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NMOCTAHOBJIEHUE KAPAP

oT 16 ceHTabps 2022 roga Ne11

06 yTBep>xaeHUn AGMUHUCTPATUBHOIO pernaMmeHTa npenocTaBneHns
MyHULMNANbHON yCryri Nno Bblgade paspeLlueHunsi Ha BCTyrneHune B 6pak
HEeCOBEpLLEHHONETHUM, JOCTUILUNM Bo3pacTa 16 net

B uensx peanusauun ®epepanbHoro 3akoHa ot 27 utons 2010 r. Ne 210-®3 «06
opraHusauuv npeaocTaBieHus rocyfapCTBEHHbIX U MyHULMNAMNbHBIX YCIYyr» U B COOTBETCTBUMU
c ®epepanbHbiM 3akoHOM OT 6 oktabps 2003 r. Ne 131-®3 «O6 o6wux npuHUMNax
opraHusauumM MecTHoOro camoynpasneHus B Poccuiickoin defepaummy», pykoBoACTBYsICh CT. 45
YctaBa MyHuuMnanbHoro obpasoBaHus A3eeBcKoe cenbckoe noceneHve HoBoLUeLwMUHCKOro
MyHUUMNanbHoro paioHa Pecnybnuku TaTtapctad , VCNOMHUTENbHBLIA KOMUTET A3EEeBCKOro
cenbcKkoro rnoceneHnss HoBOLUELMUHCKOro MyHuuMnanbHoro parvioHa Pecnybnuvku Tatapctad
NOCTaHOBMSET:

1. YTBepauTb npunaraembii  AOMUHUCTPATUBHLIA  pPEernameHT npefoCcTaBreHust
MyHULMNanbHOW  ycrnyru Mo  Bblgaye  paspelleHus Ha  BCTynneHue B Gpak
HeCoBepLUEHHONETHUM, JOCTUrLIMM Bo3pacTa 16 ner.

2. OnybnukoBaTb HacTosiLee MOCTAaHOBMEHME Ha oduUUanbHOM MopTane npaBoBOA
nHdopmauun Pecnybnuku TatapctaH B MHMOPMALMOHHO — TENEeKOMMYHUKALMOHHOW CeTu
WHtepret  http://pravo.tatarstan.ru  n  Ha odwuumanbHom calite  HoBoluelMUHCKOro
MyHUUMNanbHoro panoHa Pecnybnuku TaTtapctaH http://novosheshminsk.tatarstan.ru.

3. KoHTporb 3a UCMOMHEHNEM HaCTOSILLEro NOCTAHOBMNEHUSI OCTaBISA0 3a COGOMA.
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maBa A3eeBCKOro CenbCKOro MocefieHns //=.
HoBOLLELIMUHCKOro MyHULMMANbHOro paiio ?i( %
Pecny6nuku TatapcTtaH ¢
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YT1BEpPXKAOEH

NOCTaHOBMEHNEM
McnonHutenbHoro kKomureTa
A3eeBCKOro cenbCcKoro noceneHuns
HoBoweLwmMmHckoro
MYHMLMNANbHOro panoHa
Pecnybnukn TatapcTaH

oT 16 ceHTAbps 2022 roga Ne 11

ALMVHNCTPATUBHLIN pernameHT
npeaocTaBneHnsa MyHMLMNAnbHOW YCryrn Nno Bblgaye paspeLleHns Ha BCTynneHne B 6pak
HecoBepLUEHHOTeTHUM, JOCTUrMm Bo3pacta 16 net

1. O6wme nonoxxeHusa

1.1. TlpegmeT perynnpoBaHna agMUHUCTPATUBHOIO perflaMeHTa

HacToawun agMMHUCTPATMBHLIN perfnameHT NpeaocTaBneHns MyHULMNansHOM ycnyrmn (ganee
— aAMWHUCTPATUBHBIA perfiameHT) yCTaHaBnuBaeT CTaHA4apT W MOpPsAoK npenocTaBlieHus
MyHMUMMNANbHOW  ycryrM N0 Bblgaye  paspelleHMss Ha  BCcTynneHne B 6pak
HecoBepLUEHHONETHUM, AOCTUILIMM Bo3pacTa 16 neT (ganee — MyHuuunanbHas ycnyra).

1.2. Kateropumu 3assutenen

1.2.1. Jlvuamn, umewWMMW NpaBO Ha MNOSlyYeHWEe MYyHULMNANbHOW YCNyru, SBISOTCA
HecoBepLUEHHONETHUE rpaxaaHe, JoCcTuUrume Bo3pacta 16 net (ganee — 3assutens). 1.2.2. C
3asiBfieHneM BrpaBe obpaTuTbCA NpeacTaBuTeNb 3asiBUTENs, AENCTBYIOLWWNW Ha OCHOBaHWUU
AOKYMEHTa, YAOCTOBEPSIOLEro ero NosIHOMOYnA, NMB0 3aKOHHbIN NpeacTaBuTeNb PU3NYECKOro
nvua (ganee — npeacTaBUTESNb 3asBUTENS).

1.3. MNMopsiaok MHpopMMpoOBaHUs O NpeaocTaBneHnn MyHUUUNanbHOM yCnyru

1.3.1. MHdopmauusa o nopagke npefoCcTaBneHns MyHULUNanbHOW yCnyrn pasmeLLaeTcs:

1) Ha WMHOPMALMOHHLIX CTEHOaX, coAepXalnx BU3yasribHYH M TEKCTOBYH WHOpMauuio o
MYHULUMMNANbHON ycryre, PacnofioXeHHbIX B MOMELLEHUAX MHOMOMYHKUMOHAmNbHbLIX LEHTPOB
npegocTaBnNeHnst roCy4apCTBEHHbIX U MyHULUMNANbHBIX YCIYT.

2) Ha odmumanbHOM canTte HOBOLLELMNHCKOrO MyHMUMNANbHOrO panoHa B MHAOPMaLMOHHO-
TenekoMMmyHukaumoHHom cetn «HTepHeT» (https://www. novosheshminsk. tatarstan.ru);

3) Ha [lopTane rocygaapCTBEHHbIX W MyHuUMnanbHbiXx ycnyr Pecnybnukun TartapcTaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EpuHOM nopTane rocyaapCTBEHHbIX WM MyHUUMnanbHbix ycnyr (doyHkumin) (https://
www.gosuslugi.ru) (aanee — EguHein noptan);

5) B rocygapCTBeHHOW MHGOPMALMOHHOM cucteme «PeecTp rocyaapCTBEHHbIX W
MyHuuMnaneHblX ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (gpanee - Peectp
rocyAapCTBEHHbIX U MyHULUNANbHbIX YCYr).

1.3.2. KoHcynbTuMpOBaHME MO BOMpoOCaM NpPefoCTaBEHUs  MyHUUMNANbHOW  YCIyrn
ocyLlecTBnsgeTcs:

1) B MHOrOYHKLMOHAmNbHbIX LEeHTpax npeaocTaBfeHns rocyaapCTBEHHbIX U MyHULMMANbHbIX
YCIyr npu YCTHOM oBpaLleHnn - INYHO UK No TeNeqOHy;

2) B UHTepakTuBHon popme PecnybnimkaHckoro noprana;

3)B McnonHutenbHOM KomuTeTe HOBOLLELWMNHCKOrO CenbCcKoro noceneHns HoBoLELWMNHCKOro
MyHUUMNaneHoro panoHa Pecnybnukn TatapcTtaH (ganee- IcnonHUTENbHbIA KOMUTET):

npu yCTHOM OBpaLLeHnm - IMYHO UK NO TenedoHy;

npu MNUCbMEHHOM (B TOM 4ucre B (PopMe INEKTPOHHONo [OOKYyMeHTa) obpalleHun — Ha
Byma)KHOM HOcUTEre NO NoYyTe, B NEKTPOHHON hOpME NO IMEKTPOHHOW NoYTE.



1.3.3. NHopmauma Ha EguHom noptane, PecnybnukaHckom nopTtane o nopsgke M cpokax
npegocTaBneHns MyHUUUNansHOM yCnyrn Ha OCHOBaHWN CBeAEeHUI, coaepxalwmxca B Peectpe
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAyr, NpeaocTaBnsaeTcsa 3assutento 6ecnnaTtHo.

Jdoctyn K uHOpMauuMmM O cpokax M nopsake npefoCcTaBneHus MyHUUUNanbHOW yCnyru
ocyulecTBnseTca 6e3 BbINOMHEHUNA 3asBUTENEM Kakux-nnbo TpeboBaHwuin, B TOM uucne 6e3
MCNosib3oBaHMsA NporpaMMHoOro obecnedyeHusi, ycTaHOBKa KOTOPOro Ha TeXHUYeCcKne cpeacrsa
3aasutend TpebyeT 3aknoyeHnsa NULEH3NOHHOTO NN MHOTO CornalleHust ¢ npaBoobnagarenem
nporpamMmmMHoro obecneyeHus, npegycMaTpuBarollero B3VMaHWe nNnaTbl, PerucTpaumio unu
aBTOPM3aLUMIO 3asBUTENS U NpeJocTaBneHne UM NepcoHarnbHbIX JaHHbIX.

1.3.4. MNpun obpalleHnn 3asaBuUTENd NNYHO UNK NO TenedoHy B COOTBETCTBMMN C NMOCTYNUBLLUNM
obpalleHnem npegoctaBnaeTca nHpopmauus:

O MeCTe HaxoXOeHUs MHOroyHKLMOHANbHOIO LeHTpa NpefoCcTaBreHns rocyAapCTBEHHbIX U
MyHUUMNaneHbIX ycnyr, VcnonHutensHoro komuteta (agpec, rpaduk paboTbl, CNpaBoOYHble
TenedoHbl);

0 nopsiAke npedocTaBneHns MyHULMnanbHOM yCryrn, o cnocobax u cpokax nogayun 3asiBfieHun;
O KaTeropusx rpaxgaH, KOTopbiM NpeaoCTaBAseTCaS MyHUUMNanbHas ycnyra; O HOpMaTUBHbIX
NpaBoOBbIX akTax, PerynmpyoLmnx BONpoCckl NpegocTaBneHns MyHULMNansHOM yCnyru;

O nepeyHe [OKYMEHTOB, HEOOXOAWMbLIX ANA PacCMOTPEHUs 3asiBNeHUs O npeaocTaBfeHun
MYHUUMNANbHOM YCyru, 0 cpokax npMema u perucrpaumm 3asBreHns;

0 XOoA4e npeaocTaBneHuss MyHUUMNansHOW yCryru;

0 MecCTe pasMeLleHNsa Ha oduumansHOM canTe MHopmauMmM No Bonpocam npeaoctaBreHns
MYHULIMNAnNbHON YCNYyru;

0 nopsigke obxanoBaHMsA OEUCTBUA UNKU 6e34encTBUS OOSMKHOCTHLIX nny, McnonHUTenbHOro
KomuTeTa.

Mo nucbMeHHOMY obpalleHuo COTpyOoHUKM oTAena, OTBETCTBEHHOrO 3a npefocTaBneHue
MYHULUMMNANbHON YCrnyru, NoapobHO B MUCbMEHHOW (hOpMe pasbACHAIT 3asBUTEN0 MOPSAOK
npefocTaBfieHns MyHULMNANbHOW YCAyrM WM BOMPOCHI, YKa3aHHble B HACTOALLEM MyHKTe
aAMWHUCTPATUBHOIO pernameHTa, U B TedeHue Tpex paboumx OHEW CO OHA peructpaumm
obpalleHna HanpaBnaT oTBeT 3aasutento. OTBEThI JalOTCA Ha sA3blke obpalleHunda. B cnydae
HEBO3MOXHOCTU OaTb OTBET Ha A3blke obpalleHVst UCMOMb3YTCA roCyNapCTBEHHbIE A3bIKU
Pecnybnukn TaTapcTtaH.

1.3.5. Hbopmaums no BonpocamMm npegoctaBneHns MyHUUMNanbHOW yCryru pasmelaeTcs Ha
odomumanbHOM canTe HOBOLUEWMMHCKOrO MYHUUMNANbHOMO pavoHa U Ha MH(OPMaLMOHHbIX
cTeHgax B nomeweHuax McnonHutenbHoro komuteta HOBOLLEWMUWHCKONO CeribCKOro
noceneHuns ans paboTbl C 3asBUTENSIMU.

MHdopmaums Ha rocygapCTBeHHbIX si3blkax Pecnybnukm TatapctaH, pasmeljaemas Ha
WHOPMALUMOHHBLIX CTeHA4ax W Ha oduunanbHOM CcanTe MyHUMUMnanbHOro pavoHa B
MHOPMALMNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «/HTepHeT», BKNIOYaeT CBedeHust o
MYHUUMNANbHOW ycnyre, cogepXxawmecsa B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aflMUHUCTPATUBHOIO perfameHTa, WHQOpPMaUMIO O MeCTe HaxOXOEeHUsi, CnpaBOYHbIX
TenedgoHax, BpeMeHn paboTbl MicnonHMTeNnsHOro kommuteTa, 0 rpaduke npuema 3asBreHun Ha
npegocTasrieHMe MyHULMNAanbLHOW YCIyri.

1.4. HopmaTuBHble npaBoBble aKThl, perynupytowme npegocrasneHne
MYHUUMNANbHOW YCNyru.

1.4.1. TlepeyeHb HOPMaATUBHbLIX MPABOBbIX aKTOB, pPerynupyrwmx npegoctaBreHne
MyHUUMNANbHOW ycnyrn (C YyKas3aHMeM pPEeKBU3UTOB HOPMATMBHLIX MPaBOBbIX akToB W
WCTOYHMKOB MX odbmumanbHOro onybnukosaHus), pasmeweH Ha EamHom noptane, B Peectpe
rocygapCTBEHHbIX U MyHULMMAnNbHbIX YCAYyr, Ha ouumnanbHOM canTe MyHUUMNansHOro pamoHa
B MHPOPMALMOHHO-TENEKOMMYHUKaLMOHHON ceTU «IHTEepHET».

1.4.2. TekcT agMWHUCTPaATMBHONO pernaMeHtTa B [OENCTBYIOLWEN pedakumm nognexuT
pa3smelleHnto Ha EanHom noptane, B PeecTpe rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCIyr, Ha



opuuManbHOM canTe MyHUUMNAnbHOro panoHa B MHE(OPMAaLMOHHO-TENEKOMMYHUKALNOHHON
cetn «HTepHeT».

1.5. TepMuHBbI, ncrnonb3yemble B aAMUHUCTPATUBHOM perfamMmeHTe, 1 nx onpeaeneHus

1.5.1. B agMuWHUCTpaATMBHOM perfamMeHTe WCMOoMb3yTCsa cnegywwme TEepMUHblL U
onpegeneHus: yganeHHoe pabovyee MeCto MHOroqyHKLMOHANbHOrO LieHTpa npeaocTaBneHns
rocyaapCTBEHHbIX U MyHUUMNAmNbHbIX YCryr — TeppuTopuanbHO 000COBNeHHOe CTPYKTYpHOe
nogpasgerneHve (opmc) MHOropyHKUNMOHAaNbLHOro LeHTpa NpegocTaBneHns rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCNyr, CO34aHHOe B rOpoACKOM (CEefnbCKOM) MOCEeneHMn MyHUUMNanbHOro
panoHa unu B ropoackom okpyre Pecnybnukn TatapctaH B COOTBETCTBMM C MNyHKTOM 34
MpaBun opraHusauum [eaTenbHOCTU  MHOMOMYHKLUMOHANbHBLIX LUEHTPOB MpeaoCcTaBreHus
rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYyr, YTBEPXOEHHbIX NocTaHoBrieHeM [paBuTenscTBa
Poccunckon depepauumn ot 22 pekabpsa 2012 r. Ne 1376 «O6 yrtBepxaeHun [lpasun
opraHusaumm AeATeNbHOCTU MHOrOOYHKLMOHASbHbIX LEeHTpOoB npegocTaBneHns
rocyaapCTBEHHbIX U MyHULUNANbHbBIX YCYry;

TexHu4yeckas owubka - owmnbka (onucka, onedaTka, rpammartmyeckas unm apudmeTmyeckas
owmnbka nnbo nogobHas owmnbka), AonyLeHHas opraHoM, NPeaOCTaBAALWNM MYHULMNATBbHYHO
ycnyry, n npuBedllasi K HeCOOTBETCTBUIO CBEAEHWN, BHECEHHbIX B LOOKYMEHT (pesynbTaT
MYHULUMMNANbHOW YyCnyrn), cBeeHUsM B [OOKYMEHTax, Ha OCHOBaHWW KOTOPbIX BHOCMUIUCH
cBefeHus;

EovHas cuctema ngeHtudumkaumm n ayteHtudumkaumm B nMHdpacTpykType, obecneuymsatowien
MHOPMAaLNOHHO-TEXHONOMMYECKOEe B3anmoaencTeune NH(POPMaLIMOHHbIX cucTem,
nucnonb3yemblX [Ons  NpefoCTaBfieHUs rocyaapCTBEHHbIX W MyHUMUMMANbHbIX yCriyr B
anekTpoHHon copme (ganee — ECUA) — pepepanbHas rocygapCTBeHHas MHGOpPMaUNOHHas
cuctema, obecneuyvBalolas CaHKLMOHUPOBAHHbLIN OOCTYM YYAaCTHUKOB WHAOPMAaLMOHHOMO
B3aMMOAENCTBMS B CUCTEME UAEHTUUKaAUUM U1 ayTeHTUpUKauum K MHpopmaumn,
cofepxallencsa B rocygapCTBEHHbIX MH(OPMAUMOHHBIX CUCTEMAX U UHbIX MH(OPMAaLNOHHBIX
cuctemax;

MoLl - TlocypapctBeHHoe 6GroompkeTHOe yypexaeHue «MHOroyHKUMOHANbHbIN  LIEHTP
npefocTaBfieHnst roCy4apCTBEHHbIX U MyHUUMNAanbHbIX yernyr B Pecnybnvke TatapcTtaHy;
Mcnonkom — UcrnonHUTENbHbIN KOMUTET MYHULIMNANbLHOIO panoHa;

EIMP 3AIC — EanHbIn rocyaapCTBEHHbIM PEECTP 3anucen akToB rpaX4aHCKOro COCTOAHUS;

AVNC MoL, - AsTOmMatManpoBaHHas MWHGPOPMaALMOHHAA CcuUCTeMa MHOrOoyHKLUNOHANbHbIX
LEeHTPOB NpeaoCTaBeHnsi FoCyAapCTBEHHbIX U MyHUUMNanbHbIX yenyr Pecnybnuku TatapcTaH.
1.5.2. B agMUHUCTPATUBHOM perfnamMeHTe Nnog 3asiBfieHneM O NpegocTaBlieHnn MyHULMNaNbHOW
ycnyrn (ganee - 3asiBfieHne) NOHMMaEeTCs 3anpoc O NpeaoCTaBneHnn MyHULMNanbHOW YCnyru,
NoAaHHbIN B COOTBETCTBMM C NYHKTOM 3 cTaTbh 2 ®efepanbHoro 3akoHa ot 27 utonsa 2010 roaga
Ne 210-®3 «O6 opraHusaumv npeaocTaBrneHuss rocygapCTBEHHbBIX U MyHUUMMANbHbBIX YCyr»
(nanee — ®epepanbHbin 3akoH Ne 210-03).

2. CtaHgapT npegocraBneHns MyHULMnansHOM ycnyrm

2.1. HanmeHoBaHne myHuuuMnanbHOW ycnyrn Bblgada paspelleHns Ha BCTynneHue B Gpak
HecoBepLUEHHONETHUM, AOCTUIIMM Bo3pacTa 16 ner.

2.2. HaumeHoBaHWe MCNoSTHUTENbHO-pacnopaaMTensHOro opraHa MeCcTHOro camoyrpaBreHus,
HenocpeacTBEHHO MNPefoCTaBNAWEro MyHUUMNAnNbHYK ycnyry WMCNONHUTENbHbIN KOMUTET
HoBoLEeWMNHCKOro cenbckoro noceneHna HOBOLWELWMUHCKOrO MyHUUUNArbHOro paroHa
Pecnybnuku TaTtapcTaH.

2.3. OnucaHve pesynbTaTa NpeaocTaBneHNs MyHULMNAansLHOM yCryru

2.3.1. PesynbTatom npefocTaBneHns MyHUUMnanbHoOW yCnyrn aBrseTcs:

peleHe O Bblgaye paspelleHnsa Ha BCTynneHne B 6pak HeCOBEPLUEHHONMETHUM, OOCTUILUNM
Bo3pacta 16 net (npunoxeHne Ne 1 Kk HacToAweMy agMUHUCTPATUBHOMY pPerfiameHTy);
peweHne 06 OTkase B NpPegoCTaBfieHUM MyHUUMNAnNbHOM ycnyrn (npunoxexnve Ne 2 K
HacTosILLeMy aAMUHUCTPATUBHOMY perfiaMeHTy);



1) peweHne o6 OTKase B nNpuemMe OOKYMEHTOB, HeoOXOoAuMMbIX AONs NpeaocTaBneHus
MYyHUUMNanbHoW ycnyru (npunoxeHune Ne 3 Kk HacTosweMy agMUHUCTPATUBHOMY PerfiaMmeHTy).
2.3.2. Pesynbtar npegocTtaBneHnss MyHUMUMNANbHOW YCryrn HanpaBndeTcs 3asiBUTENio B
dopmMe  SMIEeKTPOHHOro  [JOKYMEHTa, MNOAMUCAHHOINo  YCUITEHHOW  KBanuvuumMpoBaHHOMU
3IEKTPOHHOM NOANUCBIO YMNONHOMOYEHHOIo OOMMKHOCTHOrO nvua McnonHUTenbHOro KOMuTeTa,
B cooTBeTCTBUKN ¢ PeaeparnbHbiM 3akoHOM OT 6 anpenda 2011 roga Ne 63-03 «O6 aneKkTpoHHON
nognucuy» (panee — ®egepanbHbln 3akoH Ne 63-P3) B nnyHbIn kabuHeT EgmHoro noptan. B
crniydae HanpasneHus 3asiBNneHus nocpedcTBoM PecnybrnukaHckoro rnopTana pesynbtart
npegocTaBfeHnsa MyHMLMNANbHON YCyrn HanpaBnsieTCs B NIMYHbIA KabuHeT PecnybnukaHcKkoro
noprtana.

2.3.3. Mo BbIGOPY 3aaBMTENS pe3ynbTaT NPeaOCTaBEHNA MyHULUNANbLHOM YCNyrn Bbl4aeTcs B
WcnonHuutenbHom komuteTe mnu B MOLL B dopme ak3emnnsipa 3MeKTPOHHOrO AOKYMEHTA,
pacrneyaTtaHHOro Ha 6yMaXHOM HocuTese, 3aBePEHHOrO neYyaTbio M NOANUCHID COOTBETCTBEHHO
YNONTHOMOYEHHOIO AOMMKHOCTHOrO nuua McnonHuTeneHoro kommTteTa unm paboTtHuka MOL.
2.3.4. 3aaBuTenb Bnpase MNOSy4YuMTb pes3ynbTaT NpPefoCTaBfieHUs MyHULMNANbHOW YyCryrn B
bopmMe SNEeKTPOHHOrO AOKYMEHTa B TEYEeHWe Cpoka OeNcTBus pesynbTaTa npeaocTaBfeHuns
MYHUUMNANbHOW YCRyru.

2.4. CpoKk npefocTaBfieHUs MyHMUMNanbHOW YCnyru, B TOM YucCfie C y4eTOM HeobXxoanmmocTu
obpalleHna B opraHM3aumn, ydacTByloLMe B NpeaoCTaBeHnUn MyHUUMNANbHOW YCNyru, CPokK
NPUOCTaAHOBMNEHNS NPeAoCTaBNEHNS MYyHUUMMAnNbHOW YCryru B cryvyae, ecriv BO3MOXHOCTb
NPUOCTAHOBMNEHUA npedycMoTpeHa 3akoHogaTtenbcTBoM Poccuinckon depgepauum, Cpok
Bbldayn  (HanpaBneHusl) OOKYMEHTOB, SABMAKOWUXCA  pe3ynbTaToM  NpeaocTaBreHus
MYHUUMNANbHOW yCcnyru

2.4.1. MyHuuunanbHas ycnyra npegocTaenseTtca B TedyeHme 10 pabounx gHen.

2.4.2. TpnocTaHoBrEHME cpoKa NpeaocTaBeHnss MyHUUMNAnNbHOW YCNyrn He NpeayCcMOTpPEHO.
2.4.3. HanpaBneHne  OOKyMeHTa, ABNAOLWEerocs pe3ynbTatom npegocTaBneHns
MYHUUMNANbHOM YCnyrm B (oOpMe 3MEeKTPOHHOrO [OKYMEHTa, 3adABUTENH0 OCYLLECTBMSETCA B
AeHb 0POPMIEHUS U perncTpaumm pesynbTata NpegocTaBneHNa MyHULMNANbLHOM YCIyTi.

2.5. VcuyepnbiBawowmn  nepevyeHb  OOKYMEHTOB, HeOobXxoauMMbIX B  COOTBETCTBUM C
3akoHodaTenbHbIMU UAN UHBIMW HOPMAaTMBHBLIMW MNPABOBbLIMW akTamu And npeaocTaBneHns
MYHUUMNANbHOW YCNYrn, a Takke yCnyr, KoTopble ABNAITCA HEOOX0aUMbIMU 1 06s3aTENbHLIMU
ANA NpefocTaBfieHns MyHUUMNanbHbIX YCAyr, nognexawimx npeacTaBrieHuto 3asiBUTENeEM,
Ccnocobbl KX NoryvyeHus 3asdBUTENEM, B TOM 4YUCNe B 3NEKTPOHHOW dopme, MopsaoK MX
npeacraBneHus

2.5.1. lna nonyyeHns MyHUUMNANbHOW YyCnyrn 3asiBUTENb MpeacTaBnseT creaylowne
OOKYMEHTBI:

1) AOKYMEHTbI, y4OCTOBepsiloMe NUYHOCTbL BCTynawwux B Opak (He Tpebyetca B cnyyae
obpaLyeHnsa nocpeactsom PecnybnukaHckoro noprana);

2) OOKYMEHT, yOOCTOBEPSAIOLWNA MOSTHOMOYMS npeacTaButens 3aasutens (He TpebyeTcs B
cny4ae obpalleHns 3aKOHHOro NpeacTaBUTENS 3asaBUTENS);

3) 3asBneHue:

B dopmMe [JoKyMeHTa Ha OymaxHoM HocuTene (npunoxeHne Ne 4 Kk HacTosilemy
aAMUHUCTPATUBHOMY perfiameHTy);

B 9NEKTPOHHON dhopMe (3anonHAeTCs NocpeLCTBOM BHECEHUSA COOTBETCTBYHOLINX CBEAEHUN B
3MEKTPOHHYI0 hOpPMY 3asiBfEHUs ), NOANNCAHHOE B COOTBETCTBMM C TpeboBaHnAMM nyHKTa 2.5.3
afMWHUCTPATUBHOIO pernamMmeHTa, npu obpatlleHmnm nocpeactsom PecnybnunkaHckoro nopTana;
4) NnMCbMEHHOE cornacue 3akoHHbIX npeacTtaBuTenen nuy, BCTynawLwmx B 6pak, 3aBepeHHoe B
nopsiake, yCTaHOBIIEHHOM 3aKOHOAATENLCTBOM O HOTapuarTe;

5) OOKyMeHTbl, noaTBepXxaawLime ocobble 0BCTOATENLCTBA CHWXKEHUS BpadHoro Bo3pacTa
(cnpaBka MeOWLMHCKOW oOpraHvsaumm rocyfapCTBEHHOW WU MyHUUMNANbHOW CUCTEMbI
30paBoOXpaHeHUss O Hanuuum GepemMeHHoCcTM NGO  OOKYMEHTbl, nogTeepXaatoLine
HENoCpeaCTBEHHYH Yrpo3y XN3HU OOHOrO M3 NN, XenawLmnx BCTYN1Tb B Bpak).



2.5.2. 3agBneHne v npunaraemble OOKYMEHTbl MOryT OblTb npeacTaBneHbl (HanpaBneHbl)
3aaBuUTENeM o4HUM U3 cnegyoumx cnocobos:

1) uyepes MOLL Ha OymaxHbIX HOCUTENAX W B BUOE ONEKTPOHHbIX OOKYMEHTOB,
COOTBETCTBYHOLLMX TpeOOBaHMAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO perfnamMeHTa;

2) nocpenctsom PecnybnukaHcKoro noprana B 9f1EKTPOHHON hopMmeE;

3) B MCNONHUTENbHBLIN KOMUTET JIMYHO WNM NOCPEACTBOM MOYTOBOM CBS3M Ha OyMaXHOM
HocuTene. 3asiBrieHne 1 npunaraemMble JOKYMEHTbI, MpWU HanpaBneHnn nocpeacTBOM NOYTOBOM
CBSA3K, 3aBEPSAIOTCH B YCTAHOBIIEHHOM MOpsaKe.

2.5.3. 3asBneHve npu HanpaBneHum nocpeactsom  PecnybnukaHckoro  noprtana
noanncbLIBaeTCs NPOCTOM 3NEKTPOHHOM NOANUCHIO 3asBUTENS.

[na nony4yeHnMs NpoOCTON 3MEKTPOHHOW NOAMUCK 3asiBUTEN0 HeobBXoaMmo NpouTW npouenypy
peructpauum (ayteHtndumkaummn) B ECUA, a Takke nogTBepANTb YYETHYIO 3aMnCh.
ONEeKTPOHHbIE AOKYMEHTbI (3N1IEKTPOHHbIE 06pasbl JOKYMEHTOB), yKa3aHHbIX B MOAMNYHKTax 2, 4
nyHkTa 2.5.1 agMUHUCTPATMBHOIO perfiameHTa, 3aBepsarTCa YCUITEHHON KBanuduumpoBaHHOW
NnoANUCbIO NN, YNONMHOMOYEHHbIX Ha Co3[aHue U nNoanncaHme Taknx AOKYMEHTOB, B TOM Yuche
HOoTapuycamu.

ONEeKTPOHHbIE AOKYMEHTbI (3MEKTPOHHbIEe 06pasbl AOKYMEHTOB), Npunaraemble K 3adBreHunto, B
TOM 4nCne AOBEPEHHOCTU, HanpaenswTca B Buae cannos B hopmaTtax pdf, jpg, jpeg, png, tif,
doc, docx, rtf, sig pasamepom He Bonee 50 MbanT.

KauecTBO npenocTaBnsieMblX 3MEKTPOHHbIX AOKYMEHTOB (3NEKTPOHHbIX 06pa3oB AOKYMEHTOB)
AOJDKHO NO3BOSIATbL B MOMIHOM 06beMe npodnTaTb TEKCT JOKYMEHTa M pacrno3HaTb PEKBU3MUTHI
AOKYMeHTa.

2.5.4. 3anpewaeTca TpeboBaTtb OT 3asBUTENS:

1) npeacTaBneHMss OOKYMEHTOB W MHGOPMaLMM  WUNU  OCYLLECTBMNEHUS  OEWCTBUM,
npeacTaBneHne unm ocyLLecTBieHMe KOTOPbIX HE NpeayCMOTPEHO HOPMATUBHBIMU MPaBOBbLIMU
akTamu, perynupylowmMn  OTHOLUEHWUS, BO3HMKalOLWMe B CBSA3M C NpefocTaBrieHMeM
MYHUUMNANbHOW YCRyru;

2) OCyLWeCTBMNEHUss OENCTBMKA, B TOM YMUCNE COrfnacoBaHum, HeEoOGXoauMbIX AONsi NONy4YeHus
MYHUUMNANbHOMW YCRyrM M CBsA3aHHbIX C ofpalleHneM B WHble roCygapCTBEHHbIE OpraHbl,
opraHbl MECTHOr0O CaMOynpaBfeHus, OpraHu3auuu, 3a WUCKIIOYEHWEM MOMyvYeHUs yCcryr u
nosiy4eHns JOKYMEHTOB U MHpopMaumn, npeaoctaBnseMblX B pesynbraTe npefocTtaBreHus
TaKuX YCryr, BKITIOYEHHbIX B MEePeYHU, YKka3aHHble B yacTu 1 ctatbn 9 ®enepanbHoOro 3akoHa Ne
210-93 (HeobxoauMbIX U 0Bs3aTeNbHbBIX YCNYr);

3) NnpeAcTaBneHns AOKYMEHTOB 1 MHopMaunn, OTCyTCTBUE U (MNn) HEAOCTOBEPHOCTb KOTOPbIX
He yKasblBanucb Mpu nepBoHa4YanibHOM OTKase B NpUeMe AOKYMEHTOB, HeoOXoauMbIX Ans
npegocTaBfeHnsa MyHMLMNanbHOW ycnyri, nMbo B NpegocTaBeHnn MyHULMNAaneHON yCnyru, 3a
UCKMIOYEHNEM CleayoLWmnX Criy4yaes:

a) namMeHeHue TpeboBaHUN HOPMATMBHbLIX MPaBOBbIX aKTOB, KacalLMXCS NpeaocTaBneHns
MYHUUMNANbHOW YyCRyrK, nocne nepBoHavanbHOW nofayn 3asiBfieHUst O npeaocTaBreHun
MYHUUMNANbHOW YCNyru;

0) Hann4ne owmnbOK B 3asBfiEHMM O NPeAoCTaBEHUN MyHULMNANBHOW YCIyrn U LOKYMEHTaXx,
nodaHHbIX 3asBUTENEM MOCMe NepBoHaYanbHOro oTkasa B nNpuemMe JOKYMEHTOB, HEOBXoaNMbIX
ANs NpefocTtaBneHus MyHuumMnanbHOW ycnyru, nmbo B npefoCTaBneHuuM MyHUUMnanbHOM
YCIyrn U He BKITHOYEHHbIX B MpeAcTaBreHHbl paHee KOMMMEKT JOKYMEHTOB;

B) WUCTeYeHMEe cpoka [OeNcTBUS [OOKYMEHTOB WAW  U3MEHEHWe uHdopmaumm nocne
nepBOHavyanbHOro OTka3a B nNpuemMe [AOKYMEHTOB, HeobxoouMmbix Ansi npeaocTaBneHus
MyHULMNAanbHON ycnyru, nnbo B npefocTaBneHnm MyHUUUNansHOM yCnyru;

r) BblSBNEHME [OOKYMEHTANbHO MOATBEPXKAEHHOrO pakta (MpuM3HakoB) OLWMOGOYHOrO WUnK
npoTMBONPaBHOro AencTeus (be3gencTensa) AOMKHOCTHOMO nuua MIcnonHUMTeNnbHOro KOMUTeTa,
paboTHuka M®Ll, npn nepsBoHavanbHOM OTKase B MpueMe AOKYMEHTOB, HeobxoaumbIX Ons
npegocTaBneHns MyHUUUNanbHoOM ycnyru, Nnmbo B NpegocTaBreHun MyHMUMNanbHOW yCryru, o
4yeM B MNUCbMEHHOM BMAE 3a MOANUCLIO pyKoBOAUTENA WCMONHUTENbHOrO KOMUTETa npwu



nepBoHavyanbHOM OTKa3e B MNpuemMe [JOKYMEHTOB, Heobxoaumbix [Ans NpeaocTaBneHus
MYHULUMMNANbHOW YCnyru, yBeoOMAAeTCA 3asiBUTENb, a TaKkKe MNPUHOCATCA W3BUMHEHUSA 3a
AoCTaBneHHble HeyaobCTBa;

4) npepocTtaBreHnMs Ha OyMaxHOM HocuTene [OOKYMEHTOB M WHMOpMauun, SMEKTPOHHbIEe
o6pasbl KOTOPbIX paHee Oblnn 3aBepeHbl B COOTBETCTBUM C NYHKTOM 7.2 yactn 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, 3a UCKMOYEHMEM CRyyaeB, €CNU HaHeceHMe OTMETOK Ha
Takne AOKYMEHTbl B0 uX u3bsATME ABMNSETCS HEeOOXOAMMbIM YCIOBMEM NpeaocTaBeHns
rocydapCTBEHHOM WM MYHUUMMNANbHOW  YCNyrM, W WHbIX Cly4YaeB, YCTaHOBIEHHbIX
heepanbHbIMU 3aKOHaMW.

2.6. VcuepnbiBatowmin nepedeHb JOKYMEHTOB, HEODXOAMMbIX B COOTBETCTBUM C HOPMATUBHbBIMU
NpaBOBbIMW akTaMu ANs NpefoCTaBfeHNs MyHUUMNAnNbHOW YCNyru, KOTOpble HaxogaTcs B
pacnops>KeHMn rocygapCTBEHHbIX OpraHoB, OpraHoB MECTHOro CcaMoyrnpaBrieHus W
noaBeAOMCTBEHHbIX OCYJAapCTBEHHbIM OpraHamMm WU opraHam MeCTHOro camoyrnpasreHus
opraHusauuin 1 KoTopble 3adBUTENb BNpaBe MNPeAcTaBUTb, @ TakKe Cnocobbl MX MONyYeHUs
3aaBUTENAMK, B TOM YMCNEe B 3MEKTPOHHOM dopMe, Mnopsgok WX NpeacTaBreHus;
rocydapCTBEHHbI OpraH, oOpraH MeCTHOro camoynpasrneHus nuvbo opraHusauus, B
pacnopsiKeHNN KOTOPbIX HAXOAATCS AaHHble JOKYMEHTbI

2.6.1. MNonyyatoTcsa B pamkax MeXXBeJOMCTBEHHOIO B3aMMOLAENCTBUA:

1) cBepeHus o poxaeHun pebeHka — EIMP 3AIC;

2) cBegeHus ob yctaHoBneHun otuoBctBa — EMP 3AIC;

3) cBedeHna O AencTBywolleM nacnopte rpaxgaHuvHa Poccuinckon depepaumm — MB[
Poccuu;

4) cBedeHns n3 MHAPOPMALMOHHOW CUCTEMbl HOTapuata O HoTapuarbHO 3aBepeHHOM
AoKymeHTe — ®efepanbHasa HoTapuanbHasa nanara;

5) cBedeHns o6 ycTaHOBMEeHMM Onekn Hag pebeHKoOM U3 pelleHust opraHa onekn u
noneyunTenscTea — cnonkom;

6) CBEAEHNA O PEerucTpaumoHHOM y4deTe MO MECTY XUTENbCTBa U MecTy npebbiBaHna —
MB[ Poccuwn.

2.6.2. 3aaBuTenb BnpaBe NpeaocTaBUTb JOKYMEHTLI (CBeAEHUSs1), yKa3aHHble B NoAnyHKTax 1 -
6 nyHkTa 2.6.1 agMUHUCTPATUBHOrO pernameHTa, B (PopMe 3NEeKTPOHHbIX [OOKYMEHTOB,
3aBepPEHHbIX YCUNEHHOM KBanuuunMpoBaHHOW NOAMUCHLIO KL, YNOSTHOMOYEHHbIX Ha co3daHue
1 nognucaHne Taknx JOKYMEHTOB, Npy Nofaye 3asaBreHus.

2.6.3. HenpegcrtaBneHne (HeCBOEBpPEMEHHOE MNpeAcTaBfeHne) ykaszaHHbIMU B MyHKTe 2.6.1
aAMWHUCTPATUBHOIO perfameHTa opraHamu rocyfapCTBEHHOW BriacTu, opraHamMm MeCTHOro
camoynpasfeHus, opraHmsaunsaMm JOKYMEHTOB U CBEAEHUA HE MOXET SIBMSATbCSH OCHOBaHMEM
AN 0TKasa B NpegoCTaBNeHNN MyHULMNANbHON YCyru.

2.6.4. JomkHOCTHOE NUUO M (MNKN) PpabOTHUK, YKa3aHHbIX B NyHKTe 2.6.1 agMUHUCTPATUBHOIO
pernamMeHTa opraHoB MU OpraHu3auun, He NpeacTaBMBLUNE (HECBOEBPEMEHHO NpeaAcTaBMBLUNE)
3anpoLlUEeHHbIE N HaxoAdWMecss B pacrnopshkKeHUM [OOKYMEHT WM CBedeHus, nognexart
aOMWHUCTPATUBHOW, AUCUUNIIMHAPHOW WM WHOW OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuickon ®egepaunn.

2.6.5. 3anpewaeTtca TpeboBaTb OT 3asBUTENA [OOKYMEHTbl CBeOEeHMsl, B TOM u4ucne
noaTeepXxaarLme BHeCEHME 3asBUTENEM MaThl 3@ NpeoCTaBNeHne MyHUUUNAanbHOW YCryru,
Haxoddwmecs B PaCrnoOpPsPKEHUW  FOCYAApCTBEHHbIX  OpPraHoB, OpPraHoB  MECTHOro
camoynpasfeHus 1 nogBefOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam Wnu opraHam MEeCTHOro
camoynpasneHns opraHn3aummn.

HenpencraBneHve 3asBuTenem LOKYMEHTOB, COAepXallMX CBeOEeHUS, KOTOpble HaxoOAaTcs B
pacrnopsXXeHUn rocygapCTBEHHbIX OpPraHoOB, OPraHOB MECTHOrO CaMoyrpaBfeHns U
NnoaBeAOMCTBEHHbIX OCYAAapCTBEHHbIM OpraHam WM opraHaM MeCTHOro camoynpasreHus
opraHuvsaumn, He 4BMSeTCA OCHOBaHWMEeM AN OTKasa 3adaBUTENo B NpedocTaBreHun
MYHULIMMNAnNbHON YCNyru.



2.7. VicuepnbiBatoLwmii nepeveHb OCHOBaHMM A51s OTka3a B NpMemMe AOKYMEHTOB, HEOH6X04MMBbIX
ans npegocTaBneHns MyHMLMNanbHON ycnyru
2.7.1. OcHOoBaHMAMMK ONa OTKasa B Npueme LOKYMEHTOB, HEOOXOAMMbIX ANA nNpeaocTaBneHns
MYHULMNANbHOW YCNyru, ABNATCA:

1) NnpeacTaBneHHble 3adBUTENEM OOKYMEHTbI coaepaT NoAYMCTKM U UCNpaBneHNsa TeKcTa, He
3aBepeHHbIe B NOpsiake, yCTaHOBMEHHOM 3akoHoAdaTeNnbcTBoM Poccunckon degepaunm;

2) OOKYMEHTbl coaepXaT NOBPEXAEHUSs, HanM4ne KOTOPbIX He MO3BONseT B MOMHOM obbeme
ncnonb30BaTb MHAPOPMAaLMIO U CBEAEHWS, coaepXalumecs B JOKyMeHTax Ans npefocTaBneHus
MYHULMNANbHON YCNYru;

3) npeacTaBneHHble OOKYMEHTbl UMW CBeAeHUs yTpaTunu cury Ha MOMeHT obpalleHus 3a
MYHUUMMNANbHON  yCnyrom (OOKYMEHT, YAOCTOBEPSAKOLWMIA  MNOSIHOMOYMA  NpeAacTaBuUTeEnNs
3aaBuUTensd, B cnyyae obpalleHns 3a npefocTaBreHMeM MYHULMNANbHOW YCAyrn yKasaHHbIM
nmuom);

4) nopgaya 3asBreHUs O nNpPefoCcTaBfieHUM MyHUMUMMANbHOW yCryrm UM OOKYMEHTOB,
HeobXxooMMbIX [ONsi NPeAoCTaBNEHUs MYHMUMNANbHOW YCNyru, B 3MNEKTpoHHOM hopme C
HapyLleHWeM yCTaHOBIEHHbIX TpeboBaHuWi;

5) HekoppekTHoe 3anosiHeHuve obsi3aTenbHbIX Nnonen B opMe 3asBfEHUsA, B TOM 4ucne B
MHTEepaKkTUBHON dhopme 3asBreHuss Ha PecnybnnkaHckom noprtane (He4OCTOBEPHOE, HEMOSHOE,
nnbo HenpasurbHOE 3arnofiHEHNE);

6) npencTtaBrieHMe HEMOSTHOro KOMMMeKTa AOKYMEHTOB, HeobxoauMbIX Ans NpefocTaBneHns
MYHULMNANbHON YCNYru;

7) 3asiBNeHWe O NpefocTaBfeHun YCnyrn nogaHoO B OpraH rocygapCTBEHHOW BRacTW, opraH
MECTHOro CcamoynpaBneHns WM OopraHM3aumio, B MOSIHOMOYMS KOTOPbIX HE BXOAUT
npegocTaBneHne MyHUUMNanbHON yCnyru;

8) HecobniogeHne ycTaHoBIEHHbIX cTaTben 11 denepanbHoro 3akoHa oT 6 anpens 2011 roga
Ne 63-®3 «O6 3MeKTPOHHOW MOAMUCUY» YCIMOBUN MNPU3HAHUS OENCTBUTENBHOCTU, YCUITEHHOM
KBanuuumMpoBaHHOW 3MEKTPOHHOW NOANUCH.

2.7.2. lNepeveHb OCHOBaHMI NS OTKa3a B NpuemMe OOKYMEHTOB, HEOOXOANMbIX A NONy4YeHUs
MYHMLMNANbHON YCNYru, ABNSETCA NCHepnbiBaloLLNM.

2.7.3. PeweHne o006 oTKaze B nNpuemMe 3asiBNEHUS M [OOKYMEHTOB, HeobxoauMmbiX Anis
npegocTaBneHns MyHUUMNAnbHOM YCRyrn, MOXeT ObiTb MNPUMHATO, Kak BO Bpemsi npuema
3a8BUTENS, TaK U NOCNe NoslyYeHns OTBETCTBEHHbIM AOSMKHOCTHLIM NULOM MCnoNHUTENbHOrO
KomuTeTa HeobxoauMMmbiXx [ONsi  MPedoCTaBfeHUss  MyHULMNANbHOW  YyCNyrMm [OOKYMEHTOB
(cBeaeHuin) ¢ ncnonb3oBaHNEM MEXBEAOMCTBEHHOrO MHOPMALMOHHOIMO B3aMMOOENCTBUSA, B
CPOK, He npeBbiwatowmi 9 pabounx gHEN CO AHA perncTpaunmn 3asaBneHus.

2.7.4. 3anpewaeTcsa oTKasbiBaTb B MpMEME 3asaBMEHUS U MHbIX JOKYMEHTOB, HEOH6XO4MMbIX NS
npefoCcTaBfieHns MyHUUMNANbHOW ycryrM, B Crydae ecnu 3asBfieHne W OOKYMEHTHI,
HeobxoouMMble ONs NPefoCTaBfeHMs MyHUUUNAanNbHOW YCryrn, nogaHbl B COOTBETCTBUU C
WHopMaunen O Cpokax W nopsigke  NpefocTaBneHus  MyHUUMNanbHOW  YCRyru,
onybnukoBaHHoW Ha EanHom nopTtane, PecnybnnkaHckom nopTane.

2.8. NcyepnbiBaownm nepedeHb OCHOBaHUM Ond  NPUOCTAHOBMEHUSA WM OTKasa B
npegocTaBNeHNn MyHULMNANbHOW yCryrn

2.8.1. OcHoBaHMa [[nsi NPUOCTAHOBMNEHUS NPEeOOCTaBMEHUS  MyHULMNANbHOW  YCryru
OTCYTCTBYIOT.

2.8.2. OcHoBaHUA Ans oTkasa B NpeaoCTaBNeHNn MyHUUMNANnbHOW yCnyru:

1) 3agBUTENb HE COOTBETCTBYET KAaTEropun N, UMEoLLMX NpaBo Ha NpeaoCcTaBneHne ycnyru;
2) oOTcyTCTBME Y 3asBUTENd peructpauMmM no MeCTy >KUTenbCTBa Ha Tepputopumu
MyHMUMNanbHOro obpasoBaHus;

3) oTcytctBME O0COBbIX OOCTOATENLCTB, YKasaHHbIX B nognyHkre 5 nyHkta 2.5.1.
agMWHUCTPATUBHOIO pernameHTa nmbo obuiero pebeHka y nuu, BCTynarowmux B 6pak;

4) B nNpeactaBfeHHbIX 3asiBfieHun U (Mnn) AOKYMEHTax COAEepXUTCA HenorHas v (unu)
HeOoCTOBepHaa MHopMaums.



2.8.3. lNepeyeHb ocHOBaHUN AN OTKa3a B NPeaoCTaBleHUN MyHULMNAbHOW YCIyrn sABnsieTca
ncyepnbiBaloLLNM.

2.8.4. 3anpelaeTca oTKasblBaTb B NpeaoCTaBfieHUM MyHUUMNANbHOW YCryrn B crnyyae, ecnm
3asBneHne O npefdocTaBneHnn MyHUUMNAnbHOW YyCryrm nogaHoO B COOTBETCTBUM C
WHoOpMauuen O Ccpokax W nopsgke  NpefocTaBneHus  MyHUUMManbHOW  YCnyru,
onybnukoBaHHon Ha EanHom nopTtane, PecnybnukaHckom noprarne.

2.9. MNopsagok, pasmep M OCHOBaHUA B3UMaHWUSA roCy4apCTBEHHOW MOLUSIMHBI UKW MHOW nnaTbl,
B3¥IMaeMoW 3a npefocTaBneHne MyHMUMnanbHOW ycnyru

MyHuuunaneHas ycnyra npegocraBnsieTcst Ha 6e3B03mMe3gHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTOpble SABMAKOTCA HeobxoaMMbIMM U obAsaTenbHbIMKM - AN
npefocTaBfeHUss MyHULMMNANbHOW yCnyry, B TOM Yucne CBeAeHUs O JOKYMEHTe (OOKyMeHTax),
BbldaBaeMOM  (BblJaBaeMblX) OpraHu3auusmMu, y4yacTBylOWMMW B NpefoCcTaBreHum
MYHUUMNANbHbIX YCryr

MpepocTtaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCnyr He TpebyeTcs.

2.11. MNopsagok, pasMep U OCHOBAHWUSA B3MMaHWA NnaTtbl 3a NpegocTaBrieHuWe YCNyr, KoTopble
ABNATCA HeobXoaMMbIMU N 06s3aTenbHbIMU A1 NPEeOCTaBEeHNs MYyHULMNANbHOW YyCnyru,
BKNtoYaa uHGoOpMauMilo O MeToAMKe pacdeTa pasmepa Takon nnatbl. [lpegoctaBneHue
HeobxoauMbIX U 0b6s1I3aTenbHbIX YCNyr He TpebyeTcs.

2.12. MakcumanbHbI CPOK OXWAAHWA B o4vepean npu nopgadye sanpoca o npegocTaBfieHuu
MyHUUMNANBHOW  YCIyrn, YCryru, npeaoctaBfiseMon opraHusaumen, ydyacTBylolwen B
npegocTaBfieHUM MyHULMNANbHOW YCryrM, U npu nosiydeHun pesynbTaTa npefocTaBfeHus
Takux ycnyr

2.12.1. Bpems oxugaHnsa npu nogaye 3asiBeHUa Ha NorydeHne MyHUUMnanbHOW YCIyrn - He
6onee 15 MUHyT.

2.12.2. MNpwn nony4yeHun pesynbtata NpegocTaBrieHns MyHULMNAanbHOW YCNyru MakcumaribHbIn
CPOK OXMAaHWS B ovepeamn He AOSMKEeH NpeBbiwaTtbh 15 MUHYT.

2.13. Cpok n nopsiaok perucrpauum 3anpoca 3asiButensd O npegocTaBfieHun MyHUUMNAnsHON
ycrnyrm u ycnyru, npefocTtaBnsieMOV oOpraHusaumen, yyacTBylowen B npeaocTaBneHnn
MYHUUMNANbHOW YCyru, B TOM YMCIe B 3NIEKTPOHHOM hopme

2.13.1. MNpu nuyHom obpawieHnn B ML, B goeHb nogayn 3asiBNeHUs1 3asBUTENIO BblaaeTcs
pacnucka n3 AUIC MOLU ¢ permcTtpaunmoHHbIM HOMEPOM, MOATBEPXKAAMLWINM, YTO 3asiBfieHne
OTNpaBneHo, 1 AaTon NoAayn 3asBreHus.

2.13.2. lpu HanpaBneHuu 3asiBneHus nocpeactsoM EauHoro noptana, PecnybnukaHckoro
noptana 3asiBATENlb B [OeHb NoJayn 3asiBNeHus nonyyaetr B JNWYHOM KabuHeTte
PecnybnvkaHckoro noprana u no 3nekTPOHHOW MoyTe yBedOMIeHWe, noaTBepXaatollee, 4to
3asiBrieHMe OTnpaBfieHO, B KOTOPOM YKa3blBalOTCH PErmcTpaumMoHHbIN HOMep U JaTta nogaudu
3asiBreHns.

2.13.3. lMpun nnyHom obpaiwieHnn B MCNONHUTENbHBLIN KOMUTET B AEHb MOAayvn 3asiBNeHus
YNONTHOMOYEHHbBIM OOHKHOCTHLIM NNUOM CNONHUTENBHOrO KOMUTETA 3asiBUTEN0 BblAaeTcs
pacrnicka 13 aBTOMAaTU3MPOBAHHOMW WH(OPMaAUMOHHOW CUCTEMbI, NpeadHasHavyeHHoW [Ons
OKa3aHus rocyfapCTBEHHbIX M MyHMUMMNANbHbBIX YCAYr, C PErMCTPaunMOHHbIM HOMEPOM, AaToN
nogayun 3asBrieHus U nepevyHemM npencraBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHMsa K MOMELLEHUSIM, B KOTOPbLIX MPeaocTaBnsieTcsa MyHuuunanbHas ycnyra, K
3any oxuaaHusi, Mectam [ns 3anofiHeHUsi 3anpocoB O MNpefoCTaBNeHUM MyHUUMNansHOW
ycnyru, UHGOOPMaUVOHHLIM CTeHAaM C obpasuamMu MX 3anofiIHEHUS U NepedYHeEM LOKYMEHTOB,
HeobXxoouMMbIX ANA NPefoCTaBMNEeHUS KaXaoW MYyHUUUNAnNbHOWM YCNyrv, pasMmeLleHnto U
0POPMNEHNIO  BU3yaribHOW, TEKCTOBOW W MyNbTUMEOUMHOW WHGOpMauunM o nopsake
npegocTaBfeHnsa TakouW ycrnyrn, B TOM 4vucrne Kk obecneyeHuto AOCTYNHOCTU AN WHBanuaoB
yKa3aHHbIX OOBLEKTOB B  COOTBETCTBMM C  bedeparnbHbIM  3aKOHOOATENLCTBOM U
3akoHogaTenbcTtBoM Pecnybnukmn TaTapcTaH o0 coumanbHON 3almTe MHBanMaoB

2.14.1. MNpepocTaBneHme MyHMUMNANbHOW YCNyrM OCYLWEeCTBASETCA B 34aHUAX U MOMELLEHNSX,
060pyAOBaHHbLIX NPOTUBOMOXaPHOM CUCTEMON U CUCTEMOWN NOXAPOTYLLEHWS.



Mecta npuema 3asButenen obopyayTca Heobxogumon mebenbio gns  odopmMneHus
AOKYMEHTOB, MH(POPMaLMOHHLIMU CTEHOAMM.

2.14.2. B cooTBeTCTBMM C 3akoHogaTeNnbLCcTBOM Poccuinckon degepaumm o coumanbHOW 3awmTe
MHBaNMAoB B Lensax 6ecnpenaTCTBEHHOro AOCTyNa K MeCTy npefocTaBneHus MyHUUMnansHOM
ycnyrmn obecneymBaeTcs:

1) obecneynBaetca 6ecnpensaTCTBEHHbIN OOCTYN MHBANUAOB K MeECTY npefocTaBreHus
MyHMUMNanbHON ycnyru (yaoOHbIN BXO4-BbIXO4 B MOMELLEHMS U NepeMeLLeHne B X npegenax);
2) Bu3yarnbHad, TeKCcToBad WM MyNbTUMeOunHaa MHOpMauus O nopsake npefocTaBneHus
MYHMUMMNANbHON YyCrnyrn pasmelwtaetca B yAoOHbIX ANns 3asBUTENen Mectax, B TOM 4ucne c
y4eTOM OrpaHMyeHHbIX BO3MOXHOCTEN NHBANWUAOB,;

3) COMPOBOXAEHME WHBANVMAOB, MMEKLWUX CTONKME pacCTpPOUCTBA (PYHKUUM 3peHus wu
CaMOCTOATENBHOIO NepeasMKeHns, N OkasaHne UM NOMoLLY;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO NepeaBuXeHna Mo  Tepputopun, Ha KOTOPOMU
pacnonoxeHbl 06bEKTbI CoUManbHON, NHXEHEPHOM M TPaHCNOPTHOM MH(PACTPYKTYp, BXoaa B
Takme 06beKTbl U BbIXO4a U3 HUX, NOCaAKMN B TPAHCMOPTHOE CPEeACTBO U BbICAZAKM U3 HETO, B TOM
yucre ¢ UCMNonb30BaHNEM Kpecra-KONACKu;

5) Hagnexawee pasmelleHve obopyaoBaHust U HocuTenen uHpopmaumm, HeobxoouMblX
Ansa obecneyeHnsa GecnpenaTCTBEHHOro JOCTyNa MHBANWAOB K ycryram ¢ y4eTOM OrpaHu4eHumn
NX XXN3HEeOEeATEeNbHOCTH;

6) aybnupoBaHne HeobxoanMmon Ansi MHBaNUAOB 3BYKOBOW WM 3pUTENbHOM MHopMauun, a
Takke Haanucen, 3HaAKOB W WHOWM TEKCTOBOWM W rpaduyeckon WHGopMaumm 3Hakamu,
BbINOSTHEHHBLIMW penbedHO-TOYEYHbIM WpudToM bpanns;

7) AO0NYCK cypaonepesogynka n TugriocypaonepeBoymnka;

8) gonyck  cobakvM-npoBOAHMKA MNPU  HanmMuMm  OOKYMEHTa, NoATBepXOawLlero ee
cneumnanbHoe obyyeHuMe W BblgaBaemoro no dopme M B MNOpsake, KOTOpble YCTaHOBIEHbI
npukasom MuHucTepcTBa Tpyaa u coumanbHomn 3awmuTtel Poccuinckon ®epepaunm ot 22.06.2015
Ne 386H «O06 yTBepxaeHun (popMbl AOKYMEHTa, NOATBEPXKAAOLEro cneuuansHoe obyyeHue
cobakun-nNpoBoAHMKA, U NOPSAKa ero Bblaauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHnss JOCTYNHOCTU AS1 UHBANMAOB OOBbEKTOB, B KOTOPbIX
OCYLLIeCTBNSAETCA NpefoCcTaBneHne MyHUUUNanbHOW YCIyru, U CpeacTsB, UCNOSb3yeMbiX Npu
npegocTaBneHnn MyHUUMNanbHON YCNyru, KoTopble ykasaHbl B noanyHktax 1 — 4 nyHkTa 2.14.2.
aAMWHUCTPATUBHOIO perfiameHTa, MPUMEHSIOTCS K obbektam W cpeactsam, BBELEHHbIM B
3KcnnyaTaumio nnu npowennmMm MoaepHu3aumio, pekoHCTpykumio nocne 1 uons 2016 roga.
2.15. MNokasaTenu QOCTYMHOCTU U KayecTBa MyHMUMNANbHOW YCNyru, B TOM YUCIe KONIMYECTBO
B3aMMOAENCTBUIN 3asBUTENS C JOSMKHOCTHLIMU NULAMKU Npu NpegocTaBNeHnn MyHULMNansHOM
ycriyrm M UX  NPOLOSMKUTENbHOCTb, BO3MOXHOCTb  MOMyYeHna uHgopmaumm o xoge
npefocTaBfeHns MyHULMNANbHON YCAyri, B TOM YMCIie C UCMNOSb30BaHNEM WUHAOPMaLNOHHO-
KOMMYHUKALMOHHbIX  TEXHOMOMMA,  BO3MOXHOCTb  NIMBO  HEBO3MOXHOCTb  MOSMy4YeHus
MYHUUMNANbHOM YCRyrn B MHOrOQYHKLMOHANTbHOM LIEHTPE NpeaoCcTaBneHns rocyaapCTBEHHbIX
N MyHUUMNanbHbIX YCnyr (B TOM 4ucrne B nonHoMm obbeme), B nobom TepputopranbHOM
nogpasgenieHMm  opraHa  UCMNOJSIHUTENbHO  pacnopsiavTensHOro  opraHa  MECTHOro
camoynpasneHus, no Bblbopy 3asBuTensa (IKCTEppUTOPMAnbHbIN MPUHLMM), NOCPELCTBOM
3anpoca o0 nNpefocTaBfeHUM HECKONbKUX roCygapCTBEHHbIX U (MNK) MyHUUMNANbHBLIX YCNyr B
MHOTrOYHKLMOHANbHbIX LLIEHTpax NpeaoCcTaBNeHNs rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCNYT,
npegycMoTpeHHoro ctateen 15.1 ®egepansHoro 3akoHa Ne210-®3 (koMnneKkcHbIN 3anpoc)
2.15.1. NokasaTenamu 4OCTYNHOCTU NPEeSOCTaBNEHNA MYHMULMNANbHON YCNYrn ABNSAOTCA:
pacnosioXXeHHOCTb MOMELLEHNA, B KOTOPOM BedeTcs MnpueM, Bbldaya [OOKYMEHTOB B 30He
AOCTYNHOCTM OOLEeCTBEHHOrO TPaHCMNOPTa;

Hanuyne HeobXxoOUMOro KonMyecTBa CneuuanucToB, a TaKke MNOMELEeHUn, B KOTOPbIX
OCYLLEeCTBNAEeTCA NpueM JOKYMEHTOB OT 3asiBUTENEMN;



Hanu4ne wucdepnbiBawoLWen UHopmaumm O cnocobax, nopsake M cpokax NpeaoCTaBreHuUs
MYHULUMNANBbHOM YCNyrn Ha MHGOPMaLMOHHbLIX cTeHaax, EanHom noptane, PecnybnukaHckom
nopTarne, ouynanbHOM canTe MyHUUMNANbLHOIO panoHa;

oKkasaHve MoMOoLLM MHBanuaam B npeogoneHnn 6apbepos, MeLllatoLwmx NoyyeHno MMu ycnyr
HapaBHe C ApYrMMu nmuamu.

2.15.2. lNokasaTensMmu kayecTsa NpegocTaBreHns MyHULUNansHOW yCrnyru ABnaTCS:

1) cobGnioaeHne CpoKOB NpUemMa U pacCMOTPEHNS AOKYMEHTOB;

2) cobnogeHne cpoka nonyvyeHus pesynbTaTa MyHUUMNANbHON yCnyri;

3) OTCyTCTBME OOOCHOBaHHbIX anob Ha HapylweHus agMUHUCTPATUBHONO perriaMmeHTa,
coBepLUeHHble paboTHUKamMu VICNONHUTENBHOrO KOMUTETA;

4) KONMMYEeCTBO B3aMMOOENCTBUN 3asiBUTENS C OOSDKHOCTHbIMM  nvuammn  (6e3  y4yeTta
KOHCYNbTaLNn):

B3aumogencteme 3aasutens ¢ paboTHukamu KcnonHutenbHoro komuteta wmnu MOL npu
npegocTaBNeHnn MyHULMNANbHOW YCIyrn OCYLLEeCTBNAETCA OAWMH pa3 npu npenctaBrieHum
3asiBlieHNs CO BCEMU HEOBXOAMMbIMU AOKYMEHTaMMU;

OOMVH pa3s B criyd4ae HeobxoOMMOCTW NnonyyvyeHns pesynbtata NpeaocTaBeHns MyHUUunansHOM
ycnyrim B WcnomnHutensHom komutete wunun MOLL B dopme 9k3emnnspa 3MEKTPOHHOro
AOKYMeHTa Ha ByMakHOM HocuTene.

MpoJomKkNTENbHOCTE OOHOMO B3aUMOAEWNCTBUS 3asiBUTENA C AOSMKHOCTHbIMM NuUuaMu npu
npegocTaBfieHNN MyHULMNANBbHOW YCryru He npesbiaeT 15 MUHYT.

3aaBuTenb BrpasBe OLEHUTb KayecTBO NpefoCTaBfieHUs MyHULMMNANbHON YCyrn ¢ NOMOLLbHO
YCTPOWCTB MOABWXHOW paguoTenedoHHON CBA3W, C MCNofib3oBaHnemM PecnybrnmnkaHcKoro
nopTana, TepMuUHanbHbIX YCTPOWUCTB.

2.15.3. NHdopmauusa o xoae npeaoCTaBneHnss MyHUUMNANbHOW yCnyru MoXeT ObiTb NosfydeHa
3asiBuTenemM B nMYHOM KabuHeTe Ha EpguHom noptane, PecnybnukaHckom noptane, B
McnonHutensHomMm komuteTe, MOL.

2.15.4. lNpepocTaBneHve MyHUUMNaNbLHOM ycnyru ocyllectensetcs B niiobom MOL, no Beibopy
3a8BUTENS HE3aBUCMMO OT MeCTa €ero XWTenbCTBa MM MecTa (PakTU4EeCKOro MpoXMBaHUSA
(npebbiBaHns) Ha TeppuTopun Pecnybnukn TaTtapcTaH No aKCTeppuUTopuansHOMY NPUHLKMY.
MyHuuunaneHas ycnyra B COCTaBe KOMMIIEKCHOMO 3anpoca He NpeaoCcTaBnseTcs.

2.16. UHble TpeboBaHWsA, B TOM 4uCre YyduTbiBaloLWMe OCODBEHHOCTU MpefocTaBreHns
MYHULMMNANbHON YCAyrn No aKCTeppuTopuanbHOMY NpuvHUMny (B criydae, ecnn MyHuumnanbHas
ycriyra  npegoctaBngeTcss Mo 3KCTeppuTopuanibHOMY — MpUHUMNY) UM OCOBEHHOCTU
npegocTaBfieHNa MyHMUMNANbHOW YCIyrn B 35IEKTPOHHOM hopme

2.16.1. lMpn npegocTaBneHMM MyHUUMNANbHOWM YCMYyrM B 3MEKTPOHHOW dhopMe 3asiBUTESb
Brnpase:

1) NONYYMTb MHGPOPMALMIO O MOPSAKE U CPpOKax NpefoCTaBNeHUs MyHULMNANbHOW YCyru,
pasMeLleHHyto Ha EguHom nopTtane, PecnybnukaHckom nopTarne;
2) nogaTtb 3asiBfieHWe O MpeaoCTaBfEHUN MyHUUMNANbHOW YCIYyrM U WUHble OOKYMEHTHI,

HeobxoouMMble ONs NPefoCTaBfEeHUs MYHMLMNANbHOW YCRyrn, B TOM 4uCNEe OOKYMEHTbl U
MHOPMaUUIO, 3MEKTPOHHbIE 06pasbl KOTOpbIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 4actn 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ ucnonb3oBaHMeEM
PecnybnukaHckoro noptana;

3) nonyynuTb CBedeHUs O XOoAde BbIMOMHEHWd  3asiBrieHUn O  npeaocTaBlieHuun
MYHULUMNANbHOW YCNyru, NOAaHHbIX B 9NEKTPOHHON hopMme;

4) oCyLLeCTBUTb OLEHKY KayecTBa npeaocTaBreHns MyHULUnanbHON ycnyru;

5) nony4nTb pe3ynbTaT NpefoCTaBNEHNs MyHUUMNANbHON yCcnyrn B hopMe 3neKTPOHHOro
AOKYMEHTA;
6) nogatb Xanoby Ha pelwieHne n gencrtene (besgencrene) NCnonHMTENBHOrO KOMUTETA, a

TaKkKe ero OOIMKHOCTHBLIX NnL, MyHMUMNAnbHbIX CryXalwmx nocpeactsom PecnybrvkaHCKoro
noptana, noprtana degepanbHON  rocyaapCTBEHHOW  MH(OPMALMOHHOM  CUCTEMBI,
obecneunBatoLLen npouecc gocygebHoro (BHecyaebHoro) ooxxanoBaHmsa peLeHnin n aencTenm



(6e3pencTBusl), COBEPLUEHHbIX NPU NPeaoCTaBfeHMM TFOCYOAPCTBEHHbIX U MyHUUMNANbHbIX
ycrnyr opraHamu, npeaocTaBnsAoWMMN FOCYAapCTBEHHbIE UM MyHUUMNAmNbHbIE YCAYrK, WX
AOJDKHOCTHBIMU NULL@MK, roCyJapCTBEHHBIMU U MYHULIMNANBHBIMU CIYXaLLUMMU.

2.16.2. dopmumpoBaHMe 3asiBIIEHUS OCYLLECTBNAETCA NOCPEACTBOM 3arofIHEHUST SNEKTPOHHON
dopmbl 3asBneHns Ha PecnybnukaHckom nopTtane 6e3 HeobxoouMOCTW [ONOSTHUTENbHOM
nogayun 3asiBrieHnsi B Kakon-nmbo nHom gopme.

2.16.3. MNMpwn cbopmmpoBaHun 3aaBneHns obecneynBaeTcs:

1) BO3MOXHOCTb  KOMUPOBAHWUSI W COXPaHEHUs1 3asiBNEHUss U WUHbIX [LOKYMEHTOB,
Heo6XoaNMbIX ANs NpeaoCTaBnNeHUs! YCNyru;
2) BO3MOXXHOCTb 3anOSfIHEHUSI HECKOSNbKMMMK 3asiBUTENSAMW OLHOW 3NEKTPOHHOW (POpPMbI

3aaBneHna npu obpalleHnn 3a ycnyramu, npegnonaralowumMym HanpasneHne COBMECTHOrO
3as8BNEHUA HECKONBbKUMN 3aABUTENSMU;

3) BO3MOXHOCTb NnevaTtn Ha ByMa)KHOM HocUTesSe KONUKU 3NEeKTPOHHON POPMbI 3a8BrNeHus;
4) COXpaHEeHMe paHee BBEAEHHbIX B ANIEKTPOHHYIO (PopMy 3asiBieHUs 3HA4YeHun B nNoboun
MOMEHT MO XefaHui nofb3oBaTens, B TOM 4uCre npu BO3HWKHOBEHMM OLIMBOK BBOAA W
BO3BpaTe 45151 MOBTOPHOro BBOAA 3HAYEHUI B 3NIEKTPOHHYIO (DOPMY 3asIBMIEHNS;

5) 3anofiHeHNe norfien 3MeKTPOHHOW (opMbl 3asdBneHUd A0 Hadana BBOAA CBeOeHun
3asBUTENEM C WCMNOMb30OBaHMEM cBedeHun, pasmeweHHblix B ECWA, wn ceegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacalwlencs CcBedeHun,
OTCYTCTBYIOLLUNX B €ANHON CUCTEME MOEHTUMKALNN N ayTEHTUUKaLNW;

6) BO3MOXHOCTb BEpPHYTbCA Ha Iobon n3 3TanoB 3arnofiHEHUSI SNEKTPOHHON OpMbl
3aaBneHns 6e3 notepm paHee BBeAEHHOW MHOpMaUmu;
7) BO3MOXHOCTb [OCTyrna 3adBUTENS K paHee NoJaHHbIM UM 3asiBIEHUSIM B TeYeHue He

MeHee OHOro rofa, a Takke YaCTU4HO CHOPMUPOBAHHBIM 3aSIBNIEHNSIM - B TEYEHUE HE MeHee
3 mecsaues.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL| (ganee - 3anucb) ocyLecTBAAETCA NOCPELCTBOM
PecnybnukaHckoro noprana, TenegoHa KOHTakT-ueHTpa ML,

3asBuTento NpefocTaBnseTcss BO3MOXHOCTb 3annucu Ha nobble cBob6oaHbIE ANa npuema aaty u
BpeMSs B npefenax ycTaHOBIEHHOIO B MHOrOOYHKLMOHANbHOM LiEHTpe rpaduka npuema.
3anucb Ha onpefeneHHylo AaTy 3akaHYMBaeTCHa 3a CyTKM 0 HACTYNMeHns aTOM AaThbl.

[na ocywecTBneHns npeaBapuTenbHOM 3anucn nocpeactBom PecnybnukaHckoro noptana
3aaBuTEN HEOBX0ONUMO yKasaTb 3anpallnBaemMble CUCTEMOM AaHHbIE, B TOM YMChE:

daMmnnuio, Ms1, 0TYECTBO (NPU HaANUYUK);

HoMep TenedoHa;

aZipec 3ANEKTPOHHOM MOYTHLI (MO XenaHuio);

Xenaemyto aaty u Bpems npyema.

B cnyyae HecooTBETCTBMSI CBEOEHWUN, KOTOpble COOOLIMN 3asBUTENb NpU nNpenBapuTENbHON
3anncu, AOKYMeHTaMm, NpeacTaBieHHbIM 3asBUTENEM NPU NTIMYHOM NpuemMe, npeaBapuTenbHas
3anncb aHHyNMpyeTCs.

Mpn ocywecTBneHun npenBapuTENbHOM 3anucn 3aaBuTento obecnevrmBaeTcsi BO3MOXHOCTb
pacnevartaTtb TanoH-NoATBepxaeHue. B cnyyae, ecnu 3asaBntenb CoOoOLINT agpec 3NeKTPOHHOM
MoyTbl, Ha YyKasaHHbIN agpec Takke HanpaBnsgeTca WHgopMauusa O MNOATBEPXKAEHUM
npegBapuTEnbHON 3anncK ¢ ykasaHnemM Aathbl, BPEMEHU U MecTa npuema.

Mpn ocywecTBNeHnn npeaBapuTENbHOM 3anucu  3adBuTenb B 00s3aTenbHOM  Mnopsiake
MHpOPMUPYETCS O TOM, YTO NpeaBapuTenbHasa 3anuUcb aHHYNMPYETCS B Crlydae ero HesiBkU Mo
ncredeHnn 15 MMHYT C Ha3HA4YEHHOro BPEMEHU Npuema.

3assutens B Noboe Bpems BnpaBe oTkasaTbCHA OT nNpeaBapuTenibHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asiBUTENSA COBEPLUEHUS WHbIX AEUCTBUWA, KPOME MPOXOXKAEHUSN
noeHTUuKaumm n ayTeHTudurkaumm B COOTBETCTBUM C HOPMATMBHbLIMU MPaBOBbLIMU aKTaMu
Poccunckon ®depepaumn, ykasaHus Uenu npuema, a Takke npedocTaBrieHUs CBeOeHUMN,
HeobxooMMbIX ONS pacdeTa OfMTENbHOCTU BPEMEHHOro MHTepBana, KoTopblid Heobxoaumo
3abpoHupoBaThb Ans npvema.



3. CoctaB, nocnegoBaTenbHOCTb W CPOKW BbINOSIHEHUS agMUHUCTPATMBHBLIX nNpoueayp,
TpeboBaHNA K MOpAOKY WX BbINOSIHEHUS, B TOM 4ucrie OCOBEHHOCTU  BbINOSTHEHUSA
agMWHUCTPATUBHBLIX Npoueayp B 3MeKTpoHHOM dopMe, a Takke OCOBEHHOCTU BbINOSIHEHNS
agMWHUCTPATUBHbLIX NpoLeayp B MHOrO(YHKLIMOHAIbHbIX LEeHTpax

3.1. Onucaxue nocrnegoBaTeribHOCTH AencTBum npwu npeaocTaBneHnn
MYHULMMNANbHOW yCnyru

3.1.1. MNpenoctaBnenHne  MyHuUMNanbHOM  ycnyrm  BKkAwYaeT B cebsa  cneaywowme
afMWHUCTPaTUBHbIE NpOLeaypbI:

1) KOHCYNbTUPOBaAHWE 3asABUTENS;

2) NPUHATNE N PaCCMOTPEHME KOMIMIEKTa JOKYMEHTOB, NpeAcTaBNeHHbIX 3asiBUTENeM;

3) HanpaBrieHMe MeXBeAOMCTBEHHbIX 3anpocoB B OpraHbl, y4acTBylLMe B NpeaocTaBieHnn
MYHULIMMNAnNbHON YCNyru;

4) noaroTtoBKa pesynbTarta MyHULMNANbHOW YCyru;

5) Bblga4va (HanpaBsreHne) 3asaBUTENO pedynbTata MyHUUMNanbHOM yCnyru;

6) ucrnpaBneHne TeXHUYECKNX OLLNMBOK.

3.2. OkasaHue KOHCynbTauumn 3asBUTENIO

3.2.1. OcHoBaHMeM Hayana BbINOSIHEHNA  AOMWHUCTPATUBHOM  Mpoueaypbl  SBNAETCA
obpalleHne 3aaABuTENs MO BOMPOCaM, CBA3a@HHbIM C MNpefocTaBfieHneM MyHUUUNanbHOW
yCnyru.

HOMKHOCTHBIM NUOM  (PabOTHUKOM), OTBETCTBEHHbIM 3a BbINOMIHEHNE AaOMUHUCTPATUBHOWN
npoueaypbl, ABNSETCS:

npu obpawueHunn 3aasutens B ML, — paboTHuk MdL;

npyn obpalleHnn 3asBuTens B MCNonmHUTENbHbIA KOMWUTET - cekpeTapb WMcnonHUMTenbHOro
KomuTeTa HOBOLLELIMUHCKONO CernbCKoro noceneHns HOoBOLELMUHCKOro MYyHULMNAanbHOro
panoHa Pecnybnukun TaTapctaH (ganee - [OOSMKHOCTHOE §nWUO, OTBETCTBEHHOE 3a
KOHCYNbTUPOBAHUE).

3.2.2. 3aaBuTenb Bnpase 06paTnTbCA 3a KOHCYNbTaUMen 0 NopsaaKke U cpokax npegocTaBneHns
MyHuumnaneHon ycnyr B M®L| nuyHo 1 no TenedoHy 1 aNeKTPOHHOM noYTe.

PaboTHuk M®L| koHCYNbTUPYeET 3asBUTENSd, B TOM YMcCrie No cocTasy, hopme npencraBnsemMomn
AOKYMEHTauun n gpyrum Bonpocam A58 NosyYeHUs MyHULMNAIbHOW YCyTri.

3aaBuTenb MOXeT MonyYntb MHGOpPMauMilo O Mopsiake npeaocTaBreHns MyHUMUMnansHOW
ycnyrn Ha odomumansHom cante MOLL http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE MNpoueaypbl, YCTaHaBNMBAEMblE€ HACTOSILLMM MYHKTOM, BbINOSIHAKOTCA B
AeHb obpalleHus 3aasuTens.

Pesynbtatamn BbLINONMHEHNA a4MWHUCTPATUBHbLIX MNPOLEAYyp SABMASKTCA: KOHCynbTauust no
coctaBy, bopMme npencrtaBnseMon AOKYMEHTauum U ApyrMMm BOnpocam, HeobxoaumbiM Ans
nonyyYeHnss MyHMUMnanbLHOWM yCnyru.

3.2.3. BasButenb BnpaBe o06patutbca B WCNONHUTENbHBLIN KOMUTET NO TenedoHy u
3MIEKTPOHHOM NOYTE, a Takke MonydYnTb KOHCynbTauuio Ha PecnybnukaHckom nopTane, cante
McnonHutensHOro komuTteTa O NOpPsiAKE M CPpOKax NpefoCTaBneHus MyHUUUNansHOW yCrnyru, B
TOM 4ucre no cocTtaBy, oopMe npeacTaBnNseMon OOKYMEeHTauMM U gpyrmm Bonpocam Ans
NonyyYeHnss MyHUUMNanbLHOW yCryri.

[OMmKHOCTHOE nNUO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME WHGPOPMUPYET 3asiBUTENS B
cooTBeTCTBUMN C TpeboBaHsiMn NyHkTa 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.
AOMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBNMBAEMblE€ HACTOSILLMM MYHKTOM, BbINOJIHAIOTCA B
TeyeHne Tpex paboumx gHen co AHA NOCTYNneHus obpaLleHus.

PesynbTatamn BbINONHEHNA aAMWHUCTPATUBHBLIX Mpouedyp SABMASTCA: KOHCynbTauuu Mo
coctaBy, hopme npeacTaBnAeMon OOKyMeHTauum u ApyruMm Borpocam, HeobxoaumbiM Ans
NonyyYeHnss MyHUUUNanbLHOM yCryri.

3.3. MpuHatne n paccMoTpeHue KoMnnekTa OOKYMEHTOB,
npeacTaBfeHHbIX 3asBuTenemM



3.3.1. llpuem OOKYMEHTOB A5 NpefocTaBreHuss MyHuuunanbHon ycnyrn vepesd MOLL vnu
yaaneHHoe paboyee mecto MOLIL.

3.3.1.1. Bagsutenb (npeactaBuTenb 3asButens) obpawaetca B MOLl ¢ 3anpocom o
npegocTaBneHnn MyHUUMNanbHOW YCNyrMu v npeacrtaBnsgeT AOKYMEHTbl B COOTBETCTBUWM C
NYHKTOM 2.5 afMMHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk MOL|, Beaywmnm npmem 3asiBNeHnn:

onpegenseT npeameT obpalleHns;

yAOCTOBEPSET NMNYHOCTb 3asBUTENS;

NPoOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI;

NpOBOAUT MPOBEPKY COOTBETCTBUS [LOKYMEHTOB TpeboBaHWUSM, YyKasaHHbIM B MyHKTe 2.5
aiMUHUCTPATUBHOIO perfiaMmeHTa;

3anosHAeT 3NeKTPoHHy0 dopmy 3asisrneHna B AIC MOL;

npu npeaocTaBneHnn JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMUHUCTPATUBHOIO pernamMeHTa
Ha ByMakHOM HocuTerne, OCyLeCTBNAET CKaHMPOBaHWe NpeacTaBNeHHbIX JOKYMEHTOB;
pacnedvaTbiBaeT 3aasneHne n3 AUIC MoL;

nepegaet 3asiBUTENIO HA NPOBEPKY U NognucaHue;

nocne nognucaHnsa ckaHupyet nognucaHHoe 3assneHne B AUC ML,

s3arpyxaet B AMC MOL] AOoOKyMeHTbl, NpeacTaBfeHHble B 3MNEKTPOHHOM dopme unm
3M1EKTPOHHbIE 06pa3sbl OTCKAHNMPOBAHHbLIX AOKYMEHTOB, (POPMUPYET 3MEKTPOHHOE Aeno;
BO3BpaLlaeT NoAnMcaHHoe 3asiBfieHne n opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTESO pacnucky B NpuemMe JOKYMEHTOB.

AOMUHUCTPATMBHbIE MNpouenypbl, YyCTaHaBNMBaeMble HACTOSLIMM MYHKTOM, BbIMNOSIHAIOTCA B
AeHb obpalleHuns 3asBuTens.

Pesynbtatamn BbINOMHEHUST aAMUHUCTPATUBHBIX Mpoueayp SBNAKOTCA: rOTOBOE K OTNpaBke
3asiBrieHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L]| HanpaBnsieT nakeT OOKYMEHTOB, NPUHATLIX OT 3asButens B OpraH B
3AMEeKTPOHHOM bopMe (B COCTaBe NaKeTOB AMEKTPOHHLIX Aes) B TeyeHue ogHoro paboyero gHs
CO OHA obpalleHns 3asBuTeNa B CTPYKTYpHoe nogpasgeneHme MOLL.

PesynbTatamu BbINOMIHEHUS agMUHUCTPATMBHLIX MNpoueayp SABNSAKTCA: 3asiBlieHWe U naket
AOKYMEHTOB (9N1EKTPOHHOE Aeno), HanpaeneHHble B VICNONHUTENbHbBIA KOMUTET, NOCPEACTBOM
CUCTEMbI 3MEKTPOHHOIO B3aMMOAENCTBUS.

3.3.2. lpuem [OOKYMEHTOB ANA nNpefdoCTaBfeHUss MyHUUUNAanbHOW YCIyrn B 3fIEKTPOHHOM
dopme Yepes PecnybnvkaHckuin nopTan.

3.3.2.1. 3asBuTtenb Ans nogayvn 3asiBNEeHUsl B 3NIEKTPOHHOM POpME BbIMOMHAET crnefyoLlme
OencTBus:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBAeT POPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHaeT opMy 3MEKTPOHHOrO 3asiBfIEHUs, BKIOYAOLWY CBeAeHud, Heobxogumble U
obsi3aTenbHble A48 NpeaoCcTaBeHUss MyHUUMNANbHOW YCYru;

NpuUKpennseT OOKYMEHTbl B 3NIEKTPOHHOM pOpMe UMW 3NEeKTPOHHble 00pa3bl JOKYMEHTOB K
dopMe 3NEKTPOHHOTO 3aaBneHus (Mpy HeobxoauMocCTK);

nogreepxgaeT pakT 03HaAKOMIIEHUA W cornacusi ¢ yCnoBusMM M NOPAOKOM MpedocTaBreHns
MYHULUMNANbHOW YCRyrn B 3fIEKTPOHHOM hopMe (YCTaHaBnMBaeT COOTBETCTBYHOLLYIO OTMETKY O
cornacun B (oopmMe 3NeKTPOHHOrO 3asiBNeHns);

nogTeepxaaeT OOCTOBEPHOCTb COOOLLEHHbIX CBeAeHun (YCTaHaBfMBaET COOTBETCTBYHOLLYIO
OTMETKY B (popMe 3MEeKTPOHHOrO 3asiBMeHns);

OoTNpaBnseT 3anofiHEHHOE 3JNEKTPOHHOE 3asiBrieHne (HaXXUMaeT COOTBETCTBYIOLLYIO KHOMKY B
dpopMe 9NEKTPOHHOIO 3asBNEeHUs);

3NEeKTPOHHOE 3asiBfieHne noanucbiBaeTcs B COOTBETCTBUM C TpeboBaHuAMM nyHkTa 2.5.3
alIMUHUCTPATUBHOIO perfiaMmeHTa;

nony4yaet ysegomrieHme o6 oTnpaBke 3NEeKTPOHHOIo 3asBMeHuS.



dopmaTHO-rornyeckas nposepka CHHOPMUPOBAHHOIO 3asiBIIEHUS OCYLLECTBISETCA nocne
3anosIHEHNA 3aaBUTENEM KaXXO0ro U3 norien af1eKTPoHHOM popMebl 3asiBrnenus. Npu BoisBneHumn
HEKOPPEKTHO 3amnoSTHEHHOIO MOSIA ANEKTPOHHOM (POPMbI 3asBieHUs 3asaBUTENb yBEOOMIISAEeTCH
O XapakTepe BbISIBIIEHHON OLWNBKN 1 Nnopsaake ee ycTpaHeHUs NocpeacTBOM UH(POPMaLNOHHOIO
coobLeHna HenocpeaCcTBEHHO B 3NIEKTPOHHOM (hopMe 3asiBrieHUs.

AOMUHUCTPATMBHbIE Npoueaypbl, YyCTaHaBNMBaeMble HACTOSALIMM MYHKTOM, BbIMNOSIHAIOTCA B
AeHb obpalleHus 3aasuTens.

PesynbTatamn BbINOMIHEHUA aAMUHUCTPATUBHBIX Mpoueayp SBMSAKTCA: 3fEKTPOHHOe Aeno,
HanpasrieHHoe B WICMONHUTENbHLIN  KOMUTET MNOCPEeACTBOM  CUCTEMbl  3FIEKTPOHHOIO
B3aMMOOenCcTBUA.

3.3.3. PaccmoTpeHune komnsiekta 4OKYyMeHTOB NCNONHUTENbHbIM KOMUTETOM.

3.3.3.1. OcHoBaHMeM Hayana BbINOMIHEHMS aAMUHUCTPATUMBHOM Mpoueaypbl SABNAeTcs
NocTynfneHne 3asiBNeHnss W UHbIX [OOKYMEHTOB, HeobxoauMMbIX [Ona npedocTaBrieHus
MYHULIMNANbHON YCNYru.

HOMKHOCTHBIM fiMUOM  (PabOTHMKOM), OTBETCTBEHHbIM 3a BbINOSIHEHWE Aa4MWHUCTPATUBHOM
npouenypbl ABRAseTcs cekpeTapb McnonHMTenbHOro kommteta HoBOLIEWMUHCKOTO CenbCKoro
noceneHns HoBOLWIELWMWUHCKOrO MyHUuunanbHoro pawmoHa Pecnybnuku TaTapctaH (ganee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE NnUOo, OTBETCTBEHHOE 3a MNpueM AO0KYMEHTOB, B cliydae obpalleHus
3aaBUTENS C 3asaBreHneM B VICNONHUTENbHbIA KOMUTET:

onpegensieT npeameT obpalleHuns;

yCTaHaBNMBAET NMMYHOCTb 3aABUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAKLEro JOKYMEHThI;

NpoOBOAUT MPOBEPKY COOTBETCTBUS [LOKYMEHTOB TpeboBaHWsIM, YyKasaHHbIM B MyHKTe 2.5
afMWUHUCTPATUBHOIO perfiaMeHTa, MNPOBEPKY COOTBETCTBUA MpeAcTaBfeHHbIX [OOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHMaM (Haanexaiiee oopmIieHMe KONUin JOKYMEHTOB, OTCYTCTBMUE B
AOKYMEHTaxX NOAYMCTOK, NMPUMUCOK, 3a4EePKHYThIX CITIOB U MHbIX HE OrOBOPEHHLIX UCNPaBIieHnI);
3anosfiHseT 3NIeKTPOHHY (OopMy 3asiBfieHUs B aBTOMATU3UPOBAHHOW WHAOPMAaLMOHHOM
cucteme, npefHasHavYeHHOM AN oKa3aHUs rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;

npyv NpegocTaBneHnn JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 agMWHUCTPATUBHOIO pernameHTa
Ha ByMaXHOM HocuTerne, OCyLLeCcTBNSeT CKaHMpOBaHNE NpeacTaBneHHbIX JOKYMEHTOB;
pacnevaTtbiBaeT 3asiBfieHne;

nepegaeT 3agBUTENIO HA NPOBEPKY M NOANNCAHME;

nocre nognucaHnsa ckaHupyeT NoaNMCcaHHOE 3asBIieHue;

3arpykaeT B aBTOMATU3UPOBAHHYK WHMOPMALMOHHYKD CUCTEMY, NpefHa3HaYeHHy AN
OKa3aHUs rocygapCTBEHHbIX W MyHUUMNAMNbHLIX YCNYr [OOKYMEHTbl, MpeacTaBrieHHble B
3NEKTPOHHOM (bopMe MM 3NEKTPOHHbIE 0Bpa3bl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopmupyeT
3r1IeKTPOHHOE Aero;

BO3BpalLlaeT nognucaHHoe 3asiBfieHMe 1 OpurnHasnbl ByMaXHbIX JOKYMEHTOB 3asiBUTENIO;
BblJaeT 3asBUTES0 pacnucky B npyuemMe JOKYMEHTOB.

B cnyyae Hanuuma oOCHoOBaHMW [Onsi OTKa3a B NpUeMe [OOKYMEHTOB AOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpueM LOKYMEHTOB, yBeOMIISeT 3asBUTENS O Hanu4um npensaTcTBuni ang
npuemMa 3asiBfieHnsa 1 Bo3BpallaeT eMy JOKYMEHTbI C O6bACHEHMEM COoAepXXaHUS BbISIBIIEHHbIX
OCHOBaHW NS OTKa3a B NpUeme LOKYMEHTOB.

3.3.3.3. [JOmMKHOCTHOE nuuUO, OTBETCTBEHHOE 3a MpUEM [JOKYMEHTOB, MNOCre MOCTYNnfeHns
AOKYMEHTOB Ha pacCMOTpPEHNE:

npucesaMBaeT 3asiBNIEHNI0 HOMEP B COOTBETCTBMM C HOMEHKaTypon gen u cratyc «[llpoBepka
OOKYMEHTOBY;

n3ydaetT nMOCTYNMBLUME OJrEKTPOHHble [ena, B TOM 4WUCre MNPUIOXEHHblE 3asiBUTENEM
AOKYMEHTbI B 9NIEKTPOHHON DOPME M INEKTPOHHbIE 06pa3bl AOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YATAEMOCTb 3IEKTPOHHbBIX 06pa30B AOKYMEHTOB;



npoeepsieT cobniogeHne ycrnoBun AENCTBUTENBbHOCTM 3MEKTPOHHOW NOAMNMCK, NOCPeACTBOM
obpaweHuna k EanHomy noptany (B criyyae, ecnu 3asiButenem npencraBneHbl 3MEeKTPOHHbIE
AOKYMEHTbI, NOANUCaHHbIE YCUNEHHOW KBaNMPULMPOBAHHON 3NEKTPOHHOW NOAMUCHIO).

[Mpn HanNU4YMM oCHOBaHUN, NPeaYyCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO pernamMmeHTa,
noaroTaBnMBaeT MNPOEKT pelleHnst o6 oTkase B NpuemMe [OKYMEHTOB, HeobXoauMmblxX Ons
npegocTaBneHns MyHUUMNanbHOW yCcnyru.

B cnyyae, ecnn B pesynbTtate NpPOBEPKN YCUIEHHOW KBannduUUMPOBaHHOW 3NEKTPOHHOWN
noanncu BbISIBIEHO HecobnwaeHWe ycrnoBun ee OeWCTBUTENbHOCTU, MPOEKT pelleHus ob
oTKase [OO0SIKeH cogepxaTtb MyHKTbl ctatbn 11 dPepepanbHoro 3akoHa Ne 63-P3, koTopble
NOCIYXXUNN OCHOBAHWEM L1151 €r0 NPUHATUS.

MpoekT peweHna o6 oTkasze B npuemMe LOKYMEHTOB, HEOOXOAMMbIX ANA NpeaoCTaBreHus
MYHULMMNANbHON YCnyru, ¢ ykasaHuem npudnH otkasa (B criyqyae, ecrnvm OCHOBaHWUS AN oTkasa B
npuemMme AOKYMEHTOB, HEOBXo4MMbIX AN NpedocTaBieHns MyHULMNanbHON yCnyru, CBsi3aHbl C
HapyleHeM YCTaHOBIMEHHbIX TpeboBaHMM K TakMM AOKYMEHTaM, OCHOBaHWA AONA OTkas3a B
npueMe [OOKYMEHTOB [OSKHbI codepxXaTb WHOpMauui O HavMEeHOBaHUM [OKYMEHTOB
(nHpopmaumn, ceegeHuin), KOTOpble HE MpPeAcTaBneHbl, cogepXaT HeLOCTOBEPHbIE WU (MNN)
npoTUBOpeYnBble CBeAeHUsl, O(OpPMIIEHbl C HapyLleHMEM YCTaHOBMEHHbIX TpeboBaHun),
HanpaBnseTcs Ha cornacoBaHMe B YCTAHOBSIEHHOM nopsake MOCPeAcCTBOM  CUCTEMbI
3MIEKTPOHHOro A0KYyMeHTO0bopoTa.

CornacoBaHne npoekta peweHuss o6 OTkasze B MpuMeme [OOKYMEHTOB, HeobxoaumbiX Ond
npefocTaBfeHnss MyHUUMNAnNbHOM YCIyrn, OCYLLECTBISETCA B nopsake, npesycMOTpeHHOM
NyHKTOM 3.5.3 aAMWHUCTPATMBHOIO perfnamMmeHTa.

B cnyyae oTCyTCTBMSI OCHOBaHUM ANS OTKa3a B NpueMe [OOKYMEHTOB, NpeayCMOTPEeHHbIX
NMYyHKTOM 2.7.1 agMUHUCTPATMBHOIO pernameHTa, JOMKHOCTHOE NULO0, OTBETCTBEHHOE 3a NPUEM
AOKYMEHTOB, B Te4eHne OAHOro pabodero AHA CO OHSA MOCTYNMEeHUs 3asaBreHus, HanpasnaeT
3aABUTENIO, YKa3aHHbIM B 3asdBreHuM crnocobom, yBeAOMIIEHME O MOCTYNSIEHUN 3asiBNEHUS,
cojepxallee BXOAAWNA PErncCTpauMOHHbIA HOMEpP 3asiBfeHUs, daTy MofyyYeHus 3asiBleHus,
nepeyeHb HaMMeHOBaHUN (pannoB, NPenCTaBfEHHbIX K HEMY OOKYMEHTOB, AaTy MNOSlyYyeHus
pesynbTarta MyHUUUNAanbHOW YCryri.

3.3.3.4. NcnonHeHne npoueayp, ykasaHHblXx B nyHktax 3.3.3.1, 3.3.3.3 agMUHUCTPATUBHOIO
pernameHTa, Npu HanMynn TeXHUYECKOM BO3MOXHOCTU OCYLLECTBNSAETCS B aBTOMaTU4YECKOM
pexume C  UCMNOMb30BaHMEM  aBTOMATU3MPOBAHHOM  MHMOPMALMOHHOM  CUCTEMbI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

3.3.3.5. ALMUHUCTPATUBHbIE npowenypsl, yCTaHaBfMBaeMble NYHKTOM 3.3.3
aAMWUHUCTPATUBHOIO perfiameHTa, BbIMOMHATCA B TedeHue OAHOoro paboyvero gHs CO AOHSA
NOCTYyNMeHns 3asBNeHnUss Ha pacCMOTpeHMe.

PesynbTatamm BbLINOSHEHUST aAMUMHUCTPATUMBHLIX Mpouenyp SBMALATCA:  MPUHATLIM - Ha
pacCcMOTPEHNE KOMMNIEKT AOKYMEHTOB WU NPOEKT pelleHns o6 oTkase B NpuemMe AOKYMEHTOB,
HeobXxoauMbIX ANA NpefocTaBNeHNs MyHULMNANbHOW YCAyri.

3.4. HanpaBsneHne mMexBeLOMCTBEHHbIX 3arpoOCOB B OpraHbl, y4acTBylOLMe B NpeocTaBneHnm
MYHULMNANbHOW yCnyru

3.4.1. OcHoBaHMeM Havana BbINOMHEHNS agMUHUCTPATMBHOW npoueaypbl SBRsieTCs
nosiyyeHne OOSMKHOCTHbIM — NUUOM  (Ppa®OTHMKOM), YMONIHOMOYEHHbIM Ha  BbIMOSHEHUE
agMWHUCTPATUBHOM npouenypbl, OT AOMMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOrO 3a
npuemM JOKYMEHTOB, NMPUHATLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM NnUoM  (PabOTHUKOM), OTBETCTBEHHbIM 3a BbINOSIHEHWE AOMUHUCTPATUBHON
npouenypsbl, SBNseTca cekpetapb McnonHntensHoro kommteta HOBOLIELWMMHCKOIO CeNbCKOro
noceneHns HoOBOLIELWMWHCKOTO MyHMUMNanbHOro panoHa Pecnybnukn TartapctaH (ganee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3a HanpasfeHne MexXBeJOMCTBEHHbIX 3arnpoCoB).

3.4.2. [JomKHOCTHOE NULO, OTBETCTBEHHOE 3a HarnpaBfneHMe MeXBEOOMCTBEHHbIX 3anpoCcoB,
dhopmMuMpyeT 1 HanpaBnaeT B 3NEeKTPOHHOM dopMe NOCPEeACTBOM CUCTEMbI MEXBEAOMCTBEHHOIO
3IEKTPOHHOrO B3auMMOAENCTBUS (MPU  OTCYTCTBUM TEXHUYECKON BO3MOXHOCTU — WHbIMU



cnocobamu) 3anpocbl O NpeaoCTaBNEHNN JOKYMEHTOB 1 CBEAEHUIN, NPeaYCMOTPEHHbIX MYHKTOM
2.6.1 agMMHUCTPATUBHOIO pernamMeHTa.

AOMWHUCTPATMBHbIE MNpoUeaypbl, YyCTaHaBnMBaeMble HACTOSLWMM MYHKTOM, BbINOJHAKTCA B
AEeHb NPUHATUS 3asBNIEHNSA Ha PpacCMOTPEHME.

Pesynbtatamn BbINONIHEHUS aAMUHUCTPATUBHBIX Mpoueayp SBASKTCS: HanpasfeHHble B
opraHbl Bfactu n (Unv) nogBeAoOMCTBEHHbIE OpraHaM BracTu opraHu3aLmm 3anpochl.

3.4.3. Cneumanuctbl NOCTaBLUMKOB [aHHbIX Ha OCHOBAHWW 3anpocoB, MOCTYMMBLUMX 4Yepes
cucTemy MEeXBeOMCTBEHHOIo 3NEKTPOHHOro B3aMMOencTBuS, npegocTaBnAwT
3anpawmBaemMble OOKYMEHTbl (MHpOpMauuio) Unn HanpaenawT yBegoMneHns o6 OTCyTCTBUM
AOKYMeHTa 1 (Unu) uHopmaLumm, HeobxoauMbIX ANA NpegocTaBeHns MyHUUUNAanNsHOM ycnyrm
(nanee — yBegomneHue o6 oTkase).

AOMUMHUCTPATMBHbIE MNpoueaypbl, YyCTaHaBNMBaeMble HACTOSLIMM MYHKTOM, BbINOSIHAIOTCA B
TeyeHMe nNATU AOHEeNn CO AHA NOCTYNSeHUst MeXBEOOMCTBEHHOro 3anpoca B OpraH unu
opraHusauuto, npegocTaBnAwLLmMe AOKYMEHT U MHOPMaUNIO, eCIU UHbIE CPOKM MOATOTOBKA Y
HanpaBfieHMs1 OTBeTa Ha MEeXBeAOMCTBEHHbIA 3anpoc He YCTaHOoBIeHbl deaepansHbiMn
3akoHamu, npasoBbiMM akTamu [lpaButensctBa Poccuinckon degepauum n NpUHATLIMA B
COOTBETCTBUMN C (hpeaeparnbHbIMU 3aKOHAMU HOPMaTMBHbLIMW MPaBOBbIMU akTamu Pecnybsnivku
TartapcTaH.

PesynbTatamu BbINONHEHNST aAMUHUCTPATMBHBIX Npoueayp ABMASOTCA: JOKYMEHThI (CBeaeHUs ),
HeobxoaMMble ONs NpefocTaBneHns MyHuUuMnanbHOW ycnyru, nubo ysegomrneHme ob oTkase,
HanpaBfieHHble OOMKHOCTHOMY NULy, OTBETCTBEHHOMY 3a HanpaBrieHWe MeXBeOOMCTBEHHbIX
3anpocos..

3.4.4. lofmKHOCTHOE NNUO, OTBETCTBEHHOE 3a HanpaBfieHne MeXBe4OMCTBEHHbIX 3aMpOCoB:
nonyyaet  3anpalivBaemble  4epe3  CUCTEMY  MEXBEOOMCTBEHHOrO  3NIEKTPOHHOro
B3aMMOAENCTBUS  OOKYMEHTbl  (CBedeHus), Heobxogumble N NpegocTaBfeHus
MYHUUMNANbHOW ycnyru, nubo ysegomrnieHme ob oTkase npu OTCYTCTBUM LOKYMEHTa U (Mnn)
MHdopMauunu;

npv HanMyMm OCHOBaHWUMW, NPEaYCMOTPEHHbIX NYHKTOM 2.7.1 aAMWUHUCTPATMBHOIO pernamMmeHTa,
nogrotaBnMBaeT MNPOEKT peweHuss o6 oTkase B nNpuveme AOKYMEHTOB, Heobxoaumblx Ans
npegocTaBeHnsa MyHULUMNanbHON yCryru.

[MpoekT peweHnss 06 oTKase B MpMemMe LOKYMEHTOB, HeoOXoauMblx Ons nNpeaocTaBrieHus
MYHULMMNANbHON YCIyru, C yka3aHeM npudnH oTkasa (B criydyae, ecrnvm OCHOBaHWUS AN oTkasa B
npuemMme AOKYMEHTOB, HEOOXO4MMbIX ONA NpeAoCcTaBleHns MyHUUUNanbHOW YCIyrn, CBA3aHbl C
HapyleHeM YCTaHOBIMIEHHbIX TpeboBaHMM K TakMM OOKYMEeHTaM, OCHOBaHWA And OTkas3a B
npueMe OOKYMEHTOB [OSMKHbI codepxXaTb WHOpMauui O HaMMEeHOBaHUM [OKYMEHTOB
(MHOpMaumn, cBedeHui), KOTOpble He NpeAcTaBneHbl, coaepXaT HeaoCToBepHble U (Mnn)
npoTUBOpeYnBbIE CBeAeHUsl, OOPMIIEHbl C HapyLIEHMEM YCTAHOBMEHHbIX TpeboBaHun),
HanpaBfseTCa Ha corfnacoBaHMe B YCTaHOBIIEHHOM TMOpPsidKe MOCpenCcTBOM  CUCTEMBI
3NEeKTPOHHOro AOKyMeHToobopoTa.

CornacoBaHve npoekta peweHuss o6 oTkase B MNpuvemMe AOKYMEHTOB, Heobxooumbix ANg
npefocTaBfieHns MyHUUMNANbHOM YCIyrn, OCYLLECTBSETCA B nopsigke, npesycMOTPEeHHOM
nyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernamMmeHTa.

AOMWHUCTPATMBHbIE MNpPOLEaypbl, YyCTaHaBnMBaeMble HACTOSLWMM MYHKTOM, BbINOSHAKTCA B
AEeHb NOoNy4YeHns cBeeHUn No MexXBeLOMCTBEHHbLIM 3arnpocam.

PesynbTatamu BbINOMHEHNA aAMUHUCTPATUBHBIX NpoLeayp SABNAKTCA: AOKYMEHTbI (CBeAeHUs),
HeobxoouMMble ANA NpefoCTaBfeHUs MyHUUMNanbHOM YCNyrv, NPOekT pelleHus o6 oTkase B
npueme JOKYMEHTOB, He06Xo4MMbIX 4S5 NPeoCTaBNeHNA MyHULMNANbHOW YCYr.

3.4.5. WcnonHeHne npoueanyp, ykasaHHbIX B nyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernamMeHTa, npyu Hanuynm TEXHUYECKOW BO3MOXHOCTWU OCYLLECTBNAETCA B aBTOMaTU4YeCKOM
pexvme C  WCMNOSIb30BaHMEM  aBTOMATU3MPOBAHHOW  WH(OPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHON ANA oKasaHWs rocyAapCTBEHHbIX U MyHMUMMANbHbIX YCryr, B TOM 4Yucne C



MOMEHTa perucTpauum 3asiBfieHUsi B COOTBETCTBMM C MYHKTOM 2.13 agMWHUCTPaTUBHOIO
pernamMeHTa.

3.4.6. MakcumarbHbIN CPOK BbINONMHEHUS agMUHUCTPATUBHLIX Npoueayp, YKasaHHbIX B MyHKTE
3.4 agMMHUCTPATUBHOIO perfnameHTa, COCTaBnseT NATb paboymx gHen.

3.5. NoaroToBka pesynbTaTta MyHULMMNANbHOW yCnyru

3.5.1. OcHoBaHMeM Hayana BbINOMHEHNA aAMUHUCTPATUBHOM nNpoueaypbl  ABNAeTCs
NocTynneHne oT OSMKHOCTHOro fnuua, OTBETCTBEHHOIO 3a HanpaBlieHWEe MeXBEeOOMCTBEHHbIX
3anpocoB, [OOKYMEHTOB (CBedeHui), HeobxoauMblX ANA npefocTaBneHus MyHuUuMnanbHOW
ycnyru.

HOMKHOCTHBIM  NIULOM, OTBETCTBEHHbIM 33 BbINOSIHEHWE aAMUHUCTPATUBHOM nNpoueaypsbl,
aBnseTca cekpetapb cCnonHUTEeNnbHOro KommMteta HOBOLIELWMWHCKOrO CenbCKOro rnoceneHus
HoBoLuewMnHCKOro MyHmumnansHoro panoHa Pecnybnuku TatapctaH (ganee - OO/MKHOCTHOe
nnuyo, OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTa NnpefoCTaBNeHns MyHULMNAansHOM yCcnyrun).
3.5.2. [OmKHOCTHOE nuUO, OTBETCTBEHHOE 3a MOAroTOBKY pe3ynbTaTta npegoctaBneHus
MYHUUMNANbHOW YCRyru:

paccmaTpuBaeT ChOPMMPOBAHHbIV KOMMNNEKT  [JOKYMEHTOB, HeobxoguMbIX  AnNd
npefocTaBfieHNss MyHUUMNANbHOW YCNyru;

npu BbISBMEHWM OCHOBaHUW [Ans OTKasa B NpedocTaBleHUn MyHUUMNAanbHOW  YCIyru,
yKa3aHHbIX B MyHKTe 2.8.2 agMUHUCTPATMBHOIO perfiaMeHTa, NoAroTaBnmBaeT NPoekT peLleHus
06 oTKkase B NpefoCTaBfeHUN MyHULMNANbHOW YCIyru;

B Cfnyyae OTCYTCTBUS OCHOBAHWW AN OTKasa B NpefoCTaBfieHMM MYHUUMNANbHOM YCIyru,
npeaycMOTPEHHbIX MYHKTOM 2.8.2 aAMUHUCTPATMBHOIO pernameHTa, no utoram pacCMOTpPeEHUS
AOKYMEHTOB, HeobxoanMbIX ANA NpefocTaBreHns MyHULMNanbHOW YCnyru, noarotaBnuBaeT
NPOEKT pesynbTaTta NpegoCTaBeHns MyHULMNANbHOW YCryrn B COOTBETCTBMM C NOAMNYHKTOM 1
nyHkTa 2.3.1 agMMHUCTPATMBHOIO pernameHTa;

HanpaBnseT NOArOTOBMNEHHbIV MPOEKT pe3ynbTaTa NpeaoCTaBNeHNa MyHULUMNANbHON YCNyrn Ha
cornacoBaHue B YCTAHOBMEHHOM MOpsiAKe  MNOCPeaCTBOM  CUCTEMbI  3SIEKTPOHHOrO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbIE MNpoLeaypbl, YyCTaHaBnMBaeMble HACTOSLWMM MYHKTOM, BbIMOJTHAKTCA B
TeyeHne aByx pabounx gHen.

PesynbTatamu BbINOSTHEHUS agMUHUCTPATMBHLIX Mpoueayp SABNATCA: MNPOEKT pelleHus 06
OoTKase B NpefoCTaBfeHUN MyHULMNANbHON YCryrn, NPOEKT pelleHust O Bblaaye paspeLueHus
Ha BCTynfeHne B 6pak HeCOBEPLUEHHONETHMM, JOCTUMLMM Bo3pacTta 16 ner.

3.5.3. CornacoBaHune n nognucaHue MNpoekTa pesynbTaTa NPeaoCcTaBfeHUs MyHUMUMNANbHON
ycnyrn (ganee — MpPOEKTbl [OKYMEHTOB) OCYLIECTBASIETCA PYKOBOOAUTENEM CTPYKTYPHOro
nogpasgenieHnsi, OTBETCTBEHHOro 3a [MOAroTOBKY pesynbTata MyHUMUMNANbHOW  YCryru,
PykoBogutenem cnonHUTENBHOrO KOMUTETA.

[MoaroToBnEHHbIE NPOEKTbI JOKYMEHTOB, MMEIOLLME 3aMeyaHunsl, BO3BpaLLaloTca Ha AopaboTky
nnuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTata MyHUuunanbHou ycnyru. lNocne yctpaHeHus
3aMeYvaHunin NPoeKTbl JOKYMEHTOB MOBTOPHO NepesaroTca Ar1s CorfacoBaHna 1 nognucaHns.
PykoBogutens WcCNOMHUTENBLHOMO KOMUTETA MPU  PaACCMOTPEHUN MPOEKTOB [AOKYMEHTOB
npoesepsieT cobnogeHve  agMUHUCTPATUBHOINO  perfameHTa  AOSMKHOCTHbIMKM - Nvuamu
McnonHuTenbHOro koMmTteTa B YacTU CPOKOB BbINOSIHEHUS aAMUHUCTPATUBHBIX npoueayp, Ux
nocrnegoBaTenbHOCTU UM MOJSTHOTbI, HANMYUSA COrfacoBaHUM YMNOSTHOMOYEHHbIX OOJTKHOCTHbIX
nny, ICnonHNTENbHOIO KOMUTETA B CUCTEME 3NIEKTPOHHOIO A0OKYMeHTOObopoTa.

B cnyyae BbIsiBNeHNs HapyLLeHU B YacTU CPOKOB BbINOSHEHNA afMUHUCTPATUBHBIX NpoLueayp,
nX nocnegoBaTenbHOCTU U MOMHOTLI PykoBoguTenb VCnonmHUTENbHOIO KoMuTeTa MHUUMmMpyeT
npuBneyYeHne K OTBETCTBEHHOCTU N, AONYCTUBLUMX HapYLIEHUHA, B COOTBETCTBUU C MYHKTOM
4.3 agMUHNCTPATUBHOIO perfiamMmeHTa.

AOMWHUCTPATMBHbIE MNpoUeaypbl, YyCTaHaBnMMBaeMble HACTOSLWMM MYHKTOM, BbINOJHAKTCA B
TeyeHune OByx pabounx gHen.



Pesynbtatamun BbINONHEHNA agMUHUCTPATUBHBLIX NPOLEayp SABMSKOTCS: peweHne o6 oTkase B
npueme OOKYMEHTOB HeobXxoAuMbIX ONS NpefoCTaBfeHUs MyHMUMNanbHOW YCNyru, pelleHue
06 oTkase B NpedoCTaBNeHUM MyHUUMNANbHOM YCNyru, peleHne o , Bbldaye paspelleHus Ha
BCTynneHne B 6pak HecoBepLUEHHONETHNM, JOCTUrLIMM Bo3pacta 16 ner.

3.5.4. WcnonHeHve npoueayp, ykasaHHbIX B nyHktax 3.5.2, 3.5.3. agMuHUCTpaTUBHOIO
pernamMeHTa, nNpyv HanMynm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMAaTU4ECKOM
pexuMe C  UCMOSfib30BaHWEM  aBTOMATU3VPOBAHHOW  WH(OPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHOW A8 oKasaHWs rocy4apCTBEHHbIX U MyHULMNAIbHbBIX YCAYT.

MakcumarnbHbIN CPOK BbINOMHEHUS aOMUHUCTPATUBHBLIX Npouenyp, YkasaHHbIX B MyHKTe 3.5.
afMWHNCTPATUBHOIO perfnamMeHTa, CoCTaBnseT YeTbipe pabounx gHS.

3.6. Bolgayda (HanpaBneHue) 3adaBuUTento pesynbtata MyHULMNansHOM yCrnyru

3.6.1. OcHoBaHMEM Ha4yana BbINOMIHEHUS aAMUHUCTPATUBHON NpoLenypbl ABASETCSA NonyyYeHne
AOJDKHOCTHLIM  NIMLUOM, OTBETCTBEHHbIM 3a BbIMOSIHEHWE a4MWHUCTPATUBHOW Mpouenypsbl,
AOKYMeHTa, noaTBepXaatoLLero npefocraBneHme MyHUuunanbsHOm yenyru.

[OMKHOCTHBIM  NINLUOM, OTBETCTBEHHbIM 33 BbINOSIHEHME AaOMWHUCTPATUBHOW Mpoueaypbl,
aBnseTca cekpeTtapb cnonHUTENnbHOro Komuteta HOBOLLELWMWHCKOrO CenbCKOro NnoceneHus
HoBoLweLwMnHCKOro MyHuumnanbHoro panoHa Pecnybnvku TaTtapcTtaH (ganee - OOMKHOCTHOe
nnuUo, OTBETCTBEHHOE 3a Bblaayy (HanpaBneHne) JOKYMEHTOB).

3.6.2. [lofmKHOCTHOE NLo, OTBETCTBEHHOE 3a Bbldayy (HanpaBreHne) JOKYMEHTOB:
obecneunBaeT perucTpaumio Un BHeceHuMe CBedeHW O pesynbTate npefocTaBneHns
MYHUUMNANbHOMW ycrnyru B NOACUCTEMY BedeHUs [AOKYMeHTauuu asBToOMaTU3NpPOBaHHOWM
WHOPMALUMOHHON  CUCTEMBbI, MNpefHa3Ha4YeHHOM AN OKas3aHWs roCcyJapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT;

n3BeLlaeT 3asButens (ero npeacraBuTens) cnocobom, ykasaHHbIM B 3asiBfieHUU, O pesynbTaTe
npefocTaBneHns MyHUUMManbHOM YCNyrM UM O BO3MOXHOCTW MONyYeHUss pesynbtarta
npegocTaBfieHNa MyHMUmMnaneHon ycnyrm B icnonHuTensHoMm komuteTe nnu 8 MOL.
WcnonHeHve npouenyp nNpW  Hanmuvyuu TEXHUYECKOM BO3MOXHOCTU OCYLLEeCTBNSeTCs B
aBTOMaTUYECKOM peXxume C UCMofb30BaHMEM aBTOMAaTU3NMPOBAHHOW WHAOPMALMOHHOM
CUCTEMbI, NpegHa3Ha4YeHHON AN oKasaHUs rocygapCTBEHHbIX U MyHULMMANbHbIX YCIYT.
AOMUHUCTPATMBHbIE MNpouenypbl, YyCTaHaBNMBaeMble HACTOSLIMM MYHKTOM, BbINOSIHAIOTCA B
TeyeHne ogHoro paboyero AHA CO OHA MOAMUCAHUS OOKYMEHTa, SBMSAIOWEroca pesynsTtaTtoMm
npegocTaBneHns  MyHUUUNANbHOM  YCNyrK,  YNOSHOMOYEHHbIM  AOSMKHOCTHBIM  FINLIOM
McnonHutensHOro komuTeTa.

PesynbTatamu BbINONHEHNS agMUHUCTPATUBHbLIX NPoLEeayp SABMSIOTCA: pa3MeLleHne ceBeaeHnn
O pesynbTaTe nNpefocTaBrneHUs MyHUUMNAnbHOW YCnyrm B MHAOPMAaUMOHHBLIX CUCTEMaX,
n3BeLleHne 3aaBuTens (ero npeacraBuTens) o pesynbTaTe NpegocTaBeHns MyHULMNanbHON
ycnyru u cnocobax ero nonyyYeHums.

3.6.3. MNopsigok Bblaaum (HanpaeneHus) pesynbTata NpegoCcTaBneHns MyHUUMNanbHON YCNyru:
3.6.3.1. lpn obpalweHnn 3asBuTena 3a pesynbTaToM MyHuuunanbHon ycnyrm B MOL,
paboTHnk MOL| BbigaeT 3aaBuTento pesynbTaTt MyHULMNANbHOW ycnyrn B hopme aKk3emnnsipa
9NEeKTPOHHOro AoKymMeHTa Ha 6ymaxHom Hocutene. [lo TpeboBaHWo 3asBUTENS BMeCTe C
9K3EeMNIIAPOM JMEeKTPOHHOro AOKyMeHTa Ha OymaxHOM HocuTerne emy npegocTaBnsercs
3K3eMNNAp SMNEeKTPOHHOro JOKYMEHTa MyTeM ero 3anucu Ha CbeMHbI HOCUTENb MHopMaunn
UNU HanpaseneHus 3aK3eMnrisgpa 3NEeKTPOHHOro AOKYMEHTa Mo SMEKTPOHHOW rnodte B agpec
3aasutend. lNpy 3anncn Ha CbeMHbI HOCUTENb MHGOPMAaLMK UNN HaNpaBrieHuu aK3emnnsapa
3NEeKTPOHHOro [JOKYMEeHTa, Ha OCHOBE KOTOPOro COCTaBfleH 3K3eMMsp 3reKTPOHHOro
AOKYMeHTa Ha BymMaXxHOM HocuTerne, MO 3MEKTPOHHOW NoYTe NOEHTUYHOCTb TaKoro aKk3emnnspa
SNEKTPOHHOIrO [OKyMEHTa 3K3eMMnsipy OSMeKTPOHHOro OOKyMeHTa Ha OymaxHoM HocuTtene
3aBepseTcH YNONMHOMOYEHHbIM COTPYAHUKOM c Ncnonb3oBaHNEM yCUNEHHOM
KBannuumMpoBaHHOW 3MEKTPOHHOW NOANUCH.



AOMUHUCTPaATMBHbIE MNpoueaypbl, YyCTaHaBNMBAEMble HACTOSALMM MYHKTOM, BbIMOSTHAKOTCA B
nopsiake ovepeHoCTU, B AeHb NpuObLITUSA 3asBUTENA B CPOKM, YCTAHOBIIEHHbIE PErfamMeHToOM
paboTbl MOL.

Pesynbtatamn BbINONHEHUS aAMWHUCTPATUBHBLIX Mpouenyp ABnalTcA: dukcaums dakra
Bbldayn pesynbTaTa npegoctaBneHns myHuuunansHon ycnyrm B AVIC ML, pesynbtar
npegocTaBneHns MyHULMNanbHOW YyCyri, BblAaHHbIN 3adBUTENIO.

3.6.3.2. llpn obpaweHun 3aaBuTENs 3a pe3ynbTatoM MyHUUMNAnNbHOW YCnyrn 4epes
PecnybnvkaHckuin noptan 3asBUTENO B JMYHbIA KabMHET aBTOMaTU4YecKu HanpasnseTcs
SNEKTPOHHbIN ~ 0Bpa3  [OOKyYMeHTa,  SBMSKOLWErocs  pesynbTaToM  NpegocTaBreHus
MYHUUMNANBHOW  YCIyrk, MNOAMNUCAHHBLIM  YCUMNEHHOMW KBanuuUUMpPOBaHHOM  3IEKTPOHHOM
NnoAnncLI0 YNoTHOMOYEHHOIO AOMKHOCTHOMO Nuua McnonHMTenbHOro KoMmnreTa.
AOMUMHUCTPATMBHbIE MNpoueaypbl, YyCTaHaBNMBaeMble HACTOSLIMM MYHKTOM, BbINOSIHAIOTCA B
AeHb noanucaHus AOKYMeHTa, noaTBepxaaroLLero npegocrasneHve (oTkas B NpeaocTaBneHum)
MYHULMMNANbHOW YCNyru, YNONHOMOYEHHbIM AOMKHOCTHBIM NMLOM VICNONHUTENBHOIO KOMUTEeTa.
Pesynbtatamn BbINOMHEHMS  aAMMHUCTPATUBHBIX MNpoueayp SABNSATCA:  HanpasneHue
(npepocTtaBnenne) ¢ ucnonb3oBaHnem PecnybnvkaHcKoro noprtana 3asiBUTEN0 AOKYMEHTA,
noaTeepxgarollero npeaoctaBneHne MyHUUMNAnbHOW Yycryru (B TOM 4ucne oOTkas B
npegocTaBfeHnn MyHULUMNanbHON yCnyrn).

3.6.3.3. [llpu obpaweHnn 3agButena 3a pesynbTaToM MyHUUMMANbHOW ycnyrm B
NcnonHUTenbHbIN KOMUTET, OOIMKHOCTHOE NWLO, OTBETCTBEHHOE 3a Bblady (HanpasneHue)
AOKYMEHTOB, BblJaeT 3afBUTENto pesynbTaT MyHuuunanbHon ycnyrn. [lo TpeboBaHuio
3a8BUTENS BMECTE C 9K3eMMISPOM 3fIEKTPOHHOIO AOKYMEeHTa Ha OymMaXHOM HocuTene emy
npegocTaBnAeTca 3K3eMnNAp 3EeKTPOHHOro [AOKYMeHTa NyTeM ero 3anMcu Ha CbeMHbIN
HOCUTENb MHGOPMaLMM WNU  HanpaeneHUs 9K3eMnnsipa JfeKTPOHHOro JOKyMeHTa Mo
3NEeKTPOHHOM NnoYTe B agpec 3asBUTENS.

AOMUHUCTPaTMBHbIE Npoueaypbl, yCTaHaBMMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBNATCSA B
nopsigke o4epefHoCTW, B [feHb npubbiTUs 3assBuTens B COOTBETCTBMM C [lpaBunamu
BHYTPEHHEro TPYAOBOro pacnopsaka MIcnonHUTENbLHOro komuTeTa.

PesynbTaTtom BbINOSIHEHMS aAMUHUCTPATUBHBLIX NpoLeayp SBASTCA: mKcaunsa gakrta Bblgayvm
pesynbTata npegocTaBneHns MYHMUMMNANbHON  yCrnyru B aBTOMaTU3NPOBAHHOWN
WH(POPMAUNOHHON cuUCcTemMe, MpedHasHadYeHHOW [N OKa3aHUs  rocygapCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

3.7. NcnpaBneHne TeXHN4YeCKnx owmnbok

3.7.1. B cnyyae oBHapyXeHusi TEXHNYECKOMN OLLIMOKM B OOKYMEHTE, ABNAOLWEMCSA pe3ynbTaToM
MYHUUMNaNbHOW yCnyru, 3assutenb HanpasnseT NCnonHUTENbHbIN KOMUTET:

3asBneHne 06 wucnpaBneHun TexHu4eckon ownbkn (npunoxeHne Ne 5 k Hactosiwemy
aAMWHNCTPaTUBHOMY pernamMmeHTy);

OOKYMEHT, BblAaHHbIA 3as8BUTENI0 Kak pes3ynbTaT MyHUMUMNAnNbHOW ycnyru, B KOTOPOM
COAEPXNTCA TEXHUYECKas oLunbKa;

AOKYMEHTbI, MMeIoLMe pUONYECKy0 CuIly, CBUAETENbCTBYIOWME O Hanuyun TEXHUYECKOW
OLLUNGKMW.

3asBneHve o6 ucrnpaBneHMM TEXHUYECKOW OLIMOKM B CBEAEHUSX, yKa3aHHbIX B [AOKYMEHTe,
ABNAOLLEMCH pe3ynbTaToM MyHULMNAaNbHOW yCcnyru, nogaetcs 3assutenem (YNnosITHOMOYEHHbIM
npeacTtasuTenem) novToBbiM OTNPaBreHUeM (B TOM YMUCIe C MUCMOSIb30BaHWEM 3NEKTPOHHOM
no4tbl), 6o Yepes PecnybnvkaHckuin noptan nnn MoL.

3.7.2. [JOomkHOCTHOEe nuUO, OTBETCTBEHHOE 3a NpPUeM [OOKYMEHTOB, OCYLeCTBNAeT MNpuem
3aaBneHnsa o6 ncnpaBneHnn TEXHNYECKON OLINBKN, pernctpupyeT 3asBrneHne ¢ NPUNoXKeHHbIMN
AOKYMeHTaMu U nepegaeT WX [AOMKHOCTHOMY Iuvuy, OTBETCTBEHHOMY 3a o06paboTky
AOKYMEHTOB.

AOMUHUCTPATMBHbIE NpoUenypbl, YCTaHaABNMBAEMble HACTOSLUMM MYHKTOM, BbINOJSIHAIOTCA B
TeyeHne ogHoro paboyero AHA ¢ AaTbl perncTpauun 3asBreHus.



Pesynbtatamn  BbINOMHEHUST  aAMMHUCTPATUBHBIX Npoueayp SABMAAOTCA:  MPUHATOE U
3aperncTpMpoBaHHOe 3asiBfieHWe, HanpaBfeHHOEe Ha pacCMOTPeHWe [AOOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomkHOCTHOE nuLO, OTBETCTBEHHOE 3a 06paboTKy [OKYMEHTOB, paccmaTpuBaeT
AOKYMEHTbl M B LUENAX BHECEeHUS WUCMpaBreHUn B [OKYMEHT, ABNAWWNCA pes3ynbTaTom
npegocTaBneHns MyHULMNAnbHOM YCryrn, OCYLLeCTBASeT npoueaypbl, NpeaycMOTPeHHble
NyHKTOM 3.5 agMWHUCTPATMBHOIO perfiaMeHTa, U BblAaeT UCNPaBNEeHHbIN JOKYMEHT 3asBUTESIO
(ynonHomMo4eHHOMY MpeacTaBuTEmN) JNUMYHO NOA4  POCMUCh C  U3bATUEM Yy  3asBUTENS
(ynoslHOMOYEHHOro npeacTaBuTensl) OpurnMHana [[OKYMeHTa, B KOTOPOM  COOEepXUTCS
TexHuyeckasa owwubka, WnNu HanpasnseT B agpec 3asBuTend MnodYTOBbIM OTNpaBreHnem
(nocpencTBOM 9NEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTM MOSTyYeHUS [OOKyMeHTa Mpu
npegocTtaBneHnn B VICNONHUTENbHBI KOMUTET OpUrMHana JOKyMeHTa, B KOTOPOM COAEpXUTCS
TexHu4eckas owmnbka.

AOMUHUCTPATMBHbIE MNpouenypbl, YyCTaHaBNMBaeMble HACTOSLIMM MYHKTOM, BbINOSIHAIOTCA B
TeyeHue OByX paboumx gHen nocrie obHapyXeHUs TEXHUYECKOW OLMOKW UM nosydeHnsa oT
noboro 3aMHTEPECOBaAHHOIO NUUA 3asBreHns 0 AoMNyLLEeHHON ownbke.

Pesynbtatamn  BbIMNOMHEHUS  aOMUHUCTPATMBHbLIX  MNpoueayp  SBMSAKTCA:  BblAAHHbIN
(HanpaBnNEeHHbIN) 3a9BUTENIO LOKYMEHT.

4. [MopsiaoK 1 hopMbl KOHTPONS 3a NpeaocTaBneHneM MyHUUMNANbLHOW YCnyrn

4.1. NopsanoK OCyLWecTBEHMS TeKylero KOHTpOons 3a CcobnogeHueM U UCMNOSIHEHUEM
OTBETCTBEHHbIMW [AO0SDKHOCTHLIMU ML AMU  MOSNTOXXEHUA aAMUHUCTPATUBHOIO pernaMeHTa u
WHbIX HOPMAaTMBHbLIX MPAaBOBbLIX aKTOB, YCTaHaBnuBawwWmMx TpeboBaHMA K NpenoCTaBreHuto
MYHULMNANbHON YCNYru, a Takke NPUHATUEM UMW PEeLLEHWN

KoHTponb 3a NOMHOTOM M KayeCTBOM MNpPeAoCTaBMNEHUS MYyHUUMMANbHOW YCryrn BKAOYaeT B
ceba BbiBriEHME M YCTpaHeHVMe HapyweHWn npaB 3asiBUTenen, npoBedeHue npoBeEPOK
cobntogeHnsa npoueayp npeaocTaBneHns MyHUUMNANbHOW YCIyru, NOLrOTOBKY pPeELUeHUn Ha
aencteus (besgencrane) JOMKHOCTHBIX NUL, OpraHa MeCTHOro camoyrnpaBfeHns.

dopmamu KOHTpons 3a cobnogeHnemM UCNOMNHEHUS aAMUHUCTPATUBHBIX Npoueayp SBMSITCS:
1) npoBepka W corfnacoBaHWe MNPOEKTOB AOKYMEHTOB MO MNPefoCTaBeHU MyHUUMNanbHOM
yCnyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKM BeAEHNA Oenonpon3BOACTBa;

3) NnpoBefeHMe B YCTAHOBIEHHOM MNOPSAKE KOHTPOSbHbIX MPOBEPOK CoOnoaeHus npouenyp
npefocTaBfieHNss MyHUUMNANbHOW YCNYrn.

B uensx TeKywero KOHTPOMNSA WUCNONb3yHTCA CBEAEHWUS, UMEKOLMECs B INEeKTPOHHOW 6ase
AaHHbIX, CnyXebHas KoppecrnoHOeHUMsl, YCTHass U NUCbMEHHast MHOpPMaUms OOSHKHOCTHbIX
nny, OCYLLEeCTBNAKLWMX BbINOSIHEHWE aAMUHUCTPATUBHBLIX Mpouenyp, XypHanbl y4yeTa
COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne CBeaeHus.

[nsa ocywecTBneHNna KOHTPONS 3a COBepLleHneM [OencTtsurM npu  npegocTtaBneHuu
MYHUUMNANBbHOMW  YCNYIM U MPUHATAW  pEeLleHun  pyKoBOOUTEM opraHa MEeCTHOro
camoynpasneHus nNpeacTaBnATCA CNpaBkn O pedynbTaTtax NpefocTaBleHns MyHULMNanbHON
ycnyru.

O cnyyasx W nNpuvYMHaxX HapyLleHUss CpOKOB, MNOCMNeAoBaTeNbHOCTM W coAepXaHus
aAMUHUCTPATUBHBIX Npoueayp AOSPKHOCTHbIE NUUA HeMeaSIEHHO UHAOPMUPYIOT PYKOBOAUTENS
opraHa, NpeJocTaBndAlLWero MyHUUMNanbHy0 yYCryry, a Takke npeanpyuHUMaloT CPOYHbIe Mepbl
Mo YCTPaHEHUIO HapyLUEHWUNA.

TeKkywnn KOHTpOnb 3a cobniogeHneM nocnegoBaTenbHOCTU  OENCTBUN,  onpedesieHHbIX
agMWHUCTPATUBHLIMKM  MpouedypamMu MO MPedoCTaBNEHU0  MYHUUMMAnNbHOW  YCIyru,
OCyLlecTBNAeTCA 3aMecTuTenieM pyKoBOAUTENst oOpraHa MeCTHOro camoyrnpasneHus,
OTBETCTBEHHbIM 3a oOpraHusaumio paboTbl MO NPedoCTaBNEHU0 MYHUUMMAnNbHOW YCIyru,
HavyanbHUKOM OTAena, OCYLeCTBNALWEro opraHmsaumio paboTbl NO  NpegoCTaBreHUIo
MYHULIMMNAnNbHON YCNyru.



[MepeyeHb [OOIMKHOCTHBLIX UL, OCYLLECTBASIOWNX TEKYLUN KOHTPOSb, YCTaHaBMBaETCS
NOSIOXKEHNAMM O CTPYKTYPHbIX MNoApasderieHnsix opraHa MEeCTHOro CaMoynpaBrieHus W
AOJDKHOCTHBLIMU pernaMmeHTamum.

4.2. lMopsagok n NnepmoanyHOCTb OCYLLIECTBIIEHMS NNAHOBbLIX U BHEMMAHOBbLIX NPOBEPOK NOSTHOThI
N KadecTBa NPeOoOCTaBMEHUS MYHUUMNANbHOW YCryrM, B TOM 4ucne nopsgok M opmbl
KOHTPOSISi 3@ MNOSIHOTOW N KAa4eCTBOM NMpeaoCcTaBneHnsa MyHULMNanbHOW yCryru

4.2.1. KOHTpoSnb 3a MNOSIHOTOM W KayeCTBOM MpedoCTaBfeHns MyHUUMNAnNbHOW  yCryru
ocyLlecTBndaeTcda B popmax:

1) npoBefeHUst NPOBEPOK;

2) paccmoTpeHus xanob 3aaBuTenenm Ha pgencteua (6esgenctene) WMcnonHUTENbHOro
KOMUTETa, a TakKe UX AOSPKHOCTHbIX NML, MYHMLMNANbHbBIX CAy>XaLLnX.

4.2.2. B uensax OCYLLECTBMNEHUS KOHTpPONA 3a MOSIHOTOM W KayeCTBOM npeaocTaBneHus
MYHMUMMNANbHON YCNyrm nNpoOBOAATCA MNaHOBble M BHEMMaHoBble npoBepku. [lopagok um
NepuUoanYHOCTb OCYLLECTBIEHNSA MNSIAHOBbLIX MPOBEPOK YCTaHaBMMBaETCA nnaHoMm paboTbl
WcnonHutensHoro komuTeTa. [Npn NnpoBepke MOryT paccMaTpuBaTbCsl BCE BONPOCHI, CBA3AHHbIE
C NpenocTaBneHMeM MyHUUMNANbHOM YCnyrM (KOMMSIEKCHbIE MNPOBEPKWU), WM OTAESbHbIN
BOMPOC, CBA3aHHbIN C NPefoCTaBfeHMEM MyHUUMNANbHOW yCnyrn (TeMaTtuyeckme npoBEpKM).
[MpoBepka Takke MOXET NPOBOAUTBLCSA NO KOHKPETHON xanobe 3asButens.

4.2.3. BHennaHoBble NPOBEPKUM MNPOBOOATCA B CBSA3W C MNPOBEPKOW YCTPaAHEHUs paHee
BbISIBIEHHbIX HApPYyLIEHUN agMWHUCTPATUBHOINO pernameHTa, a Takke B Crydae MnosfyyYeHus
Xanob 3assutenen Ha gencteusa (besgencteme) MCNOMHUTENBHOrO KOMUTETA, a TakkKe MX
AOJDKHOCTHbIX AL, MyHMLMNAMNbHbBIX CRYXXaLLnX.

4.2.4. Pe3ynbTaTtbl NpoBEPKM OPOPMNAIOTCA B BUAE akTa NPOBEPKM, B KOTOPOM YyKa3blBalOTCA
BbISIBIIEHHbIE HEQOCTATKM N NPEANOXKEHUS MO UX YCTPAHEHWUIO.

4.3. OTBETCTBEHHOCTb [AOJPKHOCTHbLIX fWL OpraHa, MpeaoCTaBnsoWero MyHULMNAnbHYO
ycnyry, 3a pelweHus u gencteusa (6esgencreme), npyHMMaemMble (OCYLLECTBASEMbIE) MU B
Xo4e NpeaocTaBneHnsa MyHULMNanbLHOM yCnyrm

Mo pesynbTaTam NpOBEAEHHbIX MPOBEPOK B Crlydae BbISABIEHUS HApPYLUEHWI NnpaB 3asiBUTEnen
BWUHOBHbIE NMUA NPUBMNEKAKTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuinckon ®epepaunn.

PykoBogutens opraHa  MeCTHOrO  CaMoOynpaBrieHUss  HeceT  OTBETCTBEHHOCTb  3a
HECBOEBPEMEHHOE PAaCCMOTPEHNE 3asBNEHUMN.

PykoBoautens McnonHUTENBLHOrO KOMUTETa HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(vnn) HeHagnexailee BbINOSTHEHWE aAMUHUCTPATUBHBIX OEWCTBUW, YKa3aHHbIX B pa3gene 3
aAMWHUCTPATUBHOIO perrnameHTa.

[OMKHOCTHbIE NMUA W WHble MyHMUMNAnbHbIE CRyXalne 3a peweHuss U OencTBus
(6e3pencTBue), npuHUMaemMble (OCyLLEeCTBNSEMbIE) B XO4e NpefocTaBneHns MyHUUMnansHOM
yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBINIEHHOM 3aKOHO4ATENbCTBOM NOPSIAKE.

4.4. TonoxeHuns, xapaktepuaylowme TpeboBaHNs K MNopsaky M dopMam KOHTpons 3a
npegoCTaBfEHMEM MyHUUMNANbHOW YCNyrn, B TOM YMCNE CO CTOPOHbI rpaxdaH, WX
obbegnHEeHU 1 opraHmsauunm

KoHTponb 3a npeaocTaBfEHMEM MYHMUMNANbHOWM YCNyrM CO CTOPOHblI  FpaXkaaH, WX
00beaANHEHUN W OpraHu3auuin, OCYLLEeCTBNSETCS MNOCPeACTBOM OTKPbITOCTU OeATenbHOCTH
opraHa MecTHOro caMoynpaBlieHMsi NpU NPeaoCTaBNEHNN MyHULMNANbHOW YCNyrn, NomyyYeHus
MOSIHOW, akKTyanbHOM W  OOCTOBEPHOW UWHGoOpMauuMM O nopsgke  npegocTaBrieHust
MYHUUMNANbHOW YCIyrn U BO3MOXHOCTU A0CyaebHOro paccMoTpeHus obpalueHun (xanob) B
npouecce npeaocTaBneHnss MyHUUMnanbHOM YCIyri.

5. NocynebHbin (BHecyaebHbI) nopsagok obxanoBaHus peleHuin n aenctsun (6e3gencrems)
opraHa, npefoCTaBNAKLWEro MYHULMNANbHYK YCyry, MHOrogyHKUMOHANbHOMO LEeHTpa
npeaocTaBfeHns rocyaapCTBEHHbIX W MYHUUMNANbHbLIX YCIyr, OpraHu3auui, yKasaHHbIX B
yactn 1.1 crtaten 16 PegepanbHoro 3akoHa Ne210-O3, a Takke WX OOMKHOCTHbLIX nuL,
MyHMUMNANbHbIX CAyXXawmx, paboTHMKOB



5.1. 3aasutenn nveloT NpaBo Ha obxanoBaHvne B gocyaebHOM nopsgke peleHnn n AencTeumn
(bespencTBusl) opraHa, npefoCTaBnslOWEro MyHUUUNANbHY YCnyry, LOOMKHOCTHOrO nuvua
opraHa, nMpefoCTaBASAOWEro MyHUMUMNANbHYK — YCNyry, MYHUUMNANbHOrO  CryXallero,
PYKOBOAUTENSA opraHa, NpefocTaBrsiowero MyHULMNaneHy yCnyry, MHOrogyHKUNOHANbLHOro
LUeHTpa, paboTHMKa MHOTOYHKLMOHANBHOIO LEHTpa, opraHnsaumin, NpeaycMoTPEHHbIX YacTbio
1.1 ctaTbn 16 PepgepanbHoro 3akoHa Ne 210-93, a Takke Ux paboOTHUKOB.

3asBuTenb MoOXeT 06paTUTBLCA C XKanobou, B TOM YUCIEe B CAeAyLNX Cryvasx:

1) HapylweHue cpoka perucTpaumm 3anpoca O MpefocTaBneHun MyHULMNanbHOW YCnyru,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®eneparnbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npeaocTaBneHnss MyHuuunanbHon ycnyru. B ykasaHHOM cnydae
pocynebHoe (BHecynebHoe) obxanoBaHune 3asiBUTENEM peLleHun n gencteuin (besgencrans)
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHUKA MHOrOMYHKUMOHANbHOMO LeHTpa BO3MOXHO B
cnyyae, ecnu Ha MHOroyHKUMOHamNbHbLIN LEHTP, pelweHus u genctsua (6esgencreume)
KoToporo obxanylTcsi, BO3MOXeHa (PyHKUMS N0 NpedoCTaBNeHM0  COOTBETCTBYHOLLNX
MyHMUMNANbHbIX YCNyr B NosiHOM o6beme B nopsake, onpegeneHHoM yactbto 1.3 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asiBUTENSA OOKYMEHTOB UM MHGOPMauun NnMbo OCyLLECTBIEHUS OENCTBUN,
npeacTaBfieHne UM ocyLLecTBIeHNe KOTOPbIX He NPpeayCMOTPEHO HOPMAaTUBHBIMWU NPaBOBbLIMM
akTamn Poccuinckon ®efepaumn, HopMaTMBHLIMU NPaBoBbIMK akTamu Pecnybnunkn TaTapcTtaH,
MYHULMMNANbHbIMU NPABOBbLIMM aKkTamu N5 NpefoCTaBneHnss MyHUUUNansHOM YCnyru;

4) oTka3 B Npuveme LOKYMEHTOB, NpefoCTaBfieHMe KOTOPbIX NPeayCMOTPEHO HOPMaTMBHbLIMMN
npaBoBbIMK akTamn Poccuickon degepaumm, HopmaTUBHBIMUM NPaBOBbLIMU akTamu Pecnybnukm
TaTtapcTaH, MyHUUMNANbHLIMA MNPABOBbLIMW aKTaMu AN NpPeaoCTaBfeHUs MyHMLUMNanbHON
yCcnyru, y 3asiButens;

5) oTka3 B nNpegocTaBneHMM MyHUUMNANbHOW YCINyrn, €CnNu OCHOBaHWS OTKasa He
npegycMoTpeHbl eaepanbHbIMKU 3aKOHAMU U MPUHATBIMWA B COOTBETCTBMUM C HUMMU MHbIMU
HOpMaTUBHbIMA NpaBOBbIMM  akTamu Poccuickon Pepepaumn, 3akoHaMM U MHbIMM
HOpPMaTUBHbIMW NpPaBOBbIMM akTamn Pecnybnukn TaTapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamn. B ykasaHHOM crniyyae pgocygebHoe (BHecygebHoe) obxanoBaHue 3asiBuTenem
peweHnn un pgencteun  (6e3nencTBns)  MHOMOYHKLUMOHANbHOIO  LeHTpa, paboTHuka
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Crydae, eCcnm Ha MHOrOYHKLMOHANbHbIN LEHTP,
peweHns un pgencteusa (6e3gencTBne) KoToporo obxanykTcsi, BO3NOXeHa QYHKUMS Mo
NpeaoCcTaBNEHNIO COOTBETCTBYIOLIMX MYHUUMNANbHbLIX YCNyr B MOSIHOM o6beme B nopsgke,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTtpeboBaHMe C 3asaBUTENs NPU NPefoCTaBfEeHMM MyHUUMNANbHOW yCnyrn nnatbl, He
npeaycMOTPEHHOW  HOPMAaTMBHbIMA  MpaBoBbiIMM  akTamm  Poccunckon  Pepepaunn,
HOpPMaTUBHLIMWN NPaBOBbIMM akTamn Pecnybnukn TaTapcTaH, MyHUUMNanbHbIMKW NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, nNpefoCTaBnsOWEro MyHUUUNAanNbHy YCnyry, OOSDKHOCTHOrO nuua opraHa,
NpegoCTaBnSAOWEro MYHULMNANbHYK YCIyry, MHOrO(YHKUMOHANbHOrO LUeHTpa, paboTHuka
MHOrOYHKLMOHANbHOro LIEHTpa, OpraHu3auun, npenycMoTpeHHbIX 4vactbto 1.1 ctatbm 16
®epepanbHoro 3akoHa Ne 210-03, unm mx paboTHMKOB B MCMpaBAEeHWM AOMYLLUEHHbIX UMU
onevyatok M OWMOOK B BblOAaHHbIX B pe3ynbTaTe NpeaoCTaBNeHUss MyHUMUMMANbHOW YCrnyru
AOKyMeHTax nmbo HapylleHMe YCTaHOBMEHHOrO Cpoka Takux wucnpasneHun. B ykasaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obOxanoBaHue 3asiBUTENEM peleHun W OencTBUK
(6e3pencTBnst) MHOrOOYHKLMOHANBLHOTO LeHTpa, paboTHMKaA MHOroyHKLUMOHANbHOrO LiEHTpa
BO3MOXHO B Clyyae, €CnNM Ha MHOrO(YHKUMOHAmNbHbIA LEHTP, peleHna u OencTBus
(6e3pencTBne) KOTOPOro OOGXamnylTcs, BO3foXeHa (yHKUMA MO  NpeaoCTaBreHuto
COOTBETCTBYHOLUMX MYHMUMMANbHbLIX YCryr B MOMIHOM ob6beMe B nopsake, onpeaeneHHoOM
yacTtblo 1.3 ctaTbn 16 ®epeparnbHoro 3akoHa Ne 210-P3;

8) HapyleHue cpoka unu nopsaka Bbldayn OOKYMEHTOB MO pesynbTaTam npefocTaBneHus
MYHULMNANbHON YCNYru;



9) npuocTaHOBNEHWEe nNpeaoCTaBfeHnss  MyHUUMMNAanbHOW  yCryrn, €Cnn  OCHOBaHUS
NPUOCTaAHOBMNEHNS He npedycMoTpeHbl dedeparnbHbIMM - 3aKOHAaMU U MNPUHATBIMU - B
COOTBETCTBUN C HUMU MHbIMW HOPMaTUBHLIMWM MpPaBOBbIMW akTamm Poccunckon depepaumu,
3aKOHaMMW M WHbIMW  HOPMaTMBHbIMW NpaBoBbIMM  akTamm Pecnybnukn TaTapcTaH,
MyHMUMNanNbHbIMKU NpaBoBbiIMM akTamu. B ykaszaHHOM cnyvae pgocyaebHoe (BHecyaebHoe)
obanoBaHue 3asBUTENEM pelleHnn n pencteun (6e3gencteusl) MHOMOQYHKLMOHANbLHOMO
ueHTpa, paboTHMKA MHOrO(YHKUMOHANbHOrO UEHTpa BO3MOXHO B Cryyae, €ecnv Ha
MHOrO(OYHKLMOHAMNbHbLIN LIEHTP, pelweHna n genctena (besgencremne) KOTOporo obxanyroTcs,
BO3r0XeHa PyHKLMA N0 NPegoCTaBEHNIO COOTBETCTBYOLMX MYHULMMNAMNBHBIX YCIYr B MOSIHOM
obbeme B nopsgke, onpeaeneHHomM vyactoto 1.3 ctatbmn 16 PenepanbHoro 3akoHa Ne 210-93.
10) TpeboBaHWe y 3aaBUTENA NpU NPEAOCTABNEHNN MYHULMNANBHOW YCNYyrn AOKYMEHTOB UK
WHpopmauun, oOTcyTCcTBME U (MNM) HEOOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucb Mpu
nepBoHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeobxoauMmblx ANs npefocTaBreHus
MyHUUMMNANbHON ycnyru, nMbo B NpeaocTaBneHnM MyHUUMNANbHOW YCIyru, 3a UCKMYEeHUEM
cny4aes, NpedyCMOTPEHHbIX NMYHKTOM 4 Yactu 1 ctatbn 7 ®enepanbHoro 3akoHa Ne 210-93. B
yKkaszaHHOM crniyyae pgocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM pEeLUeHUn U
aencteun (6e3gencTBmst) MHOrO(PYHKUMOHANbHOIO UeHTpa, paboTHMKa MHOroOyHKLMOHATbHOIo
LeHTpa BO3MOXHO B Cfnyyae, ecriv Ha MHOrogyHKUNOHAarbHbIA LEHTP, peLleHns U OenCTBuUS
(6espencTBne) KoToporo oObBXanywTcd, BO3MOXeHa QyHKUMS NO  npedocTaBrieHuto
COOTBETCTBYHOLUNX MyHMUMNAmNbHbIX YCNyr B MNOAHOM obbemMe B nopsake, onpeneneHHoM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-D3.

5.2. J)Kanoba nogaetcsa B NMCbMEHHOM hopMe Ha ByMakHOM HOCUTENE, B 3MEKTPOHHON hopMe
B OpraH, NpeaocTaBnAlLWMA MyHULMNANbHYO YCAYyry, MHOrOYHKUMOHANbHbLIN LEeHTp nnbo B
COOTBETCTBYWOLUMN  OpraH  rocygapCTBEHHOM  Bnacth,  SBNAKOWMACA  ydpeauTenem
MHOroyHKLMOHANbHOro LEHTpa (ganee - yvypeaumtenb MHOroyHKUMOHANbHOro LEeHTpa), a
Takke B OpraHusaumun, npeaycMoTpeHHble YacTeto 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne
210-®3. XKanobbl Ha peweHus wn gencteus (6e3nencTBMe) PYKOBOAUTENS  OpraHa,
NpegoCcTaBnAOLWEro MyHUUUNANbHY YCnyry, NogalTCa B BbIWECTOSAWMUN opraH (npyu ero
Hanu4un) NMbo B criydae ero OTCyTCTBUS pacCMaTpuBaOTCsl HENOCPEACTBEHHO pyKoBOAUTENEM
opraHa, NpefoCTaBMAOWEro MyHuuMnanbHyto ycnyry. »Kanobbl Ha pelleHuss U OencTsusd
(6e3pencTtBne) paboTHMKA MHOrOYHKUMOHANbHOMO LeHTpa nodatTcs PYKOBOAMTEN 3TOro
MHOrodoyHKUMoHanbHoro ueHtpa. »Kanobbl Ha peweHns u pgencteua (6esgencreune)
MHOroyHKLMOHANbHOroO LIeHTpa NoAatTCs y4YpeamTento MHOrOYHKLUMOHANbHOro LeHTpa unm
AOIMPKHOCTHOMY  NULy, YNOAHOMOYEHHOMY HOPMAaTUBHBIM MpPaBoOBbIM akToM Pecnybnuku
TaTtapctaH. XXanobbl Ha peweHna u gencteus (6es3gencrTemne) pabOTHMKOB OpraHuM3auun,
npenycMoTpeHHbIX 4vacTbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-®3, noparotcs
PYKOBOAUTENSAM 3TUX OpraHM3aLmin.

Xanoba Ha pelweHunsa n gencteuna (6esgencTeme) opraHa, NpeaoCTaBAsoWero MyHULMNAaNsHyo
ycnyry, [OOSDKHOCTHOIO fuua opraHa, npefocTaBnfAloWero  MyHMUMNanbHYK  YCnyry,
MYHULUMNANbHOIO CryXallero, pykoBoOMTENs opraHa, nNpefoCTaBnsioero MyHUUMNAnbHYH
ycrnyry, MoxeT ObiTb HanpaBreHa Mo no4yte, 4Yepe3 MHOroQYHKUMOHAmbHbLIA LEHTP, C
ncrnonb3oBaHMeM MHMPOPMaLMOHHO-TENEeKOMMYHUKaLMOHHON ceTn «IHTepHeT», odomumnansHOro
calTa opraHa, NpedocTaBnflOWeEro MyHuumMnanbHylo ycnyry, EauHoro noptana nvbo
PecnybnmkaHckoro noprtana, MHOPMaLVOHHON cMcTeMbl gocyaebHoro obxanoBaHus, a Takke
MOXeT OblTb MpuHATa NpyM NUYHOM npueme 3asButend. XKanoba Ha pelieHus n OencTeuns
(6e3pencTBrne) MHOroYHKLUMOHANbHOMO LeHTpa, paboTHMKa MHOroyHKUMOHANbHOrO LIEHTpa
MOXeT OblITb  HanpaBrneHa NO  MNoYTe, C  WUCMNONb3OBaHMEM  UH(OPMAaLNOHHO-
TENEeKOMMYHUKAUMOHHOW ceTn «W/HTepHeT», oduumanbHOro cavWta MHOrO(YHKLMOHANbHOMO
ueHTpa, EguHoro noptana nunbo PecnybnukaHckoro noprtana, WHOPMAaUWOHHOW CUCTEMbI
pocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NPU NNYHOM NpUemMe 3aaBuUTEns.
XKanoba Ha pelueHns n gencreus (besgencTene) opraHmsaunn, NpeaycMoTpeHHbIX YacTblo 1.1
ctatbh 16 ®epepanbHoro 3akoHa Ne 210-93, a Takke ux paboTHMKOB MOXeT ObITb HanpasneHa



Nno nouvte, C MUCNOJSIb30BaHMEM WH(OPMALNOHHO-TENEKOMMYHUKALMOHHON ceTu «/HTepHeT»,
odomumManbHbIX CanToOB 3TUX opraHu3aumn, EgmHoro noptana nnbo PecnybnunkaHckoro noprtana,
a Takke MOXET ObITb NPUHATA NPY IMYHOM MpPUEME 3asiBUTENS.

5.3. X)Kanoba pgormkHa cogepxaTb:

1) HaMMeHOBaHWe opraHa, NPeaoCTaBNALWEro MyHUUMNANbHYK YCNyry, OOMKHOCTHOrO nvua
opraHa, NpegoCTaBMSAOWEro MyHUAUMNAnNbHYK ycnyry, nnbo MyHMUMNanbHOro criyxatlero,
MHOrOOYyHKLMOHANbHOro LEeHTpa, €ero pykoBogutens wu (Mnu) paboTHuKa, opraHusauum,
npegycMOTPeHHbIX 4actbto 1.1 crtatb 16 ®depepanbHoro 3akoHa Ne 210-903, wunx
pykoBoguteneh u (unu) paboTHUKOB, pelleHUs u AenctBusa (6es3gencTeme) KOTOpbIX
obxanytoTcs;

2) cbamunuio, nms, oT4eCcTBO (nocnegHee - NpU HanNuyum), CBeAEHUs O MecCTe XUTesbCTBa
3aasutena - dwusandeckoro nuua nmMbo HauMeHOBaHWe, CBEeAEHWS O MecCTe HaxoXOeHus
3asBuUTENS - HPUANYECKOTO Nnua, a Takke HoMep (HoOMepa) KOHTaKTHOro TernedoHa, agpec
(apgpeca) anekTpoHHOM NOYTbl (MPU HaNUYUK) U NOYTOBLIN agpec, MO KOTOPbIM AOMKEH ObiTb
HanpaBneH OTBET 3asABUTENIO;

3) cBegeHna 06 oOxanyembix peweHusax W - gencteusax  (b6esgencteBun) - opraHa,
npeaocTaBnsoLLErO MYHULMNANbHYHO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpefoCTaBnSAOWEro  MyHUUMNANbHYO  ycryry, Jnmbo  MyHUUMNanbHOro  criyxatlero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOro(yHKLMOHANbHOMO LEHTpa, OpraHuM3auun,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBoAbl, HAa OCHOBaHUW KOTOPbIX 3asBUTENb HE COrMaceH C pelleHMeM W AeNCTBUEM
(bespencTBnem) opraHa, npefoCcTaBnsOWEro MyHUUUNANbHY YCNyry, AOSPKHOCTHOrMO nvua
opraHa, NpegoCTaBMSAOWEro MyHAUMNANbHYK ycnyry, nnbo MyHMUMNanbHOro cryxatliero,
MHOTrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrOo(yHKLMOHANbHOMO LIeHTpa, OopraHu3auum,
npenycMOTPeHHbIX YacTblo 1.1 ctatbn 16 dPegepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB.
3aaButenem Moryt ObiTb NpeacTaBneHbl OOKYMEHTbl (NpW HanmuMyuu), noaTBepXKaaroLumne
A0BOAbI 3aaBUTENs, NMB0O UX KONuu.

5.4. ToctynuBlas >xanoba nognexuT pernctpauum B CPOK He no3gHee pabodero AHs,
crnenyroLwero 3a AHeM NOCTYMMEeHUS.

5.5. Xanoba, nocTtynuBwasa B OpraH, nNPeAoCTaBMALWMA  MYyHULMNANbHYO  yCnyry,
MHOTOYHKLMOHANbHbIN LEHTP, Y4peamTentd MHOrogyHKLMOHANbHOro LeHTpa, B opraHn3aumu,
npenycMoTpeHHble 4Yactbto 1.1 ctaten 16 ®depepanbHoro 3akoHa Ne 210-93, nmbo
BbILUECTOSALLMA OpraH (Npu ero Hanmyuu), NoanexuT PacCMOTPEHUIO B TeYeHWe NaTHaguaTtu
pabounx [HEM CcO [HA ee perucTpaumm, a B Clnyyae oOXxanoBaHUs OTKasa opraHa,
NpeaocTaBnAOLWEro MyHUUMNANbHY YCyry, MHOroYyHKLMOHANbHOrO LieHTpa, opraHun3auumim,
npegycMoTpeHHbix 4Yactbto 1.1 ctatem 16 ®PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB y 3asBuTensi nnbo B ncnpaBneHmMm AonyLEeHHbIX OneYaTok 1 ownboK nnu B cryyae
o0XXanoBaHMs HapyLlleHWUs YCTAHOBMEHHOrO CpOKa TaKMX WUCNpPaBfEeHWA - B TedeHue nATu
paboynx OHEeNn Co OHSA ee perncTpauuu.

5.6. [No pesynbTaTam pacCMOTPEHMUS XKanoodbl NPMHMMAETCA OOHO M3 CNeayoLWNX PELLEHNIA:

1) xanoba yaooBneTBOpsSeTCs, B TOM u4ucre B (opMe OTMEHbl MPUHATOrO peLleHus,
ncnpasneHnsa OONyLEeHHbIX onevyaTok n ownbok B BbiAaHHbIX B pes3ynbTaTe nNpeaocTaBrneHus
MYHMUMNANbHON YCnyrn OOKYMEHTax, BO3BpaTa 3asiBUTENO [OEHEeXHbIX CPpeacTB, B3MMaHue
KOTOpPbIX He npedyCMOTPEeHO HOpPMaTUMBHbIMKM MNpPaBoOBbIMM akTamu Poccuinckon depepaumn,
HOpPMaTUBHLIMW NPaBOBbIMM akTamn Pecnybnukn TaTapcTaH, MyHUUMNanbHbIMA NPaBOBbIMU
akTamu;

2) B y4OBMETBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee gHsA, cnegyrowero 3a AHEM NPUHATUS peLLleHns], YKa3aHHOro B HAaCTOSILLEM MYHKTE,
3a8BUTENM0 B MNUCbMEHHOW dOpMe U MO XEMaHuK 3asiBUTENA B 9ANIEKTPOHHOM opme
HanpaBnseTCs MOTMBMPOBAHHbIA OTBET O pe3yrfibTaTax pacCMOTPEHUS Kanoobl.

5.7. B cnyyae npuaHaHusa xanobbl noanexailen yaoBreTBOPEHUIO B OTBETE 3asiBUTENO O
pesynbTatax paccMOTpeHus xanobbl JaeTcsa UHpopmauusa O AEUCTBUSX, OCYLLECTBNAEMbIX



OpraHoMm, NpeaoCTaBNALWLMM MyHULMNANBHYO YCNyry, MHOFO(OYHKLMOHANbHbIM LLEHTPOM nnbo
opraHusaumen, npegycMoTpeHHon YacTtbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, B
uenax He3amMeanuTenbHOro  YCTPaHEHUSI  BbISIBMIEHHbIX  HApylWeHWW Npu  OKasaHuu
MYHUUMNANbHOW YCNyrn, a Takke MNPUHOCATCA WM3BUHEHMSI 3@ [OCTaBMeHHble HeynobcTea M
yKa3sblBaeTCa WH(opMauusa o AanbHeuWWwunx OencTBuax, KOTopble HeobxoauMo COBEPLUMTb
3aABMTENIO B LIENAX NONYyYEHUS MYHULUNANbHOW YCIyru.

5.8. B cnyyae npusHaHus xanobbl He nognexaiien yaoBrneTBOPEHUIO B OTBETE 3asdABUTESNO O
pe3ynbTaTax pacCMOTPEHUS anobbl JATCA apryMEHTUPOBaHHbIE Pa3bsACHEHUS O MPUYMHAX
MPUHSTOrO peLleHnst, a Takke nHopmauma o nopsagke obkanoBaHNA NPUHATONO peLLEHUS.

5.9. B cnyyae yctaHOBNeHWst B xo4e Unn no pesynbTaTaM pacCMOTPEHUsI anobbl NpU3Hakos
coctaBa aAMWHUCTPATMBHOINO MNPaBOHAPYLUEHUA WNU MNPEeCTynfeHns [OOSPKHOCTHOE Nuvuo,
paboTHUK, HageneHHble MOIHOMOYUSAMU MO PACCMOTPEHMIO Kanob, He3aMeanuTenbHO
HaNpaBnsT MMEIOLLMECS MaTepuarnbl B OpraHbl MPoOKypaTypbl.



MpunoxeHne Ne 1

K AODMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHnst MyHULMNAanbHOW YCryru no
BblJaye paspeLleHust Ha BCTynneHne B 6pak

HeCcoBepLUEHHONEeTHNM, AOCTUMINM Bo3pacTa 16 net

dopma

(BnaHk opraHa, NpeoCTaBsALLEro MyHULMNANbHYO YCyry)

Komy:

KOHTaKTHblE AaHHbIE:

MpenctaBuTtens:

KOHTaKTHble AaHHble npencraBuUTenA.

N npunaraemMmblie K

PELWWEHVE
o}
oT Ne
PaccmoTpeB Bawe 3asBneHune ot Ne
HEMY AOKYMEHTbI, YNOIHOMOYEHHbIM OpPraHoOM
NPUHATO peLlueHne o}

[lononHuTtenbHas nHpopmaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxkHocTHoe nuuyo (PNO)
(nognuckb ynorTHOMOYEHHOrO AOMKHOCTHOMO NnLia opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULMNansHOM ycrnyru no
BblJaye paspeLleHns Ha BCTynneHne B 6pak
HecoBepLUEHHOMNETHUM, AOCTUILMM Bo3pacTa 16 net

dopma
(BnaHk opraHa, npegocTaBnAsoOLLEro MyHULUMNANbHY YCNyry)
Komy:
KoHTakTHble JaHHbI€:
MpenctaBuTtens:
KoHTakTHble JaHHble NpeacTaBuTens:
PEWEHWE
06 oTKase B npegocTaBneHnn MYHMLMNANbHON yCnyru

Nno Bblgade paspeLleHust Ha BCTynneHne B bpak HeCoBEPLUEHHONETHUM, JOCTUMLMM Bo3pacTta
16 net

oT Ne
PaccmoTpes Balue 3aaBneHue ot Ne N Npunaraemble K HeMy
AOKYMEHTbI YMNOSTHOMOY€EHHbIM opraHom
NPUHATO peLueHune 06 oTKase B
no cregylowmm
OCHOBaHUSAM:
1.
2.

[ononHuTtenbHas HopMaLMs:

Bbl BipaBe NOBTOPHO 06paTUTLCSA B YNONTHOMOYEHHbIV OpraH ¢ 3asiBlIeHNEM O NpeaocTaBneHnn
yCryru nocrne yCTpaHeHUsl yka3aHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObITb 06kanoBaH B AocyAe6GHOM NopsiAKe NyTeM HanpasreHus anobbl B
YNONMHOMOYEHHbIN OpraH, a Takke B cyaebHoM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMTUCH

HormkHocTHoe nuuyo (PNO)
(moannch YyNONMHOMOYEHHOMO AOSMKHOCTHOrO Nvua opraHa)




MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY pernameHTy
npegocTaBneHns MyHUUMNansHOM ycrnyru
Mo Bblaaye paspeLleHns Ha BCTYNreHne
B 6pak HecoBEpPLLUEHHOMNETHNM,
JocTturmm Bospacrta 16 ner

dopma
(BnaHk opraHa, NpeaoCcTaBNALLEro MyHULUNANBHYO YCNyry)
Kowmy:
KoHTaKkTHble JaHHbIE:
MpeacrasuTtens:
KoHTaKkTHble JaHHble NpeacTaBuUTens:
PEWEHWE
06 oTKase B npuemMe  OOKYMEHTOB, HeobXxoguMbIX  Ans npegocTaBneHus

MyH/UMNANbHOW  ycriyru MO Bbldaye  paspelleHnss Ha  BCTynneHve B Opak
HEeCOBEpPLUEHHOMNETHUM, AOCTUMLINM Bo3pacTa 16 net

oT Ne
PaccmoTpes Balue 3aaBneHue ot Ne N Npynaraemble K Hemy
AOKYMEHTbI YMNOSTHOMOYEHHbIM opraHom

NPUHATO pelleHne 06 oTka3e B MpuemMe [OKYMEHTOB,
HeobxoauMbIX Ans no crnegylowmm
OCHOBaHUSAM:
1.

2.

PasbsacHeHve npnymH oTKasa:
[lononHuTtenbHas nHpopmaums:
Bbl BNpaBe NOBTOPHO 06paTUTLCA B YNOSTHOMOYEHHbIN OpraH ¢ 3asiBfieHneM o npegocTaBfieHnum
yCryru nocrne ycTpaHeHusi ykadaHHbIX HapyLLUeHUN.

[aHHbIN 0TKa3 MoXeT ObITb 0OXanoBaH B focyaebHOM nopsiake nyTem HanpasrieHus Xanoobl B
YNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoM nopsake.

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)
(nognuck yNnorTHOMOYEHHOTO AOMKHOCTHOMO NnLia opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy

npegocTaBneHns MyHULMNansHOM ycnyru

No Bblgade paspeLleHnss Ha BCTyrnneHme

B 6pak HecoBepLUEHHOMNETHMM, JOCTUILMM Bo3pacTa 16 net

dopma
B
(HaMmeHoOBaHMe opraHa  MEecCTHOro
camoynpasneHus)
oT
(dbamunus, nms, 0TYECTBO 3aABUTENSA)
Apopec MecTa XutenbcTea " (nnn) agpec MecTa npebbiBaHUA
3aaBUTENS:

TenedoH 3asBuTens
ALpec 3neKTPOHHOW NOYTbI 3asiBUTESS

3adBlieHune.

Mpowy pa3spelmnTs MHe 40 AOCTWKEHMS BO3pacTa BOCEMHaALUaTh feT BCTYNUTb B Gpak ¢ rp.

NpoXunBaroLLmMm(en)
Aarta poxaeHus

nacnopT BblgaH (koraa, kem)

no npnynHe

(nara) (nognuceb) (©.1.0.)
Mpowwy paspeLlmnTb MHe BCTYNUTb B Bpak ¢ rp.
[0 AOCTUXEHUS UM (e10) Bo3pacTa BocemMHaauaTtu nert.
[aTta poxgeHus

npoxwusatoLmim(as)

nacnopT BbldaH (Korga, kem)
PekBnanTbl akTOBOW 3anncu 0 pOXXAEeHUN:
Ne akToBOM 3anucu

[laTa Bblga4ymn akToBOW 3anmcu




MecTo rocygapCTBeHHON perncTpauum aKToBOW 3anucu o) poXaeHun

PGSyJ'IbTaT npenocraBlieHnA MyHVILl,VII'IaJ'IbHDVI ycnyru, npowy npeaoCtaBUTb:

I:IB NN4YHbIA KabuHeT lopTana rocyaapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnuku
TartapcTaH;

D B MHOTOMYHKUMOHANbHOM  LEHTpe  NpeaoCcTaBfieHUsi  TOCYAapCTBEHHbIX U
MyHUUMnaneHbix yenyr Pecnybnvkm TaTapcTan;

D B OpeaHe.

(nara) (noanuceb) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfameHTy
npegocTaBneHns MyHUUMNansHOM ycrnyru
Mo Bblaaye paspeLleHns Ha BCTYNreHne
B 6pak HeCcoBEpPLLUEHHOMNETHNM,
JocTturmm Bospacrta 16 ner

PykosoguTtento
McnonHuTenbHOro kommteTa
Or:

3asaBneHve
00 ncnpaBneHnn TEXHUYECKON OLLIMOKM

Coobwato 06 owubke, [ONYWEHHON MpU  OKa3aHMM  MyHUUMMAnNbHOW  ycrnyrm no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

MpoLly ucnpaBuTb AONYLLEHHY0 TEXHUYECKYIO OLINMOKY M BHECTU COOTBETCTBYIOLLNE U3MEHEHUS
B [JOKYMEHT, SABNSAOLIMNIACS pe3ynbTaToM MyHULMNANbHOW YCNyru.

Mpunarato cnegyowmne AoOKYMEHTbI:

1.

2.

B cnyyae npuHATMS pelleHuss o6 OTKIMOHEHWM 3asiBrieHust o6 ucnpaBrieHuM TeXHUYecKowm
OLLUMGKM NpOLLY HanpaBUTb TaKoe peLLeHUe:

nocpeacTBOM OTMpaBeHNst 3NEKTPOHHOIO AOoKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEpPEHHON Konuu Ha BymMakHOM HocuTerne MNo4YTOBbIM OTMpaBMEHWEM MO adpecy:

Hactoawmum noaTteepxaat: CBEOAEHUS, BKMNHOYEHHble B 3asiBieHWE, OTHOCSALWMECS K MOEWn
NIMYHOCTU U NPEeacTaBNSAEMOMY MHOK MLy, a TaKKe BHECEHHbIE MHOK HWXEe, AOCTOBEPHbI.
[OoKyMeHTbI (KonMnn OOKYMEHTOB), MPUSTOXEHHbIE K 3adBMNEHUI0, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBJIEHHbIM 3akoHogaTenbcTBoM Poccuinckon depepauum, Ha MOMEHT npeacrasfieHnd
3asiBMeHNa 3T AOKYMEHTbI AENCTBUTENBbHbLI U cogepXaT 4OCTOBEPHbIE CBEAEHMS.

( )

(nata)



