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06 yTBEpPXOAEHUM AOMUHUCTPATMBHOIO

pernameHTa npegocTaBneHns

MYHULMNANBbHOW YCryri No NpeLoCTaBeHNIO

XMNOro NOMeLLLEHNS MO LOroBOPY COUManbHOro Hanma

B cooTBeTCTBMM C NPOTOKOSIOM 3acefaHus paboyen rpynnbl No peanu3sawmm npoekx-
TOB Mo ymdposoun TpaHcopmauum Pecnybnukm Tatapctan ot 14.06.2021 Ne LUIM-12-186,
depepanbHbiM 3akoHoOM Poccuiickon depepaumm ot 06.10.2003 Ne 131-d3 «O6 obmx
NPUHUMNax opraHn3aumMm MecTHOro camoynpasreHus B Poccuinckon depnepauumny», dege-
panbHbIM 3akoHOM Poccuiickon ®epepauum ot 27.07.2010 Ne 210-03 «O6 opraHmsauumn
npenocTaBneHns rocyaapCTBEHHbIX U MyHULUMNANbHBLIX YCNyr» CNONHUTENbHbIN KOMUTET
YncTononbCckoro MyHMumMnanbHoro panoHa Pecnybnukn TatapctaH

NOCTAHOBIJAET:

1. YTBepauTb ALAMUHUCTPATUBHBIA pernaMmeHT npegocTaBfeHns MyHUUMnanbHOM
yCrnyrm no npegocTaBfEHNIO XUOro NOMELLEHUs NO OOrOBOPY COUMarbHOrO HarmmMma Co-
rNacHO NPUIOXEHUIO.

2. [NpusHaTtb noctaHoBneHne WcrnonHuTenbHoro kommrteta YMcTononbLCKoro MyHULM-
nanbHoro panoHa Pecnybnukn Tatapctan ot 28.02.2022 Ne 139 «O6 yTBEepXaeHun agmu-
HUCTPATUBHOIO pernameHTa npeaocTaBneHna MyHULMNansHOW ycrnyrin no npegocrasne-
HWIO XXUITOro NOMeELLEeHNS Mo A0roBopYy COUManbHOro HanMa» yTpaTuBLLUMM CUy.

3. Ony6nukoBaTb HacTosILLlee NOCTaHOBMNEHNE Ha oduumnanbHOM nopTane nNnpaBoBOW
nHdopmauumn Pecnybnukn TaTtapcTaH (pravo.tatarstan.ru) n pasmectuTb Ha opuumansHOM
canTte YucTononbckoro MYHULMNANbLHOro panoHa Pecnybnukum TaTtapcTtaH
(http://chistopol.tatar.ru).

4. KOHTpOSb 3a UCMNOSIHEHMEM HACTOSLEro NoCTaHOBMNEHUS BO3MNOXUTb Ha 3aMeCcTu-
Tenda pykoBogutensa cnonHUTenbHOro kommrteta YnMcTononbCKoro MyHUUUNanbHoro pam-
OHa o vHdpacTpykTypHomy passutuio N.6. EmenbaHoBa.

Pykosoautens
McnonHuTenbHOro komureTta 3.P. XacaHoB



MpunoxeHne

K MOCTaHOBIIEHUIO
NcnonHutensHoro komuTeTa
YumcTononbckoro MyHuumnanb-
Horo parnoHa Pecnybnuku Ta-
TapcTtaH

oT «13» ceHTabps 2022 r. Ne
602

AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBrieHUss MyHULUNANbHOW YCIyru no npeaocTaBneHuIo XXUmnoro nometle-
HUS1 NO AOroBOPY CoLManbLHOro Hauma

1. O6wume nonoxeHus

1.1. MpeomeT perynupoBaHna agMUHUCTPaTMBHOIO pernamMeHTa

1.1.1. Hactoawmn agMUHUCTPATUBHBIN perfiameHT npefoCTaBneHns MyHuumnarb-
HOW ycnyru (ganee — agMUHUCTPATUBHBIN PerfnamMeHT) ycTaHaBnueaeT CTaHA4apT U NOpsLoK
npegocTaBneHns MyHUUUNanbHOM YCIyri No NpeaocTaBNeHNo XNNoro NoMeLLeHms no ao-
roBOpy coumnarbHOro HarvmMa (ganee — myHuumnanbHasa ycnyra).

1.1.2. TonoxeHuss aoMUHUCTPATUBHOIO perfiameHTa NPMMEHSOTCS Npu nNpeocTas-
NEHUN XKUIOro NOMELLEHUS MYHUUMNANBbHOIO XUAULWHOrO ooHAa No AOroBopy coumarsb-
HOro Hamma, B nopsigke, yctaHoBrneHHoMm 3akoHom Pecnybnuku TaTtapctaH ot 13 uongd
2007 roga Ne 31-3PT «O peanusauuu npas rpaxgaH Ha npegoctaBneHne UM Xunblx no-
MELLIEHNI FOCYyAapCTBEHHOIO XunuuwHoro doHaa Pecnybnukmn TatapctaH u MyHuumnanb-
HOro XWnNuLjHoro poHaa No Aorosopam coumansbHOro HarMmay» (Janee COOTBETCTBEHHO —
Xunble nomewlenuns, 3akoH Pecnybnuku TatapctaHd Ne 31-3PT).

1.2. Kateropum 3asBurteneun

1.2.1. Jluuamun, nmeroLwmmMm npaBo Ha nonyyvyeHne MyHULMNanbHOM yCryru, SBnsitoTCs
rpaxxgaHe Poccurckon ®efepauunun, npoxmearoLmMe Ha TEPPUTOPUM MyHULMNANBHOIO 06-
pasoBaHua B Pecnybnuke TatapcTaH, NPU3HaHHbIE HYXOALWMMUCA B XUIbIX NOMeLle-
HUSAX, N B OTHOLUEHUWN KOTOPbIX MPUHATO peLleHne O NpeaoCTaBNeHnm XXUIoro noMeLeHus
(oanee — 3asaBuTEND).

1.2.2. C 3asaBneHnemM BnpaBe o0paTtUTbCA YNOSTHOMOYEHHbIN NpeacTaBuTeNb 3as8Bu-
Tens, AeNCTBYKOLLNN B CUITy NOIHOMOYMIA, OCHOBAHHbIX HA OPOPMITIEHHON B YCTAHOBIEH-
HOM 3akoHopaTenbcTBoM Poccuiickon ®defepaunm nopsgke AOBEPEHHOCTU, 3aKOHHbLIN
npeacTaBUTENb 3asBUTENS, OEMCTBYHOLWMIA HA OCHOBAHUN doeepanbHOro 3akoHa nmbo Ha
OCHOBaHWN aKkTa ynosITHOMOYEHHOro Ha TO OpraHa MeCcTHOro camoynpasneHus (ganee — 3a-
ABUTENb, NPEACTaBUTENb 3adBUTENS).

1.3. Mopsagok nHopMUpPOBaHUS O NPeLoCTaBAEHNUN MyHULMNANTbHOW YCyrn

1.3.1. MHdopmaums o nopsake npefocTaBrneHna MyHUUMNanbHOW ycnyru pasmeLla-
eTcs:

1) Ha MHPOPMALMOHHBIX CTEHAAX, CoAepKaLLnX BU3yaribHY 1 TEKCTOBYH UHAOP-
MaLumio 0 MyHUUMNANbHOW yCryre, pacnonoXeHHbIX B MOMELEeHUSX MHOrO(yHKLMOHASb-
HbIX LLleHTPOB NpeaoCTaBreHns rocygapCTBEHHbIX 1 MyHULMNANbHbIX YCNYT.

2) Ha odmumanbHOM canTe YMCTononbCKOro MyHULMNANbLHOMO panoHa B MHGopMa-
LMOHHO-TeNeKoMMYHMKaumoHHon ceTn «MHTepHeT» (https://chistopol.tatarstan.ru.);

3) Ha lNopTane rocygapCTBEHHbIX N MyHMUMNAnbHbIX ycnyr Pecnybnuku TaTapctaH
(https://uslugi.tatarstan.ru) (nanee — PecnybnukaHckuin noptan);



4) Ha EgvHOM nopTtane rocydapCTBEHHbIX WU MyHUUMNANbHbIX ycnyr (yHKUUN)
(https:// www.gosuslugi.ru) (nanee — EanHbin noptan);

5) B rocygapcTBeHHOM MH(POPMaLMOHHON cuctemMe «PeecTp rocygapCTBEHHbIX U My-
HuuunanbHbIx yenyr Pecnybnuku Tatapctany (http://frgu.tatar.ru) (qanee — PecnybnukaH-
CKUI peecTp).

1.3.2. KoHCcynbTuUpoOBaHMe No Bornpocam npenoctaBneHna MyHUUUNanbHOM yCryru
OCYyLLEeCTBNSAETCA:

1) B MHOrO(yHKUMOHAsbHbBIX LIeHTpax NpefoCTaBNeHns rocygapCTBEHHbIX N MyHU-
uunanbHbIX YCNyr Npu YCTHOM oBpalleHnm - IMYHO Unu No TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;

B VicnonHuteneHOM kommuteTe YMCTONoONbLCKOro MyHuuunansHoro pavioHa PT (ga-
nee — OpraH):

npv YCTHOM obpaLleHnn - MMYHO U No TeNEdOHYy;

npwv NMMCbMEHHOM (B TOM Yucne B opMe 3NEKTPOHHOIO AOKYMEHTa) obpalieHmm —
Ha ByMa)KHOM HOCUTenNe No No4Te, B 3NEKTPOHHOM (DOpPME MO 3MEKTPOHHON NoYTE.

1.3.3. VIHdopmauusa Ha EguHom nopTane, PecnybnukaHckom nopTane o nopsiake u
CpoKax npeaoCcTaBNeHUs MyHMUMNanbHOM YCIyrM Ha OCHOBaHMM CBEAEHWW, coaepika-
lwmxca B Peectpe rocygapCTBEHHbIX U MyHUUMNAMNbHbBIX YCAyr, NpegocTaBnseTcsa 3asiBu-
Tento becnnaTtHo.

[ocTyn K MHgopmMauum O cpokax M nopsake npenoctaBneHna MyHULMNanbHOW
ycnyrn ocyuectensieTcs 6e3 BbINOMHEHUS 3asdBUTENEM Kakux-nnbo tpeboBaHui, B TOM
yncrne 6e3 ncnonb3oBaHMsS NporpaMmMmHoro obecneveHusi, yCTaHOBKa KOTOPOro Ha TEXHU-
Yyeckune cpeacTBa 3anBuTensa TpebyeT 3aKknioveHnst MMLEH3NOHHOMO UM MHOTO COornalleHuns
Cc npaBoobnagaTeneM nporpammHoro obecrnedyeHus, npegycmMaTpuBalollero B3VMaHue
nnaTbl, pErmMcTpaLmio Uin aBTopmsaumto 3aaBmTens UNn NpegocTaBneHne M nepcoHanb-
HbIX JaHHbIX.

1.3.4. lpwn obpalleHnmn 3aasuTtens ANYHO UK NO TenedoHy B COOTBETCTBUM C MNO-
cTynuBWNM obpalleHrem npegoctasnseTca nHpopmauus:

1) o MecTe HaxoXOeHUs MHOrO(PYHKLMOHATbHOIO LleHTpa nNpefoCTaBieHNs rocy-
AAPCTBEHHbBIX N MyHUMLMNANbHbIX YCNyr, ICNONHUTENbHOro KommTeTa YnMcTononbCKoro My-
HULMNAnNbLHOro panoHa:

MecTo HaxoxgeHue ncnonkoma: PT, r. Yuctonons, yn. bebens, .129.

Mecto HaxoxgeHus OTtgena: PT, r. Yuctonons, yn. K. Mapkca, 0.46.

Mpadmk Nnpuema rpaxaaH: cpena: ¢ 13 4. o 17 4., natHuua: ¢ 8 4. go 12 .

cyb6oTa, BOCKpeCeHbe: BbIXOAHbIE OHW.

Bpems nepepbiBa 4ns oTAbIXxa v NUTaHUS YCTaHaBNMBaETCH NpaBuiamMmn BHYTPEHHETO
Tpy4oBOro pacnopsigka.

CnpaBo4Hbl TenedoH 5-02-68agpec, rpacdumk paboTbl, cnpaBoYHbIE TENEFOHbI);

2) O nopsgke npefocTtaBneHns MyHUUUnanbHOM yCryrn, o cnocobax u cpokax no-
Jayn 3aaBNEHUN;

3) 0 kaTeropusix rpaxnaH, KOTopbiM NPeOCTaBASeTCA MyHUUMNanbHasa ycnyra; o
HOPMAaTUBHbIX MPaBOBbIX aKTax, PErynmpyloLmMx BONPOChl NpeaocTaBneHus MyHuumnanb-
HOW ycnyru,

4) 0 nepeyHe AOKYMEHTOB, HEOHXOAMMBIX A4S paCCMOTPEHUS 3asBNEHNSA 0 Npeao-
CTaBMEeHMM MyHMLUMNANbHOW YCIyrn, O cpokax npuemMa un pernctpauumn 3asBneHus;

5) o0 xoge npegocTaBneHuss MyHUUUNansHOW YCnyru;

6) O MecTe pa3melleHus Ha odmumanbHOM canTe MHpopmMauum no Bonpocam
npegocTaBneHnss MyHULMNANbHON YCIyru;

7) o nopsgke obxanoBaHna OencTBuUr Unu 6e30encTBua OOMKHOCTHLIX Ny, Op-
eaHa.

Mo nucbmMeHHOMY ObpalleHno COTPYAHUKM OTAena, OTBETCTBEHHOMO 3a NpeaocTaB-
neHne MyHMLMNanbHOW ycnyru, NoApo6HO B NMCbMEHHOM (hOpMe pas3bsACHSIOT 3asBUTENIO



nopsaoK npefocTaBfieHnUss MyHULMNAnbHOW YCryrn U BONPOCHl, YKa3aHHble B HacTosALeM
NyHKTE aAMUHUCTPATUBHOIO perfnaMmeHTa, U B TedyeHne Tpex paboynx AHen Co AHA peru-
cTpaumm obpalleHns HanpasnaT oTBeT 3asButento. OTBeThl JaOTCA Ha A3blke obpale-
H1A. B cnyvyae HEBO3MOXHOCTW aTb OTBET Ha A3blke obpalleHns UCrnonb3yTes rocyaap-
CTBEHHble s3blkn Pecnybnukn TaTtapcTaH.

1.3.5. lHdhopmauus no Bonpocam npefocrtaBfieHns MyHULUNAansHOW yernyrm pasme-
LlaeTcs Ha omumnanbHOM canTe MyHUUMNansHOro pamoHa U Ha MHPOPMAaLMOHHbIX CTEH-
Aax B nomeweHuax OpraHa ans paboTbl C 3a8BUTENSAMM.

NHdopmMaums Ha rocyaapCTBeHHbIX A3blkax Pecnybnuku TatapcTaH, pasmellaemas
Ha MHOPMALMOHHBIX CTeHAax U Ha oduumnanbHOM canTe MyHULMNANbHOro panoHa B UH-
POpMaLIMOHHO-TENEKOMMYHUKALMOHHON CeTU «MIHTEPHET», BKIOYaeT CBEAEHUS O MYHU-
uMnanbHoOM ycrnyre, cogepxawmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aZlMUHUCTPATUBHOIO pernamMmeHTa, MH(popMaLMIo O MeCTe HaXOXAEHUSA, CNPaBOYHbIX Tere-
doHax, BpemeHu paboTbl OpraHa, o rpadvke npuema 3asBfieHin Ha npegocTaBneHne my-
HULMNAnNbLHON yCryru.

1.4. HopmaTuBHble nMpaBoBble  akTbl, perynuvpylowme npegocrasneHne
MYHULMMNANbHON yCryru

1.4.1. lNepeyeHb HOPMATUBHbLIX MPABOBbLIX aKTOB, PErynMpyrLLMX NpeaocTaBrneHne
MYHULMMNANbHOW yCcnyrn (C ykadaHMeM PeKBU3UTOB HOPMAaTUBHbLIX MPaBOBbIX aKTOB U UC-
TOYHMKOB UX odmumanbHoro onybnmkoBaHus), pasamelieH Ha EanHom noprtane, B Peectpe
rocygapCTBEHHbIX M MyHULMNANbHLIX YCAyr, Ha ouuManbsHOM canTe MyHULMMAnbHOro
panoHa B MHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHOWN ceTu « AHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernaMmeHTa B AeNCTBYOLWEN pefakunn NOANEXNT
pa3smeLleHuto Ha EguHom noptane, B PeecTpe rocygapCTBEHHbIX M MyHULUNATbHbBIX YCIyT,
Ha opuLMansHOM canTe MyHULMNANbHOro panoHa B UHPOPMaLUVMOHHO-TENEKOMMYHUKaLUu-
OHHOM ceTn «NHTEepHeTY.

1.5. TepMuHbl, ncnosib3yemble B aAMUHUCTPATMBHOM pernamMmeHTe,
N ux onpeneneHns

1.5.1. B agMUHUCTpPATUBHOM perfiameHTe UCMOSb3YyTCA crnefylolme TepMUHbl U
onpeaeneHus:

yAaneHHoe paboyee MeCTo MHOrO(PYHKUMOHANbHOMo LieHTpa npeaocTaBneHns roc-
yAAPCTBEHHbIX M MYHULUMNANbHbLIX YCRyr — TeppuTopuanbHo 060cobneHHoe CTPYKTypHOe
nogpasgeneHue (opmc) MHOroPyHKLUMOHANBHOMO LieHTpa NpeocTaBeHns rocyaapCTBeH-
HbIX M MYHMUMNANbHbIX YCNyr, CO34aHHOE B rOpoACKOM (CEnbCKOM) NOCeneHun MyHUUU-
nanbHOro panoHa unu B ropoAckomM okpyre Pecnybnvkn TaTtapctaH B COOTBETCTBUM C MyHK-
ToM 34 [NpaBun opraHmM3aumm AeaTenbHOCTM MHOrOQYHKLUNOHAbHbBIX LLIEHTPOB NpeaocTaB-
NEeHWs ToCygapCTBEHHbIX U MyHULUMNANbHbLIX YCIYT, YTBEPXOEHHbIX NOCTaHoBNeHnem [pa-
BuTenbctea Poccuinckon ®egepaumm ot 22.12.2012 r. Ne 1376 «O6 ytBepxaeHum Npasun
opraHusaunmn AeaTenbHOCTU MHOMO(YHKLMOHANbHbBIX LEHTPOB NpeaocTaBrieHns rocyaap-
CTBEHHbIX 1 MyHMLMMANbHbIX YCNYry;

TexHnyeckas owmnbka - owmnbka (onmcka, onevartka, rpaMmmaTnyeckas unu apugpme-
Tnyeckas owmnbka nmbo nogobHas owwmbka), AonyweHHas OopraHoM, NpPeaocTaBnsoLWNM
MYHULMNANbHYO YCIyry, U npuBeaLwasi K HECOOTBETCTBUIO CBEAEHWU, BHECEHHbIX B AOKY-
MEHT (pe3ynbTaT MyHUUMNanbHOW yCnyrn), CBeAeHNSM B AOKYMEHTaX, Ha OCHOBaHMM KOTO-
pbIX BHOCUIUCb CBEOEHUS;

EouHasa cuctema ngeHtndpmkaumm n ayteHTmdukauumn B MHppacTpyktype, obecne-
ynBarowen MHPOPMaLNOHHO-TEXHOMOMMYeCKoe B3auMoaencTBMe MH(OPMAaLMOHHBIX CU-
CTEM, UCMNONb3yeMbIX AN NpeaoCTaBreHnsl roCyAapCTBEHHbIX U MYHMUMNANbHbIX YCAYr B
anekTpoHHou opme (ganee — ECUA) — cbepepanbHasa rocygapctBeHHas MHAOPMaLMOH-
Hasa cuctema, obecneymBaroLLas CaHKLUMOHMPOBAHHbIM AOCTYMN Y4aCTHUKOB MHpOpMaLMOH-



HOro B3aMOAENCTBUSA B eMHOM CUCTEME UAEHTUUKaAUUM 1N ayTeHTUdUKaLMK K MHpopma-
LUK, cogepkallencsa B rocygapCTBeHHbIX MHPOPMALMOHHBIX CUCTEMAX U UHbIX MHpopMa-
LUMOHHbIX CUCTeMaXx;

MoL - MNocynapcTBeHHoe BrogxkeTHoe yupexaeHne « MHOroyHKUMOHaNbHbIN LEHTP
npenocTaBfeHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuke TatapcraHy;

ANC ML - ABTOMaTM3MpOBaHHasA MHPOPMaLMOHHAA cuctemMa MHOropyHKLMOHannb-
HbIX LLEHTPOB NPeaOCTaBNEHUSA rOCy4apCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecny6nuvku
TartapcTaH.

1.5.2. OCHOBHbIE MOHATUSA, UCMOSb3YeMble B HACTOSLLEM aAMUHUCTPATUBHOM perna-
MEHTE, MPUMEHSIIOTCHA B TOM XXE 3Ha4YeHuu, 4To un B PegepanbHoM 3akoHe oT 26 mona 2006
roga Ne 135-d3 «O 3awmte KOHKYpeHLUm».

1.5.3. B agMnHucTpaTMBHOM pernamMeHTe nog 3asiBfieHMeM o npegocTtaBfieHnun My-
HUUMNanbHOW ycnyru (ganee - 3asiBrieHe) NOHMMaEeTCH 3anpoc O NpeaocTaBieHnn MyHU-
UMnanbHOM ycnyru, NogaHHbIM B COOTBETCTBUM C NyHKTOM 3 cTaTbn 2 PegeparnbHoro 3a-
KoHa oT 27 nonsa 2010 roga Ne 210-®3 «O6 opraHmsaunm NnpegocTaBieHns rocyaapcTBeH-
HbIX U MyHMUMNAnNbHbIX yenyry (aanee — ®epgepanbHbli 3akoH Ne 210-93).

2. CTaHAapT npeapocTaBrieHUA MyHMuMHaﬂbHOﬁ ycnyru

2.1. HanmeHoBaHMe MyHUUMNANbLHOMW yCryru

MpepocTaBneHmne Xnnoro NOMeLLEeHMs No JOroBOPY COLManbHOro Hanma.

2.2. HaumeHoBaHWe MCNOSTHUTENbHO-pacnopsaaMTEeNnbHOrO opraHa MeCTHOro camo-
yrnpaBrieHusi, HenocpeaCcTBEHHO NPeAOCTaBNALLErO MyHULMNANBHYIO YCAYry:
OTgen XunuwHom nosimtukn cnosiHMTensHOro Kommteta YnctononbCckoro MyHuumnans-
Horo panoHa PT

2.3. OnncaHuve pesynbTaTa NpeaoCcTaBieHUss MyHULMNANbLHON YCIyru

2.3.1. Pe3ynbTatom npenocTaBneHns MyHULMnanbHOM yCnyrn aBrsieTcs:

1) npoekT goroBopa coumanbHOro Hamma Xunoro nomeweHus (npunoxeHne Ne 1 k
HacTosILLEeMY aAMUHUCTPATUBHOMY perfnameHTy);

2) peweHne o6 oTkase B NpefoCTaBfeHMe MyHUUMNANbLHOW YCNyrn (MpunoxeHue
Ne 2 k HacTosiILeMY agMUHUCTPATUBHOMY PEFNAaMEHTY).

2.3.2. Pe3ynbTaT nNpegocTtaBneHns MyHUUunanbHOW YCnyru HanpasniseTcs 3asdBu-
Teno B opme NIEKTPOHHOIo AOKYMEHTa, NOANUCAaHHOro YCUITEHHOW KBanmuumpoBaHHOM
3MEKTPOHHOM NOAMNMUCHLI0 YNOTHOMOYEHHOIO A0MKHOCTHOro nuua OpraHa (nbo OpeaaHa), B
cootBeTCcTBUMN C PeaepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-d3 «O6 aneKkTpoH-
Hown nognucu» (ganee — ®epepanbHblt 3akoH Ne 63-P3) B nn4HbIN KabuHeT EguHoro nop-
Tan. B cnyyae HanpaBneHus 3asBneHus nocpeactBom PecnybnukaHckoro noprana pe-
3ynbTaT NPeaocTaBneHnss MyHUUUNanbHOW yCnyru HanpaBnseTca B JIMYHbIN kabnHeT Pec-
nybGnukaHckoro noprana.

2.3.3. Mo BbIGopy 3aaBuTens pesynbTaT NPeaoCTaBeHns MyHULMNANbHON YCryrn
BblgaeTca B OpraHe unu B M®LL B hopme ak3emnnsapa anekKTpoHHOro AOKyMeHTa, pacne-
YaTaHHOro Ha ByMaxHOM HocuUTesne, 3aBepPEeHHOro nevyaTbilo 1 NOANUCHID COOTBETCTBEHHO
YNOMHOMOYEHHOro JOMKHOCTHOro nuua OpraHa unu paboTHnka MOL.

2.3.4. 3aaBuTenb BNpaBe MOMyYnTb pesynbTaT NpPeaocTaBreHnss MyHUUMNanbHON
ycrnyrn B popMe 3reKTPOHHOrO JOKYMEHTa B TeYeHne cpoka AeNCTBUS pesyrnbTaTa npeao-
CTaBNeHUs1 MyHULMNanbHOM YCNyru.

2.4. Cpok npeaocTaBneHns MyHULMNaneHOW ycrnyri, B TOM YMCne C y4eToM Heobxo-
AnMocCTK obpalleHnsa B opraHusaumum, ydacTeylowmMe B nNpeaocTtaBneHnm MyHUUmnanbHom
yCryru, CpoK npuoOCTaHOBIEHUS NPeaoCTaBNeHNs MyHULMNAanNbLHOW yCrnyru B criydae, ecrnv



BO3MOXHOCTb NPUOCTaAHOBNEHUS NpeaycMoTpeHa 3akoHogaTensctBomM Poccuinckon depe-
pauun, CpoK Bblgaun (HanpasrieHUs) JOKYMEHTOB, ABMNALMXCA pe3ynbTaToM NpeaocTas-
NeHna MyHUUunanbHOW yeryru

2.4.1. MyHnumnanbHas ycnyra npegocrtaesnsetca He nodgHee 30 gHen co OHS
npegocTaBfeHnsi JOKYMEHTOB.

2.4.2. [pnocraHoBreHne cpoka npegocTaBneHna MyHUUMnanbHOM yCnyrn He npeny-
CMOTPEHO.

2.4.3. HanpaBneHne OOKYMEHTa, ABMSOLWEroca pesynbtaTtoM npeocTaBrieHns My-
HUUMNanbHOW ycrnyrn B popmMe 3NeKTPOHHOIo JOKYMEHTa, 3asiBUTES0 OCYLLEeCTBNAeTCs B
AeHb 0POPMIEHUS U perncTpaumm pesynbTaTa NpegocTaBneHnsa MyHULMNAaIbHOW YCryrn.

2.5. NcuepnbiBatowmii nepevyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C 3aKO-
HogaTeNbHbIMU NN NHBIMW HOPMATUBHLIMW NPABOBLIMW akTamMu 4151 NPe4OoCTaBNeHNs My-
HUUMNANbHOW YyCryrn, a Takxke YCnyr, KoTopble SBNATCA HeobXxoauMbIMKU N 0bs3aTenNb-
HbIMW NS NpefoCTaBNeHMs MyHULMNAnbHbIX YCIyr, NOAneXalwmx npeacTaBneHunto 3asBu-
Tenem, cnocobbl MX NONy4YeHns 3asBuUTeNeM, B TOM YMCIE B 3NEKTPOHHOW hopMe, NopAaoK
nXx NnpeacTaBneHus

2.5.1. Ina nony4yeHns MyHUUMNAnNbHOW yCrnyrn 3asBuTenb NpeacTaBndeT crneayto-
LLMEe OOKYMEHTbI BHE 3aBUCMMOCTU OT KaTeropmm n 0CHOBaHust obpalleHns:

1) AOKYMEHT, yOOCTOBEPSIOLLMIA TINYHOCTL (He TpebyeTcsa B criydae obpalleHus no-
cpencteom PecnybnunkaHckoro noprtana);

2) OOKYMEHT, YOOCTOBEPSIOLNIA NOSTHOMOYMSA NpeacTaBuUTenNs 3asBUTens, B cnyvae
obpalleHns 3a npeaocTaBeHneM MyHULMNANbHOW YCyru npeacTaBuTens 3asButens (He
TpebyeTcsa B criydyae obpalleHns 3aKOHHbIX NpeacTaBmTenen Puandecknx nuu);

3) 3asaBneHue:

B bopMe AoKyMeHTa Ha BymakHoMm HocuTene (npunoxeHune Ne 3 k HacTosiLemy aa-
MUHUCTPATMBHOMY perfnameHTy);

B 3NIEKTPOHHOM (bopMe (3anosiHAeTCcs NnocpencTBOM BHECEHUS COOTBETCTBYHOLLUX
CBEeEHUN B 3MEKTPOHHYIO hopMy 3asiBNeHus), NognnucaHHoe B COOTBETCTBUM ¢ TpeboBa-
HUAMM NyHKTa 2.5.7 agMMHUCTPATUBHOIO pernameHTa, npu obpawieHnm nocpeactsom Egu-
Horo nopTana, PecnybnvkaHckoro noprana;

4) [OKYMEHTbI, NoATBEPXAaloLLmne cCocTaB CeMbU 3asBUTENS:

CBMAETENbCTBA O rOCYAAPCTBEHHOM PErncTpaumm akToB rpaXgaHCKOro COCTOSAHUA,
BblAaHHbIE KOMMETEHTHBIMW OpraHaMm MHOCTPAHHOIO rocyAapcTBa, U UX HoTapuanbHO yao-
CTOBEPEHHbIV NepeBo Ha PYCCKUM A3bIK;

cBugetenbcTBa 06 YCbIHOBIEHUU, BblJAHHbIE OpraHamu 3anmcu akToB rpaXaaHCKoro
COCTOSIHUS UM KOHCYNbCKMMU yupexaeHnammn Poccuinckon egepauuu;

AOKYMEHTbI, BblAaHHblE (0OPMIEHHbIE) OpraHamMun JO3HAHWUSA, CneacTBus nMbo cy-
AOM B X0Ae Npou3BoACTBa MO YrofOBHbIM Aenam, AOKYMEHTbI, BblAaHHble (0OpPMIIEHHbIE)
B X04€ rpaXkaaHCKoro nnn agMMHUCTPATUBHOIO CyaonpomnsBoAcTBa Nnbo cyaonpounsBoa-
CTBa B apbutpaxkHbIX cygax, B TOM YMCIe peLleHunsl, NpuroBopbl, onpeaeneHns n noctaHoB-
neHus cynoBs obLuen topucomKunmn n apbuTpaxHblX Cya0B.

5) LOKYMEHTbI, Jatolime OCHOBaHME OTHOCUTb 3asiBUTeNd nNubo YneHa ero cembu K
KaTeropuu rpaxgaH, UMeroLnx npaBo Ha nNpefocTaBieHMe XUNOro NoMeLLEHNA BHE OoYe-
peav B COOTBETCTBUM C XUMULLHBIM 3aKOHOL4ATENbCTBOM:

MeAnUUHCKas cnpaska U3 MeguMUMHCKOW OpraHM3auuu - npu HanmMyum B coctaBe ce-
MbM rpaxkgaHnHa 60NbHOro, CTpadaroLero Tshkenom popmMmon XpoHM4Yeckoro 3aboneBaHus,
Npuv KOTOPOM COBMECTHOE NPOXMBaHWE C HUM B OHOM KBApTUPE HEBO3MOXHO, MO NEPEYHIO,
yTBEPXOEHHOMY YNONTHOMOYEHHbIM MpaButensctBoM Poccuinckon Pepepaumm degepans-
HbIM OpPraHoOM UCMOSTHUTENbBHOW BNacTy;



crnpaBKa M3 OpraHoB OMEKU K MonevYnTenbCTBa O Ha3Ha4YeHUM OneKkyHa - B crnydae
noanncaHnsa 3asiBfieHUs O NPUHATUN Ha yYeT OMeKyHOM, AeUCTBYIOWNM OT UMEHWN Heaee-
CNOCOBHOro rpaXxaaHuHa;

6) NpaBoycTaHaBnMBalLmne JOKYMEHTbl Ha OOBEKTbI HEABMXXMMOCTM, NpaBa Ha Ko-
TOpble He 3aperncTpmpoBaHbl B EAMHOM rocyaapCTBEHHOM peecTpe HEOBVKUMOCTMU;

7) 0653aTENbCTBO COBEPLUEHHOMNETHNX YNEHOB ceMbM 06 0cBOBOXAEHUN NOcne no-
MYYEHMS KUMOro NOMELLEHNS paHee 3aHMMaeMoWn NNowaan Ha yCroBMSX COLManbHOro
Hanma, 3a UCKMYEeHeM criydaeB NpeaoCTaBNeHNS XUMOro NoOMeLeHUs B JONOSTHEHNE K
UMEIOLLEMYCS KUITOMY NMOMELLEHNIO.

2.5.2. B cny4ae ecnu 3agBuTernb NpusHaH MasionMyLLInMM O4HOBPEMEHHO C JOKYMEH-
TaMu, NpegyCMOTPEHHBIMW MYHKTOM 2.5.1 agMUHUCTPATUBHOIO pernameHTa, npegocTaBns-
I0TCA crneayoLmne JOKYMEHTbI:

1) cnpaBka 06 0by4yeHun B o6pasoBaTenbHbIX OpraHn3auusax cpeaHero npogeccuno-
HanNbHOro UNu Bbicwero obpasoBaHnd B criydae oby4yeHus YNeHOB CeMbU 3asBUTENS B Ta-
KMX OpraHmn3aumsix;

2) cBeeHus, cogepxalumecs B KHUre yyeTta JOXOA0B M pacxofoB N XO3ANCTBEHHbIX
onepauuin MHAMBUAYanbHOro nNpeanpuHMMaTensi, NPUMMEHSIOLLEro Kak oLy, Tak 1 ynpo-
LLIEHHYIO CUCTEMY HANOroobrIoXXeHUs, CUCTEMY HanNoroobnoXeHns Ansi Cenbxo3ToBaponpo-
n3sogurtenen (eQUHbIN CenbCKOXO3SMCTBEHHbIN HAnor);

3) NnepBuYHbIE yYEeTHbIE JOKYMEHTbI, NOATBEPXKAAOLWMEe pacxoibl 3a pacyHeTHbIN ne-
puoa MHAMBUAYanbHbIX NpeanpuHMMaTenen, B criydae ecnm o6bekTom HanoroobnoXeHus
ABNAOTCA JOXOAbl, HE YMEHbLUEHHbIe Ha BEJIMYNHY COOTBETCTBYHOLLUX PACcX0O0B;

4) cornaweHune (OOroBop) Mexay YreHamu KpecTbsHCKOro (dpepmepckoro) Xxossim-
CTBa O pacnpefeneHnn niogos, NPOAYKLUMM 1 JOXOAOB, KOTOPbIe Nofy4YeHbl B pesynbTtaTe
AEATENbHOCTM 3TOr0 XO35MCTBA B Crlyvae €Cnn YrieHbl CEMbM 3asiBUTENS ABMSKOTCS udne-
HaMM Takoro X03ancTBa;

5) otyeT cybbekTa OLEHOYHOW AesATeNbHOCTM 06 OLeHKe TPaHCMOPTHbLIX CPEACTB,
Haxo4ALWMXCS B COBCTBEHHOCTU rpaxkaaH, NPU3HaHHbIX HYXXOAILWNUMUCS B XXUIbIX MOMeELLe-
HUSX.

2.5.3. B cnyyae ecnn B TedeHMe pacyeTHOro nepuvoga YneHbl ceMbU UNU OQUHOKO
NpPOXnBaoLWLMIA 3asBUTENb ObINN BbIHYXAEHbI NPOAaTh UMYLLIECTBO, BXOASLLEE B NepeyeHb
UMyLLLECTBa, NOANEXaLLEero HarnoroobnoXeHNI0 U yYUTbIBAEMOrO AN NPU3HAHUS rpaxaaH
ManouMyLLMMK, NPEeACTaBNATCA OOKYMEHTbl, MOATBEpXAawwme MNpuYmMHy npoaaxu
(onnata CpoOYHOro MeAMLUMHCKOro fieYeHns, JOPOroCTOALLMX NekapcTB 1 Ap.).

2.5.4. Mpn Hann4MM NaeHakKoNNeHUM B XUITULLHO-CTPOUTENBbHBIX U rapaXkHbIX Koone-
paTnBax 3asiBUTENEM NPenCcTaBnslOTCA CBEAEHUA O CTOMMOCTM yKa3aHHbIX naeHakonsne-
HWI, 3aBEPEHHbIE XUIULLHO-CTPOUTENBbHBLIMU, FapaXkHbIMK KOONepaTMBamMMm.

2.5.5. B cnyyae ecnu 3aaButenb OTHECEH K onpeaeneHHon doeaepanbHbiM 3aKOHOM,
ykasowm lpesngeHTta Poccuiickon ®egepaunm nnmn 3akoHom Pecnybnvkn TaTtapctaH kaTe-
ropun O4HOBPEMEHHO C OOKYMEHTaMu, NpeayCMOTPEHHbIMWU NyHKTOM 2.5.1 agMuHuCTpa-
TMBHOTO pernameHTa, Heob6xoaMMbl AOKYMEHTbI, NOATBEPXKAAOLLME OTHOLLEHMNE rpaxaaH K
WMHOW, onpefeneHHon dpegepanbHbiM 3aKOHOM, yYka3oMm [NpesnageHTta Poccuiickon depepa-
uuKn unu 3akoHom Pecnybnukmn TatapctaH kaTeropmm, MMeroLlen npaBo ObiTb NPUHATON Ha
yyeT B KaYeCTBe HY>KAAIOLLMXCH B XUIbIX MOMELLEHUSIX.

2.5.6. 3asBneHne n npunaraemble 4OKYMEHTblI MOryT ObITb NpeacTaBneHbl (Hanpae-
neHbl) 3asBUTENEM OAHMM U3 CreayLwmx cnocobos:

1) yepe3 MOLL Ha GymMaXkHbIX HOCUTENAX N B BUAE 3NEKTPOHHbLIX JOKYMEHTOB, COOT-
BETCTBYOLLMX TpeboBaHMAM nyHKTa 2.5.7 agMUHUCTPATMBHOIO perfameHTa;

2) nocpeacteomM EguHoro, PecnybnvkaHckoro noprana B 9NeKTPOHHON hopMe;

3) B OpraH nu4HO unm nocpeacTBoM NOYTOBOW CBA3U Ha BymakHoMm HocuTene. 3a-
SBNEHNe 1 npunaraemble OOKYMEHTbI, NPU HanpaBrieHnn NOoCcpenCcTBOM MOYTOBOW CBA3WN,
3aBepATCA B YCTAaHOBNEHHOM MOPSAKE.



2.5.7. 3aaBneHue npu HanpaeneHun nocpeactTsom EguHoro noptana, Pecnybnuvkan-
CKOro noptana noanucbiBaeTcs NPOCTON 3NEKTPOHHON NOAMNUCHLIO 3asBUTENS.

[Ana nony4yeHns NpoOCTON 3NEKTPOHHOW MOAMUCU 3asiBUTEN0 HEOBXOAMMO MPOWTK
npoueaypy permctpaumm (ayteHtndpukauumn) B8 ECUA, a Takke noarBepanTb YYETHYHO 3a-
nncCb.

ONEKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 00pa3bl AOKYMEHTOB), YyKa3aHHble B Noa-
nyHKTax 2, 4 - 6 nyHkTa 2.5.1, nognyHkTe 5 nyHkTa 2.5.2 agMUHUCTPATUBHOIO perfiaMmeHTa,
3aBepsAeTCHa YCUINeHHON KBanuuLMpoBaHHOW MNOAMUCHIO NNL, YNOSTHOMOYEHHbIX Ha co3aa-
HWe 1 NoanMcaHne Takmx AOKYMEHTOB, B TOM YMCIEe HOTapuycamu.

ONEKTPOHHbIE AOKYMEHTbI (3NIEKTPOHHbLIE 06pa3sbl JOKYMEHTOB), Npuaraemble K 3a-
SIBMIEHUIO, B TOM YuClne OOBEPEHHOCTU, HanpaensawTcs B Buae annos B popmartax pdf,
ipPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6anT.

KauecTBO npefocTaBnsiemMblX 9f1EKTPOHHbIX JOKYMEHTOB (3NEKTPOHHbLIX 06pa3oB Ao-
KYMEHTOB) JOJDKHO MO3BOMATL B MOSIHOM O6beMe npoyvnTaTb TEKCT AOKYMEHTa U pacno-
3HaTb PEKBU3NTLI AOKYMEHTA.

2.5.8. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npencraBneHus JOKYMEHTOB U WMHAOPMauUUn UM OCyLLeCTBNEeHUs LOENCTBUN,
npegcTaBfieHne Unm ocyLLeCcTBEHNE KOTOPbIX HEe NpesyCMOTPEHO HOPMAaTUBHBLIMU NPaBo-
BbIMW aKTamu, perynmpyoLmMmMmmn OTHOLLEHUS!, BO3HMKAOLWME B CBA3N C NpeaoCTaBlieHNEM
MYHULIMNANbHON YCNYru;

2) ocyLLeCTBIEHUS AENCTBUIA, B TOM YUCIe cornacoBaHum, HeobxoamMmbIX 44 Nony-
YeHUss MyHUUUNAanNbHOM YCIyrn N CBA3aHHbIX C 0bpalleHneM B UHble rOCYyAapCTBEHHbIE Op-
raHbl, OpraHbl MECTHOrO CamoyrnpaBfieHUsl, OpraHM3auuu, 3a WUCKNIYEHNEM MNOSy4YeHUs
yCrnyr 1 nofny4eHnss JOKYMEHTOB U MHApOpMaLmMK, NpeaocTaBnsgeMblx B pesynbTtaTte npego-
CTaBIEHUS TaKMX YCIyr, BKIOYEHHbIX B NMEPEYHU, YKa3aHHble B Yactn 1 ctatbn 9 dene-
panbHoro 3akoHa Ne 210-d3 (Heobxoanmbix 1 06a3aTENBHbLIX YCAYr);

3) npeacTaBrieHUss JOKYMEHTOB M MHdOpMauuun, oTcyTcTene un (Mnu) HegocToBep-
HOCTb KOTOpPbIX HE YKa3blBanucCb Npu nepBoHavyanbHOM OTKase B Npueme AOKYMEHTOB, He-
06xoanMbIX 4Ns NpeaocTaBneHnss MyHuumMnanbHon ycnyrn, nnbo B npeaocTaBneHnm MyHu-
UMnanbHOW yCryru, 3a UCKIMOYEHNEM CeayoLLMX CIlyYaes:

a) uameHeHue TpeboBaHU HOPMATUBHBLIX MPABOBbIX AKTOB, KacalLMXCA Npeno-
CTaBIeHUs MyHUUUNAnNbHOM yCryrn, nocre nepBoHavanbHON nogadn 3asBneHus O npeao-
CTaBMEHNUN MYHULMNANbHOW YCNYrIu;

6) Hanu4une owmnboK B 3aABNEHUM O NPeaoCTaBNEHNN MYHULMNANBHON YCIyru n oo-
KyMeHTax, NogaHHbIX 3adBMTENEM Nocne NnepBoHa4anbHOro oTkasa B NnpuemMe 4OKYMEHTOB,
Heobxo4MMbIX ANA NPefoCTaBNeHns MyHMLMNanbHON ycryrn, nubo B npefocTaBneHum My-
HULMNANbHOM YCIYrn 1 HE BKIKOYEHHbIX B NPEACTaBIEHHbIN paHee KOMMMEKT JOKYMEHTOB;

B) UCTEYEHNEe Cpoka OENCTBUA OOKYMEHTOB UMM U3MEHEeHMe MHdopmaLumu nocne
nepBoHa4anbLHOro oTkasa B npuemMe 4OKYyMEHTOB, HeObXoANMbIX ASs NpeAoCTaBeHNs My-
HUUMNanbHOM ycnyru, nnbo B npefoCcTaBneHnm MyHUUUNAanNsLHOW YCIyru;

r) BbisIBNeHME OOKYMEHTanbHO NOATBEPXKAEHHOrO hakta (Npu3HakoB) owMBOYHOro
UnNn NpoOTMBONPAaBHOrO AencTeus (6e3gencTBmsa) AomKHOCTHOro nnua OpraHa, paboTHuka
M®LL, npu nepBoHavyanbHOM OTKa3e B Npueme AOKyMEeHTOB, He0OOX0AMMbIX ANs NpefocTaB-
NeHNs MyHUUUNanNbHOW ycnyrn, NMbo B NpegoCcTaBNeHNn MyHULMNANbHON YCyru, O Yem B
NMMCbMEHHOM BMAe 3a nognucbio pykosoautena OpraHa npu nepBoHayanbHOM OTKase B
npueme AOKYMEHTOB, HEOOXOOUMbIX AN NPeAOoCTaBAeHUss MyHULMNANbHOW YCNyrn, yBe-
AOMNSAeTCs 3asiBUTENb, a Takke NMPUHOCATCH U3BMHEHNSA 3a JOCTaBMEHHble Heya0bCTBa;

4) npegocTtasneHns Ha ByMaxxHOM HOocuTeNe AOKYMEHTOB M UHCpOpMaLMK, NEKTPOH-
Hble 06pa3sbl KOTOPLIX paHee ObiNKn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu 1 cTaTby
16 ®epepanbHoro 3akoHa Ne 210-d3, 3a UCKIIOYEHNEM CIyYaeB, €CNN HaHECEHE OTMETOK



Ha Takne JOKyMeHTbl MMBo ux n3batne aBnaeTca HeobxoaMMbIM YCrOBNEM NpeaocTaBre-
HUS rocygapCTBEHHON UM MYHULMNANbHOW YCNYIK, U UHbIX CRyYaeB, YCTaHOBMEHHbIX de-
AepanbHbIMU 3aKOHaMM.

2.6. VicuepnbiBatolmnin nepevyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUMN C HOp-
MaTMBHbIMW MPaBOBbIMW akTaMn AN NPeOCTaBEeHNS MyHULUMNANbHON YCNyrn, KOTopble
HaxoAATCS B pacrnopsiKeHUN rocyaapCTBEHHbIX OPraHOB, OpPraHOB MECTHOrO caMmoynpasre-
HUS N NOABEAOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam Unu opraHaMm MeCcTHOro camoynpas-
NIEHNs opraHM3aunn 1 KOTopble 3asBUTENb BNpaBe NPeaCcTaBUTb, a Takke cnocobbl nx no-
ny4yeHns 3aaBUTENAMUN, B TOM YMCNE B NIEKTPOHHON hopMe, NOPSAOK MX NPeACTaBNeHNS;
rocygapCTBEHHbI OpraH, opraH MeCTHOro camoynpasneHna nnbo opraHn3aums, B pacno-
PSYKEHUN KOTOPbIX HAXOAATCH AaHHbIE OKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MexXBeJOMCTBEHHOINO B3anMO4eNCTBUS:

1) Beinuckn n3 EQnHoro rocyaapcTBeHHOro peecTtpa HeaBumxnmoctn (aanee - EMPH)
O npaBax OTAENbHOro fimua Ha MMeBLUMECS (MMEIOLLMECS) Y HEFO 00BbEKTbLI HEABMXUMOCTH
Ha TeppuTopumn Poccuinckon ®epepaumm Ha 3asiBUTENS, YNIEHOB €ro CEMbU U BCEX FPaXKaaH,
3apernMcTpupoBaHHbIX BMECTE C HUMM.

2) Beinnckun n3 EMPH o nepexoae npaB Ha 00beKTbl HEABMKMMOCTU Ha 3adBUTENS,
4YIEHOB €ro CEMbU M BCEX rpaXkaaH, 3aperMcTpupoBaHHbIX BMECTE C HUMM.

3) Bbinuckn ns EMPH 06 0OCHOBHbLIX XapakTepucTuKax 1 3apermcTpmpoBaHHbIX NpaBax
Ha 00BEKT HEABMXXUMOCTW.

4) CBefeHus 0 NOCTaHOBKE Ha y4YeT B HAnNoroBom opraHe cgpusnydeckoro nuua (MHH).

5) CBeaeHus o cTpaxoBoM HOMeEpE nHanBMAyanobHoro nuuesoro cdeta (CHUIC).

6) CBegeHus o pasmepe BbiNaT 3acTpaxoBaHHOIo nuua.

7) CBegeHus B 06beMe CBUAETENBCTBA O POXAEHUN.

8) CBefgeHus B obbemMe cBnaeTenbCcTBa O 3akniodeHnn bpaka.

9) CBeaeHus B o6beme cBnaeTenscTBa 0 CMEpPTH.

10) JokyMeHT, cogepxalumi ceeeHna 060 Bcex rpaxkgaHax, 3apermcTpmpoBaHHbIX
Nno MEeCTY XWUTENbCTBA, C yKa3aHMEM adpeca, AaTbl pernctpaumm rpaxagaH, Aatbl Bbloaun
AOKYMEHTa Ha npefocTaBfiieMoe Xunoe nomeLeHue;

11) OPMHAHCOBbLIN NULEBON CYET C yKa3aHMEM XUON K o0Len nnoLwaamn Xunnoro no-
MEeLLEeHMs 1 AaTtbl BblAayn Ha NpeaocTaBnseMoe Xnnoe nomMeLLeHue.

Cnocobbl nony4eHnsa n Nopsiaok NpeacTaBneHns AOKYMEHTOB, KOTOpPbIE 3asiBUTESb
BNpaBe NpeacTaBUTb, onpeaesieHbl NyHKTOM 2.5.6 HacToswero pernameHTa. 3anpewiaeTtcs
TpeboBaTb OT 3asiBUTENS BblllENEePEUYNCIIEHHbIE AOKYMEHTbI, HAXOASALMNECS B pacrnopsixe-
HUW rocyaapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIrO CamoyrnpaBreHNs U UHbIX OpraHn3aumni.

2.6.2. 3asBuTenb BNpaBe NpeaocTtaBuTbh AOKYMEHTbI (CBEAEHUS), yKa3aHHbIE B NOA-
nyHkTax 1 - 9 nyHkTa 2.6.1 agMMHUCTPATUBHOIO perfnameHTa, B opMe 3MeKTPOHHbIX JOKY-
MEHTOB, 3aBEPEHHbIX YCUITEHHOW KBanMUUMPOBaAHHON NOAMNUCHIO ML, YNONTHOMOYEHHbIX
Ha co3gaHue 1 NoanncaHne Takux JOKYMEHTOB, NpU nogaye 3asiBrieHus.

2.6.3. HenpeacrtaBneHne (HECBOEBPEMEHHOE MpeACTaBfeHNEe) YyKasaHHbIMK B
nyHKTe 2.6.1 aAMMHUCTPATUBHOIO perfnaMmeHTa opraHamu rocyaapcTBEHHOM BNacTu, opra-
HaMn MeCTHOro camoynpasrieHUs, OpraHM3aunaMmn JOKYMEHTOB N CBEOEHUN HE MOXET sB-
NATbCA OCHOBAHMEM 151 OTKasa B NpeaocTaBfeHnn MyHUUUNanbHOW yCryri.

2.6.4. lomkHOCTHOE NnLo 1 (Unn) paboTHUK, YKa3aHHbIX B NyHKTe 2.6.1 agMUHUCTpa-
TMBHOrO perflaMeHTa OpraHoB 1 OpraHM3aunin, He NnpeacTaBmBLUNE (HECBOEBPEMEHHO Npea-
CTaBMBLLME) 3aMpOLUEHHbIE U HaXO4ALMECS B PacnopsKeHUN AOKYMEHT WU CBEAEHWUS,
noanexaTt agMUHUCTPATUBHOWN, ONCUUNIIMHAPHOM UM MHOW OTBETCTBEHHOCTU B COOTBET-
CTBUM C 3aKoHodaTenbcTtBoM Poccunckon degepaumn.

2.6.5. 3anpewaetca TpeboBaTb OT 3asiBUTENS AOKYMEHTbI CBEAEHUS, B TOM YuUchne
noaTBepXaaroLime BHECEHME 3adaBUTENEM NnaTbl 3a NpeaocTaBfieHne MyHUUMnanbHOM



yCrnyrn, Haxogswmecs B pacrnopsKeHum rocygapCTBEHHbIX OpraHoB, OpraHoB MECTHOIO Ca-
MOYrMpaBrieHns U NoABEeLOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHaM unu opraHam MecTHOro
camoynpasneHus opraHn3aummn.

HenpencraesneHve 3asBUTENEeM [OOKYMEHTOB, COAepXallMx cCBeAeHUs, KOTopble
HaxXoAATCs B pacrnopsiKeHUn rocyaapCTBEHHbIX OpraHoB, OpraHOB MECTHOro caMmoyrnpasre-
HWA 1 NOABEAOMCTBEHHbIX rOCyapCTBEHHBIM OpraHam unm opraHam MecTHOro camoynpas-
NeHnsa opraHn3aLmim, He sIBMsieTCA OCHOBaHMEM [J151 OTKa3a 3asiBUTeso B NpeaoCcTaBeHnm
MYHULIMNAnNbHON YCNyru.

2.7. VicyepnbiBaloWwmm nepeyeHb OCHOBaHUM NS OTKasa B npuemMe AOKYMEHTOB, He-
06xoAnMbIX ANs NpefoCTaBneHuss MyHUUUNansHOM ycnyrm

2.7.1. OcHOBaHMsIMM ONA OTKa3a B Npueme LOKYMEHTOB, HEODXoANMbIX AN npeno-
CTaBIieHNS MYHULMNANbHOW YCNyrn, ABNAITCA:

1) NnpeacTaBneHHble 3asaBUTENEeM AOKYMEHTbI coaepaTt nogyYncTku 1 UcnpaseHus
TEKCTa, He 3aBepeHHbIE B NOpPsiAKe, YCTAaHOBNEHHOM 3akoHogaTenscTBoM Poccuickon de-
Aepaunn;

2) OOKYMEHTbI coaepkaT NoBpeXaeHUs, Hannyme KoTopbiX He NO3BOSSET B MOSIHOM
obbeme uUcnonb3oBaTb WMHOPMaLUMIO U CBEAEHUd, cofepXalinecss B JOKYMEHTax Ans
npegocTaBfeHns MyHUUMNanbHON ycnyru;

3) NpeacraBneHHble JOKYMEHTbI UM CBEAEHUS YTpaTUNn CUny Ha MOMeHT obpalue-
HUA 3a MyHUUMNANbHOM YCNYron (OOKYMEHT, yAOCTOBEPSAOLWMIA NONIHOMOYMS NpeacTaBu-
Tenda 3aaBuUTenNs, B criydae obpalleHus 3a npegocTaBneHnemM MyHUUMNansHOM ycnyru yka-
3aHHbLIM NULOM);

4) nogaya 3asBreHNa O NpefoCTaBNeHUn MyHUUUNAnIbHOM YCIyrn U LOKYMEHTOB,
Heobxo4MMbIX ONS NpefoCTaBreHns MyHUUMNAnbHOM YCIyru, B 3NEKTPOHHOM dopme C
HapyLLeHMeM YCTaHOBIIEHHbIX TpeboBaHW;

5) HekOppeKTHOe 3anonHeHne obsizaTenbHbIX Nonen B opme 3asBneHusi, B TOM
yucne B MHTepakTUBHOW bopme 3aaBneHus Ha EanHom noptane, PecnybnukaHckom nop-
Tane (HegoOCTOBEPHOE, HEMOMNHOE, NMMBO HENpaBUITbHOE 3aMofTHEHNE);

6) npeacTaBrieHMe HEMNoJSTHOrO KOMMSIeKTa AOKYMEHTOB, HEOBXoauMbIX ANnd npeno-
CTaBrieHNs MyHULMNAnbHON yCnyru;

7) 3agBneHne o NnpeoCcTaBneHnmn yCcryrm nogaHo B opraH rocygapCTBEHHOW BacTw,
OpraH MecTHOro caMoynpaBfeHUs UM OpraHn3aunto, B NOSTHOMOYUSA KOTOPbIX HE BXOOUT
npegocTaBfieHne MyHULMNANbHOW YCIyru;

8) HecobnogeHne ycTaHOBMNEHHbIX cTaTben 11 denepanbHOro 3akoHa oT 6 anpens
2011 ropa Ne 63-93 «O6 aneKkTpoHHOM NoANUCU» YCIOBUI MPU3HAHNA OENCTBUTENBHOCTH,
YCUNEHHOW KBannMuUUMpoBaHHOWN 3N1EKTPOHHOW NOANUCH.

2.7.2. lNepeveHb OCHOBaHUM Af1s1 OTKasa B nNpMeme AOKYMEHTOB, HeOBXoaUMbIX AN
NonyyYeHnss MyHULMNAanbHOW yCyrn, ABASETCHA UCHEPMNbIBAIOLLMM.

2.7.3. PeweHne o6 oTkase B npuemMe AOKYMEHTOB, HEOOXOAUMBIX AN MonydYeHus
MYHULUMMNANbHON YCNyrn, C yKasaHMeMm MNpUYUH OTKasa, opopmMmnseTcs B COOTBETCTBUN C
dhopMoNn, ycTaHOBMNEHHON B npunoxeHun Ne 4 kK HacTosweMy PernameHTy, noanucebiBaeTcs
YCUNEHHOW KBannMduUUMpPOBaHHOW 3NEKTPOHHOW MOAMNUCLIO B YCTAHOBMEHHOM Mopsiake
YNONIHOMOYEHHbBIM A0SMKHOCTHLIM NnuoM OpraHa (OpraHom), u HanpasnsieTcs 3asBUTESO
B NNYHbIN KabuHeT EanHoro, PecnybnukaHckoro noptana u (unu) 8 MOLL B AeHb NpUHATUSA
peweHuns 06 oTkase B npMeme AOKYMEHTOB, HEOOXOAUMbIX AN NOAYyYEeHUS MyHULUMNANbHON
ycnyru.

2.7.4. 3anpewjaeTcs OTKasblBaTb B NpMemMe 3asBNeHns N UHbIX JOKYMEHTOB, HEOD-
XOOUMbIX AN1S NpefoCcTaBneHns MyHUUunanbHOW YCnyru, B criydae ecrniv 3asiBfieHve u go-
KYMEHTbI, Heobxoaumble ONd nNpefocTaBfeHnss MyHUUUNanbHOW yCnyr, nogaHbl B COOT-
BETCTBUM C MH(pOpMaLMen 0 cpokax N nopsake npefocTaBneHna MyHULMNansHOW yCryru,
onybnukoBaHHoW Ha EanHom nopTtane, PecnybnukaHckom noprane.



2.8. VicuepnbiBaowmm nepevyeHb OCHOBaHUM AN NPUOCTAHOBIIEHUS UMM OTKasa B
npegocTaBneHnn MyHMUMNanbHON ycnyru

2.8.1. OcHoBaHMM ONA NPUOCTAHOBIIEHUS MYHULMMANbHOW YCryrn He npegycMoT-
peHo.

2.8.2. OcHoBaHuVs O51a oTKasa B npefoCcTaBfieHUM MyHULMNANbHON YCIyrn:

2.8.2.1. NcyepnbiBaloLLnin nepeveHb OCHOBaHUM N9 OTKa3a B NpeoCTaBreHum My-
HUUMNanNbHOro MMyLLLecTBa B apeHay, 6e3B803Me3aHOe Nosfb30BaHME:

1) HenpeacTtasneHne AOKYMEHTOB, NpunaraemblX K 3asiBIIEHUI0, YKa3aHHbIX B MYHKTE
2.5 HacTosLWero perrnameHTa;

2) Hannuyne B gOKyMeHTax, NpeacTaBneHHbIX rpaxgaHaMmn, He4OCTOBEPHOM U (Unn)
HEenonHon NHdopmaLnu;

3) OTcyTCcTBME Y rpaXaaH OCHOBAHWA ANS NPU3HAHUSA ManoMMYLLMMKU C YY4EeTOM UX
UMYLLIECTBEHHOTO MOSOXEHWS;

4) OTcyTCcTBME Y rpaXkaaH OCHOBaHUM AN NPU3HaHUSA HYXAALWMMNCS B XKUITbIX MO-
MeLLeHNaX, NpeaocTaBnseMblX No JOroBopam coumnanbHOro Hamva,

5) OTBeT rocygapCTBEHHOro opraHa, opraHa MeCcTHOro camoynpaBfeHns, opraHm3a-
UMM HA MeXBEOOMCTBEHHbIN 3anpoc CBUAETENbCTBYET 00 OTCYTCTBMM AOKYMEHTa U (Mnn)
MHopMauuKn, HeobBXoAMMBbIX A5 NPUHATUS rpaXaaH Ha ydeT B Ka4eCTBe HYXXOaloLnXcs B
XUITbIX NOMELLEHNSAX, €CIIM COOTBETCTBYIOLNIN AOKYMEHT He Bbln npeacTaBrieH 3agaBmuTenemM
no cobBCTBEHHOW MHULUMATUBE, 3a UCKITIOMEHNEM CrlyvaeB, ecrnv OTCYTCTBME Takux 3anpa-
LUMBaEMbIX JOKYMEHTa uUnv nHopmaumm B pacrnopsikKeHUn Taknux OpraHoB Unn opraHu3a-
UMM NnoaTBepXaaeT NpaBoO COOTBETCTBYIOLMX rPpaXaaH COCTOATb Ha yYeTe B Ka4eCTBE HYX-
AaloLWMXCS B XKUMbIX NOMELLEHNSAX;

6) MNMpeacTtaBneHbl 1 (UNK) NONy4YeHbl NO 3anNPoOCy AOKYMEHTbI, KOTOpble He NoATBEp-
XOAlT NpaBo rpaxgaH CoCTOoATb Ha ydeTe B Ka4eCTBe HYXKAAKLNXCHA B XUIMbIX NOMeLLe-
HUSX;

7) He uctek yctaHOBNEHHbIN 3aKOHOOATENbCTBOM CPOK CO AHS COBEPLUEHUSA rpaxia-
HamMn OeNCTBUI, B pe3ynbTaTe KOTOPbIX YKa3aHHble rpaxkgaHe MoryT ObiTb NPU3HaHbI HYX-
AaLWUMNCS B XUNMbIX NOMELLLEHNAX.

2.8.3. NepeyeHb ocHOBaHMM A5 OTKasa B NpeoCTaBNeHN MyHULUNANbHOW YCIyru
SBMSETCA NCYEPNbIBAOLLNM.

2.8.4. 3anpellaeTcsa oTKasblBaTh B NPeJOCTaBNEHNUN MYHULMMNANbHOW YCNyru B Chy-
Yyae, ecnu 3asiBrieHe 0 NpegocTaBneHnn MyHMUMNanNbLHOM YCNyrm NogaHo B COOTBETCTBUM
C MHOpMaLMEN O CPOKax M nopsake NpefoCcTaBneHns MyHUUMnanbHON ycnyrun, onybnmnko-
BaHHOW Ha EanHom nopTtane, PecnybnukaHckom noprtane.

2.9. Mopsagok, pasmep M OCHOBAHWUS B3UMaHUS rocygapCTBEHHOW NOLUMNHBI U MHOWN
nnaTbl, B3MMaeMou 3a npegoctaBreHne MyHUUMnanbHoOM ycnyru

MyHuuunaneHas ycnyra npegocraBnsieTcs Ha 6e3B03mMe3gHON OCHOBE.

2.10. lNepeyeHb ycnyr, KOTopble ABNATCA HeobXxoauMMbIMKM M 0Bs3aTenbHbIMU A5
npegocTaBnNeHns MyHULUMNanbHOW YCNyrn, B TOM YKChe CBEAEHNA O JOKYMeHTe (OOKyMeH-
Tax), BblaaBaeMoM (BblaaBaeMbiX) OpraHn3auusiMun, y4acTBYOLWUMY B NPeA0CTaBEHNN My-
HULUMNanbHbIX ycnyr

MpepocTtaBneHne HeobxoanMbIX U 0Bs3aTeNbHbIX YCNyr He TpebyeTcs.

2.11. MNopsagok, pasMmep 1 OCHOBAHWA B3MMaHWUA rnaTtbl 3a npefocTaBneHne yenyr, Ko-
TOpble SBASATCA HEOOXoaMMbIMU U 06A3aTeNbHbIMU AN NpegoCTaBfeHnUst MyHMUMnanb-
HOW ycCryrn, BKNoYasa nHopMauuio o MeToguke pacyeTta pa3mepa Takou nnatbl

MpepocTtaBneHne HeobxoauMbIX N 06sA3aTenNbHbIX YCNYr He TpebyeTcs.

2.12. MakcnmanbHbIN CPOK OXMOaHUS B oMepeaun npu nogaye 3anpoca o npeaocras-
NEHUN MyHULMNANbHOW YCNyrn, yCrnyri, NpegocTaBnsaeMon opraHmsaumen, y4acTByoLen B
npegocTaBneHu MyHULMNAanNsLHOW YCyrn, 1 Npu nosy4eHnn pesynbtarta npegocTaBneHus
Takux ycnyr



2.12.1. Bpemsa oxugaHus npu nogade 3asiBieHUA Ha MnosiydeHue MyHuumnanbHom
ycnyru - He 6onee 15 MUHYT.

2.12.2. MNpw nony4vyeHumn pesynstarta npeaoctaBneHnss MyHUUMNanbHON yCryru mak-
CUMarsibHbIM CPOK OXXUAAHUA B oMepeamn He LOMMKeH npesbiwaTh 15 MUHYT.

2.13. CpoK 1 nopsagok pernctpaumm sanpoca 3asaButens o npegoctasneHnn MyHULM-
nanbHOW YCNyru u ycryri, npeaoctaBnsaeMon opraHmsaumen, ydacTByoLwen B npegocTaB-
NEeHUN MyHULMNansHOW ycrnyru, B TOM YnUCre B 3NIeKTPOHHON hopme

2.13.1. MNMpwn nnyHom obpawieHmn B MOLL B oeHb nogayn 3asBneHns 3asiBUTENO Bbl-
naetcsa pacnucka ns AIC ML, ¢ pernctpaunmoHHbIM HOMEPOM, NOATBEPXKAAIOLWMM, YTO 3a-
SIBrieHVe OTnpaBneHo, 1 4aTon nogayun 3asBrieHus.

2.13.2. MNMpwn HanpaBneHun 3aaBneHus nocpencTBoMm, PecnybGnukaHckoro noprtana
3aaBuUTenNb B AeHb Nofayn 3asBreHus nonyvaeTt B NMYHOM kKabuHeTe PecnybnukaHcKoro
nopTana n no 3neKTPOHHOW noudTe yBeLoMIieHMe, noaTBepXaarollee, YTo 3asBneHue oT-
npaefieHo, B KOTOPOM yKa3bIBaOTCA perucTpaumoHHbI HOMEP 1 AaTta nogayun 3assreHus.

2.13.3. NMpwn nuyHom obpaleHun B OpraH B AeHb nogadn 3asBfieHnst ynofIHOMOYEH-
HbIM JOMMKHOCTHBIM NuuoM OpraHa 3asBuTerto BbliaeTcs pacnmcka U3 aBToMaTu3npoBaH-
HOW NH(POPMAaLIMOHHON CUCTEMBI, MPpeAHa3Ha4YeHHON AS1S1 OKa3aHUA rocy4apCTBEHHbIX N My-
HUUMNanbHbIX YCIyr, C perucTpaumMoHHbIM HOMEPOM, JaTOM NoJayn 3asiBlieHN U nepevyHem
npeacTaBNeHHbIX AOKYMEHTOB.

2.14. TpeboBaHUA K MOMELLEHMSIM, B KOTOPbIX NPEAOCTaBMsIETCA MyHuUMNanbHas
ycnyra, K 3any oXugaHusi, Mectam s 3arnofiHeHUs 3anpocoB O NpeaoCTaBIEHUN MYHULIN-
nanbHOW ycrnyru, MHPOPMaUNOHHBIM CTeHAaM ¢ obpasuamMu UX 3anofiHEHUS N NepeyYHeM
AOKYMEHTOB, HEOBXOANMbIX AN NPeAOoCTaBNeHNs KaXXaon MyHULMNanbHOW yCnyru, pasme-
LLIEHUIO U OPOPMIIEHNIO BU3YaribHOW, TEKCTOBOM U MYNbTUMELUNHOW MHGOPMALMK O MNo-
psgke NnpegocTaBreHnsa Takon ycnyru, B TOM Ynucne Kk obecneyeHunto JOCTYNHOCTU ANA UH-
BannOoB yKka3aHHbIX O6bEKTOB B COOTBETCTBMM C (hbeaepanbHbIM 3aKOHOAATENBCTBOM UM 3a-
KoHogaTtenbcTBoM Pecnybnuku TaTapctaH O coumansHOM 3alimnTe MHBanMaoB

2.14.1. NpepoctaBneHne MyHULUMNAIbHOM YCIYrn OCYLLECTBNSAETCS B 34aHUSX U NO-
MeLLeHnax, 06opyaoBaHHbIX MPOTUBOMOXAPHOM CUCTEMOM M CUCTEMOM MOXaPOTYLUEHUS,
HeobxoaMmon mebernbio Ansa ohopMIeHUs JOKYMEHTOB, MHAPOPMALVNOHHBIMU CTEHAAMN.

BuayanbHag, TekctoBaa n MynbTumeannHaa nHpopmauma o nopsigke npegocrasne-
HUA MyHUUMNAnNbLHOW ycryrn pasmellaetcs B yAObOHbIX ONns 3adBuTenen mMecrtax, B TOM
4Yucre ¢ y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN UHBANMAOB.

OcyuwecTtBnsawTCcA Mepbl N0 0becneyeHnto nHBanuaam, B TOM YUCHE UCNOSb3YIOLLNM
Kpecna-konsackn un cobak-npoBOAHMKOB, YCMOBUM [OCTYNHOCTU 34aHWUA, MOMELLEHUN W
ycnyr, BKNoyas:

- ycrnosusa ana 6ecnpensaTCTBEHHOro AOCTyna K 30aHUI0 U MOMELLEeHUsM, a Takke
npegocTaBnseMbiM B HUX yCriyram;

- ycrnosus Ans 6ecnpensiTcCTBEHHOMO NOMb30BaHWs cpeacTBaMu CBS3M U MHpopmaumm;

- BO3MOXHOCTb CaMOCTOATESIbHOIO nepeaBuXeHns rno TeppuTopun, Ha KOTOpPOKW pac-
NoSIOXXeHbl 00BEKTLI, BXOAA B Takue 06beKTbl U BbiXxO4a U3 HUX, NOCaAKU B TPAHCNOPTHOE
CpeacTBO M BbiCaaKM U3 HEro, B TOM Y1CIie C UCMONb30BaHMEM Kpecna-KOMACKY;

- CONPOBOXAEHNE UHBANMAOB, MMEKLLMX CTOMKME PacCTPOMUCTBA (PYHKUUM 3PEHUS U
CaMOCTOATENBHOIO NepenBumXeHnd, N okasaHne UM NOMOLUM B 34aHUN N NOMELLEHUSIX;

- Hagnexauwlee pasmelleHne obopyaoBaHna N HocutTenen nHgopmaumm, Heobxoam-
MbIX 4ns obecneyeHunsa 6ecnpensaTCTBEHHOro AOCTYNa MHBANNAO0B K 34aH1I0, NOMELLEHUAM
N K yCnyram ¢ y4eToM OrpaHn4yeHnin nx Xn3HeaoesaTenbHOCTY;

- oybnuposaHme HeobxooMMon Ansi MHBANMAOB 3BYKOBOW M 3pUTENbHON MHGOpMa-
LUMKn, a Takke Hagnuceun, 3HakoB U MHOM TEKCTOBOW U rpadpuyeckon nHopmMauum saHakamu,
BbIMOSTHEHHBLIMU perbedHO-ToYeYHbIM WpudToM Bpanns, gonyck cypgonepesonyvka n Tu-
donocypaonepeBoa4uka;



- AOMYCK B 34aHue 1 nomelleHns cobakn-npoBOAHUKA NPU HANN4Mn QOKyMeHTa, noa-
TBepXxgarLero ee cneumanbHoe obyyeHne 1 BbldaBsaeMoro rno oopme 1 B nopsake, KoTo-
pble onpeaensioTcsa degepanbHbIM OPraHOM UCMNONHUTENBbHOW BRiacTU, OCYLLECTBSIOWMM
dyHKUMKM No BblpaboTke M peanusaumm rocygapCTtBEHHON NOSIUTUKN U HOPMATUBHO-MPaBo-
BOMY perynMpoBaHuio B cpepe coLmarnbHOM 3allmTbl HaceneHus;

- OKasaHue CoTpyaHWKaMn, NpeaocTaBnAlnLWMMIA yCryri, NOMOLUW MHBanMaam B npe-
ofoneHun 6apbepoB, MeLLaLWMX NOMYYEHUIO MU YCIYT HapaBHe C APYrMMU NMLaMu.

2.15. lNokasaTenu JOCTYMHOCTM U KayecTBa MyHULMNANbHOW YCryrn, B TOM YuCre KO-
NNYECTBO B3aMMOOENCTBUN 3asiBUTENS C OOSMKHOCTHBIMWU nvuamMu npu npeaocTtaBrieHnm
MYHULMNANbHOW YyCAYrn 1 X NPOSOIDKUTENBHOCTb, BO3MOXHOCTb NOMyYeHUss UHopMaLmMm
0 Xo[e npefocTaBneHns MyHULMNanbHOW YCNyrn, B TOM YMChe C UCNOoNb30BaHUEM MHAOP-
MaLMOHHO-KOMMYHUKALUNOHHbBIX TEXHOMOMMA, BO3MOXHOCTb IGO0 HEBO3MOXHOCTb MOny4ve-
HUSA MYHMUMNANbHOW YCIyrn B MHOrOOYHKLUMOHaNbHOM LIEHTPe NpeaocTaBneHns rocyaap-
CTBEHHbIX 1 MyHMLUMNANbHbBIX YCIYr (B TOM YXCre B NOHOM o6beMe), B nitobom Tepputopu-
anbHOM nogpasgeneHun opraHa UCNONMHUTENbHO pacnopsanTEnbHOro opraHa MeCTHOro
camoynpasneHus, rno Bolbopy 3asBUTeNs (IKCTepPUTOPUAnbHbIN NPUHLMI), NOCPEaCTBOM
3anpoca 0 NpefoCTaBfeHMM HECKOMbKNX rOCYAapPCTBEHHBIX U (MNM) MyHULMNANbHbIX YCIyr
B MHOMO(PYHKLIMOHANbHbIX LeHTpax npeaocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr, npegycmoTpeHHoro ctatben 15.1 ®epepanbHoro 3akoHa Ne210-$3  (KOMMNIeKCHbIN
3anpoc)

2.15.1. lNokasatensaMmn JOCTYMHOCTU NpeaoCTaBNeHNA MyHUUMMNAanNbHOW YCnyru sie-
NATCS:

pPacnonoOXeHHOCTb NMOMELLEHNs, B KOTOPOM BedeTcs npueMm, Bblgaya AOKYMEHTOB B
30He JOCTYMHOCTM OBLLECTBEHHOIO TPAHCMNOPTa;

Hannyne HeobGXO4MMOro KonmMyecTBa cneunanncToB, a Takke NOMeLLEHU, B KOTO-
PbIX OCYLLECTBSETCS NpueM AOKYMEHTOB OT 3asiBUTENEN;

Hanuyune ncyepnbiBatoLLen MHpopmMaLmm o cnocobax, Nopsiake U Cpokax NpeaocTaB-
NEeHna MyHUUMNanbHOM yCcnyrm Ha MHAPOPMaLUMOHHbIX cTeHaax, EanHom noptane, Pecny6-
NMKaHCKOM nopTane, ouumnanbHOM canTe MyHULMNAanbHOro pamoHa;

oKasaHve NoMoLM MHBanMaam B npeodonieHnn 6apbepoB, MeLLaoLWmnX Nony4YeHuto
UMM YCNYr HapaBHe C APYrMMY NULaMMU.

2.15.2. lNokazaTenamMn KayecTtBa NpenocTaBfiEeHNA MYHUUUNANbHOW YCnyrn siBng-
toTCH:

1) cobniogeHne CpoKoB NpuemMa 1 pacCMOTPEHNA OOKYMEHTOB;

2) cobnoeHre cpoka rnoryvyeHus pesyrnbTata MyHUUMNAIbHOW yCnyru;

3) oTcyTCcTBME OBOCHOBAHHLIX Xanob Ha HapyleHust agMUHUCTPaTMBHOIO perna-
MeHTa, coBepLUeHHble paboTHukamu OpraHa;

4) KONMYECTBO B3aUMOAENCTBUI 3aABUTENS C AOIMKHOCTHbIMM Nuuamn (6e3 yyeTta
KOHCYyIbTauni):

B3anmoaencTeune 3assutens ¢ pabotHukamm OpraHa mnn MOL npu npegocrasne-
HUM MYHULMNANbHOW YCNYr OCYLLEeCTBNAETCS OAMH pa3 Npu NpeacTaBneHum 3asBneHms co
BCEMMW HEOOXOANMbBIMU LOKYMEHTAMU;

OQIMH pa3s B Cny4yae HeobXoANMMOCTM NosyYeHUsa pesynbtata NpegocTaBneHnsa MyHU-
uunansHou ycnyrm B OpraHe nnn MOL| B hopme ak3emnnisipa 3neKTPOHHOro A0OKYMEHTa Ha
OymaxxHOM HocuTene.

MpoAOMKUTENBHOCTL O4HOMO B3aMMOAEWNCTBUS 3aABUTENS C LOMMKHOCTHBIMW n-
LamMu npu NnpegocTaBeHnn MyHULMNanbHOW yYCnyru He npesbiwaeT 15 MUHYT.

3asBuTenb BrnpaBe OLEHUTb KAa4eCTBO NPeAoCTaBNEHNs MyHULMNANbHON YCNyrn ¢
NOMOLLbIO YCTPOMUCTB NOABWXHOW paguMoTenedoHHON CBA3W, C Ucnosfib3oBaHnem Pecny6-
NIMKAHCKOro noprtana, TepMUHanbHbIX YCTPONCTB.
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2.15.3. Hdbopmaumsa o xoae npeaocTaBrneHnss MyHUUUNanbHOM yCnyrn MoxeT ObiTb
nony4yeHa sasiBUTENem B NIMYHOM kabuHeTe Ha EgnHom noptane, PecnybnukaHckom nop-
Tane, B OpraHe, ML,

2.15.4. MNpepocTaBneHne MyHMUMNanbHON ycnyru ocywecrtengetca B nooom ML
no BbIbOpY 3asBUTENSA HE3ABMCUMO OT MECTa ero XXMTenbCTBa UM MecTa aKTU4ecKoro
npoxueaHus (NpedbiBaHusA) Ha TeppuTopun Pecnybnnkn TaTapctaH no aKkcTeppuTopuans-
HOMY MpUHLMNY.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. MHble TpeboBaHusi, B TOM YnChe y4nTbiBatoLLmMe 0COBEHHOCTN NpPeaoCTaBeHns
MYHULMMNANbHON YCNyru Mo 3KCTepputTopuanbHOMY MNpuUHUMNY (B cnyyae, ecrnv MyHULM-
nanbHas ycrnyra npegocTaBnseTcs No 3KCTeppPUTOpPManbHOMY MPUHLMMY) U OCOBEHHOCTM
npegocTaBfieHNa MyHULMNANBHOW YCIyrn B 35IEKTPOHHOM (hopme

2.16.1. lNpu npegoctaBneHnn MyHMUMNanNsLHOW YCyrn B 9NeKTPOHHON hopme 3asaBu-
Tenb BNpase:

1) nony4nTb MHpOpMaLMIO O NOPSAKE U CpoKax NpeaoCcTaBneHns MyHMUMNansHoOm
ycrnyru, pasmeLleHHyo Ha EanHom noptane, PecnybnvkaHckom nopTarne;

2) nopaTtb 3asiBfieHMe O NpefoCcTaBfieHUM MYyHULMNANbHOW YCAYyrn U UHbIE OOKY-
MEHTbI, HeobxoauMble Ans NPeaoCTaBeHNs MyHULMNANbHOW YCyrin, B TOM Yucne AOKY-
MEHTbI 1 MH(POpMaLMIO, SNEKTPOHHbIE 0Bpasbl KOTOPLIX paHee BbiNn 3aBepeHbl B COOTBET-
CTBMM C NYHKTOM 7.2 YacTtn 1 ctatbmn 16 ®egepanbHoro 3akoHa Ne 210-93, ¢ ncnonb3osa-
Huem EguHoro, PecnybnukaHckoro noptana;

3) nonyuYnTb CBEAEHUSA O XO4€e BbINOSIHEHUSA 3asBNEHNN O NpeaoCTaBNEHNN MyHU-
umnaneHOM ycnyru, NoAaHHbIX B 3NEKTPOHHOW hopMeE;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeoCcTaBeHns MyHMLUMNAanbHOW yCnyru;

5) nonyunTb pesynbTaT npefocTaBfieHUss MyHULMNansHOM ycrnyrn B popme anek-
TPOHHOIO JOKYMEHTa;

6) nopaTtb Xanoby Ha peweHue n gencteme (6esgencrteme) OpraHa, a Takke ero
AOJMPKHOCTHbIX NL, MyHULMNANbHbIX CAyXalmx nocpeactsom PecnybnmkaHckoro noprana,
nopTana egepanbHOM rocyaapcTBEHHON MHPOPMALMOHHOM CUCTEMBI, 0BecnevnBatoLLen
npouecc pocyaebHoro (BHecyaebGHoOro) obGXxanoBaHUs  peweHun Un  OEeACTBUN
(6e3pencTBud), coBepLUEHHbIX NPU NpeaoCTaBneHnn rocygapCTBEHHbIX U MyHULUMNANbHbIX
ycrnyr opraHamu, npeaocTaBnsoWMMN FOCYyAapCTBEHHbIE U MyHUUMMANbHbIE YCAYIn, UX
AOJDKHOCTHLIMU NULL@MK, roCy4apCTBEHHBIMU U MYHULIMNANBHBIMU CRYXXaLLUMMU;

7) NponTM aHKeTUpoBaHWeE (NpeabaABeHne 3asaBUTENIO NEPEYHS BOMPOCOB U UcHep-
NbIBAIOLLIErO NepeyYHs BapuaHTOB OTBETOB Ha yKa3aHHble BOMPOCHI) B LiENSAX onpeneneHuns
BapuaHTa rocyaapCTBEHHOM YCNyru, NnpegyCMOTPEHHOro agMWHUCTPATUBHLIM perflaMmeH-
TOM NpefocTaBfeHns rocyaapCTBEHHOM YCIyrn, COOTBETCTBYIOLErO Mpu3Hakam 3asBu-
Tens;

8) nonyy4nTb BapuaHT NpeaoCcTaBreHns rocygapCTBEHHON yCcnyru, NnpeaycMoTPeHHOro
a4MWHUCTPATUBHBLIM PerfaMmeHToOM NpeaocTaBrneHnst rocyaapCTBEHHOW YCyri.

2.16.2. ®dopmmpoBaHMe 3asBMEHUS OCYLLECTBSETCA MNOCPEACTBOM 3arofiHEHUS
3MEKTPOHHOM opMbl 3asBneHns Ha EgmHom, PecnybnukaHckom nopTtane 6e3 Heobxoam-
MOCTW SOMOMHUTENbHOW NoAaym 3asiBeHNs B Kakon-nmbo nHon gopme.

2.16.3. MNMpwn bopmmnposaHumn 3aasneHnss obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUS M COXPAHEHWUSA 3asiBNEHUS U WHbIX AOKYMEHTOB,
Heobxo4MMbIX A4S NpeoCTaBNeHUs yCnyru;

2) BO3MOXHOCTb 3arnOSfIHEHUS HECKONbKMUMWU 3asiBUTENSIMWU OLHOW 3NEKTPOHHOWN
dopmbl 3adBneHUs Npu obpalleHun 3a ycryramu, npegnonararoyMMmn HanpasneHve
COBMECTHOIO 3asBNeHNs HECKONbKUMW 3asiBUTENSIMU;

3) BO3MOXHOCTb nevatu Ha GyMaXHOM HocuTene KOMuu 3NEeKTPOHHOW (hopMbl
3asiBleHNS;



4) coxpaHeHWe paHee BBEAEHHbIX B 3NIEKTPOHHYIO (pOpMY 3asdBMEeHNA 3Ha4YeHUn B
nobo MOMEHT MO XenaHwt Nofb3oBaTeNs, B TOM YUCre Npu BO3HUKHOBEHUM OLUIMBOK
BBOJA W Bo3BpaTe AN9 NOBTOPHOro BBOAA 3HAYEHU B 3MEKTPOHHYIO (DOPMY 3asiBIIEHUS;

5) 3anofnHeHue nonen 3neKkTPOHHOW opMbl 3asiBNeHUa [0 Hayana BBoAa
cBe[leHUN 3aaBuTENEeM C UCMONb30BaHMEM CBeaeHUI, pa3MelleHHbIx B ECUA, n ceegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckOM nopTane, B 4acTW, Kacalollencs CBeAeHUn,
OTCYTCTBYIOLINX B €ANHON CUCTEME MOeHTUMKaUNN N ayTeHTUpmkaumu;

6) BO3MOXXHOCTb BEPHYTbLCS Ha NOOM U3 3TANOB 3aMOSHEHNS 3NEKTPOHHON (POPMbI
3aaBneHna 6e3 notepu paHee BBe4EHHON MHOpMaLMK;

7) BO3MOXHOCTb AOCTyna 3asBUTeNnd K paHee MoAaHHbIM WM 3asaBIieHUSM B
TeyeHMe He MeHee OJHOro roga, a Takke 4yacTUYHO CCOOPMUPOBAHHLIM 3asiBNEHUAM - B
TeyeHne He MeHee 3 MecsiLEeB.

2.16.4. 3anuck 3aasuternen Ha npuvem B MOLl (nanee - 3anucb) ocyllecTensieTcs
nocpeacteomM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-LueHTpa ML,

3aaBuTento npefocTaBnAeTcss BO3MOXHOCTb 3anucu Ha nbble cBoboaHble Ans
npuema gaty n Bpemsa B npegenax YCTaHOBMAEHHOro B MHOrO(YHKUMOHaNbHOM LIEHTPEe
rpaduka npuema.

3anucb Ha onpefeneHHy AaTy 3akaHYMBaeTCs 3a CYyTKM OO HacTynfeHUs 3TOW
aaTbl.

[na ocywecTBneHns npenBapuTenbHOM 3anncu nocpeactsom PecnybnukaHckoro
nopTtana 3asBuTento HeobxooMMO ykasaTb 3arnpaluvMBaeMble CUCTEMOW JaHHble, B TOM
yucne:

damunuio, NMs1, 0TY4ECTBO (NPU HANN4YUK);

HoMep TenedgoHa;

aZipec 3reKTPOHHOW MOYTHI (MO XeraHuK);

Xenaemyto aaty u Bpems npvema.

B cnyyae HecoOoTBeTCTBMS CBeAeHUW, KOTopble coobwmn 3adBuTeNb MpuU
npegBapuUTEenbHON 3anucu, OOKyMeHTaMm, MpeAcTaBfeHHbIM 3adBuTernem npu fMYHOM
npueme, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHun npeasapuTensHOM 3anucu 3assutento obecnednBaeTcs
BO3MOXHOCTb pacneyaTtaTb TanoH-noarsepxaeHue. B cnyyae, ecnu 3asButenb coobWUT
agpec AneKkTPOHHOW NOYTbl, HA yKasaHHbIN agpec Takke HanpasnseTcs uHdopmMauusi o
noaTBepPXAeHUN NpeaBapuUTENbHON 3anncuy ¢ ykadaHueM gatbl, BpEMEHU U MecTa npuema.

Mpn ocywecTBneHnn npenBapuTENbHOM 3anncu 3asiButenb B 06sa3aTenbHOM
nopsigke MHPOPMUPYETCA O TOM, YTO NpefBapuTernbHasl 3anucb aHHYNMpyeTcda B criydae
ero HesdBKN No ncteveHmm 15 MMHYT C Ha3HaYeHHOro BPEMEHW NpuemMa.

3agasuTens B Noboe Bpems BnpaBe 0TkasaTbCs OT NpeaBapuTenbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3aABUTENS COBEPLUEHUS MHbIX AEWCTBUIA, KPOME Npo-
XOXOEHNS UAEHTUdUKauMmM n ayTeHTumnkaumm B COOTBETCTBUM C HOPMATUBHBLIMU NPaBO-
BbIMU akTamn Poccunckon denepaunn, ykasaHus Lenv npuema, a Takke npegocraBrieHns
cBeeHun, HeobxoanMbIX NSt pacyeTa ANMTENbHOCTU BPEMEHHOIO MHTEpBana, KoTopbIn
HeobxoaMmo 3abpoHmpoBaThb AN npyema.

3. CocTaB, nocnefnoBaTeNbHOCTb U CPOKU BbINOTHEHUA aAMUHUCTPATUBHLIX NpoLe-
ayp, Tpe6oBaHUsA K NOpsAKY UX BbINOSIHEHUS, B TOM YMUCle OCOGEHHOCTU BbINOJIHe-
HUS aAMUHUCTPATUBHbIX Npoueayp B 3NIeKTPOHHOM (hopMe, a TaKKe 0COBGEHHOCTH
BbINOJIHEHNAA aAMUHUCTPATUBHBIX Npoueayp B MHOroyHKLUMOHaNbHbIX LLeHTpaxX

3.1. Onucanue nocnegoBaTenbHOCTH aencreumn npu npegoctaBneHnn
MYHUUMNAanNbHOW ycnyru
3.1.1. NpepocTtaBneHne MyHMUMNANbLHOW YCnyrn BKM4YaeT B cebsa cneaywowme
agMUHUCTPATUBHbIE NpoLeaypbl:



1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NpUHATME W pacCMOTPeHWe KOMMNeKTa [OKYMEHTOB, MpeacTaBreHHbIX
3asiBuTenem;

3) HanpaBneHne MeXBeJOMCTBEHHbLIX 3anpocoB B OpraHbl, YyyacTBylllne B
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

4) noAroToBka pesyrnbTaTta MyHULMNAanbHOW YCryru;

5) Bblga4va (HanpasneHue) 3asBuTento pesynbtarta MyHULUNanbHON yCrnyru;

6) ucnpaBneHne TeXHNYECKNX OLLMOOK.

3.2. OkasaHune KOHCcynbTauum 3asBUTENIO

3.2.1. OcHoBaHWeM Havana BbINOSIHEHUA aMUHUCTPATUBHON Npoueaypbl ABASETCH
obpalleHne 3aaBuTensa No BONPoOcaM, CBA3aHHbIM C NpPeaoCTaBlieHneM MyHULMNANbHON
yCnyru.

[OMKHOCTHBIM ~ nMuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHME
aAMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpaweHnn 3aasutena B MOLl — paboTHnk ML,

npw obpaweHun 3aasutena B OpraH — cneumanuct otaena (ganee - 4OMKHOCTHOE
nnuyo, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTenb BnpaBe 0OpaTMTbCA 3a KOHCYMbTauMem O nopsigke U Cpokax
npegocTasneHns MyHmumnansHon ycnyrm 8 MOLL nvyHo 1 no TenedoHy 1 3NeKTPOHHOM
nouyre.

PaboTtHnk MO®L| koHcynbTUpyeT 3adBuTENs, B TOM 4ucre no coctaBy, dopme
npeacraBnsaemMon OOKyMeHTauuu n ApyrMMm BonpocaMm Ans NoflydeHUs MyHULMNanbHOM
ycnyru.

3asButenbs MOXeT nonyyYntb WHopmauuio O nopsake npeaocTaBneHns
MyHUUMMNanbHON ycnyru Ha oduuunansHom cante M®L http://mfc16.tatarstan.ru.

AOMUHUCTPaTMBHbIE npouenypbl, YCTaHaBNMBAEMble HAaCTOSAWMUM  MYHKTOM,
BbIMOMHATCS B AeHb ObpalleHns 3asasutens.

PesynbTatamn  BbINOMHEHUA  aAMWHUCTPATUBHBIX  MNpouenyp  ABMASKOTCS:
KOHCynbTauusa no coctasy, bopme npeacTaBnsaseMon AOKyMeHTauun u gpyrum Bonpocam,
Heo6Xxo4MMbIM A58 NONYYEHUS MyHULMNANbHOW YCAYTn.

3.2.3. 3aaBuTenb Bnpase obpatutbcs B OpraH No TenegoHy 1 3NeKTPOHHOW noyTte,
a TaKkke NonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom nopTtane, cante OpraHa o nopsake
N cCpokax NpeaoCTaBfeHuUss MyHUUMNanbHOW YyCryri, B TOM 4ucfnie no cocTtasy, dopme
npeacraBnsaemMon OOKyMeHTauuu u ApyrMMm BONpocaM Ans NOfyyYeHUs MyHULMNanbHOM
ycnyru.

[OMKHOCTHOE NWLO, OTBETCTBEHHOE 3a KOHCYNbTMpOBaHWE WHMopMUpyeT
3asBuUTENd B COOTBETCTBUM C TpeboBaHmamuM nyHkta 1.3.4 agMUHUCTPATUBHOIO
pernamMmeHTa.

AOMUHUCTpaTMBHbLIE  MNpoueaypbl, YCTaHaBNMBaeMble HACTOSIWMUM  MYHKTOM,
BbIMOJSTHAIOTCA B TeYEHUe Tpex pabounx gHEeN co AHS NocTynneHns obpaleHus.

Pesynbtatamy  BbLINOSIHEHMST  AAMUHUCTPATUBHBLIX  Npoueayp  SABMSIKOTCS:
KOHCynbTauuu no coctasy, opme npeacraBnseMon AoKyMeHTauun n apyrum Bornpocam,
HeobXoauMbIM AN NONYYEeHUS MyHULUMNANbHOW YCIyrn.

3.3. MpuHatune n paccMoTpeHue KOMMnekTa AOKYMEHTOB,
npeaCTaBNeHHbIX 3asiBUTENEM

3.3.1. lpvem OOKYMEHTOB ANA nNpefoCTaBfeHUs MyHUUMNanbHOW YCNyrn 4vepes
M®L nnn yganeHHoe paboyee mecto MOLL.

3.3.1.1. Baasutenb (Npeacrasutens 3assutens) obpawaetca B MOLL ¢ 3anpocom o
npefoCcTaBfieHMM MyHUUMNANbHOW YCNYyrn 1 NpeactaBndeT JOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aflMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHuk M®L], Beaywinm npuem 3asBneHun:

onpeaenseT npeameT obpalleHns;



yAOCTOBEpPSET NIMYHOCTb 3asBUTENS;

NPOBOAUT NMPOBEPKY MOMHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NPOBOAMWT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpebOBaHMAM, yKadaHHbIM B NMYHKTE
2.5 afMUHUCTPATUBHOIO PErfiameHTa;

3anorHAeT 3NeKTPOoHHY hopmy 3assreHns B AIC MoL;

npu npegocTaBneHnn OOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OymaHOM HoOcuTene, OCYLIEeCTBNSAEeT CKaHWpOBaHWE npeacTaBIieHHbIX
OOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaet 3asBUTENO HA NPOBEPKY M NoAnncaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 ANC ML,

sarpyxaet B AUIC MOLl ookyMeHTbI, NpeacTaBneHHble B 3f1IEKTPOHHON hopmMe mnmn
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbBIX JOKYMEHTOB, (POPMUPYET INEKTPOHHOE AENO;

BO3BpallaeT NoAnMcaHHOEe 3asiBNieHne 1 opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUCcKy B NpuemMe AOKYMEHTOB.

AOMUHUCTpaTMBHbIE  MNpoueaypbl, YCTaHaBNMBaeMble HACTOSALWMM  MYHKTOM,
BbIMONHATCS B AeHb ObpalleHns 3aaButens.

PesynbTtatamu BbINOMHEHUA aAMWHUCTPATUBHBIX NpoLueayp SABMASKTCA: roTOBOE K
OoTnpaBkKe 3asiBNeHne 1 nakeT 4OKYMEHTOB.

3.3.1.3. PaboTHuk MOLl HanpaBnseT nakeT JOKYMEHTOB, NPUHATLIX OT 3asiBUTENS B
OpraH B aneKTpoHHOW hopMe (B COCTaBe NakeTOB ANIEKTPOHHbLIX Aen) B Te4YeHne OOHOro
paboyero aHA co AHs obpalleHus 3asaBUTENS B CTPYKTYpHoe nogpasgeneHne MoLl.

PesynbTatamu BbINONIHEHUS aAMUHUCTPATUBHBIX NPOLleayp SBSKTCA: 3asBNeHne un
nakeT JOKYMEHTOB (9MeKTpOHHOe Aeno), HanpaeneHHble B OpraH, NnocpeacTBOM CUCTEMBI
31IEKTPOHHOr0 B3aMOLeNCTBUS.

3.3.2. llpnem [OOKYMEHTOB [ANA MpefoCTaBfeHus MyHUUMnanbHOW YyCnyrm B
aneKkTpoHHOM hopme Yepes EanHbin, PecnybnvkaHckuin nopTan.

3.3.2.1. 3aaButenb Ona nogadn 3asiBNEHUS B SNEKTPOHHOM (QOPME BbIMOSHAET
cnegywouine 0encTeuns:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT YOPMY NEKTPOHHOIO 3asBIIEHWS;

3anonHaeT  dopMy  3NIEKTPOHHOrO  3adBMNEHUs,  BKIIOYaKLWYy  CBedeHus,
HeobxoauMble N oba3aTenbHble ANa NpegoCTaBNeHUs MyHULMNANbHOM YCNyru;

NpUKpennseT AOKYMEHTbl B 9fEeKTPOHHOW opMe WNn  3neKTpOoHHble 06pasbl
AOKYMEHTOB K (hopme 3NeKTPOHHOro 3asiBfieHns (Npu HeobxoanmMocTn);

nogTeepxaaeT (akT O3HaKOMIEHUS W corfacusi € YCroBUSIMM W MOPAOKOM
npefocTaBfeHnss MyHUUMNanbHOW YCAyrn B 3fEKTPOHHOMW opme (ycTaHaBnuBaet
COOTBETCTBYHOLLYI OTMETKY O Corfiacum B popme 3MeKTPOHHOTO 3asiBIieHUS);

nogTeBepxgaeT  OOCTOBEPHOCTb  COOOLWEHHbIX  cBedeHun  (ycTaHaBnvBaeT
COOTBETCTBYHOLLYI OTMETKY B (hOPME 3NEKTPOHHOIO 3asBMeHUs);

OoTnpaBnsieT 3anofiHEHHOE 3MEKTPOHHOE 3asiBfieHNe (HaXXMMaeT COOTBETCTBYHOLLYIO
KHOMKY B (hOpMe 3MNEKTPOHHOTO 3asiBNEHUS);

3NEeKTPOHHOE 3asiBNeHne NognucbiBaeTcsa B COOTBETCTBUN C TpeboBaHNAMM NyHKTa
2.5.3 agMMHUCTPATUBHOIO pernamMeHTa;

nonyyaet yBegomMmneHune 06 oTnpaBke 3fIEKTPOHHOIO 3asiBMEHUS.

dopmaTHO-Nnornyeckasi nposepka CHPOPMUPOBAHHOIO 3asiBNEHUS OCYLLECTBSeTCA
nocrne 3anosfiHeHUs 3asiBUTENeM Kaxgoro 13 rnosen sneKTpoHHou popmbl 3aasneHus. MNpu
BbISIBIIEHUN HEKOPPEKTHO 3aMOfNMHEHHOrO MO ANEKTPOHHOW (POpMbl 3aABNEHUS 3as8BUTESb
yBEAOMISAETCS O XapakTepe BbISIBIEHHOM OLUNBKN U Nopsagke ee yCTpaHeHUs NoCpeacTBOM
NMHOPMAaLNOHHOIO COOBLLIEHNST HENOCPEACTBEHHO B ANEKTPOHHOWN (hopMe 3asaBreHus.

AOMUHUCTpPATMBHbLIE  MNpoLeaypbl, YCTaHaBfMBaeMble HACTOSWMUM  MYHKTOM,
BbIMNOSTHAKOTCSA B AeHb 0bpalleHns 3aaBuTens.



PesynbTatamu BbINOMHEHNA afMUHUCTPATUBHBIX NpoLeayp ABNATCS: ANIEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH nocpeacTBOM CUCTEMbI SfIEKTPOHHOIO B3auMOOENCTBUA.

3.3.3. PaccmoTpeHue komnnekra JoKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Havana BbINOSIHEHUS agMUHUCTPATUBHOW Npoueaypbl ABns-
€TCs NOCTYNfeHne 3asiBNeHNsa N UHbIX JOKYMEHTOB, HEOOXOAMMBIX ANsi NpefoCTaBneHuns
MYHULUMNANbHOW YCNyru.

[OMKHOCTHBIM NMLOM (PabOTHUKOM), OTBETCTBEHHbLIM 3a BbINOSTHEHNE agMUHUCTPa-
TMBHOW npoueaypbl ABASETCS cneuvanuct otaena (ganee - AO/MKHOCTHOE NUUO, OTBET-
CTBEHHOE 3a NpuemM JOKYMEHTOB):

3.3.3.2. [Jo/mMKHOCTHOE N1LI0, OTBETCTBEHHOE 3a NpMeM AOKYMEHTOB, B criydae obpa-
LLIeHNA 3aaBuUTenNs ¢ 3asaBneHnemM B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBIMBaET NMNYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOMHOMOYMI NULa, NOAAKLWEro JOKYMEHThI,

NPOBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpebOBaHUAM, yKa3aHHbIM B MyHKTE
2.5 aAMUHUCTPATUBHOIO pernamMeHTa, NpoOBEpPKY COOTBETCTBUSA NpeaAcTaBNeHHbIX AOKYMEH-
TOB YCTaHOBSEHHbIM TpeboBaHNAM (Haasnexatlee opopmreHne Konum JOKYMEHTOB, OTCYT-
CTBME B JOKYMEHTaX NOAYMCTOK, MPUMUCOK, 3a4E€PKHYTbIX CITIOB U NHBIX HE OTOBOPEHHbIX UC-
npasneHun);

3anosTHAET 3NEKTPOHHYKD hopMYy 3asiBIEHUS B aBTOMaTU3MPOBAHHOW MHAOpMaLn-
OHHOM cucTeme, npeaHasHa4YeHHOM AOS1 OKa3aHUs roCcyfapCTBEHHbIX U MyHUUMNANbHbBIX
yenyr;

npw npeaocTaBneHnn JOKYMEHTOB, YKa3aHHbIX B NYHKTE 2.5 agMUHUCTPAaTMBHOIO pe-
rmameHTa Ha 6yMaxxHOM HocuTene, OCyLecTBISeT CKaHMpOBaHWe NpeacTaBeHHbIX JOKY-
MEHTOB;

pacreyaTbiBaeT 3asBeHue;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocrie nognucaHnsa ckaHupyeT noannucaHHoe 3asBreHne;

3arpyxaeT B aBTOMaTU3MpOBaHHY MHGAOPMALNOHHY0 CUCTEMY, NpefHa3HaYeHHYo
OS5 OKa3aHUs rocygapCTBEHHbIX U MyHULMNANbHbBIX YCNYr AOKYMEHTbI, MpeAcTaBreHHbIe B
3NEKTPOHHOM (PopMeE UMN 3NEKTPOHHbIE 0Bpa3bl OTCKAHMPOBAHHbLIX JOKYMEHTOB, hopMu-
pyeT 3r1eKTPOHHOEe Aero;

BO3BpaLLaeT NognucaHHoe 3asBrneHne n opurmHansl 6yMakHbIX JOKYMEHTOB 3asBU-
Teno;

BblAaeT 3asBUTESTHO PacnuUCKy B NpuemMe JOKYMEHTOB.

B cnyyae Hanuuma ocHoBaHMW Ons OTKasa B rnpuvemMe AOKYMEHTOB OOMMKHOCTHOEe
nnuyo, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, yBELOMSISET 3adABUTENS O HANM4mMmM npensaT-
CTBUN ANd npuema 3asiBNeHns n Bo3BpaLLaeT eMy AOKYMEHTbI C 06 bsSCHEHMEM COAEepPXKaHUS
BbISIBMIEHHbIX OCHOBaHU A5l OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [lomKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, Mocre nocTyn-
NEeHNsa JOKYMEHTOB Ha PaCCMOTPEHMUE:

npuceavBaeT 3adBMNeHU0 HOMep B COOTBETCTBMU C HOMEHKNATypou Oen u craTtyc
«lpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLLME ANIEKTPOHHbIE Aena, B TOM YMCrie NPUNoXeHHble 3aaButenemM
AOKYMEHTbI B 3NIEKTPOHHOM (hopMe 1 3NEeKTPOHHbIE 06pa3sbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30B JOKYMEHTOB;

npoBepseT cobniogeHne ycrnosun AENCTBUTENBHOCTU 3NIEKTPOHHOM NoAnNucu, no-
cpeactBom obpalleHus k EguHomy noptany (B cnyyae, ecnu 3assutenemM npeacraBfieHbl
3MEKTPOHHbIE JOKYMEHTbI, NOAMUCAHHbIE YCUIEHHON KBanudULUMPOBAHHOW 3IEKTPOHHOM
noanucbHo).



Mpwn HanMyuum OocHoBaHUW, NPEeAYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernamMmeHTa, nogrotaBnMeBaeT NPOEKT pelleHns 06 oTkase B NpuemMe AOKYMEHTOB, HEOOXOo-
AUMbIX N5 npegocTaBneHna MyHUUunanbHOW yCryri.

B cny4yae, ecnu B pesynbTaTte NpoBepKN YCUITEHHOW KBaNUOULNMPOBaHHOW 3NEKTPOH-
HOW NoAMNMCK BbISIBIIEHO HECObntogeHne yCnoBu ee eNCTBUTENBHOCTU, MPOEKT peLleHuns
00 oTKa3e JoMmKeH coaepaTb NYHKTbI cTaTbh 11 ®egepanbHoro 3akoHa Ne 63-93, koTopble
NOCMY>XWUINN OCHOBaHMEM NS ero NPUHATUS.

MpoekT peweHns o6 oTkase B NpMemMe JOKYMEHTOB, HeOBX0oaAMMBbIX ANs NpefocTaB-
NeHna MyHUUUnanbHOM YCryrn, ¢ ykasaHuem npuymMH oTkasa (B criydyae, ecrnim OCHOBaHUS
ANSa oTkasa B npueme JOKYMEHTOB, HEOBXoAUMbIX ANS NpefoCcTaBfeHns MyHULMNanbHON
YCIyru, CBsi3aHbl C HapyLLeHneM YCTaHOBMNEHHbIX TpeboBaHMM K TakKMM LOKYMEHTaM, OCHO-
BaHWs A5 OTKasa B NpuemMe LOKYMEHTOB JOIDKHbI coepxaTtb MHopMaLmio 0 HaMMeHoBa-
HUW OOKYMEHTOB (MHpOopMauuKn, cBegeHU), KOTopble He npeacTaBreHbl, coaepXaTt Heao-
CTOBEpPHbIE 1 (UNIN) NPOTMBOPEYMBbLIE CBEAEHNS, OPOPMIIEHbI C HAapyLLeHNEM YCTaHOBMEH-
HbIX TpeboBaHUWN), HanpaBnseTCa Ha cornacoBaHMe B YCTaHOBIIEHHOM MOpsaKe nocpen-
CTBOM CUCTEMbI 3NIEKTPOHHOIO JOKYyMeHToobopoTa.

CornacoBaHue npoekTta pelweHns o6 oTkase B npyeme JOKYMEHTOB, HEOOXOOUMBbIX
ANa NpefocTaBrieHns MyHULMNAanbHOW YCryrn, OCyLecTBRseTcs B nopsgke, npegycmoT-
peHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernamMmeHTa.

B cnyyae oTcyTCTBMS OCHOBaHWI 519 OTKa3a B NpuemMe JOKYMEHTOB, NpeayCMOTPeH-
HbIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOIO perfnameHTa, JOSMKHOCTHOE NULO, OTBETCTBEHHOE
3a npuem JOKYMEHTOB, B Te4eHne 0aHOro paboyvero AHA CO AHS NOCTYNNeHUs 3asBreHus,
HanpasnsieT 3asBUTENIO, yKa3aHHbIM B 3asiBNeHMn cnocobom, yBegomneHne o noctynse-
HUW 3a8BNEHNS, coaepXallee BXOOALNA PErMcTpaumoHHbIN HOMepP 3asBNeHns, gaTty nony-
YeHUs 3asiBreHnsd, nepeyeHb HaMMeHoBaHUN PannoBs, NPeacTaBeHHbIX K HEMY JOKYMEH-
TOB, ATy NOyYeHUs pesyrnbTaTta MyHULMNANTbHOW YCyTri.

3.3.3.4. icnonHeHwne npoueayp, ykasaHHbix B nyHkTax 3.3.3.1, 3.3.3.3 aaMuHucTpa-
TMBHOIO pernameHTa, npu HanMynnm TEXHNYECKOM BO3MOXHOCTU OCYLLLECTBNAETCA B aBTO-
MaTU4YECKOM peXxumMe C UCNOoSfib30BaHMEM aBTOMaTU3MPOBAHHOW WHAOPMALMOHHOW CU-
CTeMbl, NpegHa3Ha4YeHHOM AN OKa3aHUs rocy4apCTBEHHbIX U MyHULMNAMNbHbIX YCITYT.

3.3.3.5. AOMUHUCTpaTMBHbIE Npoueaypbl, yCTaHaBnmMBaeMble nNyHKTOM 3.3.3 agmu-
HUCTPATUBHOIO pernameHTa, BbINOMHATCA B Te4eHMe o4HOro paboyero OHA CO AHS Mo-
CTYNSieHUs 3asiBlIEHNS HAa pacCMOTPEHME.

PesynbTatamu BbINOMHEHNSI aAMUHUCTPATMBHbBIX Npoueayp ABASOTCA: NPUHATBLIN Ha
pacCMOTPEHNE KOMMNIIEKT JOKYMEHTOB UIM NPOEKT peLleHns o6 oTkase B NpuemMe AOKyMEH-
TOB, HEO6XO4MMbBIX OS89 NPeOCTaBNeHNS MYHULMNANbHON YCnyru.

3.4. HanpasneHne MexXBeJOMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTByOLME B Npeno-
CTaBIIEHUM MyHULUMUNANbHOMW YCIyrn

3.4.1. OcHoBaHMeM Hayana BbIMOMHEHNA agMUHUCTPaATMBHOM npoueaypbl sBNs-
eTCs NonyyYeHne AOMKHOCTHbIM NMLOM (PabOTHUKOM), YNOSTHOMOYEHHbIM Ha BbINOSIHEHME
aAMUHUCTPaTUBHOW npouenypbl, OT AOSMKHOCTHOrO nuua (paboTHUKa), OTBETCTBEHHOIO 3a
npuemM JOKYMEHTOB, NPUHATLIX OT 3asBUTENs JOKYMEHTOB.

HOMKHOCTHLIM NNUOM (PabOTHMKOM), OTBETCTBEHHBIM 3a BbIMOIHEHNE aAMUHUCTPA-
TMBHOW Npouenypbl, ABNAETCA crneumanuct otaena (ganee - AO/MKHOCTHOE Nuuo, OTBET-
CTBEHHOE 3a HanpaBfieHMe MEeXBEeLOMCTBEHHbIX 3aMpoCcoB).

3.4.2. [IO/mMKHOCTHOE NWLO, OTBETCTBEHHOE 3a HanpaBfeHVe MeXBeLOMCTBEHHbIX
3anpocoBs, hopMMpyeT 1 HanpasnseT B ANIEKTPOHHON hopMe NOCPEeACTBOM CUCTEMbI MEX-
BEAOMCTBEHHOMO 3NIEKTPOHHOr0 B3anMMOLENCTBUSA (NPU OTCYTCTBUMN TEXHUYECKOW BO3MOX-
HOCTU — MHbIMK cnocobammn) 3anpockl O NPefOoCTaBeHUM AJOKYMEHTOB U CBEAEHUI, Npeay-
CMOTPEHHbIX MYHKTOM 2.6.1 agMWUHUCTPaTUBHOIO pernamMeHTa.

AOMUHUCTpATMBHBIE NpoLeaypbl, yCTaHaBMMBaeMble HACTOSLWMM MYyHKTOM, BbINOSI-
HAIOTCS B IeHb NMPUHATUSA 3asBleHNA Ha pacCMOTpPEHME.



PesynbTatamu BbINONHEHUS aAMUHUCTPATUBHbLIX Npoueayp SABMSTCA: HanpaBnex-
Hble B OpraHbl Bnactu n (unu) nogBeJoMCTBEHHbIE OpraHam BnacTu opraHu3auum 3anpochl.

3.4.3. CneumanucTtbl NOCTaBLLMKOB AaHHbIX HA OCHOBaHUM 3anpoCcoB, NOCTYMUBLUNX
yepes CUCTEMY MEXBEOMCTBEHHOMO 3NIEKTPOHHOrO B3aUMOAENCTBUSA, NPeJoCTaBnNsAoT 3a-
npalumMBaemMble JOKYMEHTbI (MHOPMaLUMIO) Unn HanNpaBnsalT yBeAOMIIEHUS 06 OTCYTCTBUM
AOKYMeHTa 1 (unu) nHdopmMaumm, HeobxoanmbIX AnS NpeaocTaBneHna MyHUUUNanbHOM
ycnyrm (qanee — ysegomneHme o6 otkase).

AOMUHUCTPaTMBHbIE NpoLueaypbl, YCTaHaBNMBaeMble HAaCTOALWMM MYyHKTOM, BbIMNOf-
HAOTCSA B TeYeHWe NATU JHEN CO AHA NOCTYNNeHUs MeXxXBeLOMCTBEHHOIO 3anpoca B opraH
UNn opraHusaumio, npegocTasnsAwLLmMe JOKYMEHT U MHOPMaLUmIo, eCiv UHble CPOKU MOoA-
roTOBKW W HanpaBrieHUsl OTBETa Ha MEeXBEeOOMCTBEHHbIA 3anpoCc He YCTaHOBIeHbl heae-
panbHbIMK 3aKOHaMu, NpaBoBbIMK akTamu NpaButenbcTBa Poccunckon degepawmm n npu-
HATbIMM B COOTBETCTBUU C pefeparnbHbIMU 3aKOHAaMN HOPMAaTUBHBIMU NPaBOBbLIMU aKTaMu
Pecnybnukn TatapcraH.

PesynbTtatamu BbINOSIHEHUS aAMUHUCTPATUBHBLIX Npoueayp sBASTCA: AOKYMEHThI
(cBegeHus), HeobxoauMble ANs NPeaoCTaBneHMss MyHULMNansHOW ycnyr, nnbo yeegom-
neHve ob oTkase, HanpaBneHHbIe AOMKHOCTHOMY MLy, OTBETCTBEHHOMY 3a HanpasreHune
MEeXBeLOMCTBEHHbIX 3anpoCoB.

3.4.4. [JOSMKHOCTHOE NMLO, OTBETCTBEHHOE 3a HanpaBfieHMe MeXBeLOMCTBEHHbIX
3anpocoB:

noslyqyaeT 3anpalimBaemble Yepes CUCTEMY MEXBELOMCTBEHHOIO 3NIEKTPOHHOrO B3a-
UMOAENCTBUS OOKYMEHTbI (CBeeHUs1), HeobxoamMmble NS NpeaoCcTaBfeHns MyHUuunans-
How ycnyrn, nnbo ysegomneHne ob oTkase Npu OTCYTCTBUWM JOKYMeHTa u (Mnn) nHopma-
unn,

npwv HaNM4YMmM oCHOBaHWN, NPEAYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPAaTUBHOIO pe-
rmamMeHTa, nogroTaBnmMBaeT NPOEKT pelueHns 06 oTkase B npuemMe JOKYMEHTOB, Heobxoau-
MbIX 5151 NpeaocTaBneHnsa MyHUUunanbHOW yCryri.

MpoekT peweHns o6 oTkase B NpMemMe JOKYMEHTOB, HEOBX0AMMBbIX ANs NpeaocTaB-
NeHna MyHUUUNanbHOM YCRyrn, ¢ ykasaHuem NpuyMH oTkasa (B criydyae, ecrnm OCHOBaHUS
ANSa OTKasa B npueme JOKYMEHTOB, HeOBXoauMbIX NS NpefoCTaBNeHUs MyHULMNANbHON
ycrnyru, cBsidaHbl C HapyLLIeHMEM YCTaHOBIEHHbIX TpeboBaHM K TaKNM AOKYMEHTaM, OCHO-
BaHWs A5 OTKasa B NpuemMe SJOKYMEHTOB JOIDKHbI coaepxaTb MHPopMaLmio O HaMmeHoBa-
HUN OOKYMEHTOB (MHpOopMauuKn, CBeEOEHUI), KOTOPbIE HE NpeAcTaBreHbl, COAepXaT Heao-
CTOBEpPHbIE U (UNN) NPOTMBOPEYMBbIE CBEAEHNS, OPOPMIEHbI C HAapyLLEHNEM YCTaHOBMEH-
HbIX TpeboBaHUWN), HanpaBnseTCs Ha cornacoBaHMe B YCTAHOBIIEHHOM MOpsaKe nocpen-
CTBOM CUCTEMbI 3NIEKTPOHHOIO JOKYyMEeHToobopoTa.

CornacoBaHue npoekta peweHus o6 oTkase B npMeme JOKYMEHTOB, HEOOXOAUMbIX
ANa NpefocTaBneHns MyHULMNanbHOW YCryrn, OCyLLeCcTBRseTCs B nopsake, npegycmoT-
peHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPaTMBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HaCTOALWMUM MYHKTOM, BbIMOS-
HAIOTCS B A€Hb NOMyYeHUs CBEAEHNN N0 MEXBEAOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHNA agMUHUCTPATMBHBLIX Npouenyp ABNAKTCHA: JOKYMEHTbI
(cBegeHust), Heobxoaumble Ons NpeaocTaBieHns MyHUUUNANbHOW YCyru, NPOEKT peLue-
H1A 06 OoTKase B Npueme JOKYMEHTOB, HEOOXOAUMbIX ANs NpeaoCcTaBneHns MyHuLmMnanbs-
HOW yCnyru.

3.4.5. VcnonHeHne npoueayp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4 agMuHUCTpaTuUB-
HOro pernameHTa, NPy HanM4ynMm TEXHUYECKOM BO3MOXHOCTIN OCYLLIECTBSIETCA B aBTOMATU-
YEeCKOM pexume C UCMOofb30BaHMEM aBTOMaTU3UPOBAHHOW WHAOPMALWNOHHOW CUCTEMBbI,
npegHasHa4YeHHOM AN OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbLIX YCyr, B TOM Yucne
C MOMEHTa perncrpaumnm 3asiBfieHna B COOTBETCTBUM C MYHKTOM 2.13 agMUHUCTPATUBHOIO
pernameHTa.



3.4.6. MakcmarbHbIN CPOK BbINOMHEHNA aAMUHUCTPATUBHbLIX Npoueayp, yKasaHHbIX

B NyHKTe 3.4 aAMWHUCTPATUBHOIO pernamMeHTa, CocTaBnseT Tpu pabounx gHS.
3.5. NogroToBka pesyrnbTata MyHMUMMNANIBLHOW YCyru

3.5.1. OcHOBaHMeM Ha4vana BbINOSIHEHMS aAMUHUCTPATUBHOW Npoueaypbl ABnseTcH
NOCTynsieHne OT AOSMKHOCTHOrO nvua, OTBETCTBEHHOINO 3a HanpasfneHne MexXBeJOMCTBEH-
HbIX 3anpocoB, AOKYMEHTOB (CBeJeHWin), HeobXoaMMbIX ONA npefocTaBneHns MyHUUK-
nanbHOM YCnyru.

[OMKHOCTHBLIM NNLIOM, OTBETCTBEHHbIM 3@ BbINOMHEHWE aAMUHUCTPATUBHOWM npoLie-
Aypbl, ABNSieTCA cneynanuct otaena (ganee - AOMKHOCTHOE NUUOo, OTBETCTBEHHOE 3a Noj-
roTOBKY pesyrnbTaTa NpeoCcTaBfieHns MyHULUMNanbHOW yCnyri).

3.5.2. JomKkHOCTHOE NnUO, OTBETCTBEHHOE 3a MOArOTOBKY pesyrbTaTa npefocras-
NeHUst MyHUUUNAanNbHOW YCIyru:

paccMmaTpuBaeT CHOPMUPOBAHHBLIN KOMMMEKT [OKYMEHTOB, HeobXxoaumbiX Ans
npegocTaBneHns MyHUUMNanbHOW ycnyru;

Npwv BbISIBIIEHMM OCHOBAHW AN O0TKasa B NpefocTaBneHny MyHULUNansHoOM yecnyru,
YKa3aHHbIX B NyHKTe 2.8.2 agMUHUCTPATMBHOIO perfiaMmeHTa, nogrotaBnmBaeT NpoeKT pe-
LWeHnsa o6 oTKase B NpegocTaBfieHnn MyHULMNAnsHOW YCNyru;

B Criyyae OTCYTCTBUS OCHOBaHWW AN OoTKasa B NpedocTaBfeHnn MyHULMNanbHOM
ycnyru, nNpeaycMOTPEHHbIX MYHKTOM 2.8.2 agMMHUCTPATMBHOIO perfiameHTa, no uroram
pacCMOTPEHNS AOKYMEHTOB, HEOOXOANMBIX AN15 NPeOCTaBeHNS MyHULMNANbHOW YCyru,
noarotaBnvBaeT NPOEKT pe3ynbTarta NpeaocTaBneHnss MyHUUunansHoOm ycrnyrm B COOTBET-
CTBUK C noanyHkTamun 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO PErfiaMmeHTa;

HanpasnseT NOArOTOBIIEHHLIN MPOEKT pesynbTata nNpefocTaBneHns MyHuuunanb-
HOW YCINyru Ha cornacoBaHue B yCTaHOBIEHHOM NOpsiKe NOCPeACTBOM CUCTEMbI ANIEKTPOH-
HOro JokymeHToobopoTa.

AOMUHUCTPATMBHbIE NpoLueaypbl, YCTaHaBNMMBaeMble HACTOSALMM MYyHKTOM, BbIMNOf-
HAKTCA B TedeHne ogHoro paboyero gHs.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX NMpoLeayp ABMASTCA: NPOEKT pe-
WweHna o6 oTkase B NpefoCTaBrieHMM MyHUUMNANbHOW YyCryrn, NPOEKT peLleHnus o npeno-
CTaBIEHUN MYHULMNANbHOW YCIYIn.

3.5.3. CornacoBaHue 1 nognvcaHne npoekTa pesynbtaTta NnpeaocTaBneHns MyHUUK-
nanbHOW ycnyru (ganee — NpoeKTbl AOKYMEHTOB) OCYLLIECTBMASETCH PyKOBOAUTENEM CTPYK-
TYpHOro nogpasgeneHusi, OTBETCTBEHHOro 3a NOArOTOBKY pes3ynbrarta MyHUuunansHOW
ycnyru, 3amectutenem PykosoguTtenst OpraHa, PykosoguTtenem OpraHa.

[MoaroToBreHHbIE NPOEKThLI AOKYMEHTOB, UMEILLME 3aMeYaHns, BO3BpaLLalTCa Ha
AopaboTKy nuLy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTata MyHuumnaneHon ycnyru. MNo-
Cne ycTpaHeHus 3amedaHui NpoeKkTbl JOKYMEHTOB MOBTOPHO NepeaarTcs Aris cornacosa-
HUA 1 NOAMNUCAHWS.

PykoBoautens OpraHa npu pacCMOTPEHUW MPOEKTOB AOKYMEHTOB NpoOBepseT CO-
6noaeHve agMUHUCTPATUBHOIO perfnamMmeHTa AOMKHOCTHbIMUY Nuuamm OpraHa B 4acTu cpo-
KOB BbIMOMHEHMA agMUHUCTPATUBHLIX Mpoueayp, UX nocrneaoBaTeribHOCTM U MOSHOTHI,
Hannyusa corriacoBaHWm YNoHOMOYEHHbIX AOMKHOCTHbIX Nnnu, OpraHa B CUCTEME 3NeKTPOH-
HOro JokymeHToobopoTa.

B cnyyae BbIsiBrieHMs HapyLleHWi B YaCTU CPOKOB BbIMOMHEHNUS aAMUHUCTPATUBHBIX
npouenyp, Ux nocrnegoBaTenbHOCTU U NONHOTLI PykoBoauTens OpraHa nHuuyuupyeT npu-
BrfeYeHne K OTBETCTBEHHOCTU 1L, OONYCTUBLUNX HApYLLUEHUS, B COOTBETCTBUN C MYHKTOM
4.3 aAMWUHNCTPATUBHOIO pernamMeHTa.

AOMUHUCTPaTUBHbIE MpoLeaypbl, yCTaHaBNMBaeMble HaCTOALMUM MYHKTOM, BbIMOs-
HATCA B TedeHne ogHoro paboyero gHs.

PesynbTaTtamu BbINOMHEHUA aAMUHUCTPATUBHBIX NpoLEeayp ABNSAITCS: pelleHne 06
OoTKase B MpuvemMe [OOKYMEHTOB HeoOXoaAuMbIX ANA npefocTaBieHns MyHUUMNanbHOM



ycnyru, pelweHne o6 oTkase B MpefoCcTaBneHuM MyHUUUNAnbHOW YCryru, pelleHue o
npegocTaBneHnn MyHUUMNanbHON yCnyru.

3.5.4. VcnonHeHwne npoueayp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMuHucTpaTus-
HOro pernameHTa, Npu HanM4Ynum TEXHNYECKOM BO3MOXHOCTU OCYLLECTBIISIeTCA B aBTOMaTu-
YECKOM pexuMe C UCMOoSib30BaHWEM aBTOMAaTU3MPOBAHHOW WMH(OPMALMOHHOW CUCTEMBI,
npegHasHa4YeHHOW s oKasaHWs rocy4apCTBEHHbIX U MyHULMNATbHbBIX YCAYT.

MakcmarbHbI CPOK BbIMOMHEHUSS aAMUHUCTPATUBHBLIX Mpouedyp, YKasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perfnaMmeHTa, CocTaBnaeT ABa pabounx gHS.

3.6. Bbigaya (HanpaBneHue) 3aaBuTernio pesynstata MyHULUNAansHOM yecnyru

3.6.1. OcHOBaHMEM Ha4vana BbINOSIHEHMS aAMUHUCTPATUBHOW NpoLueaypbl ABfseTcH
nonyyeHne OOSMKHOCTHBIM JIMLIOM, OTBETCTBEHHbIM 33 BbINOSIHEHWE aAMWHUCTPATUBHOM
npouenypsbl, JOKYMeHTa, NoATBepXaatoLero npeaocTaBneHne MyHuumnanbHOM yCryri.

[OMKHOCTHBLIM NNLIOM, OTBETCTBEHHbIM 33 BbINOMHEHWE aAMUHUCTPATUBHOW NpoLie-
Aypbl, ABNSETCH cneynanuct otaena (ganee - 4OMKHOCTHOE NnLO, OTBETCTBEHHOE 3a Bbl-
Aady (HanpasneHve) JOKYMEHTOB).

3.6.2. [Io/mKHOCTHOE NnL0, OTBETCTBEHHOE 3a Bbldayy (HanpasreHne) AOKYMEHTOB:

obecneynBaeT perucTpaumio n BHeCEHNe ceeeHnn o pesyrnbTaTe NnpeocTaBreHns
MYHULMMNANbHON YCryrn B NoACMCTEMY BeAEeHUS AOKYMEHTaUUM aBTOMaTU3NPOBaHHON UH-
dhopMaLMOHHON CUCTEMBI, NPpeAHa3HaYeHHON AN OKa3aHWSA rocy4apCTBEHHbIX U MYHULIM-
nanbHbIX YCIyr;

n3BeLaeT 3assBuTens (ero npeacraBuTens) CnocoboMm, ykasaHHbIM B 3asiBNEHUN, O
pesynbTaTte npefoCTaBfeHNs MyHULMNANbHOW YCIyr U O BO3MOXHOCTU MOJSTyYeHnsa pe-
3ynbTaTta npegocTtaBrieHna myHuumnansHon yenyrn B Oprade nnu 8 MOL.

WcnonHeHve npouenyp npy HanuUyYnMm TEXHUYECKON BO3MOXHOCTU OCYLLECTBISeTCs
B aBTOMaTM4YECKOM pexuMe C UCMOoSib30BaHMEM aBTOMAaTU3MPOBAHHOW MHAOPMaLMOHHON
CUCTEMbI, NpeAHa3Ha4YeHHOM AN OKas3aHUs rocyaAapCTBEHHbIX U MyHUUUNANbHBIX YCAYT.

AOMUHUCTPaTUBHbIE NMpoLeaypbl, yCTaHaBNMBaeMble HaCcTOALWMUM MYHKTOM, BbIMOs-
HAIOTCA B TeYeHne ogHoro paboyero AHS CO AHS NOAMUCAHUS AOKYMEHTa, SABMSLLErocs
pes3ynbTaTtoM NpefoCTaBeHns MyHUUUNansLHOW yCnyri, YnoTHOMOYEHHbLIM AOMKHOCTHBLIM
nnuyom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHNST aAMUHUCTPATUBHbLIX NpoLeayp SABMSITCA: pa3MmeLleHne
cBeLeHuI 0 pe3ynbTaTe NpefoCTaBneHns MyHULMNAnbHOM YCNyrM B UHPOPMALMOHHbIX CU-
cTemax, U3BelleHne 3aaBuUTens (ero npeacraBuTens) o pesynbraTe NpefocTaBneHnss My-
HUUMNAnNbHOM yCrnyrn n cnocobax ero nosiydyeHuns.

3.6.3. MNMopsigok Bblgaym (HanpasneHns) pesynbTaTa NpeaocTaBneHss MyHMumnans-
HOW ycnyru:

3.6.3.1. MNpun obpalleHnn 3aaBUTENs 3a pesynbTaToM MyHUUUNANbHOW YCnyru B
MoLL, paboTHuk MOLL BbigaeT 3aaBmTento pedynbTat MyHMLMNanbHON yCnyrn B opme k-
3eMnnsipa anekTPOHHOro AoKyMeHTa Ha BymaxHom HocuTtene. Mo TpebosaHuio 3aaBuTens
BMECTE C 9K3EMMISPOM 3fIEKTPOHHOIO AOKYMEHTA Ha ByMaXKHOM HocuTerne eMy NnpeaocTaB-
NAETCSH 3K3EMMNAP SNEKTPOHHOIo AOKYMEHTa NyTeM ero 3annucu Ha CbeMHbIN HOCUTENb UH-
dopmaLmm Unn HanpasneHns aK3eMmnsapa 3MeKTPOHHOro JOKYMEHTa MO 3NIEKTPOHHOW Mo-
yTe B agpec 3aasutens. [pu 3anucm Ha CbeMHbIM HOCUTENb MHPOPMaLUN UNU Hanpasne-
HUW 3K3eMnnspa 3MEKTPOHHOro [AOKYMEHTa, HA OCHOBE KOTOPOro COCTaBfIEH 3K3eMMnsip
3NEeKTPOHHOro AOKyMeHTa Ha ByMaxHOM HocuTene, No 3NEeKTPOHHOW NoYTe MAEHTUYHOCTb
TaKoro 3K3emnnspa 3MNeKTPOHHOro AOKYMEHTa 3K3eMMIIApY SrEeKTPOHHOro AOKYMEeHTa Ha
OymaxHOM HocuTerne 3aBepsieTcs YNONHOMOYEHHbIM COTPYAHUKOM C UCNOSIb30BaHUEM YCU-
NEeHHON KBanuuuMpoOBaHHOW 3MEKTPOHHOW NOAMNUCH.

AOMUHUCTPaTUBHbIE NMpoLeaypbl, yCTaHaBNMBaeMble HaCcTOALWMUM MYHKTOM, BbIMOI-
HAIOTCA B NOpsSaKe ovyepeaHOCTU, B AeHb NpubLITUS 3asBUTENs B CPOKKU, YCTAHOBIIEHHbIE
pernameHTomMm pabdotbl MOLL.



PesynbTatamu BbINOMHEHMS aAMWHUCTPATUBHBLIX Npoueayp SABMSKTCS: duKkcaums
dhakTa Bblgayum pesynbTaTta npegocraBneHns myHuumnansHom yenyrm 8 AVIC MOL, peaynb-
TaT npefocTaBneHnsa MyHUUUNanbHOW YCryru, BblaHHbIN 3asiBUTENIO.

3.6.3.2. lNpu obpalleHnn 3aaBUTENSA 3a pe3ynbTaToOM MyHULMNANbHOW yCryru Yyepes
EovHbin, PecnybnukaHckui nopTan 3asBUTEN0 B JUYHbIA KabWHET aBTOMaTUYeCcKu
HanpaBnseTCcs ANeKTPOHHbIN 06pa3 JOKYMEHTA, ABMSAIOLWErocsa pe3ynbTaTtom npegocTaBrne-
HUS MyHULMNANbHOW YCyrn, NOANMCaHHbIA YCUNEHHOM KBannduumMpoBaHHON 3NEKTPOHHON
NnoANUCbIO YNOSTHOMOYEHHOMO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpaTMBHbIE NpoLeaypbl, yCTaHaBMBaeMble HACTOSALWMM MYyHKTOM, BbINOSI-
HAITCA B AeHb MOANUCaHWUs AOKYMEHTa, NOATBepXAarllero npegocrasrneHne (oTkas B
npefocTaBfeHnn) MyHULMNANbLHOW YCryrn, YNOSTHOMOYEHHbIM OOMMKHOCTHBIM nnuomM Op-
raHa (OpraHom).

PesynbTatamu BbINONHEHUS agMWUHUCTPATUBHBLIX Mpoueayp SBMSKTCA: Hanpasne-
Hue (NnpegocTaBreHne) ¢ ucnonb3oBaHneMm EamHbin, PecnybnnkaHckoro noptana 3asiBu-
Tent AOKyMeHTa, NOATBepXgalrwero npefocraBneHne MyHuUunanbHOW ycnyru (B TOM
yucre oTkas B NpeoCcTaBfeHnn MyHULMNAnsHOW YCNyrn).

3.6.3.3. lpun obpalyeHnn 3asiBuTens 3a pesynbTaToMm MyHuUmMnansHon ycnyrm B Op-
raH, JOMKHOCTHOE NWLIO, OTBETCTBEHHOE 3a Bbldayy (HanpasneHne) JOKYMEHTOB, BblgaeT
3asBuUTENO0 pesynbTaT MyHUUmMnansHon ycnyru. o TpeboBaHuo 3asBUTENA BMECTe C K-
3eMnnsipoM 3feKTPOHHOMO AOKYMEHTa Ha ByMaxXHOM HocuTene eMy NpeaocTaBnseTcs K-
3eMnISp SNEKTPOHHOrO AOKYMEHTA NyTeM ero 3anmcu Ha CbeMHbIN HOCUTENb MHGOPMaLUK
UKW HanpaeieHUs 3K3eMMspa dNeKTPOHHOrO AOKYMEHTa No 3NEeKTPOHHOW NoyTe B agpec
3asBuTeENS.

AOMUHUCTPaTMBHbIE Npouenypbl, YCTaHaBMMBaeMble HACTOSLWMM MYyHKTOM, OCY-
LLLECTBIIAKOTCA B MOpsiAKe o4YepenHOCTU, B OeHb NpubbITUS 3asBUTENS B COOTBETCTBUU C
[MpaBunamu BHYTpEHHEro TpygoBoro pacnopsaka OpraHa.

PesynbTaTtomM BbINOMHEHUST aAMUHUCTPATMBHBIX Mpoueayp SABRstoTCs: dukcaums
dhakTa Bblaaum pesynbTaTta NpegoCTaBneHns MyHULMNanbHOM yCryru B aBTOMaTu3npoBaH-
HOW MHAPOPMALMOHHOW CUCTeMe, NpeAHa3Ha4YeHHON OS5 OKa3aHUs rocy4apCTBEHHbIX U My-
HUUMNANbHbIX YCITYT.

3.7. NcnpaBneHne TeXHN4YeCKnx owmnbok

3.7.1. B cny4yae o6HapyXeHUs1 TEXHUYECKOM OLLIMOKM B AOKYMEHTE, SBMSOLLEMCS pe-
3ynbTaTtoM MyHULMNANbHOW YCIyrn, 3asButenib HanpasnseT B OpraH:

3asBrieHne o6 ncnpaeneHnn TeEXHNYecKon owmnbkm (NnpunoxeHne Ne 5 Kk HacTosiLemy
aAMUHUCTPATUBHOMY perfiameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENIO Kak pe3ynbTaT MyHULMNAanbHOW YCryrn, B KOTOPOM
COOEepPXUTCS TexHMYeckast oLnobKa;

AOKYMEHTbI, UMEIOLLME FOPULNYECKYHO CUIY, CBUAETENBCTBYOLME O HANTMYNN TEXHU-
4YeCcKoMn OLLMOBKM.

3asBneHune 06 ncnpaeBneHMn TEXHUYECKOW OLUIMOBKN B CBEOEHUAX, YKa3aHHbIX B JOKY-
MEHTE, ABMSALWEMCA pe3ynbTaToOM MyHUUMNANbHOM yCryrk, nogaeTcs 3asasutenem (ynon-
HOMOYEHHbBIM NpeacTaBuTENEeM) NOYTOBbIM OTNpPaBfeHneMm (B TOM 4Yucre C UCNofb30oBa-
HUEM 3MEKTPOHHOM NoYThl), 6o Yepes EamHbin, PecnybnukaHckuin noptan unm MOLl.

3.7.2. [1Io/mKHOCTHOE NnNUO0, OTBETCTBEHHOE 3a NMPMeM OOKYMEHTOB, OCYLLEeCTBNsSeT
npuem 3asBrieHnsi 06 ncnpaBneHnn TEXHNYECKON OLLIMBKN, perMcTpupyeT 3asiBrieHme ¢ npu-
NOXEHHbIMW AOKYMEHTaMU 1 NepeaaeT ux JOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a obpa-
OOTKY OOKYMEHTOB.

AOMUHUCTpaTMBHbIE Npouedypbl, yCTaHaBMBaeMble HAaCTOALWMM MYyHKTOM, BbIMOJ-
HAIOTCS B TeYEeHMe OAHOro paboyero AHsS € AaThl percTpaumm 3asiBfeHns.

PesynbTatamu BbINONTHEHUA aAMUHUCTPATUBHBIX Npoueayp SABNATCA: NPUHATOE U
3aperncTpmpoBaHHoe 3asdBneHne, HanpaBeHHOe Ha pacCMOTPEHNE LOMKHOCTHOMY fnuy,
OTBETCTBEHHOMY 32 06pabOoTKy AOKYMEHTOB.



3.7.3. [lomKHOCTHOE NnUO, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMmaTpu-
BaeT [JOKYMEHTbI 1 B LENsAX BHECEHUSA UCNPaBMEHNN B OKYMEHT, ABMAIOLWMIACS pe3yrnbTa-
TOM NpefocTaBneHns MyHMLMNansHOM ycnyrn, ocyLecTBnsaeT npoueaypbl, npeayCMoTpeH-
Hble MYHKTOM 3.5 agMUHUCTPATMBHOIO perfiaMeHTa, U BblAaeT UCMpaBreHHbI JOKYMEHT
3aaBuTENtO (YNONHOMOYEHHOMY NpeacTaBUTErI0) IMYHO NOA4 POCMUCH C U3BbATUEM Y 3as1BU-
Tens (YNnonHOMOYEHHOro npeactaBuTens) opurmHana AOKYMeHTa, B KOTOPOM COAEPXUTCSA
TexHu4eckas owmnbka, unu HanpaesnseT B agpec 3agBuUTensd No4YToBbIM OTrNpaBneHnem (no-
CpPeACTBOM SMEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTU MOSTyYEeHUs AOKYMeHTa npu
npegoctaeneHnn B OpraH opurMHana AOKyMeHTa, B KOTOPOM COAEPXUTCS TexHW4eckas
oLumbka.

AOMUWHUCTPaTUBHbIE Mpoueaypbl, yCTaHaBNMBaeMble HaCTOSLLMM MYHKTOM, BbIMOf-
HAIOTCA B TedeHue ABYyX paboymx AHen nocne obHapyXeHNs TEXHUYECKOW OLNBKN Unu no-
nyyYeHnst oT NBOro 3aMHTEPECOBAHHOIO Nuua 3asiBNeHNs 0 JoMNyLLEeHHOW ownbke.

PesynbTaTtamun BbINOMHEHUST aAMUHUCTPATMBHBIX Mpoueayp SABMAITCA: BblAaHHbIV
(HanpaBneHHbIN) 3aABUTEN0 JOKYMEHT.

4. Nopsapok u hopMbl KOHTPONSA 3a NpeAoCTaBlieHUEM MyHULMNANbHOU
ycnyrm

4.1. NopsaaoK oCcyLeCcTBEHUS TEKYLLLEro KOHTPONSA 3a cobnogeHneMm n NCNosTIHEHNEM
OTBETCTBEHHbBIMW LOIMKHOCTHBIMU NMLAaMN NOSTOXEHNA afMUHUCTPATUBHOIO perfiameHTa u
WHbIX HOPMAaTUBHbIX NPAaBOBbLIX aKTOB, YCTaHaBNUBAKLLMX TpeboBaHWS K NpegoCTaBeHnIo
MYHUUMNANbHOW YCNyru, a Takke NpUHATUEM UMK peLLEeHUI

KoHTpOsib 3a MOSIHOTOM M Ka4yeCTBOM MpPefoCTaBfeHUs MyHUUMNAarbHOW YCnyru
BKNtoYaeT B cebsa BbIIBEeHWE U yCTpaHeHWe HapylleHun npaB 3asBuTenen, nposeaeHune
npoBepok cobniogeHnsa npouenyp NpeaocTaBneHns MyHULMNANbHOW YCNyru, NOArOTOBKY
pelweHun Ha aencteus (besgencrane) JOMKHOCTHBIX SIUL OpraHa MeCcTHOro camoynpasJse-
HUS.

dopmamMn KOHTpOSS 3a cobnogeHMeM UCMNONHEHUS agMUHUCTPATUBHBIX npouenyp
ABNAIOTCA:

1) npoBepka 1 cornacoBaHMe NPOEKTOB AOKYMEHTOB MO NPeAoCTaBfEHNIO MYHULIN-
nanbHOW yCrnyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHUS AeNONPOM3BOACTBA;

3) npoBegeHne B YCTAHOBMNEHHOM MNOpsSaKe KOHTPOSbHbIX MPOBEPOK cobntogeHns
npoueayp NpeaocTaBreHnss MyHUUMNansHOW YCIyri.

B uenax TekyLero KOHTPOMs UCNOMb3YTCA CBEAEHNSA, MMEIOLLNECS B ANEKTPOHHOM
0ase AaHHbIX, cnyxebHas KoppecrnoHAEeHUUs, YCTHaa U NMCbMEHHas MHopMaunsa O0SK-
HOCTHbIX UL, OCYLLECTBASAOLMX BbINONIHEHNE aAMUHUCTPATUBHbBIX Npoueayp, KypHanbl
yyeTa COOTBETCTBYIOLNX AOKYMEHTOB U ApYyrne CBeAeHus.

[ns ocyLecTBNeHNs KOHTPONS 3a COBepLUEeHNEM OEUCTBUW NpU npeaocTtaBneHum
MYHUUMNANbHOW YCRYyrn U NPUHATUN PELLUEHUA PYKOBOAUTEMD OpraHa MeCTHOro camo-
ynpaBneHus npeacTaBnAlTCS CNpaBkuM O pesyrnbTaTax npeaocTaBneHns MyHULmMnanbHON
ycnyru.

O cnyyasax u npuymMHax HapyLleHUsi CPOKOB, MOCNeaoBaTeNbHOCTU U COOepPXKaHUA
aAMUHUCTPaTUBHBIX Npouenyp AOMKHOCTHbIE NUUA HEMeASIEHHO MHAPOPMUPYIOT PYKOBOAM-
Tend opraHa, NpefoCTaBNALLEro MyHMLMNanbHYO YCNyry, a Takke npegnpuHMMaoT cpod-
Hble Mepbl MO YCTPaHEHUIO HAPYLUEHWU.

TeKkywimi KOHTpOnb 3a cobniogeHnemM nocnefoBaTeNbHOCTN OENCTBUIN, OonpeaeneH-
HbIX agMUWHUCTPaTMBHLIMW NpouedypaMu no nNpefoCcTaBfieHUI0 MYHUUUNANbHOW YCRyru,
OCYyLLEeCTBMNAEeTCA 3aMecTUTeneM pykoBOAUTENS opraHa MecTHOro camMoynpaBrieHus, OT-
BETCTBEHHbIM 3a opraHusauuio paboTbl NO NPeaoCTaBfEHUI0O MYyHUUMNANbLHOW YCRyru,



HavanbHUKOM OTAena, OCYyLLECTBNAOLEro opraHm3anmio paboTbl Mo NpeaoCTaBNEHNIO MY-
HUUMNANbHOM YCIyru.

[MepeyveHb OOMKHOCTHBLIX NNL, OCYLLECTBIISAOLWNX TEKYLLMA KOHTPOSb, YCTaHaBNnBa-
eTCS NOMNOXEHUAMUN O CTPYKTYPHbIX NOAPa3AeNeHnax opraHa MeCTHOro camoynpaBfieHus u
AOJDKHOCTHBLIMU perflaMmeHTamum.

4.2. lMNopsgok v NepnoanyHOCTb OCYLLLECTBIIEHUS NITaHOBbLIX M BHEMNIIAHOBbLIX NPOBEPOK
NOJSTHOTbLI N KavecTBa NpeaocTaBreHns MyHUUUNanbHOW ycnyru, B TOM Yucre nopsgok v
hOpMbI KOHTPOMS 3a NOSTHOTOW N Ka4eCTBOM NpeaoCcTaBreHns MyHULMNansHON yCryru

4.2.1. KOHTponb 3a NOSIHOTOM W KayeCTBOM npefoCTaBfieHUs MyHMUMMNAnbHOW
ycrnyru ocyulectsnsietca B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3assutenen Ha genctena (besgencrtane) OpraHa, a Takke
NX OOSMKHOCTHbIX NNL, MyHULMNANbHBIX CIyXXaLUmX.

4.2.2. B uensx ocyLlecTBNeHUs KOHTPONSA 3a NOSIHOTOM U Ka4eCTBOM NnpefocTaBre-
HUS MyHUUMNANbHOW YCryrn NPoOBOAATCS NMaHOBbIE U BHENMaHOBbIE NpoBepku. MNopagok u
NepnoanYHOCTb OCYLLIECTBIIEHNS MMAHOBLIX NPOBEPOK YCTaHaBNMBaETCH NnaHoM paboThbl
OpraHa. Npn npoBepke MOryT paccMmaTpuBaTbCS BCe BOMPOCHI, CBA3aHHbIE C NpeaocTaBne-
HUEM MYHUUMNANbHOW yCryrn (KOMMMEKCHbIe NPOBEPKM), UM OTAENbHbIN BOMPOC, CBA3AH-
HbI C NpefoCTaBfieHMEM MyHMLUMNANBLHOW yCnyrn (Tematudeckue nposepku). MNposepka
TaKke MOXeT NPOBOAUTLCH MO KOHKPETHOM xarnobe 3assutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCS B CBA3U C MPOBEPKON YCTPaHEHUS paHee
BbISIBNIEHHbIX HApYLUEHNA afMUHUCTPATUBHOIO perfiaMeHTa, a Takke B Criydyae nonyyvyeHus
xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a TakkKe UX JOSMKHOCTHbIX NUL,
MYHULMNANbHbIX CAy>XaLuunX.

4.2.4. PesynbTaTbl NPOBEPKN OPOPMNAIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM YyKa-
3bIBalOTCH BbISBMEHHbIE HEJOCTATKN U NPEeASIOKEHNS MO NUX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb LOSMKHOCTHbIX NN, OpraHa, NnpeoCcTaBnaAwoLwWwero MyHumnans-
HYIKO yCnyry, 3a pelweHus u gencrems (6e3gencteme), npMHMMaeMble (OCyLECTBNAEMbIE)
UMK B Xoe npeaocTaBneHns MyHULUnanbHOW yCryrm

Mo pesynbTatam NpoBeOEHHbIX NPOBEPOK B Criyyae BbISIBNIEHUS HapyLUeHWU npas
3asiBUTENEN BUHOBHbIE NULA NPUBIEKAKOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHO-
natenbcTtBoMm Poccunrckon denepaumn.

PykoBoantens opraHa MeCTHOro camoyrnpasfeHna HeceT OTBETCTBEHHOCTb 3a He-
CBOEBPEMEHHOE PaCCMOTPEHME 3aSABNEHNNA.

PykoBoauTtens (3amMecTuTenb pykoBOAUTENS) CTPYKTYPHOro nogpasgesnieHmst opraHa
MECTHOro camoynpaBfieHNa HeceT OTBETCTBEHHOCTb 3@ HECBOEBPEMEHHOE U (MNKN) HeHaa-
nexawjee BbINOSIHEHNE aAMUHUCTPATUBHbBIX OEACTBUN, YKa3aHHbIX B pasgene 3 agMuHu-
CTPaTMBHOIO pernameHTa.

[OSMKHOCTHBIE LA U MHble MyHMUMNASNbHbIE CRyXalMe 3a peLleHus U AencTBus
(6e3pencTBme), NpHUMaeMble (OCYLLIECTBIIIEMbIE) B X04€ NpeaoCcTaBneHnsa MyH1uuunanb-
HOW YCIyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOAATENLCTBOM MOPSAKE.

4.4. MNMonoxeHus, xapakTepusytoLime TpeboBaHUs K NOPSAKY 1 hopMam KOHTPOIs 3a
npegocTaBneHnemM MyHMUMNanbHOWM YCryrn, B TOM YUCHE CO CTOPOHbI rpaxaaH, nx oobean-
HEHWW N opraHM3aunn

KoHTponb 3a npegocTtaBneHMeM MyHMUMMANbHOW YCNyrM CO CTOPOHbI rpaxaaH, nx
06beguHEeHUN 1 opraHM3aLmii, OCyLLECTBISEeTCS NOCPEACTBOM OTKPbITOCTU AESATENbHOCTY
opraHa MecCTHOro camoyrnpaBsfeHusi NPU NPeaoCcTaBNeHNN MyHUUMNANbHOW yCnyru, nony-
YeHMs1 NONTHON, aKTyanbHOW U AOCTOBEPHOM MHpopMaLmMKM O nopsiake NpeaocTaBneHms My-
HULMNAnbHOW YCIyrn U BO3MOXHOCTK AocyaebHoro paccMoTpeHus obpalleHun (;kanob) B
npouecce npegocTaBieHnst MyHULMNAnNbHOM YCIyru.



5. locyne6HbIN (BHecyaeOHbIN) NOPAAOK 06XxanoBaHUA pelleHun u nencTemn (6es-
AencTBUA) opraHa, npeaocTaBnsAoLWEero MyHuUMnanbHylo ycnyry, MHOroyHKumo-
HanbHOro LeHTpa NpeaoCcTaBNeHUs rocyAapCcTBeHHbIX U MyHULUNANbHbIX YCNYT,
opraHusaummn, ykasaHHbIx B 4acti 1.1 ctatbm 16 ®epgepanbHoro 3akoHa Ne210-d3, a
TaKXe UX AOMKHOCTHbIX N1, MyHULMUNAaNbHbIX CRyXauwux, paboTHUKOB

5.1. Bassutenun nmetoT npaBo Ha obxanoBaHue B ocyaebHOM nopsaake peLleHni um
Aencteuin (besgencteuns) opraHa, NpegoCcTaBnAoLWLEero MyHULMNANbHY YCNyry, AOMKHOCT-
HOro Nuua opraHa, NPeAoCTaBNALWEro MyHULMNANbHYO YCAyry, MyHUUUNANbHOro crnyxa-
LLiero, pykoBoauTensa opraHa, NpegoCcTaBnaowero MyHUuunanbHy yenyry, MHOrogyHKLUu-
OHanbHOro LeHTpa, paboTHMKA MHOrOMYHKUMOHANbHOIrO UEeHTpa, opraHusauumn, npegy-
CMOTPEHHbIX YacTbio 1.1 ctaTtbn 16 ®egepanbHoro 3akoHa Ne 210-03, a Takke nx pabot-
HWNKOB.

3asaBuTENb MOXET 06paTUTBLCS C Xanobon, B TOM YMCIe B CReayoLwmnx cryyasx:

1) HapylweHne cpoka permctpaumm 3anpoca O NpenocTaBfeHUn MyHUUMNanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka NpeaocTaBneHns MyHUUUNanbHoOM ycnyru. B ykasaHHOM cry-
yae gocynebHoe (BHecyaebHoe) obxanoBaHWe 3asiBUTENEM peLUeHnn n genctenn (6es-
AENCTBNSA) MHOrOOYHKLMOHANbHOMO LeHTpa, paboTHMKa MHOrogYHKLMOHANbHOrO LeHTpa
BO3MOXHO B Criyyae, ecnim Ha MHOroyHKUMOHANbHbIN LEHTP, pelleHns n gencteus (6es-
AENCTBMNE) KOTOPOro 0b6XanyrTcs, BO3MoXeHa yHKLMSA Mo NpeaocTaBneHnto COOTBETCTBY-
IOLWMX MyHUUMNANbHbBIX YCNyr B NOSIHOM ob6beme B nopsake, onpegenieHHoM YacTtbio 1.3
ctatbn 16 ®epepansHoro 3akoHa Ne 210-03;

3) TpeboBaHuMe y 3aaBUTENSA OOKYMEHTOB UM MHOPMaUun nnbo ocyLLEeCTBNEHNS
AENCTBUIA, NpeacTaBNeHne Unm OCyLLeCcTBIEHNE KOTOPbIX HE NPeayCMOTPEHO HOpMaTUB-
HbIMW MpaBoBbIMK akTaMmun Poccuirckon Pepepaummn, HOpMaTUBHLIMWU MPaBOBbIMK akTaMm
Pecnybnukn TaTapctaH, MyHUUMNanbHbIMM NPaBOBbIMU akTamMun ANs NpeaoCTaBneHns my-
HUUUNANbHOW YCNyru;

4) oTKa3 B NpMemMe JOKYMEHTOB, NpeaocTaBNeHne KoTopbiX NpeaycMoTPeHO HopMa-
TUBHbIMW MpaBoBbIMM akTamn Poccuinckon depepaumm, HoOpMaTUBHBIMU MPaBOBbIMU aK-
Tamn Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMK NPaBOBLIMW akTaMu AN npeaocTasne-
HUSA MYHULMNANbLHOW YCNyrn, y 3asBUTENS;

5) oTka3 B npefoCTaBneHMM MyHMUMNANbHOM YyCryri, eCnn OCHOBaHMS OTKas3a He
npegycMoTpeHbl hbeaepanbHbIMM 3aKOHaMU Y NPUHATBIMU B COOTBETCTBUM C HAMWU UHBIMU
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Poccuiickon ®egepaumm, 3akoHaMu 1 UHbIMW HOpMa-
TMBHbIMW NPaBoOBbIMK akTamu Pecnybnuku TaTtapctaH, MyHMLMNANbHBIMU NPaBOBbIMU akK-
Tamu. B ykaszaHHOM cny4yae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBuTenem pelle-
HUN 1 gencTenn (6e3aencTemst) MHOroOYHKLMOHANbLHOIO LEeHTpa, paboTHMKaA MHOrOQYHK-
LMOHaNbHOro LIeHTpa BO3MOXHO B Cryvae, €CNn Ha MHOTOMYHKLMOHANbHbLIN LEHTP, peLue-
HUA N gencteusa (6e3gencTBmne) KOTOporo obxanyrTcd, BO3MOXeHa (PyHKUMS No Npeno-
CTaBIIEHMIO COOTBETCTBYIOLLUMX MYHMLMNANbHbIX YCNYr B NOSTHOM 06bemMe B Nopsiake, onpe-
aeneHHom vactbio 1.3 ctaTtbn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3asBUTENSA NpU NPeaoCcTaBneHn MyHULMNANbHOM yCNyrn nnathbl,
He NpefyCMOTPEHHON HOpMaTMBHbLIMU MpaBoBbIMU akTaMun Poccunckon degepaumm, Hop-
MaTMBHbIMW NPaBOBbIMK akTamu Pecnybnuku TaTapcTaH, MyHUUMNanNbHbIMU NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpeaoCTaBnALWEro MyHULMNAaNbHy YCnyry, 4OMMKHOCTHOMO nuua
opraHa, npefoCTaBnsOWEro MyHUUMNAnNbHYO yCryry, MHOrO(yHKLUMOHANbHOIro LEHTPA,
paboTHMKA MHOrOMYHKLIMOHANbHOMO LeHTpa, OpraH13aLmi, NnpegyCMoTPEHHbIX YacTbio 1.1
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-93, nnn nx paboTHMKOB B MCNpaBreHun Oomny-
LLIEHHbIX UMW OneYaToK M OWMOOK B BblOAHHbIX B pe3ynbTaTe NpeaoCcTaBrieHnst MyHULM-



nanbHOM yCcnyrn OOKYMeHTax nubo HapylleHne yCTaHOBIEHHOrO CpoKa Takux ucnpasne-
HuUN. B ykasaHHOM crniyvae gocyaebHoe (BHecyaebHoe) obxanoBaHne 3adaBuTeENEM peLle-
HUA 1 gencTBun (6e30encTBnsa) MHOrOYHKLMOHANBHOIO LeHTpa, paboTHMKa MHOFOYHK-
LUMOHANbLHOrO LieHTpa BO3MOXHO B Cryvae, €Cnn Ha MHOTOMYHKLMOHANbHbLIN LEHTP, peLue-
HMA 1n gencteuna (6esgenctene) KOTOpOro obXkanyTcs, BO3noxeHa (PyHKUMs no npepo-
CTaBIIEHUIO COOTBETCTBYIOLLMX MYHULMNANBHbLIX YCNYr B NOSTHOM 06bemMe B nopsiake, onpe-
AeneHHoMm vacTtbto 1.3 ctatbu 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyLUeHue cpoka 1UInv Nopsika Bbligadn JOKYMEHTOB Mo pesynbTataM npeoctas-
NEeHNst MyHULUUNANbHOW YCIyru;

9) npuocTaHoBrEHMe NpeaocTaBrieHns MyHULUMNanbHON YCyru, ecnm OCHOBaHWUS
NPUOCTaHOBMEHNS HE NpeayCMOTpeHbI heaepanbHbIMM 3aKOHaMM U NPUHATBIMU B COOTBET-
CTBUW C HUMU UHBIMW HOPMAaTMBHbLIMKU NPaBoOBbIMK akTamun Poccunckon degepaummn, 3ako-
HaMKM U UHBIMW HOPMATUBHLIMM MPaABOBbIMU akTaMu Pecnybnukn TatapctaH, MyHUuunans-
HbIMM NpaBoBbIMK akTamu. B ykazaHHOM cnyvae gocyaebHoe (BHecyaebHoe) obxxanoBaHue
3asiBUTENEM peLleHnn n genctenn (6esgencTams) MHOroyHKLMOHANbLHOro LieHTpa, paboT-
HWUKa MHOrOgYHKLUNOHAMNBHOIO LeHTpa BO3MOXHO B Clyyae, eCnn Ha MHOroyHKUMOHanb-
HbIN LLEHTP, peLLeHns n genctena (besgencramne) KOToporo ooXxanyTcs, BO3NoXxeHa qyHK-
UMsa No NpedoCTaBreHno COOTBETCTBYIOLMX MYHUUMMANbHbIX YCNYr B NOfIHOM obbeme B
nopsigke, onpegeneHHomM Yacteto 1.3 ctatbn 16 degepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3asBUTENA NpyU NpeaocTaBneHUM MyHULMNANbLHOW YCAyrn OOKY-
MEHTOB MM MHpopMaLKN, OTCYTCTBUE U (UNN) HELOCTOBEPHOCTL KOTOPbLIX HE YKa3biBan1cb
npyv NepBoHa4anibHOM OTKa3e B npueme LOKYMEHTOB, HeOBXOAMMBbIX A5 NpefoCTaBneHus
MyHMUMNANbHON ycnyrn, nMbo B NpeaoCTaBNeHNN MyHUUMNANbHOW YCryrn, 3a UCKNo4ve-
HMEM cry4aeB, NpeayCMOTPEHHbIX MYHKTOM 4 Yactn 1 ctaten 7 PenepansbHoro 3akoHa Ne
210-93. B ykaszaHHOM crniydae gocyaebHoe (BHecyaoebHoe) obxanoBaHue 3asBuTenem pe-
lweHnn n gencteun (6e3nencTend) MHOroyHKUMOHANbHOro LeHTpa, paboTHMKaA MHO-
ropyHKUMOHANbHOro LeHTpa BO3MOXHO B Cryvyae, eciiv Ha MHOroqYHKLUNOHaIbHbIN LIEHTP,
peweHns n gencteusa (6esgencteme) KOToporo obxanyrTcs, Bo3noxeHa (yHKUMA no
NnpeaocTaBfEeHNIO COOTBETCTBYIOLLMX MYHMLMMANbHbBIX YCyr B NOSTHOM 06beme B Nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03.

5.2. XXanoba nogaetca B nMCbMeHHOM hopMe Ha ByMa)KHOM HocuTene, B ANEKTPOH-
HoM (bopMe B OpraH, NpeaoCTaBnsloLWNM MyHULUNANbHYO YCIyry, MHOrO(YHKLUMOHANbHbIN
LEeHTp NMbo B COOTBETCTBYIOLININ OpraH rocyaapCTBEHHOM BriacTu, ABNSAOLWNNCS y4peau-
Tenem MHOro(pyHKUMOHaNbHOro LeHTpa (ganee - ydypeautenb MHOrOQYHKUUOHANbHOMO
LEeHTpa), a Takke B opraHusaumu, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 PegepansHOro
3akoHa Ne 210-93. XKanobbl Ha pelleHna n gencreus (6esgencTtene) pykoBoaAUTENS Op-
raHa, NnpefoCTaBnSLWEro MyHULMNAanbHY yCnyry, NogarTcs B BbILLECTOSLMNN opraH (npu
ero Hannumm) nnbo B criydae ero OTCYTCTBUS pacCMaTpmUBaOTCH HENOCPELCTBEHHO PYKO-
BOAUTENEM opraHa, NpegocTaBnsawoLero MyHuumnansHyo ycnyry. XKanobbl Ha pelueHus u
aencteus (besgencreme) paboTHMKA MHOrOYyHKLUMOHANbHOrO LeHTpa NogarTCcsa pPyKOBO-
ANTEN 3TOr0 MHOrOOYHKLMOHANbHOro LieHTpa. XKanobbl Ha pelweHns n gencteus (6es-
AEeNCTBNE) MHOrOOYHKLIMOHANBbHOMO LeHTpa nodatTcsa yuypeauTento MHOroyHKLMOHab-
HOro LieHTpa UM AOMKHOCTHOMY 1Ly, YNOTHOMOYEHHOMY HOPMAaTUBHbLIM NPABOBbLIM aKTOM
Pecnybnuku TatapcraH. XKanobbl Ha pelweHns n gencteus (6esgencrTeme) paboTHMKOB Op-
raHu3aumm, NpegyCcMOTPeHHbIX YacTbio 1.1 ctaTbn 16 dPegepanbHoro 3akoHa Ne 210-903,
noaatTCcsa PyKOBOAUTENSAM 3TUX OpraHM3aLmin.

YKanoba Ha pelweHus n gencteus (6esnencrTeme) opraHa, NpeaocTaBnsowero my-
HUUMNANbHY YCyry, OOSMKHOCTHOrO nuua opraHa, npeoCcTaBnsaowWwero MyHUUMNanbHyo
ycnyry, MyHUUMNAnNbHOro CryXallero, pykoBoguMTensa opraHa, npegocTaBnsiowero MyHu-
uunanbHyt ycnyry, MoXeT ObiTb HanpaBrieHa no noyTe, Yyepe3 MHOroyHKUMOHANbHbIN
LEHTp, C MCrnonb3oBaHMEM MHGPOPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «HTEpHETY,



odhunumnanbHOro canTa opraHa, NPeaoCcTaBnALWEro MyHMUMNanbHyo ycnyry, EguHoro nop-
Tana nubo PecnybnukaHckoro noptana, MHpOpMaLUMOHHON cucTeMbl focyaebHoro obxa-
NOBaHUSA, a Takke MOXET ObITb NPUHATA NPW NIMYHOM NpuemMe 3asBuTtens. XKanoba Ha pe-
leHns 1n gencteusa (6esgencteme) MHOrogyHKUMOHANbHOMO LUeHTpa, paboTHUKa MHO-
ropyHKUMOHANbHOro LeHTpa MOXeT OblTb HanpasfieHa no noyTe, ¢ UCNOSIb30BaHUEM WH-
doOopMaLNOHHO-TENEKOMMYHUKAUNOHHON ceTu «UHTepHeT», oduumanbHoOro camta MHO-
rocpyHKUMOHaneHoro ueHTpa, EguHoro noptana nuéo PecnybnvkaHckoro noptana, UHgop-
MaLMOHHOWN cucTeMbl JocyaebHoro obxanoBaHuns, a Takke MOXeT OblTb MPUHATA NPU NNY-
HOM npueme 3asBuTens. XXanoba Ha peweHns n gencTeua (6esgencTane) opraHnu3auuin,
npenycMOTPEHHbIX YacTblo 1.1 ctaTbn 16 dPepepanbHoro 3akoHa Ne 210-P3, a Takke nx
paboTHNKOB MOXeET OblTb HanpaBneHa No No4Te, C UCNOSfb30BaHNEM MHAOPMAaLMOHHO-Te-
NEeKOMMYHUKaLMOHHOM ceTu «HTepHeT», odomumnanbHbIX CanToB 3TUX opraHusaumn, Eom-
Horo nopTana nubo PecnybnvkaHCKOro noprana, a Takke MoxeT OblTb NpUHATA NpU Nny-
HOM npueme 3asBUTENS.

5.3. )Kanoba gomkHa coaepxartb:

1) HanmeHoBaHWe opraHa, NPeaoCTaBAOLWEr0 MyHULMNATBbHYIO YCNYry, AOMKHOCT-
HOro nMua opraHa, NpeAoCTaBnSALWEro MyHMUMNanbHy ycnyry, nméo MyHMUMNanbHOro
cnyxatiero, MHOrooyHKLUMOHaNbHOro LIeHTpa, ero pykosoauTens n (unv) paboTHuka, opra-
HU3auuMn, NpeaycMoTpeHHbIX YacTbio 1.1 cTatbn 16 PegepansHoro 3akoHa Ne 210-d3, nx
pykoBoauTenen un (Mnn) paboTHUKOB, peLlleHus n gencteus (6es3nencrame) KoTopbix obxxa-
nytTcs;

2) dhamunuio, nms, OTYECTBO (MOCneaHee - Npu Hanu4ynm), CBeAEHUS O MECTE Xu-
TenbCTBa 3asaBuUTeNs - Puandeckoro nmua nMbo HaumeHoBaHWe, CBe4eHNSI O MECTE HaXOX-
AEeHNS 3aaBUTENS - OPUANYECKOro Nuua, a Takke Homep (HoMepa) KOHTaKTHOro TenedoHa,
agpec (agpeca) aNeKTPOHHOM NOoYThl (NPU HanNn4nmn) 1 NOYTOBLIN agpec, MO KOTOPbIM A0S1-
XeH 6bITb HanpaBneH OTBET 3asABUTENIO;

3) cBegeHuss 06 obxanyembiX peleHusax n aencteusx (6es3genctsuu) opraua,
NpegocTaBnAoLWLEro MyHULMNANbHYO YCNyry, AO/MKHOCTHOMO nvua opraHa, npeaocTaBns-
IOLEero MyHMLmMnasnbHy ycrnyry, mnbo MyHUUMNanbHOro cryxauiero, MHOrooyHKLnoHarnb-
HOro UeHTpa, paboTHMKa MHOrOYHKLMOHANbBHOIO LIeHTpa, opraHnsaumi, NnpeaycMoTpeH-
HbIX YacTblo 1.1 cTaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HA OCHOBaHUM KOTOPbIX 3asBUTENb HE COrfaceH C pelleHnem u gen-
cTBuem (besgencTtememM) opraHa, NpegocTaBnALWero MyHULMNansHy yCnyry, AOSHKHOCT-
HOro nuua opraHa, NpeAoCTaBnSALWLEro MyHMLMNanbHy ycnyry, nmbéo MyHUUMnansHoOro
cnyxatiero, MHOrOYHKLMOHANbLHOrO LeHTpa, paboTHMKa MHOrO(YHKLUNMOHANBHOIo LeH-
Tpa, opraHusaumn, npegycMoTpeHHbIX YacTeto 1.1 ctatbn 16 ®epepanbHOro 3akoHa Ne
210-93, nx paboTHuKoB. 3asBuTeneM MoryT OblTb NpeacTaBneHbl JOKYMEHTbI (NpY Hanm-
4yunn), noaTBEPXKAAOLME JOBOALI 3asBUTENS, NMMBO UX KONWUN.

5.4. MoctynuBwas xanoba noanexuTt pernctpauumn B CPOK He nosgHee paboyero
AOHS, cnegyoLwero 3a AHeM NOCTYNMEHUS.

5.5. XKanoba, nocTtynuelasa B opraH, NpeocTaBAAloWNA MyHULMNANBHYIO YCRyry,
MHOTrOYHKLMOHANbHbLIN LEHTP, YY4peamTentd MHOro(pyHKUMOHaNbHOro LeHTpa, B OpraHu-
3aumn, NpegycMoTpeHHble YyacTblo 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93, nmubo
BbILLIECTOSALLMIA OpraH (Mpy ero Hanuyun), NOASIEXMT PaCCMOTPEHMIO B TEYEHME NATHAALATH
paboymnx OAHEN CO OHSA ee perncTpaumm, a B criydae obxanoBaHusi oTKasa opraHa, npego-
CTaBMAKOLWEr0 MyHUUUNANbHYIO YCMyry, MHOrOYHKLUMOHANbHOIO LEeHTpa, opraHu3auuu,
npenyCcMOTPeEHHbIX YacTbio 1.1 ctaTtbn 16 ®egepansHoro 3akoHa Ne 210-d3, B npneme go-
KyMEHTOB Yy 3aaBuTensa nnbo B ucnpasneHnmn JONyLEeHHbIX onevyaTtok U oWwnboK nnu B cny-
Yae ob6XxanoBaHWSA HapyLIEHUS YCTAHOBMIEHHOMNO CPOKa TakUX MUCMPABMEHUN - B TeYeHue
naTv paboymnx gHen Co AHA ee perucTpaunn.

5.6. o pesynbTatam paccMoTpeHust )anobbl NPUHMMAETCS OOHO U3 CeaYLWNX pe-
LIEHWN:



1) xanoba yaoBneTBopsieTcs, B TOM Yncrne B popMe OTMEHbI NPUHSTONO peLleHuns,
ncnpasneHnsa JoNyLEeHHbIX onevyaTok U ownboK B BblAaHHbIX B pedynbTaTe npegocrasre-
HUS MyHUUMNANbHOW YCIyrn JOKYMEHTaX, BO3BpaTa 3asBUTESNO AEHEXHbIX CPeacTB, B3u-
MaHue KOTOpbIX He NpegyCMOTPEeHO HOPMAaTMBHbLIMU NPaBoOBbIMU akTamu Poccunckon de-
Aepaunn, HopMmaTUBHBIMM NpaBoBbIMKU akTamn Pecnybnukmn TatapctaH, MyHUUMNanbHbIMU
NpaBOBbIMU aKTamu;

2) B yOOBNeTBOPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee gHA, cneyrowero 3a AHEM MPUHATUSA peLlleHus], yKa3aHHOro B HacTos-
LLleM MYHKTe, 3asiBUTES0 B NUCbMEHHOW (DOpMeE M MO XeSlaHUIo 3asBUTESS B 3MEKTPOHHOMN
dopme HanpaBnAeTCa MOTUBMPOBAHHbLIV OTBET O pe3yfibTatax pacCMOTPEHUS Xanobbl.

5.7. B cnyyae npusHaHus xxanobbl nognexalien yaoBneTBOPEHNIO B OTBETE 3asiBU-
Ten O pesynbTaTtax pacCMOTpeHus xanobbl faeTca MHpopMaumus O AeNCTBUSX, OCY-
LLIECTBIIIEMbIX OpPraHoM, MpeaoCTaBnsalWMM MYHULUMNANBHY YCNyry, MHOroqyHKUMO-
HamnbHbIM LIEHTPOM NGO opraHu3aumen, npeaycmoTpeHHom Yyactbto 1.1 ctatbn 16 depe-
panbHoro 3akoHa Ne 210-$3, B Luensax HezameanuTenbHOro yCTpaHeHUs BbIABEHHbIX HapY-
LUEHWIN NPWN OKa3aHUN MyHULIMNANbHOW YCNyru, a Takke NPUHOCATCH U3BUHEHUS 3a LOCTaB-
NeHHble HeynobcTBa M yKasblBaeTCa MHGOpPMauus O AanbHEWWnX OEeNCTBUAX, KOTOpble
Heo6X04MMO COBEPLLUTL 3asABUTESIO B LENsX NofyYeHUs MyHUUMNanbHON yCnyru.

5.8. B cnyyae npusHaHus xanobbl He nognexallen yooBrneTBOPEHUo B OTBETE 3a-
ABUTENIO O pe3ynbTaTax PacCMOTPEHUSs xanobbl Jal0TCA apryMeHTUpOBaHHbIE pa3bsACHe-
HUS O MPUYMHAX MPUHATOrO peLLeHUs, a Takke MHopMauus o nopsake obxanosaHus npu-
HATOrO peLleHns.

5.9. B cnyyae ycTaHOBMeHUs B Xo04e Uiv no pesynbtataM pacCMOTPeHUs »anobbl
NPU3HaKoB cOCTaBa aAMUHUCTPATUBHOIO NPaBOHAPYLUEHUS U NPECTYNNeHNs AOMKHOCT-
HOe Nnnuo, paboTHWK, HaAeNEeHHbIE NOTHOMOYUAMM MO PACCMOTPEHUIO Xanob, He3ameanu-
TeNbHO HaNPaBnsT MMEIOLLMECH MaTepuarbl B OpraHbl MPoKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHULUMnansHom
ycnyru no NnpeaoCTaBEHMNIO XK-
noro nomMeLLeHns no 4oroBopy co-
LpManbHOro Harmma

TVII'IOBVOVI Oorosor
COUMAJIbHOIO HAUMA XUINoro NOMELWEHUA
Ne
«_» 20_r.
(HaMmeHoBaHMe MyHMUMNanNbLHOrO 06pa3oBaHmUs) (naTa, mecsu,

roq)

(HaMmeHoBaHMe YNONMHOMOYEHHOIO OpraHa rocygapcrTeeHHon Bnactn Poccunckon de-
Aepauumn, opraHa rocygapcTBeHHOM Bnactn cybbekta Poccuickon depepaumn, opraHa
MECTHOro camoynpaBneHust IMbo MHOro ynpaBOMOYEHHOTO COBCTBEHHUKOM NnLA)
AENCTBYIOLLNIA OT MMEHN COBCTBEHHMKA XUITOrO NOMELLEHNS

(ykasaTtb cobcTtBeHHuKa: Poccunckas depepaumsa, cybbekt Poccunckon depepa-
UMu1, MyHMumMnansHoe obpasoBaHue)
Ha OCHOBaHWUK or" " r.Ne |
(HaMmeHoBaHWe YNONTHOMOYMBAKOLLErO AOKYMEHTA)
UMEHYeMbIV B JanbHenwem HanvogaTtenb, C OOHOW  CTOPOHbI, U
rpaXxgaHuH(ka) ,
(bamunus, nms, oT4eCcTBO)
UMeHyeMbli B AanbHenwem HaHumaTtenb, ¢ 4pyron CTOPOHbI, HA OCHOBaHWUW peLUeHust O
npeaocTaBfieHNN XNUNOro nomeLleHms ot " " 20 .
Ne 3aKITYMIN HACTOSILLMIA JOTOBOP O HUXKECeayoLeM.

|. MpeameT goroeopa

1. Hanmopatenb nepegaet HaHumaTento n yneHam ero cembn B HGeccpodHoe Bna-
AEHNe 1 Nonb30BaHME N30NTMPOBAHHOE XNNOe NOMELLIEHNE, HaxoasLLeecs B

(rocymapCTBEHHOM, MyHULMNANBbHON - HY)KHOE yKka3aTb)

COBCTBEHHOCTU, cocTosILLee U3 __ KoMHaT(bl) B
KBapTupe (gome) obLien nnowaabo KB. METPOB, B TOM YMCIE XUITOM
KB. METPOB, MO ajpecy:
aom Ne , kopnyc Ne , kBapTupa Ne , ANA NpoXneaHma

B HEM, a Takke obecneynmBaeT NpeaocTaBrieHne 3a nraTy KOMMYHanbHbIX YCNyT:

(anekTpocHabxeHune, razocHabxxeHne, B TOM Yucne

ra3 B 6annoHax, xonogHoe BoAgocHabeHue, BoJooTBeAeHne



(kaHanusaums), ropsiiee BogocHabxxeHne n TennocHabxeHue (oTonneHme),

B TOM 4ucne npmo6peTeHme M OoCTaBKa TBepaoro tonjnea npn Hann4mm

NMEeYHOro OTOMSEHMS, - HY>KHOE yKa3aTb)

2. XapaKTepucTuka npegocTaBnsieMoro Xunoro NoMeLLLeH1s!, ero TEXHUYECKOro CocTo-
AAHUS, @ TaKkKe CaHUTapHO-TEXHUYECKOro M MHOTrO O0OpPYAOBaHMS, HAaXOASLLErocsi B HEM,
yKasaHa B TEXHUYECKOM MacnopTe XKWUroro NoMeLLeHus.

3. CoBMecTHO ¢ HaHumaTenem B unoe nomelleHne BCENAOTCA crieayoLmne YneHbl
CEeMBbMU:

1) ;
(CbaMl/IJ'II/IFI, nmMA, OTHECTBO 4YJleHa ceMbU U CTENEeHb poacTBa C HaHmmaTeneM)
2) ;
(CbaMI/IJ'II/IFl, nmsd, OTHECTBO 4YJleHa ceMbU U CTeNneHb poacTBa C HaHmmaTeneM)
3)

(dbamunus, nms, 0THECTBO YNleHa CeEMbU U CTeMNeHb_poacTBa ¢ HaHumartenem)
[I. O65s3aHHOCTM CTOPOH

4. HaHnmaTtenb 0653aH:

a) NpUHATL OT HanmopaaTtensa no akTy B CPOK, He npeBbiwatowmi 10 gHen co aHA noa-
NMcaHMs HacTOSILLLEro AOroBopa, NpUrogHoe Ans NpoXmnBaHUS XXnUnoe noMeLLeHne, B KOTO-
pOM MPOBEAEH TEKYLUMA PEMOHT, 3a WCKIMNIOYEHWEM CryvaeB, KOrda >Xumnoe MnoMeLLeHne
npegocTaBnsieTcs BO BHOBb BBEAEHHOM B 3KCMNIlyaTaumio XUIULWHOM poHAe (aKT JOSDKeH
cogepxaTtb TOMbKO AaTy COCTaBMNEHUS akTa, PEKBM3UTbI U CTOPOHbI 4OroBOpa CoLmarnbHOMo
Hanma, MO KOTOPOMY nepefaeTcs Xunoe noMmelleHme, ceeaeHnsa o6 NCNpPaBHOCTU XKUOro
NOMELLEHNSA, a TaKKe CaHUTAPHO-TEXHMYECKOrO U MHOro 06opyaoBaHMs, HaXo4sLWerocs B
HEM Ha MOMEHT NoANUCaHUA akTa, AaTy NPoOBeAeHUs TEKYLLLEro peMOHTa, CBE4EHMS O Npu-
rO4HOCTW XXWUIOro NOMELLEHNS ANS NPOXMBAHUSA, NOAMNNCUA CTOPOH, COCTaBUBLUNX akKT);

6) cobniogaTtb nNpasuna NofIb30BaHUSA XUMbIMU NOMELLEHNSAMU;

B) MCMONb30BaTb XUIT0€ NOMELLEHNE B COOTBETCTBUN C €r0 HA3HAYEHNEM,;

r) nogoepxumBaTb B MCNPABHOM COCTOSIHUM XUIOe NOMELLEHNE, CaHUTapPHO-TEXHNYe-
Cckoe u nHoe obopyaoBaHue, Haxogsileecss B HeM, obecneunmBaTb UX COXPaHHOCTb. [1pu
oGHapyXeHUM HEMCNPaBHOCTEWN XXMOro NOMELLLEHNS UM CAHUTAPHO-TEXHUYECKOTO Y MHOTO
obopynoBaHus, HaxogswWerocss B HEM, HEMELNEHHO MPUHUMATb BO3MOXHbIE MEpPbl K UX
yCTpPaHEHUO 1 B criydae HeobxogmMmocTu cooblatbe 0 HUX HarimogaTento unu B COOTBET-
CTBYIOLLYYO YNPaBIAOLLYI0 OpraHn3aumio;

[) cogepaTb B YNCTOTE U NOpPSAKE XKuUnoe nomelleHne, obliee nmyLecTBo B MHOMO-
KBapTUPHOM Aome, 06bekTbl 6naroyCTponcTea;

€) NPOM3BOAMUTb TEKYLLMIA PEMOHT 3aHMMAEMOrO XXNMOro NOMELLEHNS.

K Tekyiemy peMOoHTY 3aHMMaEeMOro XMoro NoMeLLEHNS, BbINONHAEMOMY HaHumaTe-
fiemM 3a CBOW CYeT, OTHOCATCS cneaytowme paboTbl: nobernka, okpacka 1 okrnerka CTeH, no-
TOJIKOB, OKpacka Mnosos, ABepen, NOAOKOHHMUKOB, OKOHHbIX MEPENSIETOB C BHYTPEHHEN CTO-
POHbI, paanaTopoB, a TakKe 3amMeHa OKOHHbIX 1 ABEPHbIX NPUOOPOB, PEMOHT BHYTPUKBap-
TUPHOIO WHXEHEepHoro obopyaoBaHNA (NEKTPOMNPOBOOKN, XONOAHOrO U ropsiiero BOAO-
cHabxeHus, TennocHabxeHus, rasocHabxeHus).

Ecnn BbinONHEHWe ykasaHHbIX paboT BbI3BAHO HEUCMPABHOCTLIO OTAENbHbLIX KOH-
CTPYKTMBHbIX 35IEMEHTOB 06LLIEero umMyLLecTea B MHOrOKBapTUPHOM Aome unmn obopyaosa-
HUS B HEM NMBO CBSI3aHO C NPOM3BOACTBOM KanuTanbHOro pEMOHTa AoMa, TO OHM NPOMU3BO-
aaTcsa 3a cyeT Hanmopartens opraHvMsaumein, NnpeanoXeHHOW Um;



X) He NPoun3BOAUTL MEPEYCTPONCTBO U (MUIn) NepensiaHNPOBKY XXMUIOro NnomeLLeHns
0e3 nonyyeHns COOTBETCTBYHIOLLErO COrnacoBaHusl, NPeayCMOTPEHHOIO XUMULLHBIM 3aKo-
HogaTenbcTBOM Poccuinckon denepauunu;

3) CBOEBPEMEHHO U B MOIHOM 00beME BHOCUTb B YCTAHOBSIEHHOM MOpPsiAKE nnaty 3a
Xuroe rnomeLleHne n KOMMyHarbHble YCIyrn Nno yTBePXXAEHHbIM B COOTBETCTBUN C 3aKOHO-
AaTtenbcTBoM Poccuiickon Pegepauum LeHam u Tapudam.

B cny4ae HeBHeCceHUs1 B YCTAHOBIIEHHbIM CPOK NIiaThbl 3a XUIoe rnomMeLleHne n (unu)
KOMMyHarnbHble ycnyrm Hanumartenb ynnadmBaet HanmogaTentio neHu B pa3mepe, ycTa-
HoBNeHHOM XXunuuwHbiM kogekcom Poccunckon ®egepaunmn, 4to He ocBoboxaaeT HaHu-
MaTens oT ynnaTtbl NPUYMTaIOLLNXCA NNaTeXen;

N) NepecennTbCsa C YrieHamMmu CBOEN ceMbW B nopsigke, yCTaHOBEHHOM XKUnuLHbIM
Kogekcom Poccuinckon ®eaepauunu, Ha BpeMs NpoBeLeHNsS KannuTanbHOro peMOoHTa uUnm pe-
KOHCTPYKLUMKN JOMa, B KOTOPOM OH MPOXMUBAET (KOrga peMOHT U PEKOHCTPYKLUNA HE MOryT
ObITb Npon3BeaeHbl 6e3 BbiceneHns HaHumartens), B npegocTtaBnsemoe HanmogaTtenem
Xunoe nomeuleHne, oTeevarollee CaHUTapHbIM U TEXHUYECKUM TpeboBaHNAM;

K) NpM pacTOpPXXEHUN HaCTOSALLEro JoroBopa ocBo604MTb B YCTAHOBIIEHHbLIE CPOKU U
caaTb No akty HammopaTternio B MCNpaBHOM COCTOSIHUM KUMOE MOMeLleHne, CaHUTapHO-
TEXHU4YecKoe 1 nHoe obopyaoBaHMe, HaxoasILLEeEeCcs B HEM, ONfaTUTb CTOUMOCTb HE NPOn3-
BefeHHoro HaHnmaTenem n Bxogswero B ero 06s93aHHOCTM PEMOHTA XXUIOro NoMeLLeHNS,
CaHNTaPHO-TEXHMYECKOIO U MHOrO 060pyaOBaHMS, HAXOAALErOCs B HEM, U MPOU3BECTU
€ro 3a CBOM CYET, a Takke noracuTb 3aJ0MKEHHOCTb MO onnaTte 3a Xunoe nomMeLleHne un
KOMMYHarnbHbIE YCRyru;

n) gonyckaTb B 3apaHee corflacoBaHHOE CTOPOHaMM HaCTOSILLEero 4OroBopa BpemMs B
3aHMMaeMoe Xunoe nomelleHne paboTHuMkoB Harmopatens vnm ynofIHOMOYEHHbLIX UM
nuy, npeactaBuTenen opraHoB rocy4apCTBEHHOMO HaA30pa U KOHTPONA st OCMoTpa Tex-
HWYECKOrO WU CaHUTAPHOrO COCTOSIHUS KWMOFO MOMELLEHUS, CaHUTAPHO-TEXHUYECKOrO U
NMHoro obopyaoBaHuns, HaxogaLWerocs B HeM, As1s1 BbINOMHEHNA HEOBXOAMMbBIX PEMOHTHbBIX
paboT, B cnyyae pacTopXXeHus JoroBopa, a aAnsa nukengaunm asapun - B nroboe Bpems;

M) uHdopmmpoBatb Hammogatens o6 M3amMeHeHMM OCHOBAHUW U YCNOBUW, OatOLLnNX
npaBo MOSIb30BaHMS XUMbIM MOMELLEHMEM NO JOrOBOPY COLMANbHOIrO Hamma, He No3aHee
10 pabo4mx AHEN CO OHA TaKOro NU3MeHeHUs:;

H) HECTU MHble 0653aHHOCTKN, NPeayCMOTPEHHbIE XXnnunLHbIM KogekcoMm Poccuinckon
depepaumm n dhegepanbHbiMU 3aKOHAMW.

5. HanmopaTtenb o6s3aH:

a) nepegatb HaHumartento no akty B TedeHne 10 gHen co AHA NognucaHnsa HacTos-
LLIero goroBopa cBOOOAHOE OT NpaB MHbIX NUL, U NPUro4HOE ANS NPOXUBAHMWS XMUNoe nome-
LLIeHME B COCTOSIHUM, OTBeYatoLeM TpeboBaHnAM noxapHon 6e30nacHOCTU, CaHUTapPHO-TU-
TMMEHNYECKMM, SKONOIMYECKUM U MHBIM TPEBOBaHUAM;

0) NpyHMMaTL y4acTue B Hagnexallem cogepxaHum u B peMoHTe obLero umyLiectsa
B MHOrOKBapTMPHOM OOME, B KOTOPOM HaxOoAUTCs COaHHOE MO AOroBOpY COUManbHOro
HarMa >X1noe nomeLleHune;

B) OCYLLECTBMSATb KanuTanbHbI PEMOHT XWUITOr0 NOMELLEHNS.

Mpn HEMCNoNHeHMn NN HeHagnexatlluem ncrnonHeHn Hanmogarenem obsisaHHOCTEN
no CBOEBPEMEHHOMY NPOBEAEHUIO KannTanbHOro peMoHTa CA4aHHOrO BHAEM XMUOoro nome-
LLeHns, obLLero umyL,ecTsa B MHOrOKBapTUPHOM LOME, CAHUTapHO-TEXHUYECKOTO U MHOTO
obopynoBaHus, HaxXo4sLWEroca B XUMAOM MoMelleHun, HaHmmaTenbs no cBoemy BbiGopy
BNpaBe NoTpeboBaTb YyMEHbLUEHUS NMaThl 3a Xuoe nomeleHme, nmbo BoO3MeELLEHNSA CBOUX
pacxo4oB Ha yCTPaHEeHWe He4OCTaTKOB XMUIOro NoMeLLeHns n (Mnu) obLiero nmyiecTsa B
MHOIFOKBapTUPHOM oMe, NMnMBo BO3MeELLEHUST YObITKOB, NPUYNMHEHHBIX HEHaANeXalwmm nc-
NOJSTHEHMEM UM HEUCTMOMHEHNEM YKa3aHHbIX 06s13aHHOCTEN HanmogaTenew;



r) npegoctaBnTb HaHMmaTento u YrneHam ero cembn B nopsiake, npegycMoTpPeHHOM
KnnuwHeim kogekcom Poccuinckon degepaunn, Ha BpeMs NpoBeAeHUst KannTanbHOro pe-
MOHTa UM PEKOHCTPYKLUMM AoMa (KOrga PEMOHT UMM PEKOHCTPYKLMS HE MOTyT BbITb Npon3-
BeaeHbl 6e3 BbiceneHna HaHnmartens) xxmnoe nomMeLLleHme maHeBpeHHoro hoHaa, oTeevya-
olee CaHUTapHbIM N TEXHUYECKMM TpeboBaHUAM.

lMepecenenne HaHnmaTtensa n YNEHOB ero CEMbMW B XXUNOE NOMELLEHNE MAaHEBPEHHOIO
doHaa 1 0bpaTHO (MO OKOHYAHUM KanUTanbHOTO PEMOHTA UM PEKOHCTPYKLMM) OCYLLECTB-
naeTca 3a cvet cpencrts Hamvopatens;

A) nHdopmupoBaTb HaHumaTens o npoBefeHUU KanuTanbHOro PeMOHTa UIu PEKOH-
CTPyKUUKM goma He no3gHee 4yem 3a 30 aHen 0o Havana pabor;

€) NpMHMMaTb y4acTue B CBOEBPEMEHHOM NOArOTOBKE JOMa, CAHUTapPHO-TEXHUYECKOTO
N nHoro o6opyaoBaHus, HAXO4ALWErocs B HEM, K 9KCnslyatauumn B 3MUMHUX YCITOBUSIX;

X) obecneunBaTtb npegocTaBneHne HaHumartento npeayCMOTPEHHbIX B HAcTOSALWEM
A0roBope KOMMYHarbHbIX YCNYr Haaexallero Ka4ecTsa;

3) KOHTPOSNIMPOBATb KAa4eCTBO NpefoCTaBISeMbIX XUMNULLHO-KOMMYHaITbHbIX YCAYT;

n) B Te4yeHme 3 paboumnx gHEN CO AHA MBMEHEHUS LIEH HA CoaepXXaHNe, PEMOHT XUnbs,
HaeM XWUnbIX NoOMeLLeHU, TapudOoB Ha KOMMYHasbHbIE YCyrM, HOPMaTUBOB NOTPebneHuns,
nopsigka pacyeToB 3a NpenoCTaBfEHHbIE XUITULWHO-KOMMYHanbHbIE YCryrn MHOOPMUpPO-
BaTb 06 aTOM HaHumaTtens;

K) NpOM3BOANTL WMNKU NOpyyaTb YNOHOMOYEHHOMY NMUy NPOBEeAEHME MnepepacyeTa
nnaTbl 3a Xunoe noMeLLeHne N KOMMyHarbHble YCIyrn B Criydae okasaHusa ycnyr v BbInosi-
HeHust paboT HeHaaexallero kKa4ecTsa 1 (MnNn) ¢ NepepbiBamMmu, NPEBbILLAKLLMMN YCTaHOB-
NEHHYH0 NPOAOITKUTENBHOCTD;

n) NPUHATbL B YCTAHOBIEHHbIE CPOKU XUITOE NOMELLEHNE Y HaHMmaTens no akTy caayn
XKWMOro NOMeLLEHNS NOCIe PacTOPXKEHNSA HACTOSILLEro 4OroBopa,;

M) HECTU WHble 00A3aHHOCTW, NPeLYCMOTPEHHbIE 3aKOHOO4ATENbCTBOM Poccuimnckon
depepauymn.

[ll. MpaBa cTopoH

6. HaHumaTtenb Bnpase:

a) nonb3oBaTbCsA 0OLLMM UMYLLLECTBOM MHOTOKBAapTUPHOIO A0OM3;

6) BcenuTb B YCTAHOBSIEHHOM 3akoHoAaTenbcTBoM Poccunckon ®epepauyumn nopsigke
B 3aHMMAEMOE XNJ0e NOMELLEHMNE UHbIX NNL, pa3peLlaTb NPOXMBAHNE B XXUIIOM NnomMeLle-
HUW BPEMEHHbIX XWUIbLOB, CAaBaTb XWUIoe NoMeLLEHNe B NOAHAEM, OCYLLEeCTBNATL OOMeH
NN 3aMeHy 3aHMMaeMOoro XWUoro NoOMeLLEeHNS.

Ha BceneHue K poautensm ux geTten, He AOCTUMLNX COBEPLUEHHONETUS, cornacus
OoCTanbHbIX YNEHOB ceMbi U HanmogaTens He TpebyeTcs;

B) COXpaHUTb NpaBa Ha Xunoe nomMeLLeHne npu BpeEMeHHOM OTCYTCTBUN €ro U YIIEHOB
€ro cemMbu;

r) TpeboBatb OT HanmoaaTens cBoeBpeMeHHOro NpoBeAEHUS KanuTanbHOro peMOoHTa
XXUITOro NOMELLEHNS, HAANEeXaLlero y4actTust B cogepXaHnm obLiero nmyLecTsa B MHOrMo-
KBapTUPHOM AOMe, a Takke npefoCcTaBneHnst NpeayCcMOTPEHHbIX HACTOSALWUM JOrOBOPOM
KOMMYHanbHbIX YCAYr Hagnexallero KayecTsa,

A) TpeboBaTb C NMMCbMEHHOIO Corfnacusi NPOXuBarLWmnX COBMECTHO ¢ HaHnmaTenem
4YfIEHOB CEMbW B CriydasiX, yCTaHOBIIEHHbIX 3aKOHOA4aTeNbLCTBOM Poccunckon ®epepaunn,
N3MEHEHNS HaCTosILWEro 4oroBopa,;

€) pacToprHyTb B Nto6oe BpeMsa HaCTOSALLMIA AOrOBOP C MMCbMEHHOIO COrnacus NPoXu-
BalOLLMX COBMECTHO ¢ HaHMmMaTenem 4neHoB CEMbMU;

X) OCyLLECTBNATL APYyrue npasa no Nnosib30BaHUIO XUMNbIM NOMELLEHMEM, NPEAYCMOT-
peHHble XXunuwHbiM kogekcom Poccuinckon degepauunm n pegepanbHbIMU 3aKOHaAMMU.



7. YneHbl cembn HaHnmaTens, npoxusaroLlime COBMECTHO C HUM, UMEIOT paBHbIe C
HaHumaTtenem npasa 1 0693aHHOCTH, BbiTEKalOLMe N3 HacToswero gorosopa. [leecnocob-
Hbl€ YNEeHbl CEMbM HECYT CONUAapHy ¢ HaHMmaTtenem OoTBETCTBEHHOCTb NO obsA3aTenb-
CTBaM, BbITEKAOLLMM U3 HACTOSALLEro JOroBopa.

8. Hammopatenb Bnpase:

a) TpeboBaTb CBOEBPEMEHHOIO BHECEHUA NNiaThl 3a XUoe NoMeLLeHe 1 KOMMYyHarb-
Hble YCInyru;

6) TpeboBaTb Aonycka B XUoe NoMeLleHNe B 3apaHee CorfiacoBaHHOE CTOPOHaMM
HaCTOsLLLEro AOroBopa BpeMsi CBOMX pabOTHMKOB UIM YNONIHOMOYEHHbIX ML, AN1s OCMoTpa
TEXHUYECKOro U CaAHUTAPHOIro COCTOSHWUS XUIOro NOMELLEHUSA, CaHUTapHO-TEXHNUYECKOrO U
NMHOro 06OpPYAOBaHUS, HAXOAALWErocsl B HEM, A1 BbINOSHEHUST HEOOXOAUMbIX PEMOHTHbIX
paboT, B cnyyae pactop>xeHus Jorosopa, a aAngd nukengaumv asapun - B noboe Bpems;

B) 3anpeTuTb BCeneHne B 3aHnMaemMoe HaHumaTtenem xunoe nomMeLleHne rpaxaaH B
KayecTBe NPOXUBAKLLMX COBMECTHO C HUM YNIEHOB CEMbW B Cryvyae, ecriv nocre Takoro
BCeneHus obasn nnowiagb COOTBETCTBYHOLLLENO XKMOro NOMeLLEeHMs Ha 1 YneHa ceMbm cTa-
HEeT MeHbLUEe YY4ETHON HOPMbI.

IV. Mopsiaok U3MeHeHUs1, pacTOPXKEHUS! U NpeKpaLLleHns 4oroBopa

9. Hactosawwmmn ooroBop MoxeT 6bITb MU3MEHEH UMW PACTOPTHYT NO COrnaLleHno CTOPOH
B yCTaHOBMNEHHOM 3akoHoaaTenbCcTBOM Poccuiickon Pegepaumm nopsiake B noboe Bpems.

10. MNpwu BblE3OE HaHMMaTeNsa 1 YNeHOB ero CeMbU B ApYroe MecTo XUTeSbCTBa HaCTo-
AN JOrOBOP CHUTAETCSH PacTOPrHyTbiM CO AHA Bble3aa.

11. MNo TpeboBaHno Hanmmopatensa HacTOAWMIA OOrOBOP MOXeET OblTb pacTOpPrHyT B
cynebHom nopsgke B crnefyowmx cryvyasx:

a) ucnonb3oBaHne HaHnmaTenem Xnnoro NOMeLLEHNSA He NO Ha3HaAYEHUIO;

6) paspyLLueHne nnu NOBPEXAEHME XMUMOro nomMeleHna HaHumartenem vnu apyrumm
rpakgaHamu, 3a eNCTBUS KOTOPbIX OH OTBEYaET;

B) cMCTeMaTu4eCcKoe HapyLUleHre NpaB 1 3aKOHHbIX MHTEPECOB cocefen, KoTopoe fe-
naeT HeBO3MOXXHbIM COBMECTHOE MPOXUBAHWE B OLHOM XUIOM NOMELLEHNN;

r) HeBHeceHne HaHumaTtenem nnaTtbl 3a XWUoe nomMelweHne n (Mnv) KOMMyHarsnbHble
ycrnyru B TedeHune bonee 6 mecsues.

12. Hactosawmin goroBop MOXeT ObiTb pacTOPrHyT B cyaeb6HOM nopsiake B WHbIX Cry-
Yyasax, npeaycMoTpeHHbIX XKnnuwHbiM kogekcom Poccunckon ®epepauun.

V. lNpoyne ycnosus

13. Cnopbl, KOTOPbIE MOTYT BO3HUKHYTb MEXAy CTOPOHaMU No HACTosALWEMY OOroBopY,
paspelualoTca B nopsiake, NpegyCMOTPEHHOM 3akoHogaTenbCTBOM Poccumrckon denepa-
Lmn.

14. HacToawun 0oroBop COCTaBfeH B 2 9K3eMnnspax, OOUH U3 KOTOPbIX HAXOAUTCS Y
Hanmopartens, gpyron - y HaHumatens.

Hanmopartenb Hanunmartenb

(mnognuce) (nop-
nnco)

M.T1.



MpunoxeHne Ne 2
K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHULUMnansHom
ycnyru no NnpeaoCTaBEHMNIO XK-
noro nomMeLLeHns no 4oroBopy co-
LpManbHOro Harmma

dopma

(BnaHk opraHa, NpeaoCTaBmsAoLEro MyHULMNANbHY YCyry)

Kowmy:
KoHTakTHble JaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELWWEHUE
06 oTKa3e B nNpefocTaBfieHUMN MyHULUNANbLHOW yCIyru
oT Ne
Mo pesynbTaTtam pacCcMOTPEHUSA 3asiBfieHUsa OT Ne

(Gama u Homep 3asierieHusl) NPUHATO peLleHe 06 OTkase B NpeJocTaBneHnn MyH1uyunarb-
HOW yCrnyrn no cregyowmmMm OCHOBaHUAM (8bI6pamb HEObX00UMbIE):
1.
2.
Pa3bsacHeHWst NpuYKnH oTKasa:
[lononHUTEeNsHO MHAOPMUPYEM:
(ykasbigaemcs UHghopmayusi, Heobxodumas Orisi ycmpaHeHuUs Mpu4yuH omkasa, a
makxxe uHasi dornosTHUMesnbHasi UHghopmayusi rnpu Haauyuu).

Cenenust 00 HIEKTPOHHON TTOANUCH

HomxkHocTHoe nuuyo (PNO)

(noanucb YyNoNTHOMOYEHHOIO JOJK-
HOCTHOrO Nnuua opraHa)



MpunoxeHne Ne 3
K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHULUMnansHom
ycnyru no NnpeaoCTaBEHMNIO XK-
noro nomMeLLeHns no 4oroBopy co-
LpManbHOro Harmma
0]7[0)

[loKyMEHT, yAOCTOBEPSIIOLLMIA NINYHOCTb:

(BMA OOKYMEHTA)

(cepusi, Homep)

(kem, Korga BblgaH)
ALpec pernctpaumm

MpencraBsuTens MO 4OBEPEHHOCTU UM 3aKOHHbIN
npeacrtaBuUTenb:

olzle)

[OKYMEHT, yaoCTOBEPSAKLLUNA NTNYHOCTD:

(B1MA AOKYMeHTa)

(cepusi, Homep)

(kem, korga BblgaH)

PekBM3UTbI 4OKYMEHTA, NOATBEPXKAAKOLLEro nosi-
HOMOMMS:

AfQpec pernctpaumm

KoHTakTHas nHopmauyus:

Homep Ten.
1

HOMep Tern.
2

an.
no4yTa

3aaBsneHune
O NPeAOCTaBMNEHNN XUIOro NOMELLEHNS MYHULMNANBHOIO XUNULWHOro hoHaa rpaxaa-
HWHY MO AOroBOPY COLMANbHOro Hanma



B cBa3u

(yKa3aTb OCHOBaHUA NPU3HaHUA rpaxgaHnHa HyxXaarwmnmcAd B

XUnom nomMmeuieHnn, npenocrasrideMom no 4orosopy counasribHoro Hanma,

a TakXe B Cltydae nogayun 3adasrieHnA rpoaxxgaHMHOM, OTHECEHHDbIM K onpep,eneHHoM

heepanbHbIM 3aKoHOM, yka3oM [pesngeHTa Poccuickon egepauum nnm 3akoHOM

Pecny6nukn TatapctaH kaTeropuu, ykasaTb COOTBETCTBYHOLLYHO KaTEropuio)

npowly NpeaocTaBUTb MHE MO AOroBOpY COUMAanbHOro Harma XXuroe nomMelleHue
no agpecy:

CocTaB Moen ceMbU YyernoBexk:
1. Cynpyr(a)

(pekBun3nTbl cBMaeTenscTBa o 6pake, ®.M.0., yucno, mecsu, roa
poXaeHusa, nacnopT, cepusi, Homep, keM u korga eolgaH, CHWUJ1C, agpec peructpauum no
MECTY XUTENbCTBA)

2.

(poacTteeHHble oTHoweHus, D.U.0., uncno, mecsu, rog poxaeHus, nacnopT
(cBMOETEnbCTBO O POXAEHUN), cepusi, HOMep, KeM 1 koraa BblaaH, CHWJIC, agpec peru-
cTpauum rno MecTy XUTenbCcTBa)

3.

(poacTteeHHble oTHoweHus, D.L.0., uncno, mecsu, rog poxaeHus, nacnopT
(cBMOETEnbCTBO O POXAEHUN), cepusi, HOMep, KeM 1 koraa BblaaH, CHWJIC, agpec peru-
CTpauum rno MecTy XUTenbCTBa)

A 1 uneHbl Moen ceMbU OOCTOBEPHOCTb U MOMHOTY HACTOSALWMUX CBEAEHWUA Noa-
TBEPXOAEM.
O cebe coobwato, 4to s paboTato

(yKa3aTb HanmMmeHoBaHMe opraHmn3auunu,

uexa, otaena)
c r. B JOIMKHOCTU
(4ncno, mecsu)
Mosi cembsi cocTOUT U3 yenosek (ykasaTb No poacTBy, BO3pacTy, C
Kakoro BpeMeHU NpoXmnBatoT)

An coBepLueHHOoNneTHne 4neHbl MOEN CEMbM JaeM corfiacue Ha NpPoOBEPKY YNOJIHO-
MOY€HHbIM OpraHoM npeacTtaBii€HHbIX HaMU cBefeHnn o0 goxogax u nMmyliectee B Hasroro-
BbIX, TAMOXEHHbLIX N UHbIX OpraHax.

K 3agBneHuto npunararTca crneayruime JOKYMEHTbI:
1) ;
2) |




Pe3yanaT npenocraBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaoCctaBuUTh:

I:I B NMNYHbIN kKabunHeT EanHoro, PecnybnvkaHCcKoro noprana rocygapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

|:I B MHOFOd)yHKHMOHaﬂbHOM LeHTpe npeaocraBneHnd rocyaapCTtBeHHbIX U My-
HULMNAlbHbIX yCIyr PeCI'Iy6J'II/IKI/I TaTapCTaH;

I:I B OpeaHe.

MNoanuck 3aaBuTens:

(9.1.0.)
(mnoanuce)
« » 20
roga
Mognucu coBepLUEHHONETHNX YNTEHOB CEMbM:
(.1.0.)
(moanuce)
« » 20
roga
(¢.1.0.)
(moanuce)
« » 20
roga

K 3asBneHuto npunaratoTcs:
1.

(HaI/IMeHOBaHI/le N HOMEpP OOKYyMEeHTa, KeEM U Koraa BbI,El,aH)
2.

(HanmeHoBaHWe U HOMep JOKYMEeHTa, KEM M Koraa BblaaH)

[laTa NpnHATUSA 3asiBNEHUS U JOKYMEHTOB  « » 20 roga.
Bcero npuHaTo AOKYMEHTOB Ha nucrax.
(konNU4ecTBO AOKYMEHTOB)

(nponucko)




(BOMKHOCTBL) (noanuce)
(bamunus n nunumansl)
PernctpaunoHHbIn HoMep 3asBreHns
(MHopMaums 3anonHAETCA YNOMHOMOYEHHbIM JOSPKHOCTHBIM MLIOM OpraHa MeCTHOro
camoynpagsneHusl, NPUHABLUMM 3asiBNIEHNE U OOKYMEHThI)




MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHULUMnansHom
ycnyru no NnpeaoCTaBEHMNIO XK-
noro nomMeLLeHns no 4oroBopy co-
LpManbHOro Harmma

(BnaHk opraHa, NpeAoCTaBNAOLWEro MyHUUUNANbHY YCryry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELLEHUE
06 oTkase B npueme AOKYMEHTOB, He06XoAUMbIX ANs NpefocTaBneHns MyHULn-
nanbHOW ycnyru
oT Ne

Mo pesynbTaTaM pacCMOTPEHUs 3asBNEeHUs OT Ne
(Gama u Homep 3as851eHUs) NPUHATO pelueHne 06 OTkase B NpuemMe JOKYMEHTOB, HEODXO-
ANMbIX AN NpefocTaBneHnss MyHUUUNanbHOW ycnyrn, No CrieaytowmmMm OCHOBaHUAM (8bi-
6pamb Heobxodumele):
1.
2.
PasbsiCHeHMs1 NpUYMH OTKa3a:
[ononHUTenbLHO MHopMUpyemMm:
(ykasbigaemcs uHghopmauyusi, Heobxodumasi Orisi ycmpaHeHus rNpu4yuH omkasa, a
makxe uHasi dornonHUMerbHas UHhopmayusi rnpu Haauyquu).

Cenenust 00 HIEKTPOHHON TTOANUCH

HomkHocTHoe nuuo (PUNO)

(noanuchb YNONTHOMOYEHHOIO OOIK-
HOCTHOrO finLa opraHa)



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHULUMnansHom
ycnyru no NnpeaoCTaBEHMNIO XK-
noro nomMeLLeHns no 4oroBopy co-
LpManbHOro Harmma

PykoBoguternto
McnonHutensHOro komureTa

oT:

3asiBneHue
006 ucnpaBreHNM TEXHUYECKOWN OLLNOKKN

Coobuwato 06 owwnbke, [ONYLWEHHON NPU OKa3aHUM MyHUUMNANbHOW YCnyru

(HaMmeHoBaHwue ycnyrm)
3anu-
caHo:

I'Ipanmbele cBedeHnA:

Mpowwy ncnpaBnTb AONYLLEHHYO TEXHUYECKYHO OLWNBKY U BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNSAOLIMNNCA pe3yNbTaTOM MyHULMNANbHOW YCyrn.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATUA pelueHnst 06 OTKNOHEHUN 3aaBneHns 06 ncrnpasneHnn TexHmye-
CKOW OLLUMOKM NpOLLY HanpaBUTb TAKOE PELLEHNE:

nocpeacTBOM OTMNpPaBeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BUE 3aBEPEHHOM KOMMM Ha ByMakHOM HOCUTENE NOYTOBLIM OTNpPaBfeHneM no aa-

pecy:

HacTtosiwwmm noaTeepkpato: cBeAeHUs, BKMIOYEHHbIE B 3asiBieHMe, OTHOCsILMeCs K
MOEW NMYHOCTM M NPeacTaBnsieMOMY MHOM 1LY, a Takke BHECEHHble MHOK HWXe, OOCTO-
BEpPHbI. [IOKyMEHTbI (KOMUM OOKYMEHTOB), NPUIOXKEHHbIE K 3asiBIEHNIO, COOTBETCTBYHOT Tpebo-
BaHWUSIM, YCTAHOBIEHHbIM 3aKoHOAATENLCTBOM Poccuiickoii deaepaumm, Ha MOMEHT NpeacTaB-
NeHUst 3asBIeHNs 3TN JOKYMEHTbI AEUCTBUTENbHbI M COAepXKaT 4OCTOBEPHbIE CBEAEHMSI.

(nara) (nognuceb) (®.1.0.)
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