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O6 yTBEpPXAEHUN aAMUHUCTPATUBHOIO
pernameHTa npefocTaB/eHUs
MyHUUMNanbLHOW ycnyrn no
npeaocTaB/IEHNIO XUMIOro NMOMeLLeHNs Mo
[lOrOBOpPY couManbHOro Halima

B uyenax peanusaumm depepanbHoro 3akoHa ot 27 uona 2010 roga Ne 210-¢3 «O6
opraHusauyuu npenocTas/ieHns rocynapcTBeHHbIX n MYHULMUNANbHbIX yCcnyr»,
BonbliewnHapckuii  cenbcknii  icnonHnTenbHbiii KOMUTET CabWMHCKOT0O MYHMULUMNANbHOIO
paiioHa Pecny6nukn TatapctaH MOCTAHOB/AET:

1 YTtBepanTb ALMUHUCTPATUBHLIA pernamMeHT npefocTaB/eHUus MyHUUMNasibHOWN
ycnyrm no npepocTtaBfE€HUI0 XXWUIOr0 MNOMELWEeHUsa Mo [OroBopy couuasibHOro Harma
(npunaraetcs).

2. MpunsHatb yTpatTuBWWM CUNY NOCTaHOBMieHNWe bBonblIeWrHapCKoro cesibCKoro
WcnonHntenbHoro komuteta CabUHCKOro MyHuuMnanbHOro parioHa Pecny6nuku TaTtapcTtaHd
or 25.03.2022r. Nell-n «O6 yTBEpPXAEHUM A[QMUHUCTPATUBHOIO  perramMeHTa
npefocTaB/ieHUs MYHULMNANbHOW YCNyrn Mo npefocTaB/IEHUD >XWU0T0 MNOMeLLeHus Mo
[0roBOpy couuasibHOro Hama»

3.0ny6numkoBaTb HacTosllee NOCTaHOB/eHMe Ha oduunmanbHOM nopTasie npaBOBOWA
nHgpopmauymm Pecnybnunkm TatapcTtaH B MH(OPMaLUOHHO-TEIEKOMMYHUKALLMOHHON ceTn
«/IHTepHeT» no  appecy: http://pravo.tatarstan.ru n Ha odwuymanbHOM  calTe
BonblwewmHapckoro cesibCKOro noceneHnsa CabUMHCKONO MyHUUMNANbHOIO paioHa Mo
agpecy: http://sabv.tatarstan.ru./rus/.shinar n Ha MHOPMAaLNOHHbIX CTEHAAX MOCEEHUSA.

4 Hactofiwlee pelweHne BCTynaeT B CWly C MOMEHTa €ero oguuuanbHOro

ony6nkoBaHus.

5. KOHTpO/b 3a WUCMO/IHEHMEM HACTOSILLETO NOCTAHOB/IEHUS OCTAB/AK 3a CO6OiA.

naBa BbonblwewnHapckoro ¢ A.lTapunos
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YTBEpXaOeH

[MocTaHoBREHEM
BornbLleLlwmHapcKoro cenbcKoro
NcnonHutensHoro komuTeTa
CabuHCKOro MyHMLMNanbHOro
panoHa,

Pecny6nuku TaTtapctaH

o1 08.09. 2022 r. Ne 18-n

AOMUHUCTPATUBHbIN pernamMmeHT
npegocTaBrneHNs MyHULMNanbHOM YCyru no npeaoCcTaBreHUI0 XNUOro NoMeLleHus
Nno AOroBopy couunanbHOro Hamma

1. O6wume nonoxeHun
1.1. Tlpeamet perynupoBaH1si agMUHUCTPATUBHOIO pernaMmeHTa

1.1.1. Hactoawmm agMMHUCTPATMBHbBIN pernaMmeHT npeaocTaBreHns MyHULunansHON
ycnyrn (ganee — agMUMHUCTPATUBHLIN perfiaMeHT) ycTaHaBnmMBaeT CTaH4apT WM MOPSAoK
npegocTaBfeHns MyHUUMNanbHOW YCNyru NO NpedoCTaBMEHWUIO >KUITOr0 MOMeLLEeHUs no
AOroBOpY couunarnbHOro HamMma(ganee — MmyHuumnanbHasa ycnyra).

1.1.2. T[lonoxeHna  agMUHUCTPATUBHOIMO  pernameHTa  MNPUMEHSAITCA  Npu
npefoCTaBfIEHUM XUMOMO MOMELLEHNA MYHULUUNANbHOIO XUIULHOIMO (hoHOa No [OroBopy
coumnanbHOro Havma, B nopsigke, yctaHosrneHHom 3akoHom Pecnybnuku TaTtapctan ot 13
nions 2007 roga Ne 31-3PT «O peanusauuu npas rpaxgaH Ha npefocTaBfieHne UM XUIbIX
NOMELLEHNA  TFOCYydapCTBEHHOro  unuwHoro d¢oHga Pecnybnukn  TatapctaH m
MYHUUMNANbHOIO >KUNULWIHOMO (poHOa NoO [AoroBopam coumanbHOro Hamma» (ganee
COOTBETCTBEHHO — XWnble nomelleHns, 3akoH Pecnybnukn TatapctaH Ne 31-3PT).

1.2. KaTteropum 3assutenen

1.2.1.Jlnuamun, nmerowmmMmn NpaBo Ha MoslyYeHUne MyHULMNAnbHOW YCIyru, SBNATCA
rpaxxgaHe Poccuinckon ®efepauunn, MNpoOXuMBalwowWmMe Ha TeppuTopun  MyHULMNANbHOro
obpasoBaHns B Pecnybnuke TaTapcTaH, nNpuU3HaHHbIE HYXOAOWUMUCS B KUMbIX
NOMELLEHNSAX, U B OTHOLUEHUN KOTOPbIX MPUHATO pelleHMe O MpedoCTaBfEeHUN >KUMoro
nomeLLeHns (oanee — 3asaBUTENb).

1.2.2. C 3agBneHnemMm BrpaBe 00OpaTUTbCA YMNOMHOMOYEHHbLIN MpeacTaBUTENb
3asBuUTENd, [OEWUCTBYOWMUMA B CUMY MOMHOMOYUM, OCHOBAHHbIX Ha OQOPMIIEHHON B
YCTaHOBIEHHOM 3akoHoaaTenbCTBOM Poccuinckon ®Pepepauumn nopsiake LOBEPEHHOCTH,
3aKOHHbIW MpeacTaBuTenb 3asBUTENs, JeUCTBYIOWNN Ha OCHOBaHUM bedeparibHOro 3akoHa
nmbo  Ha  OCHOBaHMM  akTa  YMNOSIHOMOYEHHOr0 Ha TO  OpraHa  MeCTHOro
camoynpasneHus(ganee — 3asaBuTenb, NPeacTaBUTENb 3adBUTENS).

1.3. MNopsagok nHopMUpoBaHUS O NpeoCTaBlIEHUN MYHULMMNANbLHOW YCIyru

1.3.1. WHcopmauma o nopsgke npefdocTaBrneHus  MyHUUMNanbHOW — ycnyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, CcoAepXawux BU3yanbHYI0 W TEKCTOBYHO
WHOpMALMIO O  MyHMUMNANbHOW  ycnyre,  pacrofioKeHHbIX B MOMELLEHUAX
MHOFO(PYHKLUMOHANbHbLIX LUEeHTPOB MNpefoCTaBreHNa rocyaapCTBEHHbIX U MyHUUMNAlbHbIX
YCIyr.
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2) Ha odmumanbHOM canTe bonblueliMHapcKoro cenbckoro noceneHmst CabuHCKoro
MyHUumnanbHoro panoHa PT no agpecy: http://saby.tatarstan.ru./rus/.shinar

3) Ha lNopTane rocygapCTBEHHbIX M MyHMUMNAnbHbIX ycnyr Pecnybnukn TaTtapcTtaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EpgvHOM nopTane rocygapCTBEHHbIX WU MyHUUMMANbHbIX YCnyr (YHKLNRA)
(https:// www.gosuslugi.ru) (ganee — EguHbin noptan);

5) B rocyaapCTBeHHOW WHOpMauuoHHON cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMnanbHblX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocya4apCTBEHHbIX U MyHUUUNAIbHbBIX YCIyr).

1.3.2. KoHcynbTupoBaHue Mo BOMpocaM nNpeaocTaBfieHns MyHUUMNarbHOW YCIyru
ocyllecTBnseTcs:

1) B MHOrOQYHKUMOHASbHbIX LEHTpax npeaoCTaBfeHns rocygapCTBEHHbIX W
MYHULMNANbHBIX YCAYr NPU YCTHOM 06paLleHum - IMYHO UIn no TenedoHy;

2) B UHTepakTMBHOM (phopme PecnybnmkaHckoro noprana;

3) B bonbwewnHapckoM CenbCKOM UCMNONHUTENBbHOM KoMuTeTe CabuHCKoro
MyHULUMNansHoro parvoHa Pecnybnukmn TaTtapctaH (ganee — IcNoNHUTENbHbBIA KOMUTET);

npy YCTHOM obpalleHnn - MMYHO UK No TeNnedoHy;

npwv NUCbMEHHOM (B TOM Yncne B (OpMe 3MEKTPOHHOIO AOKYMeHTa) obpalleHun — Ha
OymMakHOM HocuTene no noyTe, B 3NIEKTPOHHOM DOPME MO ANIEKTPOHHOW NOoYTE.

1.3.3. IHdopmauua Ha EguHom nopTtane, PecnybnvkaHCKOM nopTane o nopsiake u
Ccpokax npefocTaBneHns MyHUUMNanbHOW yCrnyrm Ha OCHOBaHUM CBEAEHUI, coaepKalumnxca
B PeecTpe rocygapCTBEHHbIX W MyHULUMNANbHLIX YCIyr, NpefocTaBnaeTcs 3asBUTento
B6ecnnaTtHo.

JocTyn K tHdopMaLumm 0 cpokax 1 nopsiake NpegocTaBneHnss MyHUUUNansHOM yCnyrm
ocywiecTBnsieTca 6e3 BbINONHEHNA 3adABUTENEM Kaknx-nnbo TpeboBaHun, B ToMm ymncne 6e3
NCMONb30BaHNA nNporpamMHoOro obecrneyeHusi, yCTaHOBKA KOTOPOrO0 Ha TexHUYeckue
cpeactBa 3asBuTens TpebyeT 3akniyYeHWsa JMUEH3MOHHOMO WU MHOTo COornaweHns ¢
npasoobnagartenem nporpaMmmHoro obecnevyeHnd, npegycmaTpumBatoLLero B3uMaHue nnarhbl,
perncTpaumio Unu aBToOpM3aLMIO 3asiBUTENS WM NpeaocTaBfeHne WM NepcoHarnbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBUTENS NUYHO WMNKM NO TenedoHy B COOTBETCTBMM C
noctynusewnm obpalleHmem npegoctaBngeTcs MHpopmMauus:

1) o mMecTe HaxoxXaeHuss MHOrOYHKUMOHANbHOrO LUeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUMUMNAnbHbIX ycnyr, , McnonHuTtensHoro komuteta (PT, CabuHckni
panoH, c.bonbwon WwuHap, yn.KoonepatusHas, nA.36, 88436241211 cnpaBO4Hble
TenedoHbl);

2) O nopsgke nNpefocTaBfeHUst MyHMUMManbHOW ycrnyrn, o crnocobax u cpokax
nogayn 3asiBNeHnin;

3) O KaTeropusix rpaxgaH, KOTOpbIM MNpefoCTaBfsgeTCAa MyHuuunanbHas ycnyra; o
HOPMAaTMUBHbIX MPABOBbIX aKTax, PErysimpyroLmMx BONPOChl NpeaocTaBneHns MyHUunanbHom
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeObGXOoOUMbIX [Afs pPacCMOTPEHUs 3asiBieHUs o
npegocTaBrieHNN MyHULMNANbHOW yCryru, O CpoKax npuema u peructpaumm sasBrieHus;

5) o xoge npefocTtaBneHns MyHUUUNanbHOW YCnyru;

6) O MecTe pasmelleHUs Ha oduumanbHOM cauTe WHdopMauuu Mo Bonpocam
npegoCcTaBneHNa MyHULMNANbHOW YCIyru;

7) o nopsagke obxanoBaHus OENCTBUMA unu 06e3OencTBuMs OOMMKHOCTHBIX NuL
OpeaHa.

Mo nucbmeHHOMy ob6palleHunio  COTPYAHMKM  OThena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAnNbHOW ycnyru, nogpobHO B MUCbMEHHOW hopMe pPasbACHSOT
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3aaBUTENIO NOPSAOK NPefocTaBreHuss MyHULMNAnNbHOW YCIyrM U BOMPOCHI, YKa3aHHble B
HaCTosILLEM MYHKTE aAMUHUCTPATMBHOIO perfiameHTa, U B TedeHne Tpex paboumx gHen co
OHSA perucTpauumn obpalieHns HanpaBnawT oTBeT 3assutento. OTBeTbl A4AalTCA Ha A3blke
obpaweHnsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpallieHus MCMOoNb3YTCH
rocygapcrBeHHble s3blk Pecnybnukmn TaTtapcTaH.

1.3.5. WH(popmauma no Bonpocam npefocTaBneHns MyHULMNAanbHON  YyCnyru
pasmMellaeTcs Ha odmumnanbHOM canTe MyHUUMNAarbHOro panoHa (usiu 20podcKo20 OKpyaa)
N Ha MHPOPMAaLUMOHHBIX CTeHAAX B NoMeLeHnsx ICnonHUTensHoro kommteta Anst paboTbl
C 3asBUTENAMM.

NHdopmaums Ha rocyaapCTBEHHbIX si3blkax Pecnybnukm TatapctaH, pasmellaemas
Ha WMHMOPMALMOHHbIX CTEeHA4aX M Ha oduunanbHOM canTe MyHUUMMNaribHOro panoHa B
NHPOPMALMOHHO-TENEKOMMYHUKALNMOHHON CceTn «VIHTEepHeT», BKMNOYaeT CcBeAeHus O
MyHUUMUNanNbLHOW ycnyre, cogepxawuecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATMBHOIO pernameHTa, UHOpPMaLMD O MeCTe HaxOXAEeHUs, ChpaBOYHbIX
TenedoHax, BpemeHn paboTtbl MicnonHUTensHoOro KommteTa, o rpaduke npnema 3asiBlieHUN
Ha npefoCcTaBreHne MyHMLMnanbHOW yCnyru.

1.4. HopmaTturBHble NpaBOBble aKTbl, perynupytoLme npegocTasneHne
MYHULMNANbHOM yCryru

1.4.1. TlepevyeHb HOpMaTMBHbIX NPaBOBbIX aKTOB, PErynupyroLlmx npegocTaBrieHne
MyHUUMNANbHOW ycnyrm (C ykasaHMeM pPEKBM3UTOB HOPMATMBHbLIX MPaBOBbIX aKTOB U
UCTOYHMKOB WX odmumanbHoro onybnukoBaHusi), pasmelleH Ha EaguHom noptane, B
Peectpe rocyaapCTBEHHbIX W  MyHMUMNAnbHbIX YCNYyr, Ha oduunanbHOM caunTe
MYHULMNANbHOro panoHa B UHOPMaLMOHHO-TENEKOMMYHUKALNOHHOM ceTU «IHTEPHET».

1.4.2. TeKkCT agMUHUCTPATUBHOIO pernamMeHTa B JeUCTBYOLWEN pefdakunn noanexuT
pasmMeLlleHuio Ha EanHom noprtane, B PeecTpe rocyaapCTBEHHbLIX U MYHULUNANbHbLIX YCNYT,
Ha odwuymanbHoM cante bonblwelwmHapckoro cenbckoro noceneHnss CabuHckoro
MYHULMNANbHOro panoHa B UHPOPMaLMOHHO-TENEKOMMYHUKALNOHHOM ceTU «IHTEPHET».

1.5. TepMuHbI, cnonb3yemble B aAMUHUCTPATUBHOM pPErfliameHTe,
N ux onpegeneHns

1.5.1. B agMVHUCTpaTMBHOM pernamMeHTe MWCMNoSb3ylTCa creaylwme TepMUHbl U
onpegeneHus:

yaaneHHoe pabodyee MecTO MHOroOYHKLUMOHANLHOIO LeHTpa npenocTaBneHus
rocyAapCTBEHHbIX U MyHULMNAnNbHbIX YCIyr — TepputopuansHo 060CcobneHHoe CTPYKTypHoe
nogpasaeneHune (obunc) MHOrOOyHKLNOHAaNbHOIro LueHTpa npeaocTaBneHns
rocyaapCTBEHHbIX N MyHULMNANbHbIX YCAYr, CO34aHHOE B rOPOACKOM (CENbCKOM) NOCENEeHUN
MYHUUMNANbHOro panoHa unm B ropoackoM okpyre Pecnybnuku TaTtapcTtaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3aumm OesaTenbHOCTU  MHOMOYHKLUMOHAmNbHbBIX LIEHTPOB
npefocTaBfieHnUs  FOCYOApPCTBEHHbIX M MYHAUMNANbHbLIX  YCNYr,  YTBEPXXAEHHbIX
noctaHosneHnem [llpasutensctBa Poccuinckon degepaumm ot 22.12.2012 r. Ne1376 «O6
yTBepxaeHun [lpaBun opraHusaumm AOeATeNlbHOCTM  MHOMOYHKLMOHANbHbBIX LEeHTPOB
npefocTaBnNeHns rocy4apCTBEHHbIX U MyHULUMMNANbHBIX YCITYr»;

TexHudeckasan owunbka - owunbka (onmucka, onevyaTka, rpaMmaTvyeckass Wnu
apudmeTudeckas owmubka nub6o nopobHas  owwnbka), AoNyLleHHas  OpraHom,
NpegoCTaBNALWMM MyHULMNANbHYO YyCNyry, U npuBegwas K HeCOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTat MyHUUUNanbHOM YCnyru), CBeAEeHUAM B AOKYMEHTax, Ha
OCHOBaHMN KOTOPbIX BHOCUIUCb CBEAEHUS;

EovHas cuctema wugeHTUdMKaumm M ayTeHTUdMKaumm B UHpaAcTpyKType,
obecneumBatowen MHHOOPMaLMOHHO-TEXHONOIMYECKOE B3anMOOAENCTBME MH(OPMALMOHHbBIX
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CUCTEM, UCNOSb3yeMblX AN NpefoCTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIyr B
anekTpoHHou popme (aanee — ECUA) — dpegepansbHasa rocygapctBeHHas MHGOpMaLMOHHas
cuctema, obecrneumBarollas CaHKUMOHUPOBAHHBLIM AOCTYN YYaCTHUKOB MHAOPMaLMOHHOIO
B3aMMOENCTBUS B €OMHON cucTeMe naeHTUduKaumMm n ayteHTudumkaumm K nHgopmMauuu,
cofepXallemncsa B rocyfapCTBEHHbIX MHAPOPMALMOHHBIX CUCTEMAX U UHBIX MHPOPMAaLMOHHBIX
cucTemax;

MoLl - NocymapcTBeHHoe BrogpkeTHoe ydpexaeHue «MHOroyHKLMOHaNbHbIAN LEeHTP
npeaocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuke TatapctaHy;

ANC ML - ABTOMaTM3MpOBaHHasA NHOPMaLIMOHHas cuctema
MHOTrOOYHKLMOHANbHbLIX LEHTPOB NpeaoCTaBfieHUsl TOCy4apCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TatapcTaH.

1.5.2. OcCHOBHble TMOHATUSA, WCMOMb3yeMble B HACTOAWEM aAMUHUCTPATUBHOM
pernamMmeHTe, NPUMEHSIOTCA B TOM Xe 3Ha4yeHun, 4to n B PegepanbHOM 3aKoHe OT 26 uons
2006 roga Ne 135-93 «O 3awuTe KOHKYpEeHLNN».

1.5.3. B agMunHUCTpaTMBHOM perfnameHTe no4 3asiBlieHMeM O npenocTaBreHnm
MYHUUMNANbHOMW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaeTCa 3anpoc O npeaocTaBreHun
MYHUUMNANBHOW YCIyru, NodaHHbIA B COOTBETCTBUM C MYHKTOM 3 cTaTbu 2 defeparibHOro
3akoHa oT 27 wwona 2010 roga Ne210-#3 «O6 opraHusauun npegocTaBfieHns
rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr» (aanee — ®epepanbHbii 3akoH Ne210-93).

2. CtaHpapT npegocTaBneHUs MyHULUNanbHOW ycnyru
2.1. HaumeHoBaHne MyHMUMNANBHOW YCIyru
MpepocTaBneHune Xunoro NOMeLLeHNs no 4OroBopy coumanbHOro Hanma.

2.2. HanmeHoBaHWe UCNonHUTENbHO-pacnopsanTenbHOro opraHa MeECTHOMO
camoyrnpaBreHusi, HenocpeacTBEHHO NPeaoCTaBMNSALWEr0 MyHULMNANbHY YCnyry

BonbllewmnHapckum cenbeknn icnonHutenbHbii komuteT CabUHCKOro MyHUUMNAIbLHOIo
pavioHa Pecnybnuku TaTapcTaH

2.3. OnucaHue pesynbTaTa NpefocTaBneHnst MyHULMNAnbHOW YCryrm

2.3.1. Pe3ynbTaToM nNpefocTaBneHns MyHULUMNAnsHOW yCrnyru siBAseTcs:

1) npoekT gorosBopa couManbHOro HamMma XuUnoro nomeweHus (npunoxexHmne Ne 1 k
HacTosLWeMy agMUHUCTPATUBHOMY perfnameHTy);

2) pewweHne 06 oTkase B NpeaocTaBneHne MyHUUunanbHon ycnyrm (npunoxeHme Ne
2K HacTosLweMy agMUHUCTPaTUBHOMY perfnameHTy).

2.3.2. Pe3ynbTaT npegocTaBneHna MyHUUunaneHOW yCcrnyru HanpaBnseTcs 3asBuUTenNto
B ¢opmMe 3MeKTPOHHOr0 [AOKYMEHTa, MOAMUCAHHOIMo YCWUIIEHHOW KBanvMduunMpoBaHHON
3MEKTPOHHOM NOAMUCBI0 YMONIHOMOYEHHOIO OOMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cooTtBeTCcTBUM C PegepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne63-d3 «O6 anekTpoHHOM
nognucuy» (ganee — ®egepanbHbln 3akoH Ne63-O3)B nu4yHbIM KabuHeT EgmHoro noptan. B
cnyyae HanpasfieHusi 3asiBneHust nocpeactBoMm PecnybnukaHckoro noprtana pesynbTar
npegocTaBneHns  MyHUUMNAnbHOM  YCRAyrM  HanpaBndeTcd B JNMYHbIA - KabuHeT
PecnybnukaHckoro noprana.

2.3.3. Mo Bblbopy 3asBUTENA pesynbTaTt NpeaoCcTaBreHns MyHULMNANbHOM YCryrn
Bblaaetcs B McnonHutensHom komutete wunm B MOLL B dopme ak3emnnsipa 3NeKTPOHHOro
AOKYMEeHTa, pacneyaTtaHHOro Ha GymMaXHOM HocuTerne, 3aBepeHHOro neyaTblo U NoAMNUCHIO
COOTBETCTBEHHO YMOSHOMOYEHHOrO AOSMKHOCTHOMO nimua MCcnonHUTENbHOro KommteTa  Unu
paboTHuka MOL.
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2.3.4. 3asiBATEnb BrpaBe MONyYUTb pe3ynbTaT NpegoCTaBfeHUsT MyHUMLMNANbHON
ycryrm B ¢popMe 3feKTPOHHOrO [AOKYMeHTa B Te4yeHue Ccpoka [elcTBusi pesynbTaTa
npegocTaBneHns MyHUUMNanbHOW YCryru.

2.4. Cpok npeaocTaBneHnsa MyHULMNAnbHOM YCyrn, B TOM YKCe C y4eTOM Heob6XoauMoCTH
obpalleHnsa B opraHusaunm, ydacTByoLmMe B NpegoCTaBneHm MyHUUUNansHOM yCnyrm, Cpok
NMPUOCTaHOBIEHMS NPEeLOCTABNEHNS MYHMLMNANBHON YCyr B Criydae, ecrnv BO3MOXHOCTb
NPUOCTaHOBMNEHNSA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm ,cpok
Bblgauu (HanpaerneHus) AOKYMEHTOB, ABMASOLMNXCA pe3yfibTaToM NpefoCTaBeHNs
MYHULMMNANbHON YyCNyru

2.4.1. MyHnuunansHas ycnyra npepoctasnseTca He no3gHee 30 AHen co OHA
npegocTaBneHns AOKYMEHTOB.

2.4.2. TlpuocTtaHoBneHWe cpoka MpefoCTaBneHus MyHUUMNAnNbHON YCNyrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHve [OKyMeHTa, SBRSAIOWErocs pesynbTaTtoM MpeocTaBneHus
MyHULUMNanbHOW ycryrn B (hopme 3MeKTPOHHOro AOKYMEHTa, 3asBUTEN0 OCYLLEeCTBMSETCH B
AeHb 0POPMIIEHUS U perncTpaumm pesynbtata NnpeaocTaBneHnss MyHULMNANbHOM yCryru.

2.5. NcyepnbiBaloLwmm nepeyeHb JOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUN C
3akoHodaTenNbHbIMU U MHBIMW HOPMAaTUBHBLIMU NPAaBOBbLIMU akTamun AN NpefoCcTaBneHus
MYHUUMNANbHOW YCAyrK, a Takke ycnyr, KoTopble SBMSTCA He0BX0aUMbIMU U
oba3aTenbHbIMK ANA NpeaoCcTaBNeHna MyHMLMNAanbHbIX YCNYr, nognexalymx
npencraBneHunto 3asiButenem, cnocodbl UX NONyYeHUs 3asiBUTenNem, B TOM Yucre B
3NEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHust

2.5.1. [Ins nony4yeHust MyHMUMNanbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyowme
AOKYMEHTbI BHE 3aBUCUMOCTM OT KaTeropmm n 0CHoBaHUs obpalleHuns:

1) OOKYMEHT, yOoOCTOBEPSIIOWMIKA NMYHOCTL (HEe Tpebyetca B crnydyae obpalwieHus
nocpeactsom PecnybnnkaHckoro noptana);

2) OOKYMEHT, yOOCTOBEPSIOLWNA NOMIHOMOYNS NpeacTaBUTeNs 3asiBUTENs, B Crny4vae
obpalleHnsa 3a npefocTaBfeHMeM MyHUUMNAanNbHOW YCryrn npeactaButens 3assutens (He
TpebyeTca B criydyae obpalleHus 3aKoHHbIX NpeacTtaBmTenen uandecknx nuy);

3) 3asaBneHue:

B dopMe AOKyMeHTa Ha OymaxHoM Hocutene (npunoxeHume Ne3 Kk HacTosilemy
agMUHUCTPATUBHOMY pernameHTy);

B QIIEKTPOHHOW (popmMme (3anonHseTcss NoCcpeAcTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEEHMN B O3NEKTPOHHYID QOopMy 3asiBNeHust), MOAMMCaHHOe B COOTBETCTBUM C
TpeboBaHUAMU NyHKTa 2.5.7

aAMWHNCTPaTUBHOIO pernameHTa, npyu obpaweHun nocpeactsom EgmHoro noprtana,
PecnybnvkaHckoro noprana;

4) [OKYMEHTbI, NoATBEPXAAKOLLME COCTaB CEMbM 3aABUTENS:

cBUAETeNbCTBa O rOCyAapCTBEHHOW PEerucTpaumm akToB rPaK4aHCKOro COCTOSHMS,
BbldaHHble KOMMETEHTHbIMW OpraHaMm MHOCTPaAHHOIO rOCy4apcTBa, M WX HOTapuarnbHO
YyOOCTOBEPEHHbIV NepeBo Ha PYCCKUM A3bIK;

cBuaeTenscTBa 06 YCbIHOBMEHWW, BblAaHHblE OpraHamMu 3anvMcy akTOB rpaXka4aHCKoro
COCTOSIHUS UM KOHCYNbCKMMU yupexaeHnammn Poccuickon egepauuu;

AOKYMEHTbI, BblAaHHble (0OPMIIEHHbIE) OpraHaMn JO3HAHWS, CneacTeus nMbo cynom
B XO4e MpOM3BOACTBA MO YrOfOBHbIM AenaM, OOKYMEHTbl, BblgaHHble (O(POpMIIEHHbIE) B
X04e rpaXkgaHckoro unn agMMHUCTPaTUBHOIO Cy4onpon3BoacTea NMbo cyaonpom3BoACcTBa B
apOuTpaXHbIX Cydax, B TOM YMCMe peLleHusi, NPUroBopbl, onpeaeneHnss 1 nNocTaHOBIEHUSN
cynoB obLen ropucankumm n apbuTtpaxHbix CyaoB.
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5) OOKYMEHTbI, falowme OCHOBaHME OTHOCUTL 3asBuTens nnbo yneHa ero cembu K
KaTeropuu rpaxgaH, MMeLunX npaBo Ha NpegocTaBeHne XuUnoro NoMeLLeHNa BHe ovepeamn
B COOTBETCTBUM C XUNULLHBIM 3aKOHOL4ATENbCTBOM:

MeAMUUHCKas crnpaBka U3 MeOWUUHCKOW OopraHuvsaumm - npu HanmyumM B COCTaBe
ceMbW rpaxgaHuHa 60nbHOro, cTpagarLero Tskenon gopmMon XpoHnyeckoro 3aboneBaHus,
Npu KOTOPOM COBMECTHOE MPOXUBAHUE C HUM B OAHOW KBapTUPE HEBO3MOXHO, MO NEPEYHIO,
yTBEPXOEHHOMY YNOAHOMOYEHHbIM [MpaBuTenscTBOM Poccuinckon depepauuu
drefiepanbHbIM OpraHoOM UCMONHUTENbHOW BracTy;

crnpaBKka U3 OpraHoB OMEKM W MonevyuTenbCTBa O Ha3HA4YeHUM OrekyHa - B criyyae
noanucaHnsa 3asiBfieHUss O TMPUHATUM Ha Yy4yeT OMeKyHOM, [OEeWCTBYHLWMM OT WUMEHMU
HeJeecnocobHOro rpaXxaaHuHa;

6) NpaBoycTaHaBnMBawLWMEe [OOKYMEHTbl Ha OOBLEKTbl HEeaBWXKMMOCTW, NpaBa Ha
KOTOpble He 3aperncTpmpoBaHbl B EQUHOM rocyaapCTBEHHOM peecTpe HeABUWXMMOCTY;

7) 0643aTenbCTBO COBEPLUEHHOMNETHUX YNEeHOB ceMbu 06 oOcBOBOXAEHUW nocne
NOy4YeHNs: XXUNOro NMoMeLLEHNa paHee 3aHMMaeMon MNolaan Ha YCrnoBusX couuaribHOro
HanMa, 3a UCKMNIOYEHNEM CriydaeB NpefoCTaBfEHNS XUMOro NoMeLLleHna B OOMOSHEHNe K
UMELLEMYCS XUITOMY NOMELLEHNUIO.

2.5.2. B cnyyae ecnu 3asButenb MNpPU3HaH ManoMMyLwMM OOHOBPEMEHHO C
AOKYMEeHTamMu, npeaycMOTPEHHbIMU MyHKTOM 2.5.1 agMUMHUCTPaATMBHOIO perfameHTa,
npefoCTaBNAITCA crieayroume JOKYMEHTbI:

1) cnpaBka 06 o00y4yeHun B  oOpasoBaTeslbHbIX  OpraHM3auusix  CcpegHero
npodeccuoHanbHOro uUnNu Bbicwero obpas3oBaHWA B criydae OOy4YeHUs YNeHOB CeMbW
3aaBUTENA B TaKMX OpraHn3aumsx;

2) cBeleHns, cogepxallumecs B KHUre yyeta LOXOLOB U PacXofdoB U XO3SANCTBEHHbIX
onepauun WHOMBUAYaNbHOro MpeanpuHMMaTtens, MNpUMEHSAWEro Kak obLwy, Tak |
YNPOLLEHHYHO cuctemy HanoroobnoxeHus, cuctemy HanoroobnoxeHns ans
CENbX03TOBapPONpoM3BoanTeENen (e4nHbIA CENTbCKOXO3ANCTBEHHbIN HAMOr);

3) NnepBUYHbIE YYeTHble [OOKYMEHTbI, MOATBepXAallimMe pacxodbl 3a pacyeTHbIN
nepvog HAMBUAyanbHbIX NpeanpuHMMaTenen, B cryvyae ecrnv o6bekToM HanoroobnoxeHus
ABMSKOTCA JOX0Obl, HE YMEHbLUEHHbIE Ha BENTMYUHY COOTBETCTBYIOLLNX PACXOAO0B;

4) cornaweHue (OOroBop) Mexay YrneHamm KpecTbsiHCKOro (bepmepcKoro) xo3samcrea
O pacnpegenieHMn nroAoB, MPOAYKUMM W OOXOA0B, KOTOpble MOMyYeHbl B pesynbTaTte
AEATENbHOCTM 3TOr0 X0O3ANCTBA B Criydae ecnv YneHbl CEMbM 3asBUTENS ABMSIOTCH YneHamu
TaKoro X038nCTBa;

5) oT4eT cyObekTa OUEHOYHON OeATenbHOCTU 00 OueHKe TPaHCMOPTHbLIX CPEencTB,
HaxoOdAWmMXCA B COOCTBEHHOCTWU rpaxAdaH, MNPU3HaHHbIX HYXOALWUMUCA B KUMbIX
NMOMEeLLEHNSX.

2.5.3. B cny4yae ecnu B Te4YeHWe pacHeTHOro nepuopa YreHbl CeMbU UNU OAMHOKO
NPOXMNBAIOLLMI 3asBUTENb ObINM BbIHYXXAEHbI NpoAaTh MMYLLECTBO, BXOAsLEee B NepeyeHb
UMyLLIECTBA, MoAfexXallero HanoroobMoXeHUI N y4YUTbIBAEMOTO ANSA NPU3HaHUS rpakaaH
ManoumMywumMmn, npeacTaBnAlTCA [LOKYMEHTbl, NOoATBEPXAAlLWmMe MNPUYUHY NpoLaxmu
(onnaTa cpoYHOro MeaMLMHCKOro fevYeHns, 4OPOrocTOSALLMX NIEKapCTB 1 Ap.).

254. Tlpyn HanuuMnm naeHakonfeHUNn B KUIMULLHO-CTPOUTENBHbLIX U rapaxHbIX
KoonepaTuBax 3asiBUTENeM MpPeacTaBnsaloTCsa CBeAEHUst O CTOMMOCTM  yKa3aHHbIX
naeHakonsieHun, 3aBepeHHbIE XUITULLHO-CTPOUTESIbHBIMU, rapaXXHbIMU KoonepaTuBaMu.

2.5.5.B cnyyae ecnun 3asiBUTENb OTHECEH K onpefeneHHon deaeparnbHbIM 3aKOHOM,
ykaszom [lpesnpeHta Poccuinickon Pepepaumm wunu 3akoHom Pecnybnvkm TaTtapcTtaH
KaTeropum OOHOBPEMEHHO C  OOKYMEHTaMu, npeaycMOTpPeHHbIMW  nyHKTOM  2.5.1
agMWHUCTPATUBHOIO perfiaMmeHTa, HeoBXoANMbl JOKYMEHTbI, NOATBEPXAAKOLWNE OTHOLLEHNE
rpaxgaH K MHou, onpeneneHHon dpeaeparnbHbiM 3akOHOM, yka3oMm [pesnaeHTta Poccunckon
depepaumm unn 3akoHom Pecnybnukn TaTapctaH kaTteropum, uMmetowen npaBo 6ObiTb
NMPUHATOM Ha yYeT B Ka4eCTBe HYXXOALLUXCS B XUIbIX MOMELLEHMUSAX.
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2.5.6. 3agBneHne wn npunaraemble [OOKYMEHTbl MOryT OblTb npeacTaBreHbl
(HanpaBneHbl) 3asBMTENEM OOHUM M3 crieayroLwmx cnocobos:

1) yepes M®L| Ha OymaxkHbIX HOCUTENHAX U B BUAE INEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaAHNAM NyHKTA 2.5.7aAMUHNUCTPATUBHOIO pernameHTa;

2) nocpeacteoM EgmHoro, PecnybnvkaHckoro noprana B 9NeKTPOHHON hopMeE;

3) B WcnonHUTenbHbIM KOMWUTET JfMYHO WU MNOCPEACTBOM MOYTOBOM CBA3W Ha
OymaxxHOM HocuTene. 3asBreHve W npunaraemble [OOKYMEHTbl, Mpu HanpasBreHuu
nocpeacTBOM MOYTOBOM CBA3U, 3aBEPSAIOTCH B YCTAHOBIIEHHOM NOPSAKE.

2.5.7. 3agBneHne nNpu HanpaeneHunm nocpeactsom  EamHoro  noptana,
PecnybnnkaHckoro noptana nognucbiBaeTca NPOCTON 3NEKTPOHHOM NOANUCHIO 3asBUTENS.

[na nonyyYyeHuMst NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HeobxoouMmo MNpPOnTU
npouenypy peructpaumm (ayteHtudpukaumm) B ECUA, a Takke noarBepauTb YYETHYHO
3anuceb.

ONEKTPOHHbIE  [OKYMEHTbl (3NIEKTPOHHbIE 00pa3bl JOKYMEHTOB), YKa3aHHble B
noanyHktax 2, 4 — 6 nyHkra 2.5.1, noanyHkTe 5 nyHKTa 2.5.2 agMMHUCTPATUBHOIO
perrnameHTa, 3aBepsieTcd YCUNEHHOWN KBanuduumpoBaHHOM noanucbld N,
YNOMHOMOYEHHbIX Ha Cco3daHve W nognucaHve Takux [JOKYMEHTOB, B TOM 4ucrne
HOoTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI(3NEKTPOHHbIE 00pa3bl AOKYMEHTOB), npunaraemble K
3asiBMeHno, B TOM YuUCre OOBEPEHHOCTU, HanpaengawTca B Buae dpannos B popmatax pdf,
jpg.jpeg,png, tif, doc, docx, rtf, sigpaamepom He 6onee 50 Mb6anT.

KadecTBO npegocTaBnseMblX 3MEKTPOHHbLIX [AOKYMEHTOB (31IEKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OSDKHO MO3BOMATbL B MOMHOM 0O0bemMe npoynTaTb TEKCT [AOKYMEeHTa U
pacrno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.8. 3anpewaetca TpeboBaTb OT 3as89BUTENS:

1) npegcraBneHns OOKYMEHTOB W MHOpMauMn WM OCyLLEeCTBIEHUS LOENCTBUNA,
npeacTaBfieHne WunuM  OCYLWECTBIEHNE KOTOPbIX He npeayCMOTPEHO HOPMaTUBHBIMU
NpaBoOBbIMW  akTaMu, pPerynvpyrowMMn  OTHOLUEHUS, BO3HMKawLWMe B CBA3M C
npegocTaBneHnemM MyHULMNANbHOW YCIyru;

2) OCyWecCTBfeHns OenCTBUW, B TOM YUCMEe cOorfacoBaHui, Heobxoaumbix AN
nonyyYeHnss MyHUUUNanbHOM YCryrn U CBA3aHHbIX C obpalleHneM B MHble rOCYyAapCTBEHHbIE
opraHbl, opraHbl MECTHOMO camMOyrnpaBfeHusi, opraHuM3aummn, 3a WUCKMAYEHUEM MOMy4YeHus
yCnyr n nonyyYyeHus AOKYMEHTOB W MHGOpMauMM, NpeaocTaBnseMblx B pesyrnbTaTe
npefoCTaBeHNs TakuxX YCIyr, BKMAOYEHHbIX B MepeyHu, yKasaHHble B yactm 1 ctatbu 9
depepanbHoro 3akoHa Ne 210-P3 (Heobxoanmbix 1 0b6s3aTENBHLIX YCNYr);

3) npegctaBneHUs  OOKYMEHTOB W WHopmMauun, oTcyTcTBME U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKasblBanuCb Mpu MepBOHA4YarbHOM OTKa3e B Mpueme
AOKYMEHTOB, HeoOXoguMbIXx ANs NpeaocTaBfeHns MyHUuunanbHOWM ycnyru, nubo B
npegocTaBneHu MyHULUMNANbLHOW YCNYrn, 3a UCKITIOYEHUEM CneayoLwmnx criy4yaes:

a) W3MeHeHue TpeboBaHMM HOPMAaTMBHbLIX MPaABOBbLIX aKTOB, KacCakLMXcs
npefocTaBneHnss MyHUUMNAnbHOW YCNyru, nocrie nepBoHaYanbHOW nofayun 3asiBrieHust O
npegocTaBfieHUM MyHULMNANbLHOW YCIYIu;

6) Hannune owunboKk B 3asBNEHUN O NPeAOCTaBMEHUN MYHULMNANbHOW YCRyrn U
AOKYMeHTax, [MOAaHHbIX 3asiBUTerieM [Mocfie MnepBOHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobxoauMblX ANs nNpedocTaBnNeHns MyHuuunanbHoW ycnyru, nuvbo B
npegoCcTaBfeHUM MYHULMNANbHOM YCRYrM N He BKIIOYEHHbIX B MNPeACTaBMNEHHbIN paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTeYeHMe CpoKa AENCTBUS [OKYMEHTOB WU WM3MEHEHWEe WHopmaumMm nocne
nepBOHaYanbHOro OTka3a B MNpuMeMe [LOOKYMEHTOB, HeobxoouMmblxX Onsi NpeaocTaBneHus
MYHUUMNANbHOW ycnyru, nnbo B npeaocTaBeHn MyHULMNanbHON yCnyru;

) BblIABNEHME OOKYMEHTanbHO MOoATBEPXAEHHOro akta (NMpuM3HakoB) OWMOOYHOro
UM NPOTMBONPAaBHOro Aencteus (b6esgencTsnsa) OOMKHOCTHOro nuua OpraHa, paboTHuka
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M®L, npu nepBoHayanbHOM OTKase B MNpuUeMe [OKYMEHTOB, HeOoOXOoAuMMbIX Ans
npeaocTaBneHnss MyHUUMNansHoOn ycnyri, Nnnbo B npegocTaBneHum MyHUUMNansHoON ycnyru,
O 4eM B NUCbMEHHOM BWAe 3a nognuceto pykosoauTensa OpraHa npu nepBoHayanbHOM
oTKase B npuemMe JOKYMEHTOB, HeobxoauMbIX Ans NpeoCTaBNeHns MyHULMNanbHOW yCryriu,
yBeJoMIIAeTCA 3asBUTElb, a Takke MPUHOCATCS M3BMHEHUSA 3a [loCTaBNeHHble Heyao6CTBa;

4) npegocTaBneHnss Ha OyMaxHOM HocuTene [AOKYMEHTOB UM MHdopMauuu,
3NEeKTPOHHbIE 06pasbl KOTOPLIX paHee BbiNu 3aBepeHbl B COOTBETCTBUW C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®epepansHoro 3akoHa Ne 210-d3, 3a UCKIoYeHNeM criyyaeB, ecrnn HaHeceHue
OTMETOK Ha Takve [JOKYMEHTbl Nnbo ux usbaTMe ABNAETCS HeOoOXOAMMbIM YCroBUEM
npefocTaBneHns rocydapCTBEHHONW UMW MYHUUMNANbHOW YCNYyru, M UHbIX CrlyyYaes,
yCTaHOBMNEHHbIX dpefeparnbHbIMU 3aKOHaMU.

2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTWUBHLIMW NPaBOBLIMU akTaMu Ans NpeaoCcTaBNeHnst MyHULMNanbHOM YCryrn, KoTopble
Haxo4aTCcsl B pacnopsKeHMN rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrpaBrneHust U NoABEAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam UMy opraHam MeCTHOro
camoyrnpaBfieHnsl opraHn3aLmnin n KoTopble 3asBUTENb BNpaBe NpeacTaBUTh, a Takke
cnocobbl NX NONyYeHNsi 3asiBUTENAMI, B TOM YMCIIE B 3NEKTPOHHOM hopMe, NOPSAoK UX
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOIO camoynpasBrieHus Nnbo
opraHu3auusi, B pacnopsikeHUN KOTOPbIX HaXOAATCS AaHHbIE AOKYMEHTbI

2.6.1.|-|Oﬂy‘-la}OTCFI B paMKaXx MmexXBegoMCTBEHHOIoO B3aMMOAENCTBUA:

1) Beinuckn n3 EguHoro rocynapcTtBeHHOro peectpa HeaBMxXmMMocTu (ganee - EF'PH) o
npaBax OTAENbHOro nvua Ha umeBLInecs (MMetoLwmecs) y Hero 06 bekTbl HEABMXMMOCTU Ha
Tepputopun Poccuickon denepaumm Ha 3asBUTENS, YNEHOB €ro CeMbW U BCEX MpaxaaH,
3aperncTpMpoBaHHbIX BMECTE C HUMMW.

2) Beinuckn n3 EMPH o nepexoge npaB Ha O06beKTbl HEABMXUMOCTU Ha 3asiBUTENS,
YNIEHOB €ro CEMbM U BCEX IpaxdaH, 3aperMcTpmupoBaHHbIX BMECTE C HUMWN.

3) Beinncku n3 EMPH 06 0CHOBHLIX XapaKTepucTukax 1 3aperMcTpupoBaHHbIX NpaBax
Ha 0O6bEKT HEABUKUMOCTMW.

4) CBegeHus 0 NOCTAHOBKE Ha yyeT B HAroroBom opraHe gpusmnyeckoro nuua (MHH).

5) CBegeHust o CTpaxoBOM HOMEpE nHaneuayansHoro nuuesoro cyeta (CHUIC).

6) CBegeHuns o pasmepe BbiNnaT 3acTpaxoBaHHOMo nvua.

7) CBegeHus B 06bemMe CBUAETENBCTBA O POXAEHNN.

8) CBefeHus B obbemMe cBnaeTenbCcTBa O 3akntiodeHnn bpaka.

9) CBeageHus B 06beme cBNaeTeNbCTBa O CMEPTH.

10) dokymeHT, cogepxalimm ceegeHmst 060 Bcex rpaxgaHax, 3aperMcTtpupoBaHHbIX MO
MeCTy XWTenbCTBa, C YyKasaHueM ajpeca, AaTtbl perncrtpauuu rpaxgaH, AaTbl Bblgaudu
AOKYMEHTa Ha NpefoCTaBiEMOE XUoe NoMeLLeHNE;

11) ®MHaAHCOBBLIN NMLEBON CYET C yKasaHWEM >XUMoWM M obLier nnowaan Xumnoro
noMeLLeHNsa N aaTbl BblAaun Ha NpefoCTaBnseMoe XUnoe nomeLleHme.

Cnocobbl nonyyeHns 1M NOPSiAOK NpeAcTaBNeHUs OOKYMEHTOB, KOTOpble 3asiBUTENb
BNpaBe npeacTaBuTb, onpeneneHsl NyHKTOM 2.5.6 HacTodwero pernameHTa. 3anpewaertcs
TpeboBaTb OT 3asBUTENS BblLLENEPEUYNCIEHHbIE JOKYMEHTbI, HAXOAALWMECH B PACNOPSHKEHUN
rocy4apCTBEHHbIX OPraHoB, OPraHOB MECTHOIO CaMOynpaBeHUs U UHbIX OpraHn3aLumin.

2.6.2. B3agBuTenb BnpaBe NpeaoCcTaBUTb [AOKYMEHTbl (CBedeHusl), yKasaHHble B
noanyHkrax 1 - 9 nyHkta 2.6.1 aAMMHUCTPATUBHOIO pernameHTa, B popMe 3MneKTPOHHbIX
OOKYMEHTOB, 3aBEepPEeHHbIX YCUNEHHOM KBanuuumpoBaHHoOM noanucbo nmu,
YNONTHOMOYEHHbIX Ha CO34aHue 1 NoanncaHne Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpepacraeneHve (HeCBOeBpeMEHHOE NnpeacTaBrieHne) ykasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATMBHOrO pernaMmeHTa opraHamu rocyfapCTBEHHOW BracTu, opraHamm
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MECTHOro CaMoOynpaBfieHUsl, OpraHM3aunamMm OKYMEHTOB U CBEAEHUN HE MOXET ABNATbCA
OCHOBaHWeM A5l OTKasa B NpeaoCcTaBneHnM MyHUUUNanbHOM yCryru.

2.6.4. [omkHocTHoe nuuo wn  (unn) paboTHWMK, YKasaHHbIX B NyHKTe 2.6.1
aAMWHUCTPATUBHOIO  pernaMeHTa OpraHoB W  OpraHusauui, He npeacraBMBLUME
(HecBoeBpeMEHHO nNpeaCTaBMBLUME) 3amnpoOLUEHHbIE W Haxo4sWMecs B pPacrnopsiKeHun
AOKYMEHT WnuM CBeAeHus, noanexaT agMWHUCTPaTUBHOW, AUCUUNIIMHAPHOW WM MHOM
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOAATENLCTBOM Poccunckon denepaumn.

2.6.5. 3anpewaeTca TpeboBaTb OT 3asBUTENSA LOKYMEHTbl CBEAEHWS, B TOM 4ucrne
noaTBepXxaalwlme BHECEHWE 3asiBUTENEM nnaTbl 3a nNpefoCTaBNeHMe MyHMUuMnanbHOW
YCInyru, Haxogsilmecs B pPacnopsKeHUN rocyAapCTBEHHbLIX OpPraHoB, OPraHOB MECTHOrO
camoynpasfneHus 1 NoABeAOMCTBEHHbIX FOCYAAaPCTBEHHLIM OpraHam UM opraHaMm MeCTHOro
camoynpasfieHnst opraHn3auun.

HenpencraBsneHne 3asaBuMTENEM [OOKYMEHTOB, COAEpXaluMx CBeAeHUd, KoTopble
HaxoOgATCA B pacrnopshkeHUM  rOCyQapCTBEHHbIX  OpraHoOB,  OPraHoB  MECTHOro
camoynpaBneHus 1 NoaBeAoOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Unn opraHaMm MeCTHOro
camoynpaBfeHnss opraHv3auui, He $BMSIeTCS OCHOBAHMEM Afs OTKasa 3asBUTENIO B
npegoCcTaBfeHMM MyHULMNANbHOW YCIYTN.

2.7. VicuepnbiBatowwmm nepedeHb OCHOBaHUM s 0TKasa B npuemMe LJOKYMEHTOB,
HeobXxoauMbIX AN NpeJocTaBNeHNs MyHULMNANbHOW YCyru

2.7.1. OcHoBaHuAMM [ON9 OTKa3a B NpuemMe [JOKYMEHTOB, HeobxoaumbiX [Ons
npegocTaBneHnsa MyHULMNANbHOW YCyrn, ABRASIOTCS:

1) npeAcTaBneHHble 3adBUTENEM LOKYMEHTbl cogepXaT Nog4YUCTKM U ucnpaBreHus
TEKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBMIEHHOM 3akoHogaTenbcTBOM Poccuinckon
depepauum;

2) NOKYMEHTbI coaepXaT MOBPeXOeHUs, Hannyme KOTOpblX He MO3BOSISieT B MOSIHOM
obbeme ucnonb3oBaTb WHGOPMAUUID W CBeAEeHUs, copepXawuecss B OOKYMeHTax Aans
npegocTaBneHns MyHMLMNANbHOW YCyru;

3) npeacTaBfieHHble OOKYMEHTbl WM CBeAEHUA yTpaTuin Cuily Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW YCnyron (QOKYMEHT, YAOCTOBEPSOLWMIA  NOSTHOMOYUSA
npeacTaBUTenNs 3asBUTENSs, B crnyyae obpalleHus 3a npefocTaBneHneM MyHUUMNansHOW
YCIyru ykasaHHbIM NMLOM);

4) nogadva 3adBnNeHUs O npeaocTaBfeHUn MyHUUMNAaNbHOW YCNyrM U LOKYMEHTOB,
HeobXxooMMbIX ANA NpefocTaBneHUss MyHUUMMNAnbHOW YCRyrn, B 3MEKTPOHHOW ¢opme C
HapyLLleHMeM YCTaHOBIEHHbIX TpeboBaHUN;

5) HekoppeKkTHoe 3anofiHeHne obsa3aTenbHbIX Nonen B QopMe 3asiBfieHWsl, B TOM
yucrne B MHTEpPaAKTUBHOM opmMe 3asBneHuss Ha EauHom nopTtane, PecnybnvkaHckom
noprtane (He4OCTOBEPHOE, HEMOMHOE, NMBO HeNpaBUITbHOE 3anofHEHWE);

6) npencTtaBneHWe HEMoOSIHOro KOMMMeKTa [AOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBneHnUss MyHULUMNANbHOWM YCNyru;

7) 3asBreHMe o nNpeaocTaBfieHUn YCyrm NogaHo B opraH rocyaapcTBEHHOW BNacTu,
opraH MEeCTHOro camMoynpaBfeHus UNn opraHnsauuio, B NOSTHOMOYUA KOTOPbIX He BXOAWUT
npegocTaBfieHMe MyHUUMNAanNbLHON YCIyru;

8) HecobntogeHne ycTaHOBIEHHbIX cTaTben 11 depgepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 3neKTpOHHOM NOANUCUY YCITIOBUIA NPU3HAHUA OENCTBUTENBHOCTY,
YCUNEHHOW KBannpuumMpoBaHHOW 3NEKTPOHHOW Noanucu.

2.7.2. TlepeyeHb OCHOBaHUW ONsl OTKa3a B NpuemMe AOKYMEHTOB, HEOOXOOUMbIX Ans
Nosly4eHMss MyHULMNArbHOW YCIyrun, ABNSAETCH UCHepnbIBaOLWNM.

2.7.3. PeweHne o6 oTkase B npueme OOKYMEHTOB, HeEOOXOAUMbBbIX Afs NONyYeHus
MYHUUMNANbHOMW YCNYrn, C yKa3aHMEeM NPUYUH OTKa3a, OopopmnsieTca B COOTBETCTBUM C
doopmon, yctaHoBneHHon B npunoxeHun Ne 4 k HacToswemy PernameHTy, noanncbiBaeTcs
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YCUNEHHON KBanMMUUMPOBAHHOW SMIEKTPOHHOW MOANUCHI0 B YCTAHOBIIEHHOM MNoOpsake
YNONMHOMOYEHHBIM [AOSDKHOCTHLIM SiMUOM MCnonHUTEeNbHOro KoMuteTa, U HanpasnseTcs
3asBUTENO B NNYHbIA KabuHeT EgnHoro, PecnybnvkaHckoro noptana v (unn) B M®L| B aeHb
NPUHATMA peweHna o6 oTkase B MNpuemMe [OKYMEHTOB, HEOOXoAWMbIX ANnd MnonyyYyeHus
MYHULIMMNANbHON YCNYyru.

2.7.4. 3anpeliaetca OTKasblBaTb B MpuvemMe 3adBfNeHUs U WUHbIX [JOKYMEHTOB,
Heobxo4MMbIX ONS NpefoCTaBNeHna MyHUUMNanbHOW ycnyrn, B clydae ecnu 3asiBreHue u
OOKYMEHTbI, Heobxoaumble And nNpefoCTaBfeHUs MYHULMNANbHOW YCryrn, nogaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsgke npenocTaBfieHns MyHMUUnanbHOW
ycnyru, onybnukoBaHHon Ha EguHom noptane, PecnybnvkaHckom nopTane.

2.8. VicuepnbiBatoLLmit nepedeHb OCHOBaHWUIA AN TPUOCTaHOBMEHNUsSI NN OTKasa B
npegocTaBneHn MyHUUMNansHOM yCnyrm

2.8.1. OcHoBaHUI NSt NPUOCTAHOBNEHUA MYHMLMNANBbHOW YCNYrn He NpeayCcMOTPEHO.

2.8.2. OcHOBaHu1s ansa oTkasa B NpefoCcTaBfeHn MyHUUMNAnNbHOW YCIyrn:

2.8.2.1. WNc4yepnbiBalowmn nepeyeHb OCHOBaHMW AN OTKasa B NpenocTaBfieHuun
MYHUUMNANbHOro nMmyLLecTsa B apeHay, 6e3Bo3mesgHoe Nonb3oBaHue:

1) HenpeacTtaBneHne OOKYMEHTOB, NpuraraeMblX K 3asiBfIEHUIO, YKa3aHHbIX B NyHKTe
2.5 HacTosLWEero perriameHTa;

2) Hanuumne B goKyMeHTax, NpeAcTaBfEHHbIX rpaXgaHamu, He4OCTOBEPHOM U (Mnn)
HenosIHOM NHopmaumu;

3) OTcyTcTBME Y rpaXaaH OCHOBaHWW ONs NPU3HAHUSA ManouMyLLUMMW C Y4ETOM KX
UMYLLIECTBEHHOTO MOSOXEHWS;

4) OTcyTCTBME Yy rpaxgaH OCHOBaHWMM AN MPU3HaHUSA HYXOAWUMUCH B XUMbIX
nomMeLLeHnsx, npegocTaBnseMblx No JOroBopamM coumasnibHOro Hanma;

5) OTtBeT rocygapCTBEHHOrO OpraHa, oOpraHa MeCTHOro CcaMOynpaBrieHus,
opraHuMsaummn Ha MeXBeAOMCTBEHHbIN 3anpoc CBUAETENLCTBYET 06 OTCYTCTBUM AOKYMEHTa U
(vnn)  nHopMaunn, HeobXoAMMbIX ANS MNPUHATUMS TpaxgaH Ha YyyYyeT B KadecTBe
HYXXOAIOLWKUXCA B KUMbIX MNOMELLEHUSX, €CNNU  COOTBETCTBYHOLWMMA [AOKYMEHT He Obin
npeacTasfieH 3agBuTenemM rno cobCTBEHHOM WHUUMATUBE, 3@ UCKITHOYEHWEM CrlyvaeB, ecnv
OTCYTCTBME TaKuMX 3arnpalimMBaeMblX AOKYMEHTa UM UHOPMauUun B Pacrnops>KeHUU Takux
OpraHoB MV OpraHnsauni NoATBEpPXK4aeT NpaBO COOTBETCTBYIOLMX rpaxaaH COCTOATb Ha
yyeTe B KayecTBe HYXXOAKLLNXCS B XUIMbIX MOMELLEHUSIX;

6) [pegctaBneHbl M (MNKM) MOMydeHbl MO 3anpocy [AOKYMEHTbl, KOTOpble He
noaTBepX4alT NpaBo rpaxdaH COCTOATb Ha y4veTe B KadeCTBe HYXOAKLWMXCA B KUMbIX
NMOMEeLLEHNSX;

7) He wuctek ycTaHOBMEHHbI 3aKOHOO4ATENbCTBOM CPOK CO [AHHA COBEpLUEHUS
rpaxgaHamu OeNcTBUN, B pe3ynbTaTe KOTOPbIX yKadaHHble rpaxaaHe MoryT ObiTb NPU3HaHbI
HYXXOaOLWUMNCS B XUIbIX NOMELLEHNAX.

2.8.3. lNepeyveHb ocHOBaHMM Ons OTKasa B NpedocTaBreHnn MyHUUMNansHOW YCryrn
SABMSETCA NCYEPNbIBAOLLNM.

2.8.4. BanpewaeTcs OTKasbiBaTb B MNpPeAoCTaBNEHUN MyHUMUMMANbHOW YCNyru B
cnyyae, ecnu 3asiBfieHMe O npeaoCcTaBfieHMM  MYHUUMNAnbHOW  YCryrm nogaHo B
COOTBETCTBUM C MH(popMauMen O Cpokax W nopsake npeaocTaBrieHUs MyHULMNanbHOW
ycnyri, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Mopsagok, pasmep M OCHOBaHUSA B3UMaHMWS roCcy4apCTBEHHON NOLMMHbBI UM UHOWM NnaThl,
B3MMaeMOW 3a NpeaocTaBneHne MyHMUMnanbHoOn ycnyru

MyHuumMnanbHas ycnyra npegocTaBnsieTcs Ha 6e3803mMe3qHON OCHOBE.
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2.10. MNepeyeHb ycnyr, KOTOpble ABMAITCA HE0OX0AMMbIMU U 06a3aTENbHLIMKU NS
npeaocTaBneHns MyHMLMNANbHOW YCAyrn, B TOM YMCNEe CBEAEHUSA O AOKYMEHTE
(AOoKymMeHTax), BblaaBaeMoM (BbldaBaeMblX) OpraHM3aunamm, y4acTByHLWMMA B

npeaocTaBneHNN MyHULMNANbHbBIX YCNyr

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.11. nOpﬂﬂ,OK, pasmep n 0CHOBaHNA BAMMaHWUA Mi1aTbl 3a npenocrtasrieHne yCryr, KoTopble
SABNAIOTCA HeoOXxoaAnMbIMM N 0bsa3aTenbHbIMKU ANS npegocrtaBieHUA MyHVILlMﬂaJ'IbHOVI yCcnyru,
BKIO4an I/IHCbOpMaLI,M}O O MeToaunKe pacyeTa pa3mMepa Takow nnatbl

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.12. MakcumarnbHbIM CPOK OXUAAHUA B oMepean npu nogaye 3anpoca o npeocTtaBneHum
MYHULMNANBHOW YCIyru, ycnyrn, npeaocTaBnsieMon opraHmsaumen, y4acTeyoLwlen B
npegocTaBneHnn MyHULUMNANsHOM YyCnyr, N Npyu nosly4eHnun pesynbTaTta npeaoctaBneHns
Takux ycnyr

2.12.1. Bpemsa oxugaHua npu nogade 3asBfieHUs Ha MonyyvyeHne MyHUUMnanbHOn
ycrnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nony4yeHun pesynbTaTta MNpegoCTaBAeHNs MyHUUUNanbHOW ycnyru
MaKkCUMarbHbIA CPOK OXMAAHUA B oMepean He LOSKeH npesbiwaTtb 15 MUHyT.

2.13. Cpok 1 nopsifoKk permcTpaummn 3anpoca 3asiButenst o npeaocTaBneHn MyHUUmMnansHom
yCcnyrv u ycrnyru, npeoctaBnsieMoi opraHm3aumen, y4acTByoLen B NpeoCcTaBneHum
MyHULMNAnbHOM YCryru, B TOM YMCHe B 3NIEKTPOHHONM hopme

2.13.1. MNpu nuyHom obpaweHmn B MOLL B AeHb nogayn 3adBfneHus 3asiBUTENO
BblaaeTcs pacnucka 3 AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAANOLLNM, YTO
3asiBrieHne oTnpaBneHo, 1 4aTon Nnogayn 3asiBrieHus.

2.13.2. lMNMpn HanpaBneHun 3asBNeHus nocpencrtesom, PecnybnukaHckoro noprtana
3asiBUTENb B [AEHb Nodayu 3asiBfieHusl nosiydaet B JIMMHOM KabuHeTe PecnybnukaHckoro
noptana M MO 9MEKTPOHHOW noyTe YyBeOOMIeHWe, MOATBepXaawlwee, 4YTO 3asiBNeHue
OTNpaBIieHO, B KOTOPOM YKa3blBalOTCHA PEMMCTPALMOHHbBIA HOMEP 1 AaTa Nofdayun 3asiBreHus.

2.13.3. MNpu nnyHom obpauwieHnn B VICNOMHUTENbHbLIM KOMUTET B [JeHb nogadu
3asBMeHNa  YNOSITHOMOYEHHbIM  AOSMKHOCTHBIM — nnuyoM  MIcnonHUTEnbHOro  KoMmuteTa
3a9BuUTEN0 BblgAETCH pacnucka M3 aBTOMaTU3UPOBAHHOW WMHMOPMALMOHHOM CUCTEMDI,
npegHasHa4YeHHOW [N  OKa3aHuUs FOCydapCTBEHHbIX UM MyHUUMNAnbHbIX  YCryr, C
perncTpaunuoHHbLIM HOMEPOM, [aToM nodayn 3asBfeHUs N nepeyHeM npeacTaBrieHHbIX
AOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NPeaocTaBnseTcs MyHuuunanbHas
ycriyra, K 3any oxuaaHud, Mectam Ans 3anosiHeHs 3anpocoB O NpesocTaBfieHumn
MYHUUMNANbHOW yCnyrn, MHOOPMaLMOHHBIM CTEeHAAM C 0Bpa3sLamMmn Ux 3anofTHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs NPEeLOCTaBNEHUs KaXa0Nn MyHULMNAanbHON
ycnyru, pasmeLleHnio 1 0popMIieHnIo BU3yarnbHOW, TEKCTOBOM N MYSTbTUMEANNHON
NMHopmauumn o Nopsake NpegoCTaBneHns Takon yeryrn, B TOM Yncrne K obecneyeHunio
AOCTYMNHOCTM AN UHBaNMAO0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUMN C (heaepanbHbIM
3aKoHO4AaTeENbCTBOM U 3akoHOoA4aTenbCTBOM Pecnybnukmn TatapctaH O coumanbHOM 3awuTe
WHBaNMAaoB

2.14.1. TlpepocTtaBneHne MyHUUMNANbHOW YCNYyrM OCYLLECTBRSIETCA B 34aHUAX WU
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nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaAPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytotcsa Heobxoanmon mebenbio Ana opopmeHus
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3akoHogaTenbcTBoM Poccunckon Pegepauum o
coumanbHOM 3awuTe WHBANMAOB B LUensax ©OecnpenaTcTBEHHOro [ocTyna K MecTy
npeaocTaBneHnsa MyHMUmMnanbHON ycnyrin obecneynBaeTcs:

1) obBecneumBaeTca  6GecnpensTCTBEHHbIW  OOCTYyN  MHBaANMOOB K  MECTY
nNpeaocTaBnNeHnsa MyHuuMnanbHOW ycnyrn  (yOoOHbI  BXOA-BbIXO4 B MNOMELEHUs W
nepemMeLleHne B nx npeagenax);

2) BuM3yanbHasi, TeKCTOBas W MyfbTUMeAUNHass WHgopmauua o nopsiake
npefoCcTaBfeHns MyHUUMNANbHOM YCnyrn pasmMewaetca B YAOOHbIX AN 3asiBUTENENn
MecTax, B TOM YMCIe C y4ETOM OrpaHNUYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) conpoBOXAEHME MWHBaANMOOB, WMMEIKOLWNX CTOMKME pacCTponcTBa YHKLMMK
3pEHUsA N CaMOCTOSATENBbHOMO NEPEeABMKEHNS, U OKa3aHWe MM NOMOLLM;

4) BO3MOXXHOCTb CaMOCTOSITENBbHOIO NEpPeABMKEHUS NO TEPPUTOPUN, HA KOTOPOW
pacnosioXXeHbl 06BEKTbI COLManbHON, UHXEHEPHOW N TPAHCMOPTHON MHAPACTPYKTYpP, BXo4a
B Takne o6bEKTbI 1 BbIXO4a M3 HUX, NOCAAKN B TPAHCMOPTHOE CPEeACTBO U BbICAAKM U3 HETO, B
TOM YMCIEe C UCNOSb30BaHMEM Kpecna-KonsiCKu;

5) Hagnexauwee pasmeweHne obopyaooBaHMst U HOcUTenen uMHdopmMauumu,
HeobxoguMMbIx Ana obecneyeHna GecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
YYETOM OrpaHUYEHNN UX XKU3HEAEATENTbHOCTMU;

6) gybnvpoBaHne HeobxoguMmoW AN WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
WHdoOpMaUuK, a TaKke Hagnucewn, 3HakoB U MHOWM TEKCTOBOW M rpadmyeckon MHGopmMaumnm
3HaKkaMu, BbIMOSTHEHHbLIMU peNnbedHO-TOYEeYHbIM WprdTOM bpanns;

7) ponyck cypgonepeBogymka n TudnocypaonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA NMPWU HanMyYUKU OOKYMEHTa, MOATBEPXAaloWero ee
cneunanbHoe obyyeHue n BblgaBaemMoro nNo opmMe U B MOPsiAKE, KOTOpPbIE YCTAHOBMEHDI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxageHun OpMbl OOKYMEHTa, NOATBEPXKAAOLLErO
cneumanbHoe obyyeHne cobakn-npoBogHUKA, N NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecneyeHmss JOCTYNHOCTWN ANt UHBaANMAoB OObEKTOB, B
KOTOpbIX OCYLLUECTBNSAETCA MpeaoCTaBfeHne MyHUUMnanbHOW  YCryrm, W  CpPeacTs,
NCrnonb3yemMbiX NpU MpPeaoCTaBfEHUN MyHULMNANbHOW YCIyrn, KOTOpble YKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMMHUCTPATUBHOIO perfameHTa, MNPUMEHSIOTCA K
obbekTtaM M cpencTBaMm, BBEAEHHbIM B 3KCMfyaTauumio UNu nNpollegwnmM MoLEpPHMU3aLUMIo,
pekoHCcTpyKuuto nocne 1 uonga 2016 roga.

2.15. MNokasaTenu QOCTYNHOCTN N Ka4yecTBa MyHMUMNANbHOW yCnyru, B TOM 4Yncrne
KONM4eCTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMM L aMKU Npy NpeaocTaBneHnm
MYHULMNANbHOW YCNYrn U UX NPOAOIHKUTENBHOCTb, BO3MOXHOCTbL MOMyYeHnst MHhopMaumm o
XoA4e nNpeaocTaBneHNa MyHULMNAanbHOW YyCyr, B TOM YMCE C UCMOMNb30BaHUEM
NHPOPMaLNOHHO-KOMMYHUKALIMOHHBLIX TEXHOOMIA, BO3MOXHOCTb NIMB0 HEBO3MOXXHOCTb
Nony4YeHnss MyHUUMNanbHOM yCryrm B MHOTO(PYHKLUMOHANbHOM LIEHTPE NpefoCTaBneHuns
rocyaapCTBEHHbIX U MyHULUMNANbHbLIX yCnyr (B TOM Y1cne B NONIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasgenieHnmn opraHa UCNONHUTENBHO PacnopsaaMTENbHOMO opraHa
MECTHOro camoynpasreHusi, No BblIbopy 3aaBuTens (3KCTeppUTOpUanbHbIN NPUHLMN),
nocpencTBOM 3anpoca O NPeaoCTaBIEHUN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHMUMNANbHbIX YCNYr B MHOrOMYHKLMOHANbHbLIX LLEHTPax NnpeaocTaBneHns
rocyAapCTBEHHbIX 1 MyHULUNANbHbIX YCAYr, NPeayCMOTPEHHOro ctatben 15.1
depepanbHoro 3akoHa Ne210-d3 (koMneKCHbIM 3anpoc)
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2.15.1. TlokasaTenamm [[OCTYNHOCTU NPeAoCTaBfEeHNa MYHULMNANbHOW  YCIyrn
ABNAIOTCA:

pPacnosIoXXEHHOCTb NMOMELLEHNSA, B KOTOPOM BedeTCcHa NpueM, Bbldaya AOKYMEHTOB B
30He JOCTYMNHOCTWN OBLLECTBEHHOIO TPaAHCNOPTa;

Hanu4ne HeobXxoAMMOro KofmyecTsa CneumanncToB, a Takke NOMELEeHUN, B KOTOPbIX
OCYLLEeCTBNAETCS NpUeM JOKYMEHTOB OT 3asiBUTENEMN;

Hanuuve wucyepnbiBawlWen uHPoOpMauMm o cnocobax, nopsake Uu  cpokax
npegocTaBneHnsa MyHUUMNANbHOM YCNyrn Ha MHPOPMaLMOHHbIX cTeHaax, EaguHom nopTane,
PecnybnvkaHckom noptane, opuumansHOM canTe MyHUUUNAanbHOro panoxa;

oKasaHve MOMOLUM MHBanNugam B npeogorieHun 6apbepoB, MeLLaloWMX MONyvYeHUHo
UMM YCINyr HapaBHe C APYrMMn NULamMu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBrieHns MyHULMNAaNbHON YCIyrn ABNATCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobniogeHne cpoka nonyveHnsa pesynbtarta MyHULUNAaIbHOW yCryru;

3) oTcyTcTBME  OBOCHOBaHHbIX Xanob Ha  HapylweHus  agMUHUCTPATUBHOIO
pernamMmeHTa, CoBepLUeHHble paboTHMKaMn VICNoNHUTENbHOro KoMnuTeTa |

4) KONMYECTBO B3aUMOAEWNCTBUIN 3asABUTENSA C AOSDKHOCTHbIMKM nuuamu (6e3 y4deTta
KOHCYIbTaunmn):

B3anMoaencTaune 3aaButens ¢ paboTHukamm MicnonHuteneHoro kommteta unn MOL|
npy nNpeaocTaBNeHUM  MyHUUMNANbHOM  YCNyrM  OCYLEeCTBNseTCca OAMH pa3  npu
npeacTaBneHnn 3aaBneHns Co BCeMn HeOH6XoaMMbIMU JOKYMEHTaMMU;

OOWH pa3 B cnyyae HeobXxoAMMOCTW noslydYeHUs pesynbTata npefocTaBneHuns
MyHUUMnaneHon ycnyrm B WcnonHutenoHom komuteTe unun MOL B dopme aksemnnapa
3MIEKTPOHHOrO AOKYMEHTa Ha ByMaxXHOM HocuTene.

MpoAoMKUTENBHOCTL OAHOMO B3aMMOAENCTBUS 3asiBUTENSA C AOSMPKHOCTHLIMU NI aMU
npv NpeaocTaBneHNN MyHUUMNANbHOM YCyrn He NpeBbIWwaeT 15 MUHYT.

3asBuTenb BNpaBe OLEHUTb KayecTBO MNPedoCTaBfEHUS MYHUUMMNAnNbHOW YCnyrun c
NMOMOLLBKD  YCTPOWUCTB  MOABMXHOW  paguoTeneoOHHON CBA3W, C  UCMONb30BaHMEM
PecnybnukaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBieHna MyHULMNANbHOM YCryrn MOXeT ObiTb
nonyyeHa 3asdBuTenem B JMYHOM KabuHeTe Ha EpgumHom noptane, PecnybnukaHckom
noptane, B AcnonHutensHom komutete , MOLL.

2.15.4. MNpegocTtaBneHne MyHULmMnNanbHON ycnyru ocyulectensetca B no6om ML no
BbIbOpY 3aaBUTENS HE3aBMCUMMO OT MeCTa €ro >XUTenbCTBa WM MecTa (pakTU4ecKoro
NPOXMBaHMS (npebbiBaHus) Ha TeppuTopun Pecnybnuku TaTapcrtaH no
3KCTEppPUTOPMANbHOMY NPUHLAMY.

MyHuuunansHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YMChe y4YnTbiBaloLWmMe 0COOEHHOCTM NpeaoCcTaBneHns
MYHUUMNANbHOW YCAYrn Mo 3KCTEPPUTOPMAnNbLHOMY NPUHUMNY (B cnyyae, ecnv
MyHMUMNanbHasa ycnyra npegocTaBnaeTcs no aKCTeppuTopmansHOMy NPUHLANY) U
0COBEeHHOCTN NpeaoCTaBNeHNS MyHULMMNANbHOW YCyru B 3NEeKTPOHHOM bopme

2.16.1. lNpun npegocTaBneHMn MYHUUMNANBHOW YCNYrM B 3fEKTPOHHON dhopme
3aaBUTENb BrNpase:

1) nonyunTb MHOPMaLMIO O NOPSAKE U CpoKax NpeaocTaBfeHns MyHUUUNanbHON
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnukaHckom noprane;

2) nogatb 3asiBeHWe O npefoCTaBNeHUM MyHUUMMAnNbHOW YCyrm W UHble
AOKYMEHTbI, HeobxoauMmble Ons MPedoCTaBfeHUs MyHUUMNanbHOW YCnyru, B TOM 4ucne
AOKYMEHTbI M UHOPMaUUIO, 3NEKTPOHHbIE 00pasbl KOTOPbIX paHee Obifn 3aBepeHbl B
COOTBETCTBUN C MNyHKTOM 7.2 yactu 1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-®3, c
ncnonb3oBaHnem EanHoro, PecnybnnkaHckoro nopTtana;
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3) nonyunTb cBedeHUMs O XOo4e BbIMNOMHEHUS 3asBNeHWn O npegocTaBneHun
MYHUUUNANbHOW YCNyru, NOAAHHbIX B 9NEKTPOHHON (hopMeE;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeaocTaBNeHns MyHMUMNanbHOW yCnyru;

5) nonyuntb pesynbTaT MpeaocTaBreHnd MyHuuunanbHOW ycnyrm B dopme
9NEKTPOHHOIo JOKYMEHTa;

6) nogaTb xanoby Ha peweHne n gencteme (6esgencrteme) OpraHa, a Takke ero
AOIMKHOCTHBIX AL, MyHUUMNAnNbHbIX cnyxawux nocpencrtsoMm PecnybnukaHckoro noprtana,
noptana denepanbHON rocygapCTBEHHON WMHMOPMALMOHHOW CUCTEMbI, 0becneymBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus pelieHni n genctemmn (6es3gencraems),
COBEepLUEHHbIX NpW NpefoCTaBfeHUM roCydapCTBEHHbIX U MYHULMNAIbHBIX YCyr opraHamu,
NpegocTaBNAWNMN  FTOCYAAPCTBEHHbIE W MyHMUMNAmNbHbIE YCNYyrkn, WX OOISDKHOCTHBIMU
nmyamm, rocyaapCTBeHHbIMU U MyHULIMNANbHBIMU CRYXaLLUMMU.

2.16.2. dopmupoBaHME 3asABNEHUS OCYLLECTBNSETCA MNOCPEeaCTBOM 3anOfIHEHUS
ANeKTPpOHHOM  dopMbl  3asiBNeHnMss Ha EauHom, PecnybnukaHckom nopTane 6e3
HeoBXoaMMOCTM AOMNONHUTENBHOM NoAaun 3asBNeHns B Kakon-nnbo nHom popme.

2.16.3. NMpwn hopmumpoBaHum 3asaBneHna obecneymBaeTca:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asABMEHUS M UHbIX [LOKYMEHTOB,
HeobXxoauMbIX ANA NpeocTaBNeHns yCnyru;

2) BO3MOXHOCTb 3amnoSIHEHUS HECKONbKUMUK 3asiBUTENSMU OOHOW 3NEKTPOHHOM
dopMbl 3adBfeHna nNpu obpauweHun 3a ycrnyramu, npegnonaravowmmMm  HanpasreHue
COBMECTHOIO 3asiBNIieHNS HECKONbKUMU 3asBUTENAMU;

3) BO3MOXHOCTb MeyaTM Ha OymaxXHOM HocuTerne KOMuUU 3SNEKTPOHHOW dOopMbl
3a8BNeHNs;

4) coxpaHeHwe paHee BBEAEHHbIX B 3MEKTPOHHYIH (PopMy 3asiBNEeHUs 3HAYEeHUN B
nobo MOMEHT MO XenaHu Mnonb3oBaTeNsd, B TOM 4YuUCrie Mpu BO3HWUKHOBEHUW OLUMBOK
BBOAA W Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHUIN B 9NIEKTPOHHYO (DOPMY 3asiBMEHUS;

5) 3anonHeHue nonen 3nekTPoOHHOM OOpPMbI 3asiBNIEHMs 4O Havana BBoAa CBeAEHWI
3agBuTENEM C UCMNoMb3oBaHMEM cBedeHun, pasmeweHHblx B ECUA, un  cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacalllencss CBeaeHUn,
OTCYTCTBYIOLLNX B €ANHON CUCTEME MOeHTUMKaUNN N ayTeHTUnkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOON M3 3TANOB 3arnOSfIHEHUST SNEKTPOHHON POPMbI
3asBrneHna 6e3 notepu paHee BBeAEHHOW UHOpMaLnu;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NoJaHHbIM UM 3asBNEHNAM B TeveHue
He MeHee OAHOro roga, a Takke 4YaCTU4YHO COOPMUPOBAHHLIM 3aABMIEHUAM - B TEYEHNE HE
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL| (ganee - 3anucb) ocyLlecTBNAETCS
nocpeacteomM PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTento NpegocrtaBnaAeTcs BO3MOXHOCTb 3anMcu Ha nobble cBoOOAHbIE AN
npueMa gaty um BpeMsa B npefenax YCTaHOBIEHHOrO B MHOMOYHKUMOHANbHOM LEHTpe
rpacovika npuema.

3anucbk Ha onpeaeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

[Ana ocyuwecTtsneHMss npeaBapuUTENbHON 3anvcu nocpeactsoM PecnybnukaHckoro
noptana 3asgBuTent0 HeobxoaMMO YyKasaTb 3anpalluBaemble CUCTEMOW [AaHHble, B TOM
yncne:

damMunumio, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afipec ANeKTPOHHOW NOYTbI (MO XenaHuo);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBeTCTBMA CBeOEHUMN, KOTOpble cooOWwmMn 3aaBuTENb  Mpu
npenBapuTenbHOM 3anucKn, AOKyMeHTaMm, npeaCTaBNeHHbIM 3asBUTeneM Mnpu  fNYHOM
npueme, npegsapuTenbHas 3anMcb aHHYNMpyeTCs.
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Mpn ocywecTBneHnn npegsapuTenbHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHune. B cnydae, ecnu 3asButenb CoobWnT
agpec 3MIeKTPOHHOM MNOYThbl, Ha YKasaHHbIM afpec TaKke HarnpasBnseTca MHgopmaums o
noaTBepXAeHUn npeaBapuUTeNbLHON 3anncuy ¢ ykasdaHueM aTtbl, BpEMEHU U MecTa npuema.

Mpwn ocyliecTBNeHUM NpeaBapuUTEnbHON 3anucuK 3assuTernb B 06s3aTenibHOM Nopsiake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeSibHaa 3annucb aHHYNMPYETCa B Criydae ero HesiBKu
no ncreyeHnn 15 MUHYT ¢ Ha3Ha4YEHHOro BpEMEHU Npuema.

3asButenb B Ntoboe BpeMs BnpaBe OTka3aTbCs OT NpeaBapuUTENbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OEWUCTBUKW, KpoMme
NPOXOXOEHUS UAeHTUdUKaLUMM n ayTeHTUduKaumm B COOTBETCTBMU C HOPMaTMBHbLIMU
npaBoBbiMM akTamu Poccunckon dPegepaumn, YykasaHus Lenn npuema, a Takke
npegocTaBneHnsa cBefeHur, HeobxoauMbix Ans pacyeTa ANUTENbHOCTU  BPEMEHHOrO
WHTepBana, KoTopbli Heob6xoanmo 3abpoHupoBaTb A4S Npuema.

3. CocTaB, nocnefoBaTeNlbHOCTbL U CPOKU BbINMONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINOMTHEHUSA, B TOM YncClie 0COOEHHOCTHU
BbINONHEHNUSA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM (hopMme, a Takxke
0COOEHHOCTU BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKLUMOHaNbHbIX
LleHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AEUCTBUIA NPU NpeaoCTaBNeHNM
MYHULMNANbHOW YCRyru

3.1.1. MpepocTaBnenne MyHuUMNanbHOW ycnyrn BKYaeT B cebs cnegylowme
agMUHUCTPATMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHSTUE N PAaCCMOTPEHME KOMMIEKTa AOKYMEHTOB, NPEACTABMNEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywLMe B
npeaocTaBneHN MyHULMNANbHON YCAYTU;

4) noAroToBKa pesynbTarta MyHULMNanbHOW YCyru;

5) Bblgayva (HanpasneHne) 3asBUTENO peayrbTata MyHULMNanbLHON YCnyru;

6) ucnpaBneHne TeXHNYECKNX OLLIMOOK.

3.2. OkasaHue KOHCynbTauum 3asBUTENIO

3.2.1. OcHoBaHMeM Hayarna BbIMOSTHEHUA aAMUHUCTPATUBHOW npouenypbl siBrseTcs
obpalleHne 3asBuUTENs MO BOMPOCAM, CBA3AHHbIM C MpPeaoCTaBAeHWEM MYyHULUMNANbHOM
yCrnyru.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 38  BbIMOSIHEHNE
agMWHUCTPaTUBHOW Npouenypbl, ABNAETCA:

npu obpawieHum 3aasutens B MOLl — paboTHnk MOLY;

npy obpaweHun 3assutenda B McnonHWTenbHbIN  KOMUTET —  cekpeTapb
WcnonHutensHoro komuteta/

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTauMen O MOopsiAKe U Ccpokax
npegocrasneHnss MyHugunanbHon ycnyrm B MOL nuyHO v no TenedoHy u 3MneKTPOHHOW
nouyre.

PaboTHnk MO®L| koHCynbTMpyeT 3asdBuTens, B TOM 4ucre MO CcocTaBy, opme
npegcraBnsaemMon AOKYMeHTauuu u Jpyrum Bonpocam Ans MOMyYeHUs MyHULMNanbHOW
yCryru.

3agButenb  MOXeT NonyyYuTb  MHGOpMaLMIO O nopsgke  npefocTaBreHus
MyHUUMManeHON ycnyrm Ha oduumnansHom cante MdL http://mfc16.tatarstan.ru.
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ALMVHUCTPaATUBHbIE  Mpoueaypbl,  yCTaHaBNMBaeMble  HACTOSAWMM  MYHKTOM,
BbINOSHSAOTCS B AeHb obpalleHns 3asBuTensl.

PesynbTaTamu BbINOMHEHUST adMUHUCTPATUBHbIX NpoLeayp SIBNSTCA: KOHCYNbTaums
no cocrtasy, popme MnpeacTaBnseMon AOKYMEHTaUUM U OApyrMMm Bomnpocam, Heobxoaumbim
ANs NONyYeHns MyHULMNansHOM ycnyru.

3.2.3. 3asgBuTenb Bnpaee obpatutbes B OpraH no tenedoHy 1 3NeKTPOHHOW noyTe, a
Takke NonyynTb KOHCynbTaumio Ha PecnybnvkaHckom noptane, cante OpraHa o nopsake u
CpOKax NpeaoCTaBfeHUst MyHUUMnanbHOW Yycryru, B TOM 4ucrie No coctaBy, copme
npeacTaBnsieMor LOKYMEeHTauuuM v ApYrMM BOMpocaM Anst NOMyYeHWst MyHUUMnanbHON
yCcrnyru.

[lOMmKHOCTHOE MWL, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHPOPMUPYET 3asiBUTENS
B COOTBETCTBUM C TpeboBaHMAMM NyHKTa 1.3.4 aAMUHUCTPATUBHOMO pernamMeHTa.

AOMVHUCTPaATUBHbIE  Mpoueaypbl,  yCTaHaBNMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOSHSAOTCS B TeYeHMe Tpex pabounx AHen co AHSA NOoCTynreHns obpalleHus.

PesynbTaTamu BbINOSHEHNSI aAMUHUCTPATUBHbLIX NpoLeayp SBNSHTCSA: KOHCYNbTauum
no cocTaBy, popMe npeacTaBnsieMor OOKYMeHTauun v Apyrum Bornpocam, HeoGXoanMbiM
ANst NONyYeHnst MyHUUMNansHOM ycnyru.

3.3. MNpuHATME N paccMOTPEHNE KOMNIIEKTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. lNpuem OOKYMEHTOB ANnsa NpefocTaBneHns MyHuuunanbHon ycnyrm yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asgsutens (NpeactasuTtenb 3aasutens) obpaiwaetca B M®L| ¢ 3anpocom o
npegocTaBneHM MyHUUMNanbHOW YCryrm U npeacTtaBrnseT OOKYMEeHTbl B COOTBETCTBUWU C
NYHKTOM 2.5 afMUHUCTPATUBHOIO perfnamMmeHTa.

3.3.1.2. PaboTHuk ML, Beaywimnm npmem 3asBneHui:

onpegenseT npeameT obpalleHns;

yOO0CTOBEpPSET NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TpeboBaHUAM, YKa3aHHbIM B MyHKTE
2.5 aAMUHUCTPATUBHOIO perfiaMmeHTa;

3anosIHAET 3NEeKTPOHHYI0 dhopmy 3aserneHns B AIC MOL;

npu npefocTaBneHUn OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHta Ha OyMaxXHOM HoOcuTene, OCYyLEeCTBNSAET CKaHMpPOBaHWE NpeAcTaBeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHune n3 AVIC MoL;

nepefaeT 3asBUTENO HA NPOBEPKY U NOANUCAHME;

nocrne nognucaHna ckaHnmpyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AUIC M®L| aoKyMeHTbl, NpeaCcTaBfeHHble B 3NIEKTPOHHOM hopme unu
9NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (OpPMUPYET SNEKTPOHHOE A€ENO0;

BO3BpalLaeT NognucaHHoe 3asiBneHne n opurmHanbl 6yMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTESTHO PacnuUcky B NnpuemMe JOKYMEHTOB.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBASKTCA: roToBoe K
OTnpaBkKe 3asiBNeHue 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATLIX OT 3asiBUTENS B
NcnonHUTenbHbIN KOMUTET B 3NEKTPOHHOM (popMe (B COCTaBe NAKETOB 3NEKTPOHHLIX Aen) B
TeyeHMe ofHoro paboyero pgHA co [AOHA obpaleHuss 3aaBuTENS B CTPYKTYpHOe
nogpasgenexHve MoLl.
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PesynbTatamun BbINOMHEHUA aAMUHUCTPATUBHBIX NMpoueayp SBMSKOTCA: 3asBrneHne U
nakeT [OOKYMEHTOB (9NeKTpOHHOe [fero), HanpasrieHHble B VICNOMHUTENbHLIA KOMUTET,
nocpencTBOM CUCTEMbI SIEKTPOHHOIO B3aMMOOENCTBUS.

3.3.2. [lpyem pokyMeHTOB [Ans nNpefocTaBfeHus MyHUUMNanbHOM YyCrnyru B
3NeKTPOHHOW hopme Yepesd EanHbin, PecnybnukaHckum noptan.

3.3.2.1. 3aaBuTtenb OnNs nogavn 3asdBfeHUA B 3NIEKTPOHHOM OOpME BbIMOSMHAET
cnegywowne OencTsuns:

BbIMONHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBMNEHNS;

3anoniHAEeT hopMy INEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAEHNS, Heobxoammble
n obaszatenbHble Ans NpegoCcTaBneHns MyHULMNanbHON yCnyru;

npuKpennseT LOOKYMEHTbl B 3MEKTPOHHOW opMe wunum 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (bopMme aNeKkTPOHHOro 3asBreHus (Npu HeobxoamMmocTn);

noagTeepxgaeT akT O3HAKOMJIEHUSS W COorflacnud € YCroBuUSMW U NOPAOKOM
npegocTaBnNeHns  MyHUUMNanbHOW YCryrM B 3MeKTpoHHoW dopme (ycTaHaBnuBaeT
COOTBETCTBYHLLYIO OTMETKY O corfiacum B (oopme 3NeKTPOHHOro 3asBIieHuns);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY B (pOpMe 3fIEKTPOHHOrO 3asiBeHNS);

OTNpaBnaeT 3anofHEHHOE 3NEKTPOHHOEe 3asiBfieHne (HaXumaeT COOTBETCTBYHOLLYHO
KHOMKY B (popMe 3MeKTPOHHOrO 3asaBreHNs);

9NEKTPOHHOE 3asiBfieHne NoANUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMAMU MyHKTa
2.5.3 agMVHNCTPaTMBHOIO pernameHTa;

nony4aet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3as8BEHMS.

dopmaTHO-Nnormyeckas npoeepka COOPMUPOBAHHOIO 3asiBIeHNA OCyLLeCcTBseTcs
nocne 3anofIHeHNsA 3aaBUTENEM KaXoro M3 nosien anekTpoHHon opmbl 3aasreHns. Mpu
BbISIBIEHUN HEKOPPEKTHO 3amnOSIHEHHOrO Mons SNEeKTPOHHOW (hOpMbl 3asiBNEHUS 3adBUTENb
yBEAOMIAETCA O XapakTepe BbIIBIEHHON OLWNOKM N NOpsiAke ee YCTpaHeHWs NoCcpeacTBOM
MHPOPMALNOHHOIO COOBLLEHNS HENOCPEOCTBEHHO B ANIEKTPOHHOM (hOpMe 3asiBiEHMS.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATMBHbBIX NpoLeayp SABMASKOTCA: ANEeKTPOHHOEe
Aerno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMBI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHVeM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOWN NpoLeaypbl SBnseTca
NOCTYNfeHNe 3asiBfIEHMS WU UHbIX [OOKYMEHTOB, HeobxoauMmbIX Ans npeaocTaBneHuns
MYHULMNANbHON YCNyru.

HOMKHOCTHBIM ~ nMnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHUE
afMUHUCTPATUBHOWN NpoLeaypbl ABNsieTca — cekpeTapb McnonHutensHoOro komuteTa (ganee
- AOJPKHOCTHOE N0, OTBETCTBEHHOE 3a NpMeM AOKYMEHTOB):

3.3.3.2. [JOmKHOCTHOE NMUO, OTBETCTBEHHOE 3a NPUEM [LOKYMEHTOB, B criyvyae
obpaLleHnsa 3asBuTens ¢ 3assneHnem B ICNONHUTENbHbLIN KOMUTET :

onpeaenseT npeameT obpalleHns;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI;

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOBaHUAM, YKa3aHHbIM B MyHKTE
2.5 agMUMHUCTPATMBHOIO  perfnamMeHTa, MpOBEpPKY COOTBETCTBUS  MNpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Hagnexawee oopMreHne KON AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTAX MNOAYMCTOK, NMPUMUCOK, 3a4EPKHYThIX CIOB N UHBbIX HE OFOBOPEHHbIX
ncnpasneHnn);

3anonHaeT 3NEKTPOHHYO dopmy  3asaBreHUs B aBTOMaTU3NPOBAHHON
WHOPMALUNOHHOM cuUcTeMe, npefHasHa4YeHHOW [ONA  OKa3aHUsA roCydapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;
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npu npenocTaBneHUn AOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OymMaxXHOM HoOcuTene, OCYLWEeCTBNSAET CKaHMpOBaHWE NpeacTaBreHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepenaet 3asBUTENO HA NPOBEPKY M NoAnncaHue;

nocrne nognucaHna ckaHupyeTt nognucaHHoe 3asaBfeHune;

3arpyxaet B aBTOMatu3npoOBaHHY0 WHPOPMALMOHHYIO CUCTEMY, MpefHa3HaYeHHYIo
ANS OKas3aHWsA rocydapCTBEHHbIX U MyHULUMNASbHBIX YCNYr JOKYMEHTbl, NpeaCTaBNeHHble B
3NEKTPOHHOM hopMe NN ANEKTPOHHbIE 06pasbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMmupyeT
31IeKTPOHHOE A€ero;

BO3BpallaeT MOAMUCAHHOE 3asiBNeHne W opurMHanbl OyMaXHbIX [JOKYMEHTOB
3asBUTENIO;

BblAaeT 3asaBUTESTIO PacnuUcky B NnpuemMe JOKYMEHTOB.

B cnyyae Hannuna ocHoBaHW A51s OTKasa B npyeme AOKYMEHTOB AOJHKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMIISET 3adBUTENA O Hann4nmn NnpenaTcTBum aAns
npuemMa 3asiBfieHMsi W BO3BpawaeT emy [OOKYMeHTbl C 0b6bAcCHeHMeM codepXXaHus
BbISIBIIEHHbIX OCHOBaHU O115 OTKa3a B NpMeMe JOKYMEHTOB.

3.3.3.3. [ormkHoCTHOe nunuo, OTBETCTBEHHOE 3a MnpueM [OOKYMEHTOB, mMocrne
NOCTYNMEeHUs JOKYMEHTOB Ha pacCMOTpPEeHMeE:

npuceamBaeT 3asiBfIEHUI0 HOMEpP B COOTBETCTBUW C HOMEHKNATypou Aesi U craTyc
«[lpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yuche MpUnoXeHHble 3adaBuTenem
AOKYMEHTbI B 9NEKTPOHHON (DOPME 1 INEKTPOHHbIE 06pa3sbl JOKYMEHTOB;

npoBepseT KOMMNIIEKTHOCTb, YUTAEMOCTb ANIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne yCrioBU  OEWCTBUTENBbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacTtsoM obpalleHnsa k EanHomy noptany (B criydae, ecnv 3asiButenem npeacrasreHbl
3MEKTPOHHbIE [OOKYMEHTbI, MNOAMUCaHHbIE YCUMEHHOMN KBannUUMPOBAHHOW 3NEKTPOHHOMN
noanncesHo).

Mpn HanMuMm OCHOBaHW, MPEYCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPATUBHOIO
perrnameHTa, noAroTaBnvMBaeT MPOEKT peweHns o6 oTkase B nNpueme [JOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNA MyHMLMNANbHOW YCyTrn.

B cnyyae, ecnu B pesynbTaTte MNPOBEPKN YCUIEHHOW KBanuguuupoBaHHOM
9NEKTPOHHOM MOAMUCU BbISIBEHO HecobnaeHne ycrnoBui ee OeNCTBUTENBHOCTU, MPOEKT
pelweHns o oTkase JOMMKeH cogepxaTtb NyHKTbl cTatbn 11 ®efepansHoro 3akoHa Ne 63-03,
KOTOpbIe NOCAY>XUIMN OCHOBaHWUEM NS ero NpuHATUSA.

MpoekT peweHns 06 oTkasze B nNpuemMe [OOKYMEHTOB, Heobxoaumbix AOns
npeaocTaBnNeHns MyHULMNAnNbHOW YCryrn, C ykasaHueM MpUYuH OTKasa (B cnydvae, ecnu
OCHOBaHMA OnA OTKasa B MpuvemMe [OKYMEHTOB, HeobxoauMbIX Ans npefocTtaBfeHus
MYHUUMMNANbHON YCMyrn, CBA3aHbl C HapyLEHWEM YCTaHOBIEHHbIX TPebOBaHUN K Takum
AOKYMEHTaM, OCHOBaHuUs [Ond OTkasa B MpueMe [OKYMEHTOB [OSKHbl coaepxaTtb
WHpoOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHopmauuun, cBeOeHUNn), KOTopble He
npeacTaBneHbl, cogepXaTt HeOoCTOBEpPHble U (MnNM) NPOTUBOPEYMBBIE  CBELEHWS,
0hOpMIEHbI C HapyLUEHNEM YCTAHOBMNEHHbIX TPeOOBaHMiN), HaNpaBnseTCa Ha CorfiacoBaHue
B YCTaAHOBMNEHHOM NOpsiaKe NOCPeACTBOM CUCTEMbI NEKTPOHHOIO 4OKYMeHTOObopoTa.

CornacoBaHue npoekta pelleHuss 06 oTkase B nNpueme LOKYMEHTOB, HEOOXOAMMBbIX
AN npefocTaBfieHMst  MyHUUMNanbHOM  YCRyrK,  OCYLIECTBASieTCA B MOpsiake,
npegycMOTpeHHOM MyHKTOM 3.5.3 agMUHUCTPAaTMBHOIO perfnamMeHTa.

B cnyyae oTCcyTCcTBMA OCHOBaHMM And OTkasa B nNpueMe [OOKYMEHTOB,
npegyCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO perrameHTa, OOMMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MnpueM [OOKYMEHTOB, B TeyeHue ofHoro paboyero [HsA CO [OHS
NOCTYNNEHUS 3asiBMEHUs, HanpaenseT 3asBUTENI0, yKasdaHHbIM B 3asBfieHMM crnocobom,
yBeJOMMNeHne O MOCTYyNneHnn 3asiBreHud, cogepxallee BXOOAWUN perncTpaunoHHbIN
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HOMep 3asiBreHusi, naTty nMnosiydeHus 3asiBreHusi, nepeyeHb HauMMeHOBaHuW dannos,
npeacTaBNeHHbIX K HEMY JOKYMEHTOB, AaTy MonyyYeHus pesynstata MyHUUUNansHOW yCryriu.

3.3.3.4. WcnonHeHne npouenyp, YyKkasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
agMUHUCTPATUBHOIO pernamMmeHTa, npu HanM4nK TEXHUYECKOM BO3MO>HOCTMU
OCYLLECTBMSAETCA B aBTOMAaTU4YECKOM pPEXMME C WCMNONb30BaHMEM aBTOMaTU3UPOBAHHOW
WHPOPMALNOHHOM CUCTEMbI, MNpedHasHa4YeHHOW [ONA  OKa3aHUs rOCYdapCTBEHHbIX W
MYHULUMNANbHbIX YCAYT.

3.3.3.5. AOMuUHMCTpaTUBHblE npoueaypbl, YycTaHaBnuBaemble nyHkTom 3.3.3
aAMWUHUCTPATUBHOIO perfiameHTa, BbINOMHAITCHA B TeYeHMe OAHOro paboyero gHS CO OHS
NOCTYNfEeHUs 3asBeHNst Ha pacCMOTpPeHME.

PesynbTatamu BbINOMHEHUA agMUHUCTPATMBHbLIX Npoueayp ABMAATCA: NPUHATLIA Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WKW MpOeKkT peweHns o6 oTkase B npueme
AOKYMEHTOB, HEOBX0ANMbIX N5l NpeAoCcTaBneHnsa MyHULUNAanbHOW YCryri.

3.4. HanpaeneHve mexBeJoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByoLNE B
npenocTaBneHnn MyHUUMNansHOM ycnyrm

3.4.1. OcHoBaHMeM Ha4varna BbINOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABnseTcs
nosiyyeHme [OOSMKHOCTHbIM  NMUOM  (pabOTHMKOM), YMOMHOMOYEHHLIM Ha BbINOSIHEHME
afMUHUCTPATUBHOW npoueaypbl, OT LOIMKHOCTHOrO nvua (paboTHUKa), OTBETCTBEHHOIO 3a
npuem OOKYMEHTOB, MPUHATLIX OT 3asiBUTESS JOKYMEHTOB.

[OMKHOCTHbIM nuLoMm (paboTHUKOM), OTBETCTBEHHbLIM 3a BbINOMNHEHNE
aAMWUHUCTPaTUBHOWN Npouenypbl, ABNSeTcs cekpetapb MicnonHutenbHoOro kommteta (ganee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a HarnpasfeHne MexXBeLOMCTBEHHbIX 3anpocoB).

3.4.2. [OmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpasfieHNe MeXBELOMCTBEHHbIX
3anpocoB, dopMuypyeT M HanpaBndeT B 3fEeKTPOHHOW dopMe MNoCpeAcTBOM CUCTEMBbI
MEXBEOOMCTBEHHOIO 3fIEKTPOHHOrO B3aMMOAENCTBUS (NPU  OTCYTCTBUU  TEXHUYECKOWN
BO3MOXHOCTU — UHbIMM cnocobamun) 3anpockl O NpeaocTaBneHnn JOKYMEHTOB U CBeLEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAOTCA B A€Hb MPUHATUSA 3asBNEHUsS] HA PaCCMOTPEHME.

Pesynbtatamu BbINONHEHUS aAMUHUCTPATUBHbIX npoueayp ABMNAOTCA:
HanpaBfieHHbIE B OpraHbl BNactu u (unv) noaBeaAOMCTBEHHbIE OpraHaM BiaCcTu opraHM3aumm
3anpocsl.

3.4.3. Cneumanuctbl NOCTaBLUMKOB OaHHbIX Ha OCHOBaHWW 3anpOCOB, MOCTYMMBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fIEKTPOHHOrO B3aMMOLENCTBUA, MNpenoCTaBnsatoT
3anpalumMBaemMble JOKYMEHTbI (MHOPMaLNIO) UM HaNpaBnaT yBEAOMNEHUS 06 OTCYTCTBUM
AOKYyMeHTa n (unv) uHdopmMauuun, HeobxoauMblX A NpefoCTaBfeHus MyHUUMNanbHOW
ycnyru (ganee — ysegomnieHme o6 otkase).

AOMWHUCTPATMBHbIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOSLWMM  MYHKTOM,
BbINOSTHAOTCHA B TEYEHUE NATU OHEN CO OHS MOCTYMNNEHUs MeXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHnsauuio, NpegocTtaBnAaowme AOKYMEHT U MHGOPMaLMIO, eCIlN UHbIE CPOKM
NOArOTOBKM W HanpaeBfeHna oOTBeTa Ha MEeXBELOMCTBEHHbLIM 3anpoc He YCTaHOBMEHbI
degepanbHbIMM 3aKkoHamu, NpaBoBbIMK akTamu [paButensctBa Poccunckon degepaumm un
NPUHATBIMU B COOTBETCTBMM C eaepanbHbIMU 3aKOHaMM HOPMAaTUBHBLIMW MPaBOBbLIMU
akTamu Pecnybnuku TaTapcraH.

PesynbTatamn BbIMNOMIHEHUS aAMUWHUCTPATMBHBLIX MNpouenyp SBAAKTCA: LOKYMEHTbI
(cBegeHus), Heobxoaumble Ons  NpefoCTaBNeHUs  MyHuumMnanbHoW  ycnyru, numbo
yBegomMneHne o6 oTkase, HamnpaBfieHHble [OOIMKHOCTHOMY §uuy, OTBETCTBEHHOMY 3a
HanpaBneHne MexxBeaoOMCTBEHHbIX 3anpoOCoB.

3.4.4. [OmKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBliEHNE MEXBEOOMCTBEHHbIX
3anpocoB:
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nony4yaeTt 3anpalivMBaemMble 4Yepe3 CUCTEMY MEXBEeJOMCTBEHHOIO 3S1EeKTPOHHOro
B3aMMOOENCTBUA  [OKYMEHTbl  (CBegeHus), Heobxogumbie  Ana  nNpeaocTaBrieHus
MyHUUMNAanbHOW ycnyrn, nnbo yeegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa u (1nn)
MHdopMauuu;

npu HanuMyYnnu OCHOBAHWMW, MPESYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OOKYMEHTOB,
Heobxo4MMbIX A58 NpeoCTaBNeHNA MyHULMNANTbHOW YCIyrn.

MpoekT peweHns 06 oOTkasze B nNpuemMe [AOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBneHns MyHULMNanbHOW YCryrn, C ykasaHueMm MpuUYuH OTKasa (B crydvae, ecnu
OCHOBaHMA fOns OTKasa B Mnpueme [OOKYMEHTOB, HeobXxoauMmbix ANa npenocTaBreHus
MYHULUMMNANbHOW YCIyrn, CBA3aHbl C HapyLlleHWEM YCTaHOBMEHHbIX TpeboBaHMM K TakuMm
AOKyYMeHTaM, OCHOBaHuUs [OnA OTkasa B MpuemMe [OOKYMEHTOB [OSKHbl codepXaTtb
WHOPMAUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHGOpMaUMW, CBeLEHWUN), KOTOpble He
npeacTaBneHbl, coAepXxaT HedoCToBepHble W (Mnn) NpPOTUBOPEYMBBLIE  CBEOEHWUS,
ohopMIieHbI C HapyLUEHNEM YCTaHOBMNEHHbIX TpeboBaHuin), HanpaBnseTcs Ha cornacoBaHve
B YCTaHOBMNEHHOM MopsaKe NocpeAcTBOM CUCTEMbI SNEKTPOHHOIo JOKYMeHTOoObopoTa.

CornacoBaHune npoekTta pelieHust 06 oTkase B NpuMeme OOKYMEHTOB, HEOOXOANMbIX
ANa  NpefocTaBfeHuMs  MyHUUMNanbHOW  YCNyrM,  OCYLEeCTBAsieTCs B NOpsake,
npeaycMOTPEHHOM MyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBMMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCS B A€Hb MOMyYeHUs CBeAEHUIN NO MEXBELOMCTBEHHbLIM 3anpocaMm.

PesynbTatamu BbINOMHEHNA A4MWHUCTPATUBHBLIX MNpoUedyp SBMSKTCS: LOKYMEHThI
(cBepeHust), HeobxoauMble Onsi NPeOCTaBEHNA MyHULMNANbLHOW YCIyrn, NPOEKT peLleHns
o6 oTkase B npuvemMe AOKYMEHTOB, HeoOXoauMbIX AN NpeaoCTaBNEHUA MyHULMNAnIbHON
yCnyru.

3.4.5. NcnonHeHne npouenyp, ykasaHHblx B nyHkTax 3.4.2, 3.4.4 agMUHNCTPATUBHOIO
pernamMmeHTa, npy HanMynnm TEXHUYECKOM BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTU4ECKOM
pexuMme C  MCMNOSMb30BaHMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHOWN ANs OKa3aHUs rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCYr, B TOM YucCne C
MOMEHTa permcTpaumm 3asiBfieHns B COOTBETCTBMM C MyHKTOM 2.13 agMMHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumMarnbHbI CPOK BbIMOMAHEHNA afMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfiaMeHTa, CoCTaBnaeT Tpu pabounx gHS.

3.5. MNogrotoBka pesynbTata MyHMUMNANBHOW YCyru

3.5.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA a4MUHUCTPATUBHON NpoLeaypbl SBMSETCA
NnocTynrieHne  OoT  OOSPKHOCTHOro  nuua, OTBETCTBEHHOro  3a HanpasrieHue
MEXBEAOMCTBEHHbIX  3anpocoB,  [AOKYMEHTOB  (CBedeHwui),  HeobxoauMMblX  Ans
npeaocTaBneHnss MyHULMNAanNsHON ycryru.

[OMKHOCTHLIM  NNLOM, OTBETCTBEHHbIM 3a BbIMOSIHEHWE agMUHUCTPaTUBHON
npoueaypsbl, sBnseTca cekpetapb VcnonHutenbHoro komuteTa (danee - AOMKHOCTHOE
n1uo, OTBETCTBEHHOE 3a NOAroTOBKY pesdyrbTaTa NpegocTaBneHns MyHUUMUNanbHOW yCnyri).

3.5.2. [JOomkHOCTHOe nuuo, OTBETCTBEHHOE 3a MNoAroToBKY  pesyrnbTaTa
npeaocTaBneHnss MyHULMNansHON yCryru:

paccmaTpuBaeT CPOPMMPOBAHHLIA KOMMSIEKT [OOKYMEHTOB, HeobGXxoauMbiX Anis
npeaocTaBneHns MyHULMNAanNsHON ycrnyru;

Npu BbISIBNIEHUM OCHOBaHWMA ANS OTkasa B NpefoCTaBAeHUU MyHMLMNANbHOW YChyru,
yKa3aHHbIX B MyHKTe 2.8.2 aAMWHUCTPATMBHOIO perramMeHTa, noAroTaBnMBaeT MpPOeKT
pelleHnst 06 oTka3e B NpeaoCTaBNeHUN MyHULMNANbHOW YCNyru;

B Crlydyae OTCYTCTBMSI OCHOBaHUW ONSA OTKasa B NpefocTaBfeHuuM MyHULUnanbHOW
ycnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATMBHOIO pernamMeHTa, no utoram



21

pacCMOTPEHNS AOKYMEHTOB, HEOOXOOUMBIX ANA NpeAoCTaBNEeHUs MyHULMNANbLHOW YCryru,
nogrotaBnvBaeT MPOEKT pes3ynbTaTa nNPefdoCTaBfieHUs  MyHUMUMNANbHOW  ycryrm B
COOTBETCTBUM C nognyHkTamu 1 — 3 nyHkTa 2.3.1 aaAMUHUCTPATUBHOIO PerfamMeHTa;

HanpasnsieT NOAroTOBNEHHbLIN MPOEKT pesynbTaTta NpefoCcTaBfieHUs MyHUUMNAaNbHOM
yCInyru Ha corriacoBaHue B YCTaHOBMIEHHOM MOpsiKke MOCPeACTBOM CUCTEMbl SNEKTPOHHOMO
AoKyMeHToobopoTa.

AOMUHUCTPATMBHbIE  npouefypbl, YyCTaHaBfMBaeMble  HaCTOAWMUM  MYHKTOM,
BbIMOJSTHAIOTCA B TEYEHNE O4HOro paboyvero aHs.

Pesynbtatamn BbINONHEHNA aAMWHUCTPATUBHBLIX MNpouenyp SABMASTCA:  NPOEKT
peweHns o6 oTkase B NpeaoCTaBfEHUMM MYHUUMMANbHOW YCRyri, MNPOEKT peLUeHus o
npegocTaBneHnn MyHUUMNanbHON yCnyru.

3.5.3. CornacosaHve Wn nognucaHue npoekTa pesynbTata nNpeaocTaBreHns
MyHUUMMNanNbHOW ycnyrn (ganee — NpoeKkTbl AOKYMEHTOB) OCYLLECTBISETCA pyKOBOAUTENEM
CTPYKTYpPHOro nogpasgeneHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesynbTata MyHUUMMNansHON
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBoguTtenem OpraHa.

MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMeNLWMe 3aMedaHus, BO3BpallatTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pesyrbTata MyHUUMManbHOW YCIyru.
Mocne ycTpaHeHus 3amMevaHuin npoeKkTbl [LOKYMEHTOB MOBTOPHO MepefarnTcd  Ans
cornacoBaHus 1 NognucaHus.

Pykosogntens OpraHa npy pacCMOTPEHUU MPOEKTOB [OOKYMEHTOB MpoBepsieT
cobnogeHne agMUHUCTPATUBHOIO perfiameHTa AOSMKHOCTHbIMM nvuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA agMWUHUCTPATUBHBIX Npoueayp, X nocnefoBaTenbHOCTU U NOSTHOTHI,
HanU4ns COrrnacoBaHUM  YMNOSIHOMOYEHHbIX OOMKHOCTHbIX nuy  OpraHa B cucteme
3NEeKTPOHHOro 0KyMeHToobopoTa.

B cnyyae BbISBNEeHMS HapyLlleHW B YacTU CPOKOB BbINOSIHEHNA agMUHUCTPATUBHbIX
npoueayp, WX MocrneaoBaTtesibHOCTM U MonHOThl PykoBoauTens OpraHa wHUUuupyet
npuBneYeHne K OTBETCTBEHHOCTU NL, AOMYCTUBLUNX HApYLLUEHUS, B COOTBETCTBUM C MYHKTOM
4.3 agMVHNCTPAaTMBHOIO perfnamMeHTa.

AOMUHUCTPaATMBHbIE  npoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHATCS B Te4eHne OAHOro paboyero aHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMASKTCA: pelleHne o6
oTKase B npueme AOKYMEHTOB HeobXxoaMMbIX sl NpefoCTaBfeHnss MyHUUUNanbHOW YCryru,
peweHve 06 oOTKase B NpedoCTaBNEeHUN MyHULMNANbLHOW  YCryrn, pelleHne o
npegocTaBfieHUM MyHULMNANbLHOW YCIYTNn.

3.5.4. NcnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.3. agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanuyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMNAETCS B aBTOMaTUYECKOM
pexmme C  UCNOSMIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCIYT.

MakcumarnbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp, YKasaHHbIX B
nyHkTe 3.5. agMMHUCTPATUBHOIO perfnameHTa, CoCTaBnseT ABa pabounx aHs.

3.6. Bblgava (HanpaBneHve) 3asaBuTento pesyrbTata MyHUUMNanbHOW yCcryru

3.6.1. OcHoBaHWeM Havana BbINOMHEHUs aAMWUHUCTPATUBHOW MpoLeaypbl sSBnseTcs
nonyyeHve [OOIMKHOCTHBIM JIMLIOM, OTBETCTBEHHbIM 3a BbIMOSIHEHWE aAMWHUCTPaATUBHOM
npoueypsbl, JOKYMeHTa, NoATBepXaatoLwero npeaoctaBneHne MyHuLmMnanbHOW YCryri.

[OMKHOCTHLIM ~ NMLIOM, OTBETCTBEHHbIM 3a BbINOMHEHNE  aMUHUCTPaATUBHOW
npoueaypsbl, ABnseTca cekpetapb NcnonHnTenbHOro komuTeTa (fanee - JOMKHOCTHOE N,
OTBETCTBEHHOE 3a BblAayy (HanpasneHue) JOKYMEHTOB).

3.6.2. [JormKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpasneHne) AOKYMEHTOB:

obecneymBaeT perncTpaumio U BHECEHWe CBedeHUn O pesynbTaTe npefocTaBneHus
MYHULMNANbHOW YyCrnyrm B NOACUCTEMY BeAEeHUA [OKyMeHTauum asBToMaTu3MpOBaHHOW
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WHOPMALNOHHON CUCTEMbI, MpefHasHa4YeHHOM [ONA  OKasaHuUs rocy4apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

n3BeLLaeT 3asBUTENs (ero npencraBuUTENs) CnOCOOOM, ykaszaHHbIM B 3asiBIEHUN, O
pesynbTtate npeaocTaBfieHUss MYHUUMNANbHOM YCNYrM U O BO3MOXHOCTU MNOSy4YeHus
pesynbTata npegocraBneHns MyHuuunaneHom yenyrm B Oprane nnm 8 ML,

McnonHeHne npoueayp npy HanmmMyuum TEXHUYECKOM BO3MOXHOCTWU OCYLLECTBNAETCA B
aBTOMAaTMYECKOM peXMMe C MWCMNofb30BaHMEM aBTOMATU3MPOBAHHOM WH(OPMaLMOHHON
cUCTeMbl, NpegHa3Ha4YeHHON AN OKasaHWA rocyaapCTBEHHbIX U MyHULUMNANbHbLIX YCIYT.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSHAITCA B TeYeHue ogHoro paboyero OHA CO OHA NOAMMCAHUSA  [OOKYMEHTA,
ABNAIOLLEroca pes3ynbTatoM NpefoCcTaBNeHna MyHUUMNANbHOW YCyry, YNOSTHOMOYEHHbIM
AOJDKHOCTHBLIM NULOM VICNOMHNTENBHOIO KoMUTETA.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX MpoUeayp SABMASKOTCA: pasMelleHve
CBeAeHUN O pesynbTaTte MNpefocTaBfeHns MyHUUMNANbHOW YCIyrm B MH(OPMAaLMOHHBLIX
cucTemax, u3BelleHue 3asBuTensa (ero npeacraBuTens) O pesynbTate npegocTaBfeHnd
MYHUUMNANbHOW yCryrmu u cnocobax ero nonyyYeHuns.

3.6.3. Mopsagok  Bblgaun (HanpaBneHus) pesynbTarta npegocTaBneHns
MYHULMNANbHON YCNYru:

3.6.3.1. Npwn obpalueHnn 3aaBuTens 3a pesynbtatoM MyHuuunansHon ycnyrn B ML,
paboTHuk MO®L| BblgaeT 3asBuTen0 pesynbTaT MyHuMUMNanbHOW ycnyrm B dopme
3K3eMnnapa aMneKkTPOHHOro AOKYMeHTa Ha BymaxHoM HocuTene. Mo TpeboBaHMo 3aaBUTENS
BMECTE C OK3eMMSIIPOM 3fIEKTPOHHONO [AOKYMeHTa Ha OymaxXHOM HocuTene emy
NpefocTaBnNAeTCa 9K3EeMMNMSp 3NEeKTPOHHOro AOKYMEHTa MnyTeM €ero 3anucu Ha CbeMHbIN
HOCUTENb WH(OpMaUMM WU HanpaBneHUs JK3eMnnspa 9feKTPOHHOro [JOKYMeHTa Mo
3MEeKTPOHHOM noyTe B agpec 3aasutend. [pu 3anmucn Ha CbeMHbIN HOCUTENb MHGOPMaLNK
UM HanpasfeHUn 3K3eMnndpa 3MeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfeH
9K3eMNNAp JMEeKTPOHHOr0 AOKYMEHTa Ha OyMaXXHOM HocuTene, no SMeKTPOHHOW noyTe
WOEHTUYHOCTb TaKOro 3K3emMmnndpa 3feKTPOHHOrOo OOKYMEHTa 9K3eMMSispy 3MeKTPOHHOro
AOKYyMEeHTa Ha OymMaxHOM HocuTene 3aBepsieTcs  YNONIHOMOYEHHbIM COTPYOHUKOM C
NCronb30BaHMEM YCUNEHHOW KBannULUMpPOBaHHOM 3NIEKTPOHHOM NOAMNUCH.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOMNHAKTCA B MNOpsSAKe OYepedHoCTU, B OeHb nNpubbiTUs 3asiBUTENs B CPOKWU,
YyCTaHOBIEHHbIE pernameHTom pabotel MOLI.

Pesynbtatamu BbINOMIHEHUS aOMWHUCTPATUBHBIX Mpouenyp SBASTCA: ukcaums
dakTa Bblgaun peaynbTtarta npegocTtaBneHns MyHuuunanbHon ycnyrm B AUAC MOL,
pesynbTaT NpegocTaBneHns MyHUUUNAanbHOM yCyru, BblAaHHbIA 3asBUTENIO.

3.6.3.2. MNpwn obpalueHnn 3asBuTENA 3a pe3ynbTaTOM MyHMUMNANbHOW YCnyrn yepes
EovHbin, PecnybnukaHckmin nopTan 3asBUTento B JNWUYHbIA  KabuHET aBTOMaTU4eCKu
HanNpaBnsieTCs  9NEKTPOHHbIN  0bpa3  AOKYMEHTa,  SBMSAKOLWErocs  pe3ynbTaToMm
npefoCcTaBfieHns MyHUUMNANbLHON YCIyrn, NOAMUCAHHbLIN YCUMEHHON KBanvduunMpoBaHHON
9NEKTPOHHOM NOANUCHIO YNOSTHOMOYEHHOrO A0SMKHOCTHOro nvua OpraHa (OpraHom).

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAKOTCA B A€Hb NOANMCAHWUS OOKYMEHTa, NOATBEPXAAoLWero npegoctaBneHune (oTkas
B NpeaocTaBfeHnn) MyHULMNanbHOW YCyrk, YNOSTHOMOYEHHbIM OOSMKHOCTHBIM  fINLOM
OpraHa (OpraHom).

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX NMpoLeayp SBNSKTCA: HanpasneHune
(npegoctaBneHne) ¢ ucnonb3oBaHnem EauHbIn, PecnybnukaHckoro noptana 3asiBUTENO
AOKYMEHTa, NoATBep)KAaloLero npegoctaBfeHne MyHuumunanbHOW ycnyrn (B TOM 4ucne
OTKa3 B NpefoCTaBleHNN MyHULMNANbHON YCyri).

3.6.3.3. lNpn obpalweHnn 3asBuTena 3a pesynbTaToOM MyHUUMNANbHOW YCNyrn B
OpraH, OOMKHOCTHOE NN, OTBETCTBEHHOE 3a BblAady (HanpasrieHue) AOKYMEHTOB, BblaaeT
3aaBUTENt0 pesynbTaT MyHuuuMnanbHow ycnyru. Mo TpeboBaHuo 3asBuUTENss BMecTe C
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9K3EMMMAPOM 3NEKTPOHHOrO AOKYMeHTa Ha OymMaxHOM HocuTene emy npefocTaBnsieTcs
9K3EMMNAP 3NEKTPOHHOro [OOKYMeHTa nyTeM €ero 3anncu Ha CbeMHbli HOCUTENb
NHOPMAaLMN UM HaNpaBNeHUsl 3K3EMMNAPa 3NEKTPOHHOrO [OKYMEHTa MO 3NeKTPOHHOW
noyTe B agpec 3asBuTens.

ALMVHUCTPaATUBHbIE  Mpoueaypbl,  yCTaHaBNMBaeMble  HACTOSILLMM  MYHKTOM,
OCYLLIECTBNSATCA B NOpsSiAke OMepeaHOCTU, B AeHb NpuObITUS 3asiBUTENSI B COOTBETCTBUMU C
MpaBunamu BHyTpeHHero TpyaoBoro pacnopsigka OpraHa.

PesynbTaTomM BbINOMHEHUS aAMUWHUCTPATUBHLIX Npoueayp sABnAsTCA: dukcaums
dakta BblJaun  pesyrnbTata npeaocTaBneHus MyHULUMNANbHOMW  yCryru B
aBTOMaTM3NPOBAHHOW WHAOPMALIMOHHON cuUcTemMe, NpeAHa3Ha4YeHHoW [Ans  oKasaHus
rocyAapCTBEHHbIX U MyHULMNATbHbLIX YCIYT.

3.7. cnpaBneHne TeXHNYECKNX OLLIMOOoK

3.7.1. B cny4yae o6GHapyXeHUA TEXHUYECKOW OLIMOKM B OOKYMEHTE, sIBRsOLLEMCS
pes3ynbTaTtoM MyHULMNAanbHOW yCnyru, 3assutenb HanpasnsaeTt B OpraH:

3asBrneHne o6 ncnpaeneHnn TeXHMYECKom owmnbkm (npunoxeHune Ne 5 k HacToswemMy
agMUHUCTPaTUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENO KakK pe3ynbTaT MyHULMNANbHOW YyCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, UMEeIoLLMe puandeckyto Ccuny, CBUOETENbCTBYOLWIME O Hanuyum
TEXHUYECKOWN OLLINOKMN.

3asaBneHne 006 uCnNpaBNeHUM TEXHUYECKOM OLIMOKM B CBEAEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEeMCa pes3ynbTaToOM MyHUUMNanbHOW YyCnyrn, nogaeTcsa 3asiBUTenem
(ynonHOMOYeHHbIM  npefcTaBuUTENEM) MOYTOBbIM  OTNpaBfeHneM (B TOM 4ucne C
NCronb30BaHMEM 3NIEKTPOHHOM NoYThl), NMnbo Yyepes EanHbin, PecnybnukaHckun noptan unm
MoLI.

3.7.2. [JOMMKHOCTHOE MO, OTBETCTBEHHOE 3a MNpuemM AOKYMEHTOB, OCYLLecTBnseT
npuem 3asBneHnss 06 ucnpaBneHuM TEeXHUYECKOW OLWnbKW, perucTpupyeT 3asdBneHue C
NPUNOXEHHBbIMW OOKYMEHTaMu M nepegaeT UX OOMMKHOCTHOMY fvuy, OTBETCTBEHHOMY 3a
006paboTKy JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEHMe O4HOro paboyero AHs € AaTbl perucTpaunm 3asiBrieHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPOLEaAyp SIBMAKTCA: NPUHATOE U
3aperncTpupoBaHHOe 3asaBfeHMe, HanpaBfieHHOE Ha PacCMOTPEHMEe AO0SMPKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTKy  AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENSX BHECEHUS UCMPABMEHUN B OOKYMEHT, ABMSOLWMIACA
pe3ynbTatoM nNpefoCcTaBfeHnMs MyHUUMNAnNbHOW yCRyrn, OCYLLeCTBNASEeT npoueaypsbl,
npeaycMoOTpeHHbIe NYHKTOM 3.5 agMUHUCTPATUBHOIO pernameHTa, u BbiaaeT UCrnpaBfeHHbIN
AOKYMEHT 3aaBuUTENto (YNONTHOMOYEHHOMY NPeACTaBUTENIO) JIMYHO NOA POCIUCH C U3bATUEM
y 3asButens (ynosIHOMOYEHHOro npeacTtaBUTENs) OpurMHana AOKYMEHTa, B  KOTOPOM
COAEPXKNTCA TexHuyeckas owwnbka, wunuM HanpaeBnseT B agpec 3asaBUTENsS MOYTOBbLIM
oTnpasneHnem (NocpeacTBOM 3MIEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOMyYeHUs
AOKyMeHTa npu npegoctaBneHun B OpraH opurnHana OKyMeHTa, B KOTOPOM COOEPXMUTCS
TexHuyeckas oLimodka.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCA B TeYeHne OBYyX paboumx gHen nocrne obGHapyXeHUst TEXHUYECKOM OLIMOKK
UNn nonyyYeHnsa ot Nboro 3anHTEPeCcoBaHHOMO NULA 3asBNEHNS O AOMYLLEHHON oLwnbKe.

PesynbTatamu BbINOMHEHWUST aAMUHUCTPATUBHBLIX MpOLEAyp SBNSATCA: BblAaHHbLIN
(HanpaBneHHbIN) 3aABUTENIO0 JOKYMEHT.
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4. Mopsanok u hopMbl KOHTPOA 3a NpeaocTaBeHUEeM MyHULUNANbLHOW yCcnyru

4.1. MNMopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPons 3a cobntoaeHNEM U UCTONHEHNEM
OTBETCTBEHHbLIMU JOIMKHOCTHLIMY NULAMU NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMATMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBaOLWMNX TpeboBaHNs K NpeaoCcTaBNeHUIO

MyHULMNANbHONM YCNyru, a Takke NPUHATUEM UMW PeLLEeHNIA

KOHTpoNnb 3a NOMHOTOM WM KayecTBOM MpefoCTaBfEHUs MyHUUMNAnNbHOW yCryru
BKMNto4YaeT B cebsa BbiIBNEHNE M yCTpaHEHWE HapyLWEHWN NpaB 3asiBUTENEW, npoBeneHue
npoBepoK cobniogeHns npouenyp NpeaocTaBnNeHns MyHUUMNAanbHOW YCRyrn, NoaroToBKY
peweHnn Ha pgencteua  (6e3genctBmMe)  OOMKHOCTHBLIX — NIML  OpraHa  MECTHOro
camoynpaBneHums.

dopmamMn KOHTpOns 3a COBGMOAEHUEM WCMOMHEHUA aAMUHUCTPATUBHBIX Npouenyp
ABNAITCA:

1) npoBepka W cornacoBaHWe MPOEKTOB [OOKYMEHTOB MO NpenoCTaBEHUIO
MYHULMNANbHON YCNYru;

2) NpoBOAUMbIE B YCTAaHOBMEHHOM NMOPSIAKE NPOBEPKM BEAEHNSA OENONPON3BOACTBA;

3) npoBegeHne B YCTAHOBMEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK COGMOAEHMS
npoueayp NpeaocTaBneHnst MyHMUMNanbHOM YCIyri.

B uensax Tekywero KOHTPOMNS UCNONb3YTCA CBEAEHUS!, UMEIOLMNECA B 3NIEKTPOHHOWN
0ase pgaHHbIX, cnyxebHasi KOppecrnoHAEHUMs, yCTHass W NUCbMEHHast WHdopMauus
AOIDKHOCTHBLIX MWL,  OCYLLECTBASAKOLWMX BbINOMIHEHNE agMUHUCTPATMBHBIX  Npoueayp,
XXypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeAeHus.

[na ocyulecTBNeHns KOHTPONs 3a COBEpPLUEHMEM AEUCTBUA Npu NpeaocTaBneHun
MYHUUMNANBbHOW  YCNYyrM U MNPUHATUN  PELLUEHUA  PYKOBOAWUTENO OpraHa MEeCTHOro
camoynpaBfneHuss  NpeacTaBnsilOTCS  CNpaBkm O  pes3ynbTatax  NpefocTaBreHus
MYHULMNANbHOW YCAyrn.

O cnyyasx u npuyMHax HapyLlleHMsi CPOKOB, MOCNeAoBaTeNbHOCTU U COoAepKaHus
aAMUHUCTPATUBHBIX  Mpouedyp  AOOMMKHOCTHbIE  NMua  HEMELNEHHO  MH(OPMUPYIOT
pykoBOOMUTENS  OpraHa, MpedoCTaBfdAloWero  MyHMUMNAnNbHYK  YCryry, a Takke
npeanpMHUMaloT CPOYHbIE MEPbI NO YCTPAHEHUIO HAPYLLUEHWUNA.

Tekywun KOHTpONb  3a  cobntogeHnem nocrnenoBaTenbHOCTU  OENCTBUMN,
onpeaeneHHbIX agMUHUCTPATUBHLIMU MpoueaypamMu rno nNpenoCcTaBneHUno MyHMLMNanbsHON
yCryru, OCyLLECTBIISIETCA 3aMecTUTeNeM PyKOBOAUTESSI OpraHa MEeCTHOro camoyrnpaBneHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPenoCTaBNEHMIO MYHULMNANbHOW YCRyru,
Ha4YanbHWUKOM oOTAena, OCYLWEeCTBNAWLWeEro opraHusauuio paboTel Mo NpegocTaBeHuto
MYHULMNANbHOW YCRyrn.

MepeyeHb JOIMKHOCTHbIX nuu, OCYLLIECTBNAOLLMNX TeKyLLUN KOHTPOIb,
YCTaHaBMMBAETCSA MOMOXEHUAMU O CTPYKTYPHbIX MNOApas3geneHnax opraHa MEeCTHOro
camoynpasfeHnst U AOMKHOCTHBIMU perfnaMmeHTamum.

4.2. nOpFID,OK n nepnoanvdHOCTb OCyLWEeCTBI1E€HNA NMN1aHOBbLIX N BHEMJTaHOBbLIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHns MyHl/ILI,I/II'IaJ'IbHOVI YCIyru, B TOM 4ucrne nop4agok un
C*)OprI KOHTpPOJA 3a NOSIHOTOW N KAa4eCTBOM npenocrtaBlieHnAa MyHVILl,I/IﬂaJ'IbHOIZ ycnyru

4.2.1. KOHTpOrnb 3a NOSIHOTOM M Ka4eCTBOM NpeAoCTaBNeHNs MyHULMNANbHOW yCryru
ocyLlecTBnsgeTcsa B popmax:

1) npoBeLeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencrena (6esgencreme) OpraHa, a Takke
NX OOSMKHOCTHbIX NUL, MyHULUNANbHBLIX CIyXXaLLmX.

4.2.2. B uenax ocywecTBrneHna KOHTPOSIS 3a NOSTHOTOW U Ka4eCTBOM NpeaoCcTaBrieHns
MYHULMMNANbHOW YCNyru NpoBoAATCA NaHOBbIE U BHEMMaHOBbLIE NpoBepkn. MNopagok un
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nepuoanYHOCTb OCYLLIECTBMEHWS NITaHOBbIX MPOBEPOK YCTaHaBMMBaeTCs NnaHoMm paboTbl
OpraHa. Npu npoBepke MOryT paccmMaTpuBaTbCsl BCe BOMPOChI, CBA3aHHbIE C
npegocTaBneHnemM MyHUUUNANbHOM YCryrn (KOMMEKCHbIe NPOBEPKN), UM OTAENbHbIN
BOMpPOC, CBA3aHHbIV C NpefocTaBfieHMeM MyHUUmMnNaneHoOM ycnyru (TeMaTndeckne npoBepKu).
[MpoBepka Takke MOXeT MPOBOAUTLCS MO KOHKPETHOM Xanobe 3assutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCA B CBA3W C NPOBEPKON YCTPaHEHUS paHee
BbISIBNIEHHbIX HAPYLLUEHWA aAMUHUCTPATUBHOIO perfnaMeHTa, a Takke B criydyae nosnyyeHns
Xanob 3aasuTenen Ha gencteus (6esgencrene) OpraHa, a Takke Ux JOMKHOCTHbBIX N,
MYHULMNANbHbIX CAY>XaLUuX.

4.2.4. PesynbTaTtbl NpoBEPKM OCPOPMIISIOTCA B BUAE akTa NpPoOBEPKN, B KOTOPOM
YKa3blBalOTCH BbISIBNIEHHbIE HELOCTATKN U NPEASIOKEHUS N0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBAOLWEro MyHMLMNANbHYHO
ycnyry, 3a peLlueHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMK B
Xofe nNpeaocTaBneHns MyHUUMNanbHON yCnyru

Mo pesynbTaTtaM NpPOBEOEHHbIX MPOBEPOK B Cliydae BbISIBIEHUS HapyLIeHWA Mnpas
3asBMTENEN BWHOBHbIE §NMUa MPUBMEKAOTCA K OTBETCTBEHHOCTUM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuinckon ®eagepaunn.

PykoBoguTenb opraHa MeCTHOMO CaMOYMpaBfieHMs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pPacCMOTPEeHNe 3asaBNEeHNMN.

PykoBogutenb (3amectuTtenb pykOBOAWUTENSs!) CTPYKTYPHOro nogpasfeneHusi opraHa
MECTHOro CcamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEBpeMeHHoe U (unu)
HeHagnexallee BbINOMHEHNE aAMWHUCTPATUBHbLIX [OEWCTBUM, YKal3aHHbIX B pasgene 3
agMWHUCTPATUBHOIO pernamMmeHTa.

[lOMKHOCTHbIE NULUA M MHble MYHUUMMNASbHbIE CryXalue 3a pelieHus n OencTBus
(6espenctaune), npuHUMaemble  (ocywlecTBnsiemble) B Xo4e  NpeaocTaBrieHus
MYHUUMNANbHOW YCMyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOOATENbCTBOM
nopsiake.

4.4. TonoxeHusi, xapaktepuayrome TpeboBaHns K nopagky u oopmam KOHTPOns 3a
npegocTaBNeHMEM MYHULMNANBHOW YCAyrK, B TOM YMCIIE CO CTOPOHbI rpaxaaH, nx
obbeanHEHU N opraHmsaumnmn

KoHTponb 3a npegocTtaBneHVeM MyHUUMNANbLHOW YCNYyrM CO CTOPOHbI rpaxaaH, UxX
o0beaVUHEeHUN U opraHuM3auni, OCYLLEeCTBASETCA NOCPEeLACTBOM OTKPbITOCTU LeATeSNIbHOCTH
opraHa MeCTHOrO CaMOyNnpaBfeHUs Mnpu NPeaoCTaBfEeHUN MYHUUMNANbHOW  YCnyru,
nosly4eHusi NOMHOWN, aKkTyanbHOW U JOCTOBEPHOM MHOpMaUnn O nopsake npefocTtaBrneHns
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyaebHOro paccMoTpeHus obpatyeHnin (xanob) B
npolecce NpegocTaBneHns MyHULMUNanbHOW YCyri.

5. locyae6HbIN (BHeCyAeOHbIN) NOPAAOK 00XanoBaHUA peLleHu u AeMcTBUN
(6bespnencTBUA) opraHa, npeaocTaBnAOWEro MyHULUNAaNbHY yCcnyry,
MHOroyHKLUOHANbHOro LeHTpa NnpefocTaBieHMA roCyaapCTBEeHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auuin, ykasaHHbiX B 4actn 1.1 ctatbmn 16
PepgepanbHoro 3akoHa Ne210-®d3, a Takke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asgBuTtenu nmetT NpaBo Ha obxanosaHwe B JocyaebHOM nopsgke pelueHun u
pevcteBun  (6es3gencTBus)  opraHa, NPedoCTaBnsioOWero  MyHUUMManbHYl  yCnyry,
AOMKHOCTHOrO Nnua opraHa, NpefoCcTaBnsoWero MyHUMNanbHy yeryry, MyHULUNansHoro



26

crnyxawlero, pykoBOoAMTENs opraHa, MpedoCTaBnfalWero MyHUUMManbHYK  YCryry,
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOIO LIeHTpa, OpraHn3aunin,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-903, a Takke ux
pabOTHMKOB.

3asaBuTeNb MOXET 06paTUTBLCS C Xanobown, B TOM YMCne B CreayoLwwmx cnyyasx:

1) HapyleHue cpoka permcTpauum 3anpoca O MnpefoCTaBneHMuM MyHUUUnanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepanbHoro 3akoHa Ne 210-93;

2) HapyLLeHne cpoka npefocTaBneHns MyHuumnanbHon ycnyrn. B ykazaHHOM crny4dae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBUMTENEM  pPELIEeHWn U OEeNCTBUK
(6e3pencTBnst) MHOrOQYHKUMOHANbHOrO LUeHTpa, paboTHMKa MHOro(YHKLMOHANbHOMO
LeHTpa BO3MOXHO B Cflyyae, eCcfiu Ha MHOrO(OYHKUMOHAmNbHbIA LIEHTP, pelleHns n encTBns
(6espencTBne) KoTOporo obGXxanykTcd, BO3MOXEHa (QYHKUMS N0  NpeaocTaBreHuto
COOTBETCTBYHOLUNX MYHULMNANbHbLIX YCNyr B MOMHOM obbemMe B nopsake, onpeaeneHHOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaABUTENS AOKYMEHTOB MM MHpopmMaumm nnbo OcCyLLECTBREHUS
OENCTBUA, nNpeacTtaBfieHMe WM - OCYLIECTBNEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTMBHbIMM MpaBoOBbIMKM akTamMn Poccunckon depepauum, HOpMaTUBHLIMU MPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npegocTaBneHnsa MyHULMNANbHOW YCyru;

4) oTKka3 B nNpueme [OOKYMEHTOB, MpeAoCTaBNEeHNEe KOTOPbIX MpPeayCcMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon depepauunm, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNAnNbHbIMM ~ MNPaBOBbIMM  akTamu AN
npegocTaBneHnsa MyHULMNAaNbHOW YyCNyrn, y 3asaBUTENS;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCRyrn, €criv OCHOBaHUS OTKasa He
npeaycMoTpeHbl doeaeparibHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMU UHBIMMA
HOpMaTUBHbIMA NpaBOBbIMM akTamn Poccunckon ®Pegepauun, 3akoHaMM U UHbIMU
HOpMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn penctBun  (6e30encTBysi) MHOrOYHKUMOHANbHOrO LUeHTpa, paboTHuKa
MHOTrO(YHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHamNbHbIN
LEHTP, peLlueHnsa n gencteus (6e3genctame) KoToporo o6xxanyTcs, BO3foxeHa yHKLMS MO
NpeaoCcTaBNEHNIO COOTBETCTBYHOLMX MYHMUMNAMbHbIX YCIyr B NOSIHOM ob6beme B nopsigke,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENSA NpY NPegOoCTaBNEeHMM MyHULMNANbLHOM YCryrn nnathbl,
HEe nNpefyCMOTPEHHOM HOpMaTMBHbIMM MpaBoBbIMU akTamu Poccuinckon degepauuu,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMmu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoOBbIMU
akTamu;

7) OTKa3 opraHa, NPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AO/MKHOCTHOMO nuua
opraHa, npeaoCTaBNAOLWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHaNbHOMrO LUeHTpa,
paboTHNKA MHOro(PyHKUMOHANbHOIO LeHTpa, opraHu3auui, nNpeayCMOTPEHHbIX YacTbio 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-®3, wunu wmx paboTHMKOB B MCNpaBreHUU
AONYLLIEHHbIX MMW onevyaTtok U ownbok B BblAaHHbIX B pe3ynbTarte npefocTaBneHus
MYHUUMNANbHON yCnyrn [OOKyMeHTax IMbo HapyleHue YCTAHOBMEHHOrO CpoOKa TaKux
ncnpaeneHun. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBuTenem
peweHnn wn gencteun  (6e3genctBus) MHOTOPYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Crlyvae, €Cnu Ha MHOroyHKLMOHAasbHbIN
LEeHTp, pelleHns n genctena (6esgencTeme) KOToporo obxkanyTcs, BO3NoXeHa yHKUNA No
NpeaocTaBNeHNIO COOTBETCTBYHOLMX MYHMUMNAMNbHbIX YCyr B NONIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsigka BblgaunM  OOKYMEHTOB MO pesynbTaTam
npeaocTaBnNeHNsa MyHMLMNANbHOW YCAyru;
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9) npuocTaHoBneHVe npefoCTaBneHuss MyHUUUNAanbHOW YCryrn, ecrniv OCHOBaHUS
NPUOCTaAHOBMNEHNSS He nNpeaycMOTpeHbl deaepanbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUWN C HAMWU MHbIMW HOPMAaTMBHbLIMU NPaBOBbIMU akTaMu Poccunckon denepauun,
3aKOHaMW M MHbIMA  HOPMAaTMBHbIMKM MpaBoOBbiIMM akTamu Pecnybnukn TaTapcTah,
MYHUUMNANbHLIMU NPaBoOBbIMKM akTamu. B ykaszaHHOM crnyvae pgocyaebHoe (BHecynebHoe)
obxxanoBaHue 3asiBUTENEM pelueHMn n OencTtBuin (6e3pencTBmst) MHOrOYHKLMOHANbHOro
ueHTpa, paboTHMKA MHOrO(PYHKLUMOHANbHOMO LeHTpa BO3MOXHO B Crydae, ecnv Ha
MHOTrOOYHKLMOHANbHbLIN LIEHTP, peleHnsa n gencteuns (6esgencramne) KOToporo obxanytores,
BO3MOXeHa (QYHKUMA NO NpeaoCTaBfieHUI0 COOTBETCTBYHOLMX MyHUUMMANbHbIX YCryr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM Yactbio 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3agBUTENS NpPU NPEOOCTABNEHUN MYHULMNANBHON YCNyru
OOKYMEHTOB WInvM  WHopmauun, OTcyTcTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu MnepBOHa4YyanbHOM OTKasze B NpuemMe AOKYMEHTOB, HEOOXOAMMbIX AN
npegocTaBneHns MyHUUMNanbHON ycnyr, nnbo B npegocTaBrieHnn MyHUUUNANsHOW yCryru,
3a MCKMOYEHMEM CriyqaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4YacTu 1 ctatbhn 7 PegepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanosaHue
3asBuTEneM pelweHnn u genctsun (6e30encTBusi) MHOTOQYHKUMOHANIbHOMO LEeHTPa,
paboTHMKA  MHOrOYHKUMOHANbLHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOIrOYHKLMOHArNbHbLIN LIEHTP, pelleHns n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MOXeHa QYHKUMA N0 NpefoCTaBfiEHMIO COOTBETCTBYIOLLMX MYHULMNANbHbLIX YCRyr B
nonHomM obbeme B nopsaake, onpeaeneHHoM Yyactbio 1.3 ctatbn 16 PegepanbHoOro 3akoHa Ne
210-93.

5.2. XXanoba nogaetca B nNUCbMEHHOW dopMe Ha OymMaxHoOM HocuTene, B
3MEeKTpoHHOM  ¢opMe B oOpraH, NpefoCTaBnAlWMA  MYHUUMNANbHY  YCIyry,
MHOTFO(OYHKLMOHANbHbLIN LEHTP NMMO0 B COOTBETCTBYHOLMIA OpraH rocya4apCTBEHHOM BNacTu,
ABNAOLWNACA ydpeauTeneM MHOro(pyHKUMOHaNbHOro UeHTpa (Janee -  ydpeauTtenb
MHOrO(PYHKLMOHANBbHOroO LIEeHTpa), a Takke B OpraHusauuu, npeaycMoTpeHHble vacTbio 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha pelweHns u OencTeus
(6espencTtBne) pykoBoguMTeENa OpraHa, nNpPeaoCcTaBfsAlOWEro MyHUUUNANbHY  YCRyry,
noJatTCa B BbIWECTOAWMA opraH (MpuM ero Hanuyuu) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmBaltoTCs  HEMNoCcpeACTBEHHO  PYKOBOAUTESNEM  OpraHa, npeaocTaBnsAoLWero
MyHUUUNanbHyto ycnyry. »Xanobbl Ha peweHus un gencteus (6esgencrteme) paboTHUKA
MHOIFO(OYHKLMOHANBbHOro LeHTpa NoAaltTCs PYKOBOAUTENHO 3TOr0 MHOrOMYHKUMOHANbHOro
ueHTpa. >Kanobbl Ha pelieHna n genctena (besgencTene) MHOroyHKUMOHANbLHOMO LiEHTpa
nogarwTca  ydpeauTento  MHOTOMYHKUMOHANbHOIO LEeHTpa WAM  OOSHKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbLIM MpPaBoBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n gencteusa (besgencrene) paboTHMKOB opraHuM3aunn, NpegyCcMOTPEHHbIX YacTbio
1.1 cratem 16 depepanbHoro 3akoHa Ne 210-O3, nogawTcs pykoBOAMTENAM 3TUX
opraHmsaumm.

XXanoba Ha peweHua un pencteusa (6esgencteue) opraHa, nNPegoCTaBrAOLErO
MYHUUMNANbHY YCNyry, AOSMKHOCTHOIO fvua opraHa, NnpeocTaBnsalowero MyHumnanbHyo
ycryry, MyHUUMManbHOro  CRnyxallero, pykoBoauTens opraHa, npegocTaBnstowero
MYHUUMNANbHYO ycryry, MOXeT ObITb HanpaBneHa no noyte, Yepe3 MHOroYHKLUMOHAbHbIN
LEHTpP, C MCNoNb30BaHWEM MWHMOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTU «MHTEepHeT,
oomuManbHOro canTa opraHa, NpPeaoCTaBnAlWEro MyHuaumMnanbHyk ycnyry, EamHoro
noptana nubo PecnybnukaHckoro noptana, WMHMOOPMAUMOHHOW cucteMbl JocyaebHoro
oOanoBaHusl, a Takke MOXeT BbITb MPUHATA NpU NIMYHOM Npueme 3asisutens. XKanoba Ha
peweHns wn pgencteus (6es3gencTBMe) MHOTO(YHKUMOHANbHOrO LEHTpa, paboTHUKa
MHOTFOOYHKLMOHANBbHOIO LEeHTpa MOXeT ObITb HanpasreHa Mo nodte, C UCMNOMb30BaHMEM
NHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumnanbHoro cauTta
MHOroOyHKUMOHanNbHoro ueHTtpa, EamHoro noptana nubo PecnybnukaHckoro nopTana,
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NMHopMaLUNOHHON cucTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nMYHOM npueme 3aasutens. XKanoba Ha pelleHnsa n genctena (6esgencTeme) opraHmsaumn,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-903, a Takke ux
paboOTHNKOB MOXET ObITb HanpaBfieHa Mo Mno4yTe, C UCNOSb30BaHMEM MHGOPMaLMOHHO-
TeNeKkoOMMYHUKaUNOHHON ceTun «UHTepHeT», oduumnanbHbIX CanToB 3TUX OpraHu3auuu,
EauvHoro noptana nnéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb NMpUHSATa Mpu
NMYHOM NpuemMe 3aaBUTenNs.

5.3. XKanoba gomkHa cogepxaTb:

1) HaumeHOBaHWe oOpraHa, nNpPegoCTaBMSAOWEro  MyHAUMNANbHYKO  YChyry,
OOIDKHOCTHOIMO  NMua opraHa, npeaocTaBnslowWero  MyHuUMnanbHy  ycnyry, nubo
MYHULMMNANbHOMO CryXallero, MHOroyHKLUMOHaNbHOro LEeHTpa, ero pykosoguTens n (unu)
paboTHWMKa, opraHM3auun, npegycMoTpeHHbIX YacTbto 1.1 ctatbn 16 degepanbHOro 3akoHa
Ne 210-d3, ux pykoBoautenen n (unn) paboTHUKOB, pelueHns n gencteusa (besgencrene)
KOTOpbIX 0BXanyTcs;

2) chamunmio, nmsi, OT4ECTBO (nNocnegHee - MpuM Hanuuuu), CBeAEeHUs O MecTe
XuTenbcTtBa 3asBuTens - uandeckoro nvua nubo HauMMeHoBaHWe, CBeAEeHUs O MecTe
HaxXoOXOeHUs 3asBUTENs - OPUONYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyuu) U MNOYTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITh HanpaeneH OTBET 3adABUTENIO;

3) cBepgeHus 06 obxanyemblx pelleHusx U geucteuax (besgencteumn) opraHa,
npegocTaBnsAoLLIEro MYHULMNANbHYO ycnyry, AOJMKHOCTHOIO niuya opraHa,
npefoCTaBNALWEro  MyHUUMNANbHYO  ycnyry, nubo  MyHMUMNANbHOIO  CryaLlero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3aunmn,
npegycMOTpPeHHbIX YacTblo 1.1 cTtaTbn 16 PegeparnbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HA OCHOBaHUW KOTOPbIX 3asiBUTENlb HEe COrnaceH C peleHnem u
penctenem (6esgencTBMeM) opraHa, npedocTaBnsAlWero MyHUUUNAnbHY  yCnyry,
AOIMKHOCTHOIMO  NiMua opraHa, NpeaoCcTaBnsloWwero  MyHAUMNanbHyK  ycnyry, nubo
MYHULUMNANbHOro cnyxaktiero, MHOrO(PyHKLNOHaNbHOro LeHTpa, paboTHuKa
MHOTOYHKLMOHANbHOrO LEeHTpa, opraHunsaumn, npegycMoTpeHHbIX vacTeto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenemMm MoryT 6bITb NpeaCcTaBneHbI
AOKYMEHTbI (NpY Hanu4un), nogTeBepXaaroLmne oBOAbI 3asBUTENS, IMOBO UX KONUMK.

5.4. MocTynuewas xanoba noanexuT pernctpauumn B CPoK He nosgHee paboyero AHS,
crnegyroLero 3a AHeM NOCTYMMEHUS.

5.5. XKanoba, noctynuBwaga B opraH, nNpegoCTaBNsAOWUNA MyHUUMNANBHYKO YCAyry,
MHOMOYHKLUMOHANbHbLIN ~ LEHTP, ydpeauTento  MHOrOYHKUMOHANbHOrO  LeHTpa, B
opraHusauuun, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nmMbo BbILLECTOAWNA OpraH (NpU ero Hanuuuu), MOANEXUT PACCMOTPEHUID B TEYEHue
nATHaguaTv paboymx OHEeW CO OHA ee pernctpauumn, a B crnyyae obxanoBaHusi OTKasa
opraHa, npefocTaBnAwLWEro MyHUUMNANbHYK YCnyry, MHOrOo(yHKUMOHAaNbHOro UeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PeagepansbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asBuTens nnbo B McnpaBneHuu OONYLLEHHbIX OnevYaTtok U owmnbok
UM B crnyyae obGxanoBaHUs HapyLlEeHUs1 YCTAaHOBSIEHHOrNO CpOKa TakKMX WUCNpPaBIieHUA - B
TeyeHne NaTn pabounx gHEN Co AHS ee perncTpaumn.

5.6. Mo pesynbTaTtam paccMOTPEeHUs Xanobbl MPUHUMaETCA O4HO W3 CneaylrLmnx
peLleHni;

1) »xanoba ygoBneTBopseTCcs, B TOM 4Yucne B opmMe OTMEHbI NPUHATOrO peLleHus,
ncnpasneHnsa AonyLeHHbIX OneYaTok 1 OWMOOK B BblAaHHbIX B pe3ynbTaTte npeaocTaBneHns
MYHUUMNANbHOW YCRyrn OOKYMEHTaX, BO3BpaTa 3asiBUTESO AEHEXHbIX CpeacTB, B3UMaHue
KOTOpPbIX HE MPegyCMOTPEHO HOPMAaTUBHLIMU NpaBoBbIMU akTamu Poccunckon depepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TatapcTtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

2) B yAOBNEeTBOPEHUM Xanobbl 0TKa3biBaeTCS.
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He nosgHee pAHA, cnegylowero 3a AHEM MNPUHATUS peELLEeHUs, YKa3aHHOro B
HacTosLLEeM MyHKTe, 3asBUTEN0 B MUCbMEHHOW OpMe W MO XenaHu 3aaBUTENS B
3MEeKTPOHHOM (hopMe HanpaBnsaeTcAa MOTUBUPOBAHHbLIN OTBET O pe3yrbTaTtax pacCMOTpPeHUs
Xanobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNEeTBOPEHUIO B OTBETE
3aABUTENI0 O pesyrbTaTax PacCMOTPEeHUsa xanobbl gaetca MHopmMauus O OEeNCTBUSIX,
OCYLLIEeCTBMNSEMbIX opraHom, npeaocTaBNALLMM MyHULMNANbHYO ycnyry,
MHOrOQyHKLMOHANbHbIM LEHTPOM nnMbo opraHvsauven, npeaycMOTpeHHOM YacTtbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-d3, B uensax HesamennuTenbHOro yCTpaHeHus
BbISIBMIEHHbIX HAPYLIEHWA MNP OKa3aHUM MyHUUMNAnNbHOM YCIyrn, a Takke MpPUHOCATCA
M3BMHEHMSA 3a [OOCTaBfeHHble HeyaobcTBa M ykasbiBaeTcs MHGOPMauns O LanbHEnLmX
OENCTBUSAX, KOTOpble HeobXo4MMO COBEpPLUMTb 3asdBUTENO B LUEnax nonyyvyeHus
MYHULMMNANbHON YCNYyru.

5.8. B cnyyae npusHaHua Xanobbl He noanexaiwlen yaoBreTBOPEHUD B OTBeTe
3aaBUTENt0 O pesynbTaTax pacCMOTPeHUs kamnobbl JalTca  apryMeHTUPOBaHHbIe
pPasbACHEHUST O TMpPUYUHAX MPUHATOrNO peLlleHnd, a Takke uHpopmaums o nopsake
06XXanoBaHUs NPUHATOrO peLLleHus.

5.9. B cny4ae ycTaHOBfieHUs1 B Xo4e WNU Mo pes3ynbTaTaM pacCMOTPEHUs Xanobbl
NPpU3HaKoB cocTaBa  aAMUHUCTPATMBHOIMO  MpaBOHApPYLWEHUS WU MPeCTynfeHus
AOJDKHOCTHOE NnUo, paboTHUK, HageneHHble MOMMHOMOYMSMWU MO PacCCMOTPEHUID Xanob,
He3amennuUTeNbHO HanpaBnsalT MMeloLLMeca MaTepuansl B OpraHbl MPoKypaTypbl.
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Mpunoxexne Ne 1

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npenocTaBneHns MyHULMNansHom
ycryru no npeaocTaBeHuIo XUnoro
NoOMeELLEHMS MO AOroBOpYy
coumanbHOro Hamma

TMHOQOVI AOOoroBorp
COUNATIBHOIO HAMMA XUJNOIro NOMELUEHNA
Ne
«_» 20_r.
(HaMmeHoBaHMe MyHMUMNanNbLHOro 06pa3oBaHUs) (naTa, mecsu, roa)
(HaMmeHoBaHMe YMONMHOMOYEHHOrO OpraHa rocygapCTBEHHON Bnactu Poccurckon

depgepaummn, opraHa rocygapCTBeHHoOW Briactn cybbekta Poccuinckon depepaunn, opraHa
MECTHOro camoynpasneHus inbo MHOro ynpaBOMOYEHHOTO COOCTBEHHUKOM NnLA)
AENCTBYIOLLNIA OT UMEHN COBCTBEHHMKA XUITOrO NOMELLEHNS

(ykasatb cobcTtBeHHuKa: Poccuinckas Pepepaumns, cybbekt Poccunckon depepaumn,

MyHUUmMnanbHoe obpasoBaHue)

Ha OCHOBaHWUK or" " r.Ne |
(HaMmeHoBaHMe YNONTHOMOYMBAKOLLETO AOKYMEHTA)

UMeHyeMbl B ganbHenwem Harvogatenb, C OAHOW CTOPOHbI, U

rpakgaHuH(ka) :

(bamunus, nms, oT4ECTBO)
UMeHyeMbI B AanbHenwem HaHumaTenb, ¢ OPYyroM CTOPOHbI, HA OCHOBaHUWU peLleHnd O
npegoCTaBEeHUM XUNOro noMeLleHuns ot " " 200 r. Ne

3aKNKYMNN HaCToALWMI OOroBop O HMXecneaywuiem.

|. MpeameT goroBopa

1. Hanmopatenb nepegaeT HaHumaTtenio 1 u4neHam ero cembM B BeccpoyHoe
BflajeHne 1 Nosfib30BaHNe N305IMPOBaHHOE XUroe NnomeLLeHne, Haxoaslleecs B

(rocynapCTBEHHOW, MyHULIMMNANbHON - HYXKHOE yKa3aTb)

cOBCTBEHHOCTU, CoCTOsLLIEee U3 KOMHaT(bl) B
KBapTupe (gome) obLuen nnowaabo KB. METPOB, B TOM YMCIIE XUITOM
KB. METpPOB, No agpecy:
aom Ne , kopnyc Ne , kBapTupa Ne , 4N NpoOXunBaHUA B

HeM, a Takke obecneymBaeTt npenocTtaBrieHne 3a niaty KOMMyHalrlbHbIX YCIYT.

(anekTpocHabxeHue, razocHabxeHue, B TOM yucrne

ras B 6annoHax, xonogHoe BogoCHabXeHne, BoooOTBeAEHNE

(kaHanusaums), ropsidiee BogocHabxeHue n TennocHabxeHne (oTonneHne),
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B TOM 4Hucne npmo6peTeHme 1N OOCTaBKa TBEPOOro Tonnnea npun Hann4mmn

MeYHOro OTOMMEHMUS], - HY>KHOE yKa3aTb)
2. XapaKkTepucTuka npeaoCcTaBnsieMOro >KUMOro MOMELLUEHUSl, €ero TeXHUYEeCKOro

COCTOAHUNA, a TaKKe CaHUTapHO-TEXHUYECKOIo U NHOro 060py,D,OBaHVIF|, HaxoadLlerocqa B
HEM, yKa3aHa B TEXHU4YECKOM MNacropTe Xumnoro noMeLeHnA.

3. CoBMecTHO ¢ HaHMmaTenem B uroe MoMeLLleHNE BCENSOTCA crieaylollne YneHbi
cemMbM:

1) ;
(dbamunus, MMs, OTYECTBO YNleHa CeEMbM U CTeneHb poacTBa ¢ HaHumartenem)
2) ;
(dbamunusi, MMs, OTYECTBO YNleHa CeEMbM 1 CTeneHb poacTBa ¢ HaHumartenem)
3)

(dbamunus, MMs, OTYECTBO YNleHa CEMbM U CTENEHb POACTBA ¢ HaHumaTenem)

[I. OB6s13aHHOCTN CTOPOH
4. HaHnmaTtenb 0053aH:

a) NpuHATL OT Harmopartensa No akTy B CPoOK, He npeBbiwatrowmi 10 gHen co OHsA
noanucaHnsa HacTosILLEero OoroBopa, NpUrogHoe Ans NPOXMBaHUS XWUIOE MNOMELLEHNE, B
KOTOPOM MPOBEAEH TEKYLLMIA PEMOHT, 3a UCKMOYEHMEM CIlyYyaeB, KOrda >XUroe nomMeLleHmne
npefocTaBnsieTcs BO BHOBb BBEOEHHOM B 3KCMfyaTauuio XUnvwHoMm doHae (akT OOSmKeH
cogepxaTtb TONbKO ATy COCTaBfIEHUSI aKTa, PEKBU3UTbI U CTOPOHbI SOroBOpa CoumasibHOro
HanMa, MO KOTOPOMY nepefaeTcsl Xunoe nomMelleHne, ceegeHns o6 UcnpaBHOCTU XKUMOro
NoMeLLEeHNs, a TakKe CaHUTAPHO-TEXHUYECKOro M MHOro obopyaoBaHUs, HaxogsLweroca B
HEM Ha MOMEHT noAnucaHusa akTa, gaTy MNpPOBEeOEeHMsl TEKyLlero pemMoHTa, CBEAEHUs O
NPUro4HOCTU XXMUMNOro NOMELLEHNS AS1S NPOXUBaHUSA, NOAMNNUCU CTOPOH, COCTaBUBLUNX akKT);

6) cobniogaTtb nNpasuna Nofb30BaAHUSA XKUMbIMU NOMELLIEHNSAMU;
B) MCMOMb30BAaTh XM0oe NoMeLLeHne B COOTBETCTBMM C €r0 Ha3HayYeHNeM;

r) noagepxuBaTb B UCNPaBHOM COCTOSIHAM KUMOE MOMELLEeHNe, CaHUTapHO-
TEXHMYECKoe N MHoe 0GopyadoBaHMe, Haxodsileecs B HEM, oGecrneynBaTb UX COXPaHHOCTb.
Mpn oBHapPY>XEHUU HEUCMPABHOCTEN XXMUITOTO MOMELLEHUS UMM CaHUTapHO-TEXHUYECKOTO WU
nHoro obopyaoBaHUs, HaxXoAsLEerocsl B HeM, HeMeaIeHHO NPUHUMATb BO3MOXHbIE MepbI K
X YCTPaHEHU U B crny4ae HeobxoauMMocTM coobliaTe O HuX HanmopaTenio unu B
COOTBETCTBYIOLLYIO YNPaBSIOLLY OpraH1M3aLuio;

[) coAepxaTb B 4YUCTOTE W Mopsidke XXuroe nomelleHne, obllee WMYLLEeCTBO B
MHOrOKBapTUPHOM AoMe, 0GBbEKTbI 6NnaroyCcTponcTBa;

€) NPOV3BOAMNTL TEKYLLUMIA PEMOHT 3aHUMAEMOTO XXMUMOro NOMELLEHUSI.

K Tekywiemy pemMOHTY 3aHMMaeMoro XWSioro noMeLLEHUs,  BbINOSTHAEMOMY
HaHnmaTtenem 3a CBOWM cYeT, OTHOCATCA cnefyowme padboTbl: nobenka, okpacka 1 OKnenka
CTEH, MNOTOSMIKOB, OKpacka nMonoB, [OBEpen, MNOAOKOHHMKOB, OKOHHbIX MNepenneToB C
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BHYTPEHHEN CTOPOHbI, PaanaTopoB, a Takke 3aMeHa OKOHHbIX U ABEPHbIX NPUOOPOB, PEMOHT
BHYTPUKBAPTUPHOIO UHXEHEPHOro obopyaoBaHUS (3NEeKTPONPOBOAKM, XONOL4HOMO U rOpsiyero
BOOOCHabXeHWs1, TennocHabxeHus, ra3ocHabxeHus ).

Ecnv BbiNnONHeHWe ykasaHHbIX paboT BbI3BAHO HEWCNPABHOCTbIO  OTAENbHbIX
KOHCTPYKTUBHbIX 9fieMEHTOB 00wero wuMmywlectsBa B MHOMOKBapTUPHOM AOME WU
obopyaoBaHusa B HeM NMBO CBA3aAHO C MPOM3BOACTBOM KanuTanbHOrO peMOHTa AOMa, TO OHM
npous3BOaATCA 3a cHeT HanmopaTtensa opraHmsaumen, npeasioKeHHON UMm;

X) HEe NPOU3BOANTL NEPEYCTPONCTBO M (MNK) NEPEnNaHMPOBKY XMUIOro nomeleHnsa 6e3
nosly4yeHus COOTBETCTBYHOLLErO cornacoBaHus, npegycMOTPEeHHOro KUIMULHBIM
3akoHoaaTenbcTBoM Poccunckon depepaunm;

3) CBOEBPEMEHHO M B MOSIHOM 0ObeMe BHOCUTb B YCTAaHOBMIEHHOM MNoOpsake nraTty 3a
XuUroe rnomMelleHne W KOMMYyHarnbHble YCIyrm Mo YTBEepXOAEHHbIM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®epepaumm LeHam n tapudam.

B cnyyae HeBHeceHVs B YCTAHOBMEHHbIN CPOK MnaTthl 3a Xunoe nomelieHne un (unu)
KOMMyHanbHble ycnyrm HaHumaTtenb ynnaduBaeT Hanmmopgatenio neHn B pasmepe,
ycTaHoBreHHoM KunuuwHbiM Kogekcom Poccunckon depepauumun, 4TO He ocBoboOxaaeT
HaHnmaTtena ot ynnatbl NpUyYnTaoLLmMXCs nnaTexen;

n) NepecenuTbCA C YNeHamn CBOEW CeMbM B MNOPsiAKe, YCTAHOBNEHHOM KunuLiHbIM
kogekcom Poccuinckon depepauumn, Ha BpemMsi NPOBEOEHUS KanuTanbHOrO PEMOHTa WK
PEKOHCTPYKUMN AOMa, B KOTOPOM OH MPOXMBaeT (Korga peMOHT UM PEKOHCTPYKLMS HEe MOTyT
OblITb NpousBeneHbl 6e3 BbiceneHns HaHumaTensl), B npegocTtasnsemoe Hammogatenem
XUIoe nomelleHne, oTeevarLee CaHNTapHbIM U TEXHUYECKUM TPeboBaHUAM;

K) NPy pacTop)XeHWUM HacToslLLero goroBopa ocBo6OAUTb B YCTAHOBIIEHHbIE CPOKU U
coatb Mo akTy HanmopgaTtenio B MCMPaBHOM COCTOSIHUM KUIMOE MOMELLEHME, CaHUTapHO-
TEXHMYECKoe W WHoe obopyaoBaHMe, HaxoAsleecsi B HEM, OnnaTuTb CTOMMOCTb He
npousBeaeHHoro HaHumartenem u Bxoasuwlero B ero 06s13aHHOCTM pPEeMOHTa XKWUIOoro
MOMELLIEHUS], CAHUTAPHO-TEXHNYECKOTO U MHOrO 00OpPYAOBaHUS, HAXOASLErocs B HEM, UNn
NPOM3BECTWN €ro 3a CBOM CYET, a Takke MNoracuTb 3a[0IMKEHHOCTb MO onnarte 3a Xuroe
NMoMeLLeHNEe N KOMMYHarbHble YCIYTu;

n) gonyckaTb B 3apaHee CorfacoBaHHOE CTOPOHaMWM HACTOSILLEro A0OroBopa BpeMs B
3aHMMaeMoe Xunoe nomellieHne paboTHMKoB HamogaTensa unm ynonHOMOYEHHbIX UM NN,
npeacTtaBuMTeneil opraHoB T[OCYyOapCTBEHHOrO Hafsopa W KOHTpons Ans  ocMoTpa
TEXHUYECKOTO M CaHUTAPHOrO COCTOSIHWUA KUMOro MOMELLLEHUS, CaHUTapPHO-TEXHUYECKOro U
MHOTrO 0GopyAOBaHMA, HaXoOALWErocs B HEM, AN BbINOMHEHUA HEOOXOAUMbIX PEMOHTHbIX
paboT, B Criy4ae pacTopXeHus 4oroBopa, a Ana NKBMaaumMm asapuii - B nioboe Bpems;

M) uHdopmupoBaTb Hammopatena o6 M3MEHEeHWM OCHOBAHWA W YCNOBWUA, LatoLimx
npaBo NOJSIb30BaHUSA XWUIbIM MOMELLEHMEM NO AOroBOpPY couuarnbHOro Hamma, He nosgHee 10
paboumnx AHEeN co OHSA TaKoro U3MEHEHUS;

H) HECTU WHble 0BS3aHHOCTW, NpegyCMOTPeHHble XunuwHelM Kogekcom Poccuiickon
®epepaunu 1 dpegeparnbHbIMU 3aKOHaMMU.
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5. HanmopaTtenb o6s3aH:

a) nepegatb HaHnmaTento no akty B TedyeHme 10 gHen co AHA NognucaHnsa HacTosLLero
AorosBopa cBoboAHOE OT MpaB MHbIX NUL, U NPUrogHOE AN NPOXUBAHUSA XKUM0Ee NOMeLleHne
B COCTOSIHMKM, OTBevawweM TpeboBaHMAM noxapHou 6e3onacHOCTW, CaHUTapHO-
TMMrMEeHNYECKUM, SKONOMMYECKUM U NHBbIM TpebOoBaHMUAM;

6) NpuHMMaTL y4acTue B Haanexawlem cogepxaHmm n B peMoHTe obLLero umyLlecTsa B
MHOrOKBapTMpPHOM AOME, B KOTOPOM HaxoAuTCs CAaHHOE Mo AOroBOpYy COUManbHOro Hamma
XWMoe NomeLLeHue;

B) OCyLleCTBIATb KanuTanbHbIN PEMOHT XUJOro nomMeLleHuns.

Mpn HEUCNONHEHUN UNKM HeHaanexallem ucnonHeHun Hanmmopatenem obsi3aHHOCTEN
No CBOEBPEMEHHOMY MPOBEAEHUIO KanuUTanbHOrO PEMOHTa COAHHOrO BHAEM >KMFOro
nomeLleHns, obLliero umMyLlectsa B MHOFOKBapTUPHOM AOME, CaHUTapPHO-TEXHUYECKOrO W
MHOro 00OpYyOOBaHUS, HaxoOsWErocss B >XWMOM MOMeLlleHun, HaHumatenb no ceBoemy
Bblbopy BnpasBe notpeboBaTb yMeHbLIEHUS nNnathl 3a >XWMoe nomewieHne, nmbo
BO3MELLEHNS] CBOMX PacCXOdoOB Ha YCTpaHEeHWe HeOOoCTaTKOB XWMOro nomelleHust u (1nm)
obLLero nmyulectTsa B MHOTOKBapTUPHOM AoMe, NMOO0 BO3MeLLeHUs YObITKOB, NMPUYNHEHHBIX
HeHagnexawum  UCNOSTHEHMEM UMM HEUCNONIHEHMEM  YyKa3aHHbIX  06si3aHHOCTEWN
Hanmopartenewm;

r) npegoctaBuTb HaHMmaTeno M yneHam ero ceMbu B MNopsagke, NpegyCMOTPEHHOM
KunuwHeim kogekcom Poccunckon degepauuun, Ha Bpemsi NPOBeAEHUS KanuTarbHOro
PEMOHTA WMAN PEKOHCTPYKUUM AomMa (Korga PEMOHT WU PEKOHCTPYKUMA HEe MoryT ObiTb
npounsseneHbl 6e3 BbiceneHnss HaHumaTensl) xunoe nomeweHMe MaHEBPEHHOro doHAa,
oTBevawLlee CaHUTapPHbIM U TEXHUYECKUM TpeboBaHUAM.

Mepecenenne HaHumaTens n YNeHOB €ro CEMbM B XUIOE NOMELLEHNE MAHEBPEHHOIO
doHoa u obpaTtHO (N0 OKOHYAHWUW KanuTanbHOrO pPEMOHTA WM PEKOHCTPYKLUMUK)
ocyLlecTBnseTcs 3a cuet cpeacts Hanmopatens;

O) WwWHdopmupoBaTb HaHuMmatens o npoBeAeHUM KanuTanbHOrO pPEeMOHTa UMK
PEKOHCTPYKUMK foMa He no3gHee vyem 3a 30 aHen oo Havana pabor;

e) NpYHMMaTb y4acTMe B CBOEBPEMEHHONM MOAroTOBKE AOMa, CaHUTAPHO-TEXHUYECKOro
N MHOrO 06OPYAOBaHUS, HAXOASLLIErocs B HEM, K 9KCMnyaTauuy B 3UMHUX YCNOBUSIX;

X) obecneunBaTb npegocTtaBneHMe HaHvmaTento npegyCMOTPEHHbIX B HACTOSILLEM
[I0roBOpPE KOMMYHarbHbIX YCMYr HaAexXallero KayecTsa;

3) KOHTpPOJIMpOBAaTb Ka4eCTBO NnpenocTtaBiAeMbIX XUTTULLHO-KOMMYHaIbHbIX YCIYT,

n) B TedeHne 3 pabounx gHen co AHS U3BMEHEHUS LEeH Ha coaepXaHue, PEMOHT XuUnbs,
HaeM XWnbIX NOMeLLeHNA, TapnoB Ha KOMMYHarnbHbIE YCIyrM, HOPMaTUBOB NOTPeBNeHus,
nopsigka pacyeToB 3a NpenoCTaBNEHHbIE XUMULLHO-KOMMYHarnbHbIE YCryrin MHpopMmMpoBaTh
06 aTom Hanumarens;
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K) npon3BoAnTb WUIKM Nnopy4v4aTb YNOJIHOMOYEHHOMY InuUy npoBedeHne nepepacyeTa
nnatbl 3a XWJoe nomMmeueHne n KOMMYHallbHble YCIyrhm B Clrlydae OKa3aHuAa ycenyr u
BbINMOJTHEHNA pa60T HeHaanexauwlero Kayvecrsa U (VIJ'II/I) C nepepbiBamMu, rpesbillalOWnMMn
YCTaHOBJIEHHYIO NMPOAOJPKNATESIbHOCTD,

J'I) NPUHATb B YCTaHOBJ1I€HHbIE CPOKU KWJ10€ NoOMEeLleHne y HaHumaTena no aKTy caau4u
XWnoro nomMeLleHna nocre pactopxeHnda Hactodwwero goroBopa,

M) HECTU WHble 006A3aHHOCTWU, MPeAyCMOTPEHHblE 3akoHoAaTenbCTBOM Poccuinckon
denepaumn.

lll. MpaBa cTopoH
6. HaHumaTtenb Bnpase:
a) nosib3oBaTbCs OOLLMM UMYLLLEECTBOM MHOrOKBapTUPHOIo A0Ma;

0) BCenuTb B YCTAaHOBMEHHOM 3akoHogaTenscTBoM Poccuickon defepauunn nopsgke B
3aHMMaeMoe XUroe NoMeLLeHe NHbIX 1L, paspellaTb NPOXUBaHWE B XUIOM NOMELLEHUN
BPEMEHHbIX XWMbLOB, cAaBaTb XUIoe NoMelleHne B NogHaeM, OCyLLeCTBNASATb OOMeH unu
3aMeHy 3aHMMaeMOoro XUoro NoOMeLLeHNS.

Ha BceneHue k poaunTendamMm ux aeTen, He AOCTUMLINX coBepLleHHoneTund, corrnacua
OoCTarnbHbIX YNIEHOB ceMbl U Hanmopartens He Tpe6yeTc9|;

B) COXpaHWUTb MpaBa Ha XWroe NnoMeLleHne npu BPEMEHHOM OTCYTCTBUM €ro U YrieHOB
ero cembi;

r) TpeboBatb OT Halmogatensi cBOeBpeMEeHHOro NpoBEeAeHNsI KanuTarnbHOro pemMoHTa
XMMOro MOMELLEeHUsl, Haanexallero yyactusi B CoAepXaHuu obLlero wumyllectsa B
MHOrOKBapTMPHOM [OMe, a Takke npeaoCcTaBneHus NPeayCMOTPEHHbIX HacTOSILLMM
[I0roBOPOM KOMMYHarbHbIX YCIYr Haanexallero kKayecTsa;

) TpeboBaTb C MUCLMEHHOrO COrfacusa MPOXUBaKLWMX COBMECTHO ¢ HaHumaTenem
4YfIEHOB CEMbW B Cny4asix, YCTaAHOBIIEHHbIX 3akoHodaTenbCcTBOM Poccurckon denepaunn,
N3MEHEHNS HaCTosILWEero 4oroBopa,;

€) pacToprHyTb B nboe Bpemsi HacTOSLMI [OroBOp C MUCbMEHHOro cornacus
MPOXMBaIOLLMX COBMECTHO C HaHumaTtenem 4neHoB cemMbi;

X) ocywecTBnaTb ApyrMe npaBa MO  MOSfb30BAHUIO  XUIbIM  NMOMELLEHUEM,
npegycMoTpeHHble KunuwHelM  kogekcom Poccunckon depgepaumm u  pegepanbHbIMn
3aKoHamu.

7. YUneHbl cemMbu HaHumaTens, npoxusawliyue COBMECTHO C HUM, MMEKT paBHble C
HaHumaTtenem npaBa U 0053aHHOCTW, BbiTEKalWMe U3 HACTOALLEro [Jorosopa.
[leecnocobHble 4neHbl CemMbM HECYT conuaapHyl ¢ HaHumartenem OTBETCTBEHHOCTb MO
0653aTenbLCTBaM, BbITEKaloLWwmnM U3 HacTOSLLLEro 0roBopa.

8. HanmopaTtenb Bnpase:
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a) TpeboBaTb CBOEBPEMEHHOrO BHECEHWs MNnaTbl 3@ >XWOE MOMeLUeHne wu
KOMMYHarbHble YCnyru;

6) TpeboBaTb gonycka B XWUnoe MNOMELLEHVME B 3apaHee CcorfacoBaHHOE CTOPOHaMMU
HaCTOsILLLEro JOoroBopa BpeMSI CBOMX PabOTHMKOB UIM YNOSIHOMOYEHHbIX NML ANs ocMoTpa
TEXHUYECKOTO U CaHUTAPHOIO COCTOSIHUS KUIIOro NMOMELLEHUS, CaHUTAPHO-TEXHUYECKOro U
NMHOro obopyaoBaHWs, HaxoasAWerocs B HeM, ANS BbINOSIHEHNA HEOBXOOUMbIX PEMOHTHbIX
paboT, B crnyyae pacTop>XeHusi 4OroBopa, a Ang nMkenaaumMm asapum - B ntoboe Bpems;

B) 3arnpeTnTtb BCeJfieHne B 3aHMMaemMoe HaHumaTenem xunoe nomewieHune rpaxxgaH B
KavecTtBe Mnpoxmsawwmnx coBMeCTHO C HUM 4rieHOB CeMbW B Cllydae, eClii nocre Takoro
BCceneHnsa obuwas nnowagb COOTBETCTBYHOLLEIO >KWUNOro nomMeLweHunAa Ha 1 uneHa cembu
CTaHeT MeHblle yquHOVI HOPMBbI.

V. MNopsaok nsmeHeHns, pacTopXXeHUst 1 NpekpaLLeHns gorosopa

9. Hactosawumn goroBop MoXeT 6bITb UBMEHEH UMW PaACTOPIrHYT MO COrfnaweHnto CTOPOH
B yCTaHOBMNEHHOM 3akoHoaaTenbcTBOM Poccuiickon egepauum nopsake B noboe Bpemsi.

10. Mpu Bble3ge HaHumaTtens u 4neHoB ero cembu B APYroe MEcCTO XWUTENbCTBa
HaCTOSILLNIA AOrOBOP CYMTAETCS PAcTOPrHYTLIM CO AHSA Bble3aa.

11. Mo TpeboBaHmo Harmopatens HacToOsWMKA OOroBOP MOXET ObiTb pPacTOPrHyT B
cyaebHom nopsgke B cnefyowmx criyvyasx:

a) ncnosib3oBaHne HaHmmaTtenem Xnnoro NOMeLLEHUsST HE NO Ha3HAYEHMUIO;

6) paspylleHve unu NoBpeXaeHWe XUIMOoro NnomelleHuss HaHumartenem unu opyrumu
rpaxxgaHamu, 3a AeNCTBUS KOTOPbIX OH OTBEYAET;

B) cCUCTeMaTU4yeckoe HapylleHUMe NpaB W 3aKOHHbIX MHTEPECOB CcOocedeil, KoTopoe
AenaeT HeBO3MOXXHbIM COBMECTHOE NPOXNBAHUE B OHOM >XXUINOM MOMELLEHUM;

r) HeBHeceHMe HaHumaTenem nnaTbl 3a XWUIOe MOMeLleHne U (MnrM) KOMMyHasnbHble
ycrnyru B TedeHune bonee 6 mecsiues.

12. Hactosiwmin [oroBop MOXeT OblTb pPacTOprHyT B CyaebHOM nopsiake B MHbIX
cnyyasix, npegycmoTpeHHbIX XKnnuiwHeliM kogekcom Poccuinckon ®epepaumn.

V. MNpouune ycnosusa

13. Cnopsbl, KOTOPbIE MOTYT BO3HUKHYTb MEXAY CTOPOHAMM MO HACTOSILLEMY OOroBopy,
paspeLualoTca B Nopsiake, npeaycMoTpeHHOM 3akoHodaTenbcTBoM Poccuinckon ®egepaunn.

14. Hactoswumn goroBop COCTaBrieH B 2 3K3eMnnispax, oauvH N3 KOTOPbIX HaxoauTcs Y
Hanmopgartens, apyron - y HaHumaTtens.

HanmopaTtens Hanumarens
(nognuceb) (noanuceb)

M.T1.



36

MNpunoxeHne Ne 2
K AOMWUHUCTPaTUBHOMY perfamMeHTy
npenocTaBneHns MyHULMNansHom
ycryru no npeaocTaBieHuIo XUnoro
NoOMeELLEHMS MO AOroBOpYy
coumanbHOro Hamma

dopma

(BnaHk opraHa, NpeAoCTaBnAOLWEro MyHUUMNANbHYHO YCRyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELUEHUWE
06 oTKa3se B npefocTaBfieHMU MyYHULUNANbLHOWU yCIyru
oT Ne
Mo pesynbTaTaM paccMOTpeHusi 3asiBNeHus OT Ne

(dama u HoOMep 3as8rleHUs]) TIPUHATO peweHMe o006 oTkase B nNpeadocTaBfieHun
MYHULMNANbHOW YCryru no CreayroLwmmMm OCHOBaHNAM (8b16pamb HEO6X00UMbIE):

1.

2.

PasbsiCHeHMs1 NpUYMH OTKa3a:

[ononHUTenbLHO MHopMUpyeM:

(ykasbigaemcs uHgopmauyusi, Heobxooumasi Onsd yCmpaHeHuUs Mpu4YuH omkasa, a
makxe uHasi dornonHUMernbHas UHghopmayus rnpu Haauyuu,).

CBenieHM10031eKTPOHHONUITONTUCH

HormkHocTHoe nuuyo (PNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOI0
OOJMKHOCTHOIO nuua opraHa)
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MNpunoxeHne Ne 3
K AOMWUHUCTPaTUBHOMY perfamMeHTy
npenocTaBneHns MyHULMNansHom
ycryru no npeaocTaBieHuIo XUnoro
NoOMeELLEHMS MO AOroBOpYy
coumanbHOro Hamma

0l7[@]

[lOoKyMeHT, yaoCTOBEPSAOLLNIN NINYHOCTb:

(B1A OOKyMeHTa)

(cepus, Homep)

(kem, korga BblaaH)
Anpec peructpaumm

npeﬂCTaBMTeﬂb no OOBEPEHHOCTU nnn
3aKOHHbIN npeacTtaBuUTESb.

jolZ[e)

[lOKyMEHT, YAOCTOBEPSIIOLLMIA JINYHOCTb:

(BMA OOKYMEHTA)

(cepus, Homep)

(kem, Korga BblgaH)

PekBn3anTbl  OOKYMeHTa, NOATBEPXOAoLWEro
NMOSTHOMOYNS:

ALpec perncrtpaumm

KoHTakTHas nHgopmauus:

HOMep Tern.
1

Homep Tern.
2

arn.
noyTa

3aaBneHune
O NpefoCTaBIIEHUMN XMUITOro NOMELLEHUA MYHULIMMNANbHOTO XUNULLHOIO ooHAAa rpaXxaaHuHy
Nno JOroBOpY coLmarnbHOro Hamma
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B cBa3n

(yKa3aTb OCHOBaHUA NMPU3HaHUA rpaxgaHnHa Hy>XaakLwnmca B

XUnom nomMeuieHnn, npenocrasrideMom no 4orosopy counasribHoro Hanma,

a TakXe B Cltydae nogayun 3adsneHunsa rpaxgaHMHOM, OTHECEHHbLIM K OI'IpG,EI,GJ'IGHHOVI

beepanbHbIM 3aKoHOM, yka3oM [pesngeHTa Poccuiickon egepauum nnm 3akoHOM

Pecny6nukn TatapcTaH kaTeropmu, ykasaTb COOTBETCTBYIOLLYHO KaTEropuio)

npolly NpeaocTaBUTb MHE Mo [OroBOPY COLMAanbHOro HalmaXkunoe nomMelleHve no
agpecy:

CocTaB Moen ceMbu YyeroBexk:

1. Cynpyr(a)

(pekBu3nTbl cBMaeTenbcTBa o 6pake, ®.1.0., yucno, mecau, roq
POXOEHUNA, NacnopT, cepusi, HoMep, kem u korga BobligaH, CHUIC, agpec pernctpaumm no
MECTY XUTeNbCTBA)

2.

(poacTtBeHHble oTHoweHus1, ®.M.0., yncno, mecsu, rog poXxaeHus, nacnopT
(cBMOETEenbCTBO O POXAEHUN), cepusi, HOMep, KeM 1 korada BblaaH, CHAJIC, agpec
perncTpauumn no MecTy XUTenbCcTBa)

3.

(poacTBeHHble oTHoLWweHus, .N.0O., yncno, mecsu, rog poXxaeHus, nacnopT
(cBMOETEenbCTBO O POXAEHUN), cepusi, HOMep, KeM 1 korada BblaaH, CHAJIC, agpec
perncTpauumn no MecTy XUTenbCcTBa)

A N uyneHbl MOeN cemMbM [OOCTOBEPHOCTb W MOMHOTY HACTOSLMX CBEAEHUN
NoATBEepPXaaeMm.

O cebe coobuwat, 4tO s pabotato

(ykasaTb HaMMeHOBaHWe opraHun3auuu,

uexa, otgena)
c r. B JOJIKHOCTU
(uncno, mecsu)
Mos cembss cocTouT U3 yenosek (ykasaTb No poacTBy, BO3pacTy, C
Kakoro BpeMeHu NpoXmneatoT)

S 1 coBeplUEeHHONETHME uYreHbl MOen CeMbW [daemM corflacne Ha npoBepKy
YMNONMHOMOYEHHbIM OpPraHoM MpeAcTaBfeHHbIX HaMWU CBEAEHUA O Aoxodax W UMyLlecTse B
HarloroBbIX, TAMOXEHHbIX U UHbIX OpraHax.
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K 3agBneHuto npunararTca creayrwme JOKYMEHTbI:
1) ;
2) |

PesynbTaT npegocTaBneHms MyHULMNAanbHOW YCryru, NpoLly NpegoCcTaBUTb:

I:l B NNYHbIA KabuHeT EamHoro, PecnybnukaHckoro noptana rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT;

D B MHOIOMYHKLUMOHANbHOM LIEHTPEe MNPEeAOCTaBMNEeHUss ToCy4apCTBEHHbIX W
MyHMUMNanbHbIX ycnyr Pecnybnukn TaTapcTa;

I:l B OpeaHe.

Moanuck 3asBuTens:

(.1.0.)
(mnoanuceb)
« » 20 roga
Moanucy coBepLUEHHONETHMX YNIEHOB CEMbMN:
(¢.1.0.)
(mnoanuceb)
« » 20
roga
(¢.1.0.)
(nognwuce)
« » 20
roga

K 3asBneHuto npunaratoTcs:
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(HaMmeHoBaHWe N HOMep JOKYMEHTa, KEM M Koraa BblaaH)

2.

(HaVIMeHOBaHI/Ie N HOMEpP OAOKYMEeHTa, KeEM 1 Koraa Bblﬂ,aH)

[laTa npuHATUA 3a8BneHNs U JOKYMEHTOB « » 20 roga.

Bcero NMPUHATO OOKYMEHTOB Ha JINCTax.

(korMyecTBO JOKYMEHTOB)
(nponuceto)

(AOMKHOCTDL) (mnoanuce)
(dbamunua n nHuumansl)

PeFI/ICTpaLI,VIOHHbIIZ HOMep 3adaBJIEHUA

(MHbopmaLmsa 3anonHAeTCs YNONHOMOYEHHbIM AOMKHOCTHBIM NTMLOM OpraHa MecTHOro
camoyrpaBreHusi, NPUHSBLLMM 3asiBNieHNE U [OKYMEHTbI)
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MNpunoxeHne Ne 4

K AOMWUHUCTPaTUBHOMY perfamMeHTy
npenocTaBneHns MyHULMNansHom
ycryru no npeaocTaBieHuIo XUnoro
NoOMeELLEHMS MO AOroBOpYy
coumanbHOro Hamma

(BnaHk opraHa, NpeaoCTaBMsALEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npeancraBuUTenA.

PELUEHUE
06 oTKa3e B nNpuemMe AOKYMEHTOB, HEOOXOAUMBIX ANA NpeaocTaBneHus
MYHULUMNANbLHOM YCNyrm
oT Ne

Mo pesynbTatam paccMOTPEHWUs 3asiBNEeHus OT Ne
(Gama u HoMep 3as8rnieHusi) NPUHATO peweHne o0 oTkase B nNpueMe [OOKYMEHTOB,
HeoOXoAMMbIX AN NPEeAOCTaBEHNS MYHULMNANbHOW YCIyru, No CreaytoLwmM OCHOBAHUSIM
(8b1bpampb Heobx00uUMbIE):

1.

2.

PasbsiCHeHMs1 NpUYMH OTKa3a:

[ononHUTenbLHO MHopMUpyeM:

(ykasbigaemcs uHgopmauyusi, Heobxooumasi Onsd ycmpaHeHuUs Mpu4yuH omkasa, a
makxxe uHasi dornosHUMernbHas UHhopmayusi rnpu Haauyuu).

CBeneHus1002JIeKTPOHHONTIO NI CH

HomkHocTHoe nuuo (PUNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOI0
OOJMKHOCTHOIO nuua opraHa)
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MpunoxeHne Ne 5

K AOMWUHUCTPaTUBHOMY perfamMeHTy
npenocTaBneHns MyHULMNansHom
ycnyru no npeaocTaBnieHnto XXUnoro
NoOMeELLEHMS MO AOroBOpYy
coumanbHOro Hamma

PykosoauTtento
McnonHUTEenbHOro kommteTa

OT:

3asBneHue
006 ucnpaBrneHNn TeEXHUYECKON OLLNOKMK

Coobuwato 06 owunbke, [O0NYLWEHHOMW MPUM OKa3aHUM MyHUUMNANbHOW  yCnyru

(HaMmeHoBaHue ycnyrm)
3anucaHo:

I'Ipanu'leble cBedeHnA:

Mpolwy ncnpaBuTb AOMNYLEHHYD TEXHUYECKYH OLMOKY M BHECTM COOTBETCTBYOLLME
N3MEHEHMS B OKYMEHT, SIBMNSIOLUMIACS pe3ynbTaToM MyHULMMNANbHOM YCryriu.

Mpunarato cnegyowme JOKYMEHThbI:

1.

2.

3.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHWMM 3asBneHuss o6 ucnpaBneHuu
TEXHMYECKON OLIMBKM NPOLLY HanpaBUTb TaKkoe peLleHune:

nocpeacTBOM OTNpPaBIEHUs ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OyMaKHOM HOCUTerne MOYTOBLIM OTMNPaBfEHMEM MO

agpecy:

HacTtosawmm noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfEHME, OTHOCALLMECS K MOEN
FIMYHOCTM N NpeacTaBnsieMOMY MHOK NULY, a Takke BHECEHHbIE MHOK HWKE, OOCTOBEPHbI.
[OKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOAAaTenbCcTBOM Poccunckon depepaumn, Ha MOMEHT MpeacTaBreHns
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXaT AOCTOBEPHbIE CBEAEHMSI.

( )
(marta) (nognucek) (©.1.0.)
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