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OO0 yTBepxkaAeHUH AJIMUHUCTPATUBHOIO

periameHTa npeCTaBICHHS
roCyJapCTBEHHOW YCIYIrM MO 3alucu Ha
oOyueHue no JIOTOJTHUTETILHOM

o0111e00pa3zoBaTesibHOM MporpaMme

B coorBerctBun ¢ ®enepanbHbiM 3akoHoM oT 27 wuroas 2010 roma Ne 210-D3
«O0 opraHu3auMM MPEeJOCTABICHHS TOCYJapPCTBEHHBIX M MYHHIHMIAIBHBIX YCIYD»,
nocraHoBiennem Kabunera MunuctpoB PecnyOnuku Tarapcran ot 28.02.2022 Ne 175
«O6  ytBepxkaenun Ilopsaka pa3paboTKM W YTBEPXKICHHS  aJMHHMCTPATHBHBIX
perjamMeHTOB MpPeJIOCTaBIEHUs] TOCYJAapCTBEHHBIX YCIYr HCMOJIHUTEIbHBIMH OpraHamMu
rocyaapcTBeHHoM Biacth PecrnyOnuku TatapcraH M O NMpU3HAHUK YTPATHBILUMH CHIY
oTJeNnbHBIX noctaHoBiaeHuit Kabunera Munucrpos Pecniy6nnku Tatapcran»

[TPUKA3BIBAIO:
1. VYrBepauTth npunaraeMblii AJIMHUHUCTPATUBHBIA perjaMeHT MpejcTaBlIeH s
rOCy/IapCTBEHHON  yCIIyTH Mo 3amucd  Ha oOyuyeHHe 1O  JAOMOJHMTEIbHOM

00111e00pa3zoBaresbHOM MporpamMmme.

2. PyxoBoauressim 00pa3zoBaTelIbHbIX OpraHU3aluil JOMOJIHUTEIBHOr0 00pa3oBaHus,
peanuzyiome o01Ieo0pazoBaTe/ibHble TPOrpaMMbl  JIOMOJIHUTENBHOTO 00pa30BaHus,
I10/1B€/IOMCTBEHHBIM MunucrepcTBy KYJIbTYpBbI PecnyOnnku Tarapcran,
PYKOBO/JICTBOBAThCsl HacTOSIMM PernameHTom.

3. Otpeny Hay4HbIX HCCIIEOBAHWM, MHHOBALMN M Pa3BUTHUS NPOPECCHOHATBHBIX
xomrnereHuu (®.P.KosbipeBa) MunucrepctBa KynbTypsl PecrnyOmuku Tatapcran B
TPEXIHEBHBIA CpPOK, MCUUCIsieMbld B pabo4MX JHSIX, CO JIHS TIOJMMUCAHUs IpHKa3a
HANpaBUTh €ro Ha TOCY/JapCTBEHHYIO pErucTpauuio B MHHUCTEPCTBO OCTULIUMU
Pecny6nuku Tatapcran.

4. Ilpu3HaTh yTpPaTMBLUMM CHIy NpuKa3 MuHHcTepcTBa KynbTypbl PecnyOnuku
Tarapcran ot 16.12.2021 Ne 1060 oxn «OO6 yrBepxkaeHun AJIMHHUCTPATUBHOIO
periiaMeHTa MpeoCTaBlIeHus TOCYJapCTBEHHOW YCIyTM [0 3alMcu Ha oOyudeHue 10
JIOTIOJTHUTEIbHOW 00111e00pa30BaTeIbHON IIPOrpaMMey.

5. KoHTposib 3a HCIOJHEHHEeM HaCTOALIEro IpUKa3a BO3JIOKUTh Ha TEPBOro
3amecturtens muHuctpa lO.M.Anramosy.

MuHHCTp % M.X.Aronosa



YTBepXkaAeH NMPUKa30oM
MuHucrepcTBa KyjibTypbl
Pecny6nuku Tarapcran

oT « 77%» OF Ne é/yta%
Aodl

AJMUHUCTPATUBHBIN periameHT
NpeoCTaBIeHHs roCy/1JapCTBEHHON YCIYrd MO 3alMCH Ha 00y4YeHHe MO AOMOTHUTEIbHOM
o611eo0pa3oBaTebHOM porpaMmme

1. OO01iue nmoJsioKeHust

1.1.  Hacrosuuii AJZIMMHUCTPATUBHBIN perylaMeHT [Ipe/ICTaBICHHUS
roCyZJapCTBEHHOW  YCIIyTH 0 3amucM Ha oO0y4yeHHe 10  JIOTMOJHUTEIHHOM
001eoOpazoBaTeIbHON NPOrpaMMe YCTaHABIUBACT CTAHAAPT U MOPSIOK IPeI0CTABIIEHHS
rOCyJJapCTBEHHOM  yCIyrW IO 3amucu Ha  oOy4YeHHe 10  JIOMOJHHUTEIBHOM
006111e006pa3zoBaTebHO MporpaMme 00pa3oBaTe/IbHBIMH OPraHU3aAlMAMH, PEATU3YIOIIUMU
JIOTIOJIHUTE/IbHBIE 0011e00pa3zoBaTebHble MporpaMMbl B PecryOirike Tarapceran (nanee —
rocyJlapcTBeHHas yciyra, PernameHr).

1.2. JInnamu, HMEOLIMMH NTPABO Ha MOJTy4YeHUE rOCYAapCTBEHHOM YCIIyTH, SIBIISIOTCS
rpaxxaane Pocculickoii Menepaunu, UHOCTpaHHbIe IpaxkaaHe M JiMla 0e3 rpakaaHcTBa
a0 UX YINOJHOMOYEHHBbIE TMpeJCTaBUTeNH, oOpatuBiiHecs B OpraHusauuio ¢
3asiBJIEHUEM O IPEeOCTABIIEHUH IOCYIapCTBEHHOMN YCIIYTH (aliee - 3asiBUTENH ).

Kareropuu 3asBurenei:

Juua, J0CTUTIIHe Bo3pacTta 14 ner;

pPOAUTEIHN (3aKOHHBIE NTPECTABUTENN) HECOBEPLIEHHOJIETHUX JIUII.

[IpencraBnaTe MHTEpechl 3asBUTENsl BIpPaBe JOBEPEHHOE JIMIIO, JEHUCTBYIOIIEe Ha
OCHOBAHHMM JIOBEPEHHOCTH, O(OPMIIEHHOW B COOTBETCTBUHM C 3aKOHOJATEIHLCTBOM
Poccuiickoit @enepauuu.

1.3. Ilpm mpenocraBleHMM  TrOCYNApCTBEHHOH  yciayru  npoduirnpoBaHHe
(mpenocTaBieHUM 3asBUTEIO0 TOCYJAPCTBEHHOM YCIYTM B COOTBETCTBUM C BAapUAHTOM
Npe0CTaBIeHUsI FOCYJapCTBEHHON YCIyI'M, COOTBETCTBYIOLUMM IIpU3HAKaAM 3asiBUTEJI,
onpe/iesIeHHbIM B pe3ysbTare aHKeTHUPOBaHUS, IPOBOIUMOTO OpraHoM,
NIPEAOCTABIISIOIIMM YCIIYT'y) HE IPOBOJAMUTCS.

2. Crangapt npeaocTaBlieHHs TOCY/JapCTBEHHON yCIIyTH
2.1. HaumeHOBaHMe rocy1apCTBEHHOW YCIIYTH

3anuch Ha 00y4YeHHe M0 AOMOIHUTENbHOM 00111e00pa30oBaTeIbHON NporpaMme



2.2. HaumeHOBaHUE opraHa, MpeIoCTaBISIONIEr0 roCy 1apCTBEHHYIO YCIYTY

OpraH, OTBETCTBEHHBIA 3a IIPEIOCTABICHUE TIOCYJapCTBEHHOW YyCIyrd —
MunuctepcTBO KyabTypbl PecryOnuku Tarapcran (nanee - MUHUCTEpPCTBO)

HenocpencTBeHHOE NpeAoOCTaBI€HUE TIOCYJapCTBEHHOM YCIYTH OCYLIECTBISETCS
oOpa3zoBaTenbHBIMU OpraHu3alusIMy, peanu3yolMi JOIIOJTHUTENIbHBIE
obmieobpa3oBaTenbHbIe porpaMMel B PecryOninke Tarapcran (nanee - Opranusarms).

2.3. Pe3ynpTar npenocTaBiieHUsi TOCY1apCTBEHHON YCIyTH

2.3.1. Pe3ynpTaToM npenocTaBiIe€HUs TOCYJapCTBEHHOMN YCITYTH SIBIISIETCS:

BBIIIMCKA M3 MpHKa3za O 3ayucieHud B Opranmzaunuio (mo ¢opme, npHBeIeHHOMH
B npuiiokeHuu Ne 4 k Pernamenry);

yBeZloMJIeHHe 00 OTKa3e B IIPEeIOCTABIEHUU I'OCY1apCTBEHHOM YCIIyTH.

2.3.2. Cnoco0sl oTy4eHus: pe3yJibTaTa MpelOCTaBIeHUs YCITyTH:

B bopme 3JIEKTPOHHOTO NOKyMEHTa, NOAUCAHHOTO YCHJIEHHOHN
KBaJIMQUIIMPOBAHHON 3JIEKTPOHHOM MOANHUCHIO JODKHOCTHOrO Jnia OpraHusaiyu
B coorBeTrcTBUM ¢ DenepanbHblM 3akoHOM oOT 6 ampens 2011 roma Ne 63-03
«O6 snexTpoHHOM noanucku» (nanee - GenepanbHbrii 3akoH Ne 63-D3);

B NU4YHBIA Kabuner EquHOro moprana rocyJapCTBEHHBIX M MYHHIMIAIBHBIX YCIIYT
(pynkuuit) (nanee — Equneiit mopran), Iloprane rocynapCcTBEHHBIX W MYHHIIUIAIBHBINA
ycyr (nanee - PecmybnukaHckuii moprait), HHGOPMAIMOHHONW CHCTEMBI «DJIEKTPOHHOE
obpazoBanue» Pecrry6imuku Tarapcran (nanee - cucreMa «DJIeKTPOHHOE 0Opa30BaHHE ).

2.3.3. Tlo BeIOOpY 3asBUTENS pe3yJabTaT NPENOCTABIECHHUS T'OCYIapCTBEHHOM YCIyIrd
MOXeT OBITh MOJy4YeH B MHOIO(QYHKIMOHAIBHOM IIEHTPE MPEIOCTaBIECHHS
roCyJJapCTBEHHBIX ¥ MYHULMNAIBHBIX ycinyr (manee - M®ILI) B dopme sx3eMiuispa
JJIEKTPOHHOIO  JOKyMEHTa, HampaBiieHHoro OpraHu3anued, pacredataHHoro Ha
OyMa)KHOM HOcHUTeJe, 3aBepeHHOro nedarbio M®OLI u nonnuceio paborarka ML,

2.3.4. 3asgBuTenb BIpaBe IONYYUTh PE3yJbTaT MPENOCTaBIEHUS I'OCYAapCTBEHHOM
yCIyTU B pOopMe 3JIEKTPOHHOIO JOKYMEHTa UITU HK3eMILISpa 3JIEKTPOHHOI'O JOKYMEHTa Ha
OyMa)kHOM HOCHUTele B TEYEHHE CpOKa [JeHCTBUS pe3yJibTaTa MpeaoCTaBIeHHs
rOCyJapCTBEHHOM yCIIyTH.

2.4. Cpok npenocTaBiIeHHs TOCYJapCTBEHHOU YCIyTH

2.4.1. Cpok INpenocTaBlieHHUs] TOCYJapCTBEHHOH yCIyI'M COCTaBIISeT AEBATh paboumx
JHEH ¢ MOMEHTA PETUCTPALIAY 3asiBIICHHS U IOKYMEHTOB - B Cllydae oOpallleHus 3asBUTENIS
muyao B OpraHumzaiuio, Ju60 TMOCTYIUIEHHE 3asdBJI€HHS M HMHBIX JOKYMEHTOB,
HEOOXOMUMBIX IS TIPEIOCTaBIEHHS] I'OCyJapCTBEHHOW ycinyrd, B OpraHusanuio yepes
M®I], Enuneiii mopran, PecryGiaukaHCKUM MOpTan NpHU OTCYTCTBHM HEOOXOIMMOCTH
NPOBEIEHUs] BCTYTUTEIbHBIX (IPUEMHBIX ) HCIILITAHHH.

2.4.2. Breinmucka #W3 IpHKa3a O 3a4UCIEHHU (Bpy4aeTcsi)) 3asBUTENIO II0CIEe
OCYILECTBIIEHUs] CBEPKHA OPUIHMHAJIOB JIOKyMEHTOB (0€3 HEOOXOIMMOCTH /ISl 3asBHUTEIIS
nopayy B OpraHu3anuio JONOTHATENBHBIX (GOpM B OyMa)KHOM HIIM 3JIEKTPOHHOM BHJE),
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HEOOXOAUMBIX JIsl MPEAOCTaBIECHUS! FOCYAapCTBEHHON YCIYTH, ¢ JaHHBIMU, YKa3aHHBIMU
B 3as1BJICHMH, KOTOPasi OCYLLECTBIISIETCS:

1) npu HeoOXOOUMOCTH MPOBEJIEHHs] BCTYMUTENbHBIX (MPUEMHBIX) WUCIBITAHUN - B
Te4YeHHEe YeTbIpeX pabovyux AHEH C MOMEHTa MPOXOXKIEHUS BCTYNUTENBbHbIX (MPHEMHBIX)
HUCMbITAaHUMH;

2) IpH OTCYTCTBUM HEOOXOAMMOCTH TMPOBEAEHHS BCTYNMUTENbHBIX (MPUEMHBIX)
MCTIBITAHUM - B TEYEHUE uYeTblpex padouux AHeH C MOMEHTa W3[aHWs MpHKasza o
NpeloCTaBIeHUH IOCyJapCTBEHHOHN YCITYTH.

243. B cinyyae HaliuMuuMs OCHOBaHWUM AN OTKa3a B  MPeNOCTaBlICHHUH
rocy1apcTBEHHOM yCIIyrH, yBeJoMIeHHe 06 oTkase B MPeIOCTABIEHHH rOCyapCTBEHHOI
YCIIyI'¥ HalpasJIIe€TCs 3asBUTEII0 B T€YEHHE OJHOro paboyero AHS ¢ MOMEHTAa BhIHECEHHMS
pewieHus 00 OTKase B MpPeJOCTaBIEHUHM TOCYJAapCTBEHHOW YCIYrM WM BpydYaeTcs
3asBUTENIIO MPH €ro JUYHOM mnoceuieHud OpraHuszauuu, HO He paHee IHS BBIHECEHHMs
pelieHust 00 oTKa3e B IPEeJOCTaBICHUH TOCYJapCTBEHHON YCIYTH.

2.4.4. OpraHu3zanus €XeroJHo Ha TeKyLIUi y4yeOHbIH roJl yCTaHaBIWBAET MEPHO/IbI
OCHOBHOro Habopa M JOMOJHUTEIbHOrO Habopa (MpU HATHYHUKM HEOOXOIAMMOCTH) B
COOTBETCTBHH C HACTOALIMM PernamMeHToM U opraHu3allMOHHO-PACTIOPSAAMTENBHBIM aKTOM
Opranusauuu. 3anuck B OpraHu3anuio MoxeT ObITh MPOJOJDKEHA B TeYeHHE y4eGHOro
rojia nMpy HaJU4YUU CBOOOJHBIX MECT.

2.4.5. [IpuocTaHoBneHue [Ipe0CTaBIICHUSs rocyaapCTBEHHOM yCIIyTH
3aKOHOJATEeILCTBOM HE [IPEyCMOTPEHO.

2.5. IlpaBoBbie OCHOBaHMs 11 MPEJOCTABIECHHSI FOCY 1aPCTBEHHOM YCIYTH

Ha Equnom noprane, PecnybinkanckoM noprajie pa3MelieHbl:

lepeYyeHb HOPMATHUBHBIX [PABOBBIX AaKTOB, PEryJUPYIOLIMX IpeaocTaBIeHHe
roCy1IapCTBEHHOU YCIIyTH;

cBeJleHUs1 00 opraHax (Yy4YpexIeHHUsX) W JODKHOCTHBIX JIMIIaX, OTBETCTBEHHBIX 3a
OCYILLECTBJIEHUE KOHTPOJIA 3a MPEIOCTAaBIEHUEM I'OCY1apCTBEHHON YCIYTH;

uHpopMalLus 0 mopsiike nocyaeOHoro (BHecyaeOHOro) oOXKaloBaHHUS peLIEHUN W
nencTBui (0e31elCTBHS) OpraHoB, MPEAOCTABISAIOIINX FOCYAApCTBEHHbBIE YCIYTH, a TaKKe
MX JTOJDKHOCTHBIX JIML, TOCYIapPCTBEHHBIX CIY)KallUX, paOOTHUKOB.

2.6. VcuepnibIBarolIuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX UIsl TPE10CTaBICHHUS
roCy/1apCTBEHHOM YCIIyTH

2.6.1. JIns mosiydeHuss TOCYNAapCTBEHHOM yCIyIM 3asBHUTE]b  MPEJACTaBIsAET
creayonue JOKYMEHTHI:

1) 3asBnenue B popme TOKyMeHTa Ha OyMakHOM HocuTele (110 (opMe, IPUBEIEHHOM
B mpuioxxeHuu Ne 1 k Pernamenry);

B DJIEKTPOHHON Qopme (3amosHsgeTcsi NOCPeJCTBOM BHECEHHUS COOTBETCTBYHOLIMX
CBEJeHUH B MHTEPAKTHBHYIO (DOpMY), MOINUCAHHOE B COOTBETCTBHU C TPEOOBaHUSIMH
denepanbHoro 3akona ot 6 ampens 2011 roga Ne 63-®3 «OO0 371€KTPOHHON MOMUCKH



(nanee - @enepanbHblii  3akoH Ne  63-D3), mnpu oOpalieHHH TOCPEACTBOM
Pecny6iukaHckoro noprana;

2) IOKYMEHT, YAOCTOBEpSIOLIMH JIMYHOCTH 3asBUTENs (MPEJOCTaBISETCS IIpH
obpauiennu B M®L] unu Opranuzanuio);

3) IOKyMEHT, YAOCTOBEPSIIOLIMH JMYHOCTb TMpENCTABUTENS 3asBUTENS, B Clydae
oOpalleHus 3a NpeJoCTaBI€HUEM rOCy1apCTBEHHON YCITYTH NPEICTABUTES 3asiBUTEIS;

4) NOKyMEeHT, NOATBEP)KAAIOIIMI MOJTHOMOYMS TIPEACTaBUTENs 3asiBUTENS, B CIIydae
oOpallleHus 3a NPel0CTaBIeHUEeM IrOCYAapCTBEHHOM YCITyTH MPEeICTABUTENS 3asBUTEIS;

5) NOKyMeHTbl 00 OTCYTCTBUM MEIMLUMHCKHUX TNPOTHBOINIOKA3aHUN I 3aHATHH
OTAEJNBHBIMH  BHMJAMHM  MCKYCCTBAa, TMpPH  TMOCTYIUIGHMHM 1O  JOTOJHHUTEIbHBIM
001e06pa3oBaTebHBIM POrpaMMaM B IPelyCMOTPEHHBIX 3aKOHOIATEIbCTBOM CIydasix;

6) Komus CBHIETEIbCTBA O pPOXJIEHUM HECOBEPIICHHOJETHEro, BbIJAHHOE
KOMIIETEHTHbIMH ~ OpraHaMM  MHOCTPAaHHOTO  TrOCyJapcTBa, €ro  HOTApHaIbHO
yJIOCTOBEPEHHBIN MEPEBO/I HA PYCCKUH A3bIK (MPU HATUYHH).

s momydeHus TrocyAapcTBEHHOM ycinyrdn B OpraHu3auusx, OCYIIECTBIISIOLIMX
aanTUPOBAHHYIO o611eoOpa3oBaTeIbHYIO porpaMMmy o0pa3oBaTesIbHbIMH
OpraHM3alMsIMHM, pealu3yIolIMMHU JONOJIHUTEIbHbIE 0011e00pa3oBaTeIbHble MPOrPaMMBlI,
poouTenu  (3aKOHHbIE  MPEJCTABUTENH)  JOMOJHHUTENBbHO  MPEACTABISAIOT  KOIMIO
3aKJIIOYEHHUST  TICUXOJIONO-MEIMKO-NIeJarornyeckod  KOMUCCHHM  Ha  OOy4YeHHe 110
aJlanTMBHOM  oOpa3oBaTelbHOM  mporpamMme (s JAeTeid ¢ OrpaHHYEHHBIMH
BO3MOXXHOCTSIMHM ).

JIoKyMeHTBI, COCTaBJIEHHblE Ha MHOCTPAaHHOM S3bIKe, IOJAJeXaT TIepeBoay Ha
pycckuil  A3blK. BepHocTh  nepeBoma, MOAMMHHOCTL  MOJMHCH  IEpeBOAYMKA
CBUIETEJIbCTBYIOTCS B IOpPsIIKE, YCTAaHOBJIEHHOM 3aKOHOAATeNbCTBOM PoccHiickoi
®enepalu 0 HOTapuare, JJHOO YAOCTOBEPSIETCS allOCTUIIEM B COOTBETCTBHH ¢ «[ aarckoii
KOHBEHLIMEH, OTMEHSAILIeHd TpeboBaHUe Jerajiu3alldd WHOCTPAaHHBIX O(QHUIHATBHBIX
NOKYMEHTOB» OT 5 okTs10pst 1961 rona.

2.6.2. B cnyyae, ecnu nns npenocTaBieHHUs] FOCYJapCTBEHHOM yCIyrd HeoOXoauma
0o0paboTka MepCOHANBHBIX JAaHHBIX JIMLA, HE SBISIOIIErOCs 3asBUTEJEM, W €CIH B
COOTBETCTBMHM C 3aKOHoJaTesnbcTBOM Poccuiickoit ®enepauun oOpaboTka Takux
MEePCOHATBHBIX JaHHBIX MOJXET OCYILECTBIATHCS C COIJIacusi yKa3aHHOTO JMuLa, TMpH
oOpalieHMH 3a TOJyYE€HHEM TOCYAapCTBEHHOM YCIYrHM 3asBUTENlb JOMNOJIHHUTEIbHO
MpeacTaBiseT JOKYMEHTBI, MOATBEPkAAIOIIKe MOTyYeHHe COrjlacusl YKa3aHHOTO JIULa UilH
€ro 3aKOHHOTO MpeJIcTaBUTeNsl Ha 00paboTKy MepCOHANBHBIX JaHHBIX YKa3aHHOIO JIMLA.
JIOKyMEeHTbI, TIOATBEPXKIAIOLIHE MOTyYeHHE COrIacHs, MOTYT OBITh NMPEACTaBIEHbl B TOM
yuciie B popme 2JIeKTPOHHOTO JOKYMEHTA.

2.6.3. 3asBleHHMe W TMpWiIaraeMble JOKYMEHTbI MOTYT OBbITb IPEICTABIIEHBI
(HampaBJiieHbl) 3asiBUTENIEM OJJHUM U3 CJIEYIOIIUX CIIOCOOOB:

1) yepe3 M®IL] Ha OymMaKHbIX HOCUTENSX U B BHUJIE DJIEKTPOHHBIX JTOKYMEHTOB,
MOAMUCAHHBIX (3aBEPEHHBIX) B COOTBETCTBHHU C TpeOOBaHUAMH MyHKTa 2.6.4 Pernamenra;

2) yepe3 Equnbiit moprai, Pecny6GinkaHckuii mopTan B 3JI€KTPOHHOM (opme;

3) npu nuuHOM npueme B Opranusanuio uin MUHHCTEPCTBO.
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2.6.4. 3asBUTeNM IMpU HAIpaBJIEHUU 3asBICHUS M HEOOXOJUMBIX JOKYMEHTOB
nocpeactsoM EnuHoro noprana, PecrnyOiukaHCKOro noprajia MOAMUCHIBAIOT 3asiBJIE€HHE
MPOCTOM JEKTPOHHOMN MOANUCHIO.

Jnst mony4eHusi pOCTON 3JIEKTPOHHOW MOJNUCH 3asiBUTEIO0 HEOOXOIUMO TMPOUTH
npouesypy perucrpauud (ayreHTudukauuu) B EnuHON cucteme uAeHTUPUKALUK U
ayTeHTU(HUKAIH B UH(ppacTpyKType, obecrneunBaroLIei MH(POPMAIIHOHHO-
TEXHOJIOTMYECKOe B3aUMOJEHCTBUE HMH(POPMALMOHHBIX CHUCTEM, HCIOJIb3yEeMbIX IS
NPEIOCTABIIEHUS] TOCYJAapCTBEHHBIX W MYHULMNAIbHBIX YCIYyr B 3JIEKTPOHHOW (opme
(nanee - ECHA), a Taxxe MNONTBEpAMUTh YYETHYIO 3allUCh [0 YPOBHS HE HUKE
CTaHJAapTHOM.

2.6.5. DnexTpoHHas ¢opma OnaHka 3asBIeHHs pa3MellleHa Ha O(UIMAIBHOM caiTe
Opranuzauuu.

2.6.6. B 3asBneHny 3as8BUTENS YKA3bIBAIOTCS ClEAYIOLIME 00A3aTebHbIE CBEICHUS:

1) pamunus, UMs U OTUECTBO (TOCTIEIHEE - TPU HATHYHH);

2) nara poXKJIeHHUs;

3) peKBU3UTHI JOKYMEHTA, YJOCTOBEPAIOLIETO JTHYHOCTD 3asABUTEIS;

4) nonosnHuTeNbHas oOlleoOpa3oBaTenbHas IMporpamMma, MO KOTOpOW Oyzer
OCYLLIECTBJIEHO 00YUYEHHE;

5) HeoOXOAMMOCTb CO3JaHMsl JUls MOCTYMAIOUIEro CHELWaNIbHBIX YCJIOBHM IpH
MIPOBEEHUN BCTYIUTENbHBIX MUCMBITAHUW B CBA3M C €ro WHBAIMIHOCTBIO WM
OrpaHUYEHHBIMH BO3MOXXHOCTSIMH 3/J0OPOBBSI.

B 3asBnenun Taxke Qukcupyercss ¢GakT O3HaKOMIICHHS (B TOM YHCIE 4Yepe3s
MHQOPMALIMOHHBIE CHUCTeMbl OOIIEro TMOJb30BaHHS) C KOMHUAMM JIMIEH3UH Ha
OCYILIECTBJIEHHE O0pa30BaTE/IbHON JeATETbHOCTH, CBUAETENBLCTBA O TOCYAAPCTBEHHOM
aKKpeZIMTallM1 00pa30BaTEeIbHOW [JesTeNbHOCTH MO 00pa3oBaTeNbHBIM MPOrpaMMaM |
NPUIOKEHUST K HUM WIM OTCYTCTBUS KONMUH YKa3aHHOTO CBHUAETeNbCTBA. DakT
O3HAKOMJIEHHUS 3aBepseTCs IMYHON MOANUCHIO 3asiBUTES.

[Toanucero 3asaBUTEINS 3aBEPAETCS TaKKE ClIeIyIOIIee:

corjacue Ha o00paboOTKy TMOJIyYeHHBIX B CBA3M C npueMoM B OpraHuszaiuio
MEepCOHAIBHBIX TaHHBIX 00yYaroUIerocs;

O3HaKOMJieHMe ¢ ycTaBoM OpraHu3auuy, C JIMLEH3HeH Ha OCYyIIeCcTBIIEHHE
00pa3oBaTeNbHON AESTENBbHOCTH, CO CBUIETEILCTBOM O IOCY/IapCTBEHHOW aKKpeIUTalluH,
C JIOTIOJTHUTEIBHBIMHU 00111e00pa30BaTeIbHBIMU MTPOrpaMMaMi U JIPYTUMH TOKYMEHTaMH,
perjaMeHTHPYIOIMMHU OpraHU3al|Mio U OCYILeCTBIeHHe 00pa3oBaTeIbHON e TebHOCTH,
npaBa U 00S13aHHOCTH 00y4aroLIUXCS.

2.6.7. 3asBieHHe W TMpHJIaraeMble JOKYMEHTbl MOTYT OBbIThb TNPEACTaBJIEHBI
(HampaBIieHbl) 3asiBUTEIEM OJJHUM U3 ClIeIyIOLIUX CIOCOOOB:

1) yepez M®I] Ha OyMaXHBIX HOCUTENSIX U B BHUIE DJIEKTPOHHBIX JOKYMEHTOB,
NOINMCAaHHBIX (3aBEpEHHBIX) B COOTBETCTBUH C TpeOOBaHUAMM IyHKTa 2.6.4 Pernamenra;

2) yepe3 Equnbiii noprain, PecryOnrkaHcKuii mopTan B 2NeKTpoHHOU (opme;

3) npu muyHOM npueMe B OpraHusanuio i MUHHCTEPCTBO.

2.6.8. Ilpu npremMe Ha o0yueHHe MO 00pa30BaTEIbHBIM IPOrpaMMam, TPEOYIOIUM Yy
3asBUTEJEeH HalWYMsi ONpENENIEHHBIX TBOPUECKHX CIOCOOHOCTEH, (Qu3nuecKux Hu (WIin)
MICUXOJIOTHYECKUX KAa4eCTB, IPOBOAATCS BCTYIIUTEIbHbBIE HCTIBITAHUS.



2.6.9. Tlomywatrorcs B pamMKax  MEXBEIOMCTBEHHOIO  B3aMMOIEHCTBHS
B YIIOJHOMOYEHHBIX OpraHax:

cBesieHus: o Homepe CHUJIC;

cBeJIeHHUs1 00 MHBAJIMHOCTH;

NOKYMEHT, MOATBEePKAAIOLINHA yCTAaHOBJIEHHE ONEKH;

CBEJIEHUSI O POKJIEHUU HECOBEPIIEHHOJIETHETO.

3asiBUTENb BIIpaBe IPEACTABUTh JOKYMEHTBI, MOATBEP)KIAIOIIME BbIllIeyKa3aHHbIE
CBEJIeHHSsl, IO COOCTBEHHOW WHUIIHATHBE.

YKa3aHHble JIOKYMEHTbl MOTYT OBbITh NOJIyYyeHbl 3asiBUTE]IEM HEMOCPEICTBEHHO B
YIIOJJHOMOUYEHHBIX OpraHM3alusiX, B TOM 4YHCJe, MPU HAJIMYUM TAaKOH BO3MOXHOCTH, B
3JIEKTPOHHOM (popme, U NpeacTaBiIeHbl B MOpPSJIKE, MPeayCMOTpeHHOM PernamenTom s
Npe/CTaBJIEHUs JOKYMEHTOB, ONpe/ie/IieHHbIX MyHKTOM 2.6.3 Pernamenra.

HenpencraBienue 3asBUTENeM  BbILIEYKa3aHHBIX JOKYMEHTOB He  sBIISETCH
OCHOBaHHUEM JUJIsl OTKAa3a 3asBUTEJIIO B MPEIOCTABICHUN TOCYIapCTBEHHOM YCIIyTH.

2.7. VicuepnpIBaloIUi NiepeueHb OCHOBaHUH JUis OTKa3a B IpHEeMe JOKYMEHTOB,
HEOOXOAMMBIX JJIs TPEIOCTABIEHUs] TOCY JAPCTBEHHOMN YCIIyTH

2.7.1. OcHoBaHMsMM JJs OTKa3za B TIpUHEMe JOKYMEHTOB, HEOOXOIUMBIX IS
NpeJOCTaBJIEHUs IOCYAAPCTBEHHOM YCIIyTH, SIBJISIIOTCS:

NpEeJCTaBJI€H HEMNOJHBIA KOMIUIEKT J[OKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6
Pernamenra;

JOKYMEHTbI, HeO0OXOoAuMble ISl MNPeAOCTaBIEHHUS TOCYJAapCTBEHHOW YCIyTH,
YTPaTUIIU CUILY;

JIOKYMEHTBI COZIEp)KaT MOJYMCTKH U UCIIPABICHHs TEKCTA, HE 3aBEpPEeHHbIE B MOPS/IKE,
YCTaHOBJIEHHOM 3aKoHozaTebcTBOM Poccuiickoit Menepanui;

JIOKYMEHTBI COZAEpP)KAT MOBPEXKIACHUS, HAJTUYUE KOTOPBIX HE TMO3BOJISET B MOJHOM
o0beMe HCMoJb30BaTh MH(MOPMALMIO U CBEICHHUS, COJEpXKallhecs B JOKYMEHTax Jis
IIPEI0CTABJIEHUS] TOCYJaPCTBEHHOMN YCIIYTH;

HEKOPPEKTHOE 3aroJIHeHue 00s3aTeNIbHBIX MOJIeH 3asBIeHHUs,

Npe/CTaBIeHUE AIEKTPOHHBIX O0pa30oB JOKYMEHTOB, HE IMO3BOJSIOIIMX B IMOJHOM
o0beMe MPOoYUTaTh TEKCT JOKYMEHTa U (UJIM) pacro3HaTh PEKBU3UTHI JOKYMEHTA;

nojaya 3asiBICHUSI U HUHBIX JOKYMEHTOB B JJIEKTPOHHOH (opMe, MOAMUCAHHBIX C
UCIIOJIb30BAHUEM  JJIEKTPOHHOW TMOAMMCH, HE MNpUHAUIeKAlled 3asiBUTEN0  WIU
MpeICTaBUTENIO 3asBUTEIIS;

3JIEKTPOHHOE 3asiBJICHUE IOJaHbl JIMLIOM, HE UMEIOLLIHUM ITOJTHOMOYMM MPEeACTaBIISTh
UHTEpECHI 3asiBUTEJIS;

MOCTYTUJIEHUE 3asiBIIEHUsl, aHAJOTMYHOI0 paHee 3aperuCTpUpPOBAHHOMY 3asiBJICHHIO,
CPOK TMpeAOoCTaBlIeHUs] rOCYAapCTBEHHON YCIYrd MO KOTOPOMY HE MCTEK Ha MOMEHT
MOCTYTIJIEHUS] paHee HAllPaBJIEHHOI'O 3asiBJICHHUS.

2.7.2. Pemienne 00 oTkaze B MpUeMe JOKYMEHTOB C YKa3aHUEM IPUYMH OTKa3za
odopmiisieTcss B COOTBETCTBUM C (OPMOH, YCTAaHOBJIEHHOM B npuinoxeHun Ne 2 x
PeriiaMeHTy, MOANMUCHIBACTCS YCUICHHOW KBaTU(PULMPOBAHHON DJEKTPOHHOM MOMAIMHUCHIO
B YCTAHOBJIEHHOM TMOpPSJKE YMOJHOMOYEHHBIM IOJKHOCTHBIM JHIoM OpraHusanuu,



HampapJigeTcs 3asBUTENIO B JIMYHBIA KabuHeT EnuHoro mnoprana, PecnyGmukaHckoro
nopraja U (uiv) B M®L] uim Ha GyMaXHOM HOCHTeNle B JIEHb MPUHSTHS pelleHus 00
OTKas3e B MPeIOCTABIEHUH IOCY/1apCTBEHHOM YCIIyTH.

2.7.3. 3anpemaercs OTKa3blBaTh B TpUeMe 3asBICHHUS M HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JUIsl MIPEOCTaBICHUS TOCYAaPCTBEHHOM YCIYTH, B Clly4ae, eClid 3asBJIeHHe
U JIOKyMEHTbI, HEOOXOUMBbIe [UIsl MPeOCTaBIEHUs] TOCYIApCTBEHHOM yCIyTry, NMOAAHbI B
COOTBETCTBUM ¢ MH(pOpPMALMEH O CpOKax M MOpsaKe MpeJOoCTaBICHUsI TOCYAapCTBEHHOM
yciayrd, onybnukoBaHHOM Ha EnuHom mnoprtane, PecnyGnukaHckoMm —rnoprase,
Ha oduuranbHOM caiite MuHucreperBa, OpraHu3aiuH.

2.8. McuepnibiBatolnii nepeyeHb OCHOBAHUM ISl IPUOCTAHOBJICHHS MJTH OTKa3a B
PEI0CTABIIEHUHU TOCYJapCTBEHHOM YCIIyTH

2.8.1. OcHoBaHuMs Ul PHOCTAHOBIIEHUS NPEJOCTABICHUS FOCYIAPCTBEHHOM YCIYTH
HE MpeyCMOTPEHBI.

2.8.2. OcHOBaHus 1J1s OTKa3a B IPEJOCTaBIEHUH rOCY1apCTBEHHOM yCIyTH:

HaJINYMe HECOOTBETCTBYIOLLUMX CBEJEHUM B 3asBI€HUU U TPUIOKEHHBIX K HEMY
JIOKyMEHTaXx;

HECOOTBETCTBUE KATErOpUM 3asiBUTEN KpYry JIMI, YKa3aHHbIX B myHKTe 1.2
Pernamenra;

HECOOTBETCTBHE JJOKYMEHTOB, yKa3aHHBIX B MyHkTe 2.6 PernamenTta, no ¢opme wuiu
coZlep)kaHuIo TpeOoBaHUAM 3aKoHo1aTenbeTBa Poccuiickoit Denepanui;

HAJIMYMEe MEIMLMHCKUX NIPOTUBONOKA3aHUM JIJIsl OCBOCHUS MIPOrpPaMM IO OTIETbHBIM
BHJIaM UCKYCCTBA;

OTCYTCTBHE CBOOOJHBIX MecT B OpraHu3anuu;

HessBKa B OpraHusauuio B TeYeHUE YeThipex pabouyux AHeH Tmocie MoJydyeHHs
YBEJOMJIEHHSI O HEOOXOAMMOCTHM JIMYHOTO TOCELeHMs Ui 3aKJIFOYeHHs JIoroBopa 00
00pa3oBaHUH;

HesiBKa Ha NMPOXO0XKAEHUE BCTYIUTENbHBIX (MPUEMHBIX) UCTIbITaHU B OpraHu3aiuio;

HeMpe/CTaBIeHUe OPUIMHAIOB JOKYMEHTOB B JIeHb IPOBEJEHUs BCTYNHUTEIbHBIX
(mpuemHbIX) HcnblTaHU B OpraHuzauuu Ju0O B cilydyae OTCYTCTBUSI HEOOXOIUMOCTH
MpPOBEJICHUsI BCTYMUTEIbHbBIX (IPUEMHBIX) UCTIBITAHUN B JI€Hb MOAMMCAHUS I0r0OBOPA;

OTpHIATeNbHbIE Pe3yJIbTAaThl BCTYNUTENbHBIX (MTPUEMHBIX) HCIIBITAHUIH;

HECOOTBETCTBUE  MH(pOpMALMK,  KOTOpas  CONEPKUTCS B JTOKYMEHTax,
MpeICTaBIEHHbIX 3asBUTENIEM, JaHHBIM, [IOJYYEHHBIM B pe3yJIbTaTe MeXBEAOMCTBEHHOTO
UH(OPMAIITMOHHOTO B3aUMO/IeUCTBUS.

2.8.3. 3ampeaercs OTKa3blBaTh B MPEJOCTaBICHUU TIOCYJApCTBEHHOW YCIIyI'H B
ciaydae, ecliM 3asBlIeHMEe O [MpPeJOCTaBICHUM TOCYJapCTBEHHOW YCIYrd II0JaHO B
COOTBETCTBUHU ¢ MH(pOpMalLMel O CpoKax W MOpsiAKe MPeloCTaBIeHHs roCyIapCTBEHHOM
yciayrd, onybnukoBaHHoM Ha EnuHom  mnoprane, PecnyGnukaHckoMm — moprase,
oduiransHoM caiite MunuctepeTsa, OpraHu3zalyH.
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2.9. Pasmep nuiaThl, B3MMaeMoH 3a NpeaocTaBieHHe roCyAapCTBEHHON YCIyTH U CIIOCOObI
ee B3UMaHHUs

["ocynapcTBenHas yciyra npefocrasisercss Ha 0€3B03Me3JHON OCHOBE.

2.10. MakcuMalbHbIH CPOK 0KHMJIaHUS B O4epe/Id TPH ojia4ye 3anpoca 3asBUTENEM O
NPe0CTaBIEHUH FOCYJapCTBEHHOW YCIYTH

2.10.1. Bpems oxxuiaHusi mpy JIMYHOM OOpallleHUH Ha MOJy4YeHHe ToCyaapCTBEHHOM
yCIIyTH - He Ooniee 15 MUHYT.

2.10.2. Ilpu mnosmydeHuu pe3yibTaTa NPEOCTABICHUS TOCYIAPCTBEHHOW YCIYrH
MaKCHMaJIbHbIN CPOK 0KMJIaHUS B O4Yepe/IM He J0JKEH NMpeBbIIaTh 15 MUHYT.

2.11. Cpok 1 NopsiIoK perucTpaluy 3anpoca 3asiBUTeNs O MpeoCTaBIeHHH
rocy/1apCTBEHHOM yCIyTrH

2.11.1. Ilpu nuuHom oOpamenun B M®DIL[ B neHp mojgauu 3asBiIEeHUs 3asBUTEIO
BoiaeTcst pacnucka u3 AMC MO®L] ¢ peructpaioHHBIM HOMEPOM, MOATBEPKIAOIINM,
YTO 3asBJIEHUE OTIPABIIEHO, U AATOW MOJA4YU JIEKTPOHHOTO 3asIBJICHUS.

2.11.2. Tlpu HanpaBjieHHWM 3asiBI€HUS NOcpeacTBOM PecryOiukaHcKoro mnoprana,
EnuHoro mnoprana, PecnyGnukaHckoro moprana 3asBUTeNb B JIeHb pPErHCTpaLyu
3asBJICHHUs T10JIy4aeT B TM4HOM KaOuHete Enunoro noprana, Pecny6nukanckoro noprana,
10 DJIEKTPOHHOM IOYTe yBEJIOMJIEHUE, MOATBEpKAatollee, YTO 3asiBJIEHUE OTIIPaBJIEHO, B
KOTOPOM YKa3bIBalOTCs PErUCTPALIMOHHBIM HOMEp U J1aTa MoJIa4yM 3asiBJICHHS.

2.11.3. Ilpu snwnyHom oOpawenun B OpraHu3aluilo perucTpauus 3ampoca
OCYUIECTBIISIETCS B JIeHb OOpALICHUs 3asBUTEIIS.

2.12. TpeGoBaHMs K MOMELIEHUSIM, B KOTOPbIX MPEIOCTABISIOTCS rOCY 1apCTBEHHbIE
YCIyTH

2.12.1. TlpenocraBneHue rocy1apCTBEHHON YCIyTrd OCYILECTBISIETCS B 3JaHUSIX U
MOMELIEHUSAX, 000py/10BaHHbBIX TPOTHUBOIOKAPHOM CUCTEMOM u CUCTEMOM
MOXKapOTYILIEHHUSI.

Mecrta npuema 3asBuTesield 000pyIyI0TCsi He0OX0AUMON MeOesbio A1 0hOpMIIEHUS
JIOKYMEHTOB, MH(OPMALIMOHHBIMU CTEH/IAMH.

O6GecneurBaeTcs OECIPENnsATCTBEHHBIM JOCTYI MHBAJIUIOB K MECTY MPEIOCTABICHHUS
roCyIapcTBEeHHOM ycayru (yA0OHbBIH BXOA-BBIXOJ B IOMEILEHHSA U TIEpeMEIleHHe B MX
npeaenax).

BusyanbHas, TekcTtoBas W MyJbTUMeIMHHAas  MHpoOpMalus O  MHOpsaKe
peloCTaBIeHs TOCYIapCTBEHHON YCIYrM pa3Mellaercs B YJAOOHBIX Ul 3asBHUTENEH
MeCTax, B TOM YHUCJIE C YYETOM OrpaHUYEeHHbIX BO3MOXKHOCTEH WHBAJIU/IOB.

2.12.2. B coorBeTcTBUHM C 3akoHojaarenbcTBOM Poccuiickoit ®Pexepauuu o
COLMAJIbHOW 3alllMTe HHBAIMAOB B LEJAX OECHpernsTCTBEHHOro J0CTyna K MeCTy
NpeaoCTaBIeHHUs TOCYJapCTBEHHOM yCIyru o0ecrneunBaeTcs:
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1) BO3MOXXHOCTb MOCaZKM B TPAHCIIOPTHOE CPEACTBO M BBICAAKH M3 HEro, B TOM
YHUCJIE C UCITOJIb30BAHUEM KPeCia-KOJISICKH;

2) CONpOBOX/IEHHE MHBATUIOB, UMEIOLIUX CTOMKHE PacCTPOMCTBAa (GYHKLUH 3PEHHUS
M CaMOCTOSITEJIbHOTO NepeIBUKEHHUSI, U OKa3aHUE UM TTIOMOIIIH;

3) Hamiexailee pasMelleHHe Oo0OpyJOBaHMS M HOCHTeNed WHpOpMaluu,
HEeOOXOUMBIX Ui obecreyeHus: GecrpensTCTBEHHOro J0CTyIa HHBAIUIOB K YCIyraM ¢
Y4€TOM OTrpaHUYECHUHN UX KU3HENAEATEIbHOCTH;

4) nybnupoBaHHWe HEOOXOOMMOH Jsi MHBAJIMIOB 3BYKOBOW M 3PUTEILHOM
WH(OpMaLMH, a TAKKE HaJNMKCeH, 3HAKOB U MHON TeKCTOBOH U rpaduveckoit HHGopManuu
3HaKaMH, BBITIOJIHEHHBIMH pelibe(pHO-TOueYHBIM HIpupTOM bpaiins;

5) nomnyck cypaonepeBogurka U TUHIOCYpAOTIEPEBOIUHKA;

6) nomyck co0aku-NMPOBOAHUKA MPU HAJIWYMUU JOKYMEHTA, MOATBEP)KIAIOLIETO €€
criequajibHOe O0y4YeHHe U BblaBaeMoro 1o ¢opme U B MOPSIKE, KOTOPbIE YCTAHOBJIEHBI
npuKasoM MuHucTepcTBa TpyJa M couuanbHOM 3awmuTtel Poccuiickoit ®enepauunu
oT 22 utoHs 2015 r. Ne 386H «O06 yTBepxaeHHH (HOpMbI TOKyMEHTA, MOATBEPX K AAIOILETO
crieHuagbHoe 00yyeHue co0aKU-MPOBOIHUKA, U MOPSIKA €r0 BbIIAYH.

7) oka3zanue coTpyaHukamu OpraHuzanuu, MHUHUCTEpPCTBA IMOMOIIM HWHBAJIHAaM
B IPEOAOJIEHUH OapbepoB, MELIAIOUIMX TMOJYyYEHHI0O MMHU YCIYr HapaBHe C JPYTHMH
JIULIAMH.

2.12.3. TpeOoBaHusi B 4acTu oOecrnieueHus: JOCTYIMHOCTH I MHBAJIUI0B 00BEKTOB, B
KOTOPBIX OCYLUECTBISAETCS IPENOCTABICHUE TOCYyAapCTBEHHOW YCIYyrM, W CpeJICTB,
WCIIOJIb3YEeMbIX IIpU IPEJOCTaBIE€HUU TOCYJAPCTBEHHOM YCIyTrH, NPUMEHSIOTCS K
00BbEKTaM U CpeACTBaM, BBEJEHHBIM B JKCIUIyaTalUIO WK MPOILEIIINM MOJAEPHHU3ALIHUIO,
pexoHcTpykIiuto nocie 1 urons 2016 ropa.

2.13. I'loka3aTenu JOCTYMHOCTH U KauecTBa roCcyJapCTBEHHOU yCIIyry

2.13.1. TlokazarenssMu JOOCTYNHOCTH MPEJOCTABICHHUS TIOCYAApCTBEHHOW YCIIYTH
SABJISIIOTCS

1) pacnosno’xeHHOCTh MOMEILEeHHs], B KOTOPOM BeJIeTCs IIPUEM, BblJa4ya JOKYMEHTOB B
30H€ JOCTYITHOCTH OOIeCTBEHHOI'O TPAHCIIOPTA;

2) Haauyue HeoOXOJMMOro KOJMYEeCTBa CMHELHAJIMCTOB, a TAKXKe IOMELIEHUH, B
KOTOPBIX OCYILIECTBISAETCS MPUEM IOKYMEHTOB OT 3asiBUTEJIEH;

3) HanuuMe wucueprnbiBarouled HWHPoOpMauMu o crocobax, MNOpsiAKe M CpoKax
NpeJoCTaBlIeHHs TOCYAaPCTBEHHOM yCIyr Ha HHQOPMALMOHHBIX CTEHIAX, OPUIHATIBHOM
caiite MunucrepcTBa, Opranusanuu, Ha EnuHom noprane, Pecniy6nukanckom noprae;

4) okasaHue TIOMOIIM HHBaJIMIaM coTpyaHukamu OpraHusauuv, MuHHCTEpCTBa
B IIPEOJNOJEHHH HHBIX OapbepoB, HE CBS3aHHBIX C O00ECHEeYeHHEM JOCTYITHOCTH
MOMELIEHUH JJIsi WHBAJIUIOB, MELIAIOIIMX IOJIYYEHUIO UMHU YCIIyr HapaBHE C JPYTUMH
JIMLAMM.

2.13.2. TlokaszaTenssMM KadecTBa TMpEOCTABICHHUS TOCYJApCTBEHHOM YCIyru
SIBJISIFOTCS:

1) cobsrofgeHre CPOKOB MMpHEMa U pACCMOTPEHHS JIOKYMEHTOB,

2) coOJrOIeHHE CPOKa MONyUeHHs pe3ysibTaTra rocy1apCTBEHHOH yCIyTru;



11

3) orcyTcTBMe OOOCHOBAaHHBIX kano0 Ha HapylueHHs PeriiameHTa, coBeplIeHHBIE
corpyanukamu Opranusanuu, Munucrepcrsa, MOI],

4) KOJIMYECTBO B3aUMOJEHCTBHI 3asiBUTENS C JOJKHOCTHBIMH JHLamu (6e3 yuera
KOHCYJIbTallMi):

4.1) B3aumomericTBue 3asBuTenst ¢ paboTHukamu MOI[ npu npenocraBneHUH
rOCYIapCTBEHHOM YCIYyTH OCYILECTBISIETCS ONUH pa3 IpPH MPEACTABICHUU 3asBIEHUS CO
BCEMHU HEOOXOIMMBIMH IOKYMEHTaMH;

4.2) onuH pa3 B cllyyae HEOOXOJMMOCTH MOJYYEHHs pe3ysbTaTa IpefoCTaBIeHHs
rocynapctBeHHou yciayru B MOL[ B dopme sx3eMIuIspa 3JeKTPOHHOTO JOKyMEHTa Ha
OyMa>XKHOM HOCHTEJIE.

[Ipoa0IKUTEIBHOCTD OTHOTO B3aUMO/ICHCTBHUS 3asiBUTENS C JOJDKHOCTHBIMY JTMLIAMH
TMPH MPEeI0CTaBIEHUU I'OCYIapCTBEHHOM yCIyTry He MpeBhIlIaeT 15 MUHYT.

3asBUTENb BIPaBE OLUEHHTh KAYeCTBO MPEIOCTABICHHUS TOCYIapCTBEHHON YCIyTH C
MIOMOIIBIO YCTPOMCTB MOABUXHON paaroTesie(OHHOM CBS3H, C UCIOJIb30BaHHEM EnuHOoro
noprana, Pecrry0ia1KaHCKOro nopTania, TepMUHAIBHBIX YCTPOMKCTB.

2.13.3. Undopmanys o Xoze NpeJoCcTaBlIeH s TOCy IapCTBEHHOM YCIIyTH MOXET ObITh
NoJlydyeHa 3asBUTENIeM B JIMYHOM KabuHete Ha EnuHOM nmnoprame wiM Ha
Pecny6nukanckom nopraie, B MOLI.

JlocTyn K CBEJEHHSAM O MpPeJOCTaBI€HUU TOCYJIapCTBEHHOM YCIIyTH, IOPSIKe
NPEeIOCTaB/IeHUs] YCIYyTd W HMHBIM JOKYMEHTaM BBINOJIHSETCS 0e3 mpeaBapUTeIbHOM
aBTOpHU3aluy 3asBuTeNs B «JInuHOM kabuHeTte» Ha EnnHom noprane, PecnyGinkaHckom
nopraire.

Ilocne aBropusauuu B «JInunom xabunete» Ha Enunom noprane, Pecry6irkanckom
noprasie 3asBUTEb UMEET BOBMOXXHOCTb:

noJaTh 3asBl€HUE, HEOOXOoIuMoOe Ul TPeAOCTaBICHUS TOCYIapCTBEHHON YCIYTH;
Npd  HEOOXOOUMOCTH  IPHUKPENUTh  JJIEKTPOHHbIE  00pa3isl  JOKYMEHTOB
(rpaduueckue daiibl), HEOOXOAUMBIE IS TPEIOCTABICHUS TOCYJapPCTBEHHOM YCITYTH;
MOJMyYUTh CBEACHUS O XOJe IIPeJOCTaBIeHHUs] TOCYJAapCTBEHHOW YCIyTH;
MOJIY4YUTh UH(OPMALIUIO O pe3ysIbTaTe MPeA0CTaBIeHUS rOCy 1apCTBEHHOM YCIYTH.

Jns obecneueHuss BO3MOXXHOCTH TOAAYH B SJEKTPOHHOH (opMe 3asiBIEeHUS U
JOKYMEHTOB, HEOOXOAMMBIX ISl TIPENOCTaBIEHUsI FOCYJapCTBEHHON YCIyTH, 3asiBUTENb
JOJDKEH MUMETh KJIIoY MPOCTOW 3JMEKTPOHHOM monamucu. [[ns nmomyuyeHus kiroda MpocTou
3JIEKTPOHHOM MOAMUCH (Jajee — MpocTas MeKTPOHHAs MOJANUCH) 3asiBUTENI0 HEOOXO0AUMO
npoiitn mnpouenypy peructpaupun B ECHA. OwmnnaiiH-dopMa mpenBapuTesbHOM
peructpauuu B ECUA pa3merieHna Ha caiite B MH(OpMalOHHO-TEJIEKOMMYHHUKALMOHHOM
cetn «MHTepHET» (HOMEeHHOE UMs caiita B ceTH «MHTepHeT» - esia.gosuslugi.ru/).

[Tocne mpoxoxaeHus mpoueaypsl peructpauun B ECHA (kak ¢usnueckoro auna)
3asBUTEIb - (U3MYecKoe JMIO [JOJDKeH aBTOpu30BaThcs Ha EnumHOM mnopraie,
PecnyOauKaHCKOM —TOpTaje, HUCIOJb3ys MPOCTYIO0 3JIEKTPOHHYK mnoanuck. Ilocie
aBropu3aiuu B «JIuuHOM kabunere» Ha ExmHom mnoprane, PecnybOnukanckom mopraie,
3agBUTENb TOJy4yaeT JOCTYNl K paHee TOJAaHHbIM 3asdBIEHUAM U  pe3ylbTaTaM
MPeIOCTaBIEHUS YCIIYT B 2JIEKTPOHHOM BH/IE.

2.13.4. T'ocynapcTBeHHas yciyra Mo 3KCTeppPUTOPHaIbHOMY NMPHUHIIMITY U B COCTaBe
KOMITJIEKCHOTO 3arpoca He NMPeA0CTaBIseTCs.
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2.14. Vuple TpebOBaHUs K IPEJOCTABIEHHIO TOCYIapCTBEHHOM YCIIyTH, B TOM YHCIIE:

YYHUTHIBAIOIME OCOOEHHOCTH TIPENOCTABICHHS TIOCYJapCTBEHHOW YCIyrM B
MHOTO(QYHKIHOHANBHBIX LEHTPaX M OCOOEHHOCTH IIPEIOCTABJIEHHS TOCYIapCTBEHHOMN
YCIIyTH B 3JICKTPOHHOU (popMe;

O IPeJOCTaBICHUH CBEIAEHHH O TOCYJapCTBEHHOH YCIIyre Ha IOCYAapCTBEHHBIX
a3blkax Pecry6nuku TarapcraH.

2.14.1. IlpenocraBieHne rocyJapCTBEHHOM YCIIyTH OCYILECTBIIsIETCS B To6oM M®IL]
0 BBIOOpY 3asBHUTEINs] HE3aBUCHMO OT MECTa €ro JKHUTENbCTBA MM MecTa (PaKTHYECKOro
NpOXKUBaHUs (MIpeOBIBAHUA) 10 SKCTEPPUTOPHATIBHOMY ITPHHIIMITY.

2.14.2. Ilpy npenoCTaBIE€HUU TOCYAAPCTBEHHOW YCIYTrd B 3JEKTPOHHOM BHJIE
3asiBUTEIIb BIIpPaBe:

a) MOJXY4YUTh UHGOPMALIMIO O MOPSAAKE U CPOKax MPEeNOCTaBIIEHUs rOCYIapCTBEHHOM
yCIIyTH, pa3MelleHHy0 Ha EnuHoM nopraiie U Ha PecryGnrkanckom moprade;

0) mojarh 3asBI€HUE O MPEAOCTABICHUU TIOCYJApCTBEHHOW YCIYTd, HHBIE
IOKYMEHTBI, HEOOXOIUMBIE ISl TPEAOCTaBICHUSI TOCYJapCTBEHHON yCIIyTH, B TOM YHCIIe
JOKYMEHTHI U MH(OpPMAIUIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIM 3aBEPEHBI B
COOTBETCTBHU C IIyHKTOM 7* wactu 1 crateu 16 MenepanpHoro 3akoHa ot 27 mrons 2010
roma Ne 210-®@3 «O6 opraHu3alMyd [OpeJOCTaBI€HUsT TOCYJAapCTBEHHBIX U
MyHHMIMIAIBHBIX yoryr» (nanee - @enepanbHbiii 3akoH Ne 210-D3), ¢ uCnonb30BaHUEM
Enunoro noprana, PecrybinkaHnckoro nopraina;

B) IIOJYYUTh CBEJEHUS O XOJ€ BBINOJIHEHU 3asABJICHUM O IIPEIOCTABICHUH
roCyJapCTBEHHOM yCITyTH, TIOJaHHBIX B 3JIEKTPOHHOU (popMe;

I) OCYIIECTBHUTH OLIEHKY KadecTBa IIPEJOCTABIECHHs TI'OCYJAapCTBEHHOW YCIYTH
nocpencteom EnuHoro noprana, Pecmy6iukanckoro nopraina;

I) TONy4YWMTh pEe3yJbTaT MPeIOCTaBICHHs TIOCYyJapCTBEHHOH ycloyrn B (opme
YBEJIOMJICHHS;

e) momarh kamoOy Ha pemieHne U jeiictBue (OespmedictBue) Opranusanuy,
MuHKCTEPCTBa, a TakKe €ro JO/DKHOCTHBIX JIMI, TOCYNApCTBEHHBIX CITyXKallHMX
nocpeacTsom Enunoro nopraia, Pecrmy6nukanckoro noprasa, o6ecrneyrBaromien mpouece
pocynebHoro (BHecyneOHOro) 00XaloBaHWs PpEIICHUHA U nevicTBuii  (Oe3meicTBuS),
COBEpIIEHHBIX  [pPU  IPEJOCTABIEHHMM  TIOCYJApCTBEHHBIX  YCIyr  OpraHamy,
NPENOCTABIIAIOIMMH  TOCYJapCTBEHHBIE  YCIYI'H, HX JIOJDKHOCTHBIMM  JIMLAMH,
roCyIapCTBEHHBIMH CILy KaIllMMH.

2.14.3. ®opMupoBaHUE 3asBIEHUs OCYIIECTBIIIETCS ITOCPEACTBOM 3alOJHEHHUA
3IeKTpOHHOM (opMbl 3asiBieHuss Ha Enunom noprane, PecryGiukaHCKkoM mopTaie,
CHCTeMbI «DJIEKTPOHHOE 00pa3oBaHHe» 6e3 HeoOXOIMMOCTH JONMOJHUTETHHON IOJaYH
3asBJIEHMs B KaKOW-1100 UHOU opMe.

2.14.4. 3anuch 3asBuTenedi Ha npueM B M®IL] (manee - 3amuch) OCYLIECTBIISETCS
nocpencTsoM ExuHoro nopraia, Pecmy6iaukaHckoro noprana, TefeoHa KOHTaKT-LeHTpa
MO®LI.

3asBUTENIO MNPEIOCTABISETCS BO3MOXXHOCTH 3allMCH Ha JHOOble CBOOOIHBIE ISt
npuema JaTy U BpeMs B Ipejenax ycraHosiaeHHoro B M®I] rpaduka nmpuema.
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JUnsi ocyIIecTBIEHHs MpPEeABAPUTENIBHON 3allMCU MOcpencTBOM PecmybimkaHCckoro
mopraja 3asBUTENI0 HEOOXOIMMO yKa3aTh 3alpalldBaeMble CHCTEMOW IaHHBIE, B TOM
qucie:

1) damMunmio, UMs, OTIECTBO (TOCNEIHEE - TIPH HATTMYHUH);

2) HoMmep TenedoHa;

3) ajpec 3IeKTPOHHOM MOYTHI (10 XKETAHHIO);

4) xenaeMylo ATy U BpeMs IpUeMa.

B ciyyae HECOOTBETCTBHS CBEJCHHH, KOTOpbIE COOOIMJI 3asABHUTENb IPH
NpeaBapUTEIbHON 3alliCH, JOKYMEHTaM, INpEJCTaBICHHBIM 3asBUTENEM IIpU JIMYHOM
npreMe, IpeIBapUTeNlbHasl 3alIUCh aHHYIHPYETCS.

[Ipy OCYLIECTBIEHHH IPEJBAPUTEIbHON 3alMCH 3asiBHTENIO OOecreYrBaeTCs
BO3MOXHOCTb paclieyararh TAJOH-NOATBepXIeHue. B cirydae, ecnu 3asBUTENb COOOIIUT
ajpec 3JIEeKTPOHHOM MOYTHI, HA yKa3aHHBIMA ajJpec TakKe HampaBisgeTcs WH(OpMaIus o
MOATBEP)KICHUH TIPEIBAPUTENBHOM 3aIIUCH C YKa3aHWEM J1aThl, BpEMEHHU U MECTa IpHeEMa.

[Tpu OCYILECTBIIEHUH TIPE/IBAPUTENBHON 3aMUCH 3asiBUTENb B 0053aTEIHOM MOPSIKE
UHGOPMUPYETCS O TOM, UTO IIpeABapUTEIIbHAS 3allUCh AaHHYJIIUPYETCs B ClIydae ero HesiBKU
110 UCTEYEeHUH 15 MUHYT C HAa3HAYEHHOT'0 BpEMEHH IIpuema.

3asBUTEINH B I0O0€ BpeMsl BIpaBe OTKA3aThCsl OT MPEABAPUTEILHOM 3aITHCH.

3anpemaercss TpeOGoOBaTh OT 3asBUTENS] COBEPIIEHUS WHBIX JEHCTBHM, KpoMe
NPOXOXJACHHUS HACHTU(DUKALMU U ayTeHTU(UKALMA B COOTBETCTBHH C HOPMATHBHBIMH
npaBoBbEIMM akTamMu Poccuiickoii @Denepanuu, yka3zaHUs IeJNd TpUeMa, a TakKe
NpEeOCTaBJIeHUs] CBEJIEHWH, HEOOXOAMMBIX Ui pacueTa UTUTEIBHOCTH BPEMEHHOIO
MHTEpBaJla, KOTOPhIi HEOOXOAUMO 3a0pOHUPOBATH ISl IIPUEMA.

2.14.5. Hudopmanus o0 mnopsaKe IpPENOCTAaBICHHS TI'OCYIapCTBEHHON yCIyrH
pa3MelaeTcs Ha rocyJapCTBEHHEIX sA3bIkax Pecrybnuku TaTapcras.

3. COCTaB, [OCJICAOBATCIIBHOCTD U CPOKH BBIIIOJIHEHUS aIMUHHUCTPATUBHBIX npoueayp

3.1. Onucanue II0CJIEOBATEIIbHOCTH JNeUCTBUH pu IIPEeIOCTaBIEHUH
roCy1JapCTBEHHOMU YCITyTH.

3.1.1. IlpenocraBienre rocyapCTBEHHON YCIYrM BKIIOYaeT B cebsl Cleqylolme
IIPOLEYPHI:

1) KOHCYIIBTUPOBaHHUE 3aSBUTEIS;

2) mpuHSTHE W  pacCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IIpe[CTaBICHHBIX
3asiBUTEJIEM;

3) HampaBlleHHE MEXBEIOMCTBEHHBIX 3allDOCOB B OpraHbl, yYaCTBYIOIGHE B
IPENOCTaBIEHUU TOCYJapCTBEHHOU YCIIyTH;

4) TMOAroTOBKa pe3ysbTaTa roCyAapCTBEHHOMN yCIyTH;

5) BbIaYa (HaIpaBIIeHHE) 3asSBUTENIO Pe3ybTaTa roCy 1apCTBEHHOM YCIIYTH;

6) NOPSAIOK BbINauM (HANpABIICHHS) pe3yJbTaTa IPeIOCTaBICHHUS roCy1apCTBEHHOU
YCIIyTH;

7) ucripaBlieHHE TEXHUYECKHUX OIIHUOOK.

3.2. OxazaHue KOHCYJIbTAllUH 3aBUTEITIO.
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3.2.1. OcHoBaHKMeM Hayaya BBINOIHEHUS aAMUHUCTPATUBHON MPOLEAYPHI SBISETCS
oOpallleH’e 3asBUTElIs 110 BONPOCAM, CBS3aHHBIM C IPEOCTaBIEHHEM TOCYAapCTBEHHOM
YCIIyTH.

JIOMKHOCTHBIM ~ MIIOM  (paOOTHHUKOM),  OTBETCTBEHHBIM 3@  BBITIOJHEHHUE
aIMUHUCTPATUBHOM TPOLENYPBI, SBIseTCs (anee - AODKHOCTHOE JIMIO, OTBETCTBEHHOE
3a KOHCYJIbTUPOBaHHE):

npu oOpalueHuu 3asBuTens B Opranuzanuio - pabotHuk Opranusanuu;

npy oOpallleHuu 3asBUTeNs] B MHHHUCTEPCTBO - YMOJHOMOYEHHBIH COTPYIHHMK
MunucrepcTBa;

npu obpateHuu 3asButens B MOL] - ynonmHoMoueHHbIH coTpyaHuk M®L].

3.2.2. 3asBurens BrpaBe obpatutbes B Opranuzanuto, MOL] auyno, no tenedony
M DJIEKTPOHHOM T1I04YTe, a TakkKe IMOJNy4yUuTb KOHCyJIbTauuio Ha EauHOM mnopraie,
Pecniybnmkanckom noprajne o mopsake M CpoOKax MpeAoCTaBlIEHHs TOCYAapCTBEHHOM
YCIIyTH.

JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAaHHE KOHCYJIBTUPYET
3asBUTEIIA, B TOM YHCJE 110 COCTaBy, (opMe MpencTaBasieMOi NTOKYMEHTALMHU U JAPYTHM
BOIIPOCAM ISl MOJTYYEHUS TOCYIapCTBEHHOW YCIyTH.

3asgBUTEIb MOXET TMOJY4YHTb MHGOPMALMIO O TOpPSAAKE IPeIoCTaBIeHHUSs
roCyJapCTBEHHOM YCIYrd IyTeM cBoOogHoro joctyna c¢ cadta OpraHu3aiuu
http://edu.tatar.ru; ¢ caiita M®L] http://mfc16.tatarstan.ru.

[Ipouenypsl, ycraHaBIMBaeMble HACTOSIIIMM IYHKTOM, OCYILECTBISIOTCS B JI€Hb
oOpalleHus 3asiBUTEIIS.

PesynpTaT mnpoueayp: KOHCYJIbTAalMK IO COCTaBy, (opMe TMpeacTaBlIseMO
JIOKyMEHTAlliu W JIPYTMM BOIpPOCaM, HEOOXOIUMBIM JIsi MOJIyYeHHs TOCyapCTBEHHOM
YCIIyTH.

3.2.3. BasBuTens Brpase o0patuthes B Opranuzanuto, MUHHUCTEPCTBO 10 TenedoHy
M DJIEKTPOHHOW TMouTe, a TaKXke IMOJy4YuTh KOHCYJbTalMIO Ha EauHOM mopraie,
PecnyObnukanckoM noprane, caiite Opranuzauud, MUHUCTEPCTBA O MOPSKE M CpoOKax
MpeNoCTaBlIeHUs] TOCYJapCTBEHHOW YCIyrH, B TOM 4HCIe MO cocTaBy, ¢dopme
NpeaCTaBiseMOl TOKyMEHTALMK U APYTUM BOINpOCaM JUIsl MOJyYeHHUs rOoCyJapCTBEHHOM
YCIIyTH.

JIOKHOCTHOE ~ JIMLIO, OTBETCTBEHHOE 32 KOHCYJIbTUPOBaHWE HHPOPMHUPYET
3asiBUTEIS.

[Tpouietypbl, ycTaHaBIMBaeMble HACTOSILIMM MyHKTOM PeriameHTa, BBIMTOIHSAIOTCS B
JIeHb O0paleHus 3asiBUTEJIS.

Pesynbraramu BBIMIOJIHEHUST ~ aIMHUHUCTPATUBHBIX  MpOLEAYpP  SBISIOTCA:
KOHCYJIBTALIMU 110 COCTaBY, (hopMe Mpe/ICTaBIsseMON TOKYMEHTALlMA U APYTMM BOIIPOCaM,
HEOOXOIMMBIM JJIs TTOJIyY€HUsI TOCYAapCTBEHHOM YCIIyTH.

3.3. IlpuHATHE W paccMOTpeHHe KOMIUJIEKTa JOKYMEHTOB, MpPEeICTaBIE€HHbIX
3asiBUTEJIEM.

3.3.1. IlpueM OOKYMEHTOB Ul NpPENOCTaBIEHHUs TOCYIapCTBEHHOW YCIYyIH 4Yepes
M®L],



15

3.3.1.1. 3asButens (npeacraBuTens 3asBuTeNs) obpamaercs B MPI] ¢ 3ampocoM o
NpeJOCTaBICHUU rOCY/JapCTBEHHOM YCIYTH U MIPECTaBIseT JOKYMEHTHI B COOTBETCTBHH C
nyHKTOM 2.6 PernameHnra.

3.3.1.2. Pabotnuk M®ILI, Benymuii npuem 3asBIEHHMIt: YI0OCTOBEpSET JUYHOCTD
3asiBUTEIS,

onpejensieT npeameT oopalleHus;

MPOBOJHUT MPOBEPKY MOJHOMOYHH JIMLIA, TOAAIOIIEr0 JOKYMEHTHI,

NIPOBOJIUT MPOBEPKY COOTBETCTBHS JOKYMEHTOB TPeOOBAaHHSM, YKa3aHHBIM B IyHKTE
2.6 PernameHnra;

3aI10JIHAET 3JIEKTPOHHY10 (hopmy 3asiBiaeHus B AUC MODL];

MpU TPENOCTaBICHHUH JIOKYMEHTOB, YKa3aHHbIX B myHKTe 2.6 Persamenra Ha
OyMa)XHOM HOCHTEJIe, OCYIIECTBISIET CKAHUPOBAHHUE MPEACTABIEHHBIX JOKYMEHTOB;

pacnieyarsiBaet 3asBieHue uz3 AC MOIL];

nepelaeT 3asBUTEIII0 Ha IPOBEPKY U MOANUCAHHE,

rocjie MOANMUMCaHusl CKaHUpYeT nojanucaHHoe 3aseieHue B AUC ML

3arpyxaeT B AUC M®L] nokyMeHTBI, pecTaBieHHbIe B 3JIEKTPOHHOM (opMe MiH
3JIEKTPOHHbIE 00pa3bl OTCKAHUPOBAHHBIX TOKYMEHTOB, (JOPMHUPYET 3JIEKTPOHHOE JIEJI0;

BO3BpalllaeT MOANUCAHHOE 3asBJICHUE U OPUTHHANIBI OYMaXKHbIX JJOKYMEHTOB,;

BBIZAET 3aABUTENIO PACIIUCKY B IpUEME JOKYMEHTOB.

[Ipouenypel, ycTaHaBiIMBaeMble HACTOSIIIMM IYHKTOM, BBINIOJHAIOTCS B JI€Hb
oOpallieHus 3asiBUTES.

Pe3ynbratamMy BBINOJIHEHUsS] aAMUHUCTPATUBHBIX MPOLEAYP SBJISIOTCSA: FOTOBOE K
OTIpaBKe 3asBJIC€HUE U MAKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®L] HanpaBnseT makeT JOKYMEHTOB, IPUHATBIX OT 3asABUTEJIS B
Opranuzanuio B 31€KTPOHHOU (hopMe (B COCTaBe MAaKETOB 3JEKTPOHHBIX J€N) B TEYEHHE
OZIHOrO pabouero AHSA CO JHsA oOpalleHHs 3asBUTEN B CTPYKTYpPHOE TMOApa3aeieHue
M®OILI.

Pe3ynbratamMu BBITTOJIHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCA: 3asBJI€HUE U
nakeT JOKYMEHTOB (DJIEKTPOHHOE [eJ10), HarpaBieHHble B OpraHusanuio, nocpeacTBoM
CUCTEMBI 3JIEKTPOHHOTO B3aUMOJEHCTBHSI.

3.3.2. Tlpuem HAOKYMEHTOB /A MpPENOCTaBIEHUs TOCYJapCTBEHHON YCIYyTH B
3JIeKTpOHHOM Gopme yepes Enunbiii nopran, Pecnybnukanckuit moprai.

3.3.2.1. 3asBuTenp IS MOJA4YH 3asBIECHUS B AJIEKTPOHHOW (opme uvepe3 Enunbiit
noptai, PecnybaukaHCKui mopTai BbINOJIHSET ClEAyIOIIne AeHCTBUS:

BBINOJIHSAET aBTOpH3aluio Ha EnnHoM noprane, Pecnybnnkanckom mopraiie;

OTKpbIBaeT (GopMy JIEKTPOHHOTO 3asiBleHust Ha EnnHom noprane, PecryOankanckom
noprae;

3anosiHgeT  GopMy  DJIEKTPOHHOrO  3asBI€HHs,  BKIKOYAIOLIYI0  CBEICHHS,
HeoOXOAMMBIE M 00s13aTe IbHbIE IS TPEIOCTAaBIICHUS TOCY 1apDCTBEHHOMN YCIIYTH;

MPUKpENsSeT JOKYMEHTbI B OJICKTPOHHOM (opMe MM 3JIEKTPOHHBIE 00pa3sbl
JIOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asiBlIeHuUs (IIpU HEOOXOIMMOCTH);

MOATBepX/aaeT (akT O3HAKOMIIEHMS M COIJIaCHs C YCIOBUSIMH M MOPSJIKOM
NPeoCTaBIeHUs] TOCYIAPCTBEHHOM YCIyrH B DJIEKTPOHHOW (opMme (ycTaHAaBIMBAeT
COOTBETCTBYIOLIYIO OTMETKY O COrJlacuu B GOopMe JIEKTPOHHOTO 3asiBJICHHS );
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NOATBEPXKAAET  JOCTOBEPHOCTh  COOOIIEHHBIX  CBeJeHMH  (yCTaHaBIUBaeT
COOTBETCTBYIOLYIO OTMETKY B (hOpMe IJIEKTPOHHOTO 3asiBICHUS ),

OTMPABJISAET 3aMOJHEHHOE JJIEKTPOHHOE 3asiBlieHUWEe (HAXXMMAeT COOTBETCTBYIOIUIYIO
KHOTIKY B (hOpMe 3JIEKTPOHHOTO 3asiBIICHHS );

3JIEKTPOHHOE 3asiBJIEHUE IMOJAINUCHIBAETCS B COOTBETCTBUU C TPeOOBAHUSMHU MyHKTA
2.6 Pernamenra;

MoJIly4yaeT yBEJOMJIEHHE 00 OTHpaBKe 3JIEKTPOHHOro 3asiBieHus. [Ipouemypsi,
yYCTaHaBJIMBAEMbI€ HACTOSIIIIMM ITyHKTOM, BBITIOJIHSIOTCS B JIeHb OOpaIlleHUs 3asiBUTEIS.

Pesynbraramu BbINONHEHHs aJMUHUCTPATUBHBIX MPOLIEAYP SIBISIOTCS: JIEKTPOHHOE
neno, HanpablieHHOe B OpraHuzalMio, IOCPEJCTBOM  CHCTEMBI  3JEKTPOHHOIO
B3aUMO/IEMCTBUS.

3.3.3. PaccMoTpeHue KoMmIuieKTa 10KyMeHToB Opranusanuei.

3.3.3.1. OcHoBaHKeM Hauaia BbINIOJHEHHUS aJIMUHUCTPATHBHOM MPOLIEAYPhI SBJISETCS
MOCTYIJICHHE 3asBJICHHS W HHBIX JOKYMEHTOB, HEOOXOOMMBIX JUIsl IPedOCTaBIICHHS
rocy1apCTBEHHOHN YCIIyTH.

JIOJOKHOCTHOE  JIMLO, OTBETCTBEHHBIH 32  BBINOJHEHHE  aJIMHHUCTPATUBHOM
npouenypsl omnpezaensercs npukasoMm OpraHuzauuu (gajnee - JOKHOCTHOE JIMLO,
OTBETCTBEHHOE 3a [TPUEM JJOKYMEHTOB).

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, TOC/E MOCTYIUICHHS
JIOKyMEHTOB Ha pacCMOTpPEHHE:

MPUCBaMBACT 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATypOW Jiel M CTaTyc
«lTpoBepka JIOKyMEHTOB», 4YTO OTpaXkaeTcs B JHM4YHOM kabuHere EnuHoro mnoprana,
Pecny6nmkanckoro noprana;

U3y4aeT MOCTYIUBIINE 3JIEKTPOHHBIE JIe]1a, B TOM YUCIIE, PUIIOKEHHbIE 3asBUTEIEM
JIOKYMEHTBI B JIEKTPOHHON (hOpMe U 3JIeKTPOHHbBIE 00pa3bl JOKYMEHTOB;

MPOBEPSIET KOMIUIEKTHOCTb, YATAEMOCTb EKTPOHHBIX 00pa30B I0KYMEHTOB;

npoBepsieT COOJIOJeHUEe YCIOBUN JEHCTBUTENIBHOCTH JJIGKTPOHHOM IMOJIUCH,
MocpeacTBOM oOpauieHuss K EnuHomy nopramy (B ciiyyae, ecid  3asiBUTENEM
NpeJICcTaBIeHbl  IEKTPOHHbIE  00pa3bl  JIOKYMEHTOB, [OJIUCAHHbIE  YCHJIEHHOM
KBAJIM(PULIMPOBAHHOM JIEKTPOHHOM MOAIHUCHIO).

Ilpy Hanuuuum OCHOBaHMH, TMpeayCMOTpeHHbIX MyHKToM 2.7.1 Pernamenra,
MOJIrOTaB/IMBAET MPOEKT pelleHUsi 00 OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOAUMBIX IS
MpeOCTaBICHUS] TOCY IAPCTBEHHOU YCIYTH.

Pemienuie 00 oTkaze B nMpueMe JOKYMEHTOB ¢ yKa3aHHWEM NPHUYMH OTKa3za (B ciyyae,
€CJIM OCHOBAHUS JUIs OTKa3a B MpHeMe JOKYMEHTOB, HEOOXOAUMBIX ISl PeJ0CTaBICHHs
rocyapcTBeHHON yciyrd, odopmisercss mo ¢opme corjaacHo npuioxeHuo Ne 2 K
PernamenTy, perucTpupyercss B CHCTeMe DSJIEKTPOHHOINO JIOKyMeHTooOopoTa u
MOJIITUCHIBAETCS YIIOJTHOMOYEHHBIM J0JDKHOCTHBIM JMLIOM OpraHu3alvy U HanpaslisieTcs
B JIMYHBbI Kabuuer 3asBuTeis Ha EauHoM mnoprane, PecrnyOiaukaHckoM nopraie He
Mo3/1Hee OJHOro paboyero JIHs ¢ AaThbl OCTYIUIEHUS 3asiBJIICHHUS.

B ciaywae, ecid B pe3yJjbTare IPOBEPKU YCHIEHHON KBaJU(ULMPOBAHHON
5JEKTPOHHOM TOAMUCH BBISBICHO HECOOIIOIEHHE YCIIOBUH €€ JIeHCTBUTEIbHOCTH, MTPOCKT
peleHust 06 OTKa3e JOJDKEH COZlepKaTh MyHKThI cTaThu 11 MenepanbHoro 3akoHa Ne 63-
®3, KOTOPbIE MOCIY)KUIH OCHOBAHUEM JUIsl €0 MPUHSTHS.
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B ciydyae OTCyTCTBMSI OCHOBaHMH Il OTKa3a B IpUeMe JOKYMEHTOB,
NpeayCMOTPEHHBIX MyHKTOM 2.7.1 PersiameHTta, JOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a
MpPHEM JOKYMEHTOB, B T€YEHHE OJHOTrO padoyero AHS CO JHS TMOCTYIUICHHS 3asiBJIEHHS,
HamnpaBJigeT 3asBUTEJIO, YKa3aHHbIM B 3asBJI€EHUU CIIOCOOOM, YBEIOMIIEHHE O
NOCTYIUICHUH 3asBIIEHHUs, COAepIkKalllee BXOISILINI perucTpalliOHHBIH HOMep 3asiBIIeHus,
JaTy TOJy4YeHHs 3asBlIeHHs, IepeYeHb HaMMEeHOBaHHWH (ailyloB, MpeCTaBIeHHBIX K HEMY
JIOKYMEHTOB, JaTy MOJIy4eHHUs pe3yJibTaTa rocy1apCTBEHHON YCIYTH.

3.3.3.2. HcnosnHeHue mpouenyp, ykasaHHbIX B mnyHKTe 3.3.3.1 Periamenra,
OCYIIECTBJISAETCS B aBTOMAaTHYECKOM PEeXHUME C HCIOJIb30BaHHMEM aBTOMATH3MPOBAHHOM
MH(POPMALIMOHHOW CHCTEMBI, MpeJHAa3HAYEeHHON JUIsi OKa3aHHs TIOCYJapCTBEHHBIX U
MYHMLMIAIbHBIX YCIIYT.

3.3.3.3. Ilpouenypsl, ycTaHaBIMBaeMble HACTOSIIUM ITYHKTOM, BBIIIOJHSIOTCS B
TE€YEHHUE OJJHOro paboyero AHs cO JHs MOCTYTJICHUS 3asBICHUS.

Pesynbraramy BBINOJHEHHMS aJAMUHUCTPATUBHBIX MPOLENYpP SBISIOTCS: MPUHSATHIN
Ha pacCMOTPEHHE KOMIUIEKT JIOKYMEHTOB WJIM IMPOEKT pelleHHs 00 OTKa3e B MpHeme
JIOKyMEHTOB, HEOOXOAUMBIX /7Sl PEIOCTABIIEHHsI TOCYIaPCTBEHHOM YCITyTH.

3.4. HampaBieHHe MeXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOILME B
NIPEe0CTaBIEHUH TOCY1APCTBEHHOM YCIIYTH.

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHHUS aJMUHUCTPATUBHOM MPOLEAYPhI SBISETCS
MOJy4YeHHe JOJDKHOCTHBIM JIMLOM (paboTHHKOM) OpraHu3aluu, YHNOJHOMOUYEHHBIM Ha
BBITOJIHEHUE aJIMUHUCTPATUBHOM MpOLEAYpPbl, OT JAOJKHOCTHOrO Juia (paboTHHKA)
OpraHu3auny, OTBETCTBEHHOTO 3a MpHEM JIOKYMEHTOB, MPUHATHIX OT 3asBUTENS
JIOKYMEHTOB.

JloiokHOCTHBIM - MIOM  (paboTHukoM)  OpraHu3auud, OTBETCTBEHHBIM  3a
BBIMIOJIHEHUWE  aJIMUHUCTPATUBHOM  MpOUEAYpPbl, SBISETCS  JOJDKHOCTHOE  JIMIIO
Opranuzanuy, OTBETCTBEHHOE 3a IpHEM JOKYMEHTOB (Jajiee - JODKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a HallpaBJeHHe MeXBEJIOMCTBEHHBIX 3alIpOCOB).

3.4.2. JlomwxHocTHOoe usuuo OpraHu3aiuy, OTBETCTBEHHOE 3a HarpaBlieHHe
MEXBEJJOMCTBEHHBIX 3alpocoB, (opMupyeT U HampaBiseT B 3JIEKTPOHHOU Qopme
MOCPEJICTBOM CHUCTEMbl MEKBEJOMCTBEHHOIO0 3JIEKTPOHHOIO B3auMOJIeWCTBUSL  (MpH
OTCYTCTBUM TEXHMYECKOH BO3MOXXHOCTH - MHBIMH CcrnocobamMu) 3ampocskl O
MpeJ0CTaBIeHUH JOKYMEHTOB M CBEJIEHUH, MpPeAyCMOTPEHHBIX IyHKTOM 2.6.9
Pernamenra.

[Tpoueaypbl, ycTaHaBIMBaeMble HACTOSIIIUM MYHKTOM, BBINIOJHAKOTCS B J€Hb
NIPUHSITHS 3as1BJICHUS] HA PACCMOTPEHHE.

PesynbTaTamu BBIITOJIHEHHS ~ QJMWHUCTPATUBHBIX  MpOLEAYp  SBISAIOTCH:
HalpaBlieHHble B OpraHbl BIacTW W (MJIM) TNOIABEJOMCTBEHHBIC OpraHaM BJAcTH
OpraHu3alliy 3arnpochl.

3.4.3. CrienHanucThl MOCTABIIMKOB JIaHHBIX HA OCHOBAHMH 3alPOCOB, MOCTYIHBIINX
yepe3 CHCTEMY MEXBEJIOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOJIEHCTBUS, NMpPENOCTABIAIOT
3ampaliMBaeMble  JOKYMEHTbl (MH(OPMAIMIO) WM HAMpaBisiOT yBEJAOMIICHHs 00
OTCYTCTBMHM JOKyMeHTa ¥ (Man) HMHGMOpPMALMM, HEOOXOAMMBIX JUIS TpPEeloCTaBJIeHHs
rocylapCTBEHHOM YCIIyTH (J1ajee - yBeJIoM/IeHne 00 0TKase).
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[Ipouenypsl, ycTaHaBiMBaemble  HACTOSILUMM  IYHKTOM,  BBINOJHSIOTCS B
YCTaHOBJIEHHBIH 3aKOHOJATEIbLCTBOM CPOK.

PesynbTaTamMu BBINOJIHEHUsS] aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: JOKYMEHTBI
(cBeneHus1), HeoOXOAMMBbIE JUIl TPENOCTABIEHUS TOCYNApCTBEHHON yCIyrd, Jubo
yBelloMJIeHHe 00 OTKa3e, HampaBieHHble JODKHOCTHOMY JIMIYY, OTBETCTBEHHOMY 3a
HarpaBJIeHHe MeXKBEJOMCTBEHHBIX 3alIPOCOB.

3.4.4. JlomxHoctHoe usmuo OpraHuzalud, OTBETCTBEHHOE 3a  HalpaBlieHHE
MEXXBEJOMCTBEHHbIX 3alPOCOB:

MOJly4aeT 3anpaiidBaeMble 4Yepe3 CHUCTEMY MEKBEJOMCTBEHHOIO JIIEKTPOHHOrO
B3aHMOJICHCTBUA  JIOKYMEHTbl  (CBEJCHHUs), HEOOXOOuMble Uil  MpeaoCTaBIEHUS
roCy1apCTBEHHOM yCIIyrd, JTHOO yBeloMiIeHHe 00 OTKa3e MpU OTCYTCTBHM JOKYMEHTa M
(unn) undopmanuu;

aHaJIM3UPYeT JOKYMEHTHI (CBEJEHHUs), MPeCTaBIeHHbIe 3asBUTEIEM H IOJYYEHHbBIE
yepe3 CHCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMOJICHCTBHS JIOKYMEHTBI
(cBenenus), HeOOXOAMMBIE JUIs MIPEJOCTABIEHHS TOCYIapPCTBEHHON YCIYIH;

Npy¥ HaJIMYUM OCHOBAHMM, TNIPEAYCMOTPeHHbIX MNyHkTOoM 2.8.2 Pernamenra
MOATOTABIMBAET MPOEKT pelleHus 00 OTKa3e B MPeJOCTaBICHUH TOCYIapCTBEHHOM
yCIIyTH;

NpyH OTCYTCTBUM OCHOBAaHMM, IPEAyCMOTpPeHHbIX NyHKTOM 2.8.2 Pernamenra,
PEruCTpUpYET 3asiBICHUE.

CornacoBanue npoekta pelieHus 00 oTkKase B MPEAOCTABIECHUH TOCYAApCTBEHHOM
YCIIYTH, OCYILIECTBIIIETCS B MOPsJIKE, IPEAYyCMOTPEHHOM NMyHKTOM 3.3.3 PernamMenra.

Pesynbratamy BBHINOJIHEHHS aJAMHUHUCTPATUBHBIX MPOLEAYP SBISIOTCA: I[POEKT
peleHust 00 oTKa3e B MPeAOCTaBICHUH rOCYJapCTBEHHOMN YCIIyTH.

3.4.5. HcnosHeHue mnpouenyp, ykazaHHblXx B mnyHKTax 3.4.2, 3.4.4 Pernamenra,
OCYLIECTBJISETCS B aBTOMAaTUYECKOM PEKUME C MCIOJIb30BAHUEM aBTOMATH3WPOBAHHOM
MH(POPMALMOHHOM CUCTEMBI, MpeAHa3HAYEeHHOH [UIsi OKa3aHWs TOCYJApCTBEHHBIX M
MYHMLMIIAJIBHBIX YCIIYT, B TOM YUCJI€ ¢ MOMEHTa perucTpaluy 3asBJIeHUs B COOTBETCTBUU
¢ nyHKToM 2.13 Pernamenra.

3.4.6. MakcuMaibHBIH CPOK BBIMOJIHEHUS aIMUHUCTPATUBHBIX MPOLIEIYP, YKa3aHHBIX
B NyHKTe 3.4 PersiaMeHTa, oCylecTBIsSETCS B YCTAHOBJIEHHBIM 3aKOHO/1aTeIbCTBOM CPOK.

3.5. IloaroroBka pe3yibTaTa rocy/1apCTBEHHON yCIIYyTH.

3.5.1. OcHoBaHMeM Hauaja BBIMOJIHEHUs AJMHUHUCTPATUBHOW MpPOLELYpPbl SBISETCS
NOCTYIUICHHE KOMIUIEKTa JOKYMEHTOB (CBEJEHMI) HEOOXOAMMBIX MAJIsi MpeAoCTaBICHUS
roCyJ1JapCTBEHHOW YCIIYTH.

JloikHOCTHOE JIULIO (paboTHUK), OTBETCTBEHHBIH 3a BBITOJIHEHUE
aJIMHHACTPATUBHOM Tpoluenypsl, omnpexensercs npukasom Opranuzauuu (naisee —
JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 32 00pabOTKY IOKYMEHTOB).

3.5.2. Tlo pe3yabTaTaM pacCMOTpPEHUs 3asBJIEHUS U NPEJICTaBIEHHBIX JOKYMEHTOB
UCIIOJIHUTENIh 3aBOJIMT Ha 3asiBUTEJIS JIMYHOE J1eJI0, B KOTOPOM XpaHSATCsS BCE CAaHHbIE
JIOKYMEHTBI (KOMUU JOKYMEHTOB).

3.5.3. MakcuMalibHbli  CPOK  BBITIOJIHEHUS ~ aJIMMHMCTPATUBHOW  IPOLIEYPHI
cocraBlisieT He OoJiee IByX pabo4yux AHEH.

3.6. Beiaua (HarpaBiieHHe) 3assBUTEITIO Pe3yJIbTaTa rocy1apCTBEHHON yCIIyTH.
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3.6.1. OcHoBaHMeM Hayajia BBINOJHEHHUS aJAMUHUCTPATUBHOM TMPOLIEIYPHI SBISETCS
MOJIy4YeHUEe JOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BBINIOJIHEHHWE aJMUHUCTPATUBHOM
MpoLEeypbl, JOKYMEHTa, NOJATBEPXKAAIOLLEro NpeJ0CTaBIeH!e roCyAapCTBEHHOM YCIyTH.

JloJKHOCTHOE JIMIO (paboTHHK), OTBETCTBEHHBIHN 3a BBITIOJIHEHHE
aJMUHUCTPATUBHON mpoueaypbl omnpenensiercss npukazoM OpraHuzauuu (nanee —
JOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB):

JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a BblJady (HampaBlieHHWe) JIOKYMEHTOB
W3BELIAET 3asBHUTENA (€ro NpeicTaBUTeNs) yepe3 JMUYHBbIA kabuHer EnunHoro moprana,
Pecny6nukaHckoro noprana B COOTBETCTBHM C KOTOPBIM ObLIO IMOJAHO 3asBIEHHE O
pe3yjbTaTe IMpPEJOCTaBIE€HUs TIOCYAAPCTBEHHOM YCIYrM MOCPEICTBOM 3JIEKTPOHHOTO
B3aUMOIEHWCTBUS M O BO3MOXHOCTM TIOJyueHHMs pe3ysbTara MpeaoCTaBJIeCHHs
rocyapcTBeHHou ycnyru B MOLI.

Hcnonnenne npoueaypbl MOMKET OCYIIECTBIATHCS B aBTOMAaTHYECKOM DPEXUME C
MCIIOJIb30BaHMEM aBTOMATH3UPOBAaHHON WH(OPMALIMOHHON CHCTEMBI, IMpeaHa3HAYEHHON
JUISl OKa3aHUsl FOCYJapCTBEHHBIX U MYHULIUTIATBHBIX YCIIYT.

[Iponienypsl, ycraHaBiaMBaeMble HACTOSLIMM IyHKTOM, OCYIIECTBJSIOTCS B J€Hb
MOJANUCAHUs JTOKYMEHTA, IIOATBEPXKAOLIETO MpeloCcTaBlIeHue (0TKa3 B MPeIOCTaBIEHUH )
roCyapCTBEHHOM YCIYTH, YITOJIHOMOYEHHBIM JOHKHOCTHBIM JIMLIOM OpraHu3aliuu.

PesynbTar mpouenypsl: W3BelleHHe 3asBUTENs (ero NpeicTaBHTeNs) O pe3yjbTaTe
NpeloCTaBIEHHUs IOCYJapCTBEHHOMN YCIYTH M CrIoco0ax ero nojyuyeHus.

3.6.2. B cnyyae HEOOXOQMMOCTH TPOBEJNEHUS TMPUEMHBIX (BCTYNUTENbHBIX)
ucnelTanui B OpraHusaiuu 3asBuTesb UHGOPMHUpYeTCs uepe3 JTUYHbIN KabuHeT Enunoro
nopraia, Pecnybnukanckoro moprana B TeueHue 10 pabouyux aHell 0 HEOOXOAMMOCTH
MPOXOXK/JEHUSI HMHIMBHMIYaJbHOrO OTOOpa B COOTBETCTBUM C TpaMKOM MpPOBEAEHUS
MHIMBH/lyalIbHOTO 0TOOpa, pa3MelaeMoro Ha ohuraibHOM caiite OpraHu3aiuu.

3.6.2.1. Uudopmanus o pare, BpeMEHU M MeCTe MPOBEACHHS WHIMBUIYAILHOIO
oTOopa pa3Meliaercss Ha UHPOPMALIMOHHOM CTeHAe U opulHanbHoM caiite OpraHuzanuu
He MO3/IHee YeM 3a TpU pabouuX AHS 10 NaThl IPOBeIEHHs WHANBUIYaIbHOTO 0TOOPA.

3.6.2.2. Jlna npoXoXAeHHUs] WHAMBHIYaJIbHOro OTOOpa 3asBUTENb NMPENOCTABISET B
OpraHuzaiuio OpUrMHajIbl JOKYMEHTOB, CBEJIEHHS O KOTOpPbIX YKa3aHbl B 3asBJIEHHH,
paHee HampaBJE€HHOM 3asiBUTeNeM mnocpeAcTBoM ExuHoro noprana, PecrnyGnukaHckoro
noprana.

3.6.2.3. B ciydae OTCYTCTBHS HEOOXOAMMOCTHU TPOBENEHUS WHAUBUAYaJIbHOIO
orbopa B OpraHuzaluuu 3asBUTEII0 B TeueHHE 4eTblpeX pabouux JHeW ¢ Jatel
perucTpauuu 3asBieHuss B OpraHuzauud B JH4YHBIA KabuHeT Ha EnuHoM mnopraie,
PecnyGiiMkaHCKOM TMOpTaje HarpaBiseTcsi yBeJIOMJIEHHEe O HEOOXOAUMOCTH B Te4YeHHe
yeTblpex paboyux [HeW MOJNMKCaHHs JO0roBopa MOCPeACTBOM (YHKLHMOHANAa JHUYHOIO
kabunera Enxunoro noprana, Pecnmy6iukanckoro noprana.

Pe3ynbTarT mpouLeayphl: HalpaBieHUE yBEJOMIIEHHS O HEOOXOIMMOCTH B TeYeHHE
yeThlpex paboyux JHEH MOINHUCAHUsS IOroBOpa MOCPEACTBOM (YHKIMOHANA JIHYHOTO
kabunera EnunHoro noprana, Pecnny6nukanckoro noprana.

3.7. Tlopsiok BbIIauH (HarpaBieHus) pe3yJibTaTa Mpea0CTaBleHUs TOCY1apCTBEHHOM
YCIIYTH:
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3.7.1. Tlpu oOpaleHun 3asiBUTENS 3a pe3ydbTaTOM TOCYJApCTBEHHON YCIyrd B
Opranu3zanuto, paboTHUK OpraHu3aliy BbIAET 3asBUTENIO Pe3yJbTaT roCyAapCTBEHHOM
ycayru Ha OymaxHoMm Hocutene. Ilo TpeGoBaHMIO 3asiBUTENss BMECTE C JK3EMILISPOM
3JIEKTPOHHOIO JOKyMEHTa Ha OyMa>KHOM HOCHUTeNle eMy MOXXeT ObITh MpeaocTaBiieH
9K3EMIUIAP SJEKTPOHHOIO JOKYMEHTa IyTeM €ro 3alucd Ha CheMHBbIH HOCHTENb WIIN
HarpaBJieH SK3eMIUISP SJIEKTPOHHOIO JIOKYMEHTa I10 JJIEKTPOHHOM moyTe B ajpec
3asiBUTEJIS.

[Ipouenypsl, ycraHaBiMBaeMble HACTOSILIUM MYHKTOM, OCYIIECTBISIIOTCS B MOPSJIKE
OYEpeHOCTH, B J€Hb NPHOBITUS 3asiBUTENs B CPOKH, YCTAHOBJEHHBIE PErJaMEHTOM
padoTel OpraHu3auuu.

3.7.2. Tlpu obpaiieHun 3asBUTENS 3a PE3yJbTATOM TOCYAAPCTBEHHOM YCIyIH uepes
Enuupiii  nopran, PecnyOnukaHCKuii mopran  3asBUTEN0 B JIMUHBIA  KaOuHeT
ABTOMATUYECKH  HANpaBiIIeTCs  3JIEKTPOHHbIA  00pa3  JOKYMEHTa, SBISIOILIErocs
pe3yJIbTaTOM IPEJIOCTaBIIEHHs IOCYJapCTBEHHON YCITyTH.

[Ipouenypsl, ycraHaBiMBaeMble HACTOSIIMM MYHKTOM, OCYIIECTBISIOTCS B JEHb
MOJANMCAHUS TIOKYMEHTA, MMOATBEPKAAIOILEro MpejocTaBleH!e (OTKa3 B MPeJOCTABIEHNH )
roCy1apCTBEHHOW YCIIYTH, YIIOJTHOMOYEHHBIM J0JKHOCTHBIM JIHIIOM OpraHusanuu.

Pesynbrar npouenyp: HanpaBieHue (NpeaocTaBieHHe) ¢ UCIONIb30BaHHeM EauHOro
nopraia, Pecmybnukanckoro mnoprana 3asBUTENIO JIOKYMEHTA, I10TBEPXKIAOIIETO
NpeOCTaBICHHE TOCYJIapCTBEHHON yCayrH (B TOM YHClIe OTKa3 B MpeaoCTaBICHHU
roCy1apCTBEHHOM YCIIyTH).

3.8. McnpaBiienne TeXHUUECKUX OLIHOOK.

3.8.1. B cinyyae oOHapykeHMsI TeXHHUYECKOW OIIMOKH B JOKYMEHTE, SIBIISIOLIEMCS
pe3yJIbTaTOM rOCyIapCTBEHHOM yCIIyIH, 3asiBUTENb HanpasisieT B OpraHu3aiuio:

3asBJIeHMe 00 HCIPaBJIeHUM TEXHUYecKoi omubOku (rmo Qopme, ycTaHOBIEHHOM
B nipuiiokeHuu Ne 3 k Pernamenry);

JOKYMEHT, BBIJAHHBIM 3asBUTEJI0 KaK pe3yJbTaT T[OCYJapCTBEHHOW YCIyrH, B
KOTOPOM COJIEP)KUTCS TEXHUYeCcKas OIIMOKa;

JIOKYMEHTBI, HWMEIOLHE HOPUAUYECKYIO CHUITy, CBUJIETENbCTBYIOLIME O HAJIUYUU
TeXHUYECKOU OLIUOKH.

3asBieHue 00 HCHpPABICHUM TEXHUYECKOW OLIMOKM B CBEJEHHUSX, YKa3aHHBLIX B
JIOKYMEHTE, SIBJISIOLIEMCSI pe3yJIbTaTOM IOCY/IapCTBEHHOW YCIIYTH, MOJAeTCs 3asiBUTEJIEM
(YNOJIHOMOYEHHBIM MPEJCTaBUTENIEM) T[OYTOBBIM OTIpaBiIeHUEM (B TOM 4HCIE C
MCII0JIb30BAHUEM D3JIEKTPOHHOM MouThl), yepe3 Enuubiii nopran unu PecnyOnukaHckuit
nopral.

3.8.2. JIOMKHOCTHOE JMLI0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, OCYILECTBIISET
MpueM 3asiBieHUs 00 MCIpaBI€HUM TEXHUUYECKOW OILIMOKH, PEeruCTpUpYET 3asiBICHUE C
NPUIOKEHHBIMH JIOKYMEHTAMU U TIepeaeT uX JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00paboTKy JTOKYMEHTOB.

[Tpouenypa, ycraHaBiuMBaeMas HACTOSILUMM IyHKTOM, OCYIUECTBIISIETCS B TeYEHHE
OJIHOTO paboyero JHs ¢ AaThl pErUCTPALIMK 3asiBICHUS.

Pe3ynpTaT mpouLeaypbl: MPUHATOE U 3aperuCTPUPOBAHHOE 3asBJICHHUE, HANIPABIIEHHOE
Ha PacCMOTPEHHUE JTOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.
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3.8.3. JlomkHOCTHOE JMLIO, OTBETCTBEHHOE 3a 00paboOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI U B LIEJISIX BHECEHUS MCIPABICHUH B JOKYMEHT, SBIISIOIIUNACS
pe3yJabTaToOM [MPEeNOCTaBIEHUs] TOCYAapCTBEHHOW YCIyrd, M BBIJAET MCIPABICHHBIN
JOKYMEHT 3asBUTENIIO (yIOJHOMOYEHHOMY TMpEACTaBUTENIO) JIMYHO TMOJ POCIHCh C
U3bSATUEM Y 3asBUTEN (YIOJTHOMOYEHHOIO IMpeACTaBUTENsl) OPUrMHada JOKYMEHTa, B
KOTOPOM COJEP)KUTCS TEeXHHUYecKas omubka, MM HampaBiseT B aapec 3asBUTENS
MOYTOBBIM OTIIPABJIEHHEM (IIOCPEACTBOM 3JIEKTPOHHOM MOYTHI) MUCHMO O BO3MOXHOCTH
MOJy4YeHHUsl JOKyMeHTa IpHU npenoctaBieHud B OpraHu3aluio opuriHajia JOKyMEHTa, B
KOTOPOM COJIEP)KUTCS TeXHHUecKasl olmnoka.

IIponenypa, ycraHaBiuBaemasi HAaCTOSLIMM ITyHKTOM, OCYILECTBIISIETCS B TEYEHHE
NABYX paboyMx [HEH Mocje OOHapy)XeHHs TEeXHUYECKOW OLIMOKM HWIIM TOJYYEHHS OT
11000ro 3aMHTEPECOBAHHOIO JIMLA 3asBJICHHUS O JOMYILIEHHOW OLIMOKE.

PesynpTar npouenypbl: BblAaHHbIH (HapaBieHHbIH ) 3a8BUTENIO JOKYMEHT.

4. ®opMBbl KOHTPOJIS 32 UCTIOJIHEHUEM aJIMUHUCTPATUBHOI'O perjiaMeHTa

4.1. ITopsinok ocylIeCTBICHUS TEKYIIEro KOHTPOJIS 3a COOIOAEHHEM U UCIIOJHEHUEM
OTBETCTBEHHBIMH  JIOJDKHOCTHBIMM  JIMLIAMU  TOJIOKeHUM PernameHTa M MHBIX
HOPMAaTHUBHBIX MPAaBOBbIX AKTOB, YCTAHABIMBAIOLUIMX TpPeOOBaHUS K MpPeIOCTABIEHHUIO
rocyapCTBEHHOM YCIIYTH, a TAKXKE NPUHATHEM UMH PelLleHUH.

KOHTpOJIb 3a MOJIHOTOW M KauyeCTBOM MpPEJOCTAaBICHUS T'OCYIAPCTBEHHOH YCIyrH
BKJIOYAeT B ceOs BbIABJIEHHE U YCTpaHEHHe HApyLIeHHH NpaB 3asBUTENEH, MPOBEICHUE
MPOBEPOK COOJIIOIEHHs MPOLEAYp NMPeJOCTaBIeHUsI rocyJapcTBeHHON ycuyrd. Popmamu
KOHTPOJIS 3 COOJIIOJJEHUEM UCIIOJHEHUS aIMUHUCTPATHBHBIX MPOLEAYP SBISIOTCS:

1) npoBepka M corjacoBaHuWe TMPOEKTOB JOKYMEHTOB [0 IPeaI0CTaBIEHHIO
roCy/J1JapCTBEHHOW YCIIyIH;

2) NpoBOJAMMBIE B YCTAHOBJICHHOM TOPsI/IKEe MPOBEPKH BEJIEHHUS JeIOTPOM3BOICTBA;

3) mpoBeieHHE B YCTAHOBJIEHHOM IOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOJIIOICHUS
poLenyp NPeaOCTaBIE€HUs TOCY 1apCTBEHHOM YCIIyTH.

B umensx Tekylero KOHTPOJS HUCIHOJB3YIOTCS CBEOEHUS, HUMEIIIMecs B
JJIGKTPOHHOM 0a3ze HaHHBIX, Cly)KeOHasi KOpPPEeCMOHIEHLMs, YCTHas W TNHCbMEHHas
MHpOpMaLIMsI TOJDKHOCTHBIX JIML, OCYIIECTBJISIOIIMX BBITIOJHEHHE aIMHUHHUCTPATHBHBIX
NpoUenyp, )XYPHAJIbI yueTa COOTBETCTBYIOLIUX JOKYMEHTOB U APYrUe CBEICHUS.

O cnydasix ¥ NpUYMHAX HAPYUIEHHUs CPOKOB, IOCIEI0BATEIILHOCTH U COLEPIKaHUS
aJIMMHHUCTPATUBHBIX MpPOLEAYp MAODKHOCTHBIE JIMI[A HEMEIJIEHHO HH(POPMUPYIOT
PYKOBOAMTENSl OpraHa, IpeJOCTaBISIOLIEro0 TOCYyJapCTBEHHOW YCIyry, a Takke
MpearpUHUMAIOT CPOYHBIE MEPBI TI0 YCTPAHEHHUIO HAPYILLIEHUH.

Texkymmii  KOHTpPOJIb 32  COOJIIOJIGHMEM  TOC/IeOBaTEIbHOCTH  JIECHCTBHH,
OIpe/IeJIEHHBIX aJIMUHUCTPATUBHBIMU npouesypaMu no NpeI0CTABIEHUIO
roCyIapCTBEHHOW YCIIyTH, OCyIlecTBisieTcs paboTHUKOM OpraHu3aluM, OTBETCTBEHHBIM
3a OpraHu3aluio paboThkl MO MPEIOCTABICHUIO IOCYJapCTBEHHOH YyCIyrH, pabOTHHKaMH
CITY>XKOBI IeJI0NPOU3BOJICTBA.

[lepeyeHb  JODKHOCTHBIX  JIML,  OCYLIECTBJAMOIIMX  TEKYUIMA  KOHTPOIb,
ycTaHaBIUBaeTcs nosokeHneM OpraHu3aluy U JOJDKHOCTHBIMU perjlaMeHTaMu.
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4.2. Tlopsnoxk M TEpUOAMYHOCTb OCYLIECTBIEHUS IUIAHOBBIX W BHEIJIAHOBBIX
MPOBEPOK MOJIHOTHI U Ka4ecTBa MPEJOCTABIEHUSI TOCYJapCTBEHHON YCIyTH, B TOM YHCIIE
MOPSIIOK U (POPMBI KOHTPOJIS 32 MOJTHOTOM M KaueCTBOM MpeIOCTaBlIeH roCy1apCTBEHHOM
YCIIYTH.

KoHTposbHBIE TPOBEPKH MOTYT OBITH MJIAHOBBIMU (OCYILECTBIIATHCS Ha OCHOBAHUH
MOJYrOMOBBIX WJIM TOJOBBIX IUIAaHOB paboTsl MuHHMCTEpCTBA) M BHEIIAHOBBIMU. [Ipu
NPOBEJAEHUM IIPOBEPOK MOIYT pacCMaTpuBaTbCi BCE BOIPOCHI, CBS3aHHBbIE C
NpeJOCTaBIEHUEM TIOCYJapCTBEHHOM YCIyrM (KOMIUIEKCHBIE TIPOBEPKH), HWJIH [0
KOHKPETHOMY OOpallleHUIO 3asiBUTEIS.

4.3.  OTBETCTBEHHOCTb  JOJ/DKHOCTHBIX JIMI  OpraHa, MpeAO0CTaBJISIOIIErO
roCy/lapCTBEHHOW YCIYry, 3a pelleHuss U JeicTBus (Oe3nedcTBUE), MPUHHUMAaEMbIe
(ocyuiecTBisieMble) UMM B XOJI€ TIPEIOCTaBIeHUs TOCY IapCTBEHHOM YCIIyTH.

[To pesynbraTaM NpoBeIEHHBIX MPOBEPOK B CIy4ae BBISBICHHUsS HapyILEHHIN MpaB
3asiBUTEJIE BMHOBHBIE JIMLA IIPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUHU C
3aKoHoAaTenbcTBOM Poccuiickoit ®enepanun.

PykoBoauTens CTpyKTypHOro noppasneneHus OpraHu3alidd, OTBETCTBEHHOIO 3a
NpeoCTaB/ICHHE rOCYIapCTBEHHOM YCIIyTd HECEeT OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE
paccMOTpeHHe 3asBJI€HMH W (MIM) HEeHajJeXkalllee BbIMOJIHEHHe aIMUHUCTPATHBHBIX
JNIEUCTBUM, YKa3aHHbIX B pazzaene 3 Pernamenra.

JIOJOKHOCTHBIE JTMLIA M MHBIE TOCYJapCTBEHHbIE CIy)Kalllhe 3a PEeLeHUs U IeHCTBUS
(GespmeiicTBue), nNpUHMMaeMble  (OCYLIECTBJsieMble) B XOJe  MPEJOCTABJIECHHS
roCcyapCTBEHHOM yCIIyTd, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHO/IATEIbCTBOM
MOpsIJIKE.

4.4. IlonoxeHus, xapakTepusyrolue TpeOoBaHUS K MOPSAKY U (hopMaM KOHTPOJIS
3a NpPeJOCTaBIEHUEM TOCYJapCTBEHHOM YCIyrM, B TOM YHCII€ CO CTOPOHBI Tpa</aH,
X 00bEeIMHEHUI U OpraHU3aIui.

KonTpoiib 3a npenocrabieHeM rocy1apcTBEHHON YCIYTH CO CTOPOHBI IpakaaH, ux
00BbeIMHEHUI U OpPraHU3aLUM, OCYIIECTBIISETCS MOCPEICTBOM OTKPBITOCTH JIEATENLHOCTH
MuHucTepcTBa NMpHU NPEAOCTaBICHUU TOCYAAPCTBEHHON YCIYTH, MOJyYeHHs IOJIHOM,
aKTyaJIbHOM M JOCTOBEPHOM MH(OpMALMK O MOpPsAKe MPeAOCTaBIEHHS rOCYapCTBEHHOM
YCIIyT'M W BO3MOYKHOCTH J0CY/Ae0HOr0 paccMOTpeHusi oOpalieHuid (kano0) B mpolecce
NpeloCTaBIeHHs TOCYJapCTBEHHON YCIyTH.

5. JlocyneOHbI# (BHeCyeOHbII) MOpsIOK 00KaToBaHUS peLIeHUH U JeHCTBHI
(6e3pmeiicTBUS) OpraHa, NpeaoCTaBIISIOLIEro rocyAapCTBEHHYIO YCIyTy,
MHOTO(YHKLIMOHAJIBLHOIO LIEHTpa MPeJoCTaBIeHHs TOCYAapCTBEHHBIX U IOCY 1apCTBEHHBIX
yCIIyT, OpraHu3alui, ykasanHsix B 4actu 1! crateu 16 ®enepansroro 3akona Ne 210-D3,
a TaKk)Ke UX JIOJDKHOCTHBIX JIML, FOCYJapCTBEHHBIX CIYXKaLIUX, PAOOTHHKOB

5.1. 3asgBUTENN MMEIOT MPaBO Ha o0XalloBaHHE B J0CYNE€OHOM IOpPSAKE PELIEHUH U
nevictBui  (Oe3neiicTBUsi) MMHHCTEpPCTBA, [JODKHOCTHOIO JIMIA, TOCYAapCTBEHHOIO
rpakIaHCKOro  ciyxauero MuUHMCTepCTBa, YYacTBYKOIIEro B TPeNOCTaBlIEHUH
rocyIapCTBEHHOH yciayrd, B MUHUCTEPCTBO.

Xanobpl Ha pelieHus W AeicTBus (Oe3zneiicTBue) coTpyaHMKOB OpraHusanu,
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y4aCTBYIOIIMX B MPENOCTaBIE€HUH TOCYAAPCTBEHHOW YCIYTd - PYKOBOIMTENIO
Opranmszauuu. JKanoGbl Ha pemieHus, JeicTBusi (Oe3nelicTBHE) PpPYKOBOAUTEIS
Opranusauuu - B MUHHCTEPCTBO.

Xanobsl Ha pewmenus u neiictBus (Oe3meirictBue) pabotHuka MO®IL] noxarorcs
pyxoBoautenro MOLI, pemenus u neicteus (6e3neiictaue) M®LI - yupenureno MDLI.

5.2. 3agBuUTENL MOXKET OOPATUTBCS C JKAIO0O0M, B TOM UYKCIIE B CIIEIYIOIIUX CIIyYasX:

|) HapylleHHe CpOKa pEermcTpalMd 3ampoca 3asBUTENsS O [pPeJOCTaBIEHUH
rocyJapCTBEHHOW yCIIyTH;

2) HapyllIeHHe CpOKa MPeJOCTaBICHHs rOCY IapCTBEHHOM YCIyTH;

3) TpeboBaHMe y 3asBUTENS JOKYMEHTOB MM HMH(pOPMALUHU JIHOO OCYILECTBICHUS
NCWCTBHM, TMPEACTABIEHUE WIIM  OCYLIECTBICHHE KOTOPBIX HE IPeLyCMOTPEHO
HOpPMAaTUBHBIMH MpaBOBbIMU akTamu Poccuiickoit ®enepauun, Pecnybnuku Tarapcran,
JUIsl TIPEIOCTaB/IEHUS TOCYJapCTBEHHOM YCIIyTH;

4) oTKa3 B MpHeMe JIOKYMEHTOB, MpEIOCTaBI€HHE KOTOPBIX MPELyCMOTPEHO
HOpPMaTHBHBIMH TpaBOBbIMKH akTaMu Poccuiickoit ®enepanyu, Pecnybauku Tartapcran,
JUTS TIPEIOCTABIIEHUs] FOCY AAPCTBEHHOM YCIIYTH, Y 3asiBUTEIS,

5) OTKa3 B NpeJOCTaBIEHUM TIOCYIApCTBEHHOMW YCIYI'H, €ClId OCHOBAaHHMs OTKa3a He
NpeaycMOTpeHb! (eiepaabHbIMU 3aKOHAMHU U MPHHATBIMA B COOTBETCTBUHM C HUMU UHBIMU
HOPMaTUBHBIMU TpPaBOBbIMH aKTamMu Poccuiickoit ®enepauuu, 3aKOHAaMH U HHBIMH
HOPMaTHBHBIMH NPaBOBbIMU akTamMH PecriyOnuku TarapcraH;

6) 3atpeboBaHKe OT 3asBMTENs MpPU MNPEJOCTABICHHWH T'OCYAApPCTBEHHOM YCIyIH
MJIaThl, HE TNPEJYCMOTPEHHOW HOPMAaTMBHBIMM NPaBOBBIMU akTaMH Poccuiickoit
®enepauun, Pecnnybnuku Tarapcran;

7) oTKa3 oOpraHa, NpeJOCTaBISIOIIEro TOCYIapCTBEHHYIO YCIYTy, IOJKHOCTHOIO
i@ opraHa, MNpelOoCTaBJIAIOIIEr0 TOCYJAapCTBEHHYIO YCIyry B  HCIIPaBIIEHUH
JIOMYIIEHHbIX OINEYaTOK W OWMOOK B BbIJAHHBIX B pe3yJbTaTe MpPeaoCTaBIeHHs
rocy/1JapCTBEHHON YCIIyI'M JOKYMEHTaX JIM0O HapyllleHHe YCTaHOBJIEHHOTO CpPOKa TaKhX
WCIIPABJICHUM;

8) HapyllleHHWe CpoKa MM TMOpsiKa BbIAAYM JOKYMEHTOB 10 pe3ysibTaram
MPEeNOCTaBIIEHUS TOCY IaPCTBEHHOM YCIIyTH;

9) mprocTaHOBIEHHE MPEAOCTaBICHHUS] IOCYAapCTBEHHOW YCIyTH, €CJIM OCHOBaHHS
NIPUOCTAHOBJIEHUSI HE INPelyCMOTpeHbl (efepalbHbIMU 3aKOHAMH W TPUHSATBIMH B
COOTBETCTBUM C HHUMMU HHBIMM HOPMATHBHBIMH TPaBOBBIMU aKkTaMu Poccuiickoit
®denepalny, 3aKOHAMM M WHBIMM HOPMATHUBHBIMM TpPaBOBBIMM akTamu PecryOmuku
Tarapcran;

10) TpeGoBaHure y 3asgBUTENS IpPU MPEAOCTABIEHUU TOCYAAPCTBEHHOW YCIyru
JIOKyMEHTOB WJIM HH(OpMalLUK, OTCYTCTBME U (MJIM) HENOCTOBEPHOCTb KOTOPBIX HE
yKa3bIBAJIMCh MPHU MEPBOHAYATIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPeIOCTaBIICHUS] TOCYTapCTBEHHOM yCilyrd, 1UO0 B MPEeNOCTABIEHUH TOCYAapCTBEHHOM
yCIIyTH, 332 HCKIIOUEHHUEM Clly4yaeB, MpelyCMOTPEHHBIX IMYHKTOM 4 4yactd | craTeu 7
®denepanbHoro 3akoHa Ne 210-03.

5.3. Xanoba mnomaeTcs B MUCbMEHHOW (opme Ha OyMaXHOM HOCHUTEJIE WM B
3JIEKTPOHHOH (hopme.
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XKanoba moxer ObITh HampapieHa mo mnoute, 4depe3 MO®LI, ¢ ucnons3oBaHHEM
MH()OPMALIMOHHO-TEJIEKOMMYHHUKAIMOHHOH ceTH «VIHTepHeT», OdUIMaIbHOro caiTa
MunuctepcTBa (https://mincult.tatarstan.ru/), Pecny6n1kaHnckoro nopraa
(http://uslugi.tatarstan.ru), Enqunoro moprana (http://www.gosuslugi.ru), a Takxe MoxeT
OBITh MIPUHSATA MPU JTMUHOM NIPUEME 3asiBUTEIIS.

XKanoba Ha pemenust u naeiictBus (6e3neiicreue) M®LI, paGotHuka M®L] moxer
ObITh HallpaBJI€HA I10 104YTe, C UCTOJIb30BaHUeM ceTH «MHTepHeT», oduLHanpHOrO caiita
M®L], Pecnybaukanckoro mnoprana (http://uslugi.tatarstan.ru), Eaunoro moprana
(http://www.gosuslugi.ru), a Takxe MOXeT ObITb PHHATA TIPH JIUYHOM TIPUEME 3asBUTEIS.

5.4. XanoOa omKkHa cofepKaTh:

1) HaMMeHOBaHME OpraHa, MpeJOCTaBISIOMIEr0 TOCYyJapCTBEHHYK  YCIYTY,
JOJDKHOCTHOTO JIMIIAa OpraHa, Ipe[OoCTaBISIOLIEro ToCyJapCTBEHHYIO YCIYry HWiIH
rocy1apCcTBEHHOro ciyxauiero, M®LI, ero pykoBoautens u (nin) pabOTHUKA, pellIeHHs U
nerictBus (6e3neiicTBUE) KOTOPBIX 00XKaIyIOTCS,

2) ¢damunuio, UMs, OTY4eCTBO (IMOCHeNHEe — IMPH HAJIM4YUM), CBEIEHHS O MecTe
)KUTENbCTBA 3asABUTENS — (U3MYECKOro JIKIa MO0 HaWMEHOBAHHE, CBEJCHUS O MeCTe
HaXO0XKJEHHUS 3asBUTEN — IOPUIMYECKOro JIMLA, a TakkKe HoMep (HoMepa) KOHTAKTHOIO
Tenedona, aapec (azpeca) SNMEKTPOHHOW MOYTHI (MPH HATWYKMHK) U TOYTOBBINA aapec, Mo
KOTOPBIM JI0JDKEH OBITh HallpaBJieH OTBET 3asSBUTEJIIO;

3) cBemenus 00 oOXalyeMmbIX peIIeHHSIX W JeHcTBUsAX (Oe3neiicTBUM) oOpraHa,
NPEeNOCTABISIONIEr0  TOCYJapCTBEHHYIO  YCIIyry, JOJDKHOCTHOTO  JIMIIa  OpraHa,
MPeIOCTaBIAIOUIEr0 IOCYAapCTBEHHYIO YCIyry, WIM TOCYJapCTBEHHOTO CIIy’Kallero,
M®L1], pabotHuka M®LI;

4) noBOABI, Ha OCHOBAaHMM KOTOPBIX 3asBUTE]b HE COTJIACEH C pELIEHHEM H
Jericteuem (0Oe3leiicTBUEM) oOpraHa, MNpPelOCTaBISIOUIEr0 TOCYJApCTBEHHYIO YCIyTy,
JOJDKHOCTHOTO JIMIAa OpraHa, MpeoCTaB/ISIOLIEero roCyJapCTBeHHYI0 YCIYyry, WM
rocyapcTBeHHoro ciyxauero, M®L|, paborHuka MOLI;

5.5. IloctynuBiuas xanobda NMOJICKUT PerucTpali B CPOK He Mo3JaHee paboyero
JIHS1, CJIe1yIOLLEro 3a JHEM MOCTYIUICHHUS.

5.6. Cpok paccMOTpeHHs KajJo0bl - B TeUEHHE MATHAAUATH paboYKMX JHEH CO JIHS ee
peructpauuu, a B cilydae o0)XaJloBaHMS OTKa3za oOpraHa, IpeIoCTaBIISIOIIErO
rocyapcteeHHyro ycayry, M®L[ B mnpuemMe JIOKyYMEHTOB Yy 3asBUTeNss JUOO B
MCIIpaBJIeHUH JOMYLIEHHbIX OMEYaTOK U OMIMOOK MM B CiTy4yae 00XajloBaHUs HAPYILIECHUS
YCTaHOBJIEHHOIO CPOKa TaKUX UCTIPaBJIeHUHU - B TeueHHe MATH pabouux JHEH co JTHS ee
perucTpanuu.

5.7.3asBuTeneM MOryT OBbITb TNPEJACTABIEHbl JOKYMEHTHl (MpU HAJIUYUM),
MOATBEPIKAAIOLINE T0BO/IbI 3asBUTEIIS, JINOO UX KOTHH.

5.8. 1o pe3ynbratam paccMOTpeHUs >XajoObl MPUHUMAETCS OAHO U3 CIEIYHOLIMX
pelIeHU:

1) xanoba yaoBIEeTBOpsSieTCs, B TOM 4Yucie B popMe OTMEHbI MPUHATOrO pEIleHHUs,
UCTpaBlieHUs] JOMYLIEHHBIX OMeYaToK M OWMOOK B BBIJAHHBIX B  pe3yJbTare
MpeI0CTaBIEHHs TOCYIapCTBEHHOM yCIyrH JOKYMEHTax, BO3BPATa 3asBUTEIIO JIEHEXKHBIX
CPEeICTB, B3MMaHHe KOTOPHIX He IMpPeIyCMOTPEHO HOPMAaTHBHBIMH IIPAaBOBBIMH aKTaMH
Poccuiickoi ®Denepaiyn, HOpMaTHBHBIMU NPaBOBbIMU akTaMu Pecry6nuku Tarapcran;
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2) B YIOBJIETBOPEHUH JKal0Obl OTKA3bIBAETCS.

He nosanee 1Hs, cieQylollero 3a [HEM TMPUHSATHS peLIeHUs, YKa3aHHOrO B
HACTOSIIEM ITyHKTE, 3asBUTENIO B NMHCbMEHHOW (opMe W MO JKeJaHHIO 3asBUTENs B
SJIEKTPOHHOW  (opme  HampaBisieTcsi MOTHBHUPOBAHHBIH  OTBET O  pe3ysbTarax
paccMOTpeHHs KajloObl.

5.9.B ciyyae npusHaHus KanoObl, He MOJJIEXKalleld yJOBIETBOPEHHUIO B OTBETE
3asBUTENIO, yKa3aHHOM B myHKTe 5.8 Pernamenra, naetcsi mHpopmauus O J€WCTBUSX,
OCYIIECTBIISIEMBIX OPraHOM, IPEAOCTaBISIOIIMM TOCYIapCcTBeHHY0 ycayry, M®I[ B
[eJNgX He3aMeUIMTE]bHOIO YCTpaHEHHMs BBISIBJICHHbIX HapylIEHWH TIpH OKa3aHHH
rocy1apCTBEHHOM YCIIyTH, a TaK)Ke MPUHOCATCS U3BUHEHUS 3a JOCTaBJIeHHbIe HeY100CTBa
M yKasplBaeTcs MHGQOpManusi O JaJbHEHIINX JEHCTBHSAX, KOTOpPble HEOOXOIMMO
COBEPILUUTD 3asBUTEJIIO B LEJISAX MOJYyUYEHUs FOCYJapCTBEHHON YCIYTH.

5.10. B ciyyae npusHaHus KajnoObl HE MOJJIeKalled yAOBJIETBOPEHUIO B OTBETE
3asBUTEINIO, YKa3aHHOM B IyHKTe 5.8 PernameHta, [JaroTcsi apryMeHTHMpPOBaHHBIE
pa3bsACHEHHsT O NPUYMHAX MPHHATOrO peUIeHUs, a Takke HHpopMalus O TMOpsIKe
00>anoBaHus MPUHSATOTO PEIIEeHHS.

5.11. OTHOWIEHHs,, BO3HUKAIOIIME B CBSI3U C JOCYIeOHbIM (BHecyaeOHBIM)
o0O)kanoBaHUEM peuleHMd U JeicTBuil  (Oe3nelCcTBUS) opraHa, MpeJOCTaBISIOLIETO
roCyJJapCTBEHHYIO YCIYry, a TakXe ero JIOJDKHOCTHBIX JIML, JIMOO Trocy/1apCTBEHHbIX
CITy’KalllUX, PEeryJupyroTcsi B cOOTBeTCTBUU ¢ DenepanbHbIM 3aKkoHOM Ne 210-D3.
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[ Ipunoxenune Ne 1

K AZIMMHUCTPATUBHOMY perjlaMeHTy
MpeocTaBIeHHsl FOCYAapCTBEHHON YCITYTH
Npe0CTaBIEHUS TOCYAapCTBEHHOM
YCIYTH 10 3alMCU Ha 00y4eHue

10 JIOTIOJIHUTEIbHON
o01reoOpa3oBaTesbHOM porpaMme

(DopMa 3asBJICHUA O MPEAOCTABJICHUH FOCYﬂapCTBeHHOﬁ yCIyru
Perucrpanuonnsiit Homep

Jupektopy oOpazoBarebHON

Opranuzanuu
Dbamunus ['paxcpancTBo
Nms JIOKYMEHT, y/10CTOBEpSIOIIHI INYHOCTD,
OryecTBO (TIOCNIEHEE - TPH HAJTUYUH )
cepust No
Jlata poxienus Korpaa u kem Bbl1aH:

MecTo poxaeHus

AJlpec perucTpaluu:

Tenedon (nomarHmii):

Anpec GpakTHUECKOro MpoXKUBaHUS: Tenedon (coToBblit):

* OTMeTKH JUisl JIMLL 0COOBIX KaTeropHii:
1) neTH-cupoThl  2) JeTH ocTaBlIMecs 0e3 MONeYeHus: poaUTeNeH 3) nuMua u3 yucenaa JeTe-cupoT
4) jguua W3 YMcaa JIeTeH, OcTaBHIMXCsl Oe3 MONeYeHUs pojauTeed 5) JHla ¢ OrpaHHYEeHHBIMU

BO3MOXXHOCTSIMH 3/10pOBbS 6) WHBAJIU1bI
(HYIKHOE NMOAYEPKHYTh)

3AABIIEHUE
[lpowy 3a4dmCIUThb
(baMmymsa, MMA OTUECTBO (MocjielHee — MNPM HaaMdum)
Ha obyueHue o LOMNOJIHUT EJIb HOM obueobpaz30BaTENIbHON nporpamMe :

HavMeHOBaHMe MNPOTPaMMbl
lloTpebHoCTs B OOydeHmMM pebeHKa MO amanTUPOBaHHONW OOpas’OBaTEesIbHOM NporpamMme,
cospaHMe CreuMalbHBEIX yCJoBuUM g OpraHm3aumm oOydeHus NeTel-MHBAJIMIOB B
COOTBETCTBUM C MHOMBMIYyaJIbHOM MporpaMMel peabuimTauuy MHBammaa (npy Haamuum)

OcHoOBaHue
[Ipouwy YyBeIOMUTHb MeHSH o pes3yibTaTax TOCYyOapCTBEHHOM YyCIyTu

(yxazaTh crocot yBeOoOMIIEHUS)
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[lpy cnaue INOKYMEHTOB O3HAaKOMJIEH (a):
- C JIMLEH3MEeN Ha OCYlEeCTBJIEHME OOpaz30BaTEeJIbHOM OeATEeJIbHOCTU
(moonuce 3agBUTENIA)

= CO CBMUIOETEeJIbLCTBOM O POCyﬂapCTBeHHOﬁ aKKpeImTaumum

(nognuch 3aaBUTENA)
- ¢ YcraBoM OpraHm3aumm

(nonnuce 3agBuTesa)
-~ npasmnaMM BHYTPEHHEI'O pacIliopAalka

(noonuce 3aaBuUTENIA)
Jao corylacme Ha 0O0paboOTKy CBOMX MNEPCOHAJIbHBIX OAHHBIX, INEePCOHAJIbHBIX OaHHBIX
HECOBEPUWEHHOJIETHETO

(noonuce 3aaBUTENIA)

HOara "__ " 20 iy
(nmoonmuce 3aaBUTEJIA)
Nomnmuce OTBETCTBEHHOTO Jmua OpraHM3auun

(nomnuce 3asaBUTENIA)
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[ Tpunoxxenue Ne 2

K AZIIMUHHCTPAaTUBHOMY periiaMeHTy
NPeOCTaBIEHHUs TOCYAapCTBEHHOM YCIyTH
NPEOCTaBICHUS TOCYAapCTBEHHOM
YCIYTH IO 3allMCU Ha oOydeHue

110 JOIOJIHUTEIbHON
061meo0pa3oBaTeIbHOM porpamMmme

®dopma

YBenomienue 06 0Tkase B IpHeMe TOKYMEHTOB, HEOOXOJMMBIX JUIsl IPEI0CTABIIEHHS TOCYAapPCTBEHHOM
yCIyTH

Komy :

Ha N oT

B npuemMme OJOKYMEHTOB, HeoOXOOVMMBIX Jia rnpenocTaBJIEHMA I‘OCy,IIapCTEeHHOIZ
YyCiyru rno 3anmcm Ha obydueHue rno LOOMNOJIHUTEJIbHOM oémeot‘)pagosaTeﬂbHorﬁ
nporpamMMe BaM OTKaszaHO MO CJleOyoWMM OCHOBAHMSAM:

JONOJIHUTENIbEHO MHOOPMMpPYeM:

(ykasplBaeTca mHbOopMauunsd, HeoOxoOoMMmas IJIA yCTpaHeHMsa MNPUUMH OTKasza B IpueMe
OOKYMEHTOB, HEOOXOIOMMBIX IJISl [PEeNOCTaBJIEHMSA TOCYNApPCTBEHHOM YCJYyI'M, a Takxe
MHad OOMNOJIHUTEJSIbHAad MHbOOpMauMsa MNpY HaJIudun)

YroJIHOMOYEHHbEM paboTHMK OpTraHms3auumn

(mnomnmuce, dammamsa, MHMLMAJIE)
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[Tpunoxenue Ne 3

K AJIMUHMCTPAaTUBHOMY perjiaMeHTy
NPEI0CTaB/IEHUs TOCYJapCTBEHHOHN YCITYTH
IIPEI0CTABJIEHUS FOCYAaPCTBEHHOM
YCIIyT'H I10 3allUCU Ha 00y4YeHHe

10 JIONOJIHUTEIbHOMN
00111e00pa3oBaTeNIbHOM MpOrpamMMe

PykoBoautesno
obpa3oBartenbHol Opranu3anuu

3asBiieHUE
00 ucrpaBIeHHH TeXHUYECKOH OMHOKH

Coobmaro 06  ommbke, JOMYIIEHHOW TpPH  OKa3aHHH  TOCYJAPCTBEHHOW  YCJIyTH

(HaMMEeHOBaHHE YCIIYTH)
3anucaHo:

[TpaBusbHbIE CBEACHUS

[Ipoiry HCIIpaBUTE JONYMIEHHYKO TEXHUUECKYIO OIIKUOKY ¥ BHECTH COOTBETCTBYIOIIHE H3MEHEHHS
B JIOKYMEHT, ABJISIFOLIMNACS Pe3y/IbTaTOM IOCyIapCTBEHHOM YCIIyTH.

[Ipunararo cienyromme JOKYMEHTBI:

L

2.

B ciyvae npunsTHA pelieHus 00 OTKIOHEHUH 3asiBIeHHs 00 UCIIPABICHUH TEXHHYECKOH OIMOKH
IPOIIY HAlIPaBUTh TAKOE pellICHHE:

MOCPEICTBOM OTIIPABJICHHUS YJIEKTPOHHOIO JIOKyMEHTa Ha ajipec E-mail: .

B BHJI€ 3aBEPEHHON KONMUUM Ha OyMaXXHOM HOCHTENIE IOYTOBBIM OTIpaBIEHHEM [0 aJpecy:

Hacrosimmim moirBeprk/iato: CBe/ICHUs], BKIIOYEHHbIE B 3asBJICHHE, OTHOCSIIMECS K MOEH JIMYHOCTH U
NPEJICTABIIEMOMY MHOKO JIMIy, @ TAaK)K€ BHECEHHBIE MHOK HMXKE, JIOCTOBEpHBL JIOKYMEHTBHI (KOMuH
JIOKYMEHTOB), ~ NPWIOXKEHHbIC K  3asBJICHUIO,  COOTBETCTBYIOT — TpeOOBAaHUSIM,  YCTAHOBJICHHBIM
3aKoHOJAaTeNIbeTBOM Poccuiickoii Denepaliiy, Ha MOMEHT TIpE/JCTaBlIEHHs 3asiBJI€HHS 3TH JOKYMEHTbI
JIEHCTBUTEITBHBI U COJIEPIKAT JIOCTOBEPHBIEC CBEICHHSI.

Jlaro cBoe corjlacieé Ha YdYacTHE B OINpOCE [0 OLIEHKE KayecTBa IPEIOCTABICHHOM MHE
roCYapCTBEHHOM yCITyrH 110 Tenedony:

( )(IMMOANUCH)

(®.1.0. (nocneanee — Npu HAJIMYHUH)
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IIpunoxenue Ne 4

K AZIMUHHCTPAaTHBHOMY perjaMeHTy
NPEIOCTaBIIEHUs I'OCYJAPCTBEHHOM yCIIyTH
NPEA0CTaBJIEHHs ITOCYJapCTBEHHOM
YCIYTd I10 3allUCH Ha o0y4yeHHe

110 JIOTIOJTHUTEJIBHOU
0611e06pa3zoBaTesIbHON TporpaMmme

dopmMma
Komy :
oT
Beimrcka u3 llpykas3a O 3aduCIIeHUM
HacroAwuM yBenomsiseM, 4YTO Ha OCHOBaHuu llpukasa ot " " 20
’ o 3aABJIEHUIO Ne OT
(bammnsa, uMsA, OTUYECTBO (MocCJiemHee - [PU HaJMuuu) ;
3a4yMclieH (a) Ha obyueHue rno IOOIMOJIHUTEJIb HOM

(oBbmeobpaszoBaTesbHON/MpennpodeCcCrMoHaNbHOM) NporpaMMe

(HaVMeHOBaHMe MNPOTPAMMEI)

[lpyMmeuaHue :

(HamMeHOBaHMe OpraHm3aumm)

YnosilHOMOUYeHHbM paboTHMk OpTraHu3auumn

(nomnuck, obammiamsa, MHULMAJIL)
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[Tpunoxenue (cripaBoyHoe)

K AJIMMHUCTPaTUBHOMY perjiaMeHTy
Mpe0CTaBIeHHs FOCy JapCTBEHHON YCIyTH
NPE0CTaBJIEHUS TOCYIapCTBEHHOM
YCIYTH 10 3alIUCH Ha 00yuYeHue

M0 JOTOJTHUTEIbHOM
00111e00pa3zoBaTeNIbHOMN pOrpaMmme

PexBU3UTHI

JOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3@ NMPEOCTaBIEHHE
roCy1apCTBEHHOM yCIIyTH M OCYIIECTBIISIOIIUX TeKYIIMHA KOHTPOJIb 3a €€

MpeaoCTaBJICHUEM

MunucrepctBo KynbTypbl Pecry6auku Taraperan

JIOJDKHOCTD

Tenepon DIIeKTPOHHBIH ajpec

Munuctp kynbrypel  PecnyGimkn
Tarapcran

8(843) 264-74-01 mkrt@tatar.ru

[lepBblii  3amecTHTENL  MHHHUCTpA
KyabTypbl PecniyOiiukn TaTapcran

8(843) 264-74-09 Yuliya.Adgamova@tatar.ru

HavanbHuk oTaena Hay4HBIX
HUCCIIEJIOBAHUM, WHHOBALIUH U
pa3BUTHS po(hecCHOHATILHBIX
KOMITCTEHIU I MunucrepcTsa

KyJIbTypbl PecniyOnuku Tarapcran

8(843) 264-74-30 Faniya.Kozyreva@tatar.ru

["ocynapcTBeHHOE OrO1KETHOE 00pazoBaTeIbHOE YUPEXKIEHHE JOMOIHUTETBHOTO
oOpa3zoBanus aerei «Jlerckuii Llentp «CyactauBoe 1€TCTBO»

JloJKkHOCTB Tenepon DIIEKTPOHHBIN aJIpec
JlupexTtop ['ocynapcrBennoro | 8(843) 554-49-38, | kristall-kaz@mail.ru
O10J1KETHOTO oOpasosarenbHoro | 8(843) 554-04-97
YUPEIKIACHUS JIOTIOJIHUTEIILHOTO

obpasoBanus jerei «Jlerckuit Llentp
«CyacTiimBoe J1eTCTBO»

["ocyrapcTBeHHOE aBTOHOMHOE TPO(ecCHOHAIbHOE 00pa3oBaTe/ibHOe
yupexaenne «Kasanckoe xopeorpaduueckoe yuuiuie» (TEXHUKYM)

JloJKHOCTH

Tenedon DIIeKTPOHHBIH ajpec
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Jlupextop ["ocynapcTBeHHOTO
ABTOHOMHOTO  MPO(EeCCHOHAIBHOTO
00pa3oBaTeIbHOrO YUPEKICHUS

«Kazanckoe xopeorpaduyeckoe
YUHIIUILE» (TEXHUKYM)

8(843)-236-65-81:
8(843)-236-65-51

ballet-kazan@mail.ru

["ocynapcTBeHHOE aBTOHOMHOE NMpodecCHoHaNTbHOE 00pa30BaTeIbHOE
yupexeHHue cpeHero npopeccuonaabHoro odopasoanus «Kaszanckoe
XyZ10’)KeCTBeHHOe yuyniuule umeHu Hukonas MiBanoBuya demmHa»

(TEXHUKYM)
JI0/DKHOCTD Tenedon DIIeKTPOHHBIH ajapec
JlupexTtop ["ocynapersennoro | (843) 236-61-01 khu@mail.ru
aBTOHOMHOTO  NMPO(ECCHOHATBHOTO
00pazoBaTeIbHOrO YUPEIKIACHHS
CpeJIHero npo(heCCHOHATBHOTO
oOpa3oBaHusl «Kazanckoe

XYJIO)KECTBEHHOE YUYWJIMIIE HWMEHH
Hukomnas NBanoBnua  dDemmnan
(TEXHUKYM)

["ocynapcTBeHHOE aBTOHOMHOE NpodeccroHanbHoe 00pa3oBaTesibHOe
yupexaenue «HabepexHoueTHUHCKUI KOJIEK UCKYCCTBY

JIoJDKHOCTB Tenepon DNEKTPOHHBIN ajipec
Jlupexrop ["ocynapcrBennoro | 8(855)-271-51-91 college art@mail.ru
ABTOHOMHOTO  MPO(ECCHOHATILHOTO
00pazoBaTeIbLHOrO YUPEKICHHS

«Habepe)XxHOUETHUHCKUI  KOJUIE/IK
MCKYCCTB»




