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06 YTBEPXKICHHUH AIMHUHHUCTPATHBHOTO
perjgaMeHTa MpeOCTaBICHUS MYHHLMNAIBHON
yCIyrd IO IpeJoCTaBJIEHHI0O HMHpOpMauuu 00
OﬁhBI{TaX HEeJBHUXHUMOI'O HMyII_IeCTBa,
HaxXOAAIIMXCA B MYHHIHNATBHONH COGCTBEHHOCTH
H NPEeIHAa3HAYEeHHBIX I Ca4Y¥ B apeHay

B coorBerctBHM ¢ DenepanbHbiM 3akoHOM OT 27 mionsa 2010 roga N 210-03
"OG opraHuzalMH IPEJOCTaBI€HHS TIOCYJAapCTBEHHBIX X MYHHMIMNANBHBIX YCIyr"
HcnonHuTenbHbli KOMHTET AJIBKEEBCKONO MYHHUILMIIAIBHOrO paiioHa Pecny6muku
Tarapcran [locTtaHOBAsEeT:

1.YTBepauTh aAMUHUCTPATUBHEIM peryiaMeHT NpeIOoCTaBICHUs MYyHHIIMIIATILHOM
YCIyTH IO MpeAoCTaBleHUI0 HH(popMauuud 06 00BEeKTaxX HEIBHKUMOIO MMYIIECTBA,
HaXOIAIIMXCS B MYHHLMIIAJBHOW COOCTBEHHOCTH M NpeAHAa3sHAUYEeHHBIX AJS CIa4d B
apeHy.

2.0my6nukoBaTh HacTosIee IIOCTaHOBJIEHHEe Ha OQUIMAIBbHOM IOpTale

IpaBOBOM HH(OpPMALMK MU pa3sMECTHTh Ha O(HIHAILHOM caiiTe AJBKEeBCKOIO
MYHHIUTIAIBHOTO paioHa.

3. KoHTposnp 3a WCHOJHEHHMEM HACTOSAIIEIO IIOCTAHOBJIECHUS BO3JIOXMTH Ha
npeacenarens MKY  «Ilanata uMyliecTBEHHBIX M 3€MEIBHBIX  OTHOILUIEHHH
ATBKEeBCKOro MyHHUIUIIAJIBEHOIO payfl‘OHa».

PykoBoauTennb S P.X.MypaabiMoB




YT1BepxaeH

NIOCTaHOBJIEHHEM VICITOTHUTETLHOTO
KOMHTETa AJIbKEEBCKOTO MYHUIIUIIAIEHOTO
paiiona Pecniy6inku Tarapcran

oT «19 » 08.2022 1. Ne 310

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaoCcTABJIEHU MYHUIMIIAJIBHON YCJIYI'H N0 NpeaocTaBieHuI0 uHGopmanuu 06
00beKTax HeIBMKUMOI0 MMYIIIECTBA, HAXOASAIIMXCHA B MyHHMIMIIAILHOI
CcOOCTBEHHOCTH M MPeIHAZHAYEHHBIX VIl CIAYM B apeHay

1. O0mue moJ10KeHUs1
1.1. Ilpeamer perynupoBaHusl aIMUHACTPATUBHOTO PErIaMEHTA

Hacrosimuii amiMUHUCTPATUBHBINA pErIaMeHT MPEAOCTaBICHUS MYHUIUIAIbLHOM
ycIlyTu (fanee — aAMMHUCTPATUBHBIA PErjaMEeHT) YCTaHABIMBAET CTAaHAAPT U MOPSAIOK
PEeNOCTaBIECHUS MYHMIIMNAIbHOW YCIyrd TO MpPEeAOoCTaBlIeHUI0 HH(opManuu 00
00BbEKTaX HEJABMXKMMOTO MMYIIECTBA, HAXOAAIIMECS B MyHUIIMIAIIbHOW COOCTBEHHOCTH
U TIpe/IHa3HAYCHHbIX JIJISl CAa4d B apeHy(nanee — MyHUIMNaIbHAas yCayra).

1.2. Kareropuu 3asButenei

1.2.1.JlunaMy, WMMEIOIIMMH @paBO Ha IMOJIYYEHUE MYHULMUIIAIBHON YCIIyTH,
ABIISAIOTCS (PU3MUECKHE U IOPUANYECKUE JINLIA (J1aTee — 3asiBUTEb).

1.2.2. C 3asBneHueM BIpaBe OOpAaTUTbCA TMPEACTABUTENb  3asBUTENS,
JCHCTBYIOIMI Ha OCHOBAaHUHM JOKYMEHTA, YIOCTOBEPSIOIIErO €ro MOJHOMOYHS, JH00
3aKOHHBIH NpeACTaBUTENb (PUZNYECKOrO0 JULA (Janee — NPeACTaBUTENb 3asIBUTEINS).

1.3. Iopsinok uHGOPMHUPOBAHUS O MPEAOCTABICHUN MYHUIIUIIATBLHON YCIyTH

1.3.1. Nudopmanust o mnopsaKe MNpPeaOCTaBICHUS MYHHUIUIAIBLHON YCIyru
pa3Melaercs:

1) Ha WHPOPMALMOHHBIX CTEHIAX, COACPXKAIIUX BU3YaJIbHYI0 M TEKCTOBYIO
uHQOpPMALIMIO O MYHHUIMNAIBHON yCIyre, pacloJioKEHHBIX B  TOMEIIEHUAX
MHOTO(QYHKIIMOHAJIBHBIX ~ ILIEHTPOB NPEAOCTABICHUS] ~ TOCYJAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha oduIUATEHOM caiTe AJBKEeBCKOTO MYHHIIMIAIBLHOTO palioHa B
MH(OPMALIMOHHO-TEJIEKOMMYHUKAITHOHHON cetu «MHTEepHET»
(https://www.alkeevskiy.tatarstan.ru);

3) na Iloprase rocyaapCTBEHHBIX M MYHUIUIAIBHBIX yciyr PecmyOnuku
Tartapcran (https://uslugi.tatarstan.ru) (nanee — PecnmyOnukaHcKuii mopran);

4) na Egunom nopTtane rocy1apCTBEHHBIX U MYHULIMIAIbHBIX YCIYT ((QYHKIIHIA)
(https:// www.gosuslugi.ru) (nanee — Equnbrii moptan);

5) B rocynapcTBeHHOM WH(OPMAIMOHHOM cucTeMme «PeecTp rocy1apCTBEHHbBIX U
MyHHIMTANbHBIX ycnyr PecnyOnuku Tarapcran» (http:/frgu.tatar.ru) (nanee — Peectp
rOCyJIapCTBEHHBIX U MYHULIMIAIBHBIX YCIIYT).




1.3.2. KoHcynbTUpOoBaHME IO BONPOCAM NPEAOCTABICHUS MYHUIIMIAIBHOU
YCIYTH OCYLIECTBIISIETCS:

1) B MHOrOQYHKIIMOHAIBHBIX I[EHTpaxX MPEAOCTABICHHUS TOCYJIAPCTBEHHBIX U
MYHUITUTIATIGHBIX YCIYT TIPU YCTHOM OOPAIICHNUH - TUYHO WU TI0 TelieoHy;

2) B uHTEpaKTUBHOM Popme PecnyOnmkanckoro noprania;

3) B MKY «Ilanara uMyIlIeCTBEHHBIX U 3€MEJIbHBIX OTHOLICHHN AJIBKEEBCKOIO
MYHHIUTIAIBbHOTO paiiona PecniyOnuku Tatapcran» (nanee — [lanara):

IPU YCTHOM OOpAIllEHUH - JTUYHO WM 10 TeNedoHy;

MIpU MUCbMEHHOM (B TOM 4HcJje B (opMe JIEKTPOHHOTO JIOKYMEHTA) 00paIieHuu
— Ha OyMa)KHOM HOCHUTEJE MO MOYTE, B JIEKTPOHHOU (hopMe 1O 3JIEKTPOHHOM MoUTe.

1.3.3. Uudpopmanus na Equnom nopraie, PecnnyOnukanckom nopTraiie o nopsiake
U CpOKax IMpPENOCTaBICHUS MYHUUMNAIbHOM YCIyTM Ha OCHOBAaHHMHM CBEICHUI,
coaepkammxcsi B Peectpe rocyaapCTBEHHBIX W MYHUUWNAIBHBIX  YCIIYT,
PEI0CTABIISACTCS 3aIBUTENI0 OECIUIATHO.

JHoctyn k mHMOpPMAIIMK O CPOKAX M MOPSIKE MPEIOCTABICHUS MYHHUIUIATHHOM
YCIIYTH OCYIIECTBIISIETCS O€3 BHITIOJHEHUS 3asIBUTEIEM KaKUX-IMO0 TpeOOBaHMH, B TOM
yrcie 0e3 HCHOJIb30BaHMS MPOTPAMMHOTO OOECHEeYeHHs, YCTAaHOBKAa KOTOPOTO Ha
TEXHUYECKHUE CPENICTBA 3asiBUTENST TPEOYyeT 3aKII0YEHUS JMIEH3UOHHOTO WU HWHOTO
COrJalIeHus C npaBoobagaTesneM IPOrpaMMHOIO oOecreyeHus,
MpEeyCMaTPUBAIOIIETO B3UMAHUE TJIAThI, PETUCTPALIMIO WIIM aBTOPHU3ALIMIO 3asiBUTEIIS
WU IPEAOCTABICHUE UM MIEPCOHAIIbHBIX JAHHBIX.

1.3.4. [Ipu oOpaiieHUH 3asBUTENIS JUYHO WIM MO Tele(dOHYy B COOTBETCTBHUM C
NOCTYMUBIIUM OOpalieHueM Mpea0CTaBIsIeTCs HH(DOpMaLUS:

1) o Mecre HaxXxOXIAEHUS MHOTO(DYHKIIMOHAIBHOTO LIEHTpPA MPEIOCTaBICHUS
roCyJapCTBEHHbIX W MYHUIMINANbHbIX ycuyr, Ilamater (ampec, rpaduk paboOThI,
CIIpaBOYHBIE TeIe(OHBI);

2) o mopsAliKe MPelOCTaBICHUS MYHHUIIMIAIBHON YCIyrd, 0 cnoco0ax U Cpokax
MoJauM 3asBJICHUM;

3) 0 KaTeropusx rpaxk/iaH, KOTOPbIM MPEIOCTABISIETCA MyHULIMTIATbHAS YCIIYyTa;
O HOPMATHUBHBIX IIPABOBBIX AaKTaX, PEryJUPYIOMIUX BOIMPOCH MPEIOCTABICHUS
MYHULIMTIATLHON YCIYTH;

4) o0 mepeyHe JOKYMEHTOB, HEOOXOIMMBIX I PACCMOTPEHUS 3asBICHUS O
MPEJOCTABIICHUM MYHHUIIMIAIBHOW YCIYyTM, O CpOKax IpueMa U PErucTpaluu
3asIBJICHUS;

5) o xoje npeaoCcTaBiICHUs MyHUIIUNIAILHON YCIIYTH;

6) o MecTe pa3MelleHUs] Ha OPUIUAIBLHOM caiTe MHPOpMALMK O BOMpOCaM
IPEAOCTABICHNS MYHULIMNIAJIBHON YCIIYTH;

7) o mopsake oOkajJoBaHMS ACHCTBUN WM O€31€MCTBHS JOJDKHOCTHBIX JIUIT
[Tanarter.

[Io nuckMEHHOMY OOpallEeHUI0 COTPYAHHMKU OT/eNa, OTBETCTBEHHOrO 3a
MPEAOCTABIICHNE MYHUIMITAIIBHOW yCIIYTH, TOAPOOHO B MHUCBMEHHOW (opme
Pa3bICHSIOT 3aABUTENIO TMOPSAJOK MPEJOCTABICHUS MYHUIUMIAIBHOW yCIyrd |
BOIPOCHI, YKa3aHHbIE B HACTOSIIEM NYHKTE aJMUHHCTPATUBHOIO perjiaMeHTa, U B
TEUEHHE TpeX pabouux AHEH CO JHSA PETHCTPAlMK OOpalIeHHS HAIpPaBISIOT OTBET
3assBuTento. OTBETHI JAIOTCS Ha sI3bIKe oOpaimieHus. B ciydae HEBO3MOXHOCTU J1aTh
OTBET Ha S3bIKE OOpAIICHHS WCIOJB3YIOTCS TOCYIAapCTBEHHBIE S3bIkM PecmyOnmku
Tarapcras.



1.3.5. Mudopmanus 1mo BoIpocaM NPEIOCTABICHUS MYHHULMIIAIBHON YyCIyTu
pa3MeniaeTcss Ha OQUUUAILHOM caiTe AJIBKEEeBCKOIO0 MYHHUIMIAIBHOTO paiioHa
https://www.alkeevskiy.tatarstan.ru 1 Ha HH()OPMAIIMOHHBIX CTEHJAX B MOMEIIECHUSAX
[Tanate! anst pabOTHI € 3aABUTEISIMHU.

Nudopmanuss Ha rocymapcTBeHHBIX si3bikax Pecmybmuku — Tartapcras,
pasMmermiaemas Ha WH(POPMAIMOHHBIX CTEHAAaX ©W Ha OQUIMATBLHOM CalTe
MYHHUIMIAIBHOTO  paiioHa B  HMH()OPMAIMOHHO-TEIEKOMMYHUKALIMOHHOM  CETH
«HTEpHET», BKIIOYAET CBEJICHUS O MYHMLIMIAIBHON Yyciyre, colep)Kalluecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7,29, 2.10, 2.11, 5.1 atMUHUCTPAaTUBHOI'O PErIaMEHTA,
MHPOPMALIMI0O O MECTE€ HAXOXKICHUS, CIPABOYHBIX TelepoHaX, BPEMEHH padOTHhI
[Tanarsl, o rpaduke npruemMa 3asBJICHUN HA IPEIOCTABICHUE MyHUIIUTIIAIIBHON YCIyTH.

1.4. HopmatuBHBIE IPABOBBIE AKTHI, PETYJIUPYIOUIUE TPEIOCTABICHHE
MYHUIUIIATBHON YCIyTH

1.4.1. IlepeyeHb HOpPMATUBHBIX  IPABOBBIX  AKTOB,  PETYJIUPYIOLINX
MPEAOCTABICHHE MYHHMIMNAIBHOW YCIYru (C yKa3aHHEM PEKBHU3UTOB HOPMATHBHBIX
MPABOBBIX AKTOB M HMCTOYHHMKOB WX OQUIMATIBHOTO OIMYyOJMKOBAaHM), pa3MelleH Ha
Enmaom mnoprane, B PeecTtpe TOoCymapCTBEHHBIX M MYyHULMNAIbHBIX YCIyr, Ha
ouIaIbHOM caire MYHHLIMIIAJIBHOTO parioHa B uH(OPMALIMOHHO-
TEJIEKOMMYHHUKAMOHHOMN ceTn «IHTepHeT».

1.4.2. Texcr agMUHHUCTPATUBHOIO pErJIAMEHTA B JCHCTBYIOLIEH pPENAKLNA
NOJJICKUT pasMmenieHu0o Ha EnuHoMm mnoprane, B Peectpe rocynapcTBEHHBIX U
MYHHULIMNIAJIBHBIX YCIYr, Ha O(UIMAIBHOM CaliTeé MYHHMIMIAIBHOTO palioHa B
MH(POPMaLIMOHHO-TEIEKOMMYHUKAIIMOHHOM cetu «HTepHeT».

1.5. TCpMI/IHLI, HCIIOJBb3YCMBIC B AAMUHUCTPATUBHOM PCTJIAMCHTC, U NX OIIPCACIICHUA

1.5.1. B agMUHUCTPaTUBHOM PErJIaMEHTE UCIIONb3YIOTCS CAEAYIOIINE TEPMHUHBI U
ONpEIEIICHHUS:

ylnajeHHoe paboyee MECTO MHOTO()YHKIHMOHAJIBHOTO LIEHTpa MPeJOCTaBICHUS
rOCy/IapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYI — TEPPUTOPHAIBHO 000CO0JICHHOE
CTPYKTYpHOE noApas3eacHue (oduc) MHOTO()YHKIIHOHATEHOTO LIEHTpa
PEIOCTaBIEHUS TOCYJAPCTBEHHBIX U MyHUIIUNIAIBHBIX YCIYT, CO3JaHHOE B TOPOACKOM
(celbckOM) TOCENIEHWHM MYHHULHUIIAIBHOTO palloHa WIM B TOPOJACKOM OKpYre
PecniyOnuku Tatapctan B COOTBETCTBHMM C myHKTOM 34 IlpaBun opranuzanuu
JEeSATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEAOCTABIICHUS TOCYJaPCTBEHHBIX U
MYHUIIMIATBHBIX YCIYT, YTBEPKIEHHBIX nocTtaHoBiaeHueM [IpaBurensctBa Poccuiickoi
®deneparuu ot 22 aekadbps 2012 r. Nel376 «O06 yrBepx)nenuu [lpaBus opranuzanuu
JEeSATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEAOCTABIICHUS TOCYJAPCTBEHHBIX U
MYHULIMIATbHBIX YCIYT»;

TEXHUYECKas omubka - omwuOKa (omHMcKa, Omedarka, rpaMMaTH4ecKas WIu
apudmeTndeckas omuoOka Jgub0 TmoAoOHAs OmuoOKa), OMYyIICHHAas OpPTraHOM,
MPEAOCTABISAIONIMM MYHHUIMIAIBHYIO YCIyTry, W TMpUBEAIAs K HECOOTBETCTBUIO
CBEJICHUI, BHECEHHBIX B JIOKYMEHT (pe3yJIbTaT MYHUIIUNIAJLHON YCIYTH), CBEJACHUSM B
JOKYMEHTaX, Ha OCHOBAaHUHU KOTOPBIX BHOCUJIUCH CBEJCHUS;



Enunas cucrema wuaeHTUdUKAMU M ayTeHTUPUKALUM B WHQPPACTPYKTYpE,
o0ecreunBaroIIei WH()OPMAITMOHHO-TEXHOJIOTUYECKOE B3aMMOJICHCTBHE
MH(OPMALIMOHHBIX CHUCTEM, MCIOJB3YEMBIX JIJISl MPEAOCTABICHUS TOCYIaPCTBEHHBIX U
MYHHUIIMIIAJIBHBIX YCIYr B 3JekTpoHHOM ¢(opme (manmee — ECHUA) — denepanbHas
rocynapcTBeHHasi HHQOpPMAIIMOHHAsI CUCTEMa, 00eCTIeuynBaroasi CAaHKIIMOHUPOBAHHBIN
JOCTYM YYaCTHUKOB MH(OPMAIIMIOHHOTO B3aUMOJICUCTBUS B CUCTEME UICHTH(PUKAIIUU U
ayreHTUUKanuu K  uHpOpManmu, — coAepxkamiencs B TOCYIapCTBEHHBIX
MH(OPMAITMOHHBIX CUCTEMAaX U MHBIX MHPOPMALIMOHHBIX CUCTEMAX;

M®I] - TI'ocynapcTBeHHOE OrOMKeTHOE yupexaeHue «MHOorohyHKIIMOHAIbHBIN
LEHTP TMPEJOCTABJICHUS] TOCYIapCTBEHHbIX M MYHULMIAIBHBIX yciIyr B PecrnyOnnke
Tarapcrany;

ANUC  MO®I] -  ApromaTu3upoBaHHas  MHGOpPMalMOHHAs  CHUCTEMa
MHOTO()YHKIIMOHATbHBIX LIEHTPOB IPEAOCTABIECHUS roCyJapCTBEHHBIX 17}
MYHHUIIMNANBHBIX ycnyr Pecniyonuku TaTtapceran.

1.5.2. B aqiMHUHUCTPaTUBHOM pErJIAMEHTE IOJI 3asABICHUEM O MPEAOCTaBICHUU
MYHULMIIATIBHON YCIIyTH (Zajiee - 3asBJICHUE) MOHUMAETCS 3alpoC O MPEAOCTaBICHUN
MYHULIMOATbHON YCIYTd, MOJAHHBIA B COOTBETCTBUM C IYHKTOM 3 CTatbu 2
@enepanbHoro 3akoHa oT 27 wutons 2010 roma Ne210-®3 «O6 opranuzanuu

MPEIOCTABIICHUS TOCYIAPCTBEHHBIX M MYHUITUTIATLHBIX YCIyr» (manee — denepanbHbIN
3akOH Ne210-D3).

2. CtaHaapT npeaocTaBjieHdss MyHUIUNIAJIbHON YCIyTH
2.1. HauMeHOBaHHE MyHUIIMIIATBLHOMN YCIYTH

IIpenocraBinenue uHpopmMauuu 00 00bEKTAX HEABUKMMOI0 HMMYIIECTBA,
HAXOAAIIMXCS B MYHHIIUNAJIBHON COOCTBEHHOCTH M NMpeHA3ZHAYEHHBIX VISl ¢Ia4H

B apeHjy.

2.2. HanmeHoOBaHK€E UCTIOJIHUTENBHO-PACTIOPSAIUTEILHOTO OpraHa MECTHOTO
CaMOYyIpaBJICHHUsI, HEOCPEICTBEHHO MPEAOCTABIISIONIET0 MyHUIIUTAIBHYIO YCIYTY

Hcenomnnrens mynnunansaon yenyru — MKY «llanmara umyiiecTBeHHBIX U
3€MEJIbHBIX OTHOILIEHUH AJIbKEEBCKOTO MYHUIIMIIAIBHOIO paiioHa PecryOinku
Tarapcrany.

2.3. Onucanue pe3ysibTata NpeAoCTaBIeHUs MyHULIUITAILHON YCIyTy

2.3.1. Pe3ynpraToM NpeaocTaBiIeHUs] MyHULUIAIBHON YCIIYTH SBIISETCA:

1) undopmarus o0 0OBEKTaX HEIBMKUMOI'O HMYIIECTBA, HAXOMSIIMXCS B
MYHHUIIMIIAJIbHOM ~ COOCTBEHHOCTH M MpeIHAa3HAYeHHBIX Ui  CAaud B
aperay(npuwioxxenue Ne 1k HacTosiieMy aAMUHUCTPATUBHOMY PEIJIAMEHTY);

2) peuieHue 00 OTKa3e B PEIOCTABIECHUN MYHULMIATbHOM
yeayru(npuiiokenre Ne 2K HacTosIeMy aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemenne 00 OTKa3e B TNpUEeMe JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABIECHUS MYHULUNAIBbHON ycinyru (mpuwioxenue Ne 3k HacTosIeMmy
aJIMMHUCTPaTUBHOMY PEIJIAMEHTY).



2.3.2. Pe3ynbrar NOpeaOCTABICHUS MYHHIUIIAJBbHOM YCIYTH HanpaBiseTCs
3agBUTEN0 B (GopMe DBIEKTPOHHOTO JOKYMEHTa, TMOAMHCAHHOTO YCHJICHHOMN
KBAJIN(DULIIMPOBAHHOMN 3JIEKTPOHHOMN MOJMUCKHIO0 YIOJTHOMOYEHHOTO JOJKHOCTHOTO JIUIA
[Manater (iubo [lanara), B coorBeTcTBUU ¢ DenepanbHbIM 3aKOHOM OT 6 ampens 2011
roga Ne63-®3 «O06 snexkrpoHHOM moanuck» (nanee — OenepanbHbiii 3akoH Ne63-D3)B
anuHblil kabunetr Enuuoro moptan. B ciiydae HampaBiieHusi 3asBIE€HUS TIOCPEICTBOM
PecnyOnukaHckoro moprana pe3yabTaT MPEJOCTaBICHUS MYHHUIMIAIBHON yCIyru
HaIpapJsieTCcs B IMYHbIN KaOuHeT PecnyOirMkaHCKOro noprana.

2.3.3. Ilo BbIOOpY 3asBUTENS pe3yibTaT MPEAOCTABICHUS MYHUIUIAIbHON
ycinyrd Beijaercss B Ilamare wim B MO®OI[ B dopme sk3eMIuisipa 3JI€KTPOHHOTO
JOKYMEHTa, pacre4aTaHHoro Ha OyMa)XHOM HOCHUTENe, 3aBEPEHHOI0 MedaTblio U
NOAMMUCHIO COOTBETCTBEHHO YINOJHOMOYEHHOIO JOJDKHOCTHOrO nuua OpraHa win
paboTHuka MOII.

2.3.4. 3asgBuTEnb BIPABE MOJYUYUTh PE3YJIbTAT MNPEIOCTABICHUS MyHULIUIIAIBHOM
yciIyrd B (opMe 3JIEKTPOHHOTO JOKYMEHTa B TEUEHHE CpOoKa IEHCTBUS pe3ynbTara
MIPEAOCTABIICHNS MYHULIMIIAJBbHON YCIYTH.

2.4. Cpok npenocTaBiIeHUsI MyHULUMIIATbHOM YCIYTH, B TOM YUCIE C YYETOM
HE00XO0IUMOCTH O0OpallleHusl B OpraHU3alliH, YYaCTBYIOIINE B IPEAOCTaBICHUN
MYHHULMIATBHOW YCIIYT'H, CPOK MPUOCTAHOBIIEHUS TPEAOCTABIIEHNS MYHULUIIAJIbHON
YCIIYTH B CIIy4ae, €CJIM BO3MOXHOCTb IIPUOCTAaHOBJICHHSI IPEyCMOTPEHA
3aKoHoAaTeaLCcTBOM Poccuiickoit denepannu, Cpok BeIIauu (HAIpPaBICHUS )
JOKYMEHTOB, SIBIISIFOLIUXCS Pe3YyJIbTaTOM MPEIOCTABICHUS MYHUIUIIAIBHON YCIYTH

2.4.1. MyHununanbHas ycilyra IpeiocTaBiIseTcs B TeUeHHE S5 pabouunX AHEH.

2.4.2. IlpuocraHOBIIEHUE CPOKA MPEAOCTABICHUS MYHULIMINAIBHOW YCIyTU HE
IPETyCMOTPEHO.

2.4.3. HanpapiieHHe OOKYMEHTA, SIBJISIOIIETOCS PE3YJIbTaTOM IPEAOCTABICHHUS
MYHHUIIMIIAIBHOM  yclayru B (oOpMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTEIIO
OCYIIECTBIISICTCS B JIeHb O(QOPMIICHHUS M PETHCTPAllMU pPe3yJbTaTa MPEJOCTaBICHUS
MYHHUUUIAIBHON YCIYTH.

2.5. UcuepripIBaroNInii mepedeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
3aKOHOAATEIbHBIMU UM UHBIMA HOPMATUBHBIMU IIPABOBBIMU AKTAMH JIJISI
MPEAOCTABIECHNS MYHUIIUMIIAIbHON YCIIYTH, & TAK)XKE YCIYT, KOTOPBIE SBIISIFOTCS
HEOOXOAMMBIMU U 00s13aTEIBLHBIMU JIJIS1 TPEIOCTABIECHUS MYHUIIUTIATIBHBIX YCIIYT,
NOJIeKAIIMX MPEICTABICHUIO 3aBUTENIEM, CITIOCOOBI UX MOJIYYEHUS 3asIBUTEIIEM, B TOM
YHCIIe B AJIEKTPOHHOU (hopMe, MOPSAIOK X MPEACTaBICHUS

2.5.1. Ins  monMy4eHUS MYHUIMIATBHONH YCIYTH 3asBUTENb MPEACTaBISET
CJICTYFOIINE JOKYMCHTBI:

1) MTOKyMEHT, yAOCTOBEPSIOMNN JTUYHOCTh (He TpeOyeTcsl B cirydae oOparieHus
nocpeACcTBOM PeciryOamKkaHCKOTro opTaa);

2) TOKYMEHT, YAOCTOBEPSIOIINIA TTOJTHOMOYHS MPEJACTABUTEIIS 3asIBUTEIIS;

3) 3asBieHUE:

B (opme moxymeHTa Ha OymMakHOM HocHTese (mpuiioxeHne Nod4 K HacTOSIIEMY
aJIMUHACTPATUBHOMY pPETJIaMEHTY);



B DJIEKTPOHHOUN (opMe (3aMOJIHSIETCs MOCPEICTBOM BHECEHHS] COOTBETCTBYIOLIUX
CBEJCHHI B DJEKTPOHHYIO (OpMYy 3asBIEHUS), TMOAMMCAHHOE B COOTBETCTBUHM C
TpeOOBaHUSIMU MyHKTa 2.5.3aIMMHUCTPATHUBHOIO pErJIaMEHTa, MpH oOpalleHuu
nocpeacTBoM PecryOnmkaHcKoro moprana.

2.5.2. 3asBieHHME W TpUIAraeMble JOKYMEHTHl MOTYT OBbIThb MPEICTABIICHBI
(HampaBJICHBI) 3aSBUTEIIEM OJHHUM M3 CJICIYIONTUX CTIOCOOOB:

1) yepes M®IL] Ha OymMaXKHBIX HOCUTENSIX U B BUJE IJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUSM MYHKTA 2.5.3aIMUHUCTPATUBHOTO PETIaMEHTA;

2) nocpenctBoM PecryOnrkaHcKoro nopraiia B 3J1€KTPOHHOU (hopMme;

3) B I[lanary J1u4yHO UM MOCPEACTBOM MOYTOBOW CBSI3M Ha OyMa>KHOM HOCHTEIIE.
3asBieHUE W TpuUjaraeMble JOKYMEHTBI, IIPU HAMPABICHUU MOCPEICTBOM MOYTOBOM
CBSI3H, 3aBEPSAIOTCS B YCTAHOBJIEHHOM TOPSJIKE.

2.5.3. 3asBleHUE TpPU HaIpaBIEHUU MOCpencTBoM PecmyOnukaHckoro moprana
MOJMUCHIBAETCS MPOCTON IEKTPOHHON MOJNUCHIO 3asIBUTEIS.

JUis moslydeHusT TPOCTOM ANEKTPOHHOW TOJIMUCH 3asBUTENI0 HEOOXOAUMO
npoiitu nponenypy peructpanun (ayrentudukanun) B ECUA, a takke moaATBEpIUTH
YYETHYIO 3aIUCh.

ONEeKTPOHHBIA JOKYMEHT (9JIEKTPOHHBIH 00pa3 JOKyMEHTa), YyKa3aHHBIA B
MOAMYHKTE 2MyHKTa 2.5.1aAMUHUCTPATHUBHOIO pErJIAMEHTA, 3aBEPSIETCS YCHJICHHOU
KBJIM(ULIIMPOBAHHON MOAMKUCHIO JIUI, YIOJHOMOYEHHBIX HA CO3/IaHUE WM TMOMANUCAHUE
TaKUX JOKYMEHTOB, B TOM YHUCJI€ HOTAPUYCAMH.

DNEeKTPOHHBIE JOKYMEHTBI(JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUlaracMbie K
3asiBJICHUIO, B TOM YHCIIE JIOBEPEHHOCTH, HAMpaBisioTCA B Buae (aitioB B dopmarax
pdf, jpg.jpeg,png, tif, doc, docx, rtf, sigpazmepom He Gosee SO0 MOaiT.

KauecTBo npeaocTaBisieMblX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJKHO MO3BOJISITH B TOJHOM OOBbEME MPOYUTATh TEKCT JOKyMEHTa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIIS:

1) mpencraBieHus TOKYMEHTOB U MHGOPMAIMKN WM OCYIIECTBICHUS JIEHCTBHM,
MIPEACTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPETYCMOTPEHO HOPMATHUBHBIMU
MIPAaBOBBIMU AKTAMH, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHUKAIOIIWE B CBA3U C
MIPEA0CTABIEHNEM MYHULIUIIAJILHON YCIYTH;

2) OCyNIECTBJICHHS JCWCTBUH, B TOM YHWCJIE COTJIACOBAHUM, HEOOXOMMMBIX IS
NOJIYYCHUS] MYHUIMNAIBHOW YCIYTM W CBSI3aHHBIX C OOpalieHWeM B HHbIE
rocyJapCTBEHHbIE OpPraHbl, OpPraHbl MECTHOIO CaMOYIMpAaBJICHUS, OpraHU3aluu, 3a
UCKIIIOUCHUEM TIOJIYYeHHsS YCIYr M TOJy4YeHHUs JIOKYMEHTOB U HHQOpMaluu,
IPENOCTaBIsIEMbIX B pE3yJibTaTe IMPEJOCTaBICHUS TaKUX YCIYT, BKJIIOYEHHBIX B
MEepeYHH, YyKa3aHHble B 4Yactu | cratbm 9 @enepanbHoro 3akoHa Ne 210-D3
(HE0OXOUMBIX U 00s3aTEIBHBIX YCIYT);

3) mpencraBiieHHs JOKYMEHTOB W HWHQOpMamuu, OTCYTCTBHE U (WIIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMCh IPH MNEPBOHAYAIBHOM OTKa3€ B IpUEME
JOKYMEHTOB, HEOOXOAUMBIX IS MPEAOCTaBICHUS MYHHUIMIAIBbHON yciyru, jJubo B
MIPEA0CTABICHUN MyHULUIIATBHON YCIIYTH, 32 UCKIIFOUEHUEM CIEAYIOIINX CITy4aeB:

a) uW3MEHeHHe TpeOOBaHMI HOPMATHBHBIX IIPABOBBIX AaKTOB, KAaCAIOUIMXCS
MPEAOCTABIECHNS MYHULIMIIAIIBHOM YCIIYTH, MOCE NEPBOHAYAIBHOM MOJAYN 3asBJICHUS
0 MPEOCTABICHUY MyHULIUITAJIbHON YCITYTH;



0) HayM4re OMMOOK B 3asBJICHUH O MPEIOCTABICHUN MYHUIIMTIATBHON YCIYTH U
JOKyMEHTaX, TOJIaHHBIX 3asBUTEIEM IIOCJIE€ MEPBOHAYAIBLHOTO OTKa3a B MpUEME
JOKYyMEHTOB, HEOOXOIUMBIX JJIsi TIPEIOCTABICHUS MYHUIIMIIAIBLHOW YCIyrd, Jaub0 B
MPEIOCTABICHUY MYHUIIAIAILHON YCIIYTH M HE BKIIFOUCHHBIX B MPEJCTABICHHBIA paHee
KOMIUJIEKT TOKYMEHTOB;

B) UCTEUYCHHE CPOKA JACHCTBUSA JOKYMEHTOB HJIM M3MEHEHUE MH(POPMAIINH TTOCTE
MEePBOHAYAILHOTO OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOAMMBIX ISl TIPEIOCTABICHUS
MYHUIIATIATHHON YCIYTH, THOO B IPEIOCTABICHUH MYHUILIUTIAIHHON YCIYTH;

I') BBISBJIGHHE JIOKYMEHTAJIbHO TMOATBEPkKACHHOTO (akra (MPU3HAKOR)
OIMMOOYHOTO WJIM TPOTHBOIPABHOTO ACHCTBHs (0€3A€UCTBUA) MTOJDKHOCTHOTO JHIA
Oprana, pabotHuka MOIL], npu nepBoHAYaILHOM OTKa3e B TpUeMe JOKYMEHTOB,
HEOOXOMMBIX IS TPEOCTABICHUS MyHHUIIMITAILHOW YCIYTH, THOO B MPEJOCTABICHUH
MYHUIIATIAJTHHOW yCIyTH, O 4e€M B MUCHMEHHOM BHJE 3a TMOAMHCHIO PYKOBOIUTEIS
Oprana mnpu TEpBOHAYAIBHOM OTKa3e B TIPHEME TOKYMEHTOB, HEOOXOAMMBIX JIJIs
MPEAOCTABICHUS MYHUITUTIATBHON YCIYTH, YBEIOMIISICTCSI 3asBUTENh, a TaKKe
MIPUHOCSITCS N3BUHEHUS 32 JJOCTABJICHHBIC HEYT0OCTBA;

4) mpenocraBieHHs Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB W WH(pOpmaImu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIIM 3aBEPEHBI B COOTBETCTBHM C ITYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akona Ne 210-D3, 3a uckiroYeHUEM CITy4aeB, €CIU
HAHECEHWE OTMETOK Ha TaKWe JIOKYMEHTHI JTUOO MX U3BATHE SIBISETCS HEOOXOIUMBIM
YCIIOBHEM TIPEIOCTABICHUSI TOCYIapCTBEHHONW WM MYHUIIMTIATBHOW YCIyTH, U WHBIX
CJlydaeB, yCTAHOBJICHHBIX (pelepabHBIMH 3aKOHAMH.

2.6. McuepnbiBaroluii nepedeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATHBHBIMM IPABOBBIMU aKTAMM JUJISl IPEIOCTABICHUS MyHUIIUIIAIBHON YCIIYTH,
KOTOPBIE HAXOAATCS B PACIOPSKEHNN FOCYAAPCTBEHHBIX OPraHOB, OPIraHOB MECTHOIO
CaMOYIIPABJICHU U MTOABEAOMCTBEHHBIX TOCYJAPCTBEHHBIM OpPraHaM HJIM OpraHam
MECTHOT'0 CaMOYTPABJIEHUS OPTAaHU3ALUN U KOTOPBIE 3asBUTEND BIIPABE MPEICTABUTD, a
TaK>Ke CIIOCOOBI X MOJyYEHUs 3aBUTEISIMU, B TOM YHCIIE B 3JIEKTPOHHOM Popme,
MOPSAAOK MX IPEACTABIEHNUS; TOCYAaPCTBEHHBIA OPTraH, OPraH MECTHOIO
caMOyIpaBJieHuUs JTMOO0 OpraHu3alus, B paclopsHKEHUN KOTOPBIX HaXOATCS TaHHbIe
JOKYMEHTBI

2.6.1.IlonyyeHre JOKYMEHTOB B paMKaX MEXBEJOMCTBEHHOTO B3aMMOJICHCTBHUS
He Tpedyercs.

2.6.2. 3asgBuTenb BIpPaBe MPEIOCTABUThH JIOKYMEHTHI (CBEICHHS), YKa3aHHBIC B
noAnyHkTax 1 - 2 mnyHkra 2.6.1 aAMUHHUCTPAaTHUBHOTO peErjiaMeHTa, B Qopme
AJNIEKTPOHHBIX JTIOKYMEHTOB, 3aBEPEHHBIX YCUJIEHHON KBAIM(PUIIMPOBAHHONU MOAMHUCHIO
JU1, YIOJHOMOYEHHBIX Ha CO3/laHHW€ U MOJINMCAHKWE TAaKUX JOKYMEHTOB, IPH Iojaue
3asIBJICHUSI.

2.6.3. HenpexacraBneHue (HECBOEBPEMEHHOE IMPEACTABICHHUE) YKa3aHHBIMU B
nyHkre 2.6.1 agMUHUCTPAaTUBHOIO pErjaMeHTa OpPraHaMH TOCYJAapCTBEHHOM BIIACTH,
OpraHaMy MECTHOIO CaMOYNPABIICHHs, OPTraHU3ALMIMU JTIOKYMEHTOB W CBEICHHI HE
MOXET SIBJISIThCS OCHOBAHUEM ISl OTKa3a B MPEAOCTABICHUY MYHULIMIIATBHON YCIIyTH.

2.6.4. JlomxHOcTHOE NUIO W (WiM) paOOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aAMUHUCTPATUBHOIO pErIaMeHTa OpPraHOB W OpraHu3aluii, HE MpEeACTaBUBIIUE
(HECBOEBpPEMEHHO TPEICTABUBIINE) 3aMPOIICHHbIE U HAXOASIIMECS B PACHOPSKEHUU



JOKYMEHT WM CBEICHUS, MOAJEkKAT aAMUHUCTPATUBHOMN, TUCUUIUIMHAPHON WIJIM UHOU
OTBETCTBEHHOCTH B COOTBETCTBHUHM C 3aKOHOJAaTEILCTBOM Poccuiickoit denepannu.

2.6.5. 3ampemaercst TpeOOBATh OT 3asIBUTENSI JOKYMEHTBI CBEJCHHS,B TOM UYHCIIE
MOATBEPKAAOIIME BHECEHUE 3asBUTENIEM IUIATHI 3a MPEAOCTABICHNE MYHHIMIAIBHON
YCIIYTH, HAaXOSIIIUECS B PACIIOPSKEHUH F'OCYJaPCTBEHHBIX OPTaHOB, OPraHOB MECTHOI'O
CaMOYIIPABJIEHUs M TOJIBEIOMCTBEHHBIX TI'OCYAApPCTBEHHBIM OpraHamM WM OpraHaM
MECTHOI'O CaMOYIIPaBIIEHUs OpraHu3auil.

Henpezacrasnenue 3asBUTENEM JOKYMEHTOB, COJEPKAIIMX CBEIEHUS, KOTOpHIE
HaxXOJATCA B PpACHOPSDKEHHM TOCYJAapCTBEHHBIX OPraHoB, OpPraHoOB MECTHOTO
CaMOYIIPABJIEHUsI U TIOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaMm WJIM OpraHam
MECTHOTO CaMOYMpAaBIICHUsI OpraHU3alluii, HE SBISETCS OCHOBAHHWEM JJIsi OTKas3a
3asIBUTENIO B MIPEAOCTABICHUN MYHUIIUTIATBHON YCIYTH.

2.7. VcuepnpiBaroluii nepeuyeHb OCHOBAHUH VISl OTKa3a B IIpUEME JOKYMEHTOB,
HEOOXOMMBIX JJIS TPEAOCTABICHUS MYHUITATIAILHON YCIyTH

2.7.1. OcHoBaHUSIMU Ui OTKa3a B IpUEME JTOKyMEHTOB, HEOOXOIWMBIX IS
MPEA0CTABICHNS MYHULMITAJILHON YCIYTH, SIBISIOTCS:

1) npexncraBiieHHbIE 3asBHUTENIEM JOKYMEHTBl COJEpKAaTr IOAYUCTKH H
WCIIPABJIEHUS! TEKCTA, HE 3aBEPEHHBIE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuitckon denepanuuy;

2) NOKYMEHTBl COJEp)KaT IOBPEXKJEHUS, HaJIM4WE KOTOPBIX HE IMO3BOJSET B
NOJHOM OOBEME HCIOJIb30BaTh MH(POPMALMIO M CBEICHMS, COJEp)KallUecs B
JOKYMEHTax JUIsl IPEIOCTaBICHNS MyHULIMITAILHON YCIIyTH;

3) mpencTaBiCHHbBIE JOKYMEHTBI WM CBEIEHUS YTPATWIM CUIYy HAa MOMEHT
oOpallieHusi 32 MyHULUNIAIbHON YCIYro (JOKYMEHT, YAOCTOBEPSAIOIIUN MOJTHOMOYHMS
IpEICTaBUTENS 3asiBUTENIA, B ClIy4yae oOpallleHus 3a MPeA0CTaBICHUEM MyHULUIAIBHOMI
YCIIYTH YKa3aHHBIM JIUIIOM);

4) nojgayva 3asBJICHHS O IPEAOCTABICHUHA MYHULUIIAJIBHON YCIYyTH U JOKYMEHTOB,
HEOOXOUMBIX ISl IPEIOCTABICHUSI MyHHUIIUIAIBHOM yCIyTH, B 3IEKTPOHHOHN (popme C
HapyIICHHEM YCTaHOBJICHHBIX TPEOOBaHUM;

5) HEeKOppEKTHOE 3amoJIHEHUE 00s3aTeNIbHBIX NOoJieH B (popme 3asBICHHS, B TOM
yyclie B HHTEpakTUBHOM (opme 3asBieHus Ha PecrmyOnumkanckoM mopTaie
(HEIOCTOBEPHOE, HEMOIHOE, JINOO HENMPABWIBHOE 3alI0JHEHHE);

6) mIpencTaBiICHHE HEIMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JIs
IPEIOCTABICHUS MYHULIUIIAIbHON YCIYTH;

7) 3asBlE€HHE O MPEAOCTABICHMM YCIYI'M IOJAHO B OpraH IOCyAapCTBEHHOU
BJIACTH, OPTaH MECTHOTO CaMOYIIPaBJICHMsI WM OPraHU3ALMIO0, B IOJHOMOYMS KOTOPBIX
HE BXOAMT IIPEOCTABICHNE MYHULIUIIATbHON YCIYTH;

8) HecoO0/IeHHEe YCTaHOBJEHHBIX cTaThei 11 denmepanpHOro 3akoHa or 6
anpenst 2011 roma Ne 63-d3 «OO0 »>1EeKTPOHHON MOANKUCKY» YCIOBUI MpPHU3HAHUS
JICHUCTBUTENFHOCTH YCUJICHHONM KBANU(DUIIMPOBAHHOMN 3JIEKTPOHHOM MOIHUCH.

2.7.2. TlepeyeHb OCHOBAaHUU MAJISi OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOIUMBIX
IS TIOJTyY€HUS MyHHULIMIIATIbHOM YCITYTH, SIBISIETCS] HUCUEPIIBIBAIOIIIIM.

2.7.3. Pemienue 00 OTKa3e B MpHEME 3asBICHUS U JTOKYMEHTOB, HEOOXOIMMBIX
IUI TIPEAOCTaBICHUS] MYHUIIMIAIBHON YCIyTH, MOKET OBITh MPHUHITO KaKk BO BpEMs
npueMa 3asBUTENS, TaK U IOCJE IOJYYEHUS OTBETCTBEHHBIM JOJHKHOCTHBIM JIMILIOM



Oprana HEOOXOAMMBIX Ul IPENOCTABICHUS MYHMIMIIAJbHOW YCIYyTd JOKYMEHTOB
(cBemeHuit) ¢ HMCHOJB30BAaHUEM  MEXBEIOMCTBEHHOTO  HMH()OPMAILIMOHHOTO
B3aMMOJICICTBHS, B CPOK, HE MpEeBBIIIAIOMMIA 9 pabouux AHEW cO AHS pPEerucTpaluu
3asBJICHUSL.

2.7.4. 3anpemaercs OTKa3blBaThb B NPHUEME 3asBICHUS M HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEJOCTABICHUSI MYHUILIMTIATbHON YCIYTH, B CITy4ae €Cliv 3asBIICHUE
U TOKYMEHTBI, HEOOXOAUMBIE JJIsl TPEI0CTABICHUSI MyHUIIUNAILHON YCIYTH, TIOJIaHbI B
COOTBETCTBUM C¢ MH(POpPMALMEN O CPOKaxX U MOPSAKE MPEAOCTABICHUS MyHUIUIAIBHOM
yciyru, onyonukoBaHHOM Ha EnnHom noprane, PecrybiukanckoM moprane.

2.8. HcuepnibiBaroiuii nepeyeHb OCHOBAHUM ISl IPUOCTAHOBJICHUS WJIM OTKa3a B
PEIOCTaBICHUU MYHUIIMTIATBHON YCIIYTH

2.8.1. OcHoBaHMs [Ji1 TPUOCTAHOBJICHHUS MPEAOCTABICHUS MYHUIIUMIIAIBHOMN
YCIIyTU OTCYTCTBYIOT.

2.8.2. OcHoBaHue 1 OTKa3a B MPEAOCTABICHUH MYHHUIMNAIbHOW YCIYTH:
OTCYTCTBHE 3alpalIiBaeMbIX CBeIeHUN 00 00BEKTaxX ydera.

2.8.3. IlepeueHb OCHOBaHWW [JI1 OTKa3a B MPEIOCTaBICHUM MYHULUIAIbHOU
YCIIyTHU SIBIISIETCS] UCUEPIIBIBAIOIIIUM.

2.8.4. 3anpemaercs OTKa3bplBaTh B MPEAOCTABICHUA MYHULUIIAJIBHON YCIYTd B
cillydyae, €CJIM 3asBJICHHE O MPEJOCTABICHUM MYHUIMIAIBHON YCIYrM MOJAaHO B
COOTBETCTBUM € MH(pOpPMaALMEN O CPOKaX U MOPSAKE MPEAOCTABICHUS MyHUIUIAIBHOM
yciyru, onyoaukoBaHHOM Ha EnnHom noprane, PecnybinkanckoM moprane.

2.9. llopsanoxk, pa3Mep U OCHOBAaHHUS B3UMaHUSI TOCYJAPCTBEHHOM MOUUTMHBI MU UHOU
I1aThl, B3MMAeMOi 3a IPEI0CTaBIECHUE MYHUIIUTIAIBHONU YCIIyTH

MyHununanpHas yciyra npeaocTaBiisieTcsl Ha 0e3B03ME31HOM OCHOBE.

2.10. Tlepeuens yciyr, KOTOPBIC SBISIOTCS HEOOXOIUMBIMU U 00S3aTEIHbHBIMHA JIJIS
MPEIOCTABIICHUSI MyHUILIUIIAJIbHON YCIYTH, B TOM YHCJIE CBEICHUS O IOKYMEHTE
(mIoKyMeHTax), BbIJaBa€MOM (BbIIABAEMBIX) OpraHU3alHsIMH, YYaCTBYIOIIMMU B

MPEIOCTABIIEHUU MYHULIUIIATIBHBIX YCIIYT

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HEe TpeOyeTcs.

2.11. Tlopsinok, pa3Mep U OCHOBaHUSI B3UMaHUS IJIaThI 3a MPEJOCTABICHHUE YCIIYT,
KOTOPBIE SBJISIOTCS HEOOXOTUMBIMH U 0053aTeIbHBIMU ISl PEAOCTABIICHUS
MYHUIIMNIATBHOM YCIIyTH, BKIIIOYasi MH(POpMAIKIO 0 METOIUKE pacueTa pazMepa Takou
1aThl

[IpenocraBneHre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbIH CPOK OKUaHUS B OUEPEU IIPU MO1a4ue 3ampoca o
NPEAOCTaBIECHUN MYHHUIIMTNIATBLHON YCIIYTH, YCIYTH, IPEAOCTABISIEMON OpraHu3aluei,
Y4acTBYIOIIEH B MPEAOCTABIECHUNA MYHUIIMIIATLHON YCIIYTH, U IPU HOJIYYEHUN
pe3ynbTaTa NpeOCTaBICHUS TaKUX YCIyT



2.12.1. Bpems oxxujaHus npu nojave 3asBJICHHS Ha MOJyYEHUE MyHULUIATbHOM
yCIIyTH - He Oosee 15 MUHYT.

2.12.2. Tlpu noaydeHHUH pe3yJbTaTa MPEJOCTABICHUS MYHULUIIAIBHON YCIIyTH
MaKCUMaJIbHBIA CPOK OKUJAHUS B OUEPEIU HE JIOJHKEH MPEBbIIATh 15 MUHYT.

2.13. Cpok u nOopsAIOK pEerucTpaluy 3amnpoca 3asBUTENs O IPEA0CTABICHUN
MYHHIIUIIAJILHON YCITyTH U YCIYTH, IPEIOCTABISIEMON OpraHU3aIlel, y4acTBYIOIICH B
NIPEIOCTaBICHUU MYHHUITUTIATBHON YCIYTH, B TOM YHCJIE B AJIEKTPOHHOU (hopme

2.13.1. Ilpu nmuunom ob6pamieHuu B M®I] B neHb mojaun 3asBICHUS 3asIBUTEITIO
BbIaeTcsa pacnucka uz AUC MOIL ¢ perucTpaiilmOHHBIM HOMEPOM, TTOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABJIEHO, U IATOW IMOJa4YU 3asIBJICHHUS.

2.13.2. Ilpu HampaBieHWM 3asBICHUS TOCpeAcTBOM EaumHOoro moprana,
PecnyOnmkanckoro moprana 3asBUTENb B ACHb MOJAYH 3asSBJICHUS TOJy4aeT B JIMIHOM
kabunere PecrmyOmmMkaHCKOTO moOpTaia W MO DJIEKTPOHHOM IOYTE YBEIOMIICHHUE,
MOATBEPAKIAIONIECE, UTO 3asBJICHUE OTHPAaBIECHO, B KOTOPOM  YKa3bIBAKOTCS
pPErUCTpallMOHHBIN HOMED U JaTa M01auu 3asiBJIICHUS.

2.13.3. Ilpu nwmunom oOpamenun B [lamaty B 1eHb MOJa4w 3asBICHUS
YIOJHOMOYEHHBIM JIOJKHOCTHBIM JIMIIOM [lanaTel 3asBUTENIO BBIJAETCS pacluUCcKa U3
aBTOMATU3UPOBAHHON MH(MOPMAIIMOHHON CUCTEMBI, MPEJHA3HAUYEHHON IJI1 OKa3aHUs
rOCYJJapCTBEHHBIX W MYHULMNANbHBIX YCIYT, C PETMCTPALMOHHBIM HOMEpPOM, AATOU
NO/JAa4M 3asBJICHUS U NIEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHus K MOMEMICHUSM, B KOTOPBIX MPEAOCTABIIAECTCS MyHULIUIANIbHAS
yCIIyTa, K 3aJ1y OXKUJAHUs, MECTaM ISl 3alI0JIHEHHUS 3alIPOCOB O MPEI0CTABICHUN
MYHUIIUTIATBHON YCIIyTH, MH(POPMAIIMOHHBIM CTEHIaM ¢ 00pa3liaMu UX 3al0JIHEHUS U
MEPEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIJISl TIPEIOCTABICHUS KaXK0W MYHHUIIATTATEHOMN
YCIIYTH, Pa3MEIMICHUIO U OPOPMIICHUIO BU3yaJIbHON, TEKCTOBON M MYJTbTUMETUNHOMN
uH(OPMAITUH O TTOPSAKE TPEIOCTABICHUS TAKON YCIyTH, B TOM YHCIIC K 00CCTICUCHHIO
JIOCTYITHOCTH JIJISI MHBAJIMJIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHUU C (heepaTbHBIM
3aKOHOJATEIHCTBOM U 3aKOHOAaTeIbCcTBOM PecmyOnuku TatapcTan o counaibHON
3alIMTE NHBAJIUJIOB

2.14.1. IlpenocraBieHre MyHUIIMIIAILHON YCIYTH OCYIIECTBIISIETCS B 3JAHUSIX U
NOMEIIECHUSIX,  00OPYIOBAaHHBIX MPOTUBOMOKAPHOM  CHUCTEMOM U CHUCTEMOM
MOKAPOTYIIEHUS.

Mecta mnpuema 3asBUTENed OOOpYAYIOTCS HEOOXOAMMOW MeOenblo IS
oopMIIeHUS JOKYMEHTOB, UHPOPMALIUOHHBIMHU CTEHIAMH.

2.14.2. B cootBeTrcTBUM C 3akoHOAaTenbcTBOM Poccuiickoit dexpepanuu o
COIMAJILHOM 3alUTe HWHBAJUIOB B LEIAX OECHpPEHsITCTBEHHOTO [IOCTyHa K MECTY
MPEIOCTABIICHUS MYHUITUTIATLHOW YCIIYTH 00€CIIeunBaeTCs:

1)  oOecneunBaercs OeCHpEMSATCTBEHHBI JOCTYNl HMHBAJIUIOB K MECTY
MPEAOCTABICHUS MYHUIIUTIATBLHOW yCIyTH (yHOOHBIM BXOA-BBIXOJI B TIOMEIICHUS W
MepEeMEILICHHUE B UX Mpejieliax);



2)  BuU3yalbHas, TEKCTOBas M MYJbTUMeIUWHAas WHGOpMAIUs O TOpAJIKe
MPEIOCTABICHUSI MYHUIMNAIBHON YCIyru pa3Melniaercs B yIOOHBIX IJIsl 3asiBUTENEH
MECTax, B TOM YHUCJIE C YYETOM OIPAaHUYEHHBIX BO3MOKHOCTEN NHBAJIN/IOB;

3)  COmpOBOXACHHWE WMHBAIMJOB, UMEIOIIUX CTOMKHE pacCTpoilcTBa (PyHKUIHUU
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABUKEHUS, U OKA3aHUE UM ITOMOILIH;

4)  BO3MOXHOCTb CaMOCTOSITEJIBHOTO TIEPEABUKEHUS IO TEPPUTOPUHU, Ha
KOTOpPOM PacmoioXeHbl OOBEKTHl COLMANBHOM, WH)XXEHEPHOW U TPaHCHOPTHOMN
UHQPACTPYKTYp, BXOJla B TaKHe OOBEKTHI M BBIXOJA U3 HUX, MOCATAKUA B TPAHCIIOPTHOE
CPEIICTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIa-KOJSICKH;

5)  Hamnexaiee pa3MellleHHe OOOpYyIOBaHUS M HOCUTENel HHPOpMALINH,
HEOOXOIUMBIX JJisi oOecredyeHust OecpensiTCTBEHHOIO JOCTYIa WHBAJIMOB K yCIyram
C YYETOM OTPaHUYECHUM UX KU3HEEATEIbHOCTH;

6)  nyOnupoBaHME HEOOXOAUMOM [JIi MHBAIMIOB 3BYKOBOM W 3pUTEIBHOU
uHpopMalMK, a TakKe HaINUCeH, 3HAKOB M HMHOM TEKCTOBOW U TpaduuecKou
nH($OpMaIMU 3HaKaMHU, BBITIOJTHEHHBIMU peibe(hHO-TOUeYHBIM IIpudTOM bpaiins;

7)  AOMYyCK CypAONEepeBOAYMKA U TU(DIOCYPAOTIEPEBOIUNKA;

8)  momyck co0aku-IpOBOJHUKA MPU HANUYUH JOKYMEHTA, TOATBEPIKAAIOIIETO
ee crenuasbHoe OO0y4YeHHe M BblJaBaeMoro mo (opMe U B TMOPSAKE, KOTOpbIE
YCTAHOBJIEHBI NMPHKA30M MUHHCTEPCTBA TPyJa M COLMAIBHOM 3amluThl Poccuiickoi
@enepatin - ot 22.06.2015 Ne 386 «0O0 yTtBepxaeHuu (GHOpMBI JOKYMEHTA,
MOJATBEPKIAIOLIETO ClelHalIbHOEe 00y4YeHHe CO0aKU-MPOBOJHUKA, M TOpSJIKa €ro
BbIIAUNY.

2.14.3. TpeGoBanuss B 4acTu oOOecreyeHusi JOCTYIMHOCTH ISl WHBAJIHUIOB
00BEKTOB, B KOTOPBIX OCYILECTBIACTCS MPEIOCTABICHUE MYHULMMAIBLHON YCIYyTH, U
CPEIICTB, HUCIOJIb3yeMbIX MpPU MNPEJOCTABICHUM MYHUIUIAIBLHON YCIYyI'H, KOTOpbIE
yKa3zaHbl B mnoanyHktax | — 4 nyHkra 2.14.2. agMUHUCTPATUBHOIO PETJIAMEHTA,
OPUMEHSIOTCST K OOBEKTaM U CpPEACTBAM, BBEJEHHBIM B OJKCIUTyaTallMIO WIIU
MPOLLIEIIINM MOJIEPHU3ALINIO, PEKOHCTPYKLMIO nocie 1 uroinsa 2016 roaa.

2.15. Tloka3aTenu TOCTYMHOCTH U Ka4€CTBA MyHULIUIIAJIBLHOM YCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJICHCTBUI 3aIBUTEINS C JOJKHOCTHBIMH JIMLAMU ITPU
IPEIOCTABIECHUN MyHUIMIIATBHOW YCIYTH U UX MTPOJIOJKUTEIBHOCTh, BO3MOKHOCTD
noJTydeHus: HHGOPMAIIUHU O XOJ€ MPEAOCTABICHHS MyHUIIUTIAIBHON YCIYTH, B TOM
YHCJIE C UCIIOJIB30BAaHUEM MH(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOT UM,
BO3MOKHOCTb JINOO HEBO3MOKHOCTb ITOTY4EHHUS] MyHUIIMIAIBHON YCIIyTH B
MHOTO(YHKIIMOHAJIbHOM LEHTPE NPEI0CTABIEHUS TOCYJapCTBEHHBIX U
MYHHULIMINIAIBHBIX YCIIYT (B TOM YHUCIIE B IOJIHOM 00bEME), B JIFOOOM TEPPUTOPUATLHOM
[OJIpa3/IeJICHUH OpraHa UCIOJHUTEIBHO PACIOPAIUTEIBHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHUS, IO BEIOOPY 3asBUTENS (IKCTEPPUTOPUATILHBIA TPUHIINII),
IOCPEACTBOM 3aIIpoca O MPELOCTaBICHUN HECKOJIBKUX FOCYIapCTBEHHBIX U (MIJIN)
MYHUIIMIIATIBHBIX YCIYT B MHOTO()YHKIMOHAIBHBIX EHTPAX MPEAOCTaBICHUS
roCyJapCTBEHHBIX U MyHUIIMNAIBHBIX YCIYT, IPELYCMOTPEHHOIO cTatben 15.1
DenepanbHOro 3akoHa Ne210-D3 (KOMIUIEKCHBIN 3apoc)

2.15.1. Tloka3arensiMu JOCTYNHOCTH MPEJOCTABICHHUS MYHULUINAIBHOU YCIyTH
SABJISIFOTCSL:



pacnog0KEHHOCTh OMENIEHUS, B KOTOPOM BEJIETCS MIPUEM, Bblaya IOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;

HaJIMYUE HEOOXOJUMOTr0 KOJIMYECTBA CHELMATUCTOB, a TaKKe IMOMEIICHUU, B
KOTOPBIX OCYILECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTEIIEH;

HAJIMYUE HCUYEpNbIBAONIE HHPOpMAIMK O crnoco0ax, MOpPAIKE U CpOKax
MPEIOCTABICHUS MYHULMINATBHOW YCIYrM Ha HH(POPMAIMOHHBIX CTeHIaX, EanHom
noprane, Pecny0Oiukanckom nmoprane, opuiuaibHOM caiiTe MyHHUIIUITATBHOTO PalioHa;

OKa3aHWe I[IOMOIIM WHBAIUIAM B TMPEOJOJCHUH OapbepoB, MEHIAIOUIUX
NOJIYYEHHUIO UMH YCIYT HapaBHE C APYTUMU JULAMH.

2.15.2. TlokazarensiMM KadecTBa MPEIOCTABICHUS MYHUIMNAIBHON YCIyTd
ABJISIFOTCS:

1) cobntoieHre CpoKOB MpUEMA U PACCMOTPEHUS IOKYMEHTOB;

2) coOroieHUE CpOKa MOTYUYEHUs Pe3yJIbTaTa MyHULIUIIAIbHON YCIyTH;

3) orcyTcTBME OOOCHOBAHHBIX >KaJIO0 HAa HApYyIICHHUS aJIMUHHCTPATUBHOIO
peraameHTa, coBepiieHHbIe paboTHUKamMu Oprana;

4) KONMMYECTBO B3aUMOJICHCTBUH 3asIBUTENS C JOKHOCTHBIMU JiMTIaMu (0e3 ydeTa
KOHCYJIbTalHi):

B3auMoOeiicTBue 3asBuTeNnss ¢ paborHukamu [lamater wim MOL  mpu
MPEAOCTABICHUA MYHHUIIMOAIBHOW  YCIYTHM  OCYILIECTBISETCA OIMH pa3 Ipu
MPE/ICTaBICHUH 3asIBICHUS CO BCEMH HEOOXOIMMBIMH IOKyMEHTAMU;

OJIUH pa3 B clydyae HEOOXOAMMOCTH TMOJyYEHHs pe3yJsibTaTa MPedOCTaABICHUS
MyHuLUnanpbHOW yciayru B [lamary unu MOI] B dopme sk3emriuisipa 37I€KTPOHHOTO
JOKyMEHTa Ha OyMaKHOM HOCHUTETIE.

[IpoAOMKUTENBHOCTh OJHOTO B3aUMOJCHCTBUSL 3asBUTENA C JOJKHOCTHBIMU
JYLAMH TP NPEIOCTABICHUN MyHULIUNIAIBHON YCIYTH HE NPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLIEHUTh KAYE€CTBO MPEIOCTABICHUS] MyHULIUIIAIIBHOW YCIYTH C
MOMOIIbIO YCTPOMCTB MOJABMXKHON pPAaJUOTENEPOHHONU CBSI3U, C UCIHOJIb30BAaHUEM
Pecry0nmkaHnckoro nopraiia, TepMUHAIBHBIX YCTPOMCTB.

2.15.3. Undopmanust 0 Xo7e MPeAOCTaBICHHUS MYHUIUNAIBHON YCIYTH MOXET
ObITh TOJy4YeHa 3asBUTEJIEM B JHUYHOM KabuHere Ha EnuHomM moprare,
Pecnyommkanckom mopraine, B [lanare, MOILI.

2.15.4. IlpenocraBieHne MYHUIMIAIBHON YCIyTH OCYIIECTBISIETCS B JIIOOOM
M®I] mo BbIOOpY 3asBUTENs HE3aBHUCHUMO OT MeECTa €ro >KUTEIbCTBA HIIM MeCTa
(hakTHueckoro mpokuBaHus (npedbiBaHus) Ha Tepputopun PecnyOauku TatapcTan mo
AKCTEPPUTOPUATIEHOMY IPUHLIHUITY.

MyHunmMnanpHas yciayra B COCTaBE KOMIUIEKCHOIO 3allpoca HE IPEAOCTABISAETCS.

2.16. Nnble TpeOOBaHUS, B TOM YHCJIE YUUTHIBAIOLIME OCOOEHHOCTH MIPETOCTABICHUS
MYHULIMIIAJIBHON YCIYTU MO SKCTEPPUTOPUATBHOMY IIPUHIUITY (B Cllydae, €ciiu
MYHHULIMIIAJIbHAS YCIIyTra MPeAO0CTaBISETCS 110 SKCTEPPUTOPUATIBHOMY IIPUHLIUITY) U
O0COOEHHOCTH MPEAOCTaBICHHUS MyHHUITUIAIBHOM YCIYTH B 3EKTPOHHOU (hopme

2.16.1. Ilpu mpenocTaBiIeHHMH MYHULMIIAIBHON YCIYTH B JJIEKTPOHHOU (opme
3as1BUTEIb BIIPABE:

1) momyuuts wuHPOPMALMIO O TOPSAKE U  CpPOKaxX MPEAOCTaBICHUS
MYHHIIMIIAJIBHOW yCIyTH, pa3MelleHHyro Ha EnuHom moprane, PecmyOnmkaHckom
nopTazie;



2) moaaTh 3asBICHUE O MPEAOCTABICHWA MYHUIMMNAIBHOW YCIYTM W UHBIE
JOKYMEHTBI, HEOOXOIUMBIE JJIsl MPEAOCTaBICHHSI MyHUIIUTIAIBHON YCIYTH, B TOM YHCIIE
JOKYMEHTBHI U MH(OPMAIIHIO, JIEKTPOHHbIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM € IMyHKTOM 7.2 yactu 1 crateu 16 ®enepanbHoro 3akona Ne 210-D3,c
UCIOJIb30BaHneM PecnyOinmnkaHCKOro moprana;

3) NOJIY4YUTHh CBENEHUS O XOJI€ BBIMOJHEHMS 3asBICHUM O MPEAOCTaBICHUU
MYHHIIMIIAIBHOM YCITyTH, MOJaHHBIX B 3JIEKTPOHHOM Qopme;

4) oCyIleCTBUTH OLIEHKY KauecTBa MPEJOCTABICHHS MyHUIIMITAIIbHON YCIIyTH;

5) moyyuuTh pe3yJabTaT MPEAOCTABICHUS MYHUIMIAIBLHON yciayru B Qopme
ANIEKTPOHHOTO JOKYMEHTA;

6) moaaTh kaJo0y Ha pelleHue u aectrue (0e3aeiicTeue) Oprana, a TakKe ero
JOJKHOCTHBIX JIMI, MYHUIMIAJIBHBIX CIyXalllUX MOCPEACTBOM PecrnyOinKkaHCKOro
noprana, nopTtaita QeAepalbHONl TOCYIapCTBEHHOW HH(MOPMALMOHHON CHCTEMBI,
obecrnieynBaroIIel mpolecc J10ocyacOHOro (BHECYAeOHOT0) 00KajJoOBaHMs PEIICHUH U
aeicTBuil (0e31eNCTBUS), COBEPIICHHBIX MPHU MPEIOCTABIEHUU TOCYAAPCTBEHHBIX U
MYHHUIIMIIAJBHBIX ~ YCIYT OpraHamH, MPEJOCTaBISIONIMMU TOCYAApCTBEHHBIE U
MYHUIIMIIAJBHBIE YCIYTHU, WX JOJDKHOCTHBIMH JIMLIAMH, TOCYJAapCTBEHHBIMH U
MYHHIIMIIATIBHBIMU CITYKAIIUMU.

2.16.2. ®opmupoBaHUE 3asBICHUS OCYLIECTBISETCS MOCPEACTBOM 3aIOJIHEHHUS
ANEKTPOHHON (opMbl 3asiBiIeHHUs Ha PecrmyOnukanckoM moptaie 6e3 HeoOXOAMMOCTH
JOTIOJTHUTENIBHOMU MO/1auu 3asiBJICHUS B KaKOU-TMO0 UHOM (hopme.

2.16.3. Ilpu ¢popmupoBaHuy 3asBICHUS 00ECTICUNBACTCS:

1) BO3MOXHOCTh KOIHMPOBAHUSI U COXPAHEHUS 3asBJICHUS U MUHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEIOCTABIIEHUS YCIIYTH;

2) BO3MOKHOCTh 3aIlOJIHEHHUS] HECKOJIBKUMHU 3asIBUTEISIMU OJIHOM 3JIEKTPOHHOM
(dbopMbl 3asBIICHHS TIPU OOpAILEHUU 3a YCIyraMu, IpeanojararlliMMi HalpaBiIeHUE
COBMECTHOTO 3asIBJICHUS] HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH MeuYaTd Ha OyMa)KHOM HOCHUTEJE KOMUHU IIEKTPOHHOU (POpPMBI
3asBIICHUS;

4) coxpaHeHHE paHee BBEJCHHBIX B AIEKTPOHHYIO (POpMY 3asiBICHUS 3HAUYCHUH B
710001 MOMEHT TIO JKEJIaHHIO MOJIb30BaTENsl, B TOM YMCJE MPU BOSHUKHOBEHUU OMIMOOK
BBOJIa M BO3BpATE JIJIsl TOBTOPHOTO BBOJA 3HAUEHUH B 3JIEKTPOHHYIO (JOPMY 3asIBICHHUS;

5) 3amosHEHHE TONieH JIIEKTPOHHOW (OpMBI 3asiBICHHS [0 Havaja BBOAA
CBEJICHUM 3asgBUTEJIEM C MCIOJb30BAHUEM CBeJeHUHM, pa3menieHHbiX B ECHA, u
CBEJICHUH, OMyOJMKOBAaHHBIX Ha PecrnyOiMkaHCKOM MoOpTaie, B YacTH, Kacarouleics
CBEJICHUH, OTCYTCTBYIOLIUX B €IMHON CUCTEME UACHTU(UKAIIMU U AyTEHTU(DUKAIUN;

6) BO3MOXHOCTh BEpPHYTbCS Ha JIO0OM M3 3TAnoB 3alOJHEHUS 3JIEKTPOHHOU
(dhopMbI 3asBiIeHUs 0€3 MOTepU paHee BBEICHHONW HH(pOpMAIUK;

7) BO3MOXHOCTH JOCTyIa 3asBUTENSI K paHee MOJAHHBIM UM 3asiBJICHUAM B
TEYEHUE HE MEHEE OJIHOTO T0JIa, a TAKXKE YaCTUYHO CPOPMUPOBAHHBIM 3aSBICHUSM - B
TE€YEHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anucs 3asButeneil Ha npueM B M®I] (nanee - 3anuch) OCyIIECTBISETCS
nocpencteoM PecryOnmkanckoro moprana, Tenedona koHtakT-neaTpa MOLI.

3asiBUTENIO MPEIOCTABIACTCS BO3MOXKHOCTh 3aIIUCH Ha JIOObIE CBOOOJHBIE IS
npueMa JaTy ¥ BpeMs B IpenesaX yCTaHOBICHHOTO B MHOTO(YHKIIMOHATBHOM IIEHTpE
rpaduka npuema.



3anuch Ha ONMPEAECIEHHYIO ATy 3aKaHYMBAETCS 3a CYTKH IO HACTYIUIEHUS ITOU
JaThI.

J51g ocyliecTBICHUS TPEABAPUTENBHOM 3aMTMCH TOCPeACTBOM Pecny0nrKkaHCKOTOo
nopTana 3asBUTEII0 HEOOXOAUMO yKa3aTh 3alpalliiBaeMble CUCTEMOW JaHHbIE, B TOM
YUCJIE:

dbamMunio, UM, OTYECTBO (IIPU HATHYUK);

HOMeEp TenedoHa;

aipec AMEKTPOHHOM MOUTHI (I10 JKEJIaHUIO);

YKEJTAEMYIO J1aTy U BpeMs IpUeMa.

B ciyyae HECOOTBETCTBUSI CBEIIEHUN, KOTOpbIE COOOIIMI 3asBUTENb IIPH
OpPEABAPUTEIBLHON 3alUCH, TOKYMEHTaM, MPEACTABICHHBIM 3asBUTENIEM IPU JIMYHOM
npueMe, MpeABAPUTEIIbHAS 3alIUCh AHHYJIUPYETCS.

[Ipy ocyiiecTBI€HUH NPEABAPUTEIBLHON 3aluCcU 3asBUTENI0 00ecleurnBaeTCs
BO3MOXKHOCTh paclieyaTarb TaJOH-NIOATBEpKIcHUE. B ciywae, eciu 3asiBUTEIb
COOOIUT aJpec AJIEKTPOHHOM MOYTHI, HA YKA3aHHBIM aJpec TaKXkKe HampaBiseTCs
uH(pOpMaIKs O MOATBEPKACHUN IPEIBAPUTEIHLHOM 3aMiCH C yKa3aHUEM JaThl, BPEMEHU
1 MecCTa Ipuema.

[Tpu ocymiecTBIEHUH TPEIBAPUTEIBLHON 3alMUCH 3asBUTENb B 00A3aTEIbHOM
nopsake NHOOPMUPYETCA O TOM, UTO MPeIBApUTENIbHAS 3aHCh AaHHYJIUPYETCS B CIIyyae
€ro HESIBKM 110 UCTEYEHUH |5 MUHYT C HA3HAYEHHOTO BPEMEHH IIpHUEMa.

3asBUTENH B JII000€ BpeMsl BIIPAaBE OTKA3aThCs OT MPEIBAPUTEIHHOM 3aIUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENSl COBEPIIEHUS HWHBIX ACHCTBUM, Kpome
POXOKJIECHUS UICHTU(DUKAIIMK U ayTeHTU(UKALIMK B COOTBETCTBUHM C HOPMATUBHBIMU
nmpaBoBbIMUA akTamu Poccuiickor @Penepannu, yKa3aHus UEIA IPUEMA, a TaKXKeE
IPEIOCTaBIECHUSI CBEICHUI, HEOOXOAUMBIX ISl pacuera UIMTEIbHOCTH BPEMEHHOTO
MHTEpBaia, KOTOPbIA HEOOXOAMMO 3a0pOHUPOBATH JIJIS IIPUEMA.

3. Cocras, mocJ1e10BATEJbHOCTh H CPOKHU BBINOJHECHUS AIMUHUCTPATHBHBIX
npouexyp, Tpe00BaHNS K MOPAAKY MX BbINIOJHEHUSI, B TOM YHCJIe 0COOeHHOCTH
BBINOJIHEHUS] A IMUHUCTPATHBHBIX NPOLEAYP B JJIEKTPOHHOU dopMe, a TaKKe

0CO0EHHOCTH BBINOJHECHUS AIMHUHUCTPATUBHBIX MPOLEAYP B
MHOTO()YHKIMOHAJIBHBIX LIEHTPaX

3.1. Onucanue mociaea0BaTEIbHOCTH ASHCTBUI TP MPEI0CTABICHUN
MYHULIUTATBHON YCITyTH

3.1.1. IlpenocraBieHre MyHULMIAIBHON YCIyTH BKIJIIOYAeT B ceOs ClenyroIIne
aJIMMHUCTPAaTUBHbBIE TIPOLEAYPBHI:

1) KOHCYIBTUPOBAHUE 3asIBUTENS;

2) OpUHATHE M PACCMOTPEHHME KOMIUIEKTa JOKYMEHTOB, IIPEICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBJI€HUE MEXBEJOMCTBEHHBIX 3alpOCOB B OpPraHbl, Y4YacTBYIOLIUE B
MPEAOCTABICHUN MyHULMIIAIbHON YCIYTH;

4) noaroToBKa pe3yiabTaTa MyHHIIMIAIBHON YCIIYTH;

5) BbAaua (HampaBJICHUE) 3asBUTEIIO PE3YNIbTATA MYHULIUIIAILHON YCIYTH;

6) ucrIpaBJIeHUE TEXHUUECKUX OMIHOOK.



3.2. Oka3aHue KOHCYJIbTALUI 3asBUTEIIO

3.2.1. OcHOBaHMEM Hayajla BBIIOJIHEHUS AJMUHHUCTPATUBHOM MPOLEAYpPbI
ABIIIETCA OOpalleHne 3asBUTES] IO BOMPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM
MYHHUUUMIAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JTULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aAMUHUCTPATUBHOU MPOLEAYPBI, SBIIAECTCA:

npu obpaienun 3asButeis B MOI] — paborauk MDII;

npu oOpamenud 3asButenss B llamary — corpyanuk Ilamarel (manee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 332 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBuTeNb BIpaBe OOpPaTUTHCS 3a KOHCYJbTAlIMEH O TMOPSIKE U CPOKax
NpeAoCTaBiICHUss MyHUIMNAIbHOM yciayru B MOI[ nuuHo u mo TenedoHy H
ANEKTPOHHOM IOYTE.

PaborHuk M®I] KOHCYIbTUpPYET 3asBUTENS, B TOM YHUCJE IO COCTaBy, Gopme
MPEACTABIISIEMON JOKYMEHTALMH U IPYTUM BONPOCAM ISl IMOTYUYEHUST MYHHULIMIAIBHON
YCIIYTH.

3asBUTENb MOXET TMOJY4YUTh HMHPOPMALMI0O O TOPSAAKE MPEJOCTABICHUS
MYHHIIMIIATILHON ycIyru Ha ounnaasHoM caiite M®L] http://mfcl6.tatarstan.ru.

AJIMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb OOpaIlleHUs 3asiBUTEIIS.

Pe3ynbTaTaMyu = BBINOJHEHHUS ~ AJAMUHUCTPATUBHBIX  IPOLEAYpP  SBIAOTCA:
KOHCYJIbTallUsI MO COCTaBy, (GopMe NpPeAcTaBIsIeMOd JOKYMEHTAUU U JPYTUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl MOJTYYEHUS] MyHULIUIIAILHON YCIyTH.

3.2.3. 3asgBuTens BrnpaBe obOpatuthcs B Ilamaty mo tenedoHy U SIEKTPOHHOU
noute, a TaKXKe IMOJYyYUTh KOHCYJbTalMI Ha PecnyOinMkaHCKOM mopTane, caiTe
AJbKEEBCKOT0 MYHHMIIMNAIBHOTO pailoHa Pecrybnuku Tatapctan o mopsliKe U CpoKax
NPEeNIOCTaBICHUS MYHUIMINAIBHOM YCIyrd, B TOM 4YHCIE€ [0 COCTaBy, (Hopme
MPEACTABIISIEMON JOKYMEHTALMH U IPYTUM BONPOCAM IS IMOTYYEHUST MYHHUIIMIAIBHON
YCIIYTH.

JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHWE HHPOPMUPYET
3asgBUTENI B COOTBETCTBMM C TpeOoBaHUsAMU myHKTa 1.3.4 aJIMHUHUCTPATUBHOTO
perjiaMeHra.

AJIMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE TPEX pabourX JAHEH cOo AHS MOCTYIUICHUS OOpalleHHUs.

Pe3ynbTaTaMyu = BBINOJHEHHUS ~ AJAMUHUCTPATUBHBIX  IPOLEAYpP  SBIAOTCA:
KOHCYJIbTallUM TIO COCTaBy, (opMe mpeAcTaBiIsieMON AOKYMEHTAMH U JPYrUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl MOJTYyYEHUSI MyHULIUIIAILHON YCIYTH.

3.3. Ilpunsitie U pacCCMOTPEHHE KOMILIEKTA IOKYMEHTOB,
IIPE/ICTAaBIICHHBIX 3asBUTEIIEM

3.3.1. IlpueM HOKYMEHTOB JJisl MPEJOCTABICHHUSI MyHULMIIAIBHOW YCIyTH 4epes
M®OII unu ynanennoe pabouee mecto MDLI.

3.3.1.1. BasBurens (mpeacraBuTens 3asButTens) odpamaercss B MOI] ¢ 3anpocom
O TPEIOCTAaBICHUM MYHULMUINAIBHOW YCIYyIM M TPEICTaBIseT JOKYMEHTHl B
COOTBETCTBUH C IYHKTOM 2.5aJMUHUCTPATUBHOTO pErjlaMeHTa.

3.3.1.2. PabotHux M®II, Bexymuii npruem 3asBICHUM:



onpeensieT NpeaMeT 00pallleHus;

YIOCTOBEPSIET JIMYHOCTh 3asBUTEIIS;

IPOBOJUT IPOBEPKY MTOJTHOMOYMII JINLIA, TOJAFOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHHUSIM, YKa3aHHBIM B
IyHKTE 2.5 aAMUHUCTPATUBHOTO PETJIaMEHTa;

3aIlOJIHAET ANIEKTPOHHYIO (hopmy 3asiBneHust B AUC MOLI;

Opy  NOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  IyHKTe 2.5
aAMUHUCTPATUBHOTO  periiaMeHTa Ha OyMaXHOM  HOCHUTEJNe, OCYIIECTBISET
CKaHUPOBAHUE MPEICTABICHHBIX JOKYMEHTOB;

pacneyatsiBaeT 3asBieHue uz AC MOI];

NepeacT 3asiBUTEIII0 HA TPOBEPKY U NOANMCAHNUE;

MOCJIe MOJNKUCAHUS CKaHUPYET NMoJnucanHoe 3assienne B AUC M®II;

3arpyxaer B AUC M®I] nokyMeHThI, MpeCTaBICHHbIE B AJIEKTPOHHON dopme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AJIEKTPOHHOE
b1 () (O K

BO3BpAIlaeT MOMMCAHHOE 3asIBICHNE U OPUTHUHAIBI OYMaKHBIX TOKYMEHTOB;

BBIJAET 3aBUTEIIO PACIIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIE MPOLEIYPhl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb OOpaIleHus 3asiBUTEIIS.

Pe3ynbTaTaMu BBITOTHEHUS aAMUHUCTPATUBHBIX MPOLIEAYP SIBISIOTCS: TOTOBOE K
OTHPABKE 3aBJICHUE U MTAKET JOKYMEHTOB.

3.3.1.3. Pabotoux M®I] HampaBiser MmakeT JIOKYMEHTOB, MPHUHATHIX OT
3asBuTens B [lamary B anmekTpoHHO# (hopMe (B cOCTaBe MAaKETOB AJIEKTPOHHBIX JIeJ) B
TEYEHUE OJHOro pabouero AHS CO JHS OOpalleHusi 3asBUTENIE B CTPYKTYpPHOE
noapasaeseaue MOLI.

Pe3ynbpTaTaMu BBINOJHEHHS AMUHUCTPATUBHBIX NPOLEIYD SIBISIOTCS: 3asBICHUE
U TaKeT JOKYMEHTOB (3JIEKTPOHHOE JeN0), HampaBiieHHble B Ilamary, mocpenctBom
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJEHCTBUS.

3.3.2. IlpueM HOOKYMEHTOB Il NMPEAOCTABIECHHUS MYHHUIMNAIBHOW YCIYrd B
ANIeKTpOHHOH (hopMe uepe3 PecriyOnukaHckuii moprTat.

3.3.2.1. 3asBuTenp AN MOAAYU 3asIBICHUS B AJIEKTPOHHOM (DOpME BBIMOIHSIET
CIEAYIOLINE NEUCTBUS:

BBIIIOJIHSIET aBTOPU3ALIHIO;

OTKpPBIBAeT POPMY JIEKTPOHHOTO 3asIBJICHUS;

3anofHsAeT (GOpMy DJIEKTPOHHOTO  3asBJICHUS, BKJIIOYAIOUIYI0 CBEACHUS,
He0OX0AUMbIE U 00s3aTENbHBIC JUIsl MPEOCTABICHUS MYHUIIMTIAIBHON YCIIyTH;

NPUKPEIUISIET JTIOKYMEHThI B S3JEKTPOHHOW (hOpME WM AJIEKTPOHHBIE 0Opa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asBJICHUS (TIPU HEOOXOAMMOCTH);

NOATBEPKIAeT (HaKT O3HAKOMJIEHHS M COIJIaCHsl C YCIOBUSMH U TOPSIIKOM
NPEeIOCTaBICHUS MYHMIIMIAIBHOW YCIYyTd B 3JEKTPOHHOU (opme (ycTaHaBIMBAET
COOTBETCTBYIOILYIO OTMETKY O COTJIaCHH B (POpME 3JEKTPOHHOTO 3asIBICHHUS);

MOJTBEPXKIAET JOCTOBEPHOCTh  COOOUICHHBIX  CBEACHUH  (yCTaHABIMBAET
COOTBETCTBYIOIYIO OTMETKY B (hOpME JIEKTPOHHOTO 3asIBICHU);

OTIPABIISET 3aM0JIHEHHOE ANEKTPOHHOE 3asIBIICHHE (Ha)XUMaeT
COOTBETCTBYIOILYIO KHOTIKY B (DOpME 3JIEKTPOHHOTO 3asIBJICHHUS );

JJIEKTPOHHOE 3asBIICHUE TMOJAINHUCHIBACTCSI B COOTBETCTBUU C TpeOOBaHUSIMHU
NyHKTA 2.5.3aIMUHUCTPATUBHOIO PETJIAMEHTA;



MOJIy4aeT yBeJOMJIEHHE 00 OTHPABKE IIEKTPOHHOTO 3asBJICHHUS.

dopMaTHO-JIOTHYECKast IIPOBEpPKa c(hOpMHUPOBAHHOTO 3asiBJICHUS
OCYULIECTBJISIETCS TOCJIE 3alOJHEHUS 3asBUTENEM KaXJOro M3 IMOJEH 3IIEKTPOHHON
dbopmbl 3asBiaeHUs. [Ipy BBISBICHHH HEKOPPEKTHO 3aIOJTHEHHOTO TOJIS AJIEKTPOHHON
(GbopMBI 3asBIICHUS 3asBUTEIh YBEIOMIICTCS O XapaKTepe BBISBICHHOW OIIUOKA U
NOpSAKE €€  yCTpaHEHHs  IMOCPEACTBOM  MH(GOPMAIMOHHOTO  COOOIICHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOI (opMe 3asiBICHHUS.

AJIMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE€ HACTOSALIUM IYHKTOM,
BBITIOJIHAIOTCS B JIEHb OOpaIlleHHs] 3asiBUTEJIS.

PesynbraramMu  BBINOJIHEHUS ~ AAMUHUCTPATUBHBIX  MPOUEAYp  SIBISIOTCS:
AJNIEKTPOHHOE JIeNi0, HampamieHHoe B llamaty mocpelncTBOM CHCTEMbI 3JEKTPOHHOIO
B3aUMO/IEUCTBHUSL.

3.3.3. PaccMoTpeHue komIiekTa JOKyMeHTOB [lanaToi.

3.3.3.1. OcHoBaHMEM Hayaja BBINIOJHECHUS AJIMUHUCTPATUBHON MPOLECIYPHI
SABJISICTCSI TIOCTYIUICHHE 3asBIICHUS W WHBIX JIOKYMEHTOB, HEOOXOJMMBIX IS
MIPEAOCTABIICHNS MyHULMIIAJBbHON YCIYTH.

JlomkHOCTHBIM ~ JUIIOM  (PaOOTHUKOM), OTBETCTBEHHBIM 33  BBITIOJIHCHHE
aAMUHUCTPATUBHON MpoLEeaAypsl ABisieTcs cnenuanuct [lanaTel (qanee - JOJKHOCTHOE
JIML0, OTBETCTBEHHOE 32 MMPUEM JOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JMIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B Clydae
oOparieHus 3asaBUTeNs ¢ 3asBiaeHueM B [lanary:

onpenenseT npeaMeT oOpamieHus;

yCTaHaBJIMBAET JUYHOCTD 3asIBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYHI JIMIIA, TOIAIOIIETO TOKYMEHTHI;

IPOBOJUT TPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpeOOBaHUSIM, YKa3aHHBIM B
nyHkTe 2.5 ~ aAMUHHCTPATMBHOIO  pErjlaMeHTa,  IMPOBEPKY  COOTBETCTBUS
NPEICTAaBICHHbIX  JOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOOBaHMSAM  (HaJyIexaliee
oopMIIeHHE KOMHA JTOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaxX IMOJYUCTOK, MPHUITHACOK,
3aUYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABICHUN);

3alMOJHSET  JJCKTPOHHYIO  (QopMy  3asBICHHUS B  aBTOMATH3WPOBAHHOM
MH)OPMAITMOHHOW CHCTeME, TPEIHA3HAYCHHOW [JIi OKa3aHWs TOCYIapCTBEHHBIX U
MYHULIUTATbHBIX YCIYT;

Opu  MNPEJOCTAaBICHHM  JOKYMEHTOB,  YKa3aHHbIX B  MNyHKTe 2.5
aIMUHUCTPATUBHOTO  periiaMeHTa Ha  OyMaXHOM  HOCHUTEJNe, OCYIIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX JIOKYMEHTOB;

pacrnieyaThiBaeT 3asiBJICHUE;

NepeIaeT 3asBUTEIIO Ha MTPOBEPKY U MOANUCAHUE;

1ocJie MOAMUCAHUS CKAaHUPYET MOJIMUCAHHOE 3asBIICHUE;

3arpyskaer B aBTOMAaTU3UPOBAHHYIO UH(OPMAIIMOHHYIO CUCTEMY,
NpeIHAa3HAYeHHYI0 JUISi OKa3aHWsl TOCYJApCTBEHHBIX W MYHHUUMIAIBHBIX YCIYT
JOKYMEHTBI, TpPEICTaBJICHHbIE B D3JEKTPOHHON (QoOpMe WM DIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX TOKYMEHTOB, (JOPMUPYET SIEKTPOHHOE JIETIO0;

BO3BpallaeT MOAMMCAHHOE 3asiBJICHHE M OPUTHMHAIbl OYMa)KHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJAET 3aBUTEIIO PACIIUCKY B IPUEME JOKYMEHTOB.

B ciydae Hanmuuus OCHOBAaHMI JUJISl OTKa3a B MPUEME JOKYMEHTOB JIOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, YBEIOMIISIET 3asBUTENS O HAIUYUU



HPEnsATCTBUNA JUJIsl IpUeMa 3asiBIICHUS U BO3BpAILAeT €My JTOKYMEHTHI C OOBSICHEHUEM
COJIepKaHusl BbISIBJICHHBIX OCHOBAHUU AJI OTKa3a B pUeMe JOKYMEHTOB.

3.3.3.3. JIOJUKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IpPHUEM JOKYMEHTOB, MOCIE
MOCTYIUICHUS JJOKYMEHTOB Ha PaCCMOTpPEHUE:

IpPHUCBAMBAET 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYPOM JIeT U CTaTyc
«IIpoBepka TOKyMEHTOBY;

U3ydaeT TMOCTYNUBIINE DBJCKTPOHHBIE Jella, B TOM YHCJIE MPHIOKECHHBIE
3asBUTEJIEM JTOKYMEHTHI B QJIEKTPOHHOU (hOpME U AJIEKTPOHHBIE 00pa3bl TOKYMEHTOB;

POBEPSAET KOMILJIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00Pa30B TIOKYMEHTOB;

IpOBEPSAET COOJIOACHNUE YCIOBUM JIEHCTBUTENBHOCTH AIIEKTPOHHOW TMOAIMKCH,
HOCpPEeACTBOM oOOpamieHuss K Enunomy mnopTamy (B ciydae, €ciM 3asBHUTEIEM

IpeICTaBIICHbI AIIEKTPOHHBIE JOKYMEHTBHI, MOJNKUCAHHbIE YCHUJICHHOMN
KBUTU(PUIIUPOBAHHON AJIIEKTPOHHON MOANUCHIO).
[Tpu HAJIMYUU OCHOBaHMiA, PETYCMOTPEHHBIX MYHKTOM

2.7.1anMUHUCTPATUBHOTO PETJIAMEHTA, MOJTOTABIMBAET MPOEKT pelIeHuss 00 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABICHUS MyHHUIIUIIATbHON yCITyTH.

B cnyuae, ecnu B pe3ynpTaTe MNPOBEPKU YCUJICHHOW KBaIM(DPUIMPOBAHHON
AIIEKTPOHHON TOJIUCH BBISIBJICHO HECOOJIOEHNE YCIOBUN €€ JCHCTBUTEIHHOCTH,
MPOEKT pelieHus: 00 OTKa3e JOJHKEH coIep)kaTh MyHKTHl cTatbu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUJIH OCHOBAHUEM JIJIS1 €r0 MPUHSITHUS.

[IpoekT pemieHus 00 OTKaze B IpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
PEeNIOCTaBIECHUS MYHUIMIIAIBLHON YCIYru, C yKa3aHMEeM IPUYMH OTKa3za (B ciydae,
€CIM OCHOBaHMWS [JIi OTKa3a B TMpPUEME JIOKYMEHTOB, HEOOXOAUMBIX ISt
OPEAOCTABICHUS MYHMIIMIAJIBHON YCIYI'M, CBA3aHbl C HApYyLICHHUEM YCTaHOBJIEHHBIX
TpeOOBaHUI K TakMM JIOKYMEHTaM, OCHOBaHHUs JJIi OTKa3a B MpHUEME JOKYMEHTOB
JOJDKHBI cofiepKaTh HMHGOPMAIMI0 O HAUMEHOBAHMM JOKYMEHTOB (MH(OpMaluu,
CBEJICHUI), KOTOpbIE HE TMPEACTABIICHbI, COAEPXKAT HEIOCTOBEpHbIE U (WIIN)
MPOTUBOPEUYNBBIE CBEJICHUS, O(DOPMIIEHBI C HAPYIICHHUEM YCTaHOBJIEHHBIX TPeOOBaHMIA),
HaIIpaBJIsE€TCS Ha COIJIACOBAHWE B YCTAHOBJIEHHOM MOPSIAKE IMOCPEACTBOM CHCTEMBI
AIIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue TpoOeKTa pemieHuss o0 OTKaze B TpuUeMe JOKYMEHTOB,
HEOOXOMUMBIX JJIi TPEJOCTABICHUS MYHULMIAIBHOW YCIyTH, OCYIIECTBISETCS B
MOPSIZIKE, MPETYCMOTPEHHOM MYHKTOM 3.5.3aAMUHUCTPATUBHOIO PErJIAMEHTA.

B cnydae oOTCyTCTBHS OCHOBaHM [Uisi OTKaza B MpPHEME JTOKYMEHTOB,
OPEAYCMOTPEHHBIX MYHKTOM 2.7.1 agMUHHCTPAaTHUBHOIO pErJIaMEHTa, JIOHKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€YEHUE OJHOI0 paboyero AHS CO JTHS
NOCTYIIJICHUS 3asIBJICHUS], HAMPABIISET 3asIBUTENIO, YKa3aHHBIM B 3aSBJICHUH CIIOCOOOM,
YBEJIOMJIEHHE O IMOCTYIUIEHUU 3asIBJICHUS, COAEPIKAIIECE BXOIMAIMNA PETUCTPALMOHHBIN
HOMEp 3asiBICHMS, JATy IMOJY4YEHUsl 3asBJICHMs, MEepEeYeHb HAMMEHOBaHWU (ailioB,
NPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy IOJYyYEHUS PE3yibTaTa MYyHULIHMNAIbHOU
YCIIYTH.

3.3.3.4. HcnonHeHue mpoueayp, yKazaHHbIX B  myHktax  3.3.3.1,
3.3.3.3aAMUHUCTPATUBHOIO PErJIaMEHTa, MPU HAJUYUU TEXHUYECKON BO3MOKHOCTH
OCYULIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCIIOIb30BAaHUEM aBTOMATU3HPOBAHHON
MH(OPMALIMOHHON CHCTEMBbI, TMpEeIHAa3HAYEHHOW /i1 OKa3aHUs TOCYJapCTBEHHBIX U
MYHULMINATIbHBIX YCIIYT.



3.3.3.5. AIMMHUCTpATUBHBIE  MPOULECAYPhl, YCTAHABIMBAEMBIC ITYHKTOM
3.3.3aIMMUHUCTPATUBHOTO PETIAMEHTA, BBITIOJHSIIOTCS B TEUCHHUE OJTHOTO pabodero JaHs
CO JIHS IOCTYTUICHUS 3asIBJIEHUS HA PACCMOTPEHHUE.

Pe3ynbTaTaMu BBINOJHEHUS! A IMUHUCTPATUBHBIX MPOLIEAYD SBISIOTCS: IPUHATHIN
Ha PaCCMOTPEHUE KOMIUIEKT JOKYMEHTOB WJIHM MPOEKT pemieHuss 00 OTKa3e B MpUEME
JOKyMEHTOB, HEOOXOUMBIX TSI IPEOCTABICHIS] MyHHUIIUITAIIBHON YCITyTH.

3.4. HanpaBieHne MeKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, y4aCTBYIOIIUE B
MPEIOCTABIEHUN MYHUIIMTIATBHONU YCIIYTH

3.4.1. OcHOBaHHMEM Hayajaa BBHIIIOJHECHUS AAMUHUCTPATUBHOW MPOUEIYPHI
ABJIIETCS TOJYYEHHE JOJDKHOCTHBIM JMLIOM (paOOTHUKOM), YIOJIHOMOYEHHBIM Ha
BBIINIOJIHEHUE aJIMMHUCTPATUBHOM MPOLETYpPhl, OT JOKHOCTHOIO JiMLa (paboTHHKA),
OTBETCTBEHHOTO 3a IPUEM JOKYMEHTOB, IPUHSITHIX OT 3asBUTENSI JOKYMEHTOB.

JIOMKHOCTHBIM ~ JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBIMIOJIHEHUE
aJIMMHUCTPATUBHON MPOLEAYPHI, ABIseTCs crenuanucT Ilanatel ( ganee - 1OKHOCTHOE
JIMII0, OTBETCTBEHHOE 32 HAIIPaBJICHHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOT>KHOCTHOE U0, OTBETCTBEHHOE 3a HAINPABIIEHUE MEXBEIOMCTBEHHBIX
3anpocoB, (popMHpYyeT M HampapisieT B 3JIEKTPOHHOU (opMe MOCPEICTBOM CHCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOCHCTBHS (P OTCYTCTBUM TEXHUYECKOMN
BO3MOXKHOCTM — HHBIMHM CIOCOOaMH) 3alpochl O MNPEAOCTaBICHUM JIOKYMEHTOB H
CBEICHUH, IPETyCMOTPEHHBIX MYHKTOM 2.6.1aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMBbIE HACTOALIUM IIYHKTOM,
BBITOJIHSIOTCS B IEHb IPUHATHS 3asIBJICHNS HA PACCMOTPEHUE.

Pe3ynpraramMu  BBINOJIHEHUS ~ aIMUHUCTPATUBHBIX  IPOLELYpP  SABISIOTCS:
HalpaBJ€HHbIE B OpraHbl BJacTU M (WJIM) MOABEAOMCTBEHHBIE OpraHaM BIIACTH
OpraHU3alMM 3alpOCHI.

3.4.3. CoenyayiucTel  MOCTAaBUIMKOB  JIAaHHBIX HA  OCHOBAaHWU  3aIPOCOB,
MOCTYNUBIIMX YEPE3 CHCTEMY MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJICHCTBUS,
MPEIOCTABIAIOT 3allpaliiBaeMble JOKYMEHTHl (MH(OpPMALMIO) WM HANpaBiSIIOT
YBEJOMJICHHSI 00 OTCYTCTBHHM JOKyMeHTa W (Wim) mHGOpMAIMU, HEOOXOAMMBIX IS
MPEIOCTABIICHUSI MyHUILIUIATBHON yCIyTH (ajee — yBeloMIIeHrne 00 0TKase).

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBIMOJIHSIOTCS B TEYEHHWE MATH AHEW CO AHS MOCTYIUIEHHS MEXBEIOMCTBEHHOTO
3arpoca B OpraH WM OpPraHU3aluio, MPEeJOCTABIAIOIINE JOKYMEHT U HH(OpMalMio,
€CJIM MHBIE CPOKH MOATOTOBKHM M HAIIPaBJICHUs OTBETA HAa MEXBEJAOMCTBEHHBIN 3ampoc
HE YCTaHOBJIEHbI (pefepaabHbIMU 3aKOHAMM, IPaBOBbIMU akTamu llpaBurenbcTBa
Poccuiickoit @enepanuu U NPUHATBIMA B COOTBETCTBUHU C (eAepalbHBIMU 3aKOHAMU
HOpMaTUBHBIMHU IIPaBOBbIMU akTamu PecnyOnuku Tatapcran.

PesynbraraMy  BBINOJIHEHUS ~ aJMUHHCTPATUBHBIX  IPOLEAYpP  SBJISIOTCA:
JOKYMEHTHI (CBEICHHS), HECOOXOANMBIE AJISi IPEIOCTABICHUSI MYHUIIUIIATBHON YCIYTH,
anbo yBenomiieHne 00 OTKase, HampaBlI€HHBIE JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIpaBJIEHUE MEXBEIOMCTBEHHBIX 3aPOCOB.

3.4.4. JIoOMKHOCTHOE M0, OTBETCTBEHHOE 3a HAINPABIIEHUE MEXBEIOMCTBEHHBIX
3aMpOCOB:

MOJTy4aeT 3alpallnBaeMble Yepe3 CHUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aUMOJEUCTBUSI JOKYMEHTBHl (CBEIEHHUs), HEOOXOOUMBIE s MPEAOCTaBICHMS



MYHULIMNIAJIBHON YCIYTH, TM00 YBEJOMJIEHUE 00 OTKa3e INpPU OTCYTCTBHM JOKYMEHTA U
(unm) uadopmanmm;

npu HaJIUYUH OCHOBaHMi1, PETYCMOTPEHHBIX MIYHKTOM 2.7.1
aJIMMHHUCTPATUBHOTO pEriiaMeHTa, MOJATOTaBIMBACT MPOEKT pelIeHHus 00 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABICHUS MyHHUIIUIIATbHON yCITyTH.

[Tpoexkt pemeHuss 00 OTKa3e B MpUEME JTOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABIECHNS MYHULMIIAJBHON YCIYrd, C yKa3aHMEM I[pPUYMH OTKa3za (B cilydae,
€ClIi OCHOBaHMsI JJIs OTKa3a B IPUEME JIOKYMEHTOB, HEOOXOIUMBIX ISl
IPEIOCTABICHUS] MYHULMNAIBHON YCIYI'M, CBA3aHbl C HapYyLIEHHUEM YCTAHOBJICHHBIX
TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBAaHMs AJi OTKa3a B IPUEME JOKYMEHTOB
JOJDKHBI  COJIepKaTh MH(OPMALMI0 O HAaMMEHOBaHWM JIOKyMEHTOB (uMH(popMaluu,
CBEJICHMI), KOTOpblE HE MPEACTABIEHBI, COAEpPKAT HENOCTOBEpHbIE U  (WJIM)
IPOTUBOPEUYMBBIE CBEJEHUS, O()OPMIIEHBI C HAPYIIEHUEM YCTAHOBJIEHHBIX TPEOOBAaHUI),
HaNpaBJIseTCsl Ha COIVIACOBAHME B YCTAHOBJIEHHOM IOPSIIKE IOCPEICTBOM CHCTEMBI
AIIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue TpoOeKTa pemieHuss o0 oOTKaze B TpUeMe JOKYMEHTOB,
HEOOXOJUMBIX JJIi TPEJOCTAaBICHUS MYHULMIAIBHOW YCIYTH, OCYIIECTBISETCS B
MOPSIZIKE, MPETYCMOTPEHHOM MYHKTOM 3.5.3aAMUHUCTPATUBHOIO PErJIAMEHTA.

AJIMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHB TIOJIYyYE€HHSI CBEACHUI M0 MEKBETOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpraramMu  BBINOJIHEHUS  aIMUHUCTPATUBHBIX  IPOLELYpP  SABISIOTCS:
JOKYMEHTBI (CBEIEHMS), HEOOXOAUMBIE JJISl IPEJOCTABIECHUSI MYHULIMIIAIBHON YCIYTH,
OpOeKT peuieHUss o0 OTKaze B IpPHUEME JOKYMEHTOB, HEOOXOAUMBIX JJIf
IPEIOCTABICHUS MYHULIMIIATbHON YCIYTH.

3.4.5. Hcnonnenwe mipouenyp, ykKazaHHbIx B nyHkrax 3.4.2, 344
aJMUHHUCTPAaTUBHOIO  pErjaMeHTa, IMpU HAJIMYMM TEXHUYECKOM BO3MOXKHOCTH
OCYILECTBIISIETCS. B aBTOMATUYECKOM PEXKHUME C MUCIOJIb30BAHUEM aBTOMATU3UPOBAHHOM
MH(GOPMALIMOHHONW CHCTEMBbI, MpEeIHAa3HAYEHHOW /Jii OKa3aHUs TOCYJapCTBEHHBIX U
MYHULMIAIBHBIX YCIYr, B TOM 4YHCJIE C MOMEHTa pErucTpalud 3asBICHHUS B
COOTBETCTBHUHM C ITYHKTOM 2.13 aIMUHUCTPAaTUBHOTO PErJIAMEHTA.

3.4.6. MakcuManbHblii CpPOK BBINOJHEHUS aJMUHHUCTPATUBHBIX MPOLEAYP,
YKa3aHHBIX B MyHKTE 3.4 aJMUHHCTPATUBHOTO PEriiaMEHTa, COCTAaBJISIET MATh pPabOUYnX
THEN.

3.5. IloaroroBka pe3ysibTaTa MyHULIUIAIBHOW YCIYTH

3.5.1. OcHoBaHMeM Hauaja BBINIOJHEHUS aJMHHUCTPATUBHONW MPOLEAYPHI
SBIISICTCS. TOCTYIJICHHE OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HAalpaBJeHUE
MEKBEJJOMCTBEHHBIX ~ 3allpOCOB, JOKYMEHTOB (CBeIEHHil), HEOOXOIUMBIX IS
HpeAOCTaBICHUS] MyHHUIIUIIATBHON YCITyTH.

JIOMKHOCTHBIM  JIULIOM, OTBETCTBEHHBIM 3a BBINMOJIHEHHE aJIMHUHUCTPATUBHOMN
npouenypsl, sBiasercss cneuuanuct Ilamatel  (nasee - AOJDKHOCTHOE — JIMIIO,
OTBETCTBEHHOE 32 MOATOTOBKY pe3yJibTaTa MPeJ0CTaBICHIS MYHUIIUTIATBHON YCIYTH).

3.5.2. JIOIKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IOATrOTOBKY pe3yJibTara
MPEIOCTABIICHUSI MyHULIUTIAJIbHON YCIYTH:

paccmatpuBaeT CHOPMUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX ISt
NpeAOCTaBIECHUS] MyHHUIIMIIAIbHOMN YCIyTH;



IpU BBISIBIICHUU OCHOBAHMM JII OTKa3a B MPEJOCTABICHUM MYHUIUIAIBHOM
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aAMUHUCTPATUBHOIO PErJIaMEHTa, MOATOTABINBAET
MPOEKT peIIeHUs 00 0TKa3e B MPEIOCTABICHUN MyHUITUTIATHHOU YCITYTH;

B Clly4ae OTCYTCTBHUSI OCHOBAHHUM JI OTKAa3a B MPEJOCTABICHUN MYHUIIUTTAIBHOM
YCAYyTH, MOPEAyCMOTPEHHBIX IYHKTOM 2.8.2 aJMUHHUCTPATHBHOIO perjiaMeHTa, IIo
UTOTaM  PACCMOTPEHUS  JOKYMEHTOB, HEOOXOIWMBIX IS  TPEIOCTaBICHUS
MYHULIMOATbHON YCIyTH, TMOJArOTABIMBAET MPOEKT pe3yjbTara MPeJOCTaBICHUS
MYHUIIUIIAIBHON  YCIYyIM B COOTBETCTBUM € TOANyHKToM | myHkra 2.3.1
aIMUHUCTPATUBHOTO PETJIAMEHTA;

HalpaBisieT  MOATOTOBJICHHBIM  MPOEKT  pe3yjbTaTa  MPEAOCTaBIICHUS
MYHUIIMNATBHOW YCIYyTM Ha COTJIACOBAHUE B YCTAHOBJIICHHOM MOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTOO00POTA.

AJMUHUCTPATUBHBIE MPOUEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHAIOTCS] B TEYEHHE JIBYX paOOUMX JHEH.

Pe3ynbTaTaMy BBINOJHEHUS] aJMUHUCTPATUBHBIX MPOUEAYP SBISIIOTCS: MPOEKT
perieHus 00 0TKa3e B MPEAOCTABICHUA MYyHUITUTIATBHOU YCIYTH, TPOCKT UH(POpMaIun
00 O00BEKTaX HEABMKUMOTO HWMYIIECTBA, HAXOANUXCS B  MYHUIHUITAILHON
COOCTBEHHOCTHU Y TIPETHA3HAYCHHBIX JJI CJAYH B apCHIY.

3.5.3. CornacoBaHue H TMOJNUCAHUE TNPOEKTAa pe3ysibTaTa MNPEIOCTABICHUS
MYHULIMOAIBHOM  yCIyru (majsee — TMPOEKThl JTOKYMEHTOB)  OCYIIECTBIISIETCS
npencenareneM [lamarsi.

[ToaroToBiieHHBIE MPOEKTHI JTOKYMEHTOB, UMEIOIME 3aMEUYaHus, BO3BPAIIAIOTCS
Ha JOpabOTKy JMILy, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yJbTaTa MYHUIIMIAIbHON
yciyru. [locne ycTpaHneHus: 3aMedaHUil MPOEKTHI IOKYMEHTOB MOBTOPHO IMEpEeAaroTCs
JUTSL COTJIACOBAHMSI M TIOIITUCAHUS.

[Ipencenarens IlanaTel npu TOANUCAHUM TPOEKTOB JOKYMEHTOB IPOBEPSIET
cobmoaeHue PermamenTa J0/DKHOCTHBIMM JiviiamMu [lamatel B 9acTH  CPOKOB
BBITIOJTHEHUS AJIMUHUCTPATUBHBIX MPOUEAYpP, UX MOCIEAOBATEIbHOCTY WU TOJIHOTHI,
HaJlMyus COIJIaCOBAHUM YIMOJHOMOYEHHBIX JOKHOCTHBIX Jvil [lamatel B cucreme
AIEKTPOHHOTO JJOKYMEHTOO0O0pOTA.

B cnyuyae BbIsSIBIEHHUS ~ HApyUIEHWM B  4YacTH  CPOKOB  BBIMOJHEHHS
aIMUHHUCTPATUBHBIX NPOLIEAYp, UX MOCIeAOBaTEIbHOCTH W TNONHOTH [lpencenarens
[Tanatel WHULOMHUPYET NOPUBICYECHUE K OTBETCTBEHHOCTH JIMI[, JOMYCTHUBIIUX
HapyUIEHUs, B COOTBETCTBUU C ITYHKTOM 4.3 aIMUHUCTPATUBHOTO PErjaMeHTa.

AJIMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM IYHKTOM,
BBITIOJIHAIOTCS] B TEUEHHE JIBYX paOOUMX JHEH.

Pe3ynbraraMu BBIMOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: PEIICHHUE
00 OTKa3e B mpUeMe JOKYMEHTOB HEOOXOAUMBIX ISl TPEIOCTABICHUS MYHUIIUITAIbHON
YCIIyTH, pellieHne 00 0TKa3e B MPEJA0CTaBIEHUN MYHULIMITAIILHON YCIIyTH, MH(pOpManus
00 O00BEeKTax HEABMKUMOTO HMYIIECTBA, HAXOJAIIUXCS B  MYHULMIAILHON
COOCTBEHHOCTH Y TIPEIHA3HAYCHHBIX JJI CJAYH B apCHITY.

3.5.4. MHcnonHenuwe mnpouenyp, ykKasaHHbIXx B nyHkrax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOIO  pErjlaMeHTa, MpU HAIMYUM TEXHUYECKOW BO3MOKHOCTH
OCYILIECTBIISIETCA B aBTOMATHUYECKOM PEKHUME C UCIOIb30BAaHUEM aBTOMATU3UPOBAHHOM
WH()OPMAITMOHHOW CHUCTEMBI, MPETHA3HAYCHHON IS OKa3aHWsS TOCYIapCTBEHHBIX W
MYHULIUTATbHBIX YCIYT.



MaxkcuMaIbHBINM CPOK BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLEAYD, YKA3aHHBIX B
myHKTe 3.5. aAIMMHUCTPAaTUBHOTO PETJaMEeHTa, COCTABISET YEThIpE padoyuX JHS.

3.6. Beinaua (HanpaBlIeHHE) 3asIBUTENIO PE3yJIbTaTa MyHULUIIAIbHON YCIYT!

3.6.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS aJMUHUCTPATUBHON MpPOLIEAYpPHI
ABJISIETCSI TOJIyYEHHME JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHUE
aIMUHHUCTPATUBHOM NPOLIEAYPHI, TOKYMEHTAa, HOATBEPKAAIOUIETO IPEIOCTABICHHUE
MYHULIUNAIBHON YCITyTH.

JIOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 34 BBINOJIHEHUE AIMUHHUCTPATHBHOMN
npouenypbl, sBisercs cnenuanuct Ilamatel  (mamee - JOMKHOCTHOE — JIMIIO,
OTBETCTBEHHOE 3a BbIJIauy (HAIpaBJieHUE) TOKYMEHTOR).

3.6.2. Jlo)bKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIady (HampaBiIeHHE)
JOKYMEHTOB:

o0OecrieunBaeT  PErUCTPAllMI0O M  BHECEHHE CBEJACHHM O  pe3yJbTare
MPEAOCTABICHNUS MYHULMIIAIBHON YCIYrM B IOJCUCTEMY BEACHHS JTOKYMEHTalUWU
aBTOMATHU3UPOBAaHHONW WH(GOPMALMOHHONW CHCTEMbI, NMPEAHA3HAYEHHOW IS OKa3aHHs
roCyJAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT;

U3BEIAET 3asBUTENS (€T0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asIBJICHUU, O
pe3ynbTaTe NpeIoCTaBICHUS MYHULMIAIBHON YCIYIM U O BO3MOXKHOCTH IOJTYYEHUS
pe3ynbpTaTta NpeaoCTABICHUS MyHUIIUNAJIBbHON ycayru B [lamare nim 8 MOLI.

Hcnonnenne  mpoueayp TNOpU  HAIMYMM ~ TEXHUYECKOW  BO3MOXKHOCTH
OCYILECTBIISIETCA B aBTOMATHYECKOM PEKHUME C UCIOIb30BaHUEM aBTOMATU3UPOBAHHOM
MH(OPMAIITMOHHONW CUCTEMBI, MpEeAHA3HAYEHHOW Il OKa3aHUs TOCYJapCTBEHHBIX U
MYHULUNAIBHBIX YCIIYT.

AJIMUHUCTpPAaTUBHBIE MPOLENYPbl, YCTAHABIMBAEMBIE HACTOSIUM IIYHKTOM,
BBITIOJIHAIOTCS. B TEUEHHE OAHOro paboyero JHS CO JHS MOMANMCAHMS JIOKYMEHTa,
ABJISIFOLETOCS pe3ynbTaTOM IPEIOCTABICHUS MYHHUIUIATBHOU YCIIyTH,
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JIUIIOM [lanaTel.

PesynpraraMu = BBINOJHEHHS ~ QAMUHUCTPATHBHBIX  MNPOLEAYpP  SIBISIOTCA:
pa3MelleHne CBEACHUI O pe3yJbTaTe MNPEAOCTaBICHUS MYHHIMNAIBHOW YCIYId B
UH(POPMALIMOHHBIX ~ CHUCTEMaX, U3BEIIEHUE 3asBUTeNs (ero MpeAcTaBUTENS) O
pe3ynbTaTe NPeJOCTaBICHUS MYHUIIMTIATBHON YCIYTH U CITOCO0aXx ero mojy4eHusl.

3.6.3. Ilopsamox Bblmaud (HampaBlieHWs) pe3ysibTaTa  MPeaoCTaBICHUs
MYHULANAIBHON YCITYTH:

3.6.3.1. Ilpu oOpaiiieHnu 3asBUTEIISI 32 PE3yIbTATOM MYHHITUIIAIBLHON YCIYTH B
M®II, pa6otHuk M®I] BbIgaeT 3asABUTENIO PE3yJbTaT MYHUIIUMAIBHOM YCIYyTU B
dbopme HIK3eMIUIsipa BJIEKTPOHHOTO JOKYMEHTa Ha OyMaxxHom Hocutene. [lo
TpEOOBAHUIO 3asIBUTENSI BMECTE C DK3EMIUIIPOM DJIEKTPOHHOTO JIOKYMEHTa Ha
OyYMa)KHOM HOCHUTEJE €My IMpPEAOCTaBIACTCS HK3EMIULP 3JIEKTPOHHOTO JIOKYMEHTa
MyTEeM €ro 3aliCH Ha CheMHBIM HOCUTEIh MH()OPMALIUK WIIM HAMpPaBICHUS SK3EMILIApa
AIIEKTPOHHOI'O JOKYMEHTA IO 3JEKTPOHHOW MoYTe B ajapec 3asButens. [lpu 3anucu Ha
CbEMHBI HOCUTENb HWH(OPMALMKM WM HAMpPaBICHUU OHK3EMIUISIpa 3JIEKTPOHHOTO
JOKYMEHTa, HA OCHOBE KOTOPOT'O COCTAaBJEH 3K3EMILUIAP 3JEKTPOHHOIO JOKYMEHTAa Ha
OyMa)XHOM HOCHUTENE, MO HJIEKTPOHHOM IMOYTE€ MJEHTHYHOCTh TAaKOTO JK3eMILIIpa
AIIEKTPOHHOTO JOKYMEHTa JK3EMIUIAPY OJJIEKTPOHHOTO JOKyMEHTa Ha OyMakHOM



HOCHUTEJIE 3aBEPSACTCS YIIOJTHOMOYEHHBIM COTPYJIHHUKOM C HCIIOJIb30BAaHUEM YCHIICHHOU
KBAJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOIMHCH.

AJIMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJHSIOTCS. B TOPSAKE OYEPETHOCTH, B JIEHb NPUOBITHS 3asBUTENS B CPOKH,
YCTaHOBJICHHBIC periiaMeHTOM paboTel MOI].

Pe3ynbpTaramu BBINONIHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP SABISAIOTCA: (PUKCAIUSI
¢dakTa BbIAauM pe3ysbTaTa MpeaocTaBlieHUs MyHununaibHou yciyru B AVIC MOI],
pe3yJabTaT NPeIOCTABICHUS MyHULIUITAIBHON YCIYyTH, BbIIAHHBIA 3aIBUTENIO.

3.6.3.2. Ilpu oOpaieHun 3asBUTENS 3a PE3yJIbTaTOM MYHUIIUMAIBHOW YCIyTH
yepe3 PecnyOnuMkaHCKUNA MMOpTan 3asBUTENI0 B JIMYHBIA KaOWHET aBTOMAaTUYECKU
HaAmpaBJsieTCsl  DJIEKTPOHHBIM  o0pa3  JOKyMEHTa, SBJSIOLIErOCS — pe3yJbTaToOM
IPEAOCTABIECHUS MYHULANAIbHOU YCIIYTH, NOANMCAaHHBIN YCUJIIEHHOMN
KBUTU(PUIIUPOBAHHON 3JIEKTPOHHON MOIUCKHIO0 YITOJTHOMOYEHHOTO AOHKHOCTHOTO JIUIA
[Tanatsl.

AJIMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBIIIOJIHSIFOTCS. B JIEHb MOJNUCAHUS JTOKYMEHTa, MMOATBEP>KIAIOIIETr0 MPEA0CTaBICHUE
(0TKa3 B MpeAOCTABICHUH ) MYHULIMIIAIIBHOM YCIYTH, YIOJIHOMOYEHHBIM JT0JXKHOCTHBIM
nuuoMm [lanater.

Pe3ynbTaTaMu  BBINOJHEHHUS ~ QJAMUHUCTPATUBHBIX  HPOLEAYpP  SIBIAIOTCA:
HampaBiieHue (MPEeJoCTaBlICHUE) C HCIOJNb30BaHMEM PecmyOiMKaHCKOTo mopTaia
3asBUTENIO JIOKYMEHTA, MOATBEPKIAIOIIETO MPEIOCTABICHUE MYHHUIIUIIAIBHON YCIyTH
(B TOM 4mCie 0TKa3 B MPEAOCTABICHUN MyHUIIMTIAILHON YCITYTH).

3.6.3.3. Ilpu oOpaiiieHuH 3asBUTEIIS 32 PE3yIbTATOM MYHMITUIIAIBLHON YCIYyTH B
[lanaTy, AOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJady (HAMpaBlICHHUE) JOKYMEHTOB,
BBIJIACT 3asBUTENIO Pe3yJibTaT MyHHUIUNaidbHoW yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C OJK3EMIULIPOM JJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENE €My
IPEAOCTABIACTCS IK3EMILISAP IEKTPOHHOIO TOKYMEHTA ITyTEM €T0 3alUCH HA ChEMHBIN
HOCHUTENh MH(POPMAIMU HJIM HAIPABICHUS IK3EMIUISpa 3JIEKTPOHHOTO JTOKYMEHTa IO
AJIIEKTPOHHOM NOYTE B aJIPEC 3asSBUTEIIA.

AJIMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
OCYIIECTBISIIOTCS B TOPSAKE OYEPEOHOCTH, B JEHb MPUOBITUS 3asABUTENS B
cooTBeTCcTBUM C [IpaBriiaMu BHYTpEHHETO TPYA0BOTO pacnopsiaka Opraxa.

Pe3ynbpTaToM BBIOMHEHUS aJMUHUCTPATUBHBIX MPOLEAYDP SABISIOTCA: (PUKCAIUSI
dakTa BBIJAYM  pe3yJbTaTa  NPEJOCTaBICHUS  MYHUIUIAIBHOM  YCIyrd B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOW CcUCTEeMe, NMpEeJHA3HAYEHHOU ISl OKa3aHUs
rOCYJJapCTBEHHBIX U MYHHULIMNIATIbHBIX YCIYT.

3.7. UcnipaBiieHUE TEXHUYECKUX OITUOOK

3.7.1. B cny4yae oOHapyXeHHsI TEXHUIECKOW OMMOKH B JIOKYMEHTE, SIBJISTFOIIIEMCS
PE3yNbTaTOM MYHHUIUIIATLHOM YCIyTH, 3aIBUTENh HanpaBiseT B [lanaty:

3asBJICHUE 00 WCTIPABICHUH TEXHUYECKOW ommuOku (mpuioxkenue Ne5S «
HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asBUTENIO KAaK PE3yibTaT MYHHUITUTIATHHOW YCIyTH, B
KOTOPOM COJICPKUTCS TEXHUYECKas OIMNOKa;

JIOKYMEHTBI, UMEIONINE IOPUANYECKYIO CHITYy, CBHJIETEIHCTBYIOIINE O HATUYHH
TEXHUYECKOHN OIIHOKH.



3asiBieHre 00 MCIPaBICHUHM TEXHUYECKOW OIIMOKU B CBEACHUSAX, YKAa3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI pe3yIbTaTOM MYHUIIUNIAJIbLHON YCIIYTH, TOAETCS 3asiBUTENIEM
(YnoJTHOMOYEHHBIM TPEICTAaBUTEIEM) IOYTOBBIM OTHpABICHHEM (B TOM YHCIE C
MCIOJIb30BaHNUEM D3JIEKTPOHHOM MOYTHI), 1100 uepe3 PecmyOnukaHCKuil mopranm uiu
MOII,.

3.7.2. JI0OJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 IPUEM JOKYMEHTOB, OCYILECTBIISIET
IpHUeM 3asiBJICHUS 00 HCIIPABICHUN TEXHUYECKOW OMIMOKH, PETUCTPUPYET 3asiBIICHUE C
IPUIIOKEHHBIMU JOKYMEHTAMU U NEPENAcT UX JAOHKHOCTHOMY JIMILYy, OTBETCTBEHHOMY
3a 00pabOTKY TOKYMEHTOB.

AJMUHUCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMBbIE HACTOALIUM IYHKTOM,
BBINOJIHSIOTCS B TEUEHUE OJJHOTO pabovero JHs € 1aThl pETUCTPALMU 3asIBICHUS.

Pe3ynbpTaramu BBINOJIHEHUS aAMUHUCTPATUBHBIX MPOLEAYP ABISIOTCS: MPUHITOE
U 3apEruCTPUPOBAHHOE 3asBJICHUE, HANPABIECHHOE HAa PAaCCMOTPEHHUE JOHKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 32 00pabOTKY JTOKYMEHTOB.

3.7.3. JIOMKXHOCTHOE JHIIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B LEISIX BHECEHUS HCIPABICHUM B JOKYMEHT,
ABIISIOIIMNACS Pe3yIbTaTOM MPEAOCTABICHUS MYHULMIAIBHON YCIyTH, OCYIIECTBIISET
NpOLEAYphl, MPEAYCMOTPEHHBIE MYHKTOM 3.5 aJMHUHUCTPATUBHOIO pEriiaMeHTa, U
BBIIA€T HCIPABJICHHBIA JOKYMEHT 3asBUTENIO (YIIOJHOMOUYEHHOMY TMPEACTABUTEIIIO)
JUYHO TOJl POCIHUCH C U3BATHEM Yy 3asgBUTENs (YIMOJIHOMOYEHHOTO MPEICTaBUTEIS)
OpUT'MHAaJIa JOKYMEHTa, B KOTOPOM COJEPKUTCS TEXHUYECKas OINOKa, UM HalpaBIsieT
B aJpec 3asBUTEN IOYTOBBIM OTIPABJIECHUEM (IIOCPEICTBOM JJIEKTPOHHOM I10YTHI)
OUCBMO O BO3MOYKHOCTHM IIOJY4YEHMsI JTOKyMEHTa Ipu mnpenocraBieHun B Opran
OpUTMHAJIA IOKYMEHTA, B KOTOPOM COAEPKUTCS TEXHUUECKAs OIINOKA.

AJMUHUCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMBbIE HACTOALIUM IYHKTOM,
BBIMOJIHAIOTCS. B TEUEHUE JBYX pabouux [HEH nociae OOHApYKEHUsS TEXHUUYECKOM
OIMOKM WIM TOJy4E€HUs OT JOOro 3aMHTEPECOBAHHOTO JIMLA 3asBJICHUS O
JIOTTYIIIEHHOM OITHOKE.

Pe3ynpTaramMu  BBIONHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
BBIIAHHBIN (HAIIPABIICHHBIN) 3aABUTEIIO JOKYMEHT.

4. Ilopsinok u GpopMbI KOHTPOJIA 32 MPEeAOCTABJIEHHEM MYHUIUIIAJIbHOM
yCIYIH

4.1. ITopstok OCYIIECTBIEHHUS TEKYIIEr0 KOHTPOJIS 32 COOIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMU JIOJDKHOCTHBIMU JIMIIAMU MOJI0KEHUIH aIMUHUCTPATUBHOTO
perjiaMeHTa U MHbIX HOPMATUBHBIX MTPABOBBIX aKTOB, YCTAaHABIUBAIOIIMNX TPEOOBaHUS K
PEIOCTABICHUIO MYHUIIMIIATILHON YCIYTH, a TaKKe MPUHITHEM UMU PEIICHUN

KoHTpob 32 MOAHOTONM M KAa4eCTBOM MPEIOCTABICHUS! MYHULIMNAIBHON YCIYTH
BKJIFOYAET B ceOs BHISBICHUE U YCTpaHEHUE HAPYIIICHUN TPaB 3asiBUTENCH, IPOBEICHNE
MPOBEPOK  COOJIFOJICHHST MPOIEAYP MPEAOCTABICHUS MYHHIIMITAIBHOW  YCIyTH,
MOJATOTOBKY peIIEHNH Ha JAeHCTBUA (0e3eHCTBHE) JOKHOCTHBIX JIUI] OPTaHa MECTHOTO
CaMOYyIIPaBJICHHUS.

dopMaMu  KOHTPOJISI 3a COOJIOJIGHWEM HCIOJHEHHS] aIMUHUACTPATUBHBIX
MPOLERYP SBJISIOTCS:



1) mpoBepka M coOrjacoBaHUE NPOEKTOB JIOKYMEHTOB IO MPEIOCTaBICHUIO
MYHULIMTATbHON YCIIyTH;

2) IpOBOJMMbBIE B  YCTAaHOBJIECHHOM  TMOPSJAKE  IPOBEPKU  BEIACHUS
JEJONPOU3BOICTBA;

3) mpoBeIeHNE B YCTAHOBIEHHOM IOPSIIKE KOHTPOJIBHBIX TTPOBEPOK COOIIOICHUS
MPOLEAYp NPEAOCTABICHUSI MyHUIIUIIAILHON YCITYTH.

B wmenmsx Tekymiero KOHTpOJS HMCHOJIB3YIOTCS CBEACHUS, HMEIOIINECS B
AJIIEKTPOHHOM 0a3e JaHHBIX, CIIy>)KeOHasi KOPPECHOHJEHIIMS, YCTHasT UM MNUChbMEHHas
uH(pOopMaIUs TOHKHOCTHBIX JIUI, OCYIIECTBIISIONIMX BBIOJHEHUE aMUHUCTPATUBHBIX
IpoLeayp, KypHaJIbl yueTa COOTBETCTBYIOIINX JOKYMEHTOB U JIPYTUE CBEJICHUS.

JI71st oCylIecTBIEHUSI KOHTPOJISI 32 COBEPIICHUEM JIEHCTBUN MPU MPETOCTABICHUH
MYHUIIMNATBHOW YCIYTHW M TPUHATUU PEUICHUH PYKOBOIUTEIIO OpraHa MECTHOTO
CaMOYIIPaBJICHUsI  MPEJCTABISAIOTCS  CIHPaBKM O  pe3yibTaTax MpeloCTaBICHUS
MYHUIIUTIATBHOU YCITyTH.

O ciyyasix ¥ IpyU4YrHAX HAPYLUIEHUSI CPOKOB, TTOCIEA0BATEILHOCTH U COAEPKAHUS
aIMUHUCTPATHBHBIX TPOLEAYP JOJDKHOCTHBIC JHIA HEMEIJIEHHO HWH(HOPMHUPYIOT
PYKOBOJUTENSA OpraHa, MpPeJOCTaBISIONIEr0 MYHUIUIAIBHYIO YCIYry, a TaKke
MPEANPUHUMAIOT CPOUHBIE MEPHI IO YCTPAHEHUIO HAPYIICHUH.

Texymmuii KOHTPOJH 3a COOJIOCGHWEM TMOCJIEeNOBATEILHOCTH  JICUCTBHM,
ONpPENCIICHHBIX  QJIMUHUCTPATUBHBIMU  MPOLEAypaMU IO  IPEAOCTABICHUIO
MYHUIIMIAIBHOM YCIYTH, OCYIIECTBISECTCS 3aMECTUTENEM PYKOBOAMTENS OpraHa
MECTHOTO  CaMOYIIpaBJE€HUS, OTBETCTBEHHbIM 3a OpraHu3alui paboOThl IO
PEIOCTABICHUI0O MYHUIIMNAIBHOW YCIyTH, HAYAIIbHUKOM OT/IeJa, OCYIIECTBIISIONIETO
OpraHu3aluio padOThl MO NPEJOCTABICHUIO MYHUIIUTIATBHONU YCIIYTH.

[lepeyeHb AOMKHOCTHBIX JIMI[, OCYIIECTBISIIONIMX TEKYIIUA KOHTPOIb,
YCTAHABJIMBAETCS MOJIOKEHUSIMU O CTPYKTYPHBIX MOJAPA3IENEHUAX OpraHa MECTHOIO
CaMOYIpPaBJIEHUS U JOJKHOCTHBIMU PETJIaMEHTaAMHU.

4.2. ITops10K ¥ IEPUOIUYHOCTh OCYIIECTBICHHS MUIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK
IIOJTHOTHI ¥ Ka4E€CTBA MTPEAOCTABICHNS] MyHULMITAJIIBHON YCIIYTH, B TOM YHUCJIE TOPSAOK
¥ (GOpMBI KOHTPOJIS 32 TIOJTHOTOM U Kaue€CTBOM MPEAOCTaBICHUS MyHUITUIAIBbHOMI
yCIIyTH

4.2.1. KoHTpob 3a MOJTHOTOM M KAYECTBOM MPEIOCTABICHUSI MyHULIMTIATBHOM
YCIIYTH OCYILECTBIIIETCS B OpMaX:

1) mpoBeeHMs IPOBEPOK;

2) paccMOTpeHus kallo0 3asBuTeNel Ha nerctBus (0esneiictBue) [anatel, a
TaK)Ke UX JOJKHOCTHBIX JIUL, MyHUIIUIATbHBIX CITYXKaIIHUX.

4.22. B mensx OCYyHIECTBICHUS KOHTPOJSI 3a TOJHOTOM U KayecTBOM
NPENIOCTAaBICHUS MYHHIIMNAIBHOW YCIYyTd MPOBOJSATCA IUIAHOBBbIE M BHEIUIAHOBBIE
npoBepku. [lopsSgoK ¥ MEpUOJUYHOCTH OCYIIECTBICHHS IUIAHOBBIX IPOBEPOK
yCcTaHaBIMBaeTcs miaHnoM pabotsl [lamarel. [Ipu mpoBepke MoryT paccMaTpuBaThCs BCE
BOIIPOCHI, CBSI3aHHBIC C MPEAOCTABICHUEM MYHUIIMITAIILHON YyCIyTH (KOMIUICKCHBIC
MIPOBEPKH), WM OTAEIBHBIN BOMPOC, CBSA3aHHBIN C MPEIOCTABICHUEM MYHHITUTIATHHON
yciayra (Tematuyeckue TmpoBepkH). IIpoBepka Takxke MOXKET MPOBOJUTHCS TIO
KOHKPETHOH KaJI00€ 3asBUTEIIA.



4.2.3. BHennaHOBBIE NMPOBEPKU NMPOBOAITCS B CBSI3U C IPOBEPKOM YCTPAaHEHHUS
paHee BBISBICHHBIX HapyLIEHUH aJIMHUHHCTPATUBHOIO PErJIAMEHTA, a TAKXKe B Clydae
MOJTydeHUsT Kayo0 3asBuTeneld Ha neidctBus (OesmetictBue) [lamaTel, a Takke uxX
JOJDKHOCTHBIX JIUL, MyHUIUMIAIbHBIX CITYXKaIIUX.

4.2.4. Pe3ynpTaThl MPOBEPKU OGOPMIISIOTCS B BUAE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEJOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIMI] OpPTaHa, MPea0CTaBIISIONIETO
MYHUIIMTIATBHYIO YCIYTY, 3 pelleHus U JeicTBUd (0e31eicTBIE), TPUHUMAEMbIe
(ocymiecTBiIsIEMbIE) UMU B X0J1€ MIPEAOCTABICHUS] MYHULIUITAILHON YCITyTH

[To pe3ynbpTaTaM MpOBEACHHBIX MPOBEPOK B CIIydae BBISABICHUS HAPYIICHUH TIPaB
3assBUTENIC BUHOBHBIC JIMIA TPHUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoAaTenbCcTBOM Poccuiickon denepannu.

PykoBonuTens opraHa MECTHOrO CaMOYIPaBJICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBJICHUI.

PykoBonuTtens (3amMecTHTENh PYKOBOAMUTENS) CTPYKTYPHOTO TMOIPA3AEICHUS
OpraHa MECTHOTO CaMOYTpAaBICHHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE H
(W) HeHaaseXalree BBITIOJHCHHE aJMUHUCTPATUBHBIX JCHCTBUHN, YKa3aHHBIX B
paszzene 3 aTMUHUCTPATUBHOTO perjiaMeHTa.

JIOMKHOCTHBIC JMI]a W WHBIE MYHHIIMIIAIbHBIC CIyXKallhie 3a pelieHus |
nevictBus (0e3ecTBUE), TPUHUMAaeMble (OCYIIECTBIISIEMbIE) B XOJIe MPEI0CTaBICHUS
MYHHUIIATIATEHOM yCITyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHO/IATEIHCTBOM IMOPSIKE.

4.4. TlonoxxeHust, XapaKTepU3YIOIUe TPeOOBAHHS K TIOPSIAKY U OopMaM KOHTPOJIS 3a
NPEJOCTABICHUEM MYHHIIUIIATBHON YCIYTH, B TOM YHCIIE CO CTOPOHBI TPAX/IaH, HX
00BeIMHEHUH U OpraHu3alui

KoHTpoab 3a mpeaocTaBieHueM MYHULIMNAIBHON yCIYTH CO CTOPOHBI T'PaXK]iaH,
UX OOBENWHEHWA W OpPraHM3aIfii, OCYIIECTBISETCS TOCPEIACTBOM OTKPBITOCTH
NEATeIbHOCTH  OpraHa  MECTHOTO  CaMOYMpABJIEHUS  NPU  MPEIOCTABICHUN
MYHUUMNAIBHOM  YCIYyTH, TIOJYYEHUs TIOJIHOM, AaKTyaJbHOM MW  JOCTOBEPHOMU
uH(boOpMaIIMK O TOPSAJKE MPEAOCTABICHUS MYHUIMIAIBLHON YCIYTM M BO3MOKHOCTH
JOCYJIeOHOTO0 pacCMOTpeHusi oOpalieHui (3kajio0) B Mpolecce IMpeaoCTaBICHUS
MYHULHUNAIBHON YCITyTH.

5. locyneOHbIi (BHeCy1eOHDbII) MOPSIA0K 00:KAT0BAHUS PellieHUd 1 1efCTBUIA
(0e3neiicTBHs) OpraHa, Npea0CTABJISIOIIEr0 MyYHUIIUIIAIbHYIO YCJIYTY,
MHOTO(YHKIMOHAJIBLHOTO IEHTPA NMPEeA0CTABIEHUS IOCYIaPCTBEHHbBIX U
MYHUIHMIAJIBHBIX YCJIYT, OPraHu3anuii, ykasaHHbIX B yactu 1.1 craten 16
®enepanbHOro 3akona Ne210-®3, a Takke UX J0JKHOCTHBIX JINII,
MYHUIMIAJbHBIX CJIY:KANIUX, PAOOTHUKOB

5.1. 3asBUTENN UMEIOT IPABO Ha 00KaJOBAHUE B IOCYICOHOM MOPAIKE PEIICHUN
U JedctBuil (Oe3nelcTBUs) opraHa, MPEIOCTaBISIONIET0 MYHHMIIMIAIbHYIO YCIYTY,



JOJDKHOCTHOTO  JIMI]Aa OpraHa, MPeAOCTaBIAIONIET0 MYHHUIMMNAIbHYIO  YCIYTY,
MYHHUIIMIIAJIBHOTO  CIIY)KAIllero,  PYKOBOJIUTENS  OpraHa,  MPeAOCTaBISIOLIETO
MYHHIIMIIATIBHYIO yCIyTYy, MHOTO(YHKIITOHATIBHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OpPraHU3allfi, MPEeAyCMOTPEHHBIX YacThio 1.1 ctaThu
16 ®enepanphoro 3akoHa Ne 210-D3, a Takxke Ux paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C HKalio00ii, B TOM YUCIIE B CIASAYIOUINX CIydasX:

1) HapyiieHne cpoka perucTpanuu 3anpoca O MPeAOCTaBICHUH MYHHUIUIATbHOM
YCIIYTH, 3a1poca, ykazaHHoro B cratee 15.1 deaepanpHoro 3akoHa Ne 210-D3;

2) HapylIeHHe CpOKa MpPEelOCTaBICHUS MYyHUIUIAIBLHON ycnyru. B ykazanHom
ciaydyae nocyaeOHoe (BHecyneOHOe) 0oOKalloBaHUE 3asBUTEJIEM PEIICHUN W JCHCTBUIMA
(6e3nericTBUsl) MHOTO(PYHKIIMOHAJIBHOTO IIEHTPa, pabOTHUKA MHOTO(YHKIIMOHAIBLHOTO
[IEHTpa BO3MOXHO B CJyyae, €Cid Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTP, PEIICHUS U
nevictBust  (0e3melcTBHE) KOTOPOro  OOXKaNyrTCs, BO3J0XKeHa (QYHKIHUS  TI0
PEIOCTABICHUIO COOTBETCTBYIOUIMX MYHHIMIAIBHBIX YCIYr B IOJHOM O0bEME B
MOpsIZIKE, ONpeAesIeHHOM YacThio 1.3 ctateu 16 @eaepanbHoro 3akona Ne 210-D3;

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB UM HH(POPMAIUH JINOO OCYIIECTBICHUS
ACHCTBUM, TMPEACTAaBICHUE WM OCYIIECTBIEHHWE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUMBHBIMM ITpaBOBbIMM akTamu Poccuiickon ®enepanuu, HOPMaTUBHBIMU
npaBoBbIMU akTamu PecnyOnuku TarapcraH, MyHUIIMIATIbHBIMH MPAaBOBBIMH aKTaMHU
IUIS TIPEIOCTABJICHUS MyHHUIIMIIAIbHOM YCITyTH;

4) oTka3 B MpuUeMe JOKYMEHTOB, IMPEJOCTABJICHHE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMU TPAaBOBbIMU akTamu Poccuiickoit ®Denepanniv, HOPMATUBHBIMU
npaBOBbIMM akTamu PecryOnuku TaTapcTaH, MyHUIIMIAIBHBIMU TPABOBBIMU AKTaMU
JUTSl IPEIOCTABJICHUS] MYHUIIMIIAIBHON YCIIYTH, Y 3asBUTEIS;

5) oTka3 B NpelOCTaBICHUN MYHUIIUTIAILHOM YCITyTH, €ClIi OCHOBAaHUA OTKa3a He
IpeaycMOTpeHbl (enepanibHbIMU 3aKOHAMU U TMPUHATHIMA B COOTBETCTBUM C HUMHU
MHBIMM HOPMATUBHBIMM TPaBOBbIMH akTamu Poccuiickoit ®enepaiuu, 3aKOHAMH U
WHBIMM  HOPMAaTHUBHBIMU  TpaBOBbIMH  akTamu  PecmyOmuku — Tatapcraw,
MYHHUIIMIIAJBHBIMA ~ NPAaBOBBIMU  aKTaMH. B yKa3aHHOM ciy4ae JocyaeOHOe
(BHEcynmeOHOE) O0O’kamoBaHWE 3asBUTENIEM pEIICHWA W JeWcTBUi (Oe3neicTBUA)
MHOTO(YHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHHKAa MHOTO(YHKUIMOHAIBHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, ecii Ha MHOTO()YHKUIHMOHAJIBbHBIM LIEHTP, PEUICHUs U JEHCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (QYHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YyCIyr B TOJHOM 0O0beMe B MOPSIKE,
onpeaeaeHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENSL MPU MPEAOCTABIECHWHM MYHULMIAIBHON YCIyTd
I1aThl, HE TMPEIYCMOTPEHHON HOPMATUBHBIMM NPABOBBIMH akTamMu Poccuiickoi
@denepauuy, HOPMATUBHBIMU  TMpaBOBbIMU  aktamu  Pecnybmuku — Tatapcras,
MYHUIIUTATbHBIMUA TPABOBBIMU aKTAMH;

7) oTKa3 opraHa, MPeJOCTABIISIIONIET0 MYHUIIMNAIbHYIO YCIYTY, JOJKHOCTHOTO
JMIa OpraHa, MPeAOCTaBISIONIEr0 MyHHUIUNAIbHYIO yCIyTy, MHOTO(QYHKIIMOHAIBHOTO
LIEHTpa, paOOTHHKA MHOTO(YHKIIMOHATILHOTO LIEHTPA, OpraHU3aIuil, MPeayCMOTPEHHBIX
yacteto 1.1 crateum 16 denepanpHoro 3akona Ne 210-®d3, unu ux paOOTHUKOB B
WCIPABIICHUU JOMYUICHHBIX HWMH ONEYAaTOK M OIIMOOK B BBIIAHHBIX B pE3yJbTaTe
NPEIOCTABICHUS ~ MYHHUIMNAIbHOM  yCOyrd  JOKyYMEHTax Jubo  HapylieHue
YCTaHOBJIEHHOTO CpOKa TaKUX HCHOpaBieHui. B ykaszaHHOM ciiydae nocyaeOHoe
(BHecyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelleHud W AehcTBUil  (0e3aeicTBUS)



MHOTO(YHKIIMOHAJILHOTO  1IEHTpa, pa0OTHMKAa MHOTO(YHKIIMOHAIBHOIO IIEHTpa
BO3MOXXHO B CJy4ae, €ClM Ha MHOTO()YHKUIHMOHAJIBbHBIM LIEHTP, PEHICHUs U JEHCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (QYHKIUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULHUIAJIBHBIX YCAYr B TIOJHOM 00ObeMe B MOPSJIKE,
onpeneneHHoM yacTtero 1.3 cratbu 16 denepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHE CpOoKa WIM MOpAAKAa BbIAAYM JOKYMEHTOB IO pe3yibTaTaM
MPEIOCTABIICHUSI MYHULIUTIAIBHON YCIYTH;

9) npuocTaHOBJIEHHE MPEOCTABICHUS MYHUIIUIIATLHON YCIyTH, €CJIM OCHOBAHUS
NPUOCTAHOBJICHUSI HE MPEAYyCMOTpEHbl (elrepaibHbIMU 3aKOHAMU W TPUHATHIMU B
COOTBETCTBMM C HUMU HMHBIMA HOPMATHUBHBIMU TMPaBOBbIMU akTamMu Poccuiickoi
@denepany, 3aKOHAMU W MHBIMU HOPMATHUBHBIMHU IPABOBBIMU akTamu PecrnyOnnku
TaTtapctan, MyHUIIMTIATBHBIMU TIPABOBBIMU aKkTaMU. B ykazaHHOM ciydae aocyneOHoe
(BHEeCcyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelleHud W AehcTBUil (0e3aeicTBUS)
MHOTO(QYHKIIMOHAJILHOTO  1IEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIBHOIO IIEHTpa
BO3MOXXHO B Ciy4ae, €ciliM Ha MHOTO()YHKUHMOHAJIBbHBIN LIEHTP, PEUIeHHUs U JEHCTBUS
(Oe3nelicTBME) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (QYHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULHUMAJIBHBIX YCAYr B TIOJHOM 00beMe B MOPSJIKE,
onpeneneHHoM yacTero 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBaHue y 3asBUTENS MPHU MPEAOCTABICHUHM MYHUIIUIAIBHON YCIIyTU
JOKYMEHTOB WJIM HMH(OpMAIMH, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAJIMCh MPU MEPBOHAYATIBHOM OTKa3€ B MPHEME JIOKYMEHTOB, HEOOXOAUMBIX JIJIS
PEeIOCTaBICHUS MYHUIIUIIATBLHON YCIyrd, JU00 B MPEJOCTABICHUH MYHUILIMIATIbHON
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctatbu 7
®denepanpHoro 3akoHa Ne 210-d3. B ykazaHHOM ciydae jaocyacOHoe (BHeCyaeOHOE)
00’xaJloBaHUE 3asIBUTEJIEM pereHui U nencTBUI (6e3nericTBuS)
MHOTO(YHKIIMOHAJLHOTO  1IEHTpa, pa0OTHMKAa MHOTO(YHKIIMOHAIBHOIO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTOQYHKIHUOHAIbHBIA LIEHTP, PEIICHUs] U JCUCTBUS
(Oe3nelicTBME) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (QYHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULHUMAJIBHBIX YCAYr B TMOJHOM 00ObeMe B MOPSJIKE,
onpeneneHHoM yactero 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercss B NUChbMEHHOM (opme Ha OyMa)kKHOM HOCHTENE, B
AIIEKTPOHHOM ¢opMe B Oprad, MPEAOCTABISIIONIMA MYHULUIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIA LEHTP JUOO B COOTBETCTBYIOIIMI OpraH TOCYIapCTBEHHOMN
BJIACTH, SBISIOIIMICS ydpeAauTesneM MHOroQyHKIMOHAJIBHOTO LieHTpa (manee -
yupeauTeb ~ MHOTO(QYHKIMOHAIBHOTO  IIEHTpa), a Takke B  OpraHu3alluu,
npeaycMoTpeHHbie yacthio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-D3. XKanoOwr
Ha peleHus u jaectBus (Oe3neiicTBUE) PYKOBOAMTENS OpraHa, MPeaoCTaBIISIOIETO
MYHUIIMTATBHYIO YCIYTY, OIal0TCsS B BHIIIECTOSIIIUNA OpTraH (IIPU €ro HaJu4um) Jubo B
Clly4ae ero OTCYTCTBHSI PacCMaTpPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOIUTEIEM OpraHa,
IPENIOCTABISIONIEr0 MyHUIMINAIBHYIO yciyry. JKanoObl Ha pelieHdss W JeUCTBUS
(Oe3neticTBue) pabOTHUKA MHOTO(PYHKIIMOHAIBHOTO LIEHTPa MOJAIOTCS PYKOBOJIUTEIIO
TOr0 MHOTOQYHKIIMOHATBHOTO 1eHTpa. JKajoObl Ha pemieHus W JACHCTBUSA
(Oe3neticTBue) MHOTO(YHKIIHOHAIBHOTO HEHTpa  MOJAIOTCS  YYPEAUTEIIO
MHOTO(YHKIIMOHAJIBHOTO IEHTpa WM JODKHOCTHOMY JIMILY, YHOJHOMOYEHHOMY
HOPMAaTUBHBIM TpaBOBbIM akToM PecmyOnmuku Tartapcran. XKanoOGwsl Ha pemieHHs u
neuctBusa (Oe3melicTBrE) paOOTHUKOB OpPTaHU3AIMM, MPETyCMOTPEHHBIX 4YacThio 1.1



cratbu 16 ®epepanbHoro 3akoHa Ne 210-®3, nomaroTcsi PYKOBOIUTENSIM 3STHUX
OpraHu3alui.

Kanoba Ha pemeHus u AeicTBus (Oe3aeiicTBUE) opraHa, MPEIOCTaBIISIONIETO
MYHULUIAIBHYIO  YCIOYry, JOJDKHOCTHOTO JIMLA OpraHa, MpeJoCTaBISIOIErO
MYHULMIAIBHYIO YCIYry, MYHULIHMOAIBHOIO CIYXKAallero, PyKOBOIUTENS OpraHa,
MPEIOCTABIIAIONIET0 MYHHUIIMIAIBHYIO YCIYTYy, MOXET OBbITh HalpaBjieHa IO IOYTe,
yepe3 MHOTOQYHKUMOHAJIBHBIM ILIEHTpP, C HCIOJb30BaHUEM HH(OPMALIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM  cetn  «MHTepHer», oduuuanbHOro caiTa oprasa,
NPEeNOCTaBISIONIEr0  MyHUIUINAIbHYIO  yciayry, Egunoro  moprama  nmubo
PecnyOnukanckoro noprajia, "HOOPMAIMOHHONW CUCTEMBI A0CYA€OHOr0 00KaloBaHuUs,
a TaK)Ke MOKET OBbITh NMPUHSATA MPU JIMYHOM TIpueme 3asButens. XKanoba Ha perieHus u
NEeNCTBUS (Oe3neiicTBHE) MHOTO(YHKIIMOHATBEHOTO IIEHTpa, paboTHUKaA
MHOTO(YHKIIMOHAILHOTO ~ IIEHTpa MOXET ObITh HampaBjieHa IO [o4YTe, C
UCIOJIb30BAaHUEM  HMH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOW — cetn  «lHTepHer»,
oumansHOro caita MHOTO(QYHKIHOHAJIBHOTO IEeHTpa, EauHoro mnoprana mnubo
PecnyOnukanckoro mopTaia, nHOOPMAITMOHHONW CHCTEMBI JOCYyAeOHOTO 00KaIOBaHNA,
a TaKk)Ke MOXKET OBITh MPUHATA MIPH JIUYHOM IpuemMe 3asButes. JKanoba Ha penieHus u
neiictBus (Oe3eHCTBUE) OpraHuM3aluid, MPeIyCMOTpPEeHHbIX 4acThio 1.1 cratem 16
®enepanbHoro 3akona Ne 210-d3, a Takxe ux paOOTHUKOB MOXKET ObITh HampaBlieHa
MO0 TMOYTe, C HCIOJb30BAHUEM HH(DPOPMAILIMOHHO-TEICKOMMYHUKAIIMOHHONW CETH
«HTepHeT», OQUIMANbHBIX CAWTOB 3THX OpraHu3anuii, EnuHoro mnoprana maubo
PecnyOnukaHckoro mopraia, a TakKe MOXET ObITh NMPHUHSATA MPU JUYHOM IpUEMe
3asiBUTEIS.

5.3. Kanoba nomxHa COepKaTh:

1) HaumMeHOBaHHME OpraHa, TMPEJOCTABISIONIETO MYHHUIMIAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, NpelOoCTaBISIOIEr0 MYyHUIUMNAIbHYIO YCIYry, JHu00
MYHUIIUTIATBHOTO CITYXAaIlero, MHOTO(YHKIIMOHAILHOTO LIEHTPa, €ro PyKOBOJIUTENS U
(umu) paGoTHHKA, OpraHU3alUi, MpPEeIyCMOTpPeHHbIX dacTthio 1.1 cratem 16
®enepanbrHoro 3akoHa Ne 210-D3, ux pykoBoautenei u (M) pabOTHUKOB, PELICHUS U
neicTBus (6e31eiiCTBIE) KOTOPHIX 00KAITYIOTCS;

2) pamunuio, UMs, OT4ECTBO (TIOCTENHEE - MPHU HAJIWYHH), CBEJCHUS O MECTE
KUTENbCTBA 3asABUTENS - (PU3UUECKOTO JIMIa JuOO HAMMEHOBAaHHUE, CBEJCHHUS O MECTe
HAXOXKJEHUS 3asBUTEIS - FOPUAMYECKOTO JIUIA, a TAKKEe HOMEP (HOMepa) KOHTAKTHOTO
tenedoHna, agpec (aapeca) IAESKTPOHHON MOUTHI (IIPY HAJIMYMK) U TTIOYTOBBIM ajpec, 1o
KOTOPBIM JI0JKEH ObITh HAIIPAaBJIEH OTBET 3asIBUTEIIIO;

3) cBenmeHus 00 OOKaTyeMbIX PEIICHHMSIX W JNeUCTBUAX (Oe374eHCTBHM) OpraHa,
PEIOCTABISIONIEr0  MYHUUMIAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIIa  OpraHa,
PENIOCTABISIONIEr0 MYHUILIMIIAIBHYIO YCIYTy, JMOO MYHUIIMIIAIIBHOTO CITY’Kallero,
MHOTO(YHKIIMOHAJILHOTO  LIEHTpa, pabOTHUKA MHOTO(YHKIIMOHAJIIBHOTO IIEHTpA,
OpraHu3aluii, TpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanbHoro 3akoHa Ne 210-
@3, ux pabOTHUKOB;

4) noBOABl, HA OCHOBAaHWHM KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHUEM H
aeiictBueM (Oe3mefCTBHEM) OpraHa, MPEeIOCTABIAIOIIETO0 MYHUIMNAIBHYIO YCIYTY,
JIOJHDKHOCTHOTO JIMIIAa OpTaHa, MPEeAOCTaBISIIONIETO MYHHMIMNAIbHYIO YCIyry, Ju0o
MYHHUIIMIIAJIBHOTO  CIIy’Kalllero, MHOTO(YHKIIMOHAJIBHOTO  ILIEHTpa, paOOTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OpraHU3allfi, MPeayCMOTPEHHBIX YacThio 1.1 ctaThu
16 denepanbHoro 3akoHa Ne 210-d3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBIThH



IPEICTaBIICHbl JOKYMEHTHl (MpU HAJUYMM), MOATBEPKIAIOIIME JOBOJbI 3asBUTEII,
100 WX KOTHUH.

5.4. TloctynuBmias »xanoda MOJIEKUT PETUCTPALIMU B CPOK HE TMO3/1HEee pabouero
JHS, CJIEYIOLIETO 32 THEM MOCTYILJICHUS.

5.5. XKanoGa, moctynuBmias B OpraH, MOPEJOCTaBISIONUN MYHULUIMATIBHYIO
YCIyTy, MHOTO(QYHKIIMOHANBHBI IIEHTP, YYPEIUTENI0 MHOTO(PYHKIIMOHATHHOTO
LIEHTpa, B OpraHu3alluu, npeaycMoTpeHHble 4dacthio 1.1 crtateu 16 dexpepanbHOrO
3akoHa No 210-®3, nubo BeimIeCTOAIUM oOpraH (IPU €ro HAJIWYWU), TOJICKHUT
PAaCCMOTPEHUIO B TEUYEHHE MATHAAUATH pabOuMXx JTHEH CO JIHA €€ PEerucTpauuu, a B
ciiy4yae 00XaJloBaHMsI OTKa3a OpraHa, MPEAOCTaBIIAIONIET0 MYHUIIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHOTO 1IEHTPa, OpraHu3alii, Ipe1yCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-d3, B mpueme JOKYMEHTOB y 3asBUTENsS JUOO B
UCIIPABJICHUM JOMYIICHHBIX ONEYaTOK W OIMHMOOK WM B ciy4yae oOOKaJoBaHUS
HapyUIEHUs YCTAHOBJIEHHOTO CPOKAa TaKWX HMCIPaBICHUN - B T€UEHHUE MATH pabOuux
JTHEW CO JIHS €€ PETUCTPALUU.

5.6. Ilo pe3ynbrataM paccCMOTPEHUS KaloObl MPUHUMAETCS OJJHO U3 CIEAYIOLINX
pEeLIEHNN:

1) xamoba ynOBIETBOpSIETCS, B TOM YHKCI€ B (OpME OTMEHBI MPUHSATOTO
pelIeHus1, UCTIPABICHHUS JTOMYIIEHHBIX OMEYAaTOK M OIIMOOK B BBIJAHHBIX B PE3yJIbTATE
MPEAOCTABICHNS MYHULMIIAJBHON YCIYyrM JOKYMEHTaX, BO3BpaTa 3asiBUTEIIO
JEHEXKHBIX CpPEJCTB, B3MMAaHHME KOTOPHIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMH akTamMu Poccuiickoit denepanuu, HOPMATUBHBIMU TPABOBBIMH aKTaMU
Pecny6nuku TatapcTan, MyHUIIUMTIATBHBIMU MPABOBBIMU aKTaMU;

2) B yAOBJIETBOPEHUU KAJIO0BI OTKA3bIBACTCS.

He mno3aHee nHs, cieayromiero 3a JHEM MPUHATUS PEIICHUS, YKAa3aHHOTO B
HACTOSIIIEM IYHKTE, 3asBUTENI0 B MUCbMEHHOW (OpMe U MO KEJIaHUIO 3asBUTEN B
ANIEKTPOHHOM (opMe HampapisieTCs MOTHUBUPOBAHHBIM OTBET O pe3yibTaTax
PacCMOTPEHHUS KaJIOOHI.

5.7. B caydyae mpu3HAHMS >KaJoOBbl TOJUIEkKAIIeH YAOBIETBOPEHUIO B OTBETE
3asIBUTENIO O pe3ybTaTaX PacCMOTPEHUS KaIoObl maercs mHGOpMaIus O NEeHCTBHSIX,
OCYLIECTBJISIEMBIX ~ OPraHOM,  MPEAOCTAaBIIOMIMM  MYHHUIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM JINOO OpraHu3alfel, mpeaycMOoTpeHHOM yacToio 1.1
ctatbu 16 denepanbuoro 3akoHa Ne 210-D3, B 1es11X HE3AMEAJIUTEIIBHOTO YCTPAHEHUS
BBISIBJIEHHBIX HAPYIICHUHN MPU OKa3aHUU MYHULIMIIAIILHON YCIIYTH, a TaK)Ke MPUHOCITCS
M3BUHEHUS 32 JOCTaBIICHHbIE HEY/I0OCTBA U yKa3bIBaeTCs MHGOpMALIHS O JaTbHEUIINX
JNEUCTBUAX, KOTOpbIE HEOOXOAUMO COBEPIIUTH 3aSBUTENIO B LEJIAX MOJIyYEHUs
MYHUIIUTIATBHOU YCITyTH.

5.8. B ciyyae nmpusHaHus *anoObl HE MOJIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yjibTaTaX pacCMOTPEHHs >KajoObl JAalOTCS apryMEHTHPOBAHHbIE
pPa3bACHEHHS] O MPUYMHAX MPUHATOTO pELIEHUs, a Takke HHopMalus O MNOpsIKe
00aJIOBaHUS TIPUHATOTO PELICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOJI€ HJIM IO PE3yJIbTaTaM PacCMOTPEHHUS KajIo0bl
MIPU3HAKOB COCTaBa AJMHMHHCTPATUBHOIO IPAaBOHAPYIIEHUS WM MPECTYIICHUS
JIOJHKHOCTHOE JIUIIO, paOOTHHUK, HAJIEIIEHHBIE TIOJTHOMOYHUSIMU IO PACCMOTPEHHIO 5Kajio0,
HE3aMEeJINTEIbHO HAMPABIIIOT UMEIOLIMECS MAaTEPUAIbl B OPraHbl IPOKYPATYPHI.



[Tpunoxenne Ne 1

K AZIMUHUCTPAaTHBHOMY PETJIAMEHTY
MPEIOCTABICHHS] MyHUIMITAIEHON YCITYTH
0 MIPEIOCTABICHUIO HHPOpMAIUU 00
00BbeKTax HEJBIKIMOTO UMYIIECTBA,
HAXOAALINXCS B MyHULIUTIAIbHON
COOCTBEHHOCTH Y TIPETHA3HAYCHHBIX IS
Cllaud B apeH1y

dopma

(bnank oprana, npegoCTaBIsAIONIET0 MYHUIIUTAIBHYIO YCIYTY)

NHOOPMAILIMA

00 00BeKTax HCIABUKUMOI'O UMYIIICCTBA, HAXOAAIINXCS B MYHHHHHaHBHOﬁ
COOCTBEHHOCTH U NpCAHAa3HAYCHHBIX 1JI CAd4YX B apCHAY

HomxuoctHOe muio (PHO)

Ceenenus 00 3EKTPOHHON MOANUCH

(moxnuch YHOITHOMOYEHHOTO JIOJPKHOCTHOTO JIMIA
opraHa)



[Tpunoxenue No 2

K AZIMUHUCTPAaTHBHOMY PETJIAMEHTY
MPEIOCTABICHHS] MyHUIMITAIEHON YCITYTH
0 MIPEIOCTABICHUIO HHPOpMAIUU 00
00BbeKTax HEJBIKIMOTO UMYIIECTBA,
HAXOAALINXCS B MyHULIUTIAIbHON
COOCTBEHHOCTH Y TIPETHA3HAYCHHBIX IS
Cllaud B apeH1y

dopma
(bnank opraHa, mpeI0CTaBIISAIONIETO MYHUITUTATBHYIO YCIYTY)

Kowmy:

KonTakTHBIE JaHHBIC!

[IpencraBurens:

KonTakTHbIC JAaHHBIC TPCACTABUTCIIAL

PELIIEHUE
00 OTKa3e B MPeI0CTaBICHUU MYHHUIIUTIATBHON YCIIYTH
10 MPeIOCTaBICHUIO HH(POpMAIIUK 00 00BEKTaX HEABUKUMOTO UMYILIECTBA,
HAXOJAIIUXCS B MyHUIIUNIATBHOW COOCTBEHHOCTH U MPEAHA3HAYEHHBIX VISl C1aYu B

apeHnay
oT Ne
PaccmorpeB Bame 3asBiieHue oOT No 151
pujaracMble K HEMY JOKYMEHTBI YIOJIHOMOYEHHBIM OpraHoM

MPUHSATO perieHue o0 0TKaze
B NpenocTaBieHUH HHPopMauuu 00 O0OBEKTaX HEABMKMMOIO HMYIIECTBA,
HaXOJIAIIMUXCS B MYHUIIMIIATLHON COOCTBEHHOCTH W TPETHA3HAYCHHBIX ISl CAA4YHd B
apeHy Mo CIEAYIOIIUM OCHOBAaHUSAM:

1.

2.

JlononHutenbHast UHGOpMAaLHS:

Bbl BrpaBe MOBTOPHO OOpAaTUTHCS B YNMOJTHOMOYEHHBIM OpPraH ¢ 3asBJICHUEM O
PEeIOCTAaBICHUH YCIYTU MOCJE YCTPAHEHUS! YKa3aHHbIX HApYIICHUH.

JlanHblii OTKa3 MOXXET ObITh O0O0XajaoBaH B JOCYACOHOM TMOpSAKE IyTEM
HaIpaBJICHUS >KaJI00bl B YIIOJHOMOUYEHHBIN OpraH, a TAak)Ke B CyZI€OHOM MOPSIIKE.

Cenenust 00 PIEKTPOHHON TTOAMMCH

JomxuocTtHOE uio (PHO)

MOANMUCH YIIOJJTHOMOYCHHOI'O JOJKHOCTHOT'O JIMIa opraHa)



[Tpunoxenne Ne 3

K AZIMUHUCTPAaTHBHOMY PETJIAMEHTY
MPEIOCTABICHHS] MyHUIMITAIEHON YCITYTH
0 MIPEIOCTABICHUIO HHPOpMAIUU 00
00BbeKTax HEJBIKIMOTO UMYIIECTBA,
HAXOAALINXCS B MyHULIUTIAIbHON
COOCTBEHHOCTH Y TIPETHA3HAYCHHBIX IS
Cllaud B apeH1y

dopma
(bnank opraHa, mpeI0CTaBIISAIONIETO MYHUITUTATBHYIO YCIYTY)

Kowmy:

KonTakTHBIE JaHHBIC!

[IpencraBurens:

KonTakTHbIC JAaHHBIC TPCACTABUTCIIAL

PEIIEHUE
00 OTKa3e B IpueMe JOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTABICHUS
MYHHIIMIIAJILHOM YCIIyTH N0 MPEeA0CTaBICHUIO HHpopMaru 06 00beKTax
HEJIBI)KUMOT'O HMYIIIECTBA, HAXOAAIIMXCS B MyHHIIMTIATEHONH COOCTBEHHOCTH U
NpeIHAa3HAYEHHBIX JUTSI CAa4YH B apeH]Ty

oT No
PaccmotpeB Bamie 3asBinenue ot No 151
MpujaraeMble K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHomM

MPUHSITO
pemieHre 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIMMBIX ISl TPEIOCTaBICHUS
uHpopMaruu 00 00BEKTax  HEABMKMUMOTO  HMMYIIECTBA, HAXOJIIIIMXCS B
MYHUIIATIATPHOW COOCTBEHHOCTH W TPEAHA3HAYCHHBIX [UJISI CIAa4d B apeHmay IIo
CJICTYIOIIUM OCHOBAHUSIM:

.

2.

PazpsacHenue nmpuunH oTKasa:

JlononuuTtenbHast UHGOpMAaIIHS:

Bbl BrpaBe MOBTOPHO OOPAaTUTHCS B YNOJTHOMOYEHHBIM OpraH C 3asBICHHEM O
MPEIOCTABICHUH YCIYTH MOCJe YCTPaHEeHUs yKa3aHHBIX HapYIICHUH.

JlanHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOpSIAKE IyTEM
HaIpaBJIeHUS kal00bl B YIIOJTHOMOYEHHBIN OPTaH, a TAK)Ke B Cy/1IeOHOM MOPSIKE.

JloskHocTHOE 1o (DUO) Caenenus 00 AIIEKTPOHHOMN TOITUCH

(TOIIMTH YITOITHOMOYIEHHOT'O JIOJDKHOCTHOT'O JIMIA OpraHa)



[Ipunoxenne Ne 4

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTABIICHUS MyHHUIIUITATLHOU YCITyTH
10 TIPEIOCTABICHUIO HHPOpMaIUK 00
00BEKTaX HEJBM)KUMOTO UMYIIIECTBA,
HaXOJSIIMXCS B MyHULIUTIATbHON
COOCTBEHHOCTH M MpeIHa3HAUCHHBIX IS
C/1ayul B apeHay

dopma

B

(HaMMeHOBaHWE OpraHa MECTHOTO CaMOYIIPaBJICHHS)

oT

(mamee - 3asBUTEIIb)
(st FOPUIIMYECKHX JIUILL - TI0JTHOE HAMMEHOBaHUE,
OpraHU3alMOHHO-TIPaBOBast opMa, CBEACHHUS O
TOCYIapCTBEHHOM PErucTpaIyu; il GU3NYCCKUX JIUII -
(haMusus, UMs1, OTYECTBO, MACHIOPTHBIC JAHHBIE, PETUCTPALIUIO
IO MECTY KUTEIBbCTBA, TEIC(OH)

3ASBJIEHUE
0 MpPeIOCTaBICHNN HHPOPMAITUU 00 00BEKTaX HEABMYKMMOTO UMYIIIECTBA,
HAXOAIIUXCS B MYHUITUTIATBHONH COOCTBEHHOCTH U MPEAHA3HAYCHHBIX JUIS CJIa4d B
apeHIy

[Ipomry Bac mnpenocraButh wuH(pOpMauioo 00 00BEeKTaX HEIBHKUMOTO
MMYIIECTBA, HAXOSAIINXCS B MyHUITUTIATHHOM COOCTBEHHOCTH M MIPEIHA3HAYCHHBIX JIJIS
C/Iauu B apeHy.

MecTopacrnonokeHue HEIBIKMMOTO HMYIIECTBA: MYHUIUMAIBHBIA  paiioH
(ropoackoit OKpYT), HaceJIeHHbBIN
MTYHKT yiI. 1.

Pesynbrar npenocraBieHrs MyHUIIUIIATBHON YCIYTH, IPOUTY MPEAOCTaBUTh:

[ |5 nuuneii ka6uner [Toprana rocyaapcTBEHHBIX M MYHHUIUMAIBHBIX YCIYT
PecnyOnuku Tarapcran;

D B MHOTO(YHKIHMOHAJIBHOM IIEHTPE MPEAOCTaBICHUS TOCYIApCTBEHHBIX U
MYHHUIMNATBHBIX yeayT Pecyonuku Tarapcran;

D B Ilaname.

(maTa) (moAmuch) (©.1.0.)



IIpunoxxenne Ne 5

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEAOCTABIICHUS] MYHULIUIIAIBHOU YCIIyT'H
10 TIPEIOCTABICHUIO HHPOpMaIUK 00
OG’bGKTaX HCABUXXUMOT'O UMYIICCTBA,
HaXOJSIIMXCS B MyHULIUTIATbHON
COGCTBCHHOCTI/I U OpCAHAa3HAUYCHHBIX JJIs
C/1ayul B apeHay

PykoBoautento

OT:

3ASBJIIEHUE
00 McIpaBIeHNN TEXHUYECKOU OMIMOKHU

Coobmiaro 06 omuOKe, AOMYIIEHHONW NMPU OKa3aHUM MYHUIIUINIAIBHOU YCIYTH T10
peAoCTaBICHUIO HHPOpMaIuK 00 00BbEKTaX HEJBMYXKMMOTO UMYIIIECTBA, HAXOISIIUXCS
B MyHUIIMTIATLHON COOCTBEHHOCTHU U MpeIHAa3HAYEHHBIX JJI C/Ia4d B apeH]Ty.

3amnmcaHo:

HpaBI/IJ'IBHLIC CBCICHUA:

[Ipomry wWcnpaBUTh  JOMYIICHHYK) TEXHHYECKYIO OMMUOKY ©  BHECTH
COOTBETCTBYIOIIIME  M3MEHEHHS B  JIOKYMEHT,  SBJSIONIMIICS  pe3yJbTaToM
MYHHUUUMIAIBHON YCIYTH.

[Ipuiararo crneayromme JOKyMEHTHI:

1.

2.

B cinywae npussTHsS peiieHHs 00 OTKJIOHEHHUM 3asiBJICHUS 00 HCIpPaBJICHHUU
TEXHUYECKOHN OIIMOKHU MPOIIly HAIPABUTh TAKOE pEIlICHHUE:

MOCPEJICTBOM OTIPABIICHUS AJIEKTPOHHOIO JOKyMEHTa Ha ajapec E-mail: ;

B BHUJI€ 3aBEPEHHON KOMHUHU HAa OYMa)KHOM HOCHUTEJIE TOUYTOBBIM OTIPABICHUEM IO
azpecy:

HacrosimM noaTBepkIat0: CBEACHUS, BKIIOUEHHBIE B 3asBJICHUE, OTHOCSILIMECS K
MOEM JIMYHOCTH W NPEICTABISIEMOMY MHOKO JIMILy, 4 TaKXX€ BHECEHHBIC MHOK HIXKE,
NoCTOBEepHbL.  JIOKyMEHThI  (KOMHUKM  JOKYMEHTOB), TMPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT  TpeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOAATENLCTBOM  Poccuiickoi
denepanuy, HA MOMEHT IIPEICTABIEHUS 3a8BJICHUS STH JOKYMEHTBI JICWCTBUTEIbHBI U
COZEpKAT JOCTOBEPHBIE CBEIICHUS.

(mara) (moamuce) (®.1.0.)



Ipunoxenue
(cmpaBoYHOe)

PexBH3HUTHI JOKHOCTHBIX JIMI[, OTBETCTBCHHBIX 32 MPEAOCTABJICHUE MYHHHHHaJILHOﬁ YCIayru u
OCYHIECTBJIAIIIUX KOHTPOJb €€ UCIIOJTHCHUSA,

MKY «Ilasata uMmyniecTBEHHbIX U 3eMeJbHbBIX OTHOIEHNH AJIbKeeBCKOI0 MyYHHUIUNIAJIBHOIO
paiiona Pecny0siuku TaTtapcran»

JlomkHOCTh Tenedon DJIEKTPOHHBIN aapec
[Ipeacenarens 8(843)46-21671 E-mail: A.Sorin@tatar.ru
Crneunanuct Ianatsr 8(843)46-21673 E-mail: Tatyana.Sivenkova@tatar.ru

HNcnoHUTEIbHBIH KOMUTET AJIbKEeBCKOr0 MYHUIIMIIAJIbHOIO pailoHa
Pecny0smku Tarapcran

JomxHoCTh Tenedon DIEKTPOHHBIN ajipec
PykoBourenn 8(843)46-20026 E-mail: ispolkom-alkeevo@mail.ru
VYrpaastomuii 1enamMmu 8(843)46-21750 E-mail: ispolkom-alkeevo@mail.ru




