KOMUTET TATAPCKO-AOM- AJIABYTA MYHUIIUATIAJTD

JIFOMCKOI'O CEJILCKOI'O .
PAVOHBI TATAP-JIOM- JIOM

UCIIOJITHUTEJIbHBIN i; TATAPCTAH PECITYBJIMKACHI
[TOCEJIEHUA EJIABYXCKOI'O

MYHUIUITAJIBHOT'O
PAJIOHA ABBUI )KUPJIET'E BAILIKAPMA
PECITYBJIMKU TATAPCTAH KOMUTETDI
IHHOCTAHOBJIEHUE KAPAP
“19” aBrycra 2022r. c. Tarapckuit Jrom-/[rom Nel3

00 YTBEPKACHUHN AAMUHUCTPATHBHOI'O pPEerjiaMeHTa NpeaoCTaBJICHUSA
MYHHHHHaJILHOﬁ YCIYId IO CBUACTECJABCTBOBAHUIO IOJIMHHOCTH IMOAIIUCH,
BEPHOCTH KOIMM AOKYMEHTOB M BBIIMIHCOK U3 HUX

B memsix peammszamum ®PexpepanpHoro 3akoHa oT 27 wmroms 2010 . N 210-03 "O6
OpraHu3allid TPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIIMOAIBHBIX yCiIyr', u
[TocranoBnennem McnonnurenbHoro komurera Tarapcko-Z{iom-I[IOMCKOro CelbCKOro
nocesnierust ot 09.03.2022 Ne 3 «O0 yTBepkACHUH NOPSAAKA pa3pabOTKU U yTBEPKICHUS
aIMUHHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUSI MYHHIUIIAIBHBIX YCIYT OpraHaMu
MECTHOTO  camoyImpaBieHus Tarapcko-/[romM-J[FOMCKOrO  CEJIbCKOTO  MOCEJICHUS
Enaly:xckoro MyHUITUTIATBLHOTO paiioHay

INHOCTAHOBJIAIO:

1. YTBepauTh aAMUHUCTPATUBHBIN pErIaMEHT MPEAOCTaBICHUS MYHUIIMIAIbLHON
YCIIYTHU MO CBUACTEIHCTBOBAHUIO MOIJTMHHOCTH MOIUCH, BEPHOCTU KOTTUN JJOKYMEHTOB
Y BBIIIMCOK U3 HUX COTJIACHO MPUIOKEHUIO Nel.

2. IlocranoBnenne MHWcnonHutenbHoro komurtera Tarapcko-/{roMm-/[romMckoro
cenbckoro noceneHus Enadyxckoro MmyHunumansHoro paitora Ne 6 ot 25.04.2017 «O6
YTBEPKIACHUU aJIMUHUCTPATUBHOIO perjaMeHTa TMPEIOCTaBICHUS MYHUIIUITAIBHOM
YCJIYTH 110 CBUJICTEJILCTBOBAHUIO MOJIMHHOCTH MOAMUCH, BEPHOCTU KOTTUN JJOKYMEHTOB
U BBITIMCOK M3 HUX» MPU3HATHh YTPATUBIIUM CHUITY.

3. Hacrosimiee mocTaHOBIEHUIO MOAJICKUT OPUITHATHHOMY Oy OJIMKOBAHUIO.

4. KoHTpOJIb 32 UCTIOTHEHNEM HACTOSIIIETO TOCTAHOBIICHUS OCTABJISIO 32 COOO.

PykoBoaurens P.A. Xaanynnuu
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[Ipunoxenue

K ITOCTAHOBJICHHIO

M cnonHuUTEeIbHOTO KOMHUTETa
Tarapcko-/{rom-/[romckoro
CEJICKOT'O MOCEICHUS
Enaby»xckoro MyHUIMIIAIHHOTO
pationa Pecniyonuku Tarapcran
ot «19» aBrycra 2022r. Ne 13

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaocTaBJIeHU MYHMIMIIAJBHON YCJIYI'd 10 CBU/IETe/ILCTBOBAHUIO
NOJAJTUHHOCTH MOANKMCH, BEPHOCTH KONMI JOKYMEHTOB U BBINNCOK U3 HUX

1. O0uIme moJIoKeHus

1.1. Hacrosmwmii  agMUHHUCTPATUBHBIA  pErIaMEHT  MPEJOCTABICHUS
MYHULMINAIBHOW yciyru (nanee — PeriaMeHT) ycTaHaBIMBAET CTAHAAPT U MOPSIAOK
MIPEAOCTABICHNAS] MYHULMITAJIBHOW YCIYTH IO CBUAETEIBCTBOBAHUIO MOJJIMHHOCTH
MOJAMKCH, BEPHOCTU KOIMUK JOKYMEHTOB M BBIMKMCOK U3 HUX (Aajiee — MyHUIUNATbHAs
yciyra).

1.2. Iony4arenu MyHULIMOAIBHON YCIyru: (PU3UUECKUE U IOPUIUUECKUE JIULIA
(nanee - 3asBUTEID).

1.3. MyHummnaibHas yciayra npeaocTaBisIeTCsl NCIOIHUTENBHBIM KOMUTETOM
Tarapcko-/{rom-/toMckoro cenbckoro moceneHus: EnaGyckoro MyHHMIIMIIAIbHOTO
paiiona (manee — Mcroynkom).

1.3.1. Mecto Haxoxaenue McnoanutenbHOro komuteTa: ¢. Tatapckuit rom-]lom,
yi.IllkonbHas, 1.3

['paduix paboThI:

noHeAeIbHUK - aTHUNa: ¢ 8.00 go 17.00;

['paduix okazaHusi MyHULIMITAIBHOM YCITyTH:

cpena, uersepr: ¢ 8.00 no 17.00;

cy000Ta, BOCKpPECEHBE: BBIXOAHBIC THH.

Bpems mepepsiBa i OTABIXa W NUTAaHWAS YCTAHABIMBACTCS MpPaBUIIAMU
BHYTPEHHETO TPYAOBOTO PACIOPSAIKA.

CrpaBounsiii Tenedon (85557) 7-45-35.

[Ipoxox Mo JOKyMEHTaM, yA0CTOBEPSIOINM JUYHOCTb.

1.3.2. Aapec opunuaibHOrO cailTa MyHUIMIIAIBLHOTO paiioHa B MH(GOPMALIMOHHO-
TEJIEeKOMMYHUKalMOHHON  cetn  «UHTepHer» (mamee — cetb  «HHTEepHET»):
(https://www.ropoaenadyra.pg).

1.3.3. Uudopmarys 0 MyHUITUTIATIEHON YCITyTE, a TAK)KE O MECTE HAXOXKJICHUS U
rpaduke padboTsl McnoakoMa MOXeET ObITh MOJTy4YeHa:

1) mocpenctBoM HMH(DOPMAIMOHHBIX CTEHJOB, COJEPIKAIIUX BHU3YaJbHYIO U
TEKCTOBYIO HH(POPMAIUIO O MyHHUIIMITAILHOM YCIIyTe, pacioyIOKEHHbBIX B TOMEIEHUSIX
Hcnonkoma, 17151 paboThI C 3asIBUTEIISMU;

2) mocpenctBom cetu «MHTepHET» Ha O(UIMATBLHOM CailTeé MYHHUIUIAIBHOTO
paiiona (https://www.roponenadyra.pd)
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3) ma Iloprane rocynapCTBEHHBIX M MYHUIUMNAIBHBIX yCiayr PecmyOmuku
Tarapcran (http://uslugi. tatar.ru/) (nanee — PernoHanbHbIi moprai);

4) Ha EnuHOM mopTase rocyJapCTBEHHBIX M MYHUITUIAIBHBIX YCIYT ((DYHKIIHN)
(http:// www.gosuslugi.ru/) (manee — Equnslii mopTain);

5) B Mcnonkome:

IIPU YCTHOM OOpAIIeHHUH - TUYHO UM MO TelIePOoHY;

Opy TMHUCBMEHHOM (B TOM 4ucie B (opMe BJIEKTPOHHOTO JIOKYMEHTA)
oOpaimieHud — Ha OyMa)XHOM HOCHUTENIE IO IO4YTe, B DJIEKTPOHHON (opme Mo
3JIEKTPOHHOM TOYTE.

1.3.4. Nudopmarus 1mo BompocaM IPEIOCTABICHUS MYHUIIUITAIBHON YCITyTH
pa3mMeraercs PykoBoauteneM 1u00 3aMeCTUTENEM PYKOBOIUTEIS UCIIOTHUTEIBHOTO
komuteTa Tarapcko-/[romM-/[FOMCKOTO CEIbCKOTO MOCEICHUS Ha O(DUITMAIIBHOM CaiiTe
MYHUIIMNIATBHOTO paiioHa W Ha HHPOPMAIIMOHHBIX CTEHJIaX B IMOMENICHUSNX
HcnonkoMma 11t paboThI € 3asIBUTEISIMH.

Nudopmanus Ha rocymapcTBeHHBIX s3bikax PecnyOnuku Tatapcrtas,
pasMmerniaemMas Ha HWH(DOPMAIMOHHBIX CTeHAaX W Ha OQUIMATBLHOM cailTe
MYHULIMNIAJIBHOTO palioHa B HMH(QOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON CeTH
«/HTEpHET», BKIIOYAET CBEJICHHUS O MYHHIMIIAIBHOM YyCIIyre, COAEp)Kalluecs B
nyHkrax (momgmynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1 HacTtosIero
Pernamenra.

1.4. IlepeyeHp  HOpPMATHBHBIX MPABOBBIX  AKTOB,  PEryJIHPYIOMIMUX
MPEAO0CTABICHHE MYHUIIMNAIBHONW YCIYTH (C YKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX
MPABOBBIX AKTOB M MCTOYHUKOB UX O(PUIIMATIBLHOrO OMyOJMKOBAaHMS), pa3MEIIeH Ha
opuIMaTbHOM  caiiTe  MYHULUMNAIBHOrO  pailoHa B HMH(POPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHOW ceTu «MHTepHeT», B TocyAapCTBEHHON MHPOPMALIMOHHON
cucteme «PeecTp rocynapcTBEHHBIX M MYyHHUIMNAIbHBIX yciuyr PecmyOnmku
Tarapcran.

1.5. B Hacrosimiem PernameHnTe HCHOJB3YIOTCS CIEAYIOIIME TEPMHHBI U
ONPEIEIICHMUS:

KOIUSI TOKYMEHTa - JOKYMEHT, MOJIHOCTbIO BOCHPOM3BOIAIIMNA MH(POPMAIUIO
NOJJIMHHUKA JOKYMEHTAa M €ro BHEIIHWE IPU3HAKU, HE MMEIOUIUMN HOPUANYECKON
CUJIBI;

JIOKYMEHT - MaTepuajbHbIii HOCUTENb C 3a()UKCUPOBAHHOW HA HEM B JIIOOOH
dopme wuHpOpMalMe B BUIE TEKCTa, 3BYKO3AMMCH, H300pakeHUss W (WIM) HX
COUYETaHHUs, KOTOPbIH MMEET PEKBU3UTHI, MO3BOJISIONIME €r0 UACHTU(PUIUPOBATH, U
npeaHa3HavYeH JIJIsl Iepeiadyd BO BPEMEHU U B IIPOCTPAHCTBE B LIEJIAX OOIIECTBEHHOTO
UCIIOJIb30BAHUS U XPAHEHUS;

BBIIIUCKA - BOCIPOM3BEICHUE YacTH [OKYMEHTA, HANpuUMep, BBINHCKA W3
0AaHKOBCKOTO cueTa KJIIMEHTa MOKa3bIBAET COCTOSIHUE CUeTa Ha ONPECICHHYIO JaTy;

TeXHUYECKas OmmoOKa - omuoOka (OmHMCcKa, omedyaTKa, IpaMMaTHdecKas WU
apudmerndyeckas ommoka aub60 mojao0Has omuOKa), JOMYIICHHAs OpPTaHOM,
MPEAOCTABIIIOIMM MYHHUIIMIAIBHYIO YCIyTy, W IpUBEAIIAas K HECOOTBETCTBUIO
CBEJICHUI, BHECECHHBIX B JIOKYMEHT (PE3yJIbTaT MyHUIIMIIAIBHON YCIYTH), CBEACHUSAM
B IOKYMEHTaX, HA OCHOBAaHUHU KOTOPBIX BHOCUJIMCH CBEICHMUS.

B Hacrosimem PernamenTe noj 3asiBJI€HUEM O MPENOCTABICHUH MYHULIUITAIEHON
yCIIyru (fanee - 3asBJICHUE) TOHUMAETCS YCTHOE OOpallieHue.
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2. CtanaapT npeaocTaBjeHUusi MyHUIIUNAJIbHOH YCJIYyTH

HopMaTuBHBIA aKT,

HaumeHnoBaHnue Tpe0OBaHUA YCTAHABJIUBAKOUIMA
CTaHAAPTa NPeA0CTABJICHUS Conep:xkanue Tpe0OBaHNUS CTAHAAPTA MYHHUIHMIAIbHYIO
MYHHUIUNAJIBHON YCJIYTH yCJIYIy WIH
TpeOOBaHME
2.1. HaumenoBanue CBUAETENBCTBOBAHUE MMOJIMHHOCTH TOANMUCH, BEPHOCTH | OCHOBBI

MYHULIMIAIBHON YCIIyTH

KOIHUM AOKYMCHTOB M BBIITMCOK U3 HHUX

3akoHozarenbcTBa PO o
HOTapuaTe OT
11.02.1993 No 4462-1;
npuka3 MuHrocra
Poccuu ot 7 deBpans

2020 r. N 16
2.2. HanmeHoBaHue Hcnonkom VYcras;
HCTIOJIHUTEIBHO- [Tonoxenue
pacropsiIuTeILHOTO OpraHa
MECTHOTO CaMOYTpaBJICHUS,
HETOCPECTBEHHO
MPE0CTABIISIOIIETO
MYHUILIMNAIBHYIO YCIYTY
2.3. Onucanue pe3yabTara Cosepiieaune HOTapHUAIbHBIX JNEUCTBUN o | [Tynkr 14 npukasa

IIPENOCTaBIICHUS
MYHULIMIIAIBHON YCIIyTH

CBUETEIbCTBOBAHUIO MOJIMHHOCTUA TOAIUCH, BEPHOCTH KOMUU
JOKYMEHTOB, BBIIIMCOK U3 HUX.

OTka3 B COBEpPUICHUH HOTApUAIbHBIX JEUCTBUU MO
CBUETEIIbCTBOBAHUIO MOJIMHHOCTHA NMOANUCH, BEPHOCTH KOMUU
JIOKYMEHTOB, BBITTHUCOK U3 HUX

Munrocta Poccun ot 7
despans 2020 r. N 16

2.4. Cpok npenocTaBieHUs
MYHHIIMIIAJIBHON yCITyTH, B TOM
YHUCJIe C y4eTOM HEOOX0IUMOCTH
oOpalieHusi B OpraHu3aluu,

CBI/I,HeTeJ'IBCTBOBaHI/IC INOAJTMHHOCTH  IMOAIIMNCH, BCPHOCTHU
KOMNUM JAOKYMCHTOB M BBIITMCOK U3 HUX OCYIICCTBIISICTCA B TCUCHUC
OJHOIo 4aca, C MOMCHTA O6paH_ICHI/ISI.




y4aCTBYIOIIWE B
PEIOCTABICHUN
MYHUIUTIAIBHOMN yCIIYTH, CPOK
OTJIOKEHUS MPEAOCTABICHUS
MYHUILUTIAJIBHOMN YCIIYTH B
cily4ae, €Clid BO3MOXXHOCTh
OTJIOXKEHUSI MPEeTYyCMOTpPEHA
3aKOHOJIaTeIbCTBOM Poccuiickoit
®denepanuu, CpoOK BbIAAYN
(HampaBiieHHs ) TOKYMEHTOB,
SIBJISTIOIIMUXCS PE3YJIbTaTOM
MPEI0CTaBICHUS
MYHUIUNTAIBHON YCIYTH

B ciydae mpuHsATHS pemieHus 00 OTKaze B IMPEIOCTABICHUH
yciyru, He no3anee 10 (Jlecsatr) gHei co aHs oOparieHus.

CpOK OTJIOKCHUA COBCPHICHUSA HOTAPHUAIBHOI'O HeﬁCTBHH HC
MOJKCT IIPCBLIIATE MCCALla CO IHA BBIHCCCHUA ITOCTAHOBJICHHUA 00
OTJIOKCHUU COBCPIICHUA HOTAPHUAJIBHOT'O ,ZIGI\/iCTBI/I}I.

CoBepuieHre HOTAPUATBHOTO IEUCTBUS MOXKET OBITh OTJIOKEHO Ha
CpPOK He 0Oojiee JecATH JHEW MO 3asBICHUIO0 3aWHTEPECOBAHHOIO
JUIa, OCMapUBaIOIIero B cyjAe MnpaBo wuiu  (akT, 3a
yAOCTOBEPEHUEM KOTOPOTO o0paTHIIOCh Ipyroe
3aMHTEPECOBAHHOE JUL0. ECM B TeUeHHEe 3TOro Cpoka OT cyAa He

OyleT TOJy4eHO COOOIICHHE O TIOCTYIUICHHH 3asBIICHHUS,
HOTapHaJIbHOE JIEHCTBUE IOJDKHO OBITH COBEPIIECHO.
Brrmaua JIOKyMEHTA, SIBJISTFOITIETOCS pe3yabTaToOM

MYHULUNAIBHOW YCIIYTH, OCYIIECTBISAECTCS B JI€Hb OOpaIlleHUs
3asIBUTEIIA.

HanpaBnenune  gokymeHTa, SBISIONIETOCS — PE3YyJIbTAaTOM
MYHHUITUTIATBHOM YCIIYTH, C HCIOJB30BaHUEM CIOC00a CBsI3H,
YKa3aHHOTO B 3asiBJICHUM (II0 MOYTE WM Ha DJIEKTPOHHBIN aapec)
HE MPETYCMOTPEHO

2.5. VcuepnbiBaromuii mepeveHb
JIOKyMEHTOB, HEOOXOUMBIX B
COOTBETCTBHH C
3aKOHOJIATCILHBIMH HJI WHBIMHU
HOPMATHBHBIMH IPABOBBIMHU
aKTaMH JJIS TIPEIOCTABICHUS
MYHULIMITAIIBHOW YCIIYTH, a
TaK)Xe YCIIYT, KOTOPBIC SBIISTFOTCS
HEO0OXOIMMBIMHU U

1. [Tacnopt wuaum JApyrue JOKYMEHTHI,
JIMYHOCTD 3asIBUTEIIS.

2. [IokyMeHTBI, TpeACTaBJIEHHbIE JJISI CBUACTEIHLCTBOBAHUS
MOJJIMHHOCTHU MOJNKUCH, BEPHOCTU KOMUM WJIM BBIMUCOK U3 HUX,
00bEM KOTOPBIX MIPEBBIIIACT OJIUH JIUCT, TOJDKHBI OBITH ITPOILHUTHI,
MIPOHYMEPOBAHBI ¥ CKPEILJICHbI OTTUCKOM NI€YATH OPTaHU3alUH, OT
KOTOpPOM UCXOJAT TOKYMEHTHI.

JIOKYMEHTBI IPEICTABISIOTCS JINYHO

YAOCTOBCPAIOIINC

npuka3 MuHrocta

Poccuu ot 7 deBpans
2020T. N 16




00s13aTeIbHBIMHU IS
HPEAOCTABIICHHUSI
MYHUIUITATBHBIX YCIIYT,
HOJICKAIUX TPEACTABICHUIO
3asBUTEJIEM, CITOCOOBI X
MOJTyYCHUS 3asiBUTEIIEM, B TOM
YHCJIEe B 3JICKTPOHHOU (popme,
MOPSIIOK WX TPEJCTABJICHUS

2.6. UcuepnipiBaronuii nepeyeHb
JIOKYMEHTOB, HEOOXO/IUMBIX B
COOTBETCTBUM C HOPMaTUBHBIMHU
IIPaBOBBIMH aKTaMU IS
IIPEIOCTABIICHUS
MYHULMIIATBbHOW YCIIYTH,
KOTOpBIE HAXOJATCS B
pacnopsKeHUn
rocyJapCTBEHHBIX OPraHOB,
OpraHOB MECTHOTO
CaMOYIIpaBJICHUS U
MO/IBE€IOMCTBEHHBIX
rocyJAapCTBEHHbIM OpraHaM Uiu
opraHaM MECTHOTO
CaMOYIIpaBJICHUS U
OpraHu3aluid, KOTOpPbIE
3as1BUTENb BIIPaBE NPEICTABUTD,
a TaKKe CrocoObl UX MOJTYYEHUs
3asIBUTEJISIMU, B TOM YHCJIE B
AJIEKTPOHHOH (hopMe, MOPSII0K
UX MPEICTABIICHUS;
roCy1apCTBEHHBIN OPraH, OpraH
MECTHOI'O CaMOyIpaBJIeHUs 100

[Tomywarorcs B pamkax ME>KBEIOMCTBEHHOT'O
B3aMMOJICHCTBUSL:
Cenenus 00 yruiate rocyaapCTBEHHON MOIUTHHBI.

[Ipuka3 denepanbHOrO
Ka3HAYEUCTBA OT
12.05.2017 Nel 1n




OopraHu3anus, B paCIiOpsKCHUN
KOTOPBIX HAXOOATCA JaHHBIC
JOKYMCHTBI

2.7. VcuepripIBaronyii nepeveHb
OCHOBAHHM JUJIs OTKA3a B IPUEME
JOKYMEHTOB, HEOOXOIUMBIX JJIs
[IPEIOCTABIICHUS
MYHUIUIIAIBHON YCIIYTH

OcHoBaHus U1 OTKa3a B IPUEME TOKYMEHTOB:

1) [Momaya MOKYMEHTOB HEHA ICKAIIUM JIUIIOM;

2) HecooTBeTcTBHE TpPEACTABICHHBIX JOKYMEHTOB IMEPEYHIO
JOKYMEHTOB M  TpeOOBaHUSAM, VyKa3aHHBIM B IYHKTE 2.5
Hacrosero Pernamenra;

3) B 3asBiicHMM M NpWIaraeMbIX K 3asSBJICHUIO JOKYMEHTax

UMEIOTCS HEOTOBOPCHHBIC UCIIPaBJICHUS, CEPhE3HBIC
MOBPEK/ICHUS, HE ITO3BOJISIOIINE OJHO3HAYHO HCTOJIKOBATH HX
CoJIepKaHue,

4) IlpencraBieHue JOKYMEHTOB B HEHAIJISKAIIIMI OpraH.

2.8. UcuepmipIBaromiuii nepedeHb
OCHOBAHHUU IS OTIIOKECHUS WA
OTKa3a B MPEAOCTABICHUN
MYHULIMIAIBHON YCIIyTH

OcHoBaHus U1l OTJIO0KEHUS MPEAOCTABIICHUS YCIYTH:

1) HEOOXOAMMOCTH UCTPEOOBAHUS TOTIOTHUTEIBHBIX CBEICHUM
OT PUBUYCCKUX U FOPUINYCCKUX JIHII;

2) HEOOXOAMMOCTH 3alpPOCUTh 3aMHTEPECOBAHHBIX JIUI[ 00
OTCYTCTBHHM Y HHX BO3P&KEHHUH TPOTHB COBEPIICHUS OTHX
NENUCTBUM, €CIIH B COOTBETCTBUHU C 3aKOHOM 3TO TpedyeTcs;

3) HampaBieHUsl JOKYMEHTOB Ha SKCHEPTHU3Y.
OcHoBaHus U1s1 OTKa3a NPEIOCTaBICHUS YCIIYTH:

1) CoBepilieHHE TAKOTO ACHCTBUS IPOTHBOPEYHUT 3aKOHY.

2) JleticTBHE MOMJICKHUT COBEPIICHHIO JOHKHOCTHBIM JIUIIOM
OpraHa MECTHOTO CaMOYTMpAaBIEHUS APYroro TOCEJCHHs WU
MYHHITUTIATBHOTO paiioHa (MPUMEHUTEIBHO K TMPUHATHIO MEp I10
OXpaHe HACJIEICTBEHHOTO UMYIIIECTBA) WM HOTAPUYCOM.

3) C mpocbboil O COBEpIICHHH HOTApUAIBHOIO JCHCTBUS
oOpaTtuicsi TpakIaHWH, NMPU3HAHHBIA CyJIOM HEIeeCIOCOOHBIM

IIYHKT 26, 27 nmpukasa
Munrocra Pocenn ot 7
¢depans 2020 r. N 16




WM OrPaHUYCHO JCeCIOCOOHBIM, MO0 TMpEeICTaBUTEIb, HE
UMEIOITUH HEOOXOIMMBIX TIOJITHOMOYHUH, IpakIaHUH, HE UMEIOIITUI
pEerucTpaIiy 1Mo MeCTy KUTEIbCTBA W NMPEObIBAHMUS;

4)J10BEpEHHOCTH HE COOTBETCTBYET TpeOOBaHUSAM
3akoHoaarenscTBa Poccuiickont denepanyu;

5)HoxyMeHT®Hl, IPEICTAaBICHHBIE JUTA COBEPILICHUSA
HOTApUAJIBLHOTO JEWCTBUS, HE COOTBETCTBYIOT TPEOOBAHUIM
3aKoHOJaTenbCcTBA Poccuiickon denepanuu;

6) dakTbl, W3IOKECHHBIC B JTOKYMEHTaX, MPEJCTABICHHBIX IS
COBEPIICHUSA HOTAPUAIBHOIO JACHUCTBUSA, HE NOATBEPKICHBI B
YCTAaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickont Penepanuun
MOpSIIKE TPU  YCIOBUH, YTO TMOJTBEPXKICHHE TpeOyeTcs B
COOTBETCTBHH C 3aKOHOJATEIBLCTBOM Poccurickon denepanum.

2.9. Tlopsinok, pa3mep u
OCHOBAHUSI B3UMaHUS
roCyJ1apCTBEHHOU MOIIJIMHBI WU
WHOM MJIaThl, B3UMAEMOI1 3a
IIPENOCTAaBIECHUE
MYHULIMIAIBHON YCIIyTH

MyHunmnanpHas yciyra 3a COBEpPUIEHHE HOTapUalbHBIX
JEUCTBUM OKa3bIBACTCS HA MJIATHOM (BO3ME3IHOM) OCHOBE.

I'ocynapcTBeHHas NOLUIMHA YIIJIAYMBAETCS B pa3Mepe:

CBUJICTEIBCTBOBAHUE BEPHOCTH KOMHUM JOKYMEHTOB H
BBINUCOK U3 HUX — 10 pyOielt 3a cTpaHuIly KON TOKYMEHTOB WU
BBITIUCKYU W3 HUX.

CBUJIETEIBCTBOBAHUE TOAJTMHHOCTH MOITUCH:

Ha 3asBJICHUAX M JPYrUX JOKyMEHTaxX (3a HCKIIOYEHUEM
0aHKOBCKHMX KapTOYEK U 3asIBJICHUN O PErUCTPALUU IOPUTUIECKUX
mun) - 100 py6neit;

Ha OAHKOBCKHMX KapTOYKaxX M HA 3asBJICHUSAX O PETHCTpAIlUU
IOPUIMYECKOTO JIMIA (C KKIOro JUIA, HAa KaXI0M JTOKYMEHTE) -
200 pyOmneii.

3a HOTapuajbHbIE JAEHCTBUSA, COBEPIIAEMbIE BHE NOMEILECHHUS
VICIIOJIHUTEJIBHOTO KOMHUTETA CEJIbCKOTO ITOCEJICHHS],

1.9 4.1 c¢t.22.1 OcHOB
3akoHoaareiascTBa PO o

HOTapuare OT
11.02.1993 Ne 4462-1

.10 9.1 ¢1.22.1 OcHOB
3akoHogareinscTtBa PO o
HOTApUaTe OT

11.02.1993 Ne 4462-1,;




rocyJlapCTBEHHass  IOIIJIMHA
YBEJIWYEHHOM B IOJITOpA pasa.

JIBroThl 10 yIuiaTe TOCYAapPCTBEHHOM MONIINHBI YCTAHOBJICHBI
nyHktamu 1.2, 4, 11 ctateu 333.38 HK P® yacts 2.

B cnydae BHeceHus M3MEHEHU B BBIJIAHHBIA 110 pe3yjIbTaTaM
MpeI0CTaBICHUS MYHHUITUTIAIBHOM YCIYTH JIOKYMEHT,
HaIIPaBJICHHBIX HA HCIIPABJICHUE OIMHMOOK, JIOIMYIICHHBIX 110 BHHE
opraHa WM JOJDKHOCTHOIO JIMIIA, IlaTa C 3asBUTENS HE
B3MMAECTCHI.

YILIAYNBACTCA B pa3Mepe,

nm.21 n.1 cr.333.24 HK
P® (uactp BTOpAast)

crarbs 8 DeepaibHOTO
3akoHa oT 27.07.2010
No210-@3

2.10. Ilepeyens yciayr, KOTOpbIE
SBJISIFOTCSI HEOOXOIUMBIMU U
00s13aTeIbHBIMHU JIJIS
MPEeI0CTaBIICHUS
MYHUIIUTIAJIBHOM YCIIYTH, B TOM
YHCJI€ CBEJICHUS O JIOKYMEHTE
(moKyMeHTax), BbIJaBa€MOM
(BbIIaBaeMbIX ) OpraHU3alUsIMHU,
YYaCTBYIOIINMH B
MPEI0CTaBICHUN
MYHHUITUTIATIBHBIX YCITYT

[IpenocraBiieHre HEOOXOAMMBIX M O0S3aTENIbHBIX YCIYr HE
Tpedyercs

2.11. Tlopsipok, pa3mep u
OCHOBAHUSI B3UMaHUS IUIATHI 32
MPEIOCTABJICHUE YCIIYT, KOTOPBIE
SIBJISIFOTCSI HEOOXOTMMBIMU U
00s13aTEIbHBIMHU TS
MPEIOCTaBICHUS
rOCyJIapCTBEHHOM YCIIyTH,
BKJTIOYast ”HGOPMAIIUIO O
METOJIMKE pacyeTa pazmepa
TAKOW TJIaThI

[IpenocTtaBieHre HEOOXOAUMBIX U 00S3aTEIBHBIX YCIYT HE
Tpedyercs




2.12. MakcuMaibHBIN CPOK
0KHMJIaHUS B OYEPEAU IPH
nojaye 3arpoca o
IpPEAOCTaBICHUN
MYHULIANIAIBHON YCIIYTH,
YCIIyTH, TPEAOCTABISIEMON
OpraHHU3alNEN, YIaCTBYIOILEHN B
MPEA0CTaBICHUN
MYHULIMTATBHON YCIYTH, U TIPU
MOJIyYeHUH pe3ysIbTaTa
MPEJOCTABIICHUS TAKUX YCIyT

[logaua 3asBiaeHUS Ha TOJYyYEHHE MYHUIUIAIBLHON YCIYrd
IpY HAJIMYUU OYepeu - He Oosee 15 MuHyT.

[Tpu MOJIy4YeHU N pe3ynbTaTa Mpe10CTaBICHUS
MYHUIIUTAIBHOW YCIYTM MaKCHUMaJIbHBIA CPOK OHUJIAHUSA B
ouepean He JIOJDKEH MPEBBIaTh 15 MUHYT

2.13. Cpok u nopsizIok
PETUCTPaLiU 3apoca 3assBUTEIS
0 NPEJOCTABICHUU
MYHULIMNAIBHON YCIYTH U
YCIIYTH, IPEAOCTABIIEMON
OpraHM3alNEN, YIaCTBYIOIIEH B
MPEeA0CTaBICHUN
MYHUIUTIATBHOM YCIIYTH, B TOM
YuCJI€ B 3JIEKTPOHHOU (hopme

PGFI/ICTpaI_[I/IH OCYMCCTBIIACTCA ITIOCJIC YCTAHOBJICHHA JIMYHOCTH
" IIPOBCPKU JOKYMCHTOB

2.14. TpeboBanus K
IIOMEIICHMM, B KOTOPBIX
MIPEA0CTABIIAETCS
MyHULMIIATbHAS yCIIyTa, K 381y
OKHJIaHUsA, MECTaM ISl
3aM0JHEHUS 3aIIPOCOB O
IIPEA0CTaBIICHUN
MYHULUIIAIBHON YCIIYTH,
MH(}OPMAIIMOHHBIM CTEHJIaM C
oOpasiaMu UX 3aroJIHCHUS U
EPEYHEM JIOKYMEHTOB,

[IpenocraBieHre MyHHIIMITAIIBHON YCIYTH OCYIIECTBIISICTCS B
3MaHUSAX W TOMEIICHUSAX, O00O0PYJAOBaHHBIX IIPOTHBOIIOKAPHON
CUCTEMOM M CHCTEMOM MOKapOTYIIECHHUs, HEOOXOIUMON MeOEeNbIo
Uit OpOpMIIEHUST TOKYMEHTOB, WH()OPMAITMOHHBIMUA CTEHJIaMU C
oOpasllaMi WX 3alOJHCHUS W TEPEYHEM JIOKYMEHTOB,
HEOOXOMUMBIX JUISI TIPEIOCTABICHUS KaXKJIOW MYHHUIIUITAILHOMN
YCITYTH.

OO6ecrieunBaeTcs O€CHPENsSTCTBEHHBIN TOCTYN WHBAIUIOB K
MECTY MPEOCTABICHHUS MYHHUIUTIIAIBHON yCITyTH (YAOOHBIN BXOI-
BBIXOJ] B TIOMECIIICHHSI U TIEpEMEIICHUE B UX Mpeeax).




HEOOXOUMBIX AJIs
IPEIOCTABICHUSA KAKIOM
MYHMIUIIAIBHON YCIIyTH,
pa3MelIeHUIO U 0(OPMIIEHUIO
BU3YAJIBHOW, TEKCTOBOM U
MYJIbTUMEAUHMHON HHPOPMAIIH
0 MOPSAJKE NPENOCTABICHUSA
TaKOW yCIIyTH, B TOM YHUCJIE K
00€eCIeyeHunI0 TOCTYITHOCTH IS
MHBAJIMJOB YKa3aHHbBIX O0OBEKTOB
B COOTBETCTBUU C (eAepaIbHbIM
3aKOHOJAaTEIbCTBOM U
3aKOHOJIaTEJILCTBOM
Pecny6nuku TaTtapctan o
COLIMAJIBHOM 3aIUTE UHBAIUOB

BusyaibHasi, TeKCTOBast U MyJbTUMEIMHHAsA HHPOpMAIUs O
MOPSAJIKE MPEOCTABICHHS] MYHULIUITAJIbHON YCITYyTH pa3MeIlaeTcs
B YIOOHBIX JJI 3asiBUTEJICH MECTaX, B TOM YHCIIE C yU€TOM
OTPaHUYCHHBIX BO3MOKHOCTEW MHBAIIUIOB.

B cootBercTBHM ¢ 3akoHOAATENBLCTBOM Poccutickon denepanuu o
COIMAIPHON 3aIllTe WHBAIUIOB B IEJISIX OCCHPEISITCTBEHHOTO
NOCTyIla K MECTYy NPENOCTaBJICHUS MYHULHMNAIBHOW YCIyIU
oOecrieynBaeTCs:

1) conpoBoOXAeHNE UHBAIUIOB, UMEIOIINX CTOMKHE pacCTPOICTBA

byHKIIIU
OKa3aHHE UM ITOMOIIIH;

3p€HUA MW CaAMOCTOATCIBHOIO IICPCABHIKCHUA, U

2) BO3MOXHOCTB ITOCAJIK1 B TPAHCIIOPTHOC CPCACTBO U BLICA/IKH M3
HETO, B TOM YHCJIC C UCITIOJIBb30BaHUECM KPCCJIa-KOJISICKHU,

3) Hamyexaiiee pa3MelleHue OOOpYJOBaHUSI W HOCHUTENEH

uHpopmaruu, HEO0OXOIUMBIX TSt obecrnieueHus
OecnpensaTCTBEHHOI0 J0CTyIa MHBAIUIOB K YyCIyram C y4eTOM

OFpaHI/I‘-IeHHI?I HUX XHU3HCACATCIBHOCTH,

4) nyOnupoBaHHE HEOOXOAUMOUM IS WHBAJIMUJIOB 3BYKOBOM U
3pUTETHHON MH(OpMAIMK, a TakKe HAAMKHCEH, 3HAKOB M WHOMN
TEKCTOBOU u uHbOopMaIuu

rpaduaeckoit 3HaKaMH,

BBITIOJIHEHHBIMU pelibe(pHO-ToueuHbIM mmpudToM bpaiins;

5) nomyck cypronepeBoAurKa U TUGIOCYpAOTIEPEBOTUNKA;
6) JIOmycK COOaKWU-TIPOBOJHUKA TP HAIWYUM JOKyMEHTAa,
MOJITBEPOKJIAIOIIETO €€ CHelHaibHOe 00yUYeHHE U BBIABAEMOTO IO
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dbopMe U B TOpsAKe, KOTOPhIE YCTAHOBJICHBI IPUKA30M
MuHucTepcTBa TpyJa MW COLMAIBHOM 3ammThl Poccuiickon
Oenepanuu ot 22.06.2015 N 386H "OO0 yTtBepxkaeHUN (HOPMbI
JIOKYMEHTA, MOJATBEPKIAIOIICTO CIIeMAIbHOE 00yUYeHHE COOaKH-
MIPOBOJIHUKA, U MOPSIIKA €T0 BbIJIAUH .

2.15. [lokazaTenn JTOCTYIMHOCTH
M KayecTBa MYHHIIMIAILHON
YCIIyTH, B TOM YHCJIE KOJTUYECTBO
B3aMMOJCHCTBUM 3asABUTEIA C
JOJDKHOCTHBIMU ~ JIMIIAMU ~ TIPU

IIPEIOCTABICHUN
MYHUIIUTIATBHOM YCIyTU MU UX
IPOJOJKUTENBHOCTb,
BO3MOKHOCTb HOJTyYEHUs
uHbopmaIuu 0 X0JIe
IPEIOCTABIICHUS
MYHHIIMIIAJTBHOW YCIYTH, B TOM
qrcIe C UCTIOJIb30BaHUEM
MH(}OpPMaAMOHHO-
KOMMYHHKAITHOHHBIX

TEXHOJOTHI, BO3MOKHOCTb JTHOO
HEBO3MOKHOCTb TIOJTYYICHHS

MYHULMNAIBHOM  YCIOYyTH B
MHOTO(YHKIIMOHATIBHOM IIEHTpE
IIPENOCTABIICHHUS

roCyJ1apCTBEHHBIX 17}

MYHUITUTIATBHBIX YCIyT (B TOM
qucjie B TIOJHOM 00beMe), B

T000M TEPPUTOPHAITEHOM
NOJIpa3IeIICHUN opraHa
MCIIOJIHUTEIILHO

[Tokazaremsamu JOCTYITHOCTH
MYHULIUTATBHON YCIIYTH SIBJISFOTCSA:

PacCIoI0KEHHOCTh oMelleHHs VICTIOJIHUTEIbHOTO KOMUTETA B
30H€ JOCTYITHOCTH OOIIECTBEHHOIO TPAHCIIOPTA;

HaJIMuyue HEOOXOJIUMOT0 KOJIMYECTBA CICIIUATNCTOB, a TAKKE
MOMEUIEHU, B KOTOPBIX OCYIIECTBISECTCS MPUEM JOKYMEHTOB OT
3asiBUTEIICH;

HaJIM4YKE UCcUepIIbIBatoIel HHPOPMAIIMK O CITOCO0aX, OPSJIKE
U CpOKax TMpPEeJOCTaBIICHUS MYHUIMIIAIILHOW yCIyTM Ha
UH(MOPMAITMOHHBIX ~ CTEHJAaX, MHQPOPMAIMOHHBIX  pecypcax
(https://www.ropoaenabyra.pd) B cetn «MuTepHeT», Ha EnuHoM
opTaJie TOCYIApCTBEHHBIX U MYHUITUTIAJILHBIX YCITYT;

OKa3aHWE TOMOIIM WHBAJUJaM B MPEOJOJECHUU OapbepoB,
MEIIAIIINX MOTYYSHUIO UMH YCITYT HapaBHE C JPYTUMHU JIUIIAMH.

KadectBo  mpemocraBieHuUs ~ MYHUIUMINAIBHOW  YCIYTHU
XapaKTepU3yeTCsi OTCYTCTBUEM:

ouepeJiell Mpy MPUEME U BbIJIaue JOKYMEHTOB 3asiBUTEIISIM;

IpEAOCTaBICHUS

HAPYILIEHUM CPOKOB  MPEIOCTABICHUS  MYHUUMNAIBHOU
yCIIyTH;
xanod Ha geiictBus  (Oe3deiicTBHE)  MYHUIIUMIAIBHBIX

CITyaIIUX, PEAOCTABISAIOINX MyHULIUIAIBHYIO YCIYTY;

XKaloOd Ha HEKOPPEKTHOE, HEBHUMATEIbHOE OTHOIICHHE
MYHULUMAIBHBIX CIYXKAIIMX, OKA3bIBAIOIIUX MYHUIUIAIBHYIO
YCIIYTY, K 3asIBUTEIISIM.

[Ipu nopmaye 3ampoca O MNPEIOCTABICHUM MYHULIUMATIBHON
YCJIYTM Y TIPU NOJYYEHUH PEe3yJbTaTa MYHMIIMIIAJIBLHOM YCIIYTH,
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pacnopsiAUTETLHOTO opraHa
MECTHOTO CaMOYTpAaBIICHUS, IO
BBIOODY 3asIBUTEIIS
(3KCTEpPUTOPHUATIBHBIN

IPUHIIUI ), TOCPECTBOM 3aIpoca

O MPEIOCTABICHUN HECKOJIbKUX
rOCYJJapCTBEHHBIX U (WJIHK)
MYHULIMTATbHBIX yCIIyT B
MHOTO(YHKIITMOHATBHBIX

LEHTpax MpeA0CTaBICHUS
roCyJ1IapCTBEHHBIX u
MYHHITUTTATBHBIX YCIIYT,
MPelyCMOTPEHHOTO cTaTheit 15.1
denepanbHOTO 3aKOHa

(KOMILJIEKCHBIH 3a1poc)

NPEANOJIAraeTcsl OJHOKPATHOE B3aUMOJACHCTBHE JTOJKHOCTHOTO
JULA, TPEAOCTABISAIONIETO MyHULIUITAIBHYIO YCIIYTY, U 3asIBUTEIIA.
[IpoaoIKUTENBHOCTD B3aMMO/ICHCTBUS ONpEEIIIEeTCS
pErIaMEHTOM.

Nudopmanus o xole MNpeAoCTaBlICeHUS MYHUIIUITATIbHON
yCIyTd MOXET ObITh TMOJydeHa 3asBUTENIEM Ha  caiite
(https://www.ropoaenadyra.pg) Ha Enurom ropTasie
rOCYJIapCTBEHHBIX U MYHHUIIUNIAIBHBIX yCIyT, B MOLI.

[Ipenocrasienue MYHULUIIATbHOU yCIyTH yepes
MHOTO()YHKITMOHAJIbHBIN LEHTP IIPEeI0CTaBICHUS
roCyJapCTBEHHBIX M MYHUUHMINAIBHBIX ycayr (manee — MOII),
ynaneHHble paboune Mmecta M®I] He ocymiecTBisieTcs.

MyHunmnanbHas ycayra o 3KCTEppUTOPUATbHOMY TPUHLIUITY
U B COCTaBE KOMIUIEKCHOT'O 3aIpoca He MPeJOCTABIISIETCS

2.16. Nnbie TpeOoBaHuUs, B TOM
YHCIIe YIYUTHIBAIOIINE
OCOOCHHOCTH MPEIOCTABIICHUS
MYHULIMNAIBHON YCIIyTH 110
AKCTEPPUTOPUATBHOMY
NpUHIUNY (B cay4ae, eCiu
MyHULUIIATIbHAS yCIIyTa
MPEA0CTABIIAETCS 110
HKCTEPPUTOPUATBHOMY
MIPUHITUITY ) 1 OCOOCHHOCTH
MPEIOCTABIICHUS
MYHUITUTIATBHOW YCIIYTH B
AIEKTPOHHOM (hopme

Koncynmpranuioo 0 MNOpAAKE IONYYEHHUs MYyHULHNAIbHOU
YCJIYTH B JIEKTPOHHOM (hopMe MOKHO TOJTyIUTh uepe3 HTepHeT-
npueMHyro  wid  4epe3 llopram  rocygapcTBEHHBIX U
MYHUIIMNANBHBIX yciyr PecnyOonuku TaTtapceras.
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3. CocTas, nocJ1e10BATEIbHOCTD H CPOKH BHINOJTHEHUS A IMUHUCTPATHBHBIX
npouexyp, Tpe6oBaHus K MOPAAKY UX BbINOJHEHHUS, B TOM YHCJIe 0COOCHHOCTH
BBINOJIHEHUS A IMUHUCTPATUBHBIX MPOLEAYP B JJIeKTPOHHOM Gopme

3.1. Omnucanwe TMOCIEIOBATEIbHOCTH  JEHCTBUH  MpH  MPEIOCTABICHUM
MYHUIIUITAIBHOU YCIyTH

3.1.1. IlpenocraBieHne MYHHUIIMITAIIBHONW YCIYTH BKIIOYAaeT B CeOS CICAYIONINC
MIPOLEAYPHI:

1) KOHCYJIbTUPOBAHHE 3asIBUTECIIS,

2) IPUHATHE U PETHCTPAIUS 3asSBICHIS,;

3) OJArOTOBKA M BBIJIa4a Pe3yJibTaTa MyHUITUTIAIBHON YCIYTH;

3.2. Oka3zaHue KOHCYJIbTAllUN 3asIBUTEIIO

3.2.1. 3asButens nu4HO W (Wiau) mo TtenedoHy oOpamiaercs B McmoinkoMm s
MOJIYYCHHS] KOHCYJBbTAlUNA O TIOPSIKE MOTYUYEHUSI MyHUITUTIATBHOM YCITYTH.

PykoBogutens MWcmonkoma 1nubo 3amecturenb pykoBoauTens Mcemoikowma,
OTBEYAIONIHI 32 COBEPIIIEHNE HOTAPUATBHBIX JCHCTBUN OCYIIECTBIISIET KOHCYJIBbTUPOBAHUE
3asIBUTEJIS, B TOM YHCIIE TIO COCTaBy, OpMeE U COJIEP KAHUIO JJOKYMEHTAIIUH, HEOOXO MO
JUTSI TIOyYEHUS] MYHUIIUITAIBHON YCIyTH W MPU HEOOXOJAMMOCTH OKa3bIBaCT MOMOIIL B
3aM0JIHCHUU OJIaHKa 3asiBJICHMUS.

[Ipouenypa, ycraHaBimBaeMas HACTOSIIMM ITYHKTOM, OCYIIECTBIISCTCS B JICHD
oOpallleHust 3asiBUTETIS.

PesynpTaT mporemyphl: KOHCYJNBTAIlMHM, 3aMEUaHWs TI0 CocTaBy, ¢GopMme U
COJIep KaHUIO TTPEACTABICHHON JOKYMCHTAIIHH.

3.3. [IpunaTHe u peructpauus 3asaBiCHUs

3.3.1. 3asBUTENH TUYHO, YEPE3 JOBEPEHHOE JIUIIO MOAACT MMCHbMEHHOE 3asBIICHUE O
IPEIOCTABICHUN MYHUIIMITAIIbHON YCIYTH U MPEJCTaBISET TOKYMEHTHI B COOTBETCTBUU C
nyHKTOM 2.5 HacTosiiero PernmamenTa B Mcronkom.

3.3.2. PykoBogutens Mcnonkoma nubo 3amectutenb pykoBogutens Mcmoskoma
OCYUIECTBIISIET:

YCTaHOBJICHHUE TUYHOCTH 3asBUTEIIS,

MIPOBEPKY MOJTHOMOYMNH 3assBUTENS (B ClTydae ACUCTBUSA MO TOBEPEHHOCTH);

NPOBEPKY HANUYHS JOKYMEHTOB, TPEAYCMOTPEHHBIX IYHKTOM 2.5 HACTOSIIETO
Pernamenra;

NPOBEPKY  COOTBETCTBHSI  TPEACTABICHHBIX  JOKYMEHTOB  YCTAHOBJICHHBIM
TpeOoBaHMAM (Haaexallee oGopMiIeHHE KON TOKYMEHTOB, OTCYTCTBUE B IOKyMEHTax
MOTYMCTOK, TIPUMHICOK, 3a4EPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX HCIPABIICHUN).

B ciydae orcyrctBus 3ameuanuit PykoBoaurtens Mcmonkoma nmbo 3aMecTHTENb
pykoBoauTens Mcnoikoma ocyIiecTBiseT:

MIPUEM U PETUCTPAIINIO 3asBJICHUS B CIICIIHAIIBHOM XypHAJIE;

BpYUYCHHUE 3asBUTENI0 KOMHUH 3asBJICHUS C OTMETKOW O JaTe mpuemMa JOKyMEHTOB,
MPUCBOEHHOM BXOJSIIEM HOMEpE, JaTe U BPEMEHH UCIIOHEHUSI MyHUIIUIIAIbHON yCIyTH.



B cinyyae Hanuuusi OCHOBAaHMM JJIsi OTKa3a, OTJIOXKEHUS B MpPUEME JOKYMEHTOB,
PEeIyCMOTPEHHBIX MyHKTOM 2.8 HacTosiero PernmaMmenra, cieruaiuct, BeAyIHi npueM
JIOKYMEHTOB, YBEJIOMJISICT 3asBUTEIIS O HAJIMYMU MPETATCTBUH JUIsl pETUCTPAIUU 3asBICHUS
U BO3BpAIlla€T €My JIOKYMEHTBI C MUCbMEHHBIM OOBSCHEHUEM COJEPKaHMS BBISIBICHHBIX
HEJ0CTATKOB B MPEICTABICHHBIX JOKYMEHTAX.

PesynpTaT mporemyp: TMPUHATOE W 3apETUCTPUPOBAHHOE  3asBIICHUE WM
BO3BpAILEHHBIC 3aSBUTEIO IOKYMEHTHI.

3.4. IloaroroBka u BblJ1aya pe3yJabTaTa MyHUIIUIAIbHONW YCIIYTH

3.4.1. PykoBogutens Mcnonkoma nmmbo 3amecTuTenh pykoBomauTens Mcmosikoma
MOCJIE PETUCTPALINU 3aSBJICHUS OCYIIIECTBIISET:

MPOBEPKY HAJIMYUS OCHOBAHUM JJIS OTKa3a, OTJIOKEHHUS B MPEIOCTABICHUH YCIYTH,
IpEeAYyCMOTPEHHBIX ITyHKTOM 2.9 HacTosimero Pernamenra.

B ciiyyae Hanu4usi OCHOBaHUM JUIsl OTKAa3a B MPEIOCTABICHUH YCIyTH PyKoBOIUTENb
Ucnonkoma nubo 3amectutens pykoBomuTens Mcmonkoma wu3BemaeT 3asBHUTENS O
OpPUYMHAX OTKa3a W OCYIIECTBIISIET TMPOLEAYpPHI, MPEAYCMOTPEHHbIE MYHKTOM 3.5
Hacrosero Permamenra.

B cinywyae Hamuuus OCHOBAHUW [JII OTJIOKEHHUS COBEPIICHHUS HOTapHAIbHOTO
neiictBus PykoBomutens Vcmonmkoma namb0 3amecTuTeNb pykoBoautensi Mcmonkoma
OCYIIIECTBJIISIET POIIEYPHI, MPEyCMOTPEHHBIC IyHKTOM 3.6 HacTosero PermamenTa.

B cnyuyae oTcyTCcTBUSI OCHOBaHUM Uil OTKa3a B MPEIOCTABICHUU MYHUIIMTATLHOMN
YCIIYTU CTIEIUATUCT:

MPOBEPSIET MPABUWIBHOCTH OIIATHI 32 COBEPIIICHUE HOTAPUAIIBHBIX JEHCTBHIA;

CIMYAeT KOMHUIO TOKYMEHTA WJIU BBITIUCKY U3 HETO C MOJIMHHUKOM JJOKYMEHTA,

CBUJICTEJILCTBYET BEPHOCTD BBITIUCKH, KOIIUU IOKYMEHTA;

CTaBUT TOJANKCH, OTTUCK ME€YaTH HCIOIHUTEILHOIO KOMHUTETAa TIOCEJICHHUS C
n300pakeHHeM rocyaapcTBeHHoro repoa Poccutickoit denepanum;

PETUCTPUPYET COBEPIICHHOE HOTApHAIBHOE JCHCTBHE B pEECTpe sl PErucTpanuu
HOTApUAJIbHBIX JCUCTBUM;

BO3BpAlAECT 3aBEPEHHBIE JOKYMEHTHI 3asIBUTEITIO.

IIpouienypsbl, ycraHaBiMBaeMble MyHKTaMu 3.3-3.4, OCYHIECTBISIOTCA II0 CPOKaM,
yKa3aHHbIE B MyHKTE 2.4 HacToslero Pernamenra.

PesynbraT mnponenyp: HOTapUalbHO YJIOCTOBEPEHHBIC KOMWUU JOKYMEHTOB WJIU
BBITIMCKH, TIEpEAaHHbIC 3asIBUTEITIO.

3.4.2. PykoBoautens Mcnoskoma nubo 3amecTuteslb pykoBoauTens Mcnoyikoma B
clly4yae MPUHATHS PEIIeHHs 00 0TKa3e B MPEIOCTABICHUHU YCIYTH BBIHOCUT MOCTAHOBJICHUE
00 OTKa3e B COBEPIICHHWU HOTapUalbHBIX JedcTBUil. [locTaHOBIEHUE HaAMpaBISETCS
3asBUTEIIIO TIO TIOYTE.

[Iponieaypsbl, ycTaHABIMBAEMbI€ HACTOSAIIUM ITYHKTOM, OCYIIIECTBIISIFOTCSI HE MO3HEE
JIECSITU JHEW ¢ MOMEHTa OOpaIieHus 3asiBUTEIS 3a TIPEIOCTaBICHUEM YCIYTH.

PesynpTaT mporemyp: MocTaHOBJICHHE OO0 OTKa3e B COBEPIICHUM HOTAPUATBHBIX
JIEVCTBUI, HAIIPABJICHHOE 3asIBUTEIIO.

3.5. OTKa3 coBeplleHHs] HOTAPUAIBHOTO JEHCTBHUS.

3.5.1. OcHoBaHuA 151 OTKa3a MPEAOCTABIICHUS YCIIYTH:



COBEpLIECHHE TAKOTO IEUCTBUS POTUBOPEUNT 3aKOHY.

JNEUCTBUE TOMJICKUT COBEPIIEHUIO JOJDKHOCTHBIM  JIMIIOM OpraHa MECTHOTO
CaMOyIpaBJ€HUs APYroro MOCEJIICHUS WM MYHUIMIAIBHOTO paiioHa (IPUMEHUTEIBHO K
IPUHATUIO MEP TI0 OXpaHe HACJIEACTBEHHOTO UMYIIECTBA) UM HOTAPUYCOM.

C TIpochOOH O COBEPIICHUH HOTAPUATLHOTO JEHCTBHUS OOpaTWiICS TpaKIaHWH,
OPU3HAHHBI  CyJIOM HEJEECHOCOOHBIM WJIM OTPAaHUYEHO JIeeCIIOCOOHBIM, JHOO
IpeICTaBUTENlb, HE MMEIONIUN HEOOXOJUMBIX MOJHOMOYMM, T'paKJaHUH, HE WMEIOIINMA
pPEruCTpalliy MO MECTY KUTEJIbCTBA WU NMPEOBbIBAHMUS;

JIOBEPEHHOCTh HE COOTBETCTBYET TpeOOBaHUSAM 3aKOHOAATeNlbcTBa Poccuiickoit
denepannu;

JOKYMEHTBI, MPEJICTABICHHBIE JUISI COBEPLICHUS HOTApUAJIbHOTO [JIEUCTBUA, HE
COOTBETCTBYIOT TpeOOBaHUsIM 3aKOHOaTeIbcTBa Poccuiickoit denepainuy;

(baKThl, U3JI0KEHHBIE B JIOKYMEHTAaX, MPEACTABICHHBIX ISl COBEPIICHUS] HOTApUAIBHOTO
NEUCTBUS, HE TOATBEPKICHbI B YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM Poccuiickon
®denepanuy NOpSAJKE MPU YCIOBUM, YTO MOATBEPKACHUE TpeOyeTcs B COOTBETCTBUM C
3aKOHOJATENLCTBOM Poccutickon deneparuu.

3.6. OTi0XKEHNE COBEPIIEHUSI HOTAPUATLHOTO ACHCTBUS

3.6.1. PykoBomutens Mcmomkoma nmmbo 3aMecTUTeNh pykoBomauTens Mcmoikoma
MOJKET OTJIO)KUTh COBEPIICHUE HOTAPUAIBHOTO JICCTBHS B CIIy4ae:

HEOOXOJMMOCTH HCTPEOOBAaHUS JOMOJHUTEIBHBIX CBEICHUN OT (PU3UYECKUX U
IOPUIMYECKUX JIMII;

HaMnpaBJICHUS] JOKYMEHTOB Ha YKCIEPTHUY;

HEOOXOJMMOCTH 3alpOCUTh 3aWHTEPECOBAHHBIX JIMI[ OO0 OTCYTCTBUM Y HHUX
BO3PaXEHUU IPOTUB COBEPLIEHUS ITUX JACHCTBUMU.

PykoBoautens Mcnonkoma nubo 3amecTutess pykoBoautens Mcnonkoma u3Bemaer
3asiBUTENS 00 OTIIOKEHUH COBEPIICHUSI HOTAPUATILHOTO JICUCTBUSI.

[Iponieaypbl, yCTaHABIMBAEMbIE HACTOSIIIMM ITYHKTOM, OCYIIECTBIISIFOTCSI B JIEHb
oOpallieHHs 3asIBUTEIIS.

PesynpTaT mpomlemyp: U3BEIICHHE 3asBHUTENS 00 OTJIOKCHUH COBEPIICHUS
HOTAPUAIBHOTO JIEUCTBHUSI.

3.6.2. PykoBoautens Mcnosnkoma nubo 3aMmecTuTenb pykoBoautTens Mcmoikoma
MOCJI€ MPUHSTHS PEIIeHHs] 00 OTI0KEHUN COBEPIICHUSI HOTAPUAIBHOTO JEHCTBHUS TOTOBUT
3ampoc, HEOOXOAUMBIN [IJIsi MOJyYeHUsS JOMOJTHUTEIBHBIX CBEICHHUI, W HaIpaBseT B
COOTBETCTBYIOIIUI OpPraH WX 3aUHTEPECOBAHHOMY JIUILY.

[Ipouenypsl, ycTaHABIMBAEMbIE HACTOAIIMM ITYHKTOM, OCYILIECTBIISIIOTCS HE MO3/THEE
ISATH THEW ¢ MOMEHTa oOpalleHust 3assBUTENS.

Pesynprar mpouenyp: 3ampoc, HampaBJICHHBIM B COOTBETCTBYIOLIMW OpraH WIIH
3aMHTEPECOBAHHOMY JIMILY.



3.6.3. PykoBogutens Hcnonkoma nubo 3amecTuTens pykoBoautens lMcmomakoma
HOCJIe MOCTYIUICHUS] OTBETOB Ha 3alpOChl U3BEIACT 3asSBUTENS U MPEIOCTABIAET YCIYTY B
HOpsiZIKe, yCTaHOBJICHHOM IyHKTamu 3.3. — 3.4 Hacrosero PerinamenTa.

3.7. UcnipaBiieHHE TEXHUYECKUX OITHOOK.

3.7.1. B ciaydyae oOHapyXeHUSI TEXHHUYECKOH OMMOKH B JOKYMEHTE, SBIISIOMICMCS
pe3yIbTaTOM MYHHUITUIIATLHOW YCIIYTH, 3asIBUTEIH TPEACTaBiIsIeT B VcmonkoM:

3asiBJICHHE 00 MCIIPABICHUH TEXHUYECKON OoMHOKH (TpritoskeHue Nel);

JIOKYMEHT, BBIJIAHHBIN 3asgBUTEIIO KaK pe3yJabTaT MYHHIIUNAIBHOW YCIYTH, B
KOTOPOM COJICPKUTCSI TEXHHUECKas OINOKa;

JIOKYMEHTBI, MMEIONINE FOPUANYECKYI0 CHUITy, CBUICTEIBCTBYIONINE O HAIWYUU
TEXHUYECKOU OLIMOKHU.

3asgBiaeHue 00 WCTMpPaBICHUHM TEXHUYCCKON OIMMMOKM B CBEICHHSX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIOMEMCS PE3yJIbTaTOM MYHUIMUIAIBHON YCIyTH, MOJACTCS 3asBUTEIEM
(YTIOJTHOMOYEHHBIM MPEJICTABUTENIEM ) TUYHO, TMOO MOYTOBBIM OTIIPABIIEHUEM (B TOM YHCIIC
C MCTIOJb30BAHUEM DJICKTPOHHOU MOUTHI), THMO0 uepe3 euHbIN MOpTajl roCy/1apCTBEHHBIX U
MYHUIIUNAIBHBIX ~ YCIYT WM MHOTO(QYHKIMOHAIBHBIA  IIEHTP  MPEIOCTaBICHUS
roCyJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT.

3.7.2. PykoBogutens Mcnonkoma nubo 3amecturens pykoBogutTens Mcmoskoma
OCYIIECTBJISIET MIPUEM 3asBJICHUS 00 MCIPABICHUH TEXHUYECKOW OIIMOKH, PETUCTPUPYET
3asIBJICHUE C MPUJIOKEHHBIMU JOKYMEHTAMH.

[Ipomenypa, ycTaHaBIMBaeMasi HACTOSIIUM ITYHKTOM, OCYIIICCTBIISICTCS B TECUCHUE
OJTHOTO JHSI C MOMEHTA PETUCTPAIINH 3asBICHUS.

Pe3ynpTaT mporieyphl: IPUHITOE U 3apETUCTPUPOBAHHOE 3asBIICHNE.

3.7.3. PykoBomutens Mcmomkoma nmmubo 3aMecTUTeNh pykoBomauTens Mcmoikoma
paccMaTpuBaeT JOKYMEHTHI M B IICNISIX BHECEHUS UCTIPABIICHUN B IOKYMEHT, SIBIISFOIIIHICS
pEe3ybTaTOM YCIYTH, OCYIIECTBIISIET MPOLEAYPhI, MPEAyCMOTPEHHBIE IyHKTOM 3.4
HacTosimero  PermamenTta, ©  BBIIA€T  UCHPABJICHHBIA  JOKYMEHT  3asiBUTEIIO
(YITOJTHOMOYEHHOMY TPEACTABUTENI0) JIMYHO TOJ] POCHUCH C U3BATHEM Y 3asiBUTEIS
(YTIOJTHOMOYEHHOTO TPEACTaBUTENSI) OpPUTHHANA JIOKYMEHTa, B KOTOPOM COJICPKUTCA
TeXHUYECKasi OlmoOKa

[Ipouienypa, ycTraHaBiIMBaeMasi HACTOSIIUM ITYHKTOM, OCYIIECTBIISIETCS B TCUCHHE
TpeX JHEH Iociae OOHApYKEHMS TEXHUYCCKOW OMMMOKM WM TOJYYEHHUS OT JIF0OOro
3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O JIOMYIICHHON OIIHOKE.

PesynpTaT nporieyphl: BbITaHHBIN (HANPaBJICHHBIN ) 3asIBUTEIIO JIOKYMCHT.

4. lopsinok u popMbI KOHTPOJIA 32 PeAOCTABJIEHUEM MYHUIUIIAJIbHON YCIyTH

4.1. KoHTpob 32 OJIHOTOM M KAYECTBOM MPETOCTABICHUS MYHUIIUITAIIBHON YCIYTH
BKJIFOYAET B CeOs BBIABJICHHE W YCTpaHEHUE HApPYIICHUH MpaB 3asBUTENCH, MPOBEICHHE
MIPOBEPOK COOJIOICHUS MPOIEAYP MPEAOCTABICHUS MyHUITUTIAIBHONW YCIYTH, MTOATOTOBKY
pemeHuii Ha gedcTBus  (Oe3medcTBHE) JOKHOCTHBIX — JIMI[ OpraHa  MECTHOTO
CaMOYIIPABJICHUS.

dopMaMu KOHTPOJIS 3a COOJIO/IEHUEM HUCTIOTHEHUS! aJMUHUCTPATHUBHBIX MPOIEAYP
SIBJISTFOTCSL:

1) mpoBepka W COIIACOBAaHUE MPOCKTOB JOKYMEHTOB II0 TIPEIOCTABICHHUIO



MYHULIMTAIBHON yCIIyTd. Pe3yabTaToM NpOBEPKU SIBIISIETCS BUBUPOBAHUE ITPOECKTOB;

2) POBOMMBIC B YCTAHOBJICHHOM TOPSIIKE IPOBEPKH BEJCHHUS JCIONPON3BOICTBA;

3) nmpoBelicHHE B YCTAHOBJICHHOM TOPSJIKE KOHTPOJIbHBIX MPOBEPOK COOJIOICHUS
poLEeAYyp NPEAOCTABICHUS MYHUIIMNIATLHON yCIIYTH.

KoHTposibHbIE POBEPKU MOTYT OBITh IJIAHOBBIMU (OCYIIECTBIATHCS HA OCHOBAHUU
MOJIYTOJIOBBIX HWJIM TOJIOBBIX IUIAHOB pabOThl OpraHa MECTHOIO CaMOYyIpaBJieHHs) U
BHEIUIAHOBBIMU. [Ipu mNpoBeneHUM MPOBEPOK MOTYT PacCMaTpUBATHCA BCE BOMPOCHI,
CBSI3aHHBIC C MPEOCTABICHUEM MYHUIIUMAIBHOW YCIyrd (KOMIUJIEKCHBIE MPOBEPKH), WIIH
10 KOHKPETHOMY OOpaIEHUIO 3asiBUTEIIS.

B nensix Tekyiiero KOHTpOoJIsl UCIOJIb3YIOTCS CBEJICHUSI, UMEIOIIHUECS B AJIEKTPOHHOMN
0a3e MmaHHBIX, CIy)KeOHas KOPPECMOHACHIMSA, yCTHas W THChMEHHAs WH(opMaIus
CIEUAIUCTOB, OCYUIECTBIISIIONIUX BBIMOJTHEHUE aIMUHUCTPATUBHBIX MPOLEYDP, KYPHATIBI
y4eTa COOTBETCTBYIOIINX IOKYMEHTOB U APYTUE CBEIICHMUS.

s ocyliecTBIEHUs KOHTPOJS 3a COBEPIICHUEM IEWCTBUU NMPU NMPEAOCTABICHUU
MYHULUNAIBHON  yCIYTM WM OPUHATHM  pEeuleHud pykoBoaurteno  Mcmoskoma
NPEACTABISIOTCS CIIPABKU O pe3ysbTaTax MPeI0CTABICHUS MyHULIMIAIBHON YCITYTH.

O ciyyasix U MPpUYMHAX HAPYUIEHUS CPOKOB, MOCIIEIOBATEIIBHOCTH U COJIEPKAHUS
aIMUHUCTPATUBHBIX MPOLEIYP CHEIHUATUCTH HEMEIJIEHHO UHHOPMUPYIOT PYKOBOJAUTEIIS
OpraHa, MpeJoCTaBISIONIET0 MyYHULIIMNAIBHYIO YCIIYTY, a TAKKE TPEANPUHUMAIOT CPOUYHBIE
MEpBI M0 YCTPAHEHUIO HAPYIICHUI

4.2. Tekymuii KOHTPOJIL 3a COOMIOACHUEM IIOCIIEIOBATEIBLHOCTH JICUCTBHH,
OTIPEICJICHHBIX aIMUHUCTPATUBHBIMU ITPOLICAYPAMU IO TPEAOCTABICHUIO MYHULIUTTAIBHOM
yciyrH, ocyuiectisieTcs: PykoBogutenem Mcnonkoma nbo 3aMecTuTeneM pyKOBOJIUTENS
Hcnonkoma, OTBETCTBEHHbIM 32 OpraHu3aluio pabOThl MO  IPEIOCTaBICHUIO
MYHULIMTATBHON YCITYTH.

4.3. TlepedyeHb MOMHKHOCTHBIX JIMI], OCYIISCTBJSIOMINX TEKYIUHA KOHTPOJb,
YCTAHABIIMBAETCA TMOJOKEHUSIMU O CTPYKTYPHBIX MOJpa3JeCHUsIX OpraHa MECTHOIO
CaMOYyIPaBJIE€HUS U JIOJXKHOCTHBIMH PETJIaMEHTAMMU.

[To pe3ynbTaTaM NMPOBEACHHBIX MPOBEPOK B CIIy4ae BBISBICHUS HApYIICHUN MpaB
3asBUTEJIC BUHOBHBIC JIMIA IPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOaTenbCcTBOM Poccuiickon Penepanun.

4.4. PykoBOAMTENb OpraHa MECTHOTO CaMOYTIPABIICHHS HECET OTBETCTBEHHOCTH 3a
HECBOECBPEMEHHOE PaCCMOTPEHNE 0OpAIICHHH 3assBUTEIICH.

PykoBoauTensb (3aMecTUTENh PYKOBOJAUTENS) CTPYKTYPHOTO MOAPA3/eNIeHUs opraHa
MECTHOTO CaMOYIpPaBJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBpPEMEHHOE WU (WJIK)
HEHaJIJIeXKallee BBITOJIHEHUE aJMUHUCTPATUBHBIX JACHCTBHM, yKa3aHHBIX B pazjene 3
Hacrosuero Pernamenra.

JIOJDKHOCTHBIC JIMIIA U MHBIE MYHUIIMIIAJIBHBIC CITY)Kalllue 3a PelIeHUs] U JEHCTBUS
(6e3nelicTBue), TpUHUMAaeMble  (OCYIIECTBISEMBbIE) B  XOJI€  MPEIOCTaBIICHUS
MYHULIMNATBHOMN YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM IMOPSIKE.

4.5. KoHTpob 32 IPeA0CTaBICHUEM MYHUIIUIIAIBHOW YCIIYTH CO CTOPOHBI TPaXKJIaH,
UX OObEIWHEHWH W OpraHW3allhid, OCYIIECTBISAETCS TOCPEICTBOM  OTKPBITOCTU
NEATEIbHOCTH OpraHa MECTHOTO CaMOYIIPABJICHUS MPU MPEIOCTABICHUH MYHULIMIATbHON
YCIIyTH, TOJY4YeHHs] MOJIHOM, aKTyaJbHOM M JOCTOBEpPHOM HH(OpMaALMU O TOPAIKE
MPEIOCTABIICHUS MYHUIIUIIATBLHON YCIYTH W BO3MOXKHOCTH JIOCYIE€OHOTO PacCMOTPEHUs
oOpareHuit (kano6) B mpoLecce NpeAoCTaBICHHS] MyHUIIUTATIBHON YCIIYTH.



5. locyneoHblii (BHeCcyaeOHbI) MOPSIIOK 00KAJT0BAHNS pellieHuil U 1eiicTBUA
(0e3neiicTBHs) Oprana, NpeaoCTABJISIOIIEr0 MyHUIIUIIAJIbHYIO YCJIYTY,
MHOTO0(YHKIMOHAJIBHOT0 LIEHTPA NMPeA0CTABIEHHUS TOCYA1aPCTBEHHBIX U
MYHHIIUNAIbHBIX YCJIYT, OpraHu3anuil, yka3aHubix B yactu 1.1 crateu 16
DenepanbHOro 3akona ot 27.07.2010 Ne210-®3, a Takke UX JOJKHOCTHBIX JIHII,
MYHUIIUNAJbHBIX CJIY:KallUX, PA0OTHUKOB

5.1. Ilomyyarenu MyHUUMIAIBHOM YCIyTH HMMEIT MpPaBO Ha OO0OXKajloBaHUE B
aocyneOHOM Topsike nedcTBuil (0e31eiicTBHS) COTPYIHUKOB VcoaKkoMa, y4acTBYIOIIHUX
B IPEAOCTABICHUM MYHUUMIIAJIBHOW YCIyTH, pyKoBoauTemoo lcmoinkoma winu riase
MYHULUIIATBHOTO 00pa30BaHUs.

3asBUTEb MOKET 00PATUTHCA € KaT000i, B TOM YHUCIIE B CACAYIOMIMX CIyYasx:

1) HapylieHHMe CpoKa PETUCTpAlMU  3ampoca 3asBHUTENSI O IPEJIOCTABICHUH
MYHULHUNAIBHON YCITYTH;

2) HapyIlleHHe CPOKa MPEIOCTABICHUS MYHUITUITATIBHON YCIyTH;

3) TpeboBaHKe y 3asBHUTEINS TOKYMEHTOB WM WH(QOPMAIMH MO0 OCYIIECTBICHHUS
NEUCTBUM, IPEACTABICHUE WM  OCYLIECTBICHHE KOTOPBIX HE IPEAYCMOTPEHO
HOpPMAaTUBHBIMU TpaBoBbIMU akTaMu Poccuiickoit deneparuu, Pecriyonuku Tatapcras,
HcnomHuTeNnbHOTO  KOMMTETAa  MYHHULIMIAIBHOIO — paliOHAa  UId  IPEAOCTaBIICHUS
MYHULIMIAIBHOMN YCITyTH;

4) oTka3 B MpUEME JTOKYMEHTOB, IIPEIOCTAaBICHHE KOTOPBIX IPEAYCMOTPEHO
HOPMaTUBHBIMM TIpaBOBbIMH akTamu Poccuiickoii denepannu, Pecnyonuku TartapctaH,
UcnonaurensHoro  komutrera  Tartapcko-/[romM-/[FOMCKOrO  CEIBCKOTO  TOCEJICHUS
EnalyXcKoro MyHHIIMIAIIBHOTO paiiloHa JIJIsl MPEJOCTABICHUS] MyHULIMIIAIBHON yCIIyTH, Y
3asIBUTES;

5) oTKa3 B MPeNOCTaBICHNH MYHHIMTIAIBHON YCIyTH, €CIIM OCHOBAHHUS OTKa3a HE
IpeIyCMOTPEHbI (eiepaibHbIMU 3aKOHAMHU U IPUHATHIMU B COOTBETCTBUHU C HUMU UHBIMU
HOPMAaTHBHBIMM IIPpaBOBbIMU akTaMu Poccuiickoi @enepanuu, 3aKOHAMA W WHBIMU
HOPMATUBHBIMU TIPaBOBBIMH akTamMu PecnyOnuku TarapcraH, MyHUIIMITATIbHBIMU
IPaBOBBIMH AKTaMHU;

6) 3aTpeboBaHie OT 3asABUTENSI TPH TMPESIOCTABICHHH MYHHUIUIAIBHON YCITyTH
IJIaThl, HE MNPEAYCMOTPEHHOW HOPMATHUBHBIMU MPABOBBIMU akTamu Poccuickout
O®enepauuu, Pecnybnmuku Tarapctan, McnomHutenbHoro komurera TaTapcko-/{iom-
JlroMckoro cenbckoro noceneHus: EnadyXckoro MyHUIIMIIAILHOTO paioHa;

7) otkaz Mcmosikoma, JOJDKHOCTHOTO Juia VcrmonkomMa B HCIpaBIICHUH
JOMYIIEHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B pE3yJibTaTe MPEeIOCTaBICHUS
MYHUIIMNAIBHOW YCIYTH JOKYMEHTax JMOO HapyIEHHWE YCTAaHOBJIEHHOTO CPOKa TaKHX
VCIIPABJICHUM;

8) HapylieHHEe CpOKa WM TIOpSJKa BBAAYM JOKYMEHTOB TI0 pe3yjbTaram
IIPEAOCTABICHNS MyHULIUMIIAJIbHON YCIIYTH;

9) MpHOCTAaHOBJICHUE TIPEIOCTABICHUSI MYHHIIMIAIBLHON YCIYTH, €CIIM OCHOBAHUS
MPUOCTAHOBIIEHUSI HE MPENYyCMOTPEHbl (eaepaqbHbIMU 3aKOHAMH W TMPUHSATBIMU B
COOTBETCTBUM C HUMH HHBIMM HOPMATMBHBIMU IIPaBOBBIMM akTamu Poccuiickon
®enepanyy, 3aKOHAMH M WHBIMH HOPMAaTUBHBIMH MPaBOBBIMU aKTaMu PecmyOnuku
TaTapcTaH, MyHUIMNIAIBHBIMU IPABOBBIMH AKTAMH;



10) TpeboBanue y 3asBHTENS TPH MPEIOCTABICHUM MYHHIIMIIAIBLHOW YCIyTH
JOKYMEHTOB WM HHGOPMAIMKM, OTCYTCTBUE W (MJIM) HEJAOCTOBEPHOCTh KOTOPBHIX HE
YKa3bIBAJIMCh MPU MEPBOHAYAIBHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOJIUMBIX MJIs
PEeIOCTaBICHUS MYHUIUMIIAIBHOM YCIyTH, JMOO B MPEJOCTABICHUM MYHUIIMIIATbLHOU
YCIIyTH, 32 MCKJIIOYEHUEM CIIy4yaeB, MPEIyCMOTPEHHbIX IMyHKTOM 4 udactu 1 crtatbu 7
®denepanbHOro 3akoHa Ne 210-D3.

5.2. Kanoba Ha perieHus u jaercTBus (0e31eCTBUE) opraHa, MPea0CTaBIISIONIECTO
MYHUITUTIATBHYIO ~ yCIyTY, JODKHOCTHOTO  JIMI[Aa  OpraHa, IMPeIOCTaBJISIONICTO
MYHUITUTIATBHYIO  yCIIYTY, MYHHUIIUIAIBHOTO CIIY)KAIlleTo, PYKOBOAWUTENS OpraHa,
MIPEIOCTABIIAIONIETO MYHHUITMIAIBHYIO YyCIyTy, TOAAaeTCs B MHChbMEHHOW (opme Ha
OyMa)KHOM HOCHTEJIC U B DJIEKTPOHHOU (opme.

Kamoba moker ObITh HampamieHa To moute, depe3 M®II, ¢ wmcmomp3oBaHmeM
MH()OPMATMOHHO-TEJIEKOMMYHUKAIMOHHON cetu "MHTepHer", oduuuanibHOro caiira
https://www.ropogenabyra.pp  MyHununaipbHoro  paiiona,  EnmuHoro  mopraina
rocyJapCTBEHHBIX u MYHHUITUTIATBHBIX yCIIyT Pecny6iuku Tartapcran
(http://uslugi.tatar.ru/), EauHoro moprana rocynapCTBEHHbIX M MYHUIIMITAIBHBIX YCIYT
(bynkmuit) (http://www.gosuslugi.ru/), a Takke MOKET OBITh PUHSATA IPU JTUIHOM MPHEME
3asIBUTEJIS.

5.3. Kanoba, nmoctynuBmias B OpraH, Mpea0CTaBISIONIUN MyHUITUTIATBHYIO YCIYTY,
700 BBIMIECTOANUMN OpraH (IpU €ro HaJIW4YWHU), MOJUICKUT PACCMOTPEHHUIO B TEUCHUE
MATHAIIATA pabouyuX AHEH cO AHS €€ PETHCTpallid, a B Ciaydae OOKaJlOBaHWS OTKa3a
oprasa, Mpe0CTABISIIONIETO MyHUITUTAIBHYIO YCIIYTY, B IPUEME TOKYMEHTOB y 3asBUTEIIS
7100 B HCIPABJICHUHU JIOMYIIEHHBIX ONEYaTOK W OIIMOOK WM B cliydae 00XajloBaHUSA
HapyIIEeHUs YCTAHOBJIEHHOTO CPOKa TaKUX MCIPABICHUN - B TEUCHHUE MATH PabOYMX JTHEH
CO JTHS €€ PETUCTpaIiH.

5.4. Kanoba nomkHa CoiepKaTh CIEIYIONYI0 HHGOPMAIUIO:

1) HauMEHOBaHKE OpraHa, IPEI0CTaBIISIONIETO YCAYTY, TOHKHOCTHOTO JIMIIa OpraHa,
MPEIOCTABISIONICTO YCIYTY, WA MYHHUIIMIAIBHOTO CIY>KaIllero, PEIICHUs W JEUCTBUS
(6e3neiicTBHE) KOTOPBHIX 00KATYIOTCS;

2) pamMuanio, WMs, OTYECTBO (MOCIEAHEE - MPU HAJTUYWHU), CBEICHUS O MECTE
KUTEIHCTBA 3aABUTENA - (PU3UUECKOTO JMIa JUO0 HAUMEHOBAaHUE, CBEJCHUS O MECTE
HAXOXKJCHUS 3asiBUTEINS - IOPUIUYECKOTO JIMIA, a TakKe HOMEp (HoMepa) KOHTaKTHOTO
tenedoHa, agpec (ampeca) SASKTPOHHOW MOUTHI (MPU HAJMYMHM) W TIOYTOBBIN ajapec, Mo
KOTOPBIM JIOJDKCH OBITh HAIIPABJICH OTBET 3asIBUTEIIIO;

3) cBeneHuss 00 OOXayeMbIX PEIICHUSAX M JACHCTBHAX (Oe3aeHCTBUM) OpraHa,
IPEIOCTABIISMIONICT0  MYHUIMITAJIBHYIO — YCIYTy,  JTOJDKHOCTHOTO — JIMIIA  OpTaHa,
IIPEIOCTABIISAIONICTO MYHHUITATIATBLHYIO YCIYTY, WUIM MYHHUITATIATLHOTO CITYXKAaIIeTro;

4) 1OoBOJIbI, Ha OCHOBAHHWH KOTOPBIX 3asABUTEIIP HE COIMVIACEH C pEIICHHEM M|
nerictBueM (0Oe3ecTBMEM) OpraHa, MPEeAOCTaBISIONIETO YCIYTY, JOJKHOCTHOTO JIUIIA
oprasa, Mpe0CTABIISIONIETO YCIYTY, WIM MYHUIIUITAIEHOTO CITYXKAaIIero.

5.5. K xamobe Moryt ObITh TPHIIOKEHBI KOMUU JOKYMEHTOB, MOJTBEPKIAOITUX
M3JI0KEHHBIC B JKajo0e 00cTosATenhCTBA. B TakoM cirydae B jkano0e MPUBOAUTCS MEpEeUeHb
MpUJIaraeMbIX K HeHl IOKYMEHTOB.

5.6. Ilo pesynpTaTam paccMOTpeHHUs >KajJoObl TPUHUMAETCS OJHO W3 CIICIYIOITUX
pEeLICHNN:
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1) xamoba yJqoBIETBOPSETCS, B TOM YHCJe B (pOpMe OTMEHBI IPUHSATOTO PEIICHHUS,
UCIIPAaBJICHUS JOMYUIEHHBIX OINEYaTOK W OMMOOK B BBIJIAHHBIX B  pe3yJbTaTe
PEAOCTABJIEHUS TOCYJaPCTBEHHOMN YCIYyTH JOKYMEHTaX, BO3BpaTa 3asBUTEIO JEHEKHbBIX
CPEACTB, B3MMAHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMH IPABOBBIMHU AKTAMHU
Poccuiickoit denepanny, HOpMaTUBHBIMU TPABOBbIMU akTamu PecrmyOnuku TaTtapcTaH,
MYHULHANIAIbHBIMU IPABOBBIMU aKTaMU;

2) B Y/IOBJICTBOPECHUH JKAIOOBI OTKA3bIBACTCS.

He mno3mHee paHA, cieayromero 3a JHEM MPUHATUS PELICHUS, YKA3aHHOTO B
HACTOAIIEM IYHKTE, 3asgBUTENI0 B MUCHhMEHHOW (GopMe U TO JKETAHWIO 3asBUTENS B
AIIEKTPOHHOMN (pOopMe HaTpaBIsIeTCss MOTUBHPOBAHHBIN OTBET O PE3yJIbTaTaX pacCMOTPEHUS
Ka0OBI.

5.7. B cnywyae npusHaHHS KanoObl, MOAJEKAIIEH YAOBICTBOPEHHUIO, B OTBETE
3asIBUTENIO JTaeTcsd MHPOpPMALMS O JAEUCTBUAX, OCYLIECTBISIEMBIX VICOIKOMOM, B HENSIX
HE3aMEUIMTEIPHOTO  YCTPAaHEHUsI  BBISBICHHBIX  HApPYIIEHWHA  NpU  OKa3aHUU
MYHHUITUTIATBHON YCIIYTH, & TaK)Ke IPUHOCATCS U3BUHEHMS 32 JIOCTABJIEHHBIE HEY100CTBA U
yKa3bIBaeTCsl HHPOPMAIMS O JAITbHEHUIIINX JEUCTBUSIX, KOTOPbIe HEOOXOIUMO COBEPIIUTH
3asBUTEIIO B LEJAX MOJTYYEHHUS] MyHULUIIAIbHOW YCIYTH.

5.8. B cnydae mpuszHaHuUS KajgoObl, HE MOJICkKAIICH y/IOBIECTBOPEHHIO, B OTBETE
3asBUTEII0, JAOTCA apIYMEHTUPOBAHHbBIEC PA3bIACHEHUS O MPUYUHAX IIPUHATOrO PELICHMUS,
a Takke HHGOPMAIIHS O MOPSIAKE 00KATOBAHUS MPUHATOTO PEIICHHUS.

5.9. B ciyuae ycTaHOBIEHUSI B XOJ€ WM MO pe3yiabTaTaM PacCMOTPEHHUs KajJoObl
IIPU3HAKOB  COCTaBa AJMUHHCTPATHBHOTO TNPABOHAPYLIIEHUS WJIH IPECTYIUICHUS
JOJDKHOCTHOE JIMIIO, PA0OTHHK, HAJIEJIEHHBIE MOJHOMOYMSIMH MO PACCMOTPEHHIO Kaoo,
HE3aMEIJITEIbHO HAIIPABIIIOT UMEIOIIUECS MATEPHUAIIBI B OPTaHbl POKYPaTYypPHI.



[Tpunoxenue Nel

PyxoBoaurento

HcnonHuTEeIbHOTO KOMUTETA
Tarapcko-/lrom-/[romMckoro
cenbckoro nocesneHus Enadyxckoro
MYHHUIUIIAIBHOTO paiiloHa
Pecnybnuku Tatapctan

Or:

3asiBJIeHME
00 McnpaBJIeHUN TeXHUYECKOH OIUOKHU

CooOmaro 00 ommOKe, MOMYIIEHHOW MPU OKa3aHUM MYHUIMNAIbHOW YCIYTH

(HaMEHOBaHUE YCITYTH)
3anucaHo:

[IpaBuibHbIE
CBEJICHUS:

[lpomry wWCOpaBUTh  JOMYIIEHHYIO TEXHUYECKYIO OIMMOKY ©  BHECTH
COOTBETCTBYIOIINE U3MEHCHHS B IOKYMEHT, SIBJISIFOIIUICS PE3yIbTaTOM MYHHIIUIIATBHOM
YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

3.

B cnydae mnpuHATHS pemieHHs 00 OTKJIOHCHHWH 3asBJICHHS 00 HCIPaBICHUH
TEXHUYECKOH OIIMOKH MPOIITY HAMPaBUTh TAKOE PEIICHHE:

TIOCPEICTBOM OTITPABJICHHMSI SJIEKTPOHHOTO JOKYMeHTa Ha aapec E-mail: ;

B BUJIC 3aBEPEHHON KOIMUHU Ha OyMa)KHOM HOCHTEJIE MOYTOBBIM OTIPABICHHEM I10

ajpecy:

[ToaTBeprkaato CBOe coryiacue, a Takke COrjacue MpeACTaBIIEMOro MHOIO JIMIA Ha
00pabOTKy MepCOHANBHBIX JaHHBIX (COOp, CHUCTEMaTH3allMI0, HAKOIUICHHE, XpaHEHUE,
yTouHeHue (OOHOBJICHHE, WU3MEHEHHUE), UCIIOJIb30BaHUE, PACIpOCTpaHEeHHE (B TOM YHCIIE
nepeaayy), 00e3IMuuBaHre, OJIOKUPOBAHUE, YHUUTOKEHHUE TIEPCOHATIBHBIX JAHHBIX, a TAKKE
UHBIX JCUCTBUN, HEOOXOAMMBIX MJisi OO0pabOTKM TEPCOHATBHBIX JaHHBIX B paMKax
MPE0CTaBICHUS] MYHUITUTIAIGHOW YCIYTH), B TOM YHCJIE B aBTOMATU3UPOBAHHOM PEKUME,
BKJTFOYAs! IPUHATHE PEIICHUH Ha MX OCHOBE OPTaHOM IMPEIOCTABIISIONIMM MYHHUITUTIATIHHYIO
YCIIYTY, B LIETSIX MPEAOCTABICHUS MyHUIIUIAILHOW YCITYTH.

HacrosimM noATBep:kIat0: CBEICHUS, BKIIOUEHHBIEC B 3asBJICHUE, OTHOCAIIUECS K
MO€W JIMYHOCTH W TMPEJICTABIIIEMOMY MHOIO JIMIy, @ TAaK)K€ BHECEHHbIE MHOIO HIKE,
IoCTOBEpHbL.  JIOKyMEHTBI  (KONMWM  JOKYMEHTOB), TPWIOKEHHBIE K  3asIBICHUIO,
COOTBETCTBYIOT  TpeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOAATENLCTBOM  Poccuiickoi



®denepaliii, HA MOMEHT MPEJICTABJICHUS 3asBICHUSI ATH JTOKYMEHTbI JEHCTBUTENILHBI U
COZIEp>KaT JOCTOBEPHBIE CBEJICHHUS.

Jlaro cBoe corsiacue Ha y4acTHe B OIPOCe IO OLIEHKE KauecTBa MPE0CTaBICHHOM MHE
MYHUIIMIIATBHON YCITyTH 10 TeseOHy:

(mata) (moamucek) (®.1.0.)



[Ipunoxenue
(cripaBOYHOE)

PexkBHU3UTHI JOJKHOCTHBIX JIMI, OTBETCTBCHHLIX 3a IIPECA0CTABJICHHUC

MyHl/IHI/IHaJIbHOﬁ YCIOYIrd 1 OCYHIE€CTB/IAIOIHUX KOHTPOJb €€ UCITOJTHECHUS,

HUcnoakom Tarapcko-/rom-/[1oMckoro ceqbckoro nocenenus Enadyxckoro
MYHHMIUNIAJIBHOIO paiioHa

J1omKHOCTD Tenedon DJIEKTPOHHBINA aipec
PykoBoauTenb HCITONKOMA 8 (5557) Tdd.Elb@tatar.ru
7-45-35
3aMecTUTEIb pykoBogutens | 8 (5557) Tdd.Elb@tatar.ru
UCIIOJIKOMA 7-45-35

PexkBU3UTHI JOKHOCTHBIX JIML, KOHTPOJIHMPYIOIUMX MPeI0CTaBIeHHe
MYHHUUHMIIAJIBbHOH YCIYTH

JIomKHOCTB Tenedon DJIEKTPOHHBIN aIpec

I'maBa nocenenust Tdd.Elb@tatar.ru

(PykoBOoauTENb UCTIOTKOMA)







