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OO0 yTBepKkaeHHH AIMHHHCTPATHBHOIO PerJaMeHTa
NpexoCcTaB/JIeHusl MyHHIIHNAJIBbHOM| yC/IyrH N0 BblJaYye pa3peuleHHs Ha BCTYILUICHHE
B Opak HecoBepIIEHHOJIETHHM, J0CTHIIIAM Bo3pacTa 16 jer

B nensax peamusanuu ®enepansHoro 3akona ot 27 mrons 2010 roma Ne210- 3
«O6 opraHM3alMM NPEIOCTaBICHHS TOCYAAPCTBEHHBIX M MYHHIUIIAIBHBIX yCIyT»,
PYKOBOACTBYSACk nocraHoBieHueM Kabunera MunuctpoB Pecry6nuku Tarapcran ot
02.11.2010 Ne 880 «O6 yrBepxpmeHun Ilopsmka paspaboOTKH ¥ YTBEP)KLCHHSA
aJIMHHHCTPAaTUBHBIXPETIIaAMEHTOB [IPEeIOCTaBIICHHS rOCyIapCTBEHHBIX  YCIyT
MCIIOJTHATEIbHBIMA OpTaHaMH OCYIapCTBEHHON BiacTH PecrmyGmuku Tarapcrad u o
BHECEHHMH M3MEHEHMH B OTAeNbHBIE IIOCTaHOBIeHHs KaGunera Munuctpos
Pecny6nuku TaTapcrany, MOCTaHOBIISIO!

1. YrTBepauth mpunaraemelii AJMUHHCTPATHBHBIN PErIAMEHT HPeOCTaBICHHS
MYHULMIIATBHOW ~yCIYyrd 10 BbJaYe paspellleHuss Ha BCTYIUIEHHE B Opak
HECOBEPIICHHOJIETHUM, JOCTUTILIUM Bo3pacTta 16 jer

2. Omy6nukoBaTh HacToOsIee IOCTaHOBIeHHE Ha OGUIMATPHOM MOpTaie
npaBoBod uH(popmauun Pecrmy6nuxn Taraperan (http:pravo.ru.) ¥ Ha odHIHATEHOM
cafite ~ ATHMHCKOTO  MYyHMIMIIAIBHOrO  paiioHa . Pecmy6rnuxum — Tartapcran
http://atnya.tatarstan.ru).

3. KoHTponk 3a HCIONHEHHEM HACTOSINErO IIOCTAHOBIECHHS BO3JIOXHTH HA
3aMECTUTEIII PYKOBOIHUTENS ATHHUHCKOTO PaiOHHOIO MCIIOJHUTEIPHOIO KOMHUTETA
Pecniy6nuxu Tatapcras.

PyxoBoaurens A.®. KaromoB




Yr1BepxkaeH

MIOCTaHOBJICHUEM ATHUHCKOTO pailOHHOTO
UCIIOJIHUTEIILHOTO KOMUTETA

PecnyOoiuku TaTtapcran

ot «12» suBaps 2022 Ne 23

AIMHHHMCTPATHBHBIN perjiaMeHT
NpeaoCTABJICHUS MYHHMIMIIAJIbHOM YCJIYTd 0 Bbl/iaYye pa3pelieH|s Ha BCTYIUICHUE
B Opak HecOBEPIICHHOJIETHUM, JOCTUIIIUM Bo3pacTta 16 jer

1. O0mmue moJI0KEeHUA
1.1. Tlpeamer peryaupoBaHHs aIMHHUCTPATUBHOTO PETJIAMEHTA

Hacrodmmnii amiMUHUCTPATUBHBIA PETJIAMEHT IPEIOCTABICHUS MYHUIMIIAJIBHOU
yCIIyrd (Jajnee — aAMUHUCTPATUBHBIA PErJIAMEHT) YCTaHABIMBAECT CTAHJIAPT U MOPSIOK
IIPENOCTABICHNS MYHULUIIAIBHOW YCIYTH IO BbIJA4Y€ Pa3pelICHHs HAa BCTYIUICHUE B
Opak HECOBEPIIECHHOJETHUM, JOCTUIIIUM Bo3pacta 16 jer (mamee — MyHHIMIAJIbHAsS

yCIIyTa).
1.2. Kareropumu 3asBurenei

1.2.1. Jlumamu, WMEIOUIMMU TPaBO Ha TMOJYYCHHUE MYHUIMTIAIBLHOM YCIYTH,
SBIISIIOTCS HECOBEPILIEHHOJIETHUE TpaklaHe, JOCTUTIIME Bo3pacTa 16 mer (mamee —
3asIBUTEIID).

1.2.2. C 3agBieHHEM BIOpaBe OOpPATUTHCA MPEACTABUTEIL  3asABUTEII,
JICHCTBYIONTUN Ha OCHOBAaHUHU JTOKYMEHTA, YAOCTOBEPSIONIETO €ro MOJHOMOYHS, JTHOO
3aKOHHBIH MPeACTaBUTEIb PUINICCKOTO JIUIIA (J1aee — MPeACTaBUTE/Ib 3asIBUTEIS).

1.3. Iopsgox uHDOpMUPOBaHUS O MPEIOCTABICHUH MYHULIUITAIIBHON YCIIYTH

1.3.1. Uudopmauuss o mOpsKe MPEeIOCTaBICHUS MYHHUIMIAIBHON YCIyTH
pa3MeniaeTcsi:

1) Ha WHPOPMAIIMOHHBIX CTEHJAX, COJEPKAIIMX BHU3YAIbHYIO U TEKCTOBYIO
MHPOpPMALIMIO O MYHHMLMIAIBHOM yClyre, pacHojIO)KEHHBIX B  IOMEIICHHUIX
MHOTOQYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEJOCTaBIEHUS  TOCYAApCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT.

2) Ha o(QUUHMATBHOM CalTe MYHUUHUNAIBHOIO pailloHa B HWH(OPMALMOHHO-
TeJIeKOMMYyHUKaMoHHOM cetn «MHTepHe™ (https://www atnya. tatarstan.ru);

3) Ha Ilopranme rocyaapCTBEHHbIX M MYHULUMINAIBHBIX yciayr PecmyOmnuku
Tarapcran (https://uslugi.tatarstan.ru) (maizee — PecniyOaukaHCKui mopTan);

4) na EnuHoMm nopraine rocyJapCTBEHHBIX U MyHULIMIAIBHBIX YCIyT (PYHKIIHIT)
(https:// www.gosuslugi.ru) (manee — Exunbiii mopTain);
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5) B rocynapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMTIANbHBIX yeayr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCyJapCTBEHHBIX ¥ MYHHIIUIIATBHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULMIAIbHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX WU
MYHULIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - JTMYHO WIX 0 TeNe(POHY;

2) B MHTEpAaKTUBHOH opMme PecniyOnamkaHckoro noprania;

3) B otmen 3AI'C ATHMHCKOIO pPalOHHOTO HCIOJHUTEIBLHOTO KOMHUTETA
Pecnyonuku Tatapcran (nanee — Opear):

IIPY YCTHOM OOpaIllEHUH - TUYHO WM 0 TenedoHy;

IIPY TUCbMEHHOM (B TOM 4HcCII€ B (hOpME 3IEKTPOHHOIO JOKYMEHTA) 0OpallleHUH
— Ha OyMa)KHOM HOCHUTEJIE 10 MOYTE, B JJIIEKTPOHHOU (hOpME 0 3JIEKTPOHHOM MoYTe.

1.3.3. Uudopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
M CpOKax IMpPEeAOCTaBICHUS MYHHUIMIAILHOW YCIYyrd Ha OCHOBAHMM CBEICHHIA,
cojmepkammxcsi B PeecTpe TroCyAapCTBEHHBIX W MYHUIMIANBHBIX  YCIYT,
MPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MyHULUIAIbHON
YCIIyTH OCYILIECTBISETCS O€3 BBIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCHOJb30BaHUS IMPOTrPaMMHOrO OOECHEeUEHMs, YCTaHOBKAa KOTOpPOTO Ha
TEXHUUYECKHE CPEICTBA 3asgBUTEN TPEOYyeT 3aKIIOUYEHMs JIMLEH3MOHHOTO WJIM HHOIO
COTJIAILLICHUS c nmpaBooOIagaTesIeM MPOTPaMMHOTO o0ecrieueHus,
IpelyCMaTPUBAIOIIETO B3UMAHUE IUIAThI, PETUCTPALIMIO WM aBTOPU3ALIMIO 3asBUTENS
WM TIPEOCTABICHUE UM MEPCOHAIBHBIX JaHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYIUBIINM O0paIieHneM IpeIoCTaBIseTCs] HHPOpMAITHU:

1) o mecre HaxOXIEHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
rOCyJapCTBEHHbIX W MYHUUHMNANbHBIX Yycayr, Opeana (agpec, rpaduk pabOOThI,
CIIpaBOYHbIE TeIe(OHBI);

2) O MOpSIIKE MPEIOCTABICHHUS MYHHIIMITAIBLHONW YCIYTH, O CIIOCO0ax M CpoKax
M10J1a4uM 3asBJIICHUM;

3) 0 KaTeropusx rpaxjaH, KOTOPHIM MPEAOCTABISCTCS MYHHUIUITATIbHAS YCIYTa;
O HOPMAaTHBHBIX MPABOBBIX AaKTax, PETYJUPYIOIMKUX BOMPOCH MPEIOCTABICHUS
MYHUIIMNIATBHON YCIIyTH;

4) o mepedHe JOKYMEHTOB, HEOOXOJMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
NPEIOCTaBICHUH MYHHUIMIAIBHON YCIYrH, O CpOKax MpHUeMa U PErucTpaluu
3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o mecre pa3MmemieHUS Ha OPHUIMATBLHOM caiiTe MH(OpMAIMK MO BOIPOCAM
IPEIOCTABIICHNS MyHUIIUIIAIIBHON YCIYTH;

7) o mopsnke OOXKalTOBaHMS JCHCTBHU WM OE3ACHCTBHS JOJDKHOCTHBIX JIHII
Opeana.

[Io mnucbMeHHOMY OOpalIeHUI0 COTPYAHHUKH OTJeNa, OTBETCTBEHHOIO 3a
MPENOCTaBICHUEe MYHUILUINAIBHOM YCIyrd, MOAPOOHO B NHUCHBMEHHOW ¢opme
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Pa3bICHSAIOT 3adABUTENIO MOPSIOK NPEAOCTABICHUS MYHHUIMIAIBHOMW YCIYIH U
BOIIPOCHI, YKa3aHHbIE B HACTOAILIEM ITYHKTE aJMUHHUCTPATUBHOIO pPErJaMEHTa, U B
TEUeHHE TpexX paboumx AHEH CO JHA PEerucTpaluyu OOpalleHHs] HAMpaBisIOT OTBET
3asBuTent0. OTBETHl JAlOTCS Ha s3bIKe oOpalleHus. B ciiydae HEBO3MOXXHOCTU J1aTh
OTBET Ha S3bIKE OOpAalIeHHs] MCHOJB3YIOTCS TOCYJAapCTBEHHBIE sI3bIKU PecryOnuku
Tarapcras.

1.3.5. Uudopmanusa mo Bompocam MPEeJOCTaBICHUS MYHUIIMIAIbHOW YCIyTH
pasMemiaercss Ha OQUUMAIBHOM  CaidTeé MYHUIUIAIBHOTO pailloHa ©  Ha
MH(OPMAIMOHHBIX CTEHJaX B MOMeIeHus X Opeana nJig padoThl C 3asiBUTEIISIMU.

Nudopmanus Ha rocynapcTBEHHbIX si3blkax  PecmyOnuku — Tartapcraw,
pa3MemiaemMas Ha HMH(DOPMALMOHHBIX CTEHJAAX W Ha O(UIMAIbHOM  calTe
MYHULUIIAIBHOTO  paliloHa B  MHPOPMAIMOHHO-TEJICEKOMMYHUKAIIMOHHOM  CETH
«IHTEepHET», BKIIOYAECT CBEACHUS O MYHUIUNAIBHOW YCIyTe, COJCpKAIIMECS B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 atMAUHHUCTPATUBHOTO PETIaAMEHTA,
MH(pOpMALMI0 O MECTE€ HAaXO0XKJIECHHs, CIPABOYHBIX Tele(pOHAX, BPEMEHU pPaOOTHI
Opeana, 0 Tpaduke npuema 3asBJICHUI Ha NPEIOCTABIECHNE MYHULIUIIAIbHON YCIIYyTH.

1.4. HopMmaTuBHBIE TIPaBOBBIE AaKThl, PETYJIUPYIOIIHE MPEIOCTABICHUE
MYHUIUIIATBEHON yCIIyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PETYJIUPYIOIINX
MPEJOCTABICHUE MYHULHMNAIBHON YCIyru (C yKa3aHMEM PEKBU3UTOB HOPMAaTHUBHBIX
MPaBOBBIX AKTOB M MCTOYHHUKOB HMX O(PHUIIMATIBLHOTO OIMYOJMKOBAHHWA), pa3MelleH Ha
Enunom mnoptane, B PeecTpe ToCynapCTBEHHBIX M MYHUIUNAIBHBIX YCIYr, Ha
opuHATILHOM caiite MYHUIIUTIATEHOTO paiioHa B uH(pOpMaIMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « HTEepHETY.

1.4.2. TexcT aaMUHUCTPATUBHOTO pErJIAMEHTa B JEHCTBYIOIICH penaKiuu
MOJUICKUT pa3MeiieHuto Ha Enunom mnoprane, B PeecTpe TocynapCTBEHHBIX H
MYHUIIMOATBHBIX YCIYTr, Ha OQUUHAIBHOM CalTe MYHUIUNAIBHOTO pailloHa B
MH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOU ceTh «IHTepHEeT».

1.5. TepMI/IHI)I, HCIIOJIb3YCMBIC B aAMUHHUCTPATUBHOM PCTIIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B aiMHUHUCTPATUBHOM PETIAMEHTE UCIIOIb3YIOTCS CIEAYIOIINE TEPMUHBI U
ONPEIEIICHHUS:

ylajeHHoe pabodyee MECTO MHOTO(QYHKIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
roCyJapCTBEHHbIX M MYHUIUINAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOTO(YHKIIMOHAJIBHOTO IEHTpa
MPEA0CTABIECHUS TOCYJTAPCTBEHHBIX U MYHUIIMIIATIBHBIX YCIYT, CO3JJAaHHOE B TOPOJCKOM
(cenpCKOM) MOCENEHMH MYHHUIMIAIBHOTO paiioHa WM B TOPOJCKOM OKpyre
PecniyOnuku Tarapctan B coorBercTBUM ¢ HyHKTOM 34 IlpaBun opranuszanuu
JESITEIbBHOCT MHOTO(QYHKIIMOHAJIBHBIX LIEHTPOB MPEAOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX NocTaHoBiIeHUeM [IpaBurenscTBa Poccuiickoi
®eneparnu ot 22 aexadps 2012 r. Ne 1376 «O6 yrBepxkaenuu IlpaBun opranuzanuu
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AESITeIbBHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX YCITyT»;

TEXHUYECKas omuOKka - omwuOKka (OmMcKa, OmedaTka, TpaMMaTHuecKas WM
apudmeTndeckas omuoOka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpPraHoM,
NPEIOCTABISIONIMM MYHULIMITAJIGHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAJILHON YCIYTH), CBEACHUSIM B
JOKyMEHTaX, Ha OCHOBAHUM KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(HUKAIKMKU B HHPPACTPYKTYpE,
oOecreunBaroiei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMO/ICHCTBHE
UH(OPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISl MPEJOCTABJICHUS] TOCYIapCTBEHHBIX U
MYHUIMINAIBHBIX YCIYyT B 3JeKTpoHHOU (opme (mamee — ECHUA) — denepanbHas
rocyaapcTBeHHasi HH(OPMAIMOHHAsI CHCTEMa, 00ECIeUNBAIOIasl CAaHKIIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH()OPMAITMOHHOTO B3aUMOJICHCTBUS B CUCTEME HICHTU(DHUKALUU U
ayTeHTHQUKaIUKM K  HHQOpMauuu,  CcOJepXKaleucs B TOCYAApCTBEHHBIX
HH()OPMAITMOHHBIX CUCTEMAaX M WHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHATbHBIN
LEHTP MNPEIOCTaBICHUS TOCYIAPCTBEHHBIX M MYHULMIAIBHBIX ycayr B PecmyOnnke
Tarapcrany;

HcnonkoM — UCHOJHUTENBHBI KOMUTET MYHUILMIIAIBHOTO paloHa (Win
TOPOJICKOTO OKpYyTa);

EI'P 3AI'C — EnuHblid TOCYJApCTBEHHBIN PEECTP 3alUCEl aKTOB I'PAXKIAHCKOTO
COCTOSIHHS,

AUC  MOI[ -  Apromaru3upoBaHHass  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO(YHKITHOHATHHBIX LIEHTPOB pPeI0CTaBICHUS rocyAapCTBEHHBIX U
MyHUIMTNAIBHBIX ycryr PecyOonuku TaTtapceras.

1.5.2. B agMUHUCTpPaTUBHOM pPETJIAMEHTE TOJ 3asBJIICHUEM O TPEIOCTaBICHUHU
MYHUIMINIATBHOW yCIyru (J1ajee - 3asBJICHHUE) MOHMMAETCS 3alpoc O MPEeIOCTaBICHUU
MYHHIIMIIATBHOW YCIIYTH, TOAAHHBIA B COOTBETCTBUM C TYHKTOM 3 CTathu 2
®enepanpHoro 3akoHa oT 27 wions 2010 roma Ne 210-®3 «OO6 opranm3zanuu

IPEIOCTaBIEHUS TOCYJApCTBEHHBIX M MYHHIIMIIAIBHBIX yCIyr» (nanee — DeaepaabHbIA
3akoH Ne 210-D3).

2. CtaHaapT npeaocTaBjieHuss MYHUIMIIAJIBHON YCIyTrH
2.1. HanMeHoBaHMe MyHUIIUTAIBHOMN yCIyTH

Brinaua pazpernieHus Ha BCTYIJICHHE B Opak HECOBEPIIEHHOJIETHUM, JOCTUTIINM
BO3pacra 16 ner.

2.2. HammeHoBaHue HCIIOJJHUTCIBbHO-PACIIOPAAUTCIILHOIO OpradHa MCCTHOI'O
CaMOYyIIpaBJICHUSA, HCIIOCPEACTBCHHO MIPCAOCTABIIAIOIICTO MYHUIIUIIAJIbHYIO YCIYI'Y

Otnen 3AI'C ATHMHCKOTO palfOHHOTO MCIOJHUTEIBHOTO KoMuTeTa PecnyOnuku
Tarapcrtan



6

2.3. Onucanue pe3ynbTara NpeloCTaBICHUsI MyHUIIUIIAIbHON yCITyTH

2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITATIEHOW YCIIYTH SIBISIETCS:

1) pemenme O BBIJAUE paspelmieHWss Ha  BCTyIUICHME B Opak
HECOBEPIICHHOJICTHUM, JJOCTUTIIMM Bo3pacta 16 net (mpuioxkeHue Ne 1 kK HacTosIeMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

2) pemieHue 00 OTKa3e B MPEAOCTABICHMA MYHHIMIAIBHOW  yCIYTH
(mpunoxenne Ne 2 K HACTOSIIIEMY aJIMUHUCTPATHBHOMY PETJIAMEHTY);

3) pemienne 00 OTKa3e B IpHEME JOKYMEHTOB, HEOOXOJMMBIX IS
NPEJOCTABJICHUS. MYHHUIMIAIbHONH yceinyrn (npuioxkenne Ne 3 Kk HACTOAIIEMY
aJIMUHUCTPATHBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT mpeAOCTaBICHHUS MYHHUIMIAIBGHOW YCIYyTH HaIpaBIsSIeTCA
3agBUTEN0 B (¢GopMe DIEKTPOHHOTO JOKYMEHTa, TMOANMHCAHHOTO YCHIJICHHOM
KBAJIN(DUIIMPOBAHHOMN 3JIEKTPOHHOMN MOJMUCHIO YIOTHOMOYEHHOTO JOIKHOCTHOTO JIIA
Opeana (mubo Opeana), B cooTBeTcTBUH ¢ DenepanbHbiM 3akoHOM OT 6 ampeins 2011
rogia Ne 63-®3 «O06 snexkTpoHHOM moanucH» (Hanee — DeaepanbHblil 3akoH Ne 63-D3) B
TuuHbld kKaOuHer Enunoro mopran. B ciydyae HampaBiieHHs 3asBIEHUS MOCPEICTBOM
PecniyOnmkaHckoro mnoprana pe3yiabTaT HpPEeJOCTaBICHUS MYHMLMIIAJBHOW YCIYTH
HaIpaBJIsieTCsl B IMYHbIN KaOuHeT PecrybiMkaHcKkoro noprasna.

2.3.3. Tlo BbIOOpY 3asiBUTENS pe3yibTaT MPEAOCTABICHUS MYHHUIUNAIBHON
ycinyru Beiaercs B Oprane wim B MO®I[ B dopme sk3emiuisipa 371€KTPOHHOTO
JOKYMEHTa, pacleyaTaHHOIO Ha OyMaXHOM HOCHUTENle, 3aBEPEHHOTO Ie4aThio U
MOJIHUCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOIO JOJDKHOCTHOro muma OpraHa uiu
pabotHuka MOII.

2.3.4. 3asBUTENb BIpaBe MOIYYUTh PE3yIbTAT MPEAOCTABICHUS MYHUIIUNIATHLHON
ycIyrd B (opMe 3JIEKTPOHHOTO JOKYMEHTa B TE€YCHHE CpOKa ACHCTBHS pe3yibTaTa
MPEIOCTABIICHUSI MyHUIIUTIAJIBHON yCITyTH.

2.4. Cpok TIpefoCTaBlICHUS MYHHIMMAIBHOW YCIYTH, B TOM YHCJIE C YYETOM
HEOOXOJIMMOCTH OOpaIlleHUs B OpraHu3allid, YYacTBYIOIIME B IMPEIOCTaBICHUU
MYHULIMOAIBHON YCIIYTH, CPOK MPUOCTAHOBIICHUS MPEIOCTABICHUS MYHUIIUMAIbHON
yCIyrd B Cllyd4ae, €CJIH  BO3MOXHOCTh NPUOCTAHOBJIECHUS  MPEIyCMOTpPEHA
3aKoHOAAaTeNbCTBOM  Poccuiickoit  ®denepanuu, CpoK Bblgauyu  (HaIMpaBIICHHS)
JIOKYMEHTOB, SIBJISIFOIIMUXCS pe3yJIbTATOM MPEIOCTABICHUS MyHULIMNIATBHON YCITyTH

2.4.1. MynununanbHas yciyra npenocrasisiercs B Teuenue 10 pabouux nueil.

2.4.2. TlpuocTaHOBJIEHHE CpOKa MPEIOCTaBICHUS MYHULMINAIBLHON YCIyTH He
IIPEyCMOTPEHO.

2.4.3. HampaBneHue DOKyMEHTA, SIBJISIOLIETOCS Pe3yJbTaTOM IPEeIOCTaBICHUS
MYHULMNAIBHOW  yclIyrh B (OpMe  3JIEKTPOHHOTO  JIOKYMEHTa,  3asBUTEIIO
OCYILECTBIISIETCS B JI€Hb O(QOPMIIEHHS U PErucTpaluM pe3yjbTaTa MpPeAoCTaBICHUS
MYHULIUNIATBHON YCIYTH.
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2.5. VcuepnbiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUHU C
3aKOHOJATEIbHBIMH  WJIM HWHBIMH HOPMATUBHBIMU  IMPAaBOBBIMU  aKTaMH IS
MPEJIOCTABICHUS MYHULMIIAIBHOM YCIYI'M, a TaKXKe YCIYr, KOTOpbIE SIBIIIOTCS
HEOOXOJAMMBIMH M 00S3aTEABHBIMU U1l MPEIOCTABICHUS MYHHULIMIAIBHBIX YCIYT,
NOJIeKAIINX MPEACTABICHUIO 3asBUTENIEM, CITIOCOOBI UX TIOJYUYECHHS 3asIBUTEIIEM, B TOM
YKCJIe B 3JIEKTPOHHOU (popMe, MOPSAIOK UX MPEACTaBICHUS

2.5.1. lng monyyeHUs MYHUIUIAIBHOM YCIYrdM 3asgBUTENb IPEJCTaBISET
CJIeIyIOLUe JOKYMEHTHI:

1) TOKYMEHTBI, yIOCTOBEPSIONINE JTUUYHOCTh BCTYMAMIIUX B Opak (He Tpedyercs
B cllydae oOpaleHus MocpecTBOM PecyOirKkaHncKoro noprania);

2) IOKYMEHT, YAOCTOBEPSIOIIMNA IMOJHOMOYMS MPEICTABUTENS 3asgBUTENS (HE
TpedyeTcs B ciiydyae oOpalieHusi 3aKOHHOTO TTPEACTABUTEIIS 3asIBUTENS);

3) 3asiBiICHHE:!

B (hopMe JJOKyMeHTa Ha OyMakHoM Hocutene (mpmitokenne Ne 4 K HACTOSIIEMY
aJIMUHUCTPATHBHOMY PETJIAMEHTY);

B JIEKTPOHHOUN QopMe (3am0JIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJACHUM B DJEKTPOHHYIO (GOpMYy 3asiBJICHUS), IMOANMCAHHOE B COOTBETCTBHM C
TpeOOBaHUSIMU TyHKTa 2.5.3 aJIMHUHUCTPATUBHOTO pErjaMeHTa, NIpH OOpalleHUun
nocpeacTBoM PecryOiamKkaHCKOro noprana;

4) MMCbMEHHOE COTJIAaCHE 3aKOHHBIX MPEICTABUTENICH JIMII, BCTYMAMOIINX B Opak,
3aBEPEHHOE B MOPSIJIKE, YCTAHOBIEHHOM 3aKOHOAATEICTBOM O HOTApHUaTe,

5) TOKYMEHTBI, MOITBEPIKAAIONINEC 0COObIC 00CTOATEIHCTBA CHUKCHHSI OpavyHOTO
BO3pacTa (CrpaBKa MEIUIMHCKOW OpraHu3alii roCy/1apCTBEHHON WM MYHULIUTTAILHON
CUCTEMBbI  3paBOOXPAHEHUS O HAIMYUU OEPEMEHHOCTH JHOO0  JOKYMEHTHI,
MOATBEPKIAIOIINE HEMOCPEACTBEHHYIO YIpo3y >KM3HHU OJHOTO M3 JIMII, >KEJIaloIIUX
BCTYITUTH B Opak).

2.5.2. 3asBrneHue W TpuiaraeMble TOKyMEHTBHI MOTYT OBITH MPEACTABICHBI
(HampaBJieHbI) 3asIBUTETIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepe3z M®I] Ha OyMaXKHBIX HOCUTENISIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IMyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) nocpeactBoM PecnyOirkaHCKOTO TIopTajia B 3JIEKTPOHHOM (opMe;

3) B Opran JTU4YHO WM MOCPEICTBOM MOYTOBOW CBSI3M Ha OyMa)XHOM HOCHTEJIC.
3asiBJICHME W MpHJIaraeMble JTOKYMEHTBI, MPU HAMPABJICHUU MOCPEACTBOM IOYTOBOMU
CBS3H, 3aBEPSAIOTCS B YCTAHOBIIEHHOM TOPSJIKE.

2.5.3. 3asBNeHuEe MPHU HAMpPaBICHUH TOCPEACTBOM PecrmybOimkaHCKOro mopTaia
MOAMKUCHIBAETCS MPOCTOM 3JEKTPOHHOU MOAMKUCHIO 3asIBUTEIIS.

JIns monydeHus MPOCTOM AIEKTPOHHOM MOMANHUCH 3asBUTEII0 HEOOXOAMMO
npoiitu npouenypy perucrpamnuu (ayrentudukanuu) B ECUA, a Takke MoaTBEpIUTh
YUETHYIO 3aMHCh.

DJIEKTPOHHBIC JOKYMEHTBI (3JIEKTPOHHBIE 0Opa3bl JOKYMEHTOB), yKa3aHHBIX B
noanyHkrax 2, 4 mnyHkra 2.5.1 aIMMHHCTPAaTMBHOIO pErJIaMEHTa, 3aBEepPSIOTCS
YCUJIEHHOW KBaJU(UIIMPOBAHHON MOJIMMUCKHIO JIMI, YIOJHOMOYEHHBIX Ha CO3JaHHUE U
MOANKMCAHUE TAKUX TOKYMEHTOB, B TOM YHCJIE HOTAPUYCAMMU.
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DJEeKTpPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUjlaraéMblie K
3asBJICHHIO, B TOM YHCII€ JTOBEPEHHOCTH, HAMpaBIsAIOTCA B BHUIE (ailnoB B (popmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee S0 MOaiuT.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (IJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJKHO MO3BOJIITH B MOJHOM 00bEME MPOYUTaTh TEKCT AOKYMEHTAa U
pacro3HaTh PEKBU3HUTHI TJOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATH OT 3aABUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(GOPMAIIMKM WM OCYIIECTBICHUS JIEHCTBUMA,
NPEACTABICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
IPAaBOBBIMH aKTaMH, PETYJUPYIOIIMMH OTHOIIECHUS, BO3HUKAIOIIUE B CBA3U C
MPEI0CTABIEHUEM MYHUIIMTIATIBHOMN YCIYTH;

2) OCYIIECTBJICHUSI JIEUCTBUM, B TOM YHUCJE COIIACOBaHUM, HEOOXOIUMBIX JIJIs
MOJIyYeHUS] MYHUIUIAIBHOM YCIyrM M CBSI3aHHBIX C OOpamieHueM B HHbIE
roCyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOI'O CaMOYINpPAaBIICHUSA, OpraHu3alvH, 3a
UCKIIFOUEHHEM TIOJIYYeHHS YCIYr M TOJy4YeHUs JIOKYMEHTOB M HH(OpManuu,
MPEJOCTABIIIEMBIX B PE3yJIbTaT€ NPEJOCTABICHUS TaKUX YCIYT, BKJIIOYEHHBIX B
IIEpeYHU, yKa3aHHble B yacth | cratem 9 @epepanbHOoro 3axona Ne 210-03
(HEOOXOIMMBIX U 00s13aTEIBHBIX YCIIYT);

3) mpencraBiieHUs JOKYMEHTOB W HMHGOpMAIMM, OTCYTCTBHE U  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKMChH IPU IMEPBOHAYAIBLHOM OTKa3e B IpPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTABICHUS MYHHUIIUMNAIBHOW YCIyTH, JUOO B
MPENOCTaBICHUHA MYHHUIIMNIATBHON YCIIYTH, 32 UCKIIOUYEHHUEM CIIEIYIOIINX CITy4aeB:

a) U3MEHEHHEe TpeOOBaHMI HOPMATHUBHBIX TMPABOBBIX aKTOB, KAaCAIOIIUXCS
MPEAOCTABICHNS MYHULIMITAIbHON YCIIYTH, MOCJIE NEPBOHAYAIBHON MOIaYu 3asiBJICHUS
O MPEAOCTABICHUH MYHULIUIIAJIbHON YCIYTH;

0) HanMuKMe OMMOOK B 3asIBJICHUHU O MPEIOCTABICHUU MYHHUIIMIAIBHON YCIyTrUd U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCJIE€ NEPBOHAYAIBHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIBHOW YCIyrH, JUOO B
MPEAOCTABICHUN MYHULIMIIAILHON YCIyTH U HE BKIIFOUEHHBIX B MIPE/ICTABICHHBIN paHee
KOMIUICKT JJOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIIUU TOCIIe
MEePBOHAYAILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOMUMBIX IS TIPEIOCTABICHUS
MYHUITUTIATBHOM YCIIYTH, MO0 B IPEIOCTABICHUN MYHHUIUTIAIBHON YCIIYTH;

I) BBISBICHUE JOKYMEHTAIBHO TOATBEPXKIAECHHOTO (pakta (TIPU3HAKOB)
OIMMUOOYHOTO WJIM TPOTHUBOIPABHOTO JEUCTBUS (0€3MeWCTBUsI) JOKHOCTHOTO JIHIIA
Oprana, pabotHuka MOI], npu nepBoHAYaIBLHOM OTKa3e B MPUEME JIOKYMEHTOB,
HEO0OXOAMMBIX JIJIsl MPEAOCTABICHUS] MyHUIIUNIATBHOM yCIyTH, JINOO B IIPEIOCTABICHUU
MYHUIUMNIAIBHOM YCIYrd, O 4eM B NMUCbMEHHOM BHJE 32 MOJANUCHIO PYKOBOJUTENS
Oprana npu mnepBOHAYAIILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX ISt
OPEAOCTABICHUS MYHULMNAIBHOM YCIyTH, YBEIOMIIAETCS 3adABUTEIb, a TaKkKe
NPUHOCATCS] U3BUHEHHUSI 32 JI0CTaBJIEHHbIE HEYJ00CTBA;

4) mnpenocraBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB U HWH(pOpMaIuH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C MYHKTOM 7.2
gactu 1 crateu 16 @enepanbHoro 3akona Ne 210-d3, 3a HCKIOYEHUEM CIIy4aeB, €CIIU



9

HAHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI JIOO MX U3BSATHE SBISETCS HEOOXOIUMBIM
YCJIOBUEM NPENOCTABICHUS T'OCYIAPCTBEHHOM WJIM MYHMIUIIAJBHOW YCIYTH, U HHBIX
Clly4aeB, yCTAaHOBJICHHBIX (peepaTbHBIMH 3aKOHAMH.

2.6. VcuepnbiBaroluii IepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUHU C
HOPMAaTUBHBIMM IIPABOBBIMU aKTaMU [UIA IIPEAOCTABICHUS MYHUIUIIAJIBHOU YCIYyIH,
KOTOPBIE HAXOAATCSA B PACHOPSIKEHUU IOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYyIPaBJIEHUA W II0JBEIOMCTBEHHBIX TI'OCYJAapCTBEHHBIM OpraHaM HWIIM OpraHaM
MECTHOI'0 CaMOYIIPaBJICHUs OpraHu3aluil U KOTOPbIE 3asBUTENb BIIPABE IIPEICTaBUTD, a
TaK)K€ CIOCOOBl MX TOJYYEHHUsS 3asBUTENISIMHM, B TOM 4YHCIIE B AJIEKTPOHHOU Qopme,
MOPSAOK  HMX  NPEACTABICHUSA; TOCYJApCTBEHHBIM  OpraH, OpraH  MECTHOIO
CaMOYIIpaBJIeHUs1 JINOO OpraHu3alMsl, B PACHOPSIKEHUH KOTOPBIX HaXOASTCS JTaHHBIE
JOKYMEHTBI

2.6.1. [Tomy4aroTcs B paMKax MEKBEIOMCTBEHHOTO B3aUMOICUCTBHS:

1)  cBenenus o poxneHun pederka — EI'P 3AIC;

2) cBesieHus 00 yctanosieHuu otiosctBa — EI'P 3ATC,

3) cBeacHMS O JCHCTBYIOIIEM MAcHopTe rpaxaanuHa Poccuiickont denepanun —
MBJI Poccuu;

4)  cBemeHus W3 HMH(POPMAIMOHHOW CHUCTEMBI HOTapuaTa O HOTApPHAILHO
3aBEpEHHOM JOKyMeHTe — DeniepanbHas HOTapualibHAas ManaTa;

5)  cBeneHus 00 YCTaHOBJCHHWU OIEKH HaJ pPEOCHKOM W3 pEICHUS OpraHa
OTIEKH U MOTEUNUTENbCTBA — Vcronkom;

6)  CcBeACHHMS O PErMCTPAIlMOHHOM Y4YeTe IO MECTy JKHUTEIbCTBA M MECTY
npeodsiBanus — MBIl Poccun.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKAa3aHHBIC B
noamyHktax 1 - 6 mynkra 2.6.1 agMUHHCTpAaTUBHOTO peTrJIaMeHTa, B ¢opMme
AJIEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX YCUJICHHOW KBAJIM(UIIMPOBAHHOW MOJMUCHIO
JIMI, YIOJHOMOYEHHBIX HAa CO3/JaHUE W MOJNHCAaHUE TAaKUX JOKYMEHTOB, MpHU MOjayde
3asIBJICHUSI.

2.6.3. HenpencraBieHue (HECBOCBPEMEHHOE TMIPEACTABIICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 aIMHUHUCTPATUBHOrO pErjaMEHTa OpraHaMu TOCYJapCTBEHHOW BIIACTH,
OpraHamMy MECTHOTO CaMOYMpPAaBJIEHUs, OpPTraHU3alUsIMU JOKYMEHTOB U CBEJICHUW HE
MOXET SIBJISITHCS OCHOBAHHMEM JJIsSl OTKa3a B MPEAOCTABICHUN MyHULIUIAIIBHOW YCITyTH.

2.6.4. JlomxHocTHOe JUI0 W (Wiau) pabOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aIMUHUCTPATUBHOTO pErJIAMEHTa OPTraHOB M OpraHW3aluii, HE TMPEeACTABUBIINE
(HECBOEBPEMEHHO MPECTAaBUBIIKE) 3alPOIICHHBIE W HAXOJAIIUECS B PacropsHKEHUU
JOKYMEHT WJIM CBEJICHMSI, TIO/JIe)KAT aJIMUHUCTPATUBHOM, TUCIUIIMHAPHON WU WHOMU
OTBETCTBEHHOCTHU B COOTBETCTBHUU C 3aKOHOAATENICTBOM Poccuiickon denepanumu.

2.6.5. 3anpemiaeTcst TpeOOBATh OT 3asBUTENIS JOKYMEHTHI CBEJEHHUS, B TOM UHCIIC
NOJATBEPKAAIOLIME BHECEHUE 3asBUTENIEM IUIATHI 32 MPEIOCTABICHUE MYHULIUIATLHON
YCIIYTH, HAXOASIINECS B PACIOPSKEHUN FOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOyNpaBJ€HUS U TMOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaMm WJM OpraHam
MECTHOTO CaMOYTPABJICHUSI OpraHU3alIUiA.
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HCHpCI{CTaBHeHI/Ie 3asABUTCIIEM AJOKYMCHTOB, COJCPIKAIIMUX CBCIACHUA, KOTOPLIC
HaxogsdaTCsd B PACHOPSDKCHHM TOCYAAapCTBCHHBIX  OPraHoB, OPraHoB MCCTHOIO
CaMOyIIpaBJICHUA W TOABCAOMCTBCHHBIX TOCYAAPCTBCHHBIM OpraHaM HWJIW OpraHaM
MCCTHOI'O CaMOYIIpaBJICHUSA OpFaHHBaHHﬁ, HC ABJIACTCA OCHOBAHUECM AJI1 OTKa3a
3a4BUTCIIIO B IIPCOOCTABICHUHN MYHHHHHaHBHOﬁ YCIYyIH.

2.7. VicuepnipiBaromuii nepeyeHb OCHOBAHUM Il OTKa3a B IMpHEME JTOKYMEHTOB,
HEOOXOIUMBIX LTSI peI0CTaBICHUS MYHHUIUIATBHON YCIIyTH

2.7.1. OcHoBaHUSIMU MJI1 OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOJIUMBIX s
MPEAOCTABIEHUS MYHULIMIIAJLHON YCIYTH, SIBISIOTCS:

1) npencraBiieHHbIE 3asBUTENEM JOKYMEHTBl COJEpXKAaT MOAYUCTKH U
UCIIPABJIEHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM
Poccutickon ®enepaiuuy;

2) NOKYMEHTBI COJEpXkAaT IMOBPEXKACHHUS, HAMYUE KOTOPBIX HE IO3BOJIIET B
MOJIHOM OOBEME UCIHOJIb30BaTh MH(POPMALMIO M CBEICHHUS, COAEpk aluecs B
JOKYMEHTax JUIsl IPEeJOCTaBICHUS MyHUIIMTIAIBHON YCIIYTH;

3) mpeAcTaBiIeHHBbIE TOKYMEHTHI WJIA CBEJACHHS YTPAaTWIM CHJIYy Ha MOMEHT
oOparieHus: 3a MyHUIIUIAIBHOW yCIyroi (JOKYMEHT, YAOCTOBEPSIOIIUNA MOJHOMOYHUS
MIPEICTaBUTEINS 3a4BUTENIA, B ClIydae oOpallieHus 3a MPeAoCTaBICHHEM MYyHUITUIATbHON
YCIIYTY YKa3aHHBIM JIULIOM);

4) nmomaya 3asBJICHUS O IPEAOCTABICHUN MyHULIMIAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOAMMBIX JIJISl IPEAOCTABIICHUS] MyHUITUTIATBHOU YCITyTH, B DJIEKTPOHHOU (opMe ¢
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBaHUM;

5) HEKOpPPEKTHOE 3arojJHEHUE 00s13aTebHBIX MoJel B popMme 3asBiIeHUs, B TOM
yycie B HWHTEpakTUBHOW (opme 3asaBieHus Ha PecnyOnukaHckoMm mopTalie
(HemocToBEpHOE, HEMOJIHOE, JIM00 HEMPABUIIBHOE 3aI0JTHEHUE);

6) mpeacTaBiICHUWE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
MPEA0CTABIICHUS MYHULIMIIAIBLHON YCIYTH;

7) 3asdBlIEHHE O MPEIOCTaBICHUH YCIYI'M IMOAAHO B OpraH roCyIapCTBEHHOMN
BJIACTH, OpPTaH MECTHOT'O CAMOYITPABJICHHS] WJIM OPTaHU3alMI0, B IOJTHOMOYHS KOTOPBIX
HE BXOJUT MPEAOCTABICHNE MYHULIMIAIBHON YCIyTH;

8) HecoOmo/eHUe YCTAaHOBJICHHBIX cTaThed 11 denepanbHOrOo 3akoHa OT 6
anpens 2011 roma Ne 63-@3 «OO0 5>7M€KTPOHHOW TOANMKMCH» YCIOBUN TNPU3HAHUS
JEHCTBUTEILHOCTH YCUIICHHOM KBAaTU(UIIMPOBAHHOM SJICKTPOHHON MTOATHCH.

2.7.2. TlepedyeHb OCHOBaHUWU NJisi OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIMMBIX
JUTSL TIOJTYYEHUSI MYHUITUTIATBHON YCIIYTH, SIBJISIETCSI HCUEPIBIBAIOIINM.

2.7.3. Pemienrue 00 oTKaze B MpuUeMe 3asBICHUSA U JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEIOCTaBJICHUS] MYHUIIUMTAIBHOW YCIIYTH, MOXET OBbITh MPUHITO KaK BO BpeMs
IpUeMa 3asBUTEINS, TaK U IOCJE IMOJYYEHUS OTBETCTBEHHBIM JOJKHOCTHBIM JIMIIOM
Oprana HeOOXOAUMBIX ISl MPEJOCTABJICHHUS MYHHUIMIAIBHOM YCIYTU JOKYMEHTOB
(cBemeHuil) ¢ HCMOJB30BAHUEM  MEKBEIOMCTBEHHOIO  HMH(OPMAIMOHHOTO
B3aMMOJICICTBHS, B CPOK, HE MpeBbIIAOMMA 9 pabounx AHEH cO AHS perucTpanuu
3asIBJICHUS.
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2.7.4. 3anpemiaercs OTKa3plBaTh B MpUEME 3asBJICHHUS U HHBIX JIOKYMEHTOB,
HEO0OXOJAMMBIX IS TPEAOCTABICHUS MyHULUMIIAIBHON YCIYTH, B CIy4Yae €CIIH 3asBJICHUE
U TOKYMEHTbI, HEOOXOAMMBIE JUIS MPEJOCTAaBICHUS MyHUIIUIIAJLHON YCIYTH, TTOJAHbI B
COOTBETCTBUM C MH(OpMaLMER O CpOoKax M MOPSAJKE MPEAOCTABICHNUS MyHULUITIAIbHOM
yciyru, onyoaukoBaHHOW Ha EnuHom noprane, PecryOinkaHnckoM mopraie.

2.8. I/IC‘-ICpl'[LIBaIOHII/Iﬁ IICPCUCHDb OCHOBaHUM 1 IIPUOCTAHOBJICHHA HMJIM OTKAa3a B
IMpcaoCTaBIICHUN MYHHHHHaHLHOﬁ YCIyru

2.8.1. OcHoBaHus Jisi TPUOCTAHOBJICHUS TMPEAOCTABICHUS MYHHUIIMNAIbHON
YCIyTU OTCYTCTBYIOT.

2.8.2. OcHOBaHUS 115 OTKa3a B MPEAOCTABICHUA MYHHUITATIATLHON YCIYTH:

1) 3asBUTENh HE COOTBETCTBYET KATETOPHM JIUI, HMEIOMIMX MpPaBO Ha
MPeIOCTaBIICHUE YCIYTH;

2) OTCYTCTBHUE Y 3asiBUTEII PETUCTPAIMU MO MECTY >KUTEIhCTBA HA TEPPUTOPUU
MYHUIMIIAJIBHOTO 00pa30BaHus;

3) oTcyTCTBHE OCOOBIX OOCTOSITEIHCTB, YKa3aHHBIX B MOJIMYHKTE 5 myHKTa 2.5.1.
aJIMMHUCTPATUBHOI'O perjiamMenTa jJu0o o01ero peOeHkKa y Jul, BCTyHNalouux B Opak;

4) B MPEICTaBICHHBIX 3asBJICHUU U (MJIH) JTOKYMEHTaX COJCPIKUTCS HETOJHAS U
(wn) HEegocTOBEpHask HHMOPMAITHS.

2.8.3. IlepeueHb OCHOBaHUW MJi1 OTKa3a B MPEAOCTABICHUHW MYHUIMIAIBHOW
YCIIyTHU SIBJISIETCS] UCUEPIIBIBAIOLIIUM.

2.8.4. 3ampemaercss OTKa3bplBaTh B MPEAOCTABICHUH MYHHUIMIIAJBLHOW YCIYyTH B
cllydae, €CIHM 3asBICHHE O TMPEAOCTaBICHUH MYHUIUNAIBHON YCIyrH TOJaHO B
COOTBETCTBUH ¢ WHPOpPMAIUE O CPOKaX U MOPSAKE MPEAOCTABICHUS MYHHUIIUITATLHON
yCIIyTH, onyosrMkoBaHHOW Ha EquHom noptaine, PecyOnnkanckoM mopraie.

2.9. [lopsiok, pasMep W OCHOBAaHHWS B3UMaHHS TOCYJApPCTBEHHON MOIUIMHBI WA
VMHOU IIJIAThI, B3UMAEeMOH 3a MPEIOCTABICHUE MyHULUIIAIBHON YCIYTH

MyHununan€bHas yeiryra npeiocTaBisieTcs Ha 6€3B03Me3THOM OCHOBE.

2.10. [Tepedyenn ycayr, KOTOpbIC SIBISIOTCS HEOOXOAMMBIMH U OO0S3aTEIIbHBIMU
JUTSL TIPETOCTABJICHUSI MYHHUITUTIATBHOW YCIYTH, B TOM YHCJIE CBEJACHHS O JIOKYMEHTE
(moKymeHTax), BblIaBa€éMOM (BBIAABAEMbIX) OpraHU3alUsAIMH, YYacCTBYIOIIMUMHU B
MPEIOCTABICHUN MYHUITUTIATBHBIX YCITYT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsiaok, pa3Mep U OCHOBAHUSI B3UMAHUS IJIAThI 32 MPEIOCTaBICHUE YCIYT,
KOTOpBIE SIBJISIIOTCS HEOOXOIMMBIMU M O0S3aT€NbHBIMU ISl MPEJOCTaBICHUS
MYHUIIMNIATBHONW YCIIYTH, BKItOUass MHPOPMAIIUIO O METOJUKE pacyeTa pazMepa Takoi
TJIaThI
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[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanpHBId CPOK OXHAAHUS B OYEpend MpU IoAade 3ampoca o
MPEAOCTABICHUN MYHHUITUTIATHHOW YCIIYTH, YCIYTH, MPEIOCTABISIEMON OpTraHHU3aIiueH,
YYaCTBYIOIIEH B TPEIOCTABICHUU MYHUIUINATBHOW YCIyTH, W TIPH TOJy4YEeHUH
pe3ynbTaTa MpeoCTaBICHUS TAKUX yCIyT

2.12.1. Bpems oxuaaHus MpU NoJ1a4e 3asBJICHUS Ha NOJyYEeHUE MyHUIIUIIAIbHON
yciyru - He 6osee 15 MUHYT.

2.12.2. Ilpu nomydyeHUH pe3ynbTara MPEAOCTaBICHUS MYHULUIAIBHOM YCIIyTU
MAaKCHMAJIBHBIM CPOK OXKMUJAHUS B OYE€pEIN HE TOJKEH NPEBBIIATh 15 MUHYT.

2.13. Cpox W TOpSAIOK PETUCTpallMUd 3aIrpoca 3asBUTENS O NPEAOCTaBICHUU
MYHULIMIATBHON YCIYTH U YCIYTH, IPEA0CTABISIEMON OpraHu3alueii, y4acTBYIOIICH B
MPEOCTaBICHUN MYHUITUTIATLHON YCIIYTH, B TOM YHUCJE B AJIEKTPOHHOU hopme

2.13.1. [Ipu nuuaom oOpamenuu B M®I] B neHp mogaun 3asBiIeHUST 3aIBUTEIIO
BbIIaeTcs pacnucka n3 AC MO®L] ¢ peructpallmuOHHBIM HOMEPOM, IIOATBEPKAAIOLINM,
YTO 3asBJICHUE OTIIPABIIEHO, U JaTOU IMOJa4H 3asBJICHUS.

2.13.2. Ilpu HampaBieHUM 3asBIICHUS TIOCPEACTBOM EnuMHOro moprana,
PecnyOnmkaHckoro noprasia 3asiBUTENb B JI€Hb MOJA4M 3asBJICHUS MOJIY4YaeT B JUYHOM
kabuHete PecnyOiMKaHCKOTO TMopTana M IO JJIEKTPOHHOM IOYTE YBEIOMIICHUE,
MOATBEP)KAAIOIIEE, YTO 3asABJICHUE OTIPABIECHO, B KOTOPOM  YKa3bIBAOTCS
pPEruCTpallMOHHBIN HOMEp U J1aTa MOy 3asiBICHUS.

2.13.3. Ilpu nuyHom oOpamenun B OpraH B J€Hb TMOJa4u 3asBJICHUS
YIOJHOMOYEHHBIM JOJKHOCTHBIM JTUIIOM OpraHa 3asBUTENO BBIJAETCS PACIUCKA W3
aBTOMATU3MPOBAHHON MH(GOPMAIIMOHHON CUCTEMBbI, MPEAHA3HAYEHHON IJI1 OKa3aHUs
roCyJAapCTBEHHBIX M MYHULMIAIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEPOM, AATOU
M0/1a4M 3asIBJICHUS U MEPEYHEM MPEICTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHusl K MOMEIICHUSIM, B KOTOPBIX MPEIOCTABISCTCS MYHUIIUTIATbHAS
ycayra, K 3ally OXHMIAHWs, MECTaM Ui 3aIlOJHEHHS 3alpoCOB O IPEAOCTaBICHUU
MYHUITUTIATLHOW YCIyTH, NH(POPMAITMOHHBIM CTEHJaM ¢ 00pa3laMu WX 3aroIHEHUS U
MEPEYHEM JIOKYMEHTOB, HEOOXOAUMBIX JJI MPEJOCTABICHHS KaXI0W MYHUIIUITATIEHON
YCIIYTH, Pa3MEIICHUI0 U O(DOPMIICHHIO BU3YaJbHOM, TEKCTOBOM W MYJIbTUMEIUHHON
uH(DOpMAIUU O TIOPAKE MPEAOCTABICHUS TAaKOW YCIyTH, B TOM YHUCJIE K 00€CTICUCHUIO
JOCTYIHOCTH JIJI1 WHBAJIUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (helepaibHbIM
3aKOHOJIATEILCTBOM M 3aKOoHOJaTenbcTBOM PecmyOnuku TarapcTtaH o coOLMAIbHON
3al[UTe UHBAJIUJIOB

2.14.1. TlpenocraBiieHEe MYHUIIUITAIIBHOW YCIYTH OCYIIECTBIIACTCS B 3JaHUAX U
MOMEIIEHUIX,  O0OpYIOBaHHBIX MPOTHUBOMOKAPHOM  CUCTEMOW W CHCTEMOM
MOXKAPOTYIIEHUS.

Mecta mnpuema 3asBHUTENEH O000pyAyIOTCS HEOoOXOonMMOW MeOenplo s
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oopMIIEHUST TOKYMEHTOB, HHPOPMAITMOHHBIMHU CTCH/IAMH.

2.14.2. B cooTBeTCTBHHM C 3aKOHOAATENbCTBOM Poccmiickoit ®depepanuu o
COLIMAIIBHOM 3alllUT€ HWHBAJUAOB B LESAX OECHPEmsITCTBEHHOIO JOCTyla K MECTy
MIPEAOCTABIEHUS MyHULIMIIAJIBHOM YCIYTrH 00€CIIeunBaETCS:

1) obecrneunBaeTcs OCCHIPENATCTBEHHBIH JIOCTYI HMHBAJIUIOB K MECTY
NPEIOCTaBICHUS MYHHUIIMNAIbHOW ycnyrd (yIOOHBIM BXOJ-BBIXOJ, B TOMEIIECHUS U
NepeMeIIeHHE B UX Ipejieriax);

2) BHU3yaJlbHas, TEKCTOBas M MyJIbTUMEIUiHas HHGOpMAIKMs O TOpPSIKe
NPEIOCTaBICHUS MYHULIUIIAILHON YCIYT'M pa3MellaeTcs B yAOOHBIX [JISl 3asiBUTEJIEH
MECTaxX, B TOM YHUCJIE C YYETOM OIPAHUYEHHBIX BO3MOKHOCTEN NHBAJIU/IOB;

3) CcOmpOBOXKIIEHNE WHBAIUIOB, NMCIOIIUX CTOHKHE paccTporcTBa (PyHKITUH
3pEHHUS U CAMOCTOSITENIbHOTO MEPEABMKEHUS, M OKa3aHWE UM MTOMOIILIY;

4) BO3MOXHOCTH CaMOCTOSITCIIBHOTO TEPEABMKCHUS 110 TEPPUTOPUH, Ha
KOTOpPOM pACMOJIOKEHbl OOBEKTHl COLMAIBHOM, WH)XXEHEPHOM M TPaHCIOPTHOMN
HHPPACTPYKTYyp, BXOJa B TaKue OOBEKTHI U BBIXOJA U3 HUX, MMOCAJTKU B TPAHCIIOPTHOE
CPEIICTBO M BBICAJKU U3 HETO, B TOM YHCIIE€ C UCIIOJIb30BAHUEM Kpecaa-KOJSICKH;

5) HaIekaliee pasMelicHHe OO0OpYAOBaHHWS W HOCHUTENeH WH(OpMAINH,
HEOOXOAMMBIX JJi1 oOecredeHusi OeCTIPEnsITCTBEHHOIO OCTYIa WHBAIUIOB K yCIyram
C YUYETOM OIPAaHUYEHUMN UX KUZHEACITEIbHOCTH;

6) nyOnmpoBaHHE HEOOXOAMMOW JJISi WHBAIMIOB 3BYKOBOH W 3PUTEIIBHOM
uHopmaIuu, a TakKe HaJIMUced, 3HAKOB W HMHOM TEKCTOBOM M rpadudecKoi
uH(}OpMAIMK 3HaKaMU, BBITIOJTHEHHBIMH pelbe(HO-TOUeuHbIM mpudToM bpaiins;

7) IOIyCK CypaoIepeBoaurKa U TU(HIOCYPAOTIePEBOIUHKA,

8) nomyck co0aKU-ITPOBOJIHUKA MIPU HATWYHH JOKYMEHTA, TIOJTBEPIKIAIOIIETO
ee creuuagbHoe OOydeHHE M BblIaBaeMoro mo ¢GopMe M B MOPSAKE, KOTOpbIE
YCTAHOBJIEHBI MPHUKA30M MUHHCTEPCTBA Tpyda M COLMAIBHOW 3amuThl Poccuiickoi
Qenepauun ot 22.06.2015 No 386 «OO0 yrBepxkaeHUu (OpMbI JTOKYMEHTA,
MOATBEPKIAIOLIETO ClelHalIbHOEe 00y4YeHUue COOaKM-NPOBOJHMUKA, M TOpSAJIKa €ro
BBIJIAYN».

2.14.3. TpeboBaHuUs B 4aCTU OOECIeUeHHUs JOCTYMHOCTH JJI1 WHBAJIUIOB OOBHEKTOB,
B KOTOPBIX OCYIIECTBIISIETCS MPEIOCTABICHUE MYHHIIMNAIBHON YCIYyTH, U CPEJCTB,
UCTIOJB3YEMbIX MpPU MPEAOCTABICHUU MYHUIUIAIBHOW YCIYTrd, KOTOPbIE YKa3aHbl B
noanyHkrax 1 — 4 mynkra 2.14.2. aAMUHUCTPATUBHOIO PETJIaMEHTa, MPUMEHSIOTCS K
o0BEeKTaM W CpEICTBaM, BBEJCHHBIM B OKCIUTyaTalldl0 WM  MPOIICIIITUM
MOJIEPHU3ALINIO, pEKOHCTpYKIUIO nocie 1 urons 2016 rona.

2.15. [lokazaTenu JTOCTYNMHOCTH M KauyeCTBa MyHUUMIAIBLHON YCIyTd, B TOM YHCIIE
KOJIMYECTBO  B3aMMOJACHCTBUM  3asBUTENs] C  JOJDKHOCTHBIMM  JIMUAMU  TIPU
MPEAOCTABICHUM MYHUIMNAIBHOM YCIYTM M HUX TPOJOJDKUTEIBHOCTb, BO3MOXKHOCTh
HoJyyeHus: MHPOpMaLlMU O XOJ€ IPEAOCTaBICHUS MYHHUIMIAIbHON YCIyTd, B TOM
quciieé C MCHOJb30BAaHUEM HHPOPMALMOHHO-KOMMYHUKALIMOHHBIX  TEXHOJIOTHUH,
BO3MOXKHOCTb JIMOO HEBO3MOXKHOCTb IOJyYEHUS MYHULUNAIBHOM yCIyru B
MHOTO(YHKIIHOHATHLHOM LEHTpE MIPEI0CTABICHUS rocyJapCTBEHHBIX U
MYHHIIMIIATIBHBIX YCIYT (B TOM YHCJE B MOJHOM 00BEME), B IIOOOM TEPPUTOPHUATBHOM
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MOApPA3JEICHUA OpraHa UCIOJIHUTEIBHO PACHOPSIAUTENBHOTO OpraHa MECTHOTO
CaMOYTIpaBJieHUs, 1O BBIOOPY 3asBUTENS  (IKCTEPPUTOPHAIBHBIN  MPUHIIUII),
MOCPEACTBOM 3arpoca O MPEJOCTaBICHUM HECKOJbKUX TOCYJAPCTBEHHBIX W (WJIM)
MYHUITUTIATBHBIX  YCIYT B MHOTO(DYHKIIMOHAIBHBIX IIEHTpPaxX MPEIOCTaBICHUS
rOCyJapCTBEHHBIX M MYHHUILMIMAIBHBIX YCIYT, MPeAyCMOTpeHHOro crarbeit 15.1
®enepanbHOro 3akoHa Ne210-d3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. TlokazaTensiMu JOCTYIMHOCTH MPEAOCTABICHUS MYHHUIIMIAIBHOW YCIYTH
SBJISIFOTCSL:

PaCIOJIOKEHHOCTh MTOMEIICHHS], B KOTOPOM BEAETCS MPUEM, BblJjaya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJIM4he HEOOXOJMMOI0 KOJIMYECTBA CHELHAIMCTOB, a TAKXKE IMOMEIICHHWH, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTENIEH;

HaJIM4Me HcYepnbIBalonlel HHPoOpMAaMK O crocolax, MOpSAKE U CpoKax
MPEAOCTABICHUS MYHUIMNAIBHOW YCIyrM Ha WH(OPMAMOHHBIX CTEeHJax, EnuHom
noprane, PecnyOnukanckom noptaie, o(pUuIHaIbHOM CaiiTe MyHUIIMITAIBHOTO PailoHa;

OKa3aHHE TOMOIIM WHBaJUJAaM B TMPEOJOJICHMH OapbepoB, MEIIAIOIINX
IIOJIYYEHHUIO UMH yCIIyT HApaBHE C IPYTUMU JIULAMU.

2.15.2. TlokazarenssMu KadecTBa NPEIOCTaBICHUS MYHULMIIAJBHON YCIyTH
SABJISTFOTCSL:

1) cobmroicHrEe CPOKOB MTPHEMa M paCCMOTPEHHSI TIOKYMEHTOB;

2) coOmro/IeHNEe CpOKa MOJTYYCHUS pe3ysibTaTa MyHUIUITATBHOW YCIYTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JKajJ00 Ha HapYIICHHS aJIMHHUCTPATHBHOTO
perjiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

4) KONTMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 ydera
KOHCYJIbTALN):

B3aUMOJIECTBUE 3asiBUTENE ¢ paboTtHukamu Oprana wimum  MOL npu
MPEAOCTABICHUA MYHHULIMNAIBHOW  YCIYyTM  OCYUIECTBISIETCS OOWUH pa3  IpHU
MPEICTABICHUH 3asIBJIEHUSI CO BCEMU HEOOXOIUMBIMU JJOKYMEHTAMU;

OJIMH pa3 B ciy4yae HEOOXOAMMOCTU MOJYYEHUs pe3yibTaTa MNpeloCTaBICHUS
MyHULIMNaTbHOW yciayrd B Oprane wim M®I[ B dopme sx3eMIUIsipa 3JIEKTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoIOIKUTENBHOCT OJHOTO B3aWMOJCHCTBUS 3asIBUTENS. C JOJDKHOCTHBIMU
JULAMU [IPU MPEJOCTABICHUN MYHULIUITAIGHON YCIYyTY HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHUS MyHUIIMIIAIBHON YCIYTH C
MOMOIIBI0 YCTPOMCTB TIOJBIKHON PaaUOTENC(POHHONW CBSI3U, C HCIHOJb30BaHUEM
PecnyOnnkaHcKoro nopraina, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanust o xoae NMpeAoCTaBICHUS MYHHUITUNIATBHON YCIYTd MOXKET
ObITh TMOJy4YeHa 3asBUTE]IEM B JHUYHOM KabuHere Ha EnuHom mopraine,
Pecnybnukanckom noprane, B Oprane, M®II.

2.15.4. TlpenocrtaBieHue MYHHUIMIAIBLHOW YCIYI'HM OCYIIECTBISIETCS B JIFOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro KUTEIbCTBA WJIM MecTa
bakTryeckoro npoxkupanus (mpedbiBaHus) Ha Tepputopun Pecny6nuku Tarapcran mo
AKCTEPPUTOPUATBHOMY IPUHLMUITY.
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MYHI/IL[I/IHaJ'IBHaH yciiyra B COCTABC KOMIIJICKCHOI'O 3aITpOCa HC IMPCAOCTABIISICTCA.

2.16. lnpile TpeboBaHMsA, B TOM 4YHCIE€ YYHUTHIBAIOIIME OCOOEHHOCTHU
MPEIOCTABIICHUS MYHUILUINAIBHOW YCIYTd MO SKCTEPPUTOPUANBHOMY MPHUHIMITY (B
cllyyae, €ClId MYHUIMIaJIbHas yciayra MPeaoCTaBisIeTCs MO SKCTEPPUTOPHATIBLHOMY
HPUHIUITY) ¥ OCOOEHHOCTH MPEAOCTABICHHSI MYHUIMIIAIBHON YCIYTH B AJIEKTPOHHON

dhopme

2.16.1. Ilpu npenocTaBieHHMH MYHUIMIAIBHOW YCIYTH B 3JEKTPOHHOUW (opme
3asiBUTENb BIIpaBe:

1) momyunth wuHGOPMAIMIO O TOPSAAKE W  CPOKaxX IMPEIOCTaBICHHUS
MYHULMINIATBHOM yCIYrH, pa3MmelnieHHyr0 Ha EguHom mnoprane, PecnyOinkaHckoM
MopTae;

2) mojmaTh 3asBICHHE O NPEAOCTABICHUM MYHHIIMIIAIBHONH YCIYIH M WHBIC
JOKYMEHTBI, HEOOXOAUMBIE JIJIsl TPEIOCTABICHUS MyHULIMIIAIbHOM YCIYTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMALIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHUM C ITyHKTOM 7.2 yactu | crateu 16 @enepanpHoro 3akoHa Ne 210-@3, ¢
UCHOJIb30BaHueM PecrnyOnukaHckoro noprania;

3) NOJYYHUTh CBEACHUS O XOJC BBIMOJHCHUS 3asBICHHNA O TPEIOCTABICHUH
MYHUITUTIATBHOM YCIIYTH, MIOJJAHHBIX B AJIEKTPOHHOM (hopMme;

4) OCyILIECTBHUTH OIICHKY KaueCTBa MPEJIOCTABICHUS MyHUIUITATBHON YCITyTH;

5) moyiyduTh pe3yabTaT MPEJOCTaBICHUS MYHHUIMIIAJIBHON YCIyrd B (opme
AJIEKTPOHHOIO JOKYMEHTA;

6) momath xanoOy Ha penieHue u aericteue (Oe3neiicTBue) Oprana, a TAKKe €ro
JOJKHOCTHBIX JIMI, MYHUIMIAIBHBIX CIYKAIlUX IOCPEACTBOM PecrmyOiInKaHCKOro
nopTtana, mnoprana QeaepasbHOM TOCYyAapCTBEHHOW HWHGOPMAIIMOHHON CHCTEMBI,
obecrnieunBaroIIel mpolecc 10cyaeOHoro (BHECYyAeOHOr0) 00XajloBaHUS PEIICHUN U
nercTBui (0e31elCTBHSI), COBEPLIEHHBIX MPU MPEJOCTABICHUH TOCYAAPCTBEHHBIX M
MYHHUIIMMIATBHBIX ~ YCIYT OpraHaMH, TPEJOCTaBISIONIMMH  TOCYJAapCTBEHHBIE W
MYHHIIMTIAJbHBIE YCIIYTH, WX JOJDKHOCTHBIMH JIMI[AMH, TOCYIJapCTBEHHBIMH H
MYHUITUTIATBHBIME CITY>KAIIIUMH.

2.16.2. ®opmupoBaHUE 3asiBIICHHUSI OCYUIECTBIISETCS MOCPEICTBOM 3aIOJTHEHUS
ANEKTPOHHOM (OopMBbI 3asiBieHUsT Ha PecryOnukanckoM moprane 0e3 HeoOXO0AMMOCTH
JOTIOJTHUTEIIPHOM MOJIauM 3asSBJICHUS B KaKOK-I1M00 HHOU (popMme.

2.16.3. Ilpu popmupoBaHUY 3aABJICHHS 00ECTICUYNBACTCS:

1) BO3MOXXHOCThH KOITUPOBAHHUSI U COXPAHCHHS 3asIBICHHS U UHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABIICHUS YCIYTH;

2) BO3MOXKHOCTH 3aIllOJHCHUS HECKOJIBKHUMH 3asBHTEISIMA OJHOW 3JICKTPOHHOM
(dbopMbl 3agBiICHHS MPU OOpAILlEHUH 3a YCIyramM, IpeanojararoliMMHU HalpaBiIeHUE
COBMECTHOTO 3asBJICHUS] HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTB Ie€4YaTh Ha OyMa)KHOM HOCHTEJIC KOIHUH DJICKTPOHHON (HOPMBI
3asIBJICHMUS,
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4) coxpaHEHHE paHee BBEICHHBIX B AJIEKTPOHHYIO (hOpMY 3asiBJICHUS 3HAYCHUN B
710001 MOMEHT TIO0 JKETaHHIO TI0JIF30BATENs, B TOM YUCIE MPU BOZHUKHOBEHUH OIIHOOK
BBOJIa M BO3BpATE JIJIsl TOBTOPHOTO BBOJA 3HAUYEHUH B 3JIEKTPOHHYIO (JOpMY 3asIBICHHUS,

5) 3amonHeHuWe Tmoyiel AIIEKTPOHHOW (HOpPMBI 3asBICHUS 10 Hadajla BBOJA
CBEJICHUN 3asBUTENIEM C MCHOJIb30BaHHEM CBeaeHMM, pa3MenieHHbIX B ECHUA, u
CBEJICHUH, OINMyOJMKOBaHHBIX Ha PecmyOnuMkaHCKOM mopTalie, B YacTH, Kacarouleics
CBEJICHUH, OTCYTCTBYIOLIUX B €IMHON CUCTEME UACHTU(UKAIIMY U ayTeHTU(UKAIUY;

6) BO3MOXXHOCTb BEPHYThCS Ha JIFOOOW M3 STalloB 3allOJHEHHS SJICKTPOHHOM
(dbopmbl 3asBIeHUS O€3 OTepU paHee BBEACHHOW MHPOpMaLIUU;

7) BO3MOXXHOCTb JIOCTyIa 3asBUTENS K paHee IOJAHHBIM MM 3asBICHHUSIM B
TE€YEHUE HE MEHEE OJIHOTO T'0Ja, a TAKKE YaCTUYHO C(HOPMUPOBAHHBIM 3asBJICHUSM - B
TEYCHHE HE MEHEE 3 MECSLIEB.

2.16.4. 3amuce 3asBuTenei Ha mpueM B M®I] (manee - 3amuch) OCYIIECTBISETCS
nocpeacTtBoM PecniyOnukanckoro noprana, TenedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPEAOCTABISAECTCA BO3MOXKHOCTh 3allUCH Ha JIOObIE CBOOOJHBIE JIA
IpUeMa JIaTy ¥ BpeMs B IpelesiaX YCTaHOBJIEHHOTO B MHOTO()YHKIHMOHAIBHOM LIEHTPE
rpaduka nmpuema.

3anuch Ha ONPENEICHHYIO JaTy 3aKaHYMBAETCs 32 CyTKH J0 HACTYIUJICHUS 3TOU
JIaThI.

JlJ1s ocyliecTBIEHUS MTPeIBAPUTENILHOM 3alIUCH OCPEICTBOM PecryOiinkaHcKoro
nopTajia 3asBUTEI0 HEOOXOIMMO yKa3aTh 3alpallliBaeMbleé CUCTEMOM JIaHHBIE, B TOM
qHUCIIe:

dbaMunuio, UM, 0T4€CTBO (TIPU HATTUYHNH);

HOMeEp TenedoHa;

aZpec PJIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

KelaeMylo 1aTy ¥ Bpems prema.

B ciydae HECOOTBETCTBHS CBEIEHUN, KOTOPbIE COOOLIMI 3asgBUTENb MpPH
MpPEeABAPUTENIbHON 3alUCH, TOKYMEHTaM, MPEICTAaBICHHBIM 3asBUTEIEM MPU JIMYHOM
npueme, NpeaBapuTeNIbHas 3alUCh aHHYJIHPYETCS.

[Ipy ocyiiecTBI€HUHM NPEIBAPUTEIBLHON 3aMKUCH 3asBUTEN0 OOecreynBaeTcs
BO3MOXXHOCTh pacrieyaTtaTrb TaJOH-TIOATBEpXKIeHue. B ciydae, eciau 3asBUTENb
COOOIUT aJpec HJIEKTPOHHOM MOYTHl, HAa YyKa3aHHBIM aJpec TakKe HaIlpaBisieTcs
uH(bOpMaLUs O MOATBEPKACHUN PEIBAPUTEIBHOM 3aMCH C YKa3aHUEM J1aThl, BpDEMEHH
U MecTa IpHuema.

[Tpu ocymiecTBICHUH NPEIBAPUTEIBLHON 3alUCH 3asgBUTENb B 00sA3aTEIbHOM
nopsiike HHGOPMHUPYETCS O TOM, UTO MpPeBApUTEIbHAS 3allUCh aHHYJIUPYETCS B ClIydae
€ro HEsBKHU M0 UCTEUEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHU MpHUeMa.

3asBUTENb B II000€ BpeMs BIPaBE OTKA3aThCSA OT MPEABAPUTEIBHON 3aUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPLICHUS WHBIX JACUCTBUM, KpoMe
MPOXOXKJIECHUS UIECHTU(UKAIIMU U ayTeHTU(PUKALUA B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBbIMM akTaMu Poccuiickoii ®enepanuu, yka3aHus LETd TIpHeMa, a TaKxKe
NPEIOCTaBICHUSl CBEJICHUN, HEOOXOAMMBIX JI pacyeTa JJIMTEIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPBIA HEOOXOAMMO 3a0pOHUPOBATH JIJISl TIPUEMA.
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3. CocTaB, nocj1e10BaTeILHOCTh U CPOKH BbINOJHEHUS aIMUHUCTPATUBHBIX
npoueayp, TPe0OBaHUSA K MOPSAKY UX BHINOJHEHHUS, B TOM YUCJIe 0CO0EHHOCTH
BbINOJIHEHHUS] AIMUHUCTPATHBHBIX MPOLEAYP B JIEKTPOHHOI opMme, a TakKe

0CO0OCHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NPOLEAYP B
MHOTO0(YHKUMOHAIbHBIX HEHTPax

3.1. Onucanue  MOCHAEAOBATEILHOCTH  JICMCTBUM  TpPU  IPEAOCTaBICHUU
MYHUIIUTTAIBHOU YCIyTH

3.1.1. IIpenocraBneHre MyHHUIUIIAILHOW YCIYTH BKIIIOYAET B ceOs CIIEIyIOIINE
aIMUHUCTPATUBHBIC MTPOTICTYPHI:

1) KOHCYJIbTUPOBAHHE 3aSIBUTEIIS;

2) IpUHATHE H PACCMOTPCHHE KOMIUIEKTa JIOKYMEHTOB, TIPEICTABICHHBIX
3asIBUTEJIEM,

3) HampaBlicHUE MEKBEJOMCTBCHHBIX 3allpOCOB B OpraHbl, Y4YacCTBYIOIIUE B
MIPEIOCTaBICHUY MYHUITUTIATLHOW YCITYTH;

4) moArOTOBKA pe3yJibTaTa MyHUITUIAIBHON YCIIYTH;

5) BIZaua (HanpaBJCHKE) 3asIBUTEIIIO Pe3yJibTaTa MyHUIIUIAIBHOW YCIYTH;

6) ucrpaBJIeHUE TEXHUUECKHUX OIIHOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asIBUTEIIO

3.2.1. OcHOBaHMEeM Hayajia BBIMOJIHEHUS AJMUHUCTPATUBHON MPOIEAYPHI
ABJISIETCSl OOpalieHue 3asBUTENs MO BOMPOCaM, CBSI3AHHBIM C MPEAOCTABICHUEM
MYHHUIUITAIBHON YCIYTH.

JIOJDKHOCTHBIM ~— JIULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM MPOILEAYPHI, SBIIACTCA:

npu obpaiennu 3asBurens B MOL] — paborauk MOI];

npu oOpamenun 3asButenss B Opran — HadanbHUK oTAena 3AI'C ATHHHCKOrO
pPaliOHHOTO UCTIOIHUTENIbHOrO KomMuTeTa Pecyonuku TaTapcran (najnee - JOJKHOCTHOE
JIML0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTENL BIpaBE OOPATUTHCS 3a KOHCYJbTAlUEH O TMOPSAKE U CPOKax
MPEIOCTaBICHUSI MYyHHUIMNAIbHON ycayru B M®L[ nuuno u mno TtenedoHy u
AJIEKTPOHHOM TOYTE.

PaGotank M®I] xoHCYnpTHpYET 3asBUTENS, B TOM YHCIE MO COCTaBy, (Gopme
MIPEACTABIISIEMON JOKYMEHTALMH U IPYTUM BOIPOCAM IS MTOJYyYEHUS] MYHULIAITAJIbHON
YCIIYTH.

3asgBUTENh MOXKET TOJYy4YUTh HWH(OpPMALMIO O TMOPSAKE MPEeIoCTaBICHUs
MYHUIUMTNIATBHON yciyru Ha opuimansHoM caiite M®L http://mfcl6.tatarstan.ru.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHHsI 3asBUTEJIS.

PesynbraTaMy  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCS:
KOHCYJIbTAaIlsl MO COCTaBy, (Qopme MpencTaBIsieMOd [TOKYMEHTAlluu W JIPYrHM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJYYEHHS] MyHULIMITAJIBHOM YCITyTH.
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3.2.3. BasButens BrpaBe oOpaTuThcsi B Opran mo TenepoHy U IIEKTPOHHOU
nouTe, a TaKXkKe MONY4YHTh KOHCYJbTalMIO Ha PecrnyOnmukaHckoM moprane, caifte
Oprana o mopske U CPOKax MPeJOCTABICHUS MYHUILIUTIATBHON YCIYTH, B TOM YHCIIE TIO
cocTaBy, (hopme MpencTaBiIsieMoil JOKYMEHTAIMH U APYTUM BOMPOCAM JUISI MTOJTy4EHUs
MYHUIUIIAIBHON YCITyTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTHUPOBaHHE HH(POPMUPYET
3asBUTENSI B COOTBETCTBMM C TpeOoBaHMSAMH TyHKTa 1.3.4 aJIMUHUCTPATHBHOTO
periaMeHTa.

AJMMHUCTpaTHUBHBIE TPOLEAYpPHI, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B TE€YCHUE TpeX pabouuX AHEN CO JHA MOCTYIJICHUS OOpaICHHUS.

PesynpraramMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
KOHCYJbTAllMM TIO0 COCTaBy, (OpMe TMPEACTaBISAEMON TOKyMEHTAlUU W JIPYTHM
BOIIPOCaM, HEOOXOIUMBIM JIJIsl TIOTYYCHHS] MyHUITUIATBHON YCIIYTH.

3.3. [IpunsaTue 51 paccMOTpEeHHe KOMIUIEKTa JNOKYMEHTOB,
MIPE/ICTABICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB [Jisl MPEIOCTABICHUS MYHHUIIMIIAIBHON YCIYTHd 4epe3
MOI] unu ynanenHoe pabouee mecto MOILI.

3.3.1.1. 3asBurens (npeacTaBUTENb 3asBUTENs1) oopamaerca B M®I] ¢ 3ampocom
O TMPEJOCTaBICHUM MYHULMNAIBHOM YCIYIM W TMPEACTaBISIeT JTOKYMEHTHI B
COOTBETCTBHUHM C MYHKTOM 2.5 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotaux M®II, Benymuii mpruem 3asBICHUM:

OIpEIENIET MPeaMET OOpaICHHUS;

YAOCTOBEPSIET JIMYHOCTD 3aBUTEJIS;

MPOBOAUT MPOBEPKY MOJHOMOYUHN JIUIA, TTOJAOIIETO TOKYMEHTHI;

MPOBOJAUT MPOBEPKY COOTBETCTBUSA JTOKYMEHTOB TpPEOOBAaHMSM, YyKa3aHHBIM B
IYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA,;

3aMoJHSAET JIEKTPOHHYIO0 hopmy 3asiBieHuss B AUC MODII;

Npu  TNPEJOCTaBICHUM  JOKYMEHTOB,  YKa3aHHbIX B  MyHKTe 2.5
aIMUHUCTPATUBHOTO  pErjiaMeHTa Ha  OyMaXHOM  HOCHUTEJNE, OCYIIECTBISET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacniedaTeiBaeT 3asgBieHue u3 AUC MOIJ;

nepeaeT 3asIBUTEII0 Ha TPOBEPKY U MOANKUCAHUE;

1OCJIE MOANMCAHUS CKaHUPYeT nognucanHoe 3assiaeHue B AUC MOLI;

3arpyxkaet B AVIC M®I] noxymMeHThI, IPEICTaBIICHHBIE B DJECKTPOHHOU (opme
WU DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (DOPMUPYET DJIEKTPOHHOE
NEN0;

BO3BpallaeT MOAMUCAHHOE 3asBJICHUE U OPUTHHAIBI OYMaXKHBIX JTOKYMEHTOB;

BBIJIAET 3asBUTEIIIO PACIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHHsI 3asBUTEJIS.

Pe3ynbraTaMy BBINOJIHEHUS! AIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCA: TOTOBOE K
OTHpPaBKE 3aBJICHUE U MAKET JOKYMEHTOB.
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3.3.1.3. Pabotnuk M®I] HampaBnsger nNakeT IOKyMEHTOB, TMPUHATBIX OT
sasiBuTest B Opran B 3JeKTpOHHOW (popme (B cOCTaBe MAKETOB AJICKTPOHHBIX JEN) B
TEYEHHE OJHOTO0 padouyero MAHA CO JHA OOpalleHus 3asBUTENss B CTPYKTYpPHOE
nogpasaenenue MOLI.

Pe3ynpTaTaMu BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHE
U MaKeT JOKYMEHTOB (RJIEKTPOHHOE [1eJ0), HampaBiieHHble B OpraH, MOCpeCTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJCHCTBUS.

3.3.2. IlpueM [OKyMEHTOB JUIsl TPEIOCTaBICHUS MYHHUIMIAIBLHON YCIyrd B
aeKTpoHHOM hopme yepe3 PecniyOnukanckuii moprall.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJIEKTPOHHOU (pOpME BBIMOIHSET
CIEIYIOIINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY 3IEKTPOHHOIO 3asIBJICHUS;

3amojgHseT (OpMy DJIEKTPOHHOIO  3asBJICHUSA, BKIIOYAIONIYIO CBEICHMS,
HE00X0AMMbIE U 00s13aTENbHBIE ISl IPEJOCTABICHUS MyHUIIUIIAIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHThI B 3JEKTPOHHOW (HOpME HWIIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJIeHUsI (IIPU HEOOXOIUMOCTH);

NOJTBEPXKIAaeT (aKT O3HAKOMJICHHS U COTJIacCUsl C YCJIOBMSMHM M TIOPSIIKOM
MPEAOCTABIICHUS MYHUIIMIAIBHOW YCIYyTd B DJIJIEKTPOHHON (opme (ycTaHaBIMBaeT
COOTBETCTBYIOILYI0 OTMETKY O COTJIaCHH B (POPME 3JIEKTPOHHOTO 3asiBICHMUS);

MOJITBEPXKJAET  JIOCTOBEPHOCTb  COOOIICHHBIX  CBEJEHUN (yCTaHaBIMBAeT
COOTBETCTBYIOIYIO OTMETKY B (hOpMe AJIEKTPOHHOT'O 3asIBJICHUS);

OTIIPABJISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HaxuMaeT
COOTBETCTBYIOIIYIO KHOMKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHU );

AJIIEKTPOHHOE 3asBJICHUE TMOMANMCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSIMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa,

MOJIy4aeT YBEJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopMaTHO-JIOTHYECcKast MpOBEpPKa c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYUIECTBJISIETCS TOCJI€ 3alOJHEHUs 3asiBUTEIEM KaXJOro M3 TMOJEH 3IIEKTPOHHON
dbopmbl 3asBiaeHus. [Ipu BbIABICHUM HEKOPPEKTHO 3alOIHEHHOTO MOJS 3JIEKTPOHHOMN
(GbopMBI 3agBJICHUS 3asBUTEIh YBEIOMIISICTCS O XapaKTepe BBISBICHHOW OIMUOKH U
NOpsKE €€  yCTpaHeHHs  MOCPEACTBOM  HH(GOPMAIMOHHOTO  COOOIICHMS
HEMOCPEACTBEHHO B 3JIEKTPOHHOM popme 3asiBICHHUS.

AJIMUHUCTpPATUBHBIE TMPOUEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJHSIOTCS B ICHb 00pallleHus 3asiBUTEIIS.

PesynbraTaMyu  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBIAIOTCSA:
ANIEKTPOHHOE JIeJI0, HampaBlieHHoe B OpraH NOCPEICTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aUMOJICUCTBHS.

3.3.3. PaccMmoTpenune KoMIuieKTa JOKyMeHTOB OpraHoMm.

3.3.3.1. OcHoBaHueM Hauajia BBIMIOJIHEHUS AJIMHHUCTPATUBHON MPOIEAYPHI
ABJISIETCSl TIOCTYIUICHHE 3asBJICHUS M MHBIX JIOKYMEHTOB, HEOOXOAMMBIX JJis
PeI0CTaBICHUS! MyHUIIMNAIBHON YCIIYTH.

JIOJKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM mpouenypsl sBiserca HadaibHUK oTaena 3AI'C ATHMHCKOrO
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PafoHHOTO MCIIOHUTENFHOTO KomuTeTa PecrryOnmku TaTapcran (manee - JOIDKHOCTHOE
JIMI0, OTBETCTBEHHOE 32 MMPUEM JOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B CIIy4ae
oOparnieHus 3asaBUTEINA C 3asBJIeHUEM B Opras:

oIpenensieT npeaAMeT oOpallleHus;

YCTaHaBJIMBAECT JIMYHOCTH 3asIBUTEILS;

IIPOBOJUT IIPOBEPKY MTOJHOMOYMI JINLIA, TIOJAOIIETO TOKYMEHTHI,

IPOBOJAUT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
OyHKTE 2.5  aIMHMHHMCTPAaTMBHOIO  PETJIAMEHTa,  IPOBEPKY  COOTBETCTBUSA
IPEICTABICHHBIX  JOKYMEHTOB  YCTAHOBJIEHHbIM  TpeOOBaHMAM  (HajuIexkaliee
oopMJIEeHUE KOMUM JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, IMPHUIIHCOK,
3aUEPKHYTHIX CJIOB M MHBIX HE OTOBOPEHHBIX UCIIPABIICHHUN );

3aMOJHSAET  AJNEKTPOHHYIO  (QopMy  3asBI€HHS] B  aBTOMATU3UPOBAHHOM
MH()OPMAIMOHHOW CHCTEME, MPEJHA3HAUYEHHOM JUIsl OKa3aHHsl TOCYJApCTBEHHBIX M
MYHUIUMNIATBHBIX YCIIYT;

Opyd  NOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  IOyHKTEe 2.5
aAMUHUCTPATUBHOIO  pErjilaMeHTa Ha OyMaXHOM  HOCHUTENE, OCYLIECTBISET
CKaHMPOBAHUE NIPEJICTABICHHBIX JOKYMEHTOB;

pacreyaTbIBacT 3asBJICHHUE;

IIepeaeT 3asBUTEII0 HA IPOBEPKY U MOANKCAHMUE;

1IOCJIE MTOANMCAHUS CKAHUPYET MOAIMCAHHOE 3asBIICHUE;

3arpyaer B ABTOMAaTU3HPOBAHHYIO UH(}OPMALMOHHYIO CUCTEMY,
IIPEIHA3HAYEHHYIO JUISI OKa3aHMsl TOCYJAapCTBEHHBIX W MYHUUMIAIBHBIX YCIIYT
JOKYMEHTBI, MPEJCTABICHHbIE B JJIEKTPOHHOM (OpME WIH 3JIEKTPOHHbIE O00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET JIEKTPOHHOE JIEIIO;

BO3BpAILAET MOJANUCAHHOE 3asIBICHUE M OPHUIMHAIBl OyMaXKHBIX JOKYMEHTOB
3asBUTEIIO;

BBIJIAET 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

B cnydae HanuuMsi OCHOBaHUM JUIsl OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, YBEIOMIISIET 3asBUTENS O HaIUYUU
NPEMSITCTBUNA 711 IpUEMa 3asiBICHUS M BO3BpAIIAECT €My JOKYMEHTHI C OOBsICHEHHEM
CoJiep KaHMs BBISIBJIEHHBIX OCHOBAHMM JIJIsl OTKa3a B PUEME JOKYMEHTOB.

3.3.3.3. JIOmKHOCTHOE IIMII0, OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, IOCIIE
MOCTYIJIEHUSI JOKYMEHTOB Ha pACCMOTPEHHE

IIPUCBAMBAET 3asBJIICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYpOM JI€T U CTaTyC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT IMOCTYNHBIIME »JJICKTPOHHbIE JieJla, B TOM YHCIE NPUIOKECHHbIC
3asiBUTEJIEM IOKYMEHTHI B DJIEKTPOHHOM (hOpME U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTb, YUTAEMOCTb 3JIEKTPOHHBIX 00pPa30B JOKYMEHTOB;

IPOBEPSIET COOJIFOJICHUE YCIOBUN AEMCTBUTEIBHOCTU JJIEKTPOHHON MOAMMCH,
nocpeacTBoM obOpameHuss Kk EnuHomy mnopramy (B ciydae, €CIM  3asBUTEIIEM
IIPEICTABIICHBI JIEKTPOHHBIE JOKYMEHTBHI, MOANKMCAHHBIC YCUJICHHOU
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO).
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[Tpu HaJTU9IAH OCHOBaHW, MPETYCMOTPEHHBIX MTyHKTOM 2.7.1
aJIMMHHACTPATUBHOTO perjiaMeHTa, MOJTOTaBIMBACT NPOEKT pelIeHus 00 OTKa3e B
IpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHUS MyHULUIIAIbHON YCIYTH.

B cnywae, ecnim B pe3yibTare MPOBEPKH YCHIICHHOM KBaTH(PHUIIMPOBAHHOU
AIIEKTPOHHOM TMOJIUCU BBISBICHO HECOOJIOJIEHUE YCJIOBUHM €€ JeMCTBUTEIBHOCTH,
IPOEKT penieHusi o0 OTKasze MOJDKEH cojliepKaTh MyHKTHl ctaThu 11 denepaibHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKUIH OCHOBAHUEM JIJIS1 €r0 MPUHSTHS.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEeIOCTaBICHUS MYHUIIMNIATBHOM YCIYTH, C yKa3aHHEeM IPUYUH OTKa3za (B ciyuyae,
€CIM  OCHOBaHMWS [JIi OTKa3a B TpUEME JOKYMEHTOB, HEOOXOJMMBIX IS
MPEAOCTABIECHUS MYHULMIIAIBHOM YCIYI'H, CBSI3aHbl C HApYIIEHHEM YCTAaHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKyYMEHTaM, OCHOBaHUS [JIsl OTKa3a B IMpPUEME JIOKYMEHTOB
JOJDKHBL  cofiepkaTh HMHGOPMAILMI0O O HAWMMEHOBAHMM JOKYMEHTOB (MH(MOpMaluu,
CBEJICHMII), KOTOphIE HE TPEACTABICHbI, COJEPkKAT HEAOCTOBEpHbIE U  (WUJIH)
MIPOTUBOPEUYMUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHHUEM YCTaHOBJIEHHBIX TPEOOBAHMIA),
HaIIpaBJISIeTC. Ha COTJIACOBAHUWE B YCTAHOBJICHHOM IOPSAKE IMOCPEICTBOM CHUCTEMBI
ANEKTPOHHOI'O JOKYMEHTO0OO0pOTA.

CornacoBaHue TpoeKTa peleHuss o0 OTKa3e B MpUeME JIOKYMEHTOB,
HEOOXOJAMMBIX IS TPEJOCTABJICHUS MYHMIIMIAIBHOW YCIYTH, OCYIIECTBISIETCS B
MOPSIZIKE, MPEyCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOTO pErjIaMeHTa.

B ciywae oTcyTcTBHS OCHOBaHM JJii OTKaza B TpUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX TYHKTOM 2.7.1 aIMUHHUCTPATUBHOTO pETJIaMEHTa, JOJDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHUE OJIHOTO pabovyero Hs CO JTHS
MOCTYIUJICHUS 3asIBJICHUS, HAPABIISIET 3asBUTENI0, YKA3aHHBIM B 3asIBJIEHUHU CIIOCOOOM,
YBEJOMJICHHE O TMOCTYIJICHUU 3asBJICHHS, COJAEpXKAIIEe BXOASIINNA PErucTpaluOHHbIN
HOMEp 3asBJICHUS, ATy MOJY4YEHUsl 3asiBIICHHS, MEPEYCHb HAWUMEHOBAHWU (DaiioB,
MPEACTABICHHBIX K HEMY JAOKYMEHTOB, AaTy MOJIyYEHHS pe3yjbTaTa MYHHULIMIAIbHON
YCIIYTH.

3.3.3.4. Ucnomnenme mporenyp, ykazaHHbix B myHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pErjJaMEHTa, TpPU HAIUYAU TEXHUYECKOW BO3MOXKHOCTHU
OCYIIIECTBIISIETCS B aBTOMATHYECKOM PEKUME C UCTIOIh30BAHUEM aBTOMATHU3HPOBAHHOMN
MH(DOPMAITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON JIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHUITUTIATTBHBIX YCIIYT.

3.3.3.5. AaMuHHUCTpaTUBHBIC TMPOIEAYPHI, yCTaHaBIWBaeMble MyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BBITIOJHSIIOTCS B TEUEHUE OJHOTO padouero AHS CO
JTHSI TIOCTYTIJICHUS 3asIBJICHUS HA PACCMOTpPEHHE.

Pe3ynpTaTaMy BBITIOJIHCHHS aIMHHHCTPATUBHBIX MPOIEAYP ABISIOTCS: TIPHHSITHINA
Ha PACCMOTPEHUE KOMIUIEKT JOKYMEHTOB WM MPOEKT pelieHuss 00 OTKaze B MpUEME
JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHHS] MyHULIMITAIbHON YCITYTH.

3.4. HanpaBiieHre MEXBEJIOMCTBEHHBIX 3allPOCOB B OPraHbl, Y4YacTBYIOLIUE B
PEI0CTAaBIECHUU MYHUIIMTIATBHON YCIIYTH
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3.4.1. OcHoBaHMEM Hayaja BBIIOJHEHUS AJIMHHHCTPATUBHON MPOLEAYpPbI
ABIISIETCS TOJYYEHHE JOJHKHOCTHBIM JIMIIOM (paOOTHUKOM), YMOJHOMOYEHHBIM Ha
BBIIIOJIHEHHE AJMUHUCTPATUBHOM MPOLIEAYpPbl, OT JOHKHOCTHOTO JiMla (pabOTHHUKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IPUHATHIX OT 3aABUTEIIS JOKYMEHTOB.

JIOIKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHE
aJIMMHHACTPATUBHOM MpoLEAypsl, sBiseTcs HadanbHUK otnaena 3AI'C ATHuHCKOrO
palloOHHOTO  HCHOJNHUTENbHOrO KomuTeTa PecnyOnmuku Tarapcran  (manee -
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 34 HAIPABIICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JINLIO, OTBETCTBEHHOE 33 HAIPABJIEHUE MEXBEIOMCTBEHHBIX
3arpocoB, (OpMHUPYET U HAMpPaBISIET B AIEKTPOHHOW (POpME MOCPEACTBOM CUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOMN
BO3MOKHOCTH — HWHBIMH CIIOCOOAaMHU) 3ampochl O NPEIOCTaBICHUH JTOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPAaTUBHOTO PErJIAMEHTA.

AJMUHHUCTpPAaTUBHBIE TNPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBITNIOJIHSIFOTCSL B JIEHb IPUHSTHS 3aBJICHUSI HA pACCMOTPEHHE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
HaIlpaBJECHHbIE B OpraHbl BIACTU U (WJM) MOJABEAOMCTBEHHBbIE OpraHaM BJIACTH
OpraHU3ali{ 3aIpOCHI.

3.4.3. CnenuanucTel  MOCTaBIIMKOB  JIaHHBIX Ha  OCHOBAaHMU  3alpOCOB,
IIOCTYIHUBIINX 4YEpEe3 CHUCTEMY MEXBEJOMCTBEHHOIO 3JIEKTPOHHOIO B3aWMOJIECHCTBH,
MPEIOCTABIIAIOT 3allpallliBaeMble JOKYMEHThl (MH(OPMALMIO) WM HaIpaBISIOT
YBEJIOMJICHHSI 00 OTCYTCTBMHM JOKyMeHTa U (W) WHGOpMAINK, HEOOXOAUMBIX IS
MIPEIOCTABIICHUSI MyHULIMIIAJIBLHON YCIYTH (J1ajiee — yBeloMJIeHHe 00 0TKase).

AIMUHUCTpaTUBHBIE TMPOLEAYPhI, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBIMIOJIHSIFOTCSL B TEUYEHHE MATH JHEH €O JHA MOCTYIUIEHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpPraHU3alMIo, MPEIOCTaBISAIOIIME JTOKYMEHT U MH(POPMAILMIO,
€CJIM MHbIE CPOKHU TMOJIFOTOBKM M HANPABJICHHS] OTBETA Ha MEKBEAOMCTBEHHBIN 3ampoc
HE YCTaHOBJEHBI (efepaJbHBIMU 3aKOHAMH, NpPaBOBBIMH akTamu lIpaBuTennbcTBa
Poccuiickoit denepaniuu U OpUHSATHIMU B COOTBETCTBUU C (PeAepalibHBIMU 3aKOHAMU
HOPMAaTUBHBIMH MPAaBOBbIMU akTamMH PecniyOnuku TatapcTaH.

PesynbraramMyu  BBIMOJIHEHUS  aJMUHHCTPATHUBHBIX  HPOLEAYp  SBISIOTCA:
JOKYMEHTHI (CBEICHHsI), HEOOXOANMBIE JJISl IPEJOCTABICHUSI MYHUIIUTIAIBHON YCIYTH,
a0 yBeromileHHe 00 OTKa3e, HalpaBieHHbIC JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HalpaBJIEHUE MEXBEIOMCTBEHHBIX 3alIPOCOB.

3.4.4. J1omKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 HANpPAaBJICHUE MEXBEJOMCTBEHHBIX
3aIpOCOB!

MOJIy4aeT 3alpaliiBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUSl JIOKYMEHTHI (CBEIEHHUsI), HEOOXOAUMble I MPEeIOCTaBICHUS
MYHUIUMTNIATBHON yCIIyTH, TM00 yBeJOMIIeHHE 00 OTKa3e MpU OTCYTCTBUU AOKYMEHTA U
(wnm) uabopmaIuu;

npu HaJINYUU OCHOBaHUH, IPEyCMOTPEHHBIX IIyHKTOM 2.7.1
aJIMMHHUCTPATUBHOIO perjaMeHTa, MOJArOTaBIMBACT MPOEKT pelIeHus 00 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABICHUS MyHUIIUIIAIbHON yCIyTH.
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[Tpoexkt pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX JIS
MPEIOCTABIICHUS MYHULIMINAIBHONW YCIYTH, C yKa3aHWEeM MNpHUYMH OTKa3a (B ciydvae,
€ClIi OCHOBaHMSI [ OTKa3a B TpUeMe JIOKyMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MYHULIMNATBHON YCIYTH, CBA3aHBI C HApYIICHHEM YCTaHOBJICHHBIX
TpeOOBaHUN K TAaKUM JOKYMEHTaM, OCHOBaHHUs [IJIi OTKa3a B IMpUEME JIOKYMEHTOB
JOJKHBI  coJiepKaTh HMHGOPMAIMI0 O HAMMEHOBAHUM JIOKYMEHTOB (MH(OpMmaiuu,
CBEJICHUH), KOTOpbIE HE TMPEJCTaBIEHBbI, COJEpPKaT HEJAOCTOBEpHbIE U  (WJIM)
IPOTHUBOPEYUBBIEC CBEICHMS, ODOPMIICHBI C HAPYLIEHUEM YCTAaHOBJICHHBIX TPeOOBaHUM),
HaIpaBJIsIeTCs Ha COTJJAaCOBAaHUE B YCTAHOBJICHHOM IMOPSAKE MOCPEICTBOM CHUCTEMBI
AJIIEKTPOHHOTO JJOKYMEHTOO0O0pOTA.

CornacoBaHue TpoOeKTa pemeHuss o0 OTKaze B TpuUeMe JIOKYMEHTOB,
HEOOXOIUMBIX JJIS TPEJOCTaBICHUS MYHHUIUNATBHONW YCIYTH, OCYIIECTBISETCS B
MOpsIKE, MPETyCMOTPEHHOM IyHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B JICHD MTOJIyYEHUS CBEJICHHUM 110 MEKBEIOMCTBEHHBIM 3aIIPOCaM.

PesynpraramMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
JOKYMEHTHI (CBEACHHS), HEOOXOAMMBIE AJISI IPEIOCTABICHUSI MYHHUIIUTIATBHON YCIYTH,
IOpOEKT pemeHuss 00 oOTKaze B IPUEME JOKYMEHTOB, HEOOXOAMMBIX Jis
MPEIOCTABJICHUSI MyHUIIUIIAJIbHON YCIYTH.

3.4.5. Hcnonnenuwe mpolenyp, VyKazaHHbIX B TnyHktax 3.4.2, 3.4.4
aJIMUHHUCTPATUBHOIO  pErjaMeHTa, MpH HAJIUYUM TEXHMYECKOH BO3MOXKHOCTU
OCYILIECTBIISICTCS B aBTOMATUYECKOM PEKUME C HCIOIb30BaHUEM aBTOMATU3UPOBAHHON
MH(GOPMALIMOHHON CHCTEMBbI, MpeIHA3HAaYeHHOM HJIsi OKa3aHWs TOCYAAapCTBEHHBIX U
MYHHUIIMIIATBHBIX YCIOyr, B TOM UHCJIE C MOMEHTAa PETUCTPAllMW 3asBICHUS B
COOTBETCTBHUM C IyHKTOM 2.13 aIMUHUCTPATUBHOIO PETJIaMEHTA.

3.4.6. MaxkcuManbHBI CPOK BBITIOJHEHUS aJMHHUCTPATUBHBIX TPOIEIYP,
YKa3aHHBIX B MyHKTE 3.4 aJMUHHCTPATUBHOTO pEriiaMeHTa, COCTaBJISIET MATh pabOUYnX
THEH.

3.5. IloaroroBka pe3yiapTaTa MyHUIIMIATBHONW YCIIYTH

3.5.1. OcHoBaHuMeM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHON MPOUETYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIlpaBJICHUE
MEXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEIEHHUM), HEOOXOAUMBIX IS
MIPEAOCTABIEHUS MyHULMIIAJIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE AJMUHUCTPATUBHOU
nmpoueaypsl, sABisgercs HadanbHUK oTAaena 3AI'C  ATHUHCKOTO  pallOHHOTO
UCIIOJIHUTENIbHOTO KomuTeTa PecnyOnuku Tatapctan (manee - AOKHOCTHOE JIMIIO,
OTBETCTBCHHOE 3a MOJINOTOBKY PE3yJIbTaTa MPEJI0CTABICHHS MyHHUIIUIIATBHON YCITYTH).

3.5.2. JIOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATrOTOBKY pe3yJibTara
IPEAOCTABIEHUS MYHHUIIMIIAJIbHON YCIIYTH:

paccMarpuBaeTr c(HOpMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEAOCTABIEHUS MyHULUMIIATIbHON YCIIYTH;

IpPU BBIABJICHUH OCHOBAHMW /U1 OTKa3a B MPEJOCTABICHUM MYHULUIAIbHOU
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YCIIYTH, YKa3aHHbIX B MyHKTE 2.8.2 aAMUHUCTPATUBHOIO PErIAMEHTA, MOATOTABINBAET
MIPOEKT pelIeHUs 00 OTKa3e B MPEAOCTaBICHUA MYHUIIMTIATLHON YCIIyTH;

B Clly4ae OTCYTCTBHUSI OCHOBAHUU JIJIs1 OTKa3a B MPEAOCTABICHUHA MYHUIUIIATILHON
YCIyTH, NOPEAYCMOTPEHHBIX ITYHKTOM 2.8.2 aJIMUHHUCTPATUBHOTO pErJaMeHTa, Io
UTOTaM  PACCMOTPEHUS  JIOKYMEHTOB,  HEOOXOAMMBIX  JUJIi  MPEJOCTABJICHUS
MYHULANAIBHON YCIYTrd, MOATOTABIMBAET MPOEKT PpE3yJibTaTra MPEIOCTABICHUS
MYHUIIUNATBHOW YCIYTM B COOTBETCTBUM C TmoAmyHKToM 1 myHkra 2.3.1
aIMUHHACTPATUBHOTO PETJIAMEHTA,;

HalpaBJIIET  MOATOTOBJICHHBIA  TMPOEKT  pe3yibTaTa  MIPEIOCTABICHUS
MYHULIANIAIBHON YCIYTM Ha COIVIACOBAaHWE B YCTAHOBJICHHOM IMOPSIAKE IMOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO0O0pOTA.

AJIMUHUCTpPaTUBHbIC MPOLEAYpPHl, YCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUCHHE IBYX pab0OUMX JTHEH.

Pe3ynbTaTaMu BBINOJHEHUS] aJIMUHUCTPATUBHBIX MPOIEAYP SBISIIOTCS: MPOEKT
pelieHust 00 OTKa3e B MPEIOCTABICHUU MYHHUIUMIIAIBHOW YCIYTH, IPOCKT PEUICHUS O
BbIJJaU€ pa3peliCHUs] Ha BCTYIUICHHME B Opak HECOBEPIICHHOJIETHUM, JOCTHUTIIHAM
BO3pacra 16 ner.

3.5.3. CornmacoBanue H TMOJINKUCAHUE MPOEKTa pe3yJibTaTa MPEIOCTABICHUS
MYHUIIUNIATBHOM — yciayru (majee — TPOEKThl JIOKYMEHTOB)  OCYIIECTBIISICTCS
PYKOBOJUTENEM CTPYKTYPHOI'O MOJIPA3/ICJICHHs], OTBETCTBEHHOTO 3a IOATOTOBKY
pe3yiabTara MYHULMOAIBHON  ycinyru, 3amecturenieM PykoBoautenss Oprana,
PykoBoautenem Oprana.

[ToaroTroByieHHbIE MPOEKTHI JTOKYMEHTOB, UMEIOIINE 3aMEUaHMs, BO3BPAIIAIOTCS
Ha J0pabOTKy JIMIly, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yjbTaTa MYHUIIUNAIbHOU
ycayru. Ilocne yctpaHeHusl 3aMeuaHuil MPOEKThl JTOKYMEHTOB MOBTOPHO MEpPEeAaroTCs
JUTSl COTJIACOBAHUS U TIOATTMCAHUSI.

PykoBoautens OpraHa mpu pacCMOTPEHUU MPOEKTOB JTOKYMEHTOB IPOBEPSET
coOJII0ICHUE aJMUHUCTPATUBHOTO perjiaMeHTa JAOJDKHOCTHhIMU JmiamMu OpraHa B
YaCTH CPOKOB BBITIOJHEHUS aJIMUHUCTPATUBHBIX MPOLIEAYP, UX MOCIEI0BATEILHOCTU U
MOJTHOTHI, HAJIMYMS COTJIACOBAHUN YIOJHOMOYEHHBIX OJDKHOCTHBIX Jiuil OpraHa B
CUCTEME EKTPOHHOTO JJOKYMEHTOO0O0pOTA.

B ciywyae BbIBIEHUSI HApyIIEeHUH B  YacTH CPOKOB  BBINOJIHEHUS
aIMUHHUCTPATUBHBIX NPOLIEAYp, UX MOCIEA0BATEILHOCTH U IMOJHOTHI PyKOBOIMTEH
Oprana UHULIMMPYET MPUBIICYEHUE K OTBETCTBEHHOCTH JIUI], IOMYCTUBIINX HAPYUICHUS,
B COOTBETCTBUU C MMYHKTOM 4.3 aJMUHHUCTPATUBHOIO PErJIaMEHTA.

AJIMUHUCTpPATUBHBIE TMPOUEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIOTCSL B TEUCHHE JIBYX pab0OUMX JTHEH.

Pe3ynbraTaMy BBIMIOJHEHUS aIMUHUCTPATUBHBIX MPOILEAYP SBISIIOTCS: pPEIIeHUE
00 oTKa3e B MpueMe JOKYMEHTOB HEOOXOAUMBIX JJI IPEAOCTABICHUS MYyHUITUTIAIbHON
yCIIyTH, pellieHre 00 0TKa3e B MPEAOCTABICHUA MYHUIIMIAIBHON YCIYTH, PEIIEHUE O O
BblJlau€ pa3pellieHus Ha BCTYIUIGHHE B Opak HECOBEPUIEHHOJIETHUM, JOCTUTIIUM
BO3pacta 16 ner.

3.5.4. Hcnonuenwe mporenyp, YyKa3aHHBIX B MyHKTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO PpErjJaMEHTa, TMpU HAIWYUU TEXHUYECKOW BO3MOXKHOCTHU
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OCYILECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHOU
WH(POPMAIIMOHHON CHCTEMBbI, MpEIHA3HAYCeHHOW HJis OKa3aHHs TOCYAapCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT.

MaxkcuMaJIbHBIM CPOK BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLENYD, YKA3aHHBIX B
IYHKTE 3.5. aIMUHUCTPATUBHOIO PETJIAMEHTA, COCTABJISIET YETHIPE pabOUMX JAHS.

3.6. Briaua (HanpaBiieHKe) 3asBUTEIIO PE3YJIbTaTa MyHUIIUIIATBHON YCIyTH

3.6.1. OcHoBaHMeM Hayaja BBINOJIHEHUS AJMUHUCTPATUBHON MPOIEAYpPHI
ABJSIETCA TOJIyYEHUE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aAMUHUCTPATUBHOM MPOLIENYpPbl, TOKYMEHTa, MOJITBEPKAAIOIIEr0 MPEIOCTaBICHUE
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHBIM  JIUIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMUHUCTPATUBHOMN
nmpouenypsl, sABisgercs HadanbHUK oTAena 3AI'C  ATHHMHCKOTO  pallOHHOTO
UCIIOJIHUTENIbHOTO KomuTeTa PecnyOnuku Tatapctan (manee - JOHKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 BbIJIauy (HaIpaBJE€HUE) TOKYMEHTOB).

3.6.2. Jlo)pKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIIaudy (HAMpPaBIICHUC)
JOKYMEHTOB:

o0ecrieunBaeT  pPErucTpalil0o M  BHECEHUE CBEIACHUM O  pe3yibTare
MPENOCTABIECHNUS MYHHIIMIAIBHON YCIYId B MOJACUCTEMY BEICHHUS JIOKYMEHTAlUU
aBTOMATU3UPOBAHHON MHGOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYEHHON NJiIsi OKa3aHUs
rOCyJIapCTBEHHBIX U MYHUIIMTIATbHBIX YCIIYT;

U3BEIIACT 3asBUTEIIA (€r0 MPEJCTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asiBJICHUH, O
pe3ynbTaTe NpeaoCTaBICHUS MYHULUNAIBLHON YCIYTH U O BO3MOXKHOCTH IOJTYYEHUS
pe3yJibTaTa Npea0CTaBICHUSI MyHUIIMITIAIBLHOM ycinyru B Oprane win B MOLI.

Hcnonnenue  mpoueayp TNpU  HAIMYUM  TEXHUYECKOM  BO3MOXKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3HPOBAHHOMN
MH(POPMAITMOHHON CHUCTEMBI, MpEeJIHA3HAYEHHOW I OKa3aHUs TOCYJapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT.

AJIMUHUCTpPATUBHBIC TPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHHE OJHOTO pabouero MHS CO JHSA TOANMUCAHUS JOKYMEHTA,
SIBJISIFOLLIETOCS pe3yabTaToOM pEeAOCTABICHUS MYHULIUTTATBHOM yCIIYTH,
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JiiioM Oprana (Opranom).

Pe3ynbraTaMyu  BBIOJHEHUS  aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SIBISFOTCS:
pa3MelIeHue CBEIEHUM O pe3ysibTaTe MPEJOCTABICHUS] MYHUIIMNAIbHOM YCIYrd B
WH)OPMAITMOHHBIX CHUCTEMaX, W3BCIIEHUE 3asgBUTENsSl (€ro MPEeJACTaBUTENS) O
pe3ynbTaTe NPeOCTaBICHUS MyHUIIMITAIIBHON YCITYTH U CIIOCO0AX €ro MOJy4YeHHUs.

3.6.3. Tlopsamox Bblgaud (HampaBleHUs) pe3ysibTaTa  MPeaOoCTaBICHUS
MYHULIMITAIBHOW YCIIYTH:

3.6.3.1. Ilpu oOpaiieHnn 3asBUTEIIS 3a PE3yJIbTaTOM MYHUIIMIAIBHON YCIYTH B
M®II, pa6otHuk M®I] BbIHaET 3asBUTENIO PE3yJbTaT MYHHIUIIAIBHONW YCIYTH B
dbopme HIK3eMIuIsipa AJIEKTPOHHOIO JIOKyMEHTa Ha OymaxHoMm Hocurtene. [lo
TpeOOBaHUIO 3asBUTEIS] BMECTE€ C DOK3EMIUIIPOM DSJIEKTPOHHOTO JOKyMEHTa Ha
OyMa)XHOM HOCHUTENIE €My NPEIOCTaBISETCS SK3EMIUIAP JJIEKTPOHHOIO JIOKyMEHTa
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MyTEM €ro 3aliCH Ha ChbeMHBIM HOCUTENb MH(OPMALIUK WM HAMPABICHUS HK3eMILUIsIpa
ANEKTPOHHOIO TOKYMEHTA IO JIEKTPOHHOW mourte B aapec 3aaBurens. [Ipu 3anucu Ha
CbEMHBI HOCUTENIb HWH(OpPMAlMM WIA HANpPaBICHUU DSK3EMIUISIpAa AIEKTPOHHOTO
JOKYMEHTA, Ha OCHOBE KOTOPOTO COCTAaBJIEH JK3EMIUIAP JJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XKHOM HOCHUTEJE, MO HJIEKTPOHHON MMOYTEe HUACHTHUYHOCTh TaKOTO SK3EeMILISpa
AIIEKTPOHHOTO JOKYMEHTAa OJK3EMIUISIPY JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPSAETCS YIOJIHOMOYEHHBIM COTPYJHUKOM C UCIIOJIb30BAHUEM YCUIICHHOU
KBUTU(QUITUPOBAHHOMN AJIEKTPOHHOM TOJIIUCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbBIE HACTOSIINUM ITYHKTOM,
BBITIOJIHAIOTCS B TIOPSAJIKE OYEPEIHOCTH, B JIEHb MPHUOBITHS 3asBUTEN B CPOKH,
YCTaHOBJICHHBIE periaMeHToM padboTsl MOII.

Pe3ynpTaTaMu BBINOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: (PUKCALUs
(akTa BBIIauM pe3yJibTaTa MpeAOoCTaBiICHUS MyHHUIUMNanbHOU ycayru B AVUC MOI],
pe3yJabTaT NPeIOCTABICHNUS MyHULIUNTAIBHONW YCIYTH, BBITAHHBIN 3aIBUTEINIO.

3.6.3.2. Ilpu oOpaieHNN 3asBUTENS 3a PE3yNbTaTOM MYHHUIUIAIBHOW yCITyTH
yepe3 PecnyOnuMKaHCKUMN TOpTan 3asBUTENI0 B JIMYHBIA KaOMHET aBTOMATUYECKU
HaIpaBJIsieTCs.  AJEKTPOHHBIA  00pa3  JOKYMEHTa, SBISIOIIErOCs  pe3yJbTaToOM

MPEeI0CTaBICHUS MYHUIUTIATEHOM yCIIyTH, MOJITUCAHHBIH YCUJICHHOU
KBATHU(UITUPOBAHHON SJICKTPOHHON MOJITUCKHIO0 YITOJHOMOYEHHOTO JTIOKHOCTHOTO JIUIA
Oprana (Opranom).

AJIMUHUCTpATUBHBIE NPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS. B JIGHb NMOAMNMCAHUSA JTOKYMEHTA, MOATBEPMAAIOIIErO MPEAOCTaBICHHUE
(0TKa3 B MpeAOCTaBICHUH ) MyHUIIUIIAIIBHOMN yCIyTH, YIOJTHOMOYEHHBIM JOJIKHOCTHBIM
nutioM Oprana (OpratHom).

PesynpraramMu  BBIMTOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
HarpasjeHue (IpeloCTaBiIEHUE) C UCIHONb30BaHWEM PecnyOIuMKaHCKOro mnoprana
3asIBUTENIO JIOKYMEHTA, MOATBEPKIAIOIIETO MPEAOCTABICHNE MYHULIMIAIBHON YCIYTU
(B TOM 4mCIe OTKa3 B MPEAOCTABICHUN MyHULIMTIATIBHON YCIYTH).

3.6.3.3. IIpu oOpanieHnu 3asiBUTENS 3a pPe3yJbTaTOM MYHULMIAIBHON YCIYTH B
Opras, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAmpaBiieHHWE) TOKYMEHTOB,
BBIIAET 3asBUTENIO pE3yNbTaT MyHULUMNAIbHON yciyru. [lo TpebGoBaHuio 3asBHUTENS
BMECTE C DJK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCUTEJIE eMy
MPEIOCTABIIACTCS SK3EMIUISAP JIEKTPOHHOTO JJOKYMEHTA ITyTEM €ro 3aliCH Ha ChbEMHBIH
HOCHUTENb MH(POpPMAIMN WM HaNpaBJIEHUS 3K3EMIUISpA 3JIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM TOYTE B aJIpeC 3asiBUTEIIS.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMble HACTOSALIMM ITYHKTOM,
OCYUIECTBJISIIOTCS B TOPSAKE OYEpPEAHOCTH, B J€Hb NPUOBITHS 3aiBUTEN B
cooTBeTCcTBUM C [IpaBuiiaMu BHYTpEHHETO TPYJA0BOro pacnopsiaka Opraxa.

Pe3ynbpTaTom BHITIOTHEHHS] aIMUHUCTPATUBHBIX MPOIEIYp SBISIOTCS: (UKCALUS
(dakTta BBIJAUM  pe3yJapTaTa  IPENOCTABICHHUS  MYHULMIAIBHOM  YCIYIM B
aBTOMATHU3UPOBAaHHOW HMH()OPMALIMOHHOW CHCTEME, NMPEIHA3HAYEHHOW NI OKa3aHWus
rOCy/IapCTBEHHBIX 1 MYHULIMIIAJIBHBIX YCIYT.

3.7. UcnipaBiieHrne TEXHUYECKUX OMIMOOK
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3.7.1. B cinygae oOHapyKeHHSI TEXHHUECKOW OIMTMOKH B IOKYMEHTE, SBJISFOIIIEMCS
pE3yNbTaTOM MYHULHUIIAJIBHOMN YCIYTH, 3aBUTENb HanpasiisieT B Oprax:

3asBJICHUE 00 WCHOPABJICHUU TEXHUYECKOM omuOku (mpuioxenue Ne 5 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETJIIAMEHTY);

JIOKYMEHT, BbIIAHHBIA 3asBUTENI0 KAaK PE3yNbTaT MYHHUIIMNAIBHOW YCIYTH, B
KOTOPOM COJICP>KUTCS] TEXHUYECKAsl OIINOKA;

JIOKYMEHTBI, UMEIOIIME IOPUANYECKYIO CHITY, CBHJIETEIbCTBYIOIIME O HAJIUYHUH
TEXHUYECKOH OIIMOKH.

3asBiueHue 00 MCHPABICHUHM TEXHUYECKOW OMIMOKU B CBEACHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBISIOIEMCS pPe3yJIbTaTOM MYHHIIMIAIBHON YCIIYTH, OJAETCS 3asIBUTEIIEM
(YIOJTHOMOYEHHBIM MPEICTABUTEIEM) IOYTOBBIM OTIpABIECHUEM (B TOM YHUCIE C
HCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), OO0 uepe3 PecnyOnukaHckuil mopran WA
MOII.

3.7.2. JIoKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYIIECTBIISIET
MIpUEM 3asBJICHHS 00 UCIPABICHUH TEXHUYECKOM OIIMOKH, PETUCTPUPYET 3asIBICHUE C
MPUWIOKEHHBIMHU JTOKYMEHTAMH M MEPENAcT UX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKYy JTOKYMEHTOB.

AJMUHUCTPAaTUBHBIE MPOLUEAYPHl, YCTAHABIMBAEMbIE HACTOAILIUM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE OJJTHOTO pab0OYero JIHs C 1aThl PETUCTPALMU 3asIBICHUS.

Pe3ynbraraMu BBINONHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: IPUHATOE
U 3apEeTUCTPUPOBAHHOE 3asBJICHHE, HANPABICHHOE HAa PAacCMOTPEHHUE IOJKHOCTHOMY
JIMIY, OTBETCTBEHHOMY 3a 00pabOTKYy IOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paboOTKy HOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl W B LEISIX BHECEHUS UCHPABICHUN B JIOKYMEHT,
ABJISIFOUIUICS PE3YyNbTaTOM MNPEIOCTABICHUS MYHUUUINAIBHOM YCIyTH, OCYILIECTBIISET
MpOLENYpbl, MPEIYCMOTPEHHBbIE MYHKTOM 3.5 aJIMHUHHUCTPATUBHOIO pErjaMeHTa, U
BBIJIACT HWCIPABJIEHHBIM JOKYMEHT 3asBUTENI0 (YHNOJHOMOYEHHOMY IMPEICTABUTENIO)
JUYHO MOJ, POCIHCH C U3BIATHEM Yy 3adABUTENS (YIMOJIHOMOYEHHOTO MpPEICTaBUTENs)
OpUTrHHaNa JOKYMEHTa, B KOTOPOM COJICPKUTCS TEXHUYECKas OUIMOKA, WU HANpaBiIsieT
B aJpec 3asBUTENS MOYTOBBIM OTHPABJIEHHEM (ITIOCPEICTBOM 3JIEKTPOHHOM IOYTHI)
IIUCBMO O BO3MOXHOCTH MOJY4Y€HHs JOKYMEHTa Mpu npenoctaBieHun B Oprax
OpUTHMHAJA IOKyMEHTa, B KOTOPOM COJAEPKUTCA TEXHUUYECKasi OIINOKa.

AJMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOAILIUM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHHE JABYX pabouux [HEH mocie OOHapy>KEHUs TEXHUYECKOU
OIIMOKM WJIM TOJyYeHUs OT JI00ro 3aWHTEPECOBAHHOTO JUIA 3asBICHUS O
JOMYIIEHHOM OIInOKe.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
BBIJIAaHHBIN (HANIPaBJICHHBIN) 3asIBUTEIIO JOKYMEHT.

4. Tlopsinok u ¢popMbl KOHTPOJISI 32 NIPeI0CTABJIEHUEM MYHHIUNIAIbHOMI
yCIYIru
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4.1. Tlopsimok  OCYIIECTBIICHHS TEKYIIETO KOHTPOJs 3a COOJIOACHHEM U
UCIIOJTHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMH JTULAMU MOJIOKEHU I
aAMUHUCTPATUBHOIO  pErjaMeHTa M HMHBIX HOPMATHBHBIX IPAaBOBBIX  AaKTOB,
YCTaHABIMBAIOIIUX TPEOOBaHUS K MPEIOCTABICHNUIO MyHUIUIIATLHON YCIyTH, a TaKKe
OPUHATHEM UMU pEUICHUN

KOHTpoib 32 MOMHOTOW M Ka4eCTBOM IPEIOCTABICHUS MYHULIMIAIBHON yCIYTH
BKJIIOYAET B ce0s BBISIBICHUE U YCTPAHEHHWE HapyUICHUH MpaB 3asBUTENICH, POBEICHUE
IPOBEPOK  COOJIOJIEHUS TMPOLeyp MPEAOCTABICHUS MYHUIUMIAIBHOM  YCIyTH,
MOJITOTOBKY pelieHui Ha aeicTBus (0e3aeiicTBUE) NTOKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOYyIIPaBJICHUS.

dopmMamMu  KOHTpOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MIPOLEAYP SABIISIIOTCS:

1) mpoBepka © COIJIACOBAHWE TMPOCKTOB JIOKYMEHTOB IO TPEJOCTaBICHUIO
MYHULIMIIAIBHOMN YCIIYTH;

2) IpOBOJMMBIC B YCTAHOBJICHHOM  TOPSJKE  TPOBEPKH  BEJCHUSA
JEIONPOU3BOACTBA;

3) nmpoBeicHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHS
MpOLEAYp MPEAOCTABICHUSI MyHUIIUITAIbHON YCIIYTH.

B umemsAx TeKymero KOHTPOJIA UCHOJb3YIOTCS CBEICHHUS, HUMEIOIIUECS B
AJIIEKTPOHHON 0a3e MaHHBIX, CIyKeOHas KOPPECHOHJEHIMSA, yCTHAas W MHUChbMEHHAas
uHdopMaIus JOHKHOCTHBIX JIUI, OCYIIECTBIISIFONINX BBITTOJIHEHUE aJMUHUCTPATHBHBIX
MPOLEAYP, KYPHAIIBI y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U JIPYTUE CBEICHUS.

JI71st ocyliecTBIEHUSI KOHTPOJIA 32 COBEPIICHUEM JEHCTBUI MPHU MPEAOCTABICHUN
MYHULIMNATBHON YCAYTM M TPUHITHU PEUICHUM PYKOBOAMUTENI OpraHa MECTHOTO
CaMOyNIpaBJEHUs TMPEACTABISIIOTCS  CIPAaBKA O  pe3yJbTarax IpeAoCTaBIEHUSA
MYHHUIUIIATBHON YCIYTH.

O ciyyasix ¥ NpUYMHAX HAPYIIEHUS] CPOKOB, MOCIEA0BATEIILHOCTH U COJIEPKAHUS
aIMUHUCTPATUBHBIX TPOLEAYP MOJKHOCTHBIE JIMIIA HEMEIJIECHHO WH(OOPMUPYIOT
PYKOBOJUTENS OpraHa, MPEeJOCTaBISAIOMIETO MYHHMIMIAIBHYIO YCIYTy, a TaKKe
MPEANPUHUMAIOT CPOUHBIE MEPHI IO YCTPAHEHUIO HAPYIICHUH.

Texymuii KOHTPOJb 3a COOJIOJEHWEM TOCJIEIOBATEILHOCTH  JIEHCTBHIA,
ONpPENCIICHHBIX  aJIMUHUCTPATUBHBIMM  MPOUEAYypaMH IO  MPEIOCTaBICHUIO
MYHULIMOAIBHON YCIYTH, OCYIIECTBIIAETCS 3aMECTUTENIEM PYKOBOJIUTENS OpraHa
MECTHOTO  CaMOYTIpaBJieHWs, OTBETCTBEHHBIM 3a OpraHu3aiuio paboThl 1O
MPEJOCTABICHUI0 MYHHIIMNIAIBLHON YCIyTH, HAYAJIbHUKOM OT/IEJa, OCYIIECTBIISIIOIIETO
OpraHu3alnio padoThl MO MPEJOCTABICHUIO MYHUIIMTIAIBHON YCIIYTH.

[lepeyeHb AOMKHOCTHBIX JIMI[, OCYIIECTBISIIOUIMX TEKYIIUA KOHTPOJb,
YCTaHABJIMBAETCA MOJIOKEHUSIMA O CTPYKTYPHBIX MOJAPA3/IENIEHUsIX OpraHa MECTHOIO
CaMOYyIPaBJIEHUA U TOJ>KHOCTHBIMH PETJIAMEHTAMM.

4.2. HOpHI[OK U NEPpUOINYHOCTE OCYIICCTBICHHA IINIAHOBBIX M BHCEIIJIAHOBBIX
IMPOBCPOK IMOJITHOTHI U Ka4CCTBA IIPCAOCTABICHUA MYHHHHHaHBHOﬁ yCi1yru, B TOM 49HCJIC
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nopsaok ¥ (OpMbl KOHTpOJIA 32 TIOJHOTOM M KayeCcTBOM IMPEIOCTaBICHUS
MYHULIMIAIBHON YCIIyTH

4.2.1. KoHTpoap 3a MOJHOTOM M KAayeCTBOM IPEAOCTABICHHUS MYHHIIMIAIbHON
YCIIYTH OCYIIECTBIIAECTCS B OpMaX:

1) mpoBeieHMs MPOBEPOK;

2) paccMoTpeHHsl KanoO 3asBuUTeNied Ha naeiictBust (OesneiictBue) Oprana, a
TaK)Ke UX JOHKHOCTHBIX JIUL, MyHUIIUTATBHBIX CITYKaIIHX.

4.22. B mensx OCyHIECTBICHUS KOHTPOJSI 3a TIOJHOTOM U KayeCTBOM
NPEIOCTaBICHUS MYHMIIMNAIBHOW YCIYyTd TPOBOJSTCS IUIAHOBBIE M BHEIUIAHOBBIC
npoBepkd. Ilopsiiok W NEPUOJUYHOCTh OCYIIECTBICHHUS IUJIAHOBBIX IPOBEPOK
yCTaHaBJIMBaeTcs MiaHoM pabotsl Oprana. [Ipu npoBepke MOTYT paccMaTpuBaThCs BCE
BOIIPOCHI, CBSI3aHHBIE C MPEAOCTABICHUEM MYHHUUMIAIBHON YCIyru (KOMILJIEKCHBIE
MIPOBEPKH), UM OTAEIBHBII BONPOC, CBA3AHHBIA C MPEAOCTABICHUEM MYHULIUITATILHON
yciuyru (tematudeckue mpoBepkH). IIpoBepka Takke MOMKET MPOBOJUTHCS IO
KOHKPETHOM KaJI00€ 3asBUTEIIS.

4.2.3. BHennaHOBBIE ITPOBEPKU IPOBOMATCS B CBA3U C NPOBEPKON yCTPAHEHUS
paHee BBISBICHHBIX HApYIICHUN aJIMUHUCTPATUBHOIO PETJaMEHTa, a TaKKe B Cilydyae
NoJIyueHus: *ajnod 3asBuTenei Ha naeilctBus (OeszneiictBue) OpraHa, a Takke HUX
JOJKHOCTHBIX JIUII, MyHUITUTIATBHBIX CITyKaIIHX.

4.2.4. Pe3ynbpTaThl TPOBEPKH OGOPMIIAIOTCS B BUJIE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEAOCTATKH U MPEIUIOKEHUS 110 UX YCTPAHEHUIO.

4.3.  OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI OpraHa, HpeIOCTaBIISIIOLIETO
MYHULUINAIBHYIO YCIYTy, 3a pelleHus U AeiicTBus (Oe3nelcTBHE), NMPUHUMAEMbIE
(ocymiecTBiIsIEMbIE) UMHU B X0J1€ MTPEAOCTABICHNUS MYHULIUIIAIBHON YCIyTH

[To pe3ynbTaTam MpOBECHHBIX MPOBEPOK B CIydae BHIABJICHUS HapYIICHUM ITpaB
3asBUTEJIC BUHOBHBIC JIMIIA TPUBJICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOaTeNbCTBOM Poccuiickon Penepannu.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPABJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBJICHUM.

PykoBoautenb (3aMECTUTENb PYKOBOJIUTEINSA) CTPYKTYPHOTO MOApPA3AEICHUS
OpraHa MECTHOTO CaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(M) HeHaaJiexkalllee BBITIOJTHEHUE AJMUHUCTPATHUBHBIX JEHCTBUM, YKa3aHHBIX B
pazziesne 3 aIMUHUCTPATUBHOTO pErjaMeHTa.

JIOJDKHOCTHBIC JIMIJa W WHBbIE MYHULUINAIbHBIE CIYXKAlllMe 3a PELICHUs WU
nevicteust (0e3nelicTBUE), TPUHUMAEMbIe (OCYIIECTBIIIEMbIE) B XOJIe MPEI0CTaBICHUS
MYHULHATTAIBHOM yCIIYyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOAATEIBCTBOM MOPSAIKE.
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4.4. Tlonoxenus, XapakTepusyrolue TpeOoBaHUsS K TOPSIAKy u  ¢dopMam
KOHTPOJISI 32 MPEJOCTAaBICHUEM MYHMIIMIAIbHOW YCIYTH, B TOM YHCJIE€ CO CTOPOHBI
IpaKJaH, UX 00ObEIMHEHUN U OpraHU3alnn

KoHTposib 3a mpeaocTaBieHneM MYHUILIMIIATBHON YCIYyTH CO CTOPOHBI TpaklaH,
uX OOBEIUHEHUNW U OpraHU3alMMi, OCYIIECTBISETCS TIOCPEACTBOM OTKPBITOCTH
JESTENPHOCTH  OpraHa  MECTHOTO  CaMOYMpAaBJICHHUS  TpU  NPEIOCTaBICHUU
MYHUIIUNAIBHOW  YCIYTH, TIOJy4eHHsS TIOJIHOM, AaKTyaJbHOM U  JIOCTOBEPHOM
uHboOpMAaIIMU O TOPSAJKE MPEAOCTaBICHUS MYHUIMINAIBHOW YCIYTM U BO3MOKHOCTH
JOCYJICOHOTO paccMOTpeHust oOpalmieHuil (kamo0) B Mpolecce IMpeaoCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

5. locyneoHblii (BHeCcy1eOHbIH) MOPSIA0K 00KAJT0BAHNUS pPellieHUil U 1eiicTBUIA
(0e3neiicTBHs) OPrana, MpeAOCTABJIAIOIIECT0 MYHULUNIAJIBHYIO YCIYIY,
MHOTO0()YHKIMOHAJIBbHOI0 LEHTPa MPeA0CTABJIEHUS FOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OpraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a takike UX J0JKHOCTHBIX JIHIL,
MYHUIUNAJBHBIX CJIYyKalIuX, PA00THUKOB

5.1. 3asBUTENN UMEIOT IPABO Ha 00KAJIOBAHUE B 1OCYJCOHOM MOPSAIKE pELICHUN
u JnevictBuil (0e3eMCTBUS) opraHa, MPEJAOCTaBISIONIETO MYHHUIIMNAIBHYIO YCIYTY,
NOJDKHOCTHOTO — JIMLIA  OpraHa, NpPeJOoCTaBIISIONIET0 MYHUIMIAIBHYIO  YCIYTY,
MYHULMIIAIBHOTO  CIY)KAIlEro,  PYKOBOJWTENS  OpraHa,  IPEJOCTABIISIIOLIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIITMOHAJIEHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJILHOTO 1IEHTpa, OpraHu3aiui, NpeIycCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke uX paOOTHUKOB.

3asBUTETb MOXKET 00PATUTHCA € KaI000i, B TOM YHCIIE B CAEAYIOMIMX CIyYasx:

1) HapylieHue Cpoka perucTpaluu 3amnpoca 0 NpeoCTaBICHUN MYHULIUITATbHON
YCIIyTH, 3apoca, yKa3aHHoro B ctatbe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHe CPOKa MPEeJOCTaBICHUS MYHHUIMIAIBLHON ycnyru. B ykazanHoMm
cinydae aocyaeOHoe (BHecyneOHOe) 00kamoBaHUE 3asiBUTEIIEM PEIICHUA W JTCUCTBHMA
(6e3neiicTBUsl) MHOTO(DYHKIIMOHATBHOTO HEHTPa, pabOTHUKA MHOTO(GYHKIIMOHATHLHOTO
IIEHTpa BO3MOXXHO B CJllyyae, €CIM Ha MHOTO(QYHKIIMOHAIBHBIA ICHTP, PEHICHHS U
neiictBus  (O6e37eiicTBHE) KOTOPOTO  OOXKAIIYIOTCSA, BO3JIOKeHA  (DYHKIUS 110
MPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHHUIUMAIBHBIX YCIYT B IOJHOM OObEME B
nopsike, onpeaenaeHHoM dyacToio 1.3 crateu 16 @enepanbuoro 3akona Ne 210-D3;

3) TpeboBaHuE Yy 3asBUTENS JOKYMEHTOB WM UH(POPMAIIUU JTUOO0 OCYIIECTBICHUS
NEUCTBUM, TMPEACTABIICHUE WM OCYLIECTBIEHHE KOTOPBIX HE MPELyCMOTPEHO
HOPMATUBHBIMU IPaBOBbIMU akTamu Poccuiickoii @enepauuu, HOPMaTUBHBIMU
npaBoBbIMH akTamu PecnyOnuku TartapcraH, MyHUUMIIAIbHBIMU MPAaBOBBIMU aKTaAMH
IUTSl IPEAOCTABJIEHUSI MyHULIMTIATBHON YCIIYTH;

4) oTka3 B MpueMe JOKYMEHTOB, IMPEAOCTaBIIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®enepanunyv, HOPMATUBHBIMU
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npaBoBbIMU akTamMu PecryOnmuku TaTapcTraH, MyHUIIMIIAIbHBIMU MPABOBBIMU aKTaMU
JUTS IPEJOCTABJICHHS] MYHULIMITAIBHOM YCITYyTH, y 3aABUTEIIS;

5) oTKa3 B NPEIOCTABICHUH MYHUIIMIIAIBHON YCIYTH, €CIIM OCHOBAHMS OTKa3a HE
NpeIyCMOTPEHbI (eAepalbHBIMU 3aKOHAMU U TPUHATHIMH B COOTBETCTBHH C HHUMHU
MHBIMA HOPMATHUBHBIMHM NpaBOBbIMH akTaMu Poccuiickoit ®denepaunu, 3aKoHamMHu U
UHBIMA ~ HOpPMAaTHBHBIMH  MpaBOBBIMM  akTtamMu  PecnyOmuku — Tatapcran,
MYHULIMNIAJIBHBIMUA ~ IPABOBBIMM  akTaMu. B ykazaHHOM ciydae JocyneOHoe
(BHecyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelIeHUH W JAchcTBUMl (Oe3meicTBUs)
MHOTO(QYHKIIMOHAIBHOTO  IIEHTpA, pa0OTHUKA MHOTOQYHKIHMOHAJIBHOIO LEHTpa
BO3MOKHO B CJIy4ae, €CIM Ha MHOTO(QYHKIMOHAJIbHBIA LEHTP, PELICHUS U JACUCTBUSA
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUMA MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULHUIAIBHBIX YCIAYr B IOJHOM OOBEME B TMOPSAJIKE,
onpenesieHHOM JacTbio 1.3 crareu 16 @enepanpHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPU NPEIOCTABIECHUM MYHULUNAIBHOU YCIYrH
IJIAaThl, HE MNPELYCMOTPEHHOM HOPMATHBHBIMH NIPaBOBBIMH akTamu Poccuiickon
@®enepaury, HOPMATHUBHBIMM  NpaBOBbIMM  akTtamMu PecnyOnuku  Tarapcrah,
MYHHIIMIIAJTbHBIMUA IPABOBBIMH aKTaMH;

7) OTKa3 opraHa, MPEIOCTABIIAIOIIEI0 MYHULIUIAIbHYIO YCIYTY, JOJKHOCTHOTO
JMIa OpraHa, MPeAOCTaBISIIOIIET0 MyHULIUIIAIBHYIO YCIYTY, MHOTO()YHKIIMOHAIEHOTO
LEHTpa, pabOTHHKA MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA, OpraHU3aI1i, IPeyCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, win ux pabOTHUKOB B
VCIPABJICHUU [JOIMYIICHHBIX MMHU OINEYaTOK M OIIMOOK B BBIJAHHBIX B pE3yJIbTaTe
NPEIOCTABICHUS! ~ MYHHUIMIIAJBHOM  YCIYIM  JOKyMEHTax Ju00  HapylleHHe
YCTAaHOBJICHHOTO CpOKa TaKuX HcIpaBieHuil. B yka3zanHom cnydae pocyaeOHoe
(BHecyneOHOe) o0XxajloBaHWE 3asBUTENIEM pelleHud u AeicTBuil (Oe3meiicTBus)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHMKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QyHKUIHMOHAJIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUMS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIyr B TMOJHOM o0ObeMe€ B MOPSAKE,
onpeaeaeHHoM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHE CpOKa WIM TMOpsAJAKa BbIIaYM JIOKYMEHTOB IO pe3yJibTaTaM
MPEIOCTABIICHUS! MyHULIUTIAIbHON YCIYTH;

9) mprocTaHOBIIEHUE NTPEIOCTABIICHUSI MyHUIIMITAILHONW YCIIYTH, €CJIM OCHOBAHUSA
MIPUOCTAHOBJICHUSI HE MPEAyCMOTpEHbl (eaepaabHbIMU 3aKOHAMU U TMPUHATHIMH B
COOTBETCTBMM C HHMMHM HHBIMH HOPMAaTHBHBIMH MPAaBOBBIMU akTamMu Poccuiickoi
®denepanyy, 3aKOHAMH U WHBIMH HOPMAaTHBHBIMU IpPaBOBBIMU akTamu PecrnyOmuku
TaTtapctan, MyHUIIMTIATBHBIMY MPABOBBIMU aKTaMHu. B ykazaHHOM ciydae aocyaeOHoe
(BHecyneOHOe) o0XxajloBaHHWE 3asBUTENIEM pelleHud u AehcTBUil (Oe3meiicTBUs)
MHOTO(YHKIITMOHAJIbHOTO ~ LIEHTpa, paOOTHMKAa MHOTO(YHKIIMOHAIIBHOTO LIEHTpa
BO3MO)KHO B CIIy4ae, €ClIM Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTP, PEIICHUS U JACUCTBUSA
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULMINAIBHBIX YCIYr B IIOJHOM o0OOBeME B MOPAJIKE,
onpeneneHHoM yacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.
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10) TpeGoBaHue y 3asBUTENS MPH MPEIOCTABICHWH MYHUIUNAIBHON yCIyru
JOKYMEHTOB WMJM HMH(OpMalnMu, OTCYyTCTBHE U (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIKCH MPHU MEPBOHAUATBHOM OTKa3€ B MpPUEME TIOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUSI MYHHUIIUIIAJIBHONU yCIyTH, MO0 B MPEAOCTABICHUHA MYHHIIMIIAIHLHOU
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctathu 7
®enepanpHoro 3akona Ne 210-d3. B ykazanHoMm ciydae gocynedHoe (BHecyaeOHOe)
00>xaloBaHUE 3asBUTEJIEM penieHui U el CcTBUI (6e3nericTBUS)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAJIbHBIM LIEHTP, PEIICHUS] U JCUCTBUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TMPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMMAIBHBIX YCIYr B TOJHOM o0oOBeME B TMOPAJIKE,
onpeneneHHoM 4yacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnomaercss B NMUCbMEHHOW (opMe Ha OyMa)XHOM HOCHUTENE, B
ANIIEKTPOHHOM ¢opMe B OpraH, MPEAOCTABISIONANA MYHULIHUIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHBI LEHTP JIMOO B COOTBETCTBYIOIIMM OpraH rocyJIapCTBEHHOMN
BJIACTH, SIBJIAIONIUMUCS ydUpeauTesIeM MHOTO(PYHKIMOHAIBHOTO LIEHTpa (naiee -
yUpeAUTenh  MHOTO(QYHKIMOHAIBHOTO IIEHTpa), a Takke B  OpraHu3aIuw,
npeaycMoTpeHHblie yacThio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-D3. XKamoOw
Ha peuieHus u jedcTBus (Oe3nedCcTBUE) PYKOBOAMTENS OpraHa, MpeaoCTaBIISIFOIIErO
MYHUIIUTIATBHYIO YCIYTY, TIOIaI0TCS B BBIIECTOSIIIUNA OpraH (Mpy €ro HaIM4Yuu) 1100 B
cllydae ero OTCYTCTBHUSI pacCMaTpUBAIOTCS HEMOCPEICTBEHHO PYKOBOJAUTEIEM OpraHa,
MPEIOCTABISAIONIETO MYHUIIMIAIBHYIO Yciayry. JKamoObl Ha pelieHus: U JACUCTBUS
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHATIBLHOTO LIEHTPa MOAAIOTCS PYKOBOIAUTEIIO
ATOTO MHOTO(QYHKIIMOHAIBHOTO IIeHTpa. JKamoObl Ha peuieHus | JICUCTBUA
(6e3neiicTBuE) MHOTO()YHKIIMOHAJILHOTO LEHTpa MOAAIOTCS YUPEIUTEIIO
MHOTO(YHKITMOHATBHOTO IIEHTPAa WM JIOJDKHOCTHOMY JIMILY, YIOJTHOMOYEHHOMY
HOPMAaTHBHBIM TPaBOBbIM akToM PecnyOnuku Tartapcran. YKanoObl Ha pelieHus u
neictBusa (Oe3nericTBHe) paOOTHUKOB OpPraHU3AlMM, MPEeTyCMOTPEHHBIX 4acThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-@3, momarTCs PYKOBOAUTENSM ITHX
OpraHU3aI1u.

Kanoba na pemienus u AeucTBus (0e3aeiCTBUE) OpraHa, MPEIOCTaBISIONIETO
MYHUIIUTIATBHYIO ~ YCIYTy, JOJDKHOCTHOTO JIMIIA OpraHa, MPeaoCTaBIISIONIETO
MYHUIIUTIATBHYIO YCIYTy, MYHUIUMAJIBHOTO CIIYXKAallero, PYyKOBOJWTENS OpraHa,
MPEAOCTABIISIONIETO MYHHUITUTIATBHYIO YCIYTY, MOXET OBITh HampaBjeHa MO TIOYTe,
yepe3 MHOTO(YHKIMOHAJIBHBIM LEHTP, C HCIHOJb30BaHWEM HWH(OPMALMOHHO-
TEeJICKOMMYHUKAIIMOHHON  cetn  «MHTepHeT», oduIuansHOTO caiiTa oOpraHa,
MPEAOCTABIAIONIET0  MyHUUUMIAIbHYIO  ycayry, Egunoro  moprama  nubo
PecnyOnukanckoro moprasia, HHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOT0 00XKaJoBaHUsI,
a TaKk)Ke MOXKET OBITh MPUHSATA NP JIUYHOM TprueMe 3asBuTelns. JKanoba Ha pelieHus u
NEeNUCTBUS (Oe3neiicTBHE) MHOT'O(YHKIIMOHAILHOTO IEHTpa, paboTHUKA
MHOTO(QYHKIIMOHAJILHOTO  IIEHTpa MOXET ObITh HampaBlieHa IO ToYTe, C
UCIIOJIb30BaHUEM  HMH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHON — cetn  «VHTepHeT»,
opUIMATBHOTO CcaliTa MHOTO(YHKIIMOHAJIIBHOTO IIeHTpa, EauwHOTO mopTranma 1mbo
PecnyOnukanckoro moprana, HHGOPMAITMOHHONW CUCTEMBI TOCYIeOHOTO 00KaIoBaHUS,
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a TaKk)Ke MOKET OBITh MPUHSATA MPH JIUYHOM MpueMe 3asButens. XKanoba Ha pelieHus u
neictBua (Oe3nelicTBHE) OpraHu3aluid, MpPeayCMOTpeHHbIX 4YacTbio 1.1 crarem 16
®enepanbHoro 3akona Ne 210-d3, a Takxke ux pabOTHUKOB MOXKET ObITh HampaBlieHa
M0 TMOYTe, C WCIOJIb30BaHUEM HH()OPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHONW CETH
«MHTepHeT», OdUUMANBHBIX CAaWTOB 3THUX OpraHu3auuid, EnumHoro mnoprana mnu6o
PecnyOnukaHckoro moprana, a Takke MOXKET OBbITh NPUHATA NPU JUYHOM IpHEME
3asIBUTEIIS.

5.3. Kanoba nomxHa CoepKaTh:

1) HauMeHOBaHUE oOpraHa, HPEJOCTABISAIOLIEIO0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, IPeloCTaBIIAIOIIEr0 MYHULMNAIBHYIO YCIYry, Jn0o
MYHUIUIAIBHOTO CIYXaIlero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPa, €r0 PyKOBOIUTENS U
(win) paOOTHUKA, OpraHu3aluid, NOPEeIyCMOTPEHHbIX 4YacTeio 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTenen v (W) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBHE) KOTOPBIX 00XKATYIOTCS;

2) ¢amunuio, UMs, OTYECTBO (MOCIIEHEE - MPU HAJIMYUM), CBEIACHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (PU3UUECKOTO JIMLA JIMOO HAaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXKJEHUS 3asBUTEINS - IOPUAMYECKOrO JUIA, a TAKKe HOMEpP (HOMepa) KOHTAaKTHOTO
tenedoHa, ajpec (aapeca) MEKTPOHHON MOUTH (MIPU HAJIMYUU) U TIOYTOBBIN ajipec, 1Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBeneHus 00 OOXKaMyeMbIX pELICHUSX U JIeHcTBUsAX (Oe3nelcTBUM) Oprasa,
MIPEAOCTABISIOIET0O  MYHULHIIAJIBHYKO  YCIyry, JOJDKHOCTHOTO JIMIIA  OpraHa,
MPEOCTABIIAIOIIET0 MYHHUIMIAIBHYIO YCIYTY, JIMOO MYHHUIMIAIBLHOTO CIyKallero,
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, pa0OTHUKA MHOTO(PYHKIIMOHAIBHOTO IIEHTPA,
OpraHu3aluvi, IpeayCMOTPEHHBIX 4acThio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOAbl, HA OCHOBAHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHUEM U
neictBueM (Oe3neicTBUEM) oOpraHa, MPeIOoCTaBISIOIIET0 MYHHUIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTaBIISIIOUIEr0 MYHHUIMIAIBbHYIO YCIyry, JH0O
MYHUIUNAIBHOTO  CIIYXKaIlller0, MHOTO(QYHKIMOHAJIBHOIO  LEHTpa, pabOTHHKA
MHOTO()YHKIIMOHAJILHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTtaThu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux pabOOTHUKOB. 3asBUTEIEM MOTYT OBIThH
MPE/ICTaBICHbl JOKYMEHTHl (MPU HATUYMM), MOATBEPXKAAIOIIME IOBOABI 3asBHUTEIS,
100 X KOIUU.

5.4. TlocTynuBiias *ajnoda MoAJIeKUT PErUCTpallii B CPOK HE MO3JHEE paboUuero
JHS1, CJIEIYIOLIETO 332 THEM MOCTYILJICHUS.

5.5. XKanoGa, moctynuBmIas B OpraH, MNPEJOCTaBISIONUN MYHULUNAIbHYIO
yCIyry, MHOTO(QYHKIMOHANbHBIA LIEHTP, YUYPEAUTENI0 MHOTO(YHKIIMOHAILHOTO
LIEHTpa, B OpraHU3alMM, MpeaycMoTpeHHble 4acTbhio 1.1 cratbm 16 DemepanbHOro
3akoHa Ne 210-®3, nubo BbIIECTOAIMN oOpraH (MpU €ro HaJu4HhH), TOAJIEKUT
pPacCMOTPEHHIO B TEUEHHE NATHAALATUH pabo4uX IHEH CO JHS €€ PEerucTpaluu, a B
cilydae OOXaJIoOBaHUSl OTKa3a OpraHa, MpPEJOCTABIISIOIIEIO0 MYHUIUIAIBHYIO YCIYTy,
MHOTO(YHKIIMOHAIBHOI'O LIEHTPA, OpraHu3alui, IPeyCMOTPEHHBIX YacThto 1.1 cTarbu
16 ®denepanpuoro 3akona Ne 210-d3, B mpueme AOKYMEHTOB Yy 3asBUTENsS JHOO B
WCIPABICHUU JIOMYLICHHBIX ONEYaTOK M OMmHOOK WIM B CiIy4ae O0OKajJoBaHUA
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HapyIICHUs] YCTAHOBJIEHHOTO CPOKa TaKUX HCMPABICHUI - B TEUEHHE MATH paboumx
JTHEW CO JIHSI €€ PETUCTPALUU.

5.6. Ilo pe3ynbprataM pacCMOTPEHHS KaJlOObl IPUHUMAETCS OJHO U3 CIEeIYIONIUX
pEeLICHNN:

1) xamoOa yIOBIETBOPSIETCS, B TOM YHUCIE B (OpME OTMEHBI HPHUHITOIO
pEILIEHNUs], UCIIPABICHUS JOMYLUIEHHBIX ONEYAaTOK U OLIMOOK B BBIIAHHBIX B PE3YyJIbTaTe
IOPEJOCTAaBICHUS] MYHULMIAIBHON YCIyI'M JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JEHE)KHBIX CPEACTB, B3MMaHUE KOTOPbIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamMu Poccuiickoii denepanyy, HOPMATHUBHBIMU IPAaBOBBIMH aKTaMHU
PecniyOnuku TarapcTan, MyHUIIMIIAIBHBIMU [TPABOBBIMU aKTaMU;

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3bIBAETCS.

He no3aHee nHsA, CIEQyIOMIEro 3a JHEM MPUHATUS PELICHUS, YKa3aHHOIO B
HACTOSIIIIEM ITyHKTE, 3asBUTENIO0 B MHUCbMEHHOW (OpME U MO KEIAHUIO 3asBHUTENS B
ANIEKTPOHHOM (opMe HampaBisieTCsI MOTHMBHPOBAaHHBI OTBET O pe3yJbTaTrax
PacCMOTPEHUSI JKAIOOBI.

5.7. B cnywyae mpu3HaHUs >KaJIOObI MOJUIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTENIO O pe3yJbTaTaX PacCMOTPEHHUS >KaJIoObl Jaercs uHpopMmalus O JEeUCTBHIX,
OCYLIECTBIISIEMBIX ~ OPraHOM,  IPEJOCTAaBISIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIbHBIM LIEHTPOM JINOO OpraHu3aluen, mpeaycMoTpeHHON JacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, B 1ensgX HE3AMEMIUTEIIBHOTO YCTPAaHEHHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUM MYHHUIMIAIBHON YCIIYTH, a TAaKKE IPUHOCSATCS
W3BUHEHHUS 3a JOCTaBJIEHHbIE HEYA00CTBA U yKa3bIBaeTCs UH(OpMaLMs O JadbHEUIIuX
JNEUCTBUAX, KOTOpPbIE HEOOXOJWMO COBEpPUIMTH 3asfBUTEII0 B LEIAX IOITYYCHUS
MYHHUIUITAIBHON YCIYTH.

5.8. B ciyuyae npusHaHus *ajnoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yibTaTaXx pacCMOTPEHHUS KajaoObl [alOTCs apryMEHTHPOBAHHBIE
pPa3bACHEHHsS] O NPUYMHAX TPUHATOTO pEUIeHUs, a Takke MHpopManmus O MOpPsAKe
00>KajI0BaHUs IPUHITOTO PEUICHUS.

5.9. B cnyyae yCTaHOBJIEHHS B XOJI€ WJIU IO Pe3yJibTaTaM pacCMOTPEHHUS Kal0OblI
MPU3HAKOB COCTaBa AJMMHHMCTPATUBHOIO MPABOHAPYUIEHUS WM NPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, pa0OTHUK, HAJEJIEHHBIE MOJITHOMOYHUSIMH 110 PACCMOTPEHHUIO Koo,
HE3aMEeJINTEIbHO HAMPABIISIIOT UMEIOLIUECS MAaTEPHAIIBI B OpraHbl IPOKYPATYyPHI.
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dopma

[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
periiaMeHTy PEIOCTaBICHUS
MYHUIUIATBHOW YCIyTH MO BbIJAYE
paspenieHusl Ha BCTYIUJICHUE B Opak
HECOBEPIICHHOJIETHUM, JTOCTUTIIUM
BO3pacra 16 ner

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIIEHUE
0
oT No
PaccmoTrpeB Baie 3asdBieHue ot No 151
MpujaracMble K HEMY JIOKYMEHTBI, YIOJHOMOYEHHBIM OpraHoM
MIPUHATO pelieHue 0

JlonomHuTenbHAs MHGOPMAIIHS:

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomxuoctHoe muto (PHO)

(IOANUCH YNOJHOMOUYEHHOIO JOKHOCTHOTO JIMIA
Oprasa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
periiaMeHTy MPEI0CTaBICHUS
MYHUIUIATBHOW YCIyTH MO BbIJAYE
paspenieHusl Ha BCTYIUJICHUE B Opak
HECOBEPILICHHOJIETHUM, JTOCTUTIINM
BO3pacra 16 ner

dopma
(bnank oprana, npeaoCTaBISIONIET0 MYHUIIUTIAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE TaHHBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIIEHUE

00 OTKa3e B MPEI0CTABICHUN MYHUITUTIAIBHOMN YCIYTH
[0 BBbIJIaU€ paspelieHus] Ha BCTYIUICHHE B Opak HECOBEPIICHHOJETHHUM, JOCTHUTIIINM
Bo3pacta 16 ner

OT No

PaccmorpeB Bame 3adBieHue oOT No u
npujaaracMble K HEMY JIOKYMEHTBI YIOJHOMOYEHHBIM OpraHomM

OPUHATO pemnieHne 00

OTKa3e B
10 CIIEYIOIIUM OCHOBAHHUSIM:

1.

2.

JononnuTenbHas HHGOpMAIIUS:

Bbl BIpaBe MOBTOPHO OOpAaTUTHCS B YIIOJHOMOYCHHBIM OpraH C 3asBJICHHEM O
NPEIOCTAaBICHUH YCIIYTH MOCIIE YCTPAHEHUS YKa3aHHBIX HAPYIIECHUH.

JlanHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOPSIAKE TMyTeM
HaIpaBJICHUS KAJIOOBI B YIIOJHOMOYCHHBIN OpraH, a TAK)Ke B CYZCOHOM MOPSIZIKE.



37

Cenenust 00 AIEKTPOHHON TOAIHUCH

HomxnocTtHoe nmuuo (PHO)

(moIMCh  YIOTHOMOYSHHOTO JOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 3

K AJIMUHUCTPATUBHOMY
periiaMeHTy MPEI0CTaBICHUS
MYHUIUIATBHOW YCIyTH MO BbIJAYE
paspenieHusl Ha BCTYIUJICHUE B Opak
HECOBEPILICHHOJIETHUM, JOCTUTIINM
BO3pacra 16 ner

dopma
(bnank oprana, npeaOCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE

o0 oOTkaze B OpHeMe JOKYMEHTOB, HEOOXOJUMBIX JJisi  MPEJOCTABICHUS
MYHUIMOAIBHOM YCIYrM TIO BbIJaye pas3pelieHus Ha BCTYIJIEHHE B  Opak
HECOBEPIICHHOJETHUM, TOCTUTLIIMM Bo3pacrta 16 net

oT No

PaccmotpeB Bame 3agBieHune OT No u
npujaracMbie K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHom
MIPUHSATO
peumienue 00  OTKaze B MOpHeMe  JIOKYMEHTOB,  HEOOXOJAUMBIX IS
0 CJICAYIOIIMM OCHOBAHMSIM:

1.

2.

PazbpscHeHne nmpuyurH OTKa3a:
JlonomHuTenbHAS HHGOPMAITHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
NPEAOCTABIEHUHN YCIYTH MOCJE YCTPAHEHUS YKA3aHHBIX HAPYLICHUM.

JlaHHbIii OTKa3 MOXET ObITh O0XajaoBaH B JOCYACOHOM TMOpSIKE MyTeM
HaIpaBJICHUS >KaJI00bl B YIIOJHOMOUYEHHBIN OpraH, a Takke B CyZIeOHOM MOPSIZIKE.



39

Ceenenus 00 3JIEKTPOHHOM MOAMTUCH

HomxnocTtHoe nmuuo (PHO)

(moMCh  YHIOHOMOYSHHOTO JOJDKHOCTHOTO JIMIA
opraHa)



40

[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
periaMeHTy Mpe0CTaBICHUS
MYHULIMTATBHON yCIIyTH T10
BBIJIaUe pa3pereHus Ha
BCTYILJICHUE B Opax
HECOBEPILICHHOJICTHUM,
JIOCTUTTIIMM Bo3pacta 16 ner

dopma

(HanMeHOBaHME OpraHa MECTHOT'O CaMOYIPaBJICHNU)

oT

(pamwtns, UMs1, OTIECTBO 3asBUTEIIS)
Anpec Mecra XUTeNbCTBa U (WJIM) agpec MecTa
peObIBaHUS
3asIBUTEIIS:

Tenedon 3asBuTENS
Anpec 3IIeKTPOHHON TIOYTHI 3asIBUTENS

3asBJICHHUC.

HpOHIy paspeinTe MHES OO0 JOCTHUIKCHHA BO3pacTa BOCCMHAANATHU JICT BCTYIIUTDH

B Opak

C Tp.

MIPO’KMBAOIIAM(Ei)
JaTa pOXKICHUS

MacropT BbIJAH (KOraa, KeM)

10 IPUYNHE

(mata)

[Ipomury pa3pemuTs MHE BCTYIUTH B Opax C rp.

(moamnucs) (®.1.0.)

110 IOCTHKEHUS UM (€10) BO3pacTa BOCEMHA/IIIATH JIET.

JlaTa poxaenus




41

TIPOYKUBAIOIITU(asT)

MacropT BbIJAH (KOT1a, KEM)

PexkBHU3HUTHI aKTOBOM 3aIIUCH O POKICHUU

Ne akToBOM 3ammcu ,
JlaTa BbIJIa4M aKTOBOM 3aIIMCH ,
MecTto  roCcymapCTBEHHOM  PErHCTpallMd  aKTOBOM  3alUMCH O  POXKICHUU

PesynbraTr npenocraBieHuss MyHUIMIAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

D B JU4HbIA KaOuHeT [loprana rocygapCTBEHHBIX M MYHMUIIMITAIBHBIX YCIYT
Pecny6nuku Tarapcran;

D B MHOTO(YHKIIMOHAIBHOM IIEHTPE MPEIOCTABICHUS TOCYAapCTBEHHBIX WU
MYHUIIUTIATBHBIX yeryT Pecy6nuku Tatapceran;

D B Opzane.

(mara) (moammch) (®.1.0.)



[Tpunoxenne Ne 5

K AJMUHUCTPATUBHOMY
periiaMeHTy pen0CTaBICHUs
MYHUITUTIATBHOW YCIYyTH MO BbIJaye
paspenieHusl Ha BCTYIUJICHUE B Opak
HECOBEPILICHHOJIETHUM, JTOCTUTIINM
BO3pacra 16 ner

PykoBoaurento
HcnomuurensHOro KOMMTETA

Or:

3asiBlICHHE
00 HCTIPaBICHUN TEXHUYECKOU OITUOKH

CooOmato 06 ommoOKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAIILHON YCIyTU TIO

3amnucaso:

[IpaBunbHbBIE CBEICHUS:

[Ipomry wucnpaBUTh  JOMYHIEHHYIO  TEXHUYECKYH0 OIMMOKY U  BHECTH
COOTBETCTBYIOIIIME  W3MEHEHUSI B  JOKYMEHT,  SBJISIONIMICS  pe3yJbTaToM
MYHHUIUITAIBHON YCIYTH.

[Ipunararo crieayromue T0KyMEHTHI:

1.

2.

B cnydae npunsTtus pemieHus 00 OTKJIOHEHWW 3asBICHUS 00 HCHIpaBlIeHUU
TEXHUYECKOM OITMOKY MPOIITy HAMPABUTH TAKOE PEIICHUE:

MIOCPEICTBOM OTITPABICHHMSI 3JIEKTPOHHOTO JOKYMeHTa Ha aapec E-mail: ;

B BHUJIC 3aBEPCHHON KOMUH Ha OYMa)KHOM HOCHUTEJIC TIOYTOBBIM OTIIPABICHUEM TI0

ajpecy:

HacrosimuM nmoareepkaar0: CBEICHMsI, BKIIFOUCHHBIEC B 3asIBJICHUE, OTHOCSIIMECS K
MOEH JIMYHOCTU W TMPEACTABIIEMOMY MHOKO JIMILYy, @ TaKKE BHECEHHBIE MHOK) HHXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOMMUM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSM, YCTAHOBJICHHBIM  3aKOHOJATENILCTBOM  Poccuiickoit
denepanii, Ha MOMEHT TPEACTABICHUS 3asBIICHUAS 3TU JOKYMEHTBI JICUCTBUTEIIbHBI U
coJieprKar JOCTOBEPHBIC CBEICHU.

(mara) (Tmoamuck) (®.11.0.)



