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0o YTBepKIAEHUH aIMHHHCTPATHBHOIO

PerjiaMeHTa MpexoCTaBJeHHS MYyHHLHNAJbHOMN
YCIyrH 1O mpegocTaBjieHHI0 uH(OpMauuu 06
00beKTax y4YeTa H3 peecTpa MyHHLHNAJBLHOIO
HMYIllecTBa

B nensx peammsanun ®enepansHoro 3akona ot 27 uronst 2010 roga Ne 210-®3 «O6
OpraHH3alM¥ MpPENOCTABIEHHS TOCYJAaPCTBEHHBIX M MYHHLMIATBHBIX YCIyT»,
PYKOBOZCTBYACh nocTaHOBIeHHeM Kabunera MunuctpoB PecryGnuxu Tatapcran ot
02.11.2010 Ne 880 «O6 yTBepxmeHHH Ilopsinka pa3paGoTku U yTBepKIeHHS
aAMUHUCTPaTHBHBIX ~ PErIAMEHTOB  MPENOCTABNEHHS  TOCYIapCTBEHHBIX ycIyr
HCHOIHATEILHEIMU OpraHaMu TOCYNapCTBEeHHON BiacT PecryGmuxu Tataperan u o
BHCCCHMH H3MEHEHUH B OT/eIIbHbIE OCTaHOBNeHNHs Kabunera MunKCTpOB PecnyGmuku
Tarapcran», B cooTBeTcTBHH ¢ mocTaHOBNeHHeM MCHONHHTENHHOrO KoMHTETa «O
Ilopsinke  pa3spaGoTku W yTBepXKAeHHS aZIMUHHCTPATUBHBIX  pErJaMeHTOB
NPEIOCTABICHUST MYHHMLUMIIAIBHBIX yCIIyr», VICIOMHUTENbHBI KOMUTET Apckoro
MyHHIHNANbHOro paiiona Pecry6nuku Taraperan [IOCTAHOBJISIET:

1. VTBepauTh ANMHHHCTPATHBHBIN PETNIAMEHT IIPELOCTABICHUS MYHUIUITATBHOM

YCIyTH IO TpeNOoCTaBleHHIo HHGpopMauuu o6 o0BeKTax ydveTa H3 peectpa
MYHHUIIUNATIBHOTO HMYIIECTBA, COTIACHO IPUIIOKEHHIO.

2. llpusHaTh yTpaTHBLIUM CHIIy MOCTAHOBJIEHHE HCIOJHUTEIPHOO KOMUTETA
ApCKOro MyHHIMIAIBHOrO padioHa or 14.12.2020 Ne 1010 «OG6 YTBEPXKIECHUU
aIMHUHUCTPATUBHOIO PEITIAMEHTa IIPEJOCTaBIEHHS MYyHHUIUNAIBHON YCIIYyTH 1O
BBIJIa4€ BBINHCKE U3 PEECTPa MyHHULUIIATEHOTO HMYIIIECTBAY.

3. Omy6amKkoBaTh HacTosiIIee OCTaHOBNeHHe Ha OGHUHATEHOM IopTaJie mpaBoOBOM
uHpopmaruu Pecry6iuku Tarapcran (http:pravo.tatarstan.ru) u oGHapomoBath myTem
pasMeIeHUs Ha caliTe APCKOro MyHHIMIIAIBHOTO paiioHa (arsk.tatarstan.ru).

4. KOHTpOIb 32 MCIIOJIHEHHEM [JaHHOTO NTOCTAHOBJIECHHUS BO3JIOKHTE HA PYKOBOAUTEISI
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AIMHHHCTPATHBHBIN perjiamMeHT
NpeaoCTaBIeHHs] MyHHLHNIAILHON YCJIYTH N0 NPeA0CTaBIeHHI0 HHpopMauu 06
00beKTax y4era H3 peecTpa MyHHUHNAILHOIO HMYLIECTBA

1. O6mue nosokeHUust
1.1. Tlpeamer perymupoBanus aJIMUHMCTPAaTUBHOI'O perjlaMeHTa

Hacrosiumii anMHHHCTPATHBHBIA periiaMeHT IpefoCTaBiIeHus MYyHHLUTATBHOR
yclyru (Jajiee — aIMHHUCTPATUBHBINA PETIAMEHT) YCTAHABIMBAET CTaHAAPT U MOPSIOK
IIPENOCTABICHNS. MYHHLMNATBHOW YCIYrd MO IPENOCTABIEHHIO HH(OPMALHH 06
00beKTax ydyera M3 peecTpa MyHMUMIAIBHOIO MMYLIECTBA (manee — MyHHMIUIATBHAS
yciyra).

1.2. Kateropuu 3asBuTtenei

1.2.1. Jliuamu, MMEIOIIMMH paBO Ha MONydYeHHe MYyHHIHIAILHOM YCIIyTH,
SIBIISIOTCS. PU3UIECKHE M IOPHAMYECKUE UL (ajlee — 3asBUTENb).

1.2.2. C 3asBnenumeM BhpaBe OGpaTUThCS IPENCTABHTENb  3asBUTENS,
JSHCTBYIOIIMA HAa OCHOBaHMH JOKYMEHTa, YIOCTOBEPSIONIEr0 ero IIOIHOMOYHS, 60
3aKOHHBIH NPECTaBUTENb (U3MIECKOTO KA (ajiee — IPEACTABUTENb 3asBUTENS).

1.3. Ilopsinox nH(OPMUPOBAHKS O NPEIOCTABICHAN MyHULUIATBHOMN yCITyrd

1.3.1. HMudopmauus o mNOpsAKe NPENOCTABICHUS MyHHIMIATBHOM YCIyrH
pa3merniaercs:

1) Ha MHQOPMALMOHHBIX CTEHJaX, COAEPXKALIMX BU3YaIbHYI0 M TEKCTOBYIO
MHQOPMAILIMIO O MYHHLMIAIBHOM yCIOyre, paclONOXEHHBIX B IOMEMIEHHAX
MHOTOQYHKUHOHANBHBIX ~ LEHTPOB  NpPEIOCTABJEHMS  TOCYJapCTBEHHBIX M
MYHUIMNATBHBIX YCIIYT.

2) Ha odHUMANBEHOM caliTe MyHHIUIANBHOrO paiioHa B HH(OPMAIHOHHO-
TEJIEKOMMYHUKaIHOHHOM ceTu «MuTepHeT (https://www. arsk. tatarstan.ru);

3) na Iloprame rocynapCTBEHHBIX M MyHHUMIQIBHBIX YCIyr Pecmy6muku
Tarapcran (https://uslugi.tatarstan.ru) (zanee — PecryGnukanckuii mopran);



4) va EquHOM mopTalne rocy1apcTBEHHBIX M MyHHLMIATBHEIX YCIyT ((byHKIIHIT)
(https:// www.gosuslugi.ru) (nanee — Exunblii mopran);

5) B rocy1apcTBeHHOM MH(MOPMAaLMOHHOM crucTeMe «PeecTp rocyaapcTBEHHBIX H
MYHULUNANBHBIX ycuyr PecnyGnuku Tatapcramy» (http:/frgu.tatar.ru) (zanee — Peectp
rOCYZIapCTBEHHBIX U MYHUIUIIATBHBIX YCIYT).

1.3.2. KoHCynbTHpOBaHHE IO BONIPOCAM MPEIOCTABIEHHUS MyHHIMIAILHOM
YCIIyTH OCYILECTBIISETCS:

1) B MHOroyHKIIMOHANBHBIX LEHTPaX IPeNOCTaBIEHHs TOCYJAPCTBEHHBIX W
MYHHULUIAIBHBIX YCIIyT IPU YCTHOM OOpaleHHH - TUYHO W 110 Tenie(oHy;

2) B MHTepaKTHBHOH opme PecryGiikanckoro noprana;

3) 6 HcnonnumenvHom komumeme Apckozo mynuyunanvrozo pationa (nanee —
Opean):

IIPH YCTHOM OOpAILEHUH - JINYHO WIH 110 TeJe(OHY;

IpH IHCbMEHHOM (B TOM 4Kclie B (OpMe dIIEKTPOHHOTO JOKyMEHTa) 0OpaleHu
— Ha OyMa)XHOM HOCHTeJIe TI0 [104YTe, B 3JIEKTPOHHOMN (hOpME I10 JIIEKTPOHHOM IoYTe.

1.3.3. Uudopmanus na Exunom noprane, PecryGiinkanckoM mopTaie o Iopsake
U CpOKax IMpPENOCTAaBICHUS MYHUIUNAIBHOW YCIYyrd HA OCHOBAaHMU CBEICHU,
comepxaiiuxcsi B Peectpe rocynapCTBEHHBIX M MYyHHIMIAIBHBIX  YCIYT,
IIPEAOCTaBIISIETCS 3asBUTEIIIO OECILIaTHO.

Hoctyn k uHGOpMaLUK O CPOKaX U IOPSJKE IPeNOCTaBIEH U MYyHHUIUIATLHOM
YCIIyT'H OCYIIECTBIISETCS €3 BBIIONHEHUS 3asBUTENEM KaKuX-JIH00 TpeGOBaHM, B TOM
yhcyie 6e3 MCIONB30BaHUS IPOTPAMMHOTO OOECIeYeHHs], YCTAaHOBKA KOTOPOro Ha
TEXHHYECKHE CPEJCTBa 3asBUTENs TpeOyeT 3aKiIOUeHHs JIMIEH3UOHHOIO WA HMHOTO
COTJIaleHHS g npaBoobJianareneM IIPOrpaMMHOT0 obecrievyeHus,
IpelyCMaTPUBAIOILEro B3UMAHUE IUIAThl, PErHCTPAIMIO WA aBTOPH3ALUIO 3aABUTEJIS
WY TIpEeJOCTaBlIeHUEe UM NIePCOHAIBHBIX JaHHBIX.

1.3.4. Ilpu oGpaieHun 3asiBUTENs JUYHO WK MO Tejle(OHY B COOTBETCTBUH C
NOCTYNUBIIMM OOpallieHHeM PeJOCTaBIsIeTCs] HH)OPMALHs:

1) o Mecre HaxOXJIeHHS MHOTO(QYHKIIMOHAJIBHOTO LEHTpPa IPeIOCTaBIeHHUS
rOCYAapCTBEHHBIX M MYHHUMIIANBHBIX ycinyr, Opeana (agpec, rpaduk paboOTEHI,
CIpaBOYHEIE Tese(OHbI);

2) o mopsake MpeAOCTaBICHUS MYHUIIUIIAIBHON YCIyTH, 0 crocobax U cpokax
MOJa4uM 3asBJICHUH;

3) o KaTeropusx rpaxsjaH, KOTOPbIM [IPEeJOCTaBISAETCS MyHUIIUIIATIBHAS YCIyTa,;
O HOpPMATUBHBIX IIPAaBOBBIX aKTaX, pPEryJHPYIOUUX BOIPOCH IPEAOCTABIEHHS
MYHUILMIIAIBHON yCIIyTH;

4) o mepe4yHe NOKYMEHTOB, HEOOXOIMMEIX [UIS PAacCCMOTPEHHUS 3asBICHHS O
[PeIOCTaBICHUH MyHULIUIIAIEHON YCIIyTH, O CPOKaxX IpHueMa U perucTpaliy 3asBICHHUS;

5) 0 Xojie MpeOCTaBIeHNs MyHUIIUTIATBHON yCITyTH;

6) o MecTe pa3MelleHUs Ha OQUIUAIBLHOM caiiTe WH(pOpPMAIMH O BOIPOCaM
IpEeIOCTaBICHUS] MyHHUIUITAJIBHON YCIIyTH;

7) o mopsiake oOXkayoBaHHS NEHCTBUH MM Oe3leHCTBUS NODKHOCTHBIX JIUIL
Opaana.
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ITo nucebMeHHOMY O0OpalleHHI0 COTPYIHHKH OTHeNla, OTBETCTBEHHOTO 3a
NpENOCTaBICHHe MYHHMUMIAIBHON YyCIyrd, IOAPOOHO B MHCBMEHHOH Qopme
Pa3BACHSIOT 3asIBUTEJIIO TIOPSAIOK IIPEJOCTABIEHUS My HULIUIIAIBHOM YCIIyTH U BOIIPOCHI,
yKa3aHHbIe B HACTOSILEM ITyHKTE aJIMUHMCTPATUBHOIO PETIaMEHTa, U B TEYCHHE TPeX
pabo4ux JHEH Co THS perucTpaly oopaIleHus HampaBIsIOT OTBET 3asiBUTEN0. OTBETHI
Jal0TCs Ha sA3bIKe OOpalleHus. B cilydae HEBO3MOXXHOCTHM JaTh OTBET Ha SA3bIKe
oOpamieHus UCIIONB3YIOTCS TOCY IapCTBeHHBIE S3bIKK PecryGnuku TarapcraH.

1.3.5. Mudpopmanus no BompocaM MPeOCTaBICHHS MYHUIMIIAIBHOM YCIyrH
pasmemaercs Ha OQUIMAIBHOM  CafiTe MyHHUMNAIBHOTO palioHa W Ha
MHGOPMAIMOHHBIX CTEHAX B oMeleHusX Opeana 1Jist paboThl ¢ 3assBUTEISMH.

Mudopmanus Ha TOCYy[IapCTBEHHBIX s3blkax Pecny6imku — TarapcraH,
pasMmernaeMas Ha HMHQOpPMAIMOHHBIX CTEHJaX M Ha O(UIMAIBLHOM caiite
MYHHUIMIAIEHOTO  palioHa B  HH()OPMAIMOHHO-TEIEKOMMYHHKAIIMOHHON  CETH
« IHTepHET», BKIIIOYAET CBEIEHMS O MyHHULUIIAIBHON YCIIyTe, CONepIKaluecs B IyHKTaX
2.1, 2.3, 2.4, 25, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHHCTPaTHMBHOIO pErJAMEHTA,
MHQOPMALMIO O MecTe HaXOXJACHHS, CIPABOYHBIX Telle(OHAX, BPeMEHH pPabOTHI
Opezana, o Tpaduke npreMa 3asBJI€HUH Ha NPeIOCTaBIeHHE MyHULUNIAILHON yCITyTH.

1.4. HopmaTuBHbIE IPaBOBBIE aKThI, PETYIUPYIOLIKE IPENOCTABIEHUE
MYHHIIUIIAIBHON yCIYTH

1.4.1. IlepeyeHp  HOPMATHBHBIX  IPaBOBBIX  aKTOB,  PETyJIMPYIOLIMX
IPENOCTaBICHHE MYHHLMIAIBHON yCIyru (C yKa3aHHEM PEeKBH3HTOB HOPMATHBHBIX
IPaBOBBIX aKTOB M HMCTOYHHMKOB HX OQUIHUAIBHOrO OIyOJHKOBaHHs), pa3sMEIlEH Ha
Emunom moprane, B PeecTpe rocynapcTBEHHBIX M MYHHULUMNAIBHBIX YCIYyr, Ha
oHULHATEHOM caiite MYHHMLMNIAIBHOTO paiioHa B MH(QOPMAaILUOHHO-
TEJIEKOMMYHHUKAIMOHHOU ceTH «HTepHeT».

1.4.2. TexkcT aAMHMHUCTPATHBHOIO periiaMeHTa B JAEHCTBYIOLIEH peaakinuu
IOJUIEKUT pa3MelleHHI0 Ha EnuHoM mnoptane, B PeecTpe rocynapCTBEeHHBIX H
MYHHLUNAIBHBIX YCIYr, Ha OQHUUAJIBHOM caliTe MYyHHLUIAIbHOTO paiioHa B
UH(POpPMAI[IOHHO-TEeJIeKOMMYHHUKAIMOHHOM ceTH «IHTepHETY.

1.5. TepMI/IHBI, HCIIOJI3YEMBIE B aAMUHHUCTPATUBHOM PETIAMEHTE, U UX ONPEACITICHUS

1.5.1. B asMUHUCTPATUBHOM pETJIaMEHTe MCIIOJIB3YIOTCS CIIeAYIOIIe TEPMUHBI |

OIIPEACIICHUA:
YAQJIE€HHOE pa6oqee MECTO MHOI‘O(l)yHKHI/IOHa.HBHOFO LHEHTpa NpEeAOCTaBIICHUA
roCyJapCTBEHHBIX W MYHHIHNAIBHBIX YCIYI — TEPPHUTOPUATIBHO 000co0IeHHOE

CTPYKTypHOe noapaszaenernue (0puc) MHOropyHKINOHAIBHOTO LIEHTPA MIPEIOCTABICHUS
rOCYJapCTBEHHBIX W MYHHUIHUIAIBHBIX YCIYT, CO3JaHHOE€ B TOPOICKOM (CEIhCKOM)
NIOCEJIEHUH MYHHUIIUIIAJIBHOTO palioHa UK B ropojickoM okpyre Pecrybmuku Tarapcran
B  COOTBETCTBMM C nyHkToM 34  IlpaBun  opraHu3aluyd  JESITEIbHOCTH
MHOT0()yHKIIHOHAJIbHBIX LIEHTPOB [IpEeA0CTaBIECHUSA roCy1apCTBEHHBIX )7}
MYHUIUNAJIBHBIX YCIYT, yTBEPXKAECHHBIX ocTaHOBIeHUeM [IpaBurenscTBa Poccuiickoi



@enepanuu ot 22.12.2012 Ne 1376 «O6 yrtBepxnaenun [lpaBun opraHusanuu
NeATeNbHOCTH MHOTOQYHKIMOHAIBHBIX LIEHTPOB MPEIOCTABIECHUS TOCYIapCTBEHHBIX H
MYHHULUIAIBHBIX YCIIyI»;

TeXHUYecKass omubka - ommbOka (OmMCKa, omedaTka, IpaMMaTHYecKas WM
apupmernyeckas omubka 1mbO0 TONOGHAsS OImMOKA), JONMYLIEHHas OpraHoM,
IPEAOCTaBIAIOIMM MYHULIUNAIBHYIO YCIyry, W TpUBeAlIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3y/bTaT MyHHUIMIIAIEHON YCIIyTH), CBEICHUSIM B
JOKyMEHTaX, Ha OCHOBaHHH KOTOPHIX BHOCHIIUCH CBE/IEHHS;

Enunas cucrema uaeHTUQUKAMM M ayTeHTU(QUKALMM B HHOPACTPYKTYpE,
obecnevnBaromei HMH(POPMALIMOHHO-TEXHOJIOTUYECKOE B3aMMOJIeliCTBUE
MH(QOPMALOHHBIX CHUCTEM, HMCIIOIB3yeMBIX UL IIPeIOCTaBIEHHs [OCYIapCTBEHHBIX M
MYHHMIHUNAIBHBIX YCIYyr B 3JIeKTpoHHOH ¢(opme (nmanee — ECHA) — cdenepanbHas
rocynapcTBeHHass HHQOPMaIMOHHAs CUCTeMa, 00eCIeunBaloIas CAaHKIIHOHUPOBAHHBIM
JOCTYIl y9aCTHUKOB MH(GOPMaLMOHHOTO B3aUMOJIEUCTBHUS B CHCTEME UIECHTUDUKAIIUYN U
ayTeHTHQUKAMM K  HMHOOpMAaLUM,  COJAEpXKALIEWCcss B TOCYIapCTBEHHBIX
MH(QOPMaLIMOHHBIX CUCTEMAaX M UHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

MO®I] - I'ocynapcTBeHHOE OlOKETHOE yupexaeHHe «MHOrodyHKIHOHAIBHEIN
LUEHTP MPENOCTaBIEHHs TOCYJapCTBEHHBIX M MYHUIMIAIBHBIX YCIyr B PecmyOuuke
TaTapcrany;

AWC MO®L] -  ABromMaru3upoBaHHas  HH(POPMALMOHHAA  CHCTEMa
MHOTO(YHKIIHOHATBHBIX LEHTPOB IpeOoCTaBICHUS roCyapCTBEHHBIX U
MYHHLIMNAIBHBIX yciayr Pecny6nuku Tarapcras.

1.5.2. OcHOBHBIE NOHSATHS, UCHOJb3yeMble B aJMHHUCTPATUBHOM pErJIaMeHTE,
IPUMEHSIOTCS B TOM )€ 3HaYeHWH, YTO U B NpHKa3ze MUHHCTEPCTBA 3KOHOMHYECKOTO
pasButus Poccuiickoii @enepanuu ot 30.08.2011 Ne 424 «O6 yrBepxaenuun [Topsaka
BEJICHUS OpraHaMd MECTHOT'O CaMOYINpaBICHHS PEeCTPOB  MYHHUIUIIAIBHOTO
HUMYILECTBAY.

1.5.3. B aIMHHUCTPaTUBHOM perjlaMeHTe IOJ 3asBICHHEM O IMpPEeIOoCTaBICHUH
MYHUIUNAJIBHON YCIIyTH (Zlajiee - 3asBJIE€HHE) MOHUMAETCs 3alpoc O MPenOCTaBICHHH
MYHHLUNAIBHONH YCIIyTH, IONAHHBIH B COOTBETCTBUH C IIyHKTOM 3 crTaTbu 2
OepnepanpHoro 3akoHa ot 27 wutons 2010 roma Ne 210-®3 «OO6 opraHu3anuu
IpeAOCTaBJIeHHUs TOCYAapCTBEHHBIX M MyHHLUIAIBHBIX yCIyr» (nanee — OenepanbHbIi
3akoH Ne 210-D3).

2. CTaHaapT npeaocTaBjleHHs] MYHHUHIIAJbHON yCIyrH
2.1. HauMeHOBaHHE MyHULIUITAJIIBHOMN yCIIYyTU

[MpenocraBnenue uHGOpMaLUK 00 00BEKTaX ydeTa U3 peecTpa MyHHILHUNAIEHOIO
UMYLIECTBA.

2.2. HaumeHoBaHue HCIIOJTHUTEJIBHO-PACIIOPAAUTEIIBHOT'O OpraHa MECTHOI'O
CaMOYIIpaBJICHHUsA, HEIIOCPEACTBEHHO IIPEAOCTABIISIIOMICIO MYHHITUIIAJIBHYIO YCIIYyTy
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Hcnonuurensueiii komuter Apckoro MyHUUUNANBHOrO paioHa Pecrmy6nuku
Tarapcran (namee — Oprana). Hemocpenctsenno NPEJIOCTABNSAET MYHUIMIIATBHYO
yenyry Ilanata uMyIecTBEHHBIX U 3eMeJIbHBIX OTHOICHHMI ApPCKOT0 MyHHIMIAIBHOTO
paiiona Pecrry6muku Tarapcran.

2.3. OnvcaHue pe3ynbTaTa NpefOCTaBIeHHUs MYHUIHIIATBHOMN yCIIyru

2.3.1. Pe3ynbTaToM IpenocTaBieH s MyHALMTATBHOMN YCIIyTH SIBISETCH:

1) BeIHCKa M3 peecTpa MYHHIMNAIBHOIO umyiectsa (mpuioxenue Ne 1 k
HacTOALIEMY aIMHHHUCTPATUBHOMY PETJIAMEHTY);

2) pewenue 06 OTCYTCTBMM HH(OpPMALMH B peecTpe MyHUUHUIAILHOIO
uMyIIecTsa (npuioxenue Ne 2 K HacTosmeMy aIMUHUCTPaTHBHOMY PEIJIaMeHTY);

3) pemreHHe 06 OTKa3e B PENOCTABIEHUH MYHULUNAIBHON yCIIyTH (IPUIIOKEHHE
Ne 3 k HacTosIIEMy aIMHHHCTPATHBHOMY periaMeHTy);

4) pemenve 06 oOTKaze B [IpUEMEe  NOKYMEHTOB, HEOOXOAMMBIX JUIS
IPENIOCTABICHUS MYHULMIANBHOW yciyrn (mpunoxkeHue Ne 4 HACTOSILEMY
aIMHHUCTPATUBHOMY PETJIaMEHTY).

2.3.2. PesynpraT mnpenocTaBiIeHHS MYHMLUNAIBHOW YCIYyI'M HalpaBIseTcs
3aj4BUTENIO B (OPME  OIEKTPOHHOIO JOKYMEHTa, MOJMMCAHHOTO YCUIIEHHOMU
KBaTH(QUUMPOBAHHOM 3IEKTPOHHO# MOMMUCHIO YIIOIHOMOYEHHOTO JOJDXKHOCTHOTO JIKIIA
Opaana (160 Opzana), B COOTBETCTBUM C DenepanbHBIM 3aKOHOM OT 6 ampenst 2011
rona Ne 63-@3 «O6 31meKTpOHHOM moAmHcH» (fanee — OenepanbHblii 3ak0oH Ne 63-03) B
TMYHBIA Kabuxer EnuHoro mopran. B crydae HampaBneHus 3asBieHus IIOCPEZICTBOM
PecryGimkanckoro moprana pesynsTaT mpenocTaBieHHs MYHHULMIAIBHON yCIIyru
HalpaBIIseTCs B IM4HBIH KabuHeT Pecry6irikaHckoro nopraia.

2.3.3. Ilo BBIGODY 3asIBUTEIIsI pe3y IbTAT IPELOCTABICHUS MYHHUIUIAIBHON yCIyTru
Bolnaercs B Oprane unu B M®LL B dopme sx3emmisipa 3JIEKTPOHHOIO IOKyMEHTa,
pacrneyaTaHHoro Ha OyMaXHOM HOCHTelle, 3aBEPEHHOTO II€YaTHI0 M  IOIHCHIO
COOTBETCTBCHHO YIIOIHOMOYEHHOr0 IOIKHOCTHOTO Jiviia OpraHa win pa6otHika ML,

2.3.4. 3asgBuTeNb BIIPaBE MONYYUTH Pe3yIIHTAT NPEIOCTaBIEeHUS] MyHHUIIMITIATbHON
YCIyrd B (OpMe 3JIeKTPOHHOIO JIOKYMEHTa B TeueHHe CpoKa IEeHCTBUsI pe3ysbTara
NPENOCTaBICHHUS MyHUIMIIATEHON YCITyTH.

2.4. Cpok npenocTaBiieHds MyHHUIAIAIbHOMN YCIIYTH, B TOM YHUCIIE C yYETOM
HEOOXOAUMOCTH O6pallleH sl B OpraHU3alliy, yIacTBYIOLIUE B IIPEIOCTaBICHUH
MYHULUNATBHOH YCITyTH, CPOK NPHOCTAHOBJICHHUS IPEAOCTABICHHS MyHHULUNATBHON
YCJIYyTH B CIy4ae, €CJId BO3SMOXXHOCTb IPHOCTAHOBIICHHS [IPELYCMOTpPEHa
3aKOHOJaTeNnbCTBOM Poccuiickoii denepaunu, cpok BeIgadn (nanpaBneHus)
AOKYMEHTOB, SBJISIOUIMXCS PE3yIbTATOM IPEA0CTABIECHUS MyHULMNIATLHON YCIyTH

2.4.1. MyHnununanbHas yciyra IpeJocTaBiIseTcsl B TeUeH e TITH pabouux gHei.
2.4.2. TlpuocTaHOBNIEHHE CPOKa IPENOCTABICHHS MYHHUIMIIAJIBHON YCIYyTH He
IPEIYCMOTPEHO.
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2.4.3. Hanpasienne mokymenra, ABJIAIOLIETOCA Pe3yJIbTaTOM IPENOCTABIEHHUS
MYHHIMOATBHOH  ycnyrd B (opme QJIEKTPOHHOTO  TOKYMEHTa,  3asBHTEJIIO
OCYIIECTBISICTCS B JIeHb OGOPMIICHHS. M pEerdCcTpaLuu pe3yJbTata MpeaocTaBIeHUs
MYHUIUNAIBEHOH yCIIyTH.

2.5. VcuepnbiBarowmii nepedens AOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUH C
3aKOHONATE/ILHBIMU MIIH MHBIMM HOPMAaTHBHEIMU IIPABOBBIMU aKTAMH IS
TIPEAOCTABICHHS MyHUIUIIAIBHOM YCIIYTH, a TaKkXke yCIIyT, KOTODBI€ SIBIISIFOTCS
HeOOXOIMMBIME U 06S3aTeNbHBIME TS TIpeIOCTABICHHS MYHUIIUNIATBHBIX YCIIYT,
TIOATENAIMNX NPEACTABNEHHUIO 3asBUTENEM, CIIOCOOBI HX IOy YeHH s 3asIBUTEJIEM, B TOM
HHCTIe B JJIEKTPOHHON (OopMe, IOPSAOK MX IIPEeNCTABIEHUS

25.1. Ins  monyYeHHs MyHHLMMATHHON YCIYrH 3asBUTENb IPEICTABISET
CIIEAYIOLIHE JOKYMEHTBI:

1) noKyMeHT, ymocTOBepsOLmii THIHOCTS (He Tpebyercst B ciydae obpamenus
nocpeacTsoM Pecny6aukanckoro noprana);

2) HOKyMEHT, yIOCTOBEpSIOLIMil MOTHOMOYHS NPEACTAaBUTENS 3asBUTENS (He
TpebyeTcs B cirydae o6palleHus 3aKOHHOTO NPEJICTaBUTEIIs 3asIBUTEIIA);

3) 3asBieHHeE:

B (h)opMe JIOKyMEHTa Ha GyMasKHOM HOCHTeje (mpunoxenue Ne 5 k HacTosmEeMy
aIMMHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHO# (hopMe (3aNOIHSETCs TTOCPEACTBOM BHECEHHUS COOTBETCTBYIOIIMX
CBEACHUH B SIEKTPOHHYIO (OPMy 3asBICHHS), TOMMHCAHHOE B COOTBETCTBHH C
TpeOOBaHUSIMH TMyHKTa 2.5.3 4IMHHUCTPAaTUBHOIO perjiaMeHTa, I[pH O6paIleHuH
nocpencrsoM Pecry6nukasckoro noprana.

JIOKyMEHTBI, COCTaBIIEHHBIE Ha MHOCTPaHHOM A3bIKE, MOJJIEXAT IIEPEBOAY Ha
PYCCKHH s3bIK. BepHocTs mepeBoma W MOMIMHHOCTS MOJIHKCH TNepeBOAYUKA
CBUACTEIBCTBYIOTCS B TOPSZKE, yCTaHOBIEGHHOM 3aKOHONATENbCTBOM PoccHiickoif
Denepanuu o HOTapuare.

2.5.2. 3asgBneHWe W mnpuIaraeMble JMOKYMEHTBl MOTYT OBITH IIpEICTABIEHBI
(HampaBIIeHBI) 3asBUTEIIEM OJHHM H3 CIIEIYIOLIUX CIIOCOOOB:

1) yepe3 M®LI Ha GyMaKHBIX HOCHTENSX U B BHJIE JJIEKTPOHHBIX OKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBaHUAM ITYHKTa 2.5.3 aIMHHHCTPATHBHOTO periameHra;

2) mocpeznctBoM Pecry6inukanckoro moprana B 3JIEKTPOHHOMU (opMme;

3) B OpraH JHYHO WM MOCPENCTBOM IIOYTOBOM CBS3M Ha OyMa)kHOM HOCHTeIe.
3asiBlieHHe W IpHIIaraeMble TOKyMEHTEL, IIPY HamNpaBjI€HUH IOCPEACTBOM I1OYTOBOM
CBS3H, 3aBEPSIOTCS B YCTAHOBICHHOM ITOPSIKE.

2.5.3. BasBienue TIpY HaNpaBIICHUH MOcpeAcTBOM Pecrmy6nukanckoro moprana
TIOJMHUCBIBACTCS IPOCTOM 3JIEKTPOHHOM MOIIHICHIO 3asBUTEJIS.

J1st nosTydeHnst pocToM 3NeKTPOHHOM MOAMKUCH 3aBHTEIO HEOOXOAUMO MpOTH
npouenypy perucrpauuu (ayreHtudukamun) B ECHA, a taxke NOATBEPAUTH YUETHYIO
3aIlHUCh.

OIeKTPOHHBIH JIOKYMEHT (3]IeKTPOHHBIN o0bpa3 [OKyMeHTa), yKa3aHHBIA B
NOANyHKTe 2 myHKTa 2.5.1 aIMHHHCTPAaTMBHOTO periaMeHTa, 3aBEPSETCS YCHUIIEHHOM



KBAJIH(UUMPOBAHHON MOAMUCHIO JIHII, YHIOJIIHOMOYECHHBIX Ha CO3[aHHWE U MOAMUCAHUE
TaKHX OKYMEHTOB, B TOM 4HCJIE HOTAPHYCAMH.

OJIEKTPOHHBIE JOKYMEHTEI (37eKTpoHHbIE 06pa3b AOKYMEHTOB), NIpUJIaraeMele K
SadBJICHHUIO, B TOM YHCJIe NOBEPEHHOCTH, HAIPABIIAIOTCS B BUIE (haiinoB B hopmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepoM He Gonee 50 Mbaiir.

KayecTso nmpenocrasnseMsrx smekTpoHHEIX AOKYMEHTOB (3JIEKTPOHHBIX 06pa30B
MOKYMEHTOB) IOJDKHO MO3BOJIATH B TIOJHOM OOBeMe IIPOYUTATH TEKCT AOKYMEHTa W
Pacrno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaercs Tpe6OBaTh OT 3aABUTEIIS:

1) npencraBinenus nOKyMeHTOB u MH(GOPMALMH WM OCYIECTBNEHHs NEHCTBHIA,
TPEACTABICHUE HIIM OCYLICCTBICHHE KOTOPEIX HE IIPETyCMOTPEHO HOPMaTHUBHBIMH
TIPABOBBIMH  aKTaMH, PpETyJHPYIOIMMH OTHOLICHHS, BO3HUKAIOIIME B CBS3H C
TNpeOCTaBICHUEM MyHUIMIIATBEHON YCITyTH;

2) ocymecTBieHus neHCTBHI, B TOM uYmCie COIIaCOBaHUM, HEOOXOMUMBIX IUIst
TIOTY9CHU MYHUIMIANLHOH YCIYTH W CBSI3AHHBIX C OOpalleHMeM B HHBIE
TOCYNapCTBCHHBIC OpTaHBl, OpraHbl MECTHOrO CaMOYIIpaBIIEHHS, OpraHM3alluH, 3a
HCKIIOYCHHEM  TIONYEHMsl yCIYr M IIONyYeHHs JOKYMEHTOB U uHbOpMaIHH,
TIPEAOCTABIIACMBIX B PE3YIIbTATE IIPEOCTABICHHUS TAKMX YCITYT, BKIIOUEHHBIX B NIEPEYHH,
yKasaHHble B 4acTH 1 cratbu 9 ®enepanbHoro 3akona Ne 210-03 (HeoOXOmUMBIX H
00s13aTeNbHBIX YCIIyT);

3) TmpencTaBIeHHA OOKYMEHTOB U HUHQOpMAIIMH, OTCYyTCTBHE H (um)
HE/IOCTOBEPHOCTE KOTOPBIX HE YKa3bIBAIMCh IIPH MEPBOHAYAIBHOM OTKA3e B npuemMe
AIOKyMEHTOB, HEOOXOAUMBIX JUIsi IPELOCTABIEHHS MYHHULUNATEHOMN ycllyru, au6o B
TIPEAOCTABICHUH MyHULMIIALHON YCIIyTH, 32 HCKIIIOYCHHEM CIIEYIOLIHX Clly4aes:

a) H3MeHeHHe TPeGOBaHUI HOPMATHBHBIX IIPAaBOBBIX AKTOB, KaCaIOLIUXCS
HIPEAOCTABIICHUS My HULIMIIATIBHOMN YCIIyTH, IIOCIIE IIEPBOHAYANBHOM I10a4H 3asBJIEHUS O
NPEAOCTABICHUH MyHUIMIIATBHON YCIIyTH;

0) HanuuKe OUIMGOK B 3asBNEHUM O IIPeLOCTABICHHN MYHHUIMIAIBHOH YCIIyTH U
AOKyMEHTaX, IMOJAHHBIX 3asBHUTEJEM IIOCIE IEPBOHAYATIHLHOIO OTKAa3a B npuemMe
JOKYMEHTOB, HEOOXOIMMBIX Ul MPELOCTABIEHHS MYHHULIMIIANBHON YCIyrd, nu6o B
[IpENOCTaBICHUH MYHULMNIATIEHOM YCIlyTH W He BKIIIOYEHHBIX B TIPe/ICTaBIeHHbIH paHee
KOMIIIEKT 1OKYMEHTOB;

B) HCTEYEHHE CPOKA JEHCTBHS JOKYMEHTOB HIIM M3MEHEHHe UHbOPMaLUK T0CTIe
TICPBOHAYANILHOrO OTKa3a B MPHUeMe NOKyMEHTOB, HEOOXOAUMBIX JUIS HPeIOCTABIEHUS
MYHULHUIANBHOH YCIIYTH, TMOO B PEAOCTABIEHUH MyHHLHIIAILHOIN yCIIyTH;

) BBISBJICHHE JOKYMEHTAJIBHO TIONTBEPXKACHHOIO  (akTa  (IPU3HAKOB)
OIIHOOYHOTO WM NPOTHBONPABHOIO eMCTBHS (Ge3pmelicTBHS) MOKHOCTHOTO JIMIA
Oprana, pa6otauka MO®Ll, npu HepBOHAYANLHOM OTKase B IIpHEME JOKYMEHTOB,
HEOOXOMMBIX ISl IIPEAOCTABIEHUS MYHHIUIAIBHOMN YCIIyru, 160 B MpeoCTaBIeHUH
MyHMLHUNATbHONH YCIYTH, O YeM B MHMCbMEHHOM BHIE 3a MOMIMHCHIO PYKOBOIMTES
OpraHa npu TepBOHA4YaNIbHOM OTKa3e B IIPHEME JIOKYMEHTOB, HEOOXOMHUMBIX MJIs
IPENOCTABNICHUS MYyHULMIIATBHON YCIyrM, YBEIOMISETCS 3asBUTEIb, a TakkKe
NPUHOCATCS U3BUHCHUSI 3@ JI0CTABJICHHbIE HEY00CTBA,
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4) TpemoCTaBleHHs Ha GYMaXHOM HOCHTeNE AOKYMEHTOB ¥ HHOOpMaIHy,
JIIEKTPOHHbIE 00pa3bl KOTOPBIX paHee GEUTH 3aBEpEeHBl B COOTBETCTBUM C IIyHKTOM 7.2
4acTH 1 craten 16 MenepanbHOro 3akona Ne 210-@3, 3a uckimoueHHeM CiIyuaes, eciu
HaHCCCHHE OTMETOK Ha TaKHe JOKYMEHThHI U060 UX W3BATHE SBISETCS HEe0OXOUMEIM
YCIIOBHEM TIPEIOCTABNICHUS TOCYIapCTBEHHOM MM MyHHIMMIATHHOMN YCIIyTH, U HHBIX
CIIy4aeB, yCTaHOBJIEHHBIX (he/lepalbHBIMU 3aKOHAMH.

2.6. McuepnibiBarommii nepeyess TOKYMEHTOB, HEOGXOMUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH [IPABOBBIMH aKTaMH JJ1sl IPEIOCTaBIEHHS MyHULUIATHHOI YCIIyTH,
KOTOPBIE HAXOAATCS B PACTIOPSKEHAH IOCY IaPCTBEHHBIX OPTAHOB, OPraHOB MECTHOLO
CamMOyMpaBICHUs U NIOABEIOMCTBEHHBIX IOCY 1apCTBEHHBIM OpPraHaM HJTH opraHam
MECTHOrO CaMOYIpaBJIeHHs OpraHU3aLMi U KOTOPbIE 3asBUTENb BIIPABe IIPEJCTaBUTh, a
TaKKe CII0COOBI X MOJTyYeHHUs 3aBUTEIISMH, B TOM YHCIIE B 3JIEKTPOHHOH opme,
TIOPANOK MX IPEICTaBIEHHS; MOCYAaPCTBEHHBI OpraH, OpraH MECTHOTO
CaMOYNPABJIEHUs JIHOO OpPraHU3aLKs, B PACIOPSIKEHUN KOTOPBIX HAXOJATCS JaHHBIE
JOKYMEHTBI

2.6.1. JlTokyMeHTEI, HeOOXOAUMBIE IS IPEAOCTABIICHUs MyHULIUNIAIBHOM yCIIyTH,
KOTOPBIC HAXOZNATCS B PACIOPSHKEHHM TOCYJapCTBEHHBIX OPraHOB, OpraHoB MECTHOI'0
CamMOYNpAB/ICHHS M IOJABEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM HJIH opraHam
MECTHOrO CaMOyTpaBJIeHHs! OPraHU3alHii, OTCYTCTBYIOT.

2.6.2. 3anpemaercs Tpe6OBATh OT 3asBUTENS JOKYMEHTBI CBELCHHUS, B TOM YHCIIe
TIOATBEPXAIOIINE BHECCHHE 3asIBUTENEM ILIATHI 3a IIpeOCTABICHHE MYyHHLUIATbHOM
YCIyTH, HAXONAIIMECS B PACHIOPSDKEHUN TOCYIapCTBEHHBIX OPTaHOB, OpraHoOB MECTHOI'O
CaMOYNIPAaB/ICHUs. U MOJABEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM MM opranam
MECTHOIO CaMOyTIpaBJIeHUs] OpraHU3aLuii.

Henpencrasnenue 3assutenem noxymeHToB, COZIEpXKAIIUX CBEIECHUs, KOTOPEIE
HaxXoliATCs B  paclOpSDKCHHH TOCYNApCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYNPAB/ICHUs U IOIBEIOMCTBCHHBIX TOCYJapCTBEHHBIM OpraHaM HJIH OopraHam
MECTHOTO CaMOyIIPABIICHHS OpraHW3alui, He SBISETCS OCHOBAHHEM I OTKa3a
3aABHTEIIIO B IIPEOCTaBICHUH MYHUIIUNIATEHON yCITyTH.

2.7. VicuepnbIBaroLiuii epeyeHb OCHOBAHHIA IS OTKA3a B NpHeMe TO0KyMEHTOB,
HEOOXOMMMBIX ISl IPEJIOCTABIEHHS MyHHIUITATHHOM yciyru

2.7.1. OcHOBaHMSAMH HJsI OTKaza B IpueMe JOKYMEHTOB, HEOOXOMUMBIX IS
IIPEI0CTaBICHHUSI MYHHUIIMIIAJIBHOM YCITyTH, SBISIOTCS:

1) npencraBneHHsle 3asBUTENEM JOKYMEHTBI ~ COIepXaT IOMAYUCTKA U
MCHPABICHUS TEKCTA, HE 3aBEPCHHbIE B MOPSIKE, YCTAHOBIEHHOM 3aKOHOAATENIbCTBOM
Poccuiickoit ®enepanmyy;

2) NOKyMEHTBI COLEpXAT MOBPEKICHUS, HAJIHUME KOTOPBIX HE IIO3BOJIIET B
TOJIHOM 06beMe HCTIONB30BATh MHYOPMAIIHIO 1 CBEAECHHS, CoAepIKalecs B JOKYMEHTaX
AJIA IPEI0CTaB/ICHUS MyHULMIIATIBbHON YCITyTH;
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3) mpencrapneHHbIE JOKYMEHTBl MIIM CBEIEHHsS YTPATHIIU CHUIly Ha MOMEHT
obpaluenus 32 MyHHIHIATBHOM yCIyrol (HOKYMEHT, YIOCTOBEpSIOLMI MOTHOMOYHS
TNPEICTaBUTEIS 3asIBUTEIISL, B Clly4ae OOpallleHUs 3a Pe0CTaBIeHHEM MyHMIUNATbHOM
YCIIyTY YKa3aHHBIM JIUIIOM);

4) nojiaya 3asABNEHNS O NPENOCTABIEHHN MYHULMIIANEHOM YCIYTH | JOKYMEHTOB,
HEOOXOMMBIX IUIsl IPENOCTABIEHHs MYHHIUIIAIBHON yCIIyTH, B 3J€KTPOHHOM (opMe ¢
HapylIEeHHEM yCTaHOBJICHHBIX TpeOOBaHHIA,

5) HEKOPPEKTHOE 3aI0JHEHHe 00s3aTelbHBIX MoJel B (hopMe 3asBICHHS, B TOM
YMCJ€ B MHTEPaKTUBHOW Qopme 3asBleHHs Ha PecryGiaumkaHckoM —TmopTaie
(HeIOCTOBEpHOE, HETOIHOE, JIH0O HENPABUILHOE 3aM0JIHEHHE);

6) TpeacTaBIEHHE HEMOJIHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIMUMBIX [Is
IPEeIOCTaBJIEHHs] MyHHLUIIAJIBHON YCITyTH;

7) 3asBIeHHE O MpPENOCTABICHWM YCIyrH I[OJAHO B OPraH TOCyAapCTBEHHOM
BJIaCTH, OpTaH MECTHOI'O CaMOYIPABJIECHUS MJIM OPraHU3ALHIO, B IIOTHOMOYHS KOTOPBIX
HE BXOJUT NPEJOCTaBJI€HUE MyHULIUIIAIBHON YCIIYTH;

8) HecobmoIeHne yCTaHOBIIEHHBIX cTaThell 11 denepansHOro 3aKoHa oT 6 anperns
2011 roma Ne 63-®3 «O6 o/NEKTPOHHOH MOANMCH» YCJOBHH IPU3HAHHUS
AEUCTBUTENBHOCTH yCUIEHHOM KBATHDHIMPOBAHHOM 3JIEKTPOHHOM MOIIICH.

2.7.2. TlepeyeHb OCHOBaHUM /IS OTKA3a B IPUEME JOKYMEHTOB, HEOOXOAUMBIX LIS
NOJTyYeHUs] MyHHLIUIIAIbHOM yCITyTH, SBISETCS HCYEPIIBIBAOIIUM.

2.7.3. 3ampeuaercs OTKa3pIBaTh B NpPHEMe 3asBIEHHS W HMHBIX JOKYMEHTOB,
HEOOXOAMMBIX JUIs MIPENOCTABICHHS MyHULMIIATBHOM yCIyTH, B CIIy4Yae eCiH 3asiBlIeHHe
M JIOKyMEHTBI, HEOOXOMMMBIE 7l IPEIOCTaBICHAs MYHHLMIIATBHOM YCIYTH, TOaHbI B
COOTBETCTBHH ¢ HH(OpMAaLMel 0 CpoKax M IOpsIKE MPEAOCTABIEHHS MYHHIIUITAIBHOMN
ycnyrd, ony6inkoBanHo# Ha EnuHoM nopraie, Pecriy6iukanckom moprate.

2.8. VicuepnpIBaroIuii epedeHb OCHOBAHMH JIJI IPUOCTAHOBIICHUS WK OTKA3a B
NPENOCTaBICHUH MyHULMIIAIBHON yCITyTH

2.8.1. OcHoBaHMA ./ TIPHOCTAHOBJIEHHS PEAOCTABIEHHS MYyHHIUIAILHOMN
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHHMs 17151 OTKAa3a B IPEJOCTaBICHUH MyHULUIIATBHOM YCIyTH:

1) orHeceHue 3ampammBaeModl HH(OpMAaMK B IOPSAAKE, YCTaHOBIEHHOM
3aKkoHoZaTenscTBOM Poccuiickoit ®enepauuu, K HHOOPMANUH C OrpaHUYEHHBIM
JOCTYIIOM;

2) OT3BIB 3asBJICHHS O NPEAOCTABIEHUN MYHHLMIIAILHON YCIYTH MO HHUIMATHBE
3asiBUTEIIS,

2.8.3. IlepeyeHb OCHOBaHHMi Ul OTKa3a B IPENOCTABIECHHM MYHHIUNATBHON
YCIIYTH SIBJI€TCS HCYEPIIBIBAIOIINM.

2.8.4. 3ampemaeTcs OTKa3pIBaTh B IPEJOCTABICHHH MyHHIUNATILHON YCIyTH B
Clly4ae, €ClH 3asBIC€HHE O IPeNOCTaBI€HUHM MYHHUIMIIAIBHON YCIyrd IOJAHO B
COOTBETCTBUH ¢ MH(pOpMaIUel 0 CpOKax U MOPSIKe MPEAOCTABIEHUS MyHHIUIATEHOM!
yciyry, onybiaukoBanHoi Ha EquaoM nopraie, Peciy6inkanckoM mopraie.
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2.9. Tlops 10K, pa3Mep U OCHOBAHHUS B3UMAHHUS rOCY1apCTBEHHON MOUUTHHEI UM WHOMN
TIATBI, B3UMAEMOH 3a IPe0CTaBICHHE MyHULMIATEHOMN YCIyrd

MYHI/IHI/IHaIIBHaSI yciayra npeaoCcTaBisieTcsl Ha 663BO3MC3I[H0171 OCHOBe.

2.10. Ilepeyens yciyr, KOTOpBIe ABISIOTCSA HEOOXOMUMbIME U 00s13aTeIbHBIMU TSI
TPEAOCTABIICHUS MyHHLMIIATBHON YCIIYTH, B TOM YHCIIe CBEEHHS O JOKYMEHTE
(moxymeHTax), BBIIaBaeMOM (BBIIaBaEMBIX) OpraHH3aLUSIMH, YYacTBYIOIIMMH B

NPEIOCTABICHHN MyHUIUIIANBHBIX YCIIYT

IIpenocrapnenye HEOGXOMUMBIX U 00A3aTEBHbIX yCIIyT He TpedyeTcs.

2.11. INopsnox, pa3smep ¥ OCHOBAaHHUS B3UMAHHUS TLIATHI 34 Npe0oCTaBlIeHHE YCIIyT,
KOTOPEIE ABIISAIOTCA HEOOXOAUMBIMU U 00S3aTeIbHBIMY ISl IPELOCTABICHHS
MYHULIIATIBHON YCITYTH, BKIFOYas HHYOPMALMIO O METOHKE pacyeTa pa3Mmepa Takoiu
IUIATHI

IIpenocrapnenue HEOGXOAUMBIX U 00S3aTENBHBIX ycIyr He Tpebyercs.

2.12. MakcUMaIIbHBIN CPOK OXKHIAHHS B O4epeaH IpH Mojaye 3ampoca o
TIPENOCTABICHUH MyHULMIIATBLHOH YCIIYTH, yCITyTH, NPeIOCTaBIsSEMOl OpraHu3anueil,
Y4acTBYIOIIEH B IIPE/JOCTABICHAN MyHULUIIATBHON YCIyTH, 1 IIPY MOJTyYEHHH
pe3sybTaTa Mpe0CTaBIeHUs TAKUX YCIIyT

2.12.1. BpeMs 05KuaHKs TIpH TOfa4e 3asBICHUS Ha MOJTIyY€HHE MYHHULIMITAIBHOM
ycnyrd - He 6onee 15 MUHYT.

2.12.2. Tlpu momy4eHWH pe3ysbTaTa NPeLOCTABIEHUS MYHHUIMIIAJBHONW yCIyTrd
MaKCHMAJIbHBIH CPOK OXKH/IaHHUS B OUEPE/H He JOJKEH IIPeBbIaTh 15 MUHYT.

2.13. Cpok 1 nopsiIoK perucTpamyy 3anpoca 3asiBUTENs 0 IIPEJOCTABIEHUI
MYHUUMNATBHON YCIIyTd ¥ yCITyTH, IIPEAOCTaBIsEMOl OpraHu3aliel, y4YacTBYIOILEH B
TIPENOCTaBICHI! MyHHUIHMIIATEHON YCIYTH, B TOM YHCIIE B DIEKTPOHHOM (opme

2.13.1. Ilpu nu4HOM O6pawmennn B M®L] B IeHb MOAauM 3asBICHUS 3aSBUTENIO
BeiiaeTcs pacnucka u3 AUC M®L] ¢ perucrpanuoHHbIM HOMEPOM, ITOATBEPKIAFOLIHM,
4TO 3asBJICHUE OTIIPABJICHO, U AATOM [101a4y 3asiBICHUS.

2.13.2. Tlpu HanpaBleHHH 3asBIEHHS IOCPEICTBOM EamHOro nopraina,
Pecry6nukanckoro nopraia 3asBUTeNb B IeHb [MONAYH 3aSBICHHUS [IOJIy4aeT B INYHOM
KaOuHeTe Pecry6IMKaHCKOTO IOpTana M 10 SNEKTPOHHOH MouTe yBEIOMIICHHE,
TIOATBEPXKAAIOIIEe, HYTO  3asABICHHE OTIPAaBJIE€HO, B KOTOPOM  yKa3bIBAIOTCA
PETrUCTpallHOHHBIM HOMEp U J1aTa IOAa4H 3asBICHHUS.

2.13.3. Ilpu nu4yHOM oOOpameHnud B OpraH B J[eHb MOAYM 3asBJICHUS
YUIOJIHOMOYCHHBIM /IOJDKHOCTHBIM JULOM OpraHa 3asBHMTEINIO BBIAAETCS PacIUCKa M3
aBTOMATHU3UPOBAHHONW HMH()OPMALMOHHON CHCTEMBI, NMpeJHA3HAYCHHON [UIS OKA3aHUS
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FOCYIapCTBCHHBIX U MYHHUUTNIAIBHBIX YCIYT, C PEerucTpallMOHHEIM HOMEpPOM, JnaTou
I[I01a4YH 3asIBJICHUS U NNEPEYHEM NPEACTABIEHHBIX JOKYMEHTOB.

2.14. Tpe6oBaHHs K OMEIIEHHSM, B KOTOPBIX MPEIOCTABIAETCS MyHUIMIATbHAS
YCIIyTa, K 3ally OXKUIAHHUS, MECTaM JUISl 3aM0THEHHS 3aIPOCOB O TIPeLOCTABICHHH
MYHHLHIIATIEHOH YCITyTH, MHQOPMALMOHHBIM CTEHIaM ¢ 0Gpa3LaMH HX 3aloHEHHs 1
TIEpEHEM JIOKYMEHTOB, HEOOXOAMMBIX ISl TIPEIOCTABICHHUS KA I0H MYHULIUTIATBHON
YCIIyTH, pPa3sMEILEHUIO H OQOPMIICHHIO BU3YaIbHOM, TEKCTOBOM 1 MYJIbTUMEIUHHOM
MH(POPMALMH O TOPSIIKE TIPEIOCTABIEH S TaKOi YCIIYTH, B TOM YHCJIE K 00€CIIeYeHUIO
AOCTYIHOCTH U1 MHBAIMIOB yKa3aHHBIX OOBEKTOB B COOTBETCTBHH C (eepaIbHbIM
3aKOHOAATEIECTBOM M 3aKOHOZATeNbCTBOM PecryGnuku TarapeTan o conmansHolM
3alllUTe UHBAIHIOB

2.14.1. Ipenocrasienyre MyHULHIAILHOM YCIIyTH OCYILECTBIISIETCS B 34aHUSIX W
NOMELIEHUAX,  O00OpYNOBAHHBIX IPOTHBONOXKAPHOH  CHCTEMOH W CHCTEMO
II0XKapOTYyIIEHHUS.

Mecra npuema 3asBuTenelt oGopyaylorcs HeoOXomEMON Mebemsio JUTSE
O(hOpMIIEHUS IOKYMEHTOB, MH()OPMALHOHHBIMU CTEHIAMH.

2.142. B COOTBETCTBMM C 3aKOHOZATENHCTBOM PoCCHIiCKOI Qenepaunu o
COLMANLHOH 3alllTe HMHBAIMIOB B LEAX OECHpPEIsITCTBEHHOrO JOCTyna K MecCTy
IIPEAOCTaBICHUS MyHHUIIUIIAIBHON YCITYTH 00€CIIeYnBaeTCs:

1) obecneunBaercst GecnpensTCTBEHHBIH AOCTYIl HHBAIHAOB K MECTY
TIpENIOCTABNICHHS. MyHHMUMIAIBHON yCiayru (yZOOHBIA BXOJ-BBIXOX B MOMELICHHS W
NIepeMeLEHHE B HX Ipefiesiax);

2) Bu3yanbHas, TeKCTOBas M MyJIbTHMEIMHAS UHpOpMaIMSI O MOopsAKe
[IPEAOCTaBICHUS MYHMUMIAIBHOH YCIyId pa3MellaeTcs B yJOOHBIX IUIS 3asBHTeNei
MECTax, B TOM YHCJIE C yYETOM OrPaHUYEHHBIX BO3MOXKHOCTEH HHBATU/IOB;

3) cOmpoBOXJEHHEe WHBAIUIOB, UMEIOLIMX CTOMKHE PaccTpoicTBa (GYHKIUH
3pCHUS M CAMOCTOATEIBHOT'O IIEPEBHKEHHUS], U OKA3aHUE UM ITOMOLLIH

4) BO3MOXHOCTH CaMOCTOSTENBHOTO IIEPEBIKEHUS T10 TEPPUTOPHH, Ha
KOTOPOH  pacroyioXkKeHsl OOBEKTHI  COIMANBHOIA, HUHXXCHEPHOW M TpPaHCHOPTHOM
MH(PACTPYKTYp, BXOJa B TaKhe OOBEKTHI M BHIXOIA U3 HHX, NOCAIIKH B TPAHCIIOPTHOE
CPEICTBO U BBICAZKK U3 HETO, B TOM YHCJIE C UCTIOJIB30BAHHEM KPEC/Ia-KOMSCKH;

5) Hamnexamiee pasMelleHHE OGOPYNOBAHHMS M HOCHTENEH uHbopMaIHy,
HEOOXOMMMBIX I 0GecrieueH s GeCpensITCTBEHHOrO JOCTyIIa MHBAIKUIOB K YCIIyraM ¢
Y4YETOM OrPaHHYEHUH UX KU3HEAEATETHHOCTH;

6) myGnupoBaHHEe HEOOGXOAMMON IS HHBAIHIOB 3BYKOBOH U 3pHUTEIBHOMN
HHOOpMallMM, a TakKe HaANMceld, 3HAKOB W WMHOH TEKCTOBOH rpaduyeckoi
MH(OPMALUH 3HAKaMH, BBIIIONHEHHBIMA PeJTbe(HO-TOYeYHBIM wpudTom Bpaitns;

7) HOWyCK CyplonepeBOa4HKa U TH(GIOCY pIOTIepPeBONUNKa;

8) momycK co6aKu-MPOBOAHKKA [IPH HAIUYHH JOKYMEHTa, IIOTBEPKAAIOILETO
€e chenuanbHoe oOydyeHHe W BBITaBaeMOro 1o (opMe H B IOpSKe, KOTOpbIe
YCTQHOBJICHBI NPHKa30M MHUHHCTEPCTBA TpyAa M COLMAIBHONM 3ammuThl POCCHICKOI
Qenepauu ot 22.06.2015 Ne 386 «O6 yTBepKmeHHH bopMBI  mOKyMeHTa,
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TOATBEPHKAAIOIIETO  CrIEUMANbHOe 00yyeHHe COGaKU-POBOLHHMKA, H NOpsAJIKa €ero
BBIJIAUM».

2.14.3. TpeGoBauuss B wuacTu obecHedeHms JAOCTYITHOCTH JJIS WHBAJIUJOB
00BEKTOB, B KOTOPBIX OCYILECTBISETCS TIpEIOCTAaBICHNE MYHUUMUNAIBHOW YCIYIH, H
CPCACTB, HCIOJB3YEMBIX MpPH IIPENOCTABIECHUH MYHHIMNATBHON YCIYT'H, KOTOpEIE
yKasaHbl B MOANYHKTaX | — 4 mynkrta 2.14.2. aJgMMHHCTpPaTHBHOTO periameHTa,
IPHMEHSIOTCS K 00BEKTaM U CpeicTBAM, BBEJEHHBIM B 9KCIUTyaTalUI0 WK MPOLIEAIINAM
MOZICPHU3AIINIO, PEKOHCTPYKIMIO rocie 1 uronsa 2016 ropa.

2.15. TlokasaTenu DOCTYIHOCTH U Ka4ecTBa MYHUIUIIAIBHOH YCIIyTH, B TOM YHUCIIE
KOJIM€CTBO B3aUMOACHCTBHHN 3asBUTEIIS C JOXKHOCTHBIMH JIMIIAMH npu
TIPENOCTABICHUI MyHULMIIATIBHOMN YCIYTH M MX MPOAOIKUTETHHOCTD, BO3MOXKHOCTD
NOJTy4eHHsI HHYOPMALMK O XOJIe PeAOCTABIEH S MyHHLMIATbHOMN yCIIyTH, B TOM
HHCJIC C HCTIONB30BaHHEM HH(OPMALMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTHiA,
BO3MOXHOCTB JIHOO HEBO3MOXKHOCTb IOy 4EHUs MYHHLMIATBHORN YCIYTH B
MHOTOQYHKIIMOHATBHOM LIEHTPE TIPELOCTABIECHHS rOCY1apCTBEHHBIX H
MYHHULUIATIBHBIX YCIIyT (B TOM YHCIIE B IIOJHOM 06beMe), B I060M TEPPUTOPHATBHOM
TIOApa3AC/ICHUH OpraHa HCIIOJTHUTENIBHO PAaCcIOPSIUTEIBHOTO OpraHa MeCTHOTO
CaMOYNPaBJIEHH, 10 BBIOOPY 3asBUTENIs (9KCTEPPUTOPUATBHBIIH IIPUHIIMII ),
TOCPEACTBOM 3aMpoca O TPEOCTABICHHH HECKOIBKHX IOCY 1aPCTBEHHBIX M (HIIH)
MYHHUIUIAIBHBIX YCIyT B MHOTOGYHKIMOHATBHBIX HEHTPAX MPeLOCTABICHHUS
FOCYapCTBEHHBIX ¥ MyHHULUIIANBHBIX yCIIYT, IIPeyCMOTPEHHOTO cTaTheil 15.1
®enepanbHoro 3akoxa Ne210-®3 (KoMILIEKCHBIIH 3aI1poc)

2.15.1. Tloka3aTenssMUd IDOCTYITHOCTH [PENOCTaBICHUs] MYyHULUNAIBHON YCIIyrH
SABJISIOTCS:

PacloJIOCHHOCTE IIOMEILIEHHUS, B KOTOPOM BeJIeTCs IPHEM, BblJaua JOKYMEHTOB
B 30HE€ IOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HalM4ie HeOOXOIMMOrO KOJIMYECTBA CIELUATHCTOB, a TaKKe [IOMELIEHUI, B
KOTOPBIX OCYIIECTBIISCTCS IIPUEM JOKYMEHTOB OT 3asBUTEJEl;

HalIM4Me HCYepnbIBaloiell MHGOpPMaMU o crocobax, Mopsake u CpoKax
TIpENOCTABICHUS. MyHULMIIAIBHONW YCIyTH Ha WMH(GOPMALMOHHBIX CTeHIaX, EauHOM
nopraie, Pecry6ukanckoM mopraie, oGHIMATBHOM caiiTe MYHHIMIIATBHOTO paiioHa;

OKa3aHHE ITOMOLIX HHBAJIMIaM B IIPEOI0JIEHHH GapbepOB, MEILAIOLIUX IOy YEHHIO
UMM yCIIyT HapaBHE C IPYTHMH JHI[AMH.

2.15.2. Tloka3aTelnssMH KayecTBa MpeNOCTABIECHHUS MYHHIIMIIAJIBHON  YCIIyTH
SBJIAIOTCS:

1) cobmrozienre cpokoB preMa i pacCMOTPEHHS JOKYMEHTOB;

2) cobmonenue cpoka Moiry4eHus pe3yabTaTa MyHHIUIATBHOMN yCIIyTH;

3) oTcyTCTBHE OGOCHOBAHHBIX >KAl06 HA HApYILICHHS aJIMMHUCTPATUBHOTO
pernameHTa, coBeplueHHble pabotHukamu Opraua;

4) KONMYECTBO B3aUMOJEHCTBUMN 3aBUTENIS C NODKHOCTHBIMH JIHIAMH (6e3 yuera
KOHCYJIbTaI[Hi):
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B3aUMOJICHCTBUE 3asfBUTENs C pabGOTHHKAMH Oprana wm MO®L[ mpu
NIpENIOCTABICHUM ~ MYHMLMNAIBHOM  YCIYTH  OCYIECTBISETCS  ONHH pa3 mpu
TIPEACTAB/ICHUH 3asBJICHHUS CO BCEMH HEOOXOUMBIMU JTOKYMEHTAMHU;,

ONMH pa3 B Cily4yae HEOOXOAMMOCTH IONyYeHHs pe3ysibrara IIPEeIOCTaBIIeHHs
MYyHAUMIATBHON ycyrd B Oprane mwm MOL] B popme SK3EMILIAPA 3JIEKTPOHHOTO
JOKyMeHTa Ha 6yMa)KHOM HOCHTeJIE.

1IpoOIKATENBHOCTE OHOTO B3aMMONEIHCTBUS 3asBUTENS C JOJDKHOCTHBIMM
MTHIaMH TP IPEI0CTaBNCHUN MyHUIMIAIBHON yCIlyTH He IPeBIAeT 15 MUHYT.

3asBUTEINb BIPaBe OLEHHTH KAY€CTBO NPELOCTABIEHHS MYHULIMIAIBHOM YCIIYyTH C
TIOMOILBIO  YCTPOHCTB MOJABHMXHON paanoTeneOHHOM CBSI3M, C MCIIONB3OBAHHMEM
Pecny6iikanckoro noprana, TepMHHAIBHBIX YCTPOMCTB.

2.15.3. Mudopmanust o xozie mpeLoCTaBieHUs MYHHULHOAIBHOH YCIIyTH MOXET
OBITb TOJNydeHa 3asBUTENEM B JMYHOM KaGWHeTe Ha EnvHoM  moprane,
PecryGiukanckom noprane, B Oprase, M®L],

2.15.4. TlpenocraBieHne MyHHLHMATLHON YCIIYyI'H OCYILECTBISETCA B JIIOOOM
M®I] mo BeIGOpY 3asBHTENs HE3aBHCHMO OT MeCTa ero JKUTeILCTBA UM MecTa
(akTHIeCKOro MpoXKuBaHUs (peGBIBAHMS) Ha Tepputopud Pecry6inuku Tartapcran mo
SKCTEPPUTOPUATILHOMY HPHHLIHITY.

MyHnununansHas ycnyra B cocTaBe KOMILIEKCHOTO 3anpoca He INpeI0oCTaBIIsIeTCs.

2.16. Hble TpeGOBaHMUS, B TOM YHCIIE YYHTHIBAIONINE 0COGEHHOCTH IIPEI0CTaBJIEHHS
MYHHULUIIATIEHON YCITYTH 10 9KCTEPPUTOPHAIBHOMY MPHHIMIY (B clly4ae, eciid
MYHHULMIIATIEHAS yCITyra IPEAOCTABIIACTCS 110 9KCTEPPUTOPHATEHOMY NIPHHIIHILY) 1
0COGEHHOCTH MPEIOCTaBIEHUS MY HHLUITAIBHOM YCIIyTH B 3JIEKTPOHHOH (hopme

2.16.1. Tlpu npenocTaBieHUM MyHHIUNANLHOM YCIyTH B 3JIEKTPOHHOH (opme
3asBUTEIIb BIIPABE:

1) momyynts wuHMOpMauMio o mopsgke u CpOKax NpeaoCTaBJeHHUs
MYHUUMOATBHOH YCIIYTH, pasMelleHHyl0 Ha EjunHoM mopraie, Pecny6nukanckom
ropTarie;

2) mozaTh 3asBlEHME O MPEIOCTABNEHMH MYHHULMNATHHOMN YCIYyTd U HUHBIE
AOKYMEHTBI, HSOOXOAMMBIE s IPeAOCTABIEHHS MyHHLUIIAIBHOMN YCIIyTH, B TOM YHCJIE
AOKYMEHTEI M MH(QOPMALIUIO, 3JIEKTPOHHbIE 06Pasbl KOTOPBIX paHee OBLIM 3aBEpEHE] B
COOTBETCTBHH C IIYHKTOM 7.2 yacT 1 cratbu 16 ®enepansHOro 3akoua Ne 210-@3, ¢
MCI0JIb30BaHieM Peciry6mikaHckoro noprana;

3) NOMy4UTH CBEeIEHHMS O XOJe BBINOJHEHUs 3asBJICHUH O IIPEIOCTaBICHUH
MYHHULHUIATBHON YCIIyTH, IOAHHBIX B 3JIEKTPOHHOM (opMe;

4) OCYLIECTBHUTH OLIEHKY Ka4ecTBa peI0CTaBIeH s My HULUTATBHOM YCIIyTH,

5) TONMy4YMTb pe3ynbTaT NpeNOCTABIEHHS MYHHLHMIATIBHON yCIyru B ¢opme
3JIEKTPOHHOTO JOKYMEHTA;

6) moxmats xanoby Ha pemeHue u aeiictsue (Ge3zeiicTue) Oprana, a Takxe ero
AO/DKHOCTHBIX JIWL, MyHHIHIIAIBHBIX CIIY)KallUX IIOCPeACTBOM Pecmy6aukaHckoro
nopTana, moprana (enepalbHOH TOCYNapCTBEHHOH WH(OPMAIHOHHON CHCTEMBI,
obecneunBaromeii mpouecc A0cyne6GHOro (BHeCYyneOHOTO) 00XKAIOBaHHA pPeIleHHH u
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AewictBuil (6e3neHCTBYSA), COBEPILEHHBIX MPU IIPENOCTABIEHAH rOCYyZapCTBEHHBIX H
MyHHUIMIAIBHBIX  yCIYT  OpraHamy, MpeJOCTABISIOIUMHE T[OCYJApPCTBEHHbIE 1
MyHHLUIAIBHBIE  yCIYTH, WX [JOJDKHOCTHBIMM JIMUAMH, T[OCYJAPCTBEHHBIMH U
MYHMIHUIIAIBHBIMU CITYXKaIlMMH.

2.16.2. ®opMupoBaHHe 3asBIEHHsI OCYIIECTBISETCS TOCPEICTBOM 3arONHEHHSs
3JIEKTPOHHON (hOPMEI 3asBIeHHs Ha PeciyGnukaHCKOM IopTane Ge3 Heo6XOIXUMOCTH
JOTOJIHUTENBHOM I10J1a4H 3asBJIEHHS B KaKOH-TM00 MHOM (opMe.

2.16.3. TIpu hopMupoBaHuy 3asBJIeHUS 00ECIIEYNBAETCS

1) BO3MOXKHOCTH KOTIMPOBAHHS M COXDAHEHHs 3asBIEHHS M HHBIX JOKYMEHTOB,
HEOOXOMMBIX JUISl IPeJOCTABIIEHHUS yCIIyTH;

2) BO3MOXHOCTb 3aNOJNHEHHs HECKOJIBKUMH 3asBUTENSIMH OJHOM SJIEKTPOHHOM
(opMmBI 3asBNeHHs NPU OOpAIEHHH 32 YCIyraMy, HpearoNaraiouiMu HarpaBJIeHHe
COBMECTHOTI'O 3asIBJICHUS HECKOJIBKHMH 3aBUTEIISMH;

3) BO3MOXKHOCTB MeYaTH Ha GyMaKHOM HOCHTENe KOIHH 3IeKTPOHHOM (bopMEI
3asBJICHUS,;

4) coxpaHeHHe paHee BBEJICHHbIX B SJIEKTPOHHYIO (hOPMY 3asiBIICHHS 3HAYECHHIT B
MO0G0H MOMEHT MO JKETaHHIO [OJIb30BATENs, B TOM YHCIIE IPH BOSHUKHOBEHUH OMIHOOK
BBOJI2 U BO3BpaTe /I IIOBTOPHOTO BBOJIAa 3HAYEHHUH B JNIEKTPOHHYIO (JOPMY 3asIBIICHHS;

5) 3amonHeHWe TONell SMEKTPOHHOW (OPMEI 3asBNCHHS A0 HAYaia BBOJA
CBEICHHii 3asBUTENEM C HCIIOIB30BAHHEM CBEEHMH, pasmemienbix B ECHUA, u
CBE/ICHUH, OIyOIMKOBaHHBIX Ha PecrryGimKaHCKOM TopTaie, B 4acTH, Kacaromeiics
CBEJICHUH, OTCYTCTBYIOIMX B €IMHON CHCTEMe HACHTU(DUKAINU U Ay TeHTH(HKALIAH;

6) BO3MOXHOCTb BEPHYTBCS Ha OGO W3 ITAlOB 3aIlONHEHHs SJEKTPOHHOMN
(opmeI 3agBeHus Ge3 MOTepH paHee BBEIEHHOM HHDOPMALIHH;

7) BO3MOXHOCTH IOCTyNa 3asiBUTeNls K paHee IMOJAHHBIM MM 3asBJICHHAM B
TEYECHHE HE MEHEE OJHOTO roJa, a TAKXXe YaCTHYHO CHOPMUPOBAHHBIM 3aSIBICHHUSM - B
T€YEHHE HE MEeHee 3 MecsIEeB.

2.16.4. 3anuce 3asBuTenei Ha mpuem B MOL (asee - 3aMUCh) OCYIIECTBIAETCS
nocpezcTBoM Pecy6inkanckoro noprana, reaedoHa KOHTakT-ieaTpa MPIL,.

3asABUTENIO MPEIOCTABIISETCS BO3MOXKHOCTh 3alMCH HA JIO0ble CBOGOMHBIE IS
IpreMa JaTy W BpeMs B NpeJesiax YCTAHOBJIEHHOTO B MHOTO(YHKIHOHAILHOM LEHTpe
rpaduka nprema.

3amuch Ha OMpeNIeNeHHYIO IaTy 3aKaHYMBAaeTCs 3a CYTKH [0 HACTYIUICHHS 9TOM
JaThlL.

HU1st ocyluecTBiIeH s MpeIBapUTEIIBHOMN 3aIIiCH TTOCPeACTBOM Pecry6InKaHcKoro
TIopTasa 3asiBUTENI0 HEOOXOMUMO yKa3aTh 3alpallliBaeMble CHCTEMOH AaHHBIE, B TOM
qucie:

(bamunuio, UMs, 0T4eCTBO (IIPU HAJMYHH);

HOMep TenedoHa;

aJipec 3JIEKTPOHHOM MOYTHI (II0 JKEJIAHHIO);

XKEJIaeMyIo JlaTy U BpeMsl IpHeMa.

B ciyyae HECOOTBETCTBHs CBEIEHMH, KOTOpble COOOLIMI 3asfBUTENb IPHU
TIpe/iBAPUTENBHON 3aMMCH, JOKYMEHTaM, IPEACTABIEHHBIM 3asBUTENEM NPH JHIHOM
npueMe, MpeaBapuTeIbHas 3alUCh aHHYJIUPYETCS.
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Ilpu ocymecrBiennn npemsaputensHoii samucu 3asBUTENIO obecreynBaercs
BOSMOXXHOCTE pacrieqaTarh TalOH-NIOATBEPXKAcHHE. B ciyuae, eciu 3asBuTes coo0mmuT
a/ipec SIEKTPOHHOH TOYTHI, Ha YKA3aHHbIH aJpec TaKKe HAIpaBseTCs uHbopMaIHs o
TIONTBEPKACHUH TIPEABAPUTEIPHON 3alHCH C YKa3aHHeM Jarkl, BPEMEHU U MecTa
npuema.

Ilpn ocymecTBIeHnH NpenBapUTENBHON 3amMUCH 3asBHTENh B 06s13aTeTEHOM
TIOpsiiKe HHPOPMHUPYETCS O TOM, YTO MPeBAPUTEIbHAS 3AITHCh aHHYJIUpPYeTCs B Clly4ae
€r0 HEABKH IO HCTEYEHUHU 15 MUHYT C Ha3HAYEHHOTO BPEMEHH IpHeMa.

3asiBUTENb B MOGOE BpeMs BIPaBe OTKAa3aThesl OT NpeBAPUTENBHOMN 3alIUCH.

3anpemaercss TpeGoBaTh OT 3asBUTENS COBEPIICHUS HHBIX NEHCTBHM, Kpome
NPOXOXACHUS HICHTUQUKALMHE U ayTeHTUDHUKALIUKA B COOTBETCTBHH C HOPMaTHBHBIMU
NpaBoBBIMU aKTaMH Poccuiickoit ®Denepauuu, ykasaHus wnenu IpueMa, a TaKxe
TIPEIOCTAaB/ICHUs CBEICHUH, HEOOXOMMMBIX IS pacyuera IJIUTeIbHOCTH BPEMEHHOTO
MHTEepBaja, KOTOPbIi HE06X0MMO 3a6POHUPOBATE ISl IpHeEMa.

3. Cocras, noc/1e10BaTeILHOCTb H CPOKH BbINOHEHHS aIMHHHCTPATHBHBIX
npoueayp, TpeboBaHHs K NOPSAKY HX BBLITIOJTHEHHS, B TOM YHCJIE 0COGEHHOCTH
BBITOTHEHHS! aIMHHHCTPATHBHBIX POLEAYD B 3/IEKTPOHHO# opMe, a Takske

0COGEHHOCTH BBINOJIHEHHs] aIMHHHCTPATHBHBIX npouenyp B
MHOro(YHKIHOHAIbHbIX LEHTPAX

3.1. Onucanye mocien0BaTeTbHOCTH AEHCTBHI IIpY NIPEOCTABIECHUN
MyHHUIMIATBHOR yCIIyrH

3.1.1. IlpenocraBiieHre MyHHIMIATBHOM YCIIyTH BKIIIOYAeT B celsl clieayrolue
aIMUHUCTPATUBHBIE IIPOLEYPHI:

1) KOHCYIBTHPOBaHHME 3aABUTEIIS,

2) IpUHATHE M pPAacCMOTPEHHE KOMILIEKTA JAOKYMEHTOB, IpeACTaBIEHHbIX
3asBUTEIIEM;

3) MOATrOTOBKA Pe3yTbTaTa MyHHLMTATEHORM yCIIyTH;

4) BblIa4a (HampaBIIeHHE) 3asBUTENTIO Pe3yJIbTaTa MYHHUILMIIAIBHON yCityry;

5) MCTIpaBlIeHHe TEXHUYECKUX OIIHOOK.

3.2. OxazaHue KOHCYJIbTALUH 3asBHTENIO

3.2.1. OcHOBaHMEM Hayaga BBINOIHEHHUS aJIMHHUCTPATUBHOM  mIpoLexyphl
ABJISETCS OOpallleHHe 3asBUTENs [0 BOMPOCAM, CBS3aHHBIM C IIPeI0CTaBIeHHEM
MYHUIUIIAIEHON yCIIyTH.

JIOIKHOCTHBIM ~ 1HIIOM  (paGOTHMKOM), OTBETCTBEHHBIM 3a  BBINOJHEHHE
aJIMMHUCTPATHBHOM MPOLETYPhI, ABJISETCS:

npu obpaienuu 3asButess B MOL] — paGotaik MOLI;

npu obpamenuu 3asButens B Opran — PykoBomurens [Tanatsr MMYIIECTBEHHBIX U
3CMCJIBHBIX ~ OTHOLICHWH (namee - JOIDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBaHHE).
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3.2.2. 3asBurens Bnpase 00paTUThCS 3a KOHCYJIbTALMEHR O NOpSIIKE M CpPOKax
TIPENI0CTaBICHNS My HUIUIIANBHOH yciryrd B ML tuyno 1 o TeneOHy U JIIEKTPOHHOMN
mnoyre.

Pabortank M®IL] koncympTHpyer 3ajABUTENIS, B TOM YHCIE MO COCTaBy, (opMme
TNIPEACTaBIAEMOM JIOKYMEHTAIUH U APYTHM BOITPOCaM ISl TIOJTyYEHUSI MyHHLIUIATbHOM
YCIIyTH.

3asBUTENL MOXET IONyYHTH MHQOPMALMIO O IMOPSAAKE IIPeNOCTABICHHS
MYHHLUHMIAILHOR YCIIYTH Ha OQHIHANEHOM caiite ML http://mfc16.tatarstan.ru.

AIMHUHHCTPATUBHBIE IIPOLEMYDEl, yCTAHABIMBACMBLE HAaCTOSIIUM ITIYHKTOM,
BBINOJTHAIOTCS B IEHb OOpallleHHs 3aIBUTEIIS.

Pesynpratamu  BRImonHeHus aIMUHHUCTPATUBHBIX  IPOLELYP  SIBJISIOTCS:
KOHCYJIBTALHS 10 COCTaBY, pOpPMe NPeCTABISIEMOM TOKyMEHTAIHH 1 JpYTUM BOIIPOCaM,
HEOOXOXMMBIM JUISl IOJTyYeHHs MY HULMATBHOM YCIIYTH.

3.2.3. 3asBuTeb BIIpaBe 0GpaTHTECS B Opran no TeneoHy u 31eKTpOHHOM mnoure,
a TaKKe MOMyYHTh KOHCYNbTAlMIO Ha Pecry6iukanckoM mopraie, caiite Oprana o
TIOp3IKE ¥ CPOKaX NPe0CTABICHNsS MyHHIMIAIBHON YCIyTH, B TOM YHCIIe 110 COCTaBy,
dopme npexcraBiseMoif HOKyMeHTamMH W APYTHM BOIPOCAM [UISL IOJyYeHHUs
MYHHULHUNAIBHOH YCIIyTH.

HomkHocTHOe MIO, oTBeTcTBeHHOE 3a KOHCYJIbTUPOBaHHE HH(OPMHUpYeET
3ajBUTC/IA B COOTBETCTBHM C TpeOoBaHWsMH myHKTa 1.3.4 aJIMUHHCTPATHBHOIO
periameHTa.

AJIIMMHUCTDaTHBHBIE IIPOLENPHl, YCTAHABIHBACMBLE HACTOAIIUM IYHKTOM,
BBITIONHSIOTCS B TEYCHHE TPeX pabounX AHEH Co JHS IOCTYIIEHHs 06paleHus.,

Pesynpratamu  BeIMONHEHuMs aIMUHHUCTPATUBHBIX  IIPOLENYP  SBJISIOTCS:
KOHCY/IBTAllMK 1O COCTaBy, (Opme Mpe/CTaBIseMOl [OKYMEHTAIMH W JIpyTrum
BOIPOCaM, HEOOXOAUMBIM IS [Oy4eHHs MyHULMNATBHOMN YCIIYTH.

3.3. IlpuHATHE U PaCCMOTpPEHHE KOMILIEKTA JIOKYMEHTOB,
IIPEJCTAaBICHHBIX 3asBUTENIEM

3.3.1. Ilpuem OKyMEHTOB JUIsl TIpeOCTaBIIeHHs MYHHUIMIIAIBHON YCIIyTH Yepe3
MO®L] unu ynanennoe pabouee mecto MOILI.

3.3.1.1. 3asBuTens (npencTaBUTEND 3asBUTeNs]) obpamaercs B MOIL] ¢ 3anpocom
O TpCAOCTABICHUM MYyHUUMNANbHOH YCIYTH M MpPEACTAaBAAET NOKYMEHTH B
COOTBETCTBHH C IIyHKTOM 2.5 aJIMUHHCTPATUBHOTO PeriIaMeHTa.

3.3.1.2. Paborauk M®LI, Benymmii ipueM 3asBIeHHI:

OIIpe/ieNIIeT IPEeAMET O0palleHH s

YAOCTOBEPSET JINYHOCTH 3aBUTEJIS,

TIPOBOZUT NPOBEPKY MOJHOMOYHH JIMIIA, MOJAIOLIETO T0KYMEHTHL;

TIPOBOMT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TPeGOBAHUSAM, YKA3aHHBIM B
IIyHKTe 2.5 aAMMHUCTPAaTUBHOTO PeriaMeHTa;

3aIlOJHSAET NEKTPOHHYIO (popMy 3asBiienus B AUIC M®L];
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TIpH MIpENIOCTaBICHHH IOKYMEHTOB, YKa3aHHBIX B IIYHKTe 2.5 aIMHHHUCTPATUBHOI'O
PeriavMenTa Ha 6yMaXHOM HOCHTENle, OCYLIECTBIISET CKaHUPOBaHME NpPEACTABIEHHBIX
JOKYMEHTOB;

pacneyaTeiBaet 3asBienue u3 AUC M®L];

TICPENACT 3asBUTEIIO Ha IIPOBEPKY U TOMKICAHHUE;

I0CJIC IIOANHUCAaHHs CKaHUPYET MOANKUCAHHOE 3asiBieHue B AUC MOILT;

sarpyxaeT B AIC M®L noxymeHThI, mpeacTasieHHse B 3JIEKTPOHHOH (opme
MITH 3IIEKTPOHHBIE 00pasbl OTCKAaHHPOBAHHBIX JOKYMEHTOB, Gopmupyer anexTporHOE
pi(2) (o

BO3BpAIIACT NIOANMCAHHOE 3asBJI€HHE U OPUTHHANBI GyMaXKHBIX JOKYMEHTOB;

BbIIACT 3asIBUTEIIIO PACIIUCKY B IIPUEME JOKyMEHTOB.

AIIMMHHCTDaTHBHBIE TIPOLIE/YPEL, YCTaHABIUBAEMbIe HACTOSIUMM ITyHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHUs 3asBUTE]IS.

Pesynbratamu BemonHenwus aAMUHHUCTPATUBHBIX MPOLENYP SBJSIOTCS: TOTOBOE K
OTIIPABKE 3asBICHUE M NaKeT JOKYMEHTOB.

3.3.1.3. PabotHuk M®I HanpasnseT naker AOKYMEHTOB, IIPUHSATBIX OT 3asBUTEIs
B OpraH B 371eKTPOHHOM hopMe (B cOCTaBe MaKeToB 3JIEKTPOHHEIX JIEJT) B TEUEHHE OHOTO
pabodero Hs co S 06paleHUs 3asBUTENS B CTPYKTypHOe mojpasjenerne M®I],

Pesynbratamu BeImonHeHUS AIMHUHHUCTPATUBHBIX IIPOLIEAYD SIBISIOTCS: 3asBJICHUE
M IaKeT NOKyMEHTOB (DJIEKTPOHHOE AEN0), HAIpaBIeHHblE B Opran, nocpencTBom
CHCTEMBI 3JIEKTPOHHOT'O B3aUMOIEHCTBHS.

3.3.2. TlpueM NOKyMEHTOB IS MpeOCTABICHHS MYHHULHOAIBHOH YCIyrH B
3JIEKTPOHHO# (opme depe3 PecrybmukaHCK it IopTa.

3.3.2.1. 3asBUTeNb VIS MOJAYM 3aSBICHUS B 3JIEKTPOHHON ()OpMe BBHITIOTHSET
CIEAYIOIINE NeHCTBHUS:

BBIMOJIHAET aBTOPHU3ALUIO;

OTKPBIBAET (OPMY 3NIEKTPOHHOTO 3asIBIICHHS;

3anoHACT (OPMy OIEKTPOHHOTO  3asiBIIEHHS, BKJIFOYAIONIYI0  CBEJIEHUS,
HEO6XOMMbIE U 00sI3aTeNbHEIE TS IPeJOCTaBIeHHs MYHHUIMIAIBHOH yCiIyry;

TIPUKPEIUIET NOKYMEHTBl B 3JIEKTPOHHOH (OpMe WM 3IIEKTPOHHEIE 06pasbl
AOKYMEHTOB K (POpMe 3JIEKTPOHHOTO 3asBieHus (TpH HEOOXOTUMOCTH);

NOATBEPXKAACT (HAaKT O3HAKOMICHHS M COMNACHS C YCIOBHUSMH H HOPSIIKOM
TNIpEAOCTaBICHHUS. MYHUUMIAIBHOM YCIYrH B 3JEKTPOHHOH (opMe (ycTaHaBIHBaeT
COOTBETCTBYIOIIYIO OTMETKY O COINIACHHU B )OPME 3IEKTPOHHOIO 3asIBICHHs);

TIOATBEPXKAACT ~ NOCTOBEPHOCTh  COOOIIEHHBIX  CBEAEHUH  (yCTaHABIMBAET
COOTBETCTBYIOILYIO OTMETKY B (DOPME 3I€KTPOHHOI'O 3asBJICHHS);

OTIIPaBJIsIeT 3aIl0JIHEHHOE 3JIEKTPOHHOE 3asiBJIEHUE (HaxxumaeT
COOTBETCTBYIOILYIO KHOIIKY B ()OpMe 3JIEKTPOHHOI'O 3asBIEHHs);

SJICKTPOHHOE 3as5BIICHHE MOAUCHIBACTCS B COOTBETCTBUH C TPEGOBAHMSAMY [TyHKTA
2.5.3 aAMMHUCTPaTUBHOI'O PEraMeHTa;

N0JTy4aeT yBeJOMIIeHHE 00 OTHpaBKe 3JIEKTPOHHOTO 3asBIIEHHS.

DopMaTHO-I0rHYecKast IPOBEpKa CHOPMUPOBAHHOTO 3asBJICHHUS OCYILECTBIISIETCS
TIOCJIE 3a0THeHUS 3asBUTENIEM KXKOT0 U3 IOJIeH dIeKTPOHHOM hopMBI 3asiBieHus. [Ipu
BbIABICHMH HCKOPPEKTHO 3allONIHEHHOTO IOJs JIEeKTPOHHOM (OPMBI 3asBieHHs
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SaJABUTEIIb yBEIOMIISCTCS O XapaKTepe BBISBICHHOH OMIMOKU U MOPS/KE €€ yCTPaHeHuUs
TNOCPE/ICTBOM HH(POPMAIIHOHHOTO COOBLIEH S HEOCPEACTBEHHO B 3IIEKTPOHHOM (opme
3asBJICHUS.

A/IMUHHCTpATHBHBIE IIPOLEAYPhl, yCTAHABIHBAEMbIE HACTOSAIIMM IIyHKTOM,
BBIIIOJIHAKOTCA B I€Hb O6paIlIeHI/I$I 3asBUTEIIA.

PesynbTaraMn  BBINONHEHHS — aJAMHHHCTPATHBHBIX  TIPOLEAYP  SBJISIOTCS:
SJICKTPOHHOE JieJIo, HampabieHHOe B OpraH NoOCpeCTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aUMOZEHCTBHUSI.

3.3.3. PaccMoTpeHue KOMILIEKTa JOKyMeHToB OpraHoM.

3.3.3.1. OcHoBaHMeM Hayaja BbIIOJIHEHHS aJMHHHCTPATHBHON IIPOLE Iy PbI
SBJIIETCS  NOCTYIUICHHE 3asBI€HHS M HMHBIX JOKYMEHTOB, HEOOXOMUMBIX LI
IPEJIOCTaBJIEHHs] MyHULIUIIAIBHOMN yCITyTH.

HOmKHOCTHEIM ~ TMIIOM  (paGOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHHE
aIMUHHCTPaTHBHON MpOLeaypsl sBiseTcss PykoBogurens [lanaThl HMyImECTBEHHBIX U
3€MENbHBIX OTHOLICHWH (Hanee - JOKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIPHEM
JIOKyMEHTOB):

3.3.3.2. JIo/mKHOCTHOE JTHIIO, OTBETCTBEHHOE 3a IIPHEM JOKYMEHTOB, B ClIydae
oOpaleHus 3asBUTeENIS ¢ 3asBieHueM B Opran:

OIpeEeNsAeT IpeaMeT OOpalleHus;

YCTaHaBJIMBAET TUYHOCTH 3asIBUTEIIS;

IPOBOAUT NPOBEPKY ITOJHOMOYHM JIMI(A, TOJAIOIIETO JOKYMEHTEL;

NPOBOJMT IIPOBEPKY COOTBETCTBHS JOKYMEHTOB TPEOOBAHHSM, YKA3aHHBIM B
IyHKTe 2.5 a/IMMHACTPATUBHOIO PETJIaMeHTa, IPOBEPKY COOTBETCTBHS TIPECTABICHHBIX
AOKYMEHTOB yCTaHOBJICHHbIM TpeOOBaHUAM (Haiuexaiiee O(OPMIEHHE KONUii
NMOKyMEHTOB, OTCYTCTBHE B JOKYMEHTaX IOJYHCTOK, IPHUIIMCOK, 3a4€PKHYTBIX CIIOB H
HHEBIX HE OTOBOPEHHBIX HCIIPABIICHHIA );

3alOJHACT ~ JNIEKTPOHHYIO  (opMy 3asBICHHS B  aBTOMAaTM3UPOBAaHHOM
MHQOPMAllMOHHOK CHCTEMe, NpeAHA3HAYeHHOW JUIs OKa3aHWsl TOCYIApCTBEHHBIX H
MYHHULMIAIBHBIX YCIIyT;

IPY NIPeIOCTaBJIEHHH JOKYMEHTOB, YKa3aHHbIX B ITyHKTE 2.5 a IMUHHUCTPATHBHOIO
periameHTa Ha OyMa)XHOM HOCHTeNe, OCYIIECTBIISCT CKaHHPOBAaHHE IPEACTAaBIEHHBIX
JIOKYMEHTOB;

pacreyaTbIBaeT 3asBJICHHE;

nepeaeT 3asiBUTEINIO Ha IIPOBEPKY U MOIHCAHHE;

I10CjIe MOANKUCAHUS CKAaHUPYET MOANKUCAaHHOE 3asBIICHHE;

3arpyaer B aBTOMAaTU3UPOBAHHYIO HUH(POPMALIMOHHYIO cucremy,
NpeJHa3HAYEHHYI0 JJsl OKa3aHUs TOCYyJapCTBEHHBIX M MYHHLUHUIAJIBHBIX YCIIyT
JOKYMEHTBI, TPEeACTaBIECHHBIE B JJIEKTPOHHOH (opMe WM 3IeKTPOHHbIE O0pa3ssl
OTCKaHMPOBaHHBIX JOKYMEHTOB, (OPMHUPYET JIEKTPOHHOE [EJI0;

BO3BpalllaeT MOANMCAHHOE 3asABJCHME M OPMTHHAIBI OYMaXKHBIX JOKYMEHTOB
3asiBUTEIIO;

BBIJIa€T 3asIBUTEIIIO PACUCKy B IIpUeMe TOKyMEHTOB.

B ciy4ae Hanu4yus oCHOBaHHM Ui OTKa3a B MpUEME JOKYMEHTOB JOJDKHOCTHOE
JIMLIO, OTBETCTBEHHOE 3a IpUEM J[OKYMEHTOB, YBEIOMIJIET 3asBHUTENS O HaJIHMYUU
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NPENATCTBUHA 11 IpUeMa 3asBlIeHUS U BO3BpAIllaeT €My JTOKYMEHTHI C OOBSICHEHUEM
COLCPXKAHUSA BBIBIICHHBIX OCHOBAHMM JUISl OTKa3a B IPHEMe JIOKYMEHTOB.

3.3.3.3. JlomKHOCTHOE JHLO, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, IOCJe
TNIOCTYIIEHHS TOKYMEHTOB Ha PacCMOTpEHHeE:

IIPUCBAUBAET 3a5BIIEHHIO HOMEDP B COOTBETCTBUH C HOMEHKJIaTypoi Jien u craryc
«IIpoBepka 1oKyMeHTOBY;

H3y4aeT MOCTYNMUBIUUE OJIEKTPOHHBIE Je/la, B TOM YHCIIE [IPUIIO)KEHHEIE
3ajABUTEJIEM IOKYMEHTEI B DJIEKTPOHHOH OpMe U 31eKTPOHHEIE 00pa3bl JOKYMEHTOB;

TIPOBEPSACT KOMILIEKTHOCTD, YHTAEMOCT JIEKTPOHHBIX 06Pa30B JIOKyMEHTOB;

NIPOBEPSIET COONIONCHHE YCIOBUH JeHCTBUTEBHOCTH 3JIEKTPOHHOM MOJIINCH,
nocpencTsoM  obpamenus kK Exunomy noprainy (B cily4yae, ecid 3asBUTeeM

MIPEJCTaBICHBI 3JIEKTPOHHBIE JIOKYMEHTBHI, MIOJIIUCAaHHbBIE YCHIIEHHO#
KBaTM(UIUPOBAHHOM 3IEKTPOHHOM MIOJIHCHIO).
IIpu HaJIMYUH OCHOBaHHiA, IIPETyCMOTPEHHBIX IIYHKTOM 2.7.1

a/IMHHUCTPaTUBHOIO PErJIaMeHTa, MOATrOTABINBAET NMPOEKT YBEAOMICHHS 06 OTKase B
TIpHEMe IOKyMEHTOB, HEOOXOAUMBIX JUISl IPEOCTABIIEH S My HULIUITATBHOMN YCIIyTH.

B ciydae, eciu B pesynbrare NIPOBEPKH YCUIICHHOH KBATHGHUIMPOBAHHOM
OJIEKTPOHHOM MOANMCH BBISBIEHO HECOOIIOIeHHE YCIIOBH €€ AeHCTBHTENBbHOCTH,
TIPOGKT YBEAOMJICHHUs 06 OTKa3e JOKEH COIepKaTh IIYHKTHI cTaThy 11 DenepaabHOro
3aKkoHa Ne 63-M3, KOTOpBIE MOCITYXKHIH OCHOBAaHHEM JUISL €r0 IPUHSATHS.

IIpoekt yBemomienus o6 oTkase B [IpPUEME JTOKYMEHTOB, HEOOXOMMMBIX JIsI
TIPEAOCTABICHHA My HULIUIIATILHON YCIIYTH, C YKa3aHHeM [IPHYUH OTKa3a (B cilydae, eciiu
OCHOBaHMs NNl OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIMMBIX IJIsi IIPEIOCTaBJIeHHS
MYHHUUMNATEHON YCIIyTH, CBA3aHBI C HAPYLIEHHEM YCTAHOBJICHHBIX TpeOOBaHMIl K TAKUM
AOKyMEHTaM, OCHOBAaHHUS JUIs OTKa3a B IIpUEME JOKYMEHTOB OJIKHbI colepxKaTh
MHQOPMAILIMIO O HAMMEHOBAHHH JOKYMEHTOB (nHdopmanH, cBeneHHit), KOTOPBIE He
TIPCACTABIICHBI, CONCPHKAT HENOCTOBEPHbIE W (MNIM) [POTUBOPEUHBEIE CBEJCHMS,
OQOPMJIEHBI C HApyLIEHWEM YCTAHOBIEHHBIX TpeOOBaHWI), HampaBisieTcs Ha
COTJIACOBAHME B yCTAHOBICHHOM IIOPSAKE TMOCPENCTBOM CHCTEMBI 3JIEKTPOHHOTO
MOKYMEHTO000pOoTa.

CornacoBanue mpoekra yBemOMIeHHS 06 OTKase B [pHeMe JOKyMEHTOB,
HEOOXOIMMBIX JUIS IPENOCTABNEHHS MYHHLHUIATLHOM YCIyTH, OCYIIECTBISETCS B
TIOpAZIKE, IPEAYCMOTPEHHOM ITyHKTOM 3.4.3 aJIMUHHCTPAaTUBHOIO perIaMeHTa.

B ecmyyae orcyrcTBHs oOCHOBaHMIT s OTKasa B IIpHEMEe JOKYMEHTOB,
IPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aIMMHHCTPAaTHBHOIO perjaMeHTa, JOJLKHOCTHOE
JIUIO, OTBETCTBEHHOE 3a IPHEM NOKYMEHTOB, B TEYEHHE OJHOrO paboyero AHs cO AHS
TIOCTYIUICHUS 3asIBIICHUS, HAPABIISET 3asBUTENIO, YKa3aHHBIM B 3asBJIE€HHHU CIIOCOGOM,
YBEIOMIICHHE O IOCTYIUICHWM 3asBJICHHUSI, COMEpIKAllee BXOMSILINN PErMCTPAMOHHBIH
HOMEp 3adBNCHHS, NATy MOJyYeHHUs 3asBICHHUs, TepedeHb HANMEHOBAHUH (ailIos,
TIpEAICTaBICHHBIX K HEMY IOKYMEHTOB, AaTy MOJY4YEHHMs pe3yJbTaTa MyHHIHIAIbHON
YCIIyTH.

3.3.3.4. HcnonneHue mpouexyp, yKasaHHBIX B IIYHKTax 33.3.1, 3333
aIMUHUCTPATHBHOIO  pErjaMeHTa, IpH HAIMYMH TEXHUYECKOH BO3MOYKHOCTH
OCYIICCTBIIACTCS B aBTOMATHIECKOM PeXKUME C HCTIONb30BaHHEM aBTOMATH3MPOBAHHOM
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HH()OPMALIMOHHOMH CHUCTEMBI, NpeIHA3HAYCHHOH I OKa3aHus TOCYyTapCTBEHHBIX H
MYHULUNAIBHBIX YCIIYT.

3.3.3.5. AIMHHHCTpaTHBHEIE TIPOLENYPEL, yCTaHaBNMBaeMble IyHKTOM 3.3.3
4IMUHHCTPaTHBHOTO PETIaMEHTa, BEINOIHSIIOTCS B TEUCHHE OHOTO paboYero HS Co aHs
TOCTYILICHUS 3asIBNICHHS HAa PACCMOTpeHHe.

Pesynpratamu BeImonnenus AIMUHHUCTPATHBHBIX IIPOLEAYD SABJISIOTCS: IPUHSTHINA
Ha paCCMOTPEHHE KOMIUIEKT JOKYMEHTOB HITH TIPOEKT yBEAOMIICHHUS 06 OTKa3e B mpreme
AOKYMEHTOB, HEOOXOMMBIX ISl IPEXOCTABICHNUS MyHHUIHUIATbHON YCIIyTH.

3.4. INoxroroska pesynsrata MYHHIMOATBHOMR yCIIyry

3.4.1. OcHoBaHneM Hauana BLINIOHEHUS  aJIMUHHCTPATHBHOMN POl Ty pPBI
ABJACTCS IOCTYINIEHHE OT HOJKHOCTHOTO JIHLIA, OTBETCTBEHHOrO 3a [IPHEM JJOKYMEHTOB,
AOKYMEHTOB, HEOOXOMMBIX ISl IPEOCTABIICHHS MYHHMIUNAIBHOH YCIyTH.

JOIKHOCTHEIM — JtHIIOM (paboTHHKOM), OTBETCTBEHHBIM 34 BBIIIOJTHEHHE
4IMHHUCTPATHBHOH NpOLeNyps! sBaseTcs: PykoBomuress [Tanater umymecTBeHHBIX 1
SCMEILHBIX OTHOLUEHHWH (najee - HOIKHOCTHOE JTMLO, OTBETCTBEHHOE 3a IpHeM
JIOKYMEHTOB):

3.42. JlomxnocTHOe JHo, OTBETCTBEHHOE 33 IIOATOTOBKY pe3yJsTaTa
TIPENOCTABICHHS MyHUUMIIATBHON YCITyTH):

PacCMaTpUBAeT KOMILIEKT NOKYMEHTOB, HeOoGXOIUMBIX AUl TIpeOCTaBIEHUS
MYyHHMIUNATEHON yCITyTH;

IIPH BBIABJICHWH OCHOBaHMH IJIs OTKa3a B [IPENOCTaBICHUU MYHMIUNAILHO
YCIyTH, yKasaHHbIX B IIYHKTe 2.8.2 a/IMUHHCTpaTHBHOrO PerilaMeHTa, MoAroTaBIHBaeT
TIPOCKT yBEAOMIIEHHUsI 06 OTKa3e B IPeIOCTaBICHHH MyHHLUNATBHOR YCITyTH;

B ClIy4ae OTCYTCTBHs OCHOBAHHI [l OTKA34a B NPEOCTaBIIEHUH MYHHUIUNATILHOM
YCIIyTd, IPeTyCMOTPEHHBIX ITyHKTOM 2.8.2 4IMHHUCTPATHBHOTO PErjiaMeHTa, 10 UTOram
PacCMOTPEHHs NTOKYMEHTOB, HEOOXOIUMBIX s NIPENOCTaBIEHUs MYHHUIMIAIBHON
YCIYTH, IOArOTABIMBACT IIPOEKT Pe3yIbTaTa [IPeI0CTaBICH S MYyHHULMIATBHOHN yCITyTH
B COOTBETCTBUH C NIOANYHKTAaMH 1, 2 myHKkTa 2.3.1 aAMHHUCTPATHBHOTO PerjlaMeHTa;

HalpaBli€T  IOATOTOBIEHHBIA  IIPOEKT pesynpTata  mpemocTaBlieHHs
MYHHIUNAJIBHON YCIIyTH Ha COTVIAaCOBAHHE B YCTaHOBJIEHHOM MOpSNKE IOCPENCTBOM
CHCTEMBI 3JIEKTPOHHOTO IOKYMEHT0060pOTA.

AIMUHHCTpaTHBHbIE TPOLCAYPEI, yCTaHABIMBAEMblE HACTOSIUMM IyHKTOM,
BRINOJIHAKOTCS B TEYEHHE ABYX paboYnX mHEi .

Pesynpratamu Breimonnenus a/MUHACTPATUBHBIX MPOLENYp SBISIOTCS: MPOEKT
YBENOMIIEHHS 00 OTKase B MpeNoCTaBIeHHH MYHUUMIAIBHOM YCIIYTH, HpOeKT
YBEIOMIIEHHs 00 OTCYTCTBHU HH(OPMALUU B PeecTpe MyHHUHUNANIBHOIO MMYIIECTBa,
TIPOEKT BBITHCKM M3 PEECTPa MyHHIHITATLHOIO HMYIIECTRA.

3.43. CormacoBanme u mommucaHue IIPOEKTa pe3yibTaTa IpeOCTaBICHUS
MYHHULHUNANbHOH — yClyrd  (Jallee —  [pOEKTHI JAOKYMEHTOB)  OCYILECTBIISETCS
PYKOBOZMTENIEM CTPYKTYPHOIO MOAPA3NeNeHHs, OTBETCTBEHHOIO 3a HIOITOTOBKY
Pe3ylbTaTa MyHMIMNANBHOM  yCIyrH, 3aMecTHTeNeM Pyxosonurens Oprana,
Pyxosonurenem Oprana.
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IMoarorosnenusie TIPOCKTBI OKYMEHTOB, UMEIOII[He 3aMEYaHus, BO3BPAIIAIOTCS
Ha J0pabotky snmiy, OTBETCTBEHHOMY 3a IOATOTOBKY Pe3yapTaTa MyHHUUMMAIBEHOM
yenyru. Ilocne ycrpanenus 3ameuammis TIPOEKTBI TIOKYMEHTOB MIOBTOPHO nepefarTcs
AJIsL COITIACOBAHUS H ITOIITHCAHUSL,

PykoBomurens Oprana npu PAaCCMOTPEHHH MPOEKTOB JOKYMEHTOB poBepsieT
COOIIIO/IEHHE a/IMHHUCTPAaTHBHOTO PErIaMeHTa 0IKHOCTHBIMHU JTamu Oprana B yacTy
CPOKOB  BBINIOJHEHUsI  a/IMHHHMCTPATHBHBIX HIPOLeNYp, HX MOCIEHOBATEILHOCTH H
TIOTHOTBI, HATMYHS COTNACOBAHMM YIIOMHOMOYEHHEIX AOJDKHOCTHBIX sy Oprana B
CHCTEME 3IIEKTPOHHOIO 10KyMEHTO060pOTA.

B cmysae  BoisBrenus HAapyIIeHUH B  YacTH  CpokoB BEINOTHEHUS
aAMMHUCTPaTHBHBIX IIPOLENYp, WX TOC/IEIOBATENEHOCTH U TONHOTEI PykoBomures
Oprana unnnuupyer npusnevenue x OTBETCTBEHHOCTH JIMLI, OITYCTHBIIHX HapyIleHus,
B COOTBETCTBHH C ITyHKTOM 4.3 aIMUHHMCTPATHBHOTO PErjaMeHTa.

AJIMHHHUCTpaTHBHEIE TIPOLCAYPEL,  yCTaHABIMBAECMbIE HACTOSIIAM IIYHKTOM,
BEITIOJIHAIOTCS B TeYEHHE BYX paGoumx mHe.

Pesynpratamu BeImonmenus 4IMUHUCTPaTHBHBIX MPOLENYD SBISIOTCS: pellieHue
06 oTKase B mpueme AOKYMEHTOB HEOOXOMUMBIX /ISl [peI0CTaBIICHHS MYHHULUAIBEHOM
YCIYTH, pelente o6 oTkase B MpeLOCTABICHUM MYHULUNABHON YCIIyTH, pelieHde 06
OTCYTCTBMM MH(OPMAIHH B peecTpe MYHULUNIAIEHOTO MMYILECTBA, BBIITHCKA U3 peectpa
MYHHULUIIATIEHOTO UMYIIeCTBA.

3.44. Hcnonuenne MPOLCAYp, YKa3aHHBIX B  MyHKTax 342, 3.423.
aIMUHHCTDATUBHOTO  pEINIAMEHT4, MPH  HAIHYHH TEXHUYECKOH  BO3MOKHOCTU
OCYIIECTBISLETCS B aBTOMaTHYECKOM PEKUME ¢ MCIIOIb30BaHMEM aBTOMATHU3UPOBAHHO
MH(OPMAIHOHHOK CHCTeMBl, NPEeAHAa3HAYEeHHON JUI1 OKa3aHus FOCYZIapCTBEHHBIX M
MYyHHIUIAILHEIX yCIIyT.

MakcumanbHeiit cpok BeimoTHEHHS aAMHUHHCTPATHBHBIX NPOLEAYP, YKA3aHHBIX B
IYHKTE 3.4. aIMUHHUCTPaTHBHOTO PCTTIaMEHTa, COCTaBIIsIET YeThIpe paboumx s,

3.5. Boigaua (HampaBnieHue) 3asiBUTE IO Pe3yJbTaTa MyHUIMNANBHOM yCIyry

3.5.1. OcHoBauumeM Hauana BBINIOJIHEHHS.  aIMUHUCTPATUBHOM IpOLIe Ty pEI
ABIGIETCS.  TOIYYeHHEe NOJKHOCTHBIM  JIHLIOM, OTBETCTBEHHBIM 32 BBIIOJIHEHHE
4IMUHUCTPATUBHOM IPOLEypbI, JOKyMeHTa, HOATBEPXKIAIOLIETO MPENOCTABIEHHE
MYHHIUNAIBHOHR yCIIyIH.

JOmMKHOCTHEIM  JHIIOM (paboOTHHKOM), ~OTBeTCTBEHHBIM 3a BBIITOJTHEHHE
4AMUHHUCTPATUBHOH NpOLeNypE! siBisieTcss PykoBomures Ilanater nMymecTBeHHBIX 1
3E€MEIBHBIX OTHOIUEHUH (Hajee - OKHOCTHOE L0, OTBETCTBEHHOE 3a MpHeM
JOKYMEHTOB):

3.5.2.  JlomxnoctHoe wo, OTBETCTBEHHOE 33  BbIgauy (HampaBeHue)
JIOKyMEHTOB:

00ecreHBaeT PErHCTPALIUIO H BHECEHUe CBEIICHUH O pe3ynbTarte MpeaoCTaBICHHUS
MYHHLHITAJIBHON yCIIyTH B MOACHCTEMY Be/eHHS AOKYMEHTALMK aBTOMaTH3HPOBAHHOM
HUH(POPMAIMOHHOI CHUCTEMBI, INpETHa3HAYCHHOM IJIsI OKAa3aHHS FOCYTapCTBEHHBIX U
MYHHUIHIAIBHBIX YCIIyT;
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U3BEILIACT 3asBUTEJIs (€ro NIPEAICTaBUTEIIS) CIIOCOGOM, yKa3aHHBIM B 3asBIICHUH, O
PE3yJIbTaTe NMPENOCTABNEHHUS MyHHLUNAIBHOMN YCIYrd U O BO3MOXXHOCTH MOJy4YeHHUs
PE3yJIbTaTa NpeAOCTABICHNS MyHHIUIATBHON ycnyru B Oprane uiu 8 MOLI,

Hcnonuenne IIPOLCNYp  NpPH  HaIWYHHM  TEXHHYECKOM BO3MOXXHOCTH
OCYIIECTBIIAETCA B aBTOMaTHIECKOM PEKHME ¢ HCTIONE30BaHHEM aBTOMaTH3UPOBAHHOM
HH(OPMAI[MOHHOM CHCTeMB, TIPEHA3HAYCHHON ISl OKA3aHHs TOCYNapCTBEHHBIX H
MYyHHIHUNATBHEIX YCIIyT.

AIIMHHHCTpaTHBHbIE TIPOUCAYPBI, yCTaHABIMBAEMbIE HACTOALIUM IIYHKTOM,
BBINOJHAIOTCS. B TEYEHHE OJHONO paGodero mus co AHS TIOAIHCAHUS NOKYMEHTa,
SIBJISFOLLETOCS pe3yabTaToM [IPEIOCTaBIIEHUS MYHHULUIATBHOR YCIIyTH,
YIOITHOMOYEHHBIM JI0JKHOCTHBIM JTHIIOM Oprana (Opranom).

Pesynpratamu  Bemmonmenus AIMHUHHUCTPATHBHBIX  IPOLENYp  SBISIOTCS:
PasMEIIICHHe CBEICHMH O pesyibTaTe MpefoCTABIEHHS MyHULIUNIAIBHON YCIyTH B
MH(OPMAIHOHHBIX CHCTEMaX, M3BEIICHUE 3aBUTEIIsI (€10 PeCTaBUTENS) O pe3ynbrare
TIPEAOCTABICHUS My HUIMIIAIBHON YCIIYTH U cloco6ax ero MOy YeHHusl.

3.5.3. Tlopsgox  BeImaum (HampaBneHus)  pesynbTata NIPeI0CTaBJIEHUS
MYHULUIIATBHOH YCITyTH:

3.5.3.1. Ilpu obpamenun 3asBuTeNs 3a PE3yJETaTOM MyHHUHMNATBHON YCIyTH B
M®ILI, paborruk M®L] BeaeT 3assuTe O PE3YJIbTaT MyHUIMIATBHOH yCITyru B opme
SK3EMILIIpa 3NIEKTPOHHOIO NOKyMEHTa Ha OymaxxHOM Hocurene. Ilo TpeOOBaHHMIO
S@IBUTEII BMECTE C SK3EMILISPOM 3JIEKTPOHHOIO AOKYMEHTa Ha OyMa)KHOM HOCHTeje
CMY MpPENOCTABIISCTCS IK3EMILIAP SJIEKTPOHHOTO NIOKYMEHTa IIyTeM €ero 3alucH Ha
CBEMHBIH HOCHTENb HHMOPMALHH MK HAlpaBICHUS SK3EMILISIPa  HIEKTPOHHOTO
AIOKYMEHTa IO 3JIEKTPOHHOH II0YTe B ajpec 3asBUTENS. Ilpu 3amucu Ha cvemubIil
HOCHTENTb MHQOPMALNH MM HaIpaBIeHHH 9K3EMILISpa 3/IeKTPOHHOTO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBIIEH JK3EMILISpP SJICKTPOHHOTO JIOKYMEHTa Ha GyMa)KHOM
HOCHTEJIe, 1O 3JIEKTPOHHOM II0YTe MAEHTHYHOCTH TAKOIO SK3EMILISIpa 3JI€KTPOHHOI'O
AOKYMEHTa SK3EMILIAPY 3JIEKTPOHHOIO IOKYMEHTa Ha OymMaxXHOM HocuTene 3aBepsieTcs
YTOJIHOMOYEHHBIM COTPYAHHKOM C HCIIOJIb30BAHHEM YCUJICHHOW KBalu()ULUPOBAHHOMN
SJIEKTPOHHOU HOAIIHCH.

AIMUHUCTpaTHBHBIE TIPOLEAYPEL, yCTaHABIMBAEMblE HACTOSLIMM IIYHKTOM,
BBITIOTHAIOTCA B IOPSAKE OYEPEeNHOCTH, B JEHb NPUOBITHS 3asABHUTENS B CPOKH,
YCTaHOBIICHHBIE PErIaMeHToM paGoTsr MPL],

Pesynsrartamu BeImonuenus aAMUHHUCTPATHBHBIX POLEAYP ABISIOTCS: (BHKCALHS
akra BeLIAYM pesymbTara TIpENIOCTABICHUS MyHHUHUNATBHON yciayrd B AMC Mol],
PE3YNILTAT IIPEAOCTABNICHHS] My HUIUITAJIBHOM YCITyTH, BBIIAHHBLHN 3asBUTEITIO.

3.5.3.2. Tlpu obpamennn 3assutens 3a PE3YIbTaTOM MyHHLHMIAIBHON yCIIyrH
uepe3 PecnyGnukanckuit mopran saseuremo B JHYHBIA KaOWHET aBTOMATHYECKU
HANpaBJIACTCA  SIEKTPOHHEIA  06pa3s  JOKyMeHTa,  SBISIOIIErocs pe3yapTaToM
[PEIOCTaBIEHHS MYHHULUATEHON YCIIYTH, [IOANUCAHHBIN YCHUJIEHHOM
KBaTHYUUMPOBAHHON 3JIEKTPOHHON TIOMHCHIO YTIOJHOMOYEHHOT'O JODKHOCTHOT'O JIMIA
Oprana (Opranom).

AIMHMHHCTpaTHBHbIE TPOLEAYPDI, yCTAHABIMBACMbIE HACTOSLIMM IyHKTOM,
BBIMIONHAIOTCA B I€Hb MOANMCAHHS JOKyMEHTa, TIOATBEPXKAIOLIET0 IMPENOCTaBICHHE
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(otkas B IIPEAOCTaBICHUN) MYHHUIIUIATBHOM YCIYTH, YIIOTHOMOYEHHBIM JJOJIKHOCTHEIM
munoM Oprana (Opranom).

Pesyneratamu  Brmonmenus dAMVHUCTPATUBHBIX  IPOLEAYP  SBISIOTCS:
HampaBlleRne (IpejocTaBnenue) c HCIIOB30BaHHeM Pecny6nukanckoro noprasa
3ajABHTEITIO TOKYMEHTA, TOATBEPKIAOIIEr0 TIPENOCTABIICHHE MY HULUTIANBHOM yCIyru (B
TOM HHCIIe OTKa3 B IPEAOCTABIEHUH MYHULMITATBHOH YCIIYTH).

3.5.3.3. Ilpu obpamenuy 3asBures 38 pe3yJIbTaTOM MyHUUMNANBHON YCIyrH B
Opran, nomkHocTHOE JHIIO, OTBETCTBEHHOE 32 BEINa4vy (HalpaBieHHe) JOKyMEHTOB,
BBIZACT 3asBUTENIO pE3yJbTaT MYHHLMNANBHOMN ycayru. Ilo TpeGoBanmio 3asBuTes
BMECTE C 3K3EMIUIIDOM 3JIEKTPOHHOIO AOKYMEHTa Ha OyMa)KHOM HOCHTee emMy
TIPEAOCTABIIAETCS SK3EMILIAP HIEKTPOHHOIO AOKYMEHTa ITyTeM €ro 3allUCH Ha CheMHBI]
HOCHTe/b MHDOPMAIMK WM HANpaBleHHs OK3EMIIAPA 3JIEKTPOHHOTO JOKYMEHTa 110
SJIEKTPOHHOM 110YTe B a[pec 3asBUTeIIS.

AIMHHHCTpaTHBHbIE [IPOUENYpBI, yCTaHABIMBAEMBIE HACTOSIIHM IIYHKTOM,
OCYIIECTBIISIOTCA B OPSZIKE OYEPETHOCTH, B IeHD NPUOBITHS 3aSBUTENS B COOTBETCTBHM
¢ IpaBunamu BHyTpenuero TpynoBoro pacrnopsiaka Oprana.

Pesyneratom Bemonnenus 4IMUHUCTPaTHBHBIX MPOLEAYP SBISIOTCS: dukcanus
dakra  BeImaum Pe3ylbTaTa  NpenoCTaBNeHHs  MyHHLUMNATBHON yciayru B
aBTOMAaTH3MPOBAaHHON HMH()OPMALHOHHOMH CHCTEME, MNpEeNHa3HAYeHHOM IS OKazaHus
TOCYNapCTBEHHBIX M MyHHIMITATLHBIX YCITyT.

3.6. McnipaBrenue TexHrYecknX omuGoK

3.6.1. B ciyuae OOHapy’XeHHs TEXHUYECKOH OIHOKH B MOKYMEHTE, SIBJISAIOLEMCS
PE3YIETaTOM MyHHLMIABHOMN YCITYTH, 3aBHTEID HamnpasJsiet B Opras:

3aABIICHHE 00 HCTIPABNICHMM TeXHUYECKOH OLIMGKH (nmpunoxenne Ne 6 x
HaCTOSIIUEMY aIMHUHHUCTPATHBHOMY periaMeHTy);

AOKYMEHT, BBIJAHHBIA 3asBHTEIIO Kak PE3yIbTaT MYHHLMIANBHONH yCIyru, B
KOTOPOM COAEPIKHTCS TeXHHYECKAs OIIHGKa,

AOKYMEHTEI, MMEIOLIME IOPHAMYECKYIO CUIly, CBUICTEJBLCTBYIOIIUE O HATUYHH
TEXHUYECKOH OIIUOKHU.

3asiBlieHHe 06 MCIIPABIEHUH TeXHUUECKOl OMIMOKK B CBEIEHHUSX, YKA3aHHBIX B
AOKYMEHT, SIBISIOIEMCS Pe3yIbTATOM MyHHUHIATBHOMN YCIIyTH, MOJAEeTCs 3asiBUTEIEM
(ymonHoMoueHHBIM IPEACTAaBUTENIEM) MOYTOBBIM OTIpABIEHHEM (B ToM wumcne ¢
HCIIONb30BAHUEM JJIEKTPOHHOM MOYTEI), K60 depe3 Pecry6nukanckuii nopran umm
M®IT.

3.6.2. JIomKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, OCYIIECTBIISET
IIPHEM 3aiBJICHHS 00 HCIIPABIEHUH TEXHHYECKO OLIKOKH, PETHCTPUPYET 3asBIeHHe ¢
TIPUJIOXKCHHBIMM JOKYMEHTAMH U MIEpeaeT uX AOIKHOCTHOMY JIHLLy, OTBETCTBEHHOMY 3a
06paboTKy HOKyMEHTOB.

AIMUHHUCTpaTHBHEIE [IPOLICNYpBI, yCTaHABIUBAEMbIE HACTOSLIUM IIyHKTOM,
BBIIOJIHAIOTCS B TeYCHHE OJHOTO paGOYero JHs C NaThl PEeruCTpalMHy 3asBICHUS.
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Pesynpratamu Beimonmenus 8AMHUHHCTPaTHBHBIX IPOLEAYD SBISIOTCS: IPUHSTOE
H 3apETUCTPUPOBAHHOE 3asIBJICHNUE, HAIPABNEHHOE Ha PaccMOTpeHHe NOMKHOCTHOMY
/LY, OTBETCTBEHHOMY 3a 06paboTKy JIOKYMEHTOB.

3.6.3. JomxHocTHOE JUIO, OTBETCTBEHHOE 3a obpabotky JIOKYMEHTOB,
PaccMaTphBaeT JNOKYMEHTEI M B weNdX BHeCeHMs HCTIPaBIeHUH B JOKyMeHT,
ABIISIOLIMHACS PE3yNbTATOM TpesoCTaBIeHHs MYHHLUNATBHOM YCIIYTH, OCYIecTBIseT
TIPOLEAYPEI, NpENyCMOTPEHHBIE ITyHKTOM 3.4 4IMHHUCTPAaTHBHOTO perjaMeHTa, u
BBINACT HCHpPABICHHBIH NOKYMEHT 3asBUTEIIIO (ynomHomouenHoMy TIPE/ICTaBHUTEIIO)
JMYHO TION POCIIMCH C U3BSATHEM Yy 3asBUTEINs (ynoiaHoMoueHHOrO IPE/ICTaBUTEJIS )
OPHIMHAIa IOKYMEHTA, B KOTOPOM CONEPIKUTCS TeXHHYecKas OIINOKa, MK HaIpaBJIseT
B aJlpeC 3asBUTENS IOYTOBBIM OTIIPABIEHHEM (ocpencTBOM 3meKTpOHHOI HIOYTHI)
[THCBMO O BOSMOXHOCTH TOJIY4eHHS JOKyMeHTa Ipu  mpefoctaBnennn B Opran
OpMIMHANA IOKyMEHTa, B KOTOPOM CONEPIKHTCS TeXHUYecKas ommuoOKa.

AIMHHHCTpaTHBHbIE TIPOLENYPBL, yCTaHABIUBaeMble HACTOSAIIUM IIYHKTOM,
BBIIIOJIHAIOTCS B TeYeHHe IByX pabodnx mHell mocie OOHApY)XEeHHS TeXHHYECKOf
OLIKOKH I IIOJTyYeHHS OT II06Oro 3aHHTEPeCOBAHHOTO JTHL(A 3aABIICHNS O IOy LIEHHOH
omubKe.

Pesynpratamu BeimonHenus 8AMMHHUCTPATUBHEIX IIPOLEYD SIBISIOTCS: BbLIAHHBLH
(HanpaBIeHHbI) 3asBUTE IO JIOKYMEHT.

4. Ilopsinok u popmbl KOHTPOJIsI 32 NPeJ0CTaBIeHHEM MYHHLHNAIbLHOI
yCJIyru

4.1. Topsinok ocymecTBieHus TEKYILETo KOHTPOJIS 32 COOIIOAEHHEM U HCIIONHEHHEM
OTBETCTBCHHBIMU JOJDKHOCTHBIMH JIMLIAMH OO EHMIA aIMHHUCTPATHBHOTO
PETTIaMEeHTa ¥ MHBIX HOPMATHBHBIX PaBOBBIX aKTOB, YCTaHABIMBAIOLINX TPeOOBAHKS K
TIPEAOCTaBICHHUIO My HULIMIIATBHON YCITYTH, a TakKe NPUHATHEM UMH peIleHuU

Koutpons 3a nonuoroii u xavecrsom TIPEIOCTABIEHUA MYHUIMNIATBHOM yCIyry
BKIIFOYA€T B Ce0sl BBIBICHHE U YCTPaHEHHUe HapyIIeHUH 1paB 3asBUTENEH, IpoBeIeH e
TIPOBEPOK  COOMONEHHs  mpolenyp TIPENOCTABICHAS  MYHHLMIATBHON  ycmyrw,
MIOJTOTOBKY PEIIeHHH Ha AeHCTBHS (GesneticTBHE) HOMKHOCTHBIX JIHI] OpraHa MeCTHOro
CaMOyIpaBJIeHH .

QopMamu  KOHTpONs 3a  cobrOIeHHEM HCIIOJIHEHUS.  aJIMUHUCTPATHBHEBIX
NPOLIEAYDP SABJISIOTCS:

1) npoBepka u cornacopanmue TIPOCKTOB  IOKYMEHTOB II0 MPeNOCTABIEHHUIO
MyHHULHUIIATEHON YCITyrH;

2) IPOBOAMMBIE B YCTAHOBIEHHOM NOpsIIKE  MPOBEpPKH  BeIEHHUs
AeJIONPOU3BOICTBA,;

3) npoBeneHue B ycTaHOBIEHHOM TIOPSIZIKE KOHTPOJIBHBIX TIPOBEPOK COBIIONEHMUS
TIPOLEAYp TIPENOCTABICHNS MyHULMITAIBHOMH yCIIyTH.

B memsx Texymero xontpons HCIIONBb3YIOTCS  CBEJCHUS, HMEIOLIMECS B
O/ICKTPOHHOH 0ase MaHHBIX, CITyxKeGHas KOpPECIIOHACHIINS, YCTHAsd W MUChMEHHAs
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HHQOPMALHS TOKHOCTHBIX JIML, OCYINECTBIAIOMINX BEITOJHEHHE aJIMUHUCTPAaTUBHBIX
Ipouenyp, KypHaisl yyera COOTBETCTBYIOUIMX IOKYMEHTOB M ApyrHe CBEZICHHSI.
s ocywmecTBnenus KOHTPOJIS 32 COBEpLIEHHEM NeHCTBHE TIPY NIPEeOCTaBICHUH

CaMOyNIpaBJICHHS  NPEACTABISAIOTCS CIPaBKA O pe3yapTaTax IpeOCTaBIICHHS
MYHHUHUIIATBHOH yCITyry.

O ciyyasix u npuunnax HapyICHUs CPOKOB, MOCIIEN0BATENLHOCTH U CoJlepKaHHs
aAMHHHCTPaTHBHBIX MPOLENYP HOKHOCTHBIE JHIa  HEMEIICHHO HH()OPMUPYIOT
PYKOBOIHTENIs Oprama, IpefoCTaBIsIONIEro MYyHHIMIIAIBHYIO  yCIIyTy, a Takke
HIpENNPHHAMAIOT CPOYHBIE MEPHI I10 YCTPaHEHHIO HapyIIEHH I,

Texymmii  xontpons 3a COOJIIO/IeHHeM  MOCIIe0BATeIbHOCTH JENCTBUH,
ONpPENCICHHBIX  aIMHHHUCTPATHBHBIMH HpoNeAypaMM MO  mpenOCTABIEHUIO
MYHULUIIANIBHOR  YCIIYTH, OCyIIecTBIseTCs 3aMECTUTEIIEM PYKOBOJMTENsS OpraHa
MECTHOTO  CaMOYINpaBNEHHs, OTBETCTBEHHBIM 3a OpraHMsanuio  paboTel 1o
IIPEIOCTABIICHUIO MYHHUIUIAIBHOM! YCIIYTH, Ha4aJlbHUKOM OT/elna, OCYIIECTBIISFOIIEr0
OpraHu3anHIo paboTkI 110 NPeOCTaBICHHIO MYHUIIUNIIBHOH yCITyTH.

ITepeyens  momKHOCTHBIX ML,  OCYMIECTBISIOIINX — TEKYIIHii KOHTPOJIb,
YCTaHaBIIMBAETCS IOJIOKEHUSIMH O CTPYKTYPHBIX MNOZApa3sleNeHHsX OpPraHa MEeCTHOIO
CamOyTPpaBJICHUS U JOIKHOCTHBIMH PEriiaMeHTaMHy,

4.2. Tlopsnok u mepuoaHdHOCTS OCYIIECTBIICHHUS IIJIAHOBBIX U BHEIJIAHOBLIX IIPOBEPOK
TIOIHOTBI M Ka4€CTBa MPEJOCTaABIIEHHS MYHUIMIIATBHOM YCIYTH, B TOM YHCIe TIOPSTOK
1 (OPMEI KOHTPOJIS 32 TTOHOTOM U Ka9eCTBOM IpPENOCTaBIeHUS] MyHULIUNAIBHOMN
YCIyTH

4.2.1. KoHTpoI1b 32 MONHOTOM 1 KadecTBOM [IPENOCTABIEHNS MYHULIUNIATBLHOH
YCIIYTH OCyIIeCTBIsAeTCs B hopMax:

1) npoBenenus nposepok;

2) paccMoTpenus xano6 3asBuTeneii Ha neiictBus (GesneiicTaue) Oprana, a
TaKKe HX NOJDKHOCTHBIX JIML, MyHHLUNATbHbIX CIIy)KaIlluX.

4.2.2. B nensix ocymecTieHus KOHTPOJI 38 IIOJIHOTOM U Ka4eCTBOM
TIPEROCTABIICHNS MYHHLMIANBHOM YCIIYTH IPOBOAATCS [LIAHOBEE Y BHEIUTAHOBbIE
NpoBepkH. I1opsanok u nepuogmaHOCTS OCYIUCCTBIICHHS [IIAHOBBIX IPOBEPOK
YCTaHaBIMBACTCA MIaHOM paboTsl Oprana. [Ipu IIPOBEPKE MOTYT pacCMaTpPUBATHCS BCe
BOIPOCKI, CBS3aHHBIE C [IPEIOCTABICHHEM MYHULMIAIBHON YCIIyTu (KOMILJIEKCHEIE
TIPOBEPKH), HIIH OTIEIBHBIH BOIPOC, CBA3AHHBIH ¢ [IPENOCTABIICHHEM MYHHLIMIIATBHOH
YCIIyru (TeMaTH4eckue npoBepku). [Iposepka Taxke Moxer IPOBOJUTHCS 110
KOHKPETHOM xatobe 3asBUTE]I.

4.2.3. BHennaHOBbIe MpoBepKy TIPOBOISITCS B CBSI3U C IIPOBEPKON yCTpaHEeHHUs
PaHee BBLABICHHBIX HAPYLIEHUH aIMUHUCTPATUBHOIO PernameHTa, a Takxe B Cilydae
TI0ITy9€Hus Kanob 3asBUTeNnei Ha neiicTBUs (Gesneiictue) Oprana, a Takxke ux
AOIGKHOCTHBIX JIMII, MYHUIUIAIBHBIX CITyKaLUX.

4.2.4. Pe3ynbratTer NPOBEPKH OQOPMIISIOTCS B BHIE aKTa IIPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISBJICHHBIE HENOCTATKH U TIPEIOKEHHS [0 UX YCTpPaHEHHIO.
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4.3. OTBETCTBEHHOCTD TOMKHOCTHBIX JIUI OpraHa, peJoCTaBIISIOIEro
MYHULHNIANBHYIO YCIIyTY, 3a PEIeHHS U 1eiCTBHS (GesneticTBue), mpuHUMaeMble
(ocymecTBsiemble) uMH B x0z1e TIPENIOCTABICHUS MYHULUIATBHOM ycITyTy

Ilo pesynbratam nposenenHbIx TIPOBEPOK B CJly4ae BbISBICHUs HAPYIIEHHIA npas
3ajBUTENCH BUHOBHBIC JIMLA TPUBIEKAIOTCH K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHonaTenbCcTBOM Poccuiickoit ®enepary.

PyxoBomurens oprana mecrroro CaMOYTIpaBJICHUST HECET OTBETCTBEHHOCTH 3a
HECBOCBPEMEHHOE PaCCMOTPEHHUE 3asIBIICHHUIA.

PykoBomurens (3amecturens PYKOBOZUTENISI) CTPYKTYPHOro noJpasieeHust
OpraHa MECTHOI'O CaMOYIIPaBIIeHHsI HECET OTBETCTBEHHOCTD 3a HECBOEBPEMEHHOE U (HJIH)
HCHalIeXallee BBIIONHEHHE aIMUHHUCTPATHBHBIX JICHCTBUH, yKa3aHHBIX B pasmene 3
aIMHHUCTPATHBHOI'O pErlaMeHTa.

HoiKHOCTHBIE MHIa 1 uHbIe MYyHULHIIANbHBIE CIyXKallKe 3a PeLIeHHs U e CTBHS
(Gesneiictue), mpuHMMAaeMble (ocymecTBisemble) B xome IIPEIOCTaBIEHHUS
MYHHIIMIIAIBHON YCIIyTH, HECyT OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHOJIATEILCTBOM IIOPSIIKeE.

4.4. Tlonoxenus, XapaKTepU3yIoue TpeGOBaHUS K IIOPAAKY 1 ¢opmam koHTpOIIS 32
TIpEAOCTABICHUEM MYHULMIIATBHOM YCIyTH, B TOM YHCIIE CO CTOPOHBI IPaXKAAH, UX
OObeNMHEHH U OpraHu3aNuii

Kontpous 3a npenocrasnennem MYHHIHUTIANbHOM YCIIyTH CO CTOPOHBI MPakIaH, 1x
OObelIMHeHHH W  opraHusauwmii, OCYIIECTBISIETCA  MOCPEACTBOM  OTKDPBITOCTH
ACATENBPHOCTH ~ OpraHa  MECTHOrO  CaMOYIpaBJeHHs IPA  IPeNOCTaBICHHH
MYHHIMIATBHOH yCIIyTH, IOy YeHHUs TIONHOM, aKTyallbHOH U J0CTOBEPHOM HH(pOpMaLmu
O TOPANKE NPEAOCTABICHHsS MYHHIHIIAIBHON YCIYTH H BO3MOKHOCTH nocyne6Horo
PaccMOTpenus obpaiuenuii (kano6) B mpouecce NPEOCTaBIEHUS] MYHHULMIAILHON
YCIIYTH.

S. locyneGumbIii (BHecy1eGHbI) NopsAIoK 06KaT0BAHUS PelleHHi H AeiicTBHIi
(GesneiicTBus) oprana, Mpea0CTaBJIAIOIEro MyHHIHIIAIBLHYIO yeayry,
MHOTro()yHKIHOHAJIbHOI0 UEHTPa NpeAOCTABJ/IEHUS FOCYAAPCTBEHHBIX H
MYHHIHOAILHBIX YCJIYT, OPranu3auuii, yka3aHHbIX B yact 1.1 cTaTby 16
PenepajibHOrO 3aK0HA Ne210-®3, a Takxke ux AOJIZKHOCTHBIX JIHII,
MYHHUMIAJbHBIX C/IyKAIHX, PAGOTHHKOB

5.1. 3asBUTENH UMEIOT NPaBO Ha 06XKATOBaHME B RoCyne6HOM MOpsiake pereHuit
M JedcTBui (Oe3felCTBHs) OpraHa, IpexOCTABIISIOIIErO MyHULHUTNAIBHYIO YCIIYTy,
AO/DKHOCTHOTO ~ JIMLIA  OpraHa, IpeJOCTABISIOLIErO MyHULHUNAIBHYIO  YCIIyTY,
MYHUIMIIAIBHOTO  CJYXAIllero,  PyKOBOAWTENS  OpraHa, NPEIO0CTABIISIOILETO
MYHHUIUNANBHYO ycuyry, MHOTO(YHKIHOHATIBHOTO LEeHTpa, paboTHHKa
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MHOrOQYHKIHOHAIBHOTO LICHTpa, OpraHu3anui, IIPEAyCMOTPEHHBIX YacThio 1.1 cTaTeu
16 ®enepansHoro 3axona No 210-®3, a Taxxke ux PabOTHUKOB.

3asBUTEIH MOJXKET 00paTUTECs ¢ %anoboit, B ToM uncie B CIIeAYIOIHMX CITyYasx:

1) Hapymenue cpoka PETUCTpalluK 3ampoca O MpefoCTaBIeHHH MYHHLMNATBHON
YCIIYTH, 3a1poca, YKa3aHHOIO B cTaThe 15.] ®enepansHoro 3akona Ne 210-®3;

2) HapyIeHHe cpoKa IpefoCTaBIIeHUs MYHHLHNANBHOR ycnyru. B ykazannom
Cly4ae nocyneGHoe (BHECYEOHOE) 06XanoBaHue 3asBUTEIIEM DELUEHUH U HeiiCTBHIA
(6e3neiicTaus) MHOTO(YHKIIHOHAIBHOTO LICHTPa, pabOTHHKA MHOTrO(YHKIHOHAILHOIO
HCHTpa BO3MOXHO B Clly4ae, ecjid Ha MHOTOQYHKIHOHATbHBIA LCHTpP, peLIeHUs H
AefictBus  (GesgeiicTue) KOTOpOro  00XaTyroTCs, BO3JIOKEHA byHKIM 110
TIPENIOCTABICHUIO COOTBETCTBYIOLIMX MYHULMMTATHHbIX YCIYr B IOJHOM oOBeMe B
TIOpsIZiKe, ONpeNesIeHHOM YacThio 1.3 crateu 16 DenepanbHOro 3akona Ne 210-®3;

3) TpeGoBanwue y 3asBuTens AOKYMEHTOB MIIM MHQOPMALIHH JTU6O OCYILECTRICHHS
ACHCTBUH, IIpencTaBieHHEe WK OCYIIECTBIICHHE KOTOPBIX HeE IPElyCMOTPEHO
HOPMaTHBHBIMM IIDAaBOBBIMH aKTaMH Poccuiickoii Denepanuy, HOPMAaTUBHBIMH
TIPaBOBBIMH akTamu Pecry6iuku Taraperan, MYyHHLUIIATbHBIMH IPABOBBIMHU aKTaMH J1J1s
TIPEAOCTABIICHUS MyHULMNATBHON YCITyTH;

4) otka3 B mpueme AOKYMEHTOB, MPEOCTaBICHHE KOTOPBIX IPeNyCMOTPEHO
HOPMaTHBHBIMM ~IIDAaBOBBIMH ~ aKTaMH Poccuiickoi Qenepali, HOPMaTHBHBIMH
TIpaBOBBIMU aKTaMH Pecrry6imku Tataperan, MYHHIHIAIBHBIMH [IPABOBBIMHU aKTaMH J1J1s
IPEOCTaBICHHS MyHHIUIAIbHON YCIIYTH, y 3asBUTEJIS;

5) oTka3 B npenocraBieHyn MYHHIMIAIBHOM YCIIyTH, €C/IM OCHOBAHMS OTKA3a He
IPEyCMOTPEHBI (penepalbHBIMH 3aKOHAMH U [IPUHATBIMA B COOTBETCTBUH C HUMH
HHBIMH HOPMAaTHBHBIMH TPABOBBIMM aKTaMH Poccuiickoii @enepanun, 3aKoHaMH U
HHBIMH HOPMAaTUBHBIMHU MIPABOBBIMH aKTAMH Pecriy6nuxu Tarapcran, MyHumumamsasmu
TIPABOBEIMH aKTaMH. B ykasannoM ciyuae mocynebHoe (BHeCyne6HOe) 06kanoBaHue
3a5BUTENIEM PELICHUH U [edCTBUI (Ge3neiicTBus) MHOTO(YHKIIHOHAIEHOIO LEHTpa,
paboTHHMKa MHOro(yHKLMOHANEHOIO HEHTpa BO3MOXHO B Cllyyae, ecid Ha
MHOTO(QYHKUMOHANbHBIH  ILeHT, PelleHns W neictus (GesneiicTsue) KOTOpOT0
O0XaITyIOTCsl,  BO3JIOXKEHA GyHKumEs 1o  mpemocTaBeHHMIO COOTBETCTBYIOIIUX
MYHULHMINANBHBIX yCITYT B IIOTHOM 0GbeMe B HOpSIAKeE, OINpEeAEIeHHOM 4acThio 1.3 craThu
16 ®enepanbHoro 3akona No 210-03;

6) 3atpeGoBanMe ¢ 3asBUTEs TIpH NIPENOCTABIEHUH MYHHUUHIAIBHON YCIyru
IUIaTel, HE MPEIyCMOTPEHHOW HOPMAaTHBHBIMU [IPaBOBBIMH  aKTaMH Poccwuitckoii
Denepanu, HOPMAaTHBHEIMM ~ NMpPaBOBBIMH  aKTaMd  Pecry6iuku Tarapcran,
MYyHUUHNATBHBIMH TPABOBBIMU AKTAMH;

7) OTKa3 opraHa, MpeNOCTABISIONIEro MYHHIMIIANBHYIO yCIYTY, JOKHOCTHOIO
A OpraHa, NPeJOCTABIISIOLIEr0 MyHULIMTATBHYO YCIIYTY, MHOIO(YHKIHOHAIEHOTO
L€HTpa, pabOTHHUKA MHOTO(YHKI[MOHATEHOTO IIeHTpa, OpraHU3alK|H, IPeyCMOTPEHHBIX
dacteio 1.1 crateu 16 ®enepanbHoro 3akoma Ne 210-®3, mim ux paGoTHUKOB B
HCIpaBJCHUM JONYLICHHEIX MMH OIEYAaTOK M OMMGOK B BHIIAHHBIX B pesynbrare
TPENOCTABIICHUS  MYHMLMIIAIBHOH  yCIyrM — JOKYMeHTaX 1160 HapylleHue
YCTaHOBIICHHOTO CpOKa TaKHX HCIpaBICHUH. B YKa3aHHOM ciiydae JocyneGHoe
(BHECYZEOHOE) OOXKaNOBaHMe 3asBHTENEM pelIeHud U JaedcTBUi (6e3neiicTBus)
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MHOTOQYHKIHOHAIBHOTO LUEeHTpa, paboTHHKA MHOTO(YHKIHOHAIBHOTO LEHTpa
BO3MOXHO B Cilyyae, ecj¥ Ha MHOTrOQYHKIHOHAIBHBII LUCHTD, peIUeHUs] U NeicTBUS
(GesneiicTrue) KOTOpOro o06xanyroTcs, BO3JIOXKeHa yHKIMS 10 mpemocTaBIenHIo
COOTBETCTBYIOIIMX MYHHULUTIATbHBIX YCIIyT' B II0JIHOM 00beMe B mopsizike, OTIpeIeJIeHHOM
4acTeio 1.3 craTeu 16 ®enepansHoro 3akona No 210-®3;

8) Hapyienwe cpoka mmm TOPA/ka  BEIIYH  IOKYMEHTOB 110 pe3ysibTaTam
TIPENIOCTABICHHS MyHULMNIANBHON yCITyTH;

9) npuocranopenue TTPEAOCTABICHAS MYHHLUMIANBHOM YCIIYTH, €CITH OCHOBAHES
TIPHOCTAHOBJIEHUsS HE MpeLyCMOTPEHSI (enepanbHBEIME 3aKoHAMH U NPHHATBIMHA B
COOTBETCTBMM C HUMH HMHBIMH HOPMATHBHBIMH [IPaBOBBIMH  aKTaMH Poccuiickoii
Denepanyu, 3aKOHAMH U HHBIMU HOPMaTHBHBIMHM IPaBOBBIMH aKTaMU Pecny6nmku
Tatapcran, Mysunmnansaevu TIpaBOBRIMU aKTaMM. B yka3aHHOM ciyuae nocynebHoe
(BHeCyneGHOE) ofrkamoBaHue 3QjABUTEIEM DpEINEHUM U nedCTBHIA (GesneiicTBus)
MHOTOQYHKIHOHATBEHOTO UCHTPa, pabOTHMKA MHOTO(YHKIHOHAIBHOIO LEeHTpa
BOSMOXXHO B Cily4ae, eClM Ha MHOTOGYHKIHOHAIBHE UCHTDP, PELUEHUS U [eHCTBUS
(GesneiicTaue) KOTOpOro 006XXalyroTcs, BO3JI0KeHa QYHKIMA 10 mpemocTaBieHMIO
COOTBETCTBYIOLINX MYHHIHIAIBHEIX YCIYT B OIHOM o0beMe B IIOpsizIKe, OIpe e TeHHOM
qacTero 1.3 crateu 16 DenepanbHOro 3akona Ne 210-03,

10) tpeGoBanme y 3aspuresns IIPH TIPEOCTABICHUH MYHHIHNAIbLHOL] YCIYTH
AOKYMCHTOB WM HH(OPMALHH, OTCYTCTBHE U (w1M) HemocTOBepHOCTS KOTOPBIX He
YKa3bIBaJIUCh IPH NE€PBOHAYAIEHOM OTKA3e B TIpHEME IOKYMEHTOB, HEOOXOAUMBIX IS
TIPENOCTABIICHUsS. MyHUUMIIABHON yCIIyrH, TM60 B IIPEAOCTABICHUHM MYHHULMITIATEHON
YCIIYTH, 32 HCKIIFOYEHUEM CITy4aes, [IPETyCMOTPEHHBIX MyHKTOM 4 yactu 1 crarteu 7
®enepansHoro 3akona Ne 210-03. B YKa3aHHOM cliydae nocyneGHoe (BHECY1EGHOE)
obxanoBanue 3asiBUTEJIEM peLIeHui u JIEACTBHIA (GesneiicTaus)
MHOTOQYHKIMOHAIEHOIO LCHTPa, pabOTHMKA MHOTO(YHKLHMOHAILHOIO LEeHTpa
BO3MOXHO B Cily4ae, eCllM HAa MHOTO()YHKUHOHAIbHELH UCHTpP, PELICHUS U JeHCTBUS
(GesneticTBre) KOTOpOTO O0XKayIoTCs, BO3JIOXKEHA ¢yHKIMA 10 mpexocTaBieHuMIO
COOTBETCTBYIOLIMX MYHHLMNANBHBIX YCIIYT B [IOJHOM 00beMe B TIOPSIZIKE, OTpeIeIEeHHOM
4acTeio 1.3 ctateu 16 @enepainbroro 3akona No 210-@3.

5.2. Xanoba nomaercs B mHCHMEHHOI dopme Ha Gymarkrom HOCHTEJIE, B
STICKTPOHHOK  ¢opMe B  opraw, IPCAOCTaBIIAIOINN  MYHHLUIATEHYO yCIyry,
MHOTOQYHKI[HOHAIbHEIH LEHTp MO0 B COOTBETCTBYIOLIMIA OpraH rocyaapcTBEHHOM
BIIACTH, SABIAIOWIMICS yupenuTenem MHOTO(YHKIIHOHATEHOTO LUeHTpa (mamee -
YyIpeauTens  MHOroyHKIMOHAIBLHOIO LeHTpa), a TakXe B OpraHHU3allky,
IIPEAyCMOTpeHHBIE YacThio 1.1 cTaTeu 16 DenepanbHoro 3akona Ne 210-03. Kano6s! ua
PelieHus u nectsus (6esneiicTBue) pykoBoamTeNIS OpraHa, IpenoCTaBIsIONIEro
MYHHUIUIIAIBHYIO YCIIYTY, NOJAIOTCS B BBIIECTOS M OpraH (IIpU ero HaJU4uK) TGO B
Clytae €ro OTCYTCTBUS PaCCMATPHBAIOTCS HEIOCPENCTBEHHO PYKOBOJHTENIEM OpraHa,
TIPCAOCTABIAIOIET0 MYHHUMNANBHYIO ycuyry. JKamoGbl Ha pelieHuss U neicTBus
(GesneiictBue) paborHuka MHOTO(GYHKLIHOHAIBHOIO LUEHTPa MOAAIOTCS PYyKOBOIUTENIO
OTOr0 MHOTOGYHKUMOHAIBHOrO IeHTpa. JKamoGbl Ha pPeUIeHus ©  JeHCTBUs
(Gesneiictaue) MHOTO(YHKIMOHATEHOTO LEHTpa TIOAIOTCs YYPEOUTEITIO
MHOTOQYHKI[MOHAILHOTO LCHTPa MM MOJDKHOCTHOMY Iy, YHOJITHOMOYEHHOMY
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HOPMAaTHBHBIM NPaBOBBEIM aKTOM Pecny6uxn Tarapcran. XKano6er ma PeIleHus u
JEeHCTBUA (6esneiictBue) paborHmKoB OPTaHU3ALMH, [PelyCMOTPEHHBIX YacThio ||
crate 16 ®Depepansroro 3akoHa Ne 210-®3, noparorcs PYKOBOOUTEISIM 3THUX
OpraHu3aIHii.

Kanoba Ha pemenus u AercTBus (GesnelicTBue) OpraHa, NpeaoCTaBIAIOLIErO
MYHHLMOATBHYIO  YCIIYTY, JOJKHOCTHOIO Julla  OpraHa, IpeIOoCTaBISIOIIEro
MYHHULIHIAIBHYIO  yCIYTY, MYHHLHIIAILHOTO CILyXaIlero, pyKOBOAHMTENS oOpraua,
TIPEAOCTABIISIONIEr0 My HUIIHIIATLHYIO YCIYTy, MOXKeT OBITh HalpaBiIeHa 1o noyre, yepes
MHOTrOQYHKIHOHAIbHEI} LEHTP, c UCIOJIb30BaHUEM HH(OpMAaLHOHHO-
TCJICKOMMYHUKAallHOHHON  ceTu «MHTepHeT», oduIHanLHOrO  caiiTa oprasa,
TPCLIOCTABMSIOMIEr0  MYHHLUIATBHYIO yenmyry,  Enunoro  moprama  nu6o
Pecny6aukanckoro HopTaja, *HQOPMAIIMOHHON CHCTEMBI AocyneOHOro o6xanoBanus, a
TaKKe MOXET OBITh NMPUHSATA NPH JIHYHOM fipueme 3asButens. JXKanoba Ha pemenus u
JeHCTBHS (GesneiicTaue) MHOTO(YHKIHOHAIBHOTO LIEHTpa, paboTHHKa
MHOTOQYHKIMOHATEHOrO LICHTPa MOXET OBITh HANpaBiIeHa 110 oYTe, ¢ UCIIOJIB30BaHHEM
HH(bopMauHOHHO-TeJIeKOMMyHHKauHOHHoﬁ cetn «MHTepHeT», oduuHaTBEHOrO caiita
MHOTOQyHKIMOHATEHOTO uenrpa, Enqunoro noprana nu6o Pecny6ukanckoro nopraia,
HH(OPMALHOHHO CHCTEMEI AOCYNeGHOTO 06XKAIOBAHHS, A TAKIKE MOYKET OBITH pUHSATA
IIpH JIMYHOM npueMe 3asBuTens. YKanoba Ha pPeLIeHUs U neicTBUS (GesneiicTaue)
OpraHU3alHH, IpeyCMOTPEHHbIX 9acThio 1.1 cratei 16 ®enepanbuoro 3akoma No 210-
@3, a TaKKe MX PAGOTHUKOB MOYXKET GHITE HallpaBJieHa IO IOYTe, ¢ MCIOJIB30BAHHEM
HHQ)opMauHOHHo-TeneKOMMyHHKauHoHH0171 cetu «MHTepHeT», OdUIMANBHEIX caliTop
9THX opranusauui, Enunoro noprana nu6o Pecny6ikanckoro rIopTaja, a TakKe MOXeT
ObITh IPHHATA IPH TUYHOM [IpHEME 3asBUTEJIS.

5.3. XKanoba nomkua CoZlepXKaTh:

1) HaumeHoBanue OpraHa, NpeAOCTaBISAIONIErO MYHULHNAIBHYIO  yCIIyry,
AOJDKHOCTHOIO JIMI@ OpraHa, MpeJOCTABISIONIEro MYHUUMNAIBHYIO yCIIyry, au6o
MYHHIHIAIBHOTO CIIy)alllero, MHOTo(bYyHKIMOHAIBHONO LEHTpa, €ro pyKOBOAUTENS U
(unu) paGorHuKa, OpraHU3alMi, TMpPeIyCMOTPEHHBIX YacThO 1.1 craten 16
DenepansHOro 3akona Ne 210-®3, ux pykoBoxureneii u (um) paGOTHMKOB, pewenus 1
nefictsus (GeszeiicTaue) KOTOPBIX 00KayrOTCS;

2) bamuiuro, ums, otdyecTBo (mocnentee - mpu HaJIMYMH), CBEJEHHUS O MecTe
KMTENIbCTBA 3asABUTENS - (BU3MYECKOr0 JMLa THGO HaHMEHOBaHHUE, CBEJCHHUS O MecTe
HaXOXNCHUs] 3asIBUTEIIS - FOPUIAMYECKOTO JIULA, A TAKKE HOMep (HOMepa) KOHTaKTHOTO
Tenedona, anpec (aapeca) JJIEKTPOHHOM MOYTHI (IIPH HANMYMK) M MOYTOBBIL azipec, 1o
KOTOPBIM JIOJDKEH OBITH HAllpaBIIeH OTBET 3asBUTEJIIO;

3) cBemenus o6 00XaTyeMBIX PEIIeHHSIX U NeHCTBHSX (GesmetictBun) oprana,
TIPCAOCTABIISIONIEr0  MYHHLUMATLHYO YCIYry, —HOIKHOCTHOTO —JIHUA  OpraHa,
TIPEAOCTABIIAIOMWIETO MYHUUMNANBHYIO YCIYTy, TG0 MYHHIMITIAIBHOTO  CIIyXKallero,
MHOTO(yHKIMOHAIBHOTO LCHTPa, pabOTHHKA MHOro(YHKLHOHAIBHOIO LEHTpa,
OpraHH3alMH, IPEeAYCMOTPEHHBIX YacThio 1.1 crateu 16 ®enepainbHoro 3akona Ne 210-
d3, ux PabOTHHKOB;

4) NOBOIBI, HA OCHOBAHHH KOTOpBIX 3asBUTENb HE COINIACEH C pELCHHEM M
AeficTBreM (GesneiicTBuem) OpraHa, INpeAOCTABNAIOWIEr0 MyHHUHMIATEHYIO yCIIyTy,
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AODKHOCTHOIO JIMIA OpraHa, IMpeJOCTABIISIONIErO MYHULMIAIBHYIO yCIyry, au6o
MYHHUIIMIIATBHOIO  CITyXAallero,  MHOTO(GYHKLHOHAIBHOIO LIEeHTpa, paboTHUKA
MHOTO(YHKIIMOHAIBHOTO LIeHTpa, OpraHu3allii, IpeayCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoma Ne 210-®3, ux paGoTHHKOB. 3asBHTETEM MOTyT OBITh
TIPENCTABICHBI NOKYMEHTBI (IIPH HATHYHHU), I0TBEPIKIAIOLIHE JOBOJIBI 3as1BUTEIS, JINOO
HX KOIHH.

5.4. IloctynuBiuas sxanoba moaIexuT PErucTpanyu B CpOK He 1Mo3gHee pabouero
AHS, CJIEYIOLIEro 3a THEM MOCTYIIICHHSI.

5.5. Xano6a, mocrynmuBmas B OpraH, IPEAOCTABNMIOLMKE MYHHIUIATBHYIO
YCIyry, MHOroyHKIMOHATBHBIN LEHTP, YIpeUTeNTIO MHOTO(YHKIHOHAIBHOIO LIEHTpa,
B OpraHH3alMH, IPeTyCMOTPeHHEIE YacThio 1.1 cTateu 16 DenepanbHoro 3akona Ne 210-
®3, n1ubo BEIECTOSMIME OpraH (IpH €ro HaIU4MM), MOMIEKUT PacCMOTpEHHUIO B
TeuCHHe NMATHAAUATH PAOOYMX AHEH CO [HA ee perucTpaLuu, a B Cilydae 00>kaJoBaHus
OTKa3a OpraHa, PeAOCTABIIAIOIIETO MYHULUIIANBHYIO YCIIyTYy, MHOIO(YHKIIHOHAILHOTO
[I€HTpa, OpraHU3aluH, IIPeayCMOTPEHHBIX YacThio 1.1 ctateu 16 DenepaibHOro 3aK0Ha
Ne 210-®3, B npueme moxymeHTOB Y 3ajBHUTENS JIMOO B MCIPABICHHH NOIYILEHHBIX
ONeYaTOK U OHMOOK MM B Cilydae 0GKalOBaHHUS HapylIEHUs yCTaHOBJIEHHOIO CPOKa
TaKHX MCNIPABICHHUH - B Te4eHHUeE ISITH paboynX aHe co IHS ee perucTpanmy.

5.6. Ilo pesysbTaTaM paccMOTpeHHS kKano0bl NPUHUMACTCSI OZIHO U3 CJIEAYIOLIUX
peLLeHMIA:

1) xanoba ynosnetsopsercs, B Tom uncie B (hopMe OTMEHBI IPHHATOTO pelueHus,
MCNPABIICHUS NONYIICHHBIX OIEYaTOK M OIMMGOK B BBINAHHBIX B pesyabTare
TIPEAOCTABICHHS MyHHLIMIIATEHON yCIlyrH IOKyMEHTaX, BO3BPATA 3asSBUTENTIO ICHEKHbIX
CPCACTB, B3UMaHHE KOTOPIX HE MPEeIyCMOTPEHO HOPMATHBHBIMH NPaBOBBIMH aKTaMH
Poccuiickoit ®enepaunn, HopMaTHBHBEIMK IpaBOBBIMHU akTaMu Pecry6iiku TaraperaH,
MYHHIUNAJIbHBIMU [IPABOBBIMH aKTaMHu;

2) B yZIOBIIETBOPEHHH KATOGBI OTKA3bIBACTCS.

He nosmmee nms, cnemyromero 3a mumem NPUHATHS PEIIEHUs], YKa3aHHOTO B
HaCTOAIIEM IyHKTE, 3aiBUTENIO B MUCBMEHHOM (OpME ¥ 110 KENAaHHIO 3asBUTENS B
ONIEKTPOHHOM ~ ()OpMe  HampaBiseTcs MOTMBHPOBaHHBIH OTBET O pe3yibpTaTax
PacCMOTPEHUS XKATOOBL.

5.7. B ciyyae npusHaHUs xamobbl HoTexKaIeii YIOBJIETBOPEHHIO B OTBETE
SajBUTENIIO O pe3yJbTaTaX paCCMOTPEHHUs XKaloObl JaeTcsi MHPOpMaLKs o JNEHCTBHUSIX,
OCYIIECTBIAEMBIX ~ OPraHoM,  MPeJOCTaBIISIOLIAM MYHHUIMNAIBHYIO  YCIIyTy,
MHOTO(QYHKIHOHATIBHBIM HEHTPOM JHGO OpraHU3alKe, peayCMOTPEHHOM YacThio 1.1
craTeu 16 @enepansHoro 3akona Ne 210-®3, B nemsx HE3aMEUTUTEIEHOTO yCTPaHEeHH s
BBIABJICHHBIX HAPYIIEHUH NPU OKA3aHUM MYHH<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>