HCIIOJTHUTEJIbHBIN TATAPCTAH PECIIYBJIMKACBI
KOMMUTET JIAEI MYHUIHUITIAJIb
JAEPKABUHCKOI'O PAVIOHBI
CEJBbCKOI'O TIOCEJIEHUA JAEPKABUHO
JAUHIEBCKOI'O . ABBLJI KHUPJIETI'E
MYHUIIUIIAJIBHOT'O PAMOHA — ' BAIIKAPMA KOMMUTETBI
PECIIYBJIMKN TATAPCTAH 422620 [lepkaBHHO aBBLIBI,
422620,Tatapcran, c. JlepxaBuHO, 3a0606apoB ypambl, 39 HUBI HOPT,
yi. 3abb6apoBa, 1.39 Te: 3-45-20
tem:  3-45-20
Ne 38 or 20 uroas 2022 roga

INHOCTAHOBJIEHHUE
KAPAP

OO0 yTBep:KIeHUU AIMUHUCTPATUBHOIO PerjaMeHTa MpeaocTaBIeHus
MYHUIIUTIAJBHOM YCJIYIH 1O Bhijaye pa3pellieHusi Ha BCTYIJIEHHe B Opak
HECOBEPIIEHHOJETHUM, JOCTUT UM Bo3pacTta 16 jer

B cootBercTBUM ¢ ®DenepanbHbiM 3akoHOM OT 27.07.2010r. Ne 210-d3 «O6
OpraHM3alMy NPEJOCTABICHUS TOCYHAPCTBEHHBIX M MYHULHUIAIBHBIX YCIYT», BO
ucnojiHeHnn mnoctaHoBieHuss Kabunera MunuctpoB Pecny6nukum Tartapctan ot
13.04.2021 1. Ne 242 «OO0 yTBepXACHUU IIJJaHA MEPONPUATHN TO TEpexoay Ha
IPEAOCTABICHUE COLMAIbHO 3HAYMMBIX TOCYJAapCTBEHHBIX YCIYT, MPEIOCTaBISEMbIX
rOCy/IapCTBEHHBIMU yupexaeHussMu PecriyOmuku TaTapcTtaH, B KOTOPBIX pa3MelaeTcs
roCyJapCTBEHHOE 3aJlaHKe (3aKa3), B AJEKTPOHHON Gopme» VICTIOHUTETbHBIN KOMUTET
JlepKaBUHCKOTO CEJILCKOTO TIOCENeHUsT JIaumeBCKOr0o MYHUUIMNAIBHOIO pParoHa»
MIOCTAHOBJISIET:

1. YTBepautTh afiMUHUCTPATUBHBINA PETJIAMEHT MPEIOCTABICHHUS MYHULUITATIBHOM
YCIYrd MO BbIJAau€ pa3pelieHus] Ha BCTYIUIEHHE B Opak HECOBEPUIEHHOJIETHUM,
nocturmum Bo3pacta 16 ner (IIpunoxenue).

2. Ony6aukoBaTh (0OHApOAOBATH) HACTOSAIIEE MOCTAHOBICHNE HAa O(DHUIIMATHEHOM
noprajge mnpaBoBod wuHbopmanmu PecnyOnmkm Tatapctan B wHGOPMAIMOHHO-
TEJICKOMMYHHKAITMOHHOM cetn HTepHET Mo BeO-aapecy: http://pravo.tatarstan.ru.

3. KoHTponap 3a HMCHOJHEHHWEM HACTOAILIETO IOCTAHOBJIEHUS BO3JIOKUTH Ha
pykoBogutenss McnonHuTenpHOro KoMuTeTa Jlep:KaBUHCKOTO CEIbCKOTO IMOCENECHHUS
.. Kamanueny.

PykoBoautenn N.1.Kamanuea



Yr1BepxkacH

nocraHosieHueM lcrnosnkoma
Jlep’KaBUHCKOIO CEJIbCKOTO MOCEIEHNUs
JlanneBcKoro MyHUIUIIAIBHOTO palioHa
PecniyOnuku Tarapcran

ot «20» utons 2022 r. Ne 38

AJIMMHHUCTPATHUBHBIN perjamMeHT
NnpeaocTABJEHUsI MYHUMIIMNIAJIBLHOM YCJIYI'M 10 BblIa4ye pa3pelieHUs HA BCTYIUIEHHe
B OpaKk HecOBepUICHHOJIETHUM, JOCTHUIIINM Bo3pacTta 16 jer

1. O0uIne moJ10KeHus
1.1. TIpenmMer peryjaupoBaHHs aJMHUHUCTPATHUBHOTO PEriIaMCHTA

HaCTOSIIIII/Iﬁ aHMHHHCTpaTHBHBIﬁ PETIIaMCHT HPCAOCTABJICHHA MyHHHHHaHBHOﬁ
yCIIyru (zlanee — aJ]MI/IHI/ICTpaTI/IBHHﬁ pCFHaMCHT) YCTaHABJINBACT CTAHOAAPT U MMOPAAOK
MpeaoCTaBJICHUA MYHI/IHHHEIJIBHOI;'I YCIYyIu 110 BbLOA4YC PA3PCHICHHUA HA BCTYIIJIICHHC B
6pa1< HCCOBCPIICHHOJICTHUM, OOCTHUITIMM BO3pacCTa 16 ner (I[aJICC — MYHUIUIIAJIbHAA

yCiyra).
1.2. Kareropuwu 3asiButesnei

1.2.1. Jlunamu, UMEIOIIMMU TPABO Ha TMOJYYCHHE MYHHUIIUNIAIBHOM YCIyTH,
SIBJISIFOTCS. HECOBEPIIECHHOJIETHUE TpakaaHe, AOCTUTIIHE Bo3pacta 16 ner (nmanee —
3asIBUTEID).

1.2.2. C 3asgBieHueM BIIpaBe OOpaTUTBCS MPEJACTABUTENIb  3asBUTEIIS,
JICHCTBYIOIINI Ha OCHOBAaHUH JOKYMEHTA, YAOCTOBEPSIOIIETO €ro MOJHOMOYHUS, JTUOO
3aKOHHBIN MPEICTABUTENH (PH3UIECKOTO JINIIA (Jajiee — MPEJACTABUTENb 3asBUTEIIS).

1.3. Tlopsimox nHpOpMUpOBaHUS O IPEIOCTABICHUH MYHUIIUTTAIBHON YCIIYTH

1.3.1. Hndopmamus o MOpsSAKE NPENOCTABICHUS MYHUIHUIIAIBHONW YCIyTH
pa3meniaercs:

1) Ha WHQOPMAIMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMAIIMI0O O MYHHUIMMAIBHOW yCIyre, pacHoONIOKEHHBIX B TOMEIICHUSIX
MHOTO(QYHKITMOHATBHBIX  IICHTPOB NpEAOCTaBICHUS]  TOCYAAapCTBEHHBIX U
MYHULIMTATBHBIX YCIIYT.

2) Ha o(uIMaIbHOM calTe MYHHUIMIAIBHOrO paloHa B HHGOPMALMOHHO-
TEJICKOMMYHHUKAIIMOHHOM cetn « HTepHeT : http://laishevo.tatarstan.ru

3) na Iloprame rocynapCTBEHHbIX W MYHULMOAIBHBIX ycayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOiukaHcKuid mopTan);
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4) na EnunoM nopTaiie rocyJapCTBEHHbIX U MYHUIUIAIBHBIX YCIyT ((pyHKIU)
(https:// www.gosuslugi.ru) (mainee — Equnbiii moprain);

5) B rocyaapcTBeHHON MH(POPMAIUOHHON cucTteMme «PeecTp rocyiapcTBEHHBIX U
MyHULUNAIbHbIX yeiuyr Pecnyonuku Tarapctan» (http://frgu.tatar.ru) (nanee — Peectp
rOCYIapCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT).

1.3.2. KoHCynbTUpOBaHME IO BONPOCAM MPEAOCTABICHUS MYHHUIUMIIAILHON
YCIIYT'H OCYIIECTBISETCS:

1) B MHOropyHKIMOHAJIbHBIX LEHTpPax MNPEeJOCTABICHUS TOCYJAapCTBEHHBIX U
MYHHUIIMTIATBHBIX YCIYT MPU YCTHOM OOpaIeHUH - JIMYHO WIH MO TelaedoHy;

2) B uHTepakTUBHOM (hopme PecrybinkaHcKoro noprana;

3) B HCIIOJIHUTEIIBHOM KOMUTETE JlepKaBUHCKOTO CEIbCKOTO MOCENCHuUs (J1aee —
Hcnonkom):

IpU YCTHOM OOpalleHuu - JIMYHO WIH 1O TeaedoHy;

IpU TUCbMEHHOM (B TOM 4Hciie B (hOpME AJIEKTPOHHOIO IOKYMEHTA) 00palleH1u
— Ha OyMa)KHOM HOCHTEJIE 110 TIOYTE, B 3JIEKTPOHHOU (hOpME MO ANEKTPOHHOMU MOYTE.

1.3.3. Undopmanusa va Enunom noprane, PecryOnukancKoM mopTaie O mopsiake
U CpOKax TWPEJOCTaBICHUS] MYHUIMIAIBbHON YCIYrM Ha OCHOBAaHUM CBEJICHHIA,
comepkammxcs B PeecTpe  rocylapCTBEHHBIX M MYHHUIIMOAIbHBIX  YCIYT,
NPEeIOCTaBIsAECTCA 3asBUTEII0 OECTIaTHO.

Hoctyn k uHGOpMAIIMU O CPOKAX U MOPSIKE MPEAOCTABICHUS MYHUIIMIIATbHON
YCIIYTH OCYLIECTBIIsIeTCS 0€3 BBITOJIHEHUS 3asBUTENIEM KaKUX-TMO0O0 TpeOOBaHMIA, B TOM
yuciie 0e3 HUCHOJIb30BAaHUA MPOTPAaMMHOTO OOECleueHHs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEJCTBA 3asBUTENA TpeOyeT 3aKJIIOUEeHHs JTUIEH3MOHHOTO WM MHOTO
corjameHus C npaBooOIagaTesieM IPOrPaMMHOTO oOecrieueHus,
peyCMaTPUBAIONIETO B3UMAHUE TJIaThl, PETHUCTPAIIMIO WM aBTOPU3AIUIO 3asiBUTEINS,
WIH NPEIOCTABICHUE UM TIEPCOHAIBHBIX TaHHBIX.

1.3.4. Ilpu ob6pamieHnu 3asSBUTENS JIMYHO WM MO Teae(OHY B COOTBETCTBUH C
MOCTYIUBIINM OOpaIIeHHEM IPEIOCTaBIsIeTCs HHPOPMAITUs:

O MeCTe HaXOXIEHUS MHOTO(QYHKIMOHAJIHLHOTO IIEHTpa MPEeAOCTaBICHUS
roCy1apCTBEHHBIX U MyHULIMNAJBHBIX ycuyT, Mcnonkoma: PT, Jlanmesckuii paiioH,
c.JlepxaBuHo, yi.3a06aposa, 1.39,

rpaduk padoTel: moHenenbHUK — msATHUMA: ¢ 08.00. mo 17.00., obemeHHBIN
nepepsiB- ¢ 12.00 no 14.00; cy060Ta, BOCKpECEHBE: BEIXOIHBIE JHHU,

cnpaBouHbIil Tenedon 8(84378)3-45-20.

1) o mopsaKe MpeAOCTaBICHUS MYHUIIUIAIBHOW YCIyTH, O CIOCO0aX M CPOKax
MOJIa4uM 3asIBJICHUM;

2) 0 KaTeropusx rpa)JaH, KOTOPBIM MPEIOCTABISICTCS MyHHIIHITAbHAS YCIIYTa;
O HOPMATHUBHBIX TMPABOBBIX AaKTaX, PEryJUPYIOMIUX BOIMPOCH MPEJOCTABICHUS
MYHULIMTIATBHON YCIYTH;

3) o mepeyHe AOKYMEHTOB, HEOOXOIMMBIX JIi PACCMOTPEHUS 3asiBICHUS O
MPEeJ0CTaBICHUN MYHUIIUIIATBHON YCIIYTH, O CPOKAX MPpUEeMa U PerUCTpaIliu 3asBJICHUS;

4) o xoJe MPe0CTABICHUS MYHHUIIUITAILHON YCIIYTH;

5) o Mmecte pa3MmelieHHs Ha OPUIIMATHLHOM caiiTe WH(POPMAIMH IO BOIPOCAM
MIPEAOCTaBICHHUS MYHUILIMTIATBHON YCIIYTH;
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6) o mopsake o0XaJOBaHUSA JACHCTBUA WU O€3JICUCTBHS JOJKHOCTHBIX JIMII
Hcnonkoma.

[To mnucekMeHHOMY OOpaIIeHUI0 COTPYAHUKHA OTJACNa, OTBETCTBEHHOTO 3a
MPEIOCTABIICHHE MYHUIUINAIBHON YCIOyTH, TOJAPOOHO B THCBMEHHOH Qopme
Pa3bACHSIIOT 3aBUTEIIO MOPSIOK MPETOCTABICHUS MYHUITUTIATFHOMN YCIIYTH U BOIIPOCHI,
yKa3aHHBIC B HACTOAIIEM ITYHKTE aJIMHHHCTPATUBHOTO perjaMeHTa, U B TCUCHHE TPEX
pabouux JTHEH CO JHS PerucTpaIuy oOpaIeHusT HalpaBIsaioT OTBET 3asaBUTEN 0. OTBETHI
JAIOTCS Ha s3bIKe oOpamieHus. B ciydae HEBO3MOXXHOCTH JaTh OTBET Ha S3BIKE
oOpalieHus UCTIOB3YIOTCS TOCYIapCTBEHHBIC sI3bIKK Pecryonuku Tatapcran.

1.3.5. Nudopmanus 1mo Bompocam MPEIOCTABICHUS MYHHUITUIAIBLHON YCIYTH
pasMenaercs Ha ouimatbHOM caire MYHULIUITAITBHOTO paiioHa:
http://laishevo.tatarstan.ru u Ha uHGOPMAIMOHHBIX CTEHIAaX B MOMelIeHUAX Vcronkoma
JUTsl pabOTHI C 3asIBUTEIISIMU.

Nudopmanus Ha TOCyIapCTBEHHBIX  s3blkax  PecmyOnmmku — TarapcraH,
pasMemaemMass Ha HWHQOPMAIMOHHBIX CTCHJaX W Ha O(QUIMAIBHOM  caiiTe
MYHHUIIUTIATLHOTO  palioHa B  HMH(POPMAIMOHHO-TEJICKOMMYHHKAIIMOHHON  CETH
«MHTEpHETY», BKIIOYACT CBEJICHUS O MYHUIIUITAJILHON YCITyTe, COAEPIKAIIUECs B ITYHKTAX
21, 23, 24, 25, 2.7, 29, 210, 2.11, 51 agMUHUCTPATUBHOTO pETJIaMEHTA,
UHPOPMAITUI0O O MECTE HAXOXKJCHHUS, CIPABOYHBIX TeiledoHaX, BPEMEHU pPabOTHI
Ucnonkoma, o rpaduxe mpuema 3asBICHUH Ha MPEAOCTABICHUE MYHHUIUIAIBLHON

YCIIyTH.

1.4. HopmaTuBHBIE ITPAaBOBHIE aKThl, PETYIUPYIOLINE MIPEAOCTABICHHE
MYHHUIUTIATBHON yCIyTH

1.4.1. IlepeueHb  HOPMATHBHBIX  IPABOBBIX  aKTOB,  PETYJIUPYIONIUX
IPEAOCTABICHUE MYHUIUMAIBHON YCIYrd (C yKa3aHUEM PEKBH3UTOB HOPMATHUBHBIX
NIPABOBBIX AKTOB M HMCTOYHHUKOB HUX O(DUIIMATBHOTO OIMYOJIMKOBAHUS), pa3MelleH Ha
Enunom mnoptane, B PeecTpe rocynapCTBEHHBIX M MYHULHMNAIBHBIX YCIyr, Ha
oduImaTLHOM caiite MYHHULIUTATBbHOTO paiioHa B uH(bOpMaIMOHHO-
TE€JIEKOMMYHUKALIMOHHOU ceTu «IHTEpHETY.

1.4.2. TekcT aAMUHHUCTPATUBHOI'O perjiaMEeHTa B JICHCTBYIOIICH peIaKkIiuu
MOJUIEKUT pa3MelieHnto Ha EaumHoMm mnoprtane, B PeecTpe rocymnapCTBEHHBIX H
MYHUITMTIATBHBIX YCIYT, Ha O(HUIIMAIBPHOM CailTeé MYHHUIIMIIAJIBHOTO paiioHa B
nH()OPMAITMOHHO-TEIEKOMMYHHUKAITMOHHOH ceTH «HTepHeTY.

1.5. TepMuHbI, HCTIOJIB3yEMbIE B IMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPEEICHUS

1.5.1. B asMUHUCTPaTUBHOM pPETJIAMEHTE UCIIONb3YIOTCS CIEAYIOUIME TEPMUHBI U
ONpeIeTICHHUS:

ylalleHHOe pabouee MeCTO MHOTO(PYHKIMOHAJIBLHOIO LEHTpPa MpPEeIOCTaBIICHUS
FOCYJApCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT — TEPPUTOPUATIBLHO 000CO0JIEHHOE
CTPYKTYpHOE TnojpasjaencHue (opuc) MHOroyHKIIMOHAIBHOTO IIEHTPA MPEI0CTaBICHUS
rOCYJapCTBEHHBIX W MYHUILMMNAIBHBIX YCIYT, CO3/IaHHOE€ B TOPOJCKOM (CEIBCKOM)
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MOCEJICHUH MYHULIUNIAJIbHOTO pailoHa WK B TOpoJcKoM okpyre PecnyOnuku Tatapcran
B COOTBETCTBMM ¢ TnyHKkToM 34  IlpaBun  opraHuzanuv  JEATEIbHOCTU
MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB peAOCTaBICHUS rOCYJapCTBEHHBIX u
MYHULIUMTAIBHBIX YCIYT, YTBEPKJICHHBIX MTOcTaHOBIeHUEM [IpaButenbcTBa Poccuiickoit
®enepauun ot 22 nexadps 2012 r. Ne 1376 «O06 yrBepxknenuu llpaBun opranuszanuu
NEeATeIbHOCTH MHOTO() YHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U
MYHULUTTAIBHBIX YCIIYT»;

TeXHUYEeCKass omubka - omuOKka (OmMcKa, omneyaTka, rpaMMaThuecKas WId
apudmMeTnueckass omuOka b0 mMoao0Has omuOKa), JOMyIIEHHAs OpraHow,
NPEIOCTaBISIONIMM MYHULMIAIBHYIO YCIYTy, M TpHUBEAlIas K HECOOTBETCTBUIO
CBEJICHHM, BHECEHHBIX B JIOKYMEHT (Pe3yIbTaT MYHUIIUNIAIIBHOW YCIYTH), CBEJICHUSIM B
JIOKyMEHTaX, Ha OCHOBAHUM KOTOPHIX BHOCUJIUCH CBEJICHUS;

Enunas cucrema wuneHtudukanuu W ayTeHTUPUKAIMU B HUHPPACTPYKTYpE,
oOecrneynBaronen MH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBUE
MH()OPMAIIMOHHBIX CUCTEM, UCIIOIB3YEMBIX JJIs MPEAOCTABICHUS TOCYJapCTBEHHBIX U
MYHHUIIMIIAIBHBIX YCIYT B 3JeKTpoHHOU ¢opme (manee — ECHUA) — denepanpHas
rocy/apcTBeHHasi MHGOPMAIMOHHAsA CHCTeMa, OOecrieurBaroias CaHKIIMOHUPOBAHHBIH
JOCTYTI YYaCTHUKOB MH(OPMAITMOHHOTO B3aMMOJICHCTBUS B CUCTEME UJICHTH(UKAITUN U
ayTeHTUUKAUM K  HUHPOpMAIMHU,  COJACpXKAIIECHCSs B TOCYJIapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U UHBIX HH()OPMAIMOHHBIX CUCTEMAX;

M®I] - T'ocymapcTBeHHOE OIO/KETHOE yupexaeHue «MHOTodyHKIIMOHATbLHBIN
IEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX W MYHHUIIMNAIBHBIX yciIyr B PecmyOmmke
TarapcTtany;

HcnonkoM — MCHOJHUTEIBHBI KOMUTET MYHHULMIIAIBLHOTO paloHa (WM
TOPOJICKOTO OKPYTa);

EI'P 3AT'C — EnuHblid TOCYJApCTBEHHBIA PEECTP 3alUCEl aKTOB I'PaKIaHCKOTO
COCTOSIHUS;

AUC  M®I[ -  Apromatu3WpoBaHHas  MHGOPMAIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATBHBIX LEHTPOB PEAOCTABICHUS roCyJapCTBEHHBIX u
MYHHUITUTATBHBIX ycayT Pecriyonuku Tarapcras.

1.5.2. B agMUHUCTPaTHBHOM pETJIaMEHTE TOJl 3asBICHHUEM O TPEIOCTABICHHUH
MYHULIUNIAJIIBHOW YCIYTU (J1ajiee - 3asiBJICHHE) MMOHUMAETCS 3alpoc O MPEIOCTaBICHUU
MYHHUIIUTIATBHOW YCIYTH, TOJAHHBIA B COOTBETCTBHM C TIIYHKTOM 3 CTaTbu 2
®denepanpHoro 3akoHa oT 27 wmronsa 2010 roma Ne 210-®3 «O06 opraHmzanuu
MPEAOCTABICHUSI TOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIyr» (fanee — @eaepaibHbIii

3akoH Ne 210-D3).
2. CTaHaapT npeaocTaB/IeHUsI MyHUIMTAJIbHON yCJIyrH

2.1. HanmeHOBaHNE MYHHUIIUITAIBHON YCITYTH

Brimaua paszperiieHnss Ha BCTYIUICHHE B Opak HECOBEPIICHHOJIETHUM, JOCTUTIIAM
Bo3pacTta 16 ner.
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2.2. HanMeHOBaHUE UCTIOTHUTEILHO-PACIOPSAUTEILHOTO OpTraHa MECTHOTO
caMOyIIpaBJeHUs, HENOCPEACTBEHHO MPEIOCTABIISIIONIET0 MYHUIIUIAIBHYIO YCIYTY

HcnonauTenbHbli KOMUATET JlepKaBUHCKOT'O CEJIBCKOIO MOCEIeHUs JIanmeBcKoro
MyHHUTIaNbHOro paitoHa PecniyOnuku TatapcTaH.

2.3. Onucanue pe3yiabTaTa NPEeJOCTABICHUS MyHUIIUIAIbHON YCIyTH

2.3.1. Pe3ynapTaToM MpeaocTaBICHUS] MYHUIIMITAIGHON YCITYTH SIBJISICTCS:

1)  pemieHne O  BbIaUe  pa3pelicHWs ~HAa  BCTyIUIeHHE B Opak
HECOBEPIIIEHHOJIETHUM, JOCTUTTIUM Bo3pacTa 16 jet (mpuoskenue Ne 1 k HacTosmeMy
aJIMUHUCTPATHBHOMY PETJIaMeHTY);

2) perieHre 00 OTKa3e B MPEJIOCTABICHUU MYHUIUIATBLHON yCIyry (MIPHI0KEHNE
Ne 2 x HacTosAIIIEMYy aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemienre 00 OTkase B IpUeMe JIOKYMEHTOB, HEOOXOIMMBIX  JIJIst
NPEIOCTABACHUS MYHHIMIAAbHOW yeiayru (mpuiaoxkenue Ne 3 Kk HacTosmeMy
aJIMHHHACTPATHBHOMY PETIaMEHTY).

2.3.2. PesynapTaT mpemOCTaBICHUS MYHHUIIUNAIBHOW YCIYTHM HaIpaBiIsSeTCS
3asBUTENI0 B (OpME DJICKTPOHHOTO JIOKYMEHTA, TOJIUCAHHOTO  YCHJICHHOMN
KBAJIM(DUIIMPOBAHHOMN AJNEKTPOHHON MOAMKUCHIO YITOJIHOMOYEHHOIO JOKHOCTHOTO JIUIA
Opeana (mubo Opeana), B cootBeTcTBUM ¢ DeaepaabHbIM 3aKoHOM 0T 6 ampens 2011
roja Ne 63-®3 «O06 anexkTpoHHOM noanucu» (nainee — OeaepanbHbiii 3akoH Ne 63-D3) B
nuuHbd kaOuner EgmHoro moptan. B ciiydyae HampaBieHus 3asBIEHUS MOCPEICTBOM
PecniybnukaHckoro mopTana pe3ysibTaT MpeNoCTaBICHUS MYHHUIUIMAIBHON YCIYTU
HaIpaBJIseTCs B JIMYHBIA KaOuHeT PecmyGarkaHcKoro moprara.

2.3.3. Tlo BBIOOpPY 3asBUTEINS pe3yJIbTAT NMPEIOCTABIICHUS] MYHHUITUTIATLHON YCITYTH
BbiaeTcs B Mcnonkome niaum B M®II B dhopme dK3eMIIsApa dJIEKTPOHHOTO JTOKYMEHTA,
pacmeyaTaHHOro Ha OyMa)KHOM HOCHUTENE, 3aBEPEHHOTO I€YaThl0 M MOJAMKCHIO
COOTBETCTBEHHO YIMOJIHOMOYEHHOTO JIOJDKHOCTHOrO juia Mcmonkoma uimu pabOTHHKA
MOII.

2.3.4. 3asgBuTEND BIPaBE MOJYYUTH PE3yIbTaT MPEAOCTABICHUS MYHUIIUITATbHON
yciIyrd B (popMe DJIEKTPOHHOTO JIOKYMEHTa B TEUYCHHE CpOKa JCHCTBHUS pe3yibTaTa
MPEeIOCTaBICHUS MYHUITUTAIBHON YCIIYTH.

2.4. Cpok mpeI0OCTaBICHHS] MyHUIIMITAIBHON YCITYTH, B TOM YHCIIE C YUYETOM
HE0OX0TMMOCTH 0OpaIeH!s] B OpraHU3aINH, YIaCTBYIOIIHNE B MPEOCTABICHUN
MYHHUIUITAIIBHON YCIYTH, CPOK IPUOCTAHOBJIEHUS TPEAOCTABICHUS MYHULIUTIATIbHON
YCIYTH B CIy4ae, €CJIM BO3MOKHOCTh TPUOCTAHOBIIEHUS TPEAYCMOTPEHA
3aKoHOAaTeNnbcTBOM Poccuiickoit denepanuu, CpoK BblIaud (HAPABICHUS)
JOKYMEHTOB, SIBIISIFOLIMXCA PE3YyJAbTaTOM MPEAOCTABICHUS MYHULIMNIAIBHON yCIIYTH

2.4.1. MyaunnaibHas yciayra npenoctapisercs B TeueHue 10 pabouux mHEH.
2.4.2. TlprocTaHOBIICHHE CpPOKa MPEIOCTABICHUS MYHHUIIMIIAIBLHOW YCIIYyTH HE
IIPETYCMOTPEHO.



2.4.3. HampaBneHue NOKYMEHTA, SIBISIOLIETOCA pPe3yJIbTaTOM MPEIOCTABICHHUS
MYHUIUOAIBHOW  ycIyrd B (GOpME  DIIEKTPOHHOIO  JOKYMEHTa, 3asBUTEIIO
OCYIIECTBIISIETCSI B JI€Hb O(DOPMIIEHUS W PEruCTpalliy pe3yjbTaTa MpeaoCTaBICHUS
MYHULHUNAJIBbHON YCIIYTH.

2.5. VcuepnbiBatoniuii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
3aKOHOJATENbHBIMU UM UHBIMU HOPMATUBHBIMU MTPABOBBIMU aKTaMU IS
MPEeIOCTaBICHUS MYHUIIUIAIBHON YCIYTH, a TAK)KE YCIIYT, KOTOPbIE SBIISIOTCS
HEOOXOIUMBIMU U 00s3aTeNIbHBIMU IS PEIOCTABICHUS MYHULIUTIANIbHBIX YCIIYT,
HOJIIeKAIIUX PEICTABICHUIO 3asBUTEIIEM, CITIOCOOBI MX MOJYUYEeHHUSI 3asBUTENIEM, B TOM
quClie B 3JIEKTPOHHOU (hopMme, MOPSAOK MX MPEACTABICHUS

2.5.1. JIna monydyeHUs] MYHULUNAIBHOW YCIYTM 3asiBUTEb MPEJCTaBIISICT
CJIEAYIOIINE TOKYMEHTHI:

1) TOKyMEHTBI, YIOCTOBEPSIOIINE JINYHOCTh BCTYMAMOMIKX B Opak (He TpedyeTcs B
ciydae oOpaieHus nocpencTsoM Pecrny6inmkanckoro nopraia);

2) NOKYMEHT, YJIOCTOBEPSIOIIMI TOJHOMOYHUS TMPEICTAaBUTENS 3asiBUTENS (HE
TpeOyeTcs B caydae oOpalieHus: 3aKOHHOTO TPEICTABUTES 3asIBUTEIIS );

3) 3asiBiEeHHE:

B (popMe JOKyMeHTa Ha OymakHoM Hocutene (npuioskeHue Ne 4 K HacTOAIIEMY
aJIMAUHUCTPATHBHOMY PETJIaMEHTY);

B DJIEKTPOHHOU (popMme (3amoTHsAETCs MOCPEICTBOM BHECEHHUSI COOTBETCTBYIOIIMX
CBEJICHUN B DJIEKTPOHHYIO (OpMY 3asiBIEHUS), MOAMNHCAHHOE B COOTBETCTBHH C
TpeOOBaHUAMH MYyHKTa 2.5.3 aaMUHUCTPATUBHOTO peErjaMeHTa, NpHU OOpalleHuu
nocpeacTBoM PecryOnukaHCKOTo moprasna;

4) mMCbMEHHOE COTJIacHe 3aKOHHBIX MPEICTABUTENICH JIMIl, BCTYMAIONUX B Opak,
3aBEPEHHOE B MOPSAKE, YCTAHOBICHHOM 3aKOHOJIaTEIbCTBOM O HOTApUATE;

5) MOKYMEHTHI, TOATBEP:KIAONINE 0COObIE 0OCTOSTENHLCTBA CHIDKCHUS OPavuHOTO
BO3pacTa (CrpaBKa MEIUIIMHCKON OpraHu3allui rOCY1apCTBEHHON UM MYHUIIUITAITBLHON
CUCTEMBI  37PAaBOOXPAHCHHMS] O HAIWYUU OEpeMEeHHOCTH JHOO  JOKYMEHTHI,
MOATBEPKAAIOIINE HEMOCPEACTBEHHYIO Yrpo3y JKW3HU OJIHOTO W3 JIMI, KEIaroluX
BCTYIIHTH B OPaK).

2.5.2. 3asBneHue W TMpuIaraeMple JOKYMEHTHl MOTYT OBITh TPECTABICHBI
(HampaBIIeHbI) 3asBUTENIEM OJTHUM M3 CJIEIYIONINX CIIOCOOO0B:

1) uepes M®I] Ha OyMaKHBIX HOCHUTENIIX U B BHUJE 3JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM ITyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) mocpencTtBoM PecmyOmmkaHCKOTO TIopTaja B AJIEKTPOHHOU GopMme;

3) B UcnoakoM JTMYHO WIIM TOCPEICTBOM MTOYTOBOM CBSI3M HAa OyMaKHOM HOCHUTETIE.
3asBlIEHUE U TMpUJIaraeMble JOKYMEHTHI, MPU HAMpPaBICHUH MOCPEICTBOM MOYTOBOMU
CBSI3U, 3aBEPSIOTCS B YCTAHOBJICHHOM MOPSIJIKE.

2.5.3. 3asBneHue MpW HANPABICHWH TOCPEIACTBOM PecmyOinkaHCKOTO mopTana
MOAMUCHIBAETCS MPOCTOM ANEKTPOHHOUN MOAMUCKHIO 3aABUTES.
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JI71s mosty4eHust IpOCTOM AJEKTPOHHOM MOAUCH 3asIBUTEII0 HEOOXOAUMO MPOUTH
npoienypy perucrpanuu (ayrentudukanun) B ECUA, a Takxe noATBEpAUTh YUETHYIO
3aMKCh.

DJEKTPOHHBIC JTIOKYMEHTHI (JCKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIX B
noAnyHkrtax 2, 4 myHkra 2.5.1 aAMUHUCTPATUBHOTO pETJIaMEHTa, 3aBEPSIOTCS
YCWICHHON KBaU(PUIIMPOBAHHOW MOAMUCKHIO JIUIl, YIMOJHOMOYEHHBIX Ha CO3JaHUE U
MOANUCAaHNUE TAKUX JTOKYMEHTOB, B TOM YHUCJIE HOTapUyCaMHu.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUilaraeMbie K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HATIPABJISIOTCS B BUE (aitioB B popmarax pdf,
1Y, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoOaiiT.

KauecTBO mpemocTaBisieMbIX AIEKTPOHHBIX JIOKYMEHTOB (JICKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JIOJIKHO TO3BOJISITH B MOJHOM OOBEME MPOUYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JJOKYMEHTA.

2.5.4. 3anpemiaercs TpeOOBaTh OT 3asIBUTEIIS:

1) mpencraBieHus JOKyMEHTOB M MH(OpPMAIIMU WA OCYIIECTBICHHS JICHCTBUH,
IpEACTaBICHUE WM OCYIIECTBIECHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
PaBOBBIMU aKTaMH, PETYJIUPYIOINIUMUA OTHOIICHUS, BO3HHUKAIOIIME B CBSI3H C
IPEIOCTABICHUEM MYHUIIMTIATBHON YCIIYTH;

2) OCYIIECTBIICHUSI JICUCTBUN, B TOM YHUCJIE COIIACOBAaHUN, HEOOXOIUMBIX IS
NOJIYYeHUS MYHMIIMIAIBHOW YCIYIM U CBSI3aHHBIX C OOpalleHHeM B HHbIE
rOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYIPABJICHUS, OpraHW3alHH, 3a
UCKIIIOYEHHUEM TIOJNYYeHHUS YCIYT U TOJNYy4YeHHs] JOKYMEHTOB M HWH(MOpMaIuH,
IIPEAOCTABISIEMBIX B pE3YyJIbTaTe MPEAOCTABIEHUS TAKUX YCIYT, BKJIIOUCHHBIX B IEPEYHU,
ykazaHHble B yactu 1 cratbu 9 denepanbpHoro 3akoHa Ne 210-D3 (HEOOXOAUMBIX U
00s13aTeNIbHBIX YCIIYT);

3) mpencrtaBleHHMs JOKYMEHTOB U HWH(}OpMamwu, OTCYyTCTBHE ©  (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh NPU NEPBOHAYAIBHOM OTKa3€ B MpPHEME
JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTABICHHUS MYHHUIMIAIBHOW yCIyTd, JH00 B
IPEAOCTABICHUN MYHULIUNIAIBHOW YCIYTH, 33 UCKIIFOYEHUEM CIIEAYIOLIUX CIY4YaeB:

a) H3MEHEHHE TpeOOBaHWI HOPMATUBHBIX NPABOBBIX AaKTOB, KaCaIOIIUXCS
MPEAOCTABICHUS MYHULIMIAIBHON YCIYTH, IMOCIIE IEPBOHAYAIBHOM MO/1auu 3asIBJICHUS O
MPEAOCTaBICHUN MYHULIUTIAIBHON YCIyTH;

0) Hamuure OmMOOK B 3asBJICHUH O MPENOCTABICHUN MYHUIIUITATILHON YCIyTH U
JOKYMEHTaX, MOJIaHHBIX 3asgBUTEJIEM IIOCJIE€ IE€PBOHAYAJIBHOIO OTKa3a B IpHEME
JOKYMEHTOB, HEOOXOJMMBIX [JIsl MPEJOCTABICHUS MYHUUUIAIBbHOW YCIyrH, OO B
MPEAOCTaBICHUN MYHUIIUTNIAIBLHON YCIYTY U HE BKIIOUEHHBIX B IPEACTABICHHbBIN paHee
KOMILJIEKT JOKYMEHTOB;

B) UCTEUYEHUE CPOKA JIEUCTBUSL JOKYMEHTOB WJIM U3MEHEHHE MH(OpPMALUU MOCIE
MEPBOHAYAIBLHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX AJIS MPEAOCTABICHUS
MYHULIUNAIBHOW YCIYTH, MO0 B MPEAOCTABICHUN MYHUIIMTIATBLHON YCIYTH;

I) BBISBICHUE JIOKYMEHTAJIbHO TMOATBEPXKACHHOro (akra (IMPU3HAKOB)
OMMOOYHOTO WJIM MPOTUBOIMPABHOTO JEeUCTBUA (0€3/1€MCTBUSA) AOMKHOCTHOTO JIHMIA
Oprana, pabornuka MOI], npu nepBoHAYaILHOM OTKa3e B IpUEME JOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEIOCTABICHUSI MyHUIIUIIATLHON YCIYTH, TU0O0 B MPEAOCTABICHUN



MYHUIUOAIBHOW YCIYTHM, O 4Y€M B IMHUCBMEHHOM BHJI€ 32 MOJAMHUCHIO PYKOBOJIUTEIS
Oprana npu mnepBOHAYaJIbHOM OTKa3e B MNpPHUEME JOKYMEHTOB, HEOOXOIMMBIX IS
MPENOCTAaBICHUS MYHHUIMNAIBHOM YCIyTH, YBEIOMISIETCS 3asBUTENb, a TaKXKe
MPUHOCATCS U3BUHEHHUS 32 JOCTaBJIEHHbIE HEY00CTBA;

4) mnpepocraBieHUss Ha OYMa)XKHOM HOCHUTENE JOKYMEHTOB M HH(OpMaluu,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHUEM CIIy4aeB, €CIU
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHThI JHOO0 MX U3BSATUE SIBISETCS HEOOXOIUMBIM
YCIIOBUEM MPEJOCTABICHHS] TOCYIAPCTBEHHOW MM MYHUIUINAIBHOW YCIyTd, U HHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (he/iepaibHbIMU 3aKOHAMMU.

2.6. I/IC‘IepHBIBaIOH_II/Iﬁ NepeYCHb JOKYMCHTOB, H€O6XOI[I/IMBIX B COOTBCTCTBHHU C
HOPMATHBHBIMU ITPABOBBIMU dKTAMH IJII ITPCIOCTABIICHHUA MYHHHHHaHBHOﬁ YCIIyTuy,
KOTOPBIC HAXOJATCA B PACIIOPAKCHUU TOCYAAPCTBCHHBIX OPIraHOB, OPraHOB MCCTHOI'O
CaMOYIIpaBJICHUA U ITOABCAOMCTBCHHBIX I'OCYAAPCTBCHHBIM OpTraHaM HJIN OpraHaM
MCCTHOT'O CaMOYIIpaBJICHUA Opl‘&HPB&IIPIﬁ N KOTOPBIC 3a4BUTCIIb BIIPABC IIPCACTABHUTD, d
TaK)Ke CIocoObl UX MOJYUCHUA 3aABUTCILIMA, B TOM YUCJIC B SHGKTPOHHOﬁ (1)0pMe,
MOpAIOK UX INPCACTABIICHUA, FOC}’)I&pCTBGHHBIﬁ opraH, opraH MCCTHOT'O
CaMOYIIpaBJICHUA 1100 opraHui3anysd, B PaCIHOPAKCHUN KOTOPBIX HAXOAATCSA OAHHBIC
JAOKYMCHTLI

2.6.1. [lony4aroTcst B paMKax MEXBEJOMCTBEHHOTO B3aUMOJICHCTBUSA:

1) cBenieHus o poxxaeHuu peoenka — EI'P 3ATC;

2) cBenieHns o0 yctanoBiaeHuu otioBctBa — EI'P 3AIC,

3) cBemeHHs O ACHCTBYIOIMIEM MacmopTe rpaxaanuna Poccuiickoit denepannn —
MB/I Poccuu;

4)  cBemeHus H3 HMH(DOPMAIMOHHOW CHUCTEMBbI HOTapHaTa O HOTapUATBHO
3aBEpEHHOM JoKyMeHTe — DeepanbHas HOTapualibHas MajaTa;

5)  cBencHus 00 YCTAaHOBJIGHHH OICKH HaJ PEOCHKOM M3 PEIICHHUsS OpraHa
OMEKHU U MOINEUYNUTENbCTBA — MICTIONKOM;

6) CBeIGHHS O PETHCTPAIIMOHHOM YyYeTe TI0 MECTY J>KHTEIhCTBA U MECTY
npeoriBanus — MBJI Poccun.

2.6.2. 3asBuTENb BIIpaBe NPEIOCTABUTH JOKYMEHTHI (CBEIICHHUS), YKa3aHHBIC B
noamyHkTax 1 - 6 mynkra 2.6.1 aAMUHUCTPATUBHOTO perIaMeHTa, B popMe dIIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIECHHOW KBATM(PUIIMPOBAHHOW TOIIMUCHIO  JIHII,
YIOJIHOMOYEHHBIX HA CO3/IaHME€ W TMOANHCAHUE TaKUX JOKYMEHTOB, MpHU Mojayde
3asIBJICHUSI.

2.6.3. HenpencraBneHue (HECBOCBPEMEHHOE TNIPENICTABICHUE) YKAa3aHHBIMU B
nyHKTe 2.6.1 aAMUHHCTPAaTUBHOTO pErjJaMEeHTa OpPraHaMHM T'OCYJapCTBEHHOW BIJIACTH,
OpraHamMy MECTHOTO CaMOYIPABJICHUS, OpPraHU3alUsIMU JOKYMEHTOB U CBEJCHUU HE
MOXET SIBJIATHCS OCHOBAHUEM JIJI OTKa3a B MPEIO0CTABICHUN MYHUIIUMIIAILHON YCIYTH.

2.6.4. JlomxHocTHOe ymmo W (wim) paOOTHWK, yKa3aHHBIX B TyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpraHoB M OpraHu3alui, He TMpPeCTaBUBIINE
(HECBOEBPEMEHHO MPEJCTABUBIINE) 3alPOIICHHBIE W HAXOISLIMECS B PaCHOPSHKECHUU
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JOKYMEHT WJIH CBEACHUS, MOIJICKAT aJIMUHIUCTPATUBHOMN, TUCIUTUTMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENILCTBOM Poccuiickon denepanumn.

2.6.5. 3ampeniaetcst TpeOOBATh OT 3asBUTENS TIOKYMEHTBI CBEJICHUS, B TOM YHUCJIE
MOATBEPKAAIONTUE BHECCHHUE 3asBUTEIEM IUIATHI 332 MPEIOCTABICHUE MYHUITUTIATBLHOM
YCITYTH, HAXOSIIHUECS B PACTIOPSKEHUHU TOCYAAPCTBEHHBIX OPraHOB, OPTraHOB MECTHOTO
CaMOYIIPaBJICHUS W TIOJBEIOMCTBEHHBIX TOCYJAapPCTBEHHBIM OpraHaM WM OpraHaM
MECTHOTO CaMOYITPaBJICHUS OpraHU3aIINN.

Hemnpencrapienne 3asgBUTENEM JTOKYMEHTOB, COJEP)KAIIUX CBEICHHS, KOTOPHIC
HaXOAATCS B PACHOPSHKEHHHM TOCYJApPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHUS W TIOJBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WJIHM OpraHaM
MECTHOTO CaMOYIIPABJICHUS OpTaHM3aIluid, HE SBJISETCS OCHOBAaHUEM I OTKasa
3asIBUTEITIO B TIPEIOCTABICHUN MYHHIIMTIAIBHON YCITYTH.

2.7. I/IC‘{epHBIBaIOH_II/Iﬁ MCPCUCHDb OCHOBaHUM AJIs1 OTKa3a B IIPUEME NOKYMCHTOB,
H€O6XO}II/IMI)IX IJIA TIPCIOCTABJICHUA MYHHIIPIHaJIBHOP'I yCIIyru

2.7.1. OcHoBaHUSMHU [JiI OTKa3a B IpPHUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTABIICHUSI MYHUIIUNIATBLHON YCIIYTH, SIBIISIIOTCS:

1) npexacrtaBieHHbIE 3asBUTEIEM JIOKYMEHTBI COJAEpKAT TOAYUCTKU U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAJAKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM
Poccuiickoit @enepanuu;

2) MOKYMEHTBI COJAEpPKaT MOBPEKICHUS, HAIMYHUE KOTOPBIX HE IO3BOJISIET B
MOJTHOM 00beME UCTIOJIb30BaTh MH(OPMAIUIO U CBEJICHHUS, COJIepKAIIHUECs B JTOKYMEHTaX
IUIsl TPEAOCTABICHUSI MyHULIMTIAIIBHOM YCITYTH;

3) mnpenacraBlIeHHBbIE JOKYMEHTHl WM CBEACHUS YTpPaTWIM CUJIYy HAa MOMEHT
oOpalleHusi 3a MyHUIIMITAIBHOW YCIyTrod (JOKYMEHT, YAOCTOBEPSIIONIANA ITOJTHOMOYHS
NPEICTaBUTENS 3asIBUTEIS, B ClIydae OOpallieHus 3a MPEeI0CTaBICHUEM MYHHUIIUIIATbHON
YCIIYTH YKa3aHHBIM JUIOM);

4) nosaya 3asBJICHUS O MPENOCTABICHUN MYHULIUIIAIBHOW YCIYTH U JOKYMEHTOB,
HEOOXOIUMBIX TS TIPEAOCTABICHUS MYHUITUTIAIBHONW YCIYTH, B SJIEKTPOHHOU (opMe ¢
HapyIICHUEM YCTAaHOBIICHHBIX TPEOOBAHMIA,

5) HEKOPPEKTHOE 3aloJHEHHE 00S3aTENBHBIX TOJIeH B (OpMe 3asBIICHUS, B TOM
quclie B HWHTEpPaKTUBHOW (¢Gopme 3asiBieHUs Ha PecmyOnmMkaHCKOM —mopTane
(HemocToBepHOE, HEMOJIHOE, IN00 HEMPABUIILHOE 3aII0THEHHE ),

6) mnpencTaBlIeHUE HEMOJHOIO KOMILUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX st
MPEeAOCTaBICHUSI MYHUIIUTIATLHON YCIIYTH;

7) 3adBl€HUE O NPEAOCTABICHUU YCIYTH MOJAHO B OpraH TOCYJapCTBEHHOMU
BJIACTH, OPraH MECTHOTO CaMOYIPaBJICHUS WU OPraHU3AIMIO, B TIOJTHOMOYHSI KOTOPBIX
HE BXOJUT MPEJI0CTABICHUE MYHUIIUIIAIBHOW YCIYTH;

8) HecoOJII0IeHUE YCTAaHOBICHHBIX cTaThel 11 deaepanbHOro 3akoHa OT 6 anpens
2011 roma Ne 63-®3 «OO0 »5IEKTPOHHOW TOAMUCHU» YCIOBUWA MPU3HAHUSA
JNEUCTBUTEIILHOCTH, YCUJICHHOW KBATU(PUIIUPOBAHHON 3JIEKTPOHHON MOAMHUCH.

2.7.2. IlepeyeHr OCHOBaHMH /ISl OTKAa3a B IPUEME IOKYMEHTOB, HEOOXOIMMBIX TSI
MOJIYYEHHUS MYHUIUTIATbHON YCIYTH, SABJISIETCS UCUEPIBIBAIOIINM.
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2.7.3. Pemenue 00 0TKa3e B IpueMe 3asiBJICHUS U JJOKYMEHTOB, HEOOXOUMBIX ISt
MPEIOCTaBICHUS MYHUIIUIAIBHON YCIIYT'H, MOXKET OBITh MIPUHATO, KaK BO BpeMs ITpremMa
3asIBUTENSI, TaK M IOCJE IOJY4YEHHUS OTBETCTBEHHBIM JOJDKHOCTHBIM JuiloM OpraHa
HEO0OXOIUMBIX JIJISl IPEIOCTaBICHUS MYHUIIMNIAIBHON YCIIYTH JOKYMEHTOB (CBEJIEHUI) C
HCII0JIb30BAaHUEM MEKBEAOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOECIHCTBUS, B CPOK, HE
npeBbIaomui 9 pabounx JHEH CO THSA PEruCcTpaluu 3asBICHUS.

2.7.4. 3anpeniaeTcsi OTKa3blBaTh B MpPUEME 3asBJICHUS W HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MyHULIMIIATBHOW yCIyTH, B CIIy4Yae €CiH 3asBIICHUE
U TOKyMEHTBI, HEOOXOAMUMBIE JJIS TPEIOCTABICHUSI MYHULIUIIAIbHOM YCIIyTH, MOIAaHbI B
COOTBETCTBHM € MH(pOPMAIMEH O CpOKaX U MOPSAJKE MPEJOCTABICHHUS] MYHULIUITATIbHON
yciyru, onyoiaukoBaHHoM Ha Ennnom noprane, PecyOinkanckom noprase.

2.8. I/IC‘IepHBIBaIOH_II/Iﬁ MCPCUCHDb OCHOBaHUM AJI IPUOCTAHOBJICHUS HJIN OTKAa3a B
mpeaoCTaBJICHUN MYHHHHHaHBHOﬁ yCIyru

2.8.1. OcHoBaHUsl MJi1 TPUOCTAHOBICHHS TPEJIOCTABICHUS MYHUIIUTIATBLHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHuUs JI 0TKa3a B MPEIOCTABIICHUN MYHUITUTIATHON YCITYTHU:

1) 3asBuUTEThL HE COOTBETCTBYET KATETOPUU JIMIl, HUMEIOIIUX IIpaBO Ha
IPEAOCTABICHUE YCIIYTH;

2) OTCYTCTBHE Yy 3aABUTENS PETUCTPALMU MO MECTY >KHTEIILCTBA HA TEPPUTOPUHU
MYHUIIMTATIBHOTO 00pa30BaHMUS;

3) oTCyTCTBHE OCOOBIX OOCTOSATENBCTB, YKa3aHHBIX B MOJNYHKTE 5 myHKTa 2.5.1.
aIMUHUCTPATUBHOIO perjiaMeHTa Juoo 00111ero pedeHka y Jinil, BCTynaroumx B Opak;

4) B MpeACTaBICHHBIX 3asBJICHUN U (WINM) JOKYMEHTAaX COJAEPIKUTCS HEIOJIHAS H
(wm) HemocTOBEpHass HH(POpPMAITHSI.

2.8.3. IlepeyeHb OCHOBaHUU I OTKa3a B MPEAOCTABICHUU MYHUIIUNAILHON
YCIIYTH SIBIISIETCS] NCUEPIIBIBAIOIIIIM.

2.8.4. 3anpemiaeTcs OTKa3blBaTh B MPEIOCTABICHUM MYHUIUMIIAIBHON YCIyTH B
clyyae, €clid 3asdBJICHUE O MPEJOCTABICHUM MYHULUIAIBbHOW YCIYTM MOAAHO B
COOTBETCTBHH ¢ MH(POPMAIMEH O CpOKaX U TOPSAIKE MPEAOCTABICHUS MYHUITUTIATHHOM
yciyru, onyonukoBaHHoW Ha ExuHoM mopraie, PecmyOnmnkanckom moprade.

2.9. Tlopsinok, pa3Mep U OCHOBaHMS B3UMAaHHS TOCY/IaPCTBEHHOM MOIIITUHBI HJIA WHOM
IJIAThI, B3UMAEMOU 3a MPEJOCTABICHUE MYHULIUIATBHON YCIYTH

2.9.1. Ilnara 3a npenoCTaBICHUE MYHUILUMITAIIBHON YCIYTH HE TPEAYCMOTPEHA.

2.10. [lepedenp yciayr, KOTOPBIE SBISIFOTCS HEOOXOMUMBIMU U 00S13aTEIIHBHBIMHA JIJIS
MPEAOCTAaBICHUSI MYHUIIMNIATBHON YCIIYTH, B TOM YUCJIE CBEJICHUS O IOKYMEHTE
(mokymeHTax), BblJ1aBa€MOM (BbIIaBa€MbIX) OpraHU3aUsIMU, YYACTBYIOIINMU B

NPEAOCTABICHUN MYHULIMTTAIBHBIX YCIYT
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2.10.1. TlepeueHb ycayr, KOTOpbIE SBISIIOTCS HEOOXOAUMBIMU U 00s3aT€IbHBIMU
JUIsL TIPEJOCTABIICHUS MYHUIMNAIBHOW YCIYI'M, B TOM YHCJI€ CBEJIEHUA O JIOKYMEHTE
(IoxyMeHTax), BblAaBa€MOM (BBIJABA€MbIX) OpraHu3alUsIMH, YYacTBYIOLIUMHU B
MPEIOCTAaBICHUM MYHULUIAIBHBIX YCIYr, YTBEPXKIAaeTCs HOPMATUBHBIM  aKTOM
MPEICTaBUTENBHOTO OpraHa MECTHOTO CaMOYIIpaBICHUS.

2.11. llopsinok, pa3Mep U OCHOBAHMSI B3UMAHMS TUIAThI 32 MMPEAOCTABIECHUE YCIIYT,
KOTOpBIE SIBJISIIOTCS HEOOXOAMMBIMH U 00513aT€TbHBIMU JIJIs1 TPEI0CTaBICHUS
MYHUIIMTAIBHON YCIIYTH, BKJIIOYasi THPOPMAIIMIO O METOAMKE pacuera pazMepa Takoi
IaThl

2.11.1. OcHoBaHus 7151 B3UMAHMUS TIJIATHI 3@ MIPEOCTABICHUE YCIYT, KOTOPHIE SIBIISIIOTCS
HEOOXOAUMBIMU M O0SI3aT€LHBIMU JIJII TPEIOCTABICHUS] MYHULIMIAIBHOM YCIIYTH,
3aKOHOAATENILCTBOM Poccuiickon denepanuu HE MPEAYCMOTPEHBI.

2.12. MakcuMabHBIN CPOK OKUJIAaHUS B OUEPEIU MPH Moade 3arnpoca o
PEIOCTABICHUN MYHULIUITAIIBHOW YCIYTH, YCIYTH, IPEOCTABIIEMOM OpraHu3aIluei,
y4acTBYIOIIEH B MPEIOCTABICHUN MYHUIIUTTIAIIBHONW YCIYTH, U MPHU TTOTYyUYCHUH
pe3ysbTaTa MpeoCcTaBIeHUs TAKUX YCIYT

2.12.1. Bpems oxxujaHusi pu nojaye 3asBJICHUS HAa MOJYyYEeHUE MYHUIUIIATbHOM
yCIyTHu - He 6osee 15 MuHyT.

2.12.2. Tlpu monydeHUH pe3ysibTaTa MPEeHOCTaBICHUS MYHHUIIUNAIBLHON YCIYTH
MaKCHMAJIbHBIN CPOK OKHUJIAHHS B OUYEPEH HE IOJDKEH MPEBBINIaTh 15 MUHYT.

2.13. Cpok 1 MOpsIOK PErUCTPaALIMM 3apoca 3asiBUTENS O MIPEOCTaBICHUN
MYHHIANAJIBHON YCIYTH U YCIYTH, IPEIOCTABIISIEMON OpraHU3alMel, yYacTBYIOIIEH B
NPEIOCTaBICHUU MYHHUIIMIIAIIBHON YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOU (hopme

2.13.1. Ilpu nuuroMm obpamienuu B MOL] B neHb momauu 3asBICHHS 3aBUTEIIO
BbIj1aeTcs pacnucka u3 AC MO®IL] ¢ peructpalluOHHBIM HOMEPOM, MOITBEPKAAIOIIHM,
YTO 3as1BJICHHE OTIPABIICHO, U IATOW MOJAYM 3asIBICHUS.

2.13.2. Ilpm HampaBineHuu 3asBICHUsA TocpeAcTBoM EamHoro moprana,
PecnyOnukaHckoro nopraia 3asBUTENb B J€Hb MOJIa4d 3asBJICHUS MOJIYy4aeT B JIMUHOM
kabuHere PecnmyOnMKaHCKOTO MOpTaJia W TIO DJIGKTPOHHOM IMOYTE YBEJIOMIICHHUE,
MOATBEPKIAIONIEE, UYTO  3asBJICHHE  OTIPABJICHO, B KOTOPOM  YKa3bIBaKOTCA
PErUCTPAIlMOHHBII HOMED U J1aTa MOJlauu 3asiBICHUS.

2.13.3. Ilpu nuyHomM oOpameHud B Vcroakom B JA€Hb IOJayd 3asiBICHUS
YIIOJTHOMOYEHHBIM JTOJKHOCTHBIM JTULIOM VCcTioKOMa 3asIBUTENIO BBIIACTCS PACIIACKA U3
aBTOMATU3UPOBAHHONM HMH(POPMAIIMOHHON CHUCTEMBbI, MPEIHA3HAYEHHOM ISl OKa3aHUs
rOCYJApCTBEHHBIX U MYHUIMIAIBHBIX YCIYT, C PETUCTPAllMOHHBIM HOMEPOM, IaTOU
MoJa4y 3asBJICHUS U MIEPEYHEM MPEJCTABICHHBIX JOKYMEHTOB.
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2.14. TpeOoBaHUs K IOMEIIEHUSAM, B KOTOPBIX MPEIOCTABISETCS MyHUIIMIAIbHAS
yClIyra, K 3aj1y 0>KMJaHMsI, MECTaM JJIs 3al0JHEHUS 3alpOCOB O MPEIOCTaBICHUU
MYHUIUIAIBHON YCIYT'H, HHPOPMALMOHHBIM CTEH/IaM C 00pa3liaMu X 3alOJHEHUS U
MepeYHeM TJOKYMEHTOB, HEOOXOAUMBIX ISl MPEJOCTABICHUS KaXX10H MYHUIIMIAIbHON
YCIIYTH, pa3MEIIeHHUIO U 0OPMIICHUIO BU3YaJIbHON, TEKCTOBOM U MYJIbTUMEIUITHOM
nH(pOpMAIH O MOPSIIKE MPEIOCTABICHHS TAKOM YCIyrd, B TOM YUCIe K 00€CTIeUeHUI0
JOCTYITHOCTH JIJISl MHBAJIUIOB YKa3aHHBIX 00ObEKTOB B COOTBETCTBUU C (hesiepanbHbIM
3aKOHOJATENbCTBOM U 3aKOHOAATENbCTBOM Pecnybnnku Tarapctan o couuaabHOM
3aIllUTe MHBAJIUIOB

2.14.1. TlpenocTaBieHre MYHHUITUTIATBHON YCIYTU OCYIIECTBISICTCS B 3aHUSX U
MOMEIIEHUAX,  O00OpPYJAOBaHHBIX MPOTUBOMOXKAPHOW  CUCTEMOM U CUCTEMOU
MOXKAPOTYIICHUS.

Mecra mpuemMa 3asBuTened OOOPYAYIOTCS HEOOXOIMMOM MeOenbro s
odopMIICHUS JOKYMEHTOB, UH(POPMAITMOHHBIMHU CTEHIAMH.

2.14.2. B CcOOTBEeTCTBUU ¢ 3akoHOJATeJbcTBOM Poccuiickoii dexepamuu o
COITMATILHOM 3alUTe WHBAJIMJAOB B IEIAX OECHPEeNnsITCTBEHHOTO JOCTyNma K MeCTy
PEIOCTABICHUS MYHULIUTIATBHON yCIyTH 00eCTIeYMBACTCS :

1) oOecreunBaeTcss OeCHPENSATCTBEHHBIH JOCTYNl HHBAIWAOB K MECTY
NPEIOCTaBICHUS] MYHMIMIAIBbHONU ycnyru (yIOOHBIH BXOI-BBIXOJ B TIOMEIICHUS HU
nepeEMEIECHNE B UX MpeeNax);

2) BU3yallbHasl, TEKCTOBas W MYJIbTHMEIWIHAS HWHPOpPMALUS O MOPSIKE
NPEIOCTaBICHUS] MYHUIMIIAJIBLHON yCIyTU pa3MeniaeTcss B YIOOHBIX i 3asBUTENEH
MECTax, B TOM YHCJIE C YYETOM OTPAaHUYEHHBIX BO3MOXHOCTEN NHBAIIU]IOB;

3) CcOMpoBOXKICHHE WHBAIUIO0B, MMEIOIIMX CTOMKHE PAacCTpOiCTBa (YHKIIUU
3pEHHS U CAMOCTOSITEILHOTO NIEPEABUKEHHS, U OKa3aHUE UM OMOIIH;

4) BO3MOXXHOCTb CaMOCTOSITEJIBHOTO TEPEIBUKCHUS T0 TEPPUTOPHH, Ha
KOTOPOM PpACIIOJIOKEHBI OOBEKTHl COIMAIbHOM, HWH)XEHEPHOM HW TPaHCIOPTHOMU
UHPPACTPYKTYp, BXOAa B TaKh€ OOBEKTHI U BBHIXOJA U3 HHUX, MOCAJKH B TPAHCIIOPTHOE
CPEACTBO U BBICAJAKU U3 HETO, B TOM YHKCJIIE C UCIIOJIB30BAHUEM KpPECIa-KOISCKU;

5) Haiexkariee pasMelnicHHe OOOpYJIOBaHUS W HOCUTEICH HWHQOpPMAIIWH,
HEO0OXOIUMBIX JIJIsi 0OecTieueHus: 0eCIPEnsITCTBEHHOTO JOCTYIa HHBAIHUIOB K YCIIyraM ¢
Y4E€TOM OTPaHUYEHUN UX KUZHEACATEIbHOCTH;

6) myOnmpoBaHWE HEOOXOIMMOW JJIi MHBAJIWIOB 3BYKOBOH W 3PHTEIHHOU
uHdopMaIy, a TakKe HAAMKNCEeH, 3HAKOB M WHOW TEKCTOBOM M Tpadudeckoit
nH(OpMAIHN 3HaKaMH, BBIMTOJTHEHHBIMH pelbe(HO-TOUueYHBIM mpudTOM bpaitns;

7) IomyckK CypAOINepeBOIUYHMKA U TH(IOCYPIAONEPEBOIUNKA;

8) momyck coOaKH-IPOBOHUKA MTPH HATMYMH JIOKYMEHTA, ITOITBEPIKIAIOIICTO
ee crenuaibHoe OOy4YyeHHE U BbIJABAEMOTro 1Mo (GopMe U B TMOPSAKE, KOTOpHIE
YCTAHOBJIEHBI MPUKAa30M MMUHHUCTEPCTBA TpyJa M COLMAIBHOM 3amuThl Poccuiickoin
Oeneparun ot 22.06.2015 Ne 386H «OO0 yrBepxkaeHun (HopMbl JTOKYMEHTA,
MOATBEPKAAIONIET0 CIelHalbHOEe O00ydeHHue COOaKU-TIPOBOJAHUKA, W TMOpSAJKa €ro
BBIJIAYN».
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2.14.3. TpeboBanuss B YacTh oOOECHEYEeHHUS JOCTYMHOCTU [JIsl WHBAJIUIOB
O00BEKTOB, B KOTOPBIX OCYILIECTBISAETCS MPEIOCTaBICHUE MYHULUIAIBHON YCIyTH, U
CPEICTB, HMCHOJB3YEMbIX MpPH MPEAOCTABICHUH MYHHMIMNAIBHOW YCIYTd, KOTOpPBIE
yKa3aHbl B mnoAnyHkrax | — 4 nynkra 2.14.2. aqIMHHHCTPAaTHMBHOIO pETJIAMEHTA,
MPUMEHSIOTCA K 00BEKTaM U CPEJICTBaM, BBEICHHBIM B AKCILTYaTALMIO WU MPOIIEIIIUM
MOJEPHU3ALMIO, PEKOHCTPYKLHIO rtocie 1 urons 2016 ropa.

2.15. [loka3zarenu JOCTYMHOCTH U KaueCTBAa MYHULIMITAJIbHON YCIIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJICUCTBUM 3asBUTENS C JOKHOCTHBIMU JIMIIAMH TPU
NpeIOCTaBICHUN MYHUIIMITAIBHON YCIYTU U UX MPOAOTKHUTEIbHOCTh, BO3MOKHOCTh
noJiydeHHuss ”HPOpPMaLIMU O XO/I€ MPEJOCTABICHHUS] MYHULIMITAIbHON YCIyTH, B TOM
YHClIe C UCTIOJIb30BaHUEM MH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TE€XHOJIOT U,
BO3MOKHOCTb JTUOO HEBO3MOKHOCTh MOJyYEHHS] MyHULIMITAIbHON YCITyTH B
MHOTO(YHKIMOHATBHOM LIEHTPE MPEI0CTaBIECHUS FOCYAapPCTBEHHBIX U
MYHUIIUTAIBHBIX YCAYT (B TOM YHUCIE B MOJHOM 00BbEME), B JIFOOOM TEPPUTOPUATEHOM
1oJipa3/ieJICHUN OpraHa UCTIOJIHUTENIBHO PACTIOPSIUTENHHOTO OpraHa MECTHOTO
caMOYIIpaBJIeHUs, IO BBIOOPY 3asBUTENS (IKCTEPPUTOPUATBHBINA TPUHITUI),
MIOCPEJICTBOM 3aIpoca O MPEIOCTaBICHIUU HECKOIBKUX TOCYJaPCTBEHHBIX U (MIJIH)
MYHUIIMTAIBHBIX YCIYT B MHOTO() YHKIIMOHAJBHBIX [IEHTPaX MPeA0CTaBICHUS
rOCyJapCTBEHHbBIX U MYHULIMIIAIBHBIX YCIIYT, IPEAYCMOTPEHHOTO cTaThel 15.1
®enepanbHOro 3akoHa Ne210-®3 (KOMIJIEKCHBIN 3a11poc)

2.15.1. Tloka3zaTensMu JOCTYIHOCTH MPEIOCTaBICHUS MYHHUIIUIAIBHON YCIyTH
SABJISIIOTCS:

PaCION0KEHHOCTh TOMEIIECHHS], B KOTOPOM BEIETCSA MPHUEM, BbIadya JOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA;

HAJIMYME HEOOXOJUMOTO KOJMYECTBA CICIMAIUCTOB, a TaKKe IMOMEIICHUH, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM IOKYMEHTOB OT 3asIBUTEJIECH;

HAJIM4YME WCYEPIbIBAIONIe HHPOpMAMU O crocodax, MOpsSAKe M CpOKax
MPEIOCTABICHUSI MYHHUIIMNAIBHOW YCIYTM HAa WH()OPMAIMOHHBIX CTEeHIax, EmxmHOM
nopraie, Pecny0nmkanckoM nopTaie, opUIMaIbHOM CaliTe MyHUIIMIIAILHOTO PaiioHa;

OKa3aHME MTOMOIIIM MHBAJINIaM B PEOI0JICHUU OaphepOB, MEIIAIOIIUX TTOTYICHHUIO
HMMH YCIYT HapaBHE C APYTUMU JULAMHU.

2.15.2. Tloka3zaTensiMu KauyecTBa MpPEAOCTABICHUS MYHULHUNAIBHON YCIyru
SIBJISIFOTCSL:

1) coOuroieHre CPOKOB TpHUeMa U pAaCCMOTPEHUS JIOKYMCHTOB;

2) coOJI0ICHHE CPOKA MOJTYUCHHUS Pe3yibTaTa MyHUITUTIAIBHON YCIYTH;

3) oTcyTcTBHE OOOCHOBAHHBIX KaJloO0 Ha HApyIMIEHUS aJIMHHHUCTPATHBHOTO
periiameHTa, coBeplieHHble paboTHukamu Oprasa;

4) KOJIMYECTBO B3aWMOJICUCTBUI 3asIBUTEIIS C TOJKHOCTHBIMHU JUIIaMK (0e3 ydera
KOHCYJIbTallUM ):

B3auMoOJeicTBHEe 3asiBUTENsT ¢ pabotHukamu Oprana win MO npu
MPEJOCTaBICHUM MYHULUUNAIBHOM  YCIyrM  OCYIIECTBISIETCS OJWMH pa3 IMpu
MPEACTaBICHUHU 3as1BJIICHUSI CO BCEMH HEOOXOAUMBIMU JOKYMEHTAMU;
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OJIMH pa3 B ciyyae HEOOXOJMMOCTU IMOJYYEHUS pe3ylibTaTa MNpPeIOCTaBICHUS
MyHUIMNANbHOU yciyru B Oprane unu MOIL] B gopme sk3emmuiipa 3J€KTPOHHOTO
JOKYMEHTa Ha OyMa>KHOM HOCHUTEJE.

[IponOMKUTENBHOCTE OJHOTO B3AUMOJACHCTBUS 3aABUTENS C JOJDKHOCTHBIMH
JULAMH PU NPETOCTABICHUY MYHHUIUITAJBHON yCIYTH HE MPEBbIIAET 15 MUHYT.

3asBUTEIb BIPABE OLEHUTHh KAYECTBO MTPEAOCTABIEHUS M YHULUIIAIBHONW YCIIYTH C
MOMOIIIBI0 YCTPOMCTB TMOJBIKHOM paauoTeneOHHON CBSI3M, C UCIOJIb30BAHUEM
Pecny6iinkaHckoro noprasna, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanust 0 xoae MpeNOCTABICHUS MYHMIIMIAIBHOW YCIYTHM MOKET
ObITh MOJNIydeHa 3asBUTENIeM B JIMYHOM KabuHere Ha EjauHoMm mnopraie,
Pecny6nukanckom noptane, B Ucnonkome, MOII.

2.15.4. TlpenocrtaBieHUe MYHULMMIAIBHOW YCIYTH OCYIIECTBISETCS B JIOOOM
MOI] no BbIOOpY 3asiBUTENST HE3aBUCUMO OT MECTa €ro HUTelIbCTBAa WJIM MecTa
(dakTUyeckoro npokuBaHus (mpedbiBaHus) Ha TeppuTopun Pecnybnuku Tatapcran mo
AKCTEPPUTOPUAIBHOMY MPUHITUITY.

MyHununanabHas yciiyra B COCTaBe KOMILIEKCHOTO 3alpoca HE PEAO0CTABIISIETCS.

2.16. Unbie TpeboBaHMs, B TOM YUCJIE YUYUTHIBAIOUIUE OCOOCHHOCTH MPEJOCTABICHUS
MYHUIIUTAIBHON YCIIYTH 110 SKCTEPPUTOPUATBHOMY MIPUHIUNY (B Clydyae, eciu
MYHULUNAIbHAS yCIIyTra IPEeI0CTaBIsAETCS 0 SKCTEPPUTOPHAIBHOMY IIPUHIINITY) U
0COOEHHOCTH IPEOCTABJICHNS MyHUIIUIIAIBHON YCIYTU B 3JIEKTPOHHOHN (opme

2.16.1. Ilpu mpenocTaBieHWH MYHHUIIMIIAIIBHON YCIYTHM B JJIEKTPOHHOU (opme
3asIBUTEIb BIPABE:

1) nonayuuth UWHPOPMAIMIO O TOPSAKE M CPOKaX  IPEAOCTABIICHUS
MYHHUIIMIIAJIBHOW YCIyTH, pa3MelieHHyro Ha EnunoMm mnoptane, PecmyGiamkanckom
opTale;

2) mojaTh 3asBICHHE O TMPEIOCTABICHUA MYHHUIMIAIBHOW YCIYTH W HHBIC
JOKYMEHTBI, HEOOXOIUMBIE VISl TPEIOCTABICHUS MYHHUITUTIATHHOM YCIYTH, B TOM YHCIIE
JOKYMEHTBl U HH(POPMAIIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu | ctatbu 16 denepanpHoro 3akona Ne 210-D3, ¢
UCIOJIb30BaHUEM PecryOmKaHCKOro moprana;

3) MONYYWTHh CBEICHUS O XOJC BBIOJHCHUS 3asABICHHNA O MPEIOCTABICHUN
MYHHUITUTIATHHON YCIIYTH, TIOJAHHBIX B AJIEKTPOHHOU (hopMme;

4) OCyIIEeCTBUTH OLICHKY KayecTBa MPEAOCTABICHHUS MYHHUITUITAIEHOW YCITYTH;

5) mony4uTh pe3yNbTAT MPETOCTABICHUS MYHHUIUNAIBHOH YCIyrd B Qopme
ANEKTPOHHOTO JOKYMEHTA;

6) momath xano0y Ha pemieHue U AciicTBue (Oe3merictBue) OpraHa, a TaKkKe ero
JOJDKHOCTHBIX JIMI, MYHMUIIMIAJIBHBIX CIYXalllMX MOCPEeACTBOM PecmyOamkaHCKOro
nopraia, mnopraia QeaeparbHOM TrOCYAapCTBEHHONW HWHPOPMAIIMOHHON CHUCTEMBI,
o0OecrnieunBarolle mpouecc A0CyneOHOro (BHECYNeOHOro) 00KaJOBaHUSI PEUICHUN U
nercTBuil (0e3/1eMCTBUS), COBEPILICHHBIX MPU MPEAOCTABICHUU TOCYJAPCTBEHHBIX U
MYHULUNAIBHBIX ~ YCIYr OpraHaMH, MPeJAOCTABISIIONIMMHA TOCYJAapCTBEHHBIE U
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MYHULIUMAIBHBIE YCIYTH, HUX JODKHOCTHBIMM JIMIAMHU, TOCYIJApPCTBEHHBIMH U
MYHULIUTATBHBIMU CITY>Kall[UMH.

2.16.2. ®opMupoBaHUE 3asBICHUSA OCYILIECCTBISECTCS MOCPEACTBOM 3AMOJHEHUA
ANEKTPOHHOUN (OopMBI 3asiBiIeHUs Ha PecrnyOnnkaHckoM moptane 6e3 HEOOXOIUMOCTH
JOTIOJTHUTENILHOM MOJauM 3asiBICHUS B Kakoil-m1bo nHoi dopme.

2.16.3. Ilpu popmupoBaHuu 3asBI€HUS 0OECTIEUNBAETCS:

1) BO3MOXKHOCTH KOITUPOBAHHUS W COXPAHCHMS 3asBICHUS M MHBIX JOKYMCHTOB,
HEOOXOUMBIX JIJI MPEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTb 3aIOJHEHUS HECKOJbKUMHU 3asSBHTEISMHU OJHOW DJICKTPOHHOMN
dbopmbl 3asBIIEHUs] MPU OOpAIICHUHM 3a YCIyramu, MPEeIoararoluMyu HarpaBJICHUE
COBMECTHOTO 3asBJICHUS HECKOJIbKUMU 3asIBUTEIISIMH;

3) BO3MOYKHOCTbH MEYaTH Ha OyMa)KHOM HOCHTEJIE KOIMHH DJICKTPOHHOH (HOpMBI
3asBJICHUS,

4) coxpaHeHHE paHee BBEJCHHBIX B 3JICKTPOHHYIO (JOPMY 3asBJICHHUS 3HAUCHU B
000 MOMEHT 10 JKEJIAaHUIO TT0JIb30BaTelIsl, B TOM YHUCJIE MPU BO3HUKHOBEHUHU OIIUOOK
BBOJIa ¥ BO3BpaTe JIsl TOBTOPHOTO BBOJIa 3HAUCHUH B JICKTPOHHYIO (OpMY 3asBICHUS;

5) s3amojHEHHWE TOJEH SJICKTPOHHOW (OPMbI 3asBICHUS 0 Hayajga BBOJA
CBEJICHUI 3adBUTENIEM C UCIOJb30BAHUEM CBEJCeHUM, pa3MmenieHHbIXx B ECHA, u
CBEJICHMM, OINMyOJMKOBAaHHBIX Ha PecmyOiiMKaHCKOM TopTajie, B YacTH, Kacarolieics
CBEJICHUH, OTCYTCTBYIOIINX B €IMHOM cHCTeMe UACHTU(PHUKAIIMY U ayTeHTU(PUKALINN;

6) BO3MOXXHOCTh BEPHYTBCSA Ha JIFOOOW W3 STANOB 3aMOJHCHUS BJICKTPOHHOU
dbopMeI 3asBieHns 0e3 MOTEepH paHee BBEICHHON WH(MOPMAIIIH;

7) BO3MOXHOCTBH JOCTYIa 3asBHUTENsS K paHee TMOJAHHBIM UM 3asBICHUSM B
TEYEHHE HE MEHEeEe OJIHOTO Tofla, a TAKXKE YACTUUYHO C(POPMUPOBAHHBIM 3aSBICHUSM - B
TEUEHNUE HE MEHEE 3 MECSIIEB.

2.16.4. 3amnuce 3agButenell Ha npueM B M®I] (nanee - 3amuch) OCyIIECTBISETCS
nocpencTBoM PecryOnukaHCcKoro rnopTana, tejnedgoHa KoHTakT-1ieaTpa M®OLI.

3asiBUTENIO TPEIOCTABISAETCS BO3MOXKHOCTh 3alIUCH Ha JI0ObIE CBOOOIHBIC IS
npueMa J1aTy U BpeMs B MpejesiaX yCTAHOBIEHHOTO B MHOTO()YHKIIMOHAJILHOM IIEHTPE
rpaduka mprema.

3anuch Ha ONPENENICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKU 10 HACTYILJICHUS 3TOU
JaThI.

JJist ocyIiecTBIeHUS MPEIBAPUTEIHHON 3aITUCH TTOCPEICTBOM PecrybirkaHckoro
nopraja 3asBUTEII0 HEOOXOIMMO yKa3aTh 3ampaliuBaeMble CHCTEMOW JaHHBIC, B TOM
quclie:

dbaMuIIIo, UMs1, 0TYECTBO (MPU HATHYHH );

HOMED TenedoHa;

aJipec JIEKTPOHHOMU MOYTHI (I10 KEITaHUIO);

KEJTaeMYI0 J1aTy U BpeMsl prema.

B cayudae HECOOTBETCTBUSI CBEICHUH, KOTOpbIE COOOLIMI 3asBUTENb MpHU
MpeABAPUTEIBLHON 3alKCH, TOKYMEHTaM, MPEACTABICHHBIM 3asABUTEIEM NPU JIUYHOM
npueMe, npeBapuTesbHasl 3aicCh aHHYJIUPYETCS.

[Ipu ocyuiecTBIeHUN MOPEIBAPUTEIILHON 3alUCH 3asBUTENI0 00eCleurnBaeTCs
BO3MOKHOCTb pacriedaTaTh TaJIOH-NIOJTBEpKAeHHUE. B ciiyuae, ecinu 3asiBUTENb COOOIIUT
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aZpec IEKTPOHHOM MOYTHI, HA YKA3aHHBIN ajJpec Takke HampasiseTcs uHbopmaius o
MOATBEPKICHUM TIPEABAPUTEIBHON 3allMCU C YKa3aHUEM JaTbl, BPEMEHU M MecCTa
npueMa.

[Ipu ocyiiecTBIeHUH MPEIBAPUTEIIPHON 3aluCHU 3asBUTENb B 00s3aTeIbHOM
nopsiike HHGOPMUPYETCSI O TOM, UTO MPEBAPUTEIIbHAS 3aITUCh aHHYJUPYETCS B Cily4yae
€ro HESABKH MO0 UCTEUYECHHUH |5 MUHYT ¢ HAQ3HAYEHHOI'0 BPEMEHU IIpUEMa.

3asBUTENb B JIFOOOE BpEMSs BIIPABE OTKA3aThCs OT MIPEABAPUTEIILHOM 3aMKCH.

3anpeniaeTcsi TpeOOBaTh OT 3asABUTENI COBEPILICHUS HHBIX JEHCTBUN, KpOMe
MPOXOXKACHUST UJICHTU(PUKAIIUY U ayTeHTU(UKAIIUU B COOTBETCTBUU C HOPMATHUBHBIMU
nmpaBoBbIMU akTaMu Poccuiickon ®Denepanuu, ykazaHus LEJIUM MpPUEMa, a TaKKe
PEIOCTABICHUSI CBEACHUM, HEOOXOIUMBIX ISl pacyeTa JJIUTEILHOCTH BPEMEHHOTO
WHTEpBaJia, KOTOPHIA HEOOXOAMMO 3a0POHUPOBATH IS IIpUEMa.

3. CocTaB, NoC/1e10BaTeIbLHOCTh U CPOKH BHINOJTHEHUS A/IMUHUCTPATUBHBIX
npoueayp, TpedOBaHUA K MOPAAKY UX BBINIOJHEHHS, B TOM YHCJIe 0COOeHHOCTH
BBINOJIHCHUS aAMUHHUCTPATHUBHBIX MPOLEAYP B JIEKTPOHHOI (popMe, a TaKke

0CO0CHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX NpouUeaAyp B
MHOTO(pyHKIMOHAJbHBIX HEHTPaX

3.1. Onucanue mociea0BaTeIbHOCTH IEUCTBUM MPHU MPEOCTaBICHUN
MYHUITATIAIBHON YCIyTH

3.1.1. [IpegocraBnenne MyHUIIMIAIBHOW YCIYTH BKJIIOYAET B ce0sl Clenyroline
aIMUHUCTPATHUBHBIE MTPOLIETYPHI:

1) KOHCYIBTUPOBAHUEC 3ASIBUTEIIS;

2) IPUHATHE W PACCMOTPEHHE KOMILUICKTA JOKYMEHTOB, MPEICTABICHHBIX
3asIBUTEIIEM;

3) HampaBlicHHEe MEXKBEIOMCTBEHHBIX 3allPOCOB B OpraHbl, YYacCTBYIOIIHE B
NPEIOCTaBICHUN MYHHIIMITAIbHON YCITyTH;

4) moIroToBKa pe3ybTaTa MyHUITUIIAILHOHN YCIIYTH;

5) BeIIava (HaNpaBIICHUE) 3aSIBUTEIIO PE3yiIbTaTa MyHHIIUTIATHLHON YCITYTH;

6) UCTIpaBJICHHE TEXHUIECKUX OITHNOOK.

3.2. OkazaHue KOHCYJIbTAIlUN 3asIBUTEITIO

3.2.1. OcHOBaHMEeM Hayaja BBIOJHCHUS AJMUHUCTPATUBHOW MPOLETYpPHI
ABIICTCS OOpalieHue 3asBHUTENST IO BOMPOCAM, CBSI3aHHBIM C TIPEIOCTaBICHUEM
MYHHUIUITAIBHON YCIIYTH.

JIOJDKHOCTHBIM ~— TUIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aJIMUHUCTPATUBHOUN MPOLIEAYPHI, SIBIASETCA:

nipu obOpaienuu 3asasutens B MOI] — pabotauk MDI];

npu oOpameHun 3asButenss B McmoakoM —  cekperapb  (3aMECTHUTENb
pykoBogutensi) HMcnmonHutenbHOro kKoMmuTeTa (dajee - JOJDKHOCTHOE — JIUIIO,
OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHHUE).
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3.2.2. 3asBUTENb BIpaBe OOPATUTHCS 3a KOHCYJIbTAllUEW O TMOPSAKE U CPOKax
MPEIOCTaBICHUS MYHULIUNIAIbHOHN yciyrd B MOL] nu4HO 1 110 TenepoHy U AIeKTPOHHON
roure.

Pabotark M®I[ koHCYnbTHUpYET 3asBUTEJIA, B TOM YHCIE MO COCTaBy, (opme
MPEACTaBIAEMON JOKYMEHTAUU U JIPYTUM BOMpOcaM JIJIsl MOTYYEHUS] MyHULUIIAIbHON
YCIIYTH.

3asBUTENb MOXET TMOJYy4YUTh HUHGOPMALUIO O TMOPSAKE MpPeaoCTaBICHUS
MYHUIMIAIBHON yCIyru Ha opunmranbHoM caiite ML http://mfcl6.tatarstan.ru.

AJMUHUCTpPATUBHBIE TMPOIEAYPhl, YCTAHABIMBAEMbIE HACTOSIIIMM MYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

PesynpTaTamMu  BBIMOJIHEHUS  AAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
KOHCYJIbTallUA 110 COCTaBy, (hOpMe MpeICTaBIsIeMON TOKYMEHTAILIMHU U IPYTUM BOIIPOCaM,
HEOOXOUMBIM JJIs MOTYYEHUSI MYHUIIUNATBHONW YCITYTH.

3.2.3. 3asBuTenb BOpaBe o0patuThcs B McnonkoMm mo tenedoHy U 3MEeKTpOHHOU
o4yTe, a TaKXe TMOJYy4YUTh KOHCYJIbTallUul0 Ha PecnyOnukaHckoMm moprale, caite
Hcnonkoma o mopsiike ¥ cpoKax MpeioCTaBlIeHUs MyHUIIMTAIBHON YCIYTH, B TOM YKCIIE
no cocTaBy, (opMme TMpeACcTaBIsIeMON TOKyMEHTAlluM M JPYrUM BOIpOcaM s
MOJIYYeHUS] MYHULIMTTAIbHON YCITYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHE HHPOPMUPYET
3asgBUTENS] B COOTBETCTBUM C TpeOoBaHMSAMHM MyHKTa 1.3.4 aIMHUHUCTPAaTUBHOTO
periiaMeHTa.

AJMUHUCTpPATUBHBIE MPOLEAYPHI, YCTAaHABIMBAEMBIE HACTOSIIHMM ITYHKTOM,
BBITIOJIHAIOTCS B T€UEHHE TpeX PadOUnX JTHEN CO JHS MOCTYIIICHUs OOpaleHMs.

Pe3ynpraTamMu  BBINOJIHEHUS  AAMUHUCTPATHUBHBIX  IPOLEAYP  SBIJISIFOTCS:
KOHCYJIbTAllUK IO COCTaBy, (opMe MpencTaBIsieMOd JOKYMEHTAaluu U JApYyTruM
BOIIPOCaM, HEOOXOAUMBIM IS [TOJIy4E€HUSI MyHUIIMIIAIbHON YCIYTH.

3.3. I[IpunsiTHE U pACCMOTPEHUE KOMIUIEKTAa JOKYMEHTOB,
MIPEICTABIICHHBIX 3asIBUTEIEM

3.3.1. [IpueM DOKYMEHTOB [JIsl MPEIOCTABICHHUS] MYHUIIMIAIBHON YCIyrHd 4epes
MOI] wnmm ynanennoe pabodyee mecto ML,

3.3.1.1. 3asButens (mpeacTaBuTeNb 3aaBUTENs ) oOparmraercs B M®I] ¢ 3anmpocom
O TMPENOCTaBICHUH MYHULHMNAIBHOM YCIYyrM W TPEACTaBIs€T JOKYMEHTHl B
COOTBETCTBHUHM C MYHKTOM 2.5 aJIMUHUCTPATUBHOIO pErIaMEHTA.

3.3.1.2. Pabotauk MO®LI, Benymuii npueM 3asiBICHUN:

onpeieNiseT MpeIMET 00palleHus;

YIOCTOBEPSAET JIMUHOCTD 3asIBUTEIIS;

POBOJIUT MPOBEPKY MOTHOMOYHI JIMIIA, TOJAIOUIETO IOKYMEHTBI;

MPOBOJIUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBAaHMSIM, yKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOIO PETIIAMEHTA;

3aMoJIHSAET 3JIEKTPOHHYI0 hopmy 3asaBieHuss B AUC MOI];
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IIPU IIPEIOCTABICHUU JOKYMEHTOB, YKAa3aHHBIX B IIYHKTE 2.5 aIMUHUCTPATUBHOIO
perjaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYLIECTBISET CKaHUPOBAHHUE IMPECTaBICHHBIX
JNOKYMEHTOB;

pacnieuatbiBaet 3asaBieHue u3 AUC MOI];

nepeaacT 3asiBUTEII0 HAa POBEPKY U MOJANHUCAHUE;

MOCJI€ MOAINUCAHUA CKaHUPYET noanucanHoe 3aspieHue B AC M®I];

3arpyxaetT B AVIC MO®L] noxymMeHThl, IpeICTaBIEHHbIE B AJIEKTPOHHOU (opme
WIN 3JEKTPOHHBbIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE
1ENo0;

BO3BpallaeT NOJAMMUCAHHOE 3asBJICHUE U OPUTMHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACTIMCKY B IPUEME IOKYMEHTOB.

AIMHUHHMCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIMM ITYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

PesynbTaTamu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SABISAIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U NAKET JIOKYMEHTOB.

3.3.1.3. Pa6otHuk M®I] HanpaBisieT nakeT TOKyMEHTOB, IPUHATHIX OT 3asIBUTEIIS
B McnonkoM B 35eKTpoHHON (hopMme (B cOCTaBe MAKETOB AJIEKTPOHHBIX JIE) B TEUCHHUE
oJIHOTO paboyero AHsS cO AHS OOpalleHHs 3asBUTES B CTPYKTYpPHOE MOJApa3jieiieHue
MOII.

Pe3ynbTaTamu BBINOTHEHUS aIMUHUCTPATUBHBIX IPOLIEAYD SABIISIOTCA: 3asIBJICHUE
U TMAKET JOKYMEHTOB (3JIEKTPOHHOE JI€JI0), HalpaBieHHbIe B VICIOIKOM, MOCPEICTBOM
CUCTEMBI JIEKTPOHHOTO B3aUMOJEHCTBUSI.

3.3.2. IlpueM JIOKYMEHTOB [UIsl MPEJOCTABICHUS MYHULMIAIBHOW YCIYTH B
ANEKTPOHHOM dopme yepe3 PeciybnukaHckuit mopral.

3.3.2.1. 3asgBuTenp i MOJAYM 3asABJICHUS B DJICKTPOHHOU (hOpME BBITIOJIHSIET
CIIECIYIOIME ICUCTBHUS:

BBINIOJIHSIET aBTOPU3ALIMIO;

OTKpbIBaeT (hOPMY IJIEKTPOHHOTO 3asIBICHUS;

3amoiHseT (GopMy OIEKTPOHHOTO  3asBIEHUS, BKIIOYAIONIYI0O CBEIICHUS,
HEOOXOAUMBIE U 00s13aTeNbHbIE IS IPEJOCTAaBICHUS MYHUIIUIAIBHON YCIyTH;

HPUKpEIUIIeT JAOKYMEHThl B 3JIEKTPOHHON (opMme WM 3JIEeKTpOHHBIE 00pasbl
JOKYMEHTOB K (pOpMe 3JIEKTPOHHOTO 3asiBIeHUs (IIpU HEOOXOIUMOCTH );

HOATBEPKAAeT (PAKT O3HAKOMJICHUS U COIJIacHsl C YCJIOBUSMU U MOPSIKOM
NPEIOCTAaBICHUS] MYHHUIMIAIBHOM YCIyrd B 3JIEKTPOHHON (opme (ycTaHaBIMBAET
COOTBETCTBYIOILIYIO OTMETKY O COTJIACHU B (hOpMeE FNIEKTPOHHOTO 3asBICHNUSA);

HOJATBEPKAAET  JTOCTOBEPHOCTh  COOOIIEHHBIX CBEACHHMH  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (JOPME 3JEKTPOHHOTO 3asIBICHHUSA);

OTIPABIISET 3aII0JIHEHHOE AIEKTPOHHOE 3asiBJICHUE (HaxuMaer
COOTBETCTBYIOIIYIO KHOTIKY B (POpME 37EKTPOHHOTO 3asIBICHNU );

AJIIEKTPOHHOE 3asIBJIEHUE MTOANKUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSMM ITYHKTA
2.5.3 aIMUHUCTPATUBHOI'O PErIaMEHTa;

MOJIy4aeT YBEIOMJIEHHE 00 OTIIPaBKE 3JEKTPOHHOTO 3asBJICHUS.

dopMaTHO-JIOrHYECKas MPOBEPKA CHOPMUPOBAHHOTO 3ASIBICHUS OCYILECTBIISETCS
MIOCJIE 3aM0JIHEHUS 3asBUTENIEM KaXK10T0 U3 MOJIeH 31eKTpoHHOM (popMbl 3asBiienus. [Ipu
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BBISIBJIEHUM HEKOPPEKTHO 3aIlOJIHEHHOI'O TOJIA JJIEKTPOHHOM (OpMBbI 3asiBIEHUS
3asIBUTENIb YBEAOMJIISIETCS O XapaKTepe BBIABICHHOW OIUMOKU U MOPSIKE €€ YCTPAHCHUS
MOCPECTBOM MH(OPMAIIMOHHOI'O COOOILEHHSI HEMOCPEACTBEHHO B AJIEKTPOHHOM (hopme
3asIBIICHMUS.

AJIMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIIMM MYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpAallleHUs 3asBUTEIIS.

PesynpraTaMu  BBIMOJTHEHUS  AAMUHUCTPATUBHBIX  MPOLEAYP  SIBISIIOTCSA:
JIEKTPOHHOE JEJI0, HallpaBJIeHHOE B VCIOIKOM MOCPENCTBOM CUCTEMBI 3JIEKTPOHHOTO
B3aMMOJICUCTBUS.

3.3.3. PaccmoTpenue komIuiekTa JOKyMeHTOB McnoakoMom,

3.3.3.1. OcHoBaHMeM Hauaja BBIIOJIHEHUS aJMUHUCTPATUBHONW MPOLETYPHI
ABJIAETCS TOCTYIUICHME 3asBIEHUS W MHBIX JIOKYMEHTOB, HEOOXOJIMMBIX s
NpeIOCTaBICHUS MyHUIIMTIAIbHON YCIIYTH.

JOMKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHUE
aIMUHUCTPATUBHOM TPOLEYpbl SBJISETCA ceKkpeTraph cnomHUTenbHOr0o KOMUTETa
(anee - AOHKHOCTHOE JIMIO, OTBETCTBEHHOE 32 IPUEM JOKYMEHTOB):

3.3.3.2. JIoM>KHOCTHOE JIMILIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B CIlydae
oOparlieHus 3asBUTENS ¢ 3asBiIeHreM B Mcnonkom:

oIpesensieT NpeaAMET 00pallleHus;

yCTaHABIMBAET IMYHOCTh 3asBUTEIIS;

IPOBOJIUT IPOBEPKY IMOJIHOMOYUH JINIA, TOJAIOIIETO JOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBHUSI JOKYMEHTOB TpPEOOBAaHUSAM, YKa3aHHBIM B
IMYHKTE 2.5 aAMUHUCTPATUBHOIO PETJIAMEHTA, IPOBEPKY COOTBETCTBUS IIPEICTABICHHBIX
JOKYMEHTOB YCTaHOBJICHHBIM TpeOoBaHUSAM (Hamjexamiee oQopmileHHe KOMHUH
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYHUCTOK, MPUIHUCOK, 3aUEPKHYTHIX CJIOB U
UHBIX HE OTOBOPEHHBIX UCIPABICHU);

3allOJIHAET  JJIEKTPOHHYIO  (OpMy  3asABJIE€HUS B  aBTOMAaTHU3MPOBaHHOU
MHPOPMAIIMOHHOM cucTeMe, NpeJHa3HAaYeHHOW [UIs OKa3aHWsl TOCYJapCTBEHHBIX U
MYHULUNAIBHBIX YCIIYT;

IpY IPEJOCTABICHUH JOKYMEHTOB, YKa3aHHbBIX B IyHKTE 2.5 aAMMHUCTPATUBHOTO
periamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYLIECTBISET CKAaHMPOBaHHE IMPE/ICTaBICHHBIX
TOKYMEHTOB;

pacrieuaTbIBaeT 3asBICHUE;

nepenaeT 3asiBUTENI0 Ha IPOBEPKY U MOIMCAHUE;

1ocJIe MOANKUCAHMS CKAHUPYET MOANKMCAHHOE 3asiBJICHUE;

3arpyxaet B aBTOMATHU3HPOBAHHYIO UH(POPMAITMIOHHYIO CUCTEMY,
NpeIHa3HAYeHHYI0 [UIsl OKa3aHUS TOCYJNAapCTBEHHBIX W MYHHUIMMAIBHBIX YCIYyT
JOKYMEHTBI, TPEJCTABICHHBIE B JJIEKTPOHHOW (oOpMe WIH SIIEKTPOHHBIE 00pa3bl
OTCKaHHPOBAHHBIX TOKYMEHTOB, (JOPMUPYET IEKTPOHHOE JEJI0;

BO3BpallaeT MOJNUCAHHOE 3adBJICHHE WU OPHUIMHAIbl OyMa)KHbIX JTOKYMEHTOB
3asIBUTEIIO;

BBI/IAET 3asIBUTENIO PACIHUCKY B IPUEME IOKYMEHTOB.

B cnyuyae HanuuMsi OCHOBAaHUM JUIsl OTKa3a B MIPUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 32 IPUEM JIOKYMEHTOB, YBEJAOMJISET 3asBUTEIS O HaJU4YUU
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NPENATCTBUN N7l pUeMa 3asiBICHUS U BO3BpAIlaeT eMy JOKYMEHTHI ¢ OOBSICHEHHEM
COJIep>KaHUs BBISIBIIEHHBIX OCHOBAaHUH /71l OTKa3a B MPUEME IOKYMEHTOB.

3.3.3.3. [{oJpKHOCTHOE JMIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, IOCIE
MOCTYIUICHUSI JOKYMEHTOB Ha PacCCMOTpPEHUE:!

NpUCBanBaeT 3asBJICHUIO HOMEP B COOTBETCTBHH C HOMEHKJIATYPOH el U CTaTyc
«IIpoBepka TOKyMEHTOBY;

U3ydaeT TMOCTYNUBIIUE OJJICKTPOHHBIC JieJla, B TOM YHUCIE NPUIIOKECHHBIC
3asgBUTEJIEM TIOKYMEHTHI B 3JIEKTPOHHOU (pOpME U IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

NPOBEPSIET KOMIUIEKTHOCTh, YATAEMOCTh IIEKTPOHHBIX 00pa30B JOKYMEHTOB;

npoBepsieT COOIOACHUE YCIOBUH JEWCTBUTEIBHOCTH DSJEKTPOHHOW MOJIKUCH,
nocpeAcTBoM oOpamenuss Kk EauHomy mopraimy (B ciydae, €CiIM  3asBUTENIEM

IPEACTaBIEHBI AIEKTPOHHBIE JNOKYMEHTBI, MOATTMCAHHBIE YCUWJIEHHOMN
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOMN MOJIUCHIO).
ITpu HaJIUIUHU OCHOBAaHUU, IPEAYCMOTPEHHBIX MYHKTOM 2.7.1

aJMUHUCTPATUBHOIO pErjaMeHTa, IMOJTOTaBIMBAaCT NPOEKT pEIICHHsS 00 OTKaze B
pHeMe JIOKYMEHTOB, HCOOXOIUMBIX JIJISl TIPEIOCTABICHUS MYHHUIIMIIAIBHON YCITYTH.

B cnydae, ecnmu B pe3yibTaTe NPOBEPKH YCHIICHHON KBaJM(PUIIMPOBAHHON
DJIGKTPOHHOHN TMOJINKCH BBISIBICHO HECOOJNIOJICHUE YCIOBUH €€ JeHCTBUTEIHHOCTH,
NPOEKT pEIIeHHs 00 OTKa3e JOJKEH COJEp)KaTh MYyHKTHI cTathl 11 demepalibHOTO
3akoHa Ne 63-D3, KOTOpBIE IOCTYKUITH OCHOBAHUEM JJISI €r0 IPUHSATHSI.

[Ipoekt pemeHuss 00 OTKa3e B MpHEME JTOKYMEHTOB, HEOOXOJHMMBIX IS
NPe0CTABICHISI MYHUITUTIAIBHOHN YCIIYTH, ¢ YKa3aHHWEM NPUYIUH 0TKa3a (B ciIydae, eciu
OCHOBaHHS JUIsl OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIMMBIX JUIS MPEIOCTABICHUS
MYHUIIUTIATBHON YCITYTH, CBSI3aHBI C HAPYIIICHHEM YCTaHOBJICHHBIX TPeOOBAaHUH K TAKHM
JOKYMEHTaM, OCHOBAaHHS IJIsi OTKa3a B MPHEME JIOKYMCHTOB [OJKHBI COJEPIKATh
MHPOPMAIMI0 O HAMMECHOBAaHUHU JOKYMEHTOB (MH(pOpMAIlUH, CBEACHHMIA), KOTOPHIE HE
NPEJCTABIICHBI, COACpPXAT HEIOCTOBEPHbIE W (WJIH) MPOTUBOPECUUBBHIC CBEICHHUS,
opopmileHBI C HapylIeHWEM YCTAaHOBICHHBIX TpeOOBaHWIA), HaNpaBiIsIeTCI Ha
COIJIACOBAaHME B YCTAHOBJIICHHOM IMOPSJIKE TIOCPEJACTBOM CHCTEMBI DIIEKTPOHHOTO
JTIOKyMEHTO000pOoTA.

CornacoBanue MpoeKTa penieHust 00 0TKase B MpueMe T0KyMEHTOB, HEOOXOMMBIX
JUISE  TIPEIOCTABJICHHUS] MYHHUIIMMAIBHOW  YCIYTHM, OCYIIECTBISETCS B TMOPSIKE,
MPETyCMOTPEHHOM MTyHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETIaMeHTa.

B ciywdae oTcyTCTBHMS OCHOBaHMW [JJisi OTKa3a B TpUEME JIOKYMEHTOB,
MPETYCMOTPEHHBIX TYHKTOM 2.7.1 agMWHUCTPaTUBHOTO pErjaMeHTa, JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, B TEYCHUE OJTHOTO pabOdvero JHS CO JTHS
MOCTYIUJICHUS 3asIBIICHMSI, HATIPABIIACT 3asBUTENIO, YKa3aHHBIM B 3asBJICHUH CIIOCOOOM,
YBEJIOMJICHHE O TOCTYIIJICHUU 3asBIICHUS, COJIEpKAIIECe BXOANUN PETUCTPAIIMOHHBIN
HOMEp 3asiBJICHHS, JaTy MOJYYCHHS 3asBICHUS, TEpeUeHb HAMMEHOBAaHUU (ailiios,
MPEICTABIICHHBIX K HEMY JOKYMEHTOB, JaTy TMOJYYCHHUS Pe3ysIbTaTa MYHUIIUTIATHLHOU
yCITyTH.

3.3.3.4. HcnomueHnue mporenyp, ykazaHHeix B myHktax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO pErJIAMEHTa, TMpPH HAJIWMYAA TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBBTOMAaTUYECKOM PEXUME C MCITOJIB30BAaHUEM aBTOMATH3UPOBAHHOU



22

MH(OPMAIMOHHONW CHUCTEMBI, MPEAHA3HAYEHHOW Il OKa3aHWUsS TOCYJapCTBEHHBIX U
MYHUIUOATBHBIX YCIYT.

3.3.3.5. AJMHUHHUCTpaTHUBHbIE MPOLEAYpPHl, YCTaHABIMBaeMble IyHKTOM 3.3.3
aMUHUCTPATUBHOIO PETJIAMEHTA, BBITIOJIHAIOTCS B TEUEHUE OAHOT0 pab0overo JHs CO JHS
NOCTYIJICHUS 3asBJICHUS HA PACCMOTPEHHUE.

Pe3ynpTaTamMu BBIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: MPUHSTHIN
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pEelIeHHs 00 OTKa3e B MpUeMe
JOKYMEHTOB, HEOOXOAUMBIX JJI MPEJOCTABICHUS] MYHULIUIIATbHON YCIYTH.

3.4. HaHpaBHeHI/Ie MCKBCOAOMCTBCHHBIX 3aIIPOCOB B OpPI'aHbl, YHACTBYIOIINC B
mpeaoCTaBJICHUN MYHHHHHaHBHOﬁ yCIyru

3.4.1. OcHoBaHMEM Hauajia BBIMOJHECHUS aJMUHUCTPATUBHOW MPOLIETYPHI
SIBJISIETCSL TIOJyYEHHE JIOHKHOCTHBIM JIMIIOM (PaOOTHUKOM), YIIOJTHOMOYECHHBIM Ha
BBITIOJIHEHUE AJMUHUCTPATUBHON MPONEAYpHl, OT JOJDKHOCTHOTO Julla (paboTHHKA),
OTBETCTBEHHOTO 32 MPUEM JJOKYMEHTOB, IPUHSATHIX OT 3asBUTEIIS JIOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHCHUE
aIMAHUCTPATUBHOM TIPOIIEAYPHI, ABsieTcs PykoBoauTenb McroHUTENFHOTO KOMUTETA
(manmee - MOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIpaBJICHUE MEKBEIOMCTBEHHBIX
3aIpoCoB).

3.4.2. JIOmKHOCTHOE JIUI0, OTBETCTBEHHOE 32 HAMPABICHNUE MEXBEIOMCTBEHHBIX
3anpocoB, (HOPMHUPYET W HAMPABISAET B 3JEKTPOHHONH (opMe MOCPEICTBOM CHCTEMBI
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOAEHCTBUS (IIPH OTCYTCTBHUM TEXHUYECKOM
BO3MOXHOCTH — HMHBIMH CIOCOOaMH) 3ampochl O MPEJOCTABICHUU JOKYMEHTOB U
CBEJICHUM, MPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO pErjaMeHTA.

AJIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBINIOJIHSIFOTCS B IEHb MIPUHATHS 3asIBJICHUS HA PACCMOTPEHUE.

PesynbTaTamMu  BBINIONHEHUS  aJIMUHUCTPATUBHBIX  MPOLENYP  SIBISIOTCS:
HaIlpaBJICHHbIE B OpraHbl BIAacTU W (WJM) [OJBEIOMCTBEHHBIE OpraHaM BIAacTHU
OpraHu3aluu 3aIpOChI.

3.4.3. CnenuanucThl  MOCTAaBIIMKOB  JTAHHBIX HAa  OCHOBaHUU  3aIpOCOB,
MOCTYNUBIINX YE€pPe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOTO B3aWMOJEUCTBUS,
MPEJIOCTABISAIOT 3ampaliuBaeMble JTOKYMEHTHI (MHGOpMAIMIO) WX HAMpPaBISIOT
yBEJIOMJICHUS 00 OTCYTCTBUU JOKYMEHTAa U (Win) WHPOpMauu, HEOOXOIUMBIX s
MPEIOCTaBICHUS MYHUITUTIATBHON YCIIYTH (J1ajiee — YBEIOMJICHHE 00 OTKase).

AJMUHHUCTPATUBHBIE TPOLEAYpPbl, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS] B TEYEHUE TISATH THEW CO JHS MOCTYIUICHUSI MEKBEIOMCTBEHHOTO 3a1poca
B OpraH WM OPraHU3allvio, MPEAOCTABISIONINE JOKYMEHT M WH(OPMAIHIO, €CITH WHBIE
CPOKM TIOATOTOBKM W HalpaBlIeHUs] OTBETa HAa MEXBEJOMCTBEHHBIN 3ampoc He
YCTAHOBJICHbl  (efepalibHBIMM  3aKOHAMH, TMpaBOBbIMU akTamu [IpaBuTenbcTBa
Poccuiickoit denepanuyu U OpUHITHIMU B COOTBETCTBUU C (PeAepasibHBIMH 3aKOHAMU
HOpPMaTUBHBIMU MPAaBOBbIMU akTamMu PecnyOnuku TaTtapcTaH.

PesynbTaTamMu  BBINIOJMHEHUS ~ aJMUHUCTPATUBHBIX  IMPOLEAYp  SABISIIOTCS:
JIOKYMEHTHI (CBEJICHHUSI), HEOOXOAUMBIE JJIs MPEIOCTABICHUS MYHUIUMIIAILHON YCIYTH,
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160 yBeoMIIeHUE 00 0TKa3e, HalPaBJICHHbIE I0XKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32
HaIpaBJICHHE MEXBEIOMCTBEHHBIX 3aITPOCOB.

3.4.4. JIomXHOCTHOE JUII0, OTBETCTBEHHOE 32 HAIMPABJICHUE MEKBEIOMCTBEHHBIX
3apOCOB:

MOJIy4aeT 3amnpalinBaeMble Yepe3 CUCTEMY MEXKBEJOMCTBEHHOTO AJIEKTPOHHOTO
B3aMMOJICUCTBHS  JIOKYMEHTHI  (CBEIEHHUs), HEOOXOMUMBIC [IJII TPEIOCTABICHUS
MYHHUITUTATBHOW YCIIYTH, TUOO yBeAOMIIEHHE 00 OTKa3e MPU OTCYTCTBUHU JOKYMEHTA U
(unn) uHGOpMAaINY;

NIPH HAJTMYUHA OCHOBAHHM, TIPETYCMOTPEHHBIX TYHKTOM 2.7.1 aIMHHHCTPATUBHOTO
periiaMeHTa, TOJTrOTaBIMBACT MPOCKT PEIICHUS 00 OTKa3e B IMpPUEME JIOKYMEHTOB,
HEOOXOIUMBIX ISl IPEIOCTABICHUS MYHHUITUTIATBHOU YCITYTH.

[TpoekT pemeHuss 00 OTKa3e B TpHEMe JJOKYMEHTOB, HEOOXOJHMMBIX JIJIs
PEIOCTABICHUS MYHULIMTIAIBHOW YCIYTH, C YKa3aHHEM MPUYMH O0TKa3a (B Ciiyvyae, eciiu
OCHOBaHHS JUIsl OTKa3a B NMpHEME JOKYMEHTOB, HEOOXOIUMBIX IS MPEAOCTaBICHUS
MYHHIIMIIAIBHON YCITYTH, CBS3aHbI C HAPYIICHUEM YCTAaHOBJICHHBIX TPeOOBAaHUN K TAKUM
JOKYMEHTAaM, OCHOBaHHUs JJIs OTKa3a B TpPHUEME JIOKYMEHTOB JOJDKHBI COJEPIKATh
UHPOPMAIIMIO O HAUMEHOBAHUU JIOKYMCHTOB (MH(OpPMAIlMH, CBEIACHHI), KOTOpHIC HE
NPEJICTAaBIICHbI, COJIEPKaT HEJIOCTOBEPHBbIC M (WJIM) TMPOTHBOPCUYUBBIC CBCACHUS,
opopMJICHBI C HapyIICHHEM YCTAHOBJICHHBIX TpeOOBaHWI), HaNpaBIsSICTCS Ha
COTJIacCOBaHME B YCTAaHOBJIEHHOM TIOPSJKE TIOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO000pOoTA.

CornacoBanue MpoeKTa petieHus: 00 0TKase B MpueMe JIOKyMEHTOB, HEOOXOIUMBIX
JUISE  TPEIOCTABJIICHHUS MYHHUIIMNAIBHOW  YCIYTH, OCYIIECTBIISIETCS B  MOPSIKE,
PeyCMOTPEHHOM IMYHKTOM 3.5.3 aIMUHUCTPATUBHOTO pETIaMeHTa.

AJIMUHUCTpPATUBHBIE TPOIEAYPHl, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCS B JICHD IMOJYYEHHUS CBEICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

PesynpraTamMu  BBIMOJHEHUS ~ QJAMUHHUCTPATUBHBIX  TMPOIEAYP  SBIISIOTCS:
JOKYMEHTHI (CBEICHUS), HEOOXOAMMBIE ISl TIPEIOCTABICHUS MYHHUIIMIAIBHON YCIIYTH,
IIPOEKT pPEIIeHs 00 0TKa3€ B MpUEMe JOKYMEHTOB, HEOOXOAMUMBIX ISl PEIOCTaBICHUS
MYHHUIUITAJIBHON YCIIYTH.

3.4.5. Ucnonnenne mpomenyp, yKa3aHHbIX B nyHKTax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO pErIaMeHTa, TMpH HAJIUMYUA TEXHUYECKOH BO3MOKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C MCITOJIH30BAaHMEM aBTOMATU3UPOBAHHOU
WH()OPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW i1 OKa3aHWUS TOCYJapCTBEHHBIX U
MYHHUITUTATBHBIX YCIYT, B TOM 4YHCJIE€ C MOMEHTa pEruCTpallid 3asBICHHUS B
COOTBETCTBHUH C MyHKTOM 2.13 aAMUHHUCTPATUBHOTO PErIaMEHTa.

3.4.6. MaxkcuManbHBIA CpPOK BBIIOJTHEHUS AIMUHUCTPATHBHBIX MPOIECAYD,
YKa3aHHBIX B IMyHKTE 3.4 aAMUHUCTPATHUBHOTO PETIaMEHTa, COCTABISACT ISITh pabOdmMX
THEH.

3.5. IlogroroBka pe3yiabTaTa MyHUIIUTIAIIBHON yCITyTH

3.5.1. OcHoBaHWeM Hayaja BBIIIOJHECHUS aJIMUHUCTPATHBHOW MPOLEAYPHI
SABJSICTCS TOCTYIUICHUE OT JIOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIpPaBIICHUE
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MEKBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBeJCHUM), HEOOXOJUMBIX JJIs
MPEeAOCTaBICHUS MYHUIIUTIATLHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJIMHUHUCTPATUBHON
MPOLEYPHI, SABISAETCA ceKpeTapb MCIOMHUTENPHOTO KOMUTETA (J1ajiee - JOJIKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MOATOTOBKY pe3ysibTaTa MPEJOCTaBICHUS MYHUIIUMAIBHOM
YCIIYTH).

3.5.2. JIOWKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MOJATOTOBKY pe3yJbTara
MPEAOCTABICHUS MYHUIIMTIATBHON YCIIYTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIM KOMILIEKT JOKYMEHTOB, HEOOXOIUMBIX s
IPEAOCTABICHUSI MYHULIUTIATBHON YCIIYTH;

IPU BBISBJICHUM OCHOBAaHUW JJIsI OTKa3a B MPEIOCTABICHUH MYHUITUTIATBLHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aJMUHUCTPATUBHOT'O PETiaMEHTa, MOJrOTaBINBACT
MIPOEKT PeIIeHUs: 00 0TKa3e B MPEIOCTABICHUN MYHUILIUITAIBHOW YCITYTH;

B clly4ae OTCYTCTBHUSI OCHOBaHUH JJIsl OTKa3a B IPEAOCTABICHUY MYHUITUTIATLHON
YCIIYTH, IPETYCMOTPEHHBIX TYHKTOM 2.8.2 aIMUHUCTPATUBHOTO PETJIaMeHTa, 110 UTOram
pacCMOTpEHHUs JIOKYMEHTOB, HEOOXOAUMBIX Il TMPEJOCTaBICHUS MYHHITUTIATIbHON
YCIIYTH, IMOJATOTABIMBACT MPOCKT pe3yJibTaTa MPeOCTaBICHNUS MYHUIIUITATIBHOW YCIIYTH
B COOTBETCTBHUH C MOAMYHKTOM | myHkTa 2.3.1 aIMUHUCTPATUBHOI'O PErIaMEeHTa;

HaIlpaBseT  TOATOTOBJIEHHBIA  TPOEKT  pe3yibTaTa  MPEIOCTABICHUS
MYHUIIMTAIBHON YCIYTd Ha COTJIACOBAHME B YCTAHOBJIECHHOM IMOPSIIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O JOKYMEHTOO0O0pOTA.

AJMUHUCTpPATUBHBIE TMPOIEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITyHKTOM,
BBITIOJHSIOTCS B TEUEHHE JIBYX paOOunX JHEH.

Pe3ynpTaTaMu BBIOJHEHUS aIMUHUCTPATUBHBIX MPOLENYpP SBIAIOTCSA. MPOEKT
pemieHuss 00 OTKa3e B MPENOCTaBICHUH MYHUIIMIAIBLHON YCIYTH, MPOEKT PEHICHUs O
BbIJIau€ pa3pellieHus Ha BCTYIUIGHWE B Opak HECOBEPIICHHOJETHUM, JIOCTUTIIAM
BO3pacTa 16 Jser.

3.5.3. CornacoBaHue M TOAIHMCAHHE IPOEKTAa pe3yJbTaTa IIPEAOCTaBICHUS
MYHUIIUIAIBHOW  yCIyrd (mamee — TPOEKThl JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOIUTEIEM CTPYKTYPHOTO TMOJpa3/e/IeHUsi, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3yipTata MYHULMOAIbHOM  ycnmyrw, 3amecturenieM PykoBoautens Oprana,
PykoBoaurtenem Oprana.

[ToaroToBNEHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEUYaHHUsl, BO3BPALIAIOTCS
Ha JOpaOOTKy JHIy, OTBETCTBEHHOMY 3a TMOJTOTOBKY pe3yJabTaTa MYHUIUIAJIbHON
ycayru. Ilocne ycTpaHeHHs] 3aMeUaHU MPOEKThl JOKYMEHTOB MOBTOPHO IMEpPEar0TCs
JUTS1 COTJIACOBAHMS U TIOATTUCAHUS.

PykoBonutens Oprana mpu pacCMOTPEHUHM NPOEKTOB JTOKYMEHTOB MpPOBEPSET
cOO0JII0ICHUE aJIMUHUCTPATUBHOTO PErJIaMEHTa JOJKHOCTHBIMU JiniiaMu OpraHa B 4acTu
CPOKOB BBINIOJIHEHUS aJMUHUCTPATUBHBIX MPOUEAYp, HUX IOCIEI0BATEIBbHOCTH U
MOJIHOTHI, HAJIWYUSI COIVIACOBAHUM YMOJTHOMOYEHHBIX AOJKHOCTHBIX jul OpraHa B
CUCTEME 3JIEKTPOHHOT'O IOKYMEHTO000pOTA.

B ciyyae BbIsIBIEHMST ~HApyHIEHMH B  YacTH  CPOKOB  BBINOJHEHUS
aJMUHUCTPATUBHBIX MPOUEAYpP, UX IOCIEIOBATEIIBHOCTH M MOJTHOTHI PykoBOAUTENH
Oprana UHULIUUPYET NPUBJICYEHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYIICHHUS,
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B COOTBETCTBHUH C MMyHKTOM 4.3 aIMUHUCTPATHBHOTO PETIaMEHTA.

AJIMUHHUCTpATHBHBIE TPOIEAYpPHI, YCTaHABIMBAEMbIE HACTOSIINM ITYHKTOM,
BBITIOJTHSIIOTCS] B TEUCHUE JABYX pabOUYUX THEH.

Pesynpraramu BBITIOTHEHHs] aIMHUHHUCTPATUBHBIX MPOLEAYP SBISIOTCA: PEIICHHE
00 OTKa3e B MpreMe JOKYMEHTOB HEOOXOJUMBIX JJIs MPEAOCTaBICHHUS MYHUIIUTIATHHON
yCIyTH, pelieHne 00 0TKa3e B MPEJOCTAaBICHUN MYHHUIIMIIAIBLHOW YCIYTH, PEIICHHE O O
BbIJlaye pa3pelieHrss Ha BCTYIUICHHE B Opak HECOBEPIICHHOJETHUM, JOCTHUTIINM
BO3pacta 16 ner.

3.5.4. Ucnonnenue mpoleayp, ykazaHHbIx B nyHkrax 3.5.2, 3.5.3.
aJIMUHHACTPATUBHOTO  pErJIAMEHTa, MpPH HAaTUYAM TEXHUYECKOHM BO3MOXKHOCTHU
OCYIIIECTBIISIETCS B @BTOMAaTHYECKOM PEKUME C MCIIOIH30BaHUEM aBTOMATHU3UPOBAHHON
MHPOPMAITMOHHON CHUCTEMBI, TpEJHA3HAYCHHON IS OKa3aHWsS TOCYNapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIIYT.

MaxkcuManbHBIN CPOK BBITOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP, YKa3aHHBIX B
nyHKTe 3.5. aIMUHHUCTPAaTHBHOTO PErJIaMEHTa, COCTABIISIET YEThIpe pabodIrX JTHS.

3.6. Beiaua (HampaBiieHHE) 3asBUTENIO Pe3yJibTaTa MyHUIIUTIATBHON YCITYT U

3.6.1. OcHoBaHueM Hauaja BBIMIOJHECHUS aJIMUHUCTPATUBHOM MPOIEIYPHI
ABJISIETCS TIOJIyYEHUE JIOJDKHOCTHBIM — JIMIOM, OTBETCTBEHHBIM 34 BBINOJHEHHE
aIMUHHUCTPATUBHON MpOLENYyphl, JOKYMEHTA, IOATBEPKIAAOIIETO IMPEIOCTaBICHUE
MYHULUNATBHONW YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJMHUHHCTPATHBHON
HPOLIEYPHI, ABJISICTCSA CeKpeTaph MCIMOMHUTENILHONO KOMUTETa (faee - TOKHOCTHOES
JIMI10, OTBETCTBEHHOE 3a BblJ1auy (HaMpaBjIeHUE) JOKYMEHTOB).

3.6.2. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAady (HaAIpaBJICHUE)
JOKYMEHTOB:

o0ecreynBaeT perucTpalrio ¥ BHECEHUE CBEJICHUN O Pe3yJIbTaTe MPeI0CTABICHHUS
MYHULUNAIBHOW YCIYTU B MOJCUCTEMY BEACHUS JOKYMEHTAllMM aBTOMAaTU3UPOBAaHHOU
MH(OOPMAITMOHHONW CHUCTEMBI, TMpEAHA3HAYEHHOW i1 OKa3aHWUS TOCYIapCTBEHHBIX U
MYHULIAMAIBHBIX YCIIYT;

U3BEIIACT 3asBUTENS (€T0 MPEICTaBUTENsA) CIIOCOOOM, YKa3aHHBIM B 3asBICHUH, O
pe3yibpTaTe MPeAOCTABICHUS MYHUIMNAIBHOW YCIYTH U O BO3MOXXHOCTH IOJYYEHHUS
pe3ysbpTaTa NpeaoCTaBICHUsI MyHUIIMITAIILHOW yciyrd B Mcnonkome ninu B MO,

Hcnonnenue  mpouenyp THOpU  HAIMYMM  TEXHUYECKOW  BO3MOKHOCTHU
OCYILIECTBIISIETCSI B aBTOMAaTUYECKOM PEXKUME C UCIMOJIb30BAHUEM aBTOMATU3UPOBAHHOMN
WHOOPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW 11 OKa3aHWS TOCYIapCTBEHHBIX M
MYHULIUNAIBHBIX YCIIYT.

AJIMUHHUCTPATUBHBIE MPOLEAYpPHl, YCTAHABIMBAEMbIE HACTOAIIUM ITyHKTOM,
BBITIOJIHSIIOTCSI B TE€UEHHUE OJHOTO paboyero AHS CO JIHS NOAMNUCAHUSA JIOKYMEHTA,
SIBJISIIOLLETOCS pe3yabTaTOM peA0CTaBICHUS MYHULATATBHOM yCIIYTH,
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JIMLIOM Mcnonikoma.

PesynbTaTamMu  BBINIOJTHEHUS ~ aJIMUHUCTPATUBHBIX  MPOUEIYP  SIBJISIOTCS:
pa3MelieHue CBEAEHUNW O pe3yJibTaTe MNPEOCTaBICHUS MYHHUIMIIAIBbHOW YCIyTH B
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MH(OPMAIMOHHBIX CUCTEMAaX, U3BELICHUE 3asABUTENS (€r0 MPEACTABUTENS) O pE3yIbTaTe
MPEIOCTaBICHUS MYHUIIMNAIBHON YCIYTH U CIOCO0aX €ro MmoiayyeHusl.

3.6.3. Ilopamox Bbiaun (HampaBl€HUsA) pe3yJbTaTa  MPEIOCTABICHHS
MYHULMTNIAJIIBHON YCIIYTH:

3.6.3.1. [Ipu oOparieHnn 3asiBUTENS 32 Pe3yIbTaTOM MYHHUIIMIAIBHOW YCIYTH B
ML, pabotnuk M®I] BbIAaeT 3asBUTENIO PE3YJIbTAT MyHUIIMIAIBHON YCIYyTH B popMme
AK3EMIUISIpa DJIEKTPOHHOTO JOKYMEHTa Ha OymaxkHoM Hocutene. [lo TpeGoBanuio
3asIBUTENSI BMECTE C DK3EMIUIIPOM AJIEKTPOHHOIO JOKYMEHTAa Ha OYMa)KHOM HOCHTEJIEe
€My MPENOCTaBISAETCA ADK3EMIUIAP JJIEKTPOHHOTO JOKYMEHTa IIyTEM €ro 3alucCH Ha
CbEMHBI HOCUTENb WHGOPMAIMM WM HANpPaBJICHUS DK3EMIUISIpa 3JIEKTPOHHOIO
NOKyMEHTa MO JJIEKTPOHHOW moduTe B aapec 3asBurensd. lIpu 3amucu Ha ChEMHBIN
HOCHUTENb MHGOPMAIIMKM WM HAMPABICHUU SK3EMIUISIPA AJIEKTPOHHOTO JIOKYMEHTa, Ha
OCHOBE KOTOPOT'O COCTaBJIEH 3K3EMIUIAP 3JIEKTPOHHOIO JOKyMEHTa Ha OyMaKHOM
HOCHUTEJNE, MO AIEKTPOHHOM IMOYTE HUJICHTUYHOCTh TAKOTO JK3EMIUIAPA 3JIEKTPOHHOTO
JOKYMEHTA 3K3EMILIAPY AJIEKTPOHHOTO IOKYMEHTa Ha OYMa>KHOM HOCHUTEJIE 3aBepsETCS
YIIOJTHOMOYEHHBIM COTPYIHUKOM C MCIOJIb30BAHUEM YCUJICHHOW KBaTU(UUIUPOBAHHOM
BJIEKTPOHHOM TOJIITUCH.

AJIMUHUCTPATUBHBIE TMPOUEAYPhl, YCTAHABIMBAEMbIC HACTOAIIMM MYHKTOM,
BBITMIOJHSIOTCSI B TIOPSAJKE OYEPETHOCTH, B JI€Hb NPUOBITUS 3asBUTENS B CPOKH,
yCTaHOBJICHHBIE perjlaMeHTOM paboThl MDII.

PesynpTaTamMu BBITTOTHEHHS a]MUHUCTPATUBHBIX MPOIIEAYP SABISIOTCS: PUKcaIus
dakTa BBIJAYM pe3yibTaTa MpeJOoCTaBIeHUs MyHHIMnaiabHOU ycinyru B AVC MOI],
pe3yabpTaT NPeNOCTaBICHNUS MYHUIIUIIAIbHON YCIIYTH, BEIIAHHBIN 3asIBUTETIO.

3.6.3.2. Ilpu oOpamieHun 3asBUTENS 3a PE3yJILTATOM MYHHUIUINIAIBHOW YCIYTH
yepe3 PecnyOnukaHCKMiT TOpTan 3asBUTENI0 B JIMYHBIM KaOWMHET aBTOMAaTHYECKHU
HANPaBJISIETCSl  DJIGKTPOHHBIM  00pa3  JOKyMEHTa, SBJISIOMIETOCS  Pe3yIbTaTOM
MPEIOCTaBICHUSA MYHULIUTIAIbHON YCIYTH, MTOIMMUCAHHBIN YCUJICHHOU
KBaJIM(DUITMPOBAHHOMN AJIEKTPOHHOMN MOAMUCHIO YIOJIHOMOUYEHHOTO JOJKHOCTHOTO JIUIIA
Hcnonkoma.

AJIMUHHCTPATUBHBIE MPOUEAYpPHl, YCTAHABIMBAEMbIE HACTOSIINM ITYHKTOM,
BBITIOJIHAIOTCS. B JIEHb NOANMCAHUSA JOKYMEHTA, MOATBEPKIAIOLIErO IMPEIOCTABICHUE
(0TKa3 B MpeAOCTABICHUN) MYHUIIUIIATBHON YCIYTH, YIOJIHOMOYEHHBIM JOJIKHOCTHBIM
oM Mcmonkoma.

PesynbTaTamMu  BBINIONHEHUS ~ aJIMHHUCTPATUBHBIX  MPOLENYP  SBJISIOTCS:
HampaBiieHUe (MpPEeAOCTaBICHHE) C HUCMOJb30BaHMEM PecmyOiauKaHCKOTO mopTana
3asIBUTEITIO JOKYMEHTA, MOITBEPKIAI0IIET0 MPEI0CTABICHHE MyHUIIUITAIBHON yCIyTH (B
TOM YHCJI€ OTKa3 B MPEIOCTABICHUN MYHUIIUIIAIbHOW YCIYTH).

3.6.3.3. Ilpu oOpamieHun 3asiBUTENS 32 Pe3yJbTaTOM MYHUIUINAIBHOU YCIYTU B
HcnosnkoMm, TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BblAauy (HaIlpaBiIeHUE) JOKYMEHTOB,
BBIJIACT 3asBUTEII0 PE3yJbTaT MYHULIMNAIbHOU ycnyru. Ilo TpeGoBaHMIO 3asiBUTENS
BMECTE€ C OK3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
IIPENOCTABIAETCSA IK3EMIUIAP IEKTPOHHOTO JOKYMEHTA ITyTEM €T0 3alNCH HAa ChbEMHBIN
HOCUTEIb MH(MOPMAIIMU WM HAMPABICHUS SK3EMILISIPA 3JIEKTPOHHOrO JOKYMEHTA IO
AIIEKTPOHHOM NOYTE B aAPEC 3aBUTEIIS.
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AJIMUHUCTPATUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbIC HACTOAIIUM MYHKTOM,
OCYIIECTBIISIIOTCS B TOPSKE OUEPETHOCTH, B IEHb TPUOBITHS 3aIBUTENS B COOTBETCTBUU
¢ [IpaBriiamMmu BHYTpPEHHETO TPYAOBOIO pacnopsaka Mcronkoma.

Pe3ynbTaTOM BBITIOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP ABISIIOTCS: (PUKcarus
dakTa  BbIAAUM  pe3ysibTaTa  MPEAOCTABICHUS  MYHUIUMINAIBLHOW  YCIyTU B
aBTOMATU3UPOBAHHONW HH(OOPMAIIMOHHOM CHUCTEME, MPEeTHAa3HAYCHHON [JIsi OKa3aHUs
FOCYJAPCTBEHHBIX U MYHUILIUIIAIBHBIX YCIIYT.

3.7. UcnpaBlieHHE TEXHUYECKUX OUTMOO0K

3.7.1. B cinyyae oOHapy>keHUS TEXHUUYECKOU OIIMOKHU B JOKYMEHTE, SIBJISFOIICMCS
PE3YJIBTATOM MYHUITUTIATBHOMW YCIIYTH, 3assBUTEIb HANpaBiseT B Mcmoakom:

3asBJICHHE 00 WCIpaBICHUM TEXHUYECKON omuoOku (mpunoxkenue Ne 5 k
HACTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY);

JOKYMEHT, BBIJIAaHHBIH 3asSBUTEII0 KaK pPE3yJbTaT MYHHUIIMINAIBHOW YCIyTH, B
KOTOPOM COJICPIKUTCS TEXHUYECKas OIIMOKa;

JOKYMEHTBI, MMCIONIUE FOPHINYECKYIO CHUJTy, CBHJICTEILCTBYIONIUE O HATHYHUU
TEXHUYCCKOM OIINOKH.

3asiBicHHE 00 WCHPABICHUN TEXHHYECKOW OIMMOKU B CBEACHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCST PE3YJIbTATOM MYHHIIMITAIBHON YCIIYTH, IMTOAACTCS 3asiBUTEIIEM
(YITOJTHOMOYECHHBIM TPEACTABUTEIEM) TIOYTOBBIM OTIIpaBiIcHUEM (B TOM UYHCJIE C
UCIIOJIb30BAaHUEM D3JICKTPOHHOM IOYTHI), JIMOO uepe3 PecrmyOnMKaHCKHME MOpTal WU
M®OII.

3.7.2. JIoJoKHOCTHOE JIUI0, OTBETCTBEHHOE 3a IIPHEM JJOKYMEHTOB, OCYIICCTBIISCT
IpPHEM 3asBJICHUS 00 MCIPABICHUN TEXHUYECKOHW OIIMOKHU, PETUCTPUPYET 3asBIICHHUE C
NPHJIOKCHHBIMU JIOKYMEHTAMH M TIEPEIacT UX JIOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJMUHUCTPATHBHBIC MPOICAYPHI, YCTAHABIUBACMBIC HACTOSIIHM ITYHKTOM,
BBITOJTHSAIOTCS B TEUCHHUE OJHOTO pab0oyero JHS C JaThl PETUCTPALIMY 3asSBICHU.

Pe3ynbpTaTamMu BBIIOTHEHUS aAMUHUCTPATHBHBIX MPOIEAYP SABISIOTCS: MPUHITOE
M 3aperucTPUPOBAHHOE 3asBIICHHE, HAIMPABICHHOEC HAa PACCMOTPCHHE JOJDKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B ICISIX BHECCHHS HCIPABICHHH B JIOKYMCHT,
SIBJISIIOIIAKCST PE3YIBTaTOM TIPEJIOCTABIICHUS MYHHIIUTIAIBHON YCIyTH, OCYIIECTBIISICT
MPOIICAYPHI, MPETYCMOTPEHHBIE IYHKTOM 3.5 aIMHHHCTPATHBHOTO perjaMeHTa, M
BBIJJA€T HMCIPABJICHHBIA JOKYMEHT 3asBUTEIIO (YIIOJHOMOYCHHOMY IPEICTABUTENIO)
JUYHO TIOJ POCHHUCh C H3BATHEM Y 3asgBUTEISA (YIOJTHOMOYECHHOTO IPEICTABHTEIISN)
OpHUTHHAJIA JIOKYMEHTa, B KOTOPOM COJICPYKUTCS TEXHUYECKasl OIMOKa, MM HAIPABISAET
B aJpec 3asABUTEISA ITOYTOBBIM OTIIPABICHUEM (IIOCPEICTBOM SJICKTPOHHOW ITOYTHI)
IHCBMO O BO3MOJKHOCTH IIOJIYYCHHs JOKYMEHTa IpPH TpeaocTaBlIcHHH B Mcrmoiakom
OpHUTHHAJIA JJOKYMEHTA, B KOTOPOM COJSPIKUTCS TEXHUYICCKAs OIHOKa.

AIMHUHHCTPATHBHBIE TMPOICAYPHI, YCTaHABJIMBAEMBIC HACTOSIIHM ITYHKTOM,
BEITIOJTHSAIOTCS B TEUCHHE ABYX pabouyux JHEH ITociae OOHApy)KEHHS TEXHHUYCCKOU
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OLIMOKH WJIA OJTYYEHUs OT JIF000T0 3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O IONYIEHHON
omunokKe.

Pe3ynpTaTaMu BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SBIISIIOTCS : BbIJAHHBIH
(HampaBNEHHBII) 3aBUTEIIO JOKYMEHT.

4. Tlopsaaok u (popMbI KOHTPOJIA 32 NPeAOCTABICHHEM MYHHIUIIAIbHOM
yCIyru

4.1. TlopsimoK OCYIIECTBICHUS TEKYIIETO KOHTPOJISI 32 COOTIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JOJIKHOCTHBIMU JIUI[AMHU MOJIOKEHUN aIMUHUCTPATUBHOTO
peryiaMeHTa U UHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOUIUX TPeOOBAHUS K
IPEIOCTABICHUIO MYHUIIMTIATLHON YCIIYTH, @ TAK)KE MPUHITUEM UMH PEIICHUM

KonTposib 3a MOTHOTOM M Ka4€CTBOM MPEAOCTABICHHUS MYHUIMNAIbLHOW YCIYTH
BKJIFOYAET B ce0s BBISBICHUE M YCTPAaHEHUE HAPYIICHUH MpaB 3asBUTEJICH, TPOBEIACHUE
IIPOBEPOK  COOJIIOJICHUST  TIPOIICAYp TMPEAOCTABICHUS MYHUIIMIAIBHON  yCIIYTH,
MOJITOTOBKY peIIeHU Ha IeUCTBUS (0e3/1eMICTBIE) TOJDKHOCTHBIX JIMI] OpraHa MECTHOTO
CaMOYITIpaBJICHUA.

dopmMamMu  KOHTPOJISI 32 COOJIFOJCHUEM WCIIOJIHEHUS aJIMHUHUCTPATUBHBIX
IPOLENYp SABISIOTCS:

1) mpoBepka M COIJIACOBAaHHE TPOCKTOB JOKYMEHTOB IO MPEJOCTABICHHUIO
MYHULUINAIBHON YCIYTH;

2) IPOBOIUMBIE B YCTaHOBJIEHHOM NOpSIAKE IIPOBEPKU BEJICHUSI
JEJIONPOU3BOICTBA;

3) mpoBeicHHE B YCTAHOBJICHHOM MOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOJIIOICHHUS
IpoLEeayp IPEAOCTABICHUS MyHULIMIAIBHON YCITyTH.

B umensix Tekylero KOHTPOJIA UCIONb3YIOTCS CBEIACHUSA, HUMEIOIINECS B
ANIEKTPOHHON 0a3e MaHHBIX, CIyKeOHas KOPPECIOHACHIMS, YCTHAas W IHUChMEHHas
uHGOpMAIIHs TOKHOCTHBIX JIMII, OCYIIECTBISIONIUX BBIMOJIHEHUE aJIMUHUCTPATUBHBIX
MPOLENYD, KYyPHAIBI y4€Ta COOTBETCTBYIOIIUX JTOKYMEHTOB U JPYTUE CBEICHUS.

JIns ocyiecTBiIEHHST KOHTPOJIS 32 COBEPLIEHUEM JIEMCTBUM MPU MPEAOCTABICHUN
MYHULMIIAJIIBHON YCIYIM W NPUHATHUM PEIICHUA PYKOBOJIMTENID OpraHa MECTHOTO
CaMOYIIPaBJICHUs NPEACTABISIIOTCA  CIOPABKM O  pe3ysbTaTax IPEIOCTABICHHUS
MYHHULUITAIBHON YCIIYTH.

O cnydasix ¥ IpUYMHAX HAPYUIEHUS CPOKOB, MOCJIEA0BATEIIBHOCTH U COACPIKAHMS
aIMUHUCTPATUBHBIX TPOIEAYP MAOHKHOCTHBIE JIMIAa HEMEIJIEHHO WHPOPMUPYIOT
PYKOBOJMTENSL OpraHa, TMPENOCTABISAIONIET0 MYHHIMIIAIBHYIO YCIYry, a TaKxe
MPEANPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYLIECHUM.

Tekymuii KOHTpPOJIb 3a COOJIIOJACHHUEM  IOCJEIOBAaTEILHOCTH  JEHUCTBUH,
ONpPEAECICHHBIX  AAMHUHUCTPATUBHBIMM  MPOLEAYpaMHu N[O  NPEAOCTABICHUIO
MYHHUIMIIAIBHOM  YCIYTH, OCYIIECTBISAECTCA 3aMECTUTENIEM PYKOBOIAUTEINSI OpraHa
MECTHOTO  CaMOYMpAaBJICHUSI, OTBETCTBEHHBIM 3a OpraHu3anuio paboThl IO
MPEIOCTABICHUI0 MYHULIMNIAJIBHOW YCIYT'M, HAYAJIBHUKOM OTJEJa, OCYLIECTBIISIIOLIETO
OpraHu3aIuio padoThl MO MPEIOCTABICHUIO MYHUIIUITAIBHOW YCITYTH.
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HGpC‘ICHB JOJDKHOCTHBIX  JIMII, OCYIICCTBIIATOIINX TGKYIIII/Iﬁ KOHTPOJIb,
YCTAaHABJIMBACTCA IIOJIOKCHUAMHU O CTPYKTYPHBIX HOAPAa3ACIICHUAX OpraHa MCECTHOI'O
CaMOyIIpaBJICHUA U JOJDKHOCTHBIMHU PCrilaMCHTAMM.

4.2. IlopsnoK 1 NEPpUOANYHOCTD OCYLIECTBIICHUS IIJIAHOBBIX U BHEIIJIAHOBBIX MPOBEPOK
IIOJIHOTHI U Ka4eCTBa NIPEAOCTABICHUS MYHULMITAJBHON YCIYTH, B TOM YUCJE TOPAIOK
1 (hOpMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM IPEIOCTaBICHUS MyHUIIUIATBHON

yCIyru

4.2.1. KoHTpOIb 32 MOJTHOTON M Ka4€CTBOM MPEAOCTABIEHNS MYHHUIIUIIATbHON
YCIIYTU OCYILECTBIIsIETCA B popMax:

1) mpoBeneHust NpoOBEPOK;

2) paccMOTpeHus *ano0 3asBuTesel Ha nerctBus (6e3aeiictue) Mcnonkoma, a
TaK)K€ UX JIOJDKHOCTHBIX JIUI, MYHULIUIIAJbHBIX CITYKaIUX.

4.2.2. B uenax oCcymiecTBICHU KOHTPOJIS 3a MOJTHOTON U Ka4eCTBOM
NPEIOCTaBICHUS MYHUIIMTIAIBHON YCIIYTH MPOBOISTCS TUIAHOBBIE U BHEIIJIAHOBBIE
npoBepkHu. [Topsiiok v MepuoAMYHOCTh OCYIIECTBICHHS TUIAHOBBIX MPOBEPOK
yCTaHaBIMBaeTCs TuIaHoM paboTtel Mcnonkoma. IIpu mpoBepke MOryT paccMaTpUBAThHCS
BCE€ BOIPOCHI, CBSI3aHHBIE C TIPEIOCTABICHHEM MYHUIIMIAIIBHON yCIyTH (KOMITJIEKCHBIE
IIPOBEPKU), UM OTIEIbHBINA BOIPOC, CBA3aHHBIN C MPEAOCTABIEHUEM MYHHIIUIIAIbHON
yciyru (TeMaTudeckue mpoBepku). [IpoBepka Tak:ke MOKET MPOBOJUTHCS T10
KOHKPETHOM >kajo0e 3asiBUTEIS.

4.2.3. BHeTUIaHOBBIE POBEPKHU IPOBOSITCS B CBSI3U C IPOBEPKON YCTPAHEHUS
paHee BBIABICHHBIX HAPYIIEHUH aIMUHUCTPATUBHOIO PETJIAMEHTA, a TAKXKE B CIIy4yae
NOJTy4eHHUs Kajo0 3asBuTeNei Ha nericteus (Oe3meiicteue) Oprana, a TakKe UX
TOJKHOCTHBIX JIML, MYHUIIUIATBHBIX CITYKalUX.

4.2.4. Pe3ynbTathl IpoBEepKHU 0DOPMIISIOTCS B BUJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBaIOTCS BBISIBICHHBIE HEOCTATKU U MPEAJIOAKEHHUS 0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JTOKHOCTHBIX JIUI OpPTraHa, MpeI0CTaBIIAIOIIErO
MYHHUITUTIATBHYIO YCIYTY, 32 pelIeHus U AeicTBus (0e3aeiicTBre), MpUuHUMaeMble
(ocymiecTBIsIEMbIE€) UMH B XOJI€ MPEOCTABICHHUS MYHULIUIIAIBHOW YCIyTH

[To pe3ynpraram NpoBEAECHHBIX NPOBEPOK B CIIydae BBIABICHHS HAPYIICHUM IPaB
3asBUTEJIEM BHHOBHBIC JIMIA ITPUBIICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUM C
3aKOHOJaTesbcTBOM Poccuiickont denepannu.

PykoBoaurens oprana MECTHOTO CaMOYIIPaBJIIEHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3aSIBIICHUMU.

PykoBonutenb (3aMecTUTENb PYKOBOJUTENSA) CTPYKTYPHOTO TOApa3AeieHUs
OopraHa MECTHOTO CaMOYIIPaBJICHUS] HECET OTBETCTBEHHOCTH 32 HECBOEBPEMEHHOE U (HUJIN)
HEHaJJIeKallee BBINOJIHEHNE aIMHUHUCTPATUBHBIX ACHCTBUM, YKa3aHHBIX B pasfene 3
aIMHHUCTPATUBHOI'O PETJIAMEHTA.
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JIOJDKHOCTHBIE JIMIA U MHBIE MYHUIIUTIATBHBIE CITYXKAIUe 3a PEIICHUS U JeHCTBUS
(OGe3nelicTBue), mNpUHUMaeMble (OCYIIECTBISEMbIE) B  XOAE€  MPEIOCTABICHUS
MYHULIATTATBHOM YCIIYyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHOJJATENIbCTBOM MOPSIKE.

4.4. TlonoxxeHust, XxapakTepu3yroume TpeOoBaHus K NOPSAAKY U (opMaM KOHTPOJIA 3a
MPEIOCTABICHUEM MYHUIIUNAIBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI IPaXKIaH, UX
00beIMHEHUH U OpraHu3auui

KoHTpouns 3a npenocTaBiaeHueM MYHULIUIIAIBHON YCIIYTH CO CTOPOHBI TPaXaaH, UX
OOBEIMHEHUN W  OpraHu3alui, OCYUIECTBIISIETCS  IOCPEJICTBOM  OTKPBITOCTH
NEATEIbHOCTA ~ OpraHa  MECTHOIO  CaMOyIpaBJE€HHs  IpU  IPEAOCTABICHUU
MYHUIIMTATIBHON YCIYTH, MOJIY4YEHHUs IOJHOM, aKTyalbHOUM U 10CTOBEpHOU MHPOPMALINH
0 TOPSIAKE MPETOCTABICHHUS] MYHULHMIAIBHON YCIYrM UM BO3MOXKHOCTU J0CYAEOHOro
paccMoTpeHusi obOpaieHuid (Kajo0) B MpoIecce NPeIOCTaBICHUS MYHHUIMNAIbHOU
YCIIYTH.

5. locyneoHblii (BHeCy1eOHbIH) MOPSA0K 00:Ka10BaAHUS PellleHUil U JelcTBUIl
(0e3neiicTBHS) OpPrana, NPeAO0CTABJIAIIIECT0 MyYHHIMIIAJIbHYIO YCIYTY,
MHOT0QYHKIMOHAJIBHOTO EHTPA NMPeI0CTABIEHHUS rOCYIapCTBEHHBIX H
MYHHMIUNAJBHBIX YCJIYT, OPraHU3aIuil, YKa3aHHbIX B yacTu 1.1 ctaTtbu 16
DenepaabHOro 3akona Ne210-d3, a Tak:ke UX J0J2KHOCTHBIX JIMII,
MYHUIMTAJBHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3agBuTEIM UMEIOT MPABO Ha 00KAJIOBaHUE B JOCYI€OHOM MOPSJIKE PEIICHHMA
U JercTBui (0e31eiCTBUS) opraHa, MPEJAOCTABIISIIONIET0 MYHUIUMNAIBHYIO YCIYTY,
NOJDKHOCTHOTO — JIMLIa OpraHa, MpPeJOoCTaBIAIONIEr0 MYHHIMIAIBHYIO  YCIYTY,
MYHULUIAIBHOTO  CIYXallero,  PYKOBOJIWUTENS  OpraHa,  IPEeJOCTaBIISIIOLIETO
MYHULUNAIBHYIO yCIIyTY, MHOTO() YHKIIHOHATIEHOT O LEHTpA, paboTHHKa
MHOTO()YHKIIMOHATBLHOTO [IEHTPa, OpPTraHu3aIui, MPeayCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepansroro 3akona Ne 210-D3, a Takxke ux pabOTHUKOB.

3asiBUTENIH MOXKET OOPATUTHCS C )KATOOOM, B TOM YUCIIE B CIEAYIONUX CIydasiX:

1) HapylieHre cpoka perucTpaiuy 3amnpoca O NPel0CTABICHUH MYHHUIIUIATbHON
yCIIyTH, 3ampoca, ykazaHHoro B ctatee 15.1 @enepanpHoro 3akona Ne 210-D3;

2) HapyluleHHUE CpOKa MPEJOCTaBICHUS MYHULMIAIBHOW ycilyru. B ykazanHom
cinydyae nocyneOHoe (BHecyaeOHOe) 00KalloBaHHWE 3asiBUTEIEM PCIICHWH W JICUCTBUI
(6e3meiicTBUs]) MHOTO(YHKITMOHAIBHOTO IEHTPa, PaOOTHUKA MHOTO(YHKIIMOHATHHOTO
IIEHTpa BO3MOXKHO B CJlydae, €ClIM Ha MHOTO(YHKIIMOHAIBHBIA IEHTP, PEIICHUS U
neiictBuss  (0e3dA€CTBHE) KOTOPOTO  OOXKANMyIOTCS, BO3JOXKEHAa (QYHKIHS IO
MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIMIAIBHBIX YCIyr B MOJHOM 0ObeMe B
MOpSAJIKE, onpeaeaeHHOM 4acTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHuE y 3asBUTEIISI JOKYMEHTOB WK UHPOPMAIUU TUOO OCYIIECTBICHUS
NEUCTBUM, TPEACTAaBICHUE WM OCYIIECTBICHHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHBHBIMM TpPaBOBbIMM akTamMu Poccuiickonn ®denepaun, HOPMATUBHBIMU
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paBOBBIMU akTamMu PecriyOmnku Tatapctan, MyHUITMTIAIBHBIME TPABOBBIMH aKTaMH JIJIs
MPEIOCTABICHUS MYHUIIMTIAIBHON YCIYTH;

4) oTka3 B TMpHUEME TOKYMEHTOB, MPEAOCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUBHBIMM IpaBOBBIMM akTaMu Poccuiickonn ®Denepauny, HOPMaTUBHBIMU
npaBoBBIMH akTamMu PecryOnuku TaTapcTaH, MyHUITMTIATBHBIMU TIPABOBBIMH aKTaMH IS
MPEOCTaBICHUS MYHUIIUTIATBHON YCIYTH, Y 3asSBUTEIS;

5) oTKa3 B MpeAOCTaBICHUA MYHULIMIIAIBHON YCIIYTH, €CJIM OCHOBaHUS OTKa3a He
NPEeIyCMOTPEHBI (eepatbHBIMI 3aKOHAMU W TPHUHATHIMH B COOTBETCTBHHM C HHUMHU
MHBIMH HOPMAaTHUBHBIMH TIpaBOBbIMH akTamMu Poccuiickoii denepanuu, 3aKOHaMU U
WHBIMH HOPMAaTHBHBIMH IPABOBBIMU akTaMu PecniyOnvku Tatapctan, MyHUITUTIATBHBIMU
npaBOBBIMU akTaMu. B ykazanHoM ciyuae nocyneOHoe (BHecyneOHoe) o0kaloBaHME
3asgBUTEJIEM peUIeHU u JneicTBuil (Oe3meiicTBhsI) MHOTO(YHKIIMOHATHLHOTO IIEHTPA,
paboOTHMKA MHOTO(YHKIMOHAJIBHOTO IIEHTpa BO3MOXKHO B Ciyyae, €clid Ha
MHOTOQYHKUIMOHAIBHBIM UEHTP, pelleHus u JedctBus (Oe3aeilcTBUE) KOTOPOro
00XalyloTCsl, BO3JIOKEHa (PYHKIUS 1O  MPEJOCTABICHUIO  COOTBETCTBYIOLIUX
MYHUIIMTIATBHBIX YCIYT B TOJIHOM 00beMe B MOPS/IKE, OMPEIeTICHHOM 4acThio 1.3 cTatbu
16 ®enepanpHoro 3aKkoHa Ne 210-D3;

6) 3arpeOoBaHHWE C 3asABUTENS MPU MPEIOCTABICHHH MYHUIIUIAIBHON YCIyTH
IUIaThl, HE TMPEIYCMOTPCHHOW HOPMATHUBHBIMH TPABOBBIMH aKTamu Poccuiickoit
@denepanvd, HOPMATHUBHBIMM  MpaBoBbiMH  akTamMu  PecnyOnuku  Tarapcraw,
MYHUIIUTATIBHBIMU MTPABOBBIMU aKTaMU;

7) OTKa3 opraHa, MpeAOCTaBISIONIET0 MYHUIIMTIATBHYIO YCIYTY, TOJKHOCTHOTO
JUIAa OpraHa, MPeJOCTABIISIONIETO MYHUIIUIAIBHYIO YCIYTY, MHOTO(YHKIIMOHAIBEHOTO
IEHTpa, pabOTHUKA MHOTO(YHKITMOHAJIBHOTO LIEHTPa, OPTaHU3aIui, TPETyCMOTPEHHBIX
gacteto 1.1 cratem 16 denepanbHoro 3akoHa Ne 210-@3, wiu ux pabOTHUKOB B
UCIIPABJIICHUH JOMYIICHHBIX MMM OIMEYaTOK MU OIIMOOK B BBIJAHHBIX B pE3yJbTaTe
NPEIOCTaBICHUS] ~ MYHULMIAJIBHOM  YCIyrH  JOKyMEeHTax JiuOO  HapylleHue
YCTAaHOBJIEHHOTO CpOKa TakKuX HcHpaBieHuii. B ykasanHoMm cnydae pocyneOHOe
(BHEcyneOHOE) OOKaJloBaHUE 3asgBUTEIEM peEIIeHUH U JaercTBuil  (6e3aericTBus)
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa, paOOTHHKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXKHO B Clly4ae, €CIM Ha MHOTO(QYHKIMOHAJIbHBINA IIEHTP, PELICHUS U IEeUCTBUA
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KeHa (QYHKIHS II0 IPEIOCTABICHUIO
COOTBETCTBYIOLIUX MYHULIUTIAIBHBIX YCIYT B IIOJHOM 00beMe B OPSAKE, ONPEeIEHHOM
yacThto 1.3 ctateu 16 ®enepanbuoro 3akoHa Ne 210-D3;

8) HapymieHHe CpoKa WM TOpsAAKAa BBIIAYM JOKYMEHTOB IO pe3yJbTaTaM
MPEIOCTABICHUSI MYHUITUTIATLHOW YCIYTH;

9) mpuocTaHOBIEHHE NPEIOCTABICHUS MyHHUIMIIAIbHONW YCIYTH, €CITH OCHOBAaHUS
MPUOCTAHOBJICHUSI HE TPEIYCMOTPEHBI (elepalbHBIMU 3aKOHAMH ¥ TIPUHSTHIMUA B
COOTBETCTBHM C HHMHU HWHBIMH HOPMATHBHBIMH TIPABOBBIMH akTaMu Poccuiickoit
denepanuy, 3aKOHAMU W WHBIMA HOPMATHUBHBIMHU TPABOBBIMH aKTaMH PecmyOnukw
TarapcTaH, MyHUITUTIATHPHBIMHA TPABOBBIMU aKTaMH. B ykazaHHOM ciiydae JocyaeOHoe
(BHECyneOHOE) O0OKalloBaHUE 3asABUTEIEM pelieHud u jerctBuil  (0e3aercTBus)
MHOTO(YHKIIMOHAJIBHOTO ~ LIEHTpa, paOOTHUKA MHOTO(PYHKIHMOHAIBHOIO UEHTpa
BO3MOKHO B ClIy4ae, €CIM Ha MHOTO(QYHKIIMOHANBHBIN IIEHTP, PEUICHUS W IEHCTBUS
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(Oe3nmeiicTBUE) KOTOPOro OOKaIYyIOTCS, BO3JIOKEHa (YHKIHUS MO MPeIoCTaBICHUIO
COOTBETCTBYIOLIMX MYHUIIMIIATBHBIX YCIYT B IOJIHOM 00bEME B MOPSAKE, ONIPENECIEHHOM
yacTeio 1.3 craten 16 @enepanpHoro 3axkona Ne 210-D3.

10) tpeboBaHue y 3asBUTENS NPU NPEIOCTABICHUU MYHULMIAIBHON YCIYrU
JOKYMEHTOB WU MH(POpPMALMHU, OTCYTCTBHE MU (WJIM) HEAOCTOBEPHOCTb KOTOPBIX HE
yKa3bIBAJIUCh MPHU MEPBOHAYAIBHOM OTKa3€ B MPHEME JTOKYMEHTOB, HEOOXOJUMBIX IS
MPENIOCTaBICHUS! MYHUIMIIAIBHON yCcIyru, Tu00 B MPEJOCTABICHUH MYHULIMIAIbHON
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX NYHKTOM 4 dactu 1 crateu 7
®denepanbHoro 3akoHa Ne 210-d3. B ykazanHoMm ciydae nocynebHoe (BHecyneOHOe)
o0>xasioBaHKe 3asiBUTETIEM peleHui u JEUCTBUM (Oe3nericTBUSN)
MHOTO(QYHKIHMOHAIBHOTO IEHTPa, pabdOTHUKA MHOrO(QYHKIHMOHAIBHOTO  IIEHTpa
BO3MOXXHO B ClIy4ae, €Clidi Ha MHOTO()YHKIIMOHAJIbHBIN IIEHTpP, pElIeHUs U AeHCTBUSA
(Oe3nmeiicTBHE) KOTOPOro OOKaIyIOTCS, BO3JIOKEHa (YHKIUS MO MPeaoCTaBICHUIO
COOTBETCTBYIOLIMX MYHUIIMTIATBHBIX YCIYT B IOJIHOM 00BbEME B IOPSAIKE, ONPEAEICHHOM
yactbto 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba mnonmaercs B mnHChbMEHHOW (opme HA OyMa)kHOM HOCHUTENE, B
ANIEKTPOHHON (QopMe B OpraH, NPEeNOCTABISIONMNA MYHUIUMIAIBHYIO YCIYTY,
MHOTO(QYHKIMOHATIBHBIM IEHTp JUOO B COOTBETCTBYIOIIUM OpraH TOCYIapCTBEHHOMN
BJIACTH, SBJISIONMUACA YuypeauTeIeM MHOIO(QYHKIIMOHAIILHOTO IIeHTpa (Janee -
yudpeauTesb  MHOTO(DYHKIIMOHANBHOTO  LIEHTpa), a Takke B  OpraHu3aluH,
npeaycMoTpeHHbie yacThio 1.1 ctathu 16 denepanbuoro 3akona Ne 210-D3. XKanoOsl Ha
pemieHuss U JAecTBUs (Oe3neiicTBHE) PYKOBOIUTENS OpraHa, MNpPeaoCTaBIISIONIETO
MYHUIIUTAIBHYIO YCIYTY, TOJJAal0TCA B BBIIIECTOSALIMN opraH (MpU ero HaIU4Yuu) 0o B
Clly4ae ero OTCYTCTBUS PaccMaTpHUBAIOTCS HEMOCPEJCTBEHHO PYKOBOJUTEIEM OpraHa,
NPEIOCTABISIONIETO MYHHIMMNAIbHYI0 yciyry. JKamoObl Ha pernieHus W JeWCTBUS
(6e3neticTBre) pabOTHHKA MHOTO(YHKIIMOHAIBHOTO I[EHTPa TMOMAOTCS PYKOBOJIUTEIIO
ATOr0 MHOTO(YHKIIMOHAIIBHOTO IIeHTpa. JKamoObl Ha pemeHus W JIeUCTBUS
(Oe3neiicTBue) MHOTO() YHKIIHOHAIIEHOTO IIEHTpA MOJIAt0TCS YUPEAUTENIO
MHOTO(QYHKIIMOHATIBHOTO IIEHTpAa WM JIOJDKHOCTHOMY JIMIYy, YHOJHOMOYEHHOMY
HOPMATHUBHBIM TIPaBOBbIM akToM PecmyOnuku Tatapcran. XKamoObl Ha pemieHus u
neicTBust (Oe3melicTBue) paOOTHUKOB OpraHW3aldid, MPEAYCMOTPEHHBIX YacThio 1.1
ctatbu 16 ®enepanbHoro 3akoHa Ne 210-O3, mnoparTcs PYKOBOAMUTENIAM 3THX
OpraHU3aIUH.

Kamoba Ha pemreHuss U aciicTtBus (0Oe3aCHCTBHE) OpraHa, MPEIOCTABIISIOINICTO
MYHULUNAIBHYK  YCIYry, JOJKHOCTHOTO JIMI@ OpraHa, MpelOCTaBISIONIErO
MYHULHUNAIBHYIO YCIYTy, MYHHUIIMIAIBHOIO CIIYKalllero, PYKOBOAUTENSl OpraHa,
MIPEIOCTABISIONIET0 MYHHUIIUTIAIBHYIO YCIYTY, MOXKET OBITh HAPaBJICHA IO TTOYTE, Yepe3
MHOTO()YHKIIMOHATBHBIH LEHTD, C UCII0JIb30BaHUEM uH(OPMAITMOHHO-
TEICKOMMYHHUKAIIMOHHOW  cetn  «MHTepHET», OQUIMaNpHOrO calfiTa oOprasa,
MPEJOCTABISIONIETO0  MYHULMNAIbHYIO  yciuyry,  EnuHoro  moprama  iu0o
Pecnybnukanckoro noprana, "HGOPMAITMOHHON CUCTEMBI 10CYAeO0HOTO 00KaIOBaHuUs, a
TaKkKe MOXET OBITh MPUHATA MPU JIMYHOM Tpureme 3asiButenis. JKanoOa Ha pelieHus: u
JNEUCTBUS (Oe3neticTBHE) MHOT'O() YHKIIHOHAJIBHOTO LIEHTDA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA MOXKET OBITh HAaMPaBJICHA I10 MOYTE, C UCIIOIH30BAHUEM
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MH(OPMAIMOHHO-TEIEKOMMYHUKAIMOHHON cetn «lHTepHeT», oduimanbHoro caira
MHOTO()YHKIIMOHAJIBHOTO LeHTpa, Ennnoro noprana nu6o Pecny6iukanckoro noprana,
MH(OPMAIMOHHON CUCTEMBI 10CY1€0HOT0 00KaTOBAHMS, a TAK)KE MOXKET ObITh IPUHSTA
Ipy JUYHOM mpueMe 3asBurens. Kamoba Ha pemieHuss U naeictBus (Oe3nenicTBHE)
OpraHu3alui, NpeaycMOTpPeHHbIX YacThio 1.1 ctateu 16 @enepanbuoro 3akona Ne 210-
@3, a Takke MX paOOTHUKOB MOXET OBbITh HaIpaBJIeHA MO MOYTE, C MUCIOJIb30BAHUEM
MH(OPMAIMOHHO-TEJIEKOMMYHUKAMOHHON cetn «WHTepHeT», oQuIManbHBIX CalTOB
3TUX opranuzanuid, Enunoro noprana nu6o PecrybivkaHCKOTo nopTasa, a TaKke MOXKET
OBITH IPUHSTA TIPU JTUYHOM MIPUEME 3asIBUTEINS.

5.3. Kanoba omkHa coiepKaTh:

1) HamMeHOBaHWE oOpraHa, MPEJOCTABIAIONIET0 MYHULUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MNpelOCTaBISIONIEr0 MYHHUIMMNAIBbHYIO YCIYTy, JU00
MYHUIIMIAIBHOTO CIYKalllero, MHOTO(YHKIMOHAIBHOTO IIEHTPa, €r0 PYKOBOJIUTENS U
(unn) paboOTHMKA, OpraHu3aluuid, NOpeIyCMOTpeHHbIX dacTbto 1.1 cratbu 16
®denepanbpHoro 3akoHa Ne 210-d3, ux pykoBoauTesnei u (i) pabOTHUKOB, PEIICHUS U
neicTBus (6e31eiCTBUE) KOTOPBIX 00KaTyIOTCS;

2) dbamunuio, uMs, oT4ecTBO (MOCIEIHEE - MPU HAIUYUHU), CBEICHHUS O MECTE
KUTENIbCTBA 3asBUTENS - (DU3UUECKOTO JIMIA JIMOO HAMMEHOBAHME, CBEJCHUS O MECTe
HAXOXJACHUS 3asBUTENS - IOPUIMYECKOTO JIMIIA, a TaKKe HOMEp (HoMepa) KOHTAKTHOTO
Tenedona, aapec (aapeca) AMEKTPOHHON MOYTH (MPU HATUYMK) U MOYTOBBINA ajpec, Mo
KOTOPBIM JIOJKEH OBITh HANPABIIEH OTBET 3aSBUTEIIO;

3) cBenenust 00 oO)KaldyeMbIX pelIeHUsX U JAercTBUsIX (Oe3neicTBHM) opraHa,
IPEAOCTABISIIOIET0  MYHULUIAIBHYIO  YCIYry, JOJDKHOCTHOIO JIMIIA  OprasHa,
NPEIOCTABISIONIET0 MYHHUIUIAIBHYIO YCIYTy, JU00 MYHUIMIAIBHOTO CIIYXAllero,
MHOTO(YHKIIHOHAJILHOTO ~ IIEHTpa, paboTHHKAa MHOTO(YHKIIMOHAILHOTO IICHTpA,
OpraHu3anui, NpeycMOTpeHHbIX YyacThlo 1.1 ctateu 16 @enepanpHoro 3akona Ne 210-
®3, ux pabOTHHUKOB;

4) noBOIbI, HA OCHOBAaHMU KOTOPBIX 3asBUTENb HE COIJIACEH C PEIICHHEM U
neictBueM (Oe3nelicTBUEM) OpraHa, MPEeIOCTaBISIONIETO0 MYHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, IMPeAOoCTaBIIAIONIEr0 MYHUIUMNAIBHYIO YCIYyry, JH00
MYHULIMNATBHOTO  CIIY)KaIll[ero, MHOTO(YHKIMOHAJBbHOTO  IEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAIBHOT'O LIEHTPa, OpTaHu3alMii, IPeTyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbHoro 3axkoHa Ne 210-D3, mx paOOTHUKOB. 3asBUTETIEM MOTYT OBITH
IIPEICTABIICHBI JOKYMEHTHI (IIPY HAJU4KH ), TOATBEPKAAIONINE TOBOABI 3asIBUTEIIS, TUO0
UX KOIUU.

5.4. TloctynuBimas xano0a MOJICKHUT PETUCTPAIIUU B CPOK HE TI03AHEE pabodero
JHS, CJIIETYIOIIEro 32 JHEM MOCTYIUICHMS.

5.5. JKanoba, moctynuBmIass B OpraH, NPeAOCTaBISIIONIMNA MYHUIUIAIbHYIO
yCIyTy, MHOTO(QYHKITHUOHATBHBIN LIEHTP, YUPEAUTETIO0 MHOTO()YHKIIMOHAJIBHOTO LIEHTPA,
B OpraHu3aluu, NpeaycMoTpeHHbIe yacThio 1.1 ctaten 16 @enepanpHoro 3akona Ne 210-
@3, nub0 BbIIECTOSALMNA OpraH (MpU €ro HaJIWYKUH), MOMJICKUT PACCMOTPEHUIO B
TE€YEHUE IMATHAALUATH pado4MX JHEN CO JIHSA €€ PEerucTpaliy, a B ciiydyae 00KaJlOBaAHMS
OTKa3a OpraHa, IpeJI0oCTaBISIOLIEr0 MyHUMIAIBHYIO YCIYTy, MHOTO(YHKIMOHAIBHOIO
LIEHTPA, OpraHu3alui, NPeayCMOTPEHHBIX YacThio 1.1 crateu 16 @enepanbHOro 3aK0Ha
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Ne 210-®3, B mpueMe NOKYMEHTOB y 3asiBUTENSL JTUOO B HUCHIPABICHUU JOMYIICHHBIX
OMEYaTOK M OIIMOOK WM B Clyyae 00>KaJloOBaHUs HApyLIEHHUs YCTAaHOBIEHHOI'O CPOKa
TaKMX UCIIPABJIECHUI - B TeUEHHUE MATH pabOUYMX THEW CO IHS €€ PErucTpaluu.

5.6. Tlo pe3ynbTaTamM pacCMOTPEHHUSI Kaa0Obl TPUHUMAETCSI OJTHO U3 CIETYIOITUX
peLICHUI:

1) xanoba y1oBIEeTBOPSAETCS, B TOM YHCIE B POPME OTMEHBI PUHATOTO PEILICHHUS,
UCIIpaBJICHHUs] JOMYIICHHBIX ONEYaTOK M OMMOOK B BBIIAHHBIX B Ppe3yJbTaTe
MIPEAOCTABIEHUS MYHULIMIAIIBHON YCIYyTH JOKYMEHTAX, BO3BPATA 3aBUTEIIIO JEHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE NMPEAYCMOTPEHO HOPMATHBHBIMU IPABOBBIMU aKTaAMH
Poccuiickoit @enepanniv, HOpMaTUBHBIMU NMPAaBOBbIMU akTamu PecnyOnuku Tatapcras,
MYHHULUIAJIbHBIMYA MPABOBBIMU aKTaMU;

2) B y/IOBJIETBOPEHUH 5KaJI00ObI OTKA3bIBAETCS.

He no3nHee nHsA, ciaeyromiero 3a JHEM MPUHATHS PELICHHS, YKa3aHHOTO B
HACTOSIIEM NYHKTE, 3asBUTEJIO0 B MUCbMEHHOM (QopMe M MO KEIAHUIO 3asIBUTENS B
ANEKTPOHHON (opMe HampaBisieTCs MOTHBHUPOBAaHHBIM OTBET O pe3yJbTaTax
PacCMOTpEHUS KaT00BbI.

5.7. B cnywae mpusHaHuUs >KajgoObl MOJIEKAIIEH YIOBIECTBOPEHHUIO B OTBETE
3asIBUTENIO O pe3yibTaTaX pacCMOTPEHHs >kajoObl Jaercs uHpopMalus O JEHCTBUSX,
OCYHIECTBIIIEMBIX ~ OPraHoOM,  MPEJOCTaBIAKONIMM  MYHUUUNAIBHYK  YCIYTY,
MHOTO(YHKIMOHATBHBIM IIEHTPOM JIMOO OpraHu3aiuen, npeaycMoTpeHHoi yacTteio 1.1
crtatbu 16 @enepanbHoro 3axkoHa Ne 210-D3, B 1enisix HE3aMeIJIUTEIBLHOTO YCTPAaHCHUS
BBISIBJICHHBIX HAPYIIEHUN NPU OKa3aHUU MYHHIIMIAIBHON YCIYTH, a TAKKE IPUHOCITCS
W3BUHEHUS 32 JOCTaBJIEHHbIE HEYJ00CTBA U YKa3bIBaeTCS MHPOpMALU O JAATbHEUIINX
JEUCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3asABUTEII0 B LEIAX MOJYYCHUS
MYHHIANAJIbHON YCIYTH.

5.8. B ciyuae nmpuszHaHUS KaIo0bl HE TMOJICKAIICH yIOBICTBOPEHHIO B OTBETE
3asIBUTENII0 O pE3yJbTaTaX pPACCMOTPEHHUS KaJIoObl [AalOTCSI apryMEHTUPOBAHHBIC
pa3bsACHEHHS] O TPHUYMHAX MPHUHSATOTO PEIIEHUs, a TakkKe HMHPOpMalus O TOPSIKEe
00>KaI0BaHMSI IPUHATOTO PEIICHMUS.

5.9. B cityuae ycTaHOBIIEHHUS B XO/I€ WJIHM TI0 Pe3yJIbTaTaM pacCMOTPEHHS 7KaI00bI
IIPU3HAKOB COCTaBa aJMMHMCTPATMBHOIO IIPABOHAPYIUECHHUsS WIM IPECTYIUICHUSA
JOJHKHOCTHOE JIMLIO, pAaOOTHUK, Ha/leJICHHBIE TOJIHOMOYHMSIMH TI0 PACCMOTPEHHUIO Kanoo,
HE3aMEJINTENBHO HAIIPABIIAIOT UMEIOIIKUECS MAaTEPUAIIbl B OPTraHbl IIPOKYPATYPHI.
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[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
pas3pelieHus Ha BCTYyIUIEHUE B Opak
HECOBEPILIEHHOJIETHUM, IOCTUTTLIUM
BO3pacta 16 et

dopma

(bnank oprana, npeoCTaBIAIOUIEr0 MyHUIIUTAIBHYIO YCIYTY)

Kowmy:

KonTtakTHbIC JaHHBIC:

IIpencraBurelns:

KonTtakTHbIC JaHHBIC IIPCACTABUTCIIA:

ImpujiaracMnIC

PEIIEHUE
Ne
PaccmorpeB Bame 3asBieHue ot Ne u
K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHom

IIPUHATO PELIEHUE O

JlononauTenbHas nHPOpMAIUS:

CBenenus 00 37eKTPOHHOM MOATUCH

JommkuocTtHOE nuto (PHO)

(TOAMCEH YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)
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[Ipunoxenue Ne 2

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
pas3pelieHus Ha BCTYyIUIEHUE B Opak
HECOBEPILIEHHOJIETHUM, JOCTUTIUM
BO3pacta 16 et

dopma
(bnank oprana, npeoCTaBIAIOUIEr0 MyHUIIUTAIBHYIO YCIYTY)

Komy:

KonTtakTHbIC JaHHBIC:

IIpencraBureins:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 0TKa3e B MPEOCTABICHUH MYHULIUIIAIBHON YCIyTH
0 BBIJJa4€ pa3penieHusl Ha BCTYIUICHHE B Opak HECOBEPIICHHOJIETHUM, JOCTUTIIIUM
BO3pacTa 16 et

oT No
PaccmorpeB Bame 3asgBneHue o1 Ne u
Mpujiaracmsbie K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHoM
MPUHATO pelieHne 00 0TKasze
B o
CIEAYIOIINM OCHOBAHUSM:
1.
2.

JlomonauTenbHasS HHPOPMAITHS

Brbl BIpaBe MOBTOPHO OOpAaTUTHCA B YIOJHOMOYEHHBIM OpraH C 3asBJICHUEM O
MPEIOCTABICHUH YCIYTH MOCIIe YCTPAHEHUS YKa3aHHBIX HAPYIIICHHH.

JlaHHBIM OTKa3 MOXET ObITh OOKaJIOBaH B JOCYACOHOM TIOPSIKE IyTeM
HampaBJIeHUs Kaa00bl B yIIOJTHOMOYEHHBIM OpraH, a TAakKe B CyJAeOHOM MOPSJIKE.
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Caenenus 00 3JEKTPOHHOM MMOAMTUCH

HomxraoctHOE nuno (PHO)

(TOANKCH YIOITHOMOYEHHOIO TOJDKHOCTHOTO JIMIA
opraHa)
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[Ipunoxenne Ne 3

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
pas3pelieHus Ha BCTYyIUIEHUE B Opak
HECOBEPILIEHHOJIETHUM, JOCTUTIUM
BO3pacta 16 et

dopma
(bnank oprana, npeoCTaBIAIOUIEr0 MyHUIIUIAIBHYIO YCIYTY)

Kowmy:

KonTtakTHbIC JaHHBIC:

IIpencraBurelns:

KonTtakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 OTKa3e B MprueMe JOKYMEHTOB, HEOOXOAMUMBIX JJIs MPEIOCTABICHHUS
MYHUIIUTIAIBHON YCIIYTH 110 BbIJaue pa3pelieHus Ha BCTyIIICHHE B Opak
HECOBEPIIIECHHOJIETHUM, JOCTUTIIIMM Bo3pacTa 16 jet

oT Ne

PaccmorpeB Bame 3asaBneHue o1 Ne u
MIpUJIaracMble K HEMY JIOKYMEHTBI YIOJTHOMOYE€HHBIM OpraHoM
IIPUHSTO
pemenne 00 OTKa3e B  IpUEME  JOKYMEHTOB,  HEOOXOOUMBIX s
10 CJEAYIOIINM OCHOBAHUSIM:

1.

2.

PazpsacHeHne npuunH OTKa3a:
JlomonauTeNnbHasS HHPOPMAITHS

Bel BIpaBe MOBTOPHO OOpAaTUTHCA B YIOJHOMOYEHHBIM OpraH C 3asBJICHUEM O
MPEIOCTABICHUH YCIYTH MOCIIe YCTPAHEHUS YKa3aHHBIX HAPYIIICHH.

JlaHHBIM OTKa3 MOXET ObITh OOKaJOBaH B JOCYACOHOM TIOPSIKE IyTeM
HampaBJIeHUs Ka00bl B yIOJHOMOYEHHBIA OpraH, a TAaK)Ke B CyJICOHOM MOPSIAKE.
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Caenenus 00 3JEKTPOHHOM MOAMTUCH

JomxnoctHoe nuio (PHO)

(TOANKCH YIOITHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
opraHa)
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[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHULHUNAJIBHON YCIIYTH IO
BbI/Iaue pa3pelieHus Ha
BCTYILIEHHE B Opak
HECOBEPILIEHHOJIETHUM,
JIOCTUTIINAM Bo3pacTa 16 set

dopma

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMOYHpaBHeHHﬂ)

oT

(bamummst, ©Ms1, OTUYECTBO 3asIBUTEIIS)
AJlpec MecTa )XUTENIbCTBA U (MJTH) aJpec MecTa
npeObIBaHMS
3asBUTEIIS:

Tenedon 3asBuTeNs
AJipec 3JEeKTPOHHOM MOYTHI 3asIBUTEIIS

3asBJICHHUC.

[Ipomry paspemuTh MHE 0 JOCTHKEHHUS BO3pacTa BOCEMHA/IIATH JIET BCTYIUTh B Opak
C Ip. )

TIPO>KUBAFOIIIM(EH1)
J1aTa POKICHUS
MacropT BblAaH (KOraa, KeM)
10 IPUYHHE
( )
(mata) (moamuchk) (®.1.0.)

[Ipoury pa3peminte MHE BCTYNUTH B Opak C Tp.
710 TOCTUKEHUSI UM (€10) BO3pacTa BOCEMHA/ILIATH JIET.
JlaTa poxneHus :

TIPOYKMBAIOIIN(as)
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NacrhopT BbIJaH (KOI'/a, KeM)
PexBU3UTBHI aKTOBOM 3aNIMCHU O POKIACHUU
No akToBOM 3anucu ,
JlaTa BbIJa4u aKTOBOM 3aIIMCH ,
MecTo rocy1apCTBEHHOM PETUCTPALIMUA AKTOBOM 3aIMCH O POKICHUU

PGSYHBTaT npeaoCTaBJIICHUA MyHHHHHaHBHOﬁ yCIIyru, npoury npeaoCTtaBUTh:

D B JU4HbIM kabuHeT IlopTama rocynapcTBEHHBIX U MYHMIIMNAIBHBIX YCIYT
Pecny6siuku Tatapcran;

D B MHOTO()YHKIIMOHAJIBHOM LIEHTPE MPEAOCTABICHUSA TOCYIapCTBEHHBIX U
MYHUIUTIAIBbHBIX ycayr Pecriyonuku Tarapcran;

D B Opzane.

(mata) (moamuck) (®.11.0.)



[Ipunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHHMIIMIAIBHON YCIIYTH MO BblJaye
pa3pelieHus Ha BCTYyIUIEHUE B Opak
HECOBEPILIEHHOJIETHUM, JOCTUTIUM
BO3pacta 16 et

PykoBogureinto
M criomHUTENBHOIO KOMUTETA

Or:

3asBIIcHUE
00 HCTIPaBICHUU TEXHUYECKON OITMOKU

Coo0Omato 06 omubke, JOMYyIHIEHHONW MPU OKAa3aHUM MYHHUIIUIIAIBHON yCIyTU 1O

3anucaHo:
[IpaBusibHBIC CBEACHUS:

[Mpomy  wWcHpaBUTh  JOMYIICHHYIO TEXHHYECKYIO OIIUOKY W  BHECTH
COOTBETCTBYIOIIME H3MEHEHUS B IOKYMEHT, SIBJISIOLIUICS Pe3yIbTaTOM MYHUIUITATBHON
YCIYTH.

[Mpuararo cieayromme J0KYMEHTBI:

1.

2.

B cnydae npuHsaTHS pemieHUs 00 OTKIOHCHHMH 3asBJICHUS 00 HCIpaBICHUH
TEXHUYICCKOW OIMOKY MPOITY HAIPABUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTIIPABIICHUS AJIEKTPOHHOTO JJOKYMEHTa Ha aapec E-mail: ;

B BHJIC 3aBCPEHHON KOIMH Ha OYMaKHOM HOCHTEJIEC TIOYTOBBIM OTIIPABICHHUEM TI0
azmpecy:

Hacrosmum nonreep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3aBJICHUE, OTHOCSIIUECS K
MOEU JMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIYy, a TAaKXE BHECEHHBIE MHOK HIXKE,
JOCTOBEpHBL.  JIOKyMEeHTBHI  (KOTIMK  JIOKYMEHTOB), TMPWIOKECHHBICE K  3asBJICHHUIO,
COOTBETCTBYIOT  TpPeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATCIILCTBOM  POCCHICKOM
®denepanuy, HA MOMEHT TPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICUCTBUTEIIBHBI W
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.

(mata) (moamuce) (®.1.0.)



