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IIpunoxenne
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AIIMHHUCTDPATHBHBIH perjiamenT
PEJIoCTaBICHU MYHHUMNIATBHON YCIYTH 110 BhLaYe CIIPABKH (BBITHCKH)

1. O6uwe nonoxkenus
1.1.  Ilpeamer PETyJIHPOBaHKS aJIMHHHCTPAaTHBHOTO periiaMeHnTa

Hacrosmmii axmunucTparusumrii PETTIAMEHT NPEeIOCTABICHHS MYHHIIHNIATbHOI YCIYrH
(nanee — agMUHMCTPATHBHBII PEIJIAMEHT) yCTaHABNMBACT CTAHIAPT U NOPAZIOK NMpenocTaBieHus
MYHHUHIIQTLHOH YCITYTH 10 BbLIAYe CIPaBKH (BBIHCKY) (asiee — MyHHIMMATBHAS yciyra).

1.2. Kareropuu 3asButeneii

1.2.1. JInuamu, umerommmu IIPaBO Ha MOJIyYe€HHE MYHULHNAILHO YCIIYTH, SIBISIOTCA
usuyeckue nuua, npoxuBaoLme B HHIIMBUYaJIbHOM JKHITHIIHOM (OHJIE, a TaKkKe B I0OMax ¢
HETOCPE/ICTBEHHEIM CIIOCO00M yIIpaBIeHHs (1anee — 3asBUTEb).

1.2.2. C 3asBnenuem Bnpase obpaTtuThes npencraBuTes 3asABUTENIS, JEeHCTBYIOMIMI Ha
OCHOBaHHH JIOKYMCHTa, YJOCTOBEPAIOMIEr0 ero [I0JIHOMOYHMS  (nallee — rpesncTaBHTEND
3asBUTEIISA ).

1.3. Topsnok undopmuposanus o HPEAOCTAB/ICHHH MYHULMIIABHOMN YCIIyTH

1.3.1. Uncopmaums o nopsizxe NPCAOCTABIICHUS MYHHIUMIIABLHOMN yCIIyTH pasMenaercs:

1) Ha nHpopManHOnHBIX cTenax, COZEpIKALLMX BU3YaTbHYIO H TEKCTOBYIO HHpopMmaluio
O MYHHUHNQILHOH yCIyre, pacnosiokeHHbIX B MOMEIIeHHsX MHOTO(YHKIIHOHATLHBIX LIEHTPOB
HPCOCTABICHHS TOCY AAPCTBEHHBIX H MYHHIMITATbHBIX yCIyT;

2) Ha odpuunansHOM caiite MYHHLHMIIATBLHOrO 00pa3oBaHus ropoj Ha6epexnbie Yesnn
B ceTH «MHTepHET»: www.nabchelny.ru.;

3) na Iloprane FOCY/IApCTBEHHBIX M MYHULUMIANBHBIX YCIyT Pecny6nnku Tatapcran
(https://uslugi.tatarstan.ru) (nanee — PecnyGimkanckuii nopran):

4) na Exnnom noprane FOCY1apCTBEHHBIX H MYHHIHIIAIBHBIX yeayr (pynkuuit) (https://
www.gosuslugi.ru) (nanee — Exunprii nopra);

5) B TrocyaapcTBeHHOI HHPOPMALMOHHOH CHCTeMe «Peectp rocymapcrBennbix u
MYHHLHMOAIBHEIX  yernyr PecnyGiuku  Tarapcrany (http://frgu.tatar.ru) (nanee — Peectp
FOCYZAPCTBCHHBIX H MYHHIMMANBHBIX YCITYT).

1.3.2. KoncynsupoBauue mno BONpocaM MNpeOCTaBIEHHS MYHHIHIAILHOIN YCIYTH
OCYIECTBIIAETCS:

1) B MHOrodyHKUHOHATBHBIX UCHTpaX  NPENOCTABIEHHA  rOCYAapCTBEHHDIX
H MYHHUHINIATBHBIX yCIIYT [IPH YCTHOM OOPAIEHHH - JIMYHO HIIH 110 Tenedony;

2) B MHTEPaKTHBHOI (opme Pecny6mmkanckoro noprana;

3) B aIMHHHCTpaUMsX [enTpansnoro, ABTO03aBOJICKOr0, KoMcomoJIbekoro paioHOB
HUcnonnurensnoro komurera ropoa Ha6epesxusie Uennnr (nanee - AJIMHHHCTpAIUs paiioHa):

IIPH YCTHOM 0OpalleHHH - THYHO MIIH 110 TeseoHy;

[IpH MHCEMEHHOM (B TOM 4HClIe B HOPME 3/IEKTPOHHOTO JA0KyMeHTa) obpallleHun — Ha
OyMa)KHOM HOCHTEJIE T10 HIoYTe, B SNIEKTPOHHOI (hopMe 10 31eKTPOHHOH nouTe.
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1.3.3. Undopmarms na Egmnom noprae, Pecny6ankanckom noprane o HopsaKe
1 CPOKax MpelOCTaBICHHS MyHHIHIIATLHON YCIIYTH Ha OCHOBAHHH CBeIEHMil, coJiepKaIuxcs
B Peectpe rocynapcTBeHHBIX M MYyHHIHIIATLHBIX YCIYr, NpeAOCTaBIISETCS 3asBHTEIIO
OecriatHo.

Hoctyn k undopmaunn o cpokax u TOpAJIKke MPEAOCTABICHUS MYHHIIMNIATILHOM yCIyrH
OcywecTBiseTcss 0e3 BHITOJHEHHs 3asBHTEIEM KaKHX-THO0 TpeOoBaHui, B TOM umcie Ge3
HCTIOTb30BAHMSA MTPOTPAMMHOIO 00ECIIeYeHH s, YCTAHOBKA KOTOPOTO HA TeXHHYECKHe CpeacTBa
3asBUTENA TPeOYeT 3aKMOYEHHS JIMLEH3HOHHOTO HIIH MHOTO COTJIAlICHUS C npasoobiaaaresem
NpOrpaMMHOro obecredyenus, MpeayCMaTPHBAIONIEr0 B3UMAHHE [J1aThl, PErHCTPALMIO HIH
ABTOPH3ALHIO 3aABUTEI WITH NPEJOCTABICHHE UM EPCOHABHBIX JaHHbIX.

1.3.4. Tlpu obpamiennu 3asBHTENS JMYHO MM 110 TeNehOHY B COOTBETCTBHM
C MOCTYNHUBIIMM OOpalleHHeM NpeocTaBisieTcs HHGOopMaLus:

) o Mecte HaXxokIeHHs MHOrOQYHKIMOHATLHOIO LHEHTpa MnperoCTaBjIeHHs
TOCYNApCTBEHHBIX H MYHHUMNATBHBIX YCIyT, A/IMHHHCTpaliK paiiona (aapec, rpaduk paboTsl,
CIpaBoOYHEIe Tesle(OHEI);

2) 0 mopsijiKe NpeOCTaBICHHA MyHHIMIATbHO! YCIYTH, 0 cnocobax U CpoKax I0Jauu
3asIBJICHHI;

3) 0 KaTeropusx rpaxiaH, KOTOPBIM TIPE/IOCTABJIACTCS MYHHLMNAIbHAS yCilyra;
O HOPMATHBHBIX TPABOBBIX aKTaX, PEryJIMPYIOLIHX BOIPOCH MPeI0CTABIICHUS MYHHIHIATBHOH
YCIIYTH;

4) 0 mnepeyHe JOKYMEHTOB, HEOOXOMMMBIX JUIS PacCMOTpPEHHsl 3asBI€HHA O
MPEAOCTABICHHH MYHHULIMITATLHOM YCITYTH, O CPOKAX MPHEMa H peruCTPaLHH 3asIBJICHHS ;

5) 0 X0/Ie MpeIoCTaBICHHsS MYHHIIHITATBHOT YCIyrH;

6) 0 MecTe pa3sMemleHHs Ha OQHIHAIBHOM caiiTe HHOpMalMH 1o Bompocawm
NPEIOCTABICHUA MYHUIIMITAIBHOMN YCIyTH;

7) o mnopsaake oGXanoBaHHMA JEHCTBHH MIM  GeselicTBHS AOJKHOCTHBIX  JIHI]
AJIMUHHUCTpALMH paiioHa,

Ilo nucbmennomy obpalennio coTpyaHHKH CeKTopa mo paboTe ¢ HaceleHHeM
aMHHHCTPALMK  paiiOHA, OTBETCTBEHHBIE 3a IPEJOCTABJICHHE MYHHUIIHTIATBHOH  yClIyTH,
MOApPOOHO B NHCbMEHHOH (OpPME pa3BACHAIOT 3agBHTENIO NOPSJIOK  MpeAoCTaB/IeHHs
MYHULHIQIBHOR YCIYIH M BONPOCHI, YKa3aHHBIE B HACTOSIIEM MYHKTe aJIMHHUCTPATHBHOIO
PErIaMenTa, W B TEUEHHE TpeX pabo4ux JHEH CO JHS perucTpauuu ofpauieHus HalpaBIsSIOT
OTBET 3asABUTE/I0. OTBETHI AAI0TCA Ha A3bIKe OOpamienus. B ciyuae HEBO3MOKHOCTH 1aTh OTBET
Ha A3bIKe OOpALEHHs HCIIOIB3YIOTCS TOCYIaPCTBEHHbIE S3BIKH Pecniy6muku Taraperan.

1.3.5. HWudopmamms 1o BompocaMm npeaocTaBieHHs MYHHUMOAIBHOH  YCIIyrH
pasMmenaeTcs Ha O(QHUHATLHOM calTe MYHHIMNATBHOIO obpasoBanus ropoa Habepesxnbie
YesHbl 1 Ha HHPOPMALIMOHHBIX CTEHJIAX B MIOMEMICHHSAX QJIMHHHCTPAlLMH paiioHa s paboThl
C 3aBUTEJISIMH.

Mndopmanns Ha rocynapcTBeHHBIX s3BIKAX PecniyGmuxu Tatapceran, pa3smermaemas
Ha HHQOPMALMOHHBIX CTEHAAX M Ha O(GHIHATBHOM caiiTe MYHHIMIIAJILHOTO paiioHa B
HH(POPMAIHOHHO-TEICKOMMYHHKALMOHHOH  CeTH «MnTeprer», BKIIOYAET CBeJAEHHS O
MYHHUHMNAIBHOH yciyre, colepikainecs B nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 211,51
AIMHHHCTPATHBHOTO perjlaMeHTa, HHPOPMAIHIO O MeCTe HAXOK/IEH S, CIIPABOYHBIX Tenedonax,
BpeMeHH paboThl aAMHHHUCTpAlMH paifoHa, O rpaduke npHeMa 3asBlIeHUI Ha 1pelocTaBieHne
MYHHUIHNAIBHOM YCIIYTH.

1.4. HopmartnBHble paBoBEIe aKThI, PEryJIMPYIONIHE NPeI0CTaBICHHE
MYHHUHIIAIBHON yCIyTrH

1.4.1. llepeyenb HOPMaTHBHBIX NPABOBLIX AKTOB, PETYTUPYIOIIAX [IPe0CTABJICHHE
MYHHUHMIATLHOH yClyrn (C yKa3aHHEM pPEKBH3HTOB HOPMATHBHBIX IMPAaBOBHIX aKTOB M
HCTOYHHKOB MX O(QHMUMANLHOrO ONMyOIHKOBaHMS), pa3MeleH Ha EamHoM noprane, B Peecrpe



FOCYIapCTBEHHBIX H MYHHIMIAIBHBIX YCIIYT, Ha OQHIHMATLHOM caiiTe MYHHIMTATLHOTO paiioHa
B HH(OPMALHOHHO-TeIeKOMMYHHKAIIHOHHOM CeTH «HUutepnery.

1.4.2. Teker anmunucTpaTHBHOrO PCIVIAMEHTA B JICHCTBYIOIICH peNaKiii [OUICKUT
pasmeiuenuio na Exunom noprane, B Peectpe FOCYapCTBEHHBIX M MYHHLMNIATBHBIX YCIIYT, Ha
ODHUHATBHOM caiiTe MYyHHIHNATLHOrO paiioHa B HHQ)opmauHOHHO-Tenexommynuxaunonﬂoﬁ
cetH «MHTepHETY.

1.5. Tepmunsl, nenosnwszyemsie B a/IMHHHCTPAaTHBHOM PEIJIaMEHTe, H X OTIpeAe/IeH s

I.5.1. B anmunncrpatMBHOM pernamenTe HCIIONIB3YIOTCA  CIIEJYIONIHE TEPMHHBI M
OMpesIe/ICHHS:

yhAaieHHoe paboyee MECTO  MHOrO(YHKIHOHAIbHOIO LUEHTpa  IpeaoCTaBlIeHNsS
FOCYapCTBEHHBIX M MyHHMLHMNAIBHBIX YCIYr — TEPPHTOPHAIBHO 060COBIIeHHOe CTPYKTYpPHOE
nozapaszenetne (opuc) MHOroGyHKIHOHATBHOIO UCHTpa NPEeI0CTaBICHHSA TOCYIAPCTBEHHEIX H
MYHHIMMITATBHBIX  YCIIYT, CO3aHHOE B TOPOJICKOM (CEIbCKOM) MOCENeHUH MYHHIHITAJILHOTO
PaifoHa HJIH B rOPOJICKOM OKpyTe Pecniy6anku Tatapcran B cooTBeTCTBHHY ¢ MyHKTOM 34 [IpaBun
OpraHM3aluu JIeATEILHOCTH MHOTO(YHKIIHOHAILHBIX LEHTPOB 1peI0CTaBIICHUS
FOCYIAPCTBEHHBIX H MYHHUHMIAILHBIX YCIYT, YTBEPX/IEHHBIX OCTAHOBJICHHEM [IpaBurenncTna
Poccuiickoit ®enepannu or 22 nekabpsi 2012 Ne 1376 «O6 ytBepxaenuu [IpaBun opranusaumn
ACATEILHOCTH  MHOTO(QYHKUHOHAIBHBIX — 1IEHTPOB NpeIOCTaBICHUS TOCYIApCTBEHHBIX M
MYHHUHUIATBHBIX YCIYT»;

Texnuyeckas ommOka - ommbka (ommcka, OrnevaTka, rpaMmarTHyeckas HJIH
apudmeTnueckas ommbka 1160 nogoOHas omuOKa), I0IyIIeHHas OpraHom, NPeI0CTABIAIONIHM
MYHHLHMNATBHYIO YCIYTY, W NPHUBEANIAs K HECOOTBETCTBHIO CBE/ICHUH, BHECEHHBIX B JIOKYMEHT
(PesynbTaT MyHHIMNQIBHOM YCIYIH), CBEICHHSM B JOKYMEHTaX, Ha OCHOBAaHHH KOTOPBIX
BHOCHJIMCH CBEJICHHS:

ECHUA - Emmnas cucrema MICHTHOUKALMH M ayTEeHTH(HKALMH B HHpacTpykType,
obecrieynBaroniell  HHOOPMAIHOHHO-TEXHONOTHYECKOE B3aUMOJICHCTBHE  HH(POPMAIIHOHHBIX
CHCTEM, HCIIONB3YEMBIX JUIS MPEJIOCTABICHHs TOCYAapPCTBEHHBIX M MYHHLHTIATBHBIX YCIIYT B
SICKTPOHHOH  dopme,  dexpepanbhas FoCylapcTBeHHas  MHGOpPMallHOHHAs  CHCTeMa,
obecrieunBaiomas  CaHKUMOHHPOBAHHKIH JIOCTYI YYaCTHHKOB MH(POPMALIMOHHOTO
B3aHMOJICHCTBHUS B CHCTEME HAeHTH(UKALIHH U ayTeHTH(QHUKALMH K HHOpMaInH, cojiepiKanieiics
B rOCY1apCTBEHHBIX HHOOPMALHOHHBIX CHCTEMaX M HHbIX HH(OPMAIHOHHBIX CHCTEMaXx:

M®I] - T'ocynapctBennoe 6GromkeTHOE yapexaenne «MHOrodyHKIHOHAILHBIIT LEHTP
MPEI0CTABIICHHS TOCY/IaPCTBEHHBIX M MYHHIMIIATBHEIX YCIIYT B Pecny6inke Tarapcrany;

ANC M®I] - aBromaTusupoBanHas MH(OPMALIMOHHAS CHCTEMA MHOTO(YHKIIHOHATBHBIX
HEHTPOB TIPE0CTABICHUS FOCYIAPCTBEHHBIX U MYHHIMIATBHBIX yCIyT Pecny6mukn Taraperan.

1.5.2. B anMHHHCTpPaTHBHOM perjiamenTe mox 3a4BJICHHEM O MNpeNoCTaBJICHHH
MYHUIMIAIBHOH  YCIyrH (1ajee - 3asBICHHE) MOHHMACTCA 3aIIpOC O IPEAOCTAaBICHUH
MYHHIHIQILHOR YCIIYTH, MOAAHHEIH B COOTBETCTBHH C IYHKTOM 3 CTaThy 2 Denepanbroro
3akoHa or 27.07.2010 Ne 210-®3 «O6 oprauuzamuu NPEIOCTaBICHHs] TOCYJapCTBEHHBIX H
MYHHIMTIAILHBIX yeayr» (nanee — GenepanbHbii 3akon Ne 210-03),

2. CTaunapr npeoCcTaBieHHs: MyHHIHIATBHOI YCJIYTH
2.1. HanmeHOBaHHe MYHUIIMIAILHOM YCIIYTH:

Brinaua cripasku (Bemmckn).

2.2. HaumeHnoBanue HCIIOJTHHTEJIbHO-PACTIOPAAUTETBHOTO opraHa MECTHOro
CaMOYNPpaBICHHA, HENOCPE/ICTBEHHO NMPE/IOCTABIIAIOMIETO MyHHUHNIATLHYIO YCIYTY
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Aamunuctpauns Komcomonbekoro paifona, aamunucTpaims Llentpanshoro paiiona,
aJIMHMHHUCTpAlHs  ABTO3aBOJICKOrO paioHa McCnolHHTENBHOrO KOMHTETA MYHHIIUIIAIBHOTO
obpasoBanus ropoa Habepexusie YenHbl.

2.3. Onucanue pe3ybTata NpeJoCTaBIeHHs MyHHIIMNATBHON YCIyTH

2.3.1. PesynpTaToMm npeiocTaBICHHSA MyHHIMIAIBHOR YCIYTH ABIAETCA:

1) cnpaBka (Bemucka) (npunoxkenune Ne 1 k HacTosemy aIMHHUCTPAaTHBHOMY
peryiaMeHTy);

2) pewerne 06 OTKa3e B NMPEOCTABICHHN MYHHIHIAIBHON yCuyru (npunoxenne Ne 2
K HacTOsIIEMY aJIMHHHCTPATHBHOMY PerjlaMeHTy);

3) pemwenue 06 OTKase B IpHEME JOKYMEHTOB, HEOOXOMMMBIX JUIs IPeIOCTABICHHS
MYHHIHNATBHON yCayru (mpuiokerue Ne 3 K HacTos1eMy aZIMUHHCTPAaTHBHOMY PErJIaMeHTy).

2.3.2. Pe3ynbTar mpenocTaBleHHs MYHHIHNAIBHON YCIYTH HANPABIAETCS 3asBUTEIO
B (opmMe 3JEKTPOHHOTO JOKYMEHTa, MOJIMHCAHHOIO YCHJICHHOW KBaIM(HIMPOBAHHOI
3ICKTPOHHON MOAMKCBIO YIIOJHOMOYEHHOIO JIOKHOCTHOIO JIMLA aJIMHMHHCTpAllMH paiiona,
B COOTBETCTBUH ¢ PesiepaibHbIM 3aKOHOM 0T 6 anpens 2011 roga Ne 63-@3 «O6 snekTpoHHOl
noanucn» (nanee — PenepanbHblii 3akoH No 63-@3) B nuuneii kabuuer Exunoro moprana.
B ciyuae wnanpaBienus 3asBieHMs nocpencTBoM PecryGimkaHCKOro mnoprana pesyssTar
MPE/IOCTABJICHHs] MYHHMLMITAJIbHONW YCIYI'M HampaBiseTcs TaKk e B JIMYHBI kaOuHeT
PecnyGaukanckoro noprana.

2.3.3. Tlo BeiGopy 3asBHTENs pe3yJbTaT IPENOCTABICHHUS MYHHUMNAILHOH YCIyrd
BbIJIACTCS B a/IMMHHUCTPALMH paioHa wik B MOLI B popme sx3eMILIsIpa 371€KTPOHHOTO IOKYMEHTa,
pacrieyaTaHHOro Ha OyMaKHOM HOCHTEJIE, 3aBEPEHHOTO MeYaThio0 M MOAIKCHIO COOTBETCTBEHHO
YIOJIHOMOYEHHOI'0 JI0JDKHOCTHOIO JIMLA aIMMHHUCTPAlMK paiioHa M paboTHHKa M®PL].

2.3.4. 3agBuTeENb BIpaBE MOJIYYHTh PE3yJIbTaT NPEJIOCTABICHUS MYHHIIMIAILHON YCIyTH
B (opme 3EKTPOHHOIO JOKYMEHTa B TEUCHHE CPOKa JIEHCTBHsS pe3y/bTara IpelocTaBleHHs
MYHUIIUIIATBHOH YCIYTH.

2.4. Cpok npeiocTaBieHHss MyHHIIMITAILHON YCIYTH, B TOM YHCJIE C Y4€TOM HEOOXOJHMOCTH
obpaieHus B OpraHu3aliy, Y4acTBYIOIIHE B IPEJOCTABIEHHH MYHUIIMIIATLHOM YCIIYTH, CPOK
NPHOCTAHOBJICHHUS NPEJOCTABICHHS MYHHIIMIIAIILHON YCIIYTH B CJly4ae, €C/ii BO3MOKHOCTD
NPHOCTAHOB/IECHHS NPEIYCMOTPEHA 3aKoHOAaTeabecTBOM Pocceniickoii Penepanun, cpok Beliauu
(HanpaB/IeHHs) IOKYMEHTOB, ABISAIOIMIMXCS PE3y/IbTaTOM
NpeJOCTABICHHS MYHULIMIIAIBHOR YCIIYTH

2.4.1. MyHuuunansHas yciayra [peocTaBisieTcs B TeYEeHHUE JecsiTH pabounx JHei.

2.4.2. IlpuocTaHOBIEHHE CpOKa MpPENOCTaBICHUS MYHHUIUMNAIBHON yCIyrd He
NpeyCMOTPEHO.

2.4.3. Hanpasienne JOKYMEHTa, SBJMIONIErOCHs  pPe3yJbTaTOM  IpEeAOCTaBJICHHS
MYHHIMNAIBHOH YCIYTH B pOpME IEKTPOHHOTO JOKYMEHTA, 3asABUTE/IO OCYIIECTBIISETCS B IEHD
ohopMIIeHHs H pErHCTpaIHK pe3y/IbTaTa Npea0CTaBIeHHs MyHHIUNIATLHON YCIIYTH.

2.5. HcuepnbiBaommii nepeyeHb J0KYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH €
3aKOHOJIaTeIbHBIMH MJIH HHBIMH HOPMATHBHBIMH [IPABOBBIMH aKTaMH IS NIPEJIOCTaBICHHUS
MYHHIIHIIATIBHOM YCIYTH, @ TAKXKE YCIIYT, KOTOpBIE ABJISIOTCS HEOOXOIMMBIMH H 0053aTeIbHBIMH
JUIS TPEJIOCTARIICHUS MYHUIIUTTATBHBIX YCIIYT, MOUIEXKAIIMX [IPEJICTABJICHHIO 3asiBUTENIEM,
crnoco0bl UX MOJYYCHHS 3asBUTEJIEM, B TOM YHCJIE B 3JIEKTPOHHOMH dopme,

MOPSJIOK HX NPE/ICTaBICHUS

2.5.1. Jlns mony4yeHHs CHOpaBKH (BBINHCKH) 3asBHTENb TNPEACTABIACT CIEAYIONIHE
JIOKYMEHTBI:
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1) nokyment, ynoctoepsiommii JMYHOCTH (He Tpebyercst B ciy4ae obpaiieHus
nocpezctBoM Pecnydinkanckoro noprana);

2) IOKYMEHT, yI0CTOBEPSIONIHIT [I0JHOMOYMS IPEICTABHTE IS 3asBUTEIS:

3) 3asBieHuUE:

B Qopme JoKymeHTa Ha OyMakHOM HOcHTene (npuioxenue No 4 x HaCTOAIEMY
QJIMMHHCTPATHBHOMY perjaMeHTy);

B DJIEKTPOHHOH (opMme (3amOJHSETCS IOCPEJCTBOM BHECEHHS COOTBETCTBYIOIIHX
CBEJ/ICHHH B 3JIEKTPOHHYIO (DOPMY 3asiBJIeHHs), MOAMHCAHHOE B COOTBETCTBHH C TpeOOoBaHUAMH
myHkra  2.5.3  aAMHHHCTPaTHBHOTO  perilaMeHTa, MpH  OOpalleHuH II0CPEJICTBOM
Pecny6mkanckoro noprana;

4) IOKYMEHTBI, NOATBEPH/IAIOIINE POACTBO BCEX WICHOB CEMbH, 3aperuCTPUPOBAHHBIX 110
3anpaiMBacMoMy azpecy (IacnopT, CBHAETENbCTBO O POXK/ICHHHU, CBHAETEILCTBO O 3aKIFOUEHHH
Opaka);

5) B cirydae, eciu JUis IPE/IOCTaB/ICHHs] MyHHIMIATLHON YCIyTH Heo6Xomma obpaboTka
NEPCOHANBHBIX JaHHBIX JIMLA, HE SBJAIOIIETOCH 3asABHUTENIEM, H, €CIH B COOTBETCTBHH
¢ (esepaibHbIM 3aKOHOM 06paboTKa TaKMX NMEPCOHANBHBIX JAHHBIX MOXKET OCYIIECTBIISTBLCS
C COracHsi yKasaHHOTO JIMLA, NpH OOpallleHHH 3a MOJY4YeHHEeM MYHHUMNATBLHOH YCIyru
3aABHTENTH JIONOJHATENILHO NPEJICTABIISET JOKYMEHTBI, IIOATBEPKAQIONIME MOJTYyUYeHHE COTIacHs
YKa3aHHOTO JIMIIA MJIM €ro 3aKOHHOTO MpEJICTaBUTENs Ha 006paboTKy NepCOHAIBHBIX JAHHBIX
YKa3aHHOTO JMua (npuioikenne Ne 5 K HacTosmeMy aIMHHHCTPaTHBHOMY pErJaMeHTy).
JlOKyMEHTBI, IOTBEPXKTAIOIINE NOJIyYeHHE COTIACHS, MOTYT GbITh [PEICTABIEHB B TOM YHCIE B
(opme 371eKTPOHHOTO JIOKYMEHTA;

6) MNpaBOyCTAaHABIMBAIONINE JOKYMEHTHl HAa  MHAHBHAYAIbHBIH  KHJION JIOM,
MOATBEPAKAIOIIHE (PAaKT BIAJICHHA U NOTb30BAHMS HHIHBHLYATbHBIM KHIIBIM JJOMOM (€C/TH NpaBo
COOCTBEHHOCTH HE 3aperMCTPHPOBAHO B OpraHe TEeXHHYECKO HHBEHTapH3auuu audbo EnuHoM
roCcyapCTBEHHOM pEecTpe HEJABHKHMOCTH).

2.5.2. 3asBneHne U NpHUIaraeMble J10KYMEHTBI MOTYT GBITh NPEICTaBIICHBI (HarmpasiieHbI)
3asBHTEJIEM OJIHHM U3 CICAYIOMIHX CI10CO00B:

1) 4epes M®I] na OyMma)HBIX HOCHTENSX M B BHAE 3JICKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOLINX TPEOOBAHHUAM TYHKTA 2.5.3 aIMHHHCTPATHBHOIO PErIaMeHTa;

2) mocpecteom Pecry6imKkancKoro nopraia B 51eKTpOHHOM hopMe;

3) B aAMHHHCTPAIHIO paifOHa JIMYHO MJIM MOCPEACTBOM MOYTOBOM CBA3M Ha OyMaxkHOM
HOCHTEE.

3asiBieHHe ¥ IpUJIaraeMble IOKYMEHTBI, IPH HAllpaBJeHHH MOCPEICTBOM IIOYTOBOH CBA3M,
3aBEPSIIOTCS B YCTAHOBJIGHHOM MOPSIIKE.

2.5.3. 3asBieHWe 0OpH HANpaBICHHH THoOCpeacTBOM Pecny6imkanckoro noprana
NOITHCHIBAETCS TPOCTOH 3J1€KTPOHHON MOAMHCHIO 3asBUTEIIS.

Jlisi nomydeHust mpOCTOfi 3JEKTPOHHOM MOMNHCH 3as{BUTENO HEOGXOAMMO MPONHTH
npoueaypy perucrpaunu (ayrentuduxaunu) B ECUA, a takke noATBEpAXTS YUETHYIO 3aIHCh.

ONEKTPOHHbBIE  JIOKYMEHTBI  (3JIeKTpOHHBIE  00pa3sl  JOKYMEHTOB), yKa3aHHbIE
B NMOANMYHKTax 2, 4 - 6 myHkTa 2.5.1 aJIMUHHCTPATHBHOTO perjaMeHTa, 3aBepAIOTCS YCHIICHHOM
KBaJIM(UUMPOBAHHOH MOANMHMCBIO JIMIL, YIOJHOMOYEHHBIX HA CO3/laHHE M TOJMHCAHHE TaKHX
JIOKYMEHTOB, B TOM YHCIIE HOTAPHYCAMH.

DNEKTPOHHbIE  JOKYMEHTBl  (NEKTPOHHBIE 00pa3bl  JOKYMEHTOB), [pHIaraeMele
K 3asBJICHHIO, B TOM 4YHclie IOBEPEHHOCTH, HAaNpasisioTes B Buje daiinos B Gopmarax pdf, jpg,
jpeg. png, tif, doc, docx, rtf, sig pasmepom He Gostee S0 Moaiir.

KayecTBO npesocTaBisieMBbIX  3JIEKTPOHHBIX JIOKYMEHTOB  (3JIEKTPOHHBIX  06pa3oB
JIOKYMEHTOB) JIOJIKHO IO3BOJISATH B MOIHOM 00BEME NPOYHTATH TEKCT JOKYMEHTA U PAaclo3HaTh

PEKBU3HUTHI JIOKYMEHTA.
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2.5.4. 3anpeniaercs TpeGoBaTh OT 3asSBHTEIIS:

I) npeacrapneHus JOKyMEHTOB M HH(OPMAUMH WIH OCYILIECTBJIEHUS JEHCTBHIA,
IPEACTABICHHE HIIH OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMH TIPABOBBIMH
AKTaMH,  PETYJUPYIOIMMH  OTHOILEHHS, BO3HHKAIOIIME B CBS3M C  IIPeJOCTaBIEHHEM
MYHUIMIIATBHON YCIyTH;

2) ocyuiecTBIeH s IEHCTBUH, B TOM YHCJIe COIJIaCOBaHMH, HEOOXOMMBIX JUIS MOJTyYEHHS
MYHUUHMNATLHOH YCIIYTH U CBS3aHHBIX C 0OpallieHHeM B HHBIE TOCY/IapCTBEHHBIE Oprasbl, Oprasel
MECTHOTO CaMOyTIpaB/IeHHsl, OpPraHU3alliH, 3a HCKIIOYEHHEM NOJIYYEHHS YCIYTr M TOJyYeHHs
JIOKYMEHTOB M HH(OpMaLMH, NPeJOCTaBIsSeMbIX B pe3yabTaTe MPeIOCTABIEHHUS TaKHX YCIIyT,
BK/IIOYCHHBIX B ME€PEYHH, yKasaHHble B 4acTH 1 ctathu 9 ®exmepanbHoro 3akona Ne 210-®3
(HeOOXOMMMBIX M 00s3aTEIBHBIX YCIYT);

3) npexcTapieHus JOKYMEHTOB M HH(OPMAIHH, OTCYTCTBHE M (MITH) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3blBAJMCh NPH NEPBOHAYAILHOM OTKa3e B NPHEME JI0KYMEHTOB, HEOOXOMHMBIX
JUIA IPE/I0CTABIICHHUS MYHHUMIATLHOH YCIYTH, JIHOO B IPEAOCTABIEHHH MYHHLIHIIATBHOM YCITyTH,
3@ MCKJIIOYEHHEM CJIeIYIOIHNX ClTyYaeB:

a) u3MeHeHHe TpeOOBaHMH HOPMATHBHBIX IIPABOBBIX AKTOB, KACAIOIIIAXCS 1Ipe/10CTaBJICHHUS
MYHHUHIATLHOH  YCIIYTH, TOCHE INEePBOHAYAIbHON MOJAaYM 3asBIEHMS O MPeIOCTaBIEHHH
MYHHIHIIAIBHON YCIIYTH;

0) Hammuue omMOOK B 3a’dBICHHH O TPEJAOCTABICHHH MYHHIMNATHHOIN YCIIYTH
H JIOKyMEHTAX, MO/IaHHBIX 3aABHTEJIEM 110C/Ie EPBOHAYATLHOTO OTKa3a B IPHEME JOKYMEHTOB,
HCOOXOMMMBIX /U1 NPEJOCTABICHHS MYHHUMNAIBHON ycuyrd, nuGo B [pe0CTaBIEHUH
MYHHUHMIATLHOH YCIIyIH M HE BKIIOYEHHBIX B NIPE/ICTABICHHbI paHee KOMIUIEKT I0KYMEHTOB:

B) MCTEUCHHE CpOKAa JEHCTBHA JOKYMEHTOB WM W3MeHeHHe HH(POPMALMH mocie
CPBOHAYAILHOIO OTKa3a B MHpPHEME JOKYMEHTOB, HEOOXOMMMBIX JUISi [MpPENOCTABICHHS
MYHHIMIAILHON YCIyru, TMO0 B NpelocTaBIeHHH MyHUIMIIAJILHOMN YCITyTH;

I') BBISIBICHHE JIOKYMEHTAIbHO TOATBEPKACHHOrO (akTa (MPU3HAKOB) OMIMOOYHOrO MM
NPOTHBONPABHOTO JIeHcTBHs (Oe3/efCTBHSA) JI0IDKHOCTHOTO JHIA AMHHUCTpAlMH paiioHa,
paborauka M®ILI, npu neppoHayajbHOM OTKa3e B NpHEME JAOKYMEHTOB, HEOOXOIMMBIX JUIS
IPEJIOCTaBICHHs MYHHIMITANTBHOM yCiIyry, 60 B Npe/I0CTaBIeHHH MYHHIMIIAILHOR YCIyTH, 0
4eM B IIHCBMEHHOM BHJC 3a TOANMHCHIO DPYKOBOAMTENS aJMMHHCTpAalMH paiioHa mpu
NEPBOHAYAILHOM OTKa3e B INpHEME JOKYMEHTOB, HEOOXOAMMBIX [UIS [PEJOCTaBJIEHHS
MYHHUHNAIBHON YCIYIH, YBEAOMISETCS 3asBUTENb, @ TAKKe IPUHOCATCS H3BHHEHHS 3a
JI0CTaBjIeHHbIe Hey100CTBa;

4) mpejocTaBieHns Ha GyMaXHOM HOCHTEJIE JIOKYMEHTOB W HH(OPMAIlMH, 371eKTPOHHBIE
00pa3el KOTOPHIX paHee ObIJIM 3aBepeHbl B COOTBETCTBMH ¢ MYHKTOM 7.2 wactd 1 crathu 16
Penepanbroro 3akona Ne 210-D3, 3a uckIIIOUeHHEM CIyYaeB, €C/IH HAHECEHHE OTMETOK Ha TaKHe
JOKYMEHTBl MO0 HMX H3bATHE ABJIACTCA HEOOXOAMMBEIM  YCIOBHEM  IIPEJOCTaBJICHHS
rOCy1apCTBEHHOH MJIM MYHHUMIAIbHOH yCIyrH, M HHBIX CIy4YaeB, YCTAHOBJICHHBIX
(dhenepatbHBIMH 3aKOHAMH.

2.6. VicuepnbiBarolnii epeyenb JOKyMEHTOB, HEOOXOMUMBIX B COOTBETCTBHM ¢ HOPMATHBHBIMH
NPABOBBIMH aKTaMH /U IIPEJIOCTABJICHHS MYHHIIMNATBHOH YCIIYyTH, KOTOpbIE HAXOAATCA B
PacropsKeHHH rocy1apCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPABJICHUS H
110/IBE/IOMCTBEHHBIX I'OCYIAPCTBEHHBIM OPraHaM HJIH OpraHaM MeCTHOTO CaMOYIpaBIICHHs
OpraHu3alfii H KOTOpPbIE 3asBUTEIIb BIPABE NIPEICTABUTS, a TAKikKe CIIOCO0B! HX MOTyYeHHs]
3aABUTE/ISAMH, B TOM YHCJIE B 3JIEKTPOHHOI (hopMe, MOPAIOK UX NPEeICTaBICHHS;
rocy/lapcTBEHHBIH OpraH, opraH MECTHOTO CaMOyIpaBJieHust JIMO0 OpraHu3aIus,

B PacIOPsKEHHH KOTOPBIX HAXOAATCS JAaHHBIE JJOKYMEHTEI

2.6.1. Tlony4aroTes B paMKax MeKBEJIOMCTBEHHOTO B3aHMO/ICHCTBHSL:
1) BeImHCKa W3 EIMHOrO rocynapCTBEHHOro peecTpa HEIBWKHMOCTH — DejepaibHas

cayx0a rocy/1lapcTBEHHON PErHCTpaliy, KajacTpa u Kaprorpapuu;
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2) cBesieHts O JCHCTBYIOLIEM Nacnopre rpakaanuHa Poccuiickoii Oenepannn — MBJ]
Poccuu;

3) cBesieHnst 0 HOTApUAILHOH JI0BEepeHHOCTH — DejlepanbHas HOTapHaIbHAs MTaaTa.

2.6.2. 3asBMTeNb BIpaBe MPEJIOCTABUTH JOKYMEHTH (CBeJIeHHs), YKa3aHHEIE
B noanynkre | nyHkra 2.6.] aAMMHHCTPaTHBHOTO periaMeHTa, B (opMe 3JIeKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCHICHHOH KBATHQHLUMPOBAHHOM MOMIKCHIO JIMII, YIOTHOMOYEHHBIX
Ha CO3/1laHHe M MOJNKCAHNE TAKUX JOKYMEHTOB, IIPHU 110/1a4ye 3asiBJICHHUS.

2.6.3. Henpescrapienue (HecBOEBpEMEHHOE ITPE/ICTABIICHHE) YKA3aHHBIMH B nyHkre 2.6.1
IMHHHCTPAaTHBHOIO perjlaMeHTa OpraHamMM TroCyJapCTBEHHOH BJACTH, OPraHAMH MECTHOTrO
CaMOyTnpaBJICHUS, OPraHU3alHIMH IOKYMEHTOB H CBEJICHHIT He MOXKET SBJIATHCSH OCHOBAHHEM JUIH
OTKa3a B NIPEJI0CTABICHUH MYHUIMIIAIBHON YCIYTH.

2.6.4. JlomkHOoCTHO® 1HIO M (MWiM) pabGOTHMK, YKAa3aHHBIX B nyHkre 2.6.1
AJIMHHHCTPATHBHOTO PErJlaMeHTa OPraHOB H OPraHH3alMii, He NpecTaBUBIIHE (HECBOEBPEMEHHO
NpeJICTABUBIINE) 3aPOLICHHbIE M HAXOJAIIMECS B PACHOPSIKEHHH JOKYMEHT HJIH CBEIEHHS,
MOJUIeKAT aIMHHUCTPATHBHOM, JIMCUUIUTHHAPHOH HITH MHOH OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHoaTebeTBOM Poccuiickoit Denepaiun.

2.6.5. 3amnpemaercs TpeGOBaTh OT 3asiBHTENS JOKYMEHTHI CBEJCHHS, B TOM YHCIE
MOATBEPKAAIOIIME BHECCHHE 3aiBHUTENCM ILUIATHI 3a I1PE/IOCTABICHHE MYHHIHIIAIBHON YCIIyTH,
HaXo/IAIIHeCs B paclopsyKeHHH rocy1lapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJIeHHS
H TIOJIBE/IOMCTBEHHBIX I'OCY/IapCTBEHHBIM OpraHaM MJIM OpraHaM MECTHOrO CaMOYIIpaBJIeHHS
OpraHu3alui.

Henpencrasienue 3assutenem 10KyMEHTOB, COJCPXKAIIMX CBEIEHHS, KOTOPbIE HAXOATCS
B PACNOPSKEHWH TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYNPABJICHHS M
MOJIBEJIOMCTBEHHBIX TOCY/IAPCTBEHHBIM OpraHaM HJIM OpraHaM MECTHOTO CaMOYIIpaBJeHHs
OpraHHM3alliii, He SABIAETCA OCHOBAaHHEM JUIA OTKa3a 3afBHTENIO B IIPEJOCTABICHHHU
MYHHLHIIAILHOH YCIIYTH,

2.7. UcuepnpiBaronuii nepeyeHb OCHOBaHMIA /sl 0TKa3a B IpUEMe JIOKYMEHTOB, HEOOXOIMMBIX
JUIS TIPEI0CTaB/ICHHs MYHHLIMITAIBHON yCIyTH

2.7.1. OcHOBaHMSMH JUIi OTKa3za B MpHEME JIOKYMEHTOB, HEOOXOJMMBIX JUIS
NPeJOCTaBIEHH MYHHIIMIIAIBHON YCIIYyTH, SBISIOTCS:

1) npeicTaBieHHbIE 3asBUTENEM JOKYMEHTBI COIEPKAT MOJYHCTKH M HCIPABICHHS
TEKCTa, HEe 3aBEpeHHbIE B TMOPSAJKE, YCTAHOBIEHHOM 3aKOHOJATENILCTBOM Poccuiickoi
Oenepauuu;

2) NOKyMEHTBbI COJAepiKaT MOBPEKIACHUS, HATHYHE KOTOPHLIX HE IO3BOJISET B MOJHOM
00BbEME HCIONB30BaTh MHOOPMALMIO M CBEIEHHS, COAEpKAallHecs B JIOKYMEHTaX JUIs
NpeI0CTaBACHHS MYHHIIMIIAILHOR YCIIyTH;

3) npeacTaBieHHBIE JJOKYMEHTEI HJIH CBEJICHHs YTPaTHIIH CHIIy HAa MOMEHT oOpallieHus 3a
MYHHUMIATBHOW  YCJIYrod  (JIOKYMEHT, YJIOCTOBEPAIOIIMA  IOJJHOMOYMS  MpeJCTaBHTENs
3asABMTElNA, B cly4ae oOpallleHHsi 3a IpPe/IOCTaBJCeHHEM MYHMUIMNATLHOH YCJIYIH YKa3aHHBIM
JIMLIOM);

4) nonaya 3asBIEHHS O MPEJAOCTABICHHH MYHHIMIAIBHOH YCIYIH M JIOKYMEHTOB,
HEOOXOMUMBIX JUIs NPEJOCTABICHHS MYHHIMNAJIBHON YCIYrH, B 9JIEKTPOHHOH (dopme
C HApYIIEHHWEM YCTAHOBJICHHBIX TPeOOBaHHI;

5) HexoppeKTHOE 3anoyiHeHHe 00s3aTe/IbHbIX nosieit B ¢opMe 3asBieHHs, B TOM YHCIIE
B HHTEpaKTUBHOI dopMe 3asBiaeHus Ha PecriybiankancKoM nopralie (HEJJOCTOBEPHOE, HENOJHOE,

mbo HENPaBHJIbHOEC 3aII0JIHEH ue);
6) NnpeacTraB/JI€HHe  HEIIOJIHOIo KOMIIIEKTa  JIOKYMCHTOB, HEOOXOJAMMEBIX  JUIs

Ipe0CTaBIeHN s MYHHIIMTIQJILHOH YCIIYTH;



7) 3asiBIIeHHE O [PeI0CTABICHUH YCIYTH 110/1aHO B OpraH rocy/1apcTBeHHOM BIacTH, Opras
MECTHOIO CaMOyTNpaBjieHUs WJIM OpraHu3alMio, B IOJHOMOYHMS KOTOPBIX HE BXOIUT
peI0CTaRICHHE MYHUIIMIIAJILHON YCIIYTH;

8) HecoOmoaenune ycTaHoBNeHHBIX crtaThed 11 @eaepanbHOro 3akoHa ot 6 ampens
2011 roma Ne 63-P3 «OO6 3neKTPOHHOH IMOJIIHCHY» YCIOBHH NPH3HAHUA IEHCTBHTEIBLHOCTH
VCUJIEHHON KBaTH()HUIMPOBAaHHOI 37IEKTPOHHOMN MOAIHCH.

2.7.2. llepeyeHb OCHOBaHMi JUIS OTKa3a B IpHeMe JOKYMEHTOB, HEOOXOAMMBIX JUIs
MOJYYSHHS MYHHIIMIIAIBHOM YCIIYTH, SIBJISETCS HCYEPIBIBAIOIIHM.

2.7.3. Pemenue o0 OTKase B NpHeMe 3asBICHHS W JOKYMEHTOB, HEOOXOIMMBIX IUIS
MpeIOCTaBIeHNS MYHHIMIAIBHON YCIYyrH, MOXKeT OBITh NPHHATO Kak BO BpeMs mpHeMa
3asBUTEIs, TAK M MOCJE MOJYYEHHS OTBETCTBEHHBIM JOJDKHOCTHBIM JIMIOM aQIMHHHUCTPALMH
paiioHa HeOOXOMMMBIX JUIs NMPEAOCTABICHHUS MYHHIHMIAIBHOH YCIYTH HOKYMEHTOB (CBEICHHA)
C MCIOJIB30BAHHEM MEXKBEJIOMCTBEHHOTO HH(OPMALMOHHOIO B3aUMOJEHCTBHS, B CpPOK, HE
MPEeBBIIAIONINH TpeX pabouuX JAHeiH cO JAHS PerHcTpalliy 3asBIeHHS.

2.7.4. 3anperaeTcs OTKa3bIBaTh B IPUEME 3asIBJICHHUS U HHBIX JIOKYMEHTOB, HEOOXO0IUMBIX
JUIA TIPEJOCTABICHHS MYHHMIMNAJABHOH YCIYTH, B CIyYyae €cjM 3asfBI€HHWE M JIOKYMEHTBI,
HEOOXOMMbIE [UIS TNPEeJOCTABICHUS MYHMUMIAJIBHON YCIYTH, IOJaHbl B COOTBETCTBHH
¢ wuHpopMaumeil 0 Cpokax M TOpsSAKE MPeJOCTaBICHHS MYHHIMMAILHOW  YyCIIyTH,
ony6nukoBaHHOi Ha ExnnoM noprane, Pecriy6aukanckoM nopraie.

2.8. HC‘-!Cpl'IbIBa}OIJJ,Hﬁ [IepeycHb OCHOBaHHMH 11s IMPHOCTAHOBJICHHA HJIH OTKa3sa
B IIpEA0OCTaBIEHHH M)’HHHHHMBHOﬁ YCIYTH

2.8.1. OcHoBanus I8 NPHOCTAHOBJICHHS MNPEAOCTaBICHHS MYHHUHNAILHOH YCIYTH
OTCYTCTBYIOT.

2.8.2. OcHoBanus JUIs OTKa3a B IPEI0CTABICHHH MYHHIIMIIAILHON YCIYyTH:

1) B npejCTaBIEeHHBIX 3asBJICHUH M (MIIH) JOKYMEHTAaX COAEPIKHTCS HemolHas H (M)
HeI0CcTOBepHas HHGopManus;

2) TMOCTYIUIEHHE OTBeTa OpraHa TIOCYAAapCTBEHHOH BJIaCTH, Oprada MeECTHOro
caMoynpapieHus JiM60 NOJBEOMCTBEHHOH OpraHy rocyJapCTBEHHOH BJIAacTH MM OpraHy
MECTHOI'O CaMOYIIpaBjieH s OpraHu3allii Ha MEXXBEIOMCTBEHHBIH 3alIpOC, CBUIETEILCTBYIOIIETO
06 OTCYTCTBMH JIOKyMeHTa W (WiM) HH(QOpMalMH, HEOOXOMHMBIX JUIi IpelOCTaBIECHHUS
MYHHIIMIAILHOM YCIyTH, €CIH COOTBETCTBYIOIHH JOKYMEHT HE ObLI IPEJICTABIICH 3asdBUTEIIEM
no coOCTBEHHOH MHUIIHATHBE;

3) OTCYTCTBHE CBEIEHHH O PpErHCTpalliH TIPaXKJaHHHA I10 MECTY JKHMTEIbCTBA
(npeGbIBaHMUs) B paclops’KeHHH OPraHoB MECTHOTO CaMOYIIpaB/IeHHS.

2.8.3. Ilepeuyenb OCHOBaHHI JUIA OTKa3a B NPEJIOCTABICHHH MYHHIMIAILHON YCIYTH
SBJISI€TCS HCUEPIIBIBAIOLIHM.

2.8.4. 3anpemaercs OTKa3blBaTh B NPEJOCTABICHHH MYHHIMNAIBHON YCIyTH B Cilyyae,
€CIM 3asBJIE€HHE O [IPe/IOCTABJIEHWH MYHHMIMIIAIBHOH YCIYIH I0JaHO B COOTBETCTBHH
¢ wunbopmaumeii O Cpokax M MOpsAAKE MPeAOCTAaBICHHS MYHHIMNAILHONH  YCIyTH,
ony6iukoBanHo#l Ha Exnnom noprane, PecnyOmkanckoM nopraie.

2.9. Tlops10K, pa3Mep W OCHOBaHHs B3HMaHMs rOCy/1apCTBEHHOMN MOIUTHHBI HIIH HHOH IJIATEI,
B3HMAEMOii 3a Mpe0CTaBICHHE MYHHIIMIIATIBHOHA YCIIYTH

MyHHUIHIITbHAS YCI1yTa Pe0CcTaB/IseTCs Ha 6e3803Me3/1HON OCHOBE.

2.10. INepeuensb yeiyr, KOTOphIe ABIAIOTCS HEOOXOAMMBIMU U 0053aTeJIbHBIMH JUIS
Mpe0CTaBIeH s MyHHIIMIAIBHOH YCIyTH, B TOM 9MCTIE CBEACHHS O IOKyMEHTE (I0KyMeHTaXx),
BbIJ1aBaeMOM (BbIIaBaeMbIX ) OpraHH3allHsAMH, YHacTBYIOIMMHU B IIPEIOCTABICHHH
MYHHLUNAIBHBIX YCIYT



[Ipenocrapierne HeoOX0AMMBIX M 00sI3aTeNIbHBIX YCIYT HE TpedyeTcs.

2.11. Ilopsinok, pasMep ¥ OCHOBAaHHMA B3UMaHHA 11Tkl 3a IIPEJOCTABICHHE YCIIYT, KOTOpbIE
ABJISIOTCS HEOOXOAUMBIMH M 00s13aTe/IbHBIMH U1 NIPEIOCTAaBJICHUS! MYHHLMITAJIBHOM YCIIYTH,
BKJTIOYas HHPOpMALMIO O METOHKE pacyeTa pa3Mepa TakoH I1aThl

Hpeﬂocmnne}me HeOOXOMMMBIX U 0053aTeILHBIX YCIYT HE TpCGyCTCSI.

2.12. MakcuManbHbli CPOK OJKUAAHUS B OUEPEIM MPH 110/1a4€ 3a1poca 0 Mpe10CTaBICHHH
MYHHIHNATBHO# YCIYTH, YCIIYTH, IIPe10CTaBlIseMOi opranu3aiuei, yqacTByIoIeH B
[1peI0CTaBICHHH MYHUIINTIAIBHON YCIIYTH, ¥ IIPH NOJyYEHHH pe3yIbTaTa Npe0CcTaBIeHHS
TaKHX YCIyr

2.12.1. Bpems oxuaaHus NP T10Jaye 3asdBjI€HHs HaA IMOJYYEHHE MYHHMIIMIIAILHOH
yciyru - He 6osee 15 MHHYT.

2.12.2. Ilpu mnonydeHMH pe3yJbTaTa [peAOCTAaBIEHHs MYHHIMIIAILHOH YCIyTH
MaKCHMAJIBHBIH CPOK OJKHMJIaHHs B OYepe/Id He JI0JDKEH NPEBBIIATh 15 MHHYT.

2.13. Cpok ¥ NOpsJI0K perucTpalMy 3arpoca 3asBUTelIs O MPeIO0CTaBICHUH MYHHIHIIAIbHOM
YCJIYTH H YCIIYTH, IPEeIOCTaB/IsIEMON OpraHu3anueii, y4acTByIOmeH B PeA0CTaBICHHH
MYHHIIHIIATBHON YCIYTH, B TOM YHCIIE B DJIEKTPOHHOM (opme

2.13.1. Tlpu mnunom obpamernnn B ML B 1eHb 1101241 3asBJI€HHS 3aBUTEIIO BBLIACTCS
pacrnucka 13 AUC M®I] ¢ pervcTpallMOHHBIM HOMEPOM, MOATBEPIKAAIOUIMM, YTO 3asBIICHAE
OTIPABIEHO, H JATOH 110/1a4H 3asBJICHHS.

2.13.2. Tlpu HanpaBieHHWH 3asBiIeHMs nocpeacTsoM, Pecnybamkanckoro mnopraia
3assBUTENb B JIHb 110/1a4H 3asBjIeHHs MOJIydaeT B IHYHOM KaOuHete PecnyGnukanckoro nopraia
M 10 S]EKTPOHHOM T0YTe YBEJOMJICHHE, MOATBEPKIAIONIEE, YTO 3asBICHHE OTIPABICHO,
B KOTOPOM YKa3bIBalOTCSi PErHCTPALIMOHHEIN HOMEP M JlaTa M0/1a41 3a4BJICHHS.

2.13.3. Ilpu nuuHOM OOpallleHHH B aIMHHUCTPALMIO paiioHa B JI€Hb 0/Ia4H 3asBJICHHUS
YIIOJHOMOYEHHBIM JIOJDKHOCTHBIM  JTHLOM ~ @JMHHHCTPAllid paHOHA 3asgBHTENIO BhIJACTCH
pacricKa U3 aBTOMaTH3HPOBAHHOM HH(OPMALIMOHHON CHCTEMBI, [IPeHA3HAYEHHOH JUIS OKa3aHHs!
roCy/JapCTBEHHBIX M MYHHIHMIATIbHBIX YCJIYT, C PErMCTPAllHOHHBIM HOMEPOM, JaTOM MojavH
3asBJICHHS U [IEPeYHEM MPEICTABIEHHBIX JIOKYMEHTOB.

2.14. TpeGoBanusi K TOMEIIEHHAM, B KOTOPBIX MPEIOCTABIISETCS MyHHIIMIIAIbHAS YCIIyTa,
K 3aJ1y OJKHJIaHHMs, MECTAM JUIsl 3alI0JTHEHHs 3allpOCOB O NPeJI0CTaBICHHH MyHHIMNATbHOMH
yeayru, HHGOPMAIHOHHBIM CTeH/1aM ¢ 00pa3laMy KX 3ar0JIHeHHs ¥ NIepevyHeM JIOKYMEHTOB,
HeoOXOIMMBIX JUIs TTPe/IOCTaBICHHS KaK10H MyHHIHIIAIBHON yCIIyTH, Pa3MEIICHHUIO U
0OPMIIEHHIO BH3YIBHOI, TEKCTOBOMH M MYIbTUME/IHHHON HHYOPMALMH O TIOpsIKe
MpeI0CTaBJICHHs TaKOH YCIIyTH, B TOM YHCIE K 00eCHeyeHHIO IOCTYITHOCTH JUI HHBAIHIIOB
YKa3aHHBIX 0OBEKTOB B COOTBETCTBHH C (heiepallbHbIM 3aKOHOJAATEIbCTBOM H
3aKoHogaTeabcTBOM Pecnybuku TaTtapeTal o COlMalbHOH 3alIHTE HHBATHIOB

2.14.1. [IlpemocraBieHHe MYHMIMIAILHOH YCIYrd OCYIIECTB/IAETCA B 3MaHHAX
1 MOMEIIIEHHAX, 000pY10BaHHBIX TIPOTHBOIOKAPHOH CHCTEMOl U CHCTEMOMH MOKAPOTYIICHHS.
Mecra npuema 3asBuTelell 0GOpyAyiOTCs HeoOXoaMMOH MeGenbio Uit opopMmieHHS

JOKYMEHTOB, HH(OPMAIIMOHHBIMH CTEH/1aMH.
2.14.2. B COOTBETCTBHH C 3aKOHOJaTeIbCTBOM Poccuiickoii Desepaliiu 0 COLMANLHOM

3alIMTe MHBAIMIOB B IlENsSX OeCHpensTCTBEHHOrO JOCTyna K MeCTy Ipe/IoCTaBlIeHNs
MYHHIMIIATBHOM ycIyrn o0ecneynBaeTes:
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I) obecrieunBaeTcs GecnpenATCTBEHHBIH JI0CTYNl MHBATHIOB K MECTY IPe10CTaBIeHHS
MYHHLIHNATLHOH ye1yri (yAO0OHbIH BXOA-BBIXO/1 B OMEIICHHS | TIEpeMeleHHe B HX Mpejelax);

2) BU3ya/IbHas, TEKCTOBAA M MyJIbTHMEIHHAS HHYOPMAIIHS O MOPs/IKe 1pe10CTaBIeHUS
MYHHIHIIATLHOH YCITYTH pa3MeIlaeTcs B yI00HBIX U1 3aBUTEIEH MECTax, B TOM YHCJIE C YIeTOM
OrPaHHYEHHBIX BO3MOKHOCTEH HHBAJIH/IOB;

3) compoBoOKeHHE HHBAIH/IOB, HMEIONIHX CTOHKHE PaccTpoHCTBAa (yHKIMH 3peHHs
H CaMOCTOSTENIbHOTO NEPE/IBUIKEHHUS], U OKa3aHHE UM MTOMOIIIH;

4) BO3MOKHOCTH CaMOCTOSTEIBHOTO MEPEABHKEHHS 10 TEPPHTOPHH, Ha KOTOpOH
pacronoKensl 0GBEKTEl COLUMAILHON, HHIKEHEPHON M TPAHCIOPTHOH MH(PACTPYKTYp, BXOJa
B TaKHe OOBEKTHI H BHIX0/1a U3 HHX, T10CAJIKH B TPAHCIIOPTHOE CPECTBO H BHICAAKH H3 HETO, B TOM
YHCIIE C HCIIOJIb30BaHUEM KPeC/Ia-KOIACKH;

5) HanexKaulee pasmenienie 00OPYIOBaHUS U HOCHTeNeH HHGOPMALHH, HEOOXOAMMBIX
as obecrieyeHns GeCnpensTCTBEHHOTO J0CTYIa HHBAIHIIOB K YCIYTaM ¢ Y4eTOM OrpaHUYeHHI
HX JKH3HEJIeSITeIbHOCTH;

6) ay6mupoBanue HeOOXOAMMOM JUIs HHBAIM/IOB 3BYKOBOH H 3pHTENIBbHOlM HH(pOpPMAIHH,
a TaKKe HallNCeH, 3HAKOB M HHOH TEKCTOBOH M rpadudeckoil MHPOPMANMM 3HAKAMH,
BBIITOJTHEHHBIMH pelibe(pHO-TOYeYHbIM pHbTOM Bpaitns;

7) nomycK cypaonepeBoa4HKa U THGIOCYPI0NEPEBOIUHKA;

8) Jaomyck co0aku-NPOBOAHMKA IIPH HAIMYHH JOKYMEHTA, TNOATBEpXKIAIONIEr0 ee
crenuaibHoe 00yyeHHe H BbLIaBaeMoro 1o Gopme 1 B OPsIKe, KOTOPbIE YCTAHOBIIEHBI IIPHKA30M
MunucrepeTsa Tpyaa u counanbHON 3ammTel Poceniickoit ®enepamuu ot 22.06.2015 Ne 386H
«O0 yTBepKAeHHH (QOPMBI JOKYMEHTa, NOATBEPKAAIONIEr0 CHENMATbHOE 06yYeHHe COBaKH-
MPOBOJIHMKA, U MOPAJIKA €r0 BBIAAYH ».

2.14.3. TpeGoBanuss B wacTH oOecredyeHHs NOCTYIHOCTH Ui WHBAIHIOB OGLEKTOB,
B KOTOPBIX  OCYNICCTBIACTCA NPEIOCTaBICHHE MYHHIMNAIbHOH YCIYrH, M  CPeCTB,
HCTIOJIE3YEMBIX TPH MPEJOCTABICHHH MYHHLMIIAILHOM YCIIYTH, KOTOpbIe yKa3aHbl B HOAMYHKTaX
| —4 nynkra 2.14.2. aIMHHHCTPAaTHBHOTO PETrJIaMEHTa, IPUMEHSIOTCS K OOBEKTaM H cpe/cTBaM,
BBE/ICHHBIM B OKCIUTYaTaLMIO WM [TPOLIEAIINM MOAEPHH3ALMIO, PEKOHCTPYKLHMIO 1ocie 1 Hious
2016 roaa.

2.15. Iloka3atesn 10CTYNTHOCTH ¥ Ka4yecTBa MyHHIMNAILHOMN YCIIYTH, B TOM YHCIIE
KOJIMYECTBO B3aHMOJICHCTBHI 3aBUTENS C JIO/KHOCTHBIMHU JIMIIAMHU [IPH TIPEIOCTABICHHN
MYHHUILHIAIBHOH YCIYTH H HX [POIOJDKHTENbHOCTh, BO3MOKHOCTD NOJIYYeHNHs HHPOPMAIIHH 0
X0/1€ TPeIOCTAB/ICHHs MyHUIHIIATBHON YCIIYTH, B TOM YHCJIE ¢ HCIIOIb30BAaHHEM
MH(OPMALIHOHHO-KOMMYHHKALHOHHBIX TEXHOJIOTHH, BO3MOXHOCTD JTHOO HEBO3MOKHOCTE
NOJIy4YeHHSI MyHHIHIATBHOM YCIIyTH B MHOrOQYHKIIHOHAIBHOM LIEHTPE MPeI0CTaBICHHS
rOCYJapCTBEHHBIX ¥ MYHHUIMIAIBLHEIX YCJIYT (B TOM YHCIIE B MIOJHOM 00beMe), B T0GOM
TEPPHUTOPHAIBHOM T10/Ipa3/ie/IeHHH OPraHa HCTIOJHHTEIBHO PacopsAMTEILHOTO OpraHa
MECTHOIO CaMOYIIpaBJICHHUs, 110 BEIOOPY 3asBUTEIs (IKCTEPPHTOPHAIBHBIN IPHHIAI),
MOCPEJICTBOM 3alpoca O NPeJIOCTABICHHH HECKOJIBKUX rOCYAapCTBEHHBIX H (HITH)
MYHHIHIIATBHBIX YCIYT B MHOTOQYHKIMOHATBHEIX LIEHTPAX MPe0CTaBIICHHS TOCY1apCTBEHHBIX
H MYHHIMIAIBHBIX YCIIYT, NpeIycMOTPEeHHOro ctathei 15.1 ®enepansroro 3akona Ne210-3
(KOMIUIEKCHBIH 3arpoc)

2.15.1. IlokasaTesisiMH JI0OCTYTTHOCTH TPEIOCTABIICHUS MyHHIMIIAILHON YCIYTH SBJISIOTCS:

PACIOJIOKEHHOCTh NIOMEILECHHS, B KOTOPOM BEJIETCS NpPHEM, BbIada JIOKYMEHTOB B 30HE
JOCTYITHOCTH OO111€CTBEHHOr0 TPaHCIOPTa;

HaIHYHe HeOOXOAMMOro KOJHMYECTBA CIICLMAIHCTOB, a TAKKe MOMEIIeHHH, B KOTOPBIX
OCYILIECTBJISETCS MIPUEM JIOKYMEHTOB OT 3asBUTENEiH;

HaJIHYME HcueplbiBaroliel HHGopMalmu o cnocodax, Mopsiake U CpoKax NpeLoCTaBICHUS
MYHHIIMNATbHOR yCIyru Ha MHpoOpManMoHHBIX cTeHaax, EanHom noprane, PecnyGaukanckom
noprazie, opUIHAILHOM caliTe MyHHIMIIAJILHOTO paioHa;
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OKa3aHue MOMOLIN WHBAIH/AM B NPEOI0JEHHH 0apbepoB, MENIAIOIIMX M0JIYyYEHHIO HMH
YCJIYT HapaBHE C JIPYTHMH JTHLAMH.

2.15.2. Tloka3saTe/siMH KayecTBa NPE0CTABICHHS MYHHLMITATLHON YCIYTH SBISIOTCS:

1) cobmoienre cpoKOB NIpHEMa H pacCMOTPEHHS JIOKYMEHTOB;

2) cobmoienne cpoka NMoJIydeHus: pe3yibTaTa MyHHIUIATbHOH YCIYTH;

3) orcyrcTBHe 00OCHOBAHHBIX Kaj00 Ha HapyILIEHWs aIMHHHCTPATHBHOIO PErjaMeHTa,
COBepIeHHbIE PaOOTHHKaMH AJIMHHHUCTPAIIMH paioHa;

4) KOJIIMYECTBO B3aWMO/CHCTBMH 3asdBMTENs C JO/DKHOCTHBIMH Jmuamu (6e3 yuera
KOHCYJIbTaLHH):

B3aUMOJICHiCTBHE 3asBHTENS ¢ pabOTHHKaMM aJIMMHMCTpalMu paiiona wim MOI] npu
MPEeIOCTaBICHHH MYHULHMIAJIBHON YCIYTH OCYMIECTBIACTCS OJMH pa3 NpPH MpeCTaBIEHHH
3asBJIEHUS CO BCEMH HeOOXOAMMBIMH JJOKYMEHTaMH;

ONMH pa3 B cCiIyyae HEOOXOAMMOCTH TMOJTYy4EHHs pe3yibTaTa IpeloCTaBJIeHUs
MYHHUHNAIBHOH YCIyrd B QIMHHHCTpauuu padiona wim MOLl B dopme sx3emmsipa
5JIEKTPOHHOTrO JIOKyMEHTa Ha OyMaXKHOM HOCHTEJIE.

[TpotomKUTEIBHOCTE OJIHOTO B3aUMOACHCTBUSA 3a9BUTEIA C JIOJKHOCTHBIMH JIMLIAMH TIPH
[pe/I0CTaBICHHH MYHHIIMIIAIILHON YCIIYTH He MpeBbImaeT 15 MHHYT.

3agBuTENb BIIpaBe OLEHHTH KAayeCTBO MPEIOCTABJICHHUS MYHHIMNAIBHON YCIYTH C
MOMOIBIO  YCTPOHCTB  TOJBMIKHOM  paauoTeneOHHOH  CBA3M, C  MCIOJb30BaHHEM
PecnybinkaHckoro noprana, TepMHHAIBHBIX YCTPOHCTB.

2.15.3. Undopmanus o Xoje NpeIOCTABICHHS MYHHIHNAILHONH YCIYTH MOMKET ObITh
OJIy4eHa 3asBHTEIEM B JIMYHOM KaOuHere Ha Examnom moprane, Pecniy6nukanckom mopraie,
B a/IMMHHCTpaluy paiiona, MOIL

2.15.4. IlpeocrasiieHne MYHHIIMIIAIBHOH YCIYTH OocymiecTRideTcs B modbom M®I] no
BBIOOPY 3asBUTEIsE HE3ABUCHMO OT MECTA €TI0 JKUTEILCTBA HIIH MecTa (haKTHYECKOTO MPOKHBAHUS
(npeOpiBanus) Ha TeppuTopuH Pecnydnuky TaTapcTan no skcTeppUTOPHAILHOMY IPHHIHITY.

MyHnuumnanbHas yciiyra B cOCTaBe KOMIUIEKCHOT'O 3alpoca He MPeioCTaBIseTcs.

2.16. Mubie TpeboBanus, B TOM YHCIIE YYUTHIBAIOIIME 0COOCHHOCTH NPEI0CTABICHUS
MYHHUIUIIAIBHON YCIYIH 10 9KCTEPPUTOPHAILHOMY NPHHLIKIY (B CiIydae, eciid MyHHIIHIAIbHas
yCIIyra 1npeiocTaB/IseTCsA 110 3KCTEPPHTOPHAIILHOMY IPHHLMITY) H 0COOEHHOCTH
NPeI0CTaBICHH MYHHIIHIIATBHOH YCIYIH B 9JIEKTPOHHOH (opme

2.16.1. Ilpu npeaocTaBieHHH MYHHIIHIIAIBHOH YCIIYTH B 3JIEKTPOHHON (hopMe 3asiBUTEIb
BIIpaBe:

1) nomyunts HMHGOpPMALMIO O TMOPSAAKE M CPOKaxX IMpPeJAOCTaBJICHHS MYHHIHIAIbLHON
ycIyru, pasMeniennyio Ha Enxnsom noprane, Pecniy6imkanckom nopraie;

2) mojath 3asBJIEHHE O IPeJ0CTABIEHUH MYHHIIMNAJIBHONW YCIYTH H HHBIE JIOKYMEHTBI,
HeOOXOAMMBIEC JUIS TMPEeAOCTaBJEHUS MYHHIHMIAJILHON YCJIYTH, B TOM YHCIE JOKYMEHTHl H
HH(OPMALIHIO, JIEKTPOHHEIE 00pa3bl KOTOPLIX paHee ObUIM 3aBEPEHbI B COOTBETCTBHH C ITYHKTOM
7.2 yactu 1 crateu 16 @enepanbHoro 3akona Ne 210-D3, ¢ ucnons3zoanueM Pecrybiukanckoro
noprasna;

3) TNOJYyYHMTb CBEIEHHS O XOJ€ BBINOJHEHHA 3asBICHMH O MpelOoCTaBICHHH
MYHHIHIIAJIBHOM YCIIYTH, MOJJaHHBIX B 3JIeKTPOHHOH dopMme;

4) OCYIIECTBHTE OLEHKY KauecTBa I1PeI0OCTaBICHHs MYHHULIHIIATEHOH YCIIyTH;

5) NONYYUThH pe3y/IbTaT NPE0CTABIEHUS MYHHIIMIIAIBHOM YCIIYTH B ()OpPME EKTPOHHOIO
JIOKYMEHTA;

6) noaarh kano0y Ha pemieHHe W JedcTBHe (Oe3nelicTBHE) aAMHHHUCTpAllMM paHOHa,
a Takke €€ JIOUKHOCTHBIX JIML, MYHHIHIAIBHBIX CIYyXKallHX nmocpeacTtsoM PecnyOiukanckoro
noprana, noprara  ¢eaepanbHOM  rOCYAapcTBEHHOH — MHPOPMAlMOHHOH  CHCTEMBI,
obecneunBalomeii npouecc aocyaedHoro (BHecyaebHoOro) ob6kanoBanus pelieHHH W JeHCTBHI
(6e31eHcTBHIA), COBEPIICHHBIX TTPH MPEI0CTaBICHHH I'OCY1apCTBEHHBIX X MYHHIIHIIAIBHBIX YCIYT
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OpraHamH, TMpeJOCTABISIONIMMH  TOCYJapCTBEHHBIE W MYHMUHMNAIBHBIE  YCIYTH, HX
JOJDKHOCTHBIMHM JIMLIAMH, TOCYIaPCTBEHHBIMH U MYHHIIMITAJIBHBIMH CITY/KaIMMH.

2.16.2. ®dopmupoBaHue 3adBJEHHS OCYLIECTBISETCS IMOCPEACTBOM  3allOJHEHHS
3JIEKTPOHHOH  (opmbl  3asiBnenuss Ha PecnyGiukanckoM mnoprane 6e3  HeoGXOIMMOCTH
JIOTIOJTHHTE/IBHOM 110/1a4H 3asiBIeHHs B KakoH-1160 nHo#t dhopme.

2.16.3. IIpu popmMupOBaHHH 3a9BJICHHS 00ECIICUHBACTCS:

1) BO3MOKHOCTH KONHPOBAaHHMS H COXPaHEHHs 3asBICHHS M HHBIX JIOKYMEHTOB,
HEOOXOIMMBIX JUISl [IPEIOCTABICHUS YCIYIH;

2) BO3MOXKHOCTb 3all0JIHEHMs HECKOJILKMMH 3asBHTEIIAMH OJHON SJIEKTPOHHOH (opMbl
3QBJICHHS MPH OOpalIeHHH 3a YCJIyramH, TNpeanosaraloliMH HAlpaBjeHHe COBMECTHOTO
3asBJICHUS HECKOJIbKUMH 3asiBUTEJISIMMU;

3) BO3MOKHOCTB 1e4aTH Ha 6yMakHOM HOCHTeJIe KOITHHU YJIEKTPOHHOM GOPMBI 3asiBIIeHHS;

4) coxpaHeHHe paHee BBEJCHHBIX B JIEKTPOHHYIO GOpMy 3asBieHHs 3HA4YeHHH B mo60ii
MOMEHT N0 JKeJIaHHIO 110JIb30BaTeIsl, B TOM YHCIIE IPH BO3HHKHOBEHHH OLIMOOK BBOJIa M BO3BpaTe
JUIsl [TIOBTOPHOTO BBO/1a 3HAYEHUH B 2JIEKTPOHHYIO (hopMy 3asBlICHHS;

5) 3anosHeHWe mojel AMeKTPOHHOH (OpMBI 3asBjIEHHs [0 Hayala BBOJA CBeIeHHid
3adBHTEJIEM C  HCIOJNb30BaHHEM CBelleHuH, pasmemeHHslx B ECHMA, u  cBenenmii,
onybiukoBaHHbIX Ha PecnyGimkaHcKOM —mopTane, B 4YacTH, Kacalomeics CBeIeHHi,
OTCYTCTBYIOIIMX B €IMHONH CHCTEME MICHTH()UKALIMH U ayTeHTH()UKALIUH;

6) BO3MOKHOCTb BEPHYThCA Ha JIHOOOH M3 3TanoB 3anojHEHHs 3JEKTPOHHOH (HopMBI
3aiBiIeHNs Oe3 oTepH paHee BBeJCHHOH HH(pOpPMALIHH;

7) BO3MOKHOCTB JIOCTYIIA 3asiBUTE/S K paHee MOJAaHHBIM MM 3asBIEHHUSM B TEYECHHE HE
MEHee OJIHOrO rojia, a TakkKe YaCTHYHO C()OPMHPOBAHHBIM 3asBJICHHUSIM - B TEYEHHE HE MEHee 3
MECSILIEB.

2.16.4. 3anuce 3assureneit Ha mnpuem B MOPI] (manee - 3ammce) ocymecTpasercs
nocpeacTBoM Pecny6nnkanckoro noprana, tenedona kontakr-entpa MOLI.

3asBUTEIIO MPEJOCTABIAETCS BO3MOXKHOCTE 3aIMCH Ha mobble cBOGOHbIE Ul npHeMa
JIaTy u BpeMs B IpeJie/iaX YCTAHOBJIEHHOTO B MHOrO() yHKIIHOHAIBHOM LIEHTpe rpadHKa npuema.

3anuce Ha ONpeIEICHHYIO ATy 3aKaHYMBACTCS 3a CYTKH J0 HACTYIUICHHS 3TOM JaThl.

Jlns  ocymecTBieHHs TpeABApHTENIBHON 3almUCH  NocpeacTBoM PecnyGimkaHcKoro
nopTajia 3asBUTEI0 HeOOX0IMMO yKa3aTh 3alpaliBaeMble CHCTEMOI JaHHbIE, B TOM YHCJIE:

(haMHIHIO, HMS1, OTYECTBO (MPH HAJIHYNH);

HoMep Tenedona;

ajipec 3J1eKTPOHHOM MOYTHI (110 JKeJaHHIO);

JKE/IaeMylo J1aTy U BpeMsl IpHeMa.

B ciydae HeCOOTBETCTBHMS  CBEJICHHH, KOTOpble COOOIIMI  3asBHTENb  [PH
NpeBAPUTEILHON 3allMCH, JOKYMEHTaM, IPEICTABICHHBIM 3asgBHTEJIEM IIPH JIHYHOM IIpHEME,
npeaBapyTe/IbHas 3allUCh aHHYJIHPYETCH.

[Ipy  ocymecTBieHMM  MpeABapUTE/IbHOW  3amMCH  3asBUTENO  OobOecrednBaeTcs
BO3MOKHOCTb pacrieyaraTh TaJOH-NOATBEPKAEHHE. B cityyae, eciu 3agBHTENbh COOOIIMT ajapec
3/IEKTPOHHOMH MOYTHI, HA yKa3aHHBIH aJipec Tak:Ke HanpasliseTcss HHOPMaLHUs O MOATBEPKIACHHH
NpeaBapUTEILHOMN 3allHCH C YKa3aHHEM J1aThl, BDEMEHH M MECTa [TpHeMa.

[Ipn ocyuiecTriieHHM IpeBapUTENILHON 3alMCH 3asBUTEIbL B 0053aTEIbHOM IOPSIKE
HH)OPMHPYETCA O TOM, YTO TIpe/IBApUTENIbHAS 3allMCh aHHYJIHPYETCS B Clydae ero HesABKH I10
HCTEYEHUH |5 MHUHYT ¢ HAa3HAYEHHOI 0 BPEMEHH IIpHEMa.

3asBUTENb B 1I000€ BpeMsl BIIpaBe 0TKA3aThCs OT NPE/IBAPHTEILHOM 3alTHCH.

3anpentaercs TpeOOBATh OT 3asBUTEJIS COBEPUICHHS HHBIX IEHCTBUH, KPOME NPOXOKACHHS
HJIeHTHQUKAMH U ayTeHTH(HUKAIMH B COOTBETCTBMM C HOPMATHBHBIMH IPABOBBIMH aKTaMH
Poccuiickoit ®exepaunyn, yKasaHMs LEJIH I[pUEMa, a TakKKE€ IMPEJOCTaBICHHUS CBEICHUH,
HeOOXOIMMBIX IS pacyera JUIMTEIBHOCTH BPEMEHHOIO HHTEpBaIa, KOTOPbIH HEoOXOIuMO

BBGPOHHPOBBTB JUIA TIpHeMa.
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3. Cocras, nocJie10BaTeILHOCTL U CPOKH BBITIOJHEHUS a/IMHHUCTPATHBHBIX ITPOLEIYP,
TpeOOBaHHUs K MOPSAKY HX BBIIIOJTHEHHS, B TOM YHCJIe 0COOEHHOCTH BBITIOJTHEHHUS
aJIMHHUCTPATHBHLIX NPOLEYP B 21€KTPOHHOM dopMe, a Takke 0COOEHHOCTH BBIIIOJHEHHUS
aJIMHHUCTPATHBHBIX IPOLIEYP B MHOTO( YHKIIMOHATBHBIX [IEHTpaAX

3.1. Onucanune nocne10BaTeIbHOCTH ACHCTBHI NIPH Mpe10CTaBIeHHH
MYHHLHIAIBHON YCIYTH

3.1.1. IlpenocraBienne MYHMIMOAIBHOH YCIYrH BKIO4YaeT B cebsg crieayomme
a/IMHHUCTPATHBHBIE IIPOLIETYPHI:

1) KOHCYJIbTHPOBAHHE 3aABUTEJIA;

2) NpUHATHE H PaCCMOTPEHHE KOMILIEKTA JJOKYMEHTOB, [IPE/ICTABJICHHBIX 3agBHTEIIEM;

3) HanpapJIeHHE  MEXKBEJOMCTBEHHBIX  3allpOCOB B OpraHbl,  y4acCTBYIOLIHE
B NIPEJIOCTABICHUN MYHHIIHIIATBHOHN YCIIYTH;

4) noAroToBKa pe3yibTaTa MyHHIHNIAILHOH YCIYTH;

5) Bbl1a4a (HanpasJieHHE) 3asBUTEIIIO PE3YJIbTaTa MYHHLMIIAIBHOH YCIYTH;

6) HcnpaBICHHE TEXHHYECKHX OIIMOOK.

3.2. Oka3anue KOHCYJIbTAlLH 3a9BUTEITIO

3.2.1. OcHOBaHMEM Hayaja BBIIIOJIHEHUS aJAMHHHMCTPAaTHBHOH NPOLEAYPhl ABJIACTCA
oOpalieHue 3asBUTENSA 110 BOIIPOCaM, CBA3aHHBIM C I1PEIOCTaBICHHEM MYHHIHIIAILHON YCIYTH.

JomkHocTHeIM oM (paBOTHMKOM),  OTBETCTBEHHBIM 3@  BBINOJIHEHHE
AJIMMHHCTPATHBHON NPOLEYPbI, ABJISETCS:

npu obpamenun 3asutens B MOI] — pabotnink MOI;

npyu oOpallleHHH 3asBUTE]S B aJMUHHUCTPAIHIO paioHa — 3aBeYIOUIHH CEKTOPOM II0
paboTe ¢ HacejeHHeM aMHHHCTpAlMKU paiioHa (Jasee - J0JHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTHPOBAHHE).

3.2.2. 3asBuTenp BHpaBe O0OpaTHTbCA 3a KOHCYJbTAllHEH O TIOPAJKE H CpPOKax
1npe/IocTaBIeHus MyHHIIUTIABHO# yeayru B ML mnuno 1 no TenedoHy H 31€KTPOHHO# 1104Te.

PaGoriuk MO®I] koHCyabTHpYET 3asBUTENsl, B TOM 4YHCIE€ IO cocTaBy, ¢opme
npeJICTaBIseMOil JOKYMEHTAIMU M APYTHM BOITPOCaM JUls NOJY4Y€HHUss MyHHIUITATLHON YCIIyTH.

3agBUTENIb MOXKET MOJYYHTh HHYOPMALIMIO O MOPSJIKE NIPEAOCTaBICHU MyHHIIMIIAIBHOM
yeayru Ha opunuansHoM caiite ML http://mfcl 6.tatarstan.ru.

AJIMHHHCTPAaTHBHBIC  [POLIEAYPbI,  YCTAHABJIMBAEMbIC  HACTOALIMM  ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIlleHUs] 3asBUTEIS.

PesyibpTaTaMu BHINOTHEHHS aIMHHHUCTPATHBHBIX IIPOLIEYP ABIAIOTCSA: KOHCY/IbTALHS 110
cocraBy, (opme rnpeacTaBasieMOl JIOKYMEHTALlMM M JIDYTHM BOINpPOCaMm, HEOOXOIMMBIM JUIs
NOJy4eHHs! MYHHUHUIIAILHON YCIIYTH.

3.2.3. 3asgBuTens BhpaBe OOpaTHThCs B AJMHHHCTPAUMIO paiioHa 1o TenedoHy H
5JIEKTPOHHOM 110YTe, a TAaKKe MOJY4YHUTh KOHCYJIbTAlMIO Ha PecnyGiMKaHCKOM mopraie, canTte
AJIMHHHCTpAIIMHU pailoHa O MOPsJIKE U CPOKAaX MpeoCcTaBIeHHss MyHHIIMIIAIbHON YCIIYTH, B TOM
4MCIIe 110 cocTaBy, hopMe NmpeicTaBIdeMoli JOKYMEHTAllMH U APYTHM BOIIPOCaM JUls IOJTy4EeHHS
MYHUIMIIAJIBHON YCIYTH.

JIOJIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3@ KOHCY/IbTHpOBaHME, HHQOPMHpPYET 3asiBHTESA
B COOTBETCTBHH ¢ TpeOoBaHUsMH NyHKTA 1.3.4 aIMHHUCTPATHBHOTO perjiaMeHTa.

AJIMHHHCTPaTHBHBIE  MPOILEAYPbI,  YCTAHABIMBAEMbl€  HACTOSIIMM  IYHKTOM,
BBLITIOJIHAIOTCS B TE€YEHHE OJHOro pabodero JHs cO JHS NOCTYIUIEHHs OOpalleHus.

Pe3ynbTaTaMu BBITOJIHEHHS aIMUHHCTPATHBHBIX MPOLEYP ABJIAIOTCA: KOHCYJIbTALIHH 110
coctaBy, (opMe Ipe/CTaBiseMOii JOKYMEHTALMH M APYTMM BOIPOCaM, HEOOXOMMMBIM JUIst
MOJIy4eHUs MyHHIMIIATBHOH YCIIYTH.
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3.3. IlpunsaTie H pacCMOTPEHHE KOMILJIEKTa JIOKYMEHTOB,
HpeACTaBIEHHBIX 3asBUTEIEM

3.3.1. IIpuem 10KyMEHTOB JUIsl IPEJOCTABIEHHSt MyHULIUTIATIBLHOMR yeiryTH yepe3 MOL] uin
yaaneHHoe pabouee mecto M®II,

3.3.1.1. 3asButens (mpeacTaBuTenb 3asBuTEns) obpamaercs B M®I] ¢ 3ampocom
O TIpPeJIOCTABIICHHH MYHHIMNAILHOM YCIYIH W IpEJACTaBlIfeT JOKYMEHTBI B COOTBETCTBHH
C MYHKTOM 2.5 aJIMUHUCTPATHBHOI'O perjiaMeHTa.

3.3.1.2. Pa6oranuk M®II, Beayumit mpueM 3asB/ICHUIN:

onpeessieT npeaMeT oOpameHus:;

YJOCTOBEPSET JINUHOCTD 3asiBUTEIS;

NPOBOMT MPOBEPKY MOJHOMOYMH JIHIIA, IOJIAIOIIEro JOKYMEHTHI;

MPOBOJIUT MPOBEPKY COOTBETCTBHS JIOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B MyHKTe 2.5
a/IMHHUCTPATHBHOIO perjiaMeHTa;

3anoJIHAET AEKTPOHHYIO GpopMmy 3asBienus B AUC MOLI;

NpH TPEeJIOCTABJIEHHH JIOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.5 aJIMHHHUCTPATHBHOIO
periaMeHTa Ha OyMaXHOM HOCHTENE, OCYIIECTBJIAET CKAHHPOBAHHE IIPE/ICTABJIECHHBIX
JIOKYMEHTOB;

pacnieqarbiBaet 3aspienue u3 AUC MOIL;

nepeaaer 3asBUTENIO Ha NPOBEPKY H MMOIIUCAHUE,

I10CJIE MO/UTMCAHUA CKaHupyeT noanucanHoe 3aasnenne B AUC MOPL];

sarpyxaer B AUC M®IL] n0kyMeHTBI, NpEACTaBICHHBIE B 3JIEKTPOHHOH (opMe niM
3JIeKTPOHHBIE 06pa3bl OTCKAHWPOBAHHBIX IOKYMEHTOB, (QOPMHPYET 3I€KTPOHHOE J1e10;

BO3BpallaeT MOANMUCAHHOE 3asBJCHHE U OPUTHHA/IbI OYMaXKHBIX IOKYMEHTOB;

BbIJIAET 3aABHTEJIIO PACIIHCKY B [IPHEME JIOKYMEHTOB.

AJIMHHUCTPAaTHBHbIE  NPOLEAYPBl,  YCTaHABIMBAEMblE€  HACTOALIMM  ITYHKTOM,
BBITIOJIHAIOTCSA B JIeHb OOpallleHUs 3asiBUTEIIA.

PesynbTaTaMu BBINOJNHEHHs aJMHHHMCTPATHBHBIX IIPOLENYp SBIAIOTCA: TOTOBOE K
OTIIpaBKe 3asBICHHE U MaKeT JOKYMEHTOB.

3.3.1.3. Pabornuk M®I] Hampapiser mnakeT IAOKYMEHTOB, IIPHHATBIX OT 3asBHTENS
B aJIMHHUCTPALMIO paioHa B DIEKTPOHHOH (opme (B COCTaBe MAKETOB 3JIEKTPOHHBIX JEIN)
B TEYEHHE 0JIHOro pabouyero jHs co AHs oOpallleHHs 3asBUTEN B CTPYKTYPHOE MOJIpa3s/ie/icHHe
M®IL.

Pe3yiibTaTaMy BBINOJHEHHS aJIMHHHCTPATHBHBIX NPOIELYP ABJIAIOTCS: 3asBICHUE H MTAKET
JIOKYMEHTOB (2JIEKTPOHHOE JIeJI0), HalpaBJeHHblE B AJIMHHHUCTDALMIO paioHa, MOCPEACTBOM
CHCTEMBI JIEKTPOHHOIO B3aUMO/1EHCTBHSI.

3.3.2. IIpuem JOKYMEHTOB JUIs NIPE0CTAB/IEHHs MyHUIMNIATBHOMH YCIyTH B 3JICKTPOHHOM
dopme yepe3 PecniyOimkanckuii nopral.

3.3.2.1. 3asBuTeIb Ul MOa4YH 3asBJICHUS B 3JI€KTPOHHON (JOpME BBIIOJIHSET CIIEYyIOLIHUE
JICHCTBUA:

BBITIOJIHSET aBTOPH3ALHIO;

OTKpBIBAET (JOPMY JEKTPOHHOIO 3asBIICHUS;

3amonHseT (GOpMy 3JIEKTPOHHOTO 3asBJICHHS, BKIIOYAIONIYIO CBEJICHHs, HEOOXOMUMbIe
1 00s3aTeIbHBIE IS TPE0CTABICHHS MYHUIIUIIAILHON YCIIYTH;

NPUKpEIIAET JOKYMEHTBI B 2JIeKTPOHHOMN (POpME MIIH JIEKTPOHHbIE 00pasbl 10KyMEHTOB
K (hOpMe 3JIEKTPOHHOTO 3asBlIeHHs (ITPH HEOOXOAMMOCTH);

noxTBepikaaeT (akT O3HAKOMJIGHHs M COIJIacHsd C  YCIIOBHSMH M TOPAIKOM
[PeJOCTABIEHHs  MYHMLMIAIBHOM  yCIyrM B 3JIeKTPOHHOH  Qopme  (ycTaHaBIHBAeT
COOTBETCTBYIOINLYIO OTMETKY O COrJIaciH B JopMe 3/1eKTPOHHOIO 3asiBIICHHS);

MOJATBEPIKIaeT JIOCTOBEPHOCTD COOOIIEHHBIX CBeJICHHUI (ycranaBiuMBaeT
COOTBETCTBYIOILYIO OTMETKY B (JOpMe €KTPOHHOIO 3asiBIICHHS);
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OTNpaBIseT 3aloJHEHHOE DJIEKTPOHHOE 3asBleHHE (HAKHMMAeT COOTBETCTBYIOUIYIO
KHOIIKY B ()OpMe 3JIeKTPOHHOIrO 3asBJICHHS);

3JIEKTPOHHOE 3asBJIEHHE [O/ITUCHIBACTCS B COOTBETCTBHHU ¢ TpeboBaHUsIMHU nyHKTa 2.5.3
aJIMMHHCTPAaTHBHOTIO perjlaMeHTa;

10JIy4yaeT yBeAoMJIeHHE 00 OTNpaBKe 3JIEKTPOHHOIO 3asBJICHHS.

@opmarHo-j10rHyecKas rnposepka chopMHPOBAHHOTO 3asBJIECHHS OCYIIECTBIISETCS MOCIe
3ar10JTHEHHS 3asBUTENIEM KaXKJ0ro W3 TOJIeH 3JIeKTpoHHOH (GopMbl 3asiBiieHus. [Ipu BhISBIEHUH
HEKOPPEKTHO 3aIl0JIHEHHOIO 10JI IEKTPOHHOH (OPMBI 3aABJICHUS 3asBHTEb YBEAOMIIAETCH O
XapakTepe BBIABJICHHOH OMMOKH M MOPS/IKE €€ YCTpaHEHHs MOCPEACTBOM HH(GOPMALHOHHOTO
COOOILEHHs HEMOCPEACTBEHHO B 3JIEKTPOHHOH GopMe 3asBIICHUS.

AJIMHHHCTDAaTHBHBIE  IIPOLIEAYPbI,  YCTaHAaBJIMBAEMble  HACTOSIIMM  IIYHKTOM,
BBIIOJHAKOTCA B JIeHb oOpallieH!s 3asBUTENs.

PesyinbTaTamMu BBHINOJHEHUS aJMHHUCTPATHBHBIX IPOLEAYP SBISIOTCSA: 3JIEKTPOHHOE
Je/10, HallpaBJI€HHOE B aAJMHHUCTPALMIO paHOHAa [OCPEACTBOM CHUCTEMBbl 3JIEKTPOHHOIO
B3aMMO/ICHCTBHS.

3.3.3. PaccMoTpeHHe KOMIUIEKTA JIOKYMEHTOB CIIEHHATHCTOM aJIMMHUCTPALHH paioHa.

3.3.3.1. OcHoBaHMeM Hayajla BBLINOJHEHUS aIMHHUCTPAaTHBHOH NpOUEAypHl SABISETCS
NOCTYIUIEHHE 3asBJIC€HHS W MHBIX JIOKYMEHTOB, HEOOXOAMMBIX JUIS IPEAOCTABJIECHHS
MYHHLHNAJIBLHOH YCIYTH.

JIOMKHOCTHBIM ~ JIMIIOM (pabOTHHKOM),  OTBETCTBEHHBIM 3a  BBINOJIHEHHE
a/IMUHUCTPATHBHON IPOLEAYPhl SBJIAETCA 3aBEAYIOIMHA CEKTOpOM 1Mo paboTe ¢ HaceleHHEM
aJIMMHUCTpaLMK paiioHa (Jasee - JI0JDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB):

3.3.3.2. JIo/mKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIPHEM JIOKYMEHTOB, B cily4ae o0palieHus
3asBUTEIIS C 3asBJIEHHEM B a/IMUHHCTPALIHIO paiioHa:

onpejensieT npeaMeT odpanieHus;

YCTaHaB/IMBAET JIMYHOCTD 3asBHUTEIIA;

IIPOBOJUT MTPOBEPKY IMOJHOMOYMHM JIMIIA, ITO/IAIONIEr0 JOKYMEHTHI;

MPOBOIUT MPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpeOOBaHHUAM, YKa3aHHBIM B IMyHKTe 2.5
QJIMMHUCTPAaTHBHOIO perjlaMeHTa, MNPOBEPKY COOTBETCTBHS IHPE/ACTABICHHBIX JIOKYMEHTOB
YCTAHOBJICHHBIM TpeboBaHusM (Hajnexainiee opopMieHHe KOIMHH JOKYMEHTOB, OTCYTCTBHE B
JIOKYMEHTaX M0AYHCTOK, IPUITMCOK, 3a4EPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIPABJICHHI);

3arno/IHAET MEKTPOHHYIO (GopMy 3asBJIEHHs B aBTOMAaTH3MPOBAHHOH HMH(OpMaUHOHHOM
CHCTEME, NpeIHa3HaYeHHOM JUISl OKa3aHHs TOCY/1apCTBEHHBIX M MYHHIMIIAIBHBIX YCIYT;

IpH TPeOCTaBICHWH JIOKYMEHTOB, YKa3aHHbIX B IYHKT€ 2.5 aJMMHHCTPAaTHBHOIO
perjamMeHTa Ha OyMaXKHOM HOCHTEJI€, OCYIIECTBJIAET CKaHHPOBAHHME IIPEJCTABJICHHBIX
JIOKYMEHTOB;

pacrevarbiBaeT 3asBIEHHE;

nepeaeT 3asBUTEIII0 Ha IPOBEPKY M NOANHCAHHE;

nocJj1e NoJUTHCaH|s CKaHHPYET MOANHCAHHOE 3asBJICHHE,

3arpy’aeT B aBTOMATH3HPOBAHHYIO HH(OPMALIMOHHYIO CHCTEMY, IPEJIHA3HAUYCHHYIO JUIS
OKa3aHHWs TOCYJAApCTBEHHBIX M MYHHUMIAIBHBIX YCIYT JIOKYMEHTBHI, IIPE/ICTaBIEHHbIE B
3JIEKTPOHHOM (hopMe HIJIM 3JIeKTpOHHbIe 00pa3bl OTCKaHMPOBAHHBIX JIOKYMEHTOB, (QOpMHpYET
3NEKTPOHHOE J1e10;

BO3BpAlllaeT I0{IUCAHHOE 3asBJICHNE H OPUTHHAIBI OYMaKHBIX JIOKYMEHTOB 3aBHTEIIO;

BBIJIAET 3asBHTEIIIO PACIIHCKY B IIPHEME JIOKYMEHTOB.

B ciyuae Hanmuuus OCHOBaHMI JUIs OTKasza B NpHEME JIOKYMEHTOB JIOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB, YBEJOMIISET 3asBUTENA O HAJIMYWHU NPENATCTBHH Ul
npHeMa 3asiBJIeHHs H BO3BpAIAeT €My JOKYMEHTBbI ¢ OOBSACHEHHEM COJepiKaHHs BBISBICHHBIX
OCHOBaHMH JUIs1 0TKa3a B IPUEME JIOKYMEHTOB.

3.3.3.3. JIoJKHOCTHOE JIHIIO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, I1OC/I€ MOCTYIIEHHS

JOKYMEHTOB Ha pacCMOTPCHHE!
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[PUCBAHBACT 3afBJICHHIO HOMEP B COOTBETCTBHH C HOMEHKIATYPOHl JieJ1 M CTaTyc
«IIpoBepka JOKYMEHTOBY;

M3y4aeT MOCTYMHBIIHE S]IEKTPOHHBIE Jie/la, B TOM YHCJe MNPHJIOKEHHBIE 3asBHTENEM
JIOKYMEHTBI B 3]ICKTPOHHOH (POpME M 3JIEKTPOHHBIE 06pasbl 10KYMEHTOB;

[POBEPAET KOMILIEKTHOCTh, YHTAEMOCTh 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

npoBepsieT  COOJIOJICHHE  YCJIOBHH  JCHCTBHUTENBHOCTH  3JIGKTPOHHOH  TIOJIIHCH,
nocpencTBoM obpamlerns Kk ExuHoMy noprany (B ciydae, eca 3asBHTENEM MpeACTaBieHbI
J/ICKTPOHHBIE JIOKYMEHTBI, TOINHCAHHbIC YCHJICHHOH KBaIH()HIMPOBAHHOI 31EKTPOHHOIM
[O/INTUCBIO ).

[lpn  Hajiu4MH OCHOBAHHH, NPEXYCMOTPEHHBIX MyHKTOM 2.7.1 aJIMHMHHCTPATHBHOIO
PErJIaMeHTa, NOArOTaBIMBACT POEKT PEIIEHHs 00 OTKa3e B IIpHEMe JJOKYMEHTOB, HEOOXOAMMBIX
JUIS TIPEJIOCTABJIEHHS. MYHHIIMITATBHOMN YCITyTH.

B ciyuae, ecii B pesysbTate NPOBEPKH yCHICHHON KBAIM(UUMPOBAHHON 37eKTPOHHOI
MOACH BBIABIICHO HECOOIIO/ICHHE YCIIOBHH ee IeHCTBUTEILHOCTH, IPOEKT pemeHns 06 OTKaze
J0IDKEH coziepkaTh MyHKTE! ctathi 11 ®enepanbhoro 3akona Ne 63-3, koTopble MOCTyKHIN
OCHOBAHUEM JUIS €TI0 IIPHHSATHS.

[IpoekT pemenns o6 oTkase B npueMe JOKYMEHTOB, HEOOXOIMMBIX JUIS [PEIOCTAB/IEHHS
MYHHUHIAIbHOH YCIYTH, C YKa3aHHEM NPHYMH OTKasa (B cllyyae, ecIM OCHOBAHMA JUIS OTKa3a
B IIPHEME JIOKYMEHTOB, HEOOXOMMMBIX JUIS NPEIOCTABICHHUS MYHHIMNATBHON YCITYIH, CBS3aHbI
C HapyleHHeM YCTAHOBJIEHHBIX TpeOOBAaHMI K TaKMM JIOKYMEHTAaM, OCHOBAaHHS JUI OTKa3a
B IpHEME JOKYMEHTOB JIOJUKHBI COAEpKaTh HH(OPMAlUMIO O HAaHMEHOBAHHM JIOKYMEHTOB
(MHpOpMalmK, CBeJeHHiT), KOTOpble HE MpeJCTaBlIeHbl, COJepXKar HEJI0CTOBEpHbIE M (WIH)
NPOTHBOPEYMBbIC CBEICHHS, O(OPMIECHBI C HapyIIEHHEM YCTaHOBJICHHBIX TpeGOBaHHil),
Hanpap/sCTCAd Ha COIJIACOBAHHE B  YCTAHOBIEHHOM IIOPSKE MOCPEJACTBOM CHCTEMBI
9JIEKTPOHHOTO A0KYMEHTO000poTa.

CoracoBanue npoekTa pemeHus o6 OTKasze B IpHEME JOKYMEHTOB, HEOOXOIUMBIX JUIs
NPEJOCTABICHHA MYHHIHIAIBHON YCIYTH, OCYIIECTBISAETCS B TOPSKe, NPeiyCMOTPEHHOM
IYHKTOM 3.5.3 aJIMHHHCTPAaTHBHOI'O pPerjiaMeHTa.

B ciy4ae otcyTcTBHSL OCHOBaHMI JUIsl OTKa3a B IIpHEMe 0OKYMEHTOB, I1PEyCMOTPEHHBIX
MyHKTOM 2.7.1 aIMMHHCTPAaTHBHOIO PErJIaMeHTa, 1I0JDKHOCTHOE JIHII0, OTBETCTBEHHOE 3a MPHEM
JIOKYMEHTOB, B TEYCHHE OJHOr0 paboyero JHs €O JHsA IOCTYIJICHHsS 3asBJIeHHs, HANpaBJAeT
3AABHUTENI0, YKA3aHHBIM B 3asBJIEHMH CIIOCOOOM, YBEIOMIIEHHE O MOCTYIUIEHWH 3asBJICHHMS,
cozepiKaliee BXOJALIMA PErMCTPAHOHHBIA HOMEp 3asBJICHUs, JATy IMOJYYEHHs 3asBICHHS,
nepeveHb HAMMEHOBAHMH (DailiioB, NMPEICTABICHHBIX K HEMY JOKYMEHTOB, JaTy NOTy4eHHs
pe3yJibTaTa MyHHIHMNAIBHOH YCIYIH.

3.3.3.4. MHcnonHenne mpouenyp, YyKasaHHBIX B myHktax  3.3.3.1, 3.3.3.3
AIMHHHCTPATHBHOTO PErJlaMeHTa, NPH HAJIHYHH TEXHHYECKOH BO3ZMOKHOCTH OCYIECTBISETCS B
aBTOMATHYECKOM PEKHME C HCII0JIb30BAHHEM aBTOMATH3HPOBAHHON HH(OPMALIHOHHOM CHCTEMBI,
Npe/IHa3HaYe€HHOM JUIs OKa3aHUs roCy/lapCTBEHHBIX H MYHHLIUIIATBHBIX YCIIYT.

3.3.3.5. AIMMHMCTpaTHBHBIE MPOIENYPHl, YCTaHABJIMBaeMble IyHKTOM  3.3.3
aJIMUHHCTPAaTHBHOTO PEIJIaMEHTa, BBIMOJIHAIOTCS B TEYEHHE OJHOro pabodero JHsS co JHA
NOCTYIUIEHHS 3aBJI€HUS Ha PaCCMOTpPEHHE.

PesysnbTaTaMu BBINONHEHHs aJIMMHHCTPATHBHBIX IPOLEIYp ABISIOTCA: IPHUHATHIA Ha
pPaccMOTPEHHE KOMIUIEKT JIOKYMEHTOB HJIH IPOEKT pelleHHs 00 oTKasze B NpHeMe JOKYMEHTOB,
HEeOOXOIMMBIX JUIS IPE/IOCTABICHNS] MyHHIIMIIAIBHOMH YCITyTH.

3.4. Hanpasienue MeXBEJJOMCTBEHHBIX 3alIpOCOB B OPraHbl, y4aCTBYIOLIHE B IIPE0CTABICHHH
MYHHIHAIBHOM YCIyTH

3.4.1. OcHoBanueM Hayana BBIMTOJHEHHS AJMMHUCTPATHBHOH INPOLEIAYPHl SBIISETCS
MoJy4eHHe JIOJDKHOCTHBIM JIMIOM  (pa0OTHHKOM), YIOJIHOMOYEHHBIM Ha  BBINOJHEHHE
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aJIMMHUCTPATHBHOH NpOoLe/Lyphl, OT J0KHOCTHOTO M1 (paboTHHKA), OTBETCTBEHHOTO 3a IIPHEM
JIOKYMEHTOB, IPHHATBIX OT 3asiBUTEJIS JJOKYMEHTOB.

JIOKHOCTHBIM JIHIIOM (paboTHHKOM), OTBETCTBEHHBIM 3a BBITIOJIHEHHE
a/IMMHHUCTPATHBHON NHPOLEAYpbl, ABIAETCA 3aBEAYIOLMH CEKTOpPOM 1Mo paboTe ¢ HaceleHHEM
aIMHMHHCTpAllMH paiioHa (najnee - JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HalpaBiieHHE
MEKBEJIOMCTBEHHBIX 3alpOCOB).

3.4.2. JIoKHOCTHOE IMI1I0, OTBETCTBEHHOE 3a HaNpaBICHHE MEKBEIOMCTBEHHBIX
3anpocoB, (GOPMUpPYET M HampaBjiIseT B IEKTPOHHOH (GOpME MOCPEACTBOM CHCTEMEI
MEKBEJOMCTBEHHOIO  3JIEKTPOHHOTO  B3aMMOJICHCTBHS (IIpM  OTCYTCTBMM  TEXHHYECKOMH
BO3MOKHOCTH — HHBIMH Cloco0aMH) 3ampockl O IPEJOCTaBIEHHH JOKYMEHTOB M CBEJIEHHH,
NpeyCMOTPEHHBIX MYHKTOM 2.6.] aJIMHHHCTPAaTHBHOTO perjiaMeHTa.

AJIMAHUCTPATHBHBIE  TIPOLIEJYPhl,  YCTAHABJIHBAEMbIE  HACTOSAILIMM  ITYHKTOM,
BBINOJHAIOTCS B JIeHb IPUHATHS 3asBJICHHS Ha pACCMOTPEHHE.

PesynbTaramu BBINOJTHEHHS aIMHHUCTPATHBHBIX MPOLEAYP SBIAIOTCS: HAllpaBJIEHHEIE B
Oprasbl BJIaCTH ¥ (MJIH) I10/IBE€JIOMCTBEHHBIE OpraHaM BJIacTH OpraHH3allHH 3alpocCkl.

3.4.3. CneumanucThbl NOCTaBUIMKOB JaHHBIX HA OCHOBAHHH 3alIPOCOB, TIOCTYITHBIINX Yepe3
CHCTEMY MEKBE/IOMCTBEHHOI'O 2JIEKTPOHHOI'O B3aHMOIEHCTBHS, ITPEIOCTABIISIOT 3alIpallliBaeMble
JIOKYMeHThI (MHPOPMAIIHIO) WM HAINPaBJISIOT YBEJAOMIIEHHS 00 OTCYTCTBMH JIOKYMEHTa M (HJIH)
uHOpMALMH, HEOOXOAMMBIX JUIs TNPEeJOCTaBICHHMS MYHHLUMNAIBHOW YCIyrd (najiee -
yBeJoMIeHHe 00 0TKaze).

AIIMMHMCTpPAaTHBHBIE  INPOLEAYPHl,  YCTAHABJIMBAEMBIE  HACTOSIIMM  IIYHKTOM,
BBITOJIHAKOTCS B TEUEHHE TPEX JHEH CO JIHA NMOCTYIUIEHHS MEKBEJIOMCTBEHHOTO 3a1poca B Opras
WJIM OpPraHH3alnio, NPeI0CTABISIONHME JOKYMEHT U HHPOPMALHIO, €CITH HHBIE CPOKH MOArOTOBKH
M HanpaBJICHHS OTBETa HAa MEKBEIOMCTBEHHBIH 3alpoc HE YCTaHOBJEHBI (perepasbHBIMH
3aKOHaMH, NpaBoBbIMH axktamu IlpaBurtenbctBa Poccuiickoit Pejepaumu M NPHHATBIMH B
COOTBETCTBHH C (eiepalbHBIMH 3aKOHAMH HOPMATHBHBIMHM IIPaBOBBIMH akTamu PecnyOiuku
TarapcraH.

PesynpTaraMu BBINNOJIHEHHS AIMHHHCTPATHBHBIX INPOLEAYP SABISIOTCA: JIOKYMEHTHI
(cBeieHus ), HeOOXOAMMBIE /IS ITPEJI0CTABIEHH S MyHHIIMITIAIBHOM YCITyTH, 1160 yBeoMieHHe 00
OTKa3e, HampaBjeHHbIE  JOKHOCTHOMY  JIMIlY, OTBETCTBEHHOMY 3a  HamnpapBJICHHME
MEXBEJOMCTBEHHBIX 3alIPOCOB.

3.4.4. JloJKHOCTHOE JIMIlO, OTBETCTBEHHOE 3a HallpaBJIEHHE MEXBEIOMCTBEHHBIX
3aIpOCOB:

nojy4yaeT 3anpalidBaeMble 4Yepe3 CHCTEMY MEXKBEJIOMCTBEHHOIO  3JIEKTPOHHOIO
B3aMMOJIEHCTBHS JIOKYMEHTBI (CBeIeHHS ), HEOOXOAMMBIE JUIs NPEJOCTABICHHS MYHHIIHIIATbHOMH
yCIIYTH, TH60 yBeZoMIIeHHe 00 0TKa3e IPH OTCYTCTBUH JOKYMEHTA H (MJIH) HHQOpMaluH;

MpH HAIMYMH OCHOBAHMi, IIPeJyCMOTPEHHBIX NyHKTOM 2.7.]1 aJIMHHHMCTPaTHBHOTO
perjiaMeHTa, MOAroTaBIHBAeT MPOEKT pelIeHnst 00 OTKa3e B NPHEME JI0KYMEHTOB, HEOOXOAUMBIX
JUIsA TIPEIOCTABJICHHS MYHHIIMIIAIbHOM YCITyTH.

ITpoekT pemenus o0 OTKase B pHeMe JOKYMEHTOB, HEOOXOIHMBIX JUISl TIPEOCTaBIICHHS
MYHHUIHMIATBHON YCIYTH, ¢ YKa3aHHEM NPHYMH OTKa3a (B ciryvae, €CJIM OCHOBAaHMS Ul OTKasa
B IIpHEME JIOKYMEHTOB, HEOOXOIUMBIX JUIA NPEJOCTABICHUS] MyHUIMIIAIIBHON YCIIYTH, CBS3aHbI
C HapylIEHHEM YCTAHOBJEHHBIX TpPeOOBaHHH K TaKUM JIOKYMEHTaM, OCHOBaHHA [UIS OTKasa
B IpHEMe JIOKYMEHTOB JOJDKHBI COjiepikaTh HMH(POpMAlMI0 O HAHMEHOBAaHHWH JIOKYMEHTOB
(undopmannu, CBeJEHHH), KOTOpble He INpeJCTaB/IeHbl, COAEPKAT HEIOCTOBEpHbE M (MIH)
MPOTHBOPEYMBBIE CBeICHMsS, OQOpMIEHbI C HapYIICHHEM YCTaHOBJEHHBIX TpeboBanuii),
HaNpaBlsieTcss Ha COIVIACOBaHHE B  YCTAHOBJICHHOM IMOPSIKE IOCPECTBOM ~ CHCTEMBI
3JIEKTPOHHOTO JI0KYMEHT0000pOoTa.

CornacoBaHue MpoeKTa pelieHHs 00 OTKaze B NpHEME JOKYMEHTOB, HEOOXOMUMBIX JUIs
Npe0CTaBICHHs] MYHHIMNAIbHOM YCIYTH, OCYUIECTBISCTCS B NOPSJKE, NPEAyCMOTPEHHOM
nmyHKTOM 3.5.3 aAMMHHCTPATHBHOIO perjiaMeHTa.
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AJIMHHUCTpPATHBHbBIE  TNPOLEAYPBl,  YCTAHABJIMBAaEMblE  HACTOAIIMM  ITyHKTOM,
BBIMIOJIHAIOTCS B Te4eHHe paboyero AHS 10 MNOJYYEHHMIO CBEJICHHH [0 MEXKBEIOMCTBEHHBIM
3arpocam.

Pesynpraramu BBINIOJHEHHS aJAMHHMCTPATHBHBIX [IPOLEAYP SBIAIOTCA: JIOKYMEHTHI
(cBeIeHHs ), HEOOXOAMMBbIE JUIS [IPEIOCTABICHH MYHHIIMIIAIBHON YCIIYTH, IIPOEKT pelieHus ob
OTKa3se B IpHEMe JOKYMEHTOB, HEOOXOAMMBIX JUIA IIPEOCTABIEHHS MYHHUIMIIAIBHON YCIYTH.

3.4.5. UcnonHenue npoueayp, yKasaHHbIX B nmyHKTax 3.4.2, 3.4.4 aIMHHHCTPATHBHOIO
perjaMeHTa, NpH HAJIWYMH TEXHHYECKOH BO3MOKHOCTH OCYLIECTBIAETCS B aBTOMaTHYECKOM
peKHMe € HCHOJB30BAHWEM aBTOMAaTH3UPOBAHHONW  WHPOPMALMOHHOW  CHCTEMBI,
npeJHa3sHavYeHHON Ul OKa3aHusi TOCY/apCTBEHHBIX M MYHMIUMIAIBHBIX YCIYT, B TOM YHCIIE C
MOMEHTA PErHCTpalMu 3asBIeHMS B COOTBETCTBHHM C IYHKTOM 2.13 aJMHHHCTPaTHBHOIO
periameHTa.

3.4.6. MakcuMaibHbIH CPOK BBINOJHEHHS aIMHUHHMCTPATHBHBIX NPOLEIYpP, YKa3aHHBIX B
nyHKTe 3.4 aJIMHHHCTPATHBHOTO pPeriaMeHTa, COCTaBISeT TpH pabouuX JIHA.

3.5. loaroroBka pe3yibTaTa MyHHIIMNAIBHON YCIYIH

3.5.1. OcHoBaHHeM Hauaja BBIMOJIHEHHS AJMUHUCTPATHBHON MpOLEIyphl SBJISETCH
NOCTYILIEHHE OT JIOKHOCTHOTO JIMIIA, OTBETCTBEHHOI'O 32 HANpaBlIeHHE MEXKBEIOMCTBEHHBIX
3alPOCOB, JOKYMEHTOB (CBEJICHHMH), HEOOXOIMMBIX JUIS TNPEAOCTaB/ICHHS MYHHIMNAIbLHOMH
YCIYTH.

JIOJIZKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBITIOJHEHHE Q/IMHHHCTPATHBHOM ITPOIIE/TY B,
SBJISETCA 3aBEAYIONIMI CEKTOpPOM 10 paboTe ¢ HacesJeHMEM aJMHHUCTpAllMM paiioHa (naiee -
JOJKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a  NOJATOTOBKY  pe3yibTara  IIpe/loCTaBlIeHUs
MYHHUHIATBHON YCIYTH).

3.5.2. JIOJBKHOCTHOE JIHII0, OTBETCTBEHHOE 3a MOJArOTOBKY pe3yjbTara MpeaoCTaBlIeHHS
MYHHIUIIANBHOH YCIyIH:

paccmaTpuBaeT  COPMHPOBAHHBIH  KOMIUIEKT —JIOKYMEHTOB, HEOOXOAMMBIX  JUIA
pe0CTaBIeHHS MYHHIUIIAJIBHON YCIIYTH,

IpH BBISBJICHHH OCHOBAaHMH JUlA OTKa3a B NPEJOCTaBICHHH MYHHUMIIAIbHOH YCIYIH,
YKa3aHHBIX B IyHKTe 2.8.2 aJIMHHHCTPaTHBHOIO PErIaMEeHTa, MOJArOTaBIMBACT NPOCKT PEIICHHS
00 oTKa3se B NpeJIoCTaBICHHH MYHHIIMIIAJIBHON YCIIyTH,

B c/Iyyae OTCYTCTBHsSI OCHOBAHHIi U1 OTKa3a B I1PE/IOCTABICHUH MYHHIIHITATBHOH YCITYTH,
NpeyCMOTPEHHBIX NMYHKTOM 2.8.2 aIMHHMCTPATHBHOIO PeriiaMeHTa, 10 MTOraM paccMOTPEHHUS
JIOKYMEHTOB, HEOOXOAMMBIX Ul MpPEeJOCTaBIEHUS MYHUUHMINAIBHON YCIyr#, MOArOTaBIHBAeT
MPOEKT pe3yIbTaTa MPeloCTaBIeHHs MYHHIMIIATBHOMH YCIyTH B COOTBETCTBHH C TOMTYHKTOM |
nyHkTa 2.3.1 aAMHHHCTPaTHBHOrO perjiaMeHTa;

HanpapiseT MOATOTOBJICHHBIH IPOEKT pe3yibTaTa MPelOCTaBICHHs: MyHHLHIAIBHOH
YCIAYTH Ha COIJIaCOBAHHE B YCTAHOBJIEHHOM IIOPSJIKE MOCPEACTBOM CHCTEMEI 3JIEKTPOHHOIO
JIOKYMeHTo0OOpoTA.

AJIMMHHCTpaTHBHBIE ~ TPOLEIYPHl,  yCTaHABIMBaeMble  HACTOALINM  IYHKTOM,
BBINOJIHAIOTCS B T€YEHHE OJHOT0 paboyvero JHs.

PesysibTaTaMi BHITIOJHEHUS aJIMHHHCTPATHBHBIX NMPOLEIYP ABAAIOTCA: NPOCKT PEIICHHS
06 OTKaze B NPEIOCTABICHHH MYHHLMIAILHON YCIIYTH, MPOEKT pelleHus 00 oTkase B IpHeMe
JOKYMEHTOB, HEOOXOIMMBIX JUIs IPEIOCTABICHNsS MYHUIMIIATLHOMN YCIIYTH, CIPABKa (BBITHCKA).

3.5.3. CorzacoBaHHe M TOJINHCAHWE [POEKTa pe3yjabTara I[peJ0oCTaBICHHA
MYHHIHIIANBHOH ycayrH (aanee —  IPOEKTHI JIOKYMEHTOB) ocymecTBiseTcs [aBoi
aJIMHHUCTpAIMU paioHa.

[ToAroTOBNIEHHBIE TPOEKTHl JOKYMEHTOB, HMMEIOLIHE 3aMeyaHHs, BO3BpallalOTCs Ha
0paboTKY NHILY, OTBETCTBEHHOMY 3a MOJATOTOBKY pe3yJbTaTa MyHHUMNAIbHOU YCIyTH. ITocne
yCTpaHeHHsi 3aMedYaHHH TMPOEKThl JOKYMEHTOB MOBTOPHO INEPENAOTCs JUli COriacoBaHHsA

H MOANHCAHHA.
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['naBa aaMMHHCTpalMH paiioHa NPH PacCMOTPEHHH MPOEKTOB JIOKYMEHTOB NpPOBEpsieT
co0I10/IeHHE aAMHHUCTPATHBHOIO PerjiaMeHTa J0JDKHOCTHBIMM JIMIIaM1 a/IMHHUCTpPALIMK paifoHa
B YaCTH CPOKOB BBINOJHEHHS AAMHHHCTPATUBHBIX MPOLEAYp, HMX IOCIAEAOBATEILHOCTH H
NOJIHOTBI, HAJIMYMS COIJIACOBAHUMN YTIOJTHOMOYEHHBIX J0/DKHOCTHBIX JIMIL aIMMHUCTPALIMK paioHa
B CHCTEME 2JIEKTPOHHOTO JOKYMEHTO000pOTa.

B cayuyae BbiiBIE€HMS HapylmIEHHH B 4acTH CPOKOB BBIIOJHEHHS aJIMHHHCTPATHBHBIX
Npoueayp, HX TMOCIeJ0BAaTEIbHOCTH M IIOJHOTBI PYKOBOJHMTENb aJIMHHHUCTpaUMH paioHa
HHHULHUPYET NPUBJIEYEHUE K OTBETCTBEHHOCTH JIMLL, JONYCTUBIIMX HapyUIEHHUs, B COOTBETCTBHH
¢ NyHKTOM 4.3 aIMUHUCTPATHBHOI'O perjiaMeHTa.

AJIMMHHUCTPATUBHBIE  TIPONEAYPHl,  YCTAHABIMBAEMBIE  HACTOSALIMM  IYHKTOM,
BBITIOJTHSAIOTCS B TeYeHHe OHOro pabouero aus.

PesynbrataMu BBINOJIHEHHS AAMHHUCTPATHBHBIX IIPOLIENYp SABJIAIOTCS: pelleHue od
OTKa3e B NpHEME JOKYMEHTOB HEOOXOIMMBIX Ul NMpeJOCTaBIeHHS MYHHIMIAILHON YCIIYIH,
peureHre 06 OTKase B IIPeA0CTaBICHUH MYHHIIMIIAIBHON YCIYTH, CIIpaBKa (BBIITHCKA).

3.5.4. McnosnHeHnue npoueayp, yKasaHHbIX B ITyHKTax 3.5.2, 3.5.3. aAMHHHCTPATHBHOIO
periaMeHTa, MpH HAJIMYMH TEXHHYECKOH BO3MOKHOCTH OCYIIECTB/ISETCS B aBTOMaTHYECKOM
peXHMe € MCHOJb30BaHHEM  AaBTOMATH3HPOBAHHOW  HHPOPMAIMOHHON  CHCTEMEI,
npeaHa3HaYeHHOM /Ul OKa3aHUsA roCy1apCTBEHHBIX H MYHHIIHIIAJIBHBIX YCIYT.

MakcuMaibHbIH CPOK BBINOJIHEHUS aJIMHHHCTPATUBHBIX MTPOLIEYP, YKa3aHHBIX B MYHKTE
3.5. aIMMHUCTPATHBHOI'O perjlaMeHTa, COCTaBJIseT ABa pabo4uuX JHs.

3.6. Beijiaua (HarpaBineHue) 3asBUTEIO pe3yJibTaTa MyHHLIHIAIBHOM yCIIyrH

3.6.1. OcHOoBaHHEM Hayaja BBHINOJIHEHHUS aJMMHUCTPATUBHON IpOLEIYPHI SBJISETCS
MoJIydyeHHe JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJIMHHHUCTPATHBHOH
MpOLEYphl, JOKYMEHTA, NOATBEPKAAIONIET0 NPEJOCTABIEHHE MYHULMIIAIbHON YCIIYIH.

JIOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3@ BBINIOJHEHHE aIMHHHCTPAaTUBHON MTPOLIEIYPHI,
ABJISIETCA 3aBEAYIOIMI CeKTOpoM 1o paboTe ¢ HaceleHHEM aJIMHHHUCTpallHH pailioHa (aaiee -
JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJ1avy (HalpaBlieHHE) JOKYMEHTOB).

3.6.2. JIomKHOCTHOE JIHIIO, OTBETCTBEHHOE 3a BblAayy (HallpaB/IeHHE) JIOKYMEHTOB:

obecrnieynBaeT PerucTpalMio W BHECEHHWE CBEJEHMH O pesyjibTaTe Ipel0CTaBIeHHUs
MYHHUIIMIIAJIBHOH yCJIyrH B MOJCHCTEMY BEJIEHHs JIOKYMEHTALlMH aBTOMAaTH3WPOBAHHOM
HHOOPMAIIMOHHOH  CHUCTEMBl, T[IpEJHA3HAYEHHOH JUIS  OKa3aHHs TIOCYJApCTBEHHBIX H
MYHHUIIHIATBHBIX YCIYT:

M3BEINaeT 3asdBMTENS (ero IpeJCTaBHUTENs) CrocoOOM, YKa3aHHBIM B 3asBICHHH, O
pe3yibTaTe NPe0CTaBIeHNs] MyHHIIMIIAIBHOR YCIYIH B O BO3MOYKHOCTH MOJYYCHHS pe3yibTaTta
1peI0CTaBIeHHS] MYHHIIUTIAMBbHOM YCIyrd B AJIMUHUCTpalMU paiiona uiu B MOILL

WcnosiHeHne npoueayp NpH HAIWYHH TEXHHYECKOH BO3MOKHOCTH OCYIIECTBIIAETCS B
aBTOMATHYECKOM PEXHME C HCIOJIb30BaHHEM aBTOMATH3HPOBAaHHOH HH)OPMALIMOHHOH CHCTEMBI,
NnpeaHa3HavYeHHOIl Ul OKa3aHHs rocy/IapCTBEHHBIX H MYHHITHITAIbHBIX YCIIYT.

AJIMHUHHCTPAaTHBHBIE ~ TIPOLEAYPbl,  YCTaHABJIMBACMbIC  HACTOSLIMM  ITYHKTOM,
BBINIOJIHAIOTCS B T€YEeHHE OJHOTO pabouero JHs €O JHS IOJIMHCAaHHs JIOKYMEHTA, sSBIISIOIIErocs
pe3yJbTaTOM T[PEIOCTABICHHS MYHMIHMNAILHON YCIYI'H, YINOJHOMOYEHHBIM JIOJDKHOCTHBIM
JUIIOM AJIMMHUCTpALMH paiioHa.

Pe3yabTaTaMH BBIMOJIHEHHS aJIMHHHCTPATHBHBIX IPOLEAYP SBJSIOTCH: pa3MelleHHe
cBeJIeHHH O pe3yibTaTe MNPeJOCTaBIeHHS MYHHMIUMNANBHOH yCiayrd B HHPOPMALMOHHBIX
cHCTeMax, M3BelleHHe 3asgBuTeNs (ero IMpeAcTaBuTeNls) O pe3ylbTare IpeI0CTaBICHUs
MYHHUIIMIAIBHON YCIYTH U criocodax ero nojy4eHus.

3.6.3. Tlopsaaok Beuia4yn (HampaBlIeHHs) pe3y/lbTaTa MPEJOCTABICHUS MyHHIUHINAIbHOH
YCIIYIH:

3.6.3.1. Tlpu oOpauieHuy 3asBUTENS 3a PE3y/IbTaTOM MyHHLMNAIBHON yciayrd B MOIL,
paGoTHiK M®I] BBLIaeT 3asBUTEIIO PE3yIbTaT MyHHLMNAIBHOH ycayrd B Gopme dK3eMiispa
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3/IEKTPOHHOIO JOKyMeHTa Ha OymaxHoMm Hocutene. [lo TpeboBaHHIO 3asiBHTE/ss BMECTE ¢
IK3EMILISPOM  JIEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM HOCHTENE €My IIpe/l0CTaBIseTcs
9K3EMILISAP IEKTPOHHOIO JOKYMEHTA ITyTEM €ro 3alliCH Ha CheMHbIH HOCHTEIb HHGOPMAIIHH WIH
HanpaBJeHMs YK3EMIISpa 3JeKTPOHHOIO JOKYMEHTA 10 3/IEKTPOHHOMN 110YTe B aJpec 3asiBUTEIS.
[1pwm 3anucu Ha CheMHBIf HOCHTEIb HHGOPMAIIMH H/IH HANPABIEHHH IK3EMIUISAPA 3IEKTPOHHOIO
JIOKYMEHTA, Ha OCHOBE KOTOPOI'0 COCTABJIEH IK3EMILISP 3JEKTPOHHOIO JOKYMEHTa Ha OyMakHOM
HOCHTEJIE, 110 /IEKTPOHHOMN MoYTe HJIEHTHYHOCTh TaKOro 3K3eMIUISpa JIEKTPOHHOTO JIOKYMEeHTa
9K3EeMIUISPY JIEKTPOHHOIO JOKyMEHTa Ha OyMaXKHOM HOCHTEIE 3aBEpSETCH YINOJTHOMOYEHHBIM
COTPYAHHKOM C HCIOJIb30BAHHEM YCHIIEHHON KBaTU(QHUIIMPOBAHHOMN 3JIEKTPOHHOM MONUCH.

AIMHHHCTPaTHBHBIE  MpPOLEIYPhl,  YCTaHaBJIMBAaEMble  HACTOALIMM  ITYHKTOM,
BBITOJIHAIOTCS B MOPSJIKE 04EPEIHOCTH, B JIeHb NPHOBITHS 3asBUTEIS B CPOKH, YCTAaHOBJICHHBIE
periameHToM padotsl MPLI.

Pe3yibraTamu BHINOJIHEHUS aIMHHHCTPATHBHBIX NpoLeayp sABidioTcs: ¢pukcauus daxra
BbIJauM pe3yjibTaTa mpeaocTaBieHuss MyHuuunanbHoi ycayrn B AMC MOIL], pesynsrar
Mpe0CTABICHHS MYHHIIUIIAIBHOH YCIIYTH, BbIIAHHbIN 3asBHTEIIO.

3.6.3.2. Ilpn oOpamieHHH 3asdBHUTEA 3@ Pe3yJbTaTOM MYHHIMIAJIBHOH YCIYIH Yepes
PecnyGIMKaHCKHH MOpTal 3asBUTENIO B JIMYHBIA KaOWHET aBTOMAaTHYECKH HarpaBJseTcs
3JEKTPOHHBIH 00pa3 JOKyMeHTa, SBISIONIErocs pPe3yJbTaToM IPeJI0CTaBIeHHs MyHHIMIIAIbHON
YCJIYI'H,  MOAMHCAHHBIH  YCHJIGHHOH  KBAIH(DHUMPOBAHHOH  3JEKTPOHHOH  NOAMHCBIO
YIOJIHOMOYEHHOT 0 JI0JKHOCTHOTO JIMIA aIMHHHCTPAIlHA panoHa.

AJIMHHHUCTpPaTHBHBIE  TPONEJYPBI,  YCTaHABJIMBAaEMble  HACTOALIMM  ITYHKTOM,
BBIITOJIHAIOTCS B J€Hb IOAINMCAHHS AOKYMEHTa, MOATBEp:KAIoNIero mpejocTaBieHue (0Tka3 B
MPeJOCTABICHHH) MYHHUMNAIBHON  yCIYrH, YNOJHOMOYEHHBIM JIOJDKHOCTHBIM  JIMLIOM
aIMMHHUCTPALMH paiioHa.

PesynbraraMu BbINOJHEHHS aJIMHHHCTPATHBHBIX MPOLEAYpP SBIAIOTCA: HanpaBlieHHE
(nmpemocTaBienne) ¢ Hcnoib3oBaHHeM PecnyOiMKaHCKOro noprana 3asBHTENIO JAOKYMEHTA,
OATBEPAKJAIONIETO  MPEJAOCTaBICHHE MYHHIMIAIBHOH  yclIyrd (B TOM 4YHCJI€  OTKa3
B [1PeIOCTABJICHHH MYHHIIMIIATLHON YCIIYTH).

3.6.3.3. Tlpu oOpamieHHd 3asBHUTENS 3a pPE3yJbTaTOM MYHHUMIAIBHOH YCIyrH
B a/JMHHHCTpAlLIMIO paifioHa, JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a Bbllady (HamnpaBjIeHHUE)
JIOKYMEHTOB, BBIJIaeT 3asBUTEIIO Pe3y/IbTaT MyHHIHNAIbHOK yeayru. ITo TpeGoBanuio 3asBUTE IS
BMECTE C 3K3eMIUISIPOM 3JIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHTEIE €MY MPEI0CTaBIAETCS
3K3eMILIAP 3IEKTPOHHOTO JOKYMEHTA ITyTEM €ro 3alluCH Ha CheMHBIH HOCHTE b HH(pOPMALIMHK HIIH
HAIpaBJICHUs SK3EMILISPA 3JIeKTPOHHOTO JIOKYMEHTA 110 3JIEKTPOHHOH [10YTE B a/Ipec 3asBUTEIIA.

AJIMMHUCTPATHBHBIE  NPOLEAYPbl,  YCTaHABIMBAEMbl€  HACTOAIIMM  IYHKTOM,
OCYILECTBJISIOTCS B TOPsJAKE OYEPEIHOCTH, B JIEHb NPUOBITHS 3asiBHTENIS B COOTBETCTBHH
¢ [paBuiiaMi BHYTpPEeHHErO TPYA0BOI0 pacropsi/ika aqMUHHCTPALHHN paiioHa.

Pe3ynbTaToOM BBINOJIHEHHS aIMHHHCTPATHBHBIX NpOLeAyp ABIsSIOTCH: (ukcauus ¢axra
BbIJIau¥  pe3y]bTara MPeJOCTABJICHHS MYHHLMIAILHOH YCIYTH B aBTOMATH3HPOBAHHOM
HHQOPMAIMOHHON ~ CHCTeMe,  INpeJHAa3HA4YeHHOH  JUls  OKa3aHWs  roCyJapCTBEHHbIX
¥ MYHHIMIQJIbHBIX YCIIYT.

3.7. UcnpaBiieHue TEXHUYECKHX OIIMOOK

3.7.1. B cnyuae oOHapykKeHHS TeXHMYECKOH OmMHOKH B JOKyMEHTE, SBIISIOLIEMCS
pe3yIbTaTOM MYHHIMIAIBHON YCIIYTH, 3adBUTEb HANpaB/IseT B a/IMUHHCTPALINIO paiioHa:
3asB/IeHHEe 00 MCIpaBJeHHH TeXHHYecKoM omubku (npuioxenue Ne 6 K HacTosuIEeMY

aJIMMHHCTPATHBHOMY PerJIaMeHTy);
JIOKYMEHT, BbUIAHHBIN 3afBHUTENIO KaK pe3yIbTaT MYHHUMNAIbHOH YCIYrH, B KOTOPOM

COJIEPKHUTCA TEXHHYCCKas omuoOKa;
JIOKYMEHTBI, HMCIOIIHEC IOPHIHYECKYIO  CHITY, CBHACTE/IBCTBYIOIIHE O HaJlH4YHH

TeXHHUUYECKOI OIIHOKH.
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3asBrenue 00 HCnpaBIeHHU TEXHHYECKOH OMIMOKH B CBE/ICHUSIX, YKa3aHHBIX B JIOKYMEHTE,
SBJISIOIIEMCS PE3YJIbTaTOM MYHHIMIIATLHON YCIYTH, MojaeTcs 3asButeneM (yrnoJTHOMOYEHHBIM
IpeJCTaBUTE/IEM) MOYTOBBIM OTIPABIEHHEM (B TOM YHCIE C HMCIHOJIb30BAHHEM 3JIEKTPOHHOM
nouThel), 1160 uepes Pecniybiukanckuit mopran uam MOI1.

3.7.2. JIomKHOCTHOE JIHI0, OTBETCTBEHHOE 3a IIPHEM JIOKYMEHTOB, OCYIIECTBIISET IPHEM
3adB/1eHus 00 UCNpaBIeHWH TEXHUYECKOH OMMOKH, PErHCTPHPYET 3asABlICHHE C IPHIIOKEHHBIMH
JIOKYMEHTaMH H TI€PeIaeT X J0/KHOCTHOMY JTHILY, OTBETCTBEHHOMY 3a 00paboTKy J0KYMEHTOB.

AJIMMHHCTpPAaTHBHBIE  TPOLEJAYPHl,  YCTaHABIMBAEMble  HACTOSIIAM  IYHKTOM,
BBITIOJIHAIOTCS B TEYEHHE OJHOTO pabovero AHs ¢ AaThl perHCTPAlMH 3asBICHHS.

PesynprataMu BBINOJHEHHS aJMMHUCTPATHBHBIX TNPOLEAYP SBIAIOTCS: NPHHATOE
M 3aperMCTPUPOBAHHOE 3asBJEHHE, HAIPABIEHHOE HAa PacCMOTPEHHE JOKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a 00paboTKy JOKYMEHTOB.

3.7.3. JIOJKHOCTHOE JTMIO, OTBETCTBEHHOE 3a 00pabOTKYy JOKYMEHTOB, paccMaTpHBaeT
JOKYMEHTBl M B LE/IAX BHECEHHs HCIPABJICHHH B JIOKYMEHT, SBJISIOIIMHCS pe3yJIbTaTOM
NpeJOCTaB/IeHHs] MYHHIHMNAIBHON YCIYTM, OCYIIECTBIISIET MpPOLEAYPbl, IPEAYCMOTPEHHEBIE
MYHKTOM 3.5 aJIMHHHCTPAaTHBHOIO pErjlaMeHTa, ¥ BbIAeT MCIPABJIEHHBIH JOKYMEHT 3asgBHTENIO
(YNOTHOMOYEHHOMY INPEJICTABHUTENIO) JIMYHO I0A POCHHCh C H3BATHEM Y 3asBHTENS
(YIOTHOMOYEHHOIO  NPEJCTAaBHTENs) OpHTHHANa JIOKYMEHTa, B KOTOPOM  COJEPKHTCS
TEeXHHYeCKas omubKa, WM HamnpapiaseT B ajpec 3asBUTENs MOYTOBBIM OTIPABIIEHHEM
(mOCpeaCTBOM 3JIEKTPOHHON IOYTHI) MHCBMO O BO3MOKHOCTH IIOJY4EHHS JIOKYMEHTa NpH
MPEIOCTaBICHNH B aMHHHCTPALMIO paiiOHa OpHUIrHHalNa IOKYMEHTa, B KOTOPOM COAEPHKHTICH
TEXHUYecKas ommnodKa.

AJMMHMCTPATHBHBIE  TNPOLEAYPBl,  YCTAQHABIMBAaEMble  HACTOSANIMM  IIYHKTOM,
BBINIOJIHAIOTCS B TeYEHHE JIBYX pabouux jHE#H rocijie oOHapyKeHHs TEXHUYECKON OIMMOKH HIH
MOJIY4EHHS OT J1I000r0 3aHHTEPECOBAHHOTO JIMLIA 3asiBJICHUs O JONYIICHHOH omubKe.

PesyibraTaMn  BBINOJIHEHHS. AIMMHHUCTPATHBHBIX IMPOLEAYP SBISIOTCS: BbIIAHHBI

(HarpaBleHHBIH ) 3a4BUTEITIO JOKYMEHT.
4. ITopsiiok U OpMBI KOHTPOJIA 3a NPEOCTABICHHEM MYHUIIMIIAILHON YCIyTH

4.1. Ilopsi10K OCYIIECTBIICHHS TEKYIIEro KOHTPOJIs 3a cOOIIOIEHHEM H HCIIOTHEHHEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMLAMH TI0JIOKEHUH aIMHHUCTPAaTHBHOIO periiaMeHTa u
MHBIX HOPMATHBHBIX IIPABOBBIX AKTOB, YCTAHABIIMBAIOIIUX TPEOOBAHMUS K IPEIOCTABICHHIO

MYHULHNATLHON YCJIYTH, @ TAKkKe NPHHIATHEM MMH pEIICHUH

KoHTpoIIb 3a MOJTHOTOH W Ka4ecTBOM MPEeI0CTaBIeHHs MyHUIUIIAIBHON YCIIYTH BKJIIOYAeT
B ceDs BbIABJIEHHE M YCTpaHeHHe HapyIIEHWHl INpaB 3asgBUTENCH, NPOBEJECHHE IPOBEPOK
coOII0IeHNs TIPOLEAYP MPEJOCTaBICHHS MYHHUIMNAIBHON YCIIYTH, NMOArOTOBKY pEIIEHHi Ha
neicTBua (Oe3aelicTBHE) JOKHOCTHBIX JIMIL OPraHa MECTHOTO CaMOYIIPaBIIEHHS!.

@dopMaMH KOHTPOJs 3a COOJIOJICHHEM HCIOTHEHUS aJMHHMCTPATUBHBIX MPOLEIYD

ABJIAIOTCS
1 ) [NpOBEPKaA H coriraCcopaHHe IPOEKTOB JAOKYMEHTOB no NpeaoCTaBJICHHIO

MYHHIIMTIIATBHOM YCIYTH;

2) NpOBOJAUMBIE B YCTAHOBJIEHHOM IOPSJIKE MPOBEPKH BEJACHHUA J€JIONPOH3BO/ICTBA;

3) mpoBeJieHHE B YCTAHOBJIGHHOM TMOPSJKE KOHTPOJIBHBIX MPOBEPOK COOIIONEHHS
NPOLIEAYP NpeaoCTaBIeHUs MyHHIIUIIAILHOH YCITYTH.

B 1e1s1X TeKyIero KOHTPOJIsi HCTIOJIB3YIOTCS CBEJICHHUS, MMEIOIIHECS B 2JIEKTPOHHO# Oase
JIAHHBIX, cIyskeOHas KOPPeCNOHICHIINA, YCTHas U MHChbMEHHAs HH(OpMaLHs J0/DKHOCTHBIX JIHIL,
OCYUIECTBIISIONIMX  BBIIOJIHEHHE  AIMHHHCTPAaTHBHBIX  [pOLEAYp,  JKypHalbl  ydera
COOTBETCTBYIOUIUX JOKYMEHTOB H JIPYTHE CBEIICHHUS.

Jlnsi OCYILIECTBIGHHSI KOHTPOJI 3a COBEpHIEHHEM JICHCTBHH MpH Npe/loCTaBlICHHH
MYHHULHNATbHOR  YCIYTH M TNPHHATHH  PEHICHHH  PYKOBOJIMTENIO OpraHa MECTHOro
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caMOyIIpaBJICHHS IIPEJACTABIAIOTCS CIIPaBKU O pe3y/bTarax IpeJoCTaBICHHs MYHHUHIAIBHOM
YCIIYTH.

O cnyyasx W nNpUYMHAX HapyUIEHHs CPOKOB, IOCJIEIOBATEIBHOCTH M COJEpIKaHMS
aIMMHHCTPATHBHBIX IPOLEIYP AO/KHOCTHBIE JIMIA HEMEUIEHHO HHYOPMHPYIOT PYKOBOIHTEIS
Oprasa, IpeJoCTaB/IA0IIero MyHHIMIAIBHYIO YCIIYTY, a TaKiKe peAlPHHIMAIOT CPOYHbIE MEPBI
O YCTPaHEHHIO HapyIleHUH.

Tekymuit KOHTpO/IE 3a COOIIIOJICHHEM NOC/IeI0BATEILHOCTH JIeHCTBHH, OnpeaereHHbIX
QJIMMHHCTPATHBHBIMH ~ MPOLEAYPAaMH 10  MPEAOCTaBICHHIO  MYHHIIMIIAJIBHOH  YCIYIH,
OCYIIECTBJIACTCS  3aMECTHTE/IEM  PYKOBOJIMTENS  OpraHa MECTHOTO  CaMOyIpaBJICHHs,
OTBETCTBEHHBIM 3a OpraHu3auuio padoTel 110 MPEJOCTABICHHIO MYHHIHMIAJIBLHON YCIYrH,
HAYaJIbHUKOM OT/ejla, OCYIIECTBIISIOIIEr0 OpraHu3alHio paboTel 10  Ipel0CTaBICHUIO
MYHHUIIHMITAIBHON YCIIYTH.

[lepeyeHb NOKHOCTHBIX JIMLL, OCYLIECTBIAIOMMUX TEKYIHH KOHTPOIIb, YCTaHABIMBAEeTCA
NOJOKEHHAMH O CTPYKTYPHBIX IIOJpa3slesIeHHsX OpraHa MECTHONO CaMOYIpaBJICHHSA
H JI0JZKHOCTHBIMH PEerjlaMEHTaMH.

4.2, Ilops /10K H NEPHOIMYHOCTb OCYIIECTBICHHS IJIAHOBLIX H BHEIUJIAHOBBIX MPOBEPOK MOTHOTHI
M KayecTBa Mpe/I0CTaBJICHHs MYHUILIMITAIBHON YCIIYTH, B TOM YHCJIE TIOPSI0K U (YOPMBI
KOHTPOJIsi 3@ MOJHOTOM U Ka4eCTBOM MPEI0CTABICHHS MYHUIIUNIATBHOR YCITyTH

4.2.1. KoHTpOJb 3a MOJHOTOM H KAyeCTBOM IIPEJOCTABICHHS MYHHIIMIAIBHON YCIYTH
ocyluecTBisieTcs B popmax:

1) npoBeieHUs! TPOBEPOK;

2) paccMoTpeHus kanob 3asBuTeel Ha neicTBus (Oe31efcTBHE) aIMUHUCTPALIHH paioHa,
a TaKKe JO0/DKHOCTHBIX JIHIl, MYHHIIMNIAIBHBIX CITyXKalllHX.

4.2.2. B nensix oCymecTBIEHHS KOHTPOJIS 3a NMOJHOTOW M KayeCTBOM IIpel0CTaBIICHHUS
MYHHUIIMNIATBHON YCAYrd HPOBOJAATCA IUJIAHOBBIE M BHEIIaHOBBIE NpoBepku. [lopsaaok u
NIEPHOIUYHOCTE OCYILECTBJCHHS IUIAHOBHIX IPOBEPOK YCTAaHABIMBAETCH IIJIAHOM paboThl
aJIMMHHCTpalMK paiiona. [Ipu mpoBepke MOTryT paccMaTpHBaThCs BCE€ BOMPOCHI, CBSI3aHHBIE
C NPEJIOCTaB/IEHHEM MYHHIMIIAILHOH YCITYTH (KOMIUIEKCHBIE IIPOBEPKH ), HIIH OTAEIBHBIH BOIpOC,
CBA3AHHBIN ¢ NMPEAOCTaBJICHUEM MYHHUIMIIAIBLHON yCIyrd (TeMaTHuecKkue npoBepku). IIposepka
TAKKe MOJKET MPOBOJUTELCS 110 KOHKPETHOH sKkasmobe 3asBUTEIs.

4.2.3. BuenuiaHoBble NPOBEPKH MPOBOAATCA B CBA3M C IIPOBEPKOH YCTpaHEHHMs paHee
BbISBJICHHBIX HapyIIEHHI aJIMUHACTPAaTHBHOTO PETJIaMEHTa, a TaKKe B ClIydae MoJTy4YeHHs xKajlo0
3assBUTEJIeH Ha JieHcTBUs (Oe3efcTBHE) aIMUHUCTPALIMKM pailoHa, a TAKKe JO/DKHOCTHBIX JIHIL,
MYHHUILMTIATBHBIX CITYKalHX.

42.4. Pesynabrathl npoBepkH OQOPMISIOTCS B BHJE aKTa IPOBEPKH, B KOTOPOM
VKa3bIBAlOTCS BBHISABJICHHBIE HEJOCTATKH M IPEUIOKEHMS 110 UX YCTPAHEHHIO.

4.3. OTBETCTBEHHOCTH JA0/DKHOCTHBIX JIMIL OpraHa, pe0CcTaBIIsIoIero MyHHIHIAIbHYIO
YCIIYTY, 3a peleHus U aeiicTBrs (6e3/elicTBHE), IPHHUMaEMble (OCYIIECTBIISEMbIE) HMH B X0JI€
Npe0CTaBICHHS MYHHIMIIAIBHOM yCIyTru

[To pe3ynbTaTam NPOBEJACHHBIX IIPOBEPOK B C/Iyyae BBIABJICHHMS HapylleHHH IpaB
jasiBUTEJEH BHHOBHBIE JIMIA [PHBJIEKAIOTCS K  OTBETCTBEHHOCTH B COOTBETCTBHH
¢ 3aKkoHoatenbecTBOM Poccuiickoil Penepany.

PykoBoauTesis MCHONHHTENIBHOTO KOMHTETa MYHHIHMNAIBHOrO 00pa3oBaHHMs TIopoj
Ha6epexnbie UeslHbI HeCeT OTBETCTBEHHOCTD 3@ HECBOEBPEMEHHOE PACCMOTPEHHE 3asBIICHAM.

[naBa aJMHHHCTpAllMy pailOHa HECEeT OTBETCTBEHHOCTb 32 HECBOCBPEMEHHOE H (MJIH)
HeHajUIe)Kallee BLINOJIHEHHE aJMHHHCTPAaTHBHBIX JEHCTBHil, yKazaHHBIX B pasjene 3

aJIMMHHCTPATHBHOIO PerjiaMeHTa.
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JIO/MKHOCTHBIE JIHI@ H HMHbIE MYHHUHNAJILHBIE CIYy’KalllHe 3a pelIeHHs H JEeHCTBHA
(GeszeiicTBUE), NMpUHUMaeMble (OCYIIECTBJISEMBIE) B XOJ€ TNPEAOCTABICHHS MYHHIIMNAIbHOM
YCJIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHO1aTEJIbCTBOM IOPSIKE.

4.4. [Tonoxenus, xapakTepusyiolne TpeboBaHus K NOPAAKY H GopMaM KOHTpPOJIs
3a Mpe0CTaBICHHEM MYHHIIMIIAILHON YCIIYTH, B TOM YHMCJIE CO CTOPOHBI IPaKaaH,
X 00BeIMHEHHH U OpraHu3alui

KonTposns 3a npenocTaBieHHEM MYHHIMIIAJIBHOH YCIYIH CO CTOPOHBI I'pay{laH, MX
00BbeAMHEHUH M OpraHH3aluil, OCYIIECTB/ISETCH IOCPEICTBOM OTKPEITOCTH I€ATEIbHOCTH OpraHa
MECTHOI'O CaMOYIIpaBIeHHsl PH MPEeJI0CTAaBICHUH MYHHIIUIIAIBHOH YCIIYTH, IIOJIy4€HHs TTOJIHOM,
aKTyaIbHOH M JOCTOBEpPHOH MH(OPMALIMH O NMOPAJKE IIPEIOCTABICHHS MYHULHUIIAIBHOM YCIYTH
M BO3MOMKHOCTH JOCYAeOHOro paccMoTpenust obpamenuii (;kano6) B npolecce npeaocTaBieHus
MYHUIHITAITBHOHN YCIIYTH.

5. JlocyneGublii (BHecy1e0HBIIH) NOPSAI0K 00KaloBaHUs pelleHnH 1 AeHcTBHIH (Oe3aeicTBHS)
oprasa, pe/J0CTaBISIONIEr0 MyHHLIHIIAIBHYIO YCIYTY, MHOTOQYHKIIHOHAIBHOTO LIEHTpa
NpeIOCTABJIEHNA TOCYIaPCTBEHHBIX M MYHHIMIIAIBHBIX YCIIYT, OPraHu3aliui, yKasaHHbIX
ByactH 1.1 craren 16 @enepanbHoro 3akona Ne210-d3, a Takke HX JODKHOCTHBIX JIHIL,

MYHHLHNATBHBIX CITykKaux, pabOTHUKOB

5.1. 3asgBHTeIM HMEIOT NpaBo Ha o0XKajoBaHHE B JOCYAEOHOM NOPSJIKE PELICHHN H
neiicTuii (O6e3elicTBHsA) oprana, Npe10CTaBIAIONIero MyHHIMNAIBHYIO YCAYTY, J0DKHOCTHOIO
M@ OpraHa, MpeJOCTaBIAIONIEr0 MYHHIMIIAIBHYIO YCIYry, MYHHIHUNAIBHOTO CIIYXKaulero,
PYKOBOJIMTEJIS Opraia, npeJ0CTaBsIoNIero MyHHIMNATBHYIO YCIyTy, MHOrO(QYHKIHOHAIBHOIO
1eHTpa, paboTHHKA MHOTO(YHKIIMOHATBHOTO LIEHTPA, OpraHu3allii, PeIyCMOTPEHHBIX YacThiO
1.1 cratsn 16 @enepansroro 3akona Ne 210-D3, a Takke UX pabOTHHKOB.

3asiBUTEB MOKET 0OpaTHTBCS € 7Ka000#, B TOM YUCIIE B CIIEYIONHX ClIyYasX:

1) HapylIeHHe CPOKa PErMCTPaIMHK 3a1poca O MpeIoCTaB/IeHHH MYHHIIMIIAIBHON YCIIyTH,
3anpoca, ykazanHoro B ctatbe 15.1 @enepanpHoro 3akona No 210-P3;

2) HapylleHHe CpOKa NPeJOCTaBICHHS MYHHIMIAIBbHOH yciyrd. B ykasaHHoM ciyyae
nocyaebHoe (BHecyneOHoe) obxajoBaHHe 3asBMUTENEM pelleHMi u JjeidicTeuil (Oe3neicTsus)
MHOTO(YHKIMOHAIBHOTO LEHTpa, paboTHHUKA MHOTO(QYHKIMOHAIBHOTO HEHTPA BO3MOXHO B
ciIydae, ec/ii Ha MHOTO(GYHKIMOHAIbHBIH 1IEHTP, PEIIeH!s U AeHCTBHA (Oe31eiicTBHE) KOTOPOro
obxaiyloTest, Bo3jokeHa (QYHKIMA 1O NPEJIOCTaBICHHIO COOTBETCTBYIOMIMX MYHHUMIAIBHBIX
YCIIYT B [IOJIHOM 00BbeMe B OPsLIKe, ONpeIeIeHHOM 4acTeio 1.3 ctaThi 16 ®enepalbHOro 3aKOHa
Ne 210-D3;

3) TpeGoBaHue Yy 3asBHTENs JOKYMEHTOB MiM HH(OpMmaimu audO OCYUIECTBIICHHS
NEeHCTBUI, NpeiCTaBlIeHHe WM OCYIIECTBJIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMH
npaBoBbIMH akTamMu Poccuiickoit desiepallii, HOPMATHBHBIMH NPaBOBBIMH aKTaMu Pecry6imkn
Tatapcran, MyHMUHMNAIbHBIMH IIPABOBBIMH aKTaMH JUIS TPEJOCTAaBICHUS MYHHLHIAIBHOH
YCIIYTH;

4) oTka3 B [OpuUeMe JIOKYMEHTOB, IIPEJOCTaBJIEHHE KOTOPBIX IMPeIyCMOTPEHO
HOPMATHBHBIMH TpaBOBBIMH akTamMu Poccuiickoit denepauun, HOPMATHBHBIMH IPAaBOBBIMH
akTamu PecnyGiukn TarapcrtaH, MyHHIMIAIBHBIMH NIPABOBBIMH aKTaMH Ul MPEJ0CTaBICHHS
MYHHUIHMIIAILHON YCIIYTH, Y 3asBUTEIIS:

5) oTKa3 B MpeJOCTaBICHHH MYHHIMNAIBHOH YCJIYrH, €CJIH OCHOBaHMS OTKa3a He
MpeycMOTpeHbl (elepalbHBIMUH 3aKOHAMH W IPHHSATBIMH B COOTBETCTBHH C HHMH HHBIMH
HOPMATHBHBIMH NpaBOBbIMHM  akTamu Poccuiickoit @ejepaunH, 3akoHaMH M HHBIMH
HOPMAaTHBHBIMH IPaBOBbIMH akTamu PecnyOimku TarapcraH, MyHHIHMIATbHBIMH NPAaBOBBIMH
akTami. B ykaszanHoM ciydae jlocynebHoe (BHecynebHoe) 06KaloBaHKe 3asBUTEIIEM PEILeHHH 1
neiicTBuil (6e3zeiicTBrs) MHOTOQYHKIHOHATBLHOTO LIEHTpa, paboTHHKA MHOTO(YHKIIMOHAIBHOTO
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IIEHTpa BO3MOKHO B Clydae, €cjli Ha MHOro()yHKUMOHAJIbHBIA LEHTp, PEICHUS M JCHCTBHUSA
(GesneiicTBHE)  KOTOpOro  OOKalIylOTCA, BOIOKEHA (YHKUMS 1O  IIPEIOCTABJICHHIO
COOTBETCTBYIOIIMX MYHHIMITIAILHBIX YCIYT B HOJTHOM 00bEME B OPSAKE, OMPe/IeNIEHHOM YacThbIO
1.3 cratbu 16 @enepanbroro 3akona Ne 210-D3;

6) 3aTpeCoBaHuE ¢ 3asBUTE]S NIPH NPEJIOCTABJIEHHH MYHHLMNAIBHON YCIIYT'H ILIAThl, HE
MpeJyCMOTPEHHOH  HOPMATHBHBIMH  NpaBOBbIMH  akTaMu  Poccmiickoii  Denepauuw,
HOpPMATUBHBIMH NpaBoBbIMH akTamu PecnyGinuku TarapcTaH, MyHHMLIMIAJIBHBIMH IPABOBBIMH
aKTaMH;

7) OTKa3 opraHa, NpeA0oCTaB/IAIOLIEr0 MYHHLUMIAILHYIO YCJIYTY, JODKHOCTHOIO JIHIA
Opraia, [MpeA0CTaBIAIONEr0 MYHHIMNAIBHYIO YCIYTY, MHOTOQYHKIHOHAJIBHOIO LEHTpa,
paboTHHKa MHOTOQYHKIIMOHATLHOrO LEHTpa, OpraHu3alud, NpealyCMOTPEHHBIX 4acTbio 1.l
cratbu 16 DenepanbHoro 3akoHa Ne 210-@D3, win ux paboTHUKOB B HCIPABJICHHH J0MYIIEHHBIX
UMM OIEeYaToK ¥ OmMOOK B BBIIAHHBIX B pe3yJbTaTe MPEJ0CTaBIeHUs MYHULIMNIAIBHON YCITyTH
JIOKyMeHTax Jub0 HapyllleHHe YCTAHOBJIEHHOTO CPOKa TAKMX HCIpaB/ieHHi. B ykazanHOM cnydae
nocynebHoe (BHecyaeOHOe) oOXkaoBaHHME 3asBUTENEM pelleHHi M jedicTBuil (Oe3zneiicTBus)
MHOTO(YHKIIHOHATBHOIO IeHTpa, paboTHUKa MHOTOQYHKIHOHATLHOTO LEHTpa BO3MOKHO B
cllyvae, ecjii Ha MHOTOQYHKIIMOHAJILHBIH LEHTp, pelieHus u JaeHcTBus (0e3aeiicTBHe) KOTOPOro
oOsKayloTes, BO3j10KeHa (YHKIHMS MO NPEJOCTAaBICHHIO COOTBETCTBYIOUMIMX MYHMIHIIATbHBIX
yCJIyT B IOJHOM 00BEME B MOPSJIKE, ONpeIeIeHHOM 4acThio 1.3 ctathu 16 @erepaibHOro 3aKoHa
Ne 210-D3;

8) HapylIeHHe CpOKa MIIH 1OPSA/IKa BbLIaYH JOKYMEHTOB 110 pe3y/ibTaTaM [peJ0oCTaBIeHHs
MYHHUIHIIAJIBHON YCIYTH;

9) NpHOCTAHOBIIEHHE [PEJOCTABIEHUS MYHHULMIIAILHON YCIYrH, €clH OCHOBaHHs
MPHOCTAHOBIIEHUS HE MPEAYCMOTPEHBI (pe/iepabHBIMU 3aKOHAMH ¥ IIPUHATBIMH B COOTBETCTBHH
C HUMHM MHBIMH HOPMAaTHBHBIMH NpPaBOBBIMH akTamu Poccuiickoili Penepauuu, 3akoHaMHu H
HHBIMH HOPMaTHBHBIMH TIpaBoBbIMH akTtamMu PecnyOiauku Tartapcran, MyHHIHMNAIBHBIMH
NpaBOBBIMHU akTaMH. B ykazanHoM ciiydae pocynebHoe (BHecyae0Hoe) 00xkKanoBaHUE 3asiBUTENIEM
pemwieHuii M jedcrBuit  (Oe3zeficTBHS)  MHOrOQyHKIHOHAJBHOIO LEHTpa, paboTHHKa
MHOTOYHKIIHOHATIBHOTO IIEHTPa BO3MOXKHO B CIIydae, €ClIi Ha MHOTO(QYHKIIHOHAIBHBIH IIEHTP,
peieHus W jeictBus (Oe3zelicTBHE) KOTOpoOro o0xkamyroTcs, BO3jlOkKeHa (QYHKIMS 1O
NpPeI0CTaBICHHIO COOTBETCTBYIOIIMX MYHHIIMNAIbHBIX YCIYI B IOJIHOM OOBeMe B MOpSIKe,
onpeaeaeHHOM 4acTeio 1.3 craten 16 ®enepanbuoro 3akona Ne 210-03.

10) TpeboBanue y 3asgBUTENS MPH NIPEJIOCTABIEHUA MYHHIMOAIBHOH YCIYTH JOKYMEHTOB
HJIH HHOpMAaIUH, OTCYTCTBHE M (MJIM) HENOCTOBEPHOCTH KOTOPHIX HE YKa3bIBAJIIUCh IPH
MEepBOHAYAILHOM OTKa3e B IpHEME JAOKYMEHTOB, HEOOXOJMMBIX Ul INpeloCTaBlICHHS
MYHHIIMIATBHOM YCIyrd, TH00 B NpPeJ0CTaBI€HHH MYHHIMIIAILHOW YCIYTH, 3a HCKIIOYEHHEM
CJIy4aeB, MPeAyCMOTPEHHbIX MYHKTOM 4 gacTu 1 crathu 7 @enepanpHoro 3akona Ne 210-@3. B
yKa3zaHHOM cliydae aocyneOHoe (BHecyaeOHoe) obkanoBaHUe 3asBHTEIEM pellleHnH U neHcTBui
(6e3neiicTBUs) MHOrO(GYHKIIMOHATBHOIO LEHTpa, paboTHUKA MHOrO(QYHKIIMOHAIBHOIO LEHTpa
BO3MOJKHO B CJIydae, €ClIH Ha MHOrMoQyHKIHOHAJIbHBIH LEHTP, pEIICHHS M JCHCTBHUA
(Ge3neiicTBHE)  KOTOpOro  o0anyloTcs, BO3/l0XKeHa (QYHKIHS 10  [PEJOCTaBJICHHIO
COOTBETCTBYIOIIAX MYHHIIUITATBHBIX YCIYT B IOJHOM 00BEME B NOPSJIKE, ONPEIE/IEHHOM YacThiO
1.3 cratbu 16 ®eaepaibroro 3akona Ne 210-03.

5.2. XKanoba nojaercs B mHCbMEHHOH Gopme Ha GyMakHOM HOCHMTEINE, B 3JIEKTPOHHOM
dopme B opraH, NpeAOCTABISIONINH MYHHIUNATBHYIO YCIYTy, MHOTOQYHKIIHOHANBHBIH LEHTP
b0 B COOTBETCTBYIOIIMH OpraH rocyJapCTBEHHOM BJIAaCTH, SABJIAIOIIMICH y4YpeauTeleM
MHOrOQYHKIIMOHAIBHOTO LeHTpa (fanee - y4peauTeldb MHOroQYHKIHMOHAIBHOrO ILEHTpa), a
TaKKe B OpraHu3aliy, IpelycMOTpeHHbIe YacThio 1.1 ctathu 16 ®enepansHoro 3akona Ne 210-
®3. KanoOpl Ha pelieHus U AeHCTBHA (Oe3/1eHCTBHE) PYKOBOIKTEIA OpraHa, npeoCTaBisonero
MYHHMIIMNATBHYIO YCIYTY, MOJAI0TCS B BBIIECTOANIMH opra (IpH ero HaIM4YMH) Jub0 B ciyyae
ero  OTCYTCTBHS ~ pAcCMaTPHBAIOTCS  HENOCPEJCTBEHHO  PYKOBOJMTENIEM  OpraHa,
NpeI0CTaBAIONIero MyHHIHNAILHYIO yeuyry. Kano6bl Ha peienus u aeicTBus (Ge3aencTBHE)
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paboTHHKa MHOTO(YHKIITHOHAIBHOT O LEeHTpa NoJarTcs PYKOBOJHMTEIO 3TOro
MHOroQyHKLUHOHaIbHOrO ueHTpa. JKanoObl Ha pemeHus W JedcTBus  (GeszeiicTBHe)
MHOTO(QYHKUHOHAILHOTO LEHTPa MOJAAIOTCS YUPEJHTENI0 MHOrO(GYHKIIHOHAIBHOTO 1IEHTPa WM
JOJKHOCTHOMY  JIMIY, YINOJIHOMOYEHHOMY HOPMATHBHBIM IIPaBOBBIM aKTOM Pecny6imku
Tarapcran. Kano6wl na pemenus u neiictBus (GesnelicTBue) paGOTHHKOB OpraHM3alMii,
npejaycMoTpeHHbIX 4acteio 1.1 cratem 16 ®exnepanpHoro 3akona Ne 210-®3, mnomarorcs
PYKOBOIHTEISIM 3THX OpraHH3anmni.

Kanoba wna pemenns M jeiictBus (OesneiicTBHe) oOpraHa, IpeaOCTaBIIAIOLIErO
MYHHUMIATbHYIO YCIYTY, JO/UKHOCTHOIO JIMIA OpraHa, MpeioCcTaBlIsIoero MyHHUIMIAIbHYIO
YCIYTy, MYHHLHMIAJIBHOIO  CIYJKalllero, pYKOBOJAMTENS OpraHa, IpeJIOCTaBJIAIONIEr0
MYHHIMITAIBHYIO YCJIYTy, MOXKET OBITh HamnpaslieHa II0 1oyTe, Yepe3 MHOTO()YHKIHOHAIbLHEIH
LUEHTp, € HCIOJNb30BaHHEM HH(OPMAIIHOHHO-TEIEKOMMYHHKAIHOHHOH ceTtn  «HHTepHeT,
o(uUMATBEHOTO caliTa OpraHa, NpeoCTaBIAIONIEro MyHHIMNIANBHYIO yeuyry, Exunoro noprana
mbo Pecny6imkanckoro nopraina, HHGOPMALIMOHHON CHCTEMEI J0cyae6HOro o6kKanoBaHus, a
TakKe MOKeT ObITh NPUHATA NPH JIMYHOM NpHeMe 3asButess. )Kanoba Ha pelleHus U JAeicTBUs
(GesneiicTBre) MHOrOQYHKIMOHAIBHOIO LEHTpa, pabOTHHKA MHOrO(YHKIMOHATLHOIO ILIEHTpa
MOkeT  OBITh  HampaBjaeHa 1O  [0YTe, €  HCHOIb30BaHHEM  HHGOpPMAIIHOHHO-
TEJIEKOMMYHHUKAIIMOHHON cetd «MHTEepHeT», oduuuanbHOro caiita MHOro(QyHKIHOHAILHOIO
nenTpa, Eaunoro noprama imbo Pecnybimmkanckoro nopraia, MHHGOPMAMOHHONW CHCTEMBI
J0CY/1e0HOr0 00XKANOBAHUS, a TAKKE MOXKET OBITh NMPHUHATA NMPH JIMYHOM NpPHEME 3asiBUTEIIS.
XKanoOa Ha pemieHust u jeicTBus (Oe3nelicTBHe) OpraHu3alumii, NpeayCMOTPEHHBIX YacThio 1.1
cratbu 16 @enepansHoro 3akona Ne 210-@3, a Takxke ux paboTHHKOB MOXKeT OBITh HallpaBjieHa
MO No4YTe, C MCNOIL30BAHHEM HH(POPMAIMOHHO-TEJIEKOMMYHHKALHOHHOM cetH «MHTepHeT»,
opHuManbHBIX caiiToB 3THX opranu3auui, Exunoro noprana mi6o Pecniybiaukanckoro noprana,
a TaK/Ke MOKeT ObITh NIPUHATA NPH JIUIHOM TIPHEME 3asBHTENIS.

5.3. JKanoba nomkHa cojepxarh:

1) HanMeHOBaHKE OpraHa, Npel0CTaBIAINIEr0 MyHHIMNAIBHYIO YCIYTY, J0/DKHOCTHOIO
JIM11a OpraHa, 1npeI0CTaBIsIoEero MyHHIUITAIBHYIO YCIYTY, IM60 MYHHIMIAIBHOTO CIIYKaIIIero,
MHOTO(DYHKIIHOHATLHOTO 1IEHTPa, €ro PyKOBOAHTENS M (MiaH) paboOTHHKA, OpraHu3alMii,
MpeaycMOTpeHHBIX YacThio 1.1 ctateu 16 PenepanbHoro 3akona Noe 210-®3, ux pykoBoauTelei
¥ (n11) pabOTHHKOB, pelIeHHUs 1 ielcTBHS (Oe31eficTBHE) KOTOPIX 00KATYIOTCS:;

2) haMunHio, UMsl, OTYECTBO (I1OC/IEIHEE - IIPH HAIMYHH), CBEJICHHS O MECTE KHUTEJILCTBA
3asBUTEINS - GU3NUECKOro Jinia 1100 HAaMMEHOBAHKE, CBEJICHHS O MECTE HAXOXK ICHHS 3asiBUTEIIs
- IOPH/IMYECKOTO JIMIla, a TaKkKe HOMep (Homepa) KOHTakTHoro TtesiedoHa, ampec (agpeca)
3JEKTPOHHOH MOYTHI (MPH HAIMYMH) U MIOYTOBEIA ajpec, M0 KOTOPBIM J0JDKEH OBITh HarpasiieH
OTBET 3aABHTECIIIO,

3) cBeaeHus 00 oOKalyeMbIX pelleHUsX M JeHcTBHAX (OesnelicTBHH) oOpraHa,
NPEOCTABIAIONIEr0 MYHHIMIIAIBHYIO YCIYTY, J0/DKHOCTHOTO JIMLA OpraHa, IpeaoCTaBIsonero
MYHHIMIAIBHYIO YCIYTY, THO0 MYHHIMNIATBHOTO CIYKaIIero, MHOrohyHKIHOHAIBHOTO LIEHTpa,
paboTHUKa MHOTMOQYHKUMOHAILHOIO LEHTpa, OpraHu3aluii, IMPeaYCMOTPEHHBIX YacThIO
1.1 crarbn 16 @enepanbuoro 3akoHa Ne 210-D3, ux pabOTHHKOB,

4) noBOABI, HA OCHOBAaHHMM KOTOPBIX 3asBHMTE/b HE COIJIACEH C PEIIEHHEM H JCHCTBHEM
(OezneiicTBHEM) oOpraHa, NpejOCTaBIfIONIEr0 MYHHUHMNAIBHYIO YCIYry, JOJKHOCTHOTO IHIa
opraHa, NpeJoCTaBIAIONICIO MYHHIIHITIAIBHYHO YCIYTY, nubo MYHHIUHNAIBHOIO CHYKalUlero,
MHOTrO(pYHKIMOHAIBHOIO LEHTpa, pabOTHHKAa MHOrO(YHKIHOHAILHOIO IEHTpa, OpraHu3aiuii,
NpeaycMOTpeHHBIX yacTeio 1.1 craten 16 ®enepansHoro 3akoHa Ne 210-@3, ux paGOTHHKOB.
3asiBHTENIeM MOTYT ObITh Mpe/ICTaBIeHbl JOKYMEHTHI (IPH HAJIMYMK), MOATBEPKAAIONINE JOBO/IbI
3agBUTENA, THOO UX KOIIHH.

5.4. TlocTynuBias »xanoda MOUIEKUT PErHCTPAllMK B CPOK HE Mo3/Hee paboyero IHs,
CJIEIYIONIETO 3a JIHEM ITOCTYIICHHS.

5.5. Jamoba, nocrynuBmas B oOpras, [pPeAOCTaBJIAIOMNWH MYHHUHNAIbHYIO YCIYTY,
MHOTO(QYHKIIHOHAIbHBIA LEHTP, YYPEIUTETHO MHOTO(YHKIIHOHAIBHOTO LIEHTPA, B OpraHu3allii,
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[IpeyCMOTpeHHbIe YyacThio 1.1 ctaTei 16 QezepanbHoro 3akona Ne 210-03. 6o BBIIIECTOSAIN I
OpraH (1pH €ro HaJIM4YMH), NOIEIKHT PACCMOTPEHHIO B TeYCHHE NATHAALATH paGouMX AHel co
AHSN €€ pErHCTpalMH, a B ciayyae OGKaIOBAHUS OTKasza opraHa, npeaoCTaBIsIONIero
MYHHIIMIIATIBHYIO YCIYTY, MHOrOQYHKUHOHATBHOIO UCHTpa, OpraHu3aumii, npeaycMoTpeHHbIx
4acteio 1.1 cratbu 16 ®enepansHoro 3akona No 21 0-®3, B npreme nokymenTon Y 3adaBUTENA MO0
B HCIpaBIICHUH JIONYIUEHHBIX ONEYaTOK M OMMGOK WM B Cilydae OOXalOBaHHS HapyeHUs
YCTAHOBICHHOIO CpOKa TaKMX HCHpPAaBleHMH - B Teuenue IATH pabovux JHel co auHs ee

perucrpanuy.
5.6. Ilo pesynbTatam PaccMOTpeHus kanoGbl NpHHUMAeTCs OHO M3 CIIEJTYIOIIHX
pelleHHI

1) xanoba ynosneTBopsercs, B ToM wmcie B (opme oTmeHsl mpHHSTOrO pelenus,
HCTIPABJICHHSA JIONYLIEHHBIX OIEYaToOK M OMHGOK B BbUIAHHBIX B pe3yjibTare IMpeioCTaBlIeHHs
MYHHIHMIAILHOR YCIyIH JOKyMeHTax, BO3BpaTa 3asBUTENO NEHEKHBIX CPEJACTB, BIHMAHHE
KOTOPBIX HE MpeJyCMOTPEHO HOPMAaTHBHBIMH NIpaBOBLIMH aKTaMH Poccuifckoi Denepanun,
HOPMAaTHBHBIMM NPaBOBEIMH akTamu Pecry6muku Tarapcran, Mynummunansnevu NPaBOBLIMH
aKTaMH;

2) B YJIOBIICTBOPEHHH KaT00bI OTKa3bIBaeTCH.

He nosunee aus, cnenyromero 3a nmem NIPHHATHSA pENICHHUs], YKAa3aHHOTO B HACTOSIIEM
IYHKTE, 3asiBHTENIO B MHCHMEHHOH (opMe M 10 kKenaHHio SAABHTCIIA B 3JIEKTPOHHOM (hopme
HAIPaBIIACTCs MOTHBHPOBAHHLII OTBET O pe3y braTax PaccMOTPEHHS Kano0bl.

5.7. B cniyyae npusnanus xano6sl MOJUIEKAIlEH yIOBNETBOPEHHUIO B OTBETE 3asBHTENNO O

OPTaHOM, NPE/I0CTAB/ISIOIMM MyHHIUNATEHYIO YCIYTy, MHOTOQYHKIIHOHATIBHBIM LEHTPOM JTH6O
OpraHu3auued, mpeaycMoTpeHHON vacTeio 1.1 cTaThm 16 ®enepanbroro 3akona Ne 210-®3,
B HCIAX  HE3AME/UIMTENBHOTO  YCTPAHEHHS  BBISBICHHEIX HapymeHuii npu  okazanuu
MYHHLHMNATBHOR YCIIYTH, a TaKke NPUHOCSTCS H3BHHEHHs 3a Jl0CcTaBleHHbIE Hey00cTBa
M YKa3bIBACTCs HHpOPMALKS O JalbHEHIIHX NCHCTBHSAX, KOTOpBIE HEOGXOMHMO COBEpIIATH
SAABHTCIIIO B LEJISIX MOJYyYEHUS MyHHIIHITATBHON YCIIYTH.

5.8. B cyuae npusnanus xano6s: ne MOMIEKALIEH yIOBICTBOPEHHIO B OTBETE 3aBHTENO
O pe3yJbTaTaX pacCMOTpPEHHs Kanobbl 1ar0TCs aPryMEHTHPOBAHHbIC PA3hACHEHHS O PHYMHAX
NPHHSTOrO pelieHns, a TaKxke HHPOPMALHS O NOpsiIke 00KaTOBaHUsS IPHHATOrO pelIeHHs,

5.9. B ciayuae ycranosnenus s XOI€ HIM IO pe3yibTaTam PacCMOTpEeHHS Kan00bI
[IPU3HAKOB COCTaBa aJIMHHHCTPATHBHOTO TIPABOHAPYIIECHHS WIH NPECTYIUIEHHS IO0KHOCTHOE
JIMLO, pabOTHHK, HajeJCHHBIE MOJHOMOYHMSMHU Tio PAaCCMOTPEHHIO Kaob, He3aMme UIHTeIBHO
HANPABJISIOT HMEIOIIHECS MaTEPHAIbI B OPraHbI NPOKYpaTypel.

3amectrens Pykooautens Annapara,
HAYATLHUK YIIPABJICHHS JIeI0NPOM3BOICTBOM

Henonuurensnoro komurera - H.W. I'anuera
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[Ipunoxenune Ne |

K aJIMHHHCTPATHBHOMY pErjlaMeHTy
NpeJ0CTaBICHUs MYHHUIHITAIBLHON
YCIIYTH 110 BblIa4€ CIIPABKH

(BBITTHCKH)
®opma
(baank opraua, npes0CcTaBIAIONEro MyHHIHIIAIBHYIO YCIYTY)
CIIPABKA (BBITTUCKA)
Hana (®.1.0.) , 4T0 OH (oHa)

JACHCTBHTEIBHO 3apPErHCTPUPOBaH(HA) 110 ajapecy:

CO CIIEAYIOIIHM COCTaBOM CEMBH:

[ 1aBa anMUHHCTpaLIMK paifoHa

CaesieHns 00 31€KTPOHHOM MOAIHCH

HonxnoctHoe nuno (PUO)

(NOANUCH YNOIHOMOYEHHOI 0
AOJIKHOCTHOTO JIHILA OpraHa)
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[punoxenne Ne 2

K aJIMHHUCTPAaTHBHOMY PEIJIAMEHTY
NPeAOCTaBIEHHs MYyHULIMIIAIbHON
YCJIYTH 110 BblJ1aue CIIpaBKH
(BBIMHUCKH)

$opma

(bnank oprana, npe0CcTaBIsgIOIIEro MyHHIMIIATBHYIO YCIYTY)

Komy:

KoHTakTHEIE IaHHbIE:

IIpeacraBurens:

KonTtakTHbie 1aHHEIE NMpeACTaBHTECIIA:

PEILIEHUE
006 oTKa3e B NpeOCTaBIEHHH MYHULIMIIAILHOH YCIIYTH

110 BblJa4e CIIPaBKH (BBITHCKH)
oT No

PaccmotpeB Bae 3asiBnenue ot Ne U IIpHJIaraeMble
K HEMY JIOKYMEHTBbI, YIIOJHOMOYEHHBIM OpPraHoM
NPHHATO pemeHne 06 0TKa3e B BblJaye CIPaBKH (BBIITMCKH) 110 CIEAYIONIEMY OCHOBAHHIO!
JlononuuTtenbHas HHpopManus:

Ceenenus 006 31€KTPOHHON MOIITHCH

JomxroctHoe auuo (P.1.0.)

(noanHek YNoaTHOMOYEHHOTO 10JKHOCTHOIO
nuua oprasa)
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ITpunoxenue Ne 3

K aJIMHHHCTPAaTHBHOMY pErjlaMeHTY
Npe0CTaBACHHS MYHHIUIIAIbHOM
YCIIYTH TI0 BbljIa4€ CIPaBKH
(BBITTHCKH)

dopma

(bsiank oprana, npeoCcTaBIsonEero MyHHIMIAIBHYIO YCIYTY)

Komy:

KoHTakTHbIE JaHHEIE:

anﬂCTaBHTeJH: :

KonTakTHble HTaHHBIE I[IpeJICTaBUTEJIA:

PEIIEHUE
00 OTKa3e B MpueMe JOKYMEHTOB, HEOOXOAUMBIX JUIsl TIPEIOCTABJICHHUS

MYHHUIMIIATBHOMH YCIYTH 110 Bbllaye CIIPABKH (BBIMTHCKH)
oT No

Paccmotpes Baiue 3asBienue ot Ne U IIpUJIaraeMble
K HEMY JIOKYMEHTBI, YIIOJJHOMOYEHHBIM OPraHoM
NMPHHATO pelleHHe 00 OTKa3e B NpHeMe JOKYMEHTOB, HEOOXOJMMBIX IS NpeaOCTaBICHHS
MYHHIMIAIBHOM YCIYTH 110 BblJa4ye CIpPaBKH (BBIIHCKH) M0 CIECAYIOLUIMM OCHOBAHUSIM:

L
2

e

PazbsicHeHHe NIPHYHH OTKa3a:

JlononuuTtesbHas HHGOpMaLHS:

Bbl BhpaBe NOBTOPHO 00paTtHTBCS B YIOJIHOMOYEHHBIH OpraH C 3asBIEHHEM O
Npe/I0CTaBICHHH YCIYTH 10C/Ie YCTPaHeHH s YKa3aHHBIX HapyLIeHHH.

JlanHblii OTKa3 MOXeT ObIThb 00kKajloBaH B JIOCYA€OHOM IOpsZKE MyTE€M HanpaBjieHHs
’Kas00Bl B YIIOJTHOMOYEHHBII OpraH, a Takke B Cy/1e0HOM mopsike.

Ceentenust 00 371€KTPOHHOMH MOAIHUCH

JlomxnoctHoe nuuo ($.H1.0.)

(noanuces YNosHOMOYEHHOrO A0JIKHOCTHOMO
NMla opraua)



31

[Ipunoxenue Ne 4

K a/IMUHUCTPaTUBHOMY perjaMeHTy
Npe0CTaB/IEHAss MYHUIIHTIATIBHOM
YCJIYTH 110 BblIa4e CIpaBKH
(BBITTHCKH)

®opma

B

(HaWMeHOBaHHE OpPraHa MeCTHOIO CaMOYTIpaBieH )

oT

(thamuams, HMA, OTYECTBO, NACTIOPTHBIE NAHHBIE,
perucTpaums rno MECTy KHTEJIbCTBA, ajJpec
31EKTPOHHOMN NMOUTHI, TeNe)OH)

3AABJIEHUE
O BbIJIaye CIIPaBKH (BBITHCKH)

[Ipomry Bac Beiiath cripaBky (BBITHCKY)

(ykazaTb BUJI CIpaBKH)
10 ajpecy

(ropoa, yauua/npocnexT, 1oM)

K 3asBienuio npunararores:
1. ;
2 ;
3

Hacrosmum 3agBneHHeM TOATBEPKNAI0 AKTYyaJbHOCTh M IIOJHOTY CBEJICHMIA,
coJeprKaliuxcs B JOMOBOH KHHre.

Pe3yanaT [IpeIOCTaBJICHUs MYHHIIUIIATILHOH YCIYTH, npoury npeJaoCTaBUTh:

I:I B JHyHbld KaOuuer Iloprana rocyaapCTBEeHHBIX M MYHHIMOAIbHBIX YCIIYT
Pecnybnmku Tartapcran;

]:I B MHOrO()yHKIIMOHAJIPHOM IIEHTPE NPEAOCTABIEHUS TI'OCYIapCTBEHHBIX H
MYHHIMIaTbHBIX yeayr Pecniy6imku Tatapcran;

D B a/IMHHHCTpAIlH{ paitoHa.

( )

(nara) (noanucs) (®.U.0)
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IIpunoxenne Ne 5

K aJIMHHHCTPaTHBHOMY pErJIaMeHTy
NPeI0CTaBICHUS MYHHLIUITAIBHON
YCIIYI'H 110 BbIJIa4€ CIIPaBKU
(BBIMTMUCKH)

®opma

B

(HauMeHOBaHHe OpraHa MECTHOrO CaMOynpaBeHns )

oT

(amunus, ums, 0TYECTBO, perucTpaums rno Mecry
KHUTENLCTRA,)

YBEJIOMJIEHUE
O COTJIaCHH (HECOIIaCHH) MPeI0CTaBICHHUS
[EPCOHANBHBIX JAHHBIX JIMIA, HE SBIISIIOLIErOCcs 3asBUTEIEM

'H! b
(bamunus, uma, oTUECTBO (IPH HANHYKH))
NpEaoCTaBHTh CBEJIEHHSA (0] MOHX

NepCOHATBHBIX COrjlaceH/He coriaceH (HyxHoe BriGpats)

JIAHHBIX, HEOOXOAMMBIX JUIS NPEAOCTABICHHS MYHHIMIIAILHON YCIyrH MO Bblade CIIPABKH
(BBIITHCKH)
3asBHTEIIO:

(hamunms, UM, OTHECTBO (MPH HANMMYMK))

(nara) (noanuce) (©.1.0.)



[Ipunoxenne Ne 6

K aJIMHHHCTPATHBHOMY PEriaMeHTy
NPeIOCTaBICHUS MYHHIIMIIAIbHOM
YCJIYTH 110 Bblj1a4€ CIIPABKH
(BBITTHCKH)

PykoBommutemo UcnonuurensHoro
KOMHTETa MyHHIIHIIAIEHOTO
obpasosanus ropo HabepesxHble
Yenuepl

OT:

3ASABJIEHUE
00 HCNpaBIECHUH TEXHHYECKOH OIINOKH

Coobmaro 06 ommbKe, I0MYIMEHHOM P OKA3aHUH MYHHUHNATBHOI YCIIYTH 110 BBlJaye
CIIPABKH (BBIITHCKH).

3anucano:

IlpaBunbHbIe cBECHUS:

[Ipoury nenpasute DomymieHHYIo TeXHHYECKYIO OMMOKY H BHECTH COOTBETCTBYIOIIHE
M3MEHCHHS B IOKYMEHT, ABJISIOIIMACS PE3Y.JIbTaTOM MyHHIHIATLHOH YCIyTH.

[Ipunaraio cnenyroue JOKyMEHTbI:

1.

2,

B ciyuae npunsTas pemwenus 06 OTKIOHEHHH 3asBiIeHHs 06 UCIIPABJIEHUH TeXHHYECKON
OMKOKH NIPONTY HANPABUThH TAKOE PEllICHHE:

MOCPEJICTBOM OTIPABJICHHUS 3JIEKTPOHHOTO JOKyMeHTa Ha ajpec E-mail: 3

B BHJIC 3aBEPEHHOH KONHH Ha OyMa)KHOM HOCHTEJIE MOYTOBBIM OTIIPABICHHEM T10 ajapecy:

Hactosumim noareepikiaio: CBesieHHs!, BKIIOYEHHbIE B 3asiBIICHHE, OTHOCSIMECS K MOeii
JIMYHOCTH M NPE/ICTABISEMOMY MHOIO JIMIy, @ TakKe BHECEHHBIE MHOIO HIKE, JIOCTOBEpHEL.
JIOKyMEHTBI (KOIMH JIOKYMEHTOB), NPHIOKEHHBIE K 3asBIIEHHIO, COOTBETCTBYIOT TpebOBaHMsAM,
YCTaHOBIICHHBIM 3aKOHO/IaTe/IbCTBOM Poccuiickoit Dejiepartiy, Ha MOMEHT MPEICTABNICHHS 3asBIICHHs
3TH JIOKYMEHTbI JICCTBHTE bHBI U COJICP/KAT JIOCTOBEPHBIE CBE/ICHHSI.

(nara) (noanuce) (©.1.0.)



