UCHOJIHUTEJIbHBIN KOMUTET TATAPCTAH PECITYBJIMKACHI

MYCITOMOBCKOI'O MOCIINM
MYHULIUITAJIBHOI'O PAMMOHA MYHUILIUITAJIb PAUOHBI
PECITYBJIMKU TATAPCTAH BAIIKAPMA KOMUTETHBI
MNOCTAHOBJIEHUE KAPAP
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O0 yrBep:kIeHUN AAMMHUCTPATHBHOIO pPerjiaMeHTa Mpei0CTaBIeHUs
MYHUIUNAJIBHON YCJIYTH N0 NPUHATHIO PelIeHUsi 00 MCII0JIb30BAHUM JOHHOTO
TPYHTA, M3BJIEYECHHOI0 NIPH NPOBEAEHUH JHOYTIIYOUTEJIbHBIX M IPYTUX padoT,

CBSI3AHHBIX C U3MEHEHHEM /JIHA U 0eperoB BOJHBIX 00bEKTOB

B cootBerctBuu ¢ KunissiM KojiekcoM Poccutickoit @enepannu, OenepanbHbIM
3akoHOM OT 6 okTsaA0ps 2003 roma Ne 131-d3 «OO0 oOmuMX NPUHIMIAX OpraHU3alUU
MECTHOro camoynpaieHusi B Poccuiickoit @eneparuny», dOenepaibHbIM 3aKOHOM OT 27
utoniga 2010 roma Ne 210-®3 «OO6 opraHuzanvyd TpeIOCTaBICHUS TOCYIApCTBEHHBIX U
MYHUIIUTIATBHBIX YCIyT», 3akoHoM PecniyOnuku Tarapcran ot 28 utomns 2004 roga Ne 45-
3PT «O wmectHoM camoymnpaBieHun B Pecnybnuke Tartapcran», WcnonHUTENbHBIN
komuteT MycmoMoBckoro myaununainsHoro paiona HIOCTAHOBJISAET:

1. YTBEpAUTh NMpUSIaraeMblid AJIMUHUCTPATUBHBIA PETVIAMEHT IPENOCTABICHUS
MYHULIMNATBHON YCIYTH TO MPUHATHIO PEIICHUS 00 HMCIOJIb30BAHUM JIOHHOTO TPYHTA,
W3BJICYECHHOTO MPU MPOBEACHUU THOYTIYOUTENBHBIX W APYTUX padoT, CBSA3AHHBIX C
M3MEHEHUEM JIHA U OEeperoB BOJHBIX O0BEKTOB (MPUIIOKEHHUE).

2. [ToctanoBnenue HcnonaurensHOro KOMUTETA MycnoMOBCKOTO
MyHHUIUTNIATIBLHOTO paiioHa oT 28.02.2022 1. Ne82 «O0 yTBep>KIeHUU aJIMUHUCTPATUBHOTO
periiaMeHTa TMPEeNOCTaBICHUS MYHUIMIAIBLHON YCIYTH M0 MPUHATUIO pelieHus 00
MCIIOJIb30BAaHUU JJOHHOTO TPYHTA, U3BJICYEHHOTO MPH MPOBECHUN THOYTITYOUTEIbHBIX U
Ipyrux paboT, CBSI3aHHBIX C H3MEHEHHWEM JHa U OeperoB BOJHBIX OOBEKTOB Ha
TeppuTopur  MYCIIOMOBCKOTO MYHHMIIMNAIbHOTO paiioHa Pecny6nuku Tarapcrany»
OTMEHUTb.

3. OnyOnukoBaTh HACTOSIIEE TOCTAHOBJICHHE Ha O(QUIMAIBHOM  CaiTe
MycClIIOMOBCKOTO MYHHMIIMIAIBHOTO pailoHa W Ha OQUUMAILHOM IMOpTalle MpPaBOBOU
uHpopmanuu Peciyonmuku Tarapceran http://pravo.tatarstan.ru.

4. KoHTpOJIb 32 UCTIOJTHEHUEM HACTOSIIIETO TOCTAHOBIICHHUS OCTABJISIO 32 COOOI.

PykoBoaurein
N CcnoaHUTEJIHLHOT0 KOMUTETA N.®.Caaux3ssHos


http://pravo.tatarstan.ru/

Yr1BepxaeH

MIOCTaHOBJICHUEM

HcnomHUTENBEHOTO KOMHUTETA
MycaoMOBCKOTO MyHULIMIIAIBHOTO paiioHa,
Pecniybnuku Tarapcran

oT «22» 07. 2022 r. Ne 304

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeIoCcTABJIEHUS MYHUIMIIAILHOMN YCJIYI'Y N0 NPUHATHIO pellieHust 00
HCMO0JIb30BAHUY JIOHHOTO TPYHTA, H3BJIEYEHHOT0 NIPU NMPOBeIeHUN
JTHOYIJIyOMTENbHBIX M IPYrUX padoT, CBA3AHHBIX ¢ H3MEHEHHEM /IHA U Oeperon
BOJHbIX 00bEKTOB

1. O0ume noJI0KeEHUs

[IpeameT perynupoBaHusi aAIMUHUCTPATUBHOTO PETJIaMEHTA
1.1. HacTosimuii aAMUHUCTPATUBHBIA PETIaMEHT MPEA0CTABICHUS MYyHUIIUTIAIbHON
ycnyru (mamee — PerjmameHT) ycTaHaBIuMBaeT CTaHAApPT M TMOPSIOK IMPEIOCTABICHUS
MYHUITUTIATBHOW YCIYTH TIO MPHUHSATHIO PEIICHHsS 00 WMCIOJIb30BAaHMH JOHHOTO TPYHTA,
W3BJICUCHHOTO TIPU TPOBEACHUH THOYTIAYOWTEIBHBIX W JPYTUX pabOT, CBA3aHHBIX C
W3MEHEHUEM JIHAa W OeperoB BOJHBIX OOBEKTOB Ha TEPpUTOPUH MyCIIOMOBCKOTO
MyHHUIIUTIATBHOTO paiioHa Pecrybnuku Tarapctan (Haee — MyHUIIMITANIbHAS YCIIyTa).

Kpyr 3aaBurenei

1.2. 3asBUTENSIMH Ha TIOTy4YE€HUE MYHHUIIUITATIEHOW YCIYTH SBISIOTCS (QU3MUECKUC U
IOPUIMYECKUE JIUIA, OCYIIECTBISIIOIINE MPOBEACHNE THOYTTyOUTENbHBIX U IPYTUX padoT,
CBSI3aHHBIX C U3MEHEHHUEM JIHA U OeperoB BOJHBIX 00BEKTOB (J1ajiee - 3asBUTEIIH).

WuTepeck! 3asgBuTeneil MOTyT IPEICTaBIATh JIMIA, YIOJTHOMOYCHHBIE 3asiBUTENIEM B
YCTAaHOBJICHHOM TMOpPSJIKe, U 3aKOHHbIC MPEACTABUTENM (PU3NYECKUX ML (Janee -
MPEACTABUTEND 3asBUTEIIS).

TpeOoBaHue 0 MPeOCTaBICHUU 3aIBUTENI0 MYHUIIMIAIIBHON YCIIYTH B COOTBETCTBHH C
BAPHUAHTOM MPEIOCTABICHUS MyHULIUIIAIBHOW YCIYTH, COOTBETCTBYIOLIUM MPU3HAKAM
3asIBUTENS, ONPEACIIEHHBIM B PE3YJIbTATE€ aHKETUPOBAHHUSI, IPOBOJIUMOIO OPTraHoOM,
IPEIOCTABISIONIMM YCIYTY (Aanee — npoumupoBanue), a TakKe pe3ynbrara, 3a
MPEIOCTABIEHUEM KOTOPOro 00paTHIICs 3asiBUTEIh



1.3. Ilpu npemocTtaBieHWH  MYHUIMNAIBHOM  ycIyrd  mOpoduInpoBaHHE
(IpenocTaBiIEHUM 3asBUTEII0 MYHUUMIAIBHOM YCIYIM B COOTBETCTBUU C BapUaHTOM
MIPENOCTABICHNS MYHULHUINAIBHOW YCIYI'M, COOTBETCTBYIOIIMM IIPU3HAKAM 3asBUTEIIA,
OIIPEJEIICHHBIM B pe3ynbTare AHKETHUPOBAHU, IIPOBOJMMOTO OpraHoM,
IPEJOCTABIISAIONIUM YCIYTy) HE IPOBOIUTCS.

2. CtanaapT npenocTaBiIeHUs MyHULIUMIIAIbHOW YCIYTH

2.1. HammeHoBaHME MyHUIMIIAIBHOW YCIYTH

[Ipunsatue pemieHuss 00 HCMNOJIL30BAaHUM JOHHOTO TPYHTA, H3BICYEHHOIO MpHU
MPOBEICHUM JTHOYTIIYOUTENbHBIX U APYrHMX padOT, CBSI3aHHBIX C M3MEHEHHUEM JHA H
OeperoB BOJIHBIX OOBEKTOB.

2.2. HanmeHoBaHKe OopraHa, IpeI0CTaBIISIONIETO MyHULIIUTTAIBHYIO YCIIYTYy

HcnonHutenbHbld KOMUTET MYCIIOMOBCKOTO MYHMIIMIIATBLHOIO paioH (nanee —
Opran).

B  npemocraBieHMM = MYHUUMOAIBHOW  YCIyrM  NPUHUMAKOT  y4acTHE
MHOTO(YHKIIMOHAIBHBIE IIEHTPHI MPEJOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUIIMITAIBHBIX
yeayr (nanee — M®ILI) npu HAIMYUKM COOTBETCTBYIOIIETO COTJIAIIICHUS O B3aUMOICHCTBHH.

[IpenocraBienrne MyHUIIMIAIBLHON YCIyTH oOcCyiiecTBisercss B jaooom MOI] mo
BBIOOPY 3asiBUTENS. JUIsl (DU3UYECKUX JIUI] U WHAUBUAYAJIbHBIX MpPEANpUHUMATENCH —
HE3aBHUCUMO OT MECTa €ro JKHUTEJIbCTBA WM MecTa (HPaKTUYECKOrO MPOKUBAHUS
(mpeObiBaHus), ISl IOPUAUYECKUX JUI[ — HE3aBUCUMO OT HMX MECTOHAXOXIEHUS, IO
AKCTEPPUTOPHUATIBHOMY MPUHIIUITY.

Pemenus o0 oTkaze B mpueme 3ampoca U JAOKYMEHTOB M (i) uHGOpMalu,
HEOOXOJAMMBIX JUIS TPEIOCTaBICHUS MYHHUIIMIAIBLHON ycimyru, npuHuMaroTcs MOIL] B
COOTBETCTBHUH C TPEOOBaHUSMU MTyHKTa 2.7 HacTosiero Pernamenra.

2.3. Pe3ynbTaT NpeaocTaBiICHUs] MyHUIIMIAIBHON YCIIYTH

2.3.1. Pe3ynpTaToM NMpeoCTaBICHUS] MyHULIUIIAIBHON YCIIYTH SIBIISIETCS:

1) pemienue 06 MCHOIB30BaHUM JOHHOI'O TPYHTA, U3BJICYEHHOIO MPU MPOBEICHUU
THOYTJIYOUTENbHBIX U JIPYrUX padoT, CBA3aHHBIX C U3MEHEHHEM JHA U OEperoB BOJHBIX
00BEKTOB Ha TePPUTOPUU MYCIFOMOBCKOTO MYyHHUITUTIATBHOTO paiioHa (mpuioxkenne Nel
K Hacrosimemy Pernmamenry);

2) peuieHre 00 OTKa3e B MPEIOCTABICHUN MYHUIIUTIATHLHOW yCIyTH (MPUTIOKEHUE
No2 k Hactosiiemy Pernamenty).

2.3.2. Pe3ynbTaT mnpenoCTaBICHUS MYHULMNAIBHOM YCIYyTH HAIpaBIAECTCS
3asBUTEN0 B (GoOpMe  IJIEKTPOHHOTO  JOKYMEHTa, MOAMHCAHHOTO  YCUJICHHOU
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KBUTU(PUIIMPOBAHHON 3JIEKTPOHHOW MOJIMUCHIO YHNOJIHOMOYEHHOIO JOKHOCTHOTO JUIA
Oprana, B coorBercTBUU ¢ DenepanbHbiM 3akoHOM 0T 06 ampens 2011 roga Ne 63-D3 "O6
anekTpoHHor moamucu" (nanee - denepanbHbi 3aK0H Ne63-D3) B TUYHBIA KaOWMHET
PecnyOnnkanckoro nopraa.

2.3.3. 1o BeIOOpY 3asiBUTENS pe3ysIbTaT MPEOCTaBICHUS MyHUIIMTAIBHON YCIYTH,
yKa3aHHbIM B NOAMYHKTax 1, 2 mynkra 2.3.1 Hactosimero Pernamenra, Beigaercsi B Oprane
wii B M®I[ B dopme sk3eMIuisipa 3JIEKTPOHHOTO JOKYMEHTa, pacredaTaHHOro Ha
OyMa)XHOM HOCHUTEJIE, 3aBEPEHHOTO TeYaThbl0 M MOANUCHI0  YIOJIHOMOYEHHOTO
AaomkHOCTHOTO Juia Oprana win padotauka MOLI.

2.3.4. 3asgBuTENb BOPABE MOJYYUTh PE3yIbTaT MPEAOCTABICHUS MYHULUIAIbHOU
yCIyTH B (pOpME 3JEKTPOHHOIO IOKYMEHTa MJIM SK3EMIUISIpa JIEKTPOHHOTO JOKYMEHTA Ha
OyMa)XHOM HOCHUTEJIE B TEYEHHE CpOKa JEHUCTBHs pe3yJbTaTa MpPeaoCTaBICHUs
MYHUIIMIIAJIBHON yCITyTH.

2.4. Cpok npe1oCTaBICHUS MyHULMIIATBHON YCIIYyTH

24.1. MyHununanbHas yciayra TmpenocTaBisieTcss B 15-IHEBHBIM  CPOK,
MCUYUCIISIEMBIA B pabOYMX JHSIX CO JHS MOCTYIUIEHUA 3asBlieHud. [IpruocTaHOBIEHHE CpOKa
MPEA0CTABICHUS MyHULIMIIAJIBHOM YCIYTH HE MPEyCMOTPEHO.

2.4.2. MyHununanpHas yclyra B ClOy4yae, €CIM 3asiBICHHE W JOKYMEHTHI,
HE0OXOAUMBIE I NIPEAOCTABICHUS MYHULUIIAIBLHON YCIYTH, MOJAHbI 3asBUTEIIEM Yepes
JUYHBbIN KaOuHeT 3asBuTens Ha [loprane rocynapcTBEHHBIX U MYHULMNAIBHBIX YCIYT
Pecniyomuku Tatapcran (https://uslugi.tatarstan.ru/) (nanee — PecnyOnukanckuii mopran),
npenocrasisercs B Oprane B 15-AHEBHBIN CPOK, UCUUCISEMBIH B pabouMX AHSAX, CO JTHS
MIPUCBOEHUS 3asBJICHUI0O HOMEpa B COOTBETCTBMM C HOMEHKIATypoW Jed M craryca
«IIpoBepka TOKyMEHTOBY, OTpaKaeMOM B JIMYHOM KaOuHeTe PecnyOiMmkaHCKOro noprana.

2.4.3. HanpaBneHue NIOKYMEHTA, SBISIOMIETOCA PE3YJIbTATOM IPEIOCTABICHUS
MYHUIUMTNIATBHON YCIYTH, B (POpME 3JEKTPOHHOTO IOKYMEHTA 3asIBUTEII0 OCYIECTBISETCS
B J€Hb OQOpPMJIEHMS U PETUCTPALUU pe3yibTaTa MIPEJOCTaBICHUS MYHULIUNAIbHON
YCIIYTH.

244. B cmydae nWYHOrO MPUOBITHUS 3asBUTENS PE3YJbTAaT MPEAOCTABICHUS
MYHULUIIATBHOM YCIIYT'H OCYIIECTBIISIETCS B TEYEHUH 15 MUHYT.

2.4.5. MyHunMnaibHas yciyra B CJy4yae, €Clid 3asBICHHE U JIOKYMEHTHI,
HEOOXOAMMBIE IS TPEAOCTaBICHUS MYHUIMOAIBHOW YCIYyTH, MOJAHbl 3asiBUTENIEM
nocpeactsoM MOII, mpenoctaBusiercss B 15-7HEBHBIM CPOK, UCUUCISAEMBIA B pabOuMX
IHSX, CO JHS PErHCTpalvy 3asBJICHUS U JOKYMEHTOB B Oprane, a Takxke ¢ y4eTOM CpOKa,
npenycMmorpennoro Pernamentom ML,

2.5. [IpaBoBBIe OCHOBaHUS AJIsl IPEIOCTABICHUS! MyHULIUIIAIbHON yCITyTH

Ha PecniyGnukaHckoM moprase pa3MeniaeTcs:

NepeyeHb HOPMATUBHBIX MPABOBBIX AaKTOB, PETYJIUPYIOUIUX MPEIOCTABICHHE
MYHUIIUNIATBHOU YCITYTH;


https://internet.garant.ru/#/document/12184522/entry/54
https://internet.garant.ru/#/document/12184522/entry/0
https://internet.garant.ru/#/document/22501815/entry/2301

5

cBeicHUa 00 opraHax (Y4pexaeHHsAX) U JOJDKHOCTHBIX JIMIAX, OTBETCTBEHHBIX 3a
OCYULIECTBJIEHUE KOHTPOJIS 332 IPEIOCTABIEHUEM MYHULIUIIAIBHON YCIYTH;

uHpOpMAIU O TOPSIAKE NOCYyneOHOTO (BHECYIEOHOTO) O0XKAIOBaHUS PEIICHUN H
neictBuil (0e3neictBua) OpraHa, IOJDKHOCTHOro juma OpraHa, OperoCTaBIISIOIIMX
MYHULIUNIATIBHYIO YCIIYTY.

2.6. UcuepnpiBaronyii nepeyeHb TOKyMEHTOB, HEOOXOAUMBIX JJIsl IPEAOCTaBICHMS
MYHULIMNIATIBHON yCITyTH

2.6.1. na mnomgydyeHUsT MYHMLIMIAJIBHOW YCIYT'M 3asBUTEIb IPENCTABISACT
CJIeyIOIIKe JOKYMEHThI HE3aBHCUMO OT KaTerOpHH U OCHOBaHHUs 0OpalleHus:

1) nmOKyMEeHT, yAOCTOBEPSIOIIUA JTMYHOCTh (HE TpeOyeTcs B cliyyae OOpalleHus
nocpeacTBoM Pecniy0nukaHcKoro moprana);

2) TOKYMEHT, YAOCTOBEPSIOIINNA MOTHOMOYMS NPEICTABUTENS 3asIBUTENS, B CIIydae
oOpallieHus 3a MPeAOCTaBICHUEM MYHMIIMIIAJIbHONW YCIYTH MPEACTABUTENS 3asBUTENS (HE
TpeOyeTrcst B ciydae oOpallleHusi 3aKOHHBIX MpEACTaBUTENEH (QU3NYECKUX JHUI: B
3a8BJICHUM  YKa3bIBalOTCS PEKBU3UTHI pEHIEHHS 00 YCTAaHOBJIEHUU OINEKH WIIH
CBUJIETENBCTBA O POKJIEHUH, BBIAAHHOTO Ha Tepputopun Poccuiickoit denepanun);

3) 3asBieHuUE:

- B (hopMe TOKyMEeHTa Ha OyMa)KHOM HocuTene (mpuioxerne No 3 K HacTOsIEMy
Pernamenty);

- B DJIGKTPOHHOM (hopMe (3aroyHsIeTCs MOCPEICTBOM BHECEHHSI COOTBETCTBYIOLIUX
CBEIACHMI B DJJIEKTPOHHYIO (OpMYy 3asBICHMs), IOANUCAHHOE B COOTBETCTBUM C
TpeboBaHusIMU TyHKTa 2.6.5 Hactosimero Pernmamenrta, mpu oOpallleHMH MOCPEACTBOM
PecnyOnnkaHckoro noprana;

4) 3aKOYEHUE TEpPpPUTOpPHAIBbHOrO opraHa deaepalibHOrO areHTCTBa IO
HEJPOIOJIb30BAHUIO 00 OTCYTCTBUM TBEPABIX MOJE3HBIX UCKOMAEMbIX, HE OTHOCALIUXCS K
o01IepacIpOCTPAHEHHBIM TOJIE3HBIM HCKOAEMbIM;

5) 3aKiIrOYeHUE TEPPUTOPHUAIBHOTO opraHa PenepasbHOrO areHTCTBa BOJHBIX
pecypcoB 00 OCHOBAHHUSAX MPOBEJECHUS THOYTITyOUTEIbHBIX U JPYTUX pabOT, CBA3aHHBIX C
M3MEHEHUEM JIHa U OeperoB BOJHBIX OOBEKTOB, B PE3yJbTaTe KOTOPHIX MOJyUYEH JTOHHBIN
TPYHT.

2.6.2. 3asBneHue W TMpuiaraeMmble JOKYMEHTbl MOTYT OBITh HPEICTaBICHBI
(HampaBJieHbI) 3asIBUTETIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) yepes MO®IL] Ha OyMa)KHbIX HOCHUTENIIX MU B BHUJE SJEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TpeOOBaHUAM MMyHKTa 2.6.3 Pernamenra;

2) nocpeactBoM PecryOirkaHCKOTo opTajia B 3JIEKTPOHHOM (opMe;

3) B Opran JU4YHO WM TOCPEICTBOM IMOYTOBOM CBSI3M Ha OYMa)KHOM HOCHUTEJE.
3asBJIEHUE U MPUIAraeMble JTOKYMEHTHI IIPU HANPABICHUHA NOCPEICTBOM MOYTOBOU CBSI3U
3aBEPAIOTCA B YCTAHOBJIECHHOM HOPSIKE.

2.6.3. 3asBieHUE NpU HaNpaBICHUM IOCPEACTBOM PecrnybiukaHcKoro mnoprana


https://internet.garant.ru/#/document/22501815/entry/1001
https://internet.garant.ru/#/document/22501815/entry/125
https://internet.garant.ru/#/document/22501815/entry/125
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NOAMMUCHIBAETCS IPOCTOM ANEKTPOHHON NMOAMMUCHIO 3asIBUTEIIS.

JItst TToJTy9eHusT IPOCTON SJICKTPOHHOU TIOITMCH 3aSBHUTEII0 HEOOXOIUMO MPOUTH
nporenypy peructpannu (ayreHtudukanuu) B EawmHONW cucTemMe uaeHTU(UKAIUU U
ayreHTUGUKAaMKd B UHEQPACTPYKTYpE, oOecneunBaromed  MHGOOPMALMOHHO-
TEXHOJIOTMYECKOE B3aUMOJICHCTBUE HMH(POPMALMOHHBIX CHCTEM, HCIOJb3YEeMbIX IS
NPEIOCTaBICHUSI TOCYJAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT B JJIEKTPOHHOH (opme
(manmee — ECHA), a Takke NOATBEPAUTh YYETHYIO 3alUCh JI0 YPOBHS HE HUXKE
CTaHJApTHOM.

DJNEeKTpPOHHBIE JOKYMEHTHI (DJEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbBIC B
nonmynkrax 2, 4, 5 nynkra 2.6.1 Pernmamenta, 3aBepsiOTCS  YCHUJICHHOMN
KBaJTU(DUITMPOBAHHON MOJIUCHIO JIMI], YIOJHOMOYCHHBIX HAa CO3/IaHHE W TOJNHCAHUE
TaKuX JOKYMEHTOB, B TOM YHUCJIE HOTapUyCaMHU.

DNeKTpOHHBIE JOKYMEHTHI (DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUJaraembie K
3as1BJICHUIO, B TOM YHCIIE JIOBEPEHHOCTH, HANPaBJISIIOTCA B Buje (aitioB B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf pasmepom He 60s1ee 50 Moaiir.

KauecTBO mnpencTaBiasieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX OOpa30B
JOKYMEHTOB) JOJDKHO IO3BOJISITh B MOJHOM O0BEME MPOYUTATh TEKCT JOKYMEHTa H
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.6.4. Tlpn odopmiieHHH 3asBIICHUS TIO JTOBEPEHHOCTH YIOJTHOMOYCHHBIM JIMIIOM
MIPEACTABIISIETCS] MACHOPT (MHOW JOKYMEHT, YAOCTOBEPSIOMIUNA JTUYHOCTD), HOTApUATBHO
YIOCTOBEPEHHAs! JTOBEPEHHOCTh, JTUOO TOBEPEHHOCTb, NMPUPABHEHHAS] B COOTBETCTBUH C
3aKOHOAATEIBCTBOM K HOTAPUAIIBHO 3aBEPEHHOM.

2.6.5. bnank 3asBIICHUS I TIOJYYCHHUS] MyHUITUTIATLHOW YCIIYTH 3asBUTEIh MOXKET
MOJIYYUTh MIPU JIUYHOM oOpaiienuu B Oprat, DinekTpoHHas popma OnaHKa pa3MelleHa Ha
opumansHoM caiite Oprana.

[Ipunaraemble K 3asBJICHUI0O KOMUU JIOKYMEHTOB MOTYT OBITh 3aBEpPEHBI
HOTapuaiabHO. [IpM OTCYTCTBHM HOTapHaJbHO 3aBEPEHHBIX KOINWW MPUHATHUIO B PABHOMN
Mepe MOJJIeXAT:

KOIMKM JOKYMEHTOB, BEpPHOCTb KOTOPBIX 3aCBUJETEIBCTBOBAHA IMOJIHUCHIO
PYKOBOJIUTENS WIM YHIOJHOMOYEHHOTO Ha TO JOJDKHOCTHOTO JIMIIA W T€YaThio
opraHu3anuu (Mpy HAJIU4Yuu);

HE3aBEPEHHbIC KOMWM NPHU YCIOBHHM MPEIbIBICHUS OpUTHMHaNa JOKymeHTa. [lpu
ATOM KOIHUSI IOKYMEHTA CBEPSIETCSI C OPUTMHAIIOM JIMIIOM, TPUHUMAIOIUM JOKYMEHTBI.

2.6.6. 3anpemaercs TpeOOBATh OT 3aABUTEIIA:

1) mpencraBieHus: JOKYMEHTOB M WH(OpMalMKM WM OCYIIECTBJICHUS JEHCTBUM,
MPEACTABICHUE WM OCYUIECTBICHUE KOTOPBIX HE NPEIyCMOTPEHO HOPMATHUBHBIMU
MPAaBOBBIMM  aKTaMH, PETYJHUPYIOIMIMMHU OTHOIICHUS, BO3HUKAIONUIME B CBS3U C
MPEJOCTaBICHUEM MYHUIUMIIAIbHOW YCIIYTH;

2) OCYIIECTBICHUS NEUCTBUI, B TOM YHCJE COTJIACOBAHW, HEOOXOIUMBIX IS
MOJIYYCHUSI MYHUIIUITAJIGHOW YCIYTM ®  CBSI3aHHBIX C OOpamieHueM B  HWHBIC


https://internet.garant.ru/#/document/12184522/entry/52
https://internet.garant.ru/#/document/22501815/entry/2512
https://internet.garant.ru/#/document/22501815/entry/2514
https://internet.garant.ru/#/document/12184522/entry/54

roCyJapCTBEHHbIE OpraHbl, OPraHbl MECTHOTO CaMOYIpaBJieHHUs, OpraHu3aluu, 3a
WUCKIIFOUCHUEM TIONyYCHHUS YCAYr H TOJy4YeHUs JOKYMEHTOB U HH(OpPMAIUH,
MIPEACTABISIEMBIX B PE3yJbTaTe MPEIOCTABICHUS TaKUX YCIYT, BKIIOYEHHBIX B MEPEYHH,
yKkazaHHbie B "acth | crtathu 9 denmepanpHoro 3akona Ne 210-D3 (HeoOXOAMMBIX U
00s13aTeNIbHBIX YCIIYT);

3) nmnOpencraBieHUs JOKYMEHTOB U MHGOpPMAIMHM, OTCYTCTBHUE W (MJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH MPHU IMEPBOHAYAILHOM OTKa3e B IpHUEME
JOKYMEHTOB, HEOOXOJAMMBIX [IJISi MPEJOCTABICHUS MYHULMNAIBLHON YCIyrd, Ju0O B
MPEIOCTABICHUN MYHUITUTIATBHOU YCIIYTH, 32 UCKITFOUCHUEM CIICAYIONINUX CITyJacs:

a) W3MCHEHHWE TpeOOBaHWI HOPMATHUBHBIX IIPABOBBIX AaKTOB, KAaCAIOIIUXCS
MPEIOCTABICHUS MYHHIIMITAIIGHON YCIIYTH, MOCJE TIEPBOHAYATBHOW TO/IaYu 3asBICHUS O
MIPEIOCTaBICHUN MyHUITUTIATBHON YCIIYTH;

0) HayMuuMe OMMOOK B 3asBJICHUM W JIOKYMEHTAaX, MOJAHHBIX 3asBUTEIEM IIOCIE
MEPBOHAYAJILHOTO OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX I MPEIOCTaBICHUS
MYHUIIUNIATBHOM yclyrd, OO B TMPEAOCTABICHUU MYHHUIIMNAIBHOW YCIYyTM M HE
BKJIFOYCHHBIX B TIPE/ICTABIICHHBIN PaHEe KOMIUICKT JOKYMEHTOB;

B) WCTECUEHHE CPOKa JEHCTBUSA JOKYMEHTOB WJIM HW3MEHEHWE WH(OpMAIUU IOCie
MEPBOHAYAILHOTO OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOAMMBIX IS TMPEIOCTaBICHUS
MYHHUITUTIATBHOMW YCIIYTH, THOO B MPEIOCTABICHUN MYHUIIUITAIGHON YCITYTH;

T') BBISIBJIEHUE JIOKYMEHTAJIbHO MOATBEPKIEHHOTO (pakTa (MPU3HAKOB) OMIMOOYHOTO
WJIM TIPOTUBOIIPABHOTO JIeWCTBUS (0€3eiCTBYS) NOKHOCTHOTO Juiia Oprana, paboTHUKA
M®Il npu mnepBoHaYaIbHOM OTKa3e B IIpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS MYHUIIMIIAILHON YCIyrd, OO0 B TPEIOCTABICHUU MYHHUITUIATBHON
YCIYyTH, O YeM B MHCHBbMEHHOM BHJE 3a IMOANUCHI0 pykoBoauTens OpraHa mpu
MEpBOHAYAILHOM OTKa3e B TMpHUEME JTOKYMEHTOB, HEOOXOAMMBIX IS TMPEIOCTaBICHUS
MYHHUITUTIATBHOW YCIIYTH, YBEIOMIIICTCS 3asSBUTEIb, a TAK)KE NMPUHOCATCS W3BUHEHUS 32
JIOCTaBJICHHBIE HEYI00CTBA;

4) mnpencraBiieHUs Ha OYMaXKHOM HOCUTENE JOKYMEHTOB M HWH(MOpMaIuu,
AJNIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C MYHKTOM 7.2
yactu 1 crateu 16 @enepanbHoro 3akoHa Ne210-dD3, 3a HCKIIOUEHHEM CIy4aeB, €CIU
HAHECEHWE OTMETOK Ha TaKHE ITOKYMEHTBHI JTUOO WX HM3BATHE SBIACTCS HEOOXOIUMBIM
YCIIOBHEM TPEIOCTABICHHUS TOCYJAPCTBEHHON WJIM MYHHUIUIIATIBHOW YCIYTHM, W WHBIX
CITyJacB, YCTAaHOBJICHHBIX (peepaibHbIMK 3aKOHAMHU.

2.6.7. JIOKyMEHTBI, KOTOpbI€  TMOJJICKAT  TPEICTABICHUIO B  paMKax
MEXBEIOMCTBEHHOTO MH()DOPMAITMOHHOTO B3aUMOICHCTBUSA

1) cBenenus u3 EamHOro rocyaapcTBEHHOTO peecTpa MOPUIWYECKUX JIAI[ —
denepanbHas HAJIOTOBas CIIyk0a,

2) cBeneHuss u3 EaMHOro rocyAapCTBEHHOrO peecTpa WHAMBUIYaTbHBIX
npennpuHuMaresneil — enepalibHasi HAIOTOBasl CITyk0a;


https://internet.garant.ru/#/document/12177515/entry/91
https://internet.garant.ru/#/document/12177515/entry/16172
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2.6.8. 3asBuUTENb BIIPpaBe NPEACTaBUTHh JOKYMEHTHI (CBEIEHHUsI), yKa3aHHBIE B
noamyHkrax 1-2 mynkrta 2.6.7 Pernamenta, B ¢dopMe 3JIEKTPOHHBIX OKYMEHTOB,
3aBEPEHHBIX YCHUJICHHOW KBaTH()PHUIMPOBAHHON MOMAIMKUCHIO JIUI, YIOJIHOMOYEHHBIX Ha
CO3JaHUE U TMOJINUCAHUE TaKUX JOKYMEHTOB, MpHU IMOJade 3asBJICHUS IOCPEIACTBOM
Pecnybnukanckoro mopraia au6o Ha OyMaxkHOM Hocutesie B MOII.

2.6.8. HemnpencraBienue (HECBOCBPEMEHHOE TPEACTABICHUE) YKa3aHHBIMH B
nyHkre 2.6.7 PermamenTa opraHamu rocyJlapCTBEHHOM BIJIACTH, OPraHaMH MECTHOTO
CaMOYyNpaBJIEHUsA, OpPraHU3alMUsIMUA JOKYMEHTOB U CBEICHUN HE MOXKET SBIATHCS
OCHOBAaHMEM JIJIs1 OTKAa3a B MPEJOCTABICHUH MYHULIUIIAIBHON YCITYTH.

2.6.9. JlomxHocTHOe nuIO U (W1KM) pabOTHUK OPraHoB M OpraHu3alui, He
MpeACTaBUBIINE (HECBOEBPEMEHHO MPEACTAaBUBILINE) 3alPOLICHHBIE W HAXOMASIIHMECS B
pacnopsbKeHUH — JOKYMEHT  WMJIM  CBEJEHUsS,  MNOJJIeXAaT  aJMUHUCTPATUBHOM,
JUCLHUIUIMHAPHON WM WHOM OTBETCTBEHHOCTHM B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickon denepanum.

2.6.10. 3anpemraercst TpeOOBATh OT 3asIBUTEINSI IOKYMEHTHI U CBEJICHUS, B TOM YHUCJIE
MOATBEP)KIAIONIME BHECEHUE 3asBUTEIIEM ILIaThl 3a MPEJOCTABICHHE MYHHUIIMNAIbHON
YCIIYTH, HaXxOJsIIHUeCS B PaCHOPSKEHUU TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIPABJIEHUSI U TMOJBEJOMCTBEHHBIX TI'OCYJapCTBEHHBIM OpraHaM WM OpraHaMm
MECTHOT'O CaMOYIIPaBJIEHUSI OpTraHU3aLIHi.

Henpencrasnenue 3asBUTENIEM JOKYMEHTOB, COJEP)KAIIUX CBEIACHUS, KOTOPBIE
HaxoJIATCd B  pACHOpPSDKEHMM TOCYJApPCTBEHHBIX OpPraHoB, OpPraHOB  MECTHOIO
CaMOYIIPABJICHUSI M IIOJBEJOMCTBEHHBIX TI'OCYJapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOTO CaMOYIpPAaBJIE€HUs OpraHu3alfii, HE SBJISIETCS OCHOBAHMEM [UJIsl OTKaza
3asIBUTENIO B MPEAOCTABICHUHA MyHULIUTIATBHON YCIYTH.

2.7. WcuepnbiBarominii nepeyeHb OCHOBAHUM Ui OTKa3a B NPHEME JTOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHNS MYHULIUIIAIBbHON YCIYTH.

2.7.1. OcHOBaHMSIMH HJii OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAOCTABIICHUS MYHULIMITAJIBHON YCIYTH, SIBJISIOTCS:

1) HEKOppeKTHOE 3amojHEeHHE OOsA3aTeNbHBIX TMOJell B Qopme 3asBiICHHUS Ha
PecniyOnmkanckom mopraie (OTCYTCTBUE 3arllOJHEHMs, HEIOCTOBEPHOE, HEIMOJIHOE JTHO0
HEIpaBUJILHOE, HE COOTBETCTBYIOIIEE TPEOOBAHUSM, YCTAHOBIIEHHBIM PerimaMeHTom);

2) T[peAcTaBiI€HUE  DJIEKTPOHHBIX  JOKYMEHTOB  (JIGKTPOHHBIX  00pa3oB
JOKYMEHTOB), HE MO3BOJISIOIIUX B MOJHOM 00bEME MPOYUTATHh TEKCT JOKYMEHTA U (WJIN)
pacno3HaTh PEKBU3UTHI JOKYMEHTA;

3) HECOOTBETCTBUE JAAHHBIX BiaJieiblla KBAIU(PUIMPOBAHHOTO cepTUUKATa KIH0Ya
IIPOBEPKU DJIEKTPOHHOM MOJANWCH JaHHBIM 3asBUTENSA, YKa3aHHBIM B 3asIBICHUM,
MOJIaHHBIM B 3JIEKTPOHHOU (hopme nmocpeacTBoM PecrybiukaHCcKOro noprana;

4) TmnpencraBlieHHE HEMOJIHOTO KOMIUIEKTAa JIOKYMEHTOB, MPEIyCMOTPEHHBIX
PernamenTom, SIBIAIOMMXCA OOSA3aTENbHBIMU JUISI MPEAOCTABICHUS MYHUIIMIAIbHON


https://internet.garant.ru/#/document/22501815/entry/2611
https://internet.garant.ru/#/document/22501815/entry/2601
https://internet.garant.ru/#/document/12184522/entry/21

YCIIYTH;

5) IOKyMEHTHI COJIepKaT NOBPEKACHUS, HAJTMYUE KOTOPBIX HE MO3BOJISIET B IOJITHOM
o0BbEMe UCMOB30BaTh MHPOPMAIMIO U CBEACHUS, MPOYUTATh TEKCT M (WJIM) Paclo3HATh
PEKBU3UTHI IOKYMEHTOB;

6) mojaya 3adBJICHHUS W HHBIX JIOKYMEHTOB B OJJIEKTPOHHOM (opme muiom,
HEYIOJIHOMOYEHHBIM Ha M0J1a4y T0KYMEHTOB;

7) [HOKYMEHTbI HMEIOT WCIIpPABJIEHUS, HE 3aBEPEHHbIE B YCTAaHOBJICHHOM
3aKOHOAATEIBCTBOM MOPSIKE;

8) MOKYMEHTHl yTpaTWJIM CHJIIy Ha MOMEHT OOpalleHus 3a MPEeAOoCTaBICHUEM
MYHULIMIAIBHOUN YCIIYTH;

9) nmpencraBieHre JOKYMEHTOB B HEHAAJIEKAUTUI OpraH.

2.7.2. IlepeyeHb OCHOBaHUH 711 OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MOJTYYEHHS] MyHUIUIIAIbHOW YCIYTH, SBJISIETCS UCUEPIIBIBAIOIIUM.

2.7.3. Pemienue 00 oTkasze B MpuUeMe 3asBICHUS U IOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUS MYHULIUITAILHON YCIIYTH, MOXET OBITh MPUHATO, KaK BO BpeMs MpueMa
3asiBUTENS, TaK M MOCJIE MOJYYEHHS OTBETCTBEHHBIM JOJDKHOCTHBIM JuioM OpraHa
HEOOXOAMMBIX ISl MIPEAOCTABICHUS MYHHIMIAIBHON YCIYTHM JTOKYMEHTOB (CBEIEHUM) C
HCIIOJIb30BAHUEM MEKBEIOMCTBEHHOIO MH()OPMALMOHHOTO B3aHMMOJEHCTBUSI B CPOK, HE
MPEBBIIAOIINN MATh pA00UNX JHEH CO THS PETUCTPALIMH 3asBJICHUS.

2.7.4. Pemenue 00 OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOIUMBIX ISl TTOJTYYCHUS
MYHUITUTIATBHOM YCIIYTH, C yKa3aHWEeM MPUYUH OTKa3a OPOpPMIISETCS B COOTBETCTBHH C
dbopmoii, ycTaHOBJIEHHOH B npuiioxkenue Ne4 k Hacrosiiiemy Pernmamenty, moanuceiBaeTcs
YCWJIEHHOW KBaJU(UUHUPOBAHHON 3JIEKTPOHHOM MOJNUCHIO B YCTAHOBJICHHOM MOPSIIKE
YIIOJITHOMOYCHHBIM JIOJDKHOCTHBIM JiiioM Oprana (OpraHoMm) ¥ HampaBsieTCsl 3asiBUTEITEO
B JUYHBIN kabuHeT PecmyOnukanckoro moprana u (wiv) B M®Il B nenp npunHsaTUs
pemieHuss 00 OTKa3e B TMpUEME JOKYMEHTOB, HEOOXOJUMBIX [UIsl TMOJyYEHHUS
MYHHULIUITAIBHON YCIYTH.

2.7.5. 3ampemaeTcsi OTKa3blBaThb B IPUEME 3asBICHUS M HMHBIX JIOKYMEHTOB,
HEOOXOAMMBIX IS IPEIOCTABICHUS MyHUITUTIATLHOW YCIYTH, B CIIy4ae €CJIH 3asBJICHUE U
JTOKYMEHTBI, HEOOXOJIUMBIC I TPEIOCTABICHUS MYHUIIMIAIBLHON YCIYTH, TOJIaHbI B
COOTBETCTBUM C MH(pOpMAIMEl 0 CpOKaX U MOPSAKE MPEAOCTABICHUS MYHHUIIMIAIBHON
yciyru, onyoiukoBaHHOU Ha EnuHoM nopTtane, PecryOnrkanckoM mopTaie.

2.8. HcuepnbiBaronidi  NEpPEUYCHb  OCHOBAaHWUM  JJII  MPUOCTAHOBJICHUSA
MPEJOCTaBICHUS  MYHUUMIAIBHOW  YCIyTM  WIM  OTKa3a B  MPEIOCTABICHUU
MYHULIMIIAIBHOMN YCIIyTH.

2.8.1. OcHOBaHus 7151 MPUOCTAHOBIIEHUS PEJOCTABICHUS MyHULMIIAIBHON yCIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHMA 71 OTKa3a B MPEIOCTaBICHUN MYHUIIUITAIBLHON YCIYTH:

1) mogaya JOKYMEHTOB HEYITOJIHOMOYEHHBIM JIUIIOM;


https://internet.garant.ru/#/document/22501815/entry/5000
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2) HemnpeACTaBJIEHUE 3asBUTENEM JOKYMEHTOB, IPEIyCMOTPEHHBIX HAaCTOSLIUM
PernamenTom, 00513aHHOCTB IO MPEAOCTABICHUIO KOTOPBIX BO3JIOKEHA HA 3aBUTEIIS;

3) HECOOTBETCTBHE 3asIBICHUS YCTAHOBICHHON (HOPMBI;

4) HanmM4KMe B 3aBJICHUH HEJIOCTOBEPHON MHGOPMAIIHH.

2.8.3. IlepeyeHp OCHOBaHMM [UIsi OTKa3a B IPEAOCTABICHUH MYHUIMIIAJIbHOU
YCIIYTH SIBJISIETCS] UCUEPIIBIBAIOIIHM.

2.8.4. Pemenue 00 oTKa3e B NPEJOCTABICHUN MyHULMIIAIBHON YCIYTH C YKa3aHUEM
IPUYUH 0TKa3a 0(hOpMIIETCS B COOTBETCTBUU C (POPMOI, yCTAHOBJIEHHOHN B MPUJIOKEHUU
No2 k PernaMeHTy, NOJNUCHIBACTCS YCUJICHHOM KBAIU(PUIMPOBAHHOW 3SJICKTPOHHOU
MOJANKCHIO B YCTAHOBJIEHHOM MOPSJIKE YIOJTHOMOYEHHBIM JOLKHOCTHBIM JUIoM Oprana
(OpranoM) u HampaBisIeTCsl 3asIBUTEIIO B JMYHBIA KaOuHEeT PecryOimkaHCKOTro mopraiia
u(mm) B MOPIL[ B [geHb NpUHATUSA pelIieHHs 00 OTKa3e B MPEAOCTaBICHUU
MYHULMIIATBHOU YCIIYTH.

2.8.5. 3ampemaercs OTKa3blBaTh B NPEJOCTaBICHUM MYHULUIIAJIBHON YCIYIHM B
cillydae, €CJIM 3asBJICHUE O MPEJOCTABICHUM MYHULMIIAJBHOM YyCIyI'M IIOAAHO B
COOTBETCTBUM C MH(pOpMAIMEl 0 CpPOKAX U MOPSAKE MPEAOCTABICHUS MYHHUIIMIAIBHON
yCIIyTH, onyosrukoBaHHoW Ha EquHom noprane, PecyOnnkanckoM mopraie.

2.9. TpeOoBaHHs K B3MMAaHUIO IUIATBI C 3asBUTENS 3a MPEIOCTaBICHHUE
MYHHUIUITAIBHON YCIYTH.

MyHununan€bHast yejiyra npeiocTaBiseTcs OecIiaTHO.

2.10. IlepeueHp yciayr, KOTOpPbIE SIBISIFOTCSI HEOOXOAUMBIMU U 00s13aTEIIbHBIMU IS
IIPENOCTABICHUS MYHULHUNAIBHON YyCIyIM, B TOM YMCIE€ CBEIACHHMS O JIOKYMEHTE
(mokyMeHTax), BbIJaBa€MOM (BBIABAE€MbIX) OpraHU3aLMSIMH, YYacTBYIOUIMMHU B
MPEAOCTABICHUN MyHUIIUTIATBHBIX YCIYT.

[IpenocTaBineHre HEOOXOAUMBIX U 00S13aTENIBHBIX YCIYT HE TPeOyeTcs.

2.11. Ilopsnok, pasMep U OCHOBaHUS B3MMaHUs IUIATHI 32 MPENOCTABICHUE YCHYT,
KOTOpBIE  SIBIISIFOTCS.  HEOOXOJUMBIMU M 00S3aTelNbHBIMU ISl  IPEJOCTaBICHUS
MYHUIIMIIAJIBHOW YCIYTH, BKJIOYas MH(OPMALMIO O METOAMKE pacuera pa3Mepa TakKoi
TJ1aThI.

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaJbHBI CpPOK OXHUIAHUS B O4Yepend NpU IoJade 3amnpoca o
MPEAOCTABICHUM MYHULMIAIBHON YCIyry, YCIYyTH, MNPEeIOCTaBIsIEMON OpraHu3aluen,
YYaCTBYIOIIEH B MPEAOCTABICHUHA MYHULIUIIAILHON YCIYTH, U MPHU MOTYYEHUU Pe3ysIbTaTa
IIPENOCTABIECHUS TAKUX YCIIYT.

2.12.1. Ilpm mnopmade 3asBICHUS Ha NOJYYEHHUE MYHULMUIAIBHON YCIyTH
MaKCUMaJIbHBIA CPOK OKUJAHUS B OUEPEIU HE JIOJKEH MPEBBIIATH 15 MUHYT.

2.12.2. Tlpm mnomy4deHuW pe3ynbTaTa NPEIOCTABICHUS MYHULHUIIAIBHON YCIyTH
MaKCUMAaJIbHBII CPOK OXKUJAHUS B OYE€pPEU HE TOJDKEH MPEBBIATH 15 MUHYT.

2.13. Cpok M NOpANOK PErucTpalliyd 3ampoca 3asBUTENS O MNPEJOCTaBICHUU


https://internet.garant.ru/#/document/22501815/entry/2000
https://internet.garant.ru/#/document/22501815/entry/2000
https://internet.garant.ru/#/document/12184522/entry/54
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MYHUILIUTIAIBHON YCIYTM W YCIYTH, MPEIOCTABISAEMON OpraHu3anvei, y4acTBYIOUIEH B
MIPEIOCTaBICHUY MYHUITUTIATLHOU YCIIYTH, B TOM YHCJIE B DJIEKTPOHHOU (opMme.

2.13.1. Ilpu nmuunom oOpamieHnu B M®IL| B neHb mojgauu 3asBJICHUS 3asBUTEIIO
BbIaeTcs pacnucka u3 AUC MO®I] ¢ peructpalliOHHbIM HOMEPOM, MOJITBEPKIAIOIINM,
YTO 3asIBJICHUE OTIIPABJICHO, U JATOM MOJA4YH 3asBJICHUS.

2.13.2. Tlpu HampaBiaeHWUU 3asBJICHHS TOCPEACTBOM PecrmyOiamkaHCKOro moprajia
3asBUTENIb B JICHb OJIaYd 3asBJICHUS MOJy4aeT B JIMYHOM KaOuHeTe PecryOnmKkaHCKOro
nmopTajga M MO SJCKTPOHHOM IOYTE YBEIOMIICHHE, MOATBEPXKIAIOUICE, YTO 3asBJICHUE
OTIIPABJIICHO, B KOTOPOM YKAa3bIBAKOTCS PETMCTPALIMOHHBIA HOMEP M Jara I0Ja4u
3asIBJICHUS.

2.13.3. Ilpu nuuHom oOpamenun B Opran B JIeHb MOJaud 3asBJICHUS
YIIOJJHOMOYEHHBIM JOJDKHOCTHBIM JUIIOM OpraHa 3asBUTENIO BBIIACTCA paclucKa U3
aBTOMATU3UPOBAHHON WH(OOPMAIIMOHHOW CHUCTEMbI, MPEIHA3HAYCHHOW HJisi OKa3aHUs
rOCYyIapCTBEHHBIX U MYHHUUMIIAIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEPOM, AaTOMN
[10JIa4H 3asBJICHUS U NIEPEUYHEM IIPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K MOMEIIECHUSM, B KOTOPBIX MPEIOCTABISETCS MYHHUIMIAIbHAS
ycayra, K 3aly OXHAAHWS, MECTaM JUIsl 3aloJHEHHs 3alpoCOB O MNPEAOCTABICHUU
MYHULIMIATBHON YCIyrd, MHPOPMAIIMOHHBIM CTEHAAM C o0pasllaMu UX 3aloJIHCHUS U
MepeyHeM JTIOKYMEHTOB, HEOOXOIUMBIX MJis MPEAOCTABICHUS KaXJA0W MYHHIUIATbLHOU
YCIYTH, Pa3MEIICHUI0O W O(QOPMIICHHIO BHU3YaJbHOM, TEKCTOBOM W MYJIbTUMEIUMHOU
uH(DOpMAIIUU O TOPSIIKE MPETOCTaBICHUSI TaKOW YCIYTd, B TOM YHUCJIE K 00ECIEYEHUIO
JOCTYITHOCTH JJII WHBAJIHMIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHM C (penepaibHbIM
3aKOHOJATEILCTBOM U 3aKOHOJIaTeNbcTBOM PecnyOuku TaTapcTan o colMaibHOM 3aniuTe

MHBAJIA]IOB.

2.14.1. IlpenocraBiieHHE MYHHIIMNAIBHOM YCIYTH OCYILIECTBISETCS B 3JAHUAX M
MOMENICHUSIX,  OOOPYIOBAHHBIX  MPOTUBONOKAPHOM  CUCTEMOM M CHCTEMOU
M0’KAPOTYILIEHUS.

Mecta mpuema 3asBuTenedl  000PYIYIOTCS HEOOXOAMMOW  MeOenbro IS
oopMIIEHUST JOKYMEHTOB, HHPOPMAITMOHHBIMHU CTCH/IAMH.

ObecnieunBaeTCsl OECIPENSITCTBEHHBIN TOCTYIT MHBAIUIOB K MECTY MPEAOCTABICHUS
MYHULIMOATBHON ycayru (yIOOHBIM BXOJ/BBIXOJ B IIOMEIICHUS/U3 TIOMEIICHUN U
MepeMeIleHE B UX Mpejiesiax).

BusyanbHas, TekcToBas W MyJNbTHMEAWHAsA WHPOpMANuUsg O  TOPSJIKE
MPEIOCTABIICHUS MYHUIIMIIAILHON YCIYyrd pa3MeniaeTcss B yAOOHBIX JUIsl 3asBUTENEH
MeCTax, B TOM YHUCJI€ C YI€TOM OTPAHUYEHHBIX BO3MOXKHOCTEH HHBAJIHIOB.

2.14.2. B cooTBETCTBMM C 3aKoHOAATEIbLCTBOM Poccuiickoit dDenepanuu o
COIMAJIbHOM 3allUTe WHBAIMIOB B IEISIX OCECHPEMSITCTBEHHOTO JOCTylma K MECTy
PeI0CTaBIECHUSI MyHUIIUIIAILHOM YCIIYTH 00€CIeunBaeTCs:

1) conpoBOXKIEHUE UHBATUIOB, UMEIOIUX CTOMKUE PACCTPONUCTBA (DYHKIIUHU 3pEHUs


https://internet.garant.ru/#/document/10164504/entry/0
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Y CAMOCTOSITEJILHOTO MEPEIBUKEHUS, U OKa3aHUE UM MOMOIIIY;

2) BO3MOKHOCTbh IMOCAJKU B TPAHCIOPTHOE CPEICTBO U BBICAJKU U3 HEro, B TOM
YHUCJIE C UCITOJIB30BAHUEM KPECIIA-KOJISICKH;

3) Hamnexamiee pasMmelieHue oOOpyHoBaHUS W HOcuUTened uH@opmaluuy,
HEOOXOIUMBIX I o0ecredeHus: OeCnpensTCTBEHHOTO JOCTYIa MHBAIHMIOB K yCIIyram ¢
Y4E€TOM OTPAaHUYEHUN UX KUZHEAECATEIbHOCTH;

4) nybnupoBaHWE HEOOXOAMMOW [IJIi WHBAJIUIOB 3BYKOBOW U 3pUTEIbHOMU
uH(bOopMaINK, a TaKKe HAJIMHUCEH, 3HAKOB U MHOM TEKCTOBOW U rpaduyueckoit uHGpopManuu
3HAKaMH, BBITIOJIHEHHBIMU pelibepHO-ToueuHbIM mprudToM bpaiimns;

5) momyck cyponepeBoAurKa U TUGIOCYPAOIICPEBOTIHKA,;

6) nomyck coOaKU-IPOBOAHMKA MPU HAJIUYHUHU JIOKYMEHTA, MOATBEPKIAIOLIETO €€
crenuaibHOe 00yYeHHE U BBIJIABAEMOro MO (popMe U B MOPAJIKE, KOTOPHIE YCTaHOBJIEHBI
npukasoM MuHHCTEpCTBA Tpylda M conuainbHOM 3amutbl Poccuiickonn depepauuu OT
22.06.2015 Ne386m "OO yrBepxkaeHUH (POPMBI JOKYMEHTa, MOATBEPKIAIOIIETO
crienuaibHoe 00yueHne co0aKu-pOBOTHUKA, U TIOPSJIKA €Tr0 BhIIauu' .

2.14.3. TpeboBaHus B yacTu oOecrieUeHus: JOCTYIMHOCTH ISl HHBAJIUJOB OOBEKTOB,
B KOTOPBIX OCYIIECTBJISETCS MPENOCTABICHUE MYHUIMIAIBHOW YCIYTHM, W CpPEICTB,
UCIIOJIB3YEMbBIX MPU MPEAOCTABICHUH MYHHUIMIAIBHONW YCIYTHM, KOTOpPBIE YKa3aHbl B
noanyHkTax 1-4 nmynkra 2.14.2 PernmameHTta, NMPUMEHSAIOTCS K OOBEKTaM M CpEICTBaM,
BBEJECHHBIM B 3KCIUTyaTalUIO WJIM MPOUIEANINM MOJEPHU3ALNI0, PEKOHCTPYKIUIO MOCTE
01.07.2016.

2.15. TlokazaTenu JOCTYNMHOCTH M Ka4€CTBA MYHHIIUIIAIIBHOW YCIyTrd, B TOM YHUCIIE
KOJIMYECTBO B3aMMOJICUCTBHI 3asiBUTEINSI C TOJKHOCTHBIMM JIMIIAMH TIPH MPEAOCTABICHUN
MYHUIUOAIBHOM YCIOYTM W HMX MHPOJOJDKUTEIBHOCTh, BO3MOKHOCTHb IOJYYEHUS
uHpopMauMu O XOJ€ NPEAOCTaBICHUS MYHUIUNAIBHOM YCIyrd, B TOM YHUCIE C
UCIIOJIb30BAaHUEM HMH(POPMALMOHHO-KOMMYHHKALMOHHBIX TEXHOJIOTH, BO3MOXXHOCTb
700 HEBO3MOXXHOCTh TMOJYyYEHUS MYHHIMNAIbHOW yciayrd B MO®I] (B ToM uucie B
MOJIHOM O0BEME), B JTIOOOM TEPPUTOPHAIIBHOM TOJIpa3/eJIeHUN OpraHa MCIOJHUTEIHHO-
pactopsSIMTEILHOTO OpraHa MECTHOTO CaMOYIIpaBJCHUS, IO BBIOOPY 3asBUTENS
(3KCTEppUTOPHABHBIN MPUHITUIT), TOCPEICTBOM 3aMpOca O MPEIOCTABICHUU HECKOJIbKUX
roCyJAapCTBEHHBIX U (WJIM) MyHUUHUNAIbHBIX yciayr B M®II, npenycMOTpeHHOTO cTaTheit
15.1 ®epepanbroro 3akoHa No210-D3 (KOMILIEKCHBIN 3aMpocC).

2.15.1. TlokazarensiMu JAOCTYIHOCTH MPENOCTABICHUS MYHHIMIAIBHON YCIyTH
SIBJISTFOTCSL:

- pacmloJIOKEHHOCTh MOMEILICHHS, B KOTOPOM BEJIETCS IPUEM, BblJjaya JOKYMEHTOB B
30HE JIOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

- Hajgu4ue HeoOXOJMMOro KOJMYECTBAa CICIUAUCTOB, a TAKXE IMOMEIICHUH, B
KOTOPBIX OCYIIECTBISAETCSA MPUEM TOKYMEHTOB OT 3asABUTEIIEH;

- Hajlu4he wucuepnbiBarouied HHPOpMaUU O Crnocodax, MOpSAIKE U CpoKax


https://internet.garant.ru/#/document/71145140/entry/1000
https://internet.garant.ru/#/document/71145140/entry/2000
https://internet.garant.ru/#/document/71145140/entry/0
https://internet.garant.ru/#/document/22501815/entry/21421
https://internet.garant.ru/#/document/12177515/entry/1510
https://internet.garant.ru/#/document/12177515/entry/1510
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IPEJOCTABICHUS] MYHHULMIIAJBHOM YCIYrd Ha HH(OPMALMOHHBIX CTEHJIAX, Ha CcalTe
MYHHUIIMIIAIBHOTO ~ palloHa B MH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHOM  CETH
«Uureprer»  (https://www. muslumovo. tatarstan.ru), nwa Emurom mopTare,
PecnyOnnkanckoM nopraine;

- OKa3aHM€ I[IOMOUIM WHBAJIUJaM B IPEOJIOJICHUU OapbepoB, MEIIAIOIINX
[OJIyYEHHUIO UMU YCIIyT HapaBHE C APYTMMHU JINLIAMH.

2.15.2. TIlokazarensiMM KayecTBa MNPEJOCTABICHUS MYHULHUIIAIBHON YCIIYTH
SBJISIFOTCSL:

1) cobGnroaenne CpoKoOB MpUEMa U PaCCMOTPEHUS JOKYMEHTOB;

2) cobirofieHre CpoKa MOIyUYeHUs pe3ybTaTa MyHUIIUIAIBHOMN YCIIyTH;

3) oTcyTcTBHE OOOCHOBAHHBIX KaJIOO Ha HapylleHWs PeriiameHta, cOBEpIIECHHBIE
pabotHukamu Oprasa;

4) KOJIIMYECTBO B3aUMOJICUCTBUIN 3asiBUTENS C JAOHKHOCTHBIMU JUIamMu (0e3 yuera
KOHCYJIbTAIIHH):

a) B3auMozeiicTBue 3asBuTeNnss c paboTHukamMu MOIL[ npu mnpegocraBieHUH
MYHUIMIIATBHOM YCIYTM OCYUIECTBISIETCS OJAMH pa3 MpU MPEACTABICHUM 3asBJICHUS CO
BCEMH HEOOXOIUMBIMH JIOKYMEHTAMH;

0) OlMH pa3 - B Cllydae HEOOXOAMMOCTH MOJIYYEHHS pe3yibTaTa MpPEeAOCTaBICHUS
MyHULMNaIbHOU ycinyru B MO®LL B ¢dopme 3K3eMIuigpa 3JIEKTPOHHOTO JOKYMEHTa Ha
OyMa)KHOM HOCHTETIE.

[IpOIOIKATENBHOCT  OJHOTO B3aUMOJEWUCTBHUS 3asBUTENSI C JIOJDKHOCTHBIMU
JULAMU [IPU MPEJOCTABICHUY MYHULIUIIAIBHON YCIYyTH HE NIPEBBIIIAET 15 MUHYT.

3asBUTENb BOPABE OLEHUTH KAYECTBO IMPEAOCTABICHUS MYHUIMNAIbHOU YCIYTHU C
MTOMOIILI0 YCTPOUCTB MOJBHXHOM paguoTesie(pOHHOM CBSI3H, C UCIOJIb30BaHUEM EnMHOTrO
noprana, PecnyOnukaHCcKOro nopraia, TEpMUHAIBHBIX YCTPONCTB.

2.15.3. ndopmanust 0 XoA€ MPENAOCTAaBICHUS MYHHUIMNAIbHOW YCIYTH MOXET
ObITh TOJy4YeHa 3asBUTEIEM B JMYHOM KabuHere Ha EnuHoM mnoprane wium Ha
Pecny6onukanckom noprane, B MOII,

2.15.4. IlpenocraBneHne MyHUIIUIIAIBLHON YCIYTH OCYyIIEeCTBIseTCs B 1ToOoM MOIL]
1o BHIOOPY 3asBUTENS HE3aBUCHUMO OT MECTa €ro HUTEJIbCTBA WM MecTa (PaKTUYECKOTO
MPOKMBaHUS (MPEOBIBaHUS ) MO IKCTEPPUTOPUATHLHOMY TPUHIUITY.

Bbiaua pesysnbTaTa B COOTBETCTBUM C ab3aneM nepBbiM NyHkTa 2.3.3 Pernamenta
OCYUIIECTBJISICTCS. B BBIOPAHHOM 3asiBUTENEM OTAENIeHUU (yIJaJleHHOM pabodyeM MecTe)
M®I] MyHHIUMIIAIBHOTO paiioHa, B KOTOPOM PACIIOJO0XKEH HCIPAIIUBAEMBIA 3E€MEJIbHBIN
YYaCTOK.

3asgBUTENb BIPABE MOJYYUTh MYHULHUIAJIBHYI YCIYTy B COCTABE KOMIUIEKCHOTO
3amnpoca.

2.16. Unble TpeOOBaHMA, B TOM UHUCJIE YUYUTHIBAIOIIME OCOOEHHOCTH
IPEIOCTaBICHUS MyHULIMIIATBHON YCIYTH B 3JIEKTPOHHOM QopMme.


https://internet.garant.ru/#/document/22501815/entry/2303
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2.16.1. Ilpu npenocTaBiICHWHM MYHMIIMIAIBLHON YCIYTH B DJIEKTPOHHOU dopme
3asIBUTEJIb BIIPABE:

1) mosryunth HHPOPMAIIUIO O TIOPSIKE U CPOKAX MPEAOCTABICHUS MYHHUITUTIATHLHOM
yciyrd, — pasMmenieHHyro Ha  Egmaom  moprame  (https://www.gosuslugi.ru),
PecnyOnukanckoM noprare, Ha noprasne MYHUIUTATBHBIX yCIIyT
(https://uslugi.tatarstan.ru)

2) mojaTh 3asBJICHUE M MHBIE JIOKYMEHTBI, HEOOXOJUMBIE I MPEAOCTABICHUS
MYHUIIUTIATBHOU YCIYTH, B TOM YHCJIE€ IOKYMEHTHI U HH(GOPMAIIHUIO, SIEKTPOHHbBIE 00pa3bl
KOTOPBIX paHee ObUIM 3aBEpPEHbl B COOTBETCTBUU C MYHKTOM 7.2 yvactu 1 crarbu 16
®denepanpHoro 3akoHa Ne210-D3, ¢ wucmonp3oBaHneM PecmyOmMKaHCKOTO mMopTaa,
noprana MyHunmnaabHeIx yeryr ((https://uslugi.tatarstan.ru));

3) MONMY4YUTh CBEACHUS O XOJI€ BHIMIOJHEHUS 3asiBJICHUM, MOJAHHBIX B DJIEKTPOHHOM
(opme;

4) oCyIIeCTBUTH OLICHKY KaueCTBa MPEIOCTaBICHUS MyHHUIIUTIAIBHON YCIIYTH,

5) ToNy4uTh pe3yNbTaT MPEJOCTABICHUS MYHUIMIAIBLHON ycayru B ¢opme
AJIEKTPOHHOIO IOKYMEHTA;

6) nmojath xajaoOy Ha pelieHue u jaeiictBue (O6e3neiicTtBue) OpraHa, a TakkKe €ro
JOJDKHOCTHBIX  JIMI[, MYHHUIIMOAIBHBIX CIyXKalllMX MOCpeAcTBOM PecmyOiukaHCKOro
noprana, noptaia (deneparbHOM TOCYAapCTBEHHOW UWH(OPMAIIMOHHOM CHCTEMBI,
oOecrieunBaoIIe mpoiecc AocyAeOHOro (BHECYneOHOTro) O0XKaJIOBaHUS PEIICHUA U
nercTBui  (Oe3MeNCTBUSI), COBEPIICHHBIX MPHU MPEIOCTABIECHUU TOCYJApPCTBEHHBIX U
MYHULMOAIbHBIX ~ YCIYyT  OpraHaMH, MPEJOCTABJISIONIMMU  TOCYJAapCTBEHHBIE U
MYHULIMNAIbHBIE  yCIYTH, WX JODKHOCTHBIMH  JIMIIAMHM, TOCYJApCTBEHHBIMH U
MYHULIMTATBHBIMU CTY>KaIIUMHU.

2.16.2. ®opMupoBaHHUE 3aSBICHUS OCYIIECTBISECTCA IOCPEACTBOM 3aMOJHEHUSA
ANEKTpOHHON ¢opmbl 3asBiieHUs Ha PecnyOnukaHckoMm mopTane 0e3 HEoOXOAUMOCTH
JOTIOJIHUTEJIPHOM MOJIauu 3asBJICHHUS B KaKOH-IM00 HHOU (popMme.

2.16.3. Ilpu ¢opmupoBanun 3asBlieHUs Ha PecnyOJuKaHCKOM — TopTaie
o0ecrieunBaeTcs:

1) BO3MOXKHOCTh KONMUPOBAHUSI M COXPAHEHUS 3aSBJICHUS U HHBIX JIOKYMEHTOB,
HEOOXOIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3alOJIHEHHUS HECKOJIbKUMHU 3asBUTEISIMU OJHON 3JECKTPOHHOMN
dbopMbI 3asBlICHUS] TIPU OOpAIICHUH 3a YCIyramu, MpearnojararoliMi HaIlpaBJIeHHUE
COBMECTHOTO 3asIBJIEHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH Ie4YaTH Ha OyMa)XHOM HOCHTENIE KOMHH JJIEKTPOHHOU (HOpMBI
3asIBJICHUS;

4) coxpaHeHUE paHee BBEJCHHBIX B AJIEKTPOHHYIO (HOpMY 3asiBICHHUS 3HAYCHUUN B
0001 MOMEHT M0 >KEJaHUIO MOJb30BaTelisd, B TOM YHUCJE MPU BOZHUKHOBEHUU OUIMOOK
BBOJIa M BO3BpATE /JIsl IOBTOPHOI'O BBOJIa 3HAUECHUM B JIEKTPOHHYIO (DOPMY 3asiBJICHUS;


https://internet.garant.ru/#/document/12177515/entry/16172
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5) 3anonHeHue Mnojieu IeKTPOHHON (HOpMBI 3asBICHMS O Hayajda BBOJA CBEJACHUM
3asBUTEJIEM C WCIOJb30BAaHUEM CBelleHUM, pasmenieHHbix B ECHUA, u cBeaeHui,
omyOnukoBaHHbIX Ha Egunom moprane, PecmyOnmkanckoMm TmopTanie, B YacTH,
Kacarouieiicst ceeeHui, orcyrctByroumx B ECUA;

6) BO3MOXKHOCTb BEpHYThCS Ha JIIOOOH M3 3TANOB 3aMOJHEHUS AJIIEKTPOHHON (POPMBI
3asiBJIeHUS O€3 MOTepu paHee BBEJAECHHON HH(PpOpMALIUU;

7) BO3MOXXHOCTb JOCTyNHa 3asiBUTENsi Ha PecrnyOiMkaHCKOM mopTane K paHee
NOJAHHBIM WM 3asBJICHUSIM B TEYEHHE HE MEHEE OJIHOIO0 roja, a TaKXKe YacTUYHO
c(hOpPMHUPOBAHHBIM 3aSBJICHHSM - B TCUCHHUE HE MEHEE TPEX MECSIICB.

2.16.4. 3anucsk 3aaButenei Ha npueM B M®I] (nmanee - 3amuch) OCYIIECTBISIETCS
nocpeacTtBoM PecniyOnukanckoro noprana, TenedoHa KoHTakT-ieHTpa MOII.

3asgBUTENIO0 MPEIOCTABISIETCS BO3MOKHOCTh 3allMCH Ha JOOBIE CBOOOJHBIE IS
MpueMa JIaTy U BpeMs B Iipesiesiax ycranoBiaeHHoro B M®I] rpaduka mpuema.

3anuch Ha ONPENENICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKHM A0 HACTYIUIEHUS 3TOM
JaThI.

Jlnst ocymiecTBiIeHUs TIpeABApUTEIBLHON 3alUCH MOCpeAcTBOM PecmyOinkaHcKoro
nopTraja 3asBUTENI0 HEOOXOIMMO YyKa3aTh 3alpallliBacMbleé CHCTEMOW JaHHBIE, B TOM
quclie:

- paMUIIMIO, UMS1, OTYECTBO (P HAIIMYUH);

- HoMep TenedoHa;

- aJIpec AJIEKTPOHHOM MOYTHI (I10 KEITAHUIO);

- )KeJIaeMyI0 JaTy U BpeMs Mpuema.

B cnyyae HECOOTBETCTBUSI CBEIEHUM, KOTOpbIE COOOLIMI 3asBUTENb MPH
MpEeBAPUTEIILHON 3aliCH, JOKYMEHTaM, MPEJICTABICHHBIM 3asBUTEIEM MpPU JIMYHOM
npueme, NpeaBapuTeNIbHas 3alUCh aHHYJIHPYETCS.

[Ipn ocyliecTBIeHUH TPEABAPUTENBHONM 3allUCH 3asBUTEII0 00ECIIeUnBAETCS
BO3MOKHOCTh pacrieuaTaTh TaJOH-TIOATBEpKIeHUE. B ciyyae ecnu 3asBUTENH COOOIIUT
aZpec SJICKTPOHHOW TMOYTHI, HA YKa3aHHBIN aJpec TakKe HampaBiseTcss WHGOpMaIus o
MOATBEPAKIACHUHU MPEBAPUTEIILHON 3aIIMCH C YKa3aHHEM JaThl, BPEMEHU U MECTa Mprema.

[Ipn ocyiiecTBIEHUN TPEABAPUTEIBHON 3alUCH  3asiBUTEIh B 00S3aTEIHHOM
nopsiike MHGOpMUPYETCS O TOM, YTO MpeaBapuUTeNibHas 3alMCh AHHYJIUPYETCA B Cliydae
€ro HEesIBKU M0 UCTEYCHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHHU MpUeMa.

3asBUTENb B JII000€ BpeMs BIPaBE OTKA3aThCS OT MPEABAPUTEIBHON 3aUCH.

3anpemaercs TpeOOBaTh OT 3asBUTES COBEPIICHHMS] WHBIX JIEUCTBHM, KpOMe
MPOXOXKJICHUS UIACHTU(GUKAIMN U ayTCHTU(PUKAIUA B COOTBETCTBHH C HOPMATHBHBIMU
npaBoBbIMH akTamu Poccuiickort ®dexepaunn, ykazaHus LEJIH IPHEMA, a TaKXKeE
MPEICTABJICHNUS] CBEACHUM, HEOOXOAUMBIX IS pacdyeTa IIUTEIHBHOCTH BPEMEHHOTO
MHTEpBaa, KOTOPbIA HEOOX0AUMO 3a0POHUPOBATH ISl PUEMA.

2.16.5. UndopmupoBanue 0 NpeaoCcTaBIeHIN MyHUIIUTIAIBHON YCIyTH:
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1. HWnadopmamuss o0 TOpsSIKE NPEIOCTABICHUS MYHUIUMIAIBHON  yCIIyTH
pa3Melaercs:

1) Ha wuHQOPMALMOHHBIX CTEHJAX, COJAEP)KAIINX BU3YAIbHYI0O U TEKCTOBYIO
uHOpMALlMIO O  MYHHIMIAIBHOM  yCIyre, pAaclOJOKEHHBIX B  IMOMEIICHUAX
MHOTO(YHKITHOHATIBHBIX [IEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUIIMITATBHBIX
yCIyr;

2) Ha OQUIMATLHOM CaiTe MYHHUIMIAIBHOTO palioHa B HH(POPMAIMOHHO-
TeJeKOMMYHHUKaIMOHHOM cetn «uTepuer» (https://www. muslumovo. tatarstan.ru);

3) Ha moprajie rocyJapCTBEHHbIX U MyHUIMNAIbHBIX yciyr Peciybnuku Tarapctan
(www.uslugi.tatarstan.ru) (zanee - PecryOnukaHCKHi mopTan);

4) Ha e€OMHOM MOpTajlieé TOCYJApCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT ((QyHKIUI)
(www.gosuslugi.ru) (manee - Equnbrii mopran),

5) B rocyaapcTBeHHON uHGpOpMAIMOHHON cucTteMe "PeecTp TocyJapCTBEHHBIX M
MYHUIUNATBHBIX yeiryr PecmyOmuku Tarapcran” (www.frgu.tatar.ru) (manee - Peectp
rOCyIapCTBEHHBIX 1 MyHHUIIUITATLHBIX YCIYT).

2. KoHCynbTHpPOBaHHE MO BONPOCAM NPENOCTABICHUS MYHHLIMNAIBHOM YCIIYI'H
OCYLIECTBIISETCS:

1) B MHOro)yHKIMOHAJBHBIX LIEHTpax MPEJOCTaBICHUS TOCYAAPCTBEHHBIX W
MYHUIIMIIAIBHBIX YCIYT IPU YCTHOM OOpAIIeHUH - JINYHO WM 0 TeJeOoHy;

2) B uHTEepakTUBHOU (popme B PecryOinkanckoM moprare;

3) B YIIOJJTHOMOYEHHOM Ha IpeAocTaBieHue yciayru Oprane

- IPYU YCTHOM OOpAaIeHUH - JIMYHO WIIK TI0 TeNedony;

- IPU NUCHbMEHHOM (B TOM 4HcIie B ((OPME IJIEKTPOHHOTO JOKYMEHTA) OOpallleHUH -
Ha OyMa)>KHOM HOCHTEJIE IO MOYTE, B JJIEKTPOHHOHN (hopMe TI0 AIEKTPOHHON TIOUTe.

3. Undopmanus na Exaunom noprane, PecnyOnukaHckoM mopTane O MOpSAKE U
CpOKax TPEJOCTaBICHHUS MYHHUIMIAIBHON YCIYyrM Ha OCHOBAaHMHM  CBEICHU,
cofepkammxcs B Pecy0iarkaHCKOM peecTpe, PeACTaBIsIeTCs 3asiBUTEI0 OeCTIaTHO.

Hoctyn k umH(MOpMalKMUd O CpOKax MU MOPSAAKE MPEJOCTaBICHUS MYHULUMAIbHON
YCIIyTU OCYUIECTBIIACTCSL O€3 BBIMOJIHEHUS 3asBUTENIEM KaKUX-THO00 TpeOOBaHUMN, B TOM
yuciie ©0e3 HCIONb30BaHUs MPOrPaMMHOIO O0OeCledYeHHs, yCTaHOBKAa KOTOPOTO Ha
TEXHUUYECKHUE CPEICTBA 3asBUTENS TpeOyeT 3aKIIOUEHUs JHUICH3MOHHOTO WM HHOTO

corjialmicHus C npaBoo6J1az[aTeHeM IMporpaMMHOIO O6CCH€‘-I€HI/I$I, npeayCcCMaTpruBarouicro


http://uslugi.tatarstan.ru/
http://www.gosuslugi.ru/
http://frgu.tatar.ru/
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B3MMaHUE IJIaThl, PETMCTPALMIO WM ABTOPU3ALMIO 3asBUTENS, WIM MPEICTABICHUE UM
MEPCOHAIIBHBIX TAHHBIX.

4. Tlpm oOpaiieHHH 3asBUTENS JUYHO WM IO Tele(POHY B COOTBETCTBUU C
MOCTYNUBIINM OOpaIieHHeM MPeICTaBIseTCs HHPOPMAIHS:

1) 0o MeCTOHaxOXACHUH MHOTO(DYHKIMOHAILHOTO IIEHTpa MpPEeIOoCTaBICHUS
roCyJapCTBEHHBIX M MYHHMIMNAIbHBIX yciayr, Oprana (agpec, rpaduk paboThI,
CIIpaBOYHBIE TeehOHBI);

2) 0 mopsAIKe MPENOCTABJICHUS] MYHUIIMIAIBHON YCIyrd, O crocobax M Cpokax
II0/1a4M 3asIBJICHUM;

3) o kareropusix rpax/jaH, KOTOPbIM IPEJOCTaBISETCS MyHHUIMIIAJIbHAS yCIyra; O
HOPMATHBHBIX  IIPAaBOBBIX  aKTax, pPETYJUPYIOUIMX  BONPOCHI  IPENOCTABICHUS
MYHULIMIAIBHOUN YCITyTH;

4) o mnepedyHe JOKYMEHTOB, HEOOXOJIMMBIX JUIsI PACCMOTPEHHUs 3asBJICHHUS O
MPEI0CTABICHUN MyHUIIUNIATBHOM YCIYTH, O CPOKaX IMPUEMA U PETUCTPALMU 3asBICHHUS;

5) 0 X0/ MPEAOCTABICHUS] MYHULIUITAJIbHON YCITYTH;

6) o Mecrte pa3MeleHUs Ha OQPUIMAIBHOM MOpPTAaJeé OpPraHOB MECTHOIO
camMoynpaBJieHUs] THPOPMAIUH 110 BOIIPOCAM IMIPEIOCTABICHUS MyHUIIUIIAJIbHON YCIYTH;

7) o mopsake OOXKaJIOBaHUS IEUCTBUH WM OC3MCUCTBUS JOJDKHOCTHBIX JIMIT
Oprana.

[To nuceMeHHOMY OOpalleHHIO COTPYIHUKH OTHE€da, OTBETCTBEHHbIE 32
MPEIOCTABIIEHNE MYHULIMIIATBHON YCIYTH, MOAPOOHO B MUCbMEHHON (OpMe Pa3bsSICHSIOT
3aSIBUTENIO MOPSIOK MMPEAOCTABICHUS MYHULIUIIAIIBHON YCIYyTU U BOIIPOCHI, YKa3aHHBIE B
HACTOSIIEM MyHKTe PernmaMeHnrta, U B TeueHue Tpex paboyux AHEW co AHS perucTpauuu
oOpalleHusi HampaBAIOT OTBET 3asBUTEN0. OTBETHl NAIOTCS Ha sA3bIKE oOpaiieHus. B
Cllydyae€ HEBO3MOXKHOCTH JaThb OTBET Ha S3bIKe OOpalleHHs  UCHOJIb3YIOTCS
rocyaapcTBeHHbI€e s3bIkH PecriyOnuku Tarapcran.

5. HWudopmamuss no BompocaM NPeNOCTaBICHUS MYHUIMNAIbHOW YCIyTH
pa3Meniaercs Ha OQUIMAILHOM cailiTe OpraHoB MECTHOIO CaMOYIpaBJIEHUS M Ha
MH(GOPMALIMOHHBIX CTEHAaX B moMeleHussx Oprana s paboThl ¢ 3aBUTEISIMHU.

Nudopmarus Ha rocynapcTBEeHHBIX si3bikax PecmyOmmku TarapcraH, pa3meniaemas
Ha WH(GOPMALMOHHBIX CTEHJAaX M Ha O(UIMAIBLHOM MOpTaje OPraHOB MECTHOTO

camoynpaBieHus: MyCIIOMOBCKOTO MYHUIIMIAIBHOTO pailoHa B HH(OPMALMOHHO-
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TEJIEKOMMYHUKALIMOHHON ceTh "MHTepHeT", BKIIOYAaeT CBEAEHUS O MYHULUIAIbHOU
yciyre, HHPOPMAIIMI0 O MECTOHAXOXACHUH, CIPABOYHBIX TenedoHax, BpeMeHH PadOThI
Oprana, o rpaduke npreMa 3asBICHUN Ha MPEAOCTaBICHUE MyHUIIUITATLHON yCIyTH.

6. B PernamenTte UCOJIb3YIOTCA CIEAYIONINE TEPMUHBI U ONPEICICHNUSA:

- ynajeHHoe paboyee MECTO MHOTO(PYHKIIMOHAIBHOTO IIEHTpa MPEAOCTaBICHHUS
rOCyJapCTBEHHBIX M MYHULHUIAIBHBIX YCIYyT - TEPPUTOPUATIBHO 000COOIEHHOE
CTPYKTypHOE mojpaszeneHue (odrc) MHOTODYHKIIMOHATBHOTO LEHTpa MpeloCTaBICHUS
rOCyJapCTBEHHBIX WU MYHMIIMNAIbHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CEIbCKOM)
MOCEJICHUH MYHUIIMTIIAIBHOTO paiioHa WM B TOPOJCKOM okpyre Pecrybnuku TaTtapctad B
COOTBETCTBUU C MYHKTOM 34 [TpaBun OpraHu3aluu NesTeIbHOCTH
MHOTO()YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTaBICHUS TOCYIaAPCTBEHHBIX U MYHUITUTIATBHBIX
YCIyT, YTBEPXKIECHHBIX mocTaHoBieHuem IIpaBurenscTtBa Poccuiickoit ®enepanuu Ot
22.12.2012  Nel376 «O0 yrtBepxaeHun IlpaBun  opraHmzanuu  JesTEIbHOCTU
MHOTO()YHKITHOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIAPCTBCHHBIX U MYHUIIUITATLHBIX
YCIIyI»;

- TEeXHW4YecKas oirOka - omwuOka (OmucKa, oredarka, TIpaMMmaTH4yecKas WU
apupmeTndeckass omwubka JauO0 TOom00HAs  omuOKa), JIONMYyIIECHHAs OpraHoM,
MPEAOCTABISIONIMM ~MYHUIIMIIAIIBHYIO YCIYry, W TpUBEANIas K HECOOTBETCTBHUIO
CBEJICHWH, BHECEHHBIX B JOKYMEHT (pe3yibTaT MYHMIIUMAIBHOW YCIYTH), CBEICHUSIM B
JOKyMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCHJIMCH CBEIACHHUS;

- Enunas cucrema wuaeHTHPUKanUM M ayTeHTHPUKAIMK B HHPPACTPYKTYpE,
o0ecrnieunBaromien MH(OPMAILIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBUE
MH()OPMAIIMOHHBIX CHCTEM, HMCHOJIb3YEMbIX ISl MPEAOCTABICHUS TOCYAAPCTBEHHBIX U
MYHULIMIAIBHBIX yCIYr B dJeKTpoHHOW Qopme (manee - ECHUA) - denepanpHas
rocygapcTBeHHass MHGOpPMAIMOHHAs CHUCTeMa, oOecreurBaroias CaHKIMOHUPOBAHHBIN
JOCTYN y4aCTHUKOB HMH(OPMAIIMOHHOTO B3aUMOJICHCTBUS B CHCTEME WACHTU(DUKAIMHA U
ayTeHTH(PUKAINK K WHPOpMAIUH, CoepKaIIeics B TOCYIapCTBEHHBIX HHPOPMAITMOHHBIX
CUCTEMaX M UHBIX HHPOPMAIIMOHHBIX CHUCTEMAX;

- MO®I] - TlNocymapctBeHHOE OrOKETHOE yupexacHue "MHOrodyHKIIMOHATLHBIHN
IEHTP TMPEAOCTABIICHUS TOCYAAPCTBEHHBIX M MYHUIIMNAIBHBIX YcIyr B PecmyOnuke
Tartapcran";

- AUC M®I[ - aBromaru3upoBaHHas  WH(POpPMAIMOHHAS  CHCTEMa


https://internet.garant.ru/#/document/70290064/entry/1034
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MHOTO(YHKIIMOHAJIBHBIX HEHTPOB MPEAOCTABICHUS TOCYIaPCTBEHHBIX 1 MYHHUIIUTIAIbHBIX
ycnyr PecriyOnuku Tarapcran;

B Pernamente moj 3asBiieHHEM O MPEIOCTABICHUU MYHHUIIMITAILHOW YCIYyTH (aniee
- 3asBJICHHE) IOHMUMAETCS 3aIPOC O MPEAOCTABICHIUH MYHUIIMTIAIBHON yCIyTH, TTOJJaHHBIN
B COOTBETCTBHH C IMyHKTOM 3 ctatbu 2 denepanbHoro 3akoHa ot 27.07.2010 Ne210-03
«O0 opraHu3anuy NpeJoCTaBIECHUS TOCYJapCTBEHHBIX U MyHUIMIIAJIBHBIX YCIyD» (Jajnee
- ®enepanbHblil 3aK0H No210-D3).

3. CocraB, OCNEI0BATEILHOCTh U CPOKHU BBINIOJIHEHUS aIMUHACTPATUBHBIX MPOLIEAYD

[lepeyeHb BapHaHTOB MPEJOCTABICHHUS MYHHUIIMNAIBHOW YCIYTH, BKJIIOYAIOIIMNA B
TOM YHCJE€ BapUaHThl MPEAOCTaBICHUS MYHUUMNAIbHON YCIyTd, HEOOXOAMMBIN MAJis
UCIPABIICHUSl JIONYIICHHBIX ONEYaTOK U OMMOOK B BBIJAHHBIX B pE3yJbTaTe
IIPEIOCTABICHUS MYHUIMNAIBHOW YCIyI'M JOKYMEHTaX M CO3JaHHBIX PEECTPOBBIX
3aMuCsX

MyHumnanbHas yciayra, a TaKke HCIpPaBICHUE JOMYIICHHBIX ONE€YaTOK U OMIUOOK
B BBIJIAHHBIX B pe3yJbTaTe MPEJOCTABICHHS MYHULMINAIBHON YCIYrM IOKYMEHTax H
CO3JJaHHBIX PEECTPOBBIX 3AMMCIX, OCYLIECTBISIOTCS B €IMHOM BapUaHTE M HE HMEIOT
OTIEIBHBIX CIICHAPUEB INPEIOCTABICHUS MYHULHNAIBHON YCIIYI'H, Pa3IMYarOIlIuXCs
CpPOKaMH MpPEIOCTaBICHUS, KaTEroOpyusMH 3asBUTENICH, BEIUYMHONW U IMOPSIKOM OIUIaThI,
NEPEeYHEM JIOKYMEHTOB, HEOOXOJUMBIX IJIsl MPEJOCTaBICHUS MYHULMIAIBHOW YCIyTH;
JOKYMEHTaMU U FOPUIMYECKH 3HAYMMBIMHU JEHCTBHUSMH, BO3HHUKAIOIIMMU B PE3YJIbTATE
MPEA0CTABIICHNS MYHULIUIIAILHON YCITYTH.

3.1. Onmucanne  MOCIEOOBATEIBHOCTH  JEUCTBUA  NPU  NPENOCTABICHUHU
MYHHUIUITAIBHON YCIYTH.

[IpenocraBieHne MyHMLIMIAIBHOM YCIYrM BKJIIOYaeT B ce0s  cleayrouue
IIPOLIEIYPBI:

1) okazaHKe KOHCYJIbTAllU 3asIBUTEIIIO;

2) NOpUHATHE W PACCMOTPEHHE KOMIUIEKTAa JOKYMEHTOB, NPEICTABIICHHBIX
3asIBUTEIIEM;

3) HampaBJeHHE MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOIIHME B
MPEA0CTABICHUN MYHUIIUNIATBHON YCIIYTH;

4) noaroToBKa pe3yibTaTa MyHULIMIIAIBHON YCIYTH;

5) BbI1aua (HAMpaBJICHKE) 3asBUTEIIO PE3YIbTaTa MyHUIIMIIATBLHON YCIIyTH.

3.2. Oka3aHue KOHCYJIbTalUi 3asIBUTEINIO.

3.2.1. OcHoBaHWeM MJisi Hayajla BBINOJHEHHS AJMUHUCTPATHUBHON MPOLIEAYPHI
ABJISIETCSl  OOpallleHHe 3asBUTENII 10 BOIPOCAM, CBSI3aHHBIM C MPEJOCTABICHUEM
MYHUIIUTIATBHOU YCIIYTH.

JIOJDKHOCTHBIM ~ JTUIIOM  (pa0OTHMKOM),  OTBETCTBEHHBIM 33  BBINOJHEHUE


https://internet.garant.ru/#/document/12177515/entry/2003
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aIMUHHUCTPATUBHOMN NIPOLIEAYPHI, SIBISETCSA:

- ipu oOpanieHnu 3asButens B MOIL] - pabotauk MOLI;

- pu oOpanieHnn 3asBuTens B Opran — HadalbHUK OTHE’a WUHOPACTPYKTYpHOTO
pa3BUTHS, TJIABHBIM CIEHHAIMCT OTAENa HHPPACTPYKTYPHOrO pa3BUTHA (Janee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asgBuTenb BIOpaBe OOPATUTHCS 3a KOHCYJbTAlMEH O TOPSJIKE U CPOKax
pEeAOCTaBICHUS MYHUIIUITAIBHOW yCryrd B M®L] muuHo U 110 TenedoHy U JICKTPOHHOU
noure.

Pab6otHuk M®I[ xoHCynbTHpYET 3asBUTENsS, B TOM YHCIE IO COCTaBy, (hopme
MPEJCTABIAEMON JOKYMEHTAMK M APYTUM BOMpPOCaM Ji MOJYYCHUS] MYyHUIUNATbHOU
YCIIYTH.

3asgBUTENb MOXKET MOJYyYUTh HMHGOPMAIMI0O O TOPAJIKE MPEJOCTABICHUS
MYHUIIUNIATBHOM ~ yCIyrM  TyTeéM  CBOOOJHOTO  jJocTtyma ¢ cailta  MOI]
www.mfcl6.tatarstan.ru.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbBIC HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAIeHUsI 3asIBUTEIIS.

Pe3ynbTaToOM BBINIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLIEAYP SBISETCS KOHCYJbTAIIUS
0 COCTaBy, (OpMe NMPEICTABIAEMON TOKYMEHTAUU U APYTHUM BOIIPOCaM, HEOOXOIUMbBIM
JUTSL TIOJTyYEHUSI MYHUITUTIATLHON YCIIyTH.

3.2.3. 3asBuTenb BrpaBe oOpaTuthes B Opran no TeneQoHy U JIEKTPOHHOH MOYTe,
a TaKXe MOJYYUTh KOHCYJIbTAIMI0 Ha PecnyOmuKaHCKOM MOpTajie O MOPSIKEe W CPOKax
MPEAOCTaBICHUS MYHMIIMIAIBHOW YCIYyrd, B TOM 4HCJIE€ TI0O COCTaBy, (Qopme
MPEJCTABIIEMON JOKYMEHTALMM U APYTUM BOMpoOcaMm JUIsl MOJYYEHUsS] MYyHUIUMATIbHON
YCIIYTH.

JIOJDKHOCTHOE  JIMILIO, OTBETCTBEHHOE 33 KOHCYJIbTUPOBaHHWE, WH(MOpPMUpPYET
3asiBUTENS B COOTBETCTBUM C TpeOoBaHUsIMU MyHKTa 1.3.4 Pernamenra.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B T€YCHHUE TPEX pabouuX JHEH cO AHS MOCTYIUICHUS OOpaIleHHUs.

PesynbraTaMyu ~ BBINOJIHEHUSI ~ QJAMUHUCTPATUBHBIX  NPOLEAYp  SIBISIOTCS
KOHCYJIBTAIIMH TI0 COCTaBy, (hopMe MPEeACTABISIEMON JOKYMEHTAIIMN U APYTUM BOIIPOCaM,
HEOOXOIMMBIM JIJIs TTOTYUYEHUS] MyHUITUTTAIbHOU YCITYTH.

3.3. IlpuHATHE W pACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IPEIACTABICHHBIX
3asIBUTEJIEM.

3.3.1. IlpueM OOKYMEHTOB [Jis MPEIOCTABICHUS MYHUIMIIAIBHOW YCIYTd 4epes
M®OII] unu ynanennoe pabouee mecto M®DLI.

3.3.1.1. 3asButens (mpencTaBUTENb 3asBUTENs) oopamaercs B M®I] ¢ 3ampocom o
MPEAOCTaBIEHUA MYHULIMNIAIBHON YCIYTU U MPEACTABISET JOKYMEHTHI B COOTBETCTBUHU C
NyHKTOM 2.5 PernameHrTa.

3.3.1.2. PaGoTHUK TIpH, BEAYIIUI TTPUEM 3asIBJICHUN:


http://mfc16.tatarstan.ru/
https://internet.garant.ru/#/document/22501815/entry/1134
https://internet.garant.ru/#/document/22501815/entry/125

21

- OMpeIeIIAET MPEAMET O0pallleHNS;

- YAOCTOBEPSET JUYHOCTD 3asIBUTEIIS,

- POBOJUT ITPOBEPKY ITOTHOMOYHNH JINLA, TOJAOIIETO JOKYMEHTHI;

- TPOBOAMUT MPOBEPKY COOTBETCTBHUSI JOKYMEHTOB TpPEOOBAaHHUSAM, YKa3aHHBIM B
nyHkTe 2.5 PernaMenTa;

- 3aI0JIHSET AJIEKTpoHHYI0 popmy 3asBienus B AUC M®II;

- NpU TOPEACTABICHUH JOKYMEHTOB, yKa3aHHbIX B IMyHKTe 2.5 Permamenra, Ha
OyMa)KHOM HOCHTEJIE OCYIIECTBIISIET CKAHUPOBAHUE MTPEICTABICHHBIX IOKYMEHTOB;

- pacnieyatsiBaeT 3asBiaeHue 3 AUC MOLI;

- IEPEIACT 3asABUTENIO HA IPOBEPKY U IOIIUCAHUE;

- IOCJIE MOANMCAHUA CKaHUPYeT noanucanHoe 3asBieHue B AUC M®DI;

- 3arpyxaetr B AIC MO®IL] noKkyMeHTbI, IPEACTABICHHbIE B 3JIEKTPOHHOU (opme,
WIM DJIEKTPOHHbIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET 3JIEKTPOHHOE
1E10;

- BO3BpAIllaeT MOANMCAHHOE 3asBJICHUE U OPUTHHAIIBI OYMaKHBIX JOKYMEHTOB;

- BBIIACT 3aBUTENIO PACIIHCKY B IIPUEME TOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIC TPOLEAYPHl, YCTAHABJIMBAEMbIC HACTOSAIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAIeHUs 3asIBUTEIIS.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEIYpP SBIAIOTCS TOTOBOE K
OTHPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PaGotauk M®I] HampaBiseT MakeT TOKYMEHTOB, MPUHSTHIX OT 3asIBUTEIS,
B Oprad B 2JIeKTpOHHOH (hopMe (B cOCTaBE MAKETOB AJIEKTPOHHBIX JI€]) B TEUEHUE OJIHOTO
pabouero JHS co IHS 0OpalIeHus 3asiBUTENS B CTPYKTypHOE nojapasaenenue MOLI.

Pe3ynpTaTaMy BBIOJIHEHUS] aIMUHUCTPATUBHBIX MPOLIEAYD SIBISIIOTCS 3asBJICHUE U
MaKeT JOKYMEHTOB (3JIEKTPOHHOE JI€JI0), HampaBieHHble B OpraH moCpeacTBOM CUCTEMBI
3JIEKTPOHHOTO B3aUMOICUCTBHSI.

3.3.2. IlpuemM MOOKYMEHTOB [Jisi MPEJOCTABICHHUS MYHUIUIAIBHOW YCIYyTU B
AIEKTPOHHOM (hopme uepe3 PecryOinkaHCkuii mopTai.

3asgBUTENb IS TIOJAYM 3asBJICHHS B AJICKTPOHHON (DOpPME BBITIOJHSET CIICTYIOIINE
JIICUCTBHUS:

- BBITIOJIHSIET aBTOPU3ALIMIO;

- OTKpBIBAET (OPMY AIIEKTPOHHOTO 3asIBICHMUS;

- 3anoyiHAeT (OopMy DIEKTPOHHOTO 3asiBJICHHUS, BKIIOYAIONIYIO CBEICHMS,
HE0OX0AMMBbIC U 00s13aTEIBHBIC JJIS TIPEIOCTABICHUS MYHHUIIUTIAIBHON YCIIYTH,

- TMPUKPEIUISET JOKYMEHTHI B JJICKTPOHHOW (OpMe WU DIIEKTPOHHBIE 0O0pPa3bI
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

- monaTBepxkAacT (akT O3HAKOMJICHUS U COIVIACHUS C YCIOBUSAMH U TOPSIKOM
NPEeIOCTaBICHUS MYHUIIMIIAJIbHOM YCIYTM B DJIEKTPOHHOM (opme (ycTaHaBIMBaeT
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHU B (POPME AIEKTPOHHOTO 3asIBICHMUS);
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- TOATBEPXKIAET JIOCTOBEPHOCTh COOOILEHHBIX CBEACHUH (yCTaHaBIMBAeT
COOTBETCTBYIOIIYIO OTMETKY B (hOpMe AJIEKTPOHHOTO 3asBIICHUS);

- OTIIPABJISET 3AMOJHEHHOE 3JIEKTPOHHOE 3asiBJIeHUE (HAXKMMAET COOTBETCTBYIOILYIO
KHOIIKY B (pOpMe 3JIEKTPOHHOTO 3asBIICHUS);

- 3JIEKTPOHHOE 3asIBJICHUE MOJINNCHIBAETCSI B COOTBETCTBUU C TPEOOBAHUSIMU ITyHKTA
2.5.5 Pernamenra;

- [IOJIy4aeT yBeIOMJIEHHE 00 OTIIPABKE IEKTPOHHOIO 3asBJICHHUS.

dopmaTHO-JIOTHYECKasE TPOBEpKa CHOPMUPOBAHHOTO 3aBIICHUS OCYIIECTBISETCS
MIOCJIE 3AMOJTHEHUS 3asBUTENIEM Ka)XXIO0r0 U3 MOJIEH 3IeKTPOHHON QopMbl 3asBienus. [lpu
BBISIBJICHMHM HEKOPPEKTHO 3allOJIHEHHOTO TOJIS 3JIEKTPOHHOM ()OPMBI 3asIBJICHHSI 3aBUTEb
YBEJOMIISIETCS] O XapaKTepe BBISIBJIEHHON OLIMOKU U MOPSAKE €€ YCTPaHEHUsI IOCPEACTBOM
MH(POPMAITMOHHOTO COOOIIEHUSI HEMOCPEACTBEHHO B AJICKTPOHHOU (popMe 3asiBIICHUS.

AJMUHUCTpAaTUBHBIE NPOLEAYPHl, YCTAaHABIMBAEMBIC HACTOSIIUM IIYHKTOM,
BBITIOJHSIOTCS B IEHb 00pallleHUs 3asiBUTEIIS.

Pe3ynbraroM BBINOIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SIBISETCS 3JIEKTPOHHOE
7eJ10, HanpaByieHHOe B Oprad NocpeACTBOM CHCTEMBI AJIEKTPOHHOTO B3aUMO/ICUCTBUS.

3.3.3. PaccMoTpeHne KOMIUIEKTA JOKYMEHTOB OpraHom.

3.3.3.1. OcHoBaHMEM /U1 Hayaja BBINOJHEHHS AJIMUHUCTPATUBHOW IPOLEAYPHI
ABJISIETCSl  MOCTYIUIGHHE 3asiBJICHUS] W MHBIX JIOKYMEHTOB, HEOOXOJUMBIX IS
MPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH.

JIOMKHOCTHBIM ~ JTMLIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJIHEHUE
aJIMMHUCTPATUBHON MPOLEAYPHI, SIBISETCS CHEIHAIUCT OTAeNia KalUTalbHOIO PEMOHTA,
CTPOUTEIBCTBA U PEKOHCTPYKIUU (J1ajiee - JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM
JOKYMEHTOB).

3.3.3.2. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, B CIy4dae
oOpatieHus 3asaBUTENA ¢ 3asiBJIeHueM B Opras:

- OIpeaeIsieT IpeIMeT O0palleHUS;

- YCTaHABIIMBAET JINYHOCTD 3asBUTEIIS;

- IPOBOJIUT MIPOBEPKY MOJTHOMOYMH JIMIIA, TOAAKOIIETO JOKYMEHTHI;

- TMPOBOAMUT MPOBEPKY COOTBETCTBHUSI JOKYMEHTOB TpPEOOBAaHHUSAM, YKa3aHHBIM B
nyHkre 2.5 PeriiaMeHta, NOpOBEpKY COOTBETCTBHUS MPEJACTABICHHBIX JOKYMEHTOB
YCTAaHOBJICHHBIM  TpeOOBaHMSAM (Haajexamiee o(QOpMIIEHHE KOMUM  JOKYMEHTOB,
OTCYTCTBUE B JOKYMEHTAaX TMOJYHCTOK, HPUIHCOK, 3aYEPKHYTHIX CJIOB M HWHBIX
HEOTOBOPEHHBIX MCIIPABICHUN);

- 3alojiHSEeT OJJIEKTPOHHYIO (GopMy 3asBICHHMS B aBTOMAaTHU3UPOBAHHOM
MH(GOPMALIMOHHON CHCTEMe, MpeIHa3HAUEHHOM [Isl OKa3aHWs TOCYJapCTBEHHBIX U
MYHHIIMIAJIbHBIX YCIIYT;

- IpU TPEACTABICHUU TOKYMEHTOB, YKa3aHHbIX B INyHKTe 2.5 Pernmamenra, Ha
OyMa)XHOM HOCHUTEJIE OCYLIECTBIISIET CKAHUPOBAHUE MPEACTABICHHBIX TOKYMEHTOB;
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- pacreyvaTbIBacT 3asBICHUE;

- IEpPEJACT 3aABUTEIIIO HA MPOBEPKY U MOANUCAHHUE;

- IOCJIE MOANMCAHUSA CKAHUPYET NOANMCAHHOE 3asIBIICHUE;

- 3arpykaeT B  aBTOMATH3UPOBAHHYID  HMH(POPMAIMOHHYIO  CHUCTEMY,
NpeAHA3HAYCHHYIO [UJII  OKa3aHWsl TOCYIApCTBEHHBIX W  MYHHUIUIAIBHBIX  YCIYT
JOKYMEHTBI, TMpPEACTABICHHBIE B JJIEKTPOHHON ¢dopMe, WM BJICKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMUPYET IJICKTPOHHOE JIETI0;

- BO3BpallaeT MOJIMCAHHOE 3asBIICHUE U OpPUTMHAIBl OyMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

- BBIJACT 3aBUTEIIIO PACIIHCKY B IPUEME TOKYMEHTOB.

B cnydyae Hanuuusi OCHOBaHWM JJI OTKa3a B MPUEME JIOKYMEHTOB JOJKHOCTHOE
JIAI0, OTBETCTBEHHOE 34 IPUEM JOKYMEHTOB, YBEIAOMIISECT 3afBUTENSI O HAIMYUU
MPENSTCTBUN IS MpUEMa 3asBJICHHUS M BO3BpAIlA€T €My JOKYMEHTHI C OOBSICHEHUEM
COZEP KaHUs BBIABICHHBIX OCHOBAHUM /I OTKa3a B IPUEME IOKYMEHTOB.

3.3.3.3. JIo/DKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IMPHUEM JIOKYMEHTOB, IIOCJE
MOCTYIUICHUSI IOKYMEHTOB Ha PACCMOTPEHUE:

- IPUCBAMBAET 3aSBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYPOU JIEJT U CTaTyC
"IIpoBepka HOKYMEHTOB", 4YTO OTpa)kaeTcd B JMYHOM KaOuHere PecmyOiukaHCKOTO
ropTana;

- W3y4YaeT IIOCTYNHMBIINAE DJJECKTPOHHBIE JeEjla, B TOM UHCIE NPUIOKEHHBIE
3asIBUTEJIEM JIOKYMEHTHI B JIEKTPOHHOM (hOpMe U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

- IPOBEPSIET KOMIUIEKTHOCTh, YNTAEMOCTh DJIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

- TpoBepseT COOJIOJIEHNE YCIOBUM JIEWCTBUTEIBHOCTU DSJIEKTPOHHOM MOANKCH
MOCpeACTBOM oOpatieHust K EnuHomy nmoprany (B ciiydae eciid 3assBUTEIEM MPECTaBICHbI
AJIEKTPOHHBIE JOKYMEHTHI, MOJMUCAHHbIE YCUJICHHOW KBAIM(UIIMPOBAHHOU JIEKTPOHHOU
MOJIHKCHIO).

[Ipy HaMMUMK OCHOBAHUW, NPEAYCMOTPEHHbIX MyHKTOM 2.7.1 Pernamenra,
MOATOTABIMBAET MPOEKT pelIeHus] 00 OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEIOCTABJIECHUS] MYHULIUIIAIBHOW YCIIYTH.

B cmnydae ecnu B pe3ynbTare MPOBEPKH YCWICHHOW KBaTU(DUIIMPOBAHHOMN
AJICKTPOHHOM MOJIMUCH BBISIBICHO HECOOIOJICHNE YCIOBUM €€ NeHCTBUTEIIBHOCTH, TTPOCKT
perieHuss 00 0TKaze JOJDKEH cojepxaTh MyHKThI ctathi 11 denepanbHoro 3akoHa Ne63-
@3, KOTOPBIE MTOCITY KU OCHOBAHUEM ISl €r0 IPUHSATHSL.

[Ipoekt pemennss 00 oOTKaze B TMpUEME JOKYMEHTOB, HEOOXOMUMBIX IS
MPEIOCTaBICHNUS MYHULIMNAIBHON YCIYTd, C YKa3aHHEM IMPUYMH OTKa3a (B Clydae eciu
OCHOBAaHMS I OTKa3a B TpUEME JOKYMEHTOB, HEOOXOIMMBIX ISl TPEIOCTaBICHUS
MYHUITUTIATLHOW YCIYTH, CBS3aHbl C HAPYIICHUEM YCTAaHOBJICHHBIX TPEOOBAaHUN K TaKUM
NOKYMEHTAaM, OCHOBAaHMS MJIsI OTKa3a B IMPUEME JOKYMEHTOB JOJDKHBI COAEpKaTh
uH(pOpPMAIIMI0O O HAWUMEHOBAHMM JOKYMEHTOB (MH(OpMaluU, CBEIAEHUM), KOTOpbIe HE
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NPEICTaBIICHbl, COJEPKAT HEJOCTOBEpHbIE U (WJIM) NPOTUBOPEUUBBIE CBEIICHUS,
opopmiIeHBI ¢ HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHWI) HampaBiseTcs Ha
COrJaCOBAaHME B YCTAaHOBJIEHHOM THOPSAJKE IOCPEICTBOM CHCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO000pOTA.

CornacoBanue mpoeKTa penieHus: 00 oTkasze B IpHeMe JIOKYMEHTOB, HEOOXOUMbBIX
JUISL  TIPEOCTABJICHHUS MYHMIIMIAIBHOM  YCIYTH, OCYIIECTBISECTCS B  MOPSIKE,
pea1ycCMOTpeHHOM IyHKTOM 3.5.4 PernamenTa.

B caywae oTcyTcTBHMA OCHOBaHMM [JIsi OTKaza B IpUEME JOKYMEHTOB,
IIPENYCMOTPEHHBIX MyHKTOM 2.7.1 PermameHTa, TOMKHOCTHOE JIMIO, OTBETCTBEHHOE 32
npueM JOKYMEHTOB, B T€UEHHE OFHOro pabodero JHS CO AHS MOCTYIUICHHS 3asBICHHS
HaIpaBJIseT 3asIBUTENIO YKa3aHHBIM B 3asBJIEHUU CIIOCOOOM YBEJOMIIEHHUE O MOCTYIUIEHUN
3asBJCHUS, COJEpXKallee BXOMALIIMNA PETUCTPAMOHHBIA HOMEp 3asBJICHHS, JaTy
MOJIyYEHUsl 3asBJICHUS, IE€pPEYeHb HAUMEHOBaHUH (hailIoB, MPENCTAaBICHHBIX K HEMY
JOKYMEHTOB, J1aTy MOJIYYEHUs PE3YJIbTATa MyHULIUIIAJBHON YCIYTH.

3.3.3.4. cnonueHnue nporeayp, ykazanubix B nmynkrax 3.3.3.1, 3.3.3.3 Pernamenra,
MIPU HAJMYUKM TEXHUYECKON BO3MOKHOCTH OCYILIECTBIIIETCS B ABTOMAaTHYECKOM PEXUME C
MCIIOJIb30BAaHUEM aBTOMATHU3UPOBAHHOW WMH()OPMAIMOHHOW CUCTEMBI, IpEIHA3HAYEHHOU
JUTSl OKa3aHUs FOCYJAapCTBEHHBIX U MYHHUIIUIAIbHBIX YCIYT.

3.3.3.5. AJMUHHUCTpaTHUBHBIC TPOLEAYPHl, YCTAHABIMBAECMbIC ITYHKTOM 3.3.3
PernameHTa, BBINOJHAIOTCS B TEUEHUE OJHOTO paboyero AHA €O JAHS TOCTYIUICHHS
3as1BJICHUS HA pACCMOTPEHHE.

Pe3ynpTaTaMy BBIITOJIHEHMS aIMUHUCTPATUBHBIX IPOLEAYP SBIISIFOTCS MIPUHATHIN HA
PAacCCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pEIIeHHs 00 OTKa3e B IpUeMe
JOKYMEHTOB, HEOOXOAUMBIX ISl MPEJOCTABICHHS] MyHULIMITAIIBHON YCITYTH.

3.4. HampaBieHne MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acCTBYIOIIHME B
MPEA0CTABICHUN MYHUIIUNIATBHOU YCIIYTH.

3.4.1. OcHoBaHMeM MJisI Hayaja BBINOJHEHUS AIMUHHCTPATUBHOM MPOLEAYPHI
ABIIIETCSA TOJy4YeHHE JOJDKHOCTHBIM JIMIOM (paOOTHHKOM), YIOJHOMOYEHHBIM Ha
BBITIOJTHEHUE aJMMHUCTPATUBHOM MPOLEAYpPHI, OT JOJDKHOCTHOTO Jjula (paboTHHUKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IPUHATHIX OT 3aSBUTEIS JOKYMEHTOB.

JIOIKHOCTHBIM ~ JTUIIOM ~ (pa0OTHMKOM),  OTBETCTBEHHBIM 33  BBINOJHEHUE
aAMUHUCTPATUBHOM MPOIEAYPHI, SABIACTCA CIECHUATUCT OTJeNa KalUTaJIbHOTO PEMOHTA,
CTPOUTEIBCTBA W PEKOHCTPYKLUMH (Jajnee - JOJDKHOCTHOE JHII0, OTBETCTBEHHOE 3a
HaIlpaBJIEHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJ5KHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIPaBJICHUE MEKBEIOMCTBEHHBIX
3arpocoB, (OPMUPYET U HAMNpaBIseT B BJIEKTPOHHOU (hOpMe MOCPEACTBOM CHCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJEWUCTBUS (IPU OTCYTCTBUHM TEXHHUYECKOU
BO3MOXHOCTH - UHBIMH CITIOCOOAMM) 3aIIPOCHI O MPEACTABICHUH JOKYMEHTOB U CBEJICHMUIA,
PEIyCMOTPEHHBIX MyHKTOM 2.6.1 Pernamenra.
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AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMBIC HACTOSAIIMM ITYHKTOM,
BBITIOJTHSIOTCS B JICHb MPUHSTHUS 3asIBJICHHS HA PACCMOTPEHUE.

PesynbraTaMyu ~ BBINOJIHEHUST ~ QJMUHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCS
HalpaBJICHHbIE B OpraHbl BJacTd U (WIM) TOJBEAOMCTBEHHBICE OpraHaM BJIACTH
OpraHU3alllU 3aIPOCHI.

3.4.3. CnenuanucThl HOCTABIIMKOB JAHHBIX HA OCHOBAHUU 3aIIPOCOB, OCTYMUBIINX
Yepe3 CUCTEMY MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJEWCTBUSA, MPEIACTABISIOT
3amnpaiiMBaeMble JIOKYMEHThl (MH(OpMAIMIO) WM HANpaBlIAOT YBEJOMIICHHUS 00
OTCYTCTBUM JOKYMEHTa WU (win) wuHPOpMAIMH, HEOOXOIUMBIX JUISI TPEIOCTaBICHUS
MYHHIIMIIAJTIFHON yCIIyTH (J1ajee - yBeIoMIIeHHEe 00 0TKasze).

AJIMUHUCTPATUBHBIE TPOLEAYPHl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBIMOJIHSIOTCS B TCUCHUE TISITH JTHEW CO AHS MOCTYIUIEHUS] MEKBEIOMCTBEHHOTO 3aIIpoca B
OpraH WIH OpTaHU3aIUIo, MPEACTABISAIONUE JOKYMEHT U HH(POPMAIIUIO, €CIIH UHBIE CPOKHU
MOATOTOBKM W HANPABJICHUS OTBETAa HAa MEKBEAOMCTBEHHBIN 3alpoC HE YCTAHOBIICHBI
dbenepaibHBIMU 3aKOHaMU, TIpaBoBeIMH akTaMu [IpaBurensctBa Poccuiickoit deneparuu
U NPUHSATHIMU B COOTBETCTBUU C (eliepalbHBIMU 3aKOHAMU HOPMATUBHBIMU MPABOBHIMHU
aktamu PecniyOnuku TaTapcras.

Pe3ynbraTaMu BBITIOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCA JOKYMEHTHI
(cBenmeHus), HEOOXOAMMBIC [Jii TMPEJOCTABICHUS MYHUIMIAIBHOW YCIyrd, Ju0o
yBeJIOMJICHHE 00 OTKasze, HaNpaBJICHHBbIC JOHDKHOCTHOMY JIHILy, OTBETCTBEHHOMY 3a
HaIpaBJICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JTOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HANpPaBJIECHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

- TOJYy4YaeT 3alpalluBacMble YEpe3 CHUCTEMY MEKBEAOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJICUCTBUSL  JIOKYMEHTBI  (CBEJCHHUS), HEOOXOIUMBIC MJI1  MPEIOCTABICHUS
MYHUIMNATBHOW YyCIyry, JMOO yBEeIOMJIEHHME 00 OTKa3e NpH OTCYTCTBUU JIOKYMEHTA
u (wm) uadopmalmy;

- NpPU HAJUYUU OCHOBAHUM, NPEAyCMOTPEHHbIX NyHKTOM 2.7.1 Permamenra,
MOATOTABIMBACT MPOEKT pelieHusl 00 OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEAOCTaBIECHUS MYHHUIIUTIAJTbHON YCIIYTH.

[Ipoexkt pemeHuss o0 OTKa3e B TMpUEeME JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEAOCTABICHUS MYHUIIMNAIBHONW YCIYTH, ¢ YKa3aHHEeM MPUYMH OTKa3a (B clydae ecliu
OCHOBaHHUS I OTKaza B TMpHUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS
MYHUITUTIATBHOW YCIIYTH, CBS3aHbl C HAPYIIEHWEM YCTAaHOBJICHHBIX TPEOOBAHUN K TaKUM
JOKYMEHTaM, OCHOBaHMSI JJisI OTKa3a B IMpUEME JIOKYMEHTOB JOJKHBI COJEpKaTh
uH(OpMAIMI0O O HAMMEHOBAaHWHM JIOKYMEHTOB (MH(pOpMAIMH, CBEICHWI), KOTOPHIC HE
MPEJCTABIICHbl, COAEPKAT HEAOCTOBEPHbIE U (WIM) MPOTUBOPEUYUBBIE CBEACHUA,
opopMIIeHBI C HapyLIEHWEM YCTAHOBJIGHHBIX TpeOOBaHWiII) HamlpaBisieTCs Ha
COTJIACOBAHME B YCTAHOBJIEHHOM TOPANKE TIOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOTO
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JOKYMEHTO000poTA.

CoryiacoBanre MpoeKkTa penieHus: 00 0TKa3ze B IpUEME IOKYMEHTOB, HEOOXOIUMBIX
ULl TPEJOCTABICHHS MYHHMIMNAIBHOM  YCIYTM, OCYIIECTBISIETCS B  IOpPSJIKE,
MPELYCMOTPEHHOM IMyHKTOM 3.5.4 PernamMeHra.

AJMUHHCTPAaTUBHBIE TNPOLEAYphl, YCTAaHAaBIMBAEMBIC HACTOSAIIMM IIYHKTOM,
BBINOJIHSIOTCS B TEUEHUE OJHOIO paboyvero JHs.

Pe3ynpraTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SBISAIOTCS TOKYMEHTBI
(cBeneHus1), HEOOXOIMMBbIE [UId MPENOCTABICHUS MYHULMNAIBHOM YyCiIyru, Ju0o
yBeIOMJICHHE 00 OTKa3e, HampaBiCHHBbIC OJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
HaIlpaBJICHUE MEXBEJIOMCTBEHHBIX 3aIPOCOB, MPOEKT pEIIEHUs 00 OTKa3e B IMpUEME
JOKYMEHTOB, HEOOXOJUMBIX [JIsl MPEAOCTaBICHUS MYHULHUIAIBHON YCIyTH, MPOEKT
pemieHuss 00 OTKa3e B NPEIOCTaBICHUM MYHUIMIAIBHOW YCIYTH, MPOEKT PE3yJbTara
MPEIOCTABIICHUSI MYHULIUINAIBHON YCIYTH, JOKYMEHTHI (CBEACHHS), HEOOXOAUMBIE IS
IIPEAOCTABIICHNS MYHULIMITAJIBHON YCIYTH.

3.4.5. Hcnonnenue mporeayp, ykazaHHbIXx B nyHktax 3.4.2, 3.4.4, 345
PernmamenTa, mnpu HamTMYMM  TEXHUYECKOW  BO3MOXKHOCTHM  OCYULIECTBIISIETCS B
ABTOMATUYECKOM PEKHUME C HCIOJIb30BAHUEM AaBTOMATU3UPOBAHHOM MH(OPMAIIMOHHON
CUCTEMBI, MPEAHA3HAYEHHOM IJIs1 OKa3aHUs TOCYAapCTBEHHBIX U MYHHUIIUIIAIbHBIX YCIYT, B
TOM YHCJIE€ C MOMEHTa PETrUCTPAlMU 3asBJICHUS B COOTBETCTBMM C NyHKTOM 2.13
Pernamenra.

3.4.6. MaxkcumanbHBIil CpPOK BBINOJHEHHUS AJIMUHUCTPATUBHBIX MPOULEAYP,
yKa3aHHbIX B MyHKTE 3.4 Perinamenra, cocTaBisieT ECTh padoyuX JHEH.

3.5. [loaroroBka pe3ynbTaTa MyHULIMIIATBHON YCIIYTH.

3.5.1. OcHoBaHMeM MJIsI Ha4ajla BBINOJHEHHUS AJMWUHHUCTPATUBHOW MPOLELYPHI
ABJISIETCSl TOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOI'O 3a HAalpaBlICHHUE
MEXBEJIOMCTBEHHBIX  3alpOCOB, JOKYMEHTOB  (CBEIEHHUM), HEOOXOAUMBIX s
IIPEAOCTABIICHUS MYHULIMIIAJIbHON YCIIYTH.

JIOJDKHOCTHBIM =~ JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHHE aJIMUHUCTPATUBHOMU
MPOLIEYPHI, SBISIETCS CIEHHAIMCT OTAENA KAMUTAIBHOIO PEMOHTA, CTPOMUTENBCTBA U
PEKOHCTPYKLMU (Z1ajiee - TOJKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MOJATOTOBKY pE3ysbTaTa
MPEAOCTABICHUS MYHUIIUTIATBHON YCITYTH).

3.5.2.  JIOXKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOJrOTOBKY pe3yJlibTaTra
MPEA0CTABIICHUS MYHUIIMIIATBHON YCIYTH:

- paccMaTpuBaeT CPOPMHUPOBAHHBIA KOMIUIEKT JTOKYMEHTOB, HEOOXOIUMBIX JUIS
IIPEIOCTABIEHUS MyHULMIIAIBHON YCIIYTH;

- IpU BBIABICHHM OCHOBaHUM I OTKa3a B IPEJOCTABICHHMH MYHULUIAIbHOU
yCIIyTH, yKa3aHHbIX B MyHKTe 2.8.2 Pernamenrta, moAroTaBIMBaeT MPOEKT PELIEHUs 00
OTKa3€ B PEJOCTABICHUM MYHULIUIIAJIbHON YCIIYTH.

CpOK BBINOJHEHUS aJMUHUCTPAaTUBHBIX IPOLIENYpP, YKa3aHHBIX B IIyHKTEe 3.5.2
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Pernamenra, coctaBisieT o1uH paboyunii 1€Hb.

Pe3ynpTaTaMy BBINOJHEHUS aJIMUHUCTPATUBHBIX MPOLEAYP SBISIFOTCA IPOEKT
pemieHuss 00 OTKa3e B MPEAOCTABICHUH MYHULHUIAIBHON YCIyrd, C()OpMUPOBaAHHBIN
KOMILJIEKT TJOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTaBICHUS MyHUIIUIIAIBHON YCITyTH.

3.5.3. JIOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yjbTara
IPEIOCTaBICHUS MYHULIUIIATbHON YCIYTH:

- B Clly4ae OTCYTCTBHsI OCHOBAHUH JJIsl OTKa3a B MPEJOCTABICHUN MYyHHUIIMIIAIbHON
yCIyrd, NpPeIyCMOTPEHHBIX IyHKTOM 2.8.2 PermameHTa, 1o uTOraM pacCMOTpPEHUS
JOKYMEHTOB,  HEOOXOJMMBIX  JUIsi  MPEAOCTaBICHHS  MYHUIUMIAIBHON  YCIYTH,
MOATrOTaBIMBAET NPOEKT pe3yibTaTa NPeJOCTaBICHUS MyHUIIMIAIBHON yCIIyTH;

- HampaBlIA€T  MOATOTOBJIICHHBIA  MPOEKT  pe3yJibTara  MPEAOCTaBIICHUS
MYHULMIAIBHOM YCIYrd Ha COTJJACOBAaHUE B YCTAaHOBJIEHHOM IMOPSAKE IMOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000POTA.

AJMUHHCTPAaTUBHBIE NPOLEAYpBl, YCTAaHABIMBAEMBIE HACTOSAIIMM IIYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJTHOTO pab0overo JHs.

Pe3ynpTaToM BBINONHEHUS aJIMUHUCTPATUBHBIX MPOLEIYp SBISAETCA MPOEKT
pe3ynbTara MpeJOCTaBICHUS MyHUIIMIIAIIBHON YCIyTH, HAIIPaBJIEHHBIM HAa COTJIACOBAHUE.

3.5.4. CornacoBaHue M NOJANHUCAHHE NPOEKTa pEIIeHHs 00 OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOIMMBIX ISl TPEIOCTaBICHUS MYHULMIAIBHON YCIyTH, MNPOEKTa
pe3ysipTaTa NMpeAoCTaBICHUsS MYHHUIMIAIbHOW YCIyru (Jajnee - MpPOEKThl JOKYMEHTOB)
OCYLIECTBJISIIOTCS PYKOBOJUTENEM CTPYKTYPHOIO NOJpA3JEIeHUsl, OTBETCTBEHHOIO 3a
IIOATOTOBKY pe€3yJibTaTa MyHULIMIIAJILHON YCIIyTH, 3aMecTuTeneM pykoBoautenss Oprasa,
pykoBoauteneMm Oprana.

[ToAroToBiIeHHBIE TPOEKTHI JOKYMEHTOB, UMEIOUIUE 3aMEUaHusl, BO3BPAILIAIOTCS Ha
I0pabOTKy JHILYy, OTBETCTBEHHOMY 32 MOJATOTOBKY PE3yJbTaTa MyHUIUNAIBLHOU YCIIyTH.
[locne ycTpaHeHUs 3aME€UaHUW MPOEKThl JIOKYMEHTOB MOBTOPHO TN€pENarOTCsA ISl
COTIJIaCOBAHUS U MOJIMCAHHUS.

PykoBogutens OpraHa Hpu pacCMOTPEHUM IPOEKTOB JIOKYMEHTOB IPOBEPSET
cobmoaenue PernaMenTa JOKHOCTHBIMU JinllaMd OpraHa B 4acTH CPOKOB BBITIOJIHEHUS
aAMUHUCTPATHBHBIX MPOLELYpP, HX TMOCIEAOBATEJIBHOCTH W  IIOJHOTHI, HAJIWYHUS
COrJIaCOBAaHUM YMOJHOMOYEHHBIX JOJKHOCTHBIX Jinll OpraHa B CUCTEME 3JIEKTPOHHOIO
JOKYMEHTO000poTA.

B ciywyae  BbIsIBIIGHHMS ~ HapyuleHMH B YacTM  CPOKOB  BBINIOJIHEHHUS
aAMUHUCTPATUBHBIX MPOLENYpP, WX IOCIEIO0BATEIBHOCTH M MOJHOTHl PYKOBOJIWUTEIb
Oprana MTHULMUPYET MPUBJICYEHUE K OTBETCTBEHHOCTH JIMII, JOIYCTUBLIMX HApYLIEHUS, B
COOTBETCTBHUHM C MyHKTOM 4.3 PernamenTa.

AJMUHHCTPAaTUBHBIE MPOLEAYPbl, YCTAaHABIMBAEMbBIE HACTOSIIMM IIYHKTOM,
BBINOJIHSIOTCS B TEUEHUE JIBYX pabOUMX AHEH.

Pe3ynbraraMy BBIOJHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP SBJISIFOTCS peLIeHUE 00
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OTKa3e B NIpHEME JTOKYMEHTOB, HEOOXOAMMBIX IJisi MPEIOCTABICHUS MYHULUMATBLHON
YCIIYTH, pe3yabTaT NPEAOCTABICHUSI MyHULUIIAIBHON YCIYIM B COOTBETCTBUU C ITYHKTOM
2.3.1 PernamenrTa.

3.5.5. Ucnonuenue nponeayp, ykazaHHbIX B myHKTax 3.5.3, 3.5.4 Permamenra, npu
HaJMYUU TEXHUYECKOM BO3MOYKHOCTH OCYIIECTBIISIETCS B ABTOMATHYECKOM PEXHUME C
UCIIOJIb30BAaHUEM aBTOMATH3UPOBAHHOW MH(GOPMAIIMOHHON CHCTEMbI, MpeIHA3HAYCHHON
IUISl OKa3aHUs FOCY/IapCTBEHHBIX U MYHHUIIUIIAJIBHBIX YCIIYT.

MakcuMalibHbId CPOK BBITNIOJHEHHSI aIMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B
nyHkTe 3.5 Pernamenra, cocTaBiisIeT 4eThipe paboUunx AHEH.

3.6. Beinaua (HanpaBlieHHE) 3asIBUTENIO PE3YyJIbTaTa MyHULIUIIAIBHOM YCIYTH.

3.6.1. OcHoBanmeM [Js Hayada BBHITIOJHEHHUS AaIMUHUCTPATUBHOW MPOLETYPHI
ABJISIETCSI  TIOJIyYEHHE JIOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aAMUHUCTPATUBHOM NPOLEAYpPHl, JOKYMEHTAa, IOATBEPKIAOLIEIO IPEIOCTABICHUE
MYHULMIIATBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHCHUE aJIMHUHHUCTPATUBHOMN
MPOLIEYPHI, SBISIETCS CIEHHATMCT OTAENA KANMUTAJIBHOIO PEMOHTA, CTPOMUTENIbCTBA U
PEKOHCTPYKIMH (Aajiee - TOKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BblAady (HampaBJICHUE)
JOKYMEHTOB).

3.6.2. JIOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BblAauy (HANpaBJICHUE) JOKYMEHTOB:

- o0ecrnieuynBaeT PerucTpalrio U BHECEHUE CBEJICHUHN O pe3ynbTaTe MPeI0CTaBICHUs
MYHULMIIAIBHOM YCIYTHM B IOACUCTEMY BEIEHHS IJOKYMEHTAlMM aBTOMATH3UPOBAHHOW
MH(GOPMALIMOHHON CHUCTEMBI, NpPEJHA3HAUEHHON JUIsl OKa3aHUs TOCYJapCTBEHHBIX MU
MyHUIMOAIBHBIX ~ yciayr W (M)  UHGOPMAIMOHHYIO  CUCTEMy  oOecreyeHus
rpagoCTPOUTEIBLHON IETEBHOCTH;

- U3BENIAET 3asiBUTENS (€ro MPeICTaBUTENs) CIOCOOOM, YKAa3aHHBIM B 3asBJICHUH, O
pe3ynbTare MPEJOCTABICHUS MYHHUIMNAIBHOM YCIYTM U O BO3MOXHOCTH TOJTYYEHUS
pe3yJabpTara MNpeloCTaBlIeHUs] MyHULUNIAIbHOU yciayru B Oprade win B MOLI.

HcrnonHenne npouenyp Npyu HAIMYUU TEXHUYECKON BO3MOKHOCTH OCYILECTBIIAETCS
B aBTOMAaTHUYECKOM PEKMME C MCIOJIb30BaHUEM aBTOMATU3UPOBAHHON MH(POPMAITMOHHON
CUCTEMBI, MPEAHA3HAYEHHOM 111 OKa3aHMsI TOCYJaPCTBEHHBIX U MyHULMIIATbHBIX YCIIYT.

AJMUHUCTPATUBHBIE MPOLEAYphl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIIOTCSL B TEUEHHWE OJHOrO0 pabouyero JHA €O JHS NOANHMCAHMS JOKYMEHTA,
MOATBEP>KIAIOIIETO MPEOCTABICHHE (O0TKA3 B MPEJOCTABICHUH ) MYHULIUITAIbHON YCIIyTH,
YIOJIHOMOYCHHBIM JIOJDKHOCTHBIM JiiioM Oprana (Opranom).

Pe3ynpTaTaMy BBIITOJIHEHUS aAMUHUCTPATUBHBIX MTPOLIEYP SIBISIOTCA: pa3MELICHHE
CBEJCHUI O pe3ysibTaTe MPEAOCTaBICHHUS MYHUIMNAIBHON yCIyrd B MH(GOPMAIMOHHBIX
CUCTEMAX, W3BELICHUE 3aABUTEN (€ro MPEACTABUTENS) O pe3yJbTaTe NpPeIOCTaBICHUS
MYHUIIUTATBHON YCIYTH U CII0C00aXxX ero noixy4yeHusl.

3.6.3. Ilopsimok  Bblgauu  (HampaBlieHWs)  pe3ysibTara  MPEJOCTABICHUS


https://internet.garant.ru/#/document/22501815/entry/2301
https://internet.garant.ru/#/document/22501815/entry/2301
https://internet.garant.ru/#/document/22501815/entry/1353
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MYHULANIAIBHON YCIIYTH:

3.6.3.1. Ilpu oOpamieHuu 3asBUTENS 3a PE3yJbTaTOM MYHHUIMNAIBHOM YCIyTUd B
M®OI] pa6otHuk M®L] BeIgaeT 3aBUTENIO PE3YIbTaT MyHUIIUIIATHHON YCIYTH.

AJIMUHHCTPAaTUBHBIE MPOLEAYPhl, YCTAaHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
OCYUIIECTBJISIOTCS B TMOPSAKE OUYEPEAHOCTH B JEHb NPUOBITUS 3asgBUTENSI B CPOKH,
yCTaHOBJIEHHBIE perjiaMeHToM padboTel MDII.

Pe3ynpTaToM BBIMOJHEHUS AJMUHUCTPATUBHBIX MPOLEAYp SBISETCS (UKCALMS
(dakTa BbIJIauM pe3ybTaTa npeaocTapieHus MyHuunaibsHon ycinyru 8 AUC M1,

3.6.3.2. Tlpu oOpaleHnu 3aaBUTENS 3a PE3YITATOM MYHUIIUTIATILHON YCIYTH Yepes
PecryOnmkanckuid mopTan 3asBUTENIO B JIMYHBIA KaOMHET aBTOMAaTUYECKH HANpaBIIsIeTCs
ANEKTPOHHBIA  00pa3 JOKYMEHTa, SBISIOLIErOCS  PEe3ylbTaTOM  MPEAOCTABICHHUS
MYHULUINAIBHOW YCIYT'H, MOANUCAHHBIM YCUJIEHHOW KBATM()UIIMPOBAHHON 3JIEKTPOHHOM
HOJIMHACHIO YIOJIHOMOYEHHOTO TOJDKHOCTHOTO Jnia Oprana (OpraHom).

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIINM ITyYHKTOM,
BBIIIOJIHSKOTCS B JCHb ITOANMCAHUS JOKYMEHTA, MOITBEPKAAIOLIETO IPEIOCTABICHUE
(0TKa3 B MpPEAOCTaBIECHWN) MYHULUIIAIBHON YCIYTH, YIOTHOMOYEHHBIM JOJKHOCTHBIM
aurioM Oprana (OpraHom).

Pe3ynpTaToM BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SIBISETCS HalpaBlIECHUE
(mpexacTaBieHUE) C UCTIONb30BaHMEM PecnyOnukaHCKOro nmopraia 3asBUTENIO TIOKYMEHTA,
MOATBEPKIAAOIIEr0 NPEIOCTABICHUE MYHULHIIAJBHON YCIYrd (B TOM 4YHUCIE OTKa3 B
MPEI0CTABICHUN MYHUITUTIATBHOM YCIIYTH).

3.6.3.3. Tlpu oOpamieHun 3asBUTENST 32 PE3yJbTaTOM MYHHIIMIAIBHOW YCIYTH B
Opran J0DKHOCTHOE JUIO, OTBETCTBEHHOE 3a BblAauy (HampaBieHHE) JAOKYMEHTOB,
BBIJIACT 3asBUTEIIO PE3YJIbTAT MYHULIMITAJIbHON YCITYTH.

AJMUHHUCTPAaTUBHBIE MPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
OCYUIECTBJISIIOTCSL B TOPSAKE OYEPEOHOCTH B JE€Hb NPHUOBITUS 3asBUTENS B CPOKH,
ycTaHoBJIeHHbIE [[paBuiamMu BHYTPEHHETO TPYJA0BOro pacnopsiaka Oprasa.

Pe3ynbTaToOM BBIMOJHEHUS AIMUHUCTPATHBHBIX MPOLEAYp SBISETCS (UKCAIMS
dakTa  BBIJAYM  pe3yibTaTa  MPEJOCTABJICHHS  MYHUIUMAIBHOW  YCIyrd B
aBTOMATU3UPOBAHHON WMH(POPMAIIMOHHON CHUCTeMEe, TpeAHAa3HAYECHHOW IS OKa3aHUs
roCyJAapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT.

3.7. UcnpaBiieHHEe TEXHUYECKUX OIIMOOK.

3.7.1. B ciy4yae oOHapyXKeHHUS TEXHUYECKOW OIIMOKU B JOKYMEHTE, SIBJISIOIIEMCS
pe3yJabTaTOM MYHUIIMIIATIBLHON YCIIYTH, 3asiBUTEIb HanpasisieT B Oprax:

- 3agBIICHHE 00 WCHOpPABICHUNM TEXHUYSCKOW OmMOKK (mpumioxkeHne NeS k
Pernamenty);

- JIOKYMEHT, BBIJJAHHBIA 3agBUTEII0 KaK pPe3yJbTaT MYHUIUMIAIBHOW YCIYyTH, B
KOTOPOM COJIEP>KUTCS] TEXHUYECKAsl OIINOKA;

- JIOKYMEHTBI, UMEIIINE HOPUIUYECKYIO CUIY, CBUAECTEIbCTBYIOIIME O HAIUYHUU


https://internet.garant.ru/#/document/12184522/entry/54
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TEXHUYECKOH OLIMOKH.

3asBieHre 00 HCIPaBICHUUM TEXHUUYECKOW OIMMOKM B CBEICHUSX, YKAa3aHHBIX B
JOKYMEHTE, SIBJISIIOIIEMCS PE3yJbTaTOM MYHHUIIMIAIBHON YCIYTH, MOAAETCS 3asgBUTEIEM
(YMOTHOMOYEHHBIM ~ MPEACTABUTENIEM) IIOYTOBBIM OTIpaBiICHHEM (B TOM 4YHUCIE C
UCIIOJIb30BAaHUEM DJIEKTPOHHOM TOUTHI), MO0 dYepe3 PecnyOnmkaHckui mopTal WU
M®OII.

3.7.2. JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHUEM JTIOKYMEHTOB, OCYIIECTBIISCT
npueM 3asBICHUS 00 UCHpPaBICHUM TEXHHUYECKOW OIIMOKHU, PETUCTPUPYET 3asiBICHHUE C
MPWIOKEHHBIMH JJOKYMEHTAMH M TMepelaeT UX JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMBIC HACTOSIIIUM ITyHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJTHOTO pab0Yero JIHS C 1aThl PETUCTPAINN 3asIBICHUA.

Pe3ynpTaToOM BBIMOJHEHUS AAMUHUCTPATUBHBIX MPOLEAYp SBIAETCS MPUHATOE U
3aperucTpUPOBAHHOE 3asBIICHUE, HANPABICHHOE HA PACCMOTPEHHUE JTOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JI0OJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a O00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B LIEJISIX BHECCHUS UCTIPABICHUN B JOKYMEHT, SIBIISIOLITUCS
pe3yNbTaTOM TPEJOCTABICHUS MYHHUIMIIAIBHON YCIYTH, OCYIIECTBISET MPOLEIYPHI,
MPElyCMOTPEHHBIE TYHKTOM 3.5 PermameHTa, W BBLIACT MCIPABICHHBIA JOKYMEHT
3asBUTENO (YHOJHOMOYEHHOMY MPEJCTABUTENI0) JUYHO MOJ TMOAMNHCH C HU3BSITHUEM Y
3asBUTENS  (YIIOJIHOMOYEHHOTO TMPEACTaBUTENS) OpHUTHUHANA JOKYMEHTa, B KOTOPOM
COJICPKUTCSl TEXHUYECKas OIMMOKa, WM HAMpaBlsAeT B aJpec 3asBUTENS IMOYTOBBIM
OTIIpaBJieHUEM (MTOCPEACTBOM DJICKTPOHHOW MOYTHI) MUCHMO O BO3MOKHOCTH TOTYYCHHUS
JOKYMEHTA MpH MpeacTaBieHud B Opran opuruHaia JOKyMEHTa, B KOTOPOM COJEP>KUTCS
TeXHUYECKas OIIMoOKa.

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMBIC HACTOSIIUM ITyHKTOM,
BBITIOJIHSIFOTCSL B TEUCHHE JABYX pabouux JHEH rmociae oOHApYKEHHs] TEXHHUYECKOU OIMOKU
WIH MIOJIy4EHHUS OT JIF0OO0T0 3aMHTEPECOBAHHOTO JINLIA 3asBJICHUS O JOIMYIIEHHOH OInoKe.

Pe3ynbTaToM BBHITIOJIHEHUS] AJMUHHUCTPATUBHBIX MPOILEIYpP SIBISETCS BBIJAHHBIN
(HampaBJICHHBIN ) 3asIBUTEIIIO JOKYMEHT.

4. CDOpMBI KOHTPOJIA 3a UCITOJTHCHUEM aAMUHHUCTPATHUBHOI'O PCTIIAaMCHTA

4.1. Texkymwuii KOHTPOJIb 3a COOJIFOJCHUEM U HCIOJHEHHEM OTBETCTBEHHBIMU
JOJDKHOCTHBIMU  JIMIIAMH  TIOJIOKEHHUI perjlaMeHTa ¥ WMHBIX HOPMATHUBHBIX IPABOBBIX
aKTOB, YCTaHABIMBAIOMINX TPeOOBaHUS K MPEIOCTABICHUI0 MYHHUIIMMAIBHOW YCIyTH, a
TaKKe€ TMPUHITUEM HMHU PEUICHUN, OCYUIECTBIAECTCS PYKOBOJIUTEISAMH YIPABICHUI
(otmenoB) Oprana, NPUHUMAIOIIMX YYaCTUE B MPEJOCTABICHUA MYHHUIIUIIAIBLHON YCIIYTH,
MyTEM MPOBEACHUS MPOBEPOK COOIMIOJCHHUS U UCIOIHEHUS TMOJIOKEHUM HaCTOAIIETO
Pernamenra.


https://internet.garant.ru/#/document/22501815/entry/135
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4.2. KoHTpoJib 3a MPENOCTaBICHUEM MYHULHUNAIBHOW YCIYI'M OCYIIECTBIISIETCS
NOJDKHOCTHBIMUA JiMaMu Oprana. [TodHOMOYMS TOJKHOCTHBIX JIMIL, OCYHIECTBIISIOIINX
KOHTpPOJIb, YCTaHABIMBAIOTCS IOJIOKEHUSIMU 00 ynpaBieHusx (otaenax) Oprana u
JOJDKHOCTHBIMU PETJIAMEHTAMH.

4.3. Tekymuid KOHTpOJIb OCYILECTBIISIETCS IyTEM NPOBEIEHUS MPOBEPOK
COOJIIOICHUS M HCIIOJHEHUS IOJDKHOCTHBIMH JniiaMu OpraHa MOJOKEHUI HaCTOSIIETO
PernamenTa U MHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTaHABIMBAIOIIUX TPEOOBAaHUS K
IIPENOCTABICHNUIO MyHULIAITAIBHOW YCIIYTH.

Tekymuii KOHTPOJIb OCYIIECTBISETCS HAa TOCTOSTHHOM OCHOBE.

4.4. KoHTponb 3a IOJMHOTOM M KAa4eCTBOM MCIOJHEHUS aJIMUHUCTPATUBHOTO
periiaMeHTa BKJIIOYAaeT B ce0s TMPOBEJCHUE IUJIAHOBBIX M BHEIJIAHOBBIX IPOBEPOK,
paccMOTpeHHE, IPUHATUE PELIECHUN U MOATOTOBKY OTBETOB Ha OOpAIleHUs, COJIEpKalie
KaynoObl Ha geiictBus  (Oe3neHCTBUE) JIOJDKHOCTHBIX —JIML, OTBETCTBEHHBIX 3a
IIPEIOCTABICHNE MYHULIMIIAIbHOW YCIIYTH.

dopMaMu KOHTPOJIA 3a COOJIOIEHUEM HCIIOJHEHUS aJMUHUCTPATUBHBIX MPOLIEIYP
ABJISIETCA IPOBEICHUE TIPOBEPKU:

BEJICHUS JEJIONPOU3BOJICTBA;

COOTBETCTBHUSI ~ PE3yJbTaTOB  PACCMOTPEHUS  JOKYMEHTOB  TpeOOBaHUAM
3aKOHOJIaTeIbCTBA (HacTosImero Pernmamenra);

COOJIIOJIEHUSI CPOKOB M MOPSAKA TPUEMA JOKYMEHTOB;

COONIIOICHHS CPOKOB W TMOpsIKa BbIIAYM PE3YJIbTaTOB IMpPU MPEAOCTaBICHUU
MYHULUIIATBHOW YCIYTH.

[leppoMyHOCT  TPOBENEHHUS  NPOBEPOK  HOCUT  IUIAHOBBIA  XapakTep
(ocymiecTBisieTCsl Ha OCHOBAHWM IUJIAHOB pa0OThl) M BHEIUIAHOBBIM Xapaktep (Io
KOHKPETHOMY OOpalIeHHIO 3asBUTEIS).

4.5. PemieHne O MNPOBEIECHWM BHEIUIAHOBOW IPOBEPKU MOJIHOTHI W KadyecTBa
VICITOJIHEHMSI aIMMHUCTPATUBHOIO PETJIAMEHTA TPUHUMAETCS B CIEAYIOIINX CIIyqasiX:

1) B cBSI3U C MPOBEPKOM YCTPAHEHMsI paHEE BBIABICHHBIX HApyILICHUI TpeOOoBaHUM
HacTosimero PeriiaMeHTa W HMHBIX HOPMATUBHBIX IPABOBBIX AKTOB, YCTaHABIMBAIOLIUX
TpeOOBaHUs K MPEIOCTABICHUIO MYHULIUIIATILHON YCITYTH;

2) oOpamieHuil 3asBuTeNel ¢ >kamo0aMM Ha HapylIEHHWS WX NpaB U 3aKOHHBIX
MHTEpECOB JeucTBUsAMU (Oe3aeiicTBUEM) NOHKHOCTHBIX Jul OpraHa, y4acTBYIOIIMX B
MPEA0CTABICHUN MYHUIIUTIATBHON YCIYTH.

4.6. Ilo pe3ynpTaTaM NPOBEAEHHBIX MPOBEPOK B CIIy4yac BBISBICHUS HapyLIEHUN
IpaB  3asBUTENEH  JOHKHOCTHBIE  JIMLA, OTBETCTBEHHBIE 3a  MPEAOCTaBIICHUE
MYHULUINIATBHOW YCIIYTH, IPU3HAHHBIE BUHOBHBIMH, IIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B
MOpPsJIKE, YCTAHOBJIEHHOM 3aKkoHOAaTenbcTBOM Poccuiickon denepannu.

4.7. KoHTpOJp 3a HMCIHOJHEHUEM AJMUHUCTPATHBHOIO PEIrVIAMEHTA CO CTOPOHBI
rpaxaaH, X oObEAMHEHUN U OpPTraHM3alUi OCYIIECTBIISIETCS MOCPEACTBOM OTKPBITOCTH
nestenbHocTH OpraHa Mpu  NPEAOCTAaBIEHWM MYHHULMIIAIBHON YCIYTH, HOJYyYEHHUS
MOJIHOM, AaKTyaJlbHOM M JIOCTOBEPHOW HHPOPMALMH O TMOPSAKE MPEeA0CTaBICHUS
MYHULIMOATBHON YCIYTM M BO3MOXXHOCTH JOCYJIEOHOTO paccMOTpeHUsl oOparieHui
(>xanno0) B mpoliecce NpeoCTaBICHNUSI MYHULIUITAIbHON YCITYTH.
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5. HocyneOnblii (BHECY1€OHBIN) TOPSAAOK 00KaIOBAHUS PEIICHUHN U JCHCTBHIMA
(Oe3neiicTBus) OpraHa, NPeAOCTABISIIONIEr0 MyHUIIMNAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAILHOTO IIEHTPA MPEI0CTABICHHSI TOCYIAPCTBEHHBIX U MYHHUITUTIATBHBIX
yCIIyT, OpraHu3aliii, yka3aHHbIX B yacTu 1' crateu 16 @enepanbHoro 3akoHa Ne 210-D3,
a TaKXKe MX JOJDKHOCTHBIX JIMII U MYHHUITUTIATBHBIX CIY)KaluX, pAOOTHUKOB

5.1. 3agBUTENM UMEIOT MPABO HAa 00XkKAJIOBAHKME B 10CYI€OHOM MOPSAKE PELIEHUN U
nevicteuil (0e3nerictBusi) OpraHa, JOJBKHOCTHOTO Jjnia OpraHa jJu00 MYHUITUIIATBHOTO
ciyxaiero, M®II, paborauka M®I] yyacTByrONUX B MPeIOCTABICHUN MYHHUITUTIATLHON
ycinyru — B Opras.

KanoObl Ha pemienus, nerctBus (Oe3neiicTBrue) pykooautenss OpraHa B CBSI3H C
MPENOCTaBIECHUEM MYHUIIMIIAIBHOW YCIYTH NMOJat0TCs ['J1aBe MyHUIIMITAIBHOTO paiioHa.

KanoObl Ha pemienus, neictBus (OesneiictBue) pabotHuka MOL] mnomarotcs
pykoBoauTeito 3toro MOLI.

Kanobwl Ha pemienus, aeiictBust (Oe3aeiicteue) MO moparoTcst yuypeauTesto
M®I] (nanee — yupeaurens MOII).

5.2. 3agBuUTENb MOXKET OOPATUTHCS C )KAJIOOOM, B TOM YKCIIE B CIEAYIOLIUX CIydasiX:

1) HapylieHre cpoka perucTpauuy 3ampoca O MPEeJOCTABICHUH MYHULIMIIATIBHON
YCIYTH;

2) HapyllIeHHE CPOKa MPEIOCTABICHUS MyHUIIUIIATbHOU YCIIYTH;

3) TpeboBaHue y 3asABUTENS TOKYMEHTOB WM MH(POpMaIUU JIUOO OCYIIECTBICHUS
NEUCTBUM, TMPEACTABICHHE WM OCYIIECTBICHHE KOTOPBIX HE MPELYyCMOTPEHO
HOPMAaTUBHBIMU  TIpaBOBbIMU  akTamMu Poccuiickor ®enepanuu, HOPMATUBHBIMU
MpaBOBBIMU akTamu PecnyOnuku TatapctaHn misi OpeaOCTaBICHUS MYHUIUTIATBHOM
YCIYTH;

4) oTkaz B MNpHUEME JIOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU  TIpaBOBbIMU  akTaMu Poccuiickor ®enepanuu, HOPMATUBHBIMU
nmpaBoBbIMM akTamMu PecnyOonuku Tartapctan [ NpeIOCTaBICHUS MYHUIUIIATbLHOU
YCIYTH, y 3aABUTEIS;

5) oTKa3 B MPENOCTABICHUH MYHULMUIIAIBLHON YCIYI'H, €CIM OCHOBAaHUSI OTKa3a He
MPEeayCMOTPEHBI PefepaibHBIMU 3aKOHAMU U IPUHSATHIMUA B COOTBETCTBUM C HUMU UHBIMU
HOPMATUBHBIMU TMPABOBBIMH akTaMu Poccuiickoit @enepanuu, 3aKOHAMH M WHBIMHU
HOPMaTHUBHBIMH NPaBOBbIMU akTaMu PecnyOsnku Tatapcran;

6) 3aTpeboBaHME C 3asBUTENS MPHU MPEIOCTABICHUH MYHULUIAIBHON YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMATUBHBIMM NIPAaBOBBIMU akTaMu Poccuiickon
denepanyu, HOpMAaTUBHBIMY MMPABOBBIMU akTamu PecriyOnmku TatapcTan;

7) otka3z Oprana, gopkHOcTHOro Jsmma Oprana, MO®OL[, paboramka M®I] B
WCIIPaBJICHUHU JIOMYIICHHBIX HMH OIEYaTOK W OIIMOOK B BBIJAHHBIX B PE3yJIbTATE
MIPEIOCTABIICHUS MYHUIIUIIAILHON YCITyTH JOKyMEHTaX JIMOO HAPYIICHUE YCTAaHOBICHHOTO
CpPOKa TaKUX UCITPABIICHUN;

8) HapylleHHe CpOoKa WM TOps/iKa BbIAAYM JOKYMEHTOB MO pe3yJbTaram
MPEe0CTaBICHUS MYHHUITUTIAILHON YCITYTH;

9) npuUOCTaHOBJIEHUE TMPEJOCTABICHHUS MYHULMIAIBbHON, €CIM OCHOBAHMS
NPUOCTAHOBJIIEHUS HE MPEAYCMOTPEeHbl (eepaibHbIMU 3aKOHAaMU W TMPUHATHIMU B



33

COOTBETCTBMM C HHMHM HWHBIMH HOPMAaTHMBHBIMU MpPaBOBbIMU akTaMu Poccuiickoi
®enepany, 3aKOHAMHU M WHBIMH HOPMAaTHUBHBIMH IPaBOBBIMU akKTaMu PecmyOnuku
Tartapcran;

10) TpeGoBaHue Yy 3asBUTENS MPU MPEIOCTABICHUU MYHHUIUIAIBHON YCIYTH
JOKYMEHTOB WM HWH(OpMAalMH, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJINCh MPU MEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX MIJIs
MPEIOCTABICHUS MYHMIUIAIBHOW YCIyrd, JMOO B MPEIOCTaBICHUU MYHULIMMATbHON
YCIIyTH, 32 UCKIIOYCHHEM CIIy4aeB, MPEAyCMOTPEHHBIX MyHKTOM 4 dactu 1 crtatbu 7
®denepanbHOro 3akoHa Ne 210-@3.

5.3. XKanoba monaercs B nmucbMeHHOW (opme Ha OyMa)KHOM HOCUTEJIE WU B
AJIIEKTPOHHOM (hopMme.

XKanoba moxer ObITH HampaBieHa o moute, yepe3 MO®ILI, ¢ ucnomabzoBaHuEM
MH(pOPMaLIMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTH nHTepHeT, [lopTana rocynapcTBEHHBIX U
MyHUIIMNIAIBHBIX ycayr PecnyOnmuku Tatapcran (http://uslugi.tatarstan.ru), Enunoro
ropTana rOCyJ1apCTBEHHBIX 17§ MYHULHAATBHBIX yCIyT (pyHxumii)
(http://www.gosuslugi.ru), a Takxke MOKET OBbITh IPUHSATA TP JIMYHOM MPUEME 3asIBUTEIIS.

Kanoba na pemenust u aeictus (0e3aeiicteue) M®II, padornuka M®I[ mMoxer
OBITH HAIlpaBJICHA TI0 TIOYTE, C MCIOIb30BaHHEM ceTH «HTepHeT», OPHUIHaTBFHOTO caiTa
ML, Iloprama rocyaapCTBEHHbIX M MyHUUMINAIbHBIX yciyr Pecnyonuku Tatapcran
(http://uslugi.tatarstan.ru), EnnHoro noprana rocygapCTBEHHbIX U MyHULUIIATbHBIX YCIYT
(bynkmuit) (https://www.gosuslugi.ru), a Takke MOXeET OBbITh MNPUHITA IPH JIMUHOM
pUeMe 3asiBUTEIS.

5.4. Kanoba nomkHa CoepKaTh:

1) nHammenoBanue OpraHa, NOPEIOCTABISIIONIETO MYHHUIUMIIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIAa OpraHa, NpPeJOCTaBISIONIEIO0 MYHULMINAIBHYIO YCIYTy WU
rOCyJIapCTBEHHOI'O CITy’Kallero, MHOTO(pYHKIIMOHAIBHOTO LEHTPA, €ro PyKOBOJIUTENS U
() paboTHUKA pEelIeHUs U 1eUcTBUS (0e3/1eiCTBIE) KOTOPBIX 00KATYIOTCS;

2) damwinio, uUMmsi, OTYECTBO (MOCTEAHEE — MNPU HAJUYUU), CBEACHUS O MECTE
AKUTENbCTBA 3asABUTENS — (DU3UUECKOTO JiMla JHUOO HAMMEHOBAHHWE, CBEJIEHUS O MECTE
HAXOXKJEHUS 3asBUTENSI — IOPUAMYECKOrO JUIA, a TaKKe HOMEP (HOMEpa) KOHTAKTHOIO
tenedona, anpec (agpeca) JIEKTPOHHOM MOYTHI (MPU HAIMYMK) U MOYTOBBIM aapec, Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABIICH OTBET 3asBUTEIIO;

3) cBeneHuss 00 0OKalyeMbIX PpEIICHUAX M JeWcTBUsX (Oe31eiCTBUM) opraHa,
NPEOCTABIAIONIET0  MYHHULMNAJIbHYIO  YCIYry, JIOJDKHOCTHOTO  JIMIa  OpraHa,
MPEIOCTABIIAIONIEI0 MyHUIIMIIATIBHYIO YCIYTY, HJIM MyHULIUIIAIbHOTO ciayxaiiero, MOIL;

4) noBonIbl, HA OCHOBAaHMHM KOTOPBIX 3asBUTENb HE COTJACEH C pEUICHHEM WU
neiictBuem (Oe3nelicTBHEM) oOpraHa, NPEJOCTaBISIONIEIO MYHUIUMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPEeAOCTaBISIIONIET0 MYHMIMIAIBHYIO YCIYTy, WU
MYHHIIMIIAJIBHOTO ~ CIY)Kalllero,  MHOTOQYHKIMOHAJBHOTO  IIeHTpa,  paOOTHHKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA.

5.5. 3asgBuTeneM MOTyT OBbITb TMpPEACTaBICHbl JIOKYMEHTHI (MpU HAJIWYUK),
MOATBEPKIAIOIINE JOBOIbI 3aBUTEIISA, TMO0 UX KOTIHH.

5.6. JKaynoba momIeKUT perucTpaluu He TMO3JHEE CIEAYIOIIEr0 3a JHEM €€
NOCTYIUJIEHUS! paboyYero JHs.
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Cpok paccMOTpeHUs KalloObl — B T€UEHHUE MATHAALATH paboyux THEH co AHS ee
perucrpauvy, a B ciay4yae oOXkanoBaHMs oOTka3a OpraHa B IpuUeMe JOKYMEHTOB Y
3asgBUTENs MO0 B HMCHPABICHUHM JOMYIICHHBIX OINEYaTOK M OIMIMOOK WM B Clyd4ae
00>kaj0BaHMs HApYLIEHUSI YCTAHOBJIEHHOTIO CPOKA TaKUX HCHPABICHUNA — B TEUEHUE ISATU
pabounx JAHEW CO THS ee perucTpalyi.

5.7. Tlo pe3ynbratamM pacCMOTPEHHsI >KajloObl PUHUMACTCS OHO W3 CIICTYIOIIUX
pEeLICHNN:

1) xanmoba ynoBIETBOPSETCS, B TOM YUCie B (popMe OTMEHBI IPUHATOTO PEUICHHUS,
UCIIPaBJICHUS JOMYUICHHBIX OINEYaTOK M OMMOOK B BBIJIAHHBIX B  pe3yJbTaTe
NPEAOCTABICHUS MYHULMNAIBHON YCIYyTH JOKYMEHTAX, BO3BpaTa 3asBUTENIO JICHEKHBIX
CPEACTB, B3UMAHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMATHBHBIMHU ITPABOBBIMH AKTAMU
Poccuiickoii @eaepannu, HOpMAaTUBHBIMH MMPAaBOBbIMU akTamu PecniyOnuku TatapcraH;

2) B yJIOBJIETBOPEHHUH KaJI0ObI OTKA3bIBACTCS.

5.8. He mo3nHee aHs, CIENyIOLIEro 3a JHEM IPHUHATHS PEUICHUS, YKAa3aHHOTO B
NMyHKTe 5.7 Hactosiiero PernamenTa, 3asiBUTENI0 B MUCbMEHHON (OpME U MO KEIAHUIO
3asiBUTENS B 3JIEKTPOHHOW (pOopMe HarpaBisieTcsi MOTUBUPOBAHHBIM OTBET O PE3yJIbTaTax
PacCMOTPEHUSI JKATOOBI.

5.9. B ciyvae mnpuszHaHMs KajnoObl MOJUIEKAIIEH YIOBJIETBOPEHHIO B OTBETE
3asIBUTENI0, YKAa3aHHOM B NyHKTe 5.8 Hacrosimero Pernamenta, maercss uHpopManus o
NEUCTBUAX, OCYIIECTBIsieMbIX OpraHoM B UENSAX HE3aMEIJIUTENbHOTO YCTPaHEHUS
BBISIBJICHHBIX HApYILIECHUN NPHU OKAa3aHUM MYHULUIIAJIIBHOM YCIYTH, a TAKK€ IPUHOCATCS
M3BUHEHHUS 3a JOCTaBJICHHbIE HEYJ0OCTBAa M yKa3bIBaeTCsl MHpoOpManus O AaJbHEHIINX
JICUCTBUAX, KOTOpble HEOOXOAMMO COBEpIIMTH 3asABUTENI0 B LEJIAX MOJYyYCHUS
MYHHUUUIIAIBHON YCIIYTH.

5.10. B ciyyae mpusHaHus KajgoObl HE MOJJIEKAIIeld YAOBIECTBOPEHUIO B OTBETE
3asBUTEI0, yKa3aHHOM B nOyHKTe 5.8  Hacrtosmero Permamenra, parorcs
apryMEHTUPOBAHHBIE Pa3bCHEHHS O IMPUYMHAX [PUHATOTO pEIICHHs, a TaKKe
uH(popManus o NopsAKe 00KaJoBaHUS MPUHATOTO PELIEHUS.

5.11. B cayyae ycTaHOBIEHUSI B XOZA€E WIIM MO pe3yJibTaTaM PacCMOTPEHUS KaloObl
MPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO MPAaBOHAPYUIEHUS WU  MPECTYIUICHUS
JNOJDKHOCTHOE  JIMLO, HAJEJIEHHOE TMOJHOMOYHMSMU IO PACCMOTPEHHUIO  Kayoo,
HE3aMeIJIMTEIbHO HAMPABIISET UMEIOIIHUECS MaTepralbl B OPraHbl IPOKYpaTyphI.

5.12. OrtHomieHMs, BO3HHUKAIOIIME B CBSI3U C JOCYACOHBIM (BHECYIEOHBIM)
oOxkajioBaHWEM perieHui u nerictuil (6e3aeiicTBuii) Oprana, a TakKe ero J0HKHOCTHBIX
JuLL, 1100 MyHUIIMIAIBHBIX CIIY)KallluX, PEryJIUPYIOTCS B cooTBeTCTBUU ¢ DeaepaibHbIM
3akoHOM Ne 210-D3.
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[Tpunoxenue Ne 1

K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEIOCTABICHUS MYHHUITUTIATEHOM
YCIYyTH TI0 TIPUHSATHIO PEMICHUs 00
WCIIOJIb30BAaHUU  JIOHHOTO  TPYHTA,
W3BJICYCHHOTO npu IPOBEICHUN
THOYTJTYOUTENbHBIX W JPYTHUX pador,
CBSI3aHHBIX C M3MEHEHHEM JHAa M|
OeperoB BOJIHBIX OOBEKTOB

(dopma)

(bnank oprana, mpeoCTaBIAIOLIEr0 MYHULIUIIAIBHYIO YCIYTY)

Penienue

00 MCIOJIb30BaHUU JOHHOT'O TPYHTA, U3BJICYEHHOTO MPHU MPOBEICHUU
JTHOYTJTYOUTENBHBIX U IPYTUX padOT, CBA3aHHBIX C U3MEHEHUEM JTHA
1 OeperoB BOJIHBIX OOBEKTOB

oT

1. HaCTOSIHICC PCIICHUC ITPUHATO HAa OCHOBAHHH 3aABJICHHA!

(yka3bIBaeTcs HAMMEHOBAaHHUE 3asIBUTEI)
2. JloHHBIN TPYHT, U3BJICUYCHHBIN IIPU POBEACHUN JHOYTITYOUTEIBHBIX U IPYTUX PadoT,
CBSI3aHHBIX C HW3MEHCHHMEM JIHa M OEperoB BOJHBIX OOBEKTOB, OYyJET HCIIOJIb30BaH:

(Hy»KHOE OTMETHUTD)

1 OeperoB BOJHBIX 0OBEKTOB

JJIA obecrieyeHus MYHUIUIIAIBHBIX HYKII;

B HHTCPCCax (1)I/I3I/I‘IGCKOFO, IOPUANYICCKOTIO JIuI1ia, OCYHCCTBIIAIOINX
IMPOBCACHUC I[HOYFHY6I/IT€HBHBIX " JpyTrux pa60T, CBJA3aHHBIX C UIBMCHCHHUCM JHA

3. B cnydae wmcnonb3oBaHUS ISl 00€CTIEUEHUsT MYHUIIUMAIBHBIX HYXK] YKa3bIBAETCS
11eJh (1IeJI1) UCTI0JIb30BaHUS JOHHOTO TPYHTA: (HY>KHOE OTMETUTB)

OCYHICCTBJICHUA I[OpO)I(HOf'I ACATCIBbHOCTH,

OpraHu3aiuu 0J1aroycTpoicTBa TEPPUTOPUH;

CO3/IaHUsI YCIOBUM JIJI MACCOBOT'O OT/IbIXA JKUTEJICH MOCEJICHHUs] U OpraHu3aIus
00yCTpOICTBA MECT MACCOBOI'O OT/IbIXa HACEIICHUS;
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CO3JJaHH NCKYCCTBCHHBIX 3CMCIJIbHBIX YYAaCTKOB,

JUTSL LIEJIEN CENTbCKOXO03IMCTBEHHOTO IPOU3BOJICTRA;

JUTSI OCYIIIECTBIICHHS aKBAKYJIBTYPHI (PHIOOBOJICTBA).

Mecro npoBeneHus padbot

(mammeHoBanue cyonrekTa Poccuiickoit denepanuu,
MYHHIIMITAILHOTO 00pa30BaHusl, KaaCTPOBBIN HOMEP
3eMEeJIbHOr0 y4acTKa (IpU HAIUYUH), KOOPIUHATHI
4acTHU BOAHOI'O O0OBEKTA, UCIIOJIb3YEMOTO 3asBUTEIIEM
JUIS IPOU3BOJICTBA PAa0OT, TUIOIIAb AKBATOPUU B KM2)

O06bembl (TUTaHUpPYEMBbIE 00BEMBI) U3BJIEKAEMOTO JJOHHOTO TPyHTa

Mecto CKIIaAUpOBAHUA OOHHBLIX I'PYHTOB (KaﬂaCTpOBblf/'I HOMCP 3CMCJIIBHOT'O

Y4acTKa)

Mecto (akTUYECKOrOo HCHOJB30BAHMS JIOHHOTO TPYHTa ISl OOECHedeHHUs

MYHUIUIAIBHBIX HYK]T (KaJacTPOBBI HOMEDP Y4acTKa)

4. B cnydae uCHosb30BaHUs JOHHOTO TPyHTa B MHTEpecax (U3HYECKOro,
IOPUMYECKOTO JIUIA, OCYLIECTBIISIOIIUX MPOBEACHUE THOYTITYOUTEIbHBIX W JIPYTUX

paboT, CBA3aHHBIX C U3BMEHEHHEM JIHA U OEPETrOB BOAHBIX OOBEKTOB:

(Yka3bIBaeTcsi HAMMEHOBaHUE (PU3MUECKOT0, FOPUINYECKOTO JIUIIA)

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxnoctHoe nuio (PUO)

(ToANHMCH YIOIHOMOYCHHOTO JODKHOCTHOTO JIAIA
opraHa)
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[Tpunoxxenue Ne 2

K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEIOCTABICHUS MYHHUITUTIATEHOM
YCIYyTH TI0 TIPUHSATHIO PEMICHUs 00
WCIIOJIb30BAaHUU  JIOHHOTO  TPYHTA,
W3BJICYCHHOTO npu IPOBEICHUN
THOYTJTYOUTENbHBIX W JPYTHUX pador,
CBSI3aHHBIX C M3MEHEHHEM JHAa M|
OeperoB BOJIHBIX OOBEKTOB

(dopma)
(bnank oprana, npeaoCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEHNIEHUE
00 OoTKa3e B MPeI0CTABJICHUHA MYHULIMIIAJIBLHOM YCJIYIM 10 NPUHATHIO pellieHust 00
HCI0JIb30BAHUM JOHHOI0 I'PYHTA, U3BJEYECHHOI'0 NPHU MPOBEICHUN
JHOYIJIYOUTEJNbHBIX U APYruX padoT, CBA3AHHBIX U U3MEHEHHEM HA U Oeperos
BOJAHLIX 00HLEKTOB
OT No

[Io pesynpTaTam  paccMOTpEHHs]  3asBICHUS  OT
No (Oama u Homep 3as6leHus) TPUHATO pelieHue o0 oTka3e B
MPEIOCTABICHU MYHHUIIUNAIBHOW YCIYTH 10 CIEIYIONIUM OCHOBAHUSIM (8b1Opamv
Heobxooumvle):

1. :
2.

PazbpscHenus PAYUH OTKa3za:

JlonosHUTENBHO uH(pOPMHUpYEM:

(yxa3piBaetcst mH(OpMAIHs, HeoOXoMuMas I yCTPaHEHHS IPUYHMH OTKAa3a, a TAKXKe WHAs JOTTOTHUTEIbHAS
nHbOpMAaNUS IPU HATIIIUH)

Caenenus 00 3JEKTPOHHOM MOMUCH

JomxnaoctHOe nuto (P.M1J0O.)

(TTOAMHMCH YIOIHOMOYEHHOTO JODKHOCTHOTO JIUIA
oprasa)
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[Tpunoxenue Ne 3

K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEIOCTABICHUS MYHHUITUTIATEHOM
YCIYyTH TI0 TIPUHSATHIO PEMICHUs 00
WCIIOJIb30BAaHUU  JIOHHOTO  TPYHTA,
W3BJICYCHHOT'O npu IPOBEICHNUN
THOYTJTYOUTENbHBIX W JPYTHUX pador,
CBSI3aHHBIX C M3MEHEHHEM JHAa M|
OeperoB BOJIHBIX OOBEKTOB

(dopma)
3asiBjIeHHE 0 PACCMOTPEHHH BO3MOKHOCTH HCIIOJIb30BAHMS JOHHOTO FPYHTA

JJISA obecreyeHus MYHUIHUIAJBHBIX HYK/I HJIH €ro HCII0Jb30BaHUA
B HHTEpecax 3asAiBUTEC/IA

(H(luﬂ/leHOG‘llHue YNOJIHOMOYEHHO20 Op2aHad MEeCMHO2c0 Cll.MOyi’lpaGJleHuﬂ)

3ASABJIEHUE

02151 FOPUOUHECKO20 YA —NOTHOE U COKpaujertoe (npu Hanuyuu) Haumerosanue ¢ ykasanuem OI'PH,
0718 PU3UYECKO20 YA, 8 MOM YUCTe UHOUBUOYATbHO20 NPEONPUHUMATENS, — AMUNUL, UM, OTNYeCme0 (Npu HaIuduu))

JICWCTBYIOIETO Ha OCHOBAHUU:
ycTaBa

MIOJIOYKCHHSI

HHOE

(vkazamw 610 0OKyMeHma)

3aperucTprupoOBaHHOTO

(Kem u Koeoa 3ape2ucmpuposano 1wpuouteckoe 1uyo)

MecTo HaxoxaeHUs (IOPUINYECKUI aJipec)

bankoBckue PCKBU3UTHI

B mune

(Ooadicnocms, npedcmasumens, Qamuus, UMs, OmYecmso (Npu HAIu4uu))

JlaTa poKIACHUS

ITactiopt

(cepusi, HOMep, K€M U KOTJIa BbIAAH, KOJI MOIpa3/AeICHNUs)

aZipec MPOKUBAHUS

(I’lOleOCmbIO mecmo noCmoAHHO20 }’lpOJICMGLIHu}Z)

KOHTaKTHBIN TenedoH

JEUCTBYIONIUI OT UMEHH FOPUTUIECKOTO JIHIIA:
0€3 TOBEPEHHOCTH

(VKazvieaemcsi auyom, umerowum npago 0elcmeosams om UMeHU IPUOU1ecko2o auya 6e3 008epeHHoCmu
8 CUNLY 3AKOHA U YUpeOUumenbHulX OOKYMeHMOs)

Ha OCHOBaHUH JIOBEPECHHOCTH, YAOCTOBEPCHHOM
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(pamunus, ums, omuecmeo (npu HaAUYUL) HOMAPUYCA, OKpY2)

« » r., Ne B peectpe

110 UHBIM OCHOBAaHUSIM

(HaumeHoBaHUe U PeKBU3UMbBL OOKYMEHNA)

IIpomry  paccMOTpeTb  BO3MOKHOCTH  MCIIOJB30BaHUS  JIOHHOTO  TIPYHTa  HM3BJIEYEHHOI'O

(HaumeHoBaHUe cyovekma Poccuiickoti Deodepayuu, MYHUYURATILHO20 0bpazosanusi, Kaoacmpogulii HoMep
3eMeNbHO20  YHACMKA (npu  Hanuyuu), KOOpOuHamel  yacmu  600HO20  0OveKma, UCNONb3YeMo20  3aAsumenem
O nPou380ACMBa pabom, NIowads akeamopity 8 K>, ud pabom, 0bbeMbl U3GIEKACMO20 QOHHO20 2PYHIMNA)

111 00ECTIEYeHU ST MYHUIUITAIbHBIX HYXK]T

B HUHTEpecax (PU3UYECKOro, IOPHIUYECKOTO JIMIA, OCYIICCTBIIIONMX IPOBEIACHUE
JTHOYTJIYOUTEIBHBIX U JPYTHX PabOT, CBSA3aHHBIX ¢ M3MEHEHHEM JHA M OEPEroB BOJHBIX
00BEKTOB

Hyoicnoe ommemuma
IIpunoxenue:

a) KOIKS TOKYMEHTAa, YIOCTOBEPSIONIETO TNIHOCTD, — JUIS (DU3HMUECKOTO JIUIIA;

0) JOKYMEHT, TIOATBEPKTAOIINI1 MTOJTHOMOYHS JINIIA Ha OCYIIECTBICHNE IEHCTBHIA OT NMEHHU 3asBUTEIS, B CIIydae
€CJIM 3asIBJICHUE TI0JIAETCS PEICTABUTEIIEM 3asSBUTEIIS;

B) 3aKIIIOYCHUE TEPPUTOPUANBHOTO opraHa (DenepalbHOTO0 areHTCTBA MO HEAPOIIOIB30BaHUIO 00 OTCYTCTBHH
TBEP/BIX MOJIE3HBIX UCKOITAEMBIX, HE OTHOCSIIIUXCS K 00IIepacIpOCTPaHEHHBIM TIOJIE3HBIM HCKOITAEMBIM;

I') 3aKJIIOUEHUE TEPPUTOPUAIBHOrO oprana @denepansbHOrO areHTCTBA BOAHBIX PECYpPCOB 00 OCHOBaHHSX
MPOBEICHUSI JHOYTITYOUTEIBHBIX U JPYIHX pabOT, CBA3aHHBIX C U3MEHEHHEM JHA U OEPEroB BOJHBIX O0BEKTOB, B
pe3ynbTaTe KOTOPBIX TOXYYeH JOHHBIA TPYHT.

IIpencraBiacHHbIC MTOKYMEHTBI W CBEICHUS, YKa3aHHBIC B 3asBJICHHH, JOCTOBEPHBI. PaclucKy O MPHHATHH JIOKYMEHTOB
noJyryaus(a).

« » 20 T. « » 9« » MUH.
(Oama u épems nodauu 3asenenus)

(noonucw 3aseumers) (hamunus, ums, omyecmeo (npu Haruyuu)

M.IL
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[Tpunoxxenue Ne 4

K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEIOCTABICHUS MYHHUITUTIATEHOM
YCIYyTH TI0 TIPUHSATHIO PEMICHUs 00
WCIIOJIb30BAaHUU  JIOHHOTO  TPYHTA,
W3BJICYCHHOTO npu IPOBEICHUN
THOYTJTYOUTENbHBIX W JPYTHUX pador,
CBSI3aHHBIX C M3MEHEHHEM JHAa M|
OeperoB BOJIHBIX OOBEKTOB

(dopma)

(bnank oprana, mpeoCTaBIAIOLIEr0 MYHULIUIIAIBHYIO YCIYTY)

No

Komy:
KonrakTHbIC JaHHEBIE:

[IpencraBurens:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHNIEHHUE
00 oTKa3e B IpUeMe JOKYMEHTOB, HEO0OX0AUMBIX JIJIf1 MPEA0CTABJIEHHS
MYHULIHUNAJIBbHOU YCJIYTH
oT No

[lo  pe3ympraraM  pacCMOTPEHHS  3asABICHUS  OT
(Oama u HoMmep 3asA6n1eHus) TIPUHATO pelieHue 00 OTKasze B IMpHUEME

JOKYMEHTOB, HEOOXOJMMBIX [IJIi TPENOCTaBICHUS MYHUIIMITAIBHONW YCIyTH, TIO
CJIEAYIOIIUM OCHOBAHUSIM (8b10pams HeoOXooumbvle):

1. :
2.

PasbacHeHusa HpI/IIII/IH OTKaz3a.

JlononHuTENnbHO uHopmMupyem:

(yxassiBaetcst mHGpOpMAIHsT, HEOOXOMUMAst JUIsl yCTPAHCHUSI IPUIHMH OTKA3a, a TAK)KE WHAs TOTOTHUTEIbHAST
uHGOPMALUS PU HATIMYHH)

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomxuoctHoe muto (O.1.0.)

(moANKCh YHOIHOMOYEHHOT'O JOJDKHOCTHOTO JIMLA
oprasa)
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[Tpunoxenune Ne 5

K AIMUHUCTPATUBHOMY PETIIAMEHTY
IPEIOCTABIICHUS MYHUITUTIATLHOM
YCIIYTH TI0 TIPUHSATHIO PEIICHUS 00
WCITIOJIb30BAaHUH JOHHOTO TPYHTA,
W3BJICUEHHOTO TIPH MPOBEIACHUHN
THOYTIYyOUTENbHBIX U APYTUX paboT,
CBSI3aHHBIX C U3MCHCHHEM JIHA U
OeperoB BOJHBIX OOBEKTOB

(dopma)
PykoBoaurento
HAaNMMCHOBAHUC OpraHa
OT:
3ASBJIEHUE

00 UCTIPABICHUU TEXHUYECKOU OITMOKU

CooOmato 00 ommoke, JOMYIMICHHOW MPH OKa3aHUM MYHHUIIUNAIBHOW YCIYTH IO
BHECEHUIO B PEECTP MAPKOBOYHBIX PAa3PEHICHUI JICKTPOMOOWIICH 3aIiCH O TTAPKOBOYHOM
pa3pelieHuy Ha JJIEKTPOMOOWIb, CBEICHWH 00 HM3MEHCHHH 3allUCH O TapKOBOYHOM
pa3pelieHuy Ha JJIGKTPOMOOWIbP W O TIPOJICHUH CpOKa JIEHCTBUS TApKOBOYHOTO
pa3peleHus Ha 3JIEKTPOMOOHIT.

3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipomry  ucnpaBUTh  JOMYHIEHHYIO  TEXHUYECKYH)  OMMUOKY W  BHECTH
COOTBETCTBYIOIIME U3MEHECHUSI B JJOKYMEHT, SIBJIAIOIIMICA PE3yIbTaTOM MYHHIMIIAIBHON
YCIIYTH.

[Tpunararo cienyrommue J0KyMEHTHI:

1.

2.

B cnywae mnpunsaTus pemieHus o0 OTKJIOHEHWW 3asBJICHUS 00 WCIPABICHHUH
TEXHUYECKOM OIMOKH MPOIITy HAIPABUTH TAKOE PEIICHUE:

TIOCPEICTBOM OTITPABICHHMSI SJIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BHUJIE 3aBEPEHHON KOMWU Ha OyMa>KHOM HOCHTEJNIC TIOYTOBBIM OTIPABJIICHUEM IIO
aapecy:

Hacrosiimum noaTBepikat0: CBEIECHUSI, BKJIIOUEHHbIE B 3asBJICHHUE, OTHOCSIIMECS K
MOEH JMYHOCTH M TPEACTaBIIEMOMY MHOIO JIMIy, a TaKKe BHECEHHbIE MHOI HIDKE,
JOCTOBEPHBIL. JIOKyMEHTBI (KOMUHU JTOKYMEHTOB), IPUIOKEHHBIE K 3asIBJICHUIO, COOTBETCTBYIOT
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TpC6OBaHI/I}IM, YCTAHOBJICHHBIM 3aKOHOAATCIILCTBOM Poccuiickoi CDeI[epaHI/II/I, Ha MOMCHT
MMPEACTABIICHUA 3asBJICHUA OTU JOKYMCHTEHL I[CﬁCTBI/ITeJIBHBI H COACPKAT OOCTOBCPHBIC
CBCACHMUAI.

(mara) (TomuUcCh) (®.11.0.)



