PECMYBJINKA TATAPCTAH TATAPCTAH PECIYBJIMKACHI

BYWHCKNI MYHI/ILI,VII'IAJ'IbeIVI BYA
PANOH RN MYHULNNATb PANOHbI
NCNOJIHUTENBbHBLI KOMUTET [ R "‘J KYNN HEPKEHE
YEPKU-TPULLIMNHCKOIO CENbCKOIoO - . - ABbIJT1 XXUPJETE
MOCEJEHUNA ' BAWLWKAPMA KOMAUTETHI
NMOCTAHOBJIEHNE KAPAP
27 vionga 2022 Ne 21

06 yTBEpXaeHUNn AOMUHUCTPATUBHOIO perfnameHTa
npegocTaBNeHnUs MyHULMNANbHOW yCnyrm

no Bblgade paspeLleHus

Ha BCTynneHue B 6pak HECOBEPLLUEHHONETHUM,
AocTurinm Bospacrta 16 ner

B cootBeTctBUM ¢ PeapeparnbHbiM 3akoHOM OT 27.07.2010 Ne 210-03 «O6 opraHmsaumm
npefoCcTaBeHnst rocygapCTBEHHbIX M MyHUMUMNanbHbIX ycnyr» U lNopsgkom paspaboTkn um
YTBEPXKOEHNS AAMUHUCTPATUBHBIX PErfamMeHTOB MNpPeaoCTaBfeHNa roCyaapCTBEHHbIX YCIyr
UCMONHUTENbHLIMW ~ OpraHamMmn  rocygapctBeHHon  Bnactm  Pecnybnuknm  TaTapcTtaH,
yTBEpPXAEHHbIM nocTtaHoBrneHnem KabnHeta Munuctpos Pecnybnukm Tatapctan ot 02.11.2010
Ne 880 «O6 ytBepxaeHun [lopsgka pas3paboTkM U YyTBEPXKAEHUS agMUHUCTPATUBHbLIX
pernameHToB nNpPeaoCTaBfEHUS TFOCYAAPCTBEHHbLIX YCNYr WUCMOMHUTENbHBIMKA  OpraHamu
rocygapcrteseHHon Bnactm Pecnybnvku TatapcTaH M O BHECEHUM U3MEHEHWN B OTAEfNbHble
noctaHoBneHna KabuHeta MuHuctpoB Pecnybnukm TaTtapctaHy», MCnonHUTENbHbIA KOMUTET
Yepku-I'pULLMHCKOro cenbckoro noceneHnst BymHckoro MyHMUMNansLHOro panoHa

NMOCTAHOBIJIAET:

1. YTBepauTe AOMUHUCTPATUBHBIA pernamMeHT npefoCcTaBneHns MyHUUUNanbHOW yCnyrm
no Bblgaye paspelleHns Ha BCTynfieHne B 6pak HeCOBEPLUEHHONETHUM, AOCTUMLMM BO3pacTa
16 net, cornacHo NPUSOXEHWIO.

2. Hactosuwee noctaHOBMNeHME BCTyNaeT B 3aKOHHYK CUNYy CO OHS oduumanbHoro
onybnukoBaHua Ha OdmumanbHOM nopTane npaBoBon WMHGopMauun Pecnybnukn TatapcTaH
no apgpecy http://pravo.tatarstan.ru/, a Takke nognexut pasmeweHumio Ha [lopTtane
MYHUUMNANbHbIX obpasoBaHui Pecnybnuku TaTapcTtaH B NHPOPMALIMOHHO-
TenekoMMyHUKaumoHHon cetn MIHTepHeT no agpecy http://buinsk.tatarstan.ru.

3. KOHTpOSb 3a UCMOMNHEHNEM HACTOSALEro NOCTaHOBNEHUS OCTaBNAo 3a cOH60N.

Pykosoautens

McnonHutensHOro komuTeTa

Yepkun-I'pULLMHCKOro CenbCKoro noceneHuns

BynHckoro MmyHuumnaneHoro pavoHa PT M.K. UcTtnes



MpunoxeHne

K nocTaHoBMeHMo VICNONHUTENBHOTO
KomuTeTa YepKn-IpMLLMHCKOro CenbCcKoro
noceneHns bynHcKoro MyHuumnansHoro
panoHa PT

oT «27» nionst 2022 r. Ne 21

ALOMVHNCTPATUBHLIW perfiameHT
npegocTaBeHnsa MyHMLMNANbHOW YCyrn No Bblgaye paspeLleHns Ha BCTynneHne B 6pak
HecoBepLUEHHOSTeTHUM, JOCTUrMM Bo3pacTta 16 net

1. O6Lwue nonoxeHms
1.1. TllpegMeT perynnpoBaHusi agMUHUCTPATUBHOIO pernaMmeHTa

Hactoawmn agMMHUCTPATUBHLIM pernameHT npefocTaBieHnss MyHUUMnanbHOW YCIyru
(banee — agMMHUCTPATUBHLIN  perfnamMeHT) YycTaHaeBnMBaeT CTaHdapT W Nopsagok
npegocTaBneHns MyHUUMNanbHOW YCNyrM no BblAaye paspelleHus Ha BCTynneHue B 6Gpak
HecoBepLUEHHONETHUM, AOCTUrIMM Bo3pacTa 16 neT (ganee — MmyHuuunanbHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jluyamu, nmMerwmMmMm nNpaBo Ha MOfyyYeHne MyHUUMNanbHOW YCRyrn, ABMAATCS
HeCcoBepLLEHHONETHME rpaxaaHe, gocTurine Bospacra 16 net (aanee — 3asBuTenb).

1.2.2. C 3asaBneHnem Bnpase obpaTUTbCs NpeacTaBuTeNb 3aaBUTENd, AENCTBYIOWNA Ha
OCHOBaHUN OOKYMEHTa, YAOCTOBEPSAIOLLEro ero nosIHoMouuns, nmbo 3akoHHbIM NpeacTaBUTENb
dunamyeckoro nuua (ganee — npeacTaBuTeNb 3asBUTENS).

1.3. Mopsagok nHopMMpoBaHNA O NpefoCTaBeHNN MyHULMNANbHOW YCnyrn

1.3.1. WHcpopmauma o nopsagke npenoctaBneHust  MYHUUMNanbHOW  YyCRyru
pasmellaeTcs:

1) Ha WHMOPMAUMOHHLIX CTeHAax, CcoAepXalwMx Bu3yanbHYyl0 W TEKCTOBYIO
MHopMaLMIo o] MYHULMMNANsLHON ycnyre, pPacnonoXeHHbIX B rnomeLleHnaxX
MHOTOYHKLMOHAMNbHbIX LEHTPOB NpenoCTaBfieHNss TrOCy4apCTBEHHbIX WM MyHMUMNANbHbIX
YCIyr.

2) Ha odmumanbHOM canTe BbyuMHCKOro MyHMUMNAnNbHOro pamoHa B MHPOPMAaLMOHHO-
TenekoOMMYHUKaLNOHHOM cetn «NHTEepHeT» (unu 20p00CK020 OKpyea)
(https://www.buinsk.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX M MyHUUMnanbHbiX ycnyr Pecnybnuku TatapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EanHoMm nopTane rocygapCTBEHHbIX U MyHUUMNanbHbix yenyr (pyHkuun) (https://
www.gosuslugi.ru) (aanee — EanHeii noptan);

5) B rocygapCTBeHHOW WHGOPMALMOHHOM cucteme «PeecTp rocyaapCTBEHHbIX U
MyHUUMnanbHblXx ycnyr Pecnybnukn Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHULUMNAMbHbIX YCIYr).

1.3.2. KoHCcynbTuMpoBaHMe N0 BoOMpocaM npeaoCTaBfeHns MyHULMNANbHOW YCRyru
OCyLLieCTBNSAETCA:

1) B MHOrOYHKUMOHAsbHbIX UeHTpax npeaoCTaBNeHns rocyaapCTBEHHbIX WU
MYHULMNANbHbLIX YCAYr NPU YCTHOM 06paLleHum - IMYHO Unn no TenedoHy;

2) B HTEpakTMBHON hopme PecnybnmkaHcKkoro noprana;

3) & MWcnonHumenbHoM komumeme Yepku-IpuwWUHCKO20 CEebCKO20 MoceieHus
byuHckoz20 myHuyunanbHo20 patioHa Pecriybnuku TamapcmaH (ganee — OpaaH):

npy yCTHOM obpalleHnn - MMYHO UNn No TenedoHy;
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npy NMMCbMEHHOM (B TOM 4ucne B (bopMe 3NEKTPOHHOro LOKYMeHTa) obpalleHnn — Ha
OymMakHOM HocuTene no noyTe, B NIEKTPOHHOM hOpME NO ANEKTPOHHOW MNOoYTE.

1.3.3. NHdbopmaums Ha EguHom noptane, PecnybnukaHckom nopTane o nopsigke u
cpokax npeaocTaBfieHUs MyHUUMNANbLHOMW YCnyrn Ha OCHOBaHUM CBEAEHUN, CoOAepXallunxcs B
Peectpe rocygapCTBeHHbIX W MyHUMUMNANbHbLIX YCNyr, npeaoctaBndeTcss 3adBUTENHO
B6ecnnaTHo.

[ocTyn K nHopmMmauum o cpokax u nopsgke npefocTaBfieHUs MyHUUMNANbHOW YCNyrn
ocyliecTBnsieTca 6e3 BbINONHEHUS 3asBUTENEM Kakux-nmbo TpeboBaHun, B TOM 4yucne 6es
NCNob30BaHNA NPOrpaMMHOro obecneyeHnsl, yctaHoBKa KOTOPOro Ha TEXHUYeCcKne cpeacrtaa
3aaButena  TpebyeT  3aKkNOYEHWA  NUUEH3NMOHHOTO WM WMHOTO  CornaweHns  C
npaBoobnagaTtenem nporpaMMHoro obecneveHusi, npegycmaTpuBaloLWero B3MMaHve nnaTbl,
perncTpaumio Unn asTopusaumio 3asaBuTens, UnNu NpegoctasneHne UM NepcoHarbHbIX aHHbIX.

1.3.4. lNpun obpaweHun 3aaBuTens nUYHO UM no TenedoHy B COOTBETCTBUM C
nocTynuBLIMM obpaLleHneM npeaocTasnseTcs MHopmMmauns:

1) o MecCcTe HaxoXOeHWs  MHOro(PyHKUMOHANbLHOrO UeHTpa npeaocTaBneHus
rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr, OpeaHa (agpec, rpaduk paboTtbl, cnpaBoO4YHble
TenedoHbl);

2) O nopsiake npefocTaBfeHnss MyHULMNanbHOW ycnyru, o cnocobax u cpokax nogadu
3asBNEeHUN;

3) o kaTeropmsx rpaxgaH, KOTOpbIM MpeaocTaBnseTcs MyHuuunanbHas ycnyra; o
HOPMaTMBHBLIX MPABOBbLIX aKTax, Perynupylowmx BONpockl nNpeaocTaBreHna MyHUUMNanbHOM
yCnyru;

4) O nepeyHe [OKYMEHTOB, HeobXxoAuMbIX AONA pPacCMOTPEHUS 3asiBIEHUs O
npegocTaBreHnn MyHULMNANbHON YCIyrn, O CpoKax npuemMa v perucrpaunmn sasaBrneHuns;

5) o0 xoge npefocTtaBneHns MyHUUUNaneHOW yCnyru;

6) O MecTe pasmelleHnss Ha oduumanbHOM canTe uHdopmMauunm no BonNpocam
npegocTaBreHnsa MyHULMNANbLHOW yCryru;

7) o nopsigke obxanosaHus AencTBuin unu 6e3nencTeusa 4OSMKHOCTHBIX Nyl OpaaHa.

Mo  nucbMeHHOMY  oOOpalleHWto  COTPYAHUKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBreHMe MyHuMUMnanbHOW Yycnyri, nogpobHO B MUCbMEHHOW OpMe pPasbACHAKT
3asBUTENIO MOPSAOK NPedoCTaBfeHns MyHMUMNanbHOM YCNYrn UM BOMPOCHl, yKa3aHHble B
HaCTosILLEM MYHKTE agMUHUCTPATUBHOIO pernamMeHTa, n B TedeHne Tpex paboumx gHen co aHs
peructpaumm obpalleHus HanpasnsawT oTeeT 3aasuTtento. OTBeTbl [alTCA Ha  A3blke
obpaweHnda. B cnydae HEBO3MOXHOCTM [aTb OTBET Ha £3blke OOpalleHWa MCMNonb3yTCA
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npefocTtaBneHuss MyHUUMNanbHOW  yCnyru
pasmellaeTcs Ha ouLManbHOM canTe MyHUUMNAnNbHOrO pamoHa (Usiu 20p00CKO20 OKpyaa) v
Ha MHGOPMALMOHHBIX CTEHAAxX B NoMelleHnax OpeaHa ansa paboTbl C 3asBUTENAMM.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukmn TatapcTtaH, pasmMellaemMasi Ha
WHOPMALUMOHHBIX CTeHAax W Ha oduuManbHOM CcauTe MyHUUMNanbHOro pavoHa B
WHPOPMALMOHHO-TENEKOMMYHUKALMOHHON  ceTu  «VIHTEepHeT», BKMOYaeT CBedeHust O
MyHMUUNanNbHOW ycnyre, cogepxawuecsa B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMUHUCTPATMBHOIO pernaMeHTa, WHGOpPMaLMl0 O MeCTe HaxoXOeHusl, CrnpaBOYHbIX
TenedoHax, BpemeHn paboTtbl OpeaHa, O rpaduke npuema 3asiBfieHUA Ha npegocTaBreHune
MYHULMNANbHOW yCnyru.

1.4. HopmaTtunBHble NpaBOBbIE aKTbl, PerynupytoLime npegoctaBneHme
MYHULMNANbHOM yCcnyru

1.4.1. llepevyeHb HOpPMATMBHLIX MPaBOBbLIX AaKTOB, Perynupylwmx npegocraBneHve
MYHULMMNANbHOW YCnyrm (C yKa3aHMeM pPEeKBU3UTOB HOPMATUBHLIX MPAaBOBbIX aKTOB U
WCTOYHUKOB MX odomLmanbHoro onybnvkosaHus), pasmelleH Ha EanHom noptane, B Peectpe
rocygapCTBEHHbIX N MyHUUMNANbHbLIX YCNYr, HA ouLmManbHOM cauTe MyHUUMNANbHOro panoHa
B MH(POPMALNOHHO-TENEKOMMYHUKALMOHHOW ceTU «IHTEPHETY.
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1.4.2. TekCT aAMUHUCTPATMBHOIO pernameHTa B OEWUCTBYIOLWEN pedakuun nognexut
pasmelleHunto Ha EguHom noptane, B PeecTpe rocyfapCTBEHHbIX U MyHULUMNANbHbIX YCNyr, Ha
oomumanbHOM camTe MYHUUMManbHOro pamoHa B MHMOPMAaLMOHHO-TENTEKOMMYHUKALMOHHON
cetn «HTepHeT».

1.5. TepMuHbI, UCNONb3yeMble B aAMUHUCTPATMBHOM perfiameHTe, 1 Ux onpeaeneHuns

1.5.1. B agmMuHucTpaTMBHOM perfnamMeHTe WCMNOMb3YTCA cregylwme TepMUHbl Y
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOMOYHKUMOHANbLHOrO LeHTpa npefocTaBreHus
roCyAapCTBEHHbIX U MyHMUMNANbHBIX YCNyr — TeppuTopuanbHO 060COBNEHHOEe CTPYKTYpHOE
nogpasgerneHue (opuc) MHOroPyHKLUMOHANbLHOro LieHTpa NpeaocTaBneHust rocy4apCTBEHHbIX U
MYHUUMNANbHbLIX YCNYr, CO34aHHOEe B rOPOLCKOM (CenbCKoM) MOCENeHUUM MyHUUMMNAnNbHOro
panoHa unM B ropoackom okpyre Pecnybnukum TatapcTtaH B COOTBETCTBMM C MyHKTOM 34
MpaBun opraHu3aumm [esaTenbHOCTU  MHOrOMYHKUMOHAmNbHbIX LEHTPOB NpeaocTaBreHns
rocy4apCTBEHHbIX U MyHULMNAMbHbBIX YCNYr, YTBEPXAEHHbIX NocTaHoBreHneM [paButenscrea
Poccunckon ®epepauumn ot 22 pekabps 2012 r. Ne 1376 «O6 yrtBepxaeHuu [lpasun
opraHusauuu AeaTenbHoOCTH MHOrOyHKLMOHAaNbHbIX LEeHTpoB npegocTaBneHns
rocygapCTBEHHbIX U MyHULMMANbHbBIX YCITYr»;

TexHu4eckass owmubka - owubka (onucka, oneyaTka, rpamMmaTvyeckass Wnu
apupmeTndeckas  owmbka  nmbo  nogobHas owwunbka), gonyweHHas  OpraHom,
NpegocTaBnAWNM  MyHULMNANbHYO YCnyry, U npueedwas K HeCOOTBETCTBUIO CBEAEHWUN,
BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MyHUMUMNAnNbHOW YCryrn), CBEAEHUAM B OOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHas cuctema uvaeHTUMKauum M ayTeHTUduKaumMm B UHpaACTpyKType,
obecneunBarolen MHGPOPMALMOHHO-TEXHOMOIMYECKOE B3aMMOLENCTBNE WH(OPMAaLMOHHBIX
CUCTEM, MCMONb3yeMbIX AN NPefoCTaBNeHns rocyaapCTBEHHbIX U MyHUUUNAnbHbIX YCRyr B
anekTpoHHon ¢opme (ganee — ECUA) — depepanbHas rocygapCTBEHHas MHAOPMaLNOHHas
cuctema, obecrneymBarowas CaHKUMOHWPOBAHHBIA O0CTYMN YYaCTHUKOB WH(OPMAaLMOHHOIO
B3aMMOLENCTBNUA B CUCTEME WOeHTUPUKaUMM un  ayTeHTUUKaumm K  uHpopmaumm,
cogepxaliencs B rocygapCrBeHHbIX UHAPOPMAUMOHHBLIX CUCTEMAX U UHbIX MH(OPMaLMOHHBIX
cucTemax;

MoL| - locypnapctBeHHOe 6logKeTHoe yypexaeHne «MHOrogyHKUMOHANbHbLIN LEHTP
npegocTaBneHns rocygapCTBEHHbIX U MyHULMNAnNbHbIX Yenyr B Pecnybnvke TatapcraHy;

McnonkoMm — WUCMAOMHUTESNbHBLIN KOMUTET MYHUMUMNANbHOMO pamoHa (MM ropoackoro
okpyra);

EMP 3AIC — EAOWHbIN rocygapCTBEHHbIA pPeecTp 3anucerl akToB rpaka4aHCKoro
COCTOSIHUS;

ANC MoL - ABTomaTtmsmpoBaHHasa MHPOPMaLMOHHAA cMCTEMa MHOMOQYHKLUMOHASbHbIX
LEeHTPOB NpefoCTaBneHns rocyaapCTBEHHbIX M MyHMLMNanbHblxX yenyr Pecnybnukn TatapcTtaH.

1.5.2. B agMUHUCTpATUBHOM pernaMeHTe nop 3adBfeHneM O npegocTaBrieHumn
MyHMUMMNANbHOW Yycnyrn (Janee - 3asiBNEHWEe) MNOHMMAaeTCs 3anpoc O npeaocTaBreHun
MYHUUMNANbHOW YCAyrK, NMOAAHHbIAN B COOTBETCTBUM C MYyHKTOM 3 cTaTbun 2 PepeparnbHOro
3akoHa oT 27 wona 2010 roga Ne 210-03 «O6 opraHusaumMm npenocTaBneHus
rocyaapCTBEHHbIX U MyHULMNAnNbHbIX yenyry (aanee — ®enepanbHbiii 3akoH Ne 210-93).

2. CtaHgapT npegocTaBneHus MyHUUUnansHOW ycryru
2.1. HanmeHoBaHMe MyHULMNATLHOW YCIyrU

Bblgava paspeleHms Ha BCTynneHve B Opak HeCcOBEpLUEHHOMNETHUM, AOCTUMLMM
Bo3pacTta 16 ner.
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2.2. HanmeHoBaHWe UCNONHUTENbHO-PacnopsanTeNbHOro opraHa MECTHOrO caMoyrnpaBeHus,
HenocpeACTBEHHO NPEAOCTABMSOLLIEro MyHULMNANbHYO YCnyry

UcnonHumernbHbil komumem Yepku-IpuwuHcKo2o cesibcko20o rnocesieHusi byuHckozo
MyHuyunanbHo20 patioHa Pecrnybnuku TamapcmaH.

2.3. OnucaHue pesynbTata npeaocTaBneHnst MyHULMNAnbHOW YCryri

2.3.1. Pe3yJ'IbTaTOM npegocrtaBlieHnA MyHVILl,VII'IaﬂbHDVI YCIyrn ABNAeTCA:

1) peleHne O Bblgade paspelleHust Ha BCTynneHne B 6pak HECOBEPLUEHHOMETHNM,
pgocturiumm  Bospacta 16 net (npunoxeHuve Ne 1 K HacToswemy aaMUHUCTPATUBHOMY
pernameHTy);

2) peleHue o6 oTkase B NpeaocTaBneHnn MyHULmMnansHom ycnyru (npunoxexHme Ne 2 K
HacTosILLEeMY aAMUHUCTPATUBHOMY perfiaMmeHTy);

3) peweHne 0O oTKase B nNpueme OOKYMEHTOB, HeOobxoauMMbIX AN npeaocTaBreHnd
MyHUUMNanbHon ycnyru (npunoxenune Ne 3 K HacToAweMy aAMUHUCTPATUBHOMY perfiaMeHTy).

2.3.2. PesynbTaT NpegocTtaBneHns MyHUUunanbHOW YCyrm HanpaBnsaeTcs 3asaBuTeso B
dopmMe  SMIEKTPOHHOro  JOKYMEHTa, MNOLMUCAHHOINo  YCUITEHHOW  KBanuvuumpoBaHHOMU
3MIEKTPOHHOM MOANUCHLIO YNONHOMOYEHHOrO AO0SMKHOCTHOro nuua OpeaHa (Mnbo OpeaHa), B
cootBeTCcTBUN C PepepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-9d3 «O6 anekTPOHHON
nognucny (panee — d®egepaneHbin 3akoH Ne 63-93) B nNnyHbIM kKabuHeT EguHoro noptan. B
crniydyae HanpaeneHus 3asiBNeHns nocpedacTBoM PecnybnvkaHckoro nopTtana pesynbTaT
npegoCcTaBfeHnUs MyHUUMNANbHOW YCNyrn HanpasnseTcs B NMM4YHbIM kKabnHeT PecnybnvkaHcKoro
noprana.

2.3.3. o BbIGoOpy 3asBuTeEns pesynbTaT MNpPeaocTaBfeHUs MyHULMNANbHOW YCryru
Bolgaetcs B OpraHe wnu B MOL, B dopme 3k3emnnsgpa IfEKTPOHHOIO [OOKYMEHTa,
pacrneyaTtaHHOro Ha 6yMaxHOM HocuUTese, 3aBEPEHHONO NeYaTbio U NOANUCHID COOTBETCTBEHHO
YNONMHOMOYEHHOIo AOMKHOCTHOro nuua OpraHa nnmn pabotHmka MOL.

2.3.4. 3asBuTenb BNpase NnonyvnTb pesynbTaT NpegocTaBneHns MyHULMNansHOM yCcnyru
B popme 3MEKTPOHHOIro AOKYMEHTa B TeYeHue cpoka OEeWCTBUS pesyrbTaTa npefocTaBreHus
MYHUUMNANbHOW YCAyrn.

2.4. Cpok npegocTaBneHns MyHUUMnanbHON ycnyru, B TOM Yncne ¢ y4eToM HeobxoamMmocTu
obpalleHus B opraHu3auun, y4acTsyoLmMe B NpegocTaBneHn MyHUUunanbHOM yCryrm, Cpok
NPUOCTaHOBIEHUSI NPEOOCTaBEHNS MyHULMNANbHON YCNyrn B Criy4ae, ecrnm BO3MOXHOCTb
NPUOCTaHOBMNEHUSA NpegyCcMOTpeHa 3akoHoadaTenscTBoM Poccunckon degepaumm, Cpok
Bbl4aun (HanpaBneHus) AOKYMEHTOB, ABNSAOLLMXCA pe3ynbTaToM NpeaocTaBrieHuns
MYHULMNANbHOWN yCryru

2.4.1. MyHuuunanbHas ycnyra npegocrtaBngetca B TedeHne 10 pabouunx gHen.

2.4.2. [TllpuoctaHoBNeHWe cpoka npenocTaBneHUs MyHUUMNANbHOW  YCIyrn  He
npenycMoTpeHo.

2.4.3. HanpaBneHue [OokymeHTa, HABNAKOLWErocs pesynbtaToM npeanoctaBneHns
MYyHUUMNANbHON ycnyrm B popMe 9NEeKTPOHHOro AOKYMEHTa, 3asBUTEN0 OCYLLECTBNSETCS B
AeHb 0(bOpMNEHNS N perucTpauumn pesynbtaTta npegocTaBeHns MyHULUNansHOW YCryru.

2.5. VicuepnbiBatoLwmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3akoHoAaTeNbHbIMU UM MHBIMA HOPMAaTUBHBLIMY NPABOBbLIMY aKTaMu AN NPeAoCTaBNeHNs
MyHULMNAnNbHOM YCNyru, a Takke YCnyr, KoTopble SBNSTCA HeobXoanMbIMU U 06a3aTeNbHBIMM
Ansi NpegocTaBnieHns MyHUUMNanbHbIX YCyr, nognexawmx npeacTaBneHunto 3asBuTenem,
cnocobbl NX NoNyYeHuns 3asiBUTENEM, B TOM YUCIE B 3NEKTPOHHON hopme, NopsaoK nx
npeacTaBneHuns
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2.5.1. Ina nony4eHnss MyHUUMNAnNbHOM YCNyrn 3asiBUTeNb NpeacTaBnsaeT cregyroLmne
OOKYMEHTbI:

1) AOKYMEHTbI, yOOCTOBEPSAOLLME NMUYHOCTb BCTynarowmx B 6pak (He TpebyeTtca B cnyyae
obpalueHna nocpeactsom PecnybnukaHckoro noptana);

2) OOKYMEHT, y4OCTOBEPSIOLWNIA NOMHOMOYMSA NpeacTaButens 3assutens (He TpebyeTcs
B Cryyae obpalleHns 3aKOHHOro NpeacTaBuUTens 3asaBuTens);

3) 3asBreHue:

B dopme [OoKymeHTa Ha 6ymaxHom Hocutene (npunoxeHme Ne 4 K HacTodawemy
agMUHUCTPATUBHOMY pernameHTy);

B ONEKTPOHHOW dopme (3anofnHaeTca MnocpeacTBOM BHECEHUS COOTBETCTBYHOLLMX
CBELEHNIN B 3NEKTPOHHYO hOpMYy 3asaBnEHMsI), MOANMCAHHOE B COOTBETCTBUN C TpeboBaHNAMM
nyHkta 2.5.3 agMWHUCTPATMBHOIO  pernameHta, npu  obpalleHun  nocpencTBOM
PecnybnukaHckoro noprana;

4) nNUCbMEHHOE cornacuve 3akoHHbIX npeacTaBuTenen nuy, BcTynawwmx B 6Opak,
3aBepeHHOEe B Nopsake, yCTaHOBNEHHOM 3aKOHOA4ATENbCTBOM O HOTapuaTe;

5) [OOKyMeHTbl, noaTeBepxgawwme ocobble 06CToATENLCTBA CHWXKEHMS OpayvHoro
Bo3pacTta (crnpaBka MeOWMLUMHCKOM OpraHuM3auuMmM rocyaapCTBEHHOW WMAM  MyHUUMNANbHOM
CUCTEMbI 30paBOOXPaHEHNss O Hanuumm GepemeHHOCTU NGO OOKYMEHTbI, noaTBepXaatoLine
HenocpeaCTBEHHYH Yrpo3y XXN3HU OOHOMO U3 NN, Xenawwmux BCTynuTb B 6pak).

2.5.2. 3aaBneHne n npunaraemble JOKYMEHTbl MOryT ObiTb NpeacTaBfieHbl (HanpaBreHbl)
3aaBUTENEM O4HMM M3 CneayoLwmx cnocobos:

1) 4yepe3s MOLl Ha OymMaxHbIX HOCUTENAX M B BUOE IMEKTPOHHbBIX [OOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprana B 3NeKTPOHHOM oOpMeE;

3) B OpraH nNUYHO WM MNOCPEACTBOM MOYTOBOM CBSA3M Ha OymakHOM HocuTene.
3asBrneHne u npunaraemble OOKYMEHTbI, MpU HarnpasfeHUn nocpeacTBOM MOYTOBOW CBA3W,
3aBepATCA B YCTAHOBNEHHOM NOPSAAKeE.

2.5.3. 3asBneHue npu HanpaeneHunm nocpeacTtBoMm PecnybnukaHckoro nopTana
noanncbIBaeTCA NPOCTOM INEKTPOHHOM NOANUCHI0 3asBUTENS.

[Ana nonyyeHus NpPOCTOM SNEKTPOHHOM MOAMNUCK 3asiBUTEND HeobxoaMmo MNponTU
npouenypy peructpaumn (ayteHtudukauumn) B ECUA, a Takke nogrBepanTb YYETHYIO 3anNuUch.

ONEKTPOHHbIE  OOKYMEHTbl (3MNEKTPOHHble 06pasbl  OOKYMEHTOB), YKa3aHHbIX B
noanyHkrax 2, 4 nyHkta 2.5.1 agMUHUCTPATMBHOIO pernameHTa, 3aBepsATCH YCUNEHHOW
KBanMMLUMPOBaAHHOW MOAMUCHIO WL, YNONIHOMOYEHHbIX Ha CO34aHWe W NoAnMCaHWe TaKux
AOKYMEHTOB, B TOM YMCre HOTapuycamum.

ONEKTPOHHbIE [AOKYMEHTbl (3NEeKTpOHHble 00pa3bl [AOKYMEHTOB), npunaraemble K
3asBNeHnto, B TOM YnCre JOBEPEHHOCTU, HaNpaBnsTcs B Buae gannos B hopmartax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 MbanrT.

KauectBO npenocTaBnAeMblX 3NEKTPOHHbIX [AOKYMEHTOB (3NEKTPOHHbIX 06pasos
AOKYMEHTOB) AOJIPKHO MNO3BONATHL B MOSIHOM 06beMe npoynTaTbh TEKCT JOKYMEHTA U pacno3HaTtb
PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3a9BUTENS:

1) npencraBneHMst AOKYMEHTOB W MHAOPMaUMM WU OCYLIECTBNEHUA LEeNCTBUN,
npeacTaBfieHne UM oCcyLLEeCTBEHMNE KOTOPbIX HE NPeayCMOTPEHO HOPMATMBHbLIMU NMPaBOBbLIMU
akTamu, perynupylowmMy  OTHOLIEHWS, BO3HWUKaKLWMe B CBA3M C NpefocTaBrieHMeM
MYHULMNANbHON YCNYru;

2) OCYLIeCTBMEHNS OENCTBMKA, B TOM 4UCMEe COrfacoBaHum, HeobxoauMmbiX AN
NonyyYeHnss MyHMLUMNANbHON YCIyrn N CBA3aHHbIX C OOpaleHneM B MHble roCy4apCTBEHHbIEe
opraHbl, opraHbl MECTHOIO CaMOyrnpaBIieHUsl, opraHn3auun, 3a UCKNIYEHUEM MOSyYeHUs yCnyr
N NONy4YeHNss AOKYMEHTOB M MHopMaumn, NnpeaocTaBnaemMblx B pe3ynbTarte npeaocTaBneHus
TaKux yCriyr, BKITHOYEHHbIX B NMepPeYHu, ykasaHHble B yactu 1 ctaten 9 ®epneparnbHoro 3akoHa Ne
210-93 (Heobxo0aNMBIX N 06A3aTENBHBLIX YCNYT);

3) npeacTaBneHns JOKYMEHTOB U MHOpMaLMK, OTCYTCTBME U (MNN) HEOOCTOBEPHOCTb
KOTOpPbIX HE yKasblBanuCb Npu nepBoHavaribHOM OTKase B Npueme AOKYMEHTOB, HeOBXoanMbIX
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ANA nNpefocTaBneHnMs MyHuuunanbHOW ycnyru, nnbo B nNpeaocTaBneHnn MyHULMNAnbHOM
yCrnyru, 3a UCKNKYEHNEM creayoLwmx cnyyaes:

a) un3MeHeHne TpeboBaHMM  HOPMATMBHbIX MPaBOBbIX  aKTOB,  KacarLMXCS
npefoCcTaBfeHns MyHULMNAnNbHOW YCnyr, Mocrie nepBoHayanbHOM Mnogdayn 3asiBfieHnsa o
npeaocTaBneHnn MyHUUMNanbHON yCnyru;

6) Hannume owmnbok B 3asBMEHMM O NpPenoCTaBfiEHMM MYHULUUNANbHOW YCAyrn u
AOKYMeHTaX, NoAaHHbIX 3adBMTENEM MNocne nepBoHavYanbHOro OoTkasa B NpMeMe LOKYMEHTOB,
HeoOXoauMbIX [ON9 NpefoCTaBNeHus MyHUUMnanbHOW ycnyru, nubo B npeaocTaBneHuun
MYHULMMNANbHON YCNYru U HE BKIMOYEHHbIX B MPeACTaBEHHbIV paHee KOMMNIEKT JOKYMEHTOB;

B) WUCTEYEeHMEe Ccpoka AENCTBUS OOKYMEHTOB WM WM3MEHEHME WHdopMauuu nocne
rnepBOHaYanbHOro oOTka3a B nNpuemMe [AOKYMEHTOB, HeobxoauMbixX Ans npefocTaBreHus
MYHULUMNANbHOW ycnyru, nnbo B npeaoCcTaBeHn MyHULMNANbHON yCRyru;

r) BbiSiBNEHNE LOKYMEHTaNbHO NOATBEPXAEHHOro hakta (NPU3HAKOB) OLWMBOYHOrO MU
NPOTUBONPaBHOro AencTend (6e3nencTemst) 4OMKHOCTHOro nuua OpraHa, padotHuka MOLL, npu
nepBoHavyanbHOM OTKa3e B MpuMeEMe [AOKYMEHTOB, HeobxoauMMmblx ANs npefocTaBreHus
MyHUUMNanbHOMW ycnyrk, nubo B nNpeaocTaBfieHMM MyHUMUMNANbHOW yCnyru, O 4Yem B
NMMCbMEHHOM BMAe 3a nognucbto pykoBoautensa OpraHa npu nepBOHavanbHOM OTKase B
npueMe [OOKYMEHTOB, HeobOXOoAMMbIX Ans  NPEeAoCTaBfEHUS  MyHUMUMMNANbHOW  yCryru,
yBEe4OMISETCA 3a8BUTENb, @ Takke NPUHOCATCS U3BUHEHUS 3a AOCTaBNEeHHbIe Heyao0bCTBa;

4) npepocTaBneHns Ha BymMaxxHOM HocuTeNe AOKYMEHTOB U MH(PbOpMaLNN, INEKTPOHHbIE
obpasbl KOTOPbIX paHee ObIM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, 3a UCKMIOYEHMEM CRyyYaeB, €CNM HaHeCeHMEe OTMETOK Ha
Takne AOKYMEHTbl N0 UX u3bsATME ABNSETCS HEeobXOo4MMbIM YCrOBMEM MNpenoCTaBNeHUs
rocygapCTBEHHOM WM MyHMUMNANbHOW  YCNYrK, WU WHbIX ClyyaeB, YCTAHOBMEHHbIX
deaepanbHbIMUN 3aKOHaMM.

2.6. VicuepnbiBaloLLmMit NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C HOPMAaTUBHbLIMU
NpaBoOBbIMW akTaMu AN NPeAoCTaBNeHNs MyHULUMNANbHON YCNyrn, KOTOpble HAXOASTCS B
pacrnopsiKeHUM rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOIo camoynpaBeHus u
NnoABeaOMCTBEHHbIX FOCY4apCTBEHHbLIM OpraHam UM opraHaM MeCTHOro camoyrnpaBreHns
opraHu3auuin 1 KoTopble 3asiBUTENb BrpaBe NpeacTaBuTb, a Takke crocobbl X NONyYeHus
3as8BUTENSAMI, B TOM YMCIe B 3MEKTPOHHON hopMe, NopsiAoK UX NpeacTaBneHus;
rocyAapCTBEHHbIN OpraH, opraH MECTHOro camoynpasneHnst NIbo opraHusauus, B
pacrnopsiKeHNN KOTOPbIX HAXOOATCS AaHHbIE JOKYMEHTbI

2.6.1. MNony4aloTcsa B pamKax MeXXBeOMCTBEHHOIO B3aMMOLAENCTBUSA:

1) cBefeHus o poxaeHun peberka — EIMP 3AIC;

2) cBegeHus o6 yctaHosneHun otuoBctBa — EMP 3AIC;

3) cBedeHus O OeWCTBYyHOLWEM nacnopTte rpaxaaHuHa Poccuinckon Pepepaunn — MB[
Poccuu;

4) cBeAeHUs U3 NHPOPMaLMOHHON CUCTEMbI HOTapMaTta O HoTapuanbHO 3aBepPEeHHOM
AoKkyMeHTe — defeparnbHas HoTapuanbHas nanara;

5) cBefeHns 06 ycTaHOBNEHUU ONekn Hag pebeHKoM M3 pelleHust opraHa oneku u
nonevnTenscrea — Mcrnonkow;

6) CBeLEeHMs O PeErncTpaumoHHOM yyeTe Mo MEeCTY XUTenbCTBa U MecTy npebbiBaHNSA
— MBL Poccun.

2.6.2. 3asBuTenb BrpaBe nNpefoCTaBUTb [OOKYMEHTbl (CBeAEeHUs1), YyKa3aHHble B
nognyHktax 1 - 6 nyHkta 2.6.1 agMWHUCTPATUBHOIO pernameHTa, B (Popme 3MeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOW KBanuuLuMpOBaHHOW NOAMNUCHLI0 NUL, YNOMHOMOYEHHbIX
Ha co3gaHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpeagctaBneHne (HecBoeBpeMeHHOe MNpeacTaBrieHMe) YKas3aHHbIMU B MyHKTe
2.6.1 agMWHUCTPATMBHOINO pernameHTa opraHamy rocygapCTBEHHOM BriacTu, opraHamm
MECTHOro camoyrnpaBneHusi, opraHmsauusaMm OOKYMEHTOB U CBeJEeHUM He MOXeT SABNATbCA
OCHOBaHWeM ANs OTKasa B NpeocTaBneHu MyHUUUNansHOM yCryru.
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2.6.4. [omkHOCTHOe nunuo u (Mnm) paboTHMK, yKasaHHbIX B NyHKTe 2.6.1
afMWHUCTPATUBHOIO  pernaMeHTa oOpraHoB W  opraHvsaumn, He  npegcraBvBLUNE
(HecBoeBpeMeHHO NpeacTaBMBLUME) 3aMNpPOLUEHHbIE N HAXOAALWMECS B PACNOPSKEHUUN JOKYMEHT
Unu ceefieHnsd, noanexart agMUHUCTPaTUBHOW, ANCLMUMIIMHAPHOW NN NHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOAaTenbCcTBOM Poccurckon ®epepauuu.

2.6.5. 3anpelwaeTtcsa TpeboBaTb OT 3adABUTENA OOKYMEHTbl CBeAEHUSA, B TOM 4uUchne
noaTeepxaarLme BHeCceHMe 3asBUTESNEM MnaThl 3a NpeocTaBNeHne MyHUUUnanbHOW YCryru,
Haxoddwmecs B PacCrnopsPKeHUU  FOCYAapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOro
camoynpasfneHus U nogsBefOMCTBEHHbIX FOCYy4apCTBEHHbIM OpraHam WUnu opraHam MeCTHOro
camoyrnpasneHus opraHu3saummn.

HenpenctaBneHne 3asBuTenemM [OOKYMEHTOB, COAepXalux CBeOeHUs, KoTopble
HaxXoAATCA B pacrnopsXeHUM rocyaapCTBEHHbIX OPraHoB, OpraHOB MECTHOIO caMoynpasneHus 1
NnoaBeLOMCTBEHHbIX FOCYJAapPCTBEHHBIM OpraHam WK opraHam MeCTHOro camoynpasreHus
opraHuvsauMn, He 4BMsSeTCA OCHOBaHWeM AN OTKasa 3adABUTENo B MpedocTaBreHun
MYHUUUNANbHOW YCAyrn.

2.7. VicyepnblBaloLLmMi NepeYeHb OCHOBaHWU AN oTKasa B NpUeMe AOKYMEHTOB, HE0GXoANMbIX
ANsi NpefocTaBneHnst MyHUUMNansHOM ycnyru

2.7.1. OcHoBaHuaAMM AnNs OTkasa B MpuemMe [OOKYMEHTOB, HeobOXoauMblx Ans
npeaocTaBneHNsa MyHMLMNANbHOW YCNyrn, ABNASIOTCS:

1) npeacTtaBneHHble 3asBUTENEM [OOKYMEHTbl COAepXXaT MOAYUCTKM U MUCNpaBneHus
TeKCTa, He 3aBepeHHble B MOpsadke, YCTAHOBMAEHHOM 3akoHogaTenbcTtBoM Poccuinckon
depepaumm;

2) DOKYMEHTbl coaepaT MOBPEeXAEHUsl, Hanmyne KOTOpbIX HEe MO3BOMSET B MOSTHOM
obbeme wucnonb3oBatb MHGOPMALMIO W CBELEHUS, COAepXawunecs B [OOKyMEHTax Aans
npegocTaBnNeHns MyHMLMNANbHOW YCyru;

3) npeacTaBneHHbIe AOKYMEHTbI UMW CBEAEHUS YTpaTUnIM CUily Ha MOMEHT obpalueHuns
32 MyHMUMNAnbHOW Yycryrom (OOKYMEHT, YOOCTOBEPSANLWMA MNOMHOMOYUSA npeacTaBUTens
3asBuUTENs, B criydae obpalleHns 3a npegocTtaBleHneM MyHUUMNANbHOW YCAyrn yKasaHHbIM
nmuom);

4) nogaya 3asiBNeHMs O NpPenoCTaBNEeHUM MYHULMMAnNbHOW YCRyrM U LOOKYMEHTOB,
HeoOXoauUMbIX ANs NpefocTaBneHns MyHUUMNanNbHOW YCryri, B 3MEKTPOHHOW dopme C
HapyLLlEHMEM YCTaHOBIEHHbLIX TpeboBaHUN;

5) HekoppeKTHOe 3anoriHeHne oba3aTenbHbIX Nonen B opme 3asiBNeHusi, B TOM YUChe B
WMHTEpaKTMBHOW hopme 3asaBneHust Ha PecnybnvkaHckom nopTtane (He4oCTOBEPHOE, HEMOSHOE,
nnbo HenpaBubHOE 3anofiHEHUE);

6) npeacrtaBneHMe  HEMONIHOTO  KOMMMEeKTa  OOKYMEHTOB, HeobOXoaumbiX  Ons
npeaocTaBneHns MyHULMNANbHOW YCNyru;

7) 3asBNeHne O NpeaoCTaBfEeHUU yCryrn NogaHoO B OpraH rocyfapCTBEHHOW BRacTw,
opraH MECTHOro camoynpaBfeHus WM OopraHM3aumio, B MOSIHOMOYMS KOTOPbIX HE BXOAWUT
npenocTaBfeHne MyHMUMNANbHOW YCIyru;

8) HecobntogeHne yctaHoBEHHbIX cTatben 11 degepanbHoro 3akoHa ot 6 anpensa 2011
roga Ne 63-®3 «O6 3nekTpOHHOM MNOAMUCUY» YCINOBUA MPU3HAHUA LOENCTBUTENbHOCTH,
YCUNEHHOW KBanuuumMpoBaHHOM 3NEKTPOHHOW NOANUCH.

2.7.2. MNepeyeHb OCHOBaHMM ANA OTKasa B nNpueme AOKYMEHTOB, HeoOXoauMmbIX And
NOSTy4YEHMST MYHULMNANBHOW YCIyrn, ABNSETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne 06 oTkase B npueme 3asBNEeHUS WU OOKYMEHTOB, HeobxoguMmbix AN
npefoCTaBfeHnss MyHUUMNANbHOM YCNyrn, MOXeT ObiTb MNPUHATO, Kak BO BpeMs npuema
3aaBuUTENd, Tak M Nocrne noslydeHNna OTBETCTBEHHbIM AOSMKHOCTHbIM nuuom OpraHa
HeobXxooMMbIX ANA NPefoCTaBfeHns MyHUUUNAnbHOW YCNyrn AOOKYMEHTOB (CBegeHwun) c
NCMNONb30BaHNEM MEXBEAOMCTBEHHOIO WHAOPMALMOHHOIO B3aMMOAENCTBUS, B CPOK, He
npesblaLWmn 9 pabounx AHEN CO OHA perncTpauumn 3asBreHs.
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2.7.4. 3anpelwaeTtcs OTKasblBaTb B MNpueMe 3asiBieHNss U  WHbIX [OKYMEHTOB,
HeobXxoaMMbIX AN NPeAoCTaBNeHUs MyHUUMNanbHOW YCryri, B Cliyvyae ecnv 3asiBNeHne u
AOKYMEHTbI, HeobxoauMble AN NpeaocTaBneHust MyHUUMNanbHOW  ycryru, nodaHbl B
COOTBETCTBUM C MHCOPMaUMEN O CpoKax M Nopsiake NPeaoCTaBeHNss MyHULMNAnbHOW yCryru,
onybnvkoBaHHon Ha EgnHom nopTane, PecnybnukaHckom nopTrane.

2.8. VicuepnbiBatoLmin nepedeHb OCHOBaHWUIA A1 TPUOCTAaHOBMNEHUSI NN OTKasa B
npeaocTaBneHnn MyHULMNAaNbHOM YCryrm

2.8.1. OcHoBaHus 0N NPUOCTAHOBIIEHUA NPefoCTaBIEHUS MyHULMNANbLHOW YCyru
OTCYTCTBYOT.

2.8.2. OcHOBaHu1s ansa oTkasa B NpefoCTaBfeHUM MyHUUMNANbHON YCIyrn:

1) 3aaBUTENb HE COOTBETCTBYET KaTeropuv nuu, UMeLMX NpaBo Ha npenoctasrieHne
yCcnyru;

2) OTCcyTCTBME Y 3adBUTENS perucTpaumMmM no MeCTy XUTenbCTBa Ha Tepputopum
MyHUUMNanbHOro obpasoBaHus;

3) oTtcytcTBME 0CODObIX OOCTOATENbLCTB, YKa3aHHbIX B nNognyHKTe 5 nyHkta 2.5.1.
aAMWUHUCTPATUBHOIO perrnameHTa nnbo obuiero pebeHka y nuu, BCTynawLwmx B 6pak;

4) B npeacTaBrieHHbIX 3asBreHMn U (M) OOKYMEeHTaxX COAEPXUTCHA HemnosnHasa u (unm)
HeoCTOBepHast MHopMaLumA.

2.8.3. lepeyeHb OCHOBaHW A5 OTKasa B NpefoCTaBfieHUM MYHULMNANbHOW YCIyrn
ABNSAETCH UCYEepPnbIBaOLLNM.

2.8.4. 3anpelaeTca oTkasblBaTb B NpeAocTaBneHnn MyHUUMNaneHOW ycnyru B cry4yae,
ecnn 3asiBNeHne O npeaocTaBNeHUN MyHUUMNAnbHOM YCMAyrM MogaHO B COOTBETCTBUWN C
WHpopmaunen o cpokax W nopsake  nNpefocTaBrneHuss  MYHUUMNAanbHOW  YCRyru,
onybnukoBaHHon Ha EanHom nopTtane, PecnybnukaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHMS B3UMaHMWS rOCyAapCTBEHHOM MOLWMHBI UM UHOW NnaTbl,
B3MMaeMOl 3a NpPeAoCTaBneHne MyHULMNanbLHON yenyru

MyHuumMnanbHas ycnyra npegoctaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTopble ABMAAKTCS HEOOXOAUMBIMU M 06513aTeNbHLIMU ANS
npeaocTaBneHns MyHULMNAnbHOW YCryr, B TOM YUCIe CBEAeHUsI O AOKYMEHTE (AOKyMeHTaXx),
BbljaBaeMoM (BblAaBaeMbiX) OpraHM3aumsMu, y4acTBYOLMMY B NpeaoCcTaBneHum
MyHULMNAnbHbIX YCryr

MpenoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCnyr He TpebyeTcs.

2.11. MNopsapok, pasmep 1 OCHOBaHUS B3MMaHWA NnaTthl 3a NpegocTaBfieHne yCnyr, KoTopble
ABMAKTCA HEOBXOAUMbIMU M 06A3aTENBHBIMU ANA NPefOoCTaBNeHUS MyHULMNANbHOW YCyriu,
BKNtoYasi MHpopMaLnMio 0 METOAUKE pacyeTa pasMmepa Takon nnatbl

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcnmarnbHbIM CPOK OXUAaHUA B ovepean npu nogade 3anpoca o npegocraBneHnm
MYHULMNANBHOW YCyru, yCcrnyru, NnpegocTaBnsieMon opraHmsaumen, y4acTeyoLwlen B
npefocTaBeHn MyHULUMNANbLHOW YCNYrn, 1 Npu Nosiy4eHnn pesyrnbTaTta npegocTaBrneHns
Takux ycnyr

2.12.1. Bpems oxungaHus npv nogadve 3asiBlieHUs Ha noriy4eHne MyHUuunansHom ycrnyru
- He 6onee 15 MUHyYT.

2.12.2. Tlpn nonyyeHun pesynbtata nNpenocTaBlieHUs MYHUUMNANbHOW  yCryru
MaKCUManbHbIA CPOK OXNAAHWS B oMepean He JOIDKeH npesbiwaTtb 15 MUHyT.
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2.13. CpoK 1 NopsiAoK pernctpaumm sanpoca 3asiButens o npeaocTaBfieHMM MyHULMNansHON
ycryru u ycnyru, npefocTaBfisieMon opraHu3aumen, y4acTByoLEeNn B NpeJocTaBneHnm
MYHULMNANBHOW YCyru, B TOM YnUCre B 3SIEKTPOHHOU (hopme

2.13.1. lMNpu nmyHom obpaweHun B MOLl B aOeHb nogaym 3asiBneHust 3asiBUTENHO
BblaaeTcs pacnucka u3 AVMC MOL ¢ pernctpaumMoOHHbIM HOMEPOM, MOATBEPXKAAKLUMM, 4YTO
3asiBNeHne oTnpaBrieHo, U 4aTon nogadn 3asiBfeHus.

2.13.2. [llpu HanpasBneHuuM  3aaBreHuMss  nocpegctsom  EguvHoro  noptana,
PecnybnvkaHckoro noprtana 3assBuTernb B [AeHb MOAayu 3asiBrieHusi noriydaeT B JFIMYHOM
kabnHete PecnybnukaHckoro noptana W N0 9MNEKTPOHHOM noyTe  yBeOOMIIEHME,
noagTeepxaatollee, YTo 3asBreHne OTNpaBfieHO, B KOTOPOM YKa3blBalOTCA PerncTpaunoHHbIN
HOMep M JaTa nogayu 3asiBfeHns.

2.13.3. Mpwn nnyHom obpawieHnn B OpraH B AeHb nogayn 3asiBfieHUs YNONTHOMOYEHHbIM
AOJDKHOCTHbIM Niuom OpraHa 3asBuTENt0 BblJAETCA pacnmcka M3 aBTOMaTU3MpPOBaHHOM
WHOPMALMOHHON  CUCTEMBbI, MNpefHa3Ha4YeHHOM AN OKa3aHWs  rocyJapCTBEHHbIX U
MYHUUMNANbHbLIX YCAyr, C perucTpaumMoHHbIM HOMEPOM, AAaTOM Nofdayun 3asiBfieHUs] U NepeyHeM
npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHNAM, B KOTOPbIX NPeA0CTaBnseTca MyHUuunanbHas ycnyra, K
3any oXxuaaHus, mectam Ans 3anosfiHEHWsI 3anpPOCOB O NPeAOCTaBNEHNN MyHULMNANbHON

ycnyrn, MHOpPMaLMOHHbIM CTeHAAM € 0b6pa3Lammn Ux 3anosIHEHUS U NEPEYHEM JOKYMEHTOB,

HeobxoaMMbIX A4S NPeaoCTaBNeHUs KaXaon MyHULUMNANbHOW YCNyrn, pasMeLLeHnio n

0bopMNEHNIO BU3yaribHON, TEKCTOBOW U MYNbTUMEANNHON NHADOpMaLMKN O Nopaake
npeaocTaBneHns Takom yCnyru, B TOM 4Yncrne k obecneyeHmnto 4oCTynHOCTM AN NHBaNMAaoB
yKa3aHHbIX 00bEKTOB B COOTBETCTBMU C deeparibHbIM 3aKOHOA4ATENBLCTBOM U
3akoHogaTtenbcTBOM Pecnybnuku TaTapcTtaH o coumanbHON 3awmuTe MHBanuaos

2.14.1. TlpepocTaBneHne MyHULUMMNANBHOM YCMYrM OCYWEeCTBASeTCa B 34aHUAX U
nomeLLeHnsax, 060pya0BaHHbLIX MPOTUBOMOXAPHOW CUCTEMOWN U CUCTEMOWN NOXAPOTYLLEHUS.

MecTta npuema 3asBuTenen obopyayrTca Heobxoaumonm mebenbto Ana oopMIIeHUs
AOKYMEHTOB, MHPOPMaLUMOHHLIMU CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3akoHOOaTeNnbCTBOM Poccunckon ®egepaumm o coumanbHOM
3awmuTe uWHBaNMOoOB B Uenax 6ecnpensaTtCTBEHHOro AOCTyna K MeCTy npeaocTaBlieHus
MyHUUMNaneHoW ycnyrm obecneymBaeTcs:

1) obecneumBaetcs  ©ecnpensaTCTBEHHbIW  OOCTYN  WMHBanMAoOB K MeCTy
npefocTaBfieHns  MyHuuMnanbHOW ycnyrn  (YyAoOHbIM  BXOA-BbIXO4 B MNOMELLEHUA W
nepemeLLeHne B Ux npeaenax);

2) Bu3yarnbHasl, TeKCToBas W MyfbTUMeOuMMHAa WHpopMauma O nopsiake
npegocTaBneHns MyHUUMNanbHON yCryrn pasmellaetcsa B yooOHbIX AN 3asBuTenen mecrax, B
TOM YUCIE C Y4€TOM OrpaHNYEHHbIX BO3MOXHOCTEN NHBANWAOB;

3) conpoBOXAeHue WHBANUAOB, UMEKLINX CTOMKME pPacCTpPOMUCTBa (PYHKLUMU 3peHUs
N CaMOCTOATENBHOMO NepeaBMKEHNs, N OKasaHne UM MOMOLLN;

4) BO3MOXHOCTb CaMOCTOATENbLHOrO MNepeaBuXKeHUss No TeppuTOpUU, Ha KOTOPOU
pacnonoxeHbl 06bEKTbI COLManbHON, NHXEHEPHOW M TPAHCNOPTHOW MH(PPACTPYKTyp, BXo4a B
Takne o6bEKTbI U BbIXOA4A U3 HUX, NOCaAKN B TPAHCNOPTHOE CPEeACTBO M BbICAAKN U3 HEFO, B TOM
4yucrie ¢ UCNonb30BaHNEM Kpecria-KONACKH;

5) Hagnexawee pasmelleHve obopyaoBaHuMss U HocuTenem  uMHdopmauum,
HeobxooMMbIx ANA obecneyeHns OecnpensaTCTBEHHOro [OCTyna WMHBaNWOOB K ycrnyram cC
Yy4E€TOM OrpaHUYeHun UX XU3HeOEeATENTbHOCTY;

6) aybnupoBaHume HeobxoaumMoOM AONS MHBANMAOB  3BYKOBOW U 3pUTESNbHON
nHopmauum, a Takke Haanucew, 3HaKOB M MHOW TEKCTOBOM M rpaduyeckon MHdopmMaumm
3HaKkaMu, BbIMOMTHEHHbIMU penbedHO-TOYEeYHbIM WprdTOM Bpanns;

7) ponyck cypaonepeBoayuka n tudnocypaonepeBoaymka;
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8) ponyck cobakn-NnpoBOAHMKA MpPUM HanNuuMuM OOKyMEHTa, NOATBEPXOANLEro ee
crneuvanbHoe oby4vyeHve M BblgaBaemoro no dopmMe M B nopsigke, KOTopble YCTaHOBMEHbI
npukasom MuHucTepcTBa Tpyada u coumnanbHoun 3awmTtbl Poccunckon degepaunm ot 22.06.2015
Ne 386H «O6 yTBepxaeHun hopmbl OOKYMEHTa, NOATBEPXAAOLWEro cneuuansHoe obyyeHue
cobakun-nNpoBoAHMKA, U NOPsiAKa ero Bblaaum».

2.14.3. TpeboBaHus B 4actu obecneyeHns OOCTYMHOCTU ANl MHBanNnOoB OOBLEKTOB, B
KOTOpPbIX  OCYLIECTBNAETCA MNpedoCTaBfeHne  MyHMUMNanbHOW  ycrnyru, W  CPEeAcTs,
ncnosb3yeMbliX Npy NpegocTaBieHnn MyHULMNAIbHOW YCIyru, KOTOpble yka3aHbl B MOAMYHKTaX
1 — 4 nyHkta 2.14.2. agMWHUCTPATMBHOIO perfnameHTa, MNPUMEHAOTCA K OObekTaMm U
cpeAacTBaMm, BBEAEHHbIM B 3KCMyaTtaumioo Unm npowenwmm MoAepHU3aumio, PEKOHCTPYKLMIO
nocne 1 nionsa 2016 ropa.

2.15. lNokasaTenu JOCTYNHOCTU U Ka4yecTBa MyHUUMNANbLHOW YCIyrn, B TOM Yucne
KONMYeCTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMU L aMKU Npy NpeaocTaBneHnm
MYHUUMNANBHOW YCyru 1 NX NPOAOIMKUTENBHOCTb, BO3MOXHOCTb MOMyYeHUs nHdopmaumm o
xofe npefocTaBneHnsa MyHULMNanbHOW yCyri, B TOM YMChe C UCMOMb30BaHNEM
NHPOPMALNOHHO-KOMMYHUKALMOHHbLIX TEXHOMOMIN, BO3MOXHOCTb JIN60 HEBO3MOXHOCTb
NoNyyYeHNss MyHULMNANIbHOW YCAyrn B MHOTO(PYHKLUMOHANbHOM LIEHTPE NpefoCTaBneHuns
rocygapCTBEHHbIX U MyHULMMAnbHbIX YCNyr (B TOM YMcrie B NOSTHOM 06beMme), B nobom
TeppuTopuanbHOM nogpasgesieHnn opraHa UCNONHUTENBHO pacnopaanTeribHOro opraHa
MECTHOro camoynpasrneHusi, No Bblbopy 3asBuTens (aKCTeppuTopuanbHbIA NPUHLNN),
nocpencTBOM 3anpoca o0 NpPefoCTaBleHNN HECKOSTbKUX FOCYAapCTBEHHbIX U (MNN)
MYHUUMNANbHbIX YCAYr B MHOFO(YHKUMOHAMbHbIX LEeHTpax NnpeocTaBneHns rocygapCTBeHHbIX
N MyHUUMNAnNbHbIX YCNyr, NpeaycMoTpeHHOro ctatben 15.1 ®epgepanbHoro 3akoHa Ne210-93
(koMMneKcHbIN 3anpoc)

2.15.1. [lokasatensamu [[OCTYNHOCTU NPEeAoCTaBfEHUs  MYHUUUNANbHOWM  yCnyru
ABMAKOTCA:

pacnonoXeHHOCTb NOMELLEHNS, B KOTOPOM BeAeTCs nNpueM, Bbigada AOKYMEHTOB B 30HE
AOCTYMNHOCTM OBLLLECTBEHHOIO TPAHCNOPTA;

HanMyne HeobXoAMMOro KonmuyecTBa CrneunanucToB, a Takke MOMELLEHUN, B KOTOPbIX
OCYLLECTBMSAETCSA NPUEM JOKYMEHTOB OT 3asBUTENEMN;

HanuMyuue ucyepnbiBawwen UHpopMauunm o cnocobax, nopsgke WU cpokax
npegocTaBneHnss MyHUUMNAnbHOW yCnyrMm Ha MHMOPMaUMOHHbIX cTeHaax, EguHom noprane,
PecnybnvkaHckom noptane, ouumansHOM canTe MyHULUNanbHOro panoHa;

oKasaHue MoOMOLLM MHBanNugam B NpeoforieHMn 6apbepoB, MELLALWNX NOSTYYEHUIO UMK
yCryr HapaBHe C gpyrMmu nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBreHns MyHULMNAanbHON YCIyrn ABNATCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNA OOKYMEHTOB;

2) cobnogeHne cpoka nonyyvyeHns pesynbrata MyHUUMNANbHOW yCnyru;

3) oTcyTCcTBME ODOCHOBAHHBLIX Xanob Ha HapyleHUs agMUHUCTPATMBHOIO perfiaMmeHTa,
coBepLUueHHble paboTHukamn OpraHa;

4) KONIMYEeCTBO B3aMMOAENCTBUN 3asBUTENsS C OOSMKHOCTHbIMM nvuamu (6e3 ydeTta
KOHCYnbTauui):

B3ammoaencTeme 3asButens ¢ pabotHukamm OpraHa wnn MOL|, npu npegocraBneHum
MYHUUMNANbHOW YCNyru OCyLeCcTBNAeTCS OAMH pa3 Npu nNpeacrtaBneHnmn 3asiBlieHNs Co BCeEMU
HeobXoaMMbIMU AOKYMEHTaMU;

OOVMH pa3 B Cnyy4ae HeobXoOUMOCTW MonyyvyeHus pesynbTata npeaocTaBneHus
MyHuuunaneHon ycnyrm B OpraHe nnu MOLL B hopme ak3emnnapa anekTPOHHOro JOKYMEHTa
Ha ByMakHOM HocuTene.

MpoOomknTenbHOCTb OOQHOMO B3aMMOLEWCTBUA 3asiBUTENs C AOSDKHOCTHbIMU fvuamu
npu NpegocTaBeHMM MyHUUMNANbLHOW YCIyrn He npeBbiwaeT 15 MUHYT.
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3asBuTenNb BrNpaBe OLEHUTb KayeCTBO NPefoCTaBIiEHUMS MYHMLUMMAnbHOW YCryrn c
NOMOLWbLID  YCTPOUCTB  MNOABWXHOM  paguoTenedoHHOM  CBA3W, C  WUCMNOSIb30BaHWEM
PecnybnukaHckoro noptana, TepMUHanbHbIX YCTPONCTB.

2.15.3. VH(popmaums o xoge npenocTaBfieHUMs MyHMUMNANbHOW YCIyrm MOXeT ObliTb
nony4yeHa 3asiBUTeneM B NM4HOM kabuHeTe Ha EgnHom nopTane, PecnybnukaHckom noprane, B
OpraHe, ML,

2.15.4. lNpepocTaBneHne MyHUUMNanbHOM ycnyrn ocyulectensercsa B nobom MOL no
BbIOOpY 3asBUTENA He3aBUCMMO OT MeCTa €ero XuTenbCcTBa WM MecTa akTu4eckoro
npoxuBaHus (npebbiBaHns) Ha TeppuTopun Pecnybnvkn TatapctaH no aKCTepputopuanbHOMY
npuHUMNy.

MyHuuunansHas ycryra B COCTaBe KOMIMIIEKCHOro 3anpoca He npeaocTaBnsaeTcs.

2.16. NHble TpeboBaHus, B TOM 4ucre y4nTbiBatoLwme oCOBeHHOCTU NpeaoCcTaBneHns
MYHULMNANbHOW YCNYru No aKCTeppuUTopuanbHOMY NpuHUmUNYy (B cnyyae, ecnv MyHuuunanbHas
ycryra npeoCTaBrseTCca N0 3KCTeppUTOpuaribHOMy NPUHLMMNY) N 0COBEHHOCTU
npegocTaBneHnsa MyHULUMNAIbHOW YCIyrn B 95IEKTPOHHOM hopme

2.16.1. lNpwn npegocTaBneHNN MyHULUNANbLHOW YCNYyrn B 35IEKTPOHHOW bopMe 3asiBUTENb
BrpaBse:

1) nony4nTb WHOpMauUIo O MNOPSAKE U Cpokax MNpedoCTaBNeHUs MyHUUunanbHOW
ycnyru, pasmelleHHyo Ha EguHom noptane, PecnybnvkaHckom noprane;

2) nogaTb 3asiBNeHne O npedocTaBneHnn MyHUUUNAanbLHOM YCryrm N UHble OAOKYMEHTHI,
HeoOxoauMble ONs NPefoCTaBfiEHUs MyHUUMMNANbHOW YCNyru, B TOM YuCMe LOKYMEHTbl W
MHOpMaUUIo, SNEKTPOHHbIE 0b6pasbl KOTOPbIX paHee ObiNn 3aBepeHbl B COOTBETCTBUMU C
NyHKTOM 7.2 4vactm 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ wucnornb3oBaHMEM
PecnybnnkaHckoro noprana;

3) nonyuYnTb CBeOeHUst O XOA4e BbIMOfIHEHUS 3asiBNeHMW O nNpeaocTaBreHun
MYHULMNANBHOW YCyru, NO4aHHbIX B 3NIEKTPOHHOM (hopMe;

4) oCyLWwecTBUTb OLEHKY KadecTBa NpeaoCcTaBieHns MyHUUMNansHOW YCIyru;

5) nonyunTtb pes3ynbTaT NpefocTaBfeHuMs  MyHUMUMNanbHOW ycnyrm B ¢popme
3IEKTPOHHOIO AOKYMEHTA;

6) nogatb xanoby Ha peweHue n pencrteue (6esgencteue) OpraHa, a Takke ero
AOJDKHOCTHbIX ML, MyHMUMNAnNbHbIX ChAyXawmx nocpeactsoM PecnybnukaHckoro noptana,
noptana denepanbHON rocygapCTBEHHON MHMOPMALMOHHON CUCTEMBI, obecnevmBatoLLen
npouecc pgocyaebHoro (BHecyaebHoro) obxanoBaHWsA pelueHuin n aencteuin (6esgencteus),
COBEpLUEHHbIX MPU MpeaocTaBneHnn rocygapCTBEHHbIX M MyHUUMNAIbHLIX YCryr opraHamu,
npegoCTaBALWMMN rOCYgapPCTBEHHbIE U MyHULMNANbHbIE YCAYTX, UX OSMKHOCTHBIMU NnuamMu,
rocygapCTBeHHbIMU U MyHULMMANbHBIMU CRYXaLlLlUMMU.

2.16.2. ®dopmupoBaHMe 3asiBfieHUs OCYLLECTBNSIeTCS MOCPEeLCTBOM  3aroOfiHEHUS
3MEeKTPOHHOW hopmbl  3asBneHnss Ha PecnybnukaHckom nopTtane 6e3 HeobxoguMmocTu
AONOSTHUTENBHOM NoAaun 3asBNeHus B KaKon-nnbo nHom opme.

2.16.3. NMpwn bopmmpoBaHun 3aaBneHns obecneynBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHWA W COXPAHEHUS 3asBNEHUS W WUHbIX [OOKYMEHTOB,
HeobXxo4MMbIX A4NS NPeoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3anOfIHEHUSI HECKOMbKUMU 3asBUTENAMN OOHOW 3MNEKTPOHHON (POPMbI
3aaBneHna npu obpalleHnn 3a ycnyramu, npegnonaralwumMy HanpasneHne COBMECTHOrO
3a8BNEeHNA HECKONbKUMM 3aBUTENSAMN;

3) BO3MOXHOCTb NeyaTu Ha OymMaxHOM HocuTene KOnMuuM 3SNEKTPOHHOM (OOpPMbI
3aaBneHuns;

4) coxpaHeHWe paHee BBEOEHHbIX B 3NEKTPOHHYH OpMy 3asiBfieHUs 3HayeHun B
no6o MOMEHT MO XXenaHuto Nonb3oBaTens, B TOM YMcie npy BO3HMKHOBEHMM OLLIMOOK BBOAA U
BO3BpaTe 415 NOBTOPHOIo BBOAA 3HAYEHUN B NEKTPOHHYI (POpMYy 3asBneHus;

5) 3anonHeHue rnomnen 9NeKTpoHHOW POpPMbl 3asiBNEHUs A0 Havarna BBoAa CBedeHWUn
3agBuTENEM C MWCMOfb30BaHMEM cCBedeHun, pasmelweHHbix B ECUA, wn cBegeHun,
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onybnukoBaHHbix Ha PecnybnukaHckom nopTane, B 4acTW, Kacawwencss CBeaeHun,
OTCYTCTBYIOLLUMNX B €ANHOWN CUCTEME NOEHTUMDMKaLMM N ayTeHTUdnKauum;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOGON M3 3TANOB 3anOfIHEHUSA 3NEKTPOHHON (POPMbI
3asBneHnsa 6e3 notepu paHee BBEAEHHOW MHOPMaLNK;

7) BO3MOXHOCTb AOCTYMNa 3asBUTENS K paHee NoAaHHbIM UM 3asiBIIEHUSAIM B T€YEHUE He
MeHee OHOro rofa, a Takke 4aCTM4yHO CPOPMUPOBAHHBLIM 3aSBNIEHNSAM - B TEYEHUE HE MeHee
3 MecsueB.

2.16.4. 3anucb 3asButenen Ha npuem B MOLl (ganee - 3anucb) ocyllecTensieTcs
nocpencteomM PecnybnvkaHckoro noprtana, tenedoHa KoHTakT-ueHTpa MOLL.

3asaBuTENO NPeaoCcTaBnsaeTcs BO3MOXHOCTb 3anmcu Ha nobble cBobogHble Ans npuema
Aaty M Bpems B npegenax YCTaHOBMNEHHOrO B MHOrOQYHKLMOHANbHOM UEHTpe rpadumka
npuema.

3anucbk Ha onpegeneHHyro AaTy 3akaHYMBaeTCsl 3a CyTKM A0 HACTynneHns 3Ton Aathbl.

[na ocywecTBneHns npeaBapuTenbHON 3anucu nocpeacTtsom  PecnybnmnkaHckoro
noprtana 3asiBuTesnto HeobxoAMMO ykasaTb 3anpalluMBaeMble CUCTEMOWN JaHHbIE, B TOM YMChE:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

agpec ANEKTPOHHOM NOYTLI (MO XenaHuto);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBETCTBMS CBeAEHWW, KOTOpble coobwmn 3assuTenb npwu
npeaBapuUTEnbHON 3anncu, AOKYMEHTaM, NpeacTaBieHHbIM 3asBUTENEM NpU IMYHOM MpUeMe,
npegBapuTenbHasa 3anMcb aHHynMpyeTcs.

Mpn ocywecTBneHun npenBapuTENbHOM  3anucyn  3asiBuTento  obecneymBaeTcs
BO3MOXHOCTb pacneyaTaTb TarloH-nogTBepxaeHune. B cnyvae, ecnu 3agsuTenb coobOWKUT agpec
9NEKTPOHHOM MOMTbl, Ha YyKa3aHHbIA agpec TaKkke HanpaBnseTcsas uHdopmauus o
noaTBepXaeHnn NnpeaBapuTenbHON 3anMcK C yka3aHneM Aathbl, BPEMEHN N MecTa npuema.

Mpn ocywecTBneHMn npeaBapuUTeNbHOM 3anmMcu 3asBuTerNb B 00si3aTenbHOM nopsiake
MHOpMUPYETCS O TOM, YTO NpeaABapuTernbHaa 3anuUcb aHHYNMPYETCS B Cllydae ero HesBKU Mo
ncredeHnn 15 MMHYT C Ha3HA4YEHHOro BPEMEHN Npuema.

3asButens B Ntoboe BpeMs BnpaBe 0Tka3aTbCH OT NpeaBapuUTeNbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OEWCTBUA, KpOMe
NPOXOXAEHUS unAeHTUUKaUMM n ayTeHTuduKkauum B COOTBETCTBMM C  HOPMAaTUBHbLIMU
npaBoBbiMM aktamm Poccuickon depgepaumu, ykasaHus Uenn  npuvema, a Takke
npegocTaBneHns CcBedeHu, HeobXoauMMbIX Ana  pacyeta  AfMTENbHOCTM  BPEMEHHOIO
WMHTEepBana, KoTopbIi He0bXxoanMMO 3abpoHMpPOBaTL A4S NpuemMa.

3. CocTag, nocrnenoBaTenlbHOCTb M CPOKM BbIMOMHEHUSI aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMS K NOPSAKY UX BbINOSTHEHMS!, B TOM YUCIle 0COBEHHOCTY BbINONHEHUS]
agMUHUCTPATMBHbIX NPOLEaYp B 3NEKTPOHHOWN hopMe, a Takke 0CODEHHOCTM BbINOMHEHUS
agMUHMCTPATMBHBIX Npoueayp B MHOrOYHKLMOHANbHbIX LLeHTpax

3.1. OnucaHure nocnegoBaTenbLHOCTM AEUCTBUIA NPU NpeaoCTaBNeHNM
MyHULMNAnbHOW yCnyru

3.1.1. MNpepoctaBneHne MyHUUMNANbHOW Yycnyru BKAo4aeT B cebsa cnegywowme
aZlIMUHUCTPAaTUBHbIE NpoueaypbI:

1) KOHCYNbTMPOBaHWE 3asiBUTENS;

2) NPUHATNE N PAaCCMOTPEHNE KOMIMIEKTa AOKYMEHTOB, NpeAcTaBreHHbIX 3asBUTenew;

3) HanpaBneHne MeXBEeOOMCTBEHHbIX 3arnpoCOB B  OpraHbl, YyyacTBywllne B
npegocTaBneHu MyHULMNANbLHOW YCNyru;

4) nogrotoBka pesynbTata MyHUUMNAaneHOW yCnyru;

5) Bblgayva (HanpasfeHne) 3asiBUTEN0 pedynbTaTta MyHUUUNanbHOW yCnyru;

6) ncnpaBneHne TEXHNYECKNX OLLINBOK.
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3.2. Oka3aHne KoHCynbTauun 3asBuTento

3.2.1. OcHOBaHMEM Havana BbIMNOMHEHUS AAMWHUCTPATUBHOM Mpoueaypbl siBRsieTcs
obpalleHne 3aaBuTENS NO BOMPOCaM, CBA3a@HHbIM C MNpeaocTaBfeHneM MyHUuunanbHOW
yCnyru.

HOMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMUHUCTPATUBHOM Npouenypbl, ABNAETCA:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npyn obpaweHun 3assutens B OpraH — cekpemapb McrionHumesnsHO20 Komumema
Hepku-lpuwuHcKko20 cenbcko2o rocesnieHusi byuHcko2o myHuyunanbHoO20 patioHa Pecrybnuku
TamapcmaH (fanee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE).

3.2.2. 3asBuTenbL BnpaBe o06paTUTbLCS 3a KOHCYyNbTauMen O TMopsiAke W cpokax
npegocTasneHns MyHuumnansHon ycnyrm B MOLL nnyHo 1 no TenedoHy 1 3feKTPOHHOM NoyTe.

PaboTtHnk MOL| KoHCynbTUpyeT 3asiBuTensi, B TOM 4uUCne Mo cocTaBy, ¢opme
npeacTaBnsaemMon JOKYMEeHTaumm 1 Apyrmm Bonpocam Ans nonyvyeHns MyHUUMnanbHON yCnyru.

3asBuUTENb MOXET MOMYy4YnTb MHPOPMaLUIO O NopsaaKe NpeaoCcTaBNeHNa MyHULMNANIbHON
ycnyru Ha oduumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYHKTOM,
BbINOSTHAKOTCA B AeHb 0bpalLeHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATMBHbBIX Npoueayp ABASKTCA: KOHCYNbTauus no
coctaBy, opMe npeactaBnsaemMon SOKYMEHTauum v OpyrMM Bonpocam, HeobxoanmbiM Ons
NonyyYeHnss MyHUUUNanbLHOM yCryri.

3.2.3. 3asaButenb Brnpase obpatntbca B OpraH no TenedoHy 1 3NeKTPOHHOM noyTte, a
TaKke NoNyyYnTb KOHCyNbTaumio Ha PecnybnukaHckom noptane, cante OpraHa O nopsiake u
Cpokax npeaocTaBfeHUs MyHUUMNanbHOW Yycnyru, B TOM 4ucne no coctasy, ¢opme
npeacraBnsaemMon JOKYMeHTaumm 1 Apyrmm sonpocam Ang nonyvyeHns MyHULMNaneHON YCnyru.

[OMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWE MH(OpMUPYET 3asBUTENS B
cooTBeTCTBUMN C TpeboBaHnAMM nyHkTa 1.3.4 aAMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALWMM MYHKTOM,
BbINOJSTHAIOTCA B TeYEHUEe Tpex paboumnx gHEeN co AHS NocTynneHns obpaleHus.

PesynbTatamu BbINOMHEHNST aAMUHUCTPATMBHbBIX NPOLEeayp SABMAKTCS: KOHCYNbTauum no
coctaBy, opmMe npencraBnsemMon SOKYMEHTauuMm v OpyruMm BONpocaMm, HeobxoaumbiM NS
nonyyYeHns MyHMUMnanbLHOW yCnyru.

3.3. an/IHFITI/Ie N pacCMOTpeHne KoMmniekta 4OKYMEeHTOB,
npeacTtaBlieHHbIX 3adBUTEJNIEM

3.3.1. lNpnem OOKYMEHTOB ANA NpefocTaBrfieHUs MyHUuunanbHoW ycnyrm vepe3 ML
unu yganeHHoe patoyee mecto MOLI.

3.3.1.1. 3asasutenb (NpeacrtaBuTenb 3aaBuTensi) obpaiwsaetca B MOLL ¢ 3anpocom o
npefoCTaBfieHMM MyHULMNANbHOW YCryrn U nNpeactaBngeT OOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATMUBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk M®L], Begywinm npuem 3asBneHun:

onpeaenseT npeameT obpalleHns;

yAOCTOBEPSIET NINYHOCTL 3asBUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLWErO JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWAM, ykaszaHHbIM B NyHKTe 2.5
alIMUHUCTPATUBHOIO perfiaMmeHTa;

3anosHAET 3NeKTPOHHY0 dhopmy 3aserneHns B AUC MoL;

npu nNpefocTaBneHnn [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OyMaXHOM HoOcuTene, OCYLEeCTBNASET CKaHWpPOBaHWE npencTaBeHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY M NOANUCAHME;
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nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHue 8 AIC MOLL;

sarpyxaet B AVUC MOPL| fokymeHTbl, NpeacTaBneHHble B 3NEKTPOHHOM dopMe uimn
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (OpPMMUPYET SNEKTPOHHOE AErO0;

BO3BpallaeT NoAnMCcaHHOEe 3asiBNieHne 1 opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUcKy B NpuemMe JOKYMEHTOB.

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalLeHns 3aaBuTens.

PesynbTatamu BbINOMHEHNS aOMUHUCTPATUMBHBIX nNpoueayp SBNATCA: rOTOBOE K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®Ll HanpaBnseT nakeT OOKYMEHTOB, MPUHATLIX OT 3asBUTENS B
OpraH B anekTpoHHOM dopMe (B cOCTaBe NaKeTOB 3MIEKTPOHHbLIX Aerl) B TeYeHue OAHOro
paboyero aHs co AHs obpalleHus 3asaBUTens B CTPYKTypHoe nogpasgeneHne MoLl.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATMBHLIX Npoueayp SBASKTCA: 3asBrieHve U
nakeT [OKYMEHTOB (3M1eKTPOHHOE [erno), HanpasfeHHble B OpraH, nNocpeacTBOM CUCTEMbI
31IEKTPOHHOrO B3aMMOLENCTBUA.

3.3.2. pnem OOKYMEHTOB AN NpeaocTaBfieHNa MyHUUUNANbHOW YCIyrn B 951IEKTPOHHOM
dopme Yepes PecnybnmkaHckun nopTan.

3.3.2.1. 3asButenb Ana nogayvn 3asBNEeHUs B 3NEKTPOHHOW popme BbINOMHAET
cnegywouwine encTeBus:

BbINOJSIHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHsaeT opMy INEKTPOHHOIO 3asiBNEHNS, BKINOYAIOLLYO CBeAeHWs, Heobxoammble U
obsi3aTenbHble A48 NpeAoCTaBneHnss MyHULMNAanbHON YCnyru;

NpUKpennseT AOKYMEHTbI B 3NIEKTPOHHOM hopMe MUnn SNeKTPOHHbIe 0b6pasbl JOKYMEHTOB
K (pbopme 3aneKkTpoHHOro 3asBneHnd (npu HeobxoammocTn);

noaTeepxaaetr akT O3HaKOMSMEHWss UM cornacua € yCroBUSMUM M NOPSOKOM
npefoCcTaBfeHnss  MyHUMUMNAnNbHOW  YCryrm B 9NEKTPOHHoOW  dopme  (ycTaHaBnuBaeT
COOTBETCTBYHOLLYI OTMETKY O Corflacum B popMe 3MEeKTPOHHOTO 3asiBNieHUS);

nogTeepxaaeT AOCTOBEPHOCTb COOBLLEHHbIX cBeeHun (yctaHaBnuBaet
COOTBETCTBYHOLLYK OTMETKY B (hOPME 3NEKTPOHHOMO 3asaBMeHUs);

OTnpaBnsieT 3arnofiIHEHHOE ONEeKTPOHHOe 3asiBfeHne (HaxuMmaeT COOTBETCTBYIOLLYIO
KHOMKY B (pOpMe 9MNEKTPOHHOTO 3asiBrIEHUS);

3NEeKTPOHHOE 3asBfeHne NoanncbIBaeTcsl B COOTBETCTBUM C TpeboBaHMAMN nyHKTa 2.5.3
alIMUHUCTPATUBHOIO perfiaMmeHTa;

nonyyaet yBegomMmneHne 06 oTnpaBke 3fIEKTPOHHOIO 3asiBMEHNS.

dopmaTHO-Nnormyeckasi nposepka cpopmMmMpoBaHHOIO 3asiBIEHNSA OCYLLLECTBIISIETCA nocrne
3anosiHeHUs 3asaBUTENEM KaXXaoro U3 nosien 3f1eKTpoHHoOM popMebl 3asiBrnenus. Npu BoisBneHumn
HEKOPPEKTHO 3amnoSyTHEHHOIO MOSA ANEKTPOHHOW (POpPMbI 3asiBleHNSA 3asBUTENb YBEOOMMSEeTCA
O XapakTepe BbISIBIEHHOM OLWNBKN 1 NopsiaKe ee yCTpaHeHUs1 NoCpeaAcTBOM MHPOPMALIMOHHOMO
coobLLeHna HenocpeacTBEHHO B ANIEKTPOHHOM hOpMe 3asiBIiEHUS.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMmble HacCToALWMUM MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATMBHLIX MNpoueayp SBASKOTCSA: 3MEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NnocpeacTBOM CUCTEMbI NIEKTPOHHOIO B3aMOLENCTBUS.

3.3.3. PaccmoTpeHune komnsiekTa 4oKymeHToB OpraHoMm.

3.3.3.1. OcHoBaHMeM Ha4yana BbIMOMIHEHNA agMWHUCTPATUBHOW Npouenypbl SABNSeTcs
NOCTyNfieHne 3asiBfieHUs M WHbIX [JOKYMEHTOB, HeobxoauMmbIX ANns  npefaocTaBrneHus
MYHULUUNANbHOW YCRyru.

HOMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMUHUCTPATUBHOW Mpoueaypbl ABNAETCA cekpemapb McrioniHumerisHo20 Komumema Yepku-
lpuwuHcKko20 cenbcko2o rnocenieHusi byuHcko2o MyHuuunaneHo20 patoHa Pecrnybnuku
TamapcmaH (nanee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPYEM JOKYMEHTOB):

3.3.3.2. [JO/mMKHOCTHOE Inu1UO, OTBETCTBEHHOE 3a MNpueM [JOKYMEHTOB, B cCriyvyae
obpaweHna 3anBuTtens c 3aaeneHnem B OpraH:
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onpeaenseT npeameT obpalleHns;

yCTaHaBMMBaET NMNYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MONIHOMOYMI NULA, NOAAKLWErO JOKYMEHThI,

NpPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHUAM, YykasdaHHbIM B NyHKTe 2.5
alMUHUCTPATUBHOIO perfiaMmeHTa, NpoBEpPKy COOTBETCTBUA MNpeAcTaBfeHHbIX [JOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHnAM (Haanexaiiee oqopMrieHMe KOMU LOKYMEHTOB, OTCYTCTBUE B
AOKYMeHTax NoAYMCTOK, NMPUMNCOK, 3a4EePKHYTbIX CITOB U MHbIX HE OrOBOPEHHbIX NCNPaBIieHUI);

3anosiHAeT ANeKTPOHHY (hopMy 3adBneHns B aBTOMaTM3MPOBaHHON MHGOPMaLMOHHON
cucteMe, npegHasHavYeHHOM AN1s oKa3aHUs rocyfapCTBEHHbIX U MyHUUMNANbHBIX YCIYT;

npu NpenocTaBneHnUn [OKYMEHTOB, YyKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OyMaXHOM HocuTerne, OCYLECTBASET CKaHMpPOBaHWE nNpencTaBleHHbIX
AOKYMEHTOB;

pacnedaTblBaeT 3asdBNeHne;

nepenaeT 3assBMTENO HA NPOBEPKY U NOANUCAHUE;

nocre nognucaHna ckaHupyeT noannucaHHoe 3asaBreHne;

3arpyxaeTt B aBTOMaTU3NPOBaHHY MHOPMALMOHHYIO CUCTEMY, NPeAHa3HaYeHHY0 aAns
OKa3aHus rocygapCTBEHHbIX W MyHUUMNAMbHBIX YCNYr AOKYMEHTbl, MpeAcTaBrieHHble B
3MEKTPOHHOM (bOpME UNM 3NEKTPOHHbIE 0Bpa3bl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopmupyeT
3NEeKTPOHHOE Oeno;

BO3BpaLLlaeT NognnucaHHoe 3asBneHne n opurmHanbl 6yMaXKHbIX JOKYMEHTOB 3a8BUTENIO;

BblAaeT 3asBUTESTHO pacnucky B NpuemMe AOKYMEHTOB.

B cnyyae Hanunums ocHOBaHWM Onsl OTKasa B NpMemMe OOKYMEHTOB LOJPKHOCTHOE NULO,
OTBETCTBEHHOE 3a MNpueM LOKYMEHTOB, yBeJOMSISET 3afBUTENS O HaNM4MmM NpenaTcTBUMA ON4
npuemMa 3asiBfieHNs 1 BO3BpaLlaeT eMy AOKYMEHTbI C OO bACHEHMEM COLEPKAHUSA BbISIBIIEHHbIX
OCHOBaHWi onsi OTKasa B NpMemMe LOKYMEHTOB.

3.3.3.3. [lomKHOCTHOE N0, OTBETCTBEHHOE 3a NpueM LOKYMEHTOB, MOcre nocTynneHns
AOKYMEHTOB Ha pacCMOTpeHue:

npucBanMBaeT 3asBfIEHNIO HOMEP B COOTBETCTBMM C HOMEHKNATYpoW Aen u craTtyc
«lpoBepka JOKYMEHTOBY;

n3yyaeT MOCTYNUBLUME SNEKTPOHHbIE Aena, B TOM 4YuUCre MNPUNOXEHHbIE 3asiBUTENEM
AOKYMEHTbI B 3fIEKTPOHHOM (hopMe 1 3neKTPOoHHble 06pa3sbl JOKYMEHTOB;

NpoBepPSET KOMMIIEKTHOCTb, YATAEMOCTb SNIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieTr cobnogeHne  ycnoBuUM  OENCTBUTENBHOCTM  ONIEKTPOHHOW  MOAMNUCH,
nocpencTtsoMm obpaweHua Kk EguHomy noptany (B crnyvyae, ecnu 3asBuTenemMm npeacTaBfieHbl
3MEKTPOHHbIE [OOKYMEHTbl, MOAMUCAHHbIE YCUIEHHOW KBanuMUUMPOBAHHON 3NEKTPOHHON
noanncoHo).

Mpn HannuMm OCHOBaHWA, NPEeAYCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, noAroTaBNMBaEeT MPOEKT peweHns o6 oTkaze B MNpuUeME [OOKYMEHTOB,
HeobXxoauMbIX AN NpegoCcTaBNeHNs MyHULMNANbHOM YCyri.

B cny4yae, ecnn B pesynbtate NpOBEPKU YCUNEHHOW KBannMuuupoBaHHOW 3NEKTPOHHON
nognucun BbISIBIEHO HecobniogeHne ycnosBun ee AeNCTBUTENbHOCTU, MPOEKT pelueHust 06
OoTKa3e [OOJMKeH cogepxaTtb MNyHKTbl cTtatbk 11 depepanbHoro 3akoHa Ne 63-P3, koTopbie
NOCAY>XWUIN OCHOBaHMEM ANSA ero NPUHATUS.

MpoekT peweHuns 0b6 oTkase B NpnemMe JOKYMEHTOB, HEOOXOAMMBbIX ANSA NPeaoCTaBEHNSs
MYHULUMNANbHOM YCNyru, C ykasdaHMeM Npu4nH oTkasa (B cryvae, ecnm OCHOBaHWUA A9 OTKasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NpeaoCTaBNeHNA MyHULUNANbHOW YCNyrn, CBA3aHbl C
HapyLleHMEM YCTaHOBIIEHHbIX TPeboBaHUN K TakMM AOKYMEHTaM, OCHOBaHUSA AN OTKasa B
npueMe [OOKYMEHTOB [OSKHbl cogepxaTtb WHOpMauuio O HauMMEHOBaHUM [JOKYMEHTOB
(nHbopMaumn, cesegeHun), KOTOpble HE MpeacTaBreHbl, coepXaT HeLOCTOBEPHbIE WU (MNN)
nNpoTMBOpEYMBbLIE CBEAEHUS, O(OPMNEHbl C HapyleHMEM YCTaHOBMEHHbIX TpebosaHuin),
HanpaBfseTCA Ha corfacoBaHMe B YCTaHOBMEHHOM MoOpsigke MnocpeacTBOM CUCTEMbI
3MEKTPOHHOro AOKYyMeHToo6opoTa.
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CornacoBaHue npoekTa pelleHus o6 oTkase B NpMeme OOKYMEHTOB, HEOOXOoaUMbIX ANnd
npefocTaBneHns MyHUUUNanbHOMW YCNyru, OCYLLEeCTBMSeTCHa B nopsagke, npegycMOTPEeHHOM
NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernameHTa.

B cnyyae otcyTcTBUA OCHOBaHUW AN OTKasa B npueme JOKYMEHTOB, NpeayCMOTPEHHbIX
NYHKTOM 2.7.1 aAMUHUCTPATUBHOIO pernameHTa, JOMMKHOCTHOE NUL0, OTBETCTBEHHOE 3a NpUeMm
AOKYMEHTOB, B TeYeHWe ogHoro paboyero OHA CO OHS MOCTYMMEHUNA 3asBreHUs, Hanpasnsaet
3a8BMTENIO0, YKa3aHHbIM B 3asBfieHUN crnocobom, yBedOMSeHMe O MOCTYMNfeHun 3asiBNeHus,
cofepxallee BXOOALNA PEerncTpaLMoHHbIi HOMEpP 3asBrieHus, AaTty MonyyYyeHus 3asiBreHus,
rnepeyeHb HaMMeHOBaHUW pannoB, NpeacTaBrieHHbIX K HEeMY OOKYMEHTOB, AaTy Mony4YeHus
pesynbTarta MyHULMNanbHOW yCryru.

3.3.3.4. WcnonHenne npouenyp, YykasaHHbIXx B nyHktax 3.3.3.1, 3.3.3.3
aAMVHNCTPATUBHOIO perrnameHTa, npu Hanuinum TEXHN4YECKOM BO3MOXHOCTUN OCYLLIECTBNHAETCH B
aBTOMaTU4YECKOM peXxume C MUCMOoMnb3oBaHWEM aBTOMATU3NPOBAHHOW WH(OPMaLNOHHOM
CUCTEMbI, NpeAHa3HayYeHHoOM ANA OKa3aHUsA rocyAapCTBEHHbIX U MyHULMNAIbHbLIX YCYT.

3.3.3.5. AgmMuHUCTpaTMBHblE Mpouedypbl, ycTaHaBnuBaemble nyHktom  3.3.3
agMUHUCTPATMBHOINO pernamMeHTa, BbINOMHAITCA B TeYyeHWe ofHoro paboyvero AHA CO AHSA
NoCTYyNMNeHns 3asaBneHns Ha pacCMoTpeHMe.

PesynbTatamu BbINONHEHUA aAMWHUCTPATUBHBLIX MpoUenyp SABMASAITCA: NPUHATBIA Ha
paccMOTPeHNe KOMMNITEKT JOKYMEHTOB UMW NMPOEKT pelleHns ob oTkase B Npueme [OKYMEHTOB,
HeobxoanMbIX AN NpeJocTaBneHns MyHULMNanbHOW YCNyriu.

3.4. HanpaBneHve mexBeJoMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTByoLMe B NpegocTaBneHnm
MyHULMNAnbHOW yCryru

3.4.1. OcHoBaHMeM Hayana BbIMOMHEHNA agMUWHUCTPATMBHOMW Npoueaypbl sBnsieTcs
nonyyeHne [OOIDKHOCTHbIM — NUUOM  (pabOTHMKOM), YMOMHOMOYEHHbIM Ha  BbINOMIHEHNE
afMUHUCTPATUBHOW npoueaypbl, OT AOIMKHOCTHOro nuua (paboTHMKa), OTBETCTBEHHONO 3a
npuem LOKYMEHTOB, NPUHSATBIX OT 3asBUTENS AOKYMEHTOB.

HOSMKHOCTHBLIM nuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
aAMUHUCTPATUBHOW npoueaypbl, ABNAeTcs pykogodumesb WMcrnonHumernbHO20 Komumema
Yepku-IpuiuHCcKo20 cenbCcKo2o rnocerneHuss byuHckoeo MyHuyunanbHo20 patioHa Pecrybnuku
TamapcmaH (ganee -  OOMMKHOCTHOE  NUUO, OTBETCTBEHHOE 3a  HanpasfeHue
MeXBeJOMCTBEHHbIX 3anpocoB).

3.4.2. [OrmKHOCTHOE InuUOo, OTBETCTBEHHOE 3a HanpasfieHne MeXBEeLOMCTBEHHbIX
3anpocos, (opmupyeT W HanpaBndeT B 9NEKTPOHHOW opmMe MnocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO  3fIEKTPOHHOrO  B3aMMOLEWCTBUS  (NPU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — WHbIMKM criocobamn) 3anpocbl 0 NpefoCcTaBfieHMM AOKYMEHTOB U CBeLEHUN,
npegyCMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HacCToALWMUM MYHKTOM,
BbIMOMNHAKTCS B AeHb NPUHATUS 3asiBlIEHNS HAa pacCMOTpPEHMeE.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbLIX NpoLeayp SABMASTCA: HanpasBfieHHbIE B
opraHbl Bnactu n (unv) noaBeAOMCTBEHHbIE OpraHam BracT OpraHm3auumn 3anpochl.

3.4.3. Cneumanuctbl MNOCTaBLUMKOB [aHHbIX HA OCHOBaHMM 3anpocoB, MOCTYMUBLUNX
yepe3 CUCTEMY MEXBELOMCTBEHHOrO OfEeKTPOHHOro B3aMMOAEWCTBUS, NpefocTaBnsaloT
3anpalwumBaemMble OOKYMEHTbl (MHpopMauuio) Unn HanpasnawoT yBegoMMeHns o6 OTCyTCTBUM
AOKYMeHTa 1 (unu) nHopmaumm, HeobxoaumbIX 4Na NPegocTaBneHns MyHULUNANbHOM yCnyru
(nanee — yBegomneHue o6 oTkase).

AOMWHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacTOSALWMM NMYHKTOM,
BbINOJSTHAIOTCA B Te4YeHue NATU OHEW CO OHSA MOCTYNfEeHUs MeXBEeOOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, npegocTaBnsalWwme OOKYMEHT U UMHAOPMaUUIo, eCiii NHble CPOKM
NnoaroToBKW W HanpasfieHuMsi OTBeTa Ha MEeXBEeAOMCTBEHHbIA 3anpoC He YCTaHOBIEHbI
degepanbHbIMM 3aKOHaMK, npaBoBbiMM akTamu [lpasutensctBa Poccuinickon degepaunn um
NPUHATLIMU B COOTBETCTBUMU C dpefeparnbHbiMU 3aKOHAMW HOPMaTUBHLIMW NPaBOBbLIMU aKkTaMu
Pecnybnukn TaTapcraH.
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Pesynbtatamn BbINOMHEHNS agMUHUCTPATMBHBLIX Npoueayp SBASKOTCA: LOKYMEHThI
(cBepeHus), HeobxoanMble AN NpeaocTaBeHna MyHMUMnanbLHon ycnyru, nnbo ysegomneHme
o6 oOTkase, HanpaBneHHble [OOIDKHOCTHOMY §uly, OTBETCTBEHHOMY 3a HanpasreHue
MEeXBeLOMCTBEHHbIX 3aMnpoCoB.

3.4.4. [JOMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HanpaBlieHne MeXBEeAOMCTBEHHbIX
3anpocosB:

nonyyaeTt 3anpawivBaemble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOMO 3JIEKTPOHHOIO
B3aMMOOENCTBUA  OOKYMEeHTbl  (cBedeHus), HeobxoouMmble  ANS  NpefoCTaBreHus
MyHMUMNanbHON ycnyru, nnbo yBegomneHne ob oTkase npu OTCYTCTBUM OOKyMeHTa u (1unu)
MHdopmMaLunu;

NPpY HanMyYUM OCHOBAHWW, NPEeAYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernaMmeHTa, noArotTaBnMBaeT MPOEKT peweHuss 06 oOTkase B nNpuemMe [OOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEHNA MYHMLMNANbHOW YCYT.

MpoekT pewweHns 06 oTkase B Npueme JOKYMEHTOB, HEOOXOANMBLIX AN NpeaocTaBeHns
MYHMLUMMNANbHON YCNyru, C yka3aHMeM npudmH otkasa (B criydyae, ecrnm OCHOBaHWsS AN oTkasa B
npueme OOKYMEHTOB, HEOOXOANMBIX AN NpeaoCTaBNeHNa MyHUUUNANbHOW YCNyrn, CBA3aHbl C
HapyLWeHNEM YCTaHOBIMEHHbIX TpeboBaHMM K TakMM AOKYMEHTaM, OCHOBaHWUS ANs OTkas3a B
npueme [OOKYMEHTOB [OSDKHbI codepXaTb WHGOpMaumio O HauMMEHOBaHUM [OOKYMEHTOB
(MHpopMaumn, ceedeHuin), KOTOpble He MpeacTaBreHbl, coepXaT HeLOCTOBEPHble U (MNn)
NpoTMBOpEeYMBbIE CBeAeHUs, O(OPMMEHbl C HapyleHMeM YCTaHOBMEHHbIX TpebosaHuin),
HanpaBfsieTCA Ha corfacoBaHMe B YCTaHOBMEHHOM MoOpsiake MOoCpeacTBOM CUCTEMBbI
3NEKTPOHHOro AOKYMeHToobopoTa.

CornacoBaHue npoekTa peleHus ob oTkase B NnpuemMe JOKYMEHTOB, HEOOXoauMMbIX AnA
npegocTaBnNeHns MyHUUUNAnNbHOW YCNyrn, OCYLLEeCTBASIETCH B nopsake, npegyCMOTPEHHOM
nyHKTOM 3.5.3 agMMHUCTPATMBHOIO perfnameHTa.

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYyHKTOM,
BbINOJSTHAKOTCA B A€Hb MOMy4YeHUs1 CBEAEHUIN NO MEXBELOMCTBEHHbLIM 3anpocam.

PesynbTatamn BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SABMASTCA: OOKYMEHTbI
(cBeaeHust), Heobxoanmble ANA NPeaoCTaBeHNs MyHULMNANbHOW YCyrn, NPOEKT pelueHns o6
OTKase B Nnpueme LOKYMEHTOB, HEOOX0AMMBbIX NS NpeoCTaBneHUs MyHULMNAnsHOW YCIyru.

3.4.5. VicnonHeHne npouenyp, ykasaHHbiX B nyHkTax 3.4.2, 3.4.4 agMWUHUCTPaATUBHOIO
pernamMeHTa, npyv HanuMynm TEXHUYECKOM BO3MOXHOCTU OCYLLECTBISeTCA B aBTOMaTUYECKOM
pexumMe C  UCNOMb30BaHMEM  aBTOMATU3MPOBAHHOW  WMH(OPMALMOHHOW  CUCTEMbI,
npegHasHa4YeHHON AN oKas3aHWs roCcyAapCTBEHHbIX U MyHULUMNANbHbBIX YCAYr, B TOM 4YuChe C
MOMEHTa pernctpauumn 3asBreHMst B COOTBETCTBUM C MyHKTOM 2.13 agMMHUCTPaTMBHOIO
pernamMeHTa.

3.4.6. MakcumanbHbIA CPOK BbINOMHEHNS aAMUHUCTPATUBHBLIX MpoLeayp, yKasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfaMmeHTa, CoCTaBnseT NsaTb paboumx gHEN.

3.5. lNoaroToBka pesyrnbTaTta MyHULMMNANBHOW YCyru

3.5.1. OcHoBaHMeM Hayana BbINOMIHEHNA aAMUHUCTPATMBHOW nNpouenypbl SBNseTcs
NOCTynfeHne OT OOSMPKHOCTHOrO Nuua, OTBETCTBEHHOMO 3a HarnpaBneHne MeXBeLOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHwun), HeobxoauMMbIX And nNpefocTaBneHus MyHMUMNanbHON
yCcryru.

[OMKHOCTHBIM NNLIOM, OTBETCTBEHHBLIM 3a BbINOSIHEHNE aAMWUHUCTPATUBHOM NpoLEeaypbl,
ABNSeTCA cekpemapb VicrnonHumesnbHo20 Komumema Yepku-IpuwuHCKO20  cerlbCKo2o
rnocesieHUsi bByuHCcKo20 MyHuuunanbHo20 patoHa Pecnybnuku TamapcmaH (panee -
AOIMKHOCTHOE  NUUO, OTBETCTBEHHOE 3a MNOAroTOBKY pesynbTata nNpefocTaBrieHus
MYHULMMNAnNbHOW yCnyru).

3.5.2. JormKHOCTHOE NMLO, OTBETCTBEHHOE 3a NOAroTOBKY pesynbTaTta npeaocTaBneHus
MYHULMNANbHON YCNYru:

paccmatpmBaeT COPMUPOBAHHBLIN  KOMMMEKT  AOKYMEHTOB, HeobGxoaumbix Ans
npegocTaBneHns MyHMUMnanbHON ycnyru;
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npu BbISIBIEHUN OCHOBaHUM AONS OTKasa B NpefocTaBleHUun MyHUUMNanbHOW YCnyru,
yKasaHHbIX B MyHKTe 2.8.2 agMUHUCTPaTMBHOIO pernamMeHTa, NnoArotaBnmBaeT NPoeKT peLleHus
06 oTKkase B NpefoCTaBeHnn MyHULMNANbHOW YCIyru;

B ClNyyae OTCYTCTBMS OCHOBaHWW ONA OTKasa B NpedocTaBleHnun MyHULMnanbHOW
ycrnyru, npeaycMOTPEHHbIX MyHKTOM 2.8.2 agMUWHUCTPaATMBHOIO perfiameHTa, Mo utoram
pacCMOTPEHNS OOKYMEHTOB, HeobxoOuMbIX AN nNpefocTaBfieHns MyHULMNAanbHOW YCIyru,
noarotaBnvBaeT NPOEKT pesynbTaTta NpeaocTaBfieHUss MyHUUUNanbHOW yCrnyru B COOTBETCTBUN
C nognyHkToMm 1 nyHkTa 2.3.1 aaAMUHUCTPATUBHOIO perrnamMeHTa;

HanpasnseT NOArOTOBMEHHbIN MPOEKT pesynbTaTa npeaocTaBneHns MyHULMNarbHON
yCryrm Ha corfnacoBaHve B YCTaHOBIIEHHOM Mnopsiake MNOCPeACcTBOM CUCTEMbl 3NEKTPOHHOro
AoKyMeHToobopoTa.

AOMWHUCTpPAaTUBHbIE npoueaypsl, yCTaHaBnMBaemble HacToALWMM NMYHKTOM,
BbIMOMHATCSA B Te4eHne AByX pabounx gHen.

PesynbTtatamu BbINOMHEHUA agMUHUCTPATUBHLIX Npoueayp ABNAKTCA: MPOEKT peLleHns
00 oTkase B NpedoCTaBfEeHUN MyHUUMMNANbHOW YCNyrn, MPOEeKT peleHus O Bblgaye
paspeLLeHns Ha BCTynneHne B 6pak HecoBepLUEeHHONETHUM, OCTUIUMM Bo3pacTa 16 ner.

3.5.3. CornacoBaHne u1 noanucaHue npoekTa pesynbTata npeaocTaBneHns
MyHUUMMNANbHON YyCnyrn (ganee — NpoeKTbl AOKYMEHTOB) OCYLLECTBNSAETCA pykoBoauTesnem
CTPYKTYpPHOro nogpasfeneHuns, oTBETCTBEHHOro 3a MOAroTOBKY pes3yrfbTaTa MyHUMUMNAnsHOW
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBoguTtenem OpraHa.

lMogroToBneHHble MNPOEKTbl OOKYMEHTOB, MMeEILWMEe 3aMeyvyaHus, BO3BpalLalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOAMOTOBKY pesynbTata MyHuuunansHow ycnyru. lNMocne
YCTPaHEeHUs1 3aMeYaHun NPOEeKTbl JOKYMEHTOB MOBTOPHO nepedarTcs AM9 COrfiacoBaHus U
nognucaHuns.

PykoBogntens OpraHa npu pacCMOTPEHUMUM TMPOEKTOB [JOKYMEHTOB MpoBepsieT
cobnogeHne agMVHUCTPATMBHOIO pernameHTa AOSMKHOCTHbIMM nuuamm OpraHa B 4acTu
CPOKOB BbINOMHEHUSA agMUHUCTPATUBHbLIX Mpoueayp, uUx nocnegoBaTenbHOCTU U MOMHOTHI,
HanNU4ns CornacoBaHUN YNOMHOMOYEHHbIX AOMKHOCTHbIX Nyl OpraHa B cucteme 3neKTPOHHOro
AOKyMeHToobopoTa.

B cnyyae BbiSiBNEeHUS HapyleHUWW B 4YacTW CPOKOB BbINOMHEHUS aaMUHUCTPATUBHbIX
npoueayp, WX nocnegoBatenbHOCTM WM NONHOThI  PykoBoguTtenb OpraHa wHUUuupyeT
npuBneYeHne K OTBETCTBEHHOCTU Nuu, AONYCTUBLUMX HapyLIEeHUd, B COOTBETCTBUU C MYHKTOM
4.3 aAMUHUCTPATUBHOIO pernamMeHTa.

AOMWHUCTPaTUBHbIE npoweanypsl, ycTaHaBnMBaemble HacCTOALUM MYHKTOM,
BbIMOSHATCSA B Te4eHne AByX pabounx gHen.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpoueayp SBNAKTCA: peleHne o6
oTKase B npuMeme AOKYMEHTOB HeobXoanMbIX Ansi NpefoCcTaBfeHns MyHULMNanbHOW YCIyru,
peweHne 06 oOTkase B NpefoCTaBfEHMM MYHUUUNANbHOW YCMyrk, pelleHne O O Bblaade
paspeLleHns Ha BCTynsieHme B Opak HeCOBEPLUEHHONETHMM, JOCTUMLMM Bo3pacTta 16 ner.

3.5.4. NcnonHeHue npoueayp, ykasaHHbiX B nyHKTax 3.5.2, 3.5.3. aaMUHUCTPATUBHOIO
pernaMmeHTa, npuv HanmMyMm TEXHUYECKOM BO3MOXHOCTWU OCYLLECTBNAETCA B aBTOMaTUYE€CKOM
pexuMe C  WCMNOSib30BaHMEM  aBTOMAaTU3UPOBAHHOW  MH(OPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHOW ANns OKasaHUs rocyAapCTBEHHbIX U MyHULMUNANbHbLIX YCNYT.

MakcumMarnbHbIA CPOK BbINOSTHEHUA aAMUHUCTPATUBHBIX NpoLueayp, YKa3aHHbIX B MYyHKTe
3.5. agMVHUCTPATMBHOIO perfnamMeHTa, CoCTaBnseT YeTbipe pabounx gHs.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNAnbHOW yCryru

3.6.1. OcHoBaHMeM Ha4yana BbINOSIHEHWUS agMUHUCTPATMBHOM Mpouenypbl ABNsieTcs
nosiyyeHMe [OOSMKHOCTHBIM  JIMUOM, OTBETCTBEHHbIM 33 BbINOMIHEHME AaAMWHUCTPATUBHON
npoueaypbl, JOKYMeHTa, NOATBepXAatoLero npegocTaBneHne MyHULMnansHOW yCnyru.

HOSMKHOCTHBLIM NIMLIOM, OTBETCTBEHHbBIM 33 BbINOSHEHNE aAMUHUCTPATUBHOWN NpoLeaypbl,
ABNSETCA cekpemapb WcrionHumernbHo2o Komumema Yepku-I pulluHCKO20 CeslbCKO20
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rnocesieHUsi bByuHCKo20 MyHuuyunanbHo20 patioHa Pecnybnuku TamapcmaH (panee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBrieHne) JOKYMEHTOB).

3.6.2. [lofmKHOCTHOE L0, OTBETCTBEHHOE 3a Bbldayy (HanpasreHne) JOKYMEHTOB:

obecneuynBaeT permcTtpaumMio U BHECEHWe CBefdeHWM O pesyrnbTaTe npefocTaBeHns
MYHUUMNANbHOMW YyCcryrm B MOACUCTEMY BedeHUs [OOKYMeHTauum aBTOMaTU3MPOBaHHOM
WHOPMALMOHHON  CUCTEMBI, MNpefHa3Ha4YeHHOW OS89  OKa3aHWA roCyOapCTBEHHbIX W
MYHULUMNANbHbIX YCNYT;

n3BelLaeT 3aaBuUTeENsa (ero npencraBuTensl) cnocobom, yKasaHHbIM B 3asiBiEHUMU, O
pesynbtate npeaocTaBfeHUss MyHUUMNANbHOW YCAyrM M O BO3MOXHOCTU  MOMyYeHus
pesynbTata npegocraBneHns MyHuuunaneHom yenyrm B OpraHe nnm 8 MOLI.

WcnonHeHve npouenyp nNpu Hanmuynmm TeXHUYECKOW BO3MOXHOCTM OCYLLeCTBNSeTCs B
aBTOMaTM4YECKOM peXxumMe C UCMNoSfb30BaHMEM aBTOMAaTU3MPOBAHHOW WHAOPMALIMOHHOM
CUCTeMbI, NpegHa3Ha4YeHHON AN OKasaHUA rocyaapCTBEHHbIX U MyHULUMNANbHbLIX YCAYT.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYyHKTOM,
BbIMOSHAOTCA B Te4eHne ogHoro paboyero AHA €O AHS NOAMUCAHUSA OOKYMEHTA, SABMSOLLIErocs
pe3ynbTaTtoM MpefoCTaBfeHns MyHULMNANbHOW YCAyrK, YNOSIHOMOYEHHbIM OOIHKHOCTHbBIM
nvuom OpraHa (OpraHom).

PesynbTatamu BbINONMHEHUS agMUHUCTPATMBHBIX Npoueayp SBNATCA: pa3MelleHune
CBeAEeHUNn O pesynbTaTe npefocTaBfieHUss MyHUUMNANbHOM YCryrm B MHGOPMAaLMOHHbIX
cucTemax, Wu3BelleHue 3asBuTensa (ero npeacTaBuTensl) O pesynbtate npefocTaBneHns
MYHUUMNANbHOW yCryrm n cnocobax ero nonyyYeHuns.

3.6.3. lNMopsgok Bblgaun (HanpasrieHus) pesynbTaTa NpefocTaBfeHUs MyHULMNANbHON
yCnyru:

3.6.3.1. lNpun obpalieHnn 3aaBuTENSA 3a pe3ynbTaToM MyHuumMnanbHon ycnyrm B MOL,
paboTHuk MOLl BbligaeT 3asBuTeNto pesynbtat MyHUUUNanbHOM ycnyrn B popMe ak3emnnsapa
9NEKTPOHHOIro AOKyMeHTa Ha 6ymaxHom HocuTene. [lo TpebGoBaHuio 3asBUTENS BMeECTe C
9K3eMNNAPOM SMNEKTPOHHOIo [OKyMeHTa Ha OymaxHOM HocuTene emy npegocraBnsercs
9K3eMNNAp SMEeKTPOHHOrO JOKYMEHTa MyTeM ero 3anmcu Ha CbeMHbIA HOCUTENb MHopMaunm
UM HanpasfieHUs1 3K3eMnndpa 3NEKTPOHHOro AOKYMEHTa MO 3MEeKTPOHHOW rnoyTe B ajpec
3aasutend. Npy 3anMcn Ha CbeMHbIM HOCUTENb MH(POPMaUUKN UM HanpaBreHun 3K3emnnapa
9NEeKTPOHHOro [JOKYMEeHTa, Ha OCHOBE KOTOpPOro COCTaBfieH 3K3eMNnsdAp SMNeKTPOHHOro
AOKYMeHTa Ha BymMaKHOM HocuTerne, Mo ANEKTPOHHOM NoYTe MAEHTUYHOCTb TaKoro ak3emnnspa
9NEKTPOHHOro [AOKYMEHTa 3K3eMNUiApYy 3MEeKTPOHHOro [AOKYMeHTa Ha OymaxHoOM Hocutene
3aBepsieTcd YNONTHOMOY€EHHbIM COTPYZHMKOM C NCNofb30BaHNEM YCUNEHHON
KBanMuumMpoBaHHOM 3MNeKTPOHHOW NOAMUCH.

AOMWHUCTpPaTUBHbIE npouenypsbl, yCTaHaBnMBaeMmble HaCToALWUM NMYHKTOM,
BbIMOSHATCSA B Nopsgke 04epeaHoCTH, B AeHb NpUbbITUS 3aaBUTENS B CPOKWU, YCTAHOBIEHHbIE
pernameHTom padoTtbl MOLL.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npouenyp sBnstoTcs: omkcauusa dakra
Bbldayn pesynbTaTa npegoctaBneHns myHuuunanbHon ycnyrm B AVIC MOL|, pesynbTtat
npegoCcTaBfeHNss MyHUUMNANbHOW YCNYIn, BblAAHHbIA 3asBUTESHO.

3.6.3.2. lMpn obpaweHun 3aaBuTens 3a pesynbTaToM MyHUUMNANbHOM YCIyrn 4yepes
PecnybnuvkaHcknin noptan 3asBUTEN0 B fWYHbIM KaOMHET aBTOMaTUYECKM HanpasrisieTcs
9NEKTPOHHbIN  obpa3  OOKyMeHTa,  SABASOWEerocs  pesynbTaToM  NpeaocTaBrieHus
MYHUUMNANBHOW  YCIyrk, NOAMUCAHHBLIN  YCUNEHHOMW KBannUUMPOBAHHOW  SNEKTPOHHOW
NnoAnNUCbIO YNOSTHOMOYEHHOrO AOSMKHOCTHOro nvua OpraHa (OpraHom).

AOMUHUCTpPAaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYyHKTOM,
BbIMOMHANTCA B AeHb NOANUCaHUA OOKYMEeHTa, noagTBepKaarolero npegocrasneHne (0Tkas B
npegocTaBneHnn) MyHULMNanbHOW YCryrn, YNOMHOMOYEHHbIM OOSDKHOCTHbIM nvuom OpraHa
(OpraHom).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX MNpoLeayp SBMSKOTCA: HanpasrieHue
(npepocTtaBneHne) ¢ ucnonb3oBaHnem PecnybnvkaHCcKoro noprtana 3asiBUTEN0 AOKYMEHTa,
nogTeepxgarLwero npegocTtaBneHne MyHuUMnanbHOW ycnyru (B TOM  4yucne oTkas B
npegocTaBneHnn MyHULUMNanbHON yCnyru).
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3.6.3.3. lNpwn obpalleHnmn 3aaBuTeENS 3a pe3ynbTatoM MyHuumnansHon ycnyrn B OpraH,
AOIDKHOCTHOE NWUO, OTBETCTBEHHOE 3a Bblgadvy (HanpaBneHue) [OKYMEHTOB, BblAaeT
3aaBuTEN0 pesynbTaT MyHuuMnanbHou ycnyru. Mo TpeboBaHuio 3asBUTENs BMeECTe C
9K3eMMMspOM 3JNEKTPOHHOro [AOKyMeHTa Ha OymaxHOM HocuTene emy npefocTaBnseTcs
9K3eMNMIAP 3MEeKTPOHHOrO AOKYMEHTa NyTeM ero 3anucu Ha CbeMHbI HOCUTENb MHopMauun
WUNM HanpasBneHus 3K3emnnsipa 39NeKTPOHHOro AOKyMeHTa MO 3feKTPOHHOW noyTe B agpec
3aaBuTens.

AOMUHUCTpaTMBHbIE  Npouedypbl,  yCTaHaBMMBaeMble  HaCTOSALMUM MYHKTOM,
OCYLLECTBNSATCA B MNOpsiike ovyepegHOCTW, B AeHb NpuObLITUS 3asBUTENs B COOTBETCTBUU C
MNpaBunamu BHyTpeHHero TpygoBoro pacnopsigka OpraHa.

Pe3ynbTaTom BbINONMHEHUS aAMWHUCTPATUBHBIX Npoueayp SABASITCA: dukcaums dakra
BblJaun pesynbTata npefocTaBneHus MyHUUMNanbHOW YyCnyrM B aBTOMaTU3UPOBAHHOW
WH(POPMALMOHHON  CUCTeMe, MpefHa3Ha4YeHHOW Ans  OKa3aHuMsl rOoCYAapCTBEHHbIX U
MYHULMNANbHbIX YCAYT.

3.7. cnpaBneHne TeXHNYECKNX OLINOOK

3.7.1. B cnyyae oOHapyXeHUss TEXHMYECKOW OLWMNOKN B [OKYMEHTE, SBMSOLIEMCSH
pes3ynbTaTtoM MyHULMNAnbHON yCnyru, 3asBuTtenb HanpasnseT B OpraHx:

3asBrneHne o6 mcnpaBneHun TexHU4eckom owmnbku (npunoxeHue Ne 5 k HacTosiwemy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblOAHHbIA 3asBUTEN0 Kak pes3ynbTaT MyHUMUMNanbHOW YCryrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLINOKa;

OOKYMEHTbI, UMeIoLWME IOPUONYECKYI0 CuUny, CBUAETENbCTBYKOWME O  Hanmyuu
TEXHUYECKOWN OLLINOKM.

3asaBneHne 06 wncnpaBneHMN TEXHUYECKOM OWnOKM B CBEOEHMUSIX, YKa3aHHbIX B
OOKYMEHTe, SABMSWEMCa pes3ynbTaTtoM MyHUMUMMAnbHOW ycnyru, nogaeTcs 3asBUTENEM
(ynonHOMOYeHHbIM  npeacTtaBuTeNeM) MOYTOBbIM — OTMpaBfeHnem (B TOM  4ucne cC
NCMNoNb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMMBo Yepeld PecnybnukaHckui noptan unm MoLl.

3.7.2. JOMKHOCTHOE NNLO, OTBETCTBEHHOE 32 NPMEM AOKYMEHTOB, OCYLLECTBSET Npuem
3aaBneHnsa o6 ncnpaBneHnn TEXHNYECKON OLINGBKN, perncTpupyeT 3asBrneHne ¢ NpUNoXKeHHbIMN
AOKYMEeHTaMM W nepefjaeTr WX [JOSDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a 06paboTky
AOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToOALLMM MYHKTOM,
BbIMOJSTHAKOTCSA B TEYEHME O4HOro paboyero AHs ¢ AaTbl perucTpaunm 3asiBreHus.

PesynbTatamu BbINOMHEHMS aOMUHUCTPATMBHbBIX MPOUEnyp SBASATCA: MNPUHATOE U
3aperncTpMpoBaHHoOe 3asiBfieHMe, HanpaBfieHHOe Ha pacCMOTPEHWE LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [1o/mKHOCTHOE NnLI0, OTBETCTBEHHOE 3a 00paboTKy LOKYMEHTOB, paccMaTtpuBaeT
OOKYMEHTbl U B LENAX BHECEHMS WCMNpaBreHuh B [LOKYMEHT, SABMSIOWUNCS pe3ynbTaToMm
npegocTaBneHns MyHUUMNAanbHOM YCRyrn, OCYLLUECTBNSEeT npoueaypbl, NpenyCMOTPEHHble
NMyHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, U Bbl4aeT UCNPaBMEHHbIN JOKYMEHT 3adBUTENIO
(ynonHOMO4YeHHOMY MpeAcTaBuTEN) JNUYHO NOA POCMUCb C  M3bATUEM Yy 3asiBUTENS
(ynonHOMOYEHHOro MpeacTaBuTENs) OpurMHana [[OKYMeHTa, B KOTOPOM  COOEPXMUTCS
TexHuyeckasa owubka, vnNu HanpasnseT B agpec 3asBuTend MnodYToBbIM OTNpaBrieHueM
(nocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOSTyYEHUS AOKYMEHTa npu
npegoctasneHnn B OpraH opurMHana [AOKYMeHTa, B KOTOPOM COOEpXUTCA TexHudeckas
owwmbka.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYyHKTOM,
BbINOSTHAIOTCA B TedeHne AByX paboumx gHen nocrne obHapyXeHWsa TEXHUYECKOW OLIMOKN mnu
nony4eHnst ot Noboro 3aMHTEPECOBaAHHOMO NLA 3asBreHnst O AONYLLEHHON oLnbKe.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX nNpoueayp SBNAOTCA: BblAaHHbIN
(HanpaBneHHbIN) 3aABUTENI0 JOKYMEHT.
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4. [Mopsiaok 1 hopMbl KOHTPONS 3a NpefocTaBneHneM MyHULUMNANsLHOW yCnyru

4.1. Nopsnok OCyLLECTBNEHMS TEKYLLLEro KOHTPONS 3a COBMOAEHNEM M UCTIONTHEHNEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW ML @MU NOSOXEHWUIN adMUHUCTPATUBHOIO perfaMeHTa u
WHbIX HOPMAaTUBHbIX NMPaBOBbLIX aKTOB, YyCTaHABNMBAaOLLMX TPe6oBaHUS K NpeaoCTaBNEHMIO

MyHULMNAnbHOM YCryru, a Takke NPUHATUEM UMW PELLEHWIA

KoHTposib 3a MOMHOTOM W KayeCTBOM MPefOoCTaBfEHUs MYHULMMNANbHOM  YCIyru
BKMOYaeT B cebs BbISABNEHWE U YCTpPaHEHWe HapylleHWr npaB 3asiBUTeNnen, npoBegeHue
npoBepok cobniogeHns npoueayp nNpefocTaBleHns MyHUUMNAanbHOW YCnyru, MNOAroTOBKY
pelueHnn Ha gencTema (6espencTane) AOMKHOCTHbBIX NINL, OpraHa MECTHOro camoynpaBneHus.

dopmamn KOHTpoONA 3a cobniogeHneM WCNONHEeHNA agMUHUCTPATUBHBLIX Mpoueayp
ABNAIOTCA:

1) npoBepka ® cornacoBaHWe MPOEKTOB [OOKYMEHTOB MO  NpeaoCTaBEeHuto
MYHULMNANbHON YCNYTK;

2) NpoBOAMMbIE B YCTAaHOBIIEHHOM NopsiaKe NPOBEPKN BeAeHWst 4enonpom3BoacTBa;

3) npoBegeHMe B YCTAHOBMIEHHOM MOpPSiAKE KOHTPOSbHbIX MPOBEPOK cobnogeHns
npouenyp npegocTaBneHns MyHULMNanbHON YCnyriu.

B uenax Tekywero KOHTPOMS WMCMOMb3YTCA CBEOEHUs, UMeLWMecs B 31eKTPOHHON
Gase pOaHHblX, CcnyxebHas KOppecrnoHAeHUMs,, YCTHas W MNUCbMEHHas WHdopMauns
AOIMPKHOCTHbIX JNL, OCYLLECTBNALWMX BbINONIHEHNE aAMUHUCTPATUBHBLIX Npoueayp, XXypHarbl
yyeTa COOTBETCTBYIOLUNX JOKYMEHTOB U ApYrne CBeAeHUS.

[na ocywecTBNeHns KOHTPOMS 3a COBepLleHMEM AEeNCTBUW Mpu NpefocTaBneHun
MYHULUMMNANbHON  YCNYrM M MPUHATAW  pelleHMn  PYKOBOOUTEN  opraHa  MeCTHOro
camoynpasfeHus NpeacTaBsATCA CnpaBkn O pesdynbTaTtax NpeaoCTaBeHns MyHULMNanbHON
yCnyru.

O cnyyasax M npuvyYMHax HapylweHWs CpOoKOoB, MOCreAoBaTesIbHOCTU U coaepXXaHug
agMWHUCTPATUBHBIX NpoLeayp OOSMKHOCTHbIE NUua HEMeOIEHHO MHAOPMUPYIOT PyKOBOAUTENS
opraHa, NnpefocTaBngalLWero MyHUUMNanbHyO YCIyry, a Takke npegnpuHMMaloT CpoYHble Mepbl
No YCTPaHEHUIO HapyLUEeHUN.

Tekywmnnm KOHTpPOMb 3a cobngeHnem nocrnenoBaTeNibHOCTU OEeWUCTBUIA, onpeneneHHbIX
agMWHUCTPATUBHLIMKM  MpouedypaMuM MO NPeAoCTaBNEHU0  MYHUUMMANbHOW  YCIyrw,
OCYyLLEeCTBMAETCA 3aMecTuTerieM pyKoBOAUTENst oOpraHa MeCTHOro camoyrnpasreHus,
OTBETCTBEHHbIM 3a oOpraHusaumio paboTbl MO NPeAOCTaBNEHUIO MYHUUMNANbHOW YCAyru,
Ha4YanbHWUKOM OTAena, OCYLUECTBAAKOWEro opraHmsauuio paboTbl MO  nNpeaocTaBreHuto
MYHULMNANbHON YCNYTW.

MepeveHb AOMKHOCTHbLIX NAL, OCYLLECTBNSAOWMNX TEKYLININ KOHTPOSb, yCTaHaBNMBaeTCs
NOSIOXEHNAMM O CTPYKTYPHbIX noApasferieHnax opraHa MecTHOro camoyrnpaBfeHus wu
AOJDKHOCTHBLIMU perflaMeHTamum.

4.2. MNopsanok U NepuoanMYHOCTb OCYLLECTBIEHMS MMAHOBbLIX M BHEMNNAHOBbLIX MPOBEPOK NOMHOTHI
M KayecTBa NpeaocTaBneHmst MyHULMNanbHOM yCryr, B TOM Yucrie nopsiaok n oopMbl
KOHTPOIS 3a MOMHOTON 1 KA4YeCTBOM MNpeaocTaBneHnst MyHUUMNanbHOW yCryrm

4.2.1. KOHTpONb 3a NOSIHOTOM U Ka4yeCTBOM MpeAoCTaBfeHUs MyHULMManbHOW YCryru
ocyllecTBngeTcs B popmax:

1) npoBeLeHNs NPOBEPOK;

2) paccmoTpeHns xanob sassutenen Ha gencteusa (6espenctene) OpraHa, a Takke Ux
AOIMKHOCTHbIX ML, MyHULMNAMbHbBIX CIy>KaLluux.

4.2.2. B uenax ocyLleCcTBEHUS KOHTPOMS 3a MOMIHOTOM U Ka4yeCTBOM MpefocTaBreHuns
MYHUUMNANbHOM YCryrm MpPOBOAATCA MNflaHOBble W BHeMnaHoBble nposepku. [lopagok u
NepuoanYHOCTb OCYLLECTBNEHNA MNMAaHOBbLIX MPOBEPOK YCTaHaBnvBaeTcs nraHoM paboThbl
OpraHa. Npun npoBepke MOryT paccMaTpmBaTbCHA BCe BOMNPOCHI, CBA3aHHbIE C NpeaoCTaBlieHNeEM
MYHUUMMNANbHON yCnyrn (KOMMMEKCHble MPOBEPKWU), UMW OTAENbHbIA BOMNPOC, CBA3AHHbLIA C
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npegocTaBneHnemM MyHuLmMnanbHOM ycnyru (Tematudeckne nposepkn). lNposepka Takke MOXeT
NPOBOANTLCS NO KOHKPETHON arnobe 3assutens.

4.2.3. BHennaHoBble NPOBEPKN MPOBOASATCA B CBA3U C NPOBEPKOW YCTpPaHEHUs paHee
BbISIBNIEHHbIX HapyLeHUn aAMWHUCTPATUBHOIO perfnameHTa, a Takke B Ccriydyae MonyvyeHus
Xanob 3assutenenm Ha pencteua (6esgencteue) OpraHa, a Takke WX LOMKHOCTHbIX L,
MYHUUMNANbHbIX CAy>KaLlUuX.

4.2.4. PesynbTaTbl NpoBepkM OQOPMAAIOTCA B BUAEe akTa MPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBNIEHHbIE HELOCTATKN U NPEASIOKEHUS N0 UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb [AOJPKHOCTHbLIX fWL OpraHa, MpeaoCTaBnsoWero MyHUUMNAnbHYO
ycnyry, 3a pelweHus u gencteus (besgencresne), NpyHUMaemble (OCYLLECTBNSEMbIE) UMU B
Xo4e NpeaocTaBnNeHNsa MyHULMNANbHOW yCyrn

Mo pesynbTaTaM NpPOBEAEHHbIX MPOBEPOK B Crlydae BbISBEHWUS HapylleHWn npas
3asiBUTENEN BWHOBHbIE IMUA MNPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuickon ®egepaunn.

PykoBoaunten opraHa MECTHOrO CaMoyrnpaBfeHna HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBpPEMEHHOE PacCMOTPEHNE 3asaBNEHUN.

PykoBoautenb (3amMecTtutenb PYKOBOAWUTENS) CTPYKTYPHOro mnoapasferneHns opraHa
MECTHOro camMoOynpaBfieHns HeceT OTBEeTCTBEHHOCTb 3a HeCBOEBpeMeHHOoe U  (1nu)
HeHagnexauwiee BbINOSIHEHNE aOMWHUCTPATMBHBLIX [OEWCTBUW, YyKal3aHHbIX B pasgene 3
agMUHUCTPATUBHOIO perfnamMmeHTa.

[OMKHOCTHbIE NMUA U UHblE MyHUUMNAanbHblE CryXalwue 3a peleHuss U OencTBus
(6espencTBue), npuHNMaemMble (OCyLLEeCTBNAEeMble) B XO4e NpefoCcTaBfieHns MyHMUMNAnsHON
yCInyru, HeCyT OTBETCTBEHHOCTb B YCTAaHOBSIEHHOM 3aKOHOAATENbCTBOM NOPSIAKE.

4.4. TlonoxeHusi, xapakTepuaytoLume TpeboBaHUs K nopsaky U dopmamM KOHTPOIs 3a
npeaocTaBneHNnemM MyHULMNANbHOM YCNyri, B TOM YUCHE CO CTOPOHbI rpaXkaaH, nx
obbeanHeHU 1 opraHnsauun

KoHTponb 3a npeagocTaBneHMeM MyHULMMNAnbHOW YCRyrM CO CTOPOHbI rpaxaaH, ux
0ObeAMHEHUA U OpraHu3auuii, OCYLLECTBISIETCA MNOCPEACTBOM OTKPbITOCTM OeATENbHOCTU
opraHa MeCTHOro CamoyrnpaBfieHNst NPy NPEAOCTABNEHUN MyHULMMNANbLHOW YCNyri, NONyYeHus
MOMHOW, aKTyanbHOW W  [OOCTOBEPHOW WHpopMauuMm O nopsiake npeaocTaBneHus
MYHULUMMNANbHON YCNYyrM U BO3MOXHOCTM AocynebHoro paccmoTpenns obpaleHun (kanob) B
npoLecce NpeaocTaBneHnst MyHULMNanbHOM YCyri.

5. [locyaebHbin (BHeCcyaebHbIN) Nopagok obxanosBaHUs peleHnn n gencteum (6es3agencrams)
opraHa, NnpegocTaBngalLWero MyHUUUNanbHy yCcnyry, MHOro(oyHKUMOHaNbHOro LeHTpa
npenocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCIYT, OpraHn3aumin, ykasaHHbIX B
yactn 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-P3, a Takke UX OOMKHOCTHbIX NWLL,
MYHUUMNANbHbIX CryXKalmx, paboTHUKOB

5.1. 3agButenn MMeT npaBo Ha obxanoBaHuve B gocynebHoMm nopsgke pelleHun w
aencteuin (6e3nencTeuns) opraHa, NPeaoCTaBnAsOWEro MyHUUMNanbHY YCNyry, AO/MKHOCTHOMO
nvua opraHa, npeaocTaBnsioWero MyHUUMNANbHY YyCnyry, MyHUUMNAnNbHOro CryXawlero,
pyKkoBOAMUTENSA OpraHa, NpeaoCTaBrsloWero MyHUUUNanbHy ycnyry, MHOroyHKUMOHansHoro
LeHTpa, paboTHMKA MHOTOGYHKLMOHANBLHOMO LeHTpa, opraHn3aumm, npegyCMOTPEHHbIX YacTbio
1.1 cTtatbu 16 PegepanbHoro 3akoHa Ne 210-93, a Takke Ux pabOTHUKOB.

3asButenb MoXeT 06paTUTLCA € Kanobon, B TOM YKCIe B CreAyLWnX cnyvasx:

1) HapyLeHne cpoka permctpaumm 3anpoca o NpeaoCcTaBeHUM MyHULMNANbHOW YCIyru,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®denepanbHoro 3akoHa Ne 210-93;
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2) HapylleH/ne cpoka npefocTaBrieHus MyHUUMnansHoOW ycrnyrn. B ykaszaHHOM criyvae
pocynebHoe (BHecyaoebHoe) obxanoBaHue 3asBUTENEM peLLueHUn u gencteumn (6esnencrems)
MHOTrOYHKLMOHANbHOro LEeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LEeHTpa BO3MOXHO B
cnyyae, ecnum Ha MHOrogyHKUMOHArbHbLIN LEHTP, peweHus u genctemna (6esgencreue)
KoToporo ob6XxanylTcsi, BO3MOXeHa (yHKUMS N0 NpeaoCTaBNEHM0  COOTBETCTBYHOLLMX
MYHUUMNANbHbLIX YCAyr B NONHOM obbeme B nopsiake, onpegeneHHom 4yactbio 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3asBUTENA [LOKYMEHTOB WM MHGOpMauMM NMOO OCYLLECTBIEHMUS
AENCTBUA, NpeacTaBrieHne Unn oCyLLeCTBEHNE KOTOPbLIX HE NPeayCMOTPEHO HOPMAaTMBHbBIMMU
npaBoBbIMK akTamun Poccuickon degepaumm, HopMaTUBHBIMU NPaBOBbLIMU akTamu Pecnybnvkm
TaTtapcTaH, MyHUUMNANbHbIMA NPABOBbIMW aKkTaMu AN1s NPeAoCTaBfeHUss MyHUMUMMAnbHON
ycnyru;

4) oTka3 B MNpuveMe [OOKYMEHTOB, MpeaoCTaBfeHne KOTOpbIX NpeaycMOTPEHOo
HOpMaTMBHbIMM MNpaBoBbIMU akTamu Poccuinckon Pepepaummn, HOPMATUBHBLIMU MNPaABOBbLIMU
aktammn Pecnybnukn TatapctaH, MyHUMUMNanbHbIMU NPaBOBbIMW akTamun Ansi NpeaoCTaBreHuns
MYHULUMNANbHOW YCNyru, y 3asBUTens;

5) oTkaz B NpeaoCTaBNEHUM MyHUUMMNANbHOW YCMyrk, €CnNn OCHOBaHUS OTKasa He
npegycMoTpeHbl deaepanbHbIMU 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMMU MHBbIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamu Poccuickon depepaumm, 3akoHaMM U UHbIMU
HOpMaTUBHbIMW NpPaBoOBbIMKM akTaMu Pecnybnukn TaTtapcTaH, MyHMUMNANbHBIMW MPaBOBbIMU
akTamn. B ykasaHHOM cnyyae pfocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuUTENeM
peweHnn wn pgencteun  (6e3nencTBns)  MHOTOYHKLMOHANbHOrO  LeHTpa, paboTHuka
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Crlydae, ecnv Ha MHOrO(YHKUMOHAmbHbIN LIEHTP,
peweHns u pgencteus (6e3g0encTBMe) KOTOporo obkanykTcs, BO3foXeHa QyHKuus no
NpeaocTaBNEeHNI0O COOTBETCTBYIOLIMX MYHUUMNANbHbLIX YCNyr B MONHOM obbeme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHme C 3aaBUTENSA NPU NPEAOCTaBNEHNUN MyHUUMNANBHOW YCNyru nnaTtbl, He
npeaycMOTPEHHON  HOPMAaTMBHbIMA  NpaBoOBbiIMM  akTamm  Poccunckon  depepaumn,
HOpMaTUBHLIMWU NpPaBOBbIMKM akTamun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMKM NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpeaoCTaBnsLWEro MyHUUMManbHYK YCNyry, AOMKHOCTHOro nuvua
opraHa, npefoCTaBnAlLWEro MyHUUUNANbHYO YCryry, MHOrO(YHKUMOHANbHOro LIEHTPa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LEHTpa, OpraHus3auun, npegycMoTpeHHbIX 4actbio 1.1
crtatbn 16 PepgepanbHoro 3akoHa Ne 210-O3, nnu nx paboTHNKOB B UCNPABIEHUN OOMYLLEHHbIX
UMM OneyvaTok M OWKNBOK B BblAAHHbLIX B pe3yrnbTaTte npegocTtaBieHnss MyHULMNanbHON yCnyru
AOKyMeHTax nmbo HapylleHue YCTAHOBMEHHOrO Cpoka Takux wucnpasneHun. B ykasaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obGxanoBaHue 3asiBUTENEM peLIEeHUn W OeWACTBUN
(6e3pencTBmst) MHOrOQYHKLMOHANMBLHOMO LeHTpa, paboTHMKaA MHOMOMYHKLMOHANbHOIO LeHTpa
BO3MOXHO B Clyyae, €CnM Ha MHOro(yHKUMOHAmNbHbIA LEHTP, PeLeHns u AOencTBust
(6e3pencTBne) KOTOPOro  OOXanykTCs, BO3NOXeHa QYHKUMS N0  NpeaoCTaBfieHuto
COOTBETCTBYHOLUMX MyHMUMNAMNbHbLIX YCNyr B MOMHOM oObemMe B Nopsiake, onpeaeneHHoOM
yacTtbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

8) HapyweHue cpoka WM nopsigka  Bblgadn  AOKYMEHTOB MO pesynbraram
npeaocTaBnNeHnsa MyHMULMNANbHOW YCNyru;

9) npuocTaHoBNeHWe NpeaoCTaBNEeHNs MyHUUMNANbHON YCNyru, ecrim OCHOBaHuS
NPUOCTaAHOBMNEHNSS He NpeaycMoTpeHbl deaepanbHbIMM - 3aKOHAMUW W NPUHATBIMA - B
COOTBETCTBUN C HUMU MHbIMWM HOPMaTUBHbLIMK MpPaBoBbIMW akTamun Poccuickon Pepepaumu,
3aKOHaMMW X WHbIMW  HOPMATMBHbIMW NpaBoBbiIMM  akTamun Pecnybnukn TaTapcTah,
MYyHUUMNaNbHBIMX NPaBOBbIMM akTamu. B ykasaHHOM cnyyae pocyaebHoe (BHecyaebHoe)
obGxanoBaHne 3asBUTENEM peleHun u gencteun (6e3gencTBus) MHOrOQYHKLUMOHANbHOMO
ueHTpa, paboTHMKA MHOrO(YHKUMOHANbHOrO UEHTpa BO3MOXHO B Criyyae, €ecnv Ha
MHOTrO(OYHKLMNOHANbHbLIN LIEHTP, peleHna n genctsuna (6esnencreme) KOToporo obxkanyroTcs,
BO3r0XeHa PyHKLUMA N0 NPeoCTaBEHNI0 COOTBETCTBYHOLWMNX MYHUUMNAMNbHbBIX YCIYr B NMOSTHOM
obbeme B nopsiake, onpeaeneHHoM vacTtbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03.
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10) TpeboBaHue y 3aaBUTENA NPU NPegoCTaBAeHNN MyHULMNANbHOW YCyrM AOKYMEHTOB
unu uHopMaumm, OTCyTCTBUE M (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He yKasbiBanucb Mpu
nepBoHavyanbHOM OTKa3e B MpuUeMe [AOKYMEHTOB, HeoOXOAMMbIX ANna npefocTaBreHus
MyHUUMMNaNbHOW ycnyry, nMbo B NpedocTaBneHuM MyHUUUNAnNbHOW YCIyru, 3a UCKYEeHUeEM
cny4yaes, NpeaycMOTPeHHbIX NMYHKTOM 4 yactu 1 ctatbn 7 PepgeparnbHoro 3akoHa Ne 210-03. B
ykaszaHHOM crniyyae pgocynebHoe (BHecynebHoe) obxanoBaHwe 3asiBUTENEM pPeEeLUEeHUn WU
Aencteun (6e3nencTenst) MHOrOMYHKUMOHANBLHOIO LeHTpa, paboTHMKa MHOrOYHKLUMOHANbHOMO
LeHTpa BO3MOXHO B Cfy4ae, eCcriv Ha MHOrogyHKUNOHAsMbHbIA LEHTP, peleHna n AencTens
(6e3pencTBne) KOTOPOro OGXanykTcs, BO3NOXeHa QYHKUMA MO  NpegoCTaBfeHuto
COOTBETCTBYHOLUNX MYyHMUMNAmNbHbIX YCNyr B MOMHOM obObemMe B nopsake, onpenerneHHoM
yacTblo 1.3 ctaTbn 16 ®epepanbHoro 3akoHa Ne 210-P3.

5.2. XXanoba nogaetca B NMCbMEHHOW hopme Ha ByMaKHOM HocuTerne, B 3MEKTPOHHOMN
dopme B opraH, NpPeaoCTaBAIOWNA MYHULMNANBHYIO YCNYry, MHOFO(YHKLUMOHANbHbIA LEHTP
nMbo B COOTBETCTBYHOLUMMN OpraH rocygapCTBEHHOW BRacTv, SBASIOWWACA yypeauTenem
MHOrO(OYHKLMOHANbHOrO UeHTpa (danee - ydypeauTenb MHOMOQYHKUMOHANbHOIO LiEeHTpa), a
Takke B OopraHusaumun, nNpenycMoTpeHHble YacTelo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne
210-®3. XKanobbl Ha peweHus un gencteus (6e3gencTByMe) pykoBoOAUTENS  OpraHa,
NpegoCcTaBnAOWEro MyHUUUNANbHY YCnyry, NogaltTCd B BbIWECTOAWUN opraH (npyu ero
HanuMyum) nMbo B Criydae ero oTCyTCTBUS paccMaTpuBaloTCs HEMOCPEACTBEHHO pyKoBoOAUTENEM
opraHa, NpefoCcTaBfsAoWeEro MyHuuunanbHyto ycnyry. XXanobbl Ha pelueHus U OencTsus
(6e3pencTtemne) paboTHUKA MHOTOYHKLUMOHANBHOIO LEeHTpa MoAaltTCs PyKoOBOOAMTENO 3TOro
MHOrooyHKUMOHanNbHoro ueHtpa. >Kanobbl Ha peweHns u pgencteua (6esgencreue)
MHOIFOOYHKLMOHANBbHOIO LIeHTpa NoAarTCcsa yuypeamnTernto MHOrogyHKLMOHANbHOro LeHTpa unm
AOIMKHOCTHOMY  NUUy, YNOAHOMOYEHHOMY HOPMAaTUBHBIM MPaBoOBbIM akToM Pecnybnukn
TaTtapctaH. Xanobbl Ha peweHna u gencteus (6es3gencrTemne) pabOTHUKOB OpraHu3auum,
npenycMOTpeHHbIX 4vacTbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-03, nopgatotcs
PYKOBOAUTENSAM 3TUX OpraHM3aLmin.

YKanoba Ha peweHns wu penctBusa (6es3gencTene) opraHa, npenocTaBNAKOLWEro
MYHUUMNANbHY YCNyry, OOSMKHOCTHOrO nuua opraHa, npeaocTaBnsAwowero MyHUUMNanbHyo
yCnyry,  MyHUMUMNANbHOIO  Criyaliero, pykoBoguTens  opraHa, npefocTaBnstoLero
MYHMUMNANbHYKO YCrnyry, MOXeT OblTb HanpaBneHa no noyte, 4yepe3 MHOrodyHKLMOHANbHbIN
LUEHTP, C WCMNOnb3oBaHWEM WHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «UHTepHEeT»,
odomuManbHOro canTa opraHa, npeaocTaBnaLWero MyHuumnaneHyo yenyry, EguHoro noptana
nnbo PecnybnunkaHckoro noprana, MHPOPMaUMOHHON cUCTeEMbI gocyaebHoro obxanosaHus, a
TaKke MOXeT ObiTb NpMHATA NPU NIMYHOM nNpueme 3asButens. Kanoba Ha pelueHns n gencTeuns
(6e3pencTBne) MHOrO(OYHKUMOHANbHOMO LieHTpa, paboTHMKa MHOrogyHKUMOHANbLHOrO LUeHTpa
MOXeT OblTb  HanpaBneHa MO  MNoyte, C  WCMNOSIb30BaHMEM  WMH(OPMALMOHHO-
TENEeKOMMYHUKAUMOHHOW ceTn «WHTepHeT», oduumanbHOro cavta MHOrOYHKLMOHANbHOMO
ueHTpa, EauHoro noptana nmnbo PecnybnukaHckoro nopTana, MHEGOOPMAaLMOHHOW CUCTEMBbI
pocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NPU NNYHOM NpuemMe 3aaBuUTens.
YKanoba Ha pelueHna n genctena (besgenctane) opraHmsaunin, NnpeaycMoTpeHHbIX YacTblo 1.1
ctatbh 16 ®enepanbHoro 3akoHa Ne 210-93, a Takke ux paboTHMKOB MOXET ObITb HanpaesneHa
no noyte, C WUCMOMb30BaHMEM MHGOPMALMOHHO-TENEKOMMYHUKALMOHHOW ceTu «WHTepHeTy,
odomumManbHbIX CanToB 3TUX opraHndaumn, EgmHoro noprana nnbo PecnybnunkaHckoro noprtana,
a Takke MOXeT ObITb NPUHATA NPU IMYHOM NpuemMe 3asBUTENS.

5.3. XKanob6a gomkHa cogepxaTtb:

1) HaumeHoBaHWe opraHa, NPeaoCTaBNALLEro MyHUUUNANBHYO YCNYry, OOSMKHOCTHOro
nMua  opraHa, npefocTaBfsOWEro  MyHUuunanbHyt  ycnyry, nmbo  MyHuuuMnanbHOro
crnyxawlero, MHOToOYHKUMOHANLHOrO LUEeHTpa, ero pykoBoautenda u (unu) paboTHUKA,
opraHusaumn, NnpegyCcMoOTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, mx
pykoBoguteneh u (unu) paboTHWKOB, peweHus u pencteus (6es3gencTeue) KoTopbIX
obxanytoTcs;

2) damunuio, uMdA, OTYeCTBO (rMocrnegHee - Mpu Hanuuun), CBeAEeHUs O MecTe
XutenocTBa 3asButena - @uamyeckoro nuua nmbo HanmmeHoBaHWe, CBEAEHWA O MecTe
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HaxoXOeHus 3adaBuUTENa - PUOMYECKOro nuvua, a Takke HoMmep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) SMeKTPOHHOW MouYTbl (NMPU HanNUYMM) KU NOYTOBLIM agpec, no
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHns 06 obxanyemblx peweHusx U aencteusx (6es3gencrteun) opraa,
npeaocTaBnsAoLLErO MYHULMNANbHYO ycnyry, AOJHKHOCTHOrO nuua opraHa,
NpefoCTaBNAWEro  MyHUUMNAnbHyO  ycnyry, Jnumbo  MyHUMUMNANbHOrO  CriyXallero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKaA MHOrOYHKLMOHANbLHOMO LiEeHTpa, OpraHunsauumm,
npegycMOTpPeHHbIX YacTblo 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) [oBoAbl, HA OCHOBAHWUM KOTOPbIX 3asBUTENb HE COrMaceH C peleHneM 1 OeNCTBUEM
(bespencTBnem) opraHa, nNpefoCTaBnSOWEro MyHUUMNAnNbHYK YCnyry, AOMKHOCTHOrO nuvua
opraHa, NpegoCTaBMSAOWEro MyHAUMNANbHYK ycnyry, nnbo MyHUMUMNanbHOro Ccriyxatliero,
MHOTrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKLMOHANbHOMO LieHTpa, opraHu3auuu,
npegycMOTPeHHbIX YacTblo 1.1 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB.
3aaButenem Moryt ObiTb nNpeacTaBneHbl OOKYMEHTbl (NpW Hanuyuu), NoATBepXKAaroLume
A0BOAbI 3aaBuTens, NMbo nx Konuu.

5.4. MoctynuBwas xanoba noanexuTt permctpauumn B CPOK He no3gHee paboyero gHs,
cnegyowlero 3a AHEM NOCTYMNSIEHWS.

5.5. XKanoba, noctynuBlwiasi B opraH, NpenoCTaBfAOWMIA MyHULMUNANbHYKO YCRyry,
MHOTrOYHKLMOHANbHbIN LEHTP, Y4peamTentd MHOrogyHKLUMOHANbHOro LeHTpa, B opraHm3aumum,
npenycMoTpeHHble 4actbto 1.1 craten 16 ®depgepanbHoro 3akoHa Ne 210-d3, numbo
BbILUECTOSALLMA OpraH (Npu ero Hanuyuun), NOANEXUT PacCMOTPEHUI0 B TeYeHue NsaTHaguaTu
pabounx [HeM CcO [HA ee perucTpaumm, a B crnydae obxanoBaHWA oOTKasa opraHa,
NpegoCTaBALWEro MyHULMNANbHYO YCyry, MHOFO(YHKUMOHANbHOrO LieHTpa, opraHu3auumn,
npenycMOTPeHHbIX YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB y 3asaBuTenNst nnbo B ncnpasneHnn AonyLLEHHbIX OneYaTok 1 oWnBoK nnun B criyvae
oOXanoBaHUs HapyLlleHWUs YCTAHOBMEHHOro CpOKa TaKMX WCNpaBfeHWn - B TedeHue nATu
pabounx gHen co OHS ee perncrpaumn.

5.6. Mo pesynbTatam paccMOTPeHUs xanobbl MNPUHUMAETCA OOHO W3 ChneaylLmnx
peLeHni;

1) »xanoba yaoBneTBOpsieTCs, B TOM 4ucrie B (popmMe OTMEHbl MPUHATOrO peLLeHus,
ncnpasneHnsa OONYLEHHbIX onedaTtok n ownbok B BblAaHHbIX B pe3ynbTaTe npeaoCcTaBneHus
MYHULUMMNANbHON YCnyrn AOKYMEHTax, BO3BpaTa 3asABUTENO LEHEXHbIX CPencTB, B3MMaHue
KOTOpbIX HEe MNpeayCMOTPEHO HOpMaTMBHLIMM MPaBOBbIMM akTamu Poccunckon deapepaumm,
HOpPMaTUBHbIMW NpPaBOBbIMM akTamu Pecnybnukn TatapcTtaH, MyHUUunanbHbIMW NPaBOBbIMU
akTamu;

2) B yOoBNeTBOPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee AH4A, cnefylowlero 3a gHEM NPUHATUS PeLUeHMUs], YKa3daHHOMro B HACTOSALLEM
NyHKTEe, 3a8BUTESNIO B NMUCbMEHHOW hopMe M MO XKeNaHUK 3asBUTENs B AIEKTPOHHOU dhopme
HanpaBfseTCa MOTMBUPOBAHHLIN OTBET O pe3ynbTaTax PacCMOTPEHUS Xanoobbl.

5.7. B cnyyae npuaHaHusg xanobbl nognexalien yaqoBneTBOPEHUIO B OTBETE 3asiBUTENIO
O pesynbTaTax pacCMOTPEHUS Xanobbl JaeTca UHGoOpPMaUus O OENCTBUAX, OCYLLECTBNSEMbIX
OpraHoMm, NpefoCTaBASOWUM MYHULMNANBHYO YCyry, MHOrO(YHKLMOHaNbHbIM LEHTPOM nnbo
opraHusaumen, npegycMoTpeHHomn Yactelo 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, B
uenax  He3amMeanuTenbHOro  YCTPaHEHUSI  BbISIBMIEHHbIX  HApyWeHWA npu  oKasaHuu
MYHULUMMNANbHON YCNyrn, a Takke MNPUHOCATCA WM3BMHEHUS 3a AOCTaBfeHHble HeynobcTtBa U
yKa3blBaeTCA WH(opMauua o AanbHeuWWwunx AencTBUSAX, KOTopble HeobxoauMo COBEPLUMTb
3aaBUTENIO B LIeNAX NONydYeHUss MyHUUUNAanNsLHOW YCryri.

5.8. B cnyyae npusHaHus kanobbl He nognexaiien yaooBNeTBOPEHUIO B OTBETE
3a8BUTENIO O pe3ynbTaTax pacCMOTpPeHUs xanobbl JalTCsa apryMeHTUPOBaHHbIE Pa3bACHEHUSA
O MpUYMHAX NPUHATOrO peLleHus, a Takke MHgopmauusa o nopsgke obxanoBaHMA MPUHATOrO
peLueHmns.

5.9. B cnyyae ycraHoBfneHuMss B X04e WM MO pesynbTatam pacCMOTPEHUS Kanobbl
NpU3HaKoB COCTaBa agMMHUCTPATMBHOIO MpPaBOHAPYLUEHUS WUNW NPECTYNNEHNA OO0SMKHOCTHOE
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n1uo, paboTHUK, HaAEeneHHble MOSTHOMOYMSIMM NO PacCMOTPEHMIO Kanob, HesameanuTenbHO
HanpaensAT UMetOLNeCst MaTepuarbsl B OpraHbl NPOKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
no Bblgaye paspeLleHns Ha BCTynneHne B
BGpak HeCOBEpPLLUEHHONETHUM, AOCTUMLMM
Bo3pacTta 16 nert

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWEHVE
o}
oT Ne
PaccmotpeB Balwe 3asiBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTHI, YNONTHOMOYEHHbIM opraHom

MPUHSATO peLUeHne o

HononHuTtenbHasa nHopmMaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognuch yNonHOMOYEHHOro
[OHKHOCTHOTO nuLa opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npefocTaBneHnss MyHULMNAaNsHon
yCryrv no Bbigave paspeLlleHns Ha
BCTynneHue B 6pak
HeCoBepLUEHHOSTETHUM, AOCTUMLUM
Bo3pacTa 16 net

(BnaHk opraHa, NpeaoCTaBmsALEro MyHULMNANbHYO YCIyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELLEHWVE
06 oTkase B NpefoCTaBfeHNM MyHULMNANBHOW YCyrn
Mo Bblaaye paspeLleHns Ha BCTynneHne B 6pak HecoBepLUEHHONETHUM, AOCTUILMM BO3pacTa

16 net
oT Ne
PaccmoTtpeB Bawe 3aaBneHue ot Ne N npunaraemble
K Hemy [OOKYMEHTbl YNOSIHOMOYEHHbIM  OpPraHoM
NPUHATO pelueHne 06 oTKase B
no cnegywowmm
OCHOBaHUAM:
1.
2.

[ononHuTenbHas nHdpopmMaLus:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHBLIN OpraH C 3asiBfieHNEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHUst ykasaHHbIX HapyLLEHWUA.

[aHHbIN oTka3 MoxeT OblTb obGxanoBaH B AocyaebHOM nopsiake nyTeM HanpaBreHust
Xanobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaeOGHOM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormkHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJMKHOCTHOrO Nnua opraHa)



30

MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBnNeHNsa MyHMLMNANbHOW YCryru
no Bblgaye paspeLleHns Ha BCTynneHne B
BGpak HeCOBEpPLLUEHHONETHUM, AOCTUMLMM
Bo3pacTta 16 nert

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWEHWE
06 oTkase B nNpMeme AOKYMEHTOB, HEOBXOAMMbIX AN NpeaoCTaBeHMS
MYHUUMNANbHOW YCyru rno Bblgaye paspeLleHnsi Ha BCTynneHne B Gpak
HecoBepLUEHHOSTIETHUM, JOCTUrMM Bo3pacTta 16 net

oT Ne

PaccmoTpeB Bale 3aaBneHune ot Ne W npunaraemMole
K Hemy [OOKYMEHTbl YMNOSIHOMOYEHHbIM OpPraHoMm
NPUHATO peleHne o6 oTkase B MpuMeMe [OOKYMEHTOB,
HeobxoauMbIX Ans no cnegylowum
OCHOBaHUAM:

1.

2.

PasbsicHeHVe NpuymH oTkasa:
[ononHuTenbHas nHdpopmMaLus:

Bbl BnpaBe nOBTOPHO 06paTUTLCS B YMNOSTHOMOYEHHBLIN OpraH C 3asiBIeHNEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasaHHbIX HapyLLUEeHWIA.

[aHHbI oTka3 MoxeT OblTb ob6xarnosaH B AocydebHOM mnopsiake NyTeM HanpaBreHust
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHoM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormxHocTHoe nuuyo (PNO)

(moanmcb yNonMHOMOYEHHOTO
AOJMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
no Bblgaye paspeLleHns Ha BCTynneHne B
BGpak HeCOBEpPLLUEHHONETHUM, AOCTUMLMM
Bo3pacTta 16 nert

(HaMmeHoBaHWe opraHa MeCTHOrO
camoynpaBneHus)

oT

(dbamunus, nms, 0TYECTBO 3aABUTENS)
Agpec mecTa XuTenbcTBa un (Unn) agpec mecrta
npebbiBaHUSA
3aaBUTENS:

TenedoH 3aaBuTens
AQpec aneKTpOHHOWN NoYThl 3asBUTENS

3adBlieHune.

I'Ipou_ly paspelwnTb MHE OO0 OOCTUXEeHNA BO3pacCTa BOCEMHaAUATU NeT BCTYNUTb B 6paK crp.

NpoXuBatoLLMM(en)
Aarta poxaeHus
nacnopT BblaaH (koraa, kem)
no npu4ymHe
( )
(nara) (nognuceb) (®.1.0.)

Mpowy paspewnTb MHE BCTYNnTb B Bpak ¢ rp.
A0 OOCTMXKEeHMA UM (er) Bo3pacTa BoceMHagLuaTtu ner.
[aTta poxgeHus ,

npoxwusatowmmn(as)

nacnopT BblgaH (Korga, kem)
PekBnanTbl akTOBOW 3annucu 0 pOXXOeHUN:
Ne akToBOM 3anucu ,
[laTa Bblga4n akToOBOW 3anmcu ,
MecTo rocyaapCTBeHHOM perncTpaumm akToBOM 3anmcu 0 poXageHum
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Pe3yanaT npegocraBlieHnA MyHMLlMHaﬂbHOIZ ycnyru, npowy npeaoCtaBuUTb:

D B NWYHbIN KabuHeT [lopTana rocygapCTBEHHbIX WM MyHUAUMMAMNbHBLIX YCRyr
Pecnybnuku TaTapcras;

D B MHOroyHKUMOHANbHOM LEHTpe NpefoCTaBEHUss TOCYAAPCTBEHHbIX WU
MyHUUMnanbHbix yenyr Pecnybnvkm TatapcTaH;

D B OpeaHe.

(maTta) (noannceb) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBneHnss MyHULMNansHowm
yCnyrv no Bblgave paspeLleHns Ha
BCTynneHue B 6pak
HeCOBEpPLLEHHONETHUM, OCTUMLUM
Bo3pacTa 16 net

PykoBogutersnto
McnonHutensHOro komureTa

OrT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHMUMNANbHOW YCNyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb AOMYLEHHYD TEXHUYECKYH OLMOKY M BHECTM COOTBETCTBYHOLLNE
N3MEHEHMS B JOKYMEHT, SIBMNSIIOLLMIACS pe3ynbTaToM MyHULMNANbHOW YCryri.

Mpunarato cneagyowmne AOKyMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHWMM 3asiBrneHuss o6 ucnpaBneHuu
TEXHMYECKON OIMBKM NPOLLY HanpaBUTb TAaKoe peLLeHune:

nocpeacTBOM OTNpPaBIEHNs ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KoMuMM Ha OymMaKHOM HOCUTerie MOYTOBbIM OTNPaBIieHMEM MO

agpecy:

HacTtosawum noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfEeHME, OTHOCALLMECS K MOEN
FIMYHOCTU N NpeacTaBnsieMOMY MHOK MWLy, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHbI.
[OKyMeHTbl (KOMuUn OOKYMEHTOB), MPUIIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOoAATenbCTBOM Poccunckon depepaumn, Ha MOMEHT MpeacTaBrieHns
3asBreHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAepXXaT AOCTOBEPHbIE CBEAEHMSI.

(marta) (nognucek) (©.1.0.)



