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06 yTBEpXaeHUN AOMUHUCTPATUBHOIO perfnameHTa
npeaocTaBneHnsa MyHMUMNanbHOW ycrnyru no Bblgaye
paspeLleHns Ha BCTynneHne B 6pak
HEeCOBEpPLLEHHONETHMM, AOCTUMLMM Bo3pacTa 16 net

B cootBeTcTBMM ¢ PeaepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 «O6 opraHusauum
npegocTaBneHns rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr» u opsgkom paspaboTku u
yTBEPXOEHUS afMUHUCTPATUBHBIX pernaMmeHToB MNpefoCTaBeHus rocyaapCTBEHHbIX YCIyr
WUCMONHUTENbHBIMKA ~ OpraHaMn  rocygapcTtBeHHon  Bractu  Pecnybnukm  TaTapcTaH,
yTBEpXAeHHbIM nocTaHoBneHnem KabnHeta MuHuctpos Pecnybnukn TatapctaH o1 02.11.2010
Ne 880 «O6 yrtBepxaeHun [lopsgka pas3paboTkM M YyTBEPXKOEHUS a4MUHUCTPATUBHBLIX
pernamMeHToB nNpefoCTaBNEeHUs roCygapCTBEHHbIX YCAYr WCMNOMHUTENbHbBIMA  OpraHamu
rocygapcrtBeHHon Bractu Pecnybnuku TatapctaH MU O BHECEHUN WU3MEHEHUN B OTAENbHbIE
noctaHoBneHna KabuHeta MuHuctpoB Pecnybnukn TatapctaH», NCNONHUTENbHLIN KOMUTET
HoBoueukabckoro cenbckoro noceneHmst BymHckoro MyHMumMnanbHOro paroHa

NOCTAHOBNAET:

1. YTBEpOMTb AOMUHUCTPATUBHbIN pernaMmeHT npeaocTaBneHnsa MyHUUUNanbHOW yCryru
no Bblgaye paspelleHnsa Ha BCTynneHne B 6pak HecoBepLUEHHONETHUM, JOCTUMLUMM BO3pacTa
16 neT, cornacHo NPUNOXEHWUIO.

2. Hactosiwee nocTaHOBNEHME BCTYNMaeT B 3aKOHHYK CuUny CO AHSA oduumanbHOro
ony6nukoBaHusa Ha OcdmumansHOM nopTane npaBoBon MHdopmaumm Pecnybnukn TatapcTtaH
no agpecy http://pravo.tatarstan.ru/, a Takke noanexut pasmeweHno Ha [lopTane
MYyHULMNANbHbIX obpasoBaHui Pecnybnukun TaTapcrtaH B MHOPMaLNOHHO-
TenekoMMyHukKaLmoHHon cetn HTepHeT no agpecy http://buinsk.tatarstan.ru.

3. KoHTponb 3a NCNONMHEHNEM HACTOSILLLErO NOCTaHOBIIEHUS OCTaBNA 3a COBON.

3amecTuTensb rnaebl
HoBo4eukabckoro cenbCckoro noceneHns
BynHckoro myHuumnaneHoro pavoHa PT H.X. Xucamos



MpunoxeHne

K nocTaHoBMeHMo VICNONHUTENBHOTO
KomuTeTa HoBouYeukabCckoro cenbckoro
noceneHns bynHckoro MyHuumnansHoro
panoHa PT

oT «28» nons 2022 r. Ne 26

ALOMVHNCTPATUBHLIW perfiameHT
npegocTaBeHnsa MyHMLMNANbHOW YCyrn No Bblgaye paspeLleHns Ha BCTynneHne B 6pak
HecoBepLUEHHOSTeTHUM, JOCTUrMM Bo3pacTta 16 net

1. O6Lwue nonoxeHms
1.1. TllpegMeT perynupoBaHusi agMMHUCTPATMBHOMO pernamMmeHTa

Hactoawmn agMMHUCTPATUBHLIM pernameHT npefocTaBieHnss MyHUUMnanbHOW YCIyru
(banee — agMMHUCTPATUBHLIN  perfnamMeHT) YycTaHaeBnMBaeT CTaHdapT W Nopsagok
npegocTaBneHns MyHUUMNanbHOW YCNyrM no BblAaye paspelleHus Ha BCTynneHue B 6Gpak
HecoBepLUEHHONETHUM, AOCTUIIMM Bo3pacTa 16 neT (ganee — MmyHuyunanbHas ycnyra).

1.2. Kateropun 3aasutenen

1.2.1. Jluuamn, MMeLWMMN NPaBo Ha MNOSTyYEHUE MyHULMNANbHOW YCRyrn, SBNSATCA
HecoBepLLEHHONETHME rpaxaaHe, gocTurne Bo3pacta 16 net (oanee — 3asiBUTEnND).

1.2.2. C 3asBneHnemM BnpaBe obpaTtntbcs NpeacTtaBuTenb 3asaBuUTENs, JENCTBYOWMI Ha
OCHOBaHUWN OOKYMEHTa, YAOCTOBEPSIOLLEro ero nosIHoMo4usi, NMbo 3aKOHHbIN NpeacTaBUTENb
dunamyeckoro nuua (ganee — npeacTaBUTENb 3adBUTENS).

1.3. Mopsaok MHDOPMUPOBAHMS O NPeaoCTaBeHN MyHULMNANbHOW YCnyrn

1.3.1. Hdhbopmaumsa o nopsgke npegoctaBrieHns MyHULUNanbHOW yCnyru pasmeLlaeTcs:

1) Ha MH(POPMALMOHHBIX CTEHAAX, COAEPXKALLNX BU3YarbHYO U TEKCTOBYIO MHGOPMaLNIO
O MYHUUUNANbHOW yCryre, pacnonoXeHHbIX B MOMeELEHUSX MHOMOQYHKLNOHANbHbIX LLEHTPOB
npegocTaBlieHNd rocygapCTBEHHbIX N MYHULMMANbHbIX YCIyr.

2) Ha odmumanbHOM canTe BbyuMHCKOro MyHMUMNANbLHOrO panoHa B MHAOPMAaLMOHHO-
TenekoOMMYHUKaLNOHHOM cetn «HTEepHeT» (unu 20p00CKO20 OKpyea)
(https://www.buinsk.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnuvkn TaTtapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTane rocygapCTBEHHbIX U MyHUUMNanbHbix yenyr (pyHkuun) (https://
www.gosuslugi.ru) (aanee — EanHeii noptan);

5) B rocygapCTBeHHOW WHGOPMALMOHHOM cucteme «PeecTp rocyaapCTBEHHbIX U
MyHUUMNanbHblx ycnyr Pecnybnukmn Tatapctan» (http://frgu.tatar.ru) (nanee - Peectp
rocygapCTBEHHbIX U MyHULMMANbHbIX YCIyr).

1.3.2. KoHCcynbTupoBaHMe MO BonpocaM npefoCTaBfeHNd MyHMUMNANbHON yCnyru
OCyLLieCTBNAETCA:

1) B MHOrOYHKUMOHAsbHbIX UEeHTpax npeaoCTaBNeHns rocyaapCTBEHHbIX U
MYHULMNANbHbBIX YCNYr NPU YCTHOM 06paLleHnm - IMYHO Unn no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;

3) 8 crioniHumernbHomM kKomumeme Hoeo4yeuykabckoz20 cernbCKkoz20 rnocesneHusi byuHckoeo
MyHuyunanbHo2o patoHa Pecriybnuku TamapcmaH (aanee — OpaaH):

npy YCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NMCbMEHHOM (B TOM 4ucrie B hopMe INEKTPOHHOro JOKyMeHTa) obpaleHun — Ha
OymMaXkHOM HocuTene no noyTe, B NIEKTPOHHON hopMe MO INEKTPOHHOM MoYTE.
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1.3.3. NHdbopmaums Ha EguHom noptane, PecnybnukaHckom nopTtane o nopsigke u
CpoKax NpedocTaBfieHUs MyHUUUNANbLHOW YCnyrM Ha OCHOBaHWUU CBEAEHUN, CoAepXalunxcs B
PeecTpe rocyaapCTBEHHbIX U MyHMLMNANbHbIX YCyr, NpeaocTaBnseTcs 3assuTento 6ecnnaTtHo.

[ocTyn K nHpopmaumm o cpokax u nopsiake NpedocTaBfieHUs MyHUUMMNanbHON yCnyru
ocyulecTtBnsietca 6e3 BbIMOMHEHUS 3asaBUTENEM Kakmx-nmbo TpeboBaHuini, B TOM uucrne 6e3
NCNOSIb30BaHNA NPOrpaMMHoOro obecneyeHns, yctaHoBka KOTOPOro Ha TeXHUYeCcKue cpeacrtaa
3aaButens TpebyeT 3aknyeHnsa NMLEH3NOHHOMO UM MHOTO CornalleHns ¢ npaBsoobnagartenem
nporpammMmHoro obecneveHus, npegycMaTpuBarollero B3MMaHuWe nnatbl, PerucTpauuio unu
aBTOpM3aLMIO 3aABUTENSA NN NPeOCTaBNeHNE UM NEPCOHANbHbIX AaHHbIX.

1.3.4. lNpun obpalleHnn 3aaBuTENS NUYHO UNM MO TenedgoHy B COOTBETCTBUN C
nocTynMBLINM obpaLlleHneM npeaocTaBnseTcs MHpopmMmauns:

1) o MecTe HaxoXOeHUs  MHOMOMYHKLMOHANbHOMO LUEeHTpa npefocTaBreHns
rocyaapCTBEHHbIX M MyHWuuMnanbHblx ycnyr, OpeaHa (agpec, rpaduk paboTbl, cnpaBoYHbIe
TenedoHbl);

2) O nopsigke npefoctaBneHns MyHUUMNanbHOW ycryrn, o cnocobax n cpokax nogayu
3asBreHun;

3) O KaTeropusix rpaxgaH, KOTOpbIM NpeaocTaBnseTcs MyHuuunanbHas ycnyra; o
HOPMaTUBHbIX MPaBOBbIX akTaX, Perynmpylowmx BONPOChl NPeaoCTaBeHNs MyHULMNAanbHON
yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeoOXOoOAUMbIX [Afsi pPacCMOTPEHUA 3asBfEeHUs O
npeaocTaBreHnm MyHULMNANbHON YCIyrn, O cpokax npuemMa u permctpauumn 3asBneHus;

5) o0 xoae npegocTaBneHns MyHUUUNanbLHOM ycnyru;

6) O MecTe pasMelleHns Ha oduuManbHOM canTe uHpopMaununm no Bonpocam
npegocTaBneHnss MyHULMNanbHON YCyru;

7) o nopsiake obxxanoBaHus AeNCTBUA Unn 6e3nencTBusa AOMKHOCTHLIX Nyl OpaaHa.

Mo nucbMeHHOMY ObpalleHno COTPYAHUKN OTAEeNa, OTBETCTBEHHOIO 3a NpeoCTaBrneHne
MYHULMMOANbHOW yCrnyrn, nogpobHO B MMCbMEHHOW (hopMe pasbACHSAT 3asiBUTENH0 NOPSAoK
npegocTaBneHns MyHUUMNANbHOM YCAYyrM W BOMPOCHl, YKa3aHHble B HACTOALWEM MNyHKTe
afMUHUCTPATMBHOIO perfamMeHTa, U B TedeHue Tpex paboymx AHEW Co AOHA perucTpaumm
obpalleHusa HanpaenaoT oTBeT 3asaBuTento. OTBEThI JAOTCA Ha s3blke obpaleHund. B cnyvae
HEBO3MOXHOCTU AaTb OTBET Ha fA3blke ObpalleHus UCMOonb3YyTCS roCy4apCTBEHHbIE A3bIKM
Pecnybnukn TaTapcraH.

1.3.5. WHpopmaums no Bornpocam npefocTaBrieHMss  MYHUUMNANbLHOW  yCryru
pasMellaeTcs Ha ouumManbHOM canTe MYHUUMNAnbHOrO panoHa (Usiu 20po0CKO20 OKpyaa) wn
Ha MHPOPMAaLMOHHbIX CTeHAAxX B nomeweHnax OpaaHa ansa paboTbl C 3aaBUTENAMM.

NHdopmaums Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TatapctaH, pasmelwiaemasi Ha
WHOPMALMOHHBIX CTeHAaX W Ha oduuManbHOM CcanTe MyHuMUMNanbHOro panoHa B
MHOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTu  «WIHTepHeT», BKMoYaeT CBedeHus O
MyHULMNAnNbHOW ycrnyre, cogepxaiwmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aflMUHUCTPATUBHOIO pernaMeHTa, WHJOPMaLMO O MeCTe HaxOoXOeHusl, CrnpaBOYHbIX
TenedoHax, BpemeHn paboTtbl OpeaHa, 0 rpaduke npuema 3asiBIEHUA Ha NpeaocTaBneHune
MYHULMNANbHOW YCRyru.

1.4. HopmaTuBHbIe NpaBOBbIE aKTbl, PerynupyoLume npegoctaBrneHne
MYHULMNANBHOW yCryru

1.4.1. lepeyeHb HOpPMATUBHbLIX MNPAaBOBbLIX aKTOB, PErynuUpyrLnX npegocraBneHve
MYHULMMNANbHOW YCnyru (C ykasaHMeM pekBU3MTOB HOPMAaTUBHbIX MPaBOBbIX aKTOB U UCTOYHUKOB
ux odumuymaneHoro onybnukoBaHusi), pasmeweH Ha EpguHom noptane, B Peectpe
rocyfapCTBEHHbIX N MyHULMNANbHBIX YCNYr, HA oouUMaribHOM canTe MyHULUMNANbHOro panoHa
B MHPOPMALNOHHO-TENEKOMMYHUKALNOHHOM ceTu « HTepHeT».

1.4.2. TekcT aAMUHUCTPATMBHOIO perfiamMeHTa B AEUCTBYKOLWEN pefakumv NoanexuT
pasmMelleHuto Ha EguHom nopTtane, B Peectpe rocygapCTBEHHbIX M MyHULMNAIbHBLIX YCAYr, Ha
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oomumanbHOM camTe MYHUUMManbHOro pamoHa B MHMOPMAaLMOHHO-TENEKOMMYHUKALMOHHON
cetn «HTepHeT».

1.5. TepMuHbI, UCNoNb3yemble B aAMUHUCTPATMBHOM perfnaMeHTe, U Ux onpeaeneHus

1.5.1. B agMUHUCTpPaATUBHOM perflameHTe WCMOoNb3yTCa crneaylwme TepMuHbl U
onpegeneHus:

yaaneHHoe paboyee MeCcTO MHOro(yHKUMOHANbHOrO LUEHTpa npeaocTaBrieHns
roCyAapCTBEHHbIX U MyHMUMNAMNbHBIX YCNyr — TeppuTopuanbHO 060COBNEHHOEe CTPYKTYpHOE
nogpasgeneHme (opmc) MHOropyHKLUMOHANBHOroO LeHTpa NpeaocTaBreHNs rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCNyr, CO3[4aHHOEe B TrOPOLCKOM (CenbCKOoM) MOCENeHUUM MyHUUMNAanbHOro
panoHa unm B ropoackom okpyre Pecnybnuku TaTtapctaH B COOTBETCTBUM C NyHKTOM 34 paBun
opraHusauum nesaTenbHOCTH MHOTrOYHKLIMOHASTbHbIX LEHTPOB npegocTaBneHust
rocygapCTBEHHbIX U MyHMUMNANbHbBIX YCRYr, YTBEPXAEHHbLIX NOCTaHOBNeHNEM [paBuTenbcTBa
Poccunckon ®epepauumn ot 22 pekabps 2012 r. Ne 1376 «O6 yrtBepxaeHuu [lpasun
opraHmsaumm nesTenbHOCTH MHOTrOOYHKLMOHANbHbIX LEeHTpOB npenocTaBreHns
rocygapCTBEHHbIX U MyHULMMANbHbIX YCIyr»;

TexHu4eckass owwmubka - owwubka (onucka, oneyaTka, rpamMmaTvyeckass Wnu
apudpmeTndeckas owmnbka nnbo nogobHas owmnbka), gonyLeHHas opraHoM, NPeaoCTaBSOWMM
MYHUUMNANbHY YCryry, U npuBeAlas K HECOOTBETCTBUIO CBEAEHWNN, BHECEHHbLIX B AOKYMEHT
(pesynbTaT MyHWUMNANbLHOM YCIyrn), CBEAEHUAM B [AOKYMEHTax, Ha OCHOBaHUM KOTOpPbIX
BHOCWUITUCb CBEOEHUS;

EovHas cuctema uvaeHTUMKauum M ayTeHTUduKaumMm B UHpaACcTpyKType,
obecneunBarollen MHGPOPMALMOHHO-TEXHOMOIMYECKOE B3aMMOLENCTBNE WH(OPMAaLMOHHBIX
CUCTEM, MCMNONb3yeMbIX AN NPefoCTaBNeHns rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCryr B
anekTpoHHon ¢opme (ganee — ECUA) — depepanbHas rocygapCTBEHHas MHAOPMAaLNOHHas
cuctema, obecrneymBarowas CaHKUMOHWPOBAHHBIA O0CTYMN YYaCTHUKOB WH(OPMAaLMOHHOMO
B3aMMOLENCTBNUA B CUCTEME uWOeHTUpUKauMm un ayTeHTUukaumm K  uHpopmaumm,
cogepxallencs B rocygapCrBeHHbIX UHAPOPMAUMOHHBLIX CUCTEMAX U UHbIX MH(OPMaLMOHHBIX
cucrtemax;

MoL| - locypnapctBeHHOe 6logkeTHoe yypexaeHne «MHOrogyHKUMOHANbHbIN LEHTP
npenoCcTaBnNeHnst roCy4apCTBEHHbIX U MyHMUMNAnNbHbIX yenyr B Pecnybnvke Tatapcrany;

McnonkoMm — WUCMAOMHUTESbHBIN KOMUTET MYHUUMMNANbLHOMO panoHa (MM ropoackoro
okpyra);

EIMP 3AI'C — EguHbIn rocygapCTBEHHbIN peeCcTp 3anncemn akToB rpagaHCKOro COCTOSIHUS,

ANC MoL - ABToMaTM3mMpoBaHHaa MHPOPMaLUMOHHAA cMcTeMa MHOTOYHKLNOHANbHbIX
LEeHTPOB NpeaoCTaBeHNst FOCYAapCTBEHHbIX 1 MyHULMNAnNbHbIX yenyr Pecnybnunkn TaTtapcTaH.

1.5.2. B agMuMHUCTpATUBHOM perfiameHTe o4 3asdBfeHneM O npeaocTaBieHnm
MyHUUMNanbHOW ycnyrn (ganee - 3adBfneHne) MNOHMMaeTCa 3anpoc O npeaocTaBreHun
MYHUUMNANbHOW YCNyru, NogaHHbIA B COOTBETCTBUN C NYHKTOM 3 cTaTbn 2 ®efepanbHOro 3akoHa
oT 27 wionga 2010 roga Ne 210-®3 «O6 opraHu3aumm nNpeaocTaBfieHUsl FOCYyAapCTBEHHbIX U
MyHUUMNanbHbIX Yyenyr» (ganee — ®eagepanbHbin 3akoH Ne 210-D3).

2. CtaHgapT npegocTaBneHus MyHUUMNanbHOW yCnyru
2.1. HanmeHoBaHMe MyHULMNANbLHOM yCryru

Bblgaya paspeleHMsa Ha BCTynneHve B Opak HeCcOBEpLUEHHOMNETHUM, AOCTUMLMM
Bo3pacTta 16 ner.

2.2. HanmeHoBaHWe UCNONMHUTENbHO-PacnopsanTeNbHOro opraHa MECTHOIO caMoyrnpaBeHus,
HEenocpeACTBEHHO NPEAOCTABNSAIOLIEro MyHULMNANbHY YCIyry
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UcnonHumernbHbil Komumem Hogoueukabckoeo cernibcko2o rocernieHuss byuHckozo
MyHuyunanbHo20 patioHa Pecriybnuku TamapcmaH.

2.3. OnncaHue pesynbTata NpefocTaBneHnst MyHULUMNanbHOM YCnyru

2.3.1. Pe3ynbTatom npefocTaBneHnss MyHULMNanbHOM yCnyrn aBrseTcs:

1) pelleHre O BblAaye paspelleHnst Ha BCTynneHne B 6Gpak HECOBEPLLUEHHONETHUM,
pgocturiumm  Bospacta 16 net (npunoxenHme Ne 1 K HacToswemy agMUHUCTPATUBHOMY
perrnameHTy);

2) peleHne o6 oTkase B NpeaocTaBneHnn MyHuumnansHom yenyrm (npunoxexme Ne 2 K
HacTosALLEMY aAMUHNUCTPATUBHOMY perfameHTy);

3) pelweHne o6 oTkase B nNpuemMe OOKYMEHTOB, HeOOXoOouMMbIX Ons NpefocTaBreHus
MyHUUMnanbHon ycnyru (NnpunoxeHune Ne 3 k HacTosiILeMY aAMUHUCTPATUBHOMY perfiaMmeHTy).

2.3.2. Pe3ynbTaTt npegocTaBfieHns MyHUUUNAnbLHOM YCNyr HanpaBnsaeTca 3asBUTENo B
dopmMe  9NEeKTPOHHOro  [OKYMEHTa, MOAMUCAHHOMO  YCUIIEHHOW  KBanvguULMpPOBaHHOM
3IEKTPOHHOM MOANUCHIO YMONIHOMOYEHHOIO AO0SMKHOCTHOro nuua OpeaHa (MMbo OpeaHa), B
cooTBeTCTBUM ¢ PegepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-®3 «O6 aneKTpoHHOM
nognucny (panee — degepanbHbin 3akoH Ne 63-93) B nNuyHbIM kKabuHeT EgmHoro noptan. B
criyyae HanpaBneHus 3asiBNeHns nocpeactBoM PecnybnvkaHckoro nopTtana pesynbTaT
npegocTaBfeHnsa MyHMLMNanbHOW YyCyrn HanpaBnseTCs B NIMYHbIA KabuHeT PecnybnukaHcKkoro
noprana.

2.3.3. Mo BbIbOpYy 3asBuTEnsa pesynbTaT MNpeaocTaBneHUs MyHULMMNAnbHON YCyru
Bblgaetcs B OpraHe wnu B MOL, B dopme 3k3emnndpa IMeKTPOHHOIO [OKYMEHTa,
pacne4ataHHoro Ha 6yMakHoM HocuTerne, 3aBePEHHOro NeYaTblo Y NOAMNUCHI0 COOTBETCTBEHHO
YNONTHOMOYEHHOI0 JOMKHOCTHOro nuua OpraHa unm paboTtHuka MOL.

2.3.4. 3asBuTenb Bripase NonyyYnTb pesynbTaTt NpeaocTaBneHnss MyHUUMnanbsHOM yenyru
B popme 3MEeKTPOHHOro AOKYMEHTa B TeYEeHMe Cpoka OEWCTBUSA pesyrbTaTa npefoCcTaBneHus
MYHULIMMNANbHON YCNYrW.

2.4. Cpok npegocTaBneHnst MyHUUMnanbHON ycnyru, B TOM YMCe C y4eTOM HeobxoamMmMocTu
obpalleHus B opraHu3auunn, y4acTsyoLme B NpegocTaBieHnm MyHUUMnanbHOM yCcryrm, Cpok
NPUOCTAHOBIEHUSI NPEaOCTaBNEeHNST MyHULMNANbHOW YCNyru B criy4ae, ecrnv BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpegyCMOTpeHa 3akoHoaaTenscTBoM Poccuinckon degepaumm, Cpok
Bbl4auun (HanpasneHns) AOKYMEHTOB, ABMNSAOLWMXCA pe3ynbTaToM NpeaocTaBeHns
MYHMLMMNANbLHOWN yCrnyru

2.4.1. MyHuumnaneHas ycnyra npegocrtasnsietcd B TedyeHne 10 pabounx gHen.

2.4.2. TlpuocTaHOBNeHMe cpoka npedocTaBreHns MyHUMUMNanbHOW  YCNyrn He
npegycMoTpeHo.

2.4.3. HanpaBneHve [OOKyMeHTa, S$BSIOWErocd pesynbTaToM MpegocTaBreHns
MyHULUMNANbHON ycnyrm B popMe 9NeKTPOHHOro AOKYMEHTa, 3adaBUTEN0 OCYLLEeCTBNSAETCA B
AeHb 0(POpMMNEeHNsa 1 permcTpauumn pesynstaTta npegocTaBneHnss MyHULMNansHOM YCyru.

2.5. NcuepnbiBatoLmin nepeyeHb JOKYMEHTOB, HEOOXOANMBIX B COOTBETCTBUM C
3aKoHoAaTeNbHBIMU UM MHBIMW HOPMAaTUBHBIMY NPABOBbLIMY aKTamMu AN NPeA0CTaBNEHNS
MyHMUMNANbLHON YCNyrn, a Takke YCnyr, KOTopble SABNSTCA HE0OX0AMMbIMU U 06sI3aTENbHBIMU
ANsi NpefocTaBneHns MyHUUMNanbHbIX YCyr, nognexawmux npeacTaBneHnto 3asiBuTenem,
crnocobbl UX NONy4YeHUs 3asiBUTENEM, B TOM YUCIIE B 3NIEKTPOHHOW hopMe, NOPSAOK UX
npeacTaBneHuns

2.5.1. Ina nony4eHnss MyHULMNAnNbHOM YCNyrn 3asiBUTeNb NpeacTaBnsaeT cregyroLmne
AOKYMEHTbI:

1) AOKYMEHTbI, yOOCTOBEPSAOLLME NUYHOCTL BCTynarowmux B 6pak (He TpebyeTtca B cnyyae
obpalueHna nocpeactsom PecnybnukaHckoro noptana);
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2) AOKYMEHT, yOOCTOBEPSAIOLLMI NONTHOMOYNA NpeacTaBuTens 3assutens (He Tpebyetca B
cnyyae obpalleHnsa 3aKOHHOro NpeacTaBUTENS 3asaBUTENs);

3) 3asBrneHue:

B dopme [OoKymeHTa Ha 6ymaxHom Hocutene (npunoxeHme Ne 4 K HacTodawemy
agMUHUCTPaTUBHOMY pernameHTy);

B ONEKTPOHHOW dopme (3anofnHaeTca nocpeacTBOM BHECEHUS COOTBETCTBYHOLLMX
CBELEHNIN B 3NEKTPOHHYO hOpMYy 3asaABnEHMsI), MOANMCAHHOE B COOTBETCTBUMN C TpeboBaHNAMMN
nyHkta 2.5.3 agMWHUCTPATMBHOIO  pernameHTa, npu  obpalleHun  nocpencTBOM
PecnybnukaHckoro noprana;

4) nNUCbMEHHOE corfacuve 3akoHHbIX npeacTaBuTenen nuy, BcTynawwmx B 6pak,
3aBepeHHOe B Nopsake, yCTaHOBNEHHOM 3aKOHOA4ATENbCTBOM O HOTapuarTe;

5) [OOKYMeHTbl, nogTeBepxgawwme ocobble 06CToATENbCTBA CHMXEHUSA BpadHoro
BO3pacTa (CnpaBka MeANLMHCKOW OpraHn3aumnm rocyaapCTBEHHOM U MyHULMNANBbHOW CUCTEMBI
3[paBoOOXpPaHEHMs O HanuMuum OGepeMeHHOCTM nMBO  [OOKYMEHTbl, MOATBepXxaaroLune
HenocpeaCTBEHHYH Yrpo3y XN3HU OOHOrO M3 NN, XenarwLmnx BCTynUTb B 6pak).

2.5.2. 3aaBneHne n npunaraemble JOKYMEHTbl MOryT ObiTb NpeacTaBfieHbl (HanpaBeHbl)
3aaBUTENEM O4HMM M3 Cneayowmx cnocobos:

1) 4yepe3s MOL Ha OymMaxHbIX HOCUTENAX M B BUAE IMEKTPOHHbBIX [OOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprana B 3N1€KTPOHHON dOpME;

3) B OpraH n1M4HO Unmn nocpeacTBOM NMOYTOBOW CBA3U Ha BymaxkHOM HocuTerne. 3asaBreHne
N npunaraemMble JOKYMEHTbI, MPW HanpasneHnn NocpeacTBOM MOYTOBOM CBSI3W, 3aBEpPSAOTCS B
YyCTaHOBIEHHOM MOpPSIAKE.

2.5.3. 3asBneHue npu HanpaeneHunm nocpeacTtBoMm PecnybnukaHckoro nopTana
noanncbIBaeTCA NPOCTON INEKTPOHHOM NOANMUCHIO 3asBUTENS.

[Ana nonyyeHus NpOCTOM SNEKTPOHHOM MNOAMNUCK 3asiBUTEND HeobxoaMmo NponTu
npouenypy peructpaumm (ayteHtudukauumn) B ECUA, a Takke nogrBepanTb YYETHYIO 3anNuUch.

ONEKTPOHHbLIE AOKYMEHTbI (3M1EKTPOHHbIE 06pa3bl JOKYMEHTOB), YKa3aHHbIX B NOAMYHKTax
2, 4 nyHkta 2.5.1 agMUMHUCTPATMBHOIO  pernamMeHTa, 3aBepsitoTCA  YCUIIEHHOW
KBanMMUMPOBaHHOW MOAMUCHIO MWL, YNONIHOMOYEHHbIX Ha CO34aHWe W NoAnUCaHWe TaKuX
AOKYMEHTOB, B TOM YMCe HOTapuycamum.

ONEKTPOHHbLIE OOKYMEHTbl (SNEKTPOHHble 06pasbl AOKYMEHTOB), MpunaraemMmble K
3asiBMeHNI0, B TOM YuCrie JOBEPEHHOCTU, HaNpaBnawTCcs B Buae dannos B opmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 MbanT.

KauectBO npenocTaBnsAeMblX 3NEKTPOHHbIX [AOKYMEHTOB (3NEKTPOHHbIX 06pa3oB
AOKYMEHTOB) A0JIPKHO NMNO3BONATHL B MOSIHOM 06beMe npoynTaTbh TEKCT JOKYMEHTA U pacno3HaTb
PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3as9BUTENS:

1) npencrtaBneHMst AOKYMEHTOB W MHAOPMaUMM WU OCYLIECTBNEHUA LEeNCTBUN,
npeacTaBfieHne UM OoCcyLLeCTBEHME KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHbLIMU MPaBOBbIMU
akTamu, perynupylowmMMm  OTHOLUEHUSI, BO3HWUKaKLWMe B CBS3M C NpefoCcTaBlieHMeM
MYHULMNANbHON YCNYru;

2) oCyLlecTBNEeHUs AEeNCTBUI, B TOM YMCIe COrnacoBaHum, HeobxoaMMbIX Ans Nony4YeHus
MYHULMMNANbHON YCYrn N CBA3aHHbIX C 0bpalleHneM B MHble FOCy4apCTBEHHbIE OpPraHbl, OpraHbl
MECTHOro camMoyrnpaBfieHUs, OpraHnu3auun, 3a WCKMYEHNEM MNOMyYeHUs yCryr U nonyvyeHus
AOKYMEHTOB U MHGOPMaLMK, NpeaoCTaBNaAeMblX B pe3yrbTaTe npefoCTaBneHus Takux ycnyr,
BKIMIOYEHHbIX B NEpeYHun, ykasaHHble B 4Yactu 1 ctatbn 9 depepanbHoro 3akoHa Ne 210-93
(HeobxoouMbIX U 06593aTENbHBLIX YCNYT);

3) npencTtaBrneHns AOKYMEHTOB M MHGOpPMaLMK, OTCYTCTBME U (MNN) HEOOCTOBEPHOCTb
KOTOpPbIX HE yKasblBanMCb Npu nepBoHavaribHOM OTKase B Npueme AOKYMEHTOB, HEOBXoanMbIX
ANA nNpefocTaBneHnMs MyHUUMnanbHOW Yycnyru, nubo B NpeaocTaBneHun MyHULMNanbHON
yCnyru, 3a UCKMYEeHeM crnegyowmx cnyyaes:



a) un3MeHeHne TpeboBaHMN  HOPMATMBHbIX MPaBOBbIX  AKTOB,  KacaroLUXCS
npefoCTaBfeHNs MyHULMNAnNbHOW YCNyr, Mocrie nepBoHayanbHOM MNogdayn 3asiBfieHnsa o
npeaocTaBNeHNN MyHULMNANbHOW YCNyru;

6) Hannume owmnbok B 3asABMEHMM O NpPenoCTaBfiEHMM MYHULUNANbHOW YCAyrn u
AOKYMeHTaX, NoAaHHbIX 3adBMTENEM Nocne nepBoHavYanbHOro OoTkasa B NpMemMe LOKYMEHTOB,
HeoOXoauMbIX ON9 NpefoCTaBNeHus MyHUUMnanbHOW ycnyru, nubo B npeaocTaBfeHuun
MYHULMMNANbHON YCNYr U He BKNIOYEHHbIX B NMPeACTaBEHHbIV paHee KOMMNIEKT JOKYMEHTOB;

B) WUCTEYEeHMEe Ccpoka AENCTBUS OOKYMEHTOB WM WM3MEHEHME WHdopMauun nocne
rnepBOHaYanbHOro OTka3a B nNpuemMe [AOKYMEHTOB, HeobxoauMbix ANns npefocTaBreHus
MYHULUMNANbHOW ycnyru, nnbo B npeaocTaBfeHn MyHULMNAnbLHOW yCnyru;

r) BbiiBNEHWE LOKYMEHTaNbHO NOATBEPXAEHHOro hakta (NpPU3HAKOB) OLWMBOYHOIO MU
NPOTUBONPaBHOro AencTBUA (6e30encTBms) AOMKHOCTHOro nuua OpraHa, padotHuka MOLL, npu
nepBoHavyanbHOM OTKa3e B MpuMEME [AOKYMEHTOB, HeobxoauMmblXx ANs npefocTaBreHus
MYHUUMNANbHOW yCnyrn, nnbo B NnpeaocTaBneHn MyHULMNANbHOM YCIyrn, 0 YeM B MMCbMEHHOM
BMAE 3a Noanucblo pykoBoauTena OpraHa npu nepBoHavasnibHOM OTKa3e B NpMeMe AOKYMEHTOB,
HeobXoauMbIX ANs NpeaocTaBfeHNs MyHUUMNanbHOW YCNyrn, yBeOOMMSAeTCs 3asiBUTEMb, a
TaKke NPUHOCATCSA N3BMHEHMSA 3a OOCTaBIEHHble HeYya00OCTBa;

4) npepocTaBneHuns Ha BymMmaxxHOM HocuTene AOKYMEHTOB U MH(pOpMaLNN, SNEKTPOHHbIE
obpasbl KOTOPbIX paHee OblM 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 yactn 1 ctatbm 16
depepanbHoro 3akoHa Ne 210-d3, 3a UCKMOYEHMEM CRyyaeB, €CNU HaHeCceHMe OTMETOK Ha
Takne AOKYMEHTbl MO0 UX U3bATME ABMSETCA HEeOOXOAMMbIM YCROBMEM NpenocTaBieHus
rocygapCTBEHHOW WM MyHMUMNANbHOW  YCNYrKM, W WHbIX ChnyyaeB, YCTaAHOBIIEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. VicuepnbiBaoLLmit NepeyeHb AOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUMN C HOPMATUBHbLIMU
NpaBoOBbIMU aKTaMu AN NPeAoCTaBNeHNs MyHULUMNANbHON YCNyrn, KOTOpble HAXOASTCS B
pacrnopsiKeHUM rocyapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO caMoynpaBneHnst 1
NnoABeaOMCTBEHHbIX FOCY4apCTBEHHbLIM OpraHam UM opraHaM MeCTHOro camoyrnpaBreHns
opraHu3auuin 1 KoTopble 3asiBUTENb BpaBe NpeAcTaBUTb, a Takke crocobbl X NONyYeHus
3as8BUTENSAMI, B TOM YMCIe B 3MEKTPOHHON hopMe, NopsiAoK UX NpeacTaBneHus;
rocyAapCTBEHHbIN OpraH, opraH MECTHOro camoynpasneHns Nbo opraHusauus, B
pacrnopsiKeHNN KOTOPbIX HAXOOSATCS AaHHbIe OOKYMEHTbI

2.6.1. MNony4atoTcsa B pamKax MeXXBe4JOMCTBEHHOIO B3aMMOLAENCTBUSA:

1) cBefeHus o poxaeHun peberka — EIMP 3AIC;

2) cBegeHus o6 yctaHoneHun otuoBctBa — EMP 3AIC;

3) cBegeHus O OenCTByHOLWEM nacnopTe rpaxgaHuHa Poccunckon ®epepauun — MB[
Poccuu;

4) cBeAeHUs U3 MHPOPMaLMOHHON CUCTEMBI HOTapuaTta O HoTapuanbHO 3aBepPEeHHOM
AoKkyMeHTe — defeparnbHas HoTapuanbHas nanara;

5) cBefeHus 06 ycTaHOBMNEHUM ONekn Hag pebeHKoM M3 pelleHust opraHa Oneku u
nonevnTenscTea — Mcrnonkow;

6) CBeEHUS O PErMcTpaLmMoOHHOM yyeTe Mo MECTY XUTenbCTBa U MeCTy npebbiBaHnA
— MBI Poccun.

2.6.2. 3asBuTenb BrpaBe nNpenoCTaBUTb [OOKYMEHTbl (CBeAEeHUs1), YyKa3aHHble B
nognyHktax 1 - 6 nyHkta 2.6.1 agMWHUCTPATUBHOINO pernameHTa, B (PopMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOW KBanuuLMpOBaHHOW NOAMNUCHLI0 NUL, YNOMHOMOYEHHbIX
Ha co3gaHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpeacrtaBneHne (HecBOeBpPEMEHHOE MNpeAcTaBfieHME) YKas3aHHbIMU B MyHKTE
2.6.1 agMWHUCTPaATMBHOIO perfnaMmeHTa opraHamMmy rocygapCTBEHHOW BriacTu, oOpraHamu
MECTHOro camoyrnpaBneHusi, opraHnsauusaMm OOKYMEHTOB U CBeJEeHUM He MOXeT SABNATbCA
OCHOBaHWeM Ans OTKasa B NpefocTaBneHu MyHUUUnansHOM yCryru.

2.6.4. [omkHOCTHOe nuuo u (Mnm) paboTHMK, yKasaHHbIX B NyHKTe 2.6.1
aMUHUCTPATUBHOINO  pernamMeHTa OpraHoB W OpraHu3auun, He  npeacTaBuBLUNE
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(HecBoeBpeMeHHO NpeAcTaBMBLUNE) 3aMNPOLLUEHHbIE N HAXOAALMNECS B PACNOPSXKEHUN AOKYMEHT
nUnn ceefexHuns, nognexar agMUHUCTPATUBHOWN, ANCUMUMIIMHAPHOW UM MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3akOoHOoAaTenbCcTBOM Poccuiickon ®eagepauuu.

2.6.5. 3anpelwaeTtcsa TpeboBaTb OT 3adABUTENA OOKYMEHTbl CBEAEHUs, B TOM 4uUchne
noaTeepxgarLme BHeCceHMe 3asaBUTESNEM nnaTtbl 3a NpeocTaBNeHne MyHUUUnanbHOW YCryru,
HaxogsdwmMecss B PaCrOpPsXKEHUN  FOCYAAPCTBEHHbIX  OpraHoB, OpraHOB  MECTHOro
camoynpasfneHus U nogsBefOMCTBEHHbIX rOCYy4apCTBEHHbIM OpraHam Wnu opraHam MeCTHOro
camMmoynpasneHus opraHmMsauumn.

HenpenctaBneHne 3asBuTenemM [OOKYMEHTOB, COAepXalMx CBeOeHUs, KoTopble
Haxo4AaTCSA B pacrnopsKeHUN rocyAapCTBEHHbIX OPraHoB, OpPraHOB MECTHOIo CaMoyrpaBfieHNA n
noaBeLOMCTBEHHbIX OCYJAapPCTBEHHbIM OpraHam Win opraHam MeCTHOro camoyrnpasreHus
opraHusaumn, He £BNAETCA OCHOBaHMEM [nd OTKasa 3adBuUTento B MpefoCTaBfeHuun
MYHUUMNANbHOW YCyru.

2.7. VicyepnblBaloLLmMi NepeYeHb OCHOBaHWUI ANs oTKasa B NpUeMe AOKYMEHTOB, HE0GXoANMbIX
ANsi NpefocTaBneHnss MyHUUMNansHOW ycnyru

2.7.1. OcHoBaHuAMM AnNs OTKasa B MpuMeMe [OOKYMEHTOB, HeobxoauMbIX Ons
npegocTaBNeHnUs MyHULMNANbHOM YCyru, SBRASOTCS:

1) npeacTtaBneHHble 3adABUTENEM [OOKYMEHTbl coaepXaT MOoAYUCTKM U UCNpaBleHus
TeKCTa, He 3aBepeHHble B MNOpsadke, YCTAHOBMEHHOM 3akoHopaTenbcTtBoM Poccuinckon
depepaumm;

2) OOKYMEHTbl cofepXaT MNOBPEeXAEHUs, HanuMyMe KOTOpbIX He MO3BOMSeT B MOSIHOM
obbeme wucnonb3oBatb MHGOPMALMIO W CBEOAEHUA, coAepXawumeca B [OOKYMEHTax Aans
npegoCcTaBeHNs MyHULUMNANBHOWN YCNYIu;

3) npeacTaBneHHbIe AOKYMEHTbI UM CBEAEHUS YyTPaTUN CUITy HA MOMEHT ObpalleHus 3a
MYHUUMNANbHOMW  yCcnyron (OOKYMEHT, YAOCTOBEPSIOWMA  MOMIHOMOYMS  NpeactaBuTens
3asBuTENs, B criyyae obpauleHuss 3a NpegoCcTaBNeHMEM MYHUUMNANbHOW YCAYrM yKasaHHbIM
nmuom);

4) nogaya 3asiBNeHMs O NpPenoCTaBNEHUMM MYHULMNAnNbHOW YCRyrM U LOOKYMEHTOB,
HeoOXoauUMbIX ANs NpefocTaBieHns MyHUUMMAnbHOW YCIyrn, B 3NEKTPOHHOW dopMe C
HapyLLEHMEM YCTaHOBIEHHbIX TpeboBaHUN;

5) HekoppeKTHOe 3anosiHeHne oba3aTenbHbIX Nonen B opme 3asiBNeHusl, B TOM Yucrne B
WMHTEpaKTMBHOW hopme 3asaBneHust Ha PecnybnvkaHckom nopTtane (He4oCTOBEPHOE, HEMOSHOE,
nnbo HenpaBubHOE 3anoSfIHEHNE);

6) npeacrtaBneHMe  HEMOSIHOTO  KOMMMeKTa  OOKYMEHTOB, HeoOXoaumbiX — Ans
npegocTaBfieHnUs MyHUUMNANbHOW YCNyru;

7) 3aABneHne 0 NpeaoCTaBNeHNN YCNyrM NOAAHO B OpraH rocyaapCTBEHHOM BaCcTu, OpraH
MECTHOrO CaMOynpaBfieHUs WM OpraHM3aumio, B MOSIHOMOYMS KOTOPbIX He BXOAUT
npegocTaBfieHne MyHUUMNanbHOW YCIyri;

8) HecobntogeHne yctaHoOBMNEHHbIX cTaTben 11 degepanbHOro 3akoHa ot 6 anpens 2011
roga Ne 63-03 «O6 aneKTpoHHOW NoANUCU» YCNOBUA NPU3HAHUSA O0ENCTBUTENBHOCTU YCUITEHHOM
KBanMuumMpoBaHHOM 3NeKTPOHHOW Noanucu.

2.7.2. TlepeyeHb OCHOBaHW ONSA OTKa3a B NpPUeEMe OOKYMEHTOB, HeObXoauMmbIX AOJis
NOSTly4YEHMST MYHULMNANBHOW YCIYTU, ABNSIETCHA NCHEPNbIBAIOLLNM.

2.7.3. PeweHne 06 oTkase B npueme 3asBNeHUS U OOKYMEHTOB, HeobxoouMmbix AN
npegoCcTaBfeHns MYHULMNAnbHOW YCAyrkn, MOXeT OblTb MPUHATO Kak BO BpeMs npuema
3asBuUTENd, TakK W Nocrne MofyYyeHUss OTBETCTBEHHbIM [AOSDKHOCTHbIM nuuoMm  OpraHa
HeobXoauMbIX AN NPefoCTaBfeHMst MYHUUMNANbHOW YCNyrn AOOKYMEHTOB (CBeAEHWMN) C
NCMNOSIb30BaHNEM MEXBEAOMCTBEHHOIO WHGOPMALUNOHHOIO B3aMMOAEWCTBUSA, B CPOK, He
npesblaLWmMn 9 pabounx AHEN CO OHA perncTpauumn 3asBreHus.

2.7.4. 3anpewaeTtca oOTKasbiBaTb B NpUeMe 3asBNEeHUs U MWHbIX [JOKYMEHTOB,
HeobxooMMbIX ONA NpeaocTaBNeHNa MyHUUUNANbHOW YCIyrn, B Cryvyae ecnu 3asiBfieHne u
AOKYMEHTbI, HeobxoauMmble [Ansi nNpefoCTaBneHus MyHUUMNanbHOWM YCIyrn, noAdaHbl B
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COOTBETCTBUN C MHAOPMaLMEN O CpoKax U nopsake NpefoCcTaBlieHNa MyHULMNANbLHOW YCITyru,
onybnukoBaHHon Ha EanHom nopTtane, PecnybnukaHckom nopTtarne.

2.8. VcuepnbiBatolwmnm nepedeHb OCHOBaHUM 15 NPUOCTaHOBIEHUS UK OTKa3a B
npegocTaBNeHU MyHULUMNANbLHOW YCnyru

2.8.1. OcHoBaHuA AONA MPUOCTAHOBIEHNA NpefoCTaBfiEHUS MYHULMNAnbHOW YCIyrn
OTCYTCTBYOT.

2.8.2. OcHOBaHus NS oTkasa B NpefoCTaBfeHn MyHUUMNANbLHOW YCIyrn:

1) 3aaBUTENb HE COOTBETCTBYET KaTeropmm nuu, MMeLmMX npaBo Ha npegocTaBreHve
ycnyru,

2) oTcyTCcTBME Y 3adABUTENs peructpaumm no MecCTy XWUTeNnbCTBa Ha TeppuTopuun
MyHUUMNanbHoro obpasoBaHus;

3) otcyTcTBME O0COObIX OOCTOATENLCTB, YKa3aHHbIX B MNoanyHkTe 5 nyHkta 2.5.1.
aflMWUHUCTPATUBHOIO perrameHTa nnbo obuiero pebeHka y nuu, BCTynawLwmx B bpak;

4) B NpeacTaBrieHHbIX 3asBAEHUN N (UNN) OOKYMEHTax COL4EPXKUTCA HenorHast u (unu)
HeOCTOoBepHasa MHopMaums.

2.8.3. llepeyeHb OCHOBaHWM AN OTKasa B MpefoCTaBfEeHUM MyHULMMNANbLHOM YCnyrm
ABIISETCA NCYEPnbIBAOLLNM.

2.8.4. 3anpewaeTtca oTkasbiBaTb B NPeAOCTaBEHNN MyHULMNANbLHOW YCyru B criyyae,
ecnun 3asiBneHne o MnpeaocTaBieHnn MyHUUUNanbHOW YCNyrn nogaHo B COOTBETCTBUN C
MHdOpMaLMen o Cpokax u nopsigke NpeaocTaBeHUst MyHUUMNANbHOW ycnyr, onybrnmkoBaHHOM
Ha EgnHom nopTtane, PecnybnnkaHckom noprane.

2.9. Mopsaok, pasmep M OCHOBAHMS B3UMaHUS rocy4apCTBEHHON MOLUMMHbI NN MHOW MnaThbl,
B3MMaeMOl 3a NpeAoCTaBneHne MyHULMNanbHOM yCnyru

MyHuumMnanbHas ycnyra npeaoctaBnsieTcss Ha 6e3B03Me3AHON OCHOBE.

2.10. NepeyeHb ycnyr, KOTopble ABMSITCA HEOOX0AMMbIMU M 06s3aTeNbHbIMK AN
npenocTaBneHnst MyHULMNAanbHOW yCryrn, B TOM YMCTe CBeAeHUs O JOKYMEHTe (QOKyMeHTax),
BbljaBaeMoM (BblAaBaeMblx) opraHM3aumnsiMy, y4acTBYOLWMMM B NpeaoCcTaBneHnm
MyHULMNAnbHbIX YCryr

MpepocTaBneHne HeobxoanMbIX U 0Bs3aTeNbHbIX YCNyr He TpebyeTcs.

2.11. Mopsiaok, pa3amep U OCHOBaHUS B3MaHWUs Nnatbl 3a NpegocTaBneHne ycrnyr, KoTopble
SBMAOTCS HEOOXOAUMbIMU M 06513aTeNbHLIMW ANst NPeAoCTaBNeHNst MyHULMNAnbHOW YCryru,
BKNtoYas MHpopmaLmio 0 MeToAUKe pacyeTa pasMmepa Takow nnatbl

MpepocTtaBneHne HeobxoauMbIX U 06si3aTeNbHbLIX YCNyr He TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXMOaHUA B oMepeaun npy nogadve 3anpoca o npeocTaBreHum
MYHUUMNANbLHOW yCnyru, ycrnyru, npeaocTaBrseMon opraHm3aumnein, y4acTByoLLEN B
npenocTaBneHnm MyHMUMnansHOW yenyru, u npu nonyvyeHnn pesynstara npegocraBneHus
Takux ycnyr

2.12.1. Bpems oxunganus npv nogadve 3asiBfieHNsA Ha Nosiyd4eHne MyHUuunansHOW ycryru
- He 6onee 15 MUHyYT.

2.12.2. Tlpn nonyyeHun pesynbtata nNpenocTaBlieHNs MYyHUUMNANbHOW  yCryru
MaKCUMarbHbIN CPOK OXUOAaHUA B oMepeamn He JOIDKEH npesbiwaTtb 15 MUHYT.
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2.13. CpoK 1 NopsiAoK pernctpaumm sanpoca 3asButens o npegoCcTaBneHn MyHUUMnansHon
yCrnyru v ycrnyrm, npeocTaBnsgemMon opraHmsanmen, y4acTeyowen B npegoctaBneHnm
MYHUUMNANbHOW YCryru, B TOM YMCrie B 35IEKTPOHHOM hopme

2.13.1. NMpun nu4Hom obpawieHnn B MOLL B oeHb nofaun 3asiBneHns 3asaBUTENto BblaaeTcs
pacnucka 3 AIC MOLl ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXAAIOLWMUM, YTO 3asiBlieHUE
OTNpaBIieHO, N JaToW Nofdayum 3asiBreHNS.

2.13.2. [llpn HanpaBneHun  3agaBneHuMs  nocpegcteoMm  EamHoro  noprtana,
PecnybnvkaHckoro noprtana 3asBuTenb B A€Hb MOAayu 3asiBMieHUs1 MonyvyaeT B JIMYHOM
kabuHete PecnybnuvkaHckoro nopTtana W N0 3MEKTPOHHOW noyTe  yBeJOMIeHue,
nogTeepxaaoLlee, YTO 3asiBfieHMe OTNpaBfeHo, B KOTOPOM YKa3blBalOTCHA PernctpaumoOHHbIN
HOMep 1 JaTa nogayu 3asiBreHuns.

2.13.3. MMpwn nnyHom obpawieHnn B OpraH B AeHb nogayu 3asiBrieHUs YNoSTHOMOYEHHbIM
OOIMKHOCTHLIM nuuom OpraHa 3asBuTento BbldaeTcd pacnucka u3 aBTOMaTU3NPOBaAHHOW
WHPOPMALUNOHHOM  CUCTEMbI, NpedHa3Ha4YeHHOW AN OKas3aHWsa  rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCMyr, C perucTpaLmoHHbIM HOMEpPOM, JAaTOW nodayvn 3asiBieHNsd U nepeyvyHem
npeacTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnseTca MyHUuunanbHas ycnyra, K
3any oXxuaaHus, mectam Ans 3anosfiHeHWs 3anpocoB O NPeAoCTaBNEHNN MyHULMNATbHON

ycnyrn, tHOpMaLMOHHbIM CTeHAaM € obpasLammn nx 3anofiIHeHUs U NepevyHeM JOKYMEHTOB,

HeobxoaMMbIX ANS NPefoCTaBeHUs KaxXaon MyHULMNANbHOW YCyrn, pasmMeLLeHnto n

0POpPMIIEHMIO BU3yalibHOW, TEKCTOBOW N MYNbTUMEANNHON MHGOpMaLUKM O Nopsiake
npegocTaBneHns Takon yCnyru, B TOM 4Yucre K obecnedeHnto JOCTYNHOCTM AN NHBaNMAaoB
yKa3aHHbIX 00bEKTOB B COOTBETCTBMM C doefiepalibHbIM 3aKOHOA4ATENLCTBOM U
3akoHogartenbcTBoM Pecnybnuku TaTapcTtaH o coumanbHON 3awmuTe MHBanuaos

2.14.1. TllpepocTtaBneHne MyHUUMNANBbHON YCAYyrM OCYLLEeCTBNAAETCA B 34aHUSX U
nomMeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLEHUS.

MecTta npuema 3asiButenen obopyayrotca Heobxoammon mMebenbio anst oopMneHus
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHLAMM.

2.14.2. B cooTtBeTCTBMM C 3aKkoHoZaTenbCcTBOM Poccunckon ®epepaumm o0 coumarnbHOM
3awmMTte WHBaNMAoOB B Uenax 6ecnpensTCTBEHHOro AOCTyna K MeCTy npefocTaBneHus
MyHMUMNanbHON ycnyru obecneynBaeTcs:

1) obBecneumBaeTca  GecnpenAaTCTBEHHbIA  OOCTYN  WMHBANMAOB K MECTy
npeaocTaBneHns MyHuumMnanbHoW ycnyrm (yAobHbIN BXO4-BbiX0 B MOMELLEHNS 1 nepeMeLleHne
B UX npeaenax);

2) Bu3yanbHas, TeKCToBasd W MynbTUMeOuMMHaAd WHQopMauma O rnopsake
npefocTaBfieHNs MyHULMNANbLHOW YCryrn pasmeltaeTcs B YAOOHbIX ANns 3asBuTenen mecrax, B
TOM YUCIEe C Y4€TOM OrpaHUYEHHbIX BO3MOXHOCTEN NHBANWAOB;

3) conpoBOXAeHWEe MHBaNNOoB, UMEKLNX CTONKNME PacCTPOMCTBA PYHKLMM 3PEHNSA 1
CaMOCTOATENBHOIO NepenBumXeHNs, 1 okasaHue UM NOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO MepeaBuXKeHUst No TeppuTopuu, Ha KOTOPOW
pacnonoXxeHbl 00BHEKTbI CoOUNanbHOW, UHXEHEPHOW M TPaHCMOPTHON MHAPACTPYKTYp, BXxoaa B
Takne ob6beKTbI U BbIXxO4a U3 HUX, NOCALKU B TPAHCNOPTHOE CPeACTBO W BbICAAKM U3 HETO, B TOM
4yucrne C UCNoJsib30BaHNEM Kpecria-KOSsCKY;

5) Hagnexawee pasMmelleHve obopydoBaHMs M HocuTenem  WMHopmauum,
HeobxoamMbix ans obecneveHnst GecnpenaTCTBEHHOro 4OCTYNa MHBANMAOB K yCryram ¢ y4eToM
OrpaHNYeHUN UX XN3HEOEATENbHOCTY;

6) aybnupoBaHume HeobxoaumMoOM AONS MHBANMAOB  3BYKOBOW U 3pUTESNbHON
MHOpMauuK, a TakkKe Hagnucen, 3HAKOB M MHOW TEKCTOBOM U rpadmyeckon uHopmaumm
3HaKaMmu, BbINOSIHEHHBLIMU penbedHO-ToYeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBoaymka 1 TudnocypagonepeBoaymnka;
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8) ponyck cobakn-NnpoBOAHMKA MpPUM HanNuuMuM OOKyMEHTa, NOATBEPXOANLEro ee
crneumanbHoe oby4yeHuMe WM BblgaBaeMoro no dopme U B nopsake, KOTopble YCTaHOBMEHbI
npukasom MuHucTepcTBa Tpyada u coumnanbHoun 3awmTtbl Poccunckon degepaunm ot 22.06.2015
Ne 386H «O6 yTBeEpaeHUN hopMbl AOKYMEHTa, NOATBEPXKAAIOLEro crneumanbHoe obyyeHune
cobakun-nNpoBoAHMKA, U NOPsiAKa ero Bblgaumny.

2.14.3. TpeboBaHus B 4actu obecneyeHns OOCTYMHOCTU ANl MHBanNnOoB OOBLEKTOB, B
KOTOpPbIX OCYLLECTBASIETCS NPegoCTaBeHne MyHUUMNanbHOM YCyru, u CpeacTts, NCNOSMb3yeMbIX
npyv NpegocTaBfieHUN MyHUUUNANbHOW YCNyrn, KOTOpble yKadaHbl B nognyHkTax 1 — 4 nyHkTa
2.14.2. agMNUHNCTPATUBHOIO pernameHTa, NPUMEHSATCA K 06beKTaM u cpeactsam, BBEAEHHbLIM
B 9KCNJlyaTaumio Unu npoLwleiimm MoLepHU3aunio, pekoHeTpykumto nocrne 1 uona 2016 roga.

2.15. NokasaTenu 4OCTYNHOCTU U Ka4eCTBa MyHULUMNANbLHOW YCNyrn, B TOM Ynucne
KONMYeCTBO B3aMMOAENCTBUN 3asBUTESNSA C JOSPKHOCTHBIMY NMLaMu Npu npegocTaBneHmm
MYHULMNANbHOW YCNYIrn U UX NPOAOIMKUTENBHOCTb, BO3MOXHOCTb NONyYeHns nHgopmMaumm o
Xo4e npefocTaBneHns MyHUUMNanbHOW yCryr, B TOM YMCHe C UCNONb30BaHUEM
NHPOPMaLNOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb JIMB0 HEBO3MOXHOCTb
Nony4YeHNs MyHUUMNanbHOW YCnyrn B MHOrO(PYHKLMOHANbHOM LEeHTpe NpeaocTaBneHns
rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr (B TOM 4Mcrie B NOfHOM o6beme), B Ntobom
TeppuTopuansHOM nogpasaeneHun opraHa UCNOMNHUTENbHO pPacnopsiAMTENbHOro opraHa
MECTHOro camoynpasfeHuns, no Bblbopy 3aaBuTens (aKCTeppuTopmuanbHbIN NPUHLNM),
NoCcpeAcTBOM 3anpoca O NPeaoCTaBeHNN HECKOSbKNX FOCYAapCTBEHHbIX U (1K)
MYHMUMNANbHbIX YCNYr B MHOrOMYHKUNOHANbHbBIX LLEeHTpax NnpeaocTaBneHnsa rocygapCTBEHHbIX
N MyHMUMNanbHbIX YCNyr, npegycMoTpeHHoro cratben 15.1 ®egeparnbHoro 3akoHa Ne210-d3
(komnneKkcHbI 3anpoc)

2.15.1. MNokasaTenamMmn 4OCTYNHOCTU NpeaocTaBNeHNa MyHULUNANbHOW YCIyrn ABSOTCS:

pacnonoXeHHOCTb NOMELLEHNS, B KOTOPOM BeAeTcs NpueM, Bbigada JOKYMEHTOB B 30He
AOCTYNHOCTM OOLLEeCTBEHHOrO TPaHCMNOPTa;

HanMyne HeobXoAMMOro KonuyecTBa CrneunanucToB, a Takke MOMELLEHUN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM AOKYMEHTOB OT 3asBUTENEN;

Hanuyue ncyepnbiBaroLLen MHpopmaumm o cnocobax, nopsigke N cpokax npeaocTaBreHns
MYHULMNANbHOM YCNyrn Ha MHAOPMaLUMOHHbLIX cTeHaax, EauHom noprtane, PecnybnukaHckom
nopTane, ouynanbHOM canTe MyHULMNANbLHOMO panoHa;

oKasaHve MoOMOLLM MHBanNuAam B NpeoforieHMn 6apbepoB, MELLAOLNX NOSTYYEHUIO UMK
yCrnyr HapaBHe C ApyrMmu nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBreHns MyHULMNAanbHON YCIyrn ABNATCS:

1) cobntogeHne CpoKoB NpuemMa n pacCMOTPEHNA OOKYMEHTOB;

2) cobnogeHne cpoka nonyyYyeHns pesynbrata MyHUUMNanbHOW yCnyru;

3) oTcyTcTBME ODOCHOBAHHBLIX Xanob Ha HapyleHUs agMUHUCTPATMBHOIO perfiaMmeHTa,
coBepLueHHble paboTHnkamn OpraHa;

4) KONMYEeCTBO B3aMMOAENCTBUN 3asBUTENsS C OOSMKHOCTHbIMM nvuamu (6e3 ydeTta
KOHCYnbTaunin):

B3anmogenctene 3asaBsutend ¢ pabotHukamm OpraHa wnm MOL| npu npepocTtaBneHumn
MYHUUMNANbHOW YCNyru OCyLeCcTBNAeTCA OAWH pa3 Npu npencTaBleHnun 3asBrieHUss Co BCeMU
Heob6XxoAMMbIMN JOKYMEHTaMu;

OOVMH pa3 B cCnyy4ae HeobXoOuUMOCTW MonyyvyeHus pesynbTata npeaocTaBrieHus
MyHuuunaneHoun ycnyrn B Oprade nnu MoL| B dhopme ak3emnnsapa 3neKTPOHHOIO JOKYMEHTa Ha
GymaxkHOM HocuTene.

MpoAomMKUTENBHOCTL OAHOIO B3aMMOLENCTBUA 3asiBUTENS C JOIMKHOCTHLIMU nLamun npu
npegocTaBNeHU MyHUUMNANbLHOW YCNyru He nNpeBbiwaeT 15 MUHYT.

3asaBuTenb BrpaBe OLEHUTb KadyeCTBO NpefoCTaBNeHUs MYyHUUMManbHOW YCrnyru c
NOMOLbLID  YCTPOUCTB  MNOABWXHOM  paguoTenedoHHOM  CBA3W, C  UCMNOSIb30BaHWEM
PecnybnvkaHckoro noptana, TepMUHanbHbIX YCTPOMCTB.
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2.15.3. VHpopmaumna o xoge npenoctaBrieHns MyHUUMNAnbHOW YCNyrn MoxeT ObiTb
nony4yeHa sasiButenem B IM4HOM KabuHeTe Ha EguHom nopTane, PecnybnukaHckom nopTtane, B
OpraHe, ML,

2.15.4. lMpepocTtaBneHne MyHUUMNanbHOM ycnyru ocyuwectensietcs B nwobom MOLL no
BblOOpY 3asBUTENA HE3aBUCMMO OT MeCTa €ero >XuTenbCTBa WM MecTa pakTudeckoro
npoxueaHus (NpebbiBaHnsA) Ha Tepputopun Pecnybnvkmn TaTtapcTtaH No aKkcTepputopuanbHOMY
npuHUMny.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHusi, B TOM YnChe y4nTbiBaloLWmMe 0COOEHHOCTM NpeaoCTaBneHNs
MYHUUMNANbHOW YCNyru rno aKCTepputTopmnanbHOMY NpUHUMNY (B cryyae, ecriv MyHuumMnansHas
ycrnyra npefocTaBnsieTcs No 9KCTeppUTOpraribHOMY NPUHLMNY) 1 0COBEHHOCTU
npegocTaBneHns MyHULMNansHOM yCnyru B 35IEKTPOHHOM cbopme

2.16.1. NMpwn npegocTaBneHNn MyHULMNANLHON YCyrn B 3NEKTPOHHOM hopMe 3asiBUTESTb
BrpaBe:

1) nonyuuTb uHdOpPMaLMO O MOopsSdKe W cpokax MpeaocTaBfeHns MyHULMNarbHON
ycnyru, pasmeLleHHyo Ha EgnHom nopTtane, PecnybnunkaHckom noptane;

2) nopaTtb 3asiBfeHWe O NpefoCTaBNeHUn MyHULUMNANbHOW YCNyrn N UHble OOKYMEHTHI,
HeobxoouMMble AN NPefoCTaBfeHUs MYyHUUMMANbHOW yCrnyr, B TOM 4YuUCrie OOKYMEHTbl U
MHOPMaUUIO, SNEKTPOHHbIE 06pa3bl KOTOPbLIX paHee BbIfM 3aBEPEHBI B COOTBETCTBUM C MYHKTOM
7.2 yactu 1 ctaTtbn 16 PegepansHoro 3akoHa Ne 210-93, ¢ ncnonb3oBaHnem PecnybnmnkaHckoro
nopTana;

3) nonyunTtb cCBeOeHUs O XOo4e BbINOMIHEHNA 3asiBNEHWA O nNpegocTaBreHnn
MYHUUMNANbHOW YCyru, NOAAHHbIX B 9NEKTPOHHON (hopMeE;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBrieHns MyHUUMNanbHON yCnyru;

5) nonyunTtb pesynbTaT NpefoCTaBfeHUs MyHuuMnansHOW ycnyrm B dopme
9NEKTPOHHOIO LOKYMEHTA;

6) nogatb xanoby Ha peweHue n geuncteue (besgencteue) OpraHa, a Takke ero
AOIMKHOCTHBIX NUL, MYHULMNAnbHbIX CRyXalwmx nocpeactsoMm PecnybnvkaHckoro noprana,
noptana denepansHON rocygapCTBEHHON MHMOPMALMOHHON CUCTEMbI, obecnevmBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHusa pelueHun n aencteui (6espencteus),
COBEpPLUEHHbIX MPU MpeaocTaBieHnn rocygapCTBEHHbIX M MYHUUMNANbHLIX YCRyr opraHamu,
npegoCcTaBNALWMMN roCygapCTBEHHbIE N MyHULMNANbHbIE YCIYrK, UX JOMKHOCTHBIMU NnuamMu,
rocygapCTBEHHbIMU U MyHULMNANBHBIMWU CRYXaLLUMMU.

2.16.2. ®dopmMmupoBaHue 3asiBfeHUs OCYLLEeCTBNSAeTCH MOCPenCTBOM  3arofiHEeHUs
3ANEeKTPOHHOM (popmbl  3aaBneHuMss Ha PecnybnukaHckom nopTtane 6e3 HeobxogumocTu
AOMNOJTHUTENBbHOW Nogayn 3asBneHust B Kakon-nnbo nHom opme.

2.16.3. lMpu cbopmupoBaHumM 3asiBneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHWA W COXPAHEHUA 3afBNEHUS W WHbIX [OOKYMEHTOB,
HeobXxoauMbIX A9 NpeaoCcTaBneHns yCnyru;

2) BO3MOXHOCTb 3arOSfIHEHUS HECKONbKUMU 3asBUTENSMU OLHOW 9NEKTPOHHON POPMbI
3asBrneHnsa npu obpalleHun 3a ycrnyramu, npegnoniaraloliMmm HanpasfieHMe COBMECTHOrO
3asiBlIeHNSA HECKOSTbKUMU 3aABUTENAMM;

3) BO3MOXHOCTb MeyaTm Ha OyMaxHOM HocuTene Konuu 3SNEeKTPOHHOM OpMbI
3asiBreHns;

4) coxpaHeHune paHee BBeAEHHbIX B ANIEKTPOHHYIO (hopMy 3asiBNEeHNst 3Ha4YeHUI B Nobon
MOMEHT MO >XenaHuK Nofb3oBaTens, B TOM 4uCfne npu BO3HUMKHOBEHMM OLIMOOK BBOAA U
BO3BpaTe 415 NOBTOPHOIo BBOAA 3HAYEHUN B NEKTPOHHYI (PopMy 3asBneHus;

5) 3anonHeHwe nomnen anNeKTpoOHHOW HOpPMbl 3asBNEeHUs OO0 Havana BBo4a CBedeHUN
3agBuTenieM C MCNosfib3oBaHMEM cCBedeHun, pasmelweHHblix B ECUA, wn cBepeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4YacTW, Kacallwencs CcBeaeHun,
OTCYTCTBYIOLLINX B €ANHON CUCTEME MOEHTUMKaUNN N ayTeHTUmKauuu;
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6) BO3MOXHOCTb BEPHYTbCA Ha NoOON M3 3TAnNoOB 3anoOSIHEHUSA 3NEKTPOHHON (POPMbI
3asBneHnsa 6e3 notepu paHee BBeAEHHOW MHOPMaLNK;

7) BO3MOXHOCTb JOCTyna 3asiBUTENs K paHee NoJaHHbIM UM 3asiBfIEHUSM B TEYEHUE He
MeHee OJHOro roga, a Takke 4acTU4YHO CCPOPMUPOBAHHLIM 3aABMNEHNSIM - B TEYEHUE He MeHee 3
MecsiLEeB.

2.16.4. 3anucb 3asButenen Ha npuem B MOLl (ganee - 3anucb) ocyllecTensieTcs
nocpencteom PecnybnvkaHckoro noptana, tenedoHa KoHTakT-ueHTpa MOLL.

3asaBMTENIO NPeaoCcTaBnaeTcs BO3MOXHOCTb 3anmcu Ha nobble cBobogHble Ans npuema
AaTy v Bpems B npefenax yCTaHOBEHHOro B MHOrOOYHKLNOHANbHOM LeHTpe rpaduka npuema.

3anuck Ha onpeereHHyro AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNfeHns aTon Aathbl.

Ana ocywecTBneHus npegsapuTensHOM 3anucu nocpeactsom PecnybnvkaHckoro
noprtana 3asiButesnito HeobxoamMMo ykasaTb 3anpalluvBaeMble CUCTEMOWN JaHHble, B TOM YuChe:

damunuio, NMs1, 0TYECTBO (NPU HANN4YUK);

HoMep TenedgoHa;

aZipec 3reKTPOHHOW MOYTHI (MO XKeraHuK);

Xenaemyto aaty u Bpems npvema.

B cnyyae HecooTBeTCTBUS CBeOeHMW, KOTopble coobwun  3aaButesib  npu
npegBapuTEenbHON 3anncu, AOKYMEHTaM, NpeacTaBieHHbIM 3asBUTENEM Npu fIMYHOM Mpueme,
npenBapuTenbHas 3anMcb aHHYNMpPyeTCA.

Mpn ocywecTBrneHun npenBapuTenbHOM  3anucyn  3assBuTento  obecneynBaeTcs
BO3MOXHOCTb pacneyaTtaTb TanoH-NoAaTBepXaeHue. B cnyvae, ecnu 3aaButenb coobLWLNT agpec
3NEKTPOHHOM MOYTbI, HA YKa3aHHbIN aapec Takke HanpaBnseTcs MHopmaLums o NOATBEPXKAEHUN
npegBapuTenbHOM 3anncu C yKkasaHMeM aTbl, BpeMeHN 1 MecTa npuema.

Mpn ocywecTBneHMn npeaBapuUTeNibHOM 3anucu 3asBuTenb B 0b6s3aTenbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeNbHaa 3anncb aHHYNMPYeTCs B Crlydae ero HesiBKU no
ncredeHnm 15 MMHYT C Ha3Ha4YeHHOro BpeMEHN npmema.

3agasuTensb B nNoboe Bpems BnpaBe 0TkasaTbCs OT NpeaBapuTenbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX OENCTBUA, KpOMe
NPOXOXOEeHUs uaeHTUdUuKaumm n ayteHTudukaumm B COOTBETCTBUM C HOPMaTUBHbLIMU
npasoBbIMK akTaMn Poccuickon Penepaunu, ykasaHus Lenm nppuemMa, a Takke npefocTaBneHus
cBedeHun, HeobxoguMMbIX ANA pacyeTa ANUTENbHOCTU BPEMEHHOrO MHTEepBana, KoTopbin
Heob6xoauMo 3abpoHMpoBaTh AN npuema.

3. CocTag, nocnenoBaTeflbHOCTb M CPOKM BbIMOMHEHMSI aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHUS K NOPSAAKY UX BbINOMHEHMS, B TOM YNCIe 0COGEHHOCTU BbINONHEHUS
agMUHUCTPATMBHbIX NpoLUeayp B 3NEKTPOHHOM hopMe, a Takke 0COBEHHOCTM BbINOSHEHMS
agMUHUCTPATMBHBIX Npoueayp B MHOrOYHKLMOHAMNbHbIX LLeHTpax

3.1. OnucaHue nocneaoBaTenbHOCTM AeNCTBUIA NPU NpeaoCcTaBNeHnm
MYHULMNANbHOW YCInyru

3.1.1. MNMpepocTaBnenne MyHMUMNaNbHOW YyCrnyrn BKAYaeT B cebs  cnegylowue
agMUHUCTPaTUBHbIE NPOLIEaYpbI:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NpUHATNE N pacCMOTPEHME KOMMIEKTa JOKYMEHTOB, NpeACcTaBNeHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBEeAOMCTBEHHbIX 3arMpoCcOB B  OpraHbl, YyyacTByllwue B
npegocTaBneHnn MyHUUMNanbHON ycnyru;

4) nogrotoBka pesynbTata MyHUUMNansHOW yCnyru;

5) Bblgayva (HanpasfeHne) 3asiBUTEN0 pedynbTaTta MyHUUUNanbHOW yCnyru;

6) ncnpaBneHne TEXHNYECKNX OLLINBOK.

3.2. OkasaHue KOHCynbTauumn 3asiBUTENto
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3.2.1. OcHOBaHMEM Havana BbIMNOMHEHUS AAMWHUCTPATUBHOM Mpoueaypbl SBRseTcs
obpalleHne 3asBUTENA No BONpocaMm, CBA3aHHbLIM C NpefoCTaBneHneM MyHULUNansHOW YCryru.

[OMKHOCTHBIM nmuom (paboTHukoMm), OTBETCTBEHHbLIM 3a BbINOSTHEHME
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpawieHnm 3aasutens B MOLL — paboTHnk MOLY;

npyn obpaweHun 3assutens B OpraH — cekpemapb McrnionHumesnbHO20 Komumema
Hoeouyeukabckoeo cernbCcko20 roceneHusi byuHcko2o MyHuuunanbHo20 patioHa Pecriybnuku
TamapcmaH (ganee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHMUE).

3.2.2. BagButenb BnpaBe o0OpaTUTbCA 3a KOHCyNbTauuMen O nopsgke W cpokax
npegocTaBneHns MyHuumnansHom ycnyrm B MOL nnyHo 1 no TenedoHy 1 3feKTPOHHOM NoyTe.

PaboTHnk M®Ll koHcynbTMpyeT 3asBuTeEns, B TOM u4ucne no cocTtaBy, ¢opme
npegcraBnsaemMon JOKYMeHTaumm 1 Apyrmm Bonpocam Ans nonyvyeHns MyHUUMnanbHON yCnyru.

3asBuTeNb MOXET NOMy4YnTb MHpOPMaLNIO O NopsaaKe NPeaoCTaBNEHNS MyHMLMNANbHON
ycnyrn Ha odomumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHaBNMBAEMble HACTOSALLUM NMYHKTOM, BbIMOSHSOTCS
B AeHb oOpalleHnsa 3asButens.

PesynbTatamu BbINOMHEHNST aAMUHUCTPATMBHbBIX NpoLeayp ABMASKTCA: KOHCYNbTauus no
coctaBy, opMe npeactaBnsemMon OOKYMEeHTauum v OpyruMm BOnpocam, HeobxoaumbiM NS
nonyyYeHnss MyHUUMnNanbHOW yCnyru.

3.2.3. 3aaButenb Brnpase obpatutbca B OpraH no TenedoHy M 3NEeKTPOHHOM noyTte, a
TaKke NONyyYnTb KOHCyNbTaumio Ha PecnybnukaHckom noptane, camte OpraHa O nopsigke w
Cpokax npefocTaBfeHUs MyHUUMnanbHOW Ycnyru, B TOM 4ucre no cocTtasy, ¢opme
npeacTaBnsemMon JOKYMEHTaumMm 1 Apyrmm Bonpocam Ans nonyvyeHns MyHUUMnanbHON yenyru.

[OMKHOCTHOE NKWLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WH(OpMUPYET 3asBUTENS B
cooTBeTCTBUM C TpeboBaHMsiMK NyHKTa 1.3.4 aAMUHUCTPATUBHOIO perfaMmeHTa.

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHaBNUBAEMble HACTOSLUM MYyHKTOM, BbIMNOMHSOTCA
B TeYeHne Tpex paboumx gHEN Co AHA NOCTYNNeHnst obpalleHus.

PesynbTatamu BbINOMIHEHNS aAMUHUCTPATMBHBIX Npoueayp SBMASKTCH: KOHCYNbTaunm no
coctaBy, opMe npeacrtaBnsaemMon OOKYMEHTauMm M OpyrMMm Bonpocam, HeobxoaumbiM Ons
Nony4YeHnss MyHUUUNanbLHOW YCryri.

3.3. MNpuHATME N pacCMOTPEHNE KOMMNMEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTENem

3.3.1. lNpuem oOKyMEHTOB ANd npeaocTaBneHnsa MyHiumnansHon yenyrm yepes MoL, nnm
yaaneHHoe paboyee mecto MOLIL.

3.3.1.1. Basasutenb (npeactasButenb 3asBuTensi) obpawaetca B MOL ¢ 3anpocom o
npegocTaBfNeHn MyHULMNANbHOW YCryrm U npeactaBngeT OOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO perfnamMmeHTa.

3.3.1.2. PaboTHnk MOL|, BeagyLwmm npuem 3asBneHuni:

onpeaenseT npeameT obpalleHns;

yAO0CTOBEpPSET NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAOLENO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBMSA LOKYMEHTOB TpeboBaHMsIM, yKazaHHbIM B NyHKTE 2.5
aAMWUHUCTPATUBHOIO perfiameHTa;

3anorHAeT 3neKTPOoHHY0 hopmy 3assereHns B AIC MoL;

npu NpeaocTaBneHnUn [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OyMaXHOM HoOcuTene, OCYLEeCTBASET CKaHMpPOBaHWE npencTaBfeHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHne n3 AUIC MoL;

nepefaeT 3asBUTENO HA NPOBEPKY U NOANNCaAHME;

nocne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AVUIC M®L| gokymeHTbl, nNpeacTaBneHHble B 3NeKTPOHHOM dopMe unm
3NEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AENO;
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BO3BpaLlaeT NOANMCAHHOE 3asBIEHNEe N OpuUrMHanbl BYMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 pacnuncky B npyeme JOKYMEHTOB.

AOMUHUCTPATMBHbIE NPOLEaYpPbI, yCTaHaBNMBAEMble HACTOSLLUM NMYHKTOM, BbIMNOMHSOTCA
B AeHb obpalleHns 3asButens.

PesynbTatamu BbINOMHEHNS agMUHUCTPATMBHbBIX MNpoueayp SBNATCA: rOTOBOE K
oTnpaske 3asBrneHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHunk M®LL HanpaBnaeT nakeT AOKYMEHTOB, NPUHATLIX OT 3asBuTens B OpraH
B 3N1EKTPOHHON hopMe (B COCTaBe NakeTOB AMEKTPOHHbLIX Aef) B Te4eHne 0AHOoro paboyero aHa
CO AHs1 obpalleHuns 3asBuTens B CTPYKTypHoe noapasgeneHne MoLL.

PesynbTatamun BbINOMHEHUS agMUHUCTPATUMBHBIX Mpoueayp SABMASATCA: 3asBrieHne U
nakeT [OOKYMEHTOB (3NEeKTPOHHOe [eno), HarnpasneHHble B OpraH, nocpeacTBOM CUCTEMBbI
9NEKTPOHHOIo B3aMOLEeNCTBUS.

3.3.2. NMprnem JoKyMEHTOB AN NpeaocTaBrieHnss MyHUUUNAanbHOM YCNYyrn B 351IEKTPOHHOM
dopme 4epes PecnybnmkaHckuin nopTan.

3.3.2.1. 3agButenb Ans nogayn 3asiBieHUst B 3NIEKTPOHHOM opme BbINOSHAET
cnegywowne aencTsuns:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHaeT (opMy 3NEKTPOHHOIO 3asiBIIEHWs, BKIHOYaKOLWY cBefeHus, Heobxoammble u
oba3aTenbHble ANg NpefoCTaBneHnss MyHUUUNAanNsHOW YCryru;

NpuKpennseT AOKYMEHTbI B 3NIEKTPOHHOM hopMe Mnn SNEKTPOHHbIE 06pasbl JOKYMEHTOB
K hbopme 3neKkTpoHHOro 3asBneHns (npu HeobxoammocTu);

noaTeepxgaeT akT O03HaKOMIEHWA W cornacusi € YCnoBuUSMM W NOPSLKOM
NpedocTaBNeHns  MyHULMNAnbHOW  yCryrm B 3MEeKTPOHHOM  dopme  (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY O cornacum B (oopme 3NEeKTPOHHOro 3asBieHuns);

noaTeepxgaet AOCTOBEPHOCTb COOBLLEHHbIX cBefeHun (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBEHNS);

OTNpaBnAeT 3anoSfIHEHHOE 3NIeKTPOHHOE 3asiBNieHne (HaXMMaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 3MEeKTPOHHOrO 3asBreHNs);

9NEKTPOHHOE 3asiBNeHne noanucbiBaeTca B COOTBETCTBMM C TpeboBaHNAMK nyHKTa 2.5.3
afiMUHUCTPATUBHOIO perfiameHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asaBEHMS.

dopmaTHO-Normyeckasi npoesepka chopmMmMpoBaHHOIO 3asiBIEHNS OCYLLIECTBISIETCA Nocne
3aronHeHns 3asBUTENEM KaXaoro U3 nonen anekTpoHHou popmbl 3aserieHus. [Npu BbigBNeHUN
HEKOPPEKTHO 3amn0SIHEHHOrO NMOMA ANEKTPOHHOM (POPMbI 3asBEHUS 3asBUTENb YBEAOMMSETCS O
XapakTepe BbISBMEHHOW OLMOKM 1 NOpsiAKe ee yCTpaHeHMs NOCPeaACTBOM MHAOPMALMOHHOMO
COOb6LLEHNA HENOCPEACTBEHHO B ANIEKTPOHHOM hOpMeE 3asiBIIEHUS.

AOMUHUCTPATMBHbIE NpoLEeaypPbl, yCTaHAaBNUBAEMble HACTOSLUM MYHKTOM, BbIMNOMHSOTCA
B AeHb obpalleHns 3asaBuTens.

PesynbTatamu BbINONHEHUS agMUHUCTPATMBHBIX Npouenyp SBMASAOTCA: 3fEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHOBaHMeM Ha4yana BbIMNOSIHEHNA agMWHUCTPATMBHOW Npouenypbl sBnsieTcs
NMOCTyNfeHne 3asiBNEeHUs U  WHbIX [OOKYMEHTOB, HeobXxoauMbiX Ans  npeaocTaBneHus
MYHULIMNANbHON YCNYyru.

[OMKHOCTHBIM nuuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbIMONHEHNE
afMWUHUCTPATUBHOW npoueaypbl  SABNSAETCA cekpemapb VlcrionnHumesibHo20 KomMumema
Hoeouyeukabckoeo cernibCko20 roceneHusi byuHckoeo MyHuuunanbHo20 patioHa Pecriybnuku
TamapcmaH (fanee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPYEM JOKYMEHTOB):

3.3.3.2. lomkHOCTHOE n1L0, OTBETCTBEHHOE 3a NpMeM AOKYMEHTOB, B Criyyae obpalleHus
3asBuTens c 3aasreHvem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBMAMBAET JIMYHOCTb 3a8BUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI NnLa, NoJaroLero A0KYMEHTbI;
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NPOBOAMWT NPOBEPKY COOTBETCTBMSA LOKYMEHTOB TpeboBaHMSIM, yKa3aHHbIM B NyHKTe 2.5
aAMWHUCTPATUBHOIO perfiamMeHTa, nNPOBEPKY COOTBETCTBUSA NpPeACTaBfIEHHbIX [JOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHMaM (Haanexawiee oopmreHMe KONUin SJOKYMEHTOB, OTCYyTCTBUE B
AOKYMEHTaX NOAYMCTOK, MPUMNCOK, 3a4EPKHYThIX CITIOB U MHbIX HE OrOBOPEHHLIX UCNPAaBIIEHNIA);

3anorHAeT 3MNeKTPOHHYI POpMYy 3asiBfieHUS B aBTOMAaTU3MPOBaHHOW MH(OPMaLMOHHON
cucTeme, npegHasHavYeHHoOW Ans oka3aHus rocy4apCTBEHHbIX U MyHULMNASbHbBIX YCIYT;

npy nNpefocTaBneHnn [OKYMEHTOB, YyKasdaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OyMaXXHOM HOCWUTENE, OCYLLUECTBMSET CKaHMpOBaHME NpeacTaBEeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepefaet 3asBMTENO HA NPOBEPKY U NOAMNUCAHME;

nocrne nognucaHna ckaHMpyeT NoAnNnucaHHoOE 3asBrieHNE;

3arpyxaeTt B aBTOMaTU3NPOBaHHY MHOPMALMOHHYIO CUCTEMY, NpeaHa3HaYeHHyo ang
OKa3aHUs roCygapCTBEHHbIX W MyHMUMNANbHBIX YCNYr AOOKYMEHTbl, MNPeACTaBliEHHbIE B
3MEKTPOHHOM (bOpMe UK 3NEeKTPOHHbIe 0bpasbl OTCKAHMPOBAHHBLIX OOKYMEHTOB, hopmMupyeT
3MEKTPOHHOE A€eno;

BO3BpaLLaeT NognucaHHoe 3asBrneHne 1 opurmHansl ByMaXKHbIX JOKYMEHTOB 3adBUTENIO;

BblAaeT 3asBUTESO PacnunUcKy B NpuemMe AOKYMEHTOB.

B cnyyae Hanunuus ocHOBaHMM NS OTKas3a B NpuemMe JOKYMEHTOB AOSMKHOCTHOEe nuuo,
OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, YBELOMIISET 3asBUTENS O HanM4mm nNpensaTcTBUA Ans
npuemMa 3asiBfieHns 1 Bo3BpallaeT eMy AOKYMEHTbl C O6bACHEHMEM coLepXXaHUS BbISIBSIEHHbIX
OCHOBaHWin Ansi OTKasa B NpMeMe LOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE NUL0, OTBETCTBEHHOE 3a NpUeM LOKYMEHTOB, Mocre nocTynreHus
AOKYMEHTOB Ha pacCMOTPEHME:

npuceamBaeT 3asBfEHUI0 HOMEpP B COOTBETCTBMM C HOMEHKMATypon Aen u craTtyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT MOCTYNUBLUME ONEKTPOHHbIE Aerna, B TOM 4YuCre MPUNIOXEHHbIE 3asiBUTENeM
AOKYMEHTbI B 31IEKTPOHHOM (hopMeE M 3MEKTPOHHbIE 06pa3bl JOKYMEHTOB;

NpoBepSeT KOMMNIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobnogeHne  ycnoBuUn  OENCTBUTENBHOCTM  SNIEKTPOHHOW  MOAMNUCH,
nocpeactesoM obpalieHus K EanHomy nopTany (B cnyyae, ecnv 3aaBuTenemM npeacrasfeHbl
9MEKTPOHHbIE OOKYMEHTbI, MNOAMUCAHHbIE YCUNEHHOMW KBanuuuMpOBaAHHOM 3NEKTPOHHOM
noanuncLHo).

Mpn Hannunnm OCHOBaHWW, NPEAYCMOTPEHHbLIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO
perrnameHTa, NogrotTaBnMBaeT NPOEKT peLlleHns 06 oTkase B npuemMe JOKYMEHTOB, HEOBXOANMbIX
Ans NpefocTaBneHnss MyHUUMnanbHOM YCIyri.

B cnyyae, ecnu B pesynbTaTe nNpoBEpKU YCUNEHHOM KBannuUUMpoOBaHHOW 3NEKTPOHHOW
noanucy BuISIBNEHO HECOBNIOAEHNE YCNOBUN €€ AENCTBUTENBHOCTUN, MPOEKT peLleHnst 06 oTkase
AOJDKEH cofepaTb NyHKTbl ctatbn 11 degepanbHoro 3akoHa Ne 63-D3, koTopble NOCAYXUnu
OCHOBaHMEM A1151 €70 NPUHATUS.

MpoekT peweHns ob oTkase B NpuemMe JOKYMEHTOB, HEODXOAMMBbIX ANa NpeaoCTaBeHns
MYHULUMNANbHON YCNyru, C ykazaHnem NpuynH oTkasa (B criydyae, eCnm OCHOBaHUA Ans OTKasa B
npuemMe AOKYMEHTOB, HEOOXo4MMBbIX ANS NPeaoCcTaBneHns MyHULMNanbLHON yCnyru, CBsi3aHbl C
HapyLWEeHMEM YCTaHOBIIEHHbLIX TPeOOBaAHUM K TakKMM OOKYMEHTaM, OCHOBaHWUSA ANl OTKasa B
npueMe [OOKYMEHTOB [OSKHbl cogepxaTtb WHOoOpMauui O HaMMEHOBaHUM [JOKYMEHTOB
(MHpopmaumn, ceeneHuin), KOTOpble He MpeacTaBrieHbl, coepXaT HeOOCTOBEPHble U (MNn)
NpoTUBOpeYnBbIE CBeAEHUsl, O(OPMIIEHbl C HapyLlEHWEM YCTaHOBMIEHHbLIX TpeboBaHun),
HanpaBfseTCA Ha corfnacoBaHMe B YCTaHOBMEHHOM MOpsiake MocpeAcTBOM CUCTEMbI
3MEKTPOHHOro AOKyMeHTOobopoTa.

CornacoBaHue npoekTa pelleHns o6 oTka