PECIYBJINKA TATAPCTAH

EYVIHCKIM MYHVLIANANbHBI TATAPCTAH PECIYBINKACHI

BYA MYHULUMMANB PANOHBI

PAMOH
NCMNONHUTENbHbLIN KOMUTET TATAP BYACHI
ABbIT XXUPMETE
e KBk D BALUKAPMA KOMUTETHI
CENbCKOro NOCENEHUS
MOCTAHOBIEHWE KAPAP

06 yTBEpxXaeHUN AOMUHUCTPATUBHOIO perfnameHTa
npeaocTaBneHnsa MyHMLUMNanbHON yCcrnyri no Bblgaye
paspeLleHns Ha BCTynneHne B 6pak
HEeCOBEpPLLUEHHONETHMM, AOCTUMLMM Bo3pacTa 16 net

B cootBeTcTBMM ¢ PeaepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 «O6 opraHusauum
npefoCcTaBfeHNst roCygapCTBEHHbIX U MyHUUMNAnbHbIX ycnyr» u lopsgakom paspaboTku u
yTBEPXAEHUS aOMUHUCTPATUBHBIX perfiaMmeHToOB MNpefoCTaBreHns rocyaapCTBEHHbIX YCIyr
WUCMONHUTENbHBIMM ~ OpraHaMmn  rocygapctBeHHon  Brnactm  Pecnybnuknm  TatapcTaH,
yTBepXAeHHbIM nocTaHoBreHnem KabuHeta MwuHuctpoB Pecnybnunkm TaTtapctaH oOT
02.11.2010 Ne 880 «O6 yrtBepxaeHun [lopsigka paspaboTkn U YTBEPXKOEHUS
aAMUHUCTPATUBHbIX pernaMmeHToB npegocTaBneHns rocygapCTBEeHHbIX ycnyr
NCMNONHUTENbHBIMM OpraHamu rocyaapcTBeHHOM Bnactu Pecnybnukmn TaTtapctaH n 0 BHECEHUN
N3MEeHeHUn B oThenbHble noctaHoBneHust KabuHeta MuHucTpoB Pecnybnukun TatapcTtany,
WcnonuutenbHbih  komuteT  ManoOymHKOBCKOrO  CENbCKOro  noceneHust  bywHckoro
MYHUUMNANbHOro panoHa

NMOCTAHOBIJIAET:

1. YTBepauTb ALMUHUCTPATUBHBIA perfnameHT npegocTaBneHus MyHULMnanbHON
yCcrnyru no Bblgaye paspelleHus Ha BCTynneHne B 6pak HeCOBEPLUEHHONETHUM, LOCTUILLUM
Bo3pacTa 16 neT, cornacHoO NPUNOXEHUIO.

2. Hacrtosilee nocTtaHoBIEHWE BCTyMaeT B 3aKOHHYH CUYy CO OHSA odouuManbHOro
onybnukoBaHua Ha OdmumnanbHOM nopTtane npasoBon MHdopmauum Pecnybnuku TaTapctaH
no apgpecy http://pravo.tatarstan.ru/, a Takke nognexut pasmeweHnto Ha [lopTane
MYHUUMNANbHbIX obpasoBaHuM Pecnybnuku TaTtapcraH B MHPOPMaLIMOHHO-
TenekoMMyHUKaumoHHon cetn MIHTepHeT no agpecy http://buinsk.tatarstan.ru.

3. KOHTpOSb 3a UCMOMNHEHNEM HACTOSALEro NOCTaHOBNEHUS OCTaBNAo 3a cOH60N.

PykoBoguTtesnb

WcnonHutensHoro komureta

ManoByMHKOBCKOro CenbCKOro noceneHus

ByuHckoro myHuyunanesHoro pavioHa PT P.®. Ocynos



MpunoxeHne

K nocTaHoBMeHMo VICNONHUTENBHOTO
komuteta ManobynHKOBCKOro CenbCcKoro
noceneHns bynHckoro MyHuumnansHoro
panoHa PT

oT «29» nons 2022 r. Ne 17

ALOMVHNCTPATUBHLIW perfiameHT
npegocTaBeHnsa MyHMLMNANbHOW YCyrn No Bblgaye paspeLleHns Ha BCTynneHne B 6pak
HecoBepLUEHHOSTeTHUM, JOCTUrMM Bo3pacTta 16 net

1. O6Lwue nonoxeHms
1.1. TllpegMeT perynupoBaHusi agMMHUCTPATMBHOMO pernamMmeHTa

Hactoawmn agMMHUCTPATUBHLIM pernameHT npefocTaBieHnss MyHUUMnanbHOW YCIyru
(banee — agMMHUCTPATUBHLIN  perfnamMeHT) YycTaHaeBnMBaeT CTaHdapT W Nopsagok
npegocTaBneHns MyHUUMNanbHOW YCNyrM no BblAaye paspelleHus Ha BCTynneHue B 6Gpak
HecoBepLUEHHONETHUM, AOCTUrIMM Bo3pacTa 16 neT (ganee — MyHuyunanbHas ycnyra).

1.2. Kateropun 3aasutenen

1.2.1. Jlvuamn, MMeLWMMN NPaBo Ha MNOSTyYEHWE MYyHULMNANbHOW YCnyrn, SBNSATCA
HecoBepLLEHHONETHME rpaxaaHe, gocTurne Bo3pacta 16 net (oanee — 3asiBUTEnND).

1.2.2. C 3asBneHnemM BnpaBe obpaTtntbcs NpeacTtaBuTenb 3asaBuUTENs, JENCTBYOWMI Ha
OCHOBaHUWN OOKYMEHTa, YAOCTOBEPSIOLLEro ero nosIHoMo4usi, NMMbo 3aKOHHbIN NpeacTaBUTENb
dunamyeckoro nuua (ganee — npeacTaBUTENb 3adBUTENS).

1.3. Mopsaok MHDOPMUPOBAHMS O NPeaoCTaBeHN MyHULMNANbHOW yCnyru

1.3.1. WHdpopmauuas o nopagke nNpefocTaBrieHMs  MyHUUMNAnbHOW  yCrnyru
pasmellaeTcs:

1) Ha WHMOPMAUMOHHLIX CTeHAax, CcoAepXalwMx Bu3yanbHYyl0 W TEKCTOBYIO
NMHopmavumio o MYHULMNansHom ycnyre, pPacnonoXeHHbIX B rnomeLleHnaxX
MHOTOYHKLMOHAMNbHbIX LEHTPOB MNPeaoCTaBfeHnUst TOCYQAaPCTBEHHbIX M MyHUUMNAbHbIX
YCIyr.

2) Ha odmumanbHOM canTe BbyuMHCKOro MyHMUMNANbHOro pamoHa B MHPOPMAaLMOHHO-
TenekoOMMYHUKaLNOHHOM cetn «NHTEepHeT» (unu 20p00CK020 OKpyea)
(https://www.buinsk.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX M MyHUMUMNanbHbIX ycnyr Pecnybnuvkn TaTtapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EanHoMm nopTane rocygapCTBEHHbIX U MyHUUMNanbHbix yenyr (pyHkuun) (https://
www.gosuslugi.ru) (aanee — EanHeii noptan);

5) B rocygapCTBeHHOW WHGOPMALMOHHOM cucteme «PeecTp rocyaapCTBEHHbIX U
MyHUuMnanbHblx ycnyr Pecnybnukn Tatapcran» (http://frgu.tatar.ru) (manee — Peectp
rocyaapCTBEHHbIX U MyHULUMNAMbHbIX YCIYr).

1.3.2. KoHCcynbTupoBaHMe MO BonpocaM npenoCTaBfeHNd MyHUMUMNANbHOW yCnyru
OCyLLieCTBNSAETCA:

1) B MHOrOYHKUMOHAsbHbIX UeHTpax npeaoCTaBNeHns rocyaapCTBEHHbIX WU
MYHULMNANbHbLIX YCAYr NPU YCTHOM 06paLleHum - IMYHO Unn no TenedoHy;

2) B HTEpakTMBHON hopme PecnybnmkaHcKkoro noprana;

3) 8 MWcnonHumensHoM Komumeme ManobyuHKOBCKO20 CeslbCKO20 ocesieHuUs
byuHckoz20 myHuyunanbHo20 patioHa Pecriybnuku TamapcmaH (ganee — OpaaH):

npy yCTHOM obpalleHnn - MMYHO UNn No TenedoHy;
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npy NMMCbMEHHOM (B TOM 4ucne B (bopMe 3NEKTPOHHOro LOKYMeHTa) obpalleHnn — Ha
OymMaXkHOM HocuTene no noyTe, B 3NIEKTPOHHON hOpME MO INEKTPOHHOM MOYTE.

1.3.3. NHdpopmaums Ha EguHom noptane, PecnybnukaHckom nopTtane O nopsigke wm
cpokax npeaocTaBfieHUs MyHUUMNANbLHOMW YCnyrn Ha OCHOBaHUM CBEAEHUN, CoOAepXallunxcs B
Peectpe rocygapCTBeHHbIX W MyHUAUMNANbHbIX YCIyr, nNpeaocTtaBndeTcss 3adBUTENHO
B6ecnnaTtHo.

[ocTyn K nHopmMmauum o cpokax u nopsgke npefocTaBfieHUs MyHUUMNANbHOW YCNyrn
ocyuwiecTBnsieTca 0e3 BbINONIHEHUS 3asBUTENEM Kakmx-nmbo TpeboBaHun, B TOM 4yucne 6es
NCNob30BaHNA NPOrpaMMHOro obecneyeHnsl, yctaHoBKa KOTOPOro Ha TEXHUYeCcKne cpeacrtaa
3aasutena  TpebyeT  3aKkMiOYEHUs  NIUMLUEH3MOHHOrO WM WHOFO  cornaweHnss C
npaBoobnagatenem nporpaMmHoro obecnedyeHuns, npegycMaTpyBaloero B3vMaHue nnathbl,
perncTpaumio unn asTopmsaumio 3asgBuTens Unn NnpegoctaBrieHme UM NepcoHanbHbIX JaHHbIX.

1.3.4. lNpun obpalwleHun 3aaBuTens nUYHO UM No TenegoHy B COOTBETCTBUN C
nocTynuBLIMM obpaLleHneM npeaocTasnseTcs MHopmMmauns:

1) o MecCTe HaxoXOeHUs  MHOro(yHKUMOHANbHOrO UeHTpa npeaocTaBreHus
rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr, OpeaHa (agpec, rpaduk paboTtbl, cnpaBoO4YHble
TenedoHbl);

2) 0 nopsiake npefocTtaBneHnss MyHUUunanbHOW ycrnyri, o cnocobax n cpokax nogayuv
3asBNEeHUN;

3) o KkaTeropmsax rpaxgaaH, KOTOpPbIM MpefoCTaBnseTcs MyHuuunanbHas ycnyra; o
HOPMaTMBHBLIX MPABOBbLIX aKTax, Perynupylowmx BONpockl nNpeaocTaBreHna MyHUUMNanbHOM
yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeoOXoAWMbIX ANs pPacCMOTPEHUSA 3asiBIEHUS O
npegocTaBreHnm MyHULMNANbHON YCIyru, O CpoKax npuemMa u perucTpauumn 3asBneHus;

5) o0 xoge npefocTtaBneHns MyHUUUNaneHOW yCnyru;

6) O MecTe pasmelleHnss Ha oduumanbHOM canTe uHdopmMauunm no BonNpocam
npegocTaBreHnsa MyHULMNANbLHOW yCryru;

7) o nopsigke obxanoeaHus AencTBuin unu 6e3nencTeusa 4OSMKHOCTHLIX Nyl OpaaHa.

Mo  nucbMeHHOMY  oOOpalleHWto  COTPYAHUKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBreHMe MyHuMUMnanbHOW Yycnyri, nogpobHO B MUCbMEHHOW OpMe pPasbACHAKT
3asBUTENIO MOPSAOK NPedoCTaBfeHns MyHUMUMNArbHOWM YCNyrM U BOMPOCHI, YKasaHHble B
HaCTosILLEM MYHKTE agMUHUCTPATUBHOIO pernamMeHTa, n B TedeHne Tpex paboumx gHen co aHs
peructpaumm obpalleHus HanpasnsawT oTeeT 3aasuTtento. OTBeTbl [alTCA Ha  A3blke
obpaweHnsa. B cnydae HEBO3MOXHOCTM AaTb OTBET Ha s3blke OOpaLleHUs MCNOMb3YTCH
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npegocTtaBneHuss MyHUUMNanbHOW  yCnyru
pasmellaeTcs Ha ouLManbHOM canTe MyHUUMNAnNbHOrO pamoHa (Usiu 20p00CKO20 OKpyaa) v
Ha MHGOPMALMOHHBIX CTEHAAxX B NoMelleHnax OpeaHa ansa paboTbl C 3asaBUTENAMM.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnvku TaTtapctaH, pa3Mellaemas Ha
WHOPMALUMOHHBIX CTeHAax W Ha oduuManbHOM CcauTe MyHUUMNanbHOro pavoHa B
WHPOPMALMOHHO-TENEKOMMYHUKALMOHHON  ceTu  «VIHTEepHeT», BKMOYaeT CBedeHust O
MyHMUMNAnNbLHOW ycnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMUHUCTPATMBHOIO pernaMeHTa, WHGOpPMaLMl0 O MeCTe HaxoXOeHusl, CrnpaBOYHbIX
TenedoHax, BpemeHn paboTtbl OpeaHa, O rpaduke npuema 3asiBfieHUA Ha npegocTaBreHune
MYHULMNANbHOW yCnyru.

1.4. HopmaTuBHble NpaBoOBble aKTbl, PErynupyoLLmMe npegoctaBneHme
MYHULMNANbHOM yCryru

1.4.1. TlepeyeHb HOPMAaTMBHbLIX MPABOBbLIX aKTOB, PErynupylowmnx npegnocraBreHne
MYHULMMNANbHOW YCnyrm (C yKa3aHMeM pPEeKBU3UTOB HOPMATUBHLIX MPAaBOBbIX aKTOB U
WCTOYHUKOB MX odomumansHoro onybnukosaHus), pasmelleH Ha EgnHom noptane, B Peectpe
rocygapCTBEHHbIX N MyHULMNANbHBIX YCNYr, HA opuumnaribHOM canTe MyHULUMNAanNbHOro panoHa
B MHPOPMaLNOHHO-TENEKOMMYHUKALUNOHHON ceTu «HTepHeT».
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1.4.2. TekCT agMWHUCTPATUBHOIO perrnamMeHTa B OeWCTBYyWOLEeW pefakumm nognexuT
pasmelleHnto Ha EguHom noptane, B PeecTpe rocygapCTBEHHbIX M MyHULMNASBbHBIX YCAYr, Ha
oomumanbHOM camTe MYHUUMManbHOro pamoHa B MHMOPMAaLMOHHO-TENTEKOMMYHUKALMOHHON
cetn «HTepHeT».

1.5. TepMuHbI, UCNONb3yeMble B aAMUHUCTPATMBHOM perfnaMeHTe, U Ux onpeaeneHus

1.5.1. B agMUHUCTpPaATUBHOM perflameHTe WCMOoNb3yTCa crneaylwme TepMuHbl U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOMOYHKUMOHANbLHOrO LeHTpa npefocTaBreHus
roCyAapCTBEHHbIX U MyHMUMNANbHBIX YCNyr — TeppuTopuanbHO 060COBNEHHOEe CTPYKTYpHOE
nogpasgerneHue (opuc) MHOroOYHKLMOHANbLHOIo LieHTpa NpeaoCTaBneHns rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCNYr, CO34aHHOEe B rOPOLCKOM (CenbCKoM) MOCENeHUUM MyHUUMMNAnNbHOro
panoHa unM B ropoackom okpyre Pecnybnukum TatapcTtaH B COOTBETCTBMM C MyHKTOM 34
MpaBun opraHuM3aumm [esTenbHOCTU  MHOMO(YHKUMOHAmNbHbIX LEHTPOB NpedocTaBreHns
rocyAapCTBEHHbIX U MyHULMNAMbHbIX YCNYr, YTBEPXAEHHbIX NOCTaHOBMeHMeM [paBuTtenscrea
Poccunckon ®epepauumn ot 22 pekabps 2012 r. Ne 1376 «O6 yrtBepxaeHuu [lpasun
opraHusauuu AeaTenbHoOCTH MHOrOyHKLMOHAaNbHbIX LEeHTpoB npeaocTaBneHns
rocygapCTBEHHbIX U MyHULMMANbHbBIX YCITYr»;

TexHu4eckas owwmubka - owubka (onucka, oneyaTtka, rpamMmartMyeckas Wnu
apupmeTndeckas  owmbka  nmbo  nogobHas owwunbka), gonyweHHas  OpraHom,
NpegocTaBnAWNM  MyHULMNANbHYO YCnyry, U npueedwas K HeCOOTBETCTBUIO CBEAEHWUN,
BHECEHHbIX B [JOKYMEHT (pes3ynbTaT MyHUUMNanbHOW YCryrn), CBeAEHUAM B OOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHas cuctema uvaeHTUMKauum M ayTeHTUduKaumMm B UHpaACTpyKType,
obecneunBarolen MHGPOPMALMOHHO-TEXHOMOIMYECKOE B3aMMOLENCTBNE WH(OPMAaLMOHHBIX
CUCTEM, MCMONb3yeMbIX AN NPefoCTaBNeHns rocyaapCTBEHHbIX U MyHUUUNAnbHbIX YCRyr B
anekTpoHHon ¢opme (ganee — ECUA) — depepanbHas rocygapCTBEHHas MHAOPMaLNOHHas
cuctema, obecrneymBarowas CaHKUMOHWPOBAHHBIA O0CTYMN YYaCTHUKOB WH(OPMAaLMOHHOIO
B3aMMOLENCTBNUA B CUCTEME uWOeHTUUKauMm un ayTeHTUukaumm K uHpopmauumm,
cogepxalienca B rocygapCrBeHHbIX MHAOPMALMOHHBIX CUCTEMAX U UHbIX MH(OPMAaLMOHHBLIX
cucTemax;

MoL| - locypnapctBeHHOe 6logKeTHoe yypexaeHne «MHOrogyHKUMOHANbHbLIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuke TatapcraHy;

McnonkoMm — WUCMAOMHUTESNbHBIN KOMUTET MYHULMNANbLHOMO panoHa (Mnu ropoackoro
okpyra);

EMP 3AIC — EAOWHbIN rocygapCTBEHHbIA pPeecTp 3anucerl akToB rpaka4aHCKoro
COCTOSIHUS;

ANC MoL - ABTomaTtmsmpoBaHHasa MHPOPMaLMOHHAA cMCTEMa MHOMOQYHKLUMOHASbHbIX
LEeHTPOB NpefoCTaBneHns rocyaapCTBEHHbIX U MyHULMNanbHbIxX ycnyr Pecnybnukn TatapcTtaH.

1.5.2. B agMUHUCTpATUBHOM pernaMeHTe nop 3adBfeHneM O npegocTaBrieHumn
MyHMUMMNANbHOW Yycnyrn (Janee - 3asiBNEHWEe) MNOHMMAaeTCs 3anpoc O npeaocTaBreHun
MYHUUMNANbHOW YCAyrK, NMOAAHHbIAN B COOTBETCTBUM C MYyHKTOM 3 cTaTbun 2 PepeparnbHOro
3akoHa oT 27 wona 2010 roga Ne 210-03 «O6 opraHusaumMm npenocTaBneHus
rocyaapCTBEHHbIX U MyHULMNAnNbHbIX yenyry (aanee — ®enepanbHbiii 3akoH Ne 210-93).

2. CtaHgapT npegocTaBneHus MyHUUUnansHOW ycryru
2.1. HanmeHoBaHMe MyHULMNATLHOW YCIyrU

Bbligava paspelseHMsa Ha BCTynneHve B Opak HeCOBEPLUEHHOMNETHUM, AOCTUMLMM
Bo3pacTta 16 ner.



5

2.2. HanmeHoBaHWe UCNONHUTENbHO-PacnopsanTeNbHOro opraHa MECTHOrO caMoyrnpaBeHus,
HEenocpeACTBEHHO NPEAOCTaBNAOLEro MyHULMNANbHY YCIyry

UcnonHumeneHbIl KomMumem ManobyuHKO8CKO20 cefibCKo2o rocesieHuss ByuHckoz20
MyHuyunanbHo20 patioHa Pecrnybnuku TamapcmaH.

2.3. OnucaHue pesynbTata npeaocTaBneHnst MyHULMNAnbHOW YCryri

2.3.1. Pe3yJ'IbTaTOM npegocrtaBlieHnA MyHVILl,VII'IaﬂbHDVI YCIyrn ABNAeTCA:

1) pelleHVe O BblAaye paspelleHuUss Ha BCTynneHne B 6Gpak HECOBEPLLUEHHOETHUM,
pgocturiumm  Bospacta 16 net (npunoxeHuve Ne 1 K HacToswemy aaMUHUCTPATUBHOMY
pernameHTy);

2) peleHue o6 oTkase B NpeaocTaBneHnn MyHuLmMnansHom ycnyru (npunoxexHme Ne 2 K
HacTosILLEeMY aAMUHUCTPATUBHOMY perfiaMmeHTy);

3) peweHne 0O oTKase B nNpueme OOKYMEHTOB, HeobxoOuMbIX Ons npefocTaBreHus
MyHUUMnanbHon ycnyru (NnpunoxeHune Ne 3 Kk HacTosWeMY aAMUHUCTPATUBHOMY perfiaMeHTy).

2.3.2. PesynbTaT NpegocTtaBneHns MyHUUunanbHOW YCyrn HanpaBnaeTcs 3asaBuTesto B
dopmMe  SMIEKTPOHHOro  JOKYMEHTa, MNOLMUCAHHOINo  YCUITEHHOW  KBanuvuumpoBaHHOMU
3MIEKTPOHHOW NOANUCLIO YNONIHOMOYEHHOrO AO0SMKHOCTHOro nuua OpeaHa (MMbo OpeaHa), B
cootBeTCcTBUN C PepepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-9d3 «O6 anekTPOHHON
nognucny (panee — d®egepaneHbin 3akoH Ne 63-93) B nNnyHbIM kKabuHeT EguHoro noptan. B
crniyyae HanpaeneHus 3asiBNeHna nocpeactBoM PecnybnvkaHckoro nopTtana pesynbTaT
npegoCcTaBfeHnUs MyHUUMNANbHOW YCNyrn HanpasnseTcs B NMM4YHbIM kKabnHeT PecnybnvkaHcKoro
noprana.

2.3.3. o BbIGoOpy 3asBuTeEns pesynbTaT MNpPeaocTaBfeHUs MyHULMNANbHOW YCryru
Bolgaetcs B OpraHe wnu B MOL, B dopme 3k3emnnsgpa IfEKTPOHHOIO [OOKYMEHTa,
pacrneyaTtaHHOro Ha 6yMaxHOM HocuUTese, 3aBEPEHHONO NeYaTbio U NOANUCHID COOTBETCTBEHHO
YNONMHOMOYEHHOIo A0MKHOCTHOro nuua OpraHa unm paboTtHuka MOL.

2.3.4. 3asBuTenb BNpase NonyvnTb pesynbTaT NpeocTaBieHns MyHULMNansHOM YCyrm
B popme 3MEKTPOHHOIro AOKYMEHTa B TeYeHue cpoka OEeWCTBUS pesyrbTaTa npefocTaBreHus
MYHUUMNANbHOW YCAyrn.

2.4. Cpok npegocTaBneHnst MyHUUMnanbHOM ycnyru, B TOM Yncrie ¢ y4eToM HeobxoaumocTum
obpalleHus B opraHu3auun, y4acTsyoLmMe B NpegocTaBneHn MyHUUunanbHOM yCryrm, Cpok
NPUOCTaHOBIEHUSI NPEOOCTaBEHNS MyHULMNANbHON YCNyrn B Criy4ae, ecrnm BO3MOXHOCTb
NPUOCTaHOBMNEHUSA NpegyCMOTpeHa 3akoHoadaTenscTBoM Poccunckon degepaumm, Cpok
Bbl4aun (HanpaBneHus) AOKYMEHTOB, ABNSAOLLMXCA pe3ynbTaToM NpeaocTaBrieHuns
MYHULMNANbHOWN yCryru

2.4.1. MyHuuunanbHas ycnyra npegocrtaBngetca B TedeHne 10 pabouunx gHen.

2.4.2. [TllpuoctaHoBNeHWe cpoka npenocTaBneHUs MyHUUMNANbHOW  YCIyrn  He
npenycMoTpeHo.

2.4.3. HanpaBneHue [OokymeHTa, HABNAKOLWErocs pesynbtaToM npeanoctaBneHns
MYyHUUMNANbHON ycnyrm B popMe 9NEeKTPOHHOro AOKYMEHTa, 3asBUTEN0 OCYLLECTBNSETCS B
AeHb 0(bOpMNEHNS N perucTpauumn pesynbtaTta npefoCTaBneHns MyHUUUNansHOW yCnyru.

2.5. VicuepnbiBatoLwmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3akoHoAaTeNbHbIMU UM MHBIMA HOPMAaTUBHBLIMY NPABOBbLIMY aKTaMu AN NPeAoCTaBNeHNs
MyHULMNAnNbHOM YCNyru, a Takke YCnyr, KOTopble SBNSATCA HeobXxoanMbIMU 1 06si3aTenNbHbIMU
Ansi NpegocTaBnieHns MyHUUMNanbHbIX YCryr, noanexalumx npeacTaBneHmio 3asaBmTenem,
cnocobbl NX NoNyYeHuns 3asiBUTENEM, B TOM YUCIE B 3NEKTPOHHON hopme, NopsaoK nx
npeacTaBneHuns
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2.5.1. Ina nony4eHnss MyHUUMNAnNbHOW YCRyrn 3asiBUTENb NpencTaBnsieT cregyroue
OOKYMEHTbI:

1) AOKYMEHTbI, yAOCTOBEPSAOLLME NMUYHOCTL BCTynarowmx B 6pak (He TpebyeTtca B cnyyae
obpalueHna nocpeactsom PecnybnukaHckoro noptana);

2) OOKYMEHT, y4OCTOBEPSIOLWNIA NOMHOMOYMSA NpeacTaButens 3assutens (He TpebyeTcs
B cryyae obpalleHns 3aKkOHHOro NpeAcTaBUTens 3asBuTens);

3) 3asBreHue:

B dopme [OoKkymeHTa Ha 6ymaxHom Hocutene (npunoxeHne Ne 4 K HacTodawemy
agMUHUCTPATUBHOMY pernameHTy);

B ONEKTPOHHOW dopme (3anofnHaeTca MnocpeacTBOM BHECEHUS COOTBETCTBYHOLLMX
CBELEHNIN B 3NEKTPOHHYO hOpMYy 3asaBnEHMsI), MOANMCAHHOE B COOTBETCTBUN C TpeboBaHNAMM
nyHkta 2.5.3 agMWHUCTPATMBHOIO  pernameHTa, npu  obpalleHun  nocpencTBOM
PecnybnukaHckoro noprana;

4) nNUCbMEHHOE corfacuve 3akoHHbIX npeacTtaBuTenen nuy, BcTynawwmx B 6pak,
3aBepeHHOEe B Nopsake, yCTaHOBNEHHOM 3aKOHOA4ATENbCTBOM O HOTapuaTe;

5) [OOKyMeHTbl, noaTBepxaawwme ocobble 06CToATENbCTBA CHWXKEHUS OpayvHoro
Bo3pacTta (crnpaBka MeOWMLUMHCKOM OpraHuM3auuMmM rocyaapCTBEHHOW WMAM  MyHUUMNANbHOM
CUCTEMbI 30paBOOXPaHEHNss O Hanuumm GepemeHHOCTU NGO OOKYMEHTbI, noaTBepXaatoLine
HenocpeaCTBEHHYH Yrpo3y XXN3HU OOHOrO U3 NN, XenarwLmnx BCTynUTb B 6pak).

2.5.2. 3aaBneHne n npunaraemble JOKYMEHTbl MOryT ObiTb NpeacTaBfieHbl (HanpaBreHbl)
3aaBUTENEM O4HMM M3 CneayoLwmx cnocobos:

1) 4vepe3s MOLl Ha OyMaxkHbIX HOCUTENAX M B BUOE SNEKTPOHHbLIX [OOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprana B 3NeKTPOHHOM oOpMeE;

3) B OpraH nNUYHO WM MNOCPEACTBOM MOYTOBOM CBSA3M Ha OymakHOM HocuTene.
3asBrneHne u npunaraemble OOKYMEHTbI, MpU HarnpasfeHUn nocpeacTBOM MOYTOBOW CBA3W,
3aBepATCA B YCTAHOBNEHHOM NOPSAAKE.

2.5.3. 3asBneHue npu HanpaeneHunm nocpeacTtBoMm PecnybnukaHckoro nopTana
noanncbIBaeTCA NPOCTOM INEKTPOHHOM NOANUCHI0 3asBUTENS.

[Ana nonyyeHus NpPOCTOM SNEKTPOHHOM MOAMNUCK 3asiBUTEND HeobxoaMmo MNponTU
npouenypy peructpaumn (ayteHtudukauumn) B ECUA, a Takke nogrBepanTb YYETHYIO 3anNuUch.

ONEKTPOHHbIE  OOKYMEHTbl (3MNEKTPOHHble 06pasbl  OOKYMEHTOB), YKa3aHHbIX B
noanyHkrax 2, 4 nyHkta 2.5.1 agMUHUCTPATMBHOIO pernameHTa, 3aBepsATCH YCUNEHHOW
KBanMMLUMPOBaAHHOW MOAMUCHIO WL, YNONIHOMOYEHHbIX Ha CO34aHWe W NoAnMCaHWe TaKux
AOKYMEHTOB, B TOM YMCre HOTapuycamum.

ONEKTPOHHbIE [AOKYMEHTbl (3NEeKTpOHHble 00pa3bl [AOKYMEHTOB), npunaraemble K
3asBNeHnto, B TOM YnCre JOBEPEHHOCTU, HaNpaBnsTcs B Buae gannos B hopmartax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 MbanrT.

KauectBO npenocTaBnAeMblX 3NEKTPOHHbIX [AOKYMEHTOB (3NEKTPOHHbIX 06pasos
AOKYMEHTOB) AOJIPKHO MNO3BONATHL B MOSIHOM 06beMe npoynTaTbh TEKCT JOKYMEHTA U pacno3HaTtb
PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3a9BUTENS:

1) npencraBneHMst AOKYMEHTOB W MHAOPMaUMM WU OCYLIECTBNEHUA LEeNCTBUN,
npeacTaBfieHne UM oCcyLLEeCTBEHMNE KOTOPbIX HE NPeayCMOTPEHO HOPMATMBHbLIMU NMPaBOBbLIMU
akTamu, perynupylowmMy  OTHOLIEHWS, BO3HWUKaKLWMe B CBA3M C NpefocTaBrieHMeM
MYHULMNANbHON YCNYru;

2) OCYLIeCTBMEHNS OENCTBMKA, B TOM 4UCMEe COrfacoBaHum, HeobxoauMmbiX AN
NonyyYeHnss MyHMLUMNANbHON YCIyrn N CBA3aHHbIX C OOpaleHneM B MHble roCy4apCTBEHHbIEe
opraHbl, opraHbl MECTHOIO CaMOyrnpaBIieHUsl, opraHn3auun, 3a UCKNIYEHUEM MOSyYeHUs yCnyr
N NONy4YeHNss AOKYMEHTOB M MHopMaumn, NnpeaocTaBnaemMblx B pe3ynbTarte npeaocTaBneHus
TaKux yCriyr, BKITHOYEHHbIX B NMepPeYHu, ykasaHHble B yactu 1 ctaten 9 ®epneparnbHoro 3akoHa Ne
210-93 (Heobxo0aNMBIX N 06A3aTENBHBLIX YCNYT);

3) npeacTaBneHns JOKYMEHTOB U MHOpMaLMK, OTCYTCTBME U (MNN) HEOOCTOBEPHOCTb
KOTOpPbIX HE yKasblBanuCb Npu nepBoHavaribHOM OTKase B Npueme AOKYMEHTOB, HeOBXoanMbIX
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ANA nNpefocTaBneHnMs MyHuuunanbHOW ycnyru, nnbo B nNpeaocTaBneHnn MyHULMNAnbHOM
yCrnyru, 3a UCKNKYEHNEM creayoLwmx cnyyaes:

a) un3MeHeHne TpeboBaHMM  HOPMATMBHbIX MPaBOBbIX  aKTOB,  KacarLMXCS
npefoCcTaBfeHns MyHULMNAnNbHOW YCnyr, Mocrie nepBoHayanbHOM Mnogdayn 3asiBfieHnsa o
npeaocTaBneHnn MyHUUMNanbHON yCnyru;

6) Hannume owmnbok B 3asBMEHMM O NpPenoCTaBfiEHMM MYHULUUNANbHOW YCAyrn u
AOKYMeHTaX, NoAaHHbIX 3adBMTENEM MNocne nepBoHavYanbHOro OoTkasa B NpMeMe LOKYMEHTOB,
HeoOXoauMbIX [ON9 NpefoCTaBNeHus MyHUUMnanbHOW ycnyru, nubo B npeaocTaBneHuun
MYHULMMNANbHON YCNYru U HE BKIMOYEHHbIX B MPeACTaBEHHbIV paHee KOMMNIEKT JOKYMEHTOB;

B) WUCTEYEeHMEe Ccpoka AENCTBUS OOKYMEHTOB WM WM3MEHEHME WHdopMauuu nocne
rnepBOHaYanbHOro oOTka3a B nNpuemMe [AOKYMEHTOB, HeobxoauMbixX Ans npefocTaBreHus
MYHULUMNANbHOW ycnyru, nnbo B npeaoCcTaBeHn MyHULMNANbHON yCRyru;

r) BbiSiBNEHNE LOKYMEHTaNbHO NOATBEPXAEHHOro hakta (NPU3HAKOB) OLWMBOYHOrO MU
NPOTUBONPaBHOro AencTend (6e3nencTemst) 4OMKHOCTHOro nuua OpraHa, padotHuka MOLL, npu
nepBoHavyanbHOM OTKa3e B MpuMeEMe [AOKYMEHTOB, HeobxoauMMmblx ANs npefocTaBreHus
MyHUUMNanbHOMW ycnyri, nubo B nNpefoCcTaBfeHMM MyHUUMNANbHOW yCrnyru, O 4YemM B
NMMCbMEHHOM BMAe 3a nognucbto pykoBoautensa OpraHa npu nepBOHavanbHOM OTKase B
npueMe [OOKYMEHTOB, HeobGXOAUMbIX AOnsi  NPeAoCTaBfEHUs  MyHMUMMNANbHOW  YCIyru,
yBEe4OMISETCA 3a8BUTENb, @ Takke NPUHOCATCS U3BUHEHUS 3a AOCTaBNEeHHbIe Heyao0bCTBa;

4) npepocTaBneHns Ha BymMaxxHOM HocuTeNe AOKYMEHTOB U MH(PbOpMaLNN, INEKTPOHHbIE
obpasbl KOTOPbIX paHee OblM 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 yactn 1 ctatbm 16
depepanbHoro 3akoHa Ne 210-P3, 3a UCKMOYEHMEM CRyyaeB, €CNU HaHeCeHMe OTMETOK Ha
Takne AOKYMEHTbl N0 UX u3bsATME ABNSETCS HEeobXOo4MMbIM YCrOBMEM MNpenoCTaBNeHUs
rocygapCTBEHHOW WM MyHUMUMNANbHOW  YCNYrM, W WHbIX CNnyyaeB, YCTAHOBIIEHHbIX
deaepanbHbIMUN 3aKOHaMM.

2.6. VicuepnbiBaoLLmit NepeyeHb AOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUN C HOPMATUBHbLIMU
NpaBoOBbIMW akTaMu AN NPeAoCTaBNeHNs MyHULUMNANbHON YCNyrn, KOTOpble HAXOASTCS B
pacrnopsiKeHUM rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO caMoynpaBneHnst 1
NnoABeaOMCTBEHHbIX FOCY4apCTBEHHbLIM OpraHam UM opraHaM MeCTHOro camoyrnpaBreHns
opraHu3auuin 1 KoTopble 3asiBUTENb BrpaBe NpeAcTaBUTb, a Takke crocobbl X NONnyYeHus
3as8BUTENSAMI, B TOM YMCIe B 3MEKTPOHHON hopMe, NopsiAoK UX NpeacTaBneHus;
rocyAapCTBEHHbIN OpraH, opraH MECTHOro camoynpasneHns Nbo opraHusauus, B
pacrnopsiKeHNN KOTOPbIX HAXOOATCS AaHHbIe JOKYMEHTbI

2.6.1. MNony4aloTcsa B pamKax MeXXBeOMCTBEHHOIO B3aMMOLAENCTBUSA:

1) cBefeHus o poxaeHun peberka — EIMP 3AIC;

2) cBegeHus o6 yctaHosneHun otuoBctBa — EMP 3AIC;

3) cBedeHus O OencTBylOLWEM nacnopTe rpaxaaHuHa Poccunckon ®epepauun — MB[
Poccuu;

4) cBeeHUs U3 MHPOPMaLMOHHON CUCTEMBI HOTapuaTta O HoTapuanbHO 3aBepPEHHOM
AoKkyMeHTe — defeparnbHas HoTapuanbHas nanara;

5) cBefeHns 06 ycTaHOBNEHUU ONekn Hag pebeHKoM M3 pelleHust opraHa oneku u
nonevnTenscTea — Mcrnonkow;

6) CBeLEeHMs O PerncTpaumoHHOM yyeTe Mo MeCTY XUTeNbCTBa U MecTy npebbiBaHNA
— MBL Poccun.

2.6.2. 3asBuTenb BrpaBe nNpefoCTaBUTb [OOKYMEHTbl (CBeAEeHUs1), YyKa3aHHble B
nognyHktax 1 - 6 nyHkta 2.6.1 agMWHUCTPATUBHOINO pernameHTa, B (PopMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOW KBanuuLuMpOBaHHOW NOAMNUCHLI0 NUL, YNOMHOMOYEHHbIX
Ha co3gaHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpeagctaBneHne (HecBoeBpeMeHHOe MNpeacTaBrieHMe) YKas3aHHbIMU B MyHKTe
2.6.1 agMWHUCTPATMBHOINO perfamMeHTa opraHamy rocygapCTBEHHOM BriacTu, opraHamm
MECTHOro camoyrnpaBneHusi, opraHnsauusaMm OOKYMEHTOB U CBEeOEHUM He MOXeT SABNATbCA
OCHOBaHWeM ANs OTKasa B NpeocTaBneHu MyHUUUNansHOM yCryru.
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2.6.4. [omkHOCTHOe nunuo u (Mnn) paboTHMK, yKasaHHbIX B NyHKTe 2.6.1
afMWHUCTPATUBHOIO  pernaMeHTa oOpraHoB W  opraHvsaumn, He  npegcraBvBLUNE
(HecBoeBpeMeHHO NpeacTaBMBLUNE) 3aMNPOLLUEHHbIE N HAXOAALWMNECS B PaCnopsXKeHUU AOKYMEHT
Unu ceefieHnsd, noanexart agMUHUCTPaTUBHOW, ANCLMUMIIMHAPHOW NN NHOW OTBETCTBEHHOCTU B
COOTBETCTBUU C 3akOoHOoAaTenbcTBOM Poccuiickon ®egepauuu.

2.6.5. 3anpelwaeTcsa TpeboBaTb OT 3adABUTENA OOKYMEHTbl CBeAEHUs, B TOM 4ucne
noaTeepxaarLme BHeCceHMe 3asBUTESNEM MnaThl 3a NpeocTaBNeHne MyHUUUnanbHOW YCryru,
Haxoddwmecs B PacCrnopsPKeHUU  FOCYAapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOro
camoynpasfneHus U nogsBefOMCTBEHHbIX FOCYy4apCTBEHHbIM OpraHam WUnu opraHam MeCTHOro
camoyrnpasneHnsa opraHu3auumm.

HenpenctaBneHne 3asBuTenemM [OOKYMEHTOB, COAepXalux CBeOeHUs, KoTopble
HaxXoAATCA B pacrnopsKeHUU rocyaapCTBEHHbIX OPraHoB, OpraHOB MECTHOIO caMoynpasfieHus 1
NnoaBeLOMCTBEHHbIX FOCYJAapPCTBEHHBIM OpraHam WK opraHam MeCTHOro camoynpasreHus
opraHuvsauMn, He 4BMsSeTCA OCHOBaHWeM AN OTKasa 3adABUTENo B MpedocTaBreHun
MYHUUUNANbHOW YCAyrn.

2.7. VicyepnblBaloLLmMi NepeYeHb OCHOBaHWU AN oTKasa B NpUeMe AOKYMEHTOB, HE0GXoANMbIX
ANsi NpefocTaBneHnst MyHUUMNansHOM ycnyru

2.7.1. OcHoBaHMAMM AnNs OTKasa B MpuMeEME [OOKYMEHTOB, HeobxoauMbIX Ons
npeaocTaBneHNsa MyHMLMNANbHOW YCNyrn, ABNASIOTCS:

1) npeacTtaBneHHble 3adABUTENEM [OOKYMEHTbl coaepaT MOoAYUCTKM U UCnpaBleHus
TeKCTa, He 3aBepeHHble B MOpsadke, YCTAHOBMAEHHOM 3akoHogaTenbcTtBoM Poccuinckon
depepaumm;

2) OOKYMEHTbl cofepXaT MNOBPEeXAEHUs, HanuMymMe KOTOpbIX He MO3BOMSeT B MOSIHOM
obbeme wucnonb3oBaTtb MHGOPMALMIO W CBEOAEHUA, coepXawumecsa B [OKYMEHTax Aans
npegocTaBnNeHns MyHMLMNANbHOW YCyru;

3) npeacTaBneHHbIe AOKYMEHTbI UMW CBEAEHUS YTpaTUnIM CUily Ha MOMEHT obpalueHuns
32 MyHMUMNANbHOW YyCryron (OOKYMEHT, YOOCTOBEPAILWMA MNOMHOMOYUA npeacTaBUTenNs
3asBuTENs, B criydae obpauleHust 3a NpegoCcTaBNeHNEM MYHUUMNANbHOW YCAYrM yKasaHHbIM
nmuom);

4) nogaya 3asiBNeHMs O NpPenoCTaBNEeHUM MYHULMMAnNbHOW YCRyrM U LOOKYMEHTOB,
HeoOXoauUMbIX ANs npeaocTaBieHns MyHUUMNAnbHOW YCIyrn, B 3NEKTPOHHOW dopMe C
HapyLLlEHMEM YCTaHOBIEHHbLIX TpeboBaHUN;

5) HekoppeKTHOe 3anosiHeHne obsa3aTenbHbIX Nonen B opme 3asiBNeHusl, B TOM Y1cne B
WMHTEpaKTMBHOW hopme 3asaBneHust Ha PecnybnvkaHckom nopTtane (He4oCTOBEPHOE, HEMOSHOE,
nnbo HenpaBurbHOE 3anoSfIHEHNE);

6) npeacrtaBneHMe  HEMONIHOTO  KOMMMEeKTa  OOKYMEHTOB, HeobOXoaumbiX  Ons
npeaocTaBneHns MyHUUMNanbHON ycnyru;

7) 3asBNeHne O NpeaoCTaBfEeHUU yCryrn NogaHoO B OpraH rocyfapCTBEHHOW BRacTw,
opraH MEeCTHOro camoynpaBfeHUs WM OopraHM3aumto, B MOSIHOMOYMS KOTOPbIX HE BXOAUT
npenocTaBfeHne MyHMUMNANbHOW YCIyru;

8) HecobntogeHne ycTaHOBMNEHHbIX cTaTben 11 degepanbHOro 3akoHa ot 6 anpens 2011
roga Ne 63-03 «O6 9nekTpoHHOM nNOAMUCUY» YCNOBUMN MNPU3HAHUA LOENCTBUTENTbHOCTU
YCUNEHHOW KBanuuumMpoBaHHOM 3NEKTPOHHOW NOANUCH.

2.7.2. MNepeyeHb OCHOBaHMM ANSA OTKasa B NpuemMe AOKYMEHTOB, HeOOXoauMmbIX And
NOSTy4YEHMST MYHULMNANBHOW YCIYTU, ABNSIETCHA NCHEPNbIBAIOLLNM.

2.7.3. PeweHne 06 oTkase B npueme 3asBNEeHUS WU OOKYMEHTOB, HeobxoguMmbix AN
npegoCcTaBfeHns MYHULMNAnbHOW YCAyrin, MOXeT OblTb MPUHATO Kak BO BpeMs npuema
3aaBuUTENd, Tak M Nocrne noslydeHNna OTBETCTBEHHbIM AOSMKHOCTHbIM nuuom OpraHa
HeobXxooMMbIX ANA NPefoCcTaBfeHns MyHUUMNAnbHOW YCNyrn AOOKyMEHTOB (CBegeHwun) c
NCMNONb30BaHNEM MEXBEAOMCTBEHHOIO WHAOPMALMOHHOIO B3aMMOAENCTBUS, B CPOK, He
npesblaLWmn 9 pabounx AHEN CO OHA perncTpauumn 3asBreHus.
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2.7.4. 3anpewaeTtcs oOTKasbiBaTb B MNpueMe 3asiBNEeHUss W WUHbIX [JOKYMEHTOB,
HeobXxoaMMbIX AN NPeAoCTaBNeHUs MyHUUMNanbHOW YCryri, B Cliyvyae ecnv 3asiBNeHne u
AOKYMEHTbI, HeobxoauMble [ONs NpeaoCTaBNeHusi MyHUUMNanbHOWM YCryrM, noAdaHbl B
COOTBETCTBUM C MHCOPMaUMEN O CpoKax M Nopsiake NPeaoCTaBeHNss MyHULMNAnbHOW yCryru,
onybnvkoBaHHon Ha EgnHom nopTane, PecnybnukaHckom nopTrane.

2.8. VicuepnbiBatoLwmin nepedeHb OCHOBaHWUIA A4S IPUOCTaHOBMEHNUSI UNN OTKasa B
npeaocTaBneHnn MyHULMNAaNbHOM YCnyrm

2.8.1. OcHoBaHus 0N NPUOCTAHOBIIEHUA NPefoCTaBIEHUS MyHULMNANbLHOW YCyru
OTCYTCTBYOT.

2.8.2. OcHOBaHu1s ansa oTkasa B NpefoCTaBfeHUM MyHUUMNANbHON YCIyrn:

1) 3aaBUTENb HE COOTBETCTBYET KaTeropuv nuu, MMerLmnx npaBo Ha npefocraBreHve
yCcnyru;

2) OTCcyTCcTBME Y 3adABUTENS perucTpaumMmM no MeCTy XUTenbCTBa Ha Tepputopumn
MyHUUMNanbHOro obpasoBaHus;

3) oTtcytcTBME 0CODObIX OOCTOATENbLCTB, YKa3aHHbIX B MNOAnyHKTe 5 nyHkta 2.5.1.
aAMWUHUCTPATUBHOIO perrnameHTa nnbo obuiero pebeHka y nuu, BCTynawLwmx B 6pak;

4) B npeAcTaBneHHbIX 3asBneHnun N (MnNu) AOKYMEHTax COOepXMUTCH HernonHas u (Mnm)
HeoCTOBepHast MHopMaLumA.

2.8.3. lepeyeHb OCHOBaHW A5 OTKasa B NpefoCTaBfieHUM MYHULMNANbHOW YCIyrn
ABNSAETCH UCYEepPnbIBaOLLNM.

2.8.4. 3anpewaeTtca oTkasblBaTb B NpeAoCTaBeHn MyHUUUNANbHOW yCryru B criyyae,
ecnn 3asiBNeHne O npeaocTaBNeHUN MyHUUMNAnbHOM YCMAyrM MogaHO B COOTBETCTBUWN C
WHpopmaunen o cpokax W nopsake  nNpefocTaBrneHuss  MYHUUMNAanbHOW  YCRyru,
onybnukoBaHHon Ha EanHom nopTtane, PecnybnukaHckom nopTarne.

2.9. Mopsaok, pasmep M OCHOBaHMS B3UMaHUS rocy4apCTBEHHON MOLUMMHbBI MW MHOW NnaThbl,
B3MMaeMOl 3a NpPeAoCTaBneHne MyHULMNanbLHON yenyru

MyHuumMnanbHas ycnyra npegoctaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTopble ABMASKTCA HEOBXOAMMbIMU 1 06s3aTeNbHBIMU AN
npeaocTaBneHnst MyHULMNAanbHOW ycryrn, B TOM YMCTe CBeaeHUs O LOKYMeEHTe (QOKyMeHTax),
BbljaBaeMoM (BblAaBaeMbiX) OpraHM3aumsMu, y4acTBYOLMMY B NpeaoCcTaBneHum
MyHULMNAnbHbIX YCryr

MpenoctaBneHne HeobxoamMmbIx U 06A3aTeNbHbIX yCryr He TpebyeTca.

2.11. MNopsagok, pasmep 1 OCHOBAHUS B3MMaHWA NnaTthl 3a NpegocTaBneHne yenyr, KoTopble
ABMAKTCA HEOBXOAUMbIMU M 06A3aTENBHBIMU ANA NPefOoCTaBNeHUS MyHULMNANbHOW YCyriu,
BKNtoYasi MHpopMaLnMio 0 METOAUKE pacyeTa pasMmepa Takon nnatbl

MpenocraBneHne HeobxoamMmbIx U 06A3aTeNbHbIX YCnyr He TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXUAaHWUS B oMepean nNpu nogade 3anpoca 0 npegoctaBneHnu
MYHULMNANBHOW YCyru, yCcrnyru, NnpegocTaBnsieMon opraHmsaumen, y4acTeyoLwlen B
npegocTaBfeHn MyHULMNANbLHOW YCNyrn, 1 Npu norydeHnn pesynstata npegocTaBneHus
Takux ycnyr

2.12.1. Bpems oxungaHus npy nogadve 3asiBlieHNsa Ha noriyd4eHne MyHuuunansHOW ycryru
- He 6onee 15 MUHyYT.

2.12.2. Tlpn nonyyeHun pesynbtata nNpenocTaBlieHUs MYHUUMNANbHOW  yCryru
MaKCUManbHbI CPOK OXNAAHWUS B oMepean He OOIDKEH npesbiwaTb 15 MUHYT.
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2.13. CpoK 1 NopsiAoK pernctpaummn sanpoca 3asBuTens o NpegoCcTaBNeHn MyHMUMNansHOM
ycryru u ycnyru, npefocTaBfisieMon opraHu3aumen, y4acTByoLEeNn B NpeJocTaBneHnm
MYHULMNANBHOW YCyru, B TOM YnUCre B 3SIEKTPOHHOU (hopme

2.13.1. lMNpu nmyHom obpaweHun B MOLl B AeHb nogaym 3asBreHUst 3asiBUTENO
BblaaeTcs pacnucka u3 AVC MOL ¢ peructpaumMoHHbIM HOMEPOM, NOATBEPXOAKLMM, YTO
3asiBNeHne oTnpaBrieHo, U 4aTon nogadn 3asiBfeHus.

2.13.2. [llpu HanpasBneHuuM  3aaBreHuMss  nocpegctsom  EguvHoro  noptana,
PecnybnvkaHckoro noprtana 3assBuTernb B [AeHb MOAayu 3asiBrieHusi noriydaeT B JFIMYHOM
kabnHete PecnybnukaHckoro nopTtana W N0 9MNEKTPOHHOM nodTe  yBeOOMIIEHME,
noagTeepxaatollee, YTo 3asBreHne OTNpaBfieHO, B KOTOPOM YKa3blBalOTCA PerncTpaunoHHbIN
HOMep 1 JaTa nogayum 3asiBfeHns.

2.13.3. Mpwn nnyHom obpawieHnn B OpraH B AeHb nogayn 3asiBfieHUs YNONTHOMOYEHHbIM
AOSDKHOCTHLIM nuuom OpraHa 3asiBUTENt0 BblJAaeTCd pacnucka u3 aBTOMaTU3MpOBaHHOM
WHOPMALMOHHON  CUCTEMBbI, MNpefHa3Ha4YeHHOM AN OKa3aHWs  rocyJapCTBEHHbIX U
MYHUUMNANbHbLIX YCAYr, C perucTpaLmMoHHbIM HOMEPOM, 4AaTOM nodayvn 3asiBeHNd U nepeyvyHem
npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHNAM, B KOTOPbIX NPEAOCTaBNSETCA MyHULMNanbHas ycnyra, K
3any oXxuaaHus, mectam Ans 3anosfiHEHWsI 3anpPOCOB O NPeAOCTaBNEHNN MyHULMNANbHON

ycnyrn, tHOpMaLMOHHbIM CTeHAAM C 06pa3Lammn Ux 3anofIHEHUS U NEPEYHEM OOKYMEHTOB,

Heobxo4MMbIX A4S NPeaoCTaBNEeHUS KaXXa0M MyHULMNANbHOW YCyri, pasmMeLLeHnto n

0bopMNEHNIO BU3yaribHON, TEKCTOBOW U MYNbTUMEANNHON NHADOpMaLMKN O Nopaake
npeaocTaBnNeHns Takon ycnyru, B TOM Ynicrne K obecnedeHnto 4oCTynHOCTM AN NHBaNMaoB
yKa3aHHbIX 00EKTOB B COOTBETCTBMM C defeparnbHbiM 3aKOHOA4ATENBCTBOM U
3akoHogaTtenbcTBOM Pecnybnuku TaTapcTtaH o coumanbHON 3awmuTe MHBanuaos

2.14.1. TlpepocTaBneHne MyHULUMMNANBHOM YCMYrM OCYWEeCTBASeTCa B 34aHUAX U
nomeLLeHnsax, 060opya0BaHHbLIX MPOTUBOMNOXAPHOW CUCTEMOWN U CUCTEMOWN NOXAPOTYLLEHUS.

Mecta npuema 3asiButenen obopyayrotca Heobxognmmon mebernbio nst ohopMeHus
AOKYMEHTOB, MHPOPMaLUMOHHLIMU CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3akoHOOaTeNnbCTBOM Poccunckon ®egepaumm o coumanbHOM
3awmuTe WHBaANMOOB B Uenax 6ecnpenaTtCTBEHHOro AOoCTyna K MeCTy npegocTaBrieHus
MyHUUMNaneHoOW ycnyrmu obecneynBaeTcs:

1) obecneumBaetca  6ecnpensaTCTBEHHbIW  OOCTYN  WHBanMMAoOB K MECTy
npefocTaBfieHnss  MyHuuMnanbHOW  ycnyrn  (yaoOHbIM  BXOA-BbIXOL B MOMELLEHUS WU
nepemMeLleHne B Ux npegenax);

2) Bu3yarnbHasl, TeKCToBas W MyfbTUMeOuMMHAa WHpopMauma O nopsiake
npegocTaBneHnsa MyHUUMNanbHON YCNyru pasmellaeTca B yaoOHbIX Ang 3aaBuTenen mecrax, B
TOM YUCIE C Y4€TOM OrpaHNYEHHbIX BO3MOXHOCTEN NHBANWAOB;

3) conpoBOXAeHWe UHBANuMAOB, UMEKLWUNX CTOMKME pacCTpPOMCTBa (PYHKUUN 3peHnd
N CaMOCTOATENBHOMO NepeaBMKEHNs, N OKasaHne UM MOMOLLN;

4) BO3MOXHOCTb CaMOCTOSATENbHOrO MepeaBmXKeHUss No TeppuTopuu, Ha KOTOPOU
pacnonoxeHbl 06bEKTbI COLManbHON, NHXEHEPHOW M TPAHCNOPTHOW MH(PPACTPYKTyp, BXo4a B
Takne o6bEKTbI U BbIXxOAa U3 HUX, NOCALKN B TPAHCMOPTHOE CPeACTBO M BbICAAKM U3 HErO, B TOM
4yucrie ¢ UCNonb30BaHNEM Kpecria-KONACKH;

5) Hagnexawee pasmelleHve obopyaoBaHuMss U HocuTenem  uMHdopmauum,
HeobxooMMbIx ANA obecneyeHns OecnpensaTCTBEHHOro [OCTyna WMHBaNWOOB K ycrnyram cC
Y4ETOM OrpaHUYeHun UX XXU3HeOeATeNbHOCTY;

6) aybnupoBaHume HeobxoaumMoOM AONS MHBANMAOB  3BYKOBOW U 3pUTESNbHON
nHopmauum, a Takke Haanucew, 3HaKOB U MHOW TEKCTOBOM W rpaduyeckon nMHdopmaumnm
3HaKkaMu, BbIMOMTHEHHbIMU penbedHO-TOYEeYHbIM WprdTOM Bpanns;

7) ponyck cypaonepeBoayuka n TudnocypaonepeBogunka;
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8) ponyck cobakn-NnpoBOAHMKA MpPUM HanNuuMuM OOKyMEHTa, NOATBEPXOANLEro ee
crneumanbHoe oby4yeHuMe WM BblgaBaeMoro no dopme U B nopsake, KOTopble YCTaHOBMEHbI
npukasom MuHucTepcTBa Tpyada u coumnanbHoun 3awmTtbl Poccunckon degepaunm ot 22.06.2015
Ne 386H «O6 yTBeEpaeHUN hopMbl AOKYMEHTa, NOATBEPXKAAIOLEro crneumanbHoe obyyeHune
cobakun-nNpoBoAHMKA, U NOPsiAKa ero Bblgaumny.

2.14.3. TpeboBaHus B 4actu obecneyeHns OOCTYMHOCTU ANl MHBanNnOoB OOBLEKTOB, B
KOTOPbIX  OCYLleCTBNSeTCs NpefocTaBfeHne  MyHuUUMnanbHOW  ycriyrm, U CPenacTs,
ncnosnb3yemMbiX Npyu NPegocTaBeHnn MyHULMNANbHOW YCNYr, KOTOpble YKa3aHbl B MOAMYHKTaxX
1 — 4 nyHkta 2.14.2. agMWHUCTPATMBHOIO perfnameHTa, MNPUMEHAIOTCA K OObekTaMm U
cpeAacTBaMm, BBEAEHHbIM B 3KCMyaTtaumioo Unm npowenwmm MoAepHU3aumio, PEKOHCTPYKLMIO
nocne 1 nionsa 2016 ropa.

2.15. lNokasaTenu JOCTYNHOCTU U Ka4yecTBa MyHUUMNANbLHOW YCIyrn, B TOM Yucne
KONMYeCTBO B3aMMOLENCTBUN 3aABUTENS C AOMPKHOCTHLIMM YL aMKn Npy NpeaocTaBneHnm
MYHUUMNANBHOW YCyru 1 NX NPOAOIMKUTENBHOCTb, BO3MOXHOCTb MOMyYeHUs nHdopmaumm o
xofe npefocTaBneHnsa MyHMLMNanbHOW yCnyru, B TOM YnUCrie C UCNONb30BaHNEM
NHPOPMALNOHHO-KOMMYHUKALMOHHbLIX TEXHOMOMIN, BO3MOXHOCTb JIMO0 HEBO3MOXHOCTb
NoNyyYeHNss MyHULMNANIbHOW YCAyrn B MHOTO(PYHKLUMOHANbHOM LIEHTPE NpefoCTaBneHuns
rocygapCTBEHHbIX U MyHULMMAnNbHbIX YCIyr (B TOM Yucrie B NOfIHOM o6beme), B Nilobom
TeppuTopuanbHOM nogpasgesieHnn opraHa UCNONHUTENBHO pacnopaanTeribHOro opraHa
MECTHOro camoynpasrneHusi, No Bblbopy 3asiBuTens (aKCTeppuTopuanbHbIA NPUHLNN),
nocpencTBOM 3anpoca o0 NpPefoCTaBleHNN HECKOSTbKUX FOCYAapCTBEHHbIX U (MNN)
MYHUUMNANbHbIX YCAYr B MHOFO(YHKUMOHAMNbHbIX LeHTpax NpeocTaBneHns rocygapCTBEHHbIX
N MyHUUMNAnNbHbIX YCNyr, NpeaycMoTpeHHOro ctatben 15.1 degepanbHoro 3akoHa Ne210-03
(koMMneKcHbIN 3anpoc)

2.15.1. [lokasatensamu [[OCTYNHOCTU NPEeAoCTaBfEHUs  MYHUUUNANbHOWM  yCnyru
ABMAKOTCA:

pacnonoXXeHHOCTb NOMELLEHNS, B KOTOPOM BeAeTcs NpueM, Bbligada JOKYMEHTOB B 30He
AOCTYMHOCTM OBLLLECTBEHHOIO TPAHCMNOPTA;

HanMyne HeobXoAMMOro KonmuyecTBa CrneunanucToB, a Takke MOMELLEHUN, B KOTOPbIX
OCYLLECTBMSAETCSA NPUEM JOKYMEHTOB OT 3asBUTENEMN;

HanuMyue ucyepnbiBawwen UHGopMauunm o cnocobax, nopsgke U cpokax
npegocTaBneHnss MyHUUMNAnbHOW yCnyrMm Ha MHOPMaUMOHHbIX cTeHaax, EguHom noprane,
PecnybnvkaHckom noptane, ouumansHOM canTe MyHULUNanbHOro panoHa;

oKasaHue MoOMOLLM MHBanNugam B NpeoforieHMn 6apbepoB, MELLALWNX NOSTYYEHUIO UMK
yCrnyr HapaBHe C ApyrMmu nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBreHns MyHULMNAanbHON YCIyrn ABNATCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNA OOKYMEHTOB;

2) cobnogeHne cpoka nonyyvyeHns pesynbrata MyHUUMNANbHOW yCnyru;

3) oTcyTCcTBME ODOCHOBAHHBLIX Xanob Ha HapyleHUs agMUHUCTPATMBHOIO perfiameHTa,
coBepLUueHHble paboTHukamn OpraHa;

4) KONIMYEeCTBO B3aMMOAENCTBUN 3asBUTENsS C OOSMKHOCTHbIMM nvuamu (6e3 ydeTta
KOHCYnbTauui):

B3ammoaencTeme 3asButens ¢ pabotHukamm OpraHa wnn MOL|, npu npegocraBneHum
MYHUUMNANbHOM YCNyru OCyLeCcTBNAeTCS OAWH pa3 nNpu npencTtaBfeHnun 3asiBrieHUss Co BCeMU
HeobXoaMMbIMU AOKYMEHTaMU;

OOVMH pa3 B Cnyy4ae HeobXoOUMOCTW MonyyvyeHus pesynbTata npeaocTaBneHus
MyHuuunaneHon ycnyrm B OpraHe nnu MOLL B hopme ak3emnnapa anekTPOHHOro JOKYMEHTa
Ha ByMakHOM HocuTene.

MpoOomknTenbHOCTb OOQHOMO B3aMMOLEWCTBUA 3asiBUTENs C AOSDKHOCTHbIMU fvuamu
npu NpegocTaBeHMM MyHUUMNANbLHOW YCIyrn He npeBbiwaeT 15 MUHYT.
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3asBuTenNb BrNpaBe OLEHUTb KayeCTBO NPefoCTaBIiEHUMS MYHMLUMMAnbHOW YCryrn c
NOMOLWbLID  YCTPOUCTB  MNOABWXHOM  paguoTenedoHHOM  CBA3W, C  WUCMNOSIb30BaHWEM
PecnybnukaHckoro noptana, TepMUHanbHbIX YCTPONCTB.

2.15.3. VH(popmaums o xoge npenocTaBfieHUMs MyHMUMNANbHOW YCIyrm MOXeT ObliTb
nony4yeHa 3asiBUTeneM B NM4HOM kabuHeTe Ha EgnHom nopTane, PecnybnukaHckom noprane, B
OpraHe, ML,

2.15.4. lNpepocTasneHne MyHUUMNanbHOM ycrnyrn ocyulecternsietca B nobom MOL, no
BbIOOpY 3asBUTENA He3aBUCMMO OT MeCTa €ero XuTenbCcTBa WM MecTa akTu4eckoro
npoxuBaHus (npebbiBaHns) Ha TeppuTopun Pecnybnvkn TatapctaH no aKCTepputopuanbHOMY
npuHUMNy.

MyHuuunansHas ycryra B COCTaBe KOMIMIIEKCHOro 3anpoca He npeaocTaBnsaeTcs.

2.16. NHble TpeboBaHus, B TOM 4ucre y4nTbiBatoLwme oCOBeHHOCTU NpeaoCcTaBneHns
MYHULMNANbHOW YCNYru No aKCTeppuUTopuanbHOMY NpuHUmUNYy (B cnyyae, ecnv MyHuuunanbHas
ycryra npeoCTaBrseTCca N0 3KCTeppUTOpuaribHOMy NPUHLMMNY) N 0COBEHHOCTU
npegocTaBneHnsa MyHULUMNAIbHOW YCIyrn B 95IEKTPOHHOM hopme

2.16.1. lNpwn npegocTaBneHNN MyHULUNANbLHOW YCNYyrn B 35IEKTPOHHOW bopMe 3asiBUTENb
BrpaBse:

1) nony4nTb WHOpMauUIo O MNOPSAKE U Cpokax MNpedoCTaBNeHUs MyHUUunanbHOW
ycnyru, pasmelleHHyo Ha EguHom noptane, PecnybnvkaHckom noprane;

2) nogaTb 3asiBNeHne O npedocTaBneHnn MyHUUUNAanbLHOM YCryrm N UHble OAOKYMEHTHI,
HeoOxoauMble ONs NPefoCTaBfiEHUs MyHUUMMNANbHOW YCNyru, B TOM YuCMe LOKYMEHTbl W
MHpOpMaUUIo, SNEKTPOHHbIE 0bOpasbl KOTOPbIX paHee ObiNn 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 4vactm 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ wucnornb3oBaHMEM
PecnybnnkaHckoro noprana;

3) nonyuYnTb CBeOeHUst O XOA4e BbIMOfIHEHUS 3asiBNeHMW O nNpeaocTaBreHun
MYHULMNANBHOW YCyru, NO4aHHbIX B 3NIEKTPOHHOM (hopMe;

4) ocCyLWwecTBUTb OLEHKY KadecTBa NpeaoCcTaBieHns MyHUUMNansHOW YCryru;

5) nonyunTtb pes3ynbTaT NpefocTaBfeHuMs  MyHUMUMNanbHOW ycnyrm B ¢popme
3IEKTPOHHOIO AOKYMEHTA;

6) nogatb xanoby Ha peweHue n pencrteue (6esgencteue) OpraHa, a Takke ero
AOJDKHOCTHBIX ML, MyHMUMNANbHbIX CrAyXawmx nocpeactsoM PecnybnukaHckoro nopTtana,
noptana denepanbHON rocygapCTBEHHON MHMOPMALMOHHON CUCTEMBI, obecnevmBatoLLen
npouecc pgocyaebHoro (BHecyaebHoro) obxanoBaHWsA pelueHuin n aencteuin (6esgencteus),
COBEpLUEHHbIX MPU MpeaocTaBneHnn rocygapCTBEHHbIX M MyHUUMNAIbHLIX YCryr opraHamu,
npegoCTaBALWMMN rOCygapCTBEHHbIE N MyHULMNAMbHbIE YCAYTX, UX OSMKHOCTHBIMU NnuamMu,
rocygapCTBeHHbIMU U MyHULMMANbHBIMU CRYXaLlLlUMMU.

2.16.2. ®dopmupoBaHMe 3asiBfieHUs OCYLLECTBNSIeTCS MOCPEeLCTBOM  3aroOfiHEHUS
3MEeKTPOHHOW hopmbl  3asBneHnss Ha PecnybnukaHckom nopTtane 6e3 HeobxoguMmocTu
AONOSTHUTENBHOM NoAaun 3asBNeHus B KaKon-nnbo nHom opme.

2.16.3. NMpwn bopmmpoBaHun 3aaBneHns obecneynBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHWA W COXPAHEHUS 3asBNEHUS W WUHbIX [OOKYMEHTOB,
HeobXxo4MMbIX A4NS NPeoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3anOfIHEHUSI HECKOMbKUMM 3aSBUTENSAMN OOHON 3NEKTPOHHON (POPMbI
3aaBneHna npu obpalleHnn 3a ycnyramu, npegnonaralwumMy HanpasneHne COBMECTHOrO
3a8BNEeHNA HECKONbKUMM 3aBUTENSAMN;

3) BO3MOXHOCTb NeyaTu Ha OymMaxHOM HocuTene KOnMuuM 3SNEKTPOHHOM (OOpPMbI
3aaBneHuns;

4) coxpaHeHWe paHee BBEOEHHbIX B 3NIEKTPOHHY OpMy 3asiBfieHUs 3HayeHun B
no6o MOMEHT MO XXenaHuto Nonb3oBaTens, B TOM YMcie npy BO3HMKHOBEHMM OLLIMOOK BBOAA U
BO3BpaTe 415 NOBTOPHOIo BBOAA 3HAYEHUN B NEKTPOHHYI (POpMYy 3asBneHus;

5) 3anonHeHwe nomnen anNeKTpoOHHOW HOpPMbl 3asBNEeHUs OO0 Havana BBo4a CBedeHUN
3agBuTENEM C MWCMOfb30BaHMEM cCBedeHun, pasmelweHHbix B ECUA, wn cBegeHun,
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onybnukoBaHHbix Ha PecnybnukaHckom nopTane, B 4acTW, Kacawwencss CBeaeHun,
OTCYTCTBYIOLLUMNX B €ANHOWN CUCTEME NOEHTUMDMKaLMM N ayTeHTUdnKauum;

6) BO3MOXHOCTb BEPHYTbCA Ha NtoOGON M3 3TAnNoB 3anoOSIHEHUA 3NEKTPOHHON (POPMbI
3asBneHnsa 6e3 notepu paHee BBEAEHHOW MHOPMaLNK;

7) BO3MOXHOCTb AOCTYMNa 3asBUTENS K paHee NoAaHHbIM UM 3asiBIIEHUSAIM B T€YEHUE He
MeHee OHOro rofa, a Takke 4aCTM4yHO CPOPMUPOBAHHBLIM 3aSBNIEHNSAM - B TEYEHUE HE MeHee
3 MecsueB.

2.16.4. 3anucb 3asButenen Ha npuem B MOLl (ganee - 3anucb) ocyllecTensieTcs
nocpencteomM PecnybnvkaHckoro noprtana, tenedoHa KoHTakT-ueHTpa MOLL.

3asaBuTENO NPeaoCcTaBnsaeTcs BO3MOXHOCTb 3anmcu Ha nobble cBobogHble Ans npuema
Aaty M Bpems B npegenax YCTaHOBMNEHHOrO B MHOrOQYHKLMOHANbHOM UEHTpe rpadumka
npuema.

3anucbk Ha onpegeneHHyro AaTy 3akaHYMBaeTCsl 3a CyTKM A0 HACTynneHns 3Ton Aathbl.

[na ocywecTBneHns npeaBapuTenbHON 3anucu nocpeacTtsom  PecnybnmnkaHckoro
noprtana 3asiBuTesnto HeobxoAMMO ykasaTb 3anpalluMBaeMble CUCTEMOWN JaHHbIE, B TOM YMChE:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

agpec ANEKTPOHHOM NOYTLI (MO XenaHuto);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBETCTBMS CBeAEHWW, KOTOpble coobwmn 3assuTenb npwu
npeaBapuUTEnbHON 3anncu, AOKYMEHTaM, NpeacTaBieHHbIM 3asBUTENEM NpU IMYHOM MpUeMe,
npegBapuTenbHasa 3anMcb aHHynMpyeTcs.

Mpn ocywecTBneHun npenBapuTENbHOM  3anucyn  3asiBuTento  obecneymBaeTcs
BO3MOXHOCTb pacneyaTaTb TarloH-nogTBepxaeHune. B cnyvae, ecnu 3agsuTenb coobOWKUT agpec
9NEKTPOHHOM MOMTbl, Ha YyKa3aHHbIA agpec TaKkke HanpaBnseTcsas uHdopmauus o
noaTBepXaeHnn NnpeaBapuTenbHON 3anMcK C yka3aHneM Aathbl, BPEMEHN N MecTa npuema.

Mpn ocywecTBneHMn npeaBapuUTeNbHOM 3anmMcu 3asBuTerNb B 00si3aTenbHOM nopsiake
MHOpMUPYETCS O TOM, YTO NpeaABapuTernbHaa 3anuUcb aHHYNMPYETCS B Cllydae ero HesBKU Mo
ncredeHnn 15 MMHYT C Ha3HA4YEHHOro BPEMEHN Npuema.

3asButens B Ntoboe BpeMs BnpaBe 0Tka3aTbCH OT NpeaBapuUTeNbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OEWCTBUA, KpOMe
NPOXOXAEHUS unAeHTUUKaUMM n ayTeHTuduKkauum B COOTBETCTBMM C  HOPMAaTUBHbLIMU
npaBoBbiMM aktamm Poccuickon depgepaumu, ykasaHus Uenn  npuvema, a Takke
npegocTaBneHns CcBedeHu, HeobXoauMMbIX Ana  pacyeta  AfMTENbHOCTM  BPEMEHHOIO
WMHTEepBana, KoTopbIi He0bXxoanMMO 3abpoHMpPOBaTL A4S NpuemMa.

3. CocTag, nocrnenoBaTenlbHOCTb M CPOKM BbIMOMHEHUSI aAMUHUCTPATUBHbBIX NpoLeayp,
TpeboBaHMS K NOPSAKY UX BbINOSTHEHMS!, B TOM YUCIle 0COBEHHOCTY BbINONHEHUS]
agMUHUCTPATMBHbIX NPOLEaYp B 3NEKTPOHHOWN hopMe, a Takke 0CODEHHOCTM BbINOMHEHUS
agMUHMCTPATMBHBIX Npoueayp B MHOrOYHKLMOHANbHbIX LLeHTpax

3.1. OnucaHune nocnegoBaTenbHOCTM AEUCTBUI NPU NpeaoCcTaBNeHnm
MyHULMNAnbHOW yCnyru

3.1.1. MNpepoctaBneHne MyHUUMNANbHOW Yycnyru BKAo4aeT B cebsa cnegywowme
aZlIMUHUCTPAaTUBHbIE NpoueaypbI:

1) KOHCYNbTMPOBaHWE 3asiBUTENS;

2) NPUHATNE N PAaCCMOTPEHNE KOMIMIEKTa AOKYMEHTOB, NpeAcTaBreHHbIX 3asBUTenew;

3) HanpaBneHne MeXBEeOOMCTBEHHbIX 3arnpoCOB B  OpraHbl, YyyacTBywllne B
npegocTaBneHu MyHULMNANbLHOW YCNyru;

4) nogrotoBka pesynbTata MyHUUMNAaneHOW yCnyru;

5) Bblgayva (HanpasfeHne) 3asiBUTEN0 pedynbTaTta MyHUUUNanbHOW yCnyru;

6) ncnpaBneHne TEXHNYECKNX OLLINBOK.
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3.2. Oka3aHne KoHCynbTauun 3asBuTento

3.2.1. OcHOBaHMEM Havana BbIMNOMHEHUS AAMWHUCTPATUBHOM Mpoueaypbl siBRsieTcs
obpalleHne 3aaBuTENS NO BOMPOCaM, CBA3a@HHbIM C MNpeaocTaBfeHneM MyHUuunanbHOW
yCnyru.

HOMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMUHUCTPATUBHOM Npouenypbl, ABNAETCA:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npyn obpaweHun 3assutens B OpraH — cekpemapb McrionHumesnsHO20 Komumema
MarnobyuHkoecko20 cesibcKko20 rocerneHusi byuHcko2o MyHuyunanbHo20 patoHa Pecriybnuku
TamapcmaH (fanee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE).

3.2.2. 3asBuTenbL BnpaBe o06paTUTbLCS 3a KOHCYyNbTauMen O TMopsiAke W cpokax
npegocTasneHns MyHuumnansHon ycnyrm B MOLL nnyHo 1 no TenedoHy 1 3feKTPOHHOM NoyTe.

PaboTtHnk MOL| KoHCynbTUpyeT 3asiBuTensi, B TOM 4ucne no cocTaBy, ¢opme
npeacTaBnsaemMon JOKYMEeHTaumm 1 Apyrmm Bonpocam Ans nonyvyeHns MyHUUMnanbHON yCnyru.

3asBuUTENb MOXET MOMYy4YnTb MHPOPMaLUIO O NopsaaKe NpeaoCcTaBNeHNa MyHULMNANIbHON
ycnyru Ha oduumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYHKTOM,
BbINOSTHAKOTCA B AeHb 0bpalLeHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATMBHbBIX Npoueayp ABASKTCA: KOHCYNbTauus no
coctaBy, opMe npeactaBnsaemMon SOKYMEHTauum v OpyrMM Bonpocam, HeobxoanmbiM Ons
NonyyYeHnss MyHUUUNanbLHOM YCryri.

3.2.3. 3asaButenb Brnpase obpatntbca B OpraH no TenedoHy 1 3NeKTPOHHOM noyTte, a
TaKke NoNyyYnTb KOHCyNbTaumio Ha PecnybnukaHckom noptane, cante OpraHa O nopsigke u
Cpokax npeaocTaBfeHUs MyHUUMNanbHOW Yycnyru, B TOM 4ucne no coctasy, ¢opme
npeacraBnsaemMon JOKYMeHTaumm 1 Apyrmm Bonpocam Ang nonyvyeHns MyHUUMNanbHON YCnyru.

[OMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME WMH(OPMUPYET 3anBUTENS B
cooTBeTCTBUMN C TpeboBaHnAMM nyHkTa 1.3.4 aAMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToOALLMM MYHKTOM,
BbINOJSTHAIOTCA B TeYEHUEe Tpex paboumnx gHEeN co AHS NocTynneHns obpaleHus.

PesynbTatamu BbINOMHEHNST aAMUHUCTPATMBHbBIX NPoLeayp SABASKTCS: KOHCYNbTaumm no
coctaBy, opmMe npencraBnsemMon SOKYMEHTauuMm v OpyruMm BONpocaMm, HeobxoaumbiM NS
nonyyYeHns MyHMUMnanbLHOW yCnyru.

3.3. an/IHFITI/Ie N pacCMOTpeHne KoMmniekta 4OKYMEeHTOB,
npeacTtaBlieHHbIX 3adBUTEJNIEM

3.3.1. lNpnem JOKYMEHTOB ANA NpeaocTaBrieHUs MyHuuunanbHou ycnyrn depes Mol
unu yganeHHoe patoyee mecto MOLI.

3.3.1.1. 3asasutenb (NpeacrtaBuTenb 3aaBuTens) obpawaetcs B MOLL ¢ 3anpocom o
npefoCTaBfieHMM MyHULMNANbHOW YCryrn U nNpeactaBngeT OOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMMHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk M®L], Begywinm npuem 3asBneHun:

onpeaenseT npeameT obpalleHns;

yAOCTOBEPSIET NINYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLWErO JOKYMEHThI,

NpPOBOAUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHUAM, yka3daHHbIM B NyHKTe 2.5
alIMUHUCTPATUBHOIO perfiaMmeHTa;

3anosHAET 3NeKTPOHHY0 dhopmy 3aserneHns B AUC MoL;

npy nNpefocTaBneHnn [OKYMEHTOB, YyKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OyMaXHOM HoOcuTene, OCYLEeCTBNASET CKaHWpPOBaHWE npencTaBeHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHne n3 AUIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY M NOANUCAHME;



15

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 ANIC ML,

sarpyxaet B AVUC MOPL| fokymeHTbl, NpeacTaBneHHble B 3NEKTPOHHOM dopMe uimn
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (OpPMMUPYET SNEKTPOHHOE AErO0;

BO3BpallaeT NoAnMCcaHHOEe 3asiBNieHne 1 opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnUCKy B NpuemMe JOKYMEHTOB.

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalLeHns 3aaBuTens.

PesynbTatamu BbINOMHEHNS aOMUHUCTPATUMBHBIX nNpoueayp SBNATCA: rOTOBOE K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk MO®Ll HanpaBnseT nakeT OOKYMEHTOB, MPUHATbIX OT 3asBUTENs B
OpraH B anekTpoHHOM dopMe (B cOCTaBe NaKeTOB 3MIEKTPOHHbLIX Aerl) B TeYeHue OAHOro
paboyero aHs co AHs obpalleHus 3asaBUTens B CTPYKTypHoe nogpasgeneHne MoLl.

Pesynbtatamu BbINOSHEHUS aAMUHUCTPATMBHbLIX Npoueayp SBASKTCA: 3asiBrieHne wn
nakeT [OKYMEHTOB (3M1eKTPOHHOE [erno), HanpasfeHHble B OpraH, nNocpeacTBOM CUCTEMbI
31IEKTPOHHOrO B3aMMOLENCTBUA.

3.3.2. pnem OOKYMEHTOB AN NpeaocTaBfieHNa MyHUUUNANbHOW YCIyrn B 951IEKTPOHHOM
dopme Yepes PecnybnmkaHckun nopTan.

3.3.2.1. 3asButenb Ana nogayvn 3asBNEeHUs B 3NEKTPOHHOW popme BbINOMHAET
cnegywouwine encTeBus:

BbINOJSIHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHsaeT opMy INEKTPOHHOIO 3asiBNEHNS, BKINOYAIOLLYO CBeAeHWs, Heobxoammble U
obsi3aTenbHble A48 NpeaoCcTaBeHNs MyHULMNANIbHON YCIyru;

NpUKpennseT AOKYMEHTbI B 3NIEKTPOHHOM hopMe MUnn SNeKTPOHHbIe 0b6pasbl JOKYMEHTOB
K (pbopme 3aneKkTpoHHOro 3asBneHnd (npu HeobxoammocTn);

noaTeepxaaetr akT O3HaKOMSMEHWss UM cornacua € yCroBUSMUM M NOPSOKOM
npefoCcTaBfieHnUsT  MyHUMUMNAnNbHOW  YCRyrm B 3NEeKTPoHHou d¢opme  (ycTaHaBnusaeT
COOTBETCTBYHOLLYI OTMETKY O Corflacum B popMe 3MEeKTPOHHOTO 3asiBNieHUS);

nogTeepxaaeT AOCTOBEPHOCTb COOBLLEHHbIX cBeeHun (yctaHaBnuBaet
COOTBETCTBYHOLLYK OTMETKY B (hOPME 3NEKTPOHHOMO 3asaBMeHUs);

OTnpaBnsieT 3arofiIHEHHOE OfEeKTPOHHOEe 3asiBfieHMe (HaXuMmaeT COOTBETCTBYHOLLYIO
KHOMKY B (pOpMe 9MNEKTPOHHOTO 3asiBrIEHUS);

3NEeKTPOHHOE 3asBfeHne NoanncbIBaeTcsl B COOTBETCTBUM C TpeboBaHMAMN nyHKTa 2.5.3
alIMUHUCTPATUBHOIO perfiaMmeHTa;

nonyyaet yBegomMmneHne 06 oTnpaBke 3fIEKTPOHHOIO 3asiBMEHNS.

dopmaTHO-Nnormyeckasi nposepka cpopmMmMpoBaHHOIO 3asiBIEHNSA OCYLLLECTBIISIETCA nocne
3anosiHeHUs 3asaBUTENEM KaXXaoro U3 nosien 3f1eKTpoHHoOM popMebl 3asiBrnenus. Npu BoisBneHumn
HEKOPPEKTHO 3amnoSyTHEHHOIO MOSA ANEKTPOHHOW (POpPMbI 3asiBleHNSA 3asBUTENb YBEOOMMSEeTCA
O XapakTepe BbISIBNIEHHON OWMOKN 1 NopsiaKe ee yCTpaHeHUst NOCpeacTBOM MH(POPMaLIMOHHOMO
coobLLeHna HenocpeacTBEHHO B ANIEKTPOHHOM hOpMe 3asiBIiEHUS.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMmble HacCToALWMUM MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX MNpoueayp SBASKOTCA: 3MEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NnocpeacTBOM CUCTEMbI NIEKTPOHHOIO B3aMOLENCTBUS.

3.3.3. PaccmoTpeHune komnsiekTa 4oKymeHToB OpraHoMm.

3.3.3.1. OcHoBaHMeM Ha4yana BbIMOMIHEHNA agMWHUCTPATUBHOW Npouenypbl SABNSeTcs
NOCTyNfieHne 3asiBfeHUs U  WHbIX [OOKYMEHTOB, HeobxoauMbIX Ans  npedocTaBneHus
MYHULUUNANbHOW YCRyru.

HOMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPATUBHOM npouenypbl  ABMASETCA cekpemapb McrnonHumesnbHo20 Komumema
MarnobyuHKoB8CKO20 CeflbCKO20 roceneHuss byuHcko2o MyHuyunaabHo20 patioHa Pecrniybnuku
TamapcmaH (nanee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPYEM JOKYMEHTOB):

3.3.3.2. [JO/mMKHOCTHOE Inu1UO, OTBETCTBEHHOE 3a MNpueM [JOKYMEHTOB, B cCriyvyae
obpaweHna 3anBuTtens c 3aaeneHnem B OpraH:
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onpeaenseT npeameT obpalleHns;

yCTaHaBMMBaET NMMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MONIHOMOYMI NULA, NOAAKLWErO JOKYMEHThI,

NpPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHUAM, YykasdaHHbIM B NyHKTe 2.5
alMUHUCTPATUBHOIO perfiaMmeHTa, NpoBEpPKy COOTBETCTBUA MNpeAcTaBfeHHbIX [JOKYMEHTOB
yCTaHOBMEeHHbIM TpeboBaHnAM (Haanexailee odopmrieHMe KoM JOKYMEHTOB, OTCYTCTBUE B
AOKYMeHTax NoAYMCTOK, NMPUMNCOK, 3a4EePKHYTbIX CITOB U MHbIX HE OrOBOPEHHbIX NCNPaBIieHUI);

3anosiHAeT ANeKTPOHHY (hopMy 3adBneHns B aBTOMaTM3MPOBaHHON MHGOPMaLMOHHON
cucteMe, npefHasHavYeHHOM AN oKa3aHUs rocy4apCTBEHHbIX U MyHULMNASbHbBIX YCIYT;

npu NpenocTaBneHnUn [OKYMEHTOB, YyKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OyMaXHOM HocuTerne, OCYLECTBASET CKaHMpPOBaHWE nNpencTaBleHHbIX
AOKYMEHTOB;

pacnedaTblBaeT 3asdBNeHne;

nepenaeT 3assBMTENO HA NPOBEPKY U NOAMNUCAHME;

nocre nognucaHna ckaHupyeT noannucaHHoe 3asaBreHne;

3arpyxaeTt B aBTOMaTU3NPOBaHHY MHOPMALMOHHYIO CUCTEMY, NPeAHa3HaYeHHY0 aAns
OKa3aHus rocygapCTBEHHbIX W MyHUUMNAMbHBIX YCNYr AOKYMEHTbl, MpeAcTaBrieHHble B
3MEKTPOHHOM (bOpMe UNn 3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX OOKYMEHTOB, hopMupyeT
3NEeKTPOHHOE Oeno;

BO3BpaLLlaeT NognnucaHHoe 3asBneHne n opurmHanbl 6yMaXKHbIX JOKYMEHTOB 3a8BUTENIO;

BblAaeT 3asBUTESTHO pacnucky B NpuemMe AOKYMEHTOB.

B cnyyae Hannums ocHOBaHWI NS OTKas3a B NpYeMe OOKYMEHTOB AOSMKHOCTHOE Nnuuo,
OTBETCTBEHHOE 3a NpueM LOKYMEHTOB, YBeLOMIISET 3asBUTENS O Hanu4mm npensaTtcTBunA ans
npuemMa 3asiBfieHNs 1 BO3BpaLlaeT eMy AOKYMEHTbI C OO bACHEHMEM COLEPKAHUSA BbISIBIIEHHbIX
OCHOBaHWi onsi OTKasa B NpMemMe LOKYMEHTOB.

3.3.3.3. [lomKHOCTHOE N0, OTBETCTBEHHOE 3a NpUeM LOKYMEHTOB, NOCne nocTynfieHns
AOKYMEHTOB Ha pacCMOTpeHue:

npucBanMBaeT 3asBfIEHNIO HOMEP B COOTBETCTBMM C HOMEHKNATYpoW Aen u craTtyc
«lpoBepka JOKYMEHTOBY;

n3yyaeT MOCTYNUBLUME SNEKTPOHHbIE Aena, B TOM 4YuUCre MNPUNOXEHHbIE 3asiBUTENEM
AOKYMEHTbI B 3fIEKTPOHHOM (bopMe 1 3MeKTPOHHbIe 06pasbl JOKYMEHTOB;

NpoBepPSET KOMMIIEKTHOCTb, YATAEMOCTb SNIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieTr cobnogeHne  ycnoBuUM  OENCTBUTENBHOCTM  ONIEKTPOHHOW  MOAMNUCH,
nocpenctesoMm obpaweHua k EguHomy noptany (B criyyae, ecnu 3asBuTenemMm npeacrtaBfeHbl
3MEKTPOHHbIE AOKYMEHTbl, MOAMUCAHHbIE YCUIIEHHOW KBanuMUUMPOBAHHON 3NEKTPOHHON
noanncoHo).

Mpn HannuMm OCHOBaHWA, NPEeAYCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, noAroTaBNMBaEeT MPOEKT peweHns o6 oTkaze B MNpuUeME [OOKYMEHTOB,
HeobXxoauMbIX ONA NpeocTaBneHns MyHULMNansHOM yCnyru.

B cny4yae, ecnn B pesynbtate NpOBEPKU YCUNEHHOW KBannMuuupoBaHHOW 3NEKTPOHHON
nognucun BbISIBIEHO HecobniogeHne ycnosBun ee AeNCTBUTENbHOCTU, MPOEKT pelueHust 06
OoTKa3e [OOJMKeH cogepxaTtb MNyHKTbl cTtatbk 11 depepanbHoro 3akoHa Ne 63-P3, koTopbie
NOCAY>XWUIN OCHOBaHMEM ANSA ero NPUHATUS.

MpoekT peweHuns 0b6 oTkase B NpnemMe JOKYMEHTOB, HEOOXOAMMBbIX ANSA NPeaoCTaBEHNSs
MYHULUMNANbHOM YCNyru, C ykasdaHMeM Npu4nH oTkasa (B cryvae, ecnm OCHOBaHWUA A9 OTKasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NpeaoCTaBNeHNA MyHULUNANbHOW YCNyrn, CBA3aHbl C
HapyLleHMEM YCTaHOBIIEHHbIX TPeboBaHUN K TakMM AOKYMEHTaM, OCHOBaHUSA AN OTKasa B
npueMe [OOKYMEHTOB [OSKHbl cogepxaTtb WHOpMauuio O HauMMEHOBaHUM [JOKYMEHTOB
(nHbopMaumn, cesegeHun), KOTOpble HE MpeacTaBreHbl, coepXaT HeLOCTOBEPHbIE WU (MNN)
nNpoTMBOpEYMBbLIE CBEAEHUS, O(OPMNEHbl C HapyleHMEM YCTaHOBMEHHbIX TpebosaHuin),
HanpaBfseTCA Ha corfacoBaHMe B YCTaHOBMEHHOM MoOpsigke MnocpeacTBOM CUCTEMbI
3MEKTPOHHOro AOKYyMeHToo6opoTa.
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CornacoBaHue npoekTa pelleHus o6 oTkase B NpMeme OOKYMEHTOB, HEOOXOoaUMbIX ANnd
npefocTaBneHns MyHUUUNanbHOMW YCNyru, OCYLLEeCTBMSeTCHa B nopsagke, npegycMOTPEeHHOM
NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernameHTa.

B cnyyae otcyTcTBUA OCHOBaHUW AN OTKasa B npueme JOKYMEHTOB, NpeayCMOTPEHHbIX
NYHKTOM 2.7.1 aAMUHUCTPATUBHOIO pernameHTa, JOMMKHOCTHOE NUL0, OTBETCTBEHHOE 3a NpUeMm
AOKYMEHTOB, B TeYeHWe ogHoro paboyero OHA CO OHS MOCTYMMEHUNA 3asBreHUs, Hanpasnsaet
3a8BMTENIO0, YKa3aHHbIM B 3asBfieHUN crnocobom, yBedOMSeHMe O MOCTYMNfeHun 3asiBNeHus,
cofepxallee BXOOALNA PEerncTpaLMoHHbIi HOMEpP 3asBrieHus, AaTty MonyyYyeHus 3asiBreHus,
rnepeyeHb HaMMeHOBaHUW pannoB, NpeacTaBrieHHbIX K HEeMY OOKYMEHTOB, AaTy Mony4YeHus
pesynbTarta MyHULMNanbHOW yCryru.

3.3.3.4. WcnonHenne npouenyp, YykasaHHbIXx B nyHktax 3.3.3.1, 3.3.3.3
aAMVHNCTPATUBHOIO perrnameHTa, npu Hanuinum TEXHN4YECKOM BO3MOXHOCTUN OCYLLIECTBNHAETCH B
aBTOMaTU4YECKOM peXxume C MUCMOoMnb3oBaHWEM aBTOMATU3NPOBAHHOW WH(OPMaLNOHHOM
CUCTEMbI, NpeAHa3HayYeHHoOM ANA OKa3aHUsA rocyAapCTBEHHbIX U MyHULMNAIbHbLIX YCYT.

3.3.3.5. AgmMuHUCTpaTMBHblE Mpouedypbl, ycTaHaBnuBaemble nyHktom  3.3.3
agMUHUCTPATMBHOINO pernamMeHTa, BbINOMHAITCA B TeYyeHWe ofHoro paboyvero AHA CO AHSA
NoCTYyNMNeHns 3asaBneHns Ha pacCMoTpeHMe.

PesynbTatamu BbINONHEHUA aAMWHUCTPATUBHBLIX MpoUenyp SABMASAITCA: NPUHATBIA Ha
paccMOTPeHNe KOMMNITEKT JOKYMEHTOB UMW NMPOEKT pelleHns ob oTkase B Npueme [OKYMEHTOB,
HeobxoanMbIX ANs npegocTaBneHns MyHULMNanbHOW YCNyru.

3.4. HanpaBneHve mexBeJoMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTByoLMe B NpegocTaBneHnm
MyHULMNAnbHOW yCryru

3.4.1. OcHoBaHMeM Hayana BbIMOMHEHNA agMUWHUCTPATMBHOMW Npoueaypbl sBnsieTcs
nonyyeHne [OOIDKHOCTHbIM — NUUOM  (pabOTHMKOM), YMOMHOMOYEHHbIM Ha  BbINOMIHEHNE
afMUHUCTPATUBHOW npoueaypbl, OT AOIMKHOCTHOro nuua (paboTHMKa), OTBETCTBEHHONO 3a
npuem LOKYMEHTOB, NPUHSATBIX OT 3asBUTENS AOKYMEHTOB.

HOSMKHOCTHBLIM nuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
aAMUHUCTPATUBHOW npoueaypbl, ABndeTcs pykogodumesib WMcrnonHumernbHo20 Komumema
ManobyuHKoB8CKO20 CeflbCKOo20 rnocesieHusi byuHcko2o MyHuuurnanbHo20 patioHa Pecriybnuku
TamapcmaH (ganee -  OOMMKHOCTHOE  NUUO, OTBETCTBEHHOE 3a  HanpasfeHue
MeXBeJOMCTBEHHbIX 3anpocoB).

3.4.2. [OrmKHOCTHOE InuUOo, OTBETCTBEHHOE 3a HanpasfieHne MeXBEeLOMCTBEHHbIX
3anpocos, (opmupyeT W HanpaBndeT B 9NEKTPOHHOW opmMe MnocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO  3fIEKTPOHHOrO  B3aMMOLEWCTBUS  (NPU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — WHbIMM criocobamun) 3anpocbl O NpeaoCcTaBfeHUN OOKYMEHTOB U CBEAEHUN,
npegyCMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HacCToALWMUM MYHKTOM,
BbIMOMNHAKTCS B AeHb NPUHATUS 3asiBlIEHNS HAa pacCMOTpPEHMeE.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbLIX NpoLeayp SABMASTCA: HanpasBfieHHbIE B
opraHbl Bnactu n (unv) noaBeAOMCTBEHHbIE OpraHam BracT OpraHm3auumn 3anpochl.

3.4.3. Cneumanuctbl MNOCTaBLUMKOB [aHHbIX HA OCHOBaHMM 3anpocoB, MOCTYMUBLUNX
yepe3 CUCTEMY MEXBELOMCTBEHHOrO OfEeKTPOHHOro B3aMMOAEWCTBUS, NpefocTaBnsaloT
3anpalwuvMBaemMble OOKYMEHTbl (MHbopmauuio) unn HanpasnswT yBegoMneHns o6 oTcyTcTBum
AOKYMeHTa 1 (unu) nHopmaumm, HeobxoaumbIX 4Na NPegocTaBneHns MyHULUNANbHOM yCnyru
(nanee — yBegomneHue o6 oTkase).

AOMWHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacTOSALWMM NMYHKTOM,
BbINOJSTHAIOTCA B Te4YeHue NATU AHEW CO OHSA MOCTYNNeHUs MeXBEeAOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, npegocTaBnsalWwme OOKYMEHT U UMHAOPMaUUIo, eCiii NHble CPOKM
NnoaroToBKW W HanpasfieHuMsi OTBeTa Ha MEeXBEeAOMCTBEHHbIA 3anpoC He YCTaHOBIEHbI
degepanbHbIMM 3aKOHaMK, npaBoBbiMM akTamu [NpaButenbctBa Poccuinckon degepaunn um
NPUHATLIMU B COOTBETCTBUMU C dpefeparnbHbiMU 3aKOHAMW HOPMaTUBHLIMW NPaBOBbLIMU aKkTaMu
Pecnybnukn TaTapcraH.
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Pesynbtatamn BbINOMHEHNS agMUHUCTPATMBHBLIX Npoueayp SBASKOTCA: LOKYMEHThI
(cBepeHus), HeobxoanMble AN NpeaocTaBeHna MyHMUMnanbLHon ycnyru, nnbo ysegomneHme
o6 oOTkase, HanpaBneHHble [OOIDKHOCTHOMY §uly, OTBETCTBEHHOMY 3a HanpasreHue
MEeXBeLOMCTBEHHbIX 3aMnpoCoB.

3.4.4. [JOMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HanpaBlieHne MeXBEeAOMCTBEHHbIX
3anpocosB:

nonyyaeTt 3anpawivBaemble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOMO 3JIEKTPOHHOIO
B3aMMOOENCTBUA  OOKYMEeHTbl  (cBedeHus), HeobxoouMmble  ANS  NpefoCTaBreHus
MyHMUMNanbHON ycnyru, nnbo yBegomneHne ob oTkase npu OTCYTCTBUM OOKyMeHTa u (1unu)
MHdopmMaLunu;

NpyY HanMyYUM OCHOBAHWW, NPEeAYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO
pernaMmeHTa, noArotTaBnMBaeT MPOEKT peweHuss 06 oOTkase B nNpuemMe [OOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEHNA MYHMLMNANbHOW YCYT.

MpoekT pewweHns 06 oTkase B Npueme JOKYMEHTOB, HEOOXOANMBLIX AN NpeaocTaBeHns
MYHMLUMMNANbHON YCNyru, C yka3aHMeM npudmH otkasa (B criydyae, ecrnm OCHOBaHWsS AN oTkasa B
npueme OOKYMEHTOB, HEOOXOANMBIX AN NpeaoCTaBNeHNa MyHUUUNANbHOW YCNyrn, CBA3aHbl C
HapyLWeHNEM YCTaHOBIMEHHbIX TpeboBaHMM K TakMM AOKYMEHTaM, OCHOBaHWUS ANs OTkas3a B
npueme [OOKYMEHTOB [OSDKHbI codepXaTb WHGOpMaumio O HauMMEHOBaHUM [OOKYMEHTOB
(MHpopMaumn, ceedeHuin), KOTOpble He MpeacTaBreHbl, coepXaT HeLOCTOBEPHble U (MNn)
NpoTMBOpEeYMBbIE CBeAeHUs, O(OPMMEHbl C HapyleHMeM YCTaHOBMEHHbIX TpebosaHuin),
HanpaBfsieTCA Ha corfacoBaHMe B YCTaHOBMEHHOM MoOpsiake MOoCpeacTBOM CUCTEMBbI
3NEKTPOHHOro AOKYMeHToobopoTa.

CornacoBaHue npoekTa peleHus ob oTkase B NnpuemMe JOKYMEHTOB, HEOOXoauMMbIX AnA
npegocTaBnNeHns MyHUUUNAnNbHOW YCNyrn, OCYLLEeCTBASIETCH B nopsake, npegyCMOTPEHHOM
nyHKTOM 3.5.3 agMMHUCTPATMBHOIO perfnameHTa.

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYyHKTOM,
BbINOJSTHAKOTCA B A€Hb MOMy4YeHUs1 CBEAEHUIN NO MEXBELOMCTBEHHbLIM 3anpocam.

PesynbTatamn BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SABMASTCA: OOKYMEHTbI
(cBeaeHust), Heobxoanmble ANA NPeaoCTaBeHNs MyHULMNANbHOW YCyrn, NPOEKT pelueHns ob
OTKase B Nnpueme LOKYMEHTOB, HEOOX0AMMBbIX NS NpeoCTaBneHUs MyHULMNAnsHOW YCIyru.

3.4.5. VicnonHeHne npouenyp, ykasaHHbiX B nyHkTax 3.4.2, 3.4.4 agMWUHUCTPaATUBHOIO
pernamMeHTa, npyv HanuMynm TEXHUYECKONW BO3MOXHOCTU OCYLLECTBMSIETCA B aBTOMaTU4ECKOM
pexumMe C  UCNOMb30BaHMEM  aBTOMATU3MPOBAHHOW  WMH(OPMALMOHHOW  CUCTEMbI,
npegHasHa4YeHHON AN oKas3aHWs roCcyAapCTBEHHbIX U MyHULUMNANbHbBIX YCAYr, B TOM 4YuChe C
MOMEHTa perncTtpauumn 3asBreHMst B COOTBETCTBUM C MyHKTOM 2.13 agMMHUCTPaTMBHOIO
pernamMeHTa.

3.4.6. MakcumanbHbIA CPOK BbINOMHEHNS aAMUHUCTPATUBHBLIX MpoLeayp, yKasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfaMmeHTa, CoCTaBnseT NsaTb paboumx gHEN.

3.5. lNoaroToBka pesyrnbTaTta MyHULMMNANBHOW YCyru

3.5.1. OcHoBaHMEeM Hayana BbINOMIHEHNA aAMUHUCTPATMBHOW npouenypbl SBNseTcs
NOCTynfeHne OT OOSMPKHOCTHOrO Nuua, OTBETCTBEHHOMO 3a HarnpaBneHne MeXBeLOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHwun), HeobxoauMMbIX And nNpefocTaBneHus MyHMUMNanbHON
yCcryru.

[OMKHOCTHBIM NNLIOM, OTBETCTBEHHBLIM 3a BbINOSIHEHNE aAMWUHUCTPATUBHOM NpoLEeaypbl,
ABNSeTCA cekpemapb McrioslHumernbHo20 kKomumema ManobyuHKO8CKO20  CeslbCKo20
rnocesieHuUsi bByuHCcKo20 MyHuuunasnbHo20 patioHa Pecnybnuku TamapcmaH (panee -
AOIMKHOCTHOE  NUUO, OTBETCTBEHHOE 3a NOAroTOBKY — pesynbTata nNpefocTaBrieHust
MYHULMMNAnNbHOW yCnyru).

3.5.2. JormKHOCTHOE NMLO, OTBETCTBEHHOE 3a NOAroTOBKY pesynbTaTta npeaocTaBneHus
MYHULMNANbHON YCNYru:

paccmatpmBaeT COPMUPOBAHHBLIN  KOMMMEKT  AOKYMEHTOB, HeobGxoaumbix Ans
npegocTaBneHns MyHMUMnanbHOW ycnyru;
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npu BbISIBIEHUN OCHOBaHUM AONS OTKasa B NpefocTaBleHUun MyHUUMNanbHOW YCnyru,
yKasaHHbIX B MyHKTe 2.8.2 agMUHUCTPaTMBHOIO pernamMeHTa, NnoArotaBnmBaeT NPoeKT peLleHus
06 oTKkase B NpefoCTaBeHnn MyHULMNANbHOW YCIyru;

B ClNyyae OTCYTCTBMS OCHOBaHWW ONA OTKasa B NpedocTaBleHnun MyHULMnanbHOW
ycrnyru, npeaycMOTPEHHbIX MyHKTOM 2.8.2 agMUWHUCTPaATMBHOIO perfiameHTa, Mo utoram
pacCMOTPEHNS OOKYMEHTOB, HeobxoOuMbIX AN nNpefocTaBfieHns MyHULMNAanbHOW YCIyru,
noarotaBnvBaeT NPOEKT pesynbTaTta NpeaocTaBfieHUss MyHUUUNanbHOW yCrnyru B COOTBETCTBUN
C nognyHkToMm 1 nyHkTa 2.3.1 aaAMUHUCTPATUBHOIO perrnamMeHTa;

HanpasnseT NOArOTOBMEHHbIN MPOEKT pesynbTaTa npeaocTaBneHns MyHULMNarbHON
yCryrm Ha corfnacoBaHve B YCTaHOBIIEHHOM Mnopsiake MNOCPeACcTBOM CUCTEMbl 3NEKTPOHHOro
AoKyMeHToobopoTa.

AOMWHUCTpPAaTUBHbIE npoueaypsl, yCTaHaBnMBaemble HacToALWMM NMYHKTOM,
BbIMOMHATCSA B Te4eHne AByX pabounx gHen.

PesynbTtatamu BbINOMHEHUA agMUHUCTPATUBHLIX Npoueayp ABNAKTCA: MPOEKT peLleHns
00 oTkase B NpedocTaBflEeHUN MyHUUMNANbHOW YCNYyrn, MPOEeKT peleHus O Bblgaye
paspeLLeHns Ha BCTynneHne B 6pak HecoBepLUEeHHONETHUM, OCTUIUMM Bo3pacTa 16 ner.

3.5.3. CornacoBaHne u1 noanucaHue npoekTa pesynbTata npeaocTaBneHns
MyHUUMMNANbHON YyCnyrn (ganee — NpoeKTbl AOKYMEHTOB) OCYLLECTBNSAETCA pykoBoauTesnem
CTPYKTYpPHOro nogpasfeneHuns, oTBETCTBEHHOro 3a MOAroTOBKY pes3yrfbTaTa MyHUMUMNAnsHOW
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBoguTtenem OpraHa.

lMogroToBneHHble MNPOEKTbl OOKYMEHTOB, MMeEILWMEe 3aMeyvyaHus, BO3BpalLalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOAMOTOBKY pesynbTata MyHuuunansHow ycnyru. lNMocne
YCTPaHEeHUs1 3aMeYaHun NPOEeKTbl JOKYMEHTOB MOBTOPHO nepedarTcs AM9 COrfiacoBaHus U
nognucaHuns.

PykoBogntens OpraHa npu pacCMOTPEHUMUM TMPOEKTOB [JOKYMEHTOB MpoBepsieT
cobnogeHne agMVHUCTPATMBHOIO pernameHTa AOSMKHOCTHbIMM nuuamm OpraHa B 4acTu
CPOKOB BbINOMHEHUSA agMUHUCTPATUBHbLIX Mpoueayp, uUx nocnegoBaTenbHOCTU U MOMHOTHI,
HanNU4ns CornacoBaHUN YNOMHOMOYEHHbIX AOMKHOCTHbIX Nyl OpraHa B cucteme 3neKTPOHHOro
AOKyMeHToobopoTa.

B cnyyae BbiSiBNEeHUS HapyleHUWW B 4YacTW CPOKOB BbINOMHEHUS aaMUHUCTPATUBHbIX
npoueayp, WX nocnegoBatenbHOCTM WM NONHOThI  PykoBoguTtenb OpraHa wHUUuupyeT
npuBneYeHne K OTBETCTBEHHOCTU Nuu, AONYCTUBLUMX HapyLIEeHUd, B COOTBETCTBUU C MYHKTOM
4.3 aAMUHUCTPATUBHOIO pernamMeHTa.

AOMWHUCTPaTUBHbIE npoweanypsl, ycTaHaBnMBaemble HacCTOALUM MYHKTOM,
BbIMOSHATCSA B Te4eHne AByX pabounx gHen.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpoueayp SBNAKTCA: peleHne o6
oTKase B npuMeme AOKYMEHTOB HeOOXOAMMbIX Ansi NpefoCTaBNeHUs MyHULMNAnbHOW YCIyru,
peweHne 06 oOTkase B NpefoCTaBfEHMM MYHUUUNANbHOW YCMyrk, pelleHne O O Bblgade
paspeLleHnst Ha BCTynsieHme B Opak HeCOBEPLLUEHHONETHMM, JOCTUMLMM Bo3pacTa 16 ner.

3.5.4. NcnonHeHue npoueayp, ykasaHHbiX B nyHKTax 3.5.2, 3.5.3. aaMUHUCTPATUBHOIO
pernaMmeHTa, npyv HanmyMm TEXHUYECKOM BO3MOXHOCTWU OCYLLUECTBMSAETCA B aBTOMaTUYE€CKOM
pexuMe C  WCMNOSib30BaHMEM  aBTOMAaTU3UPOBAHHOW  MH(OPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHOW ANns OKasaHUs rocyAapCTBEHHbIX U MyHULMUNANbHbLIX YCNYT.

MakcumarnbHbIA CPOK BbINOMHEHUA afMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B MyHKTe
3.5. agMVHUCTPATMBHOIO pernamMmeHTa, CocTaBnseT YyeTbipe pabounx gHs.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNAnbHOW yCryru

3.6.1. OcHoBaHMEM Hayana BbINONMHEHUS aQMUHUCTPATMBHOW Mpoueaypbl SBNsieTcs
nonyyeHne [OOIMKHOCTHBLIM JMLOM, OTBETCTBEHHbIM 3a BbINONIHEHME aAMWHUCTPATUBHOMN
npoueaypsbl, JOKYMeHTa, NOATBEPXKAAOLWEro NPeAoCTaBNeHNne MyHULMNANbHOM YCyru.

[OMKHOCTHBLIM NMLOM, OTBETCTBEHHbLIM 3@ BbINONIHEHWE aAMUHUCTPATUBHOW NpoLeaypbl,
ABNSeTca cekpemapb WMcrnonHumenbHo20 Komumema ManobyuHKOB8CKO20  CeslbCKO20
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rnocesieHUsi bByuHCcKo20 MyHuuunanbHo20 patioHa Pecnybnuku TamapcmaH (panee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBrieHne) JOKYMEHTOB).

3.6.2. [lofmKHOCTHOE L0, OTBETCTBEHHOE 3a Bbldayy (HanpasreHne) JOKYMEHTOB:

obecneynBaeT permctpaumio U BHECEeHWe CBefdeHW O pesyrnbTaTe npefocTaBreHus
MYHUUMNANbHOMW YyCcryrm B MOACUCTEMY BedeHUs [OOKYMeHTauum aBTOMaTU3MPOBaHHOM
WHOPMALMOHHON  CUCTEMBI, MNpefHa3Ha4YeHHOW OS89  OKa3aHWA roCyOapCTBEHHbIX W
MYHULUMNANbHbIX YCNYT;

n3BelLaeT 3aaBuUTeENsa (ero npegcraBuTensl) cnocobom, ykasaHHbIM B 3asiBfieHUMU, O
pesynbtate npeaocTaBfeHUss MyHUUMNANbHOW YCAyrM M O BO3MOXHOCTU  MOMyYeHus
pesynbTata npegocraBneHns MyHuuunaneHom yenyrm B OpraHe nnm 8 MOLI.

WcnonHeHve npouenyp nNpu Hanmuynmm TeXHUYECKOW BO3MOXHOCTM OCYLLeCTBNSeTCs B
aBTOMaTMYECKOM peXxume C UCMNoSfb30BaHMEM aBTOMATU3NPOBAHHOW WH(OPMaLMOHHOMN
CUCTeMbI, NpegHa3Ha4YeHHON AN OKasaHUA rocyaapCTBEHHbIX U MyHULUMNANbHbLIX YCAYT.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYyHKTOM,
BbIMOSHAOTCA B Te4eHne ogHoro paboyero AHA €O AHS NOAMUCAHUSA OOKYMEHTA, SABMSOLLIErocs
pe3ynbTaTtoM MpefoCTaBfeHns MyHULMNANbHOW YCAyrK, YNOSIHOMOYEHHbIM OOIHKHOCTHbBIM
nvuom OpraHa (OpraHom).

PesynbTatamu BbINONMHEHUS agMUHUCTPATMBHBIX Npoueayp SBNATCA: pa3MelleHune
CBeeHUNn O pesynbTaTe npefocTaBfieHUss MyHUUMNANbHOM YCIyrm B MHOPMAaLMOHHBLIX
cucTemax, Wu3BelleHue 3asBuTensa (ero npeacTaBuTensl) O pesynbtate npefocTaBneHns
MYHUUMNANbHOW yCryrm n cnocobax ero nonyyYeHuns.

3.6.3. lNMopsgok Bblgaun (HanpasrieHus) pesynbTaTa NpefocTaBfeHUs MyHULMNANbHON
yCnyru:

3.6.3.1. lNpun obpawieHnn 3asaBuTeENd 3a pe3ynbTaToM MyHuumnansHon ycnyrm B ML,
paboTHuk MOLl BbligaeT 3asBuTeNto pesynbtat MyHUUUNanbHOM ycnyrn B popMe ak3emnnsapa
9NEKTPOHHOIro AOKyMeHTa Ha 6ymaxHom HocuTene. [lo TpebGoBaHuio 3asBUTENS BMeECTe C
9K3eMMNNAPOM SMNEKTPOHHOrOo [JOKyMeHTa Ha OymaxHOM HocuTene emy npefocraBnsercs
9K3eMNNAp SMEeKTPOHHOrO JOKYMEHTa MyTeM ero 3anmcu Ha CbeMHbIA HOCUTENb MHopMaunn
UM HanpasfieHUs1 3K3eMnndpa 3NEKTPOHHOro AOKYMEHTa MO 3MEeKTPOHHOW rnoyTe B ajpec
3aasutend. Npy 3anMcn Ha CbeMHbIV HOCUTENb UHPOPMaLUN UM HaNpaBreHun 3K3emnnspa
9NEeKTPOHHOIro [OOKYMEeHTa, Ha OCHOBE KOTOPOro COCTaBfleH 3K3eMMAsip 3reKTPOHHOro
AOKYMeHTa Ha BymMaKHOM HocuTerne, Mo ANEKTPOHHOM NoYTe MAEHTUYHOCTb TaKoro ak3emnnspa
9NEKTPOHHOro [AOKYMEHTa 3K3eMNUiApYy 3MEeKTPOHHOro [AOKYMeHTa Ha OymaxHoOM Hocutene
3aBepsieTcd YNONMHOMOY€EHHbIM COTPYLHMKOM c NCMonb30BaHMEM yCuUreHHom
KBanMuumMpoBaHHOM 3MNeKTPOHHOW NOAMUCH.

AOMWHUCTpPaTUBHbIE npouenypsbl, yCTaHaBnMBaeMmble HaCToALWUM NMYHKTOM,
BbIMOSHATCSA B Nopsgke 04epeaHoCTH, B AeHb NpUbbITUS 3aaBUTENS B CPOKWU, YCTAHOBIEHHbIE
pernameHTomM paboTtbl MOLI.

PesynbTatamu BbINOMHEHNA aAMUHUCTPATUBHBIX Npouenyp SBnstTca: domkcauunsa dakra
Bbldayn pesynbTaTa npegoctaBneHns myHuuunanbHon ycnyrm B AVIC MOL|, pesynbTtat
npegoCcTaBfeHNss MyHUUMNANbHOW YCNYIn, BblAAHHbIA 3asBUTESHO.

3.6.3.2. lMpu obpaweHun 3aaBuTens 3a pesynbTaTOM MyHUUUNANbHOW YCRyrn yepes
PecnybnuvkaHcknin noptan 3asBUTEN0 B fWYHbIM KaOMHET aBTOMaTUYECKM HanpasrisieTcs
9NEKTPOHHbIN  obpa3  OOKyMeHTa,  SABASOWEerocs  pesynbTaToM  NpeaocTaBrieHus
MYHUUMNANBHOW  YCIyrk, NOAMUCAHHBLIN  YCUNEHHOMW KBannUUMPOBAHHOW  SNEKTPOHHOW
NnoAnNuUCbIO YNOSTHOMOYEHHOro AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpPAaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYyHKTOM,
BbIMOMHANTCA B AeHb NOANUCaHUA OOKYMEeHTa, noagTBepKaarolero npegocrasneHne (0Tkas B
npegocTaBneHnn) MyHULMNanbHOW YCryrn, YNOMHOMOYEHHbIM OOSDKHOCTHbIM nvuom OpraHa
(OpraHom).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX NpoLeayp SBMSKTCA: HanpasrieHue
(npepocTtaBneHne) ¢ ucnonb3oBaHnem PecnybnvkaHCcKoro noprtana 3asiBUTEN0 AOKYMEHTa,
nogTeepxgarLwero npegocTtaBneHne MyHuUMnanbHOW ycnyru (B TOM  4yucne oTkas B
npegocTaBneHnn MyHULUMNanbHON yCnyrn).
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3.6.3.3. lNpwn obpalleHumn 3aaBuTENSA 3a pe3ynbTaTtoM MyHuuunanbHoW ycrnyrn B OpraH,
AOIDKHOCTHOE NWUO, OTBETCTBEHHOE 3a Bblgadvy (HanpaBneHue) [OKYMEHTOB, BblAaeT
3aaBuTEN0 pesynbTaT MyHuuMnanbHou ycnyru. Mo TpeboBaHuio 3asBUTENs BMeECTe C
9K3eMMMAPOM INIEKTPOHHOrO [AOKYMeHTa Ha OyMaxHOM HocuTene emy npefocTaBnsercs
9K3eMNMIAP 3MEeKTPOHHOrO AOKYMEHTa NyTeM ero 3anucu Ha CbeMHbI HOCUTENb MHopMauun
WUNM HanpasBneHus 3K3emnnsipa 39NeKTPOHHOro AOKyMeHTa MO 3feKTPOHHOW noyTe B agpec
3aaBuTens.

AOMUHUCTpaTMBHbIE  npouedypbl,  yCTaHaBfMBaeMble  HaCTOSALWMUM MYHKTOM,
OCYLLECTBNSATCA B MNopsiike ovepefHoOCTW, B AeHb NpuObLITUS 3asBUTENs B COOTBETCTBUU C
MNpaBunamu BHyTpeHHero TpygoBoro pacnopsigka OpraHa.

Pe3ynbTaTom BbINONMHEHUS aAMWHUCTPATUBHBIX Npoueayp SABASITCA: dukcaums dakra
BblJaun pesynbTata npegocTaBneHus MyHUUMMNanbHOW YCnyrM B aBTOMAaTU3MPOBaHHON
WH(POPMALMOHHON  CUCTeMe, MpefHa3Ha4YeHHOW Ans  OKa3aHuMsl rOoCYAapCTBEHHbIX U
MYHULMNANbHbIX YCAYT.

3.7. cnpaBneHne TeXHNYECKNX OLINOOK

3.7.1. B cnyyae oOHapyXeHUss TEXHMYECKOW OLWMNOKN B [OKYMEHTE, SBMSOLIEMCSH
pes3ynbTaTtoM MyHULMNAnbHON yCnyru, 3asBuTtenb HanpasnseT B OpraHx:

3asBrneHne o6 mcnpaBneHun TexHu4eckom ownbku (npunoxeHne Ne 5 k HacTosiwemy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblOAHHbIA 3asBUTEN0 Kak pes3ynbTaT MyHUMUMNanbHOW YCryrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLINOKa;

OOKYMEHTbI, UMeIoLWME IOPUONYECKYI0 CuUny, CBUAETENbCTBYKOWME O  Hanmyuu
TEXHUYECKOWN OLLINOKM.

3asaBneHne 06 wncnpaBneHMN TEXHUYECKOM OWnOKM B CBEOEHMUSIX, YKa3aHHbIX B
OOKYMEHTe, SABMSWEMCa pes3ynbTaTtoM MyHUMUMMAnbHOW ycnyru, nogaeTcs 3asBUTENEM
(ynonHOMOYeHHbIM  npeacTtaBuTeNeM) MOYTOBbIM — OTMpaBfeHnem (B TOM  4ucne cC
NCMNoNb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMMBo Yepeld PecnybnukaHckui noptan unm MoLl.

3.7.2. JOMKHOCTHOE NNLO, OTBETCTBEHHOE 32 NPMEM AOKYMEHTOB, OCYLLECTBSET Npuem
3aaBneHnsa o6 ncnpaBneHnn TEXHNYECKON OLINGBKN, perncTpupyeT 3asBrneHne ¢ NpUNoXKeHHbIMN
AOKYMEeHTaMM W nepefjaeTr WX [JOSDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a 06paboTky
AOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToOALLMM MYHKTOM,
BbIMOJSTHAKOTCSA B TEYEHME O4HOro paboyero AHs ¢ AaTbl perucTpaunm 3asiBreHus.

PesynbTatamu BbINOMHEHMS aOMUHUCTPATMBHbBIX MPOUEnyp SBASATCA: MNPUHATOE U
3aperncTpMpoBaHHoOe 3asiBfieHMe, HanpaBfieHHOe Ha pacCMOTPEHWE LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [1o/mKHOCTHOE NnLI0, OTBETCTBEHHOE 3a 00paboTKy LOKYMEHTOB, paccMaTtpuBaeT
OOKYMEHTbl U B LENAX BHECEHMS WCMNpaBreHuh B [LOKYMEHT, SABMSIOWUNCS pe3ynbTaToMm
npegocTaBneHns MyHUUMNAanbHOM YCRyrn, OCYLLUECTBNSEeT npoueaypbl, NpenyCMOTPEHHble
NMyHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, U Bbl4aeT UCNPaBMEHHbIN JOKYMEHT 3adBUTENIO
(ynonHOMO4YeHHOMY MpeAcTaBuTEN) JNUYHO NOA POCMUCb C  M3bATUEM Yy 3asiBUTENS
(ynonHOMOYEHHOro MpeacTaBuTENs) OpurMHana [[OKYMeHTa, B KOTOPOM  COOEPXMUTCS
TexHuyeckasa owubka, vnNu HanpasnseT B agpec 3asBuTend MnodYToBbIM OTNpaBrieHueM
(nocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOSTyYEHUS AOKYMEHTa npu
npegoctasneHnn B OpraH opurMHana [AOKYMeHTa, B KOTOPOM COOEpXUTCA TexHudeckas
owwmbka.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYHKTOM,
BbINOSTHAIOTCA B TedeHne AByX paboumx gHen nocrne obHapyXeHWsa TEXHUYECKOW OLIMOKN mnu
nony4eHnst ot Noboro 3aMHTEPECOBaAHHOMO NLA 3asBreHnst O AONYLLEHHON oLnbKe.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX nNpoueayp SBNAOTCA: BblAaHHbIN
(HanpaBneHHbIN) 3aABUTENIO0 JOKYMEHT.
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4. [Mopsiaok 1 hopMbl KOHTPONS 3a NpefocTaBneHneM MyHULUMNANsLHOW yCnyru

4.1. Nopsnok OCyLLECTBNEHMS TEKYLLLEro KOHTPONS 3a COBMOAEHNEM M UCTIONTHEHNEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW ML @MU NOSOXEHWUIN adMUHUCTPATUBHOIO perfaMeHTa u
WHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB, YCTaHABNMBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MyHULMNAnbHOM YCryru, a Takke NPUHATUEM UMW PELLEHWIA

KoHTposib 3a MOMHOTOM W KayeCTBOM MPefOoCTaBfEHUs MYHULMMNANbHOM  YCIyru
BKMOYaeT B cebs BbISIBNEHWE W YCTPaHEHWEe HapylleHWh npaB 3aaBuTenen, npoBedeHue
npoBepok cobniogeHns npoueayp nNpefocTaBleHns MyHUUMNAanbHOW YCnyru, MNOAroTOBKY
pelueHnn Ha gencTema (6espencTane) AOMKHOCTHbBIX NINL, OpraHa MECTHOro camoynpaBneHus.

dopmamn KOHTpoONA 3a cobniogeHneM WCNONHEeHNA agMUHUCTPATUBHBLIX Mpoueayp
ABNAIOTCA:

1) npoBepka ® cornacoBaHMe MPOEKTOB [OKYMEHTOB MO  MpeAoCTaBEeHUto
MYHULMNANbHON YCNYTK;

2) NpoBOAMMbIE B YCTAaHOBIIEHHOM NopsiaKe NPOBEPKN BeAeHWst 4enonpom3BoacTBa;

3) npoBegeHMe B YCTAHOBMIEHHOM MOpPSiAKE KOHTPOSbHbIX MPOBEPOK cobnogeHns
npouenyp npegocTaBneHns MyHULMNAansHOW YCyru.

B uenax Tekywero KOHTPOMS WMCMOMb3YTCA CBEOEHUs, UMeLWMecs B 31eKTPOHHON
Gase pOaHHblX, CcnyxebHas KOppecrnoHAeHUMs,, YCTHas W MNUCbMEHHas WHdopMauns
AOIMPKHOCTHbIX JNL, OCYLLECTBNALWMX BbINONIHEHNE aAMUHUCTPATUBHBLIX Npoueayp, XXypHarbl
yyeTa COOTBETCTBYHOLUUX JOKYMEHTOB U ApYyrne CBeAeHUs.

[na ocywecTBNeHns KOHTPOMS 3a COBepLleHMEM AEeNCTBUW Mpu NpefocTaBneHun
MYHULUMMNANbHON  YCNYrM M MPUHATAW  pelleHMn  PYKOBOOUTEN  opraHa  MeCTHOro
camoynpasneHus NpeacTaBnsATCA CNpaBkM O pesynbTaTtax npefocTaBfieHns MyHMUMNanbHON
yCnyru.

O cnyyasax M npuyYMHax HapyweHWs CpOoKOoB, MOCHeAoBaTesNIbHOCTU U coaepXaHus
agMWHUCTPATUBHBIX NpoLeayp OOSMKHOCTHbIE NUua HEMeOIEHHO MHAOPMUPYIOT PyKOBOAUTENS
opraHa, NnpefocTaBngalLWero MyHUUMNanbHyO YCIyry, a Takke npegnpuHMMaloT CpoYHble Mepbl
Nno YCTPaHEHMUIO HapyLUEeHUN.

TekylWwmnn KOHTPONb 3a cobnogeHnem nocrnenoBaTefibHOCTU OEeUCTBUIA, onpeaeneHHbIX
agMWHUCTPATUBHLIMKM  MpouedypaMuM MO NPeAoCTaBNEHU0  MYHUUMMANbHOW  YCIyrw,
OCYyLLEeCTBMAETCA 3aMecTuTerieM pyKoBOAUTENst oOpraHa MeCTHOro camoyrnpasreHus,
OTBETCTBEHHbIM 3a oOpraHusaumio paboTbl MO NPeAoCTaBNEHWUI0 MYHULMNANbHON YCIyru,
Ha4YanbHWUKOM OTAena, OCYLUECTBAAKOWEro opraHmsauuio paboTbl MO  nNpeaocTaBreHuto
MYHULMNANbHON YCNYTW.

MepeveHb AOMKHOCTHbLIX NAL, OCYLLECTBNSAOWMNX TEKYLININ KOHTPOSb, yCTaHaBNMBaeTCs
NOSIOXEHNAMM O CTPYKTYPHbIX noApasfeneHnax opraHa MecCTHOro camoyrnpasreHns wu
AOJDKHOCTHBLIMU perflaMeHTamum.

4.2. MNopsanok U NepuoanMYHOCTb OCYLLECTBIEHMS MMAHOBbLIX M BHEMNNAHOBbLIX MPOBEPOK NOMHOTHI
M KayecTBa NpeaocTaBneHmst MyHULMNanbHOM yCryr, B TOM Yucrie nopsiaok n oopMbl
KOHTPOIS 3a MOMHOTON 1 KAa4YeCTBOM NpeaocTaBneHnst MyHUUMNanbHOW yCryrm

4.2.1. KoHTponb 3a NOSIHOTOW M Ka4eCTBOM NpeaoCcTaBneHns MyHULMNANbHOM yCyru
ocyllecTBngeTcs B popmax:

1) npoBeLeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencteusa (6esgenicteme) OpraHa, a Takke nx
AOIMKHOCTHbIX NML, MyHMLMNAMbHbBIX CryXaLlnX.

4.2.2. B uenax ocywecTBrneHna KOHTPOSIS 3a NOSTHOTOW U Ka4eCTBOM NpeaoCcTaBrieHns
MYHUUMNANbHOW YCNyru nNpoOBOAATCA NiaHOBbIE U BHENaHOBbIE NpoBepku. [1opsaaok u
NnepnoanYHOCTb OCYLLIECTBMEHWS NITaHOBbLIX NPOBEPOK YCTaHaBnMBaeTCcs nnaHom padboThl
Oprana. Npu npoBepke MOryT paccMaTpmBaTbCsl BCE BOMPOCHI, CBA3aHHbIE C NpeJocTaBeHnemM
MYHULUMNANbHON yCcnyru (KOMMNEKCHbIe NPOBEPKM), UM OTAENbHbBIV BONPOC, CBA3AHHbLIN C



23

npegocTaBneHnemM MyHULMNansHoM ycnyru (Tematudeckne nposepku). Nposepka Takke MoxeT
NPOBOANTLCS NO KOHKPETHOW arnobe 3asaButens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBA3U C NPOBEPKON YCTPaHEHUS paHee
BbISIBNIEHHbIX HAPYLUEHWUA aAMUHUCTPATUBHOIO perfnaMmeHTa, a Takke B criydyae nosnyyeHns
Xanob 3aasuTenen Ha gencteua (6esgenctane) OpraHa, a Takke X JOIMKHOCTHbIX N,
MYHUUMNANbHbIX CAY>XaLUuX.

4.2.4. PesynbTaTtbl NpoBEPKM OCPOPMIISIOTCA B BUAE akTa NpPoOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBNIEHHbIE HELOCTATKN U NPEASIOKEHUS N0 UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOSMPKHOCTHbIX NML OpraHa, NpeaoCcTaBnsaoLwWwero MyHMUmMnanbHyo
ycnyry, 3a pelueHunsa n gencteus (6esgenctamne), NpUHMMaemble (OCYyLLIECTBIISIEMbIE) UMW B
Xo4e NpeaocTaBNeHNa MyHULMNANbHON YCyrn

Mo pesynbTaTaM NpPOBEAEHHbIX MPOBEPOK B Crlydae BbISBEHWUS HapylleHWn npas
3asiBUTENIEN BWHOBHbIE §MUA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3akoHogartenbcTtBoM Poccuinckon ®eagepaunn.

PykoBoaunten opraHa MECTHOrO CaMoyrnpaBfeHna HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBpPEMEHHOE PacCMOTPEHNE 3asaBNEHUN.

PykoBoautenb (3amMecTtutenb PYKOBOAWUTENS) CTPYKTYPHOro mnoapasferneHns opraHa
MECTHOro camMoyrnpaBneHnss HeceT OTBEeTCTBEHHOCTb 3a HeCBOEBpeMeHHoe Wun  (Mnu)
HeHagnexauwiee BbINOSIHEHNE aOMWHUCTPATMBHBLIX [OEWCTBUW, YyKal3aHHbIX B pasgene 3
agMUHUCTPATUBHOIO perfnamMmeHTa.

[OMKHOCTHbIE NMUA U WHblE MyHUUMNanbHbiE CryXawue 3a pelleHuss U OencTBus
(6e3penctBue), npyHUMaeMble (OCyLLeCTBNAeMble) B Xo4e NpefocTaBneHns MyHUumnansHOm
yCInyru, HeCyT OTBETCTBEHHOCTb B YCTAaHOBSIEHHOM 3aKOHOAATENbCTBOM NOPSIAKE.

4.4. TlonoxeHusl, xapaktepuaytoLume TpedoBaHus K Nopsiaky 1 dopMam KOHTpons 3a
npeaocTaBneHNnemM MyHULMNANbHOM YCNyri, B TOM YUCHE CO CTOPOHbI rpaXkaaH, nx
o6beanHeHu 1 opraHnsauunn

KoHTponb 3a npeagocTaBneHMeM MyHULMMNAnbHOW YCRyrM CO CTOPOHbI rpaxaaH, ux
0ObeAVHEHUA U OpraHn3auui, OCYLLECTBISIETCA MNOCPeACTBOM OTKPLITOCTU AeATENbHOCTU
opraHa MeCTHOro CamoyrnpaBfieHNst NPy NPEAOCTABNEHUN MyHULMMNANbLHOW YCNyri, NONyYeHus
MOMHOW, akTyanbHOW W  OOCTOBEPHOM WHopMaumMm O nopsiake  MNpefaocTaBleHus
MYHMLUMMNANbHON YCNyrM U BO3MOXHOCTM gocynebHoro paccmoTpeHnsa obpawieHmn (kanob) B
npoLecce NpeaocTaBneHnst MyHULMNanbHOM YCyri.

5. [locyaebHbin (BHeCyaebHbIN) nopaaok obxanoBaHus peLlleHni u genctemm (6es3gencrauns)
opraHa, NnpegocTaBngalLWero MyHUUUNanbHy yCcnyry, MHOro(oyHKUMOHaNbHOro LeHTpa
npenocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYT, OpraHM3auni, ykasaHHbIX B
yactn 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-P3, a Takke UX OOMKHOCTHbIX NWLL,
MYHUUMNANbHbIX CryXKalmx, paboTHUKOB

5.1. 3agButenn MMeT npaBo Ha obxanoBaHuve B gocynebHoMm nopsgke pelleHun w
Aenicteun (6es3gencTeus) opraHa, NpeaocTaBNALWero MyHUMNanbHy YCnyry, JOMMKHOCTHOro
nvua opraHa, npeaocTaBnsitoWero MyHUUMNANbHYH YCnyry, MyHUUMNANbHOrO CriyXallero,
pyKkoBOAMUTENSA OpraHa, NpeaoCTaBrsloWero MyHUUUNanbHy ycnyry, MHOroyHKUMOHansHoro
LUeHTpa, paboTHMKA MHOrOYHKLMOHANMBHOIO LEeHTpa, opraHmM3aumn, NpeaycMoTPEHHbIX YacTbio
1.1 cTtatbu 16 PegepanbHoro 3akoHa Ne 210-93, a Takke Ux pabOTHUKOB.

3asButenb MoXxeT 06paTUTLCSA € Xanobon, B TOM YMCIe B CreAyoLWmnX crydvasx:

1) HapyLeHne cpoka permctpaumm 3anpoca o NpeaoCcTaBeHUM MyHULMNANbHOW YCIyru,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®denepanbHoro 3akoHa Ne 210-93;
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2) HapylleHvne cpoka npefocTaBrieHus MyHUUMnansHoW ycryrn. B ykasaHHOM criyyae
pocynebHoe (BHecyaoebHoe) obxanoBaHue 3asBUTENEM peLLueHUn u gencteumn (6esnencrems)
MHOTrOYHKLMOHANbHOro LieHTpa, paboTHUKA MHOMOMYHKUMOHANbHOIMO LEeHTpa BO3MOXHO B
cnyyae, ecnum Ha MHOrogyHKUMOHArbHbLIN LEHTP, peweHus u genctemna (6esgencreue)
KoToporo ob6XxanylTcsi, BO3MOXeHa (yHKUMS N0 NpeaoCTaBNEHM0  COOTBETCTBYHOLLMX
MYHUUMNANbHbLIX YCAyr B NOfIHOM obbeme B nopsigke, onpeaenieHHoMm yactbio 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3asBUTENA [LOKYMEHTOB WM MHGOpMauMM NMOO OCYLLECTBIEHMUS
AENCTBUA, NpeacTaBrieHne Unn oCyLLeCTBEHNE KOTOPbLIX HE NPeayCMOTPEHO HOPMAaTMBHbBIMMU
npaBoBbIMK akTamun Poccuickon degepaumm, HopmaTUBHBIMU NPaBOBLIMU akTamMu Pecnybnuku
TaTtapcTaH, MyHUUMNANbHbIMA NPABOBbIMW aKkTaMu AN1s NPeAoCTaBfeHUss MyHUMUMMAnbHON
ycnyru;

4) oTKka3 B MNpuMeMe [OOKYMEHTOB, MpedoCTaBfeHne KOTOpbIX MpeayCMOTPEHO
HOpMaTMBHbIMM MNpaBoBbIMU akTamu Poccuinckon Pepepaummn, HOPMATUBHBLIMU MNPaABOBbLIMU
aktammn Pecnybnukn TatapcraH, MyHMLMNANbHBIMX NPaBOBbIMK akTamu ANa NpeaocTaBneHns
MYHULUMNANbHOW YCNyru, y 3asBUTens;

5) oTkaz B nNpeaocCTaBNeHUM MyHULUMNANbHOWM YCMyrkn, €Cnnm OCHOBaHUS OTKasa He
npegycMoTpeHbl deaepanbHbIMU 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMMU MHBbIMU
HOpMaTUBHbIMW NpaBOBbIMM akTamu Poccuinckon Pepepaumn, 3akoOHaMM U UHbIMU
HOpPMaTUBHbIMW NpPaBOBbIMM akTamu Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamn. B ykasaHHOM cnyyae pfocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuUTENeM
peweHnn un gencteun  (6e3nencTBnsa)  MHOMOYHKUMOHANbHOMO  LeHTpa, paboTHuKa
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Crlydae, ecnv Ha MHOrO(YHKUMOHAmbHbIN LIEHTP,
peweHns u pgencteus (6e3g0encTBMe) KOTOporo obkanykTcs, BO3foXeHa QyHKuus no
NpeaoCTaBNEHNI0O COOTBETCTBYIOLLIMX MYHUUMNAMbHbLIX YCNYr B MOMIHOM o6beme B Mnopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHme C 3aaBUTENSA NPU NPeaoCTaBleHN MyHULMNANbHOW YCNyrn nnatbl, He
npeaycMOTPEHHON  HOPMAaTMBHbIMA  NpaBoOBbiIMM  akTamm  Poccunckon  depepaumn,
HOpPMaTUBHbLIMW NPaBOBbIMM akTamMun Pecnybnuku TaTapcTaH, MyHuUMNanbHbIMW NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpeaoCTaBnSALWEro MyHUUMNAnNbHYK YCNyry, AOMKHOCTHOrO nuua
opraHa, npefoCTaBnAlLWEro MyHUUUNANbHYO YCryry, MHOrO(YHKUMOHANbHOro LIEHTPa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LEeHTpa, OpraHusauun, npeaycMOTPeHHbIX 4vactbio 1.1
crtatbn 16 PepgepanbHoro 3akoHa Ne 210-O3, nnu nx paboTHNKOB B UCNPABIEHUN OOMYLLEHHbIX
UMM OnevaTok M OWKnBOoK B BblAAHHbLIX B pe3yrnbTaTte npeaocTaBreHns MyHULMNanbHOM YCnyru
AOKyMeHTax nmMbo HapylleHue YCTAHOBMEHHOrO Cpoka Takux wucnpasneHui. B ykasaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obGxanoBaHue 3asiBUTENEM peLIEeHUn W OeWACTBUN
(6e3pencTBmst) MHOrOQYHKLMOHANBHOIO LeHTpa, paboTHUKA MHOrO(YHKUMOHANbHOro LeHTpa
BO3MOXHO B Clyyae, €CnM Ha MHOro(yHKUMOHAmNbHbIA LEHTP, PeLeHns u AOencTBust
(6e3pencTBne) KOTOpOro OOXamnylTCcs,, BO3NoOXeHa YyHKUMSA MO  NpeaoCTaBreHuIo
COOTBETCTBYHOLUMX MyHMUMNAmNbHbIX YCNyr B MNOfIHOM oObemMe B nopsigke, onpeneneHHoM
yacTtbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

8) HapyweHue cpoka WM nopsigka  Bblgadn  AOKYMEHTOB MO pesynbraram
npegocTaBneHnsa MyHUUMNanbHON ycnyru;

9) npuocTaHoBNeHWe NpeaoCTaBNEeHNs MyHUUMNANbHON YCNyru, ecrim OCHOBaHuS
NPUOCTAHOBMNEHNSS He NpeaycMoTpeHbl dedeparnbHbIMKM - 3aKOHAMU U MNPUHATBIMU - B
COOTBETCTBUN C HUMU MHbIMWM HOPMaTUBHbLIMK MpPaBoBbIMW akTamun Poccuickon Pepepaumu,
3aKOHAMMW UM WHbIMW  HOPMAaTMBHbIMW MNpaBOBbIMM akTamm Pecnybnukn TaTapcTaH,
MYyHUUMNANbHLIMA NPaBoOBbIMM akTamMn. B ykasaHHOM cnydae pocyaebHoe (BHecynebHoe)
obGxanoBaHne 3asBUTENEM peleHun u gencteun (6e3gencTBus) MHOrOQYHKLUMOHANbHOMO
ueHTpa, paboTHMKA MHOrO(YHKUMOHANbHOrO UEeHTpa BO3MOXHO B Ccryvae, ecnm Ha
MHOTrO(OYHKLMNOHANbHbLIN LIEHTP, peleHna n genctsuna (6esnencreme) KOToporo obxkanyroTcs,
BO3r0XeHa PyHKLMA N0 NPeoCTaBEHNIO COOTBETCTBYHOLNX MYHMLUMMANbHbBIX YCIYr B MOSTHOM
obbeme B nopsiake, onpeaeneHHoM vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.
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10) TpeboBaHue y 3aaBUTENA NPU NPegoCTaBAeHNN MyHULMNANbHOW YCyrM AOKYMEHTOB
unu uHopMaumm, OTCyTCTBME U (UNIM) HEeOOCTOBEPHOCTb KOTOPbIX He yKasblBanucb Mpu
nepBoHavyanbHOM OTKa3e B MpuUeMe [AOKYMEHTOB, HeoOXOAMMbIX ANna npefocTaBreHus
MyHUUMMNaNbHOW ycnyry, nMbo B NpedocTaBneHuM MyHUUUNAnNbHOW YCIyru, 3a UCKYEeHUeEM
cny4yaes, NpeaycMOTPeHHbIX NYHKTOM 4 yactu 1 ctaTbn 7 ®epepanbHoro 3akoHa Ne 210-03. B
ykaszaHHOM crniyyae pgocynebHoe (BHecynebHoe) obxanoBaHwe 3asiBUTENEM pPeEeLUEeHUn WU
aencteui (6e3gencTemst) MHOroyHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOMYHKUMOHANbHOMo
LeHTpa BO3MOXHO B Cfydae, eCcriv Ha MHOrogyHKUWNOHAsbHbIA LIEeHTP, pelleHns U OenCTBUS
(6e3pencTBne) KOTOPOro OGXanykTcs, BO3NOXeHa QYHKUMA MO  NpegoCTaBfeHuto
COOTBETCTBYHOLUNX MYyHMUMNAmNbHLIX YCNyr B MOMIHOM ob6bemMe B nopsake, ornpeneneHHoM
yacTblo 1.3 ctaTbn 16 ®epepanbHoro 3akoHa Ne 210-P3.

5.2. XXanoba nogaetcsa B NMCbMEHHOW hopme Ha BymakHOM HOcuTene, B 3NIEKTPOHHOM
dopme B opraH, NpPeaoCTaBAIOWNA MYHULMNANBHYIO YCNYry, MHOFO(YHKLUMOHANbHbIA LEHTP
nmbo B COOTBETCTBYHOLUMIN OpraH rocygapCTBEHHOW BfacTv, SABASKOWWACA yypeauTenem
MHOrO(OYHKLMOHANBbHOIrO UeHTpa (danee - ydypeauTerb MHOMOYHKUMOHANbLHOMO LEeHTpa), a
Takke B OopraHusaumun, nNpenycMoTpeHHble YacTelo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne
210-®3. XKanobbl Ha peweHus un gencteus (6e3nencTBUE) PYKOBOAUTENS  OpraHa,
NpegoCcTaBnAOWEro MyHUUUNANbHY YCnyry, NogaltTCd B BbIWECTOAWUN opraH (npyu ero
HanuMyum) nMbo B criydae ero oTCyTCTBUS paccMaTpuBatoTCs HEMOCPEACTBEHHO pyKoBoAUTENEM
opraHa, nNpefocTaBfsoWeEro MyHuuunanbHyto ycnyry. XKanobbl Ha peleHus n OencTBus
(6e3pencTtemne) paboTHUKA MHOTOYHKLUMOHANBHOIO LEeHTpa MoAaltTCs PyKoOBOOAMTENO 3TOro
MHOroyHKUMoHanbHoro ueHtpa. >Kanobbl Ha peweHns u pgencteusa  (6esgencreune)
MHOIFOOYHKLMOHANBbHOIO LIeHTpa NoAarTCcsa yuypeamnTernto MHOrogyHKLMOHANbHOro LeHTpa unm
AOIMPKHOCTHOMY  NUUy, YNOAHOMOYEHHOMY HOPMAaTUBHBIM MPaBoOBbIM akToM Pecnybnuku
TaTtapctaH. Xanobbl Ha peweHna u gencteus (6esgencrterme) pabOTHUMKOB OpraHM3auuin,
npenycMOTpeHHbIX 4vacTbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-03, nopgatotcs
PYKOBOAUTENSAM 3TUX OpraHM3aLmin.

YKanoba Ha peweHns wu penctBusa (6es3gencTene) opraHa, npenocTaBNAKOLWEro
MYHUUMNANbHY YCNyry, OOSMKHOCTHOrO nuua opraHa, npeaocTaBnsiowero MyHULMnanbHYyo
yCnyry,  MyHUMUMNANbHOIO  Criyaliero, pykoBoguTens  opraHa, npefocTaBnstoLero
MYHMLUMNANbHYK YCrnyry, MOXeT OblTb HanpaBrieHa no noyTte, Yepe3 MHOrogyHKLUNOHAaMNbHbIN
LUEHTP, C WCMNOnb3oBaHWEM WHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «UHTepHEeT»,
odomuManbHOro canTa opraHa, NpefoCcTaBnAlLWEero MyHuumnaneHyo yenyry, EguHoro noptana
nnbo PecnybnukaHckoro noprtana, UHOPMaUMOHHOW CUCTeMbl aocyaebHoro obxanoBaHus, a
TaKke MOXeT ObiTb NpMHATA NPU NIMYHOM nNpueme 3asButens. Kanoba Ha pelueHns n gencTeuns
(6e3pencTBrne) MHOrOOYHKLMOHANbHOIO LeHTpa, paboTHMKa MHOroyHKLUMOHANbHOrO LiEeHTpa
MOXeT OblTb  HanpaBneHa MO  MNoyte, C  WCMNOSIb30BaHMEM  WMH(OPMALMOHHO-
TeNeKoOMMyHUKaUMOHHON ceTn «W/HTepHeT», oduumanbHOro canta MHOrogYHKUMOHANbHOMO
ueHTpa, EauHoro noptana nmnbo PecnybnukaHckoro noprtana, WHOPMauWUOHHOW CUCTEMbI
pocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NPU NNYHOM NpuemMe 3aaBuUTens.
YKanoba Ha pelueHna n genctena (besgenctene) opraHmsauum, NpegyCMOTPEHHbIX YacTbio 1.1
ctatbh 16 ®enepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHMKOB MOXET ObITb HanpasneHa
no noyte, C WUCMOMb30BaHMEM MHGOPMALMOHHO-TENEKOMMYHUKALMOHHOW ceTu «WHTepHeTy,
odomumanbHbIX CanToB 3TUX opraHudaunn, EanHoro noptana nn6o PecnybnukaHckoro noprana,
a Takke MOXeT ObITb NPUHATA NPU IMYHOM NpuemMe 3asBUTENS.

5.3. XKanoba gomxkHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NPeaoCTaBNALLEro MyHUUUNANBHYO YCNYry, OOSMKHOCTHOro
nMua  opraHa, npefocTaBfsOWEro  MyHUUuMnanbHyr — ycnyry, nmbo  MyHMUMNanbHOro
crnyxawlero, MHOToOYHKUMOHANLHOrO LUEeHTpa, ero pykoBoautenda u (unu) paboTHUKA,
opraHusaumn, npegycMoOTpeHHbIX YacTbio 1.1 ctatbn 16 PegeparnbHoro 3akoHa Ne 210-93, ux
pykoBoguteneh u (unu) paboTHUKOB, pelleHns u aencteus (6es3gencTBme) KOTOPbIX
obxanytoTcs;

2) damunuio, uMdA, OTYeCTBO (rMocrnegHee - Mpu Hanuuun), CBeAEeHUs O MecTe
XutenocTBa 3asButend - @uamMyeckoro nuua nmbo HanmeHoBaHWe, CBEAEHWs O MecTe
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HaxoXOeHus 3adaBuUTENa - PUOMYECKOro nuvua, a Takke HoMmep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NEeKTPOHHOW MoYTbl (NPU HanMUYMKM) KU MNOYTOBLIM agpec, no
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHns 06 obxanyembliXx peweHusx U aencteuax (6es3gencteun) opraua,
npegocTaBnAoLLEro MYHULUMNASbHYO ycnyry, AOJHKHOCTHOrO nuua opraHa,
NpefoCcTaBNAOWEro  MyHUUMNAnbHYO  ycnyry, Jumbo  MyHUUMNanbHOro  criyxatlero,
MHOTrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOro(yHKLMOHANbHOMO LIEHTpa, OpraHu3auum,
npegycMOTpPeHHbIX YacTblo 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBAHUN KOTOPbLIX 3asiBUTENb HE COrfaceH C peleHnemM n OencTBnem
(bespencTBnem) opraHa, nNpefoCTaBnSOWEro MyHUUMNAnNbHYK YCnyry, AOMKHOCTHOrO nuvua
opraHa, NpegoCTaBMSAOWEro MyHAUMNANbHYK ycnyry, nnbo MyHUMUMNanbHOro Ccriyxatliero,
MHOTrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOroyHKLMOHANBbHOMO LiEeHTpa, OopraHu3auum,
npegycMOTPeHHbIX YacTblo 1.1 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB.
3aasutenem MoryT ObITb nNpeacTaBfeHbl OOKYMEHTbl (NpU  Hanuuuu), MNOATBEpXKAaoLLme
A0BOAbI 3aaBuTens, NMbo nx Konuu.

5.4. MoctynmBwas xanoba noanexuTt permctpauum B CPOK He nosgHee pabodero AHS,
cnegyowlero 3a AHEM NOCTYMNSIEHWS.

5.5. XKanoba, noctynuBliass B oOpraH, NpefoCTaBAOWMIA MyHUUMNANbHYIO YCIyry,
MHOTrOYHKLMOHANbHbIN LEHTP, Y4peamTentd MHOrogyHKLUMOHANbHOro LeHTpa, B opraHm3aumum,
npenycMoTpeHHble 4actbto 1.1 cratbum 16 ®PepepanbHoro 3akoHa Ne 210-93, numbo
BbILUECTOSALLMA OpraH (Npu ero Hanuyuun), NOANEXUT PacCMOTPEHUI0 B TeYeHue NsaTHaguaTu
pabounx [HeMW CcO [OHA ee perucTpaumm, a B cryvae obxanoBaHWs OTKasa opraHa,
npegoCTaBNAILWEro MyHUUMNANbHYy YCnyry, MHOrO(yHKUNMOHANbHOro LieHTpa, opraHuM3auumn,
npenycMOTPeHHbIX YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB Y 3asiBUTenst NMbo B cnpasneHnn AonyLeHHbIX OnevyaTok 1 OWnboK nnu B cny4yae
oOXanoBaHUs HapyLlleHWUs YCTAHOBMEHHOro CpOKa TaKMX WCNpaBfeHWn - B TedeHue nATu
pabounx gHen co OHS ee perncrpaumn.

5.6. Mo pesynbTatam paccMOTPeHUs xanobbl MNPUHUMAETCA OOHO W3 ChneaylLmnx
peLeHni;

1) »anoba yaoBneTBopsieTCs, B TOM 4ucrie B (popmMe OTMEHbl MPUHATOrO peLLeHus,
ncnpaBneHnsa OONyLEeHHbIX OneYaTok U OWnboK B BblAaHHbIX B pe3ynbTaTe nNpeaocTaBneHus
MYHULUMMNANbHON YCnyrn AOKYMEHTax, BO3BpaTa 3asABUTENO LEHEXHbIX CPencTB, B3MMaHue
KOTOpbIX HEe MNpeayCcMOTPEHO HOpMaTMBHLIMM MpPaBoOBbIMW akTamu Poccuickon Pepepaumm,
HOpPMaTUBHbIMW NpPaBOBbIMM akTamu Pecnybnukn TatapcTtaH, MyHUUunanbHbIMW NPaBOBbIMU
akTamu;

2) B yAOBMNETBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee AH4A, cnefylowlero 3a gHEM NPUHATUS PeLUeHMUs], YKa3daHHOMro B HACTOSALLEM
NyHKTEe, 3adBUTENIO B NMUCbMEHHOW (hopMe U MO XeNnaHuKo 3asBuTerns B ANIeKTPOHHOM dhopme
HanpaBnsieTCa MOTUBUPOBAHHbLIN OTBET O pe3ynbTaTtax PaCCMOTPEHUS XKanoobbl.

5.7. B cnyyae npuaHaHusg xanobbl nognexalien yaqoBneTBOPEHUIO B OTBETE 3asiBUTENIO
O pesynbTaTax paccMOTPeHUs xanobbl JaeTcss UHopMauusa O OENUCTBUAX, OCYLLECTBNSEMbIX
OpraHoMm, NpefoCTaBASOWUM MYHULMNANBHYO YCyry, MHOrO(YHKLMOHaNbHbIM LEHTPOM nnbo
opraHusaumen, npegycMmoTpeHHomn Yactelo 1.1 ctaten 16 ®epgepansHoro 3akoHa Ne 210-93, B
uenax  HesamMeanuTenbHOro  YCTPaHEHUSI  BbISIBMIEHHbIX  HapyleHWW Npu  OKasaHuu
MYHULUMMNANbHON YCNyrn, a Takke MNPUHOCATCA WM3BMHEHUS 3a AOCTaBfeHHble HeynobcTtBa U
yKa3blBaeTCA WH(opMauusa o AanbHenwunx OencTBusX, KOTopble HeobXooMMO COBEPLUUTb
3aaBUTENIO B LIeNAX NONydYeHUss MyHUUUNAanNsLHOW YCryri.

5.8. B cnyyae npusHaHus Xanobbl He nognexawen yaoBNeTBOPEHMIO B OTBeETe
3a8BUTENIO O pe3ynbTaTax pacCMOTpPeHUs xanobbl JalTCsa apryMeHTUPOBaHHbIE Pa3bACHEHUSA
O MpUYMHAX NPUHATOrO peLleHus, a Takke MHgopmauusa o nopsgke obxanoBaHWs MPUHATOrO
peLleHus.

5.9. B cnyyae ycraHoBneHuss B Xo4e WM MO pesynbTaTtaM pacCMOTpeHus Xarnobbl
NPU3HaKoB cOCTaBa agMWHUCTPATMBHOIO MpaBOHapPYLUEHUA UIM NPecTynneHna OOMMKHOCTHOe
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n1uo, paboTHMK, HAAEeneHHble MOSIHOMOYMSIMU MO PAacCMOTPEHMIO Xarnob, HesaMeanuTenbHO
HanpaensAT UMetOLNeCst MaTepuarbsl B OpraHbl NPOKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
no Bblgaye paspeLleHns Ha BCTynneHne B
OGpak HeCcoBEpPLLUEHHONETHUM, AOCTUMLNM
Bo3pacTta 16 nert

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWEHVE
o}
oT Ne
PaccmotpeB Balwe 3asiBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTHI, YNONTHOMOYEHHbIM opraHom

MPUHATO peLleHne o

HononHuTtenbHasa nHopmMaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognuch yNonHOMOYEHHOro
[OJHKHOCTHOTO nuLa opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npefocTaBneHnss MyHULMNAaNsHon
yCryrv no Bbigave paspeLlleHns Ha
BCTynneHue B 6pak
HeCoBepLUEHHOSTETHUM, AOCTUMLUM
Bo3pacTa 16 net

(BnaHk opraHa, NpeaoCTaBmsALEro MyHULMNANbHYO YCIyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELLEHWVE
06 oTkase B NpefoCTaBfeHNM MyHULMNANBHOW YCyrn
Mo Bblaaye paspeLleHns Ha BCTynneHne B 6pak HecoBepLUEHHONETHUM, AOCTUILMM BO3pacTa

16 net
oT Ne
PaccmoTtpeB Bawe 3aaBneHue ot Ne N npunaraemblie
K Hemy [OOKYMEHTbl YNOSIHOMOYEHHbIM  OpPraHoM
NPUHATO peLueHune 06 oTKase B
no cnegylowmum
OCHOBaHUAM:
1.
2.

[ononHuTenbHas MHopmMaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHBLIN OpraH C 3asiBfieHNEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHUIA.

[aHHbIN oTka3 MoxeT OblTb obGxanoBaH B AocyaebHOM nopsiake nyTeM HanpaBreHust
XanoObl B YNONTHOMOYEHHbIV OpraH, a Takke B cCy1eGHOM Mopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormkHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJMKHOCTHOrO Nnua opraHa)



30

MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBnNeHNsa MyHMLMNANbHOW YCryru
no Bblgaye paspeLleHns Ha BCTynneHne B
BGpak HeCOBEpPLLUEHHONETHUM, AOCTUMLIMM
Bo3pacTta 16 nert

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE

06 oTkase B nNpMeme AOKYMEHTOB, HEOBXOAMMbIX AN NpeaoCTaBeHMS
MYHUUMNANbHOW YCyru rno Bblgaye paspeLleHnst Ha BCTynneHne B bpak
HecoBepLUEHHOSTIETHUM, JOCTUrMM Bo3pacTta 16 net

oT

Ne

PaccmoTpeB Balle 3aasneHue ot Ne N NpunaraemMole

K HeMy [OOKYMEHTbl YMNOJIHOMOY€HHbIM OpraHoMm

NMPUHATO pelleHve 06 oTkase B NpuemMe [OKYMEHTOB,

HeobxoanuMbIX AN

no cnegyrvownm

OCHOBaHUAM:
1.

2.

PasbsacHeHne npuynH oTkasa:
HononHutensHas nHpopmaums:

Bbl BnpaBe nOBTOPHO 06paTUTLCS B YMNOSTHOMOYEHHBLIN OpraH C 3asiBIeHNEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHUsi ykazaHHbIX HapyLLEHWA.

[aHHbI oTka3 MoxeT OblTb ob6xarnosaH B AocydebHOM mnopsiake NyTeM HanpaBreHust
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormxHocTHoe nuuyo (PNO)

(moanmcb yNonMHOMOYEHHOTO
AOJMKHOCTHOrO Nuua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
no Bblgaye paspeLleHns Ha BCTynneHne B
BGpak HeCOBEpPLLUEHHONETHUM, AOCTUMLMM
Bo3pacTta 16 nert

(HaMmeHoBaHWe opraHa MeCTHOrO
camoynpaBneHus)

oT

(dbamunus, nms, 0TYECTBO 3aABUTENS)
Agpec mecTa XuTenbcTBa un (Unn) agpec mecrta
npebbiBaHUSA
3aaBUTENS:

TenedoH 3aaBuTens
AQpec aneKTpOHHOWN NoYThl 3asBUTENS

3adBlieHune.

I'Ipou_ly paspelwnTb MHE OO0 OOCTUXEeHNA BO3pacCTa BOCEMHaALUAT NeT BCTYNUTb B 6pa|< crp.

NpoXuBatoLLMM(en)
Aarta poxgeHus
nacnopT Bbl4aH (Korga, kem)
no npu4ymHe
(nara) (nognuceb) (®.1.0.) )

Mpowy paspewnTb MHE BCTYNnTb B Bpak c rp.
A0 OOCTMXKEeHMA UM (er) Bo3pacTa BoceMHagLuaTtu ner.
[aTta poxgeHus ,

npoxwusatowmmn(as)

nacnopT BblgaH (Korga, kem)
PekBnanTbl akToBOW 3anncu 0 poXXaeHun:
Ne akToBOWM 3anucu ,
[laTa Bblga4n akToOBOW 3anmcu ,
MecTo rocyaapCTBeHHOM perncTpaumm akToBOM 3anmcu 0 poXageHum
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PesynbTaT NnpegocTaBneHns MyHULMNanbHOM yCryru, NpoLly NpeaoCTaBuTb:

D B NU4YHbIN KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMNANbHbBIX YCRyr
Pecnybnukn TaTtapcTah;

I:I B MHOrOYHKLUMOHaNbHOM LEeHTpe NpeaoCTaBneHnss roCyAapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnukn TatapcTtan;

D B OpeaHe.

(pata) (mnoanuce) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBneHnss MyHULMNansHowm
yCnyrv no Bblgave paspeLleHns Ha
BCTynneHue B 6pak
HeCOBEpPLLEHHONETHUM, OCTUMLUM
Bo3pacTa 16 net

PykoBogutersnto
McnonHutensHOro komureTa

orT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHMUMNANbHOW YCNyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpoly ncnpaBuTb AOMNYLEHHYD TEXHWYECKYHO OLIMOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBMNSIIOLLMIACS pe3ynbTaToM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHThbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHWMM 3asiBrneHuss o6 ucnpaBneHuu
TEXHMYECKON OIMBKM NPOLLY HanpaBUTb TAaKoe peLLeHune:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO A4OKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HoOCUTENe MOYTOBbIM OTMpPaBfiEHMEM MO

agpecy:

HacTtosawmm noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfieHME, OTHOCALLMECH K MOEW
FIMYHOCTU N NpeacTaBnsieMOMY MHOK MWLy, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHbI.
[OKyMeHTbl (KOnuUn OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOoAATenbCTBOM Poccunckon depepaumn, Ha MOMEHT MpeacTaBrieHns
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENBbHBI U CoAepXXaT AOCTOBEPHbIE CBEAEHMSI.

(marta) (nognucek) (©.1.0.)



