PECMYBJINKA TATAPCTAH

BYWHCKUA MYHULMNANBHBLIN TATAPCTAH PECITYBJIMKACHI

PAMOH BYA MYHULUMMANB PANOHBI
NCMONMHUTENbHBIM KOMUTET AKCY ABbIN XXNPJETE
AKCYHCKOIo BAWKAPMA KOMUTETHI
CENbCKOI'O MNMOCENEHUA
NOCTAHOBIEHNE KAPAP
28.07.2022 . Ne 12

06 yTBEepxXaeHUn AOMUHUCTPATUBHOIO perfnameHTa
npeaocTaBneHnsa MyHMUMNanbHOW yCcrnyru no Bblgaye
paspeLleHns Ha BCTynneHne B 6pak
HEeCOBEpPLLUEHHONETHMM, AOCTUMLMM Bo3pacTa 16 net

B cooTtBeTCcTBUM C PeaeparnbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHunsauum
npefoCcTaBfeHns rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr» u [lopsigkom paspaboTku u
YTBEPXKOEHUS aOMUHUCTPATUBHBIX PErnamMeHToB MNpenoCTaBNEeHUst roCyaapCTBEHHbIX YCIyr
UCMONHUTENbHBIMU ~ OpraHaMmn  rocygapcteeHHon  Bnactm  Pecnybnuknm — TatapcTaH,
yTBEpPXAEHHbIM NnocTaHoBneHnem KabnHeta MuHmuctpos Pecnybnukn TatapctaH o1 02.11.2010
Ne 880 «O6 yrtBepxaeHun [lopsgka pas3paboTkM U yTBEpPXOEeHUS aAMUHUCTPATUBHBLIX
pernameHToB NpPenoCTaBNEHUS rOCYAAPCTBEHHbLIX YCMYr WCMNOMAHUTENbHBIMKM  OpraHamu
rocygapcrteseHHon Briactu Pecnybnuku TaTapctaH M O BHECEHUN U3MEHEHWW B OTAEfbHble
noctaHoBneHna KabuHeta MuHuctpoB Pecnybnuku TatapctaH», MCNONHUTENbHbLIN KOMUTET
AKCYHCKOro cenbCKoro noceneHnsa bymHckoro MmyHuuunanbHOro pamoHa

NMOCTAHOBIJIAET:

1. YTBepaMTb AOMUHUCTPATUBHbBIN perfnamMmeHT NpegocTaBneHns MyHMUmMnansHON yenyru
no Bblgaye paspelleHns Ha BCTynneHme B 6pak HeCOBEPLLUEHHONETHUM, JOCTUILUMM BO3pacTa
16 neT, cornacHo NPUNOXEHWUIO.

2. Hactosiwee nocTtaHoBIiEHWE BCTyNaeT B 3aKOHHYH CUMYy CO OHSA odouumnanbHOro
onybnukoBaHua Ha OdmunansHOM nopTtane npasoBon MHGopmauum Pecnybnuku TaTapctaH
no apgpecy http://pravo.tatarstan.ru/, a Takke nognexut pasmeweHnto Ha [lopTane
MYHUUMNANbHbIX obpasoBaHuK Pecny6bnvku TaTapcrtaH B NHPOPMaLMOHHO-
TenekoMMyHUKaumoHHon cetn MIHTepHeT no agpecy http://buinsk.tatarstan.ru.

3. KOHTpOSb 3a UCMOMNHEHNEM HACTOSALEro NOCTaHOBNEHUS OCTaBNA 3a cOboNn.

PykoBoguTtesnb

McnonHutensHOro komuTeTa

AKCYHCKOro cenbCKoro noceneHuns

BynHckoro myHuumnaneHoro pavoHa PT M.M. XaunpyTtanHos



MpunoxeHne

K NOCTaHOBMEeHM0 ICNONHUTENBHOTO
KommuTeTa AKCYHCKOrO CenbCKOro
noceneHns bynHckoro MyHuumnaneHoro
panoHa PT

oT «28» ntons 2022 r. Ne 12

ALMUHNCTPATUBHLIN pernameHT
npeaocTaBneHnsa MyHMLUMNAnbHOW yCryrn no Bblgaye paspeLleHns Ha BCTynneHne B 6pak
HecoBepLUEHHOTeTHUM, JOCTUrMM Bo3pacta 16 net

1. O6Lwue nonoxeHms
1.1. TllpegoMeT perynupoBaHus agMUHUCTPATUBHOIO pernamMmeHTa

Hactoawmn agMMHUCTPATUBHLIM pernameHT npefocTaBieHnss MyHUUMnanbHOW YCIyru
(banee — agMUMHUCTPATUBHBLIA  perfnamMeHT) YyCTaHaBnMBaeT CTaHAapT W NOPSAoK
npegocTaBneHns MyHUUMNanbHOW YCNyrMu MO BblAaye paspelleHus Ha BCTynneHne B Bpak
HecoBepLUEHHONETHUM, AOCTUILMM Bo3pacTa 16 neT (ganee — MyHuuunanbHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlnuamn, MmewWMMN NpaBO Ha MNOSlyYeHWEe MYHUUMMNANbHOW YCNyru, SBASOTCA
HecoBepLUEHHONETHME rpaxaaHe, gocturne sospacra 16 net (qanee — 3asiButenb).

1.2.2. C 3asaBneHnem Bnpase obpaTUTbCs NpeacTaBuTeNb 3aaBUTENd, AENCTBYIOWNA Ha
OCHOBaHUN OOKYMEHTa, YAOCTOBEPSAIOLLEro ero nosIHoMouuns, nmbo 3akoHHbIM NpeacTaBUTENb
dunamyeckoro nuua (ganee — npeacTaBuTeNb 3asBUTENS).

1.3. Mopsagok nHopMMpoBaHNA O NpeaoCTaBleHNN MyHULMNANbHOM YCyrn

1.3.1. Hpopmauums o nopsigke npeaoctaBneHns MyHULMNAnsHON yCryrn pasMmeLlaeTcs:

1) Ha MH(POPMALMOHHBIX CTEHAAX, COAEPXKALLNX BU3YarbHYO U TEKCTOBYIO MHGOPMaLNIO
O MYHUUUNANbHOW yCryre, pacnonoXeHHbIX B MOMeELEHUSX MHOMOQYHKLNOHANbHbIX LLEHTPOB
npegocTaBlieHNd rocygapCTBEHHbIX N MYHULMMANbHbIX YCIyr.

2) Ha odmumanbHOM canTte byuMHCKOro MyHMUMNanbHOro pamoHa B MHAOPMAaLMOHHO-
TenekoOMMYHUKaLNOHHOM cetn «HTEepHeT» (unu 20p00CKO20 OKpyea)
(https://www.buinsk.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnuvkn TaTtapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTane rocygapCTBEHHbIX U MyHUUMNanbHbix yenyr (pyHkuun) (https://
www.gosuslugi.ru) (aanee — EanHeii noptan);

5) B rocygapCTBeHHOW WHGOPMALMOHHOM cucteme «PeecTp rocyaapCTBEHHbIX U
MyHUUMNaneHblx ycnyr Pecnybnukmn Tatapctan» (http://frgu.tatar.ru) (manee - Peectp
rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCIYT).

1.3.2. KoHCcynbTupoBaHMe MO BonpocaM npefoCTaBfeHNd MyHMUMNANbHON yCnyru
OCyLLieCTBNAETCA:

1) B MHOrOYHKUMOHAsbHbIX UEeHTpax npeaoCTaBNeHns rocyaapCTBEHHbIX U
MYHULMNANbHbBIX YCAYr NPU YCTHOM 06paLleHum - IMYHO Unn no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;

3) 8 UcnonHumernbHOM KomMumeme AKCYHCKO20 CeflbCKo20 rocesieHus byuHckoao
MyHuyunanbHo2o patoHa Pecriybnuku TamapcmaH (aanee — OpaaH):

npv YCTHOM obpalleHnn - MMYHO UNn No TenedoHy;

npy NMCbMEHHOM (B TOM 4ucrie B hopMe INEKTPOHHOro JOKyMeHTa) obpaleHun — Ha
OymMaXkHOM HocuTene no noyTe, B NIEKTPOHHON hopMe MO INEKTPOHHOM MoYTE.
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1.3.3. NHdbopmaums Ha EguHom noptane, PecnybnukaHckom nopTtane o nopsigke u
Cpokax NpedocTaBrieHUs MyHUUUNANbHOW YCNyrM Ha OCHOBaHWUM CBEAEHUN, cCoaepXalunxcs B
PeecTpe rocygapCTBEHHbIX U MyHULMNANbHbIX YCAYr, NpefoCcTaBnaeTcs 3aaBuTento 6ecnnaTHo.

[ocTyn K nHpopmaumm o cpokax u nopsiake NpedocTaBfieHUs MyHUUMMNanbHON yCnyru
ocyulecTtBnsietca 6e3 BbIMNOMHEHUS 3aaBUTENEM Kakux-nmbo TpeboBaHuin, B TOM uucrne 6e3
NCNOSIb30BaHNA NPOrpaMMHoOro obecneyeHns, yctaHoBka KOTOPOro Ha TeXHUYeCcKue cpeacrtaa
3aaButens TpebyeT 3aknyeHnsa NMLEH3NOHHOMO UM MHOTO CornalleHns ¢ npaBsoobnagartenem
nporpammMHoro obecneyeHus, npegycMaTpuBaloLLero B3MMaHue nnatbl, pPerucTpaumio unu
aBTOpM3aLMIO 3aABUTENSA NN NPeOCTaBNeHNE UM NEPCOHANbHbIX AaHHbIX.

1.3.4. lNpun obpalleHnn 3aaBuTENS NUYHO UNM MO TenedgoHy B COOTBETCTBUN C
nocTynMBLIMM obpalleHneM npeaocTaBnseTcsa HopMaums:

1) o MecTe HaxoXOeHUs  MHOMoOMYHKLMOHaNbHOMo LEeHTpa npefocTaBreHns
rocyaapCTBEHHbIX U MyHUuuMnanbHblx ycnyr, OpeaHa (agpec, rpaduk paboTbl, cnpaBoYHbIe
TenedoHbl);

2) O nopsigke npefoctaBneHns MyHUUMNanbHOW ycryrn, o cnocobax n cpokax nogayu
3asBreHun;

3) O KaTeropusix rpaxgaH, KOTOpbIM nNpeaocTaBnseTcss MyHuuunanbHaa ycnyra; o
HOPMaTUBHbIX MPaBOBbIX akTaX, Perynmpylowmx BONPOChl NPeaoCTaBeHNs MyHULMNAanbHON
yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeoOXOoOAUMbIX [Afsi pPacCMOTPEHUA 3asBfEeHUs O
npeaocTaBneHnm MyHULMNANbHON YCNyru, O CpoKax Nnpuema u peructpaunm 3asBreHus ;

5) o0 xoae npegocTaBneHns MyHUUUNanbLHOM ycnyru;

6) O MecTe pasMelleHns Ha oduuManbHOM canTe uHpopMaununm no Bonpocam
npegocTaBneHnss MyHULMNanbHON YCyru;

7) o nopsiake obxxanoBaHus AeNCTBUA Unn 6e3nencTBusa AOMKHOCTHLIX Nyl OpaaHa.

Mo nucbMeHHOMY ObpalleHnIo COTPYOHUKN OTAEeNa, OTBETCTBEHHOIO 3a NpeoCTaBrneHne
MYHULMMOANbHOW yCrnyrn, nogpobHO B MMCbMEHHOW (hopMe pasbACHSAT 3asiBUTENH0 NOPSAoK
npegocTaBneHns MyHUUMNANbHOM YCAYyrM W BOMPOCHl, YKa3aHHble B HACTOALWEM MNyHKTe
afMWUHUCTPATMBHOIO perfameHTa, U B TevyeHne Tpex paboumx OHen co OHSA perncrpaumm
obpalleHusa HanpaenaoT oTBeT 3asaBuTento. OTBEThI JAOTCA Ha s3blke obpaleHund. B cnyvae
HEBO3MOXHOCTU AaTb OTBET Ha fA3blke ObpalleHus UCMOonb3YyTCS roCy4apCTBEHHbIE A3bIKM
Pecnybnukn TaTapcraH.

1.3.5. WHpopmauma no Bonpocam npefocTaBfieHnUs  MYHUUMNANbHOW  YCryru
pasMellaeTcs Ha ouumManbHOM canTe MYHUUMNAnbHOrO panoHa (Usiu 20po0CKO20 OKpyaa) wn
Ha MHPOPMAaLMOHHbIX CTeHAAxX B nomeweHuax OpaaHa ansa paboTbl C 3aaBUTENAMMN.

NHdopmaums Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TatapcraH, pasmelliaemas Ha
WHOPMALMOHHBIX CTeHAaX W Ha oduuManbHOM CcanTe MyHuMUMNanbHOro panoHa B
MHOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTu  «WIHTepHeT», BKMoYaeT CBedeHus O
MyHULMNAnNbHOW ycrnyre, cogepxaiwmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aflMUHUCTPATUBHOrO pernaMeHTa, WHOpPMauUKd O MeCTe HaxOXOEHUs, CrpaBOYHbIX
TenedoHax, BpemeHn paboTtbl OpeaHa, 0 rpaduke npuema 3asiBiEHUA Ha NpeaocTaBneHune
MYHULMNANbHOW YCRyru.

1.4. HopmaTtnBHble NpaBoOBbIe aKThbl, perynupytowne npegocraBneHne
MYHULMNANbHOW yCryru

1.4.1. llepevyeHb HOPMATMBHbLIX MPaABOBLIX aKTOB, PErynupylwmx npegocraBneHne
MYHULMMNANbHOW YCnyru (C ykasaHMeM pekBU3MTOB HOPMAaTUBHbIX MPaBOBbIX aKTOB U UCTOYHUKOB
nx odumuymaneHoro onybnukoBaHus), pasmeweH Ha EpguHom noptane, B Peectpe
rocygapCTBEHHbIX U MyHUUMNASbHLIX YCYr, Ha opuLMansHOM cauTe MyHUUMNansHOro panoHa
B MHPOPMALNOHHO-TENEKOMMYHUKALNOHHOM ceTu « HTepHeT».

1.4.2. TekCT aAMUHUCTPATMBHOIO perfnameHTa B LEWCTBYIOLLEN pedakunn NOANEXuT
pasmMeLlleHuio Ha EguHom noprtane, B PeecTpe rocyaapCTBEHHbIX U MyHULMUNANbHbIX YCAYr, Ha
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odomumanbHOM camTe MYHUUMNanbHOro pamoHa B UHAOPMAaLMOHHO-TENEKOMMYHUKALMOHHON
cetn «HTepHeT».

1.5. TepMuHbI, UCNonb3yeMble B adMUHUCTPATUBHOM pernameHTe, 1 Ux onpeaeneHust

1.5.1. B agmMumHucTpaTMBHOM pernamMeHTe WUCMNOMb3YTCA crefyoume TEePMUHbE U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOMOYHKUMOHANbLHOrO LUeHTpa npefocTaBreHus
roCyAapCTBEHHbIX U MyHMUMNAMNbHBIX YCNyr — TeppuTopuanbHO 060COBNEHHOEe CTPYKTYpHOE
nogpasgerneHue (opuc) MHOroOPyHKLMOHANbLHOIO LieHTpa NpeaoCTaBneHns rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, CO34aHHOEe B rOpOLCKOM (CenbCKOM) MoceneHun MyHUUMNanbHOro
panoHa unmn B ropoackom okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C NyHKTOM 34 [paBun
opraHusaumm AeaTenlbHOCTU MHOTrOYHKLIMOHASTbHbIX LEeHTpOoB npegocTaBneHns
rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCNYr, YTBEPXAEHHbIX NOCTaHOBNeHWeM [lpaBuTenbcTea
Poccunckon depepauumn ot 22 pekabpsa 2012 r. Ne 1376 «O6 yrtBepxaeHun [lpasun
opraHusauuu AeaATenbHoOCTH MHOroyHKLMOHANbHbIX LEeHTpoB npepocTaBneHns
rocygapCTBEHHbIX U MyHULMMANbHbBIX YCITYr»;

TexHu4eckass owwmubka - owubka (onucka, oneyaTka, rpamMmmartvyeckass Wnu
apudpmeTndeckas owmnbka nnbo nogobHas owmnbka), gonyLeHHas opraHoM, NPeaoCTaBSOWMM
MYHULMNANbHYO ycnyry, U npueeflasa K HECOOTBETCTBUIO CBEAEHWUN, BHECEHHbIX B JOKYMEHT
(pesynbTaT MyHWUMNANbHOM YCNYru), CBeAEHWAM B [AOKYMEHTax, Ha OCHOBAHWW KOTOPbIX
BHOCWUNUCb CBEOEHUS;

EovHas cuctema uvaeHTUMKauum M ayTeHTUduKaumMm B UHpaACcTpyKType,
obecneunBarollen MHGPOPMALMOHHO-TEXHOMOIMYECKOE B3aMMOLENCTBNE WH(OPMAaLMOHHBIX
CUCTEM, MCMNONb3yeMbIX AN NPefoCTaBNeHns rocyaapCTBEHHbIX U MyHUUUNANbHbIX YCRyr B
anekTpoHHon ¢opme (ganee — ECUA) — depepanbHas rocygapCTBEHHas MHAOPMAaLNOHHas
cuctema, obecrneymBarowas CaHKUMOHWPOBAHHBIA O0CTYMN YYaCTHUKOB WH(OPMAaLMOHHOMO
B3aMMOLENCTBNUA B CUCTEME uAeHTUMKaumMm wn  ayTeHTuduKaumm K  MHGOpMaumu,
cogepxaliencs B rocygapCTBEHHbIX UHAOPMALMOHHBIX CUCTEMAX U MHbIX MH(POPMAaLMOHHBLIX
cucTemax;

MoL| - locypnapctBeHHOe 6logkeTHoe yypexaeHne «MHOrogyHKUMOHANbHbIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuvke TatapctaHy;

McnonkoMm — WUCMAOMHUTESbHBIN KOMUTET MYHULMNANbHOMO panoHa (MnNu ropoackoro
okpyra);

EIMP 3AI'C — EguHbIn rocygapCTBEHHbIN peeCcTp 3anncemn akToB rpagaHCKOro COCTOSIHUS,

ANC MoL] - ABTOMaTM3mMpoBaHHas MHAPOPMaLMOHHAA cMcTeMa MHOMOMYHKUMOHANbHbIX
LEeHTPOB NpeaoCTaBeHNst FOCYAapCTBEHHbIX U MyHULMNanbHbIX yenyr Pecnybnukun TaTtapcTaH.

1.5.2. B agmMuHUCTpaTMBHOM perrnameHTe o4 3asiBeHMeM O MpefocTaBreHnn
MyHUUMNanbHOW ycnyrn (ganee - 3adBfneHne) MNOHMMaeTCa 3anpoc O npeaocTaBreHun
MYHUUMNANbHOM YCNyrn, No4aHHbIA B COOTBETCTBUM C NYHKTOM 3 cTaTbn 2 ®efepanbHOro 3akoHa
ot 27 wionsa 2010 roga Ne 210-®3 «O6 opraHu3aumm npegnocTaBfieHUsi FTOCYAAPCTBEHHbLIX U
MyHUUMNanbHbIX Yenyr» (ganee — ®eagepanbHbin 3akoH Ne 210-D3).

2. CtaHgapT npegocTaBneHus MyHUUMNanbHOW yCnyru
2.1. HanmeHoBaHve MyHUUMNANbLHOM YCIyru

Bbligava paspelweHnmsa Ha BCTynneHne B Opak HecoBepLIEeHHONETHUMM, AOCTUMLUM
Bo3pacTta 16 ner.

2.2. HanmeHoBaHWe UCNONMHUTENbHO-PacnopsanTeNbHOro opraHa MECTHOIO caMoyrnpaBeHus,
HEenocpeACTBEHHO NPEAOCTABNSAIOLIEro MyHULMNANbHY YCIyry
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UcnonHumernbHbil  KomMumem  AKCYHCKO20  CEe/lbCKO20  rocesieHuss  ByuHckoe2o
MyHuyunanbHo20 patioHa Pecrnybruku Tamapcma-.

2.3. OnncaHue pesynbTata NpefocTaBneHnst MyHULUMNanbHOM YCnyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM yCnyrn aBrseTcs:

1) pelleHne O Bblaayve paspelleHunss Ha BCTynneHne B 6pak HeCOBEPLUEHHONETHUM,
pgocturiumm  Bospacta 16 net (npunoxeHne Ne 1 K HacTosilwemMy agMUHUCTPaTUBHOMY
pernameHTy);

2) peleHne o6 oTkase B NpeaocTaBneHnn MyHuLmMnansHom yenyrm (npunoxexme Ne 2 k
HacTosILLEeMY aAMUHUCTPATUBHOMY perfiaMmeHTy);

3) pelweHne o6 oTkase B Npueme [OKYMEHTOB, HEOOXOAMMLIX ANS NpefocTaBfeHus
MyHMUMNanbHon ycnyru (NnpunoxeHune Ne 3 K HacTosLeMY aAMUHUCTPATUBHOMY perfiameHTy).

2.3.2. PesynbTat npefocTaBneHnss MyHULMNanbHOW YCyrn HanpaBnseTca 3asaBUTENo B
dopmMe  9NEKTPOHHOro  [OKYMEHTa, MNOAMUCAHHOMo  YCUNEHHOW  KBannduumpoBaHHON
3MIEKTPOHHOM MOAMNUCHIO YMONIHOMOYEHHOIro AOSMKHOCTHOro nuua OpeaHa (nMbo OpeaHa), B
cootBeTCTBUN C PefepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-93 «O6 anekTpoHHON
nognucny (panee — degepanbHbi 3akoH Ne 63-03) B nuyHbIn kabuHet EgmHoro noptan. B
crlydae HanpaBneHus 3asiBNeHuss nocpedacTtBoM PecnybrnukaHcKoro nopTana pesynbtart
npegocTaBfeHnsa MyHMLMNanbHOW YyCyrn HanpaBnseTCs B NIMYHbIA KabuHeT PecnybnukaHcKkoro
noprana.

2.3.3. Mo Bblbopy 3asBuTENs pe3ynbTaT NpeaoCTaBNeHUs MyHULMNANbHOM YCIyrn
Bblgaetcs B OpraHe wnu B MOL, B ¢opme a3k3emnnsgpa 3MEKTPOHHOrO [AOKYMEHTa,
pacne4ataHHoOro Ha 6yMaxHoM HocuTene, 3aBePEHHOro NevYaTbio U NOANUCHI0 COOTBETCTBEHHO
YNONIHOMOYEHHOI0 AOMKHOCTHOro nuua OpraHa unu paboTHuka ML,

2.3.4. 3asiBuTenb BNpaee nonyynTb peaynbTaTt NpeaoCcTaBneHns MyHMUMnanbHOM yenyrm
B popme 3MEeKTPOHHOro AOKYMEHTa B TeYEeHMe Cpoka OEWCTBUSA pesyrbTaTa npefoCcTaBneHus
MYHULIMMNANbHON YCNYrW.

2.4. Cpok npefocTaBneHns MyHULMNanbHOM YCyrn, B TOM YMCe C y4eTOM HeOH6XoaNMMOoCTH
obpalleHus B opraHu3auun, y4acTeyloLmne B NpeaoCcTaBNeHNN MyHULMNANbHOW YCAYrn, CPOK
NPMOCTAHOBMEHUSA NPEAOCTABNEHNA MYHULUNANIBHOW YCIyr B Crlydae, eCrnv BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, Cpok
Bbl4ayun (HanpasfeHns) AOKYMEHTOB, ABNSAOLLMXCA pe3ynbTaToM NpeoCcTaBneHuns
MYHMLMMNANbLHOWN yCrnyru

2.4.1. MyHuuunansHas ycnyra npegocraBsnsetcs B TedeHve 10 pabounx gHen.

2.4.2. TlpuocTaHoBfeHMe Cpoka MpedocTaBfeHna MyHUUMNanbHOW  YCnyrm He
npegycMoTpeHo.

2.4.3. HanpaeneHne [OOKyMeHTa, SBRSOWErocs pesynbTaToM NpefocTaBrneHuns
MYHUUMMNANbHOW yCryrm B popMe 3MEeKTPOHHOIro AOKYMEHTa, 3asBUTEN OCYLLEeCTBMASETCH B
AeHb 0POPMIIEHUS U perncTpaumm pesyrnbTaTa NpeocTaBneHns MyHULMNaribHOW YCryrn.

2.5. VicuepnbiBatowmii nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBMUM C
3aKoHogaTeNbHbIMU UMY NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMW akTamu Ans npeaocTaBneHus
MYHMLMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoamMbiMn 1 06a3aTenbHbIMK
ANA NpefocTaBneHnsa MyHULmMNanbHbIX YCNyr, nognexalimx npeacTaBneHunio 3asasuTernem,
cnocobbl MX NOMNy4YeHUs 3asBUTENEM, B TOM YMCNE B 3NEKTPOHHON bopMe, NOPSAOK UX
npegcraBneHus

2.5.1. Ina nony4YeHnss MyHMLMNANbHOW YCNyrn 3asiBUTENb NpeacTaBnseT cregyrolmne
OOKYMEHTbI:

1) BOKYMEHTbI, YAOCTOBEpPSOLWME NTIMYHOCTb BCTynarowmx B 6pak (He TpebyeTcsa B cnyvae
obpalueHna nocpeactsom PecnybnukaHckoro noptana);
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2) LOKYMEHT, YAOCTOBEPSIOLWMI NONIHOMOYNS NpeacTaBuTens 3assutens (He TpebyeTtcsa B
cny4ae obpalleHnsa 3akOHHOro nNpeacTaBUTeNs 3asaBuUTens);

3) 3asBneHue:

B dopme [OokymeHTa Ha 6ymaxHoM Hocutene (npunoxeHuve Ne 4 Kk HacToswemy
agMUHUCTPaTUBHOMY pernameHTy);

B ONEKTPOHHOW dopme (3anofnHAeTca nocpeacTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBELEHNIN B 3NEKTPOHHYIO (hopMy 3asBreHuns), NnognucaHHoe B COOTBETCTBUM C TpeboBaHMsaMU
nyHkta 2.5.3 agMMHUCTpPATMBHOrO  pernamMeHTa, npu  obpalweHnn  nocpeacTBoM
PecnybnukaHckoro noprana;

4) NUCbMEHHOE cornacue 3aKkoHHbIX nNpeacTaBuTenen nuuy, BCTynawwmx B 6pak,
3aBepeHHOe B Nopsiake, yCTaHOBIEHHOM 3aKOHOAATENbCTBOM O HOTapuare;

5) [oOKyMeHTbl, noaTeBepxgawwme ocobble 0OCToATENbLCTBA CHWXKEHUS BpayvHoro
BO3pacTa (CnpaBka MeANLIMHCKOW OpraHn3aumnm rocyaapCTBEHHOM U MyHULMNANbHOW CUCTEMBbI
3[paBoOXpaHeHUss O Hanuuum 6GepemMeHHoCTM nMBO  OOKYMEHTbl, nogTBepXaatoLine
HEenoCcpeaCTBEHHYH Yrpo3y XN3HU OOHOrO M3 NN, XenawLmnx BCTYNUTb B Opak).

2.5.2. 3asBneHne n npunaraemble 4OKYMEHTbI MOryT ObITb NpeacTaBneHbl (HanpaBneHbl)
3aaBUTENEM O4HMM U3 CneayoLmx cnocobos:

1) 4yepe3s MOL Ha OymMaxHbIX HOCUTENAX M B BUAE IMEKTPOHHbBIX [OOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHNAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprana B 3N1€KTPOHHON dOpME;

3) B OpraH n14HO 1Unmn nocpeacTBOM NOYTOBOW CBA3WN Ha ByMaxkHOM HocuTerne. 3asiBrneHne
N npunaraemMble JOKYMEHTbI, NPU HanpasreHuM NOCpeacTBOM MOYTOBOM CBSA3M, 3aBEPAIOTCH B
yCTaHOBIEHHOM MNOpPSsiAKe.

2.5.3. 3asBneHve npu HanpaeneHunm nocpeacTtBoMm PecnybnukaHckoro nopTana
noanncbIBaeTCs NPOCTON SNEKTPOHHOM NOANUCHIO 3asBUTENS.

[Ana nonyyeHus NpOCTOM SNEKTPOHHOM MNOAMNUCK 3asiBUTEND HeobxoaMmo NponTu
npouenypy peructpaumm (ayteHtudukauumn) B ECUA, a Takke nogrBepanTb YYETHYIO 3anNuUch.

ONEKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 06pa3bl JOKYMEHTOB), YKa3aHHbIX B MOAMNYHKTaX
2, 4 nynwkta 251 agMUMHUCTPATUBHOIO  perflaMeHTa, 3aBepsitoTCs  YCUIIEHHOW
KBanMMUMPOBaHHOW MOAMUCHIO MWL, YNONIHOMOYEHHbIX Ha CO34aHWe W NoAnUCaHWe TaKuX
AOKYMEHTOB, B TOM YMCe HOTapuycamum.

ONEKTPOHHbLIE OOKYMEHTbl (SNEKTPOHHble 00pasbl [OOKYMEHTOB), Mpunaraembie K
3asiBMeHNI0, B TOM YuCre JOBEPEHHOCTU, HaNpaBnawTcs B Buae dannos B oopmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awr.

KauectBO npenocTaBnAeMblX 3MEKTPOHHbIX [OOKYMEHTOB (3MEKTPOHHbIX 0b6pa3oB
AOKYMEHTOB) AOSMKHO NO3BONATE B MOMHOM 06beMe NpounTaTbh TEKCT JOKYMEHTa U pacno3HaTb
PEKBM3UTbI AOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTtb OT 3asaBUTENS:

1) npencrtaBneHMst AOKYMEHTOB W MHAOPMaUMM WU OCYLIECTBNEHUA LEeNCTBUN,
npeacTaBfeHne Unm ocyLecTBEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHBIMW NPAaBOBbLIMM
akTamu, perynupylowmMMmn  OTHOLIEHWS, BO3HMKaKWMe B CBA3M C NpeaocTaBreHUEM
MYHULMNANbHON YCNYrK;

2) oCyLlecTBNEeHUs AEeNCTBUI, B TOM YMCIe COrnacoBaHum, HeobxoaMMbIX Ans Nony4YeHus
MYHMLMNANbHON YCAYrn 1 CBA3aHHbIX C 0OpaLleHneM B UHble roCyAapCTBEHHbIE OpraHbl, OpraHbl
MECTHOro CaMOyrnpaBrieHUsl, OpraHn3auun, 3a WUCKMNIYEHMEM MOMNyYeHUs yCrnyr u nonyvYeHus
AOKYMEHTOB U MHGOPMaLMK, NpeaoCTaBNaAeMblX B pe3yrbTaTe npefoCTaBneHus Takux ycnyr,
BKIMIOYEHHbBIX B NEpeYHun, ykasaHHble B 4Yactu 1 ctatbn 9 depepanbHoro 3akoHa Ne 210-93
(HeobxoouMbIX 1 06593aTENbHBLIX YCNYT);

3) npeacTtaBreHns AOKYMEHTOB M MHAOpPMaLuMK, OTCYTCTBME U (MNN) HEQOCTOBEPHOCTb
KOTOpPbIX HE yKasblBanMCb Npu nepBoHavaribHOM OTKase B Npueme AOKYMEHTOB, HEOBXoanMbIX
ANA nNpefocTaBneHns MyHUuunanbHOW ycnyr, nubo B npefocTaBneHMM MyHUMUMNanbHON
yCnyru, 3a UCKMYeHeM cnegyowmx crnyyaes:



a) un3MeHeHne TpeboBaHMN  HOPMATMBHbIX MPaBOBbIX  AKTOB,  KacaroLUXCS
npefoCTaBfeHNs MyHULMNAnNbHOW YCNyr, Mocrie nepBoHayanbHOM MNogdayn 3asiBfieHnsa o
npeaocTaBneHnn MyHUUMNAanbHON yCnyru;

6) Hannume ownbOK B 3asBMEHMM O NpPeaoCTaBfEHUN MYHULMNANbHOW YCNyrn wu
AOKYMeHTaX, NoAaHHbIX 3adBMTENEM Nocne nepBoHavYanbHOro OoTkasa B NpMemMe LOKYMEHTOB,
HeoOXoauMbIX ON9 NpefoCTaBNeHus MyHUUMnanbHOW ycnyru, nubo B npeaocTaBfeHuun
MYHULUMMNANbHON YCNYru U HE BKNOYEHHbIX B NPeACTaBNEHHbIA paHee KOMNIIEKT JOKYMEHTOB;

B) WUCTEYEeHMEe Ccpoka AENCTBUS OOKYMEHTOB WM WM3MEHEHME WHdopMauun nocne
rnepBOHaYanbHOro OTka3a B nNpuemMe [AOKYMEHTOB, HeobxoauMbix ANns npefocTaBreHus
MYHUUMNANbHOW ycnyru, nnbo B npeaocTaBfieHM MyHULMNanbLHON YCnyru;

r) BbiSIBNEHWE LOKYMEHTanNbHO MOATBEPXAEHHOro hakta (Mpu3HaKkoB) OWMOOYHOro MnNn
NPOTUBONPaBHOIO AencTBUA (6e30encTBMs) 4OMKHOCTHOro nvua OpraHa, paboTHuka MOLL, npu
nepBoHavyanbHOM OTKa3e B MpuMEME [AOKYMEHTOB, HeobxoauMmblXx ANs npefocTaBreHus
MYHULMNANbHOM yCcrnyrn, Nnnbo B NpeaoCTaBeEHNN MyHULMNANBHOW YCAYrK, O YeM B MMCbMEHHOM
BMAe 3a noanucbto pykoBoauTens OpraHa npy nepBoHavanibHOM OTKa3e B NpMeMe AOKYMEHTOB,
HeobXoauMbIX ANs NpPeaoCTaBfeHUs MyHULMNAnbHOW YCNyru, yBeOOMMSAETCs 3asiBUTEMb, a
TaKke NPUHOCATCA N3BMHEHUS 3a JOCTaBMNEHHbIe Heyao0b6CTBa;

4) npepocTaBneHunst Ha ByMaxHOM HOocUTeNne AOKYMEHTOB U MHpOpMaLNN, 3NEKTPOHHLIE
obpasbl KOTOPbIX paHee ObIM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, 3a UCKMOYEHMEM CRnyyaeB, €CNU HaHeCceHue OTMETOK Ha
Takne AOKYMEHTbl NMOO UX U3bATME SABNSETCA HEOOXOAMMbIM YCROBMEM NpeaocTaBeHus
rocygapCTBEHHOW WM MyHMUMNANbHOW  YCNYrKU, W WHbIX ClyyaeB, YCTAHOBMEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. VicuepnbiBaloLLmMil NepeyeHb JOKYMEHTOB, HE0O6X0AMMbIX B COOTBETCTBMU C HOPMATUBHBLIMU
NpaBoBbIMX aKTaMu ANs NPeAO0CTaBNeHNs MyHULUMNANbHOW YCIyrn, KOTOpble HAaxXoOATCs B
pacrnopsiKeHUM rocyapCTBEHHbIX OPraHOB, OPraHOB MECTHOIo camoynpaBreHns u
NnoABeaOMCTBEHHbIX FOCY4apCTBEHHbLIM OpraHam UM opraHaM MeCTHOro camoyrnpaBreHns
opraHu3auuin 1 KoTopble 3asiBUTENb BNpaBe NpPeacTaBuTb, a Takke crocobbl X NONyYeHus
3as8BUTENSAMI, B TOM YMCIe B 3MEKTPOHHON hopMe, NopsiAoK UX NpeacTaBneHus;
rocyAapCTBEHHbIN OpraH, opraH MECTHOro camoynpasneHnst NIbo opraHusauus, B
pacrnopsiKeHNN KOTOPbIX HAXOOSATCS AaHHbIe OOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MeXXBeOMCTBEHHOIO B3aMOAEeNCTBUS:

1) cBefeHus o poxaeHun peberka — EIMP 3AIC;

2) cBegeHus o6 yctaHoneHun otuoBctBa — EMP 3AIC;

3) cBegeHus O OeWCTBYyHOLWEM nacnopTte rpaxaaHuHa Poccuinckon Pepepaunmn — MB[
Poccuu;

4) cBeAeHUs U3 NHPOPMaLMOHHON CUCTEMBbI HOTapMaTta O HoTapuanbHO 3aBepPEHHOM
AoKkyMeHTe — defeparnbHas HoTapuanbHas nanara;

5) cBefeHus 06 ycTaHOBMNEHUM ONekn Hag pebeHKoM M3 pelleHust opraHa Oneku u
nonevnTenscrea — Mcrnonkow;

6) CBeEHUS O PErMcTpaLmMoOHHOM yyYeTe No MECTY XUTeNbCTBa U MeCTy npebbiBaHns
— MBI Poccun.

2.6.2. 3agBuTenb BrpaBe nMNpeaoCTaBUTb [AOKYMEHTbl (CBeOeHUs), YKasaHHble B
nognyHktax 1 - 6 nyHkta 2.6.1 agMWHUCTPaATMBHOIO perrameHTa, B POpPMe 3SIEKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOW KBanuuLMpOBaHHOW NOAMNUCHLI0 NUL, YNOMHOMOYEHHbIX
Ha co3gaHue 1 noanncaHne Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpencraBneHne (HeCBOEBpPEMEHHOE MPEACTaBIIEHME) YKa3aHHbIMM B MYHKTE
2.6.1 agMMHUCTPaATMBHOIO pernaMmeHTa opraHaMmy rocygapCTBEeHHOW BacTh, opraHamu
MECTHOro camoyrnpaBfeHus, opraHusaunamMm OOKYMEHTOB W CBEAEHUN He MOXEeT HABNSATbCHA
OCHOBaHWeM Ans OTKasa B NpefocTaBneHu MyHUUUNansHoOM yCryru.

2.6.4. [domkHOCTHOe nuuo W (Mnu) paboTHUK, YyKasaHHbIX B MyHKTe 2.6.1
aMWHUCTPATUBHOINO  perfnamMeHTa OpraHoB W OpraHusaumn, He  npeacTaBvBLUNE
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(HecBoeBpeMeHHO NpeacTaBMBLUNE) 3aMNPOLUEHHbIE N HAXOAALWMNECS B PACNOPSKEHUN JOKYMEHT
Unn ceefeHns, noanexar agMUHUCTPATUBHOW, ANCLMMIMHAPHON NN MHON OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOAaTenbCcTBOM Poccurickon ®eaepaunu.

2.6.5. 3anpewaetcsa TpeboBaTb OT 3asABUTENS OOKYMEHTbl CBEOEHUsl, B TOM 4uUChe
noaTeepxgarLme BHeCceHMe 3asBuTernemM nnatbl 3a npefocTaBfieHne MyHUUMNanbHOW YCryru,
HaxoddwWmMecs B PaCrnoOpPsPKEHMM  FOCYAApPCTBEHHbIX  OPraHoB, OPraHoOB  MECTHOro
camoynpasfneHus U nogsBefOMCTBEHHbIX rOCYy4apCTBEHHbIM OpraHam Wnu opraHam MeCTHOro
camoynpaBfeHns opraHn3aumn.

HenpenctaBneHne 3asBuTenemM [OOKYMEHTOB, coAepXalwux CBedeHusi, KoTopble
HaxoA4ATCs B pacnopsiKeHUM rocyaapCTBEHHbLIX OpPraHOB, OPraHOB MECTHOIO caMOynpaBfieHus 1
noaBeLOMCTBEHHbIX OCYJAapPCTBEHHbIM OpraHam Win opraHam MeCTHOro camoyrnpasreHus
opraHuMsaumn, He 4BMsSeTCA OCHOBaHWMEM AN OTKasa 3asABUTENO B MNpenoCTaBleHUM
MYHUUMNANbHOW YCyru.

2.7. VicyepnblBaloLLmMi NepeYeHb OCHOBaHWUI ANs oTKasa B NpUeMe AOKYMEHTOB, HE0GXoANMbIX
ANsi NpefocTaBneHnss MyHUUMNansHOW ycnyru

2.7.1. OcHoBaHuAMM AnNs OTKasa B MpuMeMe [OOKYMEHTOB, HeobxoauMbIX Ons
npegocTaBNeHnUs MyHULMNANbLHOW YCNyru, SBASTCS:

1) npencTtaBrieHHble 3asiBUTENEM [OOKYMEHTbl cogepaT NOO4YUCTKM W UCnpaBreHuns
TeKCTa, He 3aBepeHHble B MNOpsadke, YCTAHOBMEHHOM 3akoHopaTenbcTtBoM Poccuinckon
depepaumm;

2) OOKYMEHTbl cofepXaT MNOBPEeXAEHUs, HanuMyMe KOTOpbIX He MO3BOMSeT B MOSIHOM
obbemMe unCMnonb30BaTb WHMOPMAUUIO W CBEOEeHUs, codepxaluecs B [JOKyMeHTax Ans
npegoCcTaBeHNs MyHULUMNANBHOWN YCNYIu;

3) npeacTaBneHHble AOKYMEHTbI UK CBEAEHUS yTPaTUNN CUITy HA MOMEHT obpalleHns 3a
MYHUUMNANbHOMW  yCNyron (OOKYMEHT, YAOCTOBEPSIOWMA  MNOSIHOMOYNSA  MNpeacTtaBuTens
3aaBuUTend, B cnyyae obpalleHns 3a npefocTaBfeHMeM MYHULMNANbHOW YCAyrn yKa3aHHbIM
nmuom);

4) nogaya 3agdBneHMs O nNpefoCTaBfneHUM MYHULMNANbHOW YCNyrn W OOKYMEHTOB,
HeoOXoauUMbIX ANs NpefocTaBieHns MyHUUMMAnbHOW YCIyrn, B 3NEKTPOHHOW dopMe C
HapyLleHWEeM YyCTaHOBIEHHbIX TpeboBaHWI;

5) HekoppeKTHOe 3anoriHeHne obsa3aTenbHbIX Nonen B opme 3asiBNeHusi, B TOM YUChe B
WMHTEpPaKTMBHOW hopme 3asaBneHnst Ha PecnybnvkaHckom nopTane (HeJoCTOBEPHOE, HEMOSHOE,
nnbo HenpaBubHOE 3anoSfIHEHNE);

6) npeacTtaBrneHWe  HEMOMHOro  KOMMMeKTa  OOKYMEHTOB, HeobOXxoaumbiX  Ans
npegoCcTaBeHNs MyHULUMNANBHOWN YCNYTIW;

7) 3aABneHne 0 NpeaoCTaBNeHNN YCNyrM NOAAHO B OpraH rocyaapCTBEHHOM BaCcTu, OpraH
MECTHOrO CaMOynpaBfieHUs WM OpraHM3aumio, B MOSIHOMOYMS KOTOPbIX He BXOAUT
npegocTasfieHne MyHUUMNanbLHOW yCnyru;

8) HecobntogeHne yctaHoBMEHHbIX cTatben 11 degepanbHoro 3akoHa ot 6 anpensa 2011
roga Ne 63-03 «O6 aneKTpoHHOW NoANUCU» YCNOBUA NPU3HAHUSA O0ENCTBUTENBHOCTU YCUITEHHOM
KBanMuumMpoBaHHOM 3MNeKTPOHHOW NOAMUCH.

2.7.2. lNepeyeHb OCHOBaHUW ANs OTKa3a B MpMeEMe AOKYMEHTOB, HeobXoaumblx Ans
Nony4YeHNss MyHULMNanbHOW yCryrn, ABASETCH UCHEPNbIBAKOLLMM.

2.7.3. PeweHne 06 oTkase B npueme 3asBNeHUS U OOKYMEHTOB, HeobxoouMmbix AN
npegocTaBneHns MyHUUUNanbHOW YCnyru, MoXeT OblTb MPUHATO Kak BO BpeMsa npuema
3asgBuUTENd, TakKk W nocne mnofly4eHUss OTBETCTBEHHbIM [OOMMKHOCTHbIM nuuom OpraHa
HeobxooMMbIX ANA NpefocTaBfieHns MyHUUUNAnNbHOW YCNyrn [OOKYMEHTOB (CBedeHun) c
NCronb30BaHMEM MEXBEOOMCTBEHHONoO MHAOPMAUVMOHHOIO B3auUMOOEWUCTBULA, B CPOK, He
npesbiwatowmi 9 pabounx gHen co AHSA perncTpaumm 3asiBneHus.

2.7.4. 3anpewaeTtca oOTKasbiBaTb B NpuemMe 3adBNeHUs W UHbIX OOKYMEHTOB,
HeobXxooMMbIX ANA NpeaocTaBneHns MyHUUUNAnNbHOW YCNyru, B Criydae ecrnv 3asiBreHue U
AOKYMEHTbl, Heobxoaumble AN NpedoCTaBNeHns MyHUUMNanbHOWM  ycnyrn, nogaHbl B
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COOTBETCTBUMN C MHAPOPMAaLIMEN O CPOKax U Nopsiake npefoCcTaBreHns MyHULMNAanbHOW YCITyru,
onybnukoBaHHon Ha EanHom nopTtane, PecnybnunkaHckom noprane.

2.8. NcyepnbiBatowwmnm nepedeHb OCHOBaHUM 41151 MPUOCTAHOBIIEHUS UNW OTKasa B
npegocTaBNeHU MyHULUMNANbLHOW YCnyru

2.8.1. OcHoBaHUA A58 MNPUOCTaHOBMEHUA NpeaoCTaBfIEHNA MYHULMMAnbHOW YCIyrn
OTCYTCTBYOT.

2.8.2. OcHoBaHuVs A58 oTKasa B npefocTaBfieHUM MyHULMNANbHON YCITyrn:

1) 3aaBUTENb HE COOTBETCTBYET KaTeropuv nuuy, MMeLMX NpaBo Ha npefoctaBrieHne
yCnyru;

2) oTcyTCTBME Yy 3adABUTENs peructpaumm Mo MeCTy XWUTeNnbCTBa Ha TeppuTopumn
MyHUUMNanbHoro obpasoBaHus;

3) otcyTcTBME 0COObIX OOCTOATENLCTB, YyKa3aHHbIX B nognyHkte 5 nyHkta 2.5.1.
aAMUHUCTPATUBHOIO perriameHTa nmbo obuero pebeHka y nuu, BCTynatowmx B 6pak;

4) B npeAcTaBneHHbIX 3a8BNEeHUN N (MNN) OOKYMEHTaxX COAEPXKUTCA HernomnHasa un (unm)
HeOCTOoBepHasa MHopMaums.

2.8.3. llepeyeHb OCHOBaHWM AN OTKasa B MpefoCTaBfEeHUM MyHULMMNANbLHOM YCnyrm
ABNSAETCHA UCYEPnbIBaOLLNM.

2.8.4. 3anpewaeTtca oTkasbiBaTb B NPeAOCTaBEHNN MyHULMNANbLHOW YCyru B criyyae,
ecnun 3asBfneHne o npedocTaBfeHnn MyHULMNANbHOW YCNyrM nogaHo B COOTBETCTBUN C
MHdOpMaLMen o Cpokax u nopsigke NpeaocTaBeHUst MyHUUMNANbHOW ycnyr, onybrnmkoBaHHOM
Ha EgnHom nopTtane, PecnybnunkaHckom noprtane.

2.9. Mopsaok, pasmep M OCHOBAHMS B3UMaHUS rocy4apCTBEHHON MOLUMMHbI NN MHOW MnaThbl,
B3MMaeMol 3a NpefoCcTaBneHne MyHMUUnanbHOn ycnyru

MyHuumMnanebHas ycnyra npeaoctaBnsieTcsi Ha 6e3B03Me34HON OCHOBE.

2.10. NepeyeHb ycnyr, KOTopble ABMAKTCA HEOOX0AMMbIMU U 06A3aTENbHLIMUY OIS
npenocTaBneHnst MyHULMNAanbHOW yCryrn, B TOM YMCTe CBeAeHUs O JOKYMEHTe (QOKyMeHTax),
BbljaBaeMoM (BblAaBaeMblx) opraHM3aumnsiMy, y4acTBYOLWMMM B NpeaoCcTaBneHnm
MyHULMNAnbHbIX YCryr

MpepocTaBneHne HeobxoauMbIX U 06s13aTeNbHbIX YCNyr He TpebyeTcs.

2.11. Mopsiaok, pa3amep U OCHOBaHUS B3MaHWUs Nnatbl 3a NpegocTaBneHne ycrnyr, KoTopble
SIBMAOTCS HEOOXOAUMbIMU 1 06513aTeNbHLIMU Arsi NPeAOCTaBNeHNsT MyHULMNANbHOW YCyru,
BKNtoYas MHpopmaLmio 0 MeToAUKe pacyeTa pasMmepa Takow nnatbl

MpepocTaBneHne HeobxoauMbIX U 06s13aTeNbHbIX YCNyr He TpebyeTcs.

2.12. MakcnmanbHbIN CPOK OXMOaHUA B odepean npu nogade sanpoca o npefocTaBreHum
MYHUUMNANbLHOW yCnyru, ycrnyru, npeaocTaBrseMon opraHm3aumnein, y4acTByoLLEN B
npegocTaBneHn MyHUUMnanbLHOW yCnyru, 1 Nnpu nosiy4eHnn pesynbrarta npegocTtaBrneHns
Takux ycnyr

2.12.1. Bpems oxXugaHusa npu nogadve 3asiBlieHUs Ha noriy4eHne MyHuMuunansHom ycryru
- He 6onee 15 MUHyYT.

212.2. Tllpn nonyyvyeHun pesynbTata npegocTaBneHnss MYHULMNAnsHOW  YCnyru
MaKCMMarbHbIN CPOK OXUOaHUA B o4epenmn He JOMKeH npesbiwaTb 15 MUHYT.
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2.13. CpoK 1 NopsiAoK pernctpaumm sanpoca 3asButens o npegoCcTaBneHn MyHUUMnansHon
yCrnyru v ycrnyrm, npeocTaBnsemMon opraHmsaumen, y4acTeytoLllen B npegoctaBneHnm
MYHUUMNANbHOW YCryru, B TOM YMCrie B 35IEKTPOHHOM hopme

2.13.1. Mpu nu4yHom obpalyeHmm B MOL| B AeHb Nogayun 3asiBfieHns 3asiBUTENIO Bbl4aeTCs
pacnucka 3 AIC MOL| ¢ pernctpaunoHHbIM HOMEPOM, MOATBEPXAAIOLINM, YTO 3asdBreHune
OTNpaBIieHO, N AaTOW Nofayu 3asiBleHns.

2.13.2. [llpn HanpaeneHuu  3aaBneHna  nocpegcrtsom  EamHoro  noprtana,
PecnybnvkaHckoro nopTtana 3asBuTenb B AeHb MNodayu 3asaBfeHuMs MonyvaeT B JIMYHOM
kabuHete PecnybnukaHckoro noprtana W MO 9MEKTPOHHOW noyte  yBeL4OMSIeHue,
nogTeepxaaoLlee, YTO 3asiBfieHMe OTNpaBfeHo, B KOTOPOM YKa3blBalOTCHA PernctpaumoOHHbIN
HOMep U JaTa nogayn 3asiBfeHuns.

2.13.3. MMpwn nnyHom obpawieHnn B OpraH B AeHb nogayu 3asiBrieHUs YNoSTHOMOYEHHbIM
AOIMKHOCTHbIM nnuom OpraHa 3asBUTENO BblAAeTCAa pacnucka u3 aBTOMaTU3MPOBAHHOM
WHPOPMALUNOHHOM  CUCTEMbI, NpedHa3Ha4YeHHOW AN OKas3aHWsa  rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, C PErMcCTpauuoHHbIM HOMEPOM, AAaTON NoAayun 3adBreHUs U NepeyHeM
npeacTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHM1s K NOMELLEHNAM, B KOTOPbIX NPeAoCcTaBnseTca MyHuumnaneHas ycnyra, K
3any oXxuaaHus, mectam Ans 3anosfiHeHWs 3anpocoB O NPeAoCTaBNEHNN MyHULMNATbHON

ycnyrn, MHOpMaLMOHHbIM CTeHAaM ¢ obpasuammn ux 3anosIHEHUs U NepeyHeM JOKYMEHTOB,

HeobxoaMMbIX ANS NPefoCTaBeHUs KaxXaon MyHULMNANbHOW YCyrn, pasmMeLLeHnto n

0POpPMIIEHMIO BU3yalibHOW, TEKCTOBOWN N MyNbTUMEANNHON MHGOpMaLuKM O Nopsiake
npegocTaBfieHNs Takon YCnyru, B TOM Yncre Kk obecneyeHnto 4oCTYNHOCTM AN NHBaNMaoB
yKa3aHHbIX 00bEKTOB B COOTBETCTBMM C doefiepalibHbIM 3aKOHOA4ATENLCTBOM U
3akoHogartenbcTBoM Pecnybnuku TaTapcTtaH o coumanbHON 3awmuTe MHBanuaos

2.14.1. TllpepoctaBneHne MyHUUMNANBHON YCNYrM OCYLLUECTBNSAETCA B 34aHUAX WU
nomMeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLEHUS.

MecTta npuema 3asiButenen obopyayrotca Heobxoammon mMebenbio anst oopMneHus
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHAAMM.

2.14.2. B cootBeTCTBMM C 3aKoHoZaTenbCTBOM Poccuinckon denepauum o coumanbHOM
3awmTte uHBaNMAoOB B Uenax 6ecnpensaTCTBEHHOro AoCTyrna K MecCTy npefocTaBneHus
MyHMUMNanbHON ycnyru obecneynBaeTcs:

1) obBecneumBaeTca  OecnpenAaTCTBEHHbIA  OOCTYN  WHBaNMAoOB K MecCTy
npeaocTaBneHns MyHuumMnanbHOW yenyrm (yaobHbIN BXO4-BbIXOA B MOMELLEHUS 1 NepeMeLLeHne
B UX npegenax);

2) Bu3yanbHas, TeKCToBasd W MynbTUMeOuMMHaAd WHQopMauma O rnopsake
npegoCcTaBeHns MyHULMNANbLHOW YyCryrn pasmellaeTcs B yAoOHbIX Ans 3asBuTenen mectax, B
TOM YUCIEe C Y4€TOM OrpaHUYEHHbIX BO3MOXHOCTEN NHBANWAOB;

3) conpoBOXAeHWE MHBaNNOoB, UMEOLLNX CTONKNE pacCTponCTBa (PYHKUUKN 3pEHUS U
CaMOCTOATENBHOIO NepenBumXeHNs, 1 okasaHue UM NOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENIBHOIO MepeaBMKeHUst No TeppuTopuMu, Ha KOTOPOW
pacnonoXxeHbl 00BHEKTbI CoOUNanbHOW, UHXEHEPHOW M TPaHCMOPTHON MHAPACTPYKTYp, BXxoaa B
Takne o6beKTbl 1 BbIXO4a N3 HUX, NOCaAKN B TPAHCMOPTHOE CPEeACTBO U BbICAAKN U3 HEro, B TOM
4yucrne C UCNoJsib30BaHNEM Kpecria-KOSsCKY;

5) Hagnexawee pasmelleHne obopyaoBaHUs U HocuTenem  MHdopMauumu,
HeobxoamMbix ans obecneveHnst GecnpenaTCTBEHHOro 4OCTYNa MHBANMAOB K yCryram ¢ y4eToM
OrpaHNYEeHnN UX XN3HEeOEeATEeNbHOCTH;

6) aybnupoBaHume HeobxoaumMoOM AONS MHBANMAOB  3BYKOBOW U 3pUTESNbHON
MHOpMauuK, a TakkKe Haanucewn, 3HaKOB M MHOW TEKCTOBOW W rpadomyeckon UHdopmMauuu
3HaKaMmu, BbINOSIHEHHBLIMU penbedHO-ToYeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBoayvka U TudnocypaonepeBoaymka;
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8) ponyck cobakn-NnpoBOAHMKA MpPUM HanNuuMuM OOKyMEHTa, NOATBEPXOANLEro ee
crneuvanbHoe oby4vyeHuMe W BblgaBaemoro no opmMe M B nopsigke, KOTopble YCTaHOBIEHbI
npukasom MuHucTepcTBa Tpyada u coumnanbHoun 3awmTtbl Poccunckon degepaunm ot 22.06.2015
Ne 386H «O6 yTBepxaeHun hopmbl OOKYMEHTa, NOATBEPXAAOLWEro cneuuansHoe obyyeHue
cobakun-nNpoBoAHMKA, U NOPsiAKa ero Bblgaumny.

2.14.3. TpeboBaHuna B Yactn obecnevyeHnss AOCTYNHOCTM ONs MHBanNnaoB OObEKTOB, B
KOTOpPbIX OCYLLECTBASIETCS NPegoCTaBeHne MyHUUMNanbHOM YCyru, u CpeacTts, NCNOSMb3yeMbIX
npyv NpegocTaBfieHUN MyHUUUNANbHOW YCNyrn, KOTOpble yKadaHbl B nognyHkTax 1 — 4 nyHkTa
2.14.2. agMNHNCTPATUBHOIO pernameHTa, NpUMEHSATCA K 06bekTam 1 cpeactsam, BBEAEHHBIM
B 9KCNJlyaTaumio Unu npoLwleiimm MoLepHU3aunio, pekoHeTpykumto nocrne 1 uona 2016 roga.

2.15. NokasaTenu 4OCTYNHOCTU U Ka4eCTBa MyHULUMNANbLHOW YCNyrn, B TOM Ynucne
KONMYeCTBO B3aMMOAENCTBUN 3asBUTENS C JOSPKHOCTHBIMY NLaMu Npu npegoctaBneHnm
MYHULMNANbHOW YCNYIrn U UX NPOAOIMKUTENBHOCTb, BO3MOXHOCTb NONyYeHns nHgopmMaumm o
Xo4e npefocTaBneHns MyHUUMNanbHOW YCnyru, B TOM YACIe C UCNOfNb30BaHMEM
NHPOPMaLNOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb JIMB0 HEBO3MOXHOCTb
Nony4YeHNs MyHULMNanbHOW YCNyrn B MHOrO(YHKLIMOHANbHOM LeHTpe NpeaocTaBneHuns
rocygapCTBEHHbIX U MyHULMNAnbHbIX YCNyr (B TOM YMcrie B NOSTHOM 06beme), B nobom
TeppuTopuansHOM nogpasaeneHun opraHa UCNOMNHUTENbHO pPacnopsiAMTENbHOro opraHa
MECTHOro camoynpasneHuns, no BblIbopy 3aaBuTens (3KCTeppUTOpUarbHbIA NPUHLMN),
NoCcpeAcTBOM 3anpoca O NPeaoCTaBeHNN HECKOSbKNX FOCYAapCTBEHHbIX U (1K)
MYHMUMNANbHbIX YCNYr B MHOrOYHKLUMOHASbHBIX LLeHTpax NpeaocTaBneHns rocygapcTBeHHbIX
N MyHMUMNanbHbIX YCNyr, npegycMoTpeHHoro cratben 15.1 ®egeparnbHoro 3akoHa Ne210-d3
(komnneKkcHbIM 3anpoc)

2.15.1. NokasaTtenaMmmn JOCTYNMHOCTM NPeaoCTaBIEHNA MYHULMNANTbHOM YCIYIn SBNSAIOTCA:

pacnonoXeHHOCTb NOMELLEHNS, B KOTOPOM BeAeTCs nNpueM, Bbigada AOKYMEHTOB B 30HE
AOCTYNHOCTM OOLLEeCTBEHHOrO TPaHCMNOPTa;

HanMyne HeobXxoAMMOro KonuyecTsa CneuvanucToB, a Takke NMOMELLEHUN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM AOKYMEHTOB OT 3asBUTENEN;

HanuMyue ncyepnbiBaroLLen Hpopmaumm o cnocobax, nopsagke u cpokax NpeaocTaBrneHns
MYHUUMNANbHOM YCINyrn Ha MHGOPMaLUMOHHLIX cTeHaaxX, EanHom noptane, PecnybnukaHckom
nopTane, ouynanbHOM canTe MyHULMNANbLHOMO panoHa;

oKasaHve MoOMOLLM MHBanNuAam B NpeoforieHMn 6apbepoB, MELLAOLNX NOSTYYEHUIO UMK
yCrnyr HapaBHe C gpyrMmu nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBreHns MyHULMNAanbHON YCIyrn ABNATCS:

1) cobntogeHne CpokoB Npuema 1 pacCMOTPEHNSA JOKYMEHTOB;

2) cobnoaeHne cpoka nonyyvyeHus pesynbTata MyHUUMNANbHOW yCnyru;

3) oTcyTCcTBME ODBOCHOBAHHBLIX Xanob Ha HapylweHUss aAMUHUCTPATUBHOIO perfiaMeHTa,
coBepLueHHble paboTHukammn OpraHa;

4) KONMYEeCTBO B3aMMOAENCTBUN 3asBUTENsS C OOSMKHOCTHbIMM nvuamu (6e3 ydeTta
KOHCYnbTaunin):

B3anmogenctene 3assutend ¢ pabotHukammn OpraHa unv MOL| npu npegocrtaBneHuu
MYHUUMNANbHOW YCMyru OCyLecTBNAeTCs OAMH pas Npu nNpeacraBreHnn 3asiBNeHns co BCeMU
Heob6XxoAMMbIMN JOKYMEHTaMu;

OOVMH pa3 B Cnyd4ae HeobOXoOUMOCTM MoOnyyYeHus pesynbrata npegocTaBneHns
MyHuumnaneHon ycnyrn B Oprade nnn ML B hopme ak3emnnspa afeKTPOHHOro AOKYMEHTa Ha
GymaxkHOM HocuTene.

MpoAomMKUTENBHOCTL OAHOIO B3aMMOLENCTBUA 3asiBUTENS C JOIMKHOCTHLIMU nLamun npu
npegocTaBNeHU MyHUUMNANbLHOW YCNyru He nNpeBbiwaeT 15 MUHYT.

3asaBuTenb BrpaBe OLEHUTb KayeCTBO MNpefoCTaBfeHUs MYyHUUMManbHOW YCrnyru c
NOMOLbLID  YCTPOUCTB  MNOABWXHOW  pagaunoTenedoHHOW CBA3W, C  WUCMNOSIb30BaHWEM
PecnybnvkaHckoro noptana, TepMUHanbHbIX YCTPOMCTB.
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2.15.3. VHpopmaumna o xoge npenoctaBrieHns MyHUUMNAnbHOW YCNyrn MoxeT ObiTb
nony4yeHa sasiButenem B fIM4HOM KabuHeTe Ha EguHom nopTane, PecnybnukaHckom noprtane, B
OpraHe, MOL.

2.15.4. lMpepocTtaBneHne MyHUUMNanNbHOW ycnyrn ocywecrtensaetcsa B nobom MOLL no
BblOOpY 3asBUTENA HE3aBUCMMO OT MeCTa €ero >XuTenbCTBa WM MecTa pakTudeckoro
npoxueaHus (NpebbiBaHnsA) Ha Tepputopun Pecnybnukn TaTapctaH no akcTeppuTopmanbsHOMY
npuHUMny.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHusi, B TOM YnChe y4nTbiBaloLWmMe 0COOEHHOCTM NpeaoCTaBneHNs
MYHUUMNANbHOW YCyru rno aKCcTepputopmnanibHOMYy NpUHLMMY (B cnyyae, ecrnv MyHuumMnanbHas
ycrnyra npefocTaBnsieTcs No 9KCTeppuTopuanbHOMY NPUHLKUNY) N OCOBEHHOCTU
npegocTaBneHns MyHULMNansHOM yCnyru B 35IEKTPOHHOM cbopme

2.16.1. lNpwn npegoctaBneHNN MyHULMNANbHOW YCIyru B aNeKTPOHHOW bopme 3aaBuTenb
BrpaBe:

1) nonyunTb WHOpMaUMIO O MOPSiAKE W CpoKax MNpedoCTaBNEeHUA MyHUUMNanbHOM
ycnyru, pasmelleHHyo Ha EguHom noptane, PecnybnukaHckom noptane;

2) nopgaTb 3asBNEeHWe O NpeaoCcTaBieHUM MyHULUNANBbHOM YCIYrn U UHble OOKYMEHTDI,
HeobxoouMMble ONs NPefoCTaBfieHUs MYyHUMUMMANbHOW YCryrn, B TOM YUCIle OOKYMEHTbl U
MHOPMaUNIO, ANEKTPOHHbIE 06pa3bl KOTOPbIX paHee BbINM 3aBepeHbl B COOTBETCTBUM C MYHKTOM
7.2 vyactu 1 ctaTtbn 16 PegepansHoro 3akoHa Ne 210-93, ¢ ncnonb3oBaHnem PecnybnmnkaHcKoro
nopTana;

3) nonyunTb CBeOeHUs O XOA4e BbINOMIHEHUSA 3asiBNEHWA O nNpegocTaBrieHun
MYHUUMNANbHOW YCyru, NOAAHHbIX B 9NEKTPOHHON (hopMeE;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBeHns MyHMLMNANbHOW YyCnyru;

5) nonyunTtb pesynbTaT NpefoCTaBfeHUs MyHuuMnansHOW ycnyrm B dopme
9NEKTPOHHOIO LOKYMEHTA;

6) nogatb xanoby Ha peweHue n geuncteue (besgencteue) OpraHa, a Takke ero
AOIMPKHOCTHBIX NUL, MyHMLMNANbHbIX CRyXalwmx nocpeactsoMm PecnybnvkaHckoro nopTana,
noptana denepansHON rocygapCTBEHHON MHMOPMALMOHHON CUCTEMbI, obecnevmBatoLLemn
npouecc pgocyaebHoro (BHecyaebHoro) obkanoBaHWA peLlleHuA U aencteuni (6espencteus),
COBEPLUEHHbIX NPU NPeaoCTaBNEHNN FOCYOAPCTBEHHbIX M MyHUUMNAnNbHbIX YCIyr opraHamu,
NpegocTaBNALWNMN rOCYAAPCTBEHHbIE U MyHULUNANBbHBLIE YCIYTU, UX OOIDKHOCTHBIMU NULAMMU,
rocyaapCTBEHHbIMU U MyHULMNANBHLIMU CIYXaLMMN.

2.16.2. ®dopmMmunpoBaHne 3asiBNEHUs OCYLLEeCTBNSAETCH MOCPenCTBOM  3arofiHEHUA
3MEeKTPOHHOM (popmbl  3asBneHuss Ha PecnybnvkaHckom noptane ©6e3 HeobxoaumMocTu
AOMNOJTHUTENBbHOW Nogayn 3asBneHust B Kakon-nnbo nHom opme.

2.16.3. NMpwn hopmmpoBaHmm 3asaBneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHUS W COXPAHEHUA 3asBNEHUA M WHbIX [OOKYMEHTOB,
HeobXxoauMbIX A9 NpeaoCcTaBneHns yCnyru;

2) BO3MOXHOCTb 3arOSfIHEHUS HECKONbKUMW 3asBUTENSMU OLHOW 3NEKTPOHHON POPMbI
3asBrneHnsa npu obpalleHun 3a ycrnyramu, npegnoniaralowMmm HanpasfieHUe COBMECTHOrO
3a8BNEHNA HECKONbKUMM 3aaBUTENAMU;

3) BO3MOXHOCTb MeyaTm Ha OyMaxHOM HocuTene Konuu 3SNEeKTPOHHOM OpMbI
3a8BNeHNS;

4) coxpaHeHne paHee BBeAEHHbIX B ANIEKTPOHHYIO (hopMy 3asiBNieHUs1 3Ha4YeHUI B No6on
MOMEHT MO >XenaHuK Nofb3oBaTens, B TOM 4uCfne npu BO3HUMKHOBEHMM OLIMOOK BBOAA U
BO3BpaTe 4115 NOBTOPHOIo BBOAA 3HAYEHUN B INIEKTPOHHYI0 (POpMY 3asBNEHNS;

5) 3anonHeHue nomnen aNeKTpoHHOW POpPMbl 3adBMNEeHUs OO Havana BBoJa CBedeHUN
3agBuTenieM C UCNosfb30oBaHMEM cBedeHun, pasmelweHHblx B ECWA, wn ceBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacalwlencss CBeAeHUMn,
OTCYTCTBYIOLLUMX B €ANHOWN CUCTEME NAEHTUDMKALMM N ayTeHTUdnKaumm;
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6) BO3MOXHOCTb BEPHYTbCA Ha NobON M3 3TaANOB 3anOfIHEHUS ANEKTPOHHOW (OOPMbI
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHpOpMaLNW;

7) BO3MOXHOCTb JOCTyna 3asiBUTENs K paHee NoJaHHbIM UM 3a8BEeHNAM B TeYEeHNe He
MeHee OJHOro roga, a Takke 4acTU4YHO CCPOPMUPOBAHHLIM 3as8BMEHUAM - B TEYEHUE He MeHee 3
MecsiLEeB.

2.16.4. 3anucb 3asiButenen Ha npuem B MOLl (manee - 3anucb) ocyllecTBnsieTcs
nocpencteom PecnybnvkaHckoro noptana, tenedoHa KoHTakT-ueHTpa MOLL.

3asaBuTENO NPEOCTaBNAETCs BO3MOXHOCTb 3anmcn Ha nobble cBoboaHble Ans npuemMa
AaTy v BpeMms B npefenax yCTaHOBEHHOro B MHOrOOYHKLIMOHATbHOM LieHTpe rpaduka npuema.

3anuck Ha onpeereHHyro AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNfeHns aTon Aathbl.

Ana ocywecTBneHus npegsaputensHoOM 3anucu nocpeactsom PecnybnunkaHckoro
noprtana s3asiButesnto HeobxoaMMo ykasaTb 3anpaluvBaeMble CUCTEMON JaHHble, B TOM Yucne:

damunuio, NMs1, 0TYECTBO (NPU HANN4YUK);

HoMep TenedgoHa;

aZipec 3reKTPOHHOW MOYTHI (MO XKeraHuK);

Xenaemyto aaty u Bpems npvema.

B cnyyae HecooTBeTCTBUS CBeOEHWMW, KOTopble coobwun  3assutesnib  npu
npegBapuUTenbHON 3anncu, AOKYMEHTaM, NpeacTaBfieHHbIM 3asBUTENEM NPU FIMYHOM Mpueme,
npenBapuTenbHas 3anMcb aHHYNMpPyeTCA.

Mpn ocywecTBrneHun npenBapuTenbHOM  3anucyn  3assBuTento  obecneynBaeTcs
BO3MOXHOCTb pacneyaTtaTb TanoH-NoAaTBepXaeHue. B cnyvae, ecnu 3aaButenb coobLWLNT agpec
9NEKTPOHHOM MOYTbI, HA YKa3aHHbIN aapec Takke HanpaBnaeTca nHpopmaunsa o nogTBepXaeHnn
npegBapuTenbHOM 3anncu C yKkasaHMeM aTbl, BpeMeHN 1 MecTa npuema.

Mpn ocywecTBneHMn npeaBapuUTENbHOM 3anucn 3asaBuTenb B 0b6si3aTenbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeNbHaa 3anncb aHHYNMPYeTCs B Crlydae ero HesiBKU no
ncredeHnm 15 MMHYT C Ha3Ha4YeHHOro BpeMEHN npmema.

3agasuTensb B nNoboe Bpems BnpaBe 0TkasaTbCs OT NpeaBapuTenbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENS COBEPLUEHUA WHbIX OENUCTBUKW, Kpome
NPOXOXOEeHUs uAeHTUdUKaumm n ayteHTudukaumm B COOTBETCTBUM C  HOPMAaTMBHbLIMU
npasoBbIMK akTaMn Poccuickon Penepaunu, ykasaHus Lenm nppuemMa, a Takke npefocTaBneHus
cBedeHUn, HeobxoguMbIX ANA pacyeTa ANUTENbHOCTU BPEMEHHOro MHTepBana, KoTopbIN
Heob6xoauMo 3abpoHMpoBaTh AN npuema.

3. CocTag, nocnenoBaTenlbHOCTb M CPOKM BbIMOMHEHUSI aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHUS K NOPSAAKY UX BbINOMHEHMS, B TOM YNCIe 0COGEHHOCTU BbINONHEHUS
agMUHMCTPATMBHBIX Npoueayp B 3NeKTPOHHON dhopmMe, a Takke 0COGEHHOCTUN BbINONTHEHUS
agMUHUCTPATMBHBIX Npoueayp B MHOrOYHKLMOHAMNbHbIX LLeHTpax

3.1. OnucaHune nocreaoBaTenbHOCTM OEWCTBUIA NPY NPEeAOoCTaBNeHNN
MyHULMNAnbHOW ycryru

3.1.1. [llpepmocTtaBneHve MyHUUMNANbHOW YCnyrn BKNOYaeT B cebs cneaylowme
agMUHUCTPaTUBHbIE NPOLEaYpbI:

1) KOHCYNbTMPOBaAHWNE 3asBUTENS;

2) NpUHATUE N PpacCMOTPEHME KOMMIEKTa JOKYMEHTOB, NpeAcTaBeHHbIX 3asBUTeneMm;

3) HanpaBneHwe MeXBEAOMCTBEHHbIX 3anpoCcoOB B OpraHbl, Yy4acTBywlMe B
npegocTaBneHnn MyHUUMNanbHON ycnyru;

4) NoAroToBKa pesynbTarta MyHULMNANbHOW yCnyru;

5) Bblgayva (HanpasneHne) 3asiBUTEN0 peaynbTata MyHULMNanbHON YCryru;

6) ncnpaBneHne TEXHNYECKMNX OLLINBOK.

3.2. OkasaHue KOHCynbTauumn 3asiBUTENto
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3.2.1. OcHoBaHMEM Hayana BbINOMIHEHNA agMUMHUCTPATMBHOW npoueaypbl SBRseTcA
obpalleHne 3asaBUTENA No BONpocaMm, CBA3aHHbIM C NpeAoCTaBneHneM MyHULMNANbLHOM YCIyru.

[OMKHOCTHBIM nmuom (paboTHukoMm), OTBETCTBEHHbLIM 3a BbINOSTHEHWE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpawieHnm 3aasutens B MOLL — paboTHnk MOLY;

npyn obpaweHun 3aasutens B OpraH — cekpemapb McrnonHumenbHo20 KomMumema
AKCYHCKO20 CeribCKo20 rocefnieHusi byuHckoeo MyHuuyunanbHo20 patoHa Pecnybnuku
TamapcmaH (panee - JOMKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYSIbTUPOBaHMUE).

3.2.2. 3asBuTtenb BrpaBe 0OpPaTUTLCA 3a KOHCyNbTauMen O Mnopsake U cpokax
npegocTaBneHns MyHuumnansHom ycnyrn B MOLL nnyHo 1 no TenedoHy 1 3neKTPOHHOM NoyTe.

PaboTHuk M®Ll koHcynbTMpyeT 3asiBAuTENs, B TOM 4ucne no coctaBy, ¢opme
npegcraBnsaemMon JOKYMeHTaumm 1 Apyrmm Bonpocam Ans nonyvyeHns MyHUUMnanbHON yCnyru.

3asBuTeNb MOXET NOMYy4YnTb MHCPOPMaLMIO O NopsaKe NPeaoCTaBNeHNs MyHULMNANbHON
ycnyrn Ha odumumansHom cante MOL| http://mfc16.tatarstan.ru.

AOMUHUCTPaTMBHbIE NPOLEaYpPbl, yCTaHABNMBAEMbI€ HACTOSALLMM MYHKTOM, BbIMOSHAKTCS
B AeHb oOpalleHnsa 3asButens.

PesynbTatamu BbINOMHEHNST aAMUHUCTPATMBHbBIX NpoLeayp ABMASKTCA: KOHCYNbTauus no
coctaBy, opMe npeactaBnsemMon OOKYMEeHTauum v OpyruMm BOnpocam, HeobxoaumbiM NS
nonyyYeHnss MyHUUMnNanbHOW yCnyru.

3.2.3. 3agaBsuTtenb Bnpase obpatutbesa B OpraH no tenedoHy 1 3nekTpOHHOM noyTe, a
Takke MNonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom noptane, cante OpraHa O nopsgke u
Cpokax npefocTaBfeHUs MyHUUMnanbHOW Ycnyru, B TOM 4ucre no cocTtasy, ¢opme
npeacTaBnsemMon JOKYMEHTaumMm 1 Apyrmm Bonpocam Ans nonyvyeHns MyHUUMnanbHON yenyru.

[OMKHOCTHOE NKWLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WH(OpMUPYET 3asBUTENS B
cooTBeTCTBUM C TpeboBaHMsiMK NyHKTa 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPaTUBHbIE NpoLEeaypbl, yCTaHABNMBaEMble HACTOSALLMM MYHKTOM, BbIMOMHAKTCS
B TeyeHue Tpex paboumx gHen co OHS NOCTynneHnsa obpalleHms.

PesynbTatamu BbINOMIHEHUS aAMUHUCTPATMBHBIX Npoueayp SABMASKTCH: KOHCYNbTaunm no
cocTtaBy, opme npeacrtaBndgemMon AOKYMeHTauuu u gpyrmm Bomnpocam, HeobxogumbiM ONd
Nony4YeHnss MyHUUUNanbLHOW YCryri.

3.3. MNpuHATME N pacCMOTPEHNE KOMMNMEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTENem

3.3.1. lNpuem oOKyMEHTOB ANd npeaocTaBneHns myHumnanbHon yenyrm yepes MOL, nnm
yaaneHHoe paboyee mecto MOLIL.

3.3.1.1. Basasutenb (npeactasButenb 3asBuTensi) obpawaetca B MOL ¢ 3anpocom o
npegocTaBfNeHn MyHULMNANbHOW YCryrm U npeactaBngeT OOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO perfamMeHTa.

3.3.1.2. PaboTHnk MOL|, BeagyLwmm npuem 3asBneHuni:

onpeaenseT npeameT obpalleHns;

yAO0CTOBEpPSET NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAOLENO JOKYMEHThI,

NPOBOAMWT NPOBEPKY COOTBETCTBMSA LOKYMEHTOB TpeboBaHWSIM, ykazaHHbIM B NyHKTe 2.5
aAMWUHUCTPATUBHOIO perfiameHTa;

3anorHAeT 3neKTPOoHHY0 hopmy 3assereHns B AIC MoL;

npu NpeaocTaBneHNN [OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMUWHUCTPaATMBHOIO
pernameHta Ha OymMaxHOM HocuTene, OCYLECTBASET CKaHMpPOBaHWE MNpeacTaBneHHbIX
AOKYMEHTOB;

pacnedvaTbiBaeT 3aasneHme n3 AIC MoLl;

nepefaeT 3asBUTENO HA NPOBEPKY U NOANNCaAHME;

nocne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AVUIC M®L| gokymeHTbl, nNpeacTaBneHHble B 3NeKTPOHHOM dopMe unm
3MEeKTPOHHbIE 00pa3sbl OTCKAHNMPOBAHHbLIX AOKYMEHTOB, (OPMUPYET 3MEKTPOHHOE AENO;
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BO3BpaLlaeT NOANMCAHHOE 3asBIEHNEe N OpuUrMHanbl BYMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 pacnuncky B npyueme JOKYMEHTOB.

AOMUHUCTpaTMBHbIE Npoueaypbl, ycTaHaBnMBaeMble HACTOALWMM MYHKTOM, BbINOJTHAKTCA
B AeHb obpalleHns 3asButens.

Pesynbtatamu BbINOMHEHUS agMWHUCTPATMBHBLIX Npouedyp SBNSKTCHA: roToBOe K
oTnpaske 3asBrneHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PabotHuk MOL| HanpaBnsieT nakeT AOKYMEHTOB, NPUHSATLIX OT 3asBuTens B OpraH
B 3N1EKTPOHHON hopMe (B COCTaBe NakeTOB AMEKTPOHHbLIX Aef) B Te4eHne 0AHOoro paboyero aHa
CO AHs obpalleHuns 3asBuTensa B CTPYKTypHoe nogpasgeneHne MoLL.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Mpouedyp SABMASKOTCA: 3asiBrieHue Wt
nakeT OOKYMEHTOB (9NeKTPOHHoe [feno), HanpasneHHble B OpraH, nocpeacTtBOM CUCTEMbI
9NEKTPOHHOIo B3aMOLEeNCTBUS.

3.3.2. Nprnem JoKyMeHTOB ANs npeaoctaBneHns MyHUUMNanbHOM YCIyrn B 351IEKTPOHHOM
dopme vepes PecnybnvkaHckuin nopTan.

3.3.2.1. 3agButenb Ans nogayn 3asiBieHUst B 3NIEKTPOHHOM opme BbINOSHAET
cnegywowne aencTsuns:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHaeT (opMy 3NEKTPOHHOIO 3asiBfIEHMS, BKNIOYAKOLWY CBeaeHus, Heobxoammble n
oba3aTenbHble ANs NpefoCTaBneHus MyHULMNAnsHON yCnyru;

npuKkpennseT AOKYMEHTbI B 9NIEKTPOHHON (bOopMe UK 35eKTPOHHbIE 06pasbl JOKYMEHTOB
K hbopme 3neKkTpoHHOro 3asBneHns (npu HeobxoammocTu);

noaTeepxgaeT akT O03HaKOMIEHWA W cornacusi € YCNoBUSAMW W NOPSLKOM
nNpegocTaBNeHns  MyHULMNanbHOW  yCryrm B 3NEeKTPOHHOM  dopme  (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY O cornacum B (oopme 3NEeKTPOHHOro 3asBieHuns);

noaTeepxgaet AOCTOBEPHOCTb COOBLLEHHbIX cBefeHun (ycTtaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBEHNS);

OTNpaBnAeT 3anofIHEHHOE 3NEeKTPOHHOE 3asBreHune (HaXumaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 3MEeKTPOHHOrO 3asBreHNs);

9NEKTPOHHOE 3asiBNeHne nognucbiBaeTca B COOTBETCTBUM C TpeboBaHUAMU nyHKTa 2.5.3
aAMUHUCTPATUBHOIO perfiaMmeHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asaBEHMS.

dopmaTHO-Normyeckasi Nnpoesepka chopmMmMpoBaHHOIO 3asiBEHNS OCYLLIECTBISIETCA Nocne
3aronHeHns 3asBUTENEM KaXaoro U3 nonen anekTpoHHou popmbl 3aserieHus. [Npu BbigBNeHUN
HEKOPPEKTHO 3anoSTHEHHOrO NMOMSA ANEKTPOHHOMN (hOpMbI 3asiBNEHUs 3asBUTENb YBEAOMIAETCS O
XapakTepe BbISBMEHHOM OLMOKN M NOpsAKe ee yCTpaHeHUs NocpencTBOM WUH(OPMaLNOHHOMO
COOb6LLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM (bopMe 3asiBIEHUS.

AOMUHUCTpaTMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOALLMM MYHKTOM, BbIMOMHAKTCS
B AeHb obpalleHns 3asaBuTens.

Pesynbtatamu BbIMNONHEHUS agMUHUCTPATUBHLIX MNpoueayp SBASAOTCA: 3MEeKTPOHHOe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOMO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHmne komnnekTa goKkymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4yana BbIMOSHEHNA agMWHUCTPATMBHOW Npouenypbl sBnsieTcs
NMOCTyNfeHne 3asiBNeHUs U  WHbIX [OKYMEHTOB, HeobxoaumbIX ANns  npefocTaBneHus
MYHULIMNANbHON YCNYyru.

[OMKHOCTHBIM nuuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbIMONHEHNE
afMUHUCTPATUBHOW npoueaypbl  SABNSAETCA cekpemapb VlcrionnHumesibHo20 KomMumema
AKCYHCKO20 ceflbCKo20 rnoceneHuss byuHcKkoe2o MyHuyunanbHoO20 patioHa Pecrybnuku
TamapcmaH (fanee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPYEM JOKYMEHTOB):

3.3.3.2. lomkHOCTHOE NnunL0, OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, B Criydae obpalleHus
3asBuTens c 3aasreHvem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBIMBaEeT NMMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI NnLa, NoJaroLero A0KYMEHTbI;
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NPOBOAMWT NPOBEPKY COOTBETCTBMSA LOKYMEHTOB TpeboBaHMSIM, yKa3aHHbIM B NyHKTe 2.5
aAMWUHUCTPATUBHOIO perfiaMeHTa, MNPOBEPKY COOTBETCTBUA MPEACTaBEHHbIX OOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHMaM (Haanexaiiee oopmIieHMe KONnin JOKYMEHTOB, OTCYTCTBUE B
AOKYMEHTaX NOAYMCTOK, MPUMNCOK, 3a4EPKHYThIX CITIOB U MHbIX HE OrOBOPEHHLIX UCNPAaBIIEHNIA);

3anorHAeT 3MNeKTPOHHYH dOpMYy 3asiBieHNd B aBTOMAaTU3MPOBaHHOW MH(OPMaLMOHHON
cucteme, npegHasHavYeHHoOW Ans oka3aHus rocygapCTBEHHbIX U MyHUUMNANbHbIX YCIYT;

npu npefocTaBneHnn [OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMUWHUCTPaTMBHOIO
pernameHTa Ha OyMaXHOM HOCUTENE, OCYLLUECTBISET CKaHMpOBaHWE MpeacTaBeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOANUCaHME;

nocrne nognucaHna ckaHMpyeT NoAnNnucaHHoOE 3asBrieHNE;

3arpyxaeTt B aBTOMaTU3NPOBaHHY MHOPMALMOHHYIO CUCTEMY, NpeaHa3HaYeHHyo ang
OKa3aHUs roCyaJapCTBEHHbIX W MYHUUMNANbHBLIX YCNYr AOKYMEHTbl, MpeAcTaBfeHHble B
3MIEKTPOHHOM (bopMe UM 3NEKTPOHHbIE 0bpasbl OTCKAaHMPOBAaHHbLIX AOKYMEHTOB, hopmupyeT
3MEKTPOHHOE A€eno;

BO3BpaLLaeT NognucaHHoe 3asBrneHne 1 opurmHansl ByMaXKHbIX JOKYMEHTOB 3adBUTENIO;

BblOaeT 3asBUTESO pacnuncky B NpnemMe JOKyMEHTOB.

B cnyyae Hanunuus ocHOBaHMM NS OTKas3a B NpuemMe JOKYMEHTOB AOSMKHOCTHOEe nuuo,
OTBETCTBEHHOE 3a MPUEM LOKYMEHTOB, YBEAOMIISIET 3aABUTENS O HANU4MM NPEnATCTBUMA ONA
npuemMa 3asiBfieHns 1 Bo3BpallaeT eMy AOKYMEHTbl C O6bACHEHMEM coLepXXaHUS BbISIBSIEHHbIX
OCHOBaHWin Ansi OTKasa B NpMeMe LOKYMEHTOB.

3.3.3.3. JormKHOCTHOE NUUO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, Nocrie NoCTyneHns
AOKYMEHTOB Ha pacCMOTPEHNE:

npuceamBaeT 3asaBfEHNIO HOMEP B COOTBETCTBMM C HOMEHKNATypon Aen v craTtyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT MNOCTYNUBLUME ONEKTPOHHbIE Aerna, B TOM 4YuUCre MPUSIOXKEHHbIE 3asiBUTENEM
AOKYMEHTbI B 31IEKTPOHHOM (hOopMeE 1 3NEKTPOHHLIE 06pa3bl JOKYMEHTOB;

NpoBepSeT KOMMNIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  ycrnoBun  OENCTBUTENBHOCTU  3MIEKTPOHHOW  MOAMUCH,
nocpeactesoM obpalieHus K EanHomy nopTany (B cnyyae, ecnv 3aaBuTenemM npeacrasfeHbl
3MIEKTPOHHbIE OOKYMEHTbI, MNOLMUCaHHbIE YCUIEHHOM KBannUOUUUPOBAHHOW 3NIEKTPOHHOM
noanuncLHo).

Mpn Hannumm ocHOBaHWN, NPeOyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTMBHOIO
perrnameHTa, nogroTaBnMBaeT NPOEKT peLleHns 06 oTkase B npuemMe JOKYMEHTOB, HEOOXOANMbIX
Ans NpefocTaBneHnss MyHUUmMnanbHOM yCrnyri.

B cnyyae, ecnu B pesynbTaTe nNpoBEpKU YCUNEHHOM KBannuUUMpoOBaHHOW 3NEKTPOHHOW
noanucy BuISIBNEHO HECOBNIOAEHNE YCNOBUN €€ AENCTBUTENBHOCTU, MPOEKT peLleHnst 06 oTkase
AOJDKEH coaepxaTb NyHKTbl ctatbn 11 depgepanbHoro 3akoHa Ne 63-D3, koTopble NOCAYXunu
OCHOBaHMEM A1151 €70 NPUHATUS.

MpoekT peweHns ob oTkase B NpuemMe JOKYMEHTOB, HEOBXOAUMbIX AN NpefoCTaBeHus
MYHULMNANbHON YCNyru, C yka3aHWeM npudnH oTkasa (B criyvae, eCnm OCHOBaHUA NS OTKasa B
npuemMe AOKYMEHTOB, HEOOXo4MMBbIX ANS NPeaoCcTaBneHns MyHULMNanbLHON yCnyru, CBsi3aHbl C
HapyLWEeHMEM YCTaHOBIIEHHbLIX TPeOOBaAHUM K TakKMM OOKYMEHTaM, OCHOBaHWUSA ANl OTKasa B
npueMe [OOKYMEHTOB [OSKHbl cogepxaTb WH(oOpMaumio O HaMMEHOBAHUM [OKYMEHTOB
(MHpopmaumn, ceeneHuin), KOTOpble He MpeacTaBrieHbl, coepXaT HeOOCTOBEPHble U (MNn)
NpoTUBOpeYnBbIE CBeAEHUsl, O(OPMIIEHbl C HapyLlEHWEM YCTaHOBMIEHHbLIX TpeboBaHun),
HanpaBfsieTCa Ha corfacoBaHMe B YCTAHOBIMIEHHOM MOpPsidKe MOCpenCTBOM  CUCTEMBbI
3MIEKTPOHHOro AOKYyMEHTOO060pOoTa.

CornacoBaHue npoekTa pelleHns o6 oTkase B NpMeme OOKYMEHTOB, HEOOXoauMbIX And
npefocTaBneHnss MyHUUMNAanbHOM YCIyrn, OCYLLECTBISETCA B nopsake, npesycMOTpPeHHOM
NyHKTOM 3.5.3 aAMWHUCTPATMBHOIO perfnamMmeHTa.

B cnyyae oTcyTCTBMS OCHOBaHWUM ANA OTKa3a B NpuMeme JOKYMEHTOB, NpedyCMOTPEHHbIX
NYHKTOM 2.7.1 aAMUHUCTPATUBHOIO perfnameHTa, AOSPKHOCTHOE NNL0, OTBETCTBEHHOE 3a NpUemM
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AOKYMEHTOB, B Te4YeHne ogHoro paboyero AHA CO OHA MOCTYNNEHUa 3asBreHus, HanpasnseT
3a8BUTENIO, YKasaHHbIM B 3asiBNeHUn cnocobom, yBeJoMMEHWe O MOCTYNNEeHUM 3asdBreHus,
cogepxallee BXOAALWNA PerncTpaumMoHHbI HOMep 3asiBrieHUs, OaTty MonyyYeHus 3asiBrieHus,
nepeyeHb HaMMeHOBaHUW pannoB, NpeacTaBriEHHbIX K HEMY OOKYMEHTOB, AaTy MonyvYeHus
pesynbTarta MyHUUUNAanbHOW YCryri.

3.3.3.4. WUcnonHeHne npouenyp, YykasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
alIMUHUCTPATUBHOIO pernamMeHTa, Nnpu Hanu4ymm TeXHNYECKON BO3MOXXHOCTU OCYLLIECTBIISIETCA B
aBTOMaTMYECKOM peXxume C UCNofb30BaHMEM aBTOMaTU3NMPOBAHHOW WHAOPMALMOHHOM
CUCTEeMbI, NpegHa3Ha4YeHHOWN AN oKasaHUsA rocygapCTBEHHbIX U MyHULMMANbHbIX YCITyr.

3.3.3.5.  AOMUHMCTpaTMBHbIE  Npouenypbl, YycTaHaBnMBaemble  nyHkTom  3.3.3
aOMWHUCTPATUBHOIO perfiaMmeHTa, BbINOMHATCA B TeYeHue OOHOro pabodero OHA €O AOHSA
NOCTYNSIEHUS 3a8BMEHNS Ha PacCMOTPEHME.

Pesynbtatamu BbINONHEHUS a4MWHUCTPATUBHBIX Mpoueayp SBASKTCA: MPUHATBLIN Ha
paccMOTPEHNE KOMMNIEKT JOKYMEHTOB UMW NMPOEKT pelleHns o6 oTkase B NpMeMe AOKYMEHTOB,
HeobXxoauMbIX ANA NpeaocTaBneHns MyHUUMNAanbHOW YCryru.

3.4. HanpaBsneHve mexBegoMCTBEHHbIX 3aMpoCOB B OpraHbl, y4acTByoLME B NpeaocTaBneHnm
MyHULMNAnbHOW yCnyru

3.4.1. OcHoBaHMeM Ha4vana BbIMOMHEHUS agMUHUCTPATUBHOW Mpouenypbl sABNsieTcs
nonyyeHne [OOSMKHOCTHbIM — NUUOM  (pabOTHMKOM), YNOSTHOMOYEHHbIM Ha  BbIMOSHEHME
aAMWUHUCTPaTUBHOW Npoueaypbl, OT LOMKHOCTHOrO nmua (paboTHMKa), OTBETCTBEHHOIO 3a NPUEM
AOKYMEHTOB, MPUHATLIX OT 3aABUTENS 4OKYMEHTOB.

[OMKHOCTHBLIM nnuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
aAMUHUCTPATUBHOW npoueaypbl, ABNAeTcsa pykogodumesb WMcrnonHumernbHo20 Komumema
AKCYHCKO20 CcefibCKo20 rocesieHusi bBbyuHcko2o MyHuuyunanbHo20 patioHa Pecnybnuku
TamapcmaH (ganee - [OMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a HanpaBieHNE MEXBEAOMCTBEHHbIX
3anpocos).

3.4.2. [JOMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HanpaBfieHne MeXBEeAOMCTBEHHbIX
3anpocoB, (opMupyeT W HanpaeBnseT B 9NEKTPOHHOM dopMe MnocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO  3MEKTPOHHOrO0  B3aUMOAEWCTBMS  (MPUM  OTCYTCTBMM  TEXHUYECKOW
BO3MOXHOCTM — WHbIMM criocobamm) 3anpocbl O NPeaoCTaBfEHMN OOKYMEHTOB U CBELEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnaMmeHTa.

AOMUHUCTPATUBHbIE NpOLEaypPbl, yCTaHABNMBAEMbl€ HACTOSLLMM MYHKTOM, BbIMOSTHAKTCS
B AE€Hb NPUHATUS 3asBNEHNSA Ha PpacCMOTpPEHMe.

PesynbTatamu BbINONHEHNA aAMUHUCTPATUBHbLIX NPOLEAYp SBNSIOTCA: HaNpaBrieHHbIE B
opraHbl Bnactu n (unv) nogBeAOMCTBEHHbIE OpraHam BracTu opraHm3auumn 3anpochl.

3.4.3. CneymnanucTbl NOCTaBLLMKOB AaHHbIX HA OCHOBaHMM 3anpoCcoB, NOCTYNMBLUNX Yepe3
cucTemy MEeXBeLOMCTBEHHOIO 3NEKTPOHHOrO B3aMMOENCTBUS, npeaocTaBnAlT
3anpawmBaemMble OOKYMEHTbl (MHpopMauuio) unu HanpaenawT yBegoMneHns o6 OTCyTCTBUM
AOKYMeHTa 1 (Unu) nHpopmaLmm, HeobxoauMbIX NS NPegocTaBneHns MyHULUNANbHOM yCnyru
(nanee — yBegomneHue o6 oTkase).

AOMUHUCTPATMBHbIE NPOLEaYpPbl, yCTaHABNMBaEMbI€ HACTOSLLMM MYHKTOM, BbINOSHAOTCSA
B TeYEeHWe NATU OHEW CO [HA MNOCTYNNeHUst MEeXBEAOMCTBEHHOrO 3anpoca B OpraH wunu
opraHuMsaumio, npegocTaBnaWme AOKYMEHT N MHPOPMAaLNIO, €CNIN UHbIE CPOKM MOATOTOBKA U
HanpaBneHMs OTBEeTa Ha MEXBELOMCTBEHHbLIN 3anpoc He YCTaHOBMEHbl heaepanbHbIMM
3akoHamMmn, npaBoBbiMM akTamu [lpaButenbctBa Poccuickon depepaumm v NPUHATbIMU B
COOTBETCTBUMN C dpeaeparibHbIMU 3aKOHaMW HOPMAaTMBHbIMU NPaBOBbIMK akTamu Pecnybnuku
TartapcTaH.

Pesynbtatamn BbINOMHEHMS aOMUHUCTPATMBHBLIX MNpoueayp SBASKOTCA: LOKYMEHThI
(cBepeHust), Heobxoaumble Ans NpeaocTaBneHns MyHULMNaneHoM ycnyrn, nnbo ysegomneHme
00 oTKase, HanpaBneHHble [OOSMKHOCTHOMY MUy, OTBETCTBEHHOMY 3a HarnpasrfeHue
MEXBELOMCTBEHHbIX 3anNpoCoB.
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3.4.4. [omkHOCTHOEe IMUO, OTBETCTBEHHOE 3a HarpaBfeHne MeXBeLOMCTBEHHbIX
3anpocosB:

nonyyaeTt 3anpalivBaemble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3JIEKTPOHHOIO
B3aMMOOEeNCTBUA AOKYMEHTbI (CBeAeHUs), HeobxoamMmble Ans NpeoCcTaBNeHns MyHUUUnansHom
ycnyrm, nnbo ysegomneHne o6 oTkase npy OTCyTCTBUM JOKYMEHTa 1 (unun) nHcdopmaumm;

npu Hannuynm OCHOBaHWW, NPeAyCMOTPEHHbIX MNYHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernameHTa, NOAroTaBNMBaET NPOEKT peLleHnsa 06 oTkase B NpueMe JOKYMEHTOB, HEOOX0ANMbIX
ANSa NnpeaocTaBneHnsa MyHULMNAIbHOW YCyru.

MpoekT peweHns 06 oTkase B Npueme AOKYMEHTOB, HEOOXOANMbIX ANSA NpeaoCTaBneHNs
MYHULUMMNANbHOW YCNyru, ¢ ykasaHneMm npudmH otkasa (B criydyae, ecrnvm OCHOBaHWsS AN oTkasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NpeaoCTaBNeHNa MyHULUNANbHOW YCNyrn, CBA3aHbl C
HapyleHWeM YCTaHOBMEHHbIX TpeboBaHMM K TakMM [OOKYMEeHTaM, OCHOBaHWSA ANnd OTkasa B
npueMe [OOKYMEHTOB [OSKHbI cogepxaTtb WHOpMauui O HaMMEHOBaHUM [OKYMEHTOB
(MHpopMaumn, ceedeHuin), KOTOpble HE MpeAcTaBrneHbl, cogepXaT HeLOCTOBEPHbIE WU (MNN)
npoTUBOpeYnBble CBeAeHUsi, OOpPMIIEHbl C HapyLeHMEM YCTaHOBMNEHHbIX TpeboBaHun),
HanpaBnseTcs Ha corfacoBaHMe B YCTAHOBMIEHHOM Mopsake MOCpPeAcTBOM  CUCTEMD
31IEKTPOHHOrO AOKYyMeHToobopoTa.

CornacoBaHune npoekTa pelleHns ob oTkase B npuemMe AOKYMEHTOB, HEOOXOAUMbIX OIS
npegocTaBfeHnss MyHUUMNAnNbHOM YCIyrn, OCYLLECTBISIETCA B MNopsiake, npeaycMoTpPeHHOM
NyHKTOM 3.5.3 aAMUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTpaTMBHbIE Npoueaypbl, ycTaHaBnMBaeMble HACTOALMUM MYHKTOM, BbINOJTHATCA
B A€Hb NOSTyYeHUsa CBeOEHUIN NO MEXBEJOMCTBEHHbIM 3anpocaMm.

Pesynbtatamu BbINOMHEHNA a4MUHUCTPATUBHBIX nNpoueayp SBASTCA: OOKYMEHTbI
(cBepeHus), Heobxoanmble onst NPegoCTaBNeHNs MyHUUMNANbHOW YCNyrn, NPOEKT pelleHnsa o6
oTKase B npuemMe JOKYMEHTOB, HEOBXOAUMbIX AN NpeoCcTaBneHns MyHUUUNAanbHOW yCyru.

3.4.5. NcnonHeHne npouenyp, ykasaHHblx B nyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernameHTa, Npu HanmMynn TeXHUYECKOW BO3MOXHOCTU OCYLLECTBNSETCS B aBTOMaTUYECKOM
pexmme C  UCMNOMb3OBaHMEM  aBTOMATU3MPOBAHHOW  MHMOPMAUWMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM AN OKa3aHWsl rocygapCTBEHHbIX M MyHUMUMNANbHbBIX YCyr, B TOM 4YucCre C
MOMEHTa perncTpauun 3asaBfeHMs B COOTBETCTBUM C MyHKTOM 2.13 agMUMHUCTPaTMBHOIMO
perrnameHTa.

3.4.6. MakcumarnbHbI CPOK BbIMNOSTHEHNA aAMUHUCTPATUBHLIX NpoLenyp, YKasaHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO perfnameHTa, CocTaBnsaeT NsaTb paboymx gHewn.

3.5. MoaroToBka pesynbTata MyHULUMNANbLHOW YCryru

3.5.1. OcHoBaHMEeM Havana BbINOMHEHNA aaMUHUCTPATMBHOW npoueaypbl sBNsSeTcs
NOCTyNneHne OT OOSMKHOCTHOrO Nuua, OTBETCTBEHHOIO 3a HamnpaBliEHWE MEXBEAOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHui), HeobxoauMmblx And nNpenocTaBfeHust MyHULMNanbHON
ycnyru.

[ OMKHOCTHBLIM NMNLIOM, OTBETCTBEHHbLIM 3a BbINOSIHEHNE afMUHUCTPATUBHOM NpoLeaypbl,
ABNSETCA cekpemapb WcrnonHumenbHo20 Komumema AKCYHCKO20 CerlbCKO20 [10CesieHUs
byuHckoz20 mMyHuyunanbHo20 patioHa Pecnybnuku TamapcmaH (ganee - AOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NOArOTOBKY pe3yrnbTaTa NpegoCcTaBneHns MyHULMNAansHOM yCnyru).

3.5.2. [JOmKHOCTHOE nnLo, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTaTa NpefoCTaBreHuns
MYHULMMNANbHON YCNYru:

paccMmatpmBaeT  C(POPMMPOBAHHLIM  KOMMMEKT [OOKYMEHTOB, HeobxogumbiX  Ans
npegocTaBnNeHnsa MyHULMNANbHOW YCyru;

Npwv BbISIBIEHUN OCHOBaHWUW AN OTKa3a B NpefoCTaBleHUU MyHUUMNAnbHOW YCRyru,
yKa3aHHbIX B MyHKTE 2.8.2 agMMHUCTPATMBHOIO pernamMeHTa, NoaroTaBnmMBaeT NPOEKT peLleHns
06 oTkase B NpegoCcTaBeHNn MyHULMNAnbHON YCNyri;

B Crlydae OTCYTCTBMUSA OCHOBaHWUWN A1 OTKasa B NpefoCTaBfIEHUM MYHULMNANBHOW YCNyrn,
nNpeaycMOTPEHHbIX MYHKTOM 2.8.2 agMUHUCTPATMBHOIO pernameHTa, No ntoram pacCMOTPEHMS
AOKYMEHTOB, HeobXxoanMbIX ANA NpeaocTaBfeHns MyHUUMNanbHOW YCnyru, nogrotaBnuBaeT
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NPOEKT pe3yrnbTaTa npefocTaBNeHnss MyHUUMNanbHOM YCIyrn B COOTBETCTBUM C NOAMYHKTOM 1
nyHkTa 2.3.1 agMUHUCTPATUBHOIO PerfiameHTa;

HanpasnseT NOArOTOBMEHHbIN MPOEKT pesynbTaTa MnpeaocTaBreHns MyHULMNarbHON
yCnyru Ha cornacoBaHve B YCTaHOBMIEHHOM MNOpsSAKe NOCPeACTBOM CUCTEMbl 3NEKTPOHHOMO
AOKymeHToobopoTa.

AOMUHUCTPATMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOSALLMM MYHKTOM, BbINOSTHAOTCSA
B TeYeHne AByx paboumx gHen.

PesynbTatamun BbINONHEHNA aAMUHUCTPATUBHBLIX NPOLeayp ABMASIOTCA: NPOEKT peLleHuUs
06 oTKase B NpeaoCTaBNeHNN MyHULMNANbHOW YCAYrn, MPOEKT PEeLLEHUs O BblAaye paspeLleHns
Ha BCTynneHue B 6pak HecoBepLUEHHONETHUM, JOCTUIINM Bo3pacTa 16 ner.

3.5.3. CornacoBaHne u1 noanucaHve npoekTa pesynbTata npegocTaBrneHns
MyHUUMMNANbHOW YyCnyrn (ganee — NpOeKTbl AOKYMEHTOB) OCYLLECTBNSAETCA pykoBoauTesnem
CTPYKTYpPHOro noapasfeneHus, oTBETCTBEHHOro 3a MOArOoTOBKY pesynbTarta MyHUUMNarbHOW
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBoguTtenem OpraHa.

[MogroToBneHHble MNPOEKTbl AOKYMEHTOB, WMMEIOLWME 3amMeyaHusi, BO3BpaLLaloTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOATOTOBKY pesynbTata MyHuuunansHow ycnyru. lNMocne
YyCTpaHeHUs1 3aMeYaHUn NPOEeKTbl JOKYMEHTOB MOBTOPHO nepefarTcs ANA COorfacoBaHuUs U
noanncaHus.

Pykosogntens OpraHa npu pacCMOTPEHMM MNPOEKTOB [JOKYMEHTOB MpoBepsieT
cobnogeHne agMMHUCTPATMBHOTO perfnaMmeHTa AOMKHOCTHbIMKU Nuuamu OpraHa B YacTu CPOKOB
BbIMOMHEHUS agMUHUCTPATUBHBIX MNpoueayp, UX MocnefoBaTenbHOCTU M MOMHOTHI, Hanuyns
COrnacoBaHuUM YMONMHOMOYEHHbIX [OOSPKHOCTHbIX nuuy OpraHa B CUCTEME  9fEKTPOHHOrO
AOKyMeHToobopoTa.

B cnyyae BbiSIBNEHWUSI HapylleHUWN B 4aCTW CPOKOB BbINOSMIHEHUS aAMWHUCTPATUBHbIX
npoueayp, WX nocnegoBaTtenbHOCTM WM NONHOTbI  PykoBogutens OpraHa wHUUuupyeT
npuBneYeHne K OTBETCTBEHHOCTU ML, 4ONYCTUBLUNX HAPYLLUEHWS, B COOTBETCTBUM C NYHKTOM 4.3
aAMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPaTUBHbIE NpoLEeaypbl, yCTaHABNMBaEMble HACTOSALLUMM MYHKTOM, BbIMOMHAKTCS
B TeYeHue Byx pabouunx gHeN.

PesynbTatamu BbINOMHEHUST aAMUHUCTPATUBHBIX Mpoueayp SBNAOTCA: pelweHne o6
oTKase B npuveme AOKYMEHTOB HeobXxoauMmblX Afsi NpefoCcTaBfeHUs MyHULMNanbHOW YCIyru,
peweHne 06 oOTkase B NpefoCTaBfEHMM MyHUUUNANbHOW YCMyrk, pelleHne O O Bblaade
paspeLleHns Ha BCTynneHne B Opak HeCoBEPLUEHHOETHMM, JOCTUMLUMM Bo3pacTta 16 ner.

3.5.4. NcnonHeHwe npoueayp, ykasaHHbix B NyHKTax 3.5.2, 3.5.3. agMWHUCTPaTUBHOIO
pernameHTa, Npu HanuMyunn TEXHUYECKOM BO3MOXHOCTU OCYLLECTBNSAETCS B aBTOMaTUYECKOM
pexvuMme C  UCMNOSfb30BaHMEM  aBTOMaTU3UPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

MakcumarnbHbIA CPOK BbINOSTHEHUA aAMUHUCTPATUBHBIX NpoLeayp, YKa3aHHbIX B MYyHKTe
3.5. aAMMHUCTPaTUBHOIO perfnameHTa, COCTaBnseT YeTbipe paboymx gHs.

3.6. Bblgava (HanpasneHve) 3asBuTento pesynbTata MyHULMNanbHOM ycryri

3.6.1. OcHoBaHMEM Havana BbINOMHEHNA aaMUHUCTPATMBHOW nNpoueaypbl sBNseTcs
NnoslyYyeHMe [OOIMKHOCTHBbIM JIMLUOM, OTBETCTBEHHbIM 33 BbINOIHEHNE a4MWHUCTPATUBHOM
npoueaypbl, LOKYMEHTa, NOATBEPXKAAOLLErO NpeaocTaBneHne MyHULMNansHOM YCIyru.

[OMKHOCTHBIM NNLIOM, OTBETCTBEHHBLIM 3a BbINOSIHEHNE aAMWUHUCTPATUBHOM NpoLEeaypbl,
ABNSETCA cekpemapb WcrnonHumenbHo20 Komumema AKCYHCKO20 CerlbCKO20 [10CerieHUs
byuHckoe2o MyHuyunanbHo20 patioHa Pecnybnuku TamapcmaH (ganee - OOMKHOCTHOE nnuo,
OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB).

3.6.2. lJomKHOCTHOE N0, OTBETCTBEHHOE 3a Bbiady (HanpasneHne) JOKYMEHTOB:

obecneuynBaeT permctpauuio U BHECEHWE CBedeHWW O pesynbTaTte npenocTaBreHus
MYHUUMNANbHOMW YCRyrM B NOACUCTEMY BeOeHMs [LOKYMeHTauum aBTOMaTM3MPOBaHHOM
WHPOPMALUNOHHOM  CUCTEMbI, MNpedHa3Ha4YeHHOW AN OKa3aHWA rocyfJapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT;
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n3sellaeT 3asBUTens (ero npeactaBuTensi) cnocobom, ykasaHHbIM B 3asdBrEeHUWU, O
pesynbTaTe NpeocTaBrneHns MyHUUMNanbHOM YCyrm n 0 BO3MOXHOCTU NONyvYeHns pesynbTara
npegocTasneHna myHuumnansHon ycnyrn B OpraHe unu 8 MOLL.

NcnonHeHve npouedyp Npy HanuuMm TEXHUYECKOW BO3MOXXHOCTWU OCYLLECTBISeTCA B
aBTOMaTU4YECKOM peXxume C MCMOoMb30BaHNMEM aBTOMATU3VPOBAHHOW WH(OPMaLNOHHOM
CUCTEeMbI, NpeiHa3Ha4YeHHOM A5 OKa3aHWs rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCNYT.

AOMUHUCTPaTUBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HACTOSALLMM MYHKTOM, BbIMOSTHAKOTCS
B Te4eHue ofHoro paboyero OHA CO AHA MOANUCAHUSA AOKYMEHTa, ABMSIOLErocs pesynsTaTtom
npefocTaBneHns MyHUUMMNanbHOW YCNyru, YNOMHOMOYEHHbIM AOIMKHOCTHLIM nuuom OpraHa
(OpraHom).

PesynbTatamu BbINONHEHU agMUHUCTPATUMBHBLIX Npoueayp SABMNSATCA: pas3MeLleHue
cBeJeHW O pesynbTaTe nNpeaoCcTaBrieHns MYyHUUMNAanbHOW YCNyrm B WH(OPMaLMOHHBLIX
cucTemax, u3BelleHne 3aaBuTens (ero npeacrtaBuTensl) O pesynbTate npefocTaBreHus
MYHULMNANbHOW yCryrm n cnocobax ero nosyyeHus.

3.6.3. lNMopsgok Bblgayn (HanpaBneHus) pesynbTaTa NpefocTaBleHns MyHULUMNanbHOW
yCnyru:

3.6.3.1. lpun obpalleHnn 3aaBuTeNnsa 3a pesynbTatoMm MyHuuunanbHown ycnyrm B MOLL,
paboTHMk MOLl BbligaeT 3asBuTENO pe3ynbTaT MyHUUUNAnbHOM ycnyru B hopme ak3emnnsipa
3NEeKTPOHHOro AoKymMeHTa Ha 6ymaxHom Hocutene. [No TpeboBaHuiO 3aaBUTEnNs BMeCTe C
SK3eMMNIIAPOM 3rIeKTPOHHOro [AOKyMeHTa Ha OymaxHOM HocuTerne emy npegocTtaBnsercs
3K3eMNNAp AMEeKTPOHHOro JOKYMEHTa MyTeM ero 3anncu Ha CbeMHbIM HOCUTENb MHopmaunn
NN HanpasneHus SK3eMnnsapa 3MeKTPOHHOro AOKYMeHTa Mo 3feKTPOHHOW noyTe B agpec
3aasutend. lNpy 3anMcn Ha CbeMHbIM HOCUTENb MHPOPMaUUKN UM HanpasrieHun 3K3emnnapa
SNEKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBIIEH SK3eMNNAP 3NEKTPOHHOIo AOKYMEeHTa
Ha OymaxHOM HocuTene, MO SMNEKTPOHHOM MoYTe WAEHTUYHOCTb Takoro 3k3emnnspa
SNEKTPOHHOIro [OKyMEHTa 3K3eMMNIsipy 3MeKTPOHHOro AOKyMeHTa Ha OymaxHoM HocuTene
3aBepseTcA YMNOMHOMOYEHHbIM COTPYAHUKOM ¢ NCcnonb3oBaHNEM yCUIeHHON
KBanMuumMpoBaHHOM 3NeKTPOHHOW NOAMUCK.

AOMUHUCTPAaTMBHbIE NpoLeaypbl, yCTaHaBNUMBaeMble HACTOALMM MYHKTOM, BbIMOMHSOTCS
B nopsiake ovepenHoCcTW, B AeHb NPpUbLITUS 3asBUTENSA B CPOKWU, YCTAHOBIMEHHbIE pernaMeHToM
paboTbl MOLI.

PesynbTaTtamun BbINONHEHUS aAMUHUCTPATUBHbLIX NpoLeayp ABNASIOTCA: dnkcaums dakra
Bbldayn pesynbTata npegoctaBneHns myHuumnanbHon ycnyrm B AVC MOL, pesynbTtar
npefocTaBneHns MyHULMNanbHOW YyCryri, BblAaHHbIN 3asBUTENIO.

3.6.3.2. lpn obpaweHun 3asBuTeNnd 3a pesynbTaTOM MyHULMMANbHOW YCnyrn 4yepes
PecnybnukaHckuin noptan 3asBuUTENt0 B MUYHbIN KabuHET aBTOMaTMYeCcKu HanpasnseTcs
3NEeKTPOHHbIN 06pa3 AOKYMEHTa, ABMAIOLEroca pesynbTaToM NpefoCcTaBneHms MyHMUmMnanbHOn
ycryr,  NoANUCaHHbI  YCUINEHHOW  KBanuUUMPOBAHHOW  3MEKTPOHHOW  MOAMUCHIO
YMOMHOMOYEHHOro JoMKHOCTHOro nuua Oprana (OpraHom).

AOMUHUCTPAaTUBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HACTOSALLUMM MYHKTOM, BbINOMHSAOTCH
B [OeHb noanucaHus OOKyMeHTa, MOATBepXaawlero npegocraeneHne (otkas B
npeaocTaBneHnn) MyHUUMNanbHON YCryru, YNOHOMOYEHHbIM AOMMKHOCTHbIM nuuoMm OpraHa
(OpraHowm).

PesynbTatamu BbINOMHEHUA aAMUMHUCTPATMBHBIX Mpouedyp SBMASIOTCA: HarnpasneHue
(npepocTtaBneHne) ¢ ucnonb3oBaHnem PecnybnvkaHCcKoro noprtana 3asiBUTENt0 AOKYMEHTa,
noaTsepxgarollero npeaocTaBneHne MyHUUMMNanbHOW ycnyru (B TOM 4ucrne oOTkas B
npeaocTaBneHn MyHUUMNansLHoON ycnyru).

3.6.3.3. lNpwn obpalleHun 3aaBuTeENsa 3a pe3ynbTatoM MyHuumnanbHou ycnyrn B OpraH,
AOMKHOCTHOE N0, OTBETCTBEHHOE 3a BblAayvy (HanpasneHvue) OKYMEHTOB, BblAaeT 3asaBUTENIO
pesynbTaT MyHuuunanoHon ycnyrn. [lo TpeboBaHuio 3adABUTENA BMECTE C IK3eMMMsipoMm
SNEKTPOHHOro [JOKyMeHTa Ha OymaxHOM HocuTene emy npeaocTaBnseTca 3K3eMnnsp
SNEKTPOHHOro [JOKYMEHTa NyTemM ero 3anvcu Ha CbeMHbIA HOcuTeNb WHgOopMauMn wunm
HanpaBrieHnsa 3K3eMnnsApa ANeKTPOHHOIO JOKYMEHTa MO 31IEKTPOHHOM NoYTe B afipec 3asBUTENS.
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AOMWHUCTPaTUBHbIE npouenypsl, yCTaHaBnMBaeMmble HacToALWMM MYHKTOM,
OCYLLIEeCTBNATCA B NOpPsAKE O4YepenHOCTU, B AeHb NpubbITUA 3aaBUTENs B COOTBETCTBUM C
[MpaBnnamn BHyTpeHHero TpyaoBoro pacnopsiaka OpraHa.

PesynbTaTtoM BbINOMHEHNS agMUHUCTPATUBHbLIX Npoueayp SABNATCA: dukcaunsa dakra
BblJayn pesynbTata MNpegocTaBneHns MyHUUMnanbHOW ycnyru B aBTOMaTU3MPOBaHHOM
WHOPMaUMOHHON  cucTeme, npefHasHayYeHHOW [OnA  OKa3aHUA  roCy[4apCTBEHHbIX U
MYHUUMNANbHbLIX YCAYT.

3.7. VicnpaBneHne TeXHUYECKMX OLLIMBOK

3.7.1. B cnyyae oOGHapyXeHUa TEXHW4YEeCKOW OWUnBKN B AOOKYMEHTe, SABNSalLeMcs
pes3ynbTaTtoM MyHUUMNANbHOW ycnyru, 3assuTtenb HanpasndeT B OpraH:

3asBrieHne o6 ucrnpaBneHnn TexHUu4eckon owmndku (npunoxeHune Ne 5 k HacTosiwemy
aAMWUHUCTPATUBHOMY perfiameHTy);

AOKYMEHT, BblOAHHbIA 3asBUTEMO0 KaK pe3ynbTaT MyHMLMNANbHOW YCIyrn, B KOTOPOM
COOEPXUTCS TEXHMYECKasi OLLIMOKa;

AOKYMEHTbI, UWMELWME OPUOMYECKYID CuUMy, CBUAETENbCTBYKOLWME O  Hanuumm
TEXHUYECKON OLLINOKMN.

3asBneHune 06 ncnpaeBneHnm TEXHNYECKOM OLLINOKN B CBEAEHUSX, YKa3aHHbIX B JOKYMEHTE,
ABMAOLWEMCS pe3ynbTaTOM MyHULMNAnNbHOM yCnyru, nogaeTtca 3asasutenemM (YynosIHOMOYEHHbIM
npeacraButTenemM) NoOYTOBbIM OTNPaBfEHMEM (B TOM YMCfle C UCMNONb30BaHNEM 3NEKTPOHHOM
no4tbl), 6o 4Yepes PecnybnukaHckuin noptan nnn ML,

3.7.2. JOmKHOCTHOE NNLO, OTBETCTBEHHOE 3a NPMEM OOKYMEHTOB, OCYLLIECTBMSET NPUEM
3asBneHnsa 06 ncnpaBneHnn TEXHNYECKON OLUNMOKKN, pErMCcCTpUpyeT 3asBneHne ¢ NPUIoXeHHbIMK
AOKYMEeHTaMu 1 nepegaeT Ux JOSMKHOCTHOMY 1Ly, OTBETCTBEHHOMY 3a 00paboTKy JOKYMEHTOB.

AOMUHUCTpaTMBHLIE NpoLeaypbl, yCTaHaBNMBaEMbIE HACTOALLMM MYHKTOM, BbINOJTHATCA
B TeueHne ogHoro paboyero gHsA ¢ AaTbl permctTpauumn 3asBneHus.

Pesynbtatamy BbINOMTHEHUSA agMUHUCTPATMBHBLIX MpoUeayp SABMAATCA: MPUHATOE W
3aperncTpMpoBaHHOe 3asiBfieHWe, HanpaBfieHHOe Ha pPacCMOTPEHWE LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 06paboTKy AJOKYMEHTOB.

3.7.3. [1o/mKHOCTHOE N0, OTBETCTBEHHOE 3a 00paboTKy OOKYMEHTOB, paccMaTtpuBaeT
AOKYMEHTblI M B LENAX BHECEHUS WUCMpPaBfEHUA B [LOOKYMEHT, SABNSAKOLWMNACA pe3ynbTaToM
npegocTaBneHns MyHULMNAanbHOM YCIyrn, OCYLLECTBASIET npoueaypbl, NpeaycMOTPEHHbIe
NyHKTOM 3.5 agMMHUCTPATMBHOIO pernamMeHTa, U BbldaeT UCNPABMEHHbIN AOKYMEHT 3asBUTESTO
(ynonHOMO4YEeHHOMY MpeacTaBuTEN) JNUYHO NOA POCMUCb C  M3bATUEM Yy 3asiBUTENS
(ynONMHOMOYEHHOrO MpeacTaBuTeEnNsl) oOpurMHana [OOKYMEHTa, B KOTOPOM  COLEPXMUTCS
TexXHu4eckas owmnbka, WM HanpaeBnseT B afpec 3asiBUTenst MoYTOBbIM OTNPaBfEHUEM
(nocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOSTyYEHUS AOKYMEHTa npu
npegocTtasneHnn B OpraH opurmHana 4OKYMeHTa, B KOTOPOM COAEPKMUTCH TeXHMYecKas oLmnbka.

AOMUHUCTpaTMBHLIE NpoLeaypbl, yCTaHaBNMBAEMbIE HACTOSALLMM MYHKTOM, BbINOJTHATCA
B TeyeHue AByx paboumx gHen nocne obHapy>XeHUs TEXHUYECKOW OLLUMOKW MnW NOfyvYeHust oT
nob0oro 3aMHTEPECOBAHHOIO Nnua 3asBfeHMst O AONYLLEHHON OLIMOKe.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Npoueayp SBNSIOTCA: BblAaHHbINA
(HanpaBneHHbIN) 3aABUTENO AOKYMEHT.

4. [MopsiaoK 1 hopMbl KOHTPONS 3a NpefocTaBneHneM MyHULUMNANsLHOW yCnyru

4.1. MopsiAoK OCYLLECTBINEHUS TEKYLLIETO KOHTPOS 3a COGNoAEHNEM U UCNONHEHNEM
OTBETCTBEHHbIMM JOIMKHOCTHBIMU NULAMW NOMNOXEHUA aMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMATMBHbIX NPABOBbLIX AKTOB, YCTaHaBNMBaOLWMX TPEOOBaHNA K NPegoCTaBMNEHMIO

MYHULMMNANbHON YCNYrn, @ Takke NPUHATUEM UMW PELLEHWI

KoHTponb 3a NOMHOTON 1 KAYECTBOM NpeaoCTaBneHnst MyHULMNANbHOW YCryrn BKItoYaeT
B cebs BbIiBNEHWE M YCTpaHeHWe HapylleHui npaB 3asiBATENEN, NpPOBEAEHWEe NPOBEPOK
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cobntogeHnsa npoueayp NpeaocTaBneHna MyHUUMNANbHOW YCyrM, NOLrOTOBKY pPELUEHU Ha
aencteus (6esgenctame) JOMKHOCTHBIX NUL, OpraHa MECTHOMO camoyrpaBieHust.

dopmamn KOHTpoONA 3a cobniogeHMemM WCNOMHEHNA agMUHUCTPATUBHBLIX Mpoueayp
ABNAOTCA:

1) npoBepka UK cornacoBaHve [MPOEKTOB [OOKYMEHTOB MO NpefoCcTaBneHuto
MYHULMMNANbHON YCNyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHNA Oeronpon3BOACTBa;

3) npoBedeHWe B YCTAHOBMEHHOM MOPSAKE KOHTPOMbHLIX MPOBEpoK cobniogeHns
npoueayp NpeaocTaBrieHnss MyHUUMNansHOW YCIyri.

B uenax TekyLiero KOHTPOns UCMONb3YTCH CBEAEHWS, UMEIOLLMECH B 3NeKTPOHHON 6ase
AaHHbIX, Cy>XebHasn KoppecnoHAEHLMS, YCTHasA U NMCbMEHHAsa MHpOpMaLMA OOSHPKHOCTHbIX NNL,
OCYLLECTBMALWMX  BbINOMIHEHNWE  aAMUHUCTPATMBHbIX  Mpoueadyp,  KypHanbl  y4yeTa
COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[ns ocywecTBrneHna KOHTPONs 3a COoBepLUeHWeM OENCTBUA Mpu npeaocTtaBfieHnn
MYHUUMNANbHOMW  YCNyrM W MPUHATMM  peLleHUn  pPyKoBOAUTEN  opraHa  MeCTHOro
camoynpasfeHns NpeacTaBnsoTCs CNpaBkn O pesynbTatax NpeaoCcTaBNeHNs MyHUUUNanbLHOM
ycnyru.

O cny4asx M nNpuYMHax HapyLleHWst CPOKOB, MOCNeAoBaTeNlbHOCTM WU coaepXKaHus
aZiIMUHUCTPATUBHBIX Npoueayp AOSPKHOCTHbIE NUua HeMealeHHO UHAOPMUPYIOT pyKOBOAUTENS
opraHa, NpeaoCcTaBnALLIEro MyHULUUNANBHYIO YCNYTY, a Takke NpeanpUHUMaloT CPOYHbIE Mepbl
No YCTPaAHEHWUIO HapyLUEHWUN.

TekyWwmn KOHTPONb 3a cobnogeHMeM nocrnenoBaTenlbHOCTU OEWCTBUIA, OnpeaeneHHbIX
aAMUHUCTPATUBHBIMM  MNpouedypaMy MO MNpPegoCTaBNEeHUD  MyHUUMNAnbHOW  YCIyru,
OCYLLIEeCTBNSAETCA 3aMecTUTenemM pykoBOAUTENA OpraHa MECTHOro camoynpaBreHus,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NPefoCTaBMEHUIO MYHUUMNANbHOW YCIyrn,
HayanbHUKOM OTAena, OCYLeCTBNALWEero opraHmsaumio paboTbl NO  NpegoCTaBreHUIo
MYHUUUNANbHOW YCAyrn.

lMepeyeHb AOMKHOCTHBIX NKL, OCYLLECTBSIOWMNX TEKYLUIN KOHTPOSb, yCTaHaBNMBaeTCA
NOSIOXKEHNAMM O CTPYKTYPHbIX nogpasderieHnsix opraHa MeCTHOro camMoynpaBfieHus U
AOIMKHOCTHBLIMU perfaMmeHTamu.

4.2. MNopsanok U NepuoanYHOCTb OCYLLECTBIEHMS MAHOBbLIX M BHEMNMAHOBLIX MPOBEPOK NOSHOTHI
1 KayecTBa NpeaocTaBneHnst MyHULUMNanbHOM YCryri, B TOM Yucrie nopsiaok n oopMbl
KOHTPOSIS 3a MOMHOTON 1 KAa4YeCTBOM NpefoCcTaBNeHNst MyHULMNArbHOW YCryru

4.2.1. KoHTponb 3a NONHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMNansHOM yCrnyru
ocyLlecTBndeTcH B popmax:

1) npoBeaeHnsi NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (besgenctaune) OpraHa, a Takke ux
OOJDKHOCTHbIX NAL, MyHULMNANbHBIX CYXaLLnX.

4.2.2. B uenax ocywecTBreHNsa KOHTPOSIS 3a NOSTHOTOM U Ka4eCTBOM NpeaoCcTaBeHns
MYHUUUNANbHOW YCryru NpoOBOAATCS NSlaHOBbIE U BHEMNSIaHOBbIE NpoBepku. [1opaaok u
NepuoanYHOCTb OCYLLLECTBNEHUS NIIaHOBLIX MPOBEPOK YyCTaHABNMBAETCS NyiaHOM paboThl
OpraHa. Npn npoBepke MOryT paccMaTpuBaTbCs BCE BOMPOCHI, CBA3aHHbIE C NPeOCTaBMEHNEM
MYHULMMNANbHON yCcnyru (KOMMNEKCHbIE NPOBEPKM), UM OTAENbHbIV BONPOC, CBA3AHHbLIN C
npegocTaBneHnemM MyHULMNansHom ycnyru (Tematudeckmne nposepku). Nposepka Takke MoxeT
NPOBOANTLCS NO KOHKPETHOW Xanobe 3asaButens.

4.2.3. BHennaHoBble NPOBEPKU NPOBOAATCA B CBA3U C NPOBEPKON YCTpPaHEHUs paHee
BbISIBNEHHbIX HAPYLUEHWU aAMUHUCTPATUBHOIO perfnaMeHTa, a Takke B criyqyae nosyyeHns
Xanob 3aasuTenen Ha gencteus (besgenctene) OpraHa, a Takke Ux JOMKHOCTHbIX Nuu,
MYHMLUMNANbHbIX CAY>KaLLUX.

4.2.4. PesynbTaTbl NPOBEPKN 0GQOPMIIAIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3blBalOTCA BbIIBIEHHbIE HEOOCTATKM N NPEeASIOKEHUS NO UX YCTPAHEHMIO.
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4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX ML, OpraHa, NpeoCcTaBnaoLwero MyHMumnanbHyo
yCcnyry, 3a peleHus n genctena (6e3gencrame), npyuHMMaemble (OCyLLeCTBNAEMbIE) UMY B
xoAe npeaocTaBneHns MyHUUMNansLHOM ycryrm

Mo pesynbTaTamM NpOBEAEHHbIX MPOBEPOK B Criydae BbISBMEHUA HapyLleHWA npas
3aaBUTENEN BUHOBHbIE NMLA NPUBNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenbcTBOoM Poccunckon degepaumn.

PykoBoanTtenb opraHa MECTHOMO CamMOyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEeHUe 3aaBreHUN.

PykoBoantenb (3amMecTtutenb pPyKOBOAMTENS) CTPYKTYPHOro nogpasgeneHns opraHa
MECTHOro CaMoynpaBfieHNUs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (1nn)
HeHagnexawiee BbINOSIHEHNME aOMUHUCTPATMBHbLIX [OEWCTBUN, YyKasaHHbiX B pasgene 3
aAMWHUCTPATUBHOIO pernamMmeHTa.

[OMKHOCTHbIE NULA W WHblE MyHMUMNANbHbIE CRyXaliue 3a peLleHns n OencTsund
(6e3penctBue), npmHUMaemMble (OCyLLECTBNSEMbIE) B XO4E NPeaoCTaBneHns MyHUUMNanbHOM
YCInyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOAATENbCTBOM MNOPSIAKE.

4.4. lonoxeHus, xapakTepuayoLine TpeboBaHus K NOPSAKY N hopMam KOHTPOns 3a
npenocTaBneHMEM MyHULMNANbLHOW YCAYrK, B TOM YMCIIE CO CTOPOHbI rpaxaaH, nx
obbeanHeHU N opraHnsaummn

KoHTponb 3a npeaocTaBneHMEM MyHUUMNANbHOW YCAYrM CO CTOPOHbI rpaxaaH, WX
o0beaVHEHUN W OpraHu3aunin, OCYLLECTBNSETCA MOCPEeACTBOM OTKPbITOCTU LEeATeNbHOCTH
opraHa MecTHOro caMmoynpaBfeHus Npy NPeaoCTaBNEHNN MYHULMNANbLHOW YCAYrn, NOMyYeHns
NOSTHOW, akTyanbHOW U OCTOBEPHON MHGIOPMaLIMK O NopAaKe NpeaocTaBNeHNa MyHULUNANbHOW
ycryrm u BO3MOXHOCTU JgocyaebHoro paccmoTpeHunsa obpaweHun (kanob) B npouecce
npegocTaBneHnsa MyHULUMNANnbHOW yCrnyru.

5. [locyaebHbin (BHeCyaebHbIN) nopsaaok obxanoBaHusa peleHui u genctemmn (6es3genctaus)
opraHa, NpeaoCTaBNALLEro MyHULMNANbHYO YCAyry, MHOrOQYHKLUMOHAIbHOIO LIEHTPa
npenocTaBneHns rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT, OpraHM3aunin, ykasaHHbIX B
yactun 1.1 ctatbn 16 PegepansHoro 3akoHa Ne210-93, a Takke Ux OMKHOCTHbIX Nnl,
MYHUUMNANbHbIX Cy>Kalwmx, paboTHMKOB

5.1. 3aaBuTenM uUMeT NpaBo Ha obxanoBaHue B OOCYyAeOHOM MOpsiAKe peLueHun n
aencteuin (6e3gencTeuns) opraHa, NpeaocTaBnsowero MyHUUUNanbHy yenyry, A0SMKHOCTHOIo
nvua opraHa, NpeaocTaBSAOWEro MyHUUMNANbHYK YCAyry, MYHULMNANbHOIO CryXallero,
PYKOBOAUTENS OpraHa, NpeaoCTaBsoWero MyHUUUNanbHy ycnyry, MHOroyHKUMOHaNnsHOro
LUeHTpa, paboTHUKa MHOTOYHKLMOHANBHOIO LUEeHTpa, opraHn3aumi, npegyCMOTPEHHbIX YacTbio
1.1 cTtatbu 16 ®PepgepanbHoro 3akoHa Ne 210-$3, a Takke Ux paboOTHUKOB.

3asButenb MoXxeT 06paTUTbCSA € Xanobon, B TOM YMCIie B CreayoLwmx cryvyasx:

1) HapyLeHne cpoka permctpaumm 3anpoca o NpeaocTaBeHU MyHULMNANbHOW YCIyru,
3anpoca, ykasaHHoro B ctaTbe 15.1 degepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npefocTaBfieHMs MyHUuunanbHon ycnyriu. B ykaszaHHoM crnydae
pocynebHoe (BHecynebHoe) obxanoBaHve 3asdBUTENEM peLleHun u gencTtBuin (6espencreums)
MHOMO(YHKLUMOHANbHOro LeHTpa, paboTHMKa MHOrOMYHKUMOHANbHOIMO LEeHTpa BO3MOXHO B
crny4ae, eCnun Ha MHOrO(PYHKUMOHAMNbHbIN LIEHTP, pelleHnsa n aencteus (6esgencrane) KOToporo
obxanytTcs, BO3noxeHa (PYHKLUMA MO NpefoCTaBreHU0 COOTBETCTBYIOLWMX MYHULUUNANbHbIX
ycnyr B nonHom obbeme B nopsigke, onpegeneHHoM 4actbto 1.3 ctatbn 16 degepanbHOro
3akoHa Ne 210-P3;

3) TpeboBaHve y 3asBUTENA [LOKYMEHTOB WM MHGOpMauMM NMOO OCYLLECTBIEHMUS
AENCTBUNA, NpeacTaBrieHne Unn oCyLLeCTBEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMaTMBHbBIMMN
npaBoBbIMK akTamun Poccuinckon degepaumm, HOpMmaTUBHBIMK NPaBOBLIMKU akTaMun Pecnybnuku



24

TaTtapcTaH, MyHUUMNANbHbIMA MNPABOBbLIMW aKTaMu ANfs NPeAoCTaBfeHUss MyHUMUMNAnbHON
ycnyru;

4) oTKka3 B MNpuMeMe [JOKYMEHTOB, MpeaoCTaBneHne KOTOpbIX MpeayCcMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMW akTamu Poccuinckon Pepepaumn, HOPMATUBHbIMU MNPABOBbLIMU
aktammn Pecnybnukm TatapctaH, MyHMUMNanbHbIMU NPaBOBbIMW akTaMu AN npeaocTaBneHns
MYHULMNANbHOW YyCNyru, y 3asaBUTens;

5) oTkaz B nNpeaoCTaBNeHUM MyHUUMNANbHOW YCMyrkn, €Cnn OCHOBaHUSA OTKasa He
npegycMoTpeHbl deaeparnbHbIMU 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMMU MHbIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamu Poccuinckon Pepepaumn, 3akOHaMU U UHbIMU
HOpPMaTUBHbIMW NpPaBoOBbIMK akTaMun Pecnybnukn TaTtapcTtaH, MyHUUUNanbHbIMW NPaBOBbIMU
aktamu. B ykazaHHoM crniyvae pocyanebHoe (BHecyaebHoe) obxxanoBaHue 3asBuTenem peLleHuni
n OencTeumn (6e3pencTBus) MHOTrOgYHKLMOHANbHOMO LeHTpa, paboTHMKa
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Crlyvae, ecnv Ha MHOTO(YHKUMOHArbHbIN LIEHTP,
peweHns u pgencteus (6e3gencTBMe) KOTOporo obxkanykTcs, BO3foXeHa QyHKuus no
NpeaoCcTaBfEHNIO COOTBETCTBYIOLIMX MYHUUMNANbHbLIX YCNyr B NOMHOM obbeme B Mnopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHme C 3aaBUTENSA NPU NPeaoCTaBleHN MyHULMNANbHOW YCnyrn nnatbl, He
npeaycMOTPEHHON  HOPMAaTMBHbIMA  NpaBoOBbiIMM  akTamm  Poccunckon  depepaumn,
HOpMaTUBHbIMW NpPaBOBbIMM akTamMun Pecnybnukn TaTtapcTaH, MyHMUMNanbHBIMUA MPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBnSALWEro MyHUUMMAnNbHYK YCNyry, AOMKHOCTHOrO nuua
opraHa, npefoCTaBnALWEro MyHUUUNANbHYO YCryry, MHOrO(YHKUMOHANbHOro LIEHTPa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LEHTpa, OpraHusauun, npeaycMoTpeHHbIX 4vacTbto 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-O3, nnu nx paboTHNKOB B NCNPaBEHUN OOMYLLEHHbIX
UMM OnevaTok M OWKnBOoK B BblAaHHbLIX B pe3ynbTaTte npeaocTaBreHns MyHULMNanbHOM YCnyru
AOKYMeHTax NnMbo HapyLLeHne yCTaHOBNEHHOMO CPOKa TakMxX UcrnpasneHnin. B ykazaHHOM criyyae
pocynebHoe (BHecyaoebHoe) obxanoBaHue 3asBuUTENEM pelueHun u gencteumn (6es3nencrens)
MHOrOYHKLMOHANbHOro LeHTpa, paboTHUKA MHOrO(YHKUMOHANbHOMO LEeHTpa BO3MOXHO B
crny4ae, eCcnu Ha MHOTO(PYHKUMOHAamNbHbLIN LIEHTP, peLleHnsa u aencteus (besgencrane) KOToporo
oOxanytTcs, BO3noxeHa (PYHKLUMA MO NpefoCTaBreHU0 COOTBETCTBYIOLWMX MyHUUUNANbHbIX
ycnyr B nosiHoM obbeme B nopsgke, onpegeneHHoMm 4vactbto 1.3 ctatbn 16 PegepanbHOro
3akoHa Ne 210-$3;

8) HapyLLeHMe cpoka unu nopsaka Bblaaym AOKYMEHTOB MO pe3ynbTatam NnpeocTaBneHuns
MYHULMNANbHON YCNYru;

9) npuocTaHOBNEHWE NpPeAoCTaBNEHNs MyHMLMNANbHON YCNyru, €ecrnv OCHOBaHus
NPUOCTaHOBIEHNS HE NPeayCMOTPeHbl eaeparibHbIMN 3aKOHaMU U MPUHATLIMU B COOTBETCTBUM
C HAMW MHbIMW HOPMaTUBHLIMW NPaBOBbIMKU akTamu Poccuiickon ®egepauumn, 3aKkoHamMn 1 MHbIMU
HOpPMaTUBHbIMW NpPaBOBbIMM akTamun Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
aktamu. B ykazaHHOM cniyyae gocynebHoe (BHecyaebHoe) obxxanoBaHue 3asBUTENEM peLLEeHNI
n AencTenm (6esgencTausA) MHOrO(YHKLMOHAaNbHOro LeHTpa, paboTHuKa
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Crlydae, eCnm Ha MHOTO(YHKUMOHArbHbIA LIEHTP,
peweHns u agencteus (6e3gencTBMe) KOTOpOro o6XanylTcsl, BO3NoOXeHa (yHKUMS Mo
NnpeaocTaBNeHNI0 COOTBETCTBYIOLIMX MYHUUMNANbHbLIX YCNyr B MONHOM oObemMe B Mnopsiake,
onpegeneHHoM YacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHve y 3aaBUTENS NPU NPELOCTaBNEHUN MyHULMNANBLHOW YCyrn JOKYMEHTOB
unu unHopMaumm, OTCyTCTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucb Mpu
nepBoHavyanbHOM OTKa3e B MpuvemMe [OOKYMEHTOB, HeobXoauMMbIX ANna npeaocTaBreHus
MyHMUMNanbHON ycnyrn, nMbo B NpeaoCTaBNeHUN MyHULMNANbHOW YCyrn, 3a MUCKMYEHUEM
cnyyaes, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 ®egepanbHoro 3akoHa Ne 210-03. B
yKaszaHHOM cnydae pgocyaebHoe (BHecyaebHoe) obxanoBaHue 3adABUTENEM peELUeHUn W
aencteni (6e3gencTemst) MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMO(YHKLMOHANbHOIo
LUeHTpa BO3MOXHO B Cfydae, ecriv Ha MHOrogyHKUWNOHAsbHbIA LIEHTP, peLleHns U OenCTBUS
(6e3pencTBne) KOTOPOro OOXanykTCs, BO3NOXeHa QYHKUMS NO  NpegoCTaBfeHuto
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COOTBETCTBYHOLUNX MYHULMNAMBHbIX YCAYr B NONIHOM 06beMe B nopsiake, onpeaeneHHOM YacTbio
1.3 cTtatbu 16 dPegepanbHoro 3akoHa Ne 210-93.

5.2. XKanoba nogaetca B NMCbMEHHOW hopMe Ha ByMaXHOM HocuTerne, B 3MEeKTPOHHOWN
dopme B opraH, nNpegocTaBnsaloWwmnit MyHULMNASbHY YCryry, MHOTOQYHKUMOHASbHbLIM LEeHTP
nmbo B COOTBETCTBYHOLIMAN OpraH rocygapCTBEHHOW BMacTu, SBASIOWWACA YyydpeguTenem
MHOrO(YHKLMOHaNbHOro LeHTpa (ganee - yypeauTternb MHOrOMYHKLMOHANbHOMO LUeHTpa), a
TaKkke B opraHusauuu, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-
®3. Xanobbl Ha peweHna wn gencteus  (6es3genctevMe)  pykoBOOUTENSA  OpraHa,
NpeaoCcTaBnAOLWEro MyHUUUNANbHYO YyCnyry, NogakTcs B BbIWECTOAWMN opraH (npu ero
Hanu4um) nNMbo B criydae ero OTCyTCTBUA pacCMaTpuBalOTCA HENOCPeLCTBEHHO PyKOBOAUTENEM
opraHa, nNpeaoCTaBMsAOWEro MyHuuMnanbHyto ycnyry. XKanobbl Ha pelleHus M Oenctsus
(6e3pencTtBne) paboTHMKA MHOTFOYHKLMOHANbBHOIO LEHTpa MNoAalTCs PYyKOBOAMTENIO 3TOrO
MHOroyHKUMOHaneHoro ueHtpa. >Xanobbl Ha peweHns u geuncteua (besgencreue)
MHOTrOYHKLMOHANbHOro LieHTpa NogatTcs yuypeamTento MHOrOMYHKLUMOHANbHOro LeHTpa unm
AOIMPKHOCTHOMY  NULY, YNOIHOMOYEHHOMY HOPMAaTMBHBIM MpPaBoOBbIM akToM Pecnybnuvku
TaTtapctaH. Xanobbl Ha peweHna u gencteus (6es3gencrTeme) pabOTHMKOB OpraHuM3auuin,
npegycMOTpeHHbIX 4YacTbo 1.1 crtatem 16 PepepanbHoro 3akoHa Ne 210-03, nogatotcs
PYKOBOAUTENAM 3TUX OpraHM3aLmm.

XKanoba Ha peweHns wun pgeuncteua (besgenctene) opraHa, npenocTaBnAKOLWEro
MYHULUMNANbHYKO YCIyry, AOSPKHOCTHOrO Nuua opraHa, npefoCTaBnsiowero MyHuMUMnanbHYyH
YyCnyry,  MyHUMUMNANbHOIO  Criy)kallero, pykoBoauTENs  opraHa, nNpefoCcTaBnsitoLero
MYHULUMNANbHYKO YCryry, MOXeT OblTb HanpasfieHa no noyTe, 4Yepe3 MHOroyHKLMOHAIbHbIV
LEHTp, C UCMnonb3oBaHMEM WHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «MHTepHEeT»,
odunumnanbHOro cavta opraHa, NpefoCTaBnaLWero MyHuuunansHyto ycnyry, EguHoro noptana
nnbo PecnybnunkaHckoro noprtana, UHOpPMaLMOHHON cuctemMbl gocynebHoro obxanoBaHus, a
TaKke MOXeT BbITb NPUHATA NPU NIMYHOM Npueme 3aasutens. XKanoba Ha pelueHus n gencTeuns
(6e3pencTBne) MHOroyHKLMOHANbLHOIO LeHTpa, paboTHMKa MHOroyHKLMOHANBHOIO LiEHTpa
MOXeT OblITb  HanpaBneHa NO  NOYTe, C  WUCMNONb30BaHMEM  UH(OPMALNOHHO-
TENEeKOMMYHUKaUMOHHOM ceTn «WHTepHeT», oduumnanbHOro camta MHOroyHKUMOHANbHOMo
ueHTpa, EanHoro noptana nunbo PecnybnukaHckoro noprtana, WHAOPMaUWOHHOW CUCTEMbI
pocynebHoro obxanoBaHus, a Takke MOXET OblTb NPUHATA NPU NNMYHOM NpuemMe 3asBuUTens.
YKanoba Ha pelueHnsa n genctena (besgenctene) opraHnsaumim, NpeayCMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®egepansHoro 3akoHa Ne 210-d3, a Takke nx paboTHUKOB MOXET BbITb HanpaBneHa
no no4yte, C WUCMONb30BaHMEM WHGOPMALMOHHO-TENEKOMMYHUKAUWMOHHOW ceTu «/HTepHeT»,
odomumanbHbIX CanToOB 3TUX opraHu3aumn, EgmHoro noptana nnbo PecnybnukaHckoro noprana,
a Takke MOXeT ObITb NPUHATA NPU IMYHOM NpUemMe 3asaBUTENS.

5.3. XKanoba gomxkHa coaepxartb:

1) HaumeHoBaHWe opraHa, NPeaoCTaBNALWEro MyHUUUNANBHYIO YCNYry, OOMMKHOCTHOrO
nvua opraHa, NpeaoCTaBAaWEero MyHMUMnanbHy ycnyry, oo MyHULMNansHOro cryxatiero,
MHOrOOYHKLMOHANbHOro LieHTpa, €ero pykoBoautens u (Mnv) paboTHUKa, opraHu3auuu,
npegycMOTPeEHHbIX YacTbio 1.1 ctaTtbn 16 PegepanbHoro 3akoHa Ne 210-d3, nx pykosoguTtenen
n (Mnn) paboTHUKOB, peLleHns u gencTeus (besgencrane) KoTopbix obxanyTcs;

2) dbamunnuio, Ms, OTYECTBO (NOCNeAHee - NPU HaNMYnn), CBeAEHUS O MECTe XUTENbCTBa
3aasutenda - dusanyeckoro nuua nmMbo HauMeHOBaHWEe, CBEAEHWA O MeCTe HaxoXaeHus
3aaBuUTENda - IOPUONYECKOro Nuua, a Takke HOMep (HOMepa) KOHTaKTHOro tenedoHa, agpec
(appeca) aneKTpOHHOM MOYTbI (NPU HanMyMKn) U NOYTOBLIN aapec, NO KOTOPbIM LOMMKEH ObiTb
HanpasreH OTBET 3asBUTENIO;

3) cBegeHnss 06 obxanyembix pelweHuax u gencteusax (6esgenctsunm) opraxa,
NpegocTaBnALLEro MyHUUUNANBHYIO YCNYry, AOMKHOCTHOMO NMua opraHa, npeaocTaBnsaoLLero
MYHULUMNANbHYO yCnyry, nnbo MyHULMNanbHOrO Cnyxawero, MHOro(yHKUMOHaNbHOMo LEHTPa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LEHTpa, OpraHu3auun, npegycMoTpeHHbIX 4vactbto 1.1
ctaTbh 16 ®egepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBAHUN KOTOPbLIX 3asiBUTENb HE COrfaceH C peleHnemM N OenCTBueEM
(bespencTBnem) opraHa, nNpefoCTaBnSOWEro MyHUUMNAnNbHYK ycnyry, AOMKHOCTHOrO nuvua
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opraHa, NpegoCTaBMSAOWEro MyHAUMNANbHYK ycnyry, nnmbo MyHMUMNanbHOro Criyxatliero,
MHOIrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrOMYHKLMOHANbHOMO LeHTpa, opraHusauum,
npeaycMoTpeHHbIX Yactbto 1.1 ctatbmn 16 PepepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB.
3agasutenem MoryT 6bITb NpeacTaBreHbl AOKYMEHTbI (Mpy Hanu4un), NOATBEpPXKAAOLWLME A0BOAbI
3aasutend, Nnbo nx Konuw.

5.4. MoctynuBasn xanoba noanexuTt permctpauumn B CPOK He nosgHee paboyero AHS,
cnegyowlero 3a IHEM NOCTYMNSIEHWS.

5.5. XKanoba, noctynuBliasi B oOpraH, NpefoCTaBSOWMIA MyHUUMNANbHYIO YCIyry,
MHOIrO(YHKLNOHAMNBHbLIW LEHTP, Y4peanTesito MHOro(yHKUNMOHAaNbHOro LeHTpa, B opraHm3aumm,
npenycMoTpeHHble 4actbto 1.1 craten 16 ®depgepanbHoro 3akoHa Ne 210-03, nubo
BbILLECTOALWNN OpraH (Mpy ero Hanuuum), NoAsIEXNT PacCMOTPEHUIO B TeyeHue NATHaguatu
paboynx [HeW CcO [OHA ee perucTpaumm, a B cryvae obxanoBaHWs OTkasa opraHa,
npefoCTaBNAILWEro MyHUUMNAanbHYy YCyry, MHOro(yHKUNMOHANbHOro LieHTpa, opraHusauumn,
npeanycMOTpPeHHbIX 4acTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB Y 3asiBUTenst NMbo B cnpasneHnn JonyLeHHbIX onevyaTok 1 owmnboK nnu B cny4yae
obXxanoBaHUsA HapylleHWUs YCTAHOBMEHHOro CpOKa TaKMX WUCNpaBfeHWn - B TedeHue nATu
pabounx gHen co OHS ee perncrTpaunn.

5.6. Mo pesynbTatam paccMOTPEHUNA >Kanobbl MNPUHUMAETCA OOHO W3 ChnegylLmnx
peLeHni;

1) »xanoba yaoBneTBopsieTcs, B TOM 4ucrie B (popMe OTMEHbl MPUHATOrO peLUeHus,
ncrnpasneHnsa OonyLWeHHbIX onevyaTok U ownbok B BblAaHHbIX B pesynbTaTte npeaoctaBrieHns
MYHULUMMNANbHON YCnyrn AOKYMEHTax, BO3BpaTa 3asBUTENO LEHEXHbIX CPeacTB, B3MMaHue
KOTOpPbIX He npefyCMOTPEHO HOpPMAaTMBHbIMKM MpaBOBbIMW akTamn Poccuinckon depepaumn,
HOpPMaTUBHbIMW NpPaBOBbIMKM akTamu Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamu;

2) B yOOBNeTBOPEHUM xanobbl 0TKa3biBaeTCS.

He nosgHee AOHA, cneyowlero 3a AHEM NPUHATUS peLUeHus], yKa3daHHOro B HaACTOALLEM
NyHKTE, 3a8BUTENIO B MUCbMEHHOW DOPME U MO XeNnaHu 3aaBUTENdA B NIEKTPOHHOU dpopme
HanpaBfisieTCAa MOTMBUPOBAHHLIN OTBET O pe3ynbTaTax PpacCCMOTPEHUS Xanoobbl.

5.7. B cnyyae npusHaHusa xanobbl noanexalien yaoBneTBOPEHUIO B OTBETE 3asiBUTENIO
O pesynbTaTax paccMOTPeHUs xanobbl JaeTcs UHopMauusa O OEUCTBUAX, OCYLLECTBNSEMbIX
OpraHoMm, NpefoCTaBnAsOWUM MYHULMNANBbHYO YCyry, MHOrO(YHKLMOHaNbHbIM LEHTPOM nnbo
opraHusaumen, npegycMmoTpeHHomn Yactblo 1.1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-93, B
uensx HesamegnuTenbHOro  YCTPaAHEeHUS!  BbIABMEHHbIX  HapylweHWn npu  OKa3aHuu
MYHUUMNANbHOW YCAyrK, a Takke MPUHOCATCA W3BUHEHUS 3a [OCTaBfieHHble HeyaobcTtBa u
yKa3blBaeTCAd WHGopMauus o AanbHeuWwnx AencTBUAX, KOTopble HeobXoaMmo COBEpLUnNTb
3as1BUTENIO B LENsX NONyYeHUs MyHUUMNANbHOW YCIyru.

5.8. B cnyyae npusHaHus Xanobbl He nognexaiwien yaoBNeTBOPEHMIO B OTBeETe
3asBUTENO0 O pesynbTaTax pacCMOTPEHUS Xanobbl AalTCA apryMeHTUPOBaHHbIE pa3bACHEHUS
O MpUYMHAX NPUHATOrO peLleHus, a Takke MHgopmauusa o nopsgke obxanoBaHMA MPUHATOrO
peLleHus.

5.9. B cnyyae yCTaHOBNEHWA B XOA4e WNU NO pe3ynbTaTaM pPacCMOTPEHUST XKanobbl
NPU3HaKoB cOoCTaBa agMUHUCTPATMBHOIO MpaBOHAPYLUEHUS UM MPECTYNMAeHna OOMMKHOCTHOEe
nmuo, paboTHWK, HageneHHbIe MOSTHOMOYMAMM MO PacCMOTPEHUIO Xanob, He3ameanMTenbHO
HaNpaBnslT MMEILLMECH MaTepuarbl B opraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
no Bblgaye paspeLleHns Ha BCTynneHne B
BGpak HeCOBEpPLLUEHHONETHUM, AOCTUMLMM
Bo3pacTta 16 nert

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWEHVE
o}
oT Ne
PaccmotpeB Balwe 3asiBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTBI, YNONTHOMOY€EHHbIM opraHom

MPUHATO pELleHMEe O

HononHuTtenbHasa nHopmMaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognuch yNonHOMOYEHHOro
[OJHKHOCTHOTO nuLa opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npefocTaBneHnss MyHULMNAaNsHon
yCryrv no Bbigave paspeLlleHns Ha
BCTynneHue B 6pak
HeCoBepLUEHHOSTETHUM, AOCTUMLUM
Bo3pacTa 16 net

(BnaHk opraHa, NpeaoCTaBmsALEro MyHULMNANbHYO YCIyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELLEHWVE
06 oTkase B NpefoCTaBfeHNM MyHULMNANBHOW YCyrn
Mo Bblgaye paspeLleHnst Ha BCTynneHve B 6pak HECOBEPLUEHHOMNETHUM, AOCTUILUM BO3pacTa

16 net
oT Ne
PaccmoTtpeB Bawe 3aaBneHue ot Ne N npunaraemMble
K Hemy [OOKYMEHTbl YNOSIHOMOYEHHbIM  OpPraHoM
NPUHATO pelueHne 06 oTKase B
no cnegylowum
OCHOBaHUAM:
1.
2.

[ononHuTenbHas nHdpopmMaLus:

Bbl BnpaBe nNOBTOPHO 06paTUTLCS B YMONIHOMOYEHHLIN OpraH C 3asiBNeHUWEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHUIA.

[aHHbIN oTka3 MoxeT OblTb obGxanoBaH B AocyaebHOM nopsiake nyTeM HanpaBreHust
Xanobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaeOGHOM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMTUCH

HormkHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBnNeHNsa MyHMLMNANbHOW YCryru
no Bblgaye paspeLleHns Ha BCTynneHne B
BGpak HeCOBEpPLLUEHHONETHUM, AOCTUMLMM
Bo3pacTta 16 nert

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWEHWE
06 oTkase B nNpMeme AOKYMEHTOB, HEOBXOAMMbIX AN NpeaoCTaBeHMS
MYHUUMNANbHOW YCyru no Bblgaye paspeLlleHnst Ha BCTynseHme B 6pak
HecoBepLUEHHONTIeTHUM, JOCTUrMM Bo3pacTta 16 net

oT Ne

PaccmoTpeB Balle 3aasneHue ot Ne N npunaraemMole
K Hemy [OOKYMEHTbl YMNOSIHOMOYEHHbIM OpPraHoMm
NPUHATO peleHne o6 oTkase B MNpuMeMe [AOKYMEHTOB,
HeobxoauMbIX Ans no cnegylowum
OCHOBaHUAM:

1.

2.

PasbsicHeHVe NpuymH oTkasa:
[ononHuTenbHas nHdpopmMaLus:

Bbl BnpaBe nOBTOPHO 06paTUTLCS B YMNOSTHOMOYEHHBLIN OpraH C 3asiBIeHNEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasaHHbIX HapyLLUEeHWIA.

[aHHbIN oTka3z MoxeT OblTb oGXanosaH B AocyaebHoOM nopsake nyTem HanpaeneHust
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HormxHocTHoe nuuyo (PNO)

(moanmcb yNonMHOMOYEHHOTO
AOJMKHOCTHOrO Nnua opraHa)

MpunoxeHne Ne 4
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K AOMUHUCTPaTMBHOMY pernameHTy
npeaocTaBneHnss MyHULMNANbHON yCryru
no Bblgaye paspeLleHns Ha BCTyNfeHne B
OGpak HecoBepLUEHHONETHUM, AOCTULLNM
Bo3pacTa 16 net

(HanmeHoBaHWe opraHa MecTHOro
camoynpasrneHus)

oT

(dbamunus, nms, 0THECTBO 3asBUTENS)
Apopec mecTa X1TenbcTBa un (Mnn) agpec mecrta
npebbiBaHUS
3aaBUTENS:

TenedoH 3asBuTeNns
ALpec 3neKTPOHHOW NOYTbI 3asiBUTESS

3adBlieHune.

Mpowy paspelnTb MHe 0O AOCTMXKEHNUS BO3pacTa BOceMHaauaTh neT BCTynuTb B BGpak ¢ rp.

NpoXuneBaroLLmm(en)
Aarta poxaeHus
nacnopT BblgaH (koraa, kem)
no npu4mHe
( )
(nata) (nognwuce) (.1.0.)

Mpowwy paspewnTb MHE BCTYNnTb B Bpak C rp.
A0 OOCTMXKEHMA UM (er0) Bo3pacTa BoceMHagLuaTtu ner.
[arta poxgeHus ,

npoxuBatoLmi(as)

nacnopT BblgaH (Korga, kem)
PekBn3nTbl akToBOWM 3anvcu 0 pOXOEeHUU:
Ne akToBOWM 3anucu ,
JlaTta Bblga4m akToOBOW 3anmcu ,
MecTo rocyaapCTBEHHOM perucTpaLmnm akToBOM 3annucu 0 POXXAEHUN
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PesynbTaT NnpegocTaBneHns MyHULMNanbHOM yCryru, NpoLly NpeaoCTaBuTb:

|:|B NMYHbIN - kKabuHeT [lopTana rocygapCTBEHHbIX W MYHMUMMANbHBIX  YCRyr
Pecnybnukn TaTtapcTah;

l:IB MHOro(pyHKLMOHANbHOM  LleHTpe NPeAoCTaBneHUs FOCYAapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr Pecnybnukn Tatapcran;

|:| B OpeaHe.

(pata) (mnoanuce) (©.1.0.)
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MpunoxeHne Ne 5

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBneHnss MyHULMNansHown
yCnyrv rno Bblgave paspeLleHns Ha
BCTynneHue B 6pak
HeCOBEpPLUEHHONETHUM, OCTUMLUM
Bo3pacTa 16 net

PykosoauTtento
McnonHUTEenbHOro kommteTa

OT:

3agaBneHne
00 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobuwato 06 owunbke, OOMYLWEHHON MPU OKa3aHUU MyHULMNANbLHOW YyCryrn Mo

3anucaHo:
MpaBunbHble CBEAEHNS:

MpoLy ncnpaBnTb AONYLLEHHY TEXHUYECKYHO OLWNOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNS B JOKYMEHT, ABNAOLIMNCS pe3yribTaTOM MyHUUUNANbHOW YCyri.

Mpunarato cnegyrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMS peweHuss o6 OTKNOHeHUW 3asaBneHus o6 wucnpasneHuu
TEXHUYECKON OLLINMOKM NpOoLLY HanpaBuTb Takoe peLleHune:

nocpeacTBOM OTMNpPaBeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHOM KOMUU Ha ByMaHOM HOCUTESNE MOYTOBbLIM OTNPAaBfEHNEM MO
agpecy:

Hactosiumm noaTtBepxaaro: CBeAeHUs], BKIMOYEHHbIE B 3asiBNEHME, OTHOCSALLMECS K
MOEe/ NMYHOCTU W NpeacTaBMNsieMOMY MHOK JMLy, a Takke BHECEHHble MHOK HUXE,
AOCTOBEPHbI. [JOKyMEHTbI (KOMUM AOKYMEHTOB), NMPUMOXEHHbIE K 3asiBIIEHWNIO, COOTBETCTBYIOT
TpeboBaHUsIM, YCTaHOBMEHHbIM 3akoHoAaTenbcTBoM Poccuiickont depgepaumm, Ha MOMEHT
NPeacTaBneHNsl 3asiBNEeHVUsT 3TU OOKYMEHTbl AENCTBUTENbHbI U coaepkaT [OOCTOBEpHble
cBedeHus.

( )
(mata) (nognwuce) (.1.0.)




