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INOCTAHOBJIEHHUE
KAPAP

OO0 yTBepKIeHHH AIMMHUCTPATHBHOIO perjiaMeHTa
NpeaoCTABJIeHUS MyYHUIIMNIAIbLHON YCIyTH

110 Bbl/Ia4ye pa3pelieHus HA BCTYIICHHE

B Opak HeCOBePIIEHHOJETHUM, JOCTUIIIIAM Bo3pacrta 16 Jer

B cootBerctBumM ¢ ®denepanpHbiM 3akoHOM OT 27.07.2010r. Ne 210-®3 «O06 opranuzanuu
MIPEIOCTABJICHNUS TOCYJAapPCTBEHHBIX W MYHULMIAIBHBIX YCIYT», BO MCIOJHEHWU MOCTAHOBIICHUS
Kabunera MunnctpoB Pecnyommku Tatapctan ot 13.04.2021 r. Ne 242 «OO06 yTBepKJIcHUU IIaHA
MEpOIPUATHII MO IMepexoay Ha MPEeJOCTaBIIEHHWE COLMAIBLHO 3HAYUMBIX TOCYAApCTBEHHBIX YCIYT,
MIPEIOCTABIISIEMbIX TOCYJapCTBEHHBIMU yupekaeHusiMu PecnyOonuku TarapcraH, B KOTOPBIX
pasMeniaeTcs rocyJapcTBEeHHOE 3aJaHue (3aKa3), B AJIEKTPOHHOUN Gopme» VcrnoaHUTeIbHbIH KOMUTET
[leneBckoro cenbckoro noceneHus JIanmeBckoro MyHUIIMIAIBHOTO paifoHa» MOCTAaHOBIISET:

1. YTBepauTh agMUHUCTPATUBHBIA periaMeHT NpPeOCTaBICHUS MYHUIUIAIbHONW YCIyrd IO
BbIJJaue pa3pellieHus Ha BCTYIUIGHHE B Opak HECOBEPIICHHOJETHHM, JOCTUTIIMM Bo3pacta 16 ner
(ITpwoxenue).

2. OnyOnukoBaTh (0OHApPOIOBAaTh) HACTOSIIEE IOCTAHOBJICHHE HAa OQHUIIMAILHOM IMOpTaje
npaBoBoii uHopmarmu Pecnybnuku Tarapcran B MH(OPMAalMOHHO-TEIEKOMMYHHKAIIMOHHON CETH
Wurepuet mo Beb-ampecy: http://pravo.tatarstan.ru.

3. KoHTponp 3a HCHOJHEHHEM HACTOSIIErO MOCTAHOBJICHUS BO3JIOXKHUTh HAa PYKOBOIUTEIS
HcnonuutenbHoro xomurera lleneBckoro cenbckoro moceneHus JIaumeBCKOro MYyHUIIUIAIBLHOTO
paioHa.

PykoBoaurenb UCOTHUTEIBHOI0 KOMUTETA
IIesieBCKOro CEeJILCKOro MoceeHus O.P. Tumepraines



YT1BepxkacH

MOCTaHOBJIEHUEM [IeneBCKOro cenbcKoro
nocesieHus JlaumeBckoro
MYHUIUIIATBHOTO paiiona PecnyOnuku
Tarapcran

oT «20» urons 2022 r. Ne 14

AJIMHHUCTPATHBHBIA perjamMeHT
NpeaoCTABJIEHUSI MyYHUIIMIIAJIbLHON YCJIYTH 110 Bbllaye pa3pelieHusi Ha BCTyIUIeHHe B Opak
HeCOBepPIIEeHHOJIeTHIM, JOCTUT MM Bo3pacTta 16 jer

1. O0mue noJ10xKeHUA
1.1. IIpenmer peryaupoBaHus aAMUHUCTPATUBHOIO pETIaMEeHTa

Hacrosmuit aAMUHUCTPATUBHBIM PETJIaMEHT MPEIOCTaBICHUSI MyHUIIUTIAIBHOU ycayru (fanee
— AIMUHUCTPATHUBHBIM pErJIaMEHT) YCTAaHABIMUBACT CTAaHAAPT MW TOPSAIOK MPEAOCTABICHUS
MYHUIIMIIATILHON YCIYTH TIO BBIJade pa3pelieHusi Ha BCTYIUIEHHE B Opak HECOBEPIICHHOJETHUM,
JOCTHUTIIIAM Bo3pacTta 16 jeT (j1anee — MyHUIIUITAIbHAS YCIIyTa).

1.2. Kareropuu 3asButenei

1.2.1. JlumamMu, WMEIOMMMU TIPaBO Ha TOJYYCHHE MYHHUIIUNIATBHON YCIYTH, SBISIOTCS
HECOBEPUICHHOJIETHHE I'paXkAaHe, JOCTUTIINE Bo3pacTa 16 neT (najnee — 3asBUTEIb).

1.2.2. C 3asBneHueM BIpaBe OOpPaTUTHCA TMPEACTABUTENb 3asBUTENs, JCHCTBYIONIUN Ha
OCHOBAaHUHU JIOKYMEHTA, YAOCTOBEPSIOIIETO €ro MOJHOMOYHMS, JHUOO 3aKOHHBIM MpeICTaBUTENb
(dbuzuveckoro nuIa (J1ainee — NpeaCTaBUTEIb 3assBUTEIS ).

1.3. I[Topsnox nHpOpMUPOBAHUS O IPEAOCTABICHHH MYHUIIUTIAIBHON yCIyTH

1.3.1. Uadopmarust 0 OpsIIKE IPEIOCTaBICHUS MYHUITUIIABHOM YCITYTH pa3MeIIaeTCs:

1) Ha nHQOPMAIMOHHBIX CTEHAAX, COJEPKAIMUX BU3YAIBHYIO U TEKCTOBYIO HMH()OPMAILHUIO O
MYHUIIUTIAIBHOW ~ yCIyre, pPAacHOJIOKEHHBIX B TOMEHICHHSAX MHOTO(QYHKIIMOHAIBHBIX ICHTPOB
MPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHUIIUTIATBHBIX YCIYT.

2) Ha oQuUIMATBPHOM  CaiiTeé MYHHUIUNAIBHOTO paiioHa B  HH(OPMAIMOHHO-
TeJIEKOMMYHUKaMOHHOU cetn «HTepHeT : http://laishevo.tatarstan.ru

3) na Iloprame rocyaapcTBEHHbIX M MYHUIHMIAIBHBIX Yyciyr Pecnyonuku Tarapcran
(https://uslugi.tatarstan.ru) (manee — Pecniyonukanckuii mopran);

4) ma EguHOM mopTaje rocyaapcTBEHHBIX W MyHMIMOAIbHBIX ycayr (¢yukuuit) (https:/
www.gosuslugi.ru) (nanee — Eaunsrit nopran);

5) B rocyamapcTBeHHON uHGOpMalMOHHON cucreMe «PeecTp ToOCymapCTBEHHBIX H
MyHUIUNAnbHBIX  yciyr PecnyOmuku  Tarapcran»  (http:/frgu.tatar.ru) (manee — Peectp
rOCYAapCTBEHHBIX M MYHUIUITATBHBIX YCIIYT).

1.3.2. KoHCynapTHpOBaHHME MO BOMpPOCAM TMPEAOCTABICHUS MYHUILUINAIBHOM  YCIYTH
OCYILECTBIISETCS:

1) B MHOTO)YHKITHOHAIBHBIX [IEHTPAX MPEJI0CTABIICHHS TOCYAaPCTBEHHBIX U MYHHUITUTAIBHBIX
YCIIYT MIPH YCTHOM OOpAIlleHUH - JINYHO WITU 10 TenedoHy;

2) B HHTEepaKkTUBHOH (hopme PecrybnukaHckoro nopraina;

3) B ucnoHUTEIbHOM KoMHTETE [leseBCKoro cenbckoro nocenenus (nainee — Mcmoykom):

MIpH YCTHOM OOpaIleHUH - TUYHO WM 10 TenedoHy;

Mpy MHUCBMEHHOM (B TOM 4uclie B ¢opMe 3IEKTPOHHOTO TOKYMEHTa) OOpalleHuHu — Ha
OyMa)XHOM HOCHUTEJE 0 TIOUTe, B DIEKTPOHHOH (hopMe M0 IIEKTPOHHOM MoyuTe.
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1.3.3. Nndopmanus na Equnom moprane, PecnyOnukaHCKOM MOpTalie O MOPSAKE U CPOKaX
MPEIOCTABJICHUS] MYHUIIMTIATHHOW YCIYITM Ha OCHOBAaHWHW CBEICHWIA, cojaepkamuxcsi B Peectpe
rOCY/IapCTBEHHBIX U MYHHUIIUITATBLHBIX YCIIYT, MIPEIOCTABISICTCS 3aBUTEIIO OSCILIATHO.

Hoctyn k uHpOpMAIMM O CpPOKax U TOPSAIKE MPEIOCTABICHUS MYHHUIIMIAIBHOW YCIyrd
OCYIIECTBIACTCS 0€3 BBINOJHEHUS 3asBUTEIIEM KaKUX-IMOO TpeOoBaHWil, B TOM uHcie 0e3
WCIIOJIb30BAHUS TPOTPAMMHOTO 00ECIEeYCHHsI, YCTAHOBKAa KOTOPOTO HA TEXHUYECKHE CpEJCTBa
3asgBHUTENS TpeOyeT 3aKIIOUEHUs JHUIICH3MOHHOTO WM WHOTO COTJIAIIEHUS C TpaBooOagarenem
MPOTrpaMMHOTO  OOECIeYeHHUs], MPEIyCMATPUBAIOIICTO B3WMAHHUE IUIAThl, PETHCTPAIUIO WU
ABTOPH3AIIMIO 3asBUTEIS, WIH MTPEAOCTABICHUE UM IIEPCOHATBLHBIX JAHHBIX.

1.3.4. Ilpu oOpalieHuy 3asBUTENS JIMYHO WM IO Teae(OHY B COOTBETCTBUU C MOCTYIUBUINM
oOpalleHreM MpeI0CTaBIAeTCS NHPOPMAIIHS:

1) o Mecre  HaxOXACHHS  MHOTOQYHKIIMOHAILHOTO  IEHTpAa  MPEIOCTABICHHUS
TOCYJapCTBEHHBIX W MYHUIUNAIBHBIX yciuyr, Mcmosnkoma (agpec: Pecnmybnuka Tarapcran,
JlanmeBCKUii MyHUITUNIABHBINA paiioH, c. IleneBo, ym. CoBerckas, 1.9, mpHeMHBIH JA€Hb BTOPHHK C
8:00 mo 17:00, Ten. 8843783-46-31)

2) 0 TOpsAKe MPEIOCTaBICHHUS MYHHIMIMAIBHON YCIAYrH, O CHocobax M CpoKax IoJadu
3asIBIICHHI;

3) 0 KaTeropusAx TrpaxJaH, KOTOPHIM TNPEJAOCTABIIACTCS MYHHUIMIAIbHAS YCIyra, o
HOPMATHBHBIX IMPABOBBIX aKTaX, PETyJIUPYIONINX BOIMPOCH PEI0CTABIICHUS MYHHUIIUITAILHON YCIYTH;

4) o mepeyHe JOKYMEHTOB, HCOOXOAUMBIX IS PACCMOTPEHHUS 3asBJIICHUS O MPEI0CTaBICHUN
MYHHIIMITAILHOHN YCIyTH, O CpOKaX MpHeMa M PEeruCTPaIliu 3asBIICHNUS,

5) 0 x0jie MPeIOCTaBICHUS MYHHUIMITATBHON YCIYTH;

6) o wMecre pasMmemnicHHs Ha OQHIHMAIBLHOM caiite HHMOpPMAIMKH 10 BOIPOCAM
MIPeIOCTaBICHUS] MYHUIIUNIATBHON YCIYTH;

7) o mopsake 00KaIOBaHUS ACHCTBUIN MITH O€3eHCTBHUS TOJKHOCTHBIX JuIl McmonkoMma.

[lo muceMeHHOMY OOpalIEHUIO COTPYIHUKHU OT[ENa, OTBETCTBEHHOI'O 3a IMpPElOCTaBJICHUE
MYHHUIMIAIBHON yCIyrd, MOAPOOHO B MHCHbMEHHOW (QopMe pazbsICHSIOT 3asBUTENI0 MOPAIOK
MPEIOCTABICHUS] MYHUIMNAIBHONW YyCIAYTM M BONPOCHl, YKa3aHHbIE B HACTOSIIEM ITyHKTE
aJIMMHHUCTPATUBHOTO PEIrJIAMEHTa, U B T€UEHUE TpeX pabouuXx THEH co JIHSA perucTpanuu oOpaiieHus
HAMpaBJIAIOT OTBET 3asBUTEN0. OTBETHl JAIOTCS Ha si3bIKke oOpaieHus. B ciiyyae HEBO3MOKHOCTH
JaTh OTBET Ha SI3bIKE 0OpaIIeHHsI UCIIOJIb3YIOTCS TocynapcTBeHHbIE 3bIku Pecniybnuku Tarapceran.

1.3.5. Uudopmarus no BorpocaM IpeaoCTaBlICHUs MYHULIMIIATBHONW YCIYTd pa3MeniaeTcs: Ha
oduIHaTbHOM caliTe MyHHIMIIATbHOTO paiiona: http://laishevo.tatarstan.ru u Ha wH(GOPMAIMOHHBIX
CTeHJIaX B momelleHusx Mcnonkoma a1 paboThl ¢ 3asBUTEIISIMU.

Nudopmanmst Ha rocyaapcTBEeHHBIX s3bikax PecmyOmmku TartapcraH, pa3mernaemas Ha
MH(OPMAIIMOHHBIX CTEHJaX ¥ Ha O(UIIMAIBHOM CaliTe MYHUIIMIAIBHOTO pailoHa B MH(POPMAIMOHHO -
TEJICKOMMYHHUKAIIMOHHON ceTu «VIHTepHeT», BKIIOYAeT CBEACHHUS O MYHUIUNAIBHOW yCIyre,
conmepkamiuecss B myHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPaTUBHOTO
pernameHTa, MHGOpPMALMIO O MECTe HAXOXKIEHHUS, CIPaBOYHBIX TenedoHax, BpeMeHU pabOThI
Hcnonkoma, o rpaduke nmprema 3asBICHHUI HA IPEAOCTaBICHIE MYHULIUIIATHHOM YCIYTH.

1.4. HopmaTuBHBIE IPAaBOBBIE AKTHI, PETYIUPYIOLINE IPETOCTABICHNE
MYHUIUNAIBHON yCIYTH

1.4.1. IlepeueHb HOPMATHUBHBIX NPABOBBIX AaKTOB, PETYIUPYIOIIUX MPEAOCTaBICHHUE
MYHUIUNATBHOM YCIIyTH (C yKa3aHHEM PEKBU3UTOB HOPMATUBHBIX MPABOBBIX AKTOB U HCTOYHHKOB MX
oduuuanbHOrO OMyOJIMKOBaHMA), pa3MmelnieH Ha EnuHoM moprane, B Peectpe rocynapcTBEHHBIX U
MYHUIUNATBHBIX YCIYr, Ha OQHUIMAILHOM CaiTe MYHUIUMNAILHOTO pailoHa B HMH(OPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTH «HTepHeT».

1.4.2. Tekct aAMHHHUCTPAaTUBHOTO pErjJaMEHTa B JEHCTBYIOIIEH pEJaKUUU IOUIEKUT
pasMenieHuo Ha EnuHom noprane, B PeecTpe rocylapcTBEHHBIX M MYHHUIMIAIBHBIX YCIYyr, Ha
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ouIMaANTEHOM CaliTe MYHUIUIAIBHOTO paiioHa B MH(OPMAIMOHHO-TEICKOMMYHUKALIMOHHON CETH
«nTepueT».

1.5. TepMI/IHBI, HCIIOJIB3YEMBIC B AJIMUHHUCTPATHUBHOM PETJIAMCHTEC, U UX OIIPCACIICHUSA

1.5.1. B agMUHHCTPaTUBHOM pErjJaMEHTE HCIHOJIb3YIOTCS CIEAYIOIUE TEPMHUHBI H

OTnpe/eNeHus:
yoalieHHoe  pabodee  MECTO  MHOTO(YHKIIMOHAJIBHOTO  LEHTpa  MPEIOCTaBJICHUS
rOCYyJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT — TEPPUTOPUAILHO 000COOJIEHHOE CTPYKTYpHOE

nojapasneienne (0puc) MHOTOQYHKIMOHAIBHOTO IIEHTPA NPEIOCTABICHUS TOCYJApCTBCHHBIX U
MYHHUIMIAIBHBIX YCIYT, CO3/JaHHOE B TOPOJICKOM (CEIbCKOM) MOCENEHUH MYHMIMIIAJIBLHOTO paiioHa
UM B TopoickoM okpyre PecmyOmuku Tartapcran B cooTBeTcTBHM ¢ TyHKTOM 34 IlpaBun
OpraHu3aIy JAeSTEIHPHOCTH MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHHUS TOCYAAPCTBEHHBIX U
MYHUIMIIATBHBIX YCIIYT, YTBEPKACHHBIX MocTtaHoBiIeHueM [IpaBurensctBa Poccuiickoit dexneparnuu
or 22 pnexabps 2012 1. Ne 1376 «OO6 yrBepxkaeHun IlpaBun opraHuzauuu JesITEIbHOCTU
MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHHS TOCYTAPCTBEHHBIX U MYHUITUTIATBLHBIX YCIIYTY;

TEXHUYECKasi OMMOKa - omuOKka (OTHCKa, oTedarka, TpaMMaThyeckas Win apudmMeTndeckas
omunbOka 1160 mojoOHas ommOKa), JOMYyHIEHHAas OPraHoM, MPEeAOCTaBISIONIMM MYHHUIMIIAIbHYIO
yCIyry, W TpUBEIIIas K HECOOTBETCTBUIO CBEIEHUI, BHECEHHBIX B JOKYMEHT (pe3yibTar
MYHUITUTIATLHON YCIyTH), CBEJICHUSM B IOKYMEHTAaX, Ha OCHOBAHUHM KOTOPBIX BHOCUJIMCH CBEJICHUS,

Enunas cucrema maeHTudukanuu u ayreHTUGUKAIUA B HHPPACTPYKTYpE, 00ECIeUNBaOIICH
MH(OPMALMOHHO-TEXHOJIOTMYECKOE B3aUMOAeHCTBHE HH(POPMAIIMOHHBIX CUCTEM, MCIIOJIb3YEMBIX IS
MIPEAOCTABJICHHS TOCYIAPCTBEHHBIX M MYHUIIMTIAIBHBIX YCIYT B 3eKTpoHHOU Gopme (nanee — ECHA)
— benepanbHas rocyJapcTBEeHHas nH(OpMaIMOHHAS cucTeMa, obecrieunBaroras
CaHKIMOHUPOBAHHBIA JOCTYH YYaCTHUKOB HMH()OPMAIMOHHOTO B3aUMOJICHCTBUS B CHCTEME
uaeHTUPUKAIMK M ayTeHTU(uKanuu K UHQOpMalMu, coJepKalieiics B TOCyAapCTBEHHBIX
MH(OPMALIMOHHBIX CUCTEMaX U MHBIX HH(GOPMAIIMOHHBIX CUCTEMAX;

MO®I[ - TocymapcTtBeHHOE OroKETHOE YyupekaeHue «MHOTO(DYHKIIMOHAIBHBIN IEHTP
MIPeIOCTaBJICHUS TOCYJapPCTBEHHBIX U MyHULIUIIATIbHBIX yCiyr B Peciybnuke Tatapcrany;

HcnonkoM — UCTIONMHUTENBHBIA KOMUTET MYHULIUIIATBHOTO paiioHa (UM TOPOJCKOTO OKpPYra);

EI'P 3AI'C — Enunblii rocy1apCTBEHHBIA pEECTp 3alMCEH aKTOB IPaJaHCKOTO COCTOSIHHUS;

ANC MO®I] - ABroMaru3upoBaHHas HH(POpPMAIMOHHAS CHCTEMa MHOTO(YHKIIMOHAIBHBIX
LEHTPOB MPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MYHUIIMIANBHBIX yeiyr Pecriybnuku TaTapceran.

1.5.2. B aiMUHHUCTPATUBHOM pErJIaMeHTE O/l 3asBJICHUEM O MPEI0CTaBICHUU MYHUIIUTIAIBHOMN
ycnyru (nanee - 3asBICHHE) MOHUMAETCs 3ampoc O MPEIOCTaBICHUU MYHULMIMAIBHOW YCIIYTH,
MOJIAHHBIN B COOTBETCTBHH C IMyHKTOM 3 cTaThu 2 @enepanbHoro 3akoHa ot 27 urong 2010 roma Ne
210-®3 «O06 opraHu3anuy NpeJOCTaBICHUS TOCYIAPCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIyr» (Aanee —
denepanbhblii 3akoH Ne 210-D3).

2. CtanaapT npeaocTaBjJeHUusi MyHHIMIIAIbHON yCJIyI'H
2.1. HauMeHoBaHNEe MYHUIIMTAIBLHOM yCIyTH

Brimauga pa3speliCcHrA Ha BCTYIIJICHHUC B 6pa1< HECOBCPIICHHOJICTHUM, JOCTUTTIIMM BO3pacTa 16
JICT.

2.2. HaumeHnoBanue HUCIOJIHUTCIILHO-PACIIOPAAUTCIIBHOTO OpraHa MECTHOI'O CaMOYIIPABJICHUA,
HETIOCPCACTBCHHO IMPEAOCTABIIAOIICTO MYHUTTUIIAJIIBHYIO YCIIYTI'Y

HcnonuurensHplii koMuTeT [IeseBckoro cenbekoro noceneHus JIanmeBckoro MyHUIIaJIbHOTO
paifona Pecniy6nuku Tarapcran.
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2.3. Onucanue pe3yabTara IpeAoCTaBIeHUs] MyHUIUTIAIBHON YCIIyTH

2.3.1. Pe3ynbTaToM NpeaoCcTaBlICHHUsI MyHUITUIAILHON YCIIYTH SBISETCS:

1) peleHre O BbIJaue pas3pelieHuss Ha BCTYIUICHHE B Opak HECOBEPIICHHOJETHHM,
JTOCTUTIIMM Bo3pacta 16 jet (mpunoxkerue Ne 1 K HaCTOSIIEMY aIMUHICTPATHUBHOMY PETJIAMEHTY);

2) peueHue 00 OTKa3ze B NPEAOCTABJICHHM MYHHIMOAIBHON yciyru (mpuiokeHue Ne 2 k
HACTOSIIIEMY aJIMUHUCTPATUBHOMY PEIJIAMEHTY);

3) pemerane 00 OTKase B MpPHEME JIOKYMEHTOB, HEOOXOMUMBIX IS TPEIOCTABICHHS
MYHUIMNAIBHON ycayru (npuioxenue Ne 3 K HacTosIIeMy aIMUHUCTPATUBHOMY PErJIaMEHTY).

2.3.2. Pe3ynbrar npeaocTaBiICHIs] MyHUITUTTAILHON YCIIYTH HAINPaBISICTCS 3asBUTENIO B (hopme
AJIEKTPOHHOTO JOKYMEHTA, MOANKUCAHHOTO YCUJICHHOW KBaJM(UIIMPOBAHHOM AJIEKTPOHHOM MOANUCHIO
YIIOJTHOMOYEHHOTO JTOJKHOCTHOTO Jjuia Opeana (6o Opeana), B cooTBeTCcTBHH ¢ DenepaibHbIM
3akoHOM oT 6 ampenst 2011 roga Ne 63-D3 «O06 snexTponHON TIoAHCKHY (1anee — DenepanbHBIN 3aKOH
Ne 63-@3) B muunblii kabuHer EnuHoro mopran. B ciydae HampaBieHHs 3asBICHHS MOCPEICTBOM
PecniyOnukaHckoro mopTajia pe3ylibTaT MPEAOCTaBICHUS MYHMIMIIAJBLHOM YCIYrd HalpaBiisieTcs B
JUYHBIN KabuHeT PecriyOnukaHckoro noprana.

2.3.3. o BBIOOPY 3asBUTENS pe3yabTaT MPEAOCTABICHUS MYHHIIUTIAIBHOW YCIYTH BBITACTCS B
Ucnonkome mmu B M®I[ B ¢dopme sx3eMmisipa 37€KTPOHHOTO JOKYMEHTA, DPACI€YaTaHHOTO Ha
OyMa)XHOM HOCHTEJNIe, 3aBEPEHHOr0 Ie4YaTbl0 M TMOJIMUCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOIO
noJikHocTHOTO nuna Mcenonkoma nnu pabotauka MOII.

2.3.4. 3asBUTENb BIpaBE TOIYYUTHh PE3yIbTAT MPEAOCTABICHHUS MYHUIIUITAIHHON YCIyrH B
(dbopMe DIIEKTPOHHOTO JOKYMEHTa B TEYEHHME CpoKa [eHCTBUS pe3ylbTaTa MpeJoCTaBICHUS
MYHHUIIUTIAJTBHOU YCITYTH.

2.4. Cpok mpe1oCTaBJIeHUsI MyHULIUIIATbHON YCIYTH, B TOM YHCJE C YYETOM HEOOXOIMMOCTH
oOpallleHHs B OpraHu3aliy, y4acTBYIOIIKE B MIPEIOCTABICHUN MYHUIIUTIAIBHON YCIIYTH, CPOK
MIPUOCTAHOBJICHUS IPEIOCTABICHUSI MYHUIIUNIAIBHON YCIYTH B CITy4ae, €CJIM BO3MOKHOCTb
MPUOCTAHOBJIEHUS MPEyCMOTPEHA 3aKOHO1aTeNbcTBOM Poccuiickoit denepanyn, CpoK BbIIaun
(HampaBiIeHUS) TOKYMEHTOB, SIBJISIOIIUXCS PE3yIbTaTOM MPEAOCTaBICHHSI MyHUIIUITATbHOU YCITyT U

2.4.1. MynununajapHas yciryra npeaoctanisieTcs: B TedeHue 10 pabouux nHeH.

2.4.2. TIprocTaHOBIIEHUE CPOKA MIPEIOCTABICHHUS MYHUITUIIAILHOW YCIIYTH HE TPEAYCMOTPEHO.

2.4.3. HampaBneHue  JOKyMEHTa,  SBISIIONICTOCS  PE3YJbTATOM  MPEIOCTABIICHUS
MYHUIIUTIATBHOW YCIYrd B (OpME DJIEKTPOHHOTO JOKYMEHTA, 3asBHTEIIO OCYHICCTBISCTCS B JICHD
0QOPMIICHHS U PETUCTPAIIUK PE3yIIbTaTa MPEIOCTABICHUS MYHUIUITAIBHON YCIYTH.

2.5. I/IC‘IepHLIBaIOH_II/Iﬁ MNEepeUCHb NOKYMCHTOB, HCO6XOI[I/IMBIX B COOTBCTCTBHHU C 3aKOHOAATCIIbHBIMHU
WJIM UHBIMU HOPMATUBHBIMU ITPABOBBIMU aKTAMU I IIPCAOCTABICHUS MYHI/II_II/IHaHBHOﬁ yCi1yry, a
TAK¥XC YCIIYI', KOTOPBIC SABJIAKOTCA H606X0,Z[I/IMLIMI/I H 0013aTEIbHBIMU A IPpEAO0CTAaBJICHUA
MYHUIUIIAJIBHBIX YCIIYT, MOAJICKAIIUX MTPCACTABJICHUIO 3aABUTCIICM, CIIOCOOBI UX MOJIYyUCHUA
3asABHUTCIICEM, B TOM YHCJIC B 3JICKTpOHHOI71 q)opMe, MOpAHOK UX IMPEACTABIICHUA

25.1. lna monydeHuss MYHUIMIAIBHOW YCIYT'M 3asBHTENb MPEJCTABISCT  CJCIYIOIIHEC
JOKYMEHTBI:

1) MOKYMEHTBI, yJIOCTOBEPSIOIINE JTUYHOCTh BCTYMAOIIMX B Opak (He TpeOyeTcs B ciydae
oOpalieHus NoCpPeCTBOM PeciyOnrKaHCKOTo IopTana);

2) NMOKYMEHT, YIOCTOBEPSIOUINIA IMOJIHOMOYHMS TPEICTABUTENs 3asBUTENs (HEe TpeOyeTcs B
cllyyae OOpalleHus1 3aKOHHOTO MPEICTABUTEIISI 3asIBUTEIIS);

3) 3asBNCHUE:!

B ¢dopMe JOKyMEHTa Ha OyMakHOM Hocutene (mpwiokeHune Ne 4 Kk HacrosIemy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);
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B 2JIEKTPOHHON (opmMe (3amOJHIETCS MOCPEICTBOM BHECEHHSI COOTBETCTBYIOIUX CBEICHHH B
AIIEKTPOHHYIO (OopMy 3asBICHMA), MOJIIMCAHHOE B COOTBETCTBHHM C TpeOOBaHMSAMHU IyHKTa 2.5.3
aJIMUHUCTPATUBHOTO PETJIaMEHTa, pH 00paIlleHnH OCPeACTBOM PeciyOinkanckoro noprana;

4) MICbMEHHOE COTJIacCHe 3aKOHHBIX MPEJCTaBUTEICH JIHII, BCTYNAIONIMX B OpaK, 3aBEPEHHOC B
MOPsIJIKE, YCTAHOBJIEHHOM 3aKOHOJIaTEIbCTBOM O HOTApHUAaTe;

5) JOKYMEHTBHI, TOATBEPKIAIONINEC O0COObIE OOCTOSITENBCTBA CHIDKCHUS OpayHOTO BO3pacTa
(cipaBka  MEIMIIMHCKOW  OpraHW3allid  TOCYAApCTBEHHOM WM  MYHUIUIAJIBHOW  CHCTEMBI
3[paBOOXpAaHEHUs O  HaJIMYuM  OepeMeHHOCTH MO0  JOKYMEHThl,  IOJTBEPKJAIOIIHe
HETOCPEICTBCHHYIO YTPO3Y KH3HH OJJHOTO U3 JIUII, )KEJIAIOUIMX BCTYIIUTh B Opak).

2.5.2. 3asBrneHue W mpuiaraeMple JOKYMEHTHI MOTYT OBITh TPEACTaBJICHBI (HAIpaBIICHBI)
3asiBUTEJIEM OJIHUM M3 CIEIYIOLIUX CIIOCOOOB:

1) uyepe3 MO®PI| Ha OyMaXHBIX HOCUTENSIX U B BHJE JJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAaHUAM ITyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETIIAMEHTA;

2) nocpeacTBoMm PecryOauKkaHCKOTO MopTalia B 3JEKTPOHHOU opme;

3) B Mcnonkom TMYHO MM OCPEACTBOM IOYTOBOW CBSI3U HAa OyMa)KHOM HOCHUTEINE. 3asiBICHHUE
U TpujaraeMbple JOKYMEHTbHI, NpU HANpaBJICHUU TOCPEICTBOM IIOYTOBOW CBS3M, 3aBEPSIOTCA B
YCTaHOBJIEHHOM MOPSJIKE.

2.5.3. 3agBieHMe TpU  HANPABICHWH  TIOCPEACTBOM  PecrmyOnmKaHCKOTO — moprajia
MOANUCHIBAETCS MPOCTOM 3JIEKTPOHHOM MOAMUCHIO 3aBUTEIIS.

JIst monmy4deHus MpOCTOM ANEKTPOHHOW TOAIMKCH 3asBUTEITI0 HEOOXOAMMO MPOUTH MPOTEAYPY
peructpanuu (ayreHtudukanun) B ECHUA, a Takxke noaTBEpIUTh YUETHYIO 3aIUCh.

DJEeKTPOHHBIC JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbBIX B MOIYHKTaX 2, 4
nyHkra 2.5.1 aAMUHUCTPATHBHOTO PETJIAMEHTA, 3aBEPSIOTCS YCHICHHOW KBaU(PHUITMPOBAHHOU
MOJIUCHIO JIML, YIOJHOMOYEHHBIX Ha CO3/JaHUE U MOJNUCAHUE TaKUX JOKYMEHTOB, B TOM 4YHCIIE
HOTapHycaMH.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MPHJIaraeMble K 3asiBICHUIO, B
TOM 4YHCJI€ JIOBEPEHHOCTH, HANpaBsAiOTCsS B Buae daitmoB B dopmarax pdf, jpg, jpeg, png, tif, doc,
docx, rtf, sig pasmepom e 6osee 50 Moaiir.

KadecTBO npeocTaBisieMbIX 3J1€KTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa30B JIOKYMEHTOB)
JOJDKHO TI03BOJIATH B IIOJTHOM OOBEME NPOUYUTATh TEKCT JOKYMEHTAa U PAacHoO3HAaTh PEKBU3UTHI
JOKYMEHTA.

2.5.4. 3ampentaercst TpeOOBATh OT 3asBUTEIIS:

1) npeacraBieHuss JOKYMEHTOB W HMH(OpMAlMM WIM OCYLIECTBICHMs  JEHCTBHI,
IIPEJCTABICHUE MM OCYILECTBJIEHHUE KOTOPBIX HE IMpPeIyCMOTPEHO HOPMATUBHBIMHM IPAaBOBBIMHU
aKTaMM, PEeryIUPYIOUIMMH OTHOILIEHUS, BO3HUKAIOIIKE B CBS3U C MPEOCTABICHUEM MYHULMIAIBH ON
YCIIYTH;

2) ocyulecTBICHUs ACUCTBUI, B TOM YHCIIE COIJIACOBAaHUM, HEOOXOJUMBIX AJS IOIYy4YEHUs
MYHULUNAIBHOW YCIYIM M CBSI3aHHBIX C OOpAallleHHEM B WHBbIE T'OCYIAPCTBEHHBIE OPraHbl, OpPraHbl
MECTHOTO CaMOYIIPABJICHMsI, OpraHu3alMy, 3a MCKIIOYEHUEM IMOJYYeHUs YCIYyr U IOJIy4eHUs
JOKYMEHTOB M HH(OpMaIuy, MpeJoCTaBIsIeMbIX B Ppe3ylbTaTe IPeIOCTAaBICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B IIEPEYHM, YKazaHHble B 4dacTu | crareum 9 ®@enepanbHoro 3axkona Ne 210-03
(HE0OXOJMMBIX M 00s3aTeIbHBIX YCIIYT);

3) mpexacTaBieHUs JOKYMEHTOB M HWH(pOpPMalUH, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAINChH NMPH MEPBOHAYAIILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX JUIs
MPEJOCTaBICHUS MYHUIMNAIBHON YCIyrd, JUOO B MpPENOCTABICHUM MYHUIMIAIBHOW YCIYTH, 3a
UCKIIIOYEHHEM CIIEAYIOIINX CIIy4aeB:

a) M3MEHEHHe TPeOOBaHWMN HOPMATHBHBIX MPABOBBIX AKTOB, KACAIOLIMXCS MPEIOCTABICHHS
MYHHMLIMIIAJIBHOM  yCIyTH, IIOC/I€ TIEPBOHAYAIBHOW TOJA4YM 3asBJICHHUA O TPEJOCTaBICHUU
MYHUIIUTATBHON YCIIYTH;

0) HanMuue OmMOOK B 3asiBIIEHUH O MPEAOCTABICHUN MYHULUIIAIBHOW YCIyTH U JOKYMEHTAX,
MOJIAaHHBIX 3asBUTEJIEM II0CIIE MEPBOHAYAIBHOIO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX IS



7

MPEJOCTaBICHUSI MYHHIIMIIATBHON YCIIyTH, JU00 B MPEIOCTABICHUHA MYHUIUIAIBHOW YCIYTH U HE
BKJIFOUEHHBIX B IIPEJICTABJICHHBII paHee KOMIUIEKT JOKYMEHTOB;

B) HUCTEYCHHE CpOKa JCWCTBUS JOKYMEHTOB WJIM HW3MEHEHHe HWHQPOpMAlUU Mocie
NEPBOHAYAIBHOTO OTKa3a B IpUEME JIOKyMEHTOB, HEOOXOAMMBIX Uil  IPEIOCTABICHUS
MYHHULMIIAIBHON yCIIyry, 1100 B IPEAOCTaBICHUH MyHULIUIIATbHON YCIYTH;

I') BBIABICHHE JOKYMEHTAJIbHO TIOATBEPXKICHHOTO (hakTa (MPU3HAKOB) OMIMOOYHOTO HIIH
MIPOTUBOMIPABHOTO ACHCTBUS (Oe3aeiicTBUsl) nopKHOCTHOTO jauna Oprana, pabotHuka M®IL, npu
NEePBOHAYAIBHOM OTKa3e B MpHEeME JOKYMEHTOB, HEOOXOAMMBIX sl  MPEIOCTaBICHUS
MYHHULIMIAIBHON yCIyru, JIMOO B NMPEAOCTAaBICHUM MYHMLMIIAJIBLHOM YCIyTH, O Ye€M B IHUCbMEHHOM
BUJIE 3a MOANUCBHI0 pykoBoauTens OpraHa Npu MEpBOHAYAIBHOM OTKa3e B IpHUEME JOKYMEHTOB,
HEOOXOJIMMBIX I IMPENOCTABICHNUS MYHULMIAIBHOW YCIyrd, YBEIOMIISETCS 3asBUTENb, a TAKKe
MPUHOCATCS U3BUHEHHUS 3a JOCTAaBJICHHbIE HEYA00CTBA;

4) mpenoctaBieHHs Ha OyMa)kKHOM HOCHTENE JOKYMEHTOB M HMH(OPMALUU, 3JIEKTPOHHBIE
00pa3pl KOTOPBIX paHee OBLIM 3aBEpPeHbl B COOTBETCTBHMU C TYHKTOM 7.2 dactu 1 cratbu 16
®enepanpHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHHEM CIIy4aeB, €CJIM HAaHECEHHWE OTMETOK Ha TaKhe
JOKYMEHTBI JTUO0 MX U3BATHE SBISETCS HEOOXOIMMBIM YCIOBUEM MPEAOCTaBICHHS FOCYIapCTBEHHON
WM MYHUIIUTAIBHOM YCIyTH, U UHBIX CIy4aeB, YCTAHOBJIEHHBIX (peepaibHbIMU 3aKOHAMHU.

2.6. VicuepripIBaronuii mepevyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH ¢ HOPMATHBHBIMH
MPaBOBBIMU aKTaMH JIJIsl TIPEIOCTABICHUS MYHHUITUTIATBHOM YCITYTH, KOTOPHIE HAXOSITCS B
pacnopsKeHUH roCcy1apCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJICHUS U
MO/IBEIOMCTBEHHBIX TOCY/IaPCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOYIpPaBICHUS
OpraHu3aIiil 1 KOTOpBIE 3asiBUTEIb BIIPaBe MPEICTaBUTh, & TAKXKE CIIOCOOBI UX MOITY4YEHUs
3asiBUTEIIIMU, B TOM YHCJIE B JIEKTPOHHON opMe, MOPSIOK UX MPEICTABICHUS; TOCYIapCTBEHHBIN
Opras, opraH MECTHOT'O CaMOYIIPaBJICHUS TUOO OpraHu3allysl, B paCOPsLKEHUN KOTOPBIX HAXOIATCS
JTAaHHbIE JOKYMEHTbI

2.6.1. TlomyyaroTcst B paMKax MEXBEJOMCTBEHHOTO B3aUMOICHCTBUS:

1) cBenieHus o poxxaeHuun pedenka — EI'P 3AIC;

2) cBenieHus 00 ycrtaHoBieHuu otroBcTBa — EI'P 3ATC;

3) cBemeHuss O JCHCTBYIOMIEM Iacmopre rpaxaanuHa Poccuiickoit ®emepanuun — MBJI
Poccun;

4) CBelleHUs W3 WH(GOPMAIMOHHOW CHCTEMbl HOTAapuaTa O HOTApUAJILHO 3aBEPCHHOM
ToKyMeHTe — DeiepalibHas HOTapUaJibHAs TajaTa;

5) CBeZIcHUsI 00 YCTaHOBJIGHWU OIEKH HaJ pPeOCHKOM M3 PEUICHUS OpraHa OINEKH H
MoneYnTeNIbcTBa — Mcnosikom;

6) CBEIICHHSI O PETUCTPALMOHHOM YYeTe [0 MECTY JKHTEIbCTBA M MECTy MpeObIBaHUSA —
MB/I Poccun.

2.6.2. 3asBUTENb BIpPABE MIPEJOCTABUTh JOKYMEHTHI (CBEJCHHUSI), yKa3aHHbIE B MOAMYHKTax | -
6 mynkTa 2.6.1 aAMUHUCTPATUBHOTO PErJIaMEHTa, B (OpME IEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX
YCUJIEHHOM KBaJIM(UIIMPOBAHHOM MOJMUCHIO JIUI, YIOJHOMOYEHHBIX Ha CO3/IaHUE M IOJIUCAHUE
TaKHUX JIOKYMEHTOB, IIPY [101a4€ 3asBJICHUS.

2.6.3. HempencraBneHue (HECBOEBPEMEHHOE IIPEJCTABICHHUE) YKa3aHHBIMM B IyHKTe 2.6.1
aIMMHHUCTPAaTUBHOIO pErjaMeHTa OpraHaMu TOCYJapCTBEHHOW BJIACTH, OpraHaMH MECTHOIO
CaMOYIIPAaBJIEHUS, OPraHU3alUsAIMU JOKYMEHTOB M CBEICHHMI HE MOJKET SIBJIATHCS OCHOBAaHUEM IS
OTKa3a B IIPEJIOCTABICHUN MYHUIIUTIIAIIBHON YCIIyTH.

2.6.4. Jlo;KHOCTHOE JIMIO M (M) paOOTHUK, YKAa3aHHBIX B MyHKTE 2.6.1 aAMUHUCTPATUBHOTO
perjamMeHTa OpraHoB M OpraHM3alMi, HE MpeJICTaBUBIINE (HECBOEBPEMEHHO IPEICTAaBUBIINUE)
3alpOLIEHHBIE W  HAXOJALIMECS B  PAacHOPsDKEHUM JIOKYMEHT WJIH  CBEICHMS, MOJJIEKaT
aIMMHHUCTPAaTUBHOM, JUCUUIUIMHAPDHOW WJIM HWHOW OTBETCTBEHHOCTM B  COOTBETCTBHUM C
3akoHoAarensCcTBOM Poccuiickoit denepanuu.
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2.6.5. 3ampemraercs TpeOoBaTh OT 3asgBUTENS JOKYMEHTHI CBEICHHS, B TOM YHCIEC
MOATBEPXKIAIONINE BHECEHUE 3asBUTENIEM IUIATHI 3a MPEIOCTABICHWE MYHHIIUIIATBHOW YCIIYTH,
HAXOJAIIHUECS B PACHOPSHDKEHUU TOCYJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABJICHUS U
MOJIBEIOMCTBEHHBIX ~TOCYIapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOYIpPaBIICHUs
OpraHu3aui.

Henpencrarienue 3asBUTENIEM JOKYMEHTOB, COJICPXKAIUX CBEJICHUS, KOTOPHIC HAXOJIATCS B
pacTOpsDKEHHH  TOCYIApCTBCHHBIX ~ OpraHOB,  OpPraHOB  MECTHOTO  CaMOYIPAaBICHHUS |
MOIBEIOMCTBEHHBIX ~ TOCYIapPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIpPaBIICHUS
OpraHM3aIiii, HE SIBJISICTCS OCHOBAHHMEM JIJISl OTKa3a 3asBUTEIIO B MPEIOCTABICHUN MYHUIIUTIATBHON

YCIIyTH.

2.7. VicaepripIBaromuii mepeueHb OCHOBAHUH ISl OTKa3a B IpUeMe IOKYMEHTOB, HEOOXOAMMBIX TSI
MPEAOCTABICHUS] MyHULIUIIAJIBHON yCIyTH

2.7.1. OcHOBaHUSAMH /JIsi OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOJUMBIX ISl TIPEAOCTABICHUS
MYHUIUTIATIEHON YCITYTH, SBIISIOTCS:

1) mpeAcTaBiIeHHBIC 3asBUTEIEM JTOKYMEHTHI COJIEP)KAT TIOMYUCTKA W UCIPABJICHHS TEKCTa, HE
3aBEPEHHBIC B TTOPSAJKE, YCTAHOBJICHHOM 3aKOHOAAaTeIbcTBOM Poccuiickoit dexnepanuy;

2) TOKYMEHTBI COJIepXkKaT MOBPEKIACHUS, HATMINE KOTOPBIX HE TMO3BOJISET B MOJHOM O00BEMe
WCIIONb30BaTh MH(POPMALIMIO W CBEACHHS, COJACpKAIIHecs B JOKYMEHTaxX I MPEJOCTABICHUS
MYHULUITAJIBHON YCIYTH;

3) mpeacTaBieHHBIE JOKYMEHTHI WM CBEICHUS yTPATHUIM CHJIy HA MOMEHT oOpamieHus 3a
MYHUITUTIAILHON YCIyrod (JIOKYMEHT, yIOCTOBEPSIONIUN TOJHOMOYHS TPEICTABUTENS 3asBUTENS, B
ciydae oOpareHus 3a MPeJ0CTaBICHUEM MYHUIIMTTAIBHON YCITYTH YKa3aHHBIM JIUIIOM);

4) momavya 3asBICHUS O TPEJOCTABICHUU MYHUIMMAIBHOW YCIAYTH W JOKYMEHTOB,
HEOOXOUMBIX IS MPEIOCTABICHUS MYHUIIUITAILHOW YCIYTH, B 3JIEKTPOHHOU (DopMe C HapylIeHHEeM
YCTaHOBJICHHBIX TPEOOBAHMIA;

5) HEKOppPEKTHOE 3aroJHCHHE O00s3aTeNbHBIX MoJied B ¢opMe 3asBICHHS, B TOM YHCIE B
MHTEPaKTUBHOU (opme 3asBiieHHS Ha PecnyOnukaHCKOM mopTajie (HeJOCTOBEpHOE, HEMOJIHOE, JTU00
HETMPaBUWJILHOE 3aIT0THECHUE),

6) mpencTaBjICHUE HEIMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUS
MYHUITUIIATILHON YCIYTH;

7) 3asdBJICHHE O TMPEJOCTABJICHHH YCIYrd IMOJAHO B OPraH rOCyJapCTBEHHOW BIIACTH, OpraH
MECTHOT'O CAaMOYTIPABJICHHS WM OPraHU3alldio0, B TIOJJHOMOYHS KOTOPBIX HE BXOAMUT IPEIOCTaBICHUE
MYHHIIMIIATEHON YCITYTH;

8) HecoOmoneHne ycTaHoBiIeHHBIX ctathel 11 denepanbHoro 3akoHa ot 6 ampens 2011 roaa
No 63-®3 «O0 »rneKTpOHHOW MOIMHCH» YCIOBUW TMpPU3HAHUSA JEHCTBUTENBHOCTH, YCHIIEHHOMN
KBATU(UIIUPOBAHHOM JIEKTPOHHOM TOIITHCH.

2.7.2. IlepeueHb OCHOBAaHUM Ui OTKa3a B IPUEME JOKYMEHTOB, HEOOXOAUMBIX JIJISl TOJTy4EHUS
MYHHIIMIIATEHON YCITYTH, SBISETCS UCUEPIIBIBAIOIIIM.

2.7.3. Pemenne o0 oOTkaze B TMpHEME 3asBICHUS U JOKYMEHTOB, HEOOXOJUMBIX s
MPEIOCTABICHNUS MYHHUIIMIIAIBLHON YCIYTH, MOXKET OBITh MPUHSTO, KaK BO BpeMs MpHUeMa 3asBUTEINS,
TaKk M TOCNEe TMOJY4YEeHUS OTBETCTBEHHBIM JOJDKHOCTHBIM JuioM OpraHa HEOOXOJUMBIX s
MPEIOCTABICHNUS  MYHULUMAIBHOW  YCIYTH  JIOKYMEHTOB  (CBEAGHHUH) C  HCIOJIb30BaHUEM
MEXBEJJOMCTBEHHOTO WH(OPMAIMOHHOTO B3aUMOJICHCTBUS, B CPOK, HE MpeBbImanmui 9 pabounx
JTHEH CO JIHSA PErHCTpPalUU 3asiBJICHUS.

2.7.4. 3anperaercs 0TKa3bIBaTh B MPUEME 3asBICHUS U UHBIX JOKYMEHTOB, HEOOXOUMBIX IS
MPEIOCTABJICHUS MYHUIIUIIATHHOM YCIyTH, B CIy4ae €ClH 3asBICHHE W JIOKyMEHTBI, HEOOXOIUMbIE
JUIS TIPEIOCTABJICHUS MYHUIIMTIATHHOM YCIYTH, MOJaHbl B COOTBETCTBHH ¢ MHGOpMAIUE 0 CpoKax U
MOPSIIKE TPEAOCTABICHUS MYHUIIUINAIBHOW YCIyrd, OMyONuKOBaHHOW Ha EnuHoM mopraie,
PecnyOnukanckoMm mopraie.
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2.8. VcueprnpIBaromuii mepeueHb OCHOBAHUH U1l MPUOCTAHOBIICHHS MIIM OTKa3a B IPEJOCTaBICHUH
MYHHUIUIIAJIBHON YCIYI!

2.8.1. OcHoBaHHMs s TPUOCTAHOBIICHUS TPEAOCTABICHUS MYHUIUMNAIBHOW YCIYrH
OTCYTCTBYIOT.

2.8.2. OcHOBaHUS 7151 OTKAa3a B MPEIOCTABICHUN MYHHUIIMITATBHOMN YCIIyTH:

1) 3asBUTEINIb HE COOTBETCTBYET KATETOPUH JIUII, UMEIOIIUX IPAaBO HA TPEAOCTABICHUE YCIYTH;

2) OTCYTCTBHE Yy 3asBHUTENS pETHCTPAlMM 10 MECTY JKUTEIbCTBA HA TEPPUTOPUH
MYHUILIMIIAJILHOTO 00pa30BaHus;

3) oTcyrcTBHE OCOOBIX OOCTOSITENBCTB, YKa3aHHBIX B MOANYHKTe 5 myHkra 2.5.1.
aJIMMHHUCTPATUBHOIO perjaMeHTa Jubo obiiero pebeHka y Jul, BCTYHAlOMKX B Opak;

4) B mIpeICTaBICHHBIX 3asBICHUUM U (WIM) JOKYMEHTAaX COJAEPKHUTCS HENOJHas W (WIN)
HeZ0CTOBEpHAas HH(OpMaLs.

2.8.3. Ilepeyenb OCHOBAaHUM /ISl OTKA3a B MPEAOCTABICHUN MYHUIMNIAIBHON YCIYTHU SIBISIETCA
MCYEPITBIBAIOIINM.

2.8.4. 3ampemiaeTcss OTKa3bIBaTh B MPEJOCTABICHUN MYHULMIAIBHONW YCIYTH B ciy4ae, €cliu
3asBIICHHE O TPEAOCTABICHHH MYHHIIMIIATBHON YCIYT'H MOJAHO B COOTBETCTBHU C MH(pOpMaNuei o
CpOKax W MOpPSAKE MPEAOCTaBICHIsI MYHHUIIMITATBHON yCIIyTH, OImyOIMKoBaHHON Ha EquHOM mopTare,
PecnyOnukanckom nopraiie.

2.9. Iopsinoxk, pazMep U OCHOBAaHUS B3UMAHHS TOCYAaPCTBEHHO MONUIMHBI WA UHOH IIJIAaTHI,
B3MMAEMOH 3a NMPEJOCTABICHUE MYHUIIUIIAIBHON YCIyTH

2.9.1. Ilinara 3a npeaoCcTaBieHHE MYHUITMITAIBHON YCIYTH HE IPEyCMOTPEHA.

2.10. Tlepeuens yciyr, KOTOPBIE SBISIIOTCS HEOOXOAMMBIMH M 0053aTEIIbHBIMU IS PEI0CTABICHUS
MYHUITUTIATBHON YCIIYTH, B TOM YHUCIIE CBEJICHUS O JOKYMEHTE (JOKYMEHTaX), BBIJaBAEMOM
(BBIIaBa€MBIX) OPraHU3ALUSIMH, YYACTBYIONIMMH B TIPEIOCTABICHIH MyHUITUTTAIBHBIX YCIYT

2.10.1. TIlepeyeHb ychyr, KOTOpBIC SIBJISIIOTCSA HEOOXOTUMBIMH U  OOS3aTEIbHBIMHM IS
MPEIOCTABICHUS MYHUIMIAIBHON YCIyTd, B TOM 4YHCJIE CBEACHUS O JOKYMEHTE (JOKyMEHTax),
BbIJJaBaeMOM (BBIABa€MbIX) OpraHU3allMsSMHU, yYacCTBYIOIIMMH B MPEIOCTABICHUN MYHUIIMIAIbHBIX
YCIIYT, YTBEPXKAAeTCs HOPMATUBHBIM aKTOM IIPEJICTaBUTEIHLHOTO OpraHa MECTHOTO CaMOYIIPaBJICHHUS.

2.11. Tlopsanok, pa3Mep U OCHOBAHUS B3UMAaHMsI IJIATHI 32 IPEOCTABICHUE YCIYT, KOTOPBIE SBIISIOTCS
HEO0OXOIUMBIMU U 00s3aTEIbHBIMHU IS IIPEIOCTABICHUS MYHUILIUIIAJILHOM YCIYTH, BKIIIOYast
uH(GOPMAIIMIO O METOIMKE pacuera pa3mMepa TaKoi MmiaTsl

2.11.1. OcHoBaHusi s B3UMaHMS IUIaThl 3@ MPEJOCTABJICHHE YCIYr, KOTOPBIE SIBIISIOTCS
HEOOXOIUMBIMHU u 00s13aTeNILHBIMU TS MPEeAOCTABICHUS MYHHUIUTIATbHON YCIyTH,
3akoHoAarenbCcTBOM Poccniickoit denepanuu He IPeyCMOTPEHBI.

2.12. MakcuMallbHBIA CPOK 0XKHJIAHUS B OUYEpeIH MTPH I01aue 3ampoca O MpeloCTaBIeHUN
MYHHUIMIIAIBHOM yCIIYTH, YCIYTH, IPENOCTABIISIEMON OpraHu3alel, y4acTBYIOLEN B IPEIOCTABICHUN
MYHUIUNATBHON YCIIYTH, U IIPU MOJYYEHUH pe3yabTaTa MPe0CTaBICHUs TaKUX YCIIyT

2.12.1. BpeMms oxuiaHus TIPU TIOAa4e 3asBJICHHS Ha TOJydYeHUE MYHHIIMTIATBHON YCIyTH - HE
6onee 15 MuUHYT.

2.12.2. Tlpu mosry4eHHH pe3ylibTaTa MpeA0CTaBICHUS MYHUIUITATBHOW YCIIYyTH MaKCHMaTbHBIN
CPOK OKMJIaHHS B OYEPEIH HE JIOJDKEH MPEBBINIATh 15 MUHYT.
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2.13. Cpox u nopsIOK PErUCTPALIMU 3aMpoca 3asiBUTEIIS O IPEI0CTABICHUN MYHUIIUTIAIBHOMN YCIYTH U
YCIIYTH, IPEIOCTaBIAEMOM OpraHu3alel, y4acTBYIOIIEH B PEIOCTaBICHUN MYHULIUIIAIIBHON YCIIYTH,
B TOM YHUCJIC B JJIICKTPOHHOU hopme

2.13.1. Tlpu muurom oOpamenun B M®IL] B jeHb mogadyu 3asBICHUS 3aBUTEIIO BBIIACTCS
pactiucka 3 AUC MOI] ¢ perucrpalluOHHBIM HOMEpPOM, MOJATBEPKIAIOUIUM, YTO 3asBICHUE
OTIIPABIICHO, M JATOH MMO/Ia4X 3asBJICHUS.

2.13.2. Ilpu nHampaBiieHHH 3asBieHHs mocpencTBoM Emmuoro moprana, PecrmyOmukanckoro
nopTasia 3asgBUTEIb B JIEHb MOJAYM 3asiBICHHS IOJy4aeT B JUYHOM KaOuHere PecmyOnmkaHcKoOTro
MopTaJia U Mo DJIEKTPOHHOH MOYTE YBEIOMIICHHUE, TMOATBEPKIAIONISE, YTO 3asBJICHUE OTIIPABICHO, B
KOTOPOM YKa3bIBAIOTCSI PETUCTPAIIIOHHBIN HOMED M J]aTa T0JauH 3asBICHUSI.

2.13.3. Ilpu auurom oOpamieHuu B Mcmonakom B IeHb MOJA4YM 3asBJICHUS YIMOJTHOMOYEHHBIM
JOJDKHOCTHBIM ~ JTUIIOM  MIcronikoMa  3asiBUTENIO  BBIIAETCSl PAacHUCKa W3 aBTOMAaTH3MPOBAHHOMN
WH()OPMAMOHHON CHCTEMBI, MPETHA3HAUYCHHOW TS OKa3aHUS TOCYJapCTBEHHBIX W MYHHITHUIATLHBIX
YCIyT, C PErucTPallMOHHBIM HOMEPOM, JAaTOW TOJaud 3asBICHUS M TIEPEYHEM IPE/ICTaBICHHBIX
JOKYMEHTOB.

2.14. TpeOoBaHHS K TIOMEIICHHUSIM, B KOTOPBIX MPEI0CTABIIAETCS MYHUITUTIAIBHAS YCIyTa, K 3a1y
0>KMJIaHHSI, MECTAM JIJIS 3aII0JIHEHUS 3alPOCOB O MPENOCTABIEHHH MYHULIMITAJILHON YCIYTH,
MH(OPMAaLMOHHBIM CTEHIaM ¢ 00pa3liaMH UX 3aIll0JIHEHUS U MIEpEYHEM JJOKYMEHTOB, HEOOX0IMMBIX
JUIS IPEIOCTABIICHUS KaXKOW MyHULIUIIATIbHON YCIYT, pa3MelIeHUIO 1 0(OPMIICHUIO BU3YaJIbHOM,
TEKCTOBOM U MYJbTUMEANMHON NHGOPMAIIH O TIOPSAKE MPEAOCTaBICHUS TAKOW YCIYTH, B TOM YHCIIe
K 00eCreueHHIO JOCTYITHOCTH /ISl MHBAIHMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHM € (eiepaIbHbIM
3aKOHOJIaTEJILCTBOM M 3aKOHOJATeIbCTBOM PecryOnnku TatapcTaH 0 COMalIbHON 3allluTe MHBAIHMIOB

2.14.1. TlpenocTaBieHUE MYHUITUTIATHBHOW YCIYTH OCYIIECTBIISETCS B 3/IaHUSX U ITOMEIICHUSX,
000pYIOBaHHBIX MPOTUBOTIOKAPHON CUCTEMOM U CHCTEMOM TOKAPOTYIICHUS.

Mecra mnpuema 3asBUTENCH O000pynyIOTCA HEOOXonuMonl MeOenbio s 0hOpPMIICHHS
JOKYMEHTOB, UH(POPMAIIHOHHBIMUA CTEHAAMH.

2.14.2. B cOOTBETCTBUU € 3aKOHOAATEIbCTBOM Poccuiickoit Denepanuv 0 COMaIbHOM 3alIuTe
WMHBAJIUJIOB B 1IENIAX OECIPENSATCTBEHHOIO J0CTYAa K MECTY MPEIOCTaBICHUS MYHUIIUNIAIBHON yCIyru
obOecrieunBaeTcs:

1) obecreunBaeTcsi OCCHPENMATCTBEHHBIN MOCTYI HMHBAIMUIOB K MECTY MPEIOCTABICHUS
MYHHUIMIATBEHON yciyru (YA0OHBINH BXOI-BBIXOJ B IOMEIIECHUS U IIEpEMEIICHHE B UX IIpeierax);

2) Bu3yaJbHas, TEKCTOBas W MYJbTHMEAUNHAS WHPOPMAIHS O TOPSIKE MPEI0CTABICHUS
MYHHIIMIIATBHON YCIYTH pa3MelaeTcss B yIOOHBIX AJs 3asBUTEIEH MecTaX, B TOM YHUCIIE C Y4ETOM
OTPaHUYEHHBIX BO3MOKHOCTEH WHBAJIHUJIOB;

3) CcOmpoOBOXKAECHHE WHBAIHMIOB, MMEIOIIUX CTOMKHE pPaccTpOiCcTBa (YHKUIUU 3pEHHS U
CaMOCTOSITEJILHOTO TMEePEABIKEHUS, U OKa3aHUE UM MTOMOIIIH;

4) BO3MOXHOCTh CaMOCTOSITEJIBHOTO TEPEIBHKEHHS 10 TEPPUTOPUH, HA KOTOPOii
PacmooKeHbl 00OBEKTHI COLMATbHON, MHKEHEPHON U TPAaHCHOPTHON MHPPACTPYKTYp, BXOJa B TaKue
0OBEKTHI M BBIXOJIA U3 HUX, MOCATKU B TPAHCIIOPTHOE CPENICTBO M BBICAJIKU U3 HETO, B TOM YHCIIE C
MCIOJIb30BAHHUEM KPECIa-KOJSICKH;

5) Hamnexaree pa3MmerieHne 00OpYIOBaHUS U HOCHUTENCH HH(POPMAIMH, HEOOXOIMMbIX
uig obecriedeHust OecTpensITCTBEHHOTO JOCTyNa WHBATUAOB K YCIyraMm C y4eTOM OTPaHWYEeHUN HX
KU3HEJEATEILHOCTH;

6) nyOnupoBaHHe HEOOXOAMMOM JJIsi MHBAIM/IOB 3BYKOBOUM U 3pUTENLHON MH(pOpMAIIHH, a
TaK)Ke HaJMUCEH, 3HAKOB U MHOW TEKCTOBOM W Tpadudeckoil nH(GOpMaIK 3HAKaMH, BBIITOJIHEHHBIMU
penbedHo-ToueuHbIM mpudTom bpaiins;

7) JIOMyCK CypJIOTIepeBOUMKA U THU(DIOCYPIOTICPEBOIUNKA;

8) momyck coOaku-TPOBOJHHMKA TPH HAJTUYUK JIOKYMEHTA, MOJATBEPXKAAIONICTO €¢
crienagbHOe 00ydeHHe W BBIAaBaeMoro mo (opMe M B MOPSOAKE, KOTOPhIE YCTAHOBJICHBI MPUKA30M



11

MunucrepcTBa Tpyaa u conpaibHoi 3amutsl Poccuiickoit @enepauun ot 22.06.2015 Ne 386H «O0
YTBEP)KJACHUU (POPMBI JOKYMEHTA, MOATBEPKIAIONIETO CIEeNUAIbHOE 00ydeHHEe COOaKH-TIPOBOJHHKA,
U TIOPSIZIKA €0 BBILAAYM.

2.14.3. TpeboBanus B 4acTu 00OECIEUeHUS JOCTYITHOCTH IS HHBAIHUIOB OOBEKTOB, B KOTOPBIX
OCYIIECTBIISICTCS MPEIOCTABICHUE MYHHLUMNAIBHOW YCIYTH, M CPEICTB, HCHOJB3YyEeMBIX IPH
IIPEIOCTABICHUHM MYHULIMIIAJbHOW YCIIyTH, KOTOpBIE YKa3aHbl B MOANYHKTax 1 — 4 myHkra 2.14.2.
aIMUHUCTPAaTHUBHOTO pETJIAMEHTa, MPUMEHSIOTCI K OOBEKTaM M CpEICTBaM, BBEJICHHBIM B
AKCIUTYaTaIMI0 WIN MIPOLIEAIINM MOJEPHU3ALINIO, PEKOHCTpYKIHIOo nocie 1 utons 2016 rona.

2.15. Tlokasarenu JOCTYITHOCTH U Ka4eCTBa MyHULIUTIAILHOW YCIIYTH, B TOM YHUCIIE KOJMYECTBO
B3&HMO}I€I\/’ICTBI/II\/’I 3asABUTCIIA C JOJDKHOCTHBIMHU JIMIIAMHU ITPU MPEAO0CTABJICHUN MyHHHI/IHaHBHOfI yCiiyru
" UX MMPOAOJLKUTCIBHOCTE, BOSMOYXHOCTD IMOJIYYCHHA I/IH(i)OpMaIII/II/I 0 X04€ MpeAOCTaBICHUA
MYHHHHHaHBHOﬁ YCIyru, B TOM 4YHCJIC C UCIIOJIb30BAHUCM I/IH(l)OpMaHI/IOHHO-KOMMyHI/IKaHI/IOHHI)IX
TEXHOJIOT U1, BO3MOKHOCTB JINOO HEBO3MOKHOCTh MOJyYEHHS] MyHUIIMTIATbHON YCIYTH B
MHOTO(YHKIIMOHAJIBHOM LIEHTPE MPEOCTABIEHUS TOCYJapPCTBEHHBIX U MYHULIUIIATBHBIX YCIYT (B TOM
YHUCJI€ B TIOJIHOM 00BEME), B JIIOOOM TEPPUTOPUATIBHOM TOIPA3IEICHIUH OpraHa UCTIOTHUTEIHHO
pacropsIUTETHHOTO OpraHa MECTHOTO CAMOYTIPABJICHUS, TI0 BBIOOPY 3asBUTEIIS
(9KCTEpPUTOPHATHHBIN MTPHHITUT ), TIOCPEICTBOM 3aIpOCca O MPEIOCTaBICHUN HECKOIBKUX
rOCy/IapCTBEHHBIX U (WJIM) MyHUIUTIANIBHBIX YCIYT B MHOTO(QYHKIIMOHAJIBHBIX LIEHTpaxX
MIPEIOCTABJICHUS TOCYJapCTBEHHBIX U MYHULIUIIATBHBIX YCIIYT, IPEyCMOTPEHHOTO cTaThei 15.1
®enepanbHoro 3akoHa Ne210-d3 (koMILIEKCHBIH 3a11poc)

2.15.1. TlokazaTensiMu JOCTYMTHOCTH MPEOCTABICHHIS MYHUIIUTIAIBHOU YCIIYTH SIBJISIOTCS

PacroJIO’)KEHHOCTh TIOMEIIEHHs, B KOTOPOM BEAETCS IpUEM, BblJauya JOKYMEHTOB B 30HE
JOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIOPTA,

HaJIuyue HeoOXOJUMOro KOJIMYEeCTBa CIICLUAIMCTOB, a TaKkKe IMOMEUICHU, B KOTOPBIX
OCYILIECTBJISIETCS IPUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJM4Me HucYepnbiBamomeld mHpopMaluu O crocodax, MOPSAKE M CpOKax IMPeIoCTaBICHUS
MYHHUIMIIATBHON yCIyrd Ha HMH(QOPMAIMOHHBIX CcTeHaax, Eaunom mnoptane, PecmyOnukanckom
noprasue, 0opUIHAILHOM CaliTe MyHUIIMTIAIBHOTO pailoHa;

OKa3aHHe MOMOIIY UHBAJIUAAM B MPEOJIOJIEHUU 0apbepoB, MEIIAIOMIUX NOTYyYECHUIO UMH YCIIYT
HapaBHE C JPYTUMU JHIIAMHU.

2.15.2. [loka3arenssMu KadyecTBa MPEIOCTABICHUS MYHULIMIIAILHON YCIIYTH SBJISIIOTCS:

1) coburozieHre CPOKOB MpUEMa M PACCMOTPEHHUS JJOKYMEHTOB;

2) cobroIcHHE CPOKA TIOTyIECHHUS pe3ybTaTa MyHHIIUITIATBHON YCIYTH;

3) oTcyTcTBHE OOOCHOBAHHBIX JKATO0 HA HApYIICHHsS aAJIMHHHCTPATHBHOIO pErIaMeHTa,
coBepleHHbIe paboTHUKaMu Oprana;

4) KOJMYECTBO B3aMMOJICHCTBHI 3asBUTENS C JO/DKHOCTHBIMH JjiiaMu  (0e3  ydera
KOHCYJIbTAIIH):

B3aUMOJICHCTBUE 3asBUTENs ¢ paboTtHukamu Oprana unu MOL[ npu mnpenocraBieHUU
MYHHIIMIIATBHON YCIYTH OCYIIECTBISETCS OAWH pa3 NpHU TMPEACTABICHUU 3asiBICHUS CO BCEMHU
HEO0OXOTUMBIMU TOKYMEHTaMHU;

OJIMH pa3 B cllydyae HeOOXOJMMOCTH TONYyYEHHS pe3ylbTaTa MpeA0CTaBICHHsS] MyHUIIUTIATbHON
ycnyru B Oprane wiu MOIL] B popme 3x3eMIsipa 3IeKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTETIE.

[TpoIOMKUTENEHOCTh OJHOTO B3aUMOJICHCTBUSI 3asABUTENSI C JIOJDKHOCTHBIMHM JIMIIAMH TIPHU
MPEIOCTABICHUN MYHUIIMTIATHHON YCIYTH HE MPEBBIIAET 15 MUHYT.

3asgBUTENb BIPABE OLEHUTh KAYECTBO MPEJOCTABICHHUS MYHHIIMIIATBLHOW YCIYTH C MOMOIIBIO
YCTPOMCTB TOJIBIKHOW paguoTeaeOHHON CBS3H, ¢ HCMOJIb30BaHHMEM PecmyOinMKaHCKOTO TopTana,
TEPMHHAIBLHBIX YCTPOUCTB.

2.15.3. adopmarus o Xo/1e MPEeAOCTaBICHNUS MyHUITUTIAIBHON YCIYTH MOKET OBITh MOJTydeHa
3asiBUTENIEM B JIMYHOM KaOuHeTe Ha EnmHoM moprane, PecnmyOnukanckom moptane, B Mcnonkowme,
MOII.
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2.15.4. IIpenocraBieHne MyHULIMNIAIBHOM YCIYTH OCyIecTBiseTcs B mooom MO o BeiGopy
3asBHUTENS HE3aBHCHUMO OT MECTa €ro JKHTEIbCTBA MM MecTa (PaKTHYECKOTO MPOKHBAHUS
(npeObiBanus) Ha TeppuTopun Pecrryonuku Tarapcrad 1O SKCTEPPUTOPHATILHOMY TPUHITHITY.

MyHuunangbpHas ycilyra B COCTaBe KOMIUIEKCHOTO 3aIIpoca He NPEJ0CTaBIIsCTCS.

2.16. Nubie TpeOOBaHUS, B TOM YHCJIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHUS MyHUIMITATHHON
YCIYTH IO SKCTEPPUTOPUATBHOMY MPUHIHNITY (B CIIy4ae, €CIIM MyHHIUTIAIbHAS YCIIyra
MPEJOCTABISIETCS 110 SKCTEPPUTOPUATBHOMY IPUHIINITY) ¥ OCOOCHHOCTH TPEA0CTABIICHHS
MYHUIUIAIBHON YCIIYTH B 3JICKTPOHHOH (opme

2.16.1. Tlpu mpenocTaBlieHWH MYHHIMIIATBHON YCIYTH B JJIEKTPOHHOW (opMe 3asBUTEIH
BIIpaBe:

1) moayunTh WHGOPMAIHIO O TIOPSAKE W CPOKAX MPEAOCTABICHUS MYHHIIMIIATBHON YCITyTH,
pa3memenHyto Ha Exnnom noprane, PecryOnmkanckom mopraine;

2) mojaTh 3asBIICHHE O MPEJOCTABICHUM MYHHIMIAILHOW YCIYTH M HHBbIE JTOKYMEHTHI,
HEOOXOJUMBIC JUISS TPEIOCTABIICHUS MYHHIIMITAILHOW YCIyrd, B TOM UYHCIE JOKYMEHTBI |
WH(OPMAIIHIO, IEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLUTH 3aBEPCHBI B COOTBETCTBUU C ITyHKTOM 7.2
gyactu 1 crateu 16 ®DepepanpHoro 3akoHa Ne 210-D3, c¢ wucnonbp3oBaHueMm PecmyOaukaHCKOTO
rnoprana;

3) MOJNYYHTH CBEIACHHUSA O XOJE BBIMOJHEHHS 3asBICHUN O MPEI0CTaBICHUH MYHUIIUIAIbLHON
YCIIYTH, TIOJIAaHHBIX B 3JIEKTPOHHOH (opme;

4) OCYIIEeCTBUTH OICHKY KauecTBa MPEI0CTABICHHUS MYHHUIIMITAIbHON YCIYIH;

5) monyuuTh PE3yabTAT MPEIAOCTABJICHHS MYHHUIMIAIBLHONH YCIyrd B (OpME SIICKTPOHHOTO
JOKYMEHTA;

6) momate >kanmoOy Ha pemieHue W jaedctBue (Oe3meiictBue) OpraHa, a TaKKe €ro
JOJIKHOCTHBIX JIMI], MyHULIUIIATBHBIX CIYXKaIlUX MocpeacTBoM PecryOiarkaHCKOTO mopTana, mopraia
dbenepambHON  roCyAapCcTBEHHOW  MHGOPMAIIMOHHOW  CHUCTEMBI, O0OECIEeUMBAIOIICH  TpoIiecc
nocyneOHoro (BHECY1e0HOTO0) 00KAIOBaHUSI PEIICHUN U NeUCTBUM (0€31eCTBUS), COBEPIICHHBIX TIPH
MPEIOCTABICHUHA TOCYAAPCTBEHHBIX M MYHHUIMIIANBHBIX YCIYT OpraHamMH, MpeloCTaBISIIOIIUMU
roCy/lapCTBEHHbIE M MYHHUILIMIIAJIbHBIE YCIYI'H, UX JOJDKHOCTHBIMH JIMIIAMH, TOCYJapCTBEHHBIMU U
MYHHUIMITATBHBIMU CIYKAIIUMU.

2.16.2. ®opmupoBaHUE 3aABJIICHUS OCYILECTBIACTCS MOCPEACTBOM 3aAIOJTHEHHUS SJICKTPOHHOM
¢dbopmbl 3asBieHuss Ha PecnyOnmukanckoMm mopTaie 6e3 HeoOXOAMMOCTH JOMOJIHUTENIBHON Mogauu
3asBJICHUS B KaKOK-1100 MHOU (opme.

2.16.3. IIpu hopmupoBaHUH 3asBIICHUS 00CCTICUNBACTCS:

1) BO3MOXHOCTh KONHUPOBAHHS M COXPAaHCHHS 3asABJICHUS W HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEOCTABICHUS YCIIYTH;

2) BO3MOXXHOCTH 3allOJHEHHUS HECKOJIBKUMH 3asBUTCIISIMH OJHON 3JEKTPOHHOH (HOpMbI
3asiBJIICHUA MIPU OOpaIlleHUH 3a yCIyraMu, MpernoaraloliMy HampaBieHHe COBMECTHOTO 3asBICHHUS
HECKOJIbKUMU 3asBUTEIISIMU;

3) BO3MOXKHOCTb IeyaTy Ha OyMa)KHOM HOCHTEJIE KOIUH JIEKTPOHHOM (OPMBI 3asIBIICHHS,

4) coxpaHeHHe paHee BBEJCHHBIX B JIICKTPOHHYIO (hopMy 3asiBICHHs 3HAYCHHUN B JIIOOOM
MOMEHT T10 KEJIaHUIO MOJIb30BATENs, B TOM YHCIIe TPH BOSHUKHOBEHHH OMIMOOK BBOJa M BO3BpaTe ISt
MMOBTOPHOTO BBOJIa 3HAYCHH B ANIEKTPOHHYIO (hOPMY 3asIBICHUS;

5) 3amonHeHWe TMOJICH JJIEKTPOHHOW (OPMBI 3asBICHUS [0 Hayajda BBOJA CBEIACHUI
3asiBUTENIEM C HCIIOJIb30BaHUEM CBelleHuH, pasmenieHHbIX B ECUA, u cBefeHuii, omyOIMKOBaHHBIX Ha
PecniyOnukaHckoM mopTanie, B YacTH, Kacarolleics CBeIeHUM, OTCYTCTBYIOIIMX B €IUHOUN cHucTeMe
UICHTU()HUKAIIIY U ayTeHTU(DUKAINH;

6) BO3MOXHOCTH BEpPHYTbCS Ha JIIOOOW W3 3TaloOB 3allOJHCHUS JJIEKTPOHHOH (HOpMBI
3asiBJICHUS 0€3 IOTepH paHee BBEACHHON HH(POPMAIIHH;

7) BO3MOKHOCTH JOCTYIIA 3aIBUTEISI K paHee MOJaHHBIM UM 3asBJICHHUSM B TCUCHUE HE MEHEE
OJIHOTO T0/1a, a TAK)KE YaCTUYHO C(HOPMUPOBAHHBIM 3aSBIICHUSIM - B TCUCHUE HE MEHEe 3 MECSIIICB.
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2.16.4. 3anuck 3asBuTenei Ha mpueM B MOI] (manee - 3amuch) OCyIIeCTBISETCS MOCPEACTBOM
Pecniybnukanckoro nopraina, tenedona kKoHTakT-ueHTpa MO,

3asgBUTENIO MPEAOCTABIISETCS BO3MOKHOCTD 3aIMCH Ha JII00bIe CBOOOIHBIE TSl IpUeMa JaTy U
BpeMsl B IIpe/iesiaX yCTAHOBJICHHOTO B MHOTO(YHKIIMOHAIBHOM LIEHTpE rpaduka nmpuema.

3anuch Ha ONpEENIEHHYIO JaTy 3aKaHUMBAETCS 32 CYTKH JI0 HACTYIICHUS ATOU JaThl.

Jlnisi OCYIIECTBJICHUSI TPEIBAPUTEIBHON 3alCH IMOCPEACTBOM PecmyOnukaHCKoro moprana
3asIBUTEIII0 HEOOXO0IMMO YKa3aTh 3alpalliiBaeMble CUCTEMOM JaHHbIE, B TOM YHCIIE:

(bamMuTuIo, MMs1, 0TYECTBO (TIPU HAJTUYHUN);

HOMeEp Tenedona;

aZipec AEKTPOHHOU MOYTHI (TI0 KEJTaHUIO);

KEJIaeMylo J1aTy U BpeMs IIpuema.

B ciyuae HeCOOTBETCTBUSI CBEACHUN, KOTOpPbIE COOOLIMI 3asBUTENb MPH IpPEIBAPUTEIHLHOU
3aMMcy, JOKYMEHTaM, NMpeACTAaBIECHHBIM 3asiBUTENIEM IPH JIMYHOM IpHUEMe, IIpe/IBapUTeNbHas 3aIUCh
aHHYJIHPYETCS.

[Ipn ocyuiecTBiAeHUH NpeABApUTEIbHON 3alKCH 3asgBUTENI0 00ECIEeYMBACTCSI BO3MOKHOCTD
pacrneuaTaTh TaJIOH-TIOATBEpXKAeHHE. B cityuae, eciau 3asgBUTENb COOOIIUT afpec NEKTPOHHON MOYTHI,
Ha yKa3aHHBIN ajjpec Takke HalpapisgeTcs HHQOpMalLys O MOATBEPKACHUN NIPEIBAPUTEIHLHON 3aTUCH
C YKa3aHHMEM JIaThl, BDEMEHH U MECTa NpueMa.

[Ipn ocymiecTBiieHUH TNpeABAapUTEIbHON 3alMUCH  3asBUTENb B 00S3aTENbHOM MOPSIKE
uH(poOpMHUpYETCS O TOM, UYTO MpeIBapUTeNIbHAs 3alUCh AHHYJIUPYETCS B CIydae €ro HesBKU IO
HUCTEUYECHUU |5 MUHYT C HA3HAYEHHOTO BPEMEHH MPHEMA.

3asBuUTENb B JTI000€ BpeMs BIIPaBE OTKA3aThCs OT MPEIBAPUTENBHOM 3aMKCH.

3amperiaercss TpeOOBaTh OT 3asBUTENSI COBEPIICHUS] MHBIX NEHCTBUIL, KpOME MPOXOKICHUS
UICHTU(PUKAIIMM U ayTeHTU(UKAUWW B COOTBETCTBUM C HOPMATHBHBIMU IPABOBBIMU aKTaMU
Poccuiickoit deneparuu, ykazaHus 1eJId MPUEMa, a TAKXKe MPEA0CTaBIICHUS CBEACHUHN, HEOOX0IUMBIX
JUId pacueTa AJIUTENbHOCTH BPEMEHHOIO HWHTEpBaja, KOTOPbIM HEoOXoauMo 3a0pOHHUpOBATH IS
npuema.

3. CocTaB, M10C/1€10BATEJIbHOCTD M CPOKH BHINOJHEHHUS aIMUHUCTPATUBHBIX POLEAYP,
TPeOOBaHUS K MOPSAKY UX BbINOJHEHHUS, B TOM YHCJIe 0CO0eHHOCTH BbINOJTHEHHUS
aIMMHUCTPATHUBHBIX MPOLEAYP B 3JeKTPOHHOU dopme, a TaKkKe 0COOEHHOCTH BbINOJIHEHUSA
aIMHUHUCTPATHBHBIX MPOLEIYP B MHOTO()YHKIIHOHAIbHBIX IIEeHTPaxX

3.1. Onucanue Mocie0BaTeIbHOCTH ACUCTBUI TIPU MPEIOCTABICHUHI
MYHUIIUIIATBHOU yCITyTH

3.1.1. [IpenocraBneHue  MYHUIIMOAIBHON  YCIyrM  BKJIIOYaeT B ce0s  Cleyrolue
aIMUHUCTPATUBHBIC TIPOLICTYPHI:

1) KOHCYIBTUPOBAHKE 3asIBUTEJIS;

2) NPUHSTHE ¥ PACCMOTPEHHE KOMILJICKTA JIOKYMEHTOB, [IPE/ICTABICHHBIX 3asBUTEIICM;

3) HampaBICHHE MEKBEIOMCTBEHHBIX 3alPOCOB B OPraHbl, YYaCTBYIOIIHE B HPEIOCTABICHUU
MYHULUTATBHON YCIIyTH;

4) moroTOBKa pe3ylbTaTa MYHHUIUIAIBHOM YCIyTrH;

5) Bbiaya (HampaBICHUE) 3asBUTEIIO PE3yJIbTaTa MYHHUIUITATEHON YCITyTrH;

6) ucnpaBieHle TEXHUYECKUX OIIHNOOK.

3.2. OkazaHue KOHCYJIbTAIUi 3asIBUTEITIO

3.2.1. OcHOBaHUEM Haydaia BBITIOJTHCHH A aﬂMHHHCTpaTHBHOﬁ npoucaypnbl ABJIACTCA
o6pameHHe 3asBUTCIIA 10 BOIIPOCAaM, CBA3aHHBIM C IIPEAOCTABIICHUCM MyHHHHHaHBHOﬁ YCIIYTH.

I[OJ'DKHOCTHLIM JINLIOM (pa60THI/IKOM), OTBCTCTBCHHBIM 34 BBIIIOJIHCHUC aI[MI/IHI/ICTpaTI/IBHOI\/'I
MpoOUCAYPHI, ABJISICTCA:
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npu oOpamiennu 3asButens B MOLL — pabotauk MOLI;

npu oOpamenun 3asBuTenss B lcmonkom — cekperapb (3aMeCTHTENb PYKOBOIHMTEINS)
HcnosnHuTenbHOro KOMUTETA (fajnee - TOJHKHOCTHOE JIMI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENb BIPAaBE OOPATUTHCS 32 KOHCYJIbTAMEH O MOPSAKE U CPOKAX MPETOCTABICHHS
MYHUIUTATBHOU yeiryru B MOL] mnyno 1 110 TenedoHy 1 3IIeKTPOHHOU ToYTe.

Paborark M®I] KOHCYIBTUPYET 3asBUTENS, B TOM YHCIIE TIO COCTaBY, (hOpME MPEACTaBIIICMOM
JOKYMEHTAIMU U IPYTUM BOIIpOCaM JJIsl IIOJIy4€HUsI MyHULIUIIAIbHOU YCIyTH.

3asBUTENb MOXET IOJYYUTh HH(OpPMALMIO O MHOPSAJKE IPEIOCTABICHUS MYHHUIMIIAJIbHOU
ycnyra Ha opunuansHoM caiite M®I http://mfcl6.tatarstan.ru.

AJIMUHUCTpPAaTUBHBIE MPOLIENYPhl, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM, BBIIOJHSIOTCS B
JIEHb 0OpaIleHuUs 3asBUTETIS.

Pe3ynbraraMy BBINOJHEHUS aIMUHHCTPATHUBHBIX MPOLELYp SIBISIFOTCS: KOHCYJIbTALUS IO
cocCTaBy, (popMe NpeCTaBIIEMON JOKYMEHTALUU U APYTUM BOIIPOCaM, HEOOXOAUMBIM JIJIsl TIOJTYyYEeHUS
MYHHUIIUTIATBHOU YCITYTH.

3.2.3. 3asgButens BIpaBe oOpaTUThCS B Mcmonkom mo TenedOHYy W AJIEKTPOHHOW IodTe, a
TaKKe MOJY4YUTh KOHCYJIbTalMi0 Ha PecmyOnukaHckoM moprtane, caiite Mcmosnkoma o mopsjake U
CpOKax IMpeA0CTaBICHHS] MyHULIUIIAIbHOW yCIYrH, B TOM YHCIIE TI0 COCTaBy, (opMe ImpeacTaBiIsieMon
JOKYMEHTAIMU U IPYTUM BOIIPOCaM ISl MOJTy4YEHUsI MyHULIUTIATbHON YCIIyTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHPOBAaHHE HHGOPMUPYET 3asBUTEIS B
COOTBETCTBUU C TpeOOBaHUAMU MyHKTA 1.3.4 aIMUHUCTPATUBHOTO perjaMeHTa.

AJIMUHUCTpPATUBHBIE MPOIIEIYPhl, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM, BBIIOJHSIOTCS B
Te€YeHHEe TpeX pabounx JHEH cOo JHS MOCTYIICHHs 0OpaleHusl.

PesynpraraMu BBINOIHEHMS aIMUHHUCTPATHBHBIX IPOLEAYP SBISIOTCA: KOHCYIbTALlMM IO
cocTaBy, (popMe MPeJICTABIAEMON JOKYMEHTAlUK U IPYTHM BOIPOCAaM, HEOOXOIUMBIM JUISl ITOJTydESHUS
MYHHUIIUTIAJBHOU YCITYTH.

3.3. [IpunsiTHE U PAaCCMOTPEHHE KOMILUIEKTA IOKYMEHTOB,
IPEJICTABICHHBIX 3asiBUTEIIEM

3.3.1. Ilpuem IOKYMEHTOB IJjis MPEAOCTABICHUS MYHUIUNAIbHON yciyru depe3 MO unu
yaajieHHoe pabouee mecto MDII,

3.3.1.1. 3asButenp (mpencraBUTENb 3asBUTEN) oOpamaercs B MO®PI[ ¢ 3ampocom o
MPEAOCTABICHUN MYHULIUIIAIbHON YCIYTH U MPEACTaBISAET JOKYMEHTHI B COOTBETCTBUHU C ITYHKTOM 2.5
aJMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.1.2. Pa6otHuk ML, Beayiuii mpueM 3asiBICHUM:

ompeeNnseT mpeaMeT 00paleHus;

YIOCTOBEPSET JIUYHOCTD 3asIBUTEIS;

MIPOBOJIUT MPOBEPKY IMOJTHOMOUYHUMN JIUIA, TOJAIOLIEr0 JOKYMEHTHI;

MIPOBOJHUT MPOBEPKY COOTBETCTBHS JOKYMEHTOB TpeOOBAHMSM, yKa3aHHbIM B IYHKTE 2.5
aJMUHUCTPATUBHOTO PErJaMEHTa;

3aIoJIHAET AMEKTPOHHYI0 opMmy 3asBineHus B AUC MOL];

MIpU MPEJOCTABICHUN JOKYMEHTOB, YKa3aHHbBIX B MYHKTE 2.5 aMUHUCTPATUBHOTO perjiamMeHTa
Ha OyMa)XHOM HOCHUTEJIE, OCYILIECTBISET CKAHUPOBAHHE MPEJICTABICHHBIX JOKYMEHTOB;

pacneuatsiBaet 3asaBieHue u3 AUC MOL];

nepeaaeT 3asBUTEII0 Ha MPOBEPKY U MOIIUCAHUE;

MOCJe MOANUCAaHUs CKaHUPYeT noanucanHoe 3assieHue B AUC MODII;

sarpykaer B ANC MOI] nokyMmMeHTBI, NpeACTaBICHHbIE B OJIEKTPOHHON Qopme ummn
3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMHUPYET NIEKTPOHHOE JIETI0;

BO3BpAIIaeT MOAMUCAHHOE 3asiBICHNUE U OPUTUHAIBI OYMaKHBIX TOKYMEHTOB;

BBIJAET 3asIBUTEIIIO PACIIUCKY B IPUEME JOKYMEHTOB.

AJIMUHHUCTpPATUBHbBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIIMM ITYHKTOM, BBIOJHSIOTCA B
JIeHb 00palleHNs 3asBUTEIIS.
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PesynpraTamMu BBIIOTHEHHUS aIMHUHHCTPATUBHBIX MPOLEAYp SBIAIOTCSA: TOTOBOE K OTIpPABKE
3asBIICHHUE U MAKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®L] HampaBseT MakeT JOKYMEHTOB, IPUHATHIX OT 3asBUTENS B Mcronkom
B 2JICKTPOHHOM (hopme (B COCTAaBE MAKETOB AIICKTPOHHBIX JIE]1) B TEYCHUE OJTHOTO pabOyero JAHS CO JHS
oOpalleHus 3assBUTENS B CTPYKTYpHOE noapasaenenne MOII,.

PesynpraTaMu BBIIONHEHUS AJMUHUCTPATUBHBIX MPOIEAYp SIBISIOTCS: 3asBICHUE M ITaKeT
JOKYMEHTOB (3JIEKTPOHHOE JIeJI0), HAallpaBJIeHHbIE B VICTIOIKOM, TIOCPEICTBOM CHCTEMBI SJIEKTPOHHOTO
B3aUMO/ICHCTBHSL.

3.3.2. TlpueM JOKYMEHTOB /Ui NPEAOCTaBICHUS MYHUIMNAIBHOM YCIYTM B 3JIEKTPOHHOMU
dbopme yepes PecrryOnmkaHCKuid TopTad.

3.3.2.1. 3agBuTenp JUIsl MOJA4YM 3asBJICHUS B AJIEKTPOHHOW (OpME BBHINOJHSAET CIEAYIOIINE
JIEUCTBUA:

BBITIOJTHSET aBTOPU3AIHUIO;

OTKPBIBAET (GOPMY IEKTPOHHOTO 3asIBIICHHS,

3amoyHsAeT (OpPMY OIEKTPOHHOTO 3asBIICHHS, BKIIIOYAIOIIYIO CBEICHHUS, HEOOXOJWMBIC H
o0s13aTeNbHBIC IS TIPEIOCTABICHUS MYHHUIMITATHHON YCITyTH;

MPUKPEIUIET JOKYMEHTH B AJIEKTPOHHOW (popMe WM 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB K
(hopMe IMEKTPOHHOTO 3asiBlIeHUs (MPU HEOOXOAUMOCTH);

MOATBEPXkAaeT (PaKT O3HAKOMIICHHUS M COTJIACHSI C YCIOBUSIMH W TIOPSIIKOM IPEIOCTaBICHUS
MYHUITUTIATBHOW YCIYTH B 3JEKTPOHHOUW (hopme (yCTaHaBIMBAECT COOTBETCTBYIOUIYIO OTMETKY O
coryacud B (hopMe 3JIEKTPOHHOTO 3asIBIICHHS);

MOJITBEPXK/TAET JTIOCTOBEPHOCTh COOOIICHHBIX CBEICHWH (YCTaHABJIMBAET COOTBETCTBYIOUIYIO
OTMETKY B (hOpME JIEKTPOHHOTO 3asBJICHHS);

OTIPABJISIET 3alOJHEHHOE JJIEKTPOHHOE 3asBlIeHHE (HAXKMMAaeT COOTBETCTBYIOUIYIO KHOIIKY B
(hopme FITEKTPOHHOTO 3asIBJIICHHS );

ANIEKTPOHHOE 3asIBJICHHME TOJIMUCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSAMHU MyHKTa 2.5.3
aJIMMHHUCTPATUBHOTO PETJIAMEHTa;

MOJIy4aeT yBeJloMIIeHHE 00 OTIIPaBKe AJIEKTPOHHOTO 3asBICHUSI.

dopmaTHO-JIOrHYecKas MpoBepka CHOPMUPOBAHHOTO 3asBICHHS OCYIIECTBISETCS IOCIE
3alO0JHEHUS 3asBUTENIEM KaXJO0ro U3 TMoJiel 3JIeKTpOHHON Qopmbl 3asBienus. llpu BbIsBiIeHUU
HEKOPPEKTHO 3allOJIHEHHOTO TOJS AJIEKTPOHHON (HOPMBI 3asiBICHUS 3asSBUTENb YBEIOMIISIETCS O
XapakTepe BBISIBICHHON OMIMOKM M TOPSAKE €€ YCTpaHeHHs MOCPEACTBOM HHMOPMALMOHHOTO
COOOILIEHUsI HEMOCPEACTBEHHO B DJIEKTPOHHOU (popme 3asiBICHHUS.

AJMUHUCTpPATUBHBIE MPOIEIYPhl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM, BBIIOJHSIOTCS B
JIeHb OOpaIeHHsI 3asBUTEII.

PesynpTaramMu BBIMOJIHEHUS AJAMHHHCTPATUBHBIX MPOIEAYp SBISIOTCS: DJIEKTPOHHOE JIElo,
HampaBJIeHHOE B VICTIOIKOM MOCPECTBOM CUCTEMBI JIEKTPOHHOTO B3aMMOJACHCTBHS.

3.3.3. PaccmoTpeHme KOMITIeKTa TOKyMEHTOB M croikoMoMm.

3.3.3.1. OcHoBaHMeM Hauaja BBHIINOJHEHUS AJMUHHCTPATUBHOM MPOLEAYpPHI SIBISICTCA
MOCTYIUICHUE 3asBJICHUS U WHBIX JJOKYMEHTOB, HEOOXOJUMBIX AJISl MPEIOCTaBICHUS MYHUIIUTIAIBHON
YCIYTH.

JIOKHOCTHBIM JIUIIOM (paOOTHUKOM), OTBETCTBEHHBIM 3a BBINOJHEHHE aJIMHUHUCTPATUBHOM
IpOLeyphl SBISIETCS CeKpeTapb VICHOJHMTENbHOTO KOMHUTeTa (fanee - JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB):

3.3.3.2. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B Cilydae oOpalleHUus
3asBUTEINS C 3asBJIeHUEM B Mcronkom:

ompenenseT npeaAMeT 0OpallieHus;

yCTaHaBJIMBAET TUYHOCTD 3asBUTEIIS;

MIPOBOJIUT NMPOBEPKY MOITHOMOYHH JIHIIA, TTOAAIOLIETO JOKYMEHTHI;

MIPOBOJIUT MPOBEPKY COOTBETCTBHUS JOKYMEHTOB TpeOOBaHMSAM, YKa3aHHBIM B IyHKTE 2.5
aJIMUHUCTPAaTUBHOTO  perjaMeHra, IMPOBEPKY COOTBETCTBHMS  IPEJACTABIEHHBIX JOKYMEHTOB
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YCTaHOBJICHHBIM TpeOoBaHUSAM (Haiexamee OoQpOopMIIeHHE KOMHH JTOKYMEHTOB, OTCYTCTBUE B
JOKYMEHTaX MOIYUCTOK, IPHUITUCOK, 3a4EPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX HCIIPABICHUH);

3aMOJIHSAET JJEKTPOHHYIO (GOpMY 3asBIEHUS B aBTOMAaTHU3UPOBAHHOM WH(POPMALMOHHOM
cucTeme, MpeIHa3HaueHHOH ISl OKa3aHUs TOCYJapCTBEHHBIX U MYHHIIUIIAIBHBIX YCIIYT;

MIPH TMPEIOCTABICHUN JOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.5 aIMUHUCTPATUBHOTO PEriaMeHTa
Ha OyMa)XHOM HOCHUTEJIE, OCYIIECTBIISIET CKAHUPOBAHUE MPE/ICTABICHHBIX JOKYMEHTOB;

pacrievyaTsIBaeT 3asBICHHC;

nepeaeT 3asBUTEII0 Ha MPOBEPKY U MOANMCAHHE;

MOCIIE MTOAMTUCAHNS CKAaHUPYET MONMICAHHOE 3asIBIICHUE;

3arpy’kaeT B aBTOMATH3MPOBAHHYIO WH(POPMAIMOHHYIO CHUCTEMY, NpPEIHA3HAYCHHYIO IS
OKa3aHMsI TOCYAAPCTBEHHBIX U MYHUIUIIAJIBHBIX YCIYT TOKYMEHTHI, MIPEICTaBICHHBIE B AJIEKTPOHHOM
(dbopme UK IEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (POPMHUPYET AIIEKTPOHHOE JETI0;

BO3BpAIAET MOIMTHUCAHHOE 3asBJICHUE 1 OPUTHHAIBI OYMaXHBIX JOKYMEHTOB 3asBUTEIIIO;

BBIJIACT 3asIBUTENIO PACIIUCKY B PHEME JJOKYMEHTOB.

B ciydae HanmmuMs OCHOBaHMU ISl OTKa3a B TpUEME JOKYMEHTOB JOJDKHOCTHOE JHUIIO,
OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEJOMJISET 3asiBUTENSI O HAJHMYUH MPETSITCTBUI U TIpremMa
3asBIICHHSI M BO3BPAIIACT €My JOKYMEHTHI C OOBSICHEHUEM COJICPKAHUS BBISBIICHHBIX OCHOBAHUHN VIS
0TKa3a B MpHUeMe IOKYMEHTOB.

3.3.3.3. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TPHUEM JOKYMEHTOB, IIOCIIE MOCTYIUICHHS
JOKYMEHTOB Ha PaCCMOTPEHHE:!

MIPUCBAaNBaeT 3asBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYpoi nen u craryc «I[IpoBepka
JTOKYMEHTOBY;

M3y4aeT TMOCTYMUBIINE JJIEKTPOHHBIE [iela, B TOM YHCJIE MPUIIOKEHHBIE 3asBUTEIEM
JOKYMEHTBI B 3JIEKTPOHHOU (popMe U AJIEeKTPOHHbBIE 00pa3bl JOKYMEHTOB;

MIPOBEPSIET KOMIUIEKTHOCTh, YATAEMOCTh 3JIEKTPOHHBIX 00Pa30B TOKYMEHTOB;

MPOBEPSET COOIOJIEHUE YCIOBUM JIEHCTBUTEIIBHOCTH JJICKTPOHHOW TOMAMKCH, TOCPEACTBOM
oOpamienus kK EnuHomy mnopramy (B ciydae, €ciau 3asBUTENIEM MPEACTABICHBI AJIEKTPOHHbBIE
JOKYMEHTBI, OANMCAHHBIE YCUJICHHOW KBAIM(DULIMPOBAHHOMN 3JI€KTPOHHON MOAINKUCHIO).

[Ipy HamUyuMm OCHOBaHUM, NPEIYCMOTPEHHBIX MYyHKTOM 2.7.1 aIMUHUCTPAaTUBHOTO
periamMeHTa, MOAroTaBIMBAET MPOEKT PElIeHUs 00 OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOTUMBIX IS
MPEIOCTABJICHUS MYHULIUTIATHHON YCIYTH.

B cnyuae, eciu B pe3ynbTare MPOBEPKH YCHICHHOH KBaNU(UIIMPOBAHHOMN 3JIEKTPOHHOM
MOANKCH BBISIBICHO HECOOJIOJCHUE YCIOBUM €€ NEHCTBUTENILHOCTH, MPOEKT pelleHus 00 OTKase
JIOJDKEH coliepKaTh NyHKTHI ctatbu 11 ®depepanbHoro 3akoHa Ne 63-D3, KOTOpbIE MNOCITYXKUIU
OCHOBaHUEM JJIsl €r0 MPUHSATHSI.

[Ipoext pemieHust o0 OoTKaze B MpHEMe JOKYMEHTOB, HEOOXOOUMBIX Ui TMPEAOCTaBICHUS
MYHHUIMIIATBHON YCIYTH, C YKa3aHMEeM NpPUYMH OTKasza (B Cilydae, €clid OCHOBAHHs JUIs OTKa3a B
npueMe JOKYMEHTOB, HEOOXOIUMBIX [UIsi TPEJOCTaBICHHS MYHUIMIAIBHOW YCIyrd, CBS3aHbI C
HapyIIeHUEeM YCTAaHOBJICHHBIX TpeOOBaHMN K TaKHUM JOKYMEHTaM, OCHOBAaHUS JJIS OTKa3a B IpUeMe
JOKYMEHTOB JOJDKHBI COAepKaThb HHGPOPMAIMI0 O HAMMEHOBAaHUM JOKYMEHTOB (MH(pOpMAIHH,
CBE/IEHMIl), KOTOpbIE HE IMPeJCTaBIEHBl, COJEpKAT HEAOCTOBEpPHble M (WIM) NPOTHBOPEUMBHIE
cBesieHUs, 0(hOPMIIEHBI C HApyLIEHUEM YCTaHOBJIEHHBIX TPeOOBaHMUI), HANIPABIISETCS HA COTIaCOBaHUE
B YCTaHOBJICHHOM IOPSJIKE MOCPEACTBOM CUCTEMBI IEKTPOHHOTO JOKYMEHTO000POTA.

CornacoBaHue MpoeKTa pemeHust 00 OTKa3e B IMpHEMEe JOKYMEHTOB, HEOOXOIUMBIX [UIs
MPEJOCTaBICHUS MYHULIUIIANBHOM YCIYrH, OCYIIECTBISIETCS B MOPSAAKE, MPEIYCMOTPEHHOM IyHKTOM
3.5.3 aIMMHHUCTPATUBHOTO PErJIaMEHTA.

B cnydae oTcyTcTBHS OCHOBaHMM sl OTKa3a B NpHEME JIOKYMEHTOB, IPeIyCMOTPEHHBIX
OyHKTOM 2.7.1 aJIMUHMCTPAaTUBHOIO pErjlaMeHTa, JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MpHUEM
JOKYMEHTOB, B TEUYEHHME OJHOro paboudero JHS €O [JHS MOCTYIUIEHUS 3asBJICHUS, HaIPaBIseT
3afBUTENI0, YKa3aHHBIM B 3asBJIEHHMHM CIIOCOOOM, YBEJOMJICHME O TIIOCTYIJICHUH 3asBJICHUS,
coJiepKaliee BXOAAIUI PerucTpalliOHHbBIM HOMEp 3asiBICHUS, 1aTy MOJTy4eHHs 3asBICHHUs, IIepeUeHb
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HAaMMEHOBaHWN (aiIoB, MPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy IIOJIy4eHHs pe3ylibTaTa
MYHHUIUITAJILHOU YCIYTH.

3.3.3.4. UcnonHenue mpoueayp, ykazaHubix B nmyHkrax 3.3.3.1, 3.3.3.3 agMHUHUCTPAaTHBHOTO
periaMeHTa, Mpu HATWYHKA TEXHUYECKOW BO3ZMOKHOCTH OCYIIECTBIIIETCSI B ABTOMAaTHYECKOM PEKUME C
WCIOJIb30BAHNEM aBTOMATU3UPOBAHHON MH(POPMAIIMOHHOW CUCTEMBI, TpEeTHA3HAUYCHHOM /ISl OKa3aHUs
rOCyJapCTBEHHBIX M MYHHIIUTIAIBHBIX YCIIYT.

3.3.35. AJMUHHCTPAaTUBHBIE  IPOLELYPHI, yCTaHaBJIMBAaEMbIe ITYHKTOM 3.3.3
aJIMUHUCTPATUBHOTO PETJIAMEHTA, BBINOJHAIOTCS B TEYEHHE OJHOTO padoyero mAHS €O JHA
MOCTYIUJICHHUS 3asBJICHHS HA PACCMOTpPEHHE.

PesynpraTamMu  BBITIOJIHEHHMS AJMHUHUCTPATUBHBIX MPOLEAYp SIBISIOTCSA: TPUHATHIA Ha
paccMOTpeHHe KOMIUIEKT JOKYMEHTOB WM MPOEKT pEeHIeHHss 00 OTKaze B TpUeMe JOKYMEHTOB,
HEOOXOAUMBIX JUTSI TTPEIOCTABICHUSI MYHHIIUTIAIBHOHN YCIYTH.

3.4. HanpaBiieHne MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, y4aCTBYIOIIHNE B MIPEI0CTABICHUT
MYHUIUITIAJIBHON YCIYry

3.4.1. OcHoBaHMEeM Hadvajia BBIMOJHCHUS aJMHHHCTPATHBHOW TIPOIEAYPHI SBISCTCS
MOJIyueHUE  JIOJDKHOCTHBIM  JIMLIOM  (paOOTHUKOM),  yIOJTHOMOYEHHBIM Ha  BBINOJHEHUE
QIMUHUCTPATUBHON MPOIEAYPHI, OT TOJDKHOCTHOTO Jiuiia (paOOTHWKA), OTBETCTBEHHOTO 3a IMPHEM
JOKYMEHTOB, MPUHSATHIX OT 3asBUTENIS JIOKYMECHTOB.

JIOKHOCTHBIM JTMIIOM (paOOTHUKOM), OTBETCTBEHHBIM 3a BBITIOJHEHUE AIMHUHUCTPATHBHOM
npouenypsl, spisercs PykoBoautens VcnogHUTENpHOrO KOMHUTETa (Jajee - JOJDKHOCTHOE JIMILIO,
OTBETCTBEHHOE 32 HAIpPaBJICHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIPABJICHUE MEXBEIOMCTBEHHBIX 3aIllPOCOB,
dbopMUpyeT W HampaBlIeT B D3JEKTPOHHOM ¢opMe MOCPEICTBOM CHCTEMBI MEXBEIOMCTBEHHOTO
AIIEKTPOHHOTO B3aUMOJICHCTBUS (MPU OTCYTCTBUU TEXHUYECKON BO3MOKHOCTH — MHBIMH CIIOCOOaMM)
3ampoChl O TPEIOCTABICHUU JIOKYMEHTOB U CBEACHWH, MPEIyCMOTPEHHBIX NyHKTOM 2.6.1
aJIMMHHUCTPATUBHOTO perjaMeHTa.

AJIMUHUCTpPATUBHBIE MPOLIEIYPhl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM, BBIIOJHSIOTCS B
JIeHb MPUHATHUS 3asBJICHUS HA PACCMOTPEHHE.

Pe3ynbraraMu BBINONHEHUS AaJIMUHUCTPATUBHBIX MPOLEIYp SBISAIOTCA: HaIMpaBICHHBIC B
Oprasbl BJacTy U (UJIU) MOJABEIOMCTBEHHBIE OpraHaM BIIACTH OPTraHU3aIUHU 3aIPOCHL.

3.4.3. CriennanucThl MOCTABIIMKOB JAaHHBIX HAa OCHOBAHWUHU 3alpOCOB, MOCTYNUBIIHUX 4Yepe3
CUCTEMY MEKBEJIOMCTBEHHOTO 5JIEKTPOHHOTO B3aMMOJCHCTBHS, MPEJOCTABISAIOT 3alpalinBacMbie
JOKYMEHTHI (MH(pOpPMAIMIO) WM HaMpaBlsiOT yBEAOMIICHHS 00 OTCYTCTBHMU JOKYMEHTa M (WJIH)
uHdopMaluy, HeOOXOAUMBIX IS IPEAOCTABICHUS MyHULIUIIAILHON YCIyTH (J1anee — yBeAoMIIeHHE 00
0TKa3ze).

AJIMUHUCTpPATUBHBIE MPOIIEAYPHl, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM, BBITOTHSIOTCS B
TE€YCHHE TATH JHEH CO JHA MOCTYIUICHHS MEXBEJOMCTBEHHOTO 3alpoca B OPTaH WM OPraHU3aIUIo,
MPEIOCTABIISIONINE TOKYMEHT M MH(OPMAILIMIO, €CIIM UHBbIE CPOKU MOATOTOBKH W HAINPaBJICHUS OTBETA
Ha MEXBEIOMCTBEHHBIH 3ampoc HE YCTAaHOBJEHHI (hefepalbHBIMU 3aKOHAMHU, MPABOBBIMU aKTaMU
[IpaButenbctBa Poccuiickoii deaepanuu v NPUHITHIMUA B COOTBETCTBUH C (peepaabHbIMU 3aKOHAMU
HOPMAaTUBHBIMH MPaBOBbIMU akTaMu Pecniyonuku Tarapcras.

PesynpraramMu  BBITIONIHEHUS  QJMMHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:  JOKYMEHTBI
(cBeneHus), HEOOXOAUMBIE JUISI MPEAOCTABICHUS MYHUILMIMAIBHOW YCIYrH, TUOO yBeloMIIeHHEe 00
OTKa3e, HaMpaBJCHHbIE TOJDKHOCTHOMY JIMIlYy, OTBETCTBEHHOMY 3a HAaIlpaBJICHHE MEXBEIOMCTBEHHBIX
3aIpOCOB.

3.4.4. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAMPaBJICHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB:

MOJIy4aeT  3alpallliBacMble  4Yepe3  CHUCTEMY  MEKBEIOMCTBEHHOTO  BJIEKTPOHHOTO
B3aUMO/JICHCTBUSL JOKYMEHTHI (CBEACHHS), HEOOXOAMMBIE s MPEIOCTABICHUS MYHUIUMATHHON
ycIyTH, 100 yBeIOMIIeHHE 00 OTKa3e MPH OTCYTCTBUU AOKYMEHTA U (Wiin) HHGOpMAIUY;
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OpU HATMYUM OCHOBAaHMH, MPEIYCMOTPEHHBIX NyHKTOM 2.7.1 aaMHHHCTPaTHBHOTO
periaMeHTa, NOJArOTaBIMBACT MPOCKT PelIeHHus 00 OTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTaBICHUS MYHHIIUTIAIBHOW YCIYTH.

[Ipoext pemenus o6 OTKaze B MpHEME JOKYMEHTOB, HEOOXOAWMBIX JJISl IMPEIOCTaBICHHUS
MYHUIIUTIATBHONW YCIYTH, C yKa3aHWEM IMPHYUH OTKa3a (B Cllydae, €CJM OCHOBAHHUS JUIS OTKaza B
npueMe JI0KyMEHTOB, HEOOXOAMMBIX I TPEAOCTABJICHUS MYHHIMIAIBHOW YCIYrH, CBSI3aHBI C
HapyIIEHHEM YCTaHOBJICHHBIX TPEOOBAaHWI K TaKMM JOKyMEHTaM, OCHOBAHHS Ul OTKa3a B MpHEME
JOKYMEHTOB JOJDKHBI COJEpKaTh HH(POPMAIMI0 O HAMMEHOBAHWUHM JOKYMEHTOB (MH(pOpMaIuu,
CBEICHMI), KOTOpblE HE MPEACTABIICHBI, COJEpPXKAT HEJAOCTOBEpHbIE M (WMJIM) MNPOTHUBOPEUMBHIE
cBezieHus, 0(hOPMIICHBI C HAPYIICHHEM YCTAaHOBIICHHBIX TPEOOBAHMUI ), HANIPABIISETCS HAa COTIIACOBAHUE
B YCTAaHOBJICHHOM TOPSIJIKE TIOCPEACTBOM CHUCTEMBI AJIEKTPOHHOTO JOKYMEHTO000POTA.

CornacoBaHue MpOEKTa pelieHuss 00 OTKa3e B IMpueMe JOKYMEHTOB, HEOOXOJWMBIX IS
MPEOCTaBICHUSI MYHHIIUTIAIBHON YCIYTH, OCYIIECTBISIETCS B MOPSJKE, MPEITyCMOTPEHHOM ITYHKTOM
3.5.3 amMIUHHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPATHBHBIE TPOLEYpPHI, YCTAHABIMBAEMbIE HACTOSAIINM ITYHKTOM, BBITIOJHSIOTCS B
JICHb TIOJTY9YEHUs CBEICHUH 110 MEXBEIOMCTBEHHBIM 3aIIPOCaM.

PesynmbraTamMu  BBHITOJIHEHWS]  QAMUHUCTPATHBHBIX TPOLENYp  SBISIFOTCA:  JTIOKYMEHTHI
(cBeneHwmst), HEOOXOMMBIE JUTSI TIPETOCTABIICHUS MYHHUITUITATILHON YCITYTH, IPOEKT pemIeHus 00 0TKa3e
B IIpHEME IOKYMEHTOB, HEOOXOJMMBIX IS TIPEIOCTABIICHUS MyHUITUTIATIEHOU YCITYTH.

3.4.5. HcnonHeHwe mporeayp, yKa3aHHbIX B MyHKTax 3.4.2, 3.4.4 aIMUHUCTPATUBHOTO
periaMeHTa, MPH HATMYHHA TEXHUYECKOW BO3MOYKHOCTH OCYIIECTBIISIETCS B aBTOMAaTHIECKOM PEKUME C
WCTIOJIb30BAHNEM aBTOMATU3MPOBAHHOW MH(POPMAIIMOHHONW CHCTEMBI, TTpEeTHA3HAUYCHHOH /ISl OKa3aHUs
rOCy/IJapCTBEHHBIX U MYHHUIMIAIBHBIX YCJIYT, B TOM YHCJE€ C MOMEHTAa PErUCTpalliy 3asBJICHUS B
COOTBETCTBHUU C IMMYHKTOM 2.13 aIMMHUCTPATUBHOTO PETIAMEHTA.

3.4.6. MakcumanbHbIN CPOK BBIMOJIHEHUS aIMUHUCTPATUBHBIX MPOIIEYP, YKa3aHHBIX B ITYHKTE
3.4 aTMUHUCTPATUBHOTO PETJaMEHTa, COCTABIISIET MATh PaboUMX JHEH.

3.5. IloaroToBka pe3ynbraTa MyHUIIUITAILHON YCITYTH

3.5.1. OcHoBaHMEM Hayajla BBIIIOJHEHUS] AAMUHHUCTPATUBHOW MPOLIEAYPHl  SABISAETCA
MOCTYIUIEHHE OT JOJHDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HAINPAaBICHHE MEKBEIOMCTBEHHBIX
3ampoCcoB, JOKYMEHTOB (CBEICHUI ), HEOOXOAMMBIX JIJIsl TPEAOCTABICHHS MYHUIIUITAIbHOW YCITYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHWE aJIMUHHCTPATUBHOW MPOLETYPHI,
SIBJISIETCSL CeKpeTaph VCHoJIHUTET,HOTO KOMHTETa (Jajiee - JODKHOCTHOE JIMII0, OTBETCTBEHHOE 32
MOJITOTOBKY pe3yJIbTaTa MPeA0CTaBICHUS MyHUIIUITAILHON YCIYTH).

3.5.2. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTara IMpel0CTaBICHUS
MYHHIIMIIATEHOU yCITyTH:

paccmatpuBaeT  cHOPMHUpPOBAHHBIH  KOMIUIEKT  JOKYMEHTOB, HEOOXOOUMBIX IS
MPEAOCTABJICHUS MYHUIIUITAILHON YCITyTH;

MPU  BBISBIICHWM OCHOBAaHWUH JUIsi OTKa3a B IPEAOCTABICHHMM MYHUIUITAJBHOW YCIYTH,
yKa3aHHBIX B MyHKTE 2.8.2 aJIMUHHUCTPATUBHOTO PErJIaMEHTa, MOATOTABIMBAET MPOEKT perieHus o0
OTKa3€ B IPEIOCTaBIECHUU MYHUIIUTIAIBHOU YCIyTH;

B CiIydae OTCYTCTBUSI OCHOBAHUM JIJII OTKa3a B IMPEJOCTaBJICHUH MYHUIUIMIAIBHOW YCIYyTH,
MPEAYCMOTPEHHBIX MNYHKTOM 2.8.2 aJMUHUCTPATHUBHOIO pErjaMeHTa, [0 HUTOraM pPacCMOTPEHUs
JOKYMEHTOB, HEOOXOUMBIX JUIS TPEIOCTaBICHUS MYHHUIIUIIAJLHON YCIIYTH, TIOJATOTABIMBAET MPOCKT
pe3ynbTaTa MpeaoCTaBICHHs] MyHUIIUIIATLHOM YCIYTH B COOTBETCTBUU C MOAMYHKTOM 1 myHkTa 2.3.1
aIMUHUCTPATUBHOTO PErjlaMeHTa;

HarpasJisieT MOATOTOBJICHHBIM MPOEKT pe3ysbTara MPeIOoCTaBICHUS MYHULUIIAIBLHON YCIyTu
Ha COIlacOBaHME B  YCTAHOBIIEHHOM MOPSAKE  TOCPEACTBOM  CHCTEMBI  DJIEKTPOHHOTO
JOKYMEHTO000poTa.

AJIMUHHUCTpPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSILIUM ITYHKTOM, BBITIOJHSIOTCS B
TEUYEHHE IBYX PaOOUUX JTHEH.
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PesynpraramMu BBIMOJHEHUS aJIMUHUCTPATUBHBIX MPOIEIYP SBISIOTCS. MPOEKT pemieHus 00
OTKa3e B MPEJOCTaBICHUM MYHUIUIAIBHOW YCIYTH, IMPOEKT pEIICHUS O BBbIJAUe pa3pelieHus Ha
BCTYIUICHUE B OpaK HECOBEPIICHHOJIETHUM, JIOCTUTIINM Bo3pacTa 16 jerT.

3.5.3. CorynacoBanue M NOJAIMCAHUE IIPOEKTa pe3yibTaTa MPEJOCTaBIECHUS MYHULIMIIAJIbHOU
ycayrd  (majgee — TPOEKTHl  JIOKYMEHTOB) OCYIIECTBIIICTCS PYKOBOJAUTENIEM  CTPYKTYPHOTO
MOIpa3/IeIeHus, OTBETCTBEHHOTO 3a MOJArOTOBKY pe3yibTaTa MYHHIUIIAIBHON YCIYTH, 3aMECTUTEIIEM
PykoBonutenst Oprana, PykoBogurenem Oprana.

[ToaroToBneHHbIE TPOEKTHI JOKYMEHTOB, UMEIOIIME 3aMEYaHMsI, BO3BPALIAIOTCS Ha JOPAOOTKY
JMILy, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yibTaTa MyHHIMNanbHON ycmyru. [locnme ycrpaneHus
3aMEYaHU# MPOEKTHI JOKYMEHTOB IIOBTOPHO TMEPENAIOTCS IS COTIACOBAHUS U TIOANACAHHM .

PykoBogurens OpraHa mpu pacCMOTPEHHH MPOEKTOB JIOKYMEHTOB MPOBEPSET COOJIO/ICHUE
aJIMUHUCTPATUBHOTO pErilaMeHTa OJDKHOCTHBIMU JHnamMu OpraHa B YacTH CPOKOB BBITIOJTHEHUS
aJIMUHUCTPATUBHBIX TPOLEAYpP, HMX TIOCIEAOBATEIFHOCTH W TIOJHOTHI, HAJIWYHS COTJIACOBAHUH
YIIOJTHOMOYEHHBIX JIOJDKHOCTHBIX JHIl OpraHa B CHCTEME JIEKTPOHHOTO JOKYMEHTOO000pOTa.

B cnygae BBISBICHHS HApYIICHWA B YacTH CPOKOB BBITIOJHEHUS aJIMHHHUCTPATHBHBIX
MPOIIETyp, UX MOCIEA0BATEIBHOCTH U TOJHOTH PykoBomutens Oprana MHULIMUPYET TPUBJIEUYEHHE K
OTBETCTBEHHOCTH  JIWI, JONYCTHBIIMX HApYyIIeHHWs, B COOTBETCTBUM C TyHKTOM 4.3
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTPATUBHBIC MPOIICTYPHI, YCTAHABIMBACMBIEC HACTOSIIAM ITyHKTOM, BBIOJHSIOTCS B
TE€YeHHE IBYX pabouux JTHEH.

PesynpraTamMu BBHIIOJTHEHUST aJ]MHHUACTPATUBHBIX MPOLEAYP SBISIOTCS: pPElIeHHEe 00 OTKa3e B
npueMe JOKYMEHTOB HEOOXOIUMBIX ISl MPEIOCTAaBIICHUS MYHUIMITAIHHON YCIYTH, penieHue 00
OTKa3e B MPEI0CTABIIEHUU MYHUIIMIIAIBHOMN YCIIYTH, PELIEHUE O O BbIJaue pa3pelieHus: Ha BCTYIUICHHUE
B Opak HECOBEPIIICHHOJIETHUM, JOCTUTIIIUM Bo3pacTa 16 JeT.

3.5.4. HcnonHeHnue mnporeayp, yKa3aHHBIX B MyHKTax 3.5.2, 3.5.3. aAMHUHUCTPATUBHOTO
periamMeHTa, Mpu HATMYUKA TEXHUYECKON BO3MOKHOCTH OCYILIECTBIISIETCSI B aBTOMAaTHUECKOM PEKUME C
HCIO0JIb30BAHNEM aBTOMATU3UPOBAHHONW MH(DOPMALIMOHHON CUCTEMBI, TPETHA3HAYCHHOM U1 OKa3aHUs
rOCy/IapCTBEHHBIX U MYHHUIIMITALHBIX YCIIYT.

MaxkcuManbHbIA CPOK BBITIOJIHEHUS! aJIMUHUCTPATUBHBIX MPOLIEAYpP, YKa3aHHBIX B MyHKTE 3.5.
aJIMMHHUCTPATUBHOIO PETJIaMEHTa, COCTABIISET YEeThIpe paboUunX THS.

3.6. Beijaua (HanpaBiieHHE) 3asiBUTENIO Pe3yIbTaTa MyHUITUIIAIBHON YCIyTH

3.6.1. OcHOoBaHWEM Hayaja BHITIOJHEHUS aIMUHUCTPATUBHOM MPOIEAYPHI SBJSETCS MOTyICHUE
JOJIKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINIOJHEHUE aIMUHUCTPATUBHOM MPOIEAyphl, JOKYMEHTA,
MOATBEPKIAIOIIETO PEI0CTABICHUE MYHHUIIMITAILHOM YCIYTH.

JIOMKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHHUE aJMUHUCTPATUBHOM MPOIEAYPHI,
SIBJISIETCSL CeKpeTaph VCIOJHUTETRHOTO KOMHTETa (Jajiee - JODKHOCTHOE JIMII0, OTBETCTBEHHOE 3a
BbIJauy (HampaBlieHUE) JOKYMEHTOB).

3.6.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 32 BbIIauy (HANpaBJeHHE) JOKYMEHTOB:

obOecrieunBaeT pETUCTPAIlMI0O U BHECEHHME CBEIEHHIl O pe3ylbTaTe MpeloCTaBICHUS
MYHHUIIMIIATBHOM  yCAYyrd B TMOACHCTEMY  BEIEHHUS  JIOKYMEHTAllMd  aBTOMATHU3MPOBAHHON
MH(OPMAIIMOHHON CHUCTEMBI, MPEAHA3HAUEHHON JUIS OKa3aHHsS TOCYJapCTBEHHBIX U MYHHIIHUIAIbHBIX
yciyr;

W3BEIIAeT 3asBUTENS (€r0 MPEICTaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asiBJICHHUHU, O PE3yJAbTaTe
MPEIOCTABJICHUS MYHUIIUTIAIBHON YCIYTH U O BOBMOXKHOCTH TOJIy4EHUS pe3yNbTaTa MpeI0CTaBICHHUs
MYHULUIIAIBHOU ycanyru B Mcnonkome vim B MOLI.

HcnonHenne mpoueAyp 0pU HAIWYUM TEXHUYECKOH BO3MOXXHOCTH OCYILECTBISETCS B
ABTOMATHYECKOM pPEXKHME C HCIOJIb30BAaHUEM AaBTOMATHU3MPOBAHHON HMH(DOPMAIIMOHHOW CUCTEMBI,
MpeIHa3HAYeHHOM /I OKa3aHUS TOCYaPCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT.
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AJIMUHUCTpPAaTUBHBIE MPOLIEYPhl, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM, BBIIIOJIHAIOTCS B
TEUYEHHE OJHOTO paboyero IHS CO JHS TOIINUCAHHUS JIOKYMEHTA, SBISIOLIETOCS pPE3YyJIbTaTOM
IIPEIOCTABJICHNUS MYHULIUIIAJIbHON YCIYr'y, YIIOJHOMOYEHHBIM JTOJDKHOCTHBIM JHIoM M crnosikoMma.

Pe3ynbraramMu BBINIOJHEHMS aJMUHUCTPATUBHBIX MIPOLEAYD SBISIOTCA. pa3MELICHUE CBEICHUM
0 pe3ynbTare MpPeAoCTaBICHUS MYHULUIAIbHONW YCIyTU B MH(OPMALIMOHHBIX CUCTEMAaX, U3BELICHUE
3asgBHUTENS (€T0 MPEICTABUTENSI) O Pe3yIbTaTe MPEeIOCTABICHUS MYHUIMITAIBHON YCIYTH M CIIOCO0ax
€ro HOJy4EeHHUS.

3.6.3. Ilopsinok BeIIaun (HAMpaBIICHHsI) Pe3yJbTaTa MPEI0CTaBICHUS MYHHIIUIIATBHON YCIyTH:

3.6.3.1. Ilpu oOpameHnn 3asBUTENS 3a PE3yAbTATOM MYHHIHMIAIBHOH ycimyru B MOII,
pabotauk MOIL] BbIgaeT 3asBUTENIO PE3yIbTaT MYHUIUIAIBHOW YCIyrH B (opMme 3K3eMIUIIpa
AJIEKTPOHHOTO JOKyMEHTa Ha OymaxkHoM Hocutene. I[lo TpeOoBaHuiO 3asBUTEN BMECTE C
9K3EMIUIIPOM AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENE €My MPEeJOCTaBISETCS K3EMIUIIP
AJIEKTPOHHOTO JIOKYMEHTA IYTEM €ro 3alKcH Ha ChbeMHBIM HOCUTENh MH(POPMAIUK WM HallpaBJICHUS
AK3EMILISIpa AJIEKTPOHHOTO JOKYMEHTa IO 3JIEKTPOHHOM moure B azapec 3asButesnd. llpu 3amucu Ha
CbEMHBI HOCHUTEIb MHQOpPMAIMM WM HANpPaBICHUM SK3EMIUIApa 3JIEKTPOHHOIO JOKYMEHTa, Ha
OCHOBE KOTOPOIO COCTaBJIEH 3K3EMIUISP JJIEKTPOHHOTO JIOKyMEHTa Ha OyMa)kHOM HOCHUTEINE, IO
AIIEKTPOHHOW TMOYTE HAEHTUYHOCTh TAaKOTO SK3EMIUIIpa 3JEKTPOHHOTO JOKYMEHTa JK3eMILIIpY
AJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHTEJE 3aBepsETCS YIOJIHOMOYEHHBIM COTPYIHHKOM C
HCIO0JIb30BAHNEM YCUJIEHHON KBaM(UIIMPOBAHHON IEKTPOHHON TOIITUCH.

AJIMUHUCTpPAaTUBHBIE MPOLIETYPhl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM, BBITIOJIHAIOTCS B
MOPSIIKE OUEPETHOCTH, B JIEHb MPUOBITHS 3asSBUTEINS B CPOKH, YCTAHOBJIEHHbBIE PETJIAMEHTOM pPabOThI
MOII.

PesynpraTaMy BBINOJHEHUS aJMUHUCTPATUBHBIX MpOLENYp SBISAIOTCSA: (uKcanus Qaxra
BBIIAYM pe3ysibTaTa MpeAocTaBieHUs MyHuuunaibHod yciayru B AUMC MO®II, pesynbrar
IIPEIOCTABJICHNS MyHULINIIATIBHON YCIYT'H, BBIJAHHBIN 3aIBUTEIIIO.

3.6.3.2. Tlpm oOpameHun 3asBUTENS 3a pPE3yIbTATOM MYHHUIIMIIAJBLHOW YCIYTH dYepe3
PecnyOnukaHCkuil mopran 3asBUTENI0 B JIMYHBIA KaOMHET aBTOMAaTMYECKH HaNpaBiIsIeTCs
NIEKTPOHHBIH 00pa3 JOKyMEHTa, SBIIAIOUIETOCS pPEe3yJbTaTOM NPEAOCTABICHHUS MYHUIUNAIbHON
YCIyT'd, NOJNMCAHHBIA YCUJICHHON KBaJU(UIIMPOBAHHON 3JIEKTPOHHOMN NOAMKMCHIO YIOJHOMOUYEHHOIO
JOJDKHOCTHOTO nuna Mcnonkoma.

AJMUHUCTPAaTUBHBIE NPOLIEAYPHl, YCTAHABIMBACMBIEC HACTOSILIUM ITYHKTOM, BBIIOJIHSIOTCS B
JeHb TOJNMCAaHUS JOKyMEHTa, IOJTBEPXJAIOLIEro IMpeAoCTaBleHHe (0TKa3 B IPEAOCTABIICHUN)
MYHHULMIIAIBHOM yCIIyTH, YIIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMLIoM McnoskoMma.

PesynpraraMyu  BBINOJIHEHHMS AAMMHHUCTPAaTHBHBIX IPOLEAYP SBISAIOTCA: HalpaBlIEHUE
(mpenocraBineHue) ¢ HUCHOJb30BaHMEM PecnyOnuMKaHCKOro TmopTaja 3asBUTENI0 JOKYMEHTa,
MIOJITBEPXKAAIOIIETO MPEAOCTABICHUE MyHULIMIIAIILHON yCIyrH (B TOM YHMCIIEe OTKa3 B MPEIOCTaBICHUN
MYHULUNAIBHON YCIIyTH).

3.6.3.3. IIpu oOparmieHnn 3asiBUTENA 3a pe3yabTaTOM MYHHUIMIAIBHOW ycnyru B Mcmoskow,
JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BblJauy (HAIpaBJICHHE) NOKYMEHTOB, BBIJACT 3asBUTEIIO
pe3yabTaT MyHUIMNaabHOW yciyru. Ilo TpeGoBaHMIO 3asBUTENsS BMECTE C SK3EMIUIIPOM
3JIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJEe eMy IPEJOCTaBIIAETCS K3EMIUIIP 3IIEKTPOHHOTO
JOKYMEHTa IyTeM €ro 3alMcH Ha CheMHBIM HOCHUTENIh MH(OpPMAIMM WM HalpaBlIEHUs SK3EeMIULIpa
IEKTPOHHOTO JOKYMEHTA I10 JIEKTPOHHOM MOYTE B aJpeC 3assBUTEIIS.

AJIMUHUCTpPAaTUBHBIE NPOLIENYPHl, YCTAaHABIMBAEMBIE HACTOSIIMM ITYHKTOM, OCYILECTBISIOTCS
B MOPSIJIKE OYEPEHOCTH, B JIeHb NMPUOBITUS 3asBUTEN B COOTBETCTBMU ¢ IIpaBuiaMu BHYTpeHHEro
TpyaoBoro pacrnopsaka Mcnonakoma.

Pe3ynpTaToM BBINOJHEHHUS aIMUHUCTPATUBHBIX MPOLEAYP ABISAIOTCA: (puKcarus Gpakra BblIaun
pe3yibTara IMpeloCTaBICHUS MYHHIMIIAIBHON yCIyrM B aBTOMAaTH3UPOBAaHHON HH(POPMALMOHHON
CUCTEME, ITPEIHA3HAYEHHON I OKa3aHUs TOCYyJapCTBEHHBIX U MyHULIUIIAIbHBIX YCIIYT.

3.7. VcnpaBieHne TEXHUYECKUX OLIHOOK
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3.7.1. B ciiyqae oOHapyKEeHHUsI TEXHUYECKOH OMIMOKU B JOKYMEHTE, SIBISIONIEMCS PE3yIbTaTOM
MYHUIIUIATBHON YCIIYTH, 3asBUTEIb HAaNpaBisieT B MicrmoakoMm:

3asBlieHHE OO0 WCIPaBICHUH TEeXHUYECKOW omubOku (mpmiokenue Ne 5 k Hacrosmemy
aIMHHUCTPATUBHOMY PErJIaMeHTY);

JOKYMEHT, BBIJAHHBIN 3asABUTEII0 KaK pe3yJIbTaT MYHHUIMIIAIBHON YCIYTH, B KOTOPOM
COJICPKHUTCS TEXHHUYECKAs OIINOKa;

JOKYMEHTBI, UMEIOIIHNE IOPUIMYECKYI0 CHITY, CBHICTEIbCTBYIOIINE O HAIWYMH TEXHHYECKOU
OIITNOKH.

3asBreHre 00 MCIPABICHUM TEXHUYECKOW OIMMOKH B CBEIEHHSX, YKa3aHHBIX B JIOKyMEHTE,
SBIISIIOIIEMCSL  PE3YJIbTaTOM MYHHULIMIAIBHOW YCIYTH, MOJAEeTCs 3asBHTENEM (YHOIHOMOUYEHHBIM
MIPECTaBUTENIEM) TIOYTOBBIM OTIIPABIICHHEM (B TOM YHWCIIE C MCIIOJIb30BAaHUEM DIICKTPOHHON TOYTHI),
6o uepes Pecybnukanckuii mopran win MOLI.

3.7.2. JIO)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMPHEM JOKYMEHTOB, OCYIIECTBISIET IpPUEM
3asBIEHUsI 00 WCHpPABICHWW TEXHUYECKON OIMOKH, PErHCTPHUPYET 3asBICHHE C MPHIOKCHHBIMU
JTOKYMEHTaMH | MIEPeAaeT MX JOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32 00pab0TKy JOKYMEHTOB.

AJIMUHUCTpATHBHBIE TPOLEAYPhI, YCTAHABIMBAEMbIC HACTOSAIINM ITYHKTOM, BBIOJHSIOTCS B
TEYEHHUE OJJTHOTO paboyero JHS C IAThl PErUCTPAIIUH 3asIBIICHHSL.

PesynmbraTamMu  BBHITIONTHEHUS aJIMHUHHCTPATUBHBIX MPOIEAYpP SBISIFOTCA: TPHHITOE U
3apeTUCTPUPOBAHHOE  3asBIICHHE, HANpaBICHHOE HAa PACCMOTPEHHWE JIOJDKHOCTHOMY  JIUILY,
OTBETCTBEHHOMY 3a 00pabOTKY TIOKYMEHTOB.

3.7.3. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 0O0pabOTKy ITOKYMEHTOB, pacCMaTpUBAET
JOKYMEHTHI M B [ENAX BHECCHUS WCHPABICHUH B JIOKYMEHT, SIBISTIONIMICS pE3yIbTaTOM
MPEAOCTaBICHUS] MyHHINNAIBHON YCIYTH, OCYIIECTBIISCT MPOLEAYPhl, IPEAYCMOTPEHHBIE ITyHKTOM
3.5 aIMHUHHUCTPAaTHBHOTO pErjJaMeHTa, ¢ BBIJACT HUCIPABICHHBIH JOKYMEHT  3asBUTENIO
(YIOTHOMOYEHHOMY — TIPEACTABUTENIO) JIMYHO TMOJ pOCIHCh C H3BATHEM Yy  3asBUTEI
(YTIOJTHOMOYEHHOTO TIPE/ICTaBUTENS) OpUTHHANA JOKYMEHTa, B KOTOPOM COIEPKUTCS TEXHHUYECKas
ommOKa, WIN HANPABJSIET B aJpeC 3asBUTENS MMOYTOBBIM OTIPABICHHEM (IIOCPEACTBOM AIIEKTPOHHOM
MOYTHI) MUCHMO O BO3MOYKHOCTH TIOJTydEeHHUS TOKYMEHTa IPH IpeocTaBieHny B Vcrionkom opuruHana
JTOKYMEHTa, B KOTOPOM COJICPIKUTCS TEXHUYECKasl OIIHNOKa.

AJZIMUHHCTPAaTHBHBIE TPOLEAYPHI, YCTAHABIMBACMbIC HACTOSIIMM ITYHKTOM, BBITIOJHSIOTCS B
TEUCHHE JIBYX pabOYMX JHEH mocie oOHapyKEeHUsI TEeXHUYECKON OIMOKM MIIM HOIy4eHHUsS OT JH000ro
3aMHTEPECOBAHHOTO JIMIIA 3asIBJICHUS O TOIYLICHHOW OIINOKe.

PegynpraTamMu  BBINOJIHEHUS  aJAMUHHUCTPATHBHBIX  MPOLEAYp  SBISIOTCA:  BBIAAHHBIH
(HampaBIICHHBIH) 3asIBUTEITIO TOKYMEHT.

4. Tlopsiiok U popMbI KOHTPOJIA 32 NMPeJ0CTABIeHHEM MYHHIMIAIbHOMN yCJIyru

4.1. TTops 0K OCYILECTBIICHUS TEKYILEro KOHTPOJIA 32 COOIIOICHUEM U UCIIOJTHEHUEM
OTBETCTBEHHBIMU JODKHOCTHBIMU JIMIIAMU TOJI0KEHUH aJIMUHUCTPATUBHOIO PETJIaMEHTa U UHBIX
HOPMAaTHUBHBIX MPABOBBIX aKTOB, YCTAHABIUBAIOIIUX TPEOOBaHUS K IPEJOCTaBICHNI0 MyHULIUIIAIbHOM
YCIYTH, a TaKKe MPUHATHEM UMH PELICHUN

KoHTposb 32 NOJHOTON M KavyeCTBOM INPEAOCTaBICHUS MYHUIMNAIBHON YCIYTH BKJIIOYAET B
ceOs1 BBISBIICHHE W YCTpaHEHUE HAPYIICHUH MpaB 3asBHUTENEH, MPOBEJEHHUE MPOBEPOK COOIIOAECHUS
IpOLEAYp MPENOCTABJICHNUS MYHUIMNAIBHON YCIYIH, TIOArOTOBKY pELIEHWM Ha JeHCTBUSA
(Oe3neiicTBUE) TOHKHOCTHBIX JIUI] OPraHa MECTHOTO CaMOYIIPaBJICHUS.

dopmaMu KOHTPOJIS 32 COOJIIOICHUEM UCTIOIHEHHS aIMUHUCTPATHUBHBIX IPOLIEIYp SBISIOTCS:

1) mpoBepka M COTJIacCOBaHHWE MPOEKTOB JOKYMEHTOB MO MPEAOCTABICHUIO MYHHIIMMAIBLHON
yCIyTH,

2) IPOBOIMIMEIE B YCTaHOBIICHHOM TIOPS/IKE TPOBEPKH BEJCHUS JICIONPOU3BOICTBA;

3) mpoBe/ieHHE B YCTAHOBJIEHHOM TOPSAKE KOHTPOJBHBIX MPOBEPOK COONIOICHUS MPOLEAYP
IIPEIOCTABJIEHUS MYHULIUIIATbHON YCIYTH.
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B nensx Texkyulero KOHTPOJS MCIOJb3YIOTCA CBEIEHMS, MMEIOIIMECS B DIIEKTPOHHON Oaze
JAHHBIX, CIy)XKeOHasi KOPPECIOHIEHIMSA, YCTHAas M MUChbMEHHas WH(POpPMaLus MOHKHOCTHBIX JIUI,
OCYULIECTBJISIOIIUX BBINIOJHEHUE aJMUHUCTPATUBHBIX IPOLELYDP, )KYPHAIBI Yy4eTa COOTBETCTBYIOIIMX
JOKYMEHTOB U JIPyTU€ CBEIICHHUS.

Jnst ocymiecTBiIEHUs KOHTPOJISL 3a COBEpPUICHMEM JEHCTBHHA IpU  NPEAOCTABICHUU
MYHULUIIAJIBHON YCIYyrd U NPUHATHHM PELICHUN PYKOBOJIUTEII0 OpraHa MECTHOTO CaMOYIPaBJICHUS
IIPEACTABIIIIOTCS CIIPABKHU O PE3yNbTaTaxX MPEAOCTABICHNS] MYHULIAIIAIBHOW YCIIYTH.

O cayyasx W TNpUYMHAX HapyUIEHUS CPOKOB, IIOCIEAOBATEIBHOCTH U  COJIEp’KaHUs
aJIMUHUCTPATUBHBIX NPOLEAYp JMOJDKHOCTHBIE JIUIA HEMEVIEHHO HWH(POPMHPYIOT PYKOBOIUTEIS
opraHa, IIpeJ0CTaBIAIOIIEr0 MyHUIUIIAIBHYIO YCIYTY, a TAKXKE MPEANPUHUMAIOT CPOYHBIE MEPHI 10
YCTPAaHEHUIO HApyILIEHUMN.

Texymuii KOHTpOJIb 3a COOJIOAEHUEM IIOCIENOBATENBHOCTH JEHCTBUH, OINpPENEICHHbBIX
aAMUHUCTPATUBHBIMU IIPOLIEYPAMH MO MPEAOCTABICHUI0 MYHUIUMIIAIBHON YCIYrd, OCYIIECTBISAETCA
3aMECTUTENIEM PYKOBOIMTENS OPraHa MECTHOTO CAMOYIIPAaBJICHHs, OTBETCTBCHHBIM 3a OPraHU3alHIO
paboTHl MO HPEJOCTABJIEHUI0 MYHHMLMIAIBHOM yCIyrd, HadaJbHUKOM OTZENAa, OCYLIECTBIISIOLIETO
OpraHMU3aIUIo padOoThI MO NPEJOCTABICHUIO MYHUIIUIATBHON YCIYTH.

[IepedyeHp MOJKHOCTHBIX JIMI, OCYIIECTBIISIOIMX TEKYIIMM KOHTPOJIb, YCTAHABIMBAETCS
MOJIOKEHUSAMH O  CTPYKTYPHBIX IOJPA3IECIECHUSAX OpraHa MECTHOIO  CaMOYIIpPaBIEHUS U
JOJKHOCTHBIMM PErJIaMEHTAMMU.

4.2. [TopsaoK ¥ MEPUOJUIHOCTh OCYIIECTBICHUS TJIAHOBBIX W BHETIAHOBBIX MMPOBEPOK TMOJTHOTHI U
KauecTBa MPE0CTABICHUS MYHHITUTIATHFHOW YCIYT'H, B TOM YHCIIE TIOPSIOK U (DOPMBI KOHTPOJIS 3a
MOJIHOTOM M Ka4€CTBOM IPEOCTABIICHUSI MYHUIIUTIAIBHON YCIYTH

4.2.1. KoHTpOJIb 32 OJHOTOM U KAYECTBOM MPEAOCTABICHUS MYHUIIMTIATLHON YCIIYTH
OCYIIECTBIISIETCS B (hopMax:

1) mpoBeaeHUs TPOBEPOK;

2) paccMOTpeHUs )Kano0 3asBUTeNIeH Ha neiicTBus (Oe3aeiicTBue) McnonkoMa, a Takke ux
JOJIKHOCTHBIX JIML, MYHUITUTAIBHBIX CITY)Kal[UX.

4.2.2. B uensix oCcymiecTBICHUs KOHTPOJIS 3a MOJHOTOM M KAYECTBOM MPEA0CTABICHUS
MYHHIIMIIAIBLHOM YCIYTU IPOBOSTCS IIJIAHOBBIE M BHETIJIAaHOBBIE MpoBepkH. [lopsiiok u
MEPUOUYHOCTH OCYIIECTBIICHHUS IIJIAHOBBIX IIPOBEPOK YCTaHABIMBAETCA IJIaHOM paboThl McmonkoMma.
[Ipu mpoBepke MOTYT pacCMaTpUBATHCSA BCE BOIIPOCHI, CBA3AHHBIE C MIPEIOCTABICHUEM
MYHHUIMIIATBEHON yCIyru (KOMIUIEKCHBIE POBEPKH), WIIH OTIEIbHBIA BOIPOC, CBSI3aHHBIN C
MPeI0OCTaBICHUEM MYHUIIMTIATBHON yCIyTrH (TeMaTH4eckue mpoepku). [IpoBepka Taxke MOXeT
MIPOBOJUTHCS 10 KOHKPETHOM Kajo0e 3asBUTEISL.

4.2.3. BHemnnaHOBbIE MPOBEPKH MPOBOSATCS B CBSI3U C IPOBEPKOM yCTpaHEHUS paHee
BBISIBIICHHBIX HAPYIICHUH aIMUHUCTPATUBHOTO PErilaMeHTa, a TAaKXKe B Clly4yae MOJydeHHs Kajao0
3asiBUTeNe Ha neficTBus (OesneiictBue) Oprana, a TakyKe UX JTOJDKHOCTHBIX JIUII, MyHUITUTIATBHBIX
CITy’KaIuX.

4.2.4. Pe3ynbTaThl MpoBEpKH 0(QOPMIISIOTCS B BUJE aKTa MIPOBEPKU, B KOTOPOM YKa3bIBAIOTCS
BBISIBIICHHBIE HEIOCTATKH U MPEATIOKEHUS TI0 UX YCTPAaHEHHIO.

4.3. OTBETCTBEHHOCTb JIOJDKHOCTHBIX JIMI] OpraHa, IPeI0CTABIIAIOIIEr0 MyHULIUIIAIbHYIO YCIYTY, 3a
peeHus u aecTBus (6e31eiCcTBIE), IPUHUMaeMble (OCYILIECTBIIIEMbIE) UIMU B X0/1€ IPEAOCTaBICHUS
MYHUIIUNATBHON YCIIyTH

Ilo pe3ynpraTaM IpOBENEHHBIX MPOBEPOK B CIydac BBISBICHUS HapyLICHUH IIpaB 3asiBUTEIEH
BUHOBHBIE JIMIIa IPHUBJIEKAIOTCS K OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOJATEIBCTBOM
Poccuiickoit denepanumu.
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PykoBoauTen,  opraHa = MECTHOIO  CAaMOYIIPaBIEHHS  HECET  OTBETCTBEHHOCTh  3a
HECBOEBPEMEHHOE PaCCMOTPEHUE 3asIBJICHUM.

PykoBoautens (3aMecTuTENb PYKOBOJUTENS) CTPYKTYPHOIO MOJPA3/eIEHUs] OpraHa MECTHOIO
CaMOYIPAaBJICHUSI HECET OTBETCTBEHHOCTh 33 HECBOEBPEMEHHOE U (MJIM) HEHAIJIEKAIEE BBIIIOJHEHUE
aJIMMUHHUCTPATUBHBIX JICHCTBUH, YKa3aHHBIX B pa3zeiie 3 aIMUHUCTPATUBHOIO PETJIAMEHTA.

JIOMKHOCTHBIE JIML@ WU MHBbIE MYHHUIMIAIbHBIE CIy)KallUe 3a pelIeHUus U JACHCTBUS
(Oe3neiicTBUE), MpUHUMAEMbIe (OCYHIECTBIIIEMbIC) B X0JI€ TPEAOCTABICHUS MYHUIUITAILHON YCIYTH,
HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOATEIbCTBOM MOPSIKE.

4.4. TlonoxxeHus, XapaKTepHU3yIoLIre TpeOOBaHUS K TTOPSIKY U (hopMaM KOHTPOJIS 32
MIPEIOCTABICHUEM MYHUIIUTNIATBHON YCIYTH, B TOM YUCIIE CO CTOPOHBI I'pa)/1aH, UX 00bEeIMHEHUN U
Opra"uzanuin

KoHTpons 3a mpenocTaBiICHHEM MYHHIIMITATBHOW YCIYTH CO CTOPOHBI TpPaXJaH, HX
OOBEMHEHUI W OPraHW3alHid, OCYIIECTBIISCTCS TOCPEICTBOM OTKPBITOCTH JEATCIIEHOCTH OpraHa
MECTHOTO CaMOYIPABJICHUS TPH TPEAOCTABICHHA MYHHIIMITATBLHOW YCIyTd, TOJYYCHHS ITOJTHOM,
aKTyaJIbHON W JOCTOBEPHOH HWH(OPMAIMKA O TMOPSJIKE MPEAOCTABICHUS MYHHIMITAILHOW YCIYTH W
BO3MOJKHOCTH JIOCYZIeOHOTO paccMOTpeHus oOpamieHui (kago0) B MpoOIecce MPEeaOCTaBICHHS
MYHHUIUTTAIBHOM YCIYTH.

5. locyneoHblii (BHecy1eOHbII) MOPSIAOK 00ka10BaHusl pelieHuil u qeicTBuil (0e31eicTBHA)
opraHa, nNpeaocTaBJIAIONIEr0 MyHHIMNAIBHYIO YCJIYTy, MHOTO()YHKIIHOHAJIBLHOTO IIEHTPA
Npe0CTaBJICHHUS IOCYIAPCTBEHHBIX U MYHHMIMIIAJBHBIX YCJIYT, OPraHU3ANMi, YKA3aHHBIX B
yactu 1.1 cratbu 16 @egepanbroro 3axkona Ne210-d3, a Takxke UX T0JKHOCTHBIX JINII,
MYHHIUNIAJIbHBIX CIYKAIIUX, pA0OTHHUKOB

5.1. 3asBUTETM UMEIOT MPABO Ha 0OKAJOBaHUE B TOCYACOHOM TIOPSJIKE PEUICHUN M NEeUCTBUI
(Oe3nelicTBUS) OpraHa, IpeIOCTaBISIONIEr0 MYHUIUIIAIBHYIO YCIYTry, JOJDKHOCTHOTO JIMIIA OpraHa,
MIPEIOCTABIISIIONIET0 MYHUIIMIIATIBLHYIO YCIIYTY, MYHULIUIIAIBHOTO CIIY)KAIllero, pyKOBOJUTENsSI OpraHa,
MPEIOCTABIISIIOIIET0 MYHHUIMIIAIBHYIO  YCIYT'y, MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, paboTHUKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTpPA, OpraHu3aluid, MpPeAyCMOTPEHHBIX dacThio 1.1 crateu 16
®denepanpHoro 3akoHa Ne 210-D3, a Taxke UxX pabOTHUKOB.

3asBUTENIb MOKET OOPATUTHCS C 3Kaj000ii, B TOM YHUCIIE B CIEIYIOIIUX CIydasx:

1) HapylieHHEe cpoka PErucTpaluy 3ampoca O MPEAOCTaBICHUM MYHHUIMIAIBHON YCIyTH,
3amnpoca, yka3aHHoro B cratbe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapylleHHe CpOKa TMpeAOCTaBICHUS MYHHIMNAIbHON ycimyru. B ykazanHoMm ciiyuae
nocynebHoe (BHecyneOHOe) oOkajoBaHHME 3asBUTENIEM peEIIeHUd U JeicTBuil  (Oe3xelicTBUsA)
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pabOTHHKAa MHOTO(GYHKIIMOHAIHHOTO IIEHTpa BO3MOXKHO B ciydae,
€CJIM Ha MHOTO(DYHKITMOHAIIBHBIN IIEHTp, pelleHus U AeicTBUs (0e3eiicTBHE) KOTOPOTo 00XKalyroTcs,
BO3JIO’K€HA (PYHKIMS MO MPEAOCTABICHUIO COOTBETCTBYIOUIUX MYHUIIUMIANBHBIX YCIYT B TMOJIHOM
o0beMe B OpsiZIKe, ONpeesieHHOM JacTbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WM MH(QOpPMAIUH JUOO OCYIIECTBICHHS ACHCTBUIA,
MPEACTABICHUE WIH OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU MPaBOBBIMHU
aktamu Poccuiickoit ®enepanuu, HOPMAaTUBHBIMH MpaBOBbIMU akTamMu PecrmyOnuku Tarapcraw,
MYHULHUIAJIbHBIMU IPABOBBIMH aKTaMU JUIsl PEJOCTABICHUS MyHUIIUTIAIBHOU YCITYTH;

4) oTka3 B MpHeMe JOKYMEHTOB, IPEIOCTaBIEHHE KOTOPHIX MPEAYCMOTPEHO HOPMATHBHBIMHU
mpaBoBeIMU akTamu Poccuiickoit ®enepanuu, HOPMATHBHBIMU MPABOBBIMU akTaMu PecrmyOnuku
TaTapcTan, MyHULIUNIAIbHBIMU TPABOBBIMU aKTaMH I MPEJOCTaBICHUS MYHUIIUNIAIBHON YCIYyTH, y
3asIBUTEJIS;

5) oTka3 B MPEIOCTaBICHUH MYHHUIMNAIbHOM YCIYrdM, €CId OCHOBaHUSA OTKa3a He
penycMOTpeHbl  (enepadbHBIMU 3aKOHAMH W TMPUHATHIMA B COOTBETCTBUM C HUMHU UHBIMU
HOPMaTUBHBIMU MPaBOBBIMH akTamMu Poccuiickoii @eaepanuu, 3aKkOHAMU U UHBIMU HOPMATHUBHBIMH
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npaBoBbIMU akTamu PecryOnuku TartapcraH, MyHHIIMIAIBHBIMUA MPABOBBIMU akTaMu. B ykazaHHOM
ciydae jaocyneOHoe (BHecyneOHOe) o0XalloBaHUE 3asBUTENEM PEIICHUN M JIercTBHid (Oe31eiCTBU)
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, pabOTHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPAa BO3MOXKHO B Ciydae,
€CJIM Ha MHOTO(DYHKITMOHAIILHBIN IICHTP, pEeUICHHs U AecTBUS (0e3eiCTBHE) KOTOPOTO 00XKAIYIOTCS,
BO3JIO’)KEHA (PYHKIUS MO MPEAOCTABICHUIO COOTBETCTBYIOUIMX MYHUIMINAIbHBIX YCIYT B IOJIHOM
o0beMe B IOpsiZIKe, ONpeaesieHHOM JacThio 1.3 ctateu 16 @enepanpHoro 3akona Ne 210-D3;

6) 3aTpeOoBaHHME C 3asBUTENS NMPHU NPEAOCTABICHUHM MYHHIMIIATBHON YCIYr'W IUIaThl, HE
MPEelyCMOTPEHHOM HOPMAaTUBHBIMM NPaBOBbIMM akTamu Poccuiickoit ®enepaunu, HOpMaTUBHBIMHU
MpaBoBBIMU akTaMu Pecnyonmuku TaTapcraH, MyHUITUTIATBHBIMH TTPABOBBIMU aKTaMU;

7) oTKa3 opraHa, NpeAO0CTaBIISIOIIET0 MyHUIIMIAIBHYIO YCIYTy, JOJKHOCTHOTO JIMLA OpraHa,
MPEIOCTABIISIIONIET0 MYHHULIMIAJIBHYIO  YCIYT'y, MHOTO(QYHKIIMOHAJIBHOIO IIEHTpa, paboTHHUKA
MHOTO(YHKIIHOHATBHOTO IIEHTpPA, OpraHu3aluid, MNpPeAyCMOTPeHHBIX dYacThio 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210-O3, wnn ux paboTHUKOB B MUCIPABIIEHUH JIONYIIEHHBIX UMU ONIEYAaTOK U
OIMOOK B BBIJIAHHBIX B PE3Yy/IbTaTe IMPENOCTABICHUS MYHUIIMINAIBHOW YCIyrd AOKYMEHTax Ju0o
HapylIeHHE YCTAHOBJIEHHOTO CpOKa TakKuWX MHcIpaBieHud. B yka3zaHHOM ciydae nocyneOHoe
(BHECYHEOHOE) o0O>kanoBaHue 3asBUTEIIEM pereHuit " NerCcTBUM (6e3neiicTBUSN)
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pabOTHHKAa MHOTO(GYHKIIMOHAIBHOIO IIEHTpa BO3MOXKHO B CIllyyae,
€CJIM Ha MHOTO(DYHKIIMOHAJIbHBIN LIEHTp, peuieHus U AecTBUs (0e31eiicTBIE) KOTOPOTo 00XanyroTcs,
BO3JIO’)K€HA (PYHKIHMS MO MPEAOCTaBICHHUIO COOTBETCTBYIOLIUX MYHULUMAIbHBIX YCIYI B TOJHOM
o0beMe B Mopsiake, onpeneneHHoM JacTbio 1.3 crareu 16 denepanpHoro 3akona Ne 210-D3;

8) HapylleHHe CpoKa WM MOpPsAKAa BbIIaYM JOKYMEHTOB IO pe3yjibTaTaM IpPelOoCTaBIICHUS
MYHULUITAJIBHON YCIYTH;

9) nmnpuoCTaHOBJIEHHME MPENOCTABICHUS MYHULMIAIBHOW  YCIyrH, €CIM OCHOBaHHUSA
MIPUOCTAHOBIIEHUS HE MpPEeIyCMOTpeHbl (efepanbHbIMU 3aKOHAMHM M NPUHATBIMA B COOTBETCTBUU C
HUMHM HWHBIMA HOPMAaTHBHBIMHM NPAaBOBbIMM akTamMu Poccuiickoin Penepannu, 3aKOHaMH U UHBIMHU
HOPMAaTUBHBIMH IIPaBOBbIMH akTaMu PecryOnuku TatapcraH, MyHULIMIIAIbHBIMUA MPABOBBIMU aKTAMH.
B ykazanHOM cimyuae pocyneOHoe (BHECYIeOHOE) OOKalOBaHHME 3asBUTEIIEM PEIICHUH W JTeUCTBHI
(6e3neiicTBUsA) MHOTO(YHKIIMOHATIBLHOTO IICHTpa, pPaOOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXHO B Clly4yae, €CJii Ha MHOTO(DYHKIIMOHAJIBHBIN LEHTp, pelieHust u JneicTBus (0e3aeiicTue)
KOTOpOTO  OOXKAIyIOTCS, BO3JIOKEHa  (YHKLIMS 1O  HPEJOCTABIEHUIO  COOTBETCTBYIOIIHMX
MYHHUIMIAIBHBIX YCIAYr B TOJHOM 00beMe B MOpsAKE, OnpeaeaeHHOM uyacThio 1.3 crateu 16
®enepanbHoro 3akona Ne 210-03.

10) TpebGoBaHue y 3asBUTENS MPU MPEJOCTABICHIUM MYHULIUIIAILHOW YCIYTH TOKYMEHTOB WU
uH(popMalUY, OTCYTCTBHE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIKMCH IIPU MEPBOHAYATHHOM
OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOAMMBIX JUIS MPEIOCTABICHUS MYHULUIIATBHONU YCIYTH, JTU00 B
MIPEIOCTABICHUH MYHUIIUIAIBHON YCIIYTH, 32 UCKJIIOUEHUEM CIIy4aeB, IPEeIyCMOTPEHHBIX MyHKTOM 4
yactu 1 crateu 7 @epepanbHoro 3akoHa Ne 210-03. B ykazanHoM citydae qocyaeOHoe (BHeCyneOHOe)
oOkalloBaHUE 3asBUTEJIEM pPEIICHUN U JeHCTBUM (Oe37eiicTBHs) MHOTO(MYHKIIMOHATIHHOTO IEHTPA,
paboTHHUKAa MHOTO(]YHKIIMOHAIBHOTO LIEHTPAa BO3MOXKHO B CIyyae, €CIM Ha MHOTO(YHKIIMOHAIbHBIN
LEHTp, peleHuss U aeicTBus (Oe37eiicTBHE) KOTOPOro OOXKAaIyIOTCS, BO3JIOKEHA (QYHKIHS I10
MPEIOCTABICHUIO COOTBETCTBYIONIMX MYHHIIMIIATBHBIX YCAYr B TMOJTHOM 0OOBEME B TMOPAIKE,
onpezneneHHoM yacTbio 1.3 craten 16 denepanpHoro 3akona Ne 210-D3.

5.2. XKanob6a nogaercss B mucbMeHHOH popMe Ha OyMa)kHOM HOCHUTENE, B AJIEKTPOHHON Gopme
B OpraH, MPeJOCTaBISIONINI MYHULUNATBHYIO YCIAYry, MHOTO(QYHKIHOHAIBHBIA LEHTp Ju00 B
COOTBETCTBYIOIUN opras roCylapCTBEHHOU BJIACTH, SBIISFOLITUCS yupeauTeneM
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa (J1anee - yYpeAuTelb MHOTO(YHKIIMOHATIHHOTO IIEHTpa), a TakKe B
OpraHu3alum, npeaycMoTpeHHble yacTbio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3. XKano6br
Ha peleHus u AercTBus (0e3aeiicTBrue) pyKOBOJUTENS OpraHa, MPeJ0CTaBISIONIEr0 MyHUIUITAIbHYIO
yCIyTy, MOJAIOTCS B BBIMIECTOSIIWN opraH (MpU e€ro Haauduu) Ju00 B cioydae €ro OTCYTCTBUS
paccMaTpuBarOTCA HEMOCPEACTBEHHO PYKOBOJIUTENIEM OpraHa, MpeIoCTaBIISIIOIIEr0 MYHUIUIAIBHYIO
ycnyry. XKanoObl Ha penieHus u aeicTus (6e3aeiicTBre) paboTHUKAa MHOTO(YHKIIMOHATBHOTO IIEHTpa
MOJIAIOTCSI PYKOBOJUTEIIO 3TOT0 MHOTO()YHKIIMOHAIBHOTO IeHTpa. JKanoObl Ha pelieHus: u JelCTBUS
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(Ge3neiicTBue) MHOTO(YHKIMOHAJIBHOTO WEHTPAa MOJAIOTCS YUYPEAUTENI0 MHOTO(PYHKIHMOHATIHHOTO
LEHTpa WM JIOJHDKHOCTHOMY JIUILY, YIIOJHOMOYEHHOMY HOPMATHUBHBIM MPABOBBIM akTOM PecmyOmuku
Tarapcran. JKamoObr Ha pemenuss u JgeiictBus (Oe3gelicTBUE) pPaOOTHUKOB —OpraHM3aLUM,
npenrycMoTpeHHbIXx 4acTeto 1.1 cratem 16 ®enepanbHoro 3akoHa Ne 210-@3, mnoparorcst
PYKOBOJIUTENISAM 3THUX OpraHU3aIuii.

XKanoba Ha pemenust u aericTBus (0e3AeHCTBUE) OpTraHa, MPEI0CTABIISIONIET0 MYHHIIUIIATBHYIO
yCIyry,  JOJDKHOCTHOTO  JIMIIa  OpraHa, IpeAOoCTaBISIONIET0  MYHULUIAIbHYIO  YCIYTY,
MYHHUIMIIAJIBHOTO CIIYXAaIllero, pyKOBOJIUTENS OpraHa, MpeI0oCTaBIISIOIIEr0o MyHUIIUIIAJIbHYIO YCIYTY,
MOKET OBITh HampaBjIeHa 0 MOYTe, Yepe3 MHOTO(PYHKIMOHAIBHBIA IIEHTP, C HCIOJIb30BAaHHEM
MH(POPMAIMOHHO-TEJICKOMMYHUKAIIMOHHOW cetn  «MHTepHeT», OQHUIMaIbHOTO caiita opraHa,
MIPEIOCTABIISIIOIIEr0 MYHUIIMNAIBbHYIO yciyry, Eaunoro noprana nubo PecnyOnukaHckoro mnoprana,
MH(OPMALIMOHHON CHCTEMBI JOCY/1e0HOr0 00KaloBaHuUs, a TAKXKE MOKET ObITh MPUHSATA NPH JTUYHOM
npueme 3asButens. JKanoOa Ha pemeHus U aeicTBus (06e3aeicTBrue) MHOTO(YHKIIMOHATLHOTO 1IEHTPA,
paboTHMKAa MHOTO(GYHKIIMOHAIBHOTO LEHTPA MOKET OBITh HAlpaBlieHAa IO MOYTE, C MCIOJIb30BaHUEM
MH(OPMaLMOHHO-TEIEKOMMYHUKAIIMOHHON ceTH «HTEepHETY, 0pUINaTBHOTO caiita
MHOTO(QYHKIIMOHAJIBHOTO  ILeHTpa, EauHoro moprana 1smbo PecnyOnukaHckoro mopraina,
MH(OPMALIMOHHON CHCTEMBI JOCYIeOHOTO 00KalOBaHuUs, a TAK)KE€ MOKET ObITh MPUHATA MPU JIUYHOM
npueme 3asButens. XKanoOa Ha perieHus U aeiicTBus (0e3eicTBUE) OpraHu3alui, IpeycMOTPEHHBIX
gacTeio 1.1 ctateu 16 ®denpepanpHoro 3akoHa Ne 210-®D3, a Takke WX PaOOTHHKOB MOXKET OBITh
HampaBJIeHa [0 TOYTe, C UCHOJb30BaHUEM HHGOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTH
«HTEepHET», OUIIMATILHBIX CAUTOB ATHX opraHu3anuii, Enunoro moprama ymbo Pecrnybnukanckoro
opTasa, a TaKkXKe MOXKET ObITh IPUHATA MIPU JIUYHOM TPUEME 3aIBUTEIS.

5.3. Kanoba nomkHa coaepKarh:

1) HauMeHOBaHUE OpraHa, MPeIOCTABISAIONIEI0 MYHUIIUIIAIBHYIO YCIYTY, JOKHOCTHOTO JIMIIA
opraHa, MpeIOCTABIAIONIET0 MYHHULMNAIbHYIO YCIYTy, JUOO0 MYHHUIMIAIBHOTO CIIY)Kallero,
MHOTO(YHKIIMOHAJIIBHOTO  IIEHTpa, €ro pyKoBoAWTeNs U (Wiad) pabOTHHWKA, OpTraHH3aIui,
NpeaycCMOTpeHHbIX YacThio 1.1 crateu 16 ®@enepanpHoro 3akoHa Ne 210-P3, ux pykoBoguTenen u
(wnm) paOOTHUKOB, pelIeHUsS U ACUCTBUS (0€3CHCTBIE) KOTOPHIX 00KATYIOTCS;

2) ¢damunmio, UMs, OTYECTBO (TMOCIenHEee - MPU HAIMYWHU), CBEACHUS O MECTE >KUTEIbCTBA
3asiBUTENA - (U3UYECKOTO JUIa JTUOO HAaUMEHOBAaHUE, CBEACHUSA O MECTE HaXO>KJIEHUS 3asBUTENS -
IOPUAMYECKOTO JIMIA, a TAK)Ke HOMEp (HOMepa) KOHTAKTHOTo TejedoHa, aapec (aapeca) 3JeKTPOHHOU
MOYTHI (ITPYU HAJMYKU) U TIOYTOBBIN aJpec, 0 KOTOPBIM JIOJIKEH ObITh HAIIPABJIEH OTBET 3aBUTEIIIO;

3) cBegeHuss 00 OOXKaIyeMbIX peHICHUSAX U JeHcTBUSIX (Oe3IeiCTBUM)  OpraHa,
MPEIOCTABIISIIOIIET0 MYHHUIMIAIBHYIO YCIYry, JOKHOCTHOTO JIMIA OpraHa, IMpelIoCTaBJISIONIEro
MYHHUIMIAIBHYIO YCIYTY, JHO0 MYHUIIMIAIHHOTO CIYXaIlero, MHOTO(YHKIIMOHAIBLHOTO IIEHTpA,
paboTHHKAa MHOTO(YHKIIMOHATILHOTO IIEHTPA, OPraHU3allHii, MPeayCMOTPEHHBIX YacThio 1.1 cratbu 16
®enepanbHoro 3akoHa Ne 210-D3, ux pabOTHUKOB;

4) noBOJBI, HA OCHOBAaHWUU KOTOPBIX 3afBHUTEIb HE COIJIACEH C pEIICHHEM U ACHCTBHEM
(6e3nelicTBMEM) OpraHa, IpeaoCTaBISIONIEr0 MYHUIIUTIAIBHYIO YCIYTy, JOJKHOCTHOTO JIMIA OPTaHa,
MIPEIOCTABJISIFOIIETO MYHULUTIATBHYIO yCIyTYy, 60 MYHULIUATHHOTO CITy’Kallero,
MHOTO(YHKIIMOHAJILHOTO LIEHTpa, pPa0OTHUKAa MHOTO(QYHKIMOHAJIBHOTO IIEHTpa, OpraHMu3aluil,
npeaycMoTpeHHbIX 4dacThio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-P3, ux paOOTHUKOB.
3agBuUTENEM MOTYT OBITH IMPEJICTABICHBI JOKYMEHTHI (MPH HAJMYUH), MOJITBEPXAAIOLINE JTOBOIbI
3asBUTEIS, JIUOO UX KOTIHH.

5.4. TloctynuBmas »xano0a MOAJEKUT PErucTpallMd B CPOK He IMO3/AHee pabodero maHM,
CJIEYIOLIETO 3a JTHEM MOCTYIIICHMS.

5.5. JKanoGa, mnocTtynmuBmIas B OpraH, NPEIOCTABIAIONIMN MYHUIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIA LIEHTP, YYPEIUTET0 MHOTO(QYHKIMOHAJIBHOTO IIEHTpa, B OpraHHU3alluu,
npenycMoTpeHHbie 4acTeio 1.1 crateu 16 denepanpHoro 3akoHa No 210-D3, mub0 BBIIIECTOAIIHIA
oprat (Ipu ero HaJM4uM), MOJUIEKUT PACCMOTPEHHIO B TEUEHHUE MATHAALATH pabOUMX JHEH Co THS ee
perucTpay, a B ciyyae 00’kaloBaHHUs 0TKa3a OpraHa, Mpe0CTaBIAIONIEro MyHUIIUIIATIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, OpraHu3alui, MpeIyCMOTpPEeHHBIX 4dYacThio 1.1 crareu 16
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@enepanbHoro 3akona Ne 210-d3, B mpueMe JOKYMEHTOB Yy 3asBUTENS JIMOO B HUCIPABICHUU
JOMYIICHHBIX ONEeYaTOK M OMIMOOK WIIM B CiIydae 00XKaJIOBaHWS HAPYIIEHUS YCTAHOBJICHHOTO CPOKa
TaKUX UCIPABJICHUH - B TEUEHHE MATH pabouuX AHEH CO JAHA €€ PEerucTpaIHH.

5.6. [To pe3ynbraTam paccMOTpPEHHs XKaJl0Obl TPUHUMAETCS OJTHO U3 CIEAYIOIIUX PEIICHUM:

1) sxamoba ynooBIETBOpSETCS, B TOM 4uciae B (opMe OTMEHBI NPHUHATOTO pEIICHUS,
WCTPABJICHUS JIOMYIIEHHBIX OINEYaTOK M OMMOOK B BBIJAHHBIX B pPE3yJIbTaTe MPEIOCTaBICHUS
MYHHULMIIAJIBHON YCIyTH TOKYMEHTAaX, BO3BpaTa 3asBUTENIO JECHEKHBIX CPEJICTB, B3UMaHHE KOTOPBIX
HE MPEAyCMOTPEHO HOPMATUBHBIMU NPaBOBBIMH akTaMu Poccuiickoii denepaiuy, HOpMaTUBHBIMHU
MpaBOBbIMU akTamMu PecnyOmuku TatapcTad, MyHUIIMTAIBHBIMUA MPABOBBIMU aKTAMHU;

2) B yIOBJIETBOPEHUHM KaI00Obl OTKA3bIBAECTCA.

He no3anee nHs, cieayroniero 3a THEM MPUHATUS PELICHHs], YKa3aHHOTO B HACTOSIIIIEM ITYHKTE,
3asiBUTEIII0 B MUCbMEHHOW (popMe U MO KEeNaHUIO 3asBUTENS B 3JEKTPOHHOU (hopMe HampaBiiseTcs
MOTHBUPOBAaHHBIN OTBET O PE3yJIbTaTaX PaCCMOTPEHMS JKaJIOOBI.

5.7. B cinydae mpu3HaHUA XKaJ0ObI IMOJUICKAIEH YIOBICTBOPEHHUIO B OTBETE 3asSBHUTEIIO O
pe3ysbTaTax pacCMOTpPEHUS KaJloObl JaeTcd MH(POpMAIMs O JEHCTBUSAX, OCYIIECTBIISIEMbIX OPTaHOM,
MIPEIOCTABIISIIOIINM MYHUIIUIIAJIbHYIO YCIIYTY, MHOTO(QYHKIMOHAIBHBIM IIEHTPOM JIMOO OpraHu3aluen,
npeaycMoTpeHHod d4acteto 1.1 cratem 16 ®enepanbHoro 3akoHa Ne 210-d3, B memsax
HEe3aMeUINTEIbHOTO YCTPAHEHUs BBISIBICHHBIX HapyUICHUH MPU OKa3aHWU MYHMIIMIIAJbHOM YCIYTH, a
TaKKe MPUHOCATCS W3BMHEHHS 3a JOCTABJIEHHbIE HEyJ00CTBa W yKa3bIBaeTcsl HHPOpMAIUS O
NalbHEHUIINX JEeHCTBUSX, KOTOpblE HEOOXOJUMO COBEPILUTH 3asBUTENI0 B LENAX IOTY4EHUS
MYHHUIIUTIATBHOU YCITYTH.

5.8. B ciiydae mpusHaHUA XKajqoObl HE MOJUISKAIIEH yIOBICTBOPEHUIO B OTBETE 3asBUTEIIO O
pe3ynbTaTax paccMOTPEHHS >KaloObl [AlOTCS apryMEHTHPOBAHHbIE PAa3bsCHEHHUS O NPUYMHAX
MIPUHSTOTO PElIeHHs, a TaK)Ke HHPOopMAIs 0 TopsAKe 00KaloBaHUs IPUHSITOTO PELICHHUSL.

5.9. B cinyyae yCTaHOBJICHHS B XOJI€ WJIHM 10 PE3YJIbTaTaM PAcCMOTPEHUS KaIoObl MPU3HAKOB
COCTaBa aJMHUHHCTPATUBHOTO MPABOHAPYUICHHUS WM MPECTYIJICHUS JOHKHOCTHOE JIMIO, paOOTHHK,
HaJleJIEHHbIE MMOJIHOMOYHUSMHU MO0 PACCMOTPEHUIO Kano0, He3aMeJIUTEIbHO HAMpPaBIsSIOT UMEIOIIecs
Marepuaibl B Opranbl IPOKypaTyphl.
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[Tpunoxxenne Ne 1

K AZIMUHUCTPaTUBHOMY pEriIaMeHTY
NPEOCTaBICHUS! MYHULIUTIAIBHOW YCIYTH
0 BbIJIa4€ Pa3peIieHus! Ha BCTYIUICHHUE B
Opax HECOBEPIICHHOJIIETHUM, JOCTHTIIIAM
BO3pacra 16 ner

dopma

(bnank oprasa, npeJoCTaBISAIOIEr0 MyHUIIUIAIBHYIO YCIYTY)

Kowmy:

KonTakTHBIC TaHHEIE:

IIpencraBurens:

KonTakTHbIE JaHHBIC IPECACTaBUTCIIA:

HEMY JOKYMEHTBI, YHOJHOMOYEHHBIM OPraHoOM
MIPUHSTO pelieHue 0

PEHIEHUE

oT

PaccmotpeB Bamie 3asiBieHue ot No

" IIpujIaracMbI€ K

JlononHuTtenbHas HHPOpMAIHS:

Ceenenust 00 DJICKTPOHHOH TOITHUCH

JommkuaocTtHOE nuio (PHO)

(HOI[HI/ICB YIIOJTHOMOYCHHOI'O
JOJIDKHOCTHOT'O JIMIIa opraHa)
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[punoxenne Ne 2

K AZIMUHUCTPaTUBHOMY pEriIaMeHTY
NPEOCTaBICHUS! MYHULIUTIAIBHOW YCIYTH
0 BbIJIa4€ Pa3peIieHus! Ha BCTYIUICHHUE B
Opax HECOBEPIICHHOJIIETHUM, JOCTHTIIIAM
BO3pacra 16 ner

®dopma
(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

Kowmy:

KonrtakTHbBIE JaHHBIE:

IIpencraBurens:

KonTakTHBIC JaHHBIC IPCACTaBUTCIIA:

PEIIEHUE
00 oTKa3e B MpeI0CTaBICHUN MYHHUIIUIAIBLHOM yCIIyru
0 BbIJaue pa3pelIeHus Ha BCTYIUIEHHE B Opak HECOBEPIICHHOJIETHUM, JOCTUTIIUM Bo3pacTta 16 jer

oT Ne

Paccmotpes Baiue 3asiBnenue ot No Y MpUJIaraeMbie K HEMY
JOKYMEHTBI YIIOJHOMOYEHHBIM OpPraHoM
MIPUHSTO pelieHue 00 OTKa3ze B

o CJIEIYIOIIUM

OCHOBAHUSIM:

1.

2.

JlononauTtenpHas UHPOpMAIIHS:

BbI BipaBe NOBTOPHO 0OPaTUTHCS B YIIOJIHOMOYEHHBINH OpraH C 3asiBJIEHHEM O IIPEIOCTAaBICHUU
YCIIYTH [1OCJIE YCTPAHEHUs YKAa3aHHBIX HAPYIICHUH.

JlaHHBIN OTKa3 MOXKET ObITh 00KaNoBaH B JIOCYICOHOM MOpPsAKE IyTeM HalpaBJIeHUs KalloObl
B YIIOJIHOMOYEHHBIN OpraH, a TaKke B CyIe0HOM HOPSIIKE.

Caenenus 00 37eKTPOHHOM MOATUCH

JommkuocTtHOE nuto (PHO)

(HOI(HI/ICB YIIOJTHOMOYCHHOT'O
JOJDKHOCTHOT'O JIMIIa opraHa)
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[Ipunoxenne Ne 3

K AZIMUHUCTPaTUBHOMY pEriIaMeHTY
NPEOCTaBICHUS! MYHULIUTIAIBHOW YCIYTH
0 BbIJIa4€ Pa3peIieHus! Ha BCTYIUICHHUE B
Opax HECOBEPIICHHOJIIETHUM, JOCTHTIIIAM
BO3pacra 16 ner

®dopma
(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

Kowmy:

KonrtakTHbBIE JaHHBIE:

IIpencraBurens:

KonTakTHbIE JaHHBIC IPCACTAaBUTCIIA:

PEILIEHUE
00 0TKa3e B IpreMe JOKYMEHTOB, HEOOXOAMMBIX JIJIs MPEA0CTABICHUS
MYHUITMIIAILHON YCIYTd 10 BBIJa4e pa3pelieHus Ha BCTYIUICHHE B Opak HECOBEPIIEHHOICTHHM,
JIOCTUTIIMM Bo3pacTa 16 et

oT Ne
PaccmotpeB Bare 3asBinenue ot Ne U MIpUjlaraeMpie K HeMy
JTIOKYMEHTBI YIIOJIHOMOYECHHBIM OpraHom
MPUHSATO pEIIeHrne 00 0TKa3e B MpHeMe JOKYMEHTOB, HEOOX0UMBIX
i 0 CJICTYIOIITUM OCHOBAHUSIM:
1.
2.

Pa3bsicHeHHe pUYUH OTKa3a:
JlononauTtenbHas MHPOpMAIIHS:

BbI BipaBe NOBTOPHO 0OpaTUTHCS B YIIOJHOMOYEHHBIN OpraH ¢ 3asBJICHUEM O IPEOCTaBICHUH
YCIIYTH [1OCJIE YCTPAHEHUs YKAa3aHHBIX HAPYIICHUH.

JlaHHBIN OTKa3 MOXKET ObITh 00KaNoBaH B JIOCY/ICOHOM MOpPSAKE MyTeM HarpaBJIeHUS KaloObl
B YIIOJIHOMOYEHHBIN OpraH, a Takke B CyIe0HOM HOPSIKE.

Caenenus 00 3JeKTPOHHOM MOATUCH

JommkuocTtHOE nuio (PHO)

(HOI(HI/ICB YIIOJTHOMOYCHHOTI'O
JOJDKHOCTHOT'O JIMIIa opraHa)
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[Ipunoxenue Ne 4

K AZIMUHUCTPaTUBHOMY pETiIaMeHTy
NPEOCTaBICHUS! MYHULIUTTAIbHOM
YCIIYTH 110 BBIJa4Ye pa3peuieHus Ha
BCTyIUIEHUE B Opak
HECOBEPIICHHOJIETHUM, JOCTUTTIIAM
BO3pacra 16 ner

®dopma
B
(HanMeHOBaHHEe OpraHa MECTHOTO
CaMOYNpaBJICHUS)
oT

(baMumust, UMs1, OTUECTBO 3aASIBUTEIIS)
AJlpec MecTa )XKUTENIbCTBA U (MJTH) aJpec MecTa
peObIBAHMS
3asBUTEIIS:

Tenedon 3asBuTens

Agnipec 3JEeKTPOHHOM MOYTHI 3asIBUTEIIS

3asBJICHHUC.

[Ipomry paspeumuTs MHE O JOCTUKEHHS BO3pacTa BOCEMHAIATH JIET BCTYIIUTh B Opak C Ip.

MPOKUBAIOITUM (i)
JaTa poXKICHHS
MacropT BbIJIaH (KOT/1a, KEM)
0 MPUYNHE
( )
(mata) (momuck) (®.1.0.)

[Ipomury pa3zpemnTs MHE BCTYIIUTh B Opak ¢ Ip.
710 JOCTHXKEHMS UM (€10) BO3pacTa BOCEMHA/ILIATH JIET.
Jata poxacHus :

MIPOXKUBAIOLINI(ast)

MacropT BbIAAH (KOT/1a, KeM)
PexBU3UTHI AKTOBOM 3aIIUCH O POXKJICHUU:
Ne akTOBOH 3aIucu )
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JlaTa BpI1auM aKTOBOM 3alIMCH ,
MecTo rocy1apcTBEHHOM pEruCTpaluy aKTOBOM 3aIIUCH O POKACHUU

Pesynprar npegocraBieHuss MyHUIMNIAIBHON YCIIYTH, IPOILY IIPEIOCTAaBUTh:

I:lB nnaHbId KabuHet Iloprana rocynapCcTBEHHBIX M MYHHIMIIATBHBIX yciyr PecmyOnuku
Tarapcras;

D B MHOTOQYHKIIMOHAJIbHOM  LEHTPE  NPEJOCTaBIEHUS  TOCYJAPCTBEHHBIX U
MYHUIMNANbHBIX yeuyr Pecniyonuku Tarapceran;

I:I B Opzane.

(mara) (momucek) (®.1.0.)



IIpunoxxenne Ne 5

K AZIMUHUCTPaTUBHOMY pEriIaMeHTy
NPEOCTaBICHUS! MyHULIUIAIBHOW YCIYTH
0 BbIJIa4€ Pa3peIieHus] Ha BCTYIUICHHUE B
Opax HECOBEPIICHHOJIETHUM, JOCTHTIIIAM
BO3pacra 16 ner

PykoBoauremnto
M crionHUTENbHOTO KOMUTETA

Ort:

3asaBienne
00 MCTIPaBIIEHUN TEXHUYECKOU OITUOKH

CooOmjato 006 omubKe, JOMYIIEHHOW TMpPH OKa3aHUM MYHUIUMNAIBHONW YCIyTrd IO

3amnmcano:
[IpaBunbHbBIEC CBEICHUS:

[Ipomry wucnpaBuTh AOMYIIEHHYIO TEXHUYECKYIO OMMOKY W BHECTH COOTBETCTBYIOIINE
W3MEHEHHUS B JOKYMEHT, SIBJISIFOIIMICS Pe3yabTaTOM MYHHIIMIIAILHOM YCIyTH.

[Ipunarato crienyronye J0KYMEHTbI:

1.

2.

B cnydae npunHsATHS pelieHHs 00 OTKJIOHEHUM 3asBIIEHUS 00 HCHpPaBICHUM TEXHUYECKOU
OLIMOKY TPOIIlY HAIIPaBUTh TaKOE pPeIlIeHHUE:

MOCPEJICTBOM OTIPABJICHHS JICKTPOHHOIO TOKyMeHTa Ha aapec E-mail: ;

B BUJIE 3aBEPEHHON KOMUH Ha OyMa)KHOM HOCHUTEJE IMOYTOBBIM OTIPABICHHEM IO aJpecy:

HacTrosmm IOATBEPXKAAar0: CBEACHNMS, BKIIFOYCHHBIC B 3asBJICHUEC, OTHOCAIHECC K MOEH JITYHOCTH
" IpEACTAaBIFIEMOMY MHOIO JIMIY, a4 TaKoK€ BHCCCHHBIC MHOIO HMIKC, TOCTOBCPHLI. I[OKYMCHTBI (KOHI/II/I
I[OKYMGHTOB), IIPUIJIOKCHHBIC K 3asBJICHUIO, COOTBCTCTBYIOT Tpe60BaHI/IHM, YCTaHOBJICHHBIM
3aKOHOJATEILCTBOM Poccuiickoi CDeL[epauI/H/I, Ha MOMCHT MPCACTABJIICHUA 3asBJICHHUA 3TU JOKYMCHTBI
JICUCTBUTEIBHEI U COACPKAT NOCTOBCPHLIC CBCIACHUS.

(nara) (moamuch) (®.1.0.)



