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Ne 14 ot 20 uroas 2022 roxa

IHOCTAHOBJIEHHUE
KAPAP

00 yTBep:KIeHUN AIMUHUCTPATHBHOIO PEerjiaMeHTa MpexoCTaBIeHHs
MYHUIMIIAJIbHOM YCJIYT'H 1O BblAa4e CIPABKH (BBINMCKH)

B cootBerctBun ¢ ®enepanbubiM 3akoHOM oT 27.07.2010r. Ne 210-®d3 «O6
OpraHv3alMy TPEJOCTABICHUS TOCYAAPCTBEHHBIX M MYHUUHUIAJIBHBIX YCIYyT», BO
ucnojiHeHnn mnoctaHoBieHuss Kabunera MunuctpoB Pecny6nuku Tartapctan ot
13.04.2021 1. Ne 242 «OO6 yTBepkJACHUU TUIAaHA MEPONPHUATHH 10 TMepexoay Ha
IPEAOCTABICHUE COLMAIBHO 3HAYMMBIX TOCYJAapCTBEHHBIX YCIYT, MPEIOCTaBISEMbIX
roCy/IapCTBEHHBIMU yupexaeHussMu PecriyOonuku TaTtapcraH, B KOTOPBIX pa3MeniaeTcs
roCy/IapCTBEHHOE 3aJlaHue (3aKa3), B 3JIEKTPOHHOM GopMmey, crioMHUTEeNbHBIN KOMUTET
ITecuano-KoBanMHCKOIO CENBCKOrO IMOceneHus JIaumeBCKOro MYyHUILMIAIBHOTO
pailoHa MOCTaHOBJISET:

1. YTBepauThH aIMUHUCTPATUBHBIN perjiamMeHT MPEAOCTABICHUS
MYHUILIMTIIAJTBHOW yCIIYTH O BhIade cripaBku (Beinucku) (IIpunokenue).
2. [ToctanoBnenne PykoBomutens HMcnomaurenbHoro komutera Ilecyano-

KoBanuuckoro cenbckoro mocenenuss ot 18.02.2021 N 4 "OO6 yrBepx)acHUU
aIMUHUCTPATUBHOTO PErIaMeHTa MPEIOCTABICHUSI MYHUIIUIIAILHON YCIIYTH IO BbIaye
CIpaBKH (BBIMUCKH)" MPU3HATH YTPATUBIIUM CHUILY.

3. OnybnukoBaTh (0OHAPOAOBATH) HACTOSIIEE TTOCTAHOBICHHE Ha OQUITMATHPHOM
noprajge mnpaBoBoi wuHbopmanuu PecnyOnmku Tatapctan B WHGOPMAIMOHHO-
TEJICKOMMYHHKAITMOHHOM cetn HTepHET Mo BeO-aapecy: http://pravo.tatarstan.ru.

4. KoHTpoib 3a WCTHOJHEHUEM HACTOSIIETO TIOCTAHOBJICHHS BO3JOXKWTH Ha
pykoBoautenss HcnomaurensHoro komutera llecuano-KoBammHCKOro ceapckoro
MTOCEJICHMSI.

PykxoBoautens H.C. I'msizeTnuHOBa



IIpunoxenue x IlocranoBieHuto
M cnoJIHUTENbHOTO KOMUTETA
[Tecuano-KoBaJIMHCKOTO CEIBCKOTO
nocesieHus JlanmesBckoro
MYHHULUIIAJIBHOTO pailoHa
PecniyOnuku Tarapcran

ot «20» utomst 2022 . Ne 14

AJIMHHUCTPATHBHBIN perjamMeHT
NpeaocTaBJIeHUs MYHUIUNIAJBHON YCJIYIH 110 BblIa4ye CIPABKH (BBINUCKH)

1. O0mue noJ10KeHUA
1.1. IIpenmer peryaupoBaHus aAMUHUCTPATUBHOIO pETIaMEeHTa

Hacrosimuit atMUHUCTPAaTUBHBIN perjJaMeHT MpeaoCTaBIeHUs] MyHUIIMITAIBHOW yCIyrH (fanee
— aJMUHHUCTPATHUBHBII perjaMeHT) yCTaHaBIMBAaeT CTAHIApPT M TMOPSIOK MPEeIOCTaBIIECHUS
MYHHMIIMITAILHOM YCIYTH MO BbIJau€ CIPAaBKHU (BBIMUCKU) (J1ajiee — MyHUIIMIIAIbHAS YCIIyTa).

1.2. Kareropuu 3asButenei

1.2.1. JlumamMu, WMEIONIMMU TIPaBO Ha TOJYYCHHE MYHHUIIUNATBHON YCIYTH, SBISIOTCS
¢dbuzuveckue nuia (1anee — 3aIBUTENB).

1.2.2. C 3asBieHHEM BIIpaBe OOpPATUTHCA TPEACTABUTENbL 3asgBUTENS, NCUCTBYIONIUNA Ha
OCHOBAHUU JIOKYMEHTA, YIOCTOBEPSIOLIET0 €ro MOJHOMOUUS (J1ajee — MpeICTaBUTENb 3asiBUTEIIA).

1.3. I[Topsnox nHpOpMUPOBAHUS O IPEAOCTABICHHH MYHHIIUTIAIBHON yCIyTH

1.3.1. Uadopmarust 0 OpsIIKE IPEIOCTABICHUS MYHUITUTIIABHOM YCITYTH pa3MeIIaeTCs:

1) Ha nHQOPMAIIMOHHBIX CTEH/AAX, COJEPKAIUX BU3YAJIBHYIO M TEKCTOBYIO HMH()OPMAILHUIO O
MYHUIIUTIAIBHOW ~ yCIyre, pPAacCHOJIOKEHHBIX B TOMEHICHUSAX MHOTO(QYHKIIMOHAIBHBIX ICHTPOB
MPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHUIIUTIATBHBIX YCITYT.

2) Ha oQuIHMATBPHOM  CaiiTeé MYHHUIUNAIBHOTO  paiioHa B  HMH(OPMAIMOHHO-
TeJIeKOMMYHUKaIMOHHOH cetn «uTepHeT» http://laishevo.tatarstan.ru.

3) na Iloprame rocyaapcTBEHHbIX M MYHUIHMIAIBHBIX Yyciyr Pecnyomuku Tarapcran
(https://uslugi.tatarstan.ru) (manee — Pecniyonukanckuii mopran);

4) ma EguHOM mopTaje rocyaapcTBEHHBIX W MyHHIMOAIbHBIX ycayr (¢yukuumit) (https:/
www.gosuslugi.ru) (nanee — Eaunbrit nopran);

5) B rocymapcTBeHHON uH(popManmoHHON cucteme «PeecTp TroCyZapCTBEHHBIX U
MyHUIMNaneHBIX  yciyr Pecny6muku  Tarapcran»  (http:/frgu.tatar.ru) (manee — Peectp
rOCYAapCTBEHHBIX M MYHHUIUITATBHBIX YCIIYT).

1.3.2. KoHCyapTHpOBaHHME MO BOMPOCAM TMPEAOCTABICHUS MYHHUILUIMAIBHOM  YCIYTH
OCYILECTBIISETCS:

1) B MHOTO)YHKITHOHAIBHBIX [IEHTPAX MPEI0CTABIICHHUS TOCYAaPCTBEHHBIX U MYHHUITUAIBHBIX
YCIIYT MPU YCTHOM OOpaIlleHuH - TUYHO WM MO TenedoHy;

2) B HHTEepaKkTUBHOH (hopme PecrybnukaHckoro nopraina;

3) B UcnonuurensHbiit KoMuTeT [lecyano-KoBanmmHCKOTo cenbckoro nocenenus JIaumeBckoro
MYHHUIIUTIAILHOTO paiioHa (nanee — Mcnomkom):

IIPU YCTHOM OOpaIlleHu! - JMYHO WUJIH 10 TenedoHy;
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py MHCHMEHHOM (B TOM 4uclie B (GopMe 3JIEKTPOHHOTO JOKYMEHTAa) OOpamieHHuH — Ha
OyMa)XHOM HOCHUTEJIE 10 TIOUTE, B JIEKTPOHHOH (hopMe IO IIEKTPOHHOM MoUTe.

1.3.3. Nndopmanus na Equnom moprane, PecnyOnukaHCKOM MOpTalie O MOPSAKE U CPOKaX
MPEIOCTABJIICHUS] MYHUIIMTIATHHOW YCIYI'M Ha OCHOBAaHHMHM CBEICHUWH, coaepxammxcs B Peectpe
rOCY/IapCTBEHHBIX U MYHHIIUITAJLHBIX YCIIYT, MIPEIOCTABIISICTCS 3aIBUTEIIO OSCILIATHO.

Hoctyn k wmHpOpMAIMK O CPOKax W TOPSIKE MPEIOCTABICHUS MYHHUIUIAIBHONW YCIyrd
OCYIIECTBIIICTCS 0€3 BBITIOJIHCHUS 3asBUTEIIEM KakuxX-IMO0 TpeOoBaHWi, B TOM 4HClIe 0Oe3
WCIIOJIE30BAHUS TPOTPAMMHOTO OOECIEUCHHUs, yYCTAHOBKAa KOTOPOTO HAa TEXHUYECKHE CPEACTBa
3asBUTENI TpeOyeT 3aKIIOUYCHHS JUIICH3MOHHOTO WM WHOTO COTJIAIICHUs C IpaBooOIaaaTenem
MPOrpaMMHOTO  OOECIeUeHHUs, TPEIyCMATPUBAIOIICTO B3UMAaHHUE IUIATHI, PETHCTPALUI0 WM
ABTOPH3AIIHIO 3asBUTEIS, WIH MTPEJIOCTABICHUE UM IIEPCOHALHBIX JaHHBIX.

1.3.4. Ilpu oOpaiieHuy 3asBUTENS JIMYHO WM MO Teae(OHY B COOTBETCTBUU C MOCTYIUBUINM
oOpalleHreM MpeI0CTaBIsAeTCS NHPOPMAIIHS:

1) o Mecre  HaxOXACHHS  MHOTOQYHKIIMOHAILHOTO  IEHTpAa  MPEIOCTABICHHUS
TOCY/IapCTBEHHBIX U MYHUIIUTIATBHBIX yciyr, McnomauTensHoro komurera [lecuano-KoammHckoro
cenbckoro mocenenust (aapec: 422625, PT, JlammeBckuii paiion, c. Ilecuanbie KoBamm, yi.
Oxtsa0pbekas, 1. 9A; rpaduk paboThl: ¢ MoOHeAeNbHUKA MO NATHHILY, ¢ 8.00 yacoB no 16.15 vacos,
nepepbiB Ha 00es ¢ 12.00 gacos g0 13.00 yacos; cripaBounbie Tenedonsl: 8 (84378) 4-56-47);

2) 0 TOpsAKe MPEeIOCTaBICHHS MYHHIMIMAIBHON YCIAYrH, O CHoco0ax M CpOKax IMoaadu
3asIBIICHHI;

3) 0 KaTeropusAx TrpaxaaH, KOTOPBHIM MPEJOCTABISACTCS MYHHUIMIAIbHAS yCiIyra, o
HOPMATHBHBIX IMPABOBBIX aKTaX, PETyJIUPYIONINX BOIMPOCH PEI0CTABICHUS MYHHUIIUIIAILHON YCIYTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOAUMBIX JUISl PACCMOTPEHHS 3asIBICHHS O MPEAOCTABICHUN
MYHHIIMIIAIBHOM YCIYTH, O CPOKaX MpUeMa U PEruCTpalvy 3asBICHUS;

5) 0 xoje npenocTaBIeHHs MYHUIUITATBHOW YCIYTH;

6) o wMecre pasMmemnicHHs Ha OQHIHMAIBLHOM caiite HH(OpPMAIMK 10 BOIPOCAM
MPeIOCTaBICHUS] MyHUIIUTIATbHOU YCIIYTH;

7) o mopsake 00KaIOBaHUS ACHCTBUIN MITH O€3eHCTBHS TOJKHOCTHBIX JvIl McmonkoMma.

[lo muceMeHHOMY OOpalIEHUIO COTPYIHUKHU OT[ENa, OTBETCTBEHHOI'O 3a IMpPENOCTaBJICHUE
MYHHUIMIAIBHON yCIyrd, MNOAPOOHO B MHCHbMEHHOW (opMe pPa3biICHIIOT 3asgBUTENI0 MO PSA0K
MPEIOCTABICHUS] MYHUIMNAIBHONW YyCIAYrM M BONPOCHL, YKa3aHHbIE B HACTOSIIEM ITyHKTE
aJIMMHHUCTPATUBHOTO pEriiaMeHTa, U B TeUEHUE TpeX padouux THEH co JIHS perucTpanuu oOpaiieHus
HAMpaBJIAIOT OTBET 3asBUTEN0. OTBETHI JAIOTCS Ha si3bIke oOpaieHus. B ciiyyae HEBO3MOKHOCTH
JaTh OTBET Ha SI3bIKE 0OpaIeHHsI UCIIOJIb3YIOTCS TocyapcTBeHHbIE S3bIkU PecniyOnuku Tarapceran.

1.3.5. Mudopmarus no Bompocam MpeIoCTaBICHUS MYHUIIMIIAIBHON YCIyry pa3Meniaercs Ha
odpuIMaIbHOM caiiTe JIaumeBCcKOro MYHHIIMMAIBHOTO paiioHa W Ha MH(DOPMAIIMOHHBIX CTEHJAX B
nomernienusx Mcnonkoma i paboThl ¢ 3asIBUTEISIMHE.

Nudopmanmst Ha rocyaapcTBEeHHBIX s3bikax PecmyOmuku TatapcraH, pa3mernaemas Ha
MH(OPMAIIMOHHBIX CTEHJaX ¥ Ha O(UIIMAIBHOM CaliTe MYHHUIIMIAIBHOTO pailoHa B MH(POPMAIMOHHO -
TEJICKOMMYHHUKAIIMOHHON ceTu «VIHTepHeT», BKIIOYAeT CBEACHHUS O MYHUIUNAIBHOW yCIyre,
comepkamiuecs B myHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPAaTUBHOTO
pernameHTa, WMHGOPMAIMIO O MECTe HAXOXKIEHHUS, CIPAaBOYHBIX TenedoHax, BpeMeHU pabOTHI
Hcnonkoma, o rpaduke nmprema 3asBICHHUI HA IPEAOCTaBICHIE MYHUIIUTIATHHOM YCIYTH.

1.4. HopmaTuBHBIE IPAaBOBBIE AKTHI, PETYIUPYIOLINE IPEIOCTABICHNAE
MYHULUNAIBHON yCIYTH

1.4.1. IlepeyeHb HOPMAaTHBHBIX IIPAaBOBBIX AaKTOB, PETYIHUPYIOIIUX IPEJOCTABIECHUE
MYHUIIUTATBHOM YCIIYTH (C YKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX MPABOBBIX aKTOB M HCTOYHHKOB MX
oduuuanbHOrO OmMyOJIMKOBaHHUA), pasMelieH Ha EauHom moptane, B PeecTpe rocymnapcTBeHHBIX U
MYHUIUNATBHBIX YCIYr, Ha OQHUIMAIBHOM CaiiTeé MYHUIUNAILHOTO pailoHa B HMH(OPMAIMOHHO-
TEJIEKOMMYHUKALIMOHHON ceTn «HTepHEeT».
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1.4.2. Texkct aAMHHHUCTPAaTUBHOTO pErjaMeHTa B JECHCTBYIOIIEH peJaKUUU IOUIEKUT

pasMenieHno Ha EnuHom noprane, B PeecTpe rocynapcTBEHHBIX M MYHHMLMIAIBHBIX YCIYr, Ha

ouIMaANTEHOM CaliTe MYHUIUIAIBHOTO paiioHa B MH(OPMAIMOHHO-TEJICKOMMYHUKALIMOHHON CETH
«nTepHeT.

1.5. TepMI/IHI)I, HCIIOJIB3YEMBIC B A/IMUHHUCTPATUBHOM PETIIAMCHTEC, U UX OIMIPCACIICHUSA

1.5.1. B agMUHMCTPaTMBHOM pErjaMEeHTE HCIOJIb3YIOTCS CIEAYIOUUEe TEPMHUHBI U

OTnpe/eNeHus:
yoaleHHoe  pabodee  MECTO  MHOTO(YHKIIMOHAJBHOTO  LEHTpa  MPEIOCTaBJICHUS
rOCy/IlapCTBEHHBIX M MYHUIUNAIbHBIX YCIYI — TEPPUTOPUATBHO 000COOIEHHOE CTPYKTYpPHOE

noapazzaenenue (0puc) MHOTOPYHKIIMOHAIBHOTO IIEHTpa MPEAOCTABICHUS] TOCYAAPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT, CO3JJaHHOE B I'OPOJICKOM (CEIbCKOM) MOCENEHUH MYHMIMIIAJBHOTO paiioHa
UM B ropoickoM okpyre PecmyOmuku Tartapcran B cooTBeTcTBHM ¢ TyHKTOM 34 IlpaBun
OpraHu3aIuy JAeSITEIHPHOCTH MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHHUS TOCYAAPCTBEHHBIX U
MYHUIMIIATBHBIX YCIIYT, YTBEPKACHHBIX MocTtaHoBiIeHueM [IpaBurtensctBa Poccuiickoit deneparuun
or 22 nexabps 2012 1. Ne 1376 «OO6 yrBepxkaeHun IlpaBun opraHuzanuu JesITENILHOCTU
MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEI0CTABICHHS TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCIIYTY;

TEXHUYECKasi OMMOKa - omuOKka (OTHCKa, oTedarka, rpaMMaThyeckas Win apudmMeTndeckas
omunoOKka 1160 moaoOHas ommOKa), JOMYyHIEHHAas OPraHoM, MPEeAOCTaBIISIOMIMM MYHHUIMIIAIbHYIO
yCIyTy, W TpUBEIIIas K HECOOTBETCTBUIO CBEIEHUI, BHECEHHBIX B JOKYMEHT (pe3ysbTar
MYHUITUTIATEHOMN YCIYTH), CBEJICHUSIM B IOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEJICHUS,

Enunas cucrema maeHTudUKAMU U ayTeHTU(DUKAIIUA B HHPPACTPYKTYpe, 0OECIeUNBAOIICH
MH(OPMALIMOHHO-TEXHOJIOTMYECKOE B3aUMOAeHicTBHE WH(POPMAIIMOHHBIX CUCTEM, MCIIOJIb3YEMBIX IS
MIPEAOCTABJICHHS TOCYIAPCTBEHHBIX M MYHUIIMTIAIBHBIX YCIYT B JeKTpoHHOU opme (naee — ECHA)
— dbenepanbHas rocyJapcTBEeHHas nH(OpMaIMOHHAS cucTeMa, obecrieunBaroras
CaHKIMOHUPOBAHHBIA JOCTYH YYaCTHUKOB HMH(OPMAIMOHHOTO B3aUMOJICHCTBUS B CHCTEME
uaeHTUPUKAIIMM M ayTeHTU(uKanuu K UHPOpMalMU, CcolepKalieiics B TOCYAapCTBEHHBIX
MH(OPMALIMOHHBIX CUCTEMAaX U MHBIX NHGOPMAIIMOHHBIX CUCTEMAX;

M®I[ - TocymapcTtBeHHOE OrDKETHOE YyupekaeHue «MHOTO(DYHKIIMOHAIBHBIN IIEHTP
MIPeIOCTAaBJICHUS TOCYJapPCTBEHHBIX U MyHULIUIIATIbHBIX yCiyr B Peciybnuke Tatapctany;

ANC MO®I] - ABroMaru3upoBaHHass HH(POpPMAIMOHHAS CHCTEMa MHOTO(MYHKIIMOHAIBHBIX
LEHTPOB MPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MYHUIIMIANBHBIX yeiyr Pecriybnuku TaTapceran.

1.5.2. B aiMUHUCTPATUBHOM pErJIaMeHTE O/l 3asBJICHUEM O MPEIOCTaBICHUU MYHUIIUTIAIBHOMN
ycnyru (nanee - 3asBICHHE) MOHUMAeTCs 3ampoc O MPEIOCTaBICHUU MYHHUIMIAIBHON YCIyrH,
MOJIAHHBIN B COOTBETCTBHH C IMyHKTOM 3 cTaThu 2 @enepanbHoro 3akoHa ot 27 urong 2010 roma Ne
210-®3 «O06 opraHu3anuy NpeJOCTaBICHUS TOCYIAPCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIyr» (Aanee —
denepanbhblii 3akoH Ne 210-D3).

2. Ctangapr npeaocTaBjaeHUs MYHHIIUIIAJIBLHON YCIYTH
2.1. HauMeHOBaHME MYHHUIIMIIATBHOMN yCIyrH
Bbinaua cipaBku (BBITUCKN).

2.2. HaumeHnoBanue HUCIOJIHUTCIIBHO-PACIIOPAAUTCIIBHOTO OpraHa MECTHOI'O CaMOYIIPABJICHUA,
HETIOCPCACTBCHHO IMPEAOCTABIIAOIICTO MYHUTTUIIAJIIBHYIO YCIIYTI'Y

Wcnonuurtensusiii komureT llecuano-KosamuHckoro cenbckoro mnoceneHus JlanmeBckoro
MYyHUIIUNATBHOTO paiiona PecyOiuku TaTapcTas.

2.3. Onucanue pe3yabTaTa nIpeaoCTaBIeHUs] MyHUIUTIAIBHON YCIIyTH



2.3.1. Pe3ynbTaToM NpeaoCcTaBICHHUsI MyHUITUIIAILHON YCIIYTH SIBISETCS:

1) cnpaBka (Bbinucka) (nmpuioxenue Ne 1 kK HacTOsIIEMY aIMUHUCTPATUBHOMY PEriaMEHTy);

2) peueHre o0 OTKa3ze B NPEAOCTABICHHM MYHHIMNAIBHON yciyru (mpuiokeHue Ne 2 k
HACTOSIIIEMY aJIMUHUCTPATUBHOMY PEIJIAMEHTY);

3) pemenne 00 OTKase B MpPHEME JAOKYMEHTOB, HEOOXOMUMBIX IS TPEIOCTABICHHS
MYHUIHMNAILHON yeayru (npuioxenue Ne 3 Kk HaCTOSIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY).

2.3.2. Pe3ynbrar npeaocTaBiICHIs] MyHUIIUIAILHON YCIIYTH HAINPABISICTCS 3asBUTENIO B (hopme
AIIEKTPOHHOTO JIOKYMEHTA, OJMHCAHHOTO YCHJICHHON KBAIU(UIIMPOBAHHONW SJIEKTPOHHON TOANUCKHIO
YIIOJTHOMOYEHHOTO JIOJDKHOCTHOTO Jiniia McnoakoMa, B cooTBeTcTBUH ¢ DeepaabHbIM 3aKOHOM OT 6
anpenist 2011 roma Ne 63-®3 «OO0 anexkTpoHHOI moanucu» (Hanee — OexepanbHblil 3akoH Ne 63-D3) B
nuyHell  kabuner Emunoro moprama. B ciaydae HampaBieHHs  3asBJICHHS  [TOCPEICTBOM
PecnyOnukaHckoro moprana pe3ylnbTaT MPeAoCTaBiICHUs] MyHUIIMIAIBHON YCIYTM HAlpaBIsSeTCs Tak
e B JINYHBIN KaOuHeT PecryOnrkaHCKOTO nopTana.

2.3.3. o BBIOOPY 3asBHTENS pe3yabTaT MPEJIOCTABICHUS MYHHIIUIAIBHON YCIYTH BBIACTCS B
Ucnonkome mnmu B M®I[ B ¢opme sx3eMmisipa 3JIE€KTPOHHOTO JOKYMEHTA, DPACleYaTaHHOTO Ha
OyMa)XHOM HOCHTEJNIe, 3aBEPEHHOr0 Ie4yaTbl0 M TMOJMUCHI0 COOTBETCTBEHHO YIMOJHOMOYEHHOIO
noJpKHOCTHOTO Jnita Oprana wim pabotarka MOI].

2.3.4. 3asBUTENb BIpaBE TOJYYUTHh PE3YIbTAT MPEAOCTABICHHUS MYHHUIMITAIHHONH YCIyrH B
¢bopMe DIIEKTPOHHOTO JOKYMEHTa B TEYEHHME CpoKa JeHCTBUS pe3ylbTara MpeJoCTaBICHUS
MYHHUIIUTIATBHOU YCITYTH.

2.4. Cpok mpe1oCTaBIeHUs] MyHULIUIIAIbHON YCIYTH, B TOM YHCJIE C Y4ETOM HEOOXOIUMMOCTH
oOpallleHrs B OpraHu3aliy, y4aCTBYIOIINE B MPEIOCTaBICHUN MYHUIIUTIATBHOU YCIIYTH, CPOK
MIPUOCTAHOBJICHUS IPEIOCTABICHUSI MYHUIIUIIAIBHON YCIIYTH B CITy4ae, €CJIU BO3MOKHOCTb
MPUOCTAHOBJIEHUS MPEYCMOTPEHA 3aKOHO1aTeNbcTBOM Poccuiickoit denepanyn, CpoK BbIIAYN
(HampaBJIeHUS) JOKYMEHTOB, SIBJISIOIINUXCS PE3yAbTaTOM MPEAOCTaBICHNUSI MyHULIUIIAIbHOU YCIyTH

2.4.1. MyHuunagbHas yciIyra npeoCcTaBiIsieTCsl B TCUEHUE TPeX pabouux JTHEH.

2.4.2. TIprocTaHOBIIEHUE CPOKA MIPEIOCTABICHHUS MYHUITUIIAILHOW YCIIYTH HE TPEIYCMOTPEHO.

2.4.3. HampaBneHue  JOKyMEHTa,  SIBISIIONICTOCS  PE3YJbTATOM  IPEIOCTABIICHUS
MYHUIIUTIATBHOW YCIYrd B (OpME DJIEKTPOHHOTO IOKYMEHTA, 3asBHTEIIO OCYHICCTBISCTCS B JICHD
0QOPMIICHHS U PETUCTPAIIUK PE3yIIbTaTa MPEIOCTABICHUS MYHUIIUITATHLHON YCIYTH.

2.5. I/IC‘IepHLIBaIOH_II/Iﬁ MNEepeUCHb NOKYMCHTOB, HCO6XOI[I/IMLIX B COOTBCTCTBHUHU C 3aKOHOAATCIIbHBIMHA
WJIA UHBIMU HOPMATUBHBIMU IIPABOBBIMU aKTaAMM JISA IIPEAOCTABICHUA MYHI/IHHHaHBHOﬁ yCIlIyry, a
TAK¥XC YCJIIYI', KOTOPBIC SABJIAKOTCA H606X0,Z[I/IMLIMI/I H 0013aTEIbHBIMU I IpEAO0CTAaBJICHUA
MYHUIUMIIAJIBHBIX YCIIYT, MMOMJIC)KANIUX MTPEACTABICHUIO 3aABUTCIICM, CIIOCOOBI UX MOJIyUCHUA
3as41BUTCIICM, B TOM 4YHUCJIC B SHCKTpOHHOﬁ Q)opMe, MOPAAOK HUX IIPCACTABIICHUS

2.5.1. Inss modydeHHMS MYHHLIUNAIBHON YCIYTW 3asBUTENb TPEICTABISIET —CIETyIoIIne
JOKYMEHTBI:

1) DOKYMEHT, YIOCTOBEPSIOIIHUIA JINYHOCT (HEe TpeOyeTcsl B cilydae 0OpalleHHs MOCPEACTBOM
PecniybnukaHckoro nopraia);

2) IOKYMEHT, Y10CTOBEPSIOLIUI TOJTHOMOYHS IPEACTABUTENS 3asBUTENIS;

3) 3asiBrIcHHE:

B ¢opmMe JOKyMeHTa Ha OymMaxkHOM Hocutene (mpuioxkenue Ne 4 Kk Hacrosmemy
aIMUHUACTPATUBHOMY PETJIaMeHTY);

B 2JIEKTPOHHON (opme (3amoJHIEeTCs MOCPEICTBOM BHECEHHSI COOTBETCTBYIOIIUX CBEICHHH B
ANIEKTPOHHYIO (OopMy 3asiBICHMS), MOJIHCAHHOE B COOTBETCTBHM C TpeOOBaHMSIMHU IyHKTa 2.5.3
aJIMUHUCTPATUBHOTO perjlaMeHTa, P 0OpallleHnH OCPeCTBOM Pecy0iinkancKkoro noprana;
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4) B cimydae, ecnu ISl MIPENOCTABICHUS MYHUIIMTIAIBHON YCIyrm HeoOXxoamma o0paboTka
MEPCOHATBHBIX JIAHHBIX JIMIA, HE SBJISIOIIEIOCS 3asBUTENIEM, U €CIIM B COOTBETCTBUH C (heaepaTbHbIM
3aKOHOM 00paboTKa TaKMX MEPCOHAIBHBIX JAHHBIX MOYKET OCYIIECTBIISTHCS C COTJIACUS YKa3aHHOTO
auua, npu oOpallleHMu 3a IIOJIyYEHHUEM MYHMLIMIAIBHOW YCIYTH 3asBUTENb JOIOJHUTEIBHO
MIPEJICTaBISIET JOKYMEHTBI, MOATBEP)KIAIOIIME IOJYyYEHHE COIVIacHus YKAa3aHHOTO JIMLA W €ro
3aKOHHOTO MPEJICTaBUTENs Ha 0OpaOOTKYy NMEPCOHAJBHBIX JAHHBIX YyKa3aHHOro juua. JIOKyMEHTHI,
MOJITBEPXK/IAIOIINE TOJMYYCHUE COIJIACHs, MOTYT OBITh TPEACTABICHBI B TOM 4dHcie B (opme
AJIEKTPOHHOTO JOKYMEHTA;

5) B ciydae, eciau 00S3aHHOCTh XpaHEHHUs JoMoBoW kHuTH J0 31.12.2017 BO3maraiach Ha
COOCTBEHHUKOB JKHJIBIX TIOMEIIIEHHH, 3asIBUTEIIEM MPEICTABIISETCS TIOMOBAs KHHUTA;

6) npaBOyCTaHaBJIMBAIOIINE JOKYMEHTHl HAa WHIMBUIYaJIbHBIA >KUJIOW JOM (€ciu MpaBo
COOCTBEHHOCTH HE 3aperucTpUpoBaHO B ENMHOM rocynapcTBEHHOM peecTpe HEABMXKMMOCTH) — JUIs
BBIMUCKH U3 MOXO3SIIICTBEHHON KHHTH.

2.5.2. 3asBrneHwe W mpuiaraeMple JOKYMEHTBI MOTYT OBITh IPEICTaBIICHBI (HAIPaBIICHBI)
3asiBUTEJIEM OJIHUM U3 CIEIYIOLIUX CIIOCOO0B:

1) uyepe3 MO®DI| Ha OyMaXHBIX HOCUTENSIX W B BHJE JJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAaHUAM ITyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETIIAMEHTA;

2) mocpeacTBoMm PecryOaukaHCKOTO TopTajia B AIEKTPOHHOU (hopMme;

3) B McosikoM JTUYHO WJTH TIOCPEJCTBOM MTOYTOBOM CBSI3M Ha OyMakKHOM HOCHUTETIE.

3asBlIeHME W TpUJIaraeMble JOKYMEHTbI, IPU HAMpaBJICHUHM MOCPEACTBOM IOYTOBOM CBS3H,
3aBepAIOTCS B YCTAHOBJIEHHOM IMOPSJIKE.

2.5.3. 3asgBieHWe TpU  HANPABICHWH  TIOCPEACTBOM  PecryOnmKaHCKOTO — moprajia
MOAMUCHIBAETCS MPOCTOM 3JIEKTPOHHOM MOAMUCHIO 3aBUTEIIS.

JIst mosy4deHus MPOCTOM AEKTPOHHOW TOANKCH 3asBUTEITI0 HEOOXOAMMO MPOUTH MPOIEAYPY
peructpanuu (ayreHtudukannn) B ECUA, a Takke moATBEpIUTh YUETHYIO 3aIHUCh.

DJIeKTPOHHBIC JOKYMEHTHI (3JICKTPOHHBIC 00pa3bl JOKYMEHTOB), YKa3aHHbIC B MOJIMYHKTaX 2,
4-6 mynkTta 2.5.1 aAMHHUCTPATHBHOTO PETJIaMEHTa, 3aBEPSAIOTCS YCHUJICHHOW KBAM(DHIIMPOBAHHOU
MOANUCHIO JIMII, YIOJHOMOYEHHBIX Ha CO3/IaHUE W TMOJMNHCAHHWE TAKUX JOKYMEHTOB, B TOM YMHCIE
HOTapUycaMHu.

DNEeKTPOHHBIE IOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IIpUJIaraeMble K 3asiBICHHUIO, B
TOM 4YHCJI€ JOBCPEHHOCTH, HaIpaBsAiOTCsS B Buac ¢aitioB B dopmarax pdf, jpg, jpeg, png, tif, doc,
docx, rtf, sig pasmepom e 6osee 50 Moaiir.

KauecTBO mpenocTaBisieMbIX JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa30B TOKYMEHTOB)
JOJKHO TMO3BOJIATH B TIOJHOM OObEMe MpOuYUTaTh TEKCT JAOKYMEHTa M paclo3HaTh PEKBU3UTHI
JOKYMEHTA.

2.5.4. 3anpemaercs TpeGOBaTh OT 3asBUTEIIA:

1) mnpencraBieHuss JOKYMEHTOB W UHGOpMAIMM WM  OCYILECTBICHHUS ACHCTBHIA,
MIPEJICTABICHUE WJIM OCYIIECTBICHUE KOTOPBIX HE MPEIYyCMOTPEHO HOPMATUBHBIMH IPaBOBBIMU
aKTaMU, PETYIHPYIOIMIMMH OTHOIIEHUS, BOSHUKAIOIINE B CBSI3U C MPEJOCTABICHHUEM MYHHIIUIIAIbHOU
yCIyTH,

2) ocyliecTBIEHUS ACUCTBUN, B TOM YHCIE COTJACOBAHHMA, HEOOXOAMMBIX Ui TMOJTYy4EHUs
MYHHIIMIIATFHON YCIYTH U CBS3aHHBIX C OOpalleHHEeM B WHBbIE TOCYAapCTBEHHBIC OPraHbl, OpPraHbl
MECTHOTO CaMOYTpaBIEHHUS, OpraHU3allii, 3a HCKIIYEHUEM TMOIYyYeHHUS YCIyr U TOJIydeHUs
JOKYMEHTOB W HWH(OpMAaIlMK, MPEIOCTABIIEMBbIX B pE3ylbTaTe MPEIOCTABICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B IIEpPEYHM, yKa3aHHble B 4dacTu | crareu 9 @epnepanbHoro 3axkona Ne 210-03
(HEOOXOJMMBIX M 00sI3aTEIBHBIX YCIIYT);

3) mpexacTaBieHUs JOKYMEHTOB M HWH(POpPMalUH, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAINCH NMPHU MEPBOHAYAILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS MYHHUIIUNAIBHON yCIyrd, JUO0 B MPEJOCTABICHUH MYHUIMIMATBHOM YCIyTH, 3a
UCKIIIOYEHHEM CIIEAYIOIINX CIIy4aeB:
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a) M3MEHEHHe TPeOOBAaHWI HOPMATHBHBIX NPABOBBIX AKTOB, KACAIOUIMXCS IMPEIOCTABICHHS
MYHULMIIAJIBHOM  yCIIyTH, IIOC/I€ NI€pPBOHAYaJbHOM MOJAuu 3asBJIEHUS O IPEAOCTaBICHUU
MYHULUIIAJIBHON YCIYTH;

0) HanMuue OMMOOK B 3asiBJICHHH O MPEAOCTABICHHUH MYHUIMIIAIHHON YCIYTH U JOKYMEHTaX,
MIOJIAHHBIX 3asBUTEJEM IOCJE MEPBOHAYAIBHOTO OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX AJIs
MPEJOCTABICHUSI MYHHUIIMIIATBHON YCIIYTH, JTUOO B NMPENOCTABICHUNM MYHUIUIIAJHHON YCIYTH U HE
BKJIFOUEHHBIX B IIPEJICTABJICHHBIN paHee KOMILJIEKT JJOKYMEHTOB;

B) MCTEYEHHE CpOKa JIeHCTBUS JOKYMEHTOB WJIM HW3MEHEHHE HH(OpMalMU MHOCie
MEPBOHAYAIBHOTO OTKa3a B TpUeME JIOKyMEHTOB, HEOOXOAMMBIX Ul  IPEIOCTABICHUS
MYHHULMIIAIBHOM yCIIyry, JIM0O0 B MPEAOCTaBICHUN MYHULIUIIATbHON YCIYTH;

I') BBISBJICHHE JOKYMEHTAJIbHO MOATBEPKICHHOTO (akTa (IPU3HAKOB) OMIMOOYHOTO WM
MPOTUBOTIPABHOTO ACHCTBUS (Oe3aeiicTBusl) nopKHOCTHOTO juna Oprana, pabotHuka M®IL, npu
MIEpBOHAYAIILHOM  OTKa3e B IpHUEME JOKYMEHTOB, HEOOXOJMMBIX JUId  IPEAOCTaBICHUS
MYHHUIMIAIBHON yCIyru, MO0 B MPEAOCTaBICHUM MYHMIMIIAIBLHOM YCIyTH, O YeM B HMHUCbMEHHOM
BUJIE 3a MOANUCHI0 pykoBoauTens OpraHa Mpu IMEpBOHAYAIbHOM OTKa3e B IpHUEME JOKYMEHTOB,
HEOOXOJIMMBIX I IMPENOCTABICHNUS MYHULMIAIBHOW YCIyrd, YBEJOMIIETCS 3asBUTENb, a TAKKe
MIPUHOCATCS U3BMHEHHUS 3a JOCTAaBJICHHbIE HEYA00CTBA;

4) mpenoctaBieHHs Ha OyMa)kKHOM HOCHTENE JOKYMEHTOB M HMH(OPMALUU, 3JIEKTPOHHBIE
00pa3pl KOTOPBIX paHee OBLIM 3aBEpPeHBl B COOTBETCTBHUM C TMYHKTOM 7.2 Wactu 1 cratbu 16
OenepanbHoro 3axkoHa Ne 210-D3, 3a UCKIIOUEHUEM CIIy4aeB, €CJIM HAHECEHHWE OTMETOK Ha TaKue
JOKYMEHTBI JTUO0 MX U3BATHE SBISETCS HEOOXOIMMBIM YCIOBUEM MPEAOCTaBICHHS FOCYIapCTBEHHON
WM MYHUIIUTAIBHOM YCITyTH, U UHBIX CIy4aeB, YCTAHOBJIEHHBIX (peepaibHbIMU 3aKOHAMHU.

2.6. VcuepnipiBaroluii mepe4eHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUHM C HOPMAaTUBHBIMU
MPaBOBBIMU aKTaMU JJIsl IPEIOCTABICHUSI MYHUIIUTIAIILHON YCIIYTH, KOTOPbIE HaXOIITCS B
pacnopsKEeHUH roCyIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CAMOYIIPaBJICHUS U
MO/IBEIOMCTBEHHBIX TOCYIAPCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOYIpPaBICHUS
OpraHu3aIiil 1 KOTOpBIE 3asiBUTEIIb BIIPaBe MPEICTaBUTh, & TAKXKE CIIOCOOBI UX MOITY4YEHUs
3asiBUTEIIIMU, B TOM YHCIIE B JIEKTPOHHOM opMe, MOPSIOK UX MPEICTABICHUS; TOCYIapCTBEHHBIN
Opras, opraH MECTHOTO CaMOYITPaBJICHUS JTUO0 OpraHu3alysl, B paclopsLKeHUU KOTOPBIX HaXOISTCS
JAaHHbIE JOKYMEHTbI

2.6.1. TlomyyaroTcst B paMKax MEXBEJOMCTBEHHOTO B3aUMOICHCTBUS:

1) BeImucka U3 EQUHOrO rocymapcTBEHHOro peectpa HeaBmkuMocTn — MenepanbHas ciyxba
roCyIapCTBEHHOW PEruCcTpallii, KajgacTpa u Kaprorpaduu,

2) cBeOeHUSA O JEHCTBYIOIIEM Tmacmopre rpaxkaaHuHa Poccuiickoit ®enmeparu — MBJ]
Poccuu;

3) cBemeHus 0 HOTApHAJIBHOM J0BepeHHOCTH — DeiepanbHas HoTapHaabHas [ajiaTa.

2.6.2. 3asBuUTeNb BIIpaBe MPEAOCTABUTH JOKYMEHTHI (CBEACHHUS), yKa3aHHbIE B MOAMyHKTEe 1
myHKTa 2.6.1 agMUHUCTPATUBHOTO perjamMeHTa, B (opMe 3JIEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX
YCUJICHHOW KBadH(HUIIMPOBAHHONW TMOMIMUCHIO JUI], YIOJHOMOYEHHBIX HA CO3JaHHe W TMOJIMHCAHHE
TaKUX JTOKYMEHTOB, IIPH M0a4e 3asBICHHUS.

2.6.3. HempencraBieHue (HECBOEBPEMEHHOE IPEICTaBICHHE) YKa3aHHBIMH B TyHKTe 2.6.1
aJIMMHHUCTPATUBHOTO periaMeHTa OpraHaMy TOCYIapCTBEHHOW BIIACTH, OpraHaMd MECTHOTO
CaMOYTIpaBliEHUS, OpPraHU3alUsIMU JOKYMEHTOB M CBEJCHHI HE MOXET SIBISATHCSA OCHOBAaHUEM st
OTKa3a B MPEI0CTAaBICHUN MYHHUIIUIAIBLHOM YCITyTH.

2.6.4. Jlo;KHOCTHOE JIMIO M (M) paOOTHUK, YKAa3aHHBIX B MyHKTE 2.6.1 aAMUHUCTPATUBHOTO
periaMeHTa OpraHoB M OpraHM3aliid, HE TMPEICTaBUBIINE (HECBOCBPEMEHHO IMPEICTABUBIIHUE)
3alMpoIlIeHHbIE W HAXOMAUIMECS B  PACIOPsDKEHUH JOKYMEHT WJIM CBEIACHHS, MOJJIEKaT
aJIMUHHUCTPATUBHOW, JUCHUUIUIMHAPDHOW WJIM HWHOW OTBETCTBEHHOCTH B  COOTBETCTBHUU C
3aKoHo1arenbeTBOM Pocceniickon denepanni.
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2.6.5. 3ampemraercs TpeOoBaTh OT 3asgBUTENS JOKYMEHTHI CBEICHHS, B TOM YHCIEC
MOATBEPXKIAIONINE BHECEHUE 3asBUTENIEM IUIATHI 3a MPEIOCTABICHWE MYHHIIUIIATBHOW YCIIYTH,
HAXOJAIIHUECS B PACHOPSHDKEHUU TOCYJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABJICHUS U
MOJIBEIOMCTBEHHBIX ~TOCYIapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOYIpPaBIICHUs
OpraHu3aui.

Henpencrarienue 3asBUTENIEM JOKYMEHTOB, COJICPXKAIUX CBEJICHUS, KOTOPHIC HAXOJIATCS B
pacTOpsDKEHHH  TOCYIApCTBCHHBIX ~ OpraHOB,  OpPraHOB  MECTHOTO  CaMOYIPAaBICHHUS |
MOIBEIOMCTBEHHBIX ~ TOCYIapPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIpPaBIICHUS
OpraHM3aIiii, HE SIBJISICTCS OCHOBAHHMEM JIJISl OTKa3a 3asBUTEIIO B MPEIOCTABICHUN MYHUIIUTIATBHON

YCIIyTH.

2.7. VicaepripIBaromuii mepeueHb OCHOBAHUH ISl OTKa3a B IpUeMe IOKYMEHTOB, HEOOXOAMMBIX TSI
MPEAOCTABICHUS] MyHULIUIIAJIBHON yCIyTH

2.7.1. OcHOBaHUSAMH /JIsi OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOJUMBIX ISl TIPEAOCTABICHUS
MYHUIUTIATIEHON YCITYTH, SBIISIOTCS:

1) mpeAcTaBiIeHHBIC 3asBUTEIEM JTOKYMEHTHI COJIEP)KAT TIOMYUCTKA W UCIPABJICHHS TEKCTa, HE
3aBEPEHHBIC B TTOPSAJKE, YCTAHOBJICHHOM 3aKOHOAAaTeIbcTBOM Poccuiickoit dexnepanuy;

2) TOKYMEHTBI COJIepXkKaT MOBPEKIACHUS, HATMINE KOTOPBIX HE TMO3BOJISET B MOJHOM O00BEMe
WCIIONb30BaTh MH(POPMALIMIO W CBEACHHS, COJACpKAIIHecs B JOKYMEHTaxX I MPEJOCTABICHUS
MYHULUITAJIBHON YCIYTH;

3) mpeacTaBieHHBIE JOKYMEHTHI WM CBEICHUS yTPATHUIM CHJIy HA MOMEHT oOpamieHus 3a
MYHUITUTIAILHON YCIyrod (JIOKYMEHT, yIOCTOBEPSIONIUN TOJHOMOYHS TPEICTABUTENS 3asBUTENS, B
ciydae oOpareHus 3a MPeJ0CTaBICHUEM MYHUIIMTTAIBHON YCITYTH YKa3aHHBIM JIUIIOM);

4) momavya 3asBICHUS O TPEJOCTABICHUU MYHUIMMAIBHOW YCIAYTH W JOKYMEHTOB,
HEOOXOUMBIX IS MPEIOCTABICHUS MYHUIIUITAILHOW YCIYTH, B 3JIEKTPOHHOU (DopMe C HapylIeHHEeM
YCTaHOBJICHHBIX TPEOOBAHMIA;

5) HEKOppPEKTHOE 3aroJHCHHE O00s3aTeNbHBIX MoJied B ¢opMe 3asBICHHS, B TOM YHCIE B
MHTEPaKTUBHOU (opme 3asBiieHHS Ha PecnyOnukaHCKOM mopTajie (HeJOCTOBEpHOE, HEMOJIHOE, JTU00
HETMPaBUWJILHOE 3aIT0THECHUE),

6) mpencTaBjICHUE HEIMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUS
MYHUITUIIATILHON YCIYTH;

7) 3asdBJICHHE O TMPEJOCTABJICHHH YCIYrd IMOJAHO B OPraH rOCyJapCTBEHHOW BIIACTH, OpraH
MECTHOT'O CAaMOYTIPABJICHHS WM OPraHU3alldio0, B TIOJJHOMOYHS KOTOPBIX HE BXOAMUT IPEIOCTaBICHUE
MYHHIIMIIATEHON YCITYTH;

8) HecoOmoneHne ycTaHoBiIeHHBIX ctathel 11 denepanbHoro 3akoHa ot 6 ampens 2011 roaa
Ne 63-@3 «OO0 »>1MeKTpOHHON MOJMUCHY YCIOBUN NPU3HAHUS JIEHCTBUTEIBHOCTH YCUIICHHOM
KBATU(UIIUPOBAHHOM JIEKTPOHHOM TOIITHCH.

2.7.2. IlepeueHb OCHOBAaHUM Ui OTKa3a B IPUEME JOKYMEHTOB, HEOOXOAUMBIX JIJISl TOJTy4EHUS
MYHHIIMIIATEHON YCITYTH, SBISETCS UCUEPIIBIBAIOIIIM.

2.7.3. Pemenne o0 oOTkaze B TMpHEME 3asBICHUS U JOKYMEHTOB, HEOOXOJUMBIX s
MPEIOCTABICHNUS MYHHUIIMIIAIBLHON YCIYTH, MOXKET OBITh MPUHSTO, KaK BO BpeMs MpHUeMa 3asBUTEINS,
TaKk M TOCHEe TMOJY4YEeHUS OTBETCTBEHHBIM JOIDKHOCTHBIM JuIoM OpraHa HEOOXOJUMBIX s
MPEIOCTABICHNUS  MYHULUMAIBHOW  YCIYTH  JIOKYMEHTOB  (CBEAGHHUH) C  HCIOJIb30BaHUEM
MEXBEJJOMCTBEHHOTO WH(OPMAIMOHHOTO B3aUMOJICHCTBUS, B CPOK, HE MpeBbImanmui 9 pabounx
JTHEH CO JIHSA PErHCTpPalUU 3asiBJICHUS.

2.7.4. 3anperaercs 0TKa3bIBaTh B MPUEME 3asBICHUS U UHBIX JOKYMEHTOB, HEOOXOUMBIX IS
MPEIOCTABJICHUS MYHUIIUIIATHHOM YCIyTH, B CIy4ae €ClH 3asBICHHE W JIOKyMEHTBI, HEOOXOIUMbIE
JUIS TIPEIOCTABJICHUS MYHUIIMTIATHHOM YCIYTH, MOJaHbl B COOTBETCTBHH ¢ MHGOpMAIUE 0 CpoKax U
MOPSIIKE TPEAOCTABICHUS MYHUIIUINAIBHOW YCIyrd, OMyOnuKoBaHHOW Ha EnuHoMm mopraie,
PecnyOnukanckoMm mopraie.
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2.8. VcueprnpIBaromuii mepeueHb OCHOBAHUH U1l MPUOCTAHOBIICHHS MIIM OTKa3a B IPEJOCTaBICHUH
MYHHUIUIIAJIBHON YCIYI!

2.8.1. OcHoBaHHMs s TPUOCTAHOBIICHUS TPEAOCTABICHUS MYHUIUMNAIBHOW YCIYrH
OTCYTCTBYIOT.

2.8.2. OcHOBaHUS 7151 OTKAa3a B MPEIOCTABICHUN MYHHUIIMITATBHOMN YCIIyTH:

1) B mpeiCTaBICHHBIX 3asBICHUM M (WIM) JOKYMEHTaX COJACPKHUTCS HENOJHas U (WIIN)
HeZ0CTOBEpHas nHpopMaLus;

2) MOCTYIUIEHHE OTBETa OpraHa TOCyJapCTBEHHOHN BJIACTH, OPraHa MECTHOTO CaMOYIIPaBIICHUS
1100 TOJBEIOMCTBEHHOW OpraHy TOCYAapCTBEHHON BIIACTH HJIM OPraHy MECTHOTO CaMOYIPaBJICHUS
OpraHM3alMi Ha MEXBEJAOMCTBEHHBIM 3alpoC, CBUAETEILCTBYIOIIEITO 00 OTCYTCTBHM JOKYMEHTa U
() wuHpOpMAIUU, HEOOXOJMMBIX Uil MPEAOCTaBICHUS MYHUIMNAIBbHON  YCIYI'W, €CiHu
COOTBETCTBYIOIINN JOKYMEHT He ObLI IPEJCTABIIEH 3asiBUTENIEM IO COOCTBEHHOM MHUIIMATHBE;

3) OTCYTCTBHE CBEIEHUN O PErHUCTpallMU T'pakJaHUHA 0 MECTY KUTENbCTBA (IpeObIBaHUs) B
pacrnopsiKeHUH OPraHOB MECTHOTO CAMOYITPABIICHHUS.

2.8.3. Ilepeyenb OCHOBaHUH JUIsl OTKa3a B MPEIOCTABIEHUN MYHHUIIMIIAJIBHON YCIYTHU SIBISIETCS
MCYEPIBIBAIOIINM.

2.8.4. 3anpemaercs OTKa3bIBaTh B MPEIOCTABICHUN MYHULHUIIAIBHONW YCIYI'HM B Clydae, €Cliv
3asiBJICHHE O MPEIOCTABJIEHUU MYHHUIMIAIBLHON yCIyrd MOJIAHO B COOTBETCTBUHU ¢ MH(pOpMaiuel o
CPOKax U MOpsIKE MPEeAOCTaBICHNUS MyHUIIMNIANBHON YCIIyTH, ONyOJMKOBaHHOM Ha EnmHoM mopraie,
PecnyOnukanckom nopraiie.

2.9. Tlopsaok, pa3mMep U OCHOBaHUS B3UMaHUs TOCYJapCTBEHHOMN MOIUIMHBI UM UHOM IJIAThI,
B3MMaEMOM 3a MPEAOCTABICHNE MYHUIIMTIATLHON YCIYT U

2.9.1. Iinara 3a npeaoCcTaBI€HUE MYHUIIUTIATILHOM YCIIYTH HE PEyCMOTPEHA.

2.10. [lepeueHs yciyr, KOTOPBIE SIBISIFOTCSI HEOOXOIUMBIMH U 00s13aTEIbHBIMU TSI IPEA0CTaBICHHUS
MYHHIIMIIATIBHOM YCIIYTH, B TOM YHCIIE€ CBEICHUS O IOKyMEHTE (JIOKYMEHTAaX), BbIJaBAEMOM
(BBLIaBa€MbIX) OpPraHU3alMsAMHU, YIaCTBYIOIIMMU B IPEIOCTABICHUU MYHUIIUTAIBHBIX YCIYT

2.10.1. TIlepeyeHb ychyr, KOTOpBIE SIBJISIIOTCSA HEOOXOTUMBIMHU U OOS3aTEIbHBIMHM IS
MPEIOCTABICHUS MYHUIIMIAIBHON YCIyTH, B TOM 4YHCJIE CBEACHHUS O IOKYMEHTE (JIOKyMEHTax),
BbIJJaBa€MOM (BBIABACMbIX) OpraHU3alMsMHU, yYaCTBYIOIIMMHU B MPEIOCTABICHUU MYHUIIUMATbHBIX
yCIIyT, YTBEPKIAETCSI HOPMATUBHBIM aKTOM MPEJCTaBUTEIHLHOIO OpraHa MECTHOTO CAMOYIPABIICHHUS.

2.11. Tlopsiiok, pa3Mep U OCHOBaHMsI B3UMaHUS IJIaThl 3a IIPEIOCTABICHUE YCIYT, KOTOPBIE ABISIOTCS
HE0O0XOAMMBIMU M 00s13aTeIbHBIMHU ISl IPEOCTaBICHUS MyHUIIUIIAIBHON YCIIYTH, BKITIOUast
UH(OPMaLIMIO 0 METOJMKE pacyeTa pa3mMepa TaKkoi MIaTel

2.11.1. OcHoBaHusi i B3UMaHMS IUIaThl 3@ MPEJOCTABJICHHE YCIAYr, KOTOPBIE SIBIISIOTCS
HEOOXOIUMBIMU u 00s13aTeNILHBIMU TS MPEeAOCTABICHUS MYHHUIUTIATbHON YCIyTH,
3aKoHoAarenbCcTBOM Poccuiickoii denepanuu He IpeyCMOTPEHBI.

2.12. MakcuMallbHBIA CPOK 0XKHIAHHS B OU4EpeIH MIPH I01aue 3ampoca O MpeloCTaBICHuN
MYHHUIMIIAJIBHOM YCIIyTH, YCIYTH, IPENOCTABIISIEMON OpraHu3alel, y4acTBYIOLIEH B IPEIOCTABICHUN
MYHULIUNATBHON YCIIYTH, U TIPU MOJYYEHUH Pe3yNbTaTa MPeJ0CTaBICHUS TAKUX YCIyT
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2.12.1. BpeMms oxuiaHusl TIPU TI0a4e 3asBJICHHS HA TIOJyYCHUE MYHHIIMIAIBHON YCIYTH - HE
6onee 15 MunyT.

2.12.2. Tlpu mosry4eHHH pe3ylibTaTa MPeA0CTaBICHUS MYHUIUITATBHON YCIIYTH MaKCHMaJIbHBIN
CPOK OKHJIaHHSI B OYEPEIH HE JIOJDKEH MPEBbINIaTh 15 MUHYT.

2.13. Cpox u opsIIOK PETUCTPALIAU 3aIIPOCa 3asIBUTEINS O MIPEAOCTABICHUA MYHUITUTIATLHON YCIYTH U
YCIIYTH, TIPEIOCTABIIIEMO} OpraHu3aliel, y9acTBYIOIICH B MPEA0CTABICHHH MyHUIIUIIATLHONW YCIYTH,
B TOM YHUCJIC B MJICKTPOHHOU hopme

2.13.1. ITpu nmunoMm oOpamiernn B M®I[ B neHbp momayw 3asiBICHUS 3aSBUTENO BBIIACTCS
pactiucka w3 AWC MOI] ¢ perucrpaluOHHBIM HOMEPOM, TOJATBEPKIAIONINM, YTO 3asBICHUE
OTIPABJICHO, U 1aTOW MO/1a4M 3asIBICHHUS.

2.13.2. Ilpu HampaBIeHUH 3asBJICHUS TIOCPEACTBOM, PecryOnmKkaHCcKoTo moprana 3asBUTENb B
JeHb TO0Jaud 3asBJICHUS I[OJIydaeT B JMYHOM KaOuHere PecnyOnmkaHCKoro mnopraina M IO
AJIEKTPOHHOW TMOYTE YBEJOMJIEHHE, MOJATBEp)KIAlolllee, YTO 3asBJIEHUE OTIIPABICHO, B KOTOPOM
YKa3bIBAIOTCSl PETUCTPAIIMOHHBI HOMEP M JaTa T0/Ia4H 3asiBICHHS.

2.13.3. Ilpu auyaom oOpamieHuu B Mcrmonakom B JeHb MOJA4YM 3asBJICHUS YITOJTHOMOYEHHBIM
JOJKHOCTHBIM JIMIIOM Vcronkoma 3asBUTENIO BBIJAETCSl paclucka W3 aBTOMAaTU3MPOBAaHHOU
WHPOPMAIIMOHHON CHCTEMBI, TIPEAHAa3HAYCHHOW [UIs OKa3aHWs TOCYNapCTBEHHBIX M MYHHIIUTIAITBHBIX
YCIYT, C PErucTPallMOHHBIM HOMEPOM, JaTOW TOJadd 3asiBIICHHWS W TEPEYHEM MPEICTaBICHHBIX
JOKYMEHTOB.

2.14. TpebGoBaHUs K IOMEIIEHUSM, B KOTOPBIX MPEIOCTABISAETCS MyHHUITUTIATBHAS yCIyTra, K 3a1y
OKUJaHMsI, MECTaM JJIsl 3aMl0JIHEHUS 3alIPOCOB O MPEJOCTaBICHUN MYHHUIIUIIAIBLHOM YCIyTH,
MH(OPMALMOHHBIM CTEHIaM ¢ 00pa3liaMH UX 3alOJHEHHs U MepeUHEeM JOKYMEHTOB, HEOOXOUMBIX
JUIS TIPEIOCTABICHUS KaXKJJOW MyHULIUIIAIBLHON YCIYTd, pa3MEIeHUIO 1 0(OPMIICHUIO BU3YaJIbHOM,
TEKCTOBOM M MYJIbTUMEANIHON HHGOPMAIIMH O TIOPSJIKE MPEOCTABICHUS TAKON YCIyTH, B TOM YHCIIC
K 00ecTeueHHI0 JOCTYITHOCTH Ul HHBAJINI0B YKa3aHHBIX O0BEKTOB B COOTBETCTBUU C (eiepaibHbIM
3aKOHOJATENLCTBOM U 3aKOHOAaTeIbCcTBOM PecryOmnuku TarapcTan o couuanbHON 3allluTe HHBATHIOB

2.14.1. TlpenocraBieHue MyHUIIUTIATBHON YCIYTH OCYILIECTBIISIETCS B 3/1aHUSAX U MMOMEIECHUSX,
000pyI0BaHHBIX MTPOTUBOMOKAPHON CUCTEMOM U CUCTEMOM MOXKAPOTYIICHHUS.

Mecrta mnpuema 3asBHUTENCH O0OpYydylOTCS HEOOX0oAMMON Mebenbio s 0pOpMIICHUS
JOKYMEHTOB, UH(POPMAIIHOHHBIMUA CTEHAAMH.

2.14.2. B cOOTBETCTBUU C 3aKOHOAATEIHCTBOM Poccuiickoit @enepanuu 0 COMAIbHOM 3alIuTe
WHBAJU/IOB B IENIAX OECIPENSTCTBEHHOTO AOCTYIA K MECTY MPEI0CTaBICHUS MYHUIIUTIAIBHON YCIYTH
obecrnieunBaeTcs:

1) obGecreunBaeTcsi OECHPENATCTBEHHBIN MOCTYI HMHBAIHUIOB K MECTY MPEIOCTABICHUS
MYHHIIMIIATBHON yciyru (YA0OHBINM BXOI-BBIXOJ B IOMEIICHUS U TIEpEMEIICHHE B UX TIpe/ieax);

2) BU3yaJbHas, TEKCTOBas W MYJbTHMEAUNHAS HHPOPMAIHS O TOPSIKE MPEI0CTABICHHUS
MYHHIIMIIATBHOW YCIYTH pa3MeniaeTcsl B YAOOHBIX JUIs 3asBUTENEH MECTax, B TOM YHCIE C y4eTOM
OTPaHUYEHHBIX BO3MOKHOCTEN MHBAJIUIOB;

3) COMpOBOXKAECHHE WHBAIMIOB, MMEIOIINX CTOMKHE pPAcCTpOCTBa (YHKIUU 3pEHHS U
CaMOCTOSITEIBHOTO MEPEABUKEHNUA, U OKA3aHUE UM TTOMOIIIH;

4) BO3MOKHOCTH CAMOCTOSITEJIBHOTO TIEPEIBMKEHHUS 10 TEPPUTOPUH, Ha KOTOPOW
PacmooKeHbl 00BEKTHI COLMATbHON, MHKEHEPHON U TPAaHCHOPTHONH MHPPACTPYKTYp, BXOJa B TaKue
O0OBEKTHI M BBIXOJIa U3 HHUX, MOCAJKU B TPAHCTIOPTHOE CPENCTBO M BBICAJIKU U3 HETO, B TOM YHCIIE C
WCIIOJIb30BAHUEM KPECIIa-KOJISCKH;

5) Hamiexaiee pasMelieHue oOOpYJIOBaHUS M HOCHTENeH WHGOpPMAIMU, HEOOXOIMMBIX
i obecriedeHust OecTpensITCTBEHHOTO JIOCTYyNa WHBAJIMAOB K YCIyraM C y4eTOM OTpPaHHMYEHUN HX
KU3ZHEACSITEIIbHOCTH;
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6) nybmupoBaHME HEOOXOAMMOM ISl MHBAIUIOB 3BYKOBOW M 3pUTEIBHON WH(POPMAIUH, a
TaK)Ke HAAMUCEH, 3HAKOB U MHOW TEKCTOBOW M rpaduueckoil MHPOPMALMU 3HAKAMU, BBITIOJTHEHHBIMHU
penbedHO-TOUeuHbIM mpHQTOM bpaiins;

7) IOIyCK CypJOIEpeBOIUMKa U TH(IOCYPIONIEPEBOAYHKA;

8) nmomyck coOaKHM-POBOJHWKA TMPH HAIMYUU JOKYMEHTA, TIOJTBEPXKIAIONIETO e
crienuanbHoe 00ydeHHe M BBIIABAEMOro 1o (opMe W B MOPSAKE, KOTOPhIE YCTAaHOBJICHBI MPUKA30M
MunucrepcTBa Tpyaa U conpaibHoil 3auutsl Poccuiickoit @enepauun ot 22.06.2015 Ne 386 «O0
YTBEPKIAEHUHU (OPMBI JOKYMEHTA, MOATBEPKIAIOIIETO CHelHalbHOEe 00yueHHe cOoOaKu-IPOBOIHUKA,
Y TIOPSIZIKA €T0 BBIIAYMY.

2.14.3. TpeboBanus B 4acTu 00ECIIEUCHUS TOCTYITHOCTHU Il HHBAJIHJIOB OOBEKTOB, B KOTOPHIX
OCYIIECTBIISIETCS MPEIOCTABICHNE MYHHLIUNAIBHOW YCIYTH, ¥ CPEICTB, HCHOJB3YyeMBIX IIPH
MPEOCTaBICHUN MYHHIMIIAIBHON YCIyrH, KOTOpPBIE yKa3aHbl B MOANMyHKTax | — 4 myHkra 2.14.2.
aIMUHUCTPATUBHOTO pErJIaMeHTa, MPUMEHSIOTCI K OOBEKTaM M CpEICTBaM, BBEJICHHBIM B
AKCIUTyaTAIMIO WU TIPOIIEAIINM MOJIEPHU3ALINIO, pEKOHCTpYKIUto nocie 1 uronst 2016 rona.

2.15. Tlokazarenu JOCTYITHOCTH U Ka4eCTBa MyHUIIUTIAILHOW YCIIYTH, B TOM YHCIIE KOJMYECTBO
BSaHMOﬂeﬁCTBHﬁ 3asABUTCIIA C JOJDKHOCTHBIMU JIMIAMU ITPU IMTPEAO0CTABICHUN MyHHHHHaHBHOﬁ yCIIyru
U UX MPOJOJLKUTENbHOCTD, BO3MOKHOCTb MOTy4eHUs HH(POPMALIMK O X0J1e TIPE0CTaBICHUS
MYHHUIIMIIAILHOM YCIIyTH, B TOM YHCJIE C HUCII0JIb30BaHHEM MH(GOPMAIIMOHHO -KOMMYHUKAIIMOHHBIX
TEXHOJIOT Ui, BO3MOHOCTB JINOO HEBO3MOXKHOCTh MOJYYEHHS] MYHUIIUIIAIBHON YCIIYTH B
MHOTO(YHKIIMOHAJIBLHOM LIEHTPE MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHULIUIIATBHBIX YCIYT (B TOM
quclie B IOJIHOM 00beMe), B JII0OOM TEPPUTOPUATBHOM MOJIpa3AeieHUH OpraHa UCIIOIHUTEILHO
pacnopsaUTENLHOTO OpraHa MECTHOTO CaMOYIIPABJIEHUS, 110 BEIOOPY 3asiBUTEIIS
(3KCTEpPUTOPHATILHBIN MPUHIIMIT), TOCPEICTBOM 3aIpOca O MPEIOCTABIEHUN HECKOIBKHUX
rOCyIapCTBEHHBIX U (MJIM) MyHUIIUTIANIBHBIX YCIYT B MHOTO(QYHKIIMOHAJIBHBIX LIEHTpaxX
MPEIOCTaBICHUS TOCYJaPCTBEHHBIX U MYHUIIUITAIBHBIX YCIYT, IPEAYCMOTPEHHOTO cTaTtheit 15.1
®denepanpHoro 3akoHa Ne210-D3 (KOMIUIEKCHBIH 3a11poc)

2.15.1. [okazaTensiMu JOCTYITHOCTH MPEAOCTABICHHUSI MyHUIINIIAIBHON YCIYTH SIBIISIOTCS:

PacHoJIOKEHHOCTh TOMEUICHUsS, B KOTOPOM BEIETCSl HpUEM, Bbljada JOKyMEHTOB B 30HE
JOCTYITHOCTH OOIIECTBEHHOTO TPAHCHIOPTA;

HaJIMYMe HEOOXOJMMOTO KOJIMYECTBA CIIEHUAINCTOB, a TaKkKe IOMENICHUI, B KOTOPBIX
OCYIIIECTBIIICTCS TIPUEM JOKYMEHTOB OT 3asiBUTEJICH;

HAJIMYUE HCYEpIbIBAIOIIEH MHpOpPManuu O crocobax, MOpsSAKEe M CPOKaxX IPEeT0CTaBICHUS
MYHUIMNIAIBHON YCIyr'M Ha WHQPOPMAaIMOHHBIX CTeHIaxX, EnuHoM mnoprane, PecmyOnmkaHckom
nopTaie, opUIHAIEHOM caiiTe MyHHIIMIIAJIBHOTO PalioHa;

OKa3aHue TIOMOIIY WHBAJHAM B NPEOJI0JICHUH 0aphepoB, MEIMIAIOMINX MTOJTYYEHUIO UMH YCIYT
HapaBHE C IPYrHUMH JIUIAMHU.

2.15.2. Tloka3arensamMu Ka4ecTBa MPEA0CTaBICHHS MyHUIIUIIAIBHON YCIYTH SIBIISIOTCS:

1) cobiroeHe CPOKOB MIPUEMa U PACCMOTPEHUSI JOKYMEHTOB;

2) coluoieHne CpoKa MOTyYeHHs Pe3y/ibTata MyHUIIMIAIbHOU YCIYTH;

3) oTcyTcTBHE OOOCHOBAHHBIX Kalno0 HAa HapyIICHHs aIMHUHHUCTPATHBHOTO pEriaMeHTa,
coBepleHHbIe paboTHHKaMu Oprasa;

4) KONUYECTBO B3aUMOJICHCTBUN 3asBUTENS C JOJDKHOCTHBIMH Jnamu (0e3 ydera
KOHCYJIbTaIUi):

B3aMMOJICHCTBHE 3asBUTENs C paboTtHukamu Oprana wiu MO npu npepocraBneHun
MYHUIUNATBHOW YCIYTM OCYUIECTBISETCS OJMH pa3 MpU MPEJICTaBICHUU 3asBJICHUS CO BCEMHU
HEOO0XOAUMBIMU JOKYMEHTAMU;

OJIMH Pa3 B cllydae HEOOXOIUMOCTH MOJIYUYEHUS pe3yabTara MpeloCTaBIeHU MyHUIIUIAIBHOM
ycayru B Hcnonkome mnn MOPIL[ B dopme sk3eMIuisipa 3JIeKTPOHHOTO JOKYMEHTa Ha OyMaKHOM
HOCHTEIIE.
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[IpoaoKUTENPHOCTh OJHOTO B3aUMOJICHCTBUSL 3asBUTENS C JIOJDKHOCTHBIMH JIMIIAMHU TIPU
MPEJOCTaBICHNU MYHULIMTIAIIHOW YCIIYTH HE MPEBBIIAET 15 MUHYT.

3asBHUTENb BIPABE OLICHUTh KAYECTBO MPEAOCTABICHUS MYHHIMIIAIBHON YCIYTH € MOMOIIBIO
YCTPOMCTB MOJBMXKHOM paanoTeNneOHHON CBSA3H, C MCIOJIb30BaHHEM PecmyOaMKaHCKOTO MopTana,
TEPMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o X0/1€ MPpea0CTaBICHUS MYHUIUITATBHON YCIIYyTH MOKET OBITh IOJIy4eHa
3asBHUTENEM B JHYHOM KabmHere Ha Exmnom moprane, PecmyOnmkanckom moprtane, B Mcmonkome,
M®II.

2.15.4. IlpenocraBieHne MyHUITUTIAILHOM YCIIYTH OCYIIECTBIIIeTCs B Io0oM M®I] 1o BeIGOPY
3asgBHUTENS HE3aBHCHMO OT MECTa €ro JKHTENbCTBA WM MecTa (PaKTHYEeCKOTO IPOKUBAHUS
(npebbiBanus) HA Tepputopun Pecriybnuku TatapcTan o 3KCTEpPUTOPHATIEHOMY MPUHIUITY.

MyHununangbHas yciayra B COCTaBe KOMIUIEKCHOT'O 3aIllpoca He MPeoCTaBIIseTCs.

2.16. MubIe TpeOOBaHUS, B TOM YHCJIE€ YUYUTHIBAIOIINE 0COOCHHOCTH MPEIO0CTABICHUS MYyHHUIIUITATHHON
YCIIYTH 0 3KCTEPPUTOPUATIBHOMY MPUHIUITY (B Cilyyae, €Clii MyHULMIIaIbHAas yClIyra
MIPEIOCTABIISIETCA [0 SKCTEPPUTOPUATIBHOMY NPUHITUITY) U 0COOEHHOCTH MPEIOCTABICHUS
MYHHUIMIIAIBHOM YCIIYTH B 2JIEKTPOHHOHU (hopMme

2.16.1. Tlpum mpenocTaBlieHWH MYHHIMIIATBHON YCIYTH B JJIEKTPOHHOW (opMe 3asBUTEIH
BIIpaBe:

1) mony4uTh WHGOPMAIKIO O MOPSAKE U CPOKAX MPEIOCTABICHHUS MYHHIIMIAIBHON YCIIyTH,
pasmemenHyto Ha Exnaom moprane, PecryOnmkanckom mopraie;

2) ToAaTh 3asABJCHUE O TMPEIOCTABICHUM MYHHIMIAIBHON YCIYTH M HWHBIC JIOKYMCHTBI,
HEOOXOUMBbIE Ui NPENOCTaBICHUS MYHHMIMIIAJBHOM yCIyrd, B TOM YHCIE JOKYMEHTBI U
nH(pOpPMaLIKIO, IIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
gyactu 1 crateu 16 ®DepepanpHoro 3akoHa Ne 210-D3, c¢ wucnonb3oBaHueMm PecmyOauKaHCKOTO
noprana;

3) TMONy4YHTh CBEICHHS O XOJIC BBIMOJHCHHUS 3asBICHUN O MPEIOCTABICHUN MYHHUIIUITATBLHON
YCIIyTH, IOJIAaHHBIX B 3JIEKTPOHHOI popme;

4)  OCyIIEeCTBUTDH OLICHKY KaYeCTBA MPEIOCTABICHHUS MYHUIUITAIBHON YCIIyTH;

5) monyuuTh PE3yJabTAT MPEAOCTABICHHUS MYHHIMIAIBLHONH YCIyrd B (OpME SIIEKTPOHHOTO
JIOKYMEHTA;

6) momate >kanoOy Ha pemieHne W jaeictBue (OesmeiictBue) OpraHa, a TaKKe €ro
JOJIKHOCTHBIX JIUI], MyHULIUIIATBHBIX CIYXaIlUX mocpenctBoM PecyOiarkaHCKOTO mopTana, mopraia
denepanbHOH  TOCYHAapCTBEHHOM  MH(QOPMAIIMOHHOM  CHUCTEMbI, OOecledyuBarouleil  mpoiecc
nocyneOHoro (BHeCyAeOHOT0) 00KaloBaHUs pPeLIeHU U AedcTBUi (0e31eHCTBYA), COBEPIICHHBIX PU
MPEIOCTABICHUN TOCYAAPCTBEHHBIX M MYHHIMIIAIBHBIX YCIYr OpraHaMu, MPeaoCTaBiIsSIOIIUMU
rOCy/IapCTBEHHbIE M MYHHIIMIIAJIBHBIE YCIYrH, UX JOJDKHOCTHBIMH JIMIIAMH, TOCYAApCTBEHHBIMHU WU
MYHHIIMITATBHBIMU CIYKAIIAMU.

2.16.2. ®opmupoBaHKe 3asiBICHUS OCYILECTBISETCS MOCPEICTBOM 3aMOJHEHHS 3JIEKTPOHHOM
dopmbl 3asBreHuss Ha PecnmyOnukaHckoMm mopTaine 0e3 HeoOXOAMMOCTH JOMOJHUTENBHON Moaauu
3asiBJICHUS B KaKoW-T100 MHOH dopme.

2.16.3. Ilpu popMHUpOBaHUM 3asIBIEHUS 00ECIICUNBACTCS:

1) BO3MOXHOCTh KONHPOBAHHS M COXPAaHCHHS 3asBJICHHUS W WMHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEOCTABICHUS YCIIYTH;

2) BO3MOXKHOCTH 3allOJHEHUS HECKOJIBKUMH 3asBUTCIISIMH OJHON 3JEKTPOHHOHN (HOpMbI
3asiBJICHUS MIPU OOpaIlleHUH 3a YCIyraMu, MpernoaraloliMy HampaBIeHHe COBMECTHOTO 3asBICHHUS
HECKOJIbKUMU 3asBUTEIISIMU;

3) BO3MOKHOCTH IeYaT Ha OyMaKHOM HOCHTEJIC KOTIHH JICKTPOHHOU (POPMBI 3asIBIICHHS;

4) coxpaHEHHE paHEe BBCJCHHBIX B AJICKTPOHHYIO (OpPMY 3asBJICHUS 3HAUCHHWA B JIIOOOH
MOMEHT 10 KEJIaHUIO MOJIb30BaTeNsl, B TOM YHCIIe TPH BOSHUKHOBEHHH OMIMOOK BBOJa M BO3BpATe s
MMOBTOPHOTO BBOJIA 3HAYCHH B AIEKTPOHHYIO (DOPMY 3asIBICHUS;
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5) 3amosiHeHHWE TOJCH 3IeKTPOHHOW (OPMBI 3asBICHHMS JO Hadajga BBOJA CBEACHUMN
3asiBUTEIIEM C HCIIOJIb30BAHUEM CBelleHUH, pasmenieHHbIXx B ECUA, u cBefeHumid, OMyOJIIMKOBAHHBIX HA
PecniyOnukaHCKOM mopTane, B 4acTH, KacaloUIeWcsi CBEACHUH, OTCYTCTBYIOIIMX B €IMHOW CHCTEME
UACHTU(HUKAINY U ayTeHTU(PHUKAIINH;

6) BO3MOXXHOCTh BEpPHYTBCS Ha JIIOOOH M3 JTaloOB 3alOJHEHHS JJICKTPOHHOW (HOpMbI
3asiBJIeHUs 0€3 OTEepH paHee BBEACHHON HH(POpMAaLINH;

7) BO3MOXHOCTb JIOCTYIIA 3asBUTEISI K paHee MOJAaHHBIM MM 3asBJICHUSIM B TCUCHHE HE MEHEE
OJIHOTO I0/1a, a TAK)KE YaCTUYHO C(HOPMUPOBAHHBIM 3asIBJIIEHUSIM - B TEUECHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuce 3asBuTenei Ha pueM B MOI] (manee - 3amuch) OCYIIECTBISETCS MOCPEICTBOM
Pecnybnmukanckoro noprana, teinedona koHTakT-ieHTpa MO,

3asBUTEINIO0 MPEIOCTABIISAETCS BOBMOKHOCTD 3allMCH Ha JItoOble CBOOOAHBIE AJIsl IpUeMa JaTy u
BpeMsl B IIpeJiesiax YCTAaHOBJIEHHOTO B MHOTO()YHKIIMOHAJILHOM LIEHTPE rpaduka npruema.

3anuch Ha ONpeENEHHYIO JaTy 3aKaHUMBAETCS 32 CYTKH J10 HACTYIIEHUS ATOU JaThl.

Jlisg ocyliecTBICHUS MPEIBAPUTENIBHON 3amucu mocpeacTBoM PecmybiukaHcKoro mopraia
3asIBUTEIII0 HEOOXO0IMMO yKa3aTh 3alpaliiBaeMble CUCTEMOM JaHHbIE, B TOM YHUCIIE:

(hamMuiInio, UMsl, 0OTUYECTBO (IIPU HAJTMYUN);

HOoMep TenedoHa;

aJipec JIEKTPOHHOM MOYTHI (I10 JKEJTaHHIO);

JKEJIaeMylo J1aTy U BpeMs IIprema.

B ciiyuae HecoOTBETCTBHS CBEACHUN, KOTOPbIE COOONIMI 3asBUTENb MPHU IpPEIBapUTEIHLHOM
3aMMcy, JOKYMEHTaM, MPECTaBIEHHBIM 3asBUTEIEM IPHU JIMYHOM IIpHEMeE, MpeIBapUTENIbHAS 3alHCh
aAHHYJIHPYETCS.

IIpu ocyiiecTBI€HUN NpeNBApUTEIbHON 3allMCU 3asBUTENI0 00ECIIEYMBAETCS BO3MOXKHOCTD
pacriedaraTh TaJIOH-NIOATBEpXKAeHHE. B citydae, ecnu 3asBUTENb COOOIIUT aApeC 3JIEKTPOHHOM MOYTHI,
Ha yKa3aHHBIN ajipec Takke HampasisgeTcss HHPOpMaLus O MOATBEP)KICHUN NTPEIBAPUTEIBHON 3aUCcu
C YKa3aHHMEM JaThl, BDEMEHH U MECTA NIpUEMa.

IIpu ocymecTBaeHUH MpelBApUTENbHOM 3almUCH  3asBUTENb B 00S3aTEIBHOM IOPSIKE
UHGOPMHpYETCST O TOM, YTO IpeIBapuUTENbHAas 3alllCh AHHYIUPYETCS B CIydae €ro HEsABKH IO
UCTEYEHUH |5 MUHYT C HA3HAYEHHOTO BPEMEHU IIPUEMA.

3asBUTEINb B J1I000€ BpeMsl BIIpaBe 0TKa3aThCs OT MPEABAPUTEIBHOMN 3aIKCH.

3ampeniaercss TpeOOBaTh OT 3asABUTENS COBEPLICHUS HMHBIX JNEMCTBUH, KPOME IMPOXOKICHHS
UACHTUGUKAIMM W ayTeHTU(UKALUU B COOTBETCTBUM C HOPMATHUBHBIMU IIPAaBOBBIMU aKTaMHU
Poccuiickoit ®denepannu, yka3aHus LEeIH IPUEMa, a TAKKE MPEJOCTaBICHUs CBEIEHUH, HE00X0IMMBIX
U pacyeTa JUIMTEJBHOCTH BPEMEHHOTO MHTEpBala, KOTOPBIH HEOOXOOMMO 3a0pOHUpPOBATh IS
npuema.

3. CocTaB, n0C/1€10BATEIbHOCTD H CPOKH BHINOJHEHHUS 2IMUHUCTPATUBHBIX POLEAYP,
TPeOOBaHUS K MOPSIAKY UX BBINOJHEHUS, B TOM YHCJIe 0CO0EHHOCTH BbINOJIHEHHUS
aIMHHHUCTPATHBHBIX MPOLEAYP B JIEKTPOHHOI (hopMe, a TaKKe 0COOEHHOCTH BbINOJTHEHHUS
aIMHUHUCTPATHUBHBIX NMPOIEIYP B MHOTO()YHKIHOHAJIbHBIX LIEHTPAX

3.1. Onucanue Nocaen0BaTeNbHOCTH ISHCTBUI MpU IPEIO0CTaBICHUN
MYHUIIUTIATEHOU yCITyTH

3.1.1. [lpenocraBineHne  MyHULUMOAJIBHOW  YyCIyrM  BKIIO4aeT B  cebs  cledyromue
aJIMUHUCTPATHUBHBIE MTPOLIETYPHI:

1) KOHCYIBTUPOBAHKE 3asIBUTEIIS;

2) IPUHATHE ¥ PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, ITPEICTABICHHBIX 3asBUTEIIEM;

3) HampaBJIeHHE MEXBEIOMCTBEHHBIX 3allPOCOB B OPraHbl, YYaCTBYIOIIUE B IPEIOCTABICHUU
MYHUIIUTATBHON YCIIyTH;

4) moAroTOBKA pe3yiabTaTa MyHUIMITAIEHON YCIYTH;

5) BbI1aua (HampaBiIeHKE) 3asBUTEITIO pe3y/IbTaTa MyHHIUIATBHON YCIYTH;
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6) UCTIpaBJIEHUE TEXHUYECKUX OLINOOK.
3.2. OkazaHnue KOHCYJIbTAIUi 3asIBUTEITIO

3.2.1. OcHoBaHMEM Hayaja BBIOJHEHHWS AIMUHHCTPATUBHOM  NPOLEAYPHI  SBISETCS
oOpamieHne 3asBUTEIS TI0 BOIIPOCaM, CBA3aHHBIM C MPEIOCTABICHUEM MYHUIIUTIAIEHOM YCITYTH.

JIOJMKHOCTHBIM JIMLIOM (paOOTHUKOM), OTBETCTBEHHBIM 3a BBIIIOJIHEHUE aJMUHUCTPAaTUBHOMU
MIPOLIEYPBI, SIBISETCS:

pu oOparniernn 3asButenss B ML — paborank MODIL];

npu oOpamieHun 3asBuTeNss B Mcmoiakom — cekperaph  (3aMECTHTENh PYKOBOIUTEIIs)
HcnonkoMma (nanee - JOIKHOCTHOE JIMLO, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BIIPaBE OOPATUTHCS 32 KOHCYJIbTAMEH O TIOPSAKE M CPOKAX MPETOCTABICHHS
MyHHIMNAIBHOU yeiyru B MOL] nuyHo u no TenedoHy U 3J€KTPOHHON MoYTe.

Pa6ornux M®I] koHCYnbTUPYET 3aBUTENS, B TOM YHCIE TIO COCTaBy, (hOpMe MpeAcTaBIsieMOM
JOKYMEHTAIlMU U IPYTUM BOIIpOCaM JJIs MOJIy4YEHUSI MyHULIUTIATbHON YCIYTH.

3asgBUTENb MOXET IMOJIYYUTh HH(OpPMALMIO O MOPSAJIKE MPEJIOCTABICHHUS MYHHUIIMIIAIbHOU
yciyru Ha odpurmanbHoM caiite M®I http://mfcl6.tatarstan.ru.

AJIMUHUCTpPATUBHBIE MPOLIETYPhl, YCTAHABIMBAEMbIE HACTOSAILIUM ITYHKTOM, BBINOJIHSIOTCS B
JIEHb 0OpaIIeHuUs 3asIBUTEIIS.

Pe3ynbraraMu BBINIOJTHEHUS aIMUHHCTPATUBHBIX MPOLELYp SIBISIFOTCS: KOHCYJIbTALUS IO
cocTaBy, (popMme MpeCTaBIIeMOl JOKYMEHTALlUU U APYTUM BOIIPOCaM, HEOOXOAUMBIM JIJIsl TIOJTYyUESHUS
MYHHUIIUTIATBHOU YCITYTH.

3.2.3. BasButenp BrnpaBe oOpaTuthes B OpraH mo TenedoHy W AJIEKTPOHHOMW TMoUTe, a TaKkKe
MOJTYyYUTh KOHCYNbTaIMio Ha PecmyOnmkaHckoMm mopraie, caiite Mcmonkoma o MOpSAKE U CpOKax
MPEOCTABICHNUS MYHUIMNAIBHON YCIyTH, B TOM YHCJIE€ IO COCTaBy, (opMme MpeacTaBisieMon
JOKYMEHTAIMU ¥ IPYTUM BOIIPOCAM IS MOJIy4eHUsI MyHULIUNIATbHON YCIYTH.

JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a KOHCYJIbTHPOBAaHHE HHGOPMUPYET 3asBUTENS B
COOTBETCTBUU C TpeOOBaHUSIMH IMyHKTA 1.3.4 aIMUHUCTPATUBHOTO PETJIaMEHTa.

AJIMUHUCTpPATUBHBIE MPOLIEYPhl, YCTAHABIMBAEMbIE HACTOAIIUM ITYHKTOM, BBITIOJHSIOTCS B
TE€YeHHE TpeX pabouux THEH COo AHS MOCTYIUICHUS OOpaleHusl.

Pe3ynbraramMu BBINOJIHEHHS] AIMUHHCTPATHBHBIX MPOLEAYP SBISIOTCA: KOHCYJIbTAIlMH IO
cocTaBy, (popme MpeaCcTaBlIIeMOl JOKYMEHTALUU U APYTUM BOIIPOCaM, HEOOXOAUMBIM JIJIsl TIOJTYyYESHUS
MYHHUILIMIIAIBEHON YCITYTH.

3.3. HpI/IHHTI/Ie " PACCMOTPCHUEC KOMILJICKTa JOKYMCHTOB,
MMpCACTABJICHHBIX 3as4BUTCIICEM

3.3.1. Ilpuem OOKYMEHTOB i1 NPENOCTaBICHUS MYHULUIAIbHOU ycinyru depe3 MOL[ unu
ynaieHHoe padouee mecto MOII.

3.3.1.1. 3asBurens (mpencraBuTens 3asBUTeNs) oOpamaercs B MO®I[ ¢ 3ampocom o
MPEAOCTABICHUN MYHULIUIIAIbHOM YCIYTU U MPEACTABISIET JOKYMEHTHI B COOTBETCTBUU C TyHKTOM 2.5
aMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.1.2. PabotHuk M®LI, Benymumii mpuem 3asBIeHUI:

orpenenseT npeaAMeT 00palleHus;

YAOCTOBEPSET JIMYHOCTD 3asBUTEIS;

MIPOBOJUT IPOBEPKY IMOJHOMOYMUH JIULIA, TOJAOLIETO JOKYMEHTHI;

MIPOBOJHUT MPOBEPKY COOTBETCTBHS JOKYMEHTOB TpPeOOBAaHMSM, yKa3aHHBIM B IyHKTE 2.5
aMUHUCTPATUBHOTO PETJIaMEHTa;

3aI0JIHSAET MEKTPOHHYI0 popmy 3asBineHus B AUC MOLI;

MIPU MPEJOCTABICHUHN JOKYMEHTOB, YKa3aHHbBIX B MYHKTE 2.5 aMUHUCTPATUBHOIO perjiamMeHTa
Ha OyMa)>KHOM HOCHTEJIE, OCYIIECTBIISIET CKAHUPOBAHUE MPEICTABICHHBIX JOKYMEHTOB;

pacneuatsiBaet 3asaBieHue u3 AUC MOL];
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IepelacT 3asBUTENIO Ha IPOBEPKY U MOANMCAHUE;

MOCJIe MONUCAaHUs CKaHUPYeT noanucanHoe 3assieHue B AUC M®DI];

sarpyxkaer B AMC MOIL] nokyMmeHTHI, MpeACTAaBICHHbIE B JIIEKTPOHHOW Qopme HIU
AIIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMHUPYET SJIEKTPOHHOE JIETIO;

BO3BpAIAET MOIMMCAHHOE 3asBJICHUE M OPUTHHAIBI OyMakKHBIX JOKYMEHTOB;

BBIJAET 3asIBUTEIIIO PACIIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOILENYPhl, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM, BBIIOJHSIOTCS B
JICHb OOpAICHHSI 3asBUTEIIS.

PesynbraramMy BBINOJIHEHUS] aAMMHHUCTPATUBHBIX IPOLEAYp SBISIOTCS: TOTOBOE K OTIPaBKE
3asIBJICHUE U MAKET JIOKYyMEHTOB.

3.3.1.3. PabotHuk M®I] HampaBiseT makeT JOKYMEHTOB, MPUHSATHIX OT 3asBuTeNst B Opran B
ANEKTPOHHOU (hopme (B COCTaBE MAKETOB JIEKTPOHHBIX JIe]) B T€UEHUE OJTHOTO pabouero THS CO JHS
oOparieHus 3asiBUTENS B CTPYKTYpHOE mojpazaenenne MO,

Pe3ynbpraramMy BBINOJIHEHUS aJMUHUCTPATUBHBIX MPOLEAYp SBJISIOTCS: 3asBJIEHUE U MAKET
JOKYMEHTOB (3JIEKTPOHHOE J1€J10), HampaBiieHHble B OpraH, MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aMMO/ICHCTBHS.

3.3.2. Ilpuem NIOKyMEHTOB IJsl NMPEAOCTABICHWS MYHULMIIAJBHON YCIYTHM B AJIEKTPOHHOMU
dhopme vepes PeciyOnukaHckuil mopral.

3.3.2.1. 3agBuTens JUIsl MOJA4YM 3asBJICHUS B AJIEKTPOHHOU (hopMe BBIMOJIHAET CIEAYIOIIHNE
JIEUCTBUA:

BBITIOJIHSIET aBTOPHU3ALHUIO;

OTKpPBIBAET (OPMY AJIEKTPOHHOTO 3asIBIICHUS;

3anojHseT (OpMy SJIEKTPOHHOTO 3asiBICHUS, BKJIIOYAIONIYIO CBEACHUS, HEOOXOAUMbIE H
o0s3aTenpHbIe Ul IPEI0CTABICHNS MyHUIIUTIATBHON YCITYTH;

MPUKPEIUISeT JOKYMEHTBl B 3JIEKTPOHHON (hopMe WM 3JIeKTPOHHbBIE 00pa3bl TOKYMEHTOB K
(hopme FIIEKTPOHHOTO 3asiBICHHS (MPU HEOOXOUMOCTH);

MOATBEepKAaeT (akT O3HAKOMIICHUS M COTJIacHsi C YCIOBHSIMHU M TMOPSAIKOM IMPEAOCTaBICHUS
MYHHUIMIIAIBHON YCIYyTrd B AJIEKTPOHHOM (opme (ycTaHAaBIMBAET COOTBETCTBYIONIYIO OTMETKY O
corjacuu B (hopMe IEKTPOHHOTO 3asBJICHUS );

MOATBEPKIAET JOCTOBEPHOCTh COOOIICHHBIX CBENCHHH (yCTaHAaBIMBAET COOTBETCTBYIOLIYIO
OTMETKY B (hOopMe AJIEKTPOHHOTO 3asBJICHNUA);

OTIPABJISIET 3alOJHEHHOE JJIEKTPOHHOE 3asBlieHHE (HAXKMMAaeT COOTBETCTBYIOIIYIO KHOIIKY B
(hopmMe PIIEKTPOHHOTO 3asIBICHUS );

AJIEKTPOHHOE 3asiBIICHUE TOJIMUCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSAMHU MyHKTa 2.5.3
aMUHUCTPATUBHOTO PErJaMEHTa;

MOJIy4aeT yBeJoMIIeHHE 00 OTIIPaBKe AJIEKTPOHHOTO 3asBICHUSI.

dopmaTHO-JIOrHYecKas MpoBepKa CHOPMHUPOBAHHOTO 3asiBICHHUSI OCYLIECTBISIETCA TOCHE
3aMOJHEHUS 3asBUTENIEM KaXJOro U3 TMOJiel 3IeKTpOHHON Qopmbl 3asBieHus. [lpu BbIsBiIeHUU
HEKOPPEKTHO 3allOJIHEHHOTO TOJS AJIEKTPOHHON (OPMBI 3asiBICHUS 3asSBUTENb YBEIOMIISIETCS O
XapakTepe BBISBICHHON OMIMOKM M TOpPSAKE €€ YCTPaHeHHsl MOCPEACTBOM HH(MOPMAIIMOHHOTO
COOOIIEHNS HETIOCPEACTBEHHO B AJIEKTPOHHOH (popMe 3asBIeHHUS.

AJMUHUCTPAaTUBHBIE NPOLIEAYPHl, YCTAaHABIMBAEMBIE HACTOSILIUM ITyHKTOM, BBIIOJIHSIOTCS B
JIeHb 00palleHNs 3assBUTEIS.

PesynpraramMu BBINOJIHEHHUS aJAMMHHMCTPATUBHBIX NPOLEAYP SBIISIIOTCS: DJIEKTPOHHOE JIENO,
HanpasiieHHOE B OpraH ocpeICcTBOM CUCTEMBI JJIEKTPOHHOIO B3aUMOJIEHCTBUS.

3.3.3. PaccmoTpeHne KOMILIEKTa JOKYMEHTOB VcrosikoMoM.

3.3.3.1. OcHoBanueM Hayajla BbIMOJHEHUS aJMUHUCTPATUBHOM NpOLEAYpHl SBISETCA
MOCTYIUJICHNE 3asBJICHUSA U MHBIX JOKYMEHTOB, HEOOXOJMUMBIX JUI MPEAOCTABICHHUS MyHUIIUIAIbHON
YCIIyTH.

JIOKHOCTHBIM JIUIIOM (paOOTHUKOM), OTBETCTBEHHBIM 3a BBINOJIHEHHE AJMHUHUCTPATUBHOM
MIPOLEAYpbl SABIAETCA CeKpeTapb VICIIONHUTENBHOrO KOMHUTETa (Jajnee - JOJDKHOCTHOE JIMLO,
OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB):
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3.3.3.2. JloyKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B Cilydae OOpalieHHS
3asBUTENS C 3asiBiIeHuEeM B Opra:

oTpesieNseT IpeaAMEeT 0OpalleHus;

yCTaHaBJIMBACT IUYHOCTD 3asSBUTEIIS;

MPOBOJIUT MPOBEPKY MOITHOMOYHH JIUIIA, TIOAAIOMIETO JOKYMEHTHI,

MPOBOJIUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, YKa3aHHBIM B IYHKTE 2.5
aIMUHUCTPAaTHBHOTO  pErjlaMeHTa, IIPOBEPKY COOTBETCTBHSI  IPEICTABICHHBIX  JOKYMEHTOB
YCTAHOBJIEHHBIM TpeOoBaHMsAM (Haaexamee o(opMIIEHHE KONHMA JOKYMEHTOB, OTCYTCTBHE B
JTOKYMEHTaX MOIYUCTOK, IPHUITUCOK, 3a4ePKHYTHIX CIIOB M HHBIX HE OTOBOPEHHBIX HCIIPABICHHN );

3aMOJHSAET AJIEKTPOHHYIO (OpPMY 3asiBICHUS B aBTOMAaTH3UPOBAHHOW WH(POPMALMOHHON
cucTeMe, MpeTHa3HaueHHOH TSl OKa3aHUs TOCYJapCTBEHHBIX U MYHHIIUTIAIBHBIX YCIIYT;

MIPH TPEIOCTABIICHUN JOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.5 aIMUHUCTPATUBHOTO periaMeHTa
Ha OyMa)XKHOM HOCHUTEIIE, OCYIIECTBIISIET CKAHUPOBAHHE MPEICTABIICHHBIX JOKYMEHTOB;

pacrieyaTbIBaeT 3asBICHHC;

nepeaeT 3asBUTEITI0 Ha MPOBEPKY U MOAIMCAHHE;

MOCIIE TTOAMTUCAHNS CKAaHUPYET MONMICAHHOE 3asBIICHUE;

3arpy)kaeT B aBTOMATH3MPOBAHHYIO WH(POPMAIMOHHYIO CHUCTEMY, NpEIHA3HAYECHHYIO IS
OKa3aHMsI TOCYAAPCTBEHHBIX U MYHHUIIUITAJIBHBIX YCIYT JOKYMEHTHI, TPECTABICHHBIC B dJICKTPOHHOM
(dbopMe HIH IMEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (POPMHUPYET AIIEKTPOHHOE JIETI0;

BO3BpAIaeT MOIMHUCAHHOE 3asBIICHUE M OPUTHHAIBI OYMaXHBIX JOKYMEHTOB 3asBUTEIIO;

BBIJIaCT 3asIBUTEIIO PACIIHCKY B MPHEME JOKYMEHTOB.

B ciydae HamuumMs OCHOBaHMU I OTKa3a B TpUEME JOKYMEHTOB JOJDKHOCTHOE JIHUIIO,
OTBETCTBEHHOE 3a MIPUEM JOKYMEHTOB, YBEJOMIISIET 3asBUTENS O HAJIWYUM MPEMSTCTBUH U1 mpuema
3asBJICHUS M BO3BPAILAET EMY JOKYMEHTBI C OOBSCHEHHEM COJEPKaHMsI BBISIBICHHBIX OCHOBAHUH IS
OTKa3a B [IpUeMe JIOKYMEHTOB.

3.3.3.3. Jlo/mKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IMPHUEM JOKYMEHTOB, IOCJE TOCTYIUICHUS
JOKYMEHTOB Ha PaCCMOTPEHUE:!

IIPUCBAaNBaET 3asBJICHUI0 HOMEpP B COOTBETCTBUU C HOMEHKJIATypo# aen u craryc «lIposepka
JOKYMEHTOBY;

U3y4yaeT MOCTYNMBILME OJJIEKTPOHHbIE J€da, B TOM YHCIE IPUIOKEHHbIE 3asBUTEIEM
JNOKYMEHTBI B JIEKTPOHHON (hOpMe U 3IIEKTPOHHbIE 00pa3bl JOKYMEHTOB;

IIPOBEPSIET KOMIJIEKTHOCTb, YATAEMOCTb JIEKTPOHHBIX 00pPa30B JOKYMEHTOB;

IIpOBEpsIET COOJIIOJCHNUE YCIOBUM JI€HCTBUTENBHOCTH 3JEKTPOHHOM MOJNKMCH, MOCPEICTBOM
oOpamenus k Eaunomy mnoprany (B ciydae, €cCid 3asBUTEIEM IPEACTaBIECHbl 3IIEKTPOHHbIE
JOKYMEHTBI, OJIIMCAHHbIE YCUIIEHHON KBaIM(PULUPOBAHHOMN 3JEKTPOHHOM MOAIKCHIO).

[Ipy HanuuuM OCHOBaHWM, MPEIYCMOTPEHHBIX NyHKTOM 2.7.1 agMHUHMCTPAaTUBHOIO
periaMeHTa, NOJArOTaBIMBACT IPOEKT pPelIeHUsI 00 0TKa3e B IpUeMe JOKYMEHTOB, HEOOXOAUMBIX UIs
IIPEJOCTaBICHUS MyHULIUIIAIBHOM YCIYTH.

B cnydae, ecnmu B pe3ynpTaTe IMPOBEPKH YCHJIEHHON KBaIM(PULUHUPOBAHHON 3JIEKTPOHHOM
MOJIIUCH BBISBJICHO HECOOJIO/IEHUE YCIOBUM ee JeWCTBUTENBHOCTH, IPOEKT pelleHus 00 OTKaze
JOJDKEH coJep)KaTh NyHKThl craTtbu 11 @DenepanbHoro 3akoHa Ne 63-D3, KOTOphlE NOCITYXUIH
OCHOBAHUEM JJIS €70 TPUHSATHSL.

IIpoexT pemieHus 006 oTKaze B IMpHEME JOKYMEHTOB, HEOOXOIAMMBIX Ui IMpPEJOCTaBICHUS
MYHUIUNATBHOW YCIYrH, ¢ yKa3aHMEM INPUYMH OTKas3a (B Cilyyae, €Cld OCHOBAaHMs JJs OTKa3a B
npueMe JO0KyMEHTOB, HEOOXOAMMBIX JIsi NPEJOCTaBIECHUS MYHMIMIAIBHOM YCIyrH, CBSI3aHBI C
HapylIeHHEeM YCTaHOBJIEHHBIX TPeOOBAaHUI K TakMM JOKyMEHTaM, OCHOBAHHUS Ul OTKa3a B IpHUeMe
JOKYMEHTOB JIOJDKHBI COJIepKaTh HH(OpMAlMI0 O HAUMEHOBAHUHM JOKYMEHTOB (MH(pOpMaluu,
CBEJIEHUIl), KOTOpbIE HE IMPEeJCTaBIEHbl, COJEepKAaT HEAOCTOBEpPHble M (WIM) NPOTUBOPEUMBHIC
cBesieHUs], 0()OPMIIEHBI C HApYLIEHHEM YCTAaHOBIICHHBIX TpeOOBaHMI), HAIIPABIISETCS HAa COTJIACOBaHUE
B YCTAaHOBJICHHOM TOPSJIKE MOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO JJOKYMEHTO000pOTAa.
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CornacoBaHue MpOEKTa pelIeHHs 00 OTKa3e B IpUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEJOCTaBICHUSI MYHHLIUIIAIBHON YCIyTH, OCYIIECTBISIETCA B MOPSAIKE, MPEIyCMOTPEHHOM ITYHKTOM
3.5.3 aTMUHHUCTPATUBHOTO PETJIAMEHTA.

B ciydae oTCyTCTBHS OCHOBaHHMH sl OTKa3a B NpPHEME JIOKYMEHTOB, IPEIyCMOTPEHHBIX
OyHKTOM 2.7.1 aJIMUHHCTPAaTUBHOTO pErJIaMeHTa, JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MpPHEM
JOKYMEHTOB, B TEUEHHE OJHOTO pabodero IHS €O [JHS MOCTYIUICHUS 3asBJICHUS, HAIPaBIseT
3asBHUTENIO, YKa3aHHBIM B 3asBICHHHM CIIOCOOOM, YBEJIOMJICHHE O IMIOCTYIUICHUW 3asBJICHUS,
coJiepKaiiee BXOAAIUI PErHCTPAlMOHHBI HOMEP 3asiBJICHUS, 1aTy MOJTyYeHHs 3asBIICHHS, TIEPEUCHb
HAaMEHOBaHWK (alIoB, MPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy IIOJIy4eHHs pe3ylibTaTa
MYHHUIIMIIAJIbHOU YCIYTH.

3.3.3.4. UcnonHenue mpoueayp, ykazaHubix B nmyHkrax 3.3.3.1, 3.3.3.3 agMHHUCTPAaTHBHOTO
periaMeHTa, MpH HATWMYHHA TEXHUYECKOW BO3ZMOKHOCTH OCYIIECTBIISIETCSI B aBTOMAaTHYECKOM PEXKUME C
WCTIOJIH30BAHNEM aBTOMATU3HPOBAHHON MH(POPMAIIMOHHON CUCTEMBI, ITpeTHAa3HAUYCHHOH /IS OKa3aHUs
rOCyJapCTBEHHBIX M MYHHIIUTIAIBHBIX YCITYT.

3.3.35. AJMUHHCTPAaTUBHBIE  MPOLETYPHI, yCTaHaBJIMBAaEMbIe ITYHKTOM 3.3.3
aJIMUHUCTPATHBHOTO PETJIAMEHTa, BBHITMIOJHAIOTCS B TEYEHHE OJHOTO paboyero mHS €O JHSA
MOCTYIUJICHUS 3asIBJICHHS HA PACCMOTpPEHHUE.

PesynmbraTamMu  BBITIOJHEHHS aJMUHUCTPATUBHBIX TPOLEAYp SIBISIIOTCS: TIPUHSATHIA Ha
paccMOTpeHHe KOMIUIEKT JOKYMEHTOB WM TPOEKT peIIeHHs 00 OTKaze B TpUEMe JOKYMEHTOB,
HEOOXOAUMBIX JUTSI TIPEIOCTABICHUS MYHHUIIMIIATBHON YCITYTH.

3.4. HanpaBiieHrne MEeKBEJIOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, y4aCTBYIOIIHE B TIPEI0CTABICHUH
MYHHULIMIIAJIBHOW yCIIyTH

3.4.1. OcHoBaHMEM Hauaja BBHITIOJHEHUS AIMUHHCTPATUBHOW TMPOIEAYPHl SIBISETCS
MOJIydeHUE  JOJDKHOCTHBIM  JIHIOM  (pa0OTHHKOM),  YIIOJJTHOMOYCHHBIM HA  BBINOJIHEHHE
aJIMUHUCTPATUBHOW TPOIETYPHI, OT JODKHOCTHOTO JHIa (paOOTHHKA), OTBETCTBEHHOTO 3a TPUEM
JOKYMEHTOB, IPHHATHIX OT 3asBUTEIS TIOKYMEHTOB.

JIOJKHOCTHBIM JIMTIOM (paOOTHUKOM), OTBETCTBEHHBIM 32 BBITIOJIHEHHE aJIMHUHUCTPATHBHOM
nporenypsl, sBiasercs PykoBomutens McrmosHUTETBHOrO KOMHTETa (Janee - JODKHOCTHOE JIHIIO,
OTBETCTBCHHOE 32 HAIPABJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIoJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a HAIPABJICHHUE MEXBEIOMCTBEHHBIX 3allPOCOB,
dbopMupyeT W HampaBiseT B JIIEKTPOHHOH (OpME IMOCPEICTBOM CHUCTEMBI MEXKBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aMMOJICHCTBHS (TIPU OTCYTCTBUU TEXHHYECKOW BO3MOXKHOCTH — MHBIMU CHOCOOAMM)
3alpockl O TMPEJOCTABJICHUU JOKYMEHTOB U CBEJICHUWH, TNPEAyCMOTPEHHBIX IyHKTOM 2.6.1
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

AJZIMUHUCTpPATHBHBIC TPOLEAYPhI, YCTAHABIMBACMbIC HACTOSIINM ITYHKTOM, BBIOJHSIOTCS B
JICHb TIPUHSATUS 3asBJICHUS HA PACCMOTPCHUE.

PesynbraTamMu BBITIOJHEHUS aJIMUHUCTPATHBHBIX MPOLEAYP SBJSIFOTCS: HAlpaBJICHHBIC B
OpraHsbl BJIacTy ¥ (WJIK) MMOABEJOMCTBEHHBIC OpraHaM BJIACTH OPTaHU3AIIUU 3aIIPOCHL.

3.4.3. CriennanucThl TMOCTABIIMKOB JaHHBIX HAa OCHOBAHWUHU 3alpOCOB, MOCTYMHBIIHUX Yepe3
CUCTEMY MEKBEJOMCTBEHHOTO JJEKTPOHHOTO B3aWMOJEUCTBUSA, MPEAOCTABISIOT 3ampalinBacMble
JOKYMEHTHl (MH(pOpPMAIMIO) WM HAMpaBlsiOT yBEAOMIIEHHS 00 OTCYTCTBHMU MOKYMEHTa M (WJIH)
nHbopMaluY, HEOOXOAUMBIX TS MPEAOCTABICHUSI MyHUIIUIIATLHON YCIyTH (1aee — yBeAoMIIeHHE 00
0TKa3ze).

AJMUHUCTpPATUBHBIE MPOIIETYphl, YCTAHABIMBAEMbIE HACTOSIINM ITYHKTOM, BBITIOTHSIOTCS B
TE€YEHHUE TPeX THEH CO JHS MOCTYIUICHHS] MEXBEIOMCTBEHHOTO 3ampoca B OpraH WJIH OpPraHU3aIuIio,
MPEIOCTABIISIONINE TOKYMEHT U WH(OPMAIINIO, €CITH UHBIE CPOKU MOATOTOBKHU W HAMPABJICHUS OTBETA
Ha MEXBEIOMCTBEHHBIM 3ampoc HE YCTAaHOBJIECHHI (eAepalbHBIMU 3aKOHAMHU, MPABOBBIMU aKTaMU
[IpaButenbctBa Poccuiickoii deaepanuu v NPUHITHIMUA B COOTBETCTBUH C (peepaabHBIMU 3aKOHAMU
HOPMAaTHUBHBIMH MPaBOBbIMU akTamMu Pecniyonuku Tarapcras.
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PesynpraTamMu  BBIMOJIHEHWS ~ AQAMHUHUCTPATHBHBIX MPOLEAYpP  SBJISIIOTCA:  JOKYMEHTBI
(cBemeHus1), HEOOXOAUMBIE JUTSI MPEAOCTABICHHUS MYHUIUIATHHOW YCIYTH, JTUOO yBeIoMJIeHHEe 00
OTKa3e, HalpaBJIeHHbIE TOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 HAIllpaBJICHHUE MEKBEIOMCTBEHHBIX
3a1poCOB.

3.4.4. JIomXHOCTHOE JIUI0, OTBETCTBEHHOE 33 HAPABJICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB:

[OJIy4yaeT  3alpalllhBaeMble  4Yepe3  CHUCTEMY  MEKBEIOMCTBEHHOTO  3JIEKTPOHHOTO
B3aMMOJICHCTBHSI JTOKYMEHTHI (CBEICHHUS), HEOOXOIWMBIC ISl TPEAOCTABICHHUS MYHUIIUIAIBLHOU
yCIyrH, 1100 yBeromiieHHe 00 0TKa3e MpH OTCYTCTBUU JTIOKyMEHTA U (MITH) HHPOPMALINH;

OpU HAMYUU OCHOBAaHMH, MPEIYCMOTPEHHBIX NyHKTOM 2.7.1 agMHUHHCTPaTHBHOTO
periaMeHTa, OArOTaBIMBACT MPOCKT PeUIeHHus 00 OTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEOCTABICHUS] MyHHIIUTIAIBHON YCIYTH.

[IpoexT pemierns 00 OTKase B MpHEME JOKYMEHTOB, HEOOXOIMMBIX JUISl TPEIOCTABICHHS
MYHUIIUTIAIBHOW YCIYTH, C yKa3aHWEM IMPHYUH OTKa3a (B Cllydae, €CJM OCHOBAHHWS JUIS OTKaza B
npueMe JIOKyMEHTOB, HEOOXOAWMBIX ISl TPEAOCTABICHHUS MYHHIMMAIBHON YCIYTH, CBSI3aHBI C
HapyIIEHHEeM YCTaHOBJICHHBIX TPEOOBAHMI K TaKWM JOKyMEHTAaM, OCHOBAaHHS Ui OTKa3a B MpHUEMeE
JOKYMEHTOB JOJDKHBI COJEpKaTh HH(POPMAIMI0 O HAWMMEHOBAHWHM JOKYMEHTOB (WH(pOpMAaIuy,
CBEICHMI), KOTOpblE HE TMPEACTABIEHBI, COJEpKAaT HEIOCTOBEpHbIE M (WJIM) NPOTUBOPEUUBHIE
cBeZIeHUsI, 0(hOpPMJIIEHBI C HApYILIEHUEM YCTaHOBJIEHHBIX TPeOOBaHMIi), HANIPABIISETCS HAa COTJIACOBaHUE
B YCTaHOBJICHHOM HOPSJIKE TIOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOTA.

CornacoBaHue MpoOeKTa pelieHuss 00 OTKa3e B IMpueMe JOKYMEHTOB, HEOOXOJWMBIX IS
MPEOCTaBICHUS] MYHHIIUTIAIBHON YCIYTH, OCYIMIECTBISIETCS B MOPSJKE, MPEIyCMOTPEHHOM ITYHKTOM
3.5.3 amMUHHICTPATUBHOTO PETJIAMEHTA.

AJMHMHUCTpPAaTUBHBIE MPOLEAYpPbI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM, BBINOJIHAIOTCS B
JICHb MOJIy4EHHUs CBEICHUI 110 MEXBEIOMCTBEHHBIM 3aIIPOCAM.

PesynpraTamMyu  BBINOJIHEHMS]  QAMHUHUCTPATHBHBIX MPOLENYp  SABJSIOTCA:  JTOKYMEHTBI
(cBeneHus1), HEOOXOAUMBIC JUTSI TIPEIOCTABICHUSI MyHHUITUTIATHBHOM YCIIYTH, TIPOEKT pelIeHus 00 OTKaze
B [IpUEME JIOKYMEHTOB, HEOOXOJUMBIX AJIS1 PEAOCTABIECHUS] MyHULIUTIIAILHON YCIIYTH.

3.4.5. Vcnonnenue mporenyp, yka3aHHbIX B myHkTax 3.4.2, 3.4.4 aaMUHUCTPATHBHOTO
periaMeHTa, pu HAIMYMK TEXHUYECKOM BO3MOKHOCTH OCYIIECTBIISIETCS B AaBTOMAaTHYECKOM PEXUME C
UCIOJIb30BAHUEM aBTOMATU3UPOBAHHON MH(POPMALIMOHHOM CUCTEMBI, ITpeTHA3HAUYECHHOM /7151 OKa3aHUs
rOCYJApCTBEHHBIX M MYHMLHMIAIbHBIX YCIYr, B TOM 4YHCJIE€ C MOMEHTAa PErMCTpaLUu 3asBJICHUS B
COOTBETCTBUU C MYHKTOM 2.13 aqMMHUCTPATUBHOTO pErjaMeHTa.

3.4.6. MakcuManpHbIi CPOK BBIIIOJHEHUS a/IMUHUCTPATUBHBIX MPOLEAYP, YKA3aHHBIX B ITYHKTE
3.4 aIMMHHUCTPATUBHOIO PErJIaMEeHTa, COCTABIISAET TPU paboUuuX JHS.

3.5. [loaroToBka pe3ynbraTa MYHULIUIAIBHON yCIyTrH

3.5.1. OcHoBaHueM Hayajia BBIMOJIHEHHUS AIMHUHHCTPATUBHOW MPOLEAYPHl  SBISETCS
MOCTYIUIGHHE OT JOJDKHOCTHOTO JIMI[A, OTBETCTBEHHOTO 3a HAMpaBJICHHE MEXBEIOMCTBEHHBIX
3aMpocoB, JOKYMEHTOB (CBEJCHHI ), HEOOXOUMBIX IS MPEAOCTABICHIS MYHUIIUIATIBLHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE AJMUHHCTPATUBHOW MPOLETYPHI,
SABIISETCSA CceKpeTapb VCHOTHUTENFHOTO KOMHUTETa (Jajiee - JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a
MOJITOTOBKY pe3yJIbTaTa MPeA0CTaBICHUS MyHUIUITATBHON YCIYTH).

3.5.2. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTara IMpel0CTaBICHUS
MYHHIIMITATBHOU yCIyTH:

paccmatpuBaeT  cHOPMHpPOBAHHBIH  KOMIUIEKT  JOKYMEHTOB, HEOOXOJMMBIX  JUIS
MPEIOCTABJICHUS MyHUIIUTIATHHON YCIYTH;

MpU  BBISABIEHUU OCHOBaHWMA [UIsi OTKa3a B TPEJOCTABICHWHM MYHUIIUNAIBHON YCIIyTH,
yKa3aHHBIX B MyHKTE 2.8.2 aJIMUHHUCTPATUBHOTO PEIJIAMEHTA, MOATOTABIMBAET MPOEKT pelieHus 00
OTKa3€ B MPEIOCTaBIECHUU MYHUIIMTAIBHOU YCIYTH;

B CiIyda€ OTCYTCTBUSI OCHOBAaHUM JIJI1 OTKa3a B MPEIOCTABICHUU MYHUIIUNAIBHOW YCIYTH,
MPEAYCMOTPEHHBIX MNYHKTOM 2.8.2 aJMUHUCTPATUBHOTO pErjiaMeHTa, [0 HUTOraM pPacCMOTPEHUs
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JOKYMEHTOB, HEOOXOUMBIX ISl TIPEIOCTABIICHUSI MyHUIIUIIATHHOW YCIIYTH, MOATOTABIMBACT MPOEKT
pe3yibTaTa mpeAoCTaBICHUS MYHHUIIUIAILHON YCIYTH B COOTBETCTBHH C MOJAMyHKTaMu 1 — 3 mMyHKTa
2.3.1 aIMMHHCTPATUBHOTO PErJIAMCHTA;

HaIpaBJIIeT MOATOTOBJICHHBINA MPOEKT Pe3y/bTara MPEAOCTABICHUS MYHHIIMITAILHOW YCIyTd
Ha  COTJIaCOBAaHWE B  YCTAHOBIICGHHOM  TOPSIIKE  IOCPEICTBOM  CHUCTEMBI  AJICKTPOHHOTO
JOKYMEHTO000pOTA.

AJMUHUCTPATUBHBIC MPOIICTYPHl, YCTAHABIMBAEMbIC HACTOSIIMM ITYHKTOM, BBIITOJHSIOTCS B
TEYCHHE OJHOTO pabodero JaHs.

Pe3ynbpraramMu BBIMIOJTHEHUS aJIMUHUCTPATUBHBIX MPOIEIYP SBISIOTCS. MPOEKT pemieHus 00
OTKa3e B PEIOCTABICHUN MYHHUIIUIIAILHOM YCITyTH, CIIPAaBKU (BBIUCKH).

3.5.3. CoracoBanue M TOJITUCAHUE TPOEKTa Pe3yiIbTaTra MPEAOCTABICHUS MYHUIIUTIATHHON
ycryru  (mamee  — TPOEKTHI  JIOKYMEHTOB)  OCYIISCTBIIICTCS PYKOBOAMTEIEM CTPYKTYPHOTO
MOIpa3/ICIICHUs], OTBETCTBEHHOTO 3a IMOJATOTOBKY pPe3yJibTaTa MYHUITUTIAIBHON YCIIYTH, 3aMECTUTEIIEM
PykoBoaurens Oprana, PykoBonurtenem Oprana.

[ToaroToBICHHBIC MPOEKTHI JJOKYMEHTOB, HMECIOIIUE 3aMEUaHHsI, BO3BPAMIAIOTCS HA JIOPaOOTKY
JUIy, OTBETCTBEHHOMY 3a TIOJIIOTOBKY pe3yiabTaTa MYHHIMITAILHOW ycimyru. Ilocite ycrpaHeHuUs
3aMeUYaHUH TPOCSKTHI JOKYMEHTOB IIOBTOPHO MEPEIAIOTCS JUTS COTJIACOBAHUS U IO ITHCAHHS.

PykoBoautens Oprana mpH pacCMOTPEHHUH TPOCKTOB JOKYMEHTOB TIPOBEpPSICT COOJIOACHHE
aJIMHHHCTPATHBHOTO perjlaMeHTa JOJDKHOCTHBIMU JiiaMu OpraHa B YacTH CPOKOB BBIITOJTHCHUS
aJIMHHHUCTPATHBHBIX TMPOIEIYpP, HMX TOCICIOBATSIIBHOCTH W TIOJHOTHI, HAJTUYHS COTJIACOBAHMI
YIIOJTHOMOYCHHBIX JIOJKHOCTHBIX JIMIT OpraHa B CHCTEME 3JIEKTPOHHOTO JOKYMEHTO000POTa.

B cnygae BBISBICHHS HApYIICHHWA B YacTH CPOKOB BBITIOJNHEHUS aJMUHHACTPATHBHBIX
MPOIIeTyP, UX MOCIEA0BATEIBHOCTH U TOJHOTHI PykoBomuTens Oprana MHALIMUPYET TPUBJICUCHHE K
OTBETCTBEHHOCTH  JIMI, JONYCTHBIIMX HAPYIICHUs, B COOTBETCTBUHM C MyHKTOM 4.3
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpATHBHBIE TPOLICAYpPHI, YCTAHABIMBACMBIC HACTOSIINM ITYHKTOM, BBITIOJHSIOTCS B
TEUEHHE OJHOTO paboyero JIHS.

PesynbraTamMu BBHIIOJTHEHUST aJ]MHHUACTPATUBHBIX MPOLEAYP SBISIOTCS: pElIeHHEe 00 OTKa3e B
npueMe JOKYMEHTOB HEOOXOIUMBIX JIJIsl MPEJOCTAaBIICHUS MYHUIIMITAIBHON YCIYTH, penieHue 00
OTKa3e B MPEIOCTABICHUH MYHUIIUTIAILHOW YCITYTH, CITPaBKa (BBIMTHCKA).

3.5.4. Ucnonnenue mnporeayp, yKa3aHHBIX B TyHKTax 3.5.2, 3.5.3. aJMHUHUCTPATUBHOTO
periaMeHTa, MPH HATMYHHA TEXHUYECKOW BO3MOKHOCTH OCYIIECTBIISIETCS B aBTOMAaTHYECKOM PEKUME C
UCIOJh30BAaHUEM aBTOMATU3UPOBAHHON WH(POPMAIIMOHHONW CUCTEMBI, ITPEeTHA3HAUYCHHOH /ISl OKa3aHUs
rOCyJapCTBEHHBIX M MYHHIIUTIAIBHBIX YCITYT.

MakcuMasbHBINH CPOK BBITIOJHEHHUS aJIMAUHUCTPATUBHBIX MPOIEIYP, YKa3aHHBIX B MyHKTE 3.5.
aJIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISIET OJIUH pabOYnil IeHb.

3.6. Briaua (HanpaBiieHUE) 3asBUTEIIIO PE3yJibTaTa MyHULIUIAIBHON yCIIyTH

3.6.1. OcHoBaHMeM Hauaia BBIIOJHEHUS aJMUHUCTPATUBHON MPOLIETYPHI SIBISETCS MMOIyUYCHUE
JOJIKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIMIOJHEHUE aIMUHUCTPATUBHOM MPOIEAyphl, JOKYMEHTA,
MOATBEPKIAIOIIETO MPEI0CTaBICHUE MYHHUIIUITAIEHOM YCIYTH.

JIOMKHOCTHBIM JTUIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHHUE AJMUHUCTPATUBHOW MPOIIEAYPHI,
SABIISETCSA CceKpeTapb MCHOTHUTENsHOrO KOMHTETa (Jajiee - MOJHKHOCTHOE JIMI0, OTBETCTBEHHOE 3a
BbIJauy (HampaBlieHUE) JOKYMEHTOB).

3.6.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 32 BbIIaUy (HAMpaBJeHHE) JOKYMEHTOB:

obOecrieunBaeT pETUCTPAIIMI0O U BHECEHHME CBEICHHI O pe3ylbTaTe MpeloCTaBICHUS
MYHHUIMIIATBHOW ~ yCAYrd B MOACHCTEMY  BEIEHHUS  JIOKYMEHTallMd  aBTOMATHU3MPOBAHHON
MH(OPMAIIMOHHON CHUCTEMBI, MPEAHA3HAUEHHON JUIS OKa3aHHUS TOCYJapCTBEHHBIX U MYHHIIHIAIbHBIX

yCIyT,
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M3BEIIAeT 3asBUTENS (€ro MpPEeACTaBUTENS) CIOCOO0M, YKa3aHHBIM B 3asBIICHUH, O PE3yJbTaTe
IIPEIOCTABJICHNUS MYHUIIUIIAJIBHOM YCIYTH U O BO3MOKHOCTH IOJIyUEHUS pe3yJsibTaTa MpPeI0CTaBICHUs
MYHULUIIAJIBHOM yCIyTU B UCHIOJKOME uiu B ML,

HcnonHenue mnpoueayp NpU HAJIWYMM TEXHUYECKOM BO3MOXKHOCTH OCYILECTBISETCS B
aBTOMAaTUYECKOM PEXKHME C HCIOJIb30BAaHUEM AaBTOMATHU3MPOBAHHON HMH(DOPMALIMOHHOW CUCTEMBI,
IIpeHa3HAaYEHHOM JUI OKa3aHUs FOCYJapCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT.

AJIMUHUCTpPAaTUBHBIE MPOLIEYPhl, YCTAHABIMBAEMbIE HACTOSAILIUM ITYHKTOM, BBIMIOJIHAIOTCS B
TEYEHHE OJHOro paboyero JHS CO JHSA TNOJIMCAHUSA JIOKYMEHTA, SIBIJISIOIIErocs pe3yJbTaToM
[IPEIOCTABJICHNS MYHULIUIIAIbHON YCIYTr'H, YIOJHOMOYEHHBIM JOJDKHOCTHBIM JiHIioM Mcrnosikoma.

Pe3ynbpraramMu BBINIOJHEHMS] aJMUHUCTPATUBHBIX MIPOLEAYD SABISIOTCA. pa3MELICHUE CBEICHUM
0 pe3ynbTare MpPeAoCTaBICHUS MYHULUIAIBHONW YCIyTH B MH(OPMAIIMOHHBIX CUCTEMaX, M3BELICHHE
3asiBUTENA (€ro MPEeJCTaBUTENSA) O pe3yabTaTe MPeI0oCTaBICHUs] MyHUIIMIIAIBHOM YCIyTH U crocodax
€ro MOJy4EeHHUS.

3.6.3. Tlopsinok BeI1aun (HAMpaBIICHHsI) Pe3yJIbTaTa MPEI0CTABICHNS MYHUIIUIIATBHON YCIyTH:

3.6.3.1. Ilpu oOpameHnH 3asBHUTENS 3a PE3yAbTaTOM MYHHIHMIMAIBHON ycimyru B MOII,
pabotHuk MOI] BblgaeT 3asBUTENIO PE3yNIbTaT MYHHUIMNAIBbHON yciIyru B ¢opMe 3K3eMIuisipa
AJIEKTPOHHOTO JOKyMEHTa Ha OymaxkHoM HocuTene. I[lo TpeOoBaHMIO 3asBUTEN BMECTE C
9K3EMIUIIPOM AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENE €My MPEeJOCTaBISETCS SK3EMIUIP
AIIEKTPOHHOTO JIOKYMEHTA IYTEM €ro 3alKcH Ha ChbeMHBIM HOCUTENh MHPOPMAIMK WM HallpaBJICHUS
AK3EeMILISIpa AIEKTPOHHOTO JOKYMEHTa IO 3JIEKTPOHHOM moute B ajapec 3asButend. llpu 3amucu Ha
CbEMHBI HOCHUTEIb HMH(QOpPMAIMM WM HANPaBICHUM SK3EMIUIApa 3JIEKTPOHHOTO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJIEH JK3EMIUISP JJIEKTPOHHOTO JIOKyMEHTa Ha OyMa)kHOM HOCHUTEINE, IO
AIIEKTPOHHOW TMOYTE HAEHTUYHOCTh TAaKOTO SK3EMIUIIpa DJIEKTPOHHOTO JOKYMEHTa JK3eMILIIPY
AIIEKTPOHHOTO JTOKYMEHTa Ha OyMa)KHOM HOCHTEJIE 3aBEepsETCS YIOJHOMOYEHHBIM COTPYIHHKOM C
WCIIOJIb30BAHUEM YCHJICHHOM KBATM(UIIMPOBAHHON JIEKTPOHHOM IO IITUCH.

AJMUHUCTpPATUBHBIE MPOLEIYPhl, YCTAHABINBAEMbIE HACTOSAILIUM ITYHKTOM, BBITIOJIHAIOTCS B
MOPSIIKE OUEPEAHOCTH, B JIEHb MPHUOBITHS 3aSBUTEINI B CPOKH, YCTAHOBJICHHBIE PErJIaMEHTOM paboThI
MOII.

Pe3ynbraramMu BBINOJNHEHUS AJMUHUCTPATUBHBIX NpPOLEAYp SBISAIOTCS: (ukcanus ¢akra
BBbIJIAYM pe3ysibTaTa MpeaocTaBieHus MyHununaipHod ycayru B AUC MOIL, pesyabrar
MPEI0OCTABJICHUS MyHULIUTIATBHON YCIYTH, BbIJAHHBINA 3aBUTEIIIO.

3.6.3.2. Ilpm oOpameHun 3asgBUTENS 3a pPE3yJIbTATOM MYHHUIIMIIAJBLHON YCIYTH dYepe3
PecniyOnukaHckuid  mopTan  3asBUTENIO B JIMYHBIM KaOWHET aBTOMATHUYECKH HaIlpaBIIsIeTCs
ANIEKTPOHHBIA 00pa3 JOKYMEHTa, SBJAIOIIETOCS pPe3yIbTaTOM IMPEAOCTABICHUS MYHUILIUINAIbLHOU
yCIyTH, MOAMUCAHHBIN YCUIIEHHOW KBaNU(UIIMPOBAHHOM AMEKTPOHHON MOMUCHIO YIIOJTHOMOYEHHOTO
JOJKHOCTHOTO Juia Mcnonkoma.

AJIMUHUCTpPATUBHBIE MPOIIEIYPhl, YCTAHABIMBAEMbIE HACTOSAILIUM ITYHKTOM, BBITIOJIHAIOTCS B
JIeHb MOAMMCAHUSA JOKYMEHTa, MOJITBEPKIAIONIET0 MpelIoCTaBieHne (0TKa3 B MPEAOCTaBICHHUH)
MYHHIMITATBEHON YCIYTH, YIIOJTHOMOYEHHBIM JOJHDKHOCTHBIM JIHIoM McmoskoMma.

PesynbraramMu  BBIMOJHEHHMS AJAMHHHUCTPATUBHBIX TPOLEAYp SBJISIOTCSA: HaIpaBlieHUE
(mpenocTaBineHHe) C HUCHOJb30BaHMEM PecnmyOaMKaHCKOro MopTana 3asBUTENI0 JOKYMEHTa,
MOITBEPKAAIOIIETO MPEeAOCTABICHHE MyHULIMIIAILHONM YCIyTH (B TOM YHMCIIEe OTKa3 B MPEIOCTaBICHUN
MYHHIIMITATEHOU YCITYTH).

3.6.3.3. Ilpu oOpaiieHnH 3asBUTENS 3a PE3yabTaTOM MYHHIMIAIBbHOHN yciayru B Mcmonkowm,
JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BblAAa4yy (HampaBieHHWE) IOKYMEHTOB, BBIIAET 3asBUTENIO
pe3yabTaT MyHUIUNaabHOW yciyru. Ilo TpeGoBaHMIO 3asBUTENS BMECTE C OSK3EMIUISIPOM
AJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJIe eMy IPEJOCTaBIIAETCS HK3EMIUIAP AIIEKTPOHHOTO
JOKYMEHTa IyTeM €ro 3alicH Ha ChbEMHBIH HOCHTENIh MH(GOpPMAIMM WIM HAMpPaBICHHS SK3EMIUIIpa
IEKTPOHHOTO JOKYMEHTA I10 JIEKTPOHHOM MOYTE B aJpeC 3assBUTEIIS.

AJIMUHUCTpPAaTUBHBIE NPOLIENYPHl, YCTAaHABIMBAEMbIE HACTOSIIMM ITYHKTOM, OCYIIECTBISAIOTCS
B MOPSIJIKE OYEPEHOCTH, B JIeHb MPUOBITUS 3asgBUTENS B COOTBETCTBMU ¢ IIpaBuiaMu BHYTpEeHHEIO
TPYAOBOro pacnopsiaka Mcnonkoma.
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Pe3ynbTaToM BBINOJHEHHUS aAAMUHUCTPATHBHBIX MPOLIEAYP ABISAIOTCA: (puKcarus Gpaxkra BbIIaun
pe3yibTara IMpeNoCTaBICHUS MYHHIMIIAIBHON yCIYyrM B aBTOMAaTU3MPOBAHHOW HH(OPMAIIMOHHOMN
cucreMe, IIpeAHa3HauYeHHOM I OKa3aHUs TOCYJapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT.

3.7. UcnpaBieHne TEXHUYECKUX OMHOOK

3.7.1. B ciryqae oOHapy)KEHHUsI TEXHUYECKOH OMIMOKU B JOKYMEHTE, SIBIISIONIEMCS PE3yIbTaTOM
MYHUIIUTIAIBHON YCIIYTH, 3asBUTEIb HANIPaBIsieT B MlcrmoakoMm:

3asiBJIeHHEe OO0 WCIpaBJIEHUM TEXHUYECKOW omuoOku (mpuioxenue Ne 5 Kk Hacrosiemy
aIMUHUCTPATUBHOMY PErjaMeHTY);

JTOKYMEHT, BBIJAHHBIN 3asABUTEII0 KaK pe3yJbTaT MYHHUIMIIAIHHON YCIYTH, B KOTOPOM
COJIEP’KUTCS TEXHUYECKAsl OLITNOKa,

JOKYMEHTBI, UMEIOLINE IOPUANYECKYIO CUJTy, CBUJETEIbCTBYIOIINE O HAJUYUU TEXHUYECKOU
OIIIHOKH.

3asBieHre 00 HMCNpaBICHUM TEXHUYECKOW OIIMOKM B CBEJIEHHUSX, YKa3aHHBIX B JIOKYMEHTE,
SIBJIIOIIEMCS  pe3yJbTaTOM MYHUIUINAIBHON YyCIyrd, MOJaeTcsl 3asBHUTENEM (YHOJIHOMOYEHHBIM
MIPEJICTaBUTENIEM) MTOYTOBBIM OTIPABIECHUEM (B TOM YHCJE C MCIOJB30BAHUEM DJIEKTPOHHOM MOYTHI),
6o gepes PecmyOonukanckuii mopran win MOILI.

3.7.2. JIo)OKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMPHEM JOKYMEHTOB, OCYIIECTBISIET IPUEM
3asiBJIEHUS OO0 KCIpaBICHUM TEXHUYECKOW OIIMOKHM, PErHCTPUPYET 3asiBJIEHHUE C IPUIOKEHHBIMU
JOKYMEHTaMH U NepeaaeT UX JA0JKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 32 00pabOTKy JOKYMEHTOB.

AJMHUHUCTpPAaTUBHbBIE MPOLEAYPbI, YCTAHABIMBAEMbIE HACTOSALIMM ITyHKTOM, BBINOJHSIOTCS B
TE4YEHHUE OJJHOTO paboyero AHA C JaThl PETUCTPALIUM 3asIBICHHSL.

PesynpraTamMy  BBINONHEHWS aJIMUHHUCTPATUBHBIX IpPOLEAYp SBJSIIOTCA: INPHHIATOE U
3apETUCTPUPOBAHHOE  3asBJIICHHE, HANpaBIEHHOE HAa PACCMOTPEHHUE JIOJDKHOCTHOMY  JIUILY,
OTBETCTBEHHOMY 3a 00pabOTKYy TOKYMEHTOB.

3.7.3. JI0JKHOCTHOE JIMLO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB, pacCMaTpUBaeT
JOKYMEHTBl M B LEIAX BHECEHUs MWCHPABICHUH B JOKYMEHT, SBJIOIIMNCSA pPE3yJIbTaTOM
IIPEJOCTaBICHUS MYHULIUIIAIBHOM YCIYr'H, OCYILECTBISIET IPOLELYphl, IPEAYCMOTPEHHbIE ITYHKTOM
3.5 aJMUHUCTPaTHBHOIO pErJlaMeHTa, W BbIJACT MCIPABJIECHHBIH JOKYMEHT 3asBHUTENIO
(YIOJTHOMOUEHHOMY  INPEJCTABUTENI0) JIMYHO IOJ POCIHUCh C HU3BATHEM Y  3asgBUTEN
(YIOJTHOMOUYEHHOTO IPEJICTABUTENsI) OpPUI'MHAJIA JOKYMEHTa, B KOTOPOM COJEPKHUTCS TEXHUYecKas
omMnOKa, WIN HalpaBiseT B aJpec 3asBUTEJI OYTOBBIM OTIPaBJIEHUEM (IIOCPEICTBOM 3JICKTPOHHOM
IIOYTHI) MUCBMO O BO3MOXKHOCTH IOJIy4E€HUs JOKYMEHTA [IPU MIPEJOCTABIECHUH B UCIIOJIKOM OpUTMHANA
JOKYMEHTA, B KOTOPOM COJEPKHUTCS TEXHUUYECKasl OIINOKa.

AJIMUHUCTpAaTHBHbBIE MPOLEAYpPbI, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM, BBINOJHSIOTCS B
Te4yeHue JBYX pabouux AHEH mociie 0OHAPY)KEHUSI TEXHUYECKON OMIMOKM MM MOJY4YEHHUs OT JIF0O0ro
3aMHTEPECOBAHHOTO JIMLA 3asIBJICHUS O JOMYIIEHHOM ommnoKe.

PesynbraTamMu  BBINOJHEHHUS ~ aJIMUHHCTPATUBHBIX  HpPOLENYp  SBISAIOTCS:  BBIJAHHBIN
(HampaBIEHHBIN) 3asBUTENIO TOKYMEHT.

4. Iopsinok U (popMBbI KOHTPOJIS 32 NPEAOCTABIEHHEM MYHHIIUNIAIbHOMN YCIyI |

4.1. TTops 0K OCYIIECTBIICHUS TEKYILEro KOHTPOJIS 32 COOMIO/ICHUEM U MCIIOJTHEHHEM
OTBETCTBEHHBIMU JOKHOCTHBIMU JIUIIAMHU TIOJI0KEHUH aJIMUHUCTPATUBHOTO PETJIaMeHTa U UHBIX
HOPMAaTHUBHBIX MPABOBBIX AKTOB, YCTAHABIUBAIOIINX TPEOOBaHUS K MPEJOCTABICHUI0 MYHULIUTIAIbHOM
YCIYTH, a TaK)Ke MPUHATHEM UMH PELICHUN

KOHTpOJ'IL 3a MOJIHOTOM M Ka4eCTBOM MpeaoCTaBJICHUA MYHHHHHaHLHOﬁ YCJIYTu BKIIOYACT B
ceOs1 BBISBICHHE U YCTPpAHCHUC HapymeHI/Iﬁ IpaB BaﬂBHTeHCﬁ, MMPOBCACHUC MPOBCPOK CO6J'IIO,I[€HI/I$I
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IpoLeAyp MPEAOCTABJICHUS MYHULMNAIBHONW yCIyrd, IOATOTOBKY pEIICHUM Ha JEHCTBUS
(Ge3neiicTBUE) TOHKHOCTHBIX JIUI] OpraHa MECTHOTO CaMOYIIPaBJICHUSI.

dopmamMu KOHTPOJIS 3a COONIOAEHUEM MCIIOJHEHHS aIMUHUCTPATUBHBIX IPOLEAYP SABJISIOTCA:

1) mpoBepka M COTJIaCOBaHHE IMPOCKTOB JOKYMEHTOB IO MPEAOCTABICHUIO MYHHIIMIAIBLHON
YCIIyTH;

2) IPOBOIMMBIC B YCTAHOBJICHHOM TIOPSIIKE TPOBEPKHU BEJCHHUS JACIONPOU3BOJICTBA;

3) mpoBe/icHHE B YCTAHOBJICHHOM IOPSIAKE KOHTPOJBHBIX MPOBEPOK COONIOJCHUS MPOLCAYP
IIPEAOCTABIICHUS] MYHULIUIIAJIBHON YCIIYTH.

B nensx Texyilero KOHTPOJS MCIOJb3YIOTCA CBEICHMS, MMEIOIIMECS B DJIEKTPOHHON 0Oaze
TAHHBIX, CIy)KeOHasi KOPPECIOHIEHIMSA, YCTHAas W NHChbMEHHAas WH(OpManus MOHKHOCTHBIX JIUI,
OCYUIIECTBJISIOIINX BBINOJHEHUE aJMUHUCTPATUBHBIX MPOLEAYDP, KYPHAIBI y4€Ta COOTBETCTBYIOIIUX
JOKYMEHTOB U JIPyTU€ CBEJICHHUS.

Jns  ocymiecTBiIEHUsT KOHTPOJISL 3a COBEpPUICHHMEM JEHCTBHM MpU  MPEAOCTABICHUH
MYHULUIIAJBHON YCIYyrd W NPUHATHHM PELICHUH PYKOBOJMTENIO OpraHa MECTHOTO CaMOYIpPaBJICHUS
MIPEACTABIISIIOTCA CIIPABKU O pe3ylbTaTax MPEeAOCTABICHHUS] MyHUIIMIIAIIBHON YCIYTH.

O cnyyasx W TNpUYMHAX HapyUIEHUS CPOKOB, MOCIEAOBATEIBHOCTH U  COJIEp’KaHUs
aJIMMHHUCTPATUBHBIX TMPOIEAYp [IOJDKHOCTHBIE JIMIA HEMEUIEHHO HWH(GOPMUPYIOT PYKOBOIUTENS
OpraHa, Ipea0CTaBIIAIOIIET0 MyHUIUIIAIBHYIO YCIYTY, a TAKXe MPEANPUHUMAIOT CPOYHBIE MEPHI MO
YCTPAaHEHUIO HapyIIEHUMN.

Texymuii KOHTpOJIb 3a COOJIOAEHUEM IIOCIENOBATENBHOCTH JEHCTBUH, OIpPENEeICHHbBIX
aMUHUCTPATUBHBIMHU IPOLIEYPAMHU MO NMPEJOCTABICHUI0 MYHUIIUIIAIIBHON YCIYTH, OCYIIECTBIISIETCS
3aMECTUTENEM PYKOBOIMTEIS OPraHa MECTHOTO CAMOYIIPABJICHMs, OTBETCTBECHHBIM 33 OPTraHU3ALNIO
paboThl MO MHPEJOCTABIEHUI0 MYHMLMIAIBHOM yCIyrd, HayaJbHUKOM OTZENa, OCYLIECTBISIOLIETO
OpraHu3aluio paboThl M0 MPEAOCTABICHUIO MyHUIIUTIIAIBHON YCIIYTH.

IlepeueHp HOKHOCTHBIX JIML, OCYIIECTBISIONIMX TEKYIIUNA KOHTPOJb, YCTAHABIIMBACTCS
MOJIOKEHUAMH O  CTPYKTYPHBIX IOAPA3[CIICHHUAX OpraHa MECTHOTO  CaMOYINpaBICHUS U
JOJDKHOCTHBIMU PETIIaMEHTAMH.

4.2. HOprI[OK N NEPHUOANYIHOCTD OCYHICCTBICHUA IIJIAaHOBBIX U BHCIIAHOBBIX IIPOBEPOK IMOJTHOTHI U
KadyeCTBa MPCAOCTABJICHHUA MYHPIHI/IHaHBHOﬁ YCIyru, B TOM 4MCJIC IIOPSAAOK U (I)OpMI)I KOHTPOJIA 3a
MOJTHOTOM ¥ KAYeCTBOM npeaoCTaBJICHUMA MYHHHHHaHBHOﬁ YCIyru

4.2.1. KoHTpOJIb 32 OJIHOTOM U KAYECTBOM MPEAOCTABICHUS MYHUIIMTIATLHOU YCIIYTH
ocyliecTBisieTcs B opMax:

1) mpoBeaeHMs POBEPOK;

2) paccMoTpeHusl xKanoo 3asBuTenel Ha aercTBus (OeszneiictBue) Oprana, a Takke ux
JOJKHOCTHBIX JIUI, MyHUITUTAIBHBIX CITY)Kal[UX.

4.2.2. B nensix ocyIiecTBICHUS KOHTPOJIS 3a MOJIHOTON U Ka4eCTBOM IPEI0CTaBICHUS
MYHHIIMIIATEHOM YCIYTH IPOBOISTCS IJIAHOBBIE U BHETNIAHOBBIE TTPoBepKu. [lopsaok u
MEPUOTUYHOCTH OCYIIECTBIICHHUS IIJIAHOBBIX IPOBEPOK YCTaHABIMBAETCA IJIaHOM paboTsl McmonkoMma.
[Ipu mpoBepke MOTYT pacCMaTpUBATHCA BCE BOIPOCHI, CBA3AHHBIE C MPEIOCTABICHUEM
MYHHIIMIIATEHON YCIyTH (KOMIUIEKCHBIE MPOBEPKH ), MIIH OTJICIbHBIN BOMIPOC, CBSI3AHHBIN C
MPeIOCTaBICHUEM MYHUIIMTIATBHON yCIyTH (TeMaTH4eckue mpoepku). [[poBepka Taxke MOXeT
MIPOBOJUTHCS 0 KOHKPETHOM Kajo0e 3asBUTEISL.

4.2.3. BHennaHOBbIE MPOBEPKH MPOBOISATCS B CBSI3U C IPOBEPKOM yCTpaHEHUS paHee
BBISIBIICHHBIX HAPYIICHUH aIMUHUCTPATUBHOTO PETJIAMEHTA, a TAKXKEe B CIIydae MOJTydeHus kanod
3as;BUTeNed Ha neicTBus (Oe3nelictBue) Oprana, a Takke UX JOJHKHOCTHBIX JIUI, MYHUITUTAIBHBIX
CITy’KaIuX.

4.2.4. Pe3ynbTaThl MPOBEPKH 0(QOPMIISIOTCS B BUJE aKTa MIPOBEPKU, B KOTOPOM YKA3bIBAIOTCS
BBISIBIICHHBIC HEIOCTATKHU U MPEIOKEHHUS TI0 UX YCTPAHEHHUIO.
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4.3. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIMI] OpraHa, IPeI0CTaBIISIOIIEr0 MyHULIUIIAIbHYIO YCIYTY, 3a
pelieHus u aeicteus (0e3aelicTBre), IpUHUMaeMble (OCYLIECTBIISIEMbIE) UMM B X0J1€ IIPEOCTABICHUS
MYHULUIIAJIBHON YCIYI!

[lo pe3ynbraTaM IpOBEIEHHBIX MPOBEPOK B CIydyae BBISIBICHUS HapylIEHUMN IpaB 3asBUTENEH
BUHOBHBIE JIMIIA IPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu.

PykoBoauTen,  opraHa = MECTHOIO  CAaMOYIpPAaBIEHHS  HECET  OTBETCTBEHHOCTh  3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUM.

PykoBoautens (3aMecTuTENb PYKOBOJUTENS) CTPYKTYPHOIO OJIpa3/ie/ieHUsl OpraHa MEeCTHOIO
CaMOYIpaBJIEHUS! HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE M (MJIM) HEHA/JIE)KAIEEe BBIOJHEHUE
aJIMMHHUCTPAaTUBHBIX JICHCTBUH, YKa3aHHBIX B pa3zeiie 3 aIMUHUCTPATUBHOTO PErJIAMEHTA.

JIOMKHOCTHBIE JIMLa WM MHBbIE MYHHUIMMNAIbHBIE CIy)Kallde 3a pelleHus M JAeWCTBUS
(Oe3nelicTBUE), MPUHUMAaEMbIe (OCYIIECTBIIIEMbIE) B XO/1€ MPEIOCTABICHNS MYHULIUIIATBHON YCIYTH,
HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOATEIbCTBOM MOPSIKE.

4.4. TlonoxxeHusi, XapakTepu3yromire TpeboBaHus K TOPAJIKY U (hopmMaM KOHTPOJIS 3a
MPeIOCTaBICHUEM MYHUIIUTIATBHON YCIYTH, B TOM YHUCJIE CO CTOPOHBI I'pax/1aH, UX 00beTMHEHUN U
Opra"uzanui

KoHTpons 3a mpenocTaBieHHEM MYHHIIMITAILHON YCIYTH CO CTOPOHBI TPaXIaH, WX
OOBEIMHCHUI W OPTraHU3aIMA, OCYIIECTBIISICTCS TOCPEICTBOM OTKPBITOCTH JEATCIILHOCTH OpraHa
MECTHOTO CaMOYIPABJICHUS MpPH MNPEIOCTaBICHUH MYHULMIAIBLHOW YCIyTH, TOJY4YEHHs TMOJHOH,
aKTyaJlbHOM U JOCTOBEpHOM HMH(OPMALUU O MOPSJKE MPEAOCTaBICHUS MYHULIMIAIbLHOW YCIYIH U
BO3MOJKHOCTH JIOCYZIEOHOTO paccMOTpeHusi oOparieHui (kano0) B Mporecce MPeaoCTaBICHH
MYHHUIIUTIAJTBHOU YCITYTH.

5. locyneOHblii (BHecy1eOHBII) MOPSIIOK 00Ka10BaHUsl pelleHuil U neicTBuil (0e31elicTBH)
opraHa, nNpeJaocTaBJIAIOMIEr0 MyHHIMNAIBHYIO YCJIYT'y, MHOTO()YHKIIHOHAJIBLHOTO IIEHTPA
NpeI0CTaBIeHHs TOCYIAPCTBEHHBIX 1 MYHHIUNIAJbHBIX YCJIYT, OPraHU3auuid, yKa3aHHbIX B
yactu 1.1 ctatbu 16 ®egepanbhoro 3axkona Ne210-d3, a Takke UX T0JKHOCTHBIX JINII,
MYHUITUNIAJIBbHBIX CJYKAIIUX, pPA0OTHUKOB

5.1. 3agBUTENM UMEIOT MPaABO Ha 00XaJIOBaHUE B AOCYACOHOM HOPSIKE peleHUH U JelCcTBUI
(Oe3neiicTBUs) opraHa, IPeAOCTABISAIONIET0 MYHUIUNAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIA OpraHa,
IIPEIOCTABJIAIOIIET0 MyHULIIMIIAJIBHYIO YCIYTY, MyHULIUIIAJIBHOTO CIIYKAILlEro, PyKOBOJUTENSI OPIaHa,
IIPEJOCTABISIONEr0 MYHULMIAIBHYIO  YCIYr'y, MHOIO(YHKIMOHAJBHOIO IEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, OpraHu3alui, MpeIyCMOTpPeHHBIX dYacThio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-d3, a Takyke uX paOOTHUKOB.

3asBUTENb MOXKET 0OPATUTHCS € K000, B TOM YHCIIE B CIEIYIOUINX CIyJasX:

1) HapymieHHe cpoKa perucTpalMM 3amnpoca O MPeJOCTaBICHUH MYHUIUNAIbHOW YCIyTH,
3arpoca, ykazaHHoro B cratee 15.1 ®@enepanbHoro 3akona Ne 210-D3;

2) HapylleHHe CpOKa IpelOCTaBICHUs MYHHUIMNAIbHOM Yyciyru. B yka3aHHOM ciydae
nocyneOHoe (BHecyneOHOe) oOkajJoBaHHME 3asBUTENIEM peEIIeHUd U JeicTBuil  (Oe3melicTBUs)
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, pabOTHHKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTPa BO3MOXKHO B Cllyyae,
€ClIi Ha MHOTO(YHKIMOHAJIBHBIN LIEHTp, pelieHus U JieiicTBuA (6e3/ieiicTBUE) KOTOPOTo 00XKaIyoTCs,
BO3JI0K€Ha (PYHKIMS MO MPEJOCTABIEHUIO COOTBETCTBYIOUIMX MYHHULMIAIBHBIX YCIYT B TOJHOM
o0BbeMe B OpsJIKe, OIpeesieHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeGoBaHuE y 3asgBUTENS JOKYMEHTOB MM MH(OPMAIUK JIMOO OCYLIECTBICHUS JEHCTBHIA,
IIPEJICTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMATHUBHBIMH IPaBOBBIMU
aktamu Poccuiickoit ®enepannu, HOPMAaTUBHBIMU IpaBOBBIMM akTamu Pecnyomuku Tatapcraw,
MYHHUIMIIAJIBHBIMU [TPABOBBIMU aKTaMU AJIS IPEJOCTaBICHHUS MYHUIIUIIAIILHOMN YCIIYTH;
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4) oTka3 B IpUEME JOKYMEHTOB, IIPEJOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamMu Poccuiickoii ®dexepanuu, HOPMATUBHBIMH NPAaBOBBIMH akTamu PecmyOmuku
TarapcTan, MyHUIIMIAIBHBIMY NIPABOBBIMM aKTaMU JUIsl IPEAOCTABICHUS] MyHULIMIIAIBHON YCIYTH, Y
3asIBUTEIS;

5) oTka3 B IMpPENOCTaBIIEHUUM MYHUIUNAIbHOM YCIYrd, €CId OCHOBaHUs OTKa3a He
MpeAyCMOTpeHbl  (defepaTbHBIMA  3aKOHAMU U TPUHSITHIMU B COOTBETCTBUU C HUMH HHBIMHU
HOpPMAaTHBHBIMH TpaBOBbIMU akTaMu Poccuiickoit denepaunu, 3aKOHAMU U WHBIMHU HOPMATHUBHBIMU
npaBoBeIMU akTamu PecnyOnuku Tarapcran, MyHHLMIIANbHBIMU MPAaBOBBIMU akTaMu. B ykazaHHOM
cirydae jaocyneOHoe (BHecyneOHOe) oOXalloBaHUE 3asiBUTENIEM PEIICHHN W JeUCTBUI (Oe3neiicTBHS)
MHOTO(YHKIIHOHAJILHOTO IIEHTPa, pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPa BO3MOXKHO B CiIydae,
€CJIM Ha MHOTO()YHKIIMOHAJIBHBIN LIEHTp, pelieHus U AeicTBU (0e31eiicTBHE) KOTOPOTo 00XalyroTcs,
BO3JIO’)KEHA (PYHKIMS 1O MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHULHMIAIBHBIX YCIYr B TOJHOM
o0beme B MOpsAKe, OnpeaesieHHOM JacThio 1.3 cratbu 16 ®@enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asBUTENS TPU MPEJOCTABICHUM MYHHUIUIAIBHON YCIYrd IUIaThl, HE
MPEeyCMOTPEHHOW HOPMAaTUBHBIMH NPaBOBBIMM akTamu Poccuiickont ®enepanuu, HOPMATHBHBIMU
MpaBOBBIMU akTamMu PecnyOmuku TatapcTad, MyHUIIMTAIBHBIMUA MPABOBBIMU aKTaMHU;

7) oTKa3 opraHa, MpeAOCTaBISIONIET0 MyHUIIUIAIBHYIO YCIYTYy, JOJKHOCTHOTO JIMIA OpraHa,
MPEOCTABIISIIONIET0 MYHHUIMIAIbHYIO  YCIYT'y, MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO LEHTPA, OpTraHu3alui, NpeayCMOTpeHHBIX uyacThto 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-O3, wnn ux pabOTHUKOB B UCIPABICHUH JOMYIIEHHBIX UMU ONIEYAaTOK U
OIMOOK B BBIJIAHHBIX B PE3Yy/IbTaTe MPENOCTABICHUS MYHHUIMIAIBHOW YCIyrd AOKYMEHTax 0o
HapylIeHHe YCTAaHOBJIEHHOTO CpOKa TaKUX uchpaBieHuil. B ykaszanHoMm ciyyae npocynebHoe
(BHECYmEOHOE) 00KaJIOBaHHE 3asIBUTEIIEM pereHuit " NEHCTBUM (6e3neiicTBUSN)
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pabOTHHKA MHOTO(MYHKIIMOHAIBHOTO IIEHTpa BO3MOXKHO B Cllyyae,
€CJIM Ha MHOTO(YHKITHOHAIBHBIN IICHTP, PEIICHUS U NeUCTBUS (0€31eMCTBHE) KOTOPOTO 00XKATYIOTCS,
BO3JIO’KEHA (PYHKIMS MO TMPEAOCTABICHUIO COOTBETCTBYIOUIMX MYHHUIMIANBHBIX YCIYT B TMOJIHOM
o0beMe B Mopsiake, onpeneaeHHoM dacTbio 1.3 crarbu 16 denepanpHoro 3akona Ne 210-03;

8) HapylleHHe Cpoka WIM MOpsAKa BblIa4M JOKYMEHTOB IO pe3ylbTaTaM IpeaoCTaBICHUS
MYHULUIIAJIBHON YCIYIH;

9) nmnpuocTaHOBJIEHHE MPEAOCTaBICHHUS MYHULUIMAIBHOW  YCIyrdM, €ClIH OCHOBaHUS
MIPUOCTAHOBIICHUS HE MPEeNyCMOTpeHbl (efepanlbHbIMU 3aKOHAMHU M MPUHSATHIMA B COOTBETCTBUU C
HMMHM HWHBIMA HOPMAaTHBHBIMHM NpaBOBbIMH akTamu Poccuiickoit ®denepanuu, 3aKOHAMH U HWHBIMU
HOPMAaTUBHBIMH IIPaBOBbIMH akTamu PecnyOnuku TaTapctaH, MyHUIIMTIAIBHBIMU [IPABOBBIMU aKTaMHU.
B yka3zanHOM ciydae aocyneOHoe (BHECYIeOHOE) OOKaIOBaHHME 3asBUTEIIEM PEIICHUH W JTCHCTBHI
(6e3nelicTBUsI) MHOTO(MYHKIIMOHAJIBHOTO II€HTpa, paOOTHHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXHO B Clly4ae, €CIi Ha MHOTO(DYHKIIMOHANBHBIN LEHTP, pelieHus u JeicTBus (Oe3eiicTue)
KOTOpOTO  OOXKAIyIOTCS, BO3JMOXKEHa  (QYHKIHUS 1O  HPEJOCTABIEHUI0O  COOTBETCTBYIOIIHMX
MYHHUIIMIIAIBHBIX YCAYT B TIOJHOM 00beMe B MOpSAKE, OmpeaeleHHOM yacteio 1.3 crarbu 16
®enepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3asBUTENSI IPU MPEAOCTABICHUNA MYHULIUIIATHHON YCIYTH JOKYMEHTOB WU
nH(pOopMaIIUU, OTCYTCTBHE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBATIKHCH MPH MEPBOHAYATHHOM
OTKa3e B IpuUeMe JOKYMEHTOB, HEOOXOAUMBIX /ISl MPeIOCTABICHUsI MYHUIIMIIANBHOM yciayry, 1ubo B
MPEAOCTABICHUN MYHUIIUIIATBHOM YCIYTH, 32 UCKIIOUYEHUEM CIy4aeB, MPEAYyCMOTPEHHBIX MYHKTOM 4
gactu 1 ctateu 7 @enepanbHoro 3akoHa Ne 210-03. B ykazanHoM citydae qocyaeOHoe (BHeCyneOHOe)
o0aJloBaHUE 3asBUTENEM pelIeHMH M JeicTBuil (6e3neiicTBUS) MHOTO(QYHKIIMOHAIBHOTO LIEHTpa,
paboTHHUKAa MHOTO(]YHKIIMOHAILHOTO LIEHTPAa BO3MOXKHO B CIyyae, €CIM Ha MHOTO(YHKIIMOHATbHBIN
LEHTp, peleHus U JeicTBus (Oe3aelcTBHE) KOTOPOro OOXKAIYIOTCS, BO3J0XKEHAa (QYHKIUS 10
MPEJOCTaBICHUIO COOTBETCTBYIOUIMX MYHUIMMNAIBHBIX YCIYyr B TIOJHOM O00beMe B TOPSJIKE,
onpeneneHHoM yacTbio 1.3 craten 16 denepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba nogaercss B mucbMeHHOH (popMe Ha OyMakHOM HOCHUTENE, B AJIEKTPOHHON Gopme
B OpraH, MPeJOCTaBISIONINN MYHUIUNATBHYIO YCAYry, MHOTO(QYHKIMOHAIBHBIA IIEHTp TUOO B
COOTBETCTBYIOILUN opras roCy1lapCTBEHHOU BJIACTH, SIBIISIFOIIUICS yupeauTenemM
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MHOTO(YHKIIMOHAJILHOTO LIEHTpa (Janee - y4peAuTedb MHOTO(MYHKIIMOHAIBHOTO IIEHTPa), a TAKKEe B
OpraHu3aiuy, npeaycMoTpeHHbie JacTpio 1.1 crateu 16 @enepanbaoro 3akona Ne 210-03. XKanoObr
Ha pelieHus u aeiicTBus (0e3nelicTBrIE) pyKOBOIUTENS OpPraHa, MPel0CTaBIISIIOIIEr0 MyHUIUIIAIBHYIO
yCIyry, MOJAKTCS B BBIIIECTOALIMN opraH (IpU €ro Hajauuuu) jJu0o B cilydae €ro OTCYTCTBUS
paccMaTpuBalOTCA HENOCPEACTBEHHO PYKOBOJIUTENEM OPraHa, MPeAoCTaBIISIOIIEr0 MyHUIUIAIBHYIO
ycayry. JKanoOsl Ha perieHus u aeicTBus (0e3neiicTBre) paboTHHUKa MHOTO(YHKIIMOHAIBHOTO LIEHTpa
MIOAI0TCS PYKOBOJUTEIIO ATOI0 MHOIMO(QYHKIMOHAJIBHOTO 1ieHTpa. XKanoObl Ha pelieHus U AeUCTBUs
(6e3neticTBrE) MHOTO(YHKIIMOHATLHOTO IIEHTPA IMOJAIOTCS YUPESIAUTEINI0 MHOTO(YHKIINOHATBEHOTO
[EHTpa WM JIOJHDKHOCTHOMY JIUILY, YIIOJHOMOYEHHOMY HOPMAaTHBHBIM IPAaBOBBIM akTOM PecmyOnmku
Tarapcran. JKamoObr Ha pemenuss u JgeiictBus (Oe3gelicTBUE) pPaOOTHUKOB —OpraHM3ALNH,
npenycMoTpeHHbIX 4acteio 1.1 cratem 16 ®enepanbHoro 3akoHa Ne 210-@3, mnoparoTcs
PYKOBOJIUTEINSIM 3TUX OpraHU3aIil.

XKanoba Ha pemienus u aeiicteus (6e3aelicTBUE) Oprala, IpeJ0CTaBISIONIEr0 MyHUIIUIAIBHYIO
yCIyry,  JOJDKHOCTHOTO  JIMIIa  OpraHa, IpeAOoCTaBISIONIET0  MYHULUIAIbHYIO  YCIYTY,
MYHHUIMIIAJIBHOTO CITYXAaIllero, pyKOBOJIUTEINS OpraHa, MpeI0CTaBIISIONIEr0o MyHUIIUNIAIbHYIO YCIYTY,
MOXXET OBITh HaIlpaBJIeHa MO TOYTe, 4Yepe3 MHOTO()YHKIMOHAJIBHBIM LIEHTP, C HCIOJIb30BAHUEM
nH(OPMaLlMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn  «HTepHeT», oduuuanpHoro caita oprasa,
MPEIOCTABIISIIONIEr0 MYHUIIMNIAIBbHYIO yeiyry, Eaunoro noprana nubo PecryOnukaHckoro moprana,
MH(OPMALIMOHHON CHCTEMBI JOCY/IeOHOT0 00Kal0BaHuUs, a TAK)KE€ MOKET ObITh MPUHATA MPU JINYHOM
npueme 3asButens. JKanoOa Ha pemeHus U aelcTBus (O6e31eicTBrHEe) MHOTO(YHKIIMOHATLHOTO 1IEHTPAa,
paboTHHMKAa MHOTO(GYHKIIMOHAIHHOIO LIEHTPA MOKET OBbITh HaIpaBlieHAa IO MOYTE, C MCIOJIb30BAHUEM
MH(OPMALMOHHO-TEIEKOMMYHUKAIITHOHHON ceTH «HTepHeTY, 0(pUINAIBHOTO caifta
MHOTO(YHKIIMOHAJIBHOTO  IIeHTpa, EmmHoro moprana ambo PecmyOnmkanckoro moprana,
MH(POPMAITMOHHON CUCTEMBI TOCYIEOHOTO 00XKaIoBaHMs, a TAK)KE MOXKET OBITh MPUHSTA MPU JIMYHOM
npueme 3asButens. JKanoba Ha permieHus U AeicTBUs (0e3/1elCTBIE) OpraHu3aIiuil, IpeayCMOTPEHHBIX
gacTeio 1.1 crateum 16 denpepanpHoro 3akoHa Ne 210-d3, a Takke WX PaOOTHHKOB MOXKET OBITh
HampaBJieHa [0 TOYTe, C UCHOJb30BaHUEM HHGOPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHON CceTH
«HTEepHET», ODUIIMAILHBIX CAaUTOB ATUX opraHu3anuii, EquHoro nmoprana mbo PecmyOnmnkaHcKkoro
opTana, a TaKkke MOXKEeT ObITh IPUHATA MIPU JIUYHOM IPUEME 3aBUTEIIS.

5.3. XKanoba nomkHa coaepKaTh:

1) HauMeHOBaHUE OpraHa, MPeIOCTABISAIONIEI0 MYHUIIUIIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIIA
OopraHa, MpeIOCTABIAIONIET0 MYHHUIMIAIBHYIO YCIYry, JH00 MYHUIIMIAIBHOTO CIY)KaIlero,
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, €ro pykoBoautens © (i) paOOTHHKA, OpraHu3aluid,
NpeycMOTpeHHbIX YacThio 1.1 crateu 16 ®@enepanpHoro 3akoHa Ne 210-D3, ux pykoBoguTenaen u
(nnn) pabOTHUKOB, pelIeHHs U IeHCTBUS (0e31efiCTBUE) KOTOPHIX 00XKATYIOTCS;

2) damunmio, UMs, OTYECTBO (TOCIETHEEe - MPU HAIMYWHU), CBEACHUS O MECTE >KUTEIbCTBA
3asiBUTENS - (U3UYECKOTO JHUIa TUOO HAaMMEHOBAaHUE, CBEACHUSA O MECTE HAaXOXKJIEHUS 3asBUTENS -
IOPUAMYECKOTO JIUIA, a TAK)KEe HOMEp (HOMepa) KOHTAKTHOTo TenedoHa, aapec (ampeca) 3JIEKTPOHHON
MOYTHI (TP HAJMYKU) U MIOYTOBBIN ajpec, 0 KOTOPBIM JIOJIKEH ObITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) cBemenus 00 oOXalmyeMbIX pelIeHUSX ©  JedcTBusAX (Oe3deiicTBUM) oOprasa,
MPEIOCTABIISIIONIET0 MYHHIMIIAIBHYIO YCIYry, JOJDKHOCTHOTO IIMIIA OpraHa, MpeaoCTaBIISIFOIIETO
MYHHUIMIIATBHYIO YCIYTY, JHOO0 MYHUIIMIAIBHOTO CIY)KaIlero, MHOTO(QYHKIMOHAIHHOTO LEHTPA,
paboTHHKAa MHOTO(YHKITMOHATLHOTO IIEHTPA, OPraHU3aIHii, MPETyCMOTPEHHBIX YacThio 1.1 cratbu 16
®enepanbHoro 3akoHa Ne 210-D3, ux pabOTHUKOB;

4) noBOIBI, HA OCHOBAHWU KOTOPBIX 3asABUTENh HE COTJACEH C pEIIeHHEM M JeHCTBHEM
(6e3melicTBMEM) OpraHa, IpeaoCTaBISIONIEr0 MYHUITUTIANIBHYIO YCIYTYy, JOJMKHOCTHOTO JIUIA OPTaHa,
MIPEIOCTABIISIFOIIETO MYHUIIUTIATHHYIO yCIyTY, 160 MYHHUIIUATIATHHOTO CITy’Kallero,
MHOTO(YHKIIMOHATBHOTO IIEHTpa, pabOTHHUKAa MHOTO(GYHKIIMOHATIBHOTO IIEHTpPa, OpTraHHU3aIlHid,
npenycMoTpeHHbIX 4acThio 1.1 ctatem 16 denepanpHoro 3akoHa Ne 210-@3, ux pabOTHUKOB.
3asBUTENIEM MOTYT OBITh MPEACTABIEHBI JOKYMEHTHI (MIPH HAJIWYHH), MOATBEPIKAAIONINE TOBOIBI
3asIBUTEISA, JTMOO UX KOTIHH.
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5.4. TMocrynuBmas »xano0a MOAJISKUT PEruCTpalliM B CPOK HE IMO3AHEE pabodero mIHd,
CJIEYIOILIErO 3a JTHEM MOCTYIIIICHMUSL.

5.5. JKanoGa, mocTtymuBmIas B OpraH, HOPEIOCTABIAIONINN MYHHUIMIIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIA LEHTP, YUPEIUTENTI0 MHOTO(QYHKIIMOHAIHHOTO LIEHTpa, B OpraHU3allvy,
npeaycMoTpennsie yactbio 1.1 crateu 16 denepanbHoro 3akona Ne 210-®D3, mubo BbIIECTOSIIUN
oprad (Ipu €ro HaJIM4YuM), MOJICKHUT PACCMOTPEHHUIO B TEUEHUE NATHAALATU pabounx AHEH COo JHS ee
perucrpainui, a B ciydae 00XajloBaHUS OTKa3a OpraHa, Mpel0CTaBIISIONIEr0 MyHUIIMIIAJIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHOTO IIGHTpa, OpraHM3alui, MpeayCMOTpPEeHHBIX 4dYacThio 1.1 cratem 16
@enepanbHoro 3akoHa Ne 210-®3, B mpuemMe AOKYMEHTOB Y 3asBHUTENs JUMOO B HCIIPaBJICHUU
JOIYIICHHBIX OTIEYaTOK M OMIMOOK WM B CiIydae OOYKaJIOBaHHS HAPYIIEHUS YCTAHOBJICHHOTO CPOKa
TaKMUX MCIPABIEHUI - B T€UEHHE MATH pabOUYnX JHEH CO JIHS €€ perucTpanum.

5.6. I1o pe3ynpraTaM paccMOTPEHHUS KaJI0Obl MPUHUMAETCS OJJHO U3 CIENYIOIIUX PEIICHUN:

1) xanoba ynoOBIETBOpSETCS, B TOM uHciI€ B (OpME OTMEHBI MIPUHATOTO PpELICHMS,
WCIPABJIEHUS JOMYLUIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJabTaTe IPEeA0oCTaBICHUS
MYHHUIMIIAJIBHON YCIIyTH TOKYMEHTax, BO3BpaTa 3asBUTENIO JACHEXKHBIX CPEJICTB, B3UMaHHE KOTOPBIX
HE TMPEAYCMOTPEHO HOPMATUBHBIMU NPaBOBBIMH akTaMu Poccuiickoii denepainuy, HOpMaTUBHBIMHU
npaBoBbIMU akTaMu Pecniyonuku TaTapcTaH, MyHUIIMTIATBHBIMU TPABOBBIMU aKTaMH;

2) B yIOBJIETBOPEHUH KaT0Obl OTKA3bIBAETCA.

He nmo3anee nHs, ciieayroniero 3a THEM MPUHATHUS PELISHHs], YKa3aHHOTO B HACTOSIIIEM ITYHKTE,
3asiBUTEIII0O B MUCHbMEHHOW (popMe W MO KeNaHUIO 3asBUTENS B 3JEKTPOHHOU (hopme HampaBiisercs
MOTHBUPOBAHHBIN OTBET O pe3yJIbTaTaX PaCCMOTPEHMSI JKaJIO0OBI.

5.7. B cinydae mpu3HaAHUA XKaJOOBI MOJUICKAIIEH YTOBIECTBOPEHUIO B OTBETE 3asIBUTEIIO O
pe3ynbTaTax pacCMOTpPEHUs KaloObl JaeTca MHpOpMaIMs O JEHCTBUSAX, OCYIIECTBISIEMbIX OPTaHOM,
MPEIOCTABIISIIOIINM MYHULIUIIATIBHYIO YCIIYTY, MHOTO(QYHKIIMOHAIBHBIM IIEHTPOM JINOO OpraHu3anuei,
npeaycMoTpeHHod d4acteto 1.1 cratem 16 ®epepanbHoro 3akoHa Ne 210-®3, B memsax
HE3aMEJINTEIbHOTO YCTPAHEHUS BBISIBJICHHBIX HApYILICHWM MPU OKa3aHWM MYHULIUNAIBHOW YCIYTH, a
TaKKe MPUHOCATCS HW3BUHEHHS 3a JIOCTAaBJIEHHbIE HEyn0o0CTBa U yKa3bIBaeTcss HHpopmanus o
JNalbHEHUIINX JEHCTBUSX, KOTOpbIE HEOOXOIUMO COBEPIIUTH 3asSBUTENI0 B LEISAX MOJy4eHUs
MYHULUIIAJIBHON YCIYTH.

5.8. B ciydae mpusHaHus *anoObl HE MOMAJEKAIIEH YIOBIETBOPEHUIO B OTBETE 3asBUTEIIO O
pe3yibTaTax paccMOTPEHHUS >KaloObl [AlOTCSd apryMEHTUPOBAaHHBbIE pPa3bACHEHUS O MPUUYMHAX
MIPUHSATOTO PELIeHHs, a TAK)Ke HHPOpMAIUS O TOPSAAKE 00KaIOBAHUS IPUHATOTO PEIICHMUSL.

5.9. B ciyyae ycTaHOBJIGHHS B XOJ€ WM IO pe3yjbTaTaM PacCMOTPEHHs Kajio0bl MPU3HAKOB
COCTaBa aJMUHHCTPATUBHOTO MMPABOHAPYUICHHUS WJIM MPECTYIUICHUS JOKHOCTHOE JIMIO, PabOTHUK,
HaJleNIEHHbIE MMOJIHOMOYHUSIMU MO PACCMOTPEHHIO Kajio0, He3aMeIIUTENbHO HAMPAaBIISIOT UMEIOIIHECcs
Martepuaibl B Opraibl IPOKypaTyphl.
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[Ipunoxenue Ne 1

K AJMUHHCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHUS MYHULIUIIATBHON YCIYTH
110 BblJJau€ CIPABKU (BBIITUCKH)

dopma

(bnank oprasa, npeJoCTaBISAIOEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Ceenenus 00 JIEKTPOHHOHN TOITHUCH

JomkuaocTtHOe nuio (PHO)

(HOI[HI/ICB YIIOJTHOMOYCHHOI'O
JOJDKHOCTHOI'O JIMIIa opraHa)
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[Tpunoxxenne Ne 2

K AJMUHHCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHUS MYHULIUIIATBHON YCIYTH
110 BblJJau€ CIPABKU (BBIIUCKH)

dopma
(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)
Kowmy:
KonTakTHBIC TaHHEIE:
IIpencraBurens:
KoHTakTHbIE JaHHBIE PEICTaBUTEIS:
PELIEHUE
00 oTKa3e B MpeI0CTaBIEHUN MYHHUIIUIAIBHOM yCIIyru
10 BbIJJa4€ CIIPABKU (BBIMTUCKH)
oT Ne
PaccmotpeB Bamie 3asiBienue ot No W TMpUJIaraeMbie K

HEMY JOKYMEHTBI, YHOJHOMOYEHHBIM OpPraHOM
MIPUHATO pelieHre 00 0TKa3e B BblJaue CIIPABKU (BBIITUCKU) MO CIIEIYIONIEMY OCHOBAHUIO:
JlononHuTenbHas UHPOPMAITHS:

Ceenenus 00 JIEKTPOHHOHN TOITUCH

JomkuaocTtHOE nuto (PHO)

(HOI[HI/ICB YIIOJTHOMOYCHHOI'O
JOJDKHOCTHOI'O JIMIIa opraHa)
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[Tpunosxxenne Ne 3

K AJMUHHCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHUS MYHULIUIIATBHON YCIYTH
110 BblJJau€ CIPABKU (BBIIUCKH)

dopma
(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIbHYIO YCIYTY)
Kowmy:
KonTakTHBIC TaHHEIE:
IIpencraBurens:
KoHTakTHBIE JaHHbBIE PEICTaBUTEIS:
PEHIEHUE
00 oTKa3e B mprueMe JOKYMEHTOB, HEOOXOJUMBIX JIJIsl TPEOCTaBICHHS
MYHUIIMAIBLHON YCIYTH TI0 BBIZa4Ye CIPaBKH (BBIMUCKH)
oT Ne
PaccmotpeB Bamie 3asiBieHue ot No Y TpUJIaraeMmbie K

HEMY JOKYMEHTBI, YIOJHOMOYEHHBIM OPraHoM
NPUHATO pelieHne o0 OTKa3e B IMpHEeMe JOKYMEHTOB, HEOOXOJMMBIX JJsi MPEI0CTABICHUS
MYHHIIMIIATIBHOM YCIIYTH 1O BbIJJau€ CIPABKU (BBIMTUCKH) MO CJIETYIOLIIUM OCHOBAHUSM:

1.

2.

Pa3bsicHeHre mpUYUH OTKa3a:

JlononHuTenbHas “HGOpMAIIHS:

Bbl BIipaBe NOBTOPHO 0OPATUTHCS B YIIOJTHOMOYEHHBIN OpraH ¢ 3asBJICHUEM O MPEAO0CTaBICHUU
YCIIYTH MOCJIE€ YCTPAHEHUS YKa3aHHBIX HapYIIEHUH.

JlaHHbBIN OTKa3 MOKET ObITh 00XaJ0BaH B JOCYIEOHOM MOPSIKE IMyTeM HalpaBlICHUS >Kaao0bl
B YIIOJTHOMOYEHHBII OpraH, a Takke B CyAeOHOM HOpSIKE.

Ceenenus 00 JICKTPOHHOM TOITHUCH

JommkuocTtHOE nuto (PHO)

(HOI[HI/ICB YIIOJTHOMOYCHHOTI'O
JOJIDKHOCTHOTO JIMIIa opraHa)



30

[Ipunoxenue Ne 4

K AJMUHHCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJIEHNS MyHULIUIIAIBHON YCIyrU
110 BblJJau€ CIPABKU (BBIITUCKH)

®dopma

B
(HaMMEHOBaHUE OpraHa MECTHOTO
CaMOYIpaBJICHUS)

oT

(bamumust, UM, OTYECTBO, MACTIOPTHHIE TaHHBIE,
perucTpanuio o MecTy >KUTEIbCTBA, a/IPecC
AJIEKTPOHHOU MOYTHI, TEIE(POH)

3ASBJIEHUE
0 BblJJau€ CIIPABKU (BBIITUCKHU)

[Ipomry Bac BeimaTh cripaBKy (BBITTUCKY)

(Yka3aTh BHJI CTIPABKH)

K 3asBnenuto npunararorcs:

PesynbTar npenocTaBieHuss MyHULIUIIAILHOM YCITYTH, TIPOIILY NPEAOCTaBUTH:

I:IB nu4HbIi kaOuHeT [lopTana rocynapcTBEHHBIX U MYHUIIMNANBHBIX yciayr PecnyOnuku
Tarapcras;

I:I B MHOrOQYHKUMOHAJIHbHOM  LIEHTPE  IPEJOCTaBJIECHUS  TOCYJApCTBEHHBIX U
MYHULUNAIBHBIX yeayr PecriyOnuku TaTapcran;

D B Opzane.

(nara) (momuck) (9.1.0.)
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[Tpunoxxenune Ne 5

K AJMUHHCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHUS MYHULIUIIATBHON YCIYTH
110 BblJJau€ CIPABKU (BBIITUCKH)

PykoBoaurento
M cronHuTEeNnbHOr0 KOMUTETA

OT:

3ASBJIEHUE
00 MCTIPaBIICHUN TEXHUYECKOU OITUOKH

CooOmato 00 omumOKe, JOMYIIEHHON NpH OKa3aHUM MYHMUIMIAJIBHOW YCIYIM IO BblJaye
CIPaBKH (BBIITUCKH).

3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipomry wucmpaBuTh JONYIIEHHYIO TEXHUYECKYIO OIIMOKY M BHECTH COOTBETCTBYIOILIHE
HU3MCHCHUSA B JOKYMCHT, ﬂBHHIOH.[I/IﬁCfI PE3YIBTATOM MYHHHI/IHaHBHOfl YCIyru.

[Tpunararo cneayromnme J0KyMEHTbI:

1.

2.

B cnyuae mpuHsATHS perieHus 00 OTKJIOHCHUH 3asiBIICHHUS 00 HWCIPABICHUH TEXHUYECKOW
OIIMOKH MPOIIy HAITPABUTh TAKOE PEIICHHE:

MMOCPEICTBOM OTITPABIICHHSI SJIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BHJC 3aBCPCHHON KOMHMHM HAa OYMa)KHOM HOCHTEJIC MOYTOBBIM OTIIPABICHHEM IO aJpecy:

HacTrosm IOATBEPKAar0: CBEACHNMS, BKIIFOYCHHBIC B 3asBJICHUEC, OTHOCAIUEC K MOEH JITYHOCTH
" MIpEACTAaBIFAIEMOMY MHOIO JIMIY, a4 TaKoK€ BHCCCHHBIC MHOIO HMIKC, TOCTOBCPHLI. I[OKYMCHTBI (KOHI/II/I
I[OKYMGHTOB), IIPUIJIOKCHHBIC K 3asBJICHUIO, COOTBCTCTBYIOT Tpe6OBaHI/IHM, YCTaHOBJICHHBIM
3aKOHOJAaTCJIIbCTBOM Poccwmiickoii CDez[epaLu/H/I, Ha MOMCHT IPCACTaBICHUA 3asaBJICHHUA 3TH JOKYMCHTEHI
HeﬁCTBHTeHBHBI " COACPIKAT JOCTOBCPHBIC CBCICHM .

(nmara) (moamuch) (®.1.0,)



