PECITYBJIMKA TATAPCTAH TATAPCTAH PECITIYBJIMKACBHI
JIAMILIEBCKUI MYHI/II.[I/IHAJII)HI)Iﬁ JAEII MYHUIUIIAJIb PAMOHBI
PAVMOH T'ABHIIEBO
MYHUIUAITAJIBHOE YUPEXJIEHUE ABbBLJ ’)KUPJIET'E
HUCHOJHUTEJbHbIA KOMUTET BAIIKAPMA KOMUTETHBI
TABUIHIEBCKOI'O MYHUIUITIAJIb YYPEXIAEHUECE
CEJIbCKOI'O ITIOCEJIEHUA 422606 I"'aOuiieB aBLUIBI,
422606 c. I'abumeso, SAumbnop ypamsl, 1 Hubl HOpT,
p. MosnoaexHsii, 1.1 ten: 4-46-57
ten: 4-46-57
Ne 17 oT «20» nroasa 2022 r.
INIOCTAHOBJIEHUE
KAPAP

OO0 yTBep:KIeHUH AIMUHUCTPATHBHOIO PerJiIaMeHTa Mpex0CTaBIeHHUs
MYHUIMIIAJIBbHOM YCJIYI'M 110 BbIAa4e Bblia4e CPaBKH (BBINMCKH)

B coorBerctBun ¢ ®enepanbHbiM 3akoHOM OT 27.07.2010r. Ne 210-®3 «O6
OpraHu3aIliy TPEIOCTABJICHUS TOCYJAAPCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT», BO
UCTIONTHEHUU TmocTaHoBieHUss KaOunera MunuctpoB Pecnyomuku Tarapceran ot
13.04.2021 1. Ne 242 «OO06 yTBepkKICHHM IUIAaHA MEPONPHUATHNA MO TEpPexXoAy Ha
NPEIOCTaBICHUE COLMAIBHO 3HAYMMBIX TOCYAApCTBEHHBIX YCIYT, MPEIOCTaBIsIEMbIX
rOCy/IapCTBEHHBIMU yupexaeHussMu PecnyOnuku TatapctaH, B KOTOPBIX pa3MeliaeTcs
["abuieBckoro  ceiabCKOro moceneHusi JlaWmeBCKOro MYHHUIIMNAIBHOTO — paioHay
MIOCTAHOBJISIET:

1.  VYrtBepauth aIMUHUCTPATUBHBIN perjiaMeHT MpeI0CTaBICHUS

MYHUITUTIAJIBHOM YCIIYTH MO BbIAaye Bbigaue cupaBku (Beimucku) (IIpunoxenue).

2. TloctanoBnenue PykoBomutens McmomuurenbHOro komutera ["aGuineBckoro
cenbekoro nocenenus ot 15.02.2021 r. Ne 3 "OO yTBepkI€eHUHM aIMUHUACTPATUBHOTO
periaMeHTa TNpPeNOoCTaBICHUS MYHHIMMAIbHOW yCIYTH IO BBIJA4Ye CIPABKU
(BBIMUCKU)" MIPU3HATH YTPATUBILINUM CHUJTY.

3. Ony6nukoBaTh (0OHAPOJAOBATH) HACTOSIIEE MOCTAHOBJIECHHE HAa OQUIMAIBHOM
nopraie mnpaBoBod wuHbopmammu PecnyOnuku Tatapcran B uHGOpMAIMOHHO-
TEJICKOMMYHHKAITMOHHOM cetn HTepHEeT Mo Beb-aapecy: http://pravo.tatarstan.ru.

4. KoHTponb 3a HCIOJHEHHEM HACTOSIErO0 IMOCTAHOBIECHHUS BO3J0XHUTh Ha
pykxoBoautens McromHuTensHOTO KoMuTeTa ["abuIIeBCKOTO CEMbCKOTO TTOCETIEHUS.

N.o.PykoBoauTeis
N cnoJHUTEILHOT0 KOMUTETA
I'aOumeBCKOro ceJIbCKOro MmocejieHust M.®.Munayodaen



IIpunoxenune K

ITocTanoBneHuo

HcrionHUTeNnbHOro KOMUTETA
["abu111€BCKOTO CETBCKOTO MOCEIEHUS
JlanneBcKoro MyHULAIIAIBHOTO PalioHa,
PecniyOnuku Tarapcran

ot «20» uromnst 2022 r. Ne 17

AJIMMHUCTPATUBHBIA perjiaMeHT
NpeIoCcTaBJIeHU MYHUIIMIIAJbHOM YCJIYI'H 1O BblIa4ye CIPABKH (BBINMCKH)

1. O0uIne moJ10KeHus
1.1. TIpenmMer peryaupoBaHHs aIMHHUCTPATHUBHOTO PErIaMCHTA

Hacrosmuii agMUHUCTPATUBHBIA PETJIaMEHT TMPEAOCTABICHUS MYHUIMIAIBLHOM
yCIIyru (nanee — aIMUHHCTPATHUBHBINA pErjaMeHT) YCTaHABJIMBACT CTAHAAPT M TOPSIOK
MPEIOCTABICHUSI MYHMIIMTIAIBLHON YCIYyrM TIO BbIJaye CHPaBKU (BBIMUCKU) (anee —
MYyHUIIMIIATIbHAS YCyTa).

1.2. Kareropuwu 3asBurenei

1.2.1. Jlumamu, WMEIOIIMMH TIPaBO Ha TOJNyYeHHUE MYHHUIIUTIAIBHON YCIIyTH,
SBIISIIOTCS (PU3MUECKHE I (aee — 3asBUTEIb).

1.2.2. C 3asBieHueM BIIpaBe 00paTUTHCS MPEICTABUTEND 3asIBUTEIS, JeHCTBYIOIINI
Ha OCHOBAaHHHU JOKYMEHTA, YIOCTOBEPSIOIIETO €ro MOJHOMOYHS (Jlanee — MpeACTaBUTEIh
3asIBUTEJISN).

1.3. Tlopsimox nH(pOpMUpOBaHUS O TPEIOCTABICHUH MYHUIIUTTAIBHON YCITYTH

1.3.1. Wudopmanus o mopsake TNPEeNOCTaBICHUS MYHUIUIAIBLHON YCIyTd
pazmeniaercs:

1) Ha WHPOPMAIMOHHBIX CTEHIAX, COJCPXKAIIUX BU3YAIbHYI0 U TEKCTOBYIO
uHDOpMAIIMIO O MYHUIUMAIBHOW  YyCIyre, paclojOKECHHBIX B  IMOMENICHUAX
MHOTO() YHKITHOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHUITUTTATIBHBIX
YCHYT.

2) Ha oduIUATHPHOM CcaiiTe MYHHUIUIIAIBLHOTO pailoHa B WH()OpPMaAIMOHHO-
TeJICKOMMYHUKaMoHHOM cetn «MHTepHe™ http://laishevo.tatarstan.ru.

3) na Iloprane TrocynapCTBEHHbIX M MYHULUMOAIbHBIX yciayr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecniyOiaukanckuid mopran);

4) na EnquHoM mopTalie TOCYJapCTBEHHBIX M MYHHUIUMNAIBHBIX YCIAYT (QyHKIUI)
(https:// www.gosuslugi.ru) (nanee — Enunblii moprain);

5) B rocyaapcTBeHHOM HMH(pOpPMAIMOHHOW cucteMe «PeecTp rocymapCTBEHHBIX U
MyHULIIMNATbHBIX ycayr PecnyOnuku Tarapcran» (http://frgu.tatar.ru) (nanee — Peectp
TOCYIapCTBEHHBIX U MYHHUIIUIIATBHBIX YCIIYT).



http://laishevo.tatarstan.ru/

1.3.2. KoHCypTHpOBAaHHUE MO BOIPOCAM MPEAOCTABIECHNS MYHUIUMITAIIBHOW YCIyTH
OCYUIECTBIISIETCSA:

1) B MHOroQyHKUMOHAIBHBIX ILEHTPaxX MNPEJOCTaBICHUS TOCYIapCTBEHHBIX U
MYHUULUINAIBHBIX YCIYT IPU YCTHOM OOpAIlEHUH - TMYHO WU 1O TenedOoHy;

2) B MHTepakTUBHOU (hopme PecnyOnrkaHcKoro noprana;

3) B HcnomHuTenbHBIE KOMHMTET [ aOHIIEBCKOTO CEILCKOIO  IMOCCICHUS
JlanmieBCKOro MyHHUITUIIAIBHOTO paiioHa (manee — Mcmonkom):

IpU YCTHOM OOpalleHuu - JIMYHO WIH 1O TenaedoHy;

IpU NUCbMEHHOM (B TOM 4Hciie B pOopMe 3JIEKTPOHHOIO JOKYMEHTa) OOpallleHUH —
Ha OyMa)KHOM HOCHUTEJE 10 MOYTe, B JIEKTPOHHOM (hOpME MO JIEKTPOHHOM moyTe.

1.3.3. Undopmanusa na Equnom noprane, PecnyOnukanckoM moprase o MOpsaKe U
CpPOKaxX TMpPEAOCTABICHHUS MYHMIMNAIBHOM yCIYyrM Ha OCHOBAaHMM  CBEJCHUIA,
colepxkamuxcsa B Peectpe rocyaapCTBEHHBIX U MYHULIMTTAJIBHBIX YCIYT, IPEOCTaBISETCS
3asIBUTEIIO OECIIIaTHO.

Joctyn kK MHQOpMAIMU O CPOKaxX U MOPSAKE MPEJOCTaBICHUS MYHHUIIMIAIbHOM
YCIIYTH OCYILECTBIIsIETCS] 0€3 BBIMOJHEHUS 3asBUTEIEM KaKUX-IHUOO TpeOOBaHUU, B TOM
yyciie 0e3 UCIOJb30BaHUS MPOTPAMMHOrO OOECIeUeHHus, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKUE CpEACTBA 3asgBUTENS TpeOyeT 3aKIIOYEHUS JHMIIEH3MOHHOTO WM HHOTO
corjameHus: ¢ mpaBooOiajaTesieM ITPOrpaMMHOT0 OOecreueHus, IpelycCMaTpUBAIOIIETO
B3MMAaHUE IJIaThl, PETUCTPAIMIO UM aBTOPHU3AIMIO 3asBUTENS, UM MIPEAOCTABICHUE UM
NEPCOHANbHBIX JIAHHBIX.

1.3.4. Ilpu oOpamieHun 3asBUTENd JUYHO WIM MO TelNePOHY B COOTBETCTBUU C
NOCTYIUBIIUM OOpaIlleHHEeM MpeIoCTaBIseTcsa HHpopMaIus:

1) o MecTe HAXOXKICHUS MHOTO()YHKITMOHAIBHOTO HIEHTpa
NPEIOCTaBICHUS TOCYJapCTBEHHBIX M MYHHUIMNAIBHBIX ycuyr, Fcmoakom
[MabuieBckoro cenbckoro noceneHus ,c.l'abumieBo, np.MonoaexHsii, 1.1, rpadux
pa6otsl: ¢ 8.00 — 16.00 ygac. ten. 8 84378 4-46-57
2) 0 TOpsIKEe MPEAOCTABJICHUS MYHHIMIAIBHON yCIyrd, O Crocobax W Cpokax

MOJa4y 3asiBJICHUM

3) 0 KaTeropusx rpakaaH, KOTOPbIM MPEIOCTABISICTCS MYHHUIUNIAIbHAS YCIyTa; O
HOPMAaTHUBHBIX  MPABOBBIX  aKTaX, pPEryJUPYIOMIMX  BOMNPOCHl  MPEAOCTABICHUS
MYHHULMIIAJIBHON YCIIyTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIMMBIX [JIsi PAaCCMOTPEHHUsS 3asBICHUS O
IIPEIOCTABICHNH MYHUIIMIIAIIBHON YCIYTH, O CPOKaxX IPUEMa U PETUCTPALUU 3asIBJICHNUS;

5) o0 xoJe mpeaoCcTaBIeHUsI MyHUITUTIAIILHON YCITyTH;

6) o Mecre pa3MenieHUs Ha O(HUIMATBLHOM caiTe WH(GOPMANHMH TIO BOIPOCAM
MIPEIOCTABICHUS] MYHUIIMIAIBHOU YCIYTH;

7) o mopsake o00kaloBaHUS ACHCTBUM WM OE3ICHCTBUS JIOJDKHOCTHBIX JIHIY
Hcnonkoma.

I[lo mnucekMeHHOMY OOpalleHUI0 COTPYAHUKH OTAeda, OTBETCTBEHHOIO 3a
NPEeIOCTaBICHUEe MYHHUIIUTIAIBLHOW yCIyTH, MOAPOOHO B MUCHbMEHHON (pOpME pazbACHSIOT
3asIBUTEIIO TOPAJIOK MPEAOCTABICHUS] MYHUIIMIAIBHOW YCIIYT'H U BOIIPOCHI, YKa3aHHbIE B
HACTOSIIIEM IMYHKTE aJMUHUCTPATUBHOI'O PErJaMEHTa, U B TEUEHHE TpeX padouMXx JIHEU
CO JHS PEruCTpalMd OOpAIEHHs HAMPABIAIOT OTBET 3asBUTENt0. OTBETHl JAIOTCA Ha
A3pIke oOpamieHus. B ciyyae HEBO3MOXXHOCTM JaTh OTBET Ha S3bIKE OOpanieHus
HCIIOJIB3YIOTCSl TOCYAapCTBEHHbIE s13bIKM PecniyOnuku TaTapcTaH.



1.3.5. Hudopmanus mno BompocaM NPEeAOCTABICHHS MYHULMIAIBHOU YCIyTd
pa3Memniaerca Ha OQuUUUAIBHOM caiiTe JlaumeBCKOro MyHUIMIIAIBHOTO paiioHa U Ha
MH(OPMALMOHHBIX CTEHJaX B noMeleHusx Mcnonkoma aiis paboThl € 3aIBUTEISIMU.

Nudopmanusa Ha rocygapcTBeHHbIX si3bikax PecniyOnuku Tatapcran, pa3meniaemas
Ha MH()OPMALMOHHBIX CTEHAAX M Ha OPUUUAIBHOM CailiTe MyHHUIMIAIBLHOTO pailoHa B
MH(OPMAIIMOHHO-TEIEKOMMYHUKAMOHHON ceTu «WHTepHeT», BKIIOYAaeT CBEACHUS O
MYHHUIMNIATBHOW yCIyre, coaepkamiuecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agIMUHUCTPATUBHOIO perjiamMeHTa, HH(POpMaILUIO O MECTE HaXOXACHUS, CIIPABOYHBIX
tenegoHax, BpeMeHH paboTel Hcnonkoma, o rpaduke npuema 3asBICHUM Ha
MPEeI0CTaBICHNE MYHUIIMTIAIIBHOW YCIYTH.

1.4. HopmaTuBHbBIE TPABOBBIE aKThl, PETYIUPYIOLINE IPEAOCTABICHHUE
MYHULIANAIBHON yCIyTH

1.4.1. TlepeueHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIINX MPEIOCTABICHNUE
MYHULUNAIBHON YCIyTH (C yKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX IPABOBBIX AKTOB U
UCTOYHUKOB HUX OQUIMAIBHOIO OMyOJIMKOBaHMs), pa3MmenieH Ha EauHoMm moprane, B
Peectpe rocynapcTBEHHBIX M MYHHUIMIAIBHBIX YCIyr, Ha O(UIMAIBLHOM caiiTe
MYHHUIIMNIATBHOTO  pailoHa B HMH(QOPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW  CETH
«HTEepHETY.

1.4.2. TexkcT agMUHUCTPATUBHOIO perjlaMeHTa B JIEWCTBYIOLIEH penaKiuu
NOMJIC)KUT pasMelleHuto Ha Enunom mnopraine, B Peecrpe rocygapCcTBEHHBIX U
MYHULIMNIAJIBHBIX YCIyr, Ha O(UIMAIbHOM calTe MYHUIUNAIbHOIO pailoHa B
MH(POPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTn «IHTepHEeTY.

1.5. TepMI/IHBI, NCIIOJIb3YCMbBIC B AIMUHUCTPATUBHOM PCIIIAMCHTC, 1 UX OIIPCACIICHUA

1.5.1. B aAMUHHUCTPAaTUBHOM PETJIAMEHTE HCIIOJB3YIOTCS CIEAYIOIIME TEPMHUHBI U

ONPEACIICHUS:
ylnajeHHoe paboyee MECTO MHOTO(YHKIIMOHAIBLHOTO IIEHTpa MPEeJOCTABICHUS
TOCYIApCTBEHHBIX W MYHUIMMAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE

CTPYKTYpHOE mojpaszaenenue (opuc) MHOTOQYHKIIMOHATBLHOTO IEHTPA MPEIOCTABICHUS
TOCYJApCTBEHHBIX M MYHHIIMNAIBHBIX YCIYr, CO3JAaHHOE B TOPOJICKOM (CEIbCKOM)
MOCEJICHUH MYHHIIMIAIIBHOTO paifOHa WM B TOPOACKOM OKkpyre PecnyOnuku TaTtapcran B
COOTBETCTBUH c MyHKTOM 34 [IpaBun OpraHu3aluu JEATEeIIbHOCTH
MHOTO()YHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJapPCTBEHHBIX U MYHUITUTIATHHBIX
YCIIYT, YTBEPKJICHHBIX MocTaHoBlicHUEeM [IpaBurenbcrBa Poccmiickoit deneparuu ot 22
nekabps 2012 r. Ne 1376 «OO0 yrBepxkaeHun IIpaBun opraHuzanuu AesiTEIbHOCTH
MHOTO()YHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHUITUTIATHHBIX
YCIIYT»;

TEXHUYECKass omubka - omuoOKka (omucka, oOmneyaTka, IpamMMaThuyecKkas WiIu
apudmernueckass omuOka JuO0 ToAoOHas  omuOKa), JOMYIICHHAs OpraHoM,
MPEAOCTABISIONIMM  MYHULIMOAIBHYIO YCIOYyry, W NOpHUBEAIIasi K HECOOTBETCTBUIO
CBEJICHHM, BHECEHHBIX B JIOKYMEHT (pe3yjbTaT MYHUIIMIAIBHON YCIYTH), CBEJCHUSIM B
JIOKyMEHTaX, Ha OCHOBAHUU KOTOPBIX BHOCUJIUCH CBEJICHHUS;

Enunas cucrema wuneHTudukanmum W ayTeHTHGUKAIUKU B HHPPACTPYKTYpE,
obecrieunBaromei MH(POPMAITMOHHO-TEXHOJOTHIECKOE B3aHMMO/JICHCTBHE
MH(MOPMAIIMOHHBIX CUCTEM, HUCIOJIB3YEMbIX JJIi MPEAOCTaBICHUS TOCYAApCTBEHHBIX U



MYHULIUMAIBHBIX YCAYTr B 3JekTpoHHOUM ¢dopme (manee — ECHUA) — denepanbHas
roCy/1apCTBEHHasi MH(POpPMALIMOHHAs CUCTEMa, OOECHEeYMBAIOIIAS CAHKIMOHUPOBAHHBIN
JOCTYyIl YYACTHUKOB MH(OPMAIMOHHOIO B3aWMOJEHCTBUS B CUCTEME UACHTHU(PUKALMHU U
ayTeHTu(uKauuu K nHpOpMaIiy, CoiepkKalleics B rocyJapCTBEHHbIX HH()OPMAIIMOHHBIX
CUCTEMAaX U MHBIX HH()POPMALIMOHHBIX CUCTEMAX;

M®O®I] - TocynapctBeHHOE OrOmKeTHOE YyupexaeHue «MHOropyHKIHOHATBHBINA
LEHTP MpPeJOoCTaBIEHUsI TOCYAAPCTBEHHBIX W MYHHUIMOAIbHBIX ycayr B PecmyOnuke
Tartapcrany;

AUC MOI] - ABTOMaTU3UPOBAHHAS uH(pOpMaIMOHHAS cucrema
MHOTO()YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTaBICHUS TOCYJapCTBEHHBIX U MYHHUIIMITATbHBIX
ycayr Pecniyonuku Tatapceras.

1.5.2. B agMUHHUCTPaTUBHOM perjaMeHTe IO 3asBIICHUEM O MPEeA0CTaBICHUU
MYHUIIMIAIIBHON yCIyTH (fanee - 3asBICHUE) MOHUMAETCs 3ampoc O MPeIoCTaBICHUU
MYHUIIUNAIBHONW YCIYTd, TOJAHHBIM B COOTBETCTBUM C IYHKTOM 3 CTaTbu 2
®enepanbHoro 3axkoHa oT 27 wutwonga 2010 roma Ne 210-®3 «O6 opranuzauuu

MPEIOCTABICHUSI TOCYIAaPCTBEHHBIX U MYHHITUIIATBHBIX ycIyr» (nanee — demepaibHbIi
3akoH No 210-D3).

2. CTangapT npeaocTaBjieHUs] MyHHIHMIIAJIbHOH YCJIYTH
2.1. HaumeHoBaHME MyHULIMIIAJILHON YCIyTH
Bbinaua cipaBku (BBIITUCKH).

2.2. HanmeHoBaHue HUCIIOJIHUTCIBbHO-PACIIOPAAUTCIBHOI'O OpraHa MECTHOT'O
CaMOYIIpaBJICHUA, HCIIOCPECACTBCHHO IIPCIOCTABIIAIOMICTO MYHUIIUIIAJIBHYIO YCIIYTY

HcrionHUTEIBbHBIN KOMUATET | aOUIIEBCKOTO CEJIBCKOTO MmoceiaeHusa JlaumeBcKoro
MYHHITUITAJIBHOTO paiioHa Pecnyonuku Tatapcras.

2.3. Onmucanue pe3ysabTaTa MPeJOCTABICHUS MyHUIIUTTAIbHON YCITyTH

2.3.1. PesynbTaToM mpeocTaBiIeHUs] MYHUIIMITAIGHON YCITYTH SBIISETCS :

1) cmpaBka (Bbimucka) (mpwiokernne Ne 1 k HacTosmeMy aIMHUHHCTPATHBHOMY
pErJIaMEHTY);

2) penreHre 00 OTKa3e B MPEIOCTABICHUH MYHHUITUIAIBHOW YCIYTH (MPUIOKCHHE
Ne 2 k HacTosIIEMy aIMUHICTPATUBHOMY PETIAMEHTY);

3) pemieHne 00 OTKa3e B MPUEME TOKYMEHTOB, HEOOXOIUMBIX JIJISl TIPEIOCTABICHUS
MYHUITUNATBHOW yciuyru (mpmiokerrne Ne 3 K HACTOAMEMY aJAMHUHUCTPATHBHOMY
pErJIAMEHTY).

2.3.2. Pe3ynbTaT nOPENOCTABICHUS MYHULUNAIBHOM YCIYTH HANpPaBISETCS
3asBUTENI0 B (oOpMEe  IJIEKTPOHHOTO  JOKYMEHTa, TMOJMNHUCAHHOTO  YCHIICHHOU
KBATU(UIIMPOBAHHON SJEKTPOHHON MOJAMMUCHI0 YHIOJHOMOYEHHOIO JOJKHOCTHOIO JIUIA
Ucnonkoma, B cootBercTBUE ¢ DenepanpHbiM 3akoHOM 0T 6 ampens 2011 roga Ne 63-03
«O0 anekTpoHHOU noanucu» (nanee — OeaepanbHbiid 3akoH No 63-D3) B IMUHBIA KAOUHET
Enunoro noprana. B cnydae HanpaBieHus 3asiBICHUSI MOCPEACTBOM PecnyOiMKaHCKOTO
noprajia pe3yjabTaT MPEeAOCTaBICHUS MYHULUMAIBHOM YCIYrd HAIpaBsieTCsl TaK K€ B
JUYHBIN KabuHeT PecnyOiimKkaHCKOro nmoprana.



2.3.3. Ilo BBIOOpY 3asBUTENS PE3yabTaT MPEIOCTABICHUS MYHUUMIAIBHOW yCIyru
BbiaeTca B Mcnonkome win B M®I[ B dopme sk3eMIuisgpa 3JIEKTPOHHOTO JIOKYMEHTA,
pacnevyaTaHHOro Ha OyMa)XHOM HOCHUTENE, 3aBEPEeHHOr0 I€4aThl0 M  MOAMHUCHIO
COOTBETCTBEHHO YIOJHOMOUYEHHOTO JOKHOCTHOrO Juna Oprana nin padborauka MOLI.

2.3.4. 3asgBuTenp BIpPaBE IMOJYYNUTHh PE3YJbTAT MPEAOCTABICHUS MYHULMIAIBHOU
yciyrd B (opMe 3JEKTPOHHOIO JOKYMEHTa B TEYEHUE CpOKa JIEWCTBHS pe3yJibTara
MPEeIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH.

2.4. Cpok NpeoCTaBIeHHs] MyHULIMITAIbHOM YCIYTH, B TOM YHCJIE C YYETOM
HEO0OXOIMMOCTHU OOpalleHHs B OpraHU3aliy, y4aCTBYIOLIKE B MPEAOCTABICHUN
MYHULUNAJIBHOW YCIYTH, CPOK MMPUOCTAHOBIICHHS IPENOCTABICHUSI MYHULIUIAIBHOM
YCIIYTH B Clly4ae, €CIIM BO3MOKHOCTb IIPUOCTAHOBIIEHUS IPEAYCMOTPEHA
3aKoHOJaTeNbcTBOM Poccuiickoit denepaliuu, CpoK BbIIauM (HApaBiIeHUs) JOKYMEHTOB,
ABJISIIOLLUXCS PE3yJbTaTOM MPEJOCTABICHUS MyHULUMIIAIIBHOW YCIYTH

2.4.1. MyHununanbHas yciayra npeloCcTaBiseTcs B TeUEHUE TpeX pabodunx JHEH.

2.4.2. llpuocTaHOBIEHHE CpOKa TMPEIOCTABICHUS MYHUIUNAIBLHON YCIyTH He
IPEAYCMOTPEHO.

2.4.3. HanpaBneHue JIOKYMEHTa, SBISIIOIIETOCA PE3YJIbTATOM IPEIOCTABICHHUS
MYHUIIMTAIBHON YCIYTH B OpME 3JIEKTPOHHOTO IOKYMEHTA, 3asiBUTENII0 OCYIIECTBISETCS
B JIeHb O(GOpPMIIEHHS M pErucTpaluy pe3yjbTaTa IPEeIOCTABICHUS MYHMIUINAIbHOU

YCITYTH.

2.5. HcuepnpiBarouii nepeueHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
3aKOHOJIaTEJIbHBIMU WJIM UHBIMA HOPMATUBHBIMU IPABOBBIMHU aKTaMHU IS
IIPEAOCTABIICHUSI MYHULIUIIAIBHON YCIYTH, @ TAKXKE YCIYT, KOTOPBIE SBISIOTCS
HEOOXOIMMBIMU U 0053aTEIbHBIMU ISl IPEIOCTABICHHS] MYHUITUTIATBHBIX YCIYT,
MOJITICKAIINUX TIPEICTABIICHUIO 3asBUTEIIEM, CITIOCOOBI X TOJYUYEHHUsI 3asBUTENIEM, B TOM
YHCJIE B DJIEKTPOHHOU (hopMe, MOPSAIOK UX MPEACTABICHHUS

25.1. lng monydeHWs MYHULMMAIBHOW YCIYTHM 3asgBUTENb  MPEJCTaBISET
CJEeAYIOIINE TOKYMEHTHI:

1) MOKYMEHT, yIOCTOBEpSIONINN JIMYHOCTh (HE TpeOyeTcs B ciiydae oOpaiieHus
nocpencTBoM PecrybimkaHcKoro moprana);

2) TOKYMEHT, YAOCTOBEPSIOIINIA TOTHOMOYUS IPEACTABUTEIIS 3aIBUTEIS;

3) 3asBIICHUE:

B (opMe NOKyMeHTa Ha OymaxkHOM HocuTene (mpuioxeHue Ne 4 Kk HacTosmEeMy
aJIMHHUCTPATHUBHOMY PETIIaMEHTY);

B DJICKTPOHHOU (hopMe (3amojHseTCcsl MOCPEICTBOM BHECEHUS COOTBETCTBYIOIIMX
CBEJICHUN B DJJIEKTPOHHYIO (OpMy 3asBICHHs), TOJMHUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSIMM TNyHKTa 2.5.3 aJAMUHUCTPATUBHOIO perjiaMeHTa, Npu oOpalleHuu
nocpeacTBoM Pecny0imkaHcKoro noprana;

4) B cnydae, eciu JJisl MPENOCTABICHUS MYHUIIMNAIBHOM YCIyTM HeoO0Xoauma
00paboTKa MEepCOHANTBHBIX JAHHBIX JIMIA, HE SBISIIOUIETOCS 3asBUTEIEM, M €CIU B
COOTBETCTBUHU C (peJiepabHBIM 3aKOHOM 00pa0OTKa TAKUX MEPCOHABHBIX JAHHBIX MOXKET
OCYLIECTBIIATBCS C COTJIAaCHsl YKa3aHHOTO JHIA, Npu OOpalleHUH 3a MOJYyYEHUEM
MYHULIUMTAILBHOM  YCAYyTW  3asBUTENb  JIONOJTHUTEIBHO MPEACTABISIET JIOKYMEHTHI,
MOATBEPKAAIONIME TOJYyYCHHE COTJIacusl YKA3aHHOTO JIMI[a WM €ro 3aKOHHOIO



MpeACTaBUTeNss Ha 00pabOTKYy MEpPCOHANBHBIX JTAHHBIX YKa3aHHOTO Jula. J(OKyMEHTHI,
MOATBEPKAAIONINE TOJYyYEHUE COTrJacus, MOTYT OBITh MPEJICTAaBICHbI B TOM 4YHUCJE B
dbopme FIEKTPOHHOTO TOKYMEHTA;

5) B ciywae, ecid OO0S3aHHOCTh XpaHEHHs JoMoBoi kHuru no 31.12.2017
BO3JIarajach Ha COOCTBEHHUKOB JKWJIbIX TOMEIICHUHN, 3asBUTENIEM MPEACTaBIsAETCS
JIOMOBAasi KHUTA;

6) MpaBOyCTaHABIMBAIOIIUE JTOKYMEHThl HAa WHAWUBUIYATBHBIN XKUION TOM (eciu
paBO COOCTBEHHOCTH HE 3aperucTpupoBaHo B EAMHOM rocynapcTBEHHOM peecTpe
HEJIB>KMMOCTH) — JIJISl BBITTUCKHU U3 MOXO3IMCTBEHHOM KHUTH.

2.5.2. 3asBneHue U TMpuiaraemble JOKYMEHTbI MOTYT OBITb TpEACTaBICHBI
(HampaBIeHbl) 3asBUTENIEM OJTHUM M3 CJIEIYIOIINX CIIOCOOOB:

1) uepes M®I] Ha OyMaKHBIX HOCUTENSAX M B BHUJAE DJEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM MYyHKTA 2.5.3 aIMUHUCTPATUBHOIO PETIaMEHTa;

2) nocpenctBoM PecnyOiinkaHCKOro mopralia B 3J1eKTPOHHOM (opMme;

3) B McniosikoM JIMYHO WJTU TTOCPEACTBOM MOYTOBOM CBSI3M HAa OYMa)KHOM HOCHTEIIC.

3asBiIeHUE U MpUlaraeMble JIOKYMEHTBI, TPU HAMPABJICHUHU MOCPEICTBOM MTOYTOBOM
CBSI3U, 3aBEPSIOTCS B YCTAHOBJICHHOM TOPSIIKE.

2.5.3. 3asBiieHHE TpU HANPABICHUM MOCPEACTBOM PecnybinkaHCKOro moprana
MOAMUCHIBAETCS MPOCTOM JICKTPOHHOM MOIMKUCHIO 3asBUTEIIS.

JIns moydeHusi MPOCTOM AJIEKTPOHHON MOMAMKCH 3asSBUTEII0 HEOOXOJAUMO TMPOUTH
npoueaypy peructpauuu (ayreHtudukanuu) B ECUA, a Takke moaTBEpAUTh YYETHYIO
3aMUCh.

DJeKTPOHHBIC JTOKYMEHTHI (JJIEKTPOHHBIC 00pa3bl JTOKYMEHTOB), YKa3aHHBbIC B
noanyHkrax 2, 4-6 myHkra 2.5.1 aIMHUHHUCTPaTUBHOTO pErJIaMEHTa, 3aBepsIoTCA
YCWJIEHHON KBaJIM(PUIIMPOBAHHONW TMOJIUCHIO JIMI, YIOJHOMOYEHHBIX Ha CO3JaHUE U
NOANUCAaHUE TAKUX IOKYMEHTOB, B TOM YHCJIE HOTAPUYCAMH.

DNEeKTpPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIC 00pa3bl JOKYMEHTOB), IpHJIaraeMbie K
3asIBJICHHIO, B TOM YHMCJIC IOBEPEHHOCTH, HAMpaBJIAIOTCSA B Buje ¢aitno B popmarax pdf,
JPY, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Ooee 50 MoaiiT.

KauectBo mpenocTaBisieMbIX AJIEKTPOHHBIX JTOKYMEHTOB (JJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJISATH B TOJHOM OOBEME MPOYUTATh TEKCT JIOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3asBUTEIIS:

1) mpexncraBieHuss TOKYMEHTOB W WH(GOPMAIMU WIM OCYIIECTBICHHUS JEHCTBUIA,
MPEACTAaBICHUE WA OCYIIECTBIEHUE KOTOPHIX HE NPEAYCMOTPEHO HOPMATUBHBIMU
MPaBOBBIMH  AKTaMH, PEryJHUPYIOIIMMH OTHOIIEHHS, BO3HHUKAIOIIME B CBSI3U C
MPEeJOCTaBICHUEM MYHHUIIUTIAIBHON YCIIYTH;

2) OCYIIECTBJICHUS ICHCTBHH, B TOM 4YHCJE COTJACOBAaHHMH, HEOOXOIMMBIX IS
MOJYYEHUs] MYHHUIIMNAIBHOM yCIYIrM M CBSA3aHHBIX C OOpallleHUEM B  HUHBIE
rOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYIPAaBIICHMS, OpraHU3aluu, 3a
WUCKITIOUEHUEM TIONyYeHHUS YCIAYT W TOJy4YeHUs JOKYMEHTOB W WH(OpPMAIINH,
MPEAOCTABISIEMBIX B pe3yJIbTaTe MPEIOCTABICHUS TAKUX YCIYT, BKIIOYEHHBIX B MEPEUHH,
ykazaHHble B yactu | ctatbu 9 @enepanbHoro 3axkoHa Ne 210-D3 (HeOOXOIUMBIX U
00s13aTeNbHBIX YCIIYT);

3) nmnpencraBieHUss JIOKYMEHTOB M HUH(pOpMAlUU, OTCYTCTBHE U  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH MPU IMEPBOHAYATIHLHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOJUMBIX HJi MPEJOCTaBICHUS MYHUIMNAIBHON YCIyrH, Ju0O0 B
MPEJOCTaBICHUY MYHULIMTIAIBHON YCIYTH, 32 UCKIIOYEHUEM CIICIYIOIINX CIy4aeB:



a) U3MEHEHHE TpeOOBaHWI HOPMATUBHBIX NPABOBBIX aKTOB, KaCaroOIIMUXCS
MPEIOCTAaBICHUS MYHULIUNIAJIBHON YCIIYT'H, MOCJI€ MEePBOHAYAIBHON MOJAaYM 3asBICHUS O
MPEIOCTaBICHUU MYHUIIMIIATIBHON YCIIyTH;

0) Hamuyue OWMOOK B 3asBICHUM O MPEJOCTABICHUHM MYHULHUIAIBHON YCIyru u
JOKYMEHTaX, IMOJAHHBIX 3asABUTENIEM T[OCJI€ MEPBOHAYAIBLHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOJIMMBIX [JIsl MPEJOCTABICHUS MYHULUNAIBHOM yCiIyru, aubo B
MPEeIOCTaBICHUM MYHUILIMNIAIBHON YCIYrd M HE BKJIIOYEHHBIX B IPEICTABICHHBIA paHee
KOMIUJIEKT JOKYMEHTOB;

B) MCTEYEHHE CpOKa ACHCTBUS JIOKYMEHTOB WJIM U3MEHEHHEe MH(OpMaIUu Mocie
MEPBOHAYAJILHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIMMBIX JUJISl MPEIOCTaBICHUS
MYHHUIMTAIBHON YCIIYTH, TUOO B MPEAOCTABICHUHA MYHULIUIIAIBHON YCIYTH;

I') BBISIBJIEHUE IOKYMEHTAIbHO MOATBEPKAECHHOrO (pakTa (MPU3HAKOB) OMIMOOYHOTO
WM TIPOTUBOIPABHOTO JACHCTBUS (0€31eMCTBUS) NOHKHOCTHOTO auiia Oprana, paboTHUKA
MO®II, npu mnepBoHayalbHOM OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOJIMMBIX Jis
NPEIOCTaBICHUS] MYHHMIIMIAIBHONW YCIYrd, JUOO B NPEIOCTaBICHUM MYHUIIMIATIbHON
yCIyTd, O 4YeM B IMHCbMEHHOM BHJE 3a MOANHCHIO pykKoBoauTenss Oprana mnpu
NEpPBOHAYAIBLHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIMMBIX Jis MPEJOCTaBICHUS
MYHUIIUTAIBHON YCITYTH, YBEJAOMIISIETCS 3asiBUTEINb, & TaKKE MPUHOCITCS M3BUHEHHS 3a
JI0CTaBJIEHHbIE HEYT00CTBA;

4) mnpenocrtaBieHUsT HAa OYMaXHOM HOCHUTENE JIOKYMEHTOB M HWHGOpMAIINH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbl B COOTBETCTBUHU C MYHKTOM 7.2
yacti 1 crarbu 16 ®@enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUYEHUEM CIIy4aeB, €CIU
HAaHECEHUE OTMETOK Ha TaKHWe TOKYMEHTBI JUOO WX H3bITHE SBISETCS HEOOXOIUMBIM
YCIOBUEM TMPENOCTaBIEHUSI TOCYAAPCTBEHHOW WM MYHMIIMIIAJIBHOW YCIYyTU, U WHBIX
CJIy4aeB, YCTAHOBJICHHBIX (he/ilepaIbHBIMU 3aKOHAMM.

2.6. HcuepnpiBaroluii mepeueHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMH IIPAaBOBBIMU aKTaMU ISl ITPEIOCTABICHUS MYHULIUIIAIBHOU YCIIYTH,
KOTOPBIE HAXOAATCS B PACIIOPSKEHUH I'OCYIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHUS U NIOJABEIOMCTBEHHBIX I'OCYJaPCTBEHHBIM OpraHaM WM OpraHaM
MECTHOT'O CAMOYIIPABJICHUS OPraHU3alMi U KOTOPBIE 3asiBUTEIIb BIIPABE NIPEACTABUTD, A
TaK)Ke CIOCOOBI X MOJIYYCHHSI 3aBUTEIISIMH, B TOM YHCJIE€ B 3JIEKTPOHHOHU (hopme,
MOPAIOK UX MPEACTABICHUS; TOCYJapPCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIPaBICHUS
a160 opraHU3aIys, B PACIOPSHKEHUN KOTOPBIX HAXOASATCS JaHHBIC TOKYMEHTHI

2.6.1. [lomy4aroTcsi B paMKax MEXBEJOMCTBEHHOTO B3aUMOJICHCTBUSA:

1) Bemmcka w®3 EQuHOro TOCYIapCTBEHHOIO peecTpa HEABHKHUMOCTH —
denepanbHas CIy)0a rocy1apCTBEHHOUW perucTpaln, Kajactpa u kaprorpadum;

2) cBeleHUs O JCHCTBYIOMIEM Tacropte rpaxkaanuHa Poccuiickorr deneparm —
MB/I Poccuu;

3) cBemeHWsT O HOTapHAIBbHON jJoBepeHHocTH — DenepanbHas HOTapUaTbHAS
najnara.

2.6.2. 3asBuUTENb BIpaBe MPEJOCTaBUTh JOKYMEHTHI (CBEIECHMS), YKa3aHHbIE B
noanyHkrte 1 mynkra 2.6.1 agMUHUCTPATUBHOrO pErjiiamMeHTa, B (opMe 3JIEKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHBIX  YCWJIIEHHOM  KBAIM(PUUUPOBAHHOW  MOJINHUCHIO  JIUII,
YIIOJJHOMOYEHHBIX HA CO3/IaHUWE M MOANUCAHME TAKUX JOKYMEHTOB, IIpU NoAaYe
3asIBJICHUSL.



2.6.3. HemnpencraBneHue (HECBOEBPEMEHHOE TMPEJICTABICHUE) YKa3aHHBIMU B
IyHKTe 2.6.1 aIMHHUCTPATHBHOTIO PEIJIAMEHTAa OpPraHaMHu TIOCYAApCTBEHHOM BIACTH,
OpraHaMM MECTHOI'O CaMOYIPABJIEHUS, OpPraHM3alUsMH JOKYMEHTOB M CBEJCHUN HE
MOXET SABIIATHCS OCHOBAHUEM IS OTKA3a B MPEJIOCTABICHUY MYHULMIIAIILHON YCIYTH.

2.6.4. [omxHocTHOE JMLIO W (Wiau) pabOTHHUK, YKa3aHHbIX B NyHKTEe 2.6.1
aIMUHHUCTPATUBHOIO pETJIAMEHTAa OpPraHOB M  OpraHu3alui, HE NPEeACTaBUBIINE
(HECBOEBPEMEHHO TMPEJCTABUBILIKE) 3alpOUIEHHBIE M HaXOJSAUIUMECS B PaCIOpsKEHUU
JOKYMEHT WU CBEACHUS, MOJJIeXKAT aIMUHUCTPATUBHOM, NUCUUIIMHAPHOW WIM HHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOIATENBCTBOM Poccuiickoin denepanuu.

2.6.5. 3ampeniaercsa TpeOOBaTh OT 3asBUTENS JOKYMEHTHI CBEJCHUS, B TOM YHUCIIE
NOATBEPKIAOIIME BHECEHHE 3asBUTENIEM IUIAThI 3@ IMPEIOCTABICHUE MYHULHUINAIBHOU
YCIIYT'H, HAXOJAIIHNECS B PACHOPSIKEHUH TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYMpPABJIEHUSI M IOABEJOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM WIM OpraHam
MECTHOI'O CAMOYITPABJICHUS OpraHU3alUi.

HenpencraBienne 3asBUTENEM JIOKYMEHTOB, COAEPKAIIMX CBEACHUS, KOTOPBIE
HaxoJATCSI B  pACIOPSKEHWM TOCYAAapCTBEHHBIX OpPraHOB, OPraHOB  MECTHOIO
CaMOYMpAaBJIEHUSI M TMOABEJOMCTBEHHBIX TIOCYJIApPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYTIPABJICHUS OpraHu3aluii, HE SBIAETCS OCHOBAaHMEM [JIs1 OTKa3a
3asBUTEIIO B IPEAOCTABICHUN MYHULIMIIATBHON YCIIYTH.

2.7. VicuepnpiBatonuii mepeuyeHb OCHOBAHUH JJI OTKa3a B IpUEME JIOKYMEHTOB,
HEOOXOIMMBIX JIJISl IPEIOCTaBICHUS MYHUIIUTIAIBHON YCIYTH

2.7.1. OcHoBaHUsAMH [JIsl OTKa3za B IMpUEMEe JOKYMEHTOB, HEOOXOAMMBIX MJis
PEAOCTABICHUS MYHULIMIAIBHON YCIIYTH, SIBJSIOTCS:

1) mpencraBiieHHbIE 3asBUTENIEM JTIOKYMEHTBI COAEpKaT MOJYMUCTKU M HCIPaBICHUSA
TEKCTa, HE 3aBEPCHHBIC B MOPSJKE, YCTAHOBJICHHOM 3aKOHOAATEILCTBOM Poccuiickon
denepanuu;

2) TOKYMEHTBI COJIepKaT MOBPEXKACHUS, HAIMYUE KOTOPBIX HE MO3BOJISIET B IOJIHOM
o0BeMe HCIOIb30BaTh MHPOPMALMIO U CBEICHUS, COJAEpKaIUMecs B JOKYMEHTaX st
PEAOCTABICHUS MYHULIMTIATBHON YCIIYTH;

3) npeacTaBiI€HHbIE JOKYMEHTbl WM CBEICHUS YTPAaTWJIM CHJIYy Ha MOMEHT
oOpaImieHusi 3a MYHUIIMITATBHOW YCIyrod (IIOKYMEHT, YIAOCTOBEPSIOIINNA TMOJHOMOYHS
MIPEICTABUTENS 3asIBUTENSI, B Clydae oOpalieHus 3a MPeJOCTaBICHHEM MYHHUIIMITATLHON
YCIIYTY YKa3aHHBIM JIUIOM);

4) mopayva 3asBICHUS O MPEIOCTABICHUN MYHULMNAIBHOW YCIYyTd M JTOKYMEHTOB,
HEOOXOIUMBIX JIJISi TIPEIOCTABICHUSI MYHUIIMTIAIBHOW YCIYTH, B JEKTPOHHOU (popme ¢
HapyIlIEHUEM YCTAaHOBJIEHHBIX TPeOOBAHUIA;

5) HEKOppEKTHOE 3amoJIHEHHE O00S3aTEeNbHBIX MMOJIEH B (opMe 3asBICHUS, B TOM
quclie B WHTEPAKTHUBHOW ¢opme 3asBieHUs Ha PecnmyOnMKaHCKOM — TIopTaie
(HegOCTOBEPHOE, HETOIHOE, JIMOO HEMPABUILHOE 3aMI0THEHUE);

6) TMpeaCTaBlICHUE HEMOJIHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOJMMBIX s
MPEIOCTABIECHNS MYHULIMNIAJBHONW YCIIYTH;

7) 3asiBJIieHHE O MPEJAOCTABICHUU YCIYTH MOJIaHO B OpraH rocy/1apCTBEHHOM BIACTH,
Opral MECTHOTO CaMOYIIPABJICHHUS WK OPTaHU3ALHIO, B IIOJIHOMOYHS KOTOPBIX HE BXOAUT
MPEIOCTABICHNE MYHULIUTIATBHON YCIYTH;



8) HecoOMI0eHNE YCTaHOBIEHHBIX cTaThel 11 denepanbHOro 3aKkoHa OT 6 ampens
2011 roma Ne 63-®3 «OO6 n2JIEKTPOHHOM MOANUCH»  YCIOBUH  NpU3HAHUSA
JNEHUCTBUTENBHOCTH YCUIICHHON KBATU(PUIUPOBAHHOMN 3JIEKTPOHHON MOAMHKCH.

2.7.2. IlepeyeHb OCHOBaHMI JJIs1 OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOUMBIX IS
MOJIYYeHHS] MyHULIMTIAIIbHON YCIIYTH, SABJISETCS HCUEPIBIBAIOLIUM.

2.7.3. Pemienue 06 oTka3e B MpUeME 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JJIsI
MPEeIOCTaBICHUS! MYHULIUIIAIBHON YCIYTH, MOXKET OBITh NMPUHATO, KaK BO BpEMs MpUeMa
3asIBUTENS, TaK W IMOCJE TOJYyYEeHHUS OTBETCTBEHHBIM JIOJDKHOCTHBIM JnioM OpraHa
HEOOXOIUMBIX ISl IPEIOCTABIECHUSI MYHULIMIIAIIBHOM YCIYTM JOKYMEHTOB (CBEIEHUM) C
HCIOJIb30BAaHUEM MEKBEJIOMCTBEHHOIO0 MH()OPMAIMOHHOTO B3aUMOJECUCTBUS, B CPOK, HE
npeBbIIAIOIUN 9 pabounx AHEH co AHS PErUCTPALUU 3asiBICHUS.

2.7.4. 3ampemaercss OTKa3blBaTh B IpUEME 3asBICHUS U MHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIJISl TPEOCTABICHNS MYHUIIMIAIILHON YCIIYTH, B Cy4Yae €CJM 3asBJICHHUE U
JOKYMEHTBI, HEOOXOAMMBIEC MJI1 MPEJOCTABICHHUS MYHUIMNAIBHOW YCIyrd, MOJaHbl B
COOTBETCTBHM C MHPOpMALMEl O CpoKax W MOPSAKE MPEeIOCTaBICHUS MYHULUMATbHON
yciyru, ony0iankoBanHoM Ha EnnHom noprane, PecriyOnukanckoM nopTaiie.

2.8. I/IqupHBIBaIOIIII/Iﬁ ICPCUCHDb OCHOBaHUM JJI IIPUOCTAHOBJICHUSA UJIN OTKA34ad B
MpeaoCTaBJICHUHU MYHHHHHaHLHOﬁ YCIyru

2.8.1. OcHOBaHus AJi1 TPUOCTAHOBJICHUS MPEIOCTABICHUSI MYHUITUNIAIBHON YCIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHMS JJIs1 OTKa3a B MPEIOCTABICHUN MYHULIMIIAIBHOW YCIIYTH:

1) B mpeACTaBICHHBIX 3asABJICHUU U (WJIM) JOKYMEHTaX COACPIKUTCS HEIOTHAs W
(wn) HemocToBepHass HHGOPMAITHS;

2) NOCTYIUIEHHE OTBETa OpraHa TrOCYyJapCTBEHHOM BJIACTH, OpraHa MECTHOIO
caMOyIIpaBJeHHs TU0O MOIBEIOMCTBEHHON Oprany rocyAapCTBEHHOM BIACTH WM OpraHy
MECTHOT'O  CAMOYIpABJICHHS  OpraHM3alid Ha  MEXBEJOMCTBEHHBIM  3ampoc,
CBUJIETENBCTBYIOIIETO 00 OTCYTCTBUU JOKyMEHTa W (WiM) uH(popmanuu, HE0OXOIUMBIX
JUTSL IPEIOCTABIICHUS MYHULIUTIAIBHON YCIYTH, €CJIM COOTBETCTBYIOIINI TOKYMEHT HE OBLIT
IpEeJICTAaBIICH 3asiBUTEJIEM 10 COOCTBEHHOW MHUIIMATHBE;

3) OTCYTCTBHE CBEICHHUH O PETHCTPAMH TpakIaHWHA 10 MECTY >KUTEIbCTBA
(mpeObiBaHMS ) B PACTIOPSKEHUU OPTaHOB MECTHOTO CAMOYITPABJICHHUS.

2.8.3. IlepeueHb OCHOBaHUI nJi1 OTKa3a B NPEAOCTABICHUH MYHULUNAIbHON
YCIIYTH SIBJISIETCS. KCUEPIBIBAIOIIHIM.

2.8.4. 3ampemaercs OTKa3blBaThb B IMPEAOCTaBICHWHM MYHULMNAIBHON YCIYTH B
cly4yae, €cCiM 3asBIICHHME O NPEJOCTABICHUM MYHULUIAIBHOW YCIYyrd TOAaHO B
COOTBETCTBUM C MH(OpMaIMEed O CpOKax U MOPAJIKE MPEAOCTABICHUS MYHUIUMAIbHOU
yciyru, onyonukoBaHHOM Ha EquHoMm nmopTane, PecnyOinkanckoM mopraie.

2.9. Tlopsaok, pa3Mep U OCHOBaHMS B3UMAaHUS TOCY/IaPCTBEHHON MONIITUHBI HJIA WHOU
IJIaThl, B3UMAEMOU 3a MPEIOCTABICHUE MYHULIMNIAIBHON YCIIYyTH

2.9.1. Ilnara 3a npegOCTaBICHUE MYHULUITAIBHON YCIYTH HE MPEYCMOTPEHA.

2.10. [lepedenpb yciayr, KOTOPBIE SBISIFOTCS HEOOXOUMBIMU U 00S13aTEIIHHBIMHA JIJIS
MPEIOCTABICHUS MYHULIUNIAIBHONW YCIIYTH, B TOM YUCJIE CBEAECHUS O TOKYMEHTE



(TOKyMeHTax), BbIIaBa€MOM (BbIJaBa€MbIX) OpPraHU3alUsIMHU, YYaCTBYIOIIMMU B
PEIOCTaBICHUN MYHULIMITAJIbHBIX YCIYT

2.10.1. TlepeueHs ycnyr, KOTOPBIE SBISIIOTCS HEOOXOIUMBIMU U 00S13aTEIbHBIMU JIJIs
MPEeNOCTaBICHUS MYHUIUNAIBHOW YCIYTM, B TOM UHCJIE CBEACHUS O JTOKYMEHTE
(IoxyMeHTax), BblJaBaeMOM (BbIAaBAa€MbIX) OpraHU3ALMSIMHU, Y4YaCTBYIOIIMMHU B
MPENIOCTAaBICHUM  MYHULUNAIBHBIX  YCIYI,  YTBEPKIAETCSd HOPMATHUBHBIM  aKTOM
MPEICTaBUTENBHOTO OpraHa MECTHOTO CaMOYIIpaBICHUS.

2.11. llopsinok, pa3mMep U OCHOBaHMSI B3UMAaHUS IUIATHI 32 MPEAOCTABIEHUE YCIIYT,
KOTOpBIE SIBJISIIOTCS HEOOXOAMMBIMH U 00513aT€IbHBIMU JIJIs1 TPEI0CTaBICHUS
MYHUIIMTAIBHON YCIIYTH, BKJIIOYasi THPOPMAIIMIO O METOAMKE pacuera pazMepa Takoi
IaThl

2.11.1. OcHoBaHus AJisi B3UMaHUs TJIATHI 32 MPEJAOCTaBICHUE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOAUMBIMU M 00s3aTEIbHBIMU Il TPEIOCTABICHUS MYHHUIIUMAIBHOW YCIyTH,
3aKOHOAATeILCTBOM Poccuiickon denepanuu HE MPEAyCMOTPEHBI.

2.12. MakcumanbHbIH CPOK OXKUAAHUS B OUepeaH MPH MoAaue 3arnpoca o Mpea0CTaBICHUN
MYHUIIUTAIBHON YCIIYTH, YCIYTH, PEJOCTABISIEMOM OpraHu3aiuei, yyacTByIOIIeH B
NPeIOCTaBICHUN MYHUIIMITAIBHON YCIYTH, U MIPU MOJTYyYEHUU Pe3ysibTaTa
IPEIOCTaBICHUS TAKUX YCIyT

2.12.1. Bpems oxumaHus Npu Mojaye 3asBJICHUS HA MOJy4YeHHE MYHHUIIMNAIbHON
yCIIYTH - He O6oJiee 15 MUHYT.

2.12.2. Tlpu mnony4yeHUH pe3yJibTaTa MPEIOCTABICHUS MYHUIUNAILHON YCIYTd
MaKCHMAJIbHBIN CPOK OXKHUJIAHHS B OUYEPEIH HE IOJDKEH MPEBBINIaTh 15 MUHYT.

2.13. Cpok 1 MOpsAOK PErUCTPaALIMM 3apoca 3asiBUTENS O MIPEOCTABICHUN
MYHHULUIIAJIBHON YCIYTH U YCIIYTH, IPEIOCTABISIEMON OpraHn3aluen, y4acTBYIOIIEH B
NPEIOCTaBICHUU MYHHIIUIAIIBHON YCIIYTH, B TOM YHCIIE B SJIEKTPOHHOU (hopme

2.13.1. Ilpu nuuHom obOpamennn B M®Il B neHp mojgauu 3asiBICHUS 3aIBUTEIIIO
Bbijaerca pacnucka u3 AUC MO®I] ¢ perucrpalluOHHBIM HOMEPOM, MOATBEPKIAIOIINM,
YTO 3asIBJICHHE OTIPABIICHO, U 1aTON NOAAYM 3asIBJIICHUSL.

2.13.2. Tlpn HampaBieHWU 3asABICHUS MOCPEACTBOM, PecmyOmMkaHCKOTO mopTaia
3asIBUTENIH B JICHD TOJIa4U 3asBJICHUS IMOIYy4YaeT B JIMYHOM KabuHeTe PecmyOmmkaHCKOTO
rmopraja M MO SJEKTPOHHOM IOYTE YBEIOMIICHHE, NOATBEPIKIAIOUIEE, YTO 3asBJICHUE
OTIPABJICHO, B KOTOPOM YKa3bIBAalOTCS PErMCTPAlMOHHBIA HOMEP M Jara MnoJadyu
3asIBJICHUSL.

2.13.3. Ilpu nuuynom oOpamenun B HcmonkoM B JIeHb MOJAaud  3asiBICHUS
YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JIUIIOM MCcnoikoMa 3asiBUTENIO BBLAAETCS PACIIACKA U3
aBTOMATU3UPOBAHHOM HHGOPMAIMOHHON CHCTEMBbI, NpPEAHA3HAUYCHHOW JIi OKa3aHUs
FOCY/IAPCTBEHHBIX W MYHHUIMIAJIBHBIX YCIYr, C PETHCTPALMOHHBIM HOMEPOM, JaTOU
MOJa4YM 3asBJICHUS U IEPEYHEM NPEIACTABIEHHBIX JOKYMEHTOB.



2.14. TpeOoBaHUS K TOMEIIEHUSAM, B KOTOPBIX MPEIOCTABISETCS MyHUIIMIAIbHAS
yclIyra, K 3aj1y OKUAaHUs, MECTaM JUIsl 3aIl0JIHEHUS 3aIIPOCOB O IPENOCTABICHUN
MYHULIUMAIBHOW YCITyTH, UH(POPMAIMOHHBIM CTEHJIaM C 00pa3liaMu UX 3ar0JIHEHUS U
nepeyHeM JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS KaXKI0M MYHUIIMTIATBHOMN
YCIIYTH, Pa3MeIeHUI0 U 0()OPMIICHUIO BU3YalIbHOW, TEKCTOBOM U MYJIbTUMETUNHON
nH(popMaIK O OPSKE MPEAOCTABICHUS TAKOU YCIYTH, B TOM YKCIIE K 00ECIICUCHHIO
JOCTYIHOCTH JIJI1 MHBAJIUIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU C (PefepaibHBIM
3aKOHO/IATEILCTBOM U 3aKOHOAATENIHCTBOM PecnyOnuku TaTapcTan 0 COMAIBHOM 3aluTe
WHBAJIUI0B

2.14.1. TlpenocraBieHne MYHUIIMNAIBHON YCIYTH OCYIIECTBISAETCS B 3[aHUSX U
MOMEIIEHUSX, 000pYyI0BaHHBIX MPOTUBOIOKAPHOM CHUCTEMOM u CHUCTEMOM
MOXKapOTYIICHUS.

Mecra mpuema 3asBuTeNe  OOOPYAYIOTCS HEOOXOAMMOW MeOenblo s
odopMIICHUS JOKYMEHTOB, UH(POPMAITMOHHBIMU CTEHIAMH.

2.14.2. B cooTBeTcTBMM C 3akoHoaaTeabcTBOM Poccuiickoii deaepauun o
COIMAIILHOM 3alllUTe WHBAJIWAOB B IEIAX OECHPEernsITCTBEHHOIO JIOCTylma K MECTY
PEIOCTABICHUS MYHULIMTIATBHON yCIyTH 00eCTIeYMBaCTCS :

1) oOecrmeunBaeTcss OECHPENMSITCTBEHHBI  JOCTYN  HHBAIMIOB K  MECTY
NPEAOCTARICHUS MYHHUIIUTNIATBLHON yCIyru (yIOOHBI BXOJ-BBIXOJ B TIOMEIIEHUS U
nepeEMEIIECHNE B UX MpeeNax);

2) BU3yallbHas, TEKCTOBas MW MyJIbTUMeIUHAs WHGOpMAIMSI O TOPSIKE
NPEIOCTaBICHUS] MYHHUIIMNAIBHOW YCIYTH pa3MeniaeTcss B yIOOHBIX MJi 3asBUTENEH
MECTax, B TOM YHCJIE C YYETOM OTPAaHUYECHHBIX BO3MOKHOCTEN MHBAJINIOB;

3) COMpOBOXKICHHE WHBAIUIOB, MMEKOIIUX CTOWKHE pPACCTPOWCTBA (YHKIIUU
3pEHHS U CAMOCTOSITEILHOTO NEPEABUKEHHS, U OKa3aHUE UM MOMOIIH;

4) BO3MOXXHOCTb CAMOCTOSITCJILHOIO TMEPEABIKCHHUS 10 TEPPUTOPUU, Ha
KOTOPOW  PaCIOJIOKEHBI OOBEKTHl  COIMATIBLHOW, WHXEHEPHOH U  TPaHCIOPTHOM
UHPPACTPYKTYpP, BXOJa B TaKh€ OOBEKTHI M BBIXOJIa M3 HHX, MOCAJAKU B TPAHCIIOPTHOE
CPEACTBO U BBICAAKU U3 HETO, B TOM UHKCJIIE C UCIIOJIb30BAHUEM KpPECIa-KOISICKU;

5) Hamiexkarnee pasMemicHHe OOOpYyIOBaHHMS M HOCUTeNIeH uHGOpMAIUH,
HEOOXOIUMBIX I o0ecredeHus: OeCpensITCTBEHHOTO JOCTyIa MHBAJIUAOB K YCIyraM ¢
Y4E€TOM OTPaHUYEHUN UX KUZHEACATEIbHOCTH;

6) myOnmpoBaHWE HEOOXOAMMOW [UISI WHBAJIHIOB 3BYKOBOW W 3PHUTEIBHOU
uH(bOopMaINK, a TaKKe HAJIIUCEH, 3HAKOB M MHOM TEKCTOBOM U rpaduueckoii nHpopmanuu
3HAKaMU, BHITIOJTHEHHBIMH pelbe(hHO-TOUCYHBIM MmpudTOM bpaiins;

7) IomyckK CypAOINepeBOIUYHMKA U TH(IOCYPIAONEPEBOIUNKA;

8) momyck coOaKu-TPOBOJHWKA TPU HAJIWMYUU JOKYMEHTA, IMOJTBEPKIAIOIICTO
ee crenuagbHOoe OOYYeHHEe U BbIJaBaeMoro mo ¢opMe W B TOPSAKE, KOTOPHIS
YCTAHOBJIEHBI NpPUKa3oM MUHHCTEpPCTBA TpyJda W COLMAIBHOM 3amuThl Poccuiickoit
Oenepaniu ot 22.06.2015 Ne 386H «OO0 yTBepkaeHUHM (QOPMBI JTOKYMEHTA,
MOATBEPKAAIONIETO CIEUHUATbHOE OOydeHHe COOaKu-TIPOBOJAHMKA, U TMOpPSAKAa €ro
BBIJIAYN .

2.14.3. TpeboBaHus B 4acTh 00ECIIEUEHUS JOCTYITHOCTH JJIsl HHBAIHIOB OOBEKTOB,
B KOTOPBIX OCYIIECTBIISETCS MPEJOCTABICHUE MYHUIUMAIBHON YCIyIH, U CPEACTB,
UCIIOIBb3YEMbIX MPU MPEAOCTABICHUUM MYHUIUIIAIBHOMW YCIYyTHM, KOTOpbIE YyKa3aHbl B
noanyHkrax | — 4 nmynkra 2.14.2. agMHHHMCTPAaTHUBHOTO PEIVIAMEHTA, NMPUMEHSIOTCS K



00BEKTaM M CPEJCTBAaM, BBEJCHHBIM B 3KCIUTyaTallMIO WM MPOLIEAIINM MOJECPHU3ALIMIO,
pexkoHcTpykumio nocue 1 uronsg 2016 roxa.

2.15. Iloka3zarenu JOCTYIHOCTH U KaueCTBAa MYHULIMITAJIbHOM YCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJICUCTBUH 3aBUTENS C JOJKHOCTHBIMU JUI[AMU TIPU NPEAOCTABICHUN
MYHUIIMTAIBHON YCIIYTH U UX TPOJOJIKUTEIBHOCTD, BO3MOKHOCTh TOJYUYEHHUS
UH(GOpPMALIMK O XOJI€ IPEIOCTaBICHUS MYHUIIUIAIBHON YCIIYTH, B TOM YHCIIE C
MCII0JIb30BaHUEM MH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI, BO3MOKHOCTh
MO0 HEBO3MOXKHOCTh MOJYYEHUS MYHULUIIAILHON YCIYTrd B MHOTO()YHKIIMOHAIEHOM
LEHTpPE MPEJOCTABICHHS TOCYJaPCTBEHHBIX U MYHUIIUNIAJIbHBIX YCIYT (B TOM YHCIIE B
HOJIHOM 00BEME), B JIFOOOM TEPPUTOPHATIEHOM MOAPA3/IEIEHUN OpraHa UCTIOJTHUTENBHO
pacnopsIuTEILHOTO OPraHa MECTHOT'O CaMOYTPaBIIEHUs, 110 BEIOOPY 3asiBUTEIS
(3KCTEppUTOPUATIEHBIN MPUHIINIT), TOCPECTBOM 3aIIPOCa O MPEIOCTABICHUN HECKOJIBKUX
rOCYy/IapCTBEHHBIX U (MJIM) MYHULIMITAJIBHBIX YCIYT B MHOTO() YHKIIMOHATBHBIX HEHTPaX
PEIOCTaBICHHS TOCYIaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT, PEAYCMOTPEHHOTO
cratbeil 15.1 @enepanbHoro 3akoHa No2 10-D3 (KOMIUIEKCHBIHN 3apocC)

2.15.1. TlokazatensMu JOCTYITHOCTH TIPEJOCTABICHUS MYHHIUIIAIBHON YCIYTH
SIBJISTFOTCS:

PacCIOI0KEHHOCTh MOMEIIICHHS, B KOTOPOM BEJIETCSI IIPHEM, BblJadya JIOKYMEHTOB B
30HE JOCTYMTHOCTH OOIIIECTBEHHOI'O0 TPAHCIIOPTA;

HaJIMYMe HEO0OXOJAMMOro KOJIMYECTBA CIEIMAUCTOB, a TaKkKe IOMEIICHUN, B
KOTOPBIX OCYILIECTBIISIETCS TPUEM TOKYMEHTOB OT 3asBUTENEH;

HaJIM4YME WCcYeprbIBatoled HHPOpMaMK O Croco0ax, TMOpsAIKe U CpoKax
NpEeOCTaBICHUS] MYHUIMMAIBHON YCIYyrd Ha HWH(OpPMAMOHHBIX CTeHIax, EauHoM
nopraie, Pecy0OirkanckoMm nopraie, oQpUIHaIbHOM CaliTe MYHUIIMIAIBHOTO pailoHa;

OKa3aHME MOMOIIHA WHBAIUIAM B MPEOJOJICHUN 0aphepoB, MEMIAIONINX MOIYYECHUIO
UMU YCIYT HapaBHE C APYTHUMU JIUIAMHU.

2.15.2. TlokazarensiMu KayecTBa MPEJOCTABJICHUS MYHULMIAIBHOU YCIyru
SABJISIIOTCS:

1) cobmroicHEe CPOKOB MIpHUEMa M PACCMOTPEHHSI TOKYMCHTOB;

2) coOr0/ICHHE CPOKa MOJTyUSHUS pe3yiIbTaTa MyHHIIHITATLHOU YCITYTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JKajJo0 Ha HAPYIMICHUS aAIMHUHHCTPATHBHOTO
periameHTa, coBepuieHHble paboTHukaMu Oprasa;

4) KOJIMYECTBO B3aMMOCHCTBUI 3asgBUTENS C JOJDKHOCTHBIMHU JMIlaMu (0e3 ydera
KOHCYJIbTallUM ):

B3aWMOJICCTBHE 3asBUTEeNs ¢ paborHukamu Oprama wimm  MOI[  npu
MPEAOCTaBICHUN MYHHUIIMNIATBHON YCIYTH OCYIIECTBISIETCA OJIUH pa3 MpH MpeACTaBICHUU
3asIBJICHUS CO BCEMU HEOOXOUMBIMU JIOKYMEHTaMU;

OIMH pa3 B Ciy4yae HEOOXOJIUMOCTH TMOJYy4YEHHUS pe3yibTaTa MPEeJOCTaBICHUS
MyHHUIIUNATBHOU yciryru B Mcnonkome minm M®I B Gopme sk3eMIuisipa 3IEKTPOHHOTO
JIOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IponOMKUTEALHOCTh OJHOTO B3aMMOJICHCTBUSA 3asBUTENSL C JIOJDKHOCTHBIMU
JULAMH TPU MPEIOCTABICHUY MYHUIUIIATBLHON YCIYTH HE MPEBbIIAET 15 MUHYT.

3asBUTEINb BIPABE OLUECHUTH KAYECTBO MPEAOCTABICHUS MYHULUNAIBHOU YCIYTHU C
MOMOIIBIO YCTPOMCTB MOJBMXKHOW panuoreneOHHOM CBSI3HM, C HUCIHOJIb30BAHUEM
PecnyOnukanckoro nopraia, TEpMUHAIBHBIX YCTPOICTB.



2.15.3. Undopmanus o xozie Mpea0CTaBICHUS MyHUIIUNIATBHOW YCIYTH MOKET OBITh
MOJIy4eHa 3asBUTEJEM B JIMYHOM KaOuHete Ha EnuHom mnoprane, PecmyOnmnkanckom
nopraie, B Mcrionikome, MO®LI.

2.15.4. IlpegocTaBieHrne MyHUIIUMIIAIBHON YCIYTH OCYyIIecTBIsieTcs B itooom M®I]
10 BbIOOPY 3adBUTENS HE3aBUCUMO OT MECTA €ro >KUTEJbCTBA WJIM MecCTa (PAKTUUECKOTO
npoxkuBaHus  (npeObiBaHusi) Ha  Tepputopun  PecnyOnmuku — Tartapcran 1o
AKCTEPPUTOPUATIBHOMY TTIPUHIIUITY.

MynununanbHas yciayra B COCTaBe KOMILJIEKCHOTO 3aIpoca He MPeA0CTaBIsETCS.

2.16. Nnble TpeboBaHUs, B TOM YUCJE YUYUTHIBAIOUIUE OCOOEHHOCTH MPEJOCTABICHUS
MYHUIIMTAIBHON YCIIYTH 10 3KCTEPPUTOPUATBHOMY NPUHLIMITY (B CiIy4ae, ecliu
MYHUIIMTIAIbHAS YCIyTra IpeloCTaBIsAETCs M0 SKCTEPPUTOPUATIBHOMY MPUHLIUITY) U
0COOEHHOCTH MPEAOCTABIICHNUS MYHULIUIIAIBHON YCIYTH B AJIEKTPOHHOM (hopme

2.16.1. Ilpu npemocTaBiICeHUU MYHUIIMMIATBLHOW YCIYTd B SJEKTPOHHOU (Qopme
3asBUTEJIb BIPABE:

1) monydnTh HHGOPMALIKIO O MOPSIKE U CPOKAX MPEAOCTABICHUS MYHHUIUITATBHON
yCIIYTH, pa3MellleHHy0 Ha EnuHom noprane, Pecriybiukanckom mopraie;

2) moaaTh 3asBICHHE O MPEJOCTABICHUH MYHHIIMIIAILHOW YCIYTH W HHbBIC
JIOKYMEHTBI, HEOOXOIUMBIC ISl MPEOCTABICHNUS MYHUIIMIIAIBHON YCIyTUd, B TOM YHUCIIE
JOKYMEHTHl U WHGOPMAIIHIO, 3JEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C MyHKTOM 7.2 wactu | ctatbu 16 denepanpHoro 3akoHa Ne 210-@3, ¢
UCIOJIb30BaHueM PecryOnukaHCKOTo moprana;

3) MOJyYUTh CBEACHUS O XOJE BBINOJHCHHS 3asBICHUH O TPEIOCTABICHUH
MYHUIIUIATIBHON YCIIYTH, MMOJAAHHBIX B JIEKTPOHHOU (opme;

4) OCyIIeCTBUTH OIICHKY Ka4eCTBa MPE0CTABICHUS MYHHIIUIIAIBHON YCIYTH;

5) momyuuTh pe3yJibTAT TMPEAOCTABICHHS MYHHUIUMAIBLHON YCIyTH B Qopme
AIEKTPOHHOTO JOKYMEHTA;

6) momaTh jkano0y Ha peiieHHe U jAeckicTBUe (Oe3nmeiicTBue) OpraHa, a TakKe €ro
JOJKHOCTHBIX JIUI, MYHHUIMIAJIBHBIX CIYXKalIUX MOCpencTBOM PecmyOinkaHCKOTO
nopraja, mopraga QeaepasbHOM TOCYJapCTBEHHOM HWH(POPMAIIMOHHON  CHCTEMBI,
oOecrieunBaromield Mpolecc A0cyneOHOro (BHeCyneOHOro) oOKajJoBaHUS PpEUICHUN WU
nercTBuil  (0€3MeHCTBUSA), COBEPIICHHBIX TPHU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHULHNAIBHBIX ~ YCAYT  OpraHaMy, MPeJOCTaBISIONIMMH  TOCYAAapCTBEHHbIE U
MYHULIUMAIbHBIE  YCIYTH, WX JOKHOCTHBIMM  JIMUAMH, TOCYAApCTBEHHBIMH U
MYHULIUNAIBHBIMU CITYKaIllUMH.

2.16.2. ®opmMupoBaHUE 3asBICHHUS OCYUIECTBISIETCA MOCPEACTBOM 3alOJHEHHUS
ANEKTPOHHON (Qopmbl 3asBIeHUs Ha PecnyOnumkaHckoMm mnoptane 0e3 HeoOXOAMMOCTH
JOTIOJTHUTEIIFHOM TOJa4M 3asiBIICHUS B KaKoW-I1100 nHOH dopme.

2.16.3. Ilpu popMupoBaHHH 3asIBICHUS 00CCIICUNBACTCS:

1) BO3MOXXHOCTH KOITMPOBAHHS M COXPAHCHWS 3asABICHHUS W HHBIX JIOKYMCHTOB,
HEOOXOUMBIX JJI MPEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTBH 3aITOJIHCHUS HECKOJIBKMMH 3asBUTEIISIMH OJHOW DIIEKTPOHHOMN
dbopmbl 3asiBiI€HUsT Opu OOpallleHUH 3a YCIyramu, MpenoyiaraloliuMyu HampaBieHUE
COBMECTHOI'O 3asIBJICHUSI HECKOJIbKUMH 3aBUTEIISIMU;

3) BO3MOXHOCTH TEYaTH Ha OYMa)XHOM HOCHTEJIC KOIHH JJICKTPOHHOU (HOPMBI
3asIBJICHUS;



4) coxpaHeHHE paHee BBEACHHBIX B AJICKTPOHHYIO (OpMY 3asBICHUS 3HAYCHUH B
M000M MOMEHT MO JKEJIaHUIO TO0JIb30BATElIsSl, B TOM YHCJIE MPU BO3HUKHOBEHHH OIIMOOK
BBOJIa U BO3BpaTe JjIsl MOBTOPHOTO BBOJIa 3HAYEHUH B SJIEKTPOHHYIO (POPMY 3asIBIICHHUS;

5) 3amoJHEHHE MOJICH JCKTPOHHON POPMBI 3asBJICHUS 10 HaYalla BBOJA CBEACHHM
3asBUTEJIEM C MCIIOJIB30BAaHUEM CBeAcHMM, pa3menieHHbIXx B ECHUA, u cBeneHui,
onyOMMKOBaHHBIX Ha PecmyOaumkaHCKOM IMopTaje, B 4YacTH, Kacarolleics CBEICHUI,
OTCYTCTBYIOIIUX B €JUHON CUCTEME UACHTU(DUKAIIUYA U ayTeHTU(UKAIUY;

6) BO3MOXXHOCTh BEpPHYTHCS Ha JIIOOOW M3 DTAlOB 3allOJIHEHUS AJICKTPOHHOU
(dopMbI 3asBieHHs 0€3 MOTEPH paHee BBEACHHON HH(OpMaIIK;

7) BO3MOXHOCTH JIOCTYNa 3asgBUTEIS K paHee IOJaHHBIM KM 3asBICHUSAM B
TEYECHUE HE MEHEE OJHOTO Tojia, a TaKXKEe YaCTUYHO C(HOPMHUPOBAHHBIM 3asIBIICHUSIM - B
TEYEHUE HE MEHEE 3 MECSAILICB.

2.16.4. 3anucek 3asButeneit Ha npueM B M®I] (manee - 3amuch) OCYIIECTBISIETCS
nocpencTBoM PecryOnrkaHcKoro noprania, Tejiegona KoHTakT-1ienTpa MOLI.

3asBUTENIO MPEAOCTABIACTCS BO3MOXHOCTh 3allMCH Ha JI0Oble CBOOOAHBIC ISt
npueMa JaTy W BpeMs B IpejesiaX YCTaHOBJICHHOTO B MHOTO()YHKIIMOHAIBLHOM IIEHTpE
rpaduka nmpuema.

3anuch Ha OMNpPENECICHHYI0 JaTy 3aKaHYMBAETCsS 3a CYTKM /10 HACTYIUIEHUS 3TOU
JATHI.

JIist ocyliecTBICHHs] TPeABApUTENbHON 3amucu NocpeacTBOM PecmyOnnkaHcKoro
nopTana 3asBHUTENI0 HEOOXOIUMO YKa3aTh 3alpaliuBaeMble CHCTEMOW JaHHBbIE, B TOM
quCle:

dbaMuInio, UMsi, OTYECTBO (MPU HATHYUHN );

HOMep TenedoHa;

aZpec JIEKTPOHHOMW MOYTHI (I10 KEITAHUIO);

KEITAeMYI0 1aTy ¥ BpeMs Mpuema.

B cnyuae HecoOTBETCTBHS CBEACHHH, KOTOpPbIE COOONIWJI 3asBUTENL TIpU
pEeABAPUTENBHON 3alUCH, AOKYMEHTaM, MPEACTABICHHBIM 3asBUTEIEM MpPH JUYHOM
npueMe, MpeaBapuTeIbHas 3aluCh AHHYJIUPYETCH.

[Ipu ocymecTBIeHUH TMPEABAPUTEIBHON 3allMCH  3asBUTENIO 00ECreYrnBaeTCs
BO3MOXKHOCTH paclieuaraTh TaJOH-TIOJATBEpkKAeHUE. B ciyuae, ecnu 3asBUTENh COOOIIUT
aZpec SJIEKTPOHHOM TOUTHI, HA YKAa3aHHBIA agpec TaKkKe HampaBiseTcs WHPOpMalus O
MOATBEPKACHUU MPEABAPUTEIbHON 3alIUCH C YKa3aHUEM J1aThl, BPEMEHHU U MECTa Mpuema.

IIpu ocyuiecTBIeHUN MPEIBAPUTEIBHON 3alUCU  3adBUTEIb B 005S3aTEIbHOM
nopsike HHGOPMHUPYETCS O TOM, YTO MpEIBApUTEIbHAS 3alUCh aHHYJIUPYETCS B cliydae
€ro HEesIBKM M0 UCTEUYECHUH 15 MUHYT ¢ HA3HAYEHHOI'O BPEMEHU ITpUEMA.

3asBUTEND B JIFOOOE BpEMS BIIPABE OTKA3aThCS OT MPEABAPUTEIHHOMN 3aMKUCH.

3anpemiaercss TpeOOBaTh OT 3asBUTENS COBEPIICHUS WHBIX ACHCTBHM, Kpome
MPOXOXKIEHUS WACHTH(PUKANNA W ayTeHTH(PUKAIMKA B COOTBETCTBHU C HOPMATHBHBIMH
nmpaBoBbIMH akTaMu Poccuiickor @enepanuu, yKa3zaHWs UEId IpUeMa, a TaKKe
MPEIOCTABICHUSI CBEJCHUN, HEOOXOMMMBIX JIsi pacdera JIMTEIBHOCTH BPEMEHHOTO
HMHTEpBaJia, KOTOPBIM HEOOXOAMMO 3a0pOHUPOBATH AJISI IpUEMa.

3. COCTaB, MmocCJaea0BaTC/IbHOCTG 1 CPOKH BbBINMOJHCHUA AAMUHUCTPATUBHDBIX
npouecayp, TpCﬁOBaHlflﬂ K NOPAAKY UX BBINNOJHCHHUA, B TOM YHUCJIC 0CO0EHHOCTH
BBINIOJIHCHUA aIMHUHUCTPATUBHBIX IIPOLCAYP B 3HeKTpOHHOﬁ (l)OpMe, a TaKiKke

0CO0EHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBLIX NIIpoUEAYpP B
MHOFO(l)yHKHHOHaJILHLIX IHECHTpPax



3.1. Onucanue nocaea0BaTeIbHOCTH ACUCTBUI NPU MPEAOCTABICHUN
MYHULIUIIAJIBHONU yCIIyTU

3.1.1. IlpenocraBieHre MYHUIUNAIBHOW YCIYyTd BKJIIOYAET B ceOsl CIEAYIONIHE
aIMUHUCTPATUBHBIC TIPOLIETYPHI:

1) KOHCYJIBTUPOBAHUE 3aIBUTEJIS;

2) IpUHATHE M  PACCMOTPCHHE KOMILJICKTa JIOKYMEHTOB, IIPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJCHHE MEXBEAOMCTBEHHBIX 3allPOCOB B OpraHbl, y4acTBYIOIIHE B
PEIOCTABICHUN MYHUIIUITAIBHON YCIIYTH;

4) moAroTOBKa pe3ybTaTa MyHHUIIUIIAIBLHOMN YCIIYTH;

5) BeIgaua (HampaBicHUE) 3asIBUTEIIO Pe3yJibTaTa MyHUIIUIIAIBHON YCITYTH;

6) UCIIpaBJICHUE TEXHUYECKUX OIIHOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asBUTEITIO

3.2.1. OcHoBaHKeM Hayaya BBITIOJHECHUS] aIMUHUCTPATUBHON MPOLEAYPHI SIBISETCS
oOpalleHue 3assBUTENS MO BOIPOCAM, CBSI3aHHBIM C TMPEJOCTABICHUEM MYHUIUIIATIBHON
YCIIYTH.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJIHEHHE
aIMUHHUCTPATUBHON NPOLIEAYPHI, SIBIASETCA:

npu oOparenuu 3asputenst B MOI — pabotauk MDI];

npu oOpalieHuu 3aaBuTes B MIcoikoM — cekpeTaph (3aMeCTUTENb PYKOBOIUTEIS)
Hcnonkoma (nanee - JOIKHOCTHOE JIMIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BIIpaBe OOPATUTHCS 3a KOHCYJbTAIMEH O TOPAJIKE M CPOKax
IPEIOCTABICHUS MYHUITUTIATIBHON yclIyru B M®I nuuHo u 110 TeneoHy U 3JIeKTPOHHOM
noure.

Pabotanuk M®I] KoHCYIBTHPYET 3asBUTENII, B TOM YHCIE IO COCTaBy, (opme
IpEeACTaBISIEMON TOKYMEHTAIMM U JIPYTHUM BOIPOCaM ISl MOJYYEHHS MYHULIMNAIbHOU
YCIIYTH.

3asBUTENHL MOXKET TMOJNYYUTh HMHPOPMAIMIO O TOPSAAKE MPEeaOCTaBICHUS
MYHHUITUTIATBHON yCIIyTH Ha odunmansaoMm caiite M®I] http://mfcl6.tatarstan.ru.

AJIMUHUCTPATUBHBIE IPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCS B JICHb OOpAIICHUSI 3aBUTEIIA.

Pezynpraramy  BBINOJIHEHWST ~ AAMHHUCTPATUBHBIX  OPOUEAYP  SBIISIIOTCS:
KOHCYJIBTAIIMS 110 COCTaBy, (popMme mpecTaBIseMol TOKYMEHTAUNA U IPYTUM BOTIPOCaM,
HEOOXOIUMBIM JUTSI TIOTYYEHUST MYHHUITATIATBHON YCIYTH.

3.2.3. 3asBuTens BOpaBe o0patutbes B Oprad 1o teneoHy U AIEKTPOHHOHN MOYTE,
a TaKKe TMONYYUTh KOHCYNbTaluio Ha PecmyOnukanckom moprane, caite Mcmonkoma o
MOPSAJIKE M CPOKAX MPENOCTABICHUS MYHHULMIIAIBHON YCIYId, B TOM YHCJE MO COCTaBY,
dbopme mpencTaBiIsieMOM JOKYMEHTAMM W JIPYTUM BOMpOcaM JUIsl  TOJIyYEHUs
MYHHUIUITAIBHON YCIIYTH.

JIOIDKHOCTHOE  JIMII0, OTBETCTBEHHOE 3a KOHCYJIbTUpPOBaHUE HHGOPMUPYET
3asBUTENII B COOTBETCTBUM C TpeOoBaHusIMM TyHKTa 1.3.4 aJMUHHCTPATHUBHOIO
periaMeHTa.

AJIMUHUCTPATUBHBIE MPOUEAYPhl, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJIHSIOTCS] B T€YEHUE TPEX pabouux AHEN cO AHS MOCTYIUICHHS OOpaIeHuUs.



Pe3ynpraTamMmu  BBINOJAHEHUS  aJIMUHHUCTPAaTUBHBIX  NPOUEAYp  SIBISIIOTCSA:
KOHCYJIBTALIMM IO COCTaBy, (hOpMe MPEACTABISIEMON JOKYMEHTALMK U IPYTUM BOIPOCAM,
HEO0OXOIUMBIM ISl IOJTYyYEHUsI MYHULUIIAIBHON YCIyTH.

3.3. [IpunsATHE U pacCCMOTPEHNE KOMILJIEKTa JOKYMEHTOB,
IIPEICTABJICHHBIX 3asBUTEIIEM

3.3.1. Ilpuem NOKYMEHTOB Uil NPEAOCTABICHUS MYHHUIMNAIBHON YCIYIHM 4Yepe3
MOI] unu ypanennoe pabouyee mecto MOLI.

3.3.1.1. 3asBurens (npeacraButens 3asBuTens) odpamaercs B M®I] ¢ 3anpocom o
PEIOCTaBICHUU MYHUIIUIIAIBbHON YCIYTH U MPEACTABISIET JOKYMEHThI B COOTBETCTBHH C
MYHKTOM 2.5 aIMUHUCTPATUBHOTO PETIaMEHTA.

3.3.1.2. Pabotnuk M®LI, Benymuii mpuem 3asiBICHUM:

onpeensieT npeaMeT oOpalieHus;

YIOCTOBEPSAET JINYHOCTD 3asBUTEIIS;

IPOBOJIUT MPOBEPKY MOJTHOMOYHI JIMIIA, TOJAOUIETO TOKYMEHTHI;

IIPOBOJIUT TPOBEPKY COOTBETCTBUSl JOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
NYHKTE 2.5 aIMUHUCTPATUBHOT'O PETJIAMEHTA;

3aMoJgHsAET 3JIEKTPOHHYI0 hopmy 3asBieHus B AUC MODII;

IIpU TIPEJOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.5 aJIMUHUCTPATHBHOTO
periaMeHTa Ha OyMa)XHOM HOCHTENE, OCYILIECTBISAET CKaHUPOBAHUE MPEICTaBICHHBIX
NOKYMEHTOB;

pacnedatsiBaeT 3asBiaeHue 3 AUC M®I];

nepeaacT 3asiBUTENI0 Ha MPOBEPKY U MONHUCAHUE;

1ocJe NMOANUCAaHUs CKaHUPYyeT noanucanHoe 3asipieHue B AUC M®I];

3arpyxkaeT B AUC M®I] nokyMeHTHI, peICTaBICHHBIE B AJIEKTPOHHON (popme miu
AIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET JIECKTPOHHOE JEJIO;

BO3BpaIIaeT MOAMMCAHHOE 3asBICHUE U OPUTHHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACIIMCKY B IPUEME IOKYMEHTOB.

AIMUHHCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMBIE HACTOSALIUM MYHKTOM,
BBITIOJTHSIOTCS B JICHb OOPAIllCHUS 3asBUTEIIS.

Pe3ynbTaTamMu BBINOJHEHUS aJIMUHUCTPATUBHBIX MPOUEAYP SIBISIOTCS: TOTOBOE K
OTMPABKE 3asBJICHUE U NAKET JIOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HanpaBiseT makeT JOKYMEHTOB, IPUHATHIX OT 3asBUTENS B
OpraH B 37eKTpOHHOU (popme (B COCTaBE MAKETOB AJICKTPOHHBIX JI€N) B TEYCHHUE OJTHOTO
pabouero JgHs co THS 0OpalieHus 3asaBUTENS B CTPYKTypHOE noapazaeneane MOII.

Pe3ynbTaTamu BBINOJHEHUS! AIMUHUCTPATUBHBIX MPOLEIYP SABIAIOTCA: 3asBJICHUE U
MaKeT TOKYMEHTOB (3JIEKTPOHHOE JI€JI0), HanpaBieHHble B Opra, mocpeACcTBOM CUCTEMBbI
AJIEKTPOHHOTO B3aUMOJIEHCTBHS.

3.3.2. Ilpuem HAOKYMEHTOB i1 NPEAOCTABICHUS MYHULMNAJIBHOW YCIYId B
ANEKTPOHHOU dopme uepe3 PecryOnukaHCckuii mopTai.

3.3.2.1. 3asBuTenp s MOJA4YM 3asBICHUS B DJIEKTPOHHOW (OpME BBIMOIHSET
CIEIYIOIIME ACUCTBHS:

BBITIOJIHSIET ABTOPU3ALIHIO;

OTKpPBIBAET (HOPMY JIEKTPOHHOTO 3asIBJICHUS;

3anoyiHsgeT  (GOopMy  DJIEKTPOHHOTO  3asBJICHHS, BKJIIOYAIOIIYI)  CBEICHMUS,
HEO0OXOUMBIE U 00s13aTeNIbHBIC JIJISl MPEIOCTABICHUSI MYHUIIUTIATBLHON YCIIYTH;



MPUKPEIUIIET JOKYMEHTBbl B JIIEKTPOHHOM (opMe WM 3JIEKTPOHHBbIE 00pa3bl
JOKYMEHTOB K ()OpMe€ 3JIEKTPOHHOTO 3asiBI€HUS (MpU HEOOXOAUMOCTH );

MOATBEPXKAACT (PAKT O3HAKOMIIGHHSI M COTJacusi C YCIOBUAMH U TOPAIKOM
MPEIOCTaBICHUS! MYHULMIAIBHON YCIYrd B OJJIEKTPOHHOM (opme (ycTaHaBIMBaET
COOTBETCTBYIOLLYIO OTMETKY O COTJIAaCUHU B (DOpME 3IEKTPOHHOTO 3asIBICHMUS);

NOJITBEPKAAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBEIECHUH  (yCTaHABIMBAET
COOTBETCTBYIOILIYIO OTMETKY B ()OpME 3JIEKTPOHHOTI'O 3asIBICHUS);

OTIIPABJISET 3aMOJIHEHHOE 3JIEKTPOHHOE 3asBJIEHHUE (HAXKMMAET COOTBETCTBYIOIIYIO
KHOIIKY B (pOpMe AJIEKTPOHHOTO 3asBIICHHUS);

AIIEKTPOHHOE 3asBJICHUE MOAMMCHIBAETCS B COOTBETCTBUM C TPEOOBAaHUSIMU MyHKTA
2.5.3 aJIMUHUCTPATUBHOIO PErJIaMEHTa;

NoJIy4aeT yBEJOMIIEHHE 00 OTIpaBKe FIEKTPOHHOIO 3asiBJICHUS.

dopMaTHO-JIOTUYECKasl MPOBEpPKa CHOPMHUPOBAHHOTO 3aSIBJIICHUS OCYIIECTBISAETCS
1ocJie 3aM0JIHEHUS 3asiBUTENIEM KaKI0ro U3 NoJiel 3JeKTpoHHOoM (hopmbl 3agBienus. [Ipu
BBISIBJICHUU HEKOPPEKTHO 3aIMIOJIHEHHOTO MOJIS AJIEKTPOHHON (hOPMBI 3asiBJICHUS 3asIBUTEIb
YBEAOMJIISIETCS O XapaKTepe BBISBICHHON OMIMOKHU U TIOPSJIKE €€ YCTPaHEHHs TOCPEICTBOM
MH(GOPMAIIMOHHOTO COOOIIECHUSI HEMOCPEICTBEHHO B DJIEKTPOHHOM (popMe 3asiBICHUS.

AJMUHUCTpPATUBHBIE TPOIEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM  IYHKTOM,
BBITIOJHSIOTCS B JICHb OOpAIlleHUs 3asBUTEIIS.

PesynpraTamMmu  BBIMONHEHUS  aJMUHHUCTPATUBHBIX  TPOLENYp  SBISIOTCS:
ANEKTPOHHOE [I€J10, HampaBlieHHOe B Opran MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aUMOJECHCTBHS.

3.3.3. PaccmoTrpenmne KkoMIuiekTa 10KyMeHTOB McroiaKoMoM.

3.3.3.1. OcHoBaHMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOU MPOLEIYPHI
ABJIAETCS TOCTYIJICHWE 3adBJICHUS W UHBIX JIOKYMEHTOB, HEOOXOJUMBIX  JUIs
PEAOCTABICHUS MYHULIUIAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JHUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJIHEHHE
aJIMUHHUCTPATUBHON MPOLEAYPHI ABISETCA ceKpeTapb VICMOMHUTENIBHOTO KOMUTETA (J1aliee
- IOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 32 MPUEM TIOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a NPHUEM JOKYMEHTOB, B Ciydae
oOpalieHus 3asBUTENS ¢ 3asBiIeHrneM B Oprax:

oIpesensieT npeaAMeT 00palleHus;

YCTAHABJIMBAET JINYHOCTH 3aBUTEIIS;

IPOBOAUT MPOBEPKY NOJHOMOYHNH JIHIA, TOJAIOIIEr0 JOKYMEHTHI;

IPOBOJUT TPOBEPKY COOTBETCTBHUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHbIM B
IIyHKTE 2.5 aJMUHUCTPATHUBHOIO PEIJIAMEHTA, IMPOBEPKY COOTBETCTBUS IPEICTABICHHBIX
JOKYMEHTOB  yCTAaHOBJIGHHBIM TpeOoBaHMAM (Hajuexamiee OQOpMIICHHE  KOMHIA
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTax IOJYUCTOK, MPUIMUCOK, 3a4YE€PKHYTBIX CJIOB H
MHBIX HE OTOBOPEHHBIX HCIPABICHUN);

3allOJIHAET  JJEKTPOHHYIO  (GopMy  3asBIEHHS B aBTOMAaTH3MPOBAHHOM
MHPOPMAIIMOHHON CHCTeMe, MpeIHAa3HAaYeHHOM JMJii OKa3aHHs TOCYNapCTBEHHBIX H
MYHULIUMAIBHBIX YCIIYT;

IIPU NPEIOCTABICHUU JTOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aAMUHUCTPATUBHOTO
periaMeHTa Ha OyMaXHOM HOCHTEJIE, OCYIIECTBISET CKaHUPOBAHUE IPEJCTaBICHHBIX
JOKYMEHTOB;

pacnevaTbiBaeT 3asiBICHHUE;

NepeaeT 3asiBUTENI0 Ha IPOBEPKY U MOJINKCAHKE;

0CJIE MOANUCAHUS CKAaHUPYET MOANNCAHHOE 3asBJICHUE;



3arpyaeT B aBTOMATU3UPOBAHHYIO UH()OPMAIIMOHHYTO CUCTEMY,
MpeJHA3HAYCHHYIO [  OKa3aHWs TOCYJIapCTBEHHBIX M MYHULMMNAIbHBIX  YCIYT
JIOKYMEHTBI, TPEJCTaBICHHbIE B SJEKTPOHHOW (OpMEe WU DIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, POPMUPYET IIEKTPOHHOE JEJIO;

BO3BpAIllACT TMOJMHUCAHHOE 3asBJICHUE W OPUTHMHAIBI OyMaXXHBIX JOKYMEHTOB
3asBUTEITIO;

BBIJIAET 3asIBUTEIIO PACTIMCKY B IIPUEME IOKYMEHTOB.

B ciyuae Hanmuuusi OCHOBaHUU Ji1 OTKa3a B MpUEME JOKYMEHTOB JIOKHOCTHOE
JUI0, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, YBEIOMJISIET 3asBUTEN O HAJIUYUU
MPENITCTBUN sl TpUeMa 3asBICHUS W BO3BpaIllaeT €My JTOKYMEHTBI C OOBSICHEHHEM
COJIep>KaHUsl BBISIBICHHBIX OCHOBAHUH JIJIs1 OTKa3a B IpUEME TOKYMEHTOB.

3.3.3.3. JIOJ>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMPUEM JOKYMEHTOB, TOCIE
MOCTYIUICHUS JOKYMEHTOB Ha PACCMOTPEHUE:

IPUCBAUBAET 3asiBJICHUIO HOMEP B COOTBETCTBHUU C HOMEHKJIATYPOH JIeNl U CTaTyC
«IIpoBepka 1OKYMEHTOBY;

W3y4aeT MOCTYIHUBIIKE JICKTPOHHBIC Jeia, B TOM YHCIIE MPUIT0KEHHBIC 3asBUTEIIEM
JIOKYMEHTHI B 3JICKTPOHHOU (hopMe U IJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

POBEPSIET KOMIUIEKTHOCTh, YUTAEMOCTD JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSIET COOIOJIEHUE YCIIOBUM JEHCTBUTEIBHOCTH DJCKTPOHHOW IOJIHCH,
mocpencTBOM oOpamieHuss k Eaumnomy mopramy (B ciiydae, €CJIM 3asBUTEJIEM
IPEACTaBICHBI AIEKTPOHHBIE JTOKYMEHTHI, NOANMCAHHBIE YCUJIEHHOMN
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOMHUCHIO).

[Ipyn HanuuuM OCHOBaHWi, IPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPAaTUBHOTO
perjiaMeHTta, MOATOTaBIMBAET MPOEKT pelieHus 00 OTka3ze B MpUeMe JOKYMEHTOB,
HEOOXOUMBIX VISl IPEIOCTABICHHS] MYHUIIUITAIbHON YCIYTH.

B caywae, ecniu B pe3yinbTrare NPOBEPKH YCUICHHOW KBaJTH(PUIIMPOBAHHON
AJICKTPOHHOM TMOJIMCH BBISBIICHO HECOOJIIOACHNE YCIIOBUM €€ IEUCTBUTEILHOCTH, MMPOSKT
pemieHns 006 0TKas3e JOHKEH cojiepkaTh MyHKTHI cTaThu 11 denepanpHOro 3akona Ne 63-
@3, KOTOPBIE OCITYKUIU OCHOBAHUEM JJISL €70 IPUHSATHUS.

[IpoexT pemenuss 00 oOTKaze B TpUEME JTOKYMEHTOB, HEOOXOAMMBIX JIJISI
IPEAOCTABICHUS! MYHHUIIMNIATBHON YCIYTH, C YKa3aHUEM MPUYMH OTKa3a (B CIydae, €CiH
OCHOBaHUSI [JIi OTKa3a B IPUEME JIOKYMEHTOB, HEOOXOIMMBIX MJIsI MPEAOCTABICHUS
MYHHUITUTIATBHON YCIIYTH, CBA3aHBI C HAPYIICHHUEM YCTAaHOBJIECHHBIX TPEOOBAHHM K TaKUM
JOKyMEHTaM, OCHOBaHHMS Jid OTKa3a B IpUEME JOKYMEHTOB JOJDKHBI COJIEpPKATh
uH(hOpPMAIMI0O O HAWUMEHOBAHMHM JOKYMEHTOB (MH(OpMAaIMu, CBEJEHUM), KOTOphIE HE
MpPEACTABIEHbI, COAEpPXKaT HEJOCTOBEpHblE U (WIM) NPOTUBOPEUUBBIE CBEICHMUS,
opopMIIeHBI C HapylICHWEM YCTAaHOBJCHHBIX TpeOOBaHWII), HamNpaBIgeTCS HaA
COTJJaCOBAaHME B YCTAHOBIICHHOM TMOPSAJKE TOCPEICTBOM CHCTEMBI 3JEKTPOHHOTO
JOKYMEHTO000pOTAa.

CornacoBanne poeKTa penieHusi 00 0TKa3e B MpUEeMe JOKYMEHTOB, HEOOXOIMMBIX
JUIsL  TIPEJOCTAaBJICHUS  MYHUIMIAIBHOM  YCIYTH, OCYUIECTBISETCS B  TMOPSAJIKE,
MPETYCMOTPEHHOM MyHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJaMEHTa.

B cnywae otTcyTcTBUST OCHOBaHMM [UIi OTKa3a B IMpPUEME JIOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aMUHUCTPATUBHOTO pETiaMeHTa, JOJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a MpPHUEM JOKYMEHTOB, B TEYEHUE OJHOTO pabodero AHS CO JIHS
MOCTYIUICHUSI 3asBJICHUS, HANpaBisieT 3asgBUTEII0, YKAa3aHHBIM B 3asBIICHUHU CIIOCOOOM,
YBEJIOMJIEHHE O TOCTYIUICHUU 3asBJICHUS, COJEpKallee BXOIAIIUA PErHuCTPAlMOHHBIN
HOMEp 3asiBJICHUs], JaTy TIOJIYYEHHUsI 3asiBIICHUs, TEepeYeHb HaMMEHOBaHUM (aiiios,



MPEJCTAaBICHHBIX K HEMY JOKYMEHTOB, J1aTy TMOJYYEHUs pe3ysibTaTa MYHUIIUTATBLHOU
YCIIYTH.

3.3.3.4. HUcnonnenue mnpouenyp, ykazaHHblx B nyHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pErjaMeHTa, TMPHU  HAJIWYUU  TEXHUYECKOW  BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C HCIOJb30BAaHUEM aBTOMATHU3UPOBAHHOU
MH(MOPMAIIMOHHOW CHUCTEMBI, TpEeJHA3HAYEHHOW JJIsi OKa3aHWUsl TOCYAapCTBEHHBIX W
MYHULIUTTAIBHBIX YCIIYT.

3.3.3.5. AJIMUHHCTpaTUBHBIE TPOLEAYPHI, YyCTaHABIMBAEMbIE NyHKTOM 3.3.3
aJIMAHUCTPATUBHOTO pErjaMEeHTa, BHITIOIHSAIOTCS B TEUEHHUE OJHOTO paboyvero JHs CO JHS
MOCTYIUUICHUS 3asIBJICHUS HA PACCMOTPEHHE.

Pe3ynbTaTamMu BBIMOSHEHUS aIMHUHUCTPATUBHBIX TPOIEAYP SIBISIOTCS: MPUHSITHIN
Ha PAacCMOTPEHHE KOMIUICKT JOKYMEHTOB WM MPOEKT pelieHus o0 OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEIOCTABICHUS MYHUIIUITATIBHOW YCITyTH.

3.4. HaHpaBHeHI/Ie MCKBCAOMCTBCHHBIX 3aIIPOCOB B OPTaHbl, YHaCTBYIOIINUC B
MpeaoCTaBJICHUHU MYHHHHHaHLHOﬁ YCIyru

3.4.1. OcHoBaHMEM Hauaja BBIMOJHCHUS AIMUHHCTPATHUBHOW MPOIETYPhI
SBJISIETCS.  TIOJTyY€HUE JOJDKHOCTHBIM JIUIIOM (paOOTHHUKOM), YIOJHOMOYECHHBIM Ha
BBITIOJIHCHUE aJMUHUCTPATUBHOM MPOIEAYphl, OT JOJDKHOCTHOrO Juia (paboTHHKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHSATHIX OT 3asBUTEIIS TOKYMEHTOB.

JIOMKHOCTHBIM ~ JHUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJIHEHHE
aIMUHHUCTPATUBHON Mpouenypsl, sBisercs PykoBoautenb MCHOTHUTENBHOTO KOMHTETA
(mamee - MOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIpaBiIeHUE MEXBEIOMCTBEHHBIX
3aIpoCoB).

3.4.2. JIOJKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a HAMNPABICHUE MEXBEIOMCTBEHHBIX
3ampocoB, (popMUpPYeT W HANpPABISAET B DJIEKTPOHHOW (OpME MOCPEACTBOM CHCTEMBI
MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJACHCTBUA (TP OTCYTCTBUU TEXHHYECKOMH
BO3MOXHOCTU — HHBIMU CIOCO0aMHU) 3ampochl O TMPENOCTaBICHUU JOKYMEHTOB U
CBEJICHUM, MPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETIaMEHTA.

AIMUHHUCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMBIE HACTOSLIIUM ITYHKTOM,
BBITIOJIHSIOTCS B JIEHb PUHATHS 3asIBJICHUS] HA PACCMOTPEHUE.

PesynbTaTamMmu ~ BBINIOJIHEHUS ~ AJMHUHUCTPATHBHBIX  MPOUEAYpP  SBISIOTCA:
HalpaBJICHHbIE B OpraHbl BJIACTH M (WJIH) MOABEIOMCTBEHHBIE OpraHaM BIIACTH
OpraHu3aluu 3aIpOChI.

3.4.3. CnenuanucThl MOCTABIIMKOB JAHHBIX HA OCHOBAHUH 3aMIPOCOB, MOCTYITUBIITNX
4yepe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJCHCTBUS, MPEAOCTABISIOT
3ampaniuBaeMble  TOKYMEHTHl (MH(POpMAIHMIO) WM HAMpaBISIOT yBEJAOMIICHUS 00
OTCYTCTBUU JOKYMEHTa W (Wiu) HWHPOpMAIHMH, HEOOXOMUMBIX JUIsI TMPETOCTABICHHUS
MYHULIUNAIBHON YCIyTH (J1ajee — yBeJJOMJIEHUE 00 0TKa3ze).

AJIMUHHCTPATUBHBIE TMPOLIEAYPHI, YCTaHABIMBAEMbIE HACTOSIIIUM  MYHKTOM,
BBITIOJIHSIIOTCS] B TEUEHUE TPEX JHEU CO JIHS MOCTYIUICHHUS MEKBEJOMCTBEHHOIO 3a1poca B
OpraH WA OpraHu3aluio, MPEeJOCTaBISIIOMINE JOKYMEHT M MH(OpPMALUIO, €CIId HHBIC
CPOKM TOJTOTOBKM U HAMNpaBJICHUS OTBETA HAa MEXBEJOMCTBEHHBIM 3ampoc He
YCTAHOBJIEHbI  (pe/iepalbHBIMU  3aKOHaMH, TpaBOBbIMU akTamu [IpaButenbcTBa
Poccuiickoit ®denepau M OPUHATHIMU B COOTBETCTBUU C (pepepalibHbIMU 3aKOHAMHU
HOpPMaTUBHBIMU MPAaBOBbIMU akTamMu PecniyOnuku TaTtapcTaHn.



Pe3ynbTaTamu BBIMOJHEHUSI aIMUHUCTPATUBHBIX MPOUEAYP SIBIASIOTCS: TIOKYMEHTHI
(cBeneHus), HEOOXOMUWMBbIC [JIsi MPEJOCTABICHUS MYHMIIUNAIBLHOM YCIyrd, Ju0O0
yBeJOMJICHHE OO0 OTKa3e, HANpaBJICHHbIE [OJKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a
HaIlpaBJICHHE MEXBETOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIPABJIECHUE MEXBEIOMCTBEHHBIX
3aMpoCoB:

[oJIydyaeT 3alpalllBacMble 4Yepe3 CUCTEMY MEXBEJOMCTBEHHOIO 3JIEKTPOHHOIO
B3aMMOJICUCTBHUSL  JOKYMEHTbl (CBEAECHUS), HEOOXOAuMble JJisi  MPeAOoCTaBICHUS
MYHUIMOAIBHONU YCIYTH, JIUOO yBEeIOMJEHUE 00 OTKa3e MPU OTCYTCTBUM JIOKYMEHTa U
(unn) uHGOpMAaIUY;

IPU HAJMYUU OCHOBAHUMU, MPEYCMOTPEHHBIX MyHKTOM 2.7.1 aAMUHUCTPATUBHOTO
perjiaMeHTa, MOArOTaBIMBAET MPOEKT peleHus 00 OTka3e B MpUeME JOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEIOCTABICHHS] MYHUIIMIAIbHON YCIIYTH.

[IpoekT pemenuss o0 OTKaze B NpUeME JOKYMEHTOB, HEOOXOAMMBIX IS
peIOCTaBICHUS] MYHUIIMIIAIBHOM YCIyTH, ¢ yKa3aHUEM MPUYMH OTKa3a (B ciydae, eciiu
OCHOBaHMS [IJIsi OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAMMBIX /JIs MPEJOCTABICHHUS
MYHUIIUTIAIIBHON YCIIYTH, CBSI3aHBI C HApYIIEHHUEM YCTAHOBJIEHHBIX TPEOOBAHMI K TaKUM
JOKyMEHTaM, OCHOBAaHHUSI IJisi OTKaza B MpUEeME JOKYMEHTOB JOJKHBI COJIEpPkKaTh
uHGOpMAIIMI0O O HAMMEHOBAHUM JOKYMEHTOB (MH(OpMaIuu, CBEIEHUM), KOTOpble He
NPEJICTABIICHbI, COJEPKAT HEIOCTOBEpPHbIE M (WJIM) TPOTUBOPEUMBBIE CBEACHUS,
opopMieHbl C HapyUIEHMEM YCTAaHOBJCHHBIX TpeOOBaHMII), HampaBiseTcs Ha
COTJJACOBAHME B YCTAHOBIICHHOM TMOPSAJKE TOCPEICTBOM CHCTEMBI AJEKTPOHHOTO
JOKYMEHTO000pOoTA.

CornacoBanue poeKTa pelieHust 00 0Tka3ze B MpUeMe JOKYMEHTOB, HEOOXOAMMBIX
Ul TIPEJOCTAaBICHUS  MYHHUIMIIAJBHOW  YCIYTH, OCYUIECTBISIETCS B  IOPSAJKE,
IPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHHUCTPATUBHOT'O PETJIAMEHTA.

AIMUHHUCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHD MOJTYYEHHS CBEJICHUI IO MEXBEIOMCTBEHHBIM 3aIIPOCaM.

Pe3ynbTaTamu BBINOJHEHHS] aAMUHHCTPATUBHBIX MPOLEAYDP SABISIOTCA: JOKYMEHTHI
(cBemeHus), HEOOXOAUMBIE I TMPEIOCTABICHUS MYHHUIIMNAIBHOW YCIYTH, MPOEKT
pemieHuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IJisi TPEIOCTaBICHUS
MYHHULUITAJIBHON YCIIYTH.

3.4.5. MUcnonnenue mpouedyp, yKa3aHHbIX B nyHkrax 3.4.2, 344
aIMUHHUCTPATUBHOTO  pErjaMeHTa, T[PU  HAJIWYUU  TEXHUYECKOM  BO3MOKHOCTH
OCYLIECTBIISIETCS. B aBTOMAaTUYECKOM PEXUME C HCIOJb30BAHUEM ABTOMATHU3WPOBAHHOM
WH()OPMAITMOHHONW CHCTEMBI, TPEIHA3HAYCHHOW IS OKAa3aHWs TOCYJapCTBEHHBIX U
MYHULIUNAIBHBIX YCIYT, B TOM YKCJIE C MOMEHTA PETUCTPALlMU 3asBJICHUSI B COOTBETCTBUU
¢ myHKTOM 2.13 aAMUHUCTPATUBHOTO pErIaMeHTa.

3.4.6. MakcuManbHbId CpPOK BBIINOJHEHHUS aAMHUHUCTPATUBHBIX MPOLEAYP,
YKa3aHHbBIX B TyHKTE 3.4 aAMUHUCTPATUBHOIO PEIJIAMEHTA, COCTABIISAECT TPU PaOOUMX JTHS.

3.5. IloaroroBka pe3yabpTaTa MyHHULUMIIAIIBHON yCIIYTH

3.5.1. OcHOBaHHWEM Hayaja BBINOJHEHUS aAMUHUCTPATUBHON MPOUEAYPHI SBISACTCS
MOCTYIUIGHUE  OT  JOJDKHOCTHOIO  JIMI[Aa, OTBETCTBEHHOTO  3a  HaIpaBlICHUE
MEKBEJIOMCTBEHHBIX  3allPOCOB,  JIOKYMEHTOB  (CBEIEHHUI), HEOOXOIUMBIX  JJIs
MPEeAOCTABICHUSI MYHUIIUTIATBHON yCIIYTH.



JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJMHUHUCTPATUBHOMN
MPOLIEAYPHI, SIBISICTCS CceKkpeTapb VICMOMHUTENBHOTO KOMUTETa (Jajiee - JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MOJTOTOBKY pe3yJbTaTa MNPEIOCTABICHUS MYHUIIMNAIbHON
YCIIyTH).

3.5.2. JIomKHOCTHOE JHUII0, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yJjbTara
MPEOCTABICHUS MYHUITUTIATLHON YCIIYTH:

paccMaTtpuBaeT C(HOPMHUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEAOCTABICHUS MYHUIIMTIATBHON YCIIYTH;

IpU BBISBICHUU OCHOBAaHMM JJIsI OTKa3a B MPEIOCTABICHUH MYHUIMIAIHHOM
YCIIYTH, YKa3aHHbIX B MYyHKTE 2.8.2 aJMUHHUCTPATUBHOTO PETJIAMEHTAa, MOITrOTaBIMBAET
MIPOEKT peIIeHUs: 00 0TKa3e B MPEJIOCTABICHUU MYHUIIUNTAIBHOW YCITYTH;

B CJIyyae OTCYTCTBHUSI OCHOBAHHUM sl OTKa3a B MPEAOCTABICHUN MYHUIIUMAIBHOM
YCIIYTH, TIPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aJIMUHUCTPATUBHOI'O PErjiaMeHTa, M0 UTOraM
pacCMOTpEHHUs JIOKYMEHTOB, HEOOXOAMMBIX Jii TPEJOCTABICHUS MYHHUIUTIATIbHON
YCIIYTH, TIOJITOTaBIMBAET MPOEKT pe3yJibTaTa MPeIOCTABICHUS MYHUIIUITATIBHOW YCIYTH B
COOTBETCTBUHM C MonyHKkTamMu 1 — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOTO PETIAMEHTA,

HaIpaBJIsieT MOTOTOBJICHHBIN MPOEKT pe3yibTara PEe0CTaBICHUS
MYHUIIMIIAJIBHOW YCIYTM Ha COTJIACOBAaHWE B YCTAHOBJICHHOM TIOPSIIKE IOCPEICTBOM
CHUCTEMBI AJICKTPOHHOTO JOKYMEHTO000pOTAa.

AJIMUHUCTpPATHBHBIC TPOIECAYPHI, YCTAHABIIMBACMBIC HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCS] B TEUEHHUE OHOTO paboyero JIHS.

PesynpTaTamMu BBITIOJIHEHHUS] aJAMUHUCTPATUBHBIX MPOLEAYpP SBISIIOTCSA: MPOEKT
pernieHus 00 0TKase B MPEAOCTABICHUN MYHUIIUTIATBHOM YCIIYTH, CIIPaBKH (BBITTUCKH ).

3.5.3. CornacoBanue M TOJINUCAHUE WPOEKTa peE3yJbTaTa TMPEIOCTaBICHUS
MYHUIIMIAIBHOW ~ yCIyrd  (majgee —  MPOEKThl  JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJIUTEJIEM CTPYKTYPHOTO TOApPA3JCICHHs, OTBETCTBEHHOTO 3a TOJTOTOBKY
pe3ynbrata  MYHUIMIAIBHOM  yciyru, 3aMmectureiemM  PykoBomutenss  Oprana,
PykoBoautenem Oprana.

[ToaroToBneHHbIE TPOEKTHl JOKYMEHTOB, UMEIOIINE 3aMeUYaHusi, BO3BpAIIalOTCA Ha
I0paboOTKy JIMILY, OTBETCTBEHHOMY 3a IMOJTOTOBKY PE3yJIbTaTa MYHHUIIUNAIBHOU YCIYTH.
[locne ycTpaHeHuss 3aMeYaHUW TPOEKTHI JOKYMEHTOB TOBTOPHO TMEPENAIOTCA st
COTJIaCOBAHMS M TIOITUCAHUS.

PykoBonutens Oprana mnpu pacCMOTPEHUU MPOEKTOB JAOKYMEHTOB IPOBEPSAET
coOMI0/IeHNEe aIMUHUCTPATUBHOTO PErjaMeHTa MOJDKHOCTHRIMU Juiiamu OpraHa B 4acTu
CPOKOB BBITIOJTHEHHS aIMUHUCTPATUBHBIX MIPOIEYP, UX MMOCIEI0BATEILHOCTH U TTOTHOTHI,
HAJIM4YUS COTJIACOBAHWW YIOJHOMOYEHHBIX JOJDKHOCTHBIX smi OpraHa B CHUCTEME
AIEKTPOHHOTO JOKYMEHTO00O0pOTAa.

B cmywae  BeIsIBIEHHWS ~— HApYIIEHWH B YacTH  CPOKOB  BBHITIOJHEHUS
aIMUHUCTPATUBHBIX TPOLEAYpP, WX TIOCICIOBATEIPHOCTH W TOJHOTHI PyKoBomuUTENH
Oprana HHUIIUMPYET MPUBJICUYCHUE K OTBETCTBEHHOCTH JIUII, TOMYCTUBIINX HAPYIICHUS, B
COOTBETCTBHH C IMyHKTOM 4.3 aIMUHUCTPATUBHOTO PETIaMeHTa.

AJMUHUCTpPATHBHBIC TPOIEAYPHI, YCTAHABIMBACMBIC HACTOSIIMM TTYHKTOM,
BBITIOJIHSIIOTCS] B TEYEHUE OJTHOTO paboyero JAHs.

PesynpTaTamu BBIMTOTHEHUS! aIMHHUCTPATUBHBIX TIPOLIEYP SBISIOTCS: PENICHHE 00
OTKa3e B TMpUEMEe JTOKYMEHTOB HEOOXOMMMBIX IS TMPEAOCTABICHUS MYHHUIIATIATLHON
YCIIyTH, peIIeHre 00 OTKa3e B MPEJAOCTABICHUW MYHHIIUIAIBHOW YCIyTH, CIpaBKa
(BBIMTHUCKA).



3.5.4. HUWcnonneHnue mpoueayp, yKazaHHbIX B myHkrax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjaMeHTa, TMPHU  HAIWYUU  TEXHUYECKOW  BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C HCIOJb30BAaHUEM aBTOMATHU3UPOBAHHOU
MH(MOPMAIIMOHHOW CHUCTEMBI, MpEJHA3HAUYCHHOW Ui OKa3aHWsl TOCYJApCTBEHHBIX U
MYHULIUTAIBHBIX YCIIYT.

MakcuManbHbIi CPOK BBHITIOTHEHUSI aJMUHUCTPATUBHBIX MPOLENYpP, YKa3aHHBIX B
MyHKTE 3.5. aAMUHUCTPATUBHOTO PETilaMEeHTa, COCTABISET OJUH PaOOUUil ICHb.

3.6. Brimaua (HampaBieHue) 3asBUTEIIO PE3yJibTaTa MyHUILIUITATBLHON YCIyTU

3.6.1. OcHOoBaHMEM Hauaja BBINOJHEHUS aIMUHUCTPATHBHON MPOLIEAYPHI SBIACTCA
NOJIyYeHHUE JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIMIOJIHEHHE aIMUHUCTPATUBHOMN
OpOLEYPhI, TOKYMEHTA, IOJITBEPKAAIOIIETO IPEIOCTaBICHIE MYHUIIUITAIbHON YCITYTH.

JIOMKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aJIMUHUCTPATHUBHOM
OpOLEYphl, SBISETCS CeKpeTapb VCIOJHUTENBHOrO KOMHUTETa (Jlajee - JOJIKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 BbIAauy (HAMpaBlieHUE) JOKYMEHTOB).

3.6.2. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 BbIJauy (HAIpPaBJICHUE) TOKYMEHTOB:

oOecreuynBaeT PerucTpalyio 1 BHECEHHE CBEACHUI O pe3yJsibTaTe MPeAoCTaBICHUS
MYHUIIUTAIBHONW YCIYyTH B TOJCHCTEMY BEJCHUS JOKYMEHTAllUM aBTOMATU3UPOBAHHOMN
MH(GOPMAIIMOHHON CHCTEMbI, TNpPEIHA3HAYCHHOW IS OKa3aHWsl TOCYJapCTBEHHBIX U
MYHULUNAJIBHBIX YCIIYT;

U3BEIAaeT 3asBUTENS (€T0 MPEACTaBUTENsI) CIOCOOOM, YKa3aHHBIM B 3asBIICHHUH, O
pe3yabpTaTe MPEIOCTABICHUS MYHULUNAIBHOW YCIYTH M O BO3MOXHOCTH IOJTYYEHHS
pe3yibpTaTa NpeJoCTaBICHUs] MyHUIIMIIAIbHON YCIIYTU B UcnoKoMe uiu B M®II,

Hcnonnenue npouenyp nNpyu HaATUYUM TEXHUYECKOW BO3MOKHOCTH OCYILIECTBIIAETCS
B aBTOMAaTUYECKOM PEKHUME C MCIOJIb30BAHMEM aBTOMATH3UPOBAHHOW MH(POPMAIIMOHHON
CUCTEMBI, TPEAHA3HAYEHHOM I OKa3aHMs TOCYAapPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT.

AIMUHHCTPATUBHBIE TMPOLEAYPbl, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBITIOJHSIOTCST B TEYEHHE OJHOTO paboyero JHS €O JAHS TOJMUCAHUA JTIOKYMEHTa,
SBJISIFOLLIETOCS] PE3YIbTAaTOM MPEJOCTABICHHS MYHULIMNIATBHON YCIYTH, YIIOJHOMOYEHHBIM
TOJKHOCTHBIM JuiioM Mcnonkoma.

Pe3ynbTaTamu BRINOJHEHHS] aIMUHUCTPATUBHBIX IPOLIEAYP SABISIIOTCS: pa3MelIeHUE
CBEJICHUHN O pe3ysbTaTe MPEAOCTABICHUS MYHUIIUINAIBHON YCIyrd B MH()OPMAITMOHHBIX
CUCTEMAX, W3BEIICHHE 3asiBUTENSA (€ro MPEICTAaBUTENS) O PE3yNbTaTe MPEJOCTABICHHUS
MYHULIMNIATBHON YCIYTH U CIIOCO0aX €ro MoyuyeHusl.

3.6.3. llopsamok  Bblgauu  (HampaBJi€HHUs)  pe3yJibTaTa  IPEeAOCTaBICHUS
MYHHULIUIIAJIIBHON YCIYTH:

3.6.3.1. Ilpu obOpamieHun 3asiBUTENS 3a PE3yJIbTATOM MYHUIIMIAIBHON YCIYTH B
M®II, paborarnk M®I] BbIIaCT 3aIBUTEIIO PE3yJbTaT MYHHUITUIIAILHON yCIYyTH B (popme
AK3EMIUISIpa 3JEKTPOHHOIO JOKyMeHTa Ha OymaxHoMm Hocutene. Ilo TpeboBaHuio
3asIBUTEIISI BMECTE C HK3EMIUISIPOM JIEKTPOHHOIO JJOKYMEHTA HA OyMa)KHOM HOCUTEJIE EMY
MIPEIOCTABISAETCS 3K3EMIUIAP 3JIEKTPOHHOIO JTIOKYMEHTAa IyTEM €ro 3alrCy Ha ChEMHBIN
HOCUTEIb MH(MOpPMALUM WM HAMpaBJICHUS HK3EMIUISApA JJIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM mouTe B ajpec 3asButens. [Ipu 3anucu Ha cheMHBIH HOCUTENb UH(OPMALIUU
WJIM HalpPaBJIEHUH 3K3EMILISIPA AIEKTPOHHOTO JOKYMEHTA, HA OCHOBE KOTOPOI'O0 COCTaBJIEH
SK3EMIUISIP 3JEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE, IO 3JIEKTPOHHON mouTe
UJEHTUYHOCTh TAKOTO AK3EMIUISIPA 3JIEKTPOHHOTO TOKYMEHTA IK3EMIUIIPY 3JIEKTPOHHOTO



JOKYMEHTa Ha OyMa)XHOM HOCHUTENE 3aBEpseTCs YIOJIHOMOYEHHBIM COTPYAHHKOM C
MCIIOJIb30BAaHUEM YCUJIEHHON KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOIMUCH.

AJMHAHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM  ITYHKTOM,
BBINIOJIHAIOTCSL B MOPSAKE OYEPEJHOCTH, B JEHb NPUOBITUS 3asBUTENSl B CPOKH,
YCTaHOBJICHHBIE periiaMmeHToM pabotsl MO,

Pe3ynpTaTamMu BBINOTHEHUS aJIMUHHUCTPATUBHBIX MPOLEAYp SBISAIOTCS: (pUKcanus
dakTa BBIIaUM pe3yibTaTa MNPEAOCTaBICHUs MyHulunaapHou yciyru B AUC MOII,
pe3yapTaT NPeaOCTaBIECHNS MYHUIIMIIAIbHON YCIIYTH, BBIAAHHBIN 3asIBUTEIIO.

3.6.3.2. Tlpu oGparieHuu 3asBUTENS 32 PE3yIbTATOM MYHUIIMIAILHON YCIYTH Yepes
PecnyOnvkaHCKUW MOPTa 3asiBUTENIO B JIMYHBIM KaOMHET aBTOMATHYECKU HaIpaBIsieTCs
ANIEKTPOHHBIM  00pa3 JOKYMEHTa, SBJIAIOMIETOCS  pPE3yJbTaTOM  MPEIOCTaBICHUS
MYHUIMNAIBHON YCIYTH, MOANUCAHHBIA YCUJICHHONW KBAJTM(QUIMPOBAHHON 3JEKTPOHHOU
HNOAMUCHIO YITIOJTHOMOYEHHOT0 AOJKHOCTHOTO Jnna Mcnonkoma.

AIMHUHHMCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBINIOJIHSIFOTCSL B JIEHb MOJINMUCAHUSA JIOKYMEHTA, IMOATBEPHKAAIOLIErO MPENOCTaBIECHUE
(0TKa3 B MPENOCTaBICHUU) MYHUIMIAIBHON YCIyTd, YMOIHOMOYEHHBIM JOJKHOCTHBIM
oM HMcnoskoma.

PesynbTaTamMmym  BBINIONIHEHUS ~ AaJAMHUHHUCTPATHBHBIX  MPOUEAYpP  SBIISIOTCA:
HanpaBiieHue (MpenocTaBieHHe) C HCHoJb30BaHHeM PecmyOnukaHcKoro mnoprana
3asIBUTENIO JOKYMEHTA, MOATBEPXKIAIOIIET0 MPEeI0CTaBICHINEe MYHUIIMTAIBHOW YCIyru (B
TOM YHCJIE OTKa3 B MPEIOCTABICHUN MYHULIUIIAIbHOW YCIYTH).

3.6.3.3. Ilpu oOpareHun 3asBUTENS 3a PE3yJIbTATOM MYHHUIUIIAIBbHOW YCIYTHd B
Hcnonkom, TOHKHOCTHOE JIHMI0, OTBETCTBEHHOE 32 BblJady (HampaBieHHE) TOKYMEHTOB,
BBIIACT 3aSBUTENIO PE3yJbTaT MYHUIMNAIbHON yciyru. [lo TpebGoBaHUIO 3asBUTENS
BMECTE€ C DOK3EMIUISIPOM DJIJIEKTPOHHOTO JOKyMEHTa Ha OYMa)KHOM HOCHUTENE €My
IIPEAOCTABIISIETCSA IK3EMILIAP 3JIEKTPOHHOTO JOKYMEHTA IIyTEM €ro 3alliCU Ha ChEMHBIN
HOcHUTENbh MHGOPMAIMK WM HAMpPaBICHUS SK3EMIUISIpA AJIEKTPOHHOTO JOKYMEHTa II0
AJIEKTPOHHOM NOYTE B AAPEC 3asIBUTEIIS.

AIMUHHCTPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
OCYIIECTBIISIFOTCS B MOPSAKE OYEPEAHOCTH, B IEHb MPUOBITUS 3asIBUTENS B COOTBETCTBUU C
[IpaBriiamMmu BHYTpEHHETO TPYAOBOTO pacnopsiaka KMcronkoma.

Pe3ynbTaToOM BBITIOJIHEHHS aJIMUHHUCTPATUBHBIX MPOIENYpP SBIAIOTCS: (UKCAIHS
dakta  BbIAaUM  pe3yNbTaTa  NPENOCTaBICHUS  MYHHUIIMNAIBHOW  yCIyTH B
aBTOMATU3WPOBAaHHOW WH(OPMAIIMOHHOW cHUCTEMEe, MPEeIHA3HAYCHHOW /IS OKa3aHHs
rOCYJIapCTBEHHBIX U MYHULIMNIAJIBHBIX YCIYT.

3.7. UcipaBieHre TEXHUYECKUX OIMTHOOK

3.7.1. B cnydae oOHapyXeHHUS TEXHUYCCKOW OIMMMOKU B JOKYMEHTE, SBJISFOIICMCS
pEe3yAbTaTOM MYHUILIMTIIATBHOMN YCIIYTH, 3asBUTENb HalpaiseT B Mcnonkom:

3asBJICHHE OO0 UCHPABICHUM TEXHUYECKOW omuOku (mpuioxenue Ne 5 k
HACTOAIICMY aIMHUHHCTPATHBHOMY PETJIAMEHTY);

JOKYMEHT, BBIJAHHBIA 3asBUTENI0 KaK pe3yJbTaT MYHULIMNAIBHOM YCIyru, B
KOTOPOM COJIEPAKUTCA TEXHUUYECKasi OIINOKa;

JOKYMEHTBI, HMEIOIINE IOPUANYECKYI0 CHUJIY, CBHUJIETEIbCTBYIOIIUE O HAIUYUU
TEXHUYECKOU OLINOKH.

3asBneHue 00 HMCHPaBICHUU TEXHUYECKOW OLIMOKH B CBEJEHHUAX, YKA3aHHBIX B
JIOKYMEHTE, SIBISIOIIEMCS] PE3YJIbTaTOM MYHMIIMIAIBLHON YCIYTH, MOAACTCS 3asBUTEIEM



(YIIOJIHOMOYEHHBIM TPEACTABUTENIEM) IIOYTOBBIM OTIpaBI€HUEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM 3JIEKTPOHHOW MOYTHI), OO dYepe3 PecnyOnukaHCkuil mopran WU
MOII.

3.7.2. JIOMKHOCTHOE JUI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, OCYILECTBIISET
MpUEM 3asiBICHUS 00 MCIPABICHUM TEXHUYECKOW OLIMOKH, PErUCTPUPYET 3asBICHUE C
MPUWIOKEHHBIMU JOKYMEHTaMU U MepefaeT X JAOHKHOCTHOMY JIUIlY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJIMUHUCTpPATUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM  IYHKTOM,
BBITIOJIHSAIOTCS] B TEUEHHUE OJJHOTO pabOyero JIHA C JaThl PETHUCTPALlUU 3asBICHHUS.

Pe3ynpTaTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SBISIIOTCS: MPUHATOE U
3aperucTpUpPOBAHHOE 3asIBJICHUE, HANIPABIECHHOE HAa PACCMOTPEHUE TOJKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JUII0, OTBETCTBEHHOE 3a 00pabOTKy JIOKYMEHTOB,
paccMaTpHUBaeT JOKYMEHTBHI U B LIENSIX BHECEHUS! UCTIPABICHUIN B JOKYMEHT, SIBISIOLIUNCS
pE3yNbTATOM TPEOCTABICHUS MYHULMIAIBHON YCIYTH, OCYIIECTBISET MNPOLEAYPHI,
OpeyCMOTPEHHbIE TYHKTOM 3.5 aJIMHMHHCTPATHBHOTO pErJIaMeHTa, |  BbIJAeT
UCIIPABJICHHBIA JOKYMEHT 3asiBUTENIO (YIOJTHOMOYEHHOMY MPEICTABUTENIO) JTUYHO TMOJ]
pOCIIMCh C U3BIATHEM Yy 3asgBUTENs (YIOTHOMOYEHHOTO MPEICTABUTENsI) OpHUTHMHAla
JOKYMEHTa, B KOTOPOM COJIEPKUTCS TE€XHUYecKas OIMOKa, WM HampaBlisieT B ajapec
3asiBUTENSI TOYTOBBIM OTIIpaBICHUEM (MIOCPEICTBOM AIIEKTPOHHOM MOYTHI) MHCHMO O
BO3MOKHOCTH IIOJIY4EHUs JOKYMEHTa IpH MNPEAOCTaBICHUH B HCIOJIKOM OpHUTHHAaja
JOKYMEHTAa, B KOTOPOM COAEPKHUTCS TEXHHUUECKAasl OIIMOKA.

AJIMMHHUCTpaTUBHBIE TMPOLENYpPbl, YCTaHABIMBAEMbl€ HACTOSALIUM  ITYHKTOM,
BBITIOJIHAIOTCSI B TE€UEHHE JIBYX pabOuuX JHEW 1mocie oOHapyKeHUsI TEXHUUECKON OMNOKH
WIN NOJTyYEHUs OT JIF0OOT0 3aMHTEPECOBAHHOTO JIUIIA 3asIBJICHUS O JONMYLICHHON OlInOKe.

Pe3ynbraraMu BBINONHEHUS aJMUHUCTPATUBHBIX MPOLEAYP SIBJSIOTCS: BbIIAHHBIN
(HarmpaBJICHHBIN ) 3aBUTEIIO JOKYMEHT.

4. Iopsinok u ¢GopMbI KOHTPOJIA 32 MPeJ0CTABJIEHNEM MYHUIIMIIAJIBHON YCJIYyTH

4.1. TlopsAok OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMU JOJ>KHOCTHBIMU JIMIJAMH ITOJIOKEHUN AIMUHUCTPATUBHOTO PETJIaMEHTa
Y MHBIX HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K
IIPEAOCTABICHUIO MYHULIMITAJIBHON YCIIYTH, a TAKKE NPUHATHUEM UMH PELICHUN

KonTposib 32 MOJHOTOM M Ka4eCTBOM NPEAOCTABICHUS MYHULMNAIBHOW YCIYTU
BKJIIOYAET B ceOs BBISBJICHUE U YCTPAHEHUE HAPYILICHWUI MpaB 3asiBUTENICH, MPOBEICHHE
MPOBEPOK COOIIOJICHUS MPOLEAYpP MPEAOCTABICHUS MYHULIUNIAIBHOW YCIIYTH, MOATOTOBKY
pemieHnid Ha neiictBusi  (0e3neMCTBUME) JOJDKHOCTHBIX JIMI[ OpraHa MECTHOTO
CaMOyTpaBJICHUS.

dopmamMu KOHTPOJIS 3a COOJIFOJICHUEM HMCHOJHEHUSI aAMUHUCTPATUBHBIX MPOLETYP
SIBJISIFOTCSL:

1) mpoBepka W COIVIACOBAHUE MPOCKTOB JOKYMEHTOB TI0 TIPEIOCTABICHHUIO
MYHHUIUITAIBHON yCIIYTH;

2) IPOBOIUMBIC B YCTAHOBJICHHOM TOPSKE MTPOBEPKHU BEJACHHUS JEIONPON3BOICTBRA;

3) npoBeicHHE B YCTAHOBJICHHOM TOPSAKE KOHTPOJBHBIX MPOBEPOK COOJIIOJICHUS
MpoIeayp MPEAOCTABICHUS MYHUIIUTIATBHON YCITyTH.



B memsx Tekymero KOHTPOJISL HCIOJIB3YKOTCS CBEACHMUS, MMEIOLIMECS B
AJIEKTPOHHON 0a3e [aHHBIX, CHyXeOHas KOPPECHOHACHIMS, YCTHAs M MHUChbMEHHas
nH(popMaIs JOJBKHOCTHBIX JIMI], OCYIIECTBIISIONIMX BBIMOJTHEHUE aJIMHUHUCTPATUBHBIX
NpOLEAYD, KYPHaJIbl y4eTa COOTBETCTBYIOIIUX JOKYMEHTOB U APYTUE CBEICHHUS.

JI7m oCcyliecTBIEHU KOHTPOJISI 3a COBEPLICHUEM JCWCTBUM MPU IPEIOCTABICHUU
MYHULMNAJIBHON YCIAYTM U TPUHATUM PEMICHUM PYKOBOJMUTEI OpraHa MeECTHOIO
CaMOYIIpaBJICHUs  NPEACTABIAIOTCA  CIOPaBKA O  pe3yabTarax  IPeaoCTaBIICHUSA
MYHULHUNAJIBbHON YCIIYTH.

O cnydasx U NpUYMHAX HAPYIIEHUS CPOKOB, MOCJIEAOBATEIBHOCTU M COJECPKAHUS
aIMUHUCTPATUBHBIX MPOLEAYP JAOJIKHOCTHBIE JIMIAa HEMEJICHHO HWHOOPMUPYIOT
PYKOBOJIMTENS OpraHa, IMPEAOCTABISIOIIETO MYHULIMIAIBHYIO YCIYry, a TaKxke
MPEANPUHUMAIOT CPOYHBIE MEPBI MO YCTPAHEHUIO HAPYIIEHUH.

Texymmii  KOHTpOdb 3a  COOJIOAEHHUEM  IOCJIENOBAaTEIbHOCTH  JIEWCTBHMA,
OIPEJICIICHHBIX aIMUHHUCTPATUBHBIMHU MpoLeaypaMu o IIPEI0CTABIEHUIO
MYHHUIHANAIBHON  YCIYTH, OCYIIECTBISAECTCA 3aMECTUTEIEM PYKOBOJIMTENA OpraHa
MECTHOTO  CaMOYIpPABJICHHWS, OTBETCTBEHHBIM 3a  OpraHu3alui  paboThl  TIO
IIPEAOCTABIICHUIO MYHHULMIIAJIBHOM YCIYIW, HAa4YaJlbHUKOM OTIEJA, OCYLIECTBIISIOLIErO
OpraHU3aIrio0 padoThI MO MPETOCTABICHUI0 MYHUIIUTTIAIIBHOW YCITYTH.

[lepeyeHb  JOMKHOCTHBIX  JIML, OCYLIECTBISIONIMX  TEKYIIMA  KOHTPOJIb,
YCTAHABJIMBAECTCS IIOJOXKECHUAMUA O CTPYKTYPHBIX MOAPA3AECICHUSAX OpPraHa MECTHOIO
CaMOYIIPaBJIEHUS U JOJDKHOCTHBIMU PETJIaMEHTaMMU.

4.2, HOp}I,IIOK U IICPUOANTHOCTD OCYHICCTBIICHUSA IINIAHOBBIX U BHCIINIAHOBBIX ITPOBCPOK
IMOJIHOTHI 1 Ka4CCTBa IIPEAOCTABIICHUA MYHHHHHaHBHOﬁ YCIYIryu, B TOM YUCJIC ITOPAOOK U
(1)OpMI>I KOHTPOJIA 3a MOJHOTOM M Ka4YE€CTBOM MpeaoOCTaBICHUA MYHHHHHaHLHOﬁ yCIyru

4.2.1. KoHTpoJib 32 IOJIHOTOW M Ka4€CTBOM MPEAOCTABICHUS MYHUITUITAILHON
YCIYTHU OCYIIECTBIsACTCA B JopMax:

1) npoBeaeHust TpoOBEPOK;

2) paccmoTpeHus xanob 3asBuTenelt Ha AeiicTBus (0e3aeiictBue) Oprana, a TaKxe
UX JTIOJ>KHOCTHBIX JIML, MyYHULUMTAJIBHBIX CIYKaIlHX.

4.2.2. B nensx oCyIecTBICHUSsI KOHTPOJIS 3a MOJHOTOM U Ka4eCTBOM
MPEAOCTABICHUSI MYHULIMIIATBHON yCIIYTH IPOBOJATCS IJIAHOBBIE M BHEIJIAHOBbBIE
npoBepku. [IopsSa0K U MEpUOANYHOCTH OCYIIECTBICHUS IIJIAHOBBIX MPOBEPOK
yCcTaHaBIMBaeTCs TiaHoM padotel Mcnonkoma. [lpu mpoBepke MOTyT paccMaTpuBaThCS
BCE BOMPOCHI, CBA3AHHBIE C MIPEAOCTABICHUEM MYHHUIIMTIAIBLHON YCIYTH (KOMILJIEKCHBIE
MIPOBEPKH ), UJTU OT/IEJIbHBIA BOMPOC, CBSI3aAHHBIN C MPEIOCTABIEHUEM MYHUIIUIIATIBHOM
yciyru (TeMatuueckue npoBepkn). [IpoBepka Tak:ke MOXKET MPOBOAUTHCS 10 KOHKPETHOM
KamoOe 3asBUTEIIA.

4.2.3. BHEIIaHOBBIE MTPOBEPKHU MPOBOJSTCS B CBSI3U C IPOBEPKOU YCTPAHEHHS
paHee BbISBICHHBIX HAPYIIEHUH aIMUHUCTPATUBHOIO PETJIaMEHTAa, a TAKXKE B CIIy4yae
MOJTyYeHUs Kanob 3asiBuTese Ha aerctBus (0e3neiictBue) Oprana, a Tak:kKe Ux
JOJKHOCTHBIX JIMI, MYHUITUIATBHBIX CITYKaIUX.

4.2.4. Pe3ynbTathl MpoBEpKU ODOPMIISIIOTCS B BUJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEAOCTATKU U MPEJJIOKEHUS IO UX YCTPAHEHUIO.



4.3. OTBETCTBEHHOCTh JIOKHOCTHBIX JIUI] OpPTraHa, MPeI0CTaBISIONIEr0 MyHUIIUTATBHYIO
YCIIYTY, 3a pelieHus u 1eucTBus (6e3eiicTBre), MpuHUMaeMbie (OCYIIECTBIsIEMbIC) UMH B
XO0/JIe MPEIOCTaBICHUS] MyHUITUTIATLHON YCIIYTH

[lo pe3ynbTaTaM IPOBEAEHHBIX NMPOBEPOK B CIy4ac BBISBICHUS HAPYLICHHUW IpaB
3asBUTENIC BUHOBHBIE JIMIIA NPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUHM C
3aKOHOaTesbcTBOM Poccuiickoit denepanuu.

PykoBonutens opraHa MECTHOIO CaMOYIpPAaBJIEHUS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUN.

PykxoBoauTens (3aMeCTUTENb PYKOBOAUTENS) CTPYKTYPHOI'O MOAPA3AEICHHs OpraHa
MECTHOTO CaMOYNPABICHHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE M (WJIM)
HEHAJJIEXKAIIEE BBINOJHEHUE aJMUHUCTPATUBHBIX JIEMCTBUW, yKa3aHHbIX B pazzene 3
aIMUHHUCTPATUBHOTO PETJIAMEHTA.

JIOJKHOCTHBIE JTMIA ¥ UHBIE MYHMIIUIIAJIBHBIE CIY/KAIIUE 332 PEUICHUS U JIEUCTBUA
(Oe3nmeiicTBue), mnpuUHUMaeMble  (OCYILIECTBISEMbIE) B  XOJE€  NPEIOCTABICHUS
MYHULUIAIBHOW YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOAATEIBCTBOM
HOPSJIKE.

4.4. TlonoxxeHusi, XapaKTEPU3YIOIIHE TPeOOBaHUS K MOPSAJIKY U opMaM KOHTPOJIA 3a
MPEIOCTABICHUEM MYHULIMTIIAJILHOW YCIYTH, B TOM YHUCJIE CO CTOPOHBI TPaXKJIaH, UX
00beIMHCHUH U OpraHU3aIlui

KonTtpons 3a nmpegocTaBieHuEM MYHULIMIAIBHON YCIYTH CO CTOPOHBI TPa)KIaH, UX
O00BEIMHEHUN U OpraHU3alN, OCYIIECTBISETCS MOCPEACTBOM OTKPBITOCTH JIE€ATEIbHOCTH
OpraHa MECTHOTO CaMOYIpaBJ€HUS IPU MPEIOCTABICHUM MYHMIIMIAIBHON YCIIYTH,
NOJIyYeHUsS  TOJHOW, AaKTyaJlbHOM W  JOCTOBEpHON HHPOpMAMU O  TOPSIKE
NPEIOCTaBICHUS MYHHUIIMTAIBHOW YCIYTH M BO3MOXKHOCTHU JTOCYJEOHOTO PacCMOTPEHUS
oOparieHuit (xano0) B MpoIecce MpeIoCTaBICHUS MyHUIIUTAIBHONW YCIIYTH.

5. locyneOHblii (BHeCY1e0HBbIIT) MOPSA0K 005KAJTOBAHNSA PellleHU U TeCcTBU
(0e3neiicTBHSI) OpraHa, NpPea0CTABJAAIOIIEr0 MyHUIIUNIAJIBHYIO YCJIYTY,
MHOTO(p)YHKIMOHAJBHOI0 HEHTPA MPeI0CTABJICHUS TOCY1APCTBEHHBIX H
MYHHMIUNAJIBHBIX YCJIYI, OPraHU3aluil, ykasaHHbIX B yactu 1.1 crateu 16
DenepaabHOro 3akona Ne210-@3, a Tak:ke UX J0JKHOCTHBIX JIMI, MyHHITUNAIbHBIX
CJIYKAINX, pA0OTHHKOB

5.1. 3asgBuTENM UMEIOT MPaBO HA 00KATIOBAHUE B JIOCYIEOHOM MOPSIAKE PEIICHUN U
nevctBuil  (0e3melcTBUSI) OpraHa, MPEJOCTaBISAIONIETO MYHHIUIAIBHYIO — YCIYTY,
JNOJDKHOCTHOTO — JIMIla  OpraHa, MpPeJOoCTaBIAIONIEr0  MYHUIUIAIBbHYIO  YCIYTY,
MYHULUAMATIBHOTO CITy>Kalllero, PYKOBOJIUTENS oprasa, MPEAOCTABISAIONIETO
MYHULIUNAIBHYIO yCIyTYy, MHOTO(YHKIIMOHATBEHOTO LEHTpa, paboTHHKa
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OpraHu3alui, MpeaycMOTPEeHHBIX YacThio 1.1 cTtaThu 16
®enepanbHoro 3akoHa Ne 210-D3, a Takxke ux paOOTHUKOB.

3asBUTENb MOKET OOPATUTHCS € XKajao000M, B TOM YKCIIE B CIEAYIONIUX CIydasX:

1) napyiieHre cpoka perucTpaiuu 3ampoca O MPeIOCTaBICHUH MYHULIMNAIbHOU
yCIIyTH, 3ampoca, ykazaHHoro B ctatbe 15.1 deaepanbHoro 3axkoHa Ne 210-D3;

2) HapylleHHUE CpOKa MPEeJOCTaBICHUS MYHMUIIMNAIBLHOM yciyru. B ykazaHHoM
ciayyae jgocyneOHoe (BHecylneOHOE) OOKalloBaHHME 3asBUTEIEM pEIICHUN U JAeHCTBUM



(Oe3nmeiicTBUsI) MHOTO(YHKIIMOHAJIIBHOTO LEHTPa, PabOTHUKAa MHOTO()YHKIIMOHAJIBHOIO
LEHTpPa BO3MOXKHO B Ciy4yae, €Cld Ha MHOro(yHKUHMOHAJIbHBIM LEHTpP, pPELICHUS U
nevictBust  (Oe3A€HCTBHE)  KOTOPOTO  OOXKaIylOTCsl, BO3JIO)KeHa  (QYHKIUS 1O
MPEIOCTABICHUIO COOTBETCTBYIOIMX MYHHMIMIAIBHBIX YCIYr B IIOJHOM oOOBEME B
nopsiAKe, onpeaeneHHom vacTeio 1.3 crareu 16 @enepanpHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WM MH(OpMALUU JTUOO OCYUIECTBICHUS
NEUCTBUM, TPEACTAaBICHWE WM OCYIIECTBIEHHE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMAaTHBHBIMM  [PaBOBbIMU axkTaMu Poccuiickonn @enepanuy, HOPMAaTUBHBIMU
paBOBbIMU akTamMu PecnyOnuku TaTtapcTaH, MyHUUIMIIAIbHBIMHU PABOBBIMUA aKTAMM IS
MPEIOCTaBICHUS MYHUIIMNIATBHOU YCIYTH;

4) orkaz B MpUEME JOKYMEHTOB, MpPEeAOCTaBIE€HUE KOTOPBIX MPEITYCMOTPEHO
HOpPMAaTUMBHBIMU  TNPaBOBbIMU akTaMu Poccuiickoit ~ @Dexepanuu, HOPMATUBHBIMU
npaBoBbIMU akTamMu PecnyOnuku TaTapcTaH, MyHUIUIIATBHBIMU MPABOBBIMU aKTaMH IS
NPEIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH, Y 3aSBUTEIS;

5) oTka3 B MpeAOCTAaBIECHUN MYHUIMNAIbHOW YCIYI'H, €CIM OCHOBAHHS OTKa3a He
peycCMOTpEeHbI deiepaIbHBIMU 3aKOHAMH U IPUHSATHIMU B COOTBETCTBUM C HUIMHU UHBIMU
HOPMAaTUMBHBIMU TMpaBOBbIMU akTaMu Poccuiickoii ®enepanuu, 3aKOHAMU W UHBIMHU
HOPMAaTUBHBIMU TPaBOBbIMH akTamMu PecnyOmuku TarapctaH, MyHUIMIAIBHBIMU
NpaBOBBIMU aKTaMHu. B ykazaHHOM ciiydae aocyaeOHoe (BHecyneOHOe) o00KajJoBaHUE
3asiBUTEJIEM pelIeHud W JedcTBui (Oe3nelicTBUs) MHOTO(YHKIIMOHAIBHOTO IIEHTpA,
paboTHHKa MHOTO(QYHKIIMOHAJBLHOTO IIEHTpa BO3MOXKHO B  Cily4yae, €ClId Ha
MHOTOQYHKIMOHAIBHBIA IIEHTP, peuieHuss ¢ JedcTBus (0e3neiicTBUE) KOTOPOTo
o0XalTyloTcs, BO3JOXKEeHAa  (YHKIMS 1O  MPEJOCTAaBIEHUIO  COOTBETCTBYIOIIUX
MYHUIUTAIBHBIX YCIYT B MOJTHOM 0O0BEME B MOPSIIKE, OMpPEAIeIEHHOM YacThio 1.3 cTaThu
16 ®denepanpHoro 3axkoHa Ne 210-D3;

6) 3arpeboBaHHME C 3agBUTENS MPU TMPEIOCTABICHUH MYHUIIUINAIBHON YCIyTU
IJIaThl, HE NPEAYCMOTPEHHOWM HOPMATUBHBIMH MPAaBOBBIMM aKTaMu Poccuiickou
denepanuy,  HOPMATHBHBIMH ~ TIIpaBOBBIMH  akTamu  PecmyOnmkm  Tarapcras,
MYHULUNAIbHBIMYA PABOBBIMU aKTaMU;

7) OTKa3 opraHa, MpPeJOCTABISIONIETO0 MYHULHUIAIBHYIO YCIYTY, JOJKHOCTHOTO
JUIla OpraHa, MPEIOCTAaBJISIONIEr0 MYHHUIUHUIAIBHYIO YCIyry, MHOTO()YHKIIMOHAIBHOTO
LEHTpa, pabOTHUKA MHOTO(YHKIMOHAJIBHOTO IIEHTpPa, OPTaHU3aLUN, MPelyCMOTPEHHBIX
gacteto 1.1 crtatem 16 ®enepampHoro 3akoHa Ne 210-03, wnmm ux pabOTHUKOB B
WCIIPABJICHUM JIONMYIIEHHBIX HMH OINEYaTOK M OMMOOK B BBIIAHHBIX B peE3yJIbTaTe
MPEIOCTAaBICHUS] MYHULIUNIAIBHON YCIYry JOKYMEHTaX JIM00 HapyllIeHHEe YCTaHOBIEHHOTO
CpoKa Takux ucmpasieHud. B ykaszanHoM ciyuyae gocyaeOHoe (BHecyaeOHOE)
00>KaJIOBaHME 3asIBUTEJIEM PEIICHUH U AeUCTBHUM (0e31eHCTBYS) MHOTO( YHKIIMOHAITHLHOTO
LEHTpa, PaOOTHMKAa MHOTO(YHKIIMOHAIHHOIO IIEHTpa BO3MOXKHO B CiIy4ae, €CiId Ha
MHOTO(OYHKIIMOHATBHBIM TIEHTP, pemeHus u JedctBus (0e3meiicTBre) KOTOPOTO
00XalyroTCsl,  BO3JIOK€HAa  (YHKIMS 1O  MPEJOCTaBICHHIO  COOTBETCTBYIOLIMX
MYHUIUOAIBHBIX YCIYT B MOJHOM OOBEME B MOPSAKE, ONMPEACICHHOM 4acTbio 1.3 cTraThu
16 ®enepanbHoro 3akona Ne 210-D3;

8) HapylleHHWe CpoKa WIM MOpsAAKAa BbLAAYM JIOKYMEHTOB [0 pe3yibTaTam
MPEeAOCTaBICHUSI MYHUIIMTIATBHON yCIIyTH;

9) nmpuocTaHOBJIEHUE NMPENOCTABICHUS MYHHUIMIAIBHON YCIYI'HM, €CId OCHOBAHUS
MIPUOCTAHOBJICHUS HE TMPEAyCMOTPEHbl (eaepaibHbIMK 3aKOHAMU U MPUHSATHIMUA B
COOTBETCTBMM C HHUMH HWHBIMM HOPMAaTUBHBIMUA NPaBOBBIMH akTamMu Poccuiickoi
@denepauny, 3aKOHAMM W HHBIMH HOPMATHBHBIMH IPaBOBBIMU akTaMu PecrnyOnnku



Tarapcran, MyHUIIMTIAIBHBIMU TPaBOBBIMH akTaMHu. B ykazaHHOM ciydae aocyneOHOe
(BHecyneOHOE) oOOKalloBaHUE 3asiBUTENIeM penieHud U jaectBuit  (Oe3aedcTBUs)
MHOTO(YHKIIMOHAIBHOTO [IEHTPa, pabOTHIKA MHOTO(YHKIIHOHATHHOTO IIEHTPa BO3MOXKHO
B Clly4yae, €clii Ha MHOTO()YHKIIMOHAJIBHBIN LIEHTP, pelieHus u JneucTBus (0e3aeicTBue)
KOTOPOTO O00KalyIOTCs, BO3JIOKEHA (YHKLIHS MO MPEAOCTABICHHUIO COOTBETCTBYIOLIUX
MYHHUIUTAIBHBIX YCIAYT B MOJHOM O00bEME B MOPSIIKE, ONMPEACIIEHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-P3.

10) TpeGoBaHMe y 3asBUTENS TPU NPEAOCTABICHUU MYHHUIUIMIATBLHON YCIyTH
JOKYMEHTOB WJIH HH(POPMAIMM, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTH KOTOPBHIX HE
YKa3bIBAJIUCh TPHU TMEPBOHAYAIBHOM OTKa3¢ B IPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBICHUS MYHHMIIUNAIBHOW YCIYTH, JIMOO B MPEIOCTABICHHH MYHHUIIMITAIBHON
YCIYTH, 32 HMCKIIYCHHEM CIIydacB, MPEIyCMOTPEHHBIX MYyHKTOM 4 dactu | cratbm 7
OdenepanbHoro 3akoHa Ne 210-®d3. B ykazanHoM ciyudae nocyaecOHoe (BHecyneOHOe)
00’kalloBaHUE 3asBUTENIEM PEIIeHUN U NercTBUi (06e31eicTBIS) MHOTO()YHKIITMOHATBEHOTO
LEHTpa, pa0OTHHKA MHOTO(YHKIIMOHAIBHOIO IIEHTpAa BO3MOXKHO B Clly4yae, €CJIM Ha
MHOTOQYHKIMOHAIBHBIA IIEHTP, peuieHuss ¢ JedcTBus  (0e3neiicTBUE) KOTOPOro
0o0XalnyloTcs, BO3JOXKeHAa  (YHKIMS 1O  MPEJOCTAaBICHUIO  COOTBETCTBYIOIIUX
MYHHIMIIAIBHBIX YCIYT B IOJTHOM OOBEME B IOPSIJIKE, OMPEACICHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-D3.

5.2. XKamoba momaercss B MNHCHbMEHHOM QopMe Ha OyMa)KHOM HOCHTENE, B
ANEKTPOHHON (QopMe B oOpraH, MPEJOCTABISIONIMN  MYHUIUIAIBHYIO  YCIYTY,
MHOTO(GYHKIMOHAIBHBIM ILEHTp JHOO B COOTBETCTBYIOIIMI OpraH rocyIapCTBEHHOMN
BJIACTH, SBJSIOUIMHCS y4peauTedeM MHOTO(YHKIMOHAJIBHOTO IeHTpa (naiee -
yudpeauTesb ~ MHOTO(DYHKIIMOHANBHOTO  IIEHTpa), a Takke B  OpraHu3aluy,
npeaycMoTpeHHble YacThio 1.1 ctateu 16 denepansHoro 3akoHa Ne 210-D3. Kanobwl Ha
pemieHuss W jaecTBus  (Oe3eHCTBUE) PYKOBOJIUTENS OpraHa, MpelOCTaBIISIONIETO
MYHUIIUTAIBHYIO YCIYTY, TIOJIal0TCS B BBIMIECTOSIINM Oprad (Mpu ero HaJIu4uu) Ju0o B
Clly4ae €ro OTCYTCTBHUSI PacCMAaTpPUBAIOTCS HETMOCPEACTBEHHO PYKOBOJIUTEIEM OpraHa,
NPEIOCTABISIONIETO MYHHUIIUNANBHYIO Yyciayry. JKamoObl Ha pemieHuss U JIeUCTBHS
(6e3neiicTBre) pabOTHMKA MHOTO(QYHKIIMOHAIBHOTO IIEHTpPA IOJAIOTCS PYKOBOIUTEIIO
ATOTO MHOTO(YHKITMOHATIBHOTO IIeHTpa. JKanmoObl Ha perieHus U nerucTBus (0e3neicTBre)
MHOTO(QYHKIIMOHAJTFHOTO IEHTpa TMOMAIOTCS YUPEAUTENI0 MHOTO(YHKIIMOHATBEHOTO
[IEHTPA WJIU JIOJDKHOCTHOMY JIUITY, YIIOJHOMOUYEHHOMY HOPMATHBHBIM MPABOBBHIM aKTOM
Pecniyonuku Tatapcran. JKamoObl Ha pemieHus u neiictBus (0e3neiicTBue) paOOTHHKOB
OopraHu3aiui, IpeaycMOTpeHHbIX YacThio 1.1 crathu 16 denepanbHoro 3akoHa Ne 210-
@d3, moAarTCs PyKOBOJUTEISAM dTUX OpraHU3aIui.

Kamoba Ha pemeHus u aeWictBus (Oe37eHCTBHE) opraHa, IPEJIOCTaBIISIONICTO
MYHUIIUNATBHYIO ~ YCAyTY, JODKHOCTHOTO  JIMIIa  OpraHa, MpPeaOCTABIISIIOIIETO
MYHUIIUTATBHYIO  yCIyTy, MYHHUIIMIATBLHOTO CIYXAallero, pPYKOBOAUTENS OpraHa,
MPEIOCTABISIONIET0 MYHUITUTIATBHYIO YCIYTY, MOXET OBITh HAaMpaBlIeHA O MOYTE, Yepe3

MHOTO()YHKIIMOHATBHBIH LEHTD, C VCIIOJIb30BAHUEM uH(bOPMAIMOHHO-
TEIEKOMMYHUKAaIIMOHHOW  cetn  «MHTepHeT», oduuuaipHOro caiita  oprasa,
MPEIOCTABIISIOIIETO MYHULUTTATBHYIO yCIyTY, Enunoro rnoprana h07 (000

Pecnybnukanckoro moprtana, WHGOPMAIIMOHHON CHUCTEMBI JOCYACOHOT0 00XKaloBaHMS, a
TaK)K€ MOXKET OBITh MPUHATA MPU JIMYHOM Ipueme 3asButess. JKamoba Ha perieHus u
JNEUCTBUS (6e3neiicTBHE) MHOT'O() YHKIIHOHAJIBHOT O LIEHTPA, paboTHHUKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa MOET ObITh HAIpaBJIEHA IO MOYTE, C UCTOIb30BAHUEM
MH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «MHTepHEeT», oduUIMaAIbHOTO caiTa



MHOTO()YHKIIMOHAJIBHOTO LeHTpa, EnuHoro nmoprana naubo PecnyOnnkaHCKOro mopraina,
MH(OPMAIIMOHHON CHCTEMBI JOCYIEOHOT0 00KajJoBaHUs, & TAKKE MOXKET ObITh IPHUHSATA
npyu JUYHOM npueme 3asButens. Kamoba Ha pemieHus W jaenctBus (Oe3nercTBHE)
OpraHu3aiui, TpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 ®enepanpHoro 3akona Ne 210-
@3, a Takke X pabOTHUKOB MOKET OBbITh HampapiieHa MO MOYTE, C HCIOJIb30BAaHUEM
MH()OPMAIIMOHHO-TEIEKOMMYHUKAITMOHHON ceTu «MHTepHeT», oduIManbHbIX CalTOB
3TUX opranuzauuii, Enunoro noprana nu6o PecnyOinkaHCKOro moprania, a TaKXke MOXKET
OBITH MPUHSITA TIPU JIMYHOM MIPUEME 3asIBUTEIIS.

5.3. Kanoba nomxkHa coaepxKaTh:

1) HamMeHOBaHME OpraHa, MPEeAOCTABIAIONIET0 MYHHUIMNAIbHYIO  YCIYTY,
JOJKHOCTHOTO JIMIIAa OpraHa, MpeAO0CTaBISIONIET0 MYHUUIUNAIBHYIO YCIYyry, JHOO0
MYHUIIMIAIBHOTO CIY>KAIllero, MHOTO(QYHKIMOHAIBHOIO ILIEHTPA, €ro PYKOBOAMUTENS U
(unn) paboTHUKA, OpraHU3alUi, TPEeTyCMOTPEHHbIX YacThio 1.1 ctaTthu 16 denepanbHOro
3akoHa Ne 210-®d3, ux pykoBoautene u (uiv) paOOTHUKOB, PEIICHUS U JACHCTBUS
(Oe3nmeiicTBIE) KOTOPBIX 00KATYIOTCS;

2) dbamunuio, uMs, oT4ecTBO (TIOCJIENHEE - TPU HAJIWYUU), CBEJICHHUS O MECTE
KUTENIbCTBA 3asBUTENS - (PU3MUECKOro Jula JUOO0 HAaMMEHOBaHHUE, CBEJCHHS O MECTE
HAXOXJACHUS 3asBUTENI - IOPUIUUYECKOTO JIHIA, a TaKKe HOMEp (HoMepa) KOHTAKTHOTO
Tenedona, agpec (aapeca) MEKTPOHHON MOYTHI (MIPU HAJTIUYUHU) U MOYTOBBIA ajpec, IO
KOTOPBIM JIOJKEH OBITh HANPABJIEH OTBET 3aSBUTEIIO;

3) cBegeHusi o0 oOKaldyeMbIX pEHICHHSX W AeHcTBUsX (0e3aeiicTBMU) oOpraxa,
OPEAOCTABISIIOIET0  MYHULMNAIBHYK  YCIAYry, JOJDKHOCTHOIO — JIMI@  OpraHa,
IPEIOCTABISIONIET0 MYHUIMIAIBHYIO YCIyry, Ju00 MYHHUIMIIAILHOTO CIY’Kallero,
MHOTOQYHKIMOHATBHOTO  IIEHTPa, pa0OTHHMKAa MHOTO(DYHKIIMOHAIBHOTO  IIEHTpA,
OpraHu3aiui, ITpeaycMOTpEeHHbIX YacThio 1.1 crathu 16 denepanbHoro 3akoHa Ne 210-
®3, ux pabOTHHUKOB;

4) noBoabl, HA OCHOBAaHMHM KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHUEM U
neiictBueM (Oe3meiicTBHEM) oOpraHa, MPEJOCTABISIONIETO MYHUIUMAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIAa OpraHa, MpeJA0CTaBISIONIET0 MYHHUIIUMIAIBHYIO YCIyry, Ju00
MYHUIIUTAIBHOTO  CIYXKallero,  MHOTOQYHKIIMOHAJIBHOTO  IEHTpa,  pabOTHHKA
MHOTO()YHKITHOHAJILHOTO IICHTPA, OpraHU3aIui, IPeyCMOTPEHHBIX YacThio 1.1 cTaThu 16
OenepanpHoro 3akoHa Ne 210-®3, wux paboTHUKOB. 3asBUTEIEM MOTYT OBITh
MIPEICTaBICHbI JOKYMEHTHI (IIPU HAJUYHH), TIOJTBEPXKIAIOIINE TOBOABI 3asBUTENS, TUOO
UX KOIUHU.

5.4. TloctynuBmias xajnoda MOJJICKUT PETHCTPAIIMU B CPOK HE TO37HEE paboyero
IHS, CJIIEAYIOIIETO 32 JHEM IOCTYIUICHMS.

5.5. Kano0a, noctynuBuiasi B opraH, Npel0CTaBISIIOIUNA MYHULIMTAIBHYIO YCIYTY,
MHOTO()YHKIIMOHATIGHBIN  MEHTP, YYPEAUTEI0 MHOTO(PYHKIIMOHAIBHOTO IIEHTPa, B
OpraHu3aiuu, npeaycMoTpeHHble JyacTteio 1.1 cratem 16 ®@enepanbHoro 3axkona Ne 210-
@3, 1100 BBHIIECTOAIINI OpraH (MPU €ro HaJIU4KH), TOIJIEKUT PACCMOTPEHHUIO B TEUCHHE
MATHAAIATH pabovYuX JHEW CO NHS €€ PEeTHCTpaIuu, a B ciiydae 00KaJllOBaHHUS OTKa3a
opraHa, MpeaoCTaBISAIONIET0 MYHHUIIUIIAIBHYIO YCIYyTy, MHOTO()YHKIIMOHATIBHOTO LIEHTPA,
OpraHu3aiui, TpeaycMOTpeHHbIX YacThio 1.1 crateu 16 denepanpHoro 3akona Ne 210-
@3, B nmpremMe JOKYMEHTOB Y 3asiBUTEJIsI JIMOO B MCHPABICHUU JIONMYIIEHHBIX OMEYaTOK U
omuOOK WIM B cllydyae O00KaJlOBaHUSI HapyUIEHUS YCTAHOBJIEHHOTO CpOKAa TaKHUX
HCIIPABIICHU - B TEUEHHUE NSATU PaOOUUX JHEU CO JHS €€ PEerucTpaluu.

5.6. Ilo pe3ynbTaTam pacCMOTpEHHS KanoObl MPUHUMAETCS OJHO U3 CIIEAYIOIINX
PELLIEHUM:



1) xanoba ynoBiIeTBOpPSAETCS, B TOM 4HCie B (POpME OTMEHbI MPUHATOIO PEIICHMUS,
UCIIpaBJICHUS] JOMYLIEHHBIX OINEYaTOK H OHIMOOK B BBIIAHHBIX B pe3yJbTaTe
MPEIOCTaBICHUS! MYHULIMIIAIBHON YCIYTH JTOKYMEHTaX, BO3BpaTa 3asBUTENIO JEHEKHBIX
CPEICTB, B3UMAHUE KOTOPBIX HE NPETyCMOTPEHO HOPMATUBHBIMHU IPABOBBIMU aKTaMH
Poccuiickoit ®@enepanyiv, HOpMaTUBHBIMU MpaBOBbIMU akTamu PecnyOnuku Tarapcraw,
MYHHUIUTAIBHBIMU [TPABOBBIMU aKTaMU;

2) B y/IOBJIETBOPEHHUH >KaJIOObI OTKA3bIBAETCH.

He no3gnee naHs, ciemyromero 3a AHEM NPUHATHS pEUICHUS, YKa3aHHOTO B
HACTOSIIIIEM NYHKTE, 3asBUTEII0 B MHCBbMEHHON (opMe M MO >KEJIaHUIO 3asBUTENS B
ANEKTPOHHON  (dopMe  HampaBisieTcss MOTHUBUPOBAHHBIM  OTBET O  pe3yJibTaTrax
paccMOTPEHHUS KaJIO0OBbI.

5.7. B cnydae mnpu3HaHUA KaloObl MOJJIEKALIEH YOBIETBOPEHUIO B OTBETE
3asIBUTENII0 O PE3yJIbTaTaX PACCMOTPEHHUs KaloObl jaeTcss MHGoOpMalus O ACHCTBUSAX,
OCYILECTBIISIEMBIX OpraHoM, PE10CTaBISOIUM MYHUIUTIATBHYIO YCIIyTY,
MHOTO(QYHKIMOHAIBHBIM LEHTPOM JIMOO OpraHu3alMel, NMpeaycMOTpeHHON yacThio 1.1
crateu 16 @enepanbHoro 3akoHa Ne 210-@3, B nensix He3aMeIJIUTEIBHOIO YCTPaHEHUS
BBISIBJICHHBIX HApYIICHUH MPU OKAa3aHWM MYHHUIIMMAIBHOW YCIIYTH, a TaKKe MPUHOCSTCS
M3BUHEHUS 3a JOCTaBJIEHHbIE HEyn00CTBa M yKa3biBaeTcs MHGOpMAIMs O AAIbHEUIINX
NEUCTBUSAX, KOTOpPbIE HEOOXOIUMO COBEpPUIUTH 3afABUTENIO0 B UEISIX [OJY4YEHUs
MYHUIIMTATIBHON YCIYTH.

5.8. B cinyuae mpusHaHus kajnoObl HE MOJJIeXalleld YAOBIETBOPEHUIO B OTBETE
3agBUTEII0 O pe3yibTaTax pacCMOTPEHMsI KajloObl JAIOTCA AapryMEHTHUPOBAaHHBIE
pa3bsCHEHMs] O NpPUYMHAX IMPUHATOrO pEIICHHs, a Takke HHPopManus O TMOpsKe
00aJIoBaHUsI PUHSATOTO PEIICHHUS.

5.9. B cnydae ycTaHOBIEHMs B XOJ€ WM IO pe3yjbTaTaM PacCMOTPEHUS KajloObI
IPU3HAKOB COCTaBa aJMHMHHMCTPATHBHOIO IIPAaBOHAPYIICHHsS WIA MPECTYIUICHUS
JOJDKHOCTHOE JIUI0, paOOTHUK, HaJl€JICHHBIE MOJHOMOUYHUSAMHU 10 PACCMOTPEHHIO Koo,
HE3aMEeJIMTENIBHO HAIIPABIISAIOT HMEIOIIHUECS MAaTEPHUAIIbl B OPTaHbl IPOKYPaTypHI.



[Ipunoxenne Ne 1

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IPeIOCTaBICHUS MYHUIIUIAIbHON
YCIIyTH 110 Bblau€ CIPaBKH
(BBIMTUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Ceenenus 00 JIEKTPOHHOHN TOITHUCH

JomkuaocTtHOE nuto (PHO)

(ToAUCH YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)



[Tpunoxenue Ne 2

K AIMUHUCTPATUBHOMY PErJIAMEHTY
PeIOCTaBICHUS MYHUIIUIAIbHON
YCIIyTH 110 Bblau€ CIPaBKH
(BBIMTUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 0TKa3e B MPEOCTABICHUH MYHULIUIIAJILHON YCIyTH
T0 BbIJJa4€ CIPABKHU (BBITUCKH)

OT Ne
PaccmoTrpe Bame 3asdBieHue oOT No 171
pujiaraemsie K HEMY JTIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM

NPUHITO pElIeHre 00 OTKa3e B BbIJaue
CTpaBKH (BBIKCKH) MO CIICIYIONIEMY OCHOBAHHUIO:
JlononauTenbHas nHPOpMaIus:

Ceenenust 00 DJICKTPOHHOHN TOITHUCH

JommkuocTtHOE nuto (PHO)

(TOAMCE YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)



[Tpunoxenne Ne 3
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
PeIOCTaBICHUS MYHUIIUIAIbHON
YCIIyTH 110 Bblau€ CIIPaBKH
(BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIIEr0 MyHULUIIAIIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBureins:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JIJIsl MPEIOCTABICHUS
MYHUIIUITATBHON YCIIYTH TI0 BbIIa4e CIIPABKH (BBITHUCKH)

OT Ne
PaccmorpeB Bame 3asgBiieHue OT No 171
puiiaraemsie K HEMY JOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM

OPUHATO pElIeHre 00 OTKa3e B MpHUeMe
JOKYMEHTOB, HEOOXOIUMBIX IS MPEIOCTABICHUS MYHUIIMIAIBHONW YCIYTd MO BbIJaye
CTpaBKH (BBIITKCKH) MO CIICTYIONUM OCHOBAHHUSIM:

1.
2.

PazpsacHenne npuunH oTKa3a:

JlononauTenbHas HHPOPMAITUS:

Bbl BIpaBe MOBTOPHO OOpaTUTHCS B YIMOJHOMOYEHHBI OpraH C 3asiBICHHEM O
MPEIOCTABJIIEHNUH YCIIYTY [IOCIIE YCTPAHEHUsI YKAa3aHHBIX HApyLICHUM.

JlanHbIid OTKa3 MOXET OBITh O00amoBaH B JOCYACOHOM TOpSAKE TyTeM
HaIpaBJICHUS )KAJIO0bI B YIIOJITHOMOYEHHBIN OpraH, a TakXKe B CyIeOHOM MOpPSJIKE.

Caenenus 00 3J€KTPOHHOM MOATUCH

JommkuocTtHOE nuio (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)



[Tpunoxenne Ne 4

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
PeIOCTaBICHUS MYHUIIUIAIbHON
YCIIYTH 110 BblJa4€e CIPaBKU
(BBITUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBJ'IeHI/IH)

oT

(bamuusi, UMs1, OTYECTBO, TACTIOPTHBIC TAHHBIC, PETUCTPALIUIO IO
MECTY JKUTEJIbCTBA, aJpPeC JIEKTPOHHOMN MOYTHI, TesedoH)

3AABJIEHUE
0 BbIJJa4€ CIPABKH (BBIMHUCKH)

[Ipomry Bac BbAaTh ClipaBKy (BBIITHCKY)

(yka3aTp BUJ CIIPaBKH)

K 3asBaenuto npujiararoTCs:

Pe3ynprar npenocraBieHuss MyHUIUIIAIBHON YCIYTH, POLIY ITPEIOCTABUTD:

[ 1s nuuneii xaGuner [loprana rocymapCTBEHHBIX ¥ MYHHUIMIIAIBHBIX YCIIYT
Pecniy6muku Tatapcran;

DB MHOTO(YHKIIMOHATBHOM IIEHTPE TMPEJOCTABICHUS TOCYJAPCTBEHHBIX U
MyHULHANAIBbHBIX yeiyr Pecniyonuku Tarapcran;

D B Opzane.

(mara) (moamuchk) (®.1.0.)

[Tpunoxenne Ne 5



K AJIMUHUCTPATUBHOMY PETJIaMEHTY
MPEAOCTABICHUSI MYHUIIUTIATHHOMN
YCJIYTH TIO BbIJa4ye CIIPaBKU
(BBIMTUCKH)

PykoBogureinto
M cromHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 MCTIPaBICHUU TEXHUYECKOU OITUOKH

CooOmato 00 ommubke, JOMYHIEHHONM NMPH OKAa3aHMM MYHUIUMNAIBHOW YCIyTd MO
BBIJIa4€ CIIPABKHU (BBITUCKH).

3anucaHo:

[IpaBusbHBIE CBEICHUS:

[Ipomy  wucnpaBuTh  JOMYIICHHYIO  TEXHHYECKYH0  OMMUOKY Y  BHECTH
COOTBETCTBYIOIIME U3MEHEHUSI B JOKYMEHT, SIBJISIFOIIMICS PE3yIbTaTOM MYHHULIUIMATBHON
YCITYTH.

[Tpunarato cneayroomue JOKyMEHTHI:

1.

2.

B cnywae npunsitus pemieHus o0 OTKJIOHEHUHW 3asiBIEHUS OO0 HCHpaBICHUU
TEXHUYECKOW OMIMOKH MPOITY HAIIPaBUTh TAKOE PEIICHHE:

MOCPEICTBOM OTIPABJICHHUS dJIEKTPOHHOTO JOKyMEHTa Ha aapec E-mail: ;

B BHUJIC 3aBEPEHHON KONMUU HAa OYMa)KHOM HOCHUTEJIE MOYTOBBIM OTIPABICHUEM TIO

aapecy:

Hacrosiimum moaTBep Kaaro: CBEACHUS, BKIIIOYEHHBIE B 3asBJICHUE, OTHOCAIIUECS K
MOEH JMYHOCTH W TIPEACTABISIEMOMY MHOKO JIMIYy, 4 TAaKXE BHECCHHBIE MHOK) HIXKE,
JOCTOBEPHBL. JIOKyMEHTHI (KOMUH JJOKYMEHTOB), MPUJIOKEHHBIC K 3aBJIICHUIO, COOTBETCTBYIOT
TpeOOBaHMUSM, YCTAHOBJICHHBIM 3aKOHOAATENbCTBOM Poccuiickoit demepanyu, Ha MOMEHT
NPEACTABICHUS 3asBJICHUSI 3TH JOKYMEHTBHI JCHCTBUTEIBHBI W COAEPKAT JOCTOBEPHBIC
CBEICHUSL.

(mata) (Tmoamuce) (©.1.0.)



