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06 yTBEpxXaeHUN AOMUHUCTPATUBHOIO perfnameHTa
npeaocTaBNeHnsa MyHULUMNANbHON yCnyrn no
MPUHATUIO paHee NpUBaTMU3NPOBAHHBIX XUIbIX
NMoMeLLEHNA B MyHULMNAnNbHY0 COBCTBEHHOCTb

B cootBeTcTBMM ¢ PeaepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 «O6 opraHusauum
npegocTaBfeHnsa rocygapCTBEHHbIX M MyHULMNanbHbIX ycnyr» u lopsgkoMm paspaboTku u
yTBEPXOEHUS aOMUHUCTPATUBHBIX pernaMmeHToB MNpefoCTaBeHust rocyaapCTBEHHbIX YCIyr
UCMONHUTENbHBIMKM ~ OpraHaMmn  rocygapctBeHHon  Brnactm  Pecnybnukn  TatapcTaH,
yTBepXAeHHbIM nocTaHoBneHnem KabnHeta MuHuctpos Pecnybnukn TatapctaH o1 02.11.2010
Ne 880 «O6 yrtBepxaeHun [lopsgka pas3paboTkM M yTBEPXKOEHUS aAMUHUCTPATUBHBLIX
perrnamMeHToB nNpefoCTaBNeHUs rocygapCTBEHHbIX YCIYr WCMNOMAHUTESIbHbIMKM  OpraHamu
rocygapcrtBeHHon Bractu Pecnybnuku TatapctaH M O BHECEHUN WU3MEHEHWN B OTAENbHbIE
nocraHoBneHnss KabuHeta MuHuctpos Pecnybnvku TaTtapctaH», pyKOBOACTBYSACL YCTaBOM
MyHUUuMnanbHoro obpasoBaHus ropon byuHck, McnonHuTenbHbIn kKOMUTET ropoga ByuHck
ByMHCKOro MyHMUunanbHoro pamoHa

NMOCTAHOBIJIAET:

1. YTBepAnTb AOMUHUCTPATMBHbBIV perfnaMmeHT NpegocTaBneHnsa MyHULUNAanNbHOM yCnyru
No TMPUHATUIO paHee MNpUBaATU3MPOBAHHBLIX XWMbIX MOMELEHNUA B  MyHULUNANbHYO
COBCTBEHHOCTb, COrMacHO MPUMNOXEHUIO.

2. Hactosiwee nocTtaHoBneHWe BCTyNaeT B 3aKOHHYK CWUIy CO OHSA oduumnanbHOro
onybnukoBaHua Ha OdmumnanbHOM nopTtane npasoBon MHopmauum Pecnybnuku TaTtapctaH
no apgpecy http://pravo.tatarstan.ru/, a Takke nognexut pasmeweHuto Ha [loptane
MYHUUMNANbHbIX obpasoBaHum Pecnybnvku TaTapcrtaH B NHPOPMaLMOHHO-
TenekoMMyHUKaumoHHon ceTn MIHTepHeT no agpecy http://buinsk.tatarstan.ru.

3. KoHTponb 3a NCNONMHEHNEM HaCTOSILLErO NOCTAaHOBIIEHMS OCTaBIA 3a COBOMN.

PykoBoauTtens
McnonHutensHoro komuteTta ropoga byuHcka P.A. ManaytguHos



MpunoxeHwne

K MOCTaHOBIIEHUIO MICNONTHUTENBbHOrO
komuTeTa ropoga bymnHcka BynHckoro
MYHMLMNANbHOro panoHa
Pecny6nuku TaTtapctaH

oT «28» nona 2022 r. Ne 44

ALOMVHNCTPATUBHLIW perfiameHT
npefocTaBNeHnUs MyHULMMNANbHOM YCyru No NPUHATUIO paHee NpMBaTU3MPOBAaHHbIX XUITbIX
nomeLLEeHNn B MyHUUUNAanNbHY0 COBCTBEHHOCTb

1. O6Lwue nonoxeHms
1.1. TllpegMeT perynupoBaHusi agMMHUCTPATMBHOMO pernamMmeHTa

1.1.1. Hactoswmn agMUHUCTPATUBHLIN pernamMeHT npeaocTaBieHnss MyHUMUunanbHOW
ycnyrn (ganee — agMUHUCTPATUBHBIA perfamMeHT) ycTaHaBnuBaeT CTaHgapT W Mopsaok
NpefoCTaBNEeHNUS MYHULMNANbHOW YCNyrM NO MPUHATUIO paHee MPUBATU3MPOBAHHbLIX XXUITbIX
noMeLLeHNn B MyHLMNAarbHY0 COBCTBEHHOCTL (Janee — MyHUUMnaneHas ycnyra).

1.2. Kateropun 3aasutenen

1.2.1. Jlvuamn, MMeLWMMN NPaBo Ha MNOSTyYEHWE MYyHULMNANbHOW YCnyrn, SBNSATCA
dusmyeckme nuua (ganee — 3asaBUTENb).

1.2.2. C 3asBneHnemM BnpaBe obpaTtntbcs NpeacTtaBuTenb 3asaBuUTENs, JENCTBYOWMI Ha
OCHOBaHUWN OOKYMEHTa, YAOCTOBEPSIOLLEro ero nosIHoMo4usi, NMMbo 3aKOHHbIN NpeacTaBUTENb
dunamyeckoro nuua (ganee — npeacTaBUTENb 3adBUTENS).

1.3. Mopsaok MHDOPMUPOBAHMS O NPeaoCTaBeHN MyHULMNANbHOW YCnyrn

1.3.1. Hdhopmaumsa o nopsgke NnpegoctaBrieHuss MyHULMNanbHOW yCnyru pasMmeLlaeTcs:

1) Ha MH(POPMALMOHHBIX CTEHAAX, COAEPXKALLNX BU3YarbHYO U TEKCTOBYIO MHGOPMaLNIO
O MYHUUUNANbHOW yCryre, pacnonoXeHHbIX B MOMeELEHUSX MHOMOQYHKLNOHANbHbIX LLEHTPOB
npegocTaBlieHNd rocygapCTBEHHbIX N MYHULMMANbHbIX YCIyr.

2) Ha oduuManbHOM canTe MYHAUMNANbHOro pamoHa B MHAOPMAaLMOHHO-
TenekoMMyHuKaumnmoHHoun cetn «MHTepHeT» (https://www.buinsk.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbLIX U MyHUUMNanbHbIX ycnyr Pecnybnuku TaTtapctaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EgnHom nopTtarne rocygapCTBEHHbIX U MyHUUMNanbHblx yenyr (dpyHkuun) (https://
www.gosuslugi.ru) (aanee — EguHein noptan);

5) B rocygapcCTtBeHHOM MWHMOPMaUMOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHUuMnanbeHblix ycnyr Pecnybnukun Tatapctad» (http://frgu.tatar.ru) (ganee - Peectp
rocygapCTBEHHbIX U MyHULMMANbHbLIX YCAyr).

1.3.2. KoHcynbTupoBaHMe Mo BonpocamMm npenocTaBfieHNd MyHUUMNAnNbHOW yCnyru
ocyLlecTBnseTcs:

1) B  MHOroyHKUMOHamNbHbIX LUEHTpax MpeaocTaBnNeHnUss TroCydapCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPU YCTHOM 0BpaLleHum - JIMYHO UIn no TenedoHy;

2) B HTEpaKTMBHOMN hopme PecnybnmkaHCcKkoro noprana;

3) 8 UcnnontHumesrnibHoM Komumeme 2opoda byuHck ByuHcko20 MyHUUUNanbHO20 paloHa
Pecnybnuku TamapcmaH (aanee — OpeaH):

npv YCTHOM obpaLleHnn - MMYHO UK No TeNEOHYy;

npv NMUCbMEHHOM (B TOM 4uUcre B hopMe 3NEeKTPOHHOro AOKYMEHTa) obpalleHnn — Ha
Byma)KHOM HOcUTese No NoYTe, B NEKTPOHHOM bopMe MO 3MEKTPOHHON NoYTe.
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1.3.3. NHdbopmaums Ha EguHom noptane, PecnybnukaHckom nopTtane o nopsigke u
Cpokax npeaocTaBfieHns MyHUUMNAnNbLHOW YCnyrn Ha OCHOBaHUM CBeOEHUIN, coaepKaluuxcs B
PeecTpe rocyaapCTBEHHbIX U MyHMLMNANbHbIX YCyr, NpeaocTaBnseTcs 3assuTento 6ecnnaTtHo.

[ocTyn K nHpopmaumm o cpokax u nopsiake NpedocTaBfieHUs MyHUUMMNanbHON yCnyru
ocyuwlecTtensietca 6e3 BbINONMHEHUS 3asiBUTENeM Kakmx-nmbo tpeboBaHui, B TOM uucne 6es
NCNOSIb30BaHNA NPOrpaMMHoOro obecneyeHns, yctaHoBka KOTOPOro Ha TeXHUYeCcKue cpeacrtaa
3aaButens TpebyeT 3aknyeHnsa NMLEH3NOHHOMO UM MHOTO CornalleHns ¢ npaBsoobnagartenem
nporpammMmHoro obecnevyeHus, npegycMaTpyBaloEero B3uWMaHue nnatbl, perncrTpaumio unu
aBTOpM3aLNIO 3aABUTENSA NN NPEOCTaBNEHNE UM NePCOHarbHbIX AaHHbIX.

1.3.4. lNpun obpalleHnn 3aaBuTENS NUYHO UNM MO TenedgoHy B COOTBETCTBUN C
nocTynMBLINM obpaLlleHneM npeaocTaBnseTcs MHpopmMmauns:

1) o MecTe HaxoXOeHUs  MHOMOMYHKLMOHANbHOMO LUEeHTpa npefocTaBreHns
rocyaapCTBEHHbIX M MyHWuuMnanbHblx ycnyr, OpeaHa (agpec, rpaduk paboTbl, cnpaBoYHbIe
TenedoHbl);

2) O nopsigke npefoctaBneHns MyHUUMNanbHOW ycryrn, o cnocobax n cpokax nogayu
3aaBneHun;

3) O KaTeropusix rpaxgaH, KOTOpbIM MpeaocTaBnAeTcss MyHuuunanbHaa ycrnyra; o
HOPMaTUBHbIX MPaBOBbIX akTaX, Perynmpylowmx BONPOChl NPeaoCTaBeHNs MyHULMNAanbHON
yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeoOXOoOAUMbIX [Afsi pPacCMOTPEHUA 3asBfEeHUs O
npeaocTaBrneHnm MyHULMNANbHON YCyru, O CpoKax npuema un pernctpauumn 3asBneHuns;

5) o0 xoae npegocTaBneHns MyHUUUNanbLHOM ycnyru;

6) O MecTe pasMelleHns Ha oduuManbHOM canTe uHpopMaununm no Bonpocam
npegocTaBneHnss MyHULMNanbHON YCyru;

7) o nopsiake obxxanoBaHus AeNCTBUA Unn 6e3nencTBusa AOMKHOCTHLIX Nyl OpaaHa.

Mo nucbMeHHOMY obpalleHno COTPYAHMKN OTAENa, OTBETCTBEHHOIO 3a NpeoCTaBrneHne
MYHULMMOANbHOW yCrnyrn, nogpobHO B MMCbMEHHOW (hopMe pasbACHSAT 3asiBUTENH0 NOPSAoK
npegocTaBneHns MyHUUMNANbHOM YCAYyrM W BOMPOCHl, YKa3aHHble B HACTOALWEM MNyHKTe
aAMWUHUCTPATMBHOIO perfameHTa, U B TedeHue Tpex paboymx AHEW Co AOHA perucTpaumm
obpalleHusa HanpaenaoT oTBeT 3asaBuTento. OTBEThI JAOTCA Ha s3blke obpaleHund. B cnyvae
HEBO3MOXHOCTU AaTb OTBET Ha fA3blke ObpalleHus UCMOonb3YyTCS roCy4apCTBEHHbIE A3bIKM
Pecnybnukn TaTapcraH.

1.3.5. WHpopmauusa no Bonpocam NpegocTaBfieHUss  MYHUUUNANbHOW  YCIyrn
pasMellaeTcs Ha ouumManbHOM canTe MYHUUMNAnbHOrO panoHa (Usiu 20po0CKO20 OKpyaa) wn
Ha MHPOPMAaLMOHHbIX CTeHAAxX B nomeweHnax OpaaHa ansa paboTbl C 3aaBUTENAMM.

NHdopmaums Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TatapctaH, pasmelwiaemasi Ha
WHOPMALMOHHBIX CTeHAaX W Ha oduuManbHOM CcanTe MyHuMUMNanbHOro panoHa B
MHOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTu  «WIHTepHeT», BKMoYaeT CBedeHus O
MyHULMNAnNbHOW ycrnyre, cogepxaiwmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aflMUHUCTPATMBHOIO pernaMeHTa, WHJOPMaLM0 O MeCTe HaxoXOeHusl, CrnpaBOYHbIX
TenedoHax, BpemeHn paboTtbl OpeaHa, 0 rpaduke npuema 3asiBIEHUA Ha NpeaocTaBneHune
MYHULMNANbHOW YCRyru.

1.4. HopmaTuBHbIe NpaBOBbIE aKTbl, PerynupyoLume npegoctaBrneHne
MYHULMNANBHOW yCryru

1.4.1. lepeyeHb HOpPMATUBHbLIX MNPAaBOBbLIX aKTOB, PErynuUpyrLnX npegocraBneHve
MYHULMMNANbHOW YCnyru (C ykasaHMeM pekBU3MTOB HOPMAaTUBHbIX MPaBOBbIX aKTOB U UCTOYHUKOB
ux odumuymaneHoro onybnukoBaHusi), pasmeweH Ha EpguHom noptane, B Peectpe
rocygapCTBEHHbIX N MyHUUMNANbHbLIX YCNYT, HA ouUMaribHOM canTe MyHULUMNANbHOro panoHa
B MHPOPMALNOHHO-TENEKOMMYHUKALNOHHOM ceTu « HTepHeT».

1.4.2. TekcT aAMUHUCTPATMBHOIO perfiamMeHTa B AEUCTBYKOLWEN pefakumv NoanexuT
pasmMeLlleHutio Ha EguHom nopTtane, B PeecTpe rocygapCTBEHHbIX M MyHULMNAIbHBLIX YCIyr, Ha



4

oomumanbHOM camTe MYHUUMManbHOro pamoHa B MHMOPMAaLMOHHO-TENEKOMMYHUKALMOHHON
cetn «HTepHeT».

1.5. TepMuHbI, UCNoNb3yemble B aAMUHUCTPATMBHOM perfnaMeHTe, U Ux onpeaeneHus

1.5.1. B agMUHUCTpPaATUBHOM perflameHTe WCMOoNb3yTCa crneaylwme TepMuHbl U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOMOYHKUMOHANbLHOrO LUeHTpa npefocTaBreHus
roCyAapCTBEHHbIX U MyHMUMNAMNbHBIX YCNyr — TeppuTopuanbHO 060COBNEHHOEe CTPYKTYpHOE
nogpasgerneHue (opuc) MHOroOPyHKLMOHANbLHOIO LieHTpa NpeaoCTaBneHns rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, CO3[4aHHOEe B rOPOLCKOM (CenbCKoM) MOCENeHUUM MYHUUUNANbLHOro
panoHa unm B ropoackom okpyre Pecnybnuku TaTtapctaH B COOTBETCTBUM C NyHKTOM 34 paBun
opraHusaumm AeaTenlbHOCTU MHOTrOYHKLIMOHASTbHbIX LEeHTpOB npeaocTaBrneHns
rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCNYr, YTBEPXAEHHbIX NOCTaHoBNeHWeM [paBuTenbcTBa
Poccunckon depepauumn ot 22 pekabpsa 2012 r. Ne 1376 «O6 yrtBepxaeHuu [lpasun
opraHusauuu AeaATenbHoOCTH MHOroyHKLMOHANbHbIX LEeHTpoB npepocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYr»;

TexHu4eckass owwmubka - owwubka (onucka, oneyaTtka, rpamMmartMyeckas Wnu
apudpmeTndeckas owmnbka nnbo nogobHas owmnbka), gonyLeHHas opraHoM, NPeaoCTaBSOWMM
MYHULMNANbHYO ycnyry, U npueeflasa K HECOOTBETCTBUIO CBEAEHWUN, BHECEHHbIX B JOKYMEHT
(pesynbTaT MyHMUMNANbHOW YCNyru), CBEAEHWsSIM B [AOKYMEHTax, Ha OCHOBaHWW KOTOPbIX
BHOCWUNUCb CBEOEHUS;

EouHaa cuctema uvgeHTMdMKaumm M ayTeHTuduKauum B MHAQPACTPYKTYpE,
obecneunBarollen MHGPOPMALMOHHO-TEXHOMOIMYECKOE B3aMMOLENCTBNE WH(OPMAaLMOHHBIX
CUCTEM, MCMOSNb3yeMbIX ASI NPefoCTaBNeHnst rocya4apCTBEHHbIX U MYHUUMNAMbHBLIX YCNyr B
anekTpoHHon copme (ganee — ECUA) — depepanbHas rocygapCTBEHHas MHAOPMAaLNOHHAs
cuctema, obecrneymBarowas CaHKUMOHWPOBAHHBIA O0CTYMN YYaCTHUKOB WH(OPMAaLMOHHOMO
B3aMMOLENCTBNUA B CUCTEME uWOeHTUpUKauMm un ayTeHTUuKkaumm K  uMHpopmauumm,
cogepxalienca B rocygapCrBeHHbIX MHAPOPMALMOHHBIX CUCTEMAX U MHbIX MH(OPMaLMOHHBLIX
cucTemax;

MoL| - locypnapctBeHHOe 6logkeTHoe yypexaeHne «MHOrogyHKUMOHANbHbIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuvke TatapctaHy;

ANC MoL - ABTomaTtmMsmpoBaHHasa MHPOPMaLMOHHAA cMcTeMa MHOMOQYHKLUMOHASbHbIX
LEeHTPOB NpefoCTaBneHns rocyaapCTBEHHbIX U MyHMLMNanbHbIX yenyr Pecnybnukn TatapcTtaH.

1.5.3. B agMuHUCTpaTUBHOM pernameHTe nof 3adBfeHneM O npegocTaBrieHumn
MyHMUMMNANbHOW Yycnyrn (Janee - 3asiBNEHWEe) MNOHMMAaeTCs 3anpoc O npeaocTaBreHun
MYHUUMNANbHOM YCNYrn, NO4aHHbIA B COOTBETCTBUM C NYHKTOM 3 cTaTbh 2 ®efepanbHOro 3akoHa
oT 27 wionsa 2010 roga Ne 210-®3 «O6 opraHu3auuun npenoctaBrieHUst rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr» (ganee — ®egepanbHbin 3akoH Ne 210-93).

2. CtaHgapT npegocTaBneHnst MyHUUunanbsHoOm ycnyru
2.1. HaumeHoBaHne MyHUUMNANbLHOM yCryru

MpuHATME paHee NPUBATU3UPOBAHHbLIX JKUMbIX MNOMELLEHMA B  MYHUUMUMNATbHYHO
CODOCTBEHHOCTb

2.2. HavnmeHoBaHMe MCnonHUTENbHO-PaCcNopsSAUTENBHOMO OpraHa MEeCTHOrO camoyrnpaBeHus,
HEenocpeACTBEHHO NPEAOCTaBMSOLEr0 MyHULMNANbHYO YCyry

NcnonHutenbHbin  koMuTeT ropoga byuHck bByuHckoro MyHuuunanbHoro panoxHa
Pecnybnukn TatapcraH.

2.3. OnucaHue pesynbtaTa NPeAoCTaBNEeHUss MyHULMNANbHOW YCyru



2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM yCnyrn aBrseTcs:

1) nocTtaHOBrEHWE O TMPUHATUM NPUBATUSUPOBAHHBIX XWUNbIX MOMELWeHUn B
MyHUUMNanNbHY CO6CTBEHHOCTb;

2) poroBop ©6e3BO3MEe3QHOM Mepedayn XWNoro MNOMELWEHUs B  MyHUUUNanbHYHo
COBCTBEHHOCTb;

3) peweHne o6 oTkase B NpeaocTaBieHnn MyHUuunanbHon ycnyrm (npunoxenune Ne 1 k
HacTosILLeMY aiMUHUCTPATUBHOMY perfaMmeHTy);

4) pelwweHne o6 oTkase B npueme AOKYMEHTOB, HEOOXOAMMbIX ANs NpefoCTaBreHus
MyHUUMNanbHon ycnyru (npunoxeHune Ne 2 K HacTosiLeMy aAMUHUCTPATUBHOMY perfiaMeHTy).

2.3.2. PesynbTaT npegocTtaBneHns MyHUUunanbHOW YCryrn HanpaBnaeTcs 3asaBuTeso B
dopmMe  SMIEKTPOHHOro  OOKYMEHTa, MNOLMUCAHHOIMo  YCUITIEHHOW  KBanuvuumMpoBaHHOMU
3MEKTPOHHOW NOANUCHLIO YNONIHOMOYEHHOrO AO0SMKHOCTHOro nuua OpeaHa (Mbo OpeaHa), B
cootBeTCcTBUN C PepepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-9d3 «O6 anekTpoOHHON
nognucny (panee — d®egepaneHbin 3akoH Ne 63-93) B nNnyHbIM kKabuHeT EguHoro noptan. B
crnydae HanpaBneHus 3asiBNeHns nocpeactBoM PecnybnvkaHckoro nopTtana pesynbTaT
npegocTaBfeHnUs MyHUUMNANbHOW YCNyrn HanpaBnseTcs B NMMYHbIM kKabnHeT PecnybnvkaHcKkoro
noprana.

2.3.3. o BbIbopy 3asBuTens pesynbtaT MNpeaoCTaBfeHns MyHULMNANbLHOW YyCryru
Bblgaetcs B OpraHe wnu B MOL, B dopme 3k3emnnsgpa IfEKTPOHHOIO [OKYMEHTa,
pacrneyaTaHHOro Ha 6yMaKHOM HocUTese, 3aBEPEHHONO NneYaTbio U NOANUCBEID COOTBETCTBEHHO
YNONHOMOYEHHOI0 AOMKHOCTHOro nuua OpraHa unmn pabotHuka MOL.

2.3.4. 3asBuTenb BNpase Nony4nTb pesynbTaT NpegocTaBneHns MyHULMNansHOM yCcnyru
B popme 3NEeKTPOHHOro AOKYMEHTa B TeYeHue Cpoka OEeWCTBUS pesyrbTaTa npefocTaBreHus
MYHUUMNANbHOW YCAyrn.

2.4. CpoK npeaocTaBneHns MyHULMNanbHON yCryrn, B TOM 4YuCrie C y4eTOM HeobXxoanMmMocTu
obpalleHnsa B opraHM3aumm, ydacTBylLIME B NPEAOCTaBEHUN MYyHUUMNANbHOW YCNyru, CPOK
NPUOCTAHOBMNEHUS MPeAoCTaBneHna MyHUUMNAnbHOW YCIryrn B Cryvae, eCriv BO3MOXHOCTb
NPUOCTaHOBNEHNA NpeSyCMOTPEHa 3akoHoaaTenbcTBoM Poccuinckon ®epnepaunmn, Cpok Bblgayum
(HanpaBneHUs1) OOKYMEHTOB, SBMSKOLMXCA pe3ynbTaToOM MpeaocTaBneHns MyHUUMnanbHOM
ycnyru

2.4.1. MyHuuunanbHas ycrnyra npegocTtaBnsaeTca B TedeHne 12 paboumnx gHen.

2.4.2. [TllpuoctaHoBNeHWe cpoka npenocTaBneHUs MyHUUMNANbHOW  YCIyrn  He
npenycMoTpeHo.

2.4.3. HanpaBneHue [OokymeHTa, HABNAKOLWErocs pesynbtaToM npeanoctaBneHns
MYyHUUMNANbHON ycnyrm B popMe 9NEeKTPOHHOro AOKYMEHTa, 3asBUTEN0 OCYLLECTBNSETCS B
AeHb 0(bOpMNEHNS N perucTpauumn pesynostaTta npegocTaBieHns MyHULUNansHOW yCryriu.

2.5. VcuepnbiBawowWmini  nepeyeHb [AOKYMEHTOB, HeOOXOAUMbIX B  COOTBETCTBMM C
3aKkoHoAaTeNbHbIMU UM UHBIMA HOPMAaTUBHBLIMW MPaBOBLIMU akTaMu AN NpeaocTaBreHus
MyHULMNAnbHOM YCNyrn, a Takxke YCryr, KOTopble ABMNSTCA He0O6XoaAMMbIMU U 06s13aTeNbHBIMU
ANs NpenocTaBrieHnst MyHMUMNanbHbIX YCNyr, noanexawmx npeacTaBneHuo 3asiBUTENEM,
cnocobbl MX MONyyYeHust 3asiBUTENEM, B TOM YuCNe B 3MEKTPOHHOW dopme, Mnopsaok KX
npeacTaBneHns

2.5.1. ina nonyy4yeHuss MyHULMNanbHOW YyCryrn 3asiBUTENb NpeacraBnseT cregylowme
AOKYMEHTbI:

1) [OKYMEHT, yOoCTOBEpSWMA NNMYHOCTL (He Tpebyetca B crnydae obpaleHus
nocpenctsomM PecnybnvkaHckoro noprana);

2) OOKYMEHT, yOOCTOBEPSIOLLNIA NOSTHOMOYNSA NpeacTaBUTeENs 3aaBUTENS;

3) 3asBreHue:
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B popMe AokymeHTa Ha OymaxHoMm Hocutene (npunoxeHve Ne 3 Kk HacToswemy
agMWHUCTPATUBHOMY pernameHTy);

B ONEKTPOHHOM popme (3anonHAeTcs NoCcpeaCTBOM BHECEHUSI COOTBETCTBYHOLLNX
CBeLEeHUIN B 9NEKTPOHHYIO hopMy 3asaBreHus ), MOANMCAaHHOE B COOTBETCTBUN C TpeboBaHNAMM
nyHkta 2.5.3 agMuHUCTpaTMBHONO  pernameHTa, npu  obpalieHMm  nocpeacTBoM
PecnybnvkaHckoro noprana;

4) OOKYMEHTbI, YAOCTOBEPSIOLLME NIUYHOCTb KaXKA0ro YrieHa ceMbi;

5) AOKYMEHT, NoATBEPXKAANLWNA NpaBO COOBCTBEHHOCTM Ha XMroe nomelleHue (ecnm
coBCTBEHHOCTb HEe 3aperncTpuposaHa B EgQMHOM rocyqapCTBEHHOM peecTpe HEABMXKMMOCTH);

6) cnpaBka C MecTa XUTeNbCTBa;

7) KON TEXHUYECKOro nacrnopTa Xurnoro nomMeLeHus;

8) paspelueHne oTaena oneku 1 noneynTenbCTBa UCMOSTHUTENbHOrO KomuTeTa
MYHUUMNANbHOro panoHa o 6e3Bo3Me34HON Nepefaye Xumnoro NnoMeLeHns B MyHUUunanbHyo
coBCTBEHHOCTbL (€CNKU B NpuBaTU3aL MM y4acTBOBasiM HECOBEPLLUEHHONETHNE OETH).

2.5.2. 3asBneHue n npunaraemble JOKYMEHTbl MOryT ObITb NpeacTaBieHbl (HanpaBneHbl)
3aaBuUTENEM O4HUM U3 cneayowmx cnocobos:

1) 4epe3s MOL Ha OyMaxHbIX HOCUTENAX M B BUAE INEKTPOHHbIX [JOKYMEHTOB,
COOTBETCTBYHOLUNX TPeOOBaHNAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpencteoM PecnybnvkaHcKkoro noprasna B 351€KTPOHHOM hopMe;

3) B OpraH nnM4HO M NocpeacTBOM NOYTOBOW CBA3U HA BymaxkHOM HocuTene. 3asaBreHne
N npunaraemMble OOKYMEHTbI, NpU HarnpasneHnn NocpeacTBOM NMOYTOBOW CBS3U, 3aBEPSOTCS B
YyCTaHOBMEHHOM MOpsAKe.

2.5.3. 3asBneHue npu HanpaeneHunm nocpeacTtBoM PecnybnukaHckoro noptana
noanncbIBaeTCA NPOCTON INEKTPOHHOM NOANMUCHIO 3aABUTENS.

Ana nonyyeHuss NpOCTOM 3SNEKTPOHHOM MOAMNUCK 3asiBUTEN0 HeobxoaMmo MNpoOnTU
npoueaypy pernctpaumn (ayteHtudukaumm) B8 ECUA, a Takke noarsepanTb YHETHYIO 3anuUch.

ONEKTPOHHbLIN OOKYMEHT (3MEeKTPOHHbIN 06pa3 AOKYMeHTa), YKa3aHHbI B MOAMyHKTe 2
nyHKkTa 2.5.1 agMWHUCTPATMBHOIO perfamMeHTa, 3aBepaeTcs YCUNEHHOW KBanvuumpoBaHHOU
nognNuUChIO NnL, YNONHOMOYEHHbIX Ha COo3[aHue U NoanncaHue Taknx JOKYMEHTOB, B TOM Yuchne
HoTapuycamu.

ONEKTPOHHbIE OOKYMEHTbl (9NEeKTPOHHble 0bpa3sbl [OOKYMEHTOB), MpunaraemMmble K
3asiBMEHNI0, B TOM 4MCre JOBEPEHHOCTU, HaNpaBnsawTCcs B Buae dannos B gopmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He Bonee 50 M6awnT.

KauyecTBO npenocTaBnAemMblX 3NEKTPOHHbIX [AOKYMEHTOB (3NEKTPOHHbIX 06pa3os
AOKYMEHTOB) OOMMKHO NO3BOMSATL B NMOSIHOM 0ObeME NpoYnTaTb TEKCT JOKYMEHTA U pacno3HaTb
PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3as9BUTENS:

1) npencrtaBneHMst AOKYMEHTOB W  MHGOPMauUMM WM OCYLLECTBIIEHUS OEWCTBUMN,
npeacTaBneHne Unm ocyLLeCTBIEHME KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHBIMU MPaBOBbLIMU
aKkTamy, perynvpyrowmMMn  OTHOLUEHUS,, BO3HMKawLWMe B CBA3M C nNpedocTaBleHueEM
MYHMLMNANbHON YCNYru;

2) oCyLleCcTBNEHUSA AENCTBUIA, B TOM YMCIE COrnacoBaHUn, HeO6Xo4MMbIX AN NONy4YeHus
MYHUUMNANbHOM YCIYrn N CBA3aHHbIX C 0BpaLleHMeM B UHblE FOCYAapCTBEHHbIE OpraHbl, OpraHbl
MECTHOro camMmoynpaBfieHUsi, OpraHu3auun, 3a WUCKITIOYEHUEM MONyYeHnsa ycryr U nosnyvyeHus
AOKYMEHTOB U MHOpMaLMK, NpedocTaBnaeMblX B pesynbTaTe npefoCTaBreHns Takux YCnyr,
BKIMIOYEHHbIX B MEepeyHu, ykasaHHble B yactu 1 crtatbn 9 depepanbHoro 3akoHa Ne 210-$3
(HeobxoanMbIX N 0b6aA3aTENBHbLIX YCNYT);

3) npeacTaBneHns JOKYMEHTOB U MHOpMaLMK, OTCYTCTBME U (MNN) HEOOCTOBEPHOCTb
KOTOpPbIX HE yKasblBanuCb Npu nepBoHavaribHOM OTKa3e B nNpueme JOKYMEHTOB, HeO6XoauMbIX
ANA nNpefocTaBneHns MyHUuunanbHOW ycnyr, nubo B npefocTaBneHMM MyHUMUMNanbHON
yCryru, 3a UCKNIYEeHneM criegyowmx cnyyaes:

a) un3MeHeHwe TpeboBaHMMW  HOPMATMBHbLIX MPaBOBbIX  aKTOB,  KacaroLMXCH
npefocTaBneHnss MyHUUMNanbHOW YCnyru, nocrie nepBOHayanbHOMW Mojdavn 3adBfeHus o
npegocTaBneHnn MyHUUMNanbHON ycnyru;
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6) Hanuuve owWwKBOK B 3aABMEHMM O MpPefoCTaBAEHUM MyHULMNANbHOW YCAyrm W
AOKYMeHTax, NoAaHHbIX 3adBUTENeM nocne nepBoHavyanbHOro oTkasa B NpuemMe LOKYMEHTOB,
HeobXxooMMbIX ONs NpedoCTaBfeHUs MyHuuMnanbHOW ycnyrn, nNubo B npeaocTaBrneHun
MYHULMMNANbHOW YCNYru U He BKIMIOYEHHbIX B NPeACTaBeHHbI paHee KOMMNIIEKT JOKYMEHTOB;

B) WUCTeYeHue cpoka AeNCTBUS [OOKYMEHTOB WM WM3MeHeHWe WHdopMauuu nocrne
nepBoOHavyanbHOro oOTka3a B nNpuemMe [OOKYMEHTOB, HeobxoouMbix AN NpeaocTaBneHus
MyHULUMMNANbHON ycnyru, nnbo B npefoCcTaBneHnm MyHUUUNansHOM YCIyru;

) BbisIBIEHNE OOKYMEHTasNbHO MOATBEPXKAEHHOrO dhakTa (NPM3HaKoB) OLUMOOYHOro WUNK
npoTMBONpPaBHOro AencTeus (besgenctansa) AomKHoCcTHoro nuua OpraHa, paboTtHuka ML, npu
nepBoHavyanbHOM OTKa3e B MpuveMe [AOKYMEHTOB, HeobxoauMMblX ANa npefocTaBreHus
MyHUUMNanbHON ycnyrn, nnbo B NpefoCTaBneHnm MyHUUMNanbHOM yCryrm, 0 YeM B MMCbMEHHOM
BMAe 3a noanucblo pykoBogutena OpraHa npu nepBoHavasnibHOM OTka3e B NpMemMe AOKYMEHTOB,
HeobXoauUMbIX ANS NpeaocTaBneHns MyHUUMNanbHOW YCIyrn, yBeaoMnseTcs 3adBuTenb, a
TaKke NPUHOCATCSA N3BMHEHMSA 3a JOCTaBlEHHble HeyaobCTBa;

4) npepocTaBneHns Ha BymMaxxHOM HocuTene AOKYMEHTOB U MH(POpMaLNN, SNEKTPOHHbIE
obpasbl KOTOPbIX paHee ObiniM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4Yactu 1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-®3, 3a UCKMOYEHWEM crnyyaeB, €CNU HaHeceHne OTMETOK Ha
Takne AOKYMEeHTbl NMbBo uX u3bsATME SABNSETCH HeoOXOAMMbIM YCroBMEM MNpeaocTaBrieHus
rocygapCTBEHHOW WM MyHUUMNANbHOW  YCNYrK, W  WHbIX ClyyaeB, YCTAHOBMEHHbIX
dreaepanbHbIMU 3aKOHaMM.

2.6. NcuepnbiBatoLmin nepeyveHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C HOPMATUBHBLIMU
npaBoOBbIMM akTaMu Ans NPEeAoCTaBMEHUs MyHUUMNAnbHOW YCIyri, KOTOpble HaxoasTcs B
pacrnopsikeHNM  rocy4apCTBEHHbIX OpraHoB, OPraHOB MECTHOro caMoynpaBleHust W
NOABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM WM OpraHam MECTHOrO CaMOoynpaBneHus
opraHu3auun 1 KoTopble 3asiBUTENb BrpaBe MNpeacTaBuTb, a Takke Cnocobbl UX MonyyeHus
3a8BUTENAAMW, B TOM 4WUCNe B 3MEKTPOHHOM dopme, MOPSiAOK WX MNPeacTaBreHus;
rocydapCTBEHHbIA OpraH, opraH MeCTHOro caMoynpaBfneHuss §nmMbo opraHusauusi, B
pacrnopsiKeHNM KOTOPbIX HAXOAATCS AaHHblEe JOKYMEHThI

2.6.1. Nony4atoTcsl B paMmkax MeXBeJOMCTBEHHOIO B3auMOOENCTBUS:

1) cBeaeHus o permctpauum rpaxgaH — oprarbel SAIC;

2) BbiNnUcka wu3 EQuMHOro rocygapCTBEHHOrO peectpa  HeOBMXUMOCTM O npaBax
OTAENbHOro nMua Ha MMmerLwmecs (MMeBLWMeCH) y Hero ob6beKTbl HEABMXMMOrO UMyLLECTBa -
PocpeecTp;

3) Bbinucka M3 EOWHOro rocyaapCTBEHHOro peectpa HeaBMXUMOCTM 06 OCHOBHbIX
XapaKTepuUCTMKax 1 3aperMcTpmpoBaHHbIX NpaBax Ha 06bEKT HeaBMKMMOCTU — PocpeecTp;

4) cBegeHusa O OenCTByOLWEM nacrnopTte rpaxgaHunHa Poccunckon depepaumn — MB[
Poccuu;

5) cBegeHus o HoTapuansHoW JoBepeHHOCTN — dedeparnbHas HoTapuanbHas nanaTta.

2.6.2. 3asBuTenb BrpaBe nNpefoCTaBUTb [JOKYMEHTbl (CBedeHusl), YyKa3aHHble B
nognyHktax 1 -3 nyHkta 2.6.1 agMWHUCTPATUBHOIO perriameHTa, B (opmMe 3MneKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUMNEHHON KBANMPULUMPOBAHHOW NOLMUCHIO KL, YNOSTHOMOYEHHbIX
Ha co3gaHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpeacrtaBneHne (HecBOeBpPEMEHHOE MNpPeAcCTaBfieHME) YKas3aHHbIMU B MyHKTE
2.6.1 agMMHUCTPaATMBHOIO pernaMmeHTa opraHamMy rocygapCTBEHHOW BriacTu, opraHamu
MECTHOro camoynpasfeHus, opraHusaumMsMy OOKYMEHTOB W CBEOEHUN He MOXEeT SBMATbCHA
OCHOBaHWeM Ans oTkasa B NpefoCTaBNeHUn MyHULMNAansHOM YCnyru.

2.6.4. [omkHOCTHOoe nuuo u  (Mnun) paboTHUK, yKasaHHbIX B MNyHKTe 2.6.1
afMWUHUCTPATUBHOIO  pernaMeHTa OpraHoB W  oOpraHvsaumn, He  npegcraBvBLUNE
(HecBoeBpeMeHHO NpeacTaBMBLUNE) 3aMNPOLLUEHHbIE N HAXOAALMNECS B PACNOPSAXKEHUUN AOKYMEHT
UnNu ceefdeHns, nognexaTr agMUHUCTPaTUBHOW, OUCLUMNANHAPHOW NN MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOAaTernbCcTBOM Poccurckon ®enepauuu.
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2.6.5. 3anpewaetca TpeboBaTb OT 3asBUTENS OOKYMEHTbl CBEeAeHWsl, B TOM 4ucne
NoATBEPXAaloLMe BHECEHME 3asiBUTENEM MraThl 3a NpeAoCTaBieHne MyHUUMNanbHOW ycryru,
HaxogsiluMecss B pacropsbkeHWM  roCyAapCTBEHHbIX  OpraHoB, OPraHoOB  MECTHOro
camoyrnpaBfeHuss U NoABeAOMCTBEHHbIX rOCY4AapCTBEHHbIM OpraHaMm WM opraHam MeCTHOro
camoyrpaBreHust opraHn3aLui.

HenpeacrtaBneHne 3asBMTENEM [OOKYMEHTOB, COAEPXAaLLUMX CBEAEHUsl, KOoTopble
Haxo4aTCsl B pacrnopsikeHNM rocyaapCTBEHHbIX OpraHoB, OpraHoB MECTHOIO camoyrnpaBfeHns 1
NOABEAOMCTBEHHbIX TOCYAAPCTBEHHbIM OpraHaM WfM OopraHaMm MeCTHOrO caMoyrnpaBfieHus]
opraHu3auu, He SBMASETCS OCHOBaHMEeM [ANs OTkasa 3asBUTENi0 B MpeaocTaBneHun
MYHULMNANbHOM YCIyru.

2.7. NcyepnbiBalowmin nepevyeHb OCHOBaHWIA A4S OTKasa B NpUemMe JOKYMEHTOB, HEOOX0AMMbIX
ANsi NpegocTaBneHns MyHUUMNansHoOW ycnyru

2.7.1. OcHoBaHMaAMM [ONs OTKasa B MpuvemMe [OOKYMEHTOB, Heobxoaumbix Ons
npegocTaBneHns MyHULMNANsHOM yCnyru, SBnsoTCs:

1) npeacTtaBneHHble 3asiBUTENEeM [OOKYMEHTbl coaepXaT MOAYMCTKM U ucnpaBreHus
TEeKCTa, He 3aBepeHHble B nopsake, YCTAHOBMEHHOM 3aKkoHogaTenbCTBOM Poccunckom
depepauyum;

2) ODOKYMEHTbl cofepXaT MOBPEeXAeHWs, Hanuyne KOTOpbIX He MO3BONSieT B MOSIHOM
obbeme wucnonb3oBatb MHGOPMALMIO W CBeLEHUs, coAepXawuecs B [OOKyMeHTax Aans
npegocTaBneHns MyHUUMNanNsLHOW yCnyru;

3) npeAcTaBneHHble AOKYMEHTbI U CBEAEHUS yTpaTUin cuny Ha MOMEHT obpalleHus 3a
MYHUUMMNANbHON  YCNyrom (OOKYMEHT, YAOCTOBEPSOLWMIA  MNOSIHOMOYUSA  NpeAcTaBuUTEnNs
3asBuTENd, B criydae obpalieHus 3a npegocTtaBfieHneM MyHUUUNAanbHOW YCAYrn yKasaHHbIM
nmuom);

4) nogaya 3asiBNeHus O NpefoCcTaBNeHUM MyHUUMNanbHOW YCAyrM U [OKYMEHTOB,
HeobxooMMbIX ONs NPedoCTaBNEHUs MYHUMLUMNANbHOW YCNyru, B 3NEKTPOHHOM ¢opme C
HapyLLleHMeM YCTaHOBIEHHbIX TpeboBaHUN;

5) HekoppeKTHOe 3anoriHeHne oba3aTenbHbIX Nonen B gopme 3asiBNeHusl, B TOM Yncne B
WHTepakTUBHOWN dhopme 3asaBreHust Ha PecnybnvkaHckom nopTtane (He4oCTOBEpPHOE, HEMOSHOE,
nnbo HenpaBubHOE 3anoSfIHEHNE);

6) npegcTaBneHMe  HEnosmHOro  KOMMSieKTa [OOKYMEHTOB, HeobxogumbiX  Ans
npegocTaBneHnUss MyHULUMNANbHOWM YCNyru;

7) 3asBreHne o NpeaocTaBneHnn yCryr NogaHo B OpraH rocyfapCTBEHHOW BNACTU, OpraH
MECTHOro CamMOyrnpaBneHus WnNu opraHuMsaumio, B TOSIHOMOYUSA KOTOPbIX He BXOAUT
npegocTaBfieHMe MyHUUMNAanNbLHOW YCIyru;

8) HecobrntogeHne ycTaHOBNEHHbIX cTaTben 11 PenepanbHoOro 3akoHa ot 6 anpensa 2011
roga Ne 63-903 «O6 aneKTpoHHOW NogNUCKU» YCNOBUN NPU3HAHUSA OENCTBUTENBHOCTU YCUNEHHOMN
KBanMuumMpoBaHHOM 3NEKTPOHHOW Noanucu.

2.7.2. TlepeyeHb OCHOBaHW ONA OTKa3a B Npueme LOKYMEHTOB, HeObXoauMbIX AJis
Nosly4eHMss MyHULMNArbHOW YCIyrun, ABNSAETCH UCHepnbIBaOLWNM.

2.7.3. PeweHne o6 oTkase B npueme 3asBNeHUs U LOKYMEHTOB, HeobxoouMMmbiX Ans
npegocTaBNeHns MyHUUMNANbHOW YCnyru, MOXeT OblTb MPUHATO Kak BO BpeMda npuema
3aaBuTend, Tak M nocre nosflydeHns OTBETCTBEHHbIM [AOMMKHOCTHbIM nuuom OpraHa
HeobXxooMMbIX ANA NPefoCTaBfeHUs MyHUUUNAnNbHOW YCNyrn OOKYMEHTOB (CBedeHun) C
NCcrnonb3oBaHMEM MeEXBEOOMCTBEHHOMO WHAOPMALMOHHOIO B3auUMOOEWCTBUA, B CPOK, He
npesbiwatowmi 9 pabounx gHen co AHSA perncTpaumm 3asiBfeHus.

2.7.4. 3anpewaeTtca oOTKasbiBaTb B NpuemMe 3adBNeHUs W UHbIX OOKYMEHTOB,
HeobxooMMbIX ONA NpeaoCcTaBNeHNa MyHUUMNANbHOW YCryrn, B Cryvyae ecnu 3asiBfieHne u
AOKYMEHTbI, Heobxoaumble [Ons NpedoCTaBNeHna MyHUUMNAnNbHOWM  yCryrn, nogaHbl B
COOTBETCTBUMN C MHpOPMaLMEN O CpoKax M nopsake npenocraBneHns MyHUUUNanbHOW YCryru,
ony6nukoBaHHoM Ha EanHom noptane, PecnybnnkaHckom nopTane.
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2.8. NcuyepnbiBaowmMi  nepeyeHb OCHOBaHUW AONA  NPUOCTAHOBMNEHUS UM OTKa3a B
npegocTaBneHnn MyHULUMNanbHOW yCrnyru

2.8.1. OcHoBaHus ONS NPUOCTAHOBIIEHUA NPefoCTaBIEHUS MyHULMNANbLHOW  YCyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHu1s ansa oTkasa B NpefoCTaBfeHUM MyHUUMNANbHON YCIyTrn:

1) 3asBuTenem npeAacTaBneHbl [OKYMEHTbl He B MNOfMHOM obbeme, nunbo B
NpeacCTaBNeHHbIX 3asiBreHMn u  (Unn) OOKYMEHTax COAEPXUTCA HenonHas wu  (4nn)
HeOCTOBepHasa MHopMauus;

2) nocTynneHne oTBeTa oOpraHa rocydapCTBEHHOM BfacTu, oOpraHa MeCTHOro
camoynpasneHns nnbo noaBegOMCTBEHHOM OpraHy rocygapCTBEHHOW BRacTM WM OpraHy
MECTHOro camoynpasneHuns opraHusauuu Ha MEeXBEJOMCTBEHHbIN 3anpoc,
cBMAeTeNnbCTBYOWEro 06 OTCyTCTBMM AOKYMeHTa U (unv) uHdopmauuun, Heobxogumblix ONd
npegocTaBfeHns MyHULMNANbHOW YCMyrin, €ecrnv COOTBETCTBYIOLMIA [AOKYMEHT He Obin
npeacTaBneH 3assuTenieMm no cobCTBeHHOM MHMumnaTuBee

2.8.3. llepeyeHb OCHOBaHWM AN OTKasa B MpefoCTaBfEeHUM MYyHULMMNANbLHOM YCnyrm
ABMISETCA NCYEPnbIBAOLLNM.

2.8.4. 3anpewaeTca oTkasbiBaTb B NPeAOCTaBEHNN MYHULUMNANbLHOW YCyru B Criyyae,
ecnun 3asiBNneHne o npefocTaBneHun MyHUUUnanbHOM YCNyrn nogaHo B COOTBETCTBUM C
MHdOpMaLMen 0 Cpokax u nopsigke NpeaocTaBeHUss MyHUUMNANbHOW ycnyr, onybrnmkoBaHHOM
Ha EgnHom nopTtane, PecnybnnkaHckom noprarne.

2.9. MNopsagok, pa3amep M OCHOBAHUS B3UMaHMS roCy4apCTBEHHOW MOLUMUHBLI MM MHOW MnaTsl,
B3MMaeMOM 3a NpeaoCcTaBneHne MyHMUMnanbHOn ycnyru

MyHuumMnansHas ycnyra npeaoctaBnsieTcss Ha 6e3B03Me3AHON OCHOBE.

2.10. NepeyeHb ycnyr, KoTOpble SBNSAOTCA HeobxoauMbIMU M obsi3aTenbHbIMU  ONS
npenocTaBneHnst MyHULMNanbHOW YCnyrn, B TOM YUCIe CBeAeHNst O AOKYMeHTe (OOKyMeHTax),
BbljaBaeMoOM  (BblJaBaeMblX) OpraHusauusiMy, y4yacTBYWLUMMW B  MNpeaocTaBneHum
MyHULUMNAnbHbIX YCryr

MpenocTaBneHne HeobxoamMMbIX U 0bs3aTernbHbIX yCryr He TpebyeTcs.

2.11. Mopsiaok, pasMep U OCHOBaHUS B3WMaHus MnaTbl 3a NpeaocTaBrieHue YCnyr, KoTopble
ABNAIOTCS HEOOXOAUMbIMM U 06sI3aTeNbHbIMM AN NPeAOCTaBNeHNss MyHULMNANbHOW YCHyru,
BKNtoYas MHpopmaLmio 0 MeETOAUKE pacyeTa pa3Mmepa Takoy nnatbl

MpepocTtaBneHne HeobxoauMbIX U 0Bsi3aTeNbHbIX YCNyr He TpebyeTcs.

2.12. MakcumaribHbIM CPOK OXUAAHUA B o4vepeanm nNpu nogadye 3anpoca O npefocTaBreHuun
MYHUUMNANbHOMW  yCrnyrn, ycryru, npefocTtaBndemMon opraHu3aumen, YydyacTBywwen B
npegocTaBfieHMM MyHULUNANbHOW YCYr, U Npy NOMy4YeHnn pesynbTaTa NpeaocTaBneHns Takux
ycnyr

2.12.1. Bpems oxungaHus npy nogadve 3asiBlieHUs Ha NnosiyYeHne MyHuUmnanbHOW yCrnyru
- He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHun pesynbtata nNpefocTaBlieHNs MyHUUMNAaNbHOW  yCryru
MaKCUManbHbIA CPOK OXNAAHWUS B 0Mepean He JOIDKeH npesbiwartb 15 MUHyT.

2.13. Cpok n nopsigok perucrpauuu 3anpoca 3asiButensd o npefocTaBfieHuM MyHULMNanbHOW
ycnyru u ycnyru, npefocTtaBnsieMoOV oOpraHusaumen, yyacTBylowen B npegocTaBneHnn
MYHULMMAnNbHOW YCnyru, B TOM YACIE B 3NEKTPOHHON dhopme
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2.13.1. NMpun nu4Hom obpaweHnn B MOLL B oeHb nogayun 3asBneHns 3asaBUTENO BbligaeTcs
pacnucka n3 AMNC MOLl ¢ pernctpaymMoHHbIM HOMEPOM, MOATBEPXKOAKOLWMM, YTO 3asBreHne
OTNpaBIieHO, N JaToW Nofdayum 3asiBreHNS.

2.13.2. [llpn HanpaBneHun  3agaBneHuMs  nocpegctesoMm  EamHoro  noprtana,
PecnybnvkaHckoro nopTtana 3asBuTenb B A€Hb MOAayM 3asiBMieHUs1 MonyvyaeT B JSIMYHOM
kabuHete PecnybnuvkaHckoro nopTtana W N0 3MEKTPOHHOW noyTe  yBeJOMIeHue,
nogTeepxaaroLlee, YTO 3asiBfieHMe OTNpaBfeHo, B KOTOPOM YKa3blBaAlOTCHA PernctpaumoHHbIN
HOMep 1 gaTa nogayv 3asiBreHus.

2.13.3. NMpn nnyHom obpauwleHnn B OpraH B AeHb Nodayvv 3asBNeHns YNnonHOMOYEHHbIM
AOIMKHOCTHLIM nnuom OpraHa 3asBuTento BblgaeTcs pacnucka M3 aBToOMaTU3UMPOBaHHOM
WHPOPMALUNOHHOM  CUCTEMbI, MNpedHa3Ha4YeHHOW AN OKa3aHWsa  rocyfapCTBEHHbIX U
MYHUUMNANbHbLIX YCryr, C perucTpaumMoHHbIM HOMEPOM, AAaTOM NoAdayun 3asBrieHUs U nepeyHemM
npeacTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NpeaocTaBnaeTcs MyHuuunanbHas ycnyra, K
3any oxuaaHus, Mectam 41 3anosIHeHUs 3anpoCcoB O NPeOCTaBEHNN MyHULNNANBHOW YCAYTN,
WHOPMAUNOHHLIM  CTeH4aM C obpasuamMy KX  3anoSsiHEHUSS U MepeyvyHEM [OKYMEHTOB,
HeobXxooMMbIX ANA NPefoCTaBneHUs Kaxaon MyHUUMNanbHOW YCIyrn, pasMeLleHuio u
0POpPMISIEHMIO  BU3yaribHOW, TEKCTOBOM W MYyNbTUMEOAUWHOM WHopMaumm O nopsagke
npegocTaBfeHnsa TakonW ycnyrn, B TOM 4yucne K obecrneyeHuno OOCTYMHOCTU ANs MHBanvaoB
yKasaHHblX OObEeKTOB B  COOTBETCTBUM C  doedepasibHbiM  3aKOHOAATENIbCTBOM U
3akoHogaTtenbcTBoM Pecnybnukm TaTtapcTtaH o coumanbHON 3awmuTe MHBanuaos

2.14.1. TlpepocTtaBrneHne MyHUUMNANBbHON YCAYyrM OCYLLEeCTBNAETCA B 34aHUSX U
nomMeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLEHUS.

MecTta npuema 3asButenen obopyayrTca Heobxoanmmon mebenbto and oopmIeHUs
AOKYMEHTOB, MHPOPMAaLMOHHLIMU CTEHAAMM.

BusyanbHaga, TekctoBas n MynbTuMeannHas MHdopmauna o nopsgke npeaocraBneHns
MYHUUMNANbHOM YCNyrn pasmMellaetcs B yOOOHbIX AN 3asiBUTenen Mectax, B TOM 4ucne C
y4eTOM OrpaHuUYeHHbIX BO3MOXHOCTEN NHBANWUAOB.

2.14.2. B cooTBeTCTBMM C 3akoHOoOaTenbCTBOM Poccunckon ®egepaumm o coumanbHOM
3awmuTe uWHBaNMOoOB B Uenax 6ecnpensaTtCTBEHHOro AOCTyna K MecTy npefocTaBlieHus
MyHUUMMNanbHON ycnyru obecneynBaeTcs:

1) obecneumBaetca  6ecnpensaTCTBEHHbIW  OOCTYN  WHBanMMAoB K MeCTy
npegocTaBieHns MyHUUunanbHon ycnyru (yaobHbln BXO4-BbIX0 B NMOMELLEHNSA U NepeMeLLeHne
B MX Npeaenax);

2) Bu3yarnbHasl, TeKCToBas W MyfbTUMeOuMMHaa WHpopmMauma O nopsiake
npegocTaBnNeHns MyHUUMNanbHON YCNyrM pasmeLlaeTca B yagoOHbIX And 3aaBuTenen mecrax, B
TOM YMUCHE C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN NHBANWAOB,

3) conpoBoOXAeHue MHBaNnaoB, UMELLNX CTONKNE pacCTPoONUCTBa (PYHKUUN 3pEHUS U
CaMOCTOATESNIbHOIO NepenBMKeHNs, N oOKa3aHNUe UM NMOMOLLM;

4) BO3MOXHOCTb CaMOCTOSTENbHOrO MepeaBmXKeHuss No TeppuTopuu, Ha KOTOPOU
pacnonoxeHbl 06bEKTbI COLMANbHON, NHXEHEPHOMW U TPAHCNOPTHOW MHMPACTPYKTYp, BXoda B
Takne o6bEKTbI N BbIXOAA U3 HUX, NOCaAKN B TPAHCNOPTHOE CPEACTBO M BbICAAKN U3 HEFO, B TOM
4yucrie ¢ UCMNonb30BaHNEM Kpecria-KONACKH;

5) Hagnexawee pasmelleHve obopyaoBaHuMsa U HocuTenem  uMHdopmauum,
HeobxoaMMbIx Ans obecneveHnss 6ecnpenaTCTBEHHOro 4OCTyna MHBaNWAOB K ycryram ¢ y4eToM
OrPaHNYEHNIN UX XKN3HEAEATENbHOCTH;

6) gybnupoBaHne HeobxogMmon AN MHBaANMOOB  3BYKOBOW U 3pUTENbHOM
MHOpMauuK, a TakkKe Hagnucen, 3HAKOB M MHOW TEKCTOBOM U rpadmyeckon uHopmaumm
3HaKkaMu, BbIMOSMTHEHHbLIMU penbedHO-TOYEeYHbIM WpudTOM Bpanns;

7) ponyck cypaonepeBoayuka n tudnocypaonepeBoaymka;

8) ponyck cobakuv-NnpoBOAHMKA MpPUM HanNuuMM OOKyMEeHTa, NOATBEPXOANLEero ee
crneuvanbHoe oby4yeHue WM BblgaBaeMoro no dopme M B nopsgke, KOTopble YCTaHOBMEHbI



11

npukasom MuHuctepcTBa Tpyaa u couunanbHou 3awmtel Poccunckon denepauum ot 22.06.2015
Ne 386H «O6 yTBepxaeHun hopmbl OOKYMEHTa, NOATBEPXAAOLWEro cneuuansHoe obyyeHue
cobakn-npoBOAHMKA, 1 NopsaKa ero Bblaauny.

2.14.3. TpeboBaHus B 4actu obecneyeHns OAOCTYMHOCTU ANl MHBanNnO4oB OOBLEKTOB, B
KOTOpPbIX OCYLLECTBASIETCS NPeaoCTaBeHNne MyHUUMNanbHOM YCIyru, u CpeacTs, NCNOSMb3yeMbIX
npu NpeaocTaBfeHNn MyHUUMNANbHOW YCyrn, KOTOpble yKka3aHbl B noanyHktax 1 — 4 nyHkTa
2.14.2. agMMUHUCTPATUBHOIO perfnameHTa, NPUMEHSTCA K 00bekTaM 1 cpeacTBam, BBEAEHHbLIM
B 9KCNIlyaTauuio Unu npoLwlesimm MoaepHU3aunio, pekoHeTpykumio nocne 1 uona 2016 roga.

2.15. lNokasaTtenn [JOCTYMHOCTM UM KadecTBa MyHUUMNANbHOW ycnyrm, B TOM 4ucre
KONMMYEeCTBO B3aMMOAENCTBUA 3asiBUTENS C AOMMKHOCTHbIMM NUUaMW Npu npegocTaBneHum
MYHULUMMNANbHON YCNyrn U UX NPOLOIMKUTENBHOCTb, BO3MOXHOCTb NOSTyY4eHus nHdopmaumm o
X04e nNpefoCTaBfeHns MyHuUMNanbHOW ycriyru, B TOM 4uUCne C  UCMNOMb30BaHWEM
NH(POPMALNOHHO-KOMMYHUKALMOHHBIX ~ TEXHOSTOMMIW, BO3MOXHOCTb NMBO  HEBO3MOXHOCTb
NOMyYEeHNS MYHUUMNAanbHOW YCNyrM B MHOFOMYHKUMOHANbLHOM LEeHTpe npeaocTaBneHus
rocygapCTBEHHbIX U MyHUUMNAnbHbIX ycnyr (B TOM 4ucne B MofHOM ob6beme), B nobom
TepputopuanbHOM MNOApa3feneHnn opraHa WCNONMHUTENbHO pPacnopsiAMTENbHOro opraHa
MECTHOro camoyrnpaBfieHusi, no BblbOpy 3aaBUTENA (IKCTEPPUTOPUANbHBIN  MPUHLMN),
NMOCPeACcTBOM  3anmpoca O MpefoCTaBfEeHUM  HECKONbKMX — FOCYAapCTBEHHbIX W (1nn)
MYHULUMNANbHbIX YCNYr B MHOrOYHKLUMOHAbHbBIX LIeHTpax NpefoCTaBneHus rocyaapCTBEHHbIX
N MyHUUMNAanbHbIX yCnyr, npegycMoTpeHHoro ctatben 15.1 ®epepansHoro 3akoHa Ne210-$3
(komnnekcHbIM 3anpoc)

2.15.1. lNokasaTenamMmn 4OCTYNHOCTU NpeaocTaBNeHNa MyHULMUNANbHOW YCIyrn ABSIOTCS:

pacnonoXeHHOCTb NOMELLEHNS, B KOTOPOM BeAeTCcs nNpueM, Bblgada AOKYMEHTOB B 30HE
AOCTYNHOCTM OOLLEeCTBEHHOrO TPaHCMNOPTa;

HanMyne HeobXoAMMOro KonuyecTBa CrneunanucToB, a Takke MOMELLEHUN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM AOKYMEHTOB OT 3asBUTENEN;

HanuMyue ncyepnbiBaroLLen nHpopmaumm o cnocobax, nopsakKe 1 cpokax NpeaocTaBneHns
MYHULMNANbHOM YCNyrn Ha MHAOPMaLUMOHHLIX cTeHaax, EauHom noprtane, PecnybnukaHckom
nopTane, ouynanbHOM canTe MyHUUMNANbLHOMO panoHa;

oKasaHve MoMOLLM MHBanNuaam B nNpeogorieHMn 6apbepoB, MELLALWNX NOSTYYEHUIO UMK
yCrnyr HapaBHe C gpyrmmu nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBreHns MyHULMNAanbHON YCIyrn ABNATCS:

1) cobntogeHne CpokoB NpuemMa n pacCMOTPEHNA JOKYMEHTOB;

2) cobnogeHne cpoka nonyyYyeHus pesynbrata MyHUUMNanbHOW yCnyru;

3) oTcyTCcTBME ODOCHOBAHHBLIX Xanob Ha HapylweHus agMUHUCTPATMBHOIO perfiameHTa,
coBepLUueHHble paboTHnkamn OpraHa;

4) KONMYEeCTBO B3aMMOAENCTBUN 3asBUTENsS C OOSMKHOCTHbIMM nuvuamu (6e3 ydeTta
KOHCYnbTaunin):

B3anmogenctene 3asaBsutend ¢ pabotHukamyn OpraHa wnm MOL| npu npegocTtasneHumn
MYHUUMNANbHOW YCryru OCyLecTBNAeTCs OAMH pa3 npu npeacTtaBneHnn 3asBrieHus Co BceMu
HeoBXoaUMbIMU AOKYMEHTaMU;

OOVH pa3 B cCnyyae HeobXoOUMOCTW nonyyvyeHus pesynbrata npeaocTaBrieHus
MyHuuunaneHon ycnyrn B Oprade nnu MoL| B doopme ak3emnnsapa 3neKTPOHHOIo JOKYMEHTa Ha
BymaxkHOM HocuTene.

MpoAomMKUTENBHOCTL OAHOIO B3aMMOLENCTBUSA 3asBUTENSA C JOIMKHOCTHBIMU Nuamun npu
npegocTaBNeHUn MyHUUMNANbLHOW YCNyru He nNpeBbiwaeT 15 MUHYT.

3asBuTenb BNpaBe OLEHUTb KayeCTBO NpefoCTaBrieHMs MYHMUMManbHOW yCrnyrn c
NMOMOLLBID  YCTPOWUCTB  MOABWXHOW  paauvoTenedoHHOM  CBSA3W, C  UCMNONb30BaHNEM
PecnybnukaHckoro noptana, TepMUHanbHbIX YCTPOWCTB.

2.15.3. VH(popmaums o xoge npenoCTaBNeHUs MyHUMUMNANbHOW YCIyrm MOXeT ObiTb
nony4eHa 3asiButenem B NIM4HOM KabuHeTe Ha EguHom nopTane, PecnybnukaHckom nopTtane, B
OpraHe, MOL].
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2.15.4. MpepocTaBneHve MyHUUMNANbHOM ycnyru ocyuwiectesngetcs B nobéom ML no
BbIOOpY 3asBUTENs He3aBMCMMO OT MeCcTa ero XuTenbcTBa WM MecTa akTU4eckoro
npoxuBaHus (npebbiBaHns) Ha TeppuTopun Pecnybnvkn TatapctaH no aKCTepputopuanbHOMY
NpUHLMNY.

MyHuuunansHas ycrnyra B COCTaBe KOMIMIIEKCHOro 3anpoca He npeaocTaBnsaeTcs.

2.16. IHble TpeboBaHusA, B TOM 4uCfe YyuyuTbiBawOWMe OCOBEHHOCTU nNpeaocTaBneHns
MYHULUMMNANbHOW yCryrn rno aKcTepputopnansHOMy npuHUMny (B crnydae, ecnv MyHuuunanoHas
ycnyra npefocTaBnsieTcs MO 3KCTeppuTOpuanbHOMY — MpUHUMNY) UM OCOBEHHOCTU
npegocTaBfieHNa MyHULMNANIbHOW YCIyrn B 35IEKTPOHHOM (hopme

2.16.1. lpwn npegocTaBneHNN MyHULUNANBLHOW YCNYrn B 3NIEKTPOHHOW (bopMe 3asBUTENb
Brpase:

1) nony4nTb WHOpMauuio O MNOPSAKE U Cpokax NpedoCTaBNeHUs MyHUUunanbHOM
ycnyru, pasmelleHHyo Ha EguHom noptane, PecnybnvkaHckom noprane;

2) nojaTb 3asiBNeHne o npedocTaBneHnn MyHUUUNAanNbLHOM YCryrm U UHble AOKYMEHTHI,
HeoOXxoauMble AN NpefoCTaBfieHUs MyHUUMNANbHOW YCNyru, B TOM 4uCle LOKYMEHTbl W
NMHpopMaUUIo, ANEKTPOHHbIE 06pa3bl KOTOPbLIX paHee Oblfv 3aBepeHbl B COOTBETCTBUN C MYHKTOM
7.2 4yactun 1 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-®3, ¢ ncnonb3oBaHnem PecnybnmnkaHckoro
noprana;

3) nonyuYnTtb CBeAeHUst O XOA4e BbIMOMIHEHUS 3asiBNeHMrW O npegocTaBreHun
MYHULMNANBHOW YCyru, NO4aHHbIX B 35IEKTPOHHOM (hopMe;

4) oCyLWwecTBUTb OLEHKY KadecTBa NpeaoCcTaBfieHnss MyHUUMNansHOW YCIyru;

5) nonyunTtb pes3ynbTaT nNpegocTaBfeHuMs  MyHUUMNanbHOW ycnyrm B popme
31IEKTPOHHOIO AOKYMEHTA;

6) nogatb xanoby Ha peweHue n pencrteue (6esgencteue) OpraHa, a Takke ero
AOJDKHOCTHBIX ML, MyHMUMNAnNbHbIX ChAyXawmx nocpeactsoM PecnybnukaHckoro nopTtana,
noptana denepanbHON rocygapCTBEHHON MHMOPMALMOHHON CUCTEMBI, obecnevmBatoLLen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHWsa pelueHuin n aencteuin (6esgencteus),
COBEPLUEHHbIX NPU NpeaoCTaBNEeHUN FOCYy4apCTBEHHbIX M MYHULMNANbHBIX YCAyr opraHamu,
npegoCTaBAALWMMN roOCygapCTBEHHbIE N MyHULMNANbHbIE YCAYrX, UX JOMKHOCTHBIMU NnuamMu,
rocyAapCTBEHHbIMU U MyHULMUNANBHLIMU CIYXaLLMMW.

2.16.2. ®dopmupoBaHMe 3asiBfieHUs OCYLLEeCTBNSIeTCs MOCPenCTBOM  3aroOfiHEHUS
3MEeKTPOHHOW hopmbl 3asBneHnss Ha PecnybnukaHckom nopTtane 6e3 HeobxogumocTu
AONOSTHUTENBHOM NoAaun 3asBNeHus B KaKon-nnbo nHom opme.

2.16.3. NMpwn bopmmpoBaHun 3aaBneHns obecneynBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHWA W COXPAHEHUS 3asBNEHUS W WUHbIX [OOKYMEHTOB,
HeobXxo4MMbIX A4S NPefoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3aMOSfIHEHUS HECKONBbKUMWN 3asBUTENSIMU OAHOW 3NEKTPOHHON hOpPMbI
3aaBneHna npu obpalleHnn 3a ycnyramu, npegnonaralwumMy HanpasneHne COBMECTHOrO
3as1BMIEHNSA HECKONbKUMU 3adBUTENAMM;

3) BO3MOXHOCTb NeyaTn Ha OyMaxHOM HocuTene KOonuu 3NEKTPOHHOM (OOpPMbI
3asiBreHns;

4) coxpaHeHVe paHee BBEAEHHbIX B 9NIEKTPOHHYO (DOPMY 3asiBNEHNS 3HA4YEHWI B NH0O0M
MOMEHT MO >XeraHuK Nonb3oBaTensd, B TOM 4ucCfne npu BO3HUKHOBEHMM OLIMOOK BBOAA W
BO3BpaTe 4515 MOBTOPHOro BBOAA 3HAYEHU B 3NIEKTPOHHYIO (DOPMY 3asiBMEHNS;

5) 3anonHeHue nonen 3NeKTPoOHHON YOpMbl 3asiBNEeHMs A0 Havana BBOA4A CBEAEHWN
3agBuTenieM C MCNosfb3oBaHMEM cBedeHun, pasmelweHHblix B ECUA, wn cBepeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTW, Kacalwencs CcBeaeHun,
OTCYTCTBYIOLLINX B €ANHON CUCTEME MOeHTUMKaUNN 1N ayTeHTUmKauuu;

6) BO3MOXHOCTb BEPHYTbCA Ha N0O6ON M3 3TANOB 3aNOSIHEHUA 3NEKTPOHHON (POPMbI
3agaBneHns 6e3 notepu paHee BBEAEHHOW MHAOPMaLINW;
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7) BO3MOXHOCTb JOCTyna 3asiBUTENS K paHee NoJaHHbIM UM 3asiBfIEHUSM B TEYEeHUE He
MeHee OJHOro roga, a Takke 4aCcTU4YHO COOPMUPOBAHHLIM 3aABMNEHNSIM - B TEYEHUE He MeHee 3
MecsiLEeB.

2.16.4. 3anucb 3asButenen Ha npuem B MOLl (ganee - 3anucb) ocyllecTBnsieTcs
nocpencteomM PecnybnvkaHckoro noprtana, tenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTENO NPeaoCcTaBnaeTcs BO3MOXHOCTb 3anmcu Ha nobble cBobogHble ons npuema
AaTy v BpeMms B npefenax yCTaHOBEHHOro B MHOrOo(OyHKLNOHANbHOM LeHTpe rpaduka npuema.

3anuck Ha onpeerieHHylo AaTy 3akaHYMBaeTCs 3a CyTKM 0 HACTYNfeHns aTon Aathbl.

Ana ocywecTBneHus npegsaputenbHOM 3anucu nocpeactsom PecnybnukaHckoro
noprtana s3asiButesnito HeobxoaMMo ykasaTb 3anpalluvBaeMble CUCTEMOWN JaHHble, B TOM YuChe:

damunuio, NMsi, 0TYECTBO (NPU HaANN4YUK);

HoMep TenedoHa;

aZipec 3reKTPOHHOW MOYTHI (MO KeraHuK);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBeTCTBUS CBeOeHMW, KOTopble coobwun  3aaButeflb  npu
npegBapuTEenbHON 3anncu, AOKYMEHTaM, NpeacTaBlieHHbIM 3asBUTENEM Mpu NIMYHOM MpueMe,
npegBapuTenbHasn 3anMcb aHHynMpyeTcs.

Mpn ocywecTBrneHun npenBapuTenbHOM  3anucyn  3assBuTentio  obecneynBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TanoH-NoATeepXxaeHue. B cnyvae, ecnu 3aaButenb coobLWLNT agpec
9NEKTPOHHOM MOYTbI, HA YKa3aHHbIN aapec Takke HanpasnseTcs MHopmaLums o NOATBEPXKAEHUN
npenBapuTenbHOM 3anncu ¢ yKkasaHMeM aTbl, BpeMeHU 1 MecTa npuema.

Mpn ocywecTBneHMn npeaBapuUTeNibHOM 3anucu 3asBuTenb B 0b6s3aTerbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeNnbHasa 3anucb aHHYNMPYeTCs B Criydae ero HesiBK1 Mo
ncredeHnm 15 MMHYT C Ha3Ha4YeHHOro BpeEMEHN npmuema.

3agasuTens B nNoboe Bpems BnpaBe 0TKasaTbCs OT NpeaBapuTenbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX OENCTBUA, KpOMe
NPOXOXAEHUA UnAeHTUUKaUMM N  ayTeHTUduKauMm B COOTBETCTBMM C  HOPMAaTUBHbLIMU
npasoBbIMK akTaMn Poccuickon Penepaunm, ykasaHus Lenm nppuemMa, a Takke npefocTaBneHuns
cBedeHun, HeobxoguMMbIX ANA pacyeTa ANUTENbHOCTU BPEMEHHOro MHTEepBana, KoTopbIn
Heob6xoauMo 3abpoHMpoBaTh AN npuema.

3. CocraB, nocnenoBaTeNnbHOCTb WM CPOKU BbIMOMHEHMST aOMUHUCTPATMBHBLIX nNpoueayp,
TpeboBaHMA K MOPSAKY WX BbINOMHEHWs, B TOM 4MCNe OCOGEHHOCTU  BbINOMHEHWUS
agMVHUCTPATMBHBIX Mpoueayp B 3MEKTPOHHOM (hopme, a Takke OCODOEHHOCTU BbINOMHEHUS
aAMUHUCTPATMBHBIX Npoueayp B MHOrOYHKLMOHANbHbIX LLeHTpax

3.1. Onucaxue nocrnenoBaTenbHOCTH AeNCTBUN npu npenocTaBneHum
MYHULMNANbHOW yCryru

3.1.1. MNMpepocTaBnenne MyHuMUMNaNbHOW YyCrnyrn BKAYaeT B cebs cnegylowue
agMUHUCTPATUBHbIE NPOLIEaYpbI:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NpUHATUE N PacCMOTPEHME KOMMMEKTa JOKYMEHTOB, NPeACTaBIEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBEeOOMCTBEHHbIX 3anpOCOB B  OpraHbl, YyyacTBywlline B
npegocTaBneHnn MyHUUMNanbHON ycnyru;

4) NoAroToBKa pesynbTata MyHULMNANbHOW yChyru;

5) 3aknoyeHne porosopa 6e3BO3Me3AHOM Mepefdayn UMyLlecTBa B MyHUUUNANbHYH
COBCTBEHHOCTD;

6) Bblaa4va (HanpasfeHne) 3asiBUTENO0 pedynbTaTta MyHUUUNanbHOW yCnyru;

7) ncnpaeneHne TEXHUYECKNX OLLINBOK.

3.2. OkasaHune KOHCynbTauumn 3asiBUTENIO
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3.2.1. OcHOBaHMEeM Hauvana BbIMOMHEHUS aAMWHUCTPATUBHOW npoueaypbl sBRseTcH
obpalleHne 3asaBUTENA No BONpocaMm, CBA3aHHbIM C NpeAoCTaBneHneM MyHULMNANbLHOM YCIyru.

HOSMKHOCTHLIM nmuom (paboTHukoMm), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpawieHnm 3aasutens B MOLL — paboTHnk MOLY;

npv obpaweHun 3assutensa B OpraH — rnaeHbIn cneynanuct VIcnonHUTENbLHOro komuTeTa
ropoga byuHck ByuHckOro MyHuumnanbHoro pamnoHa Pecnybnukn TatapctaH (panee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. BagButenb BnpaBe o0OpaTUTbCA 3a KOHCyNbTauuMen O nopsgke W cpokax
npegocTaBneHns MyHuumnansHon ycnyrm B MOLL nnyHo 1 no TenedoHy 1 3feKTPOHHOM NoyTe.

PaboTHuk M®Ll koHcynbTMpyeT 3asiBAuTENs, B TOM 4ucne no coctaBy, ¢opme
npegcraBnsaemMon JOKYMeHTaumm 1 Apyrmm Bonpocam Ans nonyvyeHns MyHUUMnanbHON yCnyru.

3agaBuTeNb MOXET NOMy4YMTb MHPOPMAaLMIO O NOPSAKE NPeaoCTaBNeHUs MyHUUMNANbHON
ycnyrn Ha odomumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE NpoLeaypbl, yCTaHaBNMBaeMble€ HACTOSLLMM MYHKTOM, BbIMOMHAKTCS
B AeHb oOpalleHnsa 3asButens.

PesynbTatamu BbIMNONHEHUA aAMUHUCTPATUBHBIX NMpoueayp ABNAITCHA: KOHCYNbTauus no
coctaBy, opMe npeactaBnsemMon OOKYMEeHTauum v OpyruMm BOnpocam, HeobxoaumbiM NS
nonyyYeHnss MyHUUMnNanbHOW yCnyru.

3.2.3. 3aaButenb Brnpase obpatutbca B OpraH no TenedoHy M 3NEeKTPOHHOM noyTte, a
Takke MNonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom noptane, cante OpraHa O nopsigke u
Cpokax npefocTaBfeHUs MyHUUMnanbHOW Ycnyru, B TOM 4ucre no cocTtasy, ¢opme
npegcTaBnsaeMon JOKyMeHTaumm 1 apyrum Bonpocam i NonyYeHUss MyHULMNansHOM yCnyru.

[OMKHOCTHOE NKWLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WH(OpMUPYET 3asBUTENS B
cooTBeTCTBUK C TpeboBaHnAMM NyHKTa 1.3.4 aAMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHaBNUBAEMble HACTOSLUM MYyHKTOM, BbIMNOMHSOTCA
B TeyeHue Tpex paboumx gHen co OHS NOCTynneHnsa obpalleHms.

PesynbTatamu BbINOMIHEHUS aAMUHUCTPATMBHBIX Npoueayp SABMASKTCH: KOHCYNbTaunm no
cocTtaBy, opme npeacrtaBndgemMon AOKYMeHTauuu u gpyrmm Bomnpocam, HeobxogumbiM ONd
Nony4YeHnss MyHUUUNanbLHOW YCryri.

3.3. MpuHATHE " paccMoTpeHune KoMnnekTa DOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. lNpuem oOKyMEHTOB ANd npeaocTaBneHns myHumnanbHon yenyrm yepes MOL, nnm
yaaneHHoe paboyee mecto MOLIL.

3.3.1.1. Basasutenb (npeactasButenb 3asBuTensi) obpawaetca B MOL ¢ 3anpocom o
npegocTaBfNeHn MyHULMNANbHOW YCryrm U npeactaBngeT OOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO perfamMeHTa.

3.3.1.2. PaboTHnk MOL|, BeagyLwmm npuem 3asBneHuni:

onpeaenseT npeameT obpalleHns;

yAO0CTOBEpPSET NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAOLENO JOKYMEHThI,

NPOBOAMWT NPOBEPKY COOTBETCTBMSA LOKYMEHTOB TpeboBaHWSIM, ykazaHHbIM B NyHKTe 2.5
aAMWUHUCTPATUBHOIO perfiameHTa;

3anorHAeT 3neKTPOoHHY0 hopmy 3assereHns B AIC MoL;

npu NpeaocTaBneHnUn [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OyMaXHOM HoOcuTene, OCYLEeCTBASET CKaHWPOBaHWE nNpencTaBfeHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepefaeT 3asBUTENO HA NPOBEPKY U NOANNCaAHME;

nocne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AVIC M®L| gokymeHTbl, NpeacTaBfieHHble B 9MNEeKTPOHHOM dhopMe unn
3NEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AENO;
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BO3BpaLlaeT NOANMCAHHOE 3asBIEHNEe N OpuUrMHanbl BYMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 pacnuncky B npyueme JOKYMEHTOB.

AOMUHUCTpaTMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOSLLMM MYHKTOM, BbIMOMHAKTCS
B AeHb obpalleHns 3asButens.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHBLIX Npoueayp SABNSKTCHA: roTOBOe K
oTnpaske 3asBrneHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®LL HanpaBnaeT nakeT AOKYMEHTOB, NPUHSATLIX OT 3aaBuTens B OpraH
B 3N1IEKTPOHHON hopMe (B COCTaBe NakeTOB ANIEKTPOHHbIX Aen) B Te4eHne ogHoro paboyero aHg
CO AHs1 obpalleHuns 3asBuTens B CTPYKTypHoe noapasgeneHne MoLL.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Mpouedyp SABMASKOTCA: 3asiBrieHue Wt
nakeT [OOKYMEHTOB (3NeKTPOHHOe [eno), HarnpasneHHble B OpraH, nocpeacTBOM CUCTEMBbI
9NEKTPOHHOIo B3aMOLEeNCTBUS.

3.3.2. NMprnem JoKyMEHTOB AN NpeaocTaBrieHnss MyHUUUNAanbHOM YCNYyrn B 351IEKTPOHHOM
dopme 4epes PecnybnmkaHckuin nopTan.

3.3.2.1. 3agButenb Ans nogayn 3asiBieHUst B 3NIEKTPOHHOM opme BbINOSHAET
cnegywowne aencTsuns:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHaeT (opMy 3NEKTPOHHOIO 3asiBIIEHWs, BKIHOYaKOLWY cBefeHus, Heobxoammble u
oba3aTenbHble ANg NpefoCTaBneHnss MyHUUUNAanNsHOW YCryru;

npuKkpennseT AOKYMEHTbI B 9NIEKTPOHHON (bOopMe UK 35eKTPOHHbIE 06pasbl JOKYMEHTOB
K hbopme 3neKkTpoHHOro 3asBneHns (npu HeobxoammocTu);

noaTeepxgaeT akT O03HaKOMIEHWA W cornacusi € YCnoBuUSMM W NOPSLKOM
NpedocTaBNeHns  MyHULMNAnbHOW  yCryrm B 3MEeKTPOHHOM  dopme  (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY O cornacum B (oopme 3NEeKTPOHHOro 3asBieHuns);

noaTeepxgaet AOCTOBEPHOCTb COOBLLEHHbIX cBefeHun (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBEHNS);

OTNpaBnAeT 3anoSfIHEHHOE 3NIeKTPOHHOE 3asiBNieHne (HaXMMaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 3MEeKTPOHHOrO 3asBreHNs);

9NEKTPOHHOE 3asiBNeHne noanucbiBaeTca B COOTBETCTBMM C TpeboBaHNAMK nyHKTa 2.5.3
afiMUHUCTPATUBHOIO perfiameHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asaBEHMS.

dopmaTHO-Normyeckasi npoesepka chopmMmMpoBaHHOIO 3asiBIEHNS OCYLLIECTBISIETCA Nocne
3aronHeHns 3asBUTENEM KaXaoro U3 nonen anekTpoHHou popmbl 3aserieHus. [Npu BbigBNeHUN
HEKOPPEKTHO 3amn0SIHEHHOrO NMOMA ANEKTPOHHOM (POPMbI 3asBEHUS 3asBUTENb YBEAOMMSETCS O
XapakTepe BbISBMEHHOW OLMOKM 1 NOpsiAKe ee yCTpaHeHMs NOCPeaACTBOM MHAOPMALMOHHOMO
COOb6LLEHNA HENOCPEACTBEHHO B ANIEKTPOHHOM hOpMeE 3asiBIIEHUS.

AOMUHUCTpaTMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOSLLMM MYHKTOM, BbIMOMHAKTCA
B AeHb obpalleHns 3asaBuTens.

Pesynbtatamu BbIMNOMHEHUS aAMUHUCTPATUBHBIX Mpoueayp SBMSIOTCA: 3MEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHOBaHMeM Ha4yana BbIMNOSIHEHNA agMWHUCTPATMBHOW Npouenypbl sBnsieTcs
NMOCTyNfeHne 3asiBNEeHUs U  WHbIX [OOKYMEHTOB, HeobXxoauMbiX Ans  npeaocTaBneHus
MYHULIMNANbHON YCNYyru.

[OMKHOCTHBIM nuuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbIMONHEHNE
agMWHUCTPATUBHOM MNpouenypbl ABMASETCH rMaBHbIA cneunanuct VICNoNHUTENBLHOro KomuTeTa
ropoga byuHck ByuHCckOro MyHuumnanbHoro pamnoHa Pecnybnuknm TaTtapctaH (panee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3a NPUeM AOKYMEHTOB):

3.3.3.2. lomkHOCTHOE n1L0, OTBETCTBEHHOE 3a NpMeM AOKYMEHTOB, B Criyyae obpalleHus
3asBuTens c 3aasreHvem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI NnLa, NoJaroLero A0KYMEHTbI;
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NPOBOAMWT NPOBEPKY COOTBETCTBMSA LOKYMEHTOB TpeboBaHMSIM, yKa3aHHbIM B NyHKTe 2.5
aAMWHUCTPATUBHOIO perfiamMeHTa, nNPOBEPKY COOTBETCTBUSA NpPeACTaBfIEHHbIX [JOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHMaM (Haanexaiiee ogopMreHne KONUN AOKYMEHTOB, OTCYTCTBUE B
AOKYMEHTaX NOAYMCTOK, MPUMNCOK, 3a4EPKHYThIX CITIOB U MHbIX HE OrOBOPEHHLIX UCNPAaBIIEHNIA);

3anorHAeT 3MNeKTPOHHYI POpMYy 3asiBfieHUS B aBTOMAaTU3MPOBaHHOW MH(OPMaLMOHHON
cucteme, npegHasHavYeHHoOW Ans okasaHus rocygapCTBEHHbBIX U MyHUUMNANbHbBIX YCIYT;

npy nNpefocTaBneHnn [OKYMEHTOB, YyKasdaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OyMaXXHOM HOCWUTENE, OCYLLUECTBMSET CKaHMpOBaHME NpeacTaBEeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOANUCaHME;

nocrne nognucaHna ckaHupyeT NoannucaHHoe 3asBreHne;

3arpyxaeTt B aBTOMaTU3NPOBaHHY MHOPMALMOHHYIO CUCTEMY, NpeaHa3HaYeHHyo ang
OKa3aHUs roCygapCTBEHHbIX W MyHMUMNANbHBIX YCNYr AOOKYMEHTbl, MNPeACTaBliEHHbIE B
3MIEKTPOHHOM (bopMe Unn 3NEeKTPOHHbIe 0bpasbl OTCKAHMPOBAHHLIX AOKYMEHTOB, dhopMupyeT
3MEKTPOHHOE A€eno;

BO3BpaLLaeT NognucaHHoe 3asBrneHne 1 opurmHansl ByMaXKHbIX JOKYMEHTOB 3adBUTENIO;

BblAaeT 3asBUTESO PacnunUcKy B NpuemMe AOKYMEHTOB.

B cnyyae Hanunuus ocHOBaHMM NS OTKas3a B NpuemMe JOKYMEHTOB AOSMKHOCTHOEe nuuo,
OTBETCTBEHHOE 3a NPMEM LOOKYMEHTOB, YBEAOMIISET 3asBUTENS O HanNn4Mm npensTcTBUA Ans
npuemMa 3asiBfieHns 1 Bo3BpallaeT eMy AOKYMEHTbl C O6bACHEHMEM coLepXXaHUS BbISIBSIEHHbIX
OCHOBaHWin Ansi OTKasa B NpMeMe LOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE NUL0, OTBETCTBEHHOE 3a NpMeM LOKYMEHTOB, NOCre NOoCTynreHns
AOKYMEHTOB Ha pacCMOTPEHME:

npuceamBaeT 3asBfEHUI0 HOMEpP B COOTBETCTBMM C HOMEHKMATypon Aen u craTtyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT MOCTYNUBLUME ONEKTPOHHbIE Aerna, B TOM 4YuCre MPUNIOXEHHbIE 3asiBUTENeM
AOKYMEHTbI B 3NIEKTPOHHOM (hOopMeE 1 3NEKTPOHHbIE 06pa3sbl JOKYMEHTOB;

NpoBepSeT KOMMNIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobnogeHne  ycnoBuUn  OENCTBUTENBHOCTM  SNIEKTPOHHOW  MOAMNUCH,
nocpeactesoM obpalieHus K EanHomy nopTany (B cnyyae, ecnv 3aaBuTenemM npeacrasfeHbl
3IEKTPOHHbIE JOKYMEHTbI, MNOAMUCAHHbIE YCUMEHHOMW KBanuUUMPOBAHHOMW 3NEKTPOHHOM
noanuncLHo).

Mpn Hannunnm OCHOBaHWW, NPEAYCMOTPEHHbLIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO
perrnameHTa, NogrotTaBnMBaeT NPOEKT peLlleHns 06 oTkase B npuemMe JOKYMEHTOB, HEOBXOANMbIX
Ans NpeocTaBneHnss MyHUUMnanbHOM YCryri.

B cnyyae, ecnu B pesynbTaTe nNpoBEpKU YCUNEHHOM KBannuUUMpoOBaHHOW 3NEKTPOHHOW
noanucy BuISIBNEHO HECOBNIOAEHNE YCNOBUN €€ AENCTBUTENBHOCTUN, MPOEKT peLleHnst 06 oTkase
AOJDKEH cofepaTb NyHKTbl ctatbn 11 depepanbHoro 3akoHa Ne 63-D3, koTopble MNOCAYXUu
OCHOBaHMEM AJ151 €ro NPUHATUSA.

MpoekT peweHns ob oTkase B NpuemMe JOKYMEHTOB, HEODXOAMMBbIX ANa NpeaoCTaBeHns
MYHULUMNANbHON YCNyru, C ykazaHnem NpuynH oTkasa (B criydyae, eCnm OCHOBaHUA Ans OTKasa B
npuemMe AOKYMEHTOB, HEOBXo4MMBbIX ANs NPeAoCTaBneHna MyHUUMNAnNbLHOW YCnyru, CBA3aHbl C
HapyLWEeHMEM YCTaHOBIIEHHbLIX TPeOOBaAHUM K TakKMM OOKYMEHTaM, OCHOBaHWUSA ANl OTKasa B
npueMe OOKYMEHTOB [OSKHbI cogepxaTtb WHOpMauuio O HaMMEHOBaHUM [OKYMEHTOB
(MHpopmaumn, ceeneHuin), KOTOpble He MpeacTaBrieHbl, coepXaT HeOOCTOBEPHble U (MNn)
NpoTUBOpPEeYnBbIE CBeAeHUsl, O(OpPMMEHbl C HapyLleHMEM YCTaHOBIIEHHbIX TpeboBaHun),
HanpaBfsieTCA Ha corfacoBaHMe B YCTaHOBMEHHOM roOpsiake MocpeacTBOM CUCTEMBbI
3MEKTPOHHOro AOKyMeHTOobopoTa.

CornacoBaHue npoekTa pelleHns o6 oTkase B NpMeme OOKYMEHTOB, HEOOXoauMbIX And
npefocTaBneHnss MyHUUMNAanbHOM YCIyrn, OCYLLECTBISETCA B nopsake, npesycMOTpPeHHOM
NYHKTOM 3.6.3 aAMWHUCTPATUBHOIO perfnamMeHTa.

B cnyyae oTcyTCcTBMS OCHOBaHU ANSA OTKa3a B NpuemMe AOKYMEHTOB, NpeayCMOTPEHHbIX
NyHKTOM 2.7.1 aAMUHUCTPATUBHOIO pernameHTa, AOMMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM
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AOKYMEHTOB, B Te4YeHne ogHoro paboyero AHA CO OHA MOCTYNNEeHUsa 3asBreHus, HanpasnseT
3a8BUTENIO, YKasaHHbIM B 3asiBNeHWn crnocobom, yBeoMMeHUe O MOCTYNNEeHNN 3asaBreHus,
cogepxallee BXOAALWNA PerncTpaumMoHHbI HOMep 3asiBrieHUs, OaTty MonyyYeHus 3asiBrieHus,
nepeyeHb HavMeHoBaHUW PaurnoB, MpeAcTaBrieHHbIX K HEMY [OOKYMEHTOB, AaTy nosyvyeHus
pesynbTarta MyHUUUNAanbHOW YCryri.

3.3.3.4. WUcnonHeHne npouenyp, ykasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
alIMUHUCTPATUBHOIO pernamMeHTa, Npu Hann4inmm TeXHNYECKON BO3MOXHOCTU OCYLLIECTBIISIETCA B
aBTOMaTMYECKOM peXxume C UCNofb30BaHMEM aBTOMaTU3NMPOBAHHOW WHAOPMALMOHHOM
cUCTeMbl, NpegHa3Ha4YeHHON AN OKasaHUA rocyaapCTBEHHbIX N MyHULMNANbHbLIX YCIYT.

3.3.3.5.  AOMuHuCTpaTMBHbIE  Mpouenypbl, YycTaHaBnvMBaemble  MyHKToMm  3.3.3
agMWHUCTPATUBHOIO perfiaMmeHTa, BbIMOSHAKTCA B TeYeHWe ogHOoro paboyero OHA CO OHA
NOCTYNMeHns 3asaBNeHns Ha pacCMOTpeHMe.

Pesynbtatamu BbINONHEHUS agMWHUCTPATUBHBLIX Mpouenyp SBASKTCA: NPUHATBIA Ha
paccMOTPEHNE KOMMNIEKT JOKYMEHTOB UMW NMPOEKT pelleHns o6 oTkase B NpMeMe AOKYMEHTOB,
HeobXxoauMbIX ANA NpeaocTaBneHns MyHUUMNAanbHOW YCryru.

3.4. HanpaBsneHve mexBegoMCTBEHHbIX 3aMpoCOB B OpraHbl, y4acTByoLME B NpeaocTaBneHnm
MyHULMNAnbHOW yCnyru

3.4.1. OcHoBaHMeM Hauvarna BbINOSIHEHUS aAMUHUCTPATUBHOW MpoLeaypbl SBNdeTcs
nosiyyeHMe [OSMKHOCTHbIM — NUUOM  (PabOTHMKOM), YMOMHOMOYEHHbIM Ha  BbINOSIHEHWE
agMWHUCTPaTUBHOM NpoLeaypbl, OT JOIMKHOCTHOro nuua (paboTHMKa), OTBETCTBEHHOIO 3a NpUeM
AOKYMEHTOB, NMPUHATLIX OT 3asBUTENS JOKYMEHTOB.

[OMKHOCTHBLIM nnuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
afMUHUCTPATUBHOWN Npoueaypsbl, SBASETCA pykoBoauTens NCNoNHUTENBHOro kKoMmteTa ropoga
BynHck BymHckoro myHuumnanbHoro pawmoHa Pecnybnukm TatapcTaH (ganee - OOMKHOCTHOE
nnuUo, OTBETCTBEHHOE 3a HanpasfieHWe MeXBe4OMCTBEHHbIX 3anpocoB).

3.4.2. [OmKHOCTHOE InuUOo, OTBETCTBEHHOE 3a HarnpaBfeHne MeXBeOOMCTBEHHbIX
3anpocoB, opmupyeT W HanpaBndeT B 9NEeKTPOHHOW opMe nocpeacTBOM CUCTEMDI
MEXBELOMCTBEHHOIO  3fIEKTPOHHOrO  B3aMMOLEWCTBUS  (NpU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — WMHbIMK criocobamn) 3anpocbl 0 NpefocTaBfieHUM OOKYMEHTOB U CBeLEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpaTMBHbIE NpoLeaypbl, yCTaHaBNMBaEMbl€ HACTOSLLMM MYHKTOM, BbIMOMHAKTCS
B J€Hb NPUHATUSA 3asBNEHUS Ha pacCMOTpPeHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbLIX NpoLeayp SABMASTCA: HanpasBfieHHbIE B
opraHbl Bnactu 1 (unv) noaBeAOMCTBEHHbIE OpraHam BracT OpraHm3auumn 3anpochl.

3.4.3. CneumanucTtbl NOCTaBLLMKOB AaHHbIX HA OCHOBaHMM 3anpocoB, NOCTYMNMUBLLMX Yepes
cucremy MeXBeJOMCTBEHHOro 3NEeKTPOHHOro B3anUMOOENCTBUS, npegocTaBnAwT
3anpalwumMBaemMble JOKYMEHTbI (MHpopMaunio) nnu HanpaenswT yBegoMsieHnss 06 oTCyTCTBUM
AOKYMeHTa 1 (unu) nHopmarmm, HeobxoaumbiX ANa NpegocTaBneHns MyHULUNAanNbHOW yCnyru
(oanee — yBegomneHue o6 oTkase).

AOMWHUCTPATMBHBIE NpoLeaypbl, yCTaHaBNMBaeMble HACTOALMM MYHKTOM, BbINOJTHAKOTCA
B TeYeHWe NATU AHEN CO OHSA MNOCTYNSIEHUST MEXBEAOMCTBEHHOrO 3anpoca B OpraH unu
opraHusauuio, npegocTasnawme AOKYMEHT U MHPOPMaLUnIo, eCNn UHble CPOKU MOATOTOBKA U
HanpaBneHus OTBeTa Ha MEeXBEOOMCTBEHHbIM 3anpoc He YCTaHOBMEeHbl deaepanbHbIMU
3akoHamu, rnpasoBbiMM akTamu [lpaButensctBa Poccuiickon degepaumm n MPUHATBIMA B
COOTBETCTBUN C dhefeparibHbIMU 3aKOHaMW HOPMaTMBHbLIMU NPaBOBbIMK akTamu Pecnybnuku
TartapcTaH.

Pesynbtatamn BbINOMHEHNS aOMUHUCTPATMBHLIX nNpouenyp SBMAKTCA: OOKYMEHThI
(cBepeHust), Heobxoaumble Ans NpeaocTaBneHns MyHULMNaneHoM ycnyrn, nnbo ysegomneHme
o6 oOTkase, HanpasBneHHble [JOIDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a HanpasreHue
MEeXBeLOMCTBEHHbIX 3aNpoCoB.

3.4.4. [ormkHOCTHOe IuUO, OTBETCTBEHHOE 3a HarnpaBfeHne MeXBeOOMCTBEHHbIX
3anpocosB:
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nony4yaet 3anpawmBaemMble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIMO 3fIEKTPOHHOMO
B3aMMOOEeNCTBUA AOKYMEHTbI (CBeAeHUns), HeobxoamMmble Ans NpeoCTaBNeHns MyHUUUnansHom
ycnyrm, nnbo ysegomneHne o6 oTkase npy OTCyTCTBUKM JOKYMEHTa M (Mnun) nHcopmaumm;

NpyY HanMyYnunm OCHOBaHWW, MPedyCMOTPEHHbLIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO
pernamMmeHTa, NOAroTaBNMBaET NPOEKT peLleHns 06 oTkase B NpMeMe JOKYMEHTOB, HEODXOANMbIX
ANA NpeaocTaBneHnsa MyHULMNAaIbHOW YCyr.

MpoekT peweHnst 06 oTkase B Npueme 4OKYMEHTOB, HEOOXOAUMbIX AN NpeaocTaBneHns
MYHULMMNANbHON YCNyru, C ykasaHneMm npudmH otkasa (B criydyae, ecrnvm OCHOBaHWS AN oTkasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NpeaoCTaBNeHNa MyHULUNANbHOW YCNyrn, CBA3aHbl C
HapyleHWeM YCTaHOBMEHHbIX TpeboBaHMM K TakMM [AOKYMEHTaM, OCHOBaHWA ANA OTkasa B
npueme AOKYMEHTOB [OSDKHblI codepXaTb WHGOopMaumio O HaMMEHOBaHMM [OOKYMEHTOB
(nHpopMaumn, ceedeHuin), KOTOpble HE MpeacTaBreHbl, coepXaT HeLOCTOBEPHbIE WU (MNN)
nNpoTMBOpPEYMBLIE CBEAEHUs, O(OPMNEHbl C HapyLEeHMEM YCTaHOBMEHHbIX TpeboBaHui),
HanpaBnseTCs Ha corfnacoBaHMe B YCTAHOBSIEHHOM Mopsgke MOCPeACTBOM  CUCTEMbI
3NEKTPOHHOIo JOKYMEHTO06opoTa.

CornacoBaHune npoekTa peleHus o6 oTkase B NnpueMe OOKYMEHTOB, HEOOXo4MMbIX AN
npeaocTaBneHns MyHUUUNANbHOW YCNyru, OCYLLEeCTBASieTCS B nopsake, npegyCMOTPEHHOM
NyHKTOM 3.6.3 aAMWUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHaBNMBAEMblE HACTOALLUM MYHKTOM, BbIMOSHSAOTCA
B A€Hb NOJTyYeHUsa CBeOEeHUN NO MEXBEOOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINOMHEHUS AAMWHUCTPATUBHBLIX Mpoueayp SABMASTCA: OOKYMEHTbI
(cBepeHus), Heobxoanmble oNst NPeLOCTaBNEHUS MyHULMNANBHON YCyrK, NPOEKT peleHns ob
OoTKase B Nnpueme LOKYMEHTOB, HEOOXOAMMBbIX A5 NPeaoCTaBNeHUss MyHULMNAnNbHOW YCIyriu.

3.4.5. NcnonHeHne npouenyp, ykasaHHblx B nyHkTtax 3.4.2, 3.4.4 agMWHUCTPATUBHOIO
pernamMeHTa, npyv HanMyYnm TEXHUYEeCKOM BO3MOXXHOCTU OCYLLECTBMNSIETCA B aBTOMATUYECKOM
pexmme C  UCMNOMb30oBaHMEM  aBTOMATU3NMPOBAHHOW  MHMOPMAUWMOHHOW  CUCTEMBI,
npegHasHa4YeHHON AN okKas3aHWsl rocyAapCTBEHHbLIX U MyHULUMNAMNbHBIX YCAyr, B TOM 4uCre C
MOMEHTa pernctpauumn 3asaBreHuss B COOTBETCTBUM C MyHKTOM 2.13 agMMHUCTPaTMBHOIO
pernameHTa.

3.4.6. MakcumanbHbI CPOK BbINOMIHEHNSA aAMUHUCTPATUBHBIX Mpoueayp, yKasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfnaMmeHTa, CoCTaBnseT NsaTb paboumx gHEN.

3.5. MNoaroToBka pesynbTata MyHULUMNANbHOM YCryru

3.5.1. OcHoBaHMeM Ha4yana BbINOSIHEHWUS aAMUHUCTPATMBHOM Mpouenypbl sBnsieTcs
NOCTynNfeHne OT AOSMKHOCTHOrO nuua, OTBETCTBEHHOrO 3a HarnpasfieHNe MeXBEeOOMCTBEHHbIX
3anpocoB, OOKYMEHTOB (CBedeHWn), HeobXxoauMmbiX ANna MNpefocTaBfeHus MyHUUMNarbHOW
ycnyru.

[OSMKHOCTHBIM NIMLIOM, OTBETCTBEHHbBIM 3@ BbINOSTHEHWE aAMUHUCTPATUBHOW NpoLeaypbl,
ABNAeTCa rnaBHbIM cheunanucT KMcnonHutenbHoro komuteta ropoga byuHck BynHckoro
MyHUUMNanbHoro panoHa Pecnybnukn TatapcTtaH (ganee - JOMKHOCTHOE NULO, OTBETCTBEHHOE
3a No4roToBKYy pesyrnbTaTa NpegocTaBfieHns MyHULMNANbHOW YCyri).

3.5.2. [Io/mMKHOCTHOE N1LIO, OTBETCTBEHHOE 3a MOArOTOBKY pesyrnbTaTta npeaoctaBneHns
MYHULMNANBHOWN YCAYIu:

paccMmatpmBaeT  C(POPMMPOBAHHLIM  KOMMMEKT [OOKYMEHTOB, HeobxogumbiX  Ans
npegocTaBNeHnUs MyHULUMNANbHOW YCNYru;

Npu BbISIBIEHUN OCHOBaHWM AN OTKa3a B NpeaoCTaBfeHUn MyHULMNanbHOW YCRyru,
yKa3aHHbIX B MyHKTe 2.8.2 agMUHUCTPaTMBHOIO pernaMmeHTa, NoArotaBnmBaeT NPOeKT peLleHns
00 oTKase B NpeaoCcTaBreHnn MyHULUNAnbHOW yCryru;

B Cfly4Yae OTCYTCTBMS OCHOBaHWIN 4N OTKa3a B NpeAoCTaBeHNN MyHULMNANbHOW yCyru,
npegyCMOTPEHHbIX NYHKTOM 2.8.2 afMUHUCTPATUBHOIO pernamMeHTa, no utoram pacCMOTpPeHUs
AOKYMEHTOB, HeobxoanMbIX ANA NpeaocTaBfeHns MyHUUMNanbHOW YCnyru, noarotaBnuBaeT
NPOEKT MOCTAHOBMIEHNS O TMpuUeMe paHee MNpuBaTU3MPOBAHHOIO >XWUMOr0 MOMeLWEHNa B
MYHULUMNANbHY0 COBCTBEHHOCTb;
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HanpasnseT NOAroTOBMEHHbLIN MPOEKT pesynbTaTa NpefoCTaBNeHNs MyHUUUNansHOu
yCcrnyru Ha corracoBaHue B YCTaHOBJIEHHOM MOPSAKe MOCPEeACTBOM CUCTEMbl 3NEKTPOHHOrO
AOKymeHToobopoTa.

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHaBNMBaeMble HACTOALLMM MYHKTOM, BbINONHAOTCA
B Te4deHne ogHoro paboyero gHS.

Pesynbratamu BbINONHEHNA aAMUHUCTPATUBHBIX NMPOLEaYpP ABMSIOTCA: NPOEKT peLleHuUs
06 oTkase B NpefoCTaBneHUM MyHULMNANbHOW yCryr, NpOeKkT NOCTaHOBMEHMS O Npueme paHee
NPVBaTU3MPOBAHHOTO XWIOro NOMELLEHUSA B MyHULMNANbHYIO COBCTBEHHOCTb.

3.5.3. CornacoesaHne wn nognucaHne npoekTta pesynbTata npegocTaBrieHns
MYHULMNANbHOW ycnyrn (danee — npoekTbl AOKYMEHTOB) OCYLLEeCTBNSAETCS PYKOBOAUTENEM
CTPYKTYPHOro noppasfierieHusi, OTBETCTBEHHOIo 3a MOAroTOBKY pesyrbTara MyHuuunanbHOW
ycnyrun, Pykosogutenem OpraHa.

AOMUHUCTPAaTUBHbIE Npoueaypbl, ycTaHaBNMBaeMble HACTOALMUM MYHKTOM, BbIMOMHSAOTCH
B Te4YeHne ogHoro paboyero gHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpouedyp SABNATCA: peweHne o6
OTKase B NpefoCTaBlieHNn MyHULMMNAanbHOW YCNyru, yTBEpXXAeHHOE NOCTaHOBIIEHME.

3.5.4. VcnonHeHne npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMnHUCTpaTUBHOIO
pernamMeHTa, npyv HanmMynm TEXHUYEeCKOW BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTU4YECKOM
pexumMe C  UCMOfb30BaHMEM  aBTOMATU3MPOBAHHOW  WMH(OPMALUNOHHOW  CUCTEMBI,
npegHasHavYeHHoOW A oKasaHus rocy4apCTBEHHbIX U MyHULMNAIbHbBIX YCNYT.

MakcrmarbHbIA CPOK BbINONMHEHUA aAMUHUCTPATMBHbLIX nNpouenyp, ykasaHHbIX B NyHKTe
3.5. aAMUHUCTPaTUBHOIO perrfaMeHTa, cocTaBnseT Asa pabounx OHs.

3.6. 3akntouyeHune gorosopa 6e3Bo03mMe3aHON Nepenayn MMyLLECTBa B MyHMUMNANbHYHO
COOCTBEHHOCTb

3.6.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS agMUHUCTPATMBHOM Mpouenypbl sBnsieTcs
YyTBEPXOAEHME MOCTAHOBIIEHNS O MPUEME pPaHEE MNPUBATU3MPOBAHHOIO XXUIIOr0 MOMELLEHUS B
MYHUUMNAaNbHY0 COBCTBEHHOCTb.

[OMKHOCTHBLIM NULIOM, OTBETCTBEHHbLIM 33 BbINOMHEHNE aAMUHUCTPATUBHOWN NpoLEeaypbl,
ABMSETCA rnaBHblM cneumnanuct WcnonHutenbHoro komuteta ropoga byuHck BywnHckoro
MyHUUmMnanbHoro pavoHa Pecnybnukn TatapcTaH (ganee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE
3a NOAroTOBKYy pesynbTata NnpeocTaBneHns MyHUUMNansHOW yCnyru).

3.6.2. [IomKHOCTHOE N1, OTBETCTBEHHOE 3a NOLrOTOBKY pe3yribTaTa npeaocTaBlieHus
MYHUUMNANbHOW YyCNyru, roToOBUT MPOEKT AoroBopa 06e3Bo3Me3gHOM nepefayn Mmyliecrtsa B
MyHMUMNanbHY0 COBCTBEHHOCTL (Aanee — AOroBop).

AOMUHUCTpaTMBHBIE NpoLUeaypbl, yCTaHaBnMBaeMble HACTOSALMUM MYHKTOM, BbINOJTHSAOTCSA
B TeYEeHMe ogHoro paboyero gHS ¢ MOMEHTA Bblaayn 3asBUTENIO NOCTAHOBMNEHUS.

PesynbTatamu BbINOMAHEHNA aAMUHUCTPATUBHBIX MpoLeayp SBASKTCA:  AOroBop,
HanpaBneHHbIA Ha corriacoBaHue.

3.6.3. CornacoBaHue W nognucaHne [OroBopa OCYLWECTBASETCA pPyKoBoAUTENEM
CTPYKTYPHOro nofgpasneneHnsa, OTBETCTBEHHOrO 3a MOAroTOBKY pesynbTaTa MyHUUMnanbHOU
ycnyrn, Pykosogutenem OpraHa.

MoaroToBrieHHblE MPOEKTbl AOKYMEHTOB, MMEKLWME 3amMevyaHusl, BO3BpalLalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3dynbTrarta MyHuumnanbHon ycnyru. Nocne
YyCTpaHeHUs1 3aMeYaHUn NPOoeKTbl JOKYMEHTOB MOBTOPHO nepenarTcs ONA COrfacoBaHUs U
noanucaHus.

PykoBogntens OpraHa npu pacCMOTPEHUMM MNPOEKTOB [JOKYMEHTOB rpoBepsieT
cobnogeHne agMMHUCTPATMBHOIO perfnamMmeHTa OMKHOCTHbIMKM Nnuammn OpraHa B YacTn CPOKOB
BbINOSTHEHUSA aAMMHUCTPATMBHbBIX MNpoueayp, MX MocrnefoBaTeNibHOCTU M MOMHOTLI, Hann4yus
cornacoBaHuUM  YNOSTHOMOYEHHbIX [OOMMKHOCTHbIX nuy OpraHa B CUCTEME 3NEKTPOHHOro
AOKyMeHToobopoTa.

B cnyyae BbISIBNEHWSI HapylEeHUWN B 4aCTW CPOKOB BbINOMHEHUS aAMWUHUCTPATUBHbIX
npoueayp, WX nocnegoBaTtenbHOCTM WM NONHOThI  PykoBoguTtenb OpraHa wHUUuUpyeT
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npvBreYeHne K OTBETCTBEHHOCTU NiL, AOMYCTUBLUNX HAPYLUEHWS, B COOTBETCTBUN C NYHKTOM 4.3
aAMWHUCTPATUBHOIO perfnamMeHTa.

AOMUHUCTPaTUBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HACTOSALLUMM MYHKTOM, BbIMOSTHAKOTCS
B TeYeHne ogHoro paboyero gHs.

PesynbTtaTtamn BbINOMHEHUS aAMUHUCTPATMBHBIX Npouedyp SABMSIOTCA: pelleHne o6
OoTKase B npuemMe JOKYMEHTOB HeobxoOuMbIX ASfS NpefocTaBrieHns MyHULMNAnbHOW YCryru,
peLleHne 06 oTkase B NpeaoCTaBNeHUN MyHULMNANbHOW YCNyrn, NOANMCaHHbIA 40roBop.

3.6.4. [JO/mMKHOCTHOE N0, OTBETCTBEHHOE 3a NOArOTOBKY pesyfibTaTa npeaocTaBieHunst
MYHUUMNANbHOW YCNyru, wusBellaeT 3asBuTens (ero npeacraBuTens) o Heob6XO4MMOCTU
nognucaHna JoroBopa cnocobom, ykasaHHbIM B 3asBfieHUMM, O pesynbTate npeaocTaBreHus
MYHUUMMANbHON YCNyrm M O BO3MOXHOCTW MOMNydYeHUss pesynbtata npefocTaBreHus
MyHuumnaneHon ycnyrmu B OpraHe unv B MOLL.

AOMUHUCTPAaTUBHbIE NpoLeaypbl, ycTaHaBNMBaeMble HACTOSALLUMM MYHKTOM, BbIMOSTHAKOTCS
B AeHb nognucaHusa gorosopa pykosoautenem OpraHa.

PesynbTatamu BbINONHEHUA aAMWHUCTPATUBHBLIX Npouenyp SABMSATCA: yBeAOMIeHue
3aaBuTens.

3.6.5. VcnonHeHne npouenyp, ykasaHHbIX B nyHkTax 3.6.2, 3.6.3. agMUHUCTPATUBHOIO
pernamMeHTa, npu Hanuyunm TEeXHUYEeCKONW BO3MOXHOCTW OCYLLECTBISieTCA B aBTOMaTU4YECKOM
pexumMe C  UCNOSfb30BaHMEM  aBTOMAaTU3MPOBAHHOW  WMH(OPMAUUOHHOW  CUCTEMBI,
npegHasHa4YeHHON s oKasaHWsi rocy4apCTBEHHbIX U MyHULMNATbHbBIX YCAYT.

MakcrmarbHbIA CPOK BbINONMHEHUA aAMUHUCTPATMBHbLIX nNpouenyp, ykasaHHbIX B NyHKTe
3.6. agMVHUCTPATUBHOIO perfnaMmeHTa, CoCTaBnseT ABa pabounx gHS.

3.7. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNANbHOW yCryrm

3.7.1. OcHoBaHMeM Hayana BbINOSIHEHMUS agMUHUCTPATMBHOM Mpouenypbl ABNsieTcs
nosiyyeHMe AOSMKHOCTHBIM JIMLOM, OTBETCTBEHHbIM 33 BbINOSIHEHWE a4MUHUCTPATUBHOW
npouenypbl, JOKYMeHTa, NoATBEPXAAKLEero npeaocTaBneHne MyHuUmnanbHOM yCryri.

[OSMKHOCTHBLIM NIMLIOM, OTBETCTBEHHBLIM 33 BbINOSTHEHWE aAMUHUCTPATUBHOW NpoLeaypbl,
aBnsetTca  pykosogutens  WcnonHuTenbHoro  komuteta ropoga  byuHck  ByuHckoro
MyHUUmMnaneHoro panoHa Pecnybnukn TaTtapctaH (ganee - JOMKHOCTHOE NULLO, OTBETCTBEHHOE
3a NoAroTOBKY pe3ynbTarta NpefoCTaBreHns MyHULMNanbHON YCNyru.

3.7.2. JOMKHOCTHOE N1LIO, OTBETCTBEHHOE 3a NOLrOTOBKY pe3yribTaTa npeaocTaBlieHus
MYHUUUNANbHOW YCRyru:

obecneunBaeT perucTtpaumio [orosopa, nognucaHHoro pykosogutenem OpraHa, B
XypHane peructpaumm n BHeCeHue cBefieHnn O pesynbTaTe npegocTaBneHns MyHUUunanbHOW
ycrnyrm B TMOACUCTEMY BeOeHMs OOKYMEeHTauuMuM aBTOMaTM3MPOBaHHOW WHAOPMAaLNOHHON
CUCTeMbI, NpegHa3Ha4YeHHOW AN oKa3aHWsA rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyT;

BblAaeT 3asBUTESO AOrOBOP Nog POCNUCH.

3asBuTenb NognNUCbIBAeT 4OroBOP B TPEX IK3eMNNApax U nepegaet AOSMKHOCTHOMY nuLly,
OTBETCTBEHHOMY 3a MNOArOTOBKY pe3ynbTata npeoCTaBeHns MyHULUMNAnsHOM yCcnyrm

[ormKHOCTHOE nUUO, OTBETCTBEHHOE 3a MNOAroTOBKY pesynbTarta npefocTaBneHus
MYHUUMNANbHOW YCNyru, NONyyYns NognucaHHble 4OroBopa Bbl4aeT 3asBUTENI0 TPU IK3emnnsipa
porosopa ans noanvcu. lNocne nognucaHvs OOroBopa, BblAaeT 3asBUTEN0 OOMH 3K3eMnrisp
Aoroeopa.

AOMUHUCTpaTUBHbIE Npoueaypbl, ycTaHaBNMBaeMble HACTOALMUM MYHKTOM, BbIMOMHAKTCS
B A€Hb NpUbLITUA 3asaBUTENS.

Pesynbtatamu BbINONHEHUS aOMUHUCTPATUBHBIX Mpouenyp SABNAKTCA: BblOaHHbIN
3a8BUTENO JOrOBOP.

3.7.3. MNopsgok Bblgayn (HanpasneHus) pesynbTata NpegocTaBneHns MyHUUMNanbHOM
ycnyru:

3.7.3.1. lNpun obpawieHnn 3asBuTeNd 3a pe3ynbTaToM MyHuumMnanbHon ycnyrm B ML,
paboTHuk MOL| BblgaeT 3agBuTento pesynbTaT MyHULMNANbLHOM ycnyrn B popmMe ak3emnnsapa
9NEeKTPOHHOro AOoKymMeHTa Ha 6ymaxHom Hocutene. Mo TpeboBaHuO 3aaBUTENs BMeCTe C
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9K3eMMNNAPOM 3NEKTPOHHOIO JOKyMeHTa Ha OymaHOM HocuTene emy npegocTaBnsieTcs
9K3eMNNAp SMNEeKTPOHHOro JOKYMEHTa MyTeM ero 3anmcu Ha CbeMHbIA HOCUTENb MHopMaunm
UM HanpasfieHUs1 3K3eMnndpa 3EKTPOHHOro AOKYMEHTa MO 3feKTPOHHOW rnoyTe B ajpec
3aasutend. Npn 3anncn Ha CbeMHbIA HOCUTENb UHOPMaLMK UK HaNpaBneHuu aK3emnnsapa
3S1IEKTPOHHOrO OKYMEHTa, Ha OCHOBE KOTOPOro COCTaBIIEH 3K3eMMNIsp SNEeKTPOHHOIo JOKYMEHTa
Ha OymaxHOM HocuTene, MO SNEKTPOHHOW MoYTe WOEHTUYHOCTb Takoro 3K3emnnspa
9NEKTPOHHOIO AOKYMEHTA 3K3EeMNMAPY 3MEeKTPOHHOro AOKYMeHTa Ha OymaXHOM HocuTtene
3aBepseTcH YNONMHOMOY€EHHbIM COTPYAHUKOM c ncnonb3oBaHMeM YyCUNEHHOW
KBannuumMpoBaHHOM 3M1EKTPOHHOW NOANUCH.

AOMUHUCTPaTUBHbIE NpoLEeaypbl, yCTaHABNMBaEMble HACTOSALLMM MYHKTOM, BbIMOSTHAKOTCS
B NopsiaKe o4epeaHoCTU, B A€Hb NpMObLITUSA 3asBUTENS B CPOKW, YCTAHOBMEHHbIE pernameHToM
paboTbl MOL].

PesynbTatamu BbINOMHEHNSS agMUHUCTPATMBHbBIX Npoueayp ABNATCA: ukcaumsa dgakra
BblAaun peaynbTata npefocTtaBneHnst MyHuumnanoHon ycnyrm B AUC MOLU, pesynbtar
npeaocTaBneHNs MyHULMNANbHOW YCYri, BblAaHHbIN 3adBUTENIO.

3.7.3.2. Tpn obpaweHun 3asBuUTENs 3a pe3ynbTaTOM MyHUUMMNANbHOW YCNyrn 4yepes
PecnybnukaHcknin noptan 3asBuTernio B JIMYHLIN KabMHET aBTOMaTU4eCKM HanpaBnseTcs
3NEKTPOHHbIN 06pa3 AOKYMEHTA, ABSAIOLWErocsa pe3ynbTaToM NpegoCcTaBneHns MyHULMNanbHON
ycrnyri,  NOAMNUCAHHbIA  YCUNEHHOW  KBanuUMUUMPOBAHHOW  3MEKTPOHHOW  MOAMUCHIO
YNONMHOMOYEHHOIo AomkHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaTMBHbIE NPOLEAYpPbI, yCTaHABNMBAEMbI€ HACTOSILLMM MYHKTOM, BbIMOSHAKTCS
B [OeHb nognucaHus [OOKyMeHTa, MOATBepXaawlwero npegocraBneHne (otkas B
npegocTaBfieHnn) MyHUUUNANbHOW YCNYrn, YNONHOMOYEHHbIM AOJMKHOCTHbIM nnuom OpraHa
(OpraHom).

Pesynbtatamu BbINOMHEHUST aAMUHUCTPATUBHBIX NpoLeayp SBASKTCA: HanpasreHue
(npepocTtaBnenne) ¢ ucnonb3oBaHnem PecnybnvkaHcKoro noprtana 3asiBUTEN0 AOKYMEHTA,
nogTeBepXxaarLwero npegocTtaBneHne MyHuUMnanbHOW ycrnyrm (B TOM  4yucne OTkas B
npegocTaBeHnn MyHULMNanbHON yCnyrn).

3.7.3.3. lNpwn obpalleHnn 3asgBuTensa 3a pesynbTatom MyHuuunansHoun ycnyrm B OpraH,
AOIMKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblavy (HanpaBneHue) AOKYMEHTOB, BblAaeT 3asaBUTENIO
pesynbTat MyHuuMnanbHon ycnyru. [lo TpeboBaHMIO 3asBUTENsT BMECTE C 3K3eMMNsipoMm
9NEeKTPOHHOrO [AOKYMeHTa Ha OymaxHOM HocuTene emy npedocTaBnsaeTca dK3emnnap
3MIEKTPOHHOrO [JOKYMEHTa MNyTeEM €ero 3anucu Ha CbEMHbIN HOCUTENb WHGOPMauUU Unn
HanpasrieH1s 3K3eMnnapa ANeKTPOHHOIo AOKYMEHTa No 311eKTPOHHOM NoYTe B afipec 3asBUTENS.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMmble HacToALWMM MYHKTOM,
OCYLLIECTBMSAIOTCA B NOPSAKE OYepenHOCTH, B AeHb NpubbITUS 3asiBUTENS B COOTBETCTBUW C
MpaBnnamn BHYTpPEHHEro TpyaoBoro pacnopsiaka OpraHa.

PesynbTaTtomM BbINOMHEHNA agMUHUCTPATMBHBIX Npoueayp SABNATCA: dukcaums akra
BblAaun peaynbTata MNpegocTaBneHns MyHUUMnanbHOW yCnyrm B aBTOMaTU3MPOBAHHOM
WHGOPMALUMOHHON  cucTeMe, npefHasHadYeHHOM [Ons  OKasaHusl roCyJapCTBEHHbIX U
MYHULUMNANbHbIX YCNYT.

3.8. VcnpaBneHne TexHn4eckmx owmnbok

3.8.1. B cnyyae oOHapyXeHUss TEXHMYECKOW OWNOKM B [OOKYMEHTE, SABNSAlLEeMCA
pes3ynbTaTtoM MyHULMNAaneHOW yCnyru, 3assutenb HanpasnaeTt B OpraHx:

3asBreHne o6 mMcnpaBreHun TexXHU4YecKon owwmnbku (npunoxeHue Ne 4 k HacTosiwemy
agMUHNCTPATUBHOMY pernameHTy);

OOKYMEHT, BblAAHHbIA 3asBUTENIO Kak pes3ynbTaT MyHMUMNANbHOM YCryru, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, UMEILWME IOPUONYECKYI0 CuUMy, CBUAETENbCTBYKOWME O  HanMyuu
TEXHUYECKON OLUNOKM.

3asBneHune 06 ncnpaeBneHnm TEXHNYECKOM OLLNGOKN B CBEAEHUAX, YKa3aHHbIX B AOKYMEHTE,
ABNSOLEMCS pe3ynbTaToM MyHULUMNANbLHON YCnyrn, NogaeTcs 3agsutenem (ynoriHOMOYEHHbIM
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npeacraButTenem) NOYTOBbIM OTMNPaBMAEHMEM (B TOM 4YMCMEe C UCMONb30BaAHNEM 3NIEKTPOHHOM
noytbl), 6o 4Yepes PecnybnukaHckuin noptan nnnm ML,

3.8.2. [JOmKHOCTHOE NNLO, OTBETCTBEHHOE 3a NPUEM OOKYMEHTOB, OCYLLIECTBMSET NPUEM
3asaBneHus 06 ncnpaBneHuM TEXHNYECKON OLLNMOKK, permcTpupyeT 3asiBfeHne C NPUNOXKEHHbIMN
AOKYMEeHTaMu 1 nepeaaeT Ux JOIMKHOCTHOMY Ly, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

AOMWHMCTPaTUBHbIE NPOLIEeAYpPbl, yCTaHABNMBAEMbIE€ HACTOSALLMM NMYHKTOM, BbINOSHAIOTCSA
B TeYeHne ogHoro paboyero gHA € AaTbl pernctpaumm 3asBrneHus.

PesynbTatamn BbINOMHEHUS A4MUMHUCTPATMBHBIX NpouUedyp SBASIOTCA: NPUHATOE WU
3aperncTpMpoBaHHOe 3asiBfieHWe, HanpaBfieHHOe Ha pPacCMOTPEHWE LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.8.3. JomkHOCTHOE NnUo, OTBETCTBEHHOE 3a 06paboTKy OOKYMEHTOB, paccmatpuBaeT
AOKYMEHTblI U B LEnNsAX BHECEHWUS MWCMpaBfieHWn B AOKYMEHT, SBMASIOWWACA pe3yrbTaToMm
npeaocTaBneHns MyHULMNAanbHOM YCIyrn, OCYLLEeCTBASIET npoueaypbl, NpeaycMOTPEHHbIe
nyHKTOM 3.5 afMMHMCTPATUBHOIO pernaMeHTa, 1 BbiAaeT UCMPaBIEHHbIN JOKYMEHT 3asiBUTENO
(ynonmHOMoO4YeHHOMY MpeAcTaBuTEN0) JNUYHO NOA POCMMCb C  U3bATUEM Yy 3asBUTENS
(ynmoOrTHOMOYEHHOrO  MpeacTaBuUTENs) OpuUrMHana [AOKYMEHTa, B KOTOPOM  COOEPXKUTCS
TexXHM4yeckass owwubka, WNM HanpaensieT B agpec 3asBUTENs MNOYTOBbIM OTMNpPaBfieHNEM
(nocpeacTBOM 3MNEKTPOHHOM MOYTbI) MUCbMO O BO3MOXHOCTM MOMYYEHUs OOKYMEHTa Mpu
npegoctasneHnn B OpraH opurmHana 4OKYMeHTa, B KOTOPOM COAEPXKUTCH TeXHMYEecKasa oLmnbka.

AOMWHMCTPaTUBHbIE NPOLIEAYpPbI, yCTaHABNMBAEMbIE HACTOSALLMM NMYHKTOM, BbINOSHAIOTCSA
B TeyeHue AByx paboumx gHen nocne obHapy>XeHUS TEXHUYECKOW OLIMOKM MW NOMyYeHust OT
ntoboro 3aMHTEPECOBAHHOIO NMLA 3asBNIEHNS O LONYLLEHHON OLINGKe.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX Npoueayp SBNSIOTCA: BblAaHHbINA
(HanpaBnNEeHHbIN) 3a9BUTENIO LJOKYMEHT.

4. MNopagok n opMbl KOHTPOSS 3a NpegocTaBNeHneM MyHULMNANbLHOW yCnyrm

4.1. Mopsaok OCyLLEeCTBNEHNS TEKYLLIEro KOHTPONS 3a COOMAEHNEM U UCTIONHEHWEM
OTBETCTBEHHbLIMU JOMKHOCTHBIMU NULI@MU NMOMNOXEHUIA aAMUHUCTPATUBHOIO pernamMeHTa u
WHbIX HOPMAaTUBHbIX MPaBOBbIX AKTOB, yCTaHaBNMBaOLWMNX TpeboBaHNs K NpegocTaBneHuto

MyHUUMNAnNbHOW YCIyrn, a Takke NPUHATUEM UMW PeLLIEHNIA

KOHTpOnb 3a NONHOTOM 1 KAYECTBOM NpeaoCTaBNEHNA MyHULMNANbLHOW YCyrn BKOYaeT
B cebs BbISBNEHWE W YyCTpaHEHME HapylleHUWn npaB 3aaBUTENen, NpoBedeHWEe MNpPOBEpPOK
cobntogeHns npoueayp NpeaocTaBneHns MyHUUMNAnbHOM YCIyri, NOLrOTOBKY PELUEeHU Ha
aenctensg (6esnencrame) AOSMKHOCTHBIX ML OpraHa MeCTHOro camoynpaBfieHUs.

dopmamn KOHTpoONA 3a cobniogeHMemM WCNONMHEeHUA agMUHUCTPATUBHBLIX Mpoueayp
ABNAOTCA:

1) npoBepka M  cormacoBaHWe MPOEKTOB [JOKYMEHTOB MO  MNpPefoCTaBleHuto
MYHULMNANbHON YCNYTK;

2) NpoBOAMMbIE B YCTAaHOBIIEHHOM Nopsiake NPOBEpKN BeAeHUst 4enonpon3BoacTBa;

3) npoBegeHMe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK CcobnoaeHus
npouenyp NpeaocTaBneHns MyHULMNAansHOM YCnyru.

B uenax TekyLero KOHTPONs UCNONb3YKTCH CBEAEHWS, UMEIOLLMECH B ANIEKTPOHHON 6a3se
AaHHbIX, Cny>kebHasa KoppecnoHAEHLMS, YCTHasA U NMCbMEHHas UHpopMaLuunsa AOSMKHOCTHBIX N,
OCYLLECTBMSAOWMX  BbINOMIHEHNWE  aAMUHUCTPATUBHbLIX  Mpoueayp,  KypHanbl  ydeTa
COOTBETCTBYHOLUNX AOKYMEHTOB U ApYrne CBeAEeHUS.

[Ana ocywecTBNeHns KOHTPOMS 3a COBepleHVMeM OeWCTBUW Mpu npefoctaBneHuu
MYHAUMMNANbHOW  YCNYrM UM MPUHATAN  pelleHMn  PYKOBOOUTEN  opraHa  MeCTHOro
camoynpasfeHns NpeaCcTaBnsoTCsa CNpaBkn O pesynbTaTtax NpeaoCTaBNeHNs MyHULMNANbHON
yCnyru.

O cny4asx M nNpuyMHax HapyLleHWss CPOKOB, MOCNeaoBaTeNlbHOCTM W coaepXKaHus
agMWHNCTPATUBHBIX NpoLeayp AOSPKHOCTHbIE NUua HEMEeOIEHHO MHAOPMUPYIOT PYKOBOAUTENS
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opraHa, NnpegocTaBngalLWero MyHUUMNanbHyo YCIyry, a Takke npegnpuHMMaloT CpoYHbIe Mepbl
Mo YCTPaHEHMUIO HapyLUEeHUN.

TeKkywmin KOHTPONb 3a cobniogeHnemM nocrneaoBaTenbHOCTUM OEWCTBUN, ONpeaesneHHbIX
agMWHUCTPATUBHLIMKM  MipouedypamMu MO MPedoCTaBNEeHUtd  MYHUUMMANbHOW  YCIyru,
OCYyLLeCTBNAeTCA 3aMecTuTenieM pyKkoBOAUTENsl opraHa MeCTHOro camoyrnpasneHus,
OTBETCTBEHHbIM 3a oOpraHusaumio paboTbl MO NPeAoCTaBNEHU0 MYHULMNANbHOW YCIyru,
HayanbHUKOM OTAeNna, OCYLWECTBNAOWEro opraHusauuio paboTbl Mo NpeaoCcTaBreHUIo
MYHULIMMNANbHON YCNYyru.

lMepeveHb OOSMKHOCTHLIX NAL, OCYLLECTBNAIOLWMNX TEKYLUNW KOHTPOSb, yCTaHaBNMBaeTCs
MOSMOXEHUAMN O CTPYKTYPHbIX nogpasfeneHnsix opraHa MeCTHOro camoynpasneHnsa u
AOJDKHOCTHBIMU perfnaMmeHTamum.

4.2. MNopsanok U NepuoanYHOCTb OCYLLECTBIEHMS MMAHOBbLIX M BHEMNAHOBLIX MPOBEPOK NOSHOTHI
M KayecTBa NpeaoCcTaBneHnst MyHULMNAanbHOM YCryr, B TOM Yucre nopsiaok n oopMbl
KOHTPOIIS 3@ MOMHOTON M KA4YeCTBOM NpeaocTaBneHNst MyHULUMNAanbHOW YCryrm

4.2.1. KOHTpOSib 32 NOSIHOTOM U KayeCTBOM MpeAocTaBfeHns MyHULMMansHOW YCryru
ocyLecTBnaeTcH B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMmoTpeHus xanob 3assutenen Ha aencteus (6esgencteme) OpraHa, a Takke ux
AOIMKHOCTHbIX NML, MYHMLMNANbHbBIX CryXXaLLnX.

4.2.2. B uenax ocyLlecTBNeHUs KOHTPOSIS 3a NOSIHOTOM M KadeCcTBOM NpeocTaBfieHns
MYHUUMNANbHOM YCRyrM MpOBOAATCA MNflaHOBble W BHeMmaHoBble nposepku. [Mopagok u
NepuoanYHOCTb OCYLLECTBNEHUA MNMAHOBbLIX MPOBEPOK YCTaHaBnuBaeTCcs NnaHoM paboTbl
OpraHa. Npu npoBepke MOryT paccMaTpmBaTbCsl BCE BOMPOCHI, CBSI3aHHbIE C NpeoCTaBNeHneEM
MYHULUMMNANbHON YCNyrn (KOMMMEKCHble MPOBEPKWU), UMW OTAENbHbIA BOMPOC, CBSA3AHHbLIN C
npegocTaBfieHMEM MyHULMNANBHOM yCryrn (TemaTndeckne nposepkn). NpoBepka Takke MOXeT
NPOBOANTLCS NO KOHKPETHOW anobe 3asasutens.

4.2.3. BHennaHoBble NPOBEPKN MPOBOASATCA B CBA3U C NPOBEPKOWN YCTPaHEHUs paHee
BbISIBMIEHHbIX HapyLeHUn aAMWHUCTPATUBHOIO perfameHTa, a Takke B Cryyae MonyvyeHus
Xanob 3assutenen Ha fencteua (besgencteme) OpraHa, a Takke WX OOIMKHOCTHBIX NUL,
MYHULUMNANbHbIX CAYXaLLUUX.

4.2.4. PesynbTaTbl NpoOBepKM OQOPMAAIOTCA B BUAE akTa MNPOBEPKU, B KOTOPOM
YKa3bIBalOTCA BbIsIBIEHHbIE HEQOCTATKM U NPEeaSIOXKEHNSA N0 UX YCTPaAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NWL, OpraHa, NpeoCcTaBnsioWwero MyHULMNansHy yCnyry,
3a peweHus u pgencteus (besgencteune), NpuMHMMaemble (OCYLLECTBMSiEMble) UMW B Xoae
npefocTaBneHns MyHMLmMNanbHOW yCryru

Mo pesynbTaTaMm MpPOBEAEHHbLIX MPOBEPOK B Criydae BbISBIEHUS HapyLlleHWA npas
3asiBUTENEN BUHOBHbIE fMUA MPUBMEKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBUN C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

PykoBoaunten opraHa MECTHOrO CcaMoyrnpaBfeHns HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE pPacCMOTPeHne 3asBreHUN.

PykoBoautenb (3aMecTuTenb pyKOBOOMTENS) CTPYKTYPHOro nogpasfernieHnst opraHa
MECTHOro camMoOyrnpaBneHuss HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHOoe U (unu)
HeHagnexawiee BbINOSIHEHWE aOMUHUCTPATMBHBIX [OEeWUCTBUKW, YyKasaHHblXx B pasgene 3
alIMUHUCTPATUBHOIO perfiaMmeHTa.

[OMKHOCTHbIE NUUA W WHble MyHUUMNAnNbHbIE ChyXalue 3a pelleHus U OencTBus
(6espencTBme), NnpuHNMaeMble (OCyLLECTBISIEMbIE) B XOA4e MpeaoCTaBreHnss MyHUUUNanbHOM
yCryru, HeCcyT OTBETCTBEHHOCTb B YCTAaHOBIIEHHOM 3aKOHO4ATEeNbCTBOM NOpsiaKe.
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4.4. MNonoxeHuns, xapaktepuayowme TpeboBaHNa K MNOpsaKy M dopMaMm KOHTpons 3a
npegocTaBfieHMEM MyHULMNANBHOW YCyrk, B TOM YMCHE CO CTOPOHbI FpaXKaaH, Mx o0 beanHeHUN
N opraHu3auunm

KoHTponb 3a npegocTaBfieHMEM MyHUUMMNANbHOW YCHyrM CO CTOPOHbl rpaxgaH, ux
o0beaUHEHUN W OpraHu3aunn, OCYLLECTBNAETCA MOCPEeACTBOM OTKPLITOCTU [OeATEeNbHOCTU
opraHa MecTHOro camoynpasfieHUsi NpU NpeaocTaBneHnn MyHUUUNAanbHOM YCyru, NonyyYyeHus
NOSTHOW, akTyanbHOW 1 JOCTOBEPHON MHGIOPMaLIMK O NopAaKe NpeaocTaBNeHNa MyHULUNAaNbHOW
yCnyrm u BO3MOXHOCTM pJocyaebHoro paccmoTpeHus obpaweHui (kanob) B npouecce
npegocTaBneHns MyHUUMNanbHOW yCcnyri.

5. locynebHbin (BHeCyaebHbIN) nopsagok obxanoBaHus pelieHuin n gencrtemni (6es3gencrems)
opraHa, npeaoCTaBNAOWEr0 MYHMUMNANbHYK YCRyry, MHOrOQYHKLMOHANbHOIO LeHTpa
npefoCcTaBfeHns rocygapCTBEHHbIX U MyHULMMANbHbIX YCNYr, OpraHn3auun, ykasaHHbIX B 4acTu
1.1 ctatbun 16 ®egepansHoro 3akoHa Ne210-d3, a Takke UX JOMKHOCTHbLIX NAUL, MyHUUMNANbHbIX
cnyxawumx, paboTHUKOB

5.1. 3agBuTenn MMeT npaBo Ha obxanoBaHue B gocynebHOM nopsake peLlleHun m
aencteun (6e3gencteuns) opraHa, NpegocTaBnsaowWero MyHULMNanbHy yenyry, A0SMKHOCTHOIo
nvua opraHa, NpefocTaBsAOWEro MyHUUMNANbHYK YCnyry, MYHALMNAnNbHOro CryXallero,
PYKOBOAUTENSA OpraHa, NpeaoCTaBMAOWEro MyHUUMNANbHYK YCNyry, MHOrOyHKLUMOHANbLHOro
LUeHTpa, paboTHUKA MHOrOYHKLMOHANBHOIO LEeHTpa, opraHnsaumi, npeaycMoTPEHHbIX YacTblo
1.1 ctatbu 16 ®epgepanbHoro 3akoHa Ne 210-$3, a Takke Ux paboOTHUKOB.

3asaBuTenb MOXET 0bpaTUTLCA C Xanobown, B TOM YMCNe B CeayLWmx cnyyasx:

1) HapyLleHne cpoka perncTpauumn 3anpoca o0 NPeaoCTaBIeHUN MyHULMNANbLHOM YCNyru,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®denepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npefocTaBfeHus MyHuUMnanbHOW ycnyrn. B ykaszaHHOM crniyyae
pocynebHoe (BHecyaoebHoe) obxanoBaHue 3asBUTENEM pPeELLUEHUA U gencteun (6e3nencreus)
MHOTMOYHKLMOHANbHOro LeHTpa, paboTHMKA MHOrOMYHKUMOHANbHOMO LEeHTpa BO3MOXHO B
cny4yae, eCcnu Ha MHOroyHKLMOHanbHbINA LEHTP, peLleHnsa n gencrtems (6es3gencrTeme) KoToporo
oGxanytTcs, Bo3noxeHa (OYHKLMA MO NpegoCTaBfeHU0 COOTBETCTBYIOLMX MYHULMNANbHbLIX
ycnyr B nonHoM obbeme B nopsgke, onpegeneHHoMm 4vactbto 1.3 ctatbm 16 PepepanbHoOro
3akoHa Ne 210-$3;

3) TpeboBaHMe y 3aaBUTENS AOKYMEHTOB WM WHpopmauumn nmbo ocyLecTBneHus
AENCTBUA, NpeacTaBrieHne UM ocyLLeCTBIIEHNE KOTOPbLIX HE NPeayCMOTPEHO HOPMaTMBHbLIMMN
npaBoBbIMU akTamu Poccuickon degepaunm, HOpMaTUBHBIMW NPABOBbLIMU akTamu Pecnybnvku
TaTapcTaH, MyHUUMNANbHLIMA MNPABOBbIMW aKTaMu AN NPeAoCTaBfeHUss MyHUMUMNanbHON
yCcnyru;

4) oTKka3 B npuemMe [OOKYMEHTOB, NpeaoCTaBfeHne KOTOpbIX NpenycMOTPEeHO
HOpMaTUBHbIMX NpaBoBbIMM akTamn Poccunckon Pepepauuun, HOpMaTUBHBIMU MPaABOBbLIMU
aktammn Pecnybnukmn TatapctaH, MyHMUMNanbHbIMU NPaBOBbIMU akTamn Ansi NpeaoCcTaBreHuns
MYHULUMNANbHOW YCNyru, y 3asaBUTens;

5) oTkaz B NpeaoCTaBNeHUM MyHUUMNANbHOWM YCMyrk, €Cnn OCHOBaHUS OTKasa He
npeaycMoTpeHbl deaepanbHbIMU 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMMU MHbIMU
HOPMaTUBHbLIMU

npaBoBbiMM akTamu Poccunckon depgepauumn, 3akoHaMy M UHBIMW HOPMATUBHbBIMU
npaBoBbIMW akTamn Pecnybnukn TaTtapctaH, MyHUUMNanbHbLIMKM NPaBOBbIMM akTamu. B
yKaszaHHOM cnydae pgocyaebHoe (BHecyaebHoe) obxanoBaHue 3adABUTENEM peELUeHUn W
aencteuin (6e30encTBmst) MHOrO(YHKUMOHANbHOrO LeHTpa, paboTHMKa MHOroyHKLMOHANbHOIro
LeHTpa BO3MOXHO B Clyyae, €Cfiv Ha MHOroQYHKUMOHAmNbHbLIN LEHTP, pelleHna n OencTBUd
(be3pencTBne) KOTOPOro  OOXanyklTCcs, BO3NOXeHa QYHKUMS N0  NpeoCTaBfeHuto
COOTBETCTBYHOLUNX MYHULMNAMbHLIX YCNyr B NONIHOM o6beme B nopsaake, onpeaeneHHOM YacTbio
1.3 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93;
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6) 3aTpeboBaHue C 3aaBUTENSA NPU NPeaoCTaBNEHNN MyHULUNANBHOW YCNyru nnatbl, He
npegycCMOTPEHHONW  HOpPMaTUBHbIMKM  MpaBOBbIMM  akTamu  Poccuinickon — depepaumn,
HOpMaTUBHbIMW NpPaBOBbIMM akTamun Pecnybnukm TatapcTaH, MyHUUMNanbHbIMW NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpefoCTaBnsOWEro MyHUUMNAnNbHYK YCNyry, AOSMKHOCTHOrMO nuua
opraHa, npefoCTaBnAlWEro MyHUUUNANbHYO YCryry, MHOIO(YHKUMOHANbHOro LIEHTpa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LEHTpa, OpraHu3auun, npegycMoTpeHHbIX 4actbto 1.1
ctatbn 16 PeagepanbHoro 3akoHa Ne 210-93, nnu nx paboTHMKOB B UCNPaBiEHMM OONYLLEHHbIX
MMM OnevaTok M OWKnBOoK B BblAAHHbIX B pe3yrnbTaTte npeaocTaBreHnss MyHULMNanbHOM YCnyru
AOKyMeHTax NnMbo HapyLLeHne yCTaHOBNEHHOrO CPpOKa TakMx ucrnpasneHnin. B ykazaHHOM criyyae
pocynebHoe (BHecynebHoe) obxkanoBaHve 3asBUTENEM peLleHun u gencTtBuin (6espencrseums)
MHOTOYHKLMOHANbHOro LeHTpa, paboTHUKA MHOrO(MYHKUMOHANbHOMO LEeHTpa BO3MOXHO B
crny4ae, ecnu Ha MHOTO(PYHKUMOHAamNbHbLIN LIEHTP, peLleHnsa n aencteus (besgencrane) KOToporo
obXxanytTcs, BO3noxeHa (PyHKLUMA MO NpefoCTaBreHU0 COOTBETCTBYIOLWMX MYHUUUNANbHbIX
ycnyr B nofiHoM obbeme B nopsagke, onpegesieHHOM 4Yactbio 1.3 ctatbmn 16 PegepanbHoOro
3akoHa Ne 210-P3;

8) HapyLLeHMe cpoka unun nopsaka Bblaaym AOKYMEHTOB MO pe3ynbTatam NnpeocTaBneHuns
MYHULIMNANbHON YCNYyru;

9) npuocTaHOBMEHWE NPeAOCTaBNEHNS MYHMLMNANbHON YCNYyrM, €ecrnM OCHOBaHus
NPUOCTaHOBMEHNS He NpeayCMOTpeHbl deaeparibHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUM
C HAMW MHBIMW HOPMaTUBHLIMM NPaBOBbIMKU akTamu Poccuiickon ®egepauumn, 3aKkoHamMn 1 MHbIMU
HOpPMaTUBHbIMW NpPaBOBbIMM akTamu Pecnybnukn TatapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamun. B ykaszaHHOM cnyvae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuTesieM peLleHni
n OEencTBumn (6e3pencTBus) MHOTrOQYHKLMOHANbHOIO LeHTpa, paboTHMKa
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Crlyvae, ecnv Ha MHOTO(YHKUMOHAmbHbIN LIEHTP,
peweHns u pgencteusa (6e30encTBne) KOTOporo obxanyktTcsl, BO3NOXEHa QYHKUMSA Mo
NpeaoCcTaBNEeHNI0 COOTBETCTBYIOLIMX MYHUUMNANbHbLIX YCNyr B NONHOM obbeme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3anBUTENS NPU NPELOCTaBNEHUM MyHULMNANBHOW YCyrn JOKYMEHTOB
unn uHoOpMaumm, OTCyTCTBME M (UNM) HEeOOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucb Mpu
nepBoHavanbHOM OTKa3e B MpuMeMe [OOKYMEHTOB, HeoOXOoAMMbIX ANns npefocTaBreHus
MyHUUMMNANbHON ycnyrn, nMbo B NpedocTaBneHUM MyHUUMNANbHOW YCIyru, 3a UCKYEHUEM
crny4aes, NpedyCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 ®eneparnbHoro 3akoHa Ne 210-93. B
yKaszaHHOM cnydae pgocyaebHoe (BHecyoebHoe) obxanoBaHue 3asdABUTENEM peELUEeHUn W
aencTeuin (6e3gencTBmst) MHOrOYHKLMOHANbHOIO LIEeHTpa, paboTHNKA MHOTOOYHKLMOHANbHOMO
LeHTpa BO3MOXHO B Cllyyae, €Cfiv Ha MHOroQYHKUMOHAIbHbLIN LIEHTP, peleHna n OencTBUA
(6e3pencTBne) KOTOPOro oGXanykTcs, BO3NOXeHa QYHKUMS NOo  NpeaoCTaBfeHuIo
COOTBETCTBYHLUNX MYHULMNANbHbIX YCNYr B NONIHOM 06beme B nopsake, onpeaeneHHOM YacTbio
1.3 cTtatbu 16 PepgepanbHoro 3akoHa Ne 210-93.

5.2. )Kanoba nogaetca B NMCbMeHHOW hopMe Ha ByMaKHOM HOcUTene, B 3fIEKTPOHHON
dopme B opraH, NPeaoCTaBAIOWNA MYHULMNANbHYKO YCNYry, MHOrFO(YHKLUMOHANbHbIA LEHTP
nmbo B COOTBETCTBYHOLUMMN OpraH rocygapCTBEHHOW BRacTv, SBASIOWWACA yypeouTenem
MHOrOyHKLMOHANbHOro LeHTpa (ganee - yvpeauTternlb MHOroyHKUMOHANbHOro LeHTpa), a
Takke B opraHusaummn, npegycMoTpeHHble YacTblo 1.1 ctatbn 16 ®egeparnbHoro 3akoHa Ne 210-
®3. Xanobbl Ha peweHna un pgencteua  (6esgencteme)  pPykoBOAUTENS  OpraHa,
NpegoCcTaBNAOLWEro MyHUUUNANbHYO YCnyry, NOOalTCs B BbIWECTOAWMA opraH (nNpu ero
Hanu4un) nNMbo B cry4ae ero OTCyTCTBUA pacCMaTpmBalOTCA HENOCPeLCTBEHHO PyKOBOAUTENEM
opraHa, nNpefoCTaBMsAOWEro MyHuuMnanbHyto ycnyry. XKanobbl Ha pelleHus 1M OencTsus
(6e3pencTtBne) paboTHMKA MHOTOYHKLMOHANBHOIO LEHTpa MNOoAalTCs PYyKOBOOAMTEMNIO 3TOrO
MHOropyHKUMOHanNbHOro ueHtpa. Xanobbl Ha peweHna u gencteusa (b6esgencreune)
MHOTrOOYHKLMOHANbHOro LiEeHTpa NOLAKTCH yYpeauTento MHOrO(YHKUMOHANbHOroO LeHTpa unm
AOIMKHOCTHOMY  NUUy, YMOMHOMOYEHHOMY HOPMaTUBHBIM MpPaBoOBbIM akToM Pecnybnukn
TatapctaH. XKanobbl Ha pelweHns n gencteusa (6esgenctene) pabOTHUMKOB OpraHu3auumm,
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npegycMoOTpeHHbIX 4YacTbio 1.1 crtatem 16 PepepanbHoro 3akoHa Ne 210-93, nopatotcs
PYKOBOAUTENAM 3TUX OpraHu3aLmm.

XKanoba Ha peweHns wn pencteua (6esgencteme) opraHa, NpeaoCcTaBnSALLEro
MYHULUMNANbHYKO YCIyry, OOSDKHOCTHOrO fnvua opraHa, nNpefocTaBnsalowero MyHULMNanbHyo
yCnyry,  MyHUMUMMANbHOIO  Crniy)kaliero, pykoBoaUTENs  opraHa, nNpefoCcTaBnstoLero
MYHULUMNANbHYKO YCryry, MOXeT OblTb HanpasneHa no noyte, 4yepe3 MHOroyHKUNOHANbHbIN
LEHTp, C UCMNonb3oBaHMEM WHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «UHTEpHET»,
odunumnanbHOro carta opraHa, NpefoCTaBnaoLWero MyHuuunansHyto ycnyry, EguHoro noptana
nnbo PecnybnukaHckoro noprana, MHOpPMaUMOHHOW cuctemMbl focyaebHoro obxxanoBaHus, a
TaKke MOXeT BbITb NPUHATA NPU NIMYHOM nNpueme 3aasutens. XXanoba Ha pelueHnsa n JencTeuns
(6e3pencTBne) MHOroOyHKLMOHANbHOMO LEeHTpa, paboTHMKa MHOroyHKLUMOHANbHOrO LiEHTpa
MOXeT OblITb  HanpaeBrneHa NO  MNoYTe, C  WUCMNONb30BaHMEM  UH(OPMALNOHHO-
TENEeKOMMYHUKAUMOHHOM ceTn «WHTepHeT», oduumanbHOro cavta MHOrOYHKLMOHANbHOMO
ueHTpa, EauHoro noptana nunbo PecnybnukaHckoro nopTana, MHGPOPMaLMOHHOW CUCTEMBbI
pocynebHoro obxanoBaHusl, a Takke MOXeT OblTb NPUHATA NPU NNYHOM NpuemMe 3asaBuTens.
YKanoba Ha pelueHnsa n gencteua (besgenctene) opraHmsaunin, NpeayCMoTPEHHbIX YacTbio 1.1
ctatbk 16 PegepanbHoro 3akoHa Ne 210-$3, a Takke nx paboTHUKOB MOXET BbITb HanpaeneHa
no noyTe, C UCMNONb30BaHNEM MHIOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu «HTepHeT»,
odomumanbHbIX CanToB 3TUX opraHu3aumn, EgmHoro noptana nnbo PecnybnunkaHckoro noprtana,
a Takke MOXeT ObITb NPUHATA NPU IMYHOM NpuemMe 3asaBUTENS.

5.3. XKanoba gomkHa coaepxartb:

1) HaumMeHoBaHWe opraHa, NPeAoCTaBNALLEro MyHUUUNANBHYIO YCNYry, OOSMKHOCTHOrO
nvua opraHa, NpeaoCcTaBNALLEro MyHULMNANbHYO yCryry, MB0 MyHULMNANbHOro CryXXallero,
MHOTFO(OYHKLMOHANbHOro LeHTpa, €ero pykosoautens u (Mnu) paboTHUKa, opraHvsauumn,
npegycMOTPeHHbIX YacTbio 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-d3, nx pykosoguTtenen
n (nnun) paboTHMKOB, peLleHus n gencteus (besnencTene) KOTopbIX 0BXanyrTCs;

2) hamunuio, UMsi, 0TYECTBO (NocreaHee - Npu Hann4um), CBEAEHNA O MeCTe XUTeNbCTBa
3aasutenda - dusanyeckoro nuua nmMbo HauMeHOBaHWe, CBEAEHWA O MeCTe HaxoXaeHus
3aaBUTENA - IOPUONYECKOrO NUua, a Takke HoMep (HoMepa) KOHTaKTHoro tenedoHa, agpec
(apgpeca) anekTpoHHON NoYTbl (MPU HaNUYUK) U NOYTOBLIN agpec, NO KOTOPbIM AOIMKEH ObiTb
HanpaBneH OTBET 3assBUTENIO;

3) cBegeHns 06 obxanyembix peweHusx u agencteuax (6es3gencteumn) opraua,
NpeaoCcTaBNAOLLErOo MyHUUMNANBHYIO YCNYry, AOMMKHOCTHOMO N1La opraHa, NpeaocTaBnsAoLLero
MYHULUMNANbHYO YCnyry, 6o MyHUUMNanbHOrO Cnyxawero, MHOro(yHKLUMOHANbHOMo LIEeHTPa,
paboTHMKA MHOro(yHKUMOHANbHOIO LEHTpa, OpraHu3auun, npegycMoTpeHHbIX 4actbio 1.1
ctatbn 16 ®epepansHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) noBoabl, HA OCHOBAHMM KOTOPbIX 3asiBUTENb HE COrnaceH C pelleHneM 1 OeNcTBUEM
(6e3pencTBnem) opraHa, nNpefoCTaBnAsOWEro MyHULMNAnNbHY YCnyry, AOSMKHOCTHOrO nuua
opraHa, nNpegoCTaBMSAOWEro MyHAUMNANbHYK ycnyry, nnmbo MyHMUMNanbHOro Criyxatlero,
MHOTrOOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKLMOHANbHOMO LEHTpa, OopraHu3auum,
npegycMOTPEHHbIX YacTblo 1.1 ctatbn 16 dPegepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB.
3asButenem MmoryT ObiTb NpeacTaBneHbl JOKYMEHTbI (Npy Hanuyumn), NOATBEPXKAaoLWme JOBOAbI
3aaBuTens, NMbo nx Konuw.

5.4. MNocTtynuBwas anoba NoanexuT perucrTpaumm B CpoOK He nosgHee pabodero OHs,
cnegyroLero 3a AHeM NOCTYMMeHUs.

5.5. XKanoba, noctynuBwasa B opraH, npefoCTaBnSalWMA MYHULMNANbHYO YCryry,
MHOTMOYHKLUMOHANbHbLIN LUEHTP, Y4peamTento MHOroyHKUNMOHANBHOIO LeHTpa, B opraHnsaumu,
npegycMmoTpeHHble 4Yactbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-903, nubo
BbILUECTOSALLNA OpraH (Npu ero Hanuyuu), NoanexuT pacCMOTPEHUI0 B TedeHue NaTHaguatu
pabounx [HEM CO [HA ee perucTpaumm, a B cryvae obxanoBaHWs OTkasa opraHa,
NpeaoCTaBNAOLWEro MyHUUUNANbHYO YCyry, MHOrOYHKLUMOHANBbHOrO LieHTpa, opraHu3auun,
npegycMOTpPeHHbIX YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB Yy 3aaBuTenst nnbo B ncnpasBneHum AonyLEeHHbIX OneYaToKk 1 oWnboK nnn B cnyyae
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oGXXanoBaHUsA HapyLlleHWUs YCTAHOBMEHHOrO CpOKa TaKMX WUCNPaBneHWn - B TedeHue nATn
paboymnx AHEN CO OHSA ee perncTpaumu.

5.6. Mo pesynbTaTam paccMOTPeHUs Xanobbl NPUHUMAETCA OOHO W3 CnefylLmXx
peLleHni:

1) »xanoba yaoBneTBoOpsieTCs, B TOM 4ucrie B (popmMe OTMEHbl MPUHATOrO peLLEeHus,
ncnpaeneHnsa OOoMNyLWeEeHHbIX onevYaTok M ownbok B BblAaHHbIX B pe3ynbTaTte npeaocTaBreHns
MYHUUMNANbHOM YCIyrm OOKyMeHTax, BO3BpaTa 3asBUTEN0 AEHEeXHbIX CpeacTB, B3uMaHue
KOTOPbIX HE NpenyCMOTPEHO HOpPMaTMBHbIMKM MNpPaBoOBbIMM akTamu Poccuinckon depepaumn,
HOpPMaTUBHbIMWU NpPaBOBbIMM akTamu Pecnybnukm TatapcTtaH, MyHUUUNanbHbIMM NPaBOBbIMU
aKkTamu;

2) B yOOBNETBOPEHMM xanobbl OTKa3biBaeTCs.

He no3gHee AgHSA, cneylowlero 3a HEM NPUHATUS PeLUEHMUs], YKa3aHHOro B HaACTOALLEM
NyHKTEe, 3a8BUTENIO B NUCbMEHHOW (hopMe M MO XeNaHuo 3asBUTeNst B ANEKTPOHHOW dhopme
HanpaBnseTCa MOTMBUPOBAHHbLIN OTBET O pe3ynbTaTax pacCMOTPEHUS Xanoobbl.

5.7. B cnyyae npusHaHua xanobbl noanexawien yaoBneTBOPEHUIO B OTBETE 3asiBUTENIO
O pesynbTaTax paccMOTpPeHUs xanobbl JaeTcsa UHopMauus O OENCTBUAX, OCYLLECTBNSEMbIX
opraHoMm, npeaocTaBnsoWMM MYHULMNAMBbHYO YCIYyry, MHOrOQYHKUMOHASbHBIM LEeHTPOM nnbo
opraHusaumen, npegycMoTpeHHon Yactelo 1.1 ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-03, B
uensix HesamegnuUTEeNbHOro  YCTPaAHEHUS!  BbISBMEHHbIX  HapyLeHWW npu  OKasaHuu
MYHUUMNANbHOW YCAyrK, a TakkKe MPUHOCATCA W3BUHEHUS 3a LOCTaBlEHHble HeyaobcTtBa u
yKkasblBaeTca MHopMauus O AdanbHenWwmx OenCTBUSIX, KOTopble HeobxoauMoO COBepLUMTb
3as1BUTESIO B LENsX NONYyYEeHUS MyHMUMNANbHOW YCIyru.

5.8. B cnyyae npusHaHua xanoObl He nognexawen yOOBAEeTBOPEHUID B OTBETE
3asBUTENO0 O pe3ynbTaTax PacCMOTPEHUS Xanobbl AalTCA apryMeHTUPOBaHHbIE Pa3bACHEHUS
O NPUYMHaxX NPUHATOrO PELLEHUs], a Takke MHopMaunsa O nopsiake obxanoBaHUSA MPUHATOrO
peLleHus.

5.9. B cnyyae ycraHoBfeHuss B xo4e WM MO pesynbTataMm pacCMOTPEHUS >Kanobbl
NPU3HaKoB COCTaBa agMWHUCTPATMBHOIO MpaBOHAPYLUEHUA UM NPECTYNMEHNa OOMKHOCTHOE
nnuo, paboTHUK, HageneHHble NOSIHOMOYMAMM MO PAcCMOTPEHMUIO Xarnob, HesameanuTenbHO
HanpaBnAT MMELMECHA MaTepumarnbl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1

K  AOMUMHUCTpPaATMBHOMY pernameHTy
npeaocTaBnNeHns MyHUUMMNANbHON YCyru
Nno MPUHATUIO paHee NpMBaTU3NPOBAHHbLIX
XWUNbIX MOMELLEHNA B  MyHULMNANbHYHO
CODOCTBEHHOCTb

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
06 oTKkase B NpegocTaBfieHUn MyHULMNANbHOW YCNyru
no
oT Ne
PaccmoTtpeB Bawe 3aaBneHue ot Ne N npunaraemble
K Hemy [OOKYMEHTbl YMNOSIHOMOYEHHbIM  OpPraHoMm
NPUHATO peLueHune 06 oTKase B
no cnegylowum
OCHOBaHUAM:
1.
2.

[lononHuTenbHas MHopMaums:

Bbl BnpaBe nOBTOPHO 06paTUTLCS B YMNOSTHOMOYEHHBLIN OpraH C 3asiBIeHNEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLUEeHWIA.

[aHHbIN oTka3 MoxeT OblTb oGXanosaH B AocyaebHOM nopsiake nyTem HanpaeneHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cygebHOM nopsiake.

HormkHocTHoe nuuyo (PNO)

Caenenus 00 3JIEKTPOHHOM MOATUCH

(moannck YyNONMHOMOYEHHOTO
AOJMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2

K  AOMUMHUCTpPaATMBHOMY pernameHTy
npeaocTaBnNeHns MyHUUMMNANbHON YCyru
Nno MPUHATUIO paHee NpMBaTU3NPOBAHHbLIX
XWUNbIX MOMELLEHNA B  MyHULMNANbHYHO
CODOCTBEHHOCTb

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWEHNE
006 oTKase B Npueme AOKYMEHTOB, HEOOX0AUMbIX AN NPeAoCTaBNeHNs
MYHUUMNANbHOM YCryru no

oT Ne

PaccmoTtpeB Bawe 3aaBneHue ot Ne N npunaraemble
K HeMy [OOKYMEHTbl YMOJIHOMOYEHHbIM OpraHoM
NPUHATO pelleHne o6 oTkase B nNpueme [OKYMEHTOB,
HeobOxoamMMbIx Ans no cregyrowmm
OCHOBaHUAM:

1.

2.

PasbscHeHne npuymH oTKa3sa:
[lononHuTenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHBLIN OpraH C 3asiBfieHNEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHUIA.

[aHHbIN oTka3 MoxeT OblTb obGxanoBaH B AocyaebHOM nopsiake nyTeM HanpaBreHust
XanoObl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaeOGHOM Nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormxHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
OOJHKHOCTHOrO nNuua opraHa)
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MpunoxeHne Ne 3
K  AOMWUHUCTPaATUBHOMY perfiaMeHTy

npenocTaBneHns MYHULMNAnbHOM
ycnyru no NPUHSATUIO paHee
NpuBaTMU3MPOBAHHbIX XKUNbIX
nomMeLleHni B MYHMUMNANbHYHO
COOCTBEHHOCTb

dopma

B
(HaMeHoBaHWe opraHa MeCTHOro caMoyrpaBfieHuUs]

MyHUMUMNansHoro o6pasoBaHus)
oT

(banee - 3asBuUTEND).
(dbamunus, nms, oT4eCTBO, NACNOPTHbIE AAHHbIE,
perucTpaumio No MecTy XUTenbcTea, TenedoH)

3agBneHune
O NPUHATUN paHee NPUBATU3NPOBAHHbIX XUIbIX NOMELLEHU B MyHULMNATbHYO
COOCTBEHHOCTb

rlpOUJy Bac NPUHATL paHee NpuBaTU3INPOBAHHbLIX KWUIbIX noMeweHnn B

MYHULMNANbHYHO COBCTBEHHOCTb Nowanbo KB.M.
AJpec Xunoro NoOMeLEeHUs: MyHMumMnanbHbIi pavoH (ropoACKON OKPYr), HAaceneHHbIN
MYHKT yn. A.

K 3aaBneHuio npunaratoTca cnegyowme oTCKaHMPOBaHHbIE AOKYMEHTDI:

1) JOKyMEHTbI, yOOCTOBEPSIOLLME NIMYHOCTb KaXKAoro YrieHa CEMbM;

2) [oKyMeHT, noaTBepXgaroLwui MnoSIHOMOYMS npencTaButens (ecnu OT UMEHMU
3asBUTENSA OENCTBYET NpeaCcTaBUTENb);

3) [okymeHT, nogTBepxgaroLwmim npaBo COBCTBEHHOCTU Ha XWUoe NoMeLLeHne (ecnu
cOBCTBEHHOCTb He 3apernctpupoBaHa B EQUHOM rocygapCTBEHHOM peecTpe HEABMXXNMOCTI);

4) CnpaBka C MecTa XUTeNbCTBa;

5) Konnst TexHMyeckoro nacnopTa Xunoro noMeLLeHuns;

6) PaspelueHune otgena oneku u nonevynTenbcTsa UCMNOMHUTESNBHOMO KOMUTETa
MYHUUMNANbHOrO paMoHa O 06e3B0O3Me3qHOM Nepefade  XWMoro  MNoMeLleHns B
MYHUUMNanbHy0 cOBCTBEHHOCTL (ECnM B NpMBaTM3auumn y4acTBOBan HECOBEPLLEHHOMNETHNE
aetn)

7) Bbinucka n3 goMoBOM KHUMM (B crnyyae, ecrnv LOKYMEHT BblAaeTcsi KOMMepPYeCKOn
opraHu3sauuen).

O643ytock Npu 3anpoce NpeaoCTaBUTbL OPUTMHAITbl OTCKAHUPOBAHHbLIX JOKYMEHTOB.

(naTa) (noanuceb) (®PN0)

PesynbTaT NnpegocTaBneHns MyHULMNanbHOW YCryru, NpoLy NpeaoCTaBUTb:
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D B NWYHbIN KabuHeT [lopTana rocygapCTBEHHbIX M MyHUUMMAMNbHbBIX yCRyr
Pecnybnuku TaTapcras;

D B MHOTO(YHKLMOHANbHOM LIEHTPE NpeaoCTaBMeHnsl rocyAapCTBEHHbLIX U
MyHUUMnaneHbix yenyr Pecnybnvkm TatapcTaH;

D B OpeaHe.

(maTta) (noanuceb) (©.1.0.)



MpunoxeHne Ne 4
K  AOMUHUCTPaATUBHOMY perfiaMeHTy

npenocTaBneHuns MYHMLMNANbHOWN
ycnyru no NPUHATUIO paHee
NPUBaTU3NPOBAHHbIX KUNbIX
NOMELLLEHMN B MYHULUMNANbHYO
COOCTBEHHOCTb

PykoBogutersnto

McnonHuTenbHOro komurteTa

orT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHMUMNANbHOW YCNyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpoly ncnpaBuTb AOMNYLEHHYD TEXHWYECKYHO OLIMOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBMNSIIOLLMIACS pe3ynbTaToM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHThbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHWMM 3asiBrneHuss o6 ucnpaBneHuu
TEXHMYECKON OIMBKM NPOLLY HanpaBUTb TAaKoe peLLeHune:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO A4OKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HoOCUTENe MOYTOBbIM OTMpPaBfiEHMEM MO

agpecy:

HacTtosawmm noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfieHME, OTHOCALLMECH K MOEW
FIMYHOCTU N NpeacTaBnsieMOMY MHOK MWLy, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHbI.
[OKyMeHTbl (KOnuUn OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOoAATenbCTBOM Poccunckon depepaumn, Ha MOMEHT MpeacTaBrieHns
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENBbHBI U CoAepXXaT AOCTOBEPHbIE CBEAEHMSI.

(marta) (nognucek) (©.1.0.)



