PECIYBJINKA TATAPCTAH TATAPCTAH PECITYBJIMKACHI

NCMNONMHUTESIbHbIN KOMUTET BYA MYHULUMMANDb PANOHbBI BYA
TOPOOA BYNHCKA LehoPE BALWKAPMA KOMUTETHI
MOCTAHOBJIEHUE KAPAP
«28» nronga 2022r. Ne 41
r. BynHck

06 yTBEpXaeHUn AOMUHUCTPATUBHOIO perfnameHTa
npeaoCcTaBNeHUs MyHULMNANbHOW YCNyru no Bblgaye
paspeLlleHus Ha BCTynsneHme B Bpak
HecoBepLUEHHOTETHNUM, JOCTUrLIMM Bo3pacTa 16 net

B cooTtBeTCcTBUM C PeaeparnbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 «O6 opraHusauum
npefocTaBfeHns rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr» u lopsiakom pa3paboTku u
YTBEPXAEHUS aAMUHUCTPATUBHbBIX pPerriaMeHToB NpefoCTaBlieHUsl roCyaapCTBEHHbIX YCnyr
UCMONHUTENbHBIMU ~ OpraHaMmn  rocygapcTeeHHon  Bnactm  Pecnybnuknm  TatapcTaH,
yTBEPXAEHHbIM nocTaHoBneHnem KabuHeta MwuHuctpoB Pecnybnuknm TaTtapctaH oOT
02.11.2010 Ne 880 «O6 yTtBepxgeHun [lopsigka paspaboTku U yTBEPXKOAEHUSA
aaMUHUCTPATUBHbIX pernameHToB npegocTaBneHns rocyaapCTBEHHbIX ycnyr
NCMNONHUTENbHBIMM OpraHamMu rocygapcTBeHHon Brnactn Pecnybnukn TaTtapctaH 1 0 BHECEHUN
N3MEHEHNN B OTAenbHble noctaHoBneHusi KabuHeta MuHucTtpoB Pecnybnukmn TaTtapctany,
PYKOBOACTBYSICb YCTaBOM MyHULMMansHOro obpasoBaHusa ropod byuHck, VcnonHuTenbHbIn
KomuteT ropoga bymHck BynHCKOro MyHMumnanbHoOro panoHa

NOCTAHOBNAET:

1. Y1Bepantb AOMUHUCTPATUBHBIN pernameHT npegocTaBfeHns  MyHULMMNAnNbHOU
ycryru no Bblgade paspelleHns Ha BCTynreHne B Opak HeCOBEpPLUEHHONETHUM, OOCTUILLMM
Bo3pacTa 16 neT, cornacHo NpUNOXeHUIo.

2. HacTosilwee noctaHoBNeHWe BCTynaeT B 3aKOHHYH CUIly CO OHSA odumumanbHOro
ony6nukoBaHusa Ha OcdumumansHOM nopTane npasBoBon MHdopmaumm Pecnybnukn TatapcTtaH
no agpecy http://pravo.tatarstan.ru/, a Takke noanexut pasmeweHuo Ha [loptane
MYyHULMNANbHbIX obpasoBaHui Pecnybnukun TaTapcrtaH B MHOPMaLNOHHO-
TenekoMMyHuKaLmMoHHoM ceTn MHTepHeT no agpecy http://buinsk.tatarstan.ru.

3. KoHTposnb 3a NCNONHEHNEM HACTOSILLErO NOCTAHOBMEHMS OCTaBIsA 3a COOOMN.

PykoBoguTtenb
McnonHutensHoro komuteTta ropoga bymHcka P.A. ManaytguHos



MpunoxeHve

K MOCTaHOBIIEHUIO VICNONTHUTENBbHOrO
komuTeTa ropoga bymnHcka BynHckoro
MYHMLMNANbHOro panoHa
Pecny6nuku TaTtapctaH

oT «28» nonga 2022 r. Ne 41

AOMWHUCTPATUBHBINA pernameHT
npegocTaBneHnsa MyHMLMNanbHOW yCnyri No Bblgaye paspeLleHns Ha BCTynneHne B 6pak
HecoBepLUEHHONETHUM, AOCTUrIUM Bo3pacTa 16 net

1. O6wume nonoxeHus
1.1. TllpegMeT perynupoBaHus agMMHUCTPATMBHOMO pernamMmeHTa

Hactoswun agMUHUCTPaATUBHBIA pernameHT npegoCcTaBfieHus MyHULMNanbHOW YCIyru
(hanee — agMUMHMCTPATUBHLIN  perfamMeHT) YyCTaHaBnMBaeT CTaHAapT WM Nopsgok
npefoCcTaBfeHns MyHULMNANbHOW YCryrM MO Bblgade paspelleHus Ha BCTynneHue B BHpak
HecoBEepLUEHHONETHUM, AOCTUIWMM Bo3pacTa 16 neT (ganee — MyHuuunanbHas ycnyra).

1.2. KaTeropun 3asiButenem

1.2.1. Jluuamu, nMerLWmMMM NPaBo Ha MONyYEHME MYHULMNANbHOW YCNyru, sIBNSKOTCA
HecoBepLUEHHONETHUE rpaxaaHe, gocturiimne sospacta 16 net (ganee — 3asaBuTenb).

1.2.2. C 3asBneHnem BnpaBe 06paTtnTtbCa NpeacTtaBuTENb 3asBUTENS, OEUCTBYHOLWMIA Ha
OCHOBaHUN OOKYMEHTa, YOOCTOBEPSAIOLEro ero nosiHOMOoYus, NGO 3aKOHHbIA NpeacTaBUTeNb
dunamyeckoro nuua (ganee — NnpeacTaBUTENb 3aaBUTENS).

1.3. Mopsagok nHOoOpMUPOBAHUA O NpedoCTaBIEHNUN MYHULMNANBHOW YCyrn

1.3.1. lndbopmauus o nopsiake npenocTaBneHnss MyHULMNanbHOW yCnyru

pa3mellaeTcs:
1) Ha WHPOPMAUMOHHBLIX CTeHAaX, CoAepXalMx Bu3yanbHYlO W  TEKCTOBYIO
MHOPMaUMI O  MyHMUMNanNbHOW  ycnyre, pPacrnosfioXXeHHbIX B MOMELLEHMUSAX

MHOTOYHKLUMOHAMNbHbIX LEHTPOB MNpefoCTaBneHns roCygapCTBEHHbIX WM MyHUUMNAIbHbIX
YCIyr.

2) Ha odmumanbHOM canTe ByMHCKOro MyHMUMNAnNbHOrO pamoHa B MHAOPMAaLMOHHO-
TenekoMMmyHukaumoHHoun cetn «HTepHeT» (https://www.buinsk.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnuvkn TaTtapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EanHom nopTane rocygapCTBEHHbIX U MyHUUMNanbHbix yenyr (dyHkumi) (https://
www.gosuslugi.ru) (aanee — EanHeli noptan);

5) B rocygapCTBeHHOW WHGOPMALMOHHOM cucteme «PeecTp rocyaapCTBEHHbIX U
MyHUUMNaneHblx ycnyr Pecnybnukun Tatapctad» (http://frgu.tatar.ru) (mnanee - Peectp
rocya4apCTBEHHbIX U MyHUUMNANbHbIX YCIYT).

1.3.2. KoHcynbTupoBaHMe Mo BonpocamM npenoCTaBfeHNd MyHUUMNANbHOW yCnyru
OCyLLieCTBNSAETCA:

1) B MHOrOYHKUMOHArbHbIX UEeHTpax npeaoCTaBNeHns rocyaapCTBEHHbIX WU
MYHULMNANbHbLIX YCAYr NPU YCTHOM 06paLleHum - IMYHO UIn no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnunkaHckoro noprana;

3) e UcrnonHumensHOM Komumeme eopoda byuHcka byuHcko2o MyHuyunaibHO20
patioHa Pecrniybnuku TamapcmaH (nanee — OpeaH):

npv YCTHOM obpaLleHnn - MMYHO UK No TeNedOHy;

npu NUCbMEHHOM (B TOM 4ucre B (pbopmMe 3NeKTPOHHOro AOKYMeHTa) obpalleHnn — Ha
BymMa)KHOM HOcUTerne No NoYTe, B NIEKTPOHHOM (bopMe MO 3MEKTPOHHON NoYTE.



1.3.3. NHdbopmaums Ha EguHom noptane, PecnybnukaHckom nopTtane o nopsigke u
CpoKax npeaocTaBfieHus MyHUUMNAanbLHOW yCnyrm Ha OCHOBaHUM CBEAEHUN, COAepXalLunxcs B
Peectpe rocygapCTBeHHbIX W MyHUAUMNAnbHbIX YCryr, MNpeaocTtaBndeTcss 3adBUTENO
B6ecnnaTtHo.

[ocTyn K nHopmauum o cpokax 1 nopsgke npefocTaBfieHUs MyHUUMNANbHOW YCNyrn
ocyliecTBnsieTca 6e3 BbINOMHEHUS 3asBUTENEM Kakux-nmbo TpeboBaHun, B TOM uyucne 6es
NCNOb30BaHNS NPOrpaMMHOro obecneyeHns, yctaHoBKa KOTOPOro Ha TEXHUYEeCKne cpencrea
3aasutena  TpebyeT  3aKkMiOYEHUs  NIULUEH3WOHHOrO WM WHOFO  corfnawleHnss  C
npaBoobnagaTtenem nporpaMMmHoro obecneveHusi, npegycmMmaTpuBaloLWero B3MMaHve nnaTbl,
perncTpaumio unn asTopmsaumio 3asaBuTens Unn NnpegoctaBneHme UM NepcoHarnbHbIX JaHHbIX.

1.3.4. lNpun obGpaweHnn 3aaBuTeNns JIMYHO WU No TenedoHy B COOTBETCTBUMM C
nocTynuBLIMM obpalleHneM npegocTasnseTcs HopmMmauns:

1) o MecCcTe HaxOXOEeHWs  MHOro(yHKUMOHANbLHOrO UeHTpa npeaocTaBneHus
rocyaapCTBEHHbIX M MyHUumMnanbHblx ycnyr, OpeaHa (agpec, rpaduvk paboTbl, cnpaBo4vHbIe
TenedoHbl);

2) 0 nopsiake npefocTtaBneHuss MyHUUunanbHOW ycrnyri, o cnocobax n cpokax nogayu
3asBNEeHUN;

3) o kaTeropusx rpaxpaaH, KOTOpbIM MpeaocTaBnseTcsa MyHuuunanbHas ycnyra; o
HOPMaTUBHBLIX MPABOBbLIX aKTax, Perynupylowmx BOMNpoCkl NpenocTaBieHns MyHUUunanbHOM
yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeobXoAWMbIX ANs pPacCMOTPEHUA 3asiBIEHUS O
npegocTaBreHnn MyHULMNANbHON YCIyrn, O CpoKax npuemMa v perucTpaunm sasaBrneHuns;

5) o xoge npefocTtaBneHnUs MyHUUunNaneHOW yCnyru;

6) O MecTe pasMelleHnss Ha oduumanbHOM canTe WHgopMauuM Mo Bonpocam
npegocTaBreHna MyHULMNANbLHOW yCryru;

7) o nopsigke obxanoeaHus AencTBuin unu 6e3nencTeusa 4OSMKHOCTHbLIX Nyl OpaaHa.

Mo  nucbMeHHOMY  oOpalleHWto  COTPYAHUKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHuMUMnanbHOW Yycnyri, nogpobHO B MUCbMEHHON )OpMe pasbACHSOT
3asBUTENIO MOPSAOK NPedoCTaBfeHns MyHUMUMNArbHOWM YCyrM U BOMPOCHI, YKasaHHble B
HaCTosILLEM MYHKTE agMUHUCTPATUBHOIO pernamMeHTa, n B TedeHne Tpex paboumx gHen co aHs
peructpaumm obpalleHus HanpasnawT oTeeT 3aasuTtento. OTBeTbl [alTCAa Ha  A3blke
obpaweHunsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha s3blke OOpalleHUs MCNonb3YTCH
rocygapcrBeHHble s3blk Pecnybnukmn TaTtapcTaH.

1.3.5. WHdopmauma no Bonpocam npefoCTaBneHns  MyHUUUNanbHOW  yCcryru
pasMeLllaeTcs Ha opuumManbHOM CanTe MYHULMNAnNbHOrO panoHa (Uusiu 20p0OCKO20 OKpyaa) wn
Ha MHGOPMaLMOHHBIX CTeHOAxX B NoMeLlleHnax OpeaHa ansa paboTbl C 3asgBUTENAMM.

NHbopmauma Ha rocygapcTBeHHbIX A3blkax Pecnybnukmn TaTtapcTtaH, pasmMellaemMasi Ha
WHOPMALUMOHHBIX CTeHA4ax W Ha oduuManbHOM CcauTe MyHUUMNanbHOro pavoHa B
MHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu  «VIHTEepHeT», BKMOYaeT CBedeHust O
MyHMUUNanNbLHOW ycnyre, cogepxawuecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMUHUCTPATMBHOIO pernaMeHTa, WHGOpPMaLMld O MeCTe HaxoXOeHusl, CrnpaBOYHbIX
TenedoHax, BpemeHn paboTtbl OpeaHa, O rpaduke npuema 3asiBfieHUA Ha npegocTaBreHune
MYHULMMNANbHOWN YCIyru.

1.4. HopmaTuBHbIe NpaBOBbIE aKTbl, PErYNMpYyoLLMe NpeaocTaBneHme
MYHULMNANbHOW yCryru

1.4.1. TlepeyeHb HOPMAaTMBHbLIX MPABOBbLIX aKTOB, PErynupylowmnx npeanocraBreHune
MYHULMNANbHOW ycnyrn (C ykasaHWeM peKBU3UTOB HOPMAaTUBHbIX MPaBOBbIX aKTOB W
NCTOYHUKOB MX ohmumanbHoro onybnukosaHus), pasmelleH Ha EgnHom noptane, B Peectpe
rocyfapCTBEHHbIX N MyHUUMMNANbHbLIX YCNyr, Ha ouumnanbHOM canTe MyHUUMNanbLHOro pamoHa
B MHPOPMALNOHHO-TENEKOMMYHUKALNOHHOM ceTu « HTepHeT».

1.4.2. TekcT aAMUHUCTPATMBHOIO perfiamMeHTa B AEUCTBYKOLWEN pefakumv NoanexuT
pasmMelleHutio Ha EguHom nopTane, B PeecTpe rocygapCTBEHHbIX U MyHULMNAIbHBIX YCIyr, Ha
oomumanbHOM canTe MyHUUUNanbHOro pamoHa B WMHOPMAaLMOHHO-TENEKOMMYHUKALMOHHOM
cetn «IHTepHeT».



1.5. TepMuHbI, Ncrnonb3yemble B agMUHUCTPATMBHOM perfiaMeHTe, 1 Ux onpeaeneHuns

1.5.1. B agMUHUCTpPaATUBHOM perfiameHTe WCMONb3yTCA crneaylwme TepMuHbl U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOMOYHKUMOHANbLHOrO LUeHTpa npefocTaBreHus
roCyAapCTBEHHbIX U MyHMUMNANbHBIX YCNyr — TeppuTopuanbHO 060COBNEHHOEe CTPYKTYpHOE
nogpasgerneHue (ouc) MHOroyHKLMOHANbLHOIo LleHTpa NpeaocTaBneHns rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, CO34aHHOEe B rOPOLCKOM (CenbCKOoM) MOCENeHUuM MyHUUUNAanbHOro
panoHa unM B rOpoAcKoM okpyre Pecnybnukum TatapcTtaH B COOTBETCTBMM C MyHKTOM 34
MpaBun opraHuM3aunmm [esaTenbHOCTU  MHOrO(PYHKUMOHAMNbHbLIX LEHTPOB NpeaocTaBreHuns
rocy4apCTBEHHbIX U MyHULUMNAMbHbBIX YCNYr, YTBEPXAEHHbIX NocTaHoBreHneM [NpaButenscrea
Poccuiickon ®depepaumm o1 22 pekabpa 2012 r. Ne 1376 «O6 ytBepxaeHun [lpaBun
opraHusauuu AeATenbHOCTU MHOTOYHKLMOHANbHbIX LEeHTpoB npefocTaBneHns
rOCyAapCTBEHHbIX U MyHULMNAMNbHbBIX YCAYr»;

TexHu4eckas owwmubka - owubka (onucka, oneyaTka, rpamMmaTvyeckass Wnu
apupmeTndeckas  owmbka  nmbo  nogobHas owunbka), gonyweHHas  OpraHom,
NpegocTaBNAWNM  MyHULMNANbHY YCnyry, U npueedwas K HeCOOTBETCTBUIO CBEAEHWUN,
BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MyHuMUMNarbHOW YCryru), CBeAeHUsIM B [JOKYMEeHTaX, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHas cuctema uvaeHTUMKauum M ayTeHTUdUKauMmM B UHpaAcTpyKType,
obecneunBarolen MHPOPMALMOHHO-TEXHOMOIMYECKOE B3aMMOLENCTBNE WH(OPMAaLMOHHBIX
CUCTEM, UCMNONb3yeMbIX AN NpefoCTaBNeHus rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCryr B
anekTpoHHon copme (ganee — ECUA) — denepanbHas rocygapCTBEHHas MHGOPMaLNOHHas
cuctema, obecrneymBarowass CaHKUMOHWPOBAHHBIA O0CTYMN Y4aCTHUKOB WH(OPMAaLMOHHOIO
B3aMMOLENCTBUA B CUCTEME uWAeHTUpUKauMm un ayTeHTUdpukaumm K  uHpopmaumm,
cogepxalienca B rocygapCrBeHHbIX UHAPOPMAUMOHHBLIX CUCTEMAX U UHbIX MH(OPMAaLMOHHBIX
cucTemax;

MoL| - locypnapctBeHHOe 6logKeTHoe yypexaeHue «MHOrogyHKUMOHaNbHbLIN LEHTP
npegocTaBneHns rocygapCTBEHHbIX U MyHULMNanNbHbIX yenyr B Pecnybnuke TatapctaHy;

McnonkoMm — WUCMAOMHUTESbHBIN KOMUTET MYHULUMMNANbLHOMO panoHa (MM ropoackoro
OoKpyra);

EMP 3AIC — EAWHbIN rocygapCTBEHHbIA peecTp 3anucerl akToB  rpaka4aHCKOro
COCTOSIHMS;

ANC MoL - ABTomaTmMsmpoBaHHasa MHPOPMaLMOHHAA cMCTeMa MHOMOQYHKUMOHASbHbIX
LEeHTPOB NpefoCTaBneHns rocyaapCTBEHHbIX U MyHuLMNanbHblx yenyr Pecnybnukn TatapcTtaH.

1.5.2. B agMUHUCTpATUBHOM pernaMmeHTe nop 3adBfeHneM O npeaocTaBrieHun
MyHMUMMNANbHOW Yycnyrn (Janee - 3asiBNEHWe) MNOHMMAaeTCs 3anpoc O npeaocTaBreHun
MYHUUMNANbHOW YCRyrK, NMOAAHHbIAN B COOTBETCTBUM C MyHKTOM 3 cTaTbn 2 PepeparnbHOro
3akoHa oT 27 wona 2010 roga Ne 210-03 «O6 opraHusaumm npeanocTaBneHus
rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr» (danee — ®efepanbHbi 3akoH Ne 210-$3).

2. CtaHgapT npegocTaBneHus MyHUUUnansHOW ycryrm
2.1. HaumeHoBaHne MyHUUMNANbLHOW yCNyru

Bblgaya paspeweHuss Ha BCTynneHne B Opak HecOBepLIeHHOMETHUM, LOCTUMLNM
Bo3pacTa 16 ner.

2.2. HanmeHoBaHWe UCNONHUTENbHO-PacnopsanTeNbHOro opraHa MECTHOrO caMoyrnpaBeHus,
HEenocpeACTBEHHO NPEAOCTABNSAOLLIEro MyHULMNANbHY YCIyry

UcnonHumernbHbil komumem e2opoda byuHcka BbyuHcko20 MyHuyunasbHO20 paloHa
Pecnybnuku TamapcmaH.

2.3. OnucaHve pesynbTaTa NpeaocTaBneHNs MyHULMNansLHOM yCryru



2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM ycnyrn aBnseTcs:

1) pelleHre O BblAaye paspelleHusi Ha BCTyNneHne B 6Gpak HECOBEPLLUEHHONETHUM,
pgocturiumm  Bo3pacta 16 net (npunoxenHme Ne 1 K HacToswemy agMUHUCTPATUBHOMY
perrnameHTy);

2) peleHne o6 oTkase B NpeaocTaBneHnn MyHuumnansHom yenyrm (npunoxexme Ne 2 k
HacTosLLEMY aAMUHUCTPATUBHOMY perfamMmeHTy);

3) pelweHne o6 oTkase B nNpueme AOKYMEHTOB, HEOOXoOouMMbIX Ons NpefocTaBreHus
MyHuUMnanbHon ycnyru (NnpunoxeHune Ne 3 Kk HacTosiILLeMY aAMUHUCTPATUBHOMY perfiaMmeHTy).

2.3.2. Pe3ynbTat npegocTaBfieHns MyHUUUNanbLHOM YCNyru HanpaBnsaeTcsa 3asBUTENo B
dopmMe  9NEKTPOHHOro  [OKYMEHTa, MOAMMCAHHOrO  YCUIIEHHOW  KBanmMduuMpOBaHHOW
9NEKTPOHHOM NOAMUCHI0 YNOSTHOMOYEHHOro AO0SMKHOCTHOro nuua OpeaHa (nmbo OpeaHa), B
cooTBeTcTBUN C DeaepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne 63-®3 «O6 anekTpoHHON
nognucny (panee — degepanpHbin 3akoH Ne 63-93) B nNnyHbIM kabuHeT EgmHoro noptan. B
criyyae HanpaBneHus 3asiBNeHns nocpeactBoM PecnybGnvkaHckoro nopTtana pesynbTaT
npegocTaBfeHnsa MyHMLMNAaNnbHOW YyCNyrn HanpaBnseTCs B NIMYHbIA KabuHeT PecnybnukaHcKoro
noprana.

2.3.3. Mo BbIbOpYy 3asBuTEnsa pesynbTaT MNpeaocTaBneHUs MyHULMMNAnbHON YCyru
Bblgaetcs B OpraHe wnu B MOL, B dopme 3k3emnndpa IMeKTPOHHOIO [JOKYMEHTa,
pacnevataHHoro Ha 6yMakHoM HocuTerne, 3aBepPeHHOro neYaTblo N NOAMNUCHI0 COOTBETCTBEHHO
YNONTHOMOYEHHOIo AOMKHOCTHOro nuua OpraHa unmn pabotHuka MOL.

2.3.4. 3asBuTenb Brnpase NoNyyYnTb pesynbTaTt NpeaocTaBneHnss MyHUUMnansHOM yenyru
B popme 3NEeKTPOHHOro AOKYMEHTa B TeYEHMe Cpoka OEWCTBUSA pesyrbTaTa npefoCcTaBneHus
MYHULIMNANbHON YCNYru.

2.4. Cpok npegocTaBneHust MyHUUMnanbHON ycnyru, B TOM YMCHe C y4eTOM HeobxoamMmocTu
obpalleHus B opraHu3auun, y4acTsyoLme B NpegocTaBieHn MyHUUunanbHOM yCryrm, Cpok
NPUOCTAHOBIEHUSI NPEaOCTaBNEeHNs MyHULUMNANbHOW YCNyrn B criy4ae, ecrnv BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpegyCMOTpeHa 3akoHoaaTenscTBoM Poccuinckon degepaumm, Cpok
BblAaun (HanpaBneHus) AOKYMEHTOB, SBMNSAOLLMXCSA pe3ynbTaToM NpeaocTaBneHus
MYHULMMNANbLHOWN yCrnyru

2.4.1. MyHuumnaneHas ycnyra npegocrtasnsieTcda B TedeHne 10 pabounx aHen.

2.4.2. [TlpuocTaHOBNeHMe CcpoKa npeadocTaBneHUs MyHUUMNANbHOW  YCIyrn  He
npegycMoTpeHo.

2.4.3. HanpaBneHue [OoKymMeHTa, SABNSAKOLWErocs pesynbTaToM npeaoctaBneHns
MyHUUMNANBHOW ycnyrm B popMe 9NeKTPOHHOro AOKYMEHTa, 3adABUTENt0 OCYLLEeCTBNSAEeTCA B
AeHb 0(POpMMNEHNA 1 permcTpauumn pesynstaTta npegocTaBneHnss MyHULUMNansHOM yCnyru.

2.5. VicuepnbiBatoLwmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
3aKkoHoAaTeNbHbIMU UM UHBIMU HOPMaTUBHBIMU NPAaBOBLIMY aKTaMu AN NPeAoCTaBNeHNs
MyHULMNAnbHOM YCNyru, a Takxke YCryr, KoTopble SBNsTCA HeobXxoanMbiMu U 06s3aTenNbHbIMM
Ans npefocTaBneHns MyHUUMnanbHbIX YCryr, noanexalwmux npeactasneHunto 3asButenem,
cnocobbl NX NonyYeHns 3asiBUTENEeM, B TOM YUCIE B 3NEKTPOHHON dhopme, Nopsaok nx
npencTaBneHns

2.5.1. ina nony4yeHus MyHuULMManbHOW yCrnyru 3asBuTenb MNpeacraBnaeT cregylowime
AOKYMEHTbI:

1) AOKYMEHTbI, yAOCTOBEPSIOLLME NMUYHOCTL BCTyNaroLwmx B 6pak (He TpebyeTca B criyvae
obpaLyeHnsa nocpeactsom PecnybnukaHckoro noprana);

2) JOKYMEHT, yOOCTOBEPSIOLWNIA NONMHOMOYMSA NpeacTaButTens 3assutens (He TpebyeTcs
B cny4vae obpalleHns 3aKOHHOro NpeAcTaBuTens 3asaBuTens);

3) 3asABneHue:

B dopme AoKymeHTa Ha OymaxHom Hocutene (npunoxeHne Ne 4 k Hactosiwemy
agMWHUCTPATUBHOMY pernameHTy);



B ONEKTPOHHOM popme (3anonHAeTcs MnocpeacTBOM BHECEHUSI COOTBETCTBYHIOLLNX
CBEeLEeHUIN B 3NEKTPOHHYIO hopMy 3asaBreHus ), MOANMCaHHOE B COOTBETCTBUN C TpeboBaHNAMM
nyHkta 2.5.3 agMuWHUCTpaATMBHONO  pernameHTa, npu  obpalieHMm  nocpeacTBoM
PecnybnvkaHckoro noprana;

4) nNUCbMEHHOE CcornacmMe 3akoHHbIX npeacTaBuTenen nuy, BcTynawwmx B Opak,
3aBepeHHoe B Nopsake, yCTaHOBMEHHOM 3aKOHOA4ATEeNbCTBOM O HOTapuarTe;

5) AOKyMeHTbl, noaTBepxpatowme ocobble 0OCTOATENbCTBA CHWXEHUS 6GpavHoro
Bo3pacTta (crnpaBka MeOMUMHCKOW oOpraHuM3auuMm rocyaapCTBEHHOW WM MyHUUUNAnNbHOM
CUCTEMbI 30paBOOXPaHEHNss O Hanuumm GepemeHHOCTU NMBO OOKYMEHTbI, noaTBepXaatolme
HenocpeaCTBEHHYH0 Yrpo3y XU3HW OOHOMO U3 ML, XenawLmnx BCTYnUTb B 6pak).

2.5.2. 3asBneHue n npunaraemble JOKYMEHTbl MOryT ObITb NpeacTaBfieHbl (HanpaBneHbl)
3asBuUTENEeM O4HUM U3 cnegyowmx cnocobos:

1) yepe3d MOL| Ha OymMaxHbIX HOCUTENAX W B BWOE INEKTPOHHBLIX [LOKYMEHTOB,
COOTBETCTBYHOLUNX TPeOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO pernameHTa;

2) nocpencteoM PecnybnvkaHcKkoro noprasna B 3f1€KTPOHHOM hopMe;

3) B OpraH nNWYHO WM MNOCPEACTBOM MOYTOBOM CBSA3M Ha OymakHOM HocuTerne.
3adaBneHne u npunaraemMble AOKYMEHTbl, MPW HanpaBfeHuu MocpeacTBOM MOYTOBOW CBA3W,
3aBepATCA B YCTAHOBNEHHOM NOPSAKeE.

2.5.3. 3aaBneHue npu HanpasneHunm nocpeacTtBoM PecnybnukaHckoro noptana
noanncbLIBaeTCA NPOCTON ANEKTPOHHOM NOANUCHIO 3asBUTENS.

Ana nonyyeHuss NpPOCTOM SNEKTPOHHOM MOAMUCK 3asiBUTEN0 HeobxoaMmo MNpOnTU
npoueaypy pernctpaumn (ayteHtudukaumm) B ECUA, a Takke noaTrBepauTb YYETHYHO 3annchb.

ONEKTPOHHbIE  OOKYMEHTbl (3NEeKTPpOHHble o0bpasbl OOKYMEHTOB), YKas3aHHbIX B
noanyHktax 2, 4 nyHkra 2.5.1 agMUHUCTPATUBHOIO perfnamMeHTa, 3aBepsitoTCH YCUNEHHOM
KBannuuuMpoBaHHOM MNOAMNUCBIO MWL, YNOSIHOMOYEHHbIX Ha cO3daHue W noanucaHue Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamu.

ONEKTPOHHbIE OOKYMEHTbl (9NEeKTPOHHble 0bpasbl [OOKYMEHTOB), MpunaraemMmble K
3asiBMEHNI0, B TOM YMCre JOBEPEHHOCTU, HaNpaBnATCs B Buae dannos B dopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He Bonee 50 M6awnT.

KauecTBO npenocTaBnAemMblX 3NEKTPOHHbIX [AOKYMEHTOB (3NEKTPOHHbIX 06pasos
AOKYMEHTOB) OOMKHO NMO3BOMSATL B NMOSIHOM 00beMe NpoynTaTb TEKCT JOKYMEHTa U pacno3HaTb
PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTca TpeboBaTb OT 3as89BUTENS:

1) npencrtaBneHns OOKYMEHTOB W WMHGOPMauMn WNU  OCYLLECTBNEHUS OEWCTBUN,
npegcTaBneHne unm ocyLLecTBieHME KOTOPbIX HEe NPeayCMOTPEHO HOPMAaTUBHbLIMU NPaBOBbLIMU
akTamu, perynupylowmMm  OTHOLUEHUS, BO3HWUKalOLWMe B CBA3M C NpefocTaBlieHMeM
MYHUUMNANbHOW YCNyru;

2) ocCywecTBneHns AOeucTBUA, B TOM YUCMEe COrnacoBaHWi, HeobBXoAWMbIX Aris
Nosly4eHMUs MyHUUUNANbHOM YCNYrM U CBsA3aHHbIX C obpalleHMeEM B WHble rOCyLapCTBEHHbIE
opraHbl, OpraHbl MECTHOIrO camoyrpaBreHns, opraHn3auuu, 3a UCKINIYEeHNneM nory4yeHns ycrnyr
N NonyvyeHns JOKYMEHTOB U MHGOpMaLmMK, NpeaocTaBndemMblX B pesynbTaTe npeaoctaBneHns
TaKuX YCNyr, BKMOYEHHbIX B NepeYHu, ykasaHHble B YacTu 1 ctatbn 9 ®epeparnbHoro 3akoHa Ne
210-93 (Heobxo0aANMBIX N 06A3aTENBHbLIX YCNYr);

3) npeacTaBneHns AOKYMEHTOB U MHGOPMaLMK, OTCYTCTBME U (MNN) HEQOCTOBEPHOCTb
KOTOPbIX HE yKa3sblBanuCb Npu nepBoHavyaribHOM OTKase B npuemMe AOKYMEHTOB, HEOOXOANMbIX
ANA nNpefocTaBneHns MyHUuunanbHOW Yycnyru, nubo B NpeaocTaBneHun MyHULMNanbHON
yCryru, 3a UCKNIYEHNEM crieayowmx cnyyaes:

a) un3MeHeHne TpeboOBaHMMN  HOPMATMBHbIX MPaBOBbIX  AKTOB,  KacalLUXCS
npegocTaBneHns MyHUUMnanbHOW YCryru, nocrne nepBoHaYanbHON nodavv 3asiBNeHns o
npegocTaBNeHnn MyHULMNANbLHOW YyCNyru;

6) Hanuuve owWMOOK B 3asABrEHMM O MpefoCTaBAeHUUM MyHUUMNAnbLHOW YCriyrn W
AOKyMeHTax, NoJaHHbIX 3asiBUTereM nocrie nepBoHavanbHOro oTkasa B npueme OOKYMEHTOB,
HeobxooMMbIX AONA NpedoCTaBNeHna MyHuuunanbHoW ycnyrn, nubo B npefocTaBreHuu
MYHUUUNANbHOW YCIYru U He BKIOYEHHbIX B NPpeaCTaBleHHbIN paHee KOMMMNEKT JOKYMEHTOB;



B) WUCTeYeHue cpoka AeNCTBUS [OOKYMEHTOB WM WM3MeHeHWe WHdopMauuu nocrne
nepBOHavyanbHOro oOTka3a B nNpuemMe [AOKYMEHTOB, HeobxoauMblX AN npefocTaBreHus
MyHMUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHULMNAnbHOM YCIyru;

) BbisIBEHNE OOKYMEHTalNbHO MOATBEPXKAEHHOrO dakTa (NPM3HaKoB) OLUMOOYHOro WUNK
npoTMBONPaBHOro AencTeus (6esgenctansa) AomKHoCcTHoro nuua OpraHa, paboTtHuka ML, npu
nepBoHavyanbHOM OTKase B MpuUeMe [OOKYMEHTOB, HeobxoouMMblX ANa npefocTaBreHus
MyHMUMMNanbHOW ycnyrn, nnbo B NpeaocTaBleHUM MyHUUMNANbHOM YCNyrM, O 4Yem B
NMMCbMEHHOM BuAe 3a nognucbio pykoBoautTena OpraHa npu nepBoHavyanbHOM OTKase B
npueme [OOKYMEHTOB, HeoOXoAUMbIX [Ans NPefoCTaBfeHns  MyHUUMNAnbHOW  YCIyru,
yBeOMNSEeTCA 3aABUTENb, @ Takke NPUHOCATCH U3BUHEHUS 3a JOCTaBfeHHble HeyaobCcTBa;

4) npegoctaBneHnsi Ha ByMaXHOM HOcUTeNe AOKYMEHTOB N MHAPOPMAaLMK, SNEKTPOHHbIE
obpasbl KOTOPbIX paHee ObiniM 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 yactn 1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-®3, 3a MCKIOYEeHWEM crnyyaeB, €CNU HaHeceHne OTMETOK Ha
Takne [OOKYMEeHTbl N0 UX u3bsATME ABNSETCS HeobXoAMMbIM YCroBMEM MNpefoCTaBneHns
rocygapCTBEHHOM WM MyHUUMNANbHOW  YCNYrM, W  WHbIX ClyyYaeB, YCTAHOBJIEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. VicuepnbiBatoLLmil NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C HOPMATUBHbLIMU
npaBOBbIMM akTamMu Ans NpeaocTaBneHnst MyHULUMNanbHOW YCryr, KOTopble HaxoasTcs B
pacnopsikeHUM rocyapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO CaMoynpaBneHns n
NMOABEAOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHaM MUnu opraHaM MeCcTHOro camoyrpaBreHus
opraHu3auuin 1 KoTopble 3asBUTeNb BNpaBe NpeAcTaBUTb, a Takke Crocobbl MX NONyYyeHus
3asBUTENSAMW, B TOM YMCIIE B ANEKTPOHHOM hopMe, NOPSAOK UX NPEACTaBNEHUS;
rocyAapCTBEHHbIN OpraH, opraH MeCTHOro camoyrnpasneHns Nnbo opraHnsauus, B
PacrnopsiKeHNM KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHThI

2.6.1. MNMony4yatoTcsa B paMkax MexXBe4OMCTBEHHOIO B3aMMOAENCTBUS:

1) cBeaeHus o poxaeHun peberka — EIMP 3AIC;

2) cBefeHus o6 yctaHosneHun otuoectBa — EMP 3AIC;

3) cBegeHus O OEWCTBYHOLLEM nacnopTte rpaxaaHuHa Poccuinckon ®epepaunn — MB[
Poccuu;

4) cBefeHns M3 MHPOPMaLUMOHHOM CUCTEMbI HOTapuaTa O HOoTapuarnbHO 3aBEPEHHOM
AoKkymeHTe — PefepanbHasa HoTapyanbHasa nanara;

5) cBegeHus 06 yctaHOBNEHUM ONeKkn Hag pebeHKoOM M3 peLleHust opraHa Onekn u
noneuntenncTea — cnonkom;

6) CBEeLEHMS O PErNCTPALMOHHOM yyeTe Mo MECTY XUTENbCTBA U MeCTy nNpebbiBaHNA
— MBL Poccuwn.

2.6.2. 3asBuTtenb BrpaBe nNpefoCTaBUTb [OOKYMEHTbl (CBeOeHWusl), yKasaHHble B
nognyHkrax 1 - 6 nyHkta 2.6.1 agMMHUCTPATMBHOIO perrameHTa, B opMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOW KBanMULMPOBAHHOW MOAMUCHIO NAL, YNOSTHOMOYEHHbIX
Ha co3gaHue 1 nognucaHne Taknx JOKYMEHTOB, NPy Nofdaye 3asiBreHus.

2.6.3. HenpeacrtaBneHne (HecBOeBpeMEHHOE NpeacTaBrieHne) yKasaHHbIMU B MyHKTE
2.6.1 agMWHUCTPATMBHOIO perfamMeHTa opraHamu rocyaapCTBEHHOM BRacTu, opraHamm
MECTHOro camoynpaBfeHuns, opraHu3aumsiMm OOKYMEHTOB W CBEOEHUN He MOXET SBMATbCA
OCHOBaHMWeM 1151 OTKasa B NpeaoCcTaBneHn MyHULUNanbHOM yCryru.

2.6.4. [omkHOCTHOe nuuo u (M) paboTHMK, yKasaHHbIX B NyHKTe 2.6.1
agMWHUCTPATUBHOINO  perfnamMeHTa OpraHoB W OpraHu3auun, He  npeAacTaBMBLUNE
(HecBOeBpeMEHHO NpeaCcTaBMUBLLME) 3aMPOLUEHHbIE U HAXOASALWMNECS B PACNOPSXKEHNUN OKYMEHT
UnNu ceefdeHns, noanexaTr agMUHUCTPaTUBHOW, OUCLUUNINHAPHOW UMW MHOW OTBETCTBEHHOCTU B
COOTBETCTBUU C 3akoHOoAaTenbCcTBOM Poccuiickon ®enepauuu.

2.6.5. 3anpewaeTcsa TpeboBaTb OT 3adABUTENA OOKYMEHTbl CBeAEHUS, B TOM 4uchne
noaTBepXaatoLLne BHECEHNE 3asBUTENEM NNaThl 3a NPeSOCTaBeHne MyHULMNANbHOW YCIyry,
Haxogswmecss B PacrnopshkeHMM  FOCYAapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOro
camoynpasneHnss 1 NoaBeAOMCTBEHHbIX rOCy4apCTBEHHbIM OpraHam WM opraHam MeCTHOro
camoynpasneHnss opraHn3auun.



HenpeactaBneHve 3asBuTenemM [OOKYMEHTOB, COAEpPXallMX CBEOEHUsl, KOTOpble
HaxoAsiTCA B pacnopsiKeHUn rocyapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO CaMoynpaBrieHns 1
NoABEOOMCTBEHHbLIX FOCYAAPCTBEHHLIM OpraHam Wnu opraHam MEeCTHOrO CaMoynpaBiieHUs
opraHu3auui, He $BMNSETCA OCHOBaHMEM QAN OTKa3a 3asiBUTEN0 B NpefoCTaBlieHuu
MYHULUMMANBHON YCIyTu.

2.7. VicuepnbliBaloLLmMiA NepeYeHb OCHOBaHWUI AN oTkasa B NpyuemMe JOKYMEHTOB, HE06XoANMbIX
ANs NpeaocTaBeHns MyHULMNanbHOM yCnyru

2.7.1. OcHoBaHuaAMM AnNs OTKasa B MpuveMe [OOKYMEHTOB, HeobxoauMmbixX Ons
npegocTaBNeHnUs MyHULMNANbHOM YCyru, ABRAsOTCS:

1) npeacTtaBneHHble 3adBUTENEM [OOKYMEHTbl coaepaT MOAYUCTKM U MUCnpaBleHus
TeKCTa, He 3aBepeHHble B MOpsadke, YCTAHOBMEHHOM 3akoHodaTenscTtBoM Poccuinckon
depnepaumny;

2) OOKYMEHTbl cogepXaT MNOBPEeXAEHUs, HanuMyme KOTOpbIX He MO3BOMdeT B MOSIHOM
obbeme wucnonb3oBatb MHGOPMALMIO W CBEAEHUSA, coepxawumeca B [OKYMEHTax Aans
npegocTaBeHnss MyHULUMNANbHON YCNYrIu;

3) npeacTaBneHHbIe AOKYMEHTbI UMW CBEAEHUS YTpaTUnM CUily Ha MOMEHT obpalueHuns
32 MyHMUMNAnNbHOW YCryron (OOKYMEHT, YOOCTOBEPAIWMA MNOMTHOMOYUA npeacTaBUTenNs
3asBuUTENs, B criydae obpauleHust 3a NpeaocTaBNeHNEM MYHUUMNANbHOW YCAYrM yKasaHHbIM
nmuom);

4) nogaya 3asiBNeHMs O NpenoCTaBNEeHUMM MYHULMNAnbHOW YCRyrM U OOKYMEHTOB,
HeobXoauUMbIX ANa npefocTaBleHns MyHUUMMNAnbHOW YCIyrn, B 3IIEKTPOHHOW dopMe C
HapyLLEHMEM YCTaHOBIEHHbIX TpeboBaHUN;

5) HekoppeKTHOe 3anosiHeHne obsa3aTenbHbIX Nonen B opme 3asiBNeHus, B TOM Yucrne B
MHTepakTUBHON dhopme 3asBreHust Ha PecnybnvkaHckom nopTtane (He4OCTOBEPHOE, HEMOJSHOE,
nnbo HenpaBurbHOE 3arnofIHEHNE);

6) npencTaBneHMe  HEMoOMHOro  KOMMSIeKTa  OOKYMEHTOB, HeobxoguMmbiX — Ans
npegocTaBfieHnUs MyHUUMNANbLHOW YCNyru;

7) 3asiBeHMe O NpeaoCTaBfiEHUM yCnyrM nogaHo B OpraH rocygapCTBEHHOW BRNacTw,
opraH MeCTHOro camoynpaBfeHUs WM opraHM3aumto, B MOSIHOMOYMS KOTOPbIX HEe BXOAUT
npegocTaBfeHne MyHMUMNANbLHOW YCNyru;

8) HecobntogeHne yctaHoOBMNEHHbIX cTaTben 11 degepanbHOro 3akoHa ot 6 anpens 2011
roga Ne 63-03 «O6 9nekTpoHHOM NOAMUCUY» YCNOBUN NPU3HAHUA LOEWCTBUTENbHOCTU
YCUMEHHOW KBannuuULMpoBaHHOW 3NEKTPOHHOW NOAMUCH.

2.7.2. TlepeyeHb OCHOBaHW ONA OTKa3a B NpuUeMe LOOKYMEHTOB, HeObXoaumbIX AOis
NosTly4eHMs1 MyHULMNANbHOW YCIyrK, BASIETCS NCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npueme 3asaBMEHUA N OOKYMEHTOB, HEOOXoOUMbIX ONS
npefoCcTaBfieHNUs MYHULMNAnbHOW YCAyrn, MOXeT OblTb MPUHATO Kak BO BpeMs npuema
3asBUTENSA, TakKk W MNOCMe MOoNy4YeHUss OTBETCTBEHHbIM AOIMKHOCTHbIM nnuom OpraHa
HeobXoauMbIX AONfs1 NpefoCTaBfieHUsT MYHUUMNANbHOM YCRyrM AOOKYMEHTOB (CBEAEHWUN) C
NCNOJSIb30BaHNEM MEXBEAOMCTBEHHOIO WHGOPMALUNOHHOIO B3aMMOLEWCTBUSA, B CPOK, He
npesbiaoWwmnn 9 pabouymx QHEN Co OHA perncTpaunmn 3asiBfieHus.

2.7.4. 3anpelwaetca oOTKa3blBaTb B MNpuemMe 3asiBNEHNUA W WHbIX [OOKYMEHTOB,
HeobXoauMbIX Ons NpeaocTaBfeHns MyHUUUNanbHOWM YCRyrk, B Crydae ecnu 3asiBreHue u
AOKYMEHTbI, HeobxoauMmble AOnsi nNpenoCcTaBnNeHUs MyHUUMNAnbHOWM  YCINyrn, MoAdaHbl B
COOTBETCTBUMN C UHpOPMALMEN O CpOKaX M Nopsigke NpefoCTaBNeHns MyHUUUNanbHOW YCnyru,
ony6nukoBaHHoM Ha EanHom noptane, PecnybnnkaHckom nopTane.

2.8. NcuepnbiBaoLwmm nepeyeHb OCHOBaHU A1 NPUOCTaHOBIIEHUS UMW OTKa3a B
npeaocTaBneHnn MyHMULMNAaIbHOW yCryrn

2.8.1. OcHoBaHMA AONS MNPUOCTAHOBMEHUA NPenoCTaBfEHUS MYHULMNAnbHOW YCIyrn
OTCYTCTBYIOT.
2.8.2. OcHOBaHu1s ansa oTkasa B NpefoCTaBfeHMM MyHUUMNANbHON YCIyrn:



1) 3asBUTENb HE COOTBETCTBYET KaTeropuu nuu, UMeKLWmnX NpaBo Ha npegoctaBrieHne
ycnyru;

2) oTcyTCcTBME Y 3adABUTENS perucTpaumMmM no MeCTy XUTenbCTBa Ha Tepputopumn
MyHUUMNanbHOro obpasoBaHus;

3) oTtcytcTBME 0COObIX OBCTOATENbLCTB, YKa3aHHbIX B nNognyHkTe 5 nyHkta 2.5.1.
aflMWUHUCTPATUBHOIO perrnameHTa nnbo obuiero pebeHka y nuu, BCTynawLwmx B bpak;

4) B npeAcTaBneHHbIX 3asBneHnun N (MnNu) AOKYMEHTax COOEepXMUTCH HernonHas u (unm)
HeloCTOBepHast MHopMaLmA.

2.8.3. llepeyeHb OCHOBaHW ANl OTKa3a B NpefoCTaBfieHUM MYHULMNANbHOW YCIyrn
ABNSAETCA UCYepnbiBaOLLNM.

2.8.4. 3anpewaeTtca oTkasblBaTb B NpeAoCTaBleHn MyHUUUNAanbHOW YyCryru B criyyae,
ecnu 3asiBfieHne O npefdocTaBNeHnn MyHUUMNAanbHOWM YCAyrn MogaHoO B COOTBETCTBUWN C
WHoOpMauuen O Ccpokax W nopsgke  NpefocTaBneHus  MyHUUMNanbHOW  YCnyru,
onybnukoBaHHon Ha EanHom nopTtane, PecnybnukaHckom nopTarne.

2.9. Mopsaok, pasmep M OCHOBaHMS B3UMaHUS rocy4apCTBEHHON MOLUMMHbBI MW MHOW NnaThbl,
B3MMaeMOl 3a NPeAoCTaBneHne MyHULMNanbHON yCnyrn

MyHuumMnanbHas ycnyra npegoctaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTopble ABMASKTCA HEOBXOAMMbIMU 1 06si3aTeNbHBIMU ANs
npeaocTaBneHnst MyHULMNANbHOW yCryrn, B TOM YMCIe CBeAEeHMS O OKYMEHTe (QOKyMeHTax),
BblJaBaeMOM (BblJaBaeMbiX) OpraHM3aLmsamMu, y4acTBYOLIMMY B NpeaoCcTaBneHum
MyHULMNAnbHbIX YCryr

MpenocraBneHne HeobxoaMmbIX U 06A3aTeNbHbIX yCryr He TpebyeTca.

2.11. MNopsgok, pasmep 1 OCHOBaHUS B3MMaHWA NnaTthl 3a NpeaocTaBneHne yeryr, KoTopble
ABMAKTCA HEOBXO0AUMbIMU M 06A3aTENbHBIMU ANA NPefoCTaBNeHUs MyHULMNAanbHOW YCyriu,
BKNOYast MHpopMaLMio 0 METOAUKE pacyeTa pasMmepa Takon nnatbl

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCnyr He TpebyeTcs.

2.12. MakcnmanbHbIN CPOK OXMOaHUA B oMepeaun npu nogadve sanpoca o npeocTaBreHnm
MYHUUMNANbHOW yCnyru, ycrnyri, npeaocTaBisieMon opraHm3aumei, y4acTByIOLLEN B
npegocTaBfeH MyHUUMNANsLHOW YCNyrn, 1 Npu nory4eHnn pesynstata npegocTaBneHus
Taknx ycnyr

2.12.1. Bpems oxugaHusa npu nogadve 3asBneHUs Ha nofyvyeHme MyHuuunanbHOW ycnyru
- He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHun pesynbrtata npenocTaBfieHUs MyHUUMNANbHOW  ycnyru
MaKCUMarbHbIN CPOK OXUOAHUA B 04epenmn He OOIDKEH npesbiwaTtb 15 MUHYT.

2.13. Cpok 1 nopsgok perncTpauumn sanpoca 3asiBuTtens o npegocTaBneHnm MyHMLUMNanbHONn
ycryru u ycnyru, npegocTaBfisieMon opraHm3aumen, y4acTByOLLEN B NpegoCcTaBneHnm
MYHUUMNANbHOW YCryru, B TOM YMCIie B 3fIEKTPOHHOM hopme

2.13.1. MNpu nuyHom obpaweHun B MOL| B geHb nogayn 3asiBNEeHUs 3asBUTENIO
Bblogaetcs pacnmcka m3 AMIC MOL ¢ peructpaunmoHHbIM HOMEPOM, MOATBEP)KAAIOLWMM, YTO
3asiBrieHne oTnpaBneHo, 1 AaTon nogayun 3asiBrieHus.

2.13.2. Mpn  HanpaBneHMn  3asABfIEHUMST  NOCPELCTBOM EavHoro  noprtana,
PecnybnvkaHckoro noprtana 3asBuTenb B A€Hb MOAAyM 3asiBfieHUs1 MofyvyaeT B JIMYHOM
kabuHeTte PecnybnukaHckoro noptana W MO  9NEeKTPOHHOW no4yTe  yBeAOMIIEHME,
nogTeepxaaoLlee, YTO 3asiBrieHMe OTNpaBfeHo, B KOTOPOM YKa3blBaAlOTCHA PerncTpaumoOHHbIN
HOMep 1 gaTa nogayun 3adaBneHus.



2.13.3. NMpn nnyHom obpauleHnn B OpraH B AeHb Nogayvn 3asBNeHns YNOnHOMOYEHHbIM
AOIMKHOCTHbIM nunuom OpraHa 3asgBuTento BblAaeTcd pacnucka M3 aBTOMaTU3UPOBAHHOWM
WHPOPMALNOHHOM  CUCTEMbI, MNpedHa3Ha4YeHHOW AN OKas3aHWa rocydapCTBEHHbIX U
MYHUUMNANbHbIX YCAYr, C perMcTpaLmMoHHbIM HOMEPOM, 4AaTOWN Nodayn 3asiBEHNA U NepeYHEM
npeacTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHNA K NOMELLEHUAM, B KOTOPbIX NPeLOCTaBAsSeTCs MyHUUMnanbHas ycnyra, K
3any oXxuaaHus, mectam Ans 3anosfiHeHWs 3anpocoB O NpeAoCTaBNEHNN MyHULMNATbHON

ycnyrm, MHOpMauMOHHbIM CTeHAAM ¢ obpasuamm nx 3anofiHEHNS U NepedYHeM JOKYMEHTOB,

Heobxo4MMbIX A4S NPefoCTaBNeHUs KaxXaon MyHULMNAIbHOW YCyrn, pasmMeLleHnto n

0POpPMIIEHMIO BU3YyalibHOW, TEKCTOBOWN N MyNbTUMEANNHON MHGOpMaLUKM O nopsiake
npegocTaBneHns Takon ycnyru, B TOM 4Ynucrie kK obecnedeHnio JOCTYNHOCTU AN NHBaNMaoB
YyKa3aHHbIX 0OGBbEKTOB B COOTBETCTBMM C (heaepanbHbiM 3aKOHO4ATENBCTBOM U
3akoHogaTtenbcTBOM Pecnybnuku TaTapcTtaH o coumanbHON 3awmuTe MHBanuaos

2.14.1. TlpepocTtaBrneHne MyHUUMNANBbHON YCAYyrM OCYLLEeCTBNAeTCH B 34aHUsX U
nomMeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLEHUS.

MecTta npuema 3asiButenen obopyayrotca Heobxoanmmon mMebenbio anst oopMneHus
AOKYMEHTOB, NH(POPMAaLIMOHHBIMU CTEHLAMM.

2.14.2. B cooTtBeTCTBMM C 3akoHoZaTenbcTBOM Poccunckon ®epepaumm o0 coumarbHOM
3awmTte WHBaNMAoOB B Uenax 6ecnpensTCTBEHHOro AOCTyna K MeCTy npenocTaBneHus
MyHUUMNanbHON ycnyru obecneynBaeTcs:

1) obBecneumBaeTca  OGecnpenAaTCTBEHHbIA  [OCTYN  WMHBANMAOB K MeECTy
npegocTaBneHns  MyHuuunanbHoW ycnyrn  (yaobHbll  BXOA4-BbIXO4 B NOMELLEHUs W
nepemMeLleHne B ux npegenax);

2) Bu3yanbHasi, TeKCTOBass W MynbTUMegunHas uHoOpMauus O  nopsake
npegocTaBfeHns MyHULMNANbLHOW yCryrn pasmeltaeTcs B yAOOHbIX ANns 3asBuTenen mecrax, B
TOM YUCrEe C Y4€TOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBANWAOB;

3) conpoBOXAeHWe UHBANUMAOB, MMEKLWMNX CTOMKME PacCTPOMCTBA (PYHKUUN 3peHns
N CaMOCTOATENBLHOrO NepeaBuXeHUs, U OkasaHne UM NoMoLLy;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO MepeaBuKeHust No TeppuTopuu, Ha KOTOPOM
pacnonoxeHbl 06bEKTbI COLUManNbHON, NHXEHEPHOW N TPaHCNOPTHON MH(PACTPYKTYp, BXoAa B
Takme 06beKTbl U BbIXO4a U3 HUX, NOCAAKN B TPAHCMOPTHOE CPEACTBO U BbICAAKM U3 HEFO, B TOM
4yucre C UCNosib30BaHNEM Kpecria-KoJsCKu;

5) Hagnexauwee pasmeweHne obopygoBaHUa W HocuTenem  MHdopmauumu,
HeobxoouMMbix AnNa obecneyeHuss ©OecnpensaTCTBEHHOrO [OCTyna WMHBaNWOOB K ycrnyram C
Y4ETOM OrpaHUYeHUn UX XKU3HEOEATENbHOCTY;

6) aybnupoBaHue HeobxogumMoOW AONS MHBANMAOB  3BYKOBOW U 3pUTESNbHON
nHopmauum, a Takke Haanucew, 3HaKOB U MHOW TEKCTOBOW U rpaduyeckon nMHdopmaumnm
3HaKkaMu, BbIMOSTHEHHbLIMU penbedHO-ToYEeYHbIM WpudTOM Bbpanns;

7) ponyck cypgonepeBoayvka u TudnocypaoonepeBoaymnka;

8) ponyck cobaku-NnpoOBOAHMKA MpPU HanuuMM OOKYMEeHTa, NOATBEpXOaloLero ee
cneumnanbHoe obyyeHMe U BblgaBaemoro no dopme M B MOpsiake, KOTOpble YCTaHOBIIEHbI
npukasom MuHucTepcTBa Tpyada u coumnanbHoun 3awmTtbl Poccunckon degepaunm ot 22.06.2015
Ne 386H «O6 yTBepxaeHUn hopMbl AOKYMEHTa, NOATBEPXKAAOLWEro cneumansHoe obyyeHue
cobakun-nNpoBoOAHMKA, U NOPSiAKa ero Bblgauny.

2.14.3. TpeboBaHus B 4actu obecneyeHnss OOCTYMHOCTU AN MHBanNnOoB OOBLEKTOB, B
KOTOPbIX  OCYLleCTBNAeTCH NpefocTaBfneHne  MyHuUMnanbHOW  ycriyru, U CPenacTs,
ncrnonb3yemMbix Npu npegocTaBneHn MyHUUMNanbHOW YCIyrn, KOTopble yKa3aHbl B NoAnyHKTax
1 — 4 nyHkta 2.14.2. agMWHUCTPATUBHOIO perfnameHTa, MNPUMEHAIOTCA K OObekTaMm U
cpencTtBaMm, BBeAeHHbIM B 3KCrsiyatauuvio unv npoweiwmnmM MoAepHU3aumnio, peKOHCTPYKLNIO
nocne 1 nionsa 2016 ropa.

2.15. MNokasaTenu JOCTYMHOCTM 1 KaYeCTBa MyHULMMNANBHOW YCIyrn, B TOM Y1cne
KONMYECTBO B3aMMOAEVNCTBUIN 3aABUTENS C JOIMKHOCTHBIMU NULAMW NPy NpeaoCcTaBneHum
MYHULMMANBHON YCNYrM U UX NPOAOIHKUTENBHOCTL, BO3MOXHOCTb NOSy4YeHUS MHbopMaLum o



Xo4e npegocTaBneHns MyHULMNanbHOW yCryr, B TOM YUCHe C UCNONb30BaHUEM
NHEOPMALNOHHO-KOMMYHMKALMOHHBLIX TEXHOMNOMMI, BO3MOXHOCTb NGO HEBO3MOXXHOCTb
NoMny4YeHNs MyHUUMNanbHOW YCnyrn B MHOrO(YHKLMOHANbHOM LEeHTpe NpeaocTaBneHns
rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr (B TOM YMcre B NofiHOM o6beme), B Ntobom
TepputTopuanbHOM nogpasaeneHun opraHa UCNOMNHUTENbHO pacnopsiAMTENbHOro opraHa

MECTHOro camoynpaBIieHusi, No BbIGOPY 3asaBUTENS (IKCTEPPUTOPMATBHBIN NPUHLMN),
nocpeacTBOM 3anpoca O NPeaoCTaBeHNN HECKOSbKUX rOCYAapCTBEHHbIX U (MK)
MYHUUMNANbHbBIX YCIyr B MHOTOMYHKLMOHAMbHbIX LIEHTpax NpefoCTaBNeHNs roCy4apCTBEHHbIX
N MyHMUMNanbHbIX YCNyr, npegycMoTpeHHoro cratben 15.1 depeparnbHoro 3akoHa Ne210-d3
(komMnnieKkcHbIM 3anpoc)

2.15.1. [llokasaTtensaMn [OOCTYNHOCTM NpPeAoCTaBfieHNA  MYHULMMNANIbHOW  yCryru
ABNAIOTCA:

pPacnosIoXXeHHOCTb MOMELLEHNS, B KOTOPOM BeAeTCsa nNpueM, Bbldaya AOKYMEHTOB B 30He
AOCTYNHOCTM OBLLLECTBEHHOIO TPAHCMNOPTA;

Hanuune HeobXxoOUMOro KonuMyecTBa CrneunanucToB, a Takke MOMEeLLEeHUN, B KOTOpPbIX
OCYLLEeCTBMSETCS NpUeM JOKYMEHTOB OT 3asiBUTENEMN;

HanuuMe ucyepnbiBawLwWen UHPopmaumum o crnocobax, nopsgke UM Ccpokax
npefocTaBfeHnss MyHUUMNANbHOW yCnyrM Ha MHOPMaUMOHHbIX cTeHgax, EguHom noptane,
PecnybnvkaHckom noptane, ouumansHOM cante MyHULUNanbHOro pamoHa;

OKasaHue MoMOLLN UHBanuMaam B npeogonieHnn 6apbepoB, MeLlatoWwmnX NonyyYeHno MMmm
yCrnyr HapaBHe C ApYrMMu fiuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBneHns MyHULMNanbHON YCyrn ABNATCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobniogeHne cpoka nonydeHnsa pesynbtata MyHULUNANbHOW YCNyru;

3) oTcyTcTBME 0B6OCHOBAHHLIX Xanob Ha HapyleHUs agMUHUCTPATMBHOMO perriameHTa,
coBepLueHHble paboTHukamu OpraHa;

4) KONMYECTBO B3aMMOAEUCTBUN 3asBUTENS C OOSMKHOCTHbIMM nvuamu (6e3 ydeTta
KOHCYIbTauuin):

B3anmoaenctene 3asaButend ¢ pabotHukamm OpraHa wnu MOL| npu npegpocTtaBneHum
MYHUUMNANbHOW YCyrn OCyLLeCTBNAETCS OAMH pa3 Npu npencTaBfeHnn 3asiBrieHuUs CoO BCeMu
Heob6Xxo4MMbIMW JOKYMEHTaMu;

OOAWH pa3 B Cry4ae HeobXOoOUMOCTM MOMydYeHna pesynbTata npegocTaBrneHuns
MyHuuunaneHon ycnyrm B OpraHe nnu MOLL B hopme ak3emnnsapa anekTPOHHOro OOKYMEHTa
Ha ByMaXkHOM HocuTerne.

MpOAOMKUTENBHOCTL OAHOMO B3aMMOOENCTBUA 3adABUTENS C LOMMKHOCTHbIMW Nvuamm
npu NpegocTaBfeHMM MyHULMNANbLHON YCIyrn He npeBbiwaeT 15 MUHYT.

3asBuTeNb BNpaBe OLEHUTb KayYeCTBO NPefoCTaBfEHMs MYHULMMANbHOW yCcriyrn C
NOMOLLbLID  YCTPOUCTB  MNOABWMXHOM  paguoTenedoHHOM  CBA3W, C  UCMNOSIb30OBaHWEM
PecnybnvkaHckoro noptana, TepMUHanbHbIX YCTPOWCTB.

2.15.3. VH(popmaums o xoge npenocTaBfieHUMst MyHUMUMMNANbHOW YCIyrm MOXeT ObliTb
nony4yeHa sasiButenem B IM4HOM KabuHeTe Ha EguHom nopTane, PecnybnukaHckom nopTtane, B
OpraHe, MoL.

2.15.4. MNMpepocTaBneHne mMyHuUMNanbHOW ycrnyrn ocyuwectenseTcsa B nobom MOL, no
BblbOpYy 3asBUTENS HE3aBMCUMO OT MecTa €ro XuTenbCcTBa WM MecTa (aKTU4eCcKoro
npoxuneBaHus (npebbiBaHns) Ha TeppuTopumn Pecnybnukmn TaTapcTaH No aKCTeppUTOpManbHOMY
npuHUMNy.

MyHuuMnansHaga ycnyra B coctaBe KOMMMEKCHOro 3anpoca He npeaocTaBriseTcs.

2.16. VHble TpeboBaHus, B TOM 4YnCre yYnTbiBatowme ocobeHHOCTM NpefoCTaBneHmns
MYHULUMNANbHOW YCIYru No aKCTEPpPUTOpUAnbLHOMY NPUHLMNY (B cnyyae, ecriv MyHuumMnansHas
ycrnyra npegoCcTaBnsieTcsl N0 9KCTEPPUTOPMATTbHOMY NPUHLMMNY) U OCOBEHHOCTU
npegocTaBneHnsa MyHULUMNAIbHOW YCIyrn B 35IEKTPOHHOM hopme

2.16.1. lNpwn npegocTaBNneHNN MyHULUNANbLHOW YCNYrn B 35IEKTPOHHOW (popMe 3asBUTENb
BMnpase:



1) nonyuuTb uHGOPMaLMIO O MOpsSAKe W Cpokax MpefocTaBreHna MyHULMNarbHOW
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnunkaHckom noprane;

2) nogaTb 3asiBNeHue O NpeaocTaBieHnn MyHUUMNANbLHOW YCIyrn N UHble AOKYMEHTHI,
HeobxoouMMble AN NPefoCTaBfeHUs MyHUUMMAnbHOW ycnyr, B TOM 4YuUCrie OOKYMEHTbl W
MHpOpMaUUIO, SNEKTPOHHbIE 0b6pasbl KOTOPbIX paHee ObiNn 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 4vactm 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-9®3, ¢ wucnonb3oBaHMEM
PecnybnukaHckoro noprana;

3) nonyunTb cBedeHUs O Xode BbINOMIHEHUA 3asiBNeHUWA O npegocTaBrieHnn
MYHMLUMMNANbHON YCNYru, NO4aHHbIX B 3NEKTPOHHOWN hopMme;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaocTaBieHns MyHUUMNanbHON yCnyru;

5) nonyunTtb pe3ynbTaT NpeaocTaBfeHMs  MyHMUMNanbHOW ycnyrm B dpopme
9NEKTPOHHOIo JOKYMEHTa;

6) nogaTb xanoby Ha peweHne wn gencteue (6espencteme) OpraHa, a Takke ero
AOIMKHOCTHBIX NNL, MyHULMNAnbHbIX CRyXalwmx nocpeactsoM PecnybrnvkaHckoro nopTtana,
noptana denepansHON rocygapCTBEHHON MHMOPMALMOHHON CUCTEMbI, obecnevmBatoLLen
npouecc pgocyaebHoro (BHecyaebHoro) obxanoBaHusa pelueHun n aencteui (6espencteus),
COBEPLUEHHbIX NPU NPeaoCTaBNEHUN FOCYQAPCTBEHHbIX M MyHUUMNAmNbHbLIX YCIyr OpraHamu,
npegoCcTaBNALWNMN rOCYAAPCTBEHHbIE U MyHULUNANBbHBLIE YCIYIU, UX OOIDKHOCTHBIMU NULaMMU,
rocyaapCTBEHHbIMU U MyHULMMNANBHLIMU CIYXXaLMMW.

2.16.2. ®dopmupoBaHMe 3aABfIEHNA OCYLLUECTBNAETCA NOCPEenCTBOM  3anofiHEHUSA
3MEeKTPOHHOM (popmbl  3aaBreHnss Ha PecnybnukaHckom nopTtane 6e3 HeobxogumocTu
AONOSTHUTENBHOW NoAaun 3asBneHust B Kakon-nnbo nHom opme.

2.16.3. lMpu cbopmupoBaHumM 3asiBrneHna obecrneymBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHUS W COXPaHEHWUS 3asiBNEHUA W WHbIX [JOKYMEHTOB,
HeobXxoauMbIX ANA NpefoCcTaBNeHns yYCnyru;

2) BO3MOXHOCTb 3anOfIHEHUSI HECKOMbKUMU 3asBUTENSAMN OOHON 3NEKTPOHHON (POPMbI
3asBrneHnsa npu obpalleHun 3a ycryramu, npegnosiaralowiMmm HanpasfieHMne COBMECTHOrO
3a8BNEHNA HECKONbKUMM 3aBUTENSAMN;

3) BO3MOXHOCTb MeyaTu Ha OyMaXXHOM HoOcuUTene KOnun SNEKTPOHHOW dopMbl
3a8BneHuns;

4) coXxpaHeHWe paHee BBEOEHHbIX B 3IEKTPOHHY OpMy 3asiBfieHUs 3Ha4YeHun B
nobo MOMEHT MO XenaHuo NoNb3oBaTens, B TOM Y1cie npy BO3HMKHOBEHMM OLLIMOOK BBOAA U
BO3BpaTe 4151 MOBTOPHOrO BBOAA 3HAYEHUI B ANIEKTPOHHYIO (hOpPMY 3asiBEHNS;

5) 3anonHeHue nonen 3feKTPOHHON )OpMbl 3asiBNEHUS OO0 Hadana BBOL4A CBEAEHUN
3agBuTENIEM C MWCMNoSfb30BaHMEM cCBedeHun, pasmelweHHbix B ECUA, wn cBepeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoMm nopTane, B 4acTW, Kacawlwencs CBeaeHUHN,
OTCYTCTBYIOLLMX B €ANHOWN CUCTEME NAEHTUDMKALMM 1 ayTeHTUdnKauum;

6) BO3MOXHOCTb BEPHYTbCA Ha NobON M3 3TAnoB 3arnoSIHEHUA 3NEKTPOHHON (POPMbI
3asBrneHnsa 6e3 noTepu paHee BBeAEHHOW MHOpMaLNK;

7) BO3MOXHOCTb JOCTyna 3asiBUTENs K paHee NoJaHHbIM UM 3asiBfIEHUSM B TEYEHUE He
MeHee OAHOro rofa, a Takke 4YaCcTU4YHO C(POPMUPOBAHHLIM 3asBMEHNSAM - B TEYEHNE HE MEHEE
3 MecsueB.

2.16.4. 3anucb 3asButenen Ha npuem B MOLl (ganee - 3anucb) ocyulecTensieTcs
nocpencteomM PecnybnvkaHckoro noptana, TenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTENO NPeaocTaBnaeTcs BO3MOXHOCTb 3anmMcu Ha nobble cBobogHble ons npuema
aaty u Bpems B npegenax YCTAaHOBIEHHOrO B MHOrFOYHKUMOHANbHOM LEHTpe rpadvka
npuema.

3anncb Ha onpedeneHHyo AaTy 3akaHYMBaeTCH 3a CYTKM A0 HacTynneHus 3Ton Aathbl.

[Ana ocywecTBneHns npeaBapuTenbHON 3anucu nocpeacTtBsoMm PecnybnmnkaHckoro
noprtana 3asiBuTesnto HeobxoaMMo ykasaTb 3anpalluvBaeMble CUCTEMOWN JaHHbIE, B TOM YMCheE:

damunumio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XenaHuto);

Xenaemyto aaTy 1 Bpems npuema.



B cnyyae HecooTBETCTBMS CBEAEHWUWA, KOTOpble coobwmn 3asBuTenb npwm
npegBapuTEnbHON 3anncu, AOKYMEHTaM, NpeacTaBieHHbIM 3asBUTENEeM Npu fIMYHOM Mpueme,
npenBapuTenbHas 3anMcb aHHYNMPYeTCA.

Mpn ocywecTBrneHun npenBapuTenbHOM  3anucyu  3assBuTento  obecneyuBaeTcs
BO3MOXHOCTb pacneyaTaTb TarioH-noaTBepxaeHune. B cnyvae, ecnu 3assuTens coobWwmnT agpec
3MIEKTPOHHOM MOYTbl, Ha YyKasaHHbIA ajapec Takke Hanpasnsgetca WHdopmaumus o
noaTBepXAeHUn npeaBapuUTeNbLHON 3anncuy ¢ ykasdaHueM atbl, BpEMEHU U MecTa npuema.

Mpn ocywecTBneHnn npeasBapuUTeNibHOM 3anucu 3asBuTernb B 0bBs3aTeribHOM nopsiake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeNbHaa 3anucb aHHYNIMPYeTCs B Crlydae ero HesiBKU no
ncredeHum 15 MMHYT C Ha3Ha4YeHHOro BpeMeHN npmema.

3asButenb B Ntoboe BpeMs BnpaBe O0Tka3aTbCs OT NpeaBapuUTENbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX OENCTBUA, KpOoMe
NPOXOXOeHUs uaeHTUduKaumm n ayteHTuduKaumm B COOTBETCTBUM C HOPMAaTUBHbLIMU
npaBoBbiMM aktamm Poccuickon degepaumn, ykasaHus Uenn  npuvema, a Takke
npefocTaBfieHns CBeAEeHUW, HeobxoauMblX AN pacdeTa OfIUTENbHOCTM  BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHupoBaThb A4S Npuema.

3. CocTag, nocrnenoBaTenlbHOCTb M CPOKM BbINOMHEHWSI aAMUHUCTPATUBHbIX NPoLeayp,
TpeboBaHUs K NOPSAKY UX BbINOMHEHMS!, B TOM YNCIE 0COGEHHOCTY BbINONHEHUS
aAMUHMCTPATMBHbIX NPoLUEeayp B 3NEKTPOHHOM hopMe, a Takke 0COBEHHOCTM BbINOMHEHMS
aAMUHUCTPATMBHBIX Npoueayp B MHOrOYHKLMOHANbHbIX LIEeHTpax

3.1. OnucaHune nocnenoBaTenbHOCTM AENCTBUI NpY NPeAoCTaBeHNN
MyHULMNAnsHOW ycnyru

3.1.1. MNpepoctaBneHne MyHUUMNANbHOW Yycnyrn BKA4aeT B cebsa cnegywowme
agMUHUCTPATUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NPUHATNE N PACCMOTPEHNE KOMMIEKTA AOKYMEHTOB, NpeAcTaBeHHbIX 3asBUTeNeM;

3) HanpaBneHne MeXBEeOOMCTBEHHbIX 3anpoOCOB B  OpraHbl, YyyacTBywllne B
npegocTaBeHUn MyHULMNANbLHOW YCNYIu;

4) noAroToBKa pesyrnbTata MyHULMNANbHOW yCnyru;

5) Bblga4va (HanpasneHne) 3asBUTEN0 pedynbTtata MyHUUUNnanbHOW yCnyru;

6) ncnpaBneHne TEXHNYECKNX OLLMOOK.

3.2. OkasaHune KOHCynbTauumn 3asiBUTEN0

3.2.1. OcHOBaHMEeM Havana BbIMNOMHEHUS AAMWHUCTPATUBHOM Mpoueaypbl SBRseTcs
oOpalleHne 3asBuTens No BOMpocaM, CBsA3aHHbIM C NpeAdoCTaBfiEHMEM MYyHMUMNANbHON
ycnyru.

HOMMKHOCTHLIM nuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
aZlMUHUCTPATUBHOW Npoueaypbl, ABNAETCS:

npw obpaweHnn 3aasutensa B MOLl — paboTHnk ML,

npn obpaweHun 3aasutensa B OpraH — enaeHblil crieyuanucm McrnonHUmMensHo20
Komumema 2opola byuHcka ByuHcko20 MyHuyunanbHo20 patioHa Pecnybnuku TamapcmaH
(Banee - 4OMKHOCTHOE NNLLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTenb BnpaBe o06paTUTbLCS 3a KOHCYyNbTauMen O Mopsiake U cpokax
npegocTtasneHnsa myHuumnansHon yenyrn B MOLL nnyHo 1 no TenedoHy 1 aneKTpoHHOW nouTe.

PaboTtHnk M®L| KoHCynbTUpyeT 3asiBuTensi, B TOM 4ucre no coctaBy, dopme
npeacraBnsaeMon JOKyMeHTauum 1 apyrum Bonpocam Ans nonyvyeHns MyHULMNansHOM yCnyru.

3asBuUTeNb MOXET MOMYy4YnTb MHPOPMaLUIO O NopsaaKe NpeaoCcTaBNeHNs MyHULMNANIbHON
ycnyrn Ha odouumansHom cante MOL http://mfc16.tatarstan.ru.

AOMWHUCTpPAaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmsble HacToALUM MYHKTOM,
BbIMNOSTHAIOTCA B AeHb 0bpalLeHns 3aaBuTens.



PesynbTatamu BbINOMHEHNST aAMUHUCTPATMBHbBIX Npoueayp ABNASKOTCA: KOHCYNbTauus no
coctaBy, hopme NpeacTaBNAeMon LOKyMEeHTauum u ApyruMm BompocaMm, HeobxoaumbiM AN
NonyyYeHnss MyHUUMnNanbLHOW yCnyru.

3.2.3. 3asaButenb Brnpase obpatutbca B OpraH nNo TenedoHy 1 3NeKTPOHHOM no4Tte, a
TaKke NoMyyYnTb KOHCyNbTaumio Ha PecnybnukaHckom noptane, cante OpraHa O nopsigke w
Cpokax npeaocTaBfeHUs MyHUMUMNAnbHOM ycnyru, B TOM 4ucrie Mo cocTaBy, dopme
npeacraBnsaemMon JOKYMEHTaumm n apyrmm Bonpocam Anga nonyvyeHms MyHULMnanbHON yCnyru.

[lomKHOCTHOE NUUO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHOPMUPYET 3asiBUTENS B
cooTBETCTBUN C TpeboBaHnsiMK NyHKTa 1.3.4 aAMUHUCTPATUBHOIO perfiaMmeHTa.

AOMWHUCTPaATUBHbIE npouenypsbl, yCTaHaBnMBaemble HacToALLMM MYHKTOM,
BbINOJSTHAIOTCA B TEYEHNE Tpex pabounx gHEeN co AHS NocTynneHns obpaleHus.

PesynbTaTtamu BbINONHEHWA aAMUHUCTPATUBHbBIX NPOLEAYpP SABNSATCA: KOHCYNbTauum no
coctaBy, opme npeacTaBNAeMon OOKyMeHTauum u ApyruMm Borpocam, HeobxoaumbiM Ans
NoMNy4YeHNs MyHULMNANbHOW YCyri.

3.3. MNpuHATME N paccMOTPEHNE KOMMNEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTenem

3.3.1. lNpuem OOKYMEHTOB ANs NpefocTaBrieHns MyHuuunansHou ycnyrn depes MoL
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asasutenb (nNpeactasutenb 3asiBuTens) obpaiwaetca B ML, ¢ 3anpocom o
npegocTaBneHnM MyHUUMNAnNbHOW YCryrm v npeacraBngeT OOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHuk M®L], Beaywimnm npmem 3asBneHuin:

onpegenseT npeameT obpalleHns;

yOOCTOBEpPSET NIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLENO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpeboBaHWSM, ykazaHHbIM B NyHKTe 2.5
afiMUHUCTPATUBHOIO perfiameHTa;

3anosIHAET 3NEKTPOHHYI0 dhopmy 3aserneHns B AIC MoL;

npu NpefocTaBneHnn [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OyMaxHOM HocuTene, OCYLLeCTBRASEeT CKaHWpOBaHWEe npencTaBreHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHune n3 AVIC MoL;

nepefaet 3asBUTENO HA NPOBEPKY U NOANUCAHME;

nocne nognucaHnsa ckaHnmpyeTt nognucaHHoe 3assneHne 8 AUC MOL;

sarpyxaet B AIC M®L| gokymeHTbl, NpeacTaBneHHble B 3NEKTPOHHOM dopMe unn
3NEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (OpMUPYET ANEKTPOHHOE A€EN0;

BO3BpalLaeT NognucaHHoe 3asiBneHne n opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTESTHO PacnUCKy B NpuemMe JOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMmble HacCToALWMUM MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamy BbINOMHEHUST agMUHUCTPATMBHBLIX Npouedyp SBNSKOTCA: rOTOBOE K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®Ll HanpaBnseT nakeT OOKYMEHTOB, MPUHATbIX OT 3asBUTENsS B
OpraH B 3neKkTpoHHOW ¢hopme (B COCTaBe NaKeTOB 3NEKTPOHHbLIX Aefl) B TevyeHue OAHOro
paboyero AHs co AHs obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Npoueayp SBMSKTCA: 3asBreHve U
nakeT [OKYMEHTOB (3M1eKTPOHHOEe [erio), HanpasneHHole B OpraH, nNocpeacTBOM CUCTEMbI
31EKTPOHHOIO B3aUMOLENCTBUA.

3.3.2. pnem OOKYMEHTOB AN NpefoCcTaBfieHNa MyHUUUNANbHOW YCIyrn B 95IEKTPOHHOM
dopme Yepes PecnybnvkaHckui nopTtan.

3.3.2.1. 3agButenb Ans nogayn 3asiBieHUst B 3NIEKTPOHHOM opme BbINOSHAET
cnegywolwine encTBus:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpPMY 3NEKTPOHHOIO 3asBIIEHWS;



3anonHaeT opMy INEKTPOHHOIrO 3asiBNEHMS, BKINOYAIOLLYO0 CBeAeHWs, HeobXxoaMMble U
obasaTenbHble ANs NpefoCcTaBneHnss MyHUUUNansHOW YCnyru;

NpUKpennseT AOKYMEHTbI B 3NIEKTPOHHOM hOpMe Mnn SNEKTPOHHbIE 06pasbl JOKYMEHTOB
K popme aneKkTpoHHOro 3asiBneHns (npu HeobxoammocTn);

noaTeepxaaet akT O3HaKOMSEHWSs UM cornacua € yCroBUMAMUM UM NMOPSOKOM
npefocTaBneHns  MyHUUMNanbHOW  yCriyrm B 3MEeKTPOHHOM  dopmMe  (ycTaHaBnuBaet
COOTBETCTBYHOLLYKO OTMETKY O COrfacum B popme 3MEKTPOHHOTO 3asiBNEHUS);

noaTeepxgaet OOCTOBEPHOCTb COOBLLEHHBbIX cBefeHun (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B hOPME 3NEKTPOHHOIO 3asBNEHMUS);

OTNpaBnAeT 3anofIHEHHOE 3NEeKTPOHHOE 3asiBfieHne (HaXXMMaeT COOTBETCTBYIOLLYHO
KHOMKY B pOpMe 3MNEKTPOHHOTO 3asiBNEHUS);

9NEKTPOHHOE 3asiBNeHne noanucbiBaeTca B COOTBETCTBUM C TpeboBaHNAMK nyHKTa 2.5.3
a4MWHUCTPATUBHOIO perfnamMmeHTa;

nony4yaet yBegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBrEeHMS.

dopmaTHo-norn4eckasi npoeepka chopMmMpoOBaHHOMO 3asABMEHUS OCYLLLECTBNAETCA Nocne
3anosIHEHNA 3aaBUTENEM KaXXO0ro U3 nosien a51eKTPOHHOM popMbl 3asiBrneHus. Npun BblisiBNeHUU
HEKOPPEKTHO 3anOfIHEHHOIO NOJS ANEKTPOHHON POPMbI 3asBNEHUSA 3aaBUTENb YBEOOMISETCA
O XapakTepe BbISIBIIEHHON OLINOBKN 1 Nnopsake ee ycTpaHeHMs NOCPeACTBOM UH(POPMAaLNOHHOIO
coobLeHna HenocpeaCcTBEHHO B 3NIEKTPOHHOM hOpMe 3asiBrieHUS.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYHKTOM,
BbINOSTHAKOTCA B A€Hb 0bpalLeHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aOMUHUCTPATMBHBIX Npouenyp SABMAATCA: 3NEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NocpeaCcTBOM CUCTEMbI 3NIEKTPOHHOIO B3aMOLEeNCTBUS.

3.3.3. PaccmoTpeHune komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbIMNOSHEHMS agMUHUCTPATMBHOW Mpoueaypbl sABnseTcs
NMOCTyNfeHne 3asiBfeHUs U  WHbIX [OOKYMEHTOB, HeobxoauMbIX Ans  npeaocTaBneHus
MYHULMNANbHON YCNyru.

[OMKHOCTHBLIM nnuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPATUBHOM npouenypbl  ABMASETCHA  enaeHbit  crieyuanucm  McrnonHUmesibHo20
Komumema eopola byuHcka ByuHckoz2o MyHuyunanbHo20 patoHa Pecnybnuku TamapcmaH
(Banee - AOMKHOCTHOE NNLO, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [OMmMKHOCTHOE 5nULO, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B Clyyae
obpaLleHnsa 3asButens c 3assneHnem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBMMBaET fIMYHOCTb 3asiBUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMIA LA, NoAAoLLEro AOKYMEHTI;

NPOBOAMWT NPOBEPKY COOTBETCTBMS LOKYMEHTOB TpeboBaHUsIM, ykazaHHbIM B NyHKTe 2.5
aOMWHUCTPATUBHOIO pernameHTa, MNpoOBEepKy COOTBETCTBUS MNPEACTaBIIEHHbIX [OOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHMaM (Haanexaiiee ogopMieHMe KON AOKYMEHTOB, OTCYTCTBUE B
AOKYMEeHTax NogYUCTOK, MPUMUCOK, 3a4EPKHYThIX CIOB U MHbIX HE OFOBOPEHHbIX UCTNPaBMeHuI);

3anoSHAET ANEKTPOHHYIO OpMY 3asiBNEHUS B aBTOMaTM3MPOBAHHOW MHGAOPMAaLMOHHOM
cucTeme, NpegHasHa4YeHHON NS oKasaHWsl rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIYT;

npyv nNpenocTaBfeHMn [OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMMHUCTPaTMBHOIO
pernameHta Ha OyMaxHOM HoOcuTene, OCYLEeCTBNASET CKaHMpPOBaHWE nNpencTaBeHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asBEHNE;

nepenaeT 3asiBUTENIO Ha NPOBEPKY M NognucaHue;

nocrne nognucaHus ckaHnmpyeT NoanncaHHOE 3asiBrieHune;

3arpyxaet B aBTOMaTU3NPOBAHHY MHAPOPMALMOHHYO CUCTEMY, NPpedHa3HaYeHHY Ans
OoKasaHuWsi TOCYAApCTBEHHbIX W  MyHUUMNAnbHbIX YCNYr OOKYMEHTbl, MNpeACTaBfEeHHble B
9NEKTPOHHOM POpME UIK 3NEKTPOHHbIE 0Bpasbl OTCKAaHMPOBAHHBLIX AOKYMEHTOB, hopmupyeT
3NEKTPOHHOE Aeno;

BO3BpaLlaeT NoANMCaHHOE 3asiBNeHne 1 opurmHanbl BYMaXKHbIX JOKYMEHTOB 3asBUTENIO;

BblAaeT 3asBUTENO0 PacnnCKy B Npueme JOKYMEHTOB.

B cnyyae Hanuuma ocHoBaHW ONs OTKasa B NpuMeMe LOKYMEHTOB AOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpWeM OOKYMEHTOB, YBEAOMNSET 3afBUTENA O HanMyuu NpenaTcTBUA ANg



npuema 3asiBfieHns 1 BO3BpaLlaeT emy JOKYMEHTbl C O6bSICHEHMEM COAEPXKAHUSA BbISABMEHHbIX
OCHOBaHWI Ans oTKasa B Npueme LOKYMEHTOB.

3.3.3.3. [JormkHOCTHOE NUL0, OTBETCTBEHHOE 3a NPMEM LOKYMEHTOB, NOCre NOCTYMIeHns
AOKYMEHTOB Ha pacCMOTpeHUe:

npuceamBaeT 3asBMEHU0 HOMep B COOTBETCTBMM C HOMEHKaTypon Aen u craTtyc
«[lpoBepka LOKYMEHTOBY;

n3yyaeT MNOCTYNUBLUME ONEKTPOHHbIE Aerna, B TOM 4Yucre MPUNOXeHHble 3asiBUTenem
AOKYMEHTbI B 9NEKTPOHHOM POPME U INEKTPOHHbIE 0Bpasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobnogeHne  yCcnoBun  OENCTBUTENBHOCTM  SNIEKTPOHHOW  MOAMNUCH,
nocpenctesoM obpaweHua Kk EguHomy noptany (B cnyyae, ecnu 3asiBuTenemMm npeacraBfeHbl
3MEKTPOHHbIE JOKYMEHTbI, MNOAMUCaHHbIE YCUNEHHOMW KBanuuuMpoBaHHOM 3rEKTPOHHOM
noanuckHo).

Mpy HanuuMmM OCHOBaHUK, MPEedYyCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernameHTa, noaroTaBnuBaeT MPOEKT peweHns o6 oTkase B MpuemMe [JOKYMEHTOB,
Heobxo4MMbIX A48 NPeoCTaBNeHNa MyHUUMNANbHOW yCryru.

B cny4yae, ecnn B pesynbtaTte NPOBEPKU YCUNEHHOW KBannMuuMpoBaHHOW 3NEKTPOHHON
noanncu BbISIBIEHO HecobmnoaeHne YCroBUN ee OeNCTBUTENbHOCTWU, MNPOEKT pelleHus o6
oTKase [OSmKeH cogepxaTtb MNyHKTbl ctatbn 11 dPepepanbHoro 3akoHa Ne 63-P3, koTopble
NOCIYXUNN OCHOBAHWEM A5l €r0 NPUHATUS.

MpoekT peweHns ob oTkase B NpuemMe JOKYMEHTOB, HEODXOAMMBbIX ANA NpeaoCcTaBeHuns
MYHULMMNANbHOW YCNyru, C ykazaHneM NpuymnH oTkasa (B criydyae, ecnm OCHOBaHUA ANs OTKasa B
npuemMe AOKYMEHTOB, HeOBXoaMMbIX ANs NpeAoCTaBneHna MyHUUMNansHOW YCIyrn, CBA3aHbl C
HapyLleHVeM YCTaHOBJMIEHHbIX TpeboBaHMM K TakMM OOKYMEeHTaM, OCHOBaHWA ANnd OTkas3a B
npueMe [OOKYMEHTOB [OSKHbI cogepxaTtb WHOpMauuio O HaMMEHOBaHUM [OKYMEHTOB
(nHbopmaumn, ceegeHun), KOTOpble HE MpPeAcTaBreHbl, cooepXaT HeLOCTOBEPHbIE WU (MNn)
npoTUBOpeYnBblE CBeOeHUsl, OMOpPMIIEHbl C HapyLleHMEeM YCTaHOBIIEHHbIX TpeboBaHun),
HanpaBnseTCs Ha corrnacoBaHMe B YCTAHOBIEHHOM Mopsake MOCPeACTBOM  CUCTEMbI
3MIEKTPOHHOro AOKYyMeHTO0bopoTa.

CornacoBaHune npoekTa pelleHus o6 oTkase B npuemMe AOKyMEHTOB, HEOOXOANMbIX OIS
npefocTaBfeHnss MyHUUMNANbHOM YCIyrn, OCYLLECTBSETCA B nopsigke, npesycMOTPEeHHOM
NYHKTOM 3.5.3 aAMWHUCTPATUBHOIO perfamMmeHTa.

B cny4yae oTcyTCTBMSI OCHOBaHUI AN OTKas3a B NpuemMe AOKYMEHTOB, NpeayCMOTPEHHbIX
NMyHKTOM 2.7.1 agMWHUCTPATMBHOIO perfnamMeHTa, AOMKHOCTHOE NMLO, OTBETCTBEHHOE 3a NpuemM
AOKYMEHTOB, B TeYeHne OAHOoro pabodero AHA CO OHSA MOCTYNMEeHUsa 3asiBfieHus, HanpasnseT
3aABUTENIO, YKasaHHbIM B 3asiBNeHWn cnocobom, yBeoMMeHue O MOCTYNNEeHUN 3asaBreHus,
cojepxalliee BXOAAWNA PErNCTPaLMOHHbBIA HOMEpP 3asiBfeHWs, OaTy MofydeHus 3asiBreHus,
nepeyeHb HavMeHOBaHUW (YaurnoB, MpPeAcTaBrieHHbIX K HEMY [OOKYMEHTOB, AaTy noslyvYeHus
pesynbTata MyHUUUNAanbHOW yCryri.

3.3.3.4. WUcnonHeHne npouenyp, YyKasaHHbIx B nyHkrax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO pernameHTa, Npu Hannyimm TeXHNYECKON BO3MOXHOCTU OCYLLIECTBIISIETCA B
aBTOMaTU4YeCKOM peXxumMe C UCMNOoNb30oBaHWEM aBTOMATU3MPOBAHHOM WH(OPMAaLMOHHON
CUCTEMbI, NpeaHa3Ha4YeHHON AN OKa3aHUs rocyaapCTBEHHbIX U MyHULUMNANbHbIX YCAYT.

3.3.3.5.  AgMuHucTpaTMBHbIE  Mpouedypbl, yCTaHaBnuBaemble  nNyHKToM  3.3.3
aAMWUHUCTPATUBHOIO perfiameHTa, BbINOMHAKTCA B TeYeHue oAHoro pabodero AHA CO OHS
NOCTYNMNeHns 3asBNeHnss Ha pacCMOTpeHME.

Pesynbtatamu BbINONHEHUS agMWHUCTPATUBHBLIX MpoUenyp SBASKTCA: NPUHATBIA Ha
paccMOTPEHNE KOMMNIEKT AOKYMEHTOB WM NPOEKT pelleHns o6 oTkase B NpMeMe AOKYMEHTOB,
HeobxoaMMbIX A4S NPeoCTaBNeHNA MyHULMNANIbHOW YCyTri.

3.4. HanpaBneHne mexBeqoMCTBEHHbIX 3aNpoCOB B OpraHbl, y4acTByOLWMe B NpeaocTaBneHum
MyHULMNAnbHOW yCcryru

3.4.1. OcHoBaH/eM Ha4yana BbIMNOSIHEHUS aAMWHUCTPATMBHON Npoueaypbl SBMsSieTCs
nonyyeHne [OMMKHOCTHbIM — NUUOM  (pabOTHMKOM), YMONTHOMOYEHHBIM Ha  BbIMOJSIHEHUE



agMWHUCTPATUBHOM npouenypbl, OT AOMMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOrO 3a
npuem SOKYMEHTOB, NPUHATBIX OT 3asBUTENS JOKYMEHTOB.

[OMKHOCTHBIM nuuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbIMONHEHNE
agMUHUCTPATUBHOM NpOLEenypbl, SABRSETCs pykoeoOumesib McrnonHuUmesibHo2o0 Komumema
eopoda byuHcka BbyuHcko20 MyHuuunanbHo20 patioHa Pecnybnuku TamapcmaH (panee -
AOIMKHOCTHOE L0, OTBETCTBEHHOE 3a HanpaBneHne MexBeJOMCTBEHHbIX 3anpoCoB).

3.4.2. [JOMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HanpaBreHne MeXBEeAOMCTBEHHbIX
3anpocoB, opMupyeT W HanpaeBnseT B SNEKTPOHHOM dopMe MnocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO  3MEKTPOHHOrO  B3aMMOLEWCTBUSA  (NPU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK crnocobamu) 3anpocbl O MpeaocTaBneHnn LOKYMEHTOB W CBEAEHWUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToOALLMM MYHKTOM,
BbIMNOSTHAKOTCA B A€Hb NPUHATUA 3asiBNIEHUSA HA paCcCMOTPEHME.

PesynbTatamu BbINONHEHNA aAMUHUCTPATUBHbLIX NpoLeayp SABASIOTCA: HaNpaBlieHHbIE B
opraHbl BNactu 1 (unu) nogBeAOMCTBEHHbIE OpraHam BracTu opraHm3auumn 3anpochl.

3.4.3. CneumanncTbl MNOCTaBLUMKOB [aHHbIX Ha OCHOBaHMM 3anpoCoB, MNOCTYMUBLUUX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3fIEKTPOHHOrO B3aMMOAEWCTBUA, NPeaoCTaBNAoT
3anpawumBaemMble OOKYMEHTbl (MHpopMauuio) unm HanpasnswoT yBegoMreHns o6 OTCyTCTBUM
AOKYMeHTa 1 (Unu) nHopmaLmm, HeobxoauMbIX 4Ns NPegocTaBneHns MyHULUNANbHOM yCnyru
(nanee — yBegomneHune o6 oTkase).

AOMUHUCTPATMBHbIE npoueaypbl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMOSTHAIOTCA B TeYeHue NATU AHEW CO OHSA MOCTYNfeHUs MeXBEeAOMCTBEHHOro 3anpoca B
OopraH Wnu opraHu3auuio, NpeaocTaBnsawwme OOKYMEHT U MHAOPMaUMo, €CNn UHble CPOKU
noaroToBKW UM HarnpaeneHWa OoTBeTa Ha MEeXBEOOMCTBEHHbI 3anpoc He YCTaHOBMEHDI
hefepanbHbIMM 3aKOHaMK, NpaBoBbIMU akTamu [pasBuTtensctBa Poccunckon depepaumm m
NPUHATBIMW B COOTBETCTBUMN C dpefeparibHbIMW 3aKOHaMW HOPMaTUBHbLIMK NPaBOBbIMW aKTamu
Pecnybnukn TaTapcTtaH.

Pesynbtatamn BbINOMHEHNS aOMUHUCTPATMBHLIX MNpouenyp SBASIOTCA: LOKYMEHThI
(cBepeHust), Heobxoaumble Ans NpeaocTaBneHns MyHUUMNaneHOW ycnyrn, nnbo yBeaomneHme
o6 oOTkase, HanpasneHHble [OOIDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a HanpasneHue
MEXBELOMCTBEHHbIX 3aNpoCoB.

3.4.4. [ormKHOCTHOE InuUo, OTBETCTBEHHOE 3a HarnpasfieHNe MeXBELOMCTBEHHbIX
3anpocos:

nonyyaet 3anpawmBaemMble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIMO 3fEKTPOHHOMO
B3aMMOOENCTBUA  OOKYMEeHTbl  (CBegeHus), HeobxoouMmble  ANsS  NpefocTaBneHus
MyHUUMNanbHOW ycnyru, nubo yeBegomneHne o6 OTka3e npu OTCYTCTBUM AOKyMEHTa u (1nn)
MHdopmMaLuu;

NpY  HanMyYUMm OCHOBAHWKN, MNPEAYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIMO
pernameHTa, noAroTaBnMBaeT MPOEKT peweHns o6 oTkase B MpuemMe [JOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNA MyHULMNANbHOW YCyTrn.

MpoekT peweHnst 06 oTkase B Npueme 4OKYMEHTOB, HEOOXOANMbIX ANS NPeAoCTaBeHns
MYHUUMNANbHON YCNyru, C yka3aHeM npudnH oTkasa (B criydyae, ecrnvm OCHOBaHWS AN oTkasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NpeaoCTaBNeHNa MyHULMNANbHOM YCNyru, CBA3aHbl C
HapyleHEeM YCTaHOBMEHHbIX TpeboBaHMM K TakMM AOKYMEHTaM, OCHOBaHWSA ANA OTkasa B
npueme AOOKYMEHTOB [OSDKHblI codepXaTb WHGOopMaumio O HauMMEHOBaHUMM [OOKYMEHTOB
(MHOpMaumn, cBedeHuin), KOTopble He MNpeAcTaBneHbl, codep)XaT HeaoCTOBEpPHbe U (Mnn)
npoTMBOpPEYMBLIE CBeAeHUs, O(OpPMNEHbl C HapyLleHMEeM YCTaHOBMEHHbIX TpeboBaHui),
HanpaBnsieTCs Ha cornacoBaHWe B YCTAHOBIIEHHOM MNoOpsAake MOCPeACTBOM  CUCTEMbI
3NEKTPOHHOro A4OKYMeHToobopoTa.

CornacoBaHne npoekTa pelueHns o6 oTkase B npueme OOKYMEHTOB, HEOOXOAMMBbIX ONs
npegocTaBneHns MyHUUUNanbHOM YCNyru, OCyLLeCTBASeTCH B nopsake, npegyCMOTPEHHOM
NyHKTOM 3.5.3 agMUHUCTPATMBHOIO perfameHTa.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYyHKTOM,
BbIMNOJSTHAIOTCA B A€Hb MOMyYeHUs CBEAEHUN NO MEXBELOMCTBEHHbLIM 3anpocam.



PesynbTatamu BbINOMHEHUS AAMWHUCTPATUBHBLIX Mpoueayp SABMASOTCA: OOKYMEHTbI
(cBepeHus), Heobxoanmble ons NPeLoCTaBNeHNs MyHULMNANbHON YCryr, NPOeKT peleHns o6
OoTKase B Nnpueme LOKYMEHTOB, HEOOXOAMMBIX NS NPefoCTaBneHUs MyHULMNANsHOW YCIyru.

3.4.5. NcnonHeHwe npouenyp, ykasaHHblx B nyHkTtax 3.4.2, 3.4.4 agMWHUCTPATUBHOIO
perrnameHTa, nNpu HanmMyum TEeXHUYECKOW BO3MOXHOCTU OCYLLECTBIISIETCA B aBTOMaTU4YECKOM
pexmme C  UCMNOMb30oBaHMEM  aBTOMaTU3UMPOBAHHOW  MHMOPMAUWMOHHOW  CUCTEMBI,
npegHasHa4YeHHON AN okKasaHWsl rocyAapCTBEHHbLIX U MyHULUMNAMNbHbBIX YCAYr, B TOM 4YuCre C
MOMEHTa perncTpauumn 3asaBreHuss B COOTBETCTBUM C MyHKTOM 2.13 agMUMHUCTPaTMBHOIO
perrnameHTa.

3.4.6. MakcumanbHbIA CPOK BbINOMIHEHNSA aAMUHUCTPATUBHBIX Mpoueayp, yKasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfnaMmeHTa, CoOCTaBnseT NsaTb paboumx gHEN.

3.5. MoaroToBka pesynbTata MyHULMNANbLHON yCryru

3.5.1. OcHoBaHMEM Hayana BbINOMHEHNA agMUMHUCTPATMBHOW npoueaypbl sBNsieTcs
NOCTYNNEeHne OT AOSMKHOCTHOrO Nuua, OTBETCTBEHHOIO 3a HanpaBfiEHWE MEXBELOMCTBEHHbIX
3anpocoB, OOKYMEHTOB (CBedeHWn), HeobxoauMmbiX ANnA npefocTaBneHus MyHUUMnasbHOW
ycnyru.

[OMKHOCTHBIM NNLIOM, OTBETCTBEHHBLIM 3a BbINOSTHEHNE aAMWUHUCTPATUBHOM NpoLeaypbl,
ABNAETCA e/1asHbIl crieyuanucm McrionHumeribHo20 KomMumema 2opoda byuHcka ByuHckoz20
MyHuyunanbHo20 patoHa Pecnybnuku TamapcmaH (pnanee - [OMKHOCTHOE  NnUO,
OTBETCTBEHHOE 3a NOArOTOBKY pe3dynbTaTta NpeaoCcTaBfeHnss MyHUUMNAnbHOWM YCnyru).

3.5.2. [lomKHOCTHOE N1LO, OTBETCTBEHHOE 3a NOATOTOBKY pe3ynbTata npeaocTaBreHus
MYHULMNANbHOW YCAyrK:

paccmaTtpmBaeT COPMUPOBAHHLIN  KOMMMEKT  AOKYMEHTOB, HeobGXxoaumbix Ans
npenoCcTaBNeHNss MyHULUMNANBHOW YCNYIW;

NPy BbISIBIEHMM OCHOBAHWM Ons OTKasa B NpPeAoCTaBNEeHUM MyHULMNANbHOW YCIyru,
yKa3aHHbIX B NyHKTE 2.8.2 agMUHNCTPaATMBHOIO perfiaMeHTa, NoAroTaBnmMBaeT NPOEKT peLleHus
06 oTkase B NpefoCTaBeHnn MyHULMNANbHOW YCIyru;

B Cly4yae OTCYTCTBMSI OCHOBaHWA AnNs OTKasa B MNPeaoCTaBNEeHUM MyHULMNANbHOM
ycnyru, npenycMOTPEHHbIX MyHKTOM 2.8.2 aagMWHUCTPATUBHONO perrameHTa, no wutoram
PacCMOTPEHNSA [OKYMEHTOB, HEOOXOoAMMbIX AONsi NPefoCTaBNEeHUs MyHULMNanbHOW YCIyru,
noaroTaBnMBaEeT NPOEKT pesyrnbTarta NpeaoCcTaBNeHNsa MyHULMNANbHON YCIyrn B COOTBETCTBUM
C nognyHKToM 1 nyHkTa 2.3.1 agMUHUCTPATUBHOIO perfnamMeHTa;

HanpaensieT NOArOTOBMEHHbLIN MPOEKT pe3dynbTaTa NpPeaoCTaBNEeHUs MyHUUUNanbHOM
yCrnyrm Ha cornacoBaHuMe B YCTAHOBIIEHHOM MOPSiAKE MNOCPEACTBOM CUCTEMbI 3NEKTPOHHOMO
AOKymeHToobopoTa.

AOMWHUCTpPATMBHLIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALMUM NYyHKTOM,
BbIMOJSTHAKOTCA B TeYEeHUe ABYX paboumx aHeEN.

PesynbTtatamu BbINONMHEHUS aOMUHUCTPATMBHLIX NPOLEeAyp SABNAKTCA: MPOEKT peLleHus
o6 oTkaze B MNpPegocTaBfeHUM MYHUUMNANbHOM YCNyrM, MNPOEKT peLleHns O Bblgaye
paspeLleHns Ha BCTynneHne B Opak HECOBEPLLEHHONETHMM, JOCTUMLMM Bo3pacTa 16 ner.

3.5.3. CornacoBaHne wn nognucaHne npoekTa pesynbTaTta nNpenocTaBreHus
MyHMUMMNANbHON YyCnyrn (ganee — NpoeKTbl AOKYMEHTOB) OCYLLECTBNSAETCA pykoBOAUTENEM
CTPYKTYPHOro nogpasneneHusi, oTBETCTBEHHOINO 3a MOArOTOBKY pesynbTarta MyHUuMnanbHOW
ycnyrun, 3amectutenem PykoBogutensa OpraHa, PykoBogutenem OpraHa.

lMoaroToBneHHbIE MNPOEKTbl LOKYMEHTOB, UMEKLWME 3aMeYaHus, BO3BpallalTCcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOATOTOBKY pes3ynbTata MyHuuunanbHowm ycnyri. MNocne
YCTPaHEHUs1 3aMeYaHUn NPOEeKTbl AOKYMEHTOB MOBTOPHO nepedarTcs L9 COrfacoBaHus u
noanucaHus.

PykoBogntens OpraHa npu pacCMOTPEHMM TMNPOEKTOB [OOKYMEHTOB MpoBepsieT
cobniogeHne agMMHUCTPATUBHOIO pernameHTa OOMMKHOCTHbIMM nuuamu OpraHa B 4acTu
CPOKOB BbINOSIHEHUS aAMUHUCTPATMBHLIX Mpoueayp, WX MocneaoBaTeNbHOCTM UM MOSMHOTHI,
HanNU4ns CornacoBaHUN YNOMHOMOYEHHbIX AOMKHOCTHbIX Nyl OpraHa B cucteme 3neKTPOHHOro
AOKyMeHToobopoTa.

B cnyyae BbISIBNEHWS HapyLlEHUWN B 4acCTU CPOKOB BbINOSIHEHUA agMUHUCTPATUBHbBIX



npoueayp, WX nocnegoBatenbHOCTM WM NONHOTbI  PykoBogutens OpraHa wHUUuUpyeT
npueneyYeHne K OTBETCTBEHHOCTU nuu, AONYCTUBLUMX HapyLUEHWUHA, B COOTBETCTBUU C MYHKTOM
4.3 agMVHUCTPAaTMBHOIO pernamMeHTa.

AOMVHUCTpPAaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmsble HacToALUM MYHKTOM,
BbIMOJSTHAIOTCA B TeYEHNe ABYX paboumx aHEN.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBIX Mpouedyp SBNAOTCA: pelleHne o6
OoTKase B npuvemMe AOKYMEHTOB HeobxoauMbiX ANs NpefocTaBfieHUs MyHUUMNAnbHOW YCIyru,
peweHve 06 oOTkase B NpefoCTaBfiEHMM MyHULMNANbHOW YCMyru, pelleHne o O Bblade
paspeLLeHns Ha BCTynneHne B 6pak HecoBepLUEHHONETHUM, OCTUILMM Bo3pacTa 16 ner.

3.5.4. VcnonHeHne npouenyp, ykasaHHblXx B nyHktax 3.5.2, 3.5.3. agMWHUCTPATMBHOIO
perrnameHTa, nNpu HamMyum TeXHUYECKOW BO3MOXXHOCTWU OCYLLECTBIISETCA B aBTOMaTU4ECKOM
pexmme C  UCMNOSMb30OBaHMEM  aBTOMAaTU3NMPOBAHHOW  MHMOPMAUWOHHOW  CUCTEMBI,
npegHasHa4YeHHOM A4S OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCIYT.

MakcumarnbHbIA CPOK BbINOMHEHUA afMUHUCTPATUBHBIX NpoLeayp, yKas3aHHbIX B MYyHKTe
3.5. agMMHUCTPaTMBHOIO pernamMmeHTa, CocTaBnseT YeTbipe pabounx gHs.

3.6. Bblgava (HanpaBneHve) 3asBuTento pesyrbTata MyHULMNanbHOW ycryri

3.6.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS aAMUHUCTPATMBHOM Mpouenypbl sBNseTcs
nosiyyeHve [OOSMKHOCTHbIM JIMUOM, OTBETCTBEHHbIM 33 BbINOMIHEHME aAMWUHUCTPATUBHOW
npoueaypsbl, JOKYMeHTa, NOATBepXKAatoLero npegocTaBneHne MyHUUMnansHOM yCnyriu.

[OSMKHOCTHBLIM NULIOM, OTBETCTBEHHbLIM 33 BbINOSTHEHWE aAMUHUCTPATUBHOW NpoLeaypbl,
ABNAETCA a/1asHbIl crieyuanucm McrnonHumernbHo20 komumema 2opoda byuHcka ByuHckoz20
MyHuyunanbHo20 pautoHa Pecnybnuku TamapcmaH (ganee - [OMMKHOCTHOE — nvuo,
OTBETCTBEHHOE 3a Bbldayy (HanpaBreHne) JOKYMEHTOB).

3.6.2. [1o/mKHOCTHOE L0, OTBETCTBEHHOE 3a Bbldayy (HanpasrieHne) JOKYMEHTOB:

obecneunBaeT pernctpaumio U BHECeEHME CBeAeHUM O pesynbTtaTte npefoCcTaBeHus
MYHUUMNANbHOMW YyCryrm B MOACUCTEMY BedeHUs [OOKYMeHTauunm aBTOMaTU3MPOBaHHOM
WHPOPMALUNOHHOM  CUCTEMbI, MNpedHa3Ha4YeHHOW AN OKasaHWa rocyJapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT;

n3BellaeT 3aaBuUTeENsa (ero npegcraBuTens) cnocobom, ykasaHHbIM B 3asiBieHUU, O
pesynbtarte npeaocTaBfieHUss MYHUUMNANbHOW YCNyrM W O BO3MOXHOCTU  MONyYeHus
pesynbTata npegocTtaBneHns MyHuuunaneHom yenyrm B OpraHe nnv 8 ML,

WcnonHeHve npouenyp nNpu Hanmuynm TeXHUYECKOW BO3MOXHOCTM OCYLLEeCTBNAeTCH B
aBTOMaTU4YECKOM peXumMe C UCMNOoSMb30BaHMEM aBTOMATU3MPOBAHHOW UH(OPMALNOHHOM
CUCTeMbI, NpegHa3Ha4YeHHON AN OKa3aHWA rocyapCTBEHHbIX U MyHULMNANbHbLIX YCIYT.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMmble HacCToALWMUM NMYHKTOM,
BbIMNOJSTHAIOTCA B TeYEHUEe OAHOro paboyvero AHA CO AHA NoANUCaHMs AOKYMEHTa, SBMSOLWEerocs
pe3ynbTatoM MpefoCTaBfeHns MyHUUMNANbHOW YCryrk, YMNOAHOMOYEHHbIM LOSMKHOCTHbBIM
nuuom OpraHa (OpraHom).

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHLIX MNpoueayp SBASKTCA: pa3MelleHune
cBedeHUNn O pesynbTaTte npeaocTaBfieHUss MyHUUMNAanbHOMW YyCryrm B  MHEOPMALMOHHBLIX
cuctemax, u3BelleHue 3asBuTend (ero npeactaBuTens) O pesynbTaTe NpegocTaBreHus
MYHULUMNANbHORN YCNyru n cnocobax ero NnonyyYeHums.

3.6.3. MNopsgok Bbigayn (HanpasreHus) pesynbTata NpegocTaBneHns MyHUUMNanbHOM
ycnyru:

3.6.3.1. lpun obpalleHnn 3aaBuTeNnsa 3a pesynbTatoM MyHuuunanbHon ycnyrn B MOLL,
paboTHuk MOL| BblgaeT 3aaBuTENtO pesynbTaT MyHUUMNANbHOW ycnyrn B hopMe aKk3emnnspa
9NEKTPOHHOro AOKyMeHTa Ha 6ymaxHoMm Hocutene. [lo TpeboBaHWo 3asBUTENS BMeECTe C
9K3eMMNNAPOM 3NEKTPOHHOIO [OKyMeHTa Ha OymaxHOM HocuTene emy npegocTaBnsercs
3K3eMnnsap 9NeKTPOHHOro AOKYMEeHTa NyTeM ero 3anvcu Ha CbeMHbI HOCUTENb MHdopMauun
UM HanpasfieHUsl 3K3eMnndpa 3eKTPOHHOro AOKYMEHTa MO 3MeKTPOHHOW rnoyTe B ajpec
3agsutend. lpn 3anMcn Ha CbeMHbIN HOCUTESNb MHOPMALIMN UINU HanpasBieHUU dK3eMnnsapa
9MIEKTPOHHOrO [OOKYMEHTa, Ha OCHOBE KOTOpPOro COCTaBfieH 3K3eMNnsp SNeKTPOHHOro
AOKYMeHTa Ha BymMa)KHOM HocuTere, Mo 3NEKTPOHHOM NoYTe MAEHTUYHOCTbL Takoro ak3emnnsapa
9NEKTPOHHOIrO AOKYMEHTA 3K3EeMNMAPY 3NEeKTPOHHOro AOKYMeHTa Ha OymaxHOM HocuTtene



3aBepsieTcd YNONTHOMOY€EHHbIM COTPYAHWKOM C NCronb30BaHMEM yCUneHHown
KBanndnumMpoBaHHOM 3NEKTPOHHOW NoANUCH.

AOMWHUCTPATUBHbIE npouenypsl, yCTaHaBnMBaeMmsble HaCToALWUM NMYHKTOM,
BbINOJTHAIOTCA B Nopsake o4epeaHOCTH, B AeHb NPpUbLITUS 3asiBUTENS B CPOKK, YCTAHOBMEHHbIE
pernameHTom padoTtbl MOLL.

PesynbTatamu BbINOMHEHNS agMUHUCTPATUBHbBIX Npoueayp ABNATCA: dukcaumsa dakra
Bbldayn pesynbTaTa npegoctaBneHns myHuuunansHon ycnyrm B AVIC ML, pesynbtar
npegocTaBneHnsa MyHULMNanbHOW YyCyri, BblAaHHbIN 3adBUTENIO.

3.6.3.2. lNMpn obpaweHun 3aaBuTens 3a pesynbTaToM MyHUUMNANbHOW yCnyrn 4yepes
PecnybnvkaHckuin noptan 3asBUTENO0 B JWYHbIA KabMHET aBTOMaTUYecKu HanpasnseTcs
9NEKTPOHHbIN  oBpa3  OOKyMeHTa,  SABASOWerocs  pesynbTaToM  nNpeaocTaBrieHus
MYHUUMNANBHOW  YCIyrk, NOAMUCAHHBLIN  YCUNEHHOMW KBanUOUUMPOBAHHOW  SNEKTPOHHOW
NnoanNUCbIO YNOSTHOMOYEHHOro AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYyHKTOM,
BbIMOMHATCA B AeHb NOANUCaHUS OOKYMEHTa, noaTBepXKaatolero npegocrasneHne (oTkas B
npegocTaBneHnn) MyHULMNAnbHOW YCRyrn, YNOMHOMOYEHHbIM OOSPKHOCTHbIM nvuom OpraHa
(OpraHowm).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Mpouedyp SABMASKOTCA: HarnpasfieHue
(NnpepoctaBneHne) ¢ ucnonb3oBaHnem PecnybnvkaHcKoro noprtana 3asiBUTemnt0 AOKYMEHTa,
noaTeepXxgatollero npeaocTaBneHne MyHUUMMNanbHOW ycrnyru (B TOM 4ucne OTkas B
npegocTaBfeHUM MyHULMNANbLHOW YCIyrn).

3.6.3.3. lMpwn obpalieHnn 3aaBuUTENN 3a pesynbTaToM MyHuumMnansHon ycnyrn B OpraH,
AOSDKHOCTHOE JNiMUO, OTBETCTBEHHOEe 3a Bbldadyy (HanpasneHue) [OOKYMEHTOB, BblaaeT
3aaBUTENt0 pesynbTaTr MyHuuunanbHoW ycnyrn. [lo TpeboBaHWO 3asBUTENS BMeCTe C
9K3eMMAsipOM 3SIEKTPOHHOrO [JOKYMeHTa Ha OyMaXHOM HocuTene emy npegocrtaBnaeTcs
9K3eMNNAp SMEeKTPOHHOrO JOKYMEHTa MyTeM ero 3anmcu Ha CbeMHbIA HOCUTENb MHopMaunn
UM HanpasfieHUs1 3K3eMnndpa 3NIEKTPOHHOro AOKYMEHTa MO 3MEeKTPOHHOW noyTe B ajpec
3aaBuTens.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToSALWMM MYHKTOM,
OCYLLIECTBNAOTCA B NOpPsiAKE OYepenHOCTU, B AeHb NpubLITUA 3asdBUTENS B COOTBETCTBUM C
MpaBnnamn BHYTpeHHero TpyaoBoro pacnopsiaka OpraHa.

PesynbTaTtoM BbINOMHEHNA agMUHUCTPATMBHBIX Npoueayp SABNATCA: dukcaums akra
BblAaun pesynbTata MNpegocTaBneHns MyHUUMnanbHOW yCnyrm B aBTOMaTU3MPOBaHHOM
WHGOPMALUMOHHON  cucTeme, npefHasHadYeHHOM [Ons  OKasaHUsl roCyJapCTBEHHbIX U
MYHUUMNANbHbLIX YCAYT.

3.7. VicnpaBneHne TeXHNYEeCKMX OLLIMBOK

3.7.1. B cnyyae oOHapyXeHUs1 TEXHMYECKOM OLWNOKN B [OKYMEHTEe, sIBASOLEMCS
pe3ynbTaTtoM MyHULMNanbHON yCnyru, 3assuTtenb HanpasnsaeT B OpraHx:

3asBrieHne o6 mcnpaBneHun TexHn4eckon owmnbku (npunoxeHne Ne 5 k HacTosiwemy
aflMUHUCTPATUBHOMY perfiameHTy);

AOKYMEHT, BblAaHHbIA 3asiBUTEMN0 Kak pesynbTaT MyHUUMNAnbHOW YCryru, B KOTOPOM
COAEPXKNTCA TEXHNYECKasi OLINOKa;

OOKYMEHTbI, MMeKLWMe puanudeckyo Ccuny, CBUAETENbCTBYKOLWME O  Hannymm
TEXHUYECKON OLLUNBKM.

3agaBneHne 06 uncnpaBfeHMN TEXHUYECKON OWubKM B CBeOEHUSsIX, YKa3aHHbIX B
OOKYMEHTe, SABNAKLWEMCS pe3ynbTaToM MyHUUMNArbHOW YCryry, rnogaeTcs 3asiBuTenem
(ynonHOMoO4YeHHbIM  npegcTtaBuTenieM) MoYTOBbIM — OTnpaBneHnem (B TOM  4ucne cC
NCNONIb30BaHMEM JNEKTPOHHOM NMoYThl), NMMG0 Yepe3 PecnybnmkaHckum noptan unm ML,

3.7.2. JOMKHOCTHOE NULO, OTBETCTBEHHOE 32 NPUEM AOKYMEHTOB, OCYLLECTBNSAET Npuem
3aaBneHna o6 ncnpaBneHnn TEXHNYECKON OLINGBKN, perncTpupyeT 3asBrneHne ¢ NpUNoXKeHHbIMN
AOKYMEeHTaMM W nepefjaeT WX [OOSDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a 06paboTky
AOKYMEHTOB.

AOMUHUCTpPAaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYHKTOM,
BbIMOJSTHAIOTCA B TEYEHME O4HOro pabo4yero AHs C AaTbl perucTpaunm 3asiBreHus.



PesynbTtaTtamn BbINOMHEHUS aAMUHUCTPATMBHBIX Npouedyp SBNSAOTCHA: NPUHATOE U
3aperncTpMpoBaHHOE 3asBrieHWe, HanpaBMeHHOE Ha PacCMOTPEHWE [OSPKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. JOmMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a 00paboTKy OOKYMEHTOB, paccmaTtpuBaeT
AOKYMEHTbl U B LEnsX BHECEHWUS UCMpaBfeHun B [AOKYMEHT, SBMASIOLWWUACA pe3yrnbTaToMm
NPeaoCTaBneHNss MyHUUMMANbHOM YCrnyri, OCYLLEeCTBNSAEeT npouenypbl, NpeayCMOTPEHHbIe
nyHKTOM 3.5 aAMWHUCTPATUBHOIO pernaMmeHTa, 1 BblAaeT UCMPaBeHHbIN JOKYMEHT 3asiBUTENto
(ynorlHomMmo4YeHHOMY MpeAcTaBWUTEN) JMYHO MO4 POCMUCL C  U3bATMEM Yy 3asaBUTENs
(ynorlHoMoO4eHHOro npeacTaBuUTEns) OpuUriMHana [dOKYMeHTa, B KOTOPOM  COOEpPXUTCS
TeXHU4Yeckas owwnbka, WNM HanpaBnaeT B agpec 3asiBUTENS MOYTOBbIM OTNpPaBlieHNEM
(nocpeaCcTBOM 9MNEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTM MOMYyYEeHUs OOKYMEHTa mnpu
npegoctaBneHnn B OpraH opurMHana [OKyMEHTa, B KOTOPOM COAEPXKUTCS TexHW4Yeckas
owwmbka.

AOMWHUCTPATUBHbIE npouenypsbl, yCTaHaBnMBaemble HaCTOALLMM MYHKTOM,
BbINOSHSAOTCA B TeyeHne ABYX paboumx gHen nocne obHapyXeHus TEXHUYECKOW OLWNBKM nnm
nony4yeHns oT Nrboro 3aMHTEPECOBAHHOIO NuLa 3asiBNIEHNS O AONYLLEHHOW oLwmnbKe.

PesynbTaTamn BbINOMHEHUS aAMUHUCTPATMBHBIX Mpouedyp SBMSAKTCHA: BblAaHHbIV
(HanpaBnNEeHHbIN) 3as9BUTENIO LOKYMEHT.

4. MNopagok n opmbl KOHTPOSIS 3a NpefoCTaBlNeHneM MyHULMNANbHOW yCnyrm

4.1. MNMopsaok OCyLLEeCTBNEHNS TEKYLLIEro KOHTPONS 3a COOMAEHNEM U UCTIONHEHMEM
OTBETCTBEHHbLIMU JOMKHOCTHBIMU NULI@MU NMOMNOXEHUIA aAMUHUCTPATUBHOIO pernamMeHTa u
WHbIX HOPMAaTUBHbIX NPaBOBbIX AKTOB, yCTaHaBNMBaOLWMNX TpeboBaHNs K NpeaocTaBneHunto

MyHUUMNAnbHOW YCIyrn, a Takke NPUHATUEM UMW PeLLIEHNIA

KoHTponb 3a MOMHOTOM M Ka4yeCTBOM MNpeAoCTaBfeHUd MyHUUUNAanbHOW  YCryru
BKMOYaeT B cebs BbISIBNEHWE W YCTpPaHEHWe HapylleHur npaB 3adBuTenen, npoBedeHue
NpoBepPOK cobnogeHns npoueayp NpefocTaBreHns MyHUUMNAnNbHOW yCnyru, MnoLroTOBKY
pelleHnn Ha gencTeus (6esgencTane) AOMKHOCTHbBIX NIUL, OpraHa MeCTHOro camoynpaBneHus.

dopmamMn KOHTpoONs 3a CoOMAeHMEM WUCMNOSTHEHUS agMWHUCTPATUBHBIX npouenyp
ABNAOTCA:

1) npoBepka © corrnacoBaHMe TMPOEKTOB  [OKYMEHTOB MO  MpedoCTaBnNeHuto
MYHULIMNANbHON YCNYru;

2) NpoBOAUMbIE B YCTaHOBIEHHOM NOPSAKE NPOBEPKM BeAEHUA Oenonpon3BOACTBa;

3) npoBegeHMe B YCTaHOBIMIEHHOM MNOPSAKE KOHTPOSbHbIX MPOBEPOK CcobrnoaeHus
npoueayp NpeaocTaBrieHnst MyHUUMNAnNbHOW YCyr.

B uenax Tekywero KOHTPOMS WCMOMb3YyTCA CBEOEHUs, UMELMeca B 3NEeKTPOHHOW
0ase [faHHbIX, cnyxebHas KOppecnoHOeHuusl, YCTHasd U NUCbMEHHas WHdopMauus
OOJDKHOCTHbIX L, OCYLLECTBASOWNX BbINONHEHME aAMUHUCTPATUBHBLIX Npoueayp, XXypHarbl
yyeTa COOTBETCTBYIOLINX AOKYMEHTOB N ApYyrne CBeAEHUS.

[na ocywecTBNeHns KOHTPOMS 3a COBepLleHMEeM [OeWCTBUW Mpu npefocTtaBneHuu
MYHUUMNANbHOMW  YCNYrM U MPUHATMM  peLleHUMn  PyKOBOAUTEN  opraHa  MEeCTHOro
camoynpasneHus nNpeacTaBnAlTCA CNpaBky O pesynbTaTtax npesocTaBfieHUss MyHUUMNATbHON
yCryru.

O cnydasx M nNpuYMHaxX HapyLleHWst CPOKOB, MOCMeAOoBaTEflbHOCTM WU CoOepXKaHus
aAMUHUCTPATUBHBIX Npoueayp AOSPKHOCTHbIE NULAa HEMEOTEHHO MHAOPMUPYIOT PYKOBOANUTENS
opraHa, NnpeJocTaBnfalLWero MyHUUMNanbHyo YCIyry, a Takke npegnpuHMMaloT CpoYHbIe Mepbl
No YCTPaHEHMUIO HapyLUEeHUN.

TeKkywmi KOHTPONb 3a cobniogeHnemM nocrneaoBaTenbHOCTU OEWCTBUN, ONpedeseHHbIX
agMWHUCTPATUBHLIMKM  MpouedypamMu MO MPedoCTaBNEHU0  MYHUUMMANbHOW  YCIyru,
OCYyLeCTBNAEeTCA 3aMecTuTenieM pyKkoBOAUTENs oOpraHa MeCTHOro camoyrnpasrneHus,
OTBETCTBEHHbIM 3a oOpraHusaumio paboTbl MO NPeaoCTaBNEeHU0 MYHULMMNANbHOW YCIyru,
HayanbHUKOM OTAena, OCYLWECTBNAOWEro opraHusauuio paboTbl MO NpeaoCcTaBreHuIo
MYHULIMNAnNbHON YCNyru.



I‘Iepequb OOJDKHOCTHbIX L, OCYLLECTBNAOLWNX TGKyLIJ,MVI KOHTPOJ1b, YCTaHaBInBaeTCA
NOJIOXEHNAMN O CTPYKTYPHbIX MNoAapasgerneHndax opraHa MecCcTHOro camoynpaslieHuAa wu
OOJMXHOCTHbIMU pernaMmeHTamMmn.

4.2. MNopsnok U NepUOANYHOCTb OCYLLECTBEHNS NNAaHOBbIX U BHEMMAHOBbLIX NPOBEPOK MOMHOThI
M KadecTBa NpeaoCTaBfieHMsI MyHUUMNANbHOW YCnyrn, B TOM 4MUcne MNopsigok M hopMbl
KOHTPOIS 3a MOMHOTON N KAa4YeCTBOM NPeAoCTaBMeHNst MyHULMNANbHOW YCryru

4.2.1. KOHTpOsb 3a MOSIHOTOM U KayeCTBOM MpeAocTaBfeHns MyHULMMansHOW YCryru
ocyLlecTBngeTcda B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMmoTpeHus xanob 3asisutenen Ha aencteus (6esgenctame) OpraHa, a Takke ux
AOJDKHOCTHbIX UL, MyHULMNAMbHBIX CRYXaLLlnX.

4.2.2. B uenax ocyLlecTBNeHUs KOHTPOSIS 3a NOSIHOTOM M KadeCcTBOM NpeaocTaBfieHNs
MYHUUMNANbHOM YCIyrm NpOBOAATCA MNSlaHOBble W BHeMmaHoBble npoBepku. [lopagok u
NnepuoanYHOCTb OCYLLECTBNEHNA MNMAHOBbLIX MPOBEPOK YCTaHasnuBaeTcs nNraHoM paboTbl
OpraHa. Npun npoBepke MOryT paccMaTpmMBaTbCsl BCE BOMPOCHI, CBSA3aHHbIE C NpeoCcTaBieHneM
MYHULUMMNANbHON YCNyrn (KOMMMEKCHble MPOBEPKWU), UMW OTAENbHbIA BOMNPOC, CBSA3AHHbLIA C
npegocTaBfieHMEM MyHULMNANBHOW yCryrn (TeMaTndeckne nposepkn). lNpoBepka Takke MOXeT
NPOBOANTLCS NO KOHKPETHOW arnobe 3asaButens.

4.2.3. BHennaHoBble NPOBEPKN MPOBOASATCA B CBA3U C NPOBEPKOW YCTpaHEHUs paHee
BbISIBMIEHHbIX HapyLIeHUn aAMWHUCTPATUBHOIO perfnameHTa, a Takke B Criydyae MonyvyeHus
Xanob 3asButenen Ha fencteua (besgencteme) OpraHa, a Takke WX OOSMKHOCTHBIX NUL,
MYHUUMNANbHbIX CAY>KaLLnX.

4.2.4. PesynbTaTbl NpoBepkM OQOPMAAIOTCA B BUAE akTa MPOBEPKU, B KOTOPOM
YKa3bIBalOTCH BbISIBNIEHHbIE HELOCTATKN U NPEASIOKEHUS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb [AOJPKHOCTHbLIX fWL OpraHa, NpeaoCTaBnsWero MyHULMNANbHYO
ycnyry, 3a pelweHus u gencteusa (6esgencreme), npyHUMaemMble (OCYLLECTBASEMbIE) MU B
Xo4e NpeaocTaBnNeHNsa MyHULMNANbHOW yCyrn

Mo pesynbTaTaM MPOBEAEHHbIX MPOBEPOK B Crlydae BbISBMEHWUS HapyLlleHWA npas
3asiBUTENIEN BUHOBHbIE 5MUA MPUBMEKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3akoHogartenbcTtBoM Poccuinckon ®eagepaunn.

PykoBoautens opraHa MECTHOrO CaMoOynpaBfeHns HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PAacCMOTPEHNE 3asaABNEHNN.

PykoBoautenb (3amMecTuTenb pPYyKOBOOMTENS) CTPYKTYPHOro noapasferneHns opraHa
MECTHOro CaMOyrnpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HECBOEBpPEMEHHOE U  (Mnn)
HeHagnexaulee BbINOSIHEHME aOMUHUCTPATUBHLIX [OEWCTBUW, YKasaHHbIX B pasgene 3
agMUHUCTPATUBHOIO perfnamMmeHTa.

[OMKHOCTHbIE NUUA WU MHble MyHUUMNANbHbIE ChyXawue 3a pelleHns U OencTBus
(6e3pencTBue), npyHNMaemMble (OCyLLECTBNSIEMbIE) B XOA4Ee MNpenoCTaBNeHns MyHULMNansHOm
YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHO4ATENTbCTBOM MOPSIAKE.

4.4. TlonoxeHusl, xapakTepuaytoLume TpeboBaHUS K nopsaky U dopmamM KOHTPOIs 3a
npeaocTaBneHneM MyHULMNANbHOWM YCIyrn, B TOM YMCIE CO CTOPOHbI FpaxaaH, ux
00beanHeHU 1 opraHn3auun

KoHTponb 3a npeaocTaBneHMEM MyHUUMNANbHOW YCAYrM CO CTOPOHbI rpaxaaH, WX
00beaANHEHUN W OpraHu3auuin, OCYLLEeCTBNSAETCS MNOCPEACTBOM OTKPbITOCTU OeATenbHOCTH
opraHa MecTHOro camoyrnpaBneHusi Npu NPeaoCTaBNEHNN MYHULMNANBHON YCNYru, NOny4YyeHus
NMONHOW, akTyanbHOM W  OOCTOBEPHOW UH(opmMaumm O nopsake  npefocTaBreHus
MYHUUMNANbHOW YCIyrM U BO3MOXHOCTU AocyaebHOro paccmoTpeHus obpalleHun (xanob) B
npouecce nNpeaocTaBneHnss MyHUUMnanbHOM YCIyri.



5. [locynebHbin (BHecyaebHbIN) nopaaok obxanoBaHns pelleHnin n gencteunn (6espenctems)
opraHa, NpeAoCTaBnALLEro MyHUUMNANbHYI YCAYry, MHOrOYHKLMOHANBHOIO LEeHTpa
npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHULMNASbHbIX YCIYr, OpraHn3auunn, ykasaHHbIX B
yactn 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-dP3, a Takke UX JOSMKHOCTHbIX NNL,
MYHMUMNANbHbIX CAyXXaLmnX, paboTHMKOB

5.1. 3asBuTENM MMEKT NpaBoO Ha obxanoBaHuMe B OCYAeOHOM MNopsake peLleHuin U
Aenctenin (6esnencTeuns) opraHa, NpeaoCcTaBnsaoWero MyHUUMNanbHy YCnyry, AOMKHOCTHOMO
nvua opraHa, NpeaoCTaBMSAOWEro MyHUUMNANbHYK YCnyry, MyHALMNAnbHOro CRyXallero,
PYKOBOAUTENSA opraHa, NpefocTaBfisioWwero MyHUUMNanbHY YCnyry, MHOro(yHKLUNOHANLHOro
LeHTpa, paboTHMKA MHOrOYHKLMOHANbHOIO LeHTpa, opraHn3aumi, NpeaycMoTPEHHbIX YacTbHo
1.1 cTtatbk 16 PegepanbHoro 3akoHa Ne 210-P3, a Takke UX pabOTHUKOB.

3asButenb MoxeT 06paTUTLCSA € Kanobon, B TOM YMCIe B CreAyLWmnX crydasx:

1) HapyLleHne cpoka perMcTpauumn 3anpoca 0 NpeaocTaBieHUn MyHULMNANbLHOM YCnyri,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®egepansHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npefocTaBfieHMs MyHuMUMnanbHoW ycnyri. B ykaszaHHoM cnydvae
pocynebHoe (BHecygebHoe) obxanoBaHue 3asBUTENEM pelleHun U gencteumn (6es3nencrens)
MHOTMOYHKLMOHANbHOro LEeHTpa, paboTHUKA MHOrOMYHKUMOHANbHOMO LEeHTpa BO3MOXHO B
cnyyae, ecnum Ha MHOroyHKUMOHArbHbLIN LUEHTp, peweHus u geuncteusa (6esgencreume)
KoToporo ob6XanylTcs, BO3MOXeHa (PyHKUMS MO NpedoCTaBMNeHN0  COOTBETCTBYHOLLMX
MyHMUMNANbHbIX YCNyr B NofHOM ob6beme B nopsiake, onpegeneHHoM yactbto 1.3 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3asBUTENd [LOKYMEHTOB WU uHopmauMm nmbo ocCyLecTBreHus
AENCTBUA, NpeacTaBrieHne UM ocyLLeCTBeHUe KOTOPbIX He NpeayCMOTPEHO HOPMaTUBHbBIMMA
npaBoBbIMU akTamun Poccuickon degepaumm, HopMaTUBHBIMU NPaBOBbLIMU akTamu Pecnybnvku
TaTtapcTaH, MyHUUMNANbHbIMA MNPABOBbLIMW aKTaMu AONfS MNPeaoCTaBfeHUss MyHUUMNanbHON
ycnyru;

4) oTKka3 B nMpuveMe [JOKYMEHTOB, MpedoCTaBfieHne KOTOopblIX MpeayCcMOTPEHO
HOpMaTUBHbLIMA NpaBoBbiIMU akTamu Poccurickon Pegepaumm, HOPMATUBHbIMU MNPABOBbIMU
aktamun Pecnybnukn TatapctaH, MyHUUMNanbHbIMU NPaBOBbIMU akTamMu NS NpeaoCTaBreHus
MYHMLUMNANbHOWN YCNyru, y 3asBUTens;

5) oTkaz B npeaocTaBneHUM MyHUUMNANbHOW YCMyrk, €Cnnm OCHOBaHUSA OTKasa He
npegycMmoTpeHbl deaeparnbHbIMK 3aKOHAMU U NPUHATBIMA B COOTBETCTBMM C HUMMU MHbIMU
HOpPMaTMBHbIMM  MpaBoBbiMM akTamu Poccuinckon depepaumm, 3akoHaMM U UHBIMK
HOpPMaTUBHLIMW NPaBOBbIMM akTaMun Pecnybnuku TaTapcTaH, MyHuUMNanbHbIMW NPaBOBbIMU
akTamn. B ykaszaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obGxanoBaHue 3asBUTENEM
peweHnn wn pgenctsun  (6e3nencTBnd)  MHOTOPYHKLUMOHANbHOMO  UeHTpa, paboTHuka
MHOrOOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecrniv Ha MHOTO(PYHKUMOHANbHbIN LEHTP,
peweHns u pgeuncteus (6e30encTBme) KOTOporo obxanyrTcs, BO3foXeHa QyHKUuua no
NpegoCTaBfEHNI0O COOTBETCTBYIOLIMX MYHUUMNANbHbLIX YCNyr B NofHOM obbeme B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHme C 3aaBUTENSA NPU NPeaoCTaBNeHNN MyHUUUNANBHOW YCNyru nnatbl, He
npeaycMOTPEHHOM  HOPMaTMBHbIMM  MpaBoBbIMM  akTamu  Poccuiickon  Pepepaumm,
HOpPMaTUBHbIMW NpPaBOBbIMM akTamu Pecnybnukm TaTtapcTtaH, MyHUUunanbHbIMW NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpeaoCTaBnsOWEero MyHUUMNAanbHYK YCNyry, AOMKHOCTHOrMO nuua
opraHa, npefoCTaBnAKLWEro MyHUUMNANbHYO YCnyry, MHOrO(yHKUMOHANbHOro LIEHTPa,
paboTHMKA MHOrOMPYHKUMOHANbHOIO LEHTpa, OpraHu3auun, npegycMoTpeHHbIX 4vactbto 1.1
ctatbn 16 ®PegepanbHoro 3akoHa Ne 210-93, nnun nx paboTHMKOB B UCNPaBieHUN OONYLLEHHbIX
UMM OnevaTok N OWKnBOK B BblAAHHbIX B pe3yrnbTaTte npeaocTaBrneHnss MyHULMNansHOM YCnyru
AOKYMeHTax nuMbo HapylleHue YCTaHOBMEHHOro Cpoka Takux wucnpasneHun. B ykasaHHOM
cnyvyae pocygnebHoe (BHecygoebGHoe) obxanoBaHve 3asiBUTENEM peLeHUn W AeUCTBUM
(6e3pencTBnd) MHOrogyHKUMOHANMbHOIO LieHTpa, paboTHMKA MHOrOMYHKLMOHANBHOIO LeHTpa
BO3MOXHO B Crlydae, €eCriM Ha MHOrogyHKUMOHAlbHbLIN LIEHTP, peleHna u OencTBud
(6espencTBne) KOTOporo oObGXamylTcs, BO3MOXeHa (yHKUMS NO  nNpeaoCcTaBliEHMIO



COOTBETCTBYHOLUNX MyHMUMNANbHbLIX YCNyr B MOMHOM O6beme B Mopsake, onpeaeneHHoM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka unM nopsigka  Bblgadn  AOKYMEHTOB MO pesynbrartam
npegocTaBneHns MyHMLMNanbHOW YyCnyru;

9) npuocTaHOBNEHWE NpPeAoCTaBMEHNs MyHULMNANbHOW YCNyrM, €cnvm OCHOBaHUS
NPUOCTaAHOBMNEHNS He NpedycMoTpeHbl deaepanbHbIMKM - 3aKOHaMU U MNPUHATBIMU - B
COOTBETCTBUN C HUMU MHbIMKM HOPMAaTUBHbIMK MpPaBoOBbIMKU akTamun Poccuinckon Pepepaumm,
3aKOHaMMW W WHbIMW  HOPMAaTUBHbIMW  MpaBoBbiIMM  akTamwn Pecnybnukn TaTapcTah,
MyHMUMMNANbHbIMXU NpaBoOBbIMM akTamMu. B ykasaHHOM cnydae pgocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asBUTENEM pelleHnn n pencteun (6e3gencTBusl) MHOMOGYHKLMOHANbLHOMO
UeHTpa, paboTHMKa MHOrO(PYHKUMOHANbHOrO LUEHTpa BO3MOXHO B Criyyae, €ecnv Ha
MHOTrOOYHKLMNOHAMNbHbLIN LIEHTP, pelleHna n genctena (6e3gencreme) KoToporo obxanyroTtcs,
BO3r0XeHa PyHKLMA NO NPegoCTaBEHNIO COOTBETCTBYHOLMNX MYHULUMMAMNbHbBIX YCIYr B MOSTHOM
obbeme B nopsake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3.

10) TpeboBaHue y 3asBUTENS NPU NPELOCTaBNEHNM MyHULMNANBHOW YCyrn JOKYMEHTOB
unn uHopMaumm, OTCyTCTBME M (UNIM) HEeOOCTOBEPHOCTb KOTOPbIX He yKasblBanucb Mpu
nepBoHavyanbHOM OTKa3e B MpuMeMe [OOKYMEHTOB, HeOoOXOAMMbIX ANns npefocTaBreHus
MyHUUMMNANbHON ycnyrn, nMbo B NpedocTaBneHuM MyHUUUNAnNbHOW YCIyru, 3a UCKIHYEeHNeM
crny4aes, NpeAyCMOTPEHHbIX NMyHKTOM 4 yactu 1 ctatbmn 7 ®eneparnbHoro 3akoHa Ne 210-93. B
ykaszaHHOM crnyyae pgocygebHoe (BHecynebHoe) obxanoBaHwe 3asiBUTENEM pPeELUEHUn WU
aencteun (6e3gencTBmst) MHOrO(YyHKUMOHANbHOroO LeHTpa, paboTHMKa MHOroOyHKLMOHATbHOIo
LeHTpa BO3MOXHO B Cfy4ae, ecriv Ha MHOroQYyHKLUMOHAlbHbIA LIEHTP, peLleHns U OenCTBUS
(6espencTtBne) KoToporo oObBXanylTcs, BO3MOXeHa (yHKUMS No  nNpegocTaBlieHUIo
COOTBETCTBYHOLUMX MyHMUMNAmNbHbIX YCNyr B MNOMHOM ob6bemMe B nopsake, onpeneneHHoM
yacTblo 1.3 cTaTbn 16 ®egepanbHoro 3akoHa Ne 210-$3.

5.2. XKanoba nogaetcsa B NCbMEHHOW hopme Ha ByMakHOM HOcCuTene, B 3NIEKTPOHHOM
dopme B opraH, NpPeaoCTaBAOWNA MYHULMNANbHYO YCNYry, MHOFO(YHKLMOHANbHbIA LEHTP
nmbo B COOTBETCTBYHOLUMMN OpraH rocygapCTBEHHOW BRacTv, SBASIOWWMACA yypeauTenem
MHOroyHKLMOHaNbHOro UeHTpa (ganee - y4ypeauTternb MHOroYHKLMOHANbHOIO LUeHTpa), a
Takke B OpraHusaumun, npeaycMoTpeHHble YacTblo 1.1 ctatbn 16 depepanbHoOro 3akoHa Ne
210-®3. XKanobbl Ha peweHus un gencteus (6e3gencTByMe) pykoBOAUTENS  OpraHa,
NpegocTaBnAOLWEro MyHUUUNANbHY YCnyry, NogalTCs B BbIWECTOAWMA opraH (npu ero
Hanu4mnm) NMbo B criy4ae ero OTCyTCTBUSA pacCMaTpMBaKOTCA HENOCPEACTBEHHO PYKOBOAUTENEM
opraHa, nNpefoCTaBnsOWeEro MyHuuunanbHyto ycnyry. XKanobbl Ha pelleHus U OencTsus
(6e3pencTtBne) paboTHMKA MHOrMOYHKUMOHANbHOIO LEeHTpa NogarnTCsl PYKOBOAUTENO 3TOro
MHOrodoyHKUMoHanbHoro ueHtpa. »Kanobbl Ha peweHns u pgencteua (6esgencreue)
MHOrOYHKLMOHANbHOro LIeHTpa NoAalTCs yYpeamTentd MHOroyHKUMOHANbHOro LeHTpa unm
AOIMPKHOCTHOMY  NULy, YNOAHOMOYEHHOMY HOPMAaTUBHBIM MPaBoOBbIM akToM Pecnybnukn
TaTtapctaH. XXanobbl Ha peweHna u gencteua (6esgenctene) pabOTHUKOB OpraHu3auum,
npeaycMoTpeHHbix 4YacTtbto 1.1 crtaten 16 ®PepepanbHoro 3akoHa Ne 210-03, noparoTtca
PYKOBOAUTENSAM 3TUX OpraHM3aLmin.

XKanoba Ha peweHns wn pencteua (6esgencteme) opraHa, NpeaoCTaBnSAOLLEro
MYHMUMNANbHYK YCIyry, OOSPKHOCTHOIO Nvua opraHa, NpeaocTaBnsioWero MyHUUMNanbHYyo
yCnyry,  MyHUMUMNANbHOIO  Criy)kallero, pykoBoaUTENs  opraHa, npefoCcTaBnstoLero
MYHULUMNANbHYK YCnyry, MOXeT OblTb HanpaBneHa no noyte, 4yepe3 MHOrodyHKLUNOHANbHbIN
LEHTP, C MCNOofb30BaHMEM WHGPOPMALNOHHO-TENTEKOMMYHUKAUVMOHHON ceTun «WUHTepHeT»,
oduumanbHOro cavta opraHa, NpefoCTaBnALWEro MyHuuunanosHyto ycnyry, EguHoro noptana
nnbo PecnybnukaHckoro noptana, MHOPMaUMOHHOW cucTtemMbl focyaebHoro obxxanoBaHus, a
TaKke MOXeT BbITb NPUHATA NPU NIMYHOM Npueme 3assutens. XKanoba Ha pelueHns n 4encTBus
(6e3pencTBrne) MHOroOYHKLMOHANbHOIO LeHTpa, paboTHMKa MHOroyHKUMOHANbHOrO LiEHTpa
MOXeT OblITb  HanpaBrneHa NO  MNoOYTe, C  WUCMNONb30BaHMEM  UH(OPMAaLNOHHO-
TENEeKOMMYHUKAUMOHHOW ceTn «WHTepHeT», oduumanbHOro cavta MHOrOYHKLMOHANbHOMO
ueHTpa, EauHoro noptana nunbo PecnybnukaHckoro nopTana, MHGPOPMaLMOHHOW CUCTEMBbI
pocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NPU NUYHOM NpuemMe 3aaBuUTens.
YKanoba Ha pelueHna n genctena (besgenctane) opraHmsaunin, NpeayCMoTpeHHbIX YacTblo 1.1
ctatbh 16 ®enepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHMKOB MOXeT ObITb HanpaBneHa



no no4te, C WUCMONb30BaHMEM WHGOPMALMOHHO-TENEKOMMYHUKAUWMOHHOW ceTu «/HTepHeT»,
odomumanbHbIX CanToOB 3TUX opraHu3aumn, EgmHoro noptana nnbo PecnybnnkaHckoro noprtana,
a Takke MOXET ObITb NPUHATA NPY IMYHOM NMpUemMe 3asaBUTENS.

5.3. XKano6a gomkHa cogepxaTb:

1) HaMmeHoBaHWe opraHa, NpPefoCTaBNAKLWEro MyHULMNANbHYKO YCNYry, AOMKHOCTHOMO
nMua  opraHa, npefocTaBfsloWero MyHuuunanbHylo  ycnyry, nvbo  MyHuuuMnanbHOro
crnyawlero, MHOroYyHKUMOHANbHOrO UEeHTpa, ero pykoBoguTensa u (unu) paboTHUKa,
opraHusaumn, NpegycMOTPEHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, nx
pykoBoguteneh u (unu) paboTHWKOB, peweHus u pencteus (6es3gencTBue) KoTopbIX
obxanytoTcs;

2) amunuio, uMdA, OTYeCTBO (rMocrnegHee - Mpu HanNuuum), CBeOEeHUs O MecTe
XutenocTBa 3asBuTena - @uamyeckoro nuua nmbo HanmeHoBaHWE, CBEAEHWs O MecTe
HaxoXOeHus 3adaBuUTENs - PUOMYECKOro nuvua, a Takke HoMmep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) SMeKTPOHHOW MouYTbl (NMPU HanNUYMM) KU NOYTOBLIM agpec, no
KOTOPbIM A0OSMKEH ObITb HAaNpaBneH OTBET 3asABUTENIO;

3) cBegeHns 06 obxanyembix peweHusx U agencteuax (6es3gencteun) opraua,
npeaocTaBnsAoLLIErO MYHULMNANbHYHO ycnyry, AOJDKHOCTHOrO nuua opraHa,
NpefocTaBNAOWEro  MyHUUMNanbHylO  ycnyry, Jnubo  MyHUUMNANbHOrO  CriyXalliero,
MHOrO(YHKLMOHANbHOro LeHTpa, paboTHMKa MHOro(yHKUMOHANbHOMO LIEHTpa, OpraHu3auum,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHUN KOTOPbLIX 3asiBUTENb HE COrfaceH C pelleHnemM U OencTBmem
(bespencTBnem) opraHa, npefoCTaBnsOWEro MyHULMNANbHY YCnyry, OOSPKHOCTHOMo nuua
opraHa, NpegoCTaBMSAOWEro MyHAUMNANbHYK ycnyry, nnmbo MyHMUMNanbHOro Ccryxatliero,
MHOTFOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKLMOHANbHOMO LieHTpa, OopraHu3auuu,
npegycMOTPeHHbIX YacTblo 1.1 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB.
3aasutenem MoryT ObITb npeacTaBneHbl OOKYMEHTbl (NpU  Hanuuuu), MNOATBEPXKAAoLLme
A0BOAbI 3aaBuUTeENs, NMB0o X Konuu.

5.4. MNMoctynuBwas xanoba noanexuTt permctpauumn B CpoK He no3gHee paboyero gHs,
cneyowlero 3a AHEM NOCTYMNSIEHWS.

5.5. XKanoba, noctynuBwiass B opraH, NpPeaoCTaBnAOWMA MYHMUMNANbHYKO YCRyry,
MHOTOYHKLMOHANbHbLIN LEHTP, Y4peamTentd MHOroyHKLUMOHANbHOro LeHTpa, B opraHm3aumu,
npenycMoTpeHHble 4actbto 1.1 craten 16 ®depepanbHoro 3akoHa Ne 210-93, nmbo
BbILUECTOSLLMA OpraH (Npu ero Hanuyuun), NoanexXuT PacCMOTPEHUIO B TeYeHue nATHaguatu
pabounx [HeM CO [HA ee perucTpaumm, a B cryvae obxanoBaHWs OTkasa opraHa,
NpegoCTaBAWEro MyHULMNANbHY YCyry, MHOMO(YHKUMOHANbHOrO LieHTpa, opraHu3auun,
npenycMOTPEeHHbIX YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB Y 3asiBUTENs NMBO0 B McnpasfeHnn AoNyLEeHHbIX OneYaTok 1 owmnboK nnu B cnyyae
oOXXanoBaHUs HapyLlleHWUs YCTAHOBMEHHONO CpOKa TaKUX WUCNpPaBfeHWn - B TedeHue nATu
paboyunx AHEN CO OHS ee perucTpaumu.

5.6. Mo pesynbTaTtam pacCMOTPEHUs Xanobbl NPUHUMAETCA OOHO W3 Cnefylowmx
peLLueHunn;

1) »xanoba yaoBneTBoOpsieTCs, B TOM 4ucrie B (popmMe OTMEHbl MPUHATOrO peLLEeHMs,
ncnpaeneHnsa OONYLWEHHbIX onevaTtok n ownbok B BblAaHHbIX B pe3ynbTaTe npeaocTaBreHus
MYHMUMMNANbHON YCNyrn AOKYMEHTax, BO3BpaTa 3asABUTENO LEHEXHbIX CPencTB, B3MMaHue
KOTOpbIX He MNpeaycMOTPEHO HOpMaTMBHLIMM MpPaBOBbIMW akTamm Poccuickon depepaumu,
HOpPMaTUBHbIMWU NpPaBOBbIMK akTamu Pecnybnukm TaTtapcTtaH, MyHUUunNanbHbIMW NPaBOBbIMU
akTamu;

2) B yOOBNeTBOPEHUM Xarnobbl 0Tka3blBaeTCS.

He nosgHee gHs, cnefylowero 3a QHEM MPUHATUSA PeLLEHUs!, YKa3aHHOrO B HACTOALLEM
NyHKTE, 3aABUTENIO B NMUCbMEHHOW (hopMe U MO XeNaHUK 3asBUTeNs B ANIEKTPOHHOM dhopme
HanpaBnseTcs MOTUBMPOBAHHBIN OTBET O pe3yrbTaTax pacCMOTPEHUS Karnoobl.

5.7. B cnyyae npuaHaHusa xanobbl nognexalien yqoBneTBOPEHUIO B OTBETE 3asiBUTENIO
O pesynbTaTax pacCMOTPEeHUs Xanobbl AaeTcs MHgopmaunsa o AeNCTBUSX, OCYLLECTBISEMbIX
OpraHoMm, NpefoCTaBASOWUM MYHULMNANBHYO YCyry, MHOrO(YHKLUMOHaNbHbIM LEHTPOM nnbo
opraHusaumen, npegycMoTpeHHomn Yactelo 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-03, B
uenax He3amMeanuTenbHOro  YCTPaHEHUs  BbISIBIIEHHbIX — HApyLWeHWA npu  oKasaHuu



MYHMUMMNANbHON YCNyrn, a Takke MNPUHOCATCA WM3BMHEHUS 3a AOCTaBfeHHble HeynobcTBa M
yKasblBaeTCqd WH@opMauusa o JAanbHeuwunx AencTBUSAX, KoTopble HeobxXxoOuMO COBEpLUUTb
3asBUTENIO B LEersiX NoNyYeHUs MyHUUMNansHOW YCIyru.

5.8. B cnyyae npusHaHua xanoObl He nognexawen yOOBrETBOPEHUIO B OTBETE
3aABUTENIO O pe3ynbTaTtax pacCMOTPEHUs Xanobbl 4alTCs apryMeHTUPOBaHHbIE Pas3bsCHEHUSA
O MpUYNHAX NPUHATOrO peLleHus, a Takke MHgopmauusa o nopsgke obxanoBaHUS MPUHATOrO
peLleHus.

5.9. B cnyyae ycraHoBneHuss B xode WM Mo peaynbTataMm pPacCMOTPEHMUsT Kanobbl
NPU3HaKoB cOCTaBa agMWHUCTPATMBHOIO MpaBOHapPYLUEHUA UM MPecTynneHna OOMMKHOCTHOe
nvuo, paboTHWK, HageneHHbIe NOSTHOMOYUAMU NO PaAcCMOTPEHUO Karnob, HesameanuTensHO
HanpasnAT MMeKLMeca MaTepuarnsl B OpraHbl MPoOKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
no Bblgaye paspeLleHns Ha BCTynneHne B
BGpak HeCOBEpPLLUEHHONETHUM, AOCTUMLMM
Bo3pacTta 16 nert

dopma

(BnaHk opraHa, NpeAoCTaBNAOLWEro MyHUUMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHNE
o}
oT Ne
PaccmotpeB Balwe 3asiBneHue ot Ne n
npunaraemble K HEeMY AOKYMEHTHI, YNONTHOMOYEHHbIM opraHom

MPUHATO peLleHne o

HononHuTtenbHasa nHpopmaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PNO)

(nognucb yNonHOMOYEHHOro
[OJHKHOCTHOTO nnLa opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
no Bblgaye paspeLleHns Ha BCTynneHne B
BGpak HeCOBEpPLLUEHHONETHUM, AOCTUMLMM
Bo3pacTta 16 nert

(BnaHk opraHa, NpeAoCTaBNAILWEro MyHUUMNANbHY YCnyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npeacraBuTenA.

PELLEHWVE
06 oTkase B NpeaoCTaBfeHUN MyHULMNANbHON YCIyru
No Bblaaye paspeLleHnss Ha BCTynneHne B 6pak HecoBepLUEHHONETHUM, AOCTUILMM BO3pacTa

16 net
oT Ne
PaccmoTtpeB Bawe 3aaBneHue ot Ne N npunaraemblie
K Hemy [OOKYMEHTbl YNOSIHOMOYEHHbIM  OpPraHoM
NPUHATO peLueHune 06 oTKase B
no cnegylowum
OCHOBaHUAM:
1.
2.

[lononHuTenbHas MHopMaums:

Bbl BnpaBe nNOBTOPHO 06paTUTLCS B YMOJNIHOMOYEHHbLIA OpraH C 3asiBlIEHMEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHUIA.

[aHHbIN oTka3z MoxeT OblTb obGxarnoBaH B AocyaebHOM nopsiake nyTeM HanpaBreHust
anoObl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaeOGHOM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HorkHocTHoe nuuyo (PNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOIo
OOJPKHOCTHOIO nnua opraHa)



MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBneHNsa MyHMLMNANbHOW yCryru
no Bblgaye paspeLleHns Ha BCTynneHne B
BGpak HeCOBEpPLLUEHHONETHUM, AOCTUMLMM
Bo3pacTta 16 nert

(BnaHk opraHa, NpeAoCTaBNAOLWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHblE npencraBuUTen4d:

PELLEHWVE
06 oTkase B NpuemMe JOKYMEHTOB, HeoOXoAMMbIX AN NpeaoCTaBneHus
MyHULMNanbHOM YCNyrv no Bblaade paspelueHnst Ha BCTynneHne B bpak
HEeCOBEpPLUEHHOMNETHUM, AOCTUMINM Bo3pacTa 16 net

oT Ne

PaccmoTtpeB Bawe 3aaBneHue ot Ne N npunaraemblie
K Hemy [OOKYMEHTbl YMOJIHOMOYEHHbIM OpraHoM
NPUHATO pelleHMe o6 oTkase B nNpueme [OKYMEHTOB,
HeoOxoamMMbIx Ans no cregyroLwmm
OCHOBaHUAM:

1.

2.

PasbsacHeHne NpuymH oTKasa:

[ononHutenbHasa nHpopmaums:

Bbl BnpaBe NOBTOPHO 0OpPaTUTBCA B YMNOMHOMOYEHHbIN OpraH C 3asiBieHUEM O
npegocTaBneHnn yCryru nocne ycTpaHeH s yKkasaHHbIX HapyLLIeHUN.

[aHHbIn 0TKa3 MoxeT b6bITb obxanoBaH B gocyaebHOM nopsake nytem HanpasfeHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HorkHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
OOJHKHOCTHOrO nNuua opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBneHnss MyHULMNansHown
yCnyrv rno Bblgave paspeLleHns Ha
BCTynneHue B 6pak
HeCOBEpPLUEHHOETHUM, AOCTUMLNUM
Bo3pacTa 16 net

B
(HanmeHoBaHWe opraHa MeCcTHOro
camoynpasrneHus)
oT

(dbamunus, nms, 0THECTBO 3asBUTENS)
Apnpec mecTa X1TenbcTBa un (Mnn) agpec mecrta
npebbiBaHUs
3aaBUTENS:

TenedoH 3asBuTeENs
ALpec 3neKTPOHHOW NOYTbI 3asiBUTENS

3adBlieHune.

Mpowy paspewnTb MHe 0O AOCTMKEHMS BO3pacTa BOceMHaaLuaTh neT BCTynuTb B Bpak

c rp. :
NpoXusBaroLLmm(en)
Aarta poxaeHus
nacnopT BblgaH (koraa, kem)
no npu4mHe
( )
(nata) (nognwuce) (.1.0.)

Mpowwy paspewnTb MHE BCTYNnTb B Bpak C rp.
A0 OOCTMXEHMA UM (er0) Bo3pacTa BoceMHagLuaTtm ner.
[arta poxgeHus

npoxmueatoLmim(as)

nacnopT Bbl4aH (korga, kem)
PekBn3nTbl akTOBOM 3anncu 0 pOXOEHUN:
Ne akToBOM 3anucu
J[laTta Bblga4m akToOBOW 3anmcu




MecTo rocyaapCTBeHHOM perncTpaumm akToBOM 3anmcu 0 poXageHum

Pe3yanaT npegocrtaBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaoCctaBuUTh:

D B NW4YHbIN KabuHeT [lopTana rocyaapCTBEHHbIX W MyHMUMNANbHbIX YCyr
Pecnybnuku TaTapcras;

D B MHOrMO(YHKUMOHANbHOM LEeHTpe npefocTaBrieHnsl rocyaapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnukun Tatapcran;

D B OpeaHe.

(paTta) (noanuceb) (©.1.0.)
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MpunoxeHne Ne 5

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBneHnss MyHULMNansHown
yCnyrv no Bblgave paspeLleHns Ha
BCTynneHue B 6pak
HeCOBEpPLUEHHONETHUM, OCTUMLUM
Bo3pacTa 16 net

PykoBoguTersnto
McnonHutensHoOro komureTa

orT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHMUMNANbHOW YCNyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpolwy ncnpaBuUTb AOMYLEHHY TEXHUYECKYH OLMOKY U BHECTM COOTBETCTBYHOLLUE
N3MEHEHMS B OKYMEHT, SIBNSIOLLMIACA pe3ynbTaToM MyHULMNANbHOW YCryru.

Mpunarato cnegyowme JOKYMEHThbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHMM 3asBneHuss o6 ucnpaBneHuu
TEXHMYECKON OIMBKMN NPOLLY HanpaBUTb TaKkoe peLLeHune:

nocpeacTBOM OTNpPaBIEHUS ANEKTPOHHOMO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HoOcUTEeNe MOYTOBbIM OTMpPaBfiEHMEM MO

agpecy:

HacTtosawmm noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3as8BfEHME, OTHOCALLMECS K MOEN
FNIMYHOCTN W MNPeACTaBfAseMOMY MHOK fMUy, a Takke BHECEHHble MHOK HWKe, OOCTOBEpPHbI.
[OKyMeHTbl (KONuUn OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOoAAaTenbCTBOM Poccunckon depgepaumn, Ha MOMEHT NpeacTaBreHns
3asBreHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U CoaepXXaT AOCTOBEPHbIE CBEAEHMSI.

( )
(marta) (nognucek) (©.1.0.)




