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00 yTrBep:kIeHMH AIMMHUCTPATHBHOIO PerjiaMeHTa NMpea0CTABICHUS
MYHUIUNAJIbHON YCJIYTH 1O BblIave CIPABKH (BHITUCKH)

B cootBerctBum ¢ denepanbubiM 3akoHOM OT 6 okTs10psa 2003 roga Nel31-d3 «O6
oOIIuX MPUHIIUIIAX OpTraHU3AlMK MECTHOTO camoynpasienus B Poccuiickoit @enepannny,
OenepanbHbiM  3ak0HOM oT 27 wuronmst 2010 roma Ne 210-®3 «O06 opranuzanuu
MPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHHUIIUIAIBHBIX YCIYT», PYKOBOJICTBYSCH
YcraBoM MyHHIMOAIBHOTO oOpaszoBaHus  «lllammmHCKOE CETBCKOTO  TOCEIICHHS
Bricokoropckoro MmyHununaibHoro paiona Pecniyonuku Tatapctany», cnomHuTenbHbIN
komuTeT [llanmmMHCKOTO CETBCKOTO0 TOCENeHUs BBICOKOTOPCKOT0 MYHHIMTIAIBHOTO
paiiona Pecniyonuku Tatapctan IOCTAHOBJISIET:

1. VrtBepaute npunaraemplii AJMUHHUCTPATHBHBIA PETIAMEHT IPEIOCTABICHUS
MYHUIIUNIATBHOM  yCIYI'M 1O  BbIJIAY€ CHOpPaBKU  (BBIIUCKH) HAa  TEPPUTOPHUH
MyHUIMNIaTbHOTO oOpa3zoBanus «lllanmmmHcKoe cenbckoe moceneHrne Bbicokoropckoro
MYHHUUUIIAIBHOTO PAOHAY.

2. [Ipu3HaTh yTpaTUBIINM CHITY:

[TocranoBnenne  HcnomaurensHoro  komurera  lanmmHCKOro  CEJIBCKOTO
nocesieHnsi Bbicokoropckoro MyHuiumnaiabHoro paiiona ot 20.02.2021 Nel6 «O6
YTBEPKACHUH AJMHHUCTPATUBHOTO pPErjaMEHTa MPEAOCTaBICHUS MYHUIUNAIbHOU
YCIIYTH MO BbIJa4e CHPaBKHU (BBIMUCKH) HA TEPPUTOPUU MYHHUIMIIAIBHOTO OOpa3OBaHUs
[TanmmHCKOro CEIBbCKOr0 NOCENEHUSI BBICOKOTOPCKOTO MYHUIIUMNIATBLHOTO PAOHAY;

[TocranoBnenne  HMcnonmnurenbHoro  komurteTa  [IlanmmHCKOro  CEIbCKOIO
noceneHus: Beicokoropckoro myHuiunanbHoro paiiona ot 08.06.2021 Ne 25 «O Baecenun
n3MeHeHui B IlocranoBnenune McnosHutenpbHOro komurera IanmmmHCKOrO CEIbCKOTO
nocesnieHusi Bplcokoropckoro MyHunmnaiabHoro paiioHa ot 20.02.2021 Nel6 «O6
YTBEPKICHUH AJIMUHUCTPATUBHOTO PErIAMEHTa MPEJOCTABICHUS MYHUIUIAIBHON
YCIIYTH TO BbIFade CIpaBKH (BBIMTUCKH) HA TEPPUTOPUU MYHUIUIIATHLHOTO OO0pa3oBaHUs
[TanmuHCKOro CEIbCKOro NOCENEHUSI BBICOKOTOPCKOTO MyHULIMIIATBHOTO PAOHaY;

3. Ony6imkoBaTh (0OHAPOIOBATH) HACTOSIIIEE MOCTAHOBICHUE MMYyTEM pPa3MEIICHUS
Ha WHOOPMAIMOHHOM CTEHJE, HaxXoJsIieMcsi B 31aHud VICTIOTHUTENHHOTO KOMHTETA
[ITanmuHCKOro CENbCKOTO IOCEJICHUST BBICOKOrOpCKOro MyHULMNAJIBHOTO pailoHa
PecnyOnuku Tartapctan, pacmnojiokeHHOro 1o azapecy: PecnyOmmka Tarapceras,
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;§mcorcoropcmﬁ MYHUUMNAanBHBIA paiioH, ceno Illamum, ya. Jlenuna, pa.1 Ha
‘@duUMATEHOM NOpTaNe NpaBoBO uHpopMauun Pecry6iuku Tarapcran no se6-anpecy:
http://pravo.tatarstan.ru, ma oduumanrsaoM caiite Beicokoropckoro Mynuumnanssoro

_ paiioHa no BeG-anipecy: http://vysokaya-gora.tatarstan.ru. s pasjiesie CelbCKHE MOCEIeHHS.

4. IlocraHoBnenue BCTymaer B CHIIy nocjie OQHUHATBHOrO OnyGIMKOBaHMS

5. KonTpons 3a ucnonu
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Yr1BepxkacH

MOCTaHOBJICHUEM HCIIOJHUTEILHOTO
komurera [llanmuHCKOro cenbcKkoro
noceneHus: BeIcokoropckoro
MYHHULHUIIAJIBHOTO pailoHa
Pecnyonuku Tatapcran

ot «01» aBrycra 2022 r. Ne 33

AAMHHHMCTPATHBHBIN perjiaMeHT
NPeIoCTABJIEHU MYHHIMIIAJIBbHOM YCJIYIH 10 BblIa4e CIPABKH (BBINMCKH)

1. O0mue mos0KeHus
1.1. TlpenmeTt perynupoBaHus aIMUHUCTPATUBHOIO periaMeHTa

Hacrodmmnii afMUHUCTPAaTUBHBIA PETJIAMEHT INPEIOCTABICHUS MYHULUITAIBHON
yCIyTrH (Jajee — aAMUHUCTPATUBHBIA PETJIAMEHT) YCTAHABIMBAET CTAaHAAPT U MOPSAIOK
MPEJIOCTABIECHUS MYHUIIMNAIBHOW YCIYTH IO BbIJaue COpaBKU (BBIMUCKH) (lanee —
MyHULIMTNATbHAs YCIIyTa).

1.2. Kareropum 3asiBureJiei

1.2.1. JIujamMu, HMMEIOIMMHU TPaBO HA MOJYYEHUE MYHHIIMNAIBHON YCIYTH,
ABJISIFOTCSL (PU3UYECKUE JINIIA (J]aee — 3asiBUTEINbD).

1.2.2. C 3asgBieHWeM BIpaBe OOpATUTHCS TMPEICTABUTENb  3asBUTEI,
JICUCTBYIOITUN HA OCHOBAHHUH JIOKYMEHTA, yJIOCTOBEPSIIOIIETO €ro MOJTHOMOYHS (J1anee
— TIPEICTaBUTEIIb 3asIBUTEIIS).

1.3. Ilopsinok MH(POPMHUPOBAHMS O NPEIOCTABJICHUM MYHULIMIIAJIbHON YCJIYIH

1.3.1. HNudopmanus o mnOpsAaKEe MNPEJOCTABICHUS MYHHUIMNAIbHOU YCIYrd
pa3MeniaeTcs:

1) Ha WHPOPMAIMOHHBIX CTEHIAX, COACPKAIIUX BU3YAIbHYIO U TEKCTOBYIO
uHQOpPMALIMIO O MYHHIMIAIBLHOW yCIyre, paclojO)KEHHBIX B  IMOMEIICHHUSX
MHOTOQYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEJOCTaBJICHUS  TOCYJApCTBEHHBIX U
MYHHIIMITATBHBIX YCIIYT.

2) Ha oO(QUIMAIbHOM caiiTe MYHULUIAJIHLHOIO palioHa B HH(POPMAIMOHHO-
TenekoMMyHuKannoHHo# cetu «MuTepHe™ (https://vysokaya-gora.tatarstan.ru);

3) na Iloprame rocyaapcTBEHHBIX M MYHULMMNAIBHBIX yciayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOmukaHckuii mopran);

4) na EaguHom mopTtane rocyJapCTBEHHbIX U MYHUIMIAIBHBIX YCIYyT (PyHKIUI)
(https:// www.gosuslugi.ru) (maixee — Equnblii mopTain);

5) B rocyaapcTBeHHOH MH(MOPMAIIMOHHON cucTeme «PeecTp rocyapcTBeHHBIX U
MyHULIIMNAIBHBIX yenyr Pecniyomuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
TOCY/IapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT).
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1.3.2. KoHCyJAbTUpPOBaHME MO BOIpPOCaM MPEIOCTABICHUS MYHULHUIAIBHON
YCIIYTH OCYLIECTBIISETCA:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaxX NPEJOCTABICHUS TOCYJAapCTBEHHBIX U
MYHULIUIIAJIBHBIX YCIYT IPU YCTHOM OOpALIEHUH - TUYHO WIX 0 TeNe(POHY;

2) B MHTEpAaKTUBHOI opMme PecnyOnamkaHcKkoro noprania;

3) B CEJIbCKOM TOCEJIEHUH BBICOKOrOpCcKOro MyHHUIUIIAIBHOTO
paiiona (nanee — Opran):

IIPU YCTHOM OOpAIeHUH - JIUYHO WIN MO TeNEPOHY;

IpU MHUCHbMEHHOM (B TOM 4HCIe B (opMe 3IEKTPOHHOTO JOKYMEHTa) oOpallieHun
— Ha OyMa)>XHOM HOCHTEJIE TI0 MOYTe, B AIEKTPOHHOU (popMe MO 3JIeKTPOHHOMU MoUTe.

1.3.3. Undopmarus na Equnom noprane, PecmyOnrkanckom mopraie o Mmopsiike
U CpOKax IMpPEJOCTABICHUS MYHULHUIAIBHONW YCIYTM HAa OCHOBAaHUM CBEICHUMU,
comepxammxcsi B PeecTpe rocymapCTBEHHBIX W MYHHUIMIAIBHBIX  YCIYT,
MPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Joctyn Kk uHbpopManuu 0 CpoKax U MOPSAKE MPEIOCTABICHUS MYHULMIIAIbHON
YCIIyTH OCYILLECTBISETCS O€3 BBIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HCHOJIb30BAHMSI MPOTPAMMHOr0 OOECHEYEHMs], YCTaHOBKa KOTOpPOro Ha
TEXHUUYECKHE CPEICTBA 3asABUTEN TPEOYeT 3aKIIOUYEHMsI JIMLEH3MOHHOTO WM MHOIO
COTJIAlICHUS C paBoobIagaTesieM IIPOrPaMMHOTI0 obecrnieueHusl,
IIPEAYCMATPUBAKOLIETO B3MMAaHHUE IUIATHI, PETUCTPALUIO WM aBTOPHU3ALUIO 3asBUTEIS
WJIM TPEIOCTABICHUE UM IIEPCOHAIBHBIX JaHHBIX.

1.3.4. IIpu oOpaiieHuy 3asBUTENS JIMYHO WIA MO Teae(OHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpalIeHuEM MPEA0CTABISIETCS UH(DOPMALUS:

1) o Mecre HaxXxOXIEHUS MHOTO(PYHKIMOHAIBHOIO IIEHTPA IMPEIOCTABICHUS
roCyJapCTBEHHbIX M MYHULMNAIbHBIX Yycnyr, Oprana (azgpec, rpadux padoThI,
CIIpaBOYHBIE TeIe(OHBI);

2) O MOpSJKE MPEAOCTABICHHUS MYHUIUIAIBLHOW YCIYTH, O CIIOCO0aX U CPOKax
M10J1auM 3asBJIICHUM;

3) 0 KaTeropusx rpaxjaaH, KOTOPHIM MPEAOCTABISCTCS MyHUIUITATIbHAS YCIYTa;
O HOPMATHBHBIX IPAaBOBBIX AaKTaX, PETYJIMPYIOIIUX BOIPOCH IPEAOCTABICHHUS
MYHHUIMNIATIBHON YCIIyTH;

4) o mepedHe IOKYMEHTOB, HEOOXOJHMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
IIPEAOCTABICHUY MYHHUIMNAIBHOW YCIYTM, O CpOKax IpHeMa W PEerucTpanuu
3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAILHOM YCITyTH;

6) o Mmecre pa3merieHUsS Ha OQUIMAIBLHOM caiiTe MH(DOPMAIMU 10 BOMPOCAM
MPEAO0CTABICHUS] MYHUIIUNIATBHOU YCIYTH;

7) o mopsake oOKaloOBaHUS ICHCTBUN MM OE3ACHCTBUS JTOJDKHOCTHBIX JIHI
Oprana.

[lo nucbmMeHHOMY OOpalleHnul0 CcOTpyAHUKHM OpraHa, OTBETCTBEHHOIO 3a
NPElOCTaBICHUEe MYHULMIAIBHOW YCIyrd, MOAPOOHO B NHUCBMEHHOW ¢opme
Pa3bACHSIOT 3aABUTENIO MOPSJAOK NPENOCTABICHUS MYHHMIMIAIBHON YCIyTH U
BOIIPOCHI, YKa3aHHbIE B HACTOALIEM NYHKTE aJMUHHUCTPATUBHOIO pETJIAMEHTA, U B
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TEUeHHE TpeX pabouMx AHEW CO JHS PETUCTpalMU OOpaIIeHHs] HAIMpaBJSIOT OTBET
3asgBUTeNt0. OTBETHI NaloTcad Ha si3bIke oOpalieHusa. B ciiydae HEBO3MOXHOCTH JaTh
OTBET Ha SI3bIKE OOpAIEHMs HCIHOJB3YIOTCS TOCYJAapCTBEHHbIE sA3bIKM PecryOmuku
Tarapcras.

1.3.5. Mudopmanuss 1mo BoIpocaM NPEJOCTABICHUS MYHULUINAIBHOW YCIyTH
pazMeniaercss Ha  O(QUIMATBHOM  CaWTe MYHUIUOAIBHOIO pailoHa U Ha
nHpOpMallMOHHBIX cTeHax Oprana B IOMEUIEHUX JUIsl paOOThI C 3asIBUTEISIMH.

Wupopmanns Ha rocynapcTBeHHbIX  si3blkax PecnyOnmuku — Tartapceras,
pa3Memaemasi Ha HMHQPOPMAIMOHHBIX CTEHJAX M Ha OQUIMAIBHOM  caiiTe
MYHHUIMIIAIBHOTO ~ pailoHa B HMH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW  CETH
«/HTEpHET», BKJIIOYAET CBEACHHS O MYHHUIMNAIBHOM YyCIyre, coJep)Kalluecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPaTUBHOTO PErIAMEHTA,
MH(pOpMaALMI0 O MECTE€ HaxO0XJEHHs, CIPABOYHBIX TeledoHax, BpPEMEHU pPabOTHI
Oprana, o rpaduke npuemMa 3asiBJI€HUN Ha MPEA0CTAaBICHHE MYHUIIMIAIBHOW YCIYTH.

1.4. HopmaTuBHbBIE IPAaBOBbIE AKTHI, PEryJIUPYONIHE NPeI0CTABICHIE
MYHUIIUNAJIbHOH YCJIYyTH

1.4.1. IlepeyeHb  HOpPMATHBHBIX  IMPABOBBIX  aKTOB,  PETYJIUPYIOMIHUX
MPEAOCTABICHUE MYHUIIMIAIBHONU YCIYyrH (C yKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX
MPaBOBBIX AKTOB M MCTOYHHUKOB HMX O(PHUIIMATIBLHOTO OIMYOJMKOBaHUA), pa3MeEIIeH Ha
Enmaom mnoprane, B PeecTtpe rocynapCTBEHHbIX M MYHUUMIIAIBHBIX YCIYTr, Ha
opuMaITEHOM canre MYHULIMIIATBHOTO parioHa B MH()OpPMaMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « IHTEepHETY.

1.4.2. Texct agMHUHUCTPATUBHOIO pETJIAMEHTAa B JACHUCTBYIOLIEHM pEAAKINHU
MOJUIEKUT pa3MelleHu0 Ha EamHoMm mnoprane, B PeecTpe rocyaapCTBEHHBIX U
MYHUILIMTAIBHBIX YCIYTr, Ha OQUIUAIBHOM calTe MYyHUIUNAIBHOTO palioHa B
UH()OPMAIITMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTu «HTepHET».

1.5. TepMunbl, MCNOJIb3yeMble B 3 IMUHUCTPATUBHOM perjiaMeHTe, U UX
omnpe/eJaeHust

1.5.1. B agsMUHUCTPATUBHOM PETJIaMEHTE UCIOJIB3YIOTCS CIEAYIOIINE TEPMUHBI U
OINPEIEIICHHUS:

yaajleHHOe pabouee MeCTO MHOro(yHKIHMOHAIBHOTO LEHTpa MPEeA0CTaBICHUS
roCyJapCTBEHHBIX M MYHUIUINAIBHBIX YCIYT — TEPPUTOPHAIIBHO 000COOIEHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOT'O(YHKIIMOHAJIBHOTO IEHTpa
MPEAOCTABIECHUS TOCYJAPCTBEHHBIX U MyHUIIUNIAIBHBIX YCIIYT, CO3JaHHOE B TOPOJCKOM
(celbcKOM) TMOCENIEHWM MYHUIMIIAJBHOTO pailoHa WIX B TOPOJICKOM OKpyre
PecniyOnuku TaTtapctan B COOTBETCTBHUM C MyHKTOM 34 IlpaBun opranuzanuu
JESITeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX NTOcTaHOBIeHHEM [IpaBurenscTBa Poccuiickoi
Oenepanuu ot 22 nexadps 2012 . Ne 1376 «O06 yrBepxknenuu [IpaBun opranuzam
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AESITeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULIMOATBHBIX YCIYT»;

TeXHUYecKass ommOka - omuoOka (OnMcka, oreyaTka, rpaMMaTHdecKas WM
apupmeTndeckass omubka Jgu60 ToAoOHas ommMOKa), JOMYIICHHAs OpPraHoOM,
NPEIOCTABISIONIMM MYHUILIMITAJIGHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMIIAIbHON YCIYTH), CBEICHUSIM B
JOKyMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJINCH CBEACHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(DUKAIMKU B HHPPACTPYKTYpE,
o0ecreynBaroiei UH(GOPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHICTBHE
UH(GOPMALMOHHBIX CUCTEM, UCHOIB3YEMBIX ISl MPEIOCTABICHUSI TOCYIapCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIYr B 3JekTpoHHOW ¢(opme (mamee — ECUA) — denepanpHas
rocynapcTBeHHasi HH(pOpMAIIMOHHAs CUCTeMa, 00eCTeYrBaroIiasi CAaHKIIMOHUPOBAHHBIH
JOCTYIl YYaCTHUKOB MH()OPMAIMOHHOTO B3aUMOJEHCTBUSA B CUCTEME UACHTU(UKAIIMN U
ayTeHTUQUKaUMKM K  UHQOpMauuu,  coAep)Kaleics B TOCYAApCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX M UHBIX HH(POPMALIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQpyHKIIMOHATBHBIN
LEHTP NPEIOCTABICHUS T'OCYJAapCTBEHHbIX M MYHMULMIAIBHBIX yciyr B PecryOmuke
Tarapcrany;

AUC  MO®I] -  ApromarusupoBaHHasi  MHGOpPMAIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATbHBIX LIEHTPOB IIPEIOCTABIICHUS roCyAapCTBEHHBIX U
MyHUIIUTIATBHBIX yeryr PecnyOonuku TaTtapceras.

1.5.2. B anxMHUHUCTPAaTUBHOM pErJIaMEHTE MOJ 3agBJICHUEM O MPEIOCTABICHUU
MYHUIMIIATBHOM yCIIyTU (J1ajiee - 3asBJICHHUE) MOHUMAETCA 3alpoC O MPEIOCTaBICHUU
MYHULIMNAIBHON YCIYTH, TOJAHHBIA B COOTBETCTBMM C IIYHKTOM 3 CTaTbu 2
@®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-d3 «OO6 opranuzanuu

MIPEIOCTABIICHUS TOCYIAPCTBEHHBIX M MYHUITUTIATBHBIX YCIyT» (nanee — demepanbHbINA
3akoH Ne 210-®3).

2. CtaHaapT npeaocTaBjieHuss MyHUIUNAJIbHON YCIyTH

2.1. HanmeHoBaHKe MyHUIIUIIATbHOM yCIIyru: Beigada cipaBku (BBIUCKH).

2.2. HaumeHoBaHUE UCIOJIHUTEIBLHO-PACTIOPSAUTEIIBHOTO OpraHa MECTHOTO
CaMOYyIPaBJI€HUs, HEMOCPEICTBEHHO MPEIOCTABISIONIETO MYHHUIUMIAIBHYIO YCIYTY:
[ITanmuHCKOE CENbCKOE IMOCENeHHE BBICOKOTOPCKOr0 MYHHUIIMNAIBHOTO pailoHa
Pecny6nuku Tatapcras.

2.3. Onucanue pe3yJibTaTa NMpeI0CTABJIEHUSI MyHMIMIAIBHON yCJIyTIH

2.3.1. Pe3ynpTaToM NpeaocTaBiICHUS] MyHUIIMIAIBHON YCIIYTH SBIISIETCS:

1) cmpaBka (Bbimrcka) (mpruioskeHre Ne 1 K HacToAIEMY aIMUHHUCTPATUBHOMY
perjiaMeHTy);

2) peuieHue 00 OTKa3e B MOPEAOCTABICHUM MYHUIMIAILHOW  YCIIyTH
(mpunoxenue Ne 2 K HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIIaMEHTY);



3) pemerne 00 OTKaze B IpHEMe JOKYMEHTOB, HEOOXOAMMBIX  JUIS
MPEAOCTABIECHUS MYHULIMOAIBHOM ycayrd (mpuinoxenue Ne 3 Kk HacTosemy
aJIMMHHUCTPATUBHOMY PEIJIAMEHTY).

2.3.2. Pe3ynpTaT MNpeAoCTaBICHHUs MYHHUIMNAIBHOM YCIyTW HaIpaBIIseTCs
3agBUTEN0 B  (OpME DBJIEKTPOHHOTO JOKYMEHTA, IOANHMCAHHOTO YCHJICHHOM
KBAJIM(PUIUPOBAHHOM 3JIEKTPOHHON MOAMKUCHIO YIIOJIHOMOUYEHHOTO JI0JPKHOCTHOTO JIMIIA
Oprana (mu6o Opeana), B cooTBeTcTBUM ¢ DeepaibHbIM 3akoHOM OT 6 ampens 2011
rojaa Ne 63-®3 «O0 snexTpoHHOM oanuck» (nanee — deaepanbHbIi 3akoH Ne 63-D3) B
Tu4HbIA KabuHeT EauHoro nmoprana. B ciydae HampaBiieHHs 3asiBIEHUS ITOCPEICTBOM
PecnyOnukaHnckoro mnoprana pe3ysibTaT NPEeIOoCTaBICHUS MYHHULMIAIBHOM YCIYTH
HaIPaBJISIETCS TaK XKE€ B JIMYHBIN KaOuHeT PecrybnrkaHckoro moprarna.

2.3.3. Ilo BbIOOpY 3asBUTENS pe3yibTaT MPEJOCTABICHUS MYHHUIIMIIAIbHON
yciayru Bbinaerca B Oprane wim B M®L[ B dopme sk3emiuisipa 3JI€KTPOHHOIO
JOKYMEHTa, pPacledyaTaHHOro Ha OyMa)XHOM HOCHTEJE, 3aBEPEHHOI0 IeYaThio U
MOJANKCHI0 COOTBETCTBEHHO YIOJIHOMOYEHHOTO JOJDKHOCTHOro jauna OpraHa wuiam
pabotHuka M®II.

2.3.4. 3asBUTENb BIPABE MOJYYUTh PE3YJIbTAT IPEIOCTABICHUS MYyHUIIMIAIBHON
ycIayru B (opMe 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa ACHCTBUS pe3yibTaTa
IIPEIOCTABIICHUSI MYHULIMIIAJBHON YCIYTH.

2.4. Cpok npeaocraBjieHUs] MYHHIHUIAJIbHON YCJIYTd, B TOM YHCJIE C Y4eTOM
HEe00X0AUMOCTH 00pallleHUs] B OPraHU3AIUN, YYACTBYOIIHME B NIPEI0CTABJICHUN
MYHHUIUNAIBHON YCJIYTH, CPOK NIPUOCTAHOBJICHHUS NMPEI0CTABJICHUS
MYHHMIUIIAJIBHOMN YCJIYTH B CJIy4ae, eCJiM BO3MOKHOCTH IPUOCTAHOBJICHMSI
NpeAyCMOTPEHA 3aK0OHOAATeJILCTBOM Poccuiickoin @enepanun, CpoK BbIIa4u
(HampaBJieHMs1) JOKYMEHTOB, SIBJSIOIIUXCH Pe3yJbTATOM MPEA0CTABJICHUS
MYHHMIUNIAJIbHON YCJIYTH

2.4.1. MyHurunanbpHas ycayra npe0CTaBIsIeTCsa B TEUEHUE TpeX pabodunx JHEH.

2.4.2. TlpuocTaHOBJIEHHE CpOKa MPEIOCTaBICHUS MYHUIIUMAIBLHON YCIyTH HE
PEyCMOTPEHO.

2.4.3. HampaBieHne AOKYMEHTA, SBISIOMIETOCS PEe3yJbTaTOM MPEIOCTABICHUS
MYHUIIUTIATBHOM  yciyrh B (GOpME  DIIEKTPOHHOTO  JIOKYMEHTA, 3asBUTEIIO
OCYIIECTBJISIETCS B JI€Hb O(GOPMIICHUS M PETUCTPAIMHM PE3ysibTaTa MPEIOCTaBICHUS
MYHULIMITAIIHOW YCIIYTH.

2.5. UcuepnbiBaOuii NepedyeHb JOKYMEHTOB, HE00XOAMMBIX B COOTBETCTBUM C
3aKOHOAATEIbHBbIMHM MU HHBIMM HOPMATHBHBIMHU NPABOBbIMHU AKTAMU JISI
NMPeI0CTABJCHUA MYHULMIIAJIBbHOM YCIYI'H, a TAKKE YCJIYr, KOTOPbIe ABJISIOTCH
HE00X0AUMBIMHU M 00513aTeJIbHBIMHU /ISl IPEIOCTABJICHUA MYHUIUNAJIbHBIX YCJIYT,
MOJIeXKAIIMX MPeICTABJICHHUIO 3asiBUTEJIeM, CIIOCOObI MX MOJIYy4YeHHs 3asiBUTEJIEM,
B TOM YHCJ/Ie B 3JICKTPOHHOH ¢opme, MOPALOK UX NPEACTABICHUSA
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25.1. ]Ins momydeHHsT MYHHUIMMATbHOM yCIyTrd 3asBUTENb MPEACTABISAET
CJIEIyIOLIUE JOKYMEHTBI:

1) TOKyMEHT, yAOCTOBEPSIOIIUN JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpamnieHus
nocpeacTBoM PecryOiMkaHCKOTO opTana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYMS TIPEICTABUTENIS 3asIBUTEIIS;

3) 3asBieHUE:

B (hopme okyMeHTa Ha OymMaxxHOM Hocutene (mpuiioxenue Ne 4 k HacToseMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOI (popme (3amoTHAETCS TOCPECTBOM BHECEHUSI COOTBETCTBYIOLIUX
CBEJCHHI B DIEKTPOHHYIO (GOpMy 3asBICHUS), MOAMUCAHHOE B COOTBETCTBHH C
TpeOOBaHUSAMU TyHKTa 2.5.3 aIMUHUCTPAaTUBHOTO pErjaMeHTa, MNpU OOpaleHUU
nocpesicTBOM PecryOnkaHCcKoro nopraia;

4) B ciy4ae, eciau JIsl MPEJOCTaBICHUS] MYHUIIUNAIBHOM YCIyTH HEOOXOoauMa
00paboTKa MEepCOHANbHBIX AAHHBIX JHIA, HE SIBISIOLIETOCS 3asBUTENIEM, U, €CIH B
COOTBETCTBUM C (heaepaibHbIM 3aKOHOM 00paboTKa TaKUX NEPCOHAJIBHBIX JaHHBIX
MOKET OCYHIECTBIIATHCS C COTJIACHUsl YKa3aHHOTO JIMIA, IPU 0OpaIleHUH! 3a MOJTyYeHUEM
MYHULMIIAJIBHOW YCIYTH 3as8BUTENIb JIONOJHUTEIBHO IPEACTABISIET JAOKYMEHTHI,
MOATBEP)KIAAOIINE IIOIYYEHUE COIJIACUs YKA3aHHOTO JIMIA WM €ro 3aKOHHOTO
Ipe/ICTaBUTENsI Ha 00pabOTKy NEPCOHAIBHBIX JaHHBIX YKa3aHHOTO JiMa. JJOKyMEeHTHI,
MOJITBEPKJIAIOIIUE TOJTYYEHHE COIJIacusi, MOTYT OBITh IPEJCTaBICHBI B TOM YHUCIIE B
(bopMe FIIEKTPOHHOTO TOKYMEHTA;

5) B ciydae, ecid OOA3aHHOCTb XpaHEHUs JOMOBOM kHuru no 31.12.2017
BO3JIarajach Ha COOCTBEHHUKOB JKWJIBIX IOMEIICHHM, 3asBHUTENIEM MPEICTaBIsAETCS
JIOMOBasi KHUTA;

6) mpaBOyCTaHABIMBAIOIINE TOKYMEHThl Ha MHAMBUIYAJbHBIN KHIION J10M (eciu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EQMHOM TOCyAapCTBEHHOM peecTpe
HEJBUYKUMOCTH) — JJI BBIMUCKHU U3 TOXO3SIMICTBEHHON KHUTH.

2.5.2. 3asBlieHHE U TpUTATAEMbI€ JOKYMEHTHI MOTYT OBITH MPEJCTaBICHBI
(HampaBJIeHbI) 3asBUTEIIEM OJTHUM M3 CJIETYIONTUX CTIOCOOOB:

1) uepez M®I] Ha OymMakKHBIX HOCUTENSIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOILIMX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErylaMEHTa;

2) nocpeactBoM PecryOiarkaHCKOro nopTajia B 3JIEKTPOHHOM (opMe;

3) B Opras JUYHO UITU TIOCPEJICTBOM TTOYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEIIE.

3asgBiIeHUE W NpWIAraéMbple JOKYMEHTBI, MPHU HAIPaBICHUH ITOCPEICTBOM
MOYTOBOM CBSA3M, 3aBEPSAIOTCS B YCTAHOBIEHHOM TOPSIKE.

2.5.3. 3asBiieHHME NPU HAIMpPaBICHUU MOCPEACTBOM PecmnyOinkaHCKOro mnopraia
IOJIKUCBIBACTCS IIPOCTOM 3JIEKTPOHHOM ITOAIINUCHIO 3asIBUTEIIS.

Jns monmydeHus TMPOCTOW BJIEKTPOHHOW TMOANMCH 3asBUTENI0 HEOOXOIUMO
npoiitu npouenypy perucrpamnuu (ayrentudukanuu) B ECUA, a Takke MoaTBEpIUTh
YYETHYIO 3aIUCh.

DNEeKTpOHHBIC JOKYMEHTHI (DJIEKTPOHHBIE OOpa3bl JOKYMEHTOB), YKa3aHHbBIC B
NOANMYHKTax 2, 4-6 nyHkta 2.5.1 aJIMHUHHCTPAaTUBHOIO pEIVIAMEHTA, 3aBEPAIOTCS
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YCWICHHOW KBTU(DHUIIMPOBAHHOW TMOJIUCHIO JIUI], YIOJHOMOYEHHBIX Ha CO3/IaHHE U
MOANMCAHNE TAKUX JOKYMEHTOB, B TOM YUCJIE HOTapUyCaMHU.

DONeKTpOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUIaraeMblie K
3asBJICHUIO, B TOM YHCIIE€ JIOBEPEHHOCTH, HANpaBJISIOTCA B BUe (ailnoB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom e 6onee S0 MoGaiT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJHKHO MO3BOJISITH B TMOJHOM 00bEME MPOYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaetcst TpeOOBATh OT 3aABUTEIS:

1) mpencraBneHus] JOKYMEHTOB M MHGOPMAIIMU WM OCYIIECTBICHUS ACUCTBUI,
MPEJCTABICHUE WJIM OCYLIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
MPAaBOBbIMM AKTaMH, PEryJUPYIOIIUMHU OTHOIIEHUS, BO3HUKAIOIIUE B CBA3U C
MPEOCTaBICHUEM MYHUIUIIAIbHON YCITYTH;

2) OCYIIECTBJICHUSI JIEUCTBUM, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOIUMBIX JIJIst
MOJIYYEHUs] MYHUIIMIAIBHOW VYCIYTM M CBSI3aHHBIX C OOpalieHHeM B HHBIC
rOCYJIJapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYMPABJICHUS, OPTaHU3ALMH, 3a
UCKIIIOUCHHEM TIOJIyYeHHUS YCIYyr M TIOJy4YeHHUsS JIOKYMEHTOB U HH(OpMaIuu,
MPENOCTABISIEMBIX B PpE3yJIbTaTe MNPEAOCTABICHUS TAaKUX YCIYr, BKIIOYEHHBIX B
MepeyHu, yKazaHHble B 4yactu | cratem 9 @DepepanbHOoro 3akoHa Ne 210-03
(HEOOXOIMMBIX U 00s13aTEIBHBIX YCIIYT);

3) npencraBiieHUs JOKYMEHTOB W HMHGOpMAIMHM, OTCYTCTBHE U  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKMChH IMPHU IMEPBOHAYATIHLHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOAMMBIX [JIsi MPEIOCTABICHUS MYHULUMAIBHOW YCIyTH, OO B
MPE0CTaBICHUA MYHUIIUTIATBLHON YCIIYTH, 32 UCKIIOUEHUEM CJICTYIOIINX CIy4aeB:

a) W3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IIPABOBBIX AaKTOB, KaCarOUIUXCS
MPEOCTaBICHUS MYHUIIUITAIBHOW YCIYTH, MOCJIe MEPBOHAYAIBHON MOJauM 3asBJICHUS
O MPEIOCTABIICHUN MYHUITUTIAIbHON YCITYTH;

0) HanM4ue OMMOOK B 3asIBJICHUH O MPEIOCTABICHUU MYHUIIMIAIBHON YCIyTU U
JOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM IIOCJE MEPBOHAYAIBHOIO OTKa3a B IMpPUEME
JIOKYyMEHTOB, HEOOXOIUMBIX JUIsl TPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIYTH, JHUOO0 B
MPENOCTaBIECHUHA MYHUIIUMIIAIbHON YCIYTU U HE BKIIFOUCHHBIX B MIPEICTABICHHBIN paHee
KOMILUIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIUU TOCIIe
MEePBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOMAUMBIX IS TPEIOCTABICHUS
MYHULIMTAIBHON YCIIyTH, TUOO B MPEIOCTABICHUN MYHHUITUTIAILHON YCIIYTH;

I') BBISBJICHUE JIOKYMEHTAJIBHO TOATBEPKACHHOro (akta (IMPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBONPABHOTO JACHCTBUs (O€31€MCTBUSI) JOJDKHOCTHOTO JIMIIA
Oprana, pabotHuka MO®I], mpu mnepBOHAYAIBLHOM OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOJIMMBIX JIJIsi IPEIOCTABJICHUSI MYHUITUIIAIbHON YCIIYTH, JTU0O0 B IPEAOCTaBICHUN
MYHULIMNAIBHON YCIIYyTH, O Y€M B MUCBMEHHOM BHJI€ 3a MOJIHUCHIO PYKOBOJIUTES
Oprana npu mepBOHAYAILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEJOCTaBICHNUS MYHUIIMNAIBHON YCIYyTH, YBEAOMIISIETCS 3asBUTENIb, a TaKXKe
MIPUHOCSITCS M3BUHEHMS 32 JOCTABJICHHBIE HEYT00CTBA;
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4) mpenoctaBieHHs Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB W WH(MOpMAIIH,
AIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUH C ITyHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISICTCS HEOOXOIUMBIM
YCIIOBUEM MPEIOCTaBICHUS TOCYAapCTBEHHOW WJIM MYHULMIAIBLHON YCIYTU, U HHBIX
CJIy4aeB, yCTaHOBJICHHBIX (peepaibHbIMU 3aKOHAMHU.

2.6. UcuepnpiBaouii nepedeHb JOKYyMEHTOB, HE00OXOAMMBbIX B COOTBETCTBUMU C
HOPMATHUBHBLIMH MPABOBLIMH AKTAMH ISl IPEA0CTABJIEHNSI MyHUIUIIATbHOI
YCJIYT'H, KOTOPbI€ HAXOAATCSH B PACHOPSIKEHNH IOCY1aPCTBEHHBIX OPraHoB,
OPraHOB MECTHOI'0 CAMOYNPABJIEHHUS U MOABEIOMCTBEHHBIX IOCYyIapCTBEHHBIM
OpraHaM WiH OPraHaM MeCTHOI0 CaMOYNpPaBJIeHNs] OPTraHU3aUMd U KOTOPbIE
3asiBUTEJIb BIIPaBe NMPeCTABUTD, a TAKKE CIIOCO0bI UX MOJIyYeHUs 3asiBUTEJISIMHU, B
TOM 4HCJIe B JJIEKTPOHHOI opMe, MOPAIOK UX NMPEACTABIECHNS;
rocy1apcTBEHHbIN OPraH, OpraH MeCTHOI0 caMOyNpaBJieHus JIu00 OpraHu3aums, B
pacnopsizkeHuU KOTOPbIX HAXOIAATCH JaHHbIE JOKYMEHTbI

2.6.1. ITomyyarotcs B paMKax MEXBEIOMCTBEHHOTO B3aUMOJIECHCTBUS:

1) Beimucka w3 EAMHOTO TOCYIapCTBEHHOTO peecTpa HEIBUKHMOCTH —
®denepanpHas ci1y»0a rocy1apCTBEHHON perucTpaluu, KaaacTpa u kaprorpaduu;

2) CcBeIcHHMS O JCHCTBYIOIIEM MacnopTe rpaxaanuHa Poccuiickont denepanun —
MBJI Poccuu;

3) cBeneHHWs O HOTapUATbHOW IoBepeHHOCTH — DenepanbHas HOTapHaTbHAS
rajara.

2.6.2. 3asgBuTENb BOpPABE MPEAOCTABUTH JOKYMEHTHI (CBEIEHUS), YKa3aHHBIE B
noAnyHkTe 1 myHkTa 2.6.1 aAMUHUCTPAaTUBHOTO perjiamMeHTa, B (popMe 3JIeKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIIEHHOM KBaJU(ULIHUPOBAHHON MOAMNKMCHIO  JIWII,
YIOJIHOMOYEHHBIX Ha CO3/IaHME W TOAMNUCAHWE TaKUX JOKYMEHTOB, IpHU MOAayde
3asIBJICHUS.

2.6.3. HempexacraBnenne (HECBOEBPEMEHHOE IMPEACTABJICHHUE) YyKa3aHHBIMU B
nyHKTe 2.6.1 aIMHUHUCTPATUBHOIO pErjaMEHTa OpraHaMu TOCYJapCTBEHHOW BIIACTH,
OpraHamMM MECTHOTO CaMOYMNpPAaBJIEHUs, OPraHU3alUsIMU JTOKYMEHTOB W CBEACHUN HE
MOXET SIBJISITHCS OCHOBAHHMEM JJISl OTKa3a B IPEAOCTABICHUU MyHULIUIAIIBHOW YCITyTH.

2.6.4. JlomkHocTHOE NUIO W (Wiau) pabOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aIMUHUCTPATUBHOIO pErJIaMeHTa OpPraHOB W OpraHU3alMi, HE MpeJACTaBUBLINE
(HECBOEBpPEMEHHO MPEICTABUBIINE) 3aMPOIICHHbIE U HAXOASIIMECS B PACIOPSKECHUU
JOKYMEHT WJIM CBEJICHUSI, TIO/JIeKAT aJIMUHUCTPATUBHOM, TUCIUIIMHAPHON WU WHOMU
OTBETCTBEHHOCTHU B COOTBETCTBHUU C 3aKOHOAATENLCTBOM Poccuiickon denepanum.

2.6.5. 3amnpeniaercs TpeOOBATh OT 3asIBUTENISI JOKYMEHTHI CBEJICHUS, B TOM YHUCJIE
MTOATBEPKIAOIINE BHECEHUE 3asIBUTENIEM IUIAThl 34 MPENOCTABIECHUE MYHULHUNAIBHOU
YCIIYTU, HAXOJSIMECS B PACIIOPSIKEHUU TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyNpaBJEHUS U IMOJBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaMm WM OpraHam
MECTHOTO CaMOYTPABJICHUSI OPraHU3alIHiA.
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HereI[CTaBJIeHI/Ie 3asABUTCIIEM AJOKYMCHTOB, COJICPIKAIIUX CBCICHUA, KOTOPLIC
HaxoadATCsa B PACHOPSDKCHHM TOCYyAapCTBCHHBIX  OPraHoB, OpPraHoB MCECTHOI'O
CaMOYyIIpaBJICHUA W IIOABCAOMCTBCHHLIX TI'OCYAAPCTBCHHLIM OpraHaM MM OpraHaM
MCCTHOT'O CaMOYIIPpaBJICHUA OpFaHHSaHHﬁ, HC ABJIACTCA OCHOBAHUCM MAJII OTKa3a
3a4BUTCIIIO B IIPCOOCTABICHUHN MYHHHHHaHBHOﬁ YCIYyIH.

2.7. UcuepnbIBalONIUii epeyeHb OCHOBAHUIA /IJIs1 0TKA3a B IpueMe IOKYMEHTOB,
HEO0XOAMMBIX JJIfl MPeI0CTABJICHUA MYHUIIUNIAJIBLHOM YCJIYTH

2.7.1. OcHoBaHUsIMH JJI1 OTKa3a B IpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIEHUS MYHULIMIIAJIbHON YCIYTH, SIBJISIOTCS:

1) npexncraBieHHbIE 3asBHUTENEM JOKYMEHTBl COJEpXKAaT MOAYUCTKH U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM
Poccutickon @enepaiuu;

2) NOKYMEHTBI COJEpXk AT IMOBPEXKACHHUS, HAIMYUE KOTOPBIX HE IO3BOJIIET B
NOJIHOM 00BEME HCIOJIb30BaTh HMHGPOPMALMI0O M CBEOCHUS, COAepXkKalluecs B
JOKYMEHTax JUIsl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpenacTaBiCHHbIE JOKYMEHTBl WM CBEJIEHUS yTpaTWIM CUJIy Ha MOMEHT
oOpallileHusl 32 MyHULUINAIbHON YCIYrod (JOKYMEHT, yIOCTOBEPSIOLIUN MOTHOMOYUS
IIPEJICTAaBUTEINS 3asBUTEIS, B Cllyyae oOpallleHus 3a MPeA0CTaBICHUEM MYHULMIIATbHON
YCIIYTH YKa3aHHBIM JIALIOM);

4) nojgayva 3asBJICHUS O MIPEAOCTABICHUN MyHULUIIAIBHON YCIYTH U JJOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUIIUNIATBHOW YCIyTH, B 3JIEKTPOHHOU (hopme C
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBaHUM;

5) HEKOpPPEKTHOE 3arojHEHUE 00s3aTeNbHBIX MoJel B popMe 3asBIEHUS, B TOM
yuclie B UHTEpPakTUBHOM (opme 3asgBieHuss Ha PecmyOnukaHckoM —mopraie
(HEegOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABWIHLHOE 3aM0JTHEHNUE);

6) mnpelnCcTaBiICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
IIPEIOCTABIICHUS MyHULIUITAJIBHON YCIYTH;

7) 3adBIIEHHE O MPEIOCTABICHUM YCIYI'M IOJAAHO B OpraH roOCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOI'O CaMOYTPABJICHUS UM OPraHU3aluio, B TIOJTHOMOYMS KOTOPBIX
HE BXOJIUT ITPEAOCTABIECHNE MyHULIMIIATBHON YCIIYTH;

8) HecoOI0/IcHHE YCTaHOBJICHHBIX cTaTheld 11 denepanpHOrOo 3akoHa OT 6
anpens 2011 roma No 63-@3 «OO0 53/€KTPOHHOM MOAMKMCH» YCIOBUN TNPU3HAHUS
JNEHUCTBUTEIBLHOCTH YCUIICHHOW KBaTU(UUIUPOBAHHOMN 3JIEKTPOHHOM MOIUCH.

2.7.2. IlepeyeHb OCHOBaHUM AJIsi OTKa3a B MpHUEME JTOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIOJTYYEHUs MyHUIUMTIAIBHOM YCIIYTH, SIBJISIETCS MCUEPTIHIBAIOIINM.

2.7.3. Pemenue 00 oTKaze B MpuUeMe 3asBICHUSA U JOKYMEHTOB, HEOOXOIMMBIX
JUISl TIPEIOCTaBJICHUS MYHUIMIIAIBHON YCIyTd, MOXET OBbITh MPUHATO KaK BO BPEMs
npueMa 3asBUTENA, TaK U MOCJTE MOJYyYEHHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIUIIOM
Oprana HEOOXOAMMBIX Ui MPENOCTABICHUS MYHMIIMIAIBHOW YCIYTH JOKYMEHTOB
(cBemeHuit) ¢ HMCHOJB30BAaHMEM  MEXBEIOMCTBEHHOTO  HMH(OPMAIMOHHOTO
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B3aMMOJICICTBHS, B CPOK, HE MPEBBIIAIOIMUNA 9 pabouux IHEH CO JHS PErucTpaluu
3asBJICHUSL.

2.7.4. 3anpemaercs OTKa3blBaTh B INPHUEME 3asBICHUS M HHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUIsl PEAOCTABICHNUSI MyHULIUIIAILHOM YCIIYTH, B CIIy4ae €CJIH 3asiBICHUE
U JOKYMEHTBI, HEOOXOIUMBIE AJIsl IPEAOCTaBICHU MYHULIMIIAIBHON yCIyTH, ITO/1aHbl B
COOTBETCTBUM ¢ MH(POpPMAIMEN O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHULIUITAIbHON
yciyru, onyoiaukoBaHHOW Ha EnnHom noprane, PecnybnukanckoM nopraie.

2.8. I/IcqepHLIBaIOHII/Iﬁ MmepeIcCHb OCHOBaHUM AJIA IPHOCTAHOBJICHUS WJIN 0TKa3a B
npeaocraBjJdCcHNN MyHHHHHaJILHOﬁ ycayru

2.8.1. OcHoBaHusi a7 TPHUOCTAHOBIEHUS MPEIOCTABICHUS MYHHUIIMIIAIHLHON
YCIyTU OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJIs OTKa3a B IPEIOCTABICHUN MYHUIIUTIAIBHOMN YCITYTH:

1) B mpecTaBICHHBIX 3asBICHUN U (WJIH) JOKYMEHTAX COICPKUTCS HETONHAS U
(wnn) HEegocToBEepHAsk HHMOPMAITHS;

2) TNOCTyIUIEHWE OTBETa OpraHa TOCYJapCTBEHHOM BIJIACTH, OpraHa MECTHOIO
CaMOYIpaBJIEHUS! JUOO IOABEAOMCTBEHHOW OpraHy TIOCYJapCTBEHHOM BIJIACTH WIH
OpraHy MECTHOTO CaMOYIpAaBJICHHUS OpraHM3allMM Ha MEXBEIOMCTBEHHBIH 3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUU JIOKYMEHTa U (WJIK) UH(DOpMAIUU, HEOOXOAUMBIX
JUIA MPEAOCTaBICHUs] MYHULIUIIAIbHON YCIIYTH, €CIU COOTBETCTBYIOIIUNA JTOKYMEHT HE
OBLIT MPEICTaBIICH 3asBUTENIEM [0 COOCTBEHHON HHUIINATHBE;

3) OTCYTCTBHE CBEICHHUN O PEruCTpaly TpaKJaHHHA 1O MECTY KHUTEIhCTBA
(npeObIBaHus) B paCHOPSKEHUU OPraHOB MECTHOTO CAMOYIIPaBJICHHUS.

2.8.3. IlepeueHb OCHOBaHWW A OTKa3a B NPEAOCTABIECHWH MYHULMUIIAIbHOU
YCIIyTHU SIBIISIETCS] NCUEPIIHIBAIOIIIUM.

2.8.4. 3anpemaeTcss OTKAa3bIBaTh B IMPEAOCTABICHUM MYHHULMIAIBHOM YCIIYI'H B
cillydae, €CJIM 3asBJICHHE O TMPEAOCTaBICHUM MYHUIMNAIbHON YCIyrW MOJAaHO B
COOTBETCTBUM ¢ MH(pOpMaIUel 0 CpoKax U MOPSAKE NMPEAOCTaBICHUS MYyHUIIMITAIbHON
yCIIyTH, onyonvkoBaHHoi Ha EquHom noptaiie, PecnyOinkanckoM moprare.

2.9. Ilopsinok, pa3mMep U OCHOBAHMS B3MMAaHUS IOCYIapCTBEHHON MOMIIUHBI WJIH
HHOM IUIATHI, B3UMAEMOH 32 NPeJI0CTABJICHUEe MYHUUUNIAJIBbHOU YCIYIH

2.9.1. MyHununaibHas yciyra npeAocTaBiseTcs Ha 0€3B03ME3/IHON OCHOBE.
2.10. IlepeyeHnb ycjayr, KOTOpbIe SIBJSIIOTCA HEOOX0AMMBIMY U 00513aTeJIbHBIMU J1JI1
NMPeA0CTABJIEHUSI MYHUIMIIAJIBLHOM YCJIYTH, B TOM YHCJIe CBEACHUS O IOKYMEHTe
(mokyMeHTaXx), BbIIaBaeMOM (BbIIaBA€MbIX) OPraHU3aLUAMH, YYACTBYIOLUIUMH B

NnpeaoCcraBJI€CHNIU MYHUIUIIAJIbHBIX YCJIYI'

2.10.1. IIpenocraBnenne HEOOXOAUMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.
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2.11. llopsiaok, pa3Mep U OCHOBAHUSA B3UMAHMS IJIATHI 32 MPeA0CTABJIEHUE YCIYT,
KOTOPbIE SABJISOTCH HE00X0AMMbBIMHU U 00513aTeJILHBIMHU [IJIS1 IPE0CTABJICHUS
MYHHUIIUNAJIbHON YCJIYTd, BKJIKYAst MHPOPMALUIO 0 MEeTOAUKEe pacuera pasmMepa
TAKOH IJIAThI

2.11.1. IIpenocraBineHne HEOOXOAUMBIX U 0053aTENbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMAaJIbHBIH CPOK OKMIAHUSA B oYepeaH NMPHU Mmojaye 3anpoca o
NpeIoCcTABIEHUN MYHUIIUNIAJIbHOM YCJIYTH, YCJIYTH, PEI0CTABISIeMOii
opraHusainueii, ydacTByleil B Ipe10CcTABIeHNH MYHHUIIMNIAJILHOMN YCJIYId, U IPU
MOJIyYeHUH Pe3yJIbTaTa MpeJoCTABJIeHUsI TAKHX YCIYT

2.12.1. Bpems o:kuaaHus NpU MOAa4Y€ 3as8BJICHUSA HA NOJYYEHUE MYHUIUIIAJIBbHON
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpy nosydeHUM pe3yJibTara MPEAOCTABICHHUS MYHHIUIIAJBHON YCIyTH
MaKCUMaJIbHBIA CPOK OKUJAHUS B OUEPEU HE JIOJKEH MPEBBIATH 15 MUHYT.

2.13. Cpok u mopsA0K perucTpanum 3anpoca 3asiBUTeIs1 0 PeJ0CTABICHNH
MYHHMIUNAJBHON YCJIYIH M YCJIYI'H, IPEI0CTABJISEMON OPraHu3anuen,
YUYACTBYIOIIEH B MPeI0CTABJICHUHA MyYHHIUNIAJIbHOM YCJIYTH, B TOM YHCJIEe B
3JIEKTPOHHOM (popMe

2.13.1. IIpu nmuuHoMm oOpamiennn B M®IL] B 1eHb mojgauu 3asBJICHUS 3asBUTEIIO
BbIaercs pacnucka u3 AC M®I ¢ peructpaiinOHHBIM HOMEPOM, ITOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABJIEHO, U 1aTOW MTOJAYH 3asIBICHUS.

2.13.2. Ilpu HampaBiieHUH 3asiBJICHUS TOCPEACTBOM, PecryOMKaHCKOro nopraia
3asiBUTENb B JIEHb MTOJA4U 3asBJICHUS MOTYYaeT B JMYHOM KaOuHeTe PecrmyOnmKaHCKOro
[opTajia U IO IEKTPOHHOM IIOYTE YBEAOMIIEHHE, IOATBEPXKAAIOLIEE, YTO 3asBICHUE
OTIPABJIEHO, B KOTOPOM YKAa3bIBAIOTCA PETUCTPALMOHHBIM HOMEpP M Jara IOAa4u
3asBJICHUS.

2.13.3. Tlpu nwunoMm oOpamernun B Oprad B JeHb TMOJa4yd 3asBJICHUS
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTEIIO BBIJAETCS PACIUCKA W3
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CUCTEMBI, MPEAHA3HAYEHHON IJIsi OKa3aHWs
rOCYJapCTBEHHBIX M MYHULMIAIBHBIX YCIYI, C PErHCTPALlMOHHBIM HOMEpPOM, AATOU
MTOJA4M 3asBJIECHUS U NIEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeOGoBaHNs K MOMEIIEHUAM, B KOTOPBIX MPeI0CTABIAETCS
MYHHUIMIAJBHASA YCJIYTra, K 321y OKUAAHHMS, MeCTaM /ISl 3aII0JIHEHUSI 3aI[POCOB 0O
NPeI0CTABJICHUH MYHHMIUIIAJIBHON YCJIYIH, MH(POPMAIIMOHHBIM CTEHIAM €
o0pa3uamMu UX 3al0JTHEHHUS U NepeYHeM J0KYMEHTOB, He00XOAUMBIX LISl
NPeIoCTABJICHHUS KaKA0M MYHUIUNIAJIBHON YCJIYI'H, pa3MellleHUI0 U 0()OPMJICHH IO
BU3YAJIbHOM, TEKCTOBOM M MYJIbTUMEIUMHON HH(OPMaALMU O IOPAIKeE
NpeI0CTABJICHHUSA TAKOM YCJIYTH, B TOM YHCJIe K 00eCle4YeHUI0 J0CTYITHOCTH ISt
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HHBAJINJI0B YKA3aHHbIX 00bEKTOB B COOTBETCTBHH C (eepaibHBIM
3aKOHOJATEJIbCTBOM H 3aKOHOAATeJIbCTBOM Pecny0Osimku Tarapcraun o
COHAJILHOM 3aIUTEe HHBAJIHIO0OB

2.14.1. IIpenocraBieHne MyHUIUIAIBHOW YCIYI'M OCYLIECTBIISIETCS B 3IaHMSX U
NOMELIEHUSAX,  O0OpYIOBAaHHBIX NIPOTHUBOMOXKAPHOM  CHUCTEMOW M CHUCTEMOMU
[OKAPOTYILLIEHUS.

Mecta mnpuema 3agBUTENEd OOOpPYAYIOTCS HEOOXOIUMOM MeOenbplo IS
odopmileHHsT JOKYMEHTOB, UH(POPMAIIMOHHBIMU CTEH/IAMHU.

2.14.2. B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoit ®enepauuu o
COLIMAIIBHOM 3alllMTe HWHBAJIWAOB B LEIAX OECHPEMSITCTBEHHOrO JOCTyNa K MECTY
MIPEAOCTABIECHUS MyHULUMIIATBHON YCIYTrH 00€CIIeYnBaAETCS:

1) oOecmeunBaeTcss OECTPENIATCTBEHHBIH JOCTYN HMHBAIUIOB K MECTY
MPEAOCTABICHUS MYHUIMNAIBHOW yciiyru (yIOOHBIA BXOJ-BBIXOJI B TIOMEIIECHUS W
NepeMENICHHE B UX Ipeiesiax);

2) BU3yajbHas, TEKCTOBas M MYJbTUMEIWitHAas WH(opMaIMs O MOpsIKe
IPEIOCTABIICHUSI MYHUIMIAIBHON YCIYrd pa3Mmeriaercs B yJOOHBIX JUIsl 3asBHUTEJCH
MECTax, B TOM YHUCJIE C yUETOM OTPAaHUYEHHBIX BO3MOXXHOCTEW HHBAJINJIOB;

3) COmpOBOXIICHHE WHBAIMIIOB, UMEIOIIUX CTOMKHE paccTpoiicTBa (pyHKIIMU
3pEHHUS U CAMOCTOSITENIBHOTO NTEPEABMKEHUS, U OKa3aHUE UM ITOMOILY;

4) mamnexaimiee pasMelleHHe OOOpYAOBaHMS M HOCHTENeH WHGOPMAIUH,
HEO0OXOAMMBIX JJI1 oOecredeHHs] OeCTIpEensITCTBEHHOIO JOCTYIa WHBAJIWJOB K yCIyram
C YYETOM OIPAHMYEHUN UX )KU3HEACATENbHOCTH;

5) nyOnmpoBaHue HEOOXOAWMOW JJIsi WHBAIMIOB 3BYKOBOH W 3PUTEIBHOM
uHpopManuu, a TakKKe HaJnuced, 3HAKOB M HWHOM TEKCTOBOW MW rpaduyeckon
MH(}OpMaMU 3HAKaMU, BBINIOJHEHHBIMH pelbe(HO-TOUeUHbIM pudTOM bpaiins;

6) IoIycK cypaonepeBoYrKa ¥ TUDIIOCYPIOTIEPEBOIUNKA;

7) nomyck cOOAaKH-TIPOBOJHUKA TIPU HAJTHYMH JOKYMEHTA, TIOATBEPIKIAIOIIECTO
ee creuuasbHoe OOy4YeHHME M BblAaBaeMoro mo (opMe U B TMOPSIKE, KOTOpbIE
YCTAHOBJICHBI INPHUKA30M MUHHCTEPCTBA TPyJa M COLMAIBHOM 3alluThl Poccuiickou
Oenepanuu ot 22.06.2015 Ne 386 «O06 ytBepxkiaeHun ¢GOpMbI JOKYMEHTAa,
MOJITBEPXKJIAIOIIETO CHElHallbHOe O0y4YeHUe COOaKU-NMPOBOAHMKA, M TOpsAKa €ro
BBIJIAUM.

2.14.3. TpeboBanusi B dYacTH OOECHEUYCHHUS JOCTYITHOCTH JJII HWHBAJIMIOB
00BEKTOB, B KOTOPBIX OCYILECTBIIAECTCS MPEIOCTABICHUE MYHULMIAIBHON YCIyTH, U
CPEICTB, HUCHOJIb3YeMbIX MPHU MPEJOCTABICHUH MYHUIUNAIBHOW YCIyTHU, KOTOpHIE
yKa3zaHbl B noAamyHktax | — 4 nynkra 2.14.2. agMHHUCTPaTUBHOIO PETJIAMEHTA,
NPUMEHSIOTCS K OOBEKTaM UM CpEIACTBAM, BBEJAEHHBIM B OJKCIUIyaTallMI0 WIU
MPOIIEAIIAM MOJIEPHU3ALNIO, pEKOHCTPYKIMIO nociie 1 urong 2016 roxa.

2.15. Tloka3aTesi JOCTYIHOCTH ¥ KA4eCTBA MYHHMIUNIAJIBbHOM YCJIYId, B TOM
YHCJIe KOJMYECTBO B3aUMOACCTBUI 3asiBUTEJISI € I0JLKHOCTHBIMM JIMIAMM NPH
NpeAoCTABJIEHUM MYHUIIUNIAJBHOM YCJIYTH U X NPOAO/KHTEIbHOCTD,
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BO3MOKHOCTH MOJTyYeHUsI HHPOPMALIMHU 0 X0/€e MPeA0CTABIEHUS MYHUINIIATbHOI
YCJIYI'¥, B TOM YHCJI€ C MCN0JIb30BAHNEM HHPOPMANMOHHO-KOMMYHHUKANIMOHHBIX
TEXHOJIOTHiA, BO3MOKHOCTD JIM00 HEBO3MOKHOCTDH MOJYYeHU MYHUIIMIIAJIbHOU
YCJIYI'H B MHOTOQYHKIMOHAJIbHOM LIEHTPE MPEA0CTABJICHUS IOCYAAPCTBEHHBIX U
MYHHIIUNAIbHBIX YCJAYT (B TOM YHCJIE B IOJJHOM 00beMe), B JII000OM
TEPPUTOPHAIBLHOM MOAPA3IeJCHUHN OPraHA UCIIOJHUTEJIbHO PACTIOPSIAUTEIbHOTO
OpPraHa MeCTHOI0 CAaMOYIIPaBJICHHS, 110 BbIOOPY 3asiBUTEJIS
(3KCcTEeppUTOPHAIBHBIN NPUHIUIT), TOCPEICTBOM 3aMPOCA 0 MPEAOCTABICHUH
HECKOJIbKHMX I'OCYJAPCTBEHHBIX U (MJIM) MYHUIIUNAJIBHBIX YCJIYT B
MHOTO(pYHKIMOHAJBHBIX HIEHTPAX MPeI0CTABJIEHUSA FOCYyIAPCTBEHHBIX U
MYHUIMTIAJIBHBIX YCJIYT, NPeIyCMOTPEHHOr0 cTatheil 15.1 @enepanbHOro 3aKoHa
Ne210-®D3 (koMILJIEKCHBIN 3a1PocC)

2.15.1. Tloka3aremsaMu JOCTYIIHOCTH IMPENOCTABICHUS MYHHULMNAIBHOM YCIYTH
SABJISIFOTCSL:

PaCIIOJIOKEHHOCTh ITOMEIIECHMS, B KOTOPOM BEAETCS MPUEM, Bbllada JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOILECTBEHHOI'O TPAHCIIOPTA;

HaJIMYue HEOOXOJMMOIro KOJMYECTBA CIELMAINCTOB, & TAaKK€ IOMEILEHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYUe HcyeplnpiBaoniel uHpopmanuu o crocobax, MHOpsSAKE M CpoKax
IPEIOCTABIICHUSI MYHULMIAIbHOM YCIyrM Ha HMH(OPMAIMOHHBIX CTEHAaX, EnuHOM
nopraine, PecnyOnukanckom nopranie, 0puiuaIbHOM CaliTeé MyHULUIIAJbHOTO PaiioHa;

OKa3aHHE TMOMOIIM WHBaJUJAaM B TMPEOJOJICHMH OapbepoB, MEIIAIOIINX
MOJIYYEHHUIO0 UMHU YCIIYT HapaBHE C IPYTUMU JIHUIAMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABJISIFOTCSL:

1) cobmoeHre CPOKOB MPHEMa M PaCCMOTPEHHSI IOKYMEHTOB;

2) coOmro/IeHNe CpOKa MOYYCHUS pe3yIbTaTa MyHUIUITATBHOW YCITyTH;

3) orcyTcTBHE OOOCHOBAaHHBIX K00 Ha HApYIICHHUS aJIMUHHCTPATHBHOTO
periJamMeHTa, CoOBepuIeHHbIX paboTHUKaMu OpraHa;

4) KOTMYECTBO B3aUMOJICHCTBHI 3asBUTENS C JODKHOCTHBIMU Jiniiamu (0e3 yueTa
KOHCYJIbTAIIHH):

B3auUMoOJIelicTBUEe 3asBUTENss ¢ pabotHukamu Oprana wim MOL npu
IIPEJIOCTABICHUM MYHHIMNAJIBHOW  YCIYyTM  OCYLIECTBISETCA OOWH pa3 IpH
MPE/ICTABICHUH 3asIBJIEHUSI CO BCEMU HEOOXOIUMbBIMU JJOKYMEHTaMU;

OJIMH pa3 B ciyyae HEOOXOAMMOCTH MOJY4YEHHUs pe3yjbTaTa MpPeAOoCTaBICHUS
MyHUIMNaiabHOU yciyru B Oprane wim MOL] B popMme 3k3emIuisipa 35I€KTPOHHOTO
JOKYMEHTa Ha OyMa)>XHOM HOCHUTEJE.

[Tpo1OIKUTENTEHOCT  OJHOTO B3aWMOCHCTBUSL 3asiBUTENSI C JOJKHOCTHBIMU
JULAMU TP MPEOCTABICHUY MYHULIUITAJIbHON YCIIYTH HE MPEBbIIAeT 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHUS MyHUIIMIIAIBHON YCIYTH C
MOMOIIIBI0 YCTPOMCTB TIOJBIKHON PaIUOTENC(POHHONW CBSI3U, C HCIHOJb30BaHUEM
PecnyGnmkanckoro nopraina, TEpMUHAIBHBIX YCTPOUCTB.
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2.15.3. Undopmanust o xoae MpeAoCTaBICHUS] MYHUIUNAIBHON YCIYTH MOXET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha EmuHom moprane,
Pecny6onukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocTtaBieHue MYHUIMIIAIBLHOM YCIYI'HM OCYIIECTBISIETCS B JIFOOOM
MO®I] no BbeIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro >KUTEIhCTBA WU MecCTa
(hakTHUYeCcKoro mpokuBaHus (MpedbiBaHus) Ha TeppuTopun Pecriyonuku Tarapcran mo
AKCTEPPUTOPUATBHOMY IPUHITUITY.

MyHununanbHas ycayra B COCTaBe KOMILIEKCHOTO 3aIpoca He TPEeI0CTaBIsAETCS.

2.16. Uuble TpeOGOBaHUsl, B TOM YHCJ€e YYUTHIBAIOIHE 0COOEHHOCTH
NpeaoCcTaBJIeHUsI MyYHUIIMNIAIBLHOM YCIYIH N0 IKCTEPPUTOPUAIBLHOMY NPHHIIUILY
(B ciiyuae, ecjii MyHUIIMNIAJBHAS YCJIYTa NpeAoCTaBJIsIeTCS 10
IKCTEPPUTOPHAIHLHOMY NMPUHIIUITY) U 0COOEHHOCTH MPeA0CTABIEHUS
MYHHIMIIAJIBHOH YCJIYTH B JJIEKTPOHHOM (popme

2.16.1. Tlpu mpenocTaBieHUH MYHUIIUNAIBHOW YCIYyTM B AJEKTPOHHOU (opme
3asiBUTENb BIIpaBe:

1) monyuyuth wuHGOPMAIMIO O TOPSAAKE W  CPOKaX MPeIOCTaBICHHUS
MYHUIIMTIATBHOM YCIIYTH, pa3MmelleHHyo Ha EaumHom mnoprane, PecmyOinukanckom
rnoprarne;

2) mojaTh 3asBJICHHE O NPEAOCTABICHHUM MYHHUIIMIIAIBHONH YCIYyIH M HHBIC
JTIOKYMEHTBI, HEOOXOIUMBbIE JIJIsl IPEOCTABICHUSI MYHUITUTIAIbHON YCIIYTH, B TOM YHCIIC
JOKYMEHTBl U MH(OPMAIIUIO, AIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B
COOTBETCTBUM C ITyHKTOM 7.2 yactu | craten 16 @enepanpHoro 3akoHa Ne 210-P3, ¢
UCIIOJIb30BaHUEM PecryOiIMKaHCKOro MopTana;

3) MOJAY4YUTh CBEICHUS O XOJIC BBIMOJIHCHHUS 3asABICHHHA O MPEIOCTaBICHUU
MYHULIMTIATBHOMN YCIIYTH, MIOJIAaHHBIX B AJIEKTPOHHOU (hopme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEI0CTABICHUS MYHUIUIIAILHON YCITYTH;

5) moyiyduTh pe3yabTaT MPEJOCTaBICHUS MYHHUIMIIAIBHON YCIyrd B (opme
AIEKTPOHHOIO IOKYMEHTA;

6) momath *xanoOy Ha pelnieHue U aercTeue (Oe3neiicTeue) Oprana, a TakXkKe ero
JOJDKHOCTHBIX JIMI], MYHHUIIMTIAIBHBIX CIYXKAIIUX IOCPEACTBOM PecmyOankaHcKOTro
noprana, nopraia QeaeparbHON TOCYIapCTBEHHOW WH()OPMAIMOHHOW CHCTEMBI,
oOecreunBaroIIei mpoiecc M0CyaeOHOro (BHECYIeOHOr0) 00KaJoBaHUS PEIICHUNA U
nercTBui (0e31elcTBYSI), COBEPLUIEHHBIX MPU MPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCIAYT OpraHamMu, NPEeAOCTABJISIONIMMU TOCYJAPCTBEHHBIE WU
MYHUITUTIABHBIC YCIAYTH, WX JOKHOCTHBIMH JIMIIAMH, TOCYJApPCTBEHHBIMH U
MYHHUITUTIATBHBIMY CITYKAIIIUMH.

2.16.2. ®opmupoBaHuE 3asiBJICHUSA OCYLIECCTBISETCS MOCPEACTBOM 3aMOJHEHUA
ANEKTPOHHOM (HOpMBI 3asiBJIeHUs Ha PecryOimkaHckoM mopTayie 0e3 He0oOXO0IUMOCTH
JOTIOJTHUTEIIPHOM MOJIauM 3asSBJICHUS B KaKOK-I1M00 HHOU (popMme.

2.16.3. Ilpu ¢popmupoBaHUH 3asBICHUS 00CCIICUNBACTCS:
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1) BO3MOXHOCTh KOTIMPOBAHUS U COXPAHEHHsS 3asBJICHUS U UHBIX IOKYMEHTOB,
HEO0OXOJAMMBIX JJIS IPEAOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3aIllOJHCHHS HECKOJIBKHUMH 3asBUTCISIMA OJTHOW 3JICKTPOHHOM
dbopMbl 3agBJICHUS TIPU OOpAILEHUU 3a YCIyraMu, MpearnojiararoliiiMi HalpaBicHUE
COBMECTHOTO 3asIBJIEHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTB I€YaTH Ha OyMa)KHOM HOCHTEJIC KOIHUH DJICKTPOHHON (HOPMBI
3asIBJICHUS;

4) coxpaHCHHE paHee BBEJICHHBIX B AJICKTPOHHYIO (DOpMY 3asiBIICHUS 3HAYCHUH B
710001 MOMEHT TIO JKEJTaHHIO TI0JIF30BATENS, B TOM YUCJIE MPU BOZHUKHOBEHHUH OIMIMOOK
BBOJIa M BO3BpATE JIJIsl TOBTOPHOTO BBO/IA 3HAUCHUH B SJIEKTPOHHYIO (JOPMY 3asIBICHHUS,

5) 3amonHeHuWe TmoNeld AJIEKTPOHHOW (OPMBI 3asBICHUS JO Hadajia BBOJA
CBEJICHUN 3asABUTEIIEM C HCIOJb30BAHUEM CBeACHMM, pa3MemieHHbiXx B ECHUA, u
CBEJICHUH, OIMyOJMKOBAaHHBIX Ha PecrnyOiiMKaHCKOM MopTaje, B 4YacTH, Kacarouleics
CBEJICHUH, OTCYTCTBYIOLIUX B €IMHON CUCTEME UACHTU(UKALIMYU U ayTEHTU(UKAIUY;

6) BO3MOXXHOCTH BEPHYTHhCS Ha JFOOOM W3 ITAlOB 3allOJIHEHUS 3JICKTPOHHOM
(bopMbI 3asBiIeHUS €3 NOTEPU paHee BBEACHHON MH(POpMAIH;

7) BO3MOXXHOCTb JIOCTYyNa 3asBUTENS K paHee IOJaHHBIM MM 3asABJICHHUSM B
TE€YEHHE HE MEHEEe OJHOIO Iojia, a TAaKKe YaCTUYHO C(HOPMHUPOBAHHBIM 3asIBJICHUSIM - B
TEYEHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuch 3asBuTeneil Ha mpuem B M®I] (nanee - 3amMch) OCYyIIECTBIAETCS
nocpenictBoM Pecriybinkanckoro noprana, Tenedona KoHTakT-1ieHTpa MOILI.

3asBUTENIO MPEAOCTABISAETCA BO3MOXKHOCTh 3allUCH Ha JHO0ObIE CBOOOJHBIE JIA
IpUeMa JaTy ¥ BpeMs B IpelesiaX YCTaHOBJICHHOTO B MHOTO()YHKUIHMOHAIBHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONMPENENICHHYIO JIaTy 3aKaHYMBAETCS 3a CYTKM JI0 HACTYIUICHUS 3TOU
JaThI.

J{nst ocylecTBICHUS MPEIBAPUTEIILHOM 3aMUCH MOCPEICTBOM PecryOnnmKaHCcKoro
nopTaia 3asBUTEII0 HEOOXOIMMO yKa3aTh 3alpallliBaeMbleé CUCTEMOM JIaHHBIE, B TOM
quCIIe:

dbaMunuio, UM, 0T4€CTBO (TIPU HATTUYHNH);

HOMeED TenedoHa;

aapec 3JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

KeENaeMyro 1aTy ¥ BpeMs puema.

B cnyyae HeECOOTBETCTBHSI CBEAECHUN, KOTOpbIE COOOIIMI 3asBUTENb IIpU
MpEeABApPUTENIbHON 3alUCH, TOKYMEHTaM, MPEICTaBICHHBIM 3asBUTEIEM MPU JIMYHOM
npueme, NpeaBapuTeNbHas 3alUCh aHHYJIUPYETCS.

[Ipy ocyiiecTBIEHUH NPEIBAPUTEIBLHON 3aMKUCH 3asBUTENI0 00ECIeUnBaACTCS
BO3MOKHOCTh pacreydararb TaJIOH-TIOATBEpXkAeHue. B cioydae, ecnu 3asBUTENb
COOOIIMT ajapec SJEKTPOHHOW IMOYThI, HA YKa3aHHBIM aJpec TakKe HamlpaBseTCs
uH(popMaIus 0 MOATBEPKIACHUU MPEABAPUTEIILHON 3aMUCH C YKa3aHUEM JaThl, BpEMEHU
Y MecCTa puema.
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[Ipu ocymiecTBICHUH NPEIBAPUTEIHHON 3alMUCH 3asgBUTENb B 00513aT€IHLHOM
nopsike HHGOPMUPYETCS O TOM, UTO MpeBAPUTEIbHAS 3allUCh aHHYJIUPYETCS B ClIydae
€r0 HEsBKM I10 UCTEUEHNH |5 MUHYT C HA3HaYE€HHOI'O BPEMEHU NpHUEMA.

3asiBUTENb B J1I000€ BpEMsI BIIPAaBE OTKA3aThCs OT MPEIBAPUTENLHOM 3aIIUCH.

3anpemiaercs TpeOOBAaTh OT 3asABUTENS COBEPILIECHUS HMHBIX JCHCTBHUM, Kpome
IPOXOXKICHUS UACHTU(PUKAIMN U ayTEHTU(PUKAIIMK B COOTBETCTBUM C HOPMAaTUBHBIMU
npaBoBeIMM akTaMu Pocculickoii ®enepanyu, ykasaHus LEId IpUeMa, a TaKKe
IPEIOCTaBICHUS CBEACHUN, HEOOXOAUMBIX AJIs pacyeTa JIJIUTEIbHOCTH BPEMEHHOIO
MHTEPBaJa, KOTOPbII HEOOXOAUMO 3a0pOHUPOBATH JJIS PUEMa.

3. COCTaB, mocjaeaoBaTejbHOCTb U CPOKHU BBINMOJHEHUA aAMUHUCTPATHUBHBIX
npoueayp, TpGﬁOBaHHH K MOPHAAKY MX BBINIOJHEHUA, B TOM YUCJIC 0COO0EHHOCTH
BBINIOJJHCEHUA AAMHUHUCTPATUBHLIX IIpOoLEaAyYp B 3JIeKTpOHHOl7[ (l)opMe, a TaKXKe

0COO0E€HHOCTH BBINOJIHEHHUS AIMMUHHUCTPATUBHBLIX IIpoHeaAyp B
MHOFO(l)yHKHHOHaJILHLIX HEHTpax

3.1. Onucanue nociaea0BaTeIbHOCTH ACHCTBUM MPU MPETIOCTABICHUH
MYHULIUTAIBHON YCITyTH

3.1.1. [IpenocraBneHrne MyHUIIMTIATBHOM YCIYTH BKJIIOYAeT B ce0s CIEAYIOIINE
aJIMUHUCTPATUBHBIC MTPOLICTYPHI:

1) KOHCYJIbTUPOBAHHE 3asIBUTECIIS,

2) IpUHATAE W PACCMOTPECHHE KOMIUIEKTa JIOKYMEHTOB, IIPEICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBlicHUE MEKBEIOMCTBCHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIHE B
MIPEIOCTaBICHUN MYHHUITUTIATBHON YCITYTH;

4) moArOTOBKA pe3yIbTaTa MyHHUITUIAIBHON YCIIYTH;

5) BbIaua (HampaBJCHKE) 3asBUTEIIIO pe3yJIbTaTa MyHHIIUIATBHOW YCIYTH;

6) ucIpaBJIeHUE TEXHUYECKHUX OIIHOOK.

3.2. Oka3aHue KOHCYJIbTAIUI 3asiBUTEJII0

3.2.1. OcHOBaHMEeM Hayajia BBIMOJIHEHUS AJMUHUCTPATUBHON MPOIEAYPHI
ABJIIETCSA OOpalleHue 3asBUTEIs] IO BONPOCAM, CBSI3aHHBIM C MPEJOCTABICHUEM
MYHULIMITAIIHOW YCIIYTH.

JIOJOKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aAMUHUCTPATUBHOM MPOIIEAYPHI, SBIIACTCA:

npu obpaiennu 3asBurens B MOL] — paborauk MOI];

npu oOpauieHuu 3asBurens B Opran — cekpetapb Oprana (z1anee - 10IKHOCTHOE
JIU10, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTENL BIpaBe OOPATUTHCS 3a KOHCYJbTAlUEH O TMOPSAKE U CPOKax
NPEIOCTABICHUSI MyHHUIMNaIbHOM yciayrd B MOIL[ nauuno u mo TenedoHy H
3JIEKTPOHHOM IOYTE.
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Pab6otHuk M®L| KoHCynbTUPYET 3asBHUTENS, B TOM YHKCJIE MO COCTaBy, (opme
IpeICTaBIsIeMON IOKyMEHTALlMK U APYTUM BOIIPOCaM ISl TOMYyYEHUSI MyHHUITUITATbHOM
yCIIyTH.

3asiBUTENIb MOXET IMOJIyYUTh HMHPOPMALUI0 O TOPSAKE MPEIOCTaBICHUS
MYHHUIIUIAIBHON yCayru Ha oduimanbaoM caiire ML http://mfcl6.tatarstan.ru.

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBINOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

PesynbraraMu  BBINIOJIHEHUS  aJMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
KOHCYJIbTAaIlsl MO0 COCTaBy, (QopMme TMpencTaBIsieMOd TOKYMEHTAlluu W JIPYTHM
BOIIPOCaM, HEOOXOIUMBIM JIJIsl TIOTYYCHHS] MyHUITUTATBHOM YCIIYTH.

3.2.3. 3asButens BrpaBe oOpaTUThCs B Opran mo TeiaeoHy U IIEKTPOHHOU
nouTe, a TaKXkKe MONY4YHTh KOHCYJbTalMIO Ha PecrnyOnmukaHckoM moprane, caifte
Oprana o mopsKe U CPOKax MPeOCTABICHUS MYHUIIMTIATBHON YCIYTH, B TOM YHUCIIE TI0
cocTaBy, (popme mpencTaBiIsieMoil JOKYMEHTAIIMH U APYTUM BOTPOCAM JUISI TTOJTyYEHUs
MYHHUIUTAIBHON YCIYTH.

JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHWE HHPOPMUPYET
3asgBUTENsI B COOTBETCTBUM C TpeOoBaHUSAMHU MyHKTa 1.3.4 agMUHHCTPATUBHOIO
perjameHTa.

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPEX pad0UMX AHEH CO JTHS NOCTYIUIEHUS OOpallieHusl.

PesynbraraMu  BBINIOJIHEHUS ~ aIMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
KOHCYJbTAllMM TIO COCTaBy, (OpMe TMPEACTaBIsIEMON TOKyMEHTAllUH W JPYTUM
BOIIPOCaM, HEOOXOIUMBIM JIJIs TIOTYYCHHS] MyHUITUTIATBHON YCIIYTH.

3.3. [IpuHsATHE U PACCMOTPEHHE KOMILIEKTA IOKYMEHTOB,
NpeaCcTaBJICHHBIX 3asiBUTEIEeM

3.3.1. IIpueM HOKYMEHTOB IJisl MPEAOCTABICHUS MYHHUIIMNIAIBLHON YCIyTHd 4epe3
MOI] unu ynanenHoe pabouee mecto MDILI.

3.3.1.1. 3asButens (mpeacTaBUTENb 3asBUTENs1) oopamaerca B MDI] ¢ 3ampocom
O TMPEJOCTaBICHUM MYHUIMNAIBHON YCIYTM W TMPEACTaBIAET JTOKYMEHTHI B
COOTBETCTBHUM C IyHKTOM 2.5 aIMUHUCTPATUBHOTO PETIAMEHTA.

3.3.1.2. Pabotauk M®II, Benymumii nmpuem 3asBICHUMN:

orpenenseT npeaMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYMI JIMIIA, TIOJIAIOIIETO IOKYMEHTHI;

MPOBOJAUT TMPOBEPKY COOTBETCTBUSA JTOKYMEHTOB TpPEOOBAaHMSIM, YyKa3aHHBIM B
MYHKTE 2.5 aIMUHUCTPATUBHOTO PEIJIAMEHTA;

3aMoJHSET JIEKTPOHHYI0 dhopmy 3asBiaeHus B AUC MOL];

Npu  TNPEJOCTaBICHUM  JOKYMEHTOB,  YKa3aHHbIX B  MyHKTe 2.5
aIMUHUCTPATUBHOTO  perjiaMeHTa Ha OyMaXHOM  HOCHTENE,  OCYIICCTBIISICT
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacnieuatbiBaet 3aspieHue u3z AUC MOIJ;
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NIEpeNAET 3asiBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

1ocJie MOANUCAHUS CKaHUPYET nognucanHoe 3assieHue B AUC MOL];

3arpyxaetr B AVIC M®IL] noxymMeHThI, Ipe/ICTaBICHHBIE B AJIEKTPOHHON (QopMme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET 3JIEKTPOHHOE
1EN0;

BO3BpAILIAET MOJAMUCAHHOE 3asIBJICHUE U OPUTUHAIBI OyMaKHBIX JIOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHb OOpAaIlleHUsI 3asIBUTEIIS.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3aBJIICHUE U MAKET JIOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBnsgeTr nNakeT IOKyMEHTOB, TMPUHATHIX OT
3asiBuTeNsi B Opran B 3J€KTpOHHOM (opme (B cOoCTaBe MAKETOB DJICKTPOHHBIX JEIN) B
TEYEHUE OJHOro padboyero AHS €O JHA OOpalieHus 3asBHUTENI B CTPYKTYpPHOE
nogpasaenenue MOLI.

Pe3ynbraTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOUEAYP ABISIOTCS: 3asBJIICHHUE
U MaKeT JIOKyMEHTOB (3JIEKTPOHHOE J€JI0), HampaBieHHble B Opras, MOCpeacTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aNMOJCHCTBUS.

3.3.2. IlpueM HOKYMEHTOB IJisi MPEIOCTABICHUS MYHHIUIAIBHONW YCIYyTd B
AJIEKTPOHHOM (hopme uepe3 PecryOnnkaHckuii mopTai.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJIECKTPOHHOU (pOpME BBIMOJIHSET
CIEIYIOIINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY IIEKTPOHHOTO 3asIBJICHUS;

3amojgHsAeT (OpMy DJIEKTPOHHOTO  3asBJICHUSA, BKIIOYAIONIYIO CBEICHMS,
HE00X0AMMbIE U 00s13aTEIbHBIE JIJIS1 IPEIOCTaBICHUS MyHUIIMTIAIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (HOpME HWIM DIIEKTPOHHBIE 00pa3bl
JTIOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asiBJICHUS (TIPU HEOOXOAUMOCTH);

NOJTBEPXKIaeT (aKT O3HAKOMJICHHS W COTJIaCHsl C YCJIOBHMSMH M TOPSIIKOM
MPEAOCTABICHUS MYHUIIMNAIBHOM YCIyTH B DJJIEKTPOHHOW (opme (ycTaHaBIUBaeT
COOTBETCTBYIOILLYI0 OTMETKY O COTJIaCHH B (POpME 3JIEKTPOHHOTO 3asiBICHMUS);

MOJITBEPXKJAET  JIOCTOBEPHOCTb  COOOIICHHBIX  CBEJIEHUN (yCTaHaBJIMBAeT
COOTBETCTBYIOIYIO OTMETKY B (hOpMeE AJIEKTPOHHOT'O 3asIBJICHUS);

OTIIPABJIISIET 3aI0JIHEHHOE AIIEKTPOHHOE 3asIBJICHUE (HaxumaeT
COOTBETCTBYIOIIYIO KHOMIKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHU );

AIIEKTPOHHOE 3asBJICHUE TMOJANMMCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSIMU
MyHKTAa 2.5.3 aAMUHUCTPATUBHOTO PETIAMEHTA;

MOJIy4aeT YBeJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopMaTHO-JIoruuecKas poBepKa c(hOpMHUPOBAHHOTO 3asiBIICHUS
OCYUIECTBJISICTCSL TOCIJI€ 3arllOJHEHUsl 3asBUTEIEM KaXJOro M3 TOJIeH AIEKTPOHHON
dbopmbl 3asBiaeHus. [Ipy BBIABIEHUM HEKOPPEKTHO 3allOJIHEHHOTO IOJS 3JEKTPOHHOM
(GbopMBI 3asBIICHUS 3asBUTEIb YBEIOMIISICTCS O XapaKTepe BBISBICHHOW OIMUOKU M
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NOpsAKE €€  yCTpaHeHHs  MOCPEACTBOM  HH(GOPMAIMOHHOTO  COOOIICHHMS
HEMOCPEACTBEHHO B 3JIEKTPOHHOM (opMe 3asIBICHHUSL.

AJMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JIEHb OOpallleHUsI 3asiBUTEJIS.

PesynpTaTaMu  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
AJIIEKTPOHHOE JIeJI0, HampaBiieHHoe B OpraH MOCPEACTBOM CHCTEMbI AJIEKTPOHHOTO
B3aMMOJICHCTBHUSI.

3.3.3. PaccmoTpenmne KoMIUIeKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHOBaHMEM Hauaja BBINOJHEHUS AAMUHUCTPATHBHOW MPOLIEAYpPbI
ABJISIETCSl TOCTYIUICHWE 3asBJIICHUS M HHBIX JIOKYMEHTOB, HEOOXOJMMBIX IS
MPEA0CTABICHUS MyHULMIIAIbHON YCIIYTH.

JIOJOKHOCTHBIM ~— JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aMUHUCTPATUBHOW MNpoUEAyphl sBIseTcs cekpeTapb Oprana (najnee - JAOKHOCTHOE
JIMI0, OTBETCTBEHHOE 32 MIPUEM JOKYMEHTOB):

3.3.3.2. JIoOmKHOCTHOE JMIO0, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B CIIy4ae
oOpallieHus 3asBUTENS C 3asBiIeHUEeM B Oprax:

oIpenenseT npeaAMeT oOpalleHus;

yCTaHABIIMBAET JINYHOCTh 3asBUTEIIS;

IIPOBOJUT IPOBEPKY ITOJIHOMOYMI JIMLIA, TIOJAIOIIETO TOKYMEHTHI,

IPOBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IyHKTe 2.5  aJAMMHUCTPAaTHBHOIO  PEIJIAMEHTa,  IPOBEPKY  COOTBETCTBUS
MPEACTABICHHBIX  JOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOOBaHMSAM  (HaJJlexallee
oopMJIEeHUE KOMUW JTOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaxX MOJYUCTOK, MPHUIIHUCOK,
3aUEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABIICHHN );

3aMOJHSAET  AJEKTPOHHYIO  (QopMy  3asiBiI€HMST B  aBTOMATU3UPOBAHHOM
MH(DOPMAIIMOHHOW CcHCTeME, MPEJHA3HAYEHHOM [JIsl OKa3aHWs TOCYAapCTBEHHBIX U
MYHULUTIATBHBIX YCIYT;

OpyU  NPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHbIX B  IyHKTe 2.5
aJMMUHHUCTPATUBHOIO  perjiaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYILIECTBIISIET
CKaHMPOBAHUE NPEICTABICHHBIX IOKYMEHTOB;

pacneqaTblBacT 3asBJICHUE;

IIepeaeT 3asBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

IIOCJIE MTOANMCAHUS CKAHUPYET MOAIMCAHHOE 3asBJICHNUE;

3arpy’aer B ABTOMAaTU3HPOBAHHYIO MH(POPMAILTUOHHYIO CUCTEMY,
MpEeAHA3HAYEHHYIO JUIsl OKa3aHWsl TOCYJApCTBEHHBIX W MYHUIUINAIBHBIX YCIYT
JOKYMEHTBI, MPEJCTABICHHbIE B JJIEKTPOHHOM (hOopMe WM 3JIEKTPOHHBIE O0Opa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET 3JIEKTPOHHOE JIEJIO;

BO3BpAILAET TOJANUCAHHOE 3asIBJICHUE M OPUTMHAIBl OyMaXKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asBUTEIIO0 PACITUCKY B IPUEME JOKYMEHTOB.

B cnydae HanuuMs OCHOBaHMW JUIsl OTKa3a B IPUEME JOKYMEHTOB JOJDKHOCTHOE
JUIO0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, YBEIOMIISIET 3asBUTENS O HAIUYWU
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MPENSTCTBUAN IS TIpHeMa 3asBJICHUS M BO3BpAIIaeT €My JOKYMEHTHI C OOBSICHECHHEM
COJIep>KaHMS BBISIBJICHHBIX OCHOBAHUM JIJIs1 OTKAa3a B MPUEME JTOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a IIPHEM JIOKYMEHTOB, IOCJIE
MOCTYTIUICHUS JOKYMEHTOB Ha paCCMOTPCHHE:

MIPUCBAMBaECT 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH JIeNl M CTaTyC
«IIpoBepka JOKYMEHTOBY;

H3y4yaeT IIOCTYNUBIIHUE DJJCKTPOHHBIE Jela, B TOM YHCJIE TNPHIOKEHHbBIC
3asBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOM (hopMe U JIEKTPOHHBIE 00pasbl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh 3JIEKTPOHHBIX 00PA30B TOKYMEHTOB;

MPOBEPSICT COOIIOJICHUE YCIOBUU JIEUCTBUTEIBLHOCTU SJECKTPOHHOM MOIIHUCH,
mocpencTBoM obpamieHuss k  EguHomy mopTanly (B cilydae, €CIU  3asBUTEIEM

IIPECTABIICHBI AIEKTPOHHBIE JTOKYMEHTBI, ITOATIMCAHHbIE YCUJIEHHOMN
KBAIM(PUIMPOBAHHON AJIEKTPOHHOM MOJIHUCHIO).
[Ipn HAJIMYUU OCHOBaHUHU, MIPELYCMOTPEHHBIX IIYHKTOM 2.7.1

aIMUHUCTPATUBHOTO pETJIaMEHTa, IMOATrOTABIMBAET IPOCKT pEIIeHHs 00 OTKaze B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JIJIS MTPEAOCTABIICHUS MYHUITUTIATLHON YCIYTH.

B cnydae, ecnmu B pe3ynapTaTe MNPOBEPKH YCUICHHOW KBAIM(PUIIMPOBAHHON
AJIEKTPOHHON TOJIUCU BBISBICHO HECOOJIOJIEHUE YCJIOBUM €€ JIeMCTBUTEIBHOCTH,
MPOEKT pemieHusi 00 OTKasze MOJDKEH cojliepkaTh MyHKThl ctaThu 11 denepaibHOTro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUIM OCHOBAHUEM ISl €TI0 MIPUHSTHS.

[IpoekT pemeHus 00 OTKaze B MpHEME JOKYMEHTOB, HEOOXOJMMBIX st
MPEOCTaBICHUS MYHUIIMIIAILHOW YCIYTd, ¢ yKa3aHMEM IpUYMH OTKaza (B ciydae,
€CIIM OCHOBaHHUS JJIsI OTKaza B IIpUeMe JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEOCTaBICHUS MYHMIUIIAIBLHON YCIYTH, CBA3aHbl C HApYIICHHEM YCTaHOBJIECHHBIX
TpeOOBaHMM K TakUM JOKYMEHTaM, OCHOBaHHWs ISl OTKa3a B IpUEME JOKYMEHTOB
JOJDKHBL - cofiepkaTh HMHGOpPMAILMI0 O HAWMMEHOBAHMM JOKYMEHTOB (MH(MOpMaIuH,
CBEJICHMII), KOTOphIE HE TIPEACTABIICHbI, COJIEpkKAT HEAOCTOBEpHbIE U  (WJIH)
MIPOTUBOPEUYMBBIE CBEACHUS, OPOPMIIEHBI C HAPYIICHHUEM YCTaHOBIIEHHBIX TPEOOBAHMIA),
HaIpaBJISIETCS. HA COIJIaCOBAaHHE B YCTAHOBJIEHHOM MOPSJIKE MOCPEACTBOM CHUCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue TpPOEKTa pelieHuss 00 OTKa3e B TPHEME JOKYMEHTOB,
HEOOXOJAMMBIX JJIS TPEJOCTABJICHUS MYHUIIMITAIIBHOW YCIYTH, OCYIIECTBIISICTCS B
MOPSAKE, IPETYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHUCTPATUBHOIO PErJIaMEHTA.

B cnydae OTCyTCTBUMS OCHOBaHMW MJisI OTKa3a B IMpPUEME JOKYMEHTOB,
MPEIyCMOTPEHHBIX MyHKTOM 2.7.1 agMUHUCTPATHUBHOTO peErjiaMeHTa, TOJDKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B T€UEHHUE OJHOTO pabouero JHsS CO JTHS
MOCTYIUICHUS 3asBJICHUSI, HAPABJISET 3asBUTEIIO, YKa3aHHBIM B 3asIBJICHUU CIIOCOOOM,
YBEJIOMJICHHE O TMOCTYIUJICHUU 3asBJICHUSI, COAEPIKAIee BXOANIUNA PETUCTPALIMOHHBIH
HOMEp 3asBJICHUA, AaTy IMOJYyUYCHHsS 3asBJICHHUSA, MepeYeHb HAUMEHOBaHUU (hailjioB,
MPEJICTABIICHHBIX K HEMY JOKYMEHTOB, JaTy IMOJYyYEHHS pe3ysibTaTa MyHUIUIAIbHON
YCIIYTH.

3.3.3.4. HcnonHeHue mnpoueayp, yKazaHHbIX B myHkrtax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO pErjaMeHTa, NP HAIWYAU TEXHUYECKOW BO3MOKHOCTHU
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OCYILIECTBIISIETCA B aBTOMATHUYECKOM PEKHME C UCIOIb30BaHUEM aBTOMATU3UPOBAHHOM
WH()OPMAITMOHHOW CHUCTEMBI, MPETHA3HAYEHHON JI OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

3.3.3.5. AIMHUHUCTpATUBHBIE MPOLEAYPHI, yCTaHABIMBAEMble HYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PErJIaMEHTA, BBIMOJHAIOTCS B T€YEHUE OJHOTO pabouero AHS CO
JTHSI IOCTYTUJICHUS 3asIBIICHHS HA pACCMOTpPEHHE.

Pe3ynpTaTaMu BBITIOJIHEHHS AIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: TPUHSITHINA
Ha PacCMOTPEHHE KOMIUIEKT JTOKYMEHTOB WJIM MPOEKT penieHus 00 oTKa3ze B IpHUeMe
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEAOCTABICHUS MYHUIIUIIATLHON YCIIYTH.

3.4. Hal'lpaBJIeHI/Ie MEKBEIOMCTBECHHBIX 3alIPOCOB B OpraHbl, Y4aCTBYIOIIIUE B
npeaocraBjJdCcHNN MyHHHHHaﬂbHOﬁ ycayru

3.4.1. OcHoBaHMEM Hayaja BBHITIOJHEHUS aJIMHUHUCTPATUBHON MPOIICAYPHI
ABJISIETCSl TOJYyYEHUE JAOJDKHOCTHBIM JIMIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE AJMUHUCTPATUBHON MPOIENYphl, OT JOHKHOCTHOTO Jinia (paOOTHHUKA),
OTBETCTBEHHOTO 3a MPHUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTENS JOKYMEHTOB.

JloIOKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJIHEHHE
aMUHUCTPATUBHOM MPOIEAYpPHI, SBIsieTCA cekperapb OpraHa (nmanee - JOMKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a HANPABJICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIOM>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABIICHUE MEXXBEIOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HANPABISET B 3JIEKTPOHHOU (OpME MOCPEICTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJEHCTBUS (IIPU OTCYTCTBUHM TEXHUYECKOMN
BO3MOKHOCTH — HWHBIMH CIIOCOOAaMH) 3amlpochl O NPEIOCTaBICHUH JTOKYMEHTOB U
CBEJICHUM, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJTHSIOTCS B JICHb MPUHSTHUS 3asBJICHUS HA PACCMOTPEHUE.

Pe3ynbraTaMyu  BBINOJHEHUSI ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
HalpaBJICHHbIE B OpraHbl BJIACTM U (WJIM) TOABEJOMCTBEHHBIE OpraHaM BIIACTH
OpraHU3alliy 3aIPOCHI.

3.4.3. CnenayiucThl  MOCTAaBUIMKOB  JIAaHHBIX HA  OCHOBAaHMU  3aIpOCOB,
MOCTYIMBIINX 4Y€pe3 CHUCTEMY MEXBEAOMCTBEHHOI'O 3JIEKTPOHHOIO B3aMMOJACHCTBUA,
MPEAOCTABISAIOT 3ampaiiuBaeMble JOKYMEHTHl (MH(MOpPMAIMIO) WA HAIpPaBISIIOT
YBEJIOMJICHHSI 00 OTCYTCTBMM JOKyMeHTa U (W) MHGOpMAIMK, HEOOXOAUMBIX JIJIst
MpEe0CTaBICHUS] MYHUITUTIAILHON YCIIYTH (Aanee — yBeJIoMIIeHHE 00 0TKase).

AJIMUHUCTpPATUBHbBIC TMPONEAYpPHl, YCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBIMIOJIHSIFOTCSL B TEUYEHHE TpeX JHEW CO JHSA NOCTYIUJICHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpraHU3allMio, MPEIOCTaBISIONIME JTOKYMEHT U MH(POPMAILIHIO,
€CJIM MHbIE CPOKHU TOJITOTOBKM W HAIPaBJICHUS OTBETa Ha MEXKBEJIOMCTBEHHBIN 3ampoc
HE YCTaHOBJEHBI (elepaJbHBIMU 3aKOHAMH, MpPaBOBBIMH akTamu lIpaBuTenbcTBa
Poccuiickoii denepanyivi ¥ MPUHATHIMA B COOTBETCTBUU C (heepaIbHBIMUA 3aKOHAMU
HOPMATHBHBIMH MPABOBBIMU akTamu PecniyOnuku TatapcTaH.
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Pe3ynpraTaMy  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBJISIOTCS:
JOKYMEHTHI (CBEJCHHS), HEOOXOANMBIE ISl IPEIOCTABICHUSI MYHUIIUTIAIBHON YCIYTH,
a0 yBeromiieHHe 00 OTKa3e, HalpaBJICHHbIE JOHDKHOCTHOMY JIMIY, OTBETCTBEHHOMY
32 HaIlpaBJICHNE MEXBEIOMCTBEHHBIX 3alIpOCOB.

3.4.4. JIoKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HAIPABJIEHUE MEXKBEIOMCTBEHHBIX
3aIpOCOB:

IIOJIy4aeT 3alpalllMBacMble Y€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJEUCTBUS JOKYMEHTBHl (CBEIEHHUs), HEOOXOOuUMBIE Ml MPEAOCTaBICHUS
MYHULMIIAIBHON YCIyTH, TU0O0 yBEeJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU AOKYMEHTA U
(unm) uadopmanyu;

pu HaJINYUU OCHOBAaHW, IIPEYCMOTPEHHBIX IIYHKTOM 2.7.1
aJIMUHHUCTPATUBHOTO perjiaMeHTa, MOJATrOTaBIMBACT MPOEKT pelieHuss 00 OTKa3e B
MpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHUS MyHULIMIIAILHON YCIYTH.

[IpoekT pemeHus 00 OTKaze B IPUEME JOKYMEHTOB, HEOOXOAMMBIX s
MPEAOCTABICHUS MYHULUIIAIBHON YCIYrd, C yKa3aHWEM IpPUYUH OTKa3za (B ciydyae,
€CJIi OCHOBaHMSI JJs OTKa3a B IpPHUEME JIOKYMEHTOB, HEOOXOJUMBIX JJIf
IIPENOCTABICHUS MYHULMIIAIBHOW YCIIYI'M, CBSI3aHBl C HApyLICEHHEM YCTaHOBJIEHHBIX
TpeOOBaHUII K TaKUM JIOKyMEHTaM, OCHOBAaHUS JUIsl OTKa3a B IpPUEME JOKYMEHTOB
JOJDKHBI  COJIep)KaTh MH(GOPMAaLMI0O O HAaUMEHOBAaHMM JOKYMEHTOB (MH(pOpMaIu,
CBEICHMI), KOTOpbIE HE MPEACTABICHBI, COAEpPXKAT HEIOCTOBEPHbIE U  (WJIH)
IIPOTUBOPEUYMBBIE CBEJIEHUS, O(DOPMIIEHBI C HAPYILIEHHUEM YCTaHOBJIEHHBIX TPEOOBAHUIA),
HaIIpaBJISIETC HA COTJACOBAHUWE B YCTAHOBJICHHOM MOPSAKE IMOCPEICTBOM CHCTEMBI
JIEKTPOHHOI'O JOKYMEHTO000POTA.

CornacoBaHue TMpoOEKTa pelieHuss 00 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOAMMBIX MJIA TPEJOCTABICHHUS MYHHUIMIAIBHOM YCIYTH, OCYIIECTBISIETCS B
MOPSAKE, MPETYCMOTPEHHOM ITYHKTOM 3.5.3 aIMHUHUCTPATUBHOI'O PETJIAMEHTA.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHB TIOJyYE€HHSI CBEACHUI 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpraTaMy  BBINOJHEHUS  aJMHHHUCTPATUBHBIX  INPOLEAYP  SBIISIFOTCS:
JOKYMEHTHI (CBEIEHHSI), HEOOXOAMMBIE JJISi PEJOCTABICHUS! MyHUIIMIIAIBHON YCIYTH,
OpOeKT pemeHuss o0 oOTKaze B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX Jis
IIPEIOCTABIICHUS MYHULIMIIAJIbHON YCIIYTH.

3.4.5. HcnonHeHue mipouledAyp, VyKa3aHHbIX B nyHKTax 3.4.2, 3.4.4
aAMUHUCTPATHUBHOIO  PETJaMEHTa, NpPU HAIMYAA TEXHUYECKOH BO3MOYKHOCTH
OCYUIECTBJISICTCS B ABTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATU3UPOBAHHOMN
MH(OPMAIITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON JIs OKa3aHWUsI TOCYJAapCTBEHHBIX U
MYHUIUOAIBHBIX YCIYr, B TOM 4YHCJIE€ C MOMEHTa PErucTpaluud 3asBICHUS B
COOTBETCTBHHM C IIYHKTOM 2.13 aIMUHHUCTPAaTUBHOTO PErVIAMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBIIIOJIHEHUS aJMUHUCTPATUBHBIX MPOLERYD,
yKa3aHHBIX B MYHKTE 3.4 aIMUHUCTPATUBHOIO pErjiaMeHTa, COCTaBJISET TPU padOUMX
THSL.

3.5. lloaroroBka pe3yabTaTa MyHUIIUNIAJTBbHOH YCJIYIH
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3.5.1. OcHoBaHMeM Hayaja BBIIIOJHEHHUS AJMUHUCTPATUBHON MPOLEIYpPbI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIpaBliCHUE
MEXBEJJOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEIICHHUI), HEOOXOAUMBIX IS
PeIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE aAJMUHUCTPATHUBHOM
poLEeayphl, ABIsIeTcs cekpeTapb Oprana (janee - TOKHOCTHOE JIUI0, OTBETCTBEHHOE
3a MOATOTOBKY pe3yJibTaTa MPEeA0CTaBICHUS MYHUIIUIIATILHON YCIyTH).

3.5.2. JIomKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIOATOTOBKY pPE3yJbTara
MIPEA0CTABIICHNS MYHULIUIIAJBHON YCIYTH:

paccMaTtpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JJIst
MIPEIOCTABICHUS MyHULUMIIATBHON YCIIYTH;

IpU BBISBIICHUA OCHOBAHMW /JI1 OTKa3a B MPEJOCTABICHUH MYHHUIIMNAIbHOU
YCIIYTH, YKa3aHHBIX B IyHKTE 2.8.2 aIMUHUCTPATUBHOTO PETJIaMEHTa, MOArOTAaBINBAET
MIPOEKT peleHus: 00 0TKa3e B MPEIOCTaBICHUN MYHULIMITAIbHON YCITYTH;

B CJIy4yae OTCYTCTBHsI OCHOBAHHM /111 OTKa3a B MPEIOCTABICHUN MYHHUIIMITAIbHON
yCIyTd, MPEeAyCMOTPEHHbIX NIYHKTOM 2.8.2 aJAMMHHUCTPaTHUBHOIO peErjlaMeHTa, IIOo
UTOTaM  PAacCMOTPEHHS  JIOKYMEHTOB, HEOOXOJUMBIX I  IPEAOCTaBICHUSA
MYHHULIMIIAJBHOW YCIYTM, TOJArOTaBIMBA€T NPOEKT pe3ysbTara IpeAoCTaBICHUS
MYHULIMNAIBHON YCIYTM B COOTBETCTBMM C moAnyHKTamMu | — 3 myHkra 2.3.1
aJIMMHHCTPATUBHOI'O PETJIAMEHTA;

HalpaBisieT  IMOATOTOBJIECHHBIA  MPOEKT  pe3yjbTaTa  MPEAOCTaBIICHUS
MYHULUIIATBHOM YCIyTH Ha COTJIACOBAHWE B YCTAHOBJIEHHOM MOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00POTA.

AJMUHUCTpAaTUBHBIE MPOUEAYPHI, YCTAaHABIMBAEMbIE HACTOSAIIMM MYHKTOM,
BBITMIOJIHSIFOTCSL B TEYEHUE OJTHOTO paboyvero JHs.

Pe3ynbraTaMy BBINIOJIHEHUS] aIMUHHUCTPATUBHBIX MPOLEAYpP SBISIIOTCA: MPOEKT
penieHus: 00 oTKa3e B MPEJOCTaBICHUN MYHUIIMIIAIBHOMN YCIIyTH, CIIPABKHU (BBIITUCKH).

3.5.3. CornmacoBanue ¥ MOJNHUCAHUE NPOEKTAa pe3ysibTaTa MPEIOCTABICHUS
MYHMULIMIIAJBHOW  yclIyru  (majmee — TPOEKTbl JIOKYMEHTOB)  OCYIIECTBISETCS
PYKOBOJHTENEM CTPYKTYPHOTO NOJAPA3JEICHUsI, OTBETCTBEHHOTO 32 IOATOTOBKY
pe3yibTaTa MYHMLIMIAIBHOW  yciyru, 3amectureneM PykoBoxutens Oprana,
PykoBoautenem Oprana.

[ToAroTOBIIEHHBIE MPOEKTHI TOKYMEHTOB, HMEIOLIUE 3aMEYaHusi, BO3BPALIAOTCS
Ha JI0paOOTKy JHUIly, OTBETCTBEHHOMY 3a TOJIFOTOBKY pe3yJbTaTa MYHUIIMIAIbHON
yeayru. [locie ycTtpaHneHus 3aMe4aHUil MPOEKTHI TOKYMEHTOB MOBTOPHO MEPEAAr0TCs
JUTSL COTJIACOBAHUSI M TTOATMCAHUSI.

PykoBoautens OpraHa mpu pacCMOTPEHUHU MPOEKTOB JOKYMEHTOB MpPOBEPSET
cOOJNI0/IeHHE aJIMMHUCTPATUBHOIO pErjaMeHTa JOJDKHOCTHBIMU Jinnamu OpraHa B
YacTH CPOKOB BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEA0OBATEIBHOCTH U
MOJIHOTHI, HAJIWYHUS COTJACOBAHUN YIMOJHOMOYEHHBIX OJDKHOCTHBIX Jull OpraHa B
CUCTEME JEKTPOHHOTO JJOKYMEHTO0O0pOTa.

B ciydae BbISIBI€HHS ~ HapylIeHHMH B  YacTH  CPOKOB  BBIMOJHEHHMS
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aIMUHUCTPATUBHBIX MPOLIEAYp, UX MOCIEA0BATEILHOCTH U MOJHOTHI PyKOBOIUTENH
Oprana UHULIMUPYET MPUBIICUCHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYIICHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aIMUHUCTPATUBHOTO PETjaMEHTa.

AJMUHUCTPATUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbI€ HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHHE OJTHOTO paboyero JHS.

Pe3ynpTaTaMy BBIOJHEHHUS aJMUHUCTPATUBHBIX MPOLEAYP SBJISIOTCS: PEIICHUE
00 OTKa3e B mpreMe JOKYMEHTOB HEOOXOIUMBIX JJIS MPEIOCTaBICHUSI MyHUIIUIIATBLHOM
yCIIyTH, pellleHne 00 OTKa3e B MPEIOCTaBICHWU MYHUIIMIAIBLHOM YCIyTd, CHpaBKa
(BBITTUCKA).

3.5.4. MHUcnonmnenuwe mpouneayp, yKazaHHbIX B nyHKTax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO pErjaMeHTa, NpU HAIWYMU TEXHUYECKOW BO3MOKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKUME C UCIOIb30BAaHUEM aBTOMATU3UPOBAHHOM
MH(POPMAITMOHHON CHUCTEMBbI, MpPEeAHA3HAYCHHOW [JI1 OKa3aHUs TOCY/IapCTBEHHBIX WU
MYHULIMTATbHBIX YCIYT.

MakcuMalIbHBIM CPOK BBIMIOJHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B
nyHKTe 3.5. aAIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISIET OJJUH PaOOUHil IEHb.

3.6. Boi1aua (HanpasJjieHne) 3asiBUTE/II0 Pe3yJIbTaTa MYHUIIMNIAJIbHOM yCIyTH

3.6.1. OcHoBaHuMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOUELYPHI
ABJISIETCA TOJIyYEHUE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aIMUHUCTPATUBHON TIPOLIEAYPHI, TOKYMEHTA, MOJITBEPKIAIOIIETO MPEJOCTaBICHUE
MYHHUIUTAIBHON YCIYTH.

JIOJDKHOCTHBIM  JIUIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJIMUHUCTPATUBHOU
MpoLENypHl, sIBIsieTCs cekpeTapb Oprana (fanee - JOHKHOCTHOE JIULO, OTBETCTBEHHOE
3a BbIJAvy (HampaBJiIeHUE) TOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HampaBJICHUE)
JIOKYMEHTOB:

o0OecrieynBaeT  pPETUCTpPAIMI0O W  BHECEHHWE CBEACHUH O  pe3yibTare
MPEJOCTABIECHNUS MYHHIIMNAIBHON YCIYyrd B TOJACUCTEMY BEICHHUS JIOKYMEHTAlUU
aBTOMATU3UPOBAHHON HHGOPMAIIMOHHON CUCTEMBI, MPEAHA3HAYECHHOW Il OKa3aHMs
rOCyJIJapCTBEHHBIX U MYHULIUTIAIbHBIX YCIYT;

U3BEINIACT 3asBUTENA (€r0 MPECTaBUTENS ) CIOCOOOM, YKa3aHHBIM B 3asBJICHUH, O
pe3yabTare NPEeAOCTABICHUS MYHULMNAIBHOW YCIYTM U O BO3MOYKHOCTH TOJIYYEHUS
pe3yJibTaTa Mpea0CTaBICHUSI MyHUIIUNTAIBHON ycinyru B Oprane win B ML,

Hcnonnenue  mpoueayp TNpd  HAIMYUM — TEXHUYECKOM  BO3MOXKHOCTH
OCYUIECTBJISIETCS B ABTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3HPOBAHHOMN
MH(POPMAITMOHHON CHUCTEMBI, MpeJIHA3HAYCHHOW I OKa3aHUs TOCYJapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYCHHE OJHOTO padouyero IHS CO JHS TOMAMHUCAHMS JTOKYMEHTa,
SIBJISIFOLLIETOCS pe3yabTaToOM pEeAOCTaABICHUS MYHULUATTATBHOM YCIIYTH,
YIOJIHOMOYEHHBIM JIOJ>KHOCTHBIM JInlioM Oprana (Opranom).
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Pe3ynpTraTaMy  BBINOJHEHUS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCH:
pasMelIeHue CBEICHUU O pe3ysbTaTe IPEJOCTABICHUS MYHULMIAIBHOM YCIYId B
UH(GOPMAIIMOHHBIX CHCTEMaX, U3BEIICHHE 3asBUTENs (€ro MpeAcTaBUTENs) O
pe3ynbTaTe MPe0CTABICHHUS MYHUIIMITAIIBHON YCIYTH U CIIOCO0aX €ro MOoJy4eHHUs.

3.6.3. Tlopsamox Bbmaud (HampaBleHUs) pe3yJibTaTa  IPeIOCTaBICHUS
MYHULUNIAIBHON YCITYTH:

3.6.3.1. Ilpu oOpaiieHnn 3asBUTEIS 3a PE3yJIbTAaTOM MYHUIIMIAIBHON YCIYTH B
M®II, pa6otHuk M®I] BbIgaeT 3asBUTENI0 PeE3yJbTaT MYHHIIUIIAJBHOMW YCIYTH B
dbopMe »HK3eMmIuIsApa DBIEKTPOHHOTO JOKyMEHTa Ha OymaxkHoMm Hocutene. Ilo
TpEOOBAHUIO 3asBUTENSI BMECTE C 3K3EMIUIAPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My MPEIOCTaBIISETCS SK3EMIUIAP JJIEKTPOHHOTO JIOKyMEHTa
MyTEM €ro 3aliCcH Ha CheMHBI HOCUTENh MH(OPMALIUK WM HAMPABJICHUS HK3eMILIsIpa
ANEKTPOHHOTO JTOKYMEHTA MO 3JICKTPOHHOW MoYTe B aapec 3asButens. [Ipu 3anmucu Ha
CbEMHBIM HOCHUTENb WH(GOpPMAIMM WIM HAMPABICHUU DSK3EMIUIIpA 3JIEKTPOHHOTO
JOKYMEHTa, Ha OCHOBE KOTOPOTO COCTAaBJIEH JK3EMIUISAP JJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTENIE, MO HJIEKTPOHHON MOYTE€ HJAECHTHUYHOCTb TAKOTO H3K3EMILISIpA
AJIEKTPOHHOI'O JIOKYMEHTa OHK3EMIUIIPY JJIEKTPOHHOIO JIOKyMEHTa Ha OyMaKHOM
HOCHUTEIIE 3aBEPAETCs YIIOJHOMOYEHHBIM COTPYIHUKOM C MCIIOIb30BAHUEM YCUIICHHOU
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOANHCH.

AJIMAHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITyHKTOM,
BBITMIOJHSIOTCS B TMOPSAKE OYEPEIHOCTH, B JE€Hb MNPUOBITUS 3aiBUTENS B CPOKH,
YCTaHOBJICHHBIE PerjJaMeHTOM padoTsl MOLI.

Pe3ynpTaTaMu BBINOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: (PUKCALUs
(dakTa BbIIauM pe3ysbTaTa MperocTaBieHUss MyHUUunaibHo yciayru B AUC M®I],
pe3yJabTaT NPeIOCTABICHUS MyHULIUIIAIBHONW YCIYTH, BBITAHHBIN 3asBUTEIIO.

3.6.3.2. Ilpu oOpaiieHun 3asBUTENS 32 pE3yJbTaTOM MYHULMNAIBHON YCIYrd
yepe3 PecnyOnukaHCKuMN TOpTan 3asgBUTENIO B JIMYHBIA KaOWHET aBTOMATHYECKH
HAIpaBIIIETCS  DJIGKTPOHHBIM  00pa3  JOKYMEHTa, SBISIIOIIETOCS — PE3yJIbTaTOM

[PEIOCTaBICHUSA MYHHULUITAIBHON YCIIyTH, MTOITUCAHHBIN YCUJICHHOMN
KBATHU(UITUPOBAHHON JICKTPOHHOMN MOIMUCKHIO0 YITOJTHOMOYEHHOTO JTOKHOCTHOTO JIUIA
Oprana (Opranom).

AJMUHUCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAaEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS. B JIGHb NMOAMNMCAHUSA JOKYMEHTA, MOATBEPHKAAIOIIEIO MPEAOCTaBICHHUE
(0TKa3 B MpeAOCTaBICHUH ) MYHUIIUIIAIBHON YCIIyTH, YIOJTHOMOYEHHBIM JJOJIKHOCTHBIM
nutioM Oprana (Opradom).

PesynpraramMu  BBIMTOJIHEHUS ~ aAMUHUCTPATHUBHBIX  MPOLEAYp  SBISIOTCA:
HarpaBjeHue (IperoCcTaBlIEHUE) C HCIHOIb30BaHWEM PecnyOIuMKaHCKOTO moprana
3asABUTEIIO JTIOKYMEHTA, MOATBEPKAAIOIICTO MPEIOCTaBICHNE MYyHHUIIMITATBLHOW YCIYTH
(B TOM HmMCIIe OTKA3 B MPEAOCTABICHUN MYyHHIIMITATLHONU yCITYTH).

3.6.3.3. IIpu oOparmieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHUIHUIAIBHOW yCIyrd B
Opran, JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblIauy (HAIMpaBlICHHE) JOKYMEHTOB,
BBIIAET 3asBUTENIO pE3yNbTaT MYHULUMNANbHON yciyru. [lo TpeOoBaHuIO 3asBUTENS
BMECTE C JK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCUTEJIE eMy
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MPEIOCTABIISACTCS IK3EMILIAP JIEKTPOHHOTO JTOKYMEHTA IIyTEM €0 3alMCH HA ChEMHBIN
HOCHUTEJIb WHPOPMAIIMKA WM HAIpaBICHUS DK3EMIUIIpA JEKTPOHHOTO JOKYMEHTA II0
AIEKTPOHHOM MOYTE B aJPEC 3asIBUTEIIS.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbBIC HACTOSIIUM ITYHKTOM,
OCYHIECTBJISIIOTCSI B TMOPSAKE OYEpPEAHOCTH, B JEHb NPUOBITUS 3asgBUTENS B
coOoTBETCTBUHM C IIpaBruiaMu BHyTpEHHETO TPYAOBOro pacnopsaaka Oprana.

Pe3ynbTaToM BBINOJIHEHUS] aAMUHUCTPATUBHBIX MPOILEAYpP SBISAIOTCS: (PUKcanus
dakTa BBIJAYM  pe3yJbTaTa  MPEIOCTaBICHUS  MYHHUIMNAIBHOW  yCIyI'H B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOW CHUCTEME, MpEeAHA3HAYECHHON ISl OKa3aHWS
rOCy/apCTBEHHBIX U MYHULIUITAIBHBIX YCITYT.

3.7. UcupaBJ/ieHre TEXHUYECKHUX OLLIMOOK

3.7.1. B ciiyyae oOHapy>KeHUsS] TEXHUYECKOW OIMMUOKHU B TOKYMEHTE, SBJISIOIIEMCS
pe3yIbTaTOM MYHHUIIUITATILHON YCIIYTH, 3aBUTENh HampasisieT B Oprax:

3agBJICHUE 00 MCHPABICHUM TEXHUYECKOM owmuoku (mpunoxkeHue Ne 5
HACTOALLIEMY aJJMUHUCTPATUBHOMY PEIJIAMEHTY);

JOKYMEHT, BBIIaHHBIM 3asBUTEII0 KaK pe3yJbTaT MYHULMIAIbHOW YCIyTH, B
KOTOPOM COJIEPKUTCS TEXHUUYECKasl OINOKa;

JOKYMEHTBI, UMEIOIINE IOPUANYECKYIO0 CHUITY, CBUAETEIbCTBYIOIINE O HAJIUYUU
TEXHUUYECKON OLINOKH.

3asiBieHrne 00 HMCIPaBICHUHA TEXHUYECKOW ONMIMOKM B CBEICHUSAX, YKa3aHHBIX B
JOKYMEHTE, SIBJISIFOIIIEMCSI Pe3yJIbTaTOM MYHHUIIMIIATBHON yCIyTH, TIOJAETCs 3asBUTEIEM
(YmOTHOMOYEHHBIM TIPE/ICTABUTENIEM) TOYTOBBIM OTMpaBICHHEM (B TOM YHCIE C
MCIIOJIb30BAaHUEM JJIEKTPOHHOM MOYTHI), OO0 uyepe3 PecnyOnukaHCKUE moOpTan WU
MOII,.

3.7.2. JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IPUEM JTOKYMEHTOB, OCYILIECTBIISET
IIpUEM 3asiBICHUS 00 HCIPABJICHUN TEXHUYECKOW OIMOKU, PETUCTPUPYET 3asBICHUE C
NPUJIOKEHHBIMH TOKYMEHTaMU U NEPeacT UX JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJIMUHHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJJTHOTO pabOYero JIHs C 1aThl PErUCTPALMU 3asIBICHUS.

Pe3ynbraraMu BBINONHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: IPUHATOE
U 3aperuCTPUPOBAHHOE 3asBJICHUE, HANPABICHHOE HAa PACCMOTPEHHUE AOHKHOCTHOMY
JIMIY, OTBETCTBEHHOMY 3a 00pabOTKY JTOKYMEHTOB.

3.7.3. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OO0pabOTKy [IOKYMEHTOB,
paccMaTpuBaeT JIOKyMEHTBI W B IEIIX BHECEHHUS WCIPaBICHUNA B JOKYMEHT,
SBIISIONIUNACS Pe3yIbTaTOM MPEAOCTABICHUS MYHHUIIUTIATBHON YCIYTH, OCYIIECTBISET
IpOLEAYpHl, MPEAYCMOTPEHHBIE MYHKTOM 3.5 aJIMUHUCTPATUBHOTO perjaMeHTa, |
BBIIACT HCIPABJICHHBIN JOKYMEHT 3asBUTENIO (YMOJHOMOUYEHHOMY IMPEICTABUTEINIO)
JUYHO TOJI POCIHUCH C U3BATHEM Yy 3asBUTENS (YIIOJHOMOYEHHOIO IPEACTaBUTENS)
OpUTHMHAJIA JOKYMEHTa, B KOTOPOM COAEPKHUTCS TeXHUYEcKasl OIMNOKa, UM HApaBJsieT
B aJpec 3asBUTENII MOYTOBBIM OTIPABJICHHUEM (IIOCPEICTBOM JJIEKTPOHHOM IOYTHI)
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IUCBMO O BO3MOXHOCTH MOJYy4YEHHs JIOKyYMEHTa Ipu mpenocraBieHun B Oprax
OpUTHHAaNa JTOKYMEHTA, B KOTOPOM COJIEPKHUTCS TEXHUUYECKAs OIIMOKA.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TEUYEHHE JABYX pabouyux JHEW Mocie OOHapyKEHUsS TEXHUYECKON
OMMUOKK WM TOJy4YeHUS OT JII0OOro 3aMHTEPECOBAHHOTO JIMIA 3asBICHUS O
JOMYIIEHHOM OIIOKe.

Pe3ynbraTaMy  BBINIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISFOTCS:
BbIJIAaHHBIN (HANIPaBJICHHBIN) 3asIBUTEINIO TOKYMEHT.

4. Ilopsipnok U GopMBbI KOHTPOJIA 32 NMPeA0CTABJIEHUEM MYHULUNIAIbHOM
yCayru

4.1. [TopsimoKk  OCYIIECTBIICHHS TEKYIIEro KOHTPOJs 3a COOJIOJICHHEM U
HUCIIOJTHEHUEM OTBETCTBEHHBIMU JIOJDKHOCTHBIMH JINLIaMH MMOJIOKEHU I
aIMUHUCTPATUBHOTO pErjJaMEeHTa W HMHBIX HOPMAaTUBHBIX IPABOBBIX  aKTOB,
yCTaHABJIMBAIOIIKNX TPEOOBAHUS K MPETOCTABICHUI0 MYHUIIUITAIBHOW YCIYTH, a TaKKe
MPUHATAEM UMM PEIICHUN

KoHTpoib 32 MOTHOTOW M Ka4€CTBOM IPEIOCTABICHUS MYHULIMIAIBLHON YCIyTH
BKJIIOYAET B ce0s BBISBICHUE U YCTpaHEHHE HAPYIIIEHUH MpaB 3asBUTENCH, IPOBEICHNE
IPOBEPOK  COOJIOJEHUS MpOLENYp MPEeAOCTaBICHUS MYHMLMIIAIbHOW  YCIYTH,
MOATOTOBKY peLIeHUH Ha AeiicTBuUs (0e31eiCTBrE) JOKHOCTHBIX JIML OpTraHa MECTHOTO
CaMOYIIPaBJICHUSI.

dopmMamMu  KOHTPOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MPOLEYp ABJISIOTCS:

1) mpoBepka M COIJIACOBaHHE TPOCKTOB JIOKYMEHTOB IO MPEIOCTaBICHUIO
MYHULIMNAIBHOUN YCITYTH;

2) MPOBOAMMBIC B YCTAHOBJICHHOM  TMOPSAKE  TPOBEPKA  BEICHHS
JIEJIONTPOU3BOCTBA;

3) mpoBe/ieHNE B YCTAHOBJIICHHOM TOPSIKE KOHTPOJIbHBIX MPOBEPOK COOJIOICHUS
MpoUEAYyp NPEAOCTaBICHNS MyHUIIUIIAIbHON YCITYTH.

B memsax Tekymero KOHTPOJS HCIONb3YIOTCS CBEIACHUS, HWMEIOIIMECS B
AJIIEKTPOHHON 0a3e MaHHBIX, CIy)KeOHas KOPPECHOHJEHIMSA, yCTHAas W MHUChbMEHHAas
uHdopMaIus JOHKHOCTHBIX JIUI, OCYIIECTBIISIONINX BHITOJHEHUE aIMUHUCTPATUBHBIX
MPOLIETYp, KYPHAJIbl yU€Ta COOTBETCTBYIOLIUX IOKYMEHTOB U IPYTHUE CBEICHMUS.

JI71st ocyliecTBIEHUSI KOHTPOJIA 32 COBEPIICHUEM JEHCTBUI MPU MPEAOCTABICHUN
MYHUIUMNIATBHON YCIYTM W TNPUHATUU PEUICHUH PYKOBOAUTENIO OpraHa MECTHOTO
CaMOYIIPABJICHUSI ~ MPEJCTABISAIOTCS  CIHPaBKM O  pe3yibTarax MpeJOoCTaBICHUS
MYHULIMITAIIHOU YCIIYTH.

O ciyyasix ¥ IpUYMHAX HApYUIEHUSI CPOKOB, MOCIEAOBATEIIbHOCTH U COJICPKAHUS
aIMUHUCTPATUBHBIX TPOIEAYp MJOJKHOCTHBIE JIMIIA HEMEIJIECHHO WHPOPMUPYIOT
PYKOBOJUTENSL OpraHa, MpeJOCTaBISIONIET0 MYHHUIMIAIBHYIO YCIYTy, a TaKkKe
MPEANTPUHUMAIOT CPOUHBIE MEPHI IO YCTPAHEHHU IO HAPYIIECHUH.
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Texymmuii KOHTpOJH 3a COOJIOJEHWEM IMOCJIENIOBATEILHOCTH  JICHCTBHIA,
ONPENECICHHBIX  AIAMHUHUCTPATUBHBIMU  NPOLEAYpaMH IO  MPEIOCTABICHUIO
MYHULANIAIBHON YCIYyTH, OCYIIECTBISECTCS 3aMECTUTEIEM PYKOBOAUTENS OpraHa
MECTHOTO  CaMOYIIpaBJCHUS, OTBETCTBEHHBIM 32 OpraHu3anui paboThl IO
IPEAOCTABICHUIO MYHUIIMNAIBHON YCIYyTH, HaYaJbHUKOM OTJIENA, OCYLIECTBISIONIETO
OpraHu3aluio padOThI MO MPETOCTABICHUIO MYHUIIUTIATBHONU YCITYTH.

[lepeyeHb JOJKHOCTHBIX JIMI, OCYIIECTBISIIOIIMX TEKYIIUWA KOHTPOJIb,
YCTAHABIIUBAETCS MOJOKEHUSMH O CTPYKTYPHBIX MOJPA3ACICHUSAX OpraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJLKHOCTHBIMH PETJIAMEHTAMM.

4.2. IlopsiioK ¥ NEPHUOAMYHOCTDH OCYLECTBJICHUS IJIAHOBBIX M BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI M KAYeCTBA NPEeA0CTABJCHUSI MyYHUIIUNIAIbHOM YCJIYITH, B TOM
yucsie MOPsAA0K u (POPMbI KOHTPOJISI 32 NOJHOTON H Ka4eCTBOM IPeI0CTaBIeHUSA
MYHUIUNAJIbHON YCIyTH

4.2.1. KoHTponb 32 MOJHOTOM M KAaY€CTBOM MPEAOCTABICHUS MYHUIUIAIBHON
YCIIYTH OCYIIECTBIIICTCS B OpMaXx:

1) mpoBeieHMs MPOBEPOK;

2) paccMoTpeHHs >KanoO 3asBUTeNiel Ha neiictBust (OesneiictBue) Oprana, a
TaKX€ UX JTOJKHOCTHBIX JIMI, MyHULIMIAIBHBIX CITy>KaIlUX.

42.2. B 1mensx OCYyIIECTBICHUS KOHTPOJS 3a TOJHOTOW U KayeCTBOM
MPEJOCTaBICHUS MYHMIIMIAIBLHON YCIYTH TPOBOJSATCS IUIAHOBBIE W BHEIIAHOBBIC
npoBepku. I[lopsgok ©  TMEPUOAUYHOCTH OCYIIECTBICHHUSI IUJIAHOBBIX IPOBEPOK
yCTaHaBJIMBaeTCs MaHoM padoTel Oprana. [Ipu mpoBepke MOTYT paccMaTpUBATHCS BCE
BOIPOCKI, CBS3aHHBIE C MPEJOCTABICHUEM MYHUIUNAIBHOU YCIyTH (KOMILJIEKCHBIC
MIPOBEPKH ), WJIK OTACIBHBIN BOMPOC, CBA3AHHBIN C MPEAOCTaBICHUEM MYHUIUIIATIbHON
yciayru (Tematudyeckue TpoBepku). I[IpoBepka Takke MOMXKET TMPOBOJUTHCS 10
KOHKPETHOM KaJio0€e 3asBUTEIIA.

4.2.3. BHennaHOBbIE MTPOBEPKH MPOBOMSTCS B CBA3U C MPOBEPKOIMl yCTpaHEHUs
paHee BBISIBJICHHBIX HAPYUIEHUWH aJMHUHHCTPATUBHOIO PEIrVIAMEHTA, a TakKe B Clydae
MOJIy4eHHUsT kKano0 3asBuTenel Ha pAeiicTBusi (OesmeiicTBue) OpraHa, a Takke HUX
JOJKHOCTHBIX JIML], MyHHUITUTIAJIbHBIX CITYXKalUX.

4.2.4. Pe3ynpTaThl IPOBEPKU OGOPMIISIOTCS B BHJI€ aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJIEHHBIE HEJOCTATKH U MPEITIOKEHUS 110 UX YCTPAHECHHUIO.

4.3. OTBEeTCTBEHHOCTb A0JKHOCTHBIX JIMIl OPraHa, NpeIoCTaB/IsSIIOIero
MYHUIMIAJIBHYIO YCJIYTY, 32 pelieHus U aeiicTBusA (0e3nelicTBue), NpUHUMAaeMble
(ocymiecTBiIsieMble) MMM B X0/1€ IIPeI0CTABJICHUS] MYHUIUNIAJIBHON YCJIYTH

[To pe3ynpTatam NpOBEACHHBIX IPOBEPOK B CIIy4a€ BBISIBICHUS HAPYIICHUW ITPaB
3asBUTENICH BUHOBHBIC JIMIA IPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOIaTeNbCTBOM Poccuiickon denepannu.
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PykoBoauTenp opraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBICHUN.

PykoBomuTenb (3aMeCTUTENh PYKOBOJIUTENS) CTPYKTYPHOTO IOAPA3ICICHUS
OpraHa MECTHOTO CaMOYIPAaBJICHHsI HECET OTBETCTBEHHOCTh 32 HECBOCBPEMEHHOE H
(wn) HEHa/ANeKallee BBITIOJHEHUE AIMUHHCTPATHBHBIX JICHCTBHMA, YKa3aHHBIX B
paszzerne 3 aqMUHUCTPATUBHOTO PETJIaMEHTA.

JIOMKHOCTHBIC JUIIa W HWHbIE MYHUIMIATbHBIE CIYXalllie 3a pEIICHUS Hu
nericteus (0e3/eicTBUE), TPUHUMAEMbIe (OCYIIECTBIIIEMbIE) B XOJIe MPEI0CTaBICHUS
MYHUITUTIAJTBHOW ~ YCIIYTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJICHHOM
3aKOHO/IATEIHCTBOM TMOPSAIKE.

4.4. Ilos0xkeHUs, XapaKTepu3ywilnyne Tpe0oBaHUA K NOPSAKY U (popMaM KOHTPOJISI
3a MpeIoCTaBJIeHueM MYHUIIUINIAJIBbHOMN YCJIYTHd, B TOM YHCJIe CO CTOPOHBI IPAXK/IAH,
X 00beIUHEHU U OPpraHu3auui

KoHTponb 3a npeaocTaBIeHUEM MYHULIMIAIBHOW YCIYTH CO CTOPOHBI TPaKIaH,
WX OOBEIMHEHUNH U OpraHU3alMi, OCYIIECTBISETCS MOCPEACTBOM OTKPBITOCTH
JNEATEIBHOCTH  OpraHa  MECTHOrO  CaMOYIIPaBJIEHUs  [PU  OPEAOCTABICHUU
MYHULUIIAUIBHOM  YCIIYI'M, [OJIyYEHUS TOJIHOM, aKTyaJbHOW U  JIOCTOBEPHOM
uH(pOpMaIMU O TOPAJIKE MPEAOCTABICHUS MYHUIMIAIBLHON YCIYTM U BO3MOKHOCTH
JOCYJIeOHOTO paccMOTpeHus oOparmieHuil (3kamo0) B Mpolecce IMpeaoCTaBICHUS
MYHHUIUTAIBHON YCIYTH.

5. locyneOHblIii (BHeCYy1eOHbIH) MOPSIA0K 00KAJT0OBAHNUS pPellieHUil U 1eiicTBUIA
(0e3neiicTBHs) OPraHa, NPeAOCTABJIAIOIIECT0 MYHUIUNIAJIBHYIO YCIYIY,
MHOTO0()YHKIMOHAJIBHOT0 LEHTPA NMPeA0CTABIEHUS TOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUIL,
MYHUIUNAJBHBIX CJIYyKalIuX, PA00THUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJIOBAHKUE B JOCYJACOHOM MOPSIKE pelIeHUMN
u JnedctBuil (0e3l€MCTBUSI) oOpraHa, MPEIOCTABISIONIETO MYHHIIMIAIBHYIO YCIYTY,
NOJDKHOCTHOTO — JIMLIA  OpraHa, NpPeJOoCTaBIISIONIET0 MYHULMIAIBHYIO — YCIIYTY,
MYHULMOAIBHOTO  CIYXKAIlIETO,  PYKOBOAMWTENS  OpraHa,  IMPeIOCTaBISIOUIETO
MYHULIMTATBHYIO yCIIyTYy, MHOTO0()YHKITMOHATIEHOTO LIEHTpa, paboTHUKA
MHOTO(YHKIIMOHAILHOTO 1IEHTpa, OpraHu3aIui, NpeIycCMOTPEHHbBIX YacThio 1.1 cTaThu
16 ®enepanpHoro 3akona Ne 210-d3, a Takke ux paOOTHUKOB.

3asBUTENIh MOXKET OOPaTUTHCS C K000, B TOM YKCJIEC B CICAYIOMINX CIIyqasx:

1) HapylIeHue cpoka PErucTpaIvy 3amnpoca O MPeJOCTaBICHUH MYHUIIUTIATLHON
yCIIyTH, 3apoca, yKa3aHHoOro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHE CpPOKa MPEIOCTABICHHS MYyHULMNAIbHON yciyru. B ykazaHHOM
cinydae aocyaeOHoe (BHecyneOHOe) 00kamoBaHUE 3asiBUTEIIEM PEIICHUA W JTCUCTBHM
(6e3neiicTBUsl) MHOTO(DYHKIIMOHAIBHOTO IEHTPa, pabOTHHKA MHOTO(GYHKIIMOHATHLHOTO
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[IEHTPa BO3MOXHO B CIyyae, €Clii Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTpP, PEIICHUS U
neiictBust  (Oe3melicTBUE) KOTOPOTO  OOXKATYIOTCS, BO3JIOKEHAa  (PYHKIHS — TIO
IPEIOCTABIECHUIO COOTBETCTBYIOIIMX MYHUIMNAIbHBIX YCIYyTI B IOJHOM OOBbEME B
nopsiike, onpeaeseHHoM Jactbio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

3) TpeboBaHMeE y 3asBUTENS TOKYMEHTOB WM UHPOPMALMK JTUOO OCYLIECTBICHUS
JNEUCTBUM, MpPENCTAaBICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO
HOpMaTHUBHBIMU IPaBOBbIMU akTaMu Poccuiickoit ®enepanuy, HOPMaTUBHBIMU
npaBoBbIMU akTaMu PecnyOnuku TaTapcTaH, MyHULMIIAJAbHBIMU MPaBOBBIMU aKTaMHU
JUTSI IPEJOCTABJICHHUS] MYHULIMITAIBHOM YCITyTH;

4) oTka3 B NpueMe JOKYMEHTOB, MPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®enepannv, HOPMAaTUBHBIMU
MpaBOBbIMU akTamu PecryOivku TaTapcTaH, MyHULMIAIBHBIMU NPABOBBIMU aKTaMU
JUTSl IPEOCTABJICHHS] MYHULIMITAIBHOM YCITyTH, Y 3asSBUTEIS;

5) oTka3 B NpeIOCTABICHUH MYHHUIIMIIAIBHON YCIYTH, €CIIM OCHOBAHMS OTKa3a HE
MPEeAYyCMOTpPEHbI (peiepanbHbIMM 3aKOHAMHU M NPUHSTBIMA B COOTBETCTBHHM C HUMH
VMHBIMU HOPMAaTHBHBIMM IIpaBOBBIMM akTamu Poccuiickoii denepainuu, 3aKOHAMH U
MHBIMM  HOpPMAaTHBHBIMH  MNpaBOBbIMM  akTtamMu  PecnyOmuku ~ Tatapcrah,
MYHHULIMIIAJbHBIMA ~ [IPaBOBBIMH  akTaMu. B yka3aHHOM ciydyae JocyneOHoe
(BHecyneOHOE) oO’kajmoBaHUE 3asBHUTENIEM peIIeHUA U JedcTBuil  (Oe3aeicTBus)
MHOTO(QYHKIIMOHAJIBHOTO LEHTpa, paOOTHHKAa MHOTO(QYHKUIMOHAJIBHOTO ILIEHTpa
BO3MOXXHO B Ciydae, €C’IM Ha MHOTO(YHKUHMOHAJIBHBIM LIEHTP, PEIICHUS U JCHCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUMA MO MPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHULHUIAIBHBIX YCIAYr B IMOJHOM OOBEME B MOPSJKE,
onpeaeneHHoM 4acTeio 1.3 craten 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUHM MYHUUMIAIBHON YCIyru
IJIaThl, HE TNPEAYCMOTPEHHOW HOPMATHUBHBIMHA TIPaBOBBIMH akTamu Poccuiickon
@®enepalyd, HOPMATHUBHBIMM  NpaBOBbIMM  akTamMu PecnyOnuku  Tarapcran,
MYHUIIMIIAJIbHBIMU IPABOBBIMU aKTaMH;

7) OTKa3 opraHa, NpeJOCTABIISIIOLIET0 MYHHUIMIAIBHYIO YCIYTy, JOJKHOCTHOIO
JMIa OpraHa, MpeAO0CTaBISIIONIEr0 MyHULIUNIAIBHYIO YCIYTY, MHOTO(YHKIIMOHAILHOTO
LEHTpa, pabOTHHKA MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA, OpraHU3aI1i, MPeyCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, win ux pabOTHUKOB B
VCIPABIICHUU JOMYIICHHBIX HMMHU OINEYAaTOK M OIIMOOK B BBIJAHHBIX B pPE3yJbTaTe
NPENOCTABICHUSI ~ MYHHMIMIIAJBHOM  YCIYIM  JOKyMEHTax  Ju00  HapylleHHe
YCTAaHOBJICHHOTO CpOKa TaKuX HCIpaBieHud. B ykazanHHOM ciydae pgocyneOHOe
(BHecyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelleHud u AehcTBUM (Oe3mecTBUSN)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paOOTHMKAa MHOTO(YHKIIMOHAIIBHOIO LIEHTpa
BO3MOKHO B Cly4yae, €ClIM Ha MHOTrO(QYHKIMOHAJIBHBIM LIEHTp, PEIICHUS U JACUCTBUS
(6e3nericTBUE) KOTOPOTO OOXKaIYIOTCS, BO3JIOkKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHULMIAIBHBIX YCIyr B TIOJHOM 00beMe B TMOpPSIKE,
onpenesieHHOM Yactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylmieHue CpoKa WIA IMOpsAKa BblAAYM JOKYMEHTOB IO pe3yibTaTam
IIPEIOCTABIEHUS MyHULMIIAIbHON YCIIYTH;
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9) npruoOCTaHOBJICHUE MPETOCTABICHUS MYHUITUTIATLHOW YCITyTH, €CITU OCHOBAHUS
MIPUOCTAHOBIICHUS HE TMPETYCMOTPEHBI (enepatbHbIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBMM C HUMH HMHBIMA HOPMATHUBHBIMU TIPABOBBIMH aKTaMHu Poccuiickoil
®denepany, 3aKOHAMU W UHBIMA HOPMATHUBHBIMHU MPaBOBBIMU akTamu PecryOnuku
TaTtapcTtan, MyHUIIMTIATBHBIMY TPABOBBIMU aKTamMu. B ykazaHHOM ciydae aocyaeOHoe
(BHecyneOHOe) o0XajloBaHHWE 3asgBUTENIEM pelIeHU u AchcTBUil (Oe3meicTBUS)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIeUCTBHUS
(Oe3nelicTBHE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHAa (YHKIHS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIUX MYHHUIUIAIBHBIX YCIyr B TIIOJHOM OOBEME B TOPSJKE,
onpenesieHHOM dacthio 1.3 crathu 16 @enepanproro 3akona Ne 210-D3.

10) tpebGoBaHuWe y 3asBHUTENS TPHU TPEIAOCTABICHUU MYHHIIMITAIIBHOW YCIyTH
JTOKYMEHTOB WJIM WH(GOpPMAIMH, OTCYTCTBHE WM (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIMCH TPU TIEPBOHAYATHLHOM OTKa3e B MPHEME JTOKYMEHTOB, HEOOXOUMBIX IS
MPEIOCTABICHNS MYHUIIUIIAILHON YCIyTH, JU00 B MPEJOCTABICHHH MYHHUIIMITAIEHON
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, MPETyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctathu 7
®denepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae jgocyacOHoe (BHeCyAeOHOE)
o0>kajoBaHUE 3asIBUTEJIEM peleHui U NEUCTBUI (6e3neiicTBus)
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B Ciy4yae, €ClIM Ha MHOTO(YHKIIMOHAJIBHBIM IEHTP, PEIICHUS U JCUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTABICHHUIO
COOTBETCTBYIOIIUX MYHHUIUIIAIBHBIX YCOyr B TIOJHOM OOBEME B TOPSJKE,
onpeneneHHoM vacTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnomaercss B NMUCbMEHHOW (opMe Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOH (¢GOopMe B OpraH, NPEAOCTABISIONIANA MYHUIUTNIATBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIbHBIA LEHTP JIMOO B COOTBETCTBYIOIIMM OpraH rocyJnapCTBEHHOMN
BJIACTH, SIBJISIIOUIMNCS y4peIUTesieM MHOTO(PYHKIMOHAIBHOTO ILIeHTpa (nanee -
yupeauTenab ~ MHOTOQYHKIIMOHAJIBLHOTO  IIEHTpa), a TakkKe B  OpraHU3allNH,
npeaycMoTpeHHblie yacThio 1.1 crathu 16 denepanbHoro 3akona Ne 210-D3. XKamoOwr
Ha pelleHus W AercTBus (Oe3aeiicTBUE) PYKOBOAMTENS OpraHa, MPEIOCTABIISIIONIETO
MYHUIIUTIATBHYIO YCIYTY, TIOJIaI0TCS B BBIIIECTOSIINNA OpraH (Mpy €ro HATMYuM) 100 B
Cllydae e€ro OTCYTCTBHSI PacCCMaTPHUBAIOTCA HEMOCPEICTBEHHO PYKOBOJMTENIEM OpraHa,
MPEAOCTABISAIONIETO MYHUIIMIAIBHYIO Yciayry. JKamoObl Ha pelieHuss U JACUCTBUS
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHATIBLHOTO LIEHTPa MOAAIOTCS PYKOBOAUTEIIO
3TOr0 MHOTOQYHKIIMOHANBHOTO IIeHTpa. JKamoOhl Ha pemeHus W JICUCTBUS
(6e3nelicTBue) MHOTO()YHKIIMOHATBHOTO LEHTpA MOJAK0TCS YUPEAUTEITIO
MHOTO(YHKITMOHAJILHOTO IIEHTpPa WU JIOJDKHOCTHOMY JIMITYy, YIOJHOMOYECHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnmukm Tartapcran. JKamoOwsl Ha pemieHus U
neictBusa (Oe3nericTBre) paOOTHUKOB OpraHU3AlMM, MPEeTyCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-@3, nmogarTCs PYKOBOAMUTENISM 3THX
OpraHu3alui.

JKamoba na pemrenuss u aeiictBus (Oe3aeiicTBHE) OpraHa, MPEIOCTABIISIONIETO
MYHUIIUTIATBHYIO ~ YCIYTy, JOJDKHOCTHOTO JIMIIA OpraHa, MPeaoCTaBIISIONIETO
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MYHULUNAIBHYIO YCIYTy, MYHULHIAJIBHOIO CIIYXallero, PyKOBOAMTENA OpraHa,
MPEAOCTABISIONIET0 MYHUIMIAIBHYIO YCIYTy, MOXET OBITh HampaBji€Ha IO IIOYTE,
yepe3 MHOTO(YHKIIMOHANBHBI IEHTP, C MCIOJb30BaHUEM HWH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON  cetu  «MHTepHeT», oduuuansHOrO caiiTa oOprasa,
NPEeIOCTaBISIONIEr0  MyHUIMNANbHYIO  yciyry,  Eaunoro  moprama  nubo
PecnyOnukanckoro noprana, HHGOPMAIIMOHHONW CUCTEMBI 10CY/1e0HOTO 00KajJoBaHUs,
a TaK)Ke MOJKET OBbITh MPUHSATA MPU JIUYHOM IIpreme 3asBuTens. JKanoba Ha pelieHus u
NeNCTBUs (Oe3neiicTBHE) MHOT'O(YHKIIHOHAJIBHOTO IIEHTpa, paboTHUKA
MHOTO(QYHKIIMOHAIBHOTO  IIEHTpa MOXET ObITh HampaBieHa [0 Io4YTe, C
UCIIOJIb30BaHUEM  MH(OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHON — cetn  «MHTepHET»,
ounmansHOr0 caifta MHOTO(QYHKIHMOHAJIBRHOTO IEeHTpa, EamHoro mnoprama mm6o
PecnyOnmkanckoro moprana, HHGOPMAITMOHHONW CHCTEMBI TOCYIeO0HOTO 00)KaIoBaHUS,
a TaK)Ke€ MOKET OBITh MPUHSATA MPU JIMYHOM IIpreme 3asButens. JKanoba Ha pelieHus u
nerctBua (Oe3nelicTBHE) OpraHu3aluid, MpeayCMOTpeHHbIX 4YacThio 1.1 cratbu 16
®enepanbHoro 3akoHa Ne 210-@3, a Takxke nx paOOTHUKOB MOKET OBITh HaIlpaBJieHa
[0 TMO4YTe, C HCIOJIb30BAHUEM HH(OPMALIMOHHO-TEJIEKOMMYHUKALIMOHHON —CETH
«HTepHeT», oduUUMaNbHBIX CAaWTOB 3TUX OpraHu3auuid, EnuHoro mnoprana mnu6o
PecnyOnmkaHckoro moprana, a TakKe€ MOXKET ObITh NPUHATA NPU JUMYHOM IpHEME
3asIBUTEIIS.

5.3. Kanoba nomkHa coiepKaTh:

1) HauMeHOBaHME oOpraHa, NPEJOCTABISAIOLIEIO0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTaBIISIIOIIEr0 MYHHUIMIAIBHYIO YCIyTy, JIH0O
MYHUIUIAIBHOTO CIYXaIlero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPA, €r0 PyKOBOIUTENS U
(1) paOOTHUKA, OpraHu3aluid, NOPEeIyCMOTPEeHHbIX 4YacThio 1.1 crateum 16
®denepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTenen v (W) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBHE) KOTOPBIX 00XKATYIOTCS;

2) dbammwiuio, UMs, OTYECTBO (MOCTEAHEE - MPU HAJWYWHU), CBEACHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (PU3MUECKOro JIMIa JUOO HaUMEHOBaHHUE, CBEACHMSI O MECTE
HAXO0XJICHUS 3asBUTENS - FOPUINYECKOTO JIMIIA, a TaKKe HOMEp (HoMepa) KOHTaKTHOTO
tenedoHa, ajgpec (aapeca) ICKTPOHHON MOUTH (MTPU HAJIMYUHU) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBeaeHus 00 OO aldyeMbIX PEIICHUSIX W JeUCTBUSX (Oe3aeiicTBUU) opraHa,
MPEIOCTABIAIOIIET0 MYHUUMNAIbHYIO  YCIYry, JOJDKHOCTHOIO JIMIA Oprasa,
MPEIOCTABIIAIOIEI0 MYHHUIMIAIBHYIO YCIYTY, JIMOO MYHHUIMIAIBHOTO CITyKallero,
MHOTO(YHKIIMOHAJILHOTO  LIEHTpa, pabOTHHKA MHOTO(PYHKIMOHAIBHOIO IEHTPA,
OpraHu3alui, IpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOAbl, HA OCHOBAHMU KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHUEM U
neictBueM (Oe3neiicTBUEM) opraHa, MPeIOoCTaBISIOIMIET0 MYHHUIMNAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOUIEIO0 MYHHUIMIAIbHYIO YCIyry, JH0O
MYHHIIMIIAJBHOTO  CIIY)KAIllero, MHOTO(YHKIIMOHAJIBHOTO  ILIEHTpa, paOOTHHKA
MHOTO(YHKIIMOHAIBHOIO IEHTPa, OPTaHU3alUil, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux pabOOTHUKOB. 3asBUTEIEM MOTYT OBIThH
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MPEACTABICHbl JOKYMEHTHl (MpH HAaJU4MM), MOATBEPKIAIOLIME JOBOJBI 3asBUTEII,
100 X KOMUHU.

5.4. IloctynuBiias xanobda MoJJIeKUT PErUCTPALIMKA B CPOK HE MO3HEE paboyero
IHS1, CJIEAYIOUIETrO 3a JHEM MOCTYIUICHUS.

5.5. XKanoGa, moctynuBmiags B OpraH, HOPEeIOCTaBISIOMINNA MYHULIUITAIBHYIO
yCIyTy, MHOTO(QYHKIIMOHAIBHBIA LEHTP, YUYPEAUTEII0 MHOTO()YHKIIMOHAIBEHOTO
LIEHTpa, B OPTraHU3allMM, MPEayCMOTpeHHble 4acThbio 1.1 craten 16 DenepanbHOTO
3akoHa Ne 210-®3, nubo BbImIeCTOAMNA opraH (MpU €ro HaJu4HuH), MOAJIEHKHUT
pPacCMOTPEHMIO B TEUCHHE MATHAALATH pabodyMX THEH CO JHS €€ PEerucTpalud, a B
cilydae 0OXaJIoOBaHUSI OTKa3a OpraHa, MPEIOCTABIIONIETO MYHUIIMMAIBHYIO YCIYTY,
MHOTO(YHKITMOHATBHOTO IEHTPa, OPTaHU3alul, IPETyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanpHoro 3akoHa Ne 210-®3, B mpueMe HAOKYMEHTOB y 3asBUTENs JHOO B
WCIIPABJICHUM JONYIICHHBIX OINEYaTOK W OIMOOK WM B ciayyae oOOKaJoBaHUS
HapyILIEHUs YCTAaHOBJIEHHOIO CpPOKa TaKUX HCIPAaBICHUN - B TEUECHHE MATH pabodmx
JTHEW CO JIHSI €€ PETUCTPALUHU.

5.6. Ilo pe3ynbrataM pacCMOTPEHHS KaJloObl IPUHUMAETCS OJHO U3 CIEIYIOLIUX
pELICHUN:

1) xamo0a yIOBIETBOPSIETCS, B TOM YHUCIE€ B (OpME OTMEHBI HPHUHITOIO
pelIeHNUs], UCIPABICHUS TOMYUICHHBIX ONEYAaTOK U OIMOOK B BBIIAHHBIX B PE3yJbTaTe
IIPEJIOCTABICHNUS MYHULMIIAJBHOM YCIYrM JOKYMEHTAaX, BO3Bpara 3asBUTEIIO
JEHEXKHBIX CpPEACTB, B3MMAaHHE KOTOPBIX HE NPEIYyCMOTPEHO HOPMAaTUBHBIMU
mpaBoBbIMM akTamu Poccuiickorn denepanny, HOPMATHUBHBIMU IIPAaBOBBIMH AKTaMH
PecnyOnuku TaTtapcran, MyHUIMIIAIbHBIMY IPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KAJIOOBI OTKA3bIBAETCS.

He no3aHee nHsA, CIEQylOMIEro 3a JHEM MNPUHSATUS PELIEHUs, YKa3aHHOTO B
HACTOSIIIEM IyHKTE, 3asBUTENI0 B MUCbMEHHOW (OpME U MO KEIAHUIO 3asBHUTENS B
ANIEKTPOHHOM (opmMe HampaBisieTCss MOTHUBHPOBAaHHBI OTBET O pe3yJibTaTrax
PACCMOTPEHUS KaJTOOBI.

5.7. B ciywae mpu3HaHUS >KaJOOBI MOJUIEKAIEH YIOBJIETBOPEHUIO B OTBETE
3asBUTEIII0 O pe3ysIbTaTaXx PacCMOTPEHUs KajioObl naercs uHpopmauus o JeHCTBUSX,
OCYLIECTBJISIEMBIX ~ OPraHOM,  IPEJOCTAaBISIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JINOO OpraHu3aluen, npeaycMoTpeHHO! JyacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, B 1esIX HE3AMEMIUTEIIBHOTO YCTPAHEHHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUM MYHHUIMIAIBHON YCIIYTH, a TAKKE IPUHOCSATCS
M3BUHEHUS 32 JOCTABJICHHbIE HEY/I0OCTBA M yKa3bIBaeTCs MHGOPMALIMS O JATbHEUIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3afBUTENIO B LEIAX MOJIYYCHUS
MYHULIMITAJIIHOU YCIIYTH.

5.8. B ciyuyae npusHaHus xanoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yibTaTaXx pacCMOTPEHHUs KajaoObl [alOTCsl apryMEHTHPOBAHHBIE
pPa3bACHEHHS] O NPUYMHAX TPUHATOTO pEUIeHUs, a TaKke HMHbopManus O MOpsAKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBIEHHS B XOJI€ HJIM IO Pe3yJbTaTaM PacCMOTPEHHUS Kajlo0bl
IIPU3HAKOB COCTaBa AJMHMHHMCTPAaTUBHOIO IPABOHAPYLIEHUS WM NPECTYIUICHUS
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JOJHKHOCTHOE JIMIIO, pa0OTHUK, HAJCIEHHBIE MOJIHOMOYHUSIMU 110 PACCMOTPEHHUIO Kajoo,
HE3aMeJINTEIbHO HAMPABISIOT UMEIOUIUECS MAaTEPHAIIBI B OPraHbl IPOKYPATYPHI.
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[Tpunoxenne Ne 1

K AIMUHUCTPATUBHOMY pPETJIaMEHTY
MPEIOCTaBICHUS MyHHIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIUIIAIBHYIO YCIYTY)

CITPABKA

CeneHus 00 3J1€KTPOHHON MOANMUCH

HomxuoctHoe muio (PHO)

(TOUCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
opraHa)
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[Ipunoxenne Ne 2

K AIMUHUCTPATUBHOMY pPETJIaMEHTY
MPEIOCTaBICHUS MyHHIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHONW YCIyTH
10 BbIJa4€ CIPABKH (BBIITUCKH )
OT No

PaccmotpeB Bame 3asBieHue ot Ne 151
MpuIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
OPUHSATO pelIeHre 00 OTKa3€e B BbIJIaUe
CIPaBKH (BBIITUCKH) MO CIIEAYIOIIEMY OCHOBAHUIO:

JlononHuTenbHas HHGOPMALIUS:

CBeneHus 00 3J1€KTPOHHON MOANUCH

JomxuoctHOE Juio (PHUO)

(HoANUCH YIIOJTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxxenne Ne 3

K AJIMUHUCTPaTHBHOMY PETJIaMEHTY
MPEIOCTaBICHUS MyHHIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEILNEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUS
MYHULIMTATBHON YCIYTH MO BbIa4€ CIIPABKU (BBIMUCKHU)
oT No

PaccmorpeB Baie 3asBieHue ot Ne u
MpujaracMble K HEMY JIOKYMEHTBI, YIOJHOMOYEHHBIM OpraHoM
NPUHATO pelieHne o0 OTKa3e B
npuemMe JTOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEIOCTABICHUS MYHUIIMTIAIBHON YCIyTH TIO
BbIJIa4Y€ CIPaBKU (BBIMUCKH) MO CIEAYIOIIUM OCHOBAHUSIM:

1.
2.

PazbsicHeHME TpUYMH OTKa3a:

JlononHuTenbHas HHGOPMALIUS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCS B YIOJHOMOYCHHBI OpraH C 3asBICHHEM O
MIPEIOCTaBICHUHN YCIYTH MTOCJIE YCTPAaHEHUS YKa3aHHBIX HAPYIIICHUH.

JlaHHBIE OTKa3 MOXKeT OBITh OO0XKaJoBaH B JIOCYACOHOM TIOPSIAKE ITyTEeM
HaIpaBJICHUS KAJIOObI B YIIOJTHOMOYCHHBIN OpraH, a TAK)Xe B CyJIeOHOM MOPSIIKE.

CeneHus 00 3J1€KTPOHHO MOANMUCH

HomxuoctHOe Juio (PHUO)

(monKCch YHOITHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprasa)
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[Ipunoxenne Ne 4

K AIMUHUCTPATUBHOMY pPETJIaMEHTY
MPEIOCTaBICHUS MyHHIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHHS)

oT

((I)aMI/IJ'H/Iﬂ, UM, OTHECTBO, NACTIOPTHBIC JaHHBIC, PCTUCTPALIAIO
10 MECTY KUTCJILCTBA, aApeC BJICKTPOHHOP'I IIOYTHI, Teﬂeq)OH)

3ASBJIEHUE
O BbIJJa4€ CHPABKU (BBIIUCKHN)

[Ipoury Bac BbAaTh cripaBKy (BBIITUCKY)

(ykaszatp BUJ CIpaBKH)

K 3asBnenuto npunaratorcsi:

Pe3ynprar npegocraBiieHuss MyHULUNIAIBHOW YCIYTH, IPOILY IPEIOCTABUTH:

DB TnaHBI kKaOuHeT IlopTama rocymapCTBEHHBIX M MYHHUITUTAIBHBIX YCITYT
Pecny6nuku Tatapcran;

DB MHOTO(YHKIIMOHAJILHOM LIEHTPE NPEIOCTaBICHUSI TOCYIAapCTBEHHBIX W
MyHUIMTNAIBHBIX yeiyT Pecnyonuku Tatapcran;

l:l B Opzane.

(mara) (moamnucek) (®.1.0.)
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ITpunoxxenne Ne 5

K AJIMUHUCTPaTHBHOMY PETJIaMEHTY
MPEIOCTaBICHUS MyHHIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

PyxoBoaurento
HUcnonHuTeIsHOro KOMUTETA

OT:

3ASBJIEHUE
00 UCITpaBJICHUN TEXHUYECKON OMUOKH

CooOmaro 06 omuodke, AOMYIIEHHOW MPU OKa3aHUM MYHHUIIMIAIBHON YCIYTH IO
BbIJIaye CIIPaBKU (BBITIUCKH).
3ammcaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipoury wucmnpaBuTh  JOMYIIEHHYI0 TEXHUYECKYH0 OMIMOKY UM BHECTHU
COOTBETCTBYIOIIME  HM3MEHEHHs B  JIOKYMEHT,  SBISIIOIIMKICS  pe3yJbTaToOM
MYHULMIIATBHON YCIIYTH.

[Tpunararo cienyromue J0KyMEHTBI:

1.

2.

B cinydae npuHATHS pemieHus 00 OTKJIOHEHUHU 3asBiIEHUs 00 HCHpaBIICHUU
TEXHUYECKOI OLIMOKHM MPOIY HAMPABUTh TAKOE PEUICHUE:!

TIOCPEIICTBOM OTITPABIICHHSI AJICKTPOHHOTO JJOKYMeHTa Ha aapec E-mail: ;

B BUJI€ 3aBEPEHHOM KOMUU HAa OYMa)KHOM HOCHUTEJE MOYTOBBIM OTIPABIECHUEM I10
aapecy:

Hacrosiium nmoaTBepKaar0: CBEACHUS], BKIIOUCHHBIC B 3asIBJICHUE, OTHOCSIIIUECS K
MOEH JIMYHOCTH W TMPEJCTABISIEMOMY MHOIO JIMI[y, a TaKK€ BHECEHHBIE MHOK HUXKE,
noctoBepHbl.  JIOKyMEHTBI  (KOMMMM ~ JIOKYMEHTOB), TIPWJIOKCHHBIE K  3asBIICHHIO,
COOTBETCTBYIOT  TpPeOOBAHMSM, YCTAaHOBJICHHBIM  3aKOHOJATEIILCTBOM  Poccuiickoit
@denepanuy, HA MOMEHT IPEACTABIICHUS 3asBJICHUAS 3T JOKYMEHTBHI JECUCTBUTEIIBHBI U
COJIEPKAT JOCTOBEPHBIE CBEJICHUSI.

(nata) (moamuce) (®.1.0.)



