IHPOEKT

UCIIOJITHUTEJIbHBII KOMUTET TATAPCTAH PECITYBJINKACBHI

JAYHOI' O BUEKTAY
CEJIBCKOI'O IOCEJIEHUA MYHHUIUIIAJIb l:AFIOHLI
BbICOKOI'OPCKOI'O JAYHBIN
MYHHULHUITAJIBHOI'O PAUOHA ABBLJI ’KUPJIETE
PECIIYBJIUKU TATAPCTAH BAIIKAPMA KOMUTETBI
422700, Peciybnmka Tarapcran, Beicokoropcekuii paiion, 422700, Tarapcran Pecrry6nukacel, bruexray paifoHsl,
1. [launoe, yn. LlentpansHas, noment. 11 Jlaunbrit aBeUIB, Y39K yp., 11,10.
IHOCTAHOBJIEHUE KAPAP
29.07. 2022 r. Ne23

00 YTBEPKACHUN AIIMI/IHI/ICTpaTl/IBHOFO periiaMmeHTa nmpeaocraBjJcHUusA
MyHHHHHaﬂLHOﬁ YCIOYI'd 1o BblAa4ve ClipaBKH (B])IHI/ICKH)

B cootBerctBun ¢ denepanbHbiM 3akoHOM OT 6 OKTsI0pst 2003 roma Nel31-d3 «O6
oOlMX TMPUHLHWIIAX OpraHU3allid MECTHOIO caMoymnpaBiieHus B Poccuiickoit
Oenepanun», denepanbHbiM 3akoHOoM OT 27 wutonsg 2010 roma Ne 210-d3 «O6
OpraHu3allid TPEAOCTABICHUS TOCYJAPCTBEHHBIX M  MYHMIIUIAIBHBIX  YCIYI»,
PYKOBOJCTBYACh YCTaBOM MYHHUIMIAIBHOIO 00pa3oBaHusi «JlauHoe CenbCKOro
nocesnieHnsi BpIcOKOropckoro MyHuuunaiabHoro paiona PecnyOmuku TartapcTtany,
HUcnonautenbHpii  KOMHUTET JlayHOTO  CEIBCKOTO MOCEIEHHS BBICOKOTOPCKOTO
MyHuMnaibHoro paiona Pecriyonuku Tarapctan HIOCTAHOBJISAET:

1. YTBepauth npunaraeMblii AJMUHHUCTPATUBHBIN pPErIaMEHT MPEeIOCTaBICHUS
MYHHUIIUNIATBHOW  YCIYTM TIO BbIJade COpaBKUA (BBIMUCKU) HA  TEPPUTOPUU
MYHHUIIUTIATBHOTO 00pa3oBaHusi «J/layHoe cenbckoe moceneHrne BrIcOKOTopcKoro
MYHHULUITAIIBHOTO PaliOHa.

2. Ilpu3Hath yTpaTUBIIUM CUITY:

[TocranoBnenne HMcnonmHuTENbHOTO KOoMHUTETa JlayHOE CENBCKOrO ITOCEIICHUS
Bricokoropckoro MmynununaibHoro paiona ot 30.03.2021 Ne 172 «O06 yTBepkaeHUU
AJIMUHUCTPATUBHOTO perjiaMeHTa MPeOCTaBICHUS] MyHUITUTIATLHON YCIIYTH 10 BhIIaue
CIpaBKH (BBIMUCKK) HA TEPPUTOPUH MYHULIUMIIATILHOTO 00pa3oBaHus J[auHOro CeNnbCKOTo
nocelsieHus BrICOKOropcKoro MyHUIUMIIAIBHOTO pailoHay;

3. OnybsukoBath (0OHApOJOBAaTh) HACTOSIIEE IMOCTAHOBJICHUE IIyTEM
pa3MeleHrs Ha HOOPMAIMOHHOM CTEeHJIe, HaXoAsIeMcs B 37aHuu VICIIOTHUTEIbHOTO
koMuTeTa [[agyHoro cenbckoro mnoceiaeHus: BrICOKOropcKOro MyHHUIIMMNAIBHOTO paiioHa
Peciyomuku  Tarapcran, pacmosnokeHHoro 1o aapecy: Pecmy6nmka Tatapcras,
Bricokoropckuii MyHUnMOanbHbI paiioH, m.Jlaunoe, yn.llentpanenas, na.11, Ha
oduImaIpLHOM MopTajie mpaBoBoii nHopmaruu Pecriybnuku TatapcTad mo BeO-aapecy:
http://pravo.tatarstan.ru, Ha oduMaTEHOM caiiTe BBICOKOTOPCKOTO MYHHUIIUIIATEHOTO
pationa mo BeO-ampecy: http://vysokaya-gora.tatarstan.ru. B pasmene CeIbCKHE
ITOCEJICHHS.



4. TloctaHoBleHHME BCTYyMaeT B CHUIYy MOCi€ O(UIMATBHOTO OMyOJIUKOBAHUS
(oOHapooBaHNs).
5. KoHTpOJIb 32 HCHIOJTHEHNEM TIOCTAHOBIJIEHUS OCTABIISIO 32 COOOM.
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N.o. PykoBoaurensa MICIOJHUTEIBHOTO KOMUTETA
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Y1BepxaeH

[IOCTaHOBJIEHUEM HCIIOJHUTEIBHOTO
KOMHUTETA /[a4HOro CeIbCKOro MOCEIEeHUs
BBICOKOrOpCKOro MyHULIUIIAJIBHOTO pPaiioHa
PecnyOoimuku TaTtapcran

OT« __ » 2022r. Ne

AIMHHHMCTPATUBHBIN perjiaMeHT
NPeaoCTaBJIeHU MYHHIMIIAJIBbHOM YCJIYIH 110 BbIAa4Ye CIPABKH (BBIIMCKH)

1. O0mme moJ10KeHUA
1.1. Tlpeamer peryaupoBaHUs aIMUHUCTPATUBHOTO PETiaMEeHTa

Hacrosimuii amMUHUCTPATUBHBIN PErVIAMEHT MPEAOCTaBICHUS MYHHUIIUNATHHON
yCIIyTH (anee — aAMUHUCTPATUBHBIA PETIIAMEHT) YCTAaHABIMBACT CTAHAAPT U MOPSIOK
MPEIOCTABICHUS MYHHUITUTIATBHOW YCIYTH IO BbIJaue CHpaBKU (BBIMHCKH) (manee —
MYyHULIMTATbHAs YCIIyTa).

1.2. Kareropum 3asiBureJiei

1.2.1. JIujamu, MMEIOIMMHU TPaBO HA MOJYYEHUE MYHHIIMNAIBLHON YCIIYTH,
SABJISIFOTCSL (PU3UYECKUE JINIIA (JJaiee — 3asiBUTEINbD ).

1.2.2. C 3asgBiaeHWeM BIpaBe OOpaTUTHCS TMPEACTABUTENb  3asBUTEI,
JNEUCTBYIOIIMN HA OCHOBAHUU JJOKYMEHTA, YAOCTOBEPSIOIIETO €ro MOJIHOMOYHS (Janee —
PEACTABUTEIIb 3aBUTEIIS).

1.3. Ilopsinok MHPOPMUPOBAHMS 0 NPETOCTABJICHNH MYHULIMIIAJIbHON YCIIYTH

1.3.1. HWudopmanus o mNOpsSAKE MNPEAOCTABICHUS MYHHMIIMNAIBHOW YCIYTH
pa3Menaercs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJACPIKAIIUX BHU3YAIBHYIO U TEKCTOBYIO
MHPOPMALIMI0O O MYHHUIHUIAIBHOW YCIyre, pAaclojOKEHHBIX B  IOMEIICHUIX
MHOTO(DYHKITMOHAJIBHBIX ~ IIEHTPOB  MPEIOCTABICHUS  TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha oduIManbHOM CcalTe MYHUIMIAIBLHOTO paioHa B HWH()OPMAIMOHHO-
TerekoMMyHuKarmonHou cetu «MIatepuer» (https://vysokaya-gora.tatarstan.ru);

3) na Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YCAyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecmyOnukanckuii mopran);

4) na EquHom mopTasie rocyJapCTBEHHBIX U MYHUITUTIATBHBIX YCIyT ((pyHKITH)
(https:// www.gosuslugi.ru) (nanee — Equnblit moptan);



5) B rocynapcTBeHHON MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMIANbHBIX yeayr PecnyOnuku Tatapctan» (http:/frgu.tatar.ru) (manee — Peectp
rOCY/IapCTBEHHBIX U MYHULIUIIATIbHBIX YCIYT).

1.3.2. KoHcynbTUpOBaHME 110 BONpPOCaM MPEAOCTABICHUS MYHUIUIIAIBHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX NPEJOCTABICHUS TOCYJAapCTBEHHBIX WU
MYHUILIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIEHUH - TUYHO WIN 0 TeNe(POHY;

2) B MHTEpaKTUBHOH (opMme PecniyOnmkaHckoro noprania;

3) B JyOBs3CKOM CEIbCKOM IOCEIEHUH BBICOKOrOpCKOro MYHHMIIMIAIBHOTO
paiioHa (nanee — Opran):

IpU YCTHOM OOpAIIeHUH - JTUYHO WK MO TeIeOoHy;

IIpY TUCbMEHHOM (B TOM YHCJI€ B (pOpME 3JEKTPOHHOTO JOKYMEHTa) 00palleHnn
— Ha OyMa)KHOM HOCHTEJIE 10 [TOYTE, B JIEKTPOHHOUN (POpME MO 3IEKTPOHHOU MOYTE.

1.3.3. Uupopmanus Ha Equnom noprane, Pecry0iamkanckom nopraie o nopsiike
U CpOKax MpEeAOCTABICHUS MYHULHUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEICHMIA,
coxepxammxcsi B PeecTpe  rocymapCTBEHHBIX W MYHMIMIAIBHBIX  YCIYT,
IPEIOCTABIIAETCA 3asiBUTENIO OECIIIIaTHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MyHULUIAIBHON
YCIIyTU OCYILECTBISETCS O€3 BHIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOOoBaHUH, B TOM
yuciie 0e3 HUCHOJIb30BAHMSI MPOTPaAaMMHOr0 OOECHEeUeHHUs, YCTaHOBKAa KOTOPOTO Ha
TEXHUUYECKHUE CPEACTBA 3asABUTEINS TPEOyeT 3aKIIOYEHUs JIMLEH3MOHHOTO WJIM HHOIO
COorjameHus C npaBooOIagaTeseM POrpaMMHOI0 oOecrieueHus,
MpPEeAYCMATPUBAIOLIET0 B3UMAHUE IJIAThI, PETUCTPALIMIO UM aBTOPU3ALUIO 3asBUTEIIS,
WJIM TIPEIOCTABIEHUE UM MTEPCOHATBHBIX JAHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpalIeHuEM MPEAOCTABISIETCS UH(DOpMALUS:

1) o Mecrte HaxoXAeHUS MHOrO(YHKIHMOHAIBHOIO WEHTpa MPEJOCTABICHUS
rOCy/IapCTBEHHBIX M MYHULMINAJIbHBIX Yycayr, Oprana (agpec, rpaduk paboThI,
CIIpaBOYHbIE TEIEPOHBI);

2) o mopslKe MpeAoCTaBICHUS MYHHUIIMIIAJBLHON YCIYTH, O CIOCO0aX U CpoKax
MMOJIa4uM 3asIBJICHUM;

3) 0 KaTeropusx rpaxiaaH, KOTOPbIM MIPEAOCTABIISIETCS MYHULIUIIAJIbHAS yCIIyTa;
O HOPMATHBHBIX IPABOBBIX aKTaX, PETYJIUPYIOIIMX BOMNPOCHI MPEAOCTABICHUS
MYHHUIMIIATBHON YCIIyTH;

4) o mepeyHe JAOKYMEHTOB, HEOOXOJUMBIX ISl PACCMOTPEHUS 3asiBJICHHUS O
PEeI0CTaBICHUHN MYHUIIUTIATBHOM YCIIYTH, O CpOKaX MpHUeMa U PErUCTPALIMY 3asIBJICHUS;

5) o xoje npeaocTaBiIeHUs MyHUILIMIIATBLHON YCIyTH;

6) o MecTe pa3MelleHUus Ha ouIManbHOM caiiTe MHpOpMalUU MO BOIPOCAM
PEI0CTaBICHNUS] MYHUIIMTIATBHOU YCIYTH;

7) o mopsake o0XajdoBaHWUS ACHCTBUN WM O€3EUCTBUSI JOJKHOCTHBIX JIMI]
Oprana.



[lo nucebMeHHOMY OOpaleHnul0 COTpyAHUKH OpraHa, OTBETCTBEHHOIO 3a
MPEIOCTaBICHUE MYHHULUIAIBHOW YCIOyrd, TMOAPOOHO B MHUCBMEHHOW (dopme
Pa3bACHSIOT 3aABUTENIO MOPSAAOK PEIOCTABICHUS MyHUIIMIIAIBHOM YCIIYTH X BOIIPOCHI,
yKa3aHHbIE B HACTOAILEM ITYHKTE aJIMHUHHCTPATUBHOI'O PEIJIAMEHTA, U B TEUCHHUE TPEX
paboumXx AHEN CO AHS perucTpanuu 0OpalieHUs HAPaBJISIOT OTBET 3aABUTEN0. OTBETHI
JalTCsl Ha s3bIke oOpalleHus. B ciyyae HEBO3MOXKHOCTH J1aTh OTBET Ha SI3BIKE
oOpallleHus1 UCIOJIb3YIOTCS TOCYJapCTBEHHBIE I3bIKH PecryOnnku TaTapceras.

1.3.5. UHdopmanus mo BompocaM MPENOCTaBICHUS MYHULUNAIbHON YCIYTH
pasMeniaercss Ha O(UIMAIBPHOM  CaidTe MYHHUIMOAJIBHOTO paiioHa ©  Ha
nH(popMaMOHHBIX cTeHnax OpraHa B MOMENICHUSIX ISl paOOTHI C 3asIBUTEIISIMH.

Nudopmanus Ha rocymapcTBeHHBIX  s3bikax PecnmyOmuku — Tartapceras,
pa3MemiaemMass Ha HMH(QOPMALMOHHBIX CTEHJAAX W Ha O(UIMAIBHOM  calTe
MYHULUIAIBHOTO  palloHa B  MH(GOPMAIMOHHO-TEJICKOMMYHUKAIMOHHOW  CETU
«HTEpHET», BKIIIOYAET CBEACHUS O MyHULIMIIAIIBHOW YCITyTe, COJIep KaIlIHeCs B TyHKTax
2.1, 2.3, 2.4, 25, 2.7, 29, 2,10, 2.11, 5.1 aaMuHUCTPAaTHUBHOIO pETIIAMECHTA,
MH(POPMALIHIO O MECTE HaXOKICHUS, CIPABOYHBIX TelePoHax, BpeMeHHU padoTsl Oprana,
0 rpaduke npremMa 3asBICHUIN Ha IPEeIOCTaBICHIE MyHULMNIAIBHON YCIyTH.

1.4. HopmaTuBHBIE IPAaBOBbIE AKTHI, PeryJIUPYONIIHE NPeI0CTABICHIE
MYHUIIUNAJIbHOH YCJIYTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  NPABOBBIX  AKTOB,  PETYIUPYIOLIUX
MPEOCTABICHUE MYHUIUNAIBHON YCIyru (C yKa3aHUEM PEKBU3UTOB HOPMATHBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX O(PUIMAIBHOTO OIMYOJUKOBAaHMUS), pa3MelleH Ha
Enunom mnoprane, B PeecTtpe rocynapCTBEHHbIX M MYHHUIMIAJIBHBIX YCIYyr, Ha
opuHaITLHOM caiite MYHUIANATBHOTO paiioHa B MH(POPMAIMOHHO-
TEJICKOMMYHUKAMOHHOM ceTu «HTEpHETY.

1.4.2. Tekct agMUHUCTPATUBHOTO peErjlaMeHTa B JACHCTBYIOLIEH peAaKIuu
NOJICKUT pa3MelleHnto Ha EnuHoMm mnoprane, B PeecTpe rocymapCTBEHHBIX U
MYHHUITUTIATBHBIX yCIYT, Ha OQUIHAIBHOM CalWTeé MYHHUIMIAJILHOTO paiioHa B
UH(OPMAITMOHHO-TEIEKOMMYHUKAITMOHHOM ceTn « UHTepHeT».

1.5. TepmuHbl, HCMOJIb3yeMble B AIMUHUCTPATHBHOM perjaMeHTe, U UX
onpeneeHust

1.5.1. B aAMUHUCTPATUBHOM PETJIAMEHTE UCIIOIB3YIOTCS CIEIYIONINE TEPMUHBI U
ONpeeICHHUS:

yaajleHHOe pabouee MeCTO MHOro(yHKIHMOHAIBHOTO LEHTpa MPEea0CTaBICHUS
rOCYJJapCTBEHHBIX W MYHUIUMAIBHBIX YCIYT — TEPPUTOPUATIBHO 000CO0ICHHOE
CTPYKTypHOE nojpaszaenenue (0hpuc) MHOroyHKIIMOHAIBHOTO IIEHTpa MPEA0CTaBICHUS
rOCYJIapCTBEHHBIX W MYHUIMNAIBHBIX YCIYT, CO3JIaHHOE€ B TOPOJACKOM (CEIbCKOM)
MOCEJICHUH MYHUIIMITAILHOTO paiioHa WK B TOPOJICKoM okpyre Pecrybnuku Tartapcran



B COOTBETCTBUM ¢ nOyHKToM 34  IlpaBun  opraHuzanmu  JA€STEIbHOCTH
MHOTO()YHKITHOHATBHBIX LEHTPOB peaoCTaBICHUS rOCyJ1IapCTBEHHBIX U
MYHUIIUTAIBHBIX YCIIYT, YTBEPKIECHHBIX nocTtaHoBiaeHreM [IpaBurenscTBa Poccuiickoit
Oenepanuu ot 22 nexadpst 2012 r. Ne 1376 «O6 yrBepxkaenuun [IpaBun opranuzanuu
JEeSTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJaPCTBEHHBIX U
MYHUITUTATBHBIX YCITYT»;

TeXHUYecKass ommubOka - omuoOka (omMcka, orneyaTka, rpaMMmaTHdecKas WM
apupmeTrdeckass omubka Ju60 ToAoOHas ommMOKa), JOMYIICHHAas OpTraHoOM,
MPEAOCTABISIOMMM MYHHIMNAIBHYIO YCIYTy, W TMpUBEIIIas K HECOOTBETCTBHUIO
CBEJICHUI, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MyHUIIUTIATLHON YCIyTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAHUHM KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wuaeHTUdUKAMU W ayTeHTU(UKAUIUM B HUHPPACTPYKType,
o0ecreunBaroniei YH(}OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHICTBHE
MH()OPMAIIMOHHBIX CHCTEM, MCIIOJIB3YEMbIX NJIsl MPEIOCTaBICHUS TOCYJAapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYyT B 3JeKTpoHHOUW (opme (mamee — ECHUA) — denepanbHas
rocyJapcTBeHHasi ”H(OPMAIIMOHHAS CHCTeMa, 00eCIeYrBaroIas CaHKIIMOHUPOBAHHBIN
JOCTYI YYaCTHUKOB WH()OPMAITMOHHOTO B3aUMOJICHCTBUS B CUCTEME UICHTU(DUKAIIIN U
ayTeHTUQUKaIMKM K  UHQOpMaIuu,  coJepKamledcs B TOCYAapCTBEHHBIX
UH(OPMAITMOHHBIX CHCTEMaX U MHBIX HH(POPMAIMOHHBIX CUCTEMAX;

MOI] - T'ocynapcTBeHHOE OIOKETHOE YyupexkaeHue «MHOroQpyHKIIMOHATbHBIN
IEHTP TMPEIOCTABICHUS TOCYIapCTBEHHBIX M MYHHUIMIAIBHBIX yciIyr B PecryOnnke
TaTtapcTan»;

AUC MO -  Apromaru3upoBaHHass  MH(QOPMAIMOHHAs  CHCTEMa
MHOTO(YHKITMOHATBHBIX IIEHTPOB peoCTaBICHUS roCyJ1apCTBEHHBIX U
MyHUIMTNIATBHBIX yciyr PecyOonuku TaTtapcras.

1.5.2. B agxMUHUCTPAaTUBHOM pErJIaMEHTE MOJ 3aABJICHUEM O MPEIOCTABICHUU
MYHULMINAIBHOW yCIyTU (Z1ajiee - 3asBJIEHHUE) MOHMMAETCS 3alpoc O MPEeIOCTaBICHUU
MYHULUMAIBHOW yCIIYTM, MOJAHHBIA B COOTBETCTBUM C IIYHKTOM 3 CTaTbu 2
®denepanpHoro 3akoHa oT 27 wurons 2010 roma Ne 210-®3 «O06 opraHm3anuu

IPEIOCTABIECHUS TOCYJAPCTBEHHBIX U MYHHUIIUTAIBHBIX yCIyr» (nanee — denepanbHbIi
3akoH Ne 210-D3).

2. CTanaapT npeaocTaBjieHUss MyHUIIUNIAJIBHON YCJIYyTH

2.1. HaumeHoBaHME MyHUIIMNIATBHOM yCIIyry: Boljjadua cripaBkul (BBIITHUCKH).

2.2. HanMeHOBaHUE MCIIOJHUTEIBHO-PACTIOPAIUTEILHOIO OpraHa MECTHOTO
CaMOYyIPaBJICHNs, HEMOCPEICTBEHHO MPEIOCTABIISIIONIETO MYHUIUIIAIBHYIO YCIYTY:
JlauHoe cenbckoe mocesieHne BhICOKOropcKoro MyHUIMIIAIBLHOTO paiioHa PecrnyOnuku
Tarapcras.

2.3. Onucanue pe3yabTarTa NpeaocTaBJeHUus MYHHIMIIAJIBHON yCIyru



2.3.1. Pe3ynpraTom npenocTaBiIeHUs MyHUIIUNIAIBHOW YCIIYTH SIBISIETCS:

1) copaBka (Bbiucka) (mpuiokeHne Ne 1 K HacTOAIEMY aAMUHUCTPATHBHOMY
perjiameHTy);

2) peueHue 00 OTKa3e B IPEAOCTABICHUA MYHULIMIIATBHOM YCIIYTH (IPUIIOKEHNE
Ne 2 k HacTosIILIEMY aIMUHUCTPATUBHOMY PETIAMEHTY);

3) pemienne 00 OTKa3e B IpUEME JIOKYMEHTOB, HEOOXOAMMBIX JJIs
IPEJOCTAaBICHUSI MYHHMLIMIAIBHOW yciuyru (mpuioxeHue Ne 3 K HacTosILeMy
aJIMMHHUCTPaTUBHOMY PEIJIAMEHTY).

2.3.2. Pe3ymprar mnpenoCTaBICHUS MYHHLIMIAIBHOM YCIYI'M HaIPaBISIETCA
3asgBUTEN0O B (GopMe DBIEKTPOHHOTO JOKYMEHTa, TMOAMHMCAHHOTO YCHJICHHOMN
KBJIM(DULIMPOBAHHOMN 3JIEKTPOHHOMN MOAMUCHIO YIIOJTHOMOYEHHOTO JOHKHOCTHOTO JIUIIA
Oprana (mu6o Opeana), B cootBeTcTBUM ¢ DenepanbHbiM 3aKOHOM OT 6 anpens 2011
roaa Ne 63-®3 «O0 snexTpoHHOM noanuck» (nanee — OenepanbHbiil 3akoH Ne 63-D3) B
TuuHbIA KabuHeT ExauHoro nmoprana. B ciiydyae HampaBieHHs 3asiBIEHUS TOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3ysbTaT NpelOoCTaBICHUS MYHULMIIAIBHON YCIYTH
HaNpaBJISETCS TaK K€ B JIMUHBIM KaOuHeT PecnyOnnkaHckoro noprasa.

2.3.3. Tlo BIOOpY 3asiBUTENIS pe3YbTAT MIPEIOCTABICHUS MyHULIUIIATBHON YCIIyTH
BbiaeTcss B Oprane wiu B M®I[ B ¢dopMe 3K3eMIUIsipa 3JIEKTPOHHOTO JIOKYMEHTA,
pacrneyaTaHHOr0o Ha OyMa)KHOM HOCHUTENE, 3aBEPEHHOr0 IeYaThbi0 M TOANMCHIO
COOTBETCTBEHHO YIOJHOMOYEHHOIO TOJKHOCTHOTO Juia Oprana nian padotauka MOILI.

2.3.4. 3asBUTENb BOPABE MOJYYUTh PE3YJIbTAT IPEAOCTABICHUS MYHUIIUIIAIBHON
yciIyrd B (opMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa JECUCTBUS pe3yJbTaTa
MPEA0CTABICHUS MyHULIMTIAJIbHON YCITYTH.

2.4. Cpox npeaocraB/jieHUs] MyHHMIMIIAJIbHOM YCJIYTH, B TOM YHCJIE € Y4eTOM
HE00X0AMMOCTH O0paleH!sI B OPraHU3ALMH, YYACTBYIOLIUE B IPEeI0CTABJICHUMN
MYHHUIMIIAJIBHOH YCJIYTH, CPOK NPHOCTAHOBJICHHUS NMPEA0CTABJICHUS
MYHUIMIIAJIBHOU YCJIYIH B CJIy4ae, eCIM BO3MOKHOCTh NPHOCTAHOBJICHHUS
NnpeaycMOTPeHAa 3aK0HOoAaTeJabCTBOM Poccuiickoit Menepanuu, CPOK BbLIAYHN
(HampaBJIeHHs) JOKYMEHTOB, SIBJSIOLIUXCS Pe3yJIbTATOM MPeI0CTABJICHUA
MYHUIUNIAJIBHON yCIyTH

2.4.1. MyHumnunangbHasi ycliyra MpeoCcTaBlIsIeTCs] B TECUCHUE TPEX padOunX JTHEH.

2.4.2. IlpuocTaHOBJIEHUE CPOKAa MPEAOCTABICHUS MYHHMIMIAIBHOW YCIYIH HE
IPEeTyCMOTPEHO.

2.4.3. HampaBineHue AOKYMEHTA, SBISIOLIETOCA PE3yJIbTATOM NPENOCTABICHUS
MYHUIIMOAIBHOW  ycnyrd B QopMe  BJIEKTPOHHOTO  JOKYMEHTa, 3asiBUTEIIO
OCYUIECTBJISIETCS B J€Hb O(QOPMIICHUS M PETUCTPALMU PE3yJibTaTa MpPeIOCTaBICHUS
MYHULIUTNIAJIIBHON YCITYTH.

2.5. UcuepnbiBarouuii nepeveHb J0KYyMEHTOB, He00X0AUMbIX B COOTBETCTBUHM €
3aKOHOAATEJIbHBIMHM UJIU HHBIMH HOPMATHBHBIMHU NMPABOBbIMHY AKTAMU JIJISI



NMPEA0CTABJICHUS] MYHULMIIAJIBLHOM YCJIYIH, 2 TAKKE YCJIYT, KOTOpPbIe SBJISIOTCS
HEe00X0AUMBIMHU M 00513aTeJIbHBIMHU ISl IPEIOCTABJICHUA MYHUUUNAJIbHBIX YCJIYT,
MOAJIe:KAIMX MPeICTABJICHHIO 3asiBUTEJIeM, CIIOCOObI MX MOJIY4YeHHS 3asiBUTEJIeM,

B TOM YHCJIe B 3JICKTPOHHOU (popme, MOPAAOK MX NMPeACTABJICHUSA

2.5.1. lna mnoJiydeHusT MYHHIIMIAIBHOM YCIYTM 3asBUTENb NPEACTABISET
CIEAYIOIINE JOKYMEHTHI:

1) TOKyMEHT, yAOCTOBEPSIOINI JTUYHOCTh (HEe TpeOyeTcs B ciiydae oOpamnieHus
nocpeAacTBoM PecniyOnukaHckoro noprana);

2) TOKYMEHT, YAOCTOBEPSAIOIIHIA MOTHOMOYMS IIPEICTABUTEIS 3asIBUTEIIS;

3) 3asBjeHUE:

B (popMe mokyMeHTa Ha OyMaKHOM Hocutenie (mpuioxkenne Ne 4 K HacTosAIEeMYy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOUN QopMe (3amoJIHAETCS MOCPEICTBOM BHECEHUS COOTBETCTBYIOIIMX
CBEJICHUN B DJIEKTPOHHYIO (opMy 3asBIICHHS), MOANUCAHHOE B COOTBETCTBUHU C
TpeOOBaHUSIMU TyHKTa 2.5.3 aIMUHUCTPATUBHOTO pErjaMeHTa, MpU OOpalleHUU
nocpeacTBoM PecnyOnnkaHCKOTo noprana;

4) B cimyuae, eciy Juid NMPEAOCTaBICHUS] MyHULMIAIBHON YCIYrM HeoOXoauma
00pa0oTKa NEepCOHAIBHBIX JaHHBIX JIMIA, HE SIBISIOLIEIOCs 3asBUTENEM, M, €CIH B
COOTBETCTBUHM C (peliepalIbHbIM 3aKOHOM 00pa0OTKa TakuX MNEPCOHAIbHBIX JAHHBIX
MOJKET OCYIIECTBIISITHCS C COrJIacHsl yKa3aHHOIO JIUIa, pU oOpallleHuH 3a MOJIy4eHUEM
MYHULUNAIBHON YCIyTd 3asBUTENIb JOMOJHUTEIBHO MPEACTABISIET JOKYMEHTHI,
MOATBEP)KIAIOIIME TOJTYYEHUE COIJIacus YKAa3aHHOTO JIMIA WM €ro 3aKOHHOTO
MpEACTaBUTENS HA 00pabOTKY MEPCOHAIBHBIX JAHHBIX YKa3aHHOTO JMUA. JlIOKyMEHTHI,
MOATBEPKIAIOIINE MMOTYYEHUE COTJIacusi, MOTYT OBITh NMPEJCTaBICHBI B TOM YHUCJIE B
dbopme NEKTPOHHOTO JOKYMEHTA;

5) B ciydae, ecid OOA3aHHOCTb XpaHEHUs JOMOBOM kHuru no 31.12.2017
BO3jarajach Ha COOCTBEHHHMKOB >KWJIBIX IOMEIICHHUN, 3asgBUTEIEM IPEICTaBISIECTCS
JIOMOBAasi KHUTA;

6) MpaBOyCTAaHABJIMBAIOIINE IOKYMEHTHl Ha UHIUBUIYAIbHBIN KUJION A0M (eciu
npaBO COOCTBEHHOCTH HE 3aperuCTpUpPOBAHO B EJIMHOM rocyJapCTBEHHOM peecTpe
HEJBUYKUMOCTH) — JJIs BBIITUCKU M3 TOXO3SIMICTBEHHON KHUTH.

2.5.2. 3asBieHHME W TpUaraeMble JIOKYMEHTBHI MOTYT OBITh MpEACTaBICHBI
(HampaBJICHBI) 3aSBUTEIIEM OJHUM M3 CJIEIYIONTUX CTIOCOOOB:

1) uepe3 M®I] Ha OyMakKHBIX HOCUTENSIX U B BUJAE 3JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctBoM Pecry0iiMKaHCKOTO MOpTaia B JICKTPOHHOU (hopme;

3) B Opras JMYHO UK TIOCPEJCTBOM MOUYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEIE.

3asBiIeHUE M TpUJIaraeMble JOKYMEHTBI, TPHU HAMpaBICHUH [OCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPSIOTCSI B YCTAHOBJICHHOM MOPSIKE.

2.5.3. 3asBreHUEe TPU HAIMpPaBICHUU TOCPEICTBOM PecmyOimMKaHCKOTO mopTaia
MOJIKUCHIBAECTCS ITPOCTOM JIEKTPOHHOM MOIITHUCHIO 3asIBUTEIS.



J71st Mo Ty4YeHus TPOCTOM SIIEKTPOHHOM MOATHCH 3asSBUTEII0 HEOOXOIMMO MPOUTH
nporenypy peructpanuu (ayrearudukannn) B ECUA, a Takke MOATBEPIUTh YIETHYIO
3aIUCh.

DNeKTpOHHBIE JOKYMEHTHI (AJIEKTPOHHBIE OOpa3bl JOKYMEHTOB), YKa3aHHbIC B
noAanyHkrax 2, 4-6 myHkra 2.5.1 aJIMUHUCTPATUBHOTO pErJIaMEHTa, 3aBEPSIOTCS
YCWJICHHON KBaJIM(DUIIMPOBAHHON TMOJIUCHIO JIHI], YIOJHOMOYEHHBIX Ha CO3/IaHHE U
NOANMCAHNE TAKUX JOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMMU.

DneKTpOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUIaraeMblie K
3asIBJIICHUIO, B TOM YHCIIE IOBEPEHHOCTH, HAMPaBIISAIOTCA B BUIE (aitnoB B popmaTax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60omee 50 MoOaiT.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM O0OBEME NMPOYUTATh TEKCT JOKYMEHTA U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaetcst TpeOOBATh OT 3aABUTEIIS:

1) npencraBineHus: TOKYMEHTOB U MH(POPMALIMK WM OCYLIECTBICHUS JEHCTBUMA,
IPEICTABICHUE WU OCYLIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTUBHBIMU
NPAaBOBBIMH aKTaMH, PETYJUPYIOIIMMH OTHOIIECHUS, BO3HUKAIOIIUE B CBA3U C
PEAOCTABICHUEM MYHUIUIIAIBbHON YCIYTH;

2) OCyIlIECTBJICHHS JCHCTBUN, B TOM YHUCJE COTJacOBaHUM, HEOOXOIUMBIX IS
MOJIYYCHHUS] MYHHUIIMNAIBHOW YCIYTM UM CBSI3aHHBIX C OOpalieHueM B HWHBIC
rOCYJIJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYMPABJICHUS, OPTaHU3ALMNH, 3a
UCKIIIOUEHHEM TOJYyYeHUS YCIAYr M TMOJY4YeHUs JOKYMEHTOB U HMH(pOpMalUH,
MPEAOCTABIIIEMBIX B PE3YJIbTaTe MPEIOCTABICHUS TAKUX YCIYT, BKIIOYEHHBIX B IEPEYHHU,
ykazaHHble B yacTu | crtathu 9 denepanbHoro 3akoHa Ne 210-D3 (He0OXOIUMBIX U
00s3aTeNbHBIX YCIYT);

3) mpencraBiieHHs JOKYMEHTOB U UWH(OpManuu, OTCYTCTBUE U (WIJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpPUEME
JIOKYyMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHHUIMNAIBHOW YCIyTH, JIUOO B
IPEAOCTABICHUN MYHULIMIIATBHOMN YCIYTH, 32 UCKIIOUYEHUEM CIIEIYIOIINX CITyYaeB:

a) U3MEHEHHEe TpeOOBaHMI HOPMATHBHBIX TPABOBBIX aKTOB, KaCarOIIMXCSA
pEeAOCTaBICHUS MYHULIMIIATBLHON YCIYTH, IMOCIIEe IEPBOHAYAIBLHOM NIO1a4H 3asIBJIICHHS O
MPEJOCTaBIECHUA MYHUIIUTIAILHON YCIIYyTH;

0) HanM4KMe OMMOOK B 3asIBJICHUHM O MPEIOCTaBICHUU MYHUIIMIAIBHON YCIyTU U
JOKYMEHTaX, TNOJAHHBIX 3asBUTENIEM I[IOCJE MEPBOHAYAIBHOTO OTKa3a B IMpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAILHOW YCIyrd, JuOO B
PEIOCTaBICHUU MYHUIIMTIATIBHOM YCIYTH U HE BKIIIOUEHHBIX B IIPEJICTABIICHHBIN paHee
KOMIUJIEKT JOKYMEHTOB;

B) UCTEUYECHHE CPOKa ACHCTBUS JOKYMEHTOB MJIM U3MEHEHUE MHPOPMALIMH MOCTe
NEePBOHAYAILHOTO OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOAUMBIX IJIS MPEIOCTaBICHUS
MYHUIIUTIATBHOU YCIYTH, TUOO B MPEJOCTABICHUN MYHULIUITAIbHON YCITYTH;

I) BBISBICHHE JOKYMEHTAIBHO TOATBEPXKIAEHHOTO (pakta (TIPU3HAKOB)
OLIMOOYHOIO WJIM MPOTHBOIPABHOTO ACUCTBUS (0€3A€MCTBHSI) MOKHOCTHOTO JUIA



Oprana, padorHuka M®IL], npu nepBOHaYalIbHOM OTKa3e B IMpPUEME JIOKYMEHTOB,
HEO0OXOAMMBIX JUJISl MPEAOCTABICHUS] MyHULIMNIATBHOW YCIyTH, JINOO B IIPEIOCTABICHUU
MYHUIMNAIBHOW YCIYTHM, O Y€M B IMCBMEHHOM BHJIE€ 3a MOIIMUCHIO PYKOBOIUTEI
Oprana npu nepBOHAYAJIBHOM OTKa3€ B MpPUEME JOKYMEHTOB, HEOOXOIMMBIX MJIs
IPEIOCTABICHUS MYHHMIMNAIBHONW YCIYTH, YBEAOMIIICTCA 3asBUTENb, a TaKXKe
IPUHOCSTCS] U3BUHEHUS 32 I0CTaBJICHHbIE HEY100CTBa;

4) mpenocraBieHuss Ha OyMa)XHOM HOCHUTENIE JOKYMEHTOB U HH(pOpManuw,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C IYHKTOM 7.2
gactu 1 craten 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIOYEHUEM CITy4aeB, €CIIA
HAHECEHHE OTMETOK Ha TaKUE JOKYMEHTHI JIMOO MX U3BSATHE SBISETCS HEOOXOIUMBIM
YCIIOBHEM NPEIOCTABICHUS FOCYJApPCTBEHHON WM MYHHMIMNAIBHOW YCIYI'M, U WHBIX
CJIy4aeB, yCTAaHOBJIEHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. UcuepnpiBaOLIuii nepedyeHb JOKYMEHTOB, HEO0OXOAUMBIX B COOTBETCTBUM C
HOPMATHBHBIMH NMPABOBbIMHM AKTAMM VISl IPEI0CTABJICHUS MYHUIUIIAIbHOM
YCJIYI'H, KOTOPbIe HAXOAATCSH B PACHOPSKEHUU I'OCYJAPCTBEHHBIX OPraHOB,
OPraHoB MECTHOI'0 CAMOYIIPABJICHUS U MOJABEIOMCTBEHHbIX IOCYy1aPCTBEHHBIM
OpraHam WJid OpraHaM MeCTHOI0 CaMOYNPAaBJICHUS OPraHU3alUuil U1 KOTOPbIe
3asiBUTEJIb BIIPaBe MPEACTABUTD, a TAKAKE CIIOCO0bI UX MOJYYeHHUS 3asiBUTEJISIMH, B
TOM YHCJIe B JJIEKTPOHHOU (popme, MOPSAOK UX NMPeACTABJICHUSA;
rocyJ1apCTBEHHbIN OPraH, OPraH MeCTHOI0 CAMOYIPaBJIeHUS JIU00 OPpraHu3anus, B
pacnopsikeHuH KOTOPbIX HAXOAATCH JaHHbIE JOKYMEHTbI

2.6.1. [TomyyaroTcs B paMKax MEKBEJOMCTBEHHOI'O B3aUMOICHCTBUSA:

1) Bbmmucka u3 EOWHOTO TOCYIapCTBEHHOIO peecTpa HEIBHKUMOCTH —
®denepanbHas ciyk0a rocy1apCTBEHHON perucTpalnu, Kajactpa u kaprorpadpuu;

2) cBeaeHUs O ACHCTBYIONIEM MacnopTe rpaxaanuna Poccuiickoit @enepanuu —
MBJI Poccuu;

3) cBeaeHuss O HOTapUaJbHOM JOBEpeHHOCTH — DenepanbHas HOTapHalbHas
nasjara.

2.6.2. 3asgBuTENb BOpPABE MPEAOCTABUTH JOKYMEHTHI (CBEICHUS), YKa3aHHBIC B
noamyHkTe 1 myHkTa 2.6.1 aAMHUHUCTPAaTUBHOTO perjiaMeHTa, B (OpMe DIECKTPOHHBIX
JIOKyMEHTOB, 3aBEPCHHBIX YCHJIICHHOW KBaTu(UIIMPOBAHHON  MOAMKHCHIO  JIWII,
YIOJHOMOYEHHBIX Ha CO3/IaHME W TNOANMCAaHWE TaKUX JOKYMEHTOB, MpHU IOJaye
3asiBJICHUSL.

2.6.3. HenpexacraBineHnue (HECBOEBpPEMEHHOE TPEACTABICHUE) YKa3aHHBIMU B
nyHKTe 2.6.1 agMHUHHCTPATUBHOIO PErIAMEHTAa OpraHaMHM TOCYIAPCTBEHHOM BJIACTH,
opraHaMM MECTHOTO CaMOYIPAaBIIEHUs, OpPraHU3alUiIMH JOKYMEHTOB W CBEIACHUN HE
MOJKET SBJISITHCS OCHOBAHMEM JIJISl OTKAa3a B MPEAOCTABICHUH MyHUIIUIIAIBLHON YCIYTH.

2.6.4. JlomkHocTHOE nUIO W (WiaM) paOOTHUK, yKa3aHHBIX B MyHKTE 2.6.1
aIMUHHUCTPATUBHOTO pEIrJIaMEHTa OpPraHOB M OpraHu3aluid, HE MPeICTaBUBIINE
(HECBOEBPEMEHHO NPEICTABUBIINE) 3alPOLICHHBIE W HAXOASIIMECS B PACTIOPSIKEHUN



JOKYMEHT WJIH CBEJICHUS, TOJICKAT aIMUHUCTPATUBHOM, NUCIIUIIMHAPHON WIIUM WHOMU
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATEIbCTBOM Poccuiickoin deaepannn.

2.6.5. 3anpenaercst TpeOOBaTh OT 3asBUTENS IOKYMEHTHI CBEJICHUS, B TOM YHUCIIE
MOJITBEPKAAIONIME BHECEHUE 3asBUTENIEM IUIATHI 3a MPEAOCTABICHNE MYHUIIMITATILHON
YCIIYTH, HAXOSIINECS B PACIOPSKEHUN FOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTIPaBJICHUsI U TIOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIIpaBJIeHUsI OpraHU3allUui.

Henpencrasienue 3asBUTENEM JOKYMEHTOB, COJIEp)KAIllUX CBEACHUS, KOTOPHIC
HaxXOJATCA B PACHOPSDKEHUM TOCY/apCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOyIpaBJ€HUS U TMOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaMm WJIM OpraHam
MECTHOTO CaMOYIIPaBJICHUSI OpraHW3allvii, HE SBISETCS OCHOBAHHUEM ISl OTKa3a
3asIBUTEIIIO B MPEJOCTaBICHUA MYHUIIUTIATLHON YCIIyTH.

2.7. UcuepubIBalOIIMi IepeYeHb OCHOBAHMM /IJIS1 0TKA3a B IIpHeMe J0KYMEHTOB,
HE00XO0AUMBIX ISl IPEeIOCTABJICHUA MYHUIUIIAJIBbHON YCJIYTH

2.7.1. OcHoBaHUsSIMU MJI1 OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOJIUMBIX s
NPEAOCTABICHUS MYHHUIIUTIIAJIBbHON YCIIYTH, SIBIISTFOTCSA:

1) mnpencraBlieHHbIE 3asBUTENIEM JOKYMEHTBI COJEpKAaT TMOJYUCTKH U
UCIIPABIICHUS TEKCTAa, HE 3aBEPEHHBIE B MOPSAJKE, YCTAHOBIEHHOM 3aKOHOAATEIHCTBOM
Poccutickon ®enepanuuy;

2) NIOKYMEHTBI COJEp>KaT MOBPEXKICHUS, HAJIMYHE KOTOPHIX HE TMO3BOJSET B
MTOJTHOM 00bEME UCTO0JIb30BaTh HH(POPMAIIMIO U CBEICHUS, COAEPKAIIIUECS B TOKYMEHTaX
JUISl TPEOCTABJICHUS MYHULIUTIATLHON YCIIYyTH;

3) npenacTaBiI€HHbIE JOKYMEHTHl WM CBEJACHUS YTPATUIM CHIy Ha MOMEHT
oOpallleHHs] 32 MyHULIMTAIBHON YCIyro (IOKYMEHT, YIOCTOBEPSIOIINI MOJIHOMOYUS
MIPEJCTABUTEINS 3asIBUTENIA, B Cilydae oOpalieHus 3a NpeoCTaBICHUEM MYHUIIUTTATIBHOM
YCIIYTH YKa3aHHBIM JIULIOM);

4) nmomaya 3asBJICHUS O IPEAOCTABICHUY MyHULIMIAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOUMBIX JUISl TIPEIOCTABIICHUS MYHHUIIUTIAIIBHON YCIYTH, B AJIEKTPOHHOU (popMe C
HapyIIEHUEM YCTaHOBJICHHBIX TPEOOBaHUIA;

5) HEKOPPEKTHOE 3aIlOTHEHUE 00s3aTeIbHBIX TOJICH B (popMe 3asBICHHUS, B TOM
4yuCcjie B UHTEpakTUBHOW (opme 3asBienuss Ha PecmyOnmukanckoMm —moprane
(HEIOCTOBEPHOE, HETIOJIHOE, JIMOO HEeMPAaBMUILHOE 3aII0OJTHEHHUCE);

6) mpeacTaBiCHUWE HEMOJHOIN0 KOMIUIEKTa JOKYMEHTOB, HEOOXOJMMBIX IS
peAOCTaBICHUS MYHUIIMTIATBLHON YCIIyTH;

7) 3asBIEHHWE O TMPEAOCTABJICHWU YCIYTd TMOJIAHO B OpraH roCyJapCTBEHHOMN
BJIACTU, OpPraH MECTHOT'O CaMOYIIPaBJIECHUS UM OpraHU3aIMI0, B TIOJTHOMOYHS KOTOPBIX
HE BXOJUT NPEJAOCTABICHUE MYHUIIUITAIBHOU YCIIYTH;

8) HecoOMI0IeHNE YCTaHOBIEHHBIX cTaTheil 11 denepaibHOro 3aKkoHa OT 6 anpens
2011 rToma No 63-@3 «OO0 »SJIEKTPOHHON MOAMUCH» YCIOBUN MPU3HAHUS
JEHCTBUTEITLHOCTH YCUJICHHOW KBaTU(UIIMPOBAHHOM SJIEKTPOHHOM MOITICH.



2.7.2. Ilepedenb OCHOBaHM JIJIs1 OTKa3a B IpUeMe TOKyMEHTOB, HEOOXOIUMBIX TSI
MOJIYYEHUS] MyHUIIUTAIBHON YCIIYTH, SBJIAETCS NCUEPIBIBAIOLLIUM.

2.7.3. Pemienue 06 oTKa3e B IpueMe 3asBJICHUS U IOKYMEHTOB, HEOOXOAUMBIX AJIs
IPEIOCTaBICHUS MyHUIIUIIAJIbHON YCIIYTH, MOXKET OBITh MIPUHATO KaK BO BpEMs IIpHeMa
3asBUTENSA, TAK M IIOCIE IOJYYEHUS OTBETCTBEHHBIM JOJDKHOCTHBIM oM OpraHa
HEOOXOAUMBIX JUIsl IPEIOCTABICHNS MyHUIIUIIAIbHON YCIYTH IOKYMEHTOB (CBEICHUN) C
UCIIOJIb30BAaHUEM MEXBEJOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOJIEHCTBYSI, B CPOK, HE
IpeBbIIIAOIINN 9 pabounx AHEN CO JHS PErUCTpaluH 3asBICHMUS.

2.7.4. 3anpemaercs OTKa3blBaThb B IPHUEME 3asBICHUS M HHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHUS MyHULIUIIAIBHON YCIYTH, B CIIy4ae €CJI 3asiBJICHUE
U TOKYMEHTBI, HEOOXOAUMBIE I MPEAOCTaBICHHS] MyHUILIUTIAIbHON YCIIyTH, MTOJAAaHbI B
COOTBETCTBUM C MH(OpManerd 0 CpoKax M MOPSAJKE MPEIOCTABICHHUS MYHULIUITATIEHON
yCIIyTH, onyosimkoBaHHo Ha EquHom nopraie, PecnyOinkanckoM mopraie.

2.8. UcuepnbIiBaOIIuii IepeYeHb OCHOBAHUI /1JIs1 IPUOCTAHOBJICHHMS HJIM 0TKAa3a B
NMPeI0CTABJICHUN MYHUIIUIIAJIbHOU YCJIYTH

2.8.1. OcHoBaHus [UIsi TPUOCTAHOBJIEHUS MPENOCTABICHUS MYHULMIIAIbHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMS AJIsI OTKa3a B IPEAOCTABICHUN MYHULIMIIAIBHOMN YCIIYyTH:

1) B mpelcTaBICHHBIX 3asBICHUU U (UJIM) JOKYMEHTAX COACPKUTCS HETOJHAs U
(wn) HegocToBEepHask UHGOpPMAaIIKS;

2) MOCTYIJIEHWE OTBETa OpraHa TroCyJapCTBEHHOM BIJIACTH, OpraHa MECTHOIO
caMOyIpaBJjieHus1 JMOO TMOABEIOMCTBEHHOM OpraHy TOCYAapCTBEHHOW BIACTH WJIU
OpraHy MECTHOTO CaMOYIpPAaBJICHUS OpraHU3allMd Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUM JOKYMEHTA U (WJIM) UH(DOpMALIUU, HEOOXOAUMBIX
JUTSL IPEIOCTABIIEHUS MYHULIMITAIIbHON YCIIYTH, €CIM COOTBETCTBYIOIIMI JOKYMEHT HE
ObLJT MPE/ICTaBIIEH 3asBUTENIEM 10 COOCTBEHHON MHUIINATUBE;

3) OTCYTCTBHE CBEAEHUN O PETUCTPALMM TPa)KTaHUHA IO MECTY KUTEIbCTBA
(npeObIBaHUA) B paCOPSIKEHUU OPTaHOB MECTHOT'O CaMOYTIPaBIICHUSI.

2.8.3. IlepeueHb OCHOBaHUW MJiI OTKa3a B MPEAOCTABICHUUW MYHUIUIIAIBHON
YCIIYTH SIBJISIETCS UCUEPIIBIBAFOIIHM.

2.8.4. 3anpemaercs OTKa3plBaTh B MPEAOCTABICHUHA MYHULUIIAIBHOW YCIYTH B
cilly4yae, €CJId 3asBJIE€HHUE O NPEIOCTAaBICHUM MYHULMUINAIBHOW YCIYrd IOJAHO B
COOTBETCTBUM C MH(OpMaILMEN 0 CpoKax U MOPSAKE MPEIOCTABICHUS MYHUIIMITATILHON
ycliyru, onyonukoBaHHOU Ha ExuHoM noprane, PecriyOiukanckom mopTradie.

2.9. llopsinok, pa3Mep U OCHOBAHMS B3UMAHMS IOCYIapPCTBEHHOM MOULIMHBI WIN
HHOM IJIATHI, B3MMaeMOH 32 MPeIoCTaBJIeHHe MYHUIIMITAJIbHOM YCJIYT'H

2.9.1. MyHununanbHas yciiyra mpe1ocTaBiseTcs Ha 0e3B03ME3THON OCHOBE.



2.10. IlepeyeHb ycJIyr, KOTOpPbIe IBJISIIOTCS HEOOXOAMMBIMY U 00513aTeJIbHBIMH JIJISI
NMPeIoCTABJIEHUS MYHUIMIIAJIbHOMH YCJIYId, B TOM YHCJI€e CBEICHUS O JOKYMEHTe
(moKkyMeHTaXx), BbIIaBaeMOM (BbIIABA€MbIX) OPraHM3ALMSIMM, YYACTBYIOIIMMHU B

NpeaoCcTABIEHUN MYHUIIUNIAIbHBIX YCJIYT

2.10.1. IIpenocraBieHne HEOOXOAUMBIX M 0053aTENbHBIX YCIYT HE TpeOyeTcs.

2.11. Ilopsinok, pa3Mep U OCHOBAHUS B3UMAHHUS IJIATHI 32 MPEIOCTABJICHUE YCJIYT,
KOTOPbIE SABJIAKTCH HeOOXOAUMBIMH 1 00513aTeJILHBIMU JIJIS1 IPE0CTABICHUSA
MYHUIMIAJIbHOH YCJIYTd, BKJIOYasg HH(POPMAIHIO 0 METOAUKE pacyera pa3Mepa
TAKOM MJIATHI

2.11.1. IlpenocraBienne HEOOXOAUMBIX U 00s3aTEIBHBIX YCIYT HE TPeOyeTCH.

2.12. MakcuMaJIbHBIN CPOK 0KUIAHMS B OYepelu NPH MmoJade 3a1poca o
NPeAOCTABJICHNY MYHUIUNIAJIBHON YCJIYI'H, YCJIYTH, HPEA0CTABIAEMOM
Opra’Hu3anuei, y4acTByKIIedl B NPeJ0CTABJICHUA MYHULIMIIAJIBLHOH YCIAYIH, U NIPU
MOJIyYEHHH Pe3yIbTATa NPEAOCTABICHUSA TAKUX YCIYT

2.12.1. Bpems oxxuianus Npu rojayve 3asBJICHUs Ha NOJyYEHHE MYHUIIUIAIBHON
ycIyru - He 6osnee 15 MUHYT.

2.12.2. Ilpn mosydyeHuM pe3yJsibTaTa MPEJOCTABICHHUS MYHHULMNAIBHOM YCIyTH
MAaKCHMAJIBHBIM CPOK OKMJAHUS B OUE€pPEIN HE JOJKEH NPEBBIIATh 15 MUHYT.

2.13. Cpok 1 nOpPsSI/IOK PErucTPAUM 3alPoCca 3asiBUTEJIS O NMPEA0CTABICHUH
MYHUIMTIAJIbHOM YCJIYTH M YCJIYTH, MPEA0CTABISIEMON OpraHu3anmei,
y4YacTBYHOIIIel B NPeI0CTABJIEHUHA MYHUIUNIAIBHON yCJIyrd, B TOM YHCJIE B
3JIEKTPOHHOM (popMe

2.13.1. Ilpu nmuunom ob6pameHnu B M®I B neHb nojgayun 3asBiIeHUS 3asBUTEIIO
BbijaeTca pacnucka u3 AUC MO®IL] ¢ peructpaiiliOHHBIM HOMEPOM, TTOATBEPKAAKOLIUM,
YTO 3asBJICHUE OTHPABJICHO, U IaTON MOAAYM 3asIBJICHUS.

2.13.2. Tlpu HanpaBIeHUH 3asIBICHUS MMOCPEACTBOM, PecmyOmuKkaHCKOTo mopTaia
3asIBUTENb B JIEHb MOA4U 3asBJICHUS MOTyYaeT B JMYHOM KaOuHeTe PecmybmmkaHcKkoro
nopTajia ¥ MO JJICKTPOHHOM TOUTE YBEJAOMIICHHE, MOATBEPXKAAIOIIEe, YTO 3asBICHUE
OTHPABJICHO, B KOTOPOM YKa3bIBAIOTCA PETHCTPAIIMOHHBIM HOMEp M JaTa Mojadu
3asIBJICHUSI.

2.13.3. Ilpu nuyHom oOpamenun B OpraH B J€Hb TMOJa4u 3asBJICHUS
YIOJIJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTENIIO BBIJACTCS paCIUCKa M3
aBTOMATU3UPOBAHHOW HMH(GOPMAIMOHHON CHUCTEMBI, MpEeIHAa3HAYECHHON [JIs OKa3aHUs
rOCYJIapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, C PErUCTPALlMOHHBIM HOMEPOM, JATOU
MOJa4M 3asiBJICHUS U MEPEUYHEM IMPEICTABICHHBIX JOKYMEHTOB.



2.14. TpeOoBaHusi K MNOMENIEHUSM, B KOTOPBIX NPEAOCTABJISACTCSH
MYHUIHMIAJbHAS YCIYTa, K 321y OKUAAHMS, MeCTaM /ISl 3aII0JITHEHUS 3aIPOCOB 0
NPeI0CTABJICHUH MYHMIUNIAJIbHON YCJIYIrH, HH(POPMAIIMOHHBIM CTEHIAM C
o0pa3uamMu UX 3al0JTHEHHMS U MepeYHeM JOKYMEHTOB, He00XOAUMBIX LISl
NPeI0CTABJICHUA KAXKI0M MYHULIMIIAJIbHOM YCJIYTH, Pa3MelleHUI0 U 0(pOpMIICHH IO
BHU3YaJIbHOM, TEKCTOBOM M MYJIbTUMEIUNHON MHPOPMALIMH O IOPATKE
NPeI0CTABJICHUS TAKOM YCJIYI'H, B TOM YHCJIe K 00eCIIeYeHNI0 JOCTYIIHOCTH ISl
HHBAJIU/I0B YKAa3aHHBIX 00bEKTOB B COOTBETCTBHH C (eiepaibHbIM
3aKOHOAATEJbCTBOM M 3aKOHOAaTe IbCcTBOM PecnyOsimku TarapcraH o
COLMAIBLHOM 3alllUTe MHBAJIUI0B

2.14.1. IlpenocraBneHne MyHULIMNAIBHON YCIYTH OCYIIECTBISIETCSA B 3JaHUSX U
MOMENICHUSAX,  00OPYIOBAHHBIX MPOTUBOMOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIECHUS.

Mecta mnpuema 3agBuTENnell 00OpyAyIOTCS HeoOXoauMol MeOenbro Jid
oopMIIEHUSI TOKYMEHTOB, HHPOPMAIIUOHHBIMHU CTCH/IaAMH.

2.14.2. B cooTBeTCTBUM C 3aKOHOJaTeNbcTBOM Poccuiickoit dexnepanuu o
COLIMAJIbHOM 3allluTe€ WHBAIMJIOB B LENAX OECHPEmsITCTBEHHOIO JOCTyNa K MECTY
IPEIOCTaBICHUSI MyHUITUTIATBHON YCIYTH 00eCeYMBaCTCS:

1) obecneunBaercsi OECHpPENATCTBEHHBIH JOCTYH HWHBAJIMIOB K MECTY
MPEAOCTABICHUS MYHUIUMNAIBHOU yciyrd (yHZOOHBIM BXOA-BBIXOJ B TOMEIIECHUS U
nepeMenieHe B UX Mpejiesax);

2) BU3yalbHasA, TEKCTOBas W MyJbTUMEAMIHAs WHMOpMAIUs O TOPAIKE
MPEAOCTABICHUS MYHHUIMIAIBHON YCIYTHM pa3Mellaercs B yAOOHBIX ISl 3asiBUTENEH
MECTax, B TOM YHUCJIE€ C YYETOM OTPAaHUYEHHBIX BO3MOXHOCTEW MHBAJINIOB;

3) CONpOBOXJIEHHWE WHBAIMIOB, UMEIOLUIMX CTOMKHUE paccTpoMcTBa (DYHKIIHMH
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABUKEHUS, U OKa3aHUE UM ITOMOILIY;

4) majgexaiee pasMelnieHue oOOpyJoBaHUS W HoOcHUTeNleld uH(opmaIiuu,
HEOOXOAUMBIX JIJIsl oOecrieueHust 0eCpensiTCTBEHHOT O I0CTYIa HHBAIMJIOB K YCIIyTaM C
Y4E€TOM OTPaHUYEHUN UX KUZHEAECATEIbHOCTH;

5) myOmupoBaHrWe HEOOXOIMMOMW JIi WHBAJIUAOB 3BYKOBOW W 3PUTEIHHOU
uHopmaIuu, a TakkKe HaJNmuced, 3HAKOB W WMHOM TEKCTOBOM M rpadudecKoi
nH(}OpMAaIMK 3HaKaMU, BBITIOJTHEHHBIMH pelbe(HO-ToOUYeuHbIM mpudToM bpaiins;

6) IOMyCK CypJorepeBounKa U TU(GIOCYPAOTIEPEBOAUMNKA;

7) nomyck coOaku-MpOBOJIHUKA PU HAIMYUU JOKYMEHTA, MOATBEPKIaI0IIETO
ee creuuagbHoe OOydeHHe M BblIaBaeMoro mno ¢opMe M B MOPSAKE, KOTOpbIE
YCTAHOBJIEHBI NPUKa30M MUHHMCTEpCTBA TPyZa U COLMAIIBHOM 3amuThl Poccuiickoun
@enepaunn ot 22.06.2015 Neo 386 «OO0 yrBepxkaeHun GOpMbl JTOKYMEHTA,
NOJATBEPKAAIOLIEr0 ClelHalIbHOE O00y4YeHHuE COOAKU-TIPOBOJHUKA, M TIOpSAJIKA €ro
BBIJIAUM.



2.14.3. TpeboBanusi B YacTH OOeCneYeHUs JOCTYIIHOCTU [Jii WHBAJIUJIOB
00BEKTOB, B KOTOPBIX OCYILECTBISIETCS MPEAOCTABICHUE MYHUIMNAIBHOW YCIYTH, U
CPEACTB, HCIOJIB3YEMBIX MPU TPEAOCTABICHUHA MYHHUIIMITAIBHOM YCIYTH, KOTOpBIC
yKa3zaHbl B moanyHkTax | — 4 nyHkra 2.14.2. aIMUHHUCTPATUBHOTO PETJIAMEHTA,
IPUMEHSIIOTCSI K 00BbEKTaM U CPEJCTBaM, BBEJCHHBIM B SKCILTYaTaIMIO UJIU IIPOIIE UM
MOJICpHU3ALINIO, pEeKOHCTPYKIMIO Ttocie 1 utonst 2016 roaa.

2.15. IToxka3aTejn JOCTYNIHOCTH M KAa4e€CTBAa MYHUIIMIIAJIbHOM YCJIYTH, B TOM
YyucJie KOJIMYEeCTBO B3auMOAeliCTBUI 3asiBUTEJIA € IOJKHOCTHBIMM JIMLAMM IIPHU
MPeIoCTABJICHUH MYHHMIUNIAABHON YCJIYIM U MX POAOJIKUTEILHOCTD,
BO3MOKHOCTb 0JIy4YeHUSA HH(pOpMaLMU 0 X0€e NPEeAOCTABJICHUS MYHHIUIIATbHON
YCJIYI'H, B TOM YHCJIe C MCIIO0JIb30BAHUEM HHPOPMALMOHHO-KOMMYHHKANMOHHBIX
TEXHOJIOTHi, BO3MOKHOCTH JIM00 HEBO3MOKHOCTH MOJIYYCHUSI MYHUIUIIAIbHOM
YCJIYI'M B MHOIO(pyHKIMOHAJIBHOM LEHTPE NMPEAOCTABJICHHUS IOCY1apCTBEHHbIX H
MYHHIMIAJBHBIX YCJIYT (B TOM YK CJIe B II0JJHOM 00beMe), B JII0OM
TEPPUTOPHAIBLHOM IOAPA3JeJECHUH OPraHa UCIOJHUTEJIbHO PACIOPAAUTEILHOI0
OpPraHa MeCTHOI'0 CAaMOYIIPaBJICHHS, IO BEIOOPY 3asiBUTEJISI
(3KcTEeppPUTOPHAJIBLHBIN NPUHIMIT), TOCPEACTBOM 3aNPOCA 0 MPEAOCTABJICHUH
HECKOJIbKHMX IOCYJAAPCTBEHHBIX U (MJIM) MYHUIIUNAJIBHBIX YCJIYT B
MHOTO(yHKIMOHAJBHBIX HEHTPAX MPeI0CTABJICHUA FOCYyIAPCTBEHHBIX U
MYHUIHMIAJIBHBIX YCJIYT, PeIyCMOTPEHHOro craTtbeil 15.1 degepajabHOro 3akoHa
Ne210-P3 (KOMILIEKCHBIH 3a1POC)

2.15.1. Tloka3aremsaMu JOCTYIIHOCTH MPENOCTABICHUS MYHULUNAIBHON YCIYTH
SABJISIFOTCSL:

pPacnoJIOKEHHOCTh TTOMEILIEHUSI, B KOTOPOM BEIETCA IPHUEM, BblJauya JOKYMEHTOB
B 30H€ JOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;

HaJIMYue HEOOXOJUMOIro KOJMYECTBA CIELUAJINCTOB, a TaK)KE IOMEIECHUH, B
KOTOPBIX OCYILECTBIIAECTCS PUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYUe HcuepnpiBarouiel uHpopmanuu o crocodax, MOpsSAKE M CpoKax
NPEIOCTaBICHUS] MYHUIMNAIBHON yCIyrd Ha WH(OPMALMOHHBIX CTEHAAaX, EguHOM
nopraine, PecnyOnukanckom nmopTanie, ohuIMaIbHOM CalTe MyHHUIIUIIAILHOTO PaioHa;

OKa3aHue MOMOIIIM MHBAJIUAM B ITPEO0JICHIH 0aphepOB, MELIAIOIINX MOJTYUYEHHUIO
VMU yCIIyT HapaBHE C APYTUMHU JIMIIAMH.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH
SBJISIFOTCSL:

1) coGmroieHre CPOKOB TpUEMa U PACCMOTPEHUS IOKYMEHTOB,;

2) coOoIeHUE CpoKa MOTyUEHHUS pe3yibTaTa MyHUITUTIAIbHON YCITYTH;

3) oTcyTcTBME OOOCHOBAHHBIX >KaJI00 HAa HapyIIEHUS aJIMUHUCTPATUBHOIO
periiaMeHTa, COBEpILIeHHbIX paboTHUKaMu Oprana;

4) KOMMYECTBO B3aUMOJICUCTBUM 3asiBUTENS C JOJHKHOCTHBIMU JuIlamMu (06e3 ydera
KOHCYJIbTALN):



B3aMMOieiicTBrE 3asBUTeNss C paboTtHukamMu Oprana wmn MOL npu
MPEJAOCTABICHUN MYHHUIMNAIBHOW  YCIYTM  OCYLIECTBISETCS OOWH pa3 IMpH
IPEICTaBICHNUN 3asBJICHUS CO BCEMU HEOOXOUMBIMU JJOKYMEHTaMU;

OJMH pa3 B ClIy4ae HEOOXOIMMOCTH IOJIYYEHHs pe3ysibTaTa IpPelOoCTABIICHUS
MyHULMNAIBHOU ycayru B Oprane umu M®L[ B popme sk3emmuisipa 31€KTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

IIpOIOJIKATENBHOCT OJHOTO B3aUMOJCHCTBUS 3asBUTENS. C JOJDKHOCTHBIMU
JULAMU IIPU MPEJOCTABICHUY MYHULIUITAIIBHON YCIIyTH HE IIPEBBIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEIOCTABICHHUS MYHUIIMIAIBHON YCIIYTH C
MMOMOIIBIO  YCTPOWCTB TOJBIKHOW paaroTeneOHHOM CBSI3M, C HCIIOJIB30BAaHUEM
PecnyOnnkaHckoro nopraina, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmanus o xoAe NpeaocTaBiICHUS MyHUIUMIAIBHOW YCIYTH MOET
ObITh TMOJy4YeHa 3asBUTE]IEM B JMYHOM Kabuhere Ha EnuHom mopraie,
PecnyOonnkanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocTtaBieHMe MYHUUMIAIBHOM YCIYI'M OCYIIECTBISIETCA B JIFOOOM
M®I[ no BbIOOpY 3asBUTENS HE3ABUCUMO OT MECTa €ro JKUTEIbCTBA WM MeCTa
(akTHYEeCKOro MpoKuBaHus (MpedbIBaHUsA) HA TeppuTopuu Pecrybnuku TaTapcraH mo
AKCTEPPUTOPUATBHOMY IIPUHIUITY.

MynununansHas yciayra B COCTaBe KOMILUIEKCHOTO 3aIIpOca HE IIPEIOCTaBIISETCS.

2.16. nble TpeOOBaHMS, B TOM YHCJIe YYUTHIBAKIINE 0COOCHHOCTH
NpeI0CTABJIEHUA MYHMIMIIAIBHON YCJIYIH N0 IKCTEPPUTOPUATBHOMY NPUHLMILY
(B caryuae, ecJii MYHHIMIIAJIbHAS yCJIYra NpeaocTaBIsAeTCs 110
IKCTEPPUTOPHATBHOMY NPUHLMILY) U 0COOCHHOCTH MPeA0CTABJIEHUS
MYHHUIMIIAJIBHOH YCJIYTH B JJIEKTPOHHOM (popme

2.16.1. Ilpu npenocTaBlieHUHM MYHUIIMTAIBHON YCIYyrd B DJIEKTPOHHOU (opme
3asIBUTEJb BIIPABE:

1) monyunth uWHPOpPMAIMIO O TOPSAKE H  CPOKax MPeIOoCTaBICHUS
MYHHUIIUTIATBHOW YCIIYTH, pa3MmelleHHyo Ha EawmHom mnoprane, PecrmyOnukanckom
opTaie;

2) mojath 3asABIECHUE O MPEAOCTABICHUM MYHULHUNAIBHOW YCIYTM M HHbBIC
JIOKYMEHTBI, HEOOXOAMMBIC VISl TIPEIOCTABICHUS MyHUITUTIATHLHOM YCIIYTH, B TOM YHCIIE
JIOKYMEHTBI U HH(POPMAIIUIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLTH 3aBEPEHHBI B
COOTBETCTBHUM C IMTyHKTOM 7.2 yactu | crateu 16 @enepanpHoro 3akona Ne 210-P3, ¢
UCIoJIb30BaHuEM Pecry0iimkaHCKOro noprana;

3) NoJlyduTh CBEACHHUS O XOJ€ BBINOJIHEHUS 3asBICHUI O MpeA0CTaBICHUU
MYHUILIUTTAIBHOM YCITYTH, TTOJJAHHBIX B AJICKTPOHHOU dopme;

4) oCyIIeCTBUTH OLIEHKY KauecTBa MPeOCTaBICHUS MyHUIIMTIAIbHON YCIIYTH;

5) moyiyuuTh pe3yJabTaT MPENOCTaBICHUS MYHUUMUIAIBLHOW Yyciayru B (opme
AIEKTPOHHOIO IOKYMEHTA;



6) momath kao0y Ha pemreHue u AccTBue (0e3nerictBue) OpraHa, a Tak)Xe €ro
JOJDKHOCTHBIX JIMI, MYHUIMIAIBHBIX CIYXallUX MOCpeacTBOM PecnmyOmukaHCKOro
noprana, nopTtana QeaepaabHOM TOCYIapCTBEHHON WHGOPMAIIMOHHONW CHCTEMBI,
obecrnieynBaroIIe Mmpolece I0ocyaeOHoro (BHeCyAeOHOr0) 00XajaoBaHUS PEIICHUH U
nercTBui (0e3elCTBYs), COBEPUICHHBIX MPU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHULHANAIBHBIX ~YCIYTr OpraHamu, NPEAOCTABISIOMIMMU TOCYJApPCTBEHHBIE U
MYHULANAIBHBIE YCIYT'HM, WX JOJOKHOCTHBIMM JIMLIAMH, TOCYJAPCTBEHHBIMH U
MYHULHATTAITBHBIMU CITYKAIUMH.

2.16.2. ®opmupoBaHUE 3asBJICHUSI OCYIIECTBISAECTCS MOCPEICTBOM 3aIlOJIHEHUS
ANEKTPOHHOU (opMbI 3asiBieHHs] Ha PecnyOnukaHckoM mopTane 6e3 HeoOXOAMMOCTH
JIOTIOJIHUTEIHHOM TIOJJa41 3asIBJICHUS B KaKOW-TM00 HHOM dopMe.

2.16.3. IIpu popMupoBaHuM 3a4BICHUS 0OECIIEUHBAETC:

1) BO3MOXHOCTH KOMMPOBAHUS M COXPAHEHUS 3asBJICHUS U UHBIX JOKYMEHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABJICHUS YCIYTH;

2) BO3MOXHOCTbH 3allOJIHEHUSI HECKOJIbKUMHM 3asBUTEISIMU OJHOUN 3JIEKTPOHHOU
dbopMbl 3asBIICHUS TIPU OOpaIEHUH 3a YCIyraMu, MPEIoJiaralolliMU HaIlpaBJICHHUE
COBMECTHOTO 3asIBJICHUS HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXHOCTH IE€4YaTH Ha OyMa)KHOM HOCHUTEJIE KOIMUHU DJIEKTPOHHOU (HOpMBbI
3asIBJICHHUS;

4) coxpaHeHHE paHee BBEICHHBIX B JIEKTPOHHYIO (hOpMY 3asiBJICHUS 3HAUCHUI B
0001 MOMEHT 10 JKEJIAHUIO TTOJIH30BATENSI, B TOM YUCJIE MPU BO3ZHUKHOBEHHUH OIIMOOK
BBO/JIa U BO3BpaTe JjIsl MOBTOPHOTO BBOJIa 3HAUEHUH B SJIEKTPOHHYIO (POPMY 3asIBIICHUS;

5) 3anoyiHEHUE TMOJied DSJIEKTPOHHOW (OpPMBI 3asBJICHHUS /10 Hadajga BBOJA
CBEJCHUN 3asgBUTEIIEM C MCIOJIb30BAHUEM CBEJIeHUHM, pa3menieHHbiXx B ECHA, u
CBEJICHUH, ONMyOJMKOBAaHHBIX Ha PecrnyOiMKaHCKOM MopTale, B 4YacTH, Kacarouleics
CBEJICHUH, OTCYTCTBYIOIIUX B €IUHON CUCTEME UICHTU(UKAIIUYA U ayTeHTU(UKAIUY;

6) BO3MOXHOCTb BEPHYTbCS Ha JIOOOW M3 3TAloOB 3alOJHEHUS 3JIEKTPOHHOU
dbopmbl 3asBieHMs 0€3 MOTEepH paHee BBEACHHON WH(OpMaIny;

7) BO3MOXHOCTH JIOCTyIa 3asBUTENII K paHee NOJAHHBIM WM 3asBICHUSIM B
TEYCHUE HE MEHEEe OJIHOTO Tofla, a TAKXKE YaCTUYHO C(HOPMHUPOBAHHBIM 3aSIBICHUSIM - B
TEYEHUE HE MEHEE 3 MECALIEB.

2.16.4. 3anuce 3asBuTteneil Ha npuem B M®I] (nanee - 3anuch) OCyIIECTBISETCS
nocpencTBoM PecryOnmkanckoro moprana, Tenedona KoHTakT-1ieHTpa ML,

3asBUTENIO MIPEIOCTABISETCS BO3MOXKHOCTh 3allUCU Ha JIIOOBIE CBOOOMHBIE IS
npueMa JaTy ¥ BpeMs B Mpejiesiax yCTAaHOBJICHHOTO B MHOTO(DYHKIIMOHAJIBHOM LIEHTPE
rpaduka nmpuema.

3anuce Ha ONpPENENICHHYIO JIaTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUICHUS 3TOU
JIaThI.

J{nst ocylecTBICHUS MPEIBAPUTEIILHOM 3aMUCH MOCPEICTBOM PeciyOrmKaHCKOro
nopraja 3asBUTENI0 HE0OXOJUMO yKa3aTh 3allpalliBaeMble CUCTEMOW JaHHbIE, B TOM
qyucCIe:

dbaMunuio, UM, 0T4€CTBO (TIPU HATTUYIHH);



HOMeEp TenedoHa;

aJpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

KEJIaeMylo J1aTy ¥ BpeMs Ipuema.

B ciydae HECOOTBETCTBHS CBEIEHUM, KOTOpPHIE COOOILIWI 3asBUTENb MpU
peIBapUTEIbHON 3aluCcH, JOKyMEHTaM, MPEACTABICHHBIM 3asgBUTEIEM MPU JUYHOM
npueme, MpeBapuTelIbHAas 3alMCh aHHYJIUPYETCS.

[Ipyn ocyiiecTBIEHUH NPEIBAPUTEIHLHON 3amKuCH 3asBUTENI0 OOecreynBaeTcs
BO3MOXHOCTh pacrieyaTaTh TAIOH-TIOATBEpkKIACHUE. B citydae, ecnu 3asiBUTENb COOOIIUT
ajipec 3JIEKTPOHHOM MOYTHI, HA YKA3aHHBIN aapec TakXke HampasisieTcss nHdopManus o
MOATBEPKJACHUN TPENBAPUTEIBHON 3allUCH C yKa3aHUEM JaTbl, BPEMEHU U MecTa
npuema.

[Ipn ocyliecTBIEHUN NPEIBAPUTENBHON 3allUCH 3aABUTENb B 00sA3aTEIbHOM
nopsiike HHHOPMHUPYETCS O TOM, YTO MPEIBAPUTENbHAS 3aUCh AHHYJIUPYETCS B CIIy4yae
€ro HESBKM 0 UCTEUEHUHU 15 MUHYT C HA3HaYEHHOTO BPEMEHU MpHUEMA.

3asgBUTENb B JII000€ BpEMs BIPABE OTKA3AThCSA OT MPEABAPUTEIBHON 3aUCH.

3anpemiaercs TpeOOBAaTh OT 3asBUTENS COBEPILIECHUS HMHBIX JCHCTBHUM, Kpome
POXOKICHUS UCHTU(DUKAIIMU U ayTeHTU(PUKALUA B COOTBETCTBUM C HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®denepauuu, ykazaHus ILed IOpHUEMa, a TaKKe
IPEJOCTaBICHUS] CBEACHUN, HEOOXOAUMBIX JIsl pacyeTa JJIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbII HEOOX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. CocraB, 10¢J1e10BATEJIBbHOCTD U CPOKHU BBINOJHEHUS A IMUHUCTPATHBHBIX
npouenyp, Tpe60BaHMs K NMOPSAKY UX BBINOJHEHHUS, B TOM YUCJ€e 0COOEHHOCTH
BbINIOJIHEHHUS] 3 IMUHUCTPATUBHBIX NPOLEAYP B 3JIEKTPOHHOH GopMe, a TaKiKe

0CO0EHHOCTH BBINOJHEHUS AIMHUHUCTPATUBHBIX NMPOLEAYP B
MHOTO0(YHKIMOHAJIBHBIX LIEHTPax

3.1. Onucanue nociaea0BaTEIbHOCTH AEHCTBUI IPHU MPEI0CTABICHUN
MYHUIUTIATBHON YCITYTH

3.1.1. [IpenocraBneHre MyHUIIMTIAILHOW YCIYTH BKIIIOYAeT B ce0s CICAYIONINE
aIMUHHUCTPATUBHBIE TTPOLIEAYPHI:

1) KOHCYJIBTHPOBAHUE 3ASIBUTEIIS;

2) IpUHATUE W PACCMOTPEHUE KOMIUIEKTAa JOKYMEHTOB, MPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBjeHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpPraHbl, yYacTBYIOIIHE B
PEeAOCTaBICHUN MYHULIMTIIATBLHON YCITYTH;

4) moAroTOoBKa pe3yJsibTaTa MyHUITUIIAIbHON YCIIYTH;

5) BbI1aua (HAIMpaBJICHKUE) 3aBUTEIO PE3yIbTaTa MyHUIIMTIATBLHON YCIIyTH;

6) UcTpaBIeHUE TEXHUIECKUX OLTUOOK.

3.2. Oka3aHue KOHCYJIbTALMI 3asIBUTEJII0



3.2.1. OcHOBaHMEM Hayajia BBINOJIHEHUS AJMUHHUCTPATUBHOM MPOLEAYpPbI
ABJISIETCSl OOpallleHue 3asBUTENsI MO0 BOMPOCaM, CBSI3AHHBIM C MPEAOCTaBICHUEM
MYHULUNAIBHON YCITyTH.

JloIOKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJIHEHUE
aIMUHHUCTPATUBHOMN NIPOLIEAYPHI, SIBISETCSA:

npu obpamenun 3asputens B MOI — pabotauk MDI];

npu obpanieHuu 3asBurtens B Opran — cekpetapb Oprana (z1anee - 10IKHOCTHOE
JIM10, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asgBuTenp BIpaBe OOpPaTUTHCSA 3a KOHCYJBTALIMEW O MOPSAIKE U CpOKax
MPeIOCTaBICHUSI MyHUIIUNAIBbHOM yeayru B MO nuyHo 1 1o TenedoHy 1 3JIeKTPOHHOM
oure.

Pabotauk M®IL[ koHCYapTHpYET 3asBUTENS, B TOM YHCIE MO COCTaBy, (opme
MPEACTABISIEMON JOKYMEHTALIMKA U IPYTUM BOIPOCAM IS MOTYYEHUS] MYHULIUTAIbHON
YCIIYTH.

3asiBUTENIb MOXET IMOJIYYUTh HMHPOPMALUI0 O TMOPSAKE MPerIoCTaBICHUS
MYHHUIIUTIATBHON yCiIyT Ha odunmanbaoM caiite MOI] http://mfcl6.tatarstan.ru.

AJIMAHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBITNOJIHSIOTCS B IEHb OOpallleHUs 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHUS  AJAMUHUCTPATUBHBIX  IPOLEAYP  SBIIFOTCH:
KOHCYJIbTALIMSI IO COCTaBY, (hOpMe MPEACTABIAEMOI JOKYMEHTAIMH U IPYTUM BOIIpOCam,
HEO0OXOAMMBIM JJISl TOJTYYEHUSI MYHULIUITATbHOM YCIYTH.

3.2.3. 3asButens BOpase o0paTuThes B Oprat no TeneoHy 1 3JIEKTPOHHOM MmouTe,
a TakXKe MOJYYUTb KOHCYJbTalMio Ha PecmyOnukanckoM moptane, caiite OpraHa o
MOPSIZIKE U CPOKAxX MPEAOCTABICHNUS MYHUIIMIAIBHON YCIYTH, B TOM YHCJIE 110 COCTaBY,
dopMe mpeACTaBASIEMON JOKYMEHTAlMM W JPYrUM BOOpOcaM ISl TOJyYEHHs
MYHHUIUMIAIBHON YCIYTH.

JIOMKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHE HHPOPMUPYET
3asBUTES B COOTBETCTBUM C TpeOOBaHUAMH TMyHKTa 1.3.4 aaIMUHHUCTPATUBHOTO
peryiaMeHra.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIIMM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE TpeX pabouMX JAHEW CO THS MOCTYIUICHUSI 0OpallieHusl.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIISIOTCS:
KOHCYJIbTallMM IO COCTaBy, (opMe TMpPEeACTaBIIEMON [TOKyMEHTAUU U JIPYrHM
BOIIPOCaM, HEOOXOAUMBIM JJIsl MOJTYYEHUS MyHULIMIIAIBHON YCIYTH.

3.3. [IpuHsATHE U PACCMOTPEHHE KOMILIEKTA IOKYMEHTOB,
NpeacTaBJIeHHbIX 3asiBUTEIEeM

3.3.1. IlpueM AOKYMEHTOB JJIsl IPEIOCTABICHUSI MYHUIIMNAIBLHON YCIIYTH 4epe3
M®OII] unu ynanennoe pabouee mecto MODLI.



3.3.1.1. BasBurens (mpeacraBuTenp 3asBuTens) odpamaercs B MOL] ¢ 3anpocom
O TNPEeNOCTaBICHUM MYHULMNAIBHOM YCIYTM M NPEACTaBIACT JOKYMEHTHI B
COOTBETCTBHUH C IyHKTOM 2.5 aJIMUHUCTPATUBHOTO PETIAMEHTA.

3.3.1.2. PabotHux M®II, Benymuii npruem 3asBICHUN:

OTIpEEIISIET MPEeAMET OOpaICHHUS;

YAOCTOBEPSIET JIUYHOCTD 3aBUTEIS;

MIPOBOAUT MNPOBEPKY MOJIHOMOYMH JHUIA, TOJAIOIIETO TOKYMEHTBHIL;

MPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpeOOBaHUSIM, YKa3aHHBIM B
IYHKTE 2.5 aAMUHACTPATUBHOTO PEIVIAMEHTA;

3aIlOJIHAET ANIEKTPOHHYIO (hopmy 3asBieHust B AUC MOII;

IIPU NPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aIMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYILIECTBISET CKAaHUPOBAHUE MPECTABICHHBIX
JOKYMEHTOB;

pacrieuatbiBaet 3asBieHue u3 AUC MOLI;

NepeIaeT 3asiBUTEIIO HA TPOBEPKY U MOANKUCAHUE;

MOCJIe MOJNKUCAHUs CKaHUPYET nojnucanHoe 3asasieHue B AIC MOI];

3arpyxaetr B AVIC M®I] noxkyMeHThI, IPE/ICTaBICHHBIE B AJIEKTPOHHON (opMme
WINA 3JIEKTPOHHBIE 00pa3bl OTCKAHMPOBAHHBIX JTIOKYMEHTOB, (POPMUPYET JIEKTPOHHOE
1Ee10;

BO3BpaIlaeT NOMMCAHHOE 3asBJICHUE U OPUTHMHANBI OyMa)KHBIX JOKYMEHTOB;

BBIJACT 3aBUTEII0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHUCTPATUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B ICHb OOpAIlleHHs] 3asBUTEIIS.

Pe3ynpTaTaMu BBIMOJHEHUS! aIMUHUCTPATUBHBIX NPOLEAYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. PabotHuk M®IL] HanpaBiasieT makeT TOKYMEHTOB, IPUHATHIX OT 3asBUTEIIS
B OpraH B 3JIEKTPOHHOU (hopMe (B COCTaBE MAKETOB ANEKTPOHHBIX JI€JT) B TEYEHHE OJTHOTO
pabouero JHs co JTHS 0OpaleHus 3asiBUTENSI B CTPYKTypHOE noapasaenenue MOILI.

Pe3ynpraTaMy BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: 3asBICHHUE
U TAaKeT JIOKyMEHTOB (3JIEKTPOHHOE [1€J10), HampasiieHHble B OpraH, MmocpeicTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aNUMOJEHCTBUS.

3.3.2. IlpueM JIOKYMEHTOB JUIsl NPENOCTABICHUS MYHULMUIIAIbHON YCIyTrd B
ANEKTPOHHOM (hopme uepe3 PecryOimkaHckuii mopTai.

3.3.2.1. 3asgBuTenb IS TOAAYM 3aSBICHUS B DJICKTPOHHOU (POpME BBIMOTHSET
CIICIYIOLINUE NECUCTBUA:

BBITIOJIHSAET aBTOPU3ALIUIO;

OTKpBIBAET (DOPMY AJIEKTPOHHOIO 3asIBJICHUS;

3anojgHseT (OpMy DJIEKTPOHHOTO  3asBJICHUSA, BKIIOYAIONIYIO CBEJICHMS,
HE0OXO0IUMBbIE U 00s3aTeNbHbIE ISl PEJOCTABICHHS] MYHULIUTTAIbHON YCITYTH;

MPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (hOpME HWIM DIIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asiBJICHUS (TP HEOOXOAUMOCTH);



NOJTBEPXKIaeT (aKT O3HAKOMJICHHS W COTJACHSl C YCIOBHSMH M TIOPSIIKOM
MPEIOCTABICHUSI MYHUIMIAIBHON yCIyTd B JJIEKTPOHHOW Qopme (ycTaHaBIUBAET
COOTBETCTBYIOILYI0 OTMETKY O COTJIaCHH B (POPME IJIEKTPOHHOTO 3asiBICHMUS);

NOJTBEPKIAET  JOCTOBEPHOCTh  COOOLIEHHBIX CBEAECHUU  (YyCTaHABIMBACT
COOTBETCTBYIOILYI0 OTMETKY B ()OpME AIIEKTPOHHOT'O 3as1BJICHUS);

OTIIPaBJISIET 3aII0JIHEHHOE 3JIEKTPOHHOE 3asBJICHUE (HaxuMaeT
COOTBETCTBYIOILYIO KHOIIKY B (OpPME 3JIEKTPOHHOTO 3asIBJICHMUS);

3JIEKTPOHHOE 3asiBJICHUE MTOANMCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSAMU ITyHKTA
2.5.3 aIMUHHACTPATUBHOTO PETJIAMEHTA;

MOJIy4aeT YBEIOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOT'O 3asIBJICHHUS.

dopMaTHO-JIOrHYEcKasi IPOBEPKa CPOPMUPOBAHHOTO 3asIBJICHUS OCYLIECTBISAETCS
MIOCJIE 3aITOJIHEHHMS 3asIBUTENIEM KaXKJI0T0 U3 TI0JIEN 3JIEKTPOHHOU (popMblI 3asiBieHus. [lpu
BBISIBIICHUM HEKOPPEKTHO 3allOJIHEHHOIO TOJIA JJIEKTPOHHON (OpPMBI  3asiBICHUS
3asIBUTEb YBEIOMIIAETCS O XapaKTepe BBISIBICHHOW OLIMOKH M MOPSJIKE €€ YCTPaHEHUS
MOCPEJICTBOM HH(POPMALITMOHHOTO COOOIIEHHS] HEMOCPEACTBEHHO B 3JIEKTPOHHOU (popme
3as1BJICHUS.

AJMUHUCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITOJIHSIOTCS B IEHb 0OpallleHus 3asiBUTEIIS.

PesynbraraMu  BBINOJIHEHUS ~ aJMUHHCTPATUBHBIX  MPOLUEAYpP  SABJISIOTCA:
AJNIEKTPOHHOE JIeJI0, HampasiieHHOe B OpraH MHOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aMMOJICHCTBHSI.

3.3.3. PaccMoTpeHne KOMIUIEKTAa JOKYMEHTOB OpraHnom.

3.3.3.1. OcHOBaHuMeM Hayaja BBIIIOJIHEHUSA AJIMHUHUCTPATUBHOW MPOLEAYPHI
ABJISIETCSl TOCTYIUIEHWE 3asBJICHUS M MHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MyHULIMTIAJBHON YCIYTH.

JIOJOKHOCTHBIM ~ JIULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIMIOJIHEHHUE
aAMUHUCTPATUBHOM MpoUEayphl sBIsieTcs cekperapb Oprana (najnee - AOKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a NMPUEM TIOKYMEHTOB):

3.3.3.2. JIoM>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B CIIy4yae
oOpailieHus 3aaBUTENS C 3asBiIeHreM B Oprax:

oIpenensieT npeaMeT oOpalleHus;

yCTaHaBIIMBAET JINYHOCTD 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MOJHOMOYHMIA JIMLIA, IOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEeOOBaHMSIM, yKa3aHHBIM B
NYHKTE 2.5 aAIMUHUCTPATUBHOTO PETJIAMEHTA, IPOBEPKY COOTBETCTBHUS MPEACTABICHHBIX
JIOKYMEHTOB yCTaHOBJIEHHBIM TpeOoBaHMAM (Haajexaiiee oQopMiieHHEe KOIUM
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAX MOJYUCTOK, MPUIHUCOK, 3aYEPKHYTHIX CJIOB U
UHBIX HE OTOBOPEHHBIX HCTIPABIICHUN );

3aMOJHSET  AJIEKTPOHHYIO  (QopMy  3asiBlI€HHMST B  aBTOMAaTU3UPOBAHHOMU
UH(OPMAIIMOHHOW CHUCTEeMEe, MPEJHA3HAUYCHHOM JUIsl OKa3aHWsl TOCYJAApCTBEHHBIX U
MYHHIIMNAIBHBIX YCIYT;



MIPU IPEAOCTABICHUHU JOKYMEHTOB, YKa3aHHBIX B MMYHKTE 2.5 aIMUHUCTPATUBHOTO
periamMeHTa Ha OYMa)KHOM HOCHTEJIE, OCYILECTBIISICT CKAaHUPOBAHUE MPEACTaBICHHBIX
JIOKYMEHTOB;

pacriedaTbiBacT 3asBJICHUE;

nepeaeT 3asABUTEIII0 Ha TIPOBEPKY U MOAMKUCAHNUE;

MOCJIe TMOANMKUCAHUs CKaHUPYET MOAMMCAaHHOE 3asIBJICHUE;

3arpykaet B aBTOMATU3UPOBAHHYIO HH(pOPMAITMOHHYIO CUCTEMY,
NpeAHA3HAYCHHYIO JIJII OKa3aHUs TOCYJApPCTBEHHBIX W MYHMIIUMIAIBHBIX  YCIYyT
JTOKYMEHTBI, TIPEACTABJICHHBIC B JJICKTPOHHOW (opMe WIHM DJICKTPOHHBIC O00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE JIETI0;

BO3BpallaeT MOAMUCAHHOE 3asBJICHUE W OPUTHHAIBI OyMa)KHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asBUTEIIIO PACIUCKY B MPUEME JOKYMEHTOB.

B ciiyyae Hanuuusi OCHOBaHMM NJi1 OTKa3a B MPUEME JOKYMEHTOB JIOJDKHOCTHOE
JIMIIO, OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, YBEIOMJISICT 3asBUTEIS O HAIUYUU
NPENSATCTBUN JJIsl TpUeMa 3asiBJICHUS W BO3BPAIAET €My JOKYMEHTHI ¢ OOBSICHEHHEM
COJICpKaHUS BBISIBICHHBIX OCHOBAHUM [ OTKAa3a B IPUEME JTOKYMEHTOB.

3.3.3.3. JIoMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, IOCJE
NOCTYIUICHUSI JOKYMEHTOB Ha paCCMOTPEHHE:

MIPUCBANBAECT 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH JI€Nl U CTaTycC
«IIpoBepka JOKYMEHTOBY;

M3y4yaeT TMOCTYNUBIINUE DJJEKTPOHHbIE Jeja, B TOM YHUCJIE MPUIOKEHHbIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOU (hopMe U DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JIEKTPOHHBIX 00PA30B TOKYMEHTOB;

MPOBEPSICT COOIOJIEHUE YCIOBUN JIEUCTBUTEIBLHOCTH DJECKTPOHHOM MOIIUCH,
MocpeACTBOM oOpaimieHuss k EauHomy mnopranmy (B ciaydae, €ClIM 3asBUTENIEM

MPEJICTABIICHBI 3JIEKTPOHHBIE JIOKYMEHTHI, MOJITUCAHHBIC YCUJICHHOM
KBUTU(PUITUPOBAHHON AJIEKTPOHHOMN TOJIMUCHIO).
IIpu HAIUYUHU OCHOBaHUM, MPENYyCMOTPEHHBIX IIYHKTOM 2.7.1

aIMUHUCTPATUBHOTO PETJIaMEHTa, TOJTrOTaBIMBAECT MPOEKT pelieHus o0 OTKa3e B
npreMe T0KyMEHTOB, HEOOXOIMMBIX /IS TPEIOCTABICHUS MyHUITUTIATLHON YCITYTH.

B cmydae, ecnmu B pe3yiabTaTe NPOBEPKH YCUIEHHOW KBATM(PUITUPOBAHHON
AJIEKTPOHHOW TOJIUCH BBISBICHO HECOOJIOJIEHUE YCJIOBUM €€ JICUCTBUTEIBHOCTH,
MPOEKT pemieHuss 00 OTKasze MOJDKEH cojlepkaTh MyHKTHI cTaThu 11 demepaibHOTO
3akoHa Ne 63-D3, KOTOpbIEC MOCITYKUJIHM OCHOBAHUEM JIJIsI €70 IPUHSTHUS.

[Ipoekt pemeHuss o0 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAUMBIX s
peA0CTaBICHUS MYHUIIMTIATBLHON YCIYTH, C YKa3aHUEM MPUYUH 0TKa3a (B ciaydae, eciiu
OCHOBaHHUSI JIJIi OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX MJi TMPEI0CTaBICHUS
MYHUILIUTTAIBHOW YCIYTH, CBSI3aHbI C HAPYIIEHUEM YCTaHOBJICHHBIX TPEOOBaHUM K TAKUM
JOKYMEHTAM, OCHOBaHHUs Il OTKa3a B MpUEME JOKYMEHTOB JOJDKHBI COAEPKaTh
nH(pOpMaIMI0O 0 HAUMEHOBAHHWH JIOKYMEHTOB (MH(OpMaIuu, CBENECHUI), KOTOPhIE HE
MPEJCTABIICHBI, COJIEPXKAT HEAOCTOBEpHbIE U (WJIM) NPOTUBOPEUYUBHIC CBEICHUS,



opopMIIEHBI C HApYyIICHHWEM YyCTAHOBJIEHHBIX TpeOOBaHWI), HaMpaBIsSETCS Ha
COrJJaCOBAaHME B YCTAHOBJIEHHOM IOPSIKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JIOKyMEHTO000poTAa.

CorlacoBaHue MpOEKTa peteHus: 00 0TKase B MprueMe T0KYMEHTOB, HEOOXO0IUMBIX
JUISL  TIPEOCTaBICHUS MYHUIMIAIBHOM YCIYTHM, OCYIIECTBISIETCS B  MOPSIKE,
IPEeIyCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOTO pEriaMeHTa.

B ciydae oTCyTCTBHS OCHOBaHMM JJii OTKaza B TpUEeMe JOKYMEHTOB,
IPEIyCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATHUBHOTO pErjaMeHTa, JOHKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B TEYEHUE OAHOTO paboyero JIHsS CO JTHSA
MOCTYIUICHUS 3asIBJICHUSI, HAIPABJISIET 3asBUTEII0, YKa3aHHBIM B 3asiBJICHUU CIIOCOOOM,
YBEJIOMJICHHE O TMOCTYIUJICHUU 3asBJICHUSI, COAEPKAlllee BXOAUIMNA PETUCTPALIMOHHBIMI
HOMEp 3asiBJICHUA, JAaTy IOJYyUYECHHUsS 3asBJICHUSA, TEepeYeHb HaWMMEHOBaHUM (ailios,
MIPEJICTABIICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYYEHHs pe3ysibTaTa MyHHUIUIMAIbHON
YCIIYTH.

3.3.3.4. HcnonneHuwe mnpouenyp, ykazaHHbIx B myHkrax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO pErjaMeHTa, NpPU HAJIMYUM TEXHUYECKOW BO3MOYKHOCTH
OCYILIECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCIIOJIb30BAHUEM aBTOMATH3UPOBAHHON
UH(OPMAITMOHHOW CHUCTEMBI, MpeAHa3HAYCHHOW Il OKa3aHUs TOCYAapCTBEHHBIX U
MYHULAMTAIBHBIX YCIIYT.

3.3.3.5. AIMUHUCTpaTUBHBIE MPOLEIYPHl, YCTAHABIMBAEMbIE MNYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETIIAMEHTA, BBITIOJIHAIOTCS B TEUEHHUE OJJTHOTO Pab0overo JHs CO JHS
MOCTYIUJICHUS 3asBJICHUSI HA PACCMOTPEHHUE.

Pe3ynbraTaMu BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: IPUHATHIN
Ha PacCMOTPEHHE KOMIUICKT JOKYMEHTOB WJIM MPOEKT PEIICHHs 00 OTKa3e B MpUEME
JTIOKYMEHTOB, HEOOXOIMMBIX JJIsl TPEAOCTABICHUS MYHULIMTIATBHON YCITYTH.

3.4. HanpaBjieHUe MEKBEIOMCTBEHHBIX 3alIPOCOB B OPraHbl, y4acTBYIOLUE B
NpeI0CTABJICHUN MYHUIIUNIAJIbHOM YCIYTH

3.4.1. OcHOBaHMEM Hayalia BBINOJHEHUS AJIMUHUCTPATUBHON MPOLEAYPHI
ABJIIETCSA TOJYYEHHE JOJDKHOCTHBIM JIMIOM (paOOTHUKOM), YHMOJHOMOYEHHBIM Ha
BBINOJIHEHUE aJIMUHUCTPATUBHOM MPOLEAYPHl, OT JOJPKHOCTHOTO Juia (paboTHHKA),
OTBETCTBEHHOTO 32 IIPUEM JOKYMEHTOB, IPUHATHIX OT 3aSBUTEIS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3@  BBINIOJIHEHUE
aMUHUCTPATUBHOM MpOIEeAyphl, sBIsieTCA cekperapb Oprana (nanee - AOIKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 HAINPABIICHUE MEXBEOMCTBEHHBIX 3alPOCOB).

3.4.2. JIOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPABJICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HAMNPaBISAET B 3JIEKTPOHHOU (hOpMe MOCPEICTBOM CHUCTEMBbI
MEXBEJJOMCTBEHHOTO AJIEKTPOHHOI'O B3aUMOACHCTBUS (TP OTCYTCTBUU TEXHUYECKOM
BO3MOXHOCTH — HMHBIMH CHOCO0aMH) 3ampochl O MPEJOCTABICHUH JOKYMEHTOB H
CBEJICHUI, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETIAMEHTA.



AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCSL B IEHb IPUHSTHS 3aBICHUS HA pACCMOTPEHHE.

PesynbraraMu  BBINIOJIHEHUS ~ aJMUHUCTPATUBHBIX  MHPOLEAYp  SABISIOTCA:
HalpaBJiCHHbIE B OpraHbl BJAacTU U (WIM) IOABEIOMCTBEHHBIE OpraHaM BJAacTH
OpraHU3alMH 3apOCHI.

3.4.3. CnenyanucTel  MOCTAaBIIMKOB JAHHBIX HA OCHOBAaHUU  3alpOCOB,
HNOCTYNUBIIUX YEPE3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aMMOJAECHCTBUSI,
IOPEJOCTABISAIOT 3alpAIIUBAEMble JOKYMEHTHl (MH(GOpPMAIMIO) WM HAIpPaBISIOT
yBEAOMJICHHSI 00 OTCYTCTBMM JOKyMeHTa W (uiau) mHGOpMaluu, HEOOXOAUMBIX st
MPEIOCTABIICHUSI MyHUIIUIIAJIBHON YCIYTH (J1ajee — yBeIoMIIeHHEe 00 0TKase).

AJMUHHCTpAaTUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIMM IYHKTOM,
BBITNIOJIHSIFOTCSL B TEYEHUE TPEX JTHEW CO IHA MOCTYIIEHHUS MEKBEIOMCTBEHHOIO 3apoca
B OpraH WJIA OpraHU3alluio, MPEJOCTABISIONINE TOKYMEHT U UH()OPMALUIO, €CITH UHbIE
CPOKM TMOJArOTOBKM W HaIlpaBJEHUS OTBETAa HAa MEKBEJIOMCTBEHHBIA 3alpoc He
YCTaHOBJIEHBI  (penepaibHbIMM 3aKOHAMM, T[PAaBOBBIMU akTamu IIpaBuTenscTBa
Poccuiickoit @enepanun ¥ NPUHATHIMU B COOTBETCTBUH C (peiepaibHBIMM 3aKOHAMU
HOpMaTUBHBIMU IIPABOBbIMU akTamMu PecnyOnnku TaTapcras.

PesynpraTaMy  BBINOJHEHWS  aJIMUHHMCTPAaTUBHBIX  IPOLENYP  SBISIOTCS:
JOKYMEHTHI (CBEICHMSI), HECOOXOAMMBIE JJISl IPEJOCTABICHUS! MyHULIMIIAIBHON YCIYTH,
1100 yBeAOMIIEHHE 00 0TKa3€, HallpaBJICHHbIE JOKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 32
HaIlpaBJICHUE MEKXBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. IOJ5KHOCTHOE JIMII0, OTBETCTBEHHOE 34 HAIIPABIICHHE MEKBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpaliiBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aMMOJICUCTBHS  JIOKYMEHTHI (CBEIEHHUsA), HEOOXOAMMBbIE IJIsl MPEIOCTaBICHUS
MYHUIUINATIBHOW YCIyTH, TUOO yBEJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU AOKYMEHTA U
(nm) uadopmanuy;

IIPU HAJIMYMHU OCHOBAHMM, TPELYCMOTPEHHBIX ITYHKTOM 2.7.1 aIMUHHCTPAaTUBHOIO
periaamMeHTa, MOATrOTaBIMBAECT IPOEKT pelIeHHs 00 OTKa3e B IMpUEME JOKYMEHTOB,
HEOOXOAMMBIX JIJIsl MPEAOCTaBICHHUS] MyHULIUIAIBHOMN YCIIYTH.

[Tpoexkt pemeHuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX MJis
MIPEAOCTABIICHUS MYHULIMIIAJIBHON YCIIYTH, C YKa3aHUEM IIPUYMH OTKa3a (B cilydae, eciu
OCHOBaHUS ISl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX JUJISl MPEIOCTaBICHHUS
MYHHIIMIIAIBHON YCIYTH, CBSI3aHbl C HAPYIICHUEM YCTAHOBJICHHBIX TPEOOBAHUH K TAKUM
JOKyMEHTaM, OCHOBAaHMs MJid OTKa3a B IpHEME JOKYMEHTOB JOJKHBI COJEpPKATh
uH(pOPMAIIMI0O 0 HAMMEHOBAHUU JTIOKYMEHTOB (MH(pOpMAaIMU, CBEICHUI), KOTOpPhIE HE
NPEICTaBIICHbI, COAEPX AT HEJOCTOBEpHbIE W (WJIM) NPOTUBOPEUYMBBIE CBEACHUS,
obopmIIeHBI C HapYIICHHWEM YCTAHOBJICHHBIX TpeOOBaHUM), HampaBiseTcs Ha
COrJJacOBaHUE B YCTAHOBJICHHOM IOPSIKE TOCPEACTBOM CHUCTEMBI SJIEKTPOHHOTO
JOKYMEHTO000poTAa.



CorlacoBaHre NpoeKTa peleHus: 00 0TKa3e B IPUEME JOKYMEHTOB, HEOOXOUMBbIX
ULl TPEJOCTaBICHUS MYHUIUNAIBHOW YCIYTHM, OCYLIECTBISETCA B MOPSAKE,
IPELYCMOTPEHHOM ITyHKTOM 3.5.3 aJMUHUCTPATUBHOI'O PETJIAMEHTA.

AJIMAHHCTpPAaTUBHBIE TIPOLEAYPHI, YCTAHABIMBAECMBIE HACTOSIIUM IIYHKTOM,
BBIIIOJIHAIOTCS B JICHB IOJyYEHHUs CBEICHUN 110 MEXBEIOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATHBHBIX  IPOLEAYP  SBIJIOTCS:
JOKYMEHTHI (CBEIEHMSI), HEOOXOAUMBIE JJISl TIPEJOCTABICHUS! MyHULIMIIAIBHON YCIIYTH,
IPOEKT PELIeHUsS 00 OTKa3€ B IPUEME IOKYMEHTOB, HEOOXOAMMBIX ISl IPEAOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

3.4.5. MWcnonHeHnue mipoleAyp, VyKazaHHbIX B nyHkrax 3.4.2, 3.44
aAMUHUCTPATUBHOIO  pPErjJaMeHTa, NpU HAJIMYAA TEXHUYECKOH BO3MOKHOCTH
OCYUIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, NMPEAHA3HAYEHHOM [JIs OKa3aHUs TOCYJapCTBEHHBIX W
MYHULUNAIBHBIX YCIYr, B TOM YHCJIE C MOMEHTa pErucTpaluyd 3asBJICHUS B
COOTBETCTBHUHM C IIyHKTOM 2.13 aIMAUHHUCTPATUBHOIO PEIJIAMEHTA.

3.4.6. MakcuManbpHbBlii CpOK BBIOJHEHUS AJMUHUCTPATUBHBIX IPOLEAYD,
yKa3aHHBIX B MyHKTE 3.4 aJMHUHHCTPATUBHOIO PETJIAMEHTA, COCTABIISIET TPU pabouux
THSL.

3.5. [loaroroBka pe3yJibTaTa MyHMIUNAJIbHON yCJIyIH

3.5.1. OcHoBaHueM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHON MpPOLETYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIpaBJICHUE
MEKBEJOMCTBEHHBIX  3allPOCOB, JOKYMEHTOB (CBEJCHHI), HEOOXOAUMBIX IS
MPEAOCTABICHUS MyHULIMTIAJBHON YCIYTH.

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE AJMUHUCTPATHUBHOM
MpoLEenypbl, sBIsieTCs cekpeTapb Oprana (fanee - JOHKHOCTHOE JIULO, OTBETCTBEHHOE
3a MOJATOTOBKY pe3yibTaTa MPel0CTABICHUS MyHULIUIAIbHON YCIYTH).

3.5.2. JlomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJrOTOBKY pe3yJbTaTa
[PEIOCTABICHUS MyHULUIIATBHOW YCIIYTH:

paccMaTpuBaeT CHOPMHUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JJIst
MIPEAOCTABIIEHUS MYHULIMIIAIBHON YCIIYTH;

IPU BBIABJIEHWH OCHOBAaHMW JUIA OTKa3a B IPEJOCTABICHUH MYHULMIIAIbHOU
YCIIYTH, YKa3aHHBIX B IyHKTE 2.8.2 aAMUHUCTPATUBHOTO PErJIAMEHTA, TOATOTABINBAET
IPOEKT petieHust 00 0TKa3e B NPeJOCTaBICHUN MYHULIMITAIbHON YCITYTH;

B Cllydyae OTCYTCTBHUSI OCHOBAHUH JUIsl OTKa3a B MPEIOCTaBICHUN MYHHUIUNIATBHON
YCIIyTH, TPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aIMUHUCTPATUBHOTO PErJIaMEHTa, 110 UTOramM
PacCMOTpPEHHUsI JTOKYMEHTOB, HEOOXOJUMBIX ISl MPEJOCTABICHHUS MYHHUIMIATIBHON
YCIIyTH, TIOJAITOTABJIMBAET MPOEKT PE3ysibTaTa MPEIOCTABICHUS MYHUIIMITAIIbHON YCIYTH
B COOTBETCTBUU C MOANYHKTaMH | — 3 myHkTa 2.3.1 aAMUHHACTPAaTUBHOIO PEIJIAMEHTA;

HalpaBJsieT  IMOATOTOBJIICHHBIM  MPOEKT  pe3yibTaTa  IPEIOCTaBICHUS
MYHULMIIAJIBHON YCIyTH Ha COTJIACOBAHWE B YCTAaHOBJIEHHOM MOPSIAKE MOCPEICTBOM



CHUCTEMBI 3JIEKTPOHHOTO JTIOKYMEHTO000POTA.

AIMUHUCTpPATUBHBIE TPOIEAYPHI, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE OJTHOTO pabovero JTHS.

PesynpraramMu BBHITIOTHEHHS] aMUHUCTPATUBHBIX TMPOIEIYp SBISIOTCS: MPOEKT
penieHus 00 0TKa3e B MPEI0CTABICHUN MYHUITUTIAIBHOHN YCITYTH, CIIPaBKH (BBIITUCKH).

3.5.3. CornacoBaHue U TMOANUCAaHUE TMPOEKTAa pe3yJbTaTa MPEIOCTaBICHUS
MYHULIATIATPHOW ~ yCIyrd  (ajgee — TPOEKThl JOKYMEHTOB)  OCYIIECTBIISICTCS
PYKOBOIHMTENIEM CTPYKTYPHOTO TOAPA3JEICHHUs, OTBETCTBEHHOTO 3a TIOJTOTOBKY
pe3ynpTaTa MYHHMIMIAIBHOW  yciyrw, 3amectureneM PykoBoautens Oprana,
PykoBogutenem Oprana.

[TonroroBneHHbIE MPOEKTHI JOKYMEHTOB, UMEIOIINE 3aMEYaHHsl, BO3BPAIIAIOTCS
Ha J0pabOTKy JHILy, OTBETCTBEHHOMY 3a IMOATOTOBKY pe3yJbTaTa MYHHUIUIAIbHOM
yenyru. [locie yctpaneHHsl 3aMedaHUi MPOEKTHI TOKYMEHTOB MOBTOPHO MEpPEIaroTCs
JUIS COTJIACOBAHUS U TIOIITUCAHMS.

PykoBomutens Oprana mpu paccCMOTPEHHUH TPOEKTOB JOKYMEHTOB IPOBEPSET
coOJII0/IeHre aIMUHUCTPATUBHOTO PETrJlaMeHTa I0JKHOCTHRIMY JTuiiaMu OpraHa B 4aCTH
CPOKOB BBITIOJHEHUSI AJAMUHUCTPATUBHBIX MPOLEAYpP, HUX TMOCIEAOBATEILHOCTH M
MOJIHOTHI, HAJIMYUSI COTJIACOBAHUN YIOJTHOMOYEHHBIX JIOJDKHOCTHBIX Jull OpraHa B
CUCTEME EKTPOHHOI'O JJOKYMEHTO000pOTA.

B cnyuae BbISBIEHUS ~ HapylmieHMH B YacTH  CPOKOB  BBITIOJHEHUS
aIMUHUCTPATUBHBIX MPOIEAYpP, UX IMOCIEIOBATEILHOCTH M MOJHOTH PykoBOIUTEND
Oprana HHAIIMAPYET MPUBIICYCHUE K OTBETCTBEHHOCTH JIMII, JOMYCTUBIINX HAPYIIICHUS,
B COOTBETCTBHUH C MMyHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIaMEHTA.

AJMUHHUCTpPATUBHBIE TIPOICAYPHI, YCTAaHABIMBACMBIC HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE OJTHOTO pabodvero THS.

PesynbpraramMu BBITIOTHEHUS aJIMUHUCTPATUBHBIX MPOIEIYP SBISIOTCS: PEIICHHUE
00 OTKase B IpHeMe IOKyMEHTOB HEOOXOIUMBIX ISl IPEIOCTABICHUSI MYyHUITUTIATBHON
YCIIyTH, pelleHne 00 OTKa3e B MPEIOCTaBICHUU MYHUIMIAIBLHOM YCIyTH, CIpaBKa
(BbIIIUCKA).

3.5.4. MHUcnomHenwe mpouenyp, yKazaHHbIX B myHKTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjaMeHTa, NpH HAJIMYMA TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCS B aBTOMATUYECKOM PEXKHUME C UCIIOJIh30BAHUEM aBTOMATHU3UPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, MpEAHA3HAYEHHOW i1 OKa3aHUsS TOCYIapCTBEHHBIX M
MYHUITUTIATBHBIX YCITYT.

MakcuManbHBIA CPOK BBIMOJTHEHUS aIMUHUCTPATUBHBIX TPOIIEAYP, YKa3aHHBIX B
MyHKTE 3.5. aIMUHUCTPATUBHOTO PETJIAMEHTa, COCTaBIISIET OANH paboumii 1CHb.

3.6. Beitaua (HanmpasJieHHe) 3asiIBUTEJII0 Pe3yJIbTATa MyYHHMIMIIAJIbHON YCIyTH

3.6.1. OcHoBaHueM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
ABJISIETCSI TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE



aAMUHUCTPATUBHOM MPOLIENYpPHl, TOKYMEHTa, MOATBEPKIAIOLIErO IPEIOCTABICHUE
MYHHUIUIIAIBHON YCIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJIMUHUCTPATUBHOU
poLEeyphl, ABIsieTcsl cekpeTapb Oprana (ganee - TOKHOCTHOE JIUI0, OTBETCTBEHHOE
3a BbIIauy (HaIpaBJICHHE) TIOKYMEHTOR).

3.6.2. JIoOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblIauy (HaAIpaBiICHHE)
JTOKYMEHTOB:

o0ecIeuynBaeT PEruCTPAINIO U BHECEHHE CBEJICHUMN O pe3yJibTaTe Mpel0CTaBICHUS
MYHULIMIAIBHON YCIYTH B MOJICUCTEMY BEJCHHUS JTOKYMEHTAI[MM aBTOMATHU3UPOBAHHON
MH(GOPMALIMOHHONW CHCTEMBbI, TMpeIHa3HAYeHHOW /Jii OKa3aHUs TOCYJapCTBEHHBIX U
MYHULIMTATbHBIX YCIYT;

U3BEIIAET 3as8BUTENA (€ro MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asIBJICHUU, O
pe3ynbTaTe NPeIoCTaBICHUS MYHULMIIAIBHON YCIYTM U O BO3MOXKHOCTH IMOJIYYECHUS
pe3yJibTaTa Mpea0CTaBICHUSI MyHUIIUNIAIBHOM ycinyru B Oprane win B MOL.

HcnonHenne  mpoueAyp OpU  HAIMYUM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCIIOJIb30BAHUEM aBTOMATH3UPOBAHHOM
UH(OPMAITMOHHOW CHUCTEMBI, MpeAHA3HAYECHHOW Il OKa3aHWs TOCYAapCTBEHHBIX U
MYHULATTAIBHBIX YCIIYT.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIIUM IYHKTOM,
BBITIOJIHAIOTCS B TEUEHHUE OJHOrO paboyero AHS CO AHS TMOJNUCAHUA JOKYMEHTAa,
SABJISTFOLETOCS pe3yabTaToM PEAOCTABIECHUS MYHULHATTATBHOM YCIIYTH,
YIOJIHOMOYEHHBIM JAOJHKHOCTHBIM JiIIoM Oprana (OpraHom).

PesynbraTaMy  BBINIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEIYP  SBISIOTCS:
pa3MellleHne CBEACHU O pe3yJbTaTe MPEeAOCTaBICHUS MYHULIMIAIBHON YCIyIH B
MH(}OPMAIIMOHHBIX CUCTEMAaX, U3BEIICHUE 3asBUTENA (€r0 MPEACTABUTEINS) O pE3yIbTaTe
MPEA0CTABICHUS MyHULIMTIAJIBHOM YCIYTH U CIOcO0ax ero moiayyeHusl.

3.6.3. llopsamox Bblgauud (HampaBlIEHWs) pe3ysibTara  MpPeJaoCTaBICHUS
MYHULAMTAIBHON YCITYTHU:

3.6.3.1. IIpu oOparmieHnn 3asiBUTENS 32 Pe3yJbTaTOM MYHUIMIIAIBLHOW yCIyTH B
M®II, pabotauk M®II BeIaeT 3asBUTEIIO pe3yJbTaT MYHUIIUNIAIBHON YCIyTH B (hopme
HK3EMILIApa 3JIEKTPOHHOTO JOKyMEHTa Ha OymaxxHoMm Hocutene. Ilo TpeOoBanuio
3asIBUTENISI BMECTE C DK3EMIUIBIPOM 3JIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHUTEIE
€My MPEIOCTABIACTCS SK3EMIUISIP AJIEKTPOHHOTO JIOKYMEHTA IyTEM €ro 3alucu Ha
ChEMHBI HOCUTENh WH(OpPMAIMKM WM HAMPaBICHUS OHK3EMIULIpA DJIEKTPOHHOTO
JOKYMEHTa II0 DJJIEKTPOHHOM mouTe B ajapec 3asBurend. lIpu 3amucu Ha CbEMHBIN
HOCHUTEIIb MH(OPMAIIMU UM HAMPABICHUU HK3EMIUISIPA AJIEKTPOHHOTO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH JK3EMIUISIp 3JEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHTEJIE, M0 3JEKTPOHHOM MOYTEe UACHTUYHOCTh TAKOTO HK3EMIUISIpa DJIEKTPOHHOTO
JOKYMEHTa HK3EMIUISIPY 3JEKTPOHHOIO JOKYMEHTa Ha OYMa)kKHOM HOCUTEJIE 3aBEPSIETCs
YIOJHOMOYEHHBIM COTPYJAHUKOM C MCHOJB30BAHUEM YCUJICHHON KBaJIM(DUIIMPOBAHHON
3JIEKTPOHHOM MTOIITHCH.



AJIMUHUCTpPATUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBIMIOJIHSAIOTCSL B TMOPSAJIKE OYEPETHOCTH, B JI€Hb NPHUOBITHUS 3asBUTEISI B CPOKH,
yCTaHOBJIEHHBIE perjiaMeHTOM paboTel MDII.

Pe3ynpTaTaMu BBIMOTHEHUS! aIMUHUCTPATUBHBIX MPOIEAYP SABISAIOTCS: (pUKcaums
dakTa BbIIaYU pe3ysbTaTa MpefoCTaBiIeHUs MyHUIUNaiabHOU yciayru B AUC M®I],
pe3yabTaT NPeIOCTABICHNUS MyHULIUIIAIIBHOW YCIIYTH, BbITAHHBIN 3aBUTEIIO.

3.6.3.2. Ilpu oOparmieHun 3asBUTENS 3a PE3yJIbTAaTOM MYHHUIUIIATBHOW YCIYTH
yepe3 PecnyOnukaHCKUN MMOpTan 3asBUTENIO B JIMYHBIA KaOWHET aBTOMATHUYECKU
HaIlpaBJIsieTC  AJEKTPOHHBIA  00pa3  JOKYMEHTA, SBJISIOLIErOCs  Pe3yJbTaToOM

[IPEOCTABIICHUS MYHULIMIIATbHON yCIyTH, NOATIMCAHHBIN YCUJIEHHOU
KBAJIN()ULIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO YIIOTHOMOYEHHOTO JOKHOCTHOTO JIMIIA
Oprana (Opradom).

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBIMIOJIHSIFOTCS. B JIEHb MOANUCAHUS JTOKYMEHTA, MOATBEPKIAIOIIET0 MPEA0CTaBICHUE
(0TKa3 B MpeAOCTABICHUN) MYHULIMITAIbHON YCIYTH, YIOJHOMOYEHHBIM JTOJKHOCTHBIM
murom Oprana (Opranom).

Pe3ynbraTaMy  BBIIOJHEHUS  aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
HampaBieHue (MpeIoCTaBICHUE) C UCIHoJIb3oBaHMEM PecmyOnmkaHckoro moprana
3asIBUTENIO IOKYMEHTA, TOITBEPIKIAIOIIETO MPE0CTABICHUE MYHUIIMITAIIbHON YCIIYTH (B
TOM YHCJIE OTKAa3 B IPEAOCTABICHUN MYHULIMIATBHON YCIIYTH).

3.6.3.3. [Ipu oOparieHnn 3asiBUTENS 32 pe3yJbTaTOM MYHUIUIIAIBLHOW yCIyTU B
Opras, IOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HANpaBlICHHE) JOKYMEHTOB,
BBIJIACT 3asBUTEIO Pe3yJibTaT MyHUIUNaIbHOW yciyru. [lo TpeboBaHuio 3asBUTENS
BMECTE C DJK3EMIUISIPOM DJJIEKTPOHHOTO JOKYMEHTa Ha OYMa)XKHOM HOCHTENE €My
MPEAOCTABIIAETCA IK3EMILUIAP AIEKTPOHHOTO IOKYMEHTA MyTEM €ro 3alMCH Ha ChEMHBIN
HOCHUTENb MH(POPMALIMM WJIM HAMpPABIEHUS SK3EMIUISpa 3JIEKTPOHHOTO JAOKYMEHTA I10
AJIEKTPOHHOM MOYTE B aJIpeC 3asBUTEIIS.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
OCYILIECTBIISIOTCS B MOPSIIKE OUEPETHOCTH, B IEHb MPUOBITHUS 3asIBUTEIIS B COOTBETCTBUU
¢ [IpaBuiiamMu BHyTpEHHEr0 TPyAOBOTO pacnopsiaka OpraHa.

Pe3ynpTaToM BBITIOJIHEHUS] aIMUHUCTPATUBHBIX MPOIEAYpP SBISIOTCS: (DUKCAIUS
dakta BBIJAYM  pe3yibTaTa  MPEJOCTABICHHUS  MYHUIIMIAIBHOW  yCIyTd B
ABTOMATU3UPOBAHHON HMH(POPMAIMOHHOW CHUCTEME, MpeAHA3HAYEHHON ISl OKa3aHWs
roCyJIapCTBEHHBIX U MYHUIIUTIATbHBIX YCIYT.

3.7. UcnipaBJ/ieHne TEXHUYECKUX OIIMOOK

3.7.1. B ciiyyae oOHapy>KeHHSI TEXHUYECKOW OIMMUOKHU B TOKYMEHTE, SBIISIONMIEMCS
PE3yNbTaTOM MYHHUIIUITALHOM YCIYTH, 3assBUTENb HanpasiisgeT B OpraH:

3asiBJICHUE 00 UCIpaBICHUM TEXHUYECKON omuoku (mpunoxenue Ne 5
HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);



JIOKYMEHT, BBIIaHHBIM 3asBUTEII0 KaK pe3yJbTaT MYHULMIAIbHOW YCIyTH, B
KOTOPOM COJICPIKUTCSA TEXHUUYECKasl OIINOKa;

JIOKYMEHTBI, UMEIOIME IOPUANYECKYIO CHITY, CBHJIETEIBCTBYIOIIUE O HAJUYHUH
TEXHUYECKON OUTHOKH.

3asBiaeHue 00 MCHPABICHUHM TEXHUYECKON OLIMOKM B CBEJCHUSX, YKA3aHHBIX B
JIOKYMEHTE, SIBJISIOMEMCS pe3yIbTaTOM MYHUIIMIAIBHON YCIIYTH, MOJAETCS 3asiBUTEIIEM
(YIIOTHOMOYEHHBIM TMPEJCTABUTENIEM) TOYTOBBIM OTIMpaBieHHEM (B TOM 4YHUCIE C
UCIIOJIb30BAaHUEM DJJIEKTPOHHOUM MOYTHI), OO uepe3 PecnyOiukaHCKUil mopTan Win
MOII.

3.7.2. JIOIKHOCTHOE JIMI0, OTBETCTBEHHOE 32 IIPUEM JIOKYMEHTOB, OCYILIECTBIISET
MIpUEM 3asiBJICHUS 00 MCIIPABICHUN TEXHUYECKOW OIMMOKU, PETUCTPUPYET 3asBICHUE C
MPUJIOKEHHBIMH JJOKYMEHTaMH U TIEPEIaeT UX JODKHOCTHOMY JIUITY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJMUHUCTPATUBHBIC TMPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJTHOTO pab0Yero JIHs C IaThl PETUCTPAINH 3asIBICHUS.

Pe3ynpTaTaMu BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: MIPUHATOE
U 3aperuCTpUPOBAHHOE 3asBJICHHE, HANPABICHHOE HAa PACCMOTPEHHUE JOHKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OO0paboOTKy JTOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbI W B IEJSIX BHECEHHUS UCIHPABICHUN B JIOKYMEHT,
ABJISIIOIIMICS PE3yJbTaTOM IPEAOCTABICHUS] MYHULMIAIBHON YCIyTH, OCYLIECTBIISET
IpOLEAYPHl, MPEAYCMOTPEHHBIE IYHKTOM 3.5 aaIMUHUCTPATUBHOTO pErjaMeHTa, U
BBIIaCT HCIIPABJIICHHBIN JOKYMEHT 3asBUTENIO (YHNOJHOMOYCHHOMY MPEICTABUTEINIO)
JUYHO TIOJl POCIHUCH C U3BATHEM Yy 3asBHUTENS (YIOJHOMOYEHHOTO TMPEACTABUTEINS)
OpUTHHAJA JOKYMEHTa, B KOTOPOM COJIECPKUTCS TEXHUYECKash OMNOKa, UIH HAMIPaBJISIeT
B aJpec 3asBUTENs TOYTOBBIM OTIpaBIEHUEM (MTOCPEACTBOM DSJIECKTPOHHOM IMOYTHI)
MUCHMO O BO3MOXKHOCTH TOJYYCHHS [IOKyMEHTa MpH mpeaoctaBiennn B Oprax
OpUTHMHAJIA IOKyMEHTa, B KOTOPOM COJEPKUTCSA TEXHUUYECKask OIINOKa.

AJMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITMOJIHSIOTCS B TEUEHHUE JBYX pabouux JHeW mnocie OOHapyX eHUs TEeXHUYECKOU
OLUMOKY WJIM MOTYYEHHsI OT JIF0OOT0 3aMHTEPECOBAHHOTO JIMIA 3asBJICHUS O TOMYLIEHHON
omunoKe.

PesynpTaTaMu BHITIOSHEHWS A IMUHUCTPATUBHBIX TPOIEAYP SIBISIOTCS: BHIAHHBIH
(HampaBJICHHBIN ) 3asIBUTEIIIO JOKYMEHT.

4. Ilopsinoxk u GopMbI KOHTPOJIA 32 NPEIOCTABJICHUEM MYHULIMIIAJIBLHOM
yCJIyru

4.1. [lopsinok  OCYIIECTBJICHUS] TEKYIIEro KOHTPOJIA 3a COOJIIOJICHUEM W
UCIIOJTHEHUEM OTBETCTBEHHBIMU JOJDKHOCTHBIMU JTUAMH MOJIOKEHU I
aIMUHUCTPATUBHOTO pErJaMEHTa W WHBIX HOPMATUBHBIX TMPABOBBIX  aKTOB,



YCTaHABIMBAIOIIUX TPEOOBAHUS K MPEIOCTABICHUIO MYHUIIUIAIBHON YCIyTH, a TaKkKe
IIPUHATUEM UMH PEIICHUN

KOoHTpoib 32 MOMHOTOW M Ka4eCTBOM IPEIOCTABICHUS MYHULIMIAIBLHON yCIYTH
BKJIIOYAET B ce0s BBISIBJICHUE U YCTPaHEHHE HAPYIIEHUH MpaB 3asBUTEINICH, MPOBEICHUE
IPOBEPOK  COOJIIOJIEHUST MPOLIeyp MPEAOCTABICHUS MYHUIUIAIBHOM  YCIIyTH,
MOJITOTOBKY pelieHui Ha aeicTBus (0e3aeiicTBrE) NTOMKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOyIpaBJICHUA.

dopmMamMu  KOHTpOJISI 32 COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MPOLEAYP SBJISFOTCS:

1) mpoBepka U COIJIACOBaHUE TMPOEKTOB JOKYMEHTOB IO MPEIOCTABICHUIO
MYHULIMIAIBHOMN YCITyTH;

2) IpOBOJMMBIE B YCTAaHOBJICHHOM  TOPSAKE  MPOBEPKHM  BEACHUS
JEITOMPON3BOCTBA,;

3) npoBelieHHE B YCTAHOBJICHHOM MOPSJIKE KOHTPOJBHBIX MPOBEPOK COOJIOACHUS
IpoLeaAyp NPEAOCTABICHUS MYHUIIMNIATLHON YCIIyTH.

B mensx Tekywmero KOHTPOJS MCIOJb3YIOTCS CBEICHUS, HWMEIOIIUECS B
AJIEKTPOHHOM 0a3e JaHHBIX, CIy:KeOHas KOPPECHOHJIEHIIMSA, YCTHAas W MHUCbMEHHAas
uH(bOopMaIUs TOHKHOCTHBIX JIMI, OCYIIECTBISIONIMX BHIMOJHEHNE aIMUHUCTPATUBHBIX
IIPOLEYD, )KYPHAIIBI y4€Ta COOTBETCTBYIOIINX JTOKYMEHTOB U APYTU€ CBEICHUS.

JIns1 oCy11eCTBIIEHUSI KOHTPOJIA 32 COBEPLICHUEM JIEMCTBUM MPU ITPEIOCTABICHUN
MYHUIUNAIBHON YCIYTM W TPUHATHU PEIIEHUN PYKOBOAMUTEIIO OpraHa MECTHOTO
CaMOYTIPABJICHHUSI NPEACTABISIOTCA CIOPABKM O  pe3yibTarax MNpPedoCTABICHUSA
MYHHUIUMIAIBHON YCIYTH.

O ciyyasix ¥ IpUYMHAX HAPYILIEHUSI CPOKOB, MOCIIEIOBATEIBHOCTH U COJICPKAHUS
aIMUHUCTPATUBHBIX MPOLEAYP JOHKHOCTHBIE JIMIIA HEMEIEHHO HWH(OPMUPYIOT
PYKOBOAMUTENA OpraHa, MPEIOCTABISIONIETO0 MYHUIHNAIBHYIO YCIYTY, a TaKKe
IpEeANPUHUMAIOT CPOUYHBIE MEPBI IO YCTPAHEHUIO HAPYIICHUIA.

Texkymuii KOHTPOJb 3a COOJIIOJEHHWEM TOCIIECIOBATEIBHOCTH  JICHCTBUIA,
ONpPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOUEAYypaMH IO  MPEIOCTaBICHUIO
MYHULUNAIBHON YCIYyTH, OCYIIECTBISECTCS 3aMECTUTEIEM PYKOBOAUTENS OpraHa
MECTHOTO  CaMOYTIpPaBJIEHUs, OTBETCTBEHHBIM 3a OpraHu3aiuio paboThl IO
MPEJOCTAaBICHUI0 MYHHIIUNIAIBLHON YCIYTH, HAYaJlbHUKOM OTJIENa, OCYIIECTBIISIONIETO
OpraHU3aIMI0 PadOTHI MO MPETOCTABICHUIO MYHUITUTIATHHONU YCITYTH.

[lepeyeHb AOJDKHOCTHBIX — JIMI, OCYHIECTBISIONIMX TEKYIIUMA  KOHTPOJIb,
YCTAHABIIMBACTCSl TOJIOKEHUAMHU O CTPYKTYPHBIX MOAPA3JICICHUSAX OpraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJLKHOCTHBIMU PETJIaMEHTAMM.

4.2. IlopsiioK ¥ NEPUOAUYHOCTDH OCYLIECTBJICHHUS MJIAHOBBIX M BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI M KAYeCTBA NMPeA0CTABJIEHUSI MyHUIIUNIAJIbHOM YCJIYI'¥, B TOM
yucJie MOPAA0K M (POPMbI KOHTPOJISI 32 NMOJHOTON H KA4eCTBOM IPeI0CTABJICHUS
MYHMIHNAJIbHON YCJIYIH



4.2.1. KoHTposab 3a MOJHOTOW M KaueCTBOM MPEIOCTABICHUS MYHHIIMIIAIbHON
YCIIYTH OCYIIECTBIIIECTCS B GOpMaXx:

1) mpoBeieHMs MPOBEPOK;

2) paccMoTpeHus kanob 3asBuTeNei Ha aeiictBus (0e3nericTeue) Oprana, a Takxe
UX JTIOJDKHOCTHBIX JIMIL, MyHUITUTIATBHBIX CITYXKaIIUX.

4.22. B mensx OCYHIECTBICHUS KOHTPOJISI 3a TIOJHOTOM U KayecTBOM
MPEIOCTaBICHUS MYHMIIMNAIBHOW YCIYyTd TPOBOJSATCS IUIAHOBBIE M BHEIUIAHOBBIC
npoBepkd. [lopsmok W NEPUOAMYHOCTH OCYHIECTBICHUSA IIJIAHOBBIX IMPOBEPOK
yCcTaHaBIMBaeTcs miaHoM padbotel Oprana. [Ipu mpoBepke MOTyT paccMaTpUBaThCS BCE
BONPOCHI, CBS3aHHBIE C MPEIOCTABICHUEM MYHUIIMIAIBHOW YCIHyrd (KOMIUIEKCHBIC
MIPOBEPKH ), MU OTACIBHBIN BOIPOC, CBA3aHHBIN C MPEIOCTABICHUEM MYHHIIMITATHLHON
yciyra  (Tematuueckue TmpoBepku). [IpoBepka Takke MOXKET MPOBOJUTHCS IO
KOHKPETHOM KaJI00€ 3asBUTEJIA.

4.2.3. BHennaHOBBIE ITPOBEPKU IPOBOMATCS B CBA3U C MPOBEPKOM yCTpPaHEHUS
paHee BBISBICHHBIX HapyUIEHUM aIMHUHHMCTPATUBHOIO PETJIAMEHTA, a TaKXKe B CIyyae
nojyyeHus: xajnoO 3asBuTened Ha peiictBust (OesneiictBue) OpraHa, a Takke HX
JOJKHOCTHBIX JIML, MyHULIUIAJIBHBIX CITYKalllUX.

4.2.4. Pe3ynpTaThl POBEPKH OPOPMIIAIOTCS B BHUJIE€ aKTa IMPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIC HEIOCTATKH U MPEIJIOKEHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTH A0JKHOCTHBIX JIMIl OPraHa, NpeI0CTaB/IsII0IIero
MYHUIMIIAJIBHYIO YCJIYTY, 32 pelieHus U aeiicTBUsA (0e3aelicTBre), IPUHUMAEMbIe
(ocyuiecTBiIsieMble) MMM B X0/1€ IIPeI0CTABJICHUS] MYHULUNIAJIBHON YCJIYTH

[To pe3ynbTaTam MpOBECHHBIX MMPOBEPOK B CIydae BHIABJICHUS HapYIICHUM MTpaB
3asBUTEJIC BHHOBHBIE JIMIA MPHUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKkOHOIaTenbCcTBOM Poccuiickon Penepanun.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPABIICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUI.

PykoBoautenb (3aMECTUTENb PYKOBOJIUTEINSA) CTPYKTYPHOTO MOApPA3AEICHUS
OpraHa MECTHOT'O CaMOYIIPABJICHUSI HECET OTBETCTBEHHOCTH 32 HECBOEBPEMEHHOE U (WJIH )
HEHAJIJIeXKaIlee BBIMOJHEHUE aIMUHUCTPATUBHBIX JCHCTBUM, YKa3aHHBIX B pazzene 3
aIMUHUCTPATUBHOTO PErIaMEeHTa.

JIOJDKHOCTHBIC JTUIA U MHBIE MYHUITUIIAJIbHBIC CTY>KAIlUE 3a PEIICHUS U JICHUCTBUS
(6e3nelicTBue), mnpuHUMaeMble (OCYIIECTBISIEMblE) B  XOJ€  MPEAOCTaBICHUS
MYHUIIATTATHHOM YCIIyTH, HECyT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJIaTEILCTBOM TOPSJIKE.



4.4. IlonoxeHus1, XapaKTepu3yoiue TpeOOBAHUSA K NOPAAKY U (opMaM KOHTPOJIS
3a MpeaoCTaBJIeHueM MYHUIIUNIAJIBbHON YCJIYTd, B TOM YHCJE CO CTOPOHBI I'PAXK/IAH,
X 00beIUHEHU M OpraHu3anui

KoHTpoJb 3a Ipe1ocTaBiICHUEM MYHUITUTIATLHON YCITYTH CO CTOPOHBI TPaXKIaH, UX
OOBbCIUHCHUH W OpraHW3alMid, OCYIIECTBJSICTCS  IMOCPEACTBOM  OTKPBITOCTH
ACSITEIPHOCTH  OpraHa  MECTHOTO  CaMOYIPAaBICHHUS  TPU  HPEIAOCTABJICHUH
MYHUIUITAILHON YCITYTH, TIOJIYYCHHUS TOJTHOM, aKTYaJIbHOM U JJOCTOBEPHOM HH(pOpMAIIHK
0 TIOPSAIKE TPEIOCTaBICHUS MYHHUIIUIAIBHON YCIIYTH M BO3MOXXHOCTH JIOCYJECOHOTO
paccMoOTpeHusi oOpamieHnid (kayio0) B MpoIecce MPEIOCTABICHUS MYHHIUTIATBHON
YCITYTH.

5. locyneOHbIi (BHeCy1eOHbII) MOPSIA0K 00:KAT0BAHUSA PellleHU U 1eCTBUI
(0e3neiicTBHs) OPrana, NPeAOCTABJIAIOIICT0 MYHULUNIAJIBHYIO YCIYIY,
MHOTO(YHKIMOHAJIBLHOTO LIEHTPA NMPEeA0CTABJEHHUS TOCYIAPCTBEHHBIX 1
MYHUIHMIAJIbHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHHUIHMIAJbHBIX CJIY/KANIAX, PA0OTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKUE B JJOCYJACOHOM MOPSIKE pelICHUN
u JedcTBuil (Oe3elcTBUsI) opraHa, MNPEIOCTaBJISIONIETO0 MYHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO — JIMIIA  OpraHa, NPEJOCTABISIONIETO MYHUIMNAIbHYIO  YCIYTY,
MYHULIMNAIBHOTO  CIYXKAIlleTO,  PYKOBOAMWTENS  OpraHa,  MPeIOCTaBIISIONIETO
MYHULIUTATBHYIO yCIIyTYy, MHOTO0()YHKIITMOHATBHOTO LIEHTpa, paboTHUKA
MHOTO(YHKIIMOHAIBHOTO 1IEHTpa, OpraHu3aui, NpeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takke UX paOOTHUKOB.

3asBUTENIb MOKET OOPaTUTHCS C K000, B TOM YKCJIE€ B CICAYIOMINX CIIydasx:

1) HapylieHue cpoka perucTpaiuu 3amnpoca O NPeaOCTaBICHUA MYHULIMIAIbLHON
yCIyTH, 3ampoca, ykazaHHoro B cratbe 15.1 deaepansHoro 3akoHa Ne 210-D3;

2) HapylICHHE CPOKa MPEJOCTaBICHHUS MYyHULHMNAIbHON yciyru. B ykazaHHOM
ciaydae jnocyaeOHoe (BHecyneOHOe) 00KaloBaHHE 3asABHUTEIIEM PEIICHUN U JIEUCTBUN
(6e3neiicTBUsI) MHOTO(DYHKIIMOHATHHOTO IEHTPa, pabOTHHKA MHOTO(QYHKIIMOHATHLHOTO
IIEHTpa BO3MOXXHO B CJllyyae, €CIM Ha MHOTO(QYHKIIMOHAIBHBIA IICHTP, PEIICHUS U
nevctBus  (O6e37eiCTBHE) KOTOPOTO  OOXKAIIYIOTCSA, BO3JIOXKEHA  (DYHKIUS 110
MPEAOCTABICHHUIO COOTBETCTBYIOIIMX MYHHIUIIAIBHBIX YCIYr B TOJHOM OObeMe B
NopsiZIKE, onpeAeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHuE Yy 3asBUTENS JOKYMEHTOB WK UH(OPMAIIUU JTUOO OCYIECTBICHUS
NEeUCTBUM, TMPEACTABIICHUE WU OCYIIECTBICHHE KOTOPBIX HE IMPEayCMOTPEHO
HOPMAaTUBHBIMM IpaBOBbIMU akTamMu Poccuiickon @Denepaunu, HOPMATUBHBIMU
paBOBbIMU akTamu PecniyOnuku TaTapcTaH, MyHUITUTIAILHBIMU MPABOBBIMU aKTaMU JIJIs1
MPEOCTaBICHUS] MyHUIIUIIAIbHOW YCIYTH;



4) oTka3 B NpueMe JOKYMEHTOB, MPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®denepannyv, HOPMAaTUBHBIMU
npaBoBbIMH akTamMu PecniyOnuku Tatapctan, MyHUITMTIATBHBIMU IPABOBBIMU aAKTaAMU IS
PEIOCTaBICHUSI MyHUIIUTIATBHON YCIIYTH, Y 3asIBUTEJIS;

5) oTKa3 B MPeIOCTaBICHUN MYHUIIUNIATBHONU YCIYTH, €CJIM OCHOBAHUS OTKa3a He
peaycMOTpeHbl (enepaibHbIMA 3aKOHAMU U TMPUHATHIMH B COOTBETCTBUU C HUMH
WHBIMM HOPMATUBHBIMM TIPAaBOBbIMH akTaMu Poccuiickoit ®enepanuu, 3aKOHaMH U
WHBIMU HOPMATUBHBIMH ITPABOBBIMU akTamu Pecriybnuku TaTapcTan, MyHUIIMITATbHBIMU
MPaBOBBIMHU aKkTaMu. B ykazaHHOM ciydae nocyneOHoe (BHecyaeOHOe) 00kaloBaHUE
3asBUTEJIEM DEIICHWA W JeHCcTBUi (0e371eiCTBHA) MHOTO(YHKIIMOHAIBHOTO IICHTPA,
paboTHHKa MHOTO(QYHKITMOHAIBHOTO IIEHTpAa BO3MOXXHO B CiIy4yae, €CId Ha
MHOTO(DYHKIIMOHAJIBHBI LIEHTp, peleHuss u JaelcTBus (0e3nelcTBHE) KOTOPOTO
00XanyroTCs, BO3JIOXKEHAa (QYHKUHUS 1O MPEJOCTABICHHID COOTBETCTBYIOIIUX
MYHULIMTATBHBIX YCIYT B MOJTHOM 00OBEME B IOPSIAKE, OMPEICIEHHOM YacThio 1.3 cTaTthu
16 ®enepanproro 3akona Ne 210-D3;

6) 3aTpeOoBaHME C 3asABUTENS MPHU NPEIOCTABICHUU MYHUIUNAIBHOM YCIYTH
IIaThl, HE TMPEIYCMOTPEHHON HOPMATUBHBIMU TIPABOBBIMH aKTaMu Poccuiickoit
Oenepanid, HOPMATHUBHBIMM  TPaBOBBIMM  akTamu PecnyOnuku  Tarapcran,
MYHHUIIUTIATBHBIMU [TPABOBBIMHU aKTaMU;

7) oTKa3 opraHa, MPEeJOCTABJISIIONIET0 MYHUIIUNAIBHYIO YCIYTY, JOJKHOCTHOTO
JUIA OpraHa, MPEJOCTABISIIONIET0 MYHULIUMAIBHYIO YCIYTY, MHOTO(YHKIIMOHATBEHOTO
LIEHTpa, paOOTHUKA MHOTO(YHKIMOHAIBHOTO LIEHTPa, OpraHU3aLNiid, TPETYCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-d3, win ux paOOTHUKOB B
WCIIPaBJICHUU JIONMYIICHHBIX MMM OTICYaTOK W OIMMOOK B BBIJAHHBIX B pe3yJbTaTe
MPEAOCTABICHUS  MYHHUIMOAIbHOW  YCIOYyrM  JOKYMEHTax JMOO  HapylleHue
YCTaHOBJICHHOTO CpOKa TaKuX HcIpaBieHuil. B yka3zanHom cnydae pocyaeOHOe
(BHecyneOHOe) o0XxaloBaHUWE 3asBUTENIEM pelieHuid u AeicTBuil (0e3aeicTBYS)
MHOTO(YHKIIMOHAJTLHOTO  I[EHTpa, pab0OTHHKA MHOTO(YHKIIMOHAIBLHOTO I[EHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIIMOHAIBHBIM IIEHTP, PEIICHUS U JCUCTBUS
(6e3mericTBHE) KOTOPOTIO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 MPEIOCTaBICHHUIO
COOTBETCTBYIOIIUX MYHHUIIUIIATBLHBIX YCIYT B TOJIHOM 00BbEME B MOPSIKE, OMIPEACICHHOM
yacThto 1.3 crateu 16 @eaepanbHoro 3akoHa Ne 210-D3;

8) HapylmieHuWe CpokKa WIM TOpPSAKa BbIAAYU JOKYMEHTOB TIO pe3yibTaTam
MIPEIOCTABIICHUS MYHUITUTIATLHON YCITYTH;

9) npuocTaHOBJIEHHE MPEIOCTABICHHUS MyHUIIUIIATBHOW YCIYTH, €CJIU OCHOBAHUS
IPUOCTAHOBJICHUS HE TPEIYCMOTPEHBI (eaepalbHBIMA 3aKOHAMH M TIPUHITHIMA B
COOTBETCTBMM C HHUMH HHBIMH HOPMATHUBHBIMH TIPAaBOBBIMH aKTaMH PocCHiiCKOi
denepanyu, 3aKOHAMHW W WHBIMA HOPMATHUBHBIMHU IIPaBOBBIMH aKTaMH PecryOnuku
TaTtapcran, MyHUIIMTIATBHBIMY MPABOBBIMU akTaMu. B ykazaHHOM ciydae nocyneOHoe
(BHecyneOHOe) o0XajloBaHUE 3asBUTENIEM pelIeHUu u JehcTBUil (0e3meiicTBUs)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €CIMi Ha MHOTO(QYHKIIMOHAIBHBIM IIEHTP, PEIICHUS W JCUCTBUS



(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIHMS MO MPEIOCTABICHUIO
COOTBETCTBYIOIINX MYHULIUIIAJIBHBIX YCIYT B TOJIHOM 00BEME B MOPSAIKE, ONPEAECITICHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) tpebGoBaHue y 3asBUTENS NPU MPEIOCTABICHUU MYHUIIMIIAIBHOW YCIYTH
JOKYMEHTOB WJIM WH(GOpPMAIMK, OTCYTCTBUE M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPHU MEPBOHAYAIBHOM OTKa3€ B MpPHUEME TIOKYMEHTOB, HEOOXOIUMBIX JIs
NPEIOCTaBICHUS MYHUIIMTIAIBHOW YCIyru, MO0 B MPEAOCTABICHUHA MYHUIUIAILHOM
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctathu 7
®enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiydae aocyAecOHOe (BHeCyAeOHOE)
00’xajloBaHUE 3asIBUTEIIEM peLICHUI 151 JNEUCTBUN (Oe3neiicTBUSN)
MHOTO(QYHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHMKAa MHOTO(QYHKIMOHAIBHOTO IIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOTrO(QYHKIIMOHAJIbHBIM LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOrO OOKaNyrOTCS, BO3J0KE€HAa (QYHKUHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIINX MYHULUITAJIBHBIX YCIYT B TOJIHOM 00BbEME B MOPSAIKE, OMPEACITCHHOM
yactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercss B TUCbMEHHOW ¢opMe Ha OyMaXHOM HOCHUTENE, B
ANIEKTPOHHOM (GopMe B OpraH, MPEAOCTABISIONIUA MYHUIUIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHATBHBIN IIEHTP JMOO B COOTBETCTBYIOIIUNM OpPraH TOCYJapCTBEHHOM
BJIACTH, SIBISIIOMIMICS Yy4YpeAuTelieM MHOTOQYHKIIMOHAIBHOTO IIEHTpa (lanee -
yupeauTeib ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a TakkKe B  OpraHu3alu,
npeaycMoTpeHHbIe 4acThio 1.1 ctatbu 16 denepanbpHoro 3akona Ne 210-D3. JKanoOb1 Ha
pemieHuss U AecTBUs (Oe3lelCTBHE) PYKOBOAUTENS OpraHa, IMpPeJOCTABISIIOLIETO
MYHULIMTATBHYIO YCIYTY, TOAAIOTCS B BBILIECTOSIIHNN opraH (IIpy €ro HaaIu4uu) Juoo B
Cllydae e€ro OTCYTCTBHSI PacCMaTpHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISIONIET0 MYHUIUNAIBHYIO Ychyry. JKamoObl Ha pemieHuss U JeUCTBUA
(6e3nelicTBue) pabOTHUKA MHOTO(YHKIIMOHAJIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIO
ATOr0 MHOTO(QYHKIMOHAIBHOTO LeHTpa. KamoObl Ha pelmeHus W JAeUCTBUS
(Oe3neticTBuE) MHOTO(YHKIIMOHAJIBHOTO LEHTpa MOAAI0TCS YUPEIUTEIIO
MHOTO(YHKIIMOHATLHOTO IIEHTPA WM JIODKHOCTHOMY JIUIYy, YIOJHOMOYEHHOMY
HOPMATUBHBIM TIpaBOBbIM akToM PecmyOnumku Tarapcran. XKamoObl Ha pemieHus u
neuctBusa (Oe3nelicTBre) paOOTHUKOB OpPTaHU3AIMM, MPETyCMOTPEHHBIX 4acThio 1.1
ctatbu 16 ®enepaibHoro 3akoHa Ne 210-®d3, noparoTcs pPYKOBOIUTENSM 3THUX
OpraHu3aIUu.

JKamoba na pemrenuss u aeiictBus (Oe3aeiicTBHE) OpraHa, MPEIOCTABIISIONIETO
MYHUIIMOANBHYIO  YCIYry, JOJDKHOCTHOTO JIML@a OpraHa, MpeaoCTaBIISIOLIETO
MYHUIIUTAIbHYIO YCIYry, MYHUIUIIAIBHOTO CIIY)Kalllero, PYKOBOJIUTENSl OpraHa,
PEIOCTABIISAIONIEr0 MyHUIIMIAIBHYIO YCIYTY, MOKET ObITh HalpaBJieHa 10 MOYTe, 4Yepe3
MHOTO(YHKIIMOHATbHBIH LEHTP, c UCIIOJIb30BAaHUEM UH(OPMAIMOHHO-
TEJIEKOMMYHUKAaIMOHHON  cetn  «MHTepHeT», oQuIuManbHOrO caiita  oprasa,
NPEeNOCTaBISIONIEr0  MyHUIMNAIbHYIO  yciayry, Eaunoro  moprama  nu0o
PecnyOGnkanckoro noprana, “HGOPMAITMOHHON CUCTEMBI I0CY1€0HOTO 00KaTOBaHMS, a
TaK)K€ MOXET OBITh NMPUHATA MPHU JUIHOM NpueMe 3asButens. JKanoba Ha pemieHus u



NEUCTBUS (Oe3nelicTBHE) MHOTO(YHKIIHOHATIBHOTO LIEHTpA, paboTHHKa
MHOTO(YHKIIMOHATIBHOTO IIEHTPa MOKET OBITh HAaNpaBjieHa Mo MOYTe, C UCTIOIb30BaHUEM
UH(OPMAIMOHHO-TEICKOMMYHUKAIMOHHON cetu «VHTepHeT», oduUIMaIBbHOTO cailTa
MHOTO(YHKIIMOHAJIBLHOTO LIeHTpa, Enunoro noprana nubo PecrybnukaHckoro rnopraina,
UH(OPMAITMOHHON CUCTEMBI JI0CY1Ie0HOTO 00XaTOBaHUs, a TAKXKE MOXKET ObITh TPUHSTA
Opy JIMYHOM mpueMe 3asButens. Kamoba Ha pemieHus u JedctBus (Oe3neiicTBue)
OpraHu3alui, IpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
@3, a Takke UX pabOTHUKOB MOKET OBITh HalpaBlieHA MO MOYTE, C MCIOJIb30BAHUEM
MH(POPMALIMOHHO-TEIIEKOMMYHHUKAITMOHHON ceTn «MHTepHeT», O(QUIUaNbHBIX CAaHTOB
3TUX opranuzauuit, Enunoro noprana mbo Pecny0nukaHCKOTo mopTana, a TAakKe MOXKET
OBITH MPUHSATA TPU JTUYHOM MIPUEME 3aIBUTEIISL.

5.3. Kanoba nomxHa COAEPKATh:

1) HauMeHOBaHME OpraHa, MPEAOCTaBIAIONIEr0 MYHULUMIAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOIIEr0 MYHHUIMIAIbHYIO YCIyry, JIH0O
MYHULUIAIBHOIO CIYXallero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPa, €r0 PyKOBOJAUTENS U
() paOoOTHWKA, OpraHu3aluii, NPEeIyCMOTPEHHbIX dYacThio 1.1 cratebum 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoauTenen u (uin) pabOTHUKOB, PEIICHUS U
nencTBug (0e3/1efCTBIE) KOTOPBIX 00KaITyIOTCS;

2) pamunuio, UM, OTYECTBO (MOCIEIHEE - NMPHU HAJIUYMM), CBEACHUS O MECTE
KUTEJIbCTBA 3asBUTEINS - (PU3UUECKOTO JIMIA JUOO HauMEHOBaHHUE, CBEACHUSI O MECTE
HAXOXKICHUS 3asBUTEIS - FOPUIAYECKOIO JIMIA, a TAaKKe HOMEp (HOMepa) KOHTAaKTHOTO
TenedoHa, agpec (agpeca) AMEKTPOHHON MOYTHl (IPU HAJTMYMK) U TIOYTOBBIN aJipec, Mo
KOTOPBIM JOJIKEH ObITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBenmeHus 00 OOXKayeMbIX PEIICHUSIX U JIeUCTBUAX (Oe31eiiCTBUM) OpraHa,
MPEAOCTABISAIONIETO  MYHULMIAIBHYIO  YCIyry, JOJDKHOCTHOTO JIMIIA  Oprasa,
MPEAOCTABISAIONIET0 MYHHULIMIAIBHYIO YCIYry, JUOO MYHULMIIAIBHOTO CIYXalIero,
MHOTO(DYHKIITMOHAJILHOTO  LIEHTpa, pab0OTHHKAa MHOTO(PYHKIMOHAIBHOIO IEHTPA,
OpraHu3aluii, NpeaycMOTpeHHbIX YacThio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-
®3, ux pabOTHUKOB;

4) noBOABl, HA OCHOBAaHWHU KOTOPBIX 3asBUTEIb HE COIVIACEH C PELICHUEM U
neiictBueM (Oe3neiCTBHEM) OpraHa, MpPEJOCTaBIISIONIEIO MYHHUIMIAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMLIa OpraHa, MPEeIOoCTaBIIAIONIEr0 MYHULMMAIbHYIO YCIyTry, JH0o
MYHHIIMIIAJIBHOTO  CIIY)Kalllero, MHOTO(YHKIIMOHAJIBHOTO  ILIEHTpa, paOOTHHKa
MHOTO(YHKIIMOHAJIBHOIO IEHTPa, OPTaHU3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-03, ux paOOTHUKOB. 3asgBUTENEM MOTYT OBITh
IPEeICTaBIICHbI TOKYMEHTHI (IIPH HAJTUYKH ), TOJTBEPKAAOIINE JOBOIBI 3asBUTEIIS, JINOO
UX KOIIHH.

5.4. I[ToctynuBias xano0a MOAJICKUT PETUCTPAIIMU B CPOK HE TIO3][HEE pabovero
JIHS1, CJIETYIOUIETO 32 THEM MOCTYIIJICHUS.

5.5. XKanoba, moctynuBlias B OpraH, NPeIOCTaBISIOMIUNA MYHULHUIAIBHYIO
YCIIyTY, MHOTO(YHKITMOHATBHBIA HEHTP, YUPEAUTEII0 MHOTO(PYHKIIMOHAIBHOTO IIEHTPA,
B OpraHu3aluu, npeaycMoTpeHHble yacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-



@3, nub0 BBIMIECTOAUINN oOpraH (MpU €ro HAJIMYUU), TOJICKUT PACCMOTPEHHUIO B
TE€UeHHE MATHAALATH pabOYNX JHEU CO JHS €€ PerMCTpalllu, a B clilydyae 00>KaloBaHMS
0TKa3a OpraHa, IpeoCTaBISIOUIEr0 MyHUIIMIIAIBHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHOTO
LEHTpA, OPraHu3alui, IPEeIyCMOTPEHHbIX 4acThio 1.1 cTateu 16 PenepanbHOro 3aKoHa
Ne 210-®3, B mpueme JOKYMEHTOB Yy 3asBUTENSL JUMOO B MCIPABICHUU JOMYIIEHHBIX
OIEYaTOK M OLIMOOK WIM B Cilydae 00>KaJOBaHMs HapyLICHUs YCTaHOBJIEHHOTO CPOKa
TaKWX MCIIPABJICHUM - B TEUCHUE MATH pab0UYMX AHEH CO THS €€ perucTparum.

5.6. Ilo pe3ynbrataM pacCMOTPEHHS Kajl0Obl IPUHUMAETCS OJHO U3 CIEAYIOLIUX
pELICHNN:

1) s)xanmo0a y10BIE€TBOPSETCSA, B TOM YHCIE B (POPME OTMEHBI IPUHSATOTO PEIICHHUS,
WCIPABIICHUSI JIOMYIEHHBIX OMNEYaTOK U OHIMOOK B BBIIAHHBIX B peE3yJbTare
MPEA0CTABICHUS MyHUIIMIIATBHON YCITyTHU JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JEHEKHBIX
CPEICTB, B3UMaHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMH IMPABOBBIMU aKTaMU
Poccuiickoii ®eneparum, HOpMaTUBHBIMU MPaBOBbIMU akTaMu PecnyOnuku Tarapcran,
MYHULUINIAIbHBIMU IPABOBBIMU aKTAMH;

2) B yJIOBJIETBOPEHHUH KaJI0Obl OTKA3bIBACTCS.

He mnosgHee nHsA, CIEQyIOMIEr0 3a JHEM IPUHATUS PEIIEHUs, YKa3aHHOIO B
HACTOSLIEM IYHKTE, 3asSBUTENI0 B MUCbMEHHOH (hopMe M MO KEIAHUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe HalpaBiseTcs MOTHUBUPOBAaHHBIM OTBET O pe3ysbTarax
PaccMOTPEHHUS KaJIOOBbI.

5.7. B caywyae mpu3HaHMS >KajJoObl MOJUIEXkKAIIEH YAOBJIETBOPEHUIO B OTBETE
3asIBUTENIO O pe3yJbTaTaX PacCMOTPEHHUS >KaJoObl JaeTcs uHpopMmalus o JEeUCTBUSIX,
OCYUIECTBJISIEMBIX ~ OPraHOM,  MPEAOCTaBISAIONIMM  MYHHUIMOAIBHYIO  YCIYTY,
MHOTO()YHKIITMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluen, NpeycCMOTPEHHOM yacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-D3, B mensx HE3aAMEMIUTEIBHOTO YCTPAHEHHUS
BBISIBJICHHBIX HAPYIICHUIN MPHU OKa3aHUWA MYHULIMIIAJILHON YCIIYTH, a TaKKe MPUHOCITCS
M3BUHEHUS 32 JOCTABJIICHHbIE HEY/I0OCTBA M yKa3bIBaeTCs MHPOPMALMS O AAIbHEUIINX
JIEUCTBUAX, KOTOphIE HEOOXOAMMO COBEpPUIMTH 3asfBUTEII0 B LEIAX IOITYYCHUS
MYHUIUIAIBHON YCIIYTH.

5.8. B ciywyae npusHaHus *Kajao0bl HE MOJICKAIIEH YAOBICTBOPEHUIO B OTBETE
3asgBUTENII0O O pe3yJibTaTaX pPAacCMOTPEHHUs >KajloObl JAIOTCS apryMEHTUPOBAHHBIE
pa3bsCHEHUS] O NPUYMHAX MPHUHATOrO pEIHIeHHs, a Takke HHPOpMAalus O MOpsaKe
00aJIOBaHUS TIPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHUS B XOJI€ HJIM IO pe3yJbTaTaM PacCMOTPEHHUS Kalo0bl
OPU3HAKOB COCTAaBa aJMHUHUCTPATUBHOIO MpPaBOHAPYIIEHUS WM MPECTYIUICHUS
JOJKHOCTHOE JIMI0, PAOOTHUK, HAJIeJIEHHBIE MOJTHOMOYHUSIMU 10 PACCMOTPEHUIO Kajoo0,
HE3aMeIJIUTENBHO HAMIPABJISIOT UMEIOIIMECS] MaTepUalibl B OPTaHbl IPOKYPATYPHI.



[Ipunoxenne Ne 1

K AIMUHUCTPATUBHOMY pPEIJIaMEHTY
MPEIOCTaBICHUS MYHHUIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIUIIAIIBHYIO YCIYTY)

CITPABKA

CBeneHus 00 3J1€KTPOHHON MOANMUCH

HomxuoctHoe muto (PHO)

(moxmuCch YHOITHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)



[Ipunoxenne Ne 2

K AIMUHUCTPATUBHOMY pPEIJIaMEHTY
MPEIOCTaBICHUS MYHHUIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIUIIAIIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 0TKa3e B MPEIOCTABIICHUH MYHHUITUITAIIBHOW YCIyTH
10 BbIJa4€ CIPABKH (BBIITUCKH )
OT No

PaccmotpeB Bame 3asBieHue ot Ne 151
MpujiaraeMble K HEMY JIOKYMEHTBHI, YIOJHOMOYEHHBIM OpraHom
IOPUHATO peleHue o0 0TKa3e B Bblaye
CIPaBKH (BBIITUMCKH) MO CJIEAYIOIIEMY OCHOBAHUIO:

JlononHuTenbHas HHGOPMALIUS:

CeegeHus 00 3JIEKTPOHHOM MOANUCH

JomxuoctHOE auio (PHO)

(OANUCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)



[Ipunoxxenne Ne 3

K AJIMUHUCTPAaTHBHOMY pPEriIaMEHTY
MPEIOCTaBICHUS MYHHUIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEILNEHUE
00 OTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX ISl IPEI0CTABICHUS
MYHULIMIATBHON YCIYTH MO BbIJIaue CIIPABKHU (BBIMUCKHU)
oT No

PaccmorpeB Baiue 3asBieHue ot Ne u
IIpUjlaracMble K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom
MIPUHSTO pelieHre 00 0TKa3e B IpueMe
JIOKYMEHTOB, HEOOXOUMBIX ISl PEJOCTABICHUS] MYHUILIUITAILHON YCIYTH TIO BbIJIaye
CIIPaBKH (BBITTUCKH) TIO CJICTYIOIIIMM OCHOBAHMSIM:

1.
2.

PazbsicHeHME TpUYMH OTKa3a:

JlononHuTenbHas HHGOPMALIUS:

Bbl BopaBe MOBTOPHO OOpaTUTHCS B YIMOJHOMOYEHHBIA OpPraH C 3asBICHUEM O
NPEIOCTAaBICHUH YCIYTH MOCIE yCTPAaHEHUS YKa3aHHBIX HAPYIICHUH.

JlauHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJl00bl B YIIOJJTHOMOYEHHBIN OPTaH, a TAKXKe B Cy/1IeOHOM MOPSIKE.

CeeneHus 00 3JIEKTPOHHOM MOANUCH

HomxuoctHoe muio (PHO)



(moAnUCH YIOTHOMOYEHHOT'O JOKHOCTHOTO JIUIA
OpraHa)



[Ipunoxenne Ne 4

K AIMUHUCTPATUBHOMY PEIrJIaMEHTY
MPEIOCTaBICHUS MYHHUIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

B

(HanMeHOBaHME OpraHa MECTHOTO CaMOYIIPaBIICHHS)

oT

((1)8.MI/IJ'II/I$I, UM, OTHECTBO, NACTIOPTHBIC JaHHBIC, PErUCTPaALnutoO
0 MECTY JKHUTCJILCTBA, aApeC 3J'I€KTpOHHOI>i IIOYTHI, TGJ'IGCI)OH)

3ASBJIEHUE
O BbIJJa4€ CHPABKU (BBIIUCKHN)

[Ipoury Bac BbAaTh cripaBKy (BBIITUCKY)

(ykaszatp BUJ CIpaBKH)

K 3asBnenuto npunaratorcs:

Pe3ynprar npenocTaBieHuss MyHULIUIIAIBHOM YCIYTH, IPOILY IPENOCTABUTH:

I:IB anuHbId KaOuHet [lopTana rocyaapCTBEHHBIX M MYHHMIIMIAIBHBIX YCIYT
PecnyOonuku Tarapcran;

I:IB MHOTO(YHKIIMOHAJILHOM [IEHTPE MNPEIOCTaBICHUSI TOCYIApCTBEHHBIX W
MYHHUIIMNANBHBIX ycayr Pecniyonuku TaTtapceran;

I:l B Opzane.

(mara) (moamucek) (®.1.0.)



[Tpunoxenne Ne 5

K AJIMUHUCTPATUBHOMY PETJIaMEHTY
IPEIOCTaBICHUSI MyHULIUTIAILHON yCIyTH
T10 BbIJIaue CIIPaBKU (BBITTUCKH)

PykoBoaurento
HcnomHuTensHOro KOMATETa

OT:

3ASBIIEHUE
00 UCHpaBICHUH TEXHUYECKON OLINOKH

CooOmato 06 omubKe, JOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAIILHON YCIYTH IO
BbIJIa4€ CIIPaBKH (BBIIHCKH).

3anucaHo:

[TpaBWIIbHEIC CBEICHUS:

[Ipomry wucnpaBUTh  JOMYHIEHHYIO TEXHUYECKYH0 OIMMMOKY ©  BHECTH
COOTBETCTBYIOIINE U3MEHECHHUS B JOKYMEHT, SIBJISIOIINICS pe3yJIbTaTOM MYHUIIUTATIBHOM
YCIIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cnydae npunaTtus pemieHus 00 OTKJIOHEHWW 3asBICHUS 00 HCHIpaBlIeHUU
TEXHUYECKOM OIMIMOKHU MPOIITY HAMPABUTh TAKOE PEIICHUE:

MOCPEJICTBOM OTIPABIICHUS YJICKTPOHHOTO JOKyMEeHTa Ha ajapec E-mail: ;

B BHUJIC 3aBEPEHHON KOMUU HAa OYMa)KHOM HOCHUTEJIE TIOYTOBBIM OTIPABICHUEM T10
aapecy:

HacrosiinM noaTBepKaar0: CBEACHUS!, BKIIOYCHHBIEC B 3asIBJICHUE, OTHOCSIIUECS K
MOEN JIMYHOCTH W TPEACTABISIEMOMY MHOKO JIMIY, 4 TaKKE BHECEHHBIE MHOK HHXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOTIMM  JOKYMEHTOB), TIPWJIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSAM, YCTAHOBJICHHBIM  3aKOHOJATENILCTBOM  Poccuiickoi
denepanii, Ha MOMEHT TPEACTABICHUS 3asBIICHUA 3TU JIOKYMEHTHI JICUCTBUTEIIbHBI U
CoJIeprKaT JOCTOBEPHBIE CBEICHUS.

(mara) (moamuch) (©.1.0.)



