KnemeHTeikuHckuin cenbeknit UcnonHuTenbHbIi KOMUTET
AnbMETLEBCKOro MyHULMNANbLHOTo paitoHa
Pecnybnuku TaTapcraH

NMOCTAHOBIJIEHUE

25 wions 2022 ropa Ne 9

Ob6 yTBepxaeHun agMUHUCTPaTUBHOTO
pernameHTa npefocrasneHus
MYHULMNAnNbLHOW yCcnyru no sbigaye
paspelueHus Ha BCTynnexue B Gpak
HEeCOBEepPLUEHHONETHUM, AOCTUMLNM
Bo3pacTta 16 nert

Bo wucnonHenvne ®depepansHoro 3akoHa ot 27 wons 2010 ropa Ne 210-03
«O6 opraHusauum NpeoCTaBNEHNs roCyAapCTBEHHBIX U MyHUUUNAMNbHbIX yCnyr»

KnemeHTeikuHcKuin cenbckuii ICNonHuTenbHbIik KOMUTET
MOCTAHOBNAET:

1. YTBEpaAuTHL aaMUHUCTPATUBHBIN pernameHT npefocTaBneHus
MyHAUMNanNbHOW YyCnyrn no Bbldaye paspelleHuss Ha BCTynneHne B O6pak
HECOBEpLUEHHONETHUM, AocTurumMm Bo3pacta 16 net (Mpunoxexve Ne 1).

2. O6HapopoBaTb  HacTOsILEE MOCTaHOBMEHUE Ha  cneuunanbHbIX
WH(POPMALIMOHHBIX CTeHAaX, PacnonoXeHHbIX Ha TEPPUTOPUN HaCENEHHBIX NYHKTOB:
c. KnemeHteitkuHo, yn. LienTpanbHas a. 38A, 4. barpsixk, yn. KpacHas 3Besga 4. 38A,
A. Hosas Ynwma, yn. Facdumartynnuna . 3A paamectuts Ha «OcbuumanbHom noprane
NpaBoBoi MHcopmaumn Pecnybnukn Tarapctan» (PRAVO.TATARSTAN.RU) u Ha
caiitTe  AnNbMETbEeBCKOTO  MyHULMNANbHOro paioHa B  MHOPMALMOHHO-
TENEeKOMMYHUKaLMOHHOW ceTn «HTepHeT».

3. Hactoswee nocraHoBnewue BcTynaer B cuny nocne ero oduuManbHoro
onybnukosaxus (o6HapofoBaHus).

4. KOHTpOnb 3a WCMOMHEHMEM HACTOSALEro MOCTAHOBNEHWS OCTABNSI 3a
coboir.
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MpunoxeHne Ne1

K noctaHoBreHuno KnemeHTenknHCKoro
CenbCKoro MIcnonHUTenbHoro kKommteTta
AnbMeTbeBCKOro MyHMULMNANbHOro panoHa
Pecnybnukn TatapcTaH

oT 25 mona 2022 . Ne 9

ALOMUHUCTPATUBHBIN pernameHT
npefocTaBneHnss MyHUUMNansHOM yCNyrn No Bblgayvye paspeLleHnsa Ha BCTYMMeHne B
OGpak HeCoBEpPLLEHHONETHUM, JOCTUILMM Bo3pacTa 16 net

1. O6Lwue nonoxeHms
1.1. Tlpeamet perynupoBaHusi agMUHUCTPATUBHOIO perriaMmeHTa

Hactoawmn aaAMUHUCTPAaTUBHbIN pernameHT npegocTaBneHns
MYHMUMNANbHOW yCcnyrn (aanee — agMUHUCTPATMBHbBIA pErnameHT) ycTaHaBnmBaeT
cTaHOapT W MNOpsAOK NpefoCTaBNeHns MyHUUMNanbHOWM yCnyrm no Bblgadve
paspeLleHns Ha BCTynneHne B bpak HecoBepLIeHHONEeTHNUM, AOCTUrINM Bo3pacTa 16
neT (ganee — myHMuunanbHas ycnyra).

1.2. Kateropum 3assutenen

1.2.1. Jlnuamu, nmewwmMMM NpaBo Ha MNoOsflydeHMe MyHUUMNanbHOW YCRyru,
ABMAIOTCA HECOBEpPLUEHHOMNETHUE rpaxgaHe, gocturive sospacta 16 net (ganee —
3asBUTEND).

1.2.2. C 3agaBneHnem BrnpaBe o0OpaTUTbCA MNpeacTaBuUTENb 3asiBUTENS,
AENCTBYIOLNN HA OCHOBaHMM OOKYMEHTA, YOOCTOBEPSAOLLErO €ro nosIHoMoumsi, NMbo
3aKOHHbIN NpeacTaBUTENb PM3MYECKOro nuua (ganee — npeactaBUTeNb 3asaBUTENS).

1.3. MNMopsgok MHpopMMpoBaHNA O NPeAoCTaBAeHNN MyHUUMNAIbHOW YCyrm

1.3.1. VIHpopmauma o nopsgke npefocTaBfeHUs MyHUUMNAnbHOW YCnyru
pasmellaeTcs:

1) Ha WHOPMaUMOHHBIX CTeHAax, CoAepXalluMx BU3yanbHYI U TEKCTOBYHO
WHpoOpMaLMIO O  MyHUUMNANbHOW ycryre, pPacrnofioKeHHbIX B  MNOMELeHUAX
MHOrOYHKUMOHANbHbIX  LUEHTPOB  MpedocCTaBfeHus  rocydapCTBEHHbIX U
MYHULMNANbHbIX YCAYT.

2) Ha canTe AnNbMETbEBCKOr0 MYHUUUMNANbHOrO panoHa B UHGOPMaLMOHHO-
TenekoMmyHukaumoHHoun cetn «MHTepHeT» (http://www.almetyevsk.tatar.ru.);

3) Ha [MopTane rocygapCTBEHHbIX W MyHUUMManbHbIX ycnyr Pecnybnukun
TartapctaH (https://uslugi.tatarstan.ru) (nanee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTarne rocyaapCTBEHHbIX U MyHUUMNANbHbBIX YCAyr (PyHKLMIA)
(https://www.gosuslugi.ru) (aanee — EguHbin noptan);

5) B rocygapcTtBeHHOM MHGOPMaLMOHHON cucTeMe «PeecTp rocyaapcTBEHHbIX
n MyHuumnanbHbix ycnyr Pecnybnuku Tartapctad» (http://frgu.tatar.ru) (ganee —
PeecTtp rocyaapCTBeHHbIX N MyHMUMNASbHBIX YCAYT).

1.3.2. KoHcynbTupoBaHve no BonpocamMm npeaocTaBreHns MyHuumMnarbHOW
yCIyrn ocyLLecTBNaeTcs:

1) B MHOrOYHKLMOHAmNbHbIX LEeHTpax NpefocTaBfeHnst rocyaapCTBEHHbIX U
MYHULMNANbHbLIX YCAYr NPy YCTHOM 00paLleHum - JIMYHO UK No TenedoHy;

2) B HTepakTuBHOM hopme PecnybnmkaHckoro nopTana;
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3) B KnemeHTEeNKUHCKOM CenbckoM  MIcnormHUTensHOM  KOMUTETE
AnNbMeTbEBCKOrO MYyHUUMNanbHOro pawmoHa Pecnybnukn TaTapctaH (ganee —
OpraH):

npu yCTHOM oBpaLleHnn - NMINYHO NN NO TeNeqOoHY;

npu nMcbMeHHOM (B TOM 4ucne B (OpPME 3IMEKTPOHHOIO [AOKyMEHTA)
obpaweHun — Ha OymaxXHOM HocuTene no no4yte, B 3MEeKTPOHHOM opme no
3NEeKTPOHHOM MNoYTe.

1.3.3. lHpopmauua Ha EpguHom noptane, PecnybrnukaHckom nopTane o
nopsgke W cpokax npedoCTaBfeHus MYHUUMManbHOW YCnyrm Ha OCHOBaHWUU
cBefleHun, coaepxalumxcs B PeecTpe rocyaapCTBEHHbIX M MyHULMNAMNbHbLIX YCAYT,
npegocTaBnseTcs 3asasButento becnnaTHo.

[ocTyn K MHpopmaLmmn o cpokax 1 nopsake npefoctaBneHna MyHULMNAaNbsHON
ycnyrn ocyulectensetca 6e3 BbINOMHEHMA 3asBUTENEM Kakux-nnbo TpeboBaHuK, B
TOM yncne 6e3 Ncnosib3oBaHNUs NPOrpamMmMHOro obecneyeHns, yctTaHoBKa KOTOPOro Ha
TexXHMYeckne cpencTBa 3asBuTens TpebyeT 3aknoYeHns NULEH3NOHHOIO NI MHOTO
cornaweHus c npasoobnagarenem nporpaMmMHoro obecneyeHus,
npegycMmaTpuBalollero B3WMaHWe nnaTbl, perucTpaumio  unm  asBTopu3aunio
3aaBUTENS, UK NpeoCTaBeHne UM NepcoHarnbHbIX AaHHbIX.

1.3.4. INpwn obpalleHnmn 3assuTens JIMYHO UNKN NO TenegoHy B COOTBETCTBUN C
NOCTYNUBLUMM obBpalleHneM npegocTaBnaeTcs MHpopmaums:

1) o] mMecTe HaxoXaeHns MHOrO(yHKLMOHATbHOIro ueHTpa
npeaocTaBfieHns rocygapCTBEHHbIX M MyHuuuMnanbHbiX ycnyr, OpraHa (agpec,
rpaduk paboTbl, CnpaBoYHbIE TENEOHDI);

2) 0 nopsgke npefocTaBneHns MyHULMNanbHOW ycnyru, o cnocobax u
Cpokax nogayu 3asBneHun;

3) O KaTeropusix rpaxpgaH, KOTopbiM NpefoCcTaBnseTca MyHuuuMnanbHas
ycnyra; 0 HOpMaTUBHbIX NPABOBbLIX aKTaXx, PErynmpyoLwmnx BONpocCkl NpeaocTaBneHus
MYHULMNANbHOW yCnyru;

4) O nepeyHe LOKYMEHTOB, HeO6XOAUMbIX A1 paCCMOTPEHUS 3asiBIeHUS
O nNpefocTaBneHnun MyHUUMNANbHOW YCRyrM, O CpoKax npuema W perncrpauum
3asBreHns;

5) 0 XoAe NpefocTaBreHnss MyHULMNANbHOW YCNyru;

6) O MecCTe pasMmelleHuMss Ha cante wuHdopmaumm no Bonpocam
npeaoCcTaBneHns MyHUUUNAIbHON YCNYru;

7) O nopsigke obGanoBaHusi AeENCTBUN unn 6e3gencTBust OOMKHOCTHbBIX
nuy, OpraHa.

Mo nucbMeHHOMYy ob6palleHno COTPYOHUKM OTAena, OTBETCTBEHHOro 3a
npenocTaBfieHNe MyHUUMNANbHOW ycnyru, nogpobHO B MNUCbMEHHOW dhopMe
Pa3bACHAIT 3asBUTEN0 MNOPAOOK MNpefoCTaBfieHUss MyHUMUMNANbHOW yCrnyrm u
BOMPOCHI, YKa3aHHble B HACTOSLLIEM MyHKTe agMWHUCTPATUBHOIO perrnameHTta, n B
TeyeHne Tpex pabounx gHen co OHsS perncrtpauum obpalieHnsa HanpasnalT OTBET
3aasutento. OTBeTbl JAOTCS Ha A3blke obpalleHns. B cnyvyae HEBO3MOXHOCTU AaTb
OTBET Ha fA3blke obpalleHus UCMOMb3YITCH rocyaapcTBeHHble A3blkn Pecnybnukm
TaTapcTaH.

1.3.5. MecToHaxoxgeHne  UCNOMHUTENbHOrO  komuTeTa: Pecnybnuka
TaTtapctaH, AnbMeTbEBCKUI paloH, c. KnemeHnTenkuHo, yn. Cosetckas , g 91/2.

Mpadumk npuema: BTopHuk ¢ 13:00 go 16:00, yeTtBepr ¢ 8:00 go 12:00.

1.3.6. CnpaBoyHbIn TenedoH: 8 (8553) 34-43-25 (20).

1.3.7. Hbopmauusa no sonpocam npefocTaBneHns MyHUUUNAnbLHOW YCryrn
pa3mMellaeTcd Ha canWTe AnbMEeTbeBCKOro  MyHUUMMNANbLHOMO panoHa B
NHGOPMaLMOHHO-TENEKOMMYHUKALMOHHOMN cetn «NHTEepHeT» n Ha
NHPOPMaLMOHHbIX CTeHAax B nomeleHuax OpraHa ans paboTbl ¢ 3asBUTENSAMMU.
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MHdopmaumsa Ha rocyaapCTBeHHbIX A3blkax Pecnybnukun TartapcTtah,
pasMmellaeMad Ha WHAPOPMALMOHHBIX CTeHd4ax M Ha cauTe AnbMeTbeBCKOro
MYHULMMANbHOrO pamoHa B  WHAOPMALMOHHO-TENIEKOMMYHUKALMOHHON  CceTu
«VIHTepHeT», BKMOYaeT CBeAeHMst O MyHMUMMNanbHOW Yycrnyre, coaepXalumecs B
nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOIO pernamMmeHTa,
MHOPMAaLMIO O MECTE HaxOoXOeHusi, CrpaBOYHbIX TenedoHax, BpemMeHu paboTbl
OpraHa, o rpaduke npuemMa 3asBfieHU Ha NpeocTaBfieHNe MyHULMNATbHOW YCNYri.

1.4. HopmaTturBHble NpaBOBbIe aKTbl, perynupyoLLme npegoctaBneHne
MyHULMNANbHOW yCryru

1.4.1. TlepeyeHb HOpPMaATUBHbLIX MPaBOBbIX aKTOB, PerynupyroLmx
npegocrasfieHe MyHUMUMNanbHOW yCrnyrn (C ykasaHueM pekBU3NTOB HOPMAaTMBHbIX
NPaBOBbIX aKTOB N UCTOYHMKOB UX OULMANbHOrO onybrnvkoBaHus), pasmMeLleH Ha
EomvHom noptane, B PeecTpe rocygapCTBEHHbIX U MyHUUMNASbHBIX YCIyr, Ha cante
AnbMeTbeBCKOro MYHULUNANbHOro panoHa B NHGOPMaLMOHHO-
TenekoMMYHUKaunoHHOM ceTu «IHTepHeT».

1.4.2. TekCcT agMUHUCTPATUBHOIO perfnameHTa B [AeUCTBYKOLWEN penakuuu
nognexuTt pasmeweHnto Ha EguHom noptane, B PeecTpe rocygapCTBEHHbIX U
MYHULMNANbHbIX YCNyr, Ha cante ANbMEeTbEBCKOrO MYHUUMNANbHOrO panoHa B
NHPOPMALNOHHO-TENEKOMMYHUKALUNOHHOM ceTu « HTepHeT».

1.5. TepMI/IHbI, ncnolibdyemble B agMUHUCTPATUBHOM perrfiamMmeHTe,
n nx onpegerneHna

1.5.1. B agMuHUCTpaTMBHOM perfiameHTe UCnosb3yrTCs criegyowme TepMUHbI
n onpeaeneHus:

yaaneHHoe paboyee MeCTo MHOrO(YHKLMOHANbHOIO LeHTpa npeaocTaBneHns
rocygapCTBEHHbIX M MYHUUMNANbHbLIX YyCNyr — TepputopuanbHO 060cobneHHoe
CTPYKTYpHOE nogpasgenexHune (odouc) MHOrOyHKLNOHANbHOIro LueHTpa
npefocTaBneHns rocyfapCTBEHHbIX WM MyHMUMNANbHbIX YCIyr, CO34aHHoe B
ropoAcKoMm (CenbCKoM) NoceneHnn MyHUUUNansHOro panoHa unm B ropoackom OKpyre
Pecnybnukn TartapctaH B cooTBeTCTBMM C NyHKTOM 34 [lpaBun opraHusauuu
AEeATEeNbHOCTM MHOMOMYHKUMOHANbHbIX LLEHTPOB NpeaoCTaBNeHNs rocyAapCTBEHHbIX
M MyHMUMNANbHbIX YCNyr, YTBEPXAEHHbIX MocTaHoBrneHnem [lpaBuTenncTea
Poccunickon depepauumn ot 22 pekabps 2012 roga Ne 1376 «O6 yTBEpXOeHUM
Mpasun opraHusauum AEATENbHOCTH MHOroyHKLNOHAaNbHbIX LeHTPOB
npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr»;

TexHu4eckas owmnbka - owmbka (onucka, oneyaTtka, rpaMmmaTvmyeckas unu
apugpmeTnyeckaa owubka nmbo nogobHaa owwnbka), [onyleHHas OpraHom,
npegoCcTaBNAWUM  MyHULMNANbHYO YyCcryry, WU npuBeawasl K HecOOTBETCTBUIO
CBeAEHUIN, BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNAnbHOW YCryrn), CBEAEHNAM
B JOKYMEHTaX, Ha OCHOBaHMM KOTOPbIX BHOCUITUCb CBELEHUS;

EovHas cuctema uvageHTudpmkaumm n ayteHTudukauum B UHAQPAaCTPYKType,
obecneunBatoLLen NHPOPMaLIMOHHO-TEXHOMNOMMYECKOE B3anMoaencTame
NHPOPMALMOHHBIX CUCTEM, NCNONb3YEMbIX OS5 NPeLOCTaBNeHNs FOCy4apCTBEHHbIX U
MyHUUMNanNbHbIX YCryr B anekTpoHHou ¢opme (ganee — ECUA) — cdepepanbHas
rocygapcTBeHHas MH(pOPMaLMOHHaA cuctema, obecneunBatoLLas
CaHKUMOHUPOBAHHbIN [OCTYN YYaCTHUMKOB MH(OPMAaLMOHHOIO B3aUMOLEWCTBUS B
cucTteMe uaeHTUduKauunm n ayTeHTudukaumm K mHopmauuu, cogepxailencs B
rocyaapCTBEHHbIX NH(POPMALNOHHBIX CUCTEMAX U MHBIX UHAPOPMALMOHHbBIX CUCTEMAX;

Mo®Ll - MNocypapctBeHHOE GrogxeTHOe yupexaeHme « MHOroyHKUMOHaNbHbIN
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LEeHTp nNpefoCTaBneHns rocyaapCTBEHHbIX U MyHMUMNanbHbIX ycnyr B Pecnybnuke
TaTtapcTtaHy;

NcnonHutenbHbii kKOMUTET — KrneMeHTEeNKUHCKUIA cefibCKku VICNONHUTENbHLIN
KOMUTET ANbMETLEBCKOrO MyHULMNANbHOro panoHa Pecnybnuku TaTtapcTaH;

EIMP 3AIC — EAnHbIN rocydapCTBEHHbIN peecTp 3anucen akToB rpaXKaaHCKoro
COCTOSIHUS;

AMC MoL -  AsTOmMaTuaMpoBaHHasi  MHGOPMAUMOHHas  cucTemMa
MHOMO(YHKUMOHANbHbLIX  LEHTPOB  NpefocTaBrieHus rocyAapCTBEHHbIX U
MyHMUMNanbHbIX yenyr Pecny6nuku TaTtapcraH.

1.5.2. B agMUHUCTpPaATUBHOM perramMmeHTe nog 3adasneHmemM o npeocTaBreHnm
MYHUUMNAaNeHOM ycrnyrn (ganee - 3asaBneHne) noHMMaeTcs 3anpoc 0 NpeocTaBneHnm
MYHUUMNANBHOW YCRyru, MNOAaHHbIA B COOTBETCTBMM C [MYHKTOM 3 CcTaTbu 2
depepanbHoro 3akoHa oT 27 wuona 2010 roga Ne 210-03 «O6 opraHusauuun
npeaocTaBneHna rocyAapCTBEHHbIX W MyHUUMNanbHbIX — ycnyr» (ganee —
®epeparnbHbIn 3akoH Ne 210-03).

2. CtaHgapT npegocTaBneHns MyHUUunansHoOm ycnyru
2.1. HanmeHoBaHe MyHULMNANLHOM yCryru

Bblgaya paspeweHus Ha BCTynneHne B Opak HecOBepLUEHHONETHUM,
AocTturinm BospacTta 16 ner.

2.2. HammeHoBaHne WCNONMHUTENBHO-PACNOPAANTENBHOIO OpraHa MECTHOro
camoynpaBneHus, HenocpeacTBEHHO NPeAOoCTaBASLWEro MyHULUNANbHYO YCNyry:

KnemeHTenknHckmn cenbckum WcnonHUTenbHbIK KOMUTET ANbMETbEBCKOro
MyHUUMNanbHoro panoHa Pecnybnukn TaTtapcraH.

2.3. OnucaHune pes3ynbTaTta npeaocrtaBlieHUd MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

2.3.1. Pe3ynbTaToM NpegocTtaBneHns MyHULMNansHOW yCnyru siBAsieTca:

1) peweHne O Bblgade paspelleHnss Ha BCTynneHne B bpak
HecoBepLIeHHONEeTHUM, gocTturumm Bo3pacta 16 net ([MpunoxeHne Ne 1 «
HacTosLeMy agMUHUCTPATUBHOMY perfiaMeHTy);

2) peweHve 06 oOTKase B NpPedoCTaBfAEHUN MyHUUMNANBHOW  YCRyru
(MpunoxeHne Ne 2 k HacToALWEeMY aaMUHUCTPATUBHOMY perfameHTy);

3) peweHne 06 oTKaze B MpuemMe [OOKYMEHTOB, HeobxoauMbIX Aris
npegocTaBneHna myHuuunanbHon ycnyrn (MpunoxeHne Ne 3 Kk HacTodawemy
aAMUHUCTPATUBHOMY perfiameHTy).

2.3.2. Pe3ynbTaT npenocTaBfieHUss MyHUMUMMNANbLHOW YCNyrn HanpaBnseTcs
3asBuUTEN0O B (POpME ONEKTPOHHOrO AOKYMEHTa, MOAMMCAHHOIO YCUIIEHHOW
KBanMuuMpoBaHHOW SNEKTPOHHOW MOAMUCHIO YNOSTHOMOYEHHOro [AO0JHKHOCTHOIo
nuua OpraHa, B cooTBeTCcTBUM ¢ PefeparnbHbiM 3akoHOM oT 6 anpens 2011 roga  Ne
63-®3 «O6 anekTpoHHOW noanucu» (ganee — degepanbHbii 3akoH Ne 63-03) B
NU4YHbIV KabuHeT EguHoro nopTtan. B crnyvyae HanpasneHus 3asBrneHnsa nocpeacTBoM
PecnybnukaHckoro noprtana pesynbTaT npeaocTaBNeHns MyHUUMNAnbHOW YCnyru
HanpasnsieTcs B N4YHbIA kKabnHeT PecnybnnkaHcKkoro noprana.

2.3.3. Mo Bblbopy 3asBuTENA pesynbTaT NpeaoCTaBNEeHUd MyHUUUNAnNbHOW
ycnyrn Bbligaetca B OpraHe wnu B MOL| B dopme ak3emnnsipa 3MEKTPOHHOro
AOKYMEHTa, pacnedyaTtaHHOro Ha OymMaxXHOM HocuTene, 3aBepeHHOro nevyaTblo U
NoAMNUCBbID COOTBETCTBEHHO YMOSTHOMOYEHHOIO [OOIMKHOCTHOro nuua OpraHa wnm
paboTHnka MOL.
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2.3.4. 3agButenb BnpaBe MNONy4uTb  pe3ynbTaT  nNpefocTaBneHus
MYHUUMMNANbHON ycnyrn B OpMe 3MEKTPOHHOrO [AOKYMEHTa B TeYeHue Ccpoka
AencTBus pesyrnbTaTa npegocTaBfieHUss MyHUUMNansHOWM YCIyru.

2.4. Cpok npefocTaBfieHUs MyHUUMNAanbHOW YCIyrn, B TOM YUCHe C y4eTOM
HeobxoaMMoCTn obpalleHnst B opraHnsaunm, y4acTByoLne B NpefoCcTaBneHunm
MYHUUMNANbHOW YCNyru, CPOK NPUOCTaHOBIEHNA NpegoCTaBNeHNs MyHULMNansHOM
yCryru B crniydae, ecniv BO3MOXHOCTb NPUOCTAHOBMEHUS NpesyCcMOTpeHa
3akoHoaaTenbcTBoM Poccunckon denepaunn, Cpok Bbligayum (HanpasneHus)
[OKYMEHTOB, SBMISIOLUNXCH pe3ynbTaToM NpefoCTaBneHuss MyHUUunansHom ycryru

2.4.1. MyHuumnaneHas ycnyra npegocrasnsieTcs B TedeHne 10 pabounx gHen.

2.4.2. lNMpnocTtaHoBMNEHNE CpOKa NpeaocTaBneHna MyHULMNansHOMW YCNyrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHue JOKYMeHTa, SBMsoLLEerocs pesynbTaToM npeaocTaBeHuns
MyHMUMMNANbHOW ycnyru B OpMe  3MeKTPOHHOro  AOKYMEeHTa, 3asABuTEento
OCYyLLEeCTBNAeTCS B AeHb OPOPMIIEHUS N perncTpauum pesynbstata npeaocTaBreHuns
MYHULMNANbHON YCNyriu.

2.5. NcuyepnbiBatowmii nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHogaTesIbHbIMU U UHBIMWU HOPMATUBHBIMU NPAaBOBbLIMW akTaMun A4S
npenocTaBneHns MyHULMNANbHOM YCNyru, a Takke YCrnyr, KOTopble SABASOTCSA
HeobxoaMMbIMK U 06a3aTeNbHBIMU ANA NpegoCTaBNeHNs MyHULMMAnbHbIX YCNYT,
nognexawux npeacrtaBneHnto 3asaBuTenem, cnocobbl X NONyYeHUs 3asaBUTENEM, B
TOM YMCrie B 3NEKTPOHHOW hopMe, MOPSAOK UX NpeacTaBneHus

2.5.1. Ina nonyy4yeHns MyHUUMNANbHOM YCRyrn 3asBUTENb NpeacraBnsieT
cneayrowmne JOKYMEHTbI:

1) [OOKYMEHTbl, yOoOCTOBepsitolMe JIMYHOCTL  BCTynawwmx B  Opak
(He TpebyeTca B cnyvae obpaleHms nocpeacTsom PecnybnnkaHckoro noprtana);

2) [OKYMEHT, YAOCTOBEPSIOWNA MNOMHOMOYMSA MNpeacTaBUTENa 3asBUTENS
(He TpebyeTcsa B crnydae obpalleHnst 3aKOHHOro NpeacTaBUTENS 3aaBUTENS);

3) 3asBneHue:

B dopmMe pOokymeHTa Ha OymaxHom Hocutene (MpunoxenHne Ne 4 «
HacTosLLEeMY agMUHUCTPATUBHOMY perfameHTy);

B  9NIeKTPOHHOM  hopme (3anonHseTcs nocpeacTBom BHECeHus
COOTBETCTBYHLUNX CBEAEHUA B 3MEKTPOHHYH POpMYy 3asiBNeHus ), nognucaHHoe B
COOTBETCTBUMN C TpebOoBaHNAMM NyHKTA 2.5.3 aAMUHUCTPATUBHOIO perrnameHTa, npu
obpaweHun nocpencTsom PecnybnmkaHckoro noprana;

4) NCbMEHHOE corrnacue 3akoHHbIX NpeacTaBUTeNen nuL, BCTynarLLmx B 6pak,
3aBepeHHOe B Nopsake, yCTaHOBNEHHOM 3aKOHOAATENbCTBOM O HOTapuaTe;

5) [ROKyMmeHTbl, noaTBepxpawwme ocobble 06CToATENLCTBA CHMXKEHUS
OGpadHoro Bo3pacTa (crnpaBka MeOULMHCKOM opraHu3aumm rocygapCTBEHHOW Wnn
MYHUUMNANbHON CUCTEMbI 34paBOOXPaHEHUs O Hanuuum OGepemeHHocTM nmbo
AOKYMEHTbI, NoATBepXAatoLime HENoCPeaCTBEHHYIO Yrpo3y >XM3HWU OAHOro M3 nuu,
XenawLwmx BCTyNuTb B Bpak).

2.5.2. 3asBneHne n npunaraemble OOKYMEHTbl MOryT ObiTb NpeacTaBfeHbl
(HanpaBneHbl) 3asABMTENEM OOHUM M3 CreayroLwmnx cnocoboB:

1) yepe3 MOL| Ha ByMaKHbIX HOCUTENAX U B BUAE SNEKTPOHHbLIX JOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaAHNAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO PernameHTa;

2) nocpeacteoM PecnybnvkaHCKOro noprana B 9N1€KTPOHHON hOpME;

3) B OpraH nn4HO unm nocpeacTBOM NOYTOBOM CBSA3M HA ByMaKHOM HOcUTENe.
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3asBneHne n npunaraemble OOKYMEHTbI, MPU HanpaBneHnn NOCPEeACTBOM MOYTOBOW
CBSI3U, 3aBEPSAIOTCA B YCTAHOBIIEHHOM MOpSAKe.

2.5.3. 3asBneHue npu HanpasneHun nocpeacTsom PecnybnukaHckoro noptana
noAnucbIBaeTCs NPOCTON SNEKTPOHHOW NOAMNUCHLIO 3asiBUTENS.

[na nonyyeHna NpOCTON SNEKTPOHHOW MNoANUCK 3asaBUTENO HeobBXOoAMMO
nNponTn npoueaypy permctpauum (ayteHtudpumkaummn) 8 ECUA, a Takke nogreepantb
YYETHYO 3anuchb.

OnEKTPOHHbIE OOKYMEHTbI (3NEKTPOHHbIE 06pa3bl AOKYMEHTOB), YKa3aHHbIX B
nognyHktax 2, 4 nyHkta 2.5.1 agMMHUCTPATUBHOIO perfiaMmeHTa, 3aBepAlTCs
YCUIIEHHOWN KBanNuMuUUMpoOBaHHOW MOAMUCHIO MWL, YNOMHOMOYEHHbIX Ha Co3gaHue U
noanMcaHne Takux JOKYMEHTOB, B TOM YMCe HOTapuycamu.

OnEKTPOHHbIE JOKYMEHTbI (3NEKTPOHHbIE 06pa3bl AOKYMEHTOB), NpunaraemMble
K 3asiBMIEHMI0, B TOM 4MCre [OOBEPEHHOCTW, HanpaBnawTca B Buae Gannos B
dopmaTax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6anT.

KauyectBO npenoctaBnsiemMblX 3MEKTPOHHbIX [AOKYMEHTOB  (3MEKTPOHHbIX
obpa3oB [OOKYMEHTOB) OOSMKHO MO3BOSMIATL B MNOMHOM OObeMe npounTaTb TEKCT
AOKYMEHTa 1 pacno3HaTb PEKBM3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aA9BUTENS:

1) npeAacTaBneHMs OOKYMEHTOB M  WMHOpMauun WnNu  OCyLEeCTBIEHUS
OENCTBUWA, NpeAacTaBrneHne WNu OCYyLEeCTBMEHNE KOTOPbIX He MpeaycMOTPEHO
HOPMaTUBHbLIMW MPaBOBbIMW aKTaMu, PErynmpyroLnMMM OTHOLLIEHWS, BO3HMKaOLWNE B
CBSA3M C NpeJocTaBfieHneM MyHULMNAnbHOW YCryru;

2) oCyLWeCTBNeHna AencTBum, B TOM YUCHe cornacoBaHuim, HeobXoaMMbIX OS1s
NONy4YeHNss MyHUUMMNANbHOW YCNyrM W CBA3aHHbIX C obpalieHMeM B UHble
rocyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOro camMoynpaBrieHus, opraHusaumm, 3a
NUCKNIOYEHNEM MOMNYYEHUss YCryr W MoSfyYeHus [OOKYMEHTOB W WMHopmMaumu,
npeaocTaBnsAemMbIX B pesynbTate MNpedoCTaBfeHuUs TakmxX YCNYr, BKMOYEHHbIX B
nepeyvHn, ykasaHHble B 4Yactm 1 crtaten 9 PepepanbHoro 3akoHa Ne 210-03
(HeobxoanMbIX U 0Bs3aTeNbHbIX YCNYr);

3) npeacTtaBneHMst OOKYMEHTOB W WMHopmauumm, oOTcyTcTBME W (Unn)
HeJOCTOBEPHOCTb KOTOPbIX HE YKa3biBanvCb Npy NepBoOHavYanbHOM OTKase B npueme
AOKYMEHTOB, HEOOXOAMMbIX AN NpeaocTaBneHnss MyHUUMnansHon ycnyru, nnbo B
npeaocTaBNeHNN MyHULMNANbLHOW YCNyrn, 3a UCKIYEHNEM CreayLLNX CnyYaes:

a) uaMeHeHue TpeboBaHUMN HOPMATUBHbLIX MPABOBbLIX aKTOB, KacarlLUXCH
NpeaocTaBnNeHNa MyHUUMNANbHOM  ycnyrk, Nocne nepBOHA4YanbHOM nogayn
3asBNeHNs 0 NpeaoCcTaBneHnm MyHUUUNanbLHOM ycnyru;

6) HanMyne owKnBOK B 3asiBNIEHUN O NPESOCTABEHNUN MyHULMNANbHOW YCIyrn
N JOKYMEHTaX, MOAaHHbIX 3asBUTENEM MNocne nepBoHAYanbHOro OTKasa B npueme
AOKYMEHTOB, HEOOXOANMbIX ANs NpeaocTaBneHns MyHUUUNanNbHOW ycnyru, nuéo B
NpeaoCcTaBNeHNN MYHULMNANbHOM YCAYMM U HE BKITOYEHHbIX B NPeACTaBEHHbIN
paHee KOMMMEKT AOKYMEHTOB;

B) MUCTeYEeHMe Cpoka AENCTBUA OOKYMEHTOB UMM U3MEHEHWe WHopmauuu
nocrne mnepBOHaYanbHOro OTka3a B MNpuUEME [AOKYMEHTOB, HeobXxoaumblx Ans
npeaocTaBneHna MyHULMNaneHON ycryrn, nMbo B npeaoCcTaBneHnm MyHMLMNanbHON
ycnyru;

r) BbIIBiEHWE [OKYMEHTanbHO MOATBEPXAEHHOrO akta (Mpu3HaKoB)
OWKMBOYHOro MM NPOTMBOMNPABHOrO AencTBus (6e30encTBus) AOSMKHOCTHOMO nuua
OpraHa, pabotHuka MO®L, npu nepBoHayarnbHOM OTKa3e B MpUEME AOOKYMEHTOB,
HeobxoouMMbIX  ANA  NPefoCTaBfeHUst  MyHuuunanbHoW  ycnyru, nmbo B
npeaoCcTaBNeHNN MyHULMNANBHOW YCyrn, O YemM B MMCbMEHHOM BuAE 3a NOANUCHIO
pykoBogutena OpraHa npu nepBoHavyanbHOM OTKase B MpuUeMe [OOKYMEHTOB,
HeobXxoouMMbIX ANA NpPefoCTaBfeHUs MyHMUMNANbHOW YCryrn, YyBeaoMsieTcs
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3a8BUTENb, @ TaKKe NPUHOCATCA N3BMHEHUSA 3a AOCTaBNeHHbIe HeyaobCTBa;

4) npepocTtaBneHns Ha OyMaXHOM HocuTene AOKYMEHTOB M WHdopmauuu,
9NEeKTPOHHbIE 06pa3sbl KOTOPbLIX paHee Bbinn 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2
yacTtu 1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93, 3a UcknoyYeHnem cnyyaes, ecnm
HaHeCeHne OTMETOK Ha Takme LOKYMEHTbI b0 nx nsbsatme aBnaetTca HeobxoaMmbiM
yCnoBMeM NpeaocTaBneHnsa rocyaapCTBEHHOM UM MyHULMMANbHOM YCNYrn, N NHbIX
crny4aeB, YCTaHOBMEHHbIX defepanbHbIMU 3aKOHaMW.

2.6. VicuepnbliBaloLLmMil NepeyeHb AOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUM C
HOpPMaTMBHLIMW NPABOBLIMU akTaMu ANs NpeoCTaBNeHNUs MyHULMNANbHOW YCryry,
KOTOpble HAaXoOsATCA B pacropsiKEHUN rocy4apCTBEHHbIX OpraHoB, OpraHOB MECTHOMO

camoynpaBfieHnst U NOABEAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHaM Unm opraHam
MECTHOro camoynpaBIieHNst opraHn3aunii U KoTopble 3asiBUTENb BrpaBe
npeacTaBuTb, @ Takke Crnocobbl X NONy4YeHUst 3asiBUTENSMI, B TOM YMCHE B
3MNEKTPOHHON hopMe, NOPSIAOK UX NPEACTaBMNEHUS; rOCYAAPCTBEHHbIA OpraH, opraH
MECTHOro caMmoynpaeneHus NMbo opraHn3aunsi, B pacnopsiKeHMn KoTopbIX
HaxoaaTCs AaHHblE AOKYMEHTbI

2.6.1. MNMonyyatoTcs B paMmkax MeXBeOMCTBEHHOIO B3aMMOLENCTBUS:

1) cBefeHns o poxaeHun pedbexka — EMP 3AIC;

2) cBefeHus o6 yctaHosreHum otuoscTea — EIMP 3AIC;

3) cBegeHna o nacnopte rpaxgaHumHa Poccunckon depepauun — MB[
Poccuu;

4) cBefeHns M3 MHPOPMaLUMOHHOM CUCTEMbl HOTapuaTa O HOoTapuasbHO
3aBepeHHOM JOoKyMeHTe — ®efepanbHas HoTapuasrbHasa nanara;

5) cBegeHnsa 06 ycTaHOBNEHUM onekn Hag pebeHKOM 13 pelueHns opraHa
onekn n nonevYnTenscTBa — McnonHMTenNbHbI KOMUTET ParioHa;

6) CBeAEeHUs O PermcTpauuoHHOM y4yeTe MO MEeCTY XUTenbCTBa U MecCTy
npedbiBaHus — MB[ Poccun.

2.6.2. 3aaBuTenbs BNpase NpeaocTaBUTb JOKYMEHTbI (CBEAEHMS), YKa3aHHbIE B
nognyHktax 1 - 6 nyHkta 2.6.1 agMUHUCTPATUBHOIO perfiameHTa, B opme
9NEKTPOHHbIX JOKYMEHTOB, 3aBEPEHHbIX YCUIEHHON KBaNnnMuunpoBaHHOW NOAMUCHI0
nnL, YNONMHOMOYEHHbIX Ha CO34aHue M NnognucaHne Takux AOKYMEHTOB, Npu nogave
3asBneHns.

2.6.3. HenpepcraeneHve (HecBoeBpeMeHHOoe npeacTaBneHne) ykasaHHbIMN B
nyHKTEe 2.6.1 agMUHUCTPATUBHOIO perfiameHTa opraHamu rocygapCTBEHHOW BIacTH,
opraHamMum MeCTHOro camoyrnpaBfieHUsl, opraHM3aumMsaMm AOKYMEHTOB M CBEAEHUI He
MOXET $BMATbLCA OCHOBaHMEM AN OTKa3a B NpefoCcTaBfieHUU MyHUUUNanbHOW
ycnyru.

2.6.4. JomkHOCTHOe nuuo M (unu) paboTHMK, yKasaHHbIX B MyHKTe 2.6.1
aAMWHNCTPATUBHOIO perfiaMmeHTa OpraHoB W oOpraHvM3auui, He npeacrtaBuBLLME
(HecBoeBpeMEHHO NpeAcTaBMBLUNE) 3aNPOLLEHHbIE N HAXOOALWMECH B PACNOPSKEHNN
AOKYMEHT UNun cBeaeHus, noanexat agMUHUCTPATUBHOW, ANCUUNIIMHAPHOW NN NHOW
OTBETCTBEHHOCTU B COOTBETCTBUU C 3aKkoHOoAaTernbcTBOM Poccurckon ®egepaunu.

2.6.5. 3anpewaeTtca TpeboBaTb OT 3aABMTENS OOKYMEHTblI CBEOEHUS, B TOM
yucne nogTeBepxaalwllne BHeceHWe 3asaBuTeneM nnatbl 3a npeaocTaBrieHve
MYHMLMNANbHON YCIyru, HaxoasLwmecsa B pacnopsiXKeHNnN rocyaapCTBEHHbIX OPraHos,
OpraHoB MECTHOro CaMOyrnpaBfeHMs U NOABEAOMCTBEHHbIX TOCYy4apCTBEHHbIM
opraHam unm opraHam MecTHOro caMmoynpaBfieHUst OpraHu3auuni.

HenpencraBneHve 3asBuTeneM [OOKYMEHTOB, COAepXXalux CBeOeHus,
KOTOpble HAaXOASATCH B pacrnopsiXeHUu rocyfapCTBEHHbIX OPraHoB, OPraHOB MECTHOrO
camoynpasfeHnst U NoABEAOMCTBEHHbIX rOCy4apCTBEHHbIM OpraHam unmM opraHam
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MECTHOIO CaMOyMnpaBfieHUs1 OpraHv3auui, He SIBMSIeTCS OCHOBaHMEM AN OTKasa
3asiBUTENNIO B NpefoCTaBNeHNM MyHULMNANbHOW YCIyru.

2.7. VicuepnbiBatoLlwunm nepedeHb OCHOBaHUM A5 OTKa3a B nNpuemMe JOKYMEHTOB,
HeobXxoaMMbIX NS NPegoCTaBeHNs MyHULMNANnbHON YCnyru

2.7.1. OcHoBaHMAMWN AN OTKa3a B Npueme OOKYMEHTOB, HeOOXoanMbIX Ans
npeaocTaBneHnsa MyHULMNAaNbHOW yCnyrn, ABASOTCS:

1) npencraBneHHble 3asBUTENEM [OOKYMEHTbl cogepXaT MO4YMCTKA U
UCnpaBneHns  TekcTa, He  3aBepeHHble B Nopsgke,  YCTAHOBMEHHOM
3akoHogartenbcTBoM Poccuickon deaepaumm;

2) DOKYMEHTbl cofepXaT MOBpeXAeHWs, Hanmyne KOTOpbIX He MO3BOMNSeT B
nonHom ob6beme wucnonb3oBaTb MHPOPMAUMIO U CBEOEHUS, coepKalmecs B
AOKYMeHTax Ang npefocTaBneHuss MyHUUUnansHoW yCnyru;

3) npeacTaBneHHble JOKYMEHTbl UMW CBEOEHUS yTpaTuin curily Ha MOMEHT
obpalleHunsa 3a MyHUUMNanbHON yCrnyron (QOKYMEHT, YAOCTOBEPSIOLWNA NONHOMOYMS
npeacraBuTens 3asiBuTens, B cnyyae obpaweHus 3a npenocTaBrieHneM
MYHULMNANbHON YCNYrn YKasaHHbIM JULOM);

4) nogada 3asBfeHMss O nMpPeAdoCTaBfEeHUN MYHULMMANbHOW YCryrm u
AOKYMEHTOB, HeobXxoauMMblX And npefocTaBfieHUs MyHUUMNanbHOW yCnyru, B
3NEeKTPOHHOM (bOopMe C HapyLUeHNEM YyCTaHOBMNEHHbIX TpeboBaHui;

5) HekoppeKkTHOe 3anoriHeHne obA3aTenbHbIX nonen B opme 3asiBfeHus, B
TOM 4uCrie B WHTepakTUBHOW popme 3aaBneHus Ha PecnybnukaHckoMm nopTane
(HepgocToBepHOE, HeMonHoe, NMMBo HenpaBUbHOE 3anofIHEHNE);

6) npeacTaBrieHMe HEMNoSIHOro KOMMIeKTa AOKYMEHTOB, HeobxoguMmbIX ANis
npeaocTaBneHnsa MyHULUMNanbHOW yCcnyru;

7) 3adBneHne o NpefocTaBfieHnn YCrnyrn nogaHo B OpraH rocyaapCTBEHHOM
BMNacTun, OpraH MeCcTHOro camoynpasfeHnst N OpraHn3auuio, B MOTHOMOYMS KOTOPbIX
He BXOAUT NpefocTaBneHne MyHUUMNansHOW yCnyru;

8) HecobniogeHne ycTaHOBMEHHbIX cTaTtben 11 degepanbHOro 3akoHa
oT 6 anpens 2011 roga Ne 63-93 «O6 aneKTpOHHOW NOANUCK» YCIOBUIA MPU3HAHNA
AEeNCTBUTENBHOCTN, YCUINEHHON KBaNMUUMPOBaAHHOM 3NEKTPOHHOW NOAMUCH.

2.7.2. NNepeyeHb OCHOBaHUM ANs oTKasa B NpMeme LJOKYMEHTOB, HeOOXoaANMbIX
ANSA Nony4YeHUs MyHUUUNanbHOM yCryrn, SBRsSeTCs ncHepnbiBatoLLnM.

2.7.3. PelwweHune 06 oTkase B npueme 3asiBfeHNa N JOKYMEHTOB, HEOBXOAUMbIX
ANSA npeaocTaBneHnss MyHUUUNanbHOW yCryrm, MoxeT BbiTb NPUHATO, Kak BO BpeEMS
npuemMa 3asBuUTeNs, Tak U Nocre nosly4eHust OTBETCTBEHHbLIM JOMMKHOCTHBIM JIULIOM
OpraHa HeobxoauMbIX Ans NpefoCTaBAeHUs MyHUUMMANbHOW YCNyru OOKYMEHTOB
(cBegeHun) € UCMONb3OBaHMEM  MEXBEAOMCTBEHHONO  MH(OPMALMOHHOIO
B3aMMOOENCTBUA, B CPOK, HEe npesblarowmnn 9 pabounx gHeEN Co AHSA peructpaumnm
3asiBieHus.

2.7.4. 3anpeliaeTcs oTKasblBaTb B Npueme 3asiBIeHUS U UHbIX AOKYMEHTOB,
HeobXoauMbIX Ons NPefoCTaBfeHUss MyHUUMNanbHOW YCRyru, B Cly4yae ecnu
3asBNeHne 1 [OKYMEHTbl, HeobxoauMmble ANA nNpefocTaBfeHns MyHMUMNanbHON
ycnyru, nogaHbl B COOTBETCTBMM C MHGOpPMaLMen O Cpokax W nopsigke
npeaocTaBneHna MyHUUUNAnNbHOM ycnyru, onybnmkoBaHHOM Ha EanHOm noptane,
PecnybnnkaHckom noprane.

2.8. VlcuepnbliBaloLnm nepevyeHb OCHOBAHUM ANs MPUOCTaHOBMEHUS
UM OTKasa B NpeaocTaBlieHU MyHULUNANbHOW YCyru



2.8.1. OcHoBaHuA Ons1 NPUOCTAHOBMEHUSA NPEeAOCTaBMEHNS MYHULMNANbHON
yCryru oTCyTCTBYIOT.

2.8.2. OcHOBaHus ansa oTkasa B NpefoCTaBeHN MyHULMNANbHON YCIyTn:

1) 3asBuTenb He COOTBETCTBYEeT KaTeropumM nuy, UMelWwux M[paBo Ha
npenocTaBneHne ycnyru;

2) OTCyTCTBUE Yy 3asiBUTENS perucTpauum no MecTty XuTenbCcTBa Ha TeppuTopun
MYyHWUUMNanbHoro obpasoBaHus;

3) oTcyTcTBME 0COBBIX OBCTOATENBCTB, YKa3aHHbIX B NOANYHKTE 5 nyHkTa 2.5.1.
aAMUHUCTPaTUBHOIO pernameHTa nnbo obuiero pebeHka y nuu, BCTynawLwmx B Opak;

4) B npeACTaBneHHbIX 3as8BeHMn N (MNn) JOKYMEHTax COAEPXKUTCA HenonHas
n (MnNn) HegoCcToBEPHAsA MHpOPMaLUS.

2.8.3. lNepeyeHb OCHOBaHWN ANSA OTKa3a B nNpefocTaBfieHU MyHUUMNArbHON
yCnyru siBRsieTCA Nc4YepnbIBaOLLNM.

2.8.4. 3anpelwjaeTcs OTKasblBaTb B NpeAoCTaBfieHUM MyHULMNANBLHON YCNyrn B
cnyyae, ecnu 3asiBfieHMe O NpPefoCTaBfEHMM MyHUUMNANbHOW YCRyrn nogaHo B
COOTBETCTBMM C uWHOpMauMen O Ccpokax W nopsiake npeaocTtaBrieHUs
MYHUUMNANbHOW ycnyrin, onybnukoBaHHoW Ha EanHom noptane, PecnybnvkaHckom
noprane.

2.9. Nopsgok, pasamep U OCHOBAHUSA B3MaHUS rocy4apCTBEHHOW NOLUSIHbI
WM MHOW NnaTbl, B3aMMAaeMOW 3a NpeaoCTaBleHne MyHULMNANbHOM YCnyrn

MyHuumnanbHas ycnyra npeaoctaBnsieTcss Ha 6e3B03Me3AHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABASATCA HE0bXoaMMbIMU 1 06A3aTeNbHLIMU A5
npegoCcTaBeHUs MyHULMMNANbHOM YCNyrn N NpegocTaBnAnTCcs opraHMsaunamm m
YNOHOMOY€EHHbLIMWN B COOTBETCTBUN C 3aKoHoAaTenbCcTBOM Poccunckon denepauunm
aKcnepTamu, y4acTBYOLNMU B NPeaoCTaBleHNN rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCNyr, NPeayCMOTPEHHbIX YacTbtio 1 ctatbn 1 ®egepanbHOro
3akoHa ot 27 uona 2010 roga Ne 210-93.

MpepocTaBneHne HeobxoAMMbIX U 0Bsi3aTenbHbIX YCIyr He TpebyeTcs.

2.11. MNopsaok, pa3amep M OCHOBAHUSA B3UMaHUs nnaTtbl 3a NpegocTaBrieHne yenyr,
KOoTopble ABNAITCSA HeobxoanmMbIMn 1 06a3aTenbHbIMU ONsi NPeaoCTaBNeHns
MYHULMNAnNbHOW ycnyru, BKoYas MHopmaLmio 0 MeETOAMKE pacyeTa pa3mepa
Takow nnatbl

MpepocTtaBneHne HeobxoauMbIX U 06s13aTeNbHbBIX YCNyr He TpebyeTcs.

2.12. MakcnmanbHbIN CPOK OXMOaHNA B odepean npu nogade sanpoca o
npegocTaBneHnn MyHUUMNANbHOM YCyrn, ycnyru, npegoctaBnsgemMon
opraHusaumnen, y4acTBYyHOLLEN B NpeaoCTaBEHNN MyHULUNANbHOW YCyrn, n npu
nosly4eHun pesynbTaTta NpeaocTaBneHnsa Takux yenyr

2.12.1. Bpems oxugaHus npu nogaye 3asiBieHUss Ha MOnyyYeHue
MYHULUMNANbHON yCNyru - He 6onee 15 MUHYT.

2.12.2. MNpw nonyyeHun pesynbTata NpegocTaBieHns MyHUUMNAnNsLHON yCyru
MaKCUMarbHbIW CPOK OXUAAHUS B 0Mepen He JOMKeH npesbiwaTtbh 15 MUHYT.

2.13. CpokK 1 NopsiAoK perncrpaunm sanpoca 3assutend o npegocTaBneHum
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MYHULMNanNbHOW yCnyru n ycnyru, npegoctasnsemMon opraHnsauuen, y4acTeytoLemn
B NpefocTaBfeHnn MyHULMNanbHOW YCryru, B TOM YMCre B 9NEKTPOHHOW bopme

2.13.1. MNpwu nuyHom obparueHnn B MOL| B AeHb Nnofgaymn 3asBneHUs 3adBUTENIO
BblgaeTcs pacnncka nd AMIC MOL c pernctpaunmoHHbIM HOMEPOM, MOATBEPXKOAOLLNM,
4YTO 3asBrieHMEe OTNpPAaBIEHO, N 4AaTOM NoAaun 3asBNeHus.

2.13.2. Tlpn HanpaBneHuu 3asBrneHna nocpeactsoM EguHoro noprtana,
PecnybnukaHckoro noprtana 3asiBuTenb B AeHb Modayvn 3asiBfieHUs MonyyaeT B
nnyHoM KabuHeTe PecnybGnukaHCKoro nopTana W MO  3MEeKTPOHHOM  noyTe
yBeAOMIEHNe, MNOoATBEPXKAAOLEE, 4YTO 3asiBfieHMEe OTNpaBfieHO, B KOTOPOM
yKa3blBalOTCA permcTpaumoHHbIN HOMeEp 1 JaTa nogayvn 3asBreHns.

2.13.3. lMNpn nnyHom obpaweHun B OpraH B AeHb Nogayn 3asiBfeHus
YNONHOMOY€EHHbBIM AOSPKHOCTHBLIM nvuom OpraHa 3asBuTesnto BblgaeTcs pacnmcka us
aBTOMaTU3NPOBAHHON MH(POPMALMOHHON CUCTEMbI, NPpeAHa3Ha4YeHHOWN ANS OKa3aHus
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNyr, C perncTpaunoHHbLIM HOMEPOM, OaTON
nogayn 3asBreHnst U NnepeyvyHeM NpeacraBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHuMs K NOMELLEHNSAM, B KOTOPbIX NPeaocTaBnsieTcs
MYyHUUMNaneHas ycnyra, K 3any oxuaaHus, Mectam 4sis 3anosiHeHNs 3anpocoB O
npegocTaBfieHN MyHULMNANBHOW YCryru, NHPOPMaLMOHHbLIM CTEHOAM C
obpasuamu nx 3anosiHeHNa N NepevyHeM JOKYMEHTOB, HEOOXOANMbIX ANs
npeaocTaBiEHNA KaXXa4oNn MyHULMNANbLHOW YCNyrn, pasmeLLeHnio 1 0opMIeHnIo
BU3yaribHOW, TEKCTOBOW U MynbTUMeOUMHOM MHpopMaLnn 0 nopsiake
npenocTaBneHns Takon ycryrn, B TOM Yucne kK obecnevyeHmnto JOCTyNHOCTM ANis
WHBANMAOB yKa3aHHbIX 0O bEKTOB B COOTBETCTBUU C peaepasibHbIM
3aKoHOAATENbLCTBOM M 3akOHOoAaTenbCcTBOM Pecnybnukmn TatapcTaH O coumanbHOu
3aluuTe nHBanmaoB

2.14 1. MNpepocTtaBneHne MyHULMNANbsHOW YCIyrn OCyLLEeCcTBSeTCs B 30aHUAX
N nomeweHnsx, obopyaoBaHHbIX MPOTUBOMOXAPHON CUCTEMOM WU CUCTEMOM
NOXXapOoTYLLUEHUS.

Mecta npuema 3asaBuTenen obopyaytTcs Heobxoaumon mebenbio Ons
odopMIIEHNST AOKYMEHTOB, MH(POPMAaLIMOHHBIMU CTEHOAMWN.

2.14.2. B cooTtBeTcTBMM C 3akoHogaTtenbctBOM Poccuinckon depepauum o
coumarnbHOM 3awuTe UHBaNMAoOB B Lenax 6ecnpenAaTCcTBEHHOro AOCTyna K MecTy
npeaocTaBneHnsa MyHuLmMnanbHOW ycnyrn obecnevmBaeTcs:

1) obecneunBaetca 6GecnpensaTCTBEHHbIA LOCTYN WHBaNUMO4oOB K MeCTy
npeaocTaBneHna MyHUUMnansHon ycnyrn (yAoOHbIM BXO4-BbIXO4 B MOMELLEHUS U
nepemMeLleHne B nx npeaenax);

2) BuU3yarbHasi, TEKCTOBadA U MynbTUMeaunHaa UHoOpMauus o nopsiake
npenocTaBneHns MyHULMNAnNbHOM YyCNyrn pasmMeLlaeTcs B yaoOHbIX A4S 3asiBUTENen
MecTax, B TOM YuCrie C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBaNnaos;

3) COMpPOBOXAEHNE WHBaANWOOB, WMEKLWKUX CTOMKNE pacCTpoMCTBa
PYHKUNN 3pEHUS U CAMOCTOATENBLHOMO NepeaBumXeHNd, 1 okasaHue UM NOMOLLLM;

4) BO3MOXHOCTb CaMOCTOATENBbHOrO nepeaBmkeHus No TEPPUTOPUN, Ha
KOTOPOM pacnosioxkeHbl O6beKkTbl COUManbHOW, WHXEHEPHOW U  TPaHCNOPTHOWM
MHPaCTPYKTYpP, BXoAa B Takme 06beKTbl 1 BbIX04a U3 HUX, MOCALKU B TPAHCNOPTHOE
CPeacTBO M BblCaJKN U3 HEro, B TOM YMCIie C UCNOb30BaHMEM Kpecna-KONACKu;

5) Hagnexawiee pasmMelleHne obopyaoBaHUA U HOCUTENEN MHpopMaumn,
HeobxoouMmbix Ons obecneyeHns GecnpenAaTCTBEHHOrO AOCTyna MHBaNUMAOB K
ycriyram ¢ y4eTOM OrpaHU4eHUn UX XU3HeaeaTernbHOCTY;

6) aybnmpoBaHne HeobGXO0AMMOW ANS WMHBANMAOB 3BYKOBOW W 3pUTENbHON
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WHoOpMauuKn, a TaKkKe Haanucen, 3HaKoB U WHOM TEKCTOBOW W rpaduyeckon
MHJ OPMaLNKM 3HaKaMu, BbINOSTHEHHbIMU pernbeHO-TOYEYHbIM WpndToM Bpanns;

7) ponyck cypgonepesoayurka 1 TudrnocypaonepeBoaymka;

8) oonyck cobakn-npoBOAHMKA MPU HanMyuu OOKyMeHTa, noaTBepXaatoLlero
ee cneumanbHoe oby4vyeHMe Ku BblgaBaemMoro no dopme U B nopsgke, KoTopble
yCTaHoBIeHbl NpukasoMm MuHucTepcTBa Tpyda M coumanbHOW 3awmTtbl Poccuinckon
®epepaumm ot 22 noHs 2015 roga Ne 386H «O6 yTBepxaeHUM opMbl JOKYMEHTA,
noaTrBepxaaroLlero cneuuanbHoe obyveHuve cobaku-npoBoAHMKA, U nopsaka ero
Bblgaum».

2.14.3. TpeboBaHMss B 4acTu obecnevyeHus AOCTYMHOCTU NS MHBaANMOoB
00BHEKTOB, B KOTOPbIX OCYLLECTBASIETCS NpefoCTaBneHme MyHUUMNanbHON ycnyru, u
CPeacTB, UCMNONb3yeMbIX NPU NPefoCcTaBleHUn MyHUUUNANbHOW YCryrn, KoTopble
ykasaHbl B nognyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPATUBHOINO perfamMmeHTa,
NPUMeEHATCA K obbekTaM W cpeacTBaMm, BBeAEHHbIM B 3KCnnyaTauuio  Wnm
npoLweawmnmM MoaepHU3aunio, pekoHcTpykumto nocrne 1 nona 2016 roga.

2.15. MNMokasaTenu OCTYNHOCTU N KayecTBa MyHMUMMNANbHON YCNyru, B TOM
yncne KonMYeCcTBO B3aMMOLENCTBUI 3aSBUTENS C AOSPKHOCTHBIMY NMLamMu npu
npeaocTaBNeHNN MyHULMNANBHON YCAYrn U UX NPOLOMKUTENBHOCTb, BO3MOXHOCTb
nony4yeHnsa MHopmaumm 0 Xo4e NPeAOCTaBEHN MyHULMNANBHOW YCIyrn, B TOM
yucrne ¢ NCNonb3oBaHNEM MHAOPMALMOHHO-KOMMYHUKALMOHHBIX TEXHOSOIMHN,
BO3MOXXHOCTb MO0 HEBO3MOXHOCTb MOMYYEHNST MyHULIMNANbHOW YCIyrn B
MHOroyHKLMOHANbHOM LIEHTPE NpeoCTaBneHns rocyaapCTBEHHbIX U
MYHUUMNANbHbLIX ycnyr (B TOM Ynucne B NosIHOM o6beme), B nobom
TeppuTopuanbHOM nogpasgeneHnm opraHa NCNONHUTENBHO PacnopsAMTENbHOMO
opraHa MeCTHOro camoyrnpaBreHus, No Bblbopy 3aaBUTENS (SKCTEPPUTOPUASBHBIV
NPVHLMN), NOCPeaCTBOM 3anpoca O NPeoCTaBEHNN HECKOSbKUX rOCYAapCTBEHHbIX
N (UNN) MyHULMNAMbHBIX YCNYT B MHOrOYHKLUMOHAINbHbIX LEHTPax npeaocTaBreHus
rocyaapCTBEHHbIX 1 MyHULMNANbHbLIX YCAYr, NpeayCMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne 210-P3 (koMNNeKCHbIN 3anpoc)

2.15.1. NokasaTtensmu AOCTYNMHOCTM NpeaoCTaBNeHnss MyHULMNanbHOM YCIyru
ABMAKOTCA:

pacnosioKeHHOCTb MNOMELLEHUs, B KOTOPOM BedeTcd npueM, Bblaaya
AOKYMEHTOB B 30HE JOCTYMNHOCTM OBLLLECTBEHHOIO TPaHCMNOPTa;

Hanuyne HeobXxoAMMOro KonmyecTBa CneuuanucToB, a Takke NoMeLleHUn, B
KOTOPbIX OCYLLECTBAAETCA NPUEM JOKYMEHTOB OT 3asiBUTESNEN;

Hanuyve wucdepnbiBaloLwen MHdopMmaumm o cnocobax, nopsake U cpokax
npenocTaBneHns MyHMUMNanNbHOW YCryrn Ha MH(OPMaLUMOHHbBIX cTeHaax, EanHom
noptane, PecnybnukaHckom nopTane, Ha cante AnNbMEeTbEBCKOro MyHULMNArbHOro
panoHa;

oKasaHve MOMOLWIM WHBanMaam B nNpeodoneHnn BGapbepoB, MeLlarLwmnx
NOSTYYEHMIO UMM YCIYr HAapaBHe C APYrMMu NnuamMu.

2.15.2. lNokaszaTensmn kayecTBa NpeaoCTaBfieHUS MYHULMMAnbHOW YCryru
ABMAKOTCA:

1) cobniogeHne CpokoB NpMema 1 pacCMOTPEHUS LOKYMEHTOB;

2) cobniogeHne cpoka nonyveHnsa pesynbtarta MyHULUNANbHOW YCryru;

3) oTcyTCcTBME OBOCHOBaAHHBLIX >Xanob® Ha HapylweHus aaMUHUCTPaTUBHOIO
perrnameHTa, coBepLueHHble paboTHukamum OpraHa;

4) KONNMYeCTBO B3aMMOOENCTBUN 3asBUTENSA C OOIMKHOCTHbIMKU nvuamn (6e3
y4yeTa KOHCynbTauumn):

B3aMmogenctene 3assutena ¢ paboTtHukamyn OpraHa wim MOL  npwu
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npegocTaBneHnM  MyHUUMNanbHOW  YCryrM  OCYLLUeCTBMSeTCHS OOMH  pas  npwu
npeacTaBneHnn 3asBrieHns Co BCEMN HEOBX0aUMbIMU AOKYMEHTaMU;

OQVH pa3s B cnyyae HeobXxoauMOCTM NonyyYyeHnsa pesynbtata NnpeaocTaBneHns
MyHuumnaneHon ycnyrn B OpraHe unu MOL B dhopme ak3emnngpa 9MneKTPOHHOro
AOKYMeHTa Ha ByMakHOM HocuTene.

MpogomMKUTENLHOCTL OAHOrO B3aUMOLENCTBUSA 3asdBUTENS C AOSMKHOCTHbLIMU
nuuamm nNpu NpegocTaBneHn MyHULMNAanNbLHOM YCryrn He npesblwaeT 15 MUHyT.

3asBuTenb BrpaBe OLEHUTb KayecTBO NpefoCcTaBrieHUs MYyHULMNAnNbHOM
ycriyru C MNOMOLLbK  YCTPOWCTB MOABWXHOW  pagaunoTenedoHHOM CBA3WU, C
ncnonb3oBaHmeM PecnybnvkaHckoro noprana, TepMUHanbHbIX YCTPONCTB.

2.15.3. Hpbopmaums o xoae npefocTaBfeHns MyHULMNANbLHOW YCIyrn MOXeT
ObITb nNonyyeHa 3asBATENEeM B JIMYHOM KabuHeTe Ha EpguvHOM nopTtane,
PecnybnukaHckom noptane, B OpraHe, ML,

2.15.4. MNMpepocraBneHne MyHULMNanbLHON yCryru OCyLLecTBnsieTcs B fitobom
M®L| no BbIbOpy 3asBUTENS HE3aBUCUMO OT MecTa ero XuTenbcTBa WK MecTa
drakTnyeckoro npoxmeaHus (npebbiBaHus) Ha TeppuTopun Pecnybnuku TaTtapcTtaH no
3KCTeppuUTOpUanNsHOMY NPUHLMNY.

MyHuuyunaneHas ycrnyra B COCTaBe  KOMMIIEKCHOro  3anpoca  He
npegocraBnsaeTcs.

2.16. Hble TpeboBaHus, B TOM YUCre yYuTbiBaoLLmMe oCO6eHHOCTH
npefocTaBneHns MyHULMNAanNsHOM yCryru No akCcTeppuTopmanbHOMYy NpUHLMNY
(B cny4ae, ecnu MyHUUMNansHasa ycnyra npegoctasrnseTcs no
SKCTEeppUTOpUanbLHOMY MPUHLMMY) U OCOBEHHOCTU NpeaoCTaBeHns
MYHULUMMNANbHOW YyCNyrn B 3rieKTPOHHOW popme

2.16.1. MNpu npegocTaBneHMM MyHULMNANBHOW YCNyru B 3NeKTPOHHOM hopme
3asBuUTENb BNpase:

1) nonyuuTb wuHGOPMaUUKD O nopsigke W Ccpokax npedocTaBrieHns
MYHUUMNANbHOW YCrnyrn, pasmelleHHyio Ha EguHom noprtane, PecnybrnvkaHckom
nopTtane;

2) nogaTb 3asiBfieHMe O NpeaoCTaBNEeHUN MYHULMNANbHOW YCRYrM U UHblE
AOKYMEHTbI, Heobxoaumble Onsi NpefoCTaBfeHUs MyHUUMNAnbHOM YCIyrn, B TOM
yucrne AOKYMEHTbl M MHpopMauuio, 3NeKTPOHHble obpasbl KOTOPbIX paHee Obiun
3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2 4YacTn 1 ctatbn 16 PefepanbHOro 3akoHa
Ne 210-®3, ¢ ucnonb3osaHmem PecnybnnkaHckoro noprana;

3) nonyyYnTb CBEAEHUS O XO4e BbIMOSHEHUS 3asiBfIEHUA O NpefoCTaBNeHun
MYHULMNANBHOW YCyru, NO4aHHbIX B 3NIEKTPOHHOM (hopMme;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaocTaBneHns MyHULUNanbHOW yCnyru;

5) nonyuYnTb pes3ynbTaT NpefocTaBneHns MyHUUMnanbHOW ycnyrn B popme
3NEKTPOHHOIO AOKYMEHTA;

6) noagaTb xanoby Ha peweHne n genctene (besgenctene) OpranHa, a Takke
€ro AOSMKHOCTHBIX NML, MyHMLMNANbHbIX CRyXalimx nocpeactsom PecnybnvkaHckoro
noprtana, noprtana egepancHON rocyaapCTBEHHOW MHMOPMALMOHHOW CUCTEMDI,
obecneunBatowlen npouecc gocynedbHoro (BHecyaebHoro) obxanoBaHnsa peLueHuin u
aencteui (6e3nencTenst), COBEPLUEHHbIX NPU NPeLoCTaBneHMn roCygapCTBEHHbIX U
MYHMUMNANbHbLIX YCAyr OpraHamu, npeaocTaBNSAOWMMN  FOCYyOAPCTBEHHbIE 1
MyHUUMNAnNbHbIE  YCNYrn, WX OOSMKHOCTHBIMW NMLAMKW, TFOCY4apCTBEHHbIMU W
MYHULMNANbHBbIMU CRY>XaLUMMU.

2.16.2. ®dopmupoBaHMe  3asBNEHUS  OCYLECTBNAETCS  MocpencTBOM
3anosfiHEHNSA 3NEKTPOHHOM (opMbl 3asaBneHns Ha PecnybnukaHckom nopTane 6e3
Heo6XoaMMOCTM AOMNONHUTENBHOM NoAayvn 3asaBNeHns B Kakon-nnbo nHom dopme.
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2.16.3. MNMpwn cbopmmpoBaHun 3aaBneHns obecneynBaeTcs:

1) BO3MOXHOCTb KOMMPOBAHUA N COXPaHEHUS 3asBNEHNS U NHbIX OKYMEHTOB,
Heobxo4MMbIX A4S NpeaoCTaBNeHNS yCnyru;

2) BO3MOXHOCTb  3anoOflHEHWSI  HECKONbKUMM  3asBUTENAMU  OAHOM
9NEKTPOHHOM hOpMbI 3asBNEHNSA Npu obpalleHnn 3a ycnyramu, npegnonaratowmmm
HanpasrieHMe COBMECTHOrO 3asiBNEeHNA HECKONbKUMM 3aBUTENAMU;

3) BO3MOXHOCTb NeyaTn Ha ByMaKHOM HOCUTENE KoMK SNEKTPOHHON hopMbl
3asBnNeHns;

4) coxpaHeHue paHee BBeOEHHbIX B 3NIEKTPOHHYIO POpMy 3asBleHus
3HayeHM B NOOOM MOMEHT MO XenaHw nonb3oBaTens, B TOM 4ucne npu
BO3HMKHOBEHMM OLIMOOK BBOAA M BO3BpaTe Afi NOBTOPHOrO BBOOA 3HAYEHWUA B
SNEKTPOHHYIO (bopMy 3asdBneHuUs;

5) 3anonHeHWe nonewn 3reKTPOHHOW (POPMbl 3asiBfieHMs OO0 Hadvana BBoAa
CBEAEHUN 3asiIBUTENIEM C MCMNONb30BaHWEM CBeAEHUN, pa3melleHHbix B ECUA, u
cBefleHnn, onybnmkoBaHHbIX Ha PecnybnvkaHCcKkOM nopTane, B YacTu, Kacarollencs
cBeJEeHUN, OTCYTCTBYIOLUNX B €ANHON CUCTEME MOEHTUdMKALUM U ayTEeHTUdUKaLnK;

6) BO3MOXHOCTb BEPHYTLCA Ha NOOON M3 3TAnNoB 3anOfIHEHUSA SNEKTPOHHON
dopMmbl 3a8BneHnsn 6e3 notTepu paHee BBEAEHHON MHGOPMaLWK;

7) BO3MOXHOCTb JOCTyna 3asiBUTens K paHee noJaHHbIM UM 3asiBNIeHUsM B
TeYeHne He MeHee OHOro roaa, a Takke 4YacTUYHO CPOPMUPOBAHHBLIM 3aSBNIEHNAM -
B Te4eHne He MeHee 3 MecCsLEB.

2.16.4. 3anucb 3asButenenm Ha npuem B MOL, (manee - 3anuchb)
ocyuwiecTBnsaeTcs nocpenctsom PecnybnukaHckoro noptana, TenedoHa KOHTaKT-
ueHTpa MoLL.

3asBuTenNo NpegocTaBnseTcss BO3MOXHOCTb 3anucu Ha nodble cBOOOAHbLIE
ANa npyema gaty U Bpemsi B npegeniax yCTaHOBMEHHOrO0 B MHOrO(YHKLMOHaNbHOM
LueHTpe rpacuka npuema.

3anncb Ha onpeaeneHHyo aaTy 3akaH4YMBaETCA 3a CyTKU 40 HACTYNMEHNSA 3TON
aaTthbl.

ans OCYLLECTBIEHNS npenBapuTenbHOM 3anucu nocpeacTsomM
PecnybnukaHckoro nopTana 3adBuTento HeobxoaMmo YykasaTb 3anpaluMBaemble
CUCTEMOW JaHHble, B TOM YUCNE:

aMmnnuio, Ms1, 0TYECTBO (NPU HaANUYUK);

HoMep TenedoHa;

aZipec 3NEeKTPOHHOM MOYTHLI (MO XenaHuo);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBETCTBUS CBEAEHWUNW, KOTOpble COoOobLWuN 3asiBuTenb Mpu
npenBapuTEnbHOM 3anncu, AOKyMeHTaM, NpeacTaBreHHbIM 3asiBUTENEM MPU NINYHOM
npuemMe, NnpegsapuTenbHas 3anmMcb aHHyNMpyeTcs.

Mpwn ocywecTBneHn NpeaBapuTeNbHOM 3anncu 3asiBuTento obecnevmBaeTcs
BO3MOXHOCTb pacnedataTb TanoH-noarsepxaeHne. B cnyvae, ecnu 3assutenb
COOOLNT agpec 3MEKTPOHHOM MOYThbl, HA YKa3aHHbIN agpec TakkKe HanpasBsieTcs
MHpoOpMaUna O MOATBEPXKAEHUN NpenBapuUTENIbHOM 3anucu C yKasaHuem [aThl,
BpEMEHU 1 MecTa npmema.

Mpn ocywecTBNeHUN NpeasapuTenbHOM 3anucy 3asBuTenb B 06a3aTenbHOM
nopsigke MHGOPMUPYETCAa O TOM, YTO NpeadBapuTenbHas 3anucCb aHHynupyeTtca B
cny4yae ero HesiBKM Nno ucteyeHmn 15 MMHyT ¢ Ha3Ha4YeHHOro BpEMEHN npuemMa.

3agasuTenb B Ntoboe Bpems BNpaBe 0TKa3aTbCA OT NpeaBapuUTENbHOM 3anncu.

3anpelaeTca TpeboBaTb OT 3asiBUTENSI COBEPLUEHNSA UHbIX OENCTBUN, KPOME
NPOXOXAEHUS naeHTunkaumm n ayTeHTUMKaumm B COOTBETCTBUN C HOPMATUBHBIMU
npaBoBbiMK akTamu Poccuiickon defepaumn, ykasaHus ULenu npuvema, a Takke
npenocTaBneHns CBeAeHUn, HeobxoanMbIX ONs pacyeTa ANMMTENbHOCTU BPEMEHHOTO
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WHTepBana, KoTopbii Heo6xoanmo 3abpoHnpoBaTh AN npuema.

3. CocTag, nocnenoBaTenlbHOCTb U CPOKM BbINOMHEHUSI aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMS K NOPSAKY MX BbINOMHEHMS, B TOM YMCIie 0COGEHHOCTH
BbINOMTHEHMS aAMUHUCTPATUBHbIX NPOLIEAYpP B 3NIEKTPOHHOM hopme,

a TaKkke 0COBEHHOCTU BbINONTHEHUSI aOMUHUCTPATUBHBIX NpoLeayp
B MHOFOYHKLMOHANbHbIX LLEHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTM AENCTBUI NPY NPeaoCTaBneHnn
MyHULMNANsHOM ycnyru

3.1.1. lNMpepocTaBneHne MyHMumMnanbLHOM ycnyru BkNoyaeT B cebda cneayowme
aAMWHUCTPaTUBHbIE NpoLEeaypbl:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NPUHATUE M pPaCCMOTPEHME KOMMSEKTa [OOKYMEHTOB, NpeacTaBIiEHHbIX
3aaBuUTEnNEM;

3) HanpaBneHne MexBeJOMCTBEHHbIX 3arnpoCOB B OpraHbl, y4YacTBylLINE B
npeaocTaBneHNN MyHULMNANbHOW YCNyru;

4) nogroToBKa pesynbTata MyHUUMNanbHON yCnyru;

5) Bblga4va (HanpaBsreHne) 3asaBUTENO pedynbTaTta MyHUUMNanbHoOW yCnyru;

6) ucnpaBneHne TEXHNYECKNX OLLINOOK.

3.2. OkasaHue KOHCynbTauuii 3asiBUTEN0

3.2.1. OcHoBaHMEM Ha4vana BbINOSIHEHUA aAMUHUCTPATMBHOW NpoLeaypbl
anaetca obpalleHne 3asBuTens Mo BOMPOCaM, CBSA3aHHbIM C MNpeaocTaBfeHneM
MYHMLMNANbHON yCnyriu.

HOMKHOCTHBIM  NUUOM  (pabOTHMKOM), OTBETCTBEHHbIM 3a BbINOJIHEHME
aAMWHNCTPaTUBHOM NpoLueaypbl, ABnseTcs:

npu obpawieHunn 3aasutens B ML, — paboTHuk MPL;

npy obpalweHnn 3aaBuTens B WCMNONMHUTENbHbLIN KOMWUTET MNOCeneHus —
3aMecTUTenNb PYKOBOAUTENS UCMONMHUTENBbHOIO KOMUTETA.

3.2.2. 3asButenb Bnpase 0b6paTUTbLCS 3a KOHCYNbTaUMen o NopsaKke N cpokax
npegoctaBneHna MyHuumnaneHon ycnyrm B MOLL nmyHO m no TenedoHy u
SNEKTPOHHOM NnouyTe.

PaboTHnk MOLL koHCynbTMpyeT 3asBuTens, B TOM Yucne no cocrtasy, opme
npeacTaBnAemMon  OOKYMeHTauum W OpyrMMm  BOnpocam  Ans  norny4veHus
MYHULMNANbHON YCNyri.

3asBuTen, MOXeT nofyYnTb MHGOPMaUMO O Mopsiake NpeaoCTaBreHuUs
MYHMLMNANbHON YCNyrm Ha oduymnanbHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE MpOLedypbl, YCTaHaBNMBaeMble HaCTOSILWMUM MYyHKTOM,
BbINOSTHAOTCA B AeHb 0bpalleHuns 3aaBuTens.

PesynbTatamn BbINOMHEHMST aAMMHUCTPATUBHBLIX Npouedyp SABNSATCA:
KOHCynbTauusa no coctaBy, (popme npeacTaBnsieMoOn AOKyMEHTauuu wu apyrum
BOnpocam, Heo6xo4MMbIM AN NONYyYEHUss MyHULMNANbHOW YCRyTi.

3.2.3. 3aaButenb Bnpaee obpatntbca B OpraH no tenedoHy 1 3NeKTPOHHOM
noyTe, a Takke MNOMy4YUTb KOHCynbTauuio Ha PecnybnukaHckom nopTane, camte
OpraHa o0 nopsgke n cpokax NnpegocTaBfieHNs MyHUUUNANbHOW YCNyru, B TOM Yuchne
no coctaBy, opmMe npeacTaBnsieMON OOKyMeHTauuuM 1M Apyrum Bonpocam Ans
NONy4YeHNss MyHULMNAaNbLHOW YCRyri.

[omKHOCTHOE NWLO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWE WHOpMUpYeT
3aaBUTENA B COOTBETCTBMM C TpeboBaHuamMM nyHkTa 1.3.4 agMWHUCTPATUBHOIO
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pernameHTa.
AZMVHUCTPATUBHbIE NpoLeaypbl, YCTaHaBMMBaeMble HACTOSILLUMM MYHKTOM,
BbIMOSTHSOTCS B TeYeHMe TpeX pabounx AHen co AHSA NocTynreHns obpalleHust.
PesynbTaTamy  BbINOSIHEHWUST  aAMWHUCTPATMBHbLIX Mpouedyp SBMASIOTCS:
KOHCynbTauum no cocTaBy, ¢opme nNpeacTaBnsieMon AOKYMEHTauuuM W Apyrum
BOMpocaM, Heo6XoaUMbIM A1 MONyYEeHUs MyHULMNAnbHON yCryru.

3.3. MNpuHaTME N paccMOTPEHNE KOMNIIEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTenem

3.3.1. Npuem ooKyMeHTOB AN npeaocTaBneHna MyHULMNansHOM yCryrn yepes
M®L nnn yoaneHHoe paboyvee mecto MOLI.

3.3.1.1. 3asasutenbp (NpeactaButenb 3asBuTensl)) obpawaetca B ML c
3anpocom O npefocTaBneHnn MyHUUMNanbLHOW yCcryrn u npeacTaBnseT JOKYMEHThI B
COOTBETCTBUM C MYHKTOM 2.5 aAMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTHuk MOL|, BeayLwmi npmem 3asiBNeHU:

onpegensieT npeameT obpalleHus;

yOOCTOBEPSAET NIMYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOMIHOMOYMI N1LA, NOAAKLWENO JOKYMEHThI,

NpOBOANT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TpebOoBaHUAM, yKa3aHHbIM B
NyHKTe 2.5 aAMUHUCTPATUBHOIO perfiaMmeHTa;

3anonHSET 3NEKTPOHHY0 dhopMmy 3asBreHnst B AIC MOL;

npu  nNpegocTaBreHMn  OOKYMEHTOB,  YKasaHHblX B NyHKTe 2.5
aAMWHUCTPATUBHOIO perfnameHTa Ha OymMaxHOM HocuTene, OcCyLlecTBnseT
CKaHMpoBaHWe NpeacTaBreHHbIX JOKYMEHTOB;

pacneyatbiBaeT 3aasneHue ns AUIC MoLl;

nepegaeT 3aaBMTENIO HA NPOBEPKY M NOANNCAHME;

nocre nognucaHnsa ckaHmpyet nognucaHHoe 3aasneHne 8 AUC MOL;

3arpyxaet B ANIC MOL| gokymeHThl, NpeacTaBneHHble B 9NEeKTPOHHOW hopme
NN 9NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (DOPMUPYET SNEKTPOHHOE
Aeno;

BO3BpaLlaeT NoAnMcaHHoe 3asiBrieHne U opurnHanbl ByMaxHbIX AOKYMEHTOB;

BblaeT 3asBUTENO pacnucky B npuemMe JOKYMEHTOB.

AOMUHUCTPATMBHBbIE MNpoueaypbl, yCTaHaBnMBaeMmble HACTOSALWMUM MYHKTOM,
BbIMOMNHATCSA B AeHb ObpalleHus 3asaButens.

Pesynbtatamu  BbIMNOMHEHUA aAMUHUCTPATUBHBLIX Mpouedyp SABNAKOTCA:
roToBOE K OTMNpaBKe 3asiBfieHNe N NakeT JOKYMEHTOB.

3.3.1.3. PabotHuk M®L| HanpaBnsieT nakeT [LOKYMEHTOB, MNPUHATBIX OT
3asButens B OpraH B 9NeKTpoHHON bopme (B COCTaBe NakeToB ANIEKTPOHHLIX Aen) B
TeyeHne opgHoro pabovero AHA CO AHA OOpalweHus 3aaBuTens B CTPYKTYpHOE
nogpasaenexHne MoLL.

Pesynbtatamu BbIMNOMHEHUA aAMUHUCTPATUBHBLIX Mpouedyp SABNAKOTCA:
3asiBrieHne 1 nakeT AOKYMEHTOB (3MEeKTPOHHOEe Aeno), HanpasneHHble B OpraH,
NnocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. Tlpyem OOKYMEHTOB ANA NpefocTaBneHns MyHUUunarbHOW YCryrn B
9NeKTPOHHOM hopme Yepes PecnybnvkaHckuin noprtarn.

3.3.2.1. 3asBuTtenb Ans nogayun 3asiBfieHUsi B 9NEeKTPOHHOW ddOpMeE BbINOMHAET
cnegylowme oencTeuns:

BbIMOSHAET aBTOPU3aLMIO;

OTKpbIBaeT POpMY SNEKTPOHHOIO 3asBIIEHWS;

3anonHAeT dQopMy SNEeKTPOHHOro 3asiBfeHWs, BKIOYaoLWY CBeaeHus,
Heobxoaumble 1 obsi3aTenbHble ANA NPeAoCTaBAeHNss MyHUUMNANbHOW YCnyru;
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NpUKpennseT OOKYMEHTbl B 3NIEKTPOHHOM hOpME UIK 3NEKTPOHHblE 0b6pasbl
AOKYMEHTOB K (hOpMe 3NEKTPOHHOro 3asBrieHns (Npyu HeobxoanMocCTn);

noaTeepxaaeT akT O3HAKOMMEHUSA M COrfacusi C yCrioBUSAMM U MOPSOKOM
npeaocTaBneHna MyHULMNAnbHOW yCnyrn B 3NEKTPOHHOW ¢hopme (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY O corflacumn B popme 3neKTPOHHOIo 3asBNeHns);

noaTeepxgaeT [OOCTOBEPHOCTb COOOLLEHHbIX CBedeHu (ycTaHaBnuBaeT
COOTBETCTBYHLLYI OTMETKY B (DOPME 3NEKTPOHHOIO 3asBMeHUs);

oTnpasnsaeT 3anofiHeHHoe 9NEeKTPOHHOE 3asBneHune (HaxumaeTt
COOTBETCTBYHOLLYIO KHOMKY B (0OpME 3NIEKTPOHHOrO 3asBNeHNS);

3NEeKTPOHHOE 3asiBfieHne NoanucbiBaeTcs B COOTBETCTBUWM C TpeboBaHUsMU
nyHKTa 2.5.3 agMUHNCTPATUBHOIO perfiaMmeHTa;

nonyyaet yBegomrneHvue 06 oTnpaBke 3NEeKTPOHHOIo 3asBreHus.

dopmaTtHo-nornyeckas npoBepka ChOpPMUNPOBAHHOTO 3asBneHns
OCYLLIECTBNAETCA MOCMe 3anofiHEHUS 3asaBUTENEeM KaKoro u3 rnonen 3NeKTpOHHOM
dopmbl 3asBneHns. MNMpu BbIABNEHUM HEKOPPEKTHO 3aMOfHEHHOIO NOJIS 3NEKTPOHHOM
opMbl 3a8BNEHNA 3as8BUTENb YBEOOMNSAETCA O XapakTepe BbISABEHHON OLNOKN U
nopsgke ee  yCTpaHeHMs  NocpeacTBOM  MHAPOPMAUMOHHOMO  coobLieHus
HenocpeacTBEHHO B 3NIEKTPOHHOU (hOpMe 3asBIIEHUS.

AOMUHUCTPATMBHbIE MpoLeaypbl, YCTaHaBNMBaeMble HACTOSALWMM MYyHKTOM,
BbINOSTHAOTCA B AeHb 0bpalleHuns 3aaBuTens.

PesynbTatamn BbINOMHEHMS AAMWHUCTPATUBHBLIX Npoueayp SBNATCA:
9NeKTpoHHOEe ferno, HanpasneHHoe B OpraH nocpeacTBOM CUCTEMbl 3NIEKTPOHHOIO
B3aUMOOENCTBUA.

3.3.3. PaccmoTpeHune komnrekta 4oKyMmeHToB OpraHoMm.

3.3.3.1. OcHoBaHMeM Ha4vana BbINOSIHEHUS aAMMUHUCTPATUBHOW npoueaypbl
ABNAETCA MNOCTyNfeHue 3adBfeHUss U WHbIX [LOKYMEHTOB, HeobxoaumbiX Anis
npeaocTaBnNeHNsa MyHULMNANbHOW YCyru.

HOMKHOCTHBIM  NUUOM  (pabOTHMKOM), OTBETCTBEHHbIM 3a BbINOJIHEHME
aAMWHNCTPaTUBHOM npoueaypsbl aBnsaeTcs 3amecTuTenb pykoBoAUTENS
MCNOSNTHUTENBHOro KomMuTeTa (ganee - JOMMKHOCTHOE NUL0, OTBETCTBEHHOE 3a NpUeEM
[OKYMEHTOB):

3.3.3.2. [JOmKHOCTHOE NNLO, OTBETCTBEHHOE 3a NpYeM LOKYMEHTOB, B Cliyvae
obpaleHuns 3assutens c 3assrneHnem B OpraH:

onpegenseT npegmeT obpalleHns;

yCTaHaBNMBAET JINYHOCTb 3a8BUTENS;

NpPOBOANT NPOBEPKY MNOIHOMOYMIA ML, NOAAOLLEr0 AOKYMEHTHI;

NpPOBOANT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpebOOBaHUAM, yka3aHHbIM B
NyHKTe 2.5 agMUMHUCTPATMBHOIO  perfiaMeHTa, MpOBEepKy  COOTBETCTBUSA
NpeacTaBneHHbIX OJOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHWsaM  (Hagnexatilee
0opMIeHNE KOMUA JOKYMEHTOB, OTCYTCTBME B AOKYMEHTaX MOAYMCTOK, MPUMMUCOK,
3a4epPKHYTbIX CITOB N MHbIX HE OrOBOPEHHbIX UCMNPaBMEHNIA);

3anosiHaeT 9NeKTPOHHYK opMy 3asiBNeHUss B aBTOMaTM3VMPOBAHHOM
NHOPMALMOHHON cucTeMe, NpeaHasHayYeHHOW ONs OKasaHWsi rocy4apCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

npy  NpegocTaBfieHMM  OOKYMEHTOB,  YKasaHHbIX B NyHkTe 2.5
aAMWHUCTPATUBHOIO pernameHta Ha OymMaxHOM HocuTene, OCyLlecTBnseT
CKaHMpOBaHWe npencTaBneHHbIX 4OKYMEHTOB;

pacnevaTtbiBaeT 3asiBfeHNE;

nepenaeT 3agBUTENIO HA NPOBEPKY M MOANUCAHUE;

nocre nognucaHnsa CkaHupyeT NoaN1McaHHOE 3asiBIieHue;

3arpyxaert B aBTOMaTU3NPOBAHHYHO NHPOPMALMOHHYIO CcUCTEMY,
npeaHasHa4YeHHyl And OKasaHuMs roCyAapCTBEHHbIX W MYHUUMNANbHbIX yCRyr
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AOKYMEHTbI, NPeAcTaBreHHble B 3MEKTPOHHOW (hopMe WMNn 3NeKTPOHHble obpasbl
OTCKaHMPOBAHHbIX 4OKYMEHTOB, (OPMUPYET 3MEKTPOHHOE AEO;

BO3BpalLlaeT NognucaHHoe 3asBreHne U opurMHanbl GyMaXkHbiX JOKYMEHTOB
3a89BUTENIO;

BblaeT 3asBUTESO pacnucky B npuemMe JOKYMEHTOB.

B cnyyae Hanuuunsa ocHoBaHUIM AnNs 0Tkasa B NpyuemMe JOKYMEHTOB AOSMKHOCTHOE
nnuo, OTBETCTBEHHOE 3a MpuMeM OOKYMEHTOB, YBeAOMMHAeT 3asBUTens O Hanudum
NpenaTcTBUN N5 NpMeMa 3asBfeHns n Bo3BpaLlaeT eMy JOKYMEHTbI C 06 bACHEHNEM
coepaHns BbISIBIIEHHbIX OCHOBaHUM AN OTKa3a B npuemMe JOKYMEHTOB.

3.3.3.3. JOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a MNpUeM [OKYMEHTOB, nocne
NOCTYNSEeHNs JOKYMEHTOB Ha paCCMOTPEHUE:

npuceamBaeT 3asiBMIEHNI0 HOMEP B COOTBETCTBMM C HOMEHKMATypou Aen u
ctatyc «[poBepka JOKYMEHTOBY;

n3y4yaeT MOCTYNMBLUME ONEKTPOHHbIE fena, B TOM YMCIE MPUNOXKEHHbIE
3asiBUTENEM JOKYMEHTbI B 9fIEKTPOHHON (hopme 1 3neKTpOHHble 06pasbl JOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

nposepsieT cobrniogeHne ycrnoBum eNCTBUTENBHOCTU 3MEKTPOHHOM NOAMUCH,
nocpeactesoM obpaweHns kK EgmHomy noptany (B cnyvyae, ecnu 3asiBUTENEM

npeacraBneHbl 3NEKTPOHHbIE OOKYMEHTBI, nognucaHHble YCUNEHHON
KBannuumMpoBaHHOM 3NEKTPOHHON NOAMNUCHID).
Mpwn Hanu4nu OCHOBaHWN, npeayCMOTPEHHbIX NYHKTOM 2.7.1

aAMWHUCTPATUBHOIO pernameHTa, NOAroTaBNMBaET MPOEKT pelleHns o6 oTkase B
npueme OOKYMEHTOB, HEO6XO4MMbIX ANS NPeAOCTaBNEHNA MYHULMNANbHOW YCyru.

B cnyyae, ecnn B pesynbraTte MPOBEPKU YCUNEHHOW KBannduuMpoBaHHOM
3NEeKTPOHHOM MNOAMNUCK BbISIBIEHO HecobroaeHne ycrnoBun ee OeNCTBUTENBHOCTH,
NPOEKT pelleHnst 06 oTkase OOMKeH coaepXaTb MyHKTbl ctatbn 11 depepanbHOro
3akoHa Ne 63-P3, KoTopble NOCAYXUIN OCHOBaHMEM LK €ro NPUHATUSA.

MpoekT peweHna o6 oOTka3e B npuemMe [OOKYMEHTOB, HeoOXoauMbIX Ans
npegocTaBneHns MyHUUMNanbHOW YCryru, ¢ ykasaHuem NpuYnH oTkasa (B crydae,
€Cnn OCHOBaHWS Ana OTka3a B MNpuemMe [OKYMEHTOB, Heobxoaumblx AOns
npegocTaBneHns MyHULMNansHOM yCnyru, CBA3aHbl C HapyLleHNneM YCTaHOBMEHHbIX
TpeboBaHUN K TakMM OOKyMEHTaM, OCHOBaHUS AN OTKa3a B nNpueme OOKYMEHTOB
AOSDKHbI coAepaTb WH(OPMaUMio O HaMEHOBaHUM [OKYMEHTOB (MHdOopMaLmu,
CBEAEHWNN), KOTOpble HEe npencTaBneHbl, coaepXaT HeaoCToBEpPHble U (Unn)
NpoTMBOpEYMBbLIE  CBeAEeHUsl, OMOpPMIIEeHbl C  HapyLleHWEM  YCTaHOBMEHHbIX
TpeboBaHUN), HanpaBnseTcsa Ha CorflacoBaHWe B YCTAHOBMEHHOM MOPSAKe
nocpeacTBOM CUCTEMbI SNEKTPOHHOIO AOKYMeHTOObopoTa.

CornacoBaHne npoekta peweHns o6 oTkasze B NpuemMe [OOKYMEHTOB,
HeobXxoauMbIX ANA NpefoCcTaBfieHUs MyHUUMNANbHOW YCIyrn, OCYLeCTBAAeTCs B
nopsagke, npeaycMoTpPeHHOM NyHKTOM 3.5.3 agMUHUCTPaTMBHOIO pernamMeHTa.

B cnyyae oTcyTCTBMS OCHOBaHWi [0S OTKasa B nNpuemMe [OOKYMEHTOB,
NpeayCMOTPEHHbIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOrO pernameHTa, LOMKHOCTHOe
nnuUo, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB, B Te4eHMEe OAHOro paboyero aHs co AHA
NOCTYNNEHNs 3asBfeHusi, HanpaBnNaeT 3asBUTEN0, YKa3aHHbIM B 3asBNEHUN
crnocobom, yBedoOMSIEHME O MNOCTYNSEHUUN 3asiBNEeHUs, coaepkalwee BXOOsLWMn
PErMCTPAUNOHHBIA HOMEpP 3asBNEeHud, AaTy MnonyyYeHusa 3asiBfieHus, nepeyeHb
HanMeHoBaHWN annoB, NpeAcTaBfeHHbIX K HEMY AOKYMEHTOB, AaTy MONyyYeHus
pesyrnbTata MyHULMNANIbHOW YCyTri.

3.3.3.4. WcnonHeHne npouenyp, YkasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO perfiameHTa, npu  Hanuumm TEeXHUYECKONW BO3MOXHOCTU
ocyllecTBnsaeTcs B aBTOMaTU4YEeCKOM pexume c ncnonb3oBaHMeM
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aBTOMaTU3NPOBAHHON MH(POPMALMOHHON CUCTEMbBI, NPpeaHa3Ha4YeHHOW ONsl OKa3aHUs
rocygapCTBEHHbIX U MyHULMNANbHbIX YCAYT.

3.3.3.5. AgMunHUCTpaTMBHbLIE NpoLeaypbl, ycTaHaBnMBaeMble MyHKTOM 3.3.3
aAMUHUCTPATUBHOIO perfnameHTa, BbINOSTHAKTCA B Te4YeHne ogHoro paboyero aHsa co
OHA NOCTYNNEeHUs 3asBeHns Ha pacCMoTpeHMe.

Pesynbtatamm BbINOMAHEHUA aAMUHUCTPATUBHBIX Npouedyp SBSKOTCA:
NPUHSATBIN HA PaCcCMOTPEHME KOMMMEKT AOKYMEHTOB UM NPOEKT pelleHnst o6 oTkase
B NpMemMe AOKYMEHTOB, HE0OXo4MMbIX AN NpeaocTaBeHNs MyHULMNAIbHOW YCyri.

3.4. HanpaeneHve mexBeJoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByoLne B
npeaocTaBneHnn MyHULMNansHOM yCryru

3.4.1. OcHoBaHMeM Ha4yana BbINOSIHEHNA aAMUHUCTPATUBHOW npoueaypbl
ABNAETCA NOJSlyYeHne AOSMKHOCTHbIM NNUOM (PabOTHUKOM), YMOSTHOMOYEHHbIM Ha
BbINOSIHEHNE a4MWHUCTPATUBHOM Mpoueaypbl, OT AOSMKHOCTHOroO nuua (paboTHuka),
OTBETCTBEHHOrO 3a NpMeM LOKYMEHTOB, NMPUHATBLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ MUOM  (pabOTHMKOM), OTBETCTBEHHbIM 3a  BbINOSIHEHUE
aAMWHUCTPATUBHOM  npoueaypbl,  sBnsieTcs 3amMecTuTenb  pykoBoauTens
WCMOMHUTENbHONO KOMUTETa (Janee - AOSMKHOCTHOe nNULo, OTBETCTBEHHOE 3a
HanpasrieHne MeXBeAOMCTBEHHbIX 3arnpocoB).

3.4.2. [lormKkHOCTHOE nvuo, OTBETCTBEHHOE 3a HanpasreHne
MeXBeJOMCTBEHHbIX 3arnpocoB, (hopMUpYyeT U HanpasrsieT B 3NEKTPOHHOW dhopme
nocpeacTBOM CUCTEMbI MEXBEAOMCTBEHHOIO 3fIEKTPOHHOIO B3aMModencTeus (npu
OTCYTCTBUN TEXHUYECKOW BO3MOXHOCTM — WHbIMM crnocobamu) 3anpocbl O
NpeaocTaBNeHNN [OKYMEHTOB W CBEAEHWA, MNpedyCMOTPEHHbIX MyHKTOM 2.6.1
aAMWHNCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPATMBHbIE MpOLedypbl, YCTaHaBNMBaeMble HaCTOSLWMUM MYyHKTOM,
BbINOSTHAOTCA B A€Hb NPUHATUA 3asiBfIEHUS HA PacCMOTPEHME.

PesynbTatamn BbINOMHEHUST aAMWMHUCTPATUBHBLIX MpoUedyp SBRAOTCS:
HanpasfeHHble B opraHbl BNactu u (Unv) NOABEAOMCTBEHHbIE OpraHam BracTu
opraHmMsauumn 3anpochi.

3.4.3. Cneumanuctbl NOCTaBLMKOB AaHHbIX Ha OCHOBaHMM  3anpocoB,
NOCTYMUBLLMX Yepe3 CUCTEMY MEXBEOOMCTBEHHOMO 3fIEKTPOHHOIO B3aMMOLENCTBUA,
NpeaocTaBnAT 3anpalinBaemble OOKYMEHTbl (MHOPMaUMIO) unvM HanpasnsawooT
yBeaoMneHns 06 oTCyTCTBMM OOKYMeHTa u (unu) nHhpopmaumm, Heobxoammbix ns
npenocTaBneHns MyHULMNaneHoOM ycnyru (aanee — ysegomMmneHue ob otkase).

AOMUHUCTPATMBHbBIE MpOLEAypbl, YCTaHaBNMBAEMbIE HACTOSLUMM MYHKTOM,
BbINOSIHAOTCA B TEYEHWe NATU OHEW CO AHS MNOCTYNSeHUs MeXBEAOMCTBEHHOro
3anpoca B opraH unv opraHmsauuio, NpeaocTaBnsowme JOKYMEHT U MHdopMauuio,
€CNN MHble CPOKM NOArOTOBKM M HanpaBneHns oTBeTa Ha MEXBEAOMCTBEHHbIVN 3anpoc
He yCTaHOBMeHbl deaepanbHbiMU 3akoHaMK, NpaBoBbiMU akTamu [MpaBuTenbcTBa
Poccurckon degepaumm n npuHATBIMU B COOTBETCTBUU C (pefeparnbHbiIMU 3aKoHaMu
HOpMaTUBHbLIMM NpaBoOBbIMK akTaMu Pecnybnuku TaTtapcraH.

PesynbTatamn BbINOMHEHWUST aAMWHUCTPATUBHBIX Mpoueayp SBNATCA:
AOKYMEeHTbl (CBedeHusl), Heobxoaumble AN NpedocTaBneHus MyHUuMnanbHOM
ycnyrn, nubo ysegomneHve o6 oOTka3e, HanpaBneHHble [OOSDKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a HanpaBfieHne MeXBegOMCTBEHHbIX 3arnpoCoB.

3.4.4. [lormkHOCTHOE nvuo, OTBETCTBEHHOE 3a HarnpasreHue
MEXBEJOMCTBEHHbIX 3aNpOCOB:

nosyyaet  3anpawmBaemMble  4Yepe3  CUCTEMY  MEXBEOOMCTBEHHOro
3NEKTPOHHOIrO B3auUMOAENCTBUS OOKYMEHTbl (CBedeHus), Heobxoaumble Ans
npeaocTaBneHna MyHuuMnanbHOW ycnyriu, nubo ysegomneHve 06 oOTkase npwu
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OTCYTCTBUWM JOKYMEHTa U (Mnn) nHdopmMaumu;

npu HanM4nu OCHOBaHUN, npeaycMOTPEHHbIX MYHKTOM 2.7.1
agMVHUCTPATMBHOIO perfiameHTa, nogroTaBnuBaeT MPOEeKT pelwleHus o6 oTkase B
npueme JOKYMEHTOB, HeO6Xo4MMbIX A58 NPeoCTaBNeHNs MyHUUMNAIbHOW YCyru.

MpoekT peweHuss o6 OTKase B npueme [OOKYMEHTOB, HeobxoaumbIX Ans
npeaocTaBneHna MyHUUUNanbLHOM YCryrn, ¢ ykasaHueM NpuunH oTkasa (B criyyae,
€CnM OCHOBaHMA [Ang OTKasa B MNpuemMe [OOKYMEHTOB, HeobxogumbiX Anis
npeaocTaBneHnsa MyHULMNAanbHOW yCyrn, CBA3aHbl C HapyLLleHneM YCTaHOBMNEHHbIX
TpeboBaHUM K Takmm OOKYMEHTaM, OCHOBaHWS ANs OTKasa B npuvemMe AOKYMEHTOB
OOMMKHbI coaepXaTb WHopMauuio O HaUMEHOBAHWW [AOKYMEHTOB (MHGOpMaLumK,
CBeJeHun), KOTopble He nMpeacTaBreHbl, codepxaT HedoCToBepHble W (1nn)
NpoTMBOpeYMBbLIE CBeAeHUsl, OMOpPMIIEHbl C HapyLleHWeM YCTaHOBMEHHbIX
TpeboBaHUN), HanpaensieTcd Ha CcornacoBaHWe B YCTaHOBMEHHOM Mopsiake
nocpencTBOM CUCTEMbI SNIEKTPOHHOIO OKYMeHToobopoTa.

CornacoBaHne npoekta pelweHus 06 oOTkase B nNpueme [OOKYMEHTOB,
HeobxoouMMbIX O NpefocTaBfeHns MyHUUMNAanbHOW YCIyru, OCYyLLecTBsSeTCs B
nopsiake, NpegyCMOTPEHHOM NMYHKTOM 3.5.3 agMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTPATMBHbIE MNpoLedypbl, YCTaHaBnMBaeMble HaCTOSALWUM MYHKTOM,
BbIMOMHATCS B AeHb NOMyYeHNa cBeAeHNn No MeXBEJOMCTBEHHbIM 3arnpocam.

PesynbTatamn BbINOMHEHUS aAMUHUCTPATUBHBIX Mpouedyp SBNATCA:
AOKYMeHTbl (cBedeHusi), Heobxoaumble ANd npeaocTaBfeHns MyHUMUMnanbHOM
yCrnyru, npoekT pelweHna ob oTka3e B npuemMe [OKYMEHTOB, HEoOXoAWMbIX AN
npegocTaBneHns MyHUUMNansHOM yCnyru.

3.4.5. WcnonHeHne npouenyp, YKasaHHbiX B nNyHktax 3.4.2, 3.4.4
aAMUHUCTPATUBHOIO perfamMeHTa, nMpyv  HanuMyuunm TEXHUYECKOW BO3MOXKHOCTMU
ocyllecTBnseTcs B aBTOMaTU4YECKOM pexume c NCNonb3oBaHMEM
aBTOMaTU3NPOBAHHON MHPOPMALIMOHHOW CUCTEMBI, MPeAHa3HayYeHHOM AN1S OKa3aHuWs
rocyAapCTBEHHbIX U MyHUUMNAnNbHbIX YCIyr, B TOM 4YUCrie C MOMEHTa perncrpauum
3asBNeHnss B COOTBETCTBUN C NYHKTOM 2.13 aAMUHUCTPATUBHOIO pernameHTa.

3.4.6. MakcmmanbHbI CPOK BbINOMHEHUS aAMUHUCTPATUBHLIX Mpoueayp,
yKa3aHHbIX B NyHKTe 3.4 aAMUHUCTPATUBHOIO pernameHTa, coctaBnsaeT naTb pabounx
AHEN.

3.5. MNogrotoBka pesynbTata MyHULMUNANBHOW YCIyru

3.5.1. OcHoBaHMeM Hayana BbIMOMHEHNA agMUHUCTPATMBHOM nNpoLeaypbl
ABMSETCA NOCTYNfieHne OT AOSMKHOCTHOro nvua, OTBETCTBEHHONO 3a HanpasrieHue
MEXBEOOMCTBEHHbIX 3anpoCOB, [OOKYMEHTOB (CBedeHun), Heobxoaumblix Ans
npeaocTaBnNeHNsa MyHULMNANbHOW YCyru.

[OMKHOCTHBIM NNLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE agMUHUCTPATUBHOM
npoueaypbl, SBASKTCA 3aMecTUTelNb PYyKOBOOMTENSA WUCMOMHUTENbHOMO KOMUTETa
(nanee - [OOMKHOCTHOE 5nMUO, OTBETCTBEHHOE 3a MNOArOTOBKY pesyrnbTata
NpeaocTaBNeHNsa MyHULMNANbHOW YCryrn).

3.5.2. [JOMKHOCTHOE nnuo, OTBETCTBEHHOE 3a MNOLrOTOBKY pe3yrbTaTa
npeaocTaBnNeHnsa MyHULMNANbHOW YCNyru:

paccmaTpmuBaeT CHOPMUPOBAHHBIN KOMMMEKT AOKYMEHTOB, HEOO6X0AMMBbIX ANs
npeaocTaBneHNsa MyHULMNANbHOW yCnyru;

npu BbISIBIIEHMMN OCHOBaHWUM ONs OTKa3a B NpeaocTaBneHnn MyHULMNanbHON
YCIyru, yka3aHHbIX B MyHKTe 2.8.2 agMUHUCTPATMBHOIO pernaMmeHTa, nogrotaBnmeaet
NPOEKT peLlleHnsi 06 oTKase B NpefoCTaBneHnM MyHUUUNAanNbLHOW yCnyru;

B Cfnyyae OTCYTCTBMSI OCHOBaHWW AN OTKasa B NpefocTaBrieHuu
MYHULUMMNANbHON YCNyru, nNpegycMOTPEeHHbIX MyHKTOM 2.8.2 agMWUHUCTPaTUBHOIO
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pernameHTa, nNo WTOraMm pPacCMOTPEHUs OOKYMEHTOB, HeoOXoaumbIX  Ans
npegocTaBneHna MyHUUMNAanbHOW YCryrn, noarotaBnMBaeT MPOEeKT pesynbTata
npegocTaBneHns MyHUUMNanbHOW YCryrM B COOTBETCTBUWU C NOLMYHKTOM 1 MnyHKTa
2.3.1 agMVHUCTPATUBHOIO perfnamMmeHTa;

HanpasnseT MNOArOTOBMEHHbIM  MPOEKT  pe3ynbTata npefocTaBfeHus
MYHULMMNANbHOW YCNYrn Ha corfiacoBaHne B YCTAHOBMEHHOM MOpsiAKe NOCpeacTBOM
CUCTEMbI 3NEKTPOHHOIro AOKYyMeHToobopoTa.

AOMUHUCTPaTMBHbIE MpoLUeaypbl, YyCTaHaBNUBAEMble HACTOSALMM MYHKTOM,
BbINOJSTHAIOTCSA B TeYEHNe ABYyX paboymx aHEN.

PesynbTaTtamu BbINOMHEHMS aAMUHUCTPATUBHLIX NpoLeayp SABMSITCH: NPOEKT
pelweHna 06 oTkase B NpeaoCTaBneHnM MyHULMNANbHOW YCIyrn, NPOEKT peLleHns o
BblJaye paspelleHMs Ha BCTynneHuve B Opak HeCcOBEPLUEHHOSNETHUM, AOCTULLMM
Bo3pacTa 16 ner.

3.5.3. CornacoBaHue n nognucaHme NpoekTa pesynbTaTa NpeaocTaBreHUs

MyHMUMNANbHOM ycnyrn (ganee — npoekTbl [LOKYMEHTOB) OCyLLECTBsSieTCA
pykoBoautenem OpraHa.
lMoaroToBneHHble NPOEKTbI AOKYMEHTOB, nmerowme 3aMeyvaHus,

BO3BpalLlalTCs Ha AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOLrOTOBKY pe3yrbTaTa
MyHUUMNaneHon ycnyrn. [locne ycTpaHeHus 3ameYaHun MNpoeKTbl [LOKYMEHTOB
NOBTOPHO NepefarTcsa A5 COrnacoBaHUsa U NOANMCaHUS.

Pykosoantens OpraHa npy paccMOTpPEHUM MPOEKTOB AOKYMEHTOB NpoBepseT
cobniogeHne agMMHUCTPATMBHOIO perfiameHTa OOfMKHOCTHbIMKM nuuamu OpraHa B
4acTW CPOKOB BbIMNOSTHEHUS aAMUHUCTPATUBHBIX Npoueayp, UX nocrneaoBaTesibHOCTH
N NOSTHOTbI, HAaNU4NA COrnacoBaHUn YNONHOMOYEHHbIX OOMMKHOCTHLIX nuy, OpraHa B
CUCTeMe 3MEKTPOHHOro JOKYMeHToobopoTa.

B cnyyae BbiSIBNEHMS HapyLleHMM B 4acTM CPOKOB  BbINOSTHEHUSA
aAMUHUCTPATUBHBIX Mpoueayp, Ux nocrnegoBaTenbHOCTU U NOSHOTLI PykoBoauTens
OpraHa WHUUMMPYET nNPUBMEYEHME K OTBETCTBEHHOCTM nul, OOMYCTMBLUNX
HapyLLeHWs1, B COOTBETCTBUUN C MYHKTOM 4.3 aAMUHUCTPATMBHOIO perfnamMeHTa.

AOMWHUCTPATMBHbIE MNpouUeaypbl, YCTaHaBNMBAEMbIE HACTOSLMUM MYHKTOM,
BbIMOSMHATCS B TeYeHne AByX pabounx gHen.

Pesynbtatamm BbINOMHEHNA aAMUHUCTPATUBHBIX Npouedyp SBMAKTCA:
peweHne o6 OTkase B nNpuemMe [OKYMEHTOB HeoOXoOuMbIX ANna npefocTaBneHus
MYHUUMNANbHOM yCnyrn, peweHne o6 oTkase B NpefoCTaBNEeHUMM MYHULMNANIbHON
ycrnyru, peweHune O Bblgade paspelleHMss Ha  BCTynneHne B Bpak
HecoBepLUEHHOTETHUM, JOCTUrLWKMM Bo3pacTa 16 ner.

3.5.4. WcnonHeHue npoueayp, YKasaHHblx B nyHktax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO pernameHTa, nMnpyv  Hanuuunm TEXHUYECKONW BO3MOXKHOCTM
ocyLecTBngaeTcs B aBTOMaTU4YECKOM pexume c NCMNonb30BaHMEM
aBTOMaTU3NPOBAHHON MH(POPMALMOHHOW CUCTEMbI, NPeaHa3HaYeHHOWN ANs1 OKa3aHUs
rocygapCTBEHHbIX U MyHULMNANbHbIX YCAYT.

MakcnmarnbHbIM CPOK BbINOSTHEHUS agMUHUCTPATUBHbBIX NPOoLeayp, yKasdaHHbIX
B NyHKTe 3.5. aAMUHUCTPATUBHOIO perfiameHTa, COCTaBnseT YeTbipe pabounx gHs.

3.6. Bblgava (HanpasneHve) 3asBuTento pesyrbTaTa MyHUUMNanbHOW yCryru

3.6.1. OcHOBaHMEM Hauvana BbIMNOMHEHUS aAMWHUCTPATMBHOW npoueaypsi
SIBNSIETCS NOJflyYeHne OOSMKHOCTHbIMM NMuaMn, OTBETCTBEHHbIMU 3a BbINOSHEHME
agMUHUCTPATMBHOM MpoLueaypbl, AOKYMEHTa, MOATBEpPXXAaloLlero npeaoctaBneHne
MyHULMNAnbHOW YCryru.

[OMmKHOCTHLIMK niuamm, OTBETCTBEHHbLIMU 3a BbIMNOSTHEHMWE
agMUHUCTPATMBHOM npoueaypbl, SBNSIOTCA  PYKOBOAUTENb  MCMNONHUTENBHOMO
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KOMUTETa, 3aMeCTUTENb PYKOBOAUTENSA UCMONMHUTESNbHOIO KOMUTETA.

3.6.2. [JO/MKHOCTHble J5Mua, OTBETCTBEHHblE 3a Bblgady (HanpasrieHue)
AOKYMEHTOB:

obecrneunBaloT perucTpauuMid U BHECEHMe CBedeHUMW O pesynbrarte
npegocTaBneHns MyHUUMNanbHOW YCryrm B MNOLACUCTEMY BeAeHUs OOKyMeHTauuu
aBTOMaTU3NPOBAHHOW MH(POPMALMOHHON CUCTEMbI, NPpeAHa3HaYeHHOWN ANS OKa3aHus
rocygapCTBEHHbIX U MyHULMMANbHbIX YCNYT;

n3BelLalT 3aaBuTens (ero npeactaBuTensi) crnocobom, ykasaHHbIM B
3asiBrieHnn, 0 pe3yrbTaTe NpeocTaBneHna MyHULMMNANbLHOM YCIyrn U O BO3MOXHOCTU
nonyyeHns pesynbTaTa npegocTaBneHna MyHuuunansHon ycnyrm B OpraHe wnu B
MoLl.

WcnonHeHve npouenyp MpyM  HanmuMyMm  TEXHUYECKOM  BO3MOXXHOCTM
ocyllecTBnsaeTca B aBTOMaTU4ECKOM pexume C NCNonb30BaHMEM
aBTOMaTU3NPOBAHHON MH(POPMALMOHHON CUCTEMbI, NPpeAHa3HaYeHHOWN ANS OKa3aHUs
rocygapCTBEHHbIX U MyHULMMANbHbIX YCAYT.

AOMUHUCTPATMBHbIE MpoLedypbl, YCTaHaBnMBaeMble HACTOALLMM MYyHKTOM,
BbIMOMHATCA B TeyeHue OAHOro paboyero AHA CO OHA NOANUCAHUA OOKYMEHTa,
AaBngaoLLerocs pe3ynbTaTom npegocTaBneHns MYHULMNanbHON ycnyru,
YNOSTHOMOY€EHHbBIM JOSMKHOCTHBIM Nvuom OpraHa.

PesynbTatamn BbINOMHEHUS aAMUHUCTPATUBHBIX Mpouedyp SBNATCA:
pasMelleHne cBefleHUn O pesynbTaTe NpefoCcTaBfieHUs MyHULMNANbLHON yCryrn B
MH(POPMALUMNOHHBIX CUCTEMaX, W3BeLleHne 3asButena (ero npeacraButens) o
pesynbTate NpegocTaBieHna MyHUUMNanbHOM ycnyrm n cnocobax ero nonyyeHus.

3.6.3. Tllopsagok Bblgaun (HanpaBreHusl) pesynbTata npeaocTaBrieHUs
MYHUUMNANbHOW YCAyru:

3.6.3.1. MNpun obpawieHnn 3asB1TENA 3a pe3ynbTaTtoM MyHULMNANbLHOW YCyru
B M®L|, pabotHuk MLl BbigaeT 3aaButento pesynbTar MyHULMNANbLHOW yCryrn B
dopMe 9K3eMmnnsipa IMEeKTPOHHOro AOKYMeHTa Ha 6ymaxHom Hocutene. [lo
TpeboBaHUIO 3aABUTENs BMECTE C 3K3EeMMNSISAPOM 3NEKTPOHHOro [OOKYMeHTa Ha
BymaxxHOM HocuTene emy MNpefoCTaBNAETCA IK3EeMMNMSp ANEKTPOHHOro AOKYMeEHTa
nyTeMm e€ero 3anucum Ha CbEMHbIA HOCUTENb WH(OpMaunMMm wnNn HanpasBneHus
9K3eMnngpa AMNeKTPOHHOro LOKYMEHTa MO 9MEeKTPOHHOW noyte B agpec 3asBuTens.
Mpn 3anucn Ha CbeMHbI HOCUTENb MHGOPMAaUMM UM HanpaBneHun ak3emnnsapa
9NEKTPOHHOro AOKYMEHTA, HA OCHOBE KOTOPOro COCTaBMEH IK3EMMNIIAP 3NEKTPOHHOIo
AOKYMEeHTa Ha ByMaXHOM HocuTere, No 3NeKTPOHHOM MNoyTe WOEHTUYHOCTb Takoro
9K3eMnngpa 9MeKTPOHHOrO AOKYMEHTA 3K3eMMsapYy 3MEKTPOHHOro AOKyMeHTa Ha
BymMaKHOM HOocuTene  3aBepsieTCd  YMNOMHOMOYEHHbIM  COTPYAHUMKOM  C
NCNOJSIb30BaHNEM YCUITEHHOW KBaNMOULNPOBAHHOW 3NIEKTPOHHOW NOANUCH.

AOMWHUCTPATMBHbIE MNpouUeaypbl, YCTaHaBnMBaeMble HACTOSLWMUM MYHKTOM,
BbINOSIHAIOTCA B MOPSAKE OYepedHOCTW, B AeHb NpubbiTUs 3asBUTENS B CPOKW,
yCTaHOBIEeHHble pernameHTom pabotel MOLI.

Pesynbtatamu BbIMNOMHEHUA aAMUHUCTPATUBHBIX Mpouedyp SBMSAKOTCA:
dukcaumna dakta Bblgaun pesynbrtata nNpegocTaBieHns MyHULMNanbHOW yCnyru B
ANC MOLU, pesynbTtaT npegocTaBneHUs MyHUUMNANbHOW  YCRyrn, BblOaHHbIV
3aaBUTENIO.

3.6.3.2. lNpun obpalleHnn 3aaBUTENS 3a pe3ynbTaToM MyHUUUNANbHOM YCyru
yepe3 PecnybnukaHckuii noptan 3asBUTEN0 B JIMYHbIA KabWHET aBTOMaTU4YeCKU
HanpaBnseTCs 3MeKTPOHHbIN 00pa3 [AOKyMeHTa, SBNALWErocs pesynbTatoMm
npenocTaBneHus MYHUUMNANbHOM ycnyru, nognucaHHbIN yCUNEHHOMN
KBanMuUuUMpOBaHHOW SNEKTPOHHOW MOAMNUCHIO YNOSTHOMOYEHHOro AO0JTHKHOCTHOro
nuua OpraHa.
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AOMUHUCTPaTUBHbIE MNpoUeaypbl, YCTaHaBNMBaeMble HACTOSLUMM MYyHKTOM,
BbIMOSHATCA B A€Hb NOAMNMCaHUSA AOKyMEHTa, NOATBEPXAatoLero npegocraBneHme
(oTKa3 B NpegocTaBneHnum) MyH1ULMNansHoM yCnyru, yrnosTHOMOYEHHbIM JOMKHOCTHBIM
nnuom OpraHa.

PesynbTatamn BbINOMHEHUA aAMWHUCTPATUBHBLIX MNpoueayp SABNSATCS:
HanpasneHne (NpeaocTaBreHne) C MUCnonb3oBaHMeM PecnybnunkaHckoro noprtana
3aABUTENIO JOKYMEHTa, NoATBEPXAaoLWero npefocTaBneHe MyHULMNanbLHOM yCnyru
(B TOM 4Mcne oTKa3 B NpefoCcTaBneHnn MyHULMNAanbHON YCyri).

3.6.3.3. lNpu obpallueHnn 3asBuTens 3a pesynbTaToM MyHULMNANbHOW yCryru
B OpraH, JOMKHOCTHOE N1L0, OTBETCTBEHHOE 3a BblAayy (HanpasneHve) JOKYMEHTOB,
BblJaeT 3asBUTENI0 pe3ynbTaTt MyHuumnansHon ycnyru. Mo TpebosaHuio 3assutens
BMECTe C 93K3EeMMMSAPOM 3rEeKTPOHHOIO AOKYMeHTa Ha OyMaxHOM HocuTene emy
NpefoCTaBNAEeTCs 9K3EeMNNApP 3MEKTPOHHOro [OOKyMEeHTa nyTeM ero 3anucu Ha
CbEeMHbIA HOCUTENb WHEOPMAaLUMM WKW HanpaBrieHWUs 3K3emnnsipa 3NEeKTPOHHOro
AOKYMEHTa MO 3N1EKTPOHHOM NoYTe B agpec 3asBuUTens.

AOMUHUCTPATUBHbIE NpoLUenypbl, YCTaHaBNMBaeMble HACTOSALMM MYHKTOM,
OCYLLEeCTBNAOTCA B MNOpsiAKe o4yepeaHoCcTW, B OeHb nNpubbiTus 3asBuTens B
cooTBeTCTBUM C [1paBnnamm BHyTpeHHero Tpyaosoro pacnopsaka OpraHa.

PesynbtaToM  BbINONMHEHWST aAMWHUCTPATUBHBLIX Mpoueayp  SBMSOTCS:
dumkcauns dakta Bblgaum pesynbTata NpeaocTaBfeHus MyHULUNanbHOW ycnyrn B
aBTOMAaTM3NPOBAHHOW MHOPMALMOHHON CUCTEME, NpeaHa3HaYeHHON Ans OKa3aHus
rocyAapCTBEHHbIX N MyHULUMNANbHbIX YCYT.

3.7. cnpaBneHne TEXHNYECKUX OLLIMBOK

3.7.1. B cnyyae oOHapyxeHUss TEXHUYECKOW OWKNOKM B [JOKYMEHTE,
ABMSOLEMCS pe3ynbTaToOM MyHUUUNANbHOW YCryru, 3asBuTenb HanpaBnseT B
OpraH:

3aaBneHne o6 wucrnpaBneHnn TexHudeckon owmnbkm (MpunoxeHne Ne 5 Kk
HacTosLeMy aAMUHUCTPATUBHOMY perfiaMmeHTy);

AOKYMEHT, BblAaHHbIA 3a8BUTENIO KakK pe3ynbTaT MyHUUMNanbHOM YCnyru, B
KOTOPOM COOEPXMUTCH TeXHMYeckas owmnobka;

AOKYMEHTbI, UMEIoLLME OPUONYECKYIO CUMY, CBUAETENbCTBYOLWME O HANU4mMm
TEXHNYECKON OLUNGKMN.

3aaBneHne 06 ucnpaBneHnn TEXHNYECKOW OLUNBKN B CBEAEHMUSX, YKa3aHHbIX B
OOKYMEHTe, SABNALWEMCS pe3ynbTatoM  MYHUUUNAnNbHOW  ycryru, nopaetcs
3asgBuTENemM (YNnonHOMOYEHHbIM NpeacTaBuTenem) noYToBbIM OTNpaBreHnem (B TOM
yncne C WUCMonb30BaHMEM 3NEKTPOHHOM MnouThl), NMMBo 4yeped PecnybnukaHckuin
noptan nnn MoL.

3.7.2. [HOMKHOCTHOE §nULO, OTBETCTBEHHOE 3a MpUEM [OOKYMEHTOB,
ocyllecTBnsAeT npueMm 3asBreHuss 06 uMchnpaBneHuM TEXHWYECKOW  OLnbKu,
peructTpupyeT 3asiBeHue C NPUNOXEeHHbIMW OOKYMeHTamMu W nepejaeTr  UXx
AOMKHOCTHOMY fnLy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

AOMUHUCTPaTUBHbIE NpoLeaypbl, YCTaHaBNMBaeMble HACTOALMUM MYHKTOM,
BbINOSHAKTCA B Te4eHne ogHoro paboyero aHs € AaTbl pernctpaunm 3asBneHus.

PesynbTatamn BbINOMHEHUA aAMWHUCTPATUBHBLIX MNpouedyp SABNSATCS:
NPUHATOE U 3aperncTpupoBaHHOE 3asiBNEHVE, HanpaBfieHHOE Ha pacCMOTpeHune
AOMKHOCTHOMY Ny, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [OmKHOCTHOe nuuo, OTBETCTBEHHOe 3a 06paboTKy [AOKYMEHTOB,
paccMmaTpuBaeT LOKYMEHTbl W B LUensX BHECEHUS WCNPaBfeHUn B OOKYMEHT,
ABNAOLLMIACA pe3ynbTaToM NpeoCcTaBNeHna MyHUUUNAnNsHOM YCNyru, ocyLecTBnseT
npouenypbl, NpeayCMOTpeHHble MyHKTOM 3.5 aAMWHUCTPaATUBHOIO perramMeHTa, u
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BblAaeT MCMNpaBreHHbIN JOKYMEHT 3asaBUTENO (YNOTHOMOYEHHOMY NpeacTaBUTENIO)
NIMYHO NopJ POCMUCL C U3bATMEM Y 3asiBUTEnNs (YNOSTHOMOYEHHOro npeacTaBuTens)
opurnHana [dOKyMeHTa, B KOTOPOM COOEpXWUTCA TexHudyeckas owwnbka, unu
HanpaBnseT B ajpec 3asBUTEnNs MOYTOBbIM  OTNpPaBrieHneMm (nocpeacTtBoM
SNEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTW MONYYEHUA [JOKyMeHTa npu
npepoctaeBneHn B OpraH opurMHana [dOKYMeHTa, B KOTOPOM COAEepXUTCH
TexHu4eckas omnbka.

AOMUHUCTPaTUBHbIE NpoLeaypbl, YCTaHaBNMBaeMble HACTOSLMM MYHKTOM,
BbINOMHAIOTCA B TeyeHwe ABYyX pabouvx AHen nocrne OBHapyXeHWUs TEeXHUYeCKOoW
OoWMBKN WnNM nonyyeHms OT nOOOro 3anMHTEPEecOBaHHOIO nuua 3asBrieHus o
AONYLLEHHOW OLNGKe.

PesynbTtatamn  BbINOMHEHUA aAMWHUCTPATUBHBLIX Npoueayp SBNATCS:
BblAaHHbIN (HanpaBneHHbIN) 3aABUTENO0 JOKYMEHT.

4. nOpFILI,OK n Q)OprI KOHTpPOJ14 3a npegocraBsiieHEM MyHI/ILI,MI'IaJ'IbHOIZ ycnyru

4.1. Nopanok oCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a cobnoaeHNEM U UCTIONTHEHVEM
OTBETCTBEHHbLIMW AOIMKHOCTHLIMW NML@MUN MOSOXEHUIN aAMUHUCTPATUBHOIO
perrnameHTa 1 MHbIX HOPMaTUBHbIX NPABOBLIX AKTOB, YCTaHaBNMBaOLWMNX TPebGoBaHNS
K NPeAoCTaBMeHNI0 MyHULMMANBHOW YCNyrn, a Takke NPUHATUEM UMW PELLEHWIA

KoHTpOsib 3a NOMHOTOM N KQ4ECTBOM NpeocTaBNeHNs MyHULMNATbHOM YCNyrn
BKMOYaeT B cebs BbISIBieHME W YCTpaHEeHWe HapyweHun npaB 3asBUTESEMN,
npoBegeHMe NPOBEPOK COOMAeHMs npoueayp npenocTaBfeHns MyHMUMNanbHON
ycrnyru, NOAroTOBKY peLlleHnin Ha gencTeua (6esgencTane) AOSMKHOCTHBIX N, opraHa
MECTHOro camoynpaBrieHUs.

dopmamMm KOHTpoOns 3a COOMOAEHMEM WCMOMNHEHUA aOMUHUCTPATUBHbBIX
npoueayp ABMAKTCA:

1) npoBepka ¥ corracoBaHne MNPOEKTOB [LOKYMEHTOB MO NpeaoCTaBIEHUIO
MYHULMNANbHOW YCNyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM  MNOpPSiAKE  MNPOBEPKUM  BeOeHus
AEenonpon3BOACTBa;

3) npoBegeHMe B YCTAHOBSIEHHOM  MNOpsSigKe  KOHTPOSbHbIX  MPOBEPOK
cobniogeHnsa npoueayp NPeaocTaBneHnst MyHUUMNAnNbHOWM YCIyri.

B uensx Tekywero KOHTPOMA WCMOMb3YTCA CBEAEHUSA, WUMEKLMECs B
3NEeKTpPOoHHOM 6a3e OaHHbIX, cnyxebHas KoppecnoHAEHUMs, YCTHast U NMCbMEHHas
MHdopMauus AOIMKHOCTHbIX nuu, OCYyLLEeCTBNAOLLNX BbINOSTHEHNE
aAMUHUCTPATUBHBIX NPOLEAypP, XXypHarnbl y4YeTa COOTBETCTBYIOLINX AOKYMEHTOB M
apyrve csefeHus.

[na ocywecTBNeHNa KOHTPONA 3a COBepLeHVeM OeucTtBuri  rnpu
npefoCcTaBNeHUn MYHUUMNANbHOMW YCIYyrM U MNPUHATUM PEeLleHUn pPyKOBOOMTENO
opraHa MEeCTHOro camoynpaBfieHusi NPenCcTaBnsalTCA CrpaBkM O pesynbTatax
npenocTaBneHns MyHUUMNansHOM yCnyru.

O cnyyasx WM npuuMHaAxX HapyLeHUst CPOKOB, MNOCrenoBaTeNlbHOCTU WU
coAepXaHns aaMUHUCTPATUBHLIX MNpouenyp AOSMKHOCTHble fivua HemMeaneHHo
NHGOPMUPYIOT PYKOBOAUTENA OpraHa, npeoCTaBnsaloWwero MyHUUMNanbHy yCnyry,
a Takke NpeanpuHUMatoT CPOYHbIE MePbI MO YCTPAHEHWUIO HapYLLUEHUIA.

Tekywmii KOHTpPONb 3a cobniogeHneMm nocnenoBaTenibHOCTU  AENCTBUMN,
onpefenieHHbIX  agMUHUCTPATMBHLIMKA  fipouegypamMuM Mo NpeaoCTaBliEHUIO
MYHUUMNANBHOW YCNYrn, OCYLECTBSETCA 3aMeCTUTENIEM PYKOBOAUTENS opraHa
MECTHOroO CaMOynpaBfeHusi, OTBETCTBEHHbIM 3a opraHu3aumio paboTbl no
npegocTaBNeHU0 MyHULUNAanbHOW YCNyru, Ha4aribHUKOM OTAena, OCyLeCTBNALWEro



24

opraHusauuio paboTbl N0 NpeaoCTaBNEHMIO MyHULIMNAbHOM YCIyru.

MepeyeHb [OOMKHOCTHbLIX JML, OCYLUECTBMSIOWMNX TEKYLWUA KOHTPOIb,
yCTaHaBNMBAETCH MOMOXEHUSAMMN O CTPYKTYPHbIX NMOApa3aeneHnsix opraHa MecTHOro
camoynpaBreHust U AOMKHOCTHLIMUW perfaMmeHTamu.

4.2. Nopsaok U NnepnoanyHOCTb OCYLLIECTBEHUS MNAaHOBbLIX U BHEMNAHOBbIX
NPOBEPOK MOSTHOTLI U Ka4YecTBa NpeoCcTaBeHnUss MyHUUMNANsHOW YCNyrn, B TOM
yucne NopsaoK U OPMbl KOHTPONS 3a NOSTHOTOM M Ka4YeCTBOM NpefoCcTaBeHNs

MYHULMMNANbHOM ycnyru

4.2.1. KoHTporb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBneHnsa MyHULmunanbHON
ycrnyru ocyliectsnsieTca B popmax:

1) npoBeaeHNa NPOBEPOK,;

2) paccmoTpeHusa xanob 3aasutenen Ha gencteus (besgencrtene) OpraHa, a
TaKKe UX AOMKHOCTHbIX ML, MyHULMNANbHbBIX CAY>XaLLnX.

4.2.2. B uensax OCYyLWECTBEHNUS KOHTPOMA 3a MOSIHOTOM M KadyeCTBOM
npeaocTaBNeHNa MyHULMNANbHOM YCyrn NpoBOAATCA MiaHOBble M BHEMNNaHOBble
npoeepkn. [MoOpsAOK M NEepuoauMyHOCTb  OCYLLECTBIIEHUS MNNAHOBbIX MPOBEPOK
yCTaHaBnmBaeTcs nyiaHoMm pabotbl OpraHa. Npu npoBepke MOryT paccMatpmBaTbCs
BCE BOMPOCblI, CBf3aHHble C MNpedoCTaBNeHNneM  MyHUUUNANbHOW  YCryru
(koMnneKkcHble NPOBEPKM), NN OTAENbHbIN BONPOC, CBA3AHHbIN C NpefoCTaBneHneM
MyHUUMNANbHOW YyCryrn (Tematuyeckme npoBepku). [lpoBepka Takke MOXeT
NPOBOAMTLCSA NO KOHKPETHOW Xanobe 3anBuTens.

4.2.3. BHennaHoBble NPOBEPKM NPOBOAATCA B CBA3M C NPOBEPKON YCTPAHEHUS
paHee BbISIBMEHHbIX HapyLLUEHNUN agMUHUCTPATUBHOIO pernamMeHTa, a Takke B cnyyae
nonyyeHns xanob 3asasutenen Ha gencteus (6esgencteue) OpraHa, a Takke KX
AOIMKHOCTHbIX NML, MyHULMNAMNbHbLIX CyXXaLlnX.

4.2.4. Pe3synbTaTbl NPOBEPKM OPOPMNAIOTCA B BUAE aKkTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCH BbISIBNEHHbIE HELOCTATKN U NPEASIOKEHMSA NO X YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbLIX 1ML, OpraHa, NnpeaocTaBsoLWero
MYHULMNANbHYO YCNyry, 3a peweHns n gencteus (besgencrene), NpUHUIMaeMble
(ocywecTBnsieMble) UMM B Xo4e NpeaocTaBreHns MyHUUMNanbHOM yCryru

Mo pesynbTaTamMm NpoBeAEHHbIX MPOBEPOK B Criyyae BbISBNEHUA HapyLUEHUN
npas 3asBUTENEN BUHOBHbIE NLIA NPUBIIEKaTCA K OTBETCTBEHHOCTU B COOTBETCTBUM
C 3akoHogaTenbcTBOM Poccuinckon degepauuu.

PykoBoguTenb opraHa MeCTHOro camoyrnpasneHust HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pacCMOTpeHne 3asBrneHUN.

3amecTuTenb pPyKOBOAMTENSA oOpraHa MEeCTHOro CamoyrnpaBneHus Hecet
OTBETCTBEHHOCTb 3a HECBOEBpPEMEHHOe W (MNKn) HeHagnexailee BbINONHeHVe
aAMWHUCTPATUBHBLIX [OEWUCTBUKW, YKasaHHblX B pasgene 3 aAMWHUCTPATUBHOIO
pernameHTa.

[OMKHOCTHbIE NMUa U WHble MyHUUMNanbHble Cchnyxalwue 3a peleHus u
fencteusa  (6espgencreume), npyHMMaemble  (ocyllecTBnsieMble) B xofde
npeaocTaBneHns MyHULMNanbLHOW yCryri, HECYT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM
3aKkoHo4aTeNnbCTBOM MNOPSAKe.

4.4. TlonoxeHus, xapaktepuaytoLume TpeboBaHNSA K nopsaky U dpopmamM KOHTPOIs 3a
npegocTaBneHMEM MyHULMNANbLHOW YCyru, B TOM YMUCIE CO CTOPOHbI rpaXaaH, nx
obbeanHeHW n opraHnsaummn
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KoHTponb 3a npegocTaBneHnemM MyHUUMNanbHON YyCAyrn CO CTOPOHbI rpaXaaH,
nX OOBbEOUHEHWA W OpraHu3auun, OCyLecTBSeTCsa NnocpeaCcTBOM OTKPbITOCTU
AEATeNbHOCTM  opraHa MeCTHOro camoynpasfeHuss npu  npegocTaBrieHun
MYHUUMNANBHOW  YCIyrK, MNOfy4YeHUs TMOSIHOW, aKTyanbHOM W OOCTOBEPHOWN
MHpopmauun o Nopsiake NpeaocTaBNeHNs MyHUUMNANbHON YCAYrn U BO3MOXHOCTU
aocynebHoro paccMoTpeHnsa obpauieHuii (kanob) B npouecce npeaocTaBrieHns
MYHMLMNANbHON yCNyri.

5. NocynebHbin (BHecyaebHbIn) nopsaaok obxxanoBaHUs peLleHnin n 4eNcTeni
(6e3pencTBus) opraHa, NpeoCcTaBAsAoLWLEro MyHULMNANbHYO YCIyry,
MHOrO(PyHKUMOHAaNbLHOro LeHTpa npegocTaBieHnsi rocy4apCTBEHHbIX U
MYHULMNANbHbIX YCAyr, OpraHMsauum, ykasaHHblx B Yactn 1.1 ctatbun 16
depneparnbHoro 3akoHa Ne210-$3, a Takke UX JOSHKHOCTHbIX NUL, MyHUUMNANbHbBIX
cnyxawumx, paboTHUKOB

5.1. 3asButenu umelT npaBo Ha obxanoBaHuMe B gocyaebHOM nopsigke
peweHnn n gencrtemn (6esnencTend) opraHa, NpeaoCcTaBnsowWero MyHUUMNanbHyo
yCrnyry, OOSDKHOCTHOrO Nnvua opraHa, npefocTaBnsalowero MyHUUMnaneHy ycnyry,
MYHMUMNANbHOMO  Cry)Xallero, pPykoBoOUTENs  opraHa, npegocTaBMALLEro
MYHULMNANbHYO ycnyry, MHOrOoyHKLMOHANbHOro LeHTpa, paboTHWKa
MHOrOQyHKLMOHANBbHOrO LEeHTpa, OpraHv3auui, npeaycMOTPeHHbIX 4Yactbio 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3aasutenb MoXeT 0OpaTtutbCsa C xanobow, B TOM 4ucCfe B Creaylowmx
crny4vasix:

1) HapyweHme cpoka perumcTpauum 3anpoca O MNpeaocTaBneHnn
MYHULUMNANBHOW YyCryru, 3anpoca, ykasaHHoro B ctatbe 15.1 denepanbHOro 3akoHa
Ne 210-93;

2) HapyLleHne cpoka NpeaoCTaBneHNss MyHMUMNanbHoOM ycnyru. B ykazaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHune 3asiBuTeneM peLleHnin n 4encTeun
(6e3pencTBmst) MHOroOyHKLMOHANBHOIO LeHTpa, paboTHNKa MHOrOYHKLMOHANBLHOMO
LEeHTpa BO3MOXHO B Crny4ae, ecnv Ha MHOroyHKLMOHAMNbHbIA LEHTP, PEeLUeHns n
pencteus  (6e3gencrtBmMe) KOTOPOro obXanyktTcsi, BO3NOXeHa QYHKUMS MO
NpeaoCTaBNEHNIO COOTBETCTBYIOLMX MyHULMNAmNbHBIX yCAyr B MOMHOM o6beme B
nopsgke, onpeaeneHHomM vactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3asBUTENd [OOKYMEHTOB uAM  UHdopmMauun nmnbo
OCYLLECTBNEHNA OENCTBUW, NpeAcTaBfeHne WNn OCYLECTBNEHNE KOTOPbIX He
npeaycMOTPEHO HOPMaTMBHbIMK MpaBoOBbiIMM akTamu Poccunckon Peaepaumm,
HOpMaTUBHbIMKM MpaBoOBbIMKM akTamu Pecnybnukn TartapcrtaH, MyHUUunanbHbIMU
NpaBOBbIMU aKTaMn A451s NPeAoCTaBNeHNS MyHULMNANbHOW yCnyru;

4) oTka3 B Npuveme OOKYMEHTOB, NpedoCTaBneHne KOTOPbIX NPeayCMOTPEHO
HOpMaTUBHbIMM NpaBOBbIMM akTamu Poccuiickon dPepepaumn, HopMaTUBHLIMU
npaBoBbIMK akTamn Pecnybnuku TatapctaH, MyHULMNANbHbIMU NPaBOBbLIMU aKTaMm
ANS NpeaoCcTaBNeHns MyHULMNANbHOW YCyrn, y 3asBUTENS;

5) oTka3 B npegoCcTaBeHnn MyHMLUMNANbHOW YCIyrn, ecnv OCHOBaHUS OTKasa
He NpeaycMoTpeHbl peaepanbHbIMU 3aKOHaMU U NPUHATLIMU B COOTBETCTBUM C HAMM
WHBIMXW HOPMAaTUBHbLIMW MPaBOBbIMM akTamn Poccuinckon Pegepaummn, 3akoHamu m
WHBIMW ~ HOPMAaTMBHbIMKM  MpaBoBbiIMM  aktamu  Pecnybnukn  Tartapcrtah,
MyHMUMNAnNbHbIMW  NPaBOBbIMM  akTamn. B ykasaHHOM cnyyae pgocyaebHoe
(BHecynebHoe) obkanoBaHWe 3asBUTENEM peLleHUA N OencTBui (6e3gencTeums)
MHOrOOYHKUMOHANbHOrO UEHTpa, paboTHMKA MHOroyHKUMOHANbHOrO UeHTpa
BO3MOXHO B Crlydae, ecnm Ha MHOroOyHKLMOHAIbHbIA LIEHTP, pelleHns n encTBus
(6es3penicTBne) KOTOpOro oGxanyktTcs, BO3foOXeHa (OYHKLUMA NO NpeaoCTaBreHuto



26

COOTBETCTBYHOLUMX MYyHMUMNAmNbHbLIX yCyr B MNONHOM ob6beme B nopsiake,
onpeaeneHHom vactbto 1.3 ctatbn 16 PenepanbHoro 3akoHa Ne 210-903;

6) 3aTpeboBaHue C 3aABUTENS NPU NPESOCTABEHUN MYHULMNANBHOW YCyrn
nnartbl, He MPegyCMOTPEHHOM HOPMaTUBHbLIMW MNpPaBOBbIMM akTamu Poccunckomn
depepaumm, HopmaTMBHbIMM  MNpaBoOBbIMM  akTamu Pecnybnukun  TaTapcTaH,
MYHULMNANbHbIMU NPaBOBbLIMU aKkTamu;

7) oTKa3 opraHa, NpeaoCTaBNALLIEro MyHUUMNANbHYO YCyry, AOSMKHOCTHOIO
nuua opraHa, NpeaoCcTaBnAlLLEro MyHULMNanbHy yYCnyry, MHOrogyHKUNOHaN5LHOro
LeHTpa, paboTHMKa MHOIOYHKLMOHANbHOro LeHTpa, opraHusauun,
npenycMoTpeHHbIX YacTbtlo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, nnu unx
paboOTHNKOB B MCNpaBAeHUM OONYLEHHbIX UMW OnevaTtok U ownboK B BblAaHHbLIX B
pesynbTaTte NnpeaocTaBneHns MyHUUMNanbHOW yCnyru AoKyMeHTax nnbo HapyLueHune
YCTAHOBMIEHHOrO CpOKa TakuMx wucnpaeneHun. B ykasaHHOM cnyyae pocypebHoe
(BHecynebHoe) obkanoBaHWe 3asBUTENEM pPELUEHUA N OencTBuni (6e3aencTeums)
MHOrOOYHKLMOHANbHOrO LEHTpa, paboTHMKA MHOroyHKUMOHANbHOrO LeHTpa
BO3MOXHO B Crlydae, eCn Ha MHOrO(OYHKUMOHANbHbIA LIEHTP, peLleHns U encTBus
(6e3pencrBme) kKoToporo obXxanyktTcs, BO3MOXeHa (YHKUMS MO npeaocTaBreHuto
COOTBETCTBYHOLUNX MYHMUMNANbHbLIX Yycrnyr B MNOfHOM obbeme B nopsake,
onpegeneHHom YacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapylweHue cpoka unu nopsgka Bbldayn OOKYMEHTOB MO pesyrbTaTam
npeaocTaBnNeHNa MyHMLMNANbHOW YCNyru;

9) npuocTaHoBNeHWe npefoCTaBleHUs MYyHULMNANbHOW YCryru, ecnu
OCHOBaHUSA NPUOCTAHOBMNEHNS He nNpeaycMOTpeHbl deaeparnbHbiMU 3aKOHaMKU U
NPUHATBIMU B COOTBETCTBUM C HUMMU MHBIMW HOPMAaTMBHbLIMW MPABOBbLIMU aKTaMmu
Poccuinckon depepauumn, 3akoHaMm U MHbIMA HOPMAaTUBHLIMW MPaBOBLIMW aKTamm
Pecnybnukn TatapctaH, MyHMUMNanbHbIMU MPaBOBbIMK akTamu. B ykazaHHOM crny4yae
pocynebHoe (BHecygoebHoe) obkanoBaHue 3asiBUTENEM peleHun u  OerCTBUN
(6e3pencTBmst) MHOroOyHKLMOHANBHOrO LeHTpa, paboTHNKaA MHOrOYHKLMOHANBbHOMO
LeHTpa BO3MOXHO B Crny4ae, ecnv Ha MHOroyHKLMOHAMNbHbIA LEHTP, PEeLUeHns n
penctems  (6e3gencrtBmMe) KOTOPOro obXanykwTcs,, BO3foXeHa (yHKuua no
NpeaoCTaBNEHNIO COOTBETCTBYIOLMX MyHULMNAmNbHLIX YCAyr B MOMHOM o6beme B
nopsigke, onpeaeneHHomM vactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3asBUTENS NpU NPESOCTABNEHUN MYHULMMNANBLHON YyCRyrn
AOKYMEHTOB MY MHAOPMaLMK, OTCYTCTBME U (MNU) HEQOCTOBEPHOCTb KOTOPbLIX HE
yKasblBanucb Npuv nepBoHa4aslbHOM OTKa3e B MpuUeMe LOKYMEHTOB, HEOOXOAMMbIX
ANa  NpefocTaBfieHus  MyHuuunanbHOM  ycnyrn, nuvbo B npegocTaBneHun
MYHMLUMNANbHON YCNyrn, 3a UCKIYEHWEM cryvaeB, NpeayCMOTPEHHbIX MyHKTOM 4
yactm 1 craten 7 PepepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM crniyvae
pocynebHoe (BHecygebHoe) obOxanoBaHue 3asiBUTENEM peleHun wu OerCTBUmn
(6e3pencTBmst) MHOrO(PYHKUMOHANbHOMO LIeHTPpa, paboTHUKA MHOrOQYHKLMOHAbHOMO
LEeHTpa BO3MOXHO B Crnydae, ecriv Ha MHOroqyHKLMOHAIbHbIA LIEHTP, PELLUeHns u
penctens  (6esgencTBme) KoToporo  obkanyloTcsi, BO3noXeHa (yHKUMS  no
NpeaoCTaBNEHNIO COOTBETCTBYIOLLMX MyHULMNAmNbHLIX yCrnyr B MOMIHOM oGbeme B
nopsigke, onpeaeneHHomM vactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.

5.2. XXanoba nogaetca B NUCbMEHHOW dopMe Ha BymakHOM HocuTene, B
9NeKTpoHHOM dopMe B oOpraH, nNpefoCTaBNAWNNA  MyHULUMNANbBHYIO  YCryry,
MHOTrOYHKLUMOHANbHBLIN LEeHTP NMB0 B COOTBETCTBYIOLMIA OpraH rocygapCTBEHHOW
BNacTu, SABNALWMACA ydpeauTenem MHOroyHKUMOHaNbHOro LUeHTpa (Janee -
yypeauTtenb  MHOrO(YHKUMOHaANbHOro LUEeHTpa), a Takke B OpraHusauuu,
npenycMoTpeHHble YacTbio 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-d3. XKanoobwl
Ha pelleHns u gencteus (besnencTene) pykoBOAUTENS OopraHa, NpeaoCcTaBsoLWero
MYHULUMNANbHYO YCNyry, NogatnTCs B BbILWECTOSALWMA OpraH (Npu ero Hannymm) nmbo



27

B Cryyae ero OTCYTCTBUS pacCMaTpvBalOTCA HENOCPEeACTBEHHO PYKOBOAMTENEM
opraHa, npefocTaBnslOWEero MyHuuMnanbHylo ycnyry. Xanobbl Ha peleHus u
pencteus (6esgenictemne) paboTHMKa MHOrOYHKLMOHANBHOMO LEeHTpa nogarTcs
PYKOBOAUTENIO 3TOM0 MHOrOyHKUMOHaANbHOro LeHTpa. »Kanobbl Ha pelueHus wu
pencteus (6esgenctane) MHOrOYHKLMOHANbHOMO LEeHTpa NoJalTCs yypeauTento
MHOMOYHKUMOHANBHOrO LEeHTpa Wnn LOMMKHOCTHOMY nudy, YNOSAHOMOYEHHOMY
HOpMaTUBHbBIM MpaBoBbiM akToM Pecnybnuku TatapcTtaH. YKanobbl Ha pelueHus u
aencteus (6esgencreme) paboTHMKOB OpraHuM3auuin, NpeayCcMOTPEHHbIX YacTblo 1.1
ctatbM 16 ®depepanbHoro 3akoHa Ne 210-03, nogatoTca pPyKOBOAUTENSAM 3TUX
opraHusauumn.

Xanoba Ha pelwweHusa n gencteus (6es3gencTeme) opraHa, NpeaocTaBNAwLEro
MYHUUMNANbHYK  YCNyry, [AOOSPKHOCTHOMO nuua opraHa, npegocTaBrsioLwero
MYHMUMMANbHYK YCRyry, MYHUUMNANbHOrO ChyXawero, pykoBOAUTENS oOpraxa,
NpeaoCcTaBnALLEro MyHUUMNANbHYIO YCnyry, MOXeT ObiTb HanpasneHa Mo noyre,
yepe3 MHOrOYHKUMOHANbHbLIN LEHTP, C WUCMNOMb30BaHMEM WH(OPMaLNOHHO-
TeNeKOMMYHUKaAUNOHHON ceTn «W/HTepHeT», canTa opraHa, npeaocTaBsOLLErO
MyHuuMnaneHyo ycnyry, EguHoro noptana nmnbo PecnybnukaHckoro noprtana,
MHPOPMALMOHHOM CUCTEMbI AocyaebHOro obxanoBaHusi, a Takke MOXeT ObiTb
npuyHATa Npy NM4HOM npueme 3assutens. XXanoba Ha pelleHus n OencTesuns
(6e3pencrTBme) MHOroyHKLUMOHANbHOro LeHTpa, paboTHMKa MHOrOMYHKLMOHANbHOMO
LeHTpa MoxeT ObITb HanpaereHa no noyTe, C UCNOb30BaHMEM MHAOPMAaLMOHHO-
TeNIEKOMMYHUKaLMOHHON ceTtu «UHTEepHEeTY, odmumansHoOro canTta
MHOroyHKUnoHaneHoro ueHtpa, EguHoro noptana nubo PecnybnmnkaHcKoro
noptana, MHOPMaLMOHHON cucTteMbl JocyaebHOro obxanoBaHus, a Takke MOXeT
ObITb NpUHATa NpY NUYHOM Npueme 3asiButens. XXanoba Ha pelleHnsa u gencTeus
(6e3pencrtBne) opraHusauuin, NpegycMOTPEHHbIX 4Yacteto 1.1 cratbm 16
depepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHMKOB MOXET ObITb HanpaBneHa
no no4yte, C WUCMONb30BaHMEM WHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTn
«UVIHTepHeT», ouumnanbHbIX CanToB 3TUX opraHu3aumin, EguHoro noptana nmbo
PecnybnukaHckoro noptana, a Takke MOXeT ObITb MpUHATA NpU JIMYHOM Mpueme
3aaBuUTENS.

5.3. X)Kanoba pgomkHa cogepxaTb:

1) HaumeHOBaHWe oOpraHa, MNpeaoCTaBNALWEro MyHUUUNANbHY YCnyry,
AOIMKHOCTHOMO nuua opraHa, NpeaocTaBnslowWero MyHuuMnanbHyl ycnyry, nvbo
MYHMLMNANbHOMO CryXaLero, MHOrogyHKLNOHaNbHOroO LieHTpa, ero pykoBoaMUTENs 1
(vnn) paboTHUKa, opraHu3auui, nNpeaycMoOTpeHHbIX 4YacTtbto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-$3, nx pykosogutenen n (unm) paboTHUKOB, peLleHuns
n genctena (6e3nencTBme) KOTopbIX 0BXxanyrTcs;

2) hamunumio, nMs1, OTYECTBO (MOCNEeAHEE - NPU HanMyumn), CBe4EHNsI O MecTe
XUTEeNbCTBa 3asaBuUTENs - hmsmyeckoro nuua nMbo HaumeHoBaHue, CBe4eHNS O MecTe
HaXOXAEeHMSA 3asBUTENS - OPUONYECKOrO Nua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) anekTPOHHOW NMoYyThl (MPY HanM4YuKU) 1 NOYTOBLIN agpec,
MO KOTOPbIM 4OMKEH ObiTb HaNpaBneH OTBET 3asiBUTENHO;

3) ceefeHusa 06 obxanyembix peleHnax n gencrTeusx (besgencrasnm) opraHa,
NpeaoCTaBNALWEro  MyHAUMNANbHYO  YCnyry, [OOJDKHOCTHOrO nuvua  opraHa,
NpeaoCcTaBNALWEro MyHUUMNAanNbHy ycnyry, nmbo MyHUUMNAnbHOro Cryallero,
MHOrOYHKLMOHANbHOrO LeHTpa, paboTHMKa MHOropyHKUMOHANbHOro LEeHTpa,
opraHusauun, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne
210-93, nx pabOTHUKOB;

4) poBOAbl, HA OCHOBaHWUM KOTOPbIX 3asBUTENb HE COrfaceH C pelleHnem u
aenctemem (6esgenctenmemM) opraHa, NpPeaoCTaBSOWEro MyHUUMNAnNbHY YyCnyry,
AOIMKHOCTHOMO nuua opraHa, NpeaocTaBnAloLEero MyHAUMNanbHy ycnyry, nubo
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MYHALMNAnNbLHOrO  CryXallero, MHOroyHKUMOHANbLHOrO  LUeHTpa, paboTHuka
MHOrodyHKLMOHANLHOrO LEHTpa, OpraHusauuii, npeAycMOTpeHHbIX 4actbio 1.1
ctatbi 16 depepanbHoro 3akoHa Ne 210-®3, ux paboTHukos. 3asBuTenem moryTt
BbiTh NpeacTaBneHbl OOKYMEHTbl (Npu Hanuuuu), noATeepXxpalwmne [oBOAbI
3aaBuTens, nMbo nx Konuw.

5.4. lNocrynuBwas >xanoba noanexut perucTpauun B CPOK He nosgHee
paboyero AHs, crneayrowlero 3a iHEM NOCTYNNEeHNs.

5.5. XKanoba, nocTynuBllas B OpraH, NpPeaoCTaBnsAOWUA MyHULMNANbHYO
ycnyry, MHOrOMYHKUUOHANbHBIA LUEHTP, YYPEaUTENi0  MHOrOyHKUUOHANbHOro
LUeHTpa, B OpraHusauumn, npedycMmoTpeHHble yactbio 1.1 cratbu 16 PepgepanbHoro
3akoHa Ne 210-®3, nubo BblleCTOAWMIA opraH (MpU ero Hanu4iuu), MNOANEXuUT
paccMOTPEHUIO B TeYeHue nATHaguaTtu pabounx OHen co AHA ee perucrpauuu, a B
cnyyae ob6xanoBaHUs OTKasa opraHa, NpefoCTaBALIEro MyHUUMNanbHyo ycnyry,
MHOTrOYHKLMOHANbHOTrO LEHTpa, OpraHu3auuii, npeaycMoTpeHHbIX Yactbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-93, B npuemMe JOKYMEHTOB Yy 3asBUTENA
nubo B UCnpaBneHnn JONyLEHHbIX oneYaTok u owmnbok unn B crniyyae obxanosaHus
HapyLUEHUs YCTAHOBMEHHOrO CpPOKa TakMX MCMpPaBnEeHWui - B TeYeHue nAt paboumx
OHEeN Co OHA ee perucrpauum.

56. lNo pesynbTatam paccMoTpeHus xanobbl npuHUMaeTcs Of4HO U3
cnenylowmx peLueHui:

1) xanoba ypoBneTBopsieTcs, B TOM 4ucne B (OpMEe OTMEHbl MPUHATOrO
peLUeHus, UCNIPaBNeHUs A0NYLLUEHHbIX ONeYaToK 1 OLIMOOK B BblA@HHbIX B pesysbTaTe
NpeaocTaBneHns MyHULMNANbHON YCnyrM [AOKyMeHTax, BoO3BpaTa 3asBUTENIO
[IEHEXHbIX CPeAcTB, B3UMaHWE KOTOPbIX HE MPeAycCMOTPEHO HOpPMaTUBHLIMU
npasoBbiMu aktamu Poccuiickoin Penepalun, HOpMaTUBHLIMKA NPaBOBLIMKA aKTamu
Pecnybnuku TatapcraH, MyHUUMNanbHbLIMU NPaBoOBbIMU aKTamu,

2) B yaoBneTBOpeHun xanobbl oTkasbiBaeTcs.

He nospHee OHA, cnepylowero 3a AHEM NPUHATUS peLUeHUsi, yKasaHHoro B
HacTOSILLEM NYHKTE, 3asBUTENI0 B NUCbMEHHON (hOpMe 1 MO XenaHulo 3asBuTens B
3NEeKTPOHHON opme HanpaBnsAeTcs MOTUMBMPOBAHHbLIA OTBET O pesynbraTtax
paccMoTpeHus Xanobbi.

5.7. B cny4yae npusHaHus xanobbl noanexatilen y[oBNeTBOPEHNIO B OTBETE
3afBATENIO O pesynbTatax paccMOTpeHus xanobbl paetca WHgopMauus o
[eCTBUSIX, OCYLLECTBNAEMbIX OpraHoM, NPeAoCTaBSAOWUM MyHULMNANbHYIO yCyry,
MHOrodyHKLMOHaNbHLIM LEHTPOM NUb0 opraHusaunen, npeaycMoTPeHHOW YacTbio
1.1 craten 16 depepanbHoro 3akoHa Ne 210-93, B uUenax He3amMeanuTENnbHOro
yCTPaHEeHUs BbIABNEHHbIX HapyLLEHUA NPy OKa3aHun MyHULUNAnNbHOW YCNyru, a Takke
NPUHOCATCS M3BUHEHUS 3a AOCTaBrieHHble HeyaobcTBa 1 ykasbiBaeTcs uHgopmaums
0 JanbHenwux OencTBusAX, KoTopble HeobXxoaAuMO COBEPLUUTL 3afABUTENIO B LENnsX
NoJTy4MeHUss MyHULMNansHOM yCnyru.

5.8. B cnyyae npusHaHus xanobbl He nognexatluein yaosneTBoOpeHuio B OTBETE
3anBUTENI0 O peaynbTaTax pPacCMOTpeHus anobbl AalTCsA apryMeHTUpOBaHHbIe
pasbsCHEHUS O NPUYMHAX MPUHATOrO peLleHusi, a Takke UHgopmauua o nopsake
06XxanoBaHUsA NPUHATOrO peLleHus.

5.9. B cnyyae ycTaHOBNEHUA B XOAe WMU NO pesynbTaraMm pacCMOTPEHUSs
xanobbl NPU3HaAKoB COCTaBa aAMWHUCTPATUBHOrO MpaBOHApYLUEHUA WK
NpecTynneHus AO/MKHOCTHOE nuUo, PaboTHWK, HaAeneHHble MOMHOMOYUAMMA No
pPacCMOTPEHUIO Xanoo, Hesamemm‘énbuo Haﬂ,paanmm meroumecn mMartepuansbl B

opraHbl NPOKypaTypbl.

PykosoauTtens KneMeHTeKUHEKoro i\
CenbcKoro VlcnonHuTeanoro Koume'ra Q j/‘/ 22 J1.3. Asbikos
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MpunoxeHne Ne 1

K adMUHUCTPaTUBHOMY
pernamMmeHTy npegoCcTaBneHuns
MYHULMNANbHON yCnyru no
BblAaye paspeLueHms Ha
BCTynneHue B 6pak
HECOBEPLLEHHONETHUM,
AocTurivm Bospacta 16 net

dopma
(BnaHk opraHa, NpeaoCTaBNSALLEro MyHULMNANbHYIO YCyry)
Komy:
KoHTaKTHble AaHHbIE:
MpepctasuTens:
KoHTaKTHble gaHHble
npeacTaBuUTeNs:
PELWWEHWNE
0
oT Ne
PaccmoTpeB Balle 3asiBneHue ot Ne n

npunaraemble K HeMYy JOKYMEHTbI, UCMOJTHUTETTbHbIM KOMUTETOM MNPUHATO pelleHune o

[lononHuTensbHas nHpopmaums:

CaenieHus 00 AJIEKTPOHHOM MOITNCH

HomxkHocTHoe nuuo (PUO)
(mognuck yNnonHOMOYEHHOro AOSMKHOCTHOrO Nuua opraHa)
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MpunoxeHne Ne 2

K adMUHUCTPaTUBHOMY
pernamMmeHTy npegoCcTaBneHuns
MYHULMNANbHOW yCnyru no
BblAaye paspeLueHuns Ha
BCTynneHue B 6pak
HECOBEPLLEHHONETHUM,
AocTurwivm Bospacta 16 ner

dopma
(BnaHk opraHa, NpeaoCTaBNSALEro MyHULMMNANBHYIO YCIyry)

Komy:

KOHTaKTHble JaHHbIE:

MNpeacrtasutens:

KoHTakTHble gaHHble
npegcTaBUTENS:

PELLEHWNE
006 oTKase B NpefoCTaBneHnn MyHULUNANbHOW YCryrn
Mno Bblgaye paspeLleHns Ha BCTynneHne B Opak HecoBepLUEHHOMNETHUM,
AocTurwmm Bospacta 16 ner

oT Ne
PaccmoTpeB Bawe 3asBneHue oT Ne "
npunaraemMble K HeMy OOKYMEHTbl UCMONMHUTESTbHBIM KOMUTETOM
NPUHATO pelueHne 06 oTKase B

no cnegyroLmnM OCHOBaHUAM:
1.
JononHuTtensHas nHpopmaums:
Bbl BnpaBe NOBTOPHO O6paTUTLCA B YMNOMHOMOYEHHbLIN OpraH C 3asiBNEeHUeM O
NpeaoCcTaBrieHnn yCryrn Nocre YyCTpaHeHUs yKasaHHbIX HapyLIeHUN.
[daHHbIN 0TKa3 MoxeT BbITb 06XxanoBaH B JocyaebHOM nopsagke nytem HanpasneHus
Xanobbl B yNOMMHOMOYEHHbIN OpraH, a Takke B cyaebHoM nopsiake.

CaenieHus 00 AJIEKTPOHHOM MOITNCH

HormkHocTHoe nuuo (PUO)

(mnognucb yNnonHOMOYEHHOro
OOJMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3

K adMUHUCTPaTUBHOMY
pernamMmeHTy npegoCcTaBneHuns
MYHULMNANbHOW yCnyru no
BblAaye paspeLueHms Ha
BCTynneHune B 6pak
HECOBEPLLEHHONETHUM,
AocTturimm Bospacta 16 net

dopma
(BnaHk opraHa, NnpeaoCTaBnsOLWEro MyHALMNANbHYIO YCyry)

Komy:

KOHTaKTHble JaHHbIE:

lNpeacrasutens:

KoHTakTHble gaHHble
npegcTaBUTENS:

PELLEHWVE
06 oTkase B npuemMe [JOKYMEHTOB, He06X0AMMbIX AN NPeaoCTaBNeHUs
MYHULMNAanbsHOM yCryru no Bblgade paspeLueHns Ha BCTynneHne B bpak
HeCOBepPLUEHHOMNETHUM, AOCTUMLNM Bo3pacTa 16 net

oT Ne
PaccmoTpeB Bawe 3asBneHue oT Ne "
npunaraemMblie K HEeMY OOKYMEHTbI YNONMHOMOYEHHbIM opraHom
NPUHATO
pelleHve 06 oTKase B npueme OOKYMEHTOB, HeobxoanMbIX ans
no cregyrLwmmMm OCHOBAHUSIM:
1.
2.

PasbscHeHne NpnymH oTKasa:

JononHuTtenbHasa nHgpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCA B YMNOSIHOMOYEHHbIA OpraH C 3asdABfieHMeM O
npegocTaBneHnn YCryrn Nocrne yCTpaHeHUs yKa3aHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MoxeT BbITb 06XxanoBaH B 4ocyaebHOM nopsagke nyTem HanpaBrieHns
anobbl B yNONMHOMOYEHHbIM OpraH, a Takke B cyaebHom nopsgke.

Caeznenus 00 JIEKTPOHHOM HOAMNUCH

HormkHocTHoe nuuo (PUO)

(mnognucb yNnonHOMOYEHHOro
OOJMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4

K aAMUHUCTPaTUBHOMY
perrnameHTy npegocTaBrieHns
MYHULMNANbHOW yCnyru no
Bblaye paspeLleHns Ha
BCTynreHune B 6pak
HecoBepLUEHHOMNETHUM,
AocTurwimm Bospacrta 16 ner

dopma

(HavmeHOBaHMe opraHa MEeCTHOrO CamoynpaBneHus)

oT

(dbamunus, ums, oT4eCTBO 3asBUTENS)
Afpec mecTa XutenbcTea u (Unu) agpec mecta
npebbiBaHWs 3asiBUTENS:

TenedoH 3asBuTeENs
ALpec 3NEeKTPOHHOW NOYTbI 3asBUTENS

3adBrieHune.

Mpowy paspewmnTb MHE 4O AOCTUXKEHUSA BO3pacTa BOCeEMHaauaT neT BCTyNUTb
B Bpak c rp.

NpOXMBaLWMM(EeN) Aata poxaeHns

nacnopT BblgaH (Korga, kem)

no npuynHe

(nara) (nognuce) (¢.1.0.)

Mpoluy paspeLlunTs MHe BCTynuUTb B Bpak ¢ rp.

[0 OOCTUXKEHMSA UM (er0) Bo3pacTa BoceMHaguaTtm ner.
[arta poxaeHus ,

npoxwveatoLumi(as)

nacnopT BblaaH (korga, kem)
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PekBn3nTblI aKkTOBOW 3aMvcu O POXKOEHUU:

Ne akToBOM 3anucu ,
JlaTta Bblgayun akToBOM 3anmcu ,
MecTo rocygapCTBEHHOM perncrpaumm akToBOM 3annucm 0 poxageHum

Pe3yanaT npenocrtaBiieHnsA MyHVILI,VII'IaJ'IbHOIZ ycnyru, npowy npeaoCctaBUTb:

I:IB NMYHBbIM  KabuHeT [lopTana rocygapCTBEHHbIX W MyHMUMNANbHbIX YCRyr
Pecny6nukn TaTapcTaH;

I:IB MHOTO(YHKLUMOHANbHOM  LeHTpPEe MpPefoCTaBlieHUs roCy4apCTBEHHbIX U
MyHUUMNanbHbix ycnyr Pecnybnuvku TatapcTan;

l:l B Opeare.

(nara) (noanuceb) (¢.1.0.)
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MpunoxeHne Ne 5

K adMUHUCTPaTUBHOMY
pernamMmeHTy npegoCcTaBneHuns
MYHULMNANbHOW yCnyru no
BblAaye paspeLueHuns Ha
BCTynneHue B 6pak
HECOBEPLLUEHHONETHUM,
AocTurivm Bospacta 16 ner

(HavmeHoBaHMe opraHa MeECTHOro CamoynpaBreHus )
oT
)
(dbamunus, ums, oT4eCTBO 3asBUTENS)
3asBneHue

06 ncnpasieHnn TEXHMUYECKON oLnBKN

Coobuwato 06 owmnbke, OONYLWEHHON NPU OKasaHUU MYHUUMNANbHOM yCryrn no

3anucaHo:

I'Ipanu'leble cBedEeHU4A.

Mpowy wncnpaBuTb  AOOMYLWEHHYHD  TEXHUYECKYHD  OWwnMbKy M BHECTU
COOTBETCTBYHOLLME UBMEHEHUNSA B JOKYMEHT, SABMASIOLLNACSA pe3ynbTaToM MyHULMNANbHON
ycnyru.

Mpunarato cneayrowme JOKyMEHTbI:

1.

2.

B cnyyae npuHATMA peweHns o0 OTKMOHEHWW 3asiBneHust o6 umcnpasreHun
TEXHUYECKOMN OLWMOKM NpoLly HaNpaBUTb Takoe peLLEHME:

nocpeacTBOM OTMPaBfEHUA 3fEKTPOHHOro [dOoKymeHTa Ha agpec E-mail:

B BUIE 3aBEPEHHOI KOMuM Ha ByMaxHOM HocuTere NoYTOBLIM OTMPAaBEHNeM no
agpecy:

Hactosawmm  noaTBepxaar:  CBeOEHUs,  BKIIOYEHHble B 3asBreHue,
OTHOCSLUMECS K MOEW JIMYHOCTM U NPeAcTaBnsieMOMY MHOK N1uy, a Takke BHECEHHbIe
MHOK HWXe, AoCToBepHbl. [OKyMeHTbl (KOMMM [OOKYMEHTOB), MPUIOXEHHbIE K
3asBNEHN0, COOTBETCTBYKOT TpeboBaHWUsIM, YCTAHOBMNEHHLIM 3aKOHOAATENbCTBOM
Poccunckon depepaumm, Ha MOMEHT nNpeacTaBreHus 3asaBreHUs 3T OOKYMEHTbI
AENCTBUTENbHbI U COAepXXaT AOCTOBEPHbIE CBEAEHUS.

(marta) (noanuchk) (©.1.0.)



