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O06 yTBepx)aeHUN AJIMUHUCTPATUBHOTO peryiaMeHTa
NPeI0CTaBICHUS MyHUITUIIATBHOU YCIIYTH
IO BBIJ[aue CIPABKH (BBIITUCKN)

Bo wucnonnenue ®enepanpHoro 3akoHa ot 27.07.2010 roma Ne210-d3 «O06
OpraHu3allid MPEAOCTABICHUS TOCYJAPCTBEHHBIX W MYHUUHUNAIBHBIX YCIYIr» U
noctaHoBieHuss Kabunera MunuctpoB Pecniyonuku Tatapcran ot 13.04.2021 Ne242
«O0 yTBEpXKACHUM IUIAHA MEPOIPUATUN MO NEPEXOAY Ha MPEAOCTABICHUE COLUAIBHO
3HAYMMBIX TOCYJApPCTBEHHBIX YCIYT, YCIYT, MPEIOCTABISEMBIX TOCYJIAPCTBEHHBIMU
yupexaeHusiMu PecryOnuku TatapcTaH, B KOTOPBIX pa3MEIIAETCs TOCYAapCTBEHHOE
3ajiaHue (3akas), B 2JIEKTpOHHOU hopmey McronmHUTeNnbHbII KOMUTET MeEeHIeIeeBCKOTo
MyHHUIUTIATBHOTO paiioHa Pecrybnuku Tarapcran

I[TOCTAHOBJIAET:

1. YTBepauTh AIMUHUCTPATUBHBIA PETIAMEHT MPEIOCTABICHUS MYHUIIMITATILHON
YCIyTH 10 BbIJaue CHpaBKH (BBIMUCKHA) HA TEPPUTOPUHU Topoja MeHaeleeBCK
cornacHo [Ipunoxkenuto.

2. OnyOnuKkoBaTh HACTOSIIEE IMOCTAHOBJICHHWE IOPTAJie MPAaBOBOW HWH(MOPMAIIHH
Pecnyonuku Tartapcran» http://pravo.tatarstan.ru U pa3MecTuTh Ha OQUIIMATEHOM
caiite MeH/elIeeBCKOro MYHHUIIMIIAIBHOTO paiioHa Www.mendeleevsk.tatarstan.ru B
pasziesie rocy1apCTBEHHbBIC M MYHUIIUITAJILHBIC YCIYTH.

3. [Tynkt 1.1. moctaHoBieHus VCNOMHUTENBLHOTO KoMUTETa MEHEIeeBCKOro
MyHUIUNIaIbHOTO parioHa ot 19 despans 2021 roma N 108 «O06 yrBepxkaeHun
aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEJIOCTABICHUS MYHUIIUIIATBHBIX YCIYT» CUUTATh
YTPATUBIINMH CHITY.

4. Kontpons 3a wucnomHennem Hactosimero IlocTaHOBIEHHS BO3TOXKHUTH Ha
3aMeCTUTENIE  pyKoBoauTens  VICONMHUTENbHOTO  KoMUTeTa  MEHeIeeBCKOTo
MYHUITUTIAJTFHOTO paiilOHa TI0 TOPOJCKOMY XO3SHCTBY.

PykoBoaurens P.A. benses


http://www.mendeleevsk.tatarstan.ru/

[Ipunoxenue

K [IOCTaHOBJIEHHIO VICTIOTHUTENBHOTO
KomMuTeTa MeHIeneeBCKoro
MYHULUIIAJIBHOTO pailoHa
Pecniy6nuku TaTapcran

oT «15» uronst 2022 No 442

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeIoCTABIEHUSI MYHHIIMTIAJIbHOM YCJIYIH 110 BbIIave CIPaBKH (BBHINMCKH)

1. O0mue moJioxkeHust
1.1. IIpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIAMEHTA

Hacrosimuii amMUHUCTPATUBHBIN PErVIAMEHT MPEJAOCTaBICHUS MYHHUIUNATHHON
yCIyTH (Janee — aIMUHUCTPATUBHBIA PETIIaMEHT) YCTaHABIMBAET CTAHIAAPT U MOPSIOK
NPEIOCTABICHUS] MYHMIIMIIATBHON YCIYTM IO BbIJaye CIpaBKU (BBIMHCKH) (Ianee —
MYHUIUTIATbHAS YCIIyTa).

1.2. Kareropuu 3asBuTene

1.2.1. Jlumamu, MMEOIMMMU TPABO HA TMOJyYEeHHWE MYHHIIMIAIBHOU YCIYTH,
SABJISIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3asgBieH”eM BIpaBe OOPATUTHbCS NPEACTABUTENb  3asBHUTENS,
JEUCTBYIOUIMI HA OCHOBAHHUM JIOKYMEHTA, yJIOCTOBEPSIIOLIETO €ro MOJHOMOYMS (anee
— IIPEICTaBUTEIb 3asIBUTES).

1.3. Tlopsinok uH(pOPpMHUPOBAHUS O TIPEAOCTABICHUN MYHHUITUTIATHHON YCIyTH

1.3.1. Undopmaruss o mNOpsSAKEe NPEAOCTABICHUS MYHUIUMAIBHONW YCIyTH
pa3MeniaeTcsi:

1) Ha wHOOPMAIMOHHBIX CTEHJAX, COACPKAlIUX BHU3YAJbHYIO U TEKCTOBYIO
uHpopMaIllMI0O O MYHUIMIAIBHOW YCIyre, pAacloJIOKEHHBIX B  TMOMEIICHHUIX
MHOTOQYHKIIMOHAIHBIX ~ I[IEHTPOB  MPEJOCTaBIEHUS  TOCYAApCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha odunuankHOM caiTe MeHAeNeeBCKOro MYHUIMNAIBHOTO —paiioHa
Pecnniyonuku ~ Tarapctan B~ MH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOW  CETH
«IHTEpHETY.

3) na Iloprame TOCYyIapCTBEHHBIX W MYHHIMIAIBHBIX YyCIyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru/) (nanee — PecnyOimkanckuit mopran);

4) na ExuHOM mIOpTajne rocylapCTBEHHBIX W MYHHUITUTATBHBIX YCIYyT ((PyHKIHiA)
(https:// www.gosuslugi.ru/) (nanee — Equnslii moprtan);

5) B rocymapcTBeHHON MH(POPMAIMOHHOW cucTteMe «PeecTp rocyaapCTBEHHBIX H
MyHULIMNANbHBIX ycayr PecmyOnuku Tarapcran» (http://frgu.tatar.ru) (manee —
PecnyGnukanckuii peectp).



3

1.3.2. KoHcynapTHpOBaHME N0 BONpOCaM MPEAOCTABICHHUS MYHULMNAIbHON
YCIIYTH OCYLIECTBIISETCA:

1) B MHOTOQYHKIIMOHATBHBIX IIEHTPAX NPEIOCTaBICHUS TOCYIapCTBEHHBIX M
MYHUITUTIATBHBIX YCIYT IPU YCTHOM OOpaIeHuH - TUYHO WU 10 TelieoHy;

2) B uHTepakTUBHOM (hopme Pecrybinkanckoro noprania;

3) B HcnonHutrenbHOM KoMHUTeTe MEHJIEIEEeBCKOr0 MYHHIIMIAIBHOIO paiioHa
Pecnybnuku Tatapcran (nanee — Mcnosikom):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TenedoHy;

IIpY TUCbMEHHOM (B TOM 4HCJE B (popMe 3IEKTPOHHOTO JOKYMEHTa) 00palleHruu
— Ha OyMa)XKHOM HOCHUTEJIE 110 MOYTE, B JIEKTPOHHOU (hopMe 10 3JIEKTPOHHOM mouTe.

1.3.3. Undopmarus va Enunom noprane, PecmyGnrkanckom mopraie o Mopsijike
U CpOKax IMpPEeAOCTABICHUS MYHULHUIAJIBHOM YCIYTM HAa OCHOBAaHUM CBEIECHUMU,
cojepxkamuxcsi B Peectpe rocyIapCTBEHHBIX W MYHMUIIUMIAIBHBIX  YCIYT,
MPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Hoctyn k uHbOpMalMK O CPOKaxX U MOPSIKE MPEAOCTaBICHUS] MYHULIUTATbHON
YCIIYTH OCYIIECTBIISIETCS O€3 BBIMOJHEHUS 3asBUTENIEM KaKuX-I100 TpeOOBaHUM, B TOM
yycie 0e3 HUCHOJIb30BaHUS MNPOrPAMMHOrO OOECIEUeHHs, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKHUE CPEJICTBA 3asABUTENS TPeOYeT 3aKIIOUEHHS JUIEH3MOHHOTO WJIM WHOTO
COTJIAILLICHUS c nmpaBooOIagaTesieM MPOTPaMMHOTO obecnieueHus,
MPEyCMaTPUBAIOIIETO B3UMAHUE TJIaThl, PETUCTPALMIO WA aBTOPU3ALHUIO 3asIBUTEIIS
WJIY TIPEJOCTABIICHUE UM MTEPCOHAIIBHBIX JAHHBIX.

1.3.4. Ilpu oOpaiieHuu 3asiBUTENS JIMYHO WK MO TeaedOHY B COOTBETCTBUU C
MOCTYMUBIINM OOpaIieHueM MPeI0CTaBIIsETCS HH(pOpMaIus:

1) o MecTe HaxOXACHUS MHOTO(DYHKIIMOHAILHOTO [IEHTPA MPEI0CTABICHUS
rOCyJIapCTBEHHBIX M MYyHUIMNAIBHBIX yciuyr, Hcmonkom (aapec, rpadux paboOTHI,
CIIpaBOYHbIE TeIe(OHBI);

2) O TOpsJKE MPEAOCTaBICHUS MYHHIIUIIAILHOW YCIYTH, O CIOCO0aX U CpOKax
MOJauM 3asBJICHUI;

3) 0 KaTeropusx rpaxkJaH, KOTOPBIM MPEIOCTABIISICTCS MyHHUIIUTIATBHAS YCITyTa;
O HOPMATHUBHBIX TIPABOBBIX aKTaX, PEryJUPYIOMMUX BOIMPOCH MPEIOCTABICHUS
MYHULIMNIATBHON YCIYTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIMMBIX JUII PACCMOTPCHHS 3asBICHHS O
MPEJOCTABICHUM MYHULMNAIBHON YCIYyTH, O CpOKax NpUEMa M PETHCTpaluu
3asIBJICHUS;

5) o0 xo0je npea0CTaBICHUs MYHUIIUIAIBHOW YCITyTH;

6) o MecTe pa3MmerieHUS Ha OQHUIMATLHOM caiiTe MH(OPMAIIMU 10 BOMPOCAM
MIPEIOCTABIICHUSI MYHUIIUTIATLHON YCIYTH;

7) 0 mopsiike 00KaTOBaHUs JCHCTBHI MM O€31CHCTBUS TOJDKHOCTHBIX JIUI]
Hcnonkoma MeHeneeBcKoro MyHHIMNanbHoro paiiona Pecy0iauku TatapcTas.

[Io nucekMeHHOMY OOpalIeHUI0 COTPYAHMKM OT/AENa, OTBETCTBEHHOIO 3a
MPEAOCTABIICHHNE MYHULMIAIBHON YCIyrd, TOJAPOOHO B NHUCBMEHHOM (Qopme
Pa3bICHAIOT 3aABUTENIO TOPSAIOK NPEAOCTABICHUS MYHUIMIAIBLHONW YCIYTH U
BOIPOCHI, YKa3aHHbIE B HACTOSIIEM IMMYHKTE AJMUHHCTPATUBHOIO pErjiaMEHTa, U B
TEUEHUE TpeX pabouux JHEH CO JHS PErucTpanuu OOpaIleHUS HAMPABISIOT OTBET
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3adBUTCIIHO. OTBCTBI JAKTCA Ha A3BIKE O6paIH€HI/I$I. B CJIyda€ HCBO3MOKHOCTHU JaTb
OTBET Ha SI3bIKE OOpAIIeHHMS HCIOJB3YIOTCS TOCYJAapCTBEHHBbIE S3bIKM PecryOmuku
Tarapcran.

1.3.5. Undopmamus mo BompocaM IMPEeAOCTaBICHUS MYHHIIMIAIBHON yCIyTH
pasMeraercsi Ha oumaapsHOM caiite MeHAeNneeBCcKoro MyHUUMNAAbHOrO paloHa U
Ha WHOOPMAUMOHHBIX CTeHAAX B NOMeLWeEeHUAX MCcnoNHUTENbHOrO KoMMTETa
MeHaeneeBcKOro MyHMUMMANbHOrO panoHa Pecnybauku TatapctaH ans paboTtbl C
3aABUTENAMM.

Wudopmanuss 1o Bompocam  MPEAOCTaBICHUS  MYHHUIMIIANBHOW  YCIyTH
pasmMeraercst Ha opuImaIbHOM caiiTe MeHIeNeeBCKOT0 MYHUIIMTIIAIBHOTO palioHa U Ha
UHPOPMAITMOHHBIX  CTEHJaX B  MOMenleHusIX VcmoaHuTenpHOro  KOMHTETa
MeHienneeBCKOro MyHHMITUIIAIbHOTO paiioHa PecnyOGnuku Tatapcran miis paboThl ¢
3asBUTEISIMU.

1.4. HopMaTuBHBIE TTPABOBBIEC AKTHI, PETYJIUPYIOIINUE MPEIOCTABICHNE
MYHUILIMTAILHON YCIyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  IIPABOBBIX  AKTOB,  PETYJIUPYIOLINX
MPEOCTABICHUE MYHUIIUNAIBHON YCIyru (C yKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB HX OQPUIHMAIBHOTO OIMYOJUWKOBAHMUS), pa3MelIeH Ha
Ennnom moprame, B PeecTpe rocygapCTBEHHBIX W MYHHIMIIAIBHBIX YCIYT, Ha
opuLHAITBHOM caiite MYHUIANATBHOTO paiioHa B MH(POPMAIMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « HTEepHETY.

1.4.2. Texct agMHHUCTPATMBHOIO pETJIAMEHTAa B JACHUCTBYIOLIEH pPEAAKIUHU
MOJUICKUT pasMenieHnto Ha EauHom mnoprane, B Peectpe rocynapcTBEHHBIX U
MYHUIMTIATBHBIX YCIYT, HAa OQUIMAIBHOM CalTe MYHUIMNAIBHOTO paloHa B
UH()OPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTu «HTepHET».

1.5. TepMuHBbI, UCTIOB3YEMBIE B AIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPEACICHUS

1.5.1. B aaMUHUCTPAaTUBHOM PETJIAMEHTE MCIIOJIB3YIOTCS CIECIYIOIINE TEPMUHBI U
ONpEEIICHHUS:

yIaJleHHOe padoyee MEeCTO MHOro(yHKUHOHAIBHOIO LEHTpa MPEeA0CTaBIICHUS
rOCyJapCTBEHHbIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOTO(YHKIIMOHAJIBHOTO LEHTpa
MPEA0CTABIIEHUS TOCYJTAPCTBEHHBIX 1 MYHUIIMTIIATBHBIX YCIYT, CO3JJAaHHOE B TOPOJCKOM
(cenbcKOM) TMOCENEHWH MYHUIMIIAJBHOTO pailoHa WIM B TOPOJICKOM  OKpyTre
PeciyOmuku Tartapcran B cooTBeTcTBHM ¢ myHKTOM 34 IlpaBun opranuszanuu
JESITeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX nocTaHoBieHueM lIpaBurenscrBa Poccuiickon
Oenepanuu ot 22 nexadps 2012 . Ne 1376 «O06 yrBepxknennn [IpaBun opranuszanuu
JESITeIbHOCTY MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULUIATBHBIX yCIyT»;

TeXHUYeckass omubOka - omuOka (OmMcka, oOrneyaTka, rpaMMmaTHdecKas WM
apupmernyeckas omuoOka MO0 ToA0OHas ommMOKa), JOMYUIEHHAs OpraHoM,



MPEIOCTABIAIOIIMM MYHHUIMIAIbHYIO YCIYTy, W TpHBEAIIas K HECOOTBETCTBHUIO
CBEICHMIA, BHECEHHBIX B JJOKYMEHT (pe3yJbTaT MyHHUIIMIIAJLHONW YCIYTH), CBEACHHUSIM B
JOKYMEHTaX, Ha OCHOBaHUHM KOTOPHIX BHOCHIIUCH CBEICHHUS;

Enunas cucrema wuneHTUGUKALIMW U ayTeHTH(PUKAUUMU B HUHPPACTPYKTYpE,
oOecreynBaroiei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
MH(OPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISl MPEJOCTABICHUS TOCYJapPCTBEHHBIX U
MYHHUIIMNANBHBIX YCIyr B 3JeKkTpoHHOM (opme (manmee — ECHUA) — denepanbHas
rocyaapcTBeHHas HH(GOPMAIIMOHHASI CHCTeMa, 00eCIeYnBaroIas CAaHKIIMOHUPOBAHHbBIN
JOCTYI YYaCTHUKOB WH(OPMAIMOHHOTO B3aUMOJICHCTBUS B CUCTEME UJICHTU(DUKAIIUN U
ayTeHTUQUKaIMKM K  HUHQOpMalMK,  COJEpXKallelcs B TOCYAapCTBEHHBIX
MH(GOPMALIMOHHBIX CUCTEMaX U UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

M®I] - TNocynapcTBeHHOE OrOMKETHOE YyupexacHue «MHOro(yHKINOHAIBHBIMI
[EHTP MPEIOCTABICHUSI TOCYJApPCTBEHHBIX W MYHMIMIAIBHBIX yciyr B Pecmybmuke
TaTtapcran»;

AUC  MOL[ -  Apromaru3upoBaHHass  MH(QOpMAIMOHHAs  CHCTEMa
MHOTO(YHKITHOHATHHBIX [IEHTPOB IPEIOCTABIICHUS roCy/1apCTBEHHBIX "
MyHUIMINAIBHBIX yciyr Pecyonuku TaTapcTas.

1.5.2. B agMUHUCTPAaTUBHOM pETJIAMEHTE IOJ] 3asBJICHUEM O MPEIOCTABICHUU
MYHUIIMIIAJIBHOW YCIYTH (Jlajiee - 3asBJIEHHWE) NOHUMAETCS 3alpoc O MPEJOCTaBICHUU
MYHUIIUTIATBHOM YCIyTH, TOJAHHBIM B COOTBETCTBUU C IIYHKTOM 3 CTaTbu 2
OdenepanpHoro 3akoHa oT 27 wmroas 2010 roma Ne 210-®3 «O06 opranuzanuu
IIPEIOCTABIIEHUS TOCYIAPCTBEHHBIX U MyHUIIMIAJIBHBIX yelIyr» (aanee — deaepanbHbIN
3akoH Ne 210-®3).

2. Cranaapr npeaocTaBjJieHUs MyHHIUNAJIbHON YCJIYTH
2.1. HaumeHoBaHWE MYHHUITUTIATHHOU YCITYTH
Bbiava cripaBku (BBIITUCKH).

2.2. HaumeHoBaHUE UCTIOJIHUTEIHLHO-PACTIOPSIIUTEIILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUSI, HEITOCPEICTBEHHO MPENOCTABIAIOIIET0 MYHULIUITAJIBHYIO YCIYTY

UcnionautenbHpi KOMUTET MEHEIeeBCKOI0 MYHHUIIMIAIBHOTO pailoHa PecryOnuku
TaTtapcran (nanee — Mcrnosikom)

2.3. Onucanue pe3yibTara NpeaoCTaBICHUs MyHULIUIIAIBHON YCIyTru

2.3.1. Pe3ynpTaToM NpeaoCcTaBiICHUS] MyHUIIMIAIBHON YCIIYTH SBIISIETCS:

1) cmpaBka (Bbinrcka) (mpunoxkerre Ne 1 K HACTOSIIEMY aIMHUHHUCTPATUBHOMY
pErJIaMeHTy);

2) pemieHue 00 OTKa3e B MPEAOCTABICHHA MYHHIUIAILHOW  yCIYTH
(mpunoxenue Ne 2 Kk HACTOAIIEMY aJIMUHUCTPATHBHOMY PETIIAMEHTY);



3) pemenne 00 OTKaze B IpHEMe JOKYMEHTOB, HEOOXOAMMBIX JUIS
NPEIOCTABICHUS MYHHMIMIAIbHOW yciuyru (mpuioxkeHne Ne 3 K Hacrosmiemy
aJIMUHUCTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAOCTaBICHUS MYHHUIMIAIBHOM YCIYT'M HaIpaBiseTCs
3agBUTEN0 B (OpME DBJIEKTPOHHOIO JOKYMEHTA, IOANMCAHHOTO YCHIJIEHHOM
KBAJIM(UIIUPOBAHHOM 3JIEKTPOHHOMN MOANUCHIO YIIOTHOMOYEHHOTO JOHKHOCTHOIO JIUIa
Ucnonkoma,B cootBercTBUU ¢ denepanbHpiM 3akoHOM oT 6 ampeins 2011 roma Ne 63-
®3 «O06 anekTpoHHOM moanucu» (Hanee — Oenepanbubiil 3akoH No 63-D3) B TUUHBIN
kabuHer EnuHoro mnoprana. B ciydyae HampaBieHUs 3asBJIEHHUS IIOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3yiabTaT MPEJOCTaBICHUS MYHMIMIIAJBHOW YCIYTH
HAIPAaBIIETCS TakK )K€ B JMUHBIN kabuHeT Pecny0nukaHcKoro moprana.

2.3.3. Ilo BbIOOpY 3asBUTENS pe3ylbTaT MNPEAOCTABICHHUS MYHUIIUINAIHLHON
ycinyru Beiaerca B Mcnonkome unu B MOIL[ B dopme sk3emIuisipa 371€KTPOHHOTO
JOKYMEHTa, pacleyaTaHHOTO Ha OyMa)XHOM HOCHTENe, 3aBEPEHHOTO IMeYaThi0 U
MOJIMMCHI0 COOTBETCTBEHHO YIMOJHOMOYEHHOTO JIOJDKHOCTHOTO Jniia Mcnonmkoma uimu
pabotHuka MOII.

2.3.4. 3asBUTENb BIpaBe MOIYYUTh PE3yIbTaT MPEAOCTABICHUS MYHUIIUNIATHLHON
ycayru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa AEMCTBUS pe3yibTaTa
MPEIOCTABIICHUS] MyHUILIUIIAJIbHON YCIYTH.

2.4. Cpok npeocTaBIeHUs] MyHUIIUNAIBHON YCIYTH, B TOM YHUCIIE C YYETOM
HEOOXOAMMOCTH OOpAaIlEHUs] B OPTaHU3alU1, YYaCTBYIOIIKE B IPEIOCTABICHUU
MYHUIMIIATBHON YCIIYTH, CPOK ITPUOCTAHOBJIEHUS IIPENOCTABICHUS MyHULUMITIAIbHOM
YCIIyTH B ClIy4ae, €CIM BO3MOKHOCTb IPUOCTAHOBIIEHUS PEYyCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIIauu (HAPABICHUSA)
JOKYMEHTOB, SBJISIFOIIUXCS PE3YIbTATOM MPEJOCTABICHHUS MYHULIMITAIBHON YCITyTU

2.4.1. MyHununanbHas yciyra IpeoCcTaBIsSeTCsl B TEUEHUE TPeX padodnXx JHEH.

2.4.2. TlpuocTaHOBIEHUE CpPOKa TMPEAOCTABICHUS MYHUIIMNAIBHON YCIYyrd HE
MPETYCMOTPEHO.

2.4.3. HampaBnenue TOKyMEHTA, SBJISIOMIECTOCS PE3yJbTaTOM MPEIOCTaBICHUS
MYHHULIMIIAJBHOW  yclIyru B (OpMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTEIIO
OCYILECTBIISICTCS B JI€Hb O(QOPMIICHHS M PErucTpaluu pe3yjbTaTa MNPeJoCTaBICHUS
MYHHULIUITAIBHON YCIYTH.

2.5. UcuepnipiBatoniuii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
3aKOHOAATEIbHBIMU UM UHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMU IS
MIPEAOCTABIEHNS MYHHUIIMIIAJIBHOM YCIIYTH, @ TAKKE YCIYT, KOTOPBIE SIBISFOTCS
HEOOXOAMMBIMU U 00s13aTEIBbHBIMU JIJIS1 TPEIOCTABIECHUS MyHUIIUTIATBHBIX YCIIYT,
MOJICKAIINX MPEACTABICHUIO 3aIBUTENIEM, CITIOCOOBI UX MOJIYYEHUS 3aIBUTEIIEM, B TOM
YHCIIe B 3JIEKTPOHHOU (popme, MOPSAIOK UX MPEACTaBICHUS

25.1. ]Ins momydyeHHsT MYHHUIMNAIBHOM yCIyrd 3asBUTENb MPEACTABISAET
CIEAYIOIIUE JOKYMEHTHI:
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1) mOKyMEHT, YIOCTOBEPSIONINN JTUYHOCTH (He Tpedyercs B ciiydae OOparieHus
nocpeAcTBoM Pecry0ianKkaHCKOTo nopTana);

2) TOKyMEHT, YAOCTOBEPSIOIIMIA TOTHOMOYMS IIPEICTABUTEIS 3asIBUTEIS;

3) 3asBiICHHE:

B (hopme JIoKyMeHTa Ha OyMakHOM Hocutese (npusoxkeHue Ne 4 k HacTosemMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU QopMe (3amoJIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJICHUH B JIIEKTPOHHYIO (OpMy 3asBlICHHUSI), TMOJIUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSIMU TyHKTa 2.5.3 aJIMHUHUCTPATUBHOIO perjaMeHTa, NpH OOpalleHuu
nocpeacTsoM PecriyOiinkaHCKoOro noprana;

4) B ciywae, eCiy JJisl NMPEAOCTABIICHUS MYHHUIIMITAJILHON yCIyTH HEOO0XO0aruMa
00pa0oTKa MEPCOHAIBHBIX [aHHBIX JIMIA, HE SIBISIIOMICTOCS 3asBUTENEM, U €CIU B
COOTBETCTBUM C (eaepaibHbIM 3aKOHOM O0pabOTKa TaKMX MEPCOHAJIBHBIX JaHHBIX
MOKET OCYIIECTBIISATHCS € COTJIACHs YKa3aHHOTO JIUIA, IPH OOpAIEHUH 32 MOIyYECHUEM
MYHULUNAIBHOM YCIyTW 3aABUTENIb JIOMOJHUTEIBHO IMPEACTABISIET JOKYMEHTHI,
MOATBEP)KIAIONIME TMOJIYYEHUE COIJIacUsl YKA3aHHOTO JIMIA WM €ro 3aKOHHOTO
MIpEeACTaBUTENS HAa 00pabOTKY MEPCOHAIBHBIX AAHHBIX YKA3aHHOTO JIMLA. JJOKyMEHTHI,
MOJITBEPKJIAIOIIUE TOJTYYEHHE COIJIacusi, MOTYT OBITh IPEJCTaBICHBI B TOM YHUCIIE B
(bopMe FIIEKTPOHHOTO TOKYMEHTA;

5) B ciaywae, eciau OOS3aHHOCTh XpaHEHHs] JAOMOBOM kHuru no 31.12.2017
BO3Jarajach Ha COOCTBEHHMKOB >KWJIBIX IOMEILIEHHM, 3asBUTENEM IPEACTaBISAETCS
JIOMOBAsi KHUTA;

6) paBOYCTaHABIMBAIOIINE TOKYMEHTHI Ha WHIANBUYATbHBIN KUIION JI0M (eciu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EQMHOM TOCyAapCTBEHHOM peecTpe
HEJBUYKUMOCTH) — JJI BBIMUCKHU U3 TOXO3SIMICTBEHHON KHUTH.

2.5.2. 3asBrneHue W TpuUIaraeMble JOKYMEHTBHl MOTYT OBITh TPEACTABICHBI
(HampaBJieHbI) 3asIBUTEIIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepe3z M®I] Ha OyMaXKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa,

2) nocpenctBoM Pecry0inkaHCKOTo nmopTaia B 2JIGKTPOHHOU (opme;

3) B HcnonkoM IWMYHO WM TOCPEICTBOM IIOYTOBOM CBSI3U Ha OyMaKHOM
HOCHTEJIE.

3asgBIeHUE M NpWIAraéMble JOKYMEHTBI, IPH HAIPaBICHUU IOCPEICTBOM
IIOYTOBOM CBSA3H, 3aBEPSIOTCS B YCTAHOBIEHHOM MOPSJIKE.

2.5.3. 3asBNeHuEe MPHU HAMpPaBICHUH TOCPEACTBOM PecmybOimkaHCKOro mopTraia
MOANKCHIBAETCS MPOCTOM 3JEKTPOHHOW MOANKCHIO 3asIBUTEIIS.

JIns monydeHus MPOCTOM AIEKTPOHHOM MOMANHUCH 3asBUTEII0 HEOOXOAMMO
npoiitu npouenypy perucrpamnuu (ayrentudukanuu) B ECUA, a Takke MoaTBEpIUTh
YYETHYIO 3aIUCh.

DJIEKTPOHHBIC JOKYMEHTHI (JJIEKTPOHHBIC O0pa3bl TOKYMEHTOB), YKa3aHHBbIC B
noAnyHkrax 2, 4-6 nynkrta 2.5.1 aIMMHHCTPAaTMBHOIO pETJIaMEHTa, 3aBEpsSIOTCA
YCWJICHHOW KBaJIU(PUIIMPOBAHHON MOJMUCHIO JIHI], YIOJHOMOUYEHHBIX Ha CO3JIaHHE U
MOANKMCAHUE TAKUX TOKYMEHTOB, B TOM YHCJIE HOTAPUYCAMHU.
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DJEeKTpPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUjlaraéMblie K
3asBJICHHIO, B TOM YHCII€ JIOBEPEHHOCTH, HAMpaBISAIOTCA B BHIE (ailioB B (opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee S0 MOaiuT.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (IJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJKHO MO3BOJIITH B MOJHOM 00bEME MPOYUTaTh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI JIOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATH OT 3aABUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(POPMAIIMKM WM OCYIIECTBICHUS JIEHCTBUMA,
NPE/ICTaBIICHUE WU OCYIIECTBICHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
NPaBOBBIMM aKTaMU, PETYJIUPYIOIIMMHA OTHOIICHHS, BO3HUKAIOIIUME B CBSI3U C
MPEA0CTABIEHUEM MYHULIMIIATBHOMN YCIYTH;

2) OCYIIECTBJICHUSI IEUCTBUM, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOIUMBIX JIJIs
MOJIYYECHUS] MYHUIMOAIBHONW YCIYTM U CBS3aHHBIX C OOpallleHUeM B HHBIC
roCyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOI'O CaMOYINpPAaBIICHUSA, OpraHu3alvH, 3a
UCKIIFOUEHHEM TIOJIYYeHHS YCIYr M TOJy4YeHUs JIOKYMEHTOB M HH(OpManuu,
MPEAOCTABISIEMBIX B pE3yJibTaTe NPEIOCTaBICHUS TaKUX YCIYr, BKJIIOYEHHBIX B
IIEpEeYHU, yKa3aHHble B 4Yactu | cratem 9 @epepanbHOoro 3akona Ne 210-03
(HEOOXOIMMBIX U 00s13aTEIBHBIX YCIIYT);

3) mpencraBiieHUs JOKYMEHTOB W HMHGOpMAIMM, OTCYTCTBHE U  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKMChH IPU IMEPBOHAYAIBLHOM OTKa3e B IpPUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUS MYHUIUMNAIBHOW YCIyrH, Ju0OO B
MPENOCTaBICHUHA MYHHUIIMNIAIBHON YCIIYTH, 32 UCKIIOUYEHHUEM CIIEIYIOIINX CITy4aeB:

a) U3MEHEHHE TpeOOBAaHMM HOPMATUBHBIX TIPABOBBIX aKTOB, KAaCAIOIIUXCS
MPEA0CTABIECHUS MYHULIMITAJIbHON YCIIYTH, MOCJE NEePBOHAYAIBHOM MOAAuU 3asBJICHUS
O MPEAOCTABICHUH MyHULIUTIATLHON YCIYTH;

0) HanMuKMe OMMOOK B 3asIBJICHUHU O MPEIOCTABICHUU MYHHUIIMIAIBHON YCIyTrUd U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCJIE€ NEPBOHAYAIBHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIbHOW YCIyru, JuUOO0 B
MPE0CTaBICHUY MYHUITUIIAILHON YCIYTU U HE BKJIIOUCHHBIX B MPEACTaBICHHBIN paHee
KOMIUIEKT JJOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIUU TOCIIe
MEePBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOMAUMBIX IS TPEIOCTABICHUS
MYHUITUTIATIBHOM YCIIYTH, MO0 B MPEIOCTABICHIUN MYHUIIMITAILHON YCITYTH;

I) BBISBIIGHHE JOKYMEHTAJIbHO TOATBEPXKIAECHHOTO (pakta (TIPU3HAKOB)
OIMMUOOYHOTO WJIM TPOTHUBOIPABHOTO JEUCTBUS (0€3MeWCTBUsI) JOKHOCTHOTO JIHIIA
Ucnonkoma, padotauka M®II, mpu mepBoHaYaIbHOM OTKa3e B MpHUEME JOKYMEHTOB,
HEO0OXOAMMBIX JIJIsl MPEAOCTABICHUS] MyHUIIUNIATBHOM yCIyTH, JINOO B IIPEIOCTABICHUU
MYHULIMNAIBHON YCIIYyTH, O Y€M B MUCBMEHHOM BHJI€ 3a MOJIHUCHIO PYKOBOJIUTES
Oprana npu mnepBOHAYAIILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEAOCTABICHUS MYHUIIMNANBHOW YCIyTH, YBEAOMIISICTCA 3asBUTENb, a TaKkKe
MIPUHOCSTCS U3BUHEHUS 32 JOCTABJICHHbBIE HEY100CTBA;

4) mnpenocraBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB W HWH(pOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTH 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH



9

HAHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI JIOO MX U3BSATHE SBISETCS HEOOXOIUMBIM
YCJIOBUEM NPENOCTABICHUS T'OCYIAPCTBEHHOM WJIM MYHMIUIIAJBHOW YCIYTH, U HHBIX
Clly4aeB, yCTAaHOBJICHHBIX (peepaTbHBIMH 3aKOHAMH.

2.6. VcuepnipiBatonyii nepedyeHpb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUHU C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU IS IIPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH,
KOTOPBIE HAXOJATCA B PACIIOPSKEHUH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIIPABJICHUs U I10JABEOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM MJIM OpraHaMm
MECTHOI'0 CaMOYIIPABJICHUSA OPraHU3aLUi U KOTOPBIE 3asIBUTEIIb BIIPABE IIPEACTABUTh, 4
TaKXKe CIOCOObI X MOJIYYEHHS 3asBUTEISIMU, B TOM YHUCIIE B AJIEKTPOHHOM (opMe,
MOPSAOK MX IPENCTABIEHUS; TOCYIAPCTBEHHBIN OpPraH, OPraH MECTHOIO
caMOYIIpaBJIeHUs JTM00 OpraHu3alysl, B paCOPSLKEHUH KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.6.1. [TomygaroTcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOICHCTBUSI:

1) Bemmucka w3 EaMHOTO TOCYIapCTBEHHOTO peecTpa HEIBHKHUMOCTH —
®denepanpHas Ciy»0a rocy1apCTBEHHOM pernucTpanuu, KagacTpa u kaprorpaduu;

2) cBeIcHHMS O JCHCTBYIOIIEM MacnopTe rpaxaanuHa Poccuiickont denepannn —
MBJI Poccuu;

3) cBeacHHMS O HOTapHAIbHOW JIoBepeHHOCTH — DdenepanbHas HOTapHalbHAs
ranara.

2.6.2. 3asBuTeNb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEACHHS), YKa3aHHBIC B
noanyHkTe 1 myHkra 2.6.1 aAMUHUCTPATHUBHOTO peryiaMeHTa, B (popMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIIEHHOM KBaJU(ULUHUPOBAHHON MOANKMCHIO  JIWILI,
YIOJIHOMOYEHHBIX Ha CO3JaHUE W NOANMCAHWE TAKUX JOKYMEHTOB, IIPU ITOAAYE
3asBJICHUS.

2.6.3. HempencraBnenune (HECBOEBpEMEHHOE TPEACTABICHUE) yKa3aHHBIMH B
MyHKTe 2.6.1 aIMMHUCTPATUBHOIO pErJIaMEHTa OpPraHaMu TOCYAAapCTBEHHOW BIIACTH,
OpraHaMM MECTHOTO CaMOYNPABJIEHUS, OPTaHU3aLMUsIMU JOKYMEHTOB U CBEICHHUU HE
MOXET SIBJIITHCA OCHOBAHMEM ISl OTKA3a B IPEAOCTABICHUN MyHULIMIIAIBHON YCIIYTH.

2.6.4. JlomxHocTHOe JUI0O W (WiaM) paOOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aIMUHHUCTPATUBHOTO pErJIaMEHTa OpPraHOB W OpraHu3aluii, HE NPEICTaBUBIIHE
(HECBOEBpPEMEHHO TPE/ICTABHUBIINE) 3aMPOIICHHBIE U HAXOASIIMECS B PACIOPSKECHUU
JOKYMEHT WJIH CBEJICHHMSI, TOJIEKAT aIMUHUCTPATUBHOM, TUCIUIUIMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATEIbCTBOM Poccuiickon denepanum.

2.6.5. 3ampentaetcst TpeOOBATh OT 3asSBUTENS TOKYMEHTHI CBEICHUSI, B TOM YHCJIC
MTOATBEPKAAIOIINE BHECEHUE 3asBUTEIIEM IUIAThl 34 MPENOCTABICHUE MYHULHUNAIBHON
YCIYTH, HAXOJAIIMECS B PACIIOPSIKEHNH I'OCYTAPCTBEHHBIX OPTaHOB, OPrAaHOB MECTHOTO
CaMOyNIpaBJ€HUs M IOJBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WJIH OpraHam
MECTHOTO CaMOYTIPABJICHUSI OPTaHU3aLlHA.

HenpencraBnenue 3asgBUTENEM JOKYMEHTOB, COAEPXKAIIMX CBEACHUS, KOTOPbIE
HaxXOAATCA B PAacCHOpPsDKEHUM TOCYJNApCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOyNpaBJ€HUS U TMOJBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaMm WM OpraHam
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MCCTHOI'O CaMOYIIpaBJICHUSA OpFaHHSaHHﬁ, HC ABJIACTCA OCHOBAHUECM AJI1 OTKa3a
3asABUTCIIIO B ITPCIOCTABJICHHUU MYHHHI/IHaJIbHOI;'I YCIIyTH.

2.7. VcuepnipIBaroIyii nepeueHb OCHOBAHUH JIJIsl OTKa3a B MpUEME TOKYMEHTOB,
HEOOXOMMBIX JIJIs1 IPEAOCTaBICHHSI MyHULIUIAIIBHOMN yCIIyTH

2.7.1. OcHoBaHUSIMU MJI1 OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOJIUMBIX JJisi
NPEAOCTABIEHUS MYHULIMNIATBHON YCIIYTH, SIBIISFOTCS:

1) npencraBlieHHbIE 3asBUTENIEM JOKYMEHTBI COJEpXaT TMOJYUCTKH U
UCIIPABIICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSJKE, YCTAHOBIEHHOM 3aKOHOAATEIHCTBOM
Poccuiickon ®enepanuu;

2) NOKYMEHTBI COJEpXkAaT IMOBPEXKACHUS, HAMYUE KOTOPBIX HE IO3BOJIIET B
MOJIHOM OOBEME UCIHOJIb30BaTh HMH(POPMALMIO M CBENCHHUS, COJAEpXaIIUecs B
JOKYMEHTax JUIsl IPEeJOCTaBICHUS MyHUIIMTIIAIBHON YCIIYTH;

3) mpeacTaBiI€HHbIE JOKYMEHThl WJIMA CBEJCHHS YTPAaTWIM CHIy HAa MOMEHT
oOpalieHus 3a MyHUIIMOAIbHOW yCIyrod (JOKYMEHT, YAOCTOBEPSIOIMN MOJIHOMOYHS
MIPEACTABUTEINS 3aBUTENIA, B Clydae OOpallleHus 3a MPEA0CTaBICHUEM MYHULIUITAIbHON
YCIIYTH YKa3aHHBIM JIULIOM);

4) mojaya 3asBJICHUS O IPEIOCTABICHUN MyHHUITUTIATHLHOM YCIYTH U JOKYMEHTOB,
HEOOXOAUMBIX JIJISl MPEOCTABICHNUS] MyHUITUTIATBLHOM YCIYTH, B SJIEKTPOHHOU (hopme ¢
HapyIIEHUEM YCTaHOBJICHHBIX TPEOOBaHUM;

5) HEKOpPPEKTHOE 3arojHEHUE 00s3aTeIbHBIX MoJie B popMme 3asBiICHUS, B TOM
yycjie B HHTEepakTuBHOM (Qopme 3asaBienus Ha PecmyOnukanckoMm mopTtalie
(HEegOCTOBEPHOE, HETMOJIHOE, JTMOO0 HEMPABUIHLHOE 3aMOJTHEHUE);

6) mpeacTaBiICHUE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
MPEAO0CTABIECHUS MyHULIMTIATBHON YCITYTH;

7) 3asdBlIEHHE O MPEIOCTaBICHUU YCIYI'M IMOAAHO B OpraH roCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOTO CaMOYMPABJICHUS UM OPTaHU3ALMIO, B IIOJHOMOYUS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MYHUIIUTIATBHOU YCIIYTH;

8) HecoOo/IeHnEe YCTaHOBJIEHHBIX cTaThell 11 DepepanbHOro 3akoHa OT 6
anpens 2011 roma No 63-@3 «OO0 53/€KTpPOHHOM MOAMKMCH» YCIOBUN TNPU3HAHUS
JEHCTBUTEILHOCTH YCUIICHHOM KBAaTU(UIIMPOBAHHOM SJIEKTPOHHOM MOMHUCH.

2.7.2. TlepedyeHb OCHOBaHUWU NJisi OTKa3a B MpPHUEME JOKYMEHTOB, HEOOXOIMMBIX
JUTS1 IOJTYYEHUSI MyHUIUTIAJTbHON YCIIYTH, SIBIISIETCS MCUEPIIBIBAIOIINM.

2.7.3. Pemienue 00 OTKa3e B MpHEME 3asBJICHUS M JOKYMEHTOB, HEOOXOIHMMBIX
JUTSI TIPEIOCTABJICHUS MYHUIIMIIAILHON YCIIYTH, MOXKET OBITh IMPHHATO KakK BO BpeMs
npueMa 3asBUTENA, TaK U MOCJTE MOJYyYEHHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIUIIOM
Hcnonkoma HEOOXOIUMBIX ISl IPEAOCTABICHUS MyHULIUMTIAIBHON YCIYTH TOKYMEHTOB
(cBeneHwmin) C  HCHOJB30BaHMEM  MEXBEAOMCTBEHHOT0  HH(POPMAIMOHHOTO
B3aMMO/JICUCTBUS, B CPOK, HE MpEBBIMIAONUMNA 9 pabouux AHEH CO JHS perucTpaluu
3asIBJICHUSI.

2.7.4. 3anpenjaeTcsi OTKa3blBaTh B IMpPUEME 3aSIBICHUS U WHBIX JOKYMEHTOB,
HEOOXOMMBIX JIJIS IPEIOCTABICHUS MYHUITUTIATLHOW YCITYTH, B CIy4Yae €CIIH 3asBIICHUE
U IOKYMEHTBI, HEOOXOIUMBIE JIJISl IPEOCTABICHUSI MyHUITUTIATBHON YCIYTH, MOJaHbI B
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COOTBETCTBUH ¢ MHPOpMAIUEl O CPOKaX U MOPSAKE MPEAOCTABICHUS MYyHHUIIMITAIBLHON
yCIIyTH, onyosimkoBaHHOW Ha EquHoM nopraiie, PecryOnnkanckoM mopraie.

2.8. UcuepripIBaromyii nepeyeHb OCHOBAHUH JIsl MPUOCTAHOBJICHUS WM OTKa3a B
IIPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH

2.8.1. OcHoBaHMA IS TPUOCTAHOBJIECHMS MPEJOCTABICHUS MYHHUIIMIAIbHOU
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJi 0TKa3a B IPEJOCTABICHUN MYHULIUIIATbHON YCIYTH:

1) B mpe/CTaBICHHBIX 3asBICHUN U (MIIH) JOKYMEHTAX COJCPKHUTCS HETONHAs U
(unm) HemoCcTOBEpHAst HH(OpMaLINS;

2) TOCTYIUICHWE OTBETa OpraHa TrOCYNapCTBEHHOW BIIACTH, OpraHa MECTHOTO
caMOyIpaBjieHus1 JUOO MOABEIOMCTBEHHOM OpraHy TOCYAapCTBEHHOW BJIACTH WJIU
OpraHy MECTHOIO CaMOYIpPAaBJIEHUS OpraHU3alMd Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBUJIETEIILCTBYIOILIETO 00 OTCYTCTBUU JIOKYMEHTa U (Win) uHGOpMaIuu, HEOOXO0UMBIX
JUTSL IPEIOCTABIIEHUSI MYHULIMITAIBHOM YCIIYTH, €CIIM COOTBETCTBYIOIIMI JOKYMEHT HE
OBLI MPECTABIIEH 3asIBUTENIEM 110 COOCTBEHHOW MHULIUATUBE;

3) OTCyTCTBHE CBEAECHUN O PErUCTpallMy TpaXkJaHWHA IO MECTY JKUTEIbCTBA
(mpeObIBaHNs) B pacOPsSIKEHUU OPTaHOB MECTHOT'O CaMOYTIPaBIICHUS.

2.8.3. IlepeueHp OCHOBaHMU Il OTKa3a B IPEJOCTABICHUM MYHUIUNAIBHON
YCIIYTH SIBJISIETCS] UCUEPIIBIBAFOIIHM.

2.8.4. 3anpemaercs OTKa3plBaTh B MPEAOCTABICHUN MYHULUIIAIBHOW YCIYTM B
cllydae, €CJIM 3asBJICHHE O IIPENOCTAaBICHUM MYHULMIIAJBHOM YCIYyrd IIOJAAHO B
COOTBETCTBUM C MH(OpMaLMEl 0 CpoKax M MOPSAJKE MPEAOCTABICHUS MyHUIUIIAIBLHOM
yCIIyTH, onyosMkoBaHHoW Ha EquHom nopraie, PecyOnnkanckoM mopraie.

2.9. TIlopsimok, pa3Mep U OCHOBAHHUS B3UMaHUS TOCYAapPCTBEHHOUW MONUTHHBI U HHOU
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHON YCIIyTH

MyHununanbsHas yciiyra npeiocTaBisieTcs Ha 0€3B03ME3JHON OCHOBE.

2.10. Tlepedens yciyr, KOTOPBIE SABISIOTCS HEOOXOAUMBIMU U 0053aTSIIBHBIMH JIJIS
IPEAOCTABICHUS MYHHUIIUIIAILHON YCIIYTH, B TOM YUCJIE CBEJICHHS O JIOKYMEHTE
(mTOoKyMeHTax), BbIJIaBa€MOM (BBIJIaBaEMbIX ) OpPTaHU3ALMAMU, YIaCTBYIOITUMH B

MPEIOCTABICHUN MYHUITUTIATBHBIX YCIYT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.
2.11. Tlopsinok, pa3Mep U OCHOBAHMSI B3UMAHMUS TUIATHI 32 MIPEAOCTABICHUE YCIIYT,
KOTOPBIC SIBISIOTCS HEOOXOIUMBIMU U 0053aTeIBHBIMU JJISI IPEIOCTABIICHUS
MYHUIIATIATHHON YCIYTH, BKITFOYas HH()OPMAIIMIO 0 METOJMKE pacyeTa pazMepa Takon

I1J1aThI

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.
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2.12. MakcumanbHBIA CPOK OKHJIAHUS B OUEPEIU TIPH IMOade 3a1poca o
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH, YCIIYTH, MPEI0CTABISIEMON OpTaHU3aIueH,
YYaCTBYIOIICH B MPEIOCTABICHUN MYHHUIIUITAIIBHON YCITYTH, U TIPH MMOJTyYEeHUN
pe3ynbTaTa MpeoCTaBICHUS TAKUX yYCIyT

2.12.1. Bpems oxxujaHus MpU Mojayue 3asBJICHUS Ha NMOJyYeHHE MYHUIIUTAIbHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu mnonyyeHuu pesyjbTaTa MPEAOCTABICHUS MYHUIIMNAIBHOW YCIyTd
MaKCHUMAaJIbHBIA CPOK OXKUAHUSI B OUE€pPEIN HE JIOJDKEH MPEBBINIATh 15 MUHYT.

2.13. Cpok u nopsAI0OK pErucTpaluyy 3anpoca 3asaBUTENS O MPEAOCTABICHUN
MYHULIMIATBHON YCIYTU U YCITYTH, MPEIOCTABIIIEMOI opraHu3aliueii, yuacTByomen B
MPEA0CTaBICHUNA MYHUIIMTIATBLHON YCIIYTH, B TOM YHUCJE B QJIEKTPOHHOU hopme

2.13.1. [Ipu nuuaom oOpamenuu B M®ILI B neHp mogaun 3asBiIeHUST 3aIBUTEIIO
BbIIaeTcs pacnucka u3 AC M®L ¢ peructpaitmOHHBIM HOMEPOM, ITOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIIPABIIEHO, U JaTOU IMOJa4M 3asBJICHUS.

2.13.2. Ilpu HanpaBlieHUU 3asBJICHUS MTOCPENICTBOM, PecmyOnukaHCcKoro mopraia
3asBUTEJb B JIEHb MI0JJa41 3asBJICHUS M1OJTy4aeT B JINYHOM KaOuHeTe Pecny0nrkaHCKOTO
[opTajia ¥ IO 3JIEKTPOHHOM IOYTE YBEAOMIICHHE, MOATBEPKIAAIOIIEE, YTO 3asBICHUE
OTIIPABJIEHO, B KOTOPOM YKa3bIBalOTCS PETUCTPALMOHHBIA HOMEpP M JaTa IM0Jayu
3asIBJICHUS.

2.13.3. Ilpu nuyHom oOpamenun B OpraH B J€Hb TMOJa4u 3asBJICHUS
YIOJHOMOYEHHBIM JIOJKHOCTHBIM JUIIOM Mcronkoma 3asBUTENO0 BBLAAETCS PAaCIUCKa
13 aBTOMATU3UPOBAHHOW MH(OPMALIMOHHONW CUCTEMBI, TIPEHA3HAYCHHOM ISl OKa3aHUs
rOCyAapCTBEHHBIX M MYHHUUHUIAIBHBIX YCIYT, C PErUCTPALMOHHBIM HOMEpPOM, NaTOM
M0/1a4M 3asIBJICHUS U MIEPEYHEM MPEICTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHUA K IOMEIICHUSM, B KOTOPBIX MPEAOCTABISAETCS MyHUITUTIATbHAS
yCIIyra, K 3a1y 0>KMJIaHMsI, MECTAM JUIS 3aII0JIHEHUS 3alPOCOB O NPEIOCTaBICHUN
MYHUIIMIIAJIBHON yCIyTH, HHPOPMAIIMOHHBIM CTEHAaM ¢ 00pa3laMu UX 3all0JIHEHUS U
HEepEeYHEM TIOKYMEHTOB, HEOOXOAUMBIX JUIsl TPEAOCTaBICHUS KaXKI0W MyHUIIUIATIBHOM
YCIIYTH, Pa3MeIIeHUI0 U 0(DOPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUIMHOM
uH(GOpPMaIIMHU O MOPSJKE MPETOCTABICHUS TAKOW YCIIyTH, B TOM YHCIIe K 00€CTIEUeHHIO
JOCTYITHOCTH /171l MHBAJIUIOB YKa3aHHBIX 0OBbEKTOB B COOTBETCTBUU C (pesiepaibHbIM
3aKOHOJIATEILCTBOM M 3aKOHOAATeNIbcTBOM PecnyOnuku TaTapcTan o connanbHON
3aIlUTe UHBAIUIOB

2.14.1. IlpenocTaBieHue MyHUIIMNAIBHOW YCIYTH OCYIIECTBIISIETCS B 3aHUSIX U
[IOMEILEHUSX, 000OpyZOBaHHBIX MPOTUBOMOKAPHOM  CUCTEMOHM U CHCTEMOM
MOXKAPOTYILIECHUS.

Mecta mnpuema 3asBuTenell 00OpyAYIOTCS HEOOXOIMMON MeOenblo IS
odopmiieHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEHIAMHU.
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2.14.2. B cooTBeTcTBHUM C 3aKOHOAATeNbCTBOM Poccmiickoit ®Depepanuu o
COLIMAJIBHOM 3alllUT€ WHBAJIWAOB B LEIAX OECHPEMSITCTBEHHOrO JO0CTyla K MECTY
MIPEAOCTABIEHUS MyHULIMIIAJIBHOM YCIYyTr 00€CIIeunBaETCS:

1) oOecrieunBacTCcsl OCCHPENATCTBCHHBIA JOCTYIl HMHBAJIMIOB K MECTYy
NPEIOCTaBICHUS MYHHUIIMNAIBHOU yciyru (yIOOHBIA BXOJ-BBIXOJI B TMOMEIIECHUS U
NepeMeIIeHNEe B UX Tpeienax);

2) BHU3yaJlbHas, TEKCTOBas M MyJIbTUMEIUiHas HHGOpMAIMS O TOpPSIKe
IPEIOCTaBICHUS MYHULIUIIAILHON YCIIYyTH pa3Mellaercs B YAOOHBIX ISl 3asiBUTENEH
MECTaxX, B TOM YHUCJIE C YYETOM OIPAHUYEHHBIX BO3MOKHOCTEN NHBAJIU/IOB;

3) COmpOBOXIICHHE WHBAJINIOB, MMCIONIMUX CTOMKHE paccTPOHCTBAa (YHKIIMH
3pEHUS U CAMOCTOSITENILHOTO MEePEIBMKEHUS, U OKa3aHUE UM TTOMOIIIH;

4) BO3MOXXHOCTH CaMOCTOSITCJIBHOTO TICPEABMKCHHUS II0 TEPPUTOPUH, Ha
KOTOpPOM pACMOJIOKEHbl OOBEKTHl COLMAIBHOM, WHXXEHEPHOM M TPaHCIOPTHOMN
HHPPACTPYKTYp, BXOJa B TaKue OOBEKTHI U BBIXOJIAa U3 HUX, TOCAJAKU B TPAHCIIOPTHOE
CPEIICTBO M BBICAJKU U3 HETO, B TOM YHCIIE€ C UCIIOJIb30BAHUEM Kpeciaa-KOJSICKU;

5) HaIekaliee pasMelicHHe OO0OpYJAOBaHHMS W HOCHUTENCH HWH(OPMAINH,
HEOOXOJIMMBIX ISl 00ECTICUeHUST OECIIPENATCTBEHHOIO JIOCTYIa WHBAIMJIOB K yCIyraM
C YUYETOM OIPaHUYEHUMN UX KU3HEESITEIbHOCTH;

6) nyOsmMpoBaHHE HEOOXOAMMOW JJISi WHBAIMIOB 3BYKOBOH W 3PUTEIIBHOM
uHopmaIuu, a TakKe HaJmuced, 3HAKOB M WHOM TEKCTOBOW U Tpaduyueckon
nH(}OpMAaIUK 3HaAKaMU, BBITIOJHEHHBIMH pelbe(HO-TOUeUHbIM mpudToM bpaiins;

7) IOIyCK CypIOIEepEeBOIYNKA M TU(IIOCYPIOTICPEBOIUNKA;

8) nomyck co0aKu-IIPOBOJIHUKA MIPU HATWYMH JOKYMEHTA, TIOTBEPIKIAIOIIETO
ee creuuaigbHoe OOydeHHEe M BblIaBaeMoro mno ¢opmMe M B MOPSAKE, KOTOpbIE
YCTAHOBJIEHBI MPHUKA30M MUHHCTEPCTBA TpyAa M COLMAIBHOW 3amluThl Poccuiickoi
@enepaunn ot 22.06.2015 Ne 386 «O06 yTBepxkaeHUH (HOPMBI JOKYMEHTA,
MOATBEPKIAIOLIETO ClElHalIbHOE 00y4YeHUue COOaKU-NPOBOJHMUKA, M TOpSAJIKA €ro
BBIJIAYN».

2.14.3. TpeOoBanuss B dYacTH OOECHEYCHUS JOCTYIMHOCTH IS WHBAJIHIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEAOCTABICHUE MYHHUIUMINAIBHOW YCIYyTH, U
CPEACTB, MCHOJIB3YEMBIX MPU MNPEAOCTABICHUHM MYHULMIAIBHOW YCIYTH, KOTOpbIE
yKa3aHbl B moimyHkTax | — 4 nynkra 2.14.2. agIMHUHUCTPaTUBHOIO PEIIAMEHTA,
MPUMEHSIOTCS K OOBEeKTaM W CpPEJACTBaM, BBEJICHHBIM B OJKCIUTyaTallMI0 WITU
MPOIIEANIAM MOJIEPHU3ALINIO, PEKOHCTPYKIUIO nociie 1 utonsg 2016 rona.

2.15. TlokazaTenu JOCTYIHOCTH U KaueCTBAa MYHULIUTIATBHON YCIYTH, B TOM UHCIe
KOJIMYECTBO B3aUMOJICUCTBUI 3asBUTEIIS C TOJKHOCTHBIMU JIMLAMH NIPU
MPEAOCTABIEHNNA MYHHULIMNIATBHON YCIYTH U UX NPOJOJIKUTEIBHOCTh, BO3MOKHOCTD
NOJIy4eHUs] THPOPMALIMU O XOE MPEOCTABICHHUS MyHUIIMITAIIbHON YCITyTH, B TOM
YHCIIE C UCTIOJIb30BAaHUEM MH(DOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOT U,
BO3MOXHOCTb JINOO HEBO3MOKHOCTb MOJIYYEHHUS] MyHUIIMTIAIBHON YCIIYTH B
MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEA0CTaBICHUS TOCYJaPCTBEHHBIX U
MYHHIIMIIATIBHBIX YCIYT (B TOM YHUCIIE B MTOJIHOM 00bEME), B JIFOOOM TEPPUTOPUATIHHOM
IIOAPA3AEICHUN OPTaHa UCIIOJHUTENIBHO PACIIOPAAUTEIBHOIO OPraHa MECTHOTO
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caMOYTIpaBJIEHUs, TI0 BBIOOPY 3agBUTEINSI (SKCTEPPUTOPUATIHLHBIN PUHITHUII),
MOCPEACTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIH)
MYHHUITUTIATBHBIX YCITYT B MHOTO(YHKITHOHATBHBIX TICHTPAX MPEIOCTaBICHUS
rOCYJIapCTBEHHBIX U MYHHUIIMNIAIBHBIX YCIYT, MPEyCMOTPEHHOr0 cTatheit 15.1
®denepanbHoro 3akoHa Ne210-d3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. TlokazaTensiMu JOCTYMHOCTH MPEAOCTABICHUS MYHHUIIMIAIBHON YCIYTU
SABJISIFOTCSI:

PacIoI0KEHHOCTh MOMEIICHUS, B KOTOPOM BEJIETCS MPUEM, Bblaya JOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;

HaJIM4he HEOOXOJMMOI0 KOJIMYECTBA CHELHAINCTOB, a TAKXKE IMOMEIICHUM, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTENIEH;

HaJIM4YME HCYEPHBIBAIONIEH HHPOpMAMU O cHocobax, MOpsSAKE M CpOKax
MPEAOCTABICHUS MYHUIMNAIBHOW YCIyIM Ha WH(OPMAIMOHHBIX CTEeHJax, EnuHom
noprane, PecnyOnukanckom nopraie, o(pUIHaIbHOM CaiiTe MyHUIIMITAIIBHOTO PailoHa;

OKa3aHHE TOMOIIM WHBaJUJAaM B TMPEOJOJICHMH OapbepoB, MEIIAIOIIHNX
MOJIYYEHUIO UMHU YCIIyT HApaBHE C IPYTUMU JIHUIAMHU.

2.15.2. TlokazarenssMu KadecTBa NPEIOCTaBICHUS MYHULMIIAIBHON YCIyTH
SABJISTFOTCL:

1) coGuroiIcHrE CPOKOB MPHEMa H PACCMOTPEHHUS JIOKYMEHTOB;

2) coOmro/IeHNe CpOKa MOTYYCHUS pe3yiibTaTa MyHUIUITATBHOW YCIyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKAIO0 HA HApYIICHHS aJIMUHHCTPATHBHOTO
periamMeHTa, coBepluieHHble paboTHHKaMu Mcnonkoma;

4) KONMYECTBO B3aUMOJICHCTBHUI 3asiBUTEISI C JOJDKHOCTHBIMU JiviiaMu (0e3 yuera
KOHCYJIbTALN):

B3auMozeicTBUEe 3asBUTENsT C paboTHukamu HMcnonkoma wiu MOL npu
MPEAOCTABICHUM MYHHUIMNAIBHOW  YCIYTM  OCYUIECTBISIETCS OJWH pa3 [pH
MPEICTABICHUH 3asIBJIEHUSI CO BCEMU HEOOXOIUMbBIMU JJOKYMEHTAMU;

OJIMH pa3 B Cilyyae HEOOXOAMMOCTH MOJY4YEHHUs pe3yjbTaTa MpPEeIO0CTaBICHUS
MyHULMOansHON yciayru B Ucnonkome i MOIL B hopme rKx3emILIsipa 3J1€KTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoIOIKATENBHOCT OJHOTO B3aWMOJCHCTBUS 3asiBUTENS. C JOJDKHOCTHBIMU
JULAMU IIPU PEJOCTABICHUY MYHULIUIIAILHOM YCIIYTH HE MPEBBIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHUS MyHUIIMIIAIBHON YCIYTH C
MOMOIIBI0 YCTPOMCTB TOJBIKHON PaIUOTENC(POHHONW CBSI3U, C HCIHOJb30BaHUEM
PecnyOnukanckoro nopraina, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o xoae MpeAOoCTaBICHUS] MYHUIIUMAIBHOU YCIYTH MOXET
ObITh TMOJy4YeHa 3asBUTE]IEeM B JMYHOM KabuHere Ha EnuHom moprasne,
Pecnybnukanckom noprane, B Ucnonkome, MOII.

2.15.4. IlpenocrtaBieHre MYHUIIMIAIBLHOM YCIYyTU OCYIIECTBISETCS B JIIOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro >KUTEIbCTBA WM MeECTa
(dakTrueckoro npoxkuBaHus (mpeObiBaHus) Ha Tepputopun PecnyOnuku TaTapctan mo
AKCTEPPUTOPUATBHOMY IPUHLUITY.

MyHuunanbsHas yciayra B COCTaBe KOMILIEKCHOTO 3alpOca HE TPEIOCTaBIISETCS.
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2.16. Vnble TpeboBaHMS, B TOM YUCIIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEI0CTABICHUS
MYHUIIUIIAJIBHON YCIYTH MO SKCTEPPUTOPUATBHOMY MPUHIIUITY (B cllydae, eciiu
MYHUIIUIIATIbHAS YCIIyTa MPEeA0CTaBISIeTCS M0 SKCTEPPUTOPUATILHOMY MPUHIUITY) U
0COOEHHOCTH MPEIOCTABICHUS MyHUIIUTIAIBHON YCIYTH B JIEKTPOHHOU (hopme

2.16.1. Ilpu npenocTaBiIeHHMH MYHUIMIAIBHOM YCIYrd B 3JEKTPOHHOU (opme
3asiBUTENb BIIpaBe:

1) monmyuyuth MHGOPMAIMIO O TOPSAIKE W  CPOKax MPeIOCTaBICHHUS
MYHHUIIMNIANBHOW YCIyTH, pa3MmelieHHyo Ha EguHom mnoprane, Pecny0inkaHckom
MopTae;

2) mojaTh 3asBIICHUE O TIPEJOCTABJICHUM MYHHIWIAIBHOW YCIYTH W HWHBIC
JTOKYMEHTBI, HEOOXOAMMBIC ISl TIPEIOCTABICHUS MYHUITUTIATLHOW YCIYTH, B TOM YHCIIC
JOKYMEHTBI ¥ HH(POPMAIIHIO, JJICKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIH 3aBEpEHBI B
COOTBETCTBHUM C ITyHKTOM 7.2 yactu | craten 16 @enepanpHoro 3akoHa Ne 210-@3, ¢
MCIIONIb30BaHueM Pecny0nmMKkaHCKOTo mopTana;

3) MOJIyYUTh CBEICHHSI O XOJ€ BBITIOJHCHHUS 3asBJICHUN O TMPEAOCTABICHUH
MYHUITUTIATBHOM YCIIYTH, MIOJJAHHBIX B AJIEKTPOHHOHN (hopMme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEI0CTABICHUS MYHUIUIIAILHON YCITYTH;

5) moyiyduTh pe3yabTaT MPEJOCTABICHUS MYHHIIMIIAJIBHON yCIyrd B Qopme
AJNIEKTPOHHOTO JJOKYMEHTA;

6) momath kano0y Ha pelieHue u aeiicTBue (0e3nericTrre) Mcmomkoma, a Takke
€ro JIOJHKHOCTHBIX JIMI], MyHUITUTIATBHBIX CIIYKaIllUX MOCPEICTBOM PecryOirnkaHCKOTro
nopTana, mnopraina QeaepasbHOM TOCYAapCTBEHHOW HWHGOPMAIIMOHHON CHCTEMBI,
obecrnieunBaroIIe mpolecc 10cyAeOHoro (BHECyAeOHOr0) 00XaloBaHUS PEUICHUN U
nercTBui (0e31elCTBYSI), COBEPLIEHHBIX MPU MPEJOCTABICHUH TOCYJAPCTBEHHBIX U
MYHUITUTIATBHBIX ~ YCIYT  OpraHaMd, TPEIOCTaBJISIONIMMUA TOCYAapCTBCHHBIC U
MYHUITUTIATIBHBIC YCAYTH, WX JODKHOCTHBIMH JIMIIAMH, TOCYIapCTBEHHBIMU U
MYHUITUTIATBHBIMH CITY KAIIIAMH.

2.16.2. ®opmupoBaHuE 3asBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
ANEKTPOHHOM (hopMbl 3asiBieHUs Ha PecrybnukaHckoM moprane 6e3 HeoOXOAUMMOCTH
JOTIOJTHUTEJIPHOM MOJIauy 3asSBJICHUS B KaKOH-I1M00 HHOU popMme.

2.16.3. Ilpu popmMupoBaHUU 3a4BICHUS 00ECIICYNBACTCS:

1) BO3MOYKHOCTH KOMHMPOBAHUS W COXPAHCHHS 3asBJICHHUS W WHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJIS IPEAOCTABIICHUS YCIIYTH;

2) BO3MOXKHOCTH 3aIllOJHEHHS HECKOJIBKHUMH 3asBUTEISIMA OJHON 3JCKTPOHHOM
GbOopMBI 3asiBICHUS TpU OOpAaIlICHUH 3a YCIyramu, MPEIroJiararollliMHA HarpaBlieHUE
COBMECTHOTO 3asIBJICHHSI HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTP Ie4YaTh Ha OyMa)KHOM HOCHTEJIC KOIUH DJICKTPOHHOU (HOPMBI
3asIBJICHMS,

4) coxpaHCHHE paHee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asBJICHUS 3HAYCHUN B
710001 MOMEHT TIO JKETaHHIO TIOJIF30BATENS, B TOM YUCJIE MMPU BOZHUKHOBEHUU OMIMOOK
BBO/JIa ¥ BO3BpATe IS IOBTOPHOTO BBOJIA 3HAYEHHM B SJIEKTPOHHYIO (hOPMY 3asiBJICHUS;
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5) 3amonHeHuWe mosiel AIIEKTPOHHOW (HOpMBI 3asBICHUS 10 Hadajla BBOJA
CBEJICHUII 3adBUTEIEM C MKCIOJIb30BAaHUEM CBelleHUM, pasmenieHHbIXx B ECHUA, u
CBEJICHUH, OIyOJIMKOBAaHHBIX Ha PecrmyOnHMKaHCKOM MopTaje, B 4acTH, Kacarolencs
CBEICHMIA, OTCYTCTBYIOIIMX B €IUHON CUCTEME UCHTU(PHUKAIIMU U ayTeHTU(PUKAIIH;

6) BO3MOXXHOCTb BEPHYThCS Ha JIFOOOW M3 STarloB 3aIllOJHEHHS SJICKTPOHHOM
(dbopmpbl 3asBIeHUS O€3 TOTepU paHee BBEACHHOW MHPOpMaLIUU;

7) BO3MOXKHOCTB JIOCTYyIa 3asBUTEISA K paHee IOJaHHBIM UM 3asBICHHUIM B
TEYEHUE HE MEHEE OJIHOTO T0Jla, a TAaKKEe YaCTUYHO C(HOPMUPOBAHHBIM 3asBJICHUSIM - B
TEYEHHUE HE MeHee 3 MecCSIIeB.

2.16.4. 3anuck 3asButeneit Ha npueMm B MOIL] (nanee - 3anuch) oCylIECTBISETCS
nocpeacTtBoM PecniyOnukanckoro nopraina, tenedona koHTakT-ueHTpa MOII.

3asiBUTEIIO MPEIOCTABIISACTCS BO3MOXKHOCTH 3alMCH Ha JIIOObIE CBOOOJHBIC IS
IpUeMa JaTy ¥ BpeMs B IpelesiaX YCTaHOBJICHHOTO B MHOTO()YHKUIHMOHAIBHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONPENENICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUICHHUS 3TOU
JaThl.

J{nst ocylecTBICHUS MPEIBAPUTEIIBHOM 3aMUCH MOCPEICTBOM PecnyOnnKkancKoro
nopTaia 3asBUTEI0 HEOOXOIMMO yKa3aTh 3alpallliBaéMbleé CUCTEMOM JIaHHBIE, B TOM
qHUCIIe:

dbaMunuio, UM, 0T4€CTBO (IIPU HATTUYHNH);

HOMeED TenedoHa;

aZipec IEKTPOHHOM MOYTHI (I10 JKEJIAHHUIO);

KeNaeMyro 1aTy M BpeMs puema.

B ciyyae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWI 3asBUTENb MpPU
MpPEABAPUTENILHON 3alUCH, TOKYMEHTaM, MPEICTAaBICHHBIM 3asBUTEIEM MPU JMYHOM
npueme, NpeaBapuTeNIbHas 3alUCh aHHYJIUPYETCS.

[Ipyn ocyiiecTBI€HUH NPEIBAPUTEIBHON 3aluCcU 3asBUTEN0 00€CIeunBaeTCs
BO3MOKHOCTh pacredararb TaJOH-IOATBEpXkAeHUEe. B ciydae, ecnu 3asBUTENb
COOOIIMT ajapec SJIEKTPOHHOW MOYThI, HA YKa3aHHBIM aJpec TakKe HamlpaBIsIeTCs
uH(popMaus 0 MOATBEPKICHUU MPEABAPUTEIILHON 3aMKMCH C YKa3aHUEM JaThl, BpEMEHU
Y MecCTa IIpuema.

[Tpu ocymiecTBICHUH NPEIBAPUTEIBLHOW 3amUCH 3asBUTENb B 005S3aTE€IbHOM
nopsiike MHGOPMHUPYETCS O TOM, UTO MPEIBAPUTEIbHAS 3allUCh AHHYJIUPYETCS B ClIydae
€ro HEsBKM 10 UCTEUEHNHU |5 MUHYT C HA3HaYE€HHOI'0 BPEMEHU MpHUEMA.

3asiBUTENb B J1I000€ BpEeMsI BIIPAaBE OTKA3aThCs OT MPEIBAPUTENILHOM 3aKCH.

3anpeniaercs TpeOOBAaTh OT 3asgBUTENS COBEPILCHUS HMHBIX JCHCTBHUM, Kpome
MIPOXOXKIEHUS UACHTU(DUKAIIUA U ayTeHTU(UKAIIUA B COOTBETCTBUM C HOPMATUBHBIMU
paBOBbBIMU akTaMu Poccuiickonr ®Penepanuu, ykazaHus LeId NPUEMa, a TaKKe
MPEIOCTABIICHUS CBEICHHUM, HEOOXOMUMBIX [JIsl pacuera IMTEIbHOCTH BPEMEHHOTO
HMHTEpBaJia, KOTOPBIN HEOOXOAUMO 3a0pOHUPOBATH ISl TpUEMA.

3. Cocras, 10CJ1€10BATEJILHOCTH U CPOKHU BBINOJHEHHS] AIMUHUCTPATUBHBIX
npoueayp, TPe00BaHUA K MOPSAKY UX BHINOJHEHHUS, B TOM YUCJIe 0COOEHHOCTH
BbINOJIHEHUS] AIMMHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe
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0CO0CHHOCTH BBINOJHECHUS AIMHUHUCTPATUBHBIX MPOLEAYP B
MHOT0()YHKIMOHAJIbHBIX LIEHTPAX

3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPEAOCTAaBICHUH
MYHUIUIAIBHON YCIIyTH

3.1.1. IlpegocraBieHre MyHULMIAIBHON YCIyTH BKIIIOYAET B ceOs CleIyroIIne
aJIMMHHACTPATUBHbIE TIPOLEAYPBHI:

1) KOHCYTBTHPOBAHKE 3asBUTEII;

2) IpUHSATHE M PACCMOTPEHUE KOMIUICKTa JOKYMEHTOB, MpPEACTaBICHHBIX
3asIBUTETIEM;

3) HampaBlIeHUE MEXBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, YYacCTBYIOIIUE B
MPEA0CTABICHUN MyHUIIUTIAIBHON YCITIYTH;

4) MOArOTOBKA pe3yiibTaTa MyHHIIMIIATBHON YCIYTH,

5) BeIIaua (HanpaBIeHHE) 3asIBUTEIIO PE3yJIbTaTa MyHUIIUTIAIBHOW YCITYTH;

6) UCTIpaBJICHUE TEXHUYECKUX OLIUOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asIBUTEIIO

3.2.1. OcHOBaHMEM Hayaja BBINOJHEHUS aJAMHUHUCTPATUBHOM MpPOLEAYpPHI
ABJIIETCA OOpallleHHe 3asBUTEIs] IO BOINPOCAM, CBSI3aHHBIM C IPEJOCTABICHUEM
MYHULMIIATBHON YCIIYTH.

JIOIKHOCTHBIM ~ JIMIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aAMUHUCTPATUBHOM MPOILEAYPHI, SBIIACTCA:

npu obpaienuu 3asBurens B MOL] — paborauk MOII;

npu oOpamieHuu 3asButens B Mcnonkom - rnaBHbli crienpanuct MBY «AXY
MeHeneeBckoro MyHuunaibHoro paiona Pecyonuku TaTtapceras.

3.2.2. 3asgBUTENL BIpaBE OOPATUTHCS 3a KOHCYJIbTAIMEH O TMOPSAKE W CPOKax
MPEAOCTaBICHU MYyHHIMNAIbHOW ycayru B MO®PIL[ nuyHo w no tenedoHy u
AJIEKTPOHHOM TOYTE.

PabotHuk M®II KOHCYIBTUPYET 3asBUTEIISI, B TOM YHCIIE 110 COCTaBy, dopme
IIPEACTABIISIEMON JOKYMEHTALMK U IPYTUM BONPOCAM IS MOJTYUYEHUST MYyHHUIMIAIBHON
YCIIYTH.

3asBUTENIb MOXET IMOJIYYUTh HMHPOPMALUIO O TMOpPSAKE MpPeloCTaBICHUs
MYHHIIMIIAJIBHON yciyTu Ha ounuaabHoM caiite M®L http://mfcl6.tatarstan.ru.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSLIMM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb OOpAIIeHUs 3asiBUTEJIS.

PesynbTaTaMu  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTALIMSI MO COCTaBy, (GopMe MpPeAcTaBIsIeMOd JOKYMEHTAUUU U JPYTUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJTyYEHHS] MYHULIMITAJIbHON YCITYTH.

3.2.3. 3asiBuTenb BOpaBe o00patuThes B McronakoM mno tenedoHy U 3JIEeKTpOHHOU
ouTe, a TaKXKe MOJY4YUTh KOHCYJIbTalMIO Ha PecnyOnukaHckoM moprane, caiTte
Hcrnonkoma O MOpSIIKE M CPOKax MNPEJOCTaBICHUS MYHHIMIAIBHOM YCIyTH, B TOM
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YHCIie 1O COCTaBy, (opMe MPEJCTaBIAEMON TOKYMEHTAlMU U APYTUM BOMpOCaM IJis
MOJIYYEHUS] MyHUIIUNAIBHON YCIIYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHUE HHPOPMUPYET
3asgBUTENsI B COOTBETCTBMM C TpeOoBaHUsSIMU myHKTa 1.3.4 aJIMHUHUCTPATUBHOTO
perjlaMeHra.

AJIMAHHCTpPAaTUBHBIE TPOLEAYpHI, YCTAHABIMBAEMbIC HACTOSLIMM ITIyHKTOM,
BBITOJIHSIOTCS B TEUEHUE TpeX pabouMX JHEW CO JHS NOCTYIUICHUS OOpallleHusl.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHHUCTPATUBHBIX  IPOLIEAYP  SIBIISFOTCS:
KOHCYJIbTAllUM IO COCTaBy, (GopMe IMPEICTaBIAEMON JOKYMEHTAallud U JApPyTruM
BOIpOCaM, HEOOXOUMBIM ISl TOTY4EHHSI MyHUIIUIIATIBHOM YCIIYTH.

3.3. [IpunsiTHE U PaCCMOTPEHUE KOMIUJIEKTA JOKYMEHTOB,
MPEJICTABIICHHBIX 3asBUTEIIEM

3.3.1. IlpueM AOKYMEHTOB JJIsl IPEIOCTABICHUSI MYHULIUNIAIBHON YCIIYTH 4epe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3agBurens (nmpeacraBuTenb 3asBuTens) oopamaerca B MPI] ¢ 3anpocom
O IPENOCTaBICHUM MYHULMNAIBHOM YCIYIM W NPEACTaBISACT JOKYMEHTHl B
COOTBETCTBHHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.1.2. Pabotauk M®II, Benymuii npuem 3asiBICHUM:

oIpenenseT npeaAMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTD 3asBUTEIIS;

IIPOBOJUT IPOBEPKY ITOJHOMOYHI JIMIIA, TIOJAIOIIETO TOKYMEHTHI,

IPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpPEOOBAaHUSIM, YKa3aHHBIM B
IYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA,;

3aMoJHSET JIEKTPOHHYI0 hopmy 3asiBieHuss B AUC MODI];

Opyu  MOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B OyHKTe 2.5
aIMUHUCTPATUBHOIO  perjiiaMeHTa Ha OyMaXHOM  HOCHUTENE, OCYLIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacrieuatbeiBaet 3asBieHue u3 AUC MOL];

IIepeNaeT 3asiBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

MOCJI€ MOANKUCAHUs CKaHUPYeT noanucanHoe 3asBiaeHue B AUC MOL;

3arpyxaetr B AVIC M®I noxkymMeHThI, IPE/ICTaBICHHBIE B AJIEKTPOHHON (popme
WIH 3JEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (OPMUPYET 3IEKTPOHHOE
b1 () (o1

BO3BpAIlaeT MOMMCAHHOE 3asBJICHUE U OPUTHHANIBI OyMa)KHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIO0 PACIIUCKY B IIPUEME JOKYMEHTOB.

AJMUHHUCTPATUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbI€ HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIleHUs 3asiBUTEJIS.

Pe3ynbpTaTaMu BBINMOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: TOTOBOE K
OTIPABKE 3asBJICHUE U MAKET TOKYMEHTOB.

3.3.1.3. Pabotnuk M®DI[ HampaBiser mNakeT JIOKYMEHTOB, NPHUHSTBIX OT
3asgBUTENs B VIcroKOM B 35IeKTpOHHOM (opMe (B cOCTaBe MaKeTOB 3JEKTPOHHBIX JIET) B
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TEYEHHE OJHOr0 padoyero MAHA CO JHA OOpalleHus 3asBUTENs B CTPYKTYpPHOE
nogpasaenenue MOLI.

Pe3ynpTaTaMy BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SBISIOTCS: 3asBICHHUE
U MaKeT JOKYMEHTOB (3JIEKTPOHHOE JI€JI0), HampaBlieHHbIe B MCIOIKOM, MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aUMOJICUCTBUS.

3.3.2. IlpueM HOKYMEHTOB IJis MPEIOCTABICHUS MYHHIUMIIAIBHONW YCIYyTA B
AeKTpoHHOM hopme yepe3 PecniyOnukaHnckuii moprall.

3.3.2.1. 3asgBuTenb Ui MOAAUU 3asBIICHUS B DJEKTPOHHOU (hOpMe BBIMOIHSET
CIEAYIOIINE ACHCTBHUS:

BBITIOJTHSIET aBTOPU3ALHIO;

OTKPBIBACT (POPMY AIIEKTPOHHOTO 3asBIICHUS;

3amoyiHAeT (OopMy DIIEKTPOHHOTO  3asBJCHMS, BKIIOYAIOUIYIO CBEJCHHUS,
HE00X0AMMbIE U 00s13aTENbHBIE VISl IPEIOCTABICHUS MYHUIIUIAIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHTHI B 3JEKTPOHHOW (hOpME HWIIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJIeHUsI (IIPU HEOOXOIUMOCTH);

NOATBEPKAAET (PaKT O3HAKOMJIEHUSI U COIVIACHUS C YCIOBUSIMH M TMOPSIKOM
MPEJIOCTABICHUS MYHUIIMIAIBHOW YCIYyTH B 3JEKTPOHHOU (opme (yCTaHABIMBAET
COOTBETCTBYIOILYI0 OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asiBICHMUS);

NOJITBEPXKJAET  JIOCTOBEPHOCTb  COOOIICHHBIX  CBEJIEHUN (yCTaHaBIMBAET
COOTBETCTBYIOILLYI0 OTMETKY B ()OpME AJIEKTPOHHOT'O 3asIBJICHUS);

OTIIPABJIISET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HaxuMaet
COOTBETCTBYIOILYIO KHOIIKY B (OpME 3JIEKTPOHHOTO 3asIBJICHMUS);

AJIEKTPOHHOE 3asBJICHUE TIOJIUCHIBAETCS B COOTBETCTBHUHM C TpPEOOBAHUSAMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa,

MOJIy4aeT YBEJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopMaTHO-JIOrHYecKast MpoBepKa c(hOpMUPOBAHHOTO 3asIBJICHUS
OCYUIECTBJISIETCSL TOCJI€ 3arlOJHEHUs 3asBUTEIEM KaXJOro M3 TMOJEeH 3JIEKTPOHHON
dbopmbl 3asBieHus. [lpu BBIABICHHH HEKOPPEKTHO 3alOJHEHHOTO MOJS 3JIEKTPOHHOMN
(GbopMbl 3adBICHHS 3asBUTEIb YBEIOMIISIETCS O XapaKTepe BBISIBICHHOW OIIMOKH U
MOpsIIKE €€ YCTpaHeHUs  NOCPEACTBOM  MH(POPMALMOHHOTO  COOOUICHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOM opme 3asiBICHHUS.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITYHKTOM,
BBITIOJHSIOTCS B IEHb 00pallleHUs 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHUS  aJIMHHHMCTPATUBHBIX  MPOLEAYP  SIBIJISIFOTCS:
AJIIEKTPOHHOE JEJI0, HAIPABJIEHHOE B VICIIOJKOM MOCPENCTBOM CHCTEMBI 3JEKTPOHHOIO
B3aNMOJECHUCTBUA.

3.3.3. PaccMoTpenmne KOMIUIEKTa JOKYMEHTOB FIcoakoMoM.

3.3.3.1. OcHoBaHMeM Hauaja BBIMOJHEHUS aJAMUHUCTPATUBHOW MPOLIETYpPbI
ABJISIETCSl TOCTYIUICHHE 3asBJIIEHUS M HHBIX JIOKYMEHTOB, HEOOXOAMMBIX ISt
MPEIO0CTABICHUS MyHUIIUTIATBHOM YCITYTH.

JIOJDKHOCTHBIM ~— JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHHUCTPATUBHOM TPOLEAYpPhl SBIETCA TIaBHbIA cnenuamuct MbBY  «AXY
MeneneeBckoro MyHULMNaibHOro paifona Pecriy6nuku Tatapcras.
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3.3.3.2. JIOmKHOCTHOE JHII0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B CiIydae
oOparteHus 3asBUTEINA ¢ 3asBiIecHUEM B Mcronkom:

OTIpeIeISIET MPEAMET OOpaIICHIS;

yCTaHABJIMBACT JIMYHOCTH 3asIBUTEIIS;

MIPOBOIMUT MIPOBEPKY IMOTHOMOYHNH JIUIIA, TIOJAIOIIETO TOKYMEHTHI,

MIPOBOJUT TIPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBAHHSIM, yKa3aHHBIM B
NyHKTe 2.5  agIMUHUCTPATHBHOTO  pPErJIaMEeHTa,  MPOBEPKY  COOTBETCTBHS
NPEICTABICHHBIX  JOKYMEHTOB  yCTAHOBJICHHBIM  TpeOOBaHMSAM  (HajIexkKaliee
odopmiieHHEe KOMUH JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAX MOTYHCTOK, MPHUITHCOK,
3a4ePKHYTHIX CIIOB U MHBIX HE OTOBOPEHHBIX HCTIPABICHUN );

3aMOJHSAET  JJICKTPOHHYIO  (QopMy 3asBiIeHHS B  aBTOMAaTU3UPOBAHHOU
WH()OPMAITMOHHOW CHCTEME, MPETHA3HAUYCHHOW JUIsi OKa3aHWsl TOCYJapCTBEHHBIX M
MYHHUITUTIATBHBIX YCITYT;

Ipyl  TPEJOCTAaBICHUM  JOKYMEHTOB,  yKa3aHHBIX B  TyHKTEe 2.5
aIMUHUCTPATHBHOTO  perilaMeHTa Ha  OyMaXHOM  HOCHUTENE, OCYIIECTBISET
CKaHMPOBAHWE MIPEICTABIICHHBIX TOKYMEHTOB;

pacrevaTpIBacT 3asABICHUE;

NepeIaeT 3asIBUTEIIO HA TPOBEPKY U MOJMKUCAHUE;

MOCJIE MOAMKUCAHUS CKAaHUPYET MOANMCAaHHOE 3asiBJICHUE;

3arpysaer B ABTOMATU3UPOBAHHYIO UH()OPMAITMOHHYIO CUCTEMY,
MpEIHA3HAYCHHYIO JUISI OKa3aHWsl TOCYJAapCTBEHHBIX U MYHUIUIAIBHBIX YCIYyT
JIOKYMEHTBI, TPEJCTABICHHbIE B JJIEKTPOHHOM (OpME WU 3JIEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (DOPMUPYET IJICKTPOHHOE JIETIO;

BO3BpAIACT TOJANMHUCAHHOE 3asBICHHEC M OPHTHHAIBI OyMaXKHBIX JOKYMECHTOB
3asIBUTEITIO;

BBIZIACT 3asBHUTEIIO0 PACITUCKY B IPUEME TOKYMEHTOB.

B cnydae Hamwums OCHOBAaHMM ISl OTKa3a B MPUEME JOKYMEHTOB JOJDKHOCTHOE
JUII0, OTBETCTBEHHOE 3a TPHUEM JOKYMEHTOB, YBEIOMIISICT 3asBUTEIS O HAIHYNN
MIPENSATCTBUAN T TIpHieMa 3asBJICHUS M BO3BpAIaeT €My JOKYMEHTHI C OOBSICHEHHUEM
coJiep KaHus BBISIBJICHHBIX OCHOBAHMM JIJIs1 OTKa3a B MpUEMe JOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB, TIOCIIC
MOCTYTIJICHUS JOKYMEHTOB Ha PAaCCMOTPEHHUE

MIPUCBANBAET 3aBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYPOM €Nl M CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3y4JaeT TMOCTYNHBIINE DOJICKTPOHHBIC Jella, B TOM YHCIE MPHIOKCHHBIC
3asIBUTEJIEM JIOKYMEHTHI B JICKTPOHHOUM (hOpMe U IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MIPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh 3JICKTPOHHBIX 00pPa30B JOKYMEHTOB;

MpoBEpsieT COOIOJICHUE YCIOBUM JIEUCTBUTEIBHOCTU SJIEKTPOHHOW IOJIHCH,
MoCpeIcTBOM oOpareHuss k EnuHomy mopTamy (B ciydae, €ClId  3asBUTEIEM

MPE/ICTABIICHbI AIIEKTPOHHBIE JOKYMEHTHI, MO/ANKUCAHHbBIE YCUJICHHOM
KBATM(PUIUPOBAHHON AJIEKTPOHHOM MOJIMHUCHIO).
[Ipu HaJIM4uun OCHOBAaHH, MIPENYCMOTPEHHBIX ITYHKTOM 2.7.1

AIMHUHUCTPATUBHOI'O PCIIIaMCHTA, IIOAIOTABJIMBACT IIPOCKT PCIICHUA 00 oTkase B
MpueMe J10KyMCHTOB, HCO6XOI[I/IMLIX I IIPEIOCTABJICHU A MYHHHHHaHBHOﬁ YCIIyTH.
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B cnywae, ecnm B pe3yibTare MPOBEPKH YCHIIEHHOW KBaTH(PHUIIMPOBAHHON
AJIEKTPOHHON MOJMKUCH BBISIBICHO HECOOJIOJCHUE YCIOBUM €€ JCHCTBUTEIBHOCTH,
MPOEKT pelIeHus: 00 OTKa3e JOJHKEH colep)kaTh MyHKThl cratbu 11 denepampHOTrO
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUJIM OCHOBAHUEM JIJISl €0 MPUHSITHUS.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NpEeIOCTaBICHUS MYHUIIMNIATBHOM YCIYTH, C YKa3aHHEeM IPUYUH OTKa3za (B ciyuyae,
€CIM OCHOBaHMWS [UJIi OTKa3a B TpPUEME JOKYMEHTOB, HEOOXOJMMBIX IS
NPEIOCTaBICHUS MYHUIIMIAIBHOW YCIYTH, CBSI3aHbl C HApYIIEHUEM YCTaHOBJICHHBIX
TpeOOBaHUI K TaKUM JIOKYMEHTaM, OCHOBaHUS [JIsi OTKa3a B IMpUEME JIOKYMEHTOB
JOJKHBI cofiepKaTh MHGOPMAIMI0O O HAWMMEHOBAHMM JIOKYMEHTOB (MH(OpMaiuu,
CBEJICHMII), KOTOphIE HE TNPEACTABICHbI, COJECpPkKAT HEAOCTOBEpHbIE U (WUJIN)
MIPOTUBOPEUYMBBIC CBEACHUS, OPOPMIICHBI C HAPYIICHUEM YCTAaHOBJICHHBIX TPEOOBaHMIA),
HaIlpaBJIsieTCs Ha COTJIACOBAHWE B YCTAHOBJIEHHOM MOPSAKE MOCPEACTBOM CHCTEMBI
ANEKTPOHHOI'O JOKYMEHTO00O0pOTA.

CorynacoBaHue TMpOEKTa pelIeHHss 00 OTKa3e B NpPHEME JIOKYMEHTOB,
HEOOXOAMMBIX JIS TMPEJOCTABICHHUS MYHHUIMNAIBHOW YCIYI'H, OCYIIECTBISETCS B
MOPSIZIKE, MPETyCMOTPEHHOM MMYHKTOM 3.5.3 aIMUHUCTPATHBHOTO PErIaMeHTA.

B caydae OTCyTCTBHMS OCHOBaHMWM MJisI OTKa3a B IMpPUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aJIMHUHUCTPATUBHOIO pErJlaMeHTa, JOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B TEUEHHUE OJIHOTO pabOYyero JHs cCO JTHS
MOCTYIUJICHUS 3asiBJICHUS, HAPABIISECT 3asBUTENIO, YKA3aHHBIM B 3asIBJICHUU CIIOCOOOM,
YBEJIOMJIEHHE O TMOCTYIUICHUU 3asIBJICHUSA, COJAEPIKAIEE BXOAAIIMN PETUCTPALMOHHBIN
HOMEDP 3asBJICHUS, JATy IMOJY4YCHUs 3asBJICHHs, MEpPEUYCHb HAUMEHOBAHWM (DaiioB,
MPEJCTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJyYeHHs pe3ysibTaTa MyHUIUIMAIbHON
YCIIYTH.

3.3.3.4. Ucnomnenme mporenyp, ykazaHHbix B myHktax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pErjJaMEHTa, TMpPU HAIUYUU TEXHUYECKOW BO3MOXKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATU3UPOBAHHOMN
MH(POPMAITMOHHON CHUCTEMBI, MpEeJIHA3HAYCHHOW JJIsi OKa3aHUs TOCYJapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT.

3.3.3.5. AAMHUHHUCTpaTUBHBIC TMPOIEAYPHI, yCTaHaBIMBaeMble MyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BBIMIOJHSAIOTCS B TEUEHUE OJHOTO padouero JAHS CO
JIHSI IOCTYIUJIEHUS 3asBJICHUSI HA PACCMOTPEHUE.

Pe3ynbraTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOUEAYP ABISIOTCS: TPUHATHIN
Ha PAacCMOTPEHUE KOMIUICKT JIOKYMEHTOB WJIHM IMPOEKT pelieHuss 00 OTKaze B MpHEME
JIOKyMEHTOB, HEOOXOUMBIX ISl IPEOCTABICHHS] MYHUIIMITAIbHON YCITYTH.

3.4. HanpapiieHne MEKBEIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIIHE B
MPEAOCTaBIEHNNA MYHHUIIMIIAJIBHON YCIIYyTH

3.4.1. OcHOBaHMEM HayaJia BBIOJHEHUS AJIMUHUCTPATUBHON MPOLELYPHI
ABJISIETCSl TOJYyYEHUE JOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJTHOMOYEHHBIM Ha
BBITIOJTHEHUE aJAMHHHUCTPATHUBHON MPOILEIYpbl, OT JOKHOCTHOIO Jnia (paboTHHKA),
OTBETCTBEHHOTO 3a ITPUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTEIS JOKYMEHTOB.
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JIOJKHOCTHBIM ~ JTMIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM NpPOLEAYphl, SABIAETCS TIMaBHbIA conequanuct MBY  «AXY
MeHeneeBCKoro MyHUITUTIATLHOTO paiioHa PecryOmmku TaTtapceraH.

MEKBEJIOMCTBEHHBIX 3allpOCOB, (OPMUPYET M HAIMpPaBISET B SJIEKTPOHHOU
(dbopme MOCPEenCTBOM CHUCTEMbI MEKBEJIOMCTBEHHOTO 3JEKTPOHHOTIO B3aMMOJICUCTBUS
(Ipu  OTCYTCTBHM TEXHUYECKONM BO3MOMXHOCTH — HWHBIMH CIIOCOOaMH) 3ampochl O
NPEIOCTaBICHUU JIOKYMEHTOB M CBEJICHUN, MPETyCMOTPEHHBIX MyHKTOM 2.6.1
aIMUHHUCTPATUBHOTO PETVIAMEHTA.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBIITOJIHSIOTCS B ICHb NIPUHSATHS 3asIBJICHUS HA PACCMOTPEHHUE.

Pe3ynbraTaMyd  BBIOJHEHUSI  aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SIBISIOTCS:
HaIlpaBJCHHbIE B OpraHbl BIACTH U (WJM) MOJABEAOMCTBEHHBIE OpraHaM BJIACTH
OpraHu3aliy 3apOChI.

3.4.3. CnenuanucTel  MOCTAaBIIMKOB  JAaHHBIX Ha OCHOBAaHHMU  3alpOCOB,
MOCTYNHBIINX YEpPE3 CHUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJEHCTBUS,
MPEAOCTABISAIOT 3alpallliBaeMble JOKYMEHTbl (MH(OpPMANUIO) WIA HAOpaBISIIOT
yBEIIOMJICHUSI 00 OTCYTCTBHM JIOKyMEeHTa W (Wjin) MH(OpPMalUM, HEOOXOIUMBIX JIs
IIPEIOCTABIIEHUSI MyHULIMIIAJIBHON YCIYTH (J1ajee — yBeloMJIeHHEe 00 0TKa3e).

AJIMUHUCTpPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIINM ITYHKTOM,
BBIIIOJIHSIFOTCS. B TEYEHHE TpEX JHEW CO JHSA IOCTYILIEHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHU3allMio, MPEIOCTaBISIONIME JTOKYMEHT U HHGOPMAIIHIO,
€CJIM UHBIE CPOKHU MOATOTOBKM W HANPABJICHUS OTBETA HAa MEXBEIOMCTBEHHBIN 3alpoc
HE YCTaHOBJICHBI (eaepaJbHBIMU 3aKOHAMH, NPABOBBIMH akTamMu lIpaBuTenbcTBa
Poccuiickoit denepaniuu U OpUHSATHIMU B COOTBETCTBUU C (PeAepalibHBIMU 3aKOHAMU
HOPMaTHUBHBIMU MPaBOBbIMU akTaMu PecniyOnuku TaTapcTaHn.

PesynbTaTaMu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLEIYP  SIBISIOTCS:
JOKYMEHTBI (CBEJEHUs), HEOOXOAUMBIE JIsl MIPEAOCTABIECHUS MyHUIUMTIATIBHON YCITyTH,
00 yBeIOMIIEHHE 00 OTKa3e, HallpaBJj€HHBIE JTOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HanpaBJIEHUE MEXBEJOMCTBEHHBIX 3aPOCOB.

3.4.4. JIomKHOCTHOE JIUIIO0, OTBETCTBEHHOE 3a HANPABICHUE MEXBEIOMCTBEHHBIX
3aIpOCOB!

NOJIy4aeT 3alpallBacMble YEpe3 CHUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUSL JIOKYMEHTHI (CBEICHHUsI), HEOOXOAUMbIE IS MPEAOCTaBICHUS
MYHUITUTIATIBHOM YCIIYTH, TUOO0 yBeJOoMIIeHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(wm) uadopmanuy;

npu HAJIUYUU OCHOBaHHUM, MPEyCMOTPEHHBIX MIYHKTOM 2.7.1
aIMUHUCTPATUBHOTO PErJlaMEHTa, MOJTrOTaBIMBACT MPOEKT pelieHus 00 OTKaze B
MpueMe J0KYMEHTOB, HEOOXOAUMBIX JJIs MTPEAOCTABICHUS MyHUIIUIIAILHON YCIYyTH.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX s
MPEAOCTABICHUS MYHUIUIIAIBHON YCIYrd, C yKa3aHWeM IMpUYUH OTKa3za (B ciydvae,
€CIM OCHOBaHMS [JIsi OTKa3a B TNpUEME JOKYMEHTOB, HEOOXOJMMBIX IS
MPEAOCTABICHUS MYHUIMNIAIBHOM YCIYT'H, CBSI3aHbl C HApPYIIEHHEM YCTaHOBJICHHBIX
TpeOOBaHWI K TaKUM JOKyMEHTaM, OCHOBAHHUS [JIi OTKa3a B MpUEME JTOKYMEHTOB
JOJDKHBI  COZiepKaTh HMHGOPMAIMI0 O HAWUMEHOBAHMHM JIOKYMEHTOB (MH(pOpMAIINH,
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CBEJICHMI1), KOTOpblE HE TNPEACTABICHbI, COJEPkKAT HEAOCTOBEpHbIE U (WUJIN)
MPOTUBOPEUMBBIEC CBEJICHUS, O(DOPMIICHBI C HAPYIIIEHHEM YCTAaHOBJICHHBIX TPEOOBAHU),
HaIIpaBJISIETCS Ha COTJIACOBAHWE B YCTAHOBJICHHOM IOPSAKE IMOCPEICTBOM CHCTEMBI
AIIEKTPOHHOTO JJOKYMEHTO000pOTA.

CornacoBaHue TMpOEKTa pelieHus o0 OTKae B NpHUEME JIOKYMEHTOB,
HEOOXOIUMBIX I MPEAOCTaBICHUS MYHUIMIIAIBHON YCIYyTH, OCYIIECTBIISIETCS B
NopsJIKe, IPEAYCMOTPEHHOM IMMYHKTOM 3.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA.

AJMUHUCTPATUBHBIE TMPOUEAYPhl, YCTAHABIMBAEMbIE€ HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb MOJYUYEHUSI CBEJICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

Pe3ynpTaTaMy  BBINOJHEHUS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
JOKYMEHTHI (CBEACHHS), HEOOXOAUMBIE ISl MPEJOCTABICHUSI MyHUIIUNIAIBHON YCIIyTH,
MPOEKT pemeHuss o0 OTKa3e B NpUEME JOKYMEHTOB, HEOOXOIHMMBIX  JUIS
MPEIOCTABICHUS MyHUIIUTIAIbHON YCIYTH.

3.45. MHcnonnenue mpouenyp, VyKa3aHHbBIX B myHkTtax 3.4.2, 3.4.4
aJIMUHACTPATUBHOTO  pErjaMeHTa, TMpH HAIUYUM TEXHUYECKOH BO3MOXKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C HUCIIOIb30BaHUEM aBTOMATU3HPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [JIs OKa3aHWsl TOCYJAapCTBEHHBIX U
MYHHUILIMIIAJBHBIX YCIAYr, B TOM UYHCJIE C MOMEHTa pETUCTPalUU 3asiBICHUS B
COOTBETCTBHUH C MMyHKTOM 2.13 aIMUHUCTPAaTUBHOTO pErJIaMEHTa.

3.4.6. MaxkcumanbHbIl CpPOK BBINOJHEHUS aJMHUHUCTPATUBHBIX IPOLENYP,
yKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATUBHOTO PETJIaMEHTa, COCTaBJSAET TpU pabouux
TTHSL.

3.5. [loaroroBka pe3ynbraTa MyHUIIUTIATHHON YCIYTH

3.5.1. OcHoBaHuMeM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHON MpPOLETYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIlpaBJICHUE
MEXBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEICHHMI), HEOOXOOUMBIX IS
MPEA0CTABIECHUS MyHULIMTIATIBHON YCITYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJMUHUCTPATHUBHOM
Mpoueayphl, sBiseTca IaBHbld cnenuamuct MBY  «AXY  MenaeneeBcKkoro
MyHHUIIUTIATBLHOTO paiioHa Pecrrybnuku TarapcraHn.

3.5.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yJjbTara
IIPEAOCTABIICHUS MYHULIMITAIBHON YCIYTH:

paccMaTtpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JJIst
IIPEIOCTABIEHUS MyHULMIIAIBHON YCIIYTH;

IpU BBISBIICHUM OCHOBAHMW /JI1 OTKa3a B MPEJOCTABICHUM MYHHUIMNAIbHOU
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aAMUHUCTPATUBHOTO pErjiaMeHTa, MOArOTaBIMBAET
MIPOEKT peleHus: 00 0TKa3e B MPEIOCTABICHUN MYHUIIMTIIAIBHON YCIIYTH;

B Cllydyae OTCYTCTBHUSI OCHOBAHUH JUIsl OTKa3a B MPEIOCTaBICHUN MYyHUIIUNIATbHON
YCIAyTH, NOPEAYCMOTPEHHBIX IYHKTOM 2.8.2 aJIMUHUCTPATUBHOTO pErjiaMeHTa, Io
UTOTaM  PACCMOTPEHUS  JIOKYMEHTOB, HEOOXOOUMBIX I  MPEIOCTaBICHUS
MYHULUIAIBHOM yCIIyT'M, NOATOTABIMBAET MPOEKT pe3yJbTaTa MpeIOCTaBICHUS
MYHHIIMIIAJIBHOW YCIYTH B COOTBETCTBUM ¢ moamyHktamu 1 — 3 mysnkra 2.3.1
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aJIMUHHACTPATUBHOTO PETJIAMEHTA,;

HampaBlIieT  TOJATOTOBJICHHBI  MPOEKT  pe3yjbTara  MPEAOCTaBICHUS
MYHHIIMIIAJIBHOW YCIYTM Ha COTJIACOBAaHUE B YCTAaHOBIIEHHOM TMOPSAKE MOCPEACTBOM
CHUCTEMBI 3JIEKTPOHHOTO JTOKYMEHTO000POTA.

AJMUHUCTpATUBHBIC TIPOIEAYPHI, YCTAaHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIIOTCS B TEUEHUE OJTHOTO pabodvero THS.

PesynpraramMu BBHITIOTHEHHUS aJMUHHCTPATHUBHBIX MPOIEIYp SBISIOTCS: MPOEKT
penieHus 00 0TKa3e B MPEI0CTaBICHUN MYHHUITUTIAIBHON YCIYTH, CTIPAaBKH (BBIHCKH).

3.5.3. CornacoBaHve M TMOJNUCAaHUE TMPOEKTAa pe3yJbTaTa MPETOCTaBICHUS
MYHUILIATIATPHOW ~ yCIyrd  (Jajmee — TIPOEKThl  JOKYMEHTOB)  OCYIIECTBISICTCS
PYKOBOAMTENEM CTPYKTYPHOTO TOAPA3JCICHUs, OTBETCTBEHHOTO 3a TIOJATOTOBKY
pe3ynpTaTa MYHHUIMIAIBHOW ycnmyru, 3amecTtureneM PykoBoautens MHWcmonkoma,
PykoBonurenem HMcnonkoma.

[TonroroBneHHbIE MPOEKTH JOKYMEHTOB, UMEIOIIME 3aMEYaHus, BO3BPAIIAIOTCSA
Ha J0pabOTKy JHIly, OTBETCTBEHHOMY 3a IMOATOTOBKY pe3yJibTaTa MYHHUIIUIAIbHON
ycayru. Ilocie yctpaneHUs 3aMedaHuil MPOEKTHI TOKYMEHTOB MOBTOPHO MEpEdaroTCs
JUIS COTJIACOBAHUSA Y TIOJITUCAHHUSL.

PykxoBonutens Mcnonkoma mpu MOANUCAHUU MPOEKTOB JOKYMEHTOB IPOBEPSET
cOOJI0/IeHNEe aIMUHUCTPATUBHOTO PErjlaMeHTa JIOJDKHOCTHRIMU Jiniiamu Mcnonkoma B
YacCTH CPOKOB BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOIEAYP, UX MOCIEIOBATEIBHOCTU U
MOJIHOTHI, HAJIMYMSI COTJIACOBAHUN YIMOJTHOMOYEHHBIX JOHKHOCTHBIX Jull Mcnonkoma B
CUCTEME EKTPOHHOI'O JJOKYMEHTO0O0pOTA.

B cnyuae BbISBIEHUS ~ HapylmieHMH B 4YacTH  CPOKOB  BBIMIOJHEHUS
aJIMMHHACTPATUBHBIX TPOIEIYp, UX IOCIEIOBATEIFHOCTH W TOJHOTH PykoBomuTensb
WHUIIMAPYET TPHUBIICYCHUE K OTBETCTBEHHOCTH JIUII, JOIMYCTUBIIUX HApPYIICHUS, B
COOTBETCTBHUH C MMyHKTOM 4.3 aIMHHUCTPATHBHOTO PETJIaMEHTA.

AJMUHHUCTpPATUBHBIE TIPOIEAYPhI, YCTAHABIMBACMbIC HACTOSIINM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUEHUE OJTHOTO pab0Yero IHS.

PesynbpraramMu BBITIOTHEHUS aJIMUHUCTPATUBHBIX MPOIEIYP SBISIOTCS: PEIICHHUE
00 OTKaze B IpHeMe TOKyMEHTOB HEOOXOIUMBIX ISl IPE0CTABICHUSI MyHHUIIUITATLHOM
YCIIYTH, pelIeHHe 00 OTKa3e B MPEAOCTaBICHWM MYHHUIIUIAIBLHON YCIyTH, CIpaBKa
(BBIMHKCKA).

3.5.4. UWcnonnenue mporeayp, VyKasaHHbIXx B nyHkTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjaMeHTa, TMpPH HaJUYUM TEXHUYECKOW BO3MOKHOCTH
OCYILIECTBIISIETCS B aBTOMATUYECKOM PEKUME C HCIOIb30BaHMEM aBTOMATU3UPOBAHHON
MH()OPMAITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON JIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

MakcuManbHBIA CPOK BBIMOJTHEHUS aIMUHUCTPATUBHBIX TPOIIEAYP, YKa3aHHBIX B
MyHKTE 3.5. A IMUHUCTPATHBHOTO PETJIaMEeHTa, COCTABIISICT OJUH pab0UMil 1eHb.

3.6. Brinaua (HanpaBiieHKe) 3asBUTEIIO PE3YJIbTaTa MyHULIUIIATIBHON YCIyTH

3.6.1. OcHoBaHmeM Hauajga BBITIOJHEHHUS AJMUHUCTPATUBHON MPOIETYPHI
SABJISICTCS TOJIYYCHHE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE
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aAMUHUCTPATUBHOM MpPOLIENYpPHl, TOKYMEHTa, MOJITBEPKAAIOLIETO MPEIOCTaBICHUE
MYHHUIUIIAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHHE aAJMUHUCTPATHUBHOM
npouenypsl, sBigercss TaBHbld cnemquanuct MBY  «AXY  MengeneeBckoro
MYHUIIAITAIBHOTO paiioHa Pecryonuku Tarapcras.

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbiAady (HampaBJIeHUE)
JOKYMEHTOB:

o0ecrieunBaeT  pPErucTpall0 M  BHECEHHE CBEACHMM O  pe3yibTare
PEIOCTABICHUS MYHMIMIAIBHOW YCIYTH B IIOJACHCTEMY BEICHUS JOKYMEHTALMU
aBTOMATHU3UPOBAaHHONW MH(POPMALMOHHOM CHCTEMBI, NPEAHA3HAUCHHOW Ul OKa3aHMsA
roCyAapCTBEHHBIX U MYHHIIUIAIBbHBIX YCIYT;

M3BEIIAET 3as8BUTEIA (€r0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asIBJIEHUU, O
pe3ynbTaTe NpeaoCTaBICHUS MYHULUIAIBHON YCIYTH U O BO3MOXKHOCTH IOJYYEHUS
pe3yJibTaTa NpeaoCTaBICHUS MyHUIIMIIAIBHON ycnyru B Mcnonkome i B MOLI.

HcnonHenne  mpoueAyp OpU  HAIMYUKM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [JIs OKa3aHWsl TOCYJAapCTBEHHBIX U
MYHULUIIATIBHBIX YCIIYT.

AJIMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITYHKTOM,
BBITNIOJHSIOTCS B TEUEHUE OJHOrO paboyero AHA CO JHS MNOJNMCAHMUS JOKYMEHTa,
SABJISTFOLLIETOCS pe3yNnbTaTOM IIPEIOCTABICHUS MYHUIUIAIBHON YCIIyTH,
YIIOJIHOMOYEHHBIM JIOJLDKHOCTHBIM JIMIOM MenonkoMa.

PesynpraTaMy  BBINOJHEHWS  aJMUHUCTPATUBHBIX  IPOLEAYP  SIBIIFOTCH:
pa3MeIlleHUe CBEACHHN O pe3yJbTaTe MPEeAOCTABICHUS MYHULIMMAIBHON YCIyTH B
MH()OPMAIIMOHHBIX CHUCTEMaX, MW3BEIIEHUE 3asBUTENsl (€ro MpeACTaBUTENS) O
pe3ynbTaTe NPeJOoCTABICHHUS MYHUIIMITAIIBHON YCIYTH U CIIOCO0axX €ro MOJy4YeHHUs.

3.6.3. Ilopsamox Bblmaunm (HampaBlieHWs) pe3yidbTaTa  MPEIOCTaBICHUS
MYHHUIUNTAIBHON YCIYTH:

3.6.3.1. IIpu oOpamieHuu 3asiBUTENS 32 pe3yIbTaTOM MYHHIIMITATBLHOW YCIYTH B
MOILI, pabotHuk MO®IL] BbIIaeT 3asgBUTENI0 PE3YJbTAT MYHULMUIAIBHON YCIYrd B
dopMe HsK3eMmIuIsipa BJEKTPOHHOTO JOKyMEeHTa Ha OymaxkHoMm Hocutene. Ilo
TpeOOBAaHUIO 3asfBUTEISI BMECTE C DSK3EMIUIIPOM 3JEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My NpPEIOCTaBISETCS SK3EMIUIAP 3JIEKTPOHHOIO JIOKyMEHTa
IyTEM €T0 3aliCH Ha ChbeMHBIM HOCHUTENb MH(OPMALUK WM HAMPaBJICHUS SK3EMILIsIpa
ANIEKTPOHHOI'O JOKYMEHTA MO 3JEKTPOHHOM Io4uTe B ajapec 3asButens. llpu 3amucu Ha
CbEMHBI HOCUTENIb HH(OpPMAllMM WIA HANpPaBICHUU DSK3EMIUISIpAa 3JIEKTPOHHOTO
JOKyMEHTa, Ha OCHOBE KOTOPOT'O COCTAaBJIEH SK3EMILISP 3JIEKTPOHHOIO JOKYMEHTa Ha
OyMa)XKHOM HOCHUTEJE, MO HJIEKTPOHHON MOYTe HUACHTUYHOCTh TAaKOTO JK3EMILIspa
ANEKTPOHHOIO JOKYMEHTa JK3EMIUISIPY AJIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCHTEJIE 3aBEPSETCS YIOJHOMOUYEHHBIM COTPYAHUKOM C MCIOJb30BaHUEM YCHIIEHHON
KBATM(PUIUPOBAHHON 31IEKTPOHHON MOAMKCH.

AJMUHUCTPAaTUBHBIE MPOUEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B TOPSAKE OYEPEIHOCTH, B J€Hb NPUOBITUS 3asiBUTEISI B CPOKH,
YCTaHOBJICHHBIC PeriiaMeHTOM padoTsl MO,
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PesynpTaTaMy BBITOTHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP SBISIOTCS: (PUKCaAIns
(dakTa BBIIaYM pE3yNibTaTa MPEIOCTaBICHUS MyHUIUNaIbHOU yciayru B AIC M®I],
pe3yabTaT NPeI0OCTABICHHUS MyHUIIUITAIIBHOW YCITYTH, BbIIAHHBINA 3aBUTEIIO.

3.6.3.2. Ilpu oOpaieHnn 3asBUTENS 32 PE3yNbTaTOM MYHHUIUIAIBHOW yCIyTH
yepe3 PecnyOnukaHCKUN TOpTan 3asBUTENIO0 B JIMYHBIA KaOWHET aBTOMATHYECKU
HampaBJIsIeTCsl  AJIEKTPOHHBIM  o0pa3  JOKyMEHTa, SBJISIOLIETOCS — pe3yJbTaTOM
PEAOCTABICHUS MYHULIMTIAJTbHON YCIIYTH, MOANMCAHHbBIN YCUJIEHHOMN
KBUTU(PUITUPOBAHHON 3JIEKTPOHHON MOAMUCHIO YIIOJHOMOYEHHOTO JIOKHOCTHOTO JIUIa
Hcnonkoma/

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCSL B JICHb IMOANUCAHUS JIOKYMEHTA, MOATBEPKAAIOLIECIO MPEAOCTaBICHUE
(0TKa3 B MpEAOCTaBICHNN) MyHUIIUIIAIBHOW YCIIYTH, YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM
muuoM Henonkoma.

Pe3ynbraTaMyd  BBINOJHEHUSI  aJIMUHUCTPATUBHBIX  MPOLIEAYp  SIBISIOTCS:
HampaByieHUe (IIpEeJoCTaBIEHUE) C UCIOJIb30BaHUEM PecmyOiauMKkaHCKOro mopralia
3asIBUTENIO JIOKYMEHTA, MOATBEPKIAIOIIETO MPEAOCTABICHNE MYHULIMIIAIIBHON YCIYTU
(B TOM 4mCIi€ OTKa3 B MPEIOCTABICHUN MYHUIIUTTAIIBHOW YCIYTH).

3.6.3.3. [Ipu oOparnieHnn 3asiBUTENS 32 PE3yJbTaTOM MYHUIIMITAIILHON YCIYTH B
HcnonkomM?  JTOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a BblJady (HAmpaBlICHUE)
JIOKYMEHTOB, BBIJJAET 3asABUTENIO Pe3yJbTaT MyHUIUNIAIbHOU yciyru. [1o TpeboBanutio
3asIBUTENISI BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHUTEIE
€My MPEIOCTABIACTCS SK3EMIUISIP AJIEKTPOHHOTO JOKYMEHTA IyTEM €ro 3alucu Ha
ChEMHBIM HOCUTENh HWH(OpPMAIMK WM HANpPaBICHUS HK3EMIULIpA 3JIEKTPOHHOTO
JOKYMEHTa MO0 3JEKTPOHHOHN MOoYTE B aApec 3asiBUTEIS.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
OCYILIECTBIISIIOTCS. B TOPSIIKE OYEPEAHOCTH, B JE€Hb MNPUOBITUS 3asBUTENS B
cooTBeTCTBHUH ¢ [IpaBuiiaMu BHyTpEHHETO TPyI0BOTo pactopsiaka Mcmonkomf,

Pe3ynbTaTOM BBINOJHEHUS] aIMUHUCTPATUBHBIX MPOLIEAYP SBISIOTCS: (hUKCALIUS
(dakTa BBIJAYM ~ pe3yJbTara  MPEIOCTABJICHUS  MYHUIMOAIBHOM  yCIyrM B
aBTOMATH3UPOBAHHOW WH()OPMAIIMOHHOM CHCTEME, MpeIHA3HAYEHHOW [Jisi OKa3aHUs
roCyJIapCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT.

3.7. VicnipaBiieHre TEXHUYECKUX OITHOOK

3.7.1. B cinyyae oOHapyKeHHsS] TEXHHUECKOU ONMTMOKN B IOKYMEHTE, SBJISIOIIIEMCS
PE3yNbTATOM MYHUIIUIIATBLHOMN YCIYTH, 3aIBUTENb HampaBiseT B McnomkoM:

3asiBJIeHME 00 UCIpaBICHUM TEXHUYECKON omulOku (mpunoxenue Ne 5 kK
HACTOSIIEMY aJMHHUCTPATUBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIJIaHHBIM 3asBUTENIO0 KaK pe3yJbTaT MYHUIIUNATBHOW YCIIYTH, B
KOTOPOM COJICPKUTCSI TEXHUUECKas OLIMOKa;

JIOKYMEHTBI, UMEIOIME IOPUANYECKYIO CHITy, CBHJIETEIHCTBYIOIIME O HAJUYHUU
TEXHUYECKOM OIMUOKH.

3asiBieHre 00 MCIPaBICHUU TEXHUYECKOW OIIMOKU B CBEIEHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI pe3y/IbTaTOM MYHULIUIIATBHON yCITyTH, IOJAeTCs 3asBUTEIEM
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(YITOTHOMOYEHHBIM MPEACTABUTEIEM) IOYTOBBIM OTIPABIEHUEM (B TOM YHUCIE C
WCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), MO0 uepe3 PecnyOnukaHCkuil mopran WA
M®OII,.

3.7.2. JIoKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYIIIECTBIISIET
IpUEM 3asIBJIIEHUSI 00 UCIPABIEHUN TEXHUYECKOW OIIMOKHU, PETHCTPUPYET 3asiBICHUE C
IPUTIOKEHHBIMA JJOKYMEHTAaMHU U MepeAaeT WX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJMUHUCTPAaTUBHBIE MPOLUEAYPHl, YCTAHABIMBAEMBbIE HACTOALIUM IIYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJHOrO paboyvero JHs C JaThl PETUCTPALIUU 3asBJICHUS.

Pe3ynbraraMy BBINONHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABJISIOTCS: IPUHATOE
U 3apEeruCTPUPOBAHHOE 3asBJICHHE, HANPABICHHOE HAa PAaCCMOTPEHHUE IOJIKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 3a 00pabOTKY JTOKYMEHTOB.

3.7.3. JIOWKHOCTHOE JHMIIO, OTBETCTBEHHOE 3a 00paboOTKy HOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl W B LEISIX BHECEHUS UCHPABICHUI B JIOKYMEHT,
ABJISIIOLIUICS PE3YNbTAaTOM MNPEIOCTABICHUS MYHUUUINAIBHOW YCIYTH, OCYIIECTBIISET
MPOLEYpPHbl, MPEAYCMOTPEHHBIE MYHKTOM 3.5 aJIMHUHHUCTPATUBHOIO pErjaMeHTa, U
BBIJIACT HWCIPABJICHHBIM JOKYMEHT 3asBUTENIO (YHNOJHOMOYEHHOMY IMPEICTABUTENIO)
JUYHO TOJI POCIHUCH C U3BATUEM Yy 3asBUTENS (YIIOJHOMOYEHHOIO IPEACTaBUTEN)
OpUTHMHAJIA JOKYMEHTa, B KOTOPOM COAEPKHUTCS TEXHUYECKas OIIMOKa, WM HAIIPaBIsET
B aJpeC 3asBUTENS IOYTOBBIM OTIPABICHHEM (IIOCPEICTBOM 3JIEKTPOHHOU IIOYTHI)
IIMCBMO O BO3MOYKHOCTH IIOJYYEHUs JAOKYMEHTa IIpU INpenocTaBieHuu B Mcmoskom
OpUTMHAJA JOKyMEHTa, B KOTOPOM COJIEPKUTCSA TEXHUUYECKask OLINOKa.

AJMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOAILIUM ITYHKTOM,
BBINIOJIHSIIOTCSL B TEUEHUE ABYX pabOuyuX JOHEW Mocie OOHApYyKEHUsS TEXHUYECKOH
OIIMOKM WM TOJY4YeHUs OT JItoOOro 3aMHTEPECOBAHHOIO JIMIA 3asBICHUS O
JOMYIIEHHOMW OIITHNOKE.

PesynpraramMu  BBIMTOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
BBIJIAaHHBIN (HAIIpaBJICHHBIN) 3asIBUTEIIO JOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIUIIAIbHOM
yCIyIru

4.1. ITopsaok OCyIIECTBIACHUS TEKYIIETO KOHTPOJIS 32 COOIIOICHUEM M UCIIOJTHCHUEM
OTBETCTBCHHBIMH JOJDKHOCTHBIMU JIUIIAMHM TTOJIOKEHUN aIMUHUCTPATHBHOTO
perjiaMeHTa ¥ MHBIX HOPMATHBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K
MPEIOCTABICHUIO MYHUIIUTIAILHON YCIYTH, a TaK)Ke TPUHATHEM UMU PEIICHUN

KoHTpoib 32 MOTHOTOW M Ka4eCTBOM IPEIOCTABICHUS MYHULIMIAIBHON yCIYTH
BKJIIOYAET B ceOs BBISBICHUE U YCTpaHEHUE HAPYIIECHUI MpaB 3asiBUTENEH, IPOBEICHNE
MPOBEPOK  COOJIIOICHUS] TMPOILEAYp TMPEJOCTABICHUS MYHULHUIAIBHON  YCIYTH,
MOATOTOBKY pelleHUH Ha AeiicTBus (0e3eiicTBrE) JOTKHOCTHBIX JIMIl OpTraHa MECTHOTO
CaMOyIIpaBJICHUS.

dopmamMu  KOHTpOJIAI 3a COOJIIOJIGHUEM HCIIOJIHEHUS aIMUHUCTPATUBHBIX
MIPOLEAYD SABJISIIOTCS:
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1) mpoBepka ® COTJIACOBaHHWE INIPOSKTOB JIOKYMEHTOB II0 MPEAOCTaBICHUIO
MYHULIMIAIBHOMN YCIIYTH;

2) IPOBOIUMBIC B YCTaHOBJIEHHOM MOPSAJIKE MIPOBEPKHU BEJICHUS
JETOIPOU3BOCTBA;

3) npoBeCHHE B YCTAHOBICHHOM IMOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOJIIOICHUS
IpOoUEaYyp IPEAOCTABICHUS] MyHULIMIIATBHOW YCIIyTH.

B mensix TeKylmero KOHTPOJS MCIHOJB3YIOTCS CBEICHUS, HWMEIOIIMECS B
AJICKTPOHHON 0a3e MaHHBIX, CIy)KeOHas KOPPECTOHJCHIMS, yCTHas W IHChbMEHHas
uHOpMaIKs TOMKHOCTHBIX JIUII, OCYIIECTBIISIONINX BHITTOTHEHNUE aMUHUCTPATUBHBIX
POLEIYP, )KYPHAIBI y4€Ta COOTBETCTBYIOIIMX JTIOKYMEHTOB U JPYTUE CBEICHUA.

JIns1 OCyILIEeCTBIIEHUSI KOHTPOJISL 32 COBEPIICHUEM JICMCTBUM MPU MTPEIOCTABICHUN
MYHUIUIIAUIBHON YCIYTM W NPUHATHU PEIIEHUA PYKOBOJMUTEIIO OpPraHa MECTHOIO
CaMOYIIPABJICHUSI NPEACTABISIOTCA CIOPABKM O  pe3yibTarax MpPeIOCTaBICHUS
MYHHUIUIIAITBHON YCIYTH.

O ciyyasix ¥ IpUYMHAX HAPYIICHUS CPOKOB, MOCIIEIOBATEIBHOCTH U COJICPKAHUS
aJIMUHUCTPATUBHBIX MPOLEAYP MOJKHOCTHBIE JIMIIA HEMEJIECHHO HWH(OOPMUPYIOT
PYKOBOAMTENSA OpraHa MpeJOCTaBIAIOMIET0 MYHHIUIAIBHYIO YCIYyTy, a TaKKe
NPEATPUHUMAIOT CPOYHBIC MEPHI 110 YCTPAHCHUIO HAPYIIICHUM.

Tekymuii KOHTPOJIb 3a COOJIIOJICHHEM TOCIIECIOBATEIbBHOCTH  JICMCTBUH,
OITPEICIIEHHBIX aIMUHHUCTPATUBHBIMHU poueaypaMu o IIPEI0CTABJIEHUIO
MYHULIMITAIBHOA YCJIYTH, OCYIIECTBISIETCS 3aMECTUTEIIEM PYKOBOJIMTEA OpraHa
MECTHOTO  CaMOYyIpPaBJCHUS, OTBETCTBEHHBIM 3a OpraHu3aiuio  padoThl 110
MPEAOCTABJICHUIO MYHUIIUIIAIBHOW YCIIYTH, HAYaJbHUKOM OTJIEJIA, OCYIIECTBIISIOIETO
OpraHu3alri0 paboThI O MPEIOCTABICHUIO MYHULIMTIATBHON YCITYTH.

HepequL JOJDKHOCTHBIX  JIMII, OCYIICCTBIIATOMINX TGKYH_[I/Iﬁ KOHTPOJIb,
YCTAaHABJIMBACTCA IIOJIOKCHUAMU O CTPYKTYPHBIX IOAPA3ACICHUAX OpraHa MCECTHOI'O
CaMOYIIpaBJICHUA U NOJDKHOCTHBIMHA PECTIIAMCHTAMMU.

4.2. lTopsgok 1 NEPUOANYHOCTD OCYIIECTBICHHUS TIJIAHOBBIX U BHEIIAHOBBIX ITPOBEPOK
MOJIHOTBI M KQYECTBA MPEAOCTABICHUS MYHUIIUTNIATIBHON YCIIYTH, B TOM YHUCJIE MOPSI0K
1 (HOPMBI KOHTPOJIS 3a TTOJTHOTON M KQ4eCTBOM IMPEIOCTABIICHHUS MYyHHUITUITAIBHOM
YCIIyTH

4.2.1. KoHTpoJb 32 MOJTHOTOM M KAYECTBOM MPETOCTABICHHUS] MyHUITUIIAIbHON
YCIIYTH OCYIIECTBIISIETCS B (hopMax:

1) mpoBeeHMs MPOBEPOK;

2) paccMOTpeHHUs Kallo0 3asiBUTeNel Ha fnercTBus (Oe3neiictBue) Menonkoma, a
TaKXe UX JOKHOCTHBIX JIMII, MyHUIIUTIATBHBIX CITy>KalllUX.

42.2. B mensx OCyIIECTBICHUS KOHTPOJIS 3a TMOJHOTOM W KayeCTBOM
MPEOCTaBICHNUS MYHMIIMIAIBLHON YCIYTH TPOBOJSATCS IUJIAHOBBIE W BHEILIAHOBBIC
npoBepku. I[lopsgok © TMEepUOAUMYHOCTh OCYIIECTBICHUS IIJIAHOBBIX IPOBEPOK
yCTaHaBIMBaeTCs maHoM padbotel Mcnonkoma. [Ipu mpoBepke MOTYT pacCMaTpUBATHCS
BCE BOMPOCHI, CBA3aHHbBIE C MPEAOCTABICHUEM MYHUIIMNAIBHON YCIYTH (KOMIUJIEKCHBIE
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IIPOBEPKH), UM OTAEIBHBII BONPOC, CBA3AHHBIA C MPEAOCTABICHUEM MYHULIUITAIIEHON
yciuyru (Tematudeckue ImpoBepkH). IIpoBepka TakKe MOXKET MPOBOAMUTHCS IO
KOHKPETHOH KaJI00€ 3asBUTEIIA.

4.2.3. BHenaHOBbIE€ TPOBEPKHU MPOBOISATCS B CBA3U C IPOBEPKON YCTPAHEHHUSI
paHee BBIABICHHBIX HAPYIIEHUN aJMUHUCTPATUBHOTO PEIJIAMEHTA, a TAK)KE B ClIydae
HOJTyYeHus »kao0 3asBuUTENeH Ha feiicTBus (Oe3neiicTeue) McnonkoMma, a Takke ux
JOJDKHOCTHBIX JIUL, MyHUIIUIAIBHBIX CIIyXKallHX.

4.2.4. Pe3ynbTatrhl IPpOBEPKH 0(OPMIISIOTCS B BUJE aKTa IPOBEPKH, B KOTOPOM
YKa3bIBAKOTCS BBISIBIICHHBIE HEJIOCTATKU U IIPEIIOKEHMS 10 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIKIL McroakoMa, mpe1oCTaBIsoIEro
MYHUIUNAIBHYIO YCIYTY, 3a pelleHus U AeicTBuUs (0e31eiiCTBIE), IPUHUMAEMbIE
(ocymiecTBiIsIEMBIE) UMHU B X0/I€ IPEAOCTABIICHNUS] MYHULIUIIAIbHON YCIyTH

[To pe3ynbTataMm MpPOBECHHBIX MPOBEPOK B CIydae BHIABJICHUS HapYILICHUM ITpaB
3asBUTEJIC BUHOBHBIC JIUIIA MPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATENLCTBOM Poccutickon denepauu.

PykoBoauTeNlb OpraHa MECTHOI'O CaMOYIPABJICHHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUM.

PykoBoautenp (3aMeCTUTENIb PYKOBOJUTENSA) CTPYKTYPHOTO TOApPA3CICHUS
OopraHa MECTHOI'O0 CaMOYIIPABJCHHUS HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE U
(M) HEHa/JIeXKalllee BBITIOJTHEHHWE aAIMUHUCTPATHBHBIX JEWCTBUHN, YKa3aHHBIX B
paznene 3 Pernmamenra.

JIOJDKHOCTHBIC JIMI]a W WHbIE MYHULUNAIbHBIC CIYXKAIME 3a PELICHUs Hu
nevictBust (0e3nelicTBUE), MPUHUMAEMbIe (OCYIIECTBISIEMbIE) B XOJIe MPEA0CTaBICHUS
MYHULIUTATBHON YCIIyTH, HECyT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJIATEIBLCTBOM MOPSIIKE.

4.4. TTonoxxeHus1, XapaKkTepU3yOIue TpeOOBaHUS K MOPSAKY U (hpopMaM KOHTPOJIS 32
MPEAOCTaBICHNEM MYHUIUIIAIBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI IpaXaaH, UxX
00bEeIMHEHUH U OpraHu3aIui

KoHTposb 3a npenocTaBIeHueM MYyHULMIIAIBHOW YCIIyIH CO CTOPOHBI TPayKIaH,
uX OOBEIMHEHWH W OpraHu3alui, OCYIIECTBISETCS MOCPEIACTBOM OTKPBITOCTH
NEATEIbBHOCTH  OpraHa  MECTHOIO  CAaMOYIIPABJIIEHUS  NPU  INPEAOCTABICHUU
MYHULUIIAUIBHON  YCIIYyI'M, [IOJIyY€HHUs TIOJIHOM, aKTyaJbHOW U  JOCTOBEPHOU
uH(popMaMU O TOPAJIKE MPEAOCTABICHUS MYHUIMINAIBHON YCIYIrM U BO3MOKHOCTH
JOCYJIEOHOTO paccCMOTpeHusi oOpaiieHuil (3kajo0) B Mmporecce MpeaoCTaBICHUS
MYHULIMITAIIHOW YCIIYTH.

5. locyneOHblii (BHeCy1eOHbIH) MOPSIA0K 00KAJI0BAHNSI pellieHuil U 1eiicTBUiA
(0e3neiicTBHSI) OPraHa, MpPeAOCTABJISIOIIET0 MYHUIIUNIAJIBHYIO YCJIYTY,
MHOTO(YHKIMOHAJIBLHOT0 LIEHTPA NMPeA0CTABJIEHHUS TOCYyIapCTBEHHbIX H
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MYHUIHMNAJIBHBIX YCJIYT, OPraHu3anuii, ykasanHbIX B yactu 1.1 crateu 16
®enepanbHOro 3akona Ne210-®3, a Takke UX J0/KHOCTHBIX JINII,
MYHUIMIAJbHBIX CJIY:KANUX, PAOOTHUKOB

5.1. 3asBUTENM UMEIOT MPABO HA 00XKATOBAHKUE B JOCYJACOHOM MOPSIKE PEIICHUN
U JedctBuil (Oe3lelcTBUs) opraHa, NpPeIOCTaBJSIONIET0 MYHUIMIAIBHYIO YCIYTY,
NOJDKHOCTHOTO — JIMLIA  OpraHa, NPEeJOCTABISIONIETO MYHULHUNAIBHYIO — YCIYTY,
MYHULHANAIBHOTO  CIYXKAIlIETO,  PYKOBOAMWTENS  OpraHa,  IPeIOCTaBIIAIOLIETO
MYHULHANAIBHYIO yCIIyTYy, MHOTO(YHKIIMOHAJILHOTO LIEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, OpTraHu3ali, IPelyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke X paOOTHHUKOB.

3asBUTENIb MOKET OOPaTUTHCS C K000, B TOM YKCIIE B CICAYIOMIMNX CIIyqasx:

1) HapylieHue Ccpoka perucTpaluy 3amnpoca 0 NpeoCTaBICHUN MYHULIUITATIEHON
YCIIyTH, 3aIpoca, yKa3aHHOro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylIeHHE CPOKa MPEJOCTaBICHUS MyHUIUNAIBHON ycinyru. B ykazanHoMm
ciaydyae nocyaeOHoe (BHecyneOHOe) 00KaloBaHHWE 3asBUTENIEM DPEIICHUN U JNeUCTBUMN
(Oe3neiicTBUSl) MHOTO(YHKIMOHAIBHOTO LIEHTPA, pabOTHHKA MHOTO(QYHKIHOHAIBHOTO
LIEHTPa BO3MOXHO B CIlyyae, €CJIi Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTpP, PEIICHUS U
nevctBug  (0e37eiCTBUE) KOTOPOTO  OOXKAIYIOTCA, BO3JIOKEHA  (DYHKIUS 10
IPEIOCTABJICHUIO COOTBETCTBYIOIIMX MYHULUINAIbHBIX YCIYyT B IIOJHOM O0ObEME B
nopsiake, onpeaenaeHHoM 4yacTeio 1.3 crateu 16 @enepanbuoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asBUTENS JOKYMEHTOB WM HHPOPMALK JTUOO OCYIIECTBICHUS
NEUCTBUN, MPEACTABICHUE WIM OCYLIECTBICHHUE KOTOPBIX HE IPELYCMOTPEHO
HOPMAaTUBHBIMM TIpaBOBbIMM akTamu Poccuiickorn ®enepauny, HOPMATUBHBIMU
MpaBoOBbIMU akTamu PecnyOnuku TaTapcTaH, MyHULIMIAIBHBIMU NPABOBBIMU aKTaMU
JUTSI IPEOCTABJICHHUS] MYHULIMITAJIbHON YCITYTH;

4) oTka3 B MpHEME JOKYMEHTOB, NPEAOCTABICHUE KOTOPHIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM TIpaBOBbIMM akTamu Poccuiickonn ®enepauny, HOPMAaTUBHBIMU
MpaBoOBbIMU akTamu PecnyOnuku TaTapcTaH, MyHULMIAIBHBIMU TPABOBBIMU aKTaMU
JUTSl IPEOCTABJICHHUSI MyHULIMITAJIbHOM YCITYTH, y 3asBUTEIIS;

5) 0TKa3 B NPeJOCTAaBICHUN MYHULIMIIATBHON YCIIyTH, €CIIM OCHOBaHMs OTKa3a He
NpeyCMOTPEHb! (eAepalbHbIMU 3aKOHAMU U NPUHATHIMH B COOTBETCTBHUHM C HHUMHU
VHBIMU HOPMAaTHMBHBIMU ITPaBOBbIMHU akTaMu Poccuiickon ®enepanuu, 3aKOHAMHU U
WHBIMH ~ HOPMAaTHMBHBIMU  TIpaBOBbIMM  akTamMu  Pecnybnmuku  Tartapcras,
MYHHUILIMIIAJbHBIMA ~ MPaBOBBIMH  aKTaMu. B yka3aHHOM ciydae JocyaeOHoe
(BHecyneOHOE) oO’kalmoBaHWE 3asBHUTENIEM pEIIeHUA | JedcTBuil  (0e3maeiicTBus)
MHOTO(YHKIITMOHAJIbHOTO  LIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIIBHOTO LIEHTpa
BO3MOKHO B CJy4ae, €ClM Ha MHOTOQYHKUIHMOHAJIBHBIN IEHTp, PEIICHUS U ACUCTBUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOkKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCAYr B IOJHOM OOBEME B TMOPSJIKE,
onpeaeaeHHoM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHHE C 3asBUTENS MNPU MPEAOCTABICHUHM MYHUIIMNAIBLHON YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMATUBHBIMU IIPABOBbIMU akKTaMu Poccuiickoun
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@enepan, HOPMAaTUBHBIMH  MpaBOBbIMU  akTamMu PecnyOnumku — Tarapctas,
MYHUITUTIATFHBIMY PABOBBIMU aKTAMH,

7) OTKa3 opraHa, MpeJOCTABIISIIONIEr0 MYHHIMIAIBHYIO YCIYTY, JOJKHOCTHOIO
JMIa OpraHa, MPEeAOCTAaBISIIONIET0 MYHULIUNAIBHYIO YCIYTY, MHOTO(YHKIIMOHATEHOTO
[EHTpa, pabOTHHKA MHOTO(PYHKIIMOHAIBHOTO 1IEHTPA, OPraHu3aluid, TpeayCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-O3, win ux paOOTHUKOB B
UCIIPABJICHUM JOMYIIEHHBIX HMMU OIEYaTOK M OUIMOOK B BBIJAHHBIX B Ppe3yJbTaTe
NpEIOCTaBICHUS ~ MYHUILIMIIAJILHOM  YCIYTM  JIOKyMEHTax  Jub0  HapylIeHHe
YCTAaHOBJIGHHOTO CpOKa TaKuX wuchpaBieHuil. B ykasanHom cnydae pocyaeOHoe
(BHecyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelleHUH W AcehcTBUil (Oe3meicTBUs)
MHOTO(QYHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHMKAa MHOTO(QYHKIMOHAIBHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €C’IM Ha MHOTO(YHKIIMOHANBHBIA LIEHTpP, PEIICHUS U JACHCTBUA
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUMA MO MPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCIYr B TOJHOM oOOBEME B TOPSJKE,
onpeaeneHHoM 4acTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHE CpOKa WIM TOpsAAKa BbIIaYM JTOKYMEHTOB IO peE3ylbTaTam
MPEIOCTABICHUSI MyHUIIUTIATbHON yCIYTH;

9) npuocTaHOBJICHHE MPETOCTABICHUS MYHUIIUTIATILHOM YCIYTH, €CITU OCHOBaHUS
MIPUOCTAHOBIICHUS HE MPEAYCMOTPEHbl (enepaibHbIMU 3aKOHAMU W TPUHSATHIMH B
COOTBETCTBMM C HUMH HHBIMA HOPMATHUBHBIMU TIPABOBBIMH aKTaMH PoccHiickoil
®denepanyy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMHU TMPaBOBBIMH aKTamMu PecryOinuku
Tartapcran, MyHUITUTIATBHBIMY TIPABOBBIMU aKTaMu. B ykazaHHOM ciiydae jaocyaeOHoe
(BHecyneOHOE) oO’kajloBaHUE 3asBUTENIEM peIIeHUA U JedcTBuil (Oe3aeicTBus)
MHOTO(YHKIITMOHAJIbBHOTO ~ LIEHTpa, pa0OTHUKAa MHOTO(YHKIMOHAIBHOIO LIEHTpa
BO3MOXXHO B CiIy4ae, €ClM Ha MHOTO(YHKIIMOHAIBHBIA LIEHTpP, PEIICHUS W ACHCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3J0KE€HAa (YHKLUMS IO MNPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUILHUMAIBHBIX YCIYr B TOJHOM o0OOBeME B TMOPAJIKE,
onpeneneHHoM vacTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBaHuWe y 3asBHUTENS MPH MPEIOCTABICHWH MYHUIUIAIBHON yCIyTH
JOKYMEHTOB WMJM HWH(OpMAaIH, OTCYTCTBHE W (MJIM) HEAOCTOBEPHOCTh KOTOPBHIX HE
YKa3bIBAIUCH MPU NIEPBOHAYATFHOM OTKa3e B MPHUEME JTOKYMEHTOB, HEOOXOAUMBIX JIJIS
MPEIOCTABICHUS MYHUIIMIIATBLHON YCIyrd, JU00 B MPEJOCTABICHUH MYHUIIMITATILHON
YCIIYTH, 32 UCKIIOYECHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctathu 7
denepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae jgocyacOHOe (BHeCcyAeOHOE)
o0xkajoBaHUE 3asIBUTEJIEM penieHui u JNEUCTBUI (6e3meiicTBUSN)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXXHO B CJIy4ae, €ClM Ha MHOTO(YHKIIMOHAIBHBIN IIEHTP, PEIICHUS U JICHCTBUS
(6e3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOkKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIHUMAIBHBIX YCIYr B TOJHOM o0oOBeME B TOPSJIKE,
onpeaeneHHoM vyacThio 1.3 craten 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnomaercs B NMUCbMEHHOW ¢opme Ha OyMaXHOM HOCHUTENE, B
DJIGKTPOHHOH ¢opMe B OpraH, MPEAOCTABISIONIANA MYHULIUINAIBHYIO YCIYTY,
MHOTO()YHKITMOHAJIBHBIN T[EHTP JIMOO B COOTBETCTBYIONIIMI OpraH TOCYIapCTBEHHOMN
BJIACTH, SIBIIAIONIMICS ydpeauTesieM MHOTrOQyHKIIMOHAIBHOTO IIeHTpa (nmanee -
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yUpeAuTeah  MHOTOQYHKIMOHAJIBHOTO  LIEHTpa), a Takke B  OpraHu3aluu,
npeaycMoTpeHHble YacThio 1.1 craten 16 @enepanbHoro 3akoHa Ne 210-®3. JKanoOsl
Ha penieHus U AedcTBus (Oe37elCTBUE) PYKOBOJUTEINS OpraHa, MPeIO0CTaBIISIOUIETO
MYHULMIIAIBHYIO YCIYTY, OJA0TCS B BHILIECTOSIIINNA OpraH (IIpU €ro HAIN4YuM) JIM0o B
cllydae €ro OTCYTCTBHSI pacCMaTpHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM Oprasa,
MPEIOCTaBISIONIEr0 MYHUIIMNANBHYIO yciyry. JKanoObl Ha pelieHus U JIeWCTBUS
(6e3nericTBue) pabOTHUKA MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(QYHKIIMOHAIBHOTO IeHTpa. KamoObl Ha pelmeHus U JIeUCTBUS
(6e3neiicTBUE) MHOTO(YHKIIMOHATIEHOTO [EHTpa  MOAaloTCA YUPEIUTEIIO
MHOTO(YHKIIMOHAJILHOTO IIEHTpA WM JIOJDKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM NpaBOBbIM akToM PecnyOnuku Tartapcran. JKanoObl Ha pelieHus U
newcTBus (Oe3neiicTBre) paOOTHUKOB OpraHU3AIMi, MPeTyCMOTPEHHBIX 4YacThio 1.1
cratbn 16 ®enepanpHoro 3akoHa Ne 210-P3, momarTCs PYKOBOAMUTENISAM ITHX
OpraHu3alri.

Kanoba Ha pemieHus u AeiicTBus (Oe3aeiicTBUE) OpraHa, NperlOCTaBISIOLIErO
MYHULUNAIBHYIO  YCIOYry, JOJDKHOCTHOTO JIML@ OpraHa, MNpeJoCTaBISIOIErO
MYHULUNAIBHYIO YCIYTy, MYHULHUIAJIBHOTO CIYXKallero, PyKOBOAMTENA OpraHa,
MPEIOCTABIIAIOIEIO0 MYHUIMNAIBHYIO YCIYTy, MOXET ObITh HallpaBjIeHa IO IIOYTE,
yepe3 MHOTO(YHKIMOHAJIBHBIM LIEHTP, C HCHOJb30BaHWEM HH(GOPMALMOHHO-
TEJIeKOMMYHUKaMOHHOW cetu  «MHTepHeT», o¢uuuanbHOro caiita  oOprasa,
NPEIOCTABIIAIOIEIO0  MyHUIUNAIbHYIO  yciayry, EnmHoro  moprama  nmbo
PecnyOnmkanckoro nopraia, HHPOPMAIMOHHON cHCTEMBI JOCYA€OHOT0 00XKaloBaHUs,
a TaKk)K€ MOKET OBITh MPUHSATA MIPHU JIUYHOM NpueMe 3asButels. XKanoba Ha pelieHus u
NENCTBUS (Oe3neiicTBHe) MHOTO()YHKIIMOHAJILHOTO LEHTpA, paboTHHKA
MHOTO(DYHKIIMOHAJILBHOTO ~ LIEHTpa MOXET ObITh HampaBjieHa IO [o4YTe, C
UCIIOJIb30BaHUEM  MH(POPMALIMOHHO-TEJIEKOMMYHHUKAIMOHHOW — ceTh  «HTepHeT,
opuIMaNbHOTO caiiTa MHOTO(QYHKIMOHAJIBHOIO LEHTpa, EaumHoro mnoprana Jsmbo
PecnyOnukanckoro moprajia, MHPOPMAIMOHHON CUCTEMbI JOCY/I€OHOr0 00XKaJoBaHMUs,
a TaK)Ke MOKET OBbITh MPUHSATA MPU JIMYHOM Ipreme 3asButens. JKanoba Ha pelieHus u
neictBua (Oe3nelicTBHE) OpraHu3aluid, MpeaycCMOTpeHHbIX 4YacThio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-D3, a Takxke UX pabOTHUKOB MOXKET OBITh HalpaBlieHA
0 TMO4YTe, C HCIOJIb30BAHUEM HH(OPMALIMOHHO-TEJIEKOMMYHUKALIMOHHON CETH
«HTepHeT», O(UIMANBHBIX CANTOB 3TUX opraHuzamuii, EguHoro mnoprana nm6o
PecnyOnmkaHckoro moprana, a TakkKe MOXXET ObITh NMPUHATA NPU JUYHOM IpHEME
3asIBUTEJIS.

5.3. Kanoba nomkHa coepKaTh:

1) HauMeHOBaHME OpraHa, MPEAOCTaBIAIONIEr0 MYHUIUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOUIEIO0 MYHHUIMIAIbHYIO YCIyry, JH0O
MYHUIUMTNIATBHOTO CIYXaIlero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPa, €ro PyKOBOIUTENS U
(unu) paboTHWKa, OpraHu3alui, MTpPeAyCMOTPEHHBIX dYacThio 1.1 crtateu 16
®enepanpHoro 3akoHa Ne 210-D3, ux pykoBoguTeneut u (Ujin) pabOTHUKOB, PEIICHUS U
nencTBus (0e31eicTBrE) KOTOPhIX 00XKATYIOTCS;

2) damunuio, uMs, oT4ecTBO (TIOCIIEHEE - MPU HATWYUH), CBEJACHUS O MECTE
KUTENbCTBA 3asBUTENA - (PU3UUECKOrO JIMIa JUO0 HauMEHOBaHHUE, CBEACHUSI O MECTE



33

HAaXOXK/JEHUS 3asBUTENS - FOPUAMYECKOrO JULA, a TAK)KEe HOMEP (HOMepa) KOHTAaKTHOTO
tenedoHa, agpec (aapeca) ICKTPOHHON MOUTH (MTPY HAJIMYWHM) U TTOYTOBBIN apec, 1Mo
KOTOPBIM JOJIKEH OBITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

3) cBemeHuss 00 OOXKAIyeMBIX pPEHICHHUSIX M JeHCTBUAX (Oe3IeliCTBHU) OpraHa,
NPEAOCTABISIONIET0 MYHULHNAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIA  OpraHa,
PEIOCTABISIONIET0 MYHULUIAIBHYIO YCIYTY, JU00 MYHUIMIAIBHOTO CIIY)KAalllero,
MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa, pabOTHMKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
OpraHM3alul, MPeTyCMOTPEHHBIX YacThio 1.1 cratbu 16 denepanbuoro 3akona Ne 210-
d3, ux pabOTHUKOB;

4) noBOIBI, HA OCHOBAHHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHUEM U
aeiictBueM (Oe3qeiCTBHEM) OpraHa, MPEJOCTaBIIONIETO MYHHUIMIAIBHYIO YCIYTy,
JOJDKHOCTHOTO JIMI[A@ OpraHa, MNpeIOCTaBISIIOIIEr0 MYHHUIMNAIBHYIO YCIyry, JHOO
MYHUIUNAIBHOTO  CIIY)Kalller0, MHOTO(QYHKIMOHAJIBHOIO  LEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, OpraHu3alui, NpeIycCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEACTABICHBl JOKYMEHTHl (MpU HAJIU4MM), MOATBEPKIAIOLIME JOBOJbI 3asBUTEI,
100 UX KOMUHU.

5.4. IlocTynuBias *ajnoda MoJIeKUT PErUCTpallii B CPOK HE MO3HEE paboUuero
JIHS, CJIEIYOLIETO 32 THEM MTOCTYTIICHUS.

5.5. XKanoGa, mocrynuBmIas B OpraH, NPEAOCTaBIAIOLIMNA MYHULUINAIbHYIO
yCIyry, MHOTO(QYHKUMOHAJIBHBIM LEHTP, YYPEAUTEN0 MHOTO(QYHKIMOHAIBHOTO
LIEHTpa, B OpPraHM3aluu, NpeAycCMOTpeHHble 4dacTbio 1.1 cratem 16 dDenepanbHOro
3akoHa Ne 210-®3, nubo BbIIIECTOANMNA oOpraH (MpU €ro HaJU4HuH), TOIJICHKHUT
PAaCCMOTPEHUIO B TEUEHHME MATHAJLUATH padOuMXx JHEH CO JTHA €€ perucrpauuu, a B
ciiy4yae 00aJIOBaHMs OTKa3a OpraHa, MpeloCTaBJISIOIEr0O MYyHUUUIAIbHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanvHoro 3akoHa Ne 210-®3, B mpuemMe AOKYMEHTOB y 3asBUTENs JHOO B
UCIIPABJICHUU JOMYIICHHBIX ONEYaTOK W OIMOOK WM B ciyyae oOOKaJoBaHUS
HapyILIEHUs YCTAHOBJIEHHOIO CpOKa TaKWX HCIPaBICHUN - B TEUECHHE MATH pabodmx
JTHEW CO JIHSI €€ PETUCTPALUHU.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJloObl MPUHUMAETCS OJJHO U3 CIEAYIOIINX
PEILIEHU:

1) xamo0a yIOBIETBOPSIETCS, B TOM YHUCIE€ B (opMe OTMEHBI HPHUHITOIO
pellIeHus, UCIPABICHUS TOMYUICHHBIX ONEYaTOK U OIMOOK B BBIIAHHBIX B PE3yJbTaTe
MIPEAOCTABIECHNS MYHULMIIAJBHOM YCIYrM JOKYMEHTAaX, BO3Bpara 3asiBUTEIIO
JEHEXKHBIX CpPEACTB, B3MMAaHHE KOTOPBIX HE INPEIyCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMU akTamu Poccuiickon ®denepanuy, HOPMATUBHBIMU IIPABOBBIMU aKTaAMU
PecnyOonuku TaTtapctad, MyHUIIMTIAIBHBIMUA PABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3bIBACTCS.

He no3anee nHsA, cileayromiero 3a JHEM MPUHATUS PEIICHUS, YKa3aHHOTO B
HACTOSIIIEM MYHKTE, 3asBUTEN0 B MUCbMEHHOW (hOpMe U MO >KEJIaHUIO 3asBUTENS B
ANIEKTPOHHOM (opmMe HampaBisieTCss MOTHUBHUPOBAaHHBI OTBET O pe3yJbTarax
PacCMOTPEHHUSI JKATOOBI.
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5.7. B cayyae mpu3HaAHMS >KaJoObl MOJUIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTENIIO O pe3yJbTaTaX PacCMOTPEHUS JKAJIOOBI JaeTcs nHGOpMAIus O JCUCTBHIX,
OCYILIECTBJISIEMBIX ~ OPraHOM,  NPEAOCTABISIONIMM  MYHULIMOAIBHYIO  YCIYTY,
MHOTO()YHKITMOHAJIEHBIM IIEHTPOM JTMOO OpraHU3aluel, MpeyCMOTPEHHOM JacThio 1.1
cratbu 16 @denepanbHoro 3akoHa Ne 210-D3, B 11e1s1X HE3aMEJIUTEIILHOTO YCTPAHCHUS
BBISIBJICHHBIX HApYIIEHUH MPU OKa3aHWW MYHHUITUTIAILHON YCIYTH, a TaK)Ke MIPUHOCSATCS
W3BUHEHHMS 3a JOCTaBJICHHbIE HEY00CTBA M yKa3bIBaeTCs MH(OpMAILMA O JadbHEUIIINX
NEHUCTBUAX, KOTOpPhIE HEOOXOIWMO COBEPIIMTh 3asfBUTEII0 B LEIAX MOJIYYCHHUS
MYHUIIUITATBHON YCITYTH.

5.8. B ciyyae mpusHaHUs KajoObl HE MOJJICKAIICH YOBIECTBOPEHHUIO B OTBETE
3aBUTENII0 O pe3yJibTaTaX pPAacCMOTPEHHS KajnoObl AAlOTCS apryMEHTHUPOBAHHbBIC
pPa3bsICHEHUSI O TMPUYMHAX MPUHATOTO PEIICHMS, a Takke HHMOpMalus O TMOPSIKE
00’KaJIOBaHUS IPUHSATOTO PELICHUSI.

5.9. B cny4yae yCTaHOBJICHHS B XOJI€ UJIU MO Pe3yJIbTaTaM pPacCMOTPEHHMS KaJI0ObI
MPU3HAKOB COCTaBa aJMHHUCTPATUBHOIO TMPABOHAPYIICHUS WU MPECTYIJICHUS
JIOJKHOCTHOE JIUI0, paOOTHUK, HAJIEJIEHHBIE TTOJTHOMOYHSMH IO PACCMOTPEHUIO 3Kajloo,
He3aMeIJIUTEILHO HAMIPABIIAIOT UMEIOIIUECS MaTEpUAIIbl B OPTaHbl IPOKYpaTypHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATIBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIMIAIBHYIO YCIYTY)

CITPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHOE muio (PHO)

(HOAMUCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIUIIA
oprasa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma
(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIMIAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
10 BbIJ]a4€ CIPABKU (BBIITUCKH )
OT Ne

PaccmotpeB Bame 3asBieHue ot Ne 151
MpuIaraeMble K HEMY JIOKYMEHTBHI, YIOJHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 OTKa3e B BblJaue
CIIpaBKH (BBIMIMCKH) MO CJIEYIOIIEMY OCHOBAHUIO:

JlononHurenbHast UHGoOpManus:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHoe muio (PHUO)

(monKCch YNOJTHOMOYEHHOTO JIOJDPKHOCTHOT'O JIMIA
oprasa)
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[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIUAAIBHON YCIYTH 10 BbIJaye CIPaBKH (BBITHCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot Ne u
IIpUJIaraeMble K HEMY JOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
NPUHATO pelieHne o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEIOCTaBICHUSI MYHULIMIAIBHON YCIYTU 1O
BbIJ]au€ CIIPABKH (BBIMKUCKH) MO CIEAYIOLIUM OCHOBAHUSIM:

1.
2.

PazbsicHeHME TpUYMH OTKa3a:

JononHuTenbHas HHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpaTUTHCS B YIOJIHOMOYEHHBIM OPraH C 3asiBICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlanHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJI00bI B YIIOJJHOMOYCHHBIN OpraH, a TAKKe B CyZCOHOM MOPSIIKE.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JHomxuoctHOE auio (PHO)

(HOANHKCH YIOJTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie OopraHa MECTHOT'O CaMopraBHeHI/IH)

oT

(pamusust, ©Ms1, OTYECTBO, MACTIOPTHBIE JAHHBIE, PETHCTPALINIO
10 MECTY JKUTEJIBCTBA, aJJpec AIEKTPOHHOI! MOYTHI, Tel1e(OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3agBienuto [IpujaararoTCs:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

I:IB mu4HbIA kKaOunet [lopTana rocyaapCTBEHHBIX M MYHHUIIUIAIBHBIX YCIYT
Pecniy6nuku Tatapcran;

l:[ B MHOTO(QYHKIMOHAJIBHOM IIEHTPE MNPEJOCTAaBICHHUS TOCYAapCTBEHHBIX WU
MyHUIUMNIATBHBIX yeiyT Pecy6nuku TaTapceran;

I:l B Opzane.

(mata) (moamucs) (®.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATIBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3ASABJIEHUE
00 HUCTIPaBICHUU TEXHUYECKOU OIITUOKH

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUIIMIIAIILHON YCIyTH 1O
BbIJIaye CIIPaBKU (BBITIUCKN).
3anucaHo:

HpaBI/IJIBHBIG CBCACHM:I:

[Ipormy wWcmpaBUTH  JONMYIIEHHYKD TEXHHYECKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMCHT,  SBJISIONIMICS  PE3yJIbTaTOM
MYHHUIUITAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B ciayuyae npuHATHSA pemieHUsT 00 OTKJIIOHCHHMH 3asBJICHHS 00 HCIPaBICHHUU
TEXHHYECKOH OIIMOKH MPOIIy HAIIPaBUTh TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKYMeHTa Ha ajgpec E-mail: ;

B BHJIC 3aBEPCHHOU KOTMH Ha OyMakHOM HOCHTEJIE TIOYTOBBIM OTIPABICHUEM TI0
azapecy:

HacrosmmmM noarsepkaato: CBEICHUS, BKIIOYEHHBIE B 3asBJICHUE, OTHOCSIIMECS K
MOEW JIMYHOCTH M IPEICTABIIIEMOMY MHOIO JIMILy, & TAaKK€ BHECEHHBIE MHOI0 HUKE,
JIOCTOBEpHBL.  JIOKyMEHTBI  (KOIIMM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoi
@enepauyy, HA MOMEHT IIPEICTABIICHUS 3asBICHUS OTH JOKYMEHTBI JNEHCTBUTEIBHBI W
COZIEPKaT JOCTOBEPHBIE CBEICHHUS.

(mara) (moamuck) (®.1.0.)



