VCIIOJTHUTEJIbHBIM KOMUTET

TATAPCTAH PECITYBJIMKACDI

TATAPCKO-KAHABI3CKOI'O BAYVYJIbI
CEJIbCKOI'O ITOCEJIEHM A MYHUIIUITAJIb PAMOHBI
BABJIMHCKOI'O . TATAP KAHJIBI3bI
MVYHUIUITAJIBHOI'O PAMOHA ABBLII XKXUPJIETE
PECITYBJIMKU TATAPCTAH BAILIKAPMA KOMUTETbI
INOCTAHOBJIEHHE KAPAP
25.07.2022 r c. Tarapckuit Kanasi3 Ne8

OO0 yTBep)KAeHUH A IMUHUCTPATUBHOTO
perjiaMeHTa NpeA0CTaBICHU MyHULIUITAIbHON
YCIIYTH 1O BblJaue pa3penieHus

Ha BCTYIUICHHE B OpaKk HECOBEPIICHHOJIETHUM,
JOCTHUTTIIMM Bo3pacta 16 et

B cootrBerctBun ¢ ®enepanbHbiM 3akoHOM OT 27.07.2010 Ne210-d3 «O6
OpraHM3allid MPEJOCTABICHUSI TOCYJAPCTBEHHBIX W MYHHULMNAIBHBIX YCIIYI»
WcnonHutenbHpli KOMUTET bBaBIMHCKOTO MyHMIMMIAILHOTO pakioHa PecmyOmuku
Tarapcran

ITOCTAHOBIAET:

1. YTBepauTh npusaraeMpelii AIMUHACTPATUBHBIN PETJIAMEHT MPENOCTABICHUS
MYHULIMOATBHOM YCIAYyTH TI0 BbIJau€ pa3pellieHuss Ha BCTYyIUIGHHME B Opak
HECOBEPUICHHOJIETHUM, IOCTUTIIIMM Bo3pacTa 16 jer.

2. OnyOnuKoBaTh HACTOSINIEE TMOCTAHOBJICHUE HA OQUIMAIBHOM MOpTaje
npaBoBoii nHpopmanmu Pecnyonuku Tarapcran (http://www.pravo.tatarstan.ru) u Ha
caiite  baBamHCkOro  MyHMIMMmanibHOTO  paiioHa  PecnyOnuku  Tartapcran

(http://www.bavly.tatarstan.ru).

3. KOHTpOJ'IB 3a HUCIIOJJHCHHCM HACTOAIICTO IIOCTAHOBJICHHMA OCTAaBIAIO 3a

CO0OIA.

PykoBoguTens M.II. HacuOynnun


http://www.bavly.tatarstan.ru/

YTBEPXIEH
IIOCTaHOBJICHUEM

M cnomHUTENBHOrO KOMUTETA
Tarapcko-Kanap13ckoro
CEJIBCKOTO MOCEJICHUS

baBnMHCKOro MyHULIMIIAIBHOTO PalioHa
oT 25.07.2022 Ne8

AJMUHHUCTPATUBHBIN periaMeHT
IPeI0CTaBICHUSI MyHUIIMNIATBHON YCIIYTH MO BbIJaue pa3perieHus
Ha BCTYIUICHHE B OpaKk HECOBEPIICHHOJIETHUM, JIOCTUTIIIUM Bo3pacTta 16 net

1. O0ure noJI0KEHUs
1.1. Tlpeamer peryinupoBaHus aIMUHUCTPATUBHOTO perjiaMeHTa

Hacrosmmin aIMHUHUCTPATUBHBIN perIaMeHT IIPEIOCTABJICHUS
MYHULIMIATBHON YCIyTrH (J1ajiee€ — aJIMUHUCTPATUBHBIA pPETJIaMEHT) YCTaHaBJIMBAET
CTaHIAPT W TMOPANOK TMPEIOCTABICHUS MYHUIUNAIBHON YCIYrM IO BbIJIA4e
pa3pelleHus Ha BCTYIUIEHHE B Opak HECOBEPIICHHOJIETHUM, JOCTUTIIMM Bo3pacta 16
neT (nanee — MyHUIIMNAIbHAS YCIyTa).

1.2. Kareropuu 3asBurenei

1.2.1. JIluuamu, UMEIOUIMMH TMPABO Ha IMOJYYEHUE MYHHUIUNAIBHOM YCIIYTH,
ABJISIFOTCS HECOBEPILIEHHOJIETHUE TpaXkJaHe, IOCTUTIIME Bo3pacta 16 et (manee —
3asIBUTEIID).

1.3. [Topsimok nHGOpMUPOBAHUS O TPEAOCTABICHUN
MYHHUIUNAIBHON YCIIYTH

1.3.1. Nudopmanus o mopslke MNpeaoCTaBICHUS MYHUIUMNAIBHON yCIyru
pa3Melaercs:

1) Ha wHOOPMAIMOHHBIX CTEHNAX, COACPKAIIMUX BHU3YAIbHYI0O M TEKCTOBYIO
uHpOpMaAIIMI0 O MYHHIIMNAIHHOM YCIyre, pACMOJOKEHHBIX B IMOMEIIEHUAX
MHOTO(DYHKITMOHAIBHBIX  IEHTPOB  MPEAOCTABIICHHWS  TOCYJApPCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT;

2)Ha canre basnHCKOTO MYHHUIUNAIBHOTO paiioHa
(http://www.bavly.tatarstan.ru) B wuHbOpMaIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«nTepuer» (nanee — cetb «MHTEPHETY);

3) na Iloprane rocygapCTBEHHBIX W MYHHUIMMNAIBHBIX yCIyr PecmyOnuku
Tarapcran (http://www.uslugi.tatarstan.ru) (nanee — PecnyonukaHckuii mopran);

4) nHa EnuHoM moprane TOCYAapCTBEHHBIX W MYHHUIUIAIBHBIX YCIyT
(bynkuit) (http:// www.gosuslugi.ru) (nanee — Equnsiii moprain);



5) B rocymapcTBeHHOUM MHGOpPMAITMOHHOM cucTemMe «PeecTp rocyapcTBEHHBIX
U MyHUIMNaIbHBIX ycayr PecnyOmmku Tarapcran» (http://frgu.tatar.ru) (manee —
Peectp rocygapcTBEHHBIX U MYHUIIUIATIBHBIX YCIIYT).

1.3.2. KoHCynbTUpOBaHHUE IO BOMpPOCAM IMPEIOCTABICHUS MYHHIUMIIAIBHON
YCIIYTH OCYIIECTBIISETC:

1) B MHOTOGYHKIIMOHAJIBHBIX HEHTPaX MPEJOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT IPU YCTHOM OOpaIleHUH — JIMYHO WIH 10 TenaedoHy;

2) B uHTEpaKkTUBHOM Qopme PecnyOnrkaHcKoro noprania;

3) B YINOJHOMOYEHHOM Ha TMPEAOCTABICHHE YCIYTM OpraHe —
HcnonautenbHoM komutere Tartapcko-KaHIbI3cKOro  CeIbCKOro  MOCEJIECHUS
baBnuHCKOrOo MyHHMIUNIAIEHOTO pailoHa Pecriyonnku Tatapcras;

IpU YCTHOM OOpAIIeHUH - JTUYHO WU MO TeIeOoHy;

Opu TMHUCBMEHHOM (B TOM uwucie B ¢GopMe 3JIEKTPOHHOTO JOKYMEHTA)
oOpallleHuH — Ha OyMa)XHOM HOCUTEJ]E MO I0o4YTe, B 3JEKTPOHHOM (opme Mo
AJIIEKTPOHHOM IOYTE.

1.3.3. Undopmanuas Ha Eaumnom mnoprane, PecmyOnukanckom mopraie o
MOPSIIKE W CPOKax MPEeJOCTABICHUS MYHHUIUMNAIBHON YCIyrd Ha OCHOBaHUU
CBEJICHUH, coaepxamuxcsa B Peectpe rocyjapCTBEHHbIX U MYHUIMIIAIBHBIX YCIIYT,
MIPEAOCTABIIACTCS 3aABUTENIO OECIUIATHO.

Hoctyn k wuHboOpMalMu O CpPOKaX U TMOPSAKE MPEeAOCTaBIICHUS
MYHULUIIAIBHON yCIYT'H OCYLIECTBIISIETCS 0€3 BBHIITOJIHEHUS 3asiBUTENIEM KaKUX-JIM00
TpeOOBaHUM, B TOM 4ucie O€3 HCIOIb30BAHMS MPOTPAMMHOIO OOECIeUeHHs,
YCTAHOBKA KOTOPOTO HA TEXHUYECKHE CPEACTBA 3asBUTENS TPEOYeT 3aKIIOUYEHUS
JUUEH3UOHHOIO0 WJIM HMHOrO COTJAalleHUs ¢ MpaBooOjiajaTeraeM HTpOorpaMMHOIO
o0OecrieueHus, MPEIyCMAaTPUBAIONIET0 B3MMAaHHME IUIAThl, PETUCTPALMIO WIIU
aBTOPU3ALMIO 3aABUTENS WIH NPEJOCTABICHUE UM IEPCOHANIBHBIX TAHHBIX.

1.3.4. Ilpu obOpareHnu 3asBUTENS JUYHO WIH 1O TeIe(dOHY B COOTBETCTBHUU C
MOCTYMHBIINM OOpaIeHueM MPeA0CTaBISIETCS HHDOPMAITUS:

1) o MecTe HaXOXKIACHHUS MHOTO(PYHKIIMOHAJIBLHOTO LEHTPA MPEIO0CTABICHHS
TOCYJapCTBEHHBIX ¥ MYHHUIIMNAIBHBIX YCIYyr, VICIIOMHUTENHHOTO KOMHUTETA
Tarapcko-KaHabI3CKOTO CEIBCKOro ImocesieHuss baBIMHCKOTO MYHUIHNAIBHOTO
pationa (Mecto HaxoxaeHus: 423923, c. Tarapckuit Kannpi3, yia.CoBerckas, 1.168A,
cTarmoHapHbIi HoMmep Tenedona: 8(85569) 3-54-39; ,

2) o rpaduke npuema: noneaenpHUK- naTHUNA ¢ 08.00 mo 16.20, obexn c
12.00 go 13.00;

3) o mopsAKe TPEIOCTaBICHHS MYHUIUIIAIBLHOW YCIyTH, O CIOCO0ax u
CpOKax IoJAavyu 3asBIICHUN;

4) o KaTeropusx TIpaxKJaaH, KOTOPBIM TPEIOCTABIIACTCS MYHHIIMITAIbHAS
yciayra, O HOPMaTHUBHBIX TPaBOBBIX aKTaX, PEryJUPYIOIIUX  BOMPOCHI
MPEAOCTABIICHUS] MYHUITUTIATHHOU YCIYTH;

5) o mepevHe JTOKYMEHTOB, HEOOXOIMMBIX JUISI PACCMOTPEHUS 3asIBICHUS O
MPEAOCTABIICHUH MYHUIUIIAIBLHON YCIYTH, O CpOKax NpHeMa U PETUCTpaIuu
3asIBJICHUS;

6) o xoje npeaoCTaBICHUs MYHUIIUIAIBHOW YCITYTH;

7) o MecTe pa3MmelleHus Ha OQUIIHATBHOM caiiTe HHGOPMAIMK 10 BOMIPOCaM
MIPEA0CTABIICHHUS] MYHHUITUTIATHBHOU YCIYTH;



8) o mopsiake o0XaJOBaHUS JNEHCTBUN MU OC3JCHCTBUS JOJHKHOCTHBIX JIUIY
Hcnonkoma.

[lo mucbMeHHOMY OOpalIeHUI0 COTPYAHUKU Vcmoiikoma, OTBETCTBEHHOIO 3a
NPEeJIOCTaBICHUE MYHUIUIIAIBHON YCIyTH, MOAPOOHO B MUCBMEHHON (opme
Pa3bICHAIOT 3a4BUTEII0 MOPSAAOK NPEAOCTABICHUS MYHHIUIIAIBHOW YCIYTH H
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM ITYHKTE€ aJMHUHUCTPATUBHOTO PETJIAMEHTA, U B
TEYEHUE TpeX padouuXx AHEH CO JHS PErucTpali OOpallleHHs] HAMpaBISIOT OTBET
3assBuTe0. OTBETHI JAIOTCA HA S3bIKE oOpareHus. B ciydae HEeBO3MOKHOCTH JaTh
OTBET Ha SI3bIKE OOpAIICHHS HCIOJIB3YIOTCS TOCYIapCTBEHHBIC sI3bIKU PecmyOmmku
Tarapcran.

1.3.5. Mudopmarus mo BompocaM MPEIOCTaBICHUS MYHUITUIIAIBLHON YCIyTH
pasmeniaercss Ha caWTe baBIMHCKOrO MyHUMIMNAJIbHOIO palioHa M Ha
nH()OPMAITMOHHBIX CTEHIaX B ToMemeHus X Mcnonkoma.

Nudopmanus Ha rocymapcTBeHHBIX s3bikax PecmyOnuku Tartapcras,
pa3MmemiaemMas Ha HHQOPMAlMOHHBIX CTeHJAaX U Ha caiite baBiauHCKOrO
MYHULIMNATBHOTO pailoHa B cetu «VHTepHeT», BKIIOYAET CBEACHUS O
MYHMIIMNIATBHOW yCIyTe, cojiepkamuecs B nyHkrax 2.1., 2.3., 2.4., 2.5., 2.7., 2.9.,
2.10., 2.11., 5.1. aAMUHUCTPATHUBHOTO pErjaMeHTa, HHQPOPMAIMI0 O MeCTe
HaXOXJICHUSI, CIIPaBOYHBIX TeledoHax, BpeMeHu paborel Mcmonkoma, o rpaduke
MpueMa 3asBJICHUN Ha MPEJAOCTABICHUE MYHUIIUIIAIIBHON YCIIYTH.

1.4. HopMaTuBHBIE ITPABOBBIE aKTHI, PETYJIUPYIOLINE
MIPENOCTABICHHNE MYHULIUIIAIBHON YCIIYyTH

1.4.1. llepeyeHp HOPMATHUBHBIX IPABOBBIX AKTOB, PErYJIHPYIOMINX
MPEOCTaBICHHE MYHUIIUTNAIBHON YCIYyTH (C yKa3aHUEM PEKBU3UTOB HOPMATHBHBIX
MPaBOBBIX AKTOB U MCTOYHUKOB MX O(UIIMATHLHOTO ONMyOJUKOBaHUS), pa3MelleH Ha
Ennnom noprane, B Peectpe rocyaapCTBEHHBIX 1 MyYHULMITIAIBHBIX YCIYT, HA CalTe
baBiMHCKOrO MyHMIIMTNIAJIBHOTO palioHa B cetu «HTEpHETY.

1.4.2. TekcT aAMUHHUCTPATUBHOIO pErjlaMEeHTa B JIEUCTBYIOIIEH peaakiuu
MOJJICKUT pasMelleHnio Ha EnumHoM moprane, B PeecTpe rocynapCTBEHHBIX U
MYHULUNAIBHBIX YCIIYyT, Ha calTe BaBIMHCKOTO MyHHUIMIIAJIBHOTO paliOHa B CETHU
«HTEpHETY.

1.5. TepmuHBI, UCTIONB3YyEMBIE B 4 IMUHUCTPATUBHOM
periamMeHTe, U UX ONpPEIETICHUS

1.5.1. B aIMUHUCTPATUBHOM pErJIaMEHTE HCHOJB3YIOTCS CIEAYIONIUE
TEPMHUHBI U ONIPEACIICHUS:

ylnajeHHoe pabouee MeCTO MHOTO()YHKIIMOHAIBHOTO LEHTPa MPerIOoCTaBICHUS
rOCy/IapCTBEHHBIX W MYHUIUNAIBHBIX YCIYT — TEPPUTOPUATBHO 000COOJIEHHOE
CTpyKTypHOE  TmoapaszaeneHue  (odpuc)  MHOTODYHKIIMOHAIBLHOTO  IIEHTpa
IIPEJOCTABIEHNs T'OCYJAapCTBEHHBIX W MYHUUMIIAIBHBIX YCIYI, CO3JaHHOE B
TOPOJICKOM TMoOCeNeHNN baBIMHCKOrO MyHMIMIIAIbHOrO paioHa wiu PecrnyOnuku
Tatapcran B cooTBeTcTBUM ¢ NyHKTOM 34 IlpaBui opraHuzauuy AESITEIbHOCTH
MHOTO(QYHKIIMOHAJIBHBIX ~ LIEHTPOB  MpPENOCTABJIECHUS  TOCYNAapCTBEHHBIX U



MYHULIMOANbHBIX ~ YCIIYT,  YTBEPKJIEHHBIX MOCTaHOBieHUEM [IpaBurtenbcTBa
Poccuiickoit @eneparuu ot 22 aexadps 2012 r. Nel376 «O06 yrBepxkaenun [IpaBumn
OpraHu3allud JIeATeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS
rocyJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT;

TEXHUYECKass OmuoOKa - omuOKa (OMUCKa, oleyaTka, rpaMMaTHdecKas HId
apupmMeTrdeckas omubka U600 T1oA0OHas oOImMOKa), JOMYIICHHAs OpraHoM,
NPEIOCTABISAIONIMM MYHUIIMIIAIIBHYIO YCIYry, W MpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUH, BHECECHHBIX B JIOKYMEHT (PE3yJIbTaT MyHUIIMIAIBHON YCIYTH), CBEJCHUSAM
B IOKYMEHTAaX, Ha OCHOBAaHUHU KOTOPBIX BHOCUJIUChH CBEIAECHUS;

Enunas cucrema umaeHTH(dUKAIMU W ayTeHTUGUKAIMK B HH(pPACTPyKType,
oOecreunBamIel MHPOPMAIMOHHO-TEXHOJIOTMYECKOE B3aUMOJACHCTBUE HH(POpPMA
LHUOHHBIX CHUCTEM, MCHOJB3YEMbIX [UJISl MPEIOCTaBICHUS TOCYJAPCTBEHHBIX H
MYHHIIMIIAJIBHBIX YCIYT B 3JeKTpoHHON (opme (mamee — ECHUA) — denepanbHas
rocyJlapCcTBEHHAas UH(pOpMaIIMOHHAs CUCTEMA, o0ecrnieunBaroas
CaHKIIMOHUPOBAHHBIM JOCTYN YYaCTHUKOB WH()OPMAIMOHHOTO B3aUMOJICUCTBHUS B
cucTteMe HJeHTU(DUKAIMKU U ayTeHTHU(PUKAIMK K WHGOPMAIMH, COJEpKallleics B
roCyJapCTBEHHBIX HMH(GOPMAIIMOHHBIX CHUCTEMaX MW HMHBIX HHGOPMAIIMOHHBIX
CUCTEMAX;

MOI] — T'ocynapcTBeHHOE OrOKETHOE YupexkaeHue «MHOrodyHKIIMOHAb-
HBI I[EHTP MPEIOCTABICHHUS TOCYJIAPCTBEHHBIX W MYHULMNAIbHBIX YCIYyI B
PecnyOnnke Tatapcrany;

EI'P 3AI'C — EquHbIi TOCY1apCTBEHHBIN PEECTP 3AIMCEN aKTOB IPAXKIAHCKOTO
COCTOSIHHUS,;

ANC M®II - ApToMatu3upoBaHHAsI MH(OOPMALMOHHAS CHUCTEMa MHOTO(QYHK-
LMOHAIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIyT
PecnyOnuku Tatapcras.

1.5.2. B aqxMUHHCTPaTUBHOM PETJIAMEHTE IO 3asBJICHUEM O MPEAOCTABICHUU
MYHUITUTIATILHOM YCIIYTH (J1ajiee - 3asBJICHHE) OHUMACTCS 3aIpocC O MPEIOCTaBICHUH
MYHULIMNAIBHON YCIIYyI'M, TOJAHHBII B COOTBETCTBUM C IYHKTOM 3 CTaTbu 2
®denepanpHoro 3akoHa ot 27 wutong 2010 roma Ne210-d3 «OO6 opranuzanuu
MPEIOCTABICHUS TOCYJAapPCTBEHHBIX W MYHHUIMNAIBHBIX yciIyr» (mamee —
denepanbHbIi 3aK0H Ne210-D3).

2. CranzapT npeaocTaBiIeHNs MyHUITUIIAJBbHON yCIIYyTH
2.1. HammeHoBaHMEe MyHUIIUITIAJBHON YCIIYTH

Boimaua paspeimieHuds Ha BCTYIUIGHHME B Opak HECOBEPIICHHOJETHUM,
JNOCTUTIIIMM Bo3pacTta 16 Jer.

2.2. HanmeHoBaHUE UCTIONHUTEIHLHO-PACTIOPSIIUTEIILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUS], HEMTOCPEICTBEHHO MPEAOCTABIISIOMIETO MYHUIUITAIBHYIO YCIYTy

HUcnonaurenbHbii koMUTET TaTapcko-KaHABI3CKOTO CEIbCKOrO IMOCENEHUS
baBnuHckoro MmyHunmnaneHOro paiiona PecnyOmuku Tarapcran (mamee —
Hcnonkom).



2.3. Onucanue pe3yJibTara Mpea0CTaBIeHNs MyHUIIUIIATBLHON YCIyTH

2.3.1. Pe3ynpTaToM npeaoCcTaBiICHUS] MyHUIIMTAIBHON YCIIYTH SBIISICTCS:

1)  pemieHHe O BbIIa4Ye pa3pelIeHUs] Ha BCTYIJICHUE B OpaK HECOBEPIICHHO-
JIETHUM, JOCTUTIIMM Bo3pacta 16 gjer (mpwiokeHue 1 K  HacTosemy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

2) pemieHre 00 OTKa3e B MPEAOCTABICHHH MYHHUIUIAIBHON  yCIyrH
(npunokeHue 2 K HaCTOSIIEMY aIMUHUACTPATUBHOMY PETJIAMEHTY);

3) pemerne 00 OTKaze B TpHEME JIOKyMEHTOB, HEOOXOIWUMBIX IS
MPEJIOCTABICHUS MYHUUMIIAIBHON yCIyrd (NMpUJIOKEHHE 3 K  HACTOSIIEMY
aAMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. PesynpraT mNpenoCTaBICHUs MYHMIUIIAJBHOM YCIYI'M HaIPaBIAETCS
3agBUTEN0 B (OpME DIEKTPOHHOIO JIOKYMEHTa, MOJIMUCAHHOIO YCHUJICHHOU
KBJIM(DULIMPOBAHHON 3JEKTPOHHOW NOJMUCHI0 YIIOJIHOMOUYEHHOTO JOJKHOCTHOTO
auua pykoBoautenss VCMOMHUTENBHOrO KOMHUTETa BaBIMHCKOTO MYHHIIMIAIBHOIO
paiiona Pecny6nuku Tarapcran, B cooTBeTcTBUM ¢ DenepanbHbIM 3aKOHOM OT 6
ampenst 2011 roga Ne63-d3 «O6 snextponHON moamuck» (nanee — denepanbHbIN
3akoH Ne63-®3) B nuuHbli kabuner EguHoro moprana. B cimydae HampaBieHus
3asBJICHUSl MOCPENCTBOM PecmyOiukaHCKOro mopraja pe3ynbTaT MPeloCTaBICHUS
MYHULMINIATBHOM YCIYIM HamnpaBiAeTCsl B JUYHBIA KaOuHeT PecmyOnmMkaHCKOro
noprarna.

2.3.3. Tlo BbIOOpPY 3asiBUTEINS PE3YJIbTAT MPEAOCTABICHUS MYHUIIMIATBLHON
yciyru Bbigaetcss B Mcnonkom wim B MOL] B dopme 3K3emMIuisipa 3JIEKTPOHHOTO
JOKYMEHTa, pacreyaTaHHOro Ha OyMaXHOM HOCHUTENE, 3aBEPEHHOrO IeYaThbio U
MOAMKUCHI0 COOTBETCTBEHHO YIOJIHOMOYEHHOIO JTOJKHOCTHOTO Jiniia Mcnonakoma uiu
pabotHuka M®II.

2.34. 3agBuTenp  BIOpaBe  MOJYYUTh  PE3yJIbTaT  MPEIOCTABICHUS
MYHUIIMIIAJIBHOW YCIYTH B (OpME 3JIEKTPOHHOTO JOKYMEHTa B TEUEHUE CpPOKa
NEUCTBUS Pe3ysbTaTa MPEAOCTABICHUS] MyHUIIUIIATHON YCITYTH.

2.4. Cpok npeocTaBiIeHUs] MyHULUNIATbHON YCIYTH, B TOM YHCJE C yYETOM
HEOOXOMMOCTH OOpallleHUs! B OpraHU3ally, y4aCTBYIOIINE B IIPEIOCTABIECHUN
MYHUIUINIATBHON YCIYTH, CPOK MPUOCTAHOBIICHUS MPEJOCTABICHNUS] MYHULIUITAIbHON
YCIIyTHU B CIIy4ae, €CJIM BO3MOKHOCTh IIPUOCTAHOBJIEHUSI IPEAYCMOTPEHA
3aKOHOJIAaTeIbCTBOM Poccuiickoit denepaiiuu, CpoK BbIJauM (HApPaBICHUS)
JIOKYMEHTOB, SIBJISIIOUIUXCS pe3YyJIbTaTOM MPEIOCTABICHUS MyHUIIMIIAIIBHON yCITyTH

2.4.1. MynununanbHas yciayra npeaocrasisiercsd B TeueHue 10 pabounx nHen.

2.4.2. IIpyocTaHOBJIEHUE CPOKA MPEJOCTABICHUS] MyHULMIAIBHOW YCIYyTU HE
IIPEyCMOTPEHO.

2.4.3. HampaBneHue NOKYMEHTA, SIBJIIOIIETOCs pe3yJbTaTOM MPEIOCTaBICHUS
MYHHUILIMIIAJBHOW YCIyrH B (QOpME JJIEKTPOHHOIO JIOKYMEHTa, 3asBUTEINIO
OCYILIECTBIISICTCS B JIeHb OOPMJICHHSI U PErHCTpali pe3yjbTaTa MpeloCTaBIeHUs
MYHULIMIIAIBHOMN YCIIyTH.



2.5. McuepripIBaroNInii mepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH
C 3aKOHOJIATENbHBIMU WM UHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMU IS
NPEAOCTABIEHUS MYHULIMIIATBHON YCIIYTH, a TAKKE YCIYT, KOTOPBIE SIBISIOTCS
HEO0OXOIUMBIMU U 003aTEIBHBIMHU JIJIS1 IPEIOCTABICHUS MYHUIIUTIAIBHBIX YCIIYT,
MOJIeKAIIMX MTPEACTABICHUIO 3aIBUTENIEM, CIIOCOOBI UX MOJIYUYESHUS 3asiBUTEIIEM,
B TOM YHCJIE B DJIEKTPOHHOM (hopMe, MOPSIIOK UX MPEICTABICHUS

25.1. ]Ins monydeHHs MYHULUMNATBHOW YCIYTM 3asBUTENb TMPEICTABIISAET
CJIeIyIOIIUE JOKYMEHTBI:

1) IOKYMEHTBI, YIOCTOBEpSIONIME JIMYHOCTh BCTyHaromMX B Opak (He
TpedyeTcs B ciiydae oOpallieHus MocpeIcTBOM PecryOirkaHCcKoro noprania);

2) MTOKYMEHT, YAOCTOBEPSIOIIMIA IMOJHOMOYUS MPEACTABUTENS 3asiBUTENS (HE
TpedyeTcs B cirydae oOpalleHusi 3aKOHHOTO MPEICTaBUTENS 3asIBUTEIS);

3) 3asBiICHUE:!

B (hopme TOKyMeHTa Ha OyMa)KHOM HocuTelne (IpuilokeHue 4 K HACTOSIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B OJIEKTpOHHOM  ¢opMe  (3amoyiHAETCS  IOCPEACTBOM  BHECEHHS
COOTBETCTBYIOILIUX CBEACHUN B 3JIEKTPOHHYIO (OpMY 3asBIICHUS), TOJIUCAHHOE B
COOTBETCTBUM C TPEOOBAHUSAMU MMyHKTA 2.5.3. aIMUHUCTPATUBHOTO PETJIaMEHTa, pU
oOpallileHuH nocpeicTBOM Pecrybinkanckoro nmoprana;

4) NUMCBPMEHHOE COrjacue 3aKOHHBIX MPEACTaBUTENEH JHIl, BCTYyHAlOUIUX B
Opak, 3aBepEHHOE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJATEIBCTBOM O HOTApUATE;

5) IIOKYMEHTBI, TOJTBEpPKJIAIONIME OCOObIe OOCTOSITEILCTBA CHUKEHUS
OpayHOro BO3pacTa (ClpaBKa MEIWLIMHCKOM OpraHU3alMM TOCYJAAPCTBEHHOW WIIU
MYHUIUINAIBHOM CHCTEMBl 3[paBOOXPAHEHUS O HAIWYUU OEpEeMEHHOCTH JIHOO
JOKYMEHTBI, MOJATBEPKAAIOIINE HEMOCPEICTBEHHYIO YIpo3y >KM3HU OJHOTO W3 JIMII,
JKEeJIAIOMNUX BCTYIIUTh B OpaK).

2.5.2. 3asBieHWe W TpuUilaraeMbie JIOKYMEHTBHl MOTYT OBITH TPEICTaBIICHBI
(HampaBJICHbI) 3asBUTENIEM OJIHUM M3 CJIETYIONTUX CIIOCOOOB:

1) uepe3 M®I] Ha OyMa)KHBIX HOCUTENSX U B BUJIEC DJIEKTPOHHBIX TOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAaHUAM MyHKTA 2.5.3. aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpeactBoM PecryOirkaHCKOTo opTajia B 3JIEKTPOHHOM (opMe;

3) B McnonkoMm JWYHO MM TMOCPEACTBOM IOYTOBOM CBSI3M Ha OyMaKHOM
HocHuTene. 3asiBJIEHUE U MpUiiaraeMble JOKYMEHTbI, IPU HaNpaBIEHUH MOCPEACTBOM
MOYTOBOM CBSA3M, 3aBEPSAIOTCS B YCTAHOBIEHHOM HOPSIKE.

2.5.3. 3asaBiieHHE NpU HaNpaBleHUU nocpencTsoM PecnyOinmkanckoro mopraia
MOJIKUCBIBACTCS IIPOCTOM JIEKTPOHHOM ITOAIINUCHIO 3asIBUTEIIS.

Jns monydeHusl MPOCTOM 3IEKTPOHHOW MOANUCH 3asiBUTENIO HEO0OXOIUMO
MpoiTu npouenypy perucrpauuu (ayrenrudukannun) B ECUA, a Takke noATBEpAUTD
YYETHYIO 3aIUCh.

DNeKTPOHHBIC JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIX B
noAnyHkrax 2, 4 mnyHkra 2.5.1. agMUHUCTPaTHMBHOTO pErJaMEHTa, 3aBEPSIOTCS
YCUJIEHHOM KBaTU(PUIMPOBAHHON MOJIUCHIO JIMILI, YIIOJHOMOUYEHHBIX Ha CO3JaHUe U
MOANKMCAHUE TAKUX TOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMH.



DJNEeKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), ITpHUIaraeMble
K 3adBJICHUIO, B TOM 4YHCJIE€ JOBEPEHHOCTH, HAMpAaBIAIOTCS B BHiae (GalIoB B
dopmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee SO MoOaiiT.

KauectBOo mnpenocTaBisieMbIX 3JEKTPOHHBIX JIOKYMEHTOB  (3JIEKTPOHHBIX
00pa3oB JOKYMEHTOB) JOJDKHO IO3BOJISITh B IMOJHOM O0BEME MPOYUTATh TEKCT
JIOKYMEHTa U Paclio3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemiaercs TpeOOBATH OT 3asABUTEIIA:

1) mpencraBieHHWs] MOKYMEHTOB W WH(OOpPMAIMU WJIA OCYIICCTBICHUS
NEUCTBUI, MPEJCTABICHUE WM OCYHIECTBICHUE KOTOPHIX HE MPEIyCMOTPEHO
HOPMATHUBHBIMU MTPABOBBIMU aKTaMH, PETYIUPYIOIIMMHU OTHOIIEHUS, BOZHUKAIOIIUE B
CBSI3U C MPEJOCTABICHUEM MYHUIUIIAIbHOW YCIIYTH;

2) OCYUIECTBIICHUSI IEUCTBUNA, B TOM YHUCJIE COTJIACOBAHMI, HEOOXOAUMBIX IS
MOJIYYCHHUS] MYHUIUINAIBHOW YCIYTM U CBSI3aHHBIX C OOpalllecHWeM B UHBIE
rOCYJIJapCTBEHHBIE OpPraHbl, OpPraHbl MECTHOTO CaMOYIpPaBJEHUS, OpraHU3alldH, 3a
WCKIIFOUEHUEM TMOJYy4YeHUs YCIYr M TOJy4YeHUs JOKYMEHTOB U HWHGOpPMAINH,
MPENOCTABISIEMBIX B PE3YyJbTaT€ MPEIOCTABICHUS TaKUX YCIYT, BKIIOUYEHHBIX B
MEepEeYHH, YKazaHHble B 4actu 1 crateu 9 ®epepanpHoro 3akoHa Ne210-D3
(HEOOXOIMMBIX U 00513aTEIBHBIX YCIIYT);

3) mnpexacTaBieHHS JOKYMEHTOB M HH(OpMalMU, OTCYTCTBHE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMCH MPU NEPBOHAYATBHOM OTKA3€ B MPUEME
JIOKYMEHTOB, HEOOXOJUMBIX JIsl MPEOCTABICHHUSI MYHUIIMNIAIBHON yCIyTH, 10O B
MPE0CTaBICHUN MYHUIIMTIAILHON YCIIYTH, 32 UCKIIOUEHUEM CIICAYIOMMNX CIIy4YaeB:

a) MU3MEHEHHE TpeOOBaHUI HOPMATUBHBIX MPABOBBIX AaKTOB, KacalOIIUXCS
MPEOCTaBICHUS MYHUIUNAIBHOM yCIYrH, TOCI€ MEepBOHAYAIBHOM MOJa4yu
3asIBJICHUSI O MPEIOCTABICHUN MYHUITUTIAIbHON YCITYTH;

0) Hamuuyue OMMOOK B 3asIBJICHUU O MPEJOCTABICHUN MYHULIMTIAIBHON YCIyTH
U JIOKYMEHTaX, MOJAHHBIX 3asgBUTEIEM IMOCIE€ MEPBOHAYAIBHOTO OTKa3a B MpHUEME
JIOKYyMEHTOB, HEOOXOJIUMBIX JJISI TIPEIOCTaBICHUSI MYHUIIUIIAILHON yCIIyTH, JIUOO B
MPEJOCTAaBICHUA MYHHIIMNAIBHON YCIYTM M HE BKIIOYEHHBIX B IPEJICTABICHHBIM
paHee KOMIUIEKT IOKYMEHTOB;

B) HCTEUYCHHE CpOKa JEUCTBHsI JTOKYMEHTOB WM HM3MEHEHHE WH(OOpMAIuu
MoCJie TIEPBOHAYATBLHOTO OTKa3a B TMpUEME JIOKYMEHTOB, HEOOXOIUMBIX MJis
MPEIOCTABIICHUSI MYHUILIUMIAILHON YCIyTH, TUOO0 B IPEIOCTABICHUN MYyHHUITUTIATHHON
YCIYTH;

I) BBISBJIEHUE JIOKYMEHTaJIbHO MOATBEPKIAECHHOTO (akra (MPU3HAKOB)
OIMMOOYHOTO WM MPOTUBOMPABHOTO AehcTBUS (0€37eHCTBUS) MTOHKHOCTHOTO JIUIIA
Oprana, padotHuka MO®IL], npu nepBoHAYaILHOM OTKa3€ B MpPUEME JOKYMEHTOB,
HEOOXOJMMBIX  JJIi  TPEJOCTaBJICHUS  MYHUIUMMAIBHOM  ycioyrd, Jubo B
MPE0CTaBICHUH MYHUILIMTIIAIBHON YCIYyTH, O YeM B MMUCHbMEHHOM BHJIE 3a MOJMUCHIO
pykoBogutenss OpraHa Mpu TEpBOHAYAIBLHOM OTKa3e B IMpPUEME JIOKYMEHTOB,
HEOOXOJMMBIX [l TPEJOCTABJICHUS] MYHUIIMTIATBHOW YCIYTH, YBEIOMIISETCS
3asIBUTENh, a TAK)KE MPUHOCSITCS U3BUHEHUS 32 JOCTABJICHHBIC HEYT00CTBA;

4) mpenmocTtaBieHUsT Ha OyMa)XHOM HOCHTENIC JIOKYMEHTOB W HH(pOpPMAIIUU,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTH 3aBEPEHBI B COOTBETCTBUM C IMMYHKTOM
7.2. yactu 1 crateu 16 @eaepanbHoro 3akoHa Ne210-D3, 3a UCKIIOYEHUEM CITy4YaeB,
€CIM HaHECEHHWE OTMETOK Ha TaKue JOKYMEHTHI JIMOO WX U3BATHE SBISETCA



HEOOXOUMBIM YCIIOBUEM MPEAOCTaBICHHUSI FOCYAAPCTBEHHOW WM MYHHIIMIIATBLHOU
YCIIyTH, U UHBIX CIIy4aeB, yCTAHOBJIEHHBIX (peiepaIbHbIMU 3aKOHAMH.

2.6. McuepnbiBaroiuii nepe4eHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATHBHBIMHU IIPABOBBIMU aKTaMH JUIs IPEJOCTABICHNUS MYHUIIMITAIIBHON YCITyTH,
KOTOPBIE HAXOAATCS B PACIOPSKEHNUN TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJICHUS U ITOJABEAOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM MM OpraHam
MECTHOT'O CaMOYTIPABJIEHUS OPTAaHU3ALMI U KOTOPBIE 3asIBUTEIIb BIIPABE
IPENCTABUTh, & TAKXKE CIIOCOOBI UX MOIYYEHUS 3asIBUTEISIMU, B TOM YHCIIE
B DJIGKTPOHHOH (hopMe, MOPSIOK UX MPEACTABICHUS; TOCYJapCTBEHHBIN OpraH,
OpraH MECTHOTO CAMOYIIPABJICHHMS JIMOO OPraHU3alusl, B PaCIOPSIKEHUN
KOTOPBIX HAXOAATCS TaHHbIE JOKYMEHTBI

2.6.1. IIpenocTaBistoTcs B paMKax MEXBEIOMCTBEHHOTO B3aUMOJIECHCTBUSL:

1) cBenenus o poxaenun pedenka — EI'P 3ATC;

2) cBenenust 00 ycranosieHuu oriocta — EI'P 3AI'C;

3)cBeneHus 0 JIEHCTBYIOIEM MacnopTe rpaxaannHa Poccuiickoit denepanmu
— MB/J Poccuu;

4) cBegeHuss W3 WHGOPMAIIMOHHOW CHUCTEMbl HOTapuara O HOTapHAIbHO
3aBEpEHHOM JOKyMeHTe — DenepanbHas HOTapuajibHas M1allaTa;

5) cBeneHus 00 YCTaHOBJIIEHMHM OIEKM HaJ pPEOEHKOM M3 PEIICHHs OopraHa
OTIEKH U MOTEUUTENbcTBA — Mcnonkom;

6) CBEIEHUS O PETUCTPALlMOHHOM YYeTe IO MECTY JKUTEJIbCTBA U MECTY
npeodsiBanuss — MBJI Poccun.

2.6.2. 3asBUTENb BIPaBE MPEIOCTABUTH JOKYMEHTHI (CBEIACHUS), YKa3aHHbIE B
noAmyHkTax 1-6 mnyHkrta 2.6.1. aIMHHHCTPAaTMBHOIO perjiaMeHra, B (dopme
ANIEKTPOHHBIX  JOKYMEHTOB, 3aBEPEHHBIX  YCWJIEHHOW  KBaIU(UIIMPOBAHHOM
MOANUCHIO JIUI, YIIOJHOMOYEHHBIX HAa CO3JaHHUE U MOANUCAHUE TAaKHX JTOKYMEHTOB,
[IpU MoJayve 3asBICHUS.

2.6.3. HenpencraBienue (HECBOEBPEMEHHOE MPEACTABICHUE) YKa3aHHBIMU B
nyHKTe 2.6.1. aIMUHUCTPATUBHOIO PErJIaMeHTa OpraHaMu roCyIapCTBEHHOMN BJIACTH,
OpraHaMy MECTHOT'O CaMOYIIPABJICHUS, OPTaHU3aALUSIMU JOKYMEHTOB U CBEJCHUN HE
MOXET SBIIATHCS OCHOBAHHMEM i1 OTKa3a B MPEJOCTABICHHH MYHHIUIAIbHOU
YCIIYTH.

2.6.4. JlomxHOCTHOE JUIIO W (WIM) PAOOTHUK, YKa3aHHBIX B MyHkTe 2.6.1.
aIMUHUCTPATUBHOTO perjlaMeHTa OpPraHOB W OpraHu3aldii, HE MpPEJACTaBUBIIHEC
(HECBOEBPEMEHHO MPEICTABUBIINE) 3aMPOIICHHBIE U HAXOSIINECS B PACIOPSHKECHUU
JOKYMEHT WJIM CBEACHUS, MOJIeKaT aJMUHUCTPATUBHOM, MUCIUIIMHAPHON WM
MHOW OTBETCTBEHHOCTHM B COOTBETCTBHM C 3aKOHOJATEILCTBOM Pocculickon
denepanum.

2.6.5. 3anpemaercsa TpeOOBaTh OT 3asBUTENS JOKYMEHTHI CBEJICHUS, B TOM
yucjae TNOATBEPXKAAIOUIME BHECEHHWE 3asBUTEIEM IUIaThl 32 MPEJOCTaBJICHUE
MYHULIMOAIBHON yCIYTH, HaXOJAIIUECs] B PACHOPsHKEHUUM TOCYAapCTBEHHBIX
OpraHoB,  OpPraHOB  MECTHOTO  CaMOYIpaBJIE€HHUS U  [OJBEIOMCTBEHHBIX
roCcyJIapCTBEHHBIM OpraHaM WJIA OpraHaM MECTHOT'O CaMOYIIPABIICHUSI OpTaHU3alli.



HereI[CTaBJIeHI/Ie 3asABUTCIICM NOKYMCHTOB, COACPKAIINX CBCACHHUA, KOTOPHLIC
HaxodATCdad B PacCHOpPsSKEHHUMUM TOCYAApPCTBCHHBLIX OpPraHoB, OpraHOB MECTHOTI'O
CaMOYIIpaBJICHUA W IIOABCOAOMCTBCHHBIX TI'OCYAAPCTBCHHBIM OpraHaM HWJINM OpraHaM
MCCTHOI'O CaMOYIIpAaBJICHUA OpFaHI/I?:aHI/Iﬁ, HC ABJLICTCA OCHOBAHHCM MJIsI OTKa3sa
3a4BUTCIIIO B IIPCIOCTABJICHUHN MYHHHHHaHLHOﬁ YCIyIH.

2.7. VicuepnpIBaroliuii nepeyeHb OCHOBAHUM I OTKa3a B IpUEMe IOKYMEHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUSI MyHULIUTTAIIBHON YCITyTH

2.7.1. OcHOBaHMSMU JJI1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEA0CTABIEHUS MYHULUIIAILHON YCIYTH, SIBISIOTCS:

1) npencraBieHHbIE 3asBHUTENIEM JOKYMEHTBI COJEpKAT MOAYUCTKH H
WCIIPaBJIEHUS  TEKCTa, HE  3aBEPEHHblE B  NOPAJKE,  YCTAaHOBJIECHHOM
3aKoHozAaTenbcTBOM Poccuiickon denepanny;

2) TOKYMEHTBI COJEpKaT MOBPEKIACHMS, HAJUUYUE KOTOPHIX HE IO3BOJSET B
MOJIHOM O0BbEME HCIIOJIb30BaTh HH(OPMALIMIO U CBEJEHUS, COJEprKaliuecs B
JOKYMEHTax JUIsl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpeAcTaBlIEHHBIE JAOKYMEHTBHl WJIH CBEACHMSI yTPAaTWIIM CHIIy Ha MOMEHT
oOpallieHus 32 MyHULIUIIAJIbHON yCIyroil (IOKYMEHT, YJOCTOBEPSIIOIIMIA TOJHOMOYUS
IpeICTaBUTEeNsl  3asBUTENS, B  cCiaydae oOpalleHuss 3a MpPeJoCTaBICHUEM
MYHULUINIATBHON YCIYTH YKa3aHHBIM JIUIIOM);

4) mnonmaya 3asgBIEHUS O MPEAOCTABICHWM MYHULHUIAIBHON YCIyTH U
JOKYMEHTOB, HEOOXOAUMBIX JUIsl TMPEJOCTABICHHUS MYHULMIAIBHON YCIyTd, B
ANEKTPOHHOM (hOpME C HapyIIEHUEM YCTAaHOBJIEHHBIX TPEOOBaHUI;

5) HEKOpPPEKTHOE 3aM0JIHEHHE 00513aTENbHBIX MOJIEH B (popMe 3asiBJICHUS, B TOM
ylyclie B HWHTEpPaKTUBHOW (QopMe 3asBieHuss Ha PecnyOiauMKaHCKOM mopTaie
(HEIOCTOBEPHOE, HETOJIHOE, JIMOO HEeMPAaBMUIIHLHOE 3aIIOJTHEHNUCE);

6) mpencTaBJICHHE HEMOJHOIO KOMIUJIEKTa JAOKYMEHTOB, HEOOXOAMMBIX JIst
IIPEIOCTABICHUS MyHULIUMIIAIbHON YCIIYTH;

7) 3asBIEHUE O NMPEJOCTABICHUM YCIYTM IOJAHO B OPraH rocyJapCTBEHHOM
BJIACTH, OpPraH MECTHOTIO CaMOYNPABJICHHS WIM OPraHU3alyI0, B IOJHOMOYHS
KOTOPBIX HE BXOAUT MPEJOCTABICHUE MYHULIMITIAIBHON YCIYTH;

8) HecoOmioeHne YCTaHOBIEHHBIX cTaTheil 11 denepanbHOro 3akoHa OT 6
anpensa 2011 roma Ne63-O3 «OO0 53JIE€KTPOHHOM MNOANMUCH» YCIOBUM MPU3HAHUA
JNEHUCTBUTEIBLHOCTH, YCUIEHHOW KBATU(UIMPOBAHHOM 3JIEKTPOHHOW MOAMKCH.

2.7.2. Ilepeuenb OCHOBaHUH JJIs1 OTKa3a B IPUEME JOKYMEHTOB, HEOOXOANUMBIX
JUTSI TIOJTYYEHUS MYHUIIUIIATBHON YCIYTH, SIBJSIETCS MCUEPTIHIBAIOIINM.

2.7.3. Pemenue 00 oTKase B MpUeMe 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUTSL IPEAOCTABIICHUS MYHUIIMNIATBHOM YCIIYTH, MOKET OBbITh MIPUHSATO, KaK BO BpEMsI
IIpyUeMa 3asiBUTENS, TaK U MOCJIE MOJIYYEHUsI OTBETCTBEHHBIM JOKHOCTHBIM JHULOM
HcnonkomMa HEOOXOOUMBIX Ui MPEAOCTaBICHHS MYHULMIAIBHOW  YCIIyTH
JOKYMEHTOB (cBeneHmii) C UCITOJIb30BAaHUEM MEXBEJOMCTBEHHOT O
MH()OPMAITMOHHOTO B3aMMOJICHCTBHUSI, B CPOK, HE MIPEBBIMIAIOIINNA 9 pabounx AHEH CO
JIHSl PETUCTPALMU 3asBJICHHUS.

2.7.4. 3ampemiaercs OTKa3bIBaTh B MPHUEME 3asBIICHUS W WHBIX JOKYMEHTOB,
HEOOXOMUMBIX Ul NPEJOCTaBICHUS MYHMIMIIAIBbHOW YCIYTH, B CJly4yae eciu



3asBJICHUE W JIOKYMEHTBHI, HEOOXOJMMBIC JIsi TMPEJOCTABICHHUS MYHUIUTIATHLHOM
yCIyI'M, TOJaHbl B COOTBETCTBUM C UH(pOpMaIMEl O CpoKax U MOpSJIKe
IPEIOCTaBICHUS MYHUIIMIIAIBLHON yCIyTrH, onmyOiMKoBaHHOW Ha EnuHoM moptane,
PecnyGnukanckoM noprare.

2.8. VcuepnbiBaroiiuii nepeyeHb OCHOBAHUHN JJI1 MPUOCTAHOBIICHUS
WIM OTKa3a B MIPEIOCTABICHUU MYHUIIUTIAIBHON YCIIyTH

2.8.1. OcHOBaHMS [ MPUOCTAHOBJIEHUS MPEAOCTABICHHUS MYHULHINAIBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHHUS 1711 OTKAa3a B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH:

1) 3asBUTENH HE COOTBETCTBYET KAaTErOpUH JMI, HMEIOUMX IPaBO Ha
IIPEIOCTABIICHUE YCIYTH;

2) OTCYTCTBHE Y 3asBHUTENsl PETUCTpAllMd IO MECTy JKUTEJIbCTBA Ha
TEPPUTOPUU MYHUIIMIIATBHOTO 00pa30BaHuUs;

3) orcyTcTBHE OCOOBIX OOCTOSITENBCTB, YKa3aHHBIX B MOJIYHKTE 5 IyHKTa
2.5.1. aAMMHUCTPATUBHOIO periaMeHTa 0o o01ero peOeHkKa y Jul, BCTYNAIOLUUX B
Opak;

4) B npeCTaBICHHBIX 3a8BJICHUU U (WIN) TOKYMEHTAX COACPKUTCS HEIOJIHAs
U (UJIM) HEJOCTOBEpHAst UH(popMaIusl.

2.8.3. IlepeueHp OCHOBaHUM JJIsI OTKa3a B MPENOCTABICHUHA MYHULIMIAIbHON
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHM.

2.8.4. 3anpeniaeTcs OTKa3bIBaTh B MIPEAOCTABIECHUA MYHULIUIIAIIBHOW YCIIYTH B
cllydae, €Cly 3asBJICHHE O IPEJOCTABICHUM MYHUIMNAIBHON YCIYI'M IIOJAaHO B
COOTBETCTBUM € MHpOpMalMell O Ccpokax U TOpAOKE MPeIoCTaBICHUs
MYHULMTNIATBHOW yCiIyrH, onyOaukoBaHHOM Ha EnnHoMm moprtane, PecyOnnkanckoM
nopraie.

2.9. Tlopsinok, pa3mMep U OCHOBaHUS B3UMaHUs TOCYIAPCTBEHHON MOILITHHBI
WJIM UHOW IUIaThl, B3UMAEMOM 3a IPEAOCTABICHNE MYHULIUIIAIBHON YCIIYTH

MyHununanbpHas yciayra mpeIocTaBiseTcs Ha 0€3B03ME3THOM OCHOBE.

2.10. Ilepeuens yciayr, KOTOpPBIE SABISIOTCS HEOOXOIUMBIMH U 00s3aTETbHBIMU

JUTSL IPEIOCTABICHUS] MyHUIIMIIAIIBHON YCIIYTH U NMIPEA0CTABIISIOTCS

OpraHu3alysIMHU U YIIOJITHOMOYEHHBIMU B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickon ®@enepanuu dKCriepTramu, y4aCTBYIOLIMMU B IIPEAOCTABICHUU
MYHHULUITAIBHON YCIYTH

[IpenocraBnenre HEOOXOAUMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.11. llopsimok, pasMep U OCHOBAHHUS B3UMaHUs TUJIaThl 32 TPEIOCTABICHHE
YCIIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU U 00sI3aTEIBHBIMU JIJISI MPEIOCTABICHUS
MYHUITUTIATLHOW YCITYTH, BKITIOUYasi MH(POPMAIMIO 0 METOIUKE pacueTa

pa3Mepa TakOu IUIaThl



[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs..

2.12. MakcumanbHbIA CPOK OXKUJAHUSI B OUEpEIH MPHU Mojaue 3amnpoca
O MPEJOCTABICHUH MyHUIIUIIAILHON YCIYTH, YCIYTH, IPEI0CTaBIsIEMOMN
OpraHu3alyei, y4acTBYIOIIEH B MPEJOCTABICHUH MYHUIIMIIAIBLHOMN YCIYyTH,
U TIPY MOJTYYEHUH pe3yJibTaTa MPeAoCTaBICHUS TAKUX YCIYT

2.12.1. Bpems oxumaHus TIIpU T[OJa4e 3asABJICHUS Ha IIOJy4YECHHUE
MYHULUIIATIBHON YCIYTH — He Ooiiee 15 MHUHYT.

2.12.2. Ilpu nosrydeHun pe3yibraTa MpeIoCTaBICHUS MYHUIUIIAJBHON YCIyTH
MAaKCHMAJIBHBIM CPOK OKMJAHUs B OUYE€pEIN HE JOJKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok ¥ MOPSAOK PETUCTPALIMH 3aIIPOCa 3asIBUTENS O MPEAOCTABICHUN
MYHHULMIIAJIBHON YCIYTH U YCIYTH, IPEIOCTABIIEMON OpraHu3alrei, y4acTBYOLIEH
B IIPEIOCTABJICHUU MYHULIMIIAIIBHOM YCIIYTH, B TOM YHUCIIE B 3JIEKTPOHHOU (hopme

2.13.1. Tlpu nwynom oOpamenun B M®I[ B jaeHp momaum 3asBICHHS
3asBUTENIO BbigaeTcsa pacnucka u3 AVUC MO®I] ¢ peructpallMOHHBIM HOMEPOM,
MOATBEPAKAAIOIINM, YTO 3asIBJIEHUE OTIIPABJIICHO, U IaTOW MMOJa4YM 3asIBJICHUS.

2.13.2. Ilpu HampaBlieHMM 3asBJICHUS TIOCpEACTBOM EaWHOro moprana,
PecnyOnukaHcKkoro mopTajia 3asBUTENb B JI€Hb MOJAYM 3asBICHUS IMOJy4aeT B
auyHOM KaObuHere PecnyOnuMkaHCcKoro rmopTajga W MO 3JEKTPOHHOW MOYTe
YBEJIOMJICHHE, TMOATBEPXKIAIOIIEEe, 4YTO 3asBJICHUE OTIPABICHO, B KOTOPOM
YKa3bIBAIOTCS PETUCTPAIMOHHBIN HOMEp U JiaTa M01auu 3asiBJICHHUS.

2.13.3. Ilpu nuuyHom oOpamieHuud B McmojkoMm B JI€Hb MOJA4YU 3asiBICHUS
YIOJTHOMOUYEHHBIM ~ JIOJDKHOCTHBIM  JIMIIOM ~ VIcmosikomMa  3asiBUTENIIO  BbIJACTCS
pacnucka M3 aBTOMATU3UPOBAHHOW WH(MOPMAIMOHHOW CHUCTEMBI, MpeaHa3HAYECHHOM
JUIS OKa3aHUs TOCYJApCTBEHHBIX M MYHUIMIIAIBHBIX YCIYT, C PETHCTPALMOHHBIM
HOMEpOM, AATOW MOJIa4uu 3asIBJICHUS U IEPEUHEM IIPEACTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHUsI K TOMEIICHUSIM, B KOTOPBIX TIPEIOCTABISETCS
MYyHULIMNAIbHAS YCIIYTa, K 3aJIy 0XKUIAHUs, MECTaM JUIs 3aIl0JHEHHUs 3alpOCOB
0 MPEJI0CTaBICHUH MYHULIUTIAIBLHON yCIyTH, HHPOPMAIIMOHHBIM CTEHAaM
¢ o0pa3LaMy KX 3aroJHEHHS U MIEPEYHEM JTOKYMEHTOB, HEOOXOUMBIX

JUTSl IPEAOCTABIIEHUS KaK10M MYHHIUIIAJIBHON YCIIYTH, PA3MEILICHUIO

1 0(pOPMJICHHUIO BU3YAJIbHON, TEKCTOBON M MYJIbTUMEIUHHON MHPOPMALINH
O MOPSAKE MPEIOCTABICHUS TAKOM YCIYyTH, B TOM YHCIIEe K 00eCIeUeHHIO
JOCTYITHOCTH JJIsl UHBAJIUOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBUHU

¢ ¢enepalibHbIM 3aKOHOJATEIBCTBOM M 3aKOHOAATEIbCTBOM

PecnyOuku TaTtapctan 0 conuanbHOM 3aliuTe MHBAIUIOB

2.14.1. IlpenocTaBiaeHNE MYHULIUIIAIIBHON YCIYTH OCYLIECTBIISIETCS B 3JaHUSAX
U TIOMEIICHUSX, OOOpPYJAOBAHHBIX MPOTHUBOIIOKAPHONH CHCTEMOM W  CHUCTEMOMU
MOKAPOTYILEHUS.

MecTta mnpuema 3asBuTeleldl 000pYAyIOTCS HEOOXOAMMOW MeOenbio Jis
odopmiieHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEHIAMHU.



2.14.2. B cooTBeTCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit Denepanuu o
COLIMAJIbHOM 3allMTE€ WHBAIUAOB B IENAX OECHpPENnsITCTBEHHOTO JOCTYNMa K MECTY
PeI0CTaBICHUS MyHUIIUTIATBHON YCIIYTH 00€CIeYMBACTCS:

1) obecneunBaeTcsi OeCHPENsSTCTBEHHBIM JOCTYN HMHBAIMAOB K MECTY
PEIOCTaBICHUS MYHUIIMTIATBLHOW yCiayru (yIOOHBIA BXOA-BBIXOJ B IOMEIICHUS U
NepeMeIIeHHE B UX Tpejieniax);

2) Bu3yalbHasi, TEKCTOBas M MYJbTUMEIUWHAs HHPOpPMALUA O MOPSAKE
MIPEAOCTABIECHUS MyHUIIMIIATBHOW YCIYTH pa3MEIIAeTCs B yAOOHBIX JJI 3asiBUTEIEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BO3MOXHOCTEH HHBAIN]IOB;

3) compoBOXIEHNE MHBAIUIOB, UMEIOIIUX CTOWKHE PACCTPONCTBA (HYHKIUHU
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABMUKEHUS, M OKa3aHUE UM ITOMOILIY;

4) BO3MOXHOCTb CaMOCTOSITEIBHOTO MEPEABMKEHUS MO TEPPUTOPUU, Ha
KOTOPOM pACMOJIOKEHbl OOBEKTHl COLMAIIBHOM, HWH)XXEHEPHOM M TPaHCIOPTHOU
UH(PaCTPYKTYp, BX0/1a B TaKh€ OOBEKTHI U BBIXOJA U3 HUX, IOCATKU B TPAHCIIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) nHamnexamiee pa3MelieHHe OO0OpyAOBaHMS W HoOcuUTened uH(popMaluy,
HEOOXOMUMBIX JJisi oOecnedeHus OeCHpensTCTBEHHOrO JOCTyla HWHBAIMIOB K
yCIIyraMm C Y4ETOM OIPaHUYEHUN UX )KU3HEACSITENBHOCTH;

6) nyOnupoBaHHME HEOOXOAMMOM IJIsi MHBAJIUIOB 3BYKOBOM M 3pUTEIBHOMN
uHopMaIuu, a TaKkKe HaJNuced, 3HAKOB M HWHOM TEKCTOBOM M Tpaduueckoit
MH(}OpMaMKU 3HAKaMU, BBINIOJHEHHBIMH pelbe(HO-TOUYeUHbIM IpudTOM bpaiins;

7) IOMYCK CypAOIEpEBOAUMKA U TH(PIOCYPIOTIEPEBOTUNKA;

8) momyck coOaKu-IPOBOJHUKA MPU HAIMYUU JOKYMEHTA, MOATBEPKIAIOIIETO
ee crenuaibHOoe O0y4YyeHHWe U BblJaBaeMoro mno ¢opMe M B TOPSAIKE, KOTOPbIE
YCTAHOBJIEHBI IPUKa30M MMHUCTEPCTBA TPYa U COLUMAIBHON 3aluThl Poccuiickoi
@enepaunn ot 22.06.2015 Ne386n «OO6 yrBepxkJaeHUH (POPMBI JTOKYMEHTA,
MOJITBEPKJIAIOIIETO CHEelUalbHOe O0yueHue COOaKH-NPOBOJHUKA, U MOPSJKA €ro
BBIJTAYN».

2.14.3. TpeOoBanuss B 4YacTu OOECMEUYEHUS TOCTYIMHOCTH JUIsi WHBAJIUIOB
O00BEKTOB, B KOTOPBIX OCYILECTBISETCS MPEAOCTaBICHUE MYHULIUIIAJIbHOW YCIYyTH, U
CPEICTB, UCIOJIB3YEMBIX NPU MNPEIOCTABICHUN MYHULHIIAJIBHON YCIYrH, KOTOpBIE
yKa3aHbl B moJnyHkTax 1—4 mnyHkra 2.14.2. agMUHHCTPATUBHOIO pErjaMEHTa,
IPUMEHSIOTCS K OOBEKTaM M CpEACTBaM, BBEIEHHBIM B HKCIUIyaTallMI0 WIH
MPOIIEAIINM MOJIEPHU3ZALNIO, PEKOHCTPYKLMIO nociie 1 urong 2016 rona.

2.15. IlokazaTenu TOCTYNMHOCTH U Ka4yeCTBa MyHUIIMIIATBLHOM YCIIYTH,
B TOM YHCJI€ KOJIMYECTBO B3aUMOACHCTBUM 3adBUTEINS C JOJKHOCTHBIMU
JULAMU TP MPEOCTABICHUN MYHULIMITAIbHON YCITYTU U UX TPOAOIIKUTENBHOCTb,
BO3MO>KHOCTh MOJTy4Y€HHsI HHPOPMALIUU O XOJ€ MPEJOCTABICHHS] MYHULIMITAIbHON
YCIIyTH, B TOM YHCJIE C UCTIOIb30BAaHUEM HH()OPMALIMOHHO-KOMMYHHKAITMOHHBIX
TEXHOJIOT Ui, BO3MOKHOCTB JINOO HEBO3ZMOKHOCTh MOJTYUYEHHUSI MyHUIIUTIAIBHON
YCIyT B MHOTO(YHKIIMOHATIBLHOM LEHTPE MPEIOCTABICHUS TOCYJaPCTBEHHBIX U
MYHHIIMIIAJIBHBIX YCIYT (B TOM YHUCIIE B ITOJIHOM 00bEME), B JIIOOOM
TEPPUTOPUAIBHOM ITOAPA3/AEJIEHUN OpPraHa UCIIOJHUTEIBHO PACIOPSIAUTEIBHOIO
OpraHa MECTHOTO CaMOYIIpaBJICHHUs, TIO BHIOOPY 3asABUTENS (IKCTEPPUTOPUATILHBIN
MPUHLMI ), IOCPEICTBOM 3alpoca O MPEJOCTABICHUH HECKOJIBKUX rOCYJapCTBEHHBIX



1 (W) MyHUITUTIATBHBIX YCITYT B MHOTO(YHKITMOHAIBHBIX TICHTPAX MPEIOCTABICHUS
rocyJapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYT, MPEyCMOTPEHHOTO cTaThel 15.1.
®enepanbHoro 3akoHa Ne210-d3 (KOMIUIEKCHBIH 3a11poc)

2.15.1. IToka3zaTensiMu TOCTYITHOCTHU MPEIOCTABICHUS MyHULIUITAIBHON YCIyTH
SABJISIFOTCSI:

pacIoNOKEHHOCTh MOMEIIEHUsI, B KOTOPOM BEIETCA IMpPUEM, BblJaya
JOKYMEHTOB B 30HE JJOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;

HaJIM4Yhe HEOOXOJAMMOIro KOJUYECTBA CHELMAINCTOB, a TAKXXe MMOMEUICHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTENIEH;

HAJIMYUE HcYepHbIBaomeld uH(OpManuu O crocobax, MOpSAAKE U CpoKax
MPEIOCTAaBIICHUSI MYHULIMNIATBHON YCIYTd Ha WH(GOPMAIMOHHBIX CcTeHAaX, EnuHoMm
noptane, PecnyOnvkaHckOM TmopTane, O(UIMATIbHOM CalTe MYHUIUIIAIBHOTO
paiioHa;

OKa3aHUE I[IOMOIIM HWHBAIUAAM B MPEOJOJIEHUH OapbepoB, MeELIAOIMINX
MOJIYYEHHUIO UMH YCIYT HapaBHE C APYTUMU JULAMH.

2.15.2. Iloka3zaTensiMd KayecTBa MPEIOCTABICHUS MYHULIMIAIBHON YCIyTH
SABJISTFOTCL:

1) coGuroicHrE CPOKOB MPHEMa H PACCMOTPEHHUS JIOKYMEHTOB;

2) coOmro/IeHNe CpOKa MOYYCHUS pe3yIbTaTa MyHUIUITATBHOW YCITyTH;

3) orcyrcTBUE OOOCHOBAHHBIX JKAI00 HAa HAPYHICHHS aJIMUHHCTPATUBHOTO
perjiaMeHTa, CoBepIleHHbIEe paboTHUKaMu Vcnonkoma;

4) KOJIMYECTBO B3aUMOJCHCTBUI 3asBUTCIS C JOKHOCTHBIMHU juilamMu (0e3
y4eTa KOHCYJIbTalui):

B3auMoielicTBUe 3asBUTENs ¢ paboTHukamu HWcenonkoma umu MOIL npu
MPEAOCTABICHUM MYHHUIMNAIBHOW YCIYTM OCYLIECTBISIETCS OJMH pa3 NpH
MPE/ICTABICHUU 3asIBICHUS CO BCEMH HEOOXOIUMBIMHU JOKYMEHTAMU;

OJIMH pa3 B cily4yae HEOOXOJUMOCTHU IMOJY4YECHHs pe3ybTaTa IMpeloCTaBICHUS
MyHUIUNaidpbHOM yciuyru B Hcenmonkome wim MOIL[ B dopme sK3emIuIspa
AJIEKTPOHHOI'O JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoIOIKATENBHOCTS OJHOTO B3aMMOJEHCTBHS 3asBUTENS C JIOJLDKHOCTHBIMU
JULAMH TP OPEIOCTaBICHUU MYHULIIUNIAIBHON YCIYTH HE NPEBBIIIAET 15 MUHYT.

3asBUTENb BIOPABE OLEHUTh KA4eCTBO MPEJOCTABICHHUS MYHULIMIAIbHON
YCIAYyTd C TOMOIIBID YCTPOWCTB TOABMXKHOM paauoTesepOHHOM CBSI3U, C
UCIIOJIb30BaHUEM PecryOIMKaHCKOro nmopraina, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmanus o xoae npeaoCcTaBIeHUss MyHULIMITAIbHON YCIIYTH MOXKET
ObITh TIOJIydeHA 3asBUTENEM B JIMYHOM KabuHere Ha FEnuHoM mnoprare,
Pecnybnukanckom noprane, B Ucnonkome, M®II.

2.15.4. TlpenocTaBiieHre MYHMIIUTIATBLHON YCIYTH OCYIIECTBISCTCS B JIFOOOM
M®II no BeIOOpY 3asBUTENS HE3ABUCUMO OT MECTa €ro JKUTEIbCTBA WM MECTa
(dakTHdecKoro npoxkuBaHus (MpedbiBaHus) HA TeppuTopun PecnyOnuku TaTtapcran
10 3KCTEPPUTOPUAIBHOMY MPHUHIIMITY.

MyHununansHass ~ yciayra B COCTaB€  KOMIUIEKCHOIO — 3ampoca  He
IIPEA0CTABIIAETCS.



2.16. Nubie TpeGoBaHMsI, B TOM YMCIIE YUUTHIBAIOUINE OCOOEHHOCTH MPEI0CTABICHUS
MYHUIUIIAIBHON YCIYTH IO SKCTEPPUTOPHATIEHOMY MPUHIIUITY (B Clly4yae, eciu
MYHUIUIATIbHAS yCIyTa MPEeI0CTaBISAETCS M0 SKCTEPPUTOPUATHHOMY HPUHITHITY )
¥ OCOOCHHOCTH MPEIOCTABICHUS MYHUIIUITAIBHON YCIYTH B JIEKTPOHHOHU opme

2.16.1. Ilpu mpemgocTaBieHN MYHUITUTIATBHONW YCIYTH B AJICKTPOHHOU (hopme
3asIBUTEIb BIIPABE:

1) nonmyunth wHHMOPMAIUMIO O TOPSJIKE © CPOKAaX MPEJOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH, pa3MeIlleHHYI0 Ha PecryOnnkanckoM moprare;

2) TMojaaTh 3asBJICHUE O MPEJOCTABICHUU MYHHUIUNAIBHOW YCIYTM W HMHBIC
JOKYMEHTBI, HEOOXOJIMMbIE NJisl MPEIOCTaBICHUS MYHUIIMIAILHON YCIYTH, B TOM
quCcie JIOKYMEHThl M HMH(POpPMAIUIO, SJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIU
3aBEpPEHbI B COOTBETCTBUU C ITYHKTOM 7.2. yactu | cratbu 16 @enepanbHOTO 3aK0HA
No210-®3, ¢ ucnonpzoBanueM PecnyOnrMkaHCKOTo opTana;

3) MOJIY4YUTHh CBEACHHS O XOJIC BBINOJHEHHUS 3asBJIICHUH O MPEI0CTaBICHUU
MYHULIMIATBHOMN YCIIYTH, MIOJIAaHHBIX B 3JIEKTPOHHOHU (hopme;

4) OCyIIEeCTBHUTH OIICHKY KaueCTBa MPEIOCTABICHUS MYHUITUIIAIBHON YCITyTH,

5) MOAY4YUTH pE3yNbTAT MPEAOCTABICHUS MYHHIIMITAJBLHOW YCIYTH B (opme
ANEKTPOHHOIO JOKYMEHTA;

6) momath jkanoOy Ha perieHue W jaeictBue (OesneiicTBue) Mcmonkoma, a
TaKKe€ €ro JOJDKHOCTHBIX JIMI, MYHUUHUIAIBHBIX CIYKAIIUX [OCPEACTBOM
PecniyOnukanckoro  moprana, — mopraina  QeaepadbHOM  roCyJapCTBEHHOM
MHOOPMAIMOHHOW  CHUCTEMBHI, obecrieunBapIed  Mmporecc  A0CyIeOHOro
(BHECyneOHOTO) 00’KamoBaHUs pelIeHUN W JeicTBUid (0e31eMCTBUS), COBEPIIICHHBIX
IIpU TPEAOCTABICHUU TOCYJapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYTr OpraHamu,
MPEJOCTABISIONIMMUA  TOCYAApPCTBEHHbIE W MYHULUMNOAIbHBIE  YCIYTH, HUX
JIOJKHOCTHBIMHU JIMIIAMU, TOCYAAQPCTBEHHBIMUA U MYHUITUTIAJBHBIMU CITY>KaIlIUMHU.

2.16.2. ®opMupoBaHHE 3a4ABICHUS OCYLIECTBISIECTCS MOCPEACTBOM 3AMIOJTHEHUS
AIEKTpOHHOM (PopMbl 3asBiieHUsT Ha PecniyOnukanckoM mopraie 6€3 HE0OX0AMMOCTH
JOTIOJIHUTEJIbHOM MOJIauu 3asBJICHUS B KaKON-1M00 UHOU popme.

2.16.3. Ilpu popmupoBaHuM 3asBJICHUS 00ECTICUNBACTCS:

1) BO3MOXHOCTb KONHMPOBAHUS M COXPAHCHHS 3asBJICHHUS W  HMHBIX
JIOKYMEHTOB, HEOOXOMUMBIX ISl IPEJO0CTABIICHUS] YCITYTH;

2) BO3MOXXKHOCTb  3allOJIHCHHMS ~ HECKOJbKHMH  3asABUTCISAMH  OJHOM
AIIEKTPOHHOM (HOPMBI 3asIBJICHUS TIPU OOPAIEHUU 32 YCIyraMu, TpearnoiaralonmuMe
HaIpaBJICHUE COBMECTHOTO 3asBJICHUSI HECKOJIBKUMHU 3asiBUTEIISIMH;

3) BO3MOXKHOCTh IEYaTH Ha OyMa)XHOM HOCHTEIE KOIMHUH 3JICKTPOHHON
(bOopMBI 3asIBICHHUS;

4) coxpaHEHHWE paHee BBCACHHBIX B OJCKTPOHHYIO (OpPMY 3asBIICHHS
3HAYeHUW B JHO00H MOMEHT IO KEJaHWIO TOJIH30BaTeNs, B TOM YHCIE TIPH
BO3HUKHOBEHHUU OIIMOOK BBOJA M BO3BpaTe ISl MOBTOPHOTO BBOJAA 3HAYCHUU B
AIIEKTPOHHYIO (POpMY 3asiBIICHUS;

5) 3amonHeHWe TOJNCH 3JIEKTPOHHOW (OPMBI 3asBIICHHS 10 Hadala BBOJA
CBEJICHUN 3asBUTEJIEM C HCIOJb30BAHUEM CBEJICHUHM, pa3MenieHHbix B ECHUA, u



CBEICHMI, OMyONIMKOBAaHHBIX Ha PecmyOnukaHckoM mopTaje, B 4acTH, Kacaroliencs
CBE/ICHUI, OTCYTCTBYIOIINX B €JMHOM cUCTeMe WACHTU(UKAIIMY U ayTeHTU(PUKALINY;
6) BO3MOXXHOCTH BEPHYTHCS Ha JIFOOOW W3 ATAlOB 3aMOJIHEHUS 3JICKTPOHHON
dbopmbl 3asBIeHNA €3 TOTEpH paHee BBEJICHHOMN HH(GOpMAIIIH;
7) BO3MOXKHOCTB JIOCTYyIa 3asBUTESI K paHEe MOJAHHBIM UM 3asiBICHHSM B
TEUYEHUE HE MEHEE OJIHOTO T'0/1a, & TaKXKe YaCTHYHO CPOPMUPOBAHHBIM 3asIBIICHUSIM -
B TEUCHHE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuce 3agButeneid Ha npueM B MODI] (manmee - 3amuch)
OCyIIECTBIIsIETCS TocpeAcTBOM Pecmybnukanckoro moprana, TenedoHa KOHTAKT-
uentpa MOII.

3asiBUTEIIO MPEAOCTaBISIETCS] BO3MOKHOCTD 3aITUCH Ha JII0ObIE CBOOOIHBIE AJIs
npueMa JaTy ¥ BpeMsl B MpejAesiaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHAJIHLHOM
LEHTpe rpaduka npuema.

3anuce Ha ONPEICICHHYIO 1aTy 3aKaHYMBACTCS 34 CYTKH 10 HACTYIUICHUS 3TOU
JaThl.

s OCYILECTBIICHUSA IIPEABAPUTEIBHON 3anucu IIOCPEACTBOM
PecnyOnukaHnckoro mnoprana 3asBUTENI0 HEOOXOAMMO YyKa3aTh 3alpallldBacMble
CUCTEMOU JTaHHbIE, B TOM YHUCJIE:

(bamMuInio, UM, OTYECTBO (IIPU HATUYUK);

HOMeED TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKEJTAEMYIO J1aTy U BpeMs IIpUeEMa.

B cnyuyae HECOOTBETCTBUS CBEIECHUW, KOTOpbIE COOOUIMI 3asBUTENb IPHU
MIPEABAPUTEIIBHON 3aIIUCH, TOKYMEHTAM, IIPEACTABICHHBIM 3asBUTEIIEM MPH JTUYHOM
IIpUEME, MPEABAPUTEIIbHAS 3aIMCh AHHYJIUPYETCS.

[Ipn ocyuiecTBIEHUU MPEABAPUTEIILHON 3alMCH 3asIBUTEII0 O0ECIeYMBAETCS
BO3MOXKHOCTb pacliedararb TaJOH-TIOATBEpXKAcHUE. B ciydae, ecinu 3asgBUTEIb
COOOILUT aJpec AMEKTPOHHOW MOYTHI, HA yKa3aHHBIM aJpec Takke HaIpaBisieTcs
uHboOpMallus O MOATBEPKICHUU IPEIBAPUTENBHON 3allMCU € YyKa3aHMEM J1aThl,
BPEMEHH U MECTa IIpUeMa.

[Tpu ocymiecTBIEHUN MpeIBAPUTENIbHON 3amucy 3asBUTENb B 0053aTEIbHOM
nopsiike MHGOPMUPYETCS O TOM, UTO TpeABapUTENbHAsl 3alUCh AHHYJIHUPYETCS B
Clly4ae ero HesIBKM 0 UCT€YEHUU |5 MUHYT ¢ Ha3HAYEHHOTO BPEMEHU MPUEMA.

3asBUTENb B JIE000€ BpEeMsl BIPABE OTKA3aThCs OT NPEIBAPUTEIBHOM 3aIUCH.

3anpemaercs TpeOOBATh OT 3asBUTENS COBEPILICHUS MHBIX ACHCTBUH, KpoMe
MPOXOXKJCHUS  UJEHTU(UKAIUKM W ayTeHTU(HUKAMU B  COOTBETCTBUM  C
HOPMAaTUBHBIMU TMPABOBbIMHU akTaMu Poccuiickonn @enepanuu, yKa3zaHus LU
npuemMa, a TakXkKe TMPEJOCTABICHHUS CBEACHUI, HEOOXOIMMBIX [JIsl pacuera
JUTUTEJIbHOCTH BPEMEHHOTO MHTEpBaJia, KOTOPbI HEOOXOJIMMO 3a0pOHHUPOBATH JIS
npuema.

3. Cocras, nocne0BaTeIbHOCTh M CPOKH BBITTOJTHEHHS IMUHUCTPATUBHBIX
mpoieyp, TpeOOBaHMsI K IOPAKY UX BBIMOJTHEHUS, B TOM YHCJIE OCOOCHHOCTU
BBITIOJIHEHUSI a/IMUHUCTPATUBHBIX MPOIIEAYP B JJIEKTPOHHOU (hopMe, a TaKKe
OCOOEHHOCTH BBITTOTHEHUS aIMUHUCTPATUBHBIX MIPOLIETYP B MHOTO(YHIIMOHATBHBIX
LeHTpax. BapuaHTel npenocTaBieHuss MyHUIUNAIBHOW YCIYTH, BKIIOYAOIINE



MOPSZAOK MPEAOCTABICHUS YKa3aHHBIX YCIYT OT/ICJIbHBIM KaTETOPUSIM 3asIBUTENEH,
00BEMHEHHBIX OOIIMMHU MTPU3HAKAMH, B TOM YUCJIE B OTHOUIEHUH pe3yJbTaTa
MYHUIIUTIATBHON YCIIYTH, 32 MOJYy4YE€HUEM KOTOPOTOo OHU OOpaTHIIUCh

3.1. Onucanue mocien0BaTeIbHOCTH JACHCTBUM MPU MPETOCTABICHUH
MYHUIIUITATBHOU YCIyTH

[IpenocTaBienne MyHUIIMIAIBHON yCIyrd BKIIOYAeT B ceOsd Cleayroliue
aIMIUHUCTPATUBHBIC MTPOTICTYPHI:

1) KOHCYJIbTUPOBAHHE 3asIBUTEIIS,

2) IpUHATAE W PACCMOTPEHUE KOMIUICKTa JIOKYMEHTOB, IPEIACTABICHHBIX
3asIBUTEJIEM;

3) HampaBJIcCHUE MEXBEIOMCTBEHHBIX 3alpOCOB B OPraHbl, y4aCTBYIOIIHWE B
MPEIOCTABICHUN MYHUITUTIATBHON YCITYTH;

4) IOArOTOBKA Pe3yJibTaTa MyHHIIMIIATBHON YCIYTH;

5) BIZaua (HampaBJICHHE) 3asBUTEIIIO Pe3yJIbTaTa MyHHUIIUIATBHOW YCIYTH;

6) ucrpaBJIeHUE TEXHUUECKHUX OIIHOOK.

3.2. Oka3zaHue KOHCYJIbTallUi 3asIBUTEITIO

3.2.1. OcHOBaHMEM HadYaJla BBIMOJHEHUS aJIMHHUCTPATUBHONW TIPOIEAYPHI
SABJISIETCA OOpallleHue 3asBUTEINSI MO BOINPOCaM, CBSI3aHHBIM C MPEIOCTABICHUEM
MYHHUIUITAIBHON YCIYTH.

JIOJDKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32 BBITIOJIHCHUE
aIMUHUCTPATUBHOMN MPOLICAYPHI, SIBISETCS:

npu obpamienuu 3asButens B MOL] — paborauk MOI];

npu oOpamenun 3asButens B lMcnonkom — pykoBoautens Vcmonkoma,
cekperapr Hcrmonkoma (masiee - JAOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
KOHCYJIbTHPOBAHUE).

3.2.2. 3asBUTEND BpaBe OOpPaTUTHCS 3a KOHCYJIbTAIIMEH O MOPSAJIKE U CPOKaAX
MPEAOCTaBICHUs MYyHULUNAIbHON ycnyru B MOIL[ nuuno u mo TenedoHy U
AJIEKTPOHHOM IOYTE.

PabotHuk M®L] KOHCYNIBTHPYET 3aABUTEINSI, B TOM YHUCIE 10 COCTaBy, (hopme
MPEACTABIIIEMOM  JNOKYMEHTAIMM M JPYIMM  BONpOCaM Il TOJYYEHHS
MYHULIMITAIIHOW YCIIYTH.

3asgBUTEIb MOXET TMOJYYUTh HHGPOPMALMIO O TMOPSAKE MNPEIOCTaBICHUS
MYHUIUMTNIATBHON yciyru Ha ouimansHoM caiite ML http://mfcl6.tatarstan.ru.

AJIMUHHUCTpPaTUBHBIE MPOLEAYPHI, YCTAHABIWBAEMbBIC HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIFOTCS B JICHb OOpAIICHHUS 3asIBUTEIIS.

Pe3ynbraTaMy  BBINOJHEHUS] AJIMUHUCTPATUBHBIX MPOLEAYpP  SABISIIOTCS:
KOHCYJIBTAIMSI MO COCTaBy, (GopMe TMpeACTaBiIsieMON MTOKYMEHTAllUd W JPYyTUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJTyYCHHS] MYHUIIMITAIbHON YCITyTH.

3.2.3. 3asBuTens BOpaBe oOpatuthcss B HMcmoakom mo  TenedoHy H
AJIEKTPOHHOM TIOUTE, a TaKXKe TMOJYyYUTh KOHCYJbTalMio Ha PecmyOmmkanckom
nopraie, canre Mcronkoma o mopsike U CpoKax NPEeAOCTABICHUS MYHULIMNAIbHOU



YCIIyTH, B TOM YHCJIE IO COCTaBy, GopMe MPeACTABIAEMON JOKYMEHTAIMHA U APYTUM
BOIIPOCaM JUIsl MIOJy4YE€HHs] MyHULIUIIAJIBHON YCIIYTH.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3@ KOHCYJIBTUPOBAaHUE HH(OPMUPYET
3asBUTENSI B COOTBETCTBUU C TpeOOBaHUAMHM IyHKTa 1.3.4. agMHUHHCTPATUBHOTO
perylaMeHra.

AJIMAHHCTpPaTUBHBIE TPOLEAYPHI, YCTAHABIMBACMbIE HACTOSALIUM ITYHKTOM,
BBINOJIHSIOTCS B TEUEHUE TpeX pabouMX JAHEW CO JHS NOCTYIUICHUS oOpallieHusl.

Pe3ynpTraTaMy  BBINOJHEHHUS AJMUHUCTPATUBHBIX MPOLEAYpP  SBIIIOTCS:
KOHCYJIBTALIMM IO COCTaBy, (OpME NPEACTABIIEMOW JOKYMEHTALMH W APYTHM
BOITPOCAM, HEOOXOAMUMBIM JIJISl IOJYYE€HHS] MyHULIMITAJIbHON YCITYTH.

3.3. IIpuHATHE U PpACCMOTPEHUE KOMILIEKTA JOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. Ilpuem HOKYMEHTOB ISl MPEIOCTABICHHUS MYHUIUNAIBHON YCIyTd
yepe3 M®PL wim ynanennoe padouee mecto MDII.

3.3.1.1. 3asButenp (TpencTraBUTENb 3asBUTENs) oOpamaercs B MO c
3aIpOCOM O MPEAOCTABICHUH MYHUIIMIIAIbHOW YCIYTH U IIPEACTABISAET JOKYMEHTHI B
COOTBETCTBHUH C IyHKTOM 2.5. aIMUHUCTPATUBHOI'O PETJIAMEHTA.

3.3.1.2. Pabotauk M®II, Benymiuii npuem 3asBICHUNA:

OINpeAENsIeT MPpeaMeET OOpaICHMS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOAUT MPOBEPKY MOJHOMOYHUH JIUIA, TTOIAOIIETO TOKYMEHTHI;

MPOBOAUT MPOBEPKY COOTBETCTBUS JTIOKYMEHTOB TpeOOBaHUSIM, YKa3aHHBIM B
IYHKTE 2.5. aAMUHUACTPATUBHOTO PETJIAMEHTA;

3aMoJHSET JIEKTPOHHYIO0 hopmy 3asiBieHus B AUC MOPI];

IpyU  TOPEAOCTABICHUM  JOKYMEHTOB, YKa3aHHbIX B  IyHKTe  2.5.
aIMUHUCTPATUBHOTO  perjaMeHTa Ha OyMaXHOM HOCHTENE, OCYIIECTBIISCT
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacnieuatbiBaet 3asBieHue u3z AUC MOL];

NepeacT 3asiBUTEIII0 Ha TPOBEPKY U MOANUCAHUE;

MOCJIe MOANKUCAHUs CKaHUPYET noanucanHoe 3asBiaeHue B AUC MOL;

3arpyxaet B AUC M®II nokyMeHThI, mpe/IcTaBIEHHbIE B AJIEKTPOHHON (hopme
WJIU BJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, POPMUPYET IJIEKTPOHHOE
NEN0;

BO3BpaIaeT MOAMUCAHHOE 3asBJICHUE U OPUTHUHAJIBI OYMa)KHBIX TOKYMEHTOB;

BBIJIAET 3asBUTEIIIO PACTIUCKY B MMPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC MPOLEIYPhl, YCTAaHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCS B JICHb OOpaIleHUs 3asIBUTEIIS.

Pe3ynbTaToOM BBINIOJIHEHUSI 3 IMUHUCTPATUBHBIX MPOLIEYP SIBISETCS: TOTOBOE K
OTHpPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] nHampapiser MakeT MAOKYMEHTOB, MPHUHSATHIX OT
3assBuTeNs B MComkoM B 3JEeKTpOHHOM (GopMe (B COCTaBE MAKETOB AJIEKTPOHHBIX
7IeNT) B TEYCHUE OJHOTO Pabodero MHS CO JTHS OOpalieHHs 3asBUTENS B CTPYKTYPHOE
nogpasaenenue MOLI.



Pe3ynpTaTaMy  BBINOJHEHHUS AJMUHUCTPATUBHBIX HNPOLEAYpP  SBIISIOTCS:
3asiBJICHUE W MaKET JOKYMEHTOB (JIEKTPOHHOE JeJ0), HampaBieHHble B Mcronkom,
MOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO B3aUMOJICHCTBHUS.

3.3.2. IlpuemM OOKYMEHTOB [IJisi NMPEAOCTABICHUS MYHULMNAIBHON YCIYyTH B
aeKTpoHHOM hopme yepe3 PecnyOmukaHckuil moprai.

3.3.2.1. 3agBuTenb s TOJIa4u 3asiBICHUS B 3JIEKTPOHHON (hOpME BBIMOTHSIET
CIEAYIOIINE ACHCTBHUSL:

BBIIIOJIHAET aBTOPU3ALUIO;

OTKPBIBACT (POPMY AIIEKTPOHHOTO 3asBIICHUS;

3armoyHAeT (OpMy SJIEKTPOHHOTO 3asBIICHUS, BKIIOYAIOIIYIO CBEACHMUS,
HE00X0AMMbIE U 00s13aTENbHBIE ISl IPEIOCTABICHUS MYHUIIMIIAIBHON YCIIYTH;

IPUKPEIJISIET TOKYMEHTHI B 3JIEKTPOHHON (hOpME WM DJIEKTPOHHBIE 00pa3bl
JTOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asBICHUS (TIPH HEOOXOAMMOCTH);

NOJTBEPXKIAeT (PAKT O3HAKOMJIEHMSI M COIJIACHSA C YCJIOBUSMU U TOPSIIKOM
IPEIOCTABIICHUS! MYHUIMNAIBHON YCIYTU B 3JEKTPOHHOM (hopMe (yCTaHABIMBAET
COOTBETCTBYIOILLYI0 OTMETKY O COTJIaCHH B (POPME 3JIEKTPOHHOTO 3asiBICHMUS);

NOJTBEPXKJIAET JOCTOBEPHOCTb COOOIIEHHBIX CBEACHUM (yCTaHAaBIMBAET
COOTBETCTBYIOIYI0 OTMETKY B ()OpME JIEKTPOHHOT'O 3asBIICHUS);

OTIIPABJIISET 3aI0JIHEHHOE AIIEKTPOHHOE 3asIBJICHUE (HaxXHMaeT
COOTBETCTBYIOIYIO KHOMIKY B (OpME 3JIEKTPOHHOTO 3asIBJICHMUS);

AJIIEKTPOHHOE 3asBJICHUE MOAMMUCHIBAETCS B COOTBETCTBHHM C TPEOOBAHHUSIMHU
IyHKTa 2.5.3. aIMMHUCTPATUBHOT'O PETJIAMEHTA;

MOJIy4aeT YBEIOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopMaTHO-JIOTHYECKast poBepKa c(hOpMUPOBAHHOTO 3asIBIICHUS
OCYUIECTBJISIETCSl MOCJE 3alOJHEHUs 3asBUTEIEM KaXKIOTO W3 MOJIEH 3JEKTPOHHOU
(dbopmpbl 3asiBrieHus. [Ipy BBISIBICHHUH HEKOPPEKTHO 3aMIOJIHEHHOTO MOJISl 3JIEKTPOHHOU
(GopMbI 3asiBJICHUS 3asBUTEIb YBEIOMIISIETCA O XapaKTepe BBIABJICHHOW OMIMOKU U
NOpSAJKE €€  YCTPaHEHUs  IOCPEICTBOM  HMH(POPMAIMOHHOTO  COOOIICHHUS
HEIMOCPEACTBEHHO B 3JIEKTPOHHOM (opMe 3asiBJICHMUSL.

AJIMUHUCTpPATUBHBIE MPOLENYPhl, YCTAHABIMBAEMbIE HACTOSIIUM IMYHKTOM,
BBITIOJHSIOTCS B IEHb 0OpaIleHUs 3asiBUTEIIS.

Pe3ynbraToM  BBINIOJMHEHUS  AJMUHUCTPATUBHBIX  MPOUEAYpP  SIBISETCS:
ANIEKTPOHHOE  JI€JI0, HalpaBi€HHOE B  VCIOJIKOM  IOCPEICTBOM  CUCTEMBI
3JIEKTPOHHOTO B3aUMOICUCTBHSI.

3.3.3. PaccmoTpeHne KOMIUIEKTa IOKyMEHTOB McrioskoMoM.

3.3.3.1. OcHoBaHMEM Hayayia BBINOJHEHUS AIMUHUCTPATUBHOW MPOLIEAYPHI
ABJISIETCSl TIOCTYIJICHUE 3asiBICHUS M MHBIX JIOKYMEHTOB, HEOOXOAMMBIX JUIS
MPEI0CTABICHUS MyHUIIUTIAIBHON YCITYTH.

JIOJDKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a BBINIOJIHCHUE
aAMUHUCTPATUBHOW MpOLEAypsl, SBISETCA pykKoBoautens Mcnosnkoma (nmanee -
JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 32 IIPUEM JIOKYMEHTOB).

3.3.3.2. JIoJKHOCTHOE M0, OTBETCTBEHHOE 33 PHEM JTOKYMEHTOB, B ClIydae
oOparlieHus 3asBUTENS C 3asiBieHreM B Mcnonkom:

oIpenensieT npeaAMeT oOpalleHus;

YCTaHABJIMBAET JUYHOCTH 3asIBUTEIIS;

IIPOBOJUT IPOBEPKY MOJHOMOYHMII JIMLIA, IOIAIOIIETO IOKYMEHTHI;



MIPOBOJUT TPOBEPKY COOTBETCTBUS JTOKYMEHTOB TPEOOBaHUSM, YKa3aHHBIM B
nyHkTe 2.5. aJAMHMHUCTPAaTMBHOIO  pErjlaMeHTa, IMPOBEPKY  COOTBETCTBUS
NPEICTAaBICHHbIX JOKYMEHTOB YCTAHOBIIEHHBIM TpeOOBaHUSIM  (HaJJexaliee
oopMIIEHUE KOMUI TOKYMEHTOB, OTCYTCTBHE B JJOKyMEHTaX MOJYUCTOK, MPUITHUCOK,
3aUEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABIICHHU );

3aMoOJHSET JJIGKTPOHHYIO (GOpMy 3asBICHUS B  aBTOMAaTU3HPOBAHHOMN
UH(OPMAIIMOHHON CHCTEMe, MpelHa3HAYeHHOM JIJIsi OKa3aHUsl FOCYJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT;

Ipy  TPEAOCTAaBIICHUH  JOKYMEHTOB, yKa3aHHBIX B  IyHKTe  2.5.
aJIMMHHACTPATUBHOTO perjaMeHTa Ha OyMa)XKHOM HOCHUTENE, OCYIIECTBIISET
CKaHMPOBAHWE MPEICTABIICHHBIX IOKYMEHTOB,;

pacreyaThIBaeT 3asBIICHNUE;

NepeIacT 3asBUTEIIO Ha TPOBEPKY U MOANMKICAHNCE,

MOCJIE MOAMKUCAHUS CKAaHUPYET MOIUCAHHOE 3asBIICHHUE;

3arpy’kaeT B aBTOMATU3UPOBAHHYIO  MH(GOPMAIIMOHHYIO  CHUCTEMY,
MpEIHA3HAYCHHYIO JUIsI OKa3aHWs TOCYJapCTBEHHBIX WM MYHMIIMMAIBHBIX YCIyT
JIOKYMEHTBI, MPEJCTaBICHHBIE B AJIEKTPOHHOM (opMe WU BIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET IJIEKTPOHHOE JIEJI0;

BO3BpAIIAET MOJANMUCAHHOE 3asBJICHUE M OPUTHHAIBI OYMa)KHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3aBUTEIIO0 PACITUCKY B IPHEME TOKYMEHTOB.

B cnydae wHanwums OCHOBaHWW JJII OTKa3a B TpHUEME JOKYMEHTOB
JTOJHKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, YBEIOMIISET 3asIBUTEIS O
HaJUYAH TIPEMSATCTBUMA JUIsI pUEMa 3asBICHUS M BO3BpallaeT €My TOKYMEHTHI C
OOBSCHCHHEM COJICP)KaHUS BBISIBIICHHBIX OCHOBAaHMHA JJII OTKa3a B TpUEME
JIOKyMEHTOB.

3.3.3.3. JIOJKHOCTHOE JHMI0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, IOCIE
MOCTYTIJICHUS JOKYMEHTOB Ha PAaCCMOTPEHHUE:

MPUCBAMBAET 3asBJICHUIO HOMEpP B COOTBETCTBHHM C HOMEHKJIATYpOH Jen |
cratyc «IIpoBepka TOKyMEHTOBY;

U3y4yaeT TMOCTYNUBIIUE OHJIEKTPOHHBIE JeNia, B TOM YHCIE MPUIOKEHHBIC
3asIBUTEJIEM JIOKYMEHTHI B DJIEKTPOHHOUM (hOpMe U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTh SJICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MpOBEPsieT COOJIIOACHUE YCIOBUM JIEUCTBUTEILHOCTH AJIEKTPOHHOM MOJIUCH,
MoCpeACTBOM oOpamieHuss kK EnuHomy mopramy (B ciydae, €clid 3asBUTEIEM

[IPEICTABJICHBI 3JIEKTPOHHBIE JOKYMEHTHI, IIOJIIMCAHHBIE YCUJICHHOU
KBATM(PUIUPOBAHHON AJIEKTPOHHOM MOJIMHUCHIO).
[Ipy  Hanuuuum  OCHOBaHW,  MNPEIYCMOTPEHHBIX  MOyHKTOM  2.7.1.

aIMUHUCTPATUBHOTO pErjiaMeHTa, MOATOTaBIMBAET MPOCKT pelIeHuss 00 OTKa3ze B
npueMe JOKYMEHTOB, HEOOXOUMBIX JIJIS MTPEAOCTABICHUS MYHUITUTIATLHON YCIYTH.

B cmywae, ecnum B pe3ynbTare MPOBEPKH YCWJICHHOW KBaTU(DUIIMPOBAHHOMN
AJIEKTPOHHOW TOJIMUCH BBISIBICHO HECOOJIO/ICHUE YCIOBUN €€ JeHCTBUTEIHLHOCTH,
MIPOEKT perieHusi 00 OTKa3e MOJDKEH COoAepKaTh MyHKTHI crtathu 11 demepanbHOTO
3akoHa Ne63-D3, KoTOpbIe MOCTY KU OCHOBAHUEM JIJIS1 €r0 MPUHSIITHSL.

[IpoekT pemenuss o6 OTKaze B TpHEME JOKYMEHTOB, HEOOXOMMMBIX IS
MPEJOCTaBICHUS MYHUIIMIAIBHON YCIYTH, C YKa3aHUEM MpPUYMH OTKa3a (B ciydyae,



€CIi OCHOBaHUS JJisi OTKaza B TpueMe JOKYMEHTOB, HEOOXOIWMBIX IS
NPEAOCTABIEHUS MYHHIIMIIAJBHON YCIIYT'H, CBA3aHbl C HAPYIIEHUEM YCTAHOBIICHHBIX
TpeOOBaHUI K TaKUM JIOKYMEHTaM, OCHOBaHUS IS OTKa3a B MpUEME JOKYMEHTOB
JOJKHBI CoJiepKaTh WHGOPMAIMI0O O HAUMEHOBAHUHM JOKYMEHTOB (MH(pOpMAIINH,
CBEJICHUH), KOTOpbIE HE TIPEICTABIICHbI, COJEPKAT HEJOCTOBEpHbIE U (WJIM)
NPOTUBOPEUYMBBLIE  CBENIEHUS, OQOPMIIECHB C HApYUIEHUEM YCTAHOBJIEHHBIX
TpeOOBaHMil), HaAMpaBJsIETCS Ha COIVIACOBAHME B YCTAHOBJICHHOM TMOPSJIKE
MIOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTOO0OPOTA.

CornacoBanue TMpoekTa pemeHuss 00 OTKa3e B TMpHEME JIOKYMEHTOB,
HEOOXOAMMBIX ISl MPEJOCTABICHUS MYHHUIMNAIBHOW YCIYTHM, OCYLIECTBISETCS B
MOPSAKE, IPETYCMOTPEHHOM IIYHKTOM 3.5.3. aAMUHHACTPATUBHOTO PETJIAMEHTA.

B cnydae OTCyTCTBHSI OCHOBaHMW JUIsl OTKa3a B NpPHEME JIOKYMEHTOB,
MPEAYCMOTPEHHBIX MyHKTOM 2.7.1. aIMUHUCTPATUBHOIO PErIaMEHTA, JOJKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B T€UEHHE OJHOI0 paboyero JHs co
IHS TIOCTYIUICHUSI 3asBJICHUS, HANPABISET 3asBUTENIO0, YKA3aHHBIM B 3asBJICHUU
CrocoOOM, yBEAOMJICHHME O IOCTYIUICHUM 3asBJICHUS, COJEpKallee BXOIAMINN
PETUCTPAllMOHHBI HOMEpP 3asBIICHUS, JaTy I[IOJYyYECHHUS 3asBJICHUS, IIE€PEUYCHBb
HAaMMEHOBaHUN (DailyioB, MPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJIYy4YeHUs
pe3yabTaTa MyHHUIIUIIAIbHON YCIIYTH.

3.3.3.4. Ucnonnenue mnpoueayp, ykasaHHeix B myHkrax 3.3.3.1., 3.3.3.3.
aIMUHUCTPATUBHOTO pErjIaMEHTa, IMPU HAJIWYUKU TEXHUUYECKON BO3MOXKHOCTU
OCYULIECTBIISIETCS B aBTOMaTUYECKOM pexume C UCITOJIb30BAaHUEM
aBTOMATU3UPOBAHHOW MH(POPMAITMOHHON CUCTEMBI, MPETHA3HAYECHHOMN /111 OKa3aHUs
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT.

3.3.3.5. AIMUHHCTpPaTUBHBIE MPOLEAYPHI, YCTAHABIUBAEMbIE MTyHKTOM 3.3.3.
aAMUHUCTPATUBHOTO PETJIaMEHTA, BBIMIOJHSAIOTCS B TEUEHUE OAHOr0 paboyvero JHs CO
ITHS IOCTYIUJIEHUS 3asBJIICHUSI HA PACCMOTPEHUE.

PesynbraTaMy  BBINOJHEHUS AJIMUHUCTPATUBHBIX MPOLEAYpP  SBISIOTCA:
MPUHSTHIN HA PACCMOTPEHUE KOMILUIEKT JIOKYMEHTOB UJIU MIPOEKT PEIICHUs 00 0TKa3e
B IpUeMEe JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYyHHUIIUNIAIbHON
YCIIYTH.

3.4. HanpapyieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbI,
YYaCTBYIOIINE B MPEIOCTABICHIUN MYHUIIUITAILHON YCITyTH

3.4.1. OcHoBaHMEeM HayaJla BBINOJHEHUS aJMUHUCTPATUBHOW MPOLEIYPHI
SBIISIETCS TIOMyYEHUE OJDKHOCTHBIM JHUIIOM (paOOTHHKOM), YIOJTHOMOYEHHBIM Ha
BBITIOJIHEHUE aIMUHUCTPATUBHOMN MPOIEAYPHI, OT JOJKHOCTHOTO JUla (pabOTHHKA),
OTBETCTBEHHOTO 3a MPHEM JOKYMEHTOB, IPUHSITHIX OT 3asSBUTENS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBIMOJIHEHHE
aJIMMHHUCTPATUBHOM MpPOLEAYpbI, sBisieTcss cekperapb Mcmonkoma (mamee -
JIOJDKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a HalpaBJICHUE MEKBEJOMCTBEHHbIX
3aIIpOCOB).

3.4.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIpPaBJICHUE MEKBEIOMCT-
BEHHBIX 3ampocoB, (OPMUPYET U HANpaBISET B AJIEKTPOHHOH (popme mocpeacTBoM
CUCTEMbl MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJIEUCTBUS (TMPU OTCYTCTBUU



TEXHUYECKONH BO3MOXKHOCTH — HMHBIMHU CHOCO0aMH) 3ampochl O MPEJOCTaBICHUH
JOKYMEHTOB U CBEJCHUH, MPEAYCMOTPEHHBIX MYHKTOM 2.6.1. aIAMUHUCTPATUBHOTO
periamMeHTa.

AJIMUHUCTPATUBHBIE MPOLENYPhl, YCTAHABIMBAEMbBIE HACTOSIIUM IYHKTOM,
BBIITOJIHSIOTCS B ICHb MIPUHATHS 3asIBJICHUS HA PACCMOTPEHHUE.

PesynbraTaMy  BBINOJHEHUS AJIMUHUCTPATUBHBIX MPOLIEAYP  SBIISIEOTCA:
HalpaBJCHHbIE B OpraHbl BJIACTH WU (MJIM) TMOJBEJOMCTBEHHBIE OpraHaM BJIACTU
OpraHU3ali{ 3apOCHI.

3.4.3. CnenuanucTel MOCTABIIMKOB JaHHBIX HAa OCHOBAHHUU 3alpOCOB,
MOCTYMHBIIHNX YEPE3 CUCTEMY MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJIEUCTBUS,
MPEIOCTABIIAIOT 3alpalliBaeMble JOKYMEHTHl (MH()OpPMAIMIO) WX HANpPaBIsAIOT
yBEJOMJICHHSI 00 OTCYTCTBHM JOKyMeHTa M (Win) uH(pOpMaIuu, HeOOXOAMMBIX IS
MPEIOCTABIICHUSI MyHUILIUIIAJIBHON YCIYTH (J1ajee — yBeIoMIIeHHEe 00 0TKase).

AJIMUHUCTpPATUBHbBIE TPOLEAYPbl, YCTAHABIUBAEMBIE HACTOSAIINM ITYHKTOM,
BBITIOJIHSAIOTCS. B TE€UEHHUE MATH JHEH €O JHA NOCTYIUICHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WIM OpraHU3aIfio, IPEeJI0CTaBISAIONINE JOKYMEHT U UH(POPMAIIUIO,
€CJIM WHBIE CPOKM MOJATOTOBKM WM HANpaBJICHUS OTBETA HAa MEXXBEIOMCTBEHHBIM
3aMpoc HE YCTAaHOBJEHBI (elepadbHBIMM  3aKOHAMH, I[PABOBBIMU  aKTaMU
IIpaBurensctBa Poccuiickorn ®Penepann MW NPUHATBIMU B COOTBETCTBUM C
dbenepaibHBIMA  3aKOHAMU HOPMATHUBHBIMU TIPABOBBIMH  aKkTaMu PecnyOnuku
Tarapcran.

PesynbTaTaMu  BBIMOJHEHUS] AJAMUHUCTPATUBHBIX TMPOLIEAYP  SBISIOTCSA:
JOKYMEHTBI (CBEJEHHUSI), HEOOXOIWMBbIC IS MPEJOCTABICHUS MYHMIIMIAILHON
yciyrd, Ju00 yBEJOMIIEHHE 00 OTKa3e, HalpaBJICHHbIE JIOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a HAIpPaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JloiKHOCTHOE JMLO, OTBETCTBEHHOE 3a HaIlpaBJICHUE
MEXBEJIOMCTBEHHBIX 3alIPOCOB:

MoJy4yaeT  3ampaliMBaeMble  4Yepe3  CUCTEMY  MEXBEJOMCTBEHHOTO
AJIEKTPOHHOTO  B3aWMOJICUCTBHUS JIOKYMEHTHI (CBEJEHUs), HEOOXOIUMBIC JUIS
MPEAOCTABIICHUS MYHUIIMTIAIBHON yCIyru, Jubo yBegomiieHHe 00 OTKaze MpH
OTCYTCTBUHU JOKyMEHTA U (WUJTK) HHPOPMAIIUH;

Ipy  HAIWYAM  OCHOBAaHUW,  MOPEAyCMOTPEHHbIX  IyHKTOM  2.7.1.
aIMUHUCTPATUBHOTO PErIaMEeHTa, MOATOTABIMBAET MPOEKT perieHusi o0 OTKaze B
pueMe J0KYMEHTOB, HEOOXOAUMBIX IS MTPEAOCTABICHUS MyHULIUIIAILHON YCIYTH.

[IpoekT pemieHuss 00 OTKa3e B NpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIyTH, C YKa3aHUEM MPUYUH OTKa3a (B ciydae,
€CIM OCHOBaHUA [UJIi OTKa3a B TNpUEeMe JIOKYMEHTOB, HEOOXOAMMBIX s
MPEA0CTABICHUS MyHUIIMIIAIBHON YCIYTH, CBSI3aHbl C HAPYUIEHUEM YCTAHOBJIEHHBIX
TpeOOBaHUI K TaKUM JIOKYMEHTaM, OCHOBaHHS ISl OTKa3a B MpUEME JOKYMEHTOB
JOJDKHBI COJIepKaTh WHGOPMAITMI0O O HAUMEHOBAHWHM JOKYMEHTOB (HMH(pOpMAIINH,
CBEJICHUI1), KOTOpbIE HE MPEJCTABICHbI, COAEPKAT HEIAOCTOBEpHbIE U (WJIN)
MPOTUBOPEYMBLIE  CBEICHUs, OGOPMIIEHBI ¢ HapyIIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHMI1), HAMpaBJSIETCS Ha COIMVIACOBAHME B YCTAHOBJICHHOM TOPSJIKE
MOCPEACTBOM CHUCTEMBI JIEKTPOHHOTO JOKYMEHTO000POTA.



CornacoBaHue TmpoekTa pemeHuss o0 OTka3e B TMpHEME JIOKYMEHTOB,
HEOOXOUMBIX JJI MPEAOCTABICHUS MYHMIIMIIAIBHOM YCIIYTH, OCYIIECTBISETCS B
HNOpsIAKE, TPEAYCMOTPEHHOM MYHKTOM 3.5.3. aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPATUBHBIE MPOLENYPhl, YCTAHABIMBAEMbBIE HACTOSIIUM IMYHKTOM,
BBITTOJTHSIFOTCS B JIEHD MOJYYEHUS CBEICHUM IO MEXBEIOMCTBEHHBIM 3aIIPOCaM.

PesynbraTaMy  BBINOJHEHHS AJIMUHUCTPATUBHBIX IMPOLEAYP  SBIISIOTCS:
JOKYMEHTBI (CBEICHMS), HEOOXOIUMBbIC [IJIi TPEJOCTABJICHUS MYHUIUNAIBHON
YCIyTH, TPOEKT pelieHus 00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIWMBIX MIJis
MPEA0CTABICHUS MyYHULUMIIAIbHON YCIIYTH.

3.4.5. HUcnonnenue mporeAyp, YyKazaHHbIX B mnyHktax 3.4.2., 3.4.4.
aAMUHUCTPATHUBHOIO pEIVIAMEHTA, [P HAIMYAA TEXHUYECKOM BO3MOXHOCTHU
OCYULIECTBIISIETCS B aBTOMAaTUYECKOM pexume C UCITOJIb30BAaHUEM
ABTOMATU3UPOBAHHON MH(POPMAIIMOHHON CHCTEMBI, IPESTHASHAYCHHON JIJIsT OKa3aHUS
rOCYJIJapCTBEHHBIX U MYHHIUIIAJIBHBIX YCIYyT, B TOM YUCJE C MOMEHTAa PETUCTPALNU
3asBJICHHS B COOTBETCTBUU C MyHKTOM 2.13. aAIMUHUCTPATUBHOTO PETJIAMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBIIIOJHEHUSI AJIMUHUCTPATUBHBIX MPOUETYP,
yKa3aHHbIX B IMyHKTe 3.4. aJIMUHUCTPATUBHOTO PEIIAMEHTA, COCTaBISIET MATh
pabouux JTHEH.

3.5. [logroroBka pe3yiabTaTa MyHULIMIAIBHON YCIIyTH

3.5.1. OcHoBaHMEM HaudaJla BBINOJHEHUS AJIMHHUCTPATUBHOW NPOLETYPHI
ABJISIETCSl TTOCTYIJIEHUE OT JOJIKHOCTHOTO JIMIIA, OTBETCTBEHHOI'O 3a HAaIpaBJICHUE
MEKBEJOMCTBEHHBIX 3allPpOCOB, JOKYMEHTOB (CBEJCHUM), HEOOXOIUMBIX JIs
MPEA0CTABIECHUS MyHULIMTIATIBHOM YCITYTH.

JIOJKHOCTHBIM JIMULIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aIMUHUCTPATUBHOMN

MpOLIeyphl, SIBISIETCS cekpeTapb Mcmonkoma (nmanee - AOMKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a IMOJrOTOBKY pe3yJibTaTa MPEJOCTaBICHUS MYHULMNAIbHOM
YCIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pE3yJbTara
IIPEAOCTABIICHUS MYHULIMITAJIBHON YCIYTH:

paccMaTpuBaeT cPOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEAOCTABIICHUSI MYHULIMIIAJIBHON YCIIYTH;

IIpU BBISBICHUM OCHOBAaHUM JJI1 OTKa3a B MPEJOCTABICHUH MYHULMIAIBLHOU
YCIYTHd, yKa3aHHbIX B IyHKTe 2.8.2. aIMHHUCTPAaTUBHOIO  PEIJIAMEHTA,
MOATOTaBIMBAET MPOEKT pelieHUss 00 OTKa3e B MPEJOCTABICHUM MYHHUIMNATBHOU
YCIIyTH;

B Cilyyae OTCYTCTBUS OCHOBaHMUM i OTKa3a B NPEIOCTaBICHUU
MYHUIUTNIATBHON YCIYTH, MPEAyCMOTPEHHBIX MYHKTOM 2.8.2. aJIMUHHCTPATUBHOIO
peraamMeHTa, IO WUTOTaM pPAacCMOTPEHHS JOKYMEHTOB, HEOOXOIMMBIX Jis
[IPEIOCTABICHUS MYHHULMIAIBHON YCIYIHM, NOATOTABIMBAET IPOEKT pPE3yJbTara
IIPEIOCTABIEHUSI MYHULIUIIAJBHON YCIYyTU B COOTBETCTBHM C MOJAINYHKTOM | IyHKTa
2.3.1. aAMUHUCTPATUBHOTO PETJIAMEHTA;

HaIpaBJsieT  MOATOTOBJICHHBIM  MPOEKT  pe3yJibTara  MpPeJOoCTaBICHUS
MYHULMIIATBHOM YCIYI'M Ha COTJIACOBAHHWE B YCTAHOBIIEHHOM IOPSJIKE IMOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000POTA.



AJIMUHUCTPATUBHbBIE TMPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIHUM IYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE JIBYX paO0OuuXx JAHEH.

Pe3ynbraTaMu BBITOJHEHUS aAMUHUCTPATUBHBIX MPOIEAYP SBISIIOTCS: MPOEKT
perieHus: 00 0TKasze B MPEIOCTaBICHUN MyHUIIUIATBHOW YCIYTH, MPOEKT PEIICHUS O
BbIJlau€ pa3pellieHusi Ha BCTYIUIGHHE B Opak HECOBEPUICHHOJIETHUM, JIOCTUTILIAM
BO3pacta 16 ner.

3.5.3. CornacoBanue M MOJANKHCAHUE IPOEKTa PE3yibTaTa IMPEAOCTABICHUS

MyHULMOAIBHOM ycayru (manee — TMPOEKThl JOKYMEHTOB) OCYIIECTBIIAETCS
pykoBoaureneM Mcnonkoma.
[loAroToBIIEHHBIE  TMPOEKTHl  JIOKYMEHTOB, UMEIIIME  3aMeYyaHus,

BO3BpAIIalOTCs Ha A0pabOTKy JHIy, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yibTara
MyHHUIUNAIBHON ycnyrd. [locie ycTpaneHuss 3amedaHuil NPOEKThl JOKYMEHTOB
ITIOBTOPHO NEPENAKOTCA IS COTJIACOBAHUS U MTOAIIMCAHMUS.

PykoBomurtens lcronkoMa TMpu pacCMOTPEHHH TIPOEKTOB JIOKYMEHTOB
MIPOBEPSIET COOJIIOICHUE aIMUHUCTPATUBHOIO PErjaMeHTa JOKHOCTHBIMU JIMIIAMU
Hcnonkoma B YacTH CpPOKOB BBINOJHEHUS aJIMHHUCTPATUBHBIX MPOLENYpP, HX
MOCJEAOBATEIbHOCTA M TOJIHOTHI, HAJIWYUS COIVIACOBAHUW  YIOJHOMOYEHHBIX
JOJKHOCTHBIX JinIl McriosikomMa B cucTeMe 3JIEKTPOHHOTO JOKYMEHTO000poTa.

B caydae BbISIBIEHMS HApyUIEHMA B YacTH CPOKOB  BBINOJIHEHUS
aIMUHHUCTPATUBHBIX MPOLEAYpP, UX MOCIECAOBATEIbHOCTA U MOJTHOTHI PYKOBOJUTEIb
HcnonkomMa HMHUIUUPYET MPUBJICUCHUE K OTBETCTBEHHOCTH JIMI, JOMYCTUBIIUX
HapyIlIeHUs, B COOTBETCTBUU C MMyHKTOM 4.3. a AIMUHUCTPATUBHOTO PETJIaMEHTA.

AJIMUHUCTpPATUBHBIC MPOLEIYPhl, YCTAHABIMBAEMBIC HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B T€YEHUE IBYX paOOUMX JHEH.

Pe3ynbraTaMy  BBINOJHEHUS] QJMUHUCTPATUBHBIX TMPOIEAYpP  SBISIIOTCS:
pemieHre o0 OTKa3e B NpHEME JOKYMEHTOB HEOOXOJIMMBIX I MpPEeIOCTaBICHUS
MYHUITUTIAJIBHOW YCIIYTH, pelleHne 00 OTKa3e B MPEAOCTaBICHUHA MYHHUIIUIIAILHOM
YCIyTH, pEIIeHHe O BbIJaye pa3pelieHuss Ha  BCTYIUIEHHE B Opak
HECOBEPILICHHOJIETHUM, IOCTUTIINM Bo3pacTta 16 ser.

3.5.4. HUcnonuenue mponeAyp, YyKazaHHbIX B mOyHKTax 3.5.2., 3.5.3.
aIMUHHUCTPATUBHOTO pErJIaMEHTa, IMpPU HAIWYUKA TEXHUYECKON BO3MOKHOCTH
OCYILECTBIISIETCS B aBTOMATHUYECKOM pexuMe c UCIIOJIb30BaHUEM
aBTOMATU3UPOBAHHON MHPOPMAIIMOHHON CHCTEMBI, MPeAHA3HAYECHHOM ISl OKa3aHUs
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT.

MakcuMallbHBIE ~ CPOK  BBIMOJIHEHUS  QJIMUHUCTPATUBHBIX  MPOLEIYD,
YKa3aHHBIX B IMYHKTE 3.5. aJIMUHUCTPATUBHOIO peErjaMeHTa, COCTAaBJSET YEThIpE
pabouux IHS.

3.6. Briaua (HampaBiieHHE) 3asBUTENIO PE3yibTaTa MyHULIMIAIBHON YCIyTH

3.6.1. OcHoBaHMeM Haudalla BBINOJHEHUS AJIMHUHUCTPATUBHOW MPOLETYpPbI
SABJISIETCA TIOJIyYEHUE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINIOJIHEHUE
aAMUHUCTPATUBHOM MpPOLEAYpPHl, JOKYMEHTA, MOATBEPKIAOLIErO MPEAOCTABICHNE
MYHULIMIIAIBHOMN YCIIyTH.



JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHUE AJMUHUCTPATUBHOMN
npoueayphl, sBiseTcss cekperapb lMcnonkoma (manee - HOKHOCTHOE JUIO,
OTBETCTBEHHOE 32 BbljIauy (HAMpaBlIeHUE) JOKYMEHTOB).

3.6.2. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJady (HampaBJleHUE)
JOKYMEHTOB:

o0OecrieynBaeT pPErucTpalui0o W BHECEHHE CBEIEHUA O  pe3yibTaTe
OPEAOCTABICHUS MYHHUIMNAIBHON YCIYIM B MOACUCTEMY BEACHUS NOKYMEHTALIMU
aBTOMATU3UPOBAHHON MH(POPMAIIMOHHOW CHCTEMBI, MPEAHA3HAYECHHOM IS OKa3aHUs
rOCYJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT;

W3BEIIAeT 3asgBUTENS (€ro TMPEACTaBUTENSI) CIOCOOOM, YKa3aHHBIM B
3asBJI€HUM, O pe3yJibTare MPEeAOCTaBICHUd MYHUUUIAIBHOM YCIYrM M O
BO3MOKHOCTH TOJIYYEHHS] PE3yJibTaTa NpPEIOCTABICHUS MYHULMIIAJIBHOM YCIYI'H B
Hcnonkome ninm B MODII.

HcnonHenne mnpouenyp NOpH  HAIMYAM — TEXHUYECKOM  BO3MOKXHOCTH
OCYLIECTBIISAETCS B aBTOMAaTUYECKOM pexnMe c UCIIOJIb30BaHUEM
aBTOMATU3UPOBAHHON MH(POPMAIIMOHHON CUCTEMBI, MPETHA3HAYCHHON /I OKA3aHUS
roCyJIapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIIYT.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM MYHKTOM,
BBITIOJIHSIFOTCSL B TEUEHUE OJHOTO pabouero AHS CO JIHA TOJAMUCAHMS JOKYMEHTAa,
ABJISIFOIIETOCS ~ PE3yJbTaTOM  MPENOCTABICHUS  MYHUUUIAIBHOW  YCIYTH,
YIOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM Mcnonakoma.

Pe3ynbraTaMy  BBINOJHEHUS] AJMUHUCTPATUBHBIX TMPOIEAYpP  SBIISIIOTCS:
pa3MeIleHUEe CBEICHUN O pe3yJbTaTe MPEJOCTABJICHHS MYHULMIIAJIBLHON YCIYyIH B
MH()OPMAIMOHHBIX CHUCTEMaX, H3BELIEHUE 3asBUTENsS (E€ro MpEeACTaBUTENS) O
pe3ynbTaTe MPeJOCTaBICHUS MyHUIIMIAIBHON YCIYTH U CIIOCO0ax €ro NoJydeHHs.

3.6.3. Tlopsgox Bblgauu (HampaBlIeHHs) pe3yJbTaTa MPEAOCTaBIICHUS
MYHHUUUIIAIBHON YCIYTH:

3.6.3.1. Ilpu obOpaiieHun 3asBUTENS 32 PE3yIbTaTOM MYHUIIMIAIBHON YCIIyTH
B M®II, pabotauk M®I] BbiaeT 3asBUTEIO pE3yIbTAT MYHUIIUMTIATLHON YCIyTH B
dopMe 3K3eMIULsIpa 3JIEKTPOHHOrO JOKyMeHTa Ha OymaxkHoMm Hocutene. Ilo
TpeOOBAaHUIO 3asiBUTENI BMECTE€ C SK3EMIUIAPOM 3JEKTPOHHOIO JOKyMEHTa Ha
OyMa)XHOM HOCHUTENIE €My IPEAOCTaBISIETCS 3K3EMIUISP 3JIEKTPOHHOTO JOKYMEHTa
MyTeM €ro 3alucu Ha ChEMHBIH HOCUTEIh HWH(POpPMAIMKM WA HaNpaBJICHUS
AK3EMIUISIPA 3JIEKTPOHHOIO JOKYMEHTA IO 3JEKTPOHHOW MOouYTe B aApec 3asBUTEIS.
[Ipu 3anucu Ha CHEMHBIM HOCUTENb MH(OPMALMU WM HAMPABICHUH HK3EMIUISIpa
AJIIEKTPOHHOT'O JOKYMEHTA, HA OCHOBE KOTOPOI'O COCTABJIEH IK3EMILISIP 3JEKTPOHHOTO
JOKyMEHTa Ha OYMa)KHOM HOCHUTEJNE, MO 3JIEKTPOHHOU MOYTe UACHTUYHOCTh TAKOrO
HK3EMIUISIPA DJIEKTPOHHOTO JOKYMEHTa SK3EMIUIAPY S3JEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XHOM  HOCHUTEJNE  3aBepsercsl  yINOJHOMOYEHHBIM  COTPYAHUKOM  C
MCIIOJIb30BAaHUEM YCHJICHHON KBATHM(PUITUPOBAHHON JIEKTPOHHOMN TTOIIHCH.

AJIMUHUCTpPATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM MYHKTOM,
BBITIOJIHSIFOTCSL B TIOPSIZIKE OYEPEAHOCTH, B JICHb MPHUOBITHS 3asgBUTENS B CPOKH,
YCTaHOBJICHHBIC PeriiaMeHTOM padoTsl MO,

Pe3ynbraTaMy  BBINOJHEHUS AJMUHUCTPATUBHBIX MPOLIEAYP  SBISIOTCA:
¢dukcamus (paxta BhIIAYM pE3yNbTaTa MPEIOCTABICHUS MYHUIIMITAIILHON YCIYTH B



AUC MO®II, pe3yapTrar NOperOCTaBICHUS MYHULMIIAIBHON YCIYrH, BbIIAHHBIN
3asIBUTEIIO.

3.6.3.2. Ilpu oOpareHun 3asBUTENS 32 Pe3yJbTaTOM MYHHUIIUMIIAIBHONW YCIyTH
yepe3 PecrnyOnukaHckuil mopTan 3asBUTENIO B JIMYHBIM KaOMHET aBTOMATHYECKH
HaANpaBJsIeTCsl  DJIEKTPOHHBIM 00pa3  JTIOKyMEHTa, SBISIOLIETOCS Pe3yJibTaToM
NPEI0CTaBIECHUSI MyHULIMIIATLHON YCIYTH, MOMUCAHHBIN YCUIIEHHON KBAaTU(pUIIUPO-
BAHHOW  JJIEKTPOHHOW MOJNUCHIO  YHOJHOMOYEHHOIO  JIOJDKHOCTHOTO — JIMIIA
Hcenonkoma.

AJIMUHUCTpPATUBHBIC MPOLEAYPhl, YCTAHABIMBAEMBIE HACTOAIIUM ITyHKTOM,
BBIIIOJIHSIFOTCSL B IEHb MOJIUCAHUSA JOKYMEHTA, MOATBEPKAAIOIIETO MPEAOCTABICHNE
(oTKa3 B NOPENOCTaBICHWM) MYHUUMNAIBHOW  YCIYTdM,  YHOJHOMOYEHHBIM
JTOJDKHOCTHBIM JUIIOM Mcnonkoma.

Pe3ynbraTaMy  BBINOJHEHUS] AJMUHUCTPATUBHBIX TMPOLEAYpP  SBISIIOTCS:
HarpaBjeHue (MPEJOCTABICHUE) C HCIOJIb30BaHWEM PecmyOnukaHCKOro mopTaia
3aSBUTENI0 JOKYMEHTA, [MOATBEPKIAIOIIETO MPEAOCTABICHUE MYHULMIAIbHOMN
yCIIyTH (B TOM YHCII€ OTKa3 B MPEIOCTABICHUN MYHUIIUITAIbHON YCIyTH).

3.6.3.3. Ilpu oOpaiiieHnn 3asBUTENS 32 PE3yIbTaTOM MYHMIIMIAIBHON YCIIyTH
B Hcmonkom, TOJDKHOCTHOE JHIIO, OTBETCTBEHHOE 3a BbIJauyy (HaAIpaBJICHHE)
JOKYMEHTOB, BBIJAET 3asBUTENI0 pe3ylbTaT MyHUNUNAIbHOM ycayru. llo
TpeOOBAaHUIO 3asBUTENI BMECTE€ C SK3EMIUIAPOM 3JIEKTPOHHOIO JOKyMEHTa Ha
OyYMa)KHOM HOCHUTEJIE €My IPEJOCTABISIETCS SK3EMIUISAP 3JIEKTPOHHOIO JOKYMEHTa
MyTEM €ro 3aliCH Ha CBEMHBI HOCUTENb WH(MOpPMAUU WM HANPaBICHUA
AK3EMIUISIPA 3JEKTPOHHOTO IOKYMEHTA MO 3JIEKTPOHHOMU MOYTE B aJIPEC 3asABUTEIIA.

AJIMUHUCTpPATUBHBIC MPOLIEYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
OCYUIECTBJISIIOTCSI B MOPSAJAKE OYEPEAHOCTHU, B JEHb MPUOBITHS 3asBUTENS B
cooTBeTCcTBUM C [IpaBuiiaMu BHYTpEHHETO TPYAOBOro pacnopsiaka Mcnonkoma.

Pe3ynbTaToM  BBINIOJHEHUS  AJAMUHUCTPATUBHBIX MPOLUEIYp  SBISIOTCA:
¢dukcamus (axra BbIJAYM PE3yNIbTaTa MPEIOCTABICHUS MYHUIIUIIAIBHON YCIYTH B
aBTOMATU3UPOBAHHON MH(OOPMAIIMOHHON CHUCTEeME, MpeJHA3HAYEeHHOM JJI1 OKa3aHus
roCyJIapCTBEHHBIX U MYHHUIIUTIATIBHBIX YCITYT.

3.7. UcnipaBneHne TEXHUISCKUX OITUOOK

3.7.1. B cnyuae oOOHapy>KeHHS TEXHUYECKOW OIIMOKA B JOKYMEHTE,
ABJISIIOIIEMCSL  PE3YJbTaTOM MYHULMIIAIBHON YCIIyTH, 3asgBUTENb HAMpaBIsAECT B
Hcnonkom:

3asiBJI€HUME 00 WCHpaBIEHUM TEXHUYECKOM OIMOKUA (MpUTIOKEHHE S5 K
HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJAHHBIN 3asSBUTENIO0 KAaK pe3yJbTaT MYHHUIMNAIBHOW YCIyTH, B
KOTOPOM COJICPKUTCSA TEXHUUYECKasl OINOKa;

JIOKYMEHTBI, UMEIOIINE IOPUINIYECKYIO CUITY, CBUAETENBCTBYIOIINE O HAIMYUN
TEXHUYECKOH OIUOKH.

3asiBiieHrEe 00 MCTIPaBICHUH TEXHUYECKOW OIIMOKH B CBEJICHUSX, YKa3aHHbBIX B
JOKYMEHTE, SBISIOIIEMCS PpE3yJbTaTOM MYHUIMNAIBHOW YCIYTHM, IOJAETCA
3asiBUTENEM (YITOJITHOMOYEHHBIM MPEACTABUTENEM) IMIOYTOBBIM OTIPABJICHUEM (B TOM



YHCIIe C HKCIOJIb30BAaHHWEM 3JIEKTPOHHOM mMouThl), n1ubo dYepe3 PecmyOnmmkanckuii
noprai win MOILI.

3.7.2. JIOM>KHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB,
OCYIIECTBIISIET TpPUEM 3asBICHHUs 00 UCHPABICHUM TEXHUYECKOHM OIIMOKH,
PETHCTPUPYET 3asBJICHHE C [PUIOKEHHBIMU JIOKYMEHTaMH U II€pelacT Hux
JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

AJIMAHHACTpPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBACMbIE HACTOSALIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJTHOTO pab0overo JIHs C IaThl PETUCTPAIMU 3asIBICHUA.

PesynbratamMy  BBINIOJHEHWs  AJIMUHUCTPATHUBHBIX IPOLEAYP  SBISIIOTCS:
IIPUHATOE W 3aPETMCTPUPOBAHHOE 3asBJIICHUE, HAIIPABICHHOE HA PACCMOTPEHHE
JOJHKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32 00pabOTKY JOKYMEHTOB.

3.7.3. JIOKHOCTHOE JHIIO, OTBETCTBEHHOE 3a OOpabOTKYy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbI M B ILEIAX BHECEHUS MCIPABICHUA B JOKYMEHT,
ABJIAIOLIMNCS PE3YIbTATOM IIPEAOCTABICHNS MyHUIUMIIAJIBHON YCIIYTH, OCYILECTBIISAET
IIPOLIETYPHI, IIPENYCMOTPEHHBIE ITyHKTOM 3.5. aJIMUHHUCTPATUBHOIO PErJIAMEHTA, U
BbI/IAE€T WCIPABJICHHBIM TOKYMEHT 3asBUTENIO (YIOJIHOMOYEHHOMY HPEICTaBUTEIO)
JMYHO TOJ POCIHCH C U3BATHEM Yy 3asBUTENS (YIIOTHOMOUYEHHOTO IMPEACTABUTEIIS)
OpUTHMHAJa JOKYMEHTa, B KOTOPOM COJEPXKHUTCA TEXHUYecKas OIMOKa, WIn
HampaBJIIe€T B aJpec 3asiBUTENS] IOYTOBBIM  OTIIPABJIECHHUEM (IIOCPEICTBOM
AJIEKTPOHHOM TOYThI) MHUCHBMO O BO3MOYKHOCTH IOJIyYE€HUS JOKYMEHTa NpH
npenocrtasieHnd B MCmoskoM opuruHana ITOKYMEHTa, B KOTOPOM COJAEPKHUTCS
TEXHUYECKas OmMOKa.

AJIMUHUCTPATUBHBIE NPOLENYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIIOTCS. B TEUEHHE JBYX pabOuMX JHEW mociie OOHApYKEHUsS TEXHHUYECKOU
OIIMOKH WM TOJY4YEHUs OT JOOro 3aMHTEPECOBAHHOIO JMIA 3asBIEHUS O
JOMYIIEHHOMW OIITHNOKE.

Pe3ynpraTaMy  BBINOJIHEHHS AJMUHUCTPATUBHBIX NPOLEAYpP  SBIISIOTCS:
BBbIIAHHBIN (HAaIIPaBJICHHBIN) 3aBUTEIIO JOKYMEHT.

4. TTopsiaok v GopMBI KOHTPOJIS 32 TIPEIOCTaBICHUEM
MYHUIUTIATBHON YCITYTH

4.1. TlopsaioK OCYIIECTBICHUS TEKYIIIETO KOHTPOJIS 32 COOJIIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIUIIAMH TTOJI0KEHUN aIMUHUCTPATHBHOTO
perJiaMeHTa U MHBIX HOPMATHBHBIX MIPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS
K MIPEAO0CTABIICHUIO MYHUIIMITAILHON YCITyTH, a Tak)Ke MIPUHATHEM UMHU PEIICHUN

KoHTposib 3a TOJHOTOM W KAa4eCTBOM TMPEAOCTABICHUS MYHHUIUIIAIBHOMN
YCIIyTd BKJIIOYaeT B ce0s BBISBJICHUE M YCTPaHEHUE HApYIICHUN MpaB 3asBUTEIEH,
MIPOBE/ICHUE TPOBEPOK COOIOJEHUS MPOIEAYP MPEJOCTABICHUS MYHHUIUTIATIHLHOM
YCIIyTH, TIOATOTOBKY peIIeHU Ha AeWcTBus (0e31eiCTBHE) MOMKHOCTHBIX JIWIL
Opra’Ha MECTHOTO CaMOYNPaBIICHHUS.

dopMaMu KOHTPOJSI 3a COOJIOJIEHWEM WCIOTHEHUSI aJIMUHUCTPATUBHBIX
MPOLEYD SBJISIFOTCS:

1) mpoBepka M COTJIACOBAaHHME MPOCKTOB JIOKYMEHTOB IO MPEIOCTaBICHUIO
MYHHUIUITAIBHON YCIYTH;



2) IpOBOJMMBIC B YCTAaHOBJICHHOM  IOPSIKE  TPOBEPKH  BEJCHUSA
JEeTTONPOU3BOICTBA,;

3) npoBeJicHHE B  YCTAHOBJICHHOM IOPSJAKE KOHTPOJBHBIX IPOBEPOK
COOJIFOACHUS TIPOIIEAYP MPEAOCTaBICHUS MYHUITUTIATLHON YCIIyTH.

B 1mensx Tekymiero KOHTPOJS HCHOJIB3YIOTCA CBEJCHUS, HMEIOIIUECS B
AJICKTPOHHON 0a3ze JaHHBIX, CIy)KeOHasi KOPPECHOHACHIMS, YCTHas U NMUCbMEHHAas
uHopMarms JIOJKHOCTHBIX JIMII, OCYIIIECTBIISIIOIINX BBITIOJTHEHHE
aIMUHUCTPATUBHBIX MPOLEAYP, )KYPHAIbl y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U
JOPYTHUE CBEACHUS.

Jns  ocymiecTBiIeHUs ~ KOHTPOJSA 3@  COBEPIICHHWEM  JCHUCTBUM  IIPU
MPEIOCTABJICHUY MYHUIUNAIBHOW YCIYTHM W TNPUHATHUU PEIICHUA PYKOBOIUTEIIO
OpraHa MECTHOIO CaMOYIIPaBJIEHUs TMPEICTABIAIOTCS CHOPaBKA O pe3yJbTaTax
MPEIOCTABJICHUS] MYHULIMIIAIBHOW YCIIYTH.

O ciuyyasx W TMpUUYMHAX HAPYUICHUS CPOKOB, MOCJIEAOBATEIbHOCTH H
COJICp/KaHUSl AJIMUHUCTPATUBHBIX MPOLEAYP JOKHOCTHBIC JIMIA HEMEIJICHHO
HHQOPMHUPYIOT PYKOBOIUTEIS OpraHa, IPEJOCTaBISIONIETO MYHHUIIUIIAIbHYIO
YCIIYTY, a TAKKE MPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYIIICHUN.

Tekymuii KOHTPOJb 3a COONIOJEHHUEM IIOCIEI0BATeILHOCTH JEHCTBUM,
OIPENICJICHHBIX ~ aAMHUHUCTPATUBHBIMUA  MPOLEAYpaMHd IO  NIPEIOCTABICHUIO
MYHULMITAIBHOW YCIIYTH, OCYILECTBIISIETCA 3aMECTUTEIIEM PYKOBOIUTENS OpraHa
MECTHOTO CaMOYIpaBJi€HUs, OTBETCTBEHHBIM 3a OpraHu3aluio padoThl IO
MPEIOCTABJICHUID  MYHULMIAIBHOM  yCiayrW, pykoBoautenem  HMcmonkoma,
OCYILECTBIISIIONIETO OpPraHu3alui0 padoThl MO MPEJOCTABICHUI0 MYHUIIMIAJILHON
YCIIyTH.

[lepedyeHb [OMKHOCTHBIX JIMI[, OCYIIECTBIISIFOIIMX TEKYIIUH KOHTPOJIb,
YCTAHABIIMBAETCS TTOJOKEHUSIMUA O CTPYKTYPHBIX MOJPA3ACIEHUSIX OpraHa MECTHOTO
CaMOYITPABJICHUS U TOJDKHOCTHBIMU PETJIAMEHTaAMMU.

4.2. ITopsinoK U NepUOIUYHOCTh OCYILECTBICHUS MJIAHOBBIX M BHEINIAHOBBIX
IIPOBEPOK MOJHOTHI U KAYE€CTBA NMPEAOCTABICHUS MYHULUIIAIBLHON YCIYTH,
B TOM YHCIIE TIOPAIOK U (hOPMBI KOHTPOJIS 32 TIOJTHOTON M KAYECTBOM
MIPEIOCTABJICHUS] MYHULIUITAJIBHON yCIIyTH

4.2.1. KoHTpoJIb 32 MOJHOTON U KaYECTBOM IPENOCTABIEHNS MyHULIMIIATbHON
YCIIYTH OCYIIECTBIISIETCS B (hopmax:

1) mpoBeeHMs MPOBEPOK;

2) paccMoTpeHus xkajnob 3asButesie Ha aerctBus (Oe3aeiicTtue) Mcnonkoma,
a TaKXe X JOJDKHOCTHBIX JIML, MYHUIIUTIATBHBIX CITYXKaIIUX.

4.2.2. B menax OCYWECTBICHHUS KOHTPOJIS 3a IMOJHOTOM M KadeCTBOM
MPEAOCTABICHNUS MYHHIIMIAIBLHON YCIYTM MPOBOMSTCS IUIAHOBBIE M BHEIJIAHOBHIE
npoBepku. Ilopsiiok M MEPUONMYHOCTH OCYIIECTBIEHUS IUIAHOBBIX ITPOBEPOK
ycTaHaBluBaeTcs IuilaHoM  pabotel  Mcmonmkoma. Ilpm  mpoBepke  Moryr
paccMaTpUBaTbCA BCE BOIPOCHI, CBA3AHHBIE C MPEAOCTABICHUEM MYHULUIIAJIbHOU
yCIyrd (KOMIUIEKCHBIE IPOBEPKHM), WM OTIEIBHBIM BOINPOC, CBSI3aHHBIA C
IIPEIOCTABIEHUEM MYHHULMIIAIBHON yCayru (TemaTudeckue Inposepku). IIpoBepka
TaK>K€ MOKET MPOBOJIUTHCS IO KOHKPETHOM sKasio0e 3asiBUTEIIS.



4.2.3. BHen1aHOBbIE POBEPKH MTPOBOJATCS B CBA3U C MPOBEPKOM YCTPAHEHUS
paHee BBISIBJICHHBIX HapyLIEHUI aIMMHUCTPATUBHOIO PErJIAMEHTa, a TAKXKE B CIIydae
HOJTyyeHUs Kajo0 3asBuTeNel Ha neictBus (OezneiictBue) Mcenonkoma, a Takke UX
JOJDKHOCTHBIX JIML, MyHULIUIAJIBHBIX CITYKaIllUX.

4.2.4. Pe3ynbTaTsl NpoBEpKU 0QOPMIISIOTCS B BUJIE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEIOCTATKH U MIPENJIOKEHUS 10 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUL] OpPraHa, Ipe10CTaBISOIIErO
MYHULUINAIBHYIO YCIYTY, 3a PEIIEHUS U JeiCTBUsA (0€31eiCTBUE), NPUHUMAEMbIE
(ocy1iecTBIISIEMBIE) MU B X0J1€ TPEAOCTABIECHUS MyHULIUIIAIBHON YCIYTH

[lo pe3ynbraram MPOBEJCHHBIX MPOBEPOK B CIIy4ac BBISBICHUS HAPYIICHUI
MpaB 3asBUTENIC BUHOBHBIC JIMIA TPUBJICKAIOTCA K OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJATEINLCTBOM Pocculickon denepanuu.

PykoBoauTENIb OpraHa MECTHOIO CaMOYMPABJICHUSI HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3ASIBIICHUM.

PykoBoautens (3amMecTUTENb PYKOBOJMUTENS) CTPYKTYPHOTO MOJIpa3IeICHHUS
OopraHa MECTHOTO CaMOYITPABJICHUSI HECET OTBETCTBCHHOCTh 32 HECBOCBPEMEHHOE U
(M) HeHa/JIekKalllee BBIMTOJIHEHWE ATMUHHCTPATUBHBIX JEUCTBUN, yKa3aHHBIX B
pazzaene 3 aAMUHUCTPATUBHOIO PETJIAMEHTA.

JIOJDKHOCTHBIE JIMIIA M WHBIE MYHULMNAIbHBIE CIIYXKalllie 3a pEeUIeHUs M
nerctBus (0e31eicTBUE), TPUHUMAEMbIE (OCYIIECTBIIIEMBIE) B X0/1€ MPEIOCTABICHUS
MYHULIMOAIBHON  YCIIyTH, HECYT  OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHOIATEILCTBOM MOPSIIKE.

4.4. TTonoxeHusi, XapakTepu3yrolrue TpeOOBaHMs K TOPAJKY U hopmMam
KOHTPOJIS 32 NMPEJOCTAaBICHUEM MYHULIUIIAJIBHON YCIyTy, B TOM YHCIIE
CO CTOPOHBI TpaXkaaH, MX O0OBEAUHESHUH B OpraHu3aIui

KoHTpons 3a mNpenocTaBI€HUEM MYHULMNAIBHOM YCIYTH CO CTOPOHBI
rpaxjaaH, HUX OOBEAMHEHWUH ¢ OpraHu3alui, OCYIIECTBIISIETCS TMOCPEACTBOM
OTKPBITOCTH AESATEIbHOCTU OpraHa MECTHOTO CaMOYIPABJICHUS TIPU MPEIOCTABICHUH
MYHULUIIAUIBHON YCIIYTM, TIOJYYECHUS TIOJHOM, aKTyaJbHOM H© JOCTOBEPHOU
nH(pOpMaIU O TOPSIIKE MPETOCTABICHUS] MYHUIIUTAIIBHOW YCIYTH M BO3MOXKHOCTH
OCYJIeOHOTO paccMOTpeHusi oOparieHud (kajo0) B mpoliecce MPeIoCTaBICHUS
MYHULIMITAIIHOW YCIIYTH.

5. locyneOnblii (BHECY1€OHBIN) TTOPSIAOK 00KaTOBAaHUS PEIICHUIN U JICHUCTBUIMA
(Oe3meiicTBUs) Oprana, NpeA0CTaBIIAIONIEr0 MyHUIIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATIBHOTO LEHTPa MPEIOCTaBICHUS TOCYJaPCTBEHHBIX U
MYHULMNAIBHBIX YCIYT, OpraHU3alNM, yKa3aHHbIX B 4acTH 1.1. craten 16
®enepanbHOro 3akoHa Ne210-@3, a Takke UX JOKHOCTHBIX JIMILI, MyHULIMTATbHBIX
CITyKaIlux, pabOTHUKOB

5.1. 3asBUTENM HMMEIOT MPaBO Ha OOKAJOBaHUE B JOCYJACOHOM TOPSJIKE
pereHuii u aecTBuil (6e31eiCTBU) OpraHa, MPeA0CTaBISIONIET0 MyHUITUTATHHYIO



YCIIYTY, JOJDKHOCTHOIO JIMIA OPraHa, IpeIoCTaBISIOMEr0o MyHUIUIIAIbHYIO YCIYTY,
MYHULANIAIBHOTO  CIY)KAIIETO, PYKOBOAUTENS  OpraHa, MNPEeAOCTABISAIOIIETO
MYHUIIUNAIbHYIO  YCIYTy,  MHOTO(QYHKIIMOHAIBHOTO  IIEHTpa,  paOOTHUKA
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, OpraHu3alfii, MpeayCMOTPEeHHbIX 4YacThio 1.1.
ctatbu 16 @enepanbHoro 3akona Ne 210-d3, a Takxke nx pabOTHUKOB.

3asBUTEL MOXET OOpAaTUTHCS C JKAIOOOW, B TOM 4YHUCJIE B CIEAYIOLIUX
Cyvasx:

1) HapylieHHe CpoKa pEerucTpalMy 3ampoca O  MNPEJOCTABICHHUH
MYHULMIIAIBHOM YCITyTH, 3ampoca, yka3aHHoro B cratbe 15.1. denepanbHOro 3akoHa
Ne210-®3;

2) HapylIEeHUE CpOKa MPEIOCTaBICHUSI MyHULIUIIAILHON yciIyru. B yka3zanHoM
ciydae nocynaeoHoe (BHecyaeOHoe) 00kaloBaHNE 3asBUTEIIEM PEIICHUN U JEeHCTBUN
(Oe3neiicTBu) MHOTO()YHKIIHOHAJIbHOTO LIEHTpA, paboTHHKaA
MHOTO(QYHKIIMOHAJIBHOIO  LEHTpa  BO3MOXHO B ciydae, €eclii  Ha
MHOTO(QYHKIIMOHAJIBHBIA LIEHTp, pELIeHUs U jelcTBus (Oe3aeicTBUE) KOTOPOTO
O0XaJIyIOTCSl, BO3J0XK€Ha (YHKIUS [0 MPEJOCTABICHUIO COOTBETCTBYIOLINX
MYHUIIMIIAJIBHBIX YCIYT B MOJHOM O0OBEME B MOPSAAKE, ONpPENEICHHOM 4YacThio 1.3.
cratbu 16 @eaepanbHOro 3akoHa Ne210-03;

3) TpeboBaHue Yy 3agBUTENS JOKYMEHTOB WWIM HHpOpMauu JIMOO
OCYLIECTBJICHUS JEHCTBHUM, MNPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE
MPElyCMOTPEHO HOPMAaTHMBHBIMH MNpaBOBbIMU akTaMu Poccuiickoir ®denepauuu,
HOPMATHMBHBIMM TIPaBOBbIMU akTamu PecrnyOnuku TaTtapcTaH, MyHUIUNAIbHBIMU
MPaBOBBIMH aKTaMU ISl PEJOCTABICHHS] MyHULIMITAIbHON YCITyTH;

4) oTka3z B MpHUEME JOKYMEHTOB, MPEAOCTABIECHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM TNpaBOBbIMU akTamu Poccuiickonn @enepanuy, HOPMATUBHBIMU
MpaBOBbIMU akTamMu PecnyOnuku TaTtapcTaH, MyHUIIMIAIbHBIMUA PABOBBIMH aKTaMU
JUTSl TPEAOCTABIEHUS MYHULIMIATBHOM YCIIYTH, Y 3asBUTEJS;

5) oTKa3 B NpeIOCTaBICHUN MYHULIAIIAJBHON YCIYTH, €CJIM OCHOBAaHMS OTKa3a
HE TIPEAYCMOTPEHBI (heIepaIbHBIMU 3aKOHAMH M TIPUHSTHIMUA B COOTBETCTBHH C HUMH
VHBIMU HOPMAaTHBHBIMHM NPaBOBbIMU akTaMu Poccuiickonn ®denepaiuu, 3akOHAMU U
WHBIMH  HOPMAaTUBHBIMH  MpaBOBbIMU  akTamu  PecnyOomuku — Tarapcran,
MYHUIIUTIATBHBIME ~ TIPABOBBIMH ~ aKTaMH. B  yKka3zaHHOM ciy4ae JocyaeOHoe
(BHEcyneOHOE) O00’kalloBaHWE 3asBUTENIEM pEIICHUA W JIeUcTBUN (Oe31ericTBHS)
MHOTO(DYHKIIMOHAJIbHOTO LIEHTpa, paOOTHUKA MHOTO(QYHKIHMOHAIBHOTO IIEHTpa
BO3MOYKHO B CJIy4ae, €Cii Ha MHOTO(YHKIIMOHAJIbHBIN LIEHTP, PEIICHUs U JEHCTBUSA
(6e3neiicTBUE) KOTOPOTO OO0XKATYHOTCS, BO3JIOKEHA (DYHKIMS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIIMNAIbHBIX YCIYr B TIOJHOM OObEeMe B TOpSJIKE,
onpeaeaeHHoM 4acThio 1.3. crateu 16 @enepanbHoro 3akoHa Ne210-D3;

6) 3aTpeOoBaHME C 3asBUTENS MPU NPEIOCTABICHUN MYHUIUIAIBHON yCIyTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMATUMBHBIMU IIPABOBBIMHU akKTamMu Poccuiickou
denepanyu, HOPMATUBHBIMH TPaBOBbIMU akTamu PecnyOnuku  Tartapcran,
MYHULIMNATbHBIMU TPABOBBIMU AKTAMH;

7) OTKa3  oOpraHa, MPEJOCTABISIIONIETO0  MYyHULUUNAIBHYIO  YCIYTY,
JOJDKHOCTHOIO JIMIIA OpraHa, MpeAOCTaBIAIOMIET0 MYHULHUIAIBHYIO —YCIYTy,
MHOTO(YHKITMOHAJILHOTO IIEHTPa, pa0OTHHKA MHOTO(QYHKIIMOHAIBHOTO IIEHTPA,
OpraHu3aluid, TpeAyCMOTpeHHbIX 4YacThio 1.1. ctateu 16 DenepanbHOro 3akoHa



Ne210-®3, unu ux paOOTHUKOB B HWCHPABICHUHU IOMYIIEHHBIX WMU OMNEYATOK U
OIMOOK B BBIJAHHBIX B PE3YJIbTATE€ MPEJOCTABICHHUS MYHUIMIIAIBHON YCIyTd
JOKyMEHTax Ju00 HapylIeHHWE YCTAaHOBJIEHHOTO CpOKa TaKuX ucHpaBieHuil. B
yKa3aHHOM clly4ae jocyaeOHoe (BHecyneOHOe) 00KaloBaHUE 3asIBUTENIEM PEIICHHIM
u  jgeuctBuii  (0e3neMCTBUA) MHOTO(PYHKIMOHAJIBHOTO  IIEHTpa, pabOTHUKA
MHOTO(QYHKIIMOHAJTLHOTO  IIEHTpa  BO3MOXHO B CIiydae, eciu  Ha
MHOTO(YHKIIMOHAJBHBIN LIEHTp, pelleHus U JAeiicTBusa (Oe3aeiicTBUE) KOTOPOro
00XaIylTCs, BO3JIOKEHAa (YHKIHUS 1O MPEAOCTABICHUIO COOTBETCTBYIOIIMX
MYHULMIAIBHBIX YCIYT B MOJHOM OOBEME B MOPSAKE, ONPEACICHHOM 4YacTbio 1.3.
ctateu 16 @enepanpHoro 3akona Ne210-03;

8) HapylleHHe CpoKa WM MOpSAKa BbIIAYM JIOKYMEHTOB IO PE3yJbTaTaM
MIPEIOCTABIECHUS MyHULIMIIATBHON YCIIYTH;

9) mnpuOCTaHOBIEHHE MPEAOCTABICHUS MYHHUIMOAIBHOW YCIYyTH, €CIIH
OCHOBaHUSl TPUOCTAHOBJIEHMUS HE NPEIYCMOTPEHbI (enepabHBIMU 3aKOHAMHU U
MPUHSATHIMU B COOTBETCTBUU C HUMHU WHBIMH HOPMATHBHBIMH TIPABOBBIMH aKTaMU
Poccuiickoit ®@enepanyy, 3aKOHaAMU U UHBIMH HOPMATHUBHBIMU IPAaBOBBIMH aKTaMU
PecniyOnuku TarapcraH, MyHUIIMNAIbHBIMU TPABOBBIMU akTaMu. B ykazaHHOM
cinydae aocyaedHoe (BHecyaeOHoe) 00kaloBaHHUE 3asBUTEIIEM PEIICHUM 1 JICHCTBUMA
(Oe3nelicTBuUA) MHOTO(YHKIIMOHAIBHOTO LEHTpA, paboTHUKA
MHOTO(QYHKIIMOHAJIBHOIO  IEHTpa  BO3MOXHO B  CIydae, eclM  Ha
MHOTO(YHKIIMOHAJIbHBIN LIEHTP, peuieHuss u JeicTBusa (0e3aeiicTBUE) KOTOPOro
00XanylTcs, BO3JIO)KEHa (YHKIMS IO MPEAOCTaBICHUIO COOTBETCTBYIOIIMX
MYHULMINAIBHBIX YCIYT B MOJHOM OOBEME B MOPSAKE, ONPEACIEHHOM 4YacTbio 1.3.
cratbu 16 @enepanbHOro 3axkoHa Ne210-03;

10) TpeboBaHue y 3asBUTEINA MPU NPEIOCTABICHUU MYHHUIIMNAIBHOW YCIyTH
JOKYMEHTOB WM MH(OpMAIMU, OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh MPU NEPBOHAYAIILHOM OTKa3€ B IPHEME JOKYMEHTOB, HEOOXOAMMBIX
Ui TPEeNOCTaBICHUS MYHMIMIAIbHOW  yCcIyrd, JMbOO0 B  MPeAOCTaBICHUU
MYHMIIMIIAJIBHOW YCIIYyTH, 32 UCKIIOUEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX IMyHKTOM 4
yactu 1 crateu 7 ®epepanpbHoro 3akoHa Ne210-d3. B ykazaHHOM ciydae
nocyneOHoe (BHecyaeOHOE) oOOKaJloBaHWE 3asBUTEIEM PEIICHUH © JIeHCTBUN
(6e3nericTBuS) MHOT'O0()YHKITHOHATFHOTO LIEHTpA, paboTHHUKA
MHOTO(QYHKIIMOHAJIBHOIO  IEHTpa  BO3MOXHO B  CIydae, €eclii  Ha
MHOTO(YHKIIMOHAJIbHBIN LIEHTp, peuieHuss U JeicTBusa (0e3aeiicTBuE) KOTOPOro
00XanylTcs, BO3JIO)KEHa (YHKIMS 1O MPEAOCTABICHUIO COOTBETCTBYIOIIMX
MYHUIUMTNIATBHBIX YCIYT B MOJHOM O0OBEME B MOPSAKE, ONPEACICHHOM 4YacThio 1.3.
cratbu 16 @enepanbHOoro 3axkona Ne210-P3.

5.2. XKanoba momaercs B NMUCbMEHHOM (opme Ha OyMa)XHOM HOCHUTElE, B
ANIEKTPOHHOM (opMe B OpraH, MNPEJOCTABISIONIMN MYHUIMNAIBHYIO YCIYTY,
MHOTO()YHKITMOHAJIBHBIN IEHTpP JIHOO B COOTBETCTBYIOUIUN OPraH rocyJaapCTBEHHOM
BJIACTH, SIBJISIOIIMKCSA YyYpeAuTeseM MHOrO(pYHKIIMOHAIBHOTO LIEHTpa (Janee -
yUpeauTeah MHOTO(QYHKUHMOHAJIBHOTO IIEHTpa), a TakXke B OpraHU3alui,
npeaycMoTpenHslie 4yactbto 1.1. crateu 16 ®enepanbHoro 3akona Ne210-D3.
XKanoObr Ha pemenus u JedcTtBus  (Oe3neiCTBUE) PYKOBOAWTENS Oprasa,
MPEIOCTABIIAIONIET0 MYHHUIMIIAIBHYIO YCIYTy, MOJAIOTCS B BBIIIECTOSIIUN OpraH
(mpu ero Hamuuuu) JUOO B CIOy4yae €ro OTCYTCTBUS pPacCMaTpPUBAIOTCS



HEMOCPEACTBEHHO PYKOBOJIUTEIEM OpraHa, MNpEeAOCTaBISIONIET0 MYHUIUIAIbHYIO
ycayry. JKamoObl Ha pemeHus U jAeictBus  (Oe3neiicTBue) pabOTHHKA
MHOTO(YHKIIHOHATILHOTO LEHTpa MOJIA0TCS PYKOBOJIUTEITIO 3TOTO
MHOTO(YHKIIMOHAJIBHOTO IIeHTpa. JKanoObl Ha perieHus U JercTBusa (0e31elicTBIe)
MHOTO(YHKIIMOHAJILHOTO IIEHTpa MOJAIOTCS YUPEIUTENI0 MHOTO(PYHKIMOHAIBHOTO
[EHTpa WM JOJKHOCTHOMY JIMIy, YIOJTHOMOYEHHOMY HOPMATHMBHBIM MPaBOBBIM
aktoM Pecnybnmuku Tartapcran. JKamnoObl Ha pemieHus u JedcTBus (O0e3nericTBuUE)
pabOTHUKOB OpraHU3aIlHii, IPeayCMOTPEHHBIX YacThio 1.1. ctareu 16 denepanpHOro
3akoHa No210-®3, noaroTcsa pyKOBOIUTEISIM STUX OpTaHU3alIHiA.

XKanoba Ha pemenust u nerctBus (6e3aeiicTBUE) OpraHa, MPEeI0CTaBIISIONIETO
MYHULMINAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMLA OpraHa, HIpeIoCTaBISIOIIErO
MYHHIIMIIATBHYIO YCIyTy, MYHUIUIAIBHOTO CIY>KaIlero, PyKOBOJAUTENsS Oprasa,
MPEIOCTABIIAIONIETO MYHUILIUIMIATBHYIO YCIYTy, MOKET OBITh HalpaBjieHa MO MOuTe,
yepe3 MHOTO(YHKUMOHAJIBHBIM ILIEHTpP, C HCHoNb30oBaHUuEM ceTu «HTepHeT»,
opuIManBEHOrO caiiTa oOpraHa, HPEJOCTABISAIOIIEI0 MYHULUIAIBHYIO YCIYTY,
Enunoro noprana nubo PecnyOnukaHckoro mnoprana, HHGOPMAIMOHHON CHUCTEMBI
J0CcyieOHOro 00XKaloBaHMs, a TaKXKe MOXKET ObITh MPHUHATA MPU JTUYHOM IpHUEME
3asIBUTEJIA. Kamoba Ha pelieHus u JCUCTBUS (6e3neticTBHE)
MHOTO(QYHKIIMOHAJIBHOTO LIEHTPa, pabOTHMKAa MHOTO(QYHKIIMOHAIBHOIO LIEHTpa
MOXKET OBITh HallpaBJIeHa [0 IIOYTEe, C HCHoab3oBaHUeM cetu «lHTepHeT»,
opuIManbHOrO caiiTa MHOro(yHKIMOHAIBHOrO IeHTpa, EgumHoro moprana mambo
PecniyOnukanckoro — moprana,  MHQOPMAMOHHOW  CUCTEMBI  JOCYAEOHOIO
00XaJIoBaHUS, a TaKXKe€ MOXKET OBITh MPHUHITA TPU JUYHOM TPUEME 3asiBUTEIS.
XKanoba Ha pemieHus u AeiicTBus (0e3AeiicTBUE) OpraHU3aluid, IPEeIyCMOTPEHHBIX
gacTeio 1.1. cratbu 16 denepanbHoro 3akoHa Ne210-d3, a Takke Ux paOOTHUKOB
MOKET OBITh HallpaBJieHa [0 TI0YTe, C HCMOib30BaHueM cetu «HTepHeT,
opuIMaNbHBIX  CAaWTOB  3TUX  oOpraHu3amnuii, Eam"oro moprama  aubo
PecnyGnukanckoro moprana, a Takke MOXKET ObITh NMPUHSTA MPU JTUYHOM IMPUEME
3asIBUTEIIS.

5.3. Kanoba nomkHa coepKaTh:

1) HauMeHOBaHHME OpraHa, MPEJOCTABISIIONIET0O MYHULUIAIBHYIO YCIYTY,
JOJHKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBISIONIEr0 MYyHUIUNAIbHYIO YCIYTy, JIMOO
MYHMIIMIIAJIBHOTO CIYXKaIlero, MHOrO()yHKIIMOHAILHOTO IIEHTPa, €r0 pyKOBOJIUTEIS
u (uwin) pabOTHHKA, OpraHu3aluid, MNpPeIyCMOTPEHHbIX 4YacTbto 1.1. cratbu 16
®denepanbHOro 3akoHa Ne210-D3, ux pykoBoautesiei u (uiam) pabOTHUKOB, pEIICHUS
u aeiicTBus (6e31eiicTBUE) KOTOPBIX 00KaTyIOTCS;

2) ¢amunuio, UM, OTYECTBO (MOCJEAHEE - MPU HAIUYUM), CBEACHUS O MECTe
KUTEIBCTBA 3asBUTENS - (PU3NYECKOrO JIMIa MO0 HAMMEHOBAHUE, CBEJIEHUS O MECTE
HaxXOXJICHUSI 3asBUTENS - MOPUAMYECKOro JIMIla, a Takke HoMmep (HoMepa)
KOHTaKTHOTO TenedoHa, aapec (ampeca) HJIEKTPOHHOW MOYTH (NMIPU HATWYUHU) U
MOYTOBBIN aApeC, M0 KOTOPBIM JOJKEH OBITh HAMPABIEH OTBET 3aBUTEIIO;

3) cBenmeHus 00 00kKaTyeMbIX PEIICHUSIX U JeHcTBUsIX (Oe37eiiCTBUN) opraHa,
MPEIOCTABIAIONIET0 MYHHUIMNAIBHYIO YCIYTy, JAOJDKHOCTHOIO JIMIIA Oprasa,
MPEIOCTABIIAIONIEr0 MYHULUIIAIBHYIO YCIYTY, MO0 MYHHUIMIIAIBHOTO CIYXAaIlEero,
MHOTO(YHKITMOHAJILHOTO IIEHTPa, pa0OTHUKAa MHOTO(GYHKIMOHAIBHOTO IIEHTpA,



OpraHu3alMii, NpeIyCMOTPEHHbIX 4YacThio 1.1. ctatem 16 ®enepasbHOrO 3aKOHA
No210-®3, ux paObOTHUKOB,;

4) noBojbl, HA OCHOBAaHUU KOTOPBIX 3asBHUTENIb HE COIJVIACEH C PEUICHUEM U
nercTBueM (0e3/1eCTBUEM) OpraHa, MPeAO0CTaBIAIONIEr0 MYHUIIMNAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpTaHa, MPeIOoCTaBISIONIEr0 MYHUIUIAIBHYIO YCIYTy, JUOO
MYHHUIIUTIATBHOTO  CIY)KAIller0, MHOTO(QYHKIIMOHAJIBHOIO IIEHTpa, paOOTHUKA
MHOTO(YHKIIMOHAJILHOTO LIEHTpa, OpraHu3alfii, MpeayCMOTPEeHHbIX 4YacThio 1.1.
crtatbu 16 ®denepanbHoro 3akoHa Ne210-D3, ux paOOTHUKOB. 3asBUTEIEM MOTYT
OBITh TMPEACTaBICHBI JAOKYMEHTH (TP HAJUYHUH), TTOATBEPIKIAIOIINE JTOBOBI
3asiBUTEIIS, JINOO UX KOIIHH.

5.4. TloctynuBmias »ano0a MOJJIEKHUT PETUCTpPallMd B CPOK HE IO3JHEE
pabodero Hs, CIEAYIONUIETO 3a JHEM MOCTYIUICHHUS.

5.5. XKanoba, moctynuBiiasi B OpraH, MNPEIOCTaBISIONIUNA MYHUIIUTIATBHYIO
yCIyTy, MHOTO(QYHKIIMOHAIBHBIA IEHTP, YYPEIUTET0 MHOTO(PYHKIMOHAIBHOIO
LIEHTpa, B OpraHu3aluu, IpeayCMOTpeHHbIe YacThio 1.1. crateu 16 denepanbHOrO
3akoHa Ne210-®d3, nubo0 BhIIIECTOANUMN OpraH (MpU €ro HaJu4UH), MOJJICKUT
PACCMOTPEHUIO B TEUCHHE MSATHAIIATH padOUYMX JTHEH CO JHS €€ perucTpaluu, a B
ciydae 00XaJoBaHMs OTKa3a opraHa, MpeoCTaBIIAIONIET0 MyHUIIMTAIBHYIO YCIIYTY,
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, OpraHu3aluii, MpeayCMOTPEHHbIX dYacThio 1.1.
cratbu 16 @enepanbHoro 3akoHa Ne210-®3, B npueme JOKYMEHTOB y 3asiBUTEJS
100 B UCIIPABJICHUH JOMYIICHHBIX ONE€YATOK U OMIMOOK WJIU B ClIydae 00XKaJTOBaHMS
HapyILIEHUsI YCTAaHOBJIEHHOTO CPOKA TAKUX MCIPABJICHHUI - B TEUEHUE MATH PabOUYUX
JTHEW CO JIHSI €€ PETUCTPALUU.

5.6. Tlo pe3ynbTaTaM pacCMOTPEHHS >KalOObl TPUHUMAETCS OJHO U3
CIEAYIONUINX PEIICHUN:

1) xanoba yaoBIETBOpSETCA, B TOM 4HUCI€ B (OpMe OTMEHBI IPHUHITOrO
pEIIeHUs, HUCIpaBICHUS JOMYIIEHHBIX OINEYaTOK M OIMMOOK B BBIIAHHBIX B
pe3yJbTare NPEeAOCTAaBICHUS MYHULUNAIBHOM YCIYrM JIOKYMEHTaxX, BO3BpaTa
3a5IBUTEII0  JICHEKHBIX CPEICTB, B3MMAaHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATUBHBIMU IpaBOBbIMU akTamu Poccuiickon ®enepanuu, HOpMaTUBHBIMU
npaBoBbIMM akTamMu Pecnyonuku TarapctaH, MyHUIUNATBHBIMH — TPAaBOBBIMU
aKTamu;

2) B yIOBJIETBOPEHUU KAJIOOBI OTKA3BIBACTCS.

He nmo3nHee nHs, cieqyroniero 3a JHEM MPUHATHSA PELIEHUs, YKa3aHHOTO B
HACTOSIIIEM IYHKTE, 3asIBUTEII0 B MUCbMEHHON (hOpME U MO KEJIAHHUIO 3asIBUTENS B
AJNIEKTPOHHOM (opMe HampapisieTcs MOTHUBUPOBAHHBIA OTBET O pe3yibTaTax
PacCMOTPEHUSI JKAJIOOBI.

5.7. B cnyyae mpu3HaHUS KanoObl MOJIEKALIEH YTOBIECTBOPEHHUIO B OTBETE
3asBUTEIIIO O PE3yJIbTaTaX PaCCMOTPEHUS KajloObl JaeTcst HGOpMalus O ICUCTBUSX,
OCYILIECTBIISIEMBIX ~ OPTaHOM, MPEAOCTABISIONIMM  MYHUIUIAIBHYIO  YCIYTY,
MHOTO(YHKITMOHAJILHBIM TICHTPOM JIMOO OpTaHMU3aIuel, MPeayCMOTPEHHOM YacThIO
1.1. cratebu 16 denepanpHoro 3akoHa Ne210-d3, B memsx He3aMeIJIUTEIHHOTO
YCTpPaHEHHUs BBISIBICHHBIX HAPYIIEHUW MPU OKA3aHUM MYHUILMMNAIBHOM YCIIyTrH, a
TaKKe MPUHOCITCS W3BUHEHUS 3a JOCTABJICHHBIC HEYMOOCTBA M yKa3bIBACTCS
uHopmaIus O JNaTbHEUIIUX JCHCTBUSAX, KOTOpPHIE HEOOXOIUMO COBEPIIUTH
3asIBUTEIIIO B LIEJAX MOJTYYEHUS] MyHUIUIIAIbHOW YCIYTH.



5.8. B ciyuae npusHaHus %anoObl HE MOJIeKAIIeH YAOBIETBOPEHUIO B OTBETE
3asBUTENIO O pe3yJbTaTax PacCMOTPEHMs KajloObl AAIOTCA apryMEHTHPOBAHHBIC
pa3bsICHEHUS] O NMPUYHMHAX MPHHATOTO pEIIeHUs, a Takke MH(pOpMAIMs O TMOpsIKe
00>kaJIOBaHUs IPUHATOTO PEIICHUSI.

5.9. B cnyyae ycTaHOBJEHHS B XOJl¢ WJIM IO pe3yJbTaTaM pPaccMOTpPEHUS
’KamoObl ~ MPHU3HAKOB  COCTaBa  AJMHMHUCTPATHBHOTO  IPAaBOHAPYLICHHUS  WJIH
NPECTYIUICHUSI JTOJDKHOCTHOE JIMIO, PabOTHUK, HaJeleHHbIE NOJHOMOYHUSIMH TIO
pPacCMOTPEHMIO Kajo0, HEe3aMEUIMTENbHO HANpaBiIAl0T MMEIOLIUECs MaTepuasbl B
OpraHbl IPOKYpPaTypHI.

6. Oco0eHHOCTH BBIMOJIHEHHS aIMUHUCTPATUBHBIX POLEAYD
(eficTBUiT) B MHOTO(YHKIITMOHATBHBIX [IEHTPaX MPEI0CTABICHUS TOCYIapCTBEHHBIX
Y MYHULUNAIbHBIX YCIIYT

6.1. Omnmcanue mNOCIEAOBATEIPHOCTA JEUCTBUM TMPU MPEAOCTABICHUU
MYHUIMIIATBHOM YCIYTH BKIIFOUAET B ¢€0s1 CIEAYIOIINE TPOLIETYPHbI:

1) nuadopmMupoBaHue 3aABUTENS O MOPSAKE TPEIOCTABICHUS MyHULUIIAIBHOM
YCIIyTH;

2) NPUHATHE W PErUCTpalvs 3asBJICHHUS U JOKYMEHTOB, HEOOXOAMMBIX s
MPEAOCTABICHUS MYHUIIUIIAIbHON YCIIYTH;

3) dbopmupoBaHUe W HaAMpaBiICHUE MEXBEIOMCTBEHHBIX 3allpOCOB B OPIaHbI,
YYACTBYIOIIUE B NPEAOCTABICHUM MYHULMUIAIBHOW YCIYrM, B TOM YHCIE IO
KOMIIJIEKCHOMY MEXBEJOMCTBEHHOMY 3aIpocCy;

4) mpoBepka JCHCTBUTEIBHOCTU YCHIICHHON KBaM(HUKAIMOHHOW HU(pOBOI
ANEKTPOHHON TOAMUCH 3asiBUTENS, MCIOJIb30BAHHOW MpH MOJaye 3asBICHUS O
MPEJOCTABICHUN MYHHUIIUIAJIbHON YCIIYTH;

5) HampaBJIeHUE 3asBJICHUS C JOKyMEHTaMu B VICTIOTHUTENbHBII KOMUTET;

6) BbIJaua 3asBUTENIO PE3YJIHTATA MYHULIUTTAIBHON YCIYTH.

6.2. WudbopmupoBaHue  3asBUTENSI O  MOPAJIKE  MPEIOCTABIICHUS
MYHHUIUIIATBHON YCIYTH.

3asBUTENL BOpaBe OOpPAaTUTHCA B MHOTO(DYHKIIMOHAJIBHBIA LEHTP JUYHO, IO
TeneoHy U (WJIM) SIAEKTPOHHOU MOYTE JJIsl MOJTYYEHHS KOHCYJIbTAlMM O MOpSJIKE
MOJTYYEHHS] MyHUIIUIIAIbHOW YCITYTH.

Crnennanuct MHOTO(QYHKIIMOHATILHOTO IIEHTpa UHPOPMUPYET 3asIBUTENIS, B TOM
YHCJIE TI0O COCTaBY, (JOpMe MPECTABIIEMON TOKYMEHTAIUUA U JPYTHUM BOIIPOCAM JIS
MOJIYYCHUS] MYHHUITUTIAIBHONW YCIYTH U TIPU HEOOXOJIMMOCTH OKa3bIBA€T MOMOIIb B
3armoJHEHUU OJIaHKa 3asBIICHUA.

3asgBUTEhL MOXET TONYYUTh HHGPOPMAIMIO O TOPSIKE TMPEIOCTABICHUS
MYHULIMTATbHON yCIIyTH nyTeM CcBOOOAHOTO JocTyna C caiTa
MHOTO(yHKIIMOHANIbHOTO LeHTpa http://mfcl6.tatarstan.ru.

[Ipouenypsl, ycTaHaBIMBaE€Mble HACTOSIIIMM IYHKTOM, OCYIIECTBIISIIOTCS B
JIEHb 0OpAaIICHUS 3asIBUTEIIS.

PesynpTaT mnpoueayp: uH(poOpManus MO COCTaBy, (opme MpeAcTaBiIsieMoil
JOKYMEHTAIMHU U IPYTUM BOIIPOCAM MOJYYEHUS MyHUIIMIIAIbHON YCIYTH.

6.3. [lpunsite u peructpauus 3asBICHUS.



6.3.1. 3asgBuUTENH AUYHO, YEPE3 AOBEPEHHOE JHIIO MM B 3JIEKTPOHHOUN dopme
MOJIaeT MUCHbMEHHOE 3asBJICHUE O MPEAOCTABICHUA MYHUIMNAIBHOW YCIYIH U
NpPEICTaBIA€T JIOKYMEHTHI B COOTBETCTBUM C IIYHKTOM 2.5. HacTOSIIEro
AJMUHUCTPAaTUBHOTO perjiaMeHTa B MHOTO(YHKIIMOHAJIBHBINA IEHTp, YJaJIeHHOE
pabouee MeCcTO MHOTO(YHKIIMOHAIBHOTO LIEHTPA.

3asBiIeHUE O MPEIOCTaBICHUN MYHUIIUTIATBHOM YCIYTH B 3JIEKTPOHHOU (hopme
HampaBisieTcss  uepe3  PecnyOnmukaHckuid  moprtan.  Perucrtpamusi  3asBlieHus,
MOCTYIHBILIETO B 3JIEKTPOHHOU (popMe, OCYLIECTBIISIETCS B YCTAHOBICHHOM IMOPSIJIKE.

6.3.2. Cetnanuct MHOTO(YHKIIMOHAIBHOTO IIEHTpa, BEAYIIUH TMpUEM
3as1BJICHUI, OCYILIECTBISIET MPOLEAYpPHI, MPETYCMOTPEHHBIE PErIAMEHTOM pPaOOTHI
MHOTO(YHKIIIOHATIBHOTO LEHTPA.

[Ipouenypsl, ycTaHaBIMBAaE€MbIE€ HACTOSIIIUM ITYHKTOM, OCYLIECTBISIOTCS B
CPOKH, YCTAaHOBJICHHBIE PETJIAMEHTOM padOThl MHOTO(DYHKIIMOHAJILHOTO LIEHTPA.

PesynpTaT npouenyp: NpUHATOE U 3apETUCTPUPOBAHHOE 3asIBJIICHHE.

6.4. ®opmupoBaHue MMaKeTa JOKYMEHTOB.

6.4.1. Cnenuanuct MHOTO(YHKIIMOHAJIBLHOTO IIEHTpA B COOTBETCTBUHU C
peraaMeHToM paboThl MHOTO(YHKIIMOHAIBHOT'O IIEHTpa!

IpOBEPSIET JCHCTBUTEIBHOCTh YCUJICHHOM KBaIM(PUKAIUMOHHON UU(pOBOH
AJIEKTPOHHOM NOJAINKCH 3asBUTENS, HCIOJB30BAaHHOW IpU IOJA4Ye 3asBICHUS O
IPEIOCTABIIEHUU MYHULIMIIATBHON YCIYTH;

bopMHpYeT U HampaBlII€T MEKBEIOMCTBEHHBIE 3allpOChl B  OPIaHBbI,
YYaCTBYIOIIME B MNPEIOCTABICHUM MYHULMUIIAIBHOM YCIyTH, B TOM 4YHUCJIE IO
KOMILJIEKCHOMY MEXBEJJOMCTBEHHOMY 3ampocy.

[Ipouenypsl, ycTaHaBIMBAaE€Mbl€ HACTOSIIIMM IYHKTOM, OCYIIECTBIISIIOTCS B
CPOKH, YCTAaHOBJICHHBIE PETJIAMEHTOM pabOThl MHOTO(DYHKIIMOHAILHOTO LIEHTPA.

Pe3ynpTaT mpoueayp: HarpaBileHHbIE 3aITPOCHI.

6.4.2. CpoenuaiucT MHOTO(QYHKIIMOHAJIBLHOTO IIEHTpPA TIOCJIE TOJyYCHUS
OTBETOB Ha 3ampochl (QOpMHUpPYEeT NakeT JOKYMEHTOB U HallpaBisieT €ro B
HcnomHUTENbHBIT KOMUTET B TMOPSAJKE, YCTAaHOBJICHHOM pPETJaMEHTOM paboThl
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA.

[Ipouenypsl, yCTaHaBIMBAE€MbIE HACTOSILIMM ITyHKTOM, OCYLIECTBISIOTCS B
CPOKH, YCTaHOBJICHHbIE perjlaMeHTOM padoThl MHOTO(YHKIIMOHAIBHOT'O IIEHTpA.

Pesynprar mpouenyp: HampasiieHHblE B VICIIOJHUTENBHBIA ~ KOMUTET
JOKYMEHTBHI.

6.5. Beigaua pe3ynbraTta MyHHUIIUITAIIBHOM YCIIYTH.

6.5.1. Cnenuanvct MHOTO(QYHKIMOHAJIBHOIO LIEHTpAa NpPH MNOCTYIUICHUH
pe3yibTaTa MyHULIIMIAIBHON yCcIIyTd U3 MICIIOMHUTENTbHOTO KOMUTETA PETUCTPUPYET
€ro B YCTAHOBJEHHOM TOpSAJIKE, M3BELIAET 3asiBUTENS (€ro MpeACTaBUTENS) C
HCIIOJIb30BAaHUEM Croco0a CBS3M, YKAa3aHHOTO B 3asBJICHUM, O pe3yJibTare
IIPEAOCTABIEHUS MYHULUMIIAIBHOM YCIIYTH.

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSIILIMM MMOAITYHKTOM, OCYILIECTBIISIOTCS B
J€Hb OCTYIUIEHUS JOKYMEHTOB U3 VICOJHUTENBHOTO KOMUTETA.

PesynpraT mnponemyp: u3BEHIEHHE 3asgBUTENS (€ro MPEACTAaBUTENSA) O
pe3ynbTaTe NPeJOCTaBICHUS MyHUIIUIAIBHON YCIIYTH.

6.5.2. Chnenuaauct MHOTO(YHKIIMOHAIBLHOTO IIEHTpPa BBHIAACT 3aSBUTEIIO
pe3yNbTaT MyHUIIMTIAIBHON YCIYTH.



[Iponienypbl, yCTaHaBIMBAE€MbIE HACTOSIIIUM ITYHKTOM, OCYIIECTBISIOTCS B
NOpSAJIKE OYEPENHOCTH, B JI€Hb MNPUOBITHUA 3asBUTENII B CPOKH, YCTAHOBJICHHBIC
perjiaMeHToM paboThl MHOTO(PYHKIIMOHAIBHOTO LIEHTPA.

PesynbpTaT npoueayp: BbIIAHHBIN pe3yiabTaT MyHULIMITAIbHON YCITYTH.

[Ipunoxenue 1

K AZIMUHUCTPAaTUBHOMY PErJIaMEHTY
IPeAOCTABICHIS] MyHULIUTIAIbHON
YCIIYTH 110 Bbl1a4e pa3pelieHus Ha
BCTYILJIEHUE B OpaK HECOBEPIIIEHHO-
JI€THUM, JOCTUTLIMM Bo3pacTa 16 et

®opma

(bnank oprana, NpeaOCTaBISIOEr0 MyHUIIUTIATBHYIO YCIYTY)

Komy:

KonrakTHbIC JaHHEBIE:

[IpencraBurens:

KoHTakTHBIE TaHHBIE
MIPEICTABUTEIIS:

PELIEHUE
O pa3pelieHu BO BCTYIUJICHUE B Opak HECOBEPIIEHHOJIETHUM,
JOCTUTIIMM Bo3pacTta 16 ser
oT Ne




PaccmorpeB Bame 3asiBienue ot No u
npujiaraeMble K HEMY JIOKYMEHTBHI, YIOJHOMOYEHHBIM OpraHom
OPUHATO PEIICHHE O

JononHuTenbHas HHGOpMALIHS:

CBeaeHusA 06 31eKTPOHHOM Nognucu

JomxHocTtHOoe nuiio (PHO)

(MOAMUCH YIOTHOMOYEHHOTO
JOJKHOCTHOTO
JMIIa OpraHa)



[Tpunoxenue 2

K AIMUHUCTPAaTUBHOMY PEIVIAMEHTY
MIPEJOCTABIECHUS] MyHULIMIIATBHON yCIyru
IO BBIJAYC pa3pClICHUA HAa BCTYIUICHUC B
Opak HECOBEPIIEHHO- JIETHUM,
JOCTUTIINM Bo3pacTta 16 et

dopma
(bnank oprana, mpenOCTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY)

Komy:

KonTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIITEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHONW YCIyTH
10 BbIJa4e pa3pelieHus: Ha BCTYIUICHHE B OpaK HECOBEPIIICHHOJICTHUM,
JOCTUTIIIAM Bo3pacTa 16 et

oT Ne

PaccmotpeB Bame 3agBieHune OT No 151
MpuIaraeMble K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHom

MNPUHATO pelieHre 00

OTKaze B
IO CJIETYIOIIMM OCHOBAHHUSIM:

1.

2.

JononHuTenbHas HHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpAaTUTHCA B YIOJHOMOYEHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlauHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOPSIIKE TIyTeM
HaITpaBJICHUS KAJIO0BI B YIIOJITHOMOYCHHBIN OpraH, a Tak)Xe B CYZCOHOM IOPSIIKE.

CeeaeHus 06 aNeKTPOHHOM nognucu

JokHocTHOE nuto (OHO)

(MOAMKCH YIOJIHOMOYEHHOTO JOJKHOCTHOIO JIUIIA OpraHa)



[Tpunoxenue 3

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTABIICHUSI MyHULIUITAIbHON
YCJIYyIr'y 110 BbLAA4YC pa3pClICHUA Ha
BCTYILJIEHUE B OpaK HECOBEPIIICHHO-
JIETHUM, JOCTUTIINM Bo3pacTa 16 ser

dopma

(bnank oprana, mpenOCTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

[IpencraBurens:

KoHTakTHBIE JaHHBIC

MpCaCTaBUTCIIA:

PEHIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUS
MYHUIUTNIATBHOM YCIYTH MO BblJa4e pa3pelieHusl Ha BCTYIUIEHHE B Opak
HECOBEPIICHHOJETHAM, TIOCTUTIIUM Bo3pacTta 16 net

oT Ne
PaccmorpeB Bame 3asBienHue ot No u
MpUJIaraemple K HEMY JOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom
MIPUHSITO
peumieHue 00  OTKaze B TIpUeME  JIOKYMEHTOB,  HEOOXOAUMBIX ISt
1o CHEAYIOIUM
OCHOBAHUSAM:
1.
2.
PazbpsacHenue IIPUYNH OTKa3za:
JlononHurtenbHas uHdopMmaIus:

Bbl BIipaBe NOBTOPHO OOPATUTHCS B YIOJHOMOUYEHHBIN OpPTraH C 3asBJICHUEM O
MPEAOCTABIIEHUH YCIYTH MOCJE YCTPAHEHUS! YKa3aHHbIX HAPYIICHU.



JlaHHBI OTKa3 MOXKET OBITh O0XajoBaH B JOCYASOHOM TOpSIIKE IyTeM
HaIlpaBJICHUS KaI00bI B YIIOJITHOMOYEHHBIN OpraH, a TakKe B Cy1eOHOM MOpPSJIKE.

| CsefeHuna 06 31eKTpPOHHOM NoAnNucK |

JomxHocTtHOoe nuiio (PHO)

(HOI[HI/ICB YIIOJIHOMOYCHHOTI'O JOJDKHOCTHOI'O JIUIIA opraHa)



[Tpunoxenue 4

K AIMUHUCTPAaTUBHOMY PEIVIAMEHTY
MPEIOCTABIICHUSI MyHULIUITAIbHON
YCIIYTH TIO BBIAaUe pa3penicHus Ha
BCTYILJIEHUE B OpaK HECOBEPIIICHHO-
JIETHUM, JOCTUTIINM Bo3pacTa 16 ser

dopma

B
(HaMMeHOBaHUE OpraHa MECTHOTO
caMOyIpaBJICHUS )

oT ,
(dbaMunst, UMs1, OTUECTBO 3asIBUTES)

AJlpec MecTa )XKUTENbCTBA U (UITN) apec

MecTa MPeOBIBAHMS 3asBUTEIIA:

Tenedon 3asBuUTENA:
AJpec 3IeKTPOHHON TTOYTHI 3asIBUTEIIS:

3asiBJICHHE.

[Ipomry  pa3pemmth MHE J0 JOCTH)KCHHS BO3pacTa BOCEMHAJIATH JIET
BCTYIIUTH B OpaK c Tp. ,

MPOXKUBAOIINM(EHh)
JaTa poKJICHUS
MacropT BbIAH (KOrjaa, KeM)
10 MPUYNHE
( )
(marta) (moMKCH) (©.1.0.)

PexkBHU3HUTHI aKTOBOM 3aMIUCH O POKIACHUU:

Ne akToBoOM 3anucu ,
JlaTa BbIIa4M aKTOBOM 3aIIMCH ,
MecTo rocy1apCTBEHHOM PETUCTPALUA AKTOBOM 3aIIMCH O POXKIACHUU

Pe3ynbraT npenocraBieHuss MyHULIUNAIBHON YCIIYTH, IPOLTY NPEI0CTaBUTH:



[ 1B nuunsiit ka6uner [Toprana rocyaapcTBEHHBIX U MYHUIIUIAIBHBIX yCIyT
PecniyOnuku Tarapcran;

[:l B MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEJOCTABICHUS TOCYJAAPCTBEHHBIX U
MYHHUIIUNANBHBIX yenyr Pecy6nuku TaTapceran;

I:I B Mcnomakom.

( )
(nmata) (moamucek) (®.1.0.)




[Ipunoxenue 5

K AJIMUHUCTPATUBHOMY
periaMeHTy Ipea0CTaBICHUS
MYHUIIUITAIBHOM YCIYTH 110 BbIJIaue
paspelleHus Ha BCTYIIEHHE B Opak
HECOBEPILICHHO-JICTHUM,
JIOCTUTILIAM Bo3pacTa 16 jiet

PykoBoaurento
HcnomHuTenbHOro KoMATETa

Or:

3asiBlICHHE
00 HCTIpaBICHUN TEXHUYECKOMU OITUOKH

Coo0mato 06 omuoOKe, JOMYIICHHOW MPU OKa3aHUM MYHUIIMIIAIILHON YCIYTH IO

3ammcaHo:
[IpaBunbHbBIE CBEICHUS:

[Ipomry wucnpaBUTh  JOMNYHIEHHYIO TEXHUYECKYH0 OIMMOKY ©  BHECTH
COOTBETCTBYIOIIIME  W3MEHEHUS B  JIOKYMEHT,  SBJSIOMIMICS  pe3yJbTaToM
MYHHUIUITAIBHON YCIYTH.

[Ipunararo crieayromue T0KyMEHTHI:

1.

2.

B cnydae npunsTtus pemieHus 00 OTKJIOHEHWW 3asBICHUS 00 HCHpaBlICHUU
TEXHUYECKOM OLTMOKY MPOIIy HAMPABUTh TAKOE PEIICHUE:

MOCPEACTBOM OTITPABIICHUS AJIEKTPOHHOTO JTOKYMEHTA Ha aJipec E-
mail: ;

B BHJIC 3aBEPCHHON KOMHMH Ha OyMaKHOM HOCHTEJIC TIOYTOBBIM OTIPABJICHUEM I10
ajpecy:

HacrosimuM noareepkaar0: CBEICHUsI, BKIIFOUCHHBIEC B 3asIBJICHUE, OTHOCSIIMECS K
MOEH JIMYHOCTU W TMPEICTABIAEMOMY MHOIO JIMIy, @ TAKKE BHECEHHBIE MHOK HWXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOMMUM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSM, YCTAHOBJICHHBIM  3aKOHOJATENILCTBOM  Poccuiickoit
@denepanuy, HA MOMEHT IPEACTABICHUS 3asBJICHUS 3TH JOKYMEHTbI JECUCTBUTEIIBHBI U
coJieprKar JOCTOBEPHBIC CBEICHUS.

(mara) (moamnuce) (®.1.0.)

(I[aTa) (monnuce) (®.11.0.)



