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12,07 2033 r. NHHononuc Sl
O6 vyTBepXAeHWM aAMUHUCTPaATUBHOTO
pernameHTa npegocraBneHnA
MyHULMNanbHon ycnyru no
npepocraBneHuto MyHULMNAaNbHOTO

uMmyllecTBa B apeHay, Oe3BoamesgHoe
nonb3oBaHue 6e3 NpoBeAeHUA TOPros

B cootBeTcTBUM ¢ denepanbHbiM 3akoHOM oT 27 uona 2010 roga Ne210-03 «O6
opraHusauMu NpefoCTaBNEHUS rOCYJAPCTBEHHBLIX U MYHULMMANbHLIX ycnyr», defepanbHbiM
3akoHOM oT 29 fekabps 2017 roga Ne479-93 «O BHeceHUn nameHeHwiA B deaepanbHbiii 3aKOH
«O6 opraHusauuM npepocTaBiIEHMs FOCYAAPCTBEHHbIX W MyHULMNAnbHbIX YCnyr» B 4acTu
3aKpenneHns  BO3MOXHOCTM  MpPeAoCTaBfeHnss B MHOTO(YHKUMOHANbHbIX  LieHTpax
NpefoCTaBNeHUs rocyqapCTBEHHbIX W MYHULMNAmNbHbIX YCRYr HECKOSIbKUX FOCYAApCTBEHHbIX
(MyHMUMNanbHbIX)  yCnyr MOCPEACTBOM MNoAayu  3asBUTENEeM  eOMHOTO  3asBrEeHus»,
depepanbrbiM 3akoHoM oT 19 uonsg 2018 roga Ne204-d3 «O BHECEHWM W3MEHeHWd B
depepanbHblit 3akoH «O6 opraHusaumm NpeaoCcTaBeHns rocyAapcTBEHHbIX U MyHULMNANBHBIX
ycryr» B 4acTU YCTAHOBNEHWA [ONOAHUTENbHbIX fapaHTUi rpaxaaH npu  nonyvyeHun
roCyAapCTBEHHbIX M MyHULMNAnbHbIX ycnyr», icnonHuteneHbiin komuteT ropoda NHHononue

NMOCTAHOBIJIAET:

1.  YTBepauTb aAMWHWUCTPATMBHLIA perfameHT NpeaocTaBneHWs MyHULMNANLHOW
ycnyru no npefoCTaBNeHU0 MyHUUMNanbHOrO wMyllectBa B apenpy, OesBoamesgHoe
nonb3oBaHue 6e3 npoBeAeHus Topros, cornacHo Mpunoxexuio Ne1.

2. OnybnukoBaTb Hactoswee [MoctaHoBneHue Ha oduuman-HOM nopTane npasoBO
uHcopmauun Pecny6nukm Tatapcrtan (http:/pravo.tatarstan.ru), Ha wHcopmaunoHHom caiTe
BepxHeyCnoHCKOro  MyHMLMNanbHOro paioHa B cocTaBe nopTana  MyHUUMnanbHbIX
obpasoBaHuii PecnyGnuku TatapctaH B cetu WHTepHeT (http://verhniy-uslon.tatarstan.ru), a
Talke Ha cneuvanbHOM WHOPMAaUMOHHOM CTEHAE, pacronoXXeHHOM B 3aaHun Mapun ropoaa
WHHononuc.

3. KoHTponb 3a ucnonHeHnemM Hactosiero MNocraHoBneHWs BO3NOXUTL HA HavyanbHuKa
cduHaHcoBoro otaena WcnonHutenbHoro komuteta ropoga WHHononuc — AcTpaxaHuesy
CeeTnaHy BuranbesHy.

PykosoauTtenb WU.P. Xy3saTos

&



MpunoxeHue Ne1

k MNocTraHoBNeHnto
McnonHuTenbHoro koMuTeTa
ropoaa WHHononuc

oT« A3 » % 2033 r. Ne S}

AQMUHUCTPATUBHDIN pernameHT
npeaocTaBneHnss MyHULMNanbHOM yCnyry no npefocTaBneHnio MyHMLMNanbHOro MMyLLecTsa B
apeHay, 6e3Bo3me3HOe nonb3oBaHue 6e3 nposegeHna Topros

1. O6wme nonoXxxeHus
1.1. TpeameT perynupoBaHusa aAMUHUCTPaTUBHOrO pernameHTa

Hacrosiymii agMUHUCTPaTUBHBIA pernameHT npefocTaBneHnss MyHUUUnanbHOW ycnyru
(nanee — aAMUHUCTPaTWUBHBIA pernameHT) ycTaHasnuBaeT cTaHgapT MW NOpAAOK
npeaocTaBneHns MyHULMNANbHOR yCnyr No NnpeaocTasneHnio MyHuuunansHoro uMmyLLliecTea B
apeHay, 6esBoamesgHoe nosnb3oBaHWe Ge3 nposedeHUs TOProB (Aanee — MyHMLMNanbHas
ycnyra)  myHuuunanbHoro  obpasoBaHua  «ropod  WHHonmonuc»  BepxHeycnoHckoro
MyHUUunanbHoro painoHa Pecnybnuku TaTtapcTtaH.

1.2. Kateropun 3aasutenen

1.2.1. Jlvuamu, umerWumMn NpaBo Ha NOMyyYeHne MyHUUMnanbHOW yCnyru, SIBRATCA
dbvsndeckue 1 IOpUANYECKME NULA, MHAMBUAYaNbHbIE NpeanpUHUMATENK (fanee — 3asiBUTENb).

1.2.2. C 3anaBneHvem Bnpase obpaTuTbCs NpeAcTaBUTENb 3aABUTENA, 4ENCTBYIOLWUA Ha
OCHOBaHWM OOKYMEHTA, YAOCTOBEPSIOLLEro €ro nonHomMouus, nubo 3akoHHbI NpeAcTaBuTenb
dhmsnyeckoro nmua (oanee — npeacTrasBuTenNb 3asBUTENS).

1.3. MopAnok NHHWOPMUPOBAHUA O NPEAOCTABNERMN MyHULMNANLHON YCIyru

1.3.1. WHdopmaums o nopsagke nNpeaoCTaBneHUss  MyHUUMNanbHOW  ycnyru
pasmellaeTcs:

1) Ha wuHGDOPMALMOHHBLIX CTeHAax, COoAepXaliux Bu3yarnbHy!0 W  TEKCTOBYIO
MHOPMaLMIO O  MyHUUMNanbHO  ycrniyre,  pacrofioXeHHbIX B MOMeLleHUstX
MHOrO(PYHKLUMOHANbHbIX LEHTPOB NpPedoCTaBNEHUs roCyAapCTBEHHbLIX W MyHMUUNAaNbHbIX
ycnyr,

2) nocpenctBom cetn «WHTepHeT» Ha odwmumanbHoM cailTe BepxHeycrnoHckoro
MyHMLUUNanbHoro paiioHa Pecnybnukm TartapctaH (Bo Bknagke «ropop WMHHononuc») no
agpecy: http://verhniy-uslon.tatarstan.ru/rus/innopolis.htm;

3) Ha lMoptane rocyaapCTBEHHbIX U MyHUUMNanbHeIX ycnyr Pecnybnuku Tartapcrad
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuid noptan);

4) na EavHoMm nopTtane rocyaapcTBEHHbIX M MyRULMNanbHbIX yenyr (chyHkuuin) (hitps://
www.gosuslugi.ru) (aanee — EauHbIi nopran);

5) B rocypapCTBeHHON WH(poOpMaLUUOHHONW cucTteme «PeecTp rocyfapCTBeHHbIX W
MyHuUMnanbHbiX ycnyr Pecnybnukm Tatapctan» (http:/frgu.tatar.ru) (nanee - Peectp
roCyAapCTBEHHbIX U MYHULMNASbHbIX YCIyr).

1.3.2. KoHcynbTuMpOBaHvWe nO BOMpocam npefocTaBneHns MyHWUMNansHOW ycnyru
OCYLLECTBNAETCA:

1) B MHOrohyHKUMOHanNbHbLIX LeHTpax MpeaocTaBfieHWs rocyfapCTBEHHbIX WM
MYHULMNANbHBIX YCRyr Npu yCTHOM oBpalleHun - MMYHO Unn No TenedoHy;

2) B MHTepakTuBHO chopme PecnybnukaHckoro noprana;




3) B MKY «WcnonHutenbHbIA KOMUTET ropoga NHHononue»:

npv YCTHOM O6paLLeHun - SINYHO UK No TenedoHy;

npu NUCbMEHHOM (B TOM 4Yucrne B (hbopMe 3NeKTPOHHOIo QOKyMeHTa) obpalleHun — Ha
OymaxxHOM HocuTene no nouTe, B 3NEKTPOHHOW popMe MO 3NEKTPOHHOW noute E-mail:
city@innopolis.ru.

1.3.3. NHdpopmauns Ha EpuHom nopTtane, PecnybnukaHckom nopTane O nopsgke W
cpoKax NMpeAoCTaBNEHN MYHULMNANbLHOW YCNYrM Ha OCHOBaHMW CBEAEHU, coaepXaLlmxcs B
Peectpe rocynapCTBEHHbIX W MyHUUMNanbHbIX YCRyr, npeaocTaBnseTcs 3asaBUTENIO
becnnatHo.

HocTyn Kk vHcopMaummn 0 cpokax 1 nopsake NpeaocTaBneHs MyHULMNanbHOW ycnyrv
ocyllecTensieTca 6e3 BbiNONHEHUS 3asBUTENEM Kakux-nubo TpebosaHuii, B TOM unucne Ges
NCNOJIb30BaHNSA NporpammHoro obecneyeHus, ycTaHOBKa KOTOPOro Ha TEXHUYEeCKne cpeacTea
sasBuTens  TpebyeT  3aKNYeHUs  JIMUEH3WOHHOTO MMM WMHOro  COornalleHns ¢
npasoobnagarenem nporpaMmHoro obecneyeHusi, npegycMaTpuBaloLlero B3MMaHue nnathl,
perncrpauuio Unn aBTopusaunio sasBUTENA UNWN NpeaocTasneHne UM nepcoHanbHblX AaHHbIX.

1.3.4. Tpn obpaleHun 3asBUTENA NUYHO WNW NO TenedoHy B COOTBETCTBUWM C
nocTynuBLLMM oBpalleHeM npegocTaBnaeTca UHopmauns:

1) 0 MecTe HaxoXgeHua MHOro(PYHKUMOHANLHOrO LUeHTpa npefocTaBneHus
rocyapcTBeHHbIX ¥ MyHuuunanbHblX yenyr, MKY «WcnonHuTenbHbiid KOMUTET ropoaa
MHHononue» (agpec, rpacguk paboTbl, cripaBoYHble TenedoHbl);

2) o nopsigke NpefocTaBneHns MyHULMNanbHOW ycnyru, o cnocobax u cpokax nogayu
3asBNeHuiA;

3) 0 KkaTeropusx rpakgaH, KOTOpbIM NpeaocTaBnaAeTCcs MyHWUMNanbHas ycnyra; o
HOPMaTUBHbLIX NPABOBbLIX aKTax, PerynupyloLwwmux BONPOCHl NpeaocTaBneHUs MyHULMNanbHon
ycnyru;

4) 0 nepevyHe [OKYMEHTOB, HeoOXoAMMbIX [ANA paccMOTPEHUSA 3afBneHus o
npeaocTaBNeHU MyHUUMNanbHOM YCryru, O CpoKax npuemMa u perucrpauumn 3ansreHus;

5) o xope npegocTaBNEHUA MyHULANATIBHOR YCNyTW;

6) 0 Mmecre pasmelleHus Ha odmumnanbHOM caiTe uHdopmauun Mo Bonpocam
npeaocTaBNeHUs MyHUUMNansHOM ycnyru;

7) o nopagke obxanosaHua pfeucTBuiA unu GespercTeus  OOMKHOCTHBIX N
UcnonnutensHoro komuTeTa.

Mo nucbmeHHomy  obpawleHuio  COTPYAHWKM  OTAena, OTBETCTBEHHOro  3a
npenocTaBreHne MyHMUMnanbHOW ycnyrn, noapobHo B nucbMeHHOW (hopMe pasbACHAT
3aABUTENI0 MOPAAOK NPeAoCTaBNEeHUs MyHULUMNanbLHOMW YCNyrM U BONPOCHI, YKa3aHHbie B
HacToAILlEM MYHKTE aAMWHUCTPATUBHOIO pernameHTa, U B TedeHue Tpex pabo4nx AHen co aHs
peructpauun obpalleHuss HanpaenswT oTeeT 3aseuTenio. OTBeTbl AaloTCA Ha A3blke
obpalleHusi. B crnyyae HeBO3MOXHOCTU AaTb OTBET HA A3blke OOpalleHus UCMOonb3YITCA
rocynapcrBeHHble A3blku Pecnybnuku TaTapcTaH.

1.3.5. WHdopmauus no Bonpocam NpefocTaBieHUs MYHUUMUNANbHON  yCrnyru
pasMellaeTcs Ha odwuuvManbLHOM caite BepxHeycrnoHckoro MyHULMNANbLHOro panoHa
Pecnybnukn TatapctaH (Bo Bkiagke «ropog WHHononuc») B MHGOpPMaUWOHHO-
TENEeKOMMYHMKaUMOHHON ceTn «WUHTepHeT» (manee — cetb «WHTepHeT»): http://verhniy-
uslon.tatarstan.ru/rus/innopolis.htm n Ha wHOpMaUMOHHBIX cTeHaax B nometleHun MKY
«McnonHutenbHbIn komuTeT ropoga MHHononue» Ans paboTsl ¢ 3aaBUTENAMMU.

WHdopmauus Ha rocylapcTBeHHbIX Asbikax Pecnybnukun TaTapctaH, pasmeilaemMas Ha
MHAOPMALMOHHBIX CTEHAaX M Ha oduumanbHOM CcailTe MyHuUMnanbHOrC pamnoHa B CeTu
«HTepHeTy, BKNIOYaeT CBEASHUSA O MyHULMNanbHOW ycrnyre, cogepaljmecs B NyHKTax 2.1,
2.3,24,25,27, 2.9, 2.10, 2.11, 5.1 agMMHUCTPaTUBHOIO pernameHTa, UHopmauumio o mecre
HaxoXAeHus, cnpaBoYHbiX TenedoHax, BpeMmeHu pabotbl MKY «McnonHuTenbHbIA KOMUTET
ropoga WHHononucy», o rpadmke npvema 3asBNeHWid Ha npefocTaBNeHne MyHUUMNansHOW
ycnyru.




1.4. HopmMaTtueHbie NpaBOBbIE aKThbl, perynupyollume npegocTaeneHue
MyHULMNanNsHOR ycnyru

1.4.1. lNepeyeHb HOpMaTUBHbLIX NPaBOBbLIX AaKTOB, perynupylowwux npeaocTasneHue
MyHUUMNANbLHOW ycnyrn (C yKasaHWeM pekBM3MTOB HOPMAaTMBHBLIX MpPaBOBbIX aKToB WU
WCTOMHUKOB UX ocbuumansHoro onybnunkoBaHus), pasmewleH Ha EauHom noprane, B Peectpe
rocy4apCTBeHHbIX M MyHUUMNanbHBLIX YCnyr, Ha oduumansHoM cainTe BepxHeycnoHckoro
MyHULUMNanbHOro pavona Pecnybnuku TatapctaH (Bo Bknagke «ropop WMHHomonuc») B ceTu
«UMuTepHeT»: (http://verhniy-uslon.tatarstan.ru/rus/innopolis.htm).

1.4.2. TexCT aAMUHUCTPATUMBHOIrO pernameHTa B AEWCTBYOLUEN peAakuun NOANeXuT
pasmelleHno Ha EguHom nopTane, B PeecTpe rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCNyr, Ha
odvumanLHoM caiTte BepxHeyCrnoHCKOro MyHuuunanbHoro pavioda Pecnybnuku TaTapcraH
(BO BKNnagke «ropopg WHHONonnc») B cetn «UHTepHeT»: (http://verhniy-
uslon.tatarstan.ru/rus/innopolis.htm).

1.5. TepMuHbl, UCNONb3yeEMblEe B aAMUHUCTPATUBHOM pPerfnameHTe, U ux onpeaeneHus

1.5.1. B agmMMHMACTPAaTUBHOM pernameHTe WCNONbL3YITCHA cnegylowme TepMUHbl U
onpegeneHus:

yoarnieHHoe paboyee MecCTO MHOroyHKUMOHAmNbHOrO LEeHTpa npeaocTaBneHns
rocynapCTBEHHbIX ¥ MyHULMNANbHBIX YCIyr — TepputopuanbHo 060cobneHHoe CTpYKTypHoe
noapasfeneHue (0uc) MHOroYHKLUMOHANLHOTO LeHTpa NpeaocTaBneHns rocyAapCcTBEHHbIX U
MyHUUMNANbHbLIX YCMYr, CO34aHHOEe B TFOPOACKOM (CEribCKOM) MNoCerneHun MYHULMNanbHOro
paiioHa unu B ropoackom okpyre Pecnybnukm TatapcraH B COOTBETCTBUM C NyHKTOM 34
MpaBun opraHusayunm [AeSTENbHOCTM MHOrOMYHKUMOHANbHBLIX UEHTPOB NpeaocTaBieHus
rocyfapCTBeHHbIX U MyHULMNANbHbIX YCAyr, YTBEPXAEHHbLIX nocTaHoBneHnem [pasutenbcrsa
Poccuiickoit depepauumn ot 22 pekabps 2012 r. Ne 1376 «O6 yrtBepxaeHun [lpaBun
opraHusaumm AesTenbHOCTH MHOroyHKLMOHASbHBIX LeHTpOoB npeaocTaBneHns
roCy4apCTBEHHbIX U MyHULMNANbLHLIX YCNYr»;

TexHuyeckas owwnbka - owwnbka (onucka, onevyaTka, rpaMmaTuyeckas wUnu
apucgpmeTndeckas  owubka  nmbo  nopgobHas  owwnbka), AonywieHHas  OpraHom,
NPeAOCTaBNAIOWMM MyHULMNANbHYO YCNyry, v npueefwas K HEeCOOTBETCTBUIO CBEAESHWUW,
BHECEHHbIX B OOKYMEHT (pesynbTaT MyHuuunanbHOW ycnyru), cBeAeHWaM B OOKYMEHTax, Ha
OCHOBaHMW KOTOPbIX BHOCUSIUCL CBEOEHUS;

EnovHas cuctema upeHTudukaumm u  ayTeHTMdukauum B UHGpacTpyKType,
obecneunBaiowen MHGOPMALIMOHHO-TEXHONOIMYECKOEe B3auMOAENCTBME WHM(OPMaLIMOHHBLIX
CUCTEM, UCMNONb3yeEMbIX ANS NPeAoCTaBNEeHUs rocyAapCTBEHHLIX U MyHMUMNANbHbLIX YCIyr B
anekTpoHHoi copme (ganee — ECUA) — denpepanbHan rocygapcteeHHas UHdoOpMaLMoHHas
cuctema, obecneumBarollasi CaHKLUMOHMPOBaHHbLIA [AOCTYN Y4aCTHUKOB WHGOPMaUUOHHOIO
B3aMMOZENCTBUS B cucteme wugeHtudukaumm un  ayTeHTudukaumm K uHdopmaumu,
copepxalleifica B rocygapCTBEHHBIX MH(POPMALIMOHHBIX CUCTEMAX W MHbIX WHOPMALIMOHHBLIX
cucrtemax; ,

MoL| - FocypapctBeHHoe OGlopkeTHoe ydpexaeHne «MHOrodyHKUMOHAMbHBLIA LEHTP
npenocTaBeHns rocyAapcTBEHHbIX U MyHULUMNanbHbIX yenyr B Pecnybnuke TaTapcraHy»;

AUC MdL] - ABTOmMaTusnpoBaHHasi MHchopMaLMOHHas cucTtema MHOrodyHKLUMOHaNbHbIX
LIEHTPOB NpepocTaBneHnsA rocyaapcTBEHHbIX 1 MyHMUMNanbHbIx yenyr Pecnybnukn TaTtapcras.

1.5.2. B agMMHUCTpPaTUBHOM perfiaMmeHTe nof 3asBfeHMeM O npeaocTaBneHun
MyHULMNANbHOW ycnyru (fanee - 3asABfieHMEe) MOHWMAaEeTCs 3anpoc O NpeaocTaBneHun
MYHULMNANBHOW YCNyr1, NOAaHHLIA B COOTBETCTBUMM C NyHKTOM 3 cTatbu 2 depepanbHoro
dakoHa or 27 wmona 2010 roma Ne 210-03 «O6 opraHusauum npenocTaBrieHns
rocyAapCTBEHHbIX U MyHULMNAbHBIX yCnyr» (aanee — PegepansHeiit 3akoH Ne 210-03).



2. CtaHpapT npefocTaBneHus MyHMUMnanbHoW yenyrv

2.1. HavnmeHoBaHWe MyHUUMNANLHOW YCNyrk: NpPeAoCTaBNEeHne MYHULMNANbHOro
uMmyLLecTBa B apeHay, 6e3Bo3me3aHoe nonb3oBaHne 6es npoeeaeHns Topros.

2.2. HanmeHoBaHve NCNosiHUTENbHO-pacnopPAaUTENbHOrO opraHa MECTHOro
camoynpaBneHusl, HEenocpeACTBEHHO npeaocTaBnsowWwero MyHuuunaneHylo ycnyry: MKY
«McnonHuTenbHbIi KOMUTET ropoaa MiHHononvcy (Aanee — McnonHuTenbHbI KOMUTET).

2.3. OnucaHve pesynbTaTta NPEAOCTABNIERNS MyHULUNANBHOW YCyrH

2.3.1. PesynsTaToM npeaocTasneHns MyHULMNAansHoM ycnyru sBnseTcs:

1) nocraHoBnexue;

2) porosop apeHAbi, 6e3BO3ME3AHOTO MOMb3OBaHWA MYHULMNANBHLIM UMYLLECTBOM
(HeaBMWKMMOrO, ABWXAUMOrO WMyLLeCTBa) MyHuUUnanbHoro obpasoBaHus 6e3 npoBeaeHUs
TOProB;

3) pelweHue 06 oTKase B NpefoOCTaBNEHMN MyHULMNAnbHOW yenyru (npunoxenue Ne 1 k
HacTosLemMy aagMUHUCTPAaTUBHOMY pernameHTy);

4) peweHne o6 oTkase B Mpueme AOKYMEHTOB, HEOGXOAUMLIX ANA NPeaoCTaBneHvs
MyHUUMNanbHOW ycnyru (npunoxeHue N2 2 Kk HacTosLeMy agMUHUCTPATUBHOMY pernameHTy).

2.3.2. PesynbTaT npefocTaBneHus MyHALMNAnNbHOM YCNyru HanpaBnseTca 3asBUTENio B
bopme  SNEKTPOHHOrO  [OKYMEHTa, MOAMWCAHHOrO  YCUIIEHHON  KBanuMWULMPOBAHHOM
3NEeKTPOHHOW NOANUCHIO YNOMHOMOYEHHOr0 AOMKHOCTHOrO nuua McnonHUTENBHOrO KOMUTETA,
B cooTBeTCTBUY ¢ PefeparnbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-®3 «O6 aneKTpoHHOM!
noanucu» (Aanee — ®egepanbHbiii 3akoH Ne 63-$3) B nuyHbln kabuHeT EguHoro noprtana. B
crny4yae HanpaBneHusi 3asBneHua nocpefncTsom PecnybnukaHckoro noprtana pesynbTart
npeaocTaBneHnsa MyHuUMnanbHoO% yCnyrn HanpasnsaeTcsa B NUYHbIA kKabuHeT PecnybnvkaHckoro
noptana.

2.3.3. To BLIOOPY 3aABUTENsA pesynbTaT NpefoCTaBNEHMs MyHULMNANLHOW ycnyru
BblgaeTca B WcnonHutenbHom komutete unu B MOL| B cdopme akseMnnspa SnekTPOHHOro
AOKYMeHTa, pacneyaTaHHOro Ha OyMakHOM HocuTesne, 3aBepeHHOro nevaTtblo U MOoANUCHIO
COOTBETCTBEHHO YMONIHOMOYEHHOro AOMMKHOCTHOrO nuua WCcnonHUTEnbHOro KoMuteTa Wunu
paboTHuka ML,

2.3.4. 3aaABuTenb Brpase NONy4nTb pe3ynbTaT NPeAOCTaBNEHUA MyHULMNANbBHOW YCnyru
B hopme anNeKTPOHHOro AOKYMEHTa B TEYEHMe Cpoka AeiCTBUA pesynbTaTa NpefocTasneHus
MyHULMNanbHOWN ycnyru.

2.4. Cpok npegocTaBneHns MyHULMNanLHOW ycnyri, B TOM Y1Cre ¢ y4eToM HeobxoaumMocTy
obpalleHuns B opraHusauuu, y4acTByoLmne B NPeAoCcTaBieHN MyHULIMNANGLHOM yCnyru, Cpok
NPUOCTaHOBIEHNA NpeAoCcTaBneHnsa MyHULMNanbHON YCNyru B crydae, ecnv BO3MOXHOCTb
NpUOCTaHOBNEHNA NpeJyCcMOTpeHa 3akoHoAaTenbcTBoM Poccuiickoin denepaumm, Cpok
BblJauun (HanpasneHus) JOKYMEHTOB, ABNSIOLLNXCA pe3ynbTaToM NPpeAoCcTaBeHUs
MYHUUMMNANbLHOW YCyrn

2.4.1. MyHuumnaneHas ycnyra npefocTtaensieTcsl B TeueHue 24 pabounx gHe.

Cpok npoBefeHWA PbIHOYHOW OUEHKU apeHAbl MYHULUMNAABHOMO WMYLLECTBa,
HaxodALWerocA B MYHMLUMMNaNbHON COBCTBEHHOCTM U CPOK NOANMUCAHUA 3aaBUTENEM
Jorosopa apeHabl, 6e3B03Me3AHOr0 MOMb30BaHUA HE BXOAUT B CPOK OKa3aHMA
MYHULMUMNANBHOW YCAYTH.

24.2. TlpvoctaHoBneHne cpoka nPenoCTaBneEHUs MYHULMNANbLHOM  yCnyru He
npenycMoTpeHO.



2.4.3. HanpaesneHne [AOKyMeHTa, SABNAOWEroca pesyribTaToM npefocTasneHns
MyHUUMNanbHOW ycnyr B hopMe 3MeKTPOHHOro AOKYMeHTa, 3asiBUTENi0 OCYLUecTBNAeTCA B
AeHb OhOPMIEHNNA U perucTpauun pesyrnbrata npefocTasneHns MyHULUnansHon ycnyri.

2.5. WcyepnbiBaoLwmin nepeyeHb AOKYMEHTOB, HEO6XOANMbIX B COOTBETCTBUAN C
3akoHoAaTENbHLIMA UMY UHBIMW HOPMATUBHBLIMUW NPABOBbIMU akTamn AnA npeaocTasneHns
MYHMLMNANbHOM YCAyru, a Takke yCnyr, KoTopble ABNSIOTCA HeobxoauMbiMu U o6asaTenbHLIMK
ANS NPpefocTaBNeHns MyHULMNanbHbIX YCyr, noanexalumx npeAcTasneHunto 3asasutenem,
cnocobbl UX NONyYeHUs 3asBUTENEM, B TOM Y/CNe B 3NEKTPOHHON hopme, NOPAAOK UX
npeacrasneHus

2.5.1. Ins nony4YeHNs MyHUUMNanbHOW yCnyru sasiBUTenb npeacrasnsieT crnepytowme
AOKYMEHTbI:

1) DOKYMEHT, YAOCTOBepslolWMii nuyHOCTe (He Tpebyetca B cnyyae obpalleHus
nocpeacteoMm PecnybnvkaHckoro nopranay);

2) DOKYMEHT, yA0CTOBEPAIOLMIA NONHOMOYMA NpeAcTaBUTENSA 3anBUTENA;

3) 3asBneHue:

B ¢dopme AOokymeHTa Ha OymaxHom Hocutene (npunoxeHue Ne 3 K HacToAwemy
agMUHUCTPATUBHOMY pernamMmeHTy);

B 9NEKTPOHHOW ¢hopme (3anonHsaeTcs NOoCpeAcTBOM BHECEHUSI COOTBETCTBYIOLMX
CBEZeHWiA B aNeKTPOHHYI0 hopMy 3asiBNERUsT), NOANNCAHHOE B COOTBETCTBUM C TpeboBaHUAMU
nyHkta 2.5.3 agMWHUCTpaTUBHOrO  pernameHTa, npu  obpalieHun  NocpencTsom
PecnybnukaHckoro noprana;

4) 3aBepeHHble KONUWM YydpeauTenbHbIX [OKYMEHTOB CO BCEMWU WU3MEHEHUSIMU W
[AONONHEHUsIMU Ha AaTy Nofadu 3asaBneHua (ANa IpUANYECKUX NnL);

5) pelueHMe O Ha3Ha4yeHUM pykoBoauTena C ykasaHuem ero D.MN.O. (npukas,
NMOCTaHOBNEHWE, pacrnopsiXKeHUe U np.).

2.5.2. 3anBneHne v npunaraemblie JOKYMEHTbI MOryT 6biTh NpeAcTaBneHb! (HanpaBneHbl)
3asBUTENIEM OAHUM U3 Crieaylowmx cnocobos:

1) vepes MOL| Ha OGymaHbiX HOCUTENAX U B BUAOE 3MEKTPOHHLIX [JOKYMEHTOB,
COOTBETCTBYIOLUMX TpeboBaHMAM NyHKTa 2.5.3 agMUHUCTPaTMBHOrO pernameHTa,

2) nocpencreom PecnybnukaHckoro noptana B aneKTpoHHoM hopMe;

3) B ICNONMHUTENDBHBIA KOMUTET NUHYHO MU NOCPEACTBOM MOYTOBOW CBA3M Ha BymakHOM
HocuTene. 3asBneHve W npunaraemble 4OKYMEHTbI, MPU HanpasrieHnn NOCpPeACTBOM NOYTOBON
CBSI31, 3aBEPAIOTCA B YCTAHOBSIEHHOM NopsAAKe.

2.5.3. 3asmBneHve npu HanpaeneHun nocpeacTBoMm PecnybnukaHckoro nopTana
NOANMCLIBAETCA NPOCTOI 3NEKTPOHHOW NOAMNNCHIO 3aABUTENS.

Ansa nony4yeHuWs NpPOCTO 3NEKTPOHHOW noanucu 3asBuTenio HeobxoAWMO NpPONTK
npoueaypy peructpaunn (ayteHtudukauum) B ECUA, a Taioke noaTeepanTb YYETHYIO 3amnnch.

ONEKTPOHHBIN AOKYMEHT (3/1eKTPOHHLIVi 00pa3 AOKYMeHTa), yKkasaHHblii B NoAnyHKTe 2
nyHkTa 2.5.1 agMMHUCTPATMBHOIO perfamMeHTa, 3aBepsieTcs YCUNEHHON KBanuuumMpoBaHHOH
NOANUCHIO NUL, YNONMHOMOYEHHbIX Ha COo3haHue U NoAnucaHne Takux JOKYMEHTOB, B TOM Hkcne
HoTapuycamu. :

OneKTpOHHblE [OKYMEHTb! (3NeKTpoHHble 06pasbl [OKYMEHTOB), npunaraembie K
3asBNeHNI0, B TOM YUCne AOBEPEHHOCTU, HanpasnsioTea B Buae darnoe B chopmatax pdf, jpg,
jpeg, png, tif, doc, docx, rif, sig pasmepom He Gonee 50 M6aiiT.

KauyectBo npepocTaBnsieMblX 3NEKTPOHHLIX [OKYMEHTOB (3/1EKTPOHHbIX obpasos
AOKYMEHTOB) AOIKHO NO3BONATL B NONHOM 06beMe NpovuTaTh TEKCT AOKYMEHTa U pacnosHaTb
PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaeTtcsa TpebosaTth OT 3asBUTENS:

1) npeacTaBneHUst OOKYMEHTOB M MHGOpMauuMM wnn ocywlecTBneHus [AewcTBum,
npeAcTaBneHne Unm ocyLLIEeCTBNEHNE KOTOPLIX He NpeaycMOTPEHO HOPMaTUBHbLIMK NPaBOBLIMU



aKkTamu, perynupylowMMiM  OTHOLLEHUS, BO3HUKaKOWME B CBA3M C NpefoctaBneHueM
MYHULIMNANLHON YCNYru;

2) ocyulecTBNeHWs fAeincTeuii, B TOM 4uCne CornacoBaHuid, Heobxoaumblx AN
NoMyYyeHNss MyHULMNanNbLHOW YCNyrM U CBsi3aHHbIX ¢ obpallieHnem B MHble rocyaapcTBEHHbIE
opraHbl, OpraHbl MECTHOIO camoyrpaeneHusi, opraHusauumuy, 3a UCKITIoMeHUeM NonyyYeHns ycnyr
N NonyvYeHus OOKYMEHTOB U nHdopMauuun, npeaocTasnaemMbsIX B pesynbtate npenocraBneHns
TaKUX YCNyr, BKMIOYEHHbIX B NEPeYHU, yKkasaHHble B 4acTu 1 ctatbu 9 PegepanbHoro sakoHa Ne
210-93 (HeobxoanMbIX N 0BR3aTENbLHBLIX YCNYT);

3) npencraBneHUs AOKYMEHTOB U MHpopMauuu, OTCYTCTBUE U (MNU) HEOOCTOBEPHOCTL
KOTOpbIX HE YKasbiBanvcb Npy nepBoHa4YanbHOM OTKase B nNpueme AOKYMEHTOB, Heobxoaumbix
ANns NpegocTaBfleHus MyHuuunanbHoW ycnyru, nubo B npeaocTaBneHUun MyHULMNanbHOM
YCIyru, 3a UCKITIOHEHUEM CrneayoLnX cny4vyaes:

a) u3MeHeHune TpebOBaHUI  HOPMATUBHBIX MNPABOBbIX aKTOB,  KacawoLuxcs
npeaocTaBneHus MyHUUMNAnNbLHOW ycryru, nocne nepBOHa4YanbHOW nopavn 3asiBNEeHuA o
npefocTaBneHnn MyHULMNanNbLHOM YCNyru;

6) Hanuuve oOWMOOK B 3asiBNEHUM O npepocTaBNeHUU MyHULMNanbLHOW YCnyru u
OOKyMeHTax, NofaHHbIX 3asiBUTENEeM Mocne nepsoHa4vanbHOro oTkasa B Npueme AOKYMEHTOB,
HeoOXoOoMMbIX ANs NpPeAoCTaBNeHWA MyHuuunanbHOW ycnyru, nubo B nNpenocTaBneHuu
MYHULMNANBHON YCAYr N HE BKIIOYEHHbIX B NpeACTaBneHHbi paHee KOMNNEKT AOKYMEHTOB;

B) WUCTEYEHME CpoKa AEWCTBMA [OKYMEHTOB WM W3MEHeHWe WHdopMauuu nocse
nepBoHaYanbHOrO OTKa3a B MNPMEME [OOKYMEHTOB, HEOoOXOoAuMbIX AnA npenocTtaBneHvs
MyHULMNansLHOW ycnyru, Nnbo B NpefocTaBneHMn MyHMUUnanbHoW ycnyru;

r) BbiIBNIEHNEe OOKyMEHTanbHO NMOATBEPXKAEHHOro hakta (Npu3HakoB) OLLIMGOYHOro WUnu
NPOTUBONPABHOIO AecTBuA (6e30eACTBUA) AOMKHOCTHOrO nuua MCnonHUTenNsHOro komureTa,
pabotHuka M®PLl, npu nepBoHavanbHOM OTKase B Mpueme OOKYMEHTOB, HeobOXoaumbix Ans
npefocTaBfeHUss MyHULUMNaNLHOR yenyri, nubo B npeaocTaBfeHUn MyHULUMNAanbHOW ycnyru, o
yemMm B MUCbMEHHOM BuAe 3a NOANWUCHIO pyKkoBoauTens WcnonHUTenbHOro KomuTeta npwu
nepBoHa4yanbHOM OTKase B MpuUeMe [OKYMEHTOB, HeobxoAumbix Ana npeaocTaBneHns
MYHULIMNANbHOW YyCnyry, yBeAOMIISETCA 3asiBUTENb, a Taikke NPUHOCATCA W3BUHEHUA 3a
AocTaBneHHble HeyaobcTBa;

4) npenocraBneHns Ha ByMaxKHOM HocuTene AOKYMEHTOB U UHOpMaLUK, INEKTPOHHbIE
oOpasbl KOTOpbIX paHee 6binu 3aBepeHbl B COOTBETCTBUM C NYHKTOM 7.2 yactu 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, 3a ucknoyeHUem cnyyaes, eCnv HaHeceHMe OTMETOK Ha
Takne OOKYMEeHTbl NMbOo WX u3bATUE sBNSETCs HeobXxoouMbiM ycnoBuMeM npefocTaBneHns
rOCyfapCTBEHHOW MNU  MYHAUMNANbHOW YCNYrKM, W  UHbIX Cry4aes, YCTaHOBIEHHbIX
denepanbHbIMUA 3aKOHaMMU.

2.6. cuepnblBatoLynii nepeveHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUN C HOPMaTUBHBIMU
NpaBoOBbIMW aKTaMu ANSA NPefoCTaBeHUA MyHMLUMNAaNbHOW YCIyru, KOTOPble HaXO4ATCA B
pacnopsiXeHUn rocyfapCTBEHHbLIX OPraHoB, OpraHoOB MECTHOrO camMoynpasneHus u
NoABEAOMCTBEHHBIX rOCYapCTBEHHBIM OpraHam Wi opraHam MecTHOro camoynpasneHus
opraHusauwii 1 KOTopble 3asiBUTENb BNpaBe NpeacTaBuTb, a Takke cnocobbl nx nonyyeHus
3aABUTENSAMWU, B TOM YUCTE B INIEKTPOHHON hopMe, NOPSAOK UX NPEeaCTaBIeHNs;
rocyfapcTBEHHbIA OpraH, opraH MECTHOro camoynpasreHnst nubo opraHnsauus, B
pacnopsXeHUU KOTOPbIX HaXOAATCA AaHHbIE AOKYMEHTHI

2.6.1. MNony4alotca B paMKax MeXBe4OMCTBEHHOIO B3aMMOLEeNCTBUA:

1) BbiNUCKa M3 EAMHOrO rocyaapCTBEHHOrO peectpa HeABMXKMMOCTM 00 OCHOBHBIX
XapaKTepucTuKax v 3aperucTpupoBaHHbIX npaBax Ha obbekT HepsuxumocTn — degepanbHas
cnyx6a rocyaapCTBeHHOM pernctpaumm, Kagacrpa u kaptorpaduu,;

2) cBepeHua n3 EMPHOJT nnbo ceepenina ws EMPUMT — PepepanbHas Hanorosas
cnyxba;



3) cBefeHUss O MNOCTAHOBKE Ha Yy4yeT B HarnoroBOM opraHe cusnyeckoro nuua —
depnepanbpHaa Hanorosas criyx0a;

4) cBepeHus O AencTBylOWEM nacnopTe rpaxgaHuHa Poccuiickont depepaunn — MBL
Poccuu (npn HeobxognumocTw);

5) cBepeHus O HoTapuanbHOW AOBepeHHOCTH — ®efepanbHas HoTapuanbHas nanara
(npu HeobxoaumocTK).

2.6.2. 3asBuTenb Bnpase nNpenoCTaBUTb J[OKYMEHTH! (CBedeHusl), YKasaHHble B
noanyHktax 1 - 2 nyHkta 2.6.1 agMUHMCTPaATUBHOIO perfiiaMmeHTa, B (QOpMe 3JIEKTPOHHbIX
JOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOW KBanunuumpoBaHHONW MOANUCHIO JIML, YNOSHOMOYEHHbIX
Ha cospaHue N noanucaHne Takux JOKYMEHTOB, NPy nojaye 3anBneHus.

2.6.3. HenpeacraeneHve (HeCBOEBpPEMEHHOE NpPeACTaBNEHME) YKa3aHHbIMW B MYHKTE
2.6.1 aAMMHWACTPATMBHOIO perfiameHTa opraHamum TrocygapCcTBEHHOW BracTv, OpraHamu
MECTHOro CamoynpaBreHus, OpraHu3auuaMn AOKYMEHTOB W CBEOEHUA He MOXEeT SBNSATbCH
OCHOBaHWEM ANA OTKasa B NpefocTaBneHn MyHULMRANLHOW YCRyT.

2.6.4. [lomkHocTHoe nuuo W (uny) paboTHUK, yKasaHHbIX B nyHkTe 2.6.1
agMUHUCTPaTUBHOIO  perfiamMeHTa oOpraHoB W OpraHusauuii, He  npeacTaBuBLLMNE
(HecBoeBpeMEHHO NpeAcCTaBUBLUME) 3anpPOLLEHHbIE N HAXOASALLMECA B pacnopsXXeHUN OOKYMEHT
unu cBedeHusi, noanexaTr agMUHUCTPATUBHOW, ANCLUMNNNHAPHON MNW UHOW OTBETCTBEHHOCTU B
COOTBETCTEBUU C 3aKOHopaTenbCcTBOM Poccuiickoin ®epepauvm.

2.6.5. 3anpewaetcs TpeboBaTb OT 3asABUTENA [AOKYMEHTbl CBEJEHWs, B TOM 4ucne
noaTBepXAaloLMe BHECEHUE 3aaBUTENEM MNAaThl 3a NpeAoCTaBNeHNne MyHULMNANbHOW YCIyTy,
HaxopsuMecas B pacnopsXXeHUW  rocyfapcTBEHHbIX OpraHoB, OpraHoB  MECTHOro
camMoynpaBneHus ¥ NoABeAOMCTBEHHbIX rOCYyAapCTBEHHbIM OpraHam WM opraHam MEeCTHOro
caMoynpaBneHnsa opraHnsaumia.

HenpeacrasneHne 3sasButenem [OOKYMEHTOB, coAepXalyux CBefeHusl, KOoTopble
HaxoAATCA B pacnopshkeHnn rocyJapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO CaMoynpaBneHust U
NnoABeAOMCTBEHHbBIX FOCYfapCTBEHHbIM OpraHam WM CpPraHaM MeCTHOIC CcaMoyrpaBleHnus
opraHusauuin, He SABNSETCA OCHOBAHWEM pfNnA OTKasa 3asaBUTENIi0 B NpeaoCTaBNeHuu
MYHULIUMaNbLHON yCnyru.

2.7. UcuepneiBatowuii nepeveHs OCHOBaHWUIA A4Ns OTKa3a B Npueme LOKYMEHTOB, HeoBXoanMbIX
ANA npeaocTaBneHua MyHUUUNanbHOW ycnyrm

2.7.1. OcHoBaHusMM [ns oOTKasa B MpUeMe JOOKYMEHTOB, HeobxoauMbiX Ans
npeAocTaBfeHUA MyHULMNANBLHOW YCNYIN, SBNSAIOTCA:

1) npeacTaBneHHble 3asBUTENEM [LOKYMEHTbl COoaepXXaT MOLYUCTKA M UCNpaBneHus
TeKCTa, He 3aBepeHHble B MNOpsAKe, YCTAHOBNEHHOM 3aKOHOAATENbLCTBOM Poccuiickoi
denepaunn;

2) AOKyMEHTbl coaepaT MOBPEXAEHWS, HanuuMe KOTOpPbIX He NO3BONSeT B NOJSIHOM
obbeMe ucnonb3oBaTh MWHMOPMaLMIO W CBeAEeHUs, coaepXalecs B JAOKYMeHTax Aans
npegccraBneHnss MyHULMNANbHOR YCNYTu;

3) npeacTaBneHHble AOKYMEHTbI UKW CBEAEHUA YTpaTUNM CUNTYy Ha MOMEHT obpalleHus
3a MyHMUUNANLHOM YCRyron (OOKYMEHT, YAOCTOBEPSIOWMIA MONMHOMOYMS RpencTaBuTens
3asBuTENA, B cnyvae obpalleHusa 3a npefocTaBfieHMEM MYHUUMNANbLHOW YCNYrM yKasaHHbIM
nnuyomy);

4) nogaya 3asiBfieHMss O NpefoCTaBfeHUN MYHULMNAnbHOW YCNyrn v [AOKYMEHTOB,
HeobxoAuMbIX ANS NpeAoCTaBNeHUst MYHULMNANbHOW YCnyr, B 3NeKTPoHHoW dopme ¢
HapyLleHWeM ycTaHOBNeHHbIX TpeboBaHui;

5) HekoppeKTHOe 3anonHeHne obsizaTenbHbIX NONeN B opme 3aABNEHUSA, B TOM YUCHE B
WHTEepaKTUBHON bopMe 3aaBneHus Ha PecnybnukaHckom nopTane (HeAOCTOBEPHOE, HEMOIHOE,
nnbo HenpaBUNbHOE 3anofiHEHWE);



6) npeacTaBNeHWe HEMONHOTO  KOMMJEKTa [OKYMEHTOB, Heobxogumbix —Ans
npefocTaBneHnss MyHULMNANbHOW YCnyru;

7) 3asBneHue O NpefoCTaBfIEHWU YCNyrM NOAaHO B OpraH rocyfapCTBEHHOW BRacTu,
OpraH MEeCTHOro CaMOynpaBfeHWs WNu opraHnsauuio, B MOSHOMOYMUA KOTOPBIX HE BXOAUT
npeAocTaBfieHne MyHUUMNANbHON yCnyru;

8) HecobnlofieHue YCTaHOBIEHHbIX cTaTbeit 11 degepanbHoro 3akoHa ot 6 anpens 2011
roga Ne 63-03 «O6 3neKTpOHHOW noAnNUCU» YCNOBUM NPU3HAHUA [OEeWCTBUTENbHOCTU
yCUNeHHON kBanuduumnposaHHON 3NeKTPOHHOW NOANUCH.

2.7.2. TepeyeHb OCHOBaHWiI ANA OTKasa B nNpueme AOKYMEHTOB, Heobxoaumelx Ans
NonyJYeHust MyHULMNanbHOM yCnyru, ABNSAETCA CHEPNbIBAIOLLIMM.

2.7.3. Pelwienne o6 oTkase B npueme 3asiBNEHUS W OOKYMEHTOB, HeoOXoAUMbIX ANs
NpefoCcTaBfEHNs MyHMUMMANbHOW ycnyr, MoxeT OblTb MPUHATO Kak BO BpeMs npuema
3asBUTENA, TaK U NOCMe NoNyYeHUs OTBETCTBEHHbIM OOMXKHOCTHLIM NuUoM McnonHuTenbHoro
KomMutTetTa HeoOXoAWMBIX AN NPeAoCTaBNeHWst MyHULUMNAnbHOW  YCIYrM  [OOKYMEHTOB
(cBeperuii) ¢ ucnonb3oBaHUeM MeXBeAOMCTBEHHOro MH(OPMaLMOHHOIO B3auMOOEUCTBUS, B
CPOK, He npeBbiLaouii 9 pabounx AHEN COo AHA perucTpaunn 3assneHus.

2.7.4. 3anpewjaeTca OTKasblBaTb B MPUEME 3asABMNEHUS W  WHbIX [JOKYMEHTOB,
HeoOxXoaumbIX ANs NPeAoCTaBREeHWA MyHUUMNanbHOW yCnyru, B criydae ecnu 3asBneHvwe U
OOKYMeHTbl, Heobxogumble ANA NpefoCTaBneHWA MyHULMNanbHOW ycnyrv, noAaHbl B
COOTBETCTBUM C MHGbOpMaLMein o cpokax U Nopsiake NPefoCcTaBneHa MyHULMNanbHOW ycnyru,
onybnukoBaHHoi Ha EauHom nopTane, PecnybnukaHckom noprane.

2.8. VicyepnbiBaoLuin nepevyeHb OCHOBaHWi ANS NPUOCTAaHOBNEHUS NNy OTKasa B
npepocTaBneHnn MyHULMNanbHON yCnyru

2.8.1. OcHoBaHWA ONA NPUOCTAHOBMEHMS NPEeAOCTaBMNEHWA MYHULMNANbLHOW Ycnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHWA ANg 0TKasa B NPEAOCTaBNEHNN MyHULIMNANBLHON YCIYTU:

1) 3asBMTENeM nNpeacTaBrieHbl [AOKYMEHTbl He B rMofHOM obbeme, nubo B
NPeACTaBneHHbIX 3asBneHMn W  (MNM) [OKYMEHTax COAepXWUTCA HenonHas W (unw)
HegocToBepHas nHdopmauus;

2) npepcrtaBneHHble 3asABUTENEM OOKYMEHTbl He NOATBepAaloT NpaBo 3asBUTENA Ha
3aKroveHne 4orosopa apeHabl, 6e3803Me3aHOro nonb3oBaHuA 6e3 nposeaeHns TOpros;

3) B OTHOLLUEHMM 3anpaluBaeMoro MyHULMNanbHOro UMyLLEecTBa NMPUHATO peLleHue o
nepeagade ero TpeTbMM NUUaM B pamkax [OeWCTBYIOLEro 3akoHopaTensctBa Poccuiickoil
depepauny;

4) Hanuuve y MyHuuMnanbHoro GIOOXETHOro WM aBTOHOMHOTO Yy4YpeXxaeHwa npaea
ONepaTMBHOIO ynpaBneHUss WA Yy MYHALMNANbLHOrC YHUTapHOro npeanpuaTus npasa
XO3IICTBEHHOIrO BeAeHns Ha 3anpalunsaemMblii 06bekT MyHuumMnanbHoW coBCTBEHHOCTH;

5) sanpawveaemoe WMYLLECTBO WCMONb3YeTCA MO [LAOrOBOPY apeHabl (unw)
6e3B803mMe3qHOro NONb30BaHNUSA TPETbUM NULIOM;

6) oTcyTCTBME 3anpalunBaemMoro o6bekTa B peecTpe MyHULMNansHoW COBCTBEHHOCTY,

7) 3anpawwmBaemoe MyHuUMnanbHOe WUMYLLECTBO MOANEXWUT KanuTanbHOMY PEMOHTY,
PEKOHCTPYKUMM MMM CHOCYy B COOTBETCTBMM C TpeboBaHWAMW  rpajaoCTPOUTENbHOro
3akoHoaartenbcTBa Poccuiickol deaepauuu;

8) uenu, ANA OOCTWKEeHWUA KOTOpbIX 3anpallMBaeTcA MyHUUMnanbHoe WMYLLECTBO, He
COOTBETCTBYIOT LENAM MpefoCcTaBneHnss MyHUUMNanbHOro WMYLLECTBA MyHALMNANbHOMO
obpasoBaHus B 6€3B03mMe3HOE NOMb30oBaHUe, B apeHay,

9) Bua OeATENbHOCTU, ONA OCYLLECTBNEHNA KOTOPOro 3anpalluBaeTcs MyHuuunansHoe
HeaBWXWMOE WMYLLECTBO, HE COOTBETCTBYET BuAaM LENeBoro WCMosib30BaHUSA [AaHHOro
VMYLLIECTBA, YCTAHOBMNEHHLIM rPafoCTPOUTENbHbLIMI pernamMmeHTamu;



10) OOBbeKT MyHuUUnanbHOro Hexwnoro oHAa nNOAMEXUT OTYYXAEHUIO U3
MYHULMUNanbHOW COOCTBEHHOCTH;

11) o6bEeKT MyHWUMNANBHOIO Hexwunoro ¢oHga MNOANEXUT WCNOMb30BaHWIO AN
MYHULIMNanbHbIX HYXA;

12) npepocTaBneHWe MyHUUMMANbLHOTO WMMyllecTBa B apeHgy, OessosmesgHoe
noSib30BaHNe NPOTUBOPEYUT cTatbam 17.1, 19 depgepansHoro sakoHa oT 26 uiona 2006 rona Ne
135-93 «O 3almTe KOHKYypeHL N,

13) B OTHOLWEHUN NMyLLEeCTBa BepeTcAa cyaebuoe pasbupatensctBo NMb6O HEOKOHYEHHOE
MCNONHUTENbHOE NPOU3BOACTBO;

14) HecoOTBETCTBUE NPEACTABIIEHHbBIX 3aABUTENEM AOKYMEHTOB NEPEYHIO AOKYMEHTOB,
ykasaHHOMY B nyHkTe 2.5 HacToswero PernameHTa.

2.8.3. MNepeyeHb OCHOBaHMN ANs OTKasa B fpPefoCTaBAEHUA MYHULMNANbHOW YCyru
ABNAETCA UCHEPNLIBAIOLWNM.

2.8.4. 3anpewaeTcs OTKasbiBaTh B NpeAOCTaBNEHMA MyHULMNANbLHOW YCNyru B cryvae,
ecnu 3asiBneHWe O NpeaocTaBNeHMM MYHULMNANbHOW ycnyri nogaHo B COOTBETCTBUM C
uHdopMmaumeldi O cpokax W nopsigke  NpeAoCTaBlNeHWs  MyHUUMNanbHON  ycnyrw,
onybnukoeaHHoI Ha EguHom nopTane, PecnybnukaHckom rnoprane.

2.9. NMopAaok, pasmep U OCHOBaHUSI BaMaHWUA rocyAapCTBEHHON MOLWMVHBI AN MHOW NnaTthl,
B3MMaeMoi 3a NnpefocTaBneHne MyHUUMNanbHON ycnyru

MyHuuMnaneHas ycnyra npegocraenseTcs Ha 6e3Bo3MesgHon OCHOBe.

2.10. lNepeyeHb ycnyr, KoTopbie SBASAITCS HeobxoaAuMbiMK 1 o6a3aTeNbHLIMK ANA
npeaocTaBNeHnsa MyHULMNANbHOW YCNyry, B TOM YUCne CBEAEHUA O JOKYMEHTe (QOKYMEHTaXx),
BbldaBaeMoM (BblaaBaeMblx) OpraHusaLmMamMu, y4acTeyowMmMu B npefocTasneHnm
MYHMLMNanNbHbIX yCcyr

MNMpenocraeneHne HeobxoguMbIX 1 0bsisaTEnNbHBIX yCnyr He TpebyeTcs.

2.11. MNopsaok, paamep 1 OCHOBAHWUSA B3MaHWUA NNaTthl 32 NpeAoCcTaBsiIeHne ycnyr, KoTopbie
ABNAOTCA Heo6XoAMMbLIMU 1 06s3aTeNbHLIMKU ANA NPEfOCTABNEHUS MyHULMNANbHOW yenyru,
BKMIOYasn MHGOPMaLUMIo 0 METOAMKE pacdeTa pasMepa Takoi nnatbl

MpepocTaBneHne HeobxoanMbIX U 06s3aTenbHbIX YCNyr He TpebyeTcs.

2.12. MakcuManeHbIil CPOK OXKuaaHusa B odepein npu nogade sanpoca o npeaocraBneHnm
MYHULIMNAnNLHOW YCRyru, yCcnyrv, NpeaocTaBnsemMon opraHusauveil, yHacTeyloLLeil B
npegocTaBneHMn MyHULMNaNbLHOW YCNYI, U Npy NONy4YeHUN pesynbTata npeaocTaBneHns
Takux ycnyr

2.12.1. Bpems oxugaHus npu rogade 3asBneHUs Ha nonyyeHne MyHULUNansHon ycnyru
- He 6onee 15 MUHYT.

2.12.2. Mpn nonydyeHun pesynbTata MPEoOCTaBNEHNS MYHULMNANbHOW YCnyru
MaKCUManbHbili CPOK OXXWAAHUS B OYepean He AOMKEH npeBbiaTh 15 MUHYT.

2.13. CpoK 1 NopsaoK perncrpauumn sanpoca 3asBuTens 0 npeaocTasneHnn MyHULUnansHon
YCIyru v YyCnyru, NpeaocTaBnsaeMon opraHusauveil, ydacTeyiowein B npeaocTaBneHum
MyHULMNANbLHON YCNyr, B TOM YUCHe B 9NEeKTPOHRHOA dhopme



2.13.1. MNpu nnyHom obpaweHun B MPLl B AeHb nogayn 3asBEHUS 3asBUTENHO
BbiAaeTca pacnucka ns AUC MOL, c perncTpauMoHHBIM HOMEPOM, MOATBEPXAAOLLMM, YTO
3asiBneHue oTnpasneHo, U 4aTon nogaun 3asBNeHus.

2.13.2. TMpwn HanpaBnewuu  3asBneHMA  nocpeactBoMm  EpuHoro  noptana,
PecnybnukaHckoro noptana 3asBuTens B AEHb MO4aqYu 3asiBIEHUS MOSIyYaeT B JIMYHOM
kabuHeTe PecnybnukaHckoro nmnoptana W NO  3MEKTPOHHOW MoYTe  YBeAOMIEHWE,
noATeBepXaaloliee, YTo 3asBneHWe OTNpaBfieHO, B KOTOPOM YKa3sbiBAOTCA perucTpauvoHHbI
HOMEp 1 AaTa nogaun 3asBneHus.

2.13.3. MNpu nnuHom obparieHnn B MICNONHUTENbLHLIV KOMATET B A€Hb NOAAYN 3as8BNEHNS
YNONHOMOYEHHbIM OOMMKHOCTHBIM NUUOM MCNONHUTENBHOrO KOMUTETA 3asBUTENIO BbigaeTcs
pacnMcka U3 aBTOMaTU3UPOBaHHOW WHMOPMALMOHHON cucTembl, NpPefHa3HAYEeHHOW Ans
oKasaHuAa rocyaapCTBEHHbIX U MyHMUUNAnbHBIX YCNYr, C perucTpaunuoHHLIM HOMEPOM, OaToM
nojavuv 3asBNEHUA U NepeYyHeM nNpecTaBiieHHbIX 4OKYMEHTOB.

2.14. TpeGoBaHu1a K NOMELLEHUAM, B KOTOPbIX NPeAoCcTaBnseTca MyHuUunansHas ycnyra, K

3any oxugaHus, Mmectam Ans 3anofHeHus 3anpocoB O NpeaocTaBneHnn MyHULMNAaNbLHOMN
ycnyru, HOpMaLMOHHBLIM CTeHaam ¢ obpasuamMu Ux 3anosfiHEHVS U NEPEYHEM [OKYMEHTOB,
HeobX04MMBbIX AN1A NPeAoCTaBMNEeHNA KaXA0h MyHMLIMNANbHOW YCNYri, pa3MeLLEHMIO 1
othopMNeHnIo BU3yanbHOW, TEKCTOBOIN U MyNbTUMEANIHON nrdopmaLlny o nopsiake
npepocTaBneHnsa Takoi ycryri, B TOM Yncne Kk obecnevyeHunio 4OCTYNHOCTY ANA UHBASINAOB
ykasaHHbIX 0GBbEKTOB B COOTBETCTBUM C (hefeparnbHbIM 3aKOHOAATENbCTBOM U
3akoHoaaTenbcTBoM Pecnybnukm TatapcTaH 0 couManksHol 3aluTe MHBaNULoB

2.14.1. TlpepoctaBneHWe MyHWUMNANbHOM YCNYrM OCYLUECTBNSAETCA B 34aHUAX WU
nomMeLleHnsax, o6opyaoBaHHbLIX NPOTUBOMNOXAPHON CUCTEMOI U CUCTEMON NOXAPOTYLLEHUS.

MecTta npuema sassutenein obopygytotca Heobxoaumon mebenbio Ana ocopmneHus
AOKYMEHTOB, MH(POPMALIMOHHLIMU CTEHAAMMW.

2.14.2. B cooTBeTCTBUM C 3aKOHOZATENLCTBOM Poccuiickoit depgepaumn o coumansHoOM
salmTe uHBanuAoB B Uensax OGecnpenATCTBEHHOrO [OCTyNa K MECTy NpeaocTaBneHus
MyHuUMnansHou ycnyru obecnevnsaeTcs:

1) obecneunBaetc  OecnpenaTCTBEHHbI  OOCTYN  WHBanNMAOB K MecTy
npefoctaBneHnss MyHuuunanbHOW ycnyri  (yAOOHbIA  BXOA-BbIXOA4 B NOMELUEHUA U
nepemMeLleHre B Ux npegenax);

2) Bu3yanbHas, TeKCcToBas W MynbTUMeAuHaa uHpopmMaumsa O nopsake
npegocTaBneHUA MyHULMNanNbHOW YCNyrM pasmeLlaeTcs B yAOOHbIX AN 3asBUTeNeil MecTax, B
TOM YUCE C y4eTOM OrpaHU4EHHbIX BO3MOXHOCTEN UHBaNMUAOB;

3) COMpOBOXJEeHWe WHBaNWAOoB, UMEIOLLMX CTOMKNE pacCTporMcTBa (PYHKUUU 3peHus
N CAMOCTOATENLHOrO NepeaBWwKEHUS, U OKasaHWe UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOATESIbHOrO NepeaBWXeHUs No TEPPUTOPUKU, HA KOTOPOW
pacnonoxeHbl 00BLEKTHI COUMAnbHON, UHXEHEPHOW U TPAHCMOPTHOW MHMPaCTPYKTYp, BXoAa B
Takue o6beKTbl M BbIXOAa U3 HUX, NOCAAKW B TPAHCNOPTHOE CPeACTBO U BbiCaAKN U3 HErO, B TOM
YCNE C UCNONb3OBAHUEM KPECTA-KONACKY;

5) Hagnexawee pasvelwieHne obopyaoBaHMa W Hocutenen uHdopmauum,
Heobxoanmbix Anst obecrneveHnss GecnpensATCTBEHHOTO AOCTYNa WHBANWAOB K ycryram ¢
YY4ETOM OrpaHudeHnin UX XusHedesaTesNbHOCTY;

6) pybnvposaHve HeobxogumoW LAns  WHBANMOOB 3BYKOBOW W 3pUTEnbHOM
WHOpMaLMKM, a TaloKke Haanuceid, 3HakoB U MHOW TEeKCTOBOW U rpacuieckoil MHdopMauuu
3Hakamu, BbINOSIHEHHbLIMW penbeHO-ToYeYHbIM WpKndTOoM Bpaiins;

7) AOMNycK cypaonepesog4uka u TupnocypaonepeBoaynka;

8) ponyck cobaku-npoBOAHWMKA NpU HanUuUM LOKYMEHTA, NOATBEPXKAAMLLErO ee
cneumnansHoe obyyeHve u BblaaBaemoro no ¢opme U B Nopsake, KOTOpble YCTAHOBIMEHbI
npukazom MunuctepcTea Tpyaa v coumansHoi 3awmnTbl Poccuiickon Gegepadinm ot 22.06.2015



Ne 386H «O0 yTBepxaeHun hopmbl OOKYMEHTa, NOATBEPXAAIOLWEro cneyuanbHoe obyvyeHue
cobaku-npoBoAHKKa, U NOPALKa ero Bblgadn».

2.14.3. TpeboBaHusa B YactTn obecnedeHns [OCTYNHOCTU ANS WHBaNUAOB OOLEKTOB, B
KOTOPbLIX  OCYLLUECTBNAETCA NpeaocTaBneHnMe  MyHWUuMnanbHOW  YCRyru, W  CpepAcTs,
ncnonb3yemMbiX Npu NpeaocTasneHuy MyHUUUnanbHOM YCRyru, KOTopble yKkasaHb! B NOANyHKTax
1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOrO perfnaMeHTa, MNpuMeHslTCs K obbektam wu
cpeAcTBam, BBEAEHHbIM B SKCMSyaTaumio WM NPOLIEALLNM MOAEPHM3ALMIO, PEKOHCTPYKLMIO
nocne 1 vionsa 2016 ropa.

2.15. NokasaTeny AOCTYNHOCTU U Ka4YeCcTBa MyHULMNANbLHON yCryru, B TOM Yucne
KONWYECTBO B3aMMOAENCTBUIA 3asBUTENA C JOSDKHOCTHLIMY fiMLaMi Npy npeocTaBieHnm
MYHULMNANbHOW YCIyrn U NX NPOAOIHKUTENBHOCTb, BO3MOXHOCTb Nony4yeHus uHdopmaLlumu o
Xxo4e npefocTaBneHnss MyHULMNarbHON YCIyr, B TOM YACHE C UCNONb3OBaHUEM
MHOPMaLMOHHO-KOMMYHUKALIMOHHBIX TEXHOSOTUA, BO3SMOXXHOCTb JIMGO HEBO3MOXHOCTb
nony4YyeHnss MyHULUMNANbHOM YCNYru B MHOrO(yHKUNMOHANBLHOM LIEHTPE NpeaocTaBneHuns
rOCYAAapCTBEHHbIX M MyHULMNANbHLIX YCRYT (B TOM Y1cie B nofiHoM ob6beme), B niobom
TeppuTopuansHOM nogpasaeneHum opraHa UCNONHUTENbHO pacnopaaAuTEeNbHOro opraHa
MECTHOrO CaMOoynpaBneHus, no Buibopy 3asBUTENs (IKCTEPPUTOPUANbHBIA NPUHLMN),
NOCpeACTBOM 3anpoca 0 NpeaocTaBneHU HECKONbKUX rocyaapCTBEHHbIX U (M)
MYHULMNANbHbLIX YCNyr B MHOro(YHKUNOHaNbHbIX LIEHTpax NpefocTaBeHns rocyaapCTBEHHbIX
1 MYHULMNAanbHbIX YCAYT, NPeayCMOTPEHHoro ctatbel 15.1 ®PegepanbHoro sakoHa Ne210-93
(koMnNeKcHbIk 3anpoc)

2.15.1. TlokasatensamMum [OOCTYNHOCTW NPEeAOCTaBIEHUS MyHULUNAnNbHOW  yCnyru
ABNAIOTCA:

pacnonoXXeHHOCTbL NOMELLEHUS, B KOTOPOM BeAeTCA MPUEM, Bbldavya [OKYMEHTOB B 30He
AOCTYNHOCTM O6LLIEeCTBEHHOIO TpaHCNopTa;

Hanuune HeobXooUMMOro KonmvecTBa CneuuanucToB, a TakkKe NOMELUEeHWA, B KOTOpbIX
OCYLUECTBNACTCA NPUeM JOKYMEHTOB OT 3aaBUTENeH;

Hanu4ve wucuyepnbiBaowen uHpopmauMn o© cnocobax, nopsake U cpokax
npeaoctasneHns MyHuLMnanbHOW ycnyrm Ha vHdOopmauuoHHbIX cTeHaax, EauHoMm nopTtane,
PecnybnukaHckom noptane, ouunanbHOM canTe MyHULUNAanbLHOro panoHa;

OoKasaHwe NomoLUM MHBanugam B npeofgoneHun 6apbepos, MellalomX MNONYyYEHUI0 UMK
yCnyr HapaBHe C Apyrumu nuuamu.

2.15.2. MNokasaTensamu Ka4ecTsa NpeAocTaBNeHna MyHULUNANLHON yCryru SBNAIOTCA:

1) cobniopeHne cpokoB Npuema u pacCMOTPEHUS AOKYMEHTOB;

2) cobniogeHne cpoka nosyvyeHns pesynbrata MyHULUNanLHON yCnyru;

3) otcyTcTBUEe 060CHOBaAHHLIX Xanob Ha HapyleHUs agMUHUCTPaTUBHOrO perflaMeHTa,
coseplLUeHHble paboTHUkamn McnonHUTenbHOro KOMUTEeTa;

4) KONNYECTBO B3aMMOZEWCTBUIA 3afBUTENA C OOMKHOCTHbIMM nuuamn (6es yyeTa
KOHCYnbTauui):

B3aumoaeicTeme 3assutens ¢ padbotHukamu VicnonHutenbHoro komuteTta unu MOL npu
npefocTaBneHuM MyHUUUNAanbHON YCIMyrM OCYLUECTBNSeTCA OAWH pa3 npu npeacTtasneHun
3aABneHnss co BceMn HeobxoauMbIMKU [OKYMEHTaMMW,

OAVH pa3 B cnyvyae HeobxoouMOCTU NONy4YeHWs pesynbTaTa npepocTaBneHus
MyHuumMnanbHoW ycnyru B WcnonHutenoHoMm komuTtete unu MOL B cdopme 3sksemnnsapa
SM1EeKTPOHHOro AOKYMeHTa Ha HyMaXXHOM HocuTene.

MNpoaomKNTENLHOCTL OQHOMO B3aMMOOEWCTBUSA 3asiBUTENS C AOSMKHOCTHbIMU Nuuamu
npv NnpepocTaBneHn MyHMUMNanbHOW YCNyru He npesbiliaeT 15 MUHYT.

3asBuTenb BnNpaBe OUEHUTb KayecTBO NpedocTaBfieHUs MyHUUMUNanbHOW ycnyrn ¢
MOMOLULIO  YCTPOWCTB  MNOABWXHOW  paguoTenedOoHHOM CBA3SW, C  MCNONb30OBaHWEM
PecnybnukaHckoro noptana, TepMUHaNbHbIX YCTPOWCTB.



2.15.3. NHdopmauma o xoae NpefocTaBnEHWs MyHULMNANbHON ycnyrm MoxeT ObiTb
rnonyyeHa sasBuUTeNeM B NnyHom kabuHete Ha EguHom noprane, PecnybnunkaHckom nopTane, B
WcnonnutenoHom komuteTe, MOLL.

2.15.4. MNpepgocTaBneHne MyHULMNanbHOW ycnyru ocyllectensercsa B niobom Mo no
BbiGOpYy 3asBMTENst He3aBUCMMO OT MecTa €ero XuTenbcTBa WNUW Mecta aKTU4eckoro
npoxxuBaHusa (npebbiBaHus) Ha Tepputopun Pecnybnuku TaTapcTtaH no aKCTeppuTOpuarnibHoOMy
npuHUMNY.

MyHuUunanbHaa ycnyra B cOCTaBe KOMMEKCHOro 3anpoca He NpefaoCTaernseTcs.

2.16. UHble TpeboBaHWs, B TOM YWCHe yuuTbiBaoLmne ocobeHHoCTH npeaocTaBneHuns
MYHULMNANbHON YCIyrn No SKCTeppuTopuanbHOMY NpuHUMNY (B cnyvae, eCcnv MyHuuunanbHas
ycrnyra npeflocTaBnAeTCs No 3KCTeppUTOpUanLHOMy NpuHUMNYy) u ocobeHHoCTH
NPeAoCTaBNEHUs MyHULMNANbLHOMN YCNYry B 3NeKTPOHHO! dhopme

2.16.1. Mpw npegocTasneHMn MyHuLUNansHoiA ycnyriu B aNeKTPOHHON hopMe 3asnBuTENb
Bnpase:

1) nonyuMTb MHMOPMaUMIO O NOPSIAKE U CpoKax NpPefoCTaBNEHUs MyHULMNanbHoW
ychnyru, pasmelleHHyto Ha EavHom noptane, PecnybnukaHckom nopTtane;

2) nopaTb 3asBnEHWE O NPeAoCTaBneHU MyHULMNANbLHON YCNyru N vHble AOKYMEHTHI,
HeoOxoaumble AN NPeRoCTaBNeHUs MyHUUUNanbHOW yCryru, B TOM YuCne [OOKYMEHTbl W
uHopmMaumio, 3NeKTPoHHbIe obpasbl KOTOpbIX paHee OblNu 3aBepeHbl B COOTBETCTBUU C
nyHkTom 7.2 yactm 1 cratbu 16 @epepanbHoro 3akoHa Ne 210-®3, c ucnonbsosaHuem
PecnybnukaHckoro noptana;

3) nonyynTb CBeOEHWs O Xofe BbIMNONHEHUA 3aABMEeHUA O NpeaocTaBneHuu
MyHULMNAnbsHOW yCryrv, NoAaHHbIX B 9NEKTPOHHOK dhopme;

4) ocylecTBUTb OLEHKY KayecTBa NpeAoCTaBNeHNs MyHULIMNANbHOW YCnyrv;

5) nonyuuTb pesynbTaT NpPeaocTaBneHWs MyHUUMnanbHoOW ycnyru B ¢opme
3NEKTPOHHOIo AOKYMEHTA,;

6) noagaTb anoby Ha pelweHne u pencteve (6espeicteune) WenonHuTenbHOro
KOMWTETa, a TawKke ero JAOIMKHOCTHbIX MWL, MyHUUMNanbHbIX CRyXalyux NOoCPeACTBOM
PecnyGnunkaHckoro rnopTana, noptana cepaepanbHoii rocyAapCTBEHHOR WHMHOPMALMOHHOM
cuctembl, oBecneunsalolleid npouecc gocynebHoro (BHecyaebHoro) obxanosaHus peLleHnin u
neincteuin  (GespecTBuA), COBEPLUEHHBIX MpU  NPeaocTaBneHun TrocyapCTBEHHbIX U
MyHUUMNATbHBIX YCNyr opraHamu, nNpefocTaBnsioWVMu rocyAapcTBeHHbIE U MyHULMNanbHble
YCNyru, X GOJMKHOCTHBIMU NUUAMU, FOCYAAPCTBEHHLIMU U MYHULIMNAMbHBIMY CRY>KaLWUMU.

2.16.2. ®dopmupoBaHWe 3asfiBREHUA OCYLUECTBNAETCA MNOCPEACTBOM 3amnoSiHeHus
aneKTpoHHoW ¢opmbl 3asBneHnss Ha PecnybnukaHckom nopTtane 6e3 HeobxoaumocTu
AOMONHUTENbHOI NoAayun 3asBneHus B Kakon-nnbo nHon opme.

2.16.3. MNMpu dopmuposaHun saseneHns obecnevmsaeTcs:

1) BO3MOXHOCTb KOMWPOBAHUS W COXPaHEHUs! 3asBMEeHWs WU WHbLIX [OKYMEHTOB,
HeoOxoaumbix ANs NnpefocTasneHns ycnyru,

2) BO3MOXHOCTb 3aMONHEHUA HECKONbKUMU 3afABUTENSAMMU OAHOIA 3MEeKTPOHHOW hopMbl
3aABneHUs npu obpaleHun 3a ycnyramu, npegnonaralolMMU HanpasSfiEHWe COBMECTHOro
3aABNEHNSA HECKOMNbKUMW 3aABUTENAMN,

3) BO3MOXHOCTb Me4yaTV Ha OyMakHOM HocuTene KONMUKU SNEKTPOHHOW HopMbI
3aABNEeHNs;

4) coxpaHeHWe paHee BBEAEHHbLIX B 3MIEKTPOHHYIO (POpMYy 3asBMEHUs 3HAYEHUW! B
no6oit MOMEHT MO XXEemnaHMio Nonb3oBaTens, B TOM Y1cre npu BO3HUKHOBEHUW oLLMBOK BBOAA U
BO3BpaTe AnA NOBTOPHOIO BBOAA 3HAYEHUW B SNEKTPOHHYIO hopMy 3asBneHns;

5) 3anonHeHue Moneit SNEeKTPOHHON hopMbI 3asBReHUs 4O Hayana BBOAA CBeOeHWi
3aABUTENEM C WCNONb3oBaHMEM cBeAeHwuid, pasmewenHslx B ECWA, un cBepeHun,



onybnukoBaHHbIx Ha PecnybnukaHckom nopTtane, B 4acTh, Kacawolencs CBeAeHWUN,
OTCYTCTBYIOLLMX B €ANHONM cucTeme naeHTudunkaumm n ayteHtudukauum,

6) BO3MOXHOCTb BEepHYTbCSi Ha ool U3 3Tanos 3anofHEHNA JMEKTPOHHOW OpMbI
3aaBneHus 6es notepu paHee BeegeHHoON nHcopmauuu,

7) BO3MOXHOCTb [OCTYNa 3afBUTENS K paHee nofgaHHbiM UM 3asiBNEHUAM B TEYEHNE He
MeHee OQHOro roaa, a Takke YacTU4HO ChOPMUPOBAHHBIM 3aABFIEHUAM - B TEYEHUE HE MEHee
3 mecsues.

2.16.4. 3anuck 3assutenen Ha npuem B MOL| (nanee - 3anucb) oOcCyLleCTBMAETCA
nocpeacTeom PecnybnukaHckoro nopTana, TenedgoHa koHTakT-ueHTpa MOLL.

3asBuTENIO NPEAOCTaBNAETCHA BO3MOXHOCTL 3anncu Ha niobele ceoboaHble AnA npuema
AaTy W BpeMa B npedenax YCTAHOB/IEHHOIO B MHOrOYHKLUMOHANbLHOM LeHTpe rpaduka
npvema.

3anucb Ha onpeaeneHHyio AaTy 3akaH4YMBaeTCA 3a CYTKM A0 HACTYNIeHus 3Toi AaThl.

Ina ocywecTBneHus npeaBapuTenbHOW 3anucu nocpeactsoMm PecnybnukaHckoro
nopTana sasBuUTENO He0BX0AMMO yKa3aThb 3anpallmBaemMbie CUICTEMON AaHHble, B TOM YNCHE:

chamunuio, UMs, OTYECTBO (MPU HaANUYKUK);

Homep TenedoHa;

agpec aNeKTPOHHOW NOYThI (N0 XXeNaHuIo);

Xenaemylo gaty u BpemMs npuema.

B cnyyae HecooTBeTCTBMA CBEAEHMA, KOTopble coobwmi 3assuTenb Npu
npeABapuUTENbHOM 3anucy, AOKYMEHTaM, NPeacTaBneHHbIM 3asBuTenemM rnpu NMYHOM npueme,
npeaBapuTenbHas 3annucb aHHynupyeTcs.

Mpu ocywecTBneHnn npeaBapuTenbHOMW 3anucu  3assButenio  obecneunBaeTcA
BO3MOXHOCTb pacneyaTaTb TanoH-noaTeepxxaeHue. B cnyyae, ecnu 3assutens coobwmT agpec
3NEeKTPOHHOM NOYThl, HA YKA3aHHblA agpec Taike HanpasnseTcss WHGopMauus o
NOATBEPXXAEHUM NpeaBapUTENbLHOW 3anucy € ykasaHWeM faTel, BpeMEHU 1 MecTa npuema.

Mpu ocywecTBneHun npeaBapuTENbHON 3anucKu 3assuTens B obss3aTensHOM nopsake
nHhopMMpyeTcsl 0 TOM, YTO NpeABapuTenbHas 3anucb aHHYNMPYeTcs B CRy4ae ero HesBku No
UcTeveHnn 15 MUHYT C HasHa4YeHHOro BpeMeHu npuema.

3assutens B Noboe Bpems Bnpase 0TKa3aTbCs OT NpeasapuTenbHON 3anucu.

3anpewjaeTtcs TpeGoBaTb OT 3asBUTENS COBEPLUSHUA WHbIX [AENCTBUWA, Kpome
NPOXOXOEHUA WAGHTUMKAUMM W ayTeHTUdMKaUMM B COOTBETCTBUM C HOPMaTUBHbLIMU
npasoBbiMM aktamu Poccuiickon ®depgepauuwn, ykasaHus LenuM npuema, a TaKke
npefocTaBneHns ceBedeHui, HeobOXoaumbiX Ans pacyeTa ONUTENbHOCTU  BPEMEHHOro
WHTEepBana, KoTopbl HeobxoaumMo 3abpoHUpoBaThL ANg npuema.

3. CocraB, nocneaoBaTenbHOCTL U CPOKM BbINONIHEHUS aAMUHUCTPATUBHBIX NpoLeayp,
TpeboBaHus K NopaaKy UX BbINOMHEHWS, B TOM YUCNE 0CODEHHOCTH BLINOMHEHNS
aAMUHUCTPATUBHBIX Npoueayp B 3fIEKTPOHHON chopme, a Takke 0COBEHHOCTU BLINONHEHUA
aAMUHUCTPATUBHBIX NPoOLEeAyp B MHOrOYHKLMOHANbHBIX LIEHTPAX

3.1. OnucaHune nocnepoBaTenbHOCTV AEUCTBUA NPy NpenocTaBneHnn
MYHULMNANLHON YCNyrn

3.1.1. MNpepgocTaBneHne MyHALMNANLHOW ycnyrm BkiiovdaeT B ceba cneayowme
aaMUHUCTpaTUBHBIE NpoUeaypbI:

1) okasaHne KOHCynbTaLUuit 3aaBUTENIO;

2) NPVHATHE U PaCCMOTPEHME KOMMNEKTa AOKYMEHTOB, NpeACcTaBneHHbIX 3asaBUTeENeMm;

3) HanpaBneHve MEeXBEAOMCTBEHHbIX 3anpocoB B  oOpraHbl, Yy4yacTBylliMe B
npefocTaBfieHUn MyHULUNANbLHON YCIyTi;

4) noaroToBKa pesynbTata MyHUUUNAaNbHORN ycnyry,

5) Bblgada (HanpaeneHue) sasBuTenNto pesynbTata MyHULUNANbHOW YCNyru.



6) ucnpaBneHne TeXHNYECKUX oLwnbOoK.
3.2. OkasaHne KOHCYNnbTauui 3aasuTenio

3.2.1. OcHoBaHueM Hauasia BbINONHEHUS afoMWHUCTPATUMBHOW Mpoueaypbl SBnAeTcs
oOpalleHue 3asBATEnst NO BOMPOCaM, CBSI3aHHbIM C NPeAocTaBneHUeM MyHUUMnanbHOM
ycnyr.

HOMXHOCTHBLIM nLom (paboTHUKOM), OTBETCTBEHHBIM 3a BbiNonNHeHue
agMWHUCTPATUBHOI Npoleaypbl, ABRAETCA:

npu obpaiyeHun saasutena B8 MOL — pabotHuk MOL;

npu obpaweHun 3assutenss B MCnonHWTenbHbIR KOMUTET — HadaslbHUK pUHaAHCOBOIO
oTaena (panee - 4OMKHOCTHOE NMLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHUE).

3.2.2. 3asiBuTenbe BNpaBe o0OpaTUTLCA 3a KOHCyNbTauuerh O nopsake U cpokKax
npeaocTaBneHns MyHuuunansHon yenyrn B MOLL nuiHo n no tenecoHy 1 3aneKTpoHHON noyTe.

PaboTHuk M®Ll koHcynbTUpyeT 3asiBUTEns, B TOM 4ucne no cocTasy, opme
npeacTaBnsieMoi AOKyMeHTauun n ApyriuM Bonpocam AnA Nony4YeHnss MyHULMUNanbsHowm yenyru.

3anBuTenNb MOXET NOMYYNTL MHpOPMaLMIO O NOpAAKE NPeaoCTaBeHUs MyHULMNAanbHOK
ycnyru Ha odomumansHom caite ML http:/mfc16.tatarstan.ru.

AOMUHUCTpaTUBHbLIE npoueaypsl, yCTaHaBnusaeMble HaCTOALLUM NYHKTOM,
BbINOMHAITCA B AeHb 0OpalleHuns 3assuTens.

PesynbTatamu BbiNONHEHUs1 agMUHUCTPATUBHbLIX NpoLeayp SBNSIOTCA: KOHCYNbTaLuA no
coctaBy, chopme npeacTaBnsemMon AOKyMeHTauuum U ApyrMMm Bonpocam, HeobxoauMbiM Ans
NOMyYeHNss MyHULMNAanNbHOM ycnyru.

3.2.3. 3aaeuTenb BnpaBe obpaTutbcsl B MCNOMHUATENbHBLIV KOMUTET MO TenedoHy w
3NEKTPOHHOI NOYTE, a TaKKe NoMy4YnTb KOHCynbTauuio Ha PecnybnuvkaHckom nopTane, caite
WcrnonHntenbHOro KomuteTa o NOPsiAKE U CPOKaxX NpefocTasfeHns MyHuUMnanbHOW ycnyri, B
TOM 4ucne no cocraBy, (hopMe nNpeacTaBfAeMOin OOKyMEeHTauuu u OpyruMm Bonpocam Ansi
nony4yeHnss MyHULMNanbHoOM ycnyru.

HorKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWe MHAOPMUPYET 3asaBUTENA B
COOTBETCTBUU C TpeboBaHUAMU nyHKTa 1.3.4 agMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTpaTMBHbIE  Mpoueaypbl,  YCTaHaBnvMBaemble HaCTOALLUM MYHKTOM,
BbINONHATCA B TeueHue Tpex pabounx gHel co AHA nocTynneHus obpalieHuns.

PesynbTatamu BbINONHEHUA aAMUHMCTPATUBHbLIX NpoLEAyp ABMAIOTCA: KOHCYNbTaLun Nno
cocTtaBy, hopme npepcTaBnsAeMoil OOKYMEHTauuuM W gpyruMm Bonpocam, HeobxogumbeiM Ans
nony4eHnss MyHULUnNansHom ycnyru.

3.3. MpuHATNE N pacCMOTPEHNE KOMMIEKTa AOKYMEHTOB,
npeacTaBneHHbIX 3asBUTENEM

3.3.1. MNpuem AOKYMEHTOB ANA NpeAoCTaBnNeHUs MyHWUMNanbHOM ycnyrn yepes MoL|
wnn yaaneHHoe paboyee mecto MoL.

3.3.1.1. 3asButenb (npeacraButens 3asBuTens) obpailaetcs B M®L| ¢ 3anpocom o
NpeAoCcTaBneHun MyHUUMNaNbHON YCnyrh v npeacrasisieT AOKYMEHTbl B COOTBETCTBUM C
MYHKTOM 2.5 aAMWHUCTPATUBHOIO perfiaMmeHTa.

3.3.1.2. PaboTtHrik MOL|, Beayiumin npuem 3asaBneHuii:

onpeaenseT npegMeT obpalileHus;

yAOCTOBEPSIET NIMYHOCTL 3asBUTENS;

MPoOBOAUT NPOBEPKY NOMHOMOYMUIA N, NOAAOLLEro AOKYMEHTbI;

NpOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHUAM, yKaszaHHbIM B nyHKTe 2.5
agMUHWCTPAaTUMBHOIO pernameHTa;

3anonHsieT ANEKTPOHHYI0 chopmy 3asasneHns B AUC ML,



npyu npepocTaBneHW [AOKYMEHTOB, YKasaHHbIX B TMyHKTe 2.5 agMMHUCTPATUBHOIO
pernaMeHta Ha OymaXHOM HocuTene, OCYLECTBNSAeT CKAHWPOBAHWE NPeACTaBMEeHHbIX
OOKYMEHTOB;

pacnevaTbiBaeT 3assneHue us AUC MOLL;

nepepaeT 3afABUTENIO Ha NPOBEPKY ¥ nognucaHue;

nocne noanvcaHuA ckaHupyeTt noanvcaHHoe sassneHne 8 AUC MOL;

sarpyxaet B AUC M®Ll nokymeHTbl, npeacTaBneHHble B 3NEKTPOHHOW copme WUnu
3MEKTPOHHblE 00pashl OTCKaHUPOBaHHLIX AOKYMEHTOB, (DOPMUPYET ANEKTPOHHOE Aeno;

BO3BpallaeT noAnucaHHoe 3asiBfieHue U OpUrmHasnbl BYMarkHbIX LOKYMEHTOB;

BblAaeT 3asaBUTEIO PacnucKy B Npyeme AOKYMEHTOB.

AnMUHUCTPATUBHBIE npoueaypht, ycTaHaBnuBaemble HaCTOALLMM NYHKTOM,
BbINOMHAIOTCA B AeHb 0OpaLleHns sassuTens.

PesynbTaTamMy - BbINONHEHWA aAMWHUCTPATUBHbLIX NpoUeayp SABMATCA: roToBoe K
OoTnpaBke 3afBneHve v nakeT JOKYMEHTOB.

3.3.1.3. PabotHuk M®Ll HanpaBnsieT nakeT AOKYMEHTOB, MPUHATBIX OT 3asBUTENSA B
WcnonHutenbHblid KOMUTET B 3NEKTPOHHOW (bopMe (B COCTaBE NMAKETOB SNEKTPOHHLIX Aen) B
TeyeHne oaHoro paboyero AHA Co AHA obpalleHus 3asaBUTENN B CTPYKTYpHOe nofdpasfenenue
MoL.

PesynbTatamu BbINONMHEHUS aAMMHUCTPaATUBHLIX NPOUEAYP ABNAIOTCA: 3asBleHWe WU
nakeT AOKYMEHTOB (3NMEKTPOHHOe Jeno), HanpaBrneHHble B MCnonHUTEnbHbIi KOMUTET,
nocpeAcTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAEACTBUS.

3.3.2. MNpuem OOKYMEHTOB ANsA NpeaocTaBeHns MyHULUMNANbLHOM YCNyru B 3NeKTPOHHOM
dopme yepes PecnybnvkaHckuid nopTan.

3.3.2.1. 3asButens Ans nopjayM 3asBreHWs B SNEKTPOHHON opme BbINONHAET
crneayowme AencTens:

BbINONTHAET aBTOPU3aLMIO;

OTKpblBaeT (POPMY SNEKTPOHHOIO 3asIBNEHUS;

3anonHaeT hopMy 3MEKTPOHHOTO 3asiBfIeHUs, BKITIOMaIOLLYI0 cBefeHUs, Heobxoanmbie u
obasarenbHble ANA NpefoCTaBNeHNs MyHUUMNANBHOW YCnyru;

NPUKpennAeT AOKYMEHTbI B 3NEKTPOHHOW (hopMe UK aNeKTpoHHbIe 06pasbl JOKYMEHTOB
K hopme aneKTPOHHOro 3asaBneHus (NpyM HeobxoauMOoCTH);

nogTeepxaaeT aKkT O3HaKOMMEHWA W cornmacuss C  YCNOBUSIMW W MOPSIOKOM
NpeaoCcTaBneHns MyHULMNanbHOW ycnyru B 9nNeKTpoHHou copme  (ycTaHaBnvBaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacuy B oopmMe aneKTPOHHOrO 3asiBeHNs);

noaTeepxgaeT AOCTOBEPHOCTh COODBLLEHHbIX cBefeHui (ycTraHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY B (DOpMe 3NEKTPOHHOIO 3asiBNEHMUS);

OTNpaBnsAeT 3anornHeHHoe 3NeKTPOHHOe 3asBrieHue (HaXMMaeT COOTBETCTBYIOLLYHO
KHOMNKY B hOpMe 3NeKTPOHHOro 3asiBIIeHNs);

3MNEKTPOHHOE 3asiBeHne NoAnuCLIBAaeTCA B COOTBETCTBUM € TpeboBaHuAMM NyHkTa 2.5.3
aAMUHNCTPATUBHOIO pPerfameHTa;

nony4yaet ysegomneHue o6 oTnpaBKe 3MEKTPOHHOIo 3asiBieHUS.

dopmaTHo-norn4eckas nposepka cchopMMpoBaHHOIO 3asiBNIEHUA OCYLLECTBNAEeTCA nocne
3anofIHeHUA 3anaBUTENEM KaXaoro U3 nonein anekTpoHHon opmbl 3asBneHus. pu BbisBNeHUU
HEKOPPEKTHO 3anNONIHEHHOTO MOMA ANEKTPOHHOW DOPMbl 3asIBNEHUA 3aABUTENL YBEAOMNAETCS
0 XapaKTepe BbIABNIEHHOWN oMbk 1 NopsigKe ee YyCTpaHEHUSA nocpeacTBOM MHOPMaLMOHHOTO
coobLleHns1 HenoCpPeACTBEHHO B NEKTPOHHOI hopme 3asBneHvs.

ABMUHUCTPaTUBHbIE npoueaypsl, ycTaHaBnvBaemble HacToALNM MYHKTOM,
BbINONHAIOTCA B A€Hb 0DpaLleHns 3anaBUTENS.

PesynbTaTamMy BbIMONHEHWA agMUHUCTPATMBHBIX NpoUeayp SBRAIOTCH: 3NEKTPOHHOE
Aeno, HanpasneHHoe B WCNOMHUTENbHLIA KOMWUTET MNOCPEACTBOM CUCTEMbI 3/1EKTPOHHOIO
B3aNMOLENCTBUSA.

3.3.3. PaccmoTpeHuve komnnekrTa AOKYMEHTOB MICNONMHUTENbHBIM KOMUTETOM.



3.3.3.1. OcHoBaHMeM Hauyana BbiNOSIHEHMA aAMWHUCTPATUBHOW Mpouenypbl SBNAETCA
NOCTyNSiEHWe 3asiBIEHUs U WHbIX AOKYMEHTOB, HeobxoaumbIX [ANA npenocTaBneHus
MYHULIMNaNbHOW ycnyru.

[ OMmKHOCTHBLIM nvuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbIMONHEHue
aAMVHUCTPaTMBHOM NpoLeaypbl ABNSETCA rMaBHbIA cneunanuct no A4enonpovussoAcTsy (danee
- DOJIKHOCTHOE NULO, OTBETCTBEHHOE 33 NpUeM JOKYMEHTOB):

3.3.3.2. [lonXHOCTHOE nWLO, OTBETCTBEHHOE 3a NpueM [OKYMEHTOB, B Cchy4yae
obpalleHuns 3aaBuTena ¢ 3assneHmem B icnonHuTenbHbin KOMUTET:

onpeaensaeT npeameT obpalleHus;

yCTaHaBnmBaeT NUYHOCTb 3asBUTENS;

NPOBOAWT NPOBEPKY NONHOMOYUIA fMLA, NOAAIOLLEr0 AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpebOOBaHUAM, yKasaHHbIM B MYHKTEe 2.5
aAMWUHUCTPATUBHOIO pernamMeHTa, MNpoBEpKY COOTBETCTBUA NpPeACTaBfeHHbIX [JOKYMEHTOB
YyCTaHOBJIeHHEIM TpeGoBaHusaM (Hagnexaliee oopMneHne Konuin JOKYMeHTOB, OTCYTCTBUE B
[OKYMEHTaX NoJvMCTOK, MPUNUCOK, 3a4EPKHYTLIX CITIOB U UHbIX HE OFOBOPEHHbBIX NCNPaBNeHWiA);

3anosHSAeT 3NEKTPOHHYI0 hOpMy 3asiBNEHVS B aBTOMaTU3MPOBAHHON MHOPMaLMOHHON
cucteme, npeaHasHavyeHHOW ANs OKasaHWsA rocyAapCTBEHHbIX U MyHULMNANbHLIX YCNyT,;

npu npefocTaBneHnM [OOKYMEHTOB, YKasaHHbIX B NyHKTe 2.5 agMUHUCTPaATUBHOIO
pernameHTa Ha OymaXHOM HOCUTene, OCYyLIeCTBNAeT CKaHupoBaHWe npeACTaBNEeHHbIX
AOKYMEHTOB;

pacnevaTbiBaeT 3asBreHUE;

nepegaet 3asiBUTENIO Ha NPOBEPKY U noanucaHue;

nocne NOANUCaHUS CKaHUpyeT NoAnucaHHoe 3asiBrieHune;

3arpykaeT B aBTOMaTU3MpOBaHHYI0 UHOPMaUMOHHYIO CUCTEMY, NpeaHasHa4YeHHylo Ans
oKasaHWA rOCYAApPCTBEHHbIX M MyHUUMNaribHbIX YCNyr OOKYMEHTbl, NpeAcTaBfeHHble B
3NEeKTPOHHOW hopme MNKN NEKTPOHHbIE 06pasbl OTCKaHUPOBaHHbLIX AOKYMEHTOB, hopMupyeT
3M1EeKTPOHHOE Aeno;

BO3BpallaeT NoANUCAHHOE 3asiBreHue Y opuriHanbl OyMaxHbIX JOKYMEHTOB 3asiBUTENIO;

BblAaeT 3asBUTENIO PacrUCKy B Npueme JOKYMEHTOB.

B cnyyae HanuuuMs oCHOBaHWW ONSA OTKasa B NpuemMe AOKYMEHTOB AOIMKHOCTHOE N,
OTBETCTBEHHOE 32 MPUEM OOKYMEHTOB, yBeOOMIISIET 3asBUTENS O Hanuuuu NpenAaTcTBui Ans
npuema 3asiBNeHus 1 Bo3BpallaeT emMy AOKYMEHTbI C OOBbSACHEHMEM COAEpKaHWA BbifB/IEHHbIX
OCHOBaHWin ons OTKasa B Npueme JOKYMEHTOB.

3.3.3.3. JomxHOCTHOE NULIO, OTBETCTBEHHOE 3a NPpUEeM LOKYMEHTOB, Nocrne NocTynneHus
JOKYMEHTOB Ha pacCMOTpPEHUE:

npuceauBaeT 3asiBNIEHUIO HOMEp B COOTBETCTBUMN C HOMEHKNAaTYpPOK Oen;

n3yvyaeT MOCTyNMBLUME 3MEKTPOHHble Aena, B TOM 4Yucne npunoXeHHble 3asBUTENEM
AOKYMEHTLI B 9NEKTPOHHOM hopme 1 aneKTPOHHbIe 06pasbl OKYMEHTOB;

NPOBEpSAET KOMMMEKTHOCTb, YATAEMOCTb ANEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepseT coGniogeHMe ycnoBui  OEUCTBUTENBHOCTM  SNEKTPOHHOW  MoAnucH,
nocpeacrsom obpaileHus k EguHomy nopTany (B criyyae, ecnu 3asBuTenem npeacrasneHb
3NEKTPOHHBIE [OOKYMEHTbI, NOANUCAHHLIE YCUNEHHOW KBaNnMUUUPOBAHHON SrEKTPOHHOMN
noanucelo).

Mpn HannMuuu oOCHOBaHWNA, NPEAYCMOTPEHHbLIX nyHKToM 2.7.1 agMWHUCTPaATMBHOIO
pernameHTa, MOAroTABNMBaeT MNPOeKT pelweHuss o6 oTkase B npueme [OKYMEHTOB,
Heobxo4umbIX ANs NPeAoCTaBNEeHNA MyHULMNANbHOK YCyru. _

B cnyuae, ecnu B pesynbtate NpoBepkU YCUNEHHON KBanudULMPOBaHHON 3NEKTPOHHON
NOAMUCKH BbLIAIBNEHO HECOONOpQeHUe YCNoBUA ee [AEACTBUTENbHOCTW, MPOEKT peiueHus ob
oTKase AOMKeH cofepXaTb NyHKTb! cTatby 11 PepepanbHoro sakoHa Ne 63-®3, koTopble
NOCNY>XUNN OCHOBAHWEM A1 €70 NPUHATUS.

MpoekT peleHus o6 oTkase B NpMeme AOKYMEHTOB, HeobxoAUMBIX ANA NpefocTaBneHus
MYHULMNANBHOW YCNYTY, C YKasaHWeM NPUYMH oTKasa (B cny4yae, ecrnv ocHoBaHWUA AnA oTkasa B



npuemMe OOKYMEHTOB, HeobXxoAWMbIX ANSA NpeAoCTaBNeHNs MyHULMNANbHON YCNyru, CBA3aHbl C
HapylweHWeM YCTaHOBNEHHbIX TpeboBaHWi K TakMM AOKyMEHTaM, OCHOBaHWA ANA OTkasa B
npuemMe [OKYMEHTOB [OIDKHbI coaepxaTb WHMOpMaLuMio O HauMEHOBaHWW [OKYMEHTOB
(MHcbopmaLmm, cBedeHuit), KoTopble He NpeAcTaBfieHbl, coAepXaT HeAoCTOBEpHblE W (Unw)
NPOTUBOPEUMBLIE CBEAEHUSA, O(OPMIIEHbI C HapyLEHWEM YCTaHOBMEHHbIX TpebosaHui),
HanpaBnsieTCA Ha cornacoBaHne B YCTAHOBMEHHOM nopsigke MOCPeACTBOM CUCTEMbI
3J1EKTPOHHOTO AoKyMeHToobopoTa.

CornacoBaHue npoekTa pelueHns o6 oTkase B npueMe AOKYMEHTOB, HEOOXOAMMBIX AN
NpefoCcTaBNeHNs MyHWLMNAnbHON YCMyrn, OCYLECTBRAETCA B NOpsAKe, NpeayCMOTPEeHHOM
nyHkTom 3.5.3 afiMUHUCTPATUBHOIO pernamMmeHTa.

B cnyuyae oTcyTCTBMA OCHOBaAHUI Ans OTKasa B Npueme AOKyMEHTOB, NpefyCMOTPEHHbIX
NyHKTOM 2.7.1 aAMUHUCTPATUBHOIO pernameHTa, AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a Npuem
OOKYMEHTOB, B TeYeHue ofHoro paboyero AHA CO AHA NOCTYNNEHWs 3asBreHus, HanpasnseT
3a8BUTENIO, YKasaHHbIM B 3asBNeHUU cnocobom, yBeaomneHne O NOCTYMNEeHWU 3asBreHus,
copepallee BXOAALWMA perncTpauuoHHbli HOMep 3asBneHuA, AaTy MOoslyYeHus 3asBneHus,
nepevyeHb HaumeHoBaHWV haknoB, NpeAcTaBneHHbIX K HEMY AOKYMEHTOB, AATy NoNy4yeHwus
pesynbTaTta MyHULMNansHOW yCryru.

3.3.3.4. WcnonHeHve npouegyp, YKkasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATMBHOrO pernameHTa, Npu Hanuyumy TeXHUYECKON BO3MOXKHOCTU OCYLLECTBNSAETCA B
aBTOMATMYECKOM pEXMME C WCMONb30BaHMEM aBTOMATU3MPOBaHHOW WHAOPMaLMOHHOW
CUCTeMbI, NpeaHa3Ha4YeHHOW AN OKa3aHUA rocyAapCTBEHHbIX 1 MYHULMNANbHbLIX YCNyT.

3.3.3.5. AOMuHMCTpaTUBHble npoueaypbl, YCTaHaBnvBaemble nNyHktom  3.3.3
aAMWUHUCTPATUBHOIO pernameHTa, BLIMONHAIOTCA B TeyeHWe opHoro pabouero AHA CO AHSA
MOCTYNIEHNSA 3asIBfIEHUS HA PaCCMOTPEHME.

Pesynbtatamu BbINOMHEHNS aAMUHUCTPATUBHBIX NMPOLIEAYP SBMSIOTCS. NPUHATHIR Ha
paccMOTPEHWE KOMMIEKT AOKYMEHTOB UNKU NpoeKT pelleHns o6 oTkase B npveme AOKYMEHTOB,
HeoOXo4MMbIX ANs NPpefoCTaBNEeHNs MyHULUNANbHOW yCcnyri.

3.4, HanpaBneHve mMeXBef0MCTBEHHbIX 3aMpPOCOB B OpraHbl, y4acTBYiolLue B NpefocTaBneHnv
MYHULMUMNANLHOW yCnyrn

3.4.1. OcHoBaHueM Ha4vana BbINOJIHEHUS AaAMWHUCTPATUBHOW npouenypbl ABNAETCA
MONyYeHMEe [AOMKHOCTHBIM nUUOM  (pabOTHMKOM), YMOMHOMOYEHHbLIM Ha  BbIMONHEHUE
agMUHUCTPATUBHOM Npouenypbl, OT AOMKHOCTHOro snuua (paboTHuka), OTBETCTBEHHOro 3a
npuemM LOKYMEHTOB, MPUHATLIX OT 3aABUTENA JOKYMEHTOB.

JOmKHOCTHBIM nulom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMONHEeHue
afMUHUCTPATUBHOW npoueaypbl, SABNAETCA HadanbHWK ¢uUHaHCOBOro oTAena (panee -
[OMKHOCTHOE JINLIO, OTBETCTBEHHOE 3a HanpaBrieHne MeXBeAOMCTBEHHbLIX 3anpocoB).

3.4.2. [omKHOCTHOEe nuUUO, OTBETCTBEHHOE 3a HanpasneHue MeXBEAOMCTBEHHbIX
sanpocoB, ¢opMupyeT M HanpaenseT B 3NeKTpoHHoW dopme MocpeacTBOM CUCTEMBI
MEXBEJOMCTBEHHOIO  3NEKTPOHHOTO  B3aMMoAeWcTBusi (MpU  OTCYTCTBUA  TEXHWYECKOW
BO3MOXXHOCTU — WHbIMK cnocobamu) 3anpockl 0 NpPeaocTaBreHM AOKYMEHTOB W CBeAeHWH,
NpenycMOTPEHHbIX MYHKTOM 2.6.1 afgMUHUCTPATUBHOIO pernameHTa.

AOMMHACTPaTUBHbLIE  Npoueaypbl,  YCTaHaBnvBaemble HaCTOSALLIMM MYHKTOM,
BbINOSIHAOTCH B A€Hb MPUHATUA 3asIBYIEHNS HA pacCMOTpeHue.

PesynbTatamy BbiNONHEHUA aAMUHUCTPATUBHbLIX NpoLEeayp ABNAIOTCA. HanpaBreHHbIe B
opraHbl BnacTtu u (Mnu) noaBeAOMCTBEHHbIE OpraHaM BNacTh opraHusaLluy sanpochl.

3.4.3. CneunanucTtb! MNOCTaBLUUKOB [AaHHbLIX Ha OCHOBaHWW 3anpocoB, NOCTYMNWMBLUNX
yepes CUCTEMY MEXBEOOMCTBEHHOrO 3NEKTPOHHOrO B3aMMOAEWCTBUSA, NPEAOCTaBnAT
3anpalumBaeMble JOKYMEHTbI (MHOpMaUuio) Unu HanpaensioT yBeAoMeHna o6 oTcyTcTBUU
LOKyMeHTa u (unu) nHdopmanum, HeobXoanMbIX AN NPeAoCTaBAEHUA MyHULMNANbHOW ycnyru
(nanee — yBegomseHue ob otkase).



AaMUHUCTpaTUMBHBIE  npouedypbl,  yCTaHaBfMBaemble  HaCTOALMM NYHKTOM,
BbINOJIHAIOTCA B TEYEHME MATU AHEA CO AHA NOCTYNSIeHWA MeXBEeAOMCTBEHHOro 3arnpoca B
OpraH wunu opraHusauuio, npeaoctasnsalowne AOKYMEHT U UMHOPMaLUIO, €Cnh UHbIE CPOKW
NMOArOTOBKW W HanpaBleHUsi OTBeTa Ha MeXBeJOMCTBEHHbLIV 3anpoC He YCTaHOBNEHbI
deadepanbHbiMY 3aKOHaMu, npaBoBbiMu akTamn [lpaButensctBa Poccuiickoit defepaumun u
NPUHATBIMA B COOTBETCTBUM C ddeAeparibHbiMU 3aKOHaMU HOPMaTUBHLIMU NPaBOBLIMW aKTamu
Pecnybnukm TaTtapcTaH.

Pesynbtatamn BbINONHEHWA aAMWHUCTPATUBHBIX Mpoueadyp ABAAIOTCA: [AOKYMEHThI
(cBepeHus), Heobxoaumble ANsA NpeaocTaBNEeHUs MyHULMNAaNbLHOW ycnyru, nubo yBefgomnexne
06 oOTKase, HanpaBneHHble AOIMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a HanpasneHue
MEXBEAOMCTBEHHBIX 3aNpOCOB.

3.4.4. [lomKHOCTHOE IWULUO, OTBETCTBEHHOE 3a HanpasneHne MeXBeAOMCTBEHHbIX
3anpocos:

nofyyaeT 3anpawmBaemMble 4Yepes CUCTEMY MEXBEAOMCTBEHHOIO 3NEeKTPOHHOro
B3aMMOLENCTBUA  OOKYMeHTbl  (cBefieHua), Heobxogumble  Ans  npenocTaBneHus
MyHUUMnanbHOW ycnyru, nubo ysegomneHue ob oTkase npu OTCYTCTBUWM AOKYMEHTa u (1unu)
UHopMaLmu;

NpyM HanmM4YUN OCHOBAHWA, NpPefyCMOTPEHHbIX nyHkToM 2.7.1 agMUHUCTpPaTUBHOTO
pernamexTa, noAroTaBnuBaeT nNPOEKT pelueHns o6 oTkase B npueme [OOKYMEHTOB,
HEeoOXOoAUMBIX ANA NPeAoCTaBNeHNss MyHULIMNANbHOM YCRyru.

MpoekT peweHus 06 oTKkase B Npueme AOKYMEHTOB, HEOOXoAMMBIX ANs NpeaocTaBneHns
MyHULMNansHOW yCyru, ¢ ykasaHueM Npu4uH oTkasa (B crnydvae, ecnn ocHoBaHuA ANA OTKasa B
npuemMe [OKYMEHTOB, HeobBXoAUMBIX ANsl NpeAoCTaBlNeHns MyHULMNanbHon ycnyru, cBssaHbl C
HapyLLEHWEM YCTaHOBMEHHbLIX TpeboBaHWi K TakMM OOKYMEHTaM, OCHOBaHWA ANA OTKasa B
npuemMe [AOKYMEHTOB [JOMKHbI coaepXaTb MWHpopMauvio O HauMEeHOBaHWM [OKYMEHTOB
(wHbopmaunmn, ceefeHuit), KOTopble He NPeAcTaBfeHbl, coaepXaT HeLOCTOBEPHble WU (Unu)
NPOTHBOPEUMBLIE CBEAEHMS, O(OPMIIEHbl C HapylLeHWEM YCTAHOBMNEHHbiX TpebosaHui),
HanpaBnsieTCA Ha CcornacoBaHMe B YCTaHOBNEHHOM nopaake nocpeAcTBOM CUCTEMbI
3MEKTPOHHOrC AOKyMeHToobopoTa.

CornacoBaHue npoekTa peweHusa o6 oTkase B npueme AOKYMEHTOB, HEOOXOAUMBIX ANst
NpeAoCTaBNEHNs MyHULMMNANbHOW YCNyru, OCYLIEeCTBNAETCA B nopsake, NpegyCMOTPeHHOM
MyHKTOM 3.5.3 agMWHUCTPATUBHOIO pernaMmeHTa.

AOMUHUCTPATMBHbIE  TNpoUeAypb!,  YCTaHaBnuBaembie  HaCTOALLUM NYHKTOM,
BbINOSHAIOTCS B AeHb NONyYEeHNs CBEAEeHW N0 MeXXBEAOMCTBEHHbIM 3anpocam.

PesynbTaTamy BbINONMHEHMA aAMUHUCTPATUMBHBLIX Npoueayp SBRSAIOTCA: AOKYMEHTHI
(cBepeHus), HeobxoaMble ANA NPEAOCTABIEHNS MyHULMNANIbHON YCIyri, NPOEKT pelleHns o6
OTKase B Npueme AOKYMEHTOB, Heo6XxoAUMbIX ANS NpeAoCTaBNeHnsa MyHULUNAanbHON YCRyru.

3.4.5. WcnonHeHue npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPaATMBHOIO
pernameHTa, MpU HanIM4MM TEXHU4ECKON BO3MOXHOCTM OCYLLUECTBNSAETCA B aBTOMaTU4ECKOM
peXvMe C  UCMOMb3OBAaHWEM  aBTOMATU3UPOBAHHON  MH(OPMALMOHHOW  CUCTEMBI,
npeaHasHavYeHHoW ONA oKasaHWsi roCyAapCTBEHHbIX U MYHULMNanbHbIX yCnyr, B TOM Yucne ¢
MOMEHTa perucTpauun 3asBfieHUss B COOTBETCTBUMM C NyHKTOM 2.13 agMWHWCTPaTUBHOrO
pernameHTa.

3.4.6. MakcumanbHbIiA CPOK BbINOMTHEHUA aAMWHUCTPATUBHLIX Npoueayp, yKasaHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO PErnaMeHTa, COCTaBnAeT NATb pabounx AHeN.

3.5. lNogroToBka pesynbTaTa MyHULMNANbLHOW YCNyru

3.5.1. OcHoBaHMEM Ha4yana BbINMONHEHUS aAMWHUCTPATUBHOW Npoueaypbl ABNAETCS
NOCTyNfIeHWe OT AOJDKHOCTHOrO nuua, OTBETCTBEHHOrO 3a HanpaBneHue MEXBEeAOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBeAeHwWil), HeobxoauMmbiX Ons NpefocTaBneHus MyHULMnanbHOM
ycnyru.



HOMKHOCTHBLIM NULIOM, OTBETCTBEHHLIM 3a BLINOMHEHNE aAMUHUCTPATUBHOWN NpoLeaypbl,
SIBNSieTCA HavanbHWUK (hvHaHcoBOro oTaena (panee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a
NOArOTOBKY pe3ynbTata NPegocTaBneHnss MyHULMnansHown yenyri).

3.5.2. JomKHOCTHOE NUUOo, OTBETCTBEHHOE 3a NOATOTOBKY pesynbTaTa nNpeaocTaBneHus
MYHALMNAaNbLHOW YCAYrn:

paccmaTpuBaeT C(OPMUPOBAHHLIA  KOMMNMEKT [AOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHns MyHULUNAanNbHORA ycnyru;

npy BbISIBIIEHWM OCHOBaHUI ANS OTKasa B NpefocTaBneHuM MyHuUUUnanbHOW ycnyru,
yKasaHHbIX B NYHKTE 2.8.2 agMMHUCTPaTUBHOTO pernaMmeHTa, No4rotaBnuBaeT NPOEKT peLleHns
06 oTkase B NpegocTaBneHny MyHULUNanbHOW yCnyru;

B Clnyvyae OTCYTCTBMS OCHOBaHW/ Ans OTKasa B NPeAOCTaBfAEHUUM MyHULMNansHOM
ycnyru, npeaycmMoTpeHHbIX MYyHKTOM 2.8.2 agMWHUCTPATUBHOrO pernameHta, no wutoram
pPacCMOTPEHNA NOKYMEHTOB, HeobxoaumbIX ANA NpefocTaBNeHUMA MyHULMNanbHOW YCnyru,
HanpaBnsieT 3asBKy Ha 3aKMiO4eHUe KOHTpaKTa Ha yCrnyrin pbIHOMHOA OLEHKN apeHAHoWl nnatb!
MMyLLeCTBa (B Cnyvae apeHabl).

AoMuHuCTpaTUBHbIE  npoueaypbl,  YCTaHaBnuMBaeMble  HACTOALLUM MYHKTOM,
BbINOSHAIOTCH B TedeHue AByXx paboumnx gHeil.

PesynbTatamy BbINOSIHEHUA aAMWHUCTPATMBHbIX NPOUEAYP SBASAIOTCA: NPOEKT peLleHns
06 oTkase B npepocTaBfeHMM MyHULMNASIbHOW YCNyru, 3asiBKka Ha 3aknioyeHue KOHTpakTa Ha
YCyru pblIHOMHOM OL€HKU apeHHOW nnaThl UMyLLEeCcTBa.

3.5.2.1. JomKHOCTHOEe NUUO, OTBETCTBEHHOE 3a 3aKMioyeHue KOHTpaKTa Ha ycnyru
PbIHOYHOW OLIEHKN apeHAHONW nnaTh! UMyLLecTBa (B crydae apeHabl):

3aKMOYaAET KOHTPAKT Ha NpoBedeHne He3aBUCMMOW PbIHOYHO OUEHKN apeHHON nnarhb
UMyLLIECTBa;

nony4aeT OTYET He3aBUCUMOWN OLIEHOYHOW OpraHusaumn o pPbIHOYHOW OLIEHKE apeH4HOW
nnatbl MMYyLLECTBA;

nepefaeT OTYET O PbIHOYHOW OLIeHKE apeHAHOW NnaTbl UMYLLIECTBa AO0MKHOCTHOMY NuLly,
OTBETCTBEHHOMY 32 NOArOTOBKY pe3ynbTaTa MyHUUMNanbHOK YCnyri.

Mpouepypa, ycTaHaBnuBaemas nopnyHktom 3.5.2,1. He BXOAUT B CpPOK OKasaHus
MYHULIMNANBHOW YCITyrn.

3.5.2.2. [omKHOCTHOE nuuo, OTBEeTCTBEHHOE 3a NOArOTOBKY pesynbraTta
NpefoCTaBNEeHNs MYHULMNANbLHOW YCNyrn ocyLlecTBnsieT NoaroToBKy npoekTa pesynbTaTta W
HanpaBnseT NOArOTOBNEHHBIN NPOEKT pe3ynbTata NpefoCcTaBnNeHus MyHULMNanbHON yenyry Ha
cornacosaHme B  YCTaHOBMEHHOM nopsgke NOCPeACTBOM  CUCTEMbl  3MNEKTPOHHOro
hokymeHToOG0pOTA.

AOoMUHUCTpPaTUBHbIE  npoueaypbl,  YCTaHaBNUBaeMble  HaCTOALWMUM MYHKTOM,
BbINOJIHAIOTCH B TeUeHWe ABYX paboumnx aHel.

Pesynbtatamy  BbINOMIHEHUA afMWHUCTPATMBHbLIX npouedyp SABAAIOTCA: NPOEKT
NOCTAHOBJIEHUS, TPOEKT AOroBOpa apeHAbl, 6e3803Me3HOrO NOMb30BaHUS.

3.5.3. CornacoeaHve W nognucaHne npoekta pesynbTata nNpeAocTasneHus
MYHULMNANbLHON ycnyrn (panee — npoeKkTbl OOKYMEHTOB) OCYLIEeCTBRAETCA TInaBHbIM
cneunanuctom no  AOKyMeHToobopoTy, HavanbHAKOM oTAena MpaBoBOW MOALEPKKHW,
HauanbHUKOM oTaena OyxranTepckoro yyeta W OTYETHOCTM - [NaBHbIM Oyxrantepom,
3amecTuTensiMu Pykosogutens WcnonHutenbHoro KoMuTeTa, Pykosogutenem
WcnonHuTensHOro KomureTa.

MoaroToBneHHble NPOeKTbl OOKYMEHTOB, MMEIoLIMe 3amevyaHus, BO3BpallaloTcs Ha
AopaboTky nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTaTa MyHUumMnanbHow ycnyru. Mocne
YCTPaHEeHUs1 3amMeYaHWiA NpoeKkTbl AOKYMEHTOB MOBTOPHO nepepaloTcs ANA COrnacoBaHua U
noanucaHus.

Pykosogutenes McnonHWTenbHOro KkomuteTta Npu paccMOTPEHWU NPOEKTOB AOKYMEHTOSB
nposepsieT cobnogeHne aAMWHUCTPATUBHOIMO  pernaMmeHTa  LOSDKHOCTHbIMM - NUuamu
McnonHntensHOro KomuTeTa B YacTM CPOKOB BbINOMHEHUA agMUHUCTPaATUBHLIX Mpoueayp, ux



nocrieaoBaTenbHOCTU M NOMNHOTHLI, HaNU4YMA COrnacoBaHWiA YNONMHOMOYEHHbLIX AOMKHOCTHBLIX
nuy MicnonHUTeNbHOro KOMUTETa B CUCTEME 3fIEKTPOHHOIO AOKYMEHTOOOOopOoTA.

B cnyyae BbisiBNeHWs HapylIEHMA B YacTU CPOKOB BbINOSIHEHUA AAMWHUCTPATUBHBIX
npouegyp, UX nocnenoBaTenbHOCTM U NOMHOTH PykoBogutens MCNONHWTENbHOMO KOMUTETa
UHULMMPYET NpUBNEYeHne K OTBETCTBEHHOCTHU NWu, AONYCTMBLUMX HAapyLUEHUst, B COOTBETCTBUU
C NYHKTOM 4.3 afMUHUCTPATUBHOIO pernamMeHTa.

AQMUHUCTPaTUBHbIE npoueaypbl, ycTaHaBnuBaeMble HaCToALUM MYHKTOM,
BbiMOSIHAIOTCA B TeYeHUe ABYX pabounx aHe.

Pesynbtatamn BbINONMHEHUST aAMUHUCTPATUBHBLIX Npoueayp SABAAIOTCA: NopnucaHHoe
peweHne o0 OTKase B MpuUemMe [OKYMEHTOB HeoOXoauMMbiX p[ns npeaocTaeneHuns
MyHMUUNaNbHOW ycnyry, pelueHue of oTkase B npefocTaBneHuM MyHVUMNAanbHOW YyCnyru,
nocTaHOBNEeHWe O NpeaoCcTaBfEHNM MyHULMMaNbHOrO UMyLlecTBa B apeHny, 6e3sosmesgHoe
nonb3oBaHWe, NPOEeKT AoroBopa apeHAbl, 6e3BO3Me3HOro NOoNb30BaHMA MYHULMNANbLHOTO
nmyLlecTsa.

3.5.3.1. naBHbi cneuyvwanucTt nNoO AenonpousBOACTBY PErncTpupyeT noAnucasHoe
peweHne o6 oOTKase B npuemMe [OKYMEHTOB HeobxogumbiX Ans  npeaocTasneHus
MyHUUMNanbHOW ycnyru, pewieHve ob oTkase B NpeAoCTaBNeHMM MyHUUMNanbHOW YCnyru,
NoCTaHOBNEHME.

ApMUHUCTPaTUBHbIE npoueaypsl, yCcTaHaBnupaemble HaCTOALLUM NYHKTOM,
BbIMOTHAIOTCA B AeHb noanucaHna aokymeHToB PykoBogutenem WcnonHuTenbHOro kKomuteTa.

PesynbTaToM agMUHUCTPATUBHON Npoueaypbl ABNSETCS: 3aperncTpupoBaHHoe peLleHue
006 oTkase B npueme AOKYMEHTOB HEOBXOANMBIX ANSA NPeAOCTaBNEHNA MYHULIMNANbHOW YCNyri,
peweHne o6 oTkasze B MpefoCTaBNEeHWM MyHULMNanbHOW yCcnyru, MOCTaHOBMEHUE O
npeaocTaBneHNM MyHMLMNaNbLHOro MMyLLIECTBa B apeHay, 6e3BosmesaHoe nonb3osaHne.

3.5.4. HavanbHuk cvHaHCOBOro oTaena npurnawaeT saaBuTens (ero npeacraBuTens) B
WcnonHutenbHbIAd KOMUTET AN NOANMCaHWUS AoroBopa apeHabl, 6e3Bo3mesaHOro Nonb30BaHus
MYHULMNaNbHOro UMyLLecTsa.

ApMyHUCTpaTMBHAA npouenypa, ycraHaBnMsaemMas HacTOSALWMM MYHKTOM, BbINOSHSAIOTCA
B [€Hb OKOHYaHWs nocnegHen npoueaypsi.

B cpox okasaHus ycnyrn He BXoauT:

- BpeMs HesiIBKA 3aABUTENA (ero npeacraBuTena) ANS O3HAKOMNEHWS W NoJnucaHus
Aorosopa apeHabl, 6€3803Me34HOT0 NONb30BAHUA MYHULIMNANBbHOrO MMYLLIECTBA;

- BpeMsA pacCMOTpeHWs 3asButenem (ero npeacTaBuTeNieM) AOroBopa apeHAbl,
6e3B03Me34HOro NOMb30BaHMA MyHULMNANbLHOro UMyLLeCTBa.

3.56.6. T[locne nopnucaHus pAoroBopa apeHabl, 6e3Bo3Me3qHOro nonb30BaHUA
3asBuTeEnem (ero npeacrasutenem) HavanbHuUK (PUHAHCOBOro OTAena perucTpupyeT AOoroBop
apeHabl, 6e3803ME34HOr0 NONb3OBaHUS.

AgMuHUCTpaTUBHAA npouegypa, ycTaHaBnMBaemas HacTOALUM MYHKTOM, BbINOMHAIOTCA
B IeHb OKOHYaHuA nocnegHen npoueaypsb!.

PesynbTaTtom agMUHUCTPATUBHOW Npouenypkl ABNAETCA: 3aperucTpupoBaHHbiii JOFOBOP
apeHabl, 6e3B03Me3AHOr0 NONb30BaHUS.

3.5.6. WcnonHeHne npoueayp, YkasaHHbiXx B nyHktax 3.5.2, 3.5.2.2, 3.5.3.
aAMUHUCTPaTUBHOIO perfnameHTa, Npyu HanuuMn TeEXHUYECKOR BO3MOXKHOCTU OCYLLIECTBNSAETCH B
aBTOMaTU4ECKOM peXuMe C WCNoNb3OBaHMEM aBTOMaTM3UPOBAHHON WHOPMaLMOHHOM
CACTEMbI, NPpeAHa3HaYeHHON ANA OKa3aHUs rocy4apCTBEHHbIX U MYHULMNANBHBIX YCIyT.

MakcvmarbHbI CPOK BbINONMHEHMA aAMUHUCTPATUBHLIX Npoueayp, YKasaHHbIX B NyHKTe
3.5. agMNHUCTPaATUBHOrO perfiaMmeHTa, COCTaBnseT YeTbipe pabounx gHsA.

3.6. Bbigaya (HanpaBneHve) 3asBuUTento pesysibTata MyHMLMnansHon ycnyru



3.6.1. OcHoBaHMeM Hayana BbLINOMHEHUS agMWHUCTPATUBHOM npoueaypbl ABnAeTCA
nonyyeHwe JAOSMKHOCTHLIM NULOM, OTBETCTBEHHbIM 3a BbINONHEHWE aAMWUHUCTPATUBHOWN
npoueaypsl, AOKYMEHTa, MOATBEPXAAIOLLEro npejccTasieHne MyHuLunansHon ycnyru.

[OMKHOCTHBIM NMLUOM, OTBETCTBEHHBIM 32 BbINOMIHEHWE agMWHUCTPATUBHOW NpoLeaypbl,
ABNAETCA HavanbHWK pUHAHCOBOro otaena (ganee - AOSPKHOCTHOE NNLO, OTBETCTBEHHOE 3a
Bblaavy (HanpaeneHue) AOKYMEHTOB).

3.6.2. [lomkHOCTHOE NULIO, OTBETCTBEHHOE 3a Bblaayy (HanpasneHue) AOKYMEHTOB:

obecneunBaeT perucTpauuio U BHECEHWE CBeAEeHWIn O pesynbTaTe npeaocTaBneHus
MyHULMNanNbHOW ycnyru B NOACUCTEMY BefeHUsI LOKYMEHTauuuM aBTOMaTU3MpOBaHHOW
WHPOPMALUMOHHON  cUCTEMbI, NpedHasHa4YeHHONW [NA  OKasaHusA. TOCYfapCTBEHHLIX W
MYHULIMNANbHBIX YCNyT;

nsBellaeT 3asBuTens (ero npeacrasuTens) cnocobom, ykasaHHbIM B 3asiBNEHUK, O
pesynbTate npeaocTaBNEHMA MyHAUUMANbHOW YCIyrh M O BO3MOXHOCTM  NONyveHus
pesynbTaTta npefocTaBneHns MyHuuunanbHoW ycnyri B McnonHuTensHoOM KomuteTe wunu B
MoL.

WcnonHeHne npoueayp npv Hanuyuu TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNAETCA B
aBTOMATUYECKOM peXumMe C UCNONb3OoBaHMEM aBTOMATU3MPOBAHHOW WHOpMaLUOHHOW
CMCTEMbI, NpegHa3HaYeHHOM ANs OKa3aHUsi FOCYAapCTBEHHbBIX U MyHULMNANbHbIX YCNyr.

AQMUHUCTPaTUBHbIE npouendypsl,  ycTaHaefnBaeMble HacToALMUM NYHKTOM,
BbIMOSIHAIOTCA B TeYEHUe ogHOro paboyero AHs CO AHA NOANMCAHUA AOKYMEHTA, ABNAOLLErocs
pesynbTaTtoM NpefoCTaBneHns MyHUMLUMNanbHOW YCYru, YMNONHOMOYEHHBIM [AOMKHOCTHLIM
nuuom NcnonHUTENLHOro KOMUTETA.

PesynbTatamn BBINONHEHUA aAMWMHUCTPATMBHBLIX Npoueayp SABMAAIOTCA: pasMeLleHvie
cBeleHWA O pesynbTaTte MpPefoCTaBfieHna MyHUUMNanbHOW ycnyrn B UHGOPMALIMOHHBLIX
cuctemax, wusBelleHWe 3asBuTens (ero npeacrasuTens) O pesynbTaTe NpeAoCTaBNeHUs
MyHULMNaNbLHOR ycnyrn u cnocobax ero nonyyYeHus.

3.6.3. MNopsaok Bblga4Yn (HanpaeneHus) pesynbTata npeaocTaBneHUs MyHULUNanNbLHOM
yCcnyru:

3.6.3.1. MNpwu obpalleHun 3asBUTENSA 3a pesynbTaToM MyHuuunanoHoW ycnyrn B MOL,
paboTtHuk M®L| BblgaeT 3assuTento pesynbtaT MyRULMNanbHOM ycnyrn B chopme sksemnnspa
3NEKTPOHHOTO AOKyMEHTa Ha OymaxHom HocuTene. Mo TtpeGoBaHWIO 3a8BUTENS BMeECTe C
9K3EMMIISIPOM 3fIEKTPOHHOIO [AOKYMeHTa Ha OyMaXHOM HocuTene emy npefocTaBrsieTcs
3K3EeMMNAP EKTPOHHOrO [OKYMEHTa NyTEM €ro 3anncyt Ha CbEMHbIA HocuTenb UHopmalmm
WNN HanpaefieHUA 3K3EeMMnspa SNEeKTPOHHOro AOKYMEHTa NO SMeKTPOHHOW noyte B ajgpec
saasuTens. pwn 3anMcu Ha CbeMHbI HOCUTENb MHAOPMaLWKA UMK HanpasBneHUn 3K3emnnapa
SNEeKTPOHHOTO [OOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBNEH 3K3eMnNAp 3NEeKTPOHHOro
AOKYMEeHTa Ha BymakHOM HocuTerne, No SMeKTPOHHON NoYTe AEHTUYHOCTL TaKoro aKk3semnnsapa
SNEKTPOHHOIO AOKYMEHTa SK3eMNNspy 3SNEeKTPOHHOro AOoKyMeHTa Ha OymaxHoM HocuTene
3aBepsieTcA YNOMHOMOYEHHbIM COTPYAHUKOM c “cnonb3oBaHnem yCUNEeHHOW
KBanupuunMpoBaHHON SNEKTPOHHON NOANUCH.

AOQMUHUCTpaTUBHbIE npouenypbl,  ycTaHasnuBaemble HacToALWWM MYHKTOM,
BbINOMHAIOTCA B NOPSJAKE OMepefHOCTH, B AeHb NPUBLITUA 3asBUTENS B CPOKU, YCTAHOBIEHHbIE
pernameHTom paboTbl MOLI.

PesynbTatamu BbINONHEHUS aAMUHUCTPATUBHBLIX Npoueayp siensoTca: dukcaums dakrta
Bblgayy pesynbTaTa NpPeaocTaBneHns MyHuuunanoHow ycnyri B AUC MOL, pesynbTat
npeAocTaBeHns MyHULUNAanbHOW YCIyri, BblgaHHbIA 3asBUTENIO.

3.6.3.2. lMpu obpalleHUn 3aABUTeNns 3a pes3ynbLTaToOM MyHUUUNaSbHOW YCNyru Jepes
PecnybnukaHckuii nopTan 3asiBUTENIO B NUYHbLIA KabuHeT aBTOMaTUYECKUW HanpaBnAeTcs
SMNEKTPOHHBII  o0pa3  JOKyMEeHTa,  SABAAOWErocs  pes3ynbTaToM  NpeaocTaBreHus
MYHULMNANbHON  YCNyr, TMOAMUCaHHBLIA YCUNEHHOW KBanupuuupoBaHHOW 3NEKTPOHHOM
NOANUCHIO YNOSTHOMOYEHHOIO AOMKHOCTHOro nuua McnonHUTENLHOro KoMUTeTa.



AOMUHWUCTpPaTUBHbIE npoueaypbl, yCcTaHaenuBaemble  HaCTOALYMM NYHKTOM,
BbINONHAIOTCA B IEHb NOANVUCAHUA OOKYMEHTa, NMOATBEpXAAtoWero npenoctaeneHne (oTkas B
npeaocTaBneHun) MyHULMNANbLHOW  YCNYrh, YNOJIHOMOYEHHBIM  OOMDKHOCTHBIM  JIMLOM
WcnonHntenbHoro komureTa.

PesynbTatamy BLINONHEHMS aAMWHUCTPATUBHBLIX NPOLEdYp ABMAIOTCA: HanpasneHue
(npepocTtaeneHne) ¢ ucnonb3osaHnem PecnybnukaHckoro noprtana 3asBUTENIO AOKYMEHTa,
NoATBEpXAALWEro npeaocTaBneHne MyHUUUnanbHOW ycnyrm (B TOM uucne oOTKas B
npeaocTaBneHU MyHULMNANbHOW YCIyri).

3.6.3.3. Mpn obpaweHnn 3asiBUTENA 3a pe3ynbTaToOM MyHULMNANbHON ycnyru B
WcnonHuTenbHbIli KOMUTET, AOMKHOCTHOE NWLUO, OTBETCTBEHHOE 3a Bbigayy (HanpaeneHue)
AOKYMEHTOB, BbljaeT 3asaBWUTENIO pesynbTaT MyHuuunaneHoW ycnyrn. [lo TpebosaHuio
3aABUTENSA BMECTE C 9K3EMMMAPOM IMIEKTPOHHOrO AOKYMEHTa Ha OymMaXXHOM Hocuterne emy
NpefoCcTaBnAeTCA 2K3EMMMAP SMNEeKTPOHHOTO AOKYMEHTa NyTeM €ero 3anucyM Ha CbeMHblit
HOCUTENb UWHGOPMaLMM WNKM  HanpasneHWs 3K3EeMNspa 3NeKTPOHHOTO AOKYMeHTa no
3NEeKTpOHHOM NnoyTe B agpec 3asaBUTENS.

AAMUHWUCTpaTUBHbIE  MpoUeaypbl, ycTaHaBnuBaemble HaCTOALLUM NYHKTOM,
OCYLLIECTBNAOTCA B NOpsiAke O4YepefHOCTU, B AeHb NpubbiTsa 3aseBuTenss B COOTBETCTBUW C
MNpaBunamn BHyTpeHHero TpyAoBoro pacnopsaka cnonHutensHoro komuteTa.

PesynsTaToOM BbINOMHEHUs aAMUHMCTPATUBHBIX Npoueayp ABNATCA: dukcauusa dakta
Bbl4ayn pesynbTata nNpeaocTaBneHUs MyHUUUNanbHOW YCnyruh B aBTOMAaTUSUPOBAHHOM
UHPOPMALMOHHOW  cUCTEME, fpedHasHauYeHHOW pOns  OKasaHWA  FoCyQapCTBEHHbIX U
MYHULMNANbHLIX YCIyr.

3.7. VicnpaBrneHne TeXHUYECKUX ownboK

3.7.1. B cny4yae obHapyxeHWs TeXHW4ECKOW OLUMOKM B [OOKYMEHTe, SBNsALiemMcA
pe3ynbTaToM MyHULIMNANbHOW yCcnyry, 3asiBUTENb HanpasnsAeT B ICNONHATENbHbIA KOMUATET:

sasiBneHve o6 ucnpasneHWu TexHW4eckol owwnbkn (npunoxenume Ne 4 K HacTosAwemy
agMVHUCTPaATUBHOMY PErNamMeHTy);

OOKYMEHT, BblAaHHbIA 3afBUTENIO0 KaK pesynbTaT MYHULMNANbHOW YCIyru, B KOTOPOM
COAEPXMUTCH TeXHMYecKas omnobka;

AOKYMEeHTbl, WMelolue IopuanYeckyro Ccurny, CBUAETENbCTBYIOWUME O  Hanuuuu
TEXHNYECKOWN OLLIMOKHN.

3anBneHne 06 wWcnpaBneHUnM TEXHWYECKOW OWMOKM B CBEAEHUsX, YKasaHHbIX B
DOKYMEHTe, ABNAILWEeMCa pesynbTaToM MyHUUMNanNbHOW YCnyru, noAaeTcs 3asBUTENEM
(YNoONHOMOYEHHbIM  NpeacTaBUTENeM) MNOYTOBBIM  OTMpaBneHvem (B TOM  uucne ¢
UCNoNb30BaHUEM 3NEeKTPOHHON noYTbl), Nbo Yepes PecnybnvkaHckuin nopTtan unu MoLL,

3.7.2. lomkHOCTHOE NULIO, OTBETCTBEHHOE 3a NMPUEM JOKYMEHTOB, OCYLLUECTBNAET NPUEM
3asBneHnst o6 ncnpasneHu TeXHUYECKOW OLNBKN, perncTpupyeT 3asBrieHne ¢ NPUITOXKEeHHbIMU
AOKYMEHTaMu W nepefaeT WX [OMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a 00paboTky
AOKYMEHTOB.

AOMMHUCTpPATUBHbLIE  NpOLEAYpPHI, yCTaHaBMiBaeMble HacToALLUM NYHKTOM,
BbINOMHAIOTCA B TeYeHNe ogHoro paboyero AHA ¢ faTbl perucrpauum 3aseneHus.

PesynbTatamn BbINONMHEHWA aAMUHWUCTPATMBHBLIX MPOLEAYP SBMAAIOTCA: NPUHATOE W
3aperucTpupoBaHHoe 3asBnEHWe, HanpasrieHHOe Ha pacCcMOTpeHue OOMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 33 06paboTKy 4OKYMEHTOB.

3.7.3. [JonmxHOCTHOE NULIO, OTBETCTBEHHOE 3a 0OpaboTKy AOKYMEHTOB, paccMmaTtpusaeT
AOKYMEHTbI U B LENnsAX BHECEHUs ucrpasrieHWn B OOKYMEHT, SABMSOWUWIACA pesynbTaToMm
npeaocTaBNeHnss MyHULUNAansHOW YCNyru, OCYLUECTBNSET npouenypbl, NpeaycMOTPeHHble
MYHKTOM 3.5 aAMUHUCTPATUBHOIO pernaMeHTa, U BbiaeT UCTIPABNEHHbIA AOKYMEHT 3asBUTEN!O
(YNONHOMOYEHHOMY NpEeACTaBUTENIO) NWMYHO NOA POCMUCL C  M3BLATUEM Yy 3aABUTENSs
(YNnOnHOMOYEHHOrO NpefcTaBuTensl) OpurMHana [AOKYMEHTa, B KOTOPOM  COLEPXUTCH



TexHuyeckas owwubka, N HanpasnseT B afpec 3asABUTENs MNOYTOBbIM OTIpaBNeHuem
(nocpeacTBOM 3NEKTPOHHOW NOYTb) MUCbMO O BO3MOXHOCTW MOMYYEHUS LOOKYMEHTa mpw
npegocrasnedmn B OpraH opuruHana [OKYMeHTa, B KOTOPOM COAEPXUTCH TexHudeckast
owmbka.

AOMUHUCTpaTUBHBIE  npoueaypbl,  YCTaHaBNUMBaemble  HACTOALLUM  MYHKTOM,
BbINOMHAIOTCA B TeYeHne ABYX pabovmx gHeil nocne obHapy)KeHUst TEXHUYECKON OLIMOKK 1nu
nosny4eHus oT noboro 3anHTEPeCcoBaHHOIO NULUA 3asBNEeHUsA 0 AONYLLEHHOW ownbke.

PesynbTaTamMn BbINOMHEHUA aAMWHUCTPATUBHLIX MpoLUenyp SABMAAIOTCA: BblAaHHbIA
(HanpaBneHHbIN) 3aABUTEMIO OOKYMEHT.

4. MNopspok 1 hopMbl KOHTPONSA 3a NpegocTaBneHMeM MyHULIMNANLHOW YCryru

4.1. MNopanokK OCyLLEeCTBIEHNA TEKYLLETO KOHTPONA 3a cobniogeHnemM n NCnonHeHnem
OTBETCTBEHHbLIMWU AOHPKHOCTHBIMM NUUAMI MONOXEHUA aaMUHUCTPATUBHOIO pernaMmeHTa n
MHbIX HOPMaTUBHbLIX MPaBOBLIX aKTOB, YCTaHaBnMBaloWwmnx TpeboBaHnaA K NpegocTaBneHno

MYHULIMNANbHOM YCNyrK, a Taloke NPUHATUEM UMK PELLIEHUH

KoHTponb 3a MNONHOTOM UM KayecTBOM NpPenoCTaBreHUs MyHuUMNanbHOW YCNyru
BKNoMaeT B cebs BbIABNEHME WU YCTpaHEeHWe HapylleHW/ npaB 3asiBUTENEKn, npoeeaeHune
npoBepok cobnogeHna npouedyp NpefocTaBneHUs MyHUUMNanbHOW YCRyru, NOATOTOBKY
pelueHuin Ha aeicTBuA (BesgencTene) JOMKHOCTHBIX SIUL, OpraHa MeCTHOro camoynpaBneHus.

dopmamn KOHTpons 3a cobniogeHvem WCNONHEeHMs agMUHUCTPaTMBHBIX npoueayp
ABNAOTCA:

1) npoBepka W  cornacoBaHue MPOEKTOB OOKYMEHTOB MO  NPeAoCTaBNEHWUIO
MyHULMNAnbHOR YCRyru,;

2) npoBoguMbte B YCTaHOBNEHHOM Nopsaake NpoBepku BeAeHUa 0eNoNpon3BOACTBa,;

3) npoBegeHue B YCTAaHOBNIEHHOM MNOpsiAKe KOHTPOMbHBLIX MNPOBEPOK cobniofeHus
npouenyp npeaoctasneHna MyHUUMnanbHON yCnyru.

B uensix Tekywlero KOHTPONS WUCNOMb3YIOTCA CBEeAEeHUs, MMeloLuMecs B SNEKTPOHHOM
6ase paHHbIX, cnyxebHas KoppecnoHAeHUWsi, YCTHaa ¥ NUCbMEeHHaa WHdopMaLua
AOMMKHOCTHLIX NKL, OCYLLECTBNAIOWUX BbINONHEHNWE afMWHUCTPATUBHLIX Npoueayp, XypHanol
yvyeTa COOTBETCTBYIOWUX AOKYMEHTOB U ApYrue CBefeHUs.

[Ana ocywecTBneHWs KOHTPONA 3a CcOBEepLUeHUEM AEeACTBUA npu npeaocTaBneHum
MYHALMUMANbHOW yCrnyrm W NPUHATAM  pPeLlleHWA  PYKOBOOAUTENIO opraHa MEeCTHOro
camoynpasreHust NPEACTaBNATCA CNPaBKU O pesynbTaTax NpeaocTaBleHns MyHULMNAnbHOM
ycnyru.

O cnyyasix ¥ npuyuHax HapyLleHUs CpOKOB, NOCnNefoBaTENbHOCTU W COAEPXaHUS
agMUHUCTPATMBHBIX Npoueayp AOMKHOCTHbIE NUUAa HeMeaneHHO UHPOPMUPYIOT pYKOBOAUTENSA
opraHa, NpeAoCTaBNsAOWEro MyHULUNanbHyI0 yChyry, a Taike npeanpuHUMaloT CpoYHbIe Mepbl
No YCTPaHEHUIO HapyLUeHWIA.

TeKywmii KOHTpOnb 3a cobniogeHneM nocnefosaTesibHOCTU OEWCTBUN, onpefeneHHbIX
agMUWHUCTPATMBHLIMKM  Mipouedypamu 1O  NPefoCTaBfEHUI0O  MyHWUUWManbHOW  ycnyrw,
OCYLLUECTBNAETCA 3aMecTUTeneM pyKOBOOAUTENA oOpraHa MECTHOro camMoyrnpasneHus,
OTBETCTBEHHbIM 3a oOpraHusauuvio paboTbl MO NpeaoCTaBfEeHUId MyHULMNANbLHOW YCRyriu,
HavanbHUKOM OTAena, OCyL|eCTBNAWero opraHusauuio pabotbl Mo npefocTaBneHuIo
MYHULMNANbLHOW ycnyru.

lNepeyeHb OOMKHOCTHbLIX NUL, OCYLLECTBAAIOWNX TEKYLLIMA KOHTPOMb, yCTaHaBNnBaeTcs
NONOXEHUAMWU O CTPYKTYPHbIX NOApasfeneHnax opraHa MeCTHOro camoynpaeBneHus |
AOIMKHOCTHBIMKW pernameHTamu.



4.2, Mopanok 1 NepuoanYHOCTb OCYLLECTBNEHUS NTAHOBLIX U BHENMAHOBbIX NPOBEPOK MOSTHOTHI
1 KaYecTBa NpPeaoCcTaBeHns MyHULMNanbLHOW YCIyr, B TOM Y1che NopsaokK 1 hopMbl
KOHTPOMS 32 NOMHOTO U KAYeCTBOM NPEeAOCTaBNEHNA MyHULMNANBHOW ycnyrv

4.2.1. KoHTponb 3a MNOSHOTOW W KayeCTBOM NpefocTaBfeHWA MyHUUMNanbHOW ycnyru
ocyllecTensaeTcs B oopmax:

1) npoBeaeHNa NPOBEPOK;

2) paccmoTpenus xanob sasButeneit Ha pgeicteus (6espeiictene) UcnonHuTenbHoro
KOMUTETA, a TaKkKe UX AOSPKHOCTHBLIX NYL, MyHULUMNAbHBIX CRyKalyux.

4.2.2. B uensx ocyLlecTBNEHNs KOHTPONA 3a NMOSfIHOTON M Ka4yeCcTBOM NMpeAocTaBneHus
MyHULMNaNbHOW YCNnyru RNPOBOASITCA MNaHOBble W BHENNaHoBble npoBepku. [lopsaaok w
NEepUOSNYHOCTL OCYLLECTBIIEHUS] MYIAHOBLIX MPOBEPOK YCTaHaBNMBaETCA NnaHoM paboThl
McnonHuTteneHoro komuteta. lNMpu npoBepke MOryT paccMaTpusaTbCsl BCE BOMPOCHI, CBA3AHHbIE
C npeaocTaBneHMeM MYHUUWNANbHOW YCryr (KOMMIeKCHble MNPOBEpPKM), UMW OTAENbHbINA
BOMNPOC, CBRA3aHHbLI C NpefoCTaBNeHMEM MYHWLMNANbHON yCcnyrn (TemaTudeckue npoBEpKWM).
MpoBepka Takke MOXET NPOBOANTLCA NO KOHKPETHOW Xanobe 3ansuTens.

4.2.3. BHennaHoBble NPOBEPKN NMPOBOJATCA B CBA3N C MPOBEPKOW yCTpaHEeHUsl paHee
BbISIBMIEHHbIX HapYLUEHW/ aaMUHMCTPaATUBHOIO pernameHTa, a TaKKe B clydae nonyyeHus
Xanob sasBuTenen Ha geincrteus (Gespencreue) MCNONHUTENBHONO KOMUTETA, a Takke UX
AOMKHOCTHLIX N, MyHULIMNANbHbIX CRYXaLLUX.

4.2.4. Pesynbtatbl npoBepkun OMOPMNAIOTCA B BUAE akTta NPOBEpPKW, B KOTOPOM
YKas3bIBaKTCA BbISIBNIEHHbIE HEAOCTATKM U NPEANOXEHUA N0 UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb OOMKHOCTHBIX NUL OpraHa, NpegocTasnsowero MyHuumnanbHylo
ycnyry, 3a pelieHus u geicteus (besnencTeue), NpuHUMaemble (ocyLiecTBnsemMble) MMi B
Xofe npeAocTaBNeHnsa MyHUUMNAanbHOM ycnyru

Mo pesynbtaTtam npoBeAEHHbLIX MNPOBEPOK B Cry4Yae BbISBMEHUS HapylleHui npaB
3aABUTENEA BUHOBHbIE NMLA nNPUBMNEKAIOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKkoHogaTenbcTBOM Poccuiickon depepaunn.

PykoBoguTtenb opraHa MECTHOro camoynpasBfeHWA HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTpEHNE 3asBNEeHNA.

PykoBogutenb (3amMecTuTenb pyKOBOAWUTENs) CTPYKTYPHOro noApasferieHusa opraHa
MECTHOMO CaMOYyMpaBfiEHMsI HeCceT OTBETCTBEHHOCTb 3a HeCBOEBpeMeHHoe W  (unu)
HeHagnexallee BbINOIHEHUE agMVWHUCTPATUBHBIX OENCTBUIA, YKasaHHbIX B pasgene 3
agMUHUCTPATUBHOMO pernameHTa.

HomKkHOCTHble nuua W WHblE MyHULUMNAnbHbIE CRyXalue 3a peleHus U AeilcTsus
(6espelicTBue), NpMHUMaeMble (OCyLLECTBrSieMble) B Xo4e NpefocTaBneHns MyHUUMnanbHOW
yCnyru, HecyT OTBETCTBEHHOCTb B YCTaHOBNEHHOM 3aKOHO4aTENbCTBOM NOPSAAKE.

4.4. MNMonoxeHns1, xapakTepuaylome TpeboBaHns K NOpAAKY U hopmam KOHTPOnA 3a
npefocTaBfeHMemM MyHULMNanbLHON yCcnyru, B TOM YNCNEe CO CTOPOHbI rpaxaaH, ux
00beANHEHNA U OpraHn3aunia

KoHTponb 3a npefoCTaBNEeHUWEM MYHULMNANbHOW YCNYrM CO CTOPOHb! rpadkaaH, ux
obbeaANHEHUIW W oOpraHu3auui, OCYLUECTBNAETCA MNOCPeACTBOM OTKPLITOCTU AeATENbHOCTU
opraHa MeCcTHOrO CaMmOynpaBfeHuss Npy NpegoCTaBNeHMn MyHULUNAanNbHON YCNyrv, NonyveHuns
NOMHOW, AaKTyanbHOW W [OOCTOBEPHOW MHopMauuu O nopsfKe npeaocTaBneHus
MyHVULUMUNANbHOM YCNyrv U BO3MOXHOCTK AocyaebHoro paccmoTperus obpalleHuin (xanob) s
npouecce NpeaocTaBneHns MyHULUNanbLHOM yCnyri.



5. Nocyne6Helit (BHecyaebHbIN) nopsaok obxanoBaHus peluennin u gencteuin (bespgeincTens)
opraHa, NpeAoCTaBAAWEro MyHULMNANbHYIO YCNyry, MHOroyHKLMOHaNLHOro UeHTpa
npenocTaBNeHus rocyaapCTBEHHbIX 1 MyHULMNANBbHLIX YCAYT, OpraHusauui, ykasaHHbIX B
yactu 1.1 ctatbm 16 depepansHoro sakoHa Ne210-03, a Takke X JOMMKHOCTHbIX NN,
MyHULMNaneHbIX ChyXaLmx, paboTHukoB

5.1. 3asBuTenu nmeloT npaBo Ha obxanosaHve B AocyAebHOM nopagke pelueHud u
nencreui (besnencTena) opraHa, NpeaocTaBnAlLero MyHULMNansHyo ycnyry, AOMKHOCTHOrO
niua opraHa, nNpeaocTaBfAOWIEro MyHUUMNAnNbHYO YCAyry, MyHULMNanbHOro cryxallero,
pyKOBOAUTENA OpraHa, NpefocTaBsnfaollero MyHULMNanbHylo yenyry, MHOrogyHKLMOHANLHOMo
LueHTpa, paboTHMKa MHOrOMYHKLMOHANBLHOrO UEHTpa, opraHusauuii, NpeaycMOTPEeHHbIX YacTbio
1.1 ctatbu 16 ®epepansHoro sakoHa Ne 210-93, a Tarke nx paboTHUKOB.

3asButenb MoxeT 06paTUTLCA € Xanoboii, B TOM Yicne B CneayoLwwmux cnyvyasx:

1) HapyLleHue cpoka perncrpauuu sanpoca o NpefocTaBNeHnn MyHULMNanbLHON ycnyru,
3anpoca, ykasaHHoro B ctatee 15.1 ®egepanbHoro sakoHa Ne 210-03;

2) HapylleHWe cpoka NpedoCcTaBSIEHUA MyHuUMnanbHOW ycnyru. B ykasaHHOM cny4ae
JocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTENIEM PeELUeHuin n geincteuin (GespeiicTemna)
MHOFoYHKLMOHANLHOrO LeHTpa, paboTHWKa MHOroyHKUMOHANbHOro LEHTpa BO3MOXHO B
Cry4yae, €Cnu Ha MHOTOYHKLUMOHANbHBIA LUEHTP, pelueHus wu pencteus (6espeiictene)
KOTOpOro obanyloTcs, BO3NOXeHa ¢YHKUMS NO NpPefoCTaBfieHUI0 COOTBETCTBYIOLLNX
MyHALMNANbHbIX YCnyr B nofiHoM o6beme B nopsake, onpeaeneHHom vactbio 1.3 crateu 16
depepansHoro 3akoHa Ne 210-03;

3) TpeboBaHue y 3asBUTENs AOKYMEHTOB wunu wuHdopmauuu nmbo ocyulecTBneHus
AEVACTBUIA, NpeacTaBneHne nnu ocyLlecTBrieHne KOTOpbIX He npegyCcMOTPEHO HOPMaTUBHLIMW
npaBoBbiMK aktamn Poccuiickor Pepgepauun, HOpMaTUBHLIMY NPABOBLIMU akTamu Pecnybnuku
TarapcTaH, MyHMUMNanbHbIMKA MPaABOBLIMA akKTamu ANs NpefocTaBfieHUus MyHUUMNanbHown
ycnyru;

4) o0TKa3 B MNpvemMe J[OKYMEHTOB, NpPeaocCTaBreHne KOoTOopbIX MpeaycMOTPeHo
HOpMaTUBHbIMK NpaBOBbIMK akTamu Poccurickon ®egepauuy, HOPMATUBHBIMW NPaBOBbLIMU
aktamu Pecnybnuku TaTapcraH, MyHALMNaNbHbIMKU NPaBOBbLIMA aKTamMn AN npeaocTtaBneHns
MYHULMNanNbLHOW YCnyry, y 3assutens;

5) oTkas B npeaocTaBNeHUM MYHULUNANbLHOW YCIyru, €crM OCHOBaHUA OTKasa He
npeaycmoTperbl ceaepanbHbLIMU 3aKOHaMU U NPUHATBIMA B COOTBETCTBMM C HUMM WHBIMU
HOopmaTMBHbIMKM npaBoBbiMu  aktamn Poccuiickon Pepepauun, 3akoOHaMU U UHBIMU
HOPMaTUBHbIMK NpaBoBbiMy aktamu Pecnybnuku TaTapcTtaH, MyHMUMNanbHEIMUA NPaBOBLIMM
aktamm. B ykasaHHOM cryyae pocypebHoe (BHecynebHoe) obxanosaHue 3aaBUTENeM
pewennid u peincteuii  (OespeictBusl)  MHOrobyHKUMOHANbLHOrO  UeHTpa, paboTHuka
MHOTFOhYHKUMOHASBHOTO LIEHTPa BO3MOXHO B Criyqae, eCrii Ha MHOrogyHKLMOHAMNbHLIA LEHTP,
peweHus wn pgeincteus (6esgercTeme) KoToporo obxanyloTcs, BosnoxeHa QyHKUMA Mo
NPeaoCTaBNeHNo COOTBETCTBYIOLMX MYHWLMNAMNbHBLIX YCNyr B MOSIHOM obbeme B nopsgke,
onpefeneHHom yacToio 1.3 cratbn 16 PepnepansHoro sakoHa Ne 210-03;

6) saTpeGoBaHue ¢ 3asBUTENA Npy NpefocTaBNeHWN MyHUUMNANbHOW YCNyru nnaTthbl, He
NPenycMOTPEHHOW  HOpMaTMBHbIMM  NpaBoBbiMu  aktamu  Poccuitickoin  Pepepauum,
HOpMaTUBHLIMW NpaBoBbiMKM akTamn Pecnybnukn TaTtapcrtaH, MyHWUMNanNbHbIMU NPaBOBbIMU
aKkTamu;

7) oTkas opraHa, NpenoCTaBASIOWEro MyHULUMNanbHYO YCRyry, AOMKHOCTHOrO fvua
opraHa, nNpPefoCTaBMSAOWEro MYHULUNANbHYIO YCnyry, MHOro(pyHKUMOHANbLHOro LEHTpa,
paboTHUKA MHOTO(PYHKLMOHANBHOrO LEeHTpa, opraHusaumii, npeaycMOTPeHHbIX 4vacTbio 1.1
craTbu 16 ®epepanbHoro sakoHa Ne 210-03, unu ux paboTHUKOB B UCNpaBrieHnn AonyLLEHHbIX
UMK OneyaTok M oWKnBOK B BblgaHHbIX B pesynbTaTe NpeaocTaBneHnss MyHUUMNansHON ycnyry
AokyMeHTax nubo HapylleHMe YCTaHOBIIEHHOro Cpoka Takux ucnpasneHuil. B ykasaHHOM
cnyyae pocygebHoe (BHecyaebHoe) obxanoBaHwe 3asBATENEM pelleHUiA W OeNCcTBUiA



(6espencTBUs) MHOTOYHKLMOHANBLHOIO LEHTpa, paboTHUKa MHOroMYHKLUMOHANbHOIO LEeHTpa
BO3MOXHO B CNyvae, €CnM Ha MHOrocpyHKUMOHANMbHLIA LEHTP, pPelieHus Wn AelCTBus
(OespeiictBne) KOTOporo obxanyloTcs, BO3NOXeHa yHKUMA NO  NpeAoCTaBREHUIO
COOTBETCTBYIOLUMX MyHMUMNAnNbHbIX YCnyr B nonHom obbeme B nopsake, onpefeneHHOM
yacTblo 1.3 cratem 16 PepgepancHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka WNW nopsaka BblgavyM AOKYMEHTOB MO pesynbTatam
npeAocTaBneHNA MyHULMNANLHON yCnyru;

9) npuocTaHoBNEeHWe nNpeAocTaBneHNs MYHULMNAanbHON YCRyru, €ecnu OCHOBaHWSA
NPUOCTAHOBJIEHMA He nNpedycMOTpeHbl defepanbHbiMU - 3aKOHaMU W NPUHATbBIMUA - B
COOTBETCTBMM C HMMM WHbIMKW HOpPMaTUBHbIMM NpaBoBLIMW akTamu Poccuiickoit defnepaunu,
3aKkoHaMM W WMHbIMM  HOPMAaTMBHBIMA nNpaBoBbiMM  akTamu Pecnybnuku TaTtapcTaH,
MyHALUMMNanbHbIMK NpaBoBbIMM akTamu. B ykasaHHom cnyyae pocygebHoe (BHecyaebHoe)
obxanoBaHue 3asiBUTENIEM pelUeHui u gelrcteuii (GespeicTBusA) MHorodyHKUMOHANbLHOro
LeHTpa, paboTHUKA MHOrothyHKUMOHANbHOIO LUEHTpa BO3MOXHO B Cly4yae, ecnuM Ha
MHOrO(pYHKUMOHANbHbLIA LUEHTP, pelleHna u geincteuna (besaenicTene) KOToporo obxanyloTcs,
BO3JIOKeHa QYHKUMS NO NpeoCcTaBneHuo COOTBETCTBYIOLWNX MYHULMNANbHBIX YCNYT B NOSTHOM
obbeme B nopsake, onpeaeneHHoM vacTblo 1.3 ctatbu 16 ®epgepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3asBUTENS NPU NPeAOCTaBNEHNN MyHULMRANbLHOW YCryr JOKYMEHTOB
unn uHcopmMauun, oTcyTcTBue U (MM) HEAOCTOBEPHOCTb KOTOPbIX HE YyKasbiBanucb nNpu
nepBoHa4yanbHOM OTKase B NpUEME [OOKYMEHTOB, HeobXxoAuMbIX ANA NpeaocTaBneHus
MyHMLUMNaNbHOW ycnyrk, nubo B NpeAoCTasBneHnM MyHUUUnNanbHOW YCnyri, 3a UCKIIOYEHUEM
cny4aes, NpenycMOTPEHHbIX NyHKTOM 4 4yactu 1 ctatbu 7 PepepanbHoro 3akoHa Ne 210-03. B
ykasaHHOM cny4yae pocypebHoe (BHecynebHoe) obxanoBaHue 3asBuTEnem peLleHnid u
AevicTeuin (beapencTema) MHOMOMYHKUNMOHANBHOTO LeHTpa, paboTHUKA MHOTOYHKLIMOHANLHOMO
LeHTpa BO3MOXHO B Cly4yae, €cnu Ha MHOro(yHKUMOHarnbHbIA LEHTP, peleHusa n AencTBus
(Gespeictene) koToporo obXanyloTcs, BO3nOXeHa QYHKUMA NO  npeaocTaBneHuto
COOTBETCTBYIOLUMX MYHMLMUNANbHLIX YCNyr B MONMHOM OObeme B nopsake, onpenenesHoM
yactbto 1.3 cratbu 16 GepepancHoro 3akoHa Ne 210-93.

5.2. XXanoba nopaetcs B nMCbMeEHHONM dhopme Ha BymaKHOM HOCUTENE, B 3iEKTPOHHOM
dopme B opraH, NpegoCTaBnsiloWMIA MyHULIMNANbLHYIO YCNyry, MHOTOMYHKUWOHANbHbLIN LEHTP
nmbo B COOTBETCTBYIOLWMIA OpraH rocyfapCTBEHHON BRacTW, ABRAAKOLWMIACA ydpeauTenem
MHOrohyHKUMOHANBHOTO LieHTpa (manee - yypeautenb MHOrodyHKUMOHANbHOrO LEHTpa), a
Talkke B OpraHusauuu, NpegycMoTpeHHble YacTbio 1.1 ctatb 16 ®depepanbHoro 3akoHa Ne
210-03. >Xanobbl Ha peweHus wn pekcteusa (besgedcTBue) PpyKOBOAWUTENSA OpraHa,
NpeaoCTaBnAIoWEero MyHUUWNAaNbHY0 YCNyry, NogakTcsi B BbILWECTOSAWMM opraH (npu ero
Hanuuyun) Nubo B criyyae ero oTCYTCTBUS pacCMaTpuBaloTCA HENOCpeACTBEHHO PYKOBOAUTENEM
opraHa, NpeAoCTaBRAKLWEro MyHuuMnanbHyio ycnyry. XKanobel Ha pelueHuss U AEWCTBUS
(Cespeiictene) paboTHMka MHOrobyHKLMOHANbHOTO LEHTpa MNOoAaloTCs PYKOBOAWUTESNO 3TOro
MHOTOOYHKUMOHANbHOro ueHTpa. >Xanobbl Ha peweHus wu pgeictena  (6espgeictsue)
MHOrOOYHKLMOHANbHOIO LEeHTpa NOJATCA yYpeauTento MHOroyHKUMOHanNnbHoOro LeHTpa unu
OOMKHOCTHOMY NULy, YNOSIHOMOYEHHOMY HOPMAaTUBHbIM NPaBOBbLIM akToM Pecnybnuku
TatapctaH. »Xanobsl Ha pelweHus u gencteus (bespelicTeue) paboTHUKOB oOpraHUsaumi,
npeaycMOTpeHHbIX 4YacTblo 1.1 ctatbum 16 ®depepanbHoro 3akoHa Ne 210-O3, nopatotcs
PYKOBOAMTENSIM 3TUX OpraHu3auuii.

YKanoba Ha peweHus un pevicteua (6espeiictBue) opraHa, npeaocTaBrnsoWero
MYHULMNANBHYIO yCnyry, AO/MKHOCTHOIO fvua oprada, NpefocTaBnsiowero MyHUUMnanbHylo
ycnyry, MyHAUMNanbLHOIrO  CRAyXallero, pyKkoBOAMTENs  oOpraHa, npeAocTaBnsAloLiero
MYHULMNANbHYIO yenyry, moxeT OblTb HamnpaBneHa no no4rte, Yyepes MHOroyHKLMOHAMbHbIN
LUEHTP, C WCNONb30BaHWEM WHMOPMALIMOHHO-TENEKOMMYHUKALUMOHHOW ceTu «VIHTepHeT»,
ohuMuManbHOro canTa opraHa, NpeAoCcTaBnsAoWero MyHuuunanbHyto yenyry, Egvioro noprana
nubo PecnybnukaHckoro noprana, MHQOPMaUMOHHON cucTeMbl focyaebHoro obxanosaHus, a
Takke MoOXeT ObiTb NPUHATA NPU NNYHOM npueme s3aasuTtens. XXanoba Ha peleHus n AencTBns



(bespeiicTBME) MHOrohyHKUMOHANbLHOIO LeHTpa, paboTHMka MHoroyHKUMOHaNbHOro LEeHTpa
MOXeT ObiTb HanpaBneHa NO MNOuYTe, C . WCNOSib3oBaHMeM  UHGOPMaLVOHHO-
TENEeKOMMYHUKaUMOHHO ceTn «WHTepHeT», odmumansHoOro caita MHOrodyHKUMOHaNLHOro
ueHTpa, EavHoro noptana nubo PecnybnukaHckoro noptana, MHGOpMauuOHHOW CUCTEMBI
pocynebHoro obxanosaHus, a Takke MOXeT ObiTb NPUHATA NPU NIUYHOM MpUeme 3asBUTens.
Xanoba Ha peluenus u geicteus (besneiicTeue) opraHusaUmin, NpeaycMoTpeHHbIX YacTbio 1.1
cTatb 16 ®egepansHoro 3akoHa Ne 210-93, a Taioke ux paboTHukos moxeT ObiTh HanpaeneHa
no nouyte, ¢ WCNONb30BaHUEM WH(OPMAUMOHHO-TENEKOMMYHUKALUMOHHOW ceTu «/HTepHeT»,
ocmumanbHbLIX CanToB 3TUX opraHusauuin, EquHoro noprana nubo Pecnybnukaxckoro noprana,
a TaKKe MOXeT ObITb NPUHATA NPKU JINYHOM NpUeMe 3anBUTENA.

5.3. XKanoba gomkHa copepatb:

1) HaMmeHOBaKWe opraHa, NpeAoCTaBNALLEro MyHMUUNanbHYyo YCRyry, AOMMKHOCTHOTO
niua opraHa, nNpeaocTaBnsAWEro MyHuUuMnanbHylo ycnyry, nubo MyHUUMNanbHOro
Cnyxallero, MHOro(YHKUMOHaNbLHOro LEeHTpa, €ro pykosogutens u  (unuv) paboTHUKa,
opraHu3auuii, NpeaycMOTPeHHbIX YacTbio 1.1 ctaten 16 PegepansHoro 3akoHa Ne 210-93, ux
pykoBogutenei u (unu) pabOTHMKOB, peweHuss v aencteus (6esgencTsue) KOTopbIX
obxanyloTcs;

2) camunuio, uMsa, OTYECTBO (NocnegHee - nNpW Hanu4yuu), CBEdeHMs O MecTe
XKUTEnbCTBa 3asBuTens - cusnyeckoro nuua nmMbo HaMmeHoBaHWE, CBEOEHUs O MecTe
HaxoXaeHust 3asiBUTENA - OPUANYECKOro nvua, a Takke Homep (HOMepa) KOHTaKTHOTO
TenecoHa, agpec (appeca) SNEKTPOHHOW NOYTbl (NpY HanmuMyuuuv) U MNOYMTOBLIA aapec, no
KOTOPbIM A0MmKeH 6biTb HAaNpaBneH OTBET 3aABUTENIO;

3) ceepeHusa 06 obxanyembix pelweHuax U pgencteusx (Gesgeinctsun) opraHa,
npeaocTaBnAoLLEro MYHULMNANbHYIO ycnyry, [OIMKHOCTHOIO niua opraHa,
NPefoCTaBNAIOWEro  MYHAUMNANbHYIO  ycnyry, nubo  MyHAUMNanbHOro  cryXawlero,
MHOTOMYHKLIMOHANBHOTO LEeHTpa, paboTHMKa MHOroyHKLMOHANbHOro LEeHTpa, opraHusauui,
npeaycMOTpeHHbIX YacTblo 1.1 ctatbn 16 GegepansHoro 3akoHa Ne 210-®3, nx paboTHUKOB,

4) nosoabl, Ha OCHOBAHWM KOTOPLIX 3aABUTENb He COMMAaceH C pelueHuem U AencTenem
(6espencrsmem) opraHa, NpeAoCTaBNAKOLWEro MyHUUUNANbHYIO YCnyry, QBO/DKHOCTHOroC nuvua
opraHa, NpeAoCTaBRAOLWEro MyHUUMNAnbHY Ycnyry, nubo MyHUUMNanbHOro cnyxatlero,
MHOrochyHKLUMOHANbLHOro LeHTpa, paboTHMKA MHOroYHKLUMOHANbHOrO LUEHTpa, opraHusauui,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®depepansHoro 3akoHa Ne 210-®3, ux paboTHUKOB.
3agButenem MoryT ObiITb npeAcTasBneHbl AOKYMEHTbI (NpW Hanuyuuu), noaTeepXaaloume
AOBOAbI 3asBUTENS, NGO MX KOMKK.

5.4. MNoctynuBwas xanoba nognexvuT perucTpauum B CPoK He nosgHee paboyero gHs,
cneayowero 3a gHeM NOCTYNMeHus.

5.5. XXanoba, noctynuBwasi B opraH, NpefoCTaBnsloWUin MyHULMNANbHYIO YCRyry,
MHOrOMYHKLMOHANbHbIA LEHTP, yYpeauTenio MHOrohyHKLUMOHANbLHOro LIEHTPa, B opraHusauuu,
npegycMoTpeHHble YacTbto 1.1 cratbum 16 depepanbHoro sakoHa Ne 210-93, nu6o
BbILLECTOSILLMIA opraH (Mpu €ro Hanu4umn), NOANEXWUT PacCMOTPEHUIO B TeYeHWe NATHaAuaTy
pabounx p[Heil co [OHA ee peructpauun, a B cnyyae obxanoBaHUA OTKasa oOprakHa,
NPeAoCTaBAKIOWEro MyHULMNANBHYIO YCNyry, MHOTO(YHKLUMOHANLHOro LieHTpa, opraHusauui,
npeaycMOTpeHHbIX 4YacTbio 1.1 ctateu 16 PepepanbHoro 3akoHa Ne 210-03, B npueme
[AOKYMEHTOB Y 3aaBuTens nubo B UCNpaBneHnmn AoNyLEHHbIX onevyaTok n ownbok unu B cnyvae
06xanoBaHUs HapyLIEHUs YCTAHOBIIEHHOrO CPoOKa TaKWX WCNPaBfieHWA - B TeYeHWe nATH
pabounx gHen co AHA ee perucTpaLuu.

5.6. Mo pesynbTatam paccMoOTpeHUs >kanobbl MpUHUMaETCs OAHO U3 crneayloLwmnx
peLueHui:

1) xanoba ypnosneTBopseTcA, B TOM 4ucrne B (popMe OTMEHBI MPUHATOrO peLUeHus,
UcnpaBneHns AONYLLEHHbIX ONeYaToK M OWMBOK B BbidaHHbLIX B pesynbTaTe npeaocTaBneHus
MYHULMMNANbHOW YCINyrM AOKYMEHTax, BO3BpaTa 3asBUTEN0 AEHEeXHbIX CpeacTsB, B3UMaHue
KOTOpPbIX He NpeayCMOTPEHO HOPMAaTYMBHBIMKA NpaBoBbiMKM akramu Pocculickoin depnepauum,



HOpMaTUBHBEIMM NpaBoBbiMW akTamu Pecnybnukn TaTtapctaH, MyHUUMNANbHLIMU MPaBOBbLIMY
aKkTamu; '

2) B ynoBneTBOpeHun xanobbl oTkasbiBaeTcs.

He nosgHee aHs, cneayiowero 3a AHEM NPUHATUA PeLLEeHUs!, YKasaHHOro B HACTOSLLEM
MYHKTE, 3asaBUTENO B NUCbMEHHON hopMe U NO XenaHwio 3asiBUTENs B 3NEKTPOHHOI dopme
HanpaensieTcs MOTUBUPOBaHHLIN OTBET O pe3ynbTaTax PacCMOTPEHUA XKanobbi.

5.7. B cnyyae npusHaHus xanobbl nognexallei yaoBneTBOPEHNIO B OTBETE 3asiBUTENIO
O pesynbTaTax pacCMOTPeHUs xanobbl Aaetcs HopmMauus o0 AeiCTBUAX, OCYLLECTBNSEMbIX
OpraHom, NpeaoCTasnNSALUMM MyHULIMNanNbHYIO YCNyry, MHOrotyHKLMOHanbHbIM LEHTPOM Nubo
opraHusauuei, npeaycMoTpeHHol vacTtbio 1.1 ctaten 16 degepanbHoro 3akoHa Ne 210-93, B
Lensx HesamegnuTeNnbHOr0  YCTPaHEeHWs  BbISIBNEHHbIX  HapylleHWid npu  OKasaHuu
MYHULMNaNbHOW ycnyru, a Takke NPUHOCATCS W3BMHEHWSI 3a AOCTaBneHHble HeyaobcTea u
ykasbiBaeTcs MHpopMauus o AanbHerlnMX AeWCTBUSIX, KOTOpble HeoBXoaMMO COBEpLUNTH
3aABUTENIO B LIENAX NOMYYEHUS MyHULMNANbHOM YCRyTH.

5.8. B cnyyae npusHaHua xanobbl, He noanexalwleii yYAOBMNETBOPEHUIO B OTBETE
3anABUTENIo O pesynbTaTtax paCCMOTPEHUA Xanobbl, JAOTCA apryMeHTUPOBaHHbIE PasbACHEHUS
O NpuUYnHax NPUHATOrO peLleHus, a Takke MHopMaumsa o nopsake obxanoBaHUA NPUHATOro
peLueHus.

5.9. B crnyyae ycTaHOBrNeHUs B XOA4E€ WM NO pesynbTaTtaM PacCMOTPEHWS Kanobbl
NpU3HaKoB cocTaBa agMWUHMCTPaTUBHOIO MpaBOHAPYLUEHUS UNU NPecTynfeHns AOMMKHOCTHoe
nuuo, paboTHUK, HaaeneHHble NOMHOMOYMAMM MO PacCMOTPEHMIo Xanob, HesameanuTenbHO
HanpaensailoT UMeloLMecs MmaTepuansl B opraHbl NPoKypaTypeb!.



MpunoxeHue Ne 1

K AAMUHUCTPATUBHOMY perflameHTy
npeaocTaBneHus MyHuumMnansHom
yCnyrv no npenocTaBneHuio
MyHULMNaNbHOro UMyLLIeCTBa B apeHay,
6e3Bo3mMe3gHOe nonb3oBaHue

dopma
(BnaHk opraHa, npeocTaBNAOLWEro MyHULMNANbHYIO YCAyry)

Komy:

KoHTaKTHblE faHHble:

MpepcrasuTtens:

KoHTakTHblEe AaHHble npencrasuTend:

PEWEHWE
o0 oTkase B npefocTaBneHn MyHULUNanbHOW yenyru
Mo NpefocTaBneHno MyHMLMNanbHOTO MMYLLECTBa B apeHay, 6e3BoamesHoe nonb3oBaHne

oT Ne

PaccmoTpes Balue 3asiBneHue ot Ne W npunaraemble
K HeMy [OKYMEHTbl  YMONMHOMOYEHHbIM  OpraHom
NPUHATO pelueHne o6 oOTKase B NpefoCTaBlEeHUM MYHULUNANLEHOro
uvyulectea no [OoOroBopy apeHgbl, 0Oe3Bo3amesgHOro nonb3oBaHUs, MO  ChneayloLuM
OCHOBaHUSM:

1.

2,

HononHutensHas nHgopmaums:

Bbl BnpaBe nOBTOpHO 06paTUTLCA B YNOMHOMOYEHHLIA OpraH C 3asBnEeHWEeM O
NPEAOCTaBNEHUM YCNYIY NOCNE YCTPaHEHMSA YKa3aHHBIX HapyLLIEHWIA.

[JaHHbll 0TKas MoxeT 6biTb oOxanoBaH B AocyaebHOM nopsake nyTem HanpasrieHWs
anobbl B yNnonHOMOYEHHbIN OpraH, a Takke B CyaebHOM nopsake.

Ceenenus 00 3IeKTPOHHOM MOIHCH

HomxHocTHoe nuuo (PNO)

(noanuchb yNonHOMOYEHHOro AOMKHOCTHOrO Nuua
opraHa)



MpunoxeHune Ne 2

K ADMWUHUCTPATUBHOMY perfiameHTy
npenocTaBneHnss MyHUUUNansHON
ycriyru no npefocTaBfeHnio
MYHULUMUNaNbLHOro uMyLLECTBa B apeHay,
6e3Bo3mMesgHoe nonbL3oBaHve

dopma
(BnaHk opraHa, npeAOCTaBNSIOLWEro MyHULUMATIbHYIO YCRYTY)

Komy:

KoHTaKTHble gaHHbIE:

MpepcraeuTens:

KoHTaKTHble AaHHbie npeacrasnTenAa.

PELWEHWE
06 oTka3e B npuemMe JOKYMEHTOB, HEOOXOAMMBIX AN NpefocTaBneHns
MYHMLMNANbHOMR YCnyry No npeaocTaBnieHunio MyHULMNansHOro UMYLLIECTBA B apeHay,
6e3B03Me3gHOe NONb30BaHNE

oT Ne

PaccmoTpeB Bale 3asBneHue ot Ne W npuraraeMble
K Hemy [OKYMEHTbl YNONMHOMOYEHHbIM OpraHoMm
NpuHATO pelleHne o6 oTkase B Npueme LOKYMEHTOB,
HeobXxoouMbIX ANs no cneayowmm
OCHOBaHUWAM:

1.

2.

PasbsicHeHue Npu4vnH oTKasa:
HononHutensHas nHopmaums:

Bbl BnpaBe nOBTOpPHO 06paTUTLCA B YMNOJIHOMOYEHHbLI OpraH C 3asABlIEHMEM O
npeaocTaBneHyn yenyrin nocne yCTpaHeHUA YKa3aHHbIX HapyLUeHUiA.

[HaHHbii oTKa3 moxeT ObiTb oOxanoBaH B gocyaebHOM nopsiake nmyTem HanpasneHust
anobbl B yNONMHOMOYEHHBIV OpraH, a Takke B cyaebHom nopsaxe.

Ceenenus 00 37I€KTPOHHOHR MOIKUCH

HdomxkHocTHoe nuuo (PUO)

(noANKUCh YNOMHOMOMYEHHOTO AOMKHOCTHOrO Nuua
opraHa



MpunoxxeHue Ne 3

K ADMUHUCTPATUBHOMY pernaMmeHTy
npeaocTaBneHns MyHUUMNanbHOM
YCRnyru No NpefocTaBrieHnto
MYHULMNaNbLHOro UMyLLIECTBa B apeHay,
6e3B03Me3qHoe NofNb3oBaHue

dopma

B

(HaMmeHoOBaHWe opraHa MEeCTHOTO CamoynpaBneHns)

oT

(AN 1OPMANYECKMX UL, — NONTHOE HAUMEHOBaHIE,
opraHusauMoHHO-Npasoeas ¢Gopma, CBe4eHus 0
rocyapCTBEHHOIA perucTpauum; ns uanieckux nuy —
hamunus, ums, OTYECTBO, NACNOPTHLIE AaHHbIE,
perncrpawmna no MecTy XUTENbCTBA, TenedoH)

3AABNEHUE
O NpefocTaBNeHU MyHULMNANbHOrO UMYLLIECTBA B apeHay,
6e3B03me3aHOe NonbL30BaHue
Mpowy npegocTtaBuTe NO  [OrOBOPY  apeHAbl/0e3BO3Mes3HOTO  NOoMb30BaHUS,
MyHUUMNanNbHOEe UMYLLLECTBO: )
pacnonoXeHHoOe NO agpecy:
oOweit nnowaaelo KB.M. Ha CpOK
ANs icnonb3oBaHWUs Noj

(ykasblBaeTcs Uenb UCMOMb3OBaHNA UMYLLLECTBa)
B COOTBETCTBUA C

(AOKYMEHT, paspeLualoLLMii OCyLYecTBIIeHUe AeATENbHOCTY U 3aKNioyYeHne Aoroopa 6e3 npoBeaeHNst TOpros)
MpuHagnexHocTb K  cybbektam mManoro W  CcpepHero npegnpuHUMaTenscTea
(na/Her).

Ocobble ycnosus

K 3asaBneHvio npunaraTca cneayruwine OTCKaHUpOBaHHbIe AOKYMEHTHI:
1) :
2) :
3)

PesynbTaTt npepocTaBrieHUst MyHULMNANbHOM YCIyry, NpoLy NpeaocTaBuThb:

I:IB NuyHbIn - KabuHeT [lopTana rocyfapCTBEHHbIX WM MYyHWUMNAnNbHBIX  yCnyr
Pecnybnuku TaTapcraH;

D B MHOFOd)yH KUMOHanbLHOM LUEHTpe npefocTaBNeHNA  roCyapCTBEHHbIX U



MyHUUmMnanbHbiX yenyr Pecnybnukun TaTtapcTan;

|:| B WcnonHutenbHOM KOMUTETE.

{naTa) (nognuce) (©.1.0.)



Mpunoxexnne Ne 4

K AAMUHUCTPATUBHOMY pernaMeHTy
NpefoCTaBNEHUA MyHULMNANbHOM
yCnyru no npeaocTaBneHuto
MyHALMNANbLHOrO UMYyLLIECTBa B
apeHgy, 6e3so3vesgHoe
nonb3oBaHue

PykosopauTento

OT.

3AABJIEHUE
06 ncnpaeBneHny TEXHUHECKO OLLMBKK

Coobujaio 06 oiumbke, AONYLUEHHON npY OKa3aHUW MyHULMNaAnNbLHOW Yycnyru no
NpeaocTaBnexsnio MyHMUMnansHOro uMyllecTsa B apeHay, 6essosmesHoe nNonb3oBaHue.

3anucaHo:

MNpaBunbHbIE CBEAEHUA:

Mpolly ncnpaBuTb OOMYLUEHHYIO TEXHUYECKYIO OWMOKY M BHECTU COOTBETCTBYIOLLME
M3MEHEHNS B JOKYMEHT, ABMAIOLLUMIACA pe3ynbTaToM MyHULMNANbHORA yCyri.

Mpunaraio cnepyoLwme JOKYMEHTbI:

1.

2.

B cnyyae npuHATUA pelweHuss o6 OTKMOHeHuM 3asiBneHna o6 ucnpaBneHuu
TEXHUYECKON OLWMBKN NpoLLy HAaNpPaBUTb Takoe peLLleHue:

nocpeacTBoM OTNpPaBNEHUsI ANEKTPOHHOTO JOKYMEHTa Ha aapec E-mail: ;

B BiJe 3aBEpPeHHON KOMuM Ha OyMaXkHOM HOCWMTENe MOYTOBbIM OTMPaBnEHUEM Mo

ajpecy:

HacToswwmm noaTeepaalo: cBeaeHNs], BKIIOYEHHbIE B 3asiBNEHNE, OTHOCALLIMECA K MOei
NWYHOCTU U NPEeACTaBfSIEMOMY MHOO NULY, @ Talke BHECEHHble MHOIO HIKe, AOCTOBEPHbI.
JIoKyMeHTbI (KOMWUW AOKYMEHTOB), MPUMOXEHHBbIE K 3asBIIEHNIO, COOTBETCTBYIOT TpeboBaHuAM,
yCTaHOBMEHHbIM 3akoHoaaTenbcTBoM Poccuiickoii deaepaumn, Ha MOMEHT MpeaCTaBeHus
3a5BNEHNS 3TN AOKYMEHTbI AENCTBMTENbHbI U COAEPXKAT [OCTOBEPHLIE CBEEHUS.

(para) (nognuce) (®.1.0.)



