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06 yTBEepKOoeHUN aaMUHNCTPATUBHOTIO

pernameHTa npenocTaBlieHUA MYHVILI,VInaJ'IbHOVI
ycnyru no 3aKnO4YeHnIo OONCAHUTENBHOTO
cornalleHuss o BHECEeHUW WU3MEHEeHMW B [J0roBop
apeHabl, 4Orosop 6e3Bo3mMe3aHOro Nonb3oBaHKs
MyHUUMNanNneHbIM UMYLLIECTBOM

B cooTtBeTcTBMM ¢ depepanbHbiM 3akoHoM oT 27 wions 2010 roga Ne210-03 «O6
opraHM3auun NpefoCTaBIEHUs FOCYAapPCTBEHHBIX W MyHULMNanbHbIX ycnyr», denepanbHbiM
3akoHoM oT 29 aekabpsi 2017 roga Ned79-03 «O BHeceHUn nsmeHeHuii B deaepasnbHblil 3aKkoH
«O6 opraHusauum npefoCTaBNeHWs FOCYAapCTBEHHbIX U MyHMUMNAnbHbIX YCnyr» B 4acTu
3aKpenrneHMs  BO3MOXHOCTM  NPEAOCTABNEHWA B MHOTO(PYHKUMOHanNbHbLIX  LEHTpax
NPpeAoCTaBNEHNs TOCYAAPCTBEHHbIX W MYyHWULUMNAMbHbLIX YCMYr HECKOJbKVX TOCYAapCTBEHHBIX
(MyHMUMNANbHLIX) yCnyr MNOCPEACTBOM  NOAAYM  3asBWUTENEM  eAuHOro  3asBrneHus,
depnepanbHbiM 3akoHom ot 19 umions 2018 roga Ne204-®©3 «O BHeCeHUM W3MEHEHUA B
depepanbHblii 3akoH «O6 opraHusaLuu NPeAoCTaBeHNs rocyAapCTBEHHbIX U MyHULMNANbHbIX
YyCNyr» B 4YacTU YCTAHOBMEHWS [AONOMHUTESNbHLIX [apaHTWi rpaxaaH npu  nony4eHun
rOCYAAPCTBEHHbIX 1 MyHMLMNANbHbIX Yenyr», cnonHuTenbHbIi koMuTeT ropoaa UHHononue

NMOCTAHOBNAET:

1. YTBepauTb aAMWUHUCTPATUBHLIA pernameHT NpesocTaBneHUus MyHWUMNanbHONW
YCNyr NO 3aKIOMEHMIO AOMOMHUTENBHOMO COrMalleHUA O BHECEHWM U3MEHEHMA B [0rosop
apeHgbl, 0e3B03MEe3nHOro  MONb30BaHWA  MyHWUMNAnbHbIM -~ MMYLIECTBOM,  COrfacHo
npunoxeHuto Ne1.

2. OnybnukoeaTb Hactosilee ocTaHoBneHne Ha ocduLManLHOM nopTane npasoBOW
nHcbopmaumm PecnyBnuku TaTtapcTtad (http://pravo.tatarstan.ru), Ha MHchOpMaLMOHHOM caiiTe
BepxHEYyCrnoHCKOro  MyHMLUMNAnbHOro panoHa B coCTaBe nopTana  MyHULMNanbHbIX
ob6pasoBannii Pecnybnukn TaTtapctaH B cetu UHTepHeT (http://verhniy-uslon.tatarstan.ru), a
TalKke Ha cneuuanbHOM VHAOPMAaLIMOHHOM CTeHAE, pacnonoXeHHoM B 3aaHun Mapun ropoga
MHHononue.

3. KoHTponb 3a ucnonHeHuem Hacrosiwero lNocraHoBneHnsa BO3NOXWTL HA HavanbHuKa
cuHaHcoBoro oTaena McnonHutensHoro komuteta ropoaa WHHonommc — AcTpaxaHuesy
CesetnaHy ButanbesHy.

Pykosogutens W.P. Xysaaros




MpunoxeHne Ne1

K MNocTtaHoeneHuo
WcnonHutensHoro kommteTa
ropoga UHHononue
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AOMUHUCTPaTUBHBIA pernameHT
nNpeAoCTaBNEHNA MyHULMMNANbHOW YCYr NO 3aKno4eHUo JONOMHUTENBHOMO CornatleHus o
BHECEHUWN U3MEHEHUIA B AOroBOp apeHabl, 6e3B03Me3aAHOro nNonb3oBaHnAa MyHULMNanbHbIM
UMYLLIECTBOM

1. O6wme nonoxeHwusi
1.1. TllpegmeT perynvpoBaHua agMUHUCTPaATUBHOIO pernameHTa

Hactoawmii aMUHUCTPATUBHBLIA pernaMeHT NpefoCcTaBneHVs MyHULMNanbHON ycnyru
(panee — aAMMHMCTPATMBHBIN pernaMeHT) YycTaHaBnueBaeT CTaHAapT W Nopaaok
nNpeaoCTaBNEHUs MYHWLMNANbHOW YCNyrn no 3akmoyeHUo AOMOMHUTESIbHOro cornaileHus o
BHECEHUM W3MEHEHWA B AOroBop apeHabl, 6e3B03Me3gHOro nonb3oBaHMA MyHMLMNANbHbLIM
MMYyLLECTBOM (Oanee — MyHWUMNAnbHas ycnyra) MyHULMNanbHoro obpasoBaHus «ropoj
WHHononuc» BepxHeycnoHcKoro MyHuuvnansHoro painoHa Pecnybnuku TaTapcTraH.

1.2. Kateropuu sassutenein

1.2.1. Jluuamu, UMELWUMIN NPaBO Ha NONyYEeHWe MyHUUMNanbHOW YCRyru, sABnsTCs
cdbusmnueckre n opugnyeckue nuua (anee — sasBUTEnNb).

1.2.2. C 3asBneHuem BnpaBe obpaTUTbCA NpeAcTaBUTENb 3asaBUTENsA, AENCTBYIOLLMIA
Ha OCHOBaHMW [OKYMEHTa, YLOCTOBEpsloLero ero nonHomounsi, nubo  3aKOHHbIN
npefAcTaBuTenb GU3NYECKOro Nuua (ganee — npeacrasuTenb 3afaBUTENS).

1.3. Mopaaok MHOPMUPOBaHMA O NPEAOCTaBNEHUM MyHULMNANBLHON YCnyru

1.3.1. WHdopmaumuas o0 nopsgke nNpefocTaBneHWA  MYHULMNAnbHOW  ycnyru
pasmellaeTcs:

1) Ha uWHOPMALMOHHLIX CTeH4aX, CoAepXalyux BU3yamnbHYi0 W TEKCTOBYHO
WHopMaLMI O  MyHuMUUnanbHOW  ycnyre, pacnosioXXeHHbIX B MNOMELLeHNAX
MHOTO(YHKUMOHAmNbHbLIX LEHTPOB NPEeAoCTaBNEHUA rOCYAapCTBEHHbIX W  MYHMLMUNANbHbIX
ycnyr;

2) nocpeacteom cetn «WHTepHeT» Ha oduuuanbHoM caiTe BepxHeycnoHckoro
MyHMLMNanbHOro paitoHa Pecnybnukm TartapcraH (Bo Bknagke «ropof WuHonmonuc») no
agapecy: http://verhniy-uslon.tatarstan.ru/rus/innopolis.htm;

3) Ha [Moprane rocygapCTBEHHbLIX U MyHWUMnanbHeIX ycnyr Pecnybnvkn Tatapcrad
(https://uslugi.tatarstan.ru) (aganee — PecnybnukaHckuii nopTan);

4) Ha EauHoM nopTane rocyAapcTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkuui) (https:/
www.gosuslugi.ru) (qanee — EanHbiin nopTtan),

5) B rocyaapcTBeHHOW WHOpPMaLUUOHHOW cucTeMe «PeecTp rocyaapCTBEHHbIX U
MyHUuMnaneHelx ycnyr Pecnybnuku Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
rOCYAapCTBEHHbIX U MyHALMNANbHbIX YCyr).

1.3.2. KoHcynbTUpOBaHWE NO BOMpOCam NpeaoCcTaBneHWs MyHWLMUNanbLHOW ycnyru
ocyLecTBnseTcs:

1) B MHOrOpYHKUMOHANbHBLIX LEHTpax npefocTaBneHns rocyAapCTBEHHbIX U
MYHULMNAnbHBIX YCIYT NPy YCTHOM O6palleHnn - IMYHO Unu no TenedoHy;




2) B uHTepakTuBHOW hopme PecnybrnmkaHckoro noprana,

3) B MKY «W/cnonHuTenbHbI komuteT ropoga MHHononue»:

npv YCTHOM OoBpaLLeHun - NMUYHO UK Nno TenedoHy;

npyu NUCbMEHHOM (B TOM 4Yucne B chopMe 3MEKTPOHHOro AoKymeHTa) obpalleHnn — Ha
fymMaxHOM HOcWUTene NoO MNo4yTe, B 3MEKTPOHHOW ¢hOpME NO 3MEKTPOHHOI noute E-mail:
city@innopolis.ru.

1.3.3. WHdopmaumsa Ha EauHom noptane, PecnybnukaHckom noptane o nopsigke
U cpoKax npenoCTaBneHns MyHULMNANLHOW YCNyrM Ha OCHOBaHUW CBEAEHWUN, coaepKalumxcs
B PeecTpe rocynapcTBeHHbIX W MyHULMNAnbHbIX YCAYr, NpefocTaBnsaeTcs 3asBUTENio
GecnnaTHo.

NocTyn K uHOopMAaLIMA O CPOKax U NopsAaKe NpefoCTaBNeHUs MyHULMNANbLHON ycnyru
ocywecTBnseTcs 6e3 BbINOSHEHWA 3asiBUTENeM Kakux-nubo TpebosaHui, B TOM uucne 6es
MCMOSIb30BaHMA NPOrpaMMHOro obecrneyeHus, yCTaHOBKa KOTOPOro Ha TeXHUYeckue cpeacrea
3asBuTens  TpeOyeT  3akMioyeHUA  JIMUEH3MOHHOrO WM WHOrO  cornatleHuss ¢
npaBoobnagatenem nporpammHoro obecneyeHus, npegycMmaTpusaiolLiero B3WMaHue nnarhbl,
perMcTpauuio uny aBTopu3aLmio 3asBUTENA UK NPeAoCTaBlIEHNe UM NepCcoHanbHbIX 4AHHbIX.

1.3.4. Tpn oGpalleHun 3asBUTENA NUYHO WUnKM no Tened)oHy B COOTBETCTBMU C
NoCTynuBLLVM obpalleHnem npegocTaBnaeTca nHpopMaumsa:

1) 0 MecTe HaxoXOeHuss MHOrodpyHKLUMOHaNbHOro LUeHTpa NpefocTaBneHus
rocygapcTBeHHbIX W MyHuuunaneHbix ycnyr, MKY «WcnonHutenbHbld KOMWUTET ropoja
WHHononuc» (agpec, rpacduk paboTbl, cnpaBoYHbie TENedOHbI);

2) o nopsAake nNpenocTaBrieHUss MyHULMNansHOW ycnyri, o cnocobax u cpokax nogadu
3as1BrIEHUIA;

3) 0 kaTeropmax rpaxpgaH, KOTOpbIM NpPefocCTaBnseTCA MyHuLUnNanbHaa ycnyra, o
HOPMAaTMBHBIX NPABOBLIX aKTaxX, PEryvpylowmx BONpockl NpefocTaBneHns MyHULMNansHOW
ycnyru;

4)0 nepeyHe [OOKYMEHTOB, HeoOXoguMbIX AnNs paccMOTPEHUs 3asBneHus o
NnpegocTaBneHn MyHMLUNanbHOM YCnyru, 0 cpokax npuema v perucrpauuv 3anBneHuns,;

5) 0 xo4e npeAocTaBneHA MyHULMNANbHOW YCNyri;

6) 0 MecTe pasmelleHus Ha odpuynansHOM cainTe uHdopmMauuu no Bonpocam
npeaocTaBneHnss MyHULMnanbHOMW yCryru,

7)o nopapke obxanosBaHus OeNCTBMA unu  6e3nencTBUA  LOJDKHOCTHbIX  Nuu
WcnonHuTensHoOro KomurteTa.

Mo nucbmeHHOMY oOOpalleHnio  COTPYAHMKM  OTAena, OTBETCTBEHHOro  3a
npeaocTaBneHne MyHUUMNanbHOW ycnyr, nogapobHO B NUCbMEHHOW (hOpMe pasbsCHAT
3aABMTENIO NOPAAOK NPefoCTaBNeHUs MyHULMNAnbHOW YCINyrm U BOMPOCHI, YKasaHHbie B
HaCTOALLEM NYHKTE afMWHUCTPaATUBHOIO perfameHTa, U B TedyeHue Tpex pabounx aHen co OHA
perucTpauum obpalleHus HanpaBnalT oTBeT 3assuTenio. OTBeTbl [ATCA Ha sA3blke
obpalleHus. B cnyyae HEeBO3MOXHOCTM AaTb OTBET Ha S3blke obpalleHWs UCronb3ayloTcs
rocyaapcTBeHHble A3blkn Pecnybnuku TatapcTaH.

1.3.5. WHdopmauma no Bonpocam npejocTaBiieHuss MyHUUMNanbHOW ycnyru
pa3sMellaeTca Ha oduuvansHOM caiite BepxHeycrnoHckoro MyHMLUMNANbHOroO paioHa
Pecny6nukn TaTtapctaH (Bo Bknagke «ropod WeHononuc») B UHOPMaLWOHHO-
TenekoMMyHuKaumoHHol cetu «WHTepHeT» (panee — ceTb «WMHTepHeT»): http://verhniy-
uslon.tatarstan.ru/rus/innopolis.htm w Ha uWHMOPMAUMOHHBLIX CcTeHaax B NOMELLEeHUN
WcnonHuTtenbHoro komuteTa Ans paboTel ¢ 3afBUTENAMU.

Vincdbopmauumst Ha rocyaapcTBeHHbIX sA3bikax Pecnybnuku TaTtapcTtaH, pa3mellaemas Ha
MH(OPMALIMOHHBIX CTEHAAX U Ha oduuManbHOM caifiTe MyHULMNanbHOro paiioHa B ceTu
«/HTepHeT», BKNIOYAET CBEAEHUA O MyHUUUNanbHOW ycnyre, coaepxalmecs B nyHkrax 2.1,
2.3,24,25,27, 2.9, 210, 2.11, 5.1 agMMHUCTpaTMBHOIO pernameHTa, UHopmaLno o mecTte
HaxoXgeHus, crnpaBoyHbIX TenedoHax, BpemeHn paboTb! WcnonHWTEnNbLHOro KomuteTa, O
rpacduke npuemMa sasiBreHuin Ha NpefocTaBneHne MyHMUUNanbHoON yCnyru.




1.4. HopMaTnBHbi€ NPaBOBLIE aKTbl, PErynupyloLLMe NpefocTaBfeHme
MYHULMMNanbHO! ycnyru

1.4.1. lepevyeHb HOPMATUBHLIX NPABOBLIX aKTOB, perynupylowmux npegoctaBneHue
MyHUUMNanNeHOW ycnyrn (C ykasaHWeM pPEKBUSUTOB HOPMaTMBHbLIX MPABOBBLIX aKTOB W
NCTOYHUKOB KX oduumanbHoro onybnukosaHus), pasmeweH Ha EquHom noprane, B PeecTtpe
rocyfapCTBEHHbLIX M MyHUMLMNANbHbLIX ycnyr, Ha oduunanbHom caite BepxHeycnoHckoro
MyHuUMnanoHoro panoHa Pecnybnuku TatapctaH (Bo Bknagke «ropog WHHononuc») B ceTu
«UHTepHeT»: (http://verhniy-uslon.tatarstan.ru/rus/innopolis.htm).

1.4.2. TeKCT agMUHUCTPATUBHOIO pernaMmeHTa B OEWACTBYIOLWENA pefakumy noanexur
pasmeLleHuio Ha EavHom nopTane, B PeecTpe rocygapCTBEHHbIX M MyHULMNANbHbLIX YCNyr, Ha
odmuManbHOM cailite BepxHeyCrnoHcKoro MyHuuunanoHoro paroHa Pecnybnuku TaTapcrad
(BO BKNagKe «ropog MHHononuc») B cetu «UHTepHeTy: (http://verhniy-
uslon.tatarstan.ru/rus/innopolis.htm).

1.5. TepMI/IHbI, ucnonb3yembie B afMUHUCTPaTUBHOM pernamMeHTe, U uxX onpeeneHuns

1.5.1. B agmMuHUCTpaTMBHOM perfiaMeHTe WCMoNb3YyIOTCA Crneayiowme TepMUHbI ¢
onpepeneHus:

yaaneHHoe paboyee MeECTO MHOrOo(yHKUMOHANLHOrO LeHTpa npeaoCTaBneHus
rocyfapCTBEHHbIX W MyHULMNANbHLIX YCRyr — TepputopuanbHo o6ocobrieHHoe CTpyKTypHOe
noapasaeneHune (oduc) MHOroyHKUMOHaNLHOro LieHTpa NpeaocTaBneHns rocyaapCTBEHHbIX U
MyHMUMNanbHbIX YCIyr, co3AaHHOE B TFOPOACKOM (CenbCKoMm) noceneHuM MyHuuunanbHoOro
paiioHa wnuM B ropoackoM okpyre Pecnybnuku TatapctaH B COOTBETCTBUWM C NyHKTOM 34
MNpaBun opraHusauum A[EeATENbHOCTA MHOFOMYHKLUUOHANbLHBLIX LIEHTPOB npefocTaBneHus
rocyaapCTBEHHbIX U MyHULUMNANbHLIX YCAYr, YTBEPXKAEHHbIX NOCTaHoBNeHMeM [NpaBuTtenscrea
Poccuiickon ®epepaumn ot 22 pekabpa 2012 r. Ne 1376 «O6 yreepxaenun [pasun
opraHusauyuu AesTenbHOCTH MHOTrOMYHKLIMOHANbHBIX LieHTpoB npegocTaBneHns
rocyfapCcTBEHHbIX U MYHULIMNASIbHBIX YCNYr»;

TexHnyeckas owwubka - owwubka (onucka, omnedyaTka, rpaMmaTuyecKas wunu
apudmeTuveckas  owubka mbo  nogobHas  owmbka), gonylleHHas ~ opraHom,
NPeAoCTaBNAOWNM MYHULMNANBHYIO YCNyry, U npueBeAallas K HECOOTBETCTBUIO CBEOEHMUMN,
BHECEHHbIX B AOKYMEHT (pesynbTaT MyHUUMNanbHOW YCryru), CBeAEeHUSM B OOKYMEHTax, Ha
OCHOBaHMK KOTOPbLIX BHOCUNUCH CBEAEHUS;

EovHana cuctema wupgeHTMUMKauMmM W ayTeHTUdMKaumm B UHGpPaCTPyKType,
obecneunBaiolienn UMHPOPMALMOHHO-TEXHONOMMYECKOE B3auMOAEWCTBME WHOPMALIMOHHBIX
CUCTEM, WCMOMNb3yeMbiX AN NPefoCTaBMEHUS rOCyfapCTBEHHbIX U MyHULMMNANbHLIX yCnyr B
snekTpoHHoun chopme (nanee — ECUA) — chenepanbHas rocyaapcTeeHHas MHGOpMaUnoHHasn
cuctema, obecnevnBalowas CaHKUMOHMPOBAHHLIA [OOCTYN YYaCTHMKOB WH(POPMAaLMUOHHOIo
B3aUMOAENCTBMS B cucTeMe uaeHTUdUKauunm U ayTeHTudukauum K uHdopmauun,
coaepxalleics B rocyAapCTBEHHbLIX UHMOPMALIMOHHLIX CUCTEMAX U WMHBIX WHPOPMALMOHHBLIX
cucremax;

Mo®L| - NocypapcteBeHHoe GiomgxkeTHoe yupexaeHue «MHOroyHKLUMOHaNbHbIA LEHTP
npenocTaBneHns rocyAapCTBEHHbIX U MyHULMNanbHbIX yenyr B Pecnybnuke TatapcraHy;

ANC Mol - ABTOMaTU3NPOBaHHasA NHopMaUNOHHasA cuctema
MHOrOYHKLMOHANbHLIX LIEHTPOB NpefocTaBneHns rocyaapCTBEHHbLIX U MyHULMNANbHbLIX YCNyr
Pecnybnuku TaTapcraH.

1.56.2. B agmuHuCTpaTUBHOM perfamMeHTe noj 3asefieHWeM O npeaocTaBneHuu
MyHULMNanbHOW ycnyrn (ganee - 3asBfieHMe) MOHMMAaeTCA 3anpoC O NpeAocTaBieHun
MyHULMNanbHOW ycnyru, nofaHHbIA B COOTBETCTBMM C NyHKTOM 3 cTaTbu 2 depaepanbHoro



3akoHa oT 27 wona 2010 ropa Ne 210-#3 «O6 opraHusauuM npenocTaBneHns
roCcy[apCTBEHHbIX U MyHULMNanbHbIX yenyr» (aanee — ®epepanbHblii 3akoH Ne 210-03).

2. CTaHpapT npefocTaBneHns MyHuLMnanbHoOn ycrnyru

2.1. HaumeHoBaHWe MyHWUMNAnNbHOW YCMyru: 3aknioyeHwe AONONHUTENbHOTO
COrnalieHNsl O BHECEHWM W3MEHEHW/A B AOroBop apeHpabl, 6e3BO3Me3qHOro nonb3oBaHUA
MYHULMNANbHLIM UMYLLEECTBOM.

2.2. HaumeHoBaHue NCNONHUTENbHO-PacNopAAUTENBHOIO opraHa MECTHOro
CaMOYMNpaBrieHNsl, HEeNOCPEeACTBEHHO NPEefOCTaBNsIoWEro MyHuuunaneHylo yenyry: MKY
«WcnonHutenbHbIN KomuTeT ropoaa MHHononue» (nanee — MIcnonHUTENbHbIA KOMUTET).

2.3. OnucaHve pesynbTaTa NpefocTaBneHnst MyHULMNansHOW yCryru

2.3.1. Pe3ynbTaToM NpefocTaBneHns MyHULMNANbHON yCnyry ABNAETCA:

1) NoCTaHOBNEHUE O BHECEHUN U3MEHEHUIA;

2) AONOMHUTENLHOE COrnalleHne © BHECeHUW WSMEHEHUW B [OroBop apeHAb,
6e3B03Me3QHOr0 NoJIb30BaHUSA MyHUUMNANbHBIM UMYLLIECTBOM,;

3) peluenne 06 oTkase B NpedOCTaBNEHUN MyHULMNarbHoW ycnyri (npunoxeHue Net k
HacTosLleMy agMUHUCTPaTUBHOMY pPernamMeHTy);

4) peweHue o6 oTkaze B Npueme AOKYMEHTOB, HEOOXOAUMLIX ANs NpefocTaBneHus
MyHMLMRaNnsHON ycnyri (npunoxkeHne Ne 2 K HacTosileMy aagMUHUCTPAaTUBHOMY PErNameHTy).

2.3.2. Pe3ynbTaT npegocTaBneHns MyHULMNANbLHOW yCnyru HanpaBnseTcs 3asBUTenNio
B (hOpPMe OSMNEKTPOHHOrO [OKYMEHTa, NOANUCAHHOTO YCUNEHHOR KBanuuLUpPOBaHHOIA
3NEeKTPOHHON MOAMNUCHIO YNONHOMOYEHHOrO AOMKHOCTHOrO nuua McnonHnuTesnbHOro KoMuTeTa,
B cOOTBETCTBUM ¢ PefepanbHbIM 3akoHoM oT 6 anpens 2011 roaa Ne 63-®3 «O6 anekTpoHHOM
noanucu» (manee — ®eaeparnbHblii 3akoH Ne 63-03) B nuyHbIn kabuHeT EanHoro nopTana. B
cnyyae HanpaBneHvsl 3asBneHusi nocpeAcTBoM PecnybnmkaHckoro noprtana pesynbraTt
NpeaocTaBNeHNs MyHULMNANbHOM ycnyrv HanpaBnseTCs B NMYHbIN kabuHeT PecnybnukaHckoro
noprana.

2.3.3. Mo ebiGopy 3asBUTENsA pesynbTaT NPEAOCTaBlIEHNS MyHWLUNANbHOW ycnyru
BblgaetTca B WcnonuutenbHoMm komutete unn 8 MOLl B copme 3sksemnnsapa dneKTPOHHOro
AOKYMEHTa, pacrneyaTtaHHoro Ha GymakHOM HocuTene, 3aBepeHHOro nevaTtbio U noAnuckio
COOTBETCTBEHHO YMOMMHOMOYEHHOrO AOMMKHOCTHOro nuua WcnonHutenbHoOro komuteta Wnu
paboTHuka MOLI.

2.3.4. 3asBuWTenb BnpaBe nNONy4YUTb Pe3ynbTaT NPEeAOCTaBEHUS MyHULUNanbHOMN
ycnyrn B (pOpMe SMeKTPOHHOTO AOKYMEHTa B TeYeHWe Cpoka [AelCTBUA pesynbrarta
npepocTaBneHnss MyHuUMnanbHOW yCnyru.

2.4. Cpok npepocTasneHns MyHMUMnanbHoi ycnyru, B TOM YACHE C yHeTOM HeobXoAUMOoCTH
oBpallieHns B opraHn3aiui, yyacTByloLl1e B NpeSoCTaBneH!n MyHULMNAIIbHOM yCnyru, Cpok
NPWOCTaHOBMNEHNA NPeAoCTaBnNeHns MyHULMNaNbLHOK YCnyru B cny4yae, ecny BOSMOXHOCTb
NpUOCTaHOBNEHMA NPefyCMOTPEHa 3akoHoaaTenbcTBoM Poccuiickoin depepaumm, Cpok
Bblaauu (HanpaeneHWs) JOKYMEHTOB, ABAAIOWNXCSA pesynbTaToM npeaocTaBneHns
MyHMUMNANbHOW yCnyru

2.4.1. MynuumnanbHas ycnyra npegocrasnsertcs B Tedexne 10 paboumnx gHew.
2.4.2. TlpuoCTaHOBNEHWE CPoKa NpeaoCTaBleHnss MyHWUWNanbHOW ycnyrv  He
npeaycMoTPEeHo.



2.4.3. HanpaBenenve [OKyMEHTa, SBRsAIOWEroca pesynbTaToM npeaocTaBneHna
MYHULUMNANbLHOA ycnyrn B ¢hopMe SNeKTPOHHOro AOKYMEHTa, 3asBUTENO OCYLIECTBNAETCA B
[eHb 0POPMIEHNS 1 perucTpauum pesynbtaTa NpejocTaBneHns MyHuUnansHon ycnyru.

2.5. VicuepnbiBaroLuuii nepeyeHb AOKYMEHTOB, HEOGXOAMMBIX B COOTBETCTBUM C
3aKOHOAATENBbHBLIMW UMW UHBIMW HOPMATUBHLIMU NPABOBLIMM aKTaMu AfA NpeaoCcTaBNeHNs
MYHWLIMNAanbHOI YCyry, a Taloke YCryr, KoTopble ABNAITCA HeobxoanMbIMN 1 0bsA3aTenbHbIMM
ANSA NPefoCTaBNeHNst MyHULMNANbHBIX YCIyT, NOANEXaLWX NPeACTaBNeHu IO 3asBuTenem,
CNocobbl UX NOMyHeHUs 3asBUTENIEM, B TOM YNUCTIE B SNEKTPOHHON popme, NopazokK ux
npeacTaBreHus

2.5.1. ina nony4eHus MyHMUMNAnNbLHOW YyCnyru sasBUTeNb NpeacraBnseT cneayoune
AOKYMEHTbI:

1) [OKYMEHT, YAOCTOBepsiowWMiA NUYHOCTL (He Tpebyetcs B cnyyae obpalleHus
nocpeacTsoM PecnybnvkaHckoro nopranay);

2) BOKYMEHT, yAOCTOBEPAIOLLUA NMONHOMOYUA NPeACTaBUTENA 3asBUTENS;

3) saaBneHue:

B chopMe AOKyMeHTa Ha OymaxHom Hocutene (npunoxeHue Ne 3 k HacTosulemy
aAMUHUCTPATUBHOMY pPernamMmeHTy);

B QMneKTPoHHOW chopme (3anonHaeTcs NOCPEACTBOM BHECEHMA COOTBETCTBYIOLLIUX
CBe[eHWii B aNeKTPOHHYI0 (hOpMy 3asiBneHmns), NOANUCaHHOe B COOTBETCTBUM C TpeboBaHUAMK
nyHkta 2.5.3  aAMWHUCTPaTUBHOTO  pernameHTa, npu  obpalieHun  NocpencTBOM
PecnybnukaHckoro noprana,

4) KONMN yupeanTesNbHbIX JOKYMEHTOB I0pPMANYECKOro Nvua (Npy HanuyMn N3MeHeHuin B
yupeauTenbHbIX AOKYMEHTax);

5) TeXHU4ecKul nacnopT C KaAacTPOBbIM HOMEPOM Ha KaXAblii OOBLEKT HeABMXUMOCTH
(ecnn nomnyyeHwe Yycrnyrv CBSI3aHO C BHECEHNEM W3MEHEHWA TEXHWYECKUX XapaKTepucTuk
obbekra).

2.5.2. 3asBneHue W npunaraembie AOKYMEHTbi MOryT ObiTb NpeAacTaBneHbi
(HanpaBsneHbl) 3asBUTENEM OQHUM U3 CRedyloLmx cnocobos:

1) yepes M®L| Ha 6ymaxHbIX HOCWUTENAX M B BUAE INEKTPOHHLIX [AOKYMEHTOB,
COOTBETCTBYIOLUMX TpeboBaHUAM nyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

2) nocpefcTBoM PecnybnukaHCKoro noprana B aNeKkTpOHHOW (hopMe;

3) B McnonHUTenbHbI KOMUTET JIMYHO WMNWM MOCPEACTBOM MNOYTOBOW CBA3U Ha
GyMaxHoM HocuTene. 3asBreHne W npunaraemble AOKYMEHTBI, Mpu HanpasneHuu
NocpeACTBOM NOYTOBOW CBA3U, 3aBEPAIOTCH B YCTAHOBNEHHOM Nopsiake.

2.5.3. 3asBneHune npu HanpaeneHuWn nocpeacTsom PecnybnukaHckoro noprtana
NOANUCLIBAETCA NPOCTON SNEKTPOHHOW NOAMUCHIO 3aABUTENS.

JANs NOny4eHWsi NpOCTOi 3MEKTPOHHOW MOANUCK 3asiBUTENIO Heobxoawmo NpounTw
npoueaypy permctpaumu (ayteHtudpukauum) B ECUA, a Tarke noATBEpANTE YHETHYIO 3anuCh.

OnEeKTPOHHBIA AOKYMEHT (3MEKTPOHHbIA 06pa3 [OKyMeHTa), yKasaHHbIi B NoANyHkTe 2
nyHkTa 2.5.1 agMUHUCTPATMBHOTO pernameHTa, 3aBepsieTcsl YCMNEeHHON KBanupuLypoBaHHOK
NOANUCHLIO NNUL, YNOMHOMOYEHHBIX Ha Co3AaHne U noanucaHne Takux AOKYMEHTOB, B TOM Yuchne
HOTapuycamu.

OrneKTpoHHbIE [OOKYMEHTbI (3NEKTPOHHble 06pasbl [JOKYMEHTOB), MpunaraeMble K
3asBIIEHNIO, B TOM YMCIE JOBEPEHHOCTU, HanpaensTcs B Buae daiinos B popmarax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 MbaiiT.

KauecTBO NpeAoCTaBNAEMbIX 3NEKTPOHHLIX AOKYMEHTOB (3MEeKTPOHHbIX 0bpa3os
[OKYMEHTOB) AOSKHO NO3BOMATL B NOSIHOM 0Obeme NpoYnTaTh TEKCT AOKYMEHTa U pacnosHathb
PEKBU3NTLI AOKYMEHTA.

2.5.4. 3anpellaeTca TpeboBaTh OT 3aABUTENA:



1) npeacTaBneHWs AOKYMEHTOB M WHGOPMauUW Wnn OCYLLECTBREHWA [eNCTBUA,
npeAcTaBneHne Unu ocyLLeCTBIEHNE KOTOPbIX HE NPefyCMOTPEHO HOPMaTHBHBLIMI NPaBoBbIMM
aktamu, perynupylowymMn OTHOLLEHWSl, BO3HMKalOWne B CBA3W C MNpeaocTaBneHvemM
MyHULMNanbHOW yCnyru;

2) ocywecTBNEHMA [OEWCTBMIA, B TOM 4uCNE€ cornacosaHuii, HeoOXoouMbIX Ans
NONYyYEHUA MYHULIMNANbHOW YCRyrM U CBSI3aHHbIX C obpalleHWem B UHble rocy/lapcTBeHHble
opraHbl, opraHbl MECTHOrO camMoynpaBrneHusi, opraHnsauuu, 3a UCKITIYEHUEM NONyYeHUs ycnyr
N Nony4YeHnsi LOKYMEHTOB N UHdopmauuu, npeaocTasnsemMblx B pesynbtate npefocTaBneHus
TaKUX YCIyr, BKMIOYEHHbIX B NEPEYHU, YKasaHHble B YacTu 1 ctatbn 9 PepeparibHoro 3akoHa Ne
210-d3 (HeobxoanMMbIX U obsi3aTeNbHbBIX YCHYr);

3) npeacTaBneHns [OKYMEHTOB M UH(opMauun, OTCYTCTBUE U (Mnu) HEOOCTOBEPHOCTb
KOTOpPbIX HE YKa3blBanucb Npu NEpBOHAYaNbHOM OTKase B Npueme AOKYMEHTOB, HeOOXoAUMBIX
ANA NpefocTaBneHns MyHUUMNansHOW ycnyri, nubo B npepocTaBneHuyn MyHULMNanbHOM
yCnyru, 3a UCKNIOYEHNEM CrieayioLnx cny4aes:

a) usMeHeHwe TpeboBaHW  HOPMAaTUBHLIX MPaBOBLIX aKTOB, KacaloLmXcs
NPeAoCTaBIIEKMA MYHMLMNANbHOW YCnyr, nocrne nepBoHayanbHOW nodadyu 3asiBlNeHus o
npefocTaBneHn MyHULUNANbHOM YCAYTY;

6) Hanuune owmboK B 3asABNEHMM O NpeaoCcTaBNeHWM MYHUUMNAanbHOW ycnyrn u
DOKYMeHTaX, NOAAHHLIX 3asBMTENIEM NOCrne nepBoHa4YanbHOro oTkasa B npueme JOKYMEHTOB,
Heobxoaumbix [ONA NPeaoCTaBNeHUs MyHuMUMnanbHOW ycnyrn, nubo B npepocTaBneHUn
MYHULMNANbHOW YCAYrN U HE BKITIOMEHHbBIX B NPEACTaBNEHHbIN paHee KOMMNEKT [JOKYMEHTOB,

B) MCTEYEHMWE CpOKAa OENCTBUS AOKYMEHTOB UMW M3MEeHeHune uHdopmauum nocne
nepBoOHa4anbHOro OTKasa B MNpUemMe [OKYMEHTOB, HeoOXoAuMbIX ANA NpefocTaBneHus
MyHULMNansHomn ycnyru, nubo B npegocTaBneHnn MyHULMNansHOR ycnyru;

r) BbiIiBNeHWE AOKYMEHTaNbHO NOATBEPXKAEHHOTO dhakTa (npu3HakoB) OLUMOOYHOMo Unu
NPOTUBONPaBHOro AencTeus (6esnencTens) JOMKHOCTHOrO nuua ICNONHUTENBHOrO KOMUTeTa,
paGoTHuka M®L, npu nepBoHayanbHOM OTKase B NpuemMe OOKYMEHTOB, HeoOxoaumbix Arns
npefoCcTaBneHNs MyHULMNanbHou ycnyr, nubo B npegoctaBneHn MyHULMNanbHOW ycnyru, o
YeM B NWCbMEHHOM BMAE 3a MNOANUCHLID pykoBoauTensa WICNONHWUTENbHOro KomMuTeTa Mpu
nepBoHa4yanbHOM OTKase B nNpuemMe [OKYMEHTOB, HeobxoaumblX ANA NpeaocTaBneHus
MyHULUMNANbHOM YCNyrn, yBeOOMNAETCs 3asBuUTENb, a TalKke NPUHOCATCA W3BUHEHUS 3a
AocTaBneHHble Heyao0cTBa;

4) npepocTtaBneHnss Ha OyMaXHOM HocuTene [OKYMEHTOB W WHdopmauuu,
3NeKTPOHHbIE 00pa3bl KOTOPLIX paHee ObinKu 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu 1
cratbu 16 depepancHoro sakoHa Ne 210-93, 3a ucknoyeHuem cnyvyaes, €Crii HaHeceHue
OTMETOK Ha Takue [OKYMEHTbl NMbo KX u3bATME ABNSETCA HEeobXOAMMBLIM  YCNOBUEM
NpefoCTaBNeHnss TOCyAapCTBEHHOW uUNM  MyHUUUNAnbHOW YCNyrn, W WHbIX CRy4vaes,
YCTaHOBNEHHbIX (hegepanbHbIMU 3aKOHaMU.

2.6. UcuepnbiBatlowmii nepeveHb JOKYMEHTOB, HEOOX04MMbIX B COOTBETCTBUU C HOPMATUBHbLIMU
NpaBoOBbLIMU aKTaMW A5sl NpeAoCTaBeHnst MyHULUMAanNbLHOM YCNyru, KOTopble HaxXoAATCA B
pacnopsXXeHun rocyaapCTBEHHbIX OpraHoB, OPraHoOB MECTHOro caMoynpasnieHns u
NnoABeAOMCTBEHHbIX rOCYapCTBEHHbLIM OpraHam unyu opraHam MecTHOro camoynpasneHus
OpraHu3aumii u KOTopbie 3asBUTENL BNpaBe NPeacTaBUTb, a Takke crnocobbl UX NosnyvYeHus
3aABUTENAMM, B TOM YUCNE B ANEKTPOHHONW chopmMe, NOpsSAoK UX nNpeacTaBneHus;
rocyiapCTBEHHbIV OpraH, OpraH MeCTHOro camoynpasrneHus nnbo opraHnsauus, B
pacnopsXeHnn KOTOPbIX HAXOAATCA AaHHblE AOKYMEHTbI

2.6.1. NMonyyaoTcs B paMKax MeXBeJOMCTBEHHOIo B3auMoaenCcTBuSA:

1) ceegenus us EIMPHOJ, EFPUNM — depepansHas Hanoroeas cnyxba;

2) cBefileHna O AeWCTBYIOLEM nacnopTe rpaxgaHuHa Poccuiickoin depepauun — MB[]
Poccuu (npy HeobxoammocTn);



3) ceepeHna o HoTapuanbHOW JoBepeHHOCTH — defiepanbHas HOTapuanbHas nanarta
(npn HeobxoanmocTw).

2.6.2. 3asBuTenb BnpaBe npeaocTaBUTb [LOOKYMEHTb! (CBeAeHws), YKasaHHble B
nognyHktax 1 - 2 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B (POPME 3NEKTPOHHbIX
LOKYMEHTOB, 3aBEPEHHbIX YCUIIEHHOH KBanMULMpOBaHHON NOANUCHIO ML, YNONHOMOYEHHbIX
Ha co3faHue U NoANucaHne Takux AOKYMEHTOB, Npu Nogade 3afBneHus.

2.6.3. HenpeacraBnexnue (HecBOEBpeMEHHOe npeAcTaBneHue) ykasaHHbIMA B NyHKTE
2.6.1 aaMMHUCTPATMBHOIO perfiameHTa opraHamn rocyfapCTBEHHOW BnacTh, opraHamu
MECTHOrO CaMOynpaBfeHUs, OpraHv3auusiMM AOKYMEHTOB W CBEAEHUA He MOXET SBNATbLCHA
OCHOBaHWEM A1 OTKa3a B NpefoCTaBNeHMn MyHULMNanbHOW YCNyru.

2.6.4. [JomxHocTHoe muuc W (unn) paboTHWK, ykasaHHbLIX B MnyHkte 2.6.1
aqMUHUCTPATUBHOTO  perflameHTa opraHos W  opraHusauvi, He npeacTaBuBLUKE
(HecBoeBpeMEHHO NpeACTaBUBLUME) 3anPOLUEHHbIE U HaXoasaLLMeca B pacnopsiXXeHUn JOKYMEHT
UNW CBeAEeHUs, NoanexaT aaMUHUCTPaTUBHOW, AUCUMNIIMHAPHOR UMW UHOW OTBETCTBEHHOCTH B
COOTBETCTBUM C 3akoHodaTenbcTBOM Poccuiickoin Gepepavumm.

2.6.5. 3anpelyaetca TpeboBaTb OT 3afABUTENA OOKYMEHTbl CBEAEHWs, B TOM u4ucne
NoATBepPXAaloLue BHeCeHMe 3asiBUTENEM NnaThbl 32 NPeAOCTaBEHNE MYHULMNanbHOW yCnyru,
HaxoddALUMecs B  pacrnopsbkeHMM  roCyfapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOro
camoynpaeneHns 1 NOABEAOMCTBEHHbLIX FOCYapCTBEHHbLIM OpraHam unuM opraHam MeCTHOro
caMoynpaBfeHusa opraHusaLmi.

HenpepctaBneHue 3asBUTEneM [OKYMEHTOB, coAepXaluux CBEAEHUA, KOoTopbie
HaxoasATCcs B pacnopsikeHn rocyaapCTBEHHbIX OpraHoB, OpraHoB MECTHOrO CaMoynpaBieHns v
NoaBeAOMCTBEHHbIX FOCYLApPCTBEHHBIM OpraHam WNM opraHam MeCTHOro CaMoynpasfieHus
opraHusauuii, He SBNAETCA OCHOBaHWEeM JAnA oTKasa 3adaBUTENIO B NPeAOCTaBMEHUU
MYHULMNanNLHOW yCnyri.

2.7. VicuepnbiBatoLiinii nepeyieHb OCHOBaHWi A4S 0TKasa B Npueme AOKYMEHTOB, HeOOX0AUMBIX
LA NPefoCTABNEHNS MyHULIMNANbHOW yCnyru

2.7.1. OcHoBaHuaMM [Ons OTKasza B npuemMe [OOKYMEHTOB, HeobOxoaumbix Ans
npeaocTaBneHna MyHULMNaNLHOW YCIyru, ABNAKTCA:

1) npeacTaBneHHble 3asiBUTENEM [OOKYMEHTbl coaepxar MOAYUCTKM U ucrnpasreHus
TekcTa, He 3aBepeHHble B TMOpsaKe, YCTAHOBMEHHOM 3aKOHOAATENbCTBOM Poccuiickoi
depepauuu;

2) AOKYMEHTbl cogepxaT MOBpeXAEHWA, Hanu4Me KOTOpbIX HEe MO3BONAET B MOSIHOM
obbeme wucnonb3oBaTte MHPOPMaLMIO U CBEAEHWA, coaepxallmeca B [OOKYMEHTax Ans
nNpefocTaBNEHUA MyHULMNANbHON YCNyru;

3) npencTasneHHble AOKYMEHTBl UM CBEAEHWUSA yTpaTUny CUNy Ha MOMeHT obpalleHns
3a MyHUUMNanbHOW YCNnyro (JOKYMEHT, Y[OCTOBEpPSIOLIKA NONMHOMOYMA npeAcTaBuTens
3afBUTEnNs, B cnydae obpallueHns 3a NpegocTaBfieHWeM MyHWLMNANbHOW YCNYru ykasaHHbIM
nnuom);

4) nogava 3asiBfieHWs O NPEAoCTaBfEeHWNM MyHUUMNAansHONW ycnyru U AOKYMEHTOB,
HEoBXOAMMBIX OIS MNPeAOCTABNEHUs MYHULIMNASIbHOW YCnyri, B SneKTpPoHHOW dopme ¢
HapyLleHUeM yCTaHOoBIEHHbIX TpeboBaHuiA,

5) HEeKOppPEKTHOE 3anonHeHne obsasaTenbHbIX nonen B opMe 3asBrIEHNs, B TOM Yucne
B WHTEepaKkTUBHON dopme 3asBneHWs Ha Pecnybnukanckom nopTane (HegocToBepHoe,
HenonHoe, N0 HenpasBubHOE 3anonHeHue);

6) npeAcTaBleHWe HEMONHOTO KOMNMEeKTa [AOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHuLunansHom ycnyru,

7) 3anBneHWe o NPeAOCTaBNEHWM YCIyrU MOAAHO B OpraH rocy/lapCTBEHHOW BracTu,
opraH MEeCTHOro CamoOyfnpaBneHWs WK OpraHW3aLuilo, B MOSIHOMOYNA KOTOPbIX HEe BXOAMT
NpeaoCcTaBneHne MyHULUNanbHoOMW ycnyru,



8) HecobniogeHne yCTaHOBMNEHHbIX cTtaTbed 11 PepepanbHoro 3akoHa oT 6 anpens
2011 rona Ne 63-03 «O6 aneKkTpoHHOW NOANMCU» YCIOBUIA NPU3HAHWA OEWUCTBUTENbHOCTU
YCUNEHHOW KBanMdUMpOBaHHOW 3MEeKTPOHHOW NoANUCH.

2.7.2. MNepeyeHb OCHOBaHWUI ANSA OTKasa B NMpUeMe AOKYMEHTOB, HEoOXOAMMbIX Ans
Nony4Yesnss MyHMUMNanbHOW YCNyru, ABASETCA cHepnbiBaloLWnm.

2.7.3. PeweHue o6 oTkase B npueme 3asaBNEeHWs U AOKYMEHTOB, Heobxoaumblx Ans
NPefoCTaBsIEHUA MYHULMNANbHOW YCnyr, MoOXeT ObiTb MPUHATO Kak BO BpeMms npuema
3asBUTENS, TaK W NOCMe NOnyYeHnss OTBETCTBEHHbIM AOMKHOCTHLIM nuuoM McnonHutenbHoro
KOMUTETA HeobXoAMMbIX ANs NpeaoCTaBneHus MyHUUMNanbHOW  ycnyru AOKYMEHTOB
(cBEAEHWit) ¢ Mcnonb3oBaHMeM MeXBEAOMCTBEHHOTO MH(OPMAaLMOHHOTO B3aMMOAEWCTBUS, B
CPOK, He npeBbiwatoLuin 9 pabo4nx gHeil co AHA perucTpauumn 3aaBneHus.

2.7.4. 3anpewaeTca oTKasbiBaTb B NpuemMe 3asBfiEHUA W  UHbBIX [OKYMEHTOB,
HeoOXoAUMBIX ANsi NPefoCTaBNeHUs MyHUUMNAnbHOW ycryru, B Cnydae ecnu 3asiBneHue un
AOKYMEHTbI, HeoOxogumble fAns nNpefoCTaBMNEeHUs MYHULUMMAanbHOW YCnyru, noAaHel B
COOTBETCTBUM C UHCpOpMaLMENn O CpoKkax K nopaake NPeaoCcTaBneHns MyHULMNAnbLHON ycnyru,
onybnukoBaHHO Ha EanHoM nopTane, PecnybnukaHckom nopTane.

2.8. UcuepneiBatolmii nepeyeHb OCHOBAHWI ANA NPUOCTAHOBIEHNUS WM OTKasa B
npefocTaBfeHMn MyHUUMNanbHoOW ycnyru

2.8.1. OcHoBaHusi ANA NPUOCTAHOBIIEHUS NPEAOCTaBMEHUA MyHWLMNanbHOW ycnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHus ANS 0TKasa B NPeAOCTaBNEeHMM MyHULIMNANbLHOW YCyru:

1) npeAcTaBreHHblE 3asiBUTENEM AOKYMEHTbl coaepXaT NMOAYMCTKM W uUcnpaeneHus
TEKCTa, HE 3aBepeHHble B NopsAKe, YCTAHOBNEHHOM 3akoHoaaTenbCTBOM Poccuiickon
depepauuu,;

2) AOKYMEHTbI coaepXaT NOBPEXAEHUA, Hanuyue KOTOpbIX He MO3BONSAET B MOAHOM
obbeme wucnone3oBaTb WHGOpMaUMIO W CBEAEHUR, CcofepXalumecsa B [AOKyMeHTax nans
npeLocTaBNeHna MyHULMNanbHON YCNyru;

3) npepncraBneHHble JOKYMEHTbl UAIM CBeAEHMS YTpaTUIN Crly Ha MOMEHT obpalleHus
3a MyHUUMNAnNbHOM YCNyrov (QOKYMEHT, YAOCTOBEpAIoWwMiA NONHOMOYMA npeAcTaBuTens
3asBUTENs, B cnyyae obpallieHus 3a NpeaocTaBfeHneM MYHULIMNANbLHON yCnyry yKasaHHbIM
nuyomy);

4) nogavya 3asBNEHUs O NPeAOCTaBNEHUN MYHULIMMAnbHOW YCNYrd U [AOKYMEHTOB,
HeoBXoAMMBIX A5 NPeAocTaBreHWs MyHUUMNanbHOM Yycnyru, B 3NIeKTPOHHOW dopme ¢
HapyLleHneM yCTaHOBNEHHbIX TpeboBaHui;

5) HekOppeKTHOoe 3anonHeHue obssaTenbHbiX Nonein B popme 3asBNeHUs, B TOM Yucne
B WHTEpPaKTUBHOW «)opMe 3asBneHuMss Ha PecnybnukaHckom nopTtane (HEAOCTOBEPHOE,
HenonHoe, NMbo HenpaBubHOE 3anoSTHEHKE);

6) npeacTaBneHWe HENOMHOTO  KOMMMeKTa [JOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBNeHNa MyHUUMNanbHOW YCIyru,

7) 3asBrieHue O NpefoCTaBrieHWi YCNyr NogaHo B OopraH rocyflapCTBeHHOM BRacTy,
opraH MeCTHOTO CaMOynpaBieHUs WNU OpraHusauuio, B MOSIHOMOYKUSA KOTOPbIX He BXOauT
npeaocTasneHne MyHULMUNansHON ycnyru,

8) HecobrniogeHWe yCTaHOBMEHHbIX cTaTbeit 11 deaepanbHoOro sakoHa oT 6 anpens
2011 ropa Ne 63-03 «O6 aneKTPOHHOI NognNUCKU» YCNOBWIA NPU3HAHKUA OEWCTBUTENBHOCTU
YCUNEHHON KBanuduumpoBaHHOW aMeKTPOHHOW Noanucy;

9) noaaya JOKYMEHTOB HeHaanexallum NuLom,;

10) npefncraBneHHbie 3asBUTENEM AOKYMEHTbI He MOATBEPXAAaloT NpaBo 3aaBUTENA Ha
3aKknioyeHne AONONHUTENBHOrO COrfAalleHUss O BHECEHUN W3MEeHEeHWA B [0roBop apeHAbi,
6e3803mMe3gHOro Nonb3oBaHUs;



11) 3aknioyeHue LONOMHUTENBHOTO COTMALIEeHWsi O BHECEHUM W3MEHEHWI B [OroBop
apeHnabl, 6e3B03Me3JHOr0 MNOMb30BAHMA HE COOTBETCTBYET YCNOBUAM, MNPEeAyCMOTPEHHLIM
yacTblo 9 ctaTbu 17.1 GefepanbHoro sakoHa ot 26 uiona 2006 ropa Ne 135-®3 «O sawuTe
KOHKYpPEeHLUN®.

2.8.3. MepeyueHb OCHOBaHUi ANA OTKasa B NPeAOCTaBIEHUM MyHULMNAnbHOW yCryru
ABMAETCA NCYEPNbIBAIOLLNM.

2.8.4. 3anpeLlaeTcs 0TKa3biBaTb B NPEAOCTaBNEHUN MyHULMNANbLHOW yCnyru B cnyyae,
ecnu 3asiBfieHne O NpefoCTaBMEeHUMN MyHWLUMNanbHOW ycnyrm noAaHo B COOTBETCTBUM C
WHGopMauveli O cpokax W NOpspKe  NpeAoCTasfeHMs  MyHULUNanbHOW  ycryrw,
onybnukoeaHHow Ha EavHom nopTane, PecnybnvkaHckom noprane.

2.9. Mopaaok, pasmep U OCHOBaHUS B3UMaHMUS rocyapCTBEHHON NOLLSIMHBI WA UHOW NNaThi,
B3MMaeMoli 3a NpefoCTaBlEHNEe MyHULMNANbHOW YCnyri

MyHuumnanbHas ycnyra npegocTtaBnsietcs Ha 6e3s03mesaHol OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABNATCA HeobGXxoAUMBIMU 1 06sA3aTENBHBIMU ANS
npefocTaBneHUs MyHULMNANBLHOM YCyri, B TOM YACHE CBEAEHNA O JOKYMEHTE (4OKYMEHTaXx),
BbljaBaemMoM (BbliaBaeMblX) OpraHnsaLuamm, y4acTBYOLLKMA B NPEAOCTaBNEHUN
MYHMUMNanNbHbIX ycnyr

MpenocTaBneHue HeobxoauMbix U obsizaTenbHbIX yenyr He TpebyeTes.

2.11. Nopsaaok, pasmMep 1 OCHOBaHUS B3UMaHUsA NnaTbl 3a NpeAocTaBneHne yCnyr, koTopble
ABNAOTCA HEOBX0AUMBIMU U 06s3aTeNbHBIMU ANS NPeAOCTaBNEHUA MyHULIMMANBLHON YCAyTy,
BKMIOYasa UHopmaLnio 0 METOAMKE pacyeTa pa3mepa Takoi nnatbi

MpenocTaBneHne HeobXxoauMbix 1 obssaTenbHbIX yenyr He TpebyeTcs.

2.12. MakcumanbHbIA CPOK OXXuAaHus B odepeay npu nofaye sanpoca O npefocTaBneHun
MYHULMNanNbHOI YCryri, YCRyru, NpefoCcTaBnsieMoli opraHu3auveit, yyacTsyloLleii B
npefocTaBneHnn MyHULMNanNbHOW YCNyri, U Npu NonyyYeHun pesynbrarta npeaocTaBneHns
Takux ycnyr

2.12.1. BpeMsi oxwaaHusi Npyu nofade 3asBMEHWS Ha MONYYEHWe MyHUUMNanbHOM
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tpu nonyyeHuu pesynbTaTta NPEAOCTABNEHUS MYHULUNANbHOW  yCnyru
MaKcMMaribHbI CPOK OXMAAHUSA B o4EpPEam He AOKEeH npeBbilwaTth 15 MUHYT.

2.13. CpoK 1 nopafok perucrpalun sanpoca 3asiButerns o NPeAoCTaBNeHUA MyHULIMNANsHON
YCIyrit U yCryry, NpeAocTaBNAeMoi opraHnsaume, yuacTeytollei B npefocTasnexsnm
MYHULMNANGLHOW YCIyri, B TOM Y1CHe B 3NEKTPOHHON chopme

2.13.1. Mpu nuyHom obpawesun B MOL| B aeHb nojaun 3asBneHus 3sasBuTento
BbiaaeTca pacnucka us AUC MOL ¢ pernctpaunoHHbIM HOMEPOM, NOATBEPXAAIOLIMM, YTO
3anBreHne oTNpaB/IEHO, U AaToW Nojayn 3asBneHns.

2.13.2. Mpwu HanpaBneHun 3asBneHwss nocpeAcTBoM EauHoro  nmoprana,
PecnybnukaHckoro noprtana 3asBuTefNb B [eHb NOJaun 3asBNeHus norny4yaer B NUYHOM
kabuHeTe PecnybnukaHckoro noptana W MO  3MAEKTPOHHOW nouyTe yBeAoMneHue,
NoATBEpXKAaloLLee, YTO 3asiBfIeHUe OTNPAaBMNEeHo, B KOTOPOM YKa3biBalOTCA PEerncTpauyoHHbIN
HOMep U JaTa noAayn 3asBneHuUs.



2.13.3. Mpu nuyHom obpaileHnn B MCNONHUTENbHBLIA KOMWUTET B AeHb noJadqu
3asiBNEeHNs1 YNONTHOMOYEHHbIM AOMMKHOCTHBLIM NUUOM MCNONMHUTENBbHOIO KoMUTETa 3asBUTENO
BbiJAeTCA pacnucka M3 aBTOMaTU3NPOBaHHOW UHGOPMALIMOHHON CUCTEMBI, NpeAHa3HauYeHHON
AN OKasaHWA rocyAapCTBEHHbLIX W MyHUUMNAnbHbIX yCnyr, C perucrpauvoHHbIM HOMEepom,
LaTon noaaun 3asBneHnsa N nepevHeM npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K NOMELLEHNAM, B KOTOPbIX NpeaocTaBNAeTCs MyHUUUnanbHas ycnyra, K
3any oXuaaHus, Mecram Ans 3anofiHeHus 3anpocoB O NPeAoCTaBNeHUA MyHULMNAbHOM

ycnyru, MHPOPMaLIMOHHBIM CTEHAAM ¢ obpasLamu nx 3anonHeHns U NnepeyHeM AOKYMEHTOB,

HeobxoauMbIX ANs NPeAOCTaBNEHUs KaXA0W MyHULUMNAnbHOW YCIyry, pasmeLLeHuto n

ochopMneHnto BU3yasnbHOW, TEKCTOBOIN M MyfbTUMEAVIHON UHpopMaLUK O nopsake
NpefocTaBriEHUs TaKkon yCnyr, B TOM Yucne K obecnevyeHunio JOCTynHocTy Ansa UHeanwaos
yKasaHHbIX 06 bEKTOB B COOTBETCTBUU € heaepanbHbiM 3aKOHOAATENLCTBOM U
3akoHogatensctBom Pecnybnuku TatapctaH o counansHoi 3awuTe MHBanuaoe

2.14.1. TlpepocTaBneHne MyHALWUNANbHOW YCNyru OCYLLEeCTBNAeTCA B 34aHUAX U
nomeLLeHunsx, 06opyaoBaHHbIX NPOTUBOMNOXKAPHOW CUCTEMOI 1 CUCTEMO NOXKAPOTYLLEHUS.

MecTa npuema saseuteneit obopyaytotcs Heobxogumoi mebenbio ANA oopmieHns
DOKYMEHTOB, MHCPOPMaLIMOHHBIMK CTEHAAMU.

2.14.2. B cooTBeTCTBMN C 3akoHoAaTenbcTBOM Poccuiickon Penepaumm o couuanbHON
3awWuTe WHBanMAoB B LUenax O6ecnpenATCTBEHHOro pgoctyna K MecTy NpeaocTaBneHus
MyHUUMNanbHou ycnyru obecneunsaeTcs:

1) oGecneunBaeTca 6ecnpensATCTBEHHbIA AOCTYN MHBANWAoOB K MECTY npeaocTaBneHus
MyHULUNanbHoit ycnyru (yaoOHblil BXOA-BbIXOA, B NOMELLIEHUS 1 NepeMeLLeHne B UX npeaenax);

2) BU3yanbHasi, TEKCTOBas W  MynbTUMeAWAHas uHpopmauus o  nopsake
NpeAoCTaBNeRNs MyHULMNaNbHOW ycnyru pasmellaeTca B yaobHbIX AnA 3asBuTenei Mecrax, B
TOM YUCIE C YYETOM OrpaHU4EeHHbIX BO3MOXHOCTEN NHBaNUAOB.,;

3) CONpOBOXAEHME WHBANMOOB, UMEIOLLMX CTOWKUE PaCCTPOACTBA (PYHKLUU 3peHus K
CaMOCTOSATENLHOIO NepeaBMKEHUs!, U OKasaHne UM NOMOLLY;

4) BO3MOXHOCTb CaMOCTOSATENLHOrO NEpeaBMXEHUS NO TEpPUTOPUM, Ha KOTOPOW
pacnonoxeHbl 06BbEeKTbI coLuMarnibHOM, NHXEHEPHOW U TpaHcnopTHOW UHGPAaCTPYKTYp, BXoaa B
Takue oOBLEKTLI U BbIXOAA U3 HUX, MOCAAKN B TpaHCNOpPTHOE CPEeACTBO W BbICAAKN U3 HETO, B TOM
yucrne ¢ UCNoNb30BaHWEM KPecria-KoNACKY,;

5) Hapnexalwee pasMelleHne oOOpyAaoOBaHWA UM HOocuTeneid  MHdopmaumw,
HeoOxoaumbix ans obecneyeHnst GecnpenATCTBEHHOro AOCTyna WHBanNWAoB K ycnyram ¢
Y4YETOM OrpaHu4eHuii NX XXu3HeaesaTenbHOCTH;

6) nybnupoBaHnue Heobxogumoi OnNs  WMHBaNUAOB  3BYKOBOW U 3pUTENbHOW
MHpopMaLMK, a TaKke Hagnucel, 3HAKOB M WHOW TEKCTOBOW W rpadmyeckoi WHhopmaumm
3HaKamW, BbiNOSTHEHHbLIMY penbedHO-TOYeYHbIM WpndTOM bpainns;

7) ponyck cypaonepesoa4uka u TudnocypaonepeBoaymnka;

8) ponyck cobaku-npoBoAHWKA MpUM HanMu4uMM L[OKYMEHTa, noATBepiKaatowlero ee
cneunanbHoe obydyeHue “ BbiAasaemoro no ¢opMe u B NOpsigke, KOTOpbie YCTaHOBNEHb!
npuvkasoM MuHuCTepcTBa Tpyaa U coumanbHol 3awmTbl Poccuiickoin ®egepauum ot 22.06.2015
Ne 386H «O6 yTBepxaeHun chopmbl AOKYMEHTa, MOATBEPXAAOLWEro cneuyuanbHoe obyyeHue
cobaku-npoBoAHMKa, 1 NOPSAAKA ero Bblgavuny.

2.14.3. TpeboBaHua B 4yact obecrneyenms LOCTYNHOCTY ANA WHBanuAoB obvekToB, B
KOTOpPbIX  OCYLUECTBNSIETCA NpeAoCTaBfleHne  MyHuUunanbHOW  ycnyru, W  CPefcTs,
MCMNONb3yEMbIX NpY NPpefocTaBneHn MyHULMNarbHON YCnyry, KoTopble ykasaHbl B NOANYHKTaXxX
1 — 4 nyHkta 2.14.2. agMUHWUCTPATWBHOIO pernameHTa, NPUMEHAITCA K obbektam K
cpeAcTBam, BBEAEHHLIM B 3KCRMyaTauuio Mnu npoLueawinM mMofepHU3aLunio, PeKOHCTPYKUMIo
nocne 1 nwonsa 2016 ropa.



2.15. lNokasaTenun AOCTYNHOCTU U Ka4eCcTBa MyHUUUMNANbLHOW yCAyru, B TOM Y1crne
KONMYEeCTBO B3aMMOAEACTBUI 3aABUTENS C AOMKHOCTHLIMU NULiaMy NpU NpeaocTaBneHnn
MyHULUNAanNbLHOW YCNyrn U UX NPOAOIKUTENbHOCTbL, BO3MOXHOCTb nony4yeHus nidopmavivm o
xofie NpefocTaBneHns MyHULMNANbHON YCNyri, B TOM YMCIe C UCNONb30BaHNEM
MHOPMaLNOHHO-KOMMYHUKaLIMOHHbIX TEXHONOMN, BO3MOXHOCTbL NGO HEBO3MOXXHOCTb
nony4yeHns MyHULMNAanNbHON YCryru B MHOrOYHKUMOHANBHOM LEHTPE npeaocTaBneHns
rocyAapCTBEHHBIX 1 MyHULMNANbLHLIX YCnyr (B TOM Yucne B nonHom ob6beme), B niobom
TeppuTOopManbHoM nogpasaeneHun opraHa UCNONHUTENBHO pacnopsaUTENbHOro opraHa
MEeCTHOro camoynpaBneHus, No Beibopy 3asBUTENs (3KCTEPPUTOPMANLHBIA NPUHLWMN),
NnocpeaAcTBOM 3anpoca O NpefocTaBNeHM HECKOSbKUX rOCYAapCTBEHHbIX U (Mnu)
MYHULMNANbHbLIX YCNYr B MHOrOYHKUMOHaNbHbIX LeHTPpax NpeaocTaBneHus rocygapcreeHHbIX
1 MyHMUMNANbHbLIX YCNYT, NPeAyCMOTPEHHOro cTaTtbei 15.1 degepanbHoro sakoHa Ne210-03
(KoMnneKcHbIA 3anpoc)

2.15.1. TlokasaTtenamun [OCTYNHOCTWU MpenocTaBneHUs MYHUUUNANbLHOW  ycnyru
SIBNAIOTCA:

pacnonoXeHHOCTb NOMELLEHNsA, B KOTOPOM BeAEeTCs NpueM, Bbljada OOKYMEHTOB B
30HE [OCTYNHOCTU OBLLEeCTBEHHOrO TPaHCNopTa;

Hanuuve HeoOXoAMMOro KONUYecTsa crneumnanncToB, a Takke NMOMELLEHUN, B KOTOPbIX
OCYLIECTBNAETCS NPUEM LOKYMEHTOB OT 3asiBUTenen;

Hanuune wucuyepnbiBawowen uHgopmauum o cnocobax, nopspgke U cpokax
npegocTaBneHnss MyHuUMnanbHOW ycnyrm Ha uHQOpPMauWOHHbIX cTeHgax, EanHom noprane,
PecnyGnukaHckom noptane, ouumnansHOM caTe MyHULMNANbHOro painoHa;

oKasaHWe NoMoLM MHBaNUAam B NpeodosieHnn 6apbepoB, MeLaoLWUX NoNy4YeHUIo UMK
ycnyr HapaeHe ¢ ApYrMMU fiuamu.

2.15.2. NokasaTensamn KavyecTea NpeaocTaBNEeHUA MyHULMNANLHOW YCIYrn ABNAIOTCA:

1) cobnioaeHne cpokoB npMema n pacCMOTPEHUA LOKYMEHTOB;

2) cobniogeHue cpoka nonyvyeHus pesynbTata MyHUUUNanbHON YCNyTu;

3) ortcytctBue O0OOCHOBaHHLIX Kano€® Ha HapylleHWs aaMUHUCTPATUBHOIO
pernameHTa, coBeplUeHHble paboTHUKamu UcnonHUTENbHOro KOMUTETA;

4) KONMVYECTBO B3aUMOAEWCTBUIA 3asBUTENA C AOMKHOCTHbIMWM nuuamy (6es3 ydyeTa
KOHCynbTaLUWi):

B3aumopelicTene 3asaBuTens ¢ paboTHukamu WcnonnutenbHoro komuteta wunv MOL|
npyu NpefocTaBNeHUN MyHUUMNAanbHON yCrnyrn OCYLUECTBNAETCHA OQUH pas Npu npeacTaBneHum
3asBIEeHUs CO BCEMU HEOOXOOUMBIMUN AOKYMEHTaMM;

OOWH pa3 B Ccryyae HeobXoAMMOCTU MONyYeHUs pesynbTata MNpPefoCTaBNeHus
MyHUUunanobHon ycnyru B McnonHutensHom kKomuteTe mnu MOL B cdhopme 3aksemnnsapa
3M1EKTPOHHOrO AOKYMeHTa Ha ByMmackHOM HocuTene.

MpoaomKkUTENLHOCTE OAHOMO B3aMMOAESACTBUS 3afBUTENs C AOMKHOCTHBIMU JiMLaMK
npy NpegocTaBneHnn MyHUUMnanbHoOW yCryr He npesbiwaet 15 MuHyT.

3asBuTenb BNpaBe OLEHWTb Ka4yecTBO MPeAOCTaBMeHUus MyHuUMnanbHOW ycnyrm ¢
MOMOLLbIO  YCTPOWCTB  MNOABWXHOW  paguoTenedOHHOM CBA3WM, C  WUCNONb30BaHWEM
PecnybnukaHckoro noptana, TepMUHanbHbIX YCTPOWCTB.

2.15.3. NHdopmauns 0 xoae npenocTaBnieHnss MyHUUUMNanbHON YCNyrn MoXeT ObiTb
nonyyeHa sasiBuTenem B NMYHom kabuHete Ha EanHom noptane, PecnybnukaHckom noprane, B
YicnonHutensHom komuteTe, MOLI.

2.15.4. lNpepocraeneHMe MyHMLUMNanbHOM ycnyrn ocyuecrtensetca B nodom ML no
BbliOOpY 3aABMTENA HE3aBUCMMO OT MecTa €ro XWUTenbCTBa WM MecTa hakTUuyeckoro
npoxusaHus (npebbiBaHuA) Ha TeppuTopun Pecnybnuku TaTapcTtaH no akcrepputopuanbHOMY
npuHUMny.

MyHuumnanbHas ycnyra B COCTaBe KOMMNNEKCHOro 3anpoca He NpegocTasnseTcs.



2.16. NiHble TpeboBaHus, B TOM YNCHE y4uTbIBaoLLMe ocOBEHHOCTU NpeJocTaBneHus
MYHULMNANbLHOM YCNyrM No SKCTeppuTopuanbHOMY NpuHLUMNY (B cnyyae, ecriv MyHuuunanbHas
ycnyra npefocTaBnsieTcs No 9KCTeppuTopuanbHOMy NpUHLIMNY) U 0cobeHHOoCTH
npeaocTaBreHns MyHULIMNANbLHON YCNyru B SNeKTPOHHON dopme

2.16.1. Mpw npepocTaBreHNM MyHWLMNANbHON YCRYrh B SNEKTPOHHOWA copme
3aaBUTENDb BNpage:

1) nonyunTb WHGOpMaLMIO O MOpsAKE M CpoKax MPEefoCTaBNEHUA MyHULMNanbHOW
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopaTtb 3asiBNEHne 0 NpeAocTaBieHU MyHUUUNANbLHOW YCNYru U UHbIE AOKYMEHTHI,
HeoOxoaumble ANs NPeAoOCTaBNEeHUs MyHUUUNanNbLHOW yCnyru, B TOM 4ucne AOKYMEHTbl U
uHOpMaLMIo, 3NeKTPOHHblIE 00pasbi KOTOpbIX paHee OblNu 3aBepeHbl B COOTBETCTBUM C
nyHkTom 7.2 yactn 1 cratbu 16 ®epepanbHoro 3akoHa Ne 210-©3, ¢ wucnonb3oBaHWEM
PecnybnukaHckoro noptana;

3) nonyuntb CBedeHUss O XxoA4e BbINOMHEHWA 3asBNEHWA O nNpefoCTaBNeHUM
MyHMUMNANbHOM YCRyrv, NOAaHHbLIX B 3NEKTPOHHOW chopme;

4) ocyLeCTBUTb OLIEHKY KayecTBa NpeAoCTaBNeHns MyHULMNanbHOW yCnyru;

5) nonyunTb pesynbTaT NpPeAoCTaBNEHUS MyHUUMnNanbHOW ycnyrm B dhopMme
3JIEKTPOHHOIO AOKYMEHTA;

6) nogatb anoby Ha pelweHue un pelictBue (6espeiictene) WcnonHuTtenbHoro
KOMUTETA, a TaKkKe €ro JAOMKHOCTHLIX NUU, MyHUUMNanbHbIX CnyXawux nocpeacTBoM
PecnybnukaHckoro noptana, noptana denepanbHoi rocyfapcTBeHHOW WHGOpMaLUOHHON
cucTeMbl, obecnevnBaioLLleil npouecc pocynebHoro (BHecypebHoro) obxanoBaHus pelueHuii u
pevcteui  (besgencTemnsl), COBEPLUEHHbIX MpU  NPEAOoCTaBNEeHUU rocydapCTBEHHbIX W
MyHUUMNANBHBIX YCRYr opraHamu, nNpefocTasnsaiolMMn rocyAapcTBeHHble U MyHUUMnanbHble
YCIyry, X BOJHKHOCTHLIMM JINLIAMM, FOCYAapPCTBEHHBIMUA N MYHULUNANbHBIMK CITY>KaLLMMA.

2.16.2. dopmvpoBaHME 3asiBNiEHUA OCYLUECTBNSAETCA NOCPeACTBOM 3arnosfiHeHUs
aneKTpoHHON «opMbl 3aseneHuss Ha PecnyGnukaHckom nopTtane 6e3 HeobxoavmocTy
NOMNONHUTENBHON NoZaYM 3asiBNEHUA B Kakon-nmbo uHow opme.

2.16.3. MNpwn cbopmnpoBaHUK 3asIBNEHNS obecneynBaeTcs:

1) BO3BMOXXHOCTb KOMWPOBAHUA W COXPaHEHWs1 3asiBNEeHuss N MWHbIX [OOKYMEHTOB,
HeobXxoauMbIX ANA NpefocTaBfieHna YCNyru;

2) BO3MOXHOCTb 3aMOSIHEHUS HECKOSIbKUMU 3aSiBUTENAMU OAHON 3NEKTPOHHOW (popMbl
3asBneHus npu obpaileHuy 3a ycryramu, npegnonaralowumu HanpasneHue COBMECTHOMO
3a5BMNEHUA HECKOTBKUMU 3asiBUTENSIMMU,

3) BOBMOXHOCTE neyaTM Ha OymakHoM HoOcuTene Konuu SneKTPOoHHON opMbl
3asABMeHUS;

4) coxpaHeHne paHee BBEOEHHbIX B 3NEKTPOHHYIO OpMYy 3asBrieHUs 3HaueHuid B
no6oii MOMEHT Mo XenaHuio NoNbL30BATENS, B TOM YUCIE NPU BO3HWKHOBEHUU OLUMOOK BBOAA U
BO3BpaTe AN NOBTOPHOro BBOAA 3HAYEHUN B 3NEKTPOHHYIO hopmy 3asiBreHus,;

5) 3anonHeHne nonem anNeKTPOoHHOW (hOPMbI 3asBreHMs OO Hadvana BBOAA CBEEHWi
3aABUTENIeM C WCMONb3oBaHWEM cBefdeHWid, pasmeweHHblx B ECWA, u csepeHun,
onybnukoBaHHeIX Ha PecnybnukaHckom nopTtane, B 4acTu, KacalolleWcs CBEAEHUMN,
OTCYTCTBYIOLLUMX B €QUHONW cuctemMe naeHTudnkaumm n ayTeHtnukaumm;

6) BO3MOXHOCTb BEpPHYTbLCA Ha NioGol M3 3TanoB 3anofIHEHUst SMEKTPOHHOK (POpMbI
3aABneHns 6es notepu paHee BBeAeHHOW UHpOPpMaLUW;

‘ 7) BO3MOXHOCTb A40OCTyna 3asBUTENA K paHee nofaHHbIM UM 3asBleHUAM B Te4eHne He
MeHee OAHOro roAa, a TaKkke YacTUYHO ChOpMUPOBAHHLIM 3asiBNEHUSM - B TEYEHUE HE MeHee
3 mecsues.

2.16.4. 3anucb 3assutenein Ha npuem B MOLl (ganee - 3anucb) ocyLleCTBNAeTCA
nocpeacTeom PecnybnukaHckoro noptana, TenedoHa KoHTakT-ueHTpa ML



3asBuTenio npeaocTaBnNAETCA BO3MOXHOCTb 3anucu Ha nwbbie cBobogHble Ans
npMemMa gaty u BpemMs B npegenax ycTaHOBMEHHOIO B MHOrodyHKLMOHaNbHOM LigHTpe rpaduka
npvema.

3anucb Ha onpeaeneHHylo AaTy 3akaHYMBaeTCA 3a CYTKU A0 HACTYNSIEHWUs 3TOW AaThbl.

Ans ocyulecTBneHWsa npeasapuTenbHOW 3anucyu nocpeiacTBom PecnybrnivkaHckoro
noprana 3asBuTenio HeobxoaMMo yKkasaTk 3anpalimBaemMble CUCTEMON AaHHbIE, B TOM YUCnE:

chamununio, nmsa, oTYECTBO (NPYU HANNYKK);

HoMep TenedoHa;

agpec 3NeKTPOHHOW NOoYThI (MO XXenaHuio);

Xenaemylo aaty v Bpems npuema.

B cnyyae HeCOOTBETCTBMA CBEAEHWW, KoOTopble coobwmn 3asBuTenb nNpu
npeaBapuTENbHOW 3anucy, AOKYMeHTaMm, NpeAcTaBneHHbIM 3asBUTENEM MpKU JIMYHOM Npueme,
npeaBapuTenbHas 3anucb aHHYNUpyeTcs.

Mpn ocywecTteneHun npeaBapuTenbHOA 3anucu  3asBuTtento  obecneuymsaeTcs
BO3MOXHOCTb pacrneyartaTtb TanoH-noaTeepxaeHune. B cnyyae, ecnu sasasuTtenb coobLWNT agpec
3NIEKTPOHHOW NOYTbl, Ha YKasaHHbIA agpec Takke HanpasnseTca WHdopMauusi o
NOATBEPXAEHUM NpeABapUTENbHON 3anncy C ykasaHueM AaThl, BpEMEHU u MecTa npuema.

Mpu ocylwlecTBNeHUK NpeaBapuTESibHOW 3anucu 3assutens B ob6s3aTenbHOM MOpsgKe
WMHOPMUPYETCS O TOM, YTO NpeaBapuUTenbHas 3anucb aHHYNMPYETCA B Criyvae ero HesiBku no
ncteveHun 15 MUHYT C Ha3Ha4YEeHHOro BpeMeHu npuema.

3assuTensb B noboe BpemsA Bnpase 0TkasaTbCA OT NpeABapUTENbLHON 3anucu.

3anpewjaetca TpeboBaTb OT 3afABUTENA COBEPLUEHUS WHbLIX [OEWUCTBUA, KpOMe
NPOXOXAEeHWA uAeHTUUKALUKM W ayTeHTUdUKALUMM B COOTBETCTBMM C HOPMAaTMBHbLIMK
npaBoBbiMu aktamu Poccuickoin ®depepauumn, yKasaHus Uenn npuemMa, a TaKkke
npenocTaBneHUs CBEAEHUR, HeobxoAuMbIX AfA  pacyeTa ANUTENbHOCTU  BPEMEHHOTo
WHTEpBana, KoTopblli Heobxoaumo 3abpoHupoBaTb 4N Npuema.

3. CocTaB, nocneaoBaTenbHOCTL U CPOKY BbIMOMIHEHMA aAMUHUCTPATUBHLIX Npoueayp,
TpeGoBaHWA K NOPAAKY UX BLIMOMHEHUS, B TOM Yucrie 0CoBeHHOCTU BbINOMHEHNA
aAMWUHUCTPaTUBHLIX NpoLieayp B ANEKTPOHHOI copme, a Takke 0COBEHHOCTM BbINOMHEHUs
aAMVWHUCTPATUBHBIX NpoLeayp B MHOroYHKLUMOHANbHbIX LEHTPaXx

3.1. OnucaHve nocnegoBaTeNibHOCTU AEUCTBUA NPY NPefocTaBneHnn
MYHULMMNANbLHOR ycnyru

3.1.1. NpepocraBneHne MyHUUMNaAnNbLHOW YyCnyrM BkOYaeT B ceba cnepyiowue
agMUHUCTPaTUBHbIE NpoLeaypbl:

1) okasaHue KOHCYNnbTaUWn 3asBUTENIO;

2) NpUHATHE N pacCMOTPEHNEe KOMNNEKTa JOKYMEHTOB, NpeAcTaBNeHHbIX 3asBUTENEM,

3) HanpaBneHue MeXBEAOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBylole B
npeaocTaBneHU MyHULIMNANbHOW YCNyru;

4) noaroToBKa pesynbTaTta MyHULMNANbLHOW YCRyrK,;

5) Bblgaya (HanpaeneHue) 3asiBUTENIO pesynbTaTta MyHULMNanbHOW YCnyri;

6) ucnpaBneHne TeXHMYECKNxX oLLIMBOoK.

3.2. OkasaHue KOHCynbTaUWUn 3asiBUTESIO

3.2.1. OcHoBaHMEM Ha4vana BbLINONMHEHUA aAMUHUCTPATUBHOW npoueaypbi ABNAETCA
obpalleHne 3asiBuTenss MO BOMpPOCAaM, CBA3aHHbIM C NpefocTaBnNeHVeM MyHULUnansHown
ycnyru.

JAOMKHOCTHBIM ~ fiMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 33  BbINOMHEHUE
afMMHUCTPATUBHOW NpoLeaypbl, ABNAETCA:



npu obpalleHnn sassutensa B MOL — pabotHuk MOL,

npu oBpaieHun 3assutensa B VcnonHUTENbHbIN KOMUTET — HavanbHWK (pMHAHCOBOIO
oThena (panee - LOMKHOCTHOE NAULO, OTBETCTBEHHOE 33 KOHCYNbTUPOBaHWe).

3.2.2. 3asBuTenb BnpaBe o6paTMTLCA 3a KOHCyNbTauueiw O nopsAke W Cpokax
npeaocTasneHns MyHuuunansHoi ycnyru B MOLL nuyHo n no TenedoHy 1 3neKTpoHHOW novTe.

Pa6othHuk M®Ll KOHcynbTUpyeT 3asButens, B TOM u4ucne no cocTasy, dopme
npeacTaBnsaemMoi 4OKYMEeHTaLMM U ApYrM BONpocam A8 NOMY4EHUA MyHULIMNASTIbHON YCnyru.

3asButen, MOXET NOMAyYUTL  UHGoOpMauuilo O nopsake  NpeaocTaBneHus
MYHULMNANBHOM yenyrv Ha ocdulmansHom cante MOL hitp://mfc16.tatarstan.ru.

AOMUHUCTpaTUBHbIE  Npoueaypbl,  YCTaHaBAMBaeMble  HAcCTOALMM  MYHKTOM,
BbINOSHAITCA B AeHb obpallieHns sasBuUTeNs.

PesynbTaTtamy BbINONHEHWUS agMMHUCTPATUBHbLIX Npoueayp ABNAIOTCA: KOHCynbTauuA
no coctaey, hopme NpeacTaBnseMoi AOKYMeHTauuu v apyrum Bonpocam, HeobxoaumbiM Ans
Nony4YeHns MyHULMNAanbHOW yCnyru.

3.2.3. 3asBuTens BnpaBe obpatuTbcA B MCNONHWUTENbHBIA KOMUTET NO TenedqoHy w
3NEKTPOHHON NoYTe, a TakkKe Mosy4YnTb KOHCynbTauuio Ha PecnybnukaHckom nopTane, caiite
WcnonHWTensHoro KomuteTa 0 Nopsigke U CpoKax NpeAocTaBleHns MyHULMNanbHOW ycnyru, B
TOM umucne no cocrtaey, dopMe NpeAcTaBnaeMoil AOKYMEHTauuu v Apyrum Bonpocam Aans
NonyyYeHnss MyHULMNanbHON YCnyru.

JOMmKHOCTHOE NNLIo, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHME MHGOPMUPYET 3aaBUTens B
COOTBETCTBUM C TpeboBaHUsAMY NyHKTa 1.3.4 afMUHNCTPATUBHOrO pernameHTa.

AIMVHUCTPATUBHbIE  MpOUeAypbl, yCTaHaBNMBaEeMble  HACTOSALMM  MYHKTOM,
BLINOMHAIOTCA B TeYeHUe Tpex paboumnx gHelr co AHA NocTynneHus obpalleHus.

PesynbTaTamu BbIMONHEHWS aAMWHUCTPATMBHbLIX Npoleayp ABMAKTCA: KOHCynbTauuu
no cocrapy, hopMe NMpeacTaBnseMoil JOKyMeHTaUuum u ApyruM sonpocam, HeoOxoauMbIM Ans
nonyYyeHnss MyHULMNanbHoOM yCnyru.

3.3. MNpuHATHME N pacCMOTPEHNE KOMNNEKTa AOKYMEHTOB,
npeacTaBNeHHbIX 3as8BUTENEM

3.3.1. Mpuem OOKYMEHTOB ANA NpeAoCcTaBsieHWs MyHuUmnansHon ycnyrn yepes MoOL]
unu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3assutens (npeactasutens 3aseuTens) obpawaetcs B MOLl ¢ sanpocom o
npefocTaBneHn MyHUUMNANbHOW YCRyrn 1 npeacTaBnseT AOKYMeHTbl B COOTBETCTBAM C
NyHKTOM 2.5 aAMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTHuk ML, BepyLunin npuem 3asnBneHun:

onpeaenseT npeaMeT obpalleHus;

YAOCTOBEpSiET NMYHOCTL 3aABUTENS,

NPOBOAUT NPOBEPKY MNONHOMOYMIA NULa, NOAAIOLLEro AOKYMEHTI;

NPOBOANT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TPEOOBaHMAIM, YKa3aHHbLIM B MYHKTE 2.5
aAMUHUCTPATUBHOTO pernameHTa,;

3anosHAET SMIEKTPOHHYIO dopmy 3asenerHus B AUC ML

npu npefocTaBlEHUN AOKYMEHTOB, YKasaHHbIX B MNyHKTe 2.5 aAMWHWUCTPATUBHOIO
pernameHta Ha 6yMaxHOM HocuTene, OCYWECTBNAET CKaHMpOoBaHWe NpefCcTaBeHHbIX
LOKYMEHTOB;

pacnevartbiBaeT 3assneHue ns AUC MoL;

nepenaet 3asiBUTESTIO HAa NPOBEPKY 1 noAnucaHue;

nocne noAnucaHUsi CKaHVpYeT nognucaHHoe 3assneHue 8 AUC MOL;

sarpyxaet B AIC MOLl nokymeHThl, npeacraBreHHble B 3MEeKTPOHHOW dopme unu
3NEeKTPOHHble 06pasbl OTCKAaHUPOBaAHHLIX AOKYMEHTOB, (POPMUPYET 3NIEKTPOHHOE Aeno;

BO3BpalLaeT NOANNCAHHOE 3asiBNeHNe N opuruHanbl ByMaKHbIX LOKYMEHTOB;

BblAaeT 3aABUTENIO pacnucky B npueme AOKYMEHTOB.



AOMWHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBnMBaeMmble  HACTOALWMM  MYHKTOM,
BbINOMNHAIOTCA B AeHb obpalleHuns 3asaBuTens.

PesynbTatamMu BbINOMHEHUS agAMUHWCTPaATUBHBIX Npoueayp SBNSAIOTCA: roToBoe K
oTnpaBKe 3anABNEHWE U NakeT [OKYMEHTOB.

3.3.1.3. PabotHuk M®Ll HanpaBnaeT nakeT [OKYMEHTOB, NMPUHATLIX OT 3asButens B
WcnonHuTenbHbIi KOMUTET B SMEKTPOHHON hopme (B COCTaBe MAKeTOB ANEKTPOHHbIX AEn) B
TeuyeHne oaHoro paboyero gHA co AHA obpalueHns 3asBUTENs B CTPYKTypHOe nogpasfeneHve
MoL.

PesynbTatamu BbINOMHERMA AaAMWHUCTPATUBHbBIX Npouedyp ABNAOTCA: 3asBrneHne u
nakeT LOKYMEHTOB (3MeKTPOHHOE [Aeno), HanpaeneHHble B WCNONHUTENbHbLIA KOMUTET,
nocpencTBOM CUCTEMb! SNEKTPOHHOTO B3aUMOAENCTBUSA.

3.3.2. Tllpuem poOKymMeHTOB AnNA MpefocTaBneHuMsi MyHUUMNanbHOW yCnyru B
aneKTpoHHol hopme yepes PecnybnvkaHckuii nopTan.

3.3.2.1. 3assutenp Ana nofavM 3asBrEeHWA B SNEKTPOHHOW dopme BbINONMHAET
cnegylowme aencTems:

BbIMOSTHAET aBTOPU3aLMIO;

OTKpbiBaeT POpMy SNEKTPOHHOrO 3asiBNIEHUS;

3anonHseT popMy 3NEeKTPOHHOTO 3asBIIEHNA, BKIIOYAIOLLYIO CBEAEHMSA, HeobxoauMble
n obsizaTenbHbIe ANS NPpefoCTaBNeHUs MyHUUMNanbHOW yCnyriu;

NpUKpennseT [OOKYMEHTbl B 3fIEKTPOHHON popmMe WM  SNeKTpOoHHble o0bpassbl
AOKYMEHTOB K (hOopMe 3MNEeKTPOHHOTO 3asiBlIeHNA (Npu Heob6XxoaNMOCTK);

noaTeepxpaeT akT O3HAKOMMEHMA W CornacuMs € YCNOBUAMWU W MOPSOKOM
NpefocTaBNeHUA  MyHULMNAnbHOW YCRyru B  3MEeKTpoHHOW c¢opme (ycTaHaBnvBaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacun B hopMe 3neKTPOHHOro 3asiBNEHUs);

noaTsepXaaeT  AOCTOBEPHOCTb COOBLLEHHbIX cBeaeHun (ycTaHaBnusaet
COOTBETCTBYIOLLYIO OTMETKY B (hOpMeE 3NEKTPOHHOIo 3asiBneHus);

OoTNpaBnsAeT 3arnofIHEHHOE 3NEeKTPOHHOE 3asiBfeHue (HaXMMaeT COOTBETCTBYIOLLYIO
KHOMNKY B DOpMe ANEKTPOHHOIO 3asBNEeHus);

SMIEKTPCHHOE 3asiBNieHne NOANUCHIBAETCS B COOTBETCTBMKM C TpeboBaHMAMK NyHKT2
2.5.3 aAMWHUCTPATUBHOrO pernameHTa,

nonyvaeT yBegomMreHue o6 oTnpaBKe NEeKTPOHHOIO 3as1BEHUS.

dopmaTHO-Nornyeckana nposepka CcpopMMPOBAHHOTO 3asBIIEHUA OCYLLECTBNAETCS
nocne 3anofHEHWUs 3asBUTENEeM KaXAoro U3 nosen SNnekTpoHHou dopmbl 3assneHus. [Mpu
BbIABEHWN HEKOPPEKTHO 3anoSIHEHHOro MONA 3MIeKTPOHHOW hOpMbl 3aABNEHUs 3asiBUTErNb
yBEOOMIISIETCA O XapakTepe BbIIBNIEHHOW ownbku u nopsiake ee ycTpaHeHWUs NocpencTBOM
NHhOpMaLMOHHOrO COObLLEHNA HENOCPEACTBEHHO B ANEKTPOHHON hopMe 3aABMNEHNUS.

ABDMUHUCTPATMBHbIE  NpouUeAypbl, YCTaHaBNMBaeMble  HACTOALMUM  MYHKTOM,
BbINOSHAOTCA B AeHb oOpalleHuns 3aaBuTens.

PesynbTaTtamu BbLINOMHEHNUA aOMWHUCTPaATMBHBLIX NPOUEAYP SABNSIOTCA: 3NEKTPOHHOE
Aeno, HanpaeneHHoe B WCNONHWUTENbHBIA KOMWUTET MOCPEACTBOM CUCTEMbI 3IEKTPOHHOIO
B3auMOAENCTBUA.

3.3.3. PaccmoTtpeHue komnnekTa AoKyMeHToB cnonHMTenbHbIM KOMUTETOM.

3.3.3.1. OcHoBaHMeM Ha4yana BbiNOMHEHUA aAMUHUCTPATUMBHON Npoueaypbi ABNSeTCA
NOCTYNSIEHWE 3asBNEHUsI W WHbIX [OKYMEHTOB, HeoOXogumbix Ans  npeaocTaBneHus
MYHULMNanbHON yCryru.

JOSMKHOCTHEIM ~ 1TULIOM (paboTHUKOM), OTBETCTBEHHbLIM 3a BbIMOSIHEHNE
agMUHUCTPATUBHOW NpoLeAypbl ABNAETCH rMasHbIA cneynanuct no 4enonponsBoacTey (Aanee
- AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM [J0KYMEHTOB):

3.3.3.2. [JomkHOCTHOE nWLO, OTBETCTBEHHOE 3a NPUEM JOOKYMEHTOB, B cCnyyae
obpalleHus 3aaBuTensa ¢ sasgsneHnem B UCNonHMUTENbHBIA KOMUTET:

onpeaenseT npegMeT obpalleHus;

yCTaHaBnuBaeT NMUYHOCTb 3asBUTENS;



NPOBOAMUT NMPOBEPKY MOMHOMOYMIA NnLA, NOAAIOLLErN0 AOKYMEHTbI;

NPOBOAMT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeboBaHWsM, ykasaHHbIM B NyHKTe 2.5
agMVHUCTPATUBHOTO pernamMeHTa, MNPOBEpKy COOTBETCTBUS NPEeACTaBNEHHbLIX AOKYMEHTOB
yCTaHOBNEHHbIM TpeboBaHUAM (Haanexallee odopmneHne Konui LOKYMEHTOB, OTCYTCTBUE B
[OKYyMEHTaX NOAYMCTOK, NPUMACOK, 3a4€PKHYTBIX CNOB U UHbLIX HE OFOBOPEHHbIX UCTPaBEHWIA);

3anonHaeT 3NEKTPOHHYIO dopmy 3anBNeHNA B aBTOMaTU3UPOBaHHOM
WHMOPMALUMOHHOW cUCTeMe, npedHasHayeHHoONn pAnA  oOKasaHWsA roCcyAapCTBEHHbIX W
MYHWLMNANbHbLIX YCNYT;

NPy NPefocTaBnNEeHUM AOKYMEHTOB, YyKasaHHbiX B nyHkTe 2.5 agMUHUCTPaTUBHOIO
pernameHta Ha OymaxHOM HocuTene, OCYLIeCTBNSEeT CKaHUpoBaHWE NpeacTaBfeHHbIX
AOKYMEHTOB; '

pacnevaTbiBaeT 3asiBNeHune,

nepepaeT 3asBATESNIO HA NPOBEPKY ¥ NoANUCAHUE;

nocne noanucaHus CKaHMPYeT NoANUCcaHHoe 3anBneHue;

sarpykaeT B aBTOMaTU3MPOBaHHYKD MH(OPMaLMOHHYI0 CUCTEMY, NpPEeAHA3HAYEHHYIO
ONSA OKasaHWA rocyAapCTBEHHbIX W MyHULUNAnbHbIX YCNnyr AOKYMEHTbI, NpeacTaBfieHHbie B
3NEeKTPOHHOIN hopMe UMK SNeKTPOHHble 0Dpa3sbl OTCKAHWMPOBAHHLIX AOKYMEHTOB, hopmupyet
3NEKTPOHHOE Aeno;

BO3BpalllaeT NoAnMuUCaHHOE 3asBNEHWE U OpurMHanbl OymadkHbIX  [AOKYMEHTOB
3aaBUTEnNIO;

BblOaeT 3asBUTENIIO pacnucky B Npueme OOKYMEHTOB.

B cnyyae Hanu4nMa ocHoBaHWIM Ans OTKasa B NpuemMe AOKYMEHTOB JOJIKHOCTHOE Nnuuo,
OTBETCTBEHHOE 3a MpUeM LOKYMEHTOB, YBEAOMNSAET 3as8BUTENS O HANMWMYMWU NpPensaTcTBUA Ans
npvema 3asBneHus U Bo3BpaLjaeT emy AOKYMEHTbI C 06bACHEHMEM COAepXKaHUS BbIABNEHHbIX
OCHOBaHWiA Ans OTKasa B Npueme JOKYMEHTOB.

3.3.3.3. [omkHOCTHOe nuLO, OTBETCTBEHHOE 3a nNpueM [OOKyYMeHTOB, nocne
NOCTYNNEHNs AOKYMEHTOB Ha PaCCMOTpPEHVe:!

npucBavBaeT 3asaBMEeHNI0O HOMepP B COOTBETCTBUM C HOMEHKNaTypoWn Aen,

u3yyaeT MOCTYNUBLLUME SNEKTPOHHbIE Aena, B TOM YuUche NpUnoXeHHble 3asBuTenem
[AOKYMEHTbI B 3NEeKTPOHHOI hopMe U SNEeKTPOHHbIE 06pasbl JOKYMEHTOB;

NPoBEpPSET KOMMNNEKTHOCTb, YNTAEMOCTb 3NIEKTPOHHbIX 06pa3oB AOKYMEHTOB;

npoeepseT cobniogeHne YCnoBui AEWUCTBUTENbHOCTM  3NEKTPOHHOW  noanucy,
nocpeacTsom obpalieHus k EauHomy nopTtany (B cnydae, ecnu 3asBuTenem nNpeacTaBneHbl
OrNEeKTPOHHLIE [OKYMEHTbI, MOAMUCAHHbIE YCWUNEHHOW| KBanuguLMPOBaHHOA 3NEKTPOHHOM
noanucLIo).

Mpu HanNWUMW OCHOBAHWIA, NPeayCMOTPEHHBLIX MyHKTOM 2.7.1 aAMWUHUCTPaTUBHOrO
pernaMmeHTa, MNOAroTaBfMBaeT MNPOEKT peweHns o6 oTkase B npueme [OKYMEHTOB,
HeoOXxogMMbIX ANA NpeAoCTaBNeHNA MyHULMNANbHOW YCNyri.

B cnyyae, ecnu B peaynbTate MPOBEPKN YCUMEHHOW KBanuduuvpoBaHHOW
SNIEKTPOHHOW NoANUCK BbiIBNEHO HecobniogeHne ycrnosuiA ee [AelCTBUTENHHOCTU, NPOEKT
pelueHns o6 oTKase AO/MKEH CoAepaTb NyHKTbl ctaTtbu 11 PepepanbHoro 3akoHa Ne 63-03,
KOTOpbIE MOCIY>XWUA OCHOBaAHNEM ONs ero NPUHATUA.

MpoekT pelleHns o6 oOTkase B NpUeMe [OKYMEHTOB, HeobxoaumbiX Ans
NPeaocTaBneHns MyHULMUNANGHON YCnyr, C yKasaHvem MNpudMH OTkasa (B cnydae, ecrnu
OCHOBaHUA [OnA OTKasa B MnpuMemMe [JOKYMeHTOB, Heobxoaumbix p[ns npeaocTtaBneHus
MYHULMNANbHOM YCRyrv, CBsi3aHbl C HapylleHMeM YCTaHOBMIEHHbIX TpeboBaHUW K Takum
OKyMeHTaM, OCHOBaHWA NS OTKa3a B NpueMe JOKYMEHTOB AOSHKHbI coaepaTb UHopMaLmio
O HauMeHOoBaHWUW JAOKYMEHTOB (MHdOpMauuu, cBefieHwid), KOTopblie He NPeACTaBieHb,
coAepaT HeLOCTOBEPHbIE U (UNM) NPOTUBOPEYUBbLIE CBEAEHUs, OPOPMAEHb! C HapyLLeHNeM
YCTaHOBINEHHbIX TpeboBaHuil), HanpaBnseTca Ha cornacoBaHue B YCTaHOBMNEHHOM nopsake
NOCPEeACTBOM CUCTEMbI IEKTPOHHOIO AOKYMeHToobopoTa.



CornacoeaHue npoekTa peleHus 06 oTkase B NpMemMe JOKYMEHTOB, Heo6X0ANMbIX Ans
NpefocTaBNeHNUs MyHUUMNAnbHOW YCnyr, OCYLLECTBNAeTCcA B nopsake, npefycMOTPeHHOM
nyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernameHTa.

B cnyyae oOTCcyTrcTBMA OCHOBaHWiA [Ans OTKasa B MpuemMe  [JOKYMEHTOB,
NPeAyCMOTPEHHbIX NyHKTOM 2.7.1 agMWHUCTPATUBHOFO pernameHTa, AOMMKHOCTHOEe nuuo,
OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB, B TedeHWe oaHoro pabouero gHsS co AHA NOCTynneHus
3afBNEHNA, HanpaBnAeT 3asBUTENIO, YKasaHHbIM B 3aABREHUMW cnocobom, yBeaomIieHue o
nocTynneHun 3asBNeHns, cogepallee BXOASALUNA PErMCTPaLMOHHLIA HOMEP 3asBneHus, faTy
NONy4YeHUss 3asBrEeHWsA, nepevyeHb HauMeHoBaHwii ainoB, NPEeACTaBNEHHbIX K HeMmy
AOKYMEHTOB, AaTy NOflyYeHUs pesynbTata MyHULMNANLHON ycnyru.

3.3.3.4. W cnonHeHue npouenyp, VYyKkasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO pernameHTa, Npu HanuYUuM TEXHNHECKON BO3MOXHOCTU OCYLLECTBIAETCA B
aBTOMaTUYECKOM PpEXWME C MCNONb30BaHMEM aBTOMATU3MPOBAHHOW WHMOPMaLMOHHON
cYCTeMbl, NpegHa3Ha4YeHHOW ANA OKasaHWA rocyAapCTBEHHbIX U MyHUUMNAanbHbIX yCNyr.

3.3.3.,5. AQMUHuUCTpaTMBHble npoueadypbl, YCTaHaBsnMBaemble nyHktom 3.3.3
aAMWHUCTPATUBHOrO pPEerfnaMeHTa, BLINOSHAIOTCA B Te4YeHuWe oAHoro paboyero AHA CO AHA
NOCTYNNEHNsi 3aaBNEHUS Ha PacCMOTPEHME.

PesynbTtaTaMu BbINOSIHEHMS aAMUHUCTPATMBHbBIX NpoLeayp ABAAIOTCA. NPUHATLIA Ha
paccMOTPEHUE KOMNNEKT JOKYMEHTOB UMK NPOeKT pelleHust 06 oTkase B NpuemMe QOKYMEHTOB,
HeoOXoAUMBIX ANA NPeAoCTaBNEeHUS MYHULMNANbHON YCIyTu.

3.4, HanpaBneHne MeXXBe4OMCTBEHHbIX 3aNPOCOB B OpraHbl, y4acTeyoLlue B NpeaoCcTaBneHnm
MYHULMMaNbHOW yCnyru

3.4.1. OcHoBaHueM Hadana BbINOMIHEHWMA AAMWHUCTPaTMBHOW npoueaypbl sABNAeTcs
nonyvyeHne [OIDKHOCTHBIM — NUUOM  (pabOTHMKOM), YMONMHOMOYEHHbIM Ha  BbINOSIHEHUE
aAMUHUCTPATUBHOW nNpoueaypbl, OT AOMMKHOCTHOrO nuvua (paboTHuKa), OTBETCTBEHHOMO 3a
npUMem OOKYMEHTOB, NPUHATBIX OT 3asBUTENS [OKYMEHTOB.

[OMKHOCTHBIM  NTULIOM (paboTHMKOM), OTBETCTBEHHBIM 32 BbINOJSIHEHME
agMWHUCTPaTUBHOW MpOLEAypbl, SIBNsieTCA HavanbHUK UMHAHCOBOro otaena (panee -
OOIMKHOCTHOE NULIO, OTBETCTBEHHOE 3a HanpaBfieHne MEXBEAOMCTBEHHbIX 3aMpoCcos).

3.4.2. [lomkHOCTHOE NUUO, OTBETCTBEHHOE 3a HanpaBneHWe MEeXBEeLOMCTBEHHbIX
3anpocoB, opMupyeT ¥ HanpaenseT B 3NEKTPOHHOW opMme MOCPeACTBOM CUCTEMbI
MEXBEJOMCTBEHHOrO  SMNEKTPOHHOrO  B3auMogeWcTBusi (Npyu  OTCYTCTBUM  T@XHWUYECKOW
BO3MOXXHOCTU — WHbIMKU cnocofamu) 3anpockl O NPEAOCTAaBNEeHWM AOKYMEHTOB U CBELEHWNA,
NpeaycMOTPEHHbIX NyHKTOM 2.6.1 agMUHUCTPaTUBHOrO pernameHTa.

AIMWHUCTPaATUBHbIE  NpoUedypbl, yCTaHaBMnMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOMHAIOTCA B IEHb NPUHATUA 3a8BMEHUs Ha pacCMOTpeHue.

PesynbTaTamu BbINOMHEHNUA agMWHUCTPaTUBHbLIX Npoueayp ABNAKTCS. HanpaBneHHble
B opraHbl Bnactu u (unu) noaBeAOMCTBEHHbIE OpraHam BRacTu opraHusauuy 3anpochbl.

3.4.3. Cneunannctbl NOCTABLUMKOB AAHHbIX Ha OCHOBaHWWM 3anpoCcOoB, MOCTYNMBLUNX
yepes CUCTEMY MEXBELOMCTBEHHOrO 9MEKTPOHHOTO B3aMMOAEWCTBUSA, NpPeaoCTaBMsioT
3anpalunBaeMble JOKYMEHTbI (MHOpMaLMIo) UnM HanpasnsalT yBeaoMNeHus o6 oTcyTcTBUU
AOKYMEHTa U (Mnu) MHdopMaLmu, HeobxoauMbIX ANA NPEAOCTaBNEHUA MyHULMNanbHOW ycnyru
(nanee — ysegomneHue 06 oTkase).

AIMWHUCTPaATUBHbIE  NpoUepypbl,  yCTaHaBNuBaeMble  HacTOSALMM  NYHKTOM,
BbIMOMHAIOTCA B TEYEHME MATU AHEW CO AHA MOCTYNNEeHWs MeXBeoOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, NpeaoCTaBnsiolMe AOKYMEHT U WHopMauunio, ecnu rHble CPOKM
NOArOTOBKA W HanpaBleHus OTBeTa Ha MEXBEAOMCTBEHHbII 3anpoc He YCTaHOBMEHb!
denepanbHbIMKU 3aKoHaMu, NpaBoBbiMM aktamu TpasutensctBa Poccuiickoin Pepepaunn v
NPUHATBIMA B COOTBETCTBUU C heAeparbHbIMU 3aKOHaMKU HOPMATUBHLIMU NPABOBBLIMY aKTaMu
Pecnybnukv TaTapcTaH.



PesynbTatamy BbINONMHEHUS aAMWHMCTPATMBHBIX nNpouedyp SABNAIOTCA: OOKYMEHTbI
(cBegeHunn), HeoOxoaMMble ONA NPeaoCcTaBNeHns MyHULMnanbLHon ycnyru, nuéo yeegomneHne
o6 oOTKase, HanpaBneHHble AOMKHOCTHOMY F§vuy, OTBETCTBEHHOMY 3a HanpasneHue
MEXBEAOMCTBEHHbLIX 3aMNpPOCOB.

3.4.4. [lomKHOCTHOE nWLO, OTBETCTBEHHOE 3a HanpasBneHne MeXBeAOMCTBEHHbIX
3anpocos.:

nonyvyaeT 3anpaluMBaeMble 4Yepes CUCTeMy MEeXBEO4OMCTBEHHOrO 3NEeKTPOHHOro
B3aUMOAEWCTBMA  AOKYMEHTbl  (cBedeHus), Heobxoaumble  gna  nNpeaocTaBieHus
MyHuUMNanbHoW ycnyr, nubo yBegomseHne o6 oTkase npu OTCYTCTBMM JOKYMEHTa U (unw)
UHdopMaumu;

npu HanM4MM OCHOBAHWUIA, NPEAYCMOTPEHHbIX MyHKTOM 2.7.1 agMWHWUCTPaTUBHOIO
pernameHTa, noAaroTasnuMBaeT MNPOEKT peweHuss o6 oTkaze B nNpueMe [OOKYMEHTOB,
HeobxoanMbIX AN NpefoCcTaBNeHUA MYHULMNANLHOM YCNyTu.

Mpoekt peweHnss o6 oOTkase B NpuvemMe [OOKYMEHTOB, HeobOxoAWMbiX Ans
NpefocTaBneHnss MyHULMNAanbHOW YCNyru, C yKasaHWeM npuYuMH OoTkasa (B cny4ae, ecrnu
OCHOBaHWA pns OTKasa B NpuUeMe [OKYMEHTOB, Heobxoaumbix AN npefocTaBneHus
MYHULMNANbHOW YCNYryW, CBA3aHbl C HaApyLEHUWEM YCTaHOBMEHHbIX TpeboBaHU K Takum
AOKYMEHTaM, OCHOBaHWs A OTKasa B fNpueme AOKYMEHTOB AOSMKHbI cogepxaTe MHpopmaunio
O HaMMeHOBaHWW [OKYMEHTOB (MHdOpMauuKu, CBefieHui), KoTopble He nNpeAcTaBneHsbl,
coaepXat HeAOCTOBEPHLIE U (MNY) NPOTMBOpEYMBLIE CBeAEHUA, 0POPMIEHBI C HapyLUEHNEeM
yCTaHOBMEHHbLIX TpeboBaHui), HanpaBnsAeTCa Ha corfacoBaHWe B YCTAHOBJIEHHOM MOpsAKe
NOCPEeACTBOM CUCTEMbI SNIEKTPOHHOIO AOoKyMeHToobopoTa.

CornacoBaHue npoekTa peLueHus 06 oTkase B npueme AOKYMEHTOB, He0OX0AUMBIX ANA
NpeAoCTaBneHns MyHUUUNanbHOW YCnyru, OCyL|eCTBNAETCA B nopspke, npefycMOTPeHHOM
NyHKTOM 3.5.3 aAMVUHUCTPATUBHOIO pernamMmeHTa.

AOMUHMCTpaTUBHbIE  Mpouedypbl, YCTaHaBMMBaeMbie  HACTOALUUM  MYHKTOM,
BbINOJIHAOTCA B A€Hb NONYyYEHUsa CBEAEHUIA N0 MEXBEAOMCTBEHHbLIM 3anpocam.

Pesynbtatamn BLINONMHEHNS agMUHUCTPATUBHBLIX NpouUeayp SABNAIOTCA: AOKYMEHTbI
(cBepeHus), HeobXooMMbIE AMiA NPEefOCTaABNERUS MyHULMNANBHOW yCnyru, NpoekT peLleHus ob
OTKase B npueme [OKYMEHTOB, HeOOXOAMMBIX ANA NpeaocTaBneHnss MyHULMNAanbHOW YCAyru.

3.4.5. AcnonHeHne npouenyp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4 agMUHWUCTPaTUBHOrO
pernameHTa, npyu Hanuyuun TEXHUYECKOW BO3MOXKHOCTU OCYLUECTBMSETCA B aBTOMaTU4eckoMm
pexume C  UCMNOMNb3OBaHMEM  aBTOMaTUM3UPOBAHHONW  MHAOPMALMUOHHOW  CUCTEMBI,
npefHasHa4YeHHOW ANA OKasaHUA rocyfapCTBEHHbIX U MyHUMUMNANbHbLIX YCNyr, B TOM 4Yucne ¢
MOMEHTa perucTpaumm 3asiBNEeHWs B COOTBETCTBMM C MYHKTOM 2.13 aaMWUHUCTpaTUBHOrO
pernamMeHTa.

3.4.6. MakcumaneHbI CPOK BbINOMHEHUS agMUHUCTPaTUBHBIX npoueayp, yKasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATMBHOIO pernaMeHTa, cocTaBnseT nNaTh paboumx aHen.

3.5. lNoaroToBKa pesynbTata MyHMUUNansHOM ycnyru

3.5.1. OcHoBaHveM Ha4dana BbINOMHEHWA agMUHUCTPATMBHOW npoueaypbl ABNSETCA
NOCTyrSIeHNe OT OOJPKHOCTHOrO NuUuUa, OTBETCTBEHHOMO 3a HarnpasneHune MeXBeOoMCTBEHHbIX
3anpocoB, OOKYMEHTOB (CBefeHuit), Heobxogumbix [nNA NpefocTaBfieHns MyHULMNanbHon
yCnyri.

[OMKHOCTHbIM  NWLIOM, OTBETCTBEHHbIM 3a. BbLINOSIHEHWE  ABMUHMUCTPATUBHOW
npoueaypbl, SBMSETCS HavanbHUK (puHaHcOBOro otaena (ganee - [AOMKHOCTHOE nuvUO,
OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTta NpefocTaBfieHns MyHULMNansHOW yenyri).

3.5.2. lIomKHOCTHOE NUL0, OTBETCTBEHHOE 3a NOATOTOBKY pesynbTaTta npeaocTasneHus
MyHULMNAanbHOW YCRYru:

paccMmaTtpuBaeT ChOPMUPOBAHHBLIA  KOMNMEKT OOKYMEHTOB, HeoOXoauMmbiX AN
npeaocTaBneHnst MyHULMNanbHON yCnyru;



Nnpyu BbIABNEHUX OCHOBaHWW AJs1 OTKasa B NPeAocTasfeHu MyHUUMNansHOW ycnyru,
YKa3aHHbIX B NMYHKTE 2.8.2 aAMUHUCTPATUBHOIO pernamMeHTa, NoAroTaBnBaeT NPOeKT peLLeHns
006 oTKase B NpefoCTaBNEeHUN MyHULMNANLHOW YCNYTH;

B Cny4yae OTCYTCTBUSI OCHOBaHWA ANSA OTKasa B NpeaocraBneHuy MyHULMNanbHOW
yCnyru, npeayCMOTPEHHbIX NyHKTOM 2.8.2 agMMHWCTPATMBHOrO pernameHTta, no uroram
pacCMOTPEHNS AOKYMEHTOB, HEoOXoAWMbIX ANS NpeAoCTaBfieHUs MYHULMNAnbHOW yCnyru,
HanpaensieT 3asBKy Ha 3aKiOYeHNe KOHTpaKTa Ha YC/yrM pbIHOYHOW OLIEHKM apeHAHOW nnatbl
MYHALIMNAaNbHOro UMyLLIeCTBa (B Criyvae HeobXoAUMOCTU NPOoANeHns cpoka apeHabl).

AOMUHUCTpaATUBHLIE  Npoueaypbl,  YCTAHaBNMBaeMble  HacTOALUMM  NYHKTOM,
BbIMOSHAIOTCA B TeYEHUe AByx pabounx gHen.

PeaynbTaTamMn BbINONHEHUA aAMUHUCTPATUBHbLIX MpoOUEAyp SABMAKOTCA: NPOEKT
peweHnss o6 oTkase B NpeAoCTaBfEHUM MYHWUMNANIbHOW YCNyry, 3asiBka Ha 3aKlouveHue
KOHTpaKTa Ha YCnyru pbiIHOMHON OLEHKU apeHAHOW naThl MyHULIMNANbHOIO NMYLLECTBA.

3.5.2.1. JomKkHOCTHOE NUUO, OTBETCTBEHHOE 3a 3aKMloYeHMe KOHTpaKTa Ha YCnyru
PbLIHOYHON OLIEHKU apeHAHOW nnaTthl MyHUUMNanbHOro MMyilecTsa (B cnydae HeoOXOAUMOCTU
NpoANeHnsa CpoKa apeHasbl):

3aKnoyaeT KOHTPaKT Ha OCyLeCTBIEHWe He3aBUCUMOI PLIHOYHON OLEHKU apeHAHOMN
nnartbl MyRULUNANbHOro MMyLLECTBA;

nony4yaeT OoT4ET HE3aBUCUMOW OLIEHOYHOW OpraHusaLun O pbIHOMHOR OLeHKe apeHAHOW
nfaTtbl MYHULMNANLHOrO MMYLLIECTBA;

nepefaeT OTYET O PbIHOMHON OLIEHKE apeHAHOW NNaTbl MyHULMNANbLHOrO UMyLLecTBa
DOMKHOCTHOMY JMLy, OTBETCTBEHHOMY 3a NOArOTOBKY pesyfibTaTta MyHULMNansHOW ycnyru.

Mpouenypa, ycranasnuBaemas noAnyHkTom 3.5.2,1. He BXOBQUT B CPOK OKasaHWS
MYHALMNANbHOW yCnyru.

3.5.2.2. [JOomKHOCTHOE NWUO, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbraTa
npegocTaBneHnsa MyHULMNAnbHOW yCnyry ocyLecTBnseT NoAroToBKy NpoeKkTa pesynbraTa u

HanpaBnsieT NOATOTOBMNEHHbIA NMPOEKT pesynbraTa npeAocTaBNeHust MyHULMNansHOH
yCNnyru Ha cornacoBaHue B YCTAHOBJSIEHHOM MOpPsiAKE NOCPEACTBOM CUCTEMbI 3NMEKTPOHHOro
JoKyMeHToobopoTa.

AOMUHWUCTPaTUBHbIE  npoueaypbl, yCTaHaBMBaEeMble  HACTOALLMM  MNYHKTOM,
BbINOMHAKTCA B TeYeHne AByx pabounx gHen.

PesynbTatamu BbINONHEHUA Aa4MWHUCTPATUBHLIX NpoUeayp HABMNAIOTCA:  NPOEKT
NOCTAHOBMNEHUSA, NPOEKT AOMNOMHUTENLHOrO COrNalleHNss O BHECEHUM U3MEHEHUI B AOroBop
apeHabl, 6e3B03Me34HOr0 NOMb30BaHUA MYHULMNASTBHBIM UMYLLIECTBOM.

3.5.3. CornacoeaHve 1 nognucaHve npoekrta pesynbTata MpefocTaBneHus
MyHALMNANbHON ycnyrn (panee — npoeKkTbl [OKYMEHTOB) OCYLUECTBIAETCA [NaBHbIM
cneunanucTom no  JOKyMeHToo60pOTy, HayanbHUKOM OTAena npaBOBOM  NOALEPXKKM,
Ha4anbHUKOM oTaena OyxranTepcKoro y4eta U OTYETHOCTM - [NaBHbIM Oyxrantepom,
3aMecTUTensAMn PykoBogutens WcnonHuTtenbHoro KOMMUTETA, Pykosoautenem
McnonHntensHOro kKomuteTa.

MoprotoBnexHble NPOEKTbI AOKYMEHTOB, MMEIoLWMe 3ameyaHus, BO3BpalUaloTCA Ha
[opaboTKy nuLy, OTBETCTBEHHOMY 3a NOAFOTOBKY pesynbTata MyHuumnanbHow ycnyru. MNocne
YCTPaHEHUs1 3aMe4yaHuil NPoeKTsl OOKYMEHTOB MOBTOPHO NEpefalcTCA OMisi COrfacoBaHus u
NOANUCaHUA.

Pykosoautens cnonHUTENLHOro kKoMUTETa NPU paccMOTPEHUN NPOEKTOB AOKYMEHTOB
npoeepsieTr cobniogeHne agMUHUCTPATUBHOIO  pernameHTa  AOSMMKHOCTHBIMU - nuuamu
UcnonHutenbHOro KOMUTETa B YacTU CPOKOB BbINOSIHEHMS afMUHUCTPATUBHbIX MPOUeayp, Wx
nocneaoBaTeNnbHOCTA U NOSHOTH!, HANUYUA COTNacoBaHUA YNOMHOMOYEHHbIX [OIMKHOCTHBIX
nny ecnonHUTeNnbHOro KOMUTETa B CUCTEME SNEKTPOHHOTO AOKYMeHToobopoTa.

B cnyvyae BbiSIBNEHWA HapyLUEHWA B 4aCTU CPOKOB BLIMNOMHEHUSA aAMUHUCTPATUBHbIX
npoueayp, Ux nocnenosaTenbHOCTU U NonHOTLI Pykosoautens MCnNonHWTENBLHOrO KomuteTa
WHULMUPYET NPUBSIEYEHNE K OTBETCTBEHHOCTW ML, AONYCTUBLUMX HAPYLLEHWUA, B COOTBETCTBUN



C NYHKTOM 4.3 aAMWHUCTPATUBHOrO pernameHTa.

AOMMHUCTpATUBHbIE  MpoueAypbl,  yCTaHaBfMBaeMble  HACTOALMM  MYHKTOM,
BLIMOSIHAIOTCA B TeYEHNE ABYX pabounx gHen.

PesynbtatamMmy BbINONHEHNA aAMWHWCTPATMBHLIX Mpoueayp ABMNATCA: nNoAnucaHHoe
pelleHe 06 oOTkase B nNpueme [OKYMEHTOB HeobxoAuMbIX Ans npeaocTaBneHns
MYHWLMNANsLHON ycnyru, pelueHue o6 oTkase B NpeAoCTaBreHWK MyHULMNANbHOW YCnyru,
NOCTaHOBNEHUE, NPOEKT OOMONHUTENBHOMO COMaLUEeHWA O BHECEHUM W3MEHEHW B [0roBop
apeHgpbl, 6€3803ME3AHOr0 NONbL30BaHUA MyHULIMNANBHLIM UMYLLIECTBOM.

3.5.3.1. MnaeHbIli cneunanucT NO AenonpovsBoACTBY PperucTpupyet nognucaHHoe
peileHue 06 oTkase B FfpueMe [OKYMEHTOB HeobxoAuMbiX Ansi npeaoCTaBneHus
MyHALMNaNLHOM ycnyrn, pelweHne o6 oTkase B MPEeAOCTaBREHUM MyHULMNANLHOW YCnyri,
NocTaHOBMEHME.

AIMUHUCTPaATUBHBIE  NpoUeAypbl,  yCTaHaB/MBaeMble  HACTOAWMM  NYHKTOM,
BbINOMHSIOTCA B AeHb NOANUCAHUA AOKYMEHTOB PykosoanTenem cnonHUTENBHOrO kKoMuTeTa.

PesaynbTaToM agMMHWCTPATWBHOM npoueaypbl fBNAeTCA:  3aperncTpuposaHHoe
peweHne 06 oOTkase B nNpueme [OKYMEHTOB HeEOOXOAUMbIX ANst NpeAoCTaBneHws
MyHULMNANbLHON YCNyru, pelleHue ob oTkase B npefocTaBfieHUnM MyHWLMNanbHOW ycnyrw,
NoCTaHOBIEHWE.

3.5.4. HayanbHUK (hMHAHCOBOrO OTAena npurnallaeT 3asBuTens (ero npeacTaBuTens)
B WcnonHuTenbHbIA KOMUTET ANA NOAMMCAHWA AONONHUTENLHOro cornalieHuss 0 BHeCeHUW
N3MeHeHW B JoroBop apeHabl, 6€3803Me3aHOro Nosb30BaHUA MyHULUMNANbHBIM UMYLLIECTBOM.

AZMUHUCTpPaTUBHaA npouedypa, ycTaHasnuMBaemas  HacTOALMM NYHKTOM,
BbINONHAIOTCA B A€Hb OKOHYAHMA nocnegHewn npoueayps.

B cpok okasaHusi ycnyrn He BXOAUT:

- BpeMsl HesBKW 3asiBUTENs (ero npeacraBuTens) ANA O3HaKOMIeHWA W noanucaHus
[AONOMHWUTENbLHOTO COrNalleHMss B JOrToBOp apeHdbl, ©e3Bo3mesgHoOro  nonb3oBaHWS
MYHULMNANbHbIM UMYLLIECTBOM;

- BpeMsl pacCMOTPEHUs 3asBuTeneMm (ero npeactasuTenem) JLAONONHUTENbHOMO
COrnalleHnss O BHECEeHWW W3MEeHeHWl B [OroBop apeHabl, 6e3803Me3qHOro noNb3oBaHUs
MYHULMNANbHbIM UMYLLIECTBOM.

3.5.5. MNocne noanucaHws AONOMHUTENbLHOIMO COrNalleHnsl 0 BHECEHUN U3MEHeHUn B
JOroBop apeHabl, 6e3803Me34HOr0 NOMb30BaHWUA MYHULUMNANbHBIM MMYLLIECTBOM 3anBUTENEM
(ero npepcTtaBuWTENEM), HavanbHUK (PUHAHCOBOTO OTAEna PerucTpupyet AONONHUTENbHOE
cornalleHne O BHEeCEeHUW WU3MEHEHWA B [OroBop apeHabl, 6e3B03Me3pHOro nonb3oBaHUA
MyHMLUUNAAbHLIM UMYLLIECTBOM.

AgMuHUCTpaTUBHaN npouenypa, ycraHasnusaemas HacToOSAILUMM  TYHKTOM,
BbIMOMHAKTCA B AIeHb OKOHYaHWA nocneaHein npoueaypsl.

PesynbTaToM agMMHUCTPaTWBHOW npouefypbl ABMNSAETCA:  3aperncTpupoBaHHoe
[ONONHUTENbHOE COrfalleHne O BHECEHWM U3MEHEHWI B AOroBop apeHabl, 6essosmesgHoro
MONMb30BaHNA MyHULMMNANbHbIM UMYLLIECTBOM.

3.5.6. WcnonHeHue npoueayp, YykasaHHbix B nyHktax 3.5.2, 3.5.2.2, 3.5.3.
aAMWHUCTPATUBHOIO pernameHTa, NPy Hanu4uum TeXHMYECKON BO3MOXHOCTU OCYLLECTBNAETCA B
aBTOMaTM4ECKOM pEeXWME C WCMONb30BaHWEM aBTOMAaTM3UPOBAHHOW MHGOPMAaLMOHHOI
CUCTEMBI, NpeAHa3Ha4YeHHOW ANA OKasaHWs rocy4apCTBeHHbIX U MyHULUNanbHbIX YCyT.

MaxkcumarnbHbI CPOK BbINOMTHEHUS aAMUHUCTPATUBHLIX NPOLEAYp, YKa3aHHbIX B NyHKTE
3.5. aAMUHUCTPATUBHOIO pernameHTa, CocTaBnseT YeTbipe pabounx BHA.

3.6. Boiaaya (HanpasneHne) sasBuTeNio pesynbTata MyHULMNanbHoi ycnyrm
3.6.1. OcHOBaHWEM Hauyana BbiNOSHEHNA aAMUHUCTPATUBHOW npoueaypbl ABNAETCA

nonyvyeHne AOOIMKHOCTHbIM JNWLOM, OTBETCTBEHHbIM 3a BbINOMHEHNE a,D,MMHMCTpaTMBHOVI
npoueaypsbl, AOKYMEHTa, NoATBEpXAaloLero npenocraejieHne MYHMLlMHaHbHOIZ yCcnyru.



JOMKHOCTHLIM ~ NULOM, OTBETCTBEHHbIM 33  BbINOMHEHWE  aAMUHUCTPATUBHOM
npoueaypbl, ABMAETCA HavanbHWK UHAHCOBOrO oOTAena (manee - AOMKHOCTHOE JWUO,
OTBETCTBEHHOE 3a Bblgayy (HanpasneHue) JOKYMEHTOB).

3.6.2. [lomKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblgadvy (HanpasneHue) JOKYMEHTOB:

obecneunBaeT perucTtpauuio U BHECEeHMe CBEeAEeHWA O pesynbraTe NpeaocTaBneHus
MyHULMNanNbLHOM YCNyrM B NOACUCTEMY BefdeHWs [OKyMeHTauMnm aBTOMaTU3MPOBaHHOM
UHCOPMALUMOHHON  CUCTEMbI, NpedHasHaA4YeHHOW ANs  OKasaHWA rocyAapCTBEHHbLIX U
MYHULMNaNbHbIX YCNYT,;

nsBewaeT 3aaeutens (ero npeacraesutens) cnocobom, ykasaHHbiM B 3asBNEHWK, O
pesynbTate NpeaoCTaBneHUss MyHULUMNAanbHOW YCnyri M O  BO3MOXHOCTWM  MONy4eHus
pe3ynbTata npeaocTaBneHns MyHWUMnanbHoOW ycnyru B lMicnonHuTenbHOM KoMuTeTe unu B
MoL.

WcnonHeHne npoueayp nNpu HanM4YuM TEXHUYECKOW BO3MOXHOCTW OCYLLECTBNseTCA B
aBTOMaTMYECKOM pEeXUMe C WUCNOSIb30BaHUEM aBTOMATU3MPOBAHHON WHOPMAaLIMOHHOM
CUCTEMBDI, NPeAHA3HAYEHHOW ANA OKa3aHUs rocyaapCcTBEHHbIX U MyHULMNANbHBIX YCNYT.

AOMWHACTPATUBHbLIE  npoueaypbl, YyCTaHaBnMBaemble  HACTOAWMM  NYHKTOM,
BbIMOMHAITCA B TeHeHne ogHoro pabovero AHA €O AHA noanucaHuA AOKYMEHTa, ABNAOLErocs
pe3ynbTaToM NpPeAoCTaBAEHUA MYHUMUUNanbHOW ycnyry, YMNONHOMOYEHHbIM [OOJHKHOCTHBIM
nuuom McnonHUTenbHOro KomuTeTa.

PesynbtaTtamy BbiNONMHEHUA agMUHUCTPATUBHBLIX Mpoueayp ABNAIOTCA. pasMelleHue
CBeAeHU O pesynbTaTe NPedOCTaBNeHns MyHuuunansHowW ycnyrn B UHAOPMAaLMOHHBIX
cucTemax, W3BelleHWe 3asBuTens (ero npeacraeuTens) o pesynbTaTe npefocTaBneHus
MyHULMNAanbHOW ycnyriu u cnocobax ero nonyyYeHus.

3.6.3. Mopanok Bbiaaun (HanpaBneHusl) pesynbTata NpeaocTasneHna MyHuuunanbHou
ycnyru:

3.6.3.1. MNpu obpalleHnn 3asBUTENSA 3a pe3ynbTaToM MyHuuMnansHoi ycnyrn B MOL,
paGoTHuk MOL| BbigaeT 3assuTenio pesynbTaT MyHUUMNanbHON ycnyru B hopme aK3emnnapa
3NEKTPOHHOTO OOKyMeHTa Ha OymaxHoM HocuTene. [lo TpeboBaHuio 3asBUTENs BMECTE C
3K3EMMNNAPOM 3NIEKTPOHHOIO AOKYMEeHTa Ha OymaXKHOM HocuTene emy npeaocTaBnsieTcs
3K3eMMNNApP 3NEKTPOHHOrO AOKYMEHTa NMyTEM €ro 3anucy Ha CbEMHbIA HOCUTENb MHGOpMaLK
UNU HanpasrieHUs 3K3eMMNsipa SMNEeKTPOHHOro AOKYMEHTa MO SNeKTPOHHOW noyTte B ajpec
sagsutens. lNpu 3anMcy Ha CbeMHbIA HOCUMTENb MHGOPMaUUKM UM HanpaBreHUn 3K3emnnapa
3NEKTPOHHOrO [AOKYMEHTAa, Ha OCHOBE KOTOpPOrOo COCTaBMNEH 3K3eMnnAp 3SNEeKTPOHHOro
AOKYMEeHTa Ha ByMa)KHOM HocuTene, No SNeKTPOHHOW NoyTe NAEHTUYHOCTL TaKoro sksemnnsapa
BNEKTPOHHOrO AOKYMEHTa 3K3eMNIspy 3/1eKTPOHHOro AOKyMeHTa Ha OymakHoM Hocutene
3aBepsieTcs YNONHOMOYEHHbLIM COTPYOHUKOM c NCNONb30BaHNEM YCUNEHHOM
KBannuLMpoBaHHON 3NEKTPOHHOW NOANUCH.

AIMWHACTPATUBHbIE  nNpouegypbl, YyCTaHaBNMBaeMble  HACTOAWMM  MYHKTOM,
BbINOJHAKTCA B NOPSAKE 04epefHOCTU, B AeHb NpUbbLITUA 3aABUTENA B CPOKU, YCTAHOBNEHHbIE
pernameHtToM pabotsi MOLI.

PesynbTatamMy BbITIONHEHUS aAMUHMCTPATUBHBIX Npoueayp SABNAIOTCA: UKcauus
thakTa Bbigauu pesynbTata npegocrasneHus myHuuunansHon yenyrm 8 AUC MoL, pesynbTat
npeaoCcTaBNEHVA MyHULUMNANbHOW YCNYrW, BblAaHHbIA 3aaBUTENIO.

3.6.3.2. MNpn obpalleHnn 3asBUTENA 3a Pe3ynbLTaTOM MYHULUMNANbHOW YCnyru yepes
PecnyOnukaHckniA nopTan 3asBUTENIO B fNYHbIA KAOWMHET aBTOMaTMYeCKN HanpasnseTcs
SNEKTPOHHbIN  obpa3  OOKyMEeHTa,  ABNSAIOWErocs  pesynbTaTtoM  MpeaocTaeneHus
MYHULMNANbHOM  YCNyrW, MOAMNUCAHHBIV YCUNEeHHON KBannUUMpPOBaHHOW 3NEKTPOHHON
NOANUCHI0 YNOTHOMOYEHHOIO AOMKHOCTHOrO nuua McnonHntenbHoro kKomureTa.

AOMVHUCTpaTUBHbIE  Npouenypbl,  YCTaHaBnNuBaemble  HaCTOAWMUM  MYHKTOM,
BLINOJIHAIOTCA B A€Hb NOANKCAHWUA JOKYMEHTa, NOATBEPXKAAIoLero npefocTaBrneHme (0Tkas B
npeaoCcTaBneHnn) MyHULMNAnbHOW  YCAYr,  YNOMHOMOYEHHbIM  AOIMKHOCTHBIM  JIMLIOM
WcnonHuTtensHoro komuteTa.



PesynsTaTamyt BbINONMHEHUA aAMUHUCTPATUBHbLIX Npoueayp SBNAIOTCA: HanpasneHue
(npepocTaBrnieHne) ¢ ucrnonbsoBaHnem PecnybnukaHckoro nopTtana 3asBUTENIO LOKYMEHTa,
noATBepXaaLWero npeaocTaBNeHne MyHuuunanbHoW ycnyru (B TOM 4ucne oOTkas B
npeaocTaBNeHNN MyHULMNANbHOW YCnyru).

3.6.3.3. lpn oOpaweHun 3asBUTENA 3a pe3ynbTaToOM MyHULUNANbHOW ycnyru B
McnonHuTenbHbliA KOMUTET, OOMKHOCTHOE NWUO, OTBETCTBEHHOE 3a Bbigady (HanpasrieHue)
[OKYMEHTOB, BblGAeT 3asABUTENI0 pesynbTaT MyHWuunanbHoi ycnyrn. Mo TpeGoBaHuio
3aABUTENA BMECTe C 3K3EMMNAPOM 3SIEKTPOHHOTO AOKYMeHTa Ha ByMarkKHOM HocuTene emy
NpefocTaBnNAETCA SK3EMMNNAP SNEKTPOHHOrO AOKYMEHTa nyTemMm ero 3anucu Ha CbeMHbLINA
HocuTenb WHOPMaLMM WM HaMpaBnEHWA SK3eMNNsApa  SIEKTPOHHOrO AOKYMeHTa no
3NEKTPOHHOIA NoYTE B aApec 3anBUTENs.

AOMMHUCTPaTUBHBIE  MpoUedypbl,  YCTaHABNMBAEMbie  HAacCTOSILMM  NYHKTOM,
OCYLUECTBNAIOTCA B NOPSAKEe O4YepefHOCTU, B AeHb NpubbLITUA 3asBuTensi B COOTBETCTBUU C
MpaBunamy BHYTPEHHEro TpyaoBoro pacnopsaka MIcnonHUTenbHOro KomuTeTa.

PesynbTaToM BbINOSIHEHMA aAMUHUCTPATUBHbLIX Npoueayp ABNAIOTCA: dukcauma dakra
Bblgayn pesynbTata nNpeAocTaBneHus MyHUUMNanbHOW YCNyrM B aBTOMATU3UMPOBAHHOWN
WH(OPMALIMOHHOW  cUCTEMe, NpeAHa3HAa4YeHHON [ONs  OKasaHusA ToCYyAapCTBEHHbLIX W
MYHULIMNANbHbLIX YCyT.

3.7. UcnpaBneHne TeXHUYECKUX OLUMBOK

3.7.1. B cny4ae obHapyXeHWss TEXHUWYECKON OLIMOKA B AOKYMEHTE, ABNAIOLLEMCSH
pes3ynbTaToM MyHULMnNansHou ycryry, 3aseutenb HanpaenseT B CNONHUTENbHbIA KOMUTET:

3asBneHne o6 ucnpaeBneHMM TEXHUYECKON owmnbku (npunoxeHue Ne 4 K HactosLwemy
agMUHUCTPATUBHOMY pernameHTy);

OOKYMEHT, BblAAHHbIA 3aABUTENIO KaK pesynbTaT MyHUUMNanbHOW YCnyru, B KOTOPOM
COAEPXUTCA TeXHNYeckasa oLnbka;

AOKYMEHTbI, WUMEIoLMe IOPMANYECKYIO CUNY, CBUAETENLCTBYIOWME O  Hanuyuum
TEXHUYECKON OLLMOKM.

3asBneHne o6 uCMpaBreHUM TEeXHUYECKON OWMNOKW B CBedeHUAX, YKasaHHbIX B
DOKYMEHTe, SBNAIOLWEMCH pe3ynbTaToOM MyHMUMNanbHOW YCRyr, noAaeTcs 3assuTenem
(ynonHOMOYEHHbIM  NpeacTaBuATENEM) MOYTOBbIM  OTnpaBneHMeMm (B TOM 4ucne C
NCNONb30BaHUEM 3NEKTPOHHOI NoyThl), N6o Yepes PecnybnukaHckuid noptan unum MoL.

3.7.2. [JomXHOCTHOE nuUOo, OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB, OCYL|ecCTBRseT
npvemM 3asBneHus o6 ucnpaBneHun TEXHUYECKOW OLIMOKW, PerucTpupyet 3asBreHue C
NPUNOXEHHBIMW [OKYMEHTaMW W nepefaet UX AOSDKHOCTHOMY Jivuy, OTBETCTBEHHOMY 3a
06paboTky AOKYMEHTOB.

AOMUHUCTPaATUBHLIE  Mpoueaypbl, YCTaHaBNMBAEMble  HACTOAWMM  MYHKTOM,
BbINOSHAKTCA B TEYEHMe oaHOro paboyero oHA ¢ AaTbl perucTpauum sasBneHus.

PesynbTatami BbLINOSIHEHUSA aAMUHUCTPATUBHbLIX Mpoueayp SBNSIOTCA: NPUHATOE W
3aperncTpupoBaHHOe 3asiBfieHne, HanpaBfieHHOe Ha pacCMOTPEeHWe AOSMKHOCTHOMY JNuLly,
OTBETCTBEHHOMY 3a 00paboTKy 4OKYMEHTOB.

3.7.3. JomKHOCTHOE NULO, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMaTpuBaeT
AOKYMEHTB! U B LEnAX BHECEHWUS MWCnpaBneHuid B [OKYMEHT, SABMAIOLWMWACA pesynbTaTom
npefocTaBneHns MyHULMNanbHOW YCRyrv, OCYLIEeCTBASeT npoueaypbl, NpeayCcMOTPEeHHbIe
NyHKTOM 3.5 agMVHUCTPATUBHOIO pernameHTa, U BblgaeT UcrnpasBfieHHblA JOKYMEHT 3asBUTENIO
(YnonHOMOYEHHOMY NpeAcTaBUTENo) JIMYHO NoA POCMUCE C USBATUEM Y 3asBUTens
(ynonHOMOYEHHOro MpeAcTaBUTENs) opurMHana [[OKYMEHTA, B KOTOPOM  COOEPXUTCH
TexHudyeckas owwnbka, wnu HanpasnseT B afpec 3agBUTENs MOYTOBbLIM OTNPaBREHWEM
(nocpeacTBOM QMEKTPOHHOW MOYTbI) NMUCbMO O BO3MOXHOCTW MOMYYEeHUs [AOKYMEHTa npu
npegoctaeneHun B OpraH opurnHana AOKyMEHTa, B KOTOPOM COAEPXMTCS TexHu4YecKas
oLumbka.



AOMUHUCTPaATUBHBIE  Npoueaypbl,  yCTaHaBnNMBaemble  HACTOALWMM  MYHKTOM,
BbLINOMHAIOTCA B Te4YeHne OBYX pabounx AHel nocne obHapyXeHUst TEXHUYECKOW OLWNOKN unn
nonyyeHus oT Nboro 3anHTEPECOBaAHHOIO NMLIA 3aABNEHNA O AONYLLEHHON OLINOKe.

PesynbTaTamy BbINOMHEHWS] aAMMHUCTPATUBHLIX NpoLeayp SABMAITCA: BblAAHHbINA
(HanpaBneHHbIN) 3aABUTENIO JOKYMEHT.

4. Mopsapok 1 hopmbl KOHTPONSA 3a NpeaoCcTaBeHNEM MyHULMNANbHOW ycnyru

4.1. Nopspok OCyWeCTBNEHNS TEKYLLEro KOHTPONA 3a cobnoaeHNEM 1 UCTIONHEHUEM
OTBETCTBEHHbIMWU JOMKHOCTHBIMM NULAMU NOSNOXEHUA aAMUHUCTPaTUBHOIO pernameHTa u
WHbIX HOPMAaTUBHbIX MPaBOBbIX AKTOB, YCTaHaBnusatoLLmnx TpeboBaHWA K NpegoCTaBNEeHNIo

MYHULMNANbHOW YCNYTY, @ Takoke NPUHATMEM UMK peLLIEHUN

KoHTponb 3a MNOMHOTOM M KauecTBOM NpefoCTaBMneHus MyHUUMNanbHON ycnyru
BKkNoYaeT B cebs BbiIBNIEHME W YCTPaHeHWe HapyLUeHUW npae 3asBuTeney, npoBefeHue
npoBepoK cobniogeHns npoueayp NpeaocTaBneHns MYHUUMNAnbHOW YCiyru, NOAroTOBKY
pelleHuii Ha percTBuA (beanencTene) AOMMKHOCTHLIX NULL opraHa MeCTHOro caMmoyrnpaBneHus.

dopmammn KOHTpons 3a cobniogeHrnemM MCNonHeHus afgMUHUCTPaTMBHBIX npoueayp
SIBAAIOTCA:

1) npoBepka WM corfnacoBaHuWe TMPOEKTOB [OKYMEHTOB MO  NpefocTaBeHnio
MYHULMNANbHOW ycnyru;

2) NpoBOANMbIE B YCTaHOBNEHHOM NoOpsaKe NPOBEPKN BEAEHUA AeNOoNpOM3BOACTES,

3) npoBeaeHne B YCTaHOBAIEHHOM TMOPAAKE KOHTPOMNbHLIX NPOBEPOK COONoAeHNA
npoueayp nNpesocTaBneHus MyHULMNansHOM yCayri.

B Lensx TeKywero KOHTPONs WCMONb3YIOTCA CBEAESHWUS, MMEIoLIMECA B 3N1EKTPOHHOM
f6ase paHHbIX, cnyxebHaa KoppecnoHAeHUMs, YcTHas W MMCbMEHHaa WHdopMauus
JOIMKHOCTHBIX UL, OCYLUECTBIIAOWMNX BbINONHEHNWE agMWHUCTPATUBHBIX Npoueayp, XypHarbi
yyeTa COOTBETCTBYIOLLUMX AOKYMEHTOB U Ipyrne CBeAeHus.

[ns ocyllecTBNeHUss KOHTpONs 3a COoBepLUeHMeM [AeWCTBUW npu npejocTaBneHun
MYHULMNANbHON  YCIyrM W NPUHATUU  pelleHWid  pYKOBOAUTENI0 oOpraHa  MECTHOro
camoynpaseneHusi NpeacTaBATCA CNpaBku O pesynbTaTax NpefocTaBieHna MyHULMNanbHOM
ycnyru.

O cnyyasx ¥ npuvYMHax HapyLlIeHUsi CPOKOB, NoOcneaoBaTeNbHOCTUM U CoAepXaHus
aAMUHUCTPaTUBHBIX NpoLeayp AOMKHOCTHbIE NULa HeMeANEeHHO UHPOPMUPYIOT PYKOBOAUTENS
opraHa, NpeAoCTaBMALWEro MyHULMNANbHYIO YCIYry, a Talkke npeanpuHuMaloT CpoYHbIe Mepbl
MO YCTPaAHEHUIO HaPYLLEHWA.

Tekylwnit KOHTpoNb 3a cobnioaeHeM nocnefoBaTeNlbHOCTU AEACTBUN, ONpeaeneHHbIX
afMWHACTPaTUBHLIMA  MpoUesypaMu NO  NPEfOCTaBMEeHUIo  MyHUUMNanbHOW  ycnyrw,
OCyLLUECTBNSIeTCA 3aMecTUTENeM pyKOBOAWTENS oOpraHa MeCTHOro camoynpasneHus,
OTBETCTBEHHbIM 33 oOprasusauuio paboTbl MO NPeAOoCTaBNEHUIO MYHULMNANbHOW YCNyru,
HayanbHUKOM OTAENa, OCYLUECTBMAIOWEro opraHusauuio paboTbl Mo  NPepoCTaBiieHUIo
MyHULMNANbHON yCcnyru.

MepeyeHb AOIMKHOCTHBIX ML, OCYLLIECTBAIOWMNX TEKYLLIUA KOHTPOMb, YCTaHaBIMBaeTCA
NONOXEHUAMW O CTPYKTYPHbIX MOApasfeneHnsax opraHa MEeCTHOro CcaMoynpaenieHhs U
OOJDKHOCTHBIMUW perfiaMmeHTamu.

4.2. MNopsaoK N NEepUOaNYHOCTb OCYLLECTBIIEHWS NNMAHOBbIX U BHENNAHOBbLIX NPOBEPOK MOJHOTLI
W KaYecTBa NpeaoCTaBNEeHUA MyRULMNANbLHO YCryru, B TOM YiCie NOPAAOK U hOpMbl
KOHTPONS 3a NONHOTON M KAYECTBOM NPeAOCTaBAEHUA MyHULMNANEHOR yCnyru

4.2.1. KoHTponb 3a MOMHOTOWM W Ka4yeCTBOM NpPeAoCTaBNeHUs MyHUUMMAaNbHOW ycnyru
ocyLiecTsnaeTca B oopmax:



1) npoeeneHNs NPOBEPOK,;

2) paccmoTpeHus xanob sassutenen Ha Aeicteua (6espeitctene) MicnonHutenbHOro
KOMUTETA, a TakKe UX AOMKHOCTHBLIX UL, MyHULMNANbHbIX CRy>XaLlux.

4.2.2. B uensix ocywecTBneHUsi KOHTPONS 3a NONHOTON W Ka4eCTBOM NpenocTaBneHus
MyHMUMNAnNbHOW ycnyr nNpoBOAATCA NMaHoBble W BHennaHosble nposepku. [lopAgok w
NepUOAMYHOCTb OCYLLUECTBNIEHUS NMAHOBLIX MPOBEPOK YyCTaHaBnuBaeTcs nnaHom paboThl
WcnonHutensHoro komuteTa. Npn npoBepke MOryT paccMaTpuBaTLCA BCe BOMPOCHI, CBA3aHHbIE
C NpefocTaBfneHneM MyHAUUNANbHON ycnyr (KOMMNAEKCHbIE NPOBEPKW), WN OTAENbHbIN
BOMPOC, CBA3aHHbIA C NpPeaoCTaBNeHNEM MyHMLUMNanbHON ycnyrm (TemaTtuyeckue MpoBEpKM).
MpoBepka Taioke MOXET NPOBOAUTLCS NO KOHKPETHON Xanobe 3ansutens.

4.2.3. BHennaHoBbIE NPOBEPKA NPOBOAATCA B CBA3WM C NPOBEPKOW YCTPaHeHUs paHee
BbISIBJIEHHbIX HapyLleHWA aAMWHUCTPaATUBHOIO pernaMmeHTa, a Takke B cnyvae nonyvyeHus
xanob saseutenen Ha peucreua (bespencrteue) McnonHUTeNbHOro KOMMUTETA, a Takke UX
OOIMKHOCTHBIX NUL, MyHULMNANBHbLIX CRYyXaLluX.

4,2.4. Pesynbtatbl NpoBepku ogopMnAIOTCA B BUAE aKra NPOBEPKW, B KOTOPOM
YKa3blBalOTCS BbIiBNEHHbIE HEJOCTATKK U NpeasioKeHns No ux ycTpaHeHuo.

4.3. OTBETCTBEHHOCTb AOMKHOCTHBIX NUL, opraHa, npefocTtasnsiowero MyHuLumMnanbHyio
ycnyry, 3a pewieHus n nencteus (besgeicTaue), npuHuMmaemslie (ocyLLECTBAAEMbIE) UMY B
xoAe npeAocTaBneHus MyHULMNAansHOW ycnyru

Mo pesynbTaTtam npoBeAEHHbIX NPOBEPOK B Criyyae BbISBMIEHUS HapylleHui npas
3asBUTENEA BUHOBHbIE NMLA MPUBNEKAIOTCA K OTBETCTBEHHOCTW B COOTBETCTBUU C
3akoHogartenbcTeom Poccuiickon depepaunn.

PykoBogutens opraHa MeCTHOFO CaMOynpaBneHUs HeceT OTBETCTBEHHOCTb 3a
HECBOEBpPEMEHHOE pacCMOTpeHue 3anBneHni.

PykoBoguTtens (3amecTutenb pyKOBOAWTESS)) CTPYKTYPHOro MOApasgeneHus opraHa
MECTHOrO CaMOynpaBsfieHUsl HeceT OTBETCTBEHHOCTb 3a HecBOeBpeMeHHoe u  (unin)
HeHaanexaljee BLINCNHEHWE AZMWMHUCTPATUBHLIX [AEWCTBUIA, YKasaHHb!X B pasgene 3
aAMUHUCTPATUBHOIO pernameHTa.

JOMKHOCTHBIE LA W WHbIE MYyHMUMNarnbHble Cnyxalpe 3a pelieHua U AeicTBuA
(6beanelicTBne), NpMHUMaeMbie (OCyLLECTBNsSieMble) B XoAe npeaocTaBneHns MyHUUMNansHOW
yCnyru, HecyT OTBETCTBEHHOCTb B YCTAHOBSIEHHOM 3aKOHOAATENLCTBOM MOPAAKE.

4.4. NMonoxeHusi, xapaktepuaytoLime TpeboBaHUA K NOpsAKYy M popMam KOHTpONA 3a
npeaocTaBeHneM MyHULUNANbLHOW YCNYr, B TOM YMCIE CO CTOPOHbI rpadkaaH, ux
o6beauHeHWin 1 opraHmMsauun

KoHTponb 3a npepocTaBiieHMEM MYHULMNANbHOR YCRYr CO CTOPOHBI rpadkaaH, uX
obbeanHeHniA 1 oOpraHusauuin, OCYLLECTBNSETCA MNOCPEACTBOM OTKPbITOCTU AeATEeNbHOCTU
opraHa MecTHOTo camoynpaBfneHus Npyu NpegocTaBnexHn MyHULMNanbHON YCRyrid, noslydeHns
MOMHOW, aKkTyanbHOW W  JOOCTOBEPHOW WHoOpmauMm o0 nopsake npeaocTaBneHus
MYHULIMManbHOW YCNyrM n BO3MOXHOCTU focynebHoro paccmoTpeHusi obpalleHuid (xanob) B
npouecce NpeaocTaBneHnst MyHMUunanbHOW yCnyri.

5. llocyae6Hbiit (BHecynebHbIN) nopsaaok oBxanoBaHus pelleHui n aencrenin (besaencTens)
opraHa, NpeAoCTaBnALLEro MyHULMNAanbHYIO YCRyry, MHOrodyHKLMOHaNbHOro LieHTpa
NpenocTaBfieHns TOCyAapCTBEHHBIX U MyRULMNAanNbHbLIX YCNyr, opraHn3aumnin, ykasaHHbIX B
yactu 1.1 craten 16 PepepanbHoro 3akoHa Ne210-®3, a Tarcke UX OMKHOCTHBIX JinL,
MYHULUMNANbHBIX CryXawmx, paboTHUKoOB



5.1. 3aaeutenn umeloT npaso Ha obxanosaHve B AocyaebHOM nopsigke pelueHWn u
pencteni (GesnencTeus) opraHa, NPenocTaBnNAWEro MyHALMNanbHyO yenyry, AOMKHOCTHOTO
nvua opraHa, NpefoCTaBnAOWEero MyHALWNAnNbHYO YCIyry, MYHALMNAsibHOro cryxaltlero,
pykoBOAUTENS OpraHa, NpefoCTaBnAWEro MyHULMNanbHyo ycnyry, MHOroyHKUMOHaNbHoOro
LeHTpa, paboTHUKA MHOTO(YHKLUMOHANLHOrO LieHTpa, OpraHusauuii, npeayCMOTPEHHbIX 4acTbio
1.1 ctatbyn 16 PepepansHoro 3akoHa Ne 210-93, a Taike nx paboTHUKOB.

3asBuTenb MoxeT 06paTUTbLCA C XXanoboii, B TOM Yucne B CneayloLmx crnyyasnx:

1) HapylweHne cpoka perncTpaumu 3anpoca O NpefocTaBieHMn MyHULMNansHOM
ycnyru, sanpoca, ykasaHHoro B ctatbe 15.1 ®epepanbHoro sakoHa Ne 210-93;

2) HapylueHue cpoka NpeaocTaBfeHus MyHuUMnanbHOW ycnyru. B ykasaHHOM crniyvae
pocyaebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM peLleHuin U aeicTeuin (GesgencTens)
MHOrO(YHKLMOHANLHOro LeHTpa, paboTHUKA MHOroyHKLMOHANLHOTO LeHTpa BO3MOXHO B
cnyyae, €Cnu Ha MHOroyHKUMOHanNbHbLIA LEHTP, pelueHua u pencteus (6espeincTeve)
KOTOporo ofxanylTcsi, BO3fnoXeHa YHKUMA NO nNpefocTaBfieHUI0 COOTBETCTBYIOLLUX
MyHUUMNasnbHbIX yCryr B NONHOM obbeme B nopsigke, onpegeneHHom 4vactbio 1.3 crateu 16
depepanbHoro sakoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENS AOKYMEHTOB unu uHcopmauun nubo ocCyLecTBRNEHUN
NeWcTBUIi, npeacTaBneHne UnNn OocyecTBNEHME KOTOPbIX He NPeayCMOTPEHO HOPMaTUBHLIMW
npaeoBbiMU aKkTamu Poccuiickoit denepaunn, HOpMaTUBHBIMU NpaBoOBbIMKU akTamu Pecnybnuku
TatapcTaH, MyHAUMNanbHbIMA MPaBOBLIMW aKTaMu ANA NpefocTaBneHns MyHUuUnansHOW
ycnyru;

4) oTKkas B nNpuemMe JAOKYMEHTOB, NpefAoCTaBneHne KOTOopbiX MpeAyCMOTPEHO
HOpMaTUBHbIMW NpaBoBbiMK aktamn Poccuiickoin Pepepauumn, HOpMaTUBHBIMA MPaABOBbLIMU
aktamn Pecnybnuku TaTapctaH, MyHULUNANbHLIMM NPaBOBLIMU akTamu Ansi npefocTaBneHus
MYHULMNANbHOW ycnyru, y 3asButens;

5) oTkas B npegocTaBneHUM MyHUUMMNANbHOW ycnyru, ecnv OCHOBaHWUA OTKasa He
npeaycMoTpeHbl deepanbHbIMU 3aKOHaMW U NPUHATHIMA B COOTBETCTBUW C HUMU WHbIMM
HOPMaTMBHbLIMM NpaBoOBbiMu akTamu Poccuiickon ®epepauyun, 3akoHaMU W UHLIMK
HOpPMaTUBHBIMW MpaBoBbiMK akTamu Pecnybnuku TaTtapcraH, mMyHUUMNanNbHbIMW MNPaBOBLIMA
aktamn. B ykasaHHOM crnyvae pocynebHoe (BHecypebHoe) obkanosaHue 3asBUTENEM
peweHun w1 geictBuii  (OesgencTBusl)  MHOFOOYHKUMOHANBHOTO  UeHTpa, paboTHuka
MHOrohyHKLMOHANbLHOro LIeHTPa BO3MOXHO B Crlyvae, €Cnv Ha MHOrO(yHKUMOHANbHbLIA LEHTP,
peweHns u gencteua (GesgencTeue) KOTOPOro obGXKanylTcs, BO3NOXeHa QYHKUMA no
NpeAoCTaBNEeHUI0 COOTBETCTBYIOLUMX MYHULMNANbHLIX ycnyr B nonHoM obbeme B nopsiake,
onpeaeneHHoM 4yacTbio 1.3 ctatbu 16 ®egepanbHoro sakoHa Ne 210-93;

6) saTpeboBaHue C 3asBUTENS NpU NPEAOCTABMNEHWM MYHULMNANLHOM YCAyri nnatbl,
HE TMpeayCMOTPEeHHONW HOpMaTMBHbIMWM NpaBoBbiMU aktamu Poccuiickoin  degepauuwm,
HOPMaTMBHbIMW MpaBoBbIMKM akTamu Pecnybnuku TaTapctaH, MyHUUMNANbHbLIMW NPaBOBbLIMU
aKTamu;

7) OTKas opraHa, NpefoCcTaBAAIOWEro MyHMUMNANbHYIO YCnyry, OOMMKHOCTHOroO nuua
opraHa, npeaocTaBnAWEro MYHAUMNANbHYIO YCryry, MHOTOMYHKLMOHANBHOrO LEHTpa,
paboTHMKa MHOrodyHKUMOHaANbHOro LeHTpa, opraHv3aunid, npedycMOTPEeHHbIX 4YacTbio 1.1
ctatbn 16 ®egepancHoro 3akoHa Ne 210-93, unu nx paboTHUKOB B UCnpaBneHUn AONYyLUEHHbIX
UMW OnevaTok v ownboK B BbiGaHHbIX B pesynbTate NpeaocTaBneHust MyHUUMNnanbHON yenyru
AOKyMeHTax nubo HapylieHWe YCTaHOBIIEHHOTO Cpoka Takux ucnpaeneHvwid. B ykasaHHom
cnyyae pocypebHoe (BHecynebHoe) obkanoBaHwe 3asBUTENIEM peLUeHWA U OeACTBUA
(bespencTena) MHOropyHKLUMOHANBLHOrO LeHTpa, paboTHMKa MHOTOMYHKLMOHANBHOTO LUeHTpa
BO3MOXHO B Clliyyae, €Cfii Ha MHOrodyHKUMOHANbHBIN LEHTp, pelleHuss U AelcTBUSA
(GespenctBue) Kotoporo obkanyloTcs, BO3NOXeHa (PyHKUMS No  NpefocTaBleHuto
COOTBETCTBYIOLUMX MYHMUMNANbHBIX YCNyr B MonHoOM obbeme B nopsake, onpegerieHHoOM
yacTtbio 1.3 cratbun 16 GegepanbHoro sakoHa Ne 210-03;



8) HapyweHue cpoka wnu nopsaka Bblgaunm  AOKYMEHTOB MO pesynbTatam
npeaocTaBeHUa MyHULMNANbLHON YCNyrn;

9) npuocTaHOBNEHWE NpPefoCTaBneHnsl MyHUUMNANbLHOW YCnyri, €cnv OCHOBaHWA
NMPUOCTAHOBNEHUA He npeaycMoTpeHbl deaepanbHbiMU  3aKOHaMW W NPUHATBIMU B
COOTBETCTBMU C HUMW WMHBLIMU HOPMATMBHBLIMW NpPaBOBLIMM akTamu Poccuitickon depepauuu,
3aKOHaMM M WHBLIMW  HOpPMATMBHbIMX MpaBoBbiMW  aktamu Pecnybnukn TaTapcTaH,
MyHMLUWNAaNbHbIMKW MNpaBoBbiMu akTamu. B ykasaHHOM cnydyae pocypebHoe (BHecyaebHoe)
obxanosaHve 3asiBUTEneM pelwleHudA u pencteuin (bespencTeusa) MHOrodyHKUMOHaNLHOroO
ueHTpa, paboTHMKA MHOro(YHKUMOHANLHOMO LEeHTpa BO3MOXHO B Cny4yae, ecnu Ha
MHOropyHKUMOHaNbHEIA LIEHTP, pelieHns u genctema (Oesgericteme) koToporo obxanylotes,
BO3SOXeHa PYHKUNSA MO NpeaoCTaBNeHNio COOTBETCTBYIOLWUX MyHULMNAnbHbLIX YCAYr B NONHOM
obbeme B nopsake, onpeaeneHHom yacteio 1.3 craTen 16 degepanbHoro sakoHa Ne 210-93.

10) TpeboBaHMe Yy 3asBUTENA nNpU nNPeAoCTaBfEHMW MYHMUMNANBbHOW YCNyrn
OOKYMEHTOB WnM  uHdopMauum, oTcyTcTBue U (MNUM) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb NpyW NEepBOHaYanbHOM OTKase B MNpUEME [OKYMEHTOB, HeobxoauMbiX AN
npegoCTaBIEHMA MyHULMNANbLHONM ycnyr, nubo B npeaocTaBneHun MyHuLMnansHon ycnyru, 3a
UCKITIOYEHNEM CllyHaeB, NPeRyCMOTPEHHbIX MYHKTOM 4 Yactu 1 cratbu 7 ®epeparnbHOro sakoHa
Ne 210-03. B ykasaHHOM cnydae pocynebHoe (BHecyaebHoe) obxanosaHue 3asBUTENEM
peweHuiA W pJelictBui  (OespeiicTBMA)  MHOTOMYHKUMOHANbLHOIO LUeHTpa, paboTHuka
MHOro(YHKLMOHaNbLHOro LeHTpa BO3MOXHO B Cllydae, eCnii Ha MHOTOMYHKLIMOHaNbHbIA LEHTP,
peweHns wn pencteua (6espencTBue) KoToporo o6XKanyloTcs, BO3NOXeHa ¢yHKUMAa no
NpefoCTaBNEeHUI0 COOTBETCTBYIOLMX MYHULMMNANbHLIX YCAYr B NOSIHOM obbeme B nopspke,
onpepeneHHoM 4vacTtbio 1.3 ctatbn 16 PegepansHoro sakoHa Ne 210-03.

5.2. XXanob6a nogaeTcs B nuCbMeHHOW hopme Ha BymadkHOM HocUTene, B SNEKTPOHHOW
c¢dopme B opraH, NPeAoCTaBNSAWMNA MyHULMNANbHYIO YCYry, MHOrOYHKUMOHAMNbHbIA LEHTP
nMbo B COOTBETCTBYIOLLUMI OpraH [OCYAapCTBEHHOW BRACTW, ABNAIOWIMIACA y4dpeguTenem
MHOroyHKLIMOHANbLHOTO LIEHTpa (ganee - yupeauTtens MHoOrocyHKUMOHANbHOro LUEHTpa), a
TaKKe B. OpraHM3auuun, NpedycMoTpeHHble YacTelo 1.1 cratbu 16 PepepanbHoro sakoHa Ne
210-03. >Kanobbl Ha pelwweHus u peicteun (BespgenicTBue) pyKoBOAUTENA OpraHa,
NMPegoCTaBnSIOWEro MyHUUMNANbHYIO YCNyry, NOAJAOTCA B BbILLECTOAWWA opraH (npu ero
Hanuuum) Nnbo B criyvae ero OTCyTCTBMSA paccMaTpyMBaloTCH HENOCPEACTBEHHO PYyKOBOAUTENEM
opraHa, NpeAoCTaBrAWEro MyHAUMNanbHylo ycnyry. XKanoObl Ha pelueHua n AencTsuns
(bespeincteue) paboTHMKA MHOrO(PYHKUMOHANBHOIO LUEHTPa NoJaloTcsl PYKOBOAWTENO 3TOro
MHOroyHKUMOHaNbHOro LeHTpa. >Kanobbl Ha pelwieHusas U pencreua  (besgeincTene)
MHOrohyHKLMOHANbHOro LeHTpa NodalTca yupeauTesilo MHOroMyHKLMOHAarNbHOro LeHTpa unm
AOMMKHOCTHOMY NuLY, YMNOSIHOMOYEHHOMY HOpPMAaTUBHbIM MpaBoBbIM akToM Pecnybnuku
TarapctaH. XKanobbli Ha pelweHus u pencteua (besgeiicTeue) pabOTHUKOB OpraHuW3auui,
npegycMoTpeHHbIX 4vacTetd 1.1 crtateu 16 PepepanbHoro 3akoHa Ne 210-O3, nopaioTcA
pyKoBOAUTENAM 9TUX OpraHn3auui.

JKanoba Ha pewenus u pgencteua (besgeiicTeue) opraHa, npeaoCcTaBnAOLWEro
MYHULMMaNbLHYO YCnyry, AO/MKHOCTHOIO nuuia opraHa, npeaocTaBnsiioWwero MyHUUMNanbHyo
ycnyry, MyHALMNAanbHOro  ChyXalwlero, pyKoBOAUTENA  oOpraHa, npeaocTaBnsiowero
MYHULMNANbHYO yCnyry, MoxeT 6blTb HanpaBneHa no noyrte, 4Yepes MHOroMyHKLMOHANbHbINA
LEeHTP, C WCnonb3oBaHWEM WHAPOPMALIMOHHO-TENEKOMMYHUKALUMOHHOW ceThn «WIHTepHeT»,
othuumnanbHOro canTta opraHa, NpeAoCTaBnNsIOWEro MyHuUmMnansHyio yenyry, EauHoro noprana
nm6o PecnybnukaHckoro noprana, MHOPMaUMOHHON cncTemMsl gocyaebHoro obxanosaHus, a
TaKke MOXET ObITb NpUHATA NPU NMYHOM Npueme 3assutens. XXanoba Ha pelueHUn 1 AencTBUs
(6e3peiicTBUE) MHOrOhYHKLUNOHANBLHOIO LEHTpa, paboTHMKa MHOrOYHKUMOHANLHOIO LEeHTpa
MOXeT OblTb HanpaeneHa NO  noyte, C€  WUCNOMb3OBaHWEM  WMHGOPMaUNOHHO-
TENEeKOMMYHUKaUMOHHOW ceTn «WHTepHeT», odmumnanbHOro caita MHOroyHKLMOHanNbHOro
ueHTpa, EpuHoro noptana nu6o PecnybnukaHckoro noprana, MHOPMAaLMOHHOA cUCTEMBbI
aocynebHoro obxanoBaHus, a Take MOXET BbiTb MPUHATA NPU NUYHOM MPUEME 3asiBUTENS.



Yanoba Ha pelueHus 1 geicTeus (GesaercTeue) opraHnsaumii, npeaycMoTpeHHbIX YacTbio 1.1
cTatbn 16 depepanbHoro sakoHa Ne 210-93, a Take ux paboTHUKoB MOXeT ObiTb HanpasneHa
MO nouyTe, C MCNOMNb30BAaHMEM MHMOPMALMOHHO-TENEKOMMYHUKALUOHHON ceTu «MHTepHeT»,
ochuumanbHBIX CaluToB 3aTUX opraHusauuii, EguHoro noptana nu6o PecnybnukaHckoro noprana,
a TaKKke MOXeT ObITb NPUHATA NPY NIMYHOM NpUeme 3aaBUTENA.

5.3. XXanoba gomxkHa cogepxatb:

1) HaMMeHOBaHWe opraHa, NPeaoCTaBNALWEro MyHULMNAanNbHYIO YCNyry, AO/DKHOCTHONO
Muya  opraHa, nNPefoOCTaBNALWEro MyHMUunanbHyio yenyry, nubo MyHUUUNansHoro
Crnyallero, MHOroyHKLMOHANbHOTO LEHTpa, ero pykosoguTtens #u (unn) paboTHUKa,
opraHu3auui, npeaycMoTpeHrHbIX YacTblo 1.1 ctath 16 depepansHoro sakoHa Ne 210-93, nx
pykoBoauteneit u (unu) paboTHWMKOB, peleHus wu aeicteua (6espencTene) KOTopbIX
obxanytoTcs;

2) damunuio, nmsa, OT4eCTBO (MocnefHee - MNpu Hanuiuu), CBEAEHUS O MecTe
XUTenbcTBa 3asBuTens - usnMyeckoro nuua nubo HaumeHoBaHWe, CBEEHUS O MecTe
HaxoKOeHUs 3asBUTENS - OPUAWYMECKOro nuua, a Takke Homep (HOMEpa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SnMeKTPOHHOW no4YThl (MPW HanuM4uMK) U NOYTOBLIA agpec, Mo
KOTOpbiM AOMKeH ObITb HanpaBneH OTBET 3asABUTENIO;

3) ceepeHun 06 obxanyemblx peleHusx W pencTeusx (GeapeiicTeum) opraHa,
npegocTaBnAloLLero MYHULMNaNbHYIO ycnyry, [OSMKHOCTHOrO niua opraHa,
NPefoCTaBnsALWLEero  MyHAUMnanbHylo  ycnyry, nubo  MyHUUMNANbHOro  CRNyXallero,
MHOTO(PYHKLUMOHANBHOIO LieHTpa, paboTHuka MHOrotyYHKLMOHAMBHOMO LIeHTpa, opraHusauui,
NpefycMOTPEHHbIX YacTbio 1.1 ctaTbu 16 GepepanbHoro 3akoHa Ne 210-®3, ux paboTHUKOB,

4) poBoAbl, HA OCHOBAHMM KOTOPbIX 3asiBUTENb HE COrnaceH ¢ pelleHnem U AencTenem
(6espeicTBnem) opraHa, NpenocTaBfsAIOWEro MyHULMNANBHYIO YCnyry, AOMKHOCTHOrO nvua
opraHa, NpeAoCTaBAAIOWEro MyHAUMNANbHYIO ycnyry, nubéo MyHWUMNanbHOro cryxatlero,
MHOroyHKUMOHANbHOrO LeHTpa, paboTHMKA MHOropyHKUMOHANbHOro UeHTpa, opraHusauui,
npeaycMOTpeHHbIX YacTelo 1.1 ctatbu 16 ®epepanbHoro 3akoHa Ne 210-93, ux paboTHWUKOB.
3asButenem MoryT ObiTb NpeAcTaBrneHbl AOKYMEHTb! (Npyu Hanwyuuu), noATBepXKaatolme
[oBoabl 3assutens, nudo nx Konuu.

5.4. MocTtynueLian xanoba nognexuT perucTpauunm B Cpok He nosaHee pabouero gHs,
cneayLero 3a AHeM NOCTYNNEHUA.

5.5. XXanoba, noctynuelias B opraH, NpeaocTaBnAOWMIA MyHALUUNANbHYIO YCnyry,
MHOIO(YHKLUMOHATbHbI LEHTP, yYpeauTenio MHOrodyHKLUMOHaNnbHOro LieHTpa, B opraHu3auuy,
npefycMoTpeHHble 4acTtbto 1.1 crateu 16 @epepanbHoro 3sakoHa Ne 210-903, nunbo
BbILLECTOALUMA opraH (Npu ero Hanu4uu), MoAseXvT PaccMOTPEHWI0 B TeYeHWe NATHaguaTu
pabounx AHe co [HA ee peructpauun, a B cnyyae obxanosaHus OTKasa opraHa,
NPeaoCTaBNAWEro MyHUUMNANsHY YCnyry, MHOTOYHKUMOHaNbHOro LEHTpa, opraHusauui,
NpefycMOTpeHHbIX 4Yactbio 1.1 ctatenm 16 PepepancHoro 3sakoHa Ne 210-03, B npueme
AOKYMEHTOB Yy 3aaBuTENs Nubo B ucnpasneHnn AonyLLEHHbIX onevaTok 1 olumbok unu B cnyyae
00XanoBaHus HapyLleHUs YCTaHOBMEHHOro cpoka TakuxX WCMpaBneHWn - B TeYeHue nNATU
pabo4nx gHen co AHA ee perncTpauun.

5.6. Mo pesynbTatam paccMOTpeHWs Xanobbl ApUHUMaETCA OAHO W3 ChneayloLmX
peLueHui:

1) xanoba ynoBneTBopsieTcA, B TOM yucne B )opmMe OTMEHbl MPUHATOrO peLleHus,
VcnpaBneHnsi AONyLEeHHbIX oneYyaTok U ownbok B BbidaHHbIX B pesynbTaTe npefocTaBneHus
MyHUUMNANBHOW YCNyrn OOKyMEHTax, BO3BpaTa 3asBUTENIO ASHEeXHbIX CPeAcTs, B3MMaHue
KOTOPbIX He NpeAyCMOTPEHO HOpMaTWMBHbIMWM MpaBoBbiMU aktamu Poccuitckoir Pegepauun,
HOpMaTUBHLIMU NpaBoBbIMW akTamu Pecnybnuku TatapcraH, MyHuLMnanbHbLIMU NpPaBOBbIMY
akramu;

2) B yooOBNeTBOpPEHUN Xanobbl 0TKasbiBaeTCA.



He nosgHee gHs, crnegylollero 3a AHEM NPUHATUSA peLUeHWs, YKasaHHOro B HacTosALIEM
NyHKTE, 3afBUTENI0 B NUCbMEHHOW hopMeE K NO XEeNnaHuIo 3asBUTENS B SNEKTPOHHON hopme
HanpaenseTcA MOTUBMPOBAaHHLIA OTBET O pe3yJibTaTax pacCMOTPEHUst anobbl.

5.7. B cny4ae npusHaHua >Xanobbl nognexailerd yAOBNETBOPEHUIO B OTBETE
3a8BUTENI0 O pesynbTaTax paccMoTpeHus Xanobbl paeTcA UHpopmauus O [AeNUCTBUAX,
ocyLeCTBNAEMbIX OpraHom, NpeAoCTaBNAoLLMUM MYHULIMNANbHYIO ycnyry,
MHOrOYHKLMOHANbHLIM LEeHTPOM Nnbo opraHusaunei, npeaycMoTpeHHoN YacTbio 1.1 cTatbn
16 ®epepanbHoro 3akoHa Ne 210-03, B Lensax He3amMeaNUTENbLHOrO yCTpaHeHNA BbIABNEHHbIX
HapyweHWiA npyu oOKasaHuM MYHUUUMAaNbHOW YCNyrn, a Takke NPUHOCATCS W3BMHEHUs 3a
AocTaBreHHble HeyaobcTBa W yKkasbiBaeTcs UH(OpMaLUs O AanbHENWmnX JeNCTBUSX, KOTOpble
Heo6XxoaMMOo COBEPLUMTL 3a8BUTENIO B LIENSX NONYyYEHUA MYHULUNANBHOM YCNYIu.

5.8. B cnyyae npusHaHusa >xanobbl, He noanexawiein yQOBMETBOPEHUIO B OTBeTe
3a8BUTENIO O pe3ynbTaTax paccMOTpeHust kanobbl, AaloTCA apryMeHTMpoBaHHble pasbACHEHUA
O NpUYMHAX NPUHATOrO pelleHus, a Takke UHgopMauusa o nopsigke obxanoBaHWUA NPUHATOrO
pelieHus.

5.9. B cny4yae yCTaHOBNEHWs B XO4e WM MO pesynbTataM paccMOTpeHus xanobbl
Npu3HaKoB COCTaBa aAMUHUCTPATUBHOIO MpaBOHAPYLUEHUS UMW MPECTYINNeHns AOMKHOCTHOoE
nuuo, paboTHUK, HadeneHHble NOSTHOMOYMAMU NO PacCMOTpeHuIo xanob, HesameanuTenbHo
HanpasnsAT UMeloLLMeca maTepuanbl B OpraHbl NPpoKypaTypbl.



MpunoxeHwne Ne 1

K ADMUHUCTPATUBHOMY perfameHTy
npepocTaBneHust MyHULMNanbHoOn
YyCnyru no 3aknoyeHnio
AOMOMHWUTENBHOMO cornaileHms o
BHECEHUU U3MEHEHWUI B JOMOBOP
apenapbl, 6€3803Me34HOr0 NONbL30BaHNSA
MyHULMNANbHBIM UMYLLIECTBOM

dopma
(bnaHk opraHa, npefoCTaBRSIOLWEro MyHULMNANbHYIO yCiyry)

Komy:

KoHTaKTHble AaHHbIE:

Mpencraesutens:

KoHTakTHble AaHHble npeacraeuTena:

PELWWEHWNE
06 oTkaze B NpefoCcTaBNeRnn MyHMUMNansHoW yCnyru
Nno 3aKNIYeHKI0 OONONHUTENBHOMO COrnalueHnsa 0 BHECEHUM UBMEHEHWUIA B AOTOBOP apeHbl,
6e3B03Me3QHOr0 NONb30BAHUA MYHRULMMNANBHLIM UMYLLIECTBOM
oT Ne

PaccmoTpeB Baile 3asBneHue ot Ne W Npunaraemble
K Hemy [AOKYMEHTBI YNONHOMOYEHHbIM opraHom
NPUHATO pelleHne o6 oTKase B
3aKNOMEHNN OOMONMHUTENBHOMO COFMALLEHUS O BHECEHWW W3MEHEeHWil B AOroBop apeHAbl, B
6e3B803Me34HOro Nob3oBaHUsA MyHULMNASbHBIM UMYLLECTBOM MO CREAYIOLLMM OCHOBaHUAM:

1.

2.

HononHureneHaa nHdopmaLms:

Bbl BnpaBe noBTOpHO 06paTUTLCA B YNONMHOMOYEHHbIA OpraH C 3asBfIEHUEM O
NpeAocTaBneHnn yCnyrn Nocne YCTpaHeHNs yKkasaHHbIX HapyLUeHWUA.

OanHblli oTKa3 moxeT ObiTe ob6xanoeaH B AocyaebHOM nopsgke nNyTem HanpaeneHus
»anobbl B YNOMHOMOYEHHbLIA OpraH, a TaKkke B cyaebHoM nopsagke.

Caenerus 00 31€KTPOHHOM MOINHCH

HorxHocTHoe nuuo (PUNO)

(nognuce yNonHOMOYEHHOIO JOMKHOCTHOIO Nuua
opraHa)



MpunoxeHne Ne 2

K AQMUHUCTPATUBHOMY perfiameHTy
npegocTaBreHNs MyHULMNANbHON
YCNyru flio 3aKnioYeHuo
OOMNOSTHATENBHOrO cornaLleHus o
BHECEHUN U3MEHEHWUI B AOrOBOP
apeHabl, 6€3B03ME34HONO NOMb30BaHUA
MYHULMNANBHBIM UMYLLIECTBOM

dopma
(BnaHk opraHa, NpeaoCTaBNALEro MyHMLUnanbsHyio yCnyry)

Komy:

KOHTaKTHblE AaHHble:

Mpencrasurens:

KoHTakTHble AaHHble npeacTaBUTens:

PEWEHNE
06 oTKkase B npueme AOKYMEHTOB, HEOOXOAUMBIX ANA NPefoCcTaBneHuns
MYHULMNAaNbHOW YCNyri no 3aknioveHnio 4OMOMHATENIBHOMO CornalleHnsl 0 BHECEHUM
“3MeHeHWin B AOroBOp apeHbl, 6e3B03Me3AHOr0 NOSb30BaHUS MYHULMNANbHLIM UMYLLIECTBOM

oT Ne

PaccmoTpes Balue 3asBnexue ot Ne U npunaraemble
K HEMy [JOKYMEHTbl YMNONMHOMOYEHHbLIM OpraHoM
NPUHATO pelleHne o6 oTkase B npueme [LOKYMEHTOB,
Heobxoaumbix Ans no cnepyowmnm
OCHOBAaHUSAM:

1.

2.

PaszbsacHeHne npu4nH oTKasa:
HononHutenbHas uHopmaums:

Bbl BnpaBe noBTOpHO oO6GpaTUTLCA B YNONMHOMOYEHHbIA OpraH C 3asBneHuem o
npegocTaBNeHun YCnyru nocne ycrpaHeHus ykasaHHbIX HapyLUeHWiA.

JaHHblii 0TKa3 MoxeT ObITb obxanosaH B gocyaebHOM nopsake nyTeMm HanpabBneHus
anobbl B yNonHOMoO4YeHHbIN opraH, a Taiocke B cynebHom nopsake.

CBenenus 06 NEKTPOHHOH HOAMHUCH

HomxHocTHoe nuuo (PHUO)

(noanMch YNONHOMOYEHHOTO LOMKHOCTHOrO nuua
opraHa



MpunoxexHue Ne 3

K AAMUHUCTPaTUBHOMY pernameHTy
npeaocTaBlieHNs MyHULMNAanbHOMN
YCNyru no 3aknioyeHunto
AONONHUTENBHOrO cornaweHus o
BHECEHUU U3MEHEHUIA B AOrOBOP
apergbl, 6e3so3mesgHoro
NONb30BaHUA MyHULMNANbHbLIM
UMYLLIECTBOM

dopma

B

(HaMMeHOBaHWe OpraHa MecTHOrO CamMoynpaBieHus)

oT

(Ana IopuanYecKux UL — NONHOe HauMeHoBaHue,
opraHu3aunoHHo-npasoBas dopMma, CBEAEeHUA O
rocyaapCTBEHHO peructpauum; 4ns hrusndecknx nuy —
dhamunua, NMs, OTYECTBO, NACMOPTHLIE AaHHbIE,
perncrpaumst No MecTy XUTeNbCTea, TenedoH)

3AABNEHNE
O 3aKIIOYEHUN AOMNONHUTENbHOMO CornaLleHns 0 BHECEHUN USMEeHEeHWI B LOTOBOP apeHbl
MYHULIMNanbHOro umyLectsa/aorosop 6€3803me34HOro NonNb30BaHNUA MyHULMNarbHbIM
UMYLLECTBOM

Mpolly BHECTU U3MEHEeHUs B JOFOBOP apeHdbl MyHWLMUNAnbHOrO WMYLLECTBa/4oroBop
6e3B0O3ME3QHOr0  MNOMb30OBAHUA  MyHWUMUNAnNbHBIM  UMYLLECTBOM, B CBA3M C

K sasiBneHuio npunaraioTca crnegylowue JOKYMEHTbI:
1.
2.
3.

Pe3syneTaTt npefocTaBneHns MyHULMNANLHOR yenyrn npoLly npeaocTaBnTh:

]:IB NUYHbI  kabuHeT [lopTana rocygapCTBeHHbIX W MyHUUMNanbHbIX ycnyr
Pecnybnuku TatapcraH;

DB MHOTrO(pYHKLUMOHANbHOM  LIeHTpe npefoCTaBfieHnA  [OCYAApPCTBEHHbIX W
MyHuLUNanbHbIX yenyr Pecnybnvku TaTapcTan;

D B VicnonHWTensHOM KOMUTETE.



{(nata) (noanuce) (¢.1.0))



MpunoxeHne Ne 4

K ADMUHUCTPaTUBHOMY perfameHTy
npeaocTaBneHns MyHULMNansHoW ycnyri no
3aKMIOYeHUIO AONONHUTENBHOroO cornalleHus
O BHECEHWN M3MEeHeHWl B OTOBOpP apeHabl,
0e3B803Me3QHOro nosib3oBaHuA
MyHMLUMNaNbHLIM UMYLLIECTBOM

Pykosoautenio

OT.

3AABNIEHUE
06 ncnpaBneHnn TEXHUIECKoN oLLmnbKu

Coobuwalo 06 owubke, AONYLUEHHOW NpW OKa3aHWM MYHULMNANbHON Ycryr Mo
3aKIIOYEHUIO AONOMHUTENBHOrO COIMALUEHUA O BHECEHWU U3MEHEHWA B JOroBOp apeHas!,
6e3B03ME3QHOr0 NoMb3oBaHUA MyHULUNANbHLIM UMYLLIECTBOM.

3anucaHo:

MpaBunbHble cBEAEHUA:

Mpolly ncnpasuTe AOMNYLUEHHYIO TEXHUYECKYIO OLMOKY U BHECTU COOTBETCTBYKOWME
M3MEHEHUSA B AOKYMEHT, SIBAAIOLMIACA pe3ynbTaTOM MyHULUNANLHON YCNYTIA.

Mpunarato cnegytoue AOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHust o6 OTKNOHeHUM 3asBrneHus o6 wucnpasneHum
TeXHU4eCcKoi owmbkn npoLly HanpaBWUTb Takoe peLleHue:

nocpeacTBOM OTNPaBNEHUs MNEKTPOHHOTO AOKYMEHTa Ha aapec E-mail: ;

B BUAE 3aBEPEeHHONW KonuW Ha GymMaKHOM HOcuTerne NoYTOoBbIM OTNpaBsieHWeM no
appecy:

HacTosiLuMM NOATBEepXKAAIo: CBeAEHWS, BKIIOYEHHbIE B 3aiBNeHNe, OTHOCALLMECS K MOei
FIAYHOCTM W NMPEACTaBNAEMOMY MHOK Ny, 8 Takke BHECEHHble MHOIO HWKe, AOCTOBEPHbI.
JlokyMeHTbl (KONMWKM [AOKYMEHTOB), NPUMOXEHHbIE K 3asBNEHWo, COOTBETCTBYIOT TpeboBaHuAMm,
yCTaHOBMEHHbIM 3aKoHoaaTenbcTeoM Poccuiickoii ®efepauyn, Ha MOMEHT NpeAcTaBneHns
3asBMNEHNN 3T AOKYMEHTbI [ENCTBUTENBHbBI 1 CcofiepXaT [OCTOBEPHbIe CBEASHNA.

(
(nara) (nognuce) (®.1N.0.)



