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INOCTAHOBJIEHUE
KAPAP

OO0 yTBep:KIeHUU AIMUHUCTPATUBHOIO PerjaMeHTa MpeaocTaBIeHUs
MYHUIIUTIAJBHOM YCJIYIH 10 Bbhijaye pa3pellieHUsi Ha BCTYIJIEHHe B Opak
HECOBEPIIEHHOJETHUM, JIOCTUTIIIUM Bo3pacTa 16 jer

B cootBercTBUM ¢ ®DenepanbHbiM 3akoHOM OT 27.07.2010r. Ne 210-d3 «O6
OpraHv3alyy TPEJOCTABICHUS TOCYAAPCTBEHHBIX M MYHUUHUIIAJIBHBIX YCIYyT», BO
UCIIOTHEHUU mocTaHoBineHuss Kabunera MunnctpoB PecmyOnumku Tartapctan ot
13.04.2021 r. No 242 «OO06 yTBepKIE€HHMM TUIaHA MEPOIPHUATHH IO MEepexoay Ha
IPEAOCTABICHUE COLMAIbHO 3HAYMMBIX TOCYJapCTBEHHBIX YCIYT, MPEIOCTaBISIEMbIX
rOCy/IapCTBEHHBIMU yupexaeHussMu Pecriyonuku TaTtapcraH, B KOTOPBIX pa3MelIaeTcs
roCyJapCTBEHHOE 3aJlaHue (3aKa3), B 3JEKTpOHHOU dopme» MCImoTHUTeIbHBIH KOMUTET
CpelHeIeBATOBCKOTO CEIbCKOT0 MocesieHus JIanmeBcKkoro MyHHUIMIAIbHOTO paioHay
MTOCTAHOBJISIET:

1. YTBepauTh afiMUHUCTPATUBHBINA PETJIAMEHT MPEIOCTABICHHUSI MYHULUITATIBHOM
YCIYIrd MO BbIJAau€ pa3pelieHus] Ha BCTYIUIEHHE B Opak HECOBEPUIEHHOJIETHUM,
nocturmum Bo3pacta 16 ner (IIpunoxenue).

2. Ony6aukoBaTh (0OHApOAOBATH) HACTOSAIIEE MOCTAHOBICHWE HAa O(DHUIIMATHEHOM
noprajge mnpaBoBod wuHbopmanmu PecnyOnmkm Tatapctan B wHGOPMAIMOHHO-
TEJICKOMMYHHKAITMOHHOM cetn MHTepHET 10 BeO-aapecy: http://pravo.tatarstan.ru.

3. KoHTponap 3a HMCHOJHEHHWEM HACTOAIIETO IOCTAHOBJIEHUS BO3JIOKUTH Ha
pykoBogutenss  McnomnurenbHoro  komMurtera  CpeaHENEBSITOBCKOIO  CEIBCKOTO
nocenenuss Yymapory Onbry HukonaeBny.

PykxoBoautens cniomHUTETBHOTO
komutera CpeTHENEBATOBCKOTO

CEJIbCKOTO MOCEIECHUSA O.H.Yymaposa.



YT1BepxkacH
noctaHoBieHreM CpeHeIEBATOBCKOIO
CeJbCKOro noceneHus JlanmeBckoro
MYHULIMIIAJIBHOTO paiioHa PecryOnuku
Tarapcran
o1 «20» wutomnst 2022 1. Ne 13

AJIMMHHMCTPATHUBHBIA perjaMeHT
NpeaoCcTABJEHUSI MYHHMIIMIIAJIBHOM YCJIYI'M 10 Bbl/Iaye pa3penieHus Ha BCTYIIEHHe
B OpaKk HecOBepUICHHOJIETHUM, JOCTUIIINM Bo3pacTta 16 jer

1. O0uIne moJ10KeHus
1.1. TIpenmMer peryaupoBaHHs aIMHHHCTPATUBHOTO PETIAMEHTA

HacTosimuii aIMUHUCTPATUBHBIN pErjiaMeHT MPEAOCTABICHUS MYHUIMNATbHON
yCIIYTH (J1ajiee — aAMUHUCTPATUBHBIN PErJIaMEHT) YCTaHABIIMBAET CTAHIAPT M MOPSIOK
NPEJOCTABICHUS MYHUIIMIIAJIBHON YCIYyTM MO BblJaue pa3pelieHusi Ha BCTYIUICHUE B
Opak HECOBEPIIEHHOJICTHUM, JOCTUTIIMM Bo3pacTa 16 jer (majee — MyHHUIIUTATbHAS

yclyra).
1.2. Kareropuwu 3asiButesnei

1.2.1. Jlunamu, UMEIOIIMMU TPABO Ha TMOJYYCHHE MYHUIIMIAIBHOM YCIyTH,
ABJIAIOTCS HECOBEPIICHHOJETHUE Tpak/laHe, JOCTUTIIHE Bo3pacTa 16 ner (maiee —
3asIBUTEID).

1.2.2. C 3asgBiaeHueM BIIpaBe OOpaTUTBCS MPEJACTABUTENIb  3asBUTEIIA,
JECHUCTBYIOIINI Ha OCHOBAaHUM JOKYMEHTA, YAOCTOBEPSIOIIETO €ro MOJHOMOYHUs, JTUOO
3aKOHHBIH MPEICTABUTEb (PU3UUSCKOTO JIHIIA (Jajiee — MPEeJCTaBUTEIb 3asIBUTEIS).

1.3. Topsigox uHDOpMUPOBaHUS O IPEIOCTABICHUHA MYHUIIUITATIBHON YCIIYTH

1.3.1. Undopmamus o mOpsSAKEe NPENOCTABICHUS MYHUIMIIAIBHONW YCIyTH
pa3Meniaercs:

1) Ha WHQOPMAIIMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMAIIMIO O MYHHUIMMAIBHOW yCIyre, pacHoOJIOKEHHBIX B TOMEIICHUSIX
MHOTO(QYHKITMOHATBHBIX  IIEHTPOB NPENOCTAaBICHUS  TOCYHapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha o¢UIMATBHOM CalTeé MYHUIMIAIBHOTO paloHa B WHGOPMAIMOHHO-
TeJICKOMMYHUKaIMOHHOM cetn «MHTepHEeT» : http://laishevo.tatarstan.ru

3) na Iloprame TrOCynapCTBEHHbIX W MYHULUNAIBHBIX ycayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanxee — PecriyOiaukaHcKuid mopTan);

4) na Enunom moprajne rocyJapCTBEHHbIX U MYHUIIUMNAIbHBIX YCIYT (PYyHKIIU)
(https:// www.gosuslugi.ru) (nanee — Enunslii moprain);
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5) B rocyaapcTBeHHON MH(POPMAIUOHHON cucTteMme «PeecTp rocyiapcTBEHHBIX U
MyHULUNadbHbIX yeiyr Pecnyonuku Tarapcran» (http:/frgu.tatar.ru) (nanee — Peectp
rOCYIapCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT).

1.3.2. KoHcynpTHpOBaHME IO BONpPOCAM IPEAOCTABICHHUS MYHULMNAIbHON
YCIIYT'H OCYIIECTBISETCS:

1) B MHOropyHKIMOHAJIbHBIX LEHTpPax MpPEeJOCTaBICHUS] TOCYJAapCTBEHHBIX U
MYHUIUIAIBHBIX YCIYT IPU YCTHOM OOpaIlEHUH - JMYHO WU 10 TenedoHy;

2) B uHTepakTUBHOM (hopme PecrybiinkaHCKOro noprana;

3) B UCHOJHUTEIBHOM KomuTeTe CpelHEIEeBITOBCKOTO CEIBCKOTO MOCEICHHS
(nanee — Mcmosakom):

IpU YCTHOM OOpalIleHUu - JIMYHO WIH 1O TeaedoHy;

IpU TUCBMEHHOM (B TOM 4Hciie B (hOpME IJIEKTPOHHOIO IOKYMEHTA) 00pallieHuH
— Ha OyMa)KHOM HOCHTEJIE 110 NTOYTE, B 3JIEKTPOHHOU (hOpME MO NEKTPOHHOMU MOYTe.

1.3.3. Uudopmanusa va Enunom noprane, Pecriy0MKkaHCKOM MOpTaie O MOPsSIKe
U CpOKax TWPeJOCTaBICHUS] MYHUIMIIAIBbHON YCIYrM Ha OCHOBaHUU CBEACHUH,
comepkammxcs B PeecTpe  TrocylapCTBEHHBIX M MYHHUIIMOAIbHBIX  YCIYT,
NPEeIOCTaBIsECTCA 3asBUTEII0 OECIIaTHO.

Hoctyn k uHbOpMaIMU O CPOKAX U MOPSIAKE MPEAOCTABICHUS MYHUIIMIIAIbHON
YCIIYTH OCYLIECTBIIsIeTCS 0€3 BBITOJIHEHUS 3asBUTENIEM KaKUX-TMO0O0 TpeOOBaHUIA, B TOM
yuciie 0e3 HUCHOJIb30BAaHUA MPOTPAaMMHOTO OOECleueHHs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEICTBA 3asBUTENIA TpeOyeT 3aKJIIOUEeHHs JTUIEH3MOHHOTO WM MHOTO
corjameHus C npaBooOIagaTesieM IPOrPaMMHOTO oOecrieueHus,
IpelyCMaTPUBAIOIIET0 B3UMAaHUE TJIaThl, PETUCTPALIMIO WM aBTOPU3AIIMIO 3asiBUTENS,
WIH NPEIOCTaBICHUE UM MEPCOHAIBHBIX TaHHBIX.

1.3.4. Ilpu ob6pamieHuu 3asSBUTENSI JIMYHO WM MO Teae(OHY B COOTBETCTBUH C
MOCTYIUBIINM OOpaIleHHEeM IPEIOCTaBIsIeTCs HHPOPMAITUs

1) o MecTe HaxOXIEHUS MHOTO(YHKIMOHAIHHOTO IEHTPa MPEIOCTABICHHS
rOCyIapCTBEHHBIX W MYHHIMIAIBHBIX yciyr, Mcmonkoma (422614, PT JlanmieBckuii
p-H, c.Cpennee [esitoBo, yn.Cepreea a.9, ¢ 8.00 u—16.00 u, 88437834111) ;

2) 0 TOpsAKE MPEIOCTABICHUS MYHUITUTIAIBHONW YCIYTH, O CIIOCO0aX M CPOKax
MOJIa4uM 3asIBJICHUM;

3) 0 KaTteropusx rpakaaH, KOTOPBIM MPEIOCTABISACTCS MYHHUIIUITAIbHAS YCITyTa,;
O HOPMAaTHUBHBIX TMPABOBBIX AaKTaX, PEryJUPYIOMIUX BOIMPOCHl MPEIOCTABICHUS
MYHULIMTIATBHON YCIYTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIUMBIX JUII PACCMOTPECHHS 3asBICHHUS O
MPEJOCTABICHUN MYHUIMNAIBHOM YCIYyTH, O CpOKax IMpUEeMa M PErucTpanuu
3asIBJICHUS;

5) 0 xoje mpeaocTaBiIeHUSI MyHHUIIUITAILHOHN YCITYTH;

6) o MecTe pa3MmeleHUs Ha OPUIIMAIBHOM caiTe WHPOPMAIUU IO BOIPOCAM
MPEAOCTaBICHUS] MYHUIIMTIATBLHON YCIIYTH;

7) o mopsake 00KajJoBaHUS ICHCTBMA WM O€3IEUCTBHUS JOKHOCTHBIX JIMII
Hcnonkoma.

I[lo nuceMeHHOMY OOpalIeHUI0 COTPYAHUKHM OTAENa, OTBETCTBEHHOIO 32
MPEJOCTaBICHHE MYHUUMUNAIBHON YyCIyrd, MOJAPpOOHO B MNUCBMEHHOU ¢dopMme
Pa3bICHAIOT 3asABUTENI0 TMOPSIOK NPEAOCTABICHUS MYHUIMNAIBHOW YCIYTH H



BONIPOCHI, YKa3aHHBIC B HACTOSIIEM IYHKTE aJIMHHHUCTPATHBHOTO pETJIaMEHTa, U B
TEUYCHHE TpeX PadouMx JHEH CO JHS PEerucTpaluuy OOpalleHHs HAMpPaBISIOT OTBET
3agBuTeNnto. OTBETHl JAIOTCS Ha sI3bIKE OOpamieHus. B ciydae HEBO3MOXXHOCTH JaTh
OTBET Ha fA3BIKE OOpAIICHUs HCIOJB3YIOTCS TOCYAApCTBEHHBIC SI3bIKM PecmyOnmku
TarapcTaH.

1.3.5. Uudopmanus mo Bompocam MNPeJOCTaBICHUS MYHUIUNAIBHON YCIyru
pasMenaeTcs Ha ouImaTbHOM caire MYHUILIUIIAIBHOTO paiioHa:
http://laishevo.tatarstan.ru u Ha “HGOPMAIIMOHHBIX CTCHIAX B MOMeIIeHUAX VcroakomMa
JUTs1 pabOTHI C 3asIBUTEIISIMU.

Nudopmanms Ha TrocymapcTBEHHBIX  s3blkax PecnmyOmmku — Tatapcraw,
pa3meriaemass Ha HMH(DOPMAIIMOHHBIX CTEHAaX W Ha oOQHUIMaTbHOM  caiite
MYHUIIMTIAJTFHOTO  pailoHa B WHPOPMAINMOHHO-TEJICKOMMYHHKAIIMOHHON  ceTH
«HTEepHET», BKIIOYAET CBEACHUS O MYHHUIMIMAJIBHOW yCIyre, CcoJepKalluecss B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agAMUHHUCTPATUBHOTO PETJIAMEHTA,
MHPOPMAIIUI0O O MECTe HAXOXKIACHHS, CIPABOYHBIX TeieQoHAX, BpEMEHU pPabOTHI
Hcnonkoma, o rpaduke mpueMa 3asBICHHA Ha MPEJIOCTaBICHHE MYHHUIIUTATHHON
YCIIYyTH.

1.4. HopmaTuBHbBIE TPAaBOBHIE aKThl, PETYIUPYIOLINE MTPEAOCTABICHHUE
MYHHUIUIIAIBHON yCIyTH

1.4.1. IlepeyeHb HOPMAaTHUBHBIX  MPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
NPEOCTaBIEHHEe MYHUILMIAIBHON YCIyrH (C yKa3aHUEM DPEKBU3UTOB HOPMATHBHBIX
IPABOBBIX aKTOB M HMCTOYHUKOB HUX O(DUIIMAIBHOTO OIMYOJMKOBAaHHUA), pa3MElIeH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHBIX M MYHULHNAIBHBIX YCIYT, Ha
oduImaTbLHOM caiite MYHHULIUTIATbHOTO palioHa B uH(pOpMaIMOHHO-
TEJICKOMMYHHUKAIMOHHOU ceTh «IHTEpHET».

1.4.2. TekcT aAMUHHUCTPATUBHOI'O perjiaMeHTa B JICHUCTBYIOIIEH peIaKkiuu
NOJJIC)KUT pa3MmenieHnto Ha EaumHom mnoptane, B PeecTpe rocygapCcTBEHHBIX H
MYHUITUTIATBHBIX YCIYT, Ha O(QUIMAIBPHOM CalTe MYHHUIIMIIAJIBHOTO paiioHa B
“H()OPMAIMOHHO-TEIEKOMMYHHUKAITUOHHOM ceTu «HTepHeTY.

1.5. TepMuHBI, HCTIOJIB3yEMBIE B IMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPEICICHUS

1.5.1. B asMUHUCTpPaTUBHOM pPETIAMEHTE HCIONb3YIOTCS CIEAYIOUIME TEPMUHBI U
ONPEAEIECHUS:

ylaieHHoe pabodee MeCTO MHOTO(YHKIIMOHAIBHOTO IIEHTpa MPEIOCTaBICHUS
TOCYIApPCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT — TEPPUTOPUATBLHO 000C00IEHHOE
CTPYKTYpHOE MojIpa3iesicHue (oduc) MHOTO()YHKIIHOHAJIEHOTO IIEHTpa
MPEIOCTABIEHUS TOCYIAPCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIIYT, CO3/IAHHOE B TOPOJICKOM
(cenbCKOM) TMOCENIEHHMM MYHULHMNAIBHOTO palloHa WIM B TOPOJACKOM OKpyre
PecnyOnuku TartapctaH B cooTBeTCTBUM ¢ myHKTOM 34 IlpaBun opranuzanuu
NEeATeNIbHOCTH MHOTO()YHKIIMOHAIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYJaPCTBEHHBIX U
MYHHUILUIIAIBHBIX YCIYT, YTBEPAKIACHHBIX TOocTaHOBIeHEM [IpaBurtenbcTBa Poccuniickoit
Oeneparuu ot 22 nexabdbps 2012 r. Ne 1376 «O6 yrtBepxkaeHuun [IpaBun opranuzanuu
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JEeSATENbHOCTH MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABIEHUS TOCYAAPCTBEHHBIX U
MYHULUMATBHBIX YCIIYT»;

TeXHUYeCKass omubka - omuOka (Omucka, omneyaTka, rpamMMarhyeckas Wiu
apudmMeTrueckas omuOka MO0 mMoao0Has omuOKa), JOMyIICHHAs OpraHow,
MPENOCTABISIONMM MYHULIMIAJIBHYIO YCIAYry, W TMpHUBEAIIas K HECOOTBETCTBHUIO
CBEJICHUI, BHECEHHBIX B JIOKYMEHT (Pe3yJbTaT MYHULIUIIAIILHON YCIyTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHHUS;

Enunas cucrema wuneHtudgukanuu W ayTeHTHUKAIMA B HWH(PPACTPYKTYype,
oOecrneynBaronen MH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBUE
MH(POPMAIIMOHHBIX CUCTEM, MCIOJb3YEMbIX JUIsl MPEJOCTaBICHUS TOCYAApPCTBEHHBIX U
MYHUIIMIAIBHBIX YCAYr B 3J1eKTpoHHOM (opme (nanee — ECHA) — ¢denepanbHas
rocy/1apCcTBeHHAsi MHPOPMAIIMOHHAsA CHCTEMa, OOecreunBaronas CaHKIIMOHUPOBAHHBIH
JOCTYI YYaCTHUKOB MH(GOPMAILIMOHHOTO B3aUMOACIHCTBUS B CUCTEME UACHTU(DUKALIMYT U
ayreHTudukaumm K  uWHpOpManmuu,  colep)Kamieidcs B TOCYAapCTBEHHBIX
MH(OPMAIIMOHHBIX CUCTEMAaX U UHBIX HHOOPMAIIMOHHBIX CUCTEMAX;

MOI] - T'ocynapcTBeHHOE OIOHKETHOE yupexkiaeHue «MHOroQyHKIMOHAIbHBIN
LEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX M MYHUIIMNAIBHBIX yciyr B PecmyOnuke
Tartapcrany;

HcnonkoM — MCHOJHUTENBHBIM KOMUTET MYHHUIMIAIBRHOTO paiioHa (Wiu
TOPOJICKOTO OKpYTa);

EI'P 3AI'C — Eaunblii TOCYIapCTBEHHBIM PEECTpP 3aIllUCEl aKTOB I'Pa)KJaHCKOTO
COCTOSIHUS;

AUC  M®I[ -  ApromaTuzWpoBaHHas  WH(OpPMAIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATBHBIX LEHTPOB NIPEAOCTABICHUS roCyJapCTBEHHBIX U
MYHHUITATIANIBHBIX yeiIyT Pecryonuku Tarapcras.

1.5.2. B agMUHUCTpPaTUBHOM pETJaMEHTE TOJl 3asBJICHHUEM O MPEIOCTABICHUH
MYHULUNAIBHONW YCIYTH (Jajee - 3asBJICHHUE) MOHMMAETCS 3alpoc O MPEAOCTABICHUU
MYHUIIUTAIBHONW YCIYTH, TOJAHHBIA B COOTBETCTBHM C IIYHKTOM 3 CTaTbu 2
®enepanpHoro 3akoHa oT 27 wuronsas 2010 roma Ne 210-®3 «O6 opraHuzanuu

MPEIOCTABIICHUS TOCYIaPCTBEHHBIX U MYHHUIIMITAIBLHBIX yCIIyr» (manee — DeaepanbHbIN
3akoH Ne 210-D3).

2. CTangapT npeaocTaBjieHUs MyYHHUIMIIAJIbHOH yCJIYyTH
2.1. HanmeHOBaHNEe MYHHUIIUTTAIBHON yCITYTH

Brimaua pasperieHus Ha BCTYIUICHHE B OpaK HECOBEPIICHHOJIETHUM, JOCTUTIITUM
Bo3pacTta 16 ner.

2.2. HammeHOBaHWE UCTIOTHUTEIHHO-PACTIOPSIUTEILHOTO OPTaHa MECTHOTO
CaMOYITPaBJICHUS, HEMTOCPEACTBEHHO MPEAOCTABISIONIEr0 MYHULIUIIAIIBHYIO YCIYTY

HUcnonuutenbubii  komuteT  CpeaHENEBATOBCKOIO  CEJIbCKOTO  MOCEIIHUSA
JlaumeBckoro MyHumnanbHOro paiiona Pecnyonuku TaTapcTas.
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2.3. Onucanue pe3yiabTaTa NPeJOCTABICHUS MyHULIIUNIAIBHON YCIyTH

2.3.1. Pe3ynbpTaToOM NpeaocTaBlieHUs MyHUIIMIATIBHON YCIYTH ABIISAETCS:

1) pemenme O BbIJAUE ~ paspelicHHs ~HA  BCTYIUIGHHME B Opak
HECOBEPIICHHOJIETHUM, TOCTUTIINM Bo3pacta 16 siet (mpuokerue Ne 1 k HacTosmeMy
aJIMHHHUCTPATHBHOMY PETJIaMEHTY);

2) pemieHne 00 OTKa3e B  NPEJOCTABICHHUM MYHUIMIAIBHOH  yCIyrd
(mpunoxenne Ne 2 K HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIIAMEHTY);

3) pemeHne 00 OTKaze B MpHEME JIOKYMEHTOB, HEOOXOAMMBIX  JIs
NpPEAOCTABICHUS MYHHIMIANBHOW yciyrn (mpwiokenue Ne 3 Kk HacTosiemy
aJIMUHHACTPATHBHOMY PETJIaMEHTY).

2.3.2. Pe3ynpTaT mnpenocTaBieHUS MYHUIMNAIbHOW YCIYrM HalpaBiseTcs
3asiBUTENI0 B (GOpMe BJIEKTPOHHOrO  JIOKYMEHTa, MOJMUCAHHOTO  YCHJIEHHOM
KBAJIM(DUIIMPOBAHHOMN AJEKTPOHHON MOAMKUCHIO YITOJIHOMOYEHHOIO JIOKHOCTHOTO JIUIA
Opeana (6o Opeana), B coorBercTBUM ¢ DeaepaabHbiM 3aKoHOM OT 6 ampens 2011
roja Ne 63-d3 «O06 snexTpoHHOM noanucuy (naiee — OegaepanbHbiii 3akoH Ne 63-D3) B
muuHbi KaOuHer EpgmHoro moptan. B ciydae HampaBieHUs 3asBICHHUS MOCPEICTBOM
PecnyOnukaHcKkoro mopTana pe3ysibTaT MpeloCTaBiICHUS MYHUIUMAIBHON YCIYTd
HaIpaBJIIeTCs B JIMYHBIN KaOuHeT Pecny0iukanckoro noprania.

2.3.3. Ilo BeIOOpY 3asBUTENsI pe3yJbTaT MPEIOCTABICHUS MYHUIIMIATBLHON
ycnyru Bbiaetcss B Mcenmonkome winu B MOLL B dopme sx3emruigpa 31EKTPOHHOTO
JOKYMEHTa, pacledyaTaHHOTO Ha OyMa)KHOM HOCHTENe, 3aBEpEHHOT0 IeYaThio U
MOJIMKUCHhI0 COOTBETCTBEHHO YMOJHOMOYEHHOTO AOJHKHOCTHOrO juia Mcnonkoma uimun
pabotHuka MOII.

2.3.4. 3asgBuTENb BIPaABE MONYYUTH PE3yIbTaT MPEJOCTABICHUS MYHUIUIIATBHOM
yciyrd B (hopme 3JIEKTPOHHOrO JOKYMEHTa B TEUEHHE CpOKa JIEUCTBUS pe3ynbTara
NPEIOCTaBICHUS MYHHUIIUTAIBHON YCIIYTH.

2.4. Cpok mpeoCTaBICHHs] MYHUIIMITAIBHON YCITYTH, B TOM YUCIIE C YUYETOM
HE00X0IMMOCTH 0OpaIeHUs] B OpraHU3alNH, YIaCTBYIOIIHE B MPEIOCTABICHUH
MYHHUIMITAIIBHON yCIYTH, CPOK IPUOCTAHOBJIEHUS TPEAOCTABICHUSI MYHULIATIATIbHON
YCIIYTH B CIIy4ae, €CJIA BO3MOKHOCTh ITPUOCTAHOBJIEHHUS ITPETYCMOTPEHA
3aKoHOAaTeNnbcTBOM Poccuiickoit denepanuu, CpoK BblIauU (HAIPABICHUS)
JOKYMEHTOB, SIBJISTFOLMXCS PE3yJIbTaTOM PEAOCTABICHUS MYHUIIMIIAIBHON YCIyTH

2.4.1. MyaununanbHas yciayra npenocrtapisercs B Teduenue 10 pabounx mHEH.

2.4.2. TlpuocTaHOBIICHHE CpPOKa TPEIOCTABICHUS MYHHUIIMIAIBLHOW YCIYyTH HE
IIPETYCMOTPEHO.

2.4.3. HampaBneHue IJOKYMEHTa, SBJISIONIETOCS PE3YyJIbTATOM TMPEIOCTABICHHUS
MYHULUNAIBHOM  ycayrd B (opMe  BJIEKTPOHHOTO  JOKYMEHTA,  3asBUTEIIIO
OCYLIECTBIISIETCS B JI€Hb O(QOPMIICHUS U PETUCTPALMKM pe3yJibTaTa MPeAoCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

2.5. VcuepnbiBatonuii miepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHUH C
3aKOHOJIaTEJIbHBIMU WJIM UHBIMA HOPMATUBHBIMH MPABOBBIMU aKTaMH JIJIS



MPEIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH, a TAKXKE YCIIYT, KOTOPbIE SBIISIOTCS
HEO0OXOIUMBIMU U 00s13aTENbHBIMU JIJIS1 TPEIOCTABICHUS MYHULIMIAIBHBIX YCIYT,
MOJIeKAIIMX MPEICTABICHUIO 3aBUTENIEM, CITOCOOBI MX NOJYUYECHHUSI 3aBUTENIEM, B TOM
YuClie B 3JIEKTPOHHOU (hopMe, MOPSAIOK UX MPEACTABICHHUS

2.5.1. lng mnonaydyeHUsT MYHULUNAIBHOW YCIYTM 3adBUTENb IPEACTAaBISIET
CJIeIyIOIINE TOKYMEHTHI:

1) TOKYMEHTBI, YIOCTOBEPSIOIINE JIMYHOCTh BCTYMAIONIUX B Opak (He Tpebyercs
B ciTyyae oOpalieHus nocpeAacTBoM PecnyOnukaHckoro noprania);

2) NOKYMEHT, YJIOCTOBEPSIOIIMI TOJHOMOYHUS TMPEICTaBUTENS 3asiBUTENS (HE
TpeOyeTcs B ciyyae oOpalieH s 3aKOHHOTO MPECTaBUTEINS 3asBUTENS );

3) 3asiBiEeHHE:!

B opMe JOKyMEeHTa Ha OyMakHoM Hocutese (mpuiokenue Ne 4 K HacTosIEMy
aJIMUHACTPATHBHOMY PETJIaMEHTY);

B DJIEKTPOHHOU (popme (3amoiHsEeTCs MOCPEICTBOM BHECEHHUSI COOTBETCTBYIOIIMX
CBCJCHHH B DJJICKTPOHHYIO (OpMY 3asBICHHS), IOAMMCAHHOE B COOTBETCTBHH C
TpeOOBaHUSAMH TyHKTa 2.5.3 aJIMUHUCTPATUBHOTO pETJaMeHTa, NpH OOpalleHuH
nocpeacTBoM PecryOnukaHCcKOro noprasna;

4) MUCHbMEHHOE COTJIaCHEe 3aKOHHBIX MPEACTaBUTENCH JIMIl, BCTYIMAIOIIMX B Opak,
3aBEPEHHOE B MOPSIAKE, YCTAHOBICHHOM 3aKOHOJIaTEIbCTBOM O HOTApUATE;

5) MOKYMEHTBI, TOJTBEPHKAAIONINE 0COObIC 00CTOSATEILCTBA CHUYKEHUSI OpavyHOIro
BO3pacTa (CrpaBka MEAUIIMHCKON OpraHu3allii rocyIapCTBeHHONW UM MYHHUITUTAIBHON
CUCTEMBI  3[PAaBOOXPAHEHHs] O HAIWYUU OEpeMeHHOCTH JHOO  JAOKYMEHTHI,
NOATBEPKIAIOUIME HEMOCPEACTBEHHYIO YIpO3y KH3HU OJHOIO W3 JIML, KEIArUUX
BCTYIIUTH B Opak).

2.5.2. 3asBrneHuWe W TMpuUIaraeMple JOKYMEHTHl MOTYT OBITh MPEICTABICHBI
(HampaBIeHbI) 3asBUTETIEM OJTHUM M3 CJIEIYIOIINX CITOCOOOB:

1) gepe3 M®I] Ha OyMaKHBIX HOCHTENISIX W B BHJE JJICKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM IMyHKTA 2.5.3 aIMUHUCTPATUBHOIO PETIIAMEHTA;

2) mocpenctBoM PecrybmmkaHCKOTO TTopTaja B JJIEKTPOHHOU GopMme;

3) B Hcmonkom IWYHO WM TOCPEJACTBOM IIOYTOBOM CBSI3M Ha OyMa)XKHOM
HOocuTese. 3asBICHUWE U MpUJIaraéMble JTOKYMEHTBI, MPU HAMpPaBICHUH MOCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPSIIOTCS] B YCTAHOBJIEHHOM IMOPSIKE.

2.5.3. 3asBneHue MpW HANPABJICHUH TOCPEIACTBOM PecmyOinkaHCKOTO mopTana
MOANUCHIBAETCS MPOCTOM ANEKTPOHHOMN MOAMMUCKHIO 3aABUTENS.

JIns moiydeHus MPOCTOM BIEKTPOHHOW TMOJNUCH 3asBUTENI0 HEOOXOIUMO
MpOUTH mporeaypy peructpanuu (ayreHtudukanun) B ECUA, a Takke moaTBepauTh
YYETHYIO 3aHCh.

DJIEKTPOHHBIC JOKYMEHTHI (3JICKTPOHHBIC O0pa3bl JOKYMEHTOB), YKa3aHHBIX B
noamyHkrax 2, 4 mnyHkra 2.5.1 agMUHUCTPATUBHOTO pErJIAMEHTA, 3aBEPSIOTCS
YCUJICHHON KBAJIM(UIUPOBAHHOW MOJIMUCHIO JIMII, YIOJHOMOYEHHBIX Ha CO3/IaHHUE U
MOANUCAHNUE TAKUX JTOKYMEHTOB, B TOM YUCJIE HOTAPUyCaMHU.

DNEKTPOHHbBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUlaraéMble K
3asBJICHUIO, B TOM YHUCJE JIOBEPEHHOCTH, HAINpPAaBIAIOTCA B Bujae (paijioB B gopmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonree 50 MOaiiT.
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KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO IO3BOJIATh B MOJHOM OOBEME IMPOYUTATh TEKCT JOKYMEHTA WU
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBaTh OT 3asIBUTENS:

1) npencraBiaeHus: TOKYMEHTOB U MH(POPMALIMU WM OCYIIECTBICHUS JEHCTBUH,
MPEACTABICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MPaBOBBIMM aKTaMM, PETYJUPYIOIIUMH OTHOUIEHHUS, BO3HMUKAIOUIME B CBSA3M C
MIPEeIOCTaBICHUEM MYHUIIMIAIBHON YCIYTH;

2) ocyllecTBIICHHs ACHCTBUN, B TOM YHUCJE COrJacoBaHUil, HEOOXOIUMBIX Jisi
NOJIyYeHHUS] MYHMIMIAIbHOW YCIYTM M CBSI3aHHBIX C oOOpalieHueM B  HHbIE
rOCy/IapCTBEHHbIE OpTraHbl, OpPraHbl MECTHOIO CaMOYIpPAaBIEHHUSA, OpraHu3aluu, 3a
UCKJIIIOYEHUEM TIOJYyYeHUsSI YCIYT U TOJNy4eHHUs] JOKYMEHTOB M HWH(pOpMaIu,
NPEOCTaBIsIEMbIX B pE3yJbTaTe NPEIOCTaBICHHUS TaKUX YCIYr, BKJIIOYEHHBIX B
nepevyH, YykazaHHele B 4actu | cratem 9 DenepanbHoro 3akoHa Ne 210-D3
(HEOOX0IUMBIX U 00s13aTEIBHBIX YCIYT);

3) mnpencraBieHUs JOKYMEHTOB U HMHGPOpMAalMM, OTCYTCTBUE U  (WJIN)
HEJ0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh MPHU NEPBOHAUATIHLHOM OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOAMMBIX JIS MPEJOCTABICHHUS MYHHUIMIIAJIBHOW YCIyTrH, JMOO B
NPEIOCTaBICHUN MYHUIIMITAIBHON YCIIYTH, 32 UCKITIOYEHUEM CIIEIYIOUIUX CIy4aeB:

a) u3MeHeHHe TpeOOBaHWN HOPMATHUBHBIX IIPABOBBIX AaKTOB, KaCAIOIIUXCS
IPEAOCTABICHUSI MYHHUIIMNIATBHOM YCIYTH, MOCJIE€ NEPBOHAYAIBHOW MOJAYU 3asiBICHUS
O MPEIOCTABICHUH MYHUIIUIIAJIbHON YCIIYTH;

0) HamuuKe OMMOOK B 3asBJICHUU O MPENOCTABICHUN MYHHUIIMIAIBHONW YCIYTH U
NOKYMEHTaX, MOJAaHHBIX 3asABUTEJIEM IIOCJIE€ IE€PBOHAYAJIBHOIO OTKa3a B IIpHEME
JTOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHHUS MYHMIIMIIAJIBHONW YCIyTrH, W00 B
PEAOCTABICHUN MYHULIMIIATBHON YCIYTU U HE BKIIIOYEHHBIX B MPE/ICTABICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

B) UCTEUEHUE CPOKa JCHCTBUS JOKYMEHTOB WJIM M3MEHEHHE MH(OPMAIUU MOCTe
NEPBOHAYAITBHOTO OTKa3a B MPHEME JOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEAOCTABICHUS
MYHULIUNIATBHON yCIyTH, MO0 B MPEIOCTaBICHUN MYHUIIUNIAIBHON YCIYyTH;

I) BBISBICHHE JOKYMEHTAJIBHO TMOATBEPXKIACHHOTO ¢akra (IPU3HAKOB)
OLIMOOYHOIO WJIM IMPOTHBONPABHOIO JeWcTBUS (Oe31eHCTBUSA) JOHKHOCTHOTO JIMLA
Oprana, pab6otHuka MOI], npu nepBoHaYaNbHOM OTKa3e B MpUEME TOKYMEHTOB,
HEOOXOAUMBIX JJI MPEJOCTaBICHHUS MyHULIUIIAIbHON YCIYTH, JINOO B MPEAOCTaBICHUN
MYHULUOAIBHOW YCIYTM, O 4Y€M B IMCBMEHHOM BHJI€ 3a MOJANHCHIO PYKOBOIUTEIS
Oprana npu mepBOHAYAJILHOM OTKa3e B NpUEME JOKYMEHTOB, HEOOXOIWUMBIX IS
MPENOCTABICHUSI MYHHUIMNAIBHOM YCIyTH, YBEIOMIISIETCS 3asBUTENb, a TaKXKe
MIPUHOCATCS U3BUHEHHUS 32 JOCTaBIECHHbIE HEY00CTBA;

4) npenocraBiieHHs] Ha OyMa)XHOM HOCHUTEJE JOKYMEHTOB M HWH(pOpMalUH,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIFOYEHUEM CIIy4aeB, €CIU
HAaHECEHUE OTMETOK Ha TaKHE JOKYMEHTHI JHUOO MX U3BATUE SIBISIETCS HEOOXOIUMBIM
YCIIOBUEM MPEIOCTABICHUS T'OCYAAPCTBEHHOW WJIM MYHUUMIIAIBHOM YCIYyTHW, U HHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (hellepalbHbIMU 3aKOHAMMU.



2.6. VcuepnbiBatoniuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATHBHBIMU [TPABOBBIMU aKTaMH ISl IPEIOCTABICHHSI MyHULIMIAIbHON YCIIYTH,
KOTOpbIE HAXOASATCS B PACHOPSKEHUHU TOCYAAPCTBEHHBIX OPIaHOB, OPraHOB MECTHOTO
caMOYIIpaBJI€HUs U MOJIBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpPraHaM WJIM OpraHam
MECTHOTO CaMOYIIpaBJIeHUs] OpraHU3alMii U KOTOPbIE 3asIBUTENb BIPABE MPEICTABUTD, A
TaK>Ke CIOCOOBI MX MOJIYYEHHUsI 3asBUTENIIMU, B TOM YHCIIE€ B 3JIEKTPOHHOHU (hopme,
HOPSAJIOK UX MPEACTaBICHUS; TOCYAAPCTBEHHBIA OpraH, OpraH MECTHOTO
camMoyIpaBieHus JTM00 OpraHu3alus, B pacCloOps>)KEHUU KOTOPBIX HaXOASTCS TaHHbIE
JIOKYMEHTBI

2.6.1. Ilomy4aroTcs B paMKax MEKBEJIOMCTBEHHOT'O B3aMOICHCTBUS :

1)  cBexnenus o poxaenun pedenka — EI'P 3ATC;

2) cBenieHus o0 yctanoBieHuu otioBctBa — EI'P 3AIC;

3) cBemeHHUs O ACHCTBYIOIIEM MacmopTe rpaxaanuna Poccuiickoit denepannn —
MB/I Poccuu;

4)  cBeacHus U3 HMHMOPMAIMOHHONW CHUCTEMBI HOTapuaTa O HOTapHAIbLHO
3aBEpPEHHOM JOKyMeHTe — DenepanbHas HoTapuaibHas najaTa;

5)  cBeaeHus 00 YCTaHOBJICHHHM ONEKH HaJ PEOCHKOM M3 pELICHHS OpraHa
OTICKU U TIOTICUUTENbCTBA — MCTIONKOM;

6)  CcBeACHUSA O PETHUCTPAIIMOHHOM Y4YETe IO MECTY J>KUTEIBbCTBA U MECTY
npeosiBanust — MBJI Poccun.

2.6.2. 3asBuTENb BIIpaBe NPENOCTaBUTH JOKYMEHTHI (CBEIICHHUS), YKa3aHHbIE B
noanyHkTtax 1 - 6 mnyHkra 2.6.1 aAMUHUCTPATUBHOTO perjaMeHta, B (opme
AJNIEKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHOW KBaJU(UIHUPOBAHHON MOIMUCHIO
JUL, YIOJHOMOYEHHBIX Ha CO3/JaHUE U MOJNHUCAHUE TaKUX JOKYMEHTOB, MU MOJaye
3asIBJICHUS.

2.6.3. Hemnpencrapienne (HECBOSBPEMEHHOE IIPEJICTABIICHHE) YKAa3aHHBIMH B
nyHKkTe 2.6.1 aJIMUHUCTPATUBHOTO peErjiaMeHTa OpraHaMu TOCYAapCTBEHHOM BIIACTH,
OpraHamMy MECTHOTO CaMOYIIPaBJICHUS, OpPraHU3alUsIMU JOKYMEHTOB U CBEICHUU HE
MOXET SIBJIATHCS OCHOBAHUEM JJI OTKa3a B MPEI0CTABICHUN MYHUIIUIIAIbHON YCIYTH.

2.6.4. JlomwxHocTHOe ymmo W (W) paOOTHUK, yKa3aHHBIX B TyHKTe 2.6.1
aIMUHHUCTPATUBHOIO pErjlaMeHTa OpraHoB M OpraHu3alui, HE MpPeICTaBUBLINE
(HECBOEBPEMEHHO MPEACTABUBIINE) 3alPOIICHHBIE U HAXOISALIMECS B PacHOpPSHKECHUU
JOKYMEHT WJIH CBEJICHHUS], MTOJICKAT aIMUHUCTPATUBHON, NUCIHUIUIMHAPHON WINM WHOU
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOJATeIbcTBOM Poccuiickonn denepannu.

2.6.5. 3ampemnraercst TpeOOBATH OT 3asIBUTENS TOKYMEHTBI CBEJICHHUS, B TOM YHCIIE
MOATBEPKAAIOIME BHECECHUE 3asBUTEJEM IUIATHI 32 MPEAOCTABICHUE MYHHUIUIAIbHON
YCIIYTH, HAXOASIIUECA B PACIIOPSHKEHUU FOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYMpaBJI€HUsI M TMOJBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPABIICHUS] OpTraHU3aLIUM.

Henpencrapinenne 3asBuTeNeM JOKYMEHTOB, COJIEPXKAIIMX CBEICHHS, KOTOPbIE
HaxolsTCsi B PACHOPSIKEHUM TOCYJIAapCTBEHHBIX OPraHoB, OPraHOB MECTHOTO
CaMOYMpaBJICHUSI M TMOJBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIpaBJ€HUs OpraHu3aluil, HE SBISETCS OCHOBAaHHUEM ISl OTKas3a
3asBUTEIIO B MIPEAOCTABICHUN MYHULIMTIATBLHON YCITYTH.
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2.7. VicuepnbpiBatouiuii mepeyeHb OCHOBAaHUM AJI OTKa3a B IPUEME IOKYMEHTOB,
HEO0OXOIUMBIX JIJIsl IPEAOCTABICHUS MYHULMIIATBHOU YCIYT !

2.7.1. OcHoOBaHUSIMH AJi1 OTKa3a B IMpPUEME JIOKYMEHTOB, HEOOXOAMMBIX [JIs
MPEOCTABICHUS MYHUITUTIATLHON YCIIYTH, SIBIISFOTCS:

1) nmpencraBieHHbIC 3asBUTENEM JOKYMEHTHI COJEpXKAT TMOAYUCTKUA U
WCIIPaBIICHUs] TEKCTa, HE 3aBEPEHHBIE B MOPSJIKE, YCTAHOBICHHOM 3aKOHOAATEIILCTBOM
Poccuiickoit @enepannu;

2) JIOKYMEHTBI COJAEpP)KAT TMOBPEKJCHUS, HAIMYUE KOTOPBIX HE IO3BOJISIET B
MOJIHOM O00BEME HCMOJb30BaTh HWH(POpMAIMIO U CBEACHUS, COJEpKaIluecs B
JTOKyMEHTaX JUIsl TPEAOCTABICHUSI MyHUIIUTIAIBHOU YCITYTH;

3) mpencraBlieHHBbIC JOKYMEHTHI WM CBEACHUS YTPaTWUIM CUIYy HAa MOMEHT
oOpallieHusi 32 MyHUIIUMAIBHOW YCIYyTrod (JJOKYMEHT, YAOCTOBEPSIIOUINNA MMOJTHOMOYHS
IpeACTaBUTENS 3asBUTEINS, B cliydae 0OpallleHHsI 3a PeT0CTaBICHUEM MYHHITUTIATbHON
YCIIYTH yKa3aHHBIM JIUIIOM);

4) mojiaua 3asBJICHUS O MIPEAOCTABICHUN MYHUIIUTIAIBHONW YCIYTH U JJOKYMEHTOB,
HEOOXOAUMBIX ISl PEIOCTABIICHHUS] MYHHUITUTIATLHON YCIIYTH, B DJIEKTPOHHOUN popme ¢
HapyIIEHHEM YCTaHOBJICHHBIX TPEOOBAHUIA,

5) HEKOpPPEKTHOE 3aloIHeHHe 00A3aTENbHBIX NoJieH B (opMe 3asgBIICHUS, B TOM
yuciie B HWHTEpaKkTUBHOM (¢dopme 3asBieHus Ha PecnyOnukaHCKOM —mopTane
(HemocToBepHOE, HEMOJIHOE, JIN0O HEMPABUIILHOE 3all0THEHHE);

6) MpeACTaBICHHE HEMOJHOTO KOMILIEKTa JOKYMEHTOB, HEOOXOIMMBIX IS
IPEAOCTABICHUS MYHULIMNIATbHON yCIIYTH;

7) 3adBI€HUE O NPEAOCTABICHUU YCIYTH IMOJAHO B OpraH TOCYJapCTBEHHOM
BJIACTH, OPraH MECTHOTO CaMOYMPABJICHUS WM OPTaHU3ALMIO, B IOJTHOMOYHS KOTOPBIX
HE BXOJUT NPEIOCTABICHUE MyHULIUIIAIBHOW YCIYTH;

8) HecoOmoJeHNe YCTaHOBICHHBIX cTathedt 11 denmepanpHOro 3akoHa oT 6
anpenss 2011 roma No 63-®3 «OO0 51I€KTPOHHOW MOANMKMCH» YCIOBUN TNPU3HAHUS
JEHCTBUTENHHOCTH, YCUIICHHON KBATU(PUITUPOBAHHON AJIEKTPOHHOM TMOITUCH.

2.7.2. Tlepeuenb OCHOBaHMIA TSI OTKa3a B MpPHUEME JOKYMEHTOB, HEOOXOJIUMBIX
JUTS1 IOJTYY€HUSI MYHULIMTIAIBHOM YCIIYTH, SIBIIETCS UCUEPIBIBAIOIIUM.

2.7.3. Pemenne 00 oTKa3ze B MpHEME 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPETOCTABJICHHUSI MYHUIIUIIAIBHON YCITyTH, MOKET OBITh MPHUHSTO, KaK BO BpeMs
npueMa 3asiBUTEINs, TAK W TOCJIE€ TMOJIYyYEHUS OTBETCTBEHHBIM JOJKHOCTHBIM JIUIIOM
Oprana HEOOXOAMMBIX I TMPEAOCTABICHUS MYHUIMIIATHLHOW YCIYTd JOKYMEHTOB
(cBeneHui) c VICIIOJIb30BAHUEM MEKBEJOMCTBEHHOTO MH()OPMALIMOHHOTO
B3aMMOJICUCTBYS, B CPOK, HE TpeBbIMaronuii 9 pabodynx mHEH CO THS pErucTpanuu
3asIBJICHUSI.

2.7.4. 3ampemiaeTcs OTKa3bIBaTh B TMPUEME 3asBICHUS W WHBIX JOKYMEHTOB,
HEOOXOUMBIX JJI MPEIOCTABICHHS] MyHULIUITAIbHOW YCIIYTH, B CIIy4ae €Cliv 3asiBJIICHHE
U JIOKYMEHTBI, HEOOXOAUMBIE ISl IPEAOCTABICHUSI MYHUIIUTIATbHON YCIyTH, MOAaHbI B
COOTBETCTBUM C MHPOpMAIMEN 0 CPOKAX U MOPSAKE MPEIOCTABICHHUS MYyHUIIUIIATbHOM
yciyru, onyonukoBanHoM Ha Equnom noptane, PecyOnrkanckom mopraie.
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2.8. VcuepnbiBatouiuii nepeyeHb OCHOBAHUM JJI PUOCTAHOBIIEHUS UM OTKa3a B
IIPEAOCTABICHUNA MYHULUIIAIBHON YCIYTH

2.8.1. OcHoBaHus Uisi TPUOCTAHOBICHUS TPEAOCTABICHUS MYHULIMIAIBLHON
YCIYyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHUs JUIsl 0TKa3a B MPEAOCTABIEHUN MYHUIIUIAIBHON YCIIYTH:

1) 3asBUTENH, HE COOTBETCTBYET KAaTETOPUM JIMI, HMMEIOUX NpaBO Ha
IIPEOCTABICHUE YCIIYTH;

2) OTCYTCTBHUE Yy 3asBUTEJsl PETHCTPALMU O MECTY KHUTEJIbCTBA Ha TEPPUTOPUHU
MYHUIIMTIATIBHOTO 00pa30BaHMS;

3) oTCyTCTBHE OCOOBIX OOCTOSATENBCTB, YKa3aHHBIX B MOJNYHKTE 5 myHKTa 2.5.1.
aJMUHUCTPATUBHOIO perjiaMeHTa Jubo o01ero pedeHka y Jinll, BCTynaroumx B Opak;

4) B mpe/ICTABJICHHBIX 3asBJICHUU M (WIH) JOKYMEHTAX COJCPIKUTCS HETONHAS U
(unn) HepocToBEpHAst MHPOPMALIHSL.

2.8.3. IlepeueHb OCHOBaHWU JJIsI OTKa3a B MPEIOCTABICHUH MYHUIUIIAJIbHOU
YCIIYTU SBJISIETCS] MCUEPITBIBAOIIUM.

2.8.4. 3anpemaeTcss OTKa3blBaTh B MPEIOCTABICHHMH MYHULHUIIAIBHOW YCIYyTH B
cllyyae, €CIIM 3asiBI€HHE O MPEJOCTaBICHUM MYHUIMMIAIBHOW YCIYI'M IOJAHO B
COOTBETCTBHM ¢ MH(POPMAIMEH O CpOKaX U MOPSAIKE MPEAOCTABICHUS MYHHUIIUTIATHHOM
ycayry, onyOiaukoBaHHON Ha EnquHoM noprane, Pecybinkanckom nopraiie.

2.9. Tlopsiaok, pa3Mep U OCHOBaHUS B3UMAaHUS TOCYIaPCTBEHHOM MOIITUHBI UJIK WHOM
TUIaThI, B3UMAEMOM 3a MPEOCTABICHUE MYHULIUIIATIBHON YCIyTH

2.9.1. Ilnara 3a npenocTaBICHUE MYHUIIUIIAIIBHON yCIYTH HE TPEAYCMOTPEHA.

2.10. Ilepedensp ycnmyr, KOTOpBIE SBISIOTCS HEOOXOIUMBIMHU M 00S13aTeILHBIMHU IS
NPEIOCTaBICHUS MYHHUIIUTIAIBHON YCIYTH, B TOM YUCJIE CBEJICHHS O TOKYMEHTE
(moKyMeHTax), BbIJaBa€MOM (BbIJIaBA€MbIX ) OpraHU3alUsIMU, YUYACTBYIOIINMU B

PEIOCTaBICHUN MYHUIIMITAIBHBIX YCIIYT

2.10.1. TlepeueHs ycmyr, KOTOpBIE SIBISIIOTCS HEOOXOMUMBIMU U OOS3aTEIBHBIMU
JUTSL TIPEJIOCTABIICHUS MYHUIIMTIAIBHOW YCIYTH, B TOM YHCIE CBEIEHUA O JTIOKYMEHTE
(moKymMeHTax), BbIIaBa€MOM (BBIJABA€MbIX) OpraHU3alUsIMHU, Y4YaCTBYIOUIUMHU B
MPEIOCTABICHUN MYHUIUIAIBHBIX YCIYT, YTBEPKIAeTCS HOPMATUBHBIM  aKTOM
MPEICTaBUTEIBHOTO OpraHa MECTHOTO CaMOYITpaBICHUSI.

2.11. Tlopsimok, pa3Mep U OCHOBaHMSI B3UMAHWS TUIATHI 32 MMPEAOCTABICHUE YCIIYT,
KOTOPBIE SIBISIIOTCSI HEOOXOJUMBIMU U 0053aTENBHBIMU JJISI IPEIOCTABICHUS
MYHULIUMAIBHOW YCITyTH, BKJItOUast ”HGOPMALIUIO O METOJIUKE pacyeTa pa3Mepa Takou
TJIAThI
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2.11.1. OcHoBaHus 11 B3UMaHUS IJIAThI 33 PEIOCTABIECHNUE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOIMMBIMU U O00S3aTE€NbHBIMU JJI1 NPEJOCTABICHUS MYHHMLIMNAIBHOW YCIYTH,
3aKoHOaTesbcTBOM Poccuiickoit denepannu He MPeTyCMOTPEHBI.

2.12. MakcumanbHBIN CPOK OKUJIAHUS B OUEPEIU MPH Moade 3arnpoca o
MPEAOCTaBICHUY MYHUIIUTIATBLHON YCIYTH, YCIYTH, MPEIOCTaBISIEMON OpraHu3aluei,
y4acTBYIOIIEH B MPEIOCTABICHUN MYHUIIUTTIAIIBHONW YCIYTH, U NPHU MOTYyUYCHUH
pe3ysbTaTa NpeoCcTaBIeHUs TAKUX YCIYT

2.12.1. BpeMms oxxujaHus MpH MMojave 3asBJICHUS HA TOJYyYECHUE MYHHUIATIATbLHOM
yCIIYTH - He 6oJiee 15 MUHyT.

2.12.2. Tlpn mosydeHWH pe3ysibTaTa MPEJIOCTaBICHUS MYHHUIIUITATBLHON YCIYTH
MaKCHMAJIbHBIN CPOK OXKHUJIaHKS B OUEPEIH HE JIOJDKCH MPEBBIMIATh 15 MUHYT.

2.13. Cpok 1 mOpSAOK PETUCTPALMH 3aIIPOCa 3asIBUTEINS O IPEAOCTABICHUN
MYHULUNAIBHOW YCIYTH U YCIYTH, PEAOCTaBISIEMON OPraHu3alneil, yuacTBYIOIIEH B
PEIOCTaBICHUU MYHUIIMIIAIBHON YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOU (hopme

2.13.1. IIpu nuunom oOpamienun B MOII B 1eHs ogaun 3asBICHUS 3asBUTEITIO
BbIjIaeTcs pacnucka u3 AIC M®I] ¢ peructpaiimOHHBIM HOMEPOM, MTOATBEPKIAIOLINAM,
YTO 3asIBJICHHE OTIPABIICHO, U JATOM MOJauu 3asBJICHUS.

2.13.2. Tlpum HampaBieHWW 3asBICHUA TOCpPeACTBOM EmuHOoro moprana,
PecnyGnukaHckoro rnoprana 3asBUTENb B JACHb MOJIaUd 3asBJICHUS MMOJIyYaeT B JIMUHOM
kabunete PecnyOnMkaHCKOTO mopTaja M IO SJEKTPOHHOW TIOYTE YBEIOMJICHHE,
MOATBEPIKIAIOIIEEe, YTO 3asdBJICHHE OTHPaBICHO, B KOTOPOM  YKa3bIBAIOTCS
PETUCTPALIMOHHBIA HOMED U JaTa MOJiauu 3asBJICHUS.

2.13.3. Ilpu mmuHoM oOpameHun B VcmoikoM B JIeHb IOJA4YM 3asBJICHUS
YIOJTHOMOYEHHBIM JIOJKHOCTHBIM JIMIIOM VICmonkoma 3asiBUTENIO BBIJAETCS pacIucKa
U3 aBTOMATH3UPOBAaHHON MH(POPMAIMOHHON CHCTEMBI, NPeIHa3HAYCHHOM SIS OKa3aHUs
rOCY/IapCTBEHHBIX MU MYHHULMMNAIBHBIX YCJIYT, C PETUCTPAIMOHHBIM HOMEPOM, JaTOM
MOJIauy 3asBJICHUS U IEPEYHEM IPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUS K TOMEIICHUSAM, B KOTOPBIX MPEIOCTABISIETCS MYyHHUIIUTIATbHAS
yCIyTa, K 3aJ1y OKHIAHUS, MECTaM JJIs 3aII0JTHEHHS 3aIIPOCOB O IIPEAOCTABICHUN
MYHULIUNAIBHOW YCITyTH, UHPOPMAIMOHHBIM CTE€HJIaM ¢ 00pa3liaMu UX 3al0JIHEHUS U
MepeyHeM JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS KaXKI0M MYHUIIMTATbHON
YCIIYTH, Pa3MEIICHUIO U 0()OPMIICHUIO BU3YaJIbHON, TEKCTOBOM M MYJIbTUMETMITHOM
nH(OPMAITIH O TTOPSIIKE TPETOCTABICHHS TAKOW YCIYTH, B TOM YUCJIEe K 00€CTIeueHUT0
JOCTYITHOCTH JIJIs MHBAJUIOB YKa3aHHBIX 00bEKTOB B COOTBETCTBUH C (heliepatbHbIM
3aKOHO/ATEIbCTBOM U 3aKOHOAATENbCTBOM PecnyOnuku TaTapcTaH o colMaIbHOM
3alIMTE UHBAJIN]IOB

2.14.1. TlpenocTaBieHre MYHUIIMITAIGHON yCITyTH OCYIIECTBIISCTCS B 3JaHUSAX U
MIOMELIEHUSAX, 00OpYy/IOBAHHBIX MPOTUBOMOXKAPHON  CUCTEMOM W CHCTEMOU
MOKapOTYIICHUS.
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Mecta mnpuema 3asBuTened OOOpPYIyIOTCS HEOOXOAMMOW MeOenblo st
odopMIIEHUS] JOKYMEHTOB, UHPOPMAITMOHHBIMU CTEHIAMH.

2.14.2. B cooTBeTcTBUU € 3akoHonarenbcTBOM Poccuiickoir dexpepamuu o
COIMAILHOM 3alUTe WMHBAJIUAOB B IEIAX OECHpEensTCTBEHHOIO JOCTylma K MeCTy
MPEAOCTABICHUS MYHUIIMTIATBHON yCIIYyTH 00€CTIeYMBaCTCS :

1) oOecrmeunBaeTcss OECHPENMATCTBEHHBIM JOCTYNl HMHBAIUAOB K MECTY
MPEJOCTABICHUS MYHUIIMIATBHON YyCcIyru (yZOOHBIA BXOA-BBIXOJlI B IOMEIICHUS U
NepeMeIIeHHEe B UX Ipeieiax);

2) BHU3yajbHas, TEKCTOBas W MYJbTUMEAWHHAS HHPOpPMAIHMSI O MOPSAIKE
MPEIOCTABICHUSI MYHHUITUIIAILHONW YCIYTH pa3MeniaeTcs B YIAOOHBIX JJIsl 3asBUTENCH
MeCTax, B TOM YHCJIE C YYETOM OTPAaHUUYECHHBIX BO3MOXHOCTEH MHBAIU]IOB;

3) COnpoOBOXK/ICHUE WHBAJIUIAOB, UMEIOIIMX CTOHMKHE PAacCTPOHMCTBA (YHKIUH
3pEHHS U CAMOCTOSITEILHOTO TIEPEBIKECHUS, U OKa3aHWE UM TMTOMOIIH;

4) BO3MOXKHOCTb CaMOCTOSITEJIbHOTO TMEPEABIKCHUS TI0 TCPPUTOPHH, Ha
KOTOPOW paCIOJIOXKEHBl OOBEKTHl COIMAIbHOM, WHXXEHEPHOM H TPaHCIOPTHOU
UH(DPACTPYKTYp, BX0JIa B TaKhe OOBEKTHI M BbIXOJA W3 HUX, MOCAJKH B TPAHCTIOPTHOE
CPEACTBO M BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOIb30BAaHUEM Kpecia-KOIsCKU;

5) Hamnexariee pasMmelieHHe OOOpYJOBaHUS M HOCUTeNel uH(pOpMaIWH,
HEOOXOAUMBIX I 00eCTeueHHsT OeCIpernsITCTBEHHOTO JIOCTyNa WHBAIUJIOB K yCIyraM
C YYETOM OIPAaHUYECHUI UX JKU3HEEITEIbHOCTH;

6) ayOmupoBaHHe HEOOXOIMMOM IJIi MHBAJIUIOB 3BYKOBOW M 3PHUTEIBHOM
uHpopMalMKM, a TaKkKe HaANUCeN, 3HAKOB W HWHOHW TEKCTOBOM H rpaduueckoi
uHGOpMAIINK 3HAKaMH, BHITTOJIHEHHBIMU pelibe(hHO-TOUEHUHBIM IpudTOoM bpaiins;

7) HOMyCK CypAONepeBOIIMKa U TH(IOCYPIOTIEPEBOAUNKA,;

8) nomyck co0aKHU-TIPOBOIHUKA TPU HATMYUU JOKYMEHTA, TIOTBEPIKIAIOIIETO
ee crenuaibHoe oO0ydeHHWe M BbIJaBaeMoro mo QopMe U B TOPSIKE, KOTOPHIE
YCTAHOBJICHBI MPHUKa30M MUWHHUCTEpPCTBA TPyAa M COLMAIBbHOM 3amuThl Poccuiickoin
Oenepanun ot 22.06.2015 Ne 386H «OO0 yTBepkaeHun QOpPMBI JOKYMEHTA,
MOJITBEPIKIAIONIETO ClienaibHoe OOy4YeHHe CcOOaKu-IPOBOAHMKA, M TIOPSAIKA €ro
BBIIAYN .

2.14.3. TpeboBanusi B dYacTh OOECHEYECHUS JOCTYIMHOCTU [JIsi WHBAIHUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEIOCTABICHHE MYHHUIIUNATHHOW yCIyTH, H
CPEACTB, HCHOJIb3YEMBIX MpPHU MNPEIOCTABICHUU MYHUIUIIAIBHOW YCIYTd, KOTOPBIE
yKa3aHbl B moiamyHkTax | — 4 nynkra 2.14.2. aIMHUHUCTPATHUBHOIO pETJIaMEHTA,
MPUMEHSIIOTCA K OO0BEKTaM U CpEACTBaM, BBEACHHBIM B OJKCIUTyaTallMi0 WU
MPOLIEAIINM MOAEPHU3ALNIO, PEKOHCTPYKIMIO rociie 1 nrons 2016 ropa.

2.15. TlokasaTenu TOCTYITHOCTH ¥ KadeCTBA MYHUIIMITAIBHOW YCITYTH, B TOM YHCIIC
KOJIMYECTBO B3aMMOJICCTBUM 3asBUTENS C IOKHOCTHBIMU JIUIIAMU TIPH
MPEI0CTABICHUY MYHUIIMTIATBHON YCIYTH U UX MPOJAOJKUTEIBHOCTh, BO3MOXKHOCTh
noaydeHuss HHQOPMAITUU O X0JI€ TPEAOCTABICHUS MyHUIIUTIATLHOU YCIYTH, B TOM
YHUCJIe ¢ UCTIOJIh30BaHUEM MH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOYKHOCTb JINOO HEBO3MOYKHOCTD MOJYYSHHSI MYHUITUTIAIbHON yCIIYTH B
MHOTO()YHKIIMOHATILHOM IIEHTPE MPEI0CTABICHHS TOCYIapCTBEHHBIX 1
MYHULIUMAIBHBIX YCIYT (B TOM YHCJIE€ B IOJIHOM 00BEME), B TIOOOM TEPPUTOPUATIBHOM
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MO/Ipa3/IeJIEHUU OpraHa UCIIOJHUTENBHO PACOPAIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJI€HUs, IO BBIOOPY 3asABUTENA (IKCTEPPUTOPUAIBHBINA TPUHIUI),
MOCPEACTBOM 3aMpoca O MPEeAOCTABICHUN HECKOJIBKUX TOCYJaPCTBEHHBIX U (WJIH)
MYHHUIUTAIBHBIX YCIYT B MHOTO()YHKIIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHHUS
rOCy/IapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT, IPETyCMOTPEHHOTO cTaThei 15.1
®denepanbHOro 3akoHa Ne210-O3 (KOMIUIEKCHBIN 3ampoC)

2.15.1. TlokazaTensiMu AOCTYIMHOCTH MPEAOCTABICHUS MYHUIUIAIBHOU YCIYTH
SIBJISIFOTCA :

PacMoIOKEHHOCTh TOMEIIEHUS, B KOTOPOM BEJAETCS MPUEM, Bbladya IOKYMEHTOB
B 30HE JOCTYTHOCTH OOIIIECTBEHHOI'O TPAHCIIOPTA;

HaJU4Yhe HEOOXOIMMOTrO KOJUYECTBAa CIEIHAIMCTOB, a TakXKe MOMEIICHUN, B
KOTOPBIX OCYILECTBISACTCS MPUEM JOKYMEHTOB OT 3asiBUTEIICH;

HaJU4Me ucYEepnbIBaome uHGOpMAlUU O Ccrnocobax, MOpsAJIKE U CpPOKax
PEIOCTARICHUS! MYHUIMNAIBHOW YCIyrd Ha WHGOPMAIMOHHBIX CTeHAaX, EnuHOoM
nopraie, PecnyOnukanckoM noptaie, opUIMaIbHOM CalTe MyHHUITUIIAIBHOTO paiioHa;

OKa3aHWE TIOMOINM WHBAJIWAAM B TIPEOJOJEHUM OapbepoB, MEMIAIOIIUX
MOJIYYCHHUIO UMHU YCIIYT HApaBHE C JPYTUMHU JIMIIAMHU.

2.15.2. TlokazarensiMu KadeCTBa MPEIOCTABICHUS MYHUIUNAIBLHOU YCIYTH
SABJISIIOTCS:

1) cobmoieHre CPOKOB MIpUEMa M PACCMOTPEHHSI TOKYMEHTOB;

2) COOJTI0ICHHE CPOKa MOJIYUCHHUS Pe3yJibTaTa MyHUIIUIAILHOW YCITyTH;

3) orcyTcTBHE OOOCHOBaHHBIX JKal00 HA HApYIICHUS aJIMHUHHCTPATHBHOTO
periiaMeHTa, cCoBepileHHbIe paboTHHUKaMu OpraHa;

4) KOJINYECTBO B3aUMOICHCTBUI 3asBUTEIIS C JODKHOCTHBIMU JIMIIAMH (0e3 yueTa
KOHCYJIbTaIlui ):

B3auMoOJielicTBUE 3asiBUTeNss ¢ pabotHukamu Oprana wim MOL[ npu
OPEAOCTABICHUN MYHUUMUIAIBHOM  YCIYyrd OCYIIECTBISIETCA OOWUH pa3 IpuU
NPE/ICTABIICHUH 3aBJICHHS CO BCEMH HEOOXOUMBIMH TOKYMEHTAMU;

OJIUH pa3 B ciy4yae HEOOXOIUMOCTH TMOJYYCHUS pe3yibTaTa MpPeIOCTABICHUS
MyHHUIIUNANBHOU ycimyru B Oprade unu MOI] B dopme sx3emmiisgpa 37IeKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEIIE.

[IpogoIKUTENBHOCT OJHOTO B3aMMOACUCTBUS 3aABUTENSI C JOJDKHOCTHBIMU
JULAMH [PU MPETOCTABICHUH MYHHUIUIIAIbHON YCIYTH HE MPEBbIIAET 15 MUHYT.

3asBUTEINb BIPABE OLEHUTHh KAYECTBO MPEAOCTABIECHUS MYHULIUIIAIBHOW YCIYTH C
MOMOIIBI0  YCTPOMCTB TIOJABWKHON pPamuOTENCPOHHONW CBSI3U, C MCHOJIb30BAHHEM
Pecnybnukanckoro nopraia, TEpMUHAIBHBIX YCTPOICTB.

2.15.3. Nudopmarmss o xo/ie MPEAOCTABICHUS MYHUIIUITATLHON YCIYTH MOXET
ObITh TIONydeHa 3asgBUTEIEM B JIMYHOM KabwHere H©Ha EamHom moprane,
Pecnybnukanckom noptaie, B Mcmonkome, M®II.

2.15.4. TlpenocrtaBieHWe MYHULMMNAIBHOW YCIYyTH OCYIIECTBISIETCA B JIOOOM
M®II no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro >KUTEJNbCTBA WM MeECTa
(dakTHUecKoro npoxuBanus (mpeObiBanusl) Ha Tepputopun Pecnydnuku TatapcTaH mo
AKCTEPPUTOPUATBHOMY NPUHIUITY.

MyHummnanpHas yciayra B COCTaBe KOMIUIEKCHOTO 3aIIpoca HE MPEeI0CTaBISETCS.
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2.16. Nnble TpeboBaHUs, B TOM YUCJE YUYUTHIBAIOUIUE OCOOEHHOCTH MPEJOCTABICHHUS
MYHUIMOAIBHON YCIIYTH 110 S3KCTEPPUTOPUATBHOMY NPUHIUNY (B Clydyae, eciu
MYHHUIMOAIbHAS YCIyra MPpeI0CTaBIsAETCs M0 SKCTEPPUTOPUATIBHOMY MPUHLIUITY) U
0COOEHHOCTH MPEAOCTABIICHNUS MYHULIUIIAIBHON YCIYTH B AJIEKTPOHHOM (hopme

2.16.1. Tlpu npenocTaBiICHUM MYHUIUIMAIBHOM YCIYTH B 3JEKTPOHHOU (opme
3asIBUTENTH BIPABE:

1) monyunth HHpOpPMAIMIO O TOPSAAKE H  CPOKax  MPEAOCTaBICHHUS
MYHHIIMIIAIBHON yCIyTH, pa3MEIIeHHYI0 Ha EmmHoM moprane, PecnmyOaukaHCKOM
noprae;

2) moaaTh 3asBJICHHE O TMPEIAOCTABICHUA MYHHUIUIAIBHON YCAYrd M HHbBIC
JOKYMEHTBI, HEOOXOIUMBIE JIJIS TIPEIOCTABICHUS MYHHUITUTIATBHOW YCIIYTH, B TOM YHCIIE
JOKYMEHTBl U MH(POPMAIIHIO, DJICKTPOHHBIC 00pa3bl KOTOPHIX paHee ObUIM 3aBEpEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu | ctateu 16 @eaepanbHoro 3akoHa Ne 210-D3, ¢
UCIOJIb30BaHueM PecnyOnuKkaHCKOTo noprana;

3) MONY4YHTHh CBEACHHUS O XOJC BBIMOJHEHHUS 3asBICHUH O MPEIOCTABICHUN
MYHHIIMIIAIBHON YCITYTH, MTOJaHHBIX B JICKTPOHHOU (opMme;

4) OCyIIeCTBUTH OLIEHKY KayeCTBa MPEAOCTABICHHUS MYHHUIUITAIbHOW YCIIYTH;

5) momyuuTh pe3yJabTaT MPEAOCTABJICHUS MYHHUIIMIIATBHON yCIyru B Qopme
ANEKTPOHHOTO JOKYMEHTA;

6) momath kano0y Ha pericHue U AciicTBue (Oe3merictBue) Oprana, a TakKe €ro
JOJKHOCTHBIX JIMI[, MYHHUIIMTAIBHBIX CIYXKalIUX MOCPEACTBOM PecnmyOnukaHCKOro
nopraia, mnopTaia (QenepasbHOM TOCYJapCTBEHHON HWHGOPMAIIMOHHON CHUCTEMBI,
obecrieunBaroIIe mporece aocyneOHoro (BHeCyneOHOr0) 00KaloBaHUS PENICHUNH U
nercTBuil (O€3ICMCTBUS), COBEPIICHHBIX MPU IPEAOCTABICHUH TOCYMAPCTBEHHBIX U
MYHUIIUTAIBHBIX ~ YCIYT OpraHamH, TMPEJOCTABIAIONIMMH TOCYJapCTBEHHBIE H
MYHUIIUTAIbHBIE YCIYTH, WX JODKHOCTHBIMH JIMIIAMH, TOCYJAApCTBEHHBIMU H
MYHUIUTIATBHBIMU CITY>KAITUMHU.

2.16.2. ®opmupoBaHUE 3asBICHUS OCYIIECTBISETCS IMOCPEICTBOM 3alOJHEHHS
ANEKTPOHHOUN (Gopmbl 3asBieHUs Ha PecrmyOnukanckom moprane 6e3 HeoOXOIUMOCTH
JOTIOJTHUTEIIFHOM TTOJa4M 3asIBICHUS B KaKo-I1n00 nHOH dopme.

2.16.3. Ilpu popmupoBanum 3asBICHUS 00ECTICUNBACTCS:

1) BO3MOXXHOCTH KOITUPOBAHUS W COXPAHCHHS 3asIBJICHUS M WHBIX TOKYMCHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTH 3aIIOJIHCHUS HECKOJBKUMHU 3asBHTCISMHU OJHOW DIJIEKTPOHHOMN
dbopMBI 3asBICHUS TIPU OOpAIIEHUU 3a YCIyramMu, MPEANoJararolliMi HampaBlICHUE
COBMECTHOTO 3asIBIICHUSI HECKOJIbKUMU 3asiBUTEIISIMH;

3) BO3MOXKHOCTH IEYaTH HAa OyMa)KHOM HOCHTEJIEC KOIHH JICKTPOHHOH (HopMbI
3asIBJICHUS,

4) coxpaHeHHUE paHee BBEJCHHBIX B AJICKTPOHHYIO (JOPMY 3asBJICHUS 3HAUCHUN B
000 MOMEHT TIO JKEJIAaHUIO TIOJIB30BATElIsl, B TOM YHCJIC TIPU BO3SHUKHOBEHHUH OITHOOK
BBOJIa ¥ BO3BpATE JJIS IOBTOPHOT'O BBOJIa 3HAYCHUI B DJICKTPOHHYIO (JOPMY 3asIBICHHUS;

5) 3amojHEHWE TOJeH SJICKTPOHHOW (OPMBI 3asBICHUS 1O Hayajga BBOJA
CBEJCHUN 3asBUTEIEM C HCIOJB30BAaHUEM CBelIeHUM, pa3melnieHHbix B ECHUA, u
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CBEJICHUH, OINyOJIMKOBaHHBIX Ha PecnyOiMKaHCKOM mopTajie, B YacTH, Kacarolieics
CBEJICHUH, OTCYTCTBYIOIIMX B €IMHOMN cUCTEME UACHTU(PUKALMU U ayTeHTU(PUKALNN;

6) BO3MOXHOCTb BEpPHYTHCS Ha JIOOOW W3 3TAlOB 3aIOJHEHUS AJICKTPOHHOMN
(dopMbI 3asBieHHs 0€3 OTEPH paHee BBEICHHON MH(OpMAIIIH;

7) BO3MOXHOCThH JOCTyIa 3asBUTENS K paHEe TMOJAHHBIM UM 3asBICHHUSM B
TEYEHHE HE MEHEEe OJIHOTO Iofia, a TAKXKEe YACTUYHO C(POPMUPOBAHHBIM 3aABICHUSM - B
TEYEHUE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuck 3asButeneid Ha pueM B M®I] (nanee - 3amuck) oCcyiecTBISIETCS
nocpencTBoM PecryOnrkaHCcKoro noprania, Teegona KoHTakT-1ienTpa MOILI.

3asiBUTENIO MPEIOCTABISAETCS BO3MOXKHOCTh 3alIUCH Ha JIt0Oble CBOOOJHBIC IS
npueMa J1aTy U BpeMs B MpeJeaxX yCTAHOBIEHHOTO B MHOTO()YHKIIMOHAJIBLHOM IIEHTPE
rpaduka npuema.

3anuch Ha ONpeNeeHHYIO JaTy 3aKaHUYMBAETCs 3a CYTKHM JO0 HACTYIUICHHUS 3TOU
JaThl.

Jljist ocyliecTBiIeHUs MPeIBAPUTENBHON 3aITUCH TTOCPECTBOM PecrybiinkaHcKkoro
nopTajia 3asBUTEII0 HEOOXOJUMO YKa3aTh 3allpalllMBacMble CUCTEMOM JTaHHBIE, B TOM
17 (o) (S

(baMuInIo, UMsi, OTYECTBO (TMPU HATHYUH );

HOMeEp TenedoHa;

aZpec JIEKTPOHHOMW MOYTHI (I10 KEITAHUIO);

KETAEMYI0 J1aTy U BpeMsl IpUeMa.

B ciyyae HecooTBEeTCTBHSI CBEIEHUM, KOTOpPHIE COOOLIWI 3asgBUTENb TMpU
IpEeABAPUTENBHON 3alUCH, JOKYMEHTaM, MPEICTABICHHBIM 3asBUTEIEM IPHU JIMYHOM
npueMe, MpeaBapuTeIbHas 3alUCh AHHYJIUPYETCH.

[Ipu ocymecTBIEeHUH NPEIBAPUTEIHLHON 3alUCH 3asBUTEII0 O0ECIeYMBaCTCS
BO3MOKHOCTh pacrneyaTaTb TaJIOH-TIOATBEpXkKAeHUE. B ciywyae, eciu 3asiBUTEIb
COOOIIMT ajapec JJIEKTPOHHON TMOYTHI, HA YKAa3aHHBIA aJ[pec TakK)Ke HaIpaBIseTCs
uH(bOpMAIIHs O MMOATBEPKICHUYU MIPEIBAPUTETHLHOM 3aMMCH C YKa3aHUEM JIaThl, BPEMEHH
U MeCTa MpueMa.

IIpyn ocymecTBIEHUM NPEABAPUTEIBHON 3alMCH 3asBUTENb B 003aTEIBHOM
nopsiike THGOPMHUPYETCS O TOM, YTO MPEABAPUTEIIbHAS 3alMUCh AHHYJIUPYETCS B Clydae
€ro HEeSsIBKM M0 UCTEUYECHUH 15 MUHYT ¢ HA3HAYEHHOT'O BPEMEHU ITpUEMA.

3asBuUTENb B JII000€ BpeMsi BIIpaBE OTKA3aThCs OT MPEABAPUTEIILHOM 3aMUCH.

3ampemiaercss TpeOOBaTh OT 3asABUTENS COBEPLICHHUS WHBIX JACUCTBUN, KpoMe
MIPOXOKJCHUS UICHTU(UKAIINN U ayTCHTH(PUKAIIMA B COOTBETCTBUHM C HOPMATHUBHBIMU
mpaBoBbIMU akTamMu Poccuiickoin @enepanuu, ykazaHus LEIU IPHUEMA, a TaKXKE
NPEIOCTAaBICHUSI CBEACHUN, HEOOXOAUMBIX IJISl pacyeTa AJUTEIbHOCTH BPEMEHHOTO
MHTEpBaja, KOTOPbI HE0OX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. COCTaB, nocJaea0oBaTC/IbHOCTb 1 CPOKH BBINNOJIHCHUA aIMUHUCTPATHUBHBIX
npouecayp, TpCﬁOBaHHﬂ K NOPAAKY UX BBINNOJHCHHUA, B TOM YHUCJIC 0CO0EHHOCTH
BBINNOJIHCHUA aIMHHUCTPATUBHBIX IIPOUIECAYP B 3JIeKTpOHHOﬁ (bopMe, a TaKiKke

0CO0EHHOCTH BBINOJHEHHUS AIMHUHUCTPATHBHBIX IIpOoHEAYP B
MHOFO(l)yHKHI/IOHaJ]beIX HEHTpax
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3.1. Onucanue nocnea0BaTeIbHOCTH ACUCTBUI MpU NMPEAOCTABICHUN
MYHULIUIIAJIBHOW yCIIyIU

3.1.1. IlpenocraBiieHe MYHUIIMIAIBHOW YCIYyTd BKJIOYAET B CeOsl CIEAYyIOLIUe
aIMUHUCTPATUBHBIC TIPOLIETYPHI:

1) KOHCYJIBTUPOBAHUE 3aIBUTEJIS;

2) IpUHATHE W PACCMOTPEHUE KOMILICKTa JIOKYMEHTOB, TPEACTaBICHHBIX
3asIBUTEJIEM;

3) HampaBcHHE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOIIUE B
PEIOCTABICHUN MYHUIIUTTAIIBHOW YCITYTH;

4) moAroTOBKa pe3ybTaTa MyHHUIUIAILHON YCIIYTH;

5) BeI1ava (HanpaBlICHUE) 3asIBUTEIIO PE3y/IbTaTa MyHHUIIUIIATBHON YCIYTH;

6) UCIIpaBJICHUE TEXHUUYECKUX OIMHOOK.

3.2. Oxa3zaHue KOHCYJIbTAIlUN 3asBUTEITIO

3.2.1. OcHoBaHMEeM Hayajla BBHINIOJIHEHUS AJMUHHUCTPATUBHOM  MPOIETYpPHI
SBJISIETCS OOpallleHWe 3asBUTENISI 0 BOMPOCAM, CBSI3aHHBIM C MPEIOCTaBICHUEM
MYHUIIATIAJIBHON YCIYTH.

JomKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJIHEHHE
aIMUHHUCTPATUBHON NPOLIEYPHI, SIBIASETCA:

npu oOparenuu 3asputenst B MOI — pabotauk MDI];

npu oOpamenun 3asButenss B Mcmoikom — cekpeTtapb  (3aMeCTHTENb
pykoBogutensi) HMcmonHutenbHOro KoMmuTeTa (danee -  JOJDKHOCTHOE — JIUILIO,
OTBETCTBEHHOE 33 KOHCYJbTUPOBAHHUE).

3.2.2. 3asBUTENH BIOpaBe OOPATHTHCS 3a KOHCYJbTAllUCW O TMOPSAKE W CPOKax
IPEAOCTARICHUS MYHHUIMINAIBbHOW ycinyrd B MO®I[ nuuno m mo TenedoHy H
BJIEKTPOHHOM ITOYTE.

Pa6otauk M®II kOHCYIBTHPYET 3asABUTEIIS, B TOM YHCIE IO COCTaBy, (opme
MpEACTaBIsAEMON JOKYMEHTALUU U APYTUM BOIIPOCAM JIJISl TIOJIYYEHUSI MYHUIIUIIAIbHON
YCIYTH.

3asBUTENh MOXET TOJYy4YuTh HWHGOPMAIMI0O O TMOPSAKE MPEeIOCTaBICHUS
MYHHUITUTATBHON yCIyTH Ha odunmanbHoMm caiite ML http://mfcl6.tatarstan.ru.

AJIMUHHCTPATUBHBIE MPOLEAYpPHl, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBITIOJIHSIIOTCS B JIEHb OOpAIlICHUS 3asIBUTEIIA.

PesynbTaTamMu  BBINIOJHEHUS ~ AJMUHUCTPATUBHBIX  MIPOLIEAYp  SIBISIOTCS:
KOHCYJIbTAIUSI TIO COCTaBy, (OpMe TMPENCTaBIsIeMON JOKYMEHTAIlMd W JAPYTUM
BOIIpOCaM, HEOOXOAUMBIM JIsl TOJTYYEHUSI MYHUITUTIATIbHON YCIIYTH.

3.2.3. 3asgBuTenp BupaBe o0patuThcs B McrmonkoMm mo tenedoHy U 3IeKTpOHHOU
Mo4Te, a TaKXKe IMOJYyYUTh KOHCYJbTAIlMI0O Ha PecnyOiauMkaHCKOM mopTalie, caite
HcnonkoMa o mopsiike U CpOKaxX MPEJOCTaBICHUS MYHHUIUINAIBHOM YCIYTHM, B TOM
4yucje Mo cocTaBy, GopMe MpeAcTaBIsieMOd JOKYMEHTAIMU U JIPYTHUM BONpPOCAM st
MOJIyYEHUS] MYHUIUIIATIbHON YCIYTH.
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JIOIKHOCTHOE  JIMILIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHE WHPOPMUPYET
3asiBUTENISI B COOTBETCTBUM C TpeOoBaHUSAIMU NyHKTa 1.3.4 aIMHUHHUCTPATUBHOTO
periaMeHTa.

AIMUHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBITIOJIHSAIOTCS. B TEUEHHE TPEX padOUuuX JAHEH cO JHS MOCTYIUICHHs OOpallleHHus.

PesynbraTamMmu  BBIIIONHEHUS ~ aJIMUHUCTPATUBHBIX  NPOLENYP  SIBISIOTCS:
KOHCYJIbTAllUM TI0 COCTaBy, (opMe MpeAcTaBIsieMON AOKYMEHTAUU U APYIHM
BOIIPOCaM, HEOOXOIUMbIM JIsl TOJTYYEHUSI MyHULIUIIAIBHON YCIyTH.

3.3. [IpuHsATHE U PACCMOTPEHUE KOMIUIEKTA IOKYMEHTOB,
IIPEACTABIEHHBIX 3aBUTEIEM

3.3.1. IlpueM OKyMEHTOB JUIsl IPEIOCTABICHUS MYHULMIIAIBHON yCIIyTH yepes
MOI] unu yaanennoe paboyee mecto MOLI.

3.3.1.1. 3asButens (mpeacTaBuTeNb 3asaBUTeNs) oopamiaercs B MOI] ¢ 3ampocom
O TMPEeIOCTaBICHUM MYHUIMIAIBLHONM YCIyrM W TIPEACTaBIsSCT JOKYMEHTHI B
COOTBETCTBUHM C MYHKTOM 2.5 aJIMUHUCTPATUBHOI'O pErjiaMeHTa.

3.3.1.2. Pabotnuk M®LI, Benymiuii mpuem 3asiBICHHIA:

ornpeeNsieT npeaMeT oOpalieHus;

YIOCTOBEPSAET JINYHOCTD 3asBUTEIIS;

IPOBOJIUT MPOBEPKY MOJTHOMOYHI JIMIA, TOJAKOUIETO TOKYMEHTBHI;

IPOBOAUT TMPOBEPKY COOTBETCTBUSA JOKYMEHTOB TPEOOBAHUSM, YKa3aHHBIM B
NyHKTE 2.5 aIMUHUCTPATUBHOIO PETJIAMEHTA,

3amoJIHAET JIEKTPOHHYIO hopmy 3asBieHus B AUC MODI];

Opyd  MNPEJOCTaBIEHUU  JTOKYMEHTOB,  YKa3aHHbIX B  NOyHKTe 2.5
aIMUHUCTPATUBHOTO  perjiaMeHTa Ha  OyMaXHOM  HOCHUTENE,  OCYIIECTBISET
CKAaHUPOBAHUE MPEACTABIECHHBIX JOKYMEHTOB;

pacnieuatbiBaet 3asaBieHue 3 AUC MOI];

nepeaacT 3asiBUTENI0 Ha MPOBEPKY U MONHUCAHUE;

nocJjie MOoANUCcaHus CKaHUpyeT noanucanHoe 3aspieHue B ANC M®I];

3arpyxaetT B AVIC M®I] noxymMeHThI, TIPEICTaBICHHBIE B AJIEKTPOHHOU (opme
WM SJEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET DIEKTPOHHOE
bi (S0 (O

BO3BpaIlaeT MOAMMCAHHOE 3asBICHUE U OPUTHHAIBI OyMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACTIHCKY B IPUEME JIOKYMEHTOB.

AJMUHHUCTPATUBHBIE MPOUEAYPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIIOTCS B JIEHb OOpAIlCHUS 3asIBUTEIIA.

Pe3ynbTaTamu BBINOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U NAKET JIOKYMEHTOB.

3.3.1.3. Pabotauk M®DI] HampaBnseT TMakeT JOKYMEHTOB, TPHUHATHIX OT
3asiBUTENA B MICIIOIKOM B 3JIEKTPOHHOU PopMe (B COCTaBE MAKETOB AIEKTPOHHBIX JI€]T) B
TEUEHHWE OJHOro pabodero AHS CO JHA OOpalleHus 3asBUTENS B CTPYKTYpHOE
noapasaenenne MOLI.
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Pe3ynpTaTamMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYD SBISIOTCA: 3asBIICHUE
U MAKET TOKYMEHTOB (JIEKTPOHHOE JI€JI0), HampaBieHHble B VcoakoM, MOCpeacTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJICUCTBHUS.

3.3.2. IlpueM IOKYMEHTOB Uil MPEAOCTABICHHUS MYHULMIAIBHOW YCIYI'M B
aeKTpoHHOM dhopme yepe3 PecniyOnukaHckuil mopral.

3.3.2.1. 3asgBuTenp AJA NMOJAYU 3asBJIEHUS B 3JEKTPOHHON (opme BBIMOIHSIET
CJIEIYIOIME IEUCTBHUS:

BBITIOJIHSAET aBTOPU3ALUIO;

OTKpbIBaET (DOPMY 3JEKTPOHHOI'O 3asIBICHUS;

3anojHseT (GopMy BJIEKTPOHHOIO  3asBIEHUS, BKIIOYAIOIIYIO CBEJICHUS,
HEoOX0IMMBbIE M 00s3aTeNIbHbIE AJIA MPEJOCTABICHUS MYHUIIMTIATBHON YCIYyTH;

NPUKPEIUIAET AOKYMEHTBHl B JJIEKTPOHHOM (OpMe WM DJIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K ()OpMe€ 3JIEKTPOHHOTO 3asiBI€HUS (MpU HEOOXOAUMOCTH );

NOJATBEPKAAeT (PAaKT O3HAKOMIICHHMSI M COTJIacUsi C YCJIOBHSIMHU U TOPSAKOM
NPEIOCTaBICHUS] MYHUIIMIAIBHON YCIYrd B 3JEKTPOHHOU ¢opme (ycTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHHU B (DOpME IIIEKTPOHHOTO 3asIBICHHUS);

NOJITBEPKAAET  JIOCTOBEPHOCTh  COOOIEHHBIX  CBEJEHUM  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B ()OpME 3JIEKTPOHHOTO 3asIBICHUS);

OTIIpaBJISIET 3aMoJHEHHOE AIIEKTPOHHOE 3asiBIICHHE (Ha>xxuMaer
COOTBETCTBYIOIIYIO KHOIIKY B (JOpME AJIEKTPOHHOTO 3asIBICHHUS);

AIIEKTPOHHOE 3asBJICHUE TMOJAMMCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSIMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTAa,

MoJIy4aeT yBEJOMIIEHHE 00 OTIPaBKe AIEKTPOHHOTO 3asiBJICHUSI.

dopMaTHO-JTOTUYECKast poBepKa c(hOpMHUPOBAHHOTO 3asIBICHUS
OCYIIECTBIISIETCSI TIOCITIE 3alOJHEHUS 3asBUTENEM KaXXIOro W3 TOJIeH 3JIEKTPOHHON
dopmbl 3asiBieHus. [Ipy BBISIBIEHUH HEKOPPEKTHO 3aMOJHEHHOTO MOJIS JIEKTPOHHOU
(dbopMBbI 3asBIICHUS 3asBUTENIb YBEAOMIIACTCA O XapaKTepe BBISBICHHOW OIIMOKH H
MOpsKE €€  YCTPAaHEGHHUA  TOCPEACTBOM  HUH(DOPMAIMOHHOTO  COOOIIECHUS
HEMOCPEJICTBEHHO B AJIEKTPOHHOM (popMe 3asiBICHUSI.

AJIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBITIOJIHSIOTCS B IEHb OOpAILlEHUS 3asIBUTEIIA.

PesynbTaTamMu  BBINIONHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLUEAYp  SIBJISIOTCS:
AJIEKTPOHHOE JEJI0, HAIPABJICHHOE B VICMOIKOM MOCPENCTBOM CHCTEMBI JIEKTPOHHOTO
B3aUMOJICCTBHUSL.

3.3.3. PaccmoTtpenue komIuiekTa JOKyMeHTOB McmomkoMom.

3.3.3.1. OcHoBanweMm Hauaja BBIMOJTHEHUS aJIMUHUCTPATUBHOW MPOILETYPHI
SABJISIETCS MOCTYIUIEHUWE 3asBJIICHUSI W MHBIX JOKYMEHTOB, HEOOXOAUMBIX JIf
MPEAOCTaBICHUS MYHUIIUTIATbHON YCIIYTH.

JIOIDKHOCTHBIM ~— TUIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIOJIHEHUE
aIMUHUCTPATUBHON MpOUENYyphl SABISIETCA CeKpeTaph VCMOMHUTEIRHOTO KOMHUTETA
(anee - TOKHOCTHOE JTUIIO, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB):

3.3.3.2. JIOM>KHOCTHOE JIAIIO0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B ClIy4yae
oOpalieHus 3asBUTENS ¢ 3asiBJIeHUeEM B Mcnonkom:

onpeensieT npeaMeT oOpalieHus;

YCTAHABIMBAET JINYHOCTH 3aBUTEIIS;
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MPOBOJIUT MPOBEPKY MOJTHOMOYMH JIMIIA, TTOJAAIOUIETO IOKYMEHTHI;

MPOBOJIUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBaHMSIM, yKa3aHHBIM B
NyHKTe 2.5  aIMUHHCTPATHUBHOIO  perjaMeHTa,  TMPOBEPKY  COOTBETCTBUS
MPEJCTAaBICHHBIX  JIOKYMEHTOB  YCTAHOBJICHHBIM  TpeOOBaHUSM  (HajJexkaliee
opopMIIeHHE KOMHUM JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IMOJYUCTOK, MPHUITHCOK,
3a4EepPKHYTHIX CJIOB M MHBIX HE OTOBOPEHHBIX UCIIPABICHUH );

3aMoJIHSAET  AJIEKTPOHHYI0  ¢GopMy  3asBIE€HHUS B  aBTOMATU3UPOBAHHOMU
MH()OPMAIIMOHHOW CHUCTEeMe, NpeJIHA3HAUYCHHOW IS OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIUTIAJIBHBIX YCIIYT;

Opu  TPEJOCTaBICHWU  JIOKYMEHTOB,  yKa3aHHBIX B  NOyHKTe 2.5
aJIMUHUCTPATUBHOTO  perjlaMeHTa Ha  OyMaXHOM  HOCHTENIe,  OCYIIECTBIISET
CKaHUPOBAHUE MPEACTABICHHBIX JOKYMEHTOB;

pacnevaThIBaeT 3asiBJICHHUE;

nepeaeT 3asiBUTEII0 Ha MPOBEPKY U MOJNKUCAHUE;

MOCJIE MOJANUCAHUS CKAHUPYET MOANMCAHHOE 3asIBJIICHUE;

3arpyxaet B aBTOMAaTU3UPOBAHHYIO uH()OPMAIIMOHHYIO CUCTEMY,
NpeIHA3HAUYCHHYIO [IJI1 OKa3aHWsl TOCYJapCTBEHHBIX W MYHHUIIUMINAIBHBIX YCIYT
JIOKYMEHTBI, TPEACTaBJICHHbIE B DJIEKTPOHHOW (opMe WM DIICKTPOHHBIC OO0pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, OPMHUPYET IEKTPOHHOE JCIIO;

BO3BpAIlaeT TOJAMKMCAHHOE 3asBJICHWEC W OPUTHHAIBI OYMaKHBIX JTOKYMEHTOB
3asIBUTEINIO;

BBIJIACT 3aIBUTEIII0 PACIIMCKY B IPUEME JOKYMEHTOB.

B cnydae Hanmuusg OCHOBaHMM sl OTKa3a B MpPUEME JOKYMEHTOB JIOJKHOCTHOE
JIMIIO0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, YBEIOMIIACT 3afABUTEIS O HAJIUYUU
IPENSATCTBUI JJI1 MTpUEMa 3asBJICHUS] M BO3BpAIacT €My JOKYMEHTHI C OOBSICHECHHUEM
cojep KaHusl BBISBJICHHBIX OCHOBAHUM JIJI1 OTKa3a B MpUEME JJOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NPHEM JIOKYMEHTOB, IIOCTIE
MOCTYIUUIEHUS] JOKYMEHTOB Ha paCCMOTPEHHUE:

MIPUCBAnBAET 3asiBJICHUI0O HOMEP B COOTBETCTBHMU C HOMEHKJIATYPOU JIeJI U CTaTyC
«ITpoBepka JOKYMEHTOBY;

U3y4yaeT TOCTYIHUBIINE DOJCKTPOHHBIE Jeja, B TOM YHCJIE IPUI0KEHHbBIC
3asBUTEIIEM JIOKYMEHTHI B 3JICKTPOHHOU (pOpME M JICKTPOHHBIC 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMIUICKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

IIPOBEPSIET COOJIIOJICHUE YCIOBUH JEHCTBUTEIBHOCTH JJICKTPOHHON ITOIUCH,
Mocpe/icTBOM oOpamieHuss K EauHomy mopranmy (B ciaydae, €ClId 3asBUTEIEM

MIPEICTaBIICHBI AIIEKTPOHHBIE JIOKYMEHTHI, TIO/IMTCAHHBIE YCHJICHHOU
KBUTH(DUITUPOBAHHON AJIEKTPOHHOMN TOIIMHUCHIO).
[Tpu HAJTUIAH OCHOBaHWH, IPETyCMOTPEHHBIX MTYHKTOM 2.7.1

aJIMUHHUCTPATUBHOTO PETJIaMEHTa, MOATrOTAaBIMBAET MPOEKT pelleHus 00 OTKaze B
npueMe IOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEOCTABICHUS MYHUIIMTIATBHON YCIIYTH.

B cnywae, eciu B pe3ynapTaTe MNPOBEPKU YCUIECHHON KBanu(UIIMPOBAHHOMN
AJIEKTPOHHON TMOJIMUCH BBIABICHO HECOOJIOJICHHE YCJIOBUM €€ JIEeNCTBUTEIBLHOCTH,
MPOEKT pelieHuss 00 OTKaze MOJKEH COJAepKaTh MyHKTHI cTaThu 11 ®enepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCITYXWIA OCHOBAHUEM ISl €70 MTPUHSTHSL.
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[IpoekT pemieHus 00 OTka3e B TpUEME JOKYMEHTOB, HEOOXOAWUMBIX IS
MPEIOCTABICHUST MYHHUITUTNIATBHOW YCIYTH, C yKa3aHWEM TMPUYUH OTKasza (B clydae,
€CIM OCHOBaHMS JJIS OTKa3a B TMPHUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS MYHHUITUNIAIBHOW YCIIYTH, CBSI3aHBI C HAPYIICHHEM YCTaHOBJICHHBIX
TpeOOBaHMI K TaKMM JOKYMEHTaM, OCHOBAaHHsS JUIsl OTKa3a B IMpPUEME JTOKYMCHTOB
JOJDKHBI - cofiepkaTh HMHGOPMAIMI0 O HAUMEHOBAaHUU JOKYMEHTOB (MH(pOpMAIUH,
CBEJICHMI), KOTOpbIE HE TPEACTABJICHBI, COJEpXKaT HEIOCTOBEpHbIE U (WJIN)
MIPOTUBOPEYMBBIC CBEICHMSI, O(POPMIICHBI ¢ HAPYIIICHUEM YCTAaHOBIICHHBIX TPEOOBaHUI),
HAIPABJISICTCSI Ha COTJIACOBAHWE B YCTAHOBJICHHOM IOPSJIKE TOCPEICTBOM CHCTEMBI
ANEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue TpoeKTa pemieHuss 00 OTka3e B MpUEME JIOKYMEHTOB,
HEOOXOUMBIX JIJII TPEAOCTABICHUS MYHUIIUIIAILHOW YCIyTH, OCYIIECTBISAETCS B
NOpsZIKE, TPEAYCMOTPEHHOM ITYHKTOM 3.5.3 a/IMUHUCTPATUBHOTO PETJIAMCHTA.

B ciydae oOTCyTCTBHS OCHOBaHMW JJii OTKa3a B TIpUEME JIOKYMCHTOB,
NPEIyCMOTPEHHBIX IMYHKTOM 2.7.1 agMUHUCTPATHBHOTO pErIaMEeHTa, JOKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, B TEUCHUE OJTHOTO pabodvero JHS CO JAHS
TIOCTYIUICHUS 3asBJICHHS, HAMPABIISACT 3asiBUTEIIIO, YKa3aHHBIM B 3asBJIICHHH CITOCOOOM,
yBEJAOMJICHHUE O TOCTYIUICHUM 3asBJICHUS, COJEpKallee BXOJAIIUN PEerucTPalMOHHBIN
HOMEp 3asBIICHHS, JaTy TOJYYCHHS 3asBJICHUS, MEPCUCHb HAMMCHOBAHUWH (aiiios,
NPE/ICTABICHHBIX K HEMY JIOKYMEHTOB, JIaTy IMOJYYEHUS pe3yJibTaTa MYHHIIMIAIbHON
YCITYTH.

3.3.3.4. UHcnonnenwe mporneayp, ykazanHbix B myHktax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pEerJIaMeHTa, MpH HAJIMYUKM TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C MCIIOJIb30BAaHUEM aBTOMATU3UPOBAHHOU
MH(POPMAIIMOHHON CHUCTEMBbI, MpEeIHAa3HAYCHHOW JUIsi OKa3aHWs TOCYIapCTBEHHBIX U
MYHUIIUTAIBHBIX YCIYT.

3.3.3.5. AnMuUHHUCTpaTHUBHBIC MPOIEAYPHl, YCTaHABIMBaeMble IYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BBIMOJHSAIOTCS B TEYCHHE OHOTO pabdoyero IHS CO
JTHSI IOCTYIUUICHUS 3asBJICHHSI HA pACCMOTpPEHHE.

PesynpraTamu BHITIOJHEHUS aIMHUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: TPUHATHIN
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT PEHICHHs 00 OTKa3e B MpHUeMe
JIOKYMEHTOB, HEOOXOAMMBIX /IS IPEAOCTABICHUS MyHUITUTIATBHON YCITYTH.

3.4. HanpaBrieHre MeKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, YYaCTBYIOIIHE B
IIPEAOCTABICHUA MYHULIUTIAIBHON YCIYTH

3.4.1. OcHoBaHMeM Hauajia BBINOJHEHHUS aJIMHUHUCTPATUBHOM MPOLEAYpPbI
SBIIICTCS TIOTYy4YEHUE JODKHOCTHBIM JIUIIOM (paOOTHHKOM), YIOJHOMOYCHHBIM Ha
BBITIOJIHEHUE AJMUHHUCTPATUBHON MPOLIEAYPhL, OT JOHKHOCTHOrO Jidla (pabOTHHUKA),
OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEJISI JOKYMEHTOB.

JIOJDKHOCTHBIM ~— TUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINOJIHEHUE
aJMUHUCTPATUBHON MpoOLeAypHI, ABisieTcss PykoBoauTens McnonHUTENLHOTO KOMUTETA
(manee - MOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIPABJICHHE MEKBEIOMCTBEHHBIX
3aIIpoCoOB).
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3.4.2. JIomXHOCTHOE JUI0, OTBETCTBEHHOE 32 HAIMPABICHUE MEKBEJOMCTBEHHBIX
3anpocoB, GOPMUPYET U HANPABISET B AJIEKTPOHHOU (OpMe MOCPEICTBOM CUCTEMBbI
MEKBEJIOMCTBEHHOT'O 3JICKTPOHHOTO B3aUMOJICUCTBUS (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOXKHOCTH — HWHBIMH CIIOCOOAMH) 3ampochl O NPEJAOCTABICHUH JIOKYMEHTOB H
CBEJICHUM, MPETYCMOTPEHHBIX MMYHKTOM 2.6.1 aIMUHUCTPATUBHOTO PErIaMEHTA.

AJMUHHUCTPATUBHBIE MPOIEAYpPHl, YCTAaHABJIMBAEMbIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIOTCS B JIEHb MPUHATHS 3asBJICHUS HA PACCMOTPEHUE.

PesynbTaTamMu  BBITIOJTHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
HalpaBJieHHbIE B OpraHbl BIAacTU W (WJM) TMOJBEJIOMCTBEHHBIE OpraHaM BJAcTH
OpraHu3aIuy 3ampOCHI.

3.4.3. CneruanucThl  TMOCTABIIMKOB JIaHHBIX HA OCHOBAaHUU  3aMpOCOB,
MOCTYNMUBIIUX YE€pPE3 CUCTEMY MEXKBEIOMCTBEHHOTO JJIEKTPOHHOTO B3aMMOJICHCTBUS,
NPEJAOCTARISIIOT  3ampaliiBaeMble JOKYMEHTHl (MHGOpMAIMI0) WM HaMpaBIIsIOT
yBEJIOMJICHUSI 00 OTCYTCTBUM JOKyMEHTa W (Wiau) uHpOpMaIuu, HEOOXOIUMBIX s
PEAOCTABICHUS MYHULIMTIAIBHON YCIYyTH (J1ajiee — yBeIoOMJIEHHEe 00 0TKasze).

AJIMUHHUCTPATHBHBIE TIPOIEAYPHI, yCTaHABIMBAEMbIE HACTOSIIAM ITYHKTOM,
BBITIOJIHSIFOTCSI B TEYCHUE TISATH JHEW €O JHS TIOCTYIUICHHS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WJIM OpraHU3alluio, MPEAOCTABISIIONINE JOKYMEHT M WH(OpMAaIuio,
€CJIM WHBbIE CPOKH IMOJTOTOBKH W HAIMPABJICHUS OTBETAa Ha MEXKBEIOMCTBEHHBIN 3aIpocC
HE YCTaHOBIIEHBI (elepanbHbIMU 3aKOHAMH, TPaBOBBIMU akTamu [IpaBuTenbcTBa
Poccuiickoit ®@enepaniuu U NMPUHATHIMU B COOTBETCTBHH C (efepaibHBIMU 3aKOHAMHU
HOPMAaTHUBHBIMU MTPaBOBBIMU akTaMu PecriyOnuku Tarapcran.

PesynpraTamMu  BBIMOJHEHUS  aJIMUHHCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
JOKYMEHTBI (CBEIEHUS), HEOOXOIUMBIE JIJISl TIPEIOCTABICHUS MYHHUIIMIAIBHON YCIIYTH,
b0 yBegoMIleHHe 00 OTKa3e, HaIlpaBJICHHBIC TOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaNpaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIUI0, OTBETCTBEHHOE 32 HAMPABICHUE MEKBEIOMCTBEHHBIX
3ampoCoB:

MOJIy4aeT 3alpalinBaeMble Yepe3 CUCTEMY MEXBEIOMCTBEHHOTO AJIEKTPOHHOTO
B3aMMOJICUCTBHS  JIOKYMEHTHI (CBEIEHHUs), HEOOXOMUMBIE [JIsi TPEIOCTABICHUS
MYHHUITUTIATBHON YCIIYTH, TUO0 yBeAoMIIeHHe 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(unn) mHGOpMATTIH;

npu HAJTUYUH OCHOBaHMWI, MIPEeTYCMOTPEHHBIX MyHKTOM 2.7.1
aIMUHUCTPATUBHOTO pETJaMEHTa, MOJATOTAaBIMBAET NPOEKT pemieHus o0 oTKasze B
npueMe IOKYMEHTOB, HEOOXOAUMBIX JIJISl TPEAOCTABICHUS MYHUIIMIATbHON yCIIYTH.

[Ipoext pemeHus o0 OTKa3e B MpHeME JOKYMEHTOB, HEOOXOAUMBIX st
MPEIOCTaBICHUSI MYHHUITUNIATHHOW YCIYTH, C yKa3aHWEM MPUYMH OTKa3a (B ciyd4ae,
€CIM OCHOBaHWMS JJII OTKa3a B TMpPHUEME JOKYMEHTOB, HEOOXOJUMBIX IS
MPEIOCTABICHUSI MYHHUIIUNAIBHOW YCIYTH, CBSI3aHBI C HAPYIICHHEM YCTaHOBIICHHBIX
TpeOOBaHMII K TaKUM JOKyMEHTaM, OCHOBAHHS [JIi OTKa3a B TpHEME JOKYMEHTOB
JOJDKHBI  coJiepKaTh HMH(POPMAIMIO O HAUMEHOBAaHUU JOKYMEHTOB (MH(OpMAIIUU,
CBEJICHMI), KOTOpbIE HE TPEACTABICHBbI, COJAEpPXKAaT HEIOCTOBEpHble U (WJIN)
MIPOTHUBOPEUMBBIE CBEJICHUSI, OPOPMIICHBI C HAPYIIIEHUEM YCTAHOBJICHHBIX TPEOOBAHUI ),
HaIpaBJIIeTCS HAa COIJIACOBAaHHUE B YCTAHOBJIEHHOM IMOPSJIKE MOCPEICTBOM CHUCTEMBbI
AIEKTPOHHOTO JOKYMEHTO00O0pOTa.
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CornacoBaHue TpPOEKTa pelIeHHs o0 OTKa3e B TIpHEME JOKYMEHTOB,
HEOOXOAMMBIX ISl TPEIOCTABICHHUS MYHUIIMIAIBHON YCIYTH, OCYIIECTBISETCS B
nopsiaKe, IPEeIyCMOTPEHHOM IMMyHKTOM 3.5.3 aIMMHUCTPATUBHOTO PErIaMeHTa.

AJIMHUHHUCTpATHBHBIE TIPOIEAYpPHI, YCTaHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIIOTCS B ICHb MOJTyYEHUs CBEACHH 10 MEKBETOMCTBEHHBIM 3aIpOCaM.

PesynpraramMu  BBIIOMHEHUS  AIMUHHCTPATHUBHBIX  MPOLEAYpP  SBISIOTCS:
JOKYMEHTHI (CBEICHHS), HEOOXOAUMBIE JIJIsI TMPEIOCTABICHUSI MYHUIIUTIAIBHON YCIYTH,
OpoeKT pemieHus o0 OTKase B TpHeMe JOKYMEHTOB, HEOOXOIMWMBIX s
Npe0CTaBICHIS] MYHUITUTIAIBHON YCIYTH.

3.4.5. Ucnonnenue mpouenyp, ykazaHHeIX B nyHkrtax 3.4.2, 3.4.4
aJIMUHHACTPAaTUBHOTO  pErJIAMEHTa, TMpPH HAaTUYAM TEXHUYECKOH BO3MOXKHOCTH
OCYIIIECTBIISIETCSI B @BTOMAaTHYECKOM PEKUME C MCIIOIH30BaHUEM aBTOMATHU3UPOBAHHON
MHPOPMAITMOHHON CHUCTEMBI, TPEJHA3HAYCHHON [JIs1 OKa3aHHWsS TOCYNapCTBEHHBIX U
MYHUIIMTIANBHBIX YCIYT, B TOM 4YHCJI€ C MOMEHTa pETUCTPAlliU 3asiBICHUS B
COOTBETCTBHH C IMTyHKTOM 2.13 aJIMHUHUCTPAaTUBHOTO periiaMeHTa.

3.4.6. MaxkcuManbHbBII CpPOK BBHIMIOJIHCHHUS] aJIMHUHUCTPATUBHBIX MPOLEAYD,
yKa3aHHBIX B MyHKTE 3.4 aJIMHHUACTPATUBHOTO PETJIAMEHTA, COCTABISET MATh pabounx
TTHEH.

3.5. IloaroroBka pe3yibTaTa MyHUIIMTIAIBHON yCITyTH

3.5.1. OcHoBaHuMEM Hayaja BBINOJHEHHUS AJMUHUCTPATUBHONW MPOLIEAYPHI
ABJISIETCS TOCTYIUIEHWE OT JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOTO 3a HalpaBJIEHUE
MEXBEJOMCTBEHHBIX  3alIPpOCOB, JIOKYMEHTOB (CBEIEHHUI), HEOOXOAUMBIX IS
IPEAOCTABICHUS MYHULIUIAIBHOW YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJIMHUHUCTPATUBHOU
IPOLIENYPHI, SABISAETCS CeKpeTapb VCIOTHUTENBHOrO KOMHUTETA (Jajee - TOHKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MOATOTOBKY pe€3ysbTaTa MPEIOCTABICHUS MYHULUIMAIBHON
YCIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOJATOTOBKY pe3yJbTara
MPEAOCTABICHUSI MYHUIIMTIATbHON yCIIYTH:

paccmaTpuBaeT CHOPMHPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOMMMBIX IS
MPEAOCTABICHUSI MYHUIIMTIATBHON yCIIYTH;

IpU BBIABICHUUM OCHOBAaHUW sl OTKa3a B MPEIOCTABICHUM MYHHIIUIAIBHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aIMUHUCTPATUBHOTO PETIIAMEHTA, IMOJATOTaBINBACT
MPOEKT pelIeHus: 00 0TKa3e B MPEAOCTABICHUH MYHUIIMTIATBHON YCIyTH;

B Clly4ae OTCYTCTBHUSI OCHOBAHUH JJIsl OTKa3a B MPEAOCTABICHUN MYHUIIMTIATbHON
YCIYTH, TNPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aJIMUHHUCTPATUBHOIO pETJIAMEHTA, IO
UTOTaM  PAacCMOTPEHHS  JIOKYMEHTOB,  HEOOXOAMMBIX  IJII  MPEJOCTABJICHUS
MYHULIUMAIBHOW  YCIAYTrd, TMOATOTABIMBAET MPOEKT pe3yibTaTa MpPeIOCTaBICHUS
MYHHUITUIATHHOW YCIYTH B COOTBETCTBHM C TOAMyHKTOM 1 myHkra 2.3.1
aJIMUHUCTPATUBHOTO PETJIAMEHTA,

HampaBJiIe€T  MOATOTOBJICHHBIA  MPOEKT  pe3yibTaTa  MNPEIOCTABICHUS
MYHULIUMAIBHOW YCIYTM Ha COIVIACOBAaHME B YCTAHOBIICHHOM IMOPSJKE IMOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOI'O JOKYMEHTOO0OpOTA.
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AJIMUHHUCTpaTHBHBIE TIPOIEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIAM ITyHKTOM,
BBITIOJTHSIIOTCS] B TEUCHUE JABYX pabOUYUX JHEH.

PesynbpraramMu BBIMONMHEHHUS AAMUHHCTPATHBHBIX MPOLEAYP SIBISIOTCS: MPOEKT
pemieHus 00 OTKa3e B MPEIOCTABICHUU MYHHUIIMIIAIBHOW YCIIYTH, TMPOEKT PEIICHUS O
BbIJlaye pa3pelieHuss Ha BCTYIUICHHE B Opak HECOBEPIICHHOJETHUM, JOCTHUTIINM
BO3pacta 16 ner.

3.5.3. CoryacoBaHue u TMOJNUCAHUE TPOEKTAa pe3yJbTaTa MNPEeJOCTABICHUS
MYHULIATIATPHOW ~ yCIyru  (ajgee — TPOEKThI JOKYMEHTOB)  OCYIIECTBISICTCS
PYKOBOAMTENEM CTPYKTYPHOT'O TOAPA3JEICHHUs, OTBETCTBEHHOTO 3a TIOJATOTOBKY
pe3ynbTaTa MYHHMIMINAIBHOW  YyCIyrw, 3amecTtureneM PykoBomutens Oprana,
PykoBonurenem Oprana.

[ToaroToBieHHBIE MPOEKTH JOKYMEHTOB, HMEIOIINE 3aMEYaHHs, BO3BPAIIAIOTCS
Ha A0pabOTKy JIMIly, OTBETCTBEHHOMY 3a IMOJATOTOBKY pe3yJbTaTa MYHHIIUMATBHOU
ycnyru. Ilocne ycTpaHeHHs 3aMe4YaHHMid MPOEKThI JOKYMEHTOB MOBTOPHO MEpeNatoTcs
JUTSL COTTIACOBAHUS Y TIOJIITUCAHMSL.

PykoBomutens Oprana mpu pacCMOTPEHHUH TPOEKTOB JOKYMEHTOB IPOBEpSET
COOJTFO/ICHNE aIMUHUCTPATHBHOTO periiaMeHTa OJDKHOCTHBIMH JuiamMu OpraHa B
YaCcTH CPOKOB BBINOJIHCHUS aMUHUCTPATHBHBIX MPOILEIYP, UX TOCIECIOBATSIBHOCTH U
TIOJTHOTHI, HAJIWYHS COTJIACOBAaHUM YIIOJTHOMOUYEHHBIX IOJDKHOCTHBIX ymi OpraHa B
CUCTEME DJIEKTPOHHOTO JIOKYMEHTO000pOTa.

B cnydae BbIsIBIEHHST ~ HapylmIleHUH B YacTH  CPOKOB  BBIMIOJIHEHHS
aIMUHUCTPATUBHBIX TPOLEAYpP, UX MOCIEIOBATEILHOCTH U TMOJHOTHI PykoBoauTEND
OpraHa MHULMUPYET NMPUBJICYEHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYILICHHUS,
B COOTBETCTBHH C MMyHKTOM 4.3 aIMUHUCTPATUBHOTO pETiaMeHTa.

AJIMUHUCTpPATUBHBIE TPOIEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS] B TEUCHHE JIBYX paOOUnX JTHEH.

PesynpraTamMu BBITIOJIHEHHS aJ]MUHUCTPATUBHBIX MPOLEIYp SBISIOTCS: PEIICHUE
00 OTKa3e B MpUeMe JOKYMEHTOB HEOOXOIUMBIX JIJISl PEOCTABICHUS] MYHHUITUTIATHHOM
yCIIyTH, peleHrne 00 O0TKa3e B MPEJAOCTAaBICHUN MYHHUIIMIAIBHON YCIYTH, PEIIEHUE O O
BbIJlaye pa3pelleHuss Ha BCTYIJIEHME B Opak HECOBEPILIEHHOJIETHUM, JIOCTUTIINM
BOo3pacta 16 jer.

3.5.4. Ucnonnenue mporeayp, yKazaHHbIXx B myHktax 3.5.2, 3.5.3.
aJIMMHHUCTPATUBHOTO  pErJIAaMEHTa, MpPU HAJUYUM TEXHUYECKOM  BO3MOXKHOCTHU
OCYILIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C HCIIOIb30BAHUEM aBTOMATU3UPOBAHHOMN
MH(POPMAITMOHHON CHUCTEMBI, NpeJHA3HAYCHHON [JIs1 OKa3aHMs TOCYNapCTBEHHBIX U
MYHULIANATBHBIX YCIIYT.

MaxkcuManbHbIN CPOK BBIMOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B
nyHKTe 3.5. aIMMHUCTPATUBHOTO PETJIaMEHTA, COCTABIISIET YEThIpe pabodYnX AHS.

3.6. Beiyraua (HampaBiieHHE) 3asBUTENIO PE3yJIbTaTa MyHUITUTIATBHOW YCITYTH

3.6.1. OcHoBaHmeM Hauaja BBITIOJHCHHUS AJMUHUCTPATUBHOW TIPOIICTYPHI
ABJSCTCS TMOJIYYEHHE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE
aIMUHUCTPATUBHOM TMPOLEAYPHI, AOKYMEHTA, IOATBEPKAAIOIIETO MPEIOCTABICHHE
MYHULHUIAJIBbHON YCIIYTH.
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JIOM>KHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 34 BBINOJHEHUE AJMHHUCTPATHBHOU
MPOIEAYPHI, ABISAETCS CeKpeTaph VICMOMHUTENBHOIO KOMUTETa (aniee - JODKHOCTHOE
JIUII0, OTBETCTBEHHOE 32 BblJjauy (HaMpaBjieHUE) JOKYMEHTOB).

3.6.2. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HampaBiIeHUE)
JOKYMEHTOB:

obecnieunBaeT  PErucCTpalMi0 U  BHECEHUE CBEICHMM O  pe3ysibTare
MPEIOCTABICHNUS MYHULMNAIBHOW YCIYrd B TOACUCTEMY BEICHHUS JOKYMEHTAIUU
aBTOMATU3UPOBAHHONW HMH(POPMAIMOHHON CHUCTEMBI, MPEIHA3HAYEHHOW IS OKa3aHUs
rOCY/IapCTBEHHBIX U MYHUIIMTIIATBHBIX YCIVT;

U3BEIIACT 3asBUTENS (€0 MPEACTAaBUTENSI) CITOCOOOM, YKa3aHHBIM B 3asIBJICHUU, O
pe3yJibTaTe MPEAOCTABICHUS MYHUIMIAIBHON YCIAYTM U O BO3MOXHOCTH TOJYyYEHUS
pe3ysbpTaTa NpeaoCTaBICHUS MyHULIMIIAIILHOW yciyrd B Mcnonkome ninu B MOLI,

HUcnonnenne  mpoueayp 0Opud  HAJIMYUKA ~ TEXHUYECKOW  BO3MOXHOCTH
OCYILIECTBIIAETCS B aBTOMATHUYECKOM PEXKUME C MCIOJIb30BAHUEM aBTOMATU3UPOBAHHOM
WH()OPMAIIMOHHOW CHUCTEMBI, TMpEeIHAa3HAYEHHON /ISl OKa3aHWs TOCYIapCTBEHHBIX U
MYHUIIMTIATBbHBIX YCIIYT.

AJIMUHUCTPATUBHBIE TPOUEAYPhl, YCTAHABIMBAEMbIC HACTOAIIUM MYHKTOM,
BBITIOJIHSIFOTCSI B TE€YEHHWE OJHOro paboyero JHs CO JHS TOAMHCAHUSA JTOKYMEHTA,
SIBJISIFOIIIETOCS pe3yJbTaTOM MPE0CTABIICHUS MYHUIUTIAIBHOMN YCIYyTH,
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JIMLIOM cnonkoma.

PesynbTaTamMu  BBINIONHEHUS ~ aJIMHHUCTPATUBHBIX  MPOLEAYP  SBJISIOTCS:
pa3MelnIeHue CBEAEHUW O pe3yJibTaTe NPENOCTaBICHUS MYHUIUIAIBHOW YCIyTH B
UHPOPMAIIMOHHBIX CHCTEMaX, H3BEIICHUE 3asBUTENs (€ro MpeACTaBUTENA) O
pe3ysbTaTe MpeoCTaBICHUs MYHULIUIIATbHON YCIYTH U CTIOCO0aX €ro MOJIy4eHHS .

3.6.3. Tlopsmox Bemaum  (HampaBlICHHWS) pe3ysibTaTa  IPEJIOCTABICHUS
MYHHUIIANAJIbHON YCIIYTH:

3.6.3.1. Ilpu oOpaieHny 3asBUTEIS 332 PE3yJIBTATOM MYHUIMIAIBHON YCIyTd B
M®II, paborank M®I] BbeImacT 3asgBUTENI0 PE3yIbTAT MYHUIMIAIHLHOW YCIYTH B
dopMe oK3eMIUIApa IIEKTPOHHOTO JOKyMEeHTa Ha OymaxkHom Hocutene. [lo
TpeOOBaHUIO 3asBUTENSI BMECT€ C OK3EMIUIIPOM JJIEKTPOHHOTO JOKyMEHTa Ha
OyMa)XKHOM HOCHUTEJIE €My NPEIOCTaBISETCA JK3EMIUIAP SJICKTPOHHOTO JOKYMEHTa
MyTEM €ro 3aliCH Ha ChEMHBIN HOCUTENbh MH()OPMAIIUN WM HAMIPABJICHUS dK3EMILUIApa
AJIEKTPOHHOTO JIOKYMEHTA IO AJIEKTPOHHOM IoYTe B anpec 3assutens. [Ipu 3anucu Ha
ChEMHBI HOCUTENh HWHGOPMAIMM WM HAMPaBICHUU OHK3EMIUISIpa DSJIECKTPOHHOTO
JOKYMEHTa, Ha OCHOBE KOTOPOI'O0 COCTABJICH SK3EMIUISP JJIEKTPOHHOTO JTOKYMEHTa Ha
OyMa)XKHOM HOCHUTENE, M0 OJJICKTPOHHOW MMOYTe HUACHTHYHOCTh TAaKOTO JK3EMIUIIpA
ANEKTPOHHOTO JOKYMEHTa OHK3EMIUISIPY OJJIEKTPOHHOTO JOKYMEHTa Ha OyMaXHOM
HOCHTEJIE 3aBEPSAETCS YIIOJHOMOYEHHBIM COTPYAHUKOM C MCITOJIB30BAaHUEM YCHUJICHHOMN
KBUTH(DUITUPOBAHHON IIEKTPOHHOMN TTOIITHCH.

AJIMUHHUCTPATUBHBIE MPOUEAYpPbl, YCTAHABJIMBAEMbIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIIOTCSL B TOPSIIKE OYEPETHOCTH, B JIEHb HNPHUOBITHSA 3aiBUTENS B CPOKH,
YCTaHOBJICHHbIE periiaMmeHToM paboTsl MOILI.

Pe3ynbTaTamu BBINMOJHEHUS] aIMUHUCTPATUBHBIX MIPOLIEAYP SIBISIOTCS: (UKcaIus
dakTa BbIJAYM pe3yibTaTa MpeaocTaBlieHUss MyHUlIMNaidbHOU ycinyru B AVIC MOI],
pe3yJIbTaT MPEIOCTABICHNS] MyHULIMNIAIBHOW YCIIYTH, BbITAHHBIN 3asBUTENIO.
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3.6.3.2. Ilpu oOpaiieHHH 3asiBUTENS 32 PE3YyJAbTATOM MYHULUIAIBHOM YCIYTH
yepe3 PecnyOnukaHckuil mnopran 3asgBUTENIO B JIMYHBIM KaOMHET aBTOMAaTHYECKHU
HaIpaBJIsIeTCsl  AJNEKTPOHHBI  o0pa3  JIOKyMEHTa, SBISIOIIETOCS  PE3yJbTaTOM
[IPEIOCTaBIICHUS MYHUIUIIAIIBHON yCIyTH, IIOJIIMCAHHBIN YCUJICHHOU
KBTI (PUIIUPOBAHHON 3JE€KTPOHHON MOAMMCHIO YIOJHOMOYEHHOIO JIOJKHOCTHOTO JIMIIA
Hcnonkoma.

AIMHAHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIMM ITYHKTOM,
BBIITOJIHSIOTCS. B JIEHb IMOANMCAHUA JOKYMEHTA, MOATBEPKAAIOLIErO MPEAOCTABIEHUE
(0TKa3 B MpenoCTaBIEHNN) MYHULIMIIAILHON YCIYTH, YIOJTHOMOYEHHBIM JTOJKHOCTHBIM
nunoM Mcronkoma.

PesynbraTamMu  BBIIIONHEHUS  aAMHHUCTPATUBHBIX  MPOLELYP  SBJISIOTCS:
HampaBiieHHe (MPEJOCTABICHHE) C UCHOJb30BaHUeM PecmyOiukaHCKOro mopTana
3asBUTEIII0 TOKYMEHTA, MOATBEPKAAIOLIEr0 MPEJOCTABIEHNE MYHULUIIAIBHOW YCIIYru
(B TOM ymcCIIe OTKa3 B IPEIOCTaBICHUN MYHHUIIMIATILHON YCIyTH).

3.6.3.3. [lpu oOpaiiennn 3asaBUTENS 32 PE3yIbTATOM MYHHUIIMIAIBHOW YCIYTH B
HcnonkoMm, [OJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HarpaBieHUE)
JOKYMEHTOB, BBIJACT 3asBUTEIIO0 PE3YyIbTaT MyHULIUNATbHON yciyru. [lo TpebGoBanuto
3asIBUTENISI BMECTE C DK3EMIUIIPOM AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTEJIEe
€My MPEJOCTaBISAETCA SK3EMIUIAP JJIEKTPOHHOTO JIOKYMEHTa IIyTEM €ro 3alucu Ha
CbEMHBIIl HOCUTENb HH(OPMALMKM WIM HANpPaBICHUS DSK3EMIUIIpa 3IIEKTPOHHOIO
JOKYMEHTA I10 JIEKTPOHHOMU I0YTE B aApeC 3asIBUTEIIS.

AMUHUCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOALIUM ITYHKTOM,
OCYILECTBJISIIOTCS B TOPSIIKE OYEPENHOCTH, B J€Hb MPHUOBITUS 3asBUTEN B
cooTBeTCcTBHH ¢ [IpaBuiaMu BHYTpEHHETO TPYAOBOro pacnopsaaka Mcmosikoma.

Pe3ynbTaToM BBINOITHEHMS aJIMUHUCTPATUBHBIX MPOLENYP SBIAIOTCA: (PUKCALUSA
(akTta BBLOAUM  pe3yibTaTa  MPEJOCTABICHHS ~ MYHULIMNAIBHOM  ycIyru B
aBTOMAaTH3WPOBAHHONW HH(OOPMAIIMOHHOW CHUCTEME, MpEeIHAa3HAYCHHON [JIs OKa3aHUs
rOCY/IapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT.

3.7. UcnipaBiieHHe TEXHUYECKUX OIMTHOOK

3.7.1. B cinyyae oOHapyKeHUS TEXHUUECKOU OITMOKHU B TOKYMEHTE, SBIISIOIIEMCS
PE3yNIHTATOM MYHUITUTIATHLHOM YCIYTH, 3aBUTEIb HapaBiseT B Mcmoiakom:

3asBIeHHE 00 WCIpaBICHUM TEXHUYECKON omubku (mpuinoxkenue Ne 5 k
HACTOAIIEMY aIMHUHHCTPATHBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJIAHHBIN 3asSBUTENI0 KaK pPE3yJabTaT MYHHUIIMINAIBLHOW YCIyTH, B
KOTOPOM COJICPKUTCS] TEXHUYECKAsT OITNOKA;

JOKYMEHTBI, UMEIOIINE FOPUINYECKYI0 CHUITY, CBHUICTEILCTBYIONIUE O HAIWYWN
TEXHUYECKOU OLINOKH.

3asiBieHre 00 WCTPABICHWN TEXHUUYECKOW OMMOKW B CBEACHUSX, YKA3aHHBIX B
JIOKYMEHTE, SIBJISIIOIIEMCST PE3YJIbTATOM MYHHIIMITAIGHON YCITYTH, MOJACTCS 3asIBUTEIIEM
(YITOJTHOMOYEHHBIM TIPEJCTABUTENIEM) TIOYTOBBIM OTIIPaBICHUEM (B TOM YHCIE C

HCIIOJIb30BaHUEM 3JIEKTPOHHOM MOUTHI), JMOO0 uepe3 PecnyOnukaHCKuUW MOpTan WU
MOII.
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3.7.2. JIOMKHOCTHOE JIUII0, OTBETCTBEHHOE 33 MPUEM JOKYMEHTOB, OCYIIECTBISET
npHUeM 3asiBIICHUsI 00 UCTIPABICHUN TEXHUYECKON OITUOKH, PETUCTPUPYET 3asBICHUE C
NPUIOKEHHBIMH TOKYMEHTaMHU U MEPeacT MX JOIKHOCTHOMY JIUIY, OTBETCTBEHHOMY
3a 00pabOTKYy IOKYMEHTOB.

AJIMHUHHUCTpATHBHBIE TIPOIEAYpPHI, YCTAaHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIIOTCS] B TEUCHUE OJJTHOTO paboyvero THS C 1aThl PETUCTPALIUN 3asBICHUSI.

Pesynpratamu BBITONIHEHUSI aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: IPUHATOE
U 3apernucTpUpPOBAHHOEC 3asBJICHHE, HAMPABICHHOE HA PACCMOTPEHHE TOJDKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 32 00pabOTKy TOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IEJIIX BHECCHHs] WCIPAaBICHUH B JOKYMEHT,
SBIISIOLITUICS PE3yabTaTOM MPEAOCTABICHUS MYHHUIIUIAIBHON YCIyTH, OCYIIECTBISET
IpOIeAyPhl, MPEIyCMOTPEHHBIE MYyHKTOM 3.5 aJIMHUHUCTPAaTUBHOTO pETJaMeHTa, |
BBIJIACT HWCIPABICHHBIA JOKYMEHT 3asBUTENIO (YHMOJHOMOYEHHOMY MPEICTABUTEIIO)
JUYHO TIOJ] POCIUCH C HM3BATHEM Yy 3asBHUTENS (YMOJHOMOYEHHOTO IPEIACTABUTEIS)
OpUTHHAJA JTOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHUUECKas OITMOKa, MIIM HAIMPaBIIsSCT
B aJpec 3asBUTENS TOYTOBBIM OTIpaBIeHUEM (IIOCPEACTBOM DSJICKTPOHHOW MOYTHI)
MUCHhMO O BO3MOXKHOCTH TMOJIyY€HHUsS JOKYMEHTa MpH MpenocTaBieHuu B Vcmomkom
OpUTHHAJA IOKyMEHTa, B KOTOPOM COJICP)KUTCSI TEXHUYECKas OITOKa.

AJIMUHUCTpATUBHBIE MPOIENYpPhl, YCTAaHABIMBAEMble HACTOALINM ITYHKTOM,
BBIIIOJHSIOTCSI B TEYEHHE JIBYX pPabOuyMX AHEH Tocie OOHApy>KeHHsI TEeXHUYECKON
OomMOKA WM TIOJy4eHUS OT JII0O0Oro 3aWHTEPECOBAHHOTO JIMIA 3asiBICHHUS O
JOMYIIEHHOH OInOKe.

PesynpraTramMu  BBIMONIHEHUS ~ AJAMUHUCTPATUBHBIX  MpPOIENYp  SBISIOTCS:
BBIJJAaHHBIN (HAaIIpaBIEHHBIN) 3asIBUTEIIO TOKYMEHT.

4. Iopsinok u ¢GopMbI KOHTPOJIA 32 MPeJ0CTABJIEHUEM MYHULMIIAILHOM
yCJIyrH

4.1. TlopsAmoK OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOIIOICHUEM M HUCTIOJTHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMIAMHU ITOJIOKEHUN aIMAHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIONIUX TPEOOBAHUS K
MPEIOCTABICHUIO0 MYHHUIUIIAIIBHON YCIYTH, a TAKXKE MPUHATUEM UMU PELICHUN

KoHTposib 3a MOJTHOTOM M Ka4eCTBOM IPEAOCTABICHHUS MYHULHUNAIbHOW YCIIYTH
BKJIIOYAET B c€0sl BBISIBIICHHE U YCTPAHEHHE HAPYIICHUH MpaB 3asBUTENEH, IPOBEICHHE
MPOBEPOK  COONIIOACHUS TMPOUEAYp MPEIOCTABICHUS MYHUIUMIAIBHOW  YCIYTH,
MOATOTOBKY pelieHui Ha neicTBus (0e31eiicTBIE) TOHKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOYITPaBJICHUS.

dopmMamMu  KOHTPOJISI 32 COOJIFOJCHUEM HCIOJIHEHUS aJIMUHUCTPATUBHBIX
MPOUEIYD SABIISIFOTCS:

1) mpoBepka H COTJIACOBAaHHWE MPOEKTOB JOKYMEHTOB IO MPEAOCTABICHHUIO
MYHHUIUIIAIBHON YCIYTH;

2) TIPOBOJIUMBIC B YCTaHOBJICHHOM MOPSIIKE IPOBEPKHU BEJICHUS
JETONPOU3BOJICTBA;
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3) mpoBeJieHHE B YCTAHOBICHHOM MOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHHUS
MpoLeayp NPEAOCTAaBICHHUS MYHULUIIAIbHON YCIYTH.

B menmdax Tekymero KOHTPOJS HCHOJNB3YIOTCS CBEACHHS, HUMEIoIuecs B
ANIEKTPOHHON 0a3e NaHHBIX, CIyKeOHas KOPPECHOHACHIMS, YCTHas W IUCbMEHHas
uH(popMaIus AOHKHOCTHBIX JIMIL, OCYIIECTBISIOMNX BbIIOJHEHNE aIMUHUCTPATUBHBIX
MpOLEYp, KypHaIbl yueTa COOTBETCTBYIOUIUX JTOKYMEHTOB U JIPYyTUE CBEICHUS.

JIJist oCyIIeCTBICHHS] KOHTPOJIS 32 COBEPIICHUEM ACHCTBUI MPHU NMPEIOCTaBICHUU
MYHUIUOAIBHOW YCIAYTH M TPHUHATUU PEUIEHUH PYKOBOJIUTENIO OpraHa MECTHOTO
caMOYIpaBJeHUs] MPEJCTaBISAIOTCS  CHpaBKM O  pe3ysibTaTax MpPeJOCTABIICHHUS
MYHUIIMTAIBHON YCIYTH.

O ciayyasix ¥ IpUYMHAX HAPYIIEHUS] CPOKOB, MOCIEAOBATENILHOCTH U COJIEPKAHUS
aIMUHUCTPATUBHBIX MPOLEAYpP MAOHKHOCTHBIE JIMIAa HEMEIJEHHO HHPOPMUPYIOT
PYKOBOJIUTENSI OpraHa, MpeAOCTaBISAIONIEr0 MYHUIMIAIBHYIO YCIYry, a TaKke
OpEeINPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHHUIO HAPYIICHU.

Texymuii KOHTpPOJIb 32 COOJIOJEHHWEM  IMOCJIEIOBATEIbHOCTU  JEHCTBUH,
ONpEJENICHHBIX  aJAMUHUCTPATUBHBIMU  TpOLEAypaMu MO  MPEJOCTaBICHUIO
MYHUIIUTAIBHONW YCIIYTH, OCYIIECTBISIETCS 3aMECTHTENIEM pPYKOBOJIUTENS OpraHa
MECTHOTO  CaMOYIpaBJICHHs, OTBETCTBEHHBIM 32 OpraHu3alui paboThl 1O
NPEIOCTaBICHUI0 MYHHUIIMIAIBHON YCIyTd, HAaYaJIbHUKOM OT/IeJa, OCYIIECTBIISIIOIIETO
OpraHM3alMI0 pabOTHI 110 MPEAOCTABICHUIO MYHUIIUIIAIIBHON YCIYTH.

IlepedeHp  NOKHOCTHBIX  JIML, OCYIIECTBISIOMMUX TEKYLIUHA  KOHTPOIIb,
YCTAHABJIMBAECTCS TIOJOKEHUAMH O CTPYKTYPHBIX MOJPA3IEICHUSAX OpPraHa MECTHOTO
CaMOYIIPaBJICHUS U JOHKHOCTHBIMH PETJIAMEHTAMM.

4.2. TTopsiioK 1 EpUOANYHOCTD OCYLIECTBIICHUS TJIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK
IIOJTHOTHI M KA4€CTBA MPEJIOCTABICHUS MYHULIUIIAIBHON YCIIYT'H, B TOM YHCJIE TIOPSA0K
1 (GOPMBI KOHTPOJIS 32 MTOJIHOTOM M Ka4eCTBOM MPEOCTABICHUS MyHUIIUITAIbHON

YCIYTH

4.2.1. KoHTpoJib 32 OJTHOTON U KQ4€CTBOM MPEIOCTABICHUS MYHHUITUIIATbHON
YCIIYTH OCYIIECTBIIACTCA B popMax:

1) mpoBeneHust NpOBEPOK;

2) paccMOTpeHUs Kallo0 3asBuTeNei Ha AericTBus (Oe3aetictBue) Mcemonakoma, a
TAK)K€ MX JOJDKHOCTHBIX JIUL], MyHUIIUIIAJTbHBIX CITYKalllKX.

4.2.2. B uenax oCymecTBIEHU KOHTPOJIS 32 IMTOJTHOTON U Ka4€CTBOM
MPEAOCTABICHUSI MYHUIIMIIATBHON yCIIYTH TPOBOJATCS IJIAHOBBIE U BHEIJIAHOBbBIE
npoBepku. [Iops0K U MepUOANYHOCTD OCYIIIECTBICHUS MIJIAHOBBIX MPOBEPOK
yCTaHaBIIUBaeTCA m1aHoM padoTsl Mcnonkoma. [Ipu mpoBepke MOTyT paccMaTpUBATHCS
BCE BOMPOCHI, CBA3AHHBIE C MPEAOCTABICHUEM MYHHUIIMTIATLHON YCIYTH (KOMILJIEKCHBIE
MIPOBEPKHU ), WU OT/ICJIbHBIN BOMPOC, CBSI3aAHHBIN C MPEIOCTABICHUEM MYHUIIUIIATIBHOM
yciyru (Tematuueckue nmpoBepku). [IpoBepka Tak:ke MOMXKET MPOBOJUTHCS 11O
KOHKPETHOM kano0e 3asiBUTEIIS.

4.2.3. BHEIIaHOBBIE MTPOBEPKHU MPOBOISTCS B CBSI3U C MIPOBEPKOUN YCTPAHEHHUS
paHee BBISBICHHBIX HAPYIICHUN aIMUHUCTPATUBHOIO PErJIaMEHTa, a TAKXKE B CIIydyae
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MOJTyYeHHUs Kanio0 3asiBuTeseH Ha aerctBus (0e3neiictBue) Oprana, a TakkKe X
JOJKHOCTHBIX JIML, MyHUIIUIAIBHBIX CITYKalllHX.

4.2.4. Pe3ynbTarhl NpOBEpKU 0POPMIISIOTCS B BUJIE aKTa IPOBEPKH, B KOTOPOM
yKa3bIBaIOTCS BBISIBJICHHBIE HETOCTATKU U MPEJJIOKEHUS 110 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh JNOJKHOCTHBIX JIMI OPTraHa, MPeI0CTaBIIAIOIIETO
MYHUIMTAIBHYIO YCIYTY, 3 pelleHus u aeicTBus (0e3aeiicTBue), mnpuHUMaeMble
(ocyliecTBIsIEMbIE) MU B XOJI€ IPEIOCTABIECHUS MyHUIIUIAIBHON YCIYTH

Ilo pe3ynpTraramM MpOBEAECHHBIX TPOBEPOK B CIy4ae BBISBICHUS HAPYLIEHUN MPaB
3asBUTENIC BUHOBHBIE JMIA NPUBIECKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOaTesbcTBOM Poccuiickoin denepanum.

PykoBonuTtenbs opraHa MECTHOTO CaMOYNPaBJIEHUsS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHU.

PykoBoauTenb (3aMeCcTUTENb PYKOBOJIUTENS) CTPYKTYPHOTO TOJApa3ieNeHus
opraHa MECTHOTO CaMOYIIPaBJICHUS HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(unn) HeHanaJexkallee BBINOJHEHUWE aJMHHUCTPATUBHBIX JEHCTBUM, YyKa3aHHBIX B
pazzene 3 aIMUHUCTPATHBHOIO PErVIAMEHTA.

JIOJDKHOCTHBIE JIMI@ M HHBIE MYHULUIIAJIBHBIE CIIyXKAIUe 3a pELICHUS H
neiictBus (6e3neiicTBue), NMpuHUMaeMble (OCYIIECTBIsIEMbIE) B XO/A€ NMPEAOCTaBICHUS
MYHHUIMIIAIBHON YCIIyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJATENIBCTBOM IOPSIKE.

4.4. TTonoxkeHHsI, XapaKTEPU3YIONIUe TPeOOBaHUS K OPAIKY U (hOpMaM KOHTPOJIS 3a
IPEIOCTaBICHIUEM MYHHIIMIIAIIBHON YCIIYTH, B TOM YHCIIC CO CTOPOHBI I'paXKIaH, UX
00bEeIMHCHUH U OpraHu3aIui

KonTtpons 3a npegocTaBieHUeM MYHULUNAIBHOW YCIYTM CO CTOPOHBI Ipa)<IaH,
uX OOBEIUHEHWW W OpraHU3alMK, OCYIIECTBISIETCS TIOCPEIACTBOM OTKPBITOCTH
NEATeIbHOCTH ~ OpraHa  MECTHOIO  CaMOyIpaBJ€HUS  MpU  IPEAOCTABICHUU
MYHULMIIAJIBHOM ~ YCIIYyI'M, TOJIyYEHHs TIOJIHOM, AaKTyaJdbHOW UM  JOCTOBEPHOU
uHbOpMAIMK O TOPANIKE MPEJOCTABICHUS MYHUIIMNAIBHOW YCIYTH U BO3MOXKHOCTH
JI0CyAeOHOTO paccMOTpeHusi oOpameHuit (Kanob) B TIpoliecce MPEIOCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

5. JlocyneOHbIii (BHECY1€0HBII) MOPSA0K 00KAJTOBAHNSA PellleHU U TelcTBU
(0e3meiicTBHSI) OPraHa, MPeaoCTABJIAKIIET0 MyYHUIIUTIAJIBHYIO YCJIYTY,
MHOTO()YHKIMOHAJIBHOT0 LEHTPA NMPEeI0CTABJEHUS IOCYI1aPCTBEHHbIX U
MYHHMIUNAJIBHBIX YCJIYT, OPraHU3aluil, ykasaHHbIX B yacTu 1.1 ctaTtbu 16
DenepaibHoro 3akona Ne210-d3, a takxke UX J0JKHOCTHBIX JIUII,
MYHULMNAJIBHBIX CJIYKANIUX, PA0OTHUKOB

5.1. 3asBuTENM UMEIOT MPABO HA 00KAJIOBaHUE B JOCY/I€OHOM MOPSJIKE PEIICHUI
u JedctBuid (0e3leicTBHsI) OpraHa, NpPEJOCTaBISIOIIEr0 MYHHIHMNAIBHYIO YCIYTY,
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JOJDKHOCTHOTO  JIMIIa OpraHa, NpeaoCTaBISIONIEr0 MYHUUUNAIBHYIO  YCIYTY,
MYHUIMOAIBHOTO  CIYXKalllero,  PYKOBOJAUTENsS  OpraHa,  IpeaoCTaBISIOLIEro
MYHHUIUTATBHYIO YCIIYTY, MHOT0() yHKIIMOHAJILHOT O LEHTpa, paboTHHKaA
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, OpraHu3alui, NpeaycCMOTPEHHbBIX YacThio 1.1 cTtaThu
16 ®enepanpHoro 3akona Ne 210-d3, a Takxke ux pabOTHUKOB.

3asiBUTENb MOKET OOPATUTHCS C HKAJIOOO0M, B TOM YUCIIE B CIEAYIOLIUX CIydasX:

1) HapylieHue CpoKa perucTpaluu 3amnpoca O MpeaoCTaBICHUU MYHHUIIMIATIbHON
YCIIYTH, 3ampoca, ykazaHHoro B ctatbe 15.1 deaepansHoro 3akona Ne 210-D3;

2) HapylleHHe CpOKa MPEeIOCTaBICHHUS MYyHUIUNAIbHOW ycinyru. B ykazanHom
ciaydyae nocyacOHoe (BHecyaeOHOe) 00KalloBaHHUE 3asiBUTENIEM PEIICHUN W JIeUCTBUMN
(Oe3neiicTBUS]) MHOTOQYHKIIMOHAIBHOTO LEHTPa, paOOTHHKA MHOTO(YHKIHOHAIBHOTO
LEHTpa BO3MOXXHO B CiIy4yae, €ClIM Ha MHOTO(YHKIMOHAJIbHBIA LEHTpP, pelIeHUs U
nevictBusi  (0e3aelCTBHE)  KOTOPOTO  OOXKATYIOTCS, BO3JIOkKEHAa (DYHKIUA 1O
NPEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHHUIMNAIBHBIX YCIYr B TIOJHOM OOBEME B
nopsiike, onpeaesneHHoM dactbio 1.3 crareu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeOoBaHue y 3a4BUTEINS TOKYMEHTOB WM UH(GOPMALIMH JIUOO OCYIIECTBICHUS
NEUCTBUM, TIPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTUBHBIMU TMpPaBOBbIMU akTamu Poccuiickoit denepanuu, HOPMATUBHBIMU
npaBoBbIMH akTaMu PecnyOnumku TatapctaH, MyHUIIUNAIbHBIMU TMPAaBOBBIMU aKTaMU
JUTSI TIPEIOCTABIICHUS MYHULIUTIAIBHON YCIYTH;

4) oTka3 B MpueMe AOKYMEHTOB, MPEIOCTaBICHHE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUBHBIMU TMpPaBOBbIMU akTamu Poccuiickoit denepanuu, HOPMAaTUBHBIMU
npaBoBbIMH akTaMu PecnyOnuku TatapcraH, MyHUIIMTIATBHBIMH TPABOBBIMH aKTaMU
JUTS TIPEIOCTABIICHUS] MYHULIMIIAJIBHOM YCIYTH, y 3asBUTEJIS;

5) oTKa3 B MpeAOCTAaBICHUA MYHUIIMITAIBHON YCIIYTH, €CJIM OCHOBAaHUS OTKa3a He
peyCMOTpeHbl (eepalbHBIMU 3aKOHAMU U TPUHSATHIMH B COOTBETCTBHUU C HHUMH
WHBIMM HOPMAaTHMBHBIMM TPaBOBBIMM akTamu Poccuiickor denepanuu, 3aKOHAMH M
UHBIMH  HOPMAaTHUBHBIMH  TpaBOBbIMH  akTamu  PecnyOnmuku  Tarapcran,
MYHUIIUTIAIIBHBIMUA ~ TPABOBBIMK  aKTaMu. B ykazaHHOM ciydae JocyneOHoe
(BHecynmeOHOE) OOKaloBaHHWE 3asBUTENEM peHIeHUH u jJercTBuil (Oe3meicTBUs)
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa, paOOTHHKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXKHO B Clly4ae, €CIM Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTP, PELICHUS U JIEeUCTBUA
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KEHA (QYHKIHS IO MPEIOCTaBICHUIO
COOTBETCTBYIOLMX MYHUIUNAIBHBIX YCIYr B IIOJHOM oOOBbeME B MOpSJIKE,
onpenesieHHoM yactbio 1.3 crateu 16 @eaepanbHoro 3akona Ne 210-D3;

6) 3arpeOoBaHHE C 3asiBUTENA MPU MPEIOCTABICHUH MYHUIUMNAIBHON YCIyrH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATHUBHBIMM MPABOBBIMU akTamu Poccuiickoi
®enepanuy, HOPMAaTUBHBIMM  MpaBOBhIMU  akTamMu PecnyOnuku — Tartapcras,
MYHHUITUTIATHHBIMA TTPABOBBIMU aKTAMU;

7) OTKa3 opraHa, MpeAOCTaBISAIOIIEr0O MYHULIUIAIBHYIO YCIYTYy, JOJKHOCTHOIO
JUIAa OpraHa, NpeJOCTABIISIONIEr0 MYHULUIIAIBHYIO YCIYTy, MHOTO()YHKIIMOHAJIBHOTO
LEHTpPa, pa0OOTHHKA MHOTO()YHKIIMOHAIBHOTO LIEHTPA, OpraHu3aluid, MpeayCMOTPEHHBIX
yacteto 1.1 crarbu 16 ®enepanbHoro 3akoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIPABJICHUM JIOMYIIEHHBIX MMM OIEYaTOK W OIMOOK B BBIJIAHHBIX B PE3yJIbTaTe
MPENIOCTAaBICHUS! ~ MYHULMIAIBHOM  YCIYrM  JOKyMEHTax Ju00  HapylleHHe
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YCTaHOBJIEHHOT'O CpOKa TaKUX ucHpaBieHuil. B yka3anHoMm cnydae pocyaeOHOe
(BHECynieOHOE) O0OKaJloBaHUE 3asBUTEIEM pelieHud u jaerctBuil  (0e3aercTBus)
MHOTO()YHKIIMOHAJBHOTO  LEHTpa, pabOTHUKAa MHOTO()YHKIMOHAJIBHOTO LEHTpa
BO3MOXKHO B CJIydae, €Clii Ha MHOTO(YHKIIMOHAJIBbHBIA IIEHTpP, PCIICHUS U JIEUCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOKaIyrOTCs, BO3JIOKEHa (PYHKIUS IO MPEeAOCTaBICHUIO
COOTBETCTBYIOIIUX MYHHUIMNAIBHBIX YCJIyr B IIOJHOM o00BeMe€ B TOPSJKE,
onpeaeraeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapylleHHEe CpoKa WM TMOpSJKa BbIAAYM JOKYMEHTOB IO pe3yJbTaTaMm
PEAOCTABICHUSI MYHUIIUTIATBHON YCIIYTH;

9) nproCTaHOBJICHHUE TIPEOCTABICHUS MYHUIIUITAIIbHOM yCIIYTH, €CJTH OCHOBAaHUS
NPUOCTAHOBJICHUS HE TIPEIYCMOTPEHBI (eJepallbHBIMH 3aKOHAMH W TPUHSATHIMU B
COOTBETCTBHM C HHUMHU HWHBIMH HOPMATHBHBIMH TIPABOBBIMH aKTaMu PoccHiicKoi
denepanyy, 3aKOHAMU W WHBIMA HOPMATHUBHBIMHU TPABOBBIMH aKTaMH PecmyOnauku
TaTapcTaH, MyHUIIMTTAIBHBIMU TTPABOBBIMU aKTaMH. B yka3zaHHOM ciiydae AocyaeOHOe
(BHECyneOHOE) OOKaJloBaHUE 3asgBUTEIEM peEIIeHud u JaercTBuil  (6e3aericTBus)
MHOTO(DYHKIIMOHAJILHOTO ~ IIEHTpa, pa0OTHHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpA
BO3MOXKHO B CiIy4yae, €clidi Ha MHOTO()YHKIIMOHAJIBHBIA LEHTP, PElICHUS U JACHCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KE€HA (QYHKIMS TIO0 MPETOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIIMNAJIBHBIX YCJIyr B TIOJHOM oO0BeMe€ B TIOPSJIKE,
onpezaeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.

10) TpeboBanue y 3asBUTENS NPU TPEIOCTABICHUU MYHULMIAIBHON YCIYTU
JOKYMEHTOB WU MHGPOpMAIMKU, OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTH KOTOPHIX HE
yKa3bIBAJIUCh MPH MEPBOHAYAIBHOM OTKa3€ B IMPHUEME IOKYMEHTOB, HEOOXOAUMBIX JJIs
NPEIOCTaBICHUS] MYHHUIIUNAIBHOW YCIyrd, JU00 B MPEAOCTAaBICHUH MYHUIIUIATBHOU
YCIyTH, 32 UCKIIOYEHHEM CIydaeB, MPEAYCMOTPEHHBIX MyHKTOM 4 udactu 1 crateu 7
®enepanpHoro 3akoHa Ne 210-®d3. B ykazanHoM ciyyae aocyaeOHOe (BHeCyneOHOe)
00’kaJIoBaHKE 3asBUTEIIEM perieHui u NeWCTBUI (6e3nericTBHN)
MHOTO()YHKIIMOHAJILHOTO ~ IIEHTpa, pa0OTHHMKA MHOTO(YHKIIMOHAJIBHOTO IIEHTpa
BO3MOXXHO B ClIy4ae, €Clidi Ha MHOTO()YHKIIMOHANBHBIN IIEHTpP, PEIICHUS U ACHCTBUA
(6e3nelicTBEE) KOTOPOTO OOKAIYIOTCS, BO3J0KEHA (QYHKIHS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIIMMAIBHBIX YCIyr B TMOJTHOM 00ObeMe€ B TMOpPSAKE,
onpenesneHHoM yacTbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.

5.2. XKanoba momaercs B mHChbMEHHOW (opme HA OyMa)kKHOM HOCHUTENE, B
ANEKTPOHHON ¢opMe B OpraH, NPENOCTABISIONIMNA MYHUIIMIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHATBHBIN IIEHTP MO0 B COOTBETCTBYIOIIHMK OpPraH TOCYIapCTBEHHOMN
BJIACTH, SIBISIOMIANUCS ydYpeauTesieM MHOTOQYHKIIMOHAIBHOTO IIEHTpa (manee -
yapeauTeNh ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHHW3alluy,
npeaycMoTpeHHbie yacTbio 1.1 ctatbu 16 denepanbHoro 3axkoHa Ne 210-D3. JKanoOw
Ha pEIIeHUs W JeUCTBHUS (0€37ACHCTBHE) PYKOBOAMTENS OpraHa, MPEJOCTABIISIONIETO
MYHHUITUTIATHHYO YCIYTY, TTOIA0TCS B BBITIIECTOSIINAN OpraH (TP €r0 HAJIUYHUN) TUOO B
Clly4ae €ro OTCYTCTBHUSI PACCMaTPUBAIOTCA HEMOCPEICTBEHHO PYKOBOJMTEIEM OpraHa,
MPEIOCTABISIONET0 MYHUIIMNANBHYIO YCayry. JKamoObl Ha pemieHuss W JACUCTBUS
(6e3nelicTBre) pabOTHHKA MHOTO(YHKIIMOHAIBHOIO IEHTPA MOJAI0TCS PYKOBOJIUTEIIO
TOT0O MHOTO(YHKITMOHAJIIBHOTO IieHTpa. JKamoObl Ha pemieHus W JICUCTBHS
(6e3neiicTBHE) MHOTO() YHKIITMOHATIHLHOTO LEHTpa MIOJAKOTCS YUPEIUTETIO
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MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa WM JOJKHOCTHOMY JIMILYy, YIOJTHOMOYEHHOMY
HOpPMaTUBHBIM TpaBOBbIM akToM PecmyOnuku Tatapcran. JKanoObl Ha penieHus u
nevictBus (Oe3neicTBue) pabOTHUKOB OpraHM3alldid, MPEeTyCMOTPEHHBIX 4YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-D3, noparTcs PyKOBOIMUTENSAM 3THX
OpraHu3aluu.

XKanoba Ha pemieHus u aeiictBus (Oe3nelicTBHE) opraHa, MPEIOCTABIIAIONIETO
MYHUIUOAIBHYIO  YCAYry, JOJDKHOCTHOTO JIMIA OpraHa, MpeAoCTaBISIOIIErO
MYHULUMAIBHYIO YCIYTy, MYHHUIIUIAIBHOTO CIIY)Kalllero, PYKOBOJUTENS OpraHa,
NPEIOCTABISIONIEr0 MYHULMIAIBHYIO YCIYry, MOXXET ObITh HampaBiieHa IO IOYTe,
yepe3 MHOTO(YHKIIMOHAJIBHBIA IIEHTP, C HCMOJb30BaHWEM HWH(OPMAIMOHHO-
TEIEeKOMMYHHMKalMOHHOW  cetu  «MHTepHer», oduuuanbHOro caifta oprasa,
OpEelOCTaBISIONIEr0  MYHHIMNAIbHYIO  yciuyry, EmmHoro  moprama — nubo
Pecnybiinkanckoro nopraina, HHGOPMAIMOHHON CUCTEMBI 10CYI€0HOro 00KaloBaHuUs,
a TaKkKe MOXET ObITh MPUHSATA MPU JIMYHOM TIpueMe 3asaButes. XKanoba Ha pemeHus u
JNEeUCTBUS (6e3neticTBHE) MHOT'O()yHKIITHOHAJIBHOTO LEHTpA, pabOTHHKA
MHOTO(DYHKIIMOHAJILHOTO  IIEHTpa MOXEeT OBbITh HampaBlieHa 1O T[ouTe, ¢
UCIIOJIb30BaHUEM  HMH(DOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHONH — cetn  «VHTepHeT»,
oQUIMANBHOrO caiiTa MHOTO(YHKIIMOHAJIBHOTO IIeHTpa, EmauHoro mnoprama mu6o
Pecnybnukanckoro nopraina, HHGOPMAIIMOHHON CUCTEMBI J10CY/IeOHOT0 00XKalOBaHMUS,
a Tak)Ke MOXET OBbITh MPHUHSATA MPU JTUYHOM Npueme 3asBuTtens. JKanoba Ha perieHus u
nevictBus (Oe3eMCTBHE) OpraHU3alvii, MPEeAyCMOTPEeHHBIX YacThio 1.1 crateu 16
®enepanbHoro 3akona Ne 210-d3, a taxke ux paOOTHUKOB MOXET OBITh HalpaBlIeHA
o0 TI0YTe, C WCMOJIb30BaHWEM HMHGOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON CETH
«MHTepHeT», odUIMANBHBIX CAaWTOB ASTUX opraHusauuii, EamHoro mnoprama mmbo
PecniyOnukaHckoro mopTaia, a TakXKe MOXKET ObITh NMPUHATA MPU JIUYHOM TpHEME
3asIBUTEIS.

5.3. XKanoba momkHa ColepKaTh:

1) HamMeHOBaHWE OpraHa, MPEJOCTABIAIONIETO MYHHUIUMAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, NpPeIOCTABISIONIET0 MYHHUIMIAIBHYIO YCIYTy, JTU00
MYHHUITUTIATBHOTO CIIYXAIIeTro, MHOTO(QYHKIIMOHATBLHOTO IEHTPA, €r0 PYKOBOJUTENS H
(unn) paOOTHWKA, OpraHu3alnuid, NPEeIyCMOTPEeHHBIX dYacThto 1.1 cratem 16
®enepanbHOro 3akona Ne 210-D3, ux pykoBoautenei u (W) paOOTHUKOB, PEIICHUS U
neicTBus (6e31eiCTBUE) KOTOPBIX 00KATYIOTCS;

2) ¢amunuio, uMsi, OT4ECTBO (TIOCTEAHEE - TMPU HAIUYUU), CBEICHHUS O MECTE
KUTEIIbCTBA 3asBUTENS - (DU3UUECKOTO JIUIA JIMOO HAMMEHOBAHHE, CBEICHUS O MECTE
HaXO0XJICHUS 3asiBUTENS - IOPUAUUYECKOro Julla, a Takke HoMep (HOMepa) KOHTaKTHOTO
Tenedona, aapec (aapeca) AMEKTPOHHOUN MOYTH (TPU HATUYHWH) U TIOYTOBBIA ajpec, Mo
KOTOPBIM JIOJ>KEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBeneHust 00 00XalyeMbIX PEHICHUSAX U JeUcTBUsAX (Oe3/1eiicTBUU) OpraHa,
MPEJOCTABISIONIETO MYHULUNAIBHYIO  YCIYry, JODKHOCTHOTO —JIMIA  OpraHa,
MPEAOCTABISIONIETO0 MYHUIMIAIBHYIO YCIYry, JU0O0 MYHHUIUMIAIBHOIO CIIY>Kallero,
MHOTO(YHKIIMOHAJIBHOTO ~ LIEHTpa, pPaOOTHHKA MHOTO()YHKIMOHAJIBHOIO IEHTpA,
OpraHu3alui, NpeaycMOTPeHHbBIX 4acThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
@d3, ux pabOTHUKOB,;
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4) noBoABI, HA OCHOBAaHUU KOTOPHIX 3aABUTENb HE COIJIACEH C PELICHUEM U
nerctBueM (0Oe3elicTBUEM) OpraHa, MNPeIOCTaBISIONIEr0 MYHULMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, NpeJOCTaBISIIONIEr0 MYHHULIHUNAIBHYIO YCIYry, JHOO
MYHUIMOAIBHOTO  CIYXKalllero, MHOTO(YHKIIMOHAJBHOTO  IIEHTpa, pabOTHUKA
MHOTO()YHKIIMOHAJILHOTO LIEHTpa, OpraHu3aliii, Ipe1yCMOTPEHHbIX YacThio 1.1 cTatbu
16 ®enepanbHoro 3axkoHa Ne 210-®d3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBIThH
MPEACTaBIECHbl JOKYMEHTHI (MPU HAJIUMYMM), MOATBEPXNAAIOUINE JOBOABI 3asBUTENS,
00 UX KOIHH.

5.4. IloctynuBiias »*anoba MoAJIEKHUT PErUCTpalii B CPOK HE Mo37Hee pabovero
JHS1, CJIEAYIOIIETO 3a JHEM MTOCTYTUICHUS.

5.5. XKanoba, moctynuBmias B OpraH, MNPEJOCTABIAIONINN MYHHUIIMIAIbHYIO
yCIyTyY, MHOTOQYHKIMOHAIBHBIA LEHTP, YYPEAUTEN0 MHOro(yHKIHOHAIBHOTO
LIEHTpa, B OpraHM3alMH, MPEeAyCMOTpeHHble 4YacThio 1.1 crtatem 16 ®enepanbHOrO
3akoHa No 210-®3, nubo BblmiecTOSUIMN oOpraH (NP €ro HajaUu4uu), HOJJIEKHUT
PacCMOTpPEHHIO B TEUEHME NSATHAAIATH pabouux AHEH cOo JHS ee perucrpainuu, a B
ciydyae 00KaJlloBaHUS OTKaza OpraHa, MpeIoCTaBISIONIEr0 MYHHUIIMNAIbHYIO YCIYTY,
MHOTO(YHKIMOHAIBHOTO HIEHTPA, OpraHU3alki, IpeyCMOTPEHHBIX YacThio 1.1 cratbu
16 ®enepanpHoro 3akoHa Ne 210-®3, B mpueme AOKYMEHTOB Yy 3asiBUTENS JIUOO B
UCIPABJICHUM JIONMYIIEHHBIX OMNEYaTOK M OIIMOOK WM B cliydae 00KaloBaHUA
HapyIICHUS] YCTAHOBJIEHHOTO CPOKa TaKUX HMCIPABJICHUA - B TEUEHUE MATH paboumx
IHEW CO JHS €€ PErUCTpaLiu.

5.6. 1o pe3ynbrataM paccMOTpPEeHHS Kaja00bl MPUHUMAETCS OJTHO U3 CJIEIYIOIINX
PELLIEHUI:

1) >xanoba ymOBIETBOpSIETCS, B TOM 4uciae B (QopMe OTMEHBI TNPUHSATOTO
pEIIeHHs], HCTIPABIICHUS JOMYIIEHHBIX OTIEYaTOK U OMIMOOK B BBIIAHHBIX B PE3yJbTaTe
OPEAOCTABICHUS MYHHUIMIAIBHOM yCIYrM JOKYMEHTaX, BO3BpaTa 3asiBUTEIIIO
NEHEKHBIX CpPEICTB, B3MMAaHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMU
paBoOBbIMU akTamMu Poccuiickor @Penepanyu, HOPMATUBHBIMH ITPABOBBIMU AKTAMHU
Pecniy6niuku Tatapctan, MyHUIIMTIAIBHBIMU TTPABOBBIMH aKTaMU;

2) B YIOBJIETBOPEHUH Kajl00bl OTKA3bIBACTCSI.

He nosnHee nHsA, ciaemyromiero 3a JHEM IPUHATUS PELICHMS, YKa3aHHOTO B
HACTOSALIEM IYHKTE, 3asiBUTENIO B MHUCbMEHHON (opMe M MO >KEIaHUIO 3asBUTENS B
ANEKTPOHHON (opMe HampaBisieTCsl MOTHBHUPOBAHHBIM OTBET O pe3yjbTaTax
PacCMOTPEHUS KaTOOBI.

5.7. B cnydae mnpu3HaHUS KAJIOOBI MOJIEKAIIEH YIOBICTBOPEHUID B OTBETE
3agBUTENIO O pEe3yJIbTaTaX PacCMOTPEHUS >KanoObl naercss WHGOpMalus O JEeUCTBUSX,
OCYILIECTBIIIEMBIX ~ OpPraHOM,  MPEAOCTABISIONIMM  MYHUUWNAIBHYIHO  YCIYTY,
MHOTO()YHKIIMOHATFHBIM [IEHTPOM JIHOO OpTraHu3aIuel, mpeaycMoTpeHHo# JacThio 1.1
crateu 16 @enepanpHoro 3akona Ne 210-D3, B 1en1X HE3aMeIJIUTEILHOTO YCTPAHEHUS
BBISIBIICHHBIX HAPYIICHUN TPU OKa3aHUU MYHHUIIUNAIBHON YCIYTH, a TAaKKe MPUHOCITCS
M3BUHEHMS 32 JJOCTaBJIEHHbIE HEYJ00CTBa M yKa3bIBaeTCsl MH(oOpMalMs O JalbHEUIINX
JNEUCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPIUUTH 3asBUTEII0 B LEIAX MOJYYECHUS
MYHHUIUITAIBHON YCIIYTH.

5.8. B ciyuyae npu3HaHus KanoObl HE MOAJIEKAIIECH yIOBIETBOPEHHUIO B OTBETE
3asBUTENII0 O pPE3yJNbTaTaX pPACCMOTPEHUS KajloObl [alOTCs apryMEHTHUPOBAaHHBIE



34

pa3bACHEHHUsT O NPHUYMHAX MPUHATOTO pELIEHUs, a Takke HHpopMauus O MOPSIKE
00’Ka7I0BaHMsI PUHATOTO PEIICHHUS.

5.9. B cityuae ycTaHOBIIEHHUS B XOJ/I€ MJIH 110 PE3yJIbTaTaM pPacCMOTPEHUS KaI00bI
IIPU3HAKOB COCTAaBa aJMHMHHMCTPATHUBHOIO NPABOHAPYIUEHHS WM TPECTYIIEHUS
JOJDKHOCTHOE JIMLIO, pAOOTHUK, HaleJIEHHBIE TOJTHOMOYMSIMU 110 PACCMOTPEHUIO KaJlo0,
HE3aMeJIMTENBHO HANIPABISAIOT UMEIOIINECS MATEPUAIIbl B OPTraHbl IPOKYPATYPHI.
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[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
pas3pelieHus Ha BCTYyIUIEHUE B Opak
HECOBEPILIEHHOJIETHUM, JOCTUTIUM
BO3pacta 16 et

dopma
(bnank oprana, npeoCTaBIAIOUIEr0 MyHUIIUTAIBHYIO YCIYTY)

Kowmy:

KonTtakTHbIC JaHHBIC:

IIpencraBurelns:

KonTtakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
0
OT Ne
PaccmorpeB Bame 3asBieHue ot Ne u
pujiaracmsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHom

IIPUHSITO pelieHue 0

JlononauTenbHas nHPOpPMAIIUS:

CBenenus 00 37eKTPOHHOM MOATUCH

JommkuocTtHOE nuto (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)
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[Ipunoxenue Ne 2
K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
pas3pelieHus Ha BCTYyIUIEHUE B Opak
HECOBEPILIEHHOJIETHUM, JOCTUTIUM
BO3pacta 16 et

dopma

(bnank oprana, mpeOCTaBISIOIEr0 MyHUIUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBurelns:

KonTtakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 0TKa3e B MPEOCTABICHUH MYHUIIUIIATILHON YyCIyTH
110 BbIJJa4€ pa3penieHusl Ha BCTYIUIEHHE B Opak HECOBEPIICHHOJIETHUM, JOCTUTIIINM
BO3pacTa 16 et

OT Ne

PaccmorpeB Bame 3asaBneHue ot Ne u
pujiaraemsie K HEMY JOKYMEHTBI YIOJIHOMOYEHHBIM OpraHoM

NPUHATO peIIeHue o0

OTKa3e B
10 CIEAYIOIINM OCHOBAHUSIM:

1.

2.

JlononauTenbHas nHPOpPMAIIUS

Bbl BIpaBe MOBTOPHO OOpAaTUTHCA B YIOJHOMOYEHHBIM OpraH C 3asBJICHUEM O
MPEIOCTABICHUH YCIYTH MOCI€ YCTPAHEHHUSI YKa3aHHBIX HApYIICHUIA.

JlaHHBIM OTKa3 MOXKET ObITh OOKaJOBaH B JOCYACOHOM TIOPSIKE IyTEeM
HampapJIeHUs Kaa00bl B yIIOJTHOMOYEHHBIA OpraH, a TaK)Ke B CyICOHOM TMOPSIJIKE.

CBenenus 00 3JEKTPOHHOM MOAMTUCH

JommkuocTtHOE nuio (PHO)

(moanuCh YIOIHOMOYEHHOTO TOJKHOCTHOTO JIMIIA
oprana)
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[Tpunoxenne Ne 3
K AIIMUHUCTPAaTUBHOMY
perinaMeHTy NpeaoCTaBICHUs
MYHULUIIAJIBHON yCIIYTH 10 BblAa4ye
pas3pelieHus Ha BCTYyIUIEHUE B Opak
HECOBEPIICHHOJIETHUM, JOCTUTLLINM
BO3pacta 16 et
dopma
(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBureins:

KonTtakTHbIC JaHHBIC ITPCACTABUTCIIA:

PEIIIEHUE
00 OTKa3e B MpueMe JOKyMEHTOB, HEOOXOIUMBIX JJIS MPEJOCTABICHUS
MYHUIIMTIAIBHON YCIIYTH 110 BbIJaue pa3pelieHus Ha BCTyIIIeHHEe B Opak
HECOBEPILIEHHOJIETHUM, IOCTUTIIIUM Bo3pacTta 16 jet

oT No

PaccmorpeB Bame 3asaBneHue ot Ne u
IpuIaracMsbie K HEMY JIOKYMEHTBI YIOJITHOMOYEHHBIM OpraHoM
MIPUHSTO
perieHue 00 OTKa3e B npueMe JIOKYMEHTOB, HEOOXOIUMBIX TS
0 CJICAYIOIINM OCHOBAHUSIM:

1.

2.

PazpsacHeHne npuunH oTKa3a:
JlononauTenbHas HHPOpMAIIUs

Bbl BrpaBe MOBTOPHO OOpAaTUTHCA B YIOJHOMOYEHHBIM OpraH C 3asBJICHUEM O
MPEIOCTABICHUH YCIYTH MOCIIe YCTPAHEHUS YKa3aHHBIX HapYIICHUH.

JlaHHBIM OTKa3 MOXKET ObITh OOKaJOBaH B JOCYACOHOM TIOPSIKE IyTeM
HampaBJIeHUs Kaa00bl B yIIOJTHOMOYEHHBIA OpraH, a TaK)Ke B CyICOHOM IMOPSIJIKE.

CBenenus 00 3JEKTPOHHOM MOAMTUCH

JomkuocTHOE nuto (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)
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[Tpunoxxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHULHUNAJIBHON YCIIYTH IO
BbI/Iaue pa3pelieHus Ha
BCTYILIEHHE B Opak
HECOBEPILIEHHOJIETHUM,
JIOCTUTIINAM Bo3pacTa 16 set

dopma

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMOYHpaBJ’IeHI/IH)

oT

(bamummst, ©Ms1, OTUYECTBO 3asIBUTEIIS)
AJlpec MecTa )XUTENIbCTBA U (MJTH) aJpec MecTa
npeObIBaHMS
3asBUTEIIS:

Tenedon 3asBuTeNs
AJipec 3JEeKTPOHHOM MOYTHI 3asIBUTEIIS

3asBJICHHUC.

[Ipomry pa3pemuTh MHE 10 IOCTHKEHHUS BO3pacTa BOCEMHA/IIATH JIET BCTYIIUTh B Opak
C Ip. )

TIPO>KUBAFOIIIM(EH1)
J1aTa POKICHUS
MacropT BblAaH (KOraa, KeM)
10 IPUYHHE
( )
(mata) (moamuchk) (®.1.0.)

[Ipoury pa3peminte MHE BCTYNUTH B Opak C Tp.
710 TOCTUKEHUSI UM (€10) BO3pacTa BOCEMHA/ILIATH JIET.
Jlata poxxaeHust

TIPOYKMBAIOIIN(as)
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NacrhopT BbIJaH (KOI'/a, KeM)
PexBU3nUTBHI aKTOBOM 3aNIMCHU O POKICHUU
No akToBOM 3anucu ,
JlaTa BbIJa4u aKTOBOM 3aIIMCH ,
MecTo rocy1apCTBEHHOM PETUCTPALIMUA AKTOBOM 3aIMCH O POKICHUU

PGSYHBTaT npeaoCTaBJIICHUA MyHHHHHaHBHOﬁ yCIIyru, npoury npeaoCTtaBUTh:

DB anuHbId KabuHeT [loprana rocylnapCTBEHHBIX U MYHULHMIAIBHBIX YCIYyT
Pecny6siuku Tatapcran;

D B MHOTO(QYHKIIMOHAJIBHOM IIEHTPE MNPEIOCTABICHUS TOCYAApCTBEHHBIX HU
MYHUIMTAIbHBIX yeayr Pecriyonuku Tatapcran;

D B Opzane.

(mata) (moamuck) (®.11.0.)



[Ipunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHHMIIMIAIBHON YCIIYTH MO BblJaye
pa3pelieHus Ha BCTYyIUIEHUE B Opak
HECOBEPILIEHHOJIETHUM, JOCTUTIUM
BO3pacta 16 et

PykoBogureinto
M criomHUTENBHOIO KOMUTETA

Or:

3asBIIcHUE
00 HCTIPaBICHUU TEXHUYECKON OITMOKU

Coo0Omato 06 omubke, JOMYyIHIEHHONW MPU OKAa3aHUM MYHHUIIUIIAIBHON yCIyTU 1O

3anucaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[lponry wWcmpaBuTh  JONMYIIEHHYI0 TEXHUYECKYI0 OIMMOKY W  BHECTH
COOTBETCTBYIOIIIME  HM3MCHCHHMSI B JOKYMEHT,  SIBISIOIIUNCA  pe3yJIbTaToOM
MYHHIHANAJIbHON YCIIYTH.

[Tpunararo cieayroniiue T0KyMEHTHI:

1.

2.

B cnyuyae npuHsATHS pemieHUs 00 OTKJIOHCHHWH 3asSBICHHS 00 WCIPABICHHU
TEXHUIECKOW OIMOKY MPOITY HAIPABUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABIICHUS AJIEKTPOHHOTO JJOKYMEHTa Ha aapec E-mail: ;

B BHJIC 3aBCPEHHON KOIMH Ha OYMaXHOM HOCHTEJIC TIOYTOBBIM OTIIPABICHHUEM TI0

ajpecy:

Hacrosmum nonrsep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3aBJICHUE, OTHOCSIIIUECS K
MOEU JMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIYy, a TAKXE BHECEHHBIE MHOK HIXKE,
JOCTOBEpHBL.  JIoKyMeHTBhI  (KOTIMKM  JIOKYMEHTOB), TMPHJIOXKEHHBIE K  3asBJICHHUIO,
COOTBETCTBYIOT  TpPeOOBaHMSM, YCTAHOBJICHHBIM  3aKOHOJATEIILCTBOM  PoccHiicKoi
®denepanuy, HA MOMEHT TPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICUCTBUTEIIBHBI W
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.

(mata) (moamuce) (®.1.0.)



