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IMOCTAHOBJIEHUE KAPAP

18 uroaist 2022 r. Ne 2

00 YTBEPKACHUHN AIIMI/IHI/ICTpaTl/IBHOFO periiaMmeHTa nmpeaocraBjJacHUusA
MyHHHHHaﬂLHOﬁ YCIYI'd 1Mo BblAa4e ClipaBKH (B])IHI/ICKH)

B cootBerctBHum ¢ denepanbapiM 3akoHOM OT 6 OKTsI0pst 2003 roma Nel131-Dd3 «O6
o0lMX TMPUHLWIIAX OpraHU3allid MECTHOIO caMoympaBiieHus B Poccuiickoit
Oenepanun», DenepanbHbiM 3akoHOM oT 27 wmions 2010 roma Ne 210-d3 «O6
OpraHu3alid TPEAOCTABICHUS TOCYJAPCTBEHHBIX W  MYHHIIUIAIBHBIX  YCIYI»,
PYKOBOJICTBYACH YCTaBOM MYHHUIIMIAIBHOTO OOpa3oBaHus «AMOaIICKOe CeTbCKOTro
nocesnieHus Bpicokoropckoro MyHHIIMNANIbHOrO pailona PecnyOnuku Tatapcrany,
HNcnomHuTenbHBIE KOMHUTET AMOAIICKOTO CEIbCKOro IocelieHns BBICOKOTOpPCKOro
myHHIUNanpHOro paitona Pecnyonuku Tatapctan IOCTAHOBJISIET:

1. YTBepauth npunaraeMblii AJMUHHUCTPATUBHBINA pPErIaMEHT MPEeIO0CTaBICHUS
MYHHUIIUNATBHOW YCIYTM TIO BBIJa4e COpPaBKUA (BBIMUCKU) HA  TEPPUTOPUU
MYHUIMINIATIBHOTO 00pa3oBaHusi «AMNOAIICKOe CeNbCKoe MocelieHne BbICOKOropckoro
MYHHUIUMIAIBHOTO PalioHay.

2. [Ipu3HaTh yTPATHBIIMM CHITY.

[loctanoBnenrie  McnoaHUTENBHOTO  KOMHUTETa  AMOAIICKOTO  CEJIBCKOTO
nocesieHuss Beicokoropckoro MynununaisHoro paiiona ot 20.02.2021 Ne 3 «O6
YTBEPKACHUU AJIMHHUCTPATUBHOTO PErJIaMEHTa MPEIOCTaBICHUS MYHUIIMNAIbLHON
YCIIYTH TI0 BbIJ]a4y€ CIPABKU (BBIMUCKH) HA TEPPUTOPUU MYHHUIIUIIATILHOTO 00pa30BaHUs
AWOGAITICKOTO CeNhCKOTO MOCENICHUSI BRICOKOTOPCKOTO0 MYHHUIIUITAIEHOTO PaifioHay;

3. OmnyOmukoBaTh (0OHApOMOBAaTh) HACTOAIIEE IMOCTAHOBJICHHE  ITyTEM
pa3MerieHust Ha HOOPMAITMOHHOM CTEHJIEe, HaXOASAIIeMCs B 37jaHUU VICIIOTHUTEIBHOTO
KOMHUTETa AMNOAIICKOTO CEeIhCKOTO IOCENICHHs] BBICOKOTOPCKOTO MYHHUIIMITAIIBHOTO
pationa Pecy6nmku TarapcraH, pacnonoxeHHOro mo aapecy: Pecrmybnuka TarapcraH,
Bricokoropckuii MyHMIIMOAIbHBIA paloH, c.AWbam, yn.llenTpanbhas, a.1A, Ha
odumaIbLHOM nopTaje npaBoBoi nHdopmanuu Pecriyonuku Tatapctan no BeO-aapecy:
http://pravo.tatarstan.ru, Ha oduImaTbHOM calTe BBICOKOTOPCKOr0 MYHMITUTIAIBLHOIO
paiiona 1o BeO-aapecy: http://vysokaya-gora.tatarstan.ru. B pasgene ceabCKue
MIOCEJICHUS.



4. TloctaHoBleHHME BCTYyMaeT B CHUIYy MOCi€ O(UIMATBHOTO OMyOJIUKOBAHUS
(oOHapooBaHMS).
5. KoHTpoib 3a UCTIOTHEHHEM TTOCTAHOBIIEHUS OCTABJISIO 32 COOOM.

P.P. Capuynnun




Yr1BepxkaeH

MOCTaHOBJICHUEM HCIIOJHUTEIIHOTO
KOMUTETa AMOAIICKOTO CEThCKOTO
noceneHus: BeIcokoropckoro
MYHULHUIIAJIBHOTO pailoHa
PecnyOoimuku TaTtapcran

oT «18» utonst 2022 1. Ne 2

AIMHHHMCTPATUBHBIN perjiaMeHT
NPeIOCTABJICHUS MYHUIMIIAJIBbHOM YCJIYIH 10 BblIa4e CIIPABKH (BbINMCKH)

1. O0mue moJ10:KeHUsA
1.1. IlpeameT peryaupoBaHHs aIMHHUCTPATHBHOTO PETIAMECHTA

Hacrosimuii amMUHUCTPATUBHBIN PErVIAMEHT MPEAOCTaBICHUS MYHHUIIUNATHHON
yCIyTH (anee — aAMUHUCTPATUBHBIA PETIIAMEHT) YCTaHABIMBAET CTAHIAAPT U TOPSIOK
MPEIOCTABICHUS MYHHUITUIIATBHOW YCIYTH IO BbIJaue CHpaBKU (BBIMHCKH) (manee —
MYyHULIMTATbHAs YCIIyTa).

1.2. Kareropum 3asiBureJiei

1.2.1. JIujamu, MMEIOIMMHU TPaBO HA MOJYYEHUE MYHHIIMNAIBLHON YCIIYTH,
SABJISIFOTCST (PU3UYECKUE JINIIA (JJaee — 3asiBUTEIND ).

1.2.2. C 3asgBieHWeM BIpaBe OOpATUTHhCS TPEICTABUTENb  3asBUTEI,
JNEUCTBYIOIIMN HA OCHOBAHUU JJOKYMEHTA, YAOCTOBEPSIOIIETO €ro MOJIHOMOYHS (Janee —
PEACTABUTEIIb 3aBUTEIIS).

1.3. lTopsinox mHGOPMHUPOBAHUS O NPEIOCTABICHNHM MYHUIUNIAJTbHOM YCJIYTH

1.3.1. WUndbopmanuss o mnopsake MPeAOCTaBICHUS MYHUIUNAIBHOU YCIyrU
pa3mMenaercs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJACPIKAIIUX BHU3YAIBHYIO U TEKCTOBYIO
MHPOPMALIMI0O O MYHHUIHUIAIBHOW YCIyre, pAaclojOKEHHBIX B  IOMEIICHUIX
MHOTO(QYHKIIMOHATBHBIX ~ IIEHTPOB  TMPEAOCTaBICHHUS  TOCYNapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha oduIManbHOM CcalTe MYHUIMIAIBLHOTO paioHa B HWH()OPMAIMOHHO-
TenekoMMyHuKannoHHo# cetn «Mutepuet» (https://vysokaya-gora.tatarstan.ru);

3) na Iloprame rocymapCTBEHHBIX WU MYHUIUMNAIBHBIX yciayr PecmyOmnuku
Tarapcran (https://uslugi.tatarstan.ru) (maixee — PecriyOnukaHCKuii mopTain);

4) na Equnom noprasne rocyJapCTBEHHBIX U MYHHUIMIAIBHBIX YCIyT (PYHKIIHIT)
(https:// www.gosuslugi.ru) (maixee — Equnblii mopTain);



5) B rocynapcTBeHHON MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMTIANbHBIX yeayr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCY/IapCTBEHHBIX U MYHULIUIIATIbHBIX YCIYT).

1.3.2. KoHcynbTUpOBaHME 110 BONpPOCaM MPEAOCTABICHUS MYHUIUIIAIBHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX NPEJOCTABICHUS TOCYJAapCTBEHHBIX WU
MYHUILIMINIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - TMYHO WIX 0 TeNe(POHY;

2) B MHTEpaKTUBHOH (opMme PecniyOnamkaHcKoro noprania;

3) B AN0amicKoM CeIbCKOM IIOCEJIIEHHH BBICOKOTOPCKOr0 MYHHMIIMIAIBHOTO
paiioHa (nanee — Opran):

IIPU YCTHOM OOpaIllEeHUH - TUYHO WM 0 TenedoHy;

IIPY TMCbMEHHOM (B TOM 4HcCII€ B (DOpME 3IEKTPOHHOrO JOKYMEHTA) OOpalieHuu
— Ha OyMa)KHOM HOCHUTEJE MO MOYTE, B JIEKTPOHHOHN (hOpME MO 3JIEKTPOHHOM MOYTE.

1.3.3. Uudopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
U CpOKax MpEeAOCTABICHUS MYHULHUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEICHMIA,
comepxkamuxcst B PeecTpe  rocyAapCTBEHHBIX M~ MYHUIUMIAJIbHBIX  YCIYT,
IPEIOCTABIIAETCA 3asiBUTENIO OECIIIIaTHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MyHULUIAIBHON
YCIIyTH OCYILECTBISETCS O€3 BBIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOOoBaHUH, B TOM
yuciie 0e3 HUCHOJb30BaHUS MPOTrPaMMHOr0 OOECHeueHHUs, yCTaHOBKa KOTOPOTO Ha
TEXHUYECKHUE CPEACTBA 3asABHUTENs TPEOyeT 3aKIIOUEHUsS JIMLEH3MOHHOTO WJIM HHOIO
COorjameHus C npaBooOIagaTeseM POrpaMMHOI0 oOecrieueHus,
MpeAYyCMAaTPUBAIOLIETO B3UMAaHUE IUIAThI, PETUCTPALIUIO WM aBTOPU3ALUIO 3asiBUTENS
WJIM TIPEIOCTABIEHUE UM MTEPCOHATBHBIX JAHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpalIeHuEM MPEAOCTABISIETCS UH(DOpMALUS:

1) o Mecre HaxXxOXIEHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
rOCyJapCTBEHHBIX M MYHUUUINAIbHBIX Yycayr, Oprana (aapec, rpaduk padOoOThI,
CIIpaBOYHBIC TeIEPOHBI);

2) 0 MOps/IKEe MPEIOCTaBICHHUS MYHHUIUITAIBHON YCIYrH, 0 croco0ax U CpoKax
M0J1a4uM 3asBJICHUM;

3) 0 KaTeropusx rpaxjaH, KOTOPHIM MPEAOCTABISCTCS MYHUIUITATIbHAS YCIYTa;
O HOPMAaTHBHBIX MPABOBBIX AaKTax, PETyJIUPYIOIKUX BOMPOCH MPEIOCTABICHUS
MYHHUIMIATBHON YCIYTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIMUMBIX JUISI PACCMOTPCHHS 3asBICHHS O
PEeI0CTaBICHUHN MYHUIIUTIATBHOM YCIIYTH, O CpOKaX MpHUeMa U PErUCTPALIMY 3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o Mecte pa3MenieHus Ha O(PUIMAIBLHOM caiiTe MH(OpPMAIMU TI0 BOIPOCAM
IPEIOCTABJICHNS MyHUIIUTIIAIIBHON YCIYTH;

7) o mopsnke OOXKalOBaHMS JCHCTBHU WM OE3ACHCTBHS JOJDKHOCTHBIX JIHII
Oprana.



[lo nucebMeHHOMY OOpaleHnul0 COTpyAHUKH OpraHa, OTBETCTBEHHOIO 3a
MPEIOCTaBICHUE MYHUIIUIMAIBHOM YyCIyrd, MOAPOOHO B THUCHBMEHHOU ¢opme
Pa3bACHSIOT 3aABUTENIO MOPSAI0K PEIOCTABICHUS MYHUIIUIIAIbHOM YCIIYTH U BOIIPOCHI,
yKa3aHHbIE B HACTOAILEM ITYHKTE aJIMHUHHCTPATUBHOI'O PEIJIAMEHTA, U B TEUCHHUE TPEX
paboumXx AHEN CO AHS perucTpanuy oOpalieHUs HAPaBJISIOT OTBET 3aABUTEN0. OTBETHI
Jal0TCsl Ha s3bIke oOpalieHus. B cimyyae HEBO3MOXXHOCTH JaTh OTBET Ha S3bIKE
oOpallleHus1 UCIOJIb3YIOTCS TOCYJapCTBEHHBIE I3bIKH PecryOnnku TaTapceras.

1.3.5. UHdopmanus mo BompocaM MPENOCTaBICHUS MYHULUNAIbHON YCIYTH
pasMemiaercss Ha O(UIMATBFHOM  CalWTe MYHHUIMNAJIBHOTO pailoHa W Ha
MH(pOpMaMOHHBIX cTeHaax Oprana B NOMEIIECHUX 151 paOOThI C 3aBUTEIISAMH.

Nudopmanmsa Ha rocynapcTBEHHbIX s3blkax PecnyOmuku — Tartapcraw,
pa3MemiaemMass Ha HMH(QOPMALMOHHBIX CTEHJAAX W Ha O(UIMAIBHOM  calTe
MYHULUIIAIBHOTO  pailoHa B  HHPOPMAIMOHHO-TEIIEKOMMYHUKAIMOHHON  CETH
«HTEpHET), BKIIOYAET CBEACHUS O MyYHULIUTIAIBHOU YCIIyTe, COJIEpKAIINECs B TyHKTaX
2.1, 2.3, 2.4, 25, 2.7, 29, 2,10, 2.11, 5.1 aaMuHUCTPAaTHUBHOIO pETIIAMECHTA,
MH(POPMALIHIO O MECTE HaXOKICHUS, CIPABOYHBIX TelePoHax, BpeMeHHU padoTsl Oprana,
o rpaduke nprueMa 3asiBICHUN Ha IPEIOCTaBICHUE MyHUIIUIAIBHON YCIYTH.

1.4. HopmaTuBHBIE IPAaBOBbIE AKTHI, PeryJIUPYONIIHE NPeI0CTABICHIE
MYHUIIUNAJIbHOH YCJIYyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  NPABOBBIX  AKTOB,  PETYIUPYIOLIUX
MPEOCTABICHUE MYHULMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX
MPAaBOBBIX AKTOB M HMCTOYHHKOB UX O(PUIHUAIBHOTO OMyOJMKOBaHMS), pa3MEIleH Ha
Enunom mnoprane, B PeecTtpe rocynapCTBEHHbIX M MYHHUIMIAJIBHBIX YCIYyr, Ha
opuHaITLHOM caiite MYHHUIIUTIATEHOTO paiioHa B MH(POPMAIMOHHO-
TEJICKOMMYHUKAMOHHOM ceTu «HTEpHETY.

1.4.2. Texct agMUHUCTPATUBHOTO pETJIaMEHTa B JCHUCTBYIOLIECH pEeHaKIUH
MOJUIeKUT pa3MelieHuto Ha EnuHom mnoprane, B PeecTpe rocyaapCTBEHHBIX U
MYHUIMTIATBHBIX YCIYT, HAa OQUIHMAIBHOM CaiWTe MYHHUIMIIAJLHOTO paiioHa B
WH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTu « HTepHETY.

1.5. TepmMuHbl, HCMOJIb3yeMble B ATIMUHNUCTPATHBHOM perjiaMeHTe, H UX
onpeneJeHust

1.5.1. B aiMUHUCTPAaTUBHOM PErIaMEHTE UCTIOJIB3YIOTCA CIEAYIOIINE TEPMUHBI U
OTIPECIICHUS:

yaajleHHOe pabouee MeCTO MHOro(yHKIHOHAIBHOTO IEHTpa MPeaoCTaBICHUS
roCyJapCTBEHHbIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTYpHOE nofpasjaesieHre (opuc) MHOroQpyHKIIMOHAIBHOTO LIEHTPa NPeOCTaBICHUS
rOCYJIapCTBEHHBIX W MYHUIIMNAIBHBIX YCIYT, CO3/IaHHOE€ B TOPOJCKOM (CEIbCKOM)
MOCEJICHUH MYHHIIMITAILHOTO paiioHa WA B TOPOJICKOM okpyre Pecrybnuku Tartapcran



B COOTBETCTBUM ¢ OyHKTOM 34 IlpaBun  opraHuzanuu  JI€SATEIbHOCTH
MHOTO()YHKITHOHATBHBIX LEHTPOB peaoCTaBICHUS rocyJapCTBEHHBIX U
MYHUIIUTAIBHBIX YCIIYT, YTBEPKIECHHBIX nocTtaHoBiaeHreM [IpaBurenscTBa Poccuiickoit
Oenepanuu ot 22 nexadpst 2012 r. Ne 1376 «O6 yrBepxkaenuun [IpaBun opranuzanuu
JeSTeIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPENOCTABICHUS TOCYJAPCTBEHHBIX U
MYHUITUTATBHBIX YCITYT»;

TeXHUYecKass ommubOka - omuoOka (omMcka, orneyaTka, rpaMmaThHdecKas WM
apupmeTrdeckass omubka Ju60 ToAoOHas ommMOKa), JOMYIICHHAas OpTraHoOM,
MPEAOCTABISIOIMM MYHHUIMIAIBHYIO YCIyTy, W MpUBeIIas K HECOOTBETCTBHUIO
CBEJICHUI, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MyHULIUTIATBLHON YCIyTH), CBEICHUSM B
JOKYMEHTaX, Ha OCHOBAHUM KOTOPBIX BHOCUJIMCH CBEACHMUS;

Enunas cucrema wuaeHTUdUKAMU W ayTeHTU(UKAUIUM B HUHPPACTPYKType,
o0ecreunBaroniei YH(}OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHICTBHE
MH()OPMAIIMOHHBIX CHCTEM, MCIIOJIb3YEMbIX JIsl MPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYyT B 3JeKTpoHHOUW (opme (mamee — ECHUA) — denepanbHas
rocyJapcTBeHHasi ”H(OPMAIIMOHHAS CHCTeMa, 00eCIeYrBaroIas CaHKIIMOHUPOBAHHBIN
JIOCTYI YYaCTHUKOB WH()OPMAIMOHHOTO B3aUMOJICHCTBUS B CUCTEME UJICHTU(DUKAIIUN U
ayTeHTUQUKaIMKM K  UHQOpMaIuu,  coJepKamledcs B TOCYAapCTBEHHBIX
UH(OPMAITMOHHBIX CHCTEMaX U MHBIX HH(POPMAIMOHHBIX CUCTEMAX;

M®I] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQpyHKIIMOHATBHBIN
IIEHTP TMPEJOCTABJICHUS] TOCYJIAPCTBEHHBIX U MYHUIIMIAIBHBIX yCiIyr B PecmyOnnke
TaTtapcTan»;

AUC  MOIL[ -  Apromaru3upoBaHHass  MH(GOpMAIMOHHAs  CHCTEMa
MHOTO(YHKITMOHATBHBIX IIEHTPOB peoCTaBICHUS roCyAapCTBEHHBIX U
MyHUIMTNIATBHBIX yciyr PecyOonuku TaTtapcras.

1.5.2. B agMHUHUCTPAaTUBHOM pErJIaMEHTE MOJ 3aABJICHHUEM O MPEIOCTABICHUU
MYHULMINAIBHOW yCIIyTu (Z1ajee - 3asBJICHHUE) MOHMMAETCS 3alpoc O MPEeIOCTaBICHUU
MYHHUIIUTIATBHOW YCIYTH, TOJAHHBIA B COOTBETCTBHM C TIYHKTOM 3 CTaThbu 2
®denepanpHoro 3akoHa oT 27 wmrons 2010 roma Ne 210-®3 «O06 opranm3anuu

MPEIOCTABIICHUS TOCY/ITAPCTBEHHBIX M MYHUITMTIATBHBIX YCIyr» (manee — denepanbHbIN
3akoH Ne 210-D3).

2. CTanaapT npeaocTaBjieHUss MyHUIIUNIAJIBHON YCJIYyTH

2.1. HaumeHoBaHME MyHUIIMNIATBHOM yCIIyry: Boljjadua cripaBkul (BBIITHUCKH).

2.2. HaumeHOBaHUE MCIOJHUTEIBHO-PACTIOPSAUTEIIBHOTO OpraHa MECTHOTO
CaMOYyIPaBJICHNs, HEMOCPEICTBEHHO MPEIOCTABIISIIONIETO MYHUIUIIAIBHYIO YCIYTY:
Alibamnickoe celnbCKOe IMOCENeHHEe BBICOKOropckoro MYyHMIIMIAIBHOIO — paiioHa
Pecnybnuku TaTapcraH.

2.3. Onucanue pe3yabTaTa NPeAOCTABIEHUSI MYHHIMIAIbHON yCJIYTH



2.3.1. Pe3ynpTaToOM MPEIOCTABICHUS MYHUIIUITATIHOW YCIIYTH SIBISIETCS:

1) cmpaBka (Beimrcka) (mpriokerne Ne 1 K HacTosAeMy aIMUHHUCTPATHBHOMY
perjiameHTy);

2) pelieHre 00 OTKa3e B MPEJIOCTABICHUHA MYHHUIMITAIBHON yCIyTH (MPUIIOKEHUE
Ne 2 x HacTosIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemiene 00 OTKa3e B INpHEME JOKYMEHTOB, HEOOXOJMMBIX  JUIs
NPEeIOCTaBICHUS MYHULMNAIBbHON yciuyrd (mpuwioxeHue Ne 3 k  HacTosiieMmy
aAMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAOCTaBICHHUS MYHHUIMNAIBHON YCIYTH HAMpPaBIIAETCS
3asBUTEN0 B (OpME DBIEKTPOHHOTO JIOKYMEHTa, MOJMUCAHHOIO YCHJIEHHON
KBATM(PUUUPOBAHHOW 3JIEKTPOHHOU MOJIUCHIO YIIOJTHOMOYEHHOTO JOHKHOCTHOTO JIUIA
Oprana (mu6o Opeana), B cootBeTcTBUM ¢ DenepanbHbiM 3aKOHOM OT 6 anpens 2011
roaa Ne 63-®3 «O0 snexkTpoHHOM noanuck» (nanee — OenepanbHbiil 3akoH Ne 63-D3) B
Tu4HbIA KabuHeT EauHoro moprana. B ciydae HampaBiieHHs 3asiBICHUS TOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3ysbTaT NpelOoCTaBICHUS MYHULMIIAIBHON YCIYTH
HaNpaBJISETCS TaK K€ B JIMUHBIM KaOuHeT PecnyOnnkaHckoro noprasa.

2.3.3. Tlo BeIOOpY 3asiBUTENS pe3YAbTAT IPEIOCTABICHUS MyHUIIUIIAIBHOMN YCIIyTH
BbiaeTcss B Oprane wiu B M®I[ B ¢dopMe 3K3eMIUIsipa 3JIEKTPOHHOTO JIOKYMEHTA,
pacrneyaTaHHOr0o Ha OyMa)KHOM HOCHUTENE, 3aBEPEHHOr0 IeYaThbi0 M TOANMCHIO
COOTBETCTBEHHO YIOJTHOMOYEHHOTO JOJKHOCTHOTO jtuiia Oprana unu padorauka MOILI.

2.3.4. 3asgBuTenb BIPABE MOJYUYUTh PE3YJIbTAT MPEIOCTABICHUS MyHUIIUIIATIBHON
yciIyrd B (opMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa JECUCTBUS pe3yJbTaTa
MPEA0CTABICHUS MyHULIMTIAJIbHON YCITYTH.

2.4. Cpok npeaocTaBjieHUs MyHUIIUNIAJBHOM YCJIYTd, B TOM YHCJIE C Y4eTOM
HE00X0AMMOCTH O0paLeHHsI B OPraHU3ALMH, YYACTBYIOLIHE B MIPEAOCTABJICHUH
MYHHUIMIIAJIBHOH YCJIYTH, CPOK NPHOCTAHOBJICHHUS NMPEA0CTABJICHUS
MYHUIMIIAJIBHOU YCJIYIH B CJIy4ae, eCIM BO3MOKHOCTh NPHOCTAHOBJICHHUS
NPeAyCMOTPEHA 3aKOHOAATEeJIbCTBOM Poccuiickoin Denepauuu, CPOK BbIAAYH
(HanmpaBJieHHs1) JOKYMEHTOB, SIBJSIIOIIUXCS Pe3yJIbTATOM NPEA0CTABJICHUS
MYHUIMIAIBHOH YCJIYIH

2.4.1. MyHununaibHas yciyra IpeoCcTaBIseTcsl B TEUEHUE TpeX padodymnX JHEH.

2.4.2. IlpuocTaHOBJIEHUE CPOKAa MPEAOCTABICHUS MYHHMIMIAIBHOW YCIYIH HE
IPEyCMOTPEHO.

2.4.3. HampaBieHue AOKYMEHTA, SBISIOLIETOCA PE3yJbTaTOM MPENOCTABICHUS
MYHUIIMOAIBHOW  ycnyrd B QopMe  BJIEKTPOHHOTO  JOKYMEHTa, 3asiBUTEIIO
OCYILECTBIISIETCS B JI€Hb O(QOPMIIEHHS U PEruCTpalMM pe3ysbTara IMpeloCTaBICHUS
MYHULIUIIATBHON YCIYTH.

2.5. UcuepnbiBaronuii nepevyeHb J0KYMEHTOB, He00XOAUMbIX B COOTBETCTBUM €
3aKOHOJATEJIbHBIMHU WY MHBIMUA HOPMATUBHBIMHU NIPABOBbIMU aAKTAMU JIS



NMPEA0CTABJICHUS] MYHULMIIAJIBLHOM YCJIYIH, 2 TAKKE YCJIYT, KOTOpPbIe SBJISIOTCS
HEe00X0AUMBIMHU M 00513aTeJIbHBIMHU ISl IPEIOCTABJICHUA MYHUUUNAJIbHBIX YCJIYT,
MOAJIe:KAIMX MPeICTABJICHHUIO 3asiBUTEJIeM, CIIOCOObI MX MOJIY4YeHHs 3asiBUTEJIeM,

B TOM YHCJIe B JJIECKTPOHHOU (popme, MOPHAAOK MX NMPeACTABICHUSA

25.1. lng monyyeHUs MYHUIUIAIBHOM YCIYrH 3asgBUTENb MPEJICTaBISET
CJIeIyIoLUe JOKYMEHTHI:

1) TOKyMEHT, yAOCTOBEPSIOIUI TUYHOCTh (HEe TpeOyeTcsl B ciiydyae oOpalieHus
nocpeAacTBoM PecniyOnukaHckoro noprana);

2) TOKyMEHT, YAOCTOBEPSAIOIIMIA MOTHOMOYMS IIPEICTABUTENS 3asIBUTEIIS;

3) 3asBiICHHE:

B (popMe mokyMeHTa Ha OyMaKHOM Hocutenie (mpuioxkenne Ne 4 K HacTosAIEeMYy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B JIEKTPOHHOUN (popMe (3aIONIHSIETCS MOCPEACTBOM BHECEHHSI COOTBETCTBYIOIIUX
CBEJICHUN B DIJIEKTPOHHYIO (OpMy 3asBIICHHs), MOANHCAHHOE B COOTBETCTBUHM C
TpeOOBaHUAMHM IyHKTa 2.5.3 aJIMUHUCTPAaTUBHOTO perjlaMeHTa, IpH OOpalieHuu
nocpeacTBoM PecnyOnnkaHCKOTo noprana;

4) B ciyuae, eciy Juid NMPEAOCTaBICHUS MYHUIMIAIBHON YCIyrd HeoOXoauma
00pa0oTKa MEepCOHAIBHBIX JAHHBIX JIMIA, HE SBJSAIOLIETOCS 3asBUTEIEM, U, €CIIU B
COOTBETCTBUHM C (heepaibHbIM 3aKOHOM 00paboTKa TaKMX NEPCOHATBHBIX JTaHHBIX
MOJKET OCYIIECTBIISATHCS C COTJIacHsl YKa3aHHOTO JIUIa, Mpu oOpallleHnH 3a OoJyYeHUEM
MYHULUNAIBHON YCIyTW 3aiBUTENIb JIOMOJHUTEIBHO MPEACTABISIET JAOKYMEHTHI,
MOATBEP)KIAIOIIME TOJTYYEHUE COIJIacus YKAa3aHHOTO JIMIA WM €ro 3aKOHHOTO
MpEACTaBUTENS HA 00pabOTKY MEPCOHAIBHBIX JAHHBIX YKa3aHHOTO JMUA. JlIOKyMEHTHI,
MOATBEPKIAIOIINE MMOJTYYEHUE COTJacusi, MOTYT OBITh NMPEJACTaBICHbI B TOM YHUCJE B
dbopme NEKTPOHHOTO JOKYMEHTA;

5) B ciydae, ecid OOA3aHHOCTb XpaHEHUs JOMOBOM kHuru no 31.12.2017
BO3jarajach Ha COOCTBEHHHMKOB >KWJIBIX IOMEIICHHUN, 3asgBUTEIEM IPEICTaBISIECTCS
JIOMOBasi KHUTA;

6) IpaBOYyCTaHABIMBAIOIINE JOKYMEHTHI Ha MHAMBUIYAIBHBIN KHIION J10M (ecin
paBO COOCTBEHHOCTH HE 3aperucTpUpOBaHO B EIWHOM TrocyJapCTBEHHOM peecTpe
HEJBUKUMOCTH) — JJISI BBIITUCKYU U3 ITOXO3SIIICTBEHHON KHUTH.

2.5.2. 3asBieHHME W TpUaraeMble JIOKYMEHTBHI MOTYT OBITh MpEACTaBICHBI
(HampaBJICHBI) 3aSBUTEIIEM OJHUM U3 CJIEIYIONIUX CTIOCOOOB:

1) uepe3z M®I] Ha OyMaXKHBIX HOCUTENISIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctBoM Pecry0iiMKaHCKOTO MOpTaia B JICKTPOHHOU (hopme;

3) B Opras JUYHO WUJTU TIOCPEJCTBOM MTOUTOBOM CBSI3M HA OyMa>KHOM HOCHUTEIE.

3asBieHUE U TpUIaraeMble JOKYMEHTBI, MpPU HAMpPaBICHUH [OCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPSIOTCS B YCTAHOBJICHHOM MOPSIAKE.

2.5.3. 3asgBieHue mpU HaIpaBlIeHUU MocpeAcTBOM PecmyOnmkaHckoro moprana
ITOJIIMCHIBAETCS IPOCTOM IIEKTPOHHOM MOATIUCHIO 3asIBUTEIIS.



J71st Mo Ty4YeHust TPOCTOM AIIEKTPOHHOM MOATMCH 3aSBUTEII0 HEOOXOIMMO MTPOUTH
nporenypy peructpanuu (ayrearudukannn) B ECUA, a Takke MOATBEPIUTh YIETHYIO
3aIUCh.

DNeKTpOHHBIE JOKYMEHTHI (AJIEKTPOHHBIE OOpa3bl JOKYMEHTOB), YKa3aHHbIC B
noanyHkrax 2, 4-6 mnynkra 2.5.1 aIMUHHUCTPAaTUBHOIO pErJIaMEHTa, 3aBEpPAIOTCS
YCWJICHHON KBAJM(DPUIIMPOBAHHON MOJIUCKHIO JIMI], YIOJHOMOYEHHBIX Ha CO3/IaHHE U
NOANMCAHNE TAKUX JOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMMU.

DneKTpOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUIaraeMblie K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAPABIISIOTCS B BUE (haitioB B popmatax pdf,
1Y, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoOaiiT.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIITH B MOJHOM OOBEME MPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEIS:

1) npencraBineHus: TOKYMEHTOB U MH(POPMALIMK WM OCYLIECTBICHUS JEHCTBUMA,
IPEICTABICHUE WU OCYLIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTUBHBIMU
OPAaBOBBIMM aKTaMH, PErYJIUPYIOIIMMH OTHOLIEHUS, BO3HHUKAIOIIME B CBS3U C
IPEIOCTAaBICHUEM MYHUIIUIIAIBHON YCIIYTH;

2) oCyUIEeCTBIICHUS JEHUCTBUI, B TOM YHUCIIE COIJIACOBAaHWM, HEOOXOIUMBIX IJIs
NOJy4YeHUS MYHULMIAIBHOW YCIYyTM U CBSA3aHHBIX C oOOpalleHueM B HUHBIE
roCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIPAaBIICHHs, OpraHu3aluH, 3a
UCKIIIOUEHHEM TIOJNYyYeHHUs YCIYyr M TOJy4YeHUs JIOKYMEHTOB M HH(OpManuu,
MPEAOCTABIIIEMBIX B PE3YJIbTaTe MPEIOCTABICHUS TAKUX YCIYT, BKIIOYEHHBIX B IEPEYHHU,
ykazaHHble B yacTu | crtathu 9 denepanbHoro 3akoHa Ne 210-D3 (He0OXOIUMBIX U
00s3aTeNbHBIX YCIYT);

3) npencraBiieHHs JOKYMEHTOB W MHGOpMalMHM, OTCYTCTBHE U (WIJIK)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpPUEME
JOKYMEHTOB, HEOOXOJIMMBIX AJIi MPEIOCTABICHUS MYHUIIMIAIBHOW YyCIyTH, JMOO B
MIPEAOCTABIEHUN MyHULMIIAIBHON YCIIYTH, 32 UCKIIFOUEHHUEM CIEAYIOIINX CITy4aeB:

a) W3MEHEHHe TpeOOBaHMII HOPMATHBHBIX IPABOBBIX AaKTOB, KacalOUIUXCS
MIPEAOCTABIIEHNS MyHULIMITIAJIBHOM YCIIYTH, ITOCJIE IEPBOHAYAIBHON NTOIAYH 3asBJICHHS O
MIPEAOCTABIEHUN MyHULIMNIATBHON YCIIYTH;

0) HayMyKe OMMOOK B 3asIBJICHUM O MPEIOCTaBICHUN MYHULIMIATBHON YCIYTH U
JNOKYMEHTaX, MOJAaHHBIX 3asgBUTEJIEM IIOCIIE NEPBOHAYAJIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAILHOW YCIyrd, JuOO B
PEeIOCTaBICHUU MyHUIIMIIATILHOM YCIYTY U HE BKIIFOUEHHBIX B IIPE/ICTABICHHBINA paHee
KOMIUJIEKT JOKYMEHTOB;

B) UCTEUYECHHE CPOKa JACHCTBUS JOKYMEHTOB UM U3MEHEHHE WH(OpMaIUU MOCIie
NEPBOHAYAILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX IJIS MPEIOCTaBICHUS
MYHUIIUTATBHON YCIYTH, TUO0 B MPEJOCTABICHUN MYHULIUITAIbHON YCITYTH;

I) BBISBICHHE JOKYMEHTAJIbHO TOATBEPXACHHOTO (akta (IPU3HAKOB)
OIMMUOOYHOTO WJIM TPOTUBOINPABHOTO JEUCTBUS (0€3MEeUCTBUSI) OKHOCTHOTO JIHIIA



Oprana, padorHuka M®IL], npu nepBOHaYalIbHOM OTKa3e B IMpPUEME JIOKYMEHTOB,
HEO0OXOAMMBIX ISl MPEAOCTABICHUS] MyHUIIMNIATBHOW YCIyTH, JINOO B MPEIOCTABICHUN
MYHUIMNAIBHOW YCIYTHM, O Y€M B IMCBMEHHOM BHJIE€ 3a MOIIMUCHIO PYKOBOIUTEI
Oprana npu nepBOHAYAJIBHOM OTKa3€ B INpPUEME JOKYMEHTOB, HEOOXOIUMBIX MJis
IPEIOCTABICHUS MYHHMIMNAIBHONW YCIYTH, YBEAOMIIICTCA 3asBUTENb, a TaKXKe
IPUHOCSTCS] U3BUHEHUS 32 JI0CTaBJICHHbIE HEYA00CTBA;

4) mpenocraBieHuss Ha OyMa)XHOM HOCHUTENIE JOKYMEHTOB U HH(pOpManuw,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C IYHKTOM 7.2
gactu 1 craten 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIOYEHUEM CITy4aeB, €CIIA
HAaHECEHWE OTMETOK Ha TAKUE JIOKYMEHTBI JTUOO MX U3BATHUE SBISETCA HEOOXOIUMBIM
YCIIOBHEM MPEIOCTABICHUS FOCYJApPCTBEHHON WJIM MYHHMIMNAIBHOW YCIYI'M, U WHBIX
CJIy4aeB, yCTAaHOBJIEHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. UcuepnpiBaOLIuii nepedyeHb JOKYMEHTOB, HEO0OXOAUMBIX B COOTBETCTBUM C
HOPMATHBHBIMH NMPABOBbIMH AKTAMM JIJISl IPEA0CTABJICHUS MYHUIIMIIAIbHOM
YCJIYI'H, KOTOPbIe HAXOAATCSH B PACHOPSKEHUH IOCYIAPCTBEHHBIX OPraHOB,
OPraHoB MECTHOI'0 CAMOYIIPABJICHUS U MOJABEIOMCTBEHHbIX IOCYy1aPCTBEHHBIM
OpraHam WJid OpraHaM MeCTHOI0 CaMOYNPAaBJICHUS OPraHU3alUuil U1 KOTOPbIe
3asiBUTEJIb BIIPaBe NMPEACTABUTD, a TAKAKE CIIOCO0bI UX MOJIyYeHHUS 3asiBUTEJISIMH, B
TOM YHCJIE B JJIEKTPOHHOU (popme, MOPSIAOK MX NMPeACTABJICHUSA;
rocy/1apCTBEHHbII OPraH, OPraH MeCTHOI0 CAMOYNPaBJIeHUs JU00 OpraHu3anus, B
pacnopsikeHuH KOTOPbIX HAXOAATCH JaHHbIE JOKYMEHTbI

2.6.1. [TomyyaroTcsa B paMKax MEKBEIOMCTBEHHOTO B3aUMOACHCTBUS:

1) Beimucka u3 EQWHOr0 TOCyIapcTBEHHOIO peecTpa HEABHIKHMMOCTH —
®denepanbHas ciyk0a rocy1apCTBEHHON perucTpalnu, Kajactpa u kaprorpadpuu;

2) CBEJICHHUS O JCHCTBYIOIEM IMacropre rpaxaanuaa Poccuiickoit deneparyn —
MBJI Poccuu;

3) cBeacHHMs O HOTapHalbHOW MoBepeHHOCTH — DenepanbHas HOTapHalbHAas
nasnara.

2.6.2. 3asBuTenb BIIpPaBE MPEIOCTABUTH JIOKYMEHTHI (CBEICHMS), YKa3aHHbIC B
noamyHkTe 1 myHkTa 2.6.1 aAMHUHUCTPAaTUBHOTO perjiaMeHTa, B (OpMe DIECKTPOHHBIX
JIOKyMEHTOB, 3aBEPEHHBIX YCWJIICHHOW KBadU(UIIMPOBAHHON MOAMKHCHIO  JIHII,
YIOJIHOMOUYEHHBIX Ha CO3/IaHUE W TNOAMNMCAHWE TAaKUX JOKYMEHTOB, MpHU MoAayde
3asiBJICHUSL.

2.6.3. HenpexacraBineHnue (HECBOEBpPEMEHHOE TPEACTABICHUE) YKa3aHHBIMU B
nyHKTe 2.6.1 agMHUHHCTPATUBHOIO PErIAMEHTAa OpraHaMHM TOCYIAPCTBEHHOM BJIACTH,
OpraHaMM MECTHOTO CaMOYNpPaBJEHUs, OPraHU3alUsIMU JOKYMEHTOB U CBEICHUU HE
MOXKET SIBJIATHCS OCHOBAHHMEM I OTKAa3a B MPEIOCTABICHUN MyHULIUIAIBHON YCITYTH.

2.6.4. JomxHocTHOEe nui0 U (WiaM) paOOTHUK, YyKa3aHHBIX B MyHKTe 2.6.1
aJIMUHHUCTPATUBHOTO pErJlaMEHTa OpPraHOB M OpraHu3aluii, HE NpPeICTaBUBIIHE
(HECBOEBPEMEHHO MPECTABUBIIKE) 3aMPOIICHHBIE U HAXOJAIIUECS B PaCHOpPsKEHUU



JOKYMEHT WJIH CBEJICHUS, TOJICKAT aIMUHUCTPATUBHOM, NUCIIUIIMHAPHON WIIUM WHOMU
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATEIbCTBOM Poccuiickoin deaepannn.

2.6.5. 3anpenaercsi TpeOOBATh OT 3asBUTENS IOKYMEHTBI CBEJICHHUSI, B TOM YHUCIIE
MOJTBEPKIAIONIME BHECEHUE 3asBUTENIEM IUIAThHI 32 MPEIOCTABICHNE MYHUIIUITATLHON
YCIIYTH, HAXOSIINECS B PACIOPSKEHUN FOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTIPaBJIEHUsI U TIOJIBEIOMCTBEHHBIX TOCYIAapCTBEHHBIM OpraHamM WM oOpraHam
MECTHOTO CaMOYIIpaBJIeHUsI OpraHU3allUui.

Henpencrasienue 3asBUTENEM JIOKYMEHTOB, COJIEpP)KAIUX CBEACHHS, KOTOPHIC
HaxXOJATCA B PACHOPSDKEHUM TOCY/apCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOyIpaBJ€HUS U TMOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIIPaBJICHUS OpraHW3allvii, HE SBISETCS OCHOBAHMEM ISl OTKa3a
3asIBUTEJIIO B MPEJOCTaBICHUN MYHUIIUTIATLHON YCIIYTH.

2.7. I/IcqeanIBammm‘fl MepeIcHb OCHOBaHUM AJIdA OTKa3a B IpueMe 10KyMEHTOB,
HCOﬁXOIlI/IMLIX JJIS MPpEa0CTaABJICHUA MyHHIIHHaJIbHOﬁ YCayru

2.7.1. OcHoBaHUsSIMU MJI1 OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOJIUMBIX s
NPEAOCTABICHUS MYHUIIUNIATBHON YCIIYTH, SIBIISTFOTCS:

1) mnpencraBlieHHbIE 3asBUTENIEM JOKYMEHTBI COJEpKAaT TMOJYUCTKH U
UCIIPABIICHUS TEKCTa, HE 3aBEPEHHBIE B MOPSAJKE, YCTAHOBIEHHOM 3aKOHOAATEIHCTBOM
Poccuiickon ®enepanuu;

2) NIOKYMEHTBI COJEp>KaT MOBPEXKICHUS, HAJIMYHE KOTOPHIX HE TMO3BOJSET B
MOJTHOM 00bEME UCTI0JIb30BaTh HH(POPMALINIO U CBEICHUS, COJIEpKAIIUEeCs B IOKYMEHTaX
JUISl TPEOCTABJICHUS MYHULIUTIATLHON YCIIYyTH;

3) npencraBieHHbIE JOKYMEHTHl WM CBEJACHUS YTPATUIW CHIy Ha MOMEHT
oOpallleHHs] 32 MyHULIMTAIBHON YCIyro (IOKYMEHT, YIOCTOBEPSIOIINI MOJIHOMOYUS
MIPEJCTABUTEIS 3asIBUTEIA, B Cilydae oOpalieHus 3a MpeoCTaBICHUEM MYHUIIUITATBHOM
YCIIYTH YKa3aHHBIM JIULIOM);

4) nmomaya 3asBJICHUS O IPEAOCTABICHUN MYHULIMNIAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOAMMBIX JIJISl PEAOCTABICHUS] MyHUITUTIATBHOM YCITyTH, B SJIEKTPOHHOU (hopMe ¢
HapyIIeHWEeM YCTaHOBJICHHBIX TPEOOBAHUM;

5) HEKOPPEKTHOE 3aIlOTHEHUE 00s3aTeIbHBIX TOJICH B (popMe 3asBICHHUS, B TOM
4yuCcjie B UHTEpakTUBHOW (opme 3asBienuss Ha PecmyOnmukanckoMm —moprane
(HEIOCTOBEPHOE, HETIOJIHOE, JTMOO HEMPABUIHLHOE 3aII0OJTHEHHUE);

6) TpeacTaBiICHHWE HEMOJHOTO0 KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
peAOCTaBICHUS MYHUIIMTIATBLHON YCIIyTH;

7) 3asBIEHHWE O TMPEAOCTABJICHWU YCIYTd TMOJIAHO B OpraH roCyJapCTBEHHOMN
BJIACTH, OPTraH MECTHOI'O CaMOYIIPABJICHUS WJIA OPTraHU3alUIo0, B IOJHOMOYHS KOTOPBIX
HE BXOAUT NPENOCTABICHUE MYHULIUITAIIBHON YCIIYTH;

8) HecoOuoIeHne YCTaHOBJIEHHBIX cTaThell 11 deaepaibHOrO 3aKoHa OT 6 arnpens
2011 roma Ne 63-@3 «OO 5JIEKTPOHHON MNOANMCH» YCIOBUM MpPU3HAHUS
JIEHUCTBUTENHFHOCTH YCUJICHHON KBANU(DUIIMPOBAHHOMN 3JIEKTPOHHOM MOJIHICH.



2.7.2. IlepeueHb OCHOBaHUM JIs1 OTKA3a B IPHEME JOKYMEHTOB, HEOOXOIMMBIX JIJIsI
MOJIYYEHUS] MyHUIIUTAIBHON YCIIYTH, SBJIAETCS NCUEPIBIBAIOLLIUM.

2.7.3. Pemienue 06 oTKa3e B IpueMe 3asBJICHUS U IOKYMEHTOB, HEOOXOAUMBIX AJIs
IPEIOCTaBICHUS] MyHUIIUIIAJIbHONW YCIIYTH, MOKET ObITh PUHATO KaK BO BpeMs IIpHeEMa
3as1BUTENA, TAK M IIOCJE IOIYYEHUS OTBETCTBEHHBIM JOJDKHOCTHBIM Jmiom OpraHa
HEOOXOAUMBIX JUIsl IPEIOCTABICHNS MyHUIIUIIAIbHON YCIYTH IOKYMEHTOB (CBEICHUN) C
UCIIOJIb30BAaHUEM MEXBEJOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMO/ICHCTBUS, B CPOK, HE
IpeBbIIIAOIINN 9 pabounx AHEN CO JHS PErUCTpaluH 3asBICHMUS.

2.7.4. 3anpemaercs OTKa3blBaThb B NPHUEME 3asBICHUS M HHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHNS MYHULIMIIAIBHOM YCIYTH, B CIIy4ae €CJI 3asiBJICHUE
U TOKYMEHTBI, HEOOXOIUMBIE ISl TPEAOCTABICHHUS] MyHUIIUNIATBHONW YCIYTH, OJAaHbl B
COOTBETCTBUM C MH(OpMaLUEn 0 CpoKax M MOPAJKE MPEAOCTABICHUS] MyHULIUIIAIbHOM
yCIIyTH, onyosimkoBaHHo Ha EquHom nopraie, PecnyOinkanckoM mopraie.

2.8. UcuepnbiBawiuii nepedyeHb OCHOBAHUH /1JIs1 IPUOCTAHOBJIEHUSI HJTH 0TKAa3a B
NpeaoCTABIEHUN MYHUIIUNIAJIbHOM YCJIYTH

2.8.1. OcHoBaHus [UIsi TPUOCTAHOBJIIECHUS IPEJOCTABJICHHUS MYHHMIUMIAIBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMS AJIsI OTKAa3a B MPEAOCTABICHUN MyHULIMIAIBHOMN YCIyTH:

1) B mpelcTaBiICHHBIX 3asBICHUU U (UJIM) JOKYMEHTaX COACPKUTCS HETOJNHAs U
(wn) HegocToBEepHask UHGOpPMAaIIKS;

2) TMOCTYIJIEHWE OTBETAa OpraHa rOCYJapCTBEHHOM BJIACTH, OpraHa MECTHOI'O
caMOyIpaBJjieHus1 JMOO TMOABEIOMCTBEHHOM OpraHy TOCYAapCTBEHHOW BIACTH WJIU
OpraHy MECTHOTO CaMOYIpPAaBJICHUS OpraHU3allMd Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUM JOKYMEHTA U (W) MH(DOpMALUU, HEOOXOAUMBIX
JUTSL IPEIOCTABIICHUSI MYHULIMITAIIBHON YCIIYTH, €CIIM COOTBETCTBYIOIIMI JOKYMEHT HE
ObLJT MPE/ICTaBIIEH 3asBUTENIEM 10 COOCTBEHHON MHUIINATUBE;

3) OTCYTCTBHE CBEAEHUN O PETUCTPALMH Tpa)JTaHWHA IO MECTY KUTEJIbCTBA
(mpeObIBaHUA) B paCOPSXKEHUN OPTaHOB MECTHOT'O CaMOYTIPaBIICHUSI.

2.8.3. IlepeueHb OCHOBaHUW JJi1 OTKa3a B MPEAOCTABICHUU MYHUIMIAIBHOU
YCIIYTH SIBJISIETCS UCUEPIIBIBAFOIIHM.

2.8.4. 3anpemaercs OTKa3plBaTh B MPEAOCTABICHUHA MYHULUIIAIBHOW YCIYTH B
Clly4yae, €CJId 3asBJICHHE O INPEIOCTAaBICHUM MYHULMIIAJBbHON YCIYyrd IOJAHO B
COOTBETCTBUM C MH(OpMaIel 0 cpokax M MOPSAJKE MPEAOCTABICHNUS] MyHUIIUIIATBLHOM
ycliyru, onyonukoBaHHOU Ha ExuHoM noprane, PecriyOiukanckom mopTradie.

2.9. Ilopsinok, pa3mMep U OCHOBAHMS B3MMAaHUS IOCYIAPCTBEHHOI MONLIUHBI WJIH
UHOM IJIATHI, B3UMAaEeMOM 32 NPeA0CTABJICHNEe MYHUIIMIIAJILHON YCJIAYIH

2.9.1. MyHnununanbHas yciyra npeocTaBiseTcss Ha 0€3B03Me3HON OCHOBE.



2.10. IlepeyeHb yCiayr, KOTOPbIe ABJISIIOTCS HEO0OX0IUMBIMU U 00513aTeIbHBIMU J1JI51
NMpeI0CTABJIEHUS MYHUIMIIAJIbHOM YCJIYTd, B TOM YHCJIe CBEIEHUA 0 JOKYMEHTe
(mokyMeHTaXx), BbIIaBaeMOM (BbIIaBA€MbIX) OPraHM3aLlMsIMH, YYACTBYIOLIUMH B

NpeaoCcTABJIEHUHA MYHHIUNIATbHBIX YCJIYT

2.10.1. IIpenocraBieHne HEOOXOAUMBIX M 0053aTENbHBIX YCIYT HE TpeOyeTcs.

2.11. Ilopsiaok, pa3Mep ¥ OCHOBAHUS B3UMAHUA IJIAThI 32 NPeA0CTABIEHUE YCJIYT,
KOTOpbI€ SIBJIAIOTCS HEOOXOAMMbIMH U 00513aTeJIbHBIMH /ISl IPE0CTABIEHUSA
MYHUIUNAJIbHON YCJIYTH, BKJIKYasa HHPOPMAIIMIO 0 MEeTOUKe pacyeTa pa3mepa
TAKOM IUIATHI

2.11.1. IlpenocraBienne HEOOXOAUMBIX U 00s3aTEIBHBIX YCIYT HE TPeOyeTCH.

2.12. MakcuMajibHBI CPOK 0:KUIAHUA B 0Uepelu NMPH Mojgade 3anpoca o
MpeI0CTABJICHUH MYHMIUNIAJIBHON YCJIYIH, YCJIYTH, IPEA0CTABJISEMOM
opraHusanmeii, y4acTBymolleil B NpeaoCcTABIeHHH MyYHHUIIUNIAJILHOMN YCJIYId, U IPH
MOJIyYeHUM Pe3yJIbTaTa NpeJ0CTABJEHUSI TAKHX YCIYT

2.12.1. Bpems oxxuaaHus py MoJa4de 3asiBICHUS Ha MOJTYYEHHE MyHULIUITAIIBHOM
yCIIYTH - HEe OoJiee 15 MUHYT.

2.12.2. Ilpn mosydeHUM pe3yJsibTara MPENOCTABICHUS MYHULMNAIbHOM YCIYTH
MAaKCHMAJIBHBIM CPOK OKMJAHUS B OUE€pPEIN HE JOJKEH NPEBBIIATh 15 MUHYT.

2.13. Cpok 1 nOpsiIOK PerucTpauum 3anpoca 3assBUTEJIS O MPeA0CTABJICHUH
MYHUIMTIAJIbHOM YCJIYTH M YCJIYTH, MPEA0CTABISIEMON OpraHu3anmei,
y4YacTBYIOIIIeH B NIPeI0CTABJIEHUU MYHUIMNIAJIbHON yCJIyrd, B TOM YHCJIE B
3JIEKTPOHHOM (popMe

2.13.1. Ilpu nmuunom obOpamernnu B M®I B neHb 1ogaun 3asBiICHUS 3asBUTEIIO
BbIjaeTca pacnucka u3 AVC M®I] ¢ peructpallmuOHHBIM HOMEPOM, TOATBEPAKAAIOIINM,
YTO 3aBJICHUE OTIPABJICHO, U 1aTOW MOJAa4YM 3asIBJICHUS.

2.13.2. Tlpu HanpaBIeHUH 3asIBICHUS MMOCPEACTBOM, PecmyOmuKkaHCKOTo mopTaia
3asIBUTENb B JIEHb MOA4U 3asBJICHUS MOTyYaeT B JMYHOM KaOuHeTe PecmybmmkaHcKkoro
nopTajia ¥ MO JJICKTPOHHOM TOUTE YBEJAOMIICHHE, MOATBEPXKAAIOIIEe, YTO 3asBICHUE
OTHPABJICHO, B KOTOPOM YKAa3bIBAIOTCA PETUCTPAIMOHHBIA HOMEpP M JaTa MoJadu
3asIBJICHUSI.

2.13.3. Ilpu nwyHom oOpamenun B OpraH B JeHb IOJa4d 3asBJICHUS
YIOJTHOMOYEHHBIM JOJLKHOCTHBIM JIMIIOM OpraHa 3asBUTENIO BBIAACTCA PAaCIUCKa U3
aBTOMATH3UPOBAHHOW HMH(GOPMAIMOHHON CHUCTEMBI, MpeIHa3HAYECHHON ISl OKa3aHUs
rOCYJIapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, C PErUCTPALlMOHHBIM HOMEPOM, JATOU
MOJa4M 3asiBJICHUS U MIEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.



2.14. TpeOGoBaHusl K MOMENIEHUSIM, B KOTOPBIX MPeI0CTABISIETCSA
MYHHIHMIAJbHAS YCJIYTa, K 321y OKUAAHMS, MeCTaM JJIsl 3aII0JIHCHUSI 3a1[POCOB 0
NPeI0CTABJICHUH MYHMIUNIAJIbHON YCJIYIrH, HH(POPMAIIMOHHBIM CTEHIAM C
o0pa3uamMu UX 3al0JTHEHHMS U MepeYHeM JOKYMEHTOB, He00XOAUMBIX LISl
NMPeI0CTABJICHUA KAXKI0M MYHULIMINIAIbHOM YCJIYTHd, Pa3MelleHUI0 U 0(hOpMIICHH IO
BHU3YaJIbHOM, TEKCTOBON M MYJbTUMEAUUHON HHPOPMALIMM O MOPATAKE
NPeI0CTABJICHUS TAKOM YCJIYI'H, B TOM YHCJIe K 00eCIIeYeHNI0 JOCTYIIHOCTH ISl
HHBAJNJI0B YKA3aHHbIX 00bEKTOB B COOTBETCTBHH C (elepaibHBIM
3aKOHOAATeJIbCTBOM U 3aKOHOAATEJILCTBOM PecnyOsiukn Tarapcran o
COLUAJIbHOM 3a11MTe HHBAJIU/I0B

2.14.1. IlpenocraBineHne MyHULIHAIIAIBHOW YCIYTH OCYLIECTBIIETCS B 3JaHUAX U
MOMENICHUSAX,  00OPYIOBAHHBIX MPOTUBOMOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIECHUS.

Mecta mnpuema 3asBuTenell 00OpyAyIOTCS HEOOXOIMMON MeOenbplo IS
oopMIIEHUSI TOKYMEHTOB, HHPOPMAIIUOHHBIMHU CTCH/IaAMH.

2.14.2. B cooTBeTcTBUM C 3akoHOAATeNbcTBOM Poccuiickoit dexnepanuu o
COIIMAJIbHOM 3alllUTe WHBAJIMAOB B LENAX OCCHPENMSITCTBEHHOTO J0CTyla K MECTY
PEIOCTaBICHUSI MyHUITUTIATHHON YCIYTH 00€CIIeYMBaCTCS:

1) obecmeunBaeTcss OCCIPEMATCTBEHHBIA JOCTYI HMHBAIUIOB K MECTY
MPEOCTaBICHUS MYHMIIMNAIBLHON yCIyru (yAOOHBIA BXOJI-BBIXOJI B TOMEIICHUS U
nepeMenieHe B UX Mpejiesax);

2) BU3yalibHas, TCKCTOBAs W MYyJIbTUMEIUKHAs WHOOpPMALUS O TOPAIKE
MPEAOCTABICHUS MYHHUIMIIAIIBHOM YCIYTM pa3Melaercs B yAOOHBIX HJisi 3asBUTENEH
MecTax, B TOM YHCJIE C yU€TOM OrpaHUYEHHBIX BO3MOXKHOCTEH MHBAIUIOB;

3) coOmpoBOXKIIEHNE WHBAINIOB, HMCIOIINX CTOMKUE paccTpOHCTBa (hyHKIIMH
3pEHUS U CAMOCTOSITENILHOTO MEPEIBMKEHUS, U OKa3aHHE UM TTOMOIIIH;

4) HajIexalee pasMmelleHrue 00OpyIOBaHHMS W HOCHTENICH HWHGOpMAIINH,
HEOOXOAMMBIX JIJTs 00ecTieueHns OECPEensITCTBEHHOTO JOCTYIa MHBAJIUIOB K YCIyraM ¢
Y4ETOM OTPAaHUYCHHU UX KU3HEJEATEIbHOCTH;

5) nyOnupoBaHHe HEOOXOAMMOW JJIsi WHBAIMIOB 3BYKOBOM W 3PUTEIBHOM
uHopmaIuu, a TakKe HaJNmucel, 3HAKOB W WHOW TEKCTOBOW W Tpaduyueckon
nH(}OpMAaIUK 3HaKaMU, BBITIOJTHEHHBIMH pelbe(HO-TOUYeuHbIM mpudToM bpaiins;

6) momyck cypaornepeBoaurKa U TH(IOCYPAOICPEBOUNKA,

7) nomyck coOaKH-ITPOBOJIHUKA MIPU HATWYHH JOKYMEHTA, TIOJTBEPIKIAOIICTO
ee creuuagbHoe OOydeHHe M BblIaBaeMoro mno ¢opMe M B MOPSAKE, KOTOpbIE
YCTAHOBJIEHBI NMPUKa30M MUHHMCTEpCTBA TPyZa U COLMAIBHOM 3amuThl Poccuiickon
Oeneparuun - ot 22.06.2015 Ne 386 «O06 ytBepxkaeHUH GOPMBI  JOKYMEHTA,
MOJATBEPKAAIOLIETO ClelHalbHOE O00y4YeHHue COOAKU-TIPOBOJIHMKA, M TIOpSAJIKA €ro
BbIJIAYN».



2.14.3. TpeOoBanusi B dacTh OOECMEUYEeHHs] JOCTYMHOCTH JUIsi WHBAIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEAOCTABICHUE MYHHUIUMINAIBHOW YCIyTH, U
CPEIICTB, HUCIOJIb3YeMbIX MPHU MPEJOCTABICHUM MYHUIUIAIBHOM YCIyTH, KOTOpHIE
yKa3zaHbl B moanyHkTax | — 4 nyHkra 2.14.2. aIMUHHUCTPATUBHOTO PETJIAMEHTA,
IPUMEHSIOTCS K 00BEKTaM U CPEeJICTBaM, BBEJACHHBIM B SKCILTyaTaIUIO WM MPOIIEIIITUM
MOJICpHU3ALINI0, PEKOHCTPYKIMIO Ttocie 1 utons 2016 roxa.

2.15. Tloka3aTeiu JOCTYNMHOCTH ¥ Ka4eCTBA MYHUIIUNIAJILHOM YCJIYTH, B TOM
YHCJIe KOJMYEeCTBO B3aUMOACCTBUI 3asiBUTEJIS € I0JLKHOCTHBIMM JTMIAMM TIPH
NpeaoCcTABJICHUH MYHUIUIIAJIbHOM YCJIYTH M MX NPOIOJIKUTEIBLHOCTD,
BO3MOKHOCTb MOJIy4eHHs1 HH(OPMALMH 0 X0/1e MPeA0CTABJICHUS MYHUIUNIAJIbHON
YCJIYTH, B TOM YHCJIe C MCII0JIb30BaHHEeM HH(POPMANMOHHO-KOMMYHHUKAIIMOHHBIX
TeXHOJIOTHii, BO3MOKHOCTH JIH00 HEBO3MOKHOCTD MOJy4eHHs] MYHHUIMIIAJIbHOM
YCJIYId B MHOTO()YHKIIMOHAJILHOM LIEHTPe NMPeA0CTABJIEHUS TOCYJaPCTBEHHbIX U
MYHHIMIAJBHBIX YCJIYT (B TOM YK cJIe B IIOJJHOM 00bemMe), B JIIDOOM
TEPPUTOPHAIBLHOM NOAPA3AeJICHUH OPraHa UCIIOJHUTEIBHO PAaCIIOPAANTEIbHOIO
OpPraHa MeCTHOI'0 CAaMOYIIPaBJICHHS, IO BEIOOPY 3asiBUTEJISI
(3KcTEeppPUTOPHAJIBLHBIN NPUHIMIT), TOCPEACTBOM 3aNPOCA 0 MPEAOCTABJICHUH
HECKOJIbKHMX IOCYAAPCTBEHHBIX U (MJIM) MYHUIUNAJIBHBIX YCJIYT B
MHOTO(pyHKIMOHAJIBHBIX HIEHTPAX MPeI0CTABJICHUA FOCYyIAPCTBEHHBIX U
MYHUIHMIAJIBHBIX YCJIYT, NPeIyCMOTPEHHOr0 craTthbeil 15.1 degepajbHOro 3aKoHa
Ne210-P3 (KOMILIEKCHBIH 3a1POC)

2.15.1. TlokazaremsaMu JOCTYIHOCTH MPEAOCTABICHUS MYHHULMNAIBHOM YCIYTH
SABJISIFOTCSL:

pPacnoJIOKEHHOCTh TTOMEILIEHUSI, B KOTOPOM BEIETCA IPHUEM, BblJauya JOKYMEHTOB
B 30H€ JOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;

HaJIMYUEe HEOOXOIMMOIro KOJMYECTBAa CHELMATUCTOB, a TaKKe IMOMEIICHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYUE HcyeplnbiBaoniel uHpopmanuu o crnocobax, MOpSAKE M CpoKax
MPEIOCTABICHUSI MYHULMIAIbHON YCIYIM Ha HMH()OPMAIMOHHBIX CTEeHJaX, EnuHOM
noprane, PecnyOnukanckom nopTanie, ohUinagIbHOM CaiiTe MyHHUIIMITAIBHOTO pailoHa;

OKa3aHue MOMOIIM MHBAJIWAM B [TPEO0JICHIUH OaphepOB, MEIIAIOIINX MOTyUYEHHUIO
VMU yCIIyT HapaBHE C APYTUMHU JIMIIAMH.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH
SBJISIFOTCSL:

1) cobmoieHrEe CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) cobmroieHue CpoKa MOYYEHUs pe3yIbTaTa MyHUIUITATBHOW YCITyTH;

3) orcyTcTBUE OOOCHOBaHHBIX JKAIO0 Ha HApPYIICHHUsS aJMHHUCTPATUBHOTO
periaamMeHTa, COBEpLIEHHbIX paboTHUKaMu OpraHa;

4) KONMMYECTBO B3aUMOJICHCTBHI 3asBUTEINS C JOJDKHOCTHRIMU JviaMu (0e3 yuera
KOHCYJIbTalNi):



B3aMMOieiicTBrE 3asBUTeNss C paboTtHukamMu Oprana wmn MOL npu
MPEAOCTABICHUN MYHHULIMNAIBHONW  YCIYyTM  OCYLIECTBISIETCS OOWUH pa3 IpHU
IPEICTaBICHNUN 3asBJICHUS CO BCEMU HEOOXOUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH MOJYYEHHsS pe3yibTaTra IMPeaoCTaBICHUS
MyHULMNAIBHOU ycayru B Oprane umu M®L[ B popme sk3emmuisipa 31€KTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

IIpOIOJIKATENBHOCT OJHOTO B3aUMOJCHCTBUS 3asBUTENS. C JOJDKHOCTHBIMU
JULAMU IIPU PEJOCTABICHUY MYHULIAIIAIBHON YCIyTH HE NTPEBBIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEIOCTABICHHUS MYHUIIMIAIBHON YCIIYTH C
MIOMOIIBI0 YCTPONCTB MOJBHXHOM paanoTesieOHHOM CBS3U, C HCIOJIb30BAaHUEM
PecnyOnnkaHckoro nopraina, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmanust 0 XoAe NpeaOCTaBICHUS MYyHUIUIAIBHOU YCIYTHM MOET
ObITh TMOJy4YeHa 3asBUTE]IEM B JMYHOM Kabuhere Ha EnuHom mopraie,
PecnyOonukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocTtaBieHMe MYHUUMIAIBHOM YCIYI'M OCYIIECTBISIETCA B JIFOOOM
M®I] no BeIOOpY 3asBUTENS HE3aBUCUMO OT MeECTa €ro >KUTEJIbCTBA WJIM MECTa
(akTHYEeCKOro MpoKuBaHus (MpedbIBaHUsA) HA TeppuTopuu Pecrybnuku TaTapcraH mo
AKCTEPPUTOPUATBHOMY IIPUHIUITY.

MyHununansHas yciayra B COCTaBe KOMIIEKCHOTO 3alpOca HE IPETOCTaBIISAETCS.

2.16. NUnble TpeOGOBaHMS, B TOM YK CJIe YYUTHIBAKOIIHE 0COOEHHOCTH
NpeaoCcTABJIEHUS MyHHIMIIAJIbHON YCJIYI'H M0 IKCTEPPUTOPUATBHOMY NPUHIMITY
(B ciryuae, ecjii MyHUIIMNIAJIBHAS YCJIYTa NpeAoCTaBJIsIeTCS M0
IKCTEPPUTOPHAIHLHOMY NMPUHIIUAITY) U 0COOEHHOCTH MPEA0CTABJIEHUS
MYHHMIHMIIAJIBHOM YCJIYTH B JJIEKTPOHHOM (popme

2.16.1. Ilpu npenocTaBlIeHUH MYHUIIMTAIBHOW YCIYyTU B DJIEKTPOHHOU (opme
3as1BUTENIb BIIPABE:

1) monyuuTh WHPOPMAIMIO O TOPSAKE H  CPOKaxX  MPEIOCTABICHUS
MYHHUIIMIIAJIBHOW YyCIyTH, pa3MelleHHy0o Ha EnuHoMm moprane, PecnyOnukaHckom
IopTaIe;

2) mojaTh 3asBJICHUEC O TNPEJAOCTABICHUM MYHHUIUMAJIBHOW YCIYIH W WHbBIC
JOKYMEHTBI, HeOOXOIUMBIE JUIs MPEAOCTABICHNUS MyHUIIUITAILHOM YCIIyTH, B TOM YHUCIIE
JOKYMEHTBI U HH(POPMAIIHIO, IJICKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTH 3aBEpEHBI B
COOTBETCTBUM C IMMyHKTOM 7.2 yactu | crateu 16 @enepanpHoro 3akoHa Ne 210-P3, ¢
UCIoJIb30BaHuEM Pecry0iimkaHCKOro noprana;

3) MOJIyYUTh CBEICHHSI O XOJC BBITIOJHCHHUS 3asABJICHUNA O TPEIOCTABICHUH
MYHUIIUTIATBHON YCIIYTH, MOJAHHBIX B AJIEKTPOHHOM (hopMme;

4) OCYUICCTBUTH OLICHKY KaueCTBa MPEIOCTABICHUS MYHUITUIIAILHON YCITYTH;

5) mosiyduTh pe3yabTaT MPEJOCTABICHUS MYHHIIMIIAJIBHON YCIyrd B (opme
AIEKTPOHHOI'O TOKYMEHTA;



6) monath xanmoOy Ha pemreHue u aeicTBue (Oe3mericteue) OpraHa, a TakKe ero
JOJHDKHOCTHBIX JIMI, MYHHUIIMIAIBHBIX CIYXKaIIMX MOCPEACTBOM PecmyOinkaHCKOTO
noprana, nopTtana QeaepaabHOM TOCYIapCTBEHHON WHGOPMAIIMOHHONW CHCTEMBI,
obecrnieynBaroIIe mpolecc aocyaeOHoro (BHeCyAeOHOT0) o0XajaoBaHUS PEIICHUH U
nercTBui (0e3elCTBYs), COBEPUICHHBIX MPU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHUIIMNAIBHBIX ~YCIAYyT OpraHaMu, MpPeJOCTaBJISIONMMUA TOCYJAapCTBEHHbIE U
MYHUIIUNANbHBIE YCIYTH, UX JOUKHOCTHBIMU JIMIAMH, TOCYIJAapCTBEHHBIMH U
MYHUITUTIATBHBIMH CITY>KAIIIUMH.

2.16.2. ®opmupoBaHUE 3asBJICHUSI OCYIIECTBISAECTCS MOCPEICTBOM 3aIlOJIHEHUS
AIEKTPOHHOM (hOpMBI 3asiBJIeHUs Ha PecryOimkaHckoM mopTayie 0e3 HeoOXOIUMOCTH
JOTIOJTHUTENBHOM MO/1aUN 3asIBJICHUS B KAKOW-TNOO0 UHOH (hopme.

2.16.3. IIpu popMupoBaHuM 3a4BICHUS 0OECIIEUHBAETCS:

1) BO3MOXHOCTH KOITMPOBAHUS M COXPAHEHUS 3asBJICHUSA W WHBIX JTOKYMCHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABIICHUS YCIYTH;

2) BO3MOXKHOCTH 3allOJTHCHUS HECKOJIBKUMH 3asBHTEISIMA OJHOU JJICKTPOHHOM
dbopMbl 3asBIICHUS TIPU OOpaIEHUH 3a YCIyraMu, MPEIoJiaralolliMU HaIlpaBJICHHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTPH Ie4YaTh Ha OyMa)KHOM HOCHTEJIC KOIUHU DJICKTPOHHOH (HOPMBI
3asIBJICHUS;

4) coxpaHEHHE paHee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asiBIICHHUS 3HAUCHUH B
0001 MOMEHT 10 JKEJIAHUIO TTOJIH30BATENSI, B TOM YHUCJIE€ MPU BO3HUKHOBEHHUH OIIUOOK
BBOJIa M BO3BpATE /JIs MIOBTOPHOIO BBOJIa 3HAUEHUM B AJIEKTPOHHYIO (POPMY 3asBIICHUS;

5) 3amojiHEHHE TIOJCH SJIEKTPOHHOH (OPMBI 3asBICHUS 1O Hayala BBOJA
CBEJCHUN 3asgBUTEIIEM C MCIOJIb30BAHUEM CBEJIeHUHM, pa3menieHHbiXx B ECHA, u
CBEJICHUH, OINMyOJMKOBAaHHBIX Ha PecnyOiMKaHCKOM MopTajne, B 4acTH, Kacarolencs
CBEJICHUH, OTCYTCTBYIOIIUX B €IUHON CUCTEME UICHTU(UKAIIUYA U ayTeHTU(UKAIUY;

6) BO3MOXXHOCTH BEPHYThCSI Ha JFOOOM M3 ITAloOB 3arOJIHEHHS JJICKTPOHHOM
dbopmbl 3asBieHMs 0€3 MOTEepH paHee BBEACHHON WH(OpMaIny;

7) BO3MOXKHOCTH JOCTyMa 3asBUTENS K paHee IOJAHHBIM UM 3asABJICHHUIM B
TEYCHUE HE MEHEEe OJIHOTO Tofla, a TAKXKE YaCTUYHO C(HOPMHUPOBAHHBIM 3ASIBICHHSIM - B
TE€YEHUE HE MEHEE 3 MECALIEB.

2.16.4. 3anuce 3asButeneil Ha npuem B M®I] (nanee - 3anuch) OCyIIECTBISETCS
nocpencTBoM Pecrybnmkanckoro noprana, Tenedona KoHtakT-rieHTpa ML,

3asiBUTEIIO MPEIOCTABIISECTCS BO3MOKHOCTH 3alMCH Ha JII0Oble CBOOOIHBIC JIf
npuema J1aTy ¥ BpeMs B Mpejiesax YCTaHOBJICHHOTO B MHOTO(YHKIIMOHAIBHOM LEHTPE
rpaduka nmpuema.

3anuce Ha ONpPENENICHHYIO JIaTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUICHUS 3TOU
JIaThl.

Jl1st ocyniecTBiICHUS IpeIBapUTEIbLHOM 3anucu ocpeicTBOM PecryOnnkaHcKoro
noprajna 3asBUTEN0 HE0OXOJUMO YyKa3aTh 3alpalliBaeMble CUCTEMOW JaHHbIE, B TOM
1% () X

dbamMunio, UM, OTYECTBO (IIPU HATHYHUK);



HOMeEp TenedoHa;

aJpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

KellaeMyIo J1aTy U BpeMs ipreMa.

B cnydae HECOOTBETCTBHSI CBEACHUN, KOTOpPBIC COOOIIMI 3asBHUTEIb TIPU
NpeIBapUTEIHLHON 3allMCH, JOKYMEHTaM, IMPEICTaBICHHBIM 3asABUTEIEM TPU JIMYHOM
npueMe, peaBapuTeIbHas 3aUCh AHHYJIHPYETCH.

[Ipu ocymiecTBICHUN TPEIBAPUTEILHON 3alyCH 3asBUTEIIO 00eCIIeYNBACTCS
BO3MOKHOCTH pacriedaraTh TAIOH-TIOATBEPXKACHNUE. B ciydae, eciiu 3asiBUTENb COOOITUT
ajipec IEKTPOHHOM MOUTHI, HA YKa3aHHBIN aJpec TakKe HarpaBisieTcss nHpopMalus o
MOJITBEPK/ICHUU TIPEABAPUTEIHLHON 3alHUCH C YKa3aHHUEM JaThl, BPEMEHH U MecTa
npuema.

[Tpu ocymecTBIECHUH TPEIBAPUTEIHLHON 3alUCH 3asBUTENb B 00s3aTEIHLHOM
nopsiake HHHOPMUPYETCS O TOM, UTO MPEBAPUTEIbHAS 3alUCh aHHYJIUPYETCS B CIIydae
€r0 HEeSBKH I10 HCTCUEHUHU |5 MUHYT C HA3HAYEHHOTO BPEMEHU TpHUeMa.

3asiBUTEIND B JTI000€ BpeMsI BIIPAaBE OTKA3aThCS OT MPEIBAPUTEIILHOM 3aMHCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIICHUS WHBIX JCHCTBUM, KpOMe
IPOXOXKICHUS UACHTH(DHUKAIINN U ayTeHTU(DUKAIIMA B COOTBETCTBUHA C HOPMATUBHBIMU
npaBoBbIMH akTaMu Poccuiickori ®enepanuu, ykasaHus LETd TpHeMa, a TaKKe
IPEIOCTaBIIEHUSI CBEJICHUM, HEOOXOAUMBIX JUIsl pacyeTa JUIMTEIbHOCTH BPEMEHHOTO
WHTEpBaIa, KOTOPHIA HEOOX0AUMO 3a0pOHUPOBATH ISl pUEMA.

3. CocraB, 10¢JIe10BATEJIBbHOCTD M CPOKHU BBINOJHEHUS A[IMMHUCTPATHUBHBIX
npouenyp, Tpe60BaHMs K NMOPSAKY UX BBINOJHEHHUS, B TOM YUCJ€e 0COOEHHOCTH
BbINIOJIHEHUS] A IMUHUCTPATUBHBIX NPOLEAYP B 3JIEeKTPOHHOI dopMme, a TaKKe

0CO0EHHOCTH BBINOJHEHUS AIMHUHUCTPATUBHBIX NMPOLEAYP B
MHOTO0(YHKIMOHAJIBHBIX LIEHTPax

3.1. Onmcanue mociea0BaTeIbHOCTH ACHCTBUM MPH MPETI0CTABICHUH
MYHHUIUIIAUIBHON YCIYTH

3.1.1. [IpenocraBieHre MyHUITUTIATHLHOW YCIYTH BKIIIOYAET B ce0s CIEIYIOIIHE
aIMUHUCTPATUBHBIC MTPOIICTYPHI:

1) KOHCYJIBTHUPOBAHHUE 3aABUTEIIS;

2) IpUHSITHE M PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IPEICTABICHHBIX
3asBUTEJICM;

3) HampaBlcHUE MEKBEJOMCTBCHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIHME B
NIPEIOCTaBICHUN MYHHUITUTIATBHON YCITYTH;

4) IOArOTOBKA pe3yJibTaTa MyHHIIMIIATBHON YCIYTH;

5) BbIZaua (HanpaBJICHKUE) 3asBUTEIIO PE3yJIbTaTa MyHHUIIUIIATBHOW YCITYTH;

6) UCTIpaBJICHUE TEXHUYECKUX OLTHOOK.

3.2. Oxa3zaHue KOHCYJIbTAIUH 3asiBUTEJII0



3.2.1. OcHoBaHMEM Hayajla BBINOJHEHUS aJAMHUHUCTPATUBHOM MPOLEAYPHI
ABJISIETCST OOpallleHue 3asBUTENsE MO BOMPOCaM, CBSI3aHHBIM C MPEIOCTaBICHUEM
MYHULUNAIBHON YCITyTH.

JIOIOKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aIMUHHUCTPATUBHOMN NIPOLIEAYPHI, SIBISETCSA:

npu obpamenun 3asputens B MOI — pabotauk MDI];

npu obpaneHuu 3asBurtens B Opran — cekpetapb Oprana (z1anee - 10KHOCTHOE
JIM10, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asgBUTENL BIpPaBE OOPATUTHCS 3a KOHCYJbTAIMEH O TMOPSAKE W CPOKax
MPEA0CTABIECHUS MyHUIIMIAIBHON yc1yrd B MOL] nuyHO U 110 TeneoHy 1 AIEKTPOHHON
oure.

PabotHuk M®IL[ koHCYnbTHUpYET 3asBHUTENA, B TOM YHCIE MO COCTaBy, Qopme
MPEACTABISIEMON JOKYMEHTALIMKA U IPYTUM BOIPOCAM IS MOTYYEHUS] MYHULIUTAIbHON
YCIIYTH.

3asiBUTENIb MOXET IMOJIYYUTh MHPOPMALUI0 O TMOpPSAKE MPeloCTaBICHUS
MYHHUIIUTIATBHON yCiIyT Ha odunmanbaoM caiite MOI] http://mfcl6.tatarstan.ru.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITNOJIHSIOTCS B IEHb OOpallleHUs 3asiBUTEIIS.

Pe3ynbraTaMyu  BBINOJHEHUS] ~ aJIMUHUCTPATUBHBIX  MIPOLIEAYp  SIBISIOTCS:
KOHCYJIbTALIMSI TIO COCTaBY, (hOpMe MPEACTaBIIEMOI JOKYMEHTAIMH U IPYTUM BOIIpOCam,
HEO0OXOAUMBIM JIJIs1 HOJYYEHUS] MyHULIUITAIbHON YCITYTH.

3.2.3. 3asBurens Brpase 00paTuThes B Opran no teiaeoHy 1 dJIeKTPOHHOM MoYTe,
a Tak)Ke TMOJYYUTb KOHCYJbTalMio Ha PecnyOnukanckoM moprtaie, caite OpraHa o
MOPSIZIKE U CPOKAxX MPEAOCTABICHUS] MyHUIIMIAIBHON YCIYTH, B TOM YHCJE MO COCTaBYy,
dopMe mpeACTaBASIEMON JOKYMEHTAlMM W JPYrUM BOOpOcaM ISl TOJyYEHHs
MYHHUIUMIAIBHON YCIYTH.

JIOMKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHWE HHPOPMUPYET
3asBUTEISI B COOTBETCTBMHM C TpeOoBaHUAMH TyHKTa 1.3.4 amIMHUHHUCTPATUBHOTO
perjiaMeHra.

AJIMUHUCTpPAaTUBHBIE MPOLEIYPhl, YCTAHABIMBAEMbIE HACTOSIIIUM IYHKTOM,
BBITOJIHSIOTCS B TEUEHUE TpeX pabouMX JAHEW CO THS MOCTYIUICHUSI 0OpallieHusl.

Pe3ynbraTaMyu  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SIBISFOTCS:
KOHCYJIbTallMM IO COCTaBy, (opMe TMpPEeACTaBIIEMON [TOKyMEHTAUU U JIPYrHM
BOIIPOCaM, HEOOXOAUMBIM JJIsl MOJTYYEHUS MyHULIMIIAIBHON YCIYTH.

3.3. [IpuHsATHE U PACCMOTPEHHE KOMILIEKTA IOKYMEHTOB,
NpeACTABJICHHBIX 3asBUTEIeM

3.3.1. IlpuemM IOKYMEHTOB JUIsl MPEAOCTABICHUS MYHHIMIIATBHON YCIyTH 4yepes
MOI] nnm ynanenHoe padouyee mecto MOLI.



3.3.1.1. 3asBurens (nmpeacTaBuTeENb 3asBUTENS) oOpamaercs B M®I] ¢ 3anmpocom
O TNPEeNOCTaBICHUM MYHULMNAIBHOM YCIYTM M NPEACTaBIACT JOKYMEHTHI B
COOTBETCTBHUH C IyHKTOM 2.5 aJIMUHUCTPATUBHOTO PETIIAMEHTA.

3.3.1.2. PabotHux M®II, Benymuii npruem 3asBICHUN:

OTIpEeEIISIET MPEeAMET OOpaICHUS;

YAOCTOBEPSIET JIUYHOCTD 3aBUTEIS;

MIPOBOAUT MNPOBEPKY MOJIHOMOYMH JHUIA, TOJAIOIIETO TOKYMEHTBHIL;

MPOBOJUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpPEeOOBAaHUSM, yKa3aHHBIM B
IYHKTE 2.5 aAMUHACTPATUBHOTO PEIVIAMEHTA;

3aMoJHSAET JIEKTPOHHYIO (hopmy 3asiBieHuss B AUC MODII;

IIPU NPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aIMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYLIECTBISET CKAaHUPOBAHUE MPEICTABICHHBIX
JOKYMEHTOB;

pacrieuatbiBaet 3asBieHue u3 AUC MOLI;

NepeIaeT 3asiBUTEIIO HA TPOBEPKY U MOANKUCAHUE;

MOCJIE MOANKCAaHUs CKaHUPYET noanucanHoe 3assieHue B AUC MOLJ;

3arpyxaetr B AVIC M®I] noxkyMeHThI, IPE/ICTaBICHHBIE B AJIEKTPOHHON (opMme
WINA 3JIEKTPOHHBIE 00pa3bl OTCKAHMPOBAHHBIX JOKYMEHTOB, (POPMHUPYET 3IEKTPOHHOE
b1 () (o1

BO3BpaIlaeT MOJMMCAHHOE 3asBJICHUE U OPUTHHANBI OyMa)KHBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHUCTPATUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHHs] 3asBUTEJIS.

Pe3ynpTaTaMu BBIMOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HanpaBiisieT makeT JOKYMEHTOB, IPUHATHIX OT 3asiBUTEIIS
B OpraH B 3JIEKTPOHHOI (hopme (B COCTaBE MAKETOB ANEKTPOHHBIX J€JT) B TEYEHHE OJTHOTO
pabouero JHs co JTHS 0OpaleHus 3asiBUTENSI B CTPYKTypHOE noapasaenenue MOILI.

Pe3ynpTaTaMy BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: 3asIBICHHUE
U TaKeT JOKYMEHTOB (PJIEKTPOHHOE [1€JI0), HampaBiieHHble B OpraH, MoCpeacTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aNMOJECHCTBUS.

3.3.2. IlpueM JIOKYMEHTOB JUIsl NPENOCTABICHUS MYHULMUIIAIbHON YCIyTrd B
AIEKTPOHHOM (hopme uepe3 PecryOimkaHCKuii mopTait.

3.3.2.1. 3asgBuTenb IS TOAAYM 3aSBICHUS B DJICKTPOHHOU (POpME BBIMOTHSET
CIICIYIOLINUE NECUCTBUA:

BBITIOJIHSAET aBTOPU3ALIUIO;

OTKpBIBAET (DOPMY AIEKTPOHHOTO 3asIBJICHUS;

3anojgHseT (OopMy DJIEKTPOHHOTO  3asBJICHUS, BKIIOYAIONIYIO CBEICHMS,
HE0OX0IUMBbIE U 00s3aTeNbHbIC JIsl IPEOCTABICHUS MyHUIIMTIAIIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHThI B 3JIEKTPOHHOW (hOpME WM DIIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (IPU HEOOXOAUMOCTH);



NOJTBEPXKIaeT (aKT O3HAKOMJICHHS W COTJACHSl C YCIOBHSMH M TIOPSIIKOM
MPEIOCTABICHUSI MYHUIIUIAIBHON YCIYTU B JJIEKTPOHHOW Qopme (ycTaHaBIUBACT
COOTBETCTBYIOILYI0 OTMETKY O COTJIaCHH B (POPME IJIEKTPOHHOTO 3asiBICHMUS);

HOJTBEPKIAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBEJIEHUN  (yCTaHaBIMBAET
COOTBETCTBYIOILYI0 OTMETKY B ()OpME AIIEKTPOHHOT'O 3as1BJICHUS);

OTIIPaBJISIET 3aII0JIHEHHOE AJIEKTPOHHOE 3as1BJICHUE (Haxxumaet
COOTBETCTBYIOILYIO KHOIIKY B (OpPME 3JIEKTPOHHOTO 3asIBJICHMUS);

3JIEKTPOHHOE 3asIBJICHUE NTOANMCHIBAETCS B COOTBETCTBUHU C TPEOOBAHUSIMU ITYHKTA
2.5.3 aIMUHHACTPATUBHOTO PETJIAMEHTA;

MOJIy4aeT YBEJOMIJIEHHE 00 OTIPABKE 3JIEKTPOHHOT'O 3asIBJICHHUS .

dopMaTHO-JIOrHYecKasi IpOBEpKa CPOPMUPOBAHHOTO 3asIBJICHUS OCYLIECTBISAETCS
MIOCJIE 3aITOJIHEHMS 3asIBUTENEM KaXKI0T0 U3 NOJIEH 3NIEKTPOHHOU (hopmbl 3asiBiieHus. [Ipu
BBISIBIICHUM HEKOPPEKTHO 3allOJIHEHHOIO TOJIA JJIEKTPOHHON (OpPMBI  3asiBICHUS
3asIBUTEIb YBEJOMIISIETCS O XapaKTepe BBISBJICHHOW OIIMOKH U MOPSIIKE €€ YCTpaHEHUs
MOCPEJICTBOM HH(POPMALITMOHHOTO COOOIIEHHS] HEMOCPEACTBEHHO B 3JIEKTPOHHOU (popme
3as1BJICHUS.

AJMUHUCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITOJIHSIOTCS B IEHb 0OpallleHus 3asiBUTEIIS.

PesynbraraMu  BBINIOJIHEHUS ~ aJMUHUCTPATUBHBIX  MPOLELYp  SABISIOTCS:
ANIEKTPOHHOE JI€JI0, HampasiieHHOe B OpraH MHOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aUMOJCHCTBHS.

3.3.3. PaccmoTpenmne KOMIUIEKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHOBaHuMeM Hayaja BBIIIOJIHEHUSA AJIMHUHUCTPATUBHOW MPOLEAYPHI
ABJISIETCSl TIOCTYIUICHWE 3adBJICHHMS M MHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MyHULIMTIAJBHON YCIYTH.

JIOJDKHOCTHBIM ~— JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM MpoUEeayphl siBIsieTcs cekperapb Oprana (najnee - AOKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a NMPUEM TIOKYMEHTOB):

3.3.3.2. JIOM>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, B Cllydae
oOpailieHus 3aaBUTENS C 3asBiIeHreM B Oprax:

OIpenensieT npeaAMeT oOpallleHus;

yCTaHaBIIMBAET JINYHOCTD 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MOJHOMOYHMIA JIMLIA, IOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
NYHKTE 2.5 aAIMUHUCTPATUBHOTO PETJIAMEHTA, IPOBEPKY COOTBETCTBHUS MPEACTABICHHBIX
JIOKYMEHTOB yCTaHOBJIEHHBIM TpeOoBaHMAM (Haajexaiiee oQopMiieHHEe KOIUM
JIOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAX MOJYUCTOK, MPUIIUCOK, 3aUEPKHYTHIX CJIOB U
MHBIX HE OTOBOPEHHBIX UCIPABICHUI);

3allOJIHAET  JIEKTPOHHYIO  (OpMy  3asABJIEHUS B  aBTOMATU3MPOBAHHOU
MH(POPMALIMOHHON CHCTEME, IpEIHAa3HAYEHHOW JUIsl OKa3aHUs TOCYJAapCTBEHHBIX H
MYHHIIMIIATBHBIX YCIYT;



MIPU IPEJAOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B IMIYHKTE 2.5 aIMUHUCTPATUBHOTO
periamMeHTa Ha OYMa)KHOM HOCHTEJIE, OCYILECTBIISICT CKAaHUPOBAHUE MPEACTaBICHHBIX
JIOKYMEHTOB;

pacriedaTbiBacT 3asBJICHUE;

nepeaeT 3asIBUTEII0 Ha TIPOBEPKY M MOAMKUCAHUE;

MOCJIe TMOANMKUCAHUs CKaHUPYET MOAMMCAaHHOE 3asIBJICHUE;

3arpykaet B aBTOMATU3UPOBAHHYIO HH(POPMAITUOHHYIO CHUCTEMY,
NpeAHA3HAYCHHYIO JIJII OKa3aHUs TOCYJApPCTBEHHBIX W MYHMIIUMIAIBHBIX  YCIYyT
JOKYMEHTBI, TPEJCTABICHHBIE B JJICKTPOHHOW (HOpME WM DJIEKTPOHHBIE OOpa3bl
OTCKAaHUPOBAHHBIX TOKYMEHTOB, (POPMHUPYET IJIEKTPOHHOE JIEI0;

BO3BpallaeT MOAMUCAHHOE 3asBJICHUE U OPUTHMHAIBI OYMa)KHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asBUTEIIIO PACIUCKY B MPUEME JOKYMEHTOB.

B ciyyae Hanuuusi OCHOBaHMM /Ji1 OTKa3a B MPUEME JOKYMEHTOB JOJLKHOCTHOE
JIMIIO, OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, YBEIOMJISICT 3asBUTEIS O HAIUYUU
NPENSATCTBUN JJIsl TpUeMa 3asBJICHUS M BO3BpAIllaeT €My JOKYMEHTBI C OOBSICHEHUEM
COJICpKaHUS BBISIBICHHBIX OCHOBAHUM [ OTKAa3a B IPUEME JTOKYMEHTOB.

3.3.3.3. JIoMKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, IOCJIE
NOCTYIUICHUSI JOKYMEHTOB Ha paCCMOTPEHHE:

MIPUCBANBAECT 3asIBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOU JEN U CTaTyC
«IIpoBepka JOKYMEHTOBY;

M3y4yaeT TMOCTYNUBIINUE DJJEKTPOHHbIE Jeja, B TOM YHUCJIE MPUIOKEHHbIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOU (hopMe U DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSIET KOMIUIEKTHOCTh, YUTAEMOCTh DJIEKTPOHHBIX 00pPa30B JOKYMEHTOB;

MPOBEPSICT COOIOJIEHUE YCIOBUN JIEUCTBUTEIBLHOCTH DJECKTPOHHOM MOIIUCH,
MocpeACTBOM oOpaimieHuss k EaumHomy mnopramy (B ciaydae, €cCiM 3asiBUTENIEM

MPEJICTABIICHBI 3JIEKTPOHHBIE JIOKYMEHTHI, MOJITUCAHHBIC YCUJICHHOM
KBUTU(PUITUPOBAHHON AJIEKTPOHHOMN TOJIMUCHIO).
[Ipu HAIUYUHU OCHOBAaHUMU, IIPENYCMOTPEHHBIX IIYHKTOM 2.7.1

aIMUHUCTPATUBHOTO PETJIAaMEHTA, IOJTOTaBIMBAECT TMPOEKT pelieHus o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOMMBIX JIJIS MTPEAOCTABIICHUS MYHUITUTIATLHON YCITYTH.

B cmydae, ecnmu B pe3yiabTaTe NPOBEPKH YCUIEHHOW KBATM(PUITUPOBAHHON
AJIEKTPOHHOW TOJIUCH BBISBICHO HECOOJIOJIEHUE YCJIOBUM €€ JICUCTBUTEIBHOCTH,
MPOEKT pemieHuss 00 OTKasze MOJDKEH cojlepkaTh MyHKTHI cTaThu 11 demepaibHOTO
3akoHa Ne 63-D3, KOTOpbIEC MOCITYKUIHM OCHOBAHUEM JIJIsI €70 IPUHSTHUS.

[Ipoekt pemeHuss o0 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
peA0CTaBICHUS MYHUIIMTIATBLHON YCIYTH, C YKa3aHUEM MPUYUH 0TKa3a (B ciaydae, eciiu
OCHOBaHMs JIJIsl OTKa3a B MpUEME JAOKYMEHTOB, HEOOXOIUMBIX ISl MPEJOCTABICHUS
MYHUIIMTIATBHON YCIIYTH, CBA3aHbI C HAPYIIEHUEM YCTAaHOBJIEHHBIX TPEOOBAHUM K TAKUM
NOKYMEHTAaM, OCHOBaHHs ISl OTKAa3a B IPUEME JOKYMEHTOB JOJKHBI COJEPKATh
nH(DOpMAIMI0O 0 HAUMEHOBAHHWH JOKYMEHTOB (MH(OpMaIuu, CBENECHUI), KOTOPhIE HE
MPEJCTABIICHBI, COJIEPXKAT HEAOCTOBEpHbIE M (WJM) TMPOTUBOPEUYUBHIE CBEICHUS,



opopMIIEHBI C HApYyIICHHWEM YyCTAHOBJIEHHBIX TpeOOBaHWI), HaMpaBIsSETCS Ha
COrJJaCOBAaHME B YCTAHOBJIEHHOM IOPSIKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JIOKyMEHTO000poTAa.

CorlacoBaHue NpoeKTa peieHus 00 0TKas3e B MpueMe JOKYMEHTOB, HEOOXO0IUMBbIX
JUISL  TIPEOCTaBICHUS MYHUIMIAIBHOM YCIYTHM, OCYIIECTBISIETCS B  MOPSIKE,
PEeIyCMOTPEHHOM MTYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETaMEeHTa.

B ciydae oTCyTCTBHS OCHOBaHMM JJii OTKaza B TpUEeMe JOKYMEHTOB,
NPEeIyCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATHBHOTO pErJIaMEeHTa, JIOKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B TEYEHUE OAHOTO paboyero JIHsS CO JTHSA
MOCTYIUICHUS 3asIBJICHUS], HAIPABJISIET 3asIBUTEIIIO, YKa3aHHBIM B 3aBJICHUU CIIOCOOOM,
YBEJIOMJICHHE O MOCTYIUJICHUU 3asBJICHUSI, COAEPKAIllee BXOAUIMNA PETUCTPALIMOHHBIM
HOMEp 3asBJICHUA, JaTy MOJyYECHHsS 3asBJICHUSA, TEpeYeHb HaUMEHOBaHUM (ailios,
MIPEJICTABIICHHBIX K HEMY JOKYMEHTOB, JaTy MOJy4YeHHUs Pe3yibTaTa MYyHUIIUIAIHHOU
YCIIYTH.

3.3.3.4. HcnonneHuwe mnpouenyp, ykazaHHbIx B myHkrax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO pErjaMeHTa, NP HAIWYAA TEXHUYECKOW BO3MOYKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCIIOJIb30BAHUEM aBTOMATH3UPOBAHHON
UH(OPMAITMOHHOW CHUCTEMBI, MpEeAHA3HAYECHHOW I OKa3aHUS TOCYJapCTBEHHBIX U
MYHULAMTAIBHBIX YCIIYT.

3.3.3.5. AIMHUHUCTpaTUBHbIE NPOLEAYPhl, YCTaHABIMBAEMble MHYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETIIAMEHTA, BBHITIOJIHAIOTCS B TEUSHHUE OJJTHOTO Pabovero JHs CO JHS
MOCTYIUICHUS 3asIBJICHUS HA PACCMOTpPEHHUE.

Pe3ynbraTaMu BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: IPUHATHIN
Ha PacCMOTPEHHE KOMIUICKT JOKYMEHTOB WJIM MPOEKT PEIICHHs 00 OTKa3e B MpUEMeE
JTIOKYMEHTOB, HEOOXOIMMBIX JJIsl TPEAOCTABICHUS MYHULIMTIATBHON YCITYTH.

3.4. HanpaBjieHHe MeKBeIOMCTBEHHBIX 3alIPOCOB B OPraHbl, y4aCTBYIOIIHE B
NpeI0CTABJICHUN MYHUIIUNIAJIbHOM YCIYTH

3.4.1. OcHoBaHMEM Hayalia BBINOJHEHUS AaJIMUHUCTPATUBHON MPOLEAYPHI
SBJISICTCSl TOJyYeHUE JOHKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHNUE AJMUHUCTPATUBHOM MPOIEIYpPHI, OT JODKHOCTHOTO Jjuia (paboTHUKA),
OTBETCTBEHHOTO 3a MPHUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTENS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTMIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINIOJHCHHE
aIMUHHUCTPATUBHON TPOILICAYPHI, sIBIsieTCs cekperapb Oprana (manee - JTOTKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a HAINPAaBJICHUE MEKBEJIOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPABJICHUE MEKBEIOMCTBEHHBIX
3ampocoB, (GOPMUPYET W HaANpaBisieT B DJEKTPOHHOU (opMe MOCPECTBOM CHCTEMBI
MEXBEJIOMCTBEHHOI'O JJICKTPOHHOTO B3aUMOJICUCTBUSA (MPU OTCYTCTBUM TEXHUYECKOU
BO3MOXHOCTH — HHBIMHM CIIOCOOAMH) 3ampochl O TMPEIOCTABICHUU JTOKYMEHTOB U
CBEJICHUI, IPEeTYyCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETJIAMEHTA.



AJMUHHCTPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCSL B IEHb IPUHSTHS 3aBIICHUS HA pACCMOTPEHHE.

PesynbraraMy  BBINIOJIHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
HalpaBJiCHHbIE B OpraHbl BJAacTU U (WIM) IOABEIOMCTBEHHBIE OpraHaM BJAacTH
OpraHU3alMH 3apOCHI.

3.4.3. CnenquanucTel  MOCTaBIIMKOB  JIaHHBIX HAa OCHOBAaHMU  3alpOCOB,
HNOCTYNMBIIUX YEPE3 CHUCTEMY MEXBEAOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOECHCTBUS,
IOPEJOCTABISAIOT 3alpAIIUBAEMble JOKYMEHTHl (MH(GOpPMAIMIO) WM HAIpPaBISIOT
yBeAOMJICHHSI 00 OTCYTCTBMM JOKyMEHTa W (Wiau) MHGOpMAIUM, HEOOXOJUMBIX JUIS
MPEA0CTABICHUS MyHULIMTIAIBHON YCIIYTH (J1ajiee — yBeIOMJIEHHE 00 OTKa3e).

AIMUHHCTpaTUBHBIE TMPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBITNIOJIHSIFOTCSL B TEYEHUE TPEX JTHEW CO IHA MOCTYIIEHHUS MEKBEIOMCTBEHHOIO 3apoca
B OpraH WJIA OpraHU3allMio, MPEAOCTABIIAIONINE JOKYMEHT U MH(DOPMALUIO, €CIIH UHBIE
CPOKHM TMOJArOTOBKM W HallpaBJEHUSI OTBETA HAa MEKBEJIOMCTBEHHBIH 3alpoc He
YCTaHOBJIEHBI  (penepaibHbIMM 3aKOHAMM, T[PAaBOBBIMU akTamu IIpaBuTenscTBa
Poccuiickoit @enepanun ¥ NPUHATHIMU B COOTBETCTBUH C (peiepaibHBIMM 3aKOHAMU
HOpMaTUBHBIMU IIPABOBbIMU akTamMu PecnyOnnku TaTapcras.

PesynpraTaMy  BBINOJHEHWS  aJIMUHHMCTPAaTUBHBIX  IPOLENYP  SBISIOTCS:
JOKYMEHTHI (CBEICHMSI), HECOOXOAMMBIE JJISl IPEJOCTABICHUS! MyHULIMIIAIBHON YCIYTH,
1100 yBeAOMIIEHHE 00 0TKa3€e, HallpaBJIEHHbIE JOKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a
HaIpaBJICHUE MEXBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJ5KHOCTHOE JIMII0, OTBETCTBEHHOE 34 HAIIPABICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

IOJIy4aeT 3alpallliBaeMble YEpe3 CHUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJICUCTBHUS  JIOKYMEHThI (CBEIEHHUsA), HEOOXOAMMBbIE IJIsl MPEIOCTaBICHUS
MYHULUINIATIBHOW YCIyTH, TUOO0 yBEeJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU AOKYMEHTA U
(nm) uadopmanuy;

IIPU HAJIMYMHU OCHOBAHUM, TPELYCMOTPEHHBIX ITYHKTOM 2.7.1 aIMMHHCTPAaTUBHOIO
periJamMeHTa, MOATrOTaBIMBAET MPOEKT pelIeHHs 00 OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEJOCTABICHUS MYHUIIUTIAIBHON YCIYTH.

[Tpoexkt pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX MJis
IIPEAOCTABIICHNS MYHULIMITAJIBHON YCIYTH, C YKa3aHUEM IIPUYMH OTKa3a (B cilydae, eciiu
OCHOBaHUS ISl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS
MYHHIIMIIAIBHON YCIYTH, CBSI3aHbl C HAPYIICHUEM YCTAHOBJICHHBIX TPEOOBAHUH K TAKUM
JOKyMEHTaM, OCHOBAaHMS /Jii OTKa3a B IpHEME JOKYMEHTOB JOJKHBI COJEpPKaTh
uH(pOPMAIIMI0O 0 HAMMEHOBAHUU JTIOKYMEHTOB (MH(pOpMAaIMU, CBEICHUI), KOTOpPhIE HE
NPEICTaBIICHbI, COJAEpPk AT HEAOCTOBEpHble U (WJIM) NPOTUBOPEUMBHIE CBEICHMS,
oopMIIEHBI C HapylIEHHEM YCTaHOBJEHHBIX TpeOOBaHWI), HaIpaBiseTcs Ha
COIJIACOBAHUE B YCTAHOBJIEHHOM IMOPSKE IOCPEIACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000pOTA.



CoriacoBaHre NpoOeKTa peleHus: 00 0TKa3€e B MPUEME JOKYMEHTOB, HEOOXOUMBIX
ULl TPEJOCTaBICHUS MYHUIUNAIBHOW YCIYTHM, OCYLIECTBISETCA B MOPSAKE,
IPETYCMOTPEHHOM ITyHKTOM 3.5.3 aIMHUHUCTPATUBHOI'O PETIIAMEHTA.

AJIMAHHCTpPAaTUBHBIE TIPOLEAYPHI, YCTAHABIMBAECMBIE HACTOSIIUM IIYHKTOM,
BBIIIOJIHAIOTCS B JICHb MOJyYEHHUsI CBEICHUN 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SIBIIFOTC:
JOKYMEHTBI (CBEICHMS), HEOOXOAUMBIE JJISl PEJOCTABICHUSI MYHULIMIIANBHON YCIYTH,
IPOEKT PELIeHUsS 00 OTKa3€ B IPUEME IOKYMEHTOB, HEOOXOAMMBIX ISl IPEAOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

3.4.5. HcnonneHwe mpouenyp, VyKazaHHbIX B nOyHkrax 3.4.2, 344
aAMUHUCTPATUBHOIO  pPErjJaMeHTa, NpU HAJIMYUA TEXHUYECKOH BO3MOKHOCTH
OCYUIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, NMPEAHA3HAYEHHON I OKa3aHWsS TOCYJapCTBEHHBIX M
MYHULUNAIBHBIX YCIYr, B TOM YHCJIE C MOMEHTa pErucTpaluyd 3asBJICHUS B
COOTBETCTBHHM C IIyHKTOM 2.13 aIMUHHCTPAaTUBHOIO PEIJIAMEHTA.

3.4.6. MakcuManbpHbBlii CpOK BBIOJHEHUS AJMUHUCTPATUBHBIX IPOLEAYD,
yKa3aHHBIX B MyHKTE 3.4 aJMHUHHCTPATUBHOTO PETJIAMEHTA, COCTABIISIET TPU pabouux
THSL.

3.5. lloaroroBka pe3yJibTaTa MyHMIUNAJIBHON yCIyIH

3.5.1. OcHoBaHueM Hayaja BBINOJHEHUS aJAMUHUCTPATUBHOM MPOLETYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIpaBJICHUE
MEKBEJOMCTBEHHBIX  3alPOCOB, JIOKYMEHTOB (CBeACHUM), HEOOXOAUMBIX IS
MPEAOCTABICHUS MyHULIMTIAJBHON YCIYTH.

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHUE aJAMUHUCTPATUBHOM
MpoLEenypsl, sBIseTCs cekpeTapb Oprana (ganee - JOHKHOCTHOE JIMLO, OTBETCTBEHHOE
3a MOJATOTOBKY pe3yibTaTa MPel0CTABICHUS MyHULIUIAIbHON YCIYTH).

3.5.2. JIOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJbTara
IIPEA0CTABIICHNSI MYHULIMIIAJBHON YCIYTH:

paccMaTtpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JJIst
MIPEAOCTABIIEHUS MYHULIMIIAIBHON YCIIYTH;

IpU BBISIBJICHUM OCHOBAaHMM JUIsi OTKa3a B NPEAOCTABICHUU MYHUIUIAIBHOU
YCIIYTH, YKa3aHHBIX B IyHKTE 2.8.2 aAMUHUCTPATUBHOTO PErJIAMEHTA, TOATOTABINBAET
IPOEKT petieHust 00 0TKa3e B MPEJOCTABICHUN MYHULIUIIAILHON YCIYTH;

B Cllydyae OTCYTCTBHUSI OCHOBAHUH JUIsl OTKa3a B MPEIOCTaBICHUN MYHHUIUNIATBHON
YCIIyTH, TPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aIMUHUCTPATUBHOIO PETJIaMEHTa, 110 UTOraM
PacCMOTpPEHHUsI JTOKYMEHTOB, HEOOXOJUMBIX ISl MPEJOCTABICHUS MYHHUIMNAIbHON
YCIIyTH, TIOJITOTABJIMBAET MPOEKT PE3yJibTaTa MPEA0CTABICHUS MYHUIIMITAIIbHON YCIYTH
B COOTBETCTBUU C MOJAMYHKTaMu | — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOI'O PETJIAMEHTA;

HalpaBJsieT  IMOATOTOBJIICHHBIM  MPOEKT  pe3yibTara  IPEeIOCTaBICHUS
MYHULMIIAIBHOM YCIyTH Ha COIJIACOBAHHWE B YCTAaHOBJIEHHOM MOPSIKE MOCPEICTBOM



CHUCTEMBI 3JIEKTPOHHOTO JTIOKYMEHTO000POTA.

AJMUHHUCTpATUBHBIE TPOIEAYpPHI, YCTAHABIUBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B TEYCHHUE OJTHOTO pabovero THsI.

PesynbraTamMu BBINONHEHHS aIMUHUCTPATHUBHBIX MPOLEIYp SIBISIOTCA: MPOCKT
perieHust 06 0TKa3e B MPEIO0CTABICHUN MYHUIIUIIAJIBLHON YCIIYTH, CIPABKHU (BBIIHCKH).

3.5.3. CoryacoBanue U IMOANMCAHUE TPOEKTa pe3yJbTaTa IPEIOCTABICHUS
MYHUIUIIATBHOH  yCIyrW (Jajiee — TPOEKTHl  JIOKYMEHTOB)  OCYIIECTBIISETCS
PYKOBOJIUTENIEM CTPYKTYpHOTO TOJpPA3JeNIeHusl, OTBETCTBEHHOTO 3a TOATOTOBKY
pe3ynpTaTa MYHHMIMIAIBHOW  yciyrw, 3amectureneM PykoBoautens Oprana,
PykoBomurenem Oprana.

[TonroTroBneHHbIE MPOEKTH JOKYMEHTOB, UMEIOIIME 3aMEYaHus, BO3BPAIIAIOTCSA
Ha JOpabOTKy JHILy, OTBETCTBEHHOMY 3a IMOATOTOBKY pe3yJibTaTa MYHHUIHIAIbHON
yenyru. [locie yctpaneHHsl 3aMedaHUi MPOEKTHI TOKYMEHTOB MOBTOPHO MEpPEIaroTCs
JUIS COTJIACOBAHUS U TIOIITUCAHMS.

PykoBomutens Oprana mpu pacCMOTPEHHH MPOEKTOB JOKYMEHTOB IPOBEPSET
co0JII0ICHUE aIMUHUCTPATUBHOTO perjlaMeHTa JOKHOCTHBIMY Juiiamu OpraHa B 4acTu
CPOKOB BBINOJIHEHHUS AJMUHHCTPATUBHBIX MPOILENYp, HX IOCIEI0BATEIbHOCTH U
HOJIHOTBI, HAJWYMsI COTJIACOBAHUM YIOJIHOMOYEHHBIX TOJDKHOCTHBIX jull OpraHa B
CUCTEME EKTPOHHOI'O JJOKYMEHTO0O0pOTa.

B ciydae BbIsSIBI€HHS ~ HapylleHMd B  YacTM  CPOKOB  BBINOJIHEHUS
aJIMMHHUCTPATUBHBIX TPOLEIYp, UX IOCIEI0BATEILHOCTH U MOJHOTHI PykoBoauTenb
Oprana HTHAIIMUPYET MPUBIICYCHUE K OTBETCTBEHHOCTH JIUII, IOMYCTUBIIUX HAPYIICHHUS,
B COOTBETCTBUH C IMMyHKTOM 4.3 aIMHHUCTPATHBHOTO PETIIaMEHTA.

AJMUHUCTPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSALIMM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE OJTHOTO pabovero THSI.

PesynbpraramMu BBITIOTHEHUS aJIMUHUCTPATUBHBIX MPOIEIYP SBISIOTCS: PEIICHHUE
00 OTKa3e B IpueMe TOKyMEHTOB HEOOXOIUMBIX IS IPEOCTABICHUS MyHHUIIUTIATLHON
yCIyru, pelieHue o0 OTKa3ze B MPEAOCTaBICHUMM MYHUIMNAIBHOM YCIYTH, CIpaBKa
(BbITIUCKA).

3.5.4. HcnonHeHue npoueayp, yKazaHHbIXx B nyHkrax 3.5.2, 3.5.3.
aJIMMUHHUCTPATUBHOTO  pErjaMeHTa, MpH HATUYUU TEXHUYECKOH BO3MOXKHOCTU
OCYIIIECTBIISICTCS] B aBTOMATUYECKOM PEKUME C HCIOIb30BaHUEM aBTOMATU3UPOBAHHON
MH(GOPMALIMOHHONW CHCTEMBbI, IMpeIHa3HAaYeHHOW MJii OKa3aHUs TOCYJapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT.

MaxkcruManbHBIA CPOK BBITIOJTHEHHS aIMHHUCTPATUBHBIX TPOIEAYD, YKa3aHHBIX B
MyHKTE 3.5. aIMUHUCTPATUBHOTO PETJIaMEHTa, COCTABIISIET OIUH PaOOUnii ICHb.

3.6. Boi1aua (HanpasJjieHne) 3asiBUTEJII0 Pe3yJIbTaTa MYHUIMIIAJIbHOM YCIyTH

3.6.1. OcHoBaHueM Hayaja BBIIIOJHEHUS AJMUHUCTPATUBHON MpPOLEAYpPbI
SABJISIETCA TOJIyYEHUE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE



aAMUHUCTPATUBHOM MpPOLIENYpPbl, TOKYMEHTa, MOJITBEPKAAIOUIET0 MPEIOCTaBICHUE
MYHHUIUIIAIBHON YCIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AIMUHHCTPATHBHOMN
Opoueaypsl, ABisgeTcs cekperapp Oprana (nanee - J0KHOCTHOE JIMIO, OTBETCTBEHHOE
3a BbIIauy (HaIpaBJICHHE) TIOKYMEHTOR).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HampaBlIeHUE)
JTOKYMEHTOB:

o0ecIeuynBaeT perucTpalio 1 BHECEHUE CBEJICHUN O Pe3yJIbTaTe MPEeA0CTaBICHUS
MYHULMIIAIBHON YCIYTH B MOJCUCTEMY BEACHHS JTOKYMEHTAllMH aBTOMAaTU3UPOBAHHON
MH()OPMAITMOHHOW CHUCTEMBI, NMPEAHA3HAYEHHOM I OKa3aHWsS TOCYJapCTBEHHBIX M
MYHUIUIIATBHBIX YCITYT;

U3BEIIAET 3asBUTEIA (€ro MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asiBJIEHUH, O
pe3ynbTaTe NPeIoCTaBICHUS MYHULMIIAIBHON YCIYTM U O BO3MOXKHOCTH IMOJIYYECHUS
pe3yJibTaTa Mpea0CTaBICHUSI MyHUIIUNIAIBHOM ycinyru B Oprane win B MOL.

WcnonHenne  mpoueAyp OpH  HAIAYUM  TEXHUYECKOM  BO3MOKHOCTHU
OCYLIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C HCII0JIb30BAHUEM aBTOMAaTU3UPOBAHHOMN
MHPOPMAIITMOHHON CHUCTEMBl, IPEJHA3HAYEHHOM JIs OKa3aHMsl TOCYAAapCTBEHHBIX U
MYHUIUIAIBHBIX YCIIYT.

AJIMAHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITyHKTOM,
BBIMOJIHSIOTCS B TEYEHHE OJHOTO paboyero JHS CO JAHS MOJANUCAHUS JIOKYMEHTa,
SABJISTFOLETOCS pe3ynbTaTOM IIPEIOCTABIICHUS MYHUIUIAIBHON YCIIyTH,
YIOJIHOMOYEHHBIM JAOJHKHOCTHBIM JiIIoM Oprana (OpraHom).

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
pa3MellleHne CBEACHU O pe3yJbTaTe MPEeAOCTaBICHUS MYHULIMIAIBHON YCIyIH B
MH(}OPMAIIMOHHBIX CUCTEMAX, U3BELICHUE 3asBUTENIA (€r0 MPEACTABUTEINS ) O pe3yJIbTaTe
MPEA0CTABICHUS MyHULIMTIAJIBHOM YCIYTH U CIOcO0ax ero moiayyeHusl.

3.6.3. llopsamox Bblmaud (HampaBl€HUs) pe3yJibTara PEeIOCTaBICHUS
MYHUIUNAIBHON YCIIyTH:

3.6.3.1. IIpu oOpaiieHuu 3asiBUTENS 3a pe3yIbTaTOM MYHUIMIAIBHON yCIyTH B
MOII, pabotark M®I] BigaeT 3asBUTEIIO PE3YIHTAT MYHUITUTIATBLHOU YCIIYTH B (hopme
HK3EMILIApa JJIEKTPOHHOTO JOKyMEHTa Ha OymaxkHoM Hocutene. Ilo TpebGoBanuio
3asiBUTEJISI BMECTE C HK3EMILIIPOM 3JIEKTPOHHOTO JTOKYMEHTa Ha OyMa)KHOM HOCHTEIE
€My NPEIOCTaBISAETCA 3K3EMIUIAP 3JIEKTPOHHOIO JOKYMEHTa ITyTEM €ro 3alHCH Ha
CbEMHBI HOCHUTENb HH(DOpPMALMM WM HAMNpaBiICHUS HSK3EMIULIpa 3JIEKTPOHHOTO
JOKYMEHTa II0 DJJIEKTPOHHOM mo4dTe B ajapec 3asBurend. lIpu 3amucu Ha ChbEMHBIN
HOCHUTEINIb MH(OPMAIIMU UM HAMPABICHUU DK3EMIUISIPA AJIEKTPOHHOIO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH JK3EMIUISIp 3JEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTENIE, MO 3JEKTPOHHOW MOYTE€ UACHTUYHOCTh TAKOTO 3K3EMIUISpPA 3JEKTPOHHOIO
JOKYMEHTAa HK3EMIUISIPY 3JEKTPOHHOIO JOKYMEHTa Ha OyMa)kKHOM HOCHUTEJIE 3aBEPSIETCS
YIOJHOMOYEHHBIM COTPYAHUKOM C MCHOJIb30BAHUEM YCUJIEHHON KBAJIM(DUIIMPOBAHHON
AIEKTPOHHOM ITOATIUCH.



AJIMUHUCTpPATUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBINIOJIHSAIOTCS B MOPSAJIKE OYEPETHOCTH, B JI€Hb NPHUOBITUS 3aABUTEISI B CPOKH,
yCTaHOBJIEHHBIE perjiaMeHTOM paboTel MDII.

Pe3ynpTaTaMu BBIMOTHEHUS! aIMUHUCTPATUBHBIX MPOIEAYD SABISAIOTCS: (PUKcaus
dakTa BbIIaYU pe3ysbTaTa MpefoCTaBiIeHUs MyHUIUNaiabHOU yciayru B AUC M®I],
pe3yabTaT NPeIOCTABICHNUS MyHULUIIAIBHOW YCIYTH, BBIJAHHBIN 3asIBUTEIIIO.

3.6.3.2. Ilpu oOparmieHun 3asBUTENS 3a PE3yJIbTAaTOM MYHHIUIIAJIBHOW YCIyTH
yepe3 PecnyOnukaHCKUN MMOpTan 3asBUTENIO B JIMYHBIA KaOWHET aBTOMATHUYECKU
HaIlpaBJIsieTC  AJEKTPOHHBIA  00pa3  JOKYMEHTA, SBJISIOLIErOCs  Pe3yJbTaToOM

[IPEIOCTABIICHUS MYHULIUIATbHON YCIYTH, ITOJANIMCAaHHBIN YCUJIEHHOMN
KBATM(PUUMPOBAHHOW 3JIEKTPOHHOU MOAIUCHIO0 YIIOJIHOMOYEHHOT0 JOJHKHOCTHOIO JIMIA
Oprana (Opradom).

AJMUHHUCTPAaTUBHBIE TNPOLUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIFOTCS. B JIEHb MOJNMUCAHUSl JTIOKYMEHTA, MOATBEPKIAOIIET0 MPEI0CTaBICHUE
(0TKa3 B MpeAOCTABICHUN) MYHULIMITAIbHON YCIYTH, YIOJHOMOYEHHBIM JTOJKHOCTHBIM
muroMm Oprana (Opranom).

Pe3ynbraTaMyu  BBIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCSA:
HanpaBieHUe (MPeAOoCTaBICHUE) C HCHOJb30BaHWEM PecnyOnukaHckoro moprana
3asIBUTENIO IOKYMEHTA, TTOITBEPIKIAIOIIETO MPEJ0CTABICHUE MYHUIIMITAIIbHON YCIIyTH (B
TOM YHCIIE OTKA3 B MPEJOCTABICHUHA MYHUIIUIIATLHON YCIYTH).

3.6.3.3. IIpu oOparmieHnn 3asiBUTENS 32 Pe3yJbTaTOM MYHUIIUIIAIBLHOW yCIyTH B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBJIEHUE) TOKYMEHTOB,
BBIJIACT 3asBUTEIO Pe3yJibTaT MyHUIUNaIbHOW yciyru. [lo TpeboBaHuio 3asBUTENS
BMECTE€ C DJK3EMIUSIPOM DJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
MPEAOCTABIIAETCA IK3EMILUIAP AIEKTPOHHOTO IOKYMEHTA MyTEM €ro 3alMCH Ha ChEMHBIN
HOCHUTENb MHPOPMALIMM WJIM HAMpPAaBJICHUS AK3EMIUISIPA 3JIEKTPOHHOTO JTOKYMEHTa IO
AJIEKTPOHHOM MOYTE B aJIpeC 3asBUTEIIS.

AJIMUHUCTpPATUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIIUM IYHKTOM,
OCYIIECTBIISIOTCS B MOPSIIKE OUEPETHOCTH, B IEHb MPUOBITHUS 3asIBUTEIIS B COOTBETCTBUU
¢ [IpaBuiiamMu BHyTpEeHHETO TPYAOBOro pacnopsiaka Oprana.

Pe3ynpTaToM BBITIOJIHEHUSI aAMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: (DUKCAIUS
dakra  BBIIAYM  pe3yibTaTa  MPEAOCTABICHUS  MYHHUIIMNAIBHOW  yCIYTH B
ABTOMATU3UPOBAHHON HMH(POPMAIMOHHOW CHUCTEME, MpeAHA3HAYEHHON ISl OKa3aHWs
roCyJIapCTBEHHBIX U MYHHUIIUTIATbHBIX YCIYT.

3.7. UcnipaBJ/ieHne TEXHUYECKUX OIIMOOK

3.7.1. B cinyyae oOHapyKeHHs] TEXHUUECKOW OIIMOKHU B IOKYMEHTE, SBJISIOIIEMCS
pe3yJIbTaTOM MYHHIIMTIIAJIBHOM yCIIYTH, 3asiBUTEIb HanpaBisieT B Oprax:

3asiBJICHUE 00 WCIpaBICHUM TEXHUYECKON omuoOku (mpunoxenue Ne 5
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);



JIOKYMEHT, BBIIaHHBIM 3asBUTEII0 KaK pe3yJbTaT MYHULMIAIbHOW YCIyTH, B
KOTOPOM COJICPKUTCSA TEXHUUECKask OINOKa;

JIOKYMEHTBI, UMEIOIME IOPUANYECKYIO CHITY, CBHJIETEIBCTBYIOIIUE O HAJUYHUH
TEXHUYECKON OUTHOKH.

3asBieHue 00 MCHPABICHUM TEXHUYECKOW OMIMOKU B CBEACHUSX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIOMEMCS pe3yIbTaTOM MYHUIIMIAIBHON YCIIYTH, MOJAETCS 3asiBUTEIIEM
(YIIOJTHOMOYEHHBIM MPECTABUTENIEM) IIOYTOBBIM OTMpaBlieHHEM (B TOM 4YHUCIE C
UCIIOJIb30BAaHUEM DJJIEKTPOHHOUM MOYThI), OO uepe3 PecrnyOnukaHCKkuil mopTan wiH
MOII.

3.7.2. JIOIKHOCTHOE JINI0, OTBETCTBEHHOE 32 MPUEM TOKYMEHTOB, OCYIIECTBIISET
MpHUEM 3asBJICHUS 00 MCIIPABICHUN TEXHUYECKOW OMIMOKH, PETUCTPUPYET 3asBICHUE C
MPUJIOKEHHBIMH JJOKYMEHTaMH U TIEPEIaeT UX JODKHOCTHOMY JIUITY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJMUHUCTPATUBHBIE TMPOLEAYPHl, YCTAHABIMBACMbIE HACTOSAILINM ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJTHOTO pab0overo JIHs C IaThl PETUCTPAINN 3asIBJICHHUS.

Pe3ynpTaTaMu BBHINOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: MIPUHSATOE
U 3aperuCTPUPOBAHHOE 3asBJICHHE, HANPABICHHOE HAa PACCMOTPEHHE JIOJKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JloJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabdOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IEISIX BHECEHUS UCIHPABICHUH B JIOKYMEHT,
ABJISIOIIMICS PE3yJbTaTOM IMPEAOCTaBICHUSI MYHUIMNAIBHON YCIyTH, OCYIIECTBISET
IpOLEAYPHl, MPEAYCMOTPEHHBIE IYHKTOM 3.5 aaIMUHUCTPATUBHOTO pErjaMeHTa, U
BBIIa€T HCIIPABJICHHBIN JOKYMEHT 3asBUTEN0 (YIMOJIHOMOYEHHOMY IMPEICTABUTEINIO)
JUYHO TIOJl POCIHUCH C U3BATHEM Yy 3asBHUTENS (YIOJHOMOYEHHOTO TMPEACTABUTEINS)
OpUTHHAJA JOKYMEHTa, B KOTOPOM COACPKHUTCS TEXHUYECKas OITNOKA, MIJIM HAMIPABJISAET
B aJpec 3asBUTENs TOYTOBBIM OTIpaBIEHUEM (MTOCPEACTBOM DSJIECKTPOHHOM IMOYTHI)
MUCHMO O BO3MOXKHOCTH TOJYYCHHSI [TOKyMEHTa MpH mpeaocTaBiennn B Oprax
OpUTHMHAJIA IOKyMEHTa, B KOTOPOM COJEPKUTCSA TEXHUUYECKask OIINOKa.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBITMOJIHSIOTCS B TEUEHUE JABYX pabouyux [HEH mocie OOHapy>KEeHUs TEXHUYECKOH
OLIMOKY WJIM TMOJTYYEHHS OT JIF0O0T0 3aMHTEPECOBAHHOTO JIMIA 3asBJICHUS O TOMYIICHHON
omunoKe.

PesynpTaTaMu BHITIOSHEHUS A IMUHUCTPATUBHBIX MPOTEAYD SBISIFOTCS: BHITAHHBIH
(HampaBJICHHBIN ) 3asIBUTEIIIO JOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIIUNIAIbHOM
yeIyru

4.1. [TopsimoKk  OCYIIECTBIICHHS TEKYIIEro KOHTPOJs 3a COOJIOJICHHEM U
HCIIOJIHEHUEM OTBETCTBEHHBIMU JIOJKHOCTHBIMU JINLIAMHU MMOJIOKEHU I
aIMUHHUCTPATUBHOTO perjaMeHTa W WHBIX HOPMAaTUBHBIX IPABOBBIX AaKTOB,



YCTaHABIIMBAIOIIUX TPEOOBAaHUS K MPEIOCTABICHUIO MYHUIIUIAIBHON YCIyTH, a Takke
IIPUHATUEM UMH PEIICHUN

KOoHTpoib 32 MOMHOTOW M Ka4eCTBOM IPEIOCTABICHUS MYHULIMIAIBLHON yCIYTH
BKJIIOYAET B ce0s BBISIBJICHUE U YCTPAHEHHE HAPYUICHUH MpaB 3asBUTEIICH, POBEICHUE
IPOBEPOK  COOJIIOJIEHUST MPOLIeyp MPEAOCTABICHUS MYHUIUIAIBHOM  YCIIyTH,
MOJITOTOBKY pelIeHul Ha AercTBus (06e3aeiicTBrE) JOHKHOCTHBIX JIUI OpraHa MECTHOTO
CaMOyIpaBJICHUA.

dopmMamMu  KOHTpOJISI 32 COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MIPOLEAYP ABJISIIOTCS:

1) mpoBepka ® COIJIACOBaHWE TPOCKTOB JIOKYMEHTOB IO MPEIOCTaBICHUIO
MYHULIMIAIBHOMN YCITyTH;

2) IpOBOJMMBIC B YCTAHOBJICHHOM  TOPSJKE  TPOBEPKH  BEJCHUSA
NETONPON3BOACTBA;

3) mpoBeieHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHUSI
IIPOLEIYP IPEAOCTABICHUS MyHULIUIIAIBHON YCIYTH.

B mensx Tekywmero KOHTPOJS MCIOJb3YIOTCS CBEICHUS, HWMEIOIIUECS B
AJIIEKTPOHHOM 0a3e JaHHBIX, CIy:KeOHas KOPPECHOHJICHIIMSA, YCTHAs M MHUCbMEHHAas
uH(bOopMaIUs TOHKHOCTHBIX JIMI, OCYIIECTBISIONIMX BHIMOJHEHNE aIMUHUCTPATUBHBIX
IPOLEYD, )KYPHAIBI y4€Ta COOTBETCTBYIOIINX JTOKYMEHTOB U APYTM€ CBEICHUS.

JIns1 ocy1ecTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JAEHUCTBUU NIPU MPENOCTABICHUN
MYHUIUNAIBHON YCIYTM W TPUHATHU PEIIEHUN PYKOBOAMUTEIIO OpraHa MECTHOTO
CaMOyNpaBJEHUs MPEACTABIAIOTCA CIPAaBKM O  Pe3yjpTarax MNpeaoCTABICHUS
MYHHUIUMIAIBHON YCIYTH.

O ciydasx 1 npyU4YMHAX HAPYLIEHUS CPOKOB, IIOCIIEIOBATENBHOCTH U COACPIKAHUS
aIMUHUCTPATUBHBIX MPOLEAYP JOKHOCTHBIE JIMIIA HEMEJICHHO WH(OOPMUPYIOT
PYKOBOJUWTENS OpraHa, HpPEeJOCTaBISAIOMIETO MYHHMIMIIAIBHYIO YCIYTy, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYILIEHUM.

Texymmuii KOHTpOJb 3a COOJIOICGHWEM IOCJIEIOBATEILHOCTH  JIEHCTBHIA,
ONPENECICHHBIX  AIAMUHUCTPATUBHBIMM  NIpOUEAypaMH IO  MNPEIOCTABICHUIO
MYHULUIIAIBHOM YCIYTH, OCYLIECTBIIIETCA 3aMECTUTENIEM PYKOBOJMUTENS OpraHa
MECTHOTO  CaMOYTIpaBJIeHWs, OTBETCTBEHHBIM 3a OpraHu3aiuilo paboThl 1O
MPEIOCTABJICHUID MYHHUIIMITAJIIBHON YCIIYT'M, HAYaJbHUKOM OTJIEJa, OCYIIECTBIISIIOIIETO
OpraHU3aIMI0 PadOTHI MO MPETOCTABICHUIO MYHHUITUTIAIBHON YCITYTH.

[lepeyeHb AOJDKHOCTHBIX — JIMI, OCYHIECTBISIONIMX TEKYIIUMA  KOHTPOJIb,
YCTAHABIIMBAETCA TOJOKEHUSMH O CTPYKTYPHBIX MOJPA3ACIICHUSX OpraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJLKHOCTHBIMU PETJIaMEHTAMM.

4.2. IlopsiioK ¥ NEPUOAUYHOCTH OCYLIECTBJIEHUS MJIAHOBBIX M BHENJIAHOBBIX
NMPOBEPOK MOJHOTHI M KAUeCTBA NMPeJ0CTABJIeHUSI MyHUIIUNIAJIbHOM YCJIYI'¥, B TOM
yKcJie NOPSA0K U GopMbI KOHTPOJIS 32 MOJHOTON U KA4YeCTBOM IPeI0CTABICHUSA
MYHUIUNAJILHON yCAyTH



4.2.1. KoHTposab 3a MOJHOTOW U KAa4eCTBOM MPEIOCTABICHHUS MYHHUIIUIAIbHON
YCIIYTH OCYIIECTBIIIECTCS B GOpMaXx:

1) mpoBeieHMs MPOBEPOK;

2) paccMoTpeHus kannob 3asBuTeNnel Ha nerictBus (Oe3nerictBue) Oprana, a Takke
UX JTIOJDKHOCTHBIX JIMIL, MyHUITUTIATBHBIX CITYXKaIIUX.

4.22. B mensx OCYHIECTBICHUS KOHTPOJISI 3a TIOJHOTOM U KayecTBOM
MPEIOCTaBICHUS MYHMIIMNAIBHOW YCIYyTd TPOBOJSATCS IUIAHOBBIE M BHEIUIAHOBBIC
npoBepkd. [lopsmok W NEPUOAMYHOCTH OCYHIECTBICHUSA IIJIAHOBBIX IMPOBEPOK
yCTaHaBIMBaeTCs miaHoM pabotel Oprana. [Ipu mpoBepke MOTYT paccMaTpUBAaTHCS BCE
BONIPOCHI, CBS3aHHBIE C MPEAOCTABICHUEM MYHHMIMIIAIBLHOW YCIyTH (KOMIUIEKCHBIE
MIPOBEPKH ), MU OTACIBHBIN BOIPOC, CBA3aHHBIN C MPEIOCTABICHUEM MYHHIIMITATHLHON
ycnyru  (Tematnueckue TmpoBepku). [IpoBepka Takke MOXET MPOBOAUTHCS IO
KOHKPETHOM KaJI00€ 3asBUTEJIA.

4.2.3. BHemnaHOBBIE MTPOBEPKU IPOBOMSATCSA B CBA3U C IPOBEPKOW YCTPAHECHHMS
paHee BBISBICHHBIX HapyUIEHUM aIMHUHHMCTPATUBHOIO PETJIAMEHTA, a TaKXKe B CIyyae
nojyyeHus: xkainoO 3asBuTesned Ha aeiictBus (OesneiictBue) OpraHa, a Takke HX
JOJKHOCTHBIX JIML, MyHULIUIAJIBHBIX CITYKalllUX.

4.2.4. Pe3ynpTaThl MPOBEPKU OPOPMIISIIOTCS B BUJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BbISIBJICHHBIE HEJIOCTATKH U MPEIJIOKEHUS 10 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTH A0JKHOCTHBIX JIMIl OPraHa, NPeI0CTaB/IsSIIOIEero
MYHUIMIIAJIBHYIO YCJIYTY, 32 pelieHus U aeiicTBUsA (0e3aelicTBre), IPUHUMAEMbIe
(ocyuiecTBiIsieMble) MMM B X0/1€ IIPeI0CTABJICHUA MYHUIUNIAJIBHOM YCJIYI'H

[To pe3ynbTaTam MpOBECHHBIX MMPOBEPOK B CIydae BHIABJICHUS HapYIICHUM MTpaB
3asBUTEJIC BUHOBHBIE JIMIIA NPHUBJIEKAIOTCI K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOaTenbCTBOM Poccuiickon denepannu.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPABJICHHSI HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUIA.

PykoBoautenb (3aMECTUTENb PYKOBOJIUTEINSA) CTPYKTYPHOTO MOApPA3AEICHUS
OpraHa MECTHOT'O CaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTH 32 HECBOEBPEMEHHOE U (WJIH )
HEHAJIJIeXKAIlee BBIMOJHEHUE aJIMUHUCTPATUBHBIX JNEHCTBUM, yKa3aHHBIX B pazneine 3
aIMUHUCTPATUBHOTO PErIaMEeHTa.

JIOJDKHOCTHBIC JTUIA U MHBIE MYHUITUIIAJIbHBIC CTY>KAIlUE 3a PEIICHUS U JICHUCTBUS
(6e3nelicTBue), mNpuUHUMaeMble (OCYIIECTBISIEMbIE) B  XOJ€  IPEAOCTaBJICHUS
MYHULHANIAIBHOM YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOAATEIBCTBOM MOPSAIKE.



4.4. Ilos0keHHs, XapaKTepu3ywilnyne TpeOOBaHUA K NOPSAKY U (popMaM KOHTPOJISI
3a MpeaoCTaBJIeHuEeM MYHUIIUNIAJIBbHOMN YCJIYTH, B TOM YHCJIe CO CTOPOHBI IPaKIaH,
X 00beIUHEHU M OpraHu3anui

KoHTposb 3a mpeiocTaBieHrneM MyHUITUTATEHON YCITYTH CO CTOPOHBI TPaXIaH, UX
OOBEIMHEHWH W  OpraHW3aIlfii, OCYIIECTBIIACTCS TOCPEACTBOM  OTKPBITOCTH
JACATEIPHOCTH ~ OpraHa  MECTHOTO  CaMOYIIPaBJICHHUsS  TPH  TPEJOCTaBICHUH
MYHULIATIATHHON YCITYTH, TIOTYYCHHS MTOJTHOM, aKTyallbHOW M JOCTOBEPHOM MH(OpMAIIUN
0 TIOPSIAKE TPETOCTABICHUS MYHHIIUIAIBHONW YCIYTH W BO3MOXKHOCTH JIOCYIE€OHOTO
paccMoTpeHust oOpamieHuid (xano0) B Mpolecce MPETOCTaBICHUS MYHUIIUMAIbHOU
YCIIYTH.

5. locyneoHblii (BHeCy1eOHbIH) MOPSI0K 00KAJTOBAHUS pPellieHUid U TeilicTBUi
(0e3neiicTBHs) OPrana, NPeAOCTABJIAIOIICT0 MYHULUNIAJIBHYIO YCIYIY,
MHOTO(YHKIMOHAJIBHOTO LIEHTPA NMPeA0CTABJEHHUS TOCYyIaPCTBEHHBIX 1
MYHUIHMIAJIbHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHHUIHMIAJbHBIX CJIY/KANIAX, PA0OTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00kKAJIOBAHKUE B JOCYJACOHOM TOPSAJIKE PEIICHUN
U JedcTBui (Oe3lelCTBUsI) OpraHa, MpPEIOCTaBISIONIETO0 MYHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIa OpraHa, MpeJoCTaBISIOIIET0 MYHULUIAIBHYIO — YCIYTY,
MYHUIUINAIBHOTO  CIYXKAIller0,  PYKOBOJMTENS  OpraHa,  IMPEJOCTABISIIOLIETO
MYHULIUTATBHYIO yCIIyTYy, MHOTO()YHKITMOHATILHOTO IEHTpa, paboTHHKa
MHOTO()YHKIITMOHAJIBHOTO LIEHTpa, OpraHu3aliuii, IpeaycCMOTPEHHbIX YacThio 1.1 cTtaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke uX paOOTHUKOB.

3asBUTETb MOXKET 00PATUTHCA € KaI000i, B TOM YHCIIE B CAEAYIOMIMNX CIyYasx:

1) HapylieHue cpoka PErucTpaluu 3amnpoca o0 Mpe0CTaBICHUH MYHHUIUIIAIbHON
yCIyTH, 3ampoca, ykazanHoro B ctatbe 15.1 @enepanbuoro 3akona Ne 210-D3;

2) HapyllIeHHE CPOKa MPEJOCTABICHHUS MYyHULIHUNAIbHOW yciiyru. B ykazanHHoM
cimydae aocyaeOHoe (BHecyneOHOe) 00kamoBaHUE 3asiBUTEIIEM DPEIICHUM W JACHCTBUUN
(6e3neiicTBUsI) MHOTO(DYHKIIMOHATHHOTO IEHTPa, pabOTHHKA MHOTO(QYHKIIMOHATHLHOTO
IIEHTpa BO3MOXXHO B Cllyyae, €CIM Ha MHOTO(QYHKIIMOHAIBHBIA ICHTP, PEHICHHS W
nevctBus  (O6e37eiCTBHE) KOTOPOTO  OOXKAIIYIOTCSA, BO3JIOXKEHA  (DYHKIUS 110
MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHMIUIIAIBHBIX YCIYr B IOJHOM OObeMe B
NopsiIKE, onpeAeaeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHuE Yy 3asBUTENS JOKYMEHTOB WM UH(GOPMAIIUU JTUOO OCYIIECTBICHUS
NEUCTBUM, TMPEACTABICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOpPMaTUBHBIMM TpaBOBbIMH akTamu Poccuiickoni ®enepauny, HOPMATUBHBIMU
npaBoBbIMH akTaMu PecniyOnuku Tatapctan, MyHUIIMTIATBHBIMU PABOBBIMU AKTaAMU IS
MPEOCTABICHUS] MyHUITUTIAIbHON YCIIYTH;



4) oTka3 B NpueMe JOKYMEHTOB, MPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickonn @enepanuu, HOPMAaTUBHBIMU
npaBoBbIMH akTamMu PecniyOnuku Tatapctan, MyHUITMTIATBHBIMU IPABOBBIMU aAKTaAMU IS
IPEIOCTaBICHUS MyHUIIUNIATBHON YCIIYTH, Y 3aIBUTEIS;

5) oTKa3 B MPeIOCTaBICHUN MYHUIIUNIATBHONU YCIYTH, €CJIM OCHOBAHUS OTKa3a He
peaycMOTpeHbl (enepanbHbIMU 3aKOHAMU U TMPUHATHIMH B COOTBETCTBUU C HHUMHU
WHBIMM HOPMATUBHBIMM TIPAaBOBbIMH akTaMu Poccuiickoit ®enepanuu, 3aKOHaMH U
MHBIMU HOPMATUBHBIMH ITPABOBBIMU akTamMu PecriyOnuku TaTapcTan, MyHULIUTTATbHBIMU
MPaBOBBIMHU aKkTaMU. B ykazaHHOM ciydae nocyneOHoe (BHeCyaeOHOE) 00KaJloBaHHE
3asBUTEJIEM pEIIeHUN U AehcTBUM (0e31elicTBUsI) MHOTO(YHKIIMOHAIBLHOTO IIEHTpA,
paboTHUKAa MHOTO(DYHKIIMOHAJIBLHOIO IIEHTpa BO3MOXXHO B CJlydae, €CJIM Ha
MHOTO(DYHKIIMOHAJIBHBI LIEHTp, peleHuss u JaelcTBus (0e3nelcTBHE) KOTOPOTO
00XanyrTCs, BO3JIOXKEHAa (QYHKUHUS 1O MPEJOCTaBICHUI0 COOTBETCTBYIOIIHMX
MYHULUIAIBHBIX YCIYT B IOJTHOM 00BbEME B MOPSAIKE, ONPEACICHHOM 4acThio 1.3 cTaThu
16 ®enepanproro 3akona Ne 210-D3;

6) 3arpeOoBaHUE C 3asABUTENS MPU IPEIOCTABICHUU MYHULUIAIBHOM YCIyTU
IUIaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMU NPAaBOBBIMH akTamu Poccuiickoil
Oenepanid, HOPMATHUBHBIMM  TPaBOBBIMM  akTamu PecnyOnuku  Tarapcran,
MYHHUIIUTIATBHBIMU [TPABOBBIMHU aKTaMU;

7) OTKa3 opraHa, NpeJOCTABISIIONIET0 MYHULIMIIAIBHYIO YCIYTY, JTOKHOCTHOTO
JMIa OpraHa, MpeAOCTaBISIIONIEr0 MyHULIUNIAIBHYIO YCIYTY, MHOTO()YHKIIMOHAIBHOTO
LIEHTpa, pabOTHUKA MHOTO(YHKIMOHAIBHOTO [IEHTPa, OpraHU3alMid, TPEAYCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPABJICHUU JIONYIIEHHBIX MMM ONEYAaTOK M OWIMOOK B BBIJAHHBIX B Ppe3yJbTaTe
MPEAOCTABICHUS  MYHHMIMNAIBHOW  YCIYyrM  JOKYMEHTax JiMOO  HapylleHue
YCTaHOBJICHHOTO CpOKa TaKuX HcIpaBieHuil. B yka3zanHom cnydae pocyaeOHOe
(BHecyneOHOe) o0XxajloBaHUE 3asBUTENIEM pelleHUu u jAedcTBuil (Oe3meiicTBUs)
MHOTO(YHKIIMOHAJTLHOTO  I[EHTpa, pab0OTHHKA MHOTO(YHKIIMOHAIBLHOTO I[EHTpa
BO3MOXKHO B ClIy4ae, €CIM Ha MHOTO(QYHKIMOHAJIbHBIA LEHTp, PEIICHUS U JACUCTBUA
(6e3meiicTBHE) KOTOPOTO OOKANyIOTCS, BO3J0KE€HAa (GYHKIUS IO TMPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULIUIIATBHBIX YCIYT B MOJHOM 00beMeE B OPSAKE, OTIPEACICHHOM
yacTbto 1.3 crateu 16 @eaepanbHoro 3akoHa Ne 210-03;

8) HapylleHHE CpOKa WIM MOpSAAKa BbIIAYU JIOKYMEHTOB IO pe3yJibTaTaM
MPEIOCTABICHUSI MyHULIUTIAIbHON YCIYTH;

9) npuocTaHOBJIEHHE MPEIOCTABICHUS MyHUIIUNIATBHOM YCIYTH, €CJIM OCHOBaHUS
NPUOCTAHOBJIECHUSI HE NPEIyCMOTPEHbI (eaepaibHbIMU 3aKOHAMU M MPUHSTHIMU B
COOTBETCTBMM C HHMH WHBIMH HOPMATHBHBIMHU TPABOBBIMH akTaMu Poccuiickoii
®denepanvy, 3aKOHAMU W HMHBIMA HOPMATHUBHBIMHU MpPaBOBBIMU akTamMu PecryOauku
TaTtapctan, MyHUIIMTIATLHBIMY MPABOBBIMU aKTaMu. B yka3aHHOM ciiydae ocyneOHoe
(BHecyneOHOe) o0XajloBaHWE 3asBUTENIEM pelleHUu u JAehcTBUil (0e3aeicTBUS)
MHOTO(QYHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHMKAa MHOTO(QYHKIMOHAIBHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €CIM Ha MHOTO(YHKIMOHAJNBHBIM LIEHTpP, PEIICHUS U JACHCTBUS



(Oe3nelicTBUE) KOTOPOTO OOMKANYIOTCS, BO3JIOKEHAa (YHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIINX MYHULIUIIAJIBHBIX YCIYT B IOJIHOM 00bEME B OPSIKE, OMPEACITICHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-@3.

10) tpebGoBaHue y 3asBUTENS NPU MPEIOCTABICHUU MYHUIIMIIAIBHOW YCIYTH
JOKYMEHTOB WJIM WHGOpPMAIMK, OTCYTCTBUE M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIUCH MPU MIEPBOHAYATIBLHOM OTKa3€ B MPHUEME JOKYMEHTOB, HEOOXOAUMBIX TS
NPEIOCTaBICHUS MYHUIIMTIAIBHOW YCIyru, MO0 B MPEAOCTABICHUHA MYHUIUIAILHOM
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MYyHKTOM 4 vactu 1 cratbu 7
®enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiydae aocyacOHOe (BHECyAeOHOE)
00’xaloBaHUE 3asIBUTEIIEM peLIeHUI 151 JNEUCTBUN (Oe3neiicTBUSN)
MHOTO(DYHKIIMOHAJIBHOTO  LIEHTpa, paOOTHUKAa MHOTO(YHKIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCs, BO3JIOXKEHAa (QYHKUUS MO MPEJOCTABICHHUIO
COOTBETCTBYIOIINX MYHULUITAJIBHBIX YCIYT B TOJIHOM 00BbEME B MOPSAIKE, OMPEACITCHHOM
yactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-03.

5.2. XKanoba momaercss B NUCbMEHHOM (opme Ha OyMa)kKHOM HOCHTENE, B
AJIIEKTPOHHOM (opMe B OpraH, MPeIOCTABISIOMNMNA MYHULUIAJIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAIbHBIA LEHTP JHO0 B COOTBETCTBYIOLIMN OpraH rocyAapCTBEHHOU
BJIACTH, SIBJIAIOLIMMICS Yy4ypeauTeleM MHOroQyHKIMOHAJIBHOTO IeHTpa (nanee -
yupeauTeb ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3aluy,
npeaycMoTpeHHbIe 4acThio 1.1 ctatbu 16 denepanpHoro 3akona Ne 210-D3. JXKanoOb1 Ha
pemieHuss U AecTBUs (Oe3lelCTBHE) PYKOBOAUTENS OpraHa, IMpPeJOCTABISIIOLIETO
MYHULUIAIBHYIO YCIYTY, OJAIOTCS B BHILIECTOSIIMIA OpraH (Mpy €ro HaJlM4um) 0o B
Clly4ae €ro OTCYTCTBHSI PaCCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISIONIET0 MYHUIUNAIBHYIO Ychyry. JKamoObl Ha pemieHuss U JeUCTBUA
(6e3nelicTBue) pabOTHUKA MHOTO(YHKIIMOHAJIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIO
ATOr0 MHOTO(QYHKIMOHAIBHOrO MeHTpa. KamoObl Ha pelmeHus W JAeUCTBUS
(Oe3neticTBuE) MHOTO(YHKIIMOHAJIBHOTO LEHTpa NOIAK0TCS YUPEIUTEIO
MHOTO(QYHKIIMOHAJIBHOTO WEHTPa WM JOJDKHOCTHOMY JIMILY, YHOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnmuku Tartapcran. JKamoOwsl Ha pemieHus u
neuctBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3AIMi, MPeIyCMOTPEHHBIX dacThio 1.1
ctatbu 16 ®enepaibHoro 3akoHa Ne 210-®3, noparoTcs pPyKOBOIUTENSM 3THUX
OpraHu3aIUu.

JKamoba na pemrenuss u aeiictBus (Oe3aeiicTBHE) OpraHa, MPEIOCTABIISIONIETO
MYHUIIMOAIbHYIO  YCIYry, JOJDKHOCTHOTO JIMIA OpraHa, MpeAoCTaBIIAIONIETO
MYHUIIUTAIbHYIO YCIYry, MYHUIUIIAIBHOTO CIIY)Kalllero, PYKOBOJIUTENSl OpraHa,
PEIOCTABIISIONIEr0 MyHUIIMIAIBHYIO YCIYTY, MOKET OBITh HalpaBJieHa MO MOYTE, Yepe3
MHOTO(YHKIIMOHATIbHBIH LEHTD, C UCIIOJIb30BAaHUEM UH(OPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oOQuIuManbsHOr0 caiita  oprasa,
OPEeNOCTABISIONIEr0  MyHUIMNAIbHYIO  yciyry, Eaunoro  moprama  nubo
PecnyOnmkanckoro nopraia, THGOPMAIMOHHOM CUCTEMBI 10CYIEOHOT0 00KaJI0BaHMs, a
TaK)K€ MOKET ObITh MPUHATA MPU JUYHOM Ipueme 3asButens. JKanoba Ha pernieHus u



NEUCTBUS (Oe3nelicTBHE) MHOTO(YHKIIHOHATIBHOTO LIEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJIBHOTO IIEHTPA MOKET OBITh HAaIpaBJieHa MO TOYTE, C UCIIOIB30BAHUEM
UH(OPMAIITMOHHO-TEICKOMMYHHUKAIMOHHON cetu «VHTepHeT», oduUIMATBHOTO cailTa
MHOTO(YHKIIMOHAJIBLHOTO LIeHTpa, Enunoro noprana nu6o Pecny0nukanckoro noprana,
UH(OPMAITMOHHON CUCTEMBI JI0CY1Ie0HOTO 00XaTOBaHUs, a TAKXKE MOXKET ObITh TPUHSTA
Opy JIMYHOM mpueMe 3asButens. Kamoba Ha pemieHus u JedctBus (Oe3neiicTBue)
OpraHu3aluii, TpeayCMOTPEHHBIX YacThio 1.1 ctathu 16 @enepanbHoro 3akoHa Ne 210-
@3, a Takke UX pabOTHUKOB MOKET OBITh HalpaBlieHA MO MOYTE, C MCIOJIb30BAHUEM
MH(POPMALIMOHHO-TEIIEKOMMYHHUKAITMOHHON ceTu «VHTepHeT», odulMaibHBIX CalTOB
ATUX opraHu3auuii, Enunoro nopraia imbo PecryOinkaHCKOro noprania, a Takske MOKET
OBITh MIPUHSATA IPU JIMYHOM IPUEME 3asIBUTEIIS.

5.3. Kanoba nomxHa COAEPKATh:

1) HauMeHOBaHME OpraHa, MPEAOCTaBIAIONIEr0 MYHULUMIAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOIIEr0 MYHHUIMIAIbHYIO YCIyry, JIH0O
MYHULUIAIBHOIO CIYXallero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPa, €r0 PyKOBOJAUTENS U
() paOoOTHWKA, OpraHu3aluid, NPEeIyCMOTPEHHbIX dYacThio 1.1 crateum 16
®enepansHoro 3akoHa Ne 210-D3, ux pykoBoauTeneut u (i) pabOTHUKOB, pEIICHUS U
nencTBug (0e3/1efCTBIE) KOTOPBIX 00KaITyIOTCS;

2) pamunuio, UM, OTYECTBO (MOCIEIHEE - NMPU HAJIWYMM), CBEACHHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (PU3UUECKOro JMIa JUO0 HauMEHOBaHHUE, CBEACHUSI O MECTE
HaXO0XKJIEHUS 3asBUTEINS - IOPUIUUYECKOrO JIMIIA, a TaKKe HOMep (HoMepa) KOHTAKTHOTO
TenedoHa, agpec (agpeca) AMEKTPOHHON MOYTHl (IPU HAJTMYMK) U TIOYTOBBIN aJipec, Mo
KOTOPBIM JOJIKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBenmeHus 00 OOXKayeMbIX PEIICHUSIX U JIeUCTBUAX (Oe31eiiCTBUM) OpraHa,
MPEAOCTABISAIONIET0  MYHULMIAIBHYIO  yCIyry, JODKHOCTHOIO —JIMI[a  OpraHa,
MPEAOCTABISAIONIET0 MYHHULIMIAIBHYIO YCIYry, JUOO MYHULMIIAIBHOTO CIYXalIero,
MHOTO(YHKIIMOHAJIbHOTO  [IEHTpa, pab0OTHHKAa MHOTO(YHKIIMOHAJIILHOTO LIEHTpA,
OpraHu3allii, MpeycCMOTPEHHBIX YacThio 1.1 crathu 16 denepanbHoro 3akona Ne 210-
®d3, ux pabOTHUKOB;

4) noBOABl, HA OCHOBAaHWHU KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHUEM U
neiictBueM (Oe3neiCTBHEM) OpraHa, MpPEIOCTaBIISIONIEI0 MYHHUIMNAIbHYIO YCIYTY,
JOJHDKHOCTHOTO JIMLIa OpraHa, MPEeIOoCTaBIIAIONIEr0 MYHULMMAIbHYIO YCIyTry, JH0o
MYHMIIMIIAJIBHOTO  CIIY)Kalllero, MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIBHOIO IEHTPa, OPTaHU3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTENEM MOTYT OBITh
IPEeICTaBIICHbI TOKYMEHTHI (IIPHU HAJTMYKH ), TOTBEPKAAIOIINE JOBOIbI 3asBUTENS, JTHOO
UX KOIIHH.

5.4. IloctynuBias xanobda MoJJIeKUT PErUCTPALIMKA B CPOK HE MO3HEE paboyero
JIHS1, CJIETYIOIIETO 33 THEM MOCTYIIJICHUSI.

5.5. XKanoba, moctynuBiias B OpraH, MNPEJOCTABISAIONUMNA MYHUIUIATBHYIO
YCIIyTY, MHOTO(YHKIIMOHATBHBIA HEHTP, YIPEIUTENI0 MHOTO(DYHKIIMOHATIBHOTO LIEHTPA,
B OpraHU3alyy, IPeycMOTpeHHbIE YacThlo 1.1 ctaTten 16 @eaepanbHoro 3akoHa Ne 210-



@3, nub0 BBIIIECTOANINN OpraH (IpU €ro HaJIW4YWH), TOJJICKUT PACCMOTPEHHUIO B
TE€UeHHE MATHAALATH pabOYNX JHEU CO JHS €€ PerMCTpalllu, a B clilydyae 00>KaloBaHMS
0TKa3a OpraHa, NpeJoCTaBISIOIEr0 MyHUIIMIAIBHYIO YCIYTy, MHOTO(QYHKIIMOHAJIBHOTO
LEHTpA, OPraHu3alui, IPEeIyCMOTPEHHbIX 4acThio 1.1 cTateu 16 PenepanbHOro 3aKoHa
Ne 210-®3, B mpueme AOKYMEHTOB Y 3asiBUTENS JIMOO B WCIPABICHUU JOMYIICHHBIX
OIIEYaTOK M OIIMOOK WIM B Cily4ae O0KaJlOBaHUS HapyIICHHs] YCTAHOBJIEHHOI'O CpOKa
TaKWX MCIIPABJICHU - B TEUECHUE MATH pabOUYMX AHEH CO THS €€ perucTpalui.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJlOObl IPUHUMAETCS OJHO U3 CIEAYIOIINX
pELICHNN:

1) ’xanoba yoBIEeTBOPSAETCA, B TOM YKCIIE B (POPME OTMEHBI IPUHATOTO PELICHUS,
UCIIPABJIEHUS JOIMYLIEHHBIX ONEYaTOK W OIMOOK B BBIJIAHHBIX B pe3yJbTaTe
MPEA0CTABICHUS MyHUIIMIIATBHON YCITyTHU JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JEHEKHBIX
CPEICTB, B3UMaHUE KOTOPHIX HE MPETYCMOTPEHO HOPMATHBHBIMH IPABOBBIMU aKTaMH
Poccuiickoii ®enepaium, HOpMaTUBHBIMU MPaBOBbIMU akTaMu PecryOnuku Tatapcran,
MYHULUINIAIbHBIMU IPABOBBIMU aKTAMH;

2) B yJIOBJIETBOPEHHUH KaJI0Obl OTKA3bIBACTCS.

He mnosgHee nHs, CIEQyIOIIETO 3a JHEM IPUHATUS PELICHUs, YKa3aHHOIO B
HACTOSLIEM IYHKTE, 3asSBUTENI0 B MUCbMEHHOH (hopMe M MO KEIAHUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe HampaBisieTcss MOTHUBUPOBAHHBIM OTBET O pe3yibTaTrax
PacCMOTPEHUS KaJTOOBI.

5.7. B ciywae mpu3HaHUS >KaJOOBI MOJUIEKAIEH YIOBJIETBOPEHUIO B OTBETE
3asBUTENIIO0 O pe3yJibTaTaX pacCMOTPEHUs KanoObl JlaeTcsi uHpopmalus o JASHCTBUSIX,
OCYUIECTBJISIEMBIX ~ OPraHOM,  MPEAOCTaBISAIONIMM  MYHHUIMOAIbHYIO  YCIYTY,
MHOTO()YHKIITMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluen, NpeycCMOTPEHHOM yacThio 1.1
cratbu 16 ®enepanpHoro 3axkoHa Ne 210-D3,; B nensax HE3aMeMIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIICHUIN MPHU OKa3aHUWA MYHULIMIIAJILHON YCIIYTH, a TaKKe MPUHOCITCS
M3BUHEHUS 32 JOCTABJICHHbIE HEYI0OCTBA M YKa3bIBaeTCs MH(GOpMAIUSA O JaIbHEUIINX
JIEUCTBUAX, KOTOphIE HEOOXOAMMO COBEpPUIMTH 3asfBUTEII0 B LEIAX IOITYYCHUS
MYHULMIIATBHON YCIIYTH.

5.8. B ciyyae mpusHanus *anoObl HE MOAJICKAIIEH yIOBICTBOPEHUIO B OTBETE
3asBUTENI0O O pE3yJibTaTaX pPAacCMOTPEHHUs KaJloObl [aloTCid apryMEHTHUPOBAHHbBIE
pa3bsCHEHUS] O NPUYMHAX MPHUHATOrO pEIHIeHHs, a Takke HHPOpMAalus O MOpsaKe
00aJIOBaHUS TIPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOZ€ WJIM IO PE3yJIbTaTaM PAaCCMOTPEHUS KanoObl
OPU3HAKOB COCTaBa aJMHUHUCTPATUBHOTO MPaBOHAPYIICHUS WJIM NPECTYIUICHUS
JOJKHOCTHOE JIMI0, PAOOTHUK, HAJIeJIEHHBIE MOJTHOMOYHUSIMU 10 PACCMOTPEHUIO Kajoo0,
HE3aMeIJTUTENbHO HAMIPABJISIOT UMEIOIIMECS] MaTepUalibl B OPTaHbl IPOKYPaTYypPHI.



[Ipunoxenne Ne 1

K AIMUHUCTPATUBHOMY pPEIJIaMEHTY
MPEIOCTaBICHUS MYHHUIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIUIIAIIBHYIO YCIYTY)

CIIPABKA

CBeneHus 00 3J1€KTPOHHON MOANMUCH

HomxuoctHoe muio (PHO)

(momKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprana)



[Ipunoxenne Ne 2

K AIMUHUCTPATUBHOMY pPEIJIaMEHTY
MPEIOCTaBICHUS MYHHUIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIUIIAIIBHYIO YCIYTY)

Komy:

KonTakTHBIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PELIEHUE
00 OTKa3e B MPEJOCTABICHUH MYHUIIUIIAILHON YCIyTH
10 BbIJa4€ CIPABKU (BBIIUCKH)
OT Ne

PaccmotpeB Bame 3asBieHue ot Ne 151
MpujiaraeMble K HEMY JIOKYMEHTBHI, YIOJHOMOYEHHBIM OpraHom
IOPUHSATO pelieHre 00 OTKa3e B Bblaue
CIPaBKH (BBIITUMCKH) MO CJIEAYIOIIEMY OCHOBAHUIO:

JlononHuTenbHas HHGOPMALIUS:

CeegeHus 00 3J1EKTPOHHOM MOANUCH

JomxuoctHOE auio (PHO)

(OANUCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)



[Ipunoxxenne Ne 3

K AJIMUHUCTPAaTHBHOMY pPETJIaMEeHTY
MPEIOCTaBICHUS MYHHUIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEILIEHUE
00 OTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX ISl IPEAOCTABICHUS
MYHULIMTATBHOMN YCIYTH MO BbIIaU€ CIIPABKU (BBIMUCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot Ne u
IIpUjlaracMble K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom
MPUHSTO PElIeHre 00 0TKa3e B IpueMe
JIOKYMEHTOB, HEOOXOAMUMBIX JJISI MPEAOCTABICHUS MYHUIIUIATLHON YCIYTH IO BbIJaye
CIIPaBKH (BBITTUCKH) TIO CJICTYIOIIIMM OCHOBAHMSIM:

1.
2.

Pa3pscHeHne IpUUYMH OTKa3a:

JononHuTenpHass MHGOpMAIIHS:

Bbl BopaBe MOBTOPHO OOpaTUTHCS B YIMOJHOMOYEHHBIA OpPraH C 3asBICHUEM O
NPEIOCTAaBICHUH YCIYTH MOCIE yCTPAaHEHUsI YKa3aHHBIX HapYIICHHH.

JlauHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJIOObI B YIIOJHOMOYCHHBIN OpraH, a TAK)Ke B CyZCOHOM MOPSIZIKE.

CeeneHus 00 3JIEKTPOHHOM MOANUCH

JomxaocTtHOe 1o (OH1O)

(MoAMKCh YHOIHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
oprasa)



[Ipunoxenne Ne 4

K AIMUHUCTPATUBHOMY pPEIJIaMEHTY
MPEIOCTaBICHUS MYHHUIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

B

(HanMeHOBaHME OpraHa MECTHOTO CaMOYIIPaBIICHHS)

oT

((1)8.MI/IJ'II/I$I, UM, OTHECTBO, NACTIOPTHBIC JaHHBIC, PCTUCTPALIUIO
0 MECTY JKHUTCJILCTBA, aApeC 3J'I€KTpOHHOI>i IIOYTHI, TCJ'IGCI)OH)

3ASBJIEHUE
O BbIJJa4€ CHPABKU (BBIIUCKHN)

[Ipoury Bac BbAaTh cripaBKy (BBIITUCKY)

(ykaszatp BUJ CIpaBKH)

K 3asBnenuto npunaratorcsi:

Pe3ynprar npegocraBiieHuss MyHULUNIAIBHOW YCIYTH, IPOILY IPEIOCTABUTH:

I:IB anuHbId kaOunet [lopTania rocyAapCTBEHHBIX M MYHMIIMIAIBHBIX YCIYT
Pecny6nuku Tatapcran;

I:IB MHOTO(YHKIIMOHAJILHOM [IEHTPE MPEIOCTaBICHUSI TOCYIApCTBEHHBIX U
MYHHUIIMNANBHBIX ycayr Pecniyonuku TaTtapceran;

|:| B Opzane.

(mata) (moamnucs) (®.1.0.)



[Tpunoxenne Ne 5

K AJIMUHUCTPATUBHOMY PETJIaMEHTY
IPEIOCTaBICHUSI MyHULIUTIAILHON yCIyTH
T10 BbIJIaue CIIPaBKU (BBITTUCKH)

PykoBoaurento
HcnomHuTensHOro KOMATETa

OT:

3ASBIIEHUE
00 UCHpaBICHUH TEXHUYECKON OLINOKH

CooOmato 06 omuOke, JOMYIICHHOW MPU OKa3aHUM MYHUIIUNAIBHOM YCIYTH 10
BbIJIa4€ CIIPaBKH (BBIIHCKH).

3anucaHo:

[IpaBunbHbBIE CBEICHUSA:

[Ipomry wucnpaBUTh  JOMYIIEHHYIO  TEXHUYECKYH0 OIMMOKY U  BHECTH
COOTBETCTBYIOIINE U3MEHECHHUS B JOKYMEHT, SIBJISIOIINICS pe3yJIbTaTOM MYHUIIUTATIBHOM
YCIIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cnydae npunaTtus pemieHus 00 OTKJIOHEHWW 3asBICHUS 00 HCHIpaBlIeHUU
TEXHUYECKOM OIMIMOKHU MPOIITY HAPABUTh TAKOE PEIICHHE:

MIOCPEICTBOM OTITPABICHHMSI SJIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BHUJIC 3aBEPCHHON KOMHMH HAa OYMa)KHOM HOCHTEJIE TTIOUYTOBBIM OTIPABICHUEM TIO
aapecy:

Hacrosiinm noaTBepKaar0: CBEACHUS!, BKIIOYCHHBIE B 3asIBJICHUE, OTHOCSIINECS K
MOEH JIMYHOCTH W TPEACTABISIEMOMY MHOKO JIMILY, 4 TaKKE€ BHECEHHBIE MHOK HUXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOTIMM  JOKYMEHTOB), TIPWJIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSAM, YCTAaHOBJICHHBIM  3aKOHOJATENILCTBOM  Poccuiickoit
denepanii, Ha MOMEHT TPEACTABICHUS 3asBIICHUA 3TU JIOKYMEHTHI JICUCTBUTEIIbHBI U
CoJIeprKaT JOCTOBEPHBIE CBEICHUS.

(mara) (Tomuch) (®.1.0.)



