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00 yTBep:xkIeHMH AIMUHNCTPATUBHBINA PerjiaMeHT NMPe0CTABICHUA
MYHHUIHMIIAJIbHOH YCJIYTH M0 BbIIa4e CIPaBKH (BBINMCKN)

B cootBerctBum ¢ denepanbubiM 3akoHOM OT 6 okTs10ps 2003 roga Nel31-d3 «O6
oOIIMX MPUHIIUIIAX OpTaHU3AIMK MECTHOTO camoynpasieHus B Poccuiickoit @enepanumy,
OenepanbabiM  3ak0HOM oT 27 wuronmst 2010 roma Ne 210-®3 «OO6 opranuzanuu
MPEIOCTABICHUS TOCYJAAPCTBEHHBIX W MYHHUIIUIAIBHBIX YCIYT», PYKOBOJICTBYSCH
YceraBom MyHununaiabHoro oOpaszoBanus «Mcke-KazaHckoe cenbCKOro moceneHus
Bricokoropckoro MmynununaibHoro paiona Pecnyonuku Tatapctany», VcnomHutenbHbIN
komuteT Mcke-KazaHCKOTO CelnbcKOro moceleHuss BBICOKOTOPCKOTO MYHHITUIAIBHOTO
paiiona Pecny0nuku Tatapctan IOCTAHOBJISIET:

1. VtBepautp mnpunaraeMbli AJIMUHUCTPATUBHBIM pErilaMeHT MpPEeA0CTaBICHUS
MYHUIIUNIATBHOW  yCIyTM TIO  BblJaye CHOpaBKU  (BBIMUCKM) HA  TEPPUTOPUHU
MyHHITUTIATBHOTO 00pa3oBanus «Mcke-Kazanckoe cenbckoe mocenenrne Bricokoropckoro
MYHHULUITAIIBHOTO PalOHAa.

2. [Ipu3Hath yTpaTUBIINM CHITY:

[TocranoBnenne HcnonnurensHoro komurera Hceke-Kasanckoro cenbckoro
nocenenuss Bricokoropckoro MyHuiumnaibHoro paiiona ot 19.02.2021 Ne 3 «O6
YTBEPKACHUU AJIMHUHUCTPATUBHOIO pPEMVIaMEHTa MPEIOCTABICHUS MYHHUIUIIAIBHON
YCJIYTH TIO BbIJa4e CHpPaBKH (BBIMMCKH) HA TEPPUTOPUM MYHMIIUTIATBLHOTO OOpa30BaHUS
Hcke-KazaHckoro cenbCcKoro nocesneHus BeIcOKOropckoro MyHUIIUNAIBLHOTO pailoHay;

[TocranoBnenne HMcnonautensHoro komutera Mceke-KazaHCkoro cembckoro
nocesienusi Beicokoropckoro MmynununaisHoro paitona ot 09.06.2021 Ne 13 «O BHecenuun
n3meHeHni B [locranoBnenue McnonaurensHoro komurera Mcke-Kazanckoro cenbckoro
nocesieHuss Bpicokoropckoro MyHunmnagbHoro paiiona ot 19.02.2021 Ne 3 «O06
YTBEPKIECHUH AJIMUHUCTPATUBHOTO PErIAMEHTa MPEJOCTABICHUS MYHUIUIAIBHON
YCJIYTH TO BbIFade CIpaBKH (BBIMTMCKH) HA TEPPUTOPUU MYHUIUMIIATHLHOTO OO0pa3oBaHUs
Hcke-KazaHckoro cenbCKoro nocenenus BeICOKOrOpCcKOro MyHUIIAIIAIBHOTO PAiOHay;

3. OnyOnukoBaTh (0OHAPOIOBaTh) HACTOSIIEE TOCTAHOBICHUE MyTEM Pa3MeEIICHHS
Ha WHOOPMAITMOHHOM CTEHJE, HaXosmeMcsi B 3MaHud VICTIOTHUTENHHOTO KOMHTETA
Ucke-KazaHckoro cenbCkoro mnoceneHuss BpICOKOrOpCKOro MyHHIMIIAIBHOTO pailoHa
Pecniyonuku Tarapcran, pacnosnoxkeHHoro mo azapecy: Pecnybnuka Tarapcran,
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Beicokoropckuii MyHuULUMNanbHbI paioH, c.Kypkauw, yn. KnyOnas , ngom 4, Ha
odunmansHOM MopTaie mpaBoBod nHpopmanuu Pecnybnuku Tarapcran mo BeG-aapecy:
http://pravo.tatarstan.ru, Ha oQUIMATHFHOM caiiTe BBICOKOTOPCKOTO MYHHIIMITAIIBHOTO
paiiona o BeG-aapecy: http://vysokaya-gora.tatarstan.ru. B paziene cebCKHe MOCEICHUS.
4. TloctaHoBieHHE BCTyMaeT B CHIY TMOCIE€ OQPHUIMAIBHOTO OIyOJIUKOBAaHUS
(oOHapogoBaHMS).
5. KoHTposib 3a UCITOTHEHHEM TIOCTAaHOBJICHHUST OCTABIISIO 32 COOOM.

PykoBoauTtens MICIIOIHUTENBHOTO &
Hcke-Ka3aHCKOro CenbeKoro noce

3(1/"”/ I".P.3akuposa



Yr1BepxkacH

MOCTaHOBJICHUEM HCIIOJHUTEIILHOTO
xomuteta Mcke-Kasanckoro cenbckoro
noceneHus: BeIcokoropckoro
MYHHULHUIIAJIBHOTO pailoHa

PecnyOimuku TaTtapcran

oT « 18 » uronst 2022 r. No 23

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeaoCTaBJIeHU MYHUIMIIAJIBHOH YCJIYIH 0 BbIAa4Ye CIPABKH (BBIIMCKH)

1. O0mue moJ10:KeHus
1.1. IlpeameTt peryaupoBaHHs aIMHHUCTPATHBHOTO PETiIAMECHTA

Hacrodmmnii aTMUHUCTPATUBHBIA DPETJIAMEHT IPEIOCTABICHUS MYHUIMIIAJIBHON
yCIIyru (Jajgee — aAMUHUCTPATUBHBIA PETJIAMEHT) YCTAHABIMBAET CTAaHAAPT U MOPSAIOK
MPEAOCTABICHUS MYHUIMNAIBHOW YCIYTH IO BbIJaue CHOpaBKU (BBIMUCKH) (anee —
MYyHULIMTATbHAs YCIIyTa).

1.2. Kareropum 3asiBureJiei

1.2.1. JIujamu, MMEIOIIMMHU TPaBO HA MOJYYEHUE MYHHIIMNAIBLHON YCIYTH,
SABJISIFOTCSL (PU3UYECKUE JIUIIA (JJaiee — 3asiBUTEIND ).

1.2.2. C 3asgBiaeHWeM BIpaBe OOpATUTHCS TMPEICTABUTENb  3asBUTEIA,
JICUCTBYIONTUN HA OCHOBAHHUH JIOKYMEHTA, yJIOCTOBEPSIONIETO €ro MOJTHOMOYHS (/anee
— TIPEJICTAaBUTEIb 3asIBUTEIS).

1.3. Ilopsinok MH(POPMUPOBAHMS O MPEIOCTABJICHHN MYHULIMIIAJIbHON YCIYI'H

1.3.1. Wndopmanuss o mopsake MPeAOoCTaBICHUS MYHUIUNAIBHON YCIyru
pa3MeniaeTcs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJACPIKAIIUX BHU3YAIBHYIO U TEKCTOBYIO
MHPOPMAILIMI0O O MYHHUIUIAJIBHOW YCIOyre, pAaclojOKEHHBIX B  IOMEIICHUAX
MHOTO(DYHKITMOHAJIBHBIX ~ IIEHTPOB  MPEIOCTABICHUS  TOCYJIAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha oduIMaNTbHOM caiiTe MYHUIMIIATLHOTO paiioHa B WH()OPMAIMOHHO-
TenekoMMyHuKannoHHo# cetn «Mutepuer» (https://vysokaya-gora.tatarstan.ru);

3) na Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YCAyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (maixee — PecriyOnukaHCKuit mopTain);

4) na Equnom moprasne rocyJapCTBEHHBIX U MYHULIMMAIBHBIX YCIYT ((QyHKLINN)
(https:// www.gosuslugi.ru) (manee — Equnblii mopTain);

5) B rocynapcTBeHHOU MH(pOpMaIMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHULIMOANBHBIX yeayr Pecnyonuku Tatapcran» (http://frgu.tatar.ru) (namee — Peectp
roCyJapCTBEHHBIX U MYHULIUNIAIbHBIX YCIIYT).
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1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULMIAIbHON
YCIYTH OCYLIECTBIISETCA:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaxX NPEJOCTABICHUS TOCYJAapCTBEHHBIX U
MYHUILIUIIAJIBHBIX YCIYT MPU YCTHOM OOpALICHUH - TUYHO WIX IO TeNe(POHY;

2) B MHTEpAaKTUBHOI opMme PecnyOnamkaHcKkoro noprania;

3) B Ucke-KazaHckoM cenbckoM moceneHuu BrICOKOTOpCKOro MyHUIIMIAIBHOTO
paiiona (nanee — Opran):

IIPU YCTHOM OOpAIeHUH - JIUYHO WIN MO TeNEPOHY;

IIPY TUCbMEHHOM (B TOM YHCJE B (pOpME 3JIEKTPOHHOTO JOKYMEHTa) 00paleHun
— Ha OyMa)KHOM HOCHTEJIE 10 [TOYTE, B JIEKTPOHHON (POpME MO 3IEKTPOHHOU MOYTE.

1.3.3. Uudopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
U CpOKax MpEeAOCTABICHUS MYHULHUINAIBHON YCIYrM HAa OCHOBAaHHWHM CBEICHUMU,
comepxammxcsi B PeecTpe rocymapCTBEHHBIX W MYHHUIMIAIBHBIX  YCIYT,
MPEA0CTABIIAECTCS 3aABUTENIO OECIUIATHO.

Joctyn Kk uHbpopManuu 0 CpoKax U MOPSAKE MPEIOCTABICHUS MYHULMIIAIbHON
YCIIyTH OCYILECTBISETCS O€3 BBIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOOBaHUH, B TOM
yuciie 0e3 HUCHOJB30BAHUS IMPOTrPpaMMHOr0 OOECIEeUeHHUs, YCTaHOBKa KOTOPOTO Ha
TEXHUYECKHUE CPEACTBA 3asABUTEINS TPEOyeT 3aKIIOUYEHUs JIMLEH3MOHHOTO WJIM HHOIO
COTJIAIICHUS C npaBoobagaTesieM IIPOrPaMMHOI0 obecrnieyeHus,
IPELYCMaTPUBAIOIIETO B3UMAHUE IIJIAThI, PETUCTPALMIO WIM aBTOPU3ALUIO 3asIBUTEISA
WIH NPEJOCTABICHUE UM NIEPCOHAIBHBIX TAHHBIX.

1.3.4. IIpu oOpaiieHnu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYNMBIINM OOpalIeHuEM MPEAOCTABISIETCS UH(DOpMALUSA:

1) o mecre HaxXOXIEHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
roCyJapCTBEHHbIX W MYHULMNAIbHBIX Yycnyr, Oprana (azgpec, rpadux paboThl,
CIIpaBOYHBIE TeIe(OHBI);

2) O MOpsJKE MPEIOCTaBICHUS MYHHIIUIIAILHOW YCIYTH, O CIOCO0aX U CpOKax
IMOJIauM 3asIBJICHUM;

3) 0 Kareropusx rpaxjaaH, KOTOPbIM MPEIOCTABISACTCS MyHHUIIUTIAIbHAS YCITyTa,;
O HOPMAaTHBHBIX MPAaBOBBIX AaKTax, PETyJIUPYIOIKUX BOMNPOCH MPEIOCTABICHUS
MYHHUIMIIATBHON YCIIyTH;

4) 0 mepedHe JOKYMEHTOB, HEOOXOJMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
MPEAOCTABICHUY MYHHMIMNAIBHOW YCIYTrM, O CpOKax IpUEeMa M pEerucTpauuu
3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAILHOM YCITyTH;

6) o Mmecre pa3MmemieHUs Ha OPHUIMATLHOM caiiTe MH(pOPMAIUKU 1O BOMPOCAM
PEI0CTABICHNUS] MYHUIIMTIATBHOU YCIYTH;

7) o mopsnke OOXKalTOBaHMS JCHCTBHU WM OE3ACHCTBHS JOJDKHOCTHBIX JIHII
Oprana.

[To nucemeHHOMy oOOpamieHuto coTpyaHuku OpraHa, OTBETCTBEHHOI'O 3a
MPENOCTaBICHUE MYHUIIUINAIBHOM YCIyrd, MOAPOOHO B NHUCHBMEHHOU ¢opme
Pa3bACHSIOT 3aABUTENIO MOPSJAOK NPEJAOCTAaBICHHUS MYHUUMIIAIBHON YCIyrM U
BOIIPOCHI, YKa3aHHbIE B HACTOALIEM MYHKTE aJMUHUCTPATUBHOIO PErJIaMEHTa, U B
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TEUeHHE TpexX paboumx AHEH CO JHSA PETUCTpalMHU OOpaIIeHHs] HAIMpaBJSIOT OTBET
3asgBUTeNnt0. OTBETHI NaloTcAd Ha si3bIke oOpalieHusa. B ciiydae HEBO3MOXHOCTH JaTh
OTBET Ha S3bIKE OOpAalIeHHs MCHOJB3YIOTCS TOCYIAapCTBEHHBIE sI3bIkU PecrnyOnuku
Tarapcras.

1.3.5. Uudopmanusa mo Bompocam MpelOCTaBICHUS MYHHUIIUNAIBHOW YCIyru
pasMemiaercss Ha  OQUUMAIBHOM  CaiTe MYHHUIMOAIBHOTO pailoHa W  Ha
uH(pOpMaMOHHBIX cTeHaax OpraHa B MOMEUIEHUX AJIsl pa0OThI C 3asIBUTEIISIMU.

Nudopmanus Ha rocymapcTBEHHbIX si3blkax  PecmyOnmuku — Tartapcraw,
pasMemiaemass Ha HMHQOPMAIMOHHBIX CTEHIAX M Ha OQUIMAIBHOM  CaiTe
MYHULUIIAIBHOTO  pailoHa B  HWHPOPMAIMOHHO-TEIIEKOMMYHUKAIMOHHON  CETH
«IHTEpHET», BKIIOYAECT CBEACHUS O MYHUIWNAIBHOW YCIyTe, COJEpKAIIUECS B
nyHnkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 axMUHUCTPATUBHOTO PETIIAMEHTA,
MH(pOpMaLUIO O MECT€ HAaXOXIECHHs, CIPABOYHBIX Tele(pOHAX, BPEMEHU pPadOTHI
Oprana, o rpaduke npuemMa 3asiBJICHUN Ha MPEA0CTABICHHE MYHHUIIMIAIBHOW YCIYTH.

1.4. HopmaTuBHbBIE IPAaBOBbIE AKTHI, PEryJIUPYONIHE NPeI0CTABICHIE
MYHUIIUNAJIbHOH YCJIYyTH

1.4.1. IlepeyeHb  HOpPMATHBHBIX  IPABOBBIX  AKTOB, PETYJHUPYIOIINX
NPEAOCTaBICHUE MYHUIUIAIBHON YCIyru (C YKa3aHUEM PEKBU3UTOB HOPMATHBHBIX
IIPABOBBIX AKTOB M HMCTOYHUKOB HMX O(PHUIIMATBLHOTO OMYOJMKOBAHUA), pa3MelleH Ha
Enmaom mnoprane, B PeecTtpe rocynapCTBEHHbIX M MYHUUMIIAIBHBIX YCIYr, Ha
opuIMaTEHOM caire MYHHLIMTIIAJIBHOTO parioHa B UH(}OPMaALIMOHHO-
TEJICKOMMYHUKAMOHHOM ceTu «HTEpHETY.

1.4.2. Texct agMHUHUCTPATUBHOIO pETJIAMEHTAa B JACHUCTBYIOLIEHM pEAAKINHU
MOJUIEKUT pa3MelleHut0o Ha EamHoMm mnoprane, B Peectpe rocyaapCTBEHHBIX U
MYHULIMTATBHBIX YCIYyr, Ha OQPUUUAIBLHOM CalWTe€ MYHMIUMIAIBHOTO paloHa B
UH(OPMAITMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTn « UHTepHeT».

1.5. TepmMuHbI, HCMOJIb3yeMble B ATIMUHIUCTPATHBHOM perjiaMeHTe, H UX
onpeneeHust

1.5.1. B agMUHUCTPaTUBHOM pPETJIaMEHTE UCIIOJIb3YIOTCS CIAEAYIOIINE TEPMHUHBI U
ONpEIEIICHHUS:

yaajleHHOe pabouee MeCTO MHOro(yHKIHMOHAIBHOTO LEHTpa MPEeA0CTaBICHUS
roCyJapCTBEHHbIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOT'O(YHKIIMOHAJIBHOTO IIEHTpa
IPEIOCTABIEHUS I'OCYJaPCTBEHHBIX U MyHUIIMNIAIBHBIX YCIIYT, CO3AAHHOE B TOPOJACKOM
(cenpbCKOM) MOCENEHMH MYHHUIMIAIBHOTO paiioHa WM B TOPOJACKOM OKpYyre
PecniyOnuku Tarapctan B coorBercTBUM ¢ NyHKTOM 34 IlpaBun opranuszanuu
AESITeIbBHOCTH MHOTO(YHKIIMOHATIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAapCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT, YTBEPKAECHHBIX TOCTaHOBIeHNEM [IpaBurenscTBa Poccuiickon
Oeneparuu ot 22 aexadbps 2012 r. Ne 1376 «O6 yrBepxkaenun [IpaBun opranuzanuu
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JESITeIbHOCTH MHOTO(YHKITMOHATIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYAapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT»;

TeXHUYecKass ommuOka - omuoOka (OnMcka, orneyaTka, rpaMMmaTHdecKas WM
apupmeTryeckas omubka Ju60 ToAoOHas ommMOKa), JOMYIICHHas OpraHoOM,
NPEAOCTABISAIONIMM MYHULIMNAIBHYIO YCIYTy, W TIPUBEANIAas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAILHON YCIYTH), CBEICHUSIM B
JOKYMEHTAaX, Ha OCHOBAHUM KOTOPBIX BHOCUJIUCH CBEICHUS,

Enunas cucrema wuaeHTUGUKAIMM W ayTeHTU(DHUKAIMKU B HHPPACTPYKTYpE,
o0ecreunBaroniei UH(GOPMAIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICICTBHE
MH()OPMAIIMOHHBIX CHCTEM, MCIIOJIB3YEMbIX MJIsl MPEIOCTaBICHUS TOCYJAapCTBEHHBIX U
MYHUIMNAIBHBIX YCIYyT B 3JeKTpoHHOW Qopme (manee — ECHUA) — denepanbHas
rocyaapcTBeHHass HH(OpPMAIIMOHHASI CUCTEMa, 00ECIeYNBAIOIAsl CAaHKIIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH()OPMAIMOHHOTO B3aUMOJEHCTBUSA B CUCTEME UACHTU(UKAIIMN U
ayTeHTHQUKaLIMKM K  UHQOpMaUuu,  COAEep)Kalleldcs B TOCYAApCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX M UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQpyHKIIMOHATBHBIN
IEHTP MPEJOCTABJICHUSI TOCYJIAPCTBEHHBIX U MYHUIMIAIBHBIX yciIyr B PecmyOnuke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO()YHKIIMOHATTLHBIX LEHTPOB NpeAOCTaBICHUS rocyJapCTBEHHBIX u
MYHHUITUNATBHBIX yenyr PecnyOonuku TaTtapceras.

1.5.2. B agxMHUHUCTPAaTUBHOM pErJIaMEHTE MOJ 3aABJICHHUEM O MPEIOCTABICHUU
MYHULMINIAIBHOW yCIIyTu (Z1ajee - 3asBJICHHUE) MOHMMAETCS 3alpoc O MPEeIOCTaBICHUU
MYHULIMIAIBHOM YCIYTHW, TNOJAHHBIA B COOTBETCTBUHM C IIyHKTOM 3 CTaTbu 2
@®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-®3 «OO6 opranuzanuu

MIPEIOCTABIICHUS TOCYTAPCTBEHHBIX M MYHUITUTIATBHBIX YCIyr» (manee — demepanbHbIN
3akoH Ne 210-®3).

2. CTanaapr npeaocTaBjieHUsi MyHUIIUNIAJIBHON YCJIyTH

2.1. HauMeHOBaHNE MyHUIIMNIATBHON yCIIyTr: Belgada cripaBKu (BBIITHCKH).

2.2. HanMeHOBaHNE HCIOJHUTEIBHO-PACTIOPSIUTEIBHOIO OpraHa MECTHOTO
CaMOYIIPABJIEHUS, HENOCPEACTBEHHO MPEIOCTABIISIOMIErO0 MYHUIMNAIbHYIO YCIYTY:
Hcke-Ka3zaHckoe cenbckoe IMoceneHre BBhICOKOropckoro MyHHLHIIAIBHOTO paiioHa
Pecny6nuku Tatapcras.

2.3. Onucanue pe3yJibTaTa NMpeI0CTABJIEHUSI MyHMIMIAIBHON yCJIyTIH

2.3.1. Pe3ynpTaTOM MpEeIOCTaBIECHNS MyHULIMITAILHON YCIIyTH SIBJISIETCS:

1) cmpaBka (Bbimucka) (mpuinoxkerne Ne 1 K HACTOSILEMY aIMHUHHUCTPATHBHOMY
pEerjiaMeHry);

2) pemeHne 00 OTKa3e B MPENOCTABICHHA MYHUIUNAIBHOW  YCIyTH
(npunoxxenne Ne 2 kK HacTosIIEMY aIMUHUCTPATUBHOMY PEIVIAMEHTY);



3) pemenne 00 OTKaze B IpHEME JOKYMEHTOB, HEOOXOJMMBIX  JUIS
MPEAOCTABICHUS MYHULIMOAIBHONM ycayrd (mpuioxenue Ne 3 K HacTosIemy
aJIMMHHUCTPaTUBHOMY PEIJIAMEHTY).

2.3.2. Pe3ynpTaT MNpeAoCTaBICHHUs MYHHUIMNAIBHOM YCIyTW HaIpaBIIseTCs
3agBUTEN0 B  (oOpMEe DBJIEKTPOHHOIO JOKYMEHTA, IOANHMCAHHOTO YCHIEHHOM
KBAJIM(PUIMPOBAHHON 3JIEKTPOHHON MOAMUCHIO YIIOJTHOMOUYEHHOTO JI0JPKHOCTHOTO JIMIIA
Oprana (mu6o Opeana), B cooTBeTcTBUM ¢ DepepanbHbIM 3aKOHOM OT 6 ampens 2011
rojaa Ne 63-®3 «O0 anexTpoHHOM oanuck» (nanee — deaepanbHbii 3akoH Ne 63-D3) B
Tu4HbIA KabuHeT EauHoro noprana. B ciydae HampaBiieHHs 3asiBIEHUS MTOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3ysbTaT NpelOCTaBICHUS MYHULMIAIBHON YCIyrd
HaIpaBJISIETCS TaK )K€ B JIMUHBIA kKaOuHeT PecnyOnukaHcKoro nopraia.

2.3.3. Ilo BbIOOpY 3asiBUTENS pe3ydbTaT MPEAOCTABICHUS MYHHUIIMNAIbHOU
yciayru Beiiaercas B Oprane wim B M®IL[ B dopme 3x3emiuisipa 31€KTPOHHOIO
JOKyMEHTa, pPacledyaTaHHOro Ha OyMa)XHOM HOCHTEJNE, 3aBEPEHHOTO IeYaThio U
MOANKCHI0 COOTBETCTBEHHO YIIOJIHOMOYEHHOTO JOJDKHOCTHOTrO jauna OpraHa uiam
pabotHuka M®II.

2.3.4. 3asBuTEND BOPABE MOJYYUTh PE3YJIBTAT IPENOCTABICHUS MYyHUIIUIIAIBHON
yciayru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa ACHCTBUS pe3yibTaTa
IPEIOCTABICHUS MyHULIUIIATBHON YCIIYTH.

2.4. Cpok npenocTraBjieHUs MyHUIIUNIAJBHOM YCJIYTH, B TOM YHCJIE C Y4eTOM
HE00X0AMMOCTH O0paleHHsI B OPraHU3ALMH, YYACTBYIOLIHME B MIPEAOCTABJICHUH
MYHHUIMIAJIBHOH YCJIYTH, CPOK NPHOCTAHOBJICHHUS NMPEA0CTABJICHUS
MYHUIMIIAJIBHOM YCJIYTH B CJIy4ae, eCJIM BO3MOKHOCTH PHUOCTAHOBJICHUS
NpeAyCMOTPEHA 3aK0OHOAATeJILCTBOM Poccuiickoin @enepanun, CpoK BbIIa4u
(HanmpaBJIeHH) JOKYMEHTOB, SIBJISIIOLUXCSH Pe3yJIbTATOM MPEA0CTABJICHUS
MYHUIMIAJIBHOH YCJIYTH

2.4.1. MyHununaibHas yciyra IpeJoCcTaBIseTcsl B TEUEHUE TpeX padodymnX JHEH.

2.4.2. TlpuocTaHOBIEHHE CpOKa MPEAOCTABICHUS MYHUIUMNAIBHON YCIyrd He
IIPELYCMOTPEHO.

2.4.3. HanpaBiieHHE OOKYMEHTA, SIBISIOLIErOCS PE3yJbTaTOM IPEIOCTABICHUS
MYHHUIIMIIAJBHOW  yclIyru B (OpMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTEIIO
OCYIIECTBIISIETCS B JI€Hb O(POPMIICHHS M PETHCTpAllMM pe3yjbTaTa NMpeAoCTaBICHUS
MYHULIUTNIAJIBHON YCITYTH.

2.5. UcuepnbiBaOuii NepedyeHb JOKYMEHTOB, HE00XOAMMBIX B COOTBETCTBUM C
3aKOHOJATEJbHBIMU WY HHBIMUA HOPMATUBHBIMHU NIPABOBbIMU aKTAMU JI
NMPeA0CTABJIEeHUS MYHULIMIIAJIBLHOU YCIAYIH, 2 TAKKe YCJIYI, KOTOpPbIE ABJISAIOTCSA
HEeO0X0AMMBIMH H 00513aTEJIbHBIMHU Il IPEAOCTABJICHUS MYHHMIMIIAJIbHBIX YCJIYT,
MO/JIEXKAIMX MPeICTABJIEHHUIO 3asiBUTEJIeM, CIIOCOObI MX MOJIYy4YeHHs 3asiBUTEJIEM,
B TOM 4YHCJ/Ie B 3JIEKTPOHHO# opMe, MOPAAOK MX NMPEACTABICHUS
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25.1. ]Ins momydeHusT MYyHHUIUIAIBHOM YCIYyTH 3asBUTENb MPEICTaBISIET
CJIeIyIOIIUE JOKYMEHTBI:

1) TOKyMEHT, yAOCTOBEPSIOIIUN JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpamnieHus
nocpeacTBoM PecryOiMkaHCKOTo moprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYMS TIPEICTABUTENIS 3asIBUTEIIS;

3) 3asBieHUE:

B (hopme IokyMeHTa Ha OymMaxxHOM Hocutene (mpusoxkenue Ne 4 xk HacTosIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOI (popme (3amoTHAETCS TOCPECTBOM BHECEHUSI COOTBETCTBYIOLIUX
CBEJICHUN B DIIEKTPOHHYIO (opMy 3asBIICHHS), MOANHCAHHOE B COOTBETCTBUHM C
TpeOOBaHUSIMU TNyHKTa 2.5.3 aJMUHUCTPATUBHOTO pErjaMeHTa, NpH OOpalleHuu
nocpencTsoM PecryOnnkaHcKoro nopraia;

4) B ciy4ae, eciau JIsl MPEJOCTaBICHUS] MYHUIIUNAIBHOM YCIyTH HEOOXOoauMa
00paboTKa MEepCOHAIbHBIX JAHHBIX JHIA, HE SBISIIOUIETOCA 3asBUTEIEM, M, €CIIA B
COOTBETCTBUM C (heaepalibHbIM 3aKOHOM O0pabOTKa TaKUX NEPCOHAIBHBIX JaHHBIX
MOJKET OCYIIECTBIISITHCS C COrJIacHsl yKa3aHHOIO JUIla, pu oOpallleHUH 3a MOJIy4eHUEM
MYHUIUNAIBHOW YCIYTM 3asBUTENb JONOJHUTEIBHO IPEICTABISAECT JIOKYMEHTHI,
NOATBEPKAAIOIIME IIOJYYEHUE COTJIACUsl YKa3aHHOIO JHIAa WIM €ro 3aKOHHOIO
peacTaBUTeNd Ha 00pabOTKy NEPCOHAIBHBIX JaHHBIX YKa3aHHOTO JUIa. JJOKyMeHTHI,
HOJTBEPKIAIOLINE MOTYYEHHE COIJIacusi, MOTYT OBITh NPEJICTaBICHBI B TOM YHUCIIE B
(dhopmMe AIEKTPOHHOTO JOKYMEHTA;

5) B ciydae, ecid OOA3aHHOCTb XpaHEHUs JOMOBOM kHuru no 31.12.2017
BO3JIarajlaCh Ha COOCTBEHHHMKOB WJIBIX TOMEIICHHUM, 3asBUTENEM MPEACTaBISIETCS
JIOMOBasi KHUTa;

6) mpaBOyCTaHABIMBAIOIINE TOKYMEHThl Ha MHAMBUIYAJbHBIN KHIION J10M (eciu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EQMHOM ToCyaapCTBEHHOM peecTpe
HEJIBUYKUMOCTH) — JJI BBIMTUCKHU U3 TOXO3SIICTBEHHON KHUTH.

2.5.2. 3asBleHHE W TpUIIaTaeéMble JIOKYMEHTHI MOTYT OBITh MpEICTaBICHBI
(HampaBJICHBI) 3aSBUTEIIEM OJHUM M3 CJICTYIONTUX CTIOCOOOB:

1) uepez M®I] Ha OyMakKHBIX HOCUTEISIX M B BUJC AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErIaMEHTa;

2) mocpeACcTBOM PecmyOrKkaHCKOro mopTajia B 3JIEKTPOHHOM (hopMme;

3) B Opras JTU4YHO WU TIOCPEJICTBOM TTOUYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEIIE.

3asgBiIeHUE M NpWIAaraéMble JOKYMEHTBI, MPH HANpPaBICHUH IOCPEICTBOM
MOYTOBOM CBSI3H, 3aBEPSIOTCSI B YCTAHOBJICHHOM MOPSIKE.

2.5.3. 3asBlieHHE MpPU HAIpaBIECHUU NOCpPeACcTBOM PecmyOnnkaHCKOro moprana
IIOAIHUCHIBACTCS IIPOCTOM IJIEKTPOHHOM ITOAINCHIO 3asIBUTEIIS.

Jns monydeHus MPOCTOM AJIEKTPOHHOM TOMANMUCH 3asBUTEII0 HEOOXOAUMO
npolTu mpoueaypy peructpauuu (ayrentudukanun) B ECUA, a Takke moaTBepAauTh
YYETHYIO 3aMHUCh.

DJNeKTpOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbIC B
NOAMYHKTax 2, 4-6 nyHkta 2.5.1 aJIMHHHUCTPAaTUBHOIO pEIVIAMEHTA, 3aBEPAIOTCS
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YCUJIEHHON KBaIU(UIMPOBAHHOW MOJIMUCHIO JIWI], YIOJHOMOYEHHBIX Ha CO3/JaHUE U
MOIMCAaHNE TAKUX JOKYMEHTOB, B TOM YHCJIE HOTApUyCaMHU.

DONeKTpOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUIaraeMblie K
3asBJICHUIO, B TOM YHCIIE JIOBEPEHHOCTH, HANpaBJsIOTCA B Buje (ailioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6os1ee 50 Mobaiir.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJHKHO MO3BOJISITH B TOJHOM 00bEME MPOYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaetcst TpeOOBATh OT 3aABUTEIS:

1) npencraBieHus TOKYMEHTOB U MH(POPMALIMK WM OCYIIECTBICHUS JIEUCTBUA,
MPEJCTABICHUE WJIM OCYLIECTBICHUE KOTOPBIX HE MPEIYyCMOTPEHO HOPMAaTUBHBIMU
MPAaBOBBIMM aKTaMH, PEryJUPYIOIIUMH OTHOIICHUS, BO3HUKAIOIIME B CBA3U C
MPEOCTaBICHUEM MYHUIUIIAIbHON YCITYTH;

2) OCYIIECTBJICHUSI JIEUCTBUM, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOIUMBIX JIJIst
MOJTYYCHHUs] MYHUIIMIAIBHOM YCIYTM M CBSI3aHHBIX C OOpalieHueM B HHbBIC
rOCYJIJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOrO CaMOYMpPABJICHUS, OPTaHU3ALMH, 32
UCKIIIOUCHHUEM TIOJIYYCHHsS] YCIYr W TIOJy4eHHS JOKYMEHTOB U UWH(MOpMaIH,
NPEAOCTABISIEMBIX B pE3YyJIbTaTe MPEIOCTABICHUS TAaKHUX YCIYr, BKJIIOYEHHBIX B
NepeyHu, YyKazaHHble B 4Yactu | cratem 9 @DepepanbHoro 3akoHa Ne 210-03
(HEOOXOIMMBIX U 00513aTETBHBIX YCIIYT);

3) npencraBieHus JOKYMEHTOB W HWHGOpMAIUHM, OTCYTCTBHE U (WJIK)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKMChH IMPHU TMEPBOHAYAIBLHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOAUMBIX [IJIsi MPEIOCTABICHUS MYHUIUMAIBHOW YCIyTrH, JUOO B
MPEOCTaBICHUN MYHUIIUTIATLHON YCIIYTH, 32 UCKIIOUEHUEM CJICIYIOIINX CIy4aeB:

a) W3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IIPABOBBIX AaKTOB, KaCarOUIUXCS
MPE0CTaBICHUS MYHUIIUITAIBHOW YCIYTH, MOCJI€ TEPBOHAYAIIBHON MOJa4YM 3asBJICHUS
0 MPEIOCTABJICHUU MYHUIUIIAIbHON YCIYTH;

0) HanM4ue OMMOOK B 3asIBJICHUH O MPEIOCTABICHUU MYHUIIMIAIBHON YCIyTU U
JOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM IIOCJE MEPBOHAYAIBHOIO OTKa3a B IpUEME
JIOKyMEHTOB, HEOOXOIUMBIX JUIsl TPEIOCTaBICHUS MYHHUITMNAIBHOW YCIyrd, OO0 B
MPEAOCTaBICHUA MYHUIIUMIIAIbHOW YCIYTU U HE BKIIFOUCHHBIX B MIPEICTABICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIIUU TOCIIe
MEePBOHAYAILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOMUMBIX ISl TIPEIOCTABICHUS
MYHUIUATBHOW YCITyTH, TU0O0 B IPEAOCTABICHUNA MYHUIIMTIATLHON YCIIyTH;

I') BBISBJICHUE JIOKYMEHTAJIBHO TOATBEPKACHHOro (akta (IMPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBONPABHOTO ACHCTBUS (0€31€MCTBUSI) TOJDKHOCTHOTO JIMIIA
Oprana, pabotHuka MOIL], npu nepBoHayalbHOM OTKa3e B MpUEME JAOKYMEHTOB,
HEOOXOIUMBIX ISl TPEAOCTABICHUS MYHUIIUIAIBHON YCIYTH, TUOO0 B MPEIOCTABICHUH
MYHULUNIAIBHON YCIYyI'M, O Y€M B NMUCBMEHHOM BHJI€ 3a MOJIUCHIO PYKOBOJIUTEIS
Oprana mnpu MNEpBOHAYAILHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOJMMBIX st
MPEJOCTaBICHUS MYHUIIMNAIBLHON YCIYTH, YBEAOMIISIETCS 3asBUTENIb, a TaKXKe
MIPUHOCSITCS N3BUHEHMS 34 JOCTABJICHHBIE HEYT00CTBA;
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4) mpenoctaBieHuss Ha OyMa)XHOM HOCHUTENIe JOKYMEHTOB W HHGOpMaIuH,
AJIEKTPOHHBIE 00Pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITyYaEB, €CIIH
HAHECEHUE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISICTCS HEOOXOIUMBIM
yCIIOBUEM MPEOCTaBICHUS TOCYAapCTBEHHOM HWJIM MYHULMIAIBLHON YCIYTU, U HHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. UcuepnbiBaOuii nepedyeHb JOKYMEHTOB, HE00XOAMMBbIX B COOTBETCTBUM C
HOPMATHUBHBLIMH MPABOBLIMH AKTAMH ISl IPEA0CTABJIEHNSI MyHUIUIIATbHOI
YCJIYT'M, KOTOPbI€ HAXOAATCS B PACHOPSI:KEHNH IOCY1APCTBEHHBIX OPraHoB,
OPraHoOB MECTHOI'0 CAMOYNPABJIEHHUS U MOBEIOMCTBEHHBIX IOCYyIapPCTBEHHBIM
OpPraHaM Wid OPraHaM MeCTHOI0 CAMOYNPABJIeHNs] OPTaHU3ALUMA U KOTOPbIe
3asiBUTEJIb BIIPaBe MPeECTABUTD, a TAKKE CIIOCOObI UX MOJyYeHUs 3asiBUTEJISIMU, B
TOM 4HCJIe B JJIEKTPOHHOI opMe, MOPAIOK UX NMPEACTABIECHNS;
rocy1apcTBEHHbIN OPraH, OpraH MeCTHOI0 caMOYNpPaBJieHUs MO0 OpraHu3anusi, B
pacnopsizkeHuU KOTOPbIX HAXOIAATCH JaHHbIE JOKYMEHTbI

2.6.1. [Tonyyarorcsa B paMKax MEKBEIOMCTBEHHOI'O B3aUMOJICUCTBHS:

1) Beimucka w3 EOWHOTO TOCYNapCTBEHHOTO peecTpa HEABHKHUMOCTH —
®enepanibHas ci1yxk0a rocy1apcTBEHHON PETUCTpally, KaJacTpa U KapTorpauu;

2) cBelcHHMS O JCHCTBYIOIIEM MacropTe rpaxaanuHa Poccuiickoit denepanun —
MBJI Poccuu;

3) cBeneHHs O HOTapUabHOW JoBepeHHOCTH — DenepanbHas HOTapHaTbHAsS
najara.

2.6.2. 3asgBuTENb BOpPABE MPEAOCTABUTH JOKYMEHTHI (CBEIEHUS), YKa3aHHBIE B
noanyHkTe 1 myHkra 2.6.1 aAMHUHUCTPAaTHUBHOIO perjiamMeHTa, B (popMe 3JIEeKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIIEHHOM KBaJU(UIMPOBAHHON MOAMNKMCHIO  JIWII,
YIOJHOMOYEHHBIX Ha CO3[JaHWE W TNOJANHWCAHWE TaKUX JOKYMEHTOB, IIpU IOJaye
3asIBJICHUS.

2.6.3. HenpexacraBneHue (HECBOEBPEMEHHOE MPEACTABICHUE) YKa3aHHbIMU B
nyHkTe 2.6.1 aIMHHUCTPATUBHOrO pErjiaMEHTa OpraHamMu TOCYAapCTBEHHOW BIIACTH,
OpraHaMM MECTHOTO CaMOYIIPAaBJIEHUs, OpPraHU3alUsIMH JOKYMEHTOB W CBEIACHUI HE
MOJXKET SIBJISITCS. OCHOBAHUEM JIJISI OTKA3a B PEJOCTABICHUN MYHULIUITAIBHON YCIYTH.

2.6.4. JlomkHocTHOe nUIO W (Wiau) pabOOTHHMK, yKa3aHHBIX B MyHKTE 2.6.1
aMUHUCTPATUBHOTO peErjlaMeHTa OpPraHOB W OpraHU3alMi, HE MpeACTaBUBILINE
(HECBOEBpPEMEHHO TPEICTABUBIINE) 3aMPOIICHHbIE U HAXOASIIMECS B PACIOPSKEHUU
JOKYMEHT WJIH CBEACHUS, MOAJIekKAT aIMUHUCTPATUBHON, TUCUUIIIIMHAPHON UM MHOMN
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickoit @enepanuu.

2.6.5. 3anpenaercst TpeOOBaTh OT 3asBUTENS JOKYMEHTHI CBEJICHUS, B TOM YHUCIIE
NOATBEPKAAIOIINE BHECECHUE 3aBUTEJIEM IUIATHI 32 MPEAOCTABICHUE MYHUIUIIAIBHON
YCIIYTH, HAXOSIIUECS B PACIIOPSIKEHUH FOCYJaPCTBEHHBIX OPIaHOB, OPraHOB MECTHOIO
CaMOYIIPABJICHUSI M IIOJIBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYIIPABJIEHUS OpraHU3aLHii.
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HCHpeI[CTaBJIeHI/IC 3asABUTCIICM AOKYMCHTOB, COJACPIKAIIUX CBCIACHUA, KOTOPLIC
HaxoOdATCsd B PACHOPSDKCHHM TOCYyAapCTBCHHBIX  OPraHoB, OpPraHOB  MCCTHOI'O
CaMOyIIpaBJICHUA W IIOABCAOMCTBCHHLIX T'OCYAAPCTBCHHLIM OpraHaM MWK OpraHaM
MCCTHOT'O CaMOYIIPpABJICHUA OpFaHH3aHHﬁ, HC ABJIACTCA OCHOBAHHUCM MAJIsI OTKa3a
3aj4BUTCIIIO B IIPCIOCTABICHUN MYHHHHHaHBHOﬁ YCIIYI'H.

2.7. UcuepnbIBalONIUii epevyeHb OCHOBAHUIA /IJIs1 0TKA3a B IpHeMe I0KYMEHTOB,
HEO0XOAMMBIX JJIfl MPeI0CTABJICHUA MYHUIIUNIAJIBLHOM YCJIYTH

2.7.1. OcHoBaHUsIMH Ji1 OTKa3a B IMpPUEME JOKYMEHTOB, HEOOXOIUMBIX s
MPEA0CTABICHUS MYHULIMIIAJLHON YCIYTH, SIBISIOTCS:

1) npencraBlieHHbIE 3asBUTENEM JOKYMEHTBl COJEpXKAaT IMOAYUCTKH U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAJKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM
Poccuiickon @enepaiuu;

2) NOKYMEHTBI COJEpXk AT IMOBPEXKACHHUS, HAIMYUE KOTOPBIX HE IO3BOJIIET B
HOJHOM OOBEME HCIOJIb30BaTh HMHPOPMAIUMI0O M CBEICHMS, COJEpKalluecss B
JOKYMEHTax JUIsl IPEIOCTABICHUS MyHUIIUTIIAIBHON YCIIyTH;

3) mpenacTaBiCHHbIE JOKYMEHTBl WM CBEJIEHUS yTpaTWIM CUJIy Ha MOMEHT
oOpallileHusl 32 MYHULUINAIbHON YCIYrol (HOKYMEHT, YJIOCTOBEPSIOLIUN MOTHOMOYHUS
IpeICTaBUTENIA 3asiBUTENIS, B CIydyae OOpalleHus 3a MPeI0CTaBIEHUEM MYyHHUIIUIIAIbHON
YCIIyTU YKa3aHHBIM JIUIIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABIEHUN MyHUIIUTIATBHOU YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUIIMIIATBHOM YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3arojJHEHUuEe 00s3aTeNbHBIX MOJIeH B (hopme 3asiBIEHHS, B TOM
yyclie B UHTEpakTUBHOW (opme 3asaBienuss Ha PecmyOnukaHckoM —moprane
(HemocToBEpHOE, HEMOIHOE, JIM00 HEMPABUIIBHOE 3aII0JTHEHUE);

6) mnpelnCcTaBiICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
MIPEAOCTABIIEHUS MyHULMIIAIBHON YCIIYTH;

7) 3adBIIEHHE O NPEIOCTABJICHUM YCIYTM IOJAHO B OPraH TOCYAApCTBEHHOMU
BJIACTH, OPraH MECTHOTO CaMOYIPABIICHUS WM OPraHU3alfio, B MOJHOMOYMS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHULIMTIIATBHON YCIIYTH;

8) HecoOmo/leHMe YCTaHOBJICHHBIX cTaThedl 11 dexepanmbHOTO 3aK0HA OT 6
anpens 2011 roma Ne 63-@3 «OO0 5>7I€KTPOHHOW TOANMKMCH» YCJIOBUN TMPU3HAHUS
JNEUCTBUTEIBLHOCTH YCUIICHHOW KBaTU(UIUPOBAHHOMN 3JIEKTPOHHOM MOIUCH.

2.7.2. IlepeyeHb OCHOBaHUM AJIsi OTKa3a B MpHUEME JTOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIOJTyY€HUS MYHULMIIAIBHON YCIYTH, SIBJSIETCS UCUEPIIHIBAIOIINM.

2.7.3. PemieHne o0 OTKa3e B MpHEME 3asBJICHUS U JTOKYMEHTOB, HEOOXOIMMBIX
IUI TIPEAOCTaBICHUS] MYHULMIAIBHON YCIYTd, MOXET ObITh HNPHUHATO KAaK BO BPEMs
npueMa 3asBUTENS, TaK M IOCJIE MOJIYYEHHs] OTBETCTBEHHBIM JIOJPKHOCTHBIM JIMIIOM
Oprana HEOOXOAMMBIX IS MPENOCTABICHUS MYHUIIMIAIBHOW YCIYyTd JOKYMEHTOB
(cBemeHuil) ¢ HCHOJB30BAaHMEM  MEXBEIOMCTBEHHOTO  HMH(OPMAIMOHHOTO
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B3aUMOJICHCTBUS, B CPOK, HE MPEBBIMIAIOMMNN 9 pabounx AHEH CO JHS perucTparuu
3asBJICHUSL.

2.7.4. 3anpem@aercs OTKa3blBaTb B IPUEME 3asBICHUS U HHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUUIsl PEAOCTaBICHHS] MyHULIUIIAIIBHOM YCIIYTH, B CIy4ae €CIU 3asBJICHHUE
U JJOKYMEHTBI, HEOOXOUMBIE JJIs MPEAOCTaBICHHSI MYHULIUIIAIbHON YCIIyTH, [TOJAHbI B
COOTBETCTBUM ¢ MH(pOpPMALMEN O CPOKaX U MOPSAKE NMPEAOCTABICHNUS MyHULIIUITAIBLHON
yciyru, onyoaukoBaHHOW Ha EnnHom noprane, PecniybiukanckoM noprase.

2.8. I/IcqepHLIBaIOHII/Iﬁ MmepeIcCHb OCHOBaHUM AJIA IPHOCTAHOBJICHUS WJIN 0TKa3a B
npeaocraBjJdcHNA MyHHHHHaJIbHOﬁ yYcayru

2.8.1. OcHOBaHus M1 OPUOCTAHOBJIEHUS NPEAOCTABICHUS MYHUIMUITAIBHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA I OTKa3a B IPENOCTABICHUN MYHULIMIIATBHON YCIIYTH:

1) B mpeACTaBICHHBIX 3asIBICHUMN U (WJIM) TOKYMEHTaX COJEPKUTCS HEMOJHAas U
(wn) HEegoCcTOBEpHAs: HH(MOPMAITHS;

2) TNOCTyIUIEHWE OTBETa OpraHa TOCYJapCTBEHHOM BIJIACTH, OpraHa MECTHOIO
CaMOYIPAaBJICHUSI JMOO TMOABEIOMCTBEHHOW OpraHy TIOCYIapCTBEHHOM BIJIACTU WJIU
OpraHy MECTHOTO CaMOYIIPABJICHHs OpraHU3allid Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUM JOKYMEHTa U (W) UH(OpMAIUU, HEOOXOAMMBIX
JUISL IPENOCTABIICHUSI MYHHULIMITIAJIIBHOM YCIIYTH, €CIIM COOTBETCTBYIOIIMI JOKYMEHT HE
OBLI IPEJICTABIIEH 3asIBUTENIEM 0 COOCTBEHHOW MHUIIMATHUBE;

3) OTCYTCTBHE CBEJAEHUN O PETUCTpALMM Tpa)xKJIaHUHA IO MECTY KHUTEIbCTBA
(npeObIBaHUs) B paCHOPSKEHUU OPraHOB MECTHOT'O CAMOYIIPaBJICHUS.

2.8.3. IlepeueHb OCHOBaHWW I OTKa3a B IPEAOCTABIECHWHA MYHULMIIAIBHOU
YCIIYTH SIBJISIETCS UCUEPIIBIBAIOIIHNM.

2.8.4. 3ampemiaeTcsi OTKa3bIBaTh B MPEIOCTABICHUN MYHHIIUNATBHONW YCIyTH B
Clly4yae, €CJId 3asBJICHUE O NPEIOCTAaBICHUM MYHULUIAIBHOW YCIYrd IIOJAHO B
COOTBETCTBUM ¢ MH(POpMaIUEl 0 CpOKaX U MOPSAKE NMPEAOCTABICHUS MYHHUIIMITAILHON
ycIIyTH, onyonukoBaHHoOM Ha Ennnom noprane, Pecny6nukanckom noprase.

2.9. llopsinok, pa3Mep M OCHOBAHUSI B3MMAHMS IOCYIapCTBEHHON MOLJIMHBI WM
HHOM IIATHI, B3MMaeMOH 32 NpeIoCTaBJIeHHe MYHUILMITAJIbHON YCJIYI'H

2.9.1. MyHununaibHas yciyra npefocTaBisercs Ha 0e3B03Me3IHOM OCHOBE.
2.10. IlepeyeHnb yciayr, KOTOpbIe ABJISIIOTCH HE00X0AMMBIMHU U 00513aTeIbHBIMHU J1JI51
NPeaoCTABJICHUS MYHHUIMIIAJIbHOM YCJIYIH, B TOM YHCJ€e CBEACHUS O JOKYMEHTe
(mokyMeHTaXx), BbIIaBaeMOM (BbIIaBA€MbIX) OPraHU3aLMIMH, YYACTBYIOLIUMH B

NpeaoCcTABIEHUN MYHUIMNIAIbHBIX YCJIYT

2.10.1. IIpemocraBneHne HEOOXOIUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.
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2.11. llopsiaok, pa3Mep U OCHOBAHUSA B3UMAHMS IUIATHI 32 MPeA0CTABJIEHUE YCIYT,
KOTOPbIE SABJISOTCH HE00X0AMMbBIMHU U 00513aTeJILHBIMHU [IJIS1 IPE0CTABJICHUS
MYHHIIUNIAJIbHON YCJIYTrd, BKJIKYAsi HHPOPMALUIO 0 MEeTOAUKE pacyeTra pa3Mepa
TAKOH IJIAThI

2.11.1. IIpenocraBineHne HEOOXOAUMBIX U 0053aTENbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMAaJIbHBIH CPOK OKMIAHUSA B oYepeaH NMPHU Mmojaye 3anpoca o
NpeIoCcTABIEHUN MYHUIIUNIAJIbHOM YCJIYTH, YCJIYTH, PEI0CTABISIeMOii
opraHu3aiueii, y4acTByIoIleil B IPe10CTABI€HHHA MYHUIIUNIAIBHOM YCJIYIH, U TIPH
MOJIyYeHUH Pe3yJibTaTa MpeaoCcTaABJIeHUsI TAKHX YCJIyT

2.12.1. Bpems o:kuaaHus NpU MOAa4Y€ 3as8BJICHUSA HA NOJYYEHUE MYHUIUIIAJIBbHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Ilpn nosy4yeHUM pe3yJsbTara MPEAOCTABICHUS MYHULMIAIBHOM YCIYTH
MaKCUMAaJIbHBIN CPOK OKUIAHUS B OUEPEIU HE JIOJDKEH NPEBBIIATh 15 MUHYT.

2.13. Cpok u mopsA0K perucTpanum 3anpoca 3asiBUTeIs1 0 PeJ0CTABICHNH
MYHHMIUNAJBHON YCJIYIH M YCJIYI'H, IPEI0CTABJISEMON OPraHu3anuen,
YUYaCTBYIOIIEH B MIPeI0CTABJICHMU MYHHMIMIIAJIbHON yCJIyrd, B TOM YHCJIE B
3JIEKTPOHHOM (popMe

2.13.1. ITpu nuuaom oOpamennu B M®ILI B neHp mogaun 3asBieHUS 3aIBUTEIIO
BbI1aeTcs pacnucka u3 AIC M®I] ¢ peructpalluOHHBIM HOMEPOM, TTOATBEPKIAIOIINM,
YTO 3asIBJICHUE OTIIPABJICHO, U JATOM MOJa4 3asBJICHUS.

2.13.2. Ilpu HampaBieHUU 3asIBJICHUS TTIOCPEACTBOM, PecryOinKkaHCcKoro nopraia
3asBUTEJIb B JICHb M0J1a4y 3asBJICHUS MOTY4YaeT B JIMUHOM KaOuHeTe PecrnyOImKkaHCKoro
opTaja U MO AJIEKTPOHHOM IOYTE YBEAOMIICHHE, ITOATBEPKAAIOLIECE, YTO 3asBIICHUE
OTIIPABJIECHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPALMOHHBIA HOMEp W JaTa IoJayu
3as1BJICHUS.

2.13.3. Ilpu nwunom oOpamennn B OpraH B JeHb ITOAa4M 3asBIICHUS
YIOJIHOMOUYEHHBIM JTOJKHOCTHBIM JUIIOM OpraHa 3asiBUTENIO BBIIAETCS paclucKa U3
ABTOMATU3UPOBAHHON MH(MOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYECHHON MJIsi OKa3aHUs
FOCYyapCTBEHHBIX M MYHULMINAJIBHBIX YCIYT, C PETrUCTPALMOHHBIM HOMEPOM, HATOU
MOJIa4M 3as1BJICHUA U IEPEYHEM MPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeOGoBaHNs K MOMEIIEHUAM, B KOTOPBIX MPeI0CTABIAETCS
MYHULIUNAJBHASA YCJIYra, K 3aJy 0:KUAAHHUA, MEeCTaM I 3aI0JJHEHHS 3alPOCOB 0
MpeaoCTABJIeHHH MYHUIUNIAJIBHOM YCIYTd, HHGOPMAaIHOHHBIM CTEHIAM C
o0pa3uamMu UX 3aN0JHEHHS U NMepeYHeM J0KYMEHTOB, He00X0AUMBbIX /I
NPeIoCTABJCHHUS KAKI0M MYHUIUNIAJIBHON YCJIYI'H, pa3MellleHUI0 U 0()OPMJICHHIO
BU3YAJIbHOM, TEKCTOBOM M MYJIbTUMEIUIMHON HH(OPMaALIMU O IOPAAKE
NpeI0CTABJICHUSA TAKOM YCJIYTH, B TOM YHCJIe K 00eCleYeHUI0 JOCTYITHOCTH ISt
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HHBAJNJI0B YKA3aHHbIX 00bEKTOB B COOTBETCTBHH C (elepaibHBIM
3aKOHOJATEJIbCTBOM H 3aKOHOAATeJIbCTBOM Pecny0Osimku Tarapcraun o
COHAJILHOM 3aIUTEe HHBAJIHIO0OB

2.14.1. IlpenocraBieHne MyHULIUNIAIBHOW YCIYTH OCYHIECTBIIAETCS B 34AHUAX U
NOMEIICHUSIX,  000PYJOBAaHHBIX MPOTHUBOMOXKAPHOM  CHUCTEMOM U CHUCTEMOU
0>KapOTYLICHHUS.

Mecta mnpuema 3asBUTENled OO0OpyAyIOTCS HEOOXOAMMOW MeOenblo Jis
odopmIleHHs JOKYMEHTOB, UH(POPMAIIMOHHBIMU CTEHIAMHU.

2.14.2. B coorBerctBUM ¢ 3akoHOAATenbcTBOM Poccuiickoit depepanuu o
COLIMAJIBHOM 3alllMTe HWHBAJIWAOB B LENAX OECHPEMSITCTBEHHOrO JOCTyla K MECTY
MPEAOCTABIECHUS MyHULIUTIATBHOM YCIYru 00€CIIeunBaeTCS:

1) oOecmeunBaeTcss OECTPENIATCTBEHHBIH JOCTYN HMHBAIUIOB K MECTY
MPEAOCTABICHUS MYHUIUMNAIBHOU yciiyru (yIOOHBIA BXOJ-BBIXOJ B TOMEIICHUS U
NepeMENICHUE B X Mpeiesiax);

2) BU3yajbHas, TEKCTOBas M MYJbTUMEIWitHAas WH(opMaIMs O MOpsIKe
IPEIOCTABICHUS] MYHHULMIIAJIBHOM YCIYTM pa3MellaeTcss B YJOOHBIX JUIs 3asBUTENEH
MECTax, B TOM YHUCJIE C YYETOM OTPAaHUYEHHBIX BO3MOKHOCTEW HHBAJINJIOB;

3) COmpOBOXIICHHE WHBAIMIIOB, UMEIOIIUX CTOMKHE paccTpoiicTBa (pyHKIIMU
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABUKEHUS, U OKa3aHUE UM ITOMOILIY;

4) HajIexalee pasMmelieHHe 00OpyIOBaHHUS W HOCHTENCH HWH(OPMAIUH,
HEO0OXOAMMBIX JJI1 oOecreueHus] OeCTIpEnsATCTBEHHOIO0 JOCTYIa WHBAIUOB K yCIyram
C YYETOM OIPAHMYEHUN UX )KU3HEACATEIbHOCTH;

5) nyOnmpoBaHue HEOOXOAWMOW JJIsi WHBAIMIOB 3BYKOBOH W 3PUTEIBHOM
uHpopmManuu, a TakKe HaJanuced, 3HAKOB M HMHOM TEKCTOBOM U rpaduyeckoin
MH(}OpMaMK 3HAKaAMU, BBITIOJHEHHBIMH pelbe(HO-TOUYeUHbIM pudTOM bpaiins;

6) IoIycK cypaonepeBoYrKa ¥ TUDIIOCYPIOTIEPEBOIUNKA;

7) nomyck cOOAaKH-TIPOBOJHUKA TIPU HAJTHYMH JOKYMEHTA, TIOATBEPIKIAIOIIECTO
ee creuuasbHoe OO0ydYeHHEe M BblJaBaeMoro mo (opMe U B TMOPSIKE, KOTOpbIE
YCTAHOBJICHBI NMPHUKA30M MUHHCTEPCTBA Tpyda M COLMAIBHOW 3amluThl Poccuiickon
Oenepaniuu ot 22.06.2015 Ne 386 «O06 ytBepkaeHun ¢GOpMBI JTOKyMEHTAa,
MOJTBEPXKJIAIOIIET0 CHElHallbHOe O0yueHue COoOaKU-NPOBOAHMKA, M TOpsAKa €ro
BBIJIAUM.

2.14.3. TpeOoBanuss B dacTh OOECMEUYEHMs] JIOCTYNHOCTHU Ui WHBAJIUAOB
00BEKTOB, B KOTOPBIX OCYILECTBIIACTCS MPEIOCTABICHUE MYHULMIAIBHON YCIYyTH, U
CPEICTB, HUCIOJIb3YEMbIX MPHU MPEJOCTABICHUM MYHUIUNAIBHOW YCIyTHU, KOTOpHIE
yKa3aHbl B mnoAnyHkrax | — 4 nynkra 2.14.2. agMUHUCTpPaTUBHOIO PETJIAMEHTA,
OPUMEHSIOTCST K OOBEKTaM U CpPEACTBAM, BBEJEHHBIM B OJKCIUTyaTallMI0 WIU
MPOIIEAIIUM MOJAEPHU3AIMIO, PEKOHCTPYKIHIO nociie 1 urons 2016 ropa.

2.15. Tloka3aTesi JOCTYNHOCTH ¥ Ka4eCTBA MYHHIUNIAJIBbHOH YCJIYrd, B TOM
YHCJIe KOJMYEeCTBO B3aUMOACCTBUI 3asiBUTEJISI € I0JLKHOCTHBIMM JIMIAMM NPH
NpeAoCTABJIEHUM MYHUIIUNIAJBHOM YCJIYTH U X NPOAO/KHTEIbHOCTD,
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BO3MOKHOCTb IOJIy4YeHHsI HH(OPMALMH 0 X0/1e MPEeA0CTABJICHUS MYHUIUIIAJIbHON
YCJIYTH, B TOM YHCJIE C HCII0JIb30BaHHEeM HH(POPMANMOHHO-KOMMYHHUKAIIHOHHBIX
TEXHOJIOTHii, BO3MOKHOCTD JIU00 HEBO3MOKHOCTDH MOJIy4eHUs] MYHUIUIIAJIbHOM
YCJIYrd B MHOTO()YHKIIMOHAJIBLHOM LEHTPe MPea0CTaABIeHUsI TOCYIaPCTBEHHbIX H
MYHHIIUNAIbHBIX YCJAYT (B TOM YHCJIE B IOJJHOM 00beMe), B JII000OM
TEPPUTOPHAIBLHOM MOAPA3/eJIeHUN OPraHa UCIOJHUTEIbHO PACTIOPSAANTETbHOTO
OpPraHa MeCTHOI0 CaMOYINPABJIeHHS, 10 BLIOOPY 3asiBUTeEJIS
(3KCTEpPPUTOPHAIBLHBIN MPUHLMIT), IOCPEACTBOM 3aMPOCA 0 NMPEA0CTABJICHNH
HECKOJIbKHMX IOCyIapCTBEHHbIX M (MJIM) MyHHMIHMIAJIbHBIX YCJIYT B
MHOTO()yHKIHMOHAJIbHBIX HEHTPAX NMPeJI0CTABJEHUS IrOCYIapCTBEHHbIX U
MYHUIMIAJIBHBIX YCJIYT, NPEIyCMOTPEHHOI0 cratbel 15.1 degepanbHOro 3akoHa
Ne210-P3 (KOMILIEKCHBIH 3a1IPOC)

2.15.1. Tloka3aremsaMu JOCTYIIHOCTH IMPENOCTABICHUS MYHHULMNAIBHOM YCIYTH
SABJISIFOTCSL:

PaCIIOJIOKEHHOCTh ITOMEIIECHMS, B KOTOPOM BEAETCS MPUEM, Bbllada JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYue HEOOXOJMMOIro KOJMYECTBA CIELMAINCTOB, & TAaKK€ IOMEILEHUH, B
KOTOPBIX OCYILECTBIIAECTCS IPUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYUe HcuepnpiBaoniel uHpopmanmuu o crnocobax, MOpsSAKE M CpoKax
PEJOCTaBICHUS! MYHULUNAIBHON YCIyrM Ha HMH(OPMAIMOHHBIX CTEHAaX, EnuHoM
nopraine, PecnyOnukanckom noptanie, 0puiraIbHOM CaliTe MyHULUIIAIbHOTO PaiioHa;

OKa3aHWE TOMOIIM WHBaJUAaM B MPEOJOJICHUH OapbepoB, MEIIAOIINX
MOJIYYEHUIO MU YCIIYT HApaBHE C IPYTUMU JHUIAMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABJISIFOTCSL:

1) cobmoeHre CPOKOB MPHEMa M PaCCMOTPEHHSI IOKYMEHTOB;

2) coOmro/IeHNe CpOKa MOYYCHUS pe3yIbTaTa MyHUIUITATBHOW YCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKAIO0 HA HAPYIICHHUS aJMHHUCTPATUBHOIO
periamMeHTa, COBepLIeHHbIX paboTHUKaMu OpraHa;

4) KOJTUYECTBO B3aUMOJICHCTBHI 3asBUTENS C JOJDKHOCTHBIMU Jiuiiamu (0e3 yueTa
KOHCYJIbTALN):

B3aUMoOJIelicTBUEe 3asBUTENss ¢ pabotHukamu Oprana wim MOIL npu
MPEAOCTABIEHUA MYHHLIMNAIBHOW  YCIYyTW  OCYLIECTBISETCA OOWH pa3  IpHU
[PEICTaBIICHUU 3asBJICHUSI CO BCEMU HEOOXOIUMbBIMU JOKYMEHTaMU;

OJIMH pa3 B ciyyae HEOOXOAMMOCTH MOJY4YEHHUs pe3yjbTaTa MpPeAOoCTaBICHUS
MyHUIIMNanbHOU yciyru B Oprane mnu M®I[ B dopme sx3eMiuisipa 3J€KTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpOIOIKATENBHOCT OJHOTO B3aWMOJCHCTBUS 3asBUTENS C JOJDKHOCTHBIMHU
JULAMU IIPU PEJOCTABICHUY MYHULIAIIAIIBHON YCIIYTH HE NIPEBBIIACT 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHHUS MyHULIMIAIBHON YCIYTH C
MOMOUIbI0 YCTPOWCTB MOJBIKHOW paanoTeneOHHOW CBS3H, C HCIOJIb30BAaHUEM
PecnyOnnkaHckoro nopraia, TEpMUHAIBHBIX YCTPOUCTB.
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2.15.3. Undopmanust 0 xoae MpeAOCTaBICHUS MYHUIUIAIBHON YCIYTH MOXET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha Enunom mopraine,
Pecny6onukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocTtaBieHue MYHUIMIIAIBLHOM YCIYI'HM OCYIIECTBISIETCS B JIFOOOM
MO®I] no BbeIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro J>KUTEIhCTBA WU MecCTa
dakTuyeckoro npoxuBaHus (peObIBaHUs) Ha TeppuTopur Pecryonmku TarapcraH 1mo
AKCTEPPUTOPUATBHOMY IPUHITUITY.

MyHununanbHas ycayra B COCTaBe KOMILIEKCHOTO 3aIpoca He TPEeI0CTaBIsAETCS.

2.16. Unble TpeGOBaHNs, B TOM YHCJEe YYUTHIBAIOLHE 0COOEHHOCTH
NpeIoCTABJICHUA MYHMIMIIAIBHON YCJIYIH 110 IKCTEPPUTOPUATBHOMY NPUHLIMILY
(B ciryuae, ecJiM MyHULIMIIAJBHAS YCJIYIa IPEAOCTABJISICTCH 110
IKCTEPPUTOPHATBHOMY NPUHLMILY) U 0COOCHHOCTH MPEA0CTABJICHUS
MYHHUIMIIAJIBHOM YCJIYTH B JJIEKTPOHHOM (popme

2.16.1. Tlpu mpenocTaBieHUH MYHUIUNAIBHOW YCIyTM B 3JIEKTPOHHOU (opme
3asIBUTEIb BIIPABE:

1) monyuyuth wuHGOPMAIMIO O TOPSAAKE W  CPOKaX MPeIOCTaBICHHUS
MYHHUIIUNIATBHOM YCIYTH, pa3MelleHHylo Ha Eaumnom mnoprane, PecmyOnukanckom
nopTaie;

2) mojmaTh 3asBJICHHE O NPEAOCTABICHUH MYHHUIIMIIAIBHONH YCIYyIH M HHBIC
JOKYMEHTBI, HEOOXOAUMBIE JJIsl IPEIOCTABICHUS MyHUIIMNIATBHOM YCIIYTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMAILIHIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C IMTyHKTOM 7.2 yactu | crateu 16 @enepanpHoro 3akoHa Ne 210-P3, ¢
UCIIOJIb30BaHUEM PecryOinKaHCKOro noprana;

3) MOJIyYuTh CBEICHHSI O XOJ€ BBITIOJHCHHUS 3asBJICHUN O TPEAOCTABICHUH
MYHUIUINIATBHON YCIIYTH, OJAHHBIX B 3JIEKTPOHHOH (hopMme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEI0CTABICHUS MYHUIUIIAILHON YCITYTH;

5) moysyduTh pe3yabTaT MPEAOCTaBICHUS MYHHUIMIIAIBHON YCIyrd B (opme
ANIEKTPOHHOIO JOKYMEHTA;

6) momath *kanoOy Ha pelnreHue U aericTeue (Oe3neiicTBrue) Oprana, a TakXkKe ero
JOJDKHOCTHBIX JIUI, MYHHUIIMTIAJIBHBIX CIYXKAIIUX IOCPEACTBOM PecmyOankaHCcKoTo
noprana, Tmopraiga QeaepalbHON TOCYIapCTBEHHOW WH()OPMAIMOHHOW CHCTEMBI,
oOecreunBaroIIeil mpormecc A0Cyae0HOro (BHECYIeOHOT0) 00KaJoBaHUS PEIICHUNA U
nercTBui (0e31elcTBYsI), COBEPLIEHHBIX MPU MPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHUIIMOAIBHBIX ~ YCIAYyr OpraHaMu, MpPeJOCTaBISIOIMMUA TOCYJAApCTBEHHbIE U
MYHULUMAIBHBIE YCIYTH, WX JO/DKHOCTHBIMH JIMIIAMHM, TOCYIJApCTBEHHBIMH U
MYHUIIUTIATBHBIMU CITY>KAIIUMH.

2.16.2. ®opmupoBaHuEe 3asiBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUA
ANEKTPOHHOM (hopMbl 3asBiaeHUs Ha PecryOnukaHckoMm moprasne 0e3 HeoOXOJIMMOCTH
JIOTIOJTHUTEIHPHOMN TTO/IauM 3asIBJICHUS B KaKOW-TNOO0 MHOHU (hopme.

2.16.3. IIpu popmMupoBaHuM 3asBICHUS] 00ECIICIYNBACTCS:



17

1) BO3MOXHOCTb KOITMPOBAHUS M COXPAHEHUS 3asBJICHUS W WHBIX JTOKYMCHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABIICHUS YCIYTH;

2) BO3MOXKHOCTH 3aIllOJHCHHS HECKOJIBKHUMH 3asBUTCISIMA OJTHOW 3JICKTPOHHOM
dbopMbl 3asBIICHUS TPU OOpalIEHUH 3a YCIyraMu, MpEeIoJiaralollldMU HalpaBJICHHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTB I€YaTH Ha OyMa)KHOM HOCHTEJIC KOIHUH DJICKTPOHHON (HOPMBI
3asBJICHUS;

4) coxpaHCHHE paHee BBEJICHHBIX B AJICKTPOHHYIO (DOpMY 3asiBIICHUS 3HAYCHUH B
0001 MOMEHT IO JKEJIAHUIO MTOJIB30BATENSI, B TOM YMCJIE IPU BOSHUKHOBEHUH OIIMOOK
BBO/JIa U BO3Bpate JJIsl IOBTOPHOTO BBOJA 3HAYEHHI B 3JIEKTPOHHYIO (POPMY 3asBIICHHUS;

5) 3amojiHEHHE TIOJCH SJIEKTPOHHON (OPMBI 3asBIICHUS 1O Hayajga BBOJA
CBEJCHUN 3asgBUTEIIEM C MCIOJIb30BAHUEM CBEJICHUHM, pa3menieHHbiXx B ECHA, u
CBEJICHUH, OIyOJMKOBaHHBIX Ha PecrnyOJIMKaHCKOM MoOpTaje, B YacTH, Kacarouleics
CBEJICHU, OTCYTCTBYIOIIUX B €IMHON CUCTEME UICHTU(UKAIIUYA U ayTeHTU(UKAIUY;

6) BO3MOXXHOCTH BEPHYTHhCS Ha JFOOOM W3 ITAlOB 3allOJIHEHUS 3JICKTPOHHOM
dbopmpbl 3asBieHMs 0€3 MOTEPH paHee BBEACHHON WH(OpMAaIny;

7) BO3MOXXHOCTb JIOCTYyNa 3asBUTENS K paHee IOJaHHBIM MM 3asABJICHHUSM B
TE€YEHUE HE MEHEeEe OJIHOTO Tojla, a TAKXKE YaCTUYHO C(HOPMUPOBAHHBIM 3aSBJICHUSIM - B
TEYEHUE HE MEHEE 3 MECALIEB.

2.16.4. 3anuch 3asBuTeneil Ha mpuem B M®DI] (nanee - 3amuch) OCyIIEeCTBIAETCS
nocpenctBoM PecrybnkaHckoro noprana, renedona KoHtakT-nienrpa MO,

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3allMUCHU Ha JHOObIE CBOOOJHBIE JIs
npueMa J1aTy u BpeMsl B Mpejiesiax yCTaHOBJIECHHOTO0 B MHOTO(YHKIIMOHAILHOM IIEHTPE
rpaduka mpuema.

3anuch Ha ONMPENENICHHYIO JIaTy 3aKaHYMBAETCS 3a CYTKM JI0 HACTYIUICHUS 3TOU
JaThI.

J{nst ocylecTBICHUS MPEIBAPUTEIILHOM 3aMUCH MOCPEICTBOM PecryOnnmKaHCcKoro
nopraja 3asBUTEN0 HEOOXOJUMO YyKa3aTh 3alpaliiBaeMble CUCTEMOW JTaHHbBIE, B TOM
qHUCIIe:

dbaMunuio, UM, 0T4€CTBO (TIPU HATTUYIHH ),

HOMED TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKETAEMYIO J1aTy U BpeMsl IpueMa.

B ciydae HECOOTBETCTBHS CBEIEHUN, KOTOpPHIE COOOUIWI 3asBUTENb TPU
peABapUTEILHON 3alKCH, JTOKYMEHTaM, MPEICTABICHHBIM 3asBUTEIEM IPHU JIMYHOM
npueme, NpeaBapuTelIbHas 3alUCh aHHYJIUPYETCS.

[Ipy ocyiiecTBIEHUH NPEIBAPUTEIBLHON 3aMKUCH 3asBUTENI0 00ECIeUnBaACTCS
BO3MOXKHOCTh pacrieyaTarb TaJOH-NIOATBEpKIcHUE. B ciywae, eciu 3asiBUTEIb
COOOIIUT ajapec SJEKTPOHHOW IMOYThI, HA YKa3aHHBIM ajpec TakKe HarpaBseTCs
uH(popMaIs 0 MOATBEPKICHUU MTPEABAPUTENILHON 3aMUCH C YKa3aHUEM JaThl, BpEMEHU
Y MecTa Ipuema.
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[Ipn ocCylIecTBIEHUH NPEIBAPUTEIBHON 3alMCH 3asBUTEIb B 0O0A3aTEIHHOM
nopsiake HHGOPMUPYETCS O TOM, UTO MpeBAPUTEIbHAS 3allUCh aHHYJIUPYETCS B CIIydae
€r0 HEsBKH I10 HCTEUEHNH |5 MUHYT C HA3HaYE€HHOT'O BPEMEHU IpHEMA.

3asiBUTENb B J1I000€ BpEMsI BIIPAaBE OTKA3aThCs OT MPEIBAPUTENLHOM 3aIIUCH.

3anpemiaercs TpeOOBAaTh OT 3asABUTENS COBEPILIECHUS HMHBIX JCHCTBHUM, Kpome
IPOXOXKICHUS WACHTU(PUKAIIMN U ayTEeHTU(UKALMY B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBeIMM akTaMu Poccuiickoii ®enepanyu, ykasaHus LEIU IpUeMa, a TaKXKe
IPEJOCTaBICHUS CBEACHUN, HEOOXOAUMBIX JIs pacueTa JIJIUTEIbHOCTH BPEMEHHOIO
MHTEpBaJa, KOTOPbII HEOOXOAUMO 3a0pOHUPOBATH TS PUEMa.

3. COCTaB, mocjaeaoBaTejbHOCTb U CPOKH BBINMOJHECHUA aAMUHUCTPATHUBHBIX
npoueayp, TpCﬁOBaHlflﬂ K MOPHAAKY MX BBINIOJHEHUA, B TOM YHUCJIC 0COO0EHHOCTH
BBINIOJTHEHUA AAMHUHUCTPATUBHLIX IIPOLEAYP B 3J'leKTpOHHOl7[ (l)opMe, a TaKXKe

0COO0E€HHOCTH BBINOJIHEHHUS AIMMUHHUCTPATUBHBLIX IIpoHeaAyp B
MHOFO(l)yHKHHOHaJILHLIX HEHTpax

3.1. Onucanue nociaea0BaTeIbHOCTH ACHCTBUM MPU MPETIOCTABICHUH
MYHULIUTAIBHON YCITyTH

3.1.1. [IpenocraBnenrne MyHUIIUTIATBLHOM YCIYTH BKJIIOYAaeT B ce0s CIEAYIONINE
aIMUHUCTPATUBHBIC MTPOIICTYPHI:

1) KOHCYJIBTUPOBAHKE 3asIBUTECIIS,

2) IpUHATHE M PACCMOTPECHHE KOMIUIEKTa JIOKYMEHTOB, TIPEICTaBICHHBIX
3asIBUTETIEM;

3) HampaBlicHUE MEKBEIOMCTBCHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIHE B
MIPEIOCTaBICHUN MYHUITUTIATBHON YCITYTH;

4) moArOTOBKA pe3yIbTaTa MyHHUITUIAIBHON YCIIYTH;

5) BbIaua (HampaBJCHKE) 3asBUTEIIIO pe3yJIbTaTa MyHHIIUIATBHOW YCIYTH;

6) ucIpaBJIeHUE TEXHUUECKUX ONHOOK.

3.2. Oxa3zaHMe KOHCYJIbTAIUH 3asiBUTEJII0

3.2.1. OcHOBaHMEeM Hayvajlia BBIMOJTHEHUS AJMUHUCTPATUBHON MPOIEAYPHI
ABIIIETCS OOpalleHue 3asBUTEIs] MO BOMPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM
MYHULIUTNIAJIBHON YCITYTH.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITNIOJHEHHE
aAMUHUCTPATUBHOM MPOIEAYPHI, SBIIACTCA:

npu obpaienun 3asputens B MOI — pabotaHuk MDI];

npu obpanieHuu 3assurens B Opran — cekpetapb Oprana (z1anee - 101KHOCTHOE
JIUI0, OTBETCTBEHHOE 32 KOHCYJITUPOBAHHUE).

3.2.2. 3asBUTENL BIpaBE OOPATUTHCS 3a KOHCYJbTAIMEH O TMOPSAKE W CPOKax
MPEIOCTaBICHUsT MyHHUIHUNATbHOW yciayrd B MO®PL[ nuuno um mo TenedoHy
AJIEKTPOHHOM IIOYTE.
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Pa6otHuk M®L] koHCYnbTUPYET 3asBHUTENS, B TOM YHKCJIE MO COCTaBy, (opme
MpeCTaBIsIeMON IOKyMEHTAllUK U IPYTUM BOIIPOCaM sl TOJMYyYEHUS! MyHHUITUITATbHOM
yCIIyTH.

3asiBUTENIb MOXET IMOJIYYUTh MHPOPMALUI0 O TMOPSAKE MPEerIoCTaBICHUS
MYHHLUIAIBHON yCayru Ha oduimanbaoM caiire ML http://mfcl6.tatarstan.ru.

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITNOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

PesynbraraMy  BBINIOJIHEHUS ~ aJMUHUCTPATUBHBIX  IPOLEAYpP  SBISAIOTCA:
KOHCYJIBTAaIlMsl MO COCTaBy, (opMe MpenCTaBIsIEMOW [OKyMEHTAllUd U JIPYTUM
BOIIPOCaM, HEOOXOIUMBIM JIJIsI TIOTYYCHHS] MyHUITUTATBHON YCIIYTH.

3.2.3. 3asButens BhpaBe oOpaTUThCs B Opran mo TeiaepoHy U IIEKTPOHHOU
[o4YTe, a TaKXKe IMOJYYUTh KOHCYJIbTAlMIO Ha PecmyOnMkaHckoM moprane, caiTe
Oprana o mopsKe U CPOKax MPeOCTABICHUS MYHUIIMTIATBHON YCIYTH, B TOM YHUCIIE TI0
cocTaBy, (hopme mpencTaBiIsieMoi JOKYMEHTAIIMH U APYTUM BOTPOCAM JUISI TTOJTyUEHUS
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHWE HHPOPMUPYET
3asBUTENI B COOTBETCTBUM C TpeOOoBaHUSAMHU MyHKTa 1.3.4 agMUHHCTPATUBHOIO
perjameHTa.

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE TpeX pabouMX JAHEW CO THS NOCTYIICHUS! OOpalleHusl.

PesynbraraMu  BBINIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
KOHCYJbTAIlMM TIO COCTaBy, (OopMe TMPEACTaBIIEMON TOKyMEHTAlUW W JPYTUM
BOMPOCaM, HEOOXOIUMBIM JIJIsI TIOTYYCHHSI MyHHUITUTTATBHON YCIIYTH.

3.3. [IpuHsATHE U PACCMOTPEHHE KOMILIEKTA IOKYMEHTOB,
NpeaCcTaBJICHHBIX 3asiBUTEIEeM

3.3.1. IIpueM HOKYMEHTOB IJisl MPEAOCTABICHUS MYHHUIIMNIAIBLHON YCIyTHd 4epe3
M®OII unu ynanennoe pabouee mecto M®DLI.

3.3.1.1. 3asButens (mpeacTaBUTENh 3asBUTENs) oopamaercs B MDI] ¢ 3armpocom
O TMPEJOCTaBJICHUM MYHUIMNAIBHON YCIYIM W TPEACTaBISIeT JTOKYMEHTBHI B
COOTBETCTBHUM C TyHKTOM 2.5 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotauk M®II, Benymumii mpuem 3asBICHUMN:

OTIpeIeIIsIET MpeMeT OOpaICHUS;

YAOCTOBEPSIET JIMYHOCTD 3aBUTEJIS;

MPOBOAUT MPOBEPKY MOJHOMOYMH JIUIA, TIOIAFOIIETO TOKYMEHTHI;

MPOBOJAUT TMPOBEPKY COOTBETCTBUSA JTOKYMEHTOB TpPEOOBAaHMSIM, YyKa3aHHBIM B
NYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aMoJIHSET JIEKTPOHHYIO dhopmy 3asBieHus B ANC MOI];

Opyu  MOPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHbIX B NOyHKTe 2.5
QIMUHUCTPATHBHOTO  pErjiaMeHTa Ha  OyMaXHOM  HOCHTENE,  OCYIIECTBIISICT
CKaHUPOBAHUE MPECTABICHHBIX JOKYMEHTOB;

pacnevarsiBaet 3asBiaeHue uz AC MOL];
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NEpeNACT 3asIBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

1ocJie MOANUCAHUS CKaHUPYET nognucanHoe 3assieHue B AUC MOL];

3arpyxaetr B AVIC M®IL] noxymMeHThI, Ipe/ICTaBICHHBIE B AJIEKTPOHHON (QopMme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET 3JIEKTPOHHOE
NEN0;

BO3BpAILIAET MOJAMUCAHHOE 3asIBJICHUE U OPUTUHAIBI OyMaKHBIX JIOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHb OOpAIlCHUS 3asIBUTEIIS.

Pe3ynpTaTaMu BBINOJHEHUS! aIMUHUCTPATUBHBIX NPOLELYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBisgeTr NakeT IOKyMEHTOB, TPUHATHIX OT
3asiBuTeNsi B Opran B 3JeKTpOHHOM (opme (B cOCTaBe MAKETOB DJICKTPOHHBIX JEN) B
T€YEeHUE OAHOro padboyero nAHS €O JHSA OOpalleHHs 3asBUTENS B CTPYKTYpHOE
noapasaenenue MOL.

Pe3ynbraTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOUEAYP SABJISIIOTCS: 3asIBIICHHUE
U TAKeT JIOKyMEHTOB (3JIEKTPOHHOE [1€J0), HampasiieHHble B OpraH, MmoCpeiCcTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aNMOJCHCTBUS.

3.3.2. IlpueM JIOKYMEHTOB Uil IPENOCTABICHUS MYHULHIIAIBHOW YCIYIH B
ANEKTPOHHOM (hopme uepe3 PecryOinkaHckuii mopTail.

3.3.2.1. 3asgBuTenb IS TOAAYM 3asBJICHUS B DJIECKTPOHHOU (pOpME BBIMOIHSET
CIEIYIOIINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY IIEKTPOHHOTO 3asIBJICHUS;

3amojgHsAeT (OpMy DJIEKTPOHHOIO  3asBJIEHUS, BKIIOYAIONIYIO CBEICHMS,
HE00X0AMMbIE U 00s13aTEIbHBIE VISl IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

NPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (HOpME HWIM DIIEKTPOHHBIE 00pa3bl
JTIOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asiBJICHUS (TIPH HEOOXOAMMOCTH);

NOJTBEPXKIaeT (aKT O3HAKOMJICHHS M COTJIacHsl C YCIOBUSIMH U TOPSIAKOM
MPEIOCTABJICHUSI MYHUIMIAIBHON YCIyrd B JJIEKTPOHHOW Qopme (ycTaHaBIUBAET
COOTBETCTBYIOIYIO OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asIBICHHUS);

MOJITBEPXKIAET  JIOCTOBEPHOCTh  COOOIICHHBIX  CBEJIEHUN (yCTaHaBJIMBAeT
COOTBETCTBYIOIYIO OTMETKY B (hOpMeE AJIEKTPOHHOTO 3asBJICHUS );

OTIIPABJISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HaKUMaeT
COOTBETCTBYIOIIYIO KHOMKY B (pOpME JIEKTPOHHOIO 3asiBJICHU );

AIIEKTPOHHOE 3asBJICHUE TMOJANMMCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSIMU
NyHKTA 2.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA;

MOJIy4aeT YBeOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

DopMaTHO-JIOrMYECKast MIPOBEPKA c(hOpMUPOBAHHOTO 3asBJICHUS
OCYILECTBIISIETCA TIOCTE 3aNOJIHEHUS 3asBUTENIEM KaXIOTO M3 MOJIEH SJIEKTPOHHOU
dopmbl 3asBienus. [Ipu BBIIBICHHUH HEKOPPEKTHO 3aMOJHEHHOTO MMOJIA 3JNEKTPOHHOM
(GopMBbI 3asBIEHUS 3asBUTENb YBEIOMIIIETCS O XapaKTepe BBIABICHHOW OIIMOKU U
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MOpSIIKE €€ YCTpaHEHUs  NOCPEACTBOM  MH(POPMALMOHHOIO  COOOIICHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOM (popMeE 3asBICHHUSL.

AJMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JIEHb OOpallleHUsI 3asiBUTEJIS.

PesynpTaTaMu  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
AJNIEKTPOHHOE JIeNI0, HampaiieHHoe B OpraH MOCPEACTBOM CHCTEMbI AJIEKTPOHHOTO
B3aMMOJICHCTBHUS.

3.3.3. PaccmoTpenmne KoMIUIeKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHOBaHMEM Hauaja BBINOJHEHUS AAMUHUCTPATUBHOW MPOLEAYpPHI
ABJISIETCSl TOCTYIUIEHHE 3asBJICHHUS M HMHBIX JIOKYMEHTOB, HEOOXOJMMBIX IS
MPEA0CTABICHUS MyHULIMIIATBHON YCITYTH.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOW MNpoUEayphl sBIseTca cekpeTapb Oprana (najgee - JAOKHOCTHOE
JIM10, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB):

3.3.3.2. JIoOmKHOCTHOE JMIO0, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B CIIy4ae
oOpallieHus 3aABUTENS C 3asBiIeHUEM B Oprax:

oIpenenseT npeaAMeT oOpalleHus;

yCTaHABIIMBAET JINYHOCTh 3asBUTEIIS;

IIPOBOJUT IPOBEPKY MTOJHOMOYMI JIMLIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHbIM B
OyHKTE 2.5  aIMHHHMCTPAaTMBHOIO  PErJIAMEHTa,  NPOBEPKY  COOTBETCTBUS
MPEACTABICHHBIX  JOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOOBaHMSAM  (HauIexallee
oopMJIeHUE KOMUI TOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaxX MOJYUCTOK, MPHUIIHUCOK,
3aUEpPKHYTHIX CJIOB M UHBIX HE OTOBOPEHHBIX UCIIPABJICHU );

3aMOJHSAET  AJEKTPOHHYIO  (QopMy  3asiBiI€HMST B  aBTOMATU3UPOBAHHOM
MH(DOPMAIIMOHHOW CHCTEME, MpPEJHA3HAUYEHHOM JUIsl OKa3aHHsl TOCYJApCTBEHHBIX M
MYHULUTATBHBIX YCIYT;

OpU  NPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHbBIX B  IyHKTe 2.5
aJMUHHUCTPATUBHOIO  perjiaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYIIECTBIISIET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacnevaTbiBaeT 3asBJICHUE;

NIEpeNAET 3asiBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

NIOCJIE MTOANMCAHUS CKAHUPYET MOANUCAHHOE 3asBJICHHUE;

3arpy’aer B ABTOMAaTU3HPOBAHHYIO UH(}OPMALIMOHHYIO CUCTEMY,
NpelIHAa3HAYCHHYIO I OKa3aHWs TOCYIAapCTBEHHBIX U MYHUIUINAIBHBIX YCIYyT
JOKYMEHTBI, TPEJCTABICHHbIE B JJEKTPOHHOW (OpME WIH 3IEKTPOHHbIE O00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET JIEKTPOHHOE JEJIO;

BO3BpAILAET MOJANUCAHHOE 3asIBJICHUE M OPUTMHAIBl OyMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

B cnydae HanuuMs OCHOBaHWU JUIsl OTKa3a B IPUEME JOKYMEHTOB JOJDKHOCTHOE
JUIO0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, YBEIOMIISIET 3asBUTENS O HAIUYUU
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MPENSTCTBUAN U TIpHeMa 3asBJICHUS M BO3BpAIlaeT €My JOKYMEHTHI C OOBSICHCHHEM
COJIep>KaHMS BBISIBICHHBIX OCHOBAHUM Il OTKA3a B MpUEME JOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a IIPHEM JIOKYMEHTOB, IOCJIE
MOCTYTUICHUS JOKYMEHTOB Ha paCCMOTPEHHE:

MIPUCBAMBaECT 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH JIeNl M CTaTyC
«IIpoBepka JOKYMEHTOBY;

H3y4yaeT IIOCTYNUBIIHUE DJJCKTPOHHBIC Jela, B TOM 4YHCIE MPHIOKCHHBIC
3asBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOM (hopMe U DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh SJICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSICT COOIOJICHUE YCIOBUU JIEUCTBUTEIBLHOCTH DJECKTPOHHOM MOIIUCH,
MocpeACTBOM oOpamieHuss k Egunomy mnoprany (B cioydae, €cid 3asiBUTENIEM

IIPEACTABIICHBI AIEKTPOHHBIE JTIOKYMEHTBI, ITOATIICAHHbBIE YCUJIEHHOMN
KBATM(PUIMPOBAHHON AJIEKTPOHHOM MOJIHUCHIO).
[Ipn HAJIMYUU OCHOBAaHHWH, MIPELYCMOTPEHHBIX IIYHKTOM 2.7.1

aIMUHUCTPATUBHOTO pETJIaMEeHTa, MOATOTaBJIMBAET MPOEKT pEIIeHUs 00 OTKaze B
npreMe JTI0KYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MyHUITUNAIBHONU YCIIYTH.

B cinydae, ecnmu B pe3yiabTaTe MPOBEPKH YCUICHHOW KBATH(UIIMPOBAHHON
AJIEKTPOHHOM TOJIUCH BBISBICHO HECOOJIOJIEHUE YCJIOBUM €€ JeUCTBUTEIBHOCTH,
IPOEKT perieHusi 00 OTKa3ze MOJDKEH cojliepkaTh MyHKTHl ctaThu 11 denepaibHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKHIM OCHOBAHUEM JJIS1 €TI0 MIPUHSTHS.

[IpoexkT pemeHns 00 OTKaze B TpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEOCTaBICHUS] MYHUIIMIIAILHOW YCIyrd, ¢ yKa3aHMEM NpUYUH OTKaza (B ciydae,
€CJIM OCHOBaHUs JUIsi OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEOCTaBICHUS MYHMIIUTIAILHON YCIIYTH, CBS3aHbl C HApYIICHHEM YCTAaHOBJICHHBIX
TpeOOBaHUNM K TakKUM JOKYMEHTAaM, OCHOBaHHUs JJisl OTKa3a B IpHUEME JOKYMEHTOB
JOJDKHBL  coJiepkaTh HMHGOpPMAILMI0 O HAWMMEHOBAHMHM JOKYMEHTOB (WH(OpMaIuuy,
CBEJICHMII), KOTOpbIE HE TPEACTABICHbI, COJEPkKAT HEAOCTOBEpHbIE U  (WUJIH)
IPOTUBOPEYMBBIC CBEICHMS, O(DOPMIICHBI C HAPYIIIEHHEM YCTAaHOBJICHHBIX TPeOOBaHUM),
HaIpaBJISIETCSl HA COIJIaCOBAaHHWE B YCTAHOBJIEHHOM TMOPSJKE MOCPEACTBOM CHUCTEMBI
AJIEKTPOHHOTO JOKYMEHTO000pOTA.

CormacoBanue TPOEKTa pemieHuss 00 OTKa3e B TPHEME JOKYMEHTOB,
HEOOXOAMMBIX JISI TPEJOCTABJICHHS] MYHHIIUIAIBHOW YCIYTH, OCYIIECTBISETCS B
MOPSAKE, IPETyCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHUCTPATUBHOIO PErIaMEHTA.

B caydae OTCyTCTBUS OCHOBaHUW JJii OTKa3a B IIPUEME JOKYMEHTOB,
NPEAYCMOTPEHHBIX MYyHKTOM 2.7.1 aAMUHUCTPAaTUBHOTO peErjiaMeHTa, TOJDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHHE OJHOTO paboyero JIHs CO JTHS
MOCTYTUICHUS 3asIBJICHUSI, HAMPABJISIET 3asiBUTENI0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
yYBEJOMJICHUE O MOCTYIUICHUU 3asBIICHUS, COJIEpKalllee BXOIAIIUN PEerucTpallMOHHbIN
HOMEp 3asBJICHMS, ATy MOJIyYeHHUsS 3asiBJICHUSA, NEpeueHb HAaMMEHOBaHUU (haiijioB,
IPE/ICTAaBIICHHbIX K HEMY JOKYMEHTOB, JaTy MOJY4YEHHUs pe3yibTaTa MYyHHUIUIAIbLHOU
YCIYTH.

3.3.3.4. UWcnomuenme mponeayp, ykazaHaplx B myHkrax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO pErjJaMeHTa, NpPU HAIWYUU TEXHUYECKOM BO3MOXKHOCTHU
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OCYIIIECTBIISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIh30BAHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, MpEeAHA3HAYEHHOW IJIi OKa3aHWUS TOCYJapCTBEHHBIX H
MYHUIIUATIATBHBIX YCIIYT.

3.3.3.5. AnMmuHUCTpaTHBHBIE NPOILEAYPHI, YCTaHABIMBAaeMble NyHKTOM 3.3.3
aJIMUHHUCTPATHBHOTO PETJIAMEHTA, BBITIONHSIOTCS B TEUCHHE OJHOTO pabodero JHS CO
THSI TIOCTYTIJICHUS 3asBJICHHSI HA PACCMOTpPEHUE.

PesynbpraraMy BHITIOJTHEHHS aIMUHUCTPATUBHBIX TIPOIEAYD SBISIOTCS: PUHSATHINA
Ha PaCCMOTPEHHE KOMIUIEKT JOKYMEHTOB HJIM MPOEKT PEIICHUs 00 OTKa3e B MpHEME
JTOKyMEHTOB, HEOOXOUMBIX ISl PEOCTABJICHIS] MyHHUIIUITAIIBHON YCITyTH.

3.4. HanpaB.ﬂeHue MEKBEIOMCTBECHHBIX 3alIPOCOB B OpraHbl, Y4aCTBYIOIIIUE B
npeaocraBjJdCcHNA MyHHHHHaJILHOﬁ yYcayru

3.4.1.  OcHOBaHHWEM Hayajia BBITIOJHEHUS AJAMHHHCTPATHBHOW MPOLETYPHI
ABJISIETCSl TOJYyYEHUE AOJKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINOJIHEHUE aJIMUHUCTPATUBHOM MPOLEAYPHl, OT JOJKHOCTHOTO juua (paOOTHHKA),
OTBETCTBEHHOTO 32 IIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMUOM ~ (paOOTHHKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHE
aAMUHUCTPATUBHOW IpOLIENYpPHI, fABIsIETCA cekperapp OpraHa (nanee - AOJDKHOCTHOE
JIMI0, OTBETCTBEHHOE 32 HAIIPABJICHUE MEXBEJOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPABIICHUE MEKBEJOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HANPABISET B 3JIEKTPOHHOU (OpME MOCPEICTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOMN
BO3MOXHOCTH — HMHBIMH CHOCO0aMH) 3ampochl O MPEJOCTABICHUH JOKYMEHTOB H
CBEJICHUH, IPETYCMOTPEHHBIX IYHKTOM 2.6.1 aIMUHUCTPATUBHOIO PETJIaMEHTA.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb PUHATHS 3as1BJICHUS HA PACCMOTPEHUE.

Pe3ynpraTaMy  BBINOJHEHWS  aJMUHUCTPATUBHBIX  IPOLEAYP  SIBIIIFOTCS:
HaIlpaBJECHHbIE B OpraHbl BJIACTH W (WJM) IOABEAOMCTBEHHBIE OPIraHAM BJIACTH
OpraHu3ali{ 3aIpOCHI.

3.4.3. CnenuanucTel  MOCTaBIIMKOB JIAaHHBIX Ha OCHOBAaHMU  3alpOCOB,
MOCTYNHBIINX YEpEe3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJACHCTBUS,
MPEIOCTABIIAIOT 3allpallliBaeMble JOKYMEHTHl (MH(OpPMAIMIO) WJIA HANpaBisIIOT
yBeAOMJICHUsI 00 OTCYTCTBMM JOKyMEHTa W (Wiau) MHPOpMauu, HEOOXOJUMBIX IS
peAOCTaBICHUS MYHUIIMTIATBLHON YCIIyTH (J1ajiee — yBeIOMJIEHHE 00 OTKasze).

AJMUHUCTpAaTUBHBIE TMPOUEAYPHl, YCTaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBIMIOJIHAIOTCS. B TEUYEHHME TpeX JHEH cO JHS TOCTYIUIEHHS MEXBEIOMCTBEHHOTO
3arpoca B OpraH WM OpPraHU3alyio, MPEJOCTABIAIOIINE JOKYMEHT U HMH(pOpManuio,
€CJIM MHBIE CPOKHU IOJATOTOBKH M HAIPABJICHHUsI OTBETA HA MEKBEIOMCTBEHHBIN 3aIpOC
HE YCTaHOBJIEHbI (efepaibHbIMU 3aKOHAMM, IpaBOBbIMU akTamMu llpaBuTenbcTBa
Poccuiickoit denepanun ¥ NPUHATHIMA B COOTBETCTBUH C (peepaqbHBIMH 3aKOHAMU
HOPMAaTUBHBIMHU MPaBOBBIMU akTaMu PecnyOmuku Tatapcran.
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Pe3ynpraTaMy  BBINOJHEHWS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEEHUS), HEOOXOUMBIE IS MTPEAOCTABICHNS MyHULMIIAIBHON YCIYTH,
a0 yBeromiIeHHE 00 OTKa3e, HalpaBiICHHbIC JOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIpaBJICHUE MEXBEIOMCTBEHHBIX 3aIlIPOCOB.

3.4.4. JIO;>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABIICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

IIOJIy4aeT 3alpalliMBacMble 4€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJEUCTBUSL JOKYMEHTBHl (CBEIEHHUS), HEOOXOOUMBIE il MPEAOCTaBICHUS
MYHULUIIATIBHON YCIYTH, TUO0O0 yBEJOMIIEHHE 00 OTKa3€ MpU OTCYTCTBUU AOKYMEHTA U
(wm) uadopmanuy;

pu HaJIMYUU OCHOBAHUMU, IIPETYCMOTPEHHBIX IIYHKTOM 2.7.1
aAMUHUCTPATUBHOTO PErJlaMEHTa, IMOATrOTaBIMBAET MPOEKT pelieHus o0 OTKa3e B
MpUeMe JOKYMEHTOB, HEOOXOAUMBIX I MTPEA0CTABICHUS MyHULIUIIAIbHON YCIYTH.

[IpoekT pemeHus 00 OTKaze B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX s
MPEAOCTABIICHNUS MYHULUIIAJBHON YCIYrd, C yKa3aHHEM IpPUYUH OTKa3za (B ciydvae,
€CIi OCHOBaHMsI JJs OTKa3a B IpHUEME JIOKyMEHTOB, HEOOXOIUMBIX JJIs
[IPEIOCTABICHUS MYHHUIMNAIBHOW YCIIYTM, CBSI3aHbl C HAapyLICHHEM YCTaHOBJICHHBIX
TpeOOBaHUI K TakUM JOKyMEHTaM, OCHOBAaHHA ISl OTKa3a B INpUEME JOKYMEHTOB
JOJDKHBI  COJIep’KaTh MH(OPMAaLMI0O O HAaUMEHOBAaHMM JOKYMEHTOB (MH(pOpManu,
CBEICHMI), KOTOpblE HE TMPEACTABIEHBI, COAEpPXKAT HEIOCTOBEpHbIE U  (WIH)
IPOTUBOPEUMBBIE CBEJCHUS, 0()OPMIIEHBI C HAPYIIEHUEM YCTaHOBJICHHBIX TpeOOBaHUIN),
HaIlpaBJIsieTCs. HA COTJACOBAHHWE B YCTAHOBJIEHHOM MOPSAKE IMOCPEICTBOM CHUCTEMBI
JIEKTPOHHOI'O JOKYMEHTO000POTA.

CornacoBaHue mpOeKTa peleHuss 00 OTKa3e B MpUEME JIOKYMEHTOB,
HEOOXOAMMBIX JJISI TMPEJOCTABICHHUS MYHMIMNAIBHOW YCIYI'H, OCYIIECTBISETCS B
MOPSAKE, MPETYCMOTPEHHOM ITYHKTOM 3.5.3 aAIMUHUCTPATUBHOI'O PETIAMEHTA.

AJMUHHUCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBINIOJIHAIOTCS B JIEHB MOJYYEHHUsI CBEICHUI 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpTraTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  IPOLEAYP  SBIIFOTCH:
JOKYMEHTHI (CBEACHMS), HEOOXOAUMBIE IJISl MPEJOCTABICHUS MYHUIIMTIANBHON YCIYTH,
OpPOEKT pemeHuss 00 oOTKaze B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX Jis
MIPEAOCTABIICHUS MYHULIMIIAJIbHON YCIIYTH.

3.4.5. HcnonHeHue 1mpouenyp, yKazaHHbIX B nOyHktax 3.4.2, 3.44
aAMUHUCTPATUBHOIO  pPErjJaMeHTa, NpH HAJIMYMKA TEXHUYECKOH BO3MOYKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3HPOBAHHOMN
UH(OPMAIITMOHHOW CUCTEMBI, MpEAHA3HAYEHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIMOAIbHBIX YCIYyr, B TOM YHCJIE€ C MOMEHTa pErucTpaluu 3asBiICHUS B
COOTBETCTBHHM C ITYHKTOM 2.13 aAMUHUCTPATUBHOI'O PEIJIAMEHTA.

3.4.6. MakcumanbHbli CpPOK BBIIOJIHEHUS AJMUHUCTPATUBHBIX IPOLIEAYD,
yKa3aHHbIX B MyHKTE 3.4 aJMHUHHCTPATUBHOIO PETJIAMEHTA, COCTAaBIISIET TPU pabouux
THSL.

3.5. lloaroroBka pe3yJabTaTa MyHUIUNAJIBHON YCIYTH
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3.5.1. OcHoBaHMeM Hayaja BBIIIOJHEHHUS AAMUHUCTPATUBHON MpPOLEAYpPHI
ABJISIETCSl TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOTO 3a HaIpaBlICHUE
MEXBEJJOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEIICHHUI), HEOOXOAUMBIX IS
PEeIOCTaBICHUSI MyHUIIUTATBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE aAMUHUCTPATHUBHOU
OpoLeaypsl, ABisAeTcs cekperapp Oprana (najnee - JOKHOCTHOE JIMIO, OTBETCTBEHHOE
3a MOATOTOBKY pe3yJibTaTa MPeA0CTaBICHUS MYHULIUIAILHON YCIyTH).

3.5.2. JIomKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIOArOTOBKY pe3yJbTaTa
MPEAOCTABIICHNS MYHULIMIIAIBbHON YCIYTH:

paccmatpuBaeT CHOPMUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX ISt
MPEIOCTABICHUSI MyHUIIUTIAJILHON YCIYTH;

IpU BBISIBIICHUW OCHOBAaHMW [JIs1 OTKa3a B MPEIOCTABICHUH MYHHIIMIIAIHHON
YCIIYTH, YKa3aHHBIX B IyHKTE 2.8.2 aAMUHUCTPATUBHOTO PErIaMEeHTa, MOATOTAaBIMBAET
MIPOEKT pelIeHus: 00 0TKa3€ B MPEIOCTABICHUU MYHUIIUIIAIBHON YCIIYTH;

B CJIy4yae OTCYTCTBHsI OCHOBAHHM /111 OTKa3a B MPEIOCTABICHUN MYHHUIIMITAIbHON
yCIyrd, MPEeAyCMOTPEHHbIX NIYHKTOM 2.8.2 aAMHHHMCTPAaTUBHOTO pErJIAMEHTa, IO
UTOraM  PAcCMOTPEHUS  JOKYMEHTOB,  HEOOXOOUMBIX I IPEIOCTaBICHUS
MYHULIMNIAJIBHONW YCIYT'M, TMOATrOTaBIMBAECT IIPOEKT pe3yJibTaTa MPea0CTaBICHUs
MYHULIUMTAIBHON YCIYyIM B COOTBETCTBUM C mnoAmyHkTamu 1 — 3 mnynkra 2.3.1
aJIMMHUCTPATUBHOI'O PETJIaMEHTa;

HalpaBjsieT  MOATOTOBJICHHBIM  MPOEKT  pe3yibTaTa  IPeIoCTaBIEHUS
MYHUIUINIAIBHOM YCIyTM Ha COTJIACOBAHHWE B YCTAaHOBJIEHHOM MOPSAJIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000POTA.

AJMUHUCTpATUBHBIC TPOIEAYPHI, YCTAHABIUBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHHE OJHOTO paboyero JIHS.

PesynpraramMu BBIMOTHEHHUS] aJMUHUCTPATHUBHBIX MPOIEIYp SBISIOTCS: MPOEKT
pelieHus: 00 0TKa3e B MPEJOCTaBIEHUN MYHUIIMIIAIBHON YCIIYTH, CIIPABKHU (BBIITUCKH).

3.5.3. CornacoBanue H TMOJNKUCAHUE MPOEKTa pe3yJibTaTa MPEIOCTABICHUS
MYHHUILIMIIAJBHOW  yCIIyTW  (ajmee — TPOEKThl JIOKYMEHTOB)  OCYIIECTBISIETCS
PYKOBOIMTENEM CTPYKTYpHOTO TOAPA3JEICHHs, OTBETCTBEHHOIO 3a IOATOTOBKY
pe3ynbTaTa MYHMIMIAIBHOW  yciyrd, 3amectureneM PykoBoautens Oprana,
PykoBogutenem Oprana.

[TonroroBneHHbIE MPOEKTH JOKYMEHTOB, UMEIOIIME 3aMEYaHus, BO3BPAILAIOTCS
Ha JOpabOTKy JMILy, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yJbTaTa MYHHULUMAIbHON
yciyru. [locne ycTpaHeHHsl 3aMe4aHUil MPOEKThl JOKYMEHTOB MOBTOPHO MEPENArOTCs
JUTSL COTJIACOBAHMSI M TIOITUCAHUSI.

PykoBoautens Oprana mpu pacCMOTPEHUHU MPOEKTOB JOKYMEHTOB MpPOBEPSET
coOJII0/IeHne aIMMHUCTPATUBHOIO perjiaMeHTa JOJKHOCTHhIMU JuiamMu OpraHa B
YacTH CPOKOB BBITIOJIHEHUSI a[IMUHUCTPATUBHBIX MPOIEAYP, UX MOCIEIOBATEIBHOCTH U
MOJIHOTHI, HAJIWYHUS COTJACOBAHMN YMOJHOMOYEHHBIX IOJDKHOCTHBIX Jull OpraHa B
CUCTEME IJIEKTPOHHOTO JJOKYMEHTOO000pOTa.

B ciydae BBISIBI€HHS ~ HapylIeHHWH B  YacTH  CPOKOB  BBINOJHEHUS
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aIMUHHUCTPATUBHBIX MPOLEAYp, UX MOCJIEIOBATEILHOCTA U MOJHOTH PyKoBOIUTEINH
Oprana UHULIMUPYET MPUBIICUCHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYIICHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIaMEHTa.

AJIMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHUE OJTHOTO pabOyvero JHs.

Pe3ynpTaTaMy BBINOJHEHHUS aJMUHUCTPATUBHBIX MPOILEAYP SBISIOTCS: PEIICHUE
00 oTKa3e B mIpreMe JOKYMEHTOB HEOOXOIUMBIX JJI MPEIOCTaBICHUS MyHHUIIUIIATBLHOM
YCIIyTH, pellieHne 00 OTKa3e B MPEIOCTaBICHUU MYHUIMIAIBLHOM YCIyrd, CHpaBKa
(BbITIUCKA).

3.5.4. HcnoiHeHue mpouenyp, yKaszaHHbIX B mOyHKTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErJaMEHTa, TNpPU HAJIWYUU TEXHUYECKOM BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYE€CKOM PEKUME C UCIOJIb30BaHUEM aBTOMATU3WPOBAHHOM
MH(POPMAITMOHHON CHUCTEMBI, MpEeIHA3HAYCHHOW JJIsi OKa3aHUs TOCYJapCTBEHHBIX H
MYHULIMTATBHBIX YCIYT.

MakcuMalIbHBIM CPOK BBIMIOJHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B
NyHKTE 3.5. aIMUHUCTPATUBHOIO PETJIaMEHTa, COCTABIISIET OJJUH paOOYHil IEHb.

3.6. Boi1aua (HanpaBJjieHne) 3asiBUTEJII0 Pe3yJIbTATa MYHUIIMNIAJIbHOM YCIyTH

3.6.1. OcHoBaHuMeM Hayaja BBINOJHEHUS aJIMUHUCTPATUBHON MPOLEIYpPbI
SABJISIETCA TOJIyYEHUE JIOJDKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aAMUHUCTPATUBHOM MpPOLIEAYpPbl, IOKYMEHTa, MOJITBEPKAAIOUIET0 MPEIOCTaBICHUE
MYHHUIUMIAIBHON YCIYTH.

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHUE aJAMUHUCTPATUBHOM
MpoLEenypbl, sBIsieTCs cekpeTapb Oprana (ganee - JOHKHOCTHOE JIMLO, OTBETCTBEHHOE
3a BbIJavy (HampaBJeHHUE) TOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauyy (HampaBlICHUE)
JOKYMEHTOB:

o0ecrieunBaeT  pErucTpalil0 U  BHECEHME CBEACHUW O  pe3ynbrare
MPENOCTaBICHNUS MYHHIIMIAIBHON YCIYrd B TOACUCTEMY BEICHUS JTOKYMEHTAlUU
ABTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYEHHON MJIs OKa3aHUs
rOCyJIapCTBEHHBIX U MYHUIIUNIATBHBIX YCIIYT;

U3BEILAET 3asBUTENS (€ro MPEeACTaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asIBICHUU, O
pe3yJbTare NPeAoCTaBICHUS MYHUIUNAIBHOW YCIYTM U O BO3MOXKHOCTH TOJYYEHUS
pe3yJibTaTa Mpea0CTaBICHUSI MyHUIIUNTAIBHOM ycinyru B Oprane win B MOLI.

Hcnonnenre  mpoueAyp OpH  HAIWMYUKM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHMME C HCIIOIb30BAaHUEM aBTOMATHU3HPOBAHHOMN
UH(OPMAIITMOHHOW CUCTEMBI, MpEeAHA3HAYEHHOW [JIsi OKa3aHWs TOCYAapCTBEHHBIX U
MYHULANTAIBHBIX YCIIYT.

AJIMUHUCTPATUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIINUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHHE OJHOrO paboyero AHA €O JHS TMOAMHMCAHUA JOKYMEHTa,
SABJISIFOLETOCS pe3ynbTaToOM IPEIOCTABICHUS MYHULUTTATBHOM YCIYTH,
YIOJIHOMOUYEHHBIM JIOJKHOCTHBIM JinlloM Oprana (OpraHom).
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Pe3ynpTaTaMy  BBINOJHEHWS  aJMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCH:
pa3MeIleHUE CBEACHHI O pe3yJbpTaTe MPEAOCTaBICHUS MYHULMNAIBHON YCIyI'HM B
UH(GOPMAIIMOHHBIX CHCTEMaX, W3BEUICHUE 3asBUTENd (€ro MpeACTaBUTENs) O
pe3ynbTaTe MPeOCTaBICHUS MyHUIIMITAIIBHON YCIYTH U CIIOCO0AX €ro MOoJy4YeHHUs.

3.6.3. Tlopsamox Bbmaud (HampaBleHUs) pe3yJibTaTa  IPeIOCTaBICHUS
MYHULANTAIBHOW YCITYTH:

3.6.3.1. Ilpu obpaiieHny 3asBUTEIIS 3a PE3yJIbTaTOM MYHUIIUIAIBHON YCIYyTH B
M®II, pa6otHuk M®I] BbIgaeT 3asBUTENIO PE3yJbTaT MYHHUIIUIIAJBHONW YCIYTH B
dopMe HdK3eMIUIsipa AJEKTPOHHOTO JIOKyMEHTa Ha OyMmaxHoMm Hocurtene. Ilo
TpeOOBAHMIO 3aABUTENII BMECTE C SK3EMIUIIPOM 3JEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTEJE €My MpPEAOCTaBIACTCA JK3EMIULSIP 3JIEKTPOHHOTO JTOKyMEHTa
IyTEM €ro 3alliMCH Ha ChEMHBIN HOCUTENb MH(POPMALMK WM HANIPaBJICHUS 3K3EMILIApa
ANIEKTPOHHOI'O JOKYMEHTA MO 3JEKTPOHHOW IMoYTe B ajapec 3asButens. [lpu 3anucu Ha
ChEMHBIM HOCUTEIb HMH(GOPMAIMM WJIA HANpaBICHUU OHK3EMIUISIPA BJIEKTPOHHOIO
JOKyMEHTa, HA OCHOBE KOTOPOT'O COCTAaBJIEH 3K3EMILISP 3JIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTEJNIE, IO HJIEKTPOHHOM MOYTE€ HJAECHTHUYHOCTb TAKOTO H3K3EMILISIpA
AJIEKTPOHHOI'O JIOKYMEHTa OHK3EMIUIIPY DSJEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM
HOCHTEJIE 3aBEPSIETCS YIIOJTHOMOYEHHBIM COTPYIHHUKOM C MCIOJB30BAHUEM YCHIIEHHOMN
KBaJIM(PUIUPOBAHHOM 311EKTPOHHON MOIHUCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBIMOJHSIOTCS B TOPSIIKE OYEPEAHOCTH, B JCHb MNPHUOBITHS 3asBUTENS B CPOKH,
YCTaHOBJICHHBIE periiaMmeHToM padboTsl MOII.

Pe3ynpTaTaMu BBINOTHEHUS! aAMUHUCTPATUBHBIX MPOLEAYD SABIAIOTCS: (PUKCcanus
dakTa BbIJAYM pe3yJbTara MpeaocTaBieHUuss MyHurunaibHoi ycinyru B AUC MOI],
pe3ynbTaT MPEeJOCTABICHHUS MYHUIIMIIAIIBHON YCIYTH, BBIJAHHBINA 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaiieHun 3asBUTENS 32 PE3yJIbTATOM MYHULMINAIBHON YCIyru
yepe3 PecnyOnuMKaHCKUMN TOpTan 3asgBUTENIO B JIMYHBIA KaOWMHET aBTOMATHYECKH
HampaBseTCs  DJEKTPOHHBIM  00pa3  JOKyMEHTa, SABISIOIIETOCS  PE3yJbTaToOM
[IPEIOCTABICHUS MYHULIMIIATIbHON YCIYyTH, ITOJIIMCAaHHbIN YCUJICHHOM
KBaJIM()ULIMPOBAHHOM 3JIEKTPOHHOM MOANUCHIO YIIOTHOMOYEHHOTO JA0KHOCTHOTO JIUI[A
Oprana (Oprasom).

AJIMUHUCTpPATUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBINIOJIHAIOTCS B JE€Hb IMOANMCAHUS JOKYMEHTA, MOATBEPKIAAIOLIErO MPEIOCTABICHUE
(0TKa3 B MpeAOCTaBICHNN) MYHULIMITAIBHON YCIYTH, YIIOJHOMOYEHHBIM JTOJKHOCTHBIM
nutioM Oprana (OpradHom).

PesynbTaTaMu  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
HampaBieHue (MpeloCTaBiIeHUE) C UCHoJib3oBaHMEM PecmyOnukaHckoro mnoprana
3asBUTENI0 TOKYMEHTA, MOATBEPKIAAOLIETO MPEIOCTABICHNE MYHULIMIAIBHON YCIyTH
(B TOM umCIe 0TKa3 B MPEAOCTABICHUN MyHUIIMIIATILHON YCIYTH).

3.6.3.3. Ilpu oOpaiieHnn 3asBUTENIS 3a PE3yJIbTaTOM MYHUIIMIAIBHON YCIYTH B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HANpaBJIEHUE) TOKYMEHTOB,
BBIIAET 3asBUTENIO pPE3yNbTaT MyHUUUMNANbHON yciyru. [lo TpeGoBanuio 3asBUTENS
BMECTE C OJK3EMIUIIPOM 3JEKTPOHHOIO JOKyMEHTa Ha OyMa)XHOM HOCHUTENE €My
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MPEIOCTABIISCTCS IK3EMILIAP JIEKTPOHHOTO JOKYMEHTA ITyTEM €0 3alMCH HA ChEMHBIN
HOCUTENb UH(POPMAIMK WM HAMPABJICHUS SK3EMIUISIpa AJIEKTPOHHOTO JOKYMEHTa MO
AJEKTPOHHOM IMOYTE B aPEC 3asIBUTEIIA.

AJIMUHUCTpPAaTUBHBIE MPOLEIYPbl, YCTAHABIMBAEMbIC HACTOSIINM ITYHKTOM,
OCYUIECTBJISIIOTCSL B TOPSAKE OYEPEAHOCTH, B JCHb NPUOBITHS 3asBUTEN B
cooTBETCTBUHM C [IpaBruiaMu BHyTpEHHErO TPYAOBOro pacnopsaka Oprana.

Pe3ynbTaToM BBINIOJIHEHUS] aAMUHUCTPATUBHBIX MPOILEAYpP SBISAIOTCS: (PuKcanus
dakTa  BbIOAYM  pe3yibTaTa  MPEJOCTABICHUS  MYHHUIMIAIBHOM  yCIyTd B
aBTOMATU3MPOBAHHON HMH(POPMAIMOHHOW CHUCTEME, MpEeAHA3HAYECHHOW ISl OKa3aHHS
rOCyapCTBEHHBIX U MYHUILIUITAIBHBIX YCITYT.

3.7. UcnpaBiieHne TeXHUYECKUX OLIMOOK

3.7.1. B ciiyyae oOHapy>KEHHsS] TEXHUYECKOU OIUOKU B IOKYMEHTE, SIBJISIOIIEMCS
pe3yNbTaTOM MYHHUIIUIIATLHON YCIIYTH, 3aBUTENh HampasiseT B Oprax:

3agBJICHUE 00 MCHPABICHUM TEXHUYECKOM owmuoku (mpunoxkeHue Ne 5
HACTOSALIEMY aIMUHUCTPATUBHOMY PEIJIaMEHTY);

JOKYMEHT, BBIIaHHBIM 3asBUTEII0 KaK pe3yJbTaT MYHULMIAIbHOW YCIyTH, B
KOTOPOM COJIEP)KUTCS TEXHUUYECKasl OIINOKa;

JIOKYMEHTBI, UMEIOIIHNE IOPUANYECKYIO0 CHUITY, CBUAETEIbCTBYIOIINE O HAJIUYUU
TEXHUYECKOM OIIHOKH.

3asiBieHre 00 HMCTPaBICHUHA TEXHUYECKOW OIMIMOKU B CBEICHHUSAX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI Pe3yIbTaTOM MYHUIIUTIATBHON yCITyTH, TIOJAETCS 3assBUTEIIEM
(YmOTHOMOYEHHBIM TIPEJICTABUTENIEM) TOYTOBBIM OTMpABICHHEM (B TOM YHCIE C
MCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), OO0 uyepe3 PecnyOnukaHCKME mopTan Wiu
MOII.

3.7.2. JIOMKHOCTHOE JINI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, OCYIIECTBIISET
pUeM 3asiBI€HUsI 00 MCIPABIEHUN TEXHUYECKOW OIIMOKU, PETUCTPUPYET 3asBJICHUE C
MPWIOKEHHBIMH IOKYMEHTaMU U NEPeacT UX JAOHKHOCTHOMY JIUILY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOrO paboyvero JHS C 1aThl pErUCTPALMU 3asiBICHUS.

Pe3ynbraraMu BBINOJHEHUS aJIMUHUCTPATUBHBIX MPOIEAYp SABISIOTCS: IPUHATOE
U 3aperuCTPUPOBAHHOE 3asBJICHUE, HANPABICHHOE HAa PACCMOTPEHHUE JOHKHOCTHOMY
JIMIlY, OTBETCTBEHHOMY 32 00pabOTKY JJOKYMEHTOB.

3.7.3. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0OpabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IesIX BHECEHHUS WCIPaBICHUNA B JOKYMEHT,
ABJIAIOIIUICS PE3YJbTATOM IPEAOCTABICHUSI MYHUIMNAIBHON YCIYTH, OCYIIECTBISET
OPOLEAYpPHI, MPENYCMOTPEHHbIE IMYHKTOM 3.5 aJIMUHUCTPATUBHOIO pErjaMeHTa, U
BBIIaC€T HCIIPABJIICHHBIN JOKYMEHT 3asBUTENO (YINOJHOMOYEHHOMY IPEICTABUTEINIO)
JUYHO TOJl POCIHUCH C U3BATHEM Yy 3asBUTENS (YIIOJHOMOYEHHOTO TPEACTABUTEIN)
OpUTHMHAJA JOKYMEHTa, B KOTOPOM COACPKHUTCS TEXHUYECKas OIMOKA, UJIM HAMPABIISAET
B aJpec 3asBUTEN MOYTOBBIM OTIPABICHUEM (IIOCPEICTBOM JJIEKTPOHHOW TIOYTHI)
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IUCBMO O BO3MOXHOCTH MOJYyYEHHsS JIOKYMEHTa Mpu IpenocraBieHun B Oprax
OpUTrHHAaNa TJOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUYECKAasi OIIMOKA.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TEUYEHHE JABYX pabouyux JHEW Mocie OOHApY>KEHUS TEXHUYECKOU
OMMUOKK WM TOJy4YeHUS OT JII0OOro 3aMHTEPECOBAHHOTO JIUIA 3asBICHUS O
JOMYIIEHHOM OIInOKe.

PesynbraTaMy  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCSA:
BbIJIAaHHBIN (HAIIPaBJICHHBIN) 3asIBUTEINIO TOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 PeAOCTABJIEHHEM MYHUIUIIAJIbHOM
yCayru

4.1. [TopsimoKk  OCYIIECTBIICHHS TEKYIIEro KOHTPOJs 3a COOJIOJICHHEM U
HUCIOJTHEHUEM OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JINIIaMH MOJIOKEHU I
aIMUHUCTPATUBHOTO pErjaMeHTa W WHBIX HOPMAaTUBHBIX IPABOBBIX AaKTOB,
yCTaHABJIMBAIOIIKNX TPEOOBAHUS K MPEIOCTABICHUIO MYHUIIMIAIBHON YCIIYTH, a TakKe
MPUHITUEM UMHU PEIICHUN

KoHTpoib 32 MOTHOTOW M Ka4eCTBOM IPEIOCTABICHHUS] MYHULIMIAIBLHON yCIYTU
BKJIFOYAET B ce0s BBISIBJICHHE M yCTpaHEHHUE HAPYILIEHUI NpaB 3asBUTENCH, MpOBEACHNE
OPOBEPOK  COONIOACHUS MpOUEAYp MpPEeNOoCTaBICHUS MYHULUNAIbHOM  YCIyTH,
MOATOTOBKY pEIIEHUH Ha AeiicTBUs (0e31eiCTBIE) JOIKHOCTHBIX JIML OpTraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmMamMu  KOHTPOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MPOLIETYP ABJISIFOTCS:

1) mpoBepka M COIJIACOBaHHE TPOCKTOB JIOKYMEHTOB IO MPEIOCTaBICHUIO
MYHULIMAIBHOMN YCITyTH;

2) IPOBOIUMBIC B YCTAHOBJIGHHOM  TOPSJKE  TMPOBEPKH  BEICHUS
NEJONPOU3BOCTBA;

3) nmpoBe/ieHNE B YCTAHOBJICHHOM TOPSIKE KOHTPOJIbHBIX MPOBEPOK COOJIIOICHUS
[poLeyp NPEAOCTABICHNUS] MyHULUITAIbHON YCITYTH.

B memsx Tekymero KOHTPOJS HCIOJb3YIOTCS CBEIAEHUS, HMMEILIUECS B
AJIEKTPOHHOM 0a3e TaHHBIX, CIyXKeOHas KOPPECHOHJEHIMUS, YCTHAas U NUChbMEHHas
uH(popMaIus JOHKHOCTHBIX JIUI, OCYIIECTBIISIONINX BHITOJHEHNE aJIMUHUCTPATUBHBIX
IpoLEayp, KYpPHAJIbl yueTa COOTBETCTBYIOIINX JOKYMEHTOB U JIPYTUE CBEJICHUS.

JI71st ocyliecTBIEHUSI KOHTPOJIS 32 COBEPUICHUEM JIEHCTBUN MPU MPEJOCTABICHUH
MYHUIIUNAIBHOW YCIYTM M NPUHSATHU PEIICHUH pPYKOBOJIUTENI OpraHa MECTHOTO
CaMOyNpaBJ€HUA MPEACTABIAIOTCS CIPaBKM O Pe3yjpTarax MpeaoCTaBICHUS
MYHULUNAIBHON YCITYTH.

O cnyyasx ¥ npyu4YrHAX HApYUWIEHUsI CPOKOB, NIOCJIEIOBATENBHOCTH U COJEPKAHUSA
aJIMUHUCTPATUBHBIX MPOLEAYP [IOJDKHOCTHBIE JHIIAa HEMEAJECHHO HWH(POPMUPYIOT
PYKOBOJIMTENS OpraHa, IpeAOCTaBIIONIEr0 MYHULUNAIbHYIO YCIyry, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHU.



30

Texkymuii KOHTpOJb 32 COOJIOJEHUMEM IMOCJIEI0BAaTEIbHOCTH  JEHCTBHIA,
ONpPENCIICHHBIX  QJIMUHUCTPATUBHBIMM  MPONEAypaMH IO  MPEIOCTABICHUIO
MYHUIIUTAIBHOW YCIYTH, OCYIIECTBISIETCS 3aMECTUTENIeM PYKOBOJIUTENSI OpraHa
MECTHOTO  CaMOYIIpaBJCHUS, OTBETCTBEHHBIM 32 OpraHu3alui0 padOThl IO
PEIOCTABICHUI0O MYHUIIMIAIBHONW YCIyTU, HAYaJIbHUKOM OTJIEJa, OCYIIECTBIISIFOIIETO
OpraHu3aluio padOThI MO MPETOCTABICHUIO MYHUIIUTIATBHONW YCITYTH.

[lepeyeHb AOMKHOCTHBIX JIMI[, OCYIIECTBISIIONIMX TEKYIIUA KOHTPOIb,
YCTaHABJIMBAETCS TOJIOKEHUSIMU O CTPYKTYPHBIX MOJPa3/IEJICHUSX OpraHa MECTHOTO
CaMOyIpaBJIE€HUS U JIOJXKHOCTHBIMU PETJIaMEHTaMHU.

4.2. TlopsaAIoK U NEPUOIMYHOCTH OCYIIECTBIECHHS MJIAHOBBIX H BHEILUIAHOBBIX
NPOBEPOK MOJHOTHI M KAUeCTBA NMPeA0CTABJICHUSI MyYHUIIUNIAJIBHOM YCJIYIT'H, B TOM
yucsie MOPsAA0K U (POPMbI KOHTPOJIS 32 NMOJHOTON U Ka4eCTBOM NPeJ0CTABJICHUs!
MYHUIUNAJIbHON YCIyTH

4.2.1. KoHTposb 3a MOJHOTOM M KavyeCTBOM MPENOCTABICHUS MYHULIHUNAIbHOU
YCIIYTH OCYIIECTBIISICTCS B GOpMaXx:

1) mpoBeieHMs MPOBEPOK;

2) paccMoTpeHHs >KanoO 3asBUTeNiel Ha neiictBust (OesneiictBue) Oprana, a
TaKXe X JTOJXKHOCTHBIX JIUL, MyHULUITAJIBHBIX CITYKaIllKX.

42.2. B mensx OCYHIECTBIECHHUS KOHTPOJs 3a TMOJHOTOM H KAadeCTBOM
MPEOCTaBICHNUS MYHMIIMIAIBLHON YCIYTH TPOBOJSATCS IUJIAHOBBIE W BHEIIAHOBBIC
npoBepku. I[lopsSgok ¥ TMEPUOAUYHOCTH OCYIIECTBICHHUSI TIJIAHOBBIX IPOBEPOK
yCTaHaBJIMBaeTCs MjIaHOM padoThl Oprana. [Ipu mpoBepke MOTYT paccMaTpUBATHCS BCE
BOIIPOCHI, CBSI3aHHBIE C MPEAOCTABICHUEM MYHHUIMIAIBHOW YCIyrd (KOMIUJIEKCHBIC
MIPOBEPKH ), UM OTACIBHBIN BOMPOC, CBA3AHHBIN C MPEAOCTaBICHUEM MYHHUIUIIATbHON
yciayru (TemaTuyeckue TpoBepkH). IIpoBepka Takxke MOXKET TMPOBOJUTHCS TIO
KOHKPETHOM )kasio0e 3asBUTEIIA.

4.2.3. BuennaHoOBbIE MPOBEPKU MPOBOMASTCS B CBSI3M C MPOBEPKOW YCTpPAHEHHS
paHee BBISIBJICHHBIX HAPYUIEHUWA aJMUHHCTPATUBHOIO PEIrVIAMEHTA, a TakXKe B Clydae
MOJIyYeHUsST Kano0 3asBuUTeNe Ha pAeiicTBus (OesmeiictBue) OpraHa, a Takke HUX
JOJKHOCTHBIX JIMI], MyHUITUTIATbHBIX CIIYXKal[UX.

4.2.4. Pe3ynbpTaThl TPOBEPKH OGOPMIIIIOTCS B BHJIC aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJIEHHBIE HEJJOCTATKH U MPETIOKEHUS 110 UX YCTPAHECHHUIO.

4.3. OTBEeTCTBEHHOCTb A0JKHOCTHBIX JIMIl OPraHa, NpeIoCTaB/IsSIIOIero
MYHHLIMNAJIBHYIO YCIYIY, 32 pellleHus U AecTBusA (0e3neiicTBrE), IPUHUMAEMbIe
(ocymecTBiIsieMble) HMHU B X0/1€ NPEI0CTABJICHUA MYHHIHMIIAJIBHON yCIyTH

[To pe3ynbraram IpOBEIECHHBIX IPOBEPOK B CIy4Yae BBIABICHHS HAPYLIECHUI MpaB
3asiBUTEJIEI BUHOBHBIE JIMIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C
3akoHoAaTenscTBOM Poccuiickont denepannu.



31

PykoBoauTenb opraHa MECTHOTO CaMOYIpPaBJICHHUS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBJICHUN.

PykoBomuTenb (3aMeCTUTENh PYKOBOJIUTENS) CTPYKTYPHOTO IOAPA3ICICHUS
OpraHa MECTHOTO CaMOYTPAaBJICHHsS HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE H
(wn) HeHaANeKallee BBITIOJHEHUE aIMUHUCTPATUBHBIX JEHCTBUHM, yKa3aHHBIX B
paszzeine 3 aTMUHUCTPATUBHOTO PETIIaMEHTA.

JIOMKHOCTHBIC JUIIa W HWHbIE MYHUIMIATbHBIE CIYXalllie 3a pEIICHUS Hu
nevictBus (0e3/IecTBUE), TPUHUMAaeMble (OCYIIIECTBIIIEMbIC) B XOJIe MPEI0CTaBICHUS
MYHUITUTIATBHOW ~ YCIIYTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJICHHOM
3aKOHOATEIHCTBOM TMOPSIKE.

4.4. IlonoxkeHus, XapaKTepu3ywilnyne TpeOOBaHUA K NMOPSAKY U (popMaM KOHTPOJIsI
3a MpeaoCTaBJIeHueM MYHUIIUNIAJIBbHOMN YCJIYTd, B TOM YHCJIe CO CTOPOHBI IPaKIaH,
X 00beIUHEHU U OPpraHu3auui

KoHTponb 3a nmpeaocTaBIeHHEM MYHULIMNAIBHON YCIYTH CO CTOPOHBI TPaXK/IaH,
uX OOBEIUHEHUW ¢ OpraHU3AlMMA, OCYIIECTBISETCS TIOCPEACTBOM OTKPBITOCTH
NEATEIbBHOCTH  OpraHa  MECTHOIO  CAMOYIIPABJICHUS  OpH  MPEJOCTABICHUH
MYHULHUNAIBHON  yCIyI'M, TIOJIYYEHHs TIOJHOM, akKTyaJbHOM M JOCTOBEPHOU
uH(pOpMAIIUK O TIOPSJKE MPEAOCTABICHUS MYHUIIMIAIBLHOW YCIYTM U BO3MOKHOCTH
JO0CyZeOHOTr0 paccMoTpeHus oOpamieHuiit (kajo0) B Tpolecce MpeloCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

5. locyneonblii (BHeCcyaeOHbIH) MOPSI0K 00KAJT0BAHUS pPellieHUil U 1eilicTBUi
(0e3neiicTBHs) OPraHa, NpeAOCTABJISIOIIECT0 MYHUIUIIAJIBHYIO YCIYTY,
MHOTO0()YHKIMOHAJIBHOT0 LEHTPA NMPeA0CTABIEHUS TOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUIL,
MYHUIUNAJBHBIX CJIYyKalluX, PA00THUKOB

5.1. 3asBUTEIN UMEIOT IPABO Ha 00KaJOBaHUE B AOCYICOHOM MOPSJIKE pELICHU
U JeiictBuil (Oe3nedCcTBUSI) OpraHa, MPeIOCTABIAIONIEr0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIa OpraHa, IPeJOoCTaBISAIOIIET0 MYHULUIAIBHYIO  YCIYTY,
MYHULMIIAIBHOTO  CIIY’KAIllero,  PYKOBOJWTENS  OpraHa,  IPEJOCTABIISIIOLIETO
MYHUIUTATBHYIO yCIIyTYy, MHOTO(])YHKIIMOHAILHOTO LEHTpA, paboTHHKA
MHOTO()YHKIIMOHAJIBLHOTO LIEHTPa, OpTraHU3alMi, IPelyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akona Ne 210-d3, a Takke ux paOOTHUKOB.

3asBUTEIb MOXKET 00PATUTHCA € KAI000M, B TOM YHCIIE B CAEAYIOMIMX CAyYasx:

1) HapylIeHHe CpoKa PErucTpalyy 3amnpoca O NpeloCTaBICHU MYHULIMITATIbHON
YCIIYTH, 3anpoca, ykazaHHoro B cratee 15.1 deaepanpHoro 3akoHa Ne 210-D3;

2) HapylIeHHE CPOKa MPEJOCTAaBICHUS MYHHUIMNAIBHOW yciayru. B ykazaHHOM
cinydae aocyaecOHoe (BHecyneOHOe) 00kamoBaHUE 3asiBUTEIIEM PEIICHUH W JACHCTBUI
(Oe3neticTBUsl) MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, paOOTHHKA MHOTO(QYHKIIMOHAIHLHOTO
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[IEHTPa BO3MOXHO B Cllyyae, €CIi Ha MHOTO(QYHKIIMOHANBHBIA ILIEHTP, PEHICHUS H
nevictBus  (Oe37eiCTBHE) KOTOPOTO  OOXKAIIYIOTCS, BO3JIOKEHA  (DYHKIUS 110
IPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHHMIIMNAIBHBIX YCIYT B IOJTHOM O0bEME B
NopsiZIKE, onpeAeIeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB UK UH(OpMAIUK JIMOO OCYIIECTBICHUS
JNEUCTBUN, TMPEACTaBICHUE WM OCYIIECTBICHHUE KOTOPbIX HE MPEeayCMOTPEHO
HOpPMATUBHBIMH TPABOBBIMU akTamu Poccuiickoit @Denepannn, HOPMATUBHBIMU
npaBoBbIMH akTamu PecnyOnuku TartapcraH, MyHUIMIIAIBHBIMU MPABOBBIMU aKTaMH
JUTS IPEJOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH;

4) oTka3 B MpueMe JOKYMEHTOB, MPEAOCTABIEHHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM ITpaBOBbIMM akTamu Poccuiickonn ®enepanuu, HOPMaTUBHBIMU
MpaBOBbIMU akTamu PecnyOnvku TaTapcTaH, MyHULIIMIAIbHBIMU TPABOBBIMU AKTaMU
JUTS IPEOCTABJICHHUS] MyHULIMITAJIBHOM YCITYTH, y 3asBUTEIIS;

5) oTka3 B NpeIOCTABICHUH MYHHUIIMIIAIBHON YCIYTH, €CIIM OCHOBAHMS OTKa3a HE
MpPEeAYyCMOTPEHbI (peiepaibHbIMM 3aKOHAMH M TPUHSITBIMA B COOTBETCTBHHM C HUMU
MHBIMH HOPMATHUBHBIMH NpaBOBbIMU akTaMu Poccuiickoit denepaunu, 3aKoHaMHu U
UHBIMM  HOPMATUBHBIMH  TIpaBOBbIMM  akTamu  PecnyOmuku  Tartapcras,
MYHULIMNIAJIBHBIMA ~ IPABOBBIMM  akTaMu. B ykazaHHOM ciydae JocyaeOHoe
(BHecyneOHOE) oO’kaloBaHUE 3asBUTENIEM pEIICHUA U JedcTBuil (Oe3aeiicTBus)
MHOTO(YHKIIMOHAJTLHOTO  I[EHTpa, pab0OTHHKA MHOTO(YHKIIMOHAIBLHOTO I[EHTpa
BO3MOXKHO B CJIy4ae, €CIM Ha MHOTOQYHKIMOHAJIbHBIA LEHTP, PELIECHUS U JEeUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHA (QYHKLIHS IO MNPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIAYyr B IMOJHOM OOBEME B TMOpPSJIKE,
onpeneneHHoM vacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIMNAIBHOW YCIYrH
IJIAaThl, HE MNPEAYCMOTPEHHOW HOPMATHUBHBIMU IIPAaBOBBIMH akTamMu Poccuiickon
Qenepauyy, HOPMATUBHBIMM  NpaBOBbIMM  akTamMu PecnyOnuku  Tarapcrah,
MYHHUITUTATBHBIMU MTPABOBBIMHU aKTaAMU;

7) OTKa3 opraHa, NMpeJOCTABIISIIONIEr0 MYHHULMIIAIBHYIO YCIYTY, JTOKHOCTHOTO
JMIa OpraHa, MPeAOCTaBISIIONIET0 MyHULIUNAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIBHOTO
LEHTpa, pabOTHHKA MHOTO(YHKIIMOHAJILHOTO LIEHTPA, OpraHU3aI1i, MPeTyCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-03, wim ux pabOTHUKOB B
WCIPABIICHUU JOMYIICHHBIX HUMH OINEYaTOK M OIIMOOK B BBIJAHHBIX B pE3yJbTare
NPEIOCTABICHUSI ~ MYHHUIMIAIBHOM  YCIYyrd  JOKYMEHTax Jin0O  HapylleHUe
YCTAaHOBJICHHOTO CpOKa TaKUX wuchpaBieHuil. B ykasanHom cnydae pocyaeOHOe
(BHecyneOHOe) o0XajloBaHUE 3asBUTENIEM pelIeHUu u jJehcTBUil (Oe3meiicTBUS)
MHOTO(YHKIIMOHAJLHOTO  IEHTpa, pabdOTHHKA MHOTO(YHKIMOHAJIBLHOTO IEHTpa
BO3MOXHO B CJy4ae, €CIM Ha MHOTO(QYHKIHMOHAIbHBIM LIEHTP, PEIICHUs] U JCUCTBUS
(6e3nericTBUE) KOTOPOTrO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCAYr B IOJHOM OOBEME B TMOPSJIKE,
onpeneneHHoM yactero 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylieHne cpoka WM TOpSAKA BBAAYM JOKYMEHTOB IO pe3yJbTaTam
MIPEAOCTABIICHUS MyHULIMIIAIbHON YCIIYTH;
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9) MprUOCTaHOBJICHUE MPETOCTABICHNUS MYHUITUTIATLHOU YCIYTH, €CJTU OCHOBAHUS
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (enepanbHbIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBMM C HHUMHU HMHBIMH HOPMATHUBHBIMU IMPaBOBbIMU akTamu Poccuiickoi
®denepanvy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMHU MPaBOBBIMU aKTamMH PecryOnuku
TaTtapcTtan, MyHUIIMTIATBHBIMU MPABOBBIMU akTaMu. B yka3aHHOM ciiydae J1ocyneOHoe
(BHecyneOHOe) oO0kajloBaHHWE 3asBUTENIEM pelIeHUuH W AchcTBHM (Oe3meicTBu)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIEUCTBHUS
(Oe3nelicTBUE) KOTOPOTO OOMKANYIOTCS, BO3JIOKEHAa (YHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIMITAJBHBIX YCIyr B TIOJHOM o0OBeMe B TOpPSAKE,
onpeneneHHoM vyacTteio 1.3 crtaten 16 @enepanbHoro 3akoHa Ne 210-D3.

10) tpeGoBaHWe y 3asBHUTENS TPHU TPEIOCTABICHUN MYHHIIMITAIIBHON YCIyTH
JOKYMEHTOB WJIM WH(GOpPMAIMH, OTCYTCTBHE W (WJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIMCH MPU TIEPBOHAYATHLHOM OTKa3e B MpPHEME JOKYMEHTOB, HEOOXOMUMBIX IS
MPEIOCTABICHNS MYHHUIIUIIAILHON YCITyTH, JU00 B MPEJOCTABICHUH MYHHUIIMITAIEHON
YCIIYTH, 32 UCKJIIOYEHHEM CIIy4aeB, MPETyCMOTPEHHBIX MYyHKTOM 4 vactu 1 cratbu 7
®denepanpHoro 3akoHa Ne 210-D3. B ykazaHHOM ciydae jaocyacOHoe (BHecyaeOHOE)
o0>kajoBaHuE 3asIBUTEJIEM pereHui u JNEUCTBUI (Oe3meiicTBUS)
MHOTO(YHKIIMOHAJTLHOTO  I[EHTpa, padOTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOKHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIIMOHAIBHBIM IIEHTP, PEIICHUS U JCUCTBUS
(6e3nmericTBHE) KOTOPOTrO OOKAIYIOTCS, BO3JIOKEHA (YHKIUS 110 IPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIMITAJBHBIX YCIyr B IOJHOM O0OBEME B TOPSJIKE,
onpeneneHHoM vyacTthio 1.3 crtaten 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnomaercs B NMUCbMEHHOM (opMe Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOH (OopMe B OpraH, MPEAOCTABISIONIMN MYHUIUIIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIHBIA LEHTP JIMOO B COOTBETCTBYIOIIMM OpraH rocyJIapCTBEHHOMN
BJIACTH, SBIISAIONMIMIACS yYpeauTeieM MHOTOQYHKIIMOHAIBHOTO IIeHTpa (manee -
yupeauTeb ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3aluy,
npeaycMoTpeHHbie 4acThio 1.1 crateu 16 @enepanbroro 3akoHa Ne 210-D3. JKamoowt
Ha pelIeHus W AeucTBus (0e3aeiicTBUE) PYKOBOAMTEINS OpraHa, MPEIOCTABIISIIONIETO
MYHUITUTIATBHYIO YCIYTY, TIOJA0TCS B BBIIECTOSIIIMA OpTaH (MPU €ro HaTM4Ium) 100 B
ClIydae ero OTCYTCTBHsSI PaCCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOIUTEIIEM OpraHa,
MPEIOCTABIISAIONIETO MYHUIIUMIIATBHYIO yCiayry. JKajmoObl Ha pemieHuss W JeUCTBUS
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHATIBLHOTO IIEHTPA MOAAIOTCS PYKOBOIUTEIIO
3TOT0 MHOTOQYHKIIMOHAIBHOTO IleHTpa. JKajmoObl Ha pemieHus U JICUCTBUSA
(6e3nelicTBue) MHOTO(YHKIITMOHAIHLHOTO LIEHTpa MOJAIOTCA YUPEAUTEIIO
MHOTO(YHKIIMOHAJLHOTO IICHTPA WM JIOJDKHOCTHOMY JIMITYy, YIOJHOMOYECHHOMY
HOPMATHUBHBIM TpaBoBbIM akToM PecnyOnuku Tarapcran. XKamoObl Ha pelieHus u
nevictBust (0Oe3neiicTBUe) paOOTHUKOB OpraHW3allMi, MPETYyCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, momaroTcsi PYKOBOIUTENSIM ATHUX
OpraHu3alui.

Kanoba na pemenus u aeicTBus (Oe3meiiCTBUE) OpraHa, MPEIOCTaBISIONIETO
MYHUITUTIATBHYIO  YCIYTy, JIOJDKHOCTHOTO JIMI[a OpraHa, MPeaoCTaBIISIONIETO
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MYHULUNAIBHYIO YCIYry, MYHULHIIAJIBHOTO CIIY)XKallero, PyKOBOJAUTENS OpraHa,
MPEAOCTABIIOIET0 MYHUIMIAIBHYIO YCIYTy, MOXET OBITh HampaBji€Ha IO IIOYTE,
yepe3 MHOTO(YHKIIMOHANBHBIA IEHTP, C MCIOJb30BaHUEM HWH(OpPMAIMOHHO-
TEJICKOMMYHUKAaIMOHHON  cetn  «MHTepHeT», oQuIuManbHOr0 caiita  oprasa,
NPENIOCTaBISIONIEr0  MyHUIMINAIbHYIO  ycayry, Egunoro  moprama  nubo
PecnyOnukanckoro nopraia, HHGOPMAIIMOHHONW CUCTEMBI 10CY/Ie0HOTO 00KajJoBaHus,
a Tak)Ke MOKET OBbITh MPUHSATA MPU JIUYHOM TIpreme 3asButens. JKanoba Ha pelieHus u
NeNCTBUS (Oe3neiicTBHE) MHOT'O(YHKIIHOHAIBHOTO IIEHTpa, paboTHUKA
MHOTO(QYHKIIMOHAJIBHOTO IEHTpa MOXET OBIThb HampaBieHa IO T[Oo4YTe, C
UCIIOJIb30BaHUEM  MH(POPMALIMOHHO-TEJIEKOMMYHHUKAIMOHHOW — ceTtn  «MHTepHeT,
opuIMaNbHOrO cailiTa MHOrO(QYHKIMOHAJIBHOIO LEHTpa, EaumHoro mnoprana Jmbo
PecnyOnukanckoro mopraiia, MHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOr0 00XaJoBaHUsI,
a TaK)Ke€ MOKET OBbITh MPUHSATA NMPU JIMYHOM IIpreme 3asButens. JKanoba Ha pelieHus u
nenctBug (Oe3nelicTBUE) OpraHu3alui, MpPeayCMOTpeHHbIX 4YacThio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-03, a Takxke ux paOOTHUKOB MOKET OBbITh HallpaBjeHa
O T1o4YTe, C HCHOJb30BaHUEM HH(OPMALUOHHO-TEIEKOMMYHUKAIMOHHON CETH
«HTepHeT», OduUUMaNbHBIX CAaWTOB 3TUX OpraHu3zauuid, EnumHoro mnoprana nu6o
PecnyOnmkaHckoro moprana, a TakkKe MOXKET ObIThb NPUHATA HPU JUMYHOM IpHEME
3asIBUTEJIA.

5.3. Kanoba nomkHa coepKaTh:

1) HamMeHOBaHME oOpraHa, IPEAOCTaBIIOMIET0 MYHHMIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBIISIIOLIEr0 MYHHUIMIAIbHYIO YCIyry, JH0O
MYHUIUIIAIBHOTO CIYXallero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPa, €r0 PyKOBOIUTENS U
(wn) paOOTHUKA, OpraHu3aluid, NOpPEeIyCMOTPEeHHbIX 4YacThio 1.1 crtatem 16
®denepanpHoro 3aKkoHa Ne 210-D3, ux pykoBoguTeneu u (miv) pabOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBrE) KOTOPBIX 00KAYIOTCS;

2) dbammwiuio, UMs, OTYECTBO (MOCTEAHEE - MPU HAJWYWHU), CBEACHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (PU3UUECKOro JMIa JUO0 HauMEHOBaHHUE, CBEACHUSI O MECTE
HaXOXKJEHUS 3asBUTENS - FOPUAMYECKOrO JIMIA, a TAK)KEe HOMEP (HOMepa) KOHTAaKTHOTO
tenedoHa, aapec (aapeca) AIMEKTPOHHON MOYTHI (TIPU HATUYMK) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIIO;

3) cBeaeHus 00 OO aldyeMbIX DPEIICHUSX W JCUCTBUSAX (Oe3aeiicTBUU) opraHa,
MPEAOCTABISIOIIET0  MYHULMIIAJBHYIO — YCIyry, JOJDKHOCTHOTO JIMIIA  OpraHa,
MPEIOCTABIIAIONIET0 MYHHUIMIAIBHYIO YCIYTY, JIMOO MYHHUIMIAIBHOTO CIyKallero,
MHOTO(YHKIIMOHAJLHOTO LIEHTpa, pabOTHUKA MHOrO(QYHKIMOHAJIBLHOTO LIEHTpA,
OpraHu3aluvi, TpeayCMOTPEHHBIX YacThio 1.1 ctaten 16 @enepanbHoro 3akona Ne 210-
®d3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAHMU KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHUEM U
neictBueM (Oe3neicTBHEM) opraHa, MpeIOCTaBISIONIEr0 MYHHUIIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTaBIISIIONIEr0 MYHHUIIMIAIbHYIO YCIyry, JH00
MYHHUIIMIIAIBHOTO  CIIY’KAIllero, MHOTO(YHKIIMOHAJIBHOTO  ILIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHATIBHOTO IEHTPa, OPTaHU3alU/, IPETyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENEM MOTYT OBIThH
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MPEACTABICHBl JOKYMEHTHl (MpU HAJU4MM), MOATBEPKIAIOIINE JOBOJBI 3asBUTEII,
100 UX KOIUHU.

5.4. IloctynuBiias xanobda MoJJIeKUT PErUCTPALIMKA B CPOK HE MO3HEE paboyero
IHS1, CJIEAYIOIIETO 3a JHEM MTOCTYTUICHUSI.

5.5. XKanoba, moctynuBiias B OpraH, MNPEJOCTABISAIONMNA MYHUIIUIATBHYIO
yCIyTy, MHOTO(QYHKIIMOHAJIBHBIA LEHTP, YYPEAUTEII0 MHOTO(YHKIIMOHAIBHOTO
LEHTpa, B OPraHU3alllM, MpeaycMOTpeHHble 4acThio 1.1 cratem 16 PenepanbHOTO
3akoHa Ne 210-®3, nubo BbImIeCTOAIMNA opraH (MpU €ro HaJU4HuH), TOAJIEHKUT
PAaCCMOTPEHHIO B TEUYEHHME IATHAAUATH padOYMX IJHEH CO JIHA €€ pEerucrpauuu, a B
ciiy4yae 00XaJOBaHMsI OTKa3a OpraHa, MPEJIOCTaBISIOIIET0 MYHULHUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAIBHOTO 1IEHTpa, OpraHu3alui, IpeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanvHoro 3akoHa Ne 210-®d3, B mpueMe AOKYMEHTOB y 3asiBUTENs JHOO B
WCIIPABJICHUU JOIMYIICHHBIX ONEYaTOK W OIMOOK WM B Ciy4yae OO0XKaJlOBaHUs
HapyILIEHUs YCTAHOBJIEHHOIO CPOKa TaKUX HCIPABICHUN - B TEUECHHE MATH pabodmx
JTHEW CO JIHS €€ PETUCTPALUHN.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJloObl IPUHUMAETCS OJHO U3 CIEAYIOIINX
pELICHUN:

1) xamo0a yIOBIETBOPSIETCS, B TOM YHUCIE€ B (OpME OTMEHBI HPHUHITOIO
pelIeHNs, UCTIPABICHUS JTOMYLUICHHBIX ONEYaTOK U OLIMOOK B BBIIAHHBIX B PE3yJbTaTe
OPENIOCTABICHUS MYHUIMIAIBHOM yCIYI'M JIOKYMEHTax, BO3BpaTa 3asBHUTEIIO
JNEHEXKHBIX CpPEIACTB, B3MMAaHHME KOTOPBIX HE NPEIyCMOTPEHO HOPMAaTUBHBIMU
mpaBoBbIMM akTamu Poccuiickoir denepanny, HOPMATUBHBIMU ITPABOBBIMH AKTAMH
PecnyOonuku TaTtapctan, MyHUIMNIAIbHBIMYA PABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KAJIOOBI OTKA3bIBAETCS.

He mo3nHee nHA, claeayromiero 3a JIHEM MPUHATUS DPELICHUS, YKAa3aHHOTO B
HACTOSIIIIEM IYHKTE, 3asBUTENI0 B MUCbMEHHOW (hOpME U MO KEIAHUIO 3asBUTENS B
ANIEKTPOHHOM (opMe HampaBisieTCss MOTHMBHPOBAaHHBI OTBET O pe3yJibTaTrax
PacCMOTPEHUS KaJTOOBI.

5.7. B cmydae mpu3HaHUS >KaJIOOBI MOJUICKAIEH YIOBJICTBOPEHUIO B OTBETE
3asBUTEIII0 O pe3ysIbTaTaXx PacCMOTPEHUs KanoObl naercs uHGopMalus O JEeHCTBUSX,
OCYUIECTBISIEMBIX ~ OpPraHOM,  MPEAOCTAaBIMIOMIMM  MYHHIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM IIECHTPOM JINOO OpraHu3aluen, mpeaycMoTpeHHo! yacThio 1.1
crateu 16 @enepanbHoro 3axkoHa Ne 210-®D3, B 1essIX HE3aMEUIMTEIBHOIO YCTPAaHEHUS
BBISIBJICHHBIX HAPYILIEHUI NPHU OKa3aHWH MYHULIUIIAJIBHON YCIIYTH, a TAKXKE MPUHOCSITCS
U3BUHEHUS 32 JOCTaBIIEHHbIE HEYJI00CTBA U yKa3bIBaeTCs MHGOPMALIMS O JAIbHEUIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3asABUTENI0 B LEIAX MOJIYYCHUS
MYHULIUTNIAJIIBHON YCITYTH.

5.8. B ciyuyae nmpusHaHus xanoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yjibTaTaXx pPacCMOTPEHHUs >KajoObl JalOTCs apryMEHTHPOBAHHbIE
Pa3bACHEHHs] O MPUYMHAX TPUHATOTO pEUIeHUs, a Takke HHpOpManus O MOpsSAKe
007Kaj10BaHUs IPUHITOTO PELICHUS.

5.9. B ciiydae ycTaHOBIEHHS B XOJI€ HJIM IO PE3yJbTaTaM PacCMOTPEHHUS KaIo0bl
IIPU3HAKOB COCTaBa AJMHHHCTPATUBHOIO IPABOHAPYLIEHUS WM NPECTYIUICHUS
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JOJLDKHOCTHOE JIMIO, pa0OOTHUK, HAJEJIEHHBIE TOJIHOMOYHUSAMU T10 PACCMOTPEHHUIO K00,
HE3aMeJINTEIbHO HAMPABIIIOT UMEIOUIUECS MAaTEPHAIIBI B OpPraHbl MPOKYPATYPHI.
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[Ipunoxenne Ne 1

K AIMUHUCTPATUBHOMY pPEIJIaMEHTY
MPEJOCTaBICHUS MyHHUIIMIIATBHON YCIIyTU
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIUIIAIIBHYIO YCIYTY)

CIIPABKA

CBeneHus 00 3J1€KTPOHHON MOANMUCH

HomxuoctHoe muio (PHO)

(momKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprana)
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[Ipunoxenne Ne 2

K AIMUHUCTPATUBHOMY pPEIJIaMEHTY
MPEIOCTaBICHUS MYHHUIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIUIIAIIBHYIO YCIYTY)

Komy:

KonTakTHBIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PELIEHUE
00 OTKa3e B MPEJOCTABICHUH MYHUIIUIIAILHON YCIyTH
10 BbIJa4€ CHPABKU (BBIIUCKH)
OT Ne

PaccmotpeB Bame 3asBieHue ot Ne 151
MpujiaraeMble K HEMY JIOKYMEHTBHI, YIOJHOMOYEHHBIM OpraHom
IOPUHSATO pelieHre 00 OTKa3e B Bblaue
CIPaBKH (BBIITUMCKH) MO CJIEAYIOIIEMY OCHOBAHUIO:

JlononHuTenbHas HHGOPMALIUS:

CeneHus 00 3J1€KTPOHHOM MOANMUCH

JomxuoctHOE auio (PHO)

(OANUCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Ipunoxxenne Ne 3

K AJIMUHUCTPAaTHBHOMY pPETJIaMEeHTY
MPEIOCTaBICHUS MYHHUIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEILIEHUE
00 OTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX ISl IPEAOCTABICHUS
MYHULIMTATBHOMN YCIYTH MO BbIIaU€ CIIPABKU (BBIMUCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot Ne u
npujiaracmsbie K HEMY JIOKYMEHTBI, YIOJIHOMOYEHHBIM OpraHomM
MPUHATO pelieHne o0 OTKa3e B
npreMe TIOKYMEHTOB, HEOOXOIMMBIX ISl PEOCTABICHUS] MYHULIUTIAIEHON YCIYTH TI0
BbIJJa4Y€ CIIPABKU (BBIMUCKH) MO CIEAYIOUIUM OCHOBAHUSIM:

1.
2.

Pa3pscHeHne IpUUYMH OTKa3a:

JononHuTenpHass MHGOpMAIIHS:

Bb1 BnipaBe MOBTOPHO OOpPATUTHCS B YMOJHOMOYECHHBIA OpraH C 3asBIICHHEM O
NPEIOCTAaBICHUH YCIYTH MOCIE yCTPAaHEHUS YKa3aHHBIX HAPYIICHUH.

JlauHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJIOObI B YIIOJHOMOYCHHBIN OpraH, a TAK)Ke B CyZCOHOM MOPSIZIKE.

CeneHus 00 3J1€KTPOHHON MOANMUCH

JomxuoctHoe muio (PHO)

(moxmKCh YHOIHOMOYEHHOTO IOJDKHOCTHOTO JIMLA
oprasa)
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[Ipunoxenne Ne 4

K AIMUHUCTPATUBHOMY pPEIJIaMEHTY
MPEIOCTaBICHUS MYHHUIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHIS)

oT

((1)8.MI/IJ'II/I$I, UM, OTHECTBO, NACTIOPTHBIC JaHHBIC, PCTUCTPALIUIO
0 MECTY JKHUTCJILCTBA, aApeC 3J'I€KTpOHHOI>i IIOYTHI, TCJ'IGCI)OH)

3ASBJIEHUE
O BbIJJa4€ CHPABKU (BBIIUCKHN)

[Ipoury Bac BbAaTh cripaBKy (BBIIHUCKY)

(ykaszatp BUJ CIpaBKH)

K 3asBnenuto npunaratorcsi:

Pe3ynprar npegocraBiieHuss MyHULUNIAIBHOW YCIYTH, IPOILY IPEIOCTABUTH:

I:IB anuHbId kaOunet [lopTania rocyAapCTBEHHBIX M MYHMIIMIAIBHBIX YCIYT
Pecny6nuku Tatapcran;

I:IB MHOTO(YHKIIMOHAJILHOM [IEHTPE MPEIOCTaBICHUSI TOCYIApCTBEHHBIX U
MYHHUIIMNANBHBIX ycayr Pecniyonuku TaTtapceran;

|:| B Opzane.

(mata) (moamnucs) (®.1.0.)
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IIpunoxxenne Ne 5

K AIMUHUCTPATUBHOMY PEIrJIaMEHTY
MPEIOCTaBICHUS MYHHUIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

PyxoBoaurento
HUcnonHuTeIsHOro KOMUTETA

OT:

3ASBJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omuodKe, AOMYHIEHHOW MpU OKa3aHUM MYHULUNAIBHOW YCIYTH IO
BbIJlaye CIIPaBKU (BBITIUCKH).
3ammcaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipormy wWcmpaBUTH  JOMYIIEHHYID TEXHHYECKYI0 OIIMOKY W BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMCHT,  SBJISIONIMICS  PE3yJIbTaTOM
MYHHUIIATIATHBHON YCITYTH.

[Tpunararo cieayrone J0KyMEHTHI:

1.

2.

B ciayuyae npuHATHSA pemieHUsT 00 OTKJIIOHCHHMM 3asBJICHHS 00 HCIPaBICHUU
TEXHUYCCKOM OIMIMOKH MPOIITY HAITPABUTh TAKOE PEIICHHUE:

MOCPEAICTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPECHHOI KOMMHU Ha OyMaKHOM HOCHTEJIE TTOYTOBBIM OTIPABICHUEM 10
azpecy:

HacrosinmM nmoaTBep:kaato: CBEACHUS, BKIIOUEHHBIE B 3aBJICHUE, OTHOCSILIUECS K
MOEW JIMYHOCTH M IIPEICTABIIIEMOMY MHOIO JIMIy, & TaKK€ BHECEHHBIE MHOIO HUXKE,
NOCTOBEpHBL.  JIOKyMEHTBI  (KOIIMM  JOKYMEHTOB), TMPWIOXKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
Qenepanyy, HA MOMEHT IIPEICTABIICHUS 3asBJICHUS OTH JOKYMEHTBI JICHCTBUTEIBHBI U
COZEPKAT JOCTOBEPHBIEC CBEICHHU.

(mara) (ToAnKCH) (©.1.0.)



