UCNOJHUTEJbHBIA KOMUTET TATAPCTAH PECITYBJIMKACBHI

TAILJIBI-KOBAJIMHCKOI'O BUEKTAY
CEJIBCKOTI'O ITOCEJIEHU S MYHUIIUTIAJb PAVVOHBI
BBICOKOFOPCKOFQ & y TAILJIBI KABAJI
MYHUIIUITIAJIBHOT'O PAUOHA ABBLJI ) KUPJIET'E
PECITYBJIUKHU TATAPCTAH BAIIIKAPMA KOMUTETbDI
422716, PecriyOinka Tatapcran, BRICOKOTOPCKHiA paiioH, 422716, Tarapcran Pecriyonukacsl, buexray paifloHsl,
c.Tamei-Koanu, yn.llkonsHas, 94 Tauuter KaBan aBeiisl, MakTam yp., 94
ten./axc 8(84365) 70-4-16, e-mail: Tkv.Vsg@tatar.ru
INOCTAHOBJIEHUE KAPAP
18 mrona 2022 r. Ne 3

00 yTBep:xkIeHMH AIMUHNCTPATUBHBINA PerjiaMeHT NMPe0CTABICHUA
MYHHUIHMIIAJIbHOH YCJIYTH M0 BbIIa4e CIPaBKH (BBINMCKN)

B cootBerctBun ¢ denepanbubiM 3akoHOM OT 6 okTs10ps 2003 roga Nel31-d3 «O6
oOIIMX MPUHIIUIIAX OpTaHU3AIMK MECTHOTO camoynpasieHus B Poccuiickoit @enepanumy,
OenepanbabiM  3ak0HOM OoT 27 wuronmst 2010 roma Ne 210-®3 «OO6 opranuzanuu
MPEOCTaBICHUS TOCYJIApPCTBEHHBIX M MYHHUIMNAIBHBIX YCIYr», PYKOBOJICTBYSCh
YcraBom myHHUIUnaabHOro oo6pazoBanusi Tanuibl-KoBanumHCKOE CEIbCKOTO TOCENICHUs
Bricokoropckoro MmyHununaibHoro paiona Pecnyonuku Tatapctany», VcnomHuTenbHbIN
KOMHUTET Tanuei-KoBanuHckoro CEJIbCKOTO IOCEJIEHUS Bricokoropckoro
MyHuIunaibHoro paiona Pecriyonuku Tarapctan HIOCTAHOBJISAET:

1. VtBepautp mnpunaraeMbli AJMUHUCTPATUBHBIM pErilaMeHT MpPeA0CTaBICHUS
MYHUIIUNIATBHOW  yCIyTM 1O  BbIJAa4e  CHOpaBKU  (BBIMUCKH) HA  TEPPUTOPUU
MYHULUTNIAJIIBHOTO oOpa3zoBaHus Tamei-KoBanuHackoe CEJIbCKOE IIOCEJIEHUE
BpICOKOrOpCcKOro MyHHUIIMITAIIBHOTO PAKOHAY.

2. [Ipu3Hath yTpaTUBIINM CHITY:

[Tocranosnenue HcnomaurensHoro xkomurera Tanuibl-KoBamMHCKOro CeIbCKOro
nocesnieansi Bwicokoropckoro myHunumnaasbHoro paiiona ot 19.02.2021 Ne 3 «O6
YTBEPKACHUU AJIMHUHUCTPATUBHOIO pPEMVIaMEHTa MPEIOCTABICHUS MYHHUIUIIAIBHON
YCJIYTH TIO BbIJa4e CHpPaBKH (BBIMMCKH) HA TEPPUTOPUM MYHMIIUTIATBLHOTO OOpa30BaHUS
Tamne-KoBaIMHCKOTO  CENBCKOTO  TMOCENCHUsT  BBICOKOrOpCKOro  MyHUIMMNAJIBHOTO
paioHay;

[TocranoBnenne HcnonHuTenbHOro komureTa Tanuibl-KoBagIMHCKOro CEIbCKOTrO
nocesneHus Beicokoropckoro MmyHununaibHoro paiiona ot 09.06.2021 Ne 12 «O BHeceHuu
m3MeHeHud B IlocranoBnenne HMcnomautensHoro komurera Tanuibl-KoBaimHCKOTO
CEJIbCKOTO ToceneHus: Bricokoropckoro MyHuiumnaisHoro paiioHa ot 19.02.2021 Ne 3
«O0 yTBepkIeHUH AIMUHUCTPATUBHOTO pPETjaMeHTa MPEIOCTABICHUS MYHUIIMITATILHON
YCJIYTH TO BbIFade CIpaBKH (BBIMTMCKH) HA TEPPUTOPUHA MYHUITUIIATHLHOTO OO0pa3oBaHUs
Tambi-KOBaIMHCKOrO  CENBCKOTO  IMOCENCHUST  BBICOKOrOpCKOro  MyHUIHMNAIBHOTO
paiioHay;

3. Omy6imkoBaTh (0OHAPOIOBATH) HACTOSIIIEE MOCTAHOBJICHUE MTYTEM Pa3MEIICHUS
Ha UH(GOPMAIIMOHHOM CTEHJE, HAXOASIIEeMCs B 3[aHuU VICTIOIHUTENbHOTO KOMUTETA
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Tamer-KoBanuHCKOro Cenbpckoro nocenenus BBICOKOrOpCKOro MyHHIHIAILHOTO paioHa
Pecny6nuku  Tarapcrad, pacmonioKeHHOro 1o ampecy: Pecnybnuka Tarapcras,
BEICOKOropckHii MyHHIMNATbHbIH PaiioH, c.Tamutei-KoBanu, yn. llkonsnas, nom 94, na
OQHLUHMATBEHOM NOpTANE NPABOBON MH(OPMALUN Pecriy6nuku Tarapcran mo Be6-anpecy:
http://pravo.tatarstan.ru, Ha o¢uuHaTEHOM caiiTe BBICOKOTOpPCKOro MyHMIMIATLHOTO
paiioHa 1o BeG-asipecy: http://vysokaya-gora.tatarstan.ru. B pasaene CenbCKUe NOCEeIEHuUs.

4. TlocranoBnenne BCTymaeT B Cuiiy Tmocae OMDHULUHAIBHOTO OnyOIHKOBaHHUS
(obHapomoBanwms).

5. KoHTponb 32 HCTIONHEHHEM MOCTAHOBICHNS OCTA

PykoBoaurens McnoaHUTENIBHOIO KOMHTETA
Tammer-KoBanuHCKOTo censckoro MMOCENIGHUS

J.Xaiibymmn



Yr1BepxkacH

MMOCTAHOBJIEHUEM HCIOJHUTEIHFHOI'0 KOMUTETA
Tamne-KoBaaIuHCKOI0 CEIbCKOTO MOCEIICHUS
BBICOKOTOpPCKOT0 MYHUIIUITAILHOTO pailoHa
Pecny6nuku Tarapcran

oT « 18 » mrons 2022 . Ne 3

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaocTaBJIeHUs MYHMIMIIAJBHON YCJIYI'Y 110 BblIaye CIPaBKM (BBITUCKH)

1. O0mue moJi0KeHUs1
1.1. IIpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIAMEHTA

Hacrosimuii  aqMUHUCTpaTUBHBIN pEriiaMeHT NPENOCTaBICHUS MYHHUIIUITATILHON
yCIyTH (J1ajiee — aAMUHUCTPATUBHBIM PETJIAMEHT) YCTAaHABIMBAET CTAHAAPT U MOPSIIOK
MPEIOCTaBICHUS MYHUIIMIIAIBLHON YCIyTd IO BbIJAa4de CHOpaBKU (BBITUCKH) (lajgee —
MYHHIUTIATbHAS YCITyTa).

1.2. Kareropum 3asiBureJei

1.2.1. Jlumamu, WMEONIMMH IPAaBO HA IIOJIYYECHHE MYHMUIMIIAJBHOW YCIYTH,
SABJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIIb).

1.2.2. C 3asBeHrEM BIpaBe 0OPATUTHCS NMPEICTABUTEINb 3aABUTENIA, NIEUCTBYIOIIHMA
Ha OCHOBAHHUM JIOKYMEHTA, yJIOCTOBEPSIIOIIETO €ro MOJHOMOYHUS (Janee — MpeACcTaBUTENb
3asIBUTEISA).

1.3. Ilopsainok MH(POPMUPOBAHMS 0 NPETOCTABJICHNH MYHULIMIIAJIbHON YCIYTH

1.3.1. Hudopmanus o moOpsaKe TNPEIOCTaBICHUS MYHHUIUMIIAILHON YCIyTH
pa3Meraercs:

1) Ha wuHGOPMAIIMOHHBIX CTEHAAX, COJEpKAIUX BU3YaJIbHYIO U TEKCTOBYIO
uHQOpMAIIMIO O  MYHHUIMIIAIBHONW  YCIyre, paclojOXKEHHBIX B  MOMEHIEHUAX
MHOTO(YHKITHOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX M MYHUITMTIATBHBIX
YCHYT.

2) Ha oQuUUATbHOM CcailiTe MYHUUUNAIBHOTO palioHa B HH(POPMAIMOHHO-
TeNeKoMMyHuKanoHHou cetn «MutepueT» (https://vysokaya-gora.tatarstan.ru);

3) Ha IlopTrase TrocymapCTBEHHBIX W MYHHUIMIAIBHBIX YyCayr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (maisee — PecniyOaukaHCKui mopTan);

4) na ExmHOM mopTane rocyJapCTBEHHBIX M MYHUITMIAIBHBIX YCIyT ((QyHKIuit)
(https:// www.gosuslugi.ru) (manee — Equnblit mopran);

5) B rocymapcTBeHHOW MHGOpPMAIMOHHONW cucTemMe «PeecTp rocymapCTBEHHBIX U
MyHUIMNIANbHBIX yciuyr PecnyOmuku Tartapcram» (http://frgu.tatar.ru) (mamee — Peectp
rOCYJapCTBEHHBIX U MYHUIIUTIAILHBIX YCIIYT).
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1.3.2. KoHCyIbTUpOBaHUE MO BOIPOCAM MPEIOCTABICHUS MyHULUIIAIBHON YCIyru
OCYLIECTBIISETCA:

1) B MHOTO(QYHKIMOHAJIBHBIX IIEHTPAaX MPEJOCTaBICHUS TOCYIApCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT IPH YCTHOM OOpalieHu! - TUYHO UJIU 110 TenedoHy;

2) B uHTepakTUBHOMN (hopme PecryOinkanckoro noprania;

3) B  Tamnei-KoBanuHCKOM  CEIbCKOM  MOCENEHUH  BbICOKOropckoro
MYHUIIUTNIATBLHOTO paiioHa (nanee — Opran):

IPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TenedoHy;

IpY TUCBMEHHOM (B TOM YHCIie B (hOpMe AJIEKTPOHHOTO JOKYMEHTa) OOpaIieHnu —
Ha OyMa)XHOM HOCHTEJIE TIO [0YTe, B AIEKTPOHHOU (pOopMe MO 3JIEeKTPOHHOMU MOUTe.

1.3.3. Undopmanus Ha Enunom noprane, PecnyOiaukaHCKOM mopTane o MopsIKe U
CpPOKax MpEJOCTABICHUS MYHHUIMNAIBHOM YCIYrM HAa OCHOBAHHM  CBEICHUH,
cozaepxamnuxcs B Peectpe rocyaapCTBEHHBIX U MYHUIIMIAIBHBIX YCIIYT, IPEJOCTABISAETCS
3asIBUTEIIO OECIIaTHO.

Joctyn kK uHpOpMAIMU O CPOKAX M MOPSAKE MPEJOCTaBICHUS MYHHIIMIAIbHOM
YCIIyTU OCYIIECTBIIIETCA O€3 BBIIIOJIHEHUS 3asBUTENIEM KaKUX-IHM00 TpeOOBaHUMU, B TOM
yycie 0e3 HCIOJIb30BaHUs MPOrpaMMHOr0 0O€ecleyeHusl, yCTaHOBKAa KOTOPOro Ha
TEXHUYECKHUE CPEJICTBA 3asBUTEN TpeOyeT 3aKIIOUEHUs JIMIEH3MOHHOIO WJIM HHOTO
COTJIALLIEHUs1 ¢ MpPaBoOOIaAaTeNIeM MPOrpaMMHOT0 00eCIeUeHMs], IPETyCMaTPUBAIOILErO
B3UMAaHUE IUIAThI, PETUCTPALMIO WM ABTOPHU3ALMIO 3asIBUTENS WM MPEIOCTABICHUE UM
NEPCOHAJIBHBIX TAHHBIX.

1.3.4. Ilpu oOpamieHu 3asBUTENS JUYHO WU MO Teae(dOHY B COOTBETCTBHH C
MOCTYNHBIINM OOpalIeHUEM MPEAOCTABISIETCS UH(DOPMALIUSA:

1) o Mecte HaxXOXKACHHUS MHOTO(DYHKIIMOHAIBHOTO IIEHTPA TPEAOCTABICHUS
rOCyJapCTBEHHbIX W MYHHMIMNANbHBIX ycayr, Oprana (aapec, rpaduxk paboThI,
CIIpaBOYHBIE TeIe(OHBI);

2) O MOpSAKE MPEIOCTaBICHUS MYHHIIMITAJLHOW YCIYrd, O CHoco0axXx M CpOKax
IMOJIauM 3asIBJICHUM;

3) 0 KaTeropusix rpaxJaH, KOTOPHIM MPEIOCTABISICTCS MYHUIUIIATIbHAS YCIIyTa; O
HOPMATHBHBIX  IIPAaBOBBIX  aKTaX, pPEryJUPYIOIIMX  BOINPOCHl  MPEJOCTABICHUS
MYHHUITUTIATBHON YCIyTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIUMBIX Ui PACCMOTPEHUS 3asBICHHS O
PENOCTABICHUH MYHULIMITAIIBHON YCIIYTH, O CPOKaxX MpHUEeMa U PErUCTPALIMU 3asBICHUS;

5) o0 xoje npeaoCTaBICHHUS MYHUIIMIIATBHOW YCIYTH;

6) o Mecte pasmemnicHus Ha O(HIMATBHOM caiiTe WH()OpPMAIUU IO BOMPOCAM
PEI0CTaBICHNUS] MYHUIIMTIATBHOU YCIYTH;

7) o mopsake OO0KajJoBaHWS ACHCTBUN WM OC3ACHCTBUS JOJKHOCTHBIX JIWIL
Oprana.

[Io nucebmMeHHOMY oOpamieHuto coTpyaHuku OpraHa, OTBETCTBEHHOIO 3a
PEeI0CTaBICHUE MYHUILIMITAIbHON YCITYyTH, TOJAPOOHO B MUCbMEHHON (popMe PazbACHSIOT
3asIBUTEIIO NOPSIOK MPEAOCTABICHUSI MYHUIIMIIAIBHONW YCIIyTH U BOIIPOCHI, YKa3aHHbBIE B
HACTOSILEM MyHKTE aJIMUHUCTPATUBHOIO PErJIAMEHTa, U B TEUCHHE TpeX padouux IHEi
CO JHS perucTpauuy oOpallleHHs HampaBlIAIOT OTBET 3asBUTEN0. OTBETH NalOTCAd Ha
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sS3bIKe OOpamieHus. B cioydae HEBO3MOXKHOCTH JaTh OTBET Ha SI3bIKE OOpaImieHus
HCTIONB3YIOTCS TOCYIapCTBEHHBIE s13bIKM PecniyOnuku TarapcraH.

1.3.5. Hadopmanus mo BompocaMm IPEJOCTABICHUS MYHHUIIUMAIBHON YCIyTH
pazmeniaercs Ha oUIIMATILHOM CalTe MyHUITUIIAILHOTO palioHa U Ha MH(OPMAIIMOHHBIX
creHjax OpraHa B MOMEIICHUAX Il paOOThI C 3aBUTEIISIMH.

Nudopmarys Ha rocy1apcTBEHHBIX si3bikax PecnyOnuku Tarapcran, pa3merniaeMast
Ha MHGOPMAIMOHHBIX CTEHJAX M Ha O(PHUIMAIBHOM CalTeé MYHHUIMIAILHOIO pailoHa B
UH(pOPMAITMOHHO-TEICKOMMYHUKAITMOHHON ceTu «l/HTepHeT», BKIIOYAET CBEIACHUS O
MYHUILIMNIATBLHOM yCIyTe, coliepKaiuecs B nyHkrax 2.1, 2.3,2.4,2.5,2.7, 2.9, 2.10, 2.11,
5.1 aAMUHUCTPATUBHOTO periiaMeHTa, HHGOPMAITUIO 0 MECTEe HAXOXKICHUS, CIIPABOYHBIX
tenedoHax, BpeMeHu padotel Oprana, o rpaduke nprueMa 3asBJICHHA Ha TIPEIOCTABICHUE
MYHUIUNAIbHON YCIIYTH.

1.4. HopMaTuBHBIC IPABOBbIE AKThI, peryJIUPYOLIHE IPEA0CTABICHUE
MYHHUUMIIAJIbHON YCJIYIH

1.4.1. IlepeueHb HOPMATUBHBIX IIPABOBBIX AKTOB, PErYJUPYIOUIUX IPELOCTABICHNE
MYHULIMINIAJIBHON YyCIyru (C yKa3aHHEM PEKBU3UTOB HOPMATHUBHBIX IPABOBBIX AKTOB U
UCTOYHUKOB HX OQUIMAIBHOIO OnyOJMKOBaHUs), pa3MmelieH Ha EauHoM moprane, B
PeecTtpe roCynapCTBEHHBIX U MYHULMIAIBHBIX YyCIyr, Ha O(UIMAaIBLHOM caiiTe
MYHULIMIIAJIBHOTO  pailoHa B HMH(OPMAIMOHHO-TEIEKOMMYHUKALIMOHHOM  CETH
«HTepHETY.

1.4.2. Texcr agMHUHUCTPATUBHOIO pETJaMEHTa B JEUCTBYIOIIEH pEIAKLIHAU
MOJUIEKUT pa3MmenieHnr0 Ha EauHom moprane, B Peectpe rocynapCTBEHHBIX U
MYHULUINAIBHBIX yCIyr, Ha O(QUIHAIBHOM CcaiiTe MYHULMNAIBHOIO pailoHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHET».

1.5. TepMuHBI, HCNIOJIb3yeMble B A IMUHIUCTPATUBHOM perjiaMeHTe, U UX
omnpeeaeHus!

1.5.1. B anMUHHCTPaTUBHOM PETJIaMEHTE HMCHOJB3YIOTCS CIEAYIOIINE TEPMUHBI U
OIIPEIEIICHUS:

ylajeHHoe paboyee MECTO MHOTO(QYHKIMOHAJIBHOTO LEHTpa MPeaoCTaBICHUS
rOCy/JapCTBEHHBIX M MYHMIMIAJIBHBIX YCIYyr — TEPPUTOPUATIBHO 000COOJIEHHOE
CTPYKTypHOE mojpaziaesieHre (oguc) MHOroyHKIIMOHAIBHOTO IIEHTpPa MPEIOCTaABICHUS
rOCyJapCTBEHHBIX M MYHHUIIMNAIBHBIX YCIYT, CO3JaHHOE B TOPOJACKOM (CEIBCKOM)
MOCEJICHUH MYHUIIMIAIBHOTO pailoHa WM B TOPOACKOM okpyre Pecriybnuku TaTapcTtad B
COOTBETCTBUU c ITYHKTOM 34 [IpaBun OpraHu3aluu NEATEITbHOCTU
MHOTO()YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTaBICHUS TOCYIaPCTBEHHBIX U MYHUIUIAIbHBIX
YCIYT, YTBEPKICHHBIX MnoctaHoBleHueM IIpaButensctBa Poccuiickoit denepauun ot 22
nexadbps 2012 r. Ne 1376 «O6 ytBepxknenun I[lpaBun opraHuzanuu JesTEILHOCTH
MHOTO()YHKITMOHAJILHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapPCTBEHHBIX U MYHHUIIUAIIATBHBIX
YCIIyI»;
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TeXHUYECKas omubka - omubka (OmMCKa, OredyaTka, TrpaMMaThyecKas WU
apudpmeTndeckas omuoOka OO0 TomoOHas  omuOKa), JONMYIICHHAsS  OPTraHOM,
OPENOCTABIAIOIIMM MYHULIMIIAJIBHYIO YCIYry, W TpHUBEAIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JOKYMEHT (pe3y/lbTaT MYHMIMIIAJBLHOW YCIIyTH), CBEACHUSM B
JOKYMEHTaX, Ha OCHOBAHUM KOTOPBIX BHOCUJIMCH CBEACHUS;

Envnasg cucremMa wuaeHTU(QUKAIUMU W ayTeHTU(UKAIMKM B HHQPACTPYKTYpeE,
o0ecrnieunBaromien MH(POPMALIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBHE
MH(POPMAIIMOHHBIX CHCTEM, HCIIOJIb3YEMBIX [JISl MPENOCTaBICHUS TOCYJAapCTBEHHBIX U
MYHHIIMIIATBHBIX YCAyr B ayekTpoHHOU ¢(opme (manee — ECHUA) — denepanphas
rocyiapcTBeHHas HMH(OpMalMOHHAs CcHCTEMa, OOECIeUMBAIONIAsl CAHKIMOHHUPOBAHHBIN
JOCTYTl YYaCTHUKOB MH(POPMAIIMOHHOTO B3aUMOJIECHUCTBUS B CHCTEME HACHTU(UKAIUU U
ayTeHTU(UKANUU K HHPOPMAIIH, COACpKAIIEHCS B TOCYAapCTBEHHBIX WH(OPMAIIMOHHBIX
CUCTeMax M MHBIX HH()OPMALIMOHHBIX CHCTEMAX;

MO®I] - TocynmapcTBeHHOE OIOKETHOE YupexkjaeHue «MHOropyHKIMOHAIbHBIN
LEHTp MpPEeAOCTaBICHUS TOCYAApPCTBEHHBIX M MYHUUMINAIBHBIX ycayr B PecnyOnuke
Tarapcrany;

ANC MOI] - ABTOMaTU3UPOBAHHAS uHdOopMaImoOHHAas cucrema
MHOTO(QYHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABIECHUS TOCYJaPCTBEHHBIX U MYHULIUIIATbHBIX
yciyr PecniyOnuku TatapcTaH.

1.5.2. B agMUHUCTpAaTHBHOM pEIVIAMEHTE II0J 3asBICHUEM O IPEAOCTABICHUU
MYHULIMNIATIBHON YCIOYrH (Jajnee - 3asBJICHHE) NMOHMMAETCS 3alpoc O IPEIOCTABICHUU
MYHULIMIIAIBHOM YCIYyTH, IIOAAHHBIM B COOTBETCTBUM C IYHKTOM 3 CTaTtbu 2
@®enepanpHoro 3akoHa ot 27 wuronsg 2010 roma Ne 210-®3 «O0 opraHuzanuu
MPEIOCTABIICHUSI TOCYAApPCTBEHHBIX U MYHHUIMNAIBHBIX yciayr» (manee — denepaibHbIi
3akoH Ne 210-®3).

2. CranaapTt npeaocTraBjJIeHUs MyHMIHMIIAJIbHON YCIyIH

2.1. HanmeHoBaHKe MyHUIIUIIATbHON yCIIyru: Beigada cipaBku (BBIKUCKH).

2.2. HaumeHoBaHUE  MCHOJHUTEIBHO-PACIIOPSIAUTEILHOTO ~ OpraHa  MECTHOTO
CaMOYIPaBJICHUs, HEMOCPEICTBEHHO MPEIOCTABISIONIET0 MYHULUNAIBHYIO YCIYTy:
Tanuisl-KoBaquHCKOE CEIbCKOE MOCEICHUE BBICOKOTOPCKOr0 MYyHMIIMNAIBHOTO pailoHa
Pecny6ku Tatapcras.

2.3. Onucanue pe3yabTaTa NpPea0CTABIEHUsI MyHHIMIAIbHON yCIyru

2.3.1. Pe3ynpTaToM NpeaocTaBiICHUs] MyHUIIMIAIBHON YCIIYTH SBIISIETCS:

1) cmpaBka (Bbiucka) (mpuiioxkeHwe Ne 1 K HacTosIIeMy aJIMHHHUCTPATHBHOMY
periiaMeHry);

2) peiieHue 00 OTKa3e B MPEAOCTABICHUN MYHHIIUIIAIBHON YCIyrd (MPHIIOKECHUE
Ne 2 k HacTosIILIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);
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3) pemenue 06 0TKa3e B MpUeMe IOKYMEHTOB, HEOOXOIUMBIX JIJIs IPEIOCTABICHHS
MyHULUNAIBHOW ycayru (mpwiokeHrne Ne 3 K HacTosIIEMYy aIMUHUCTPATUBHOMY
periamMeHTy).

2.3.2. Pe3ynbTaT NpeNOCTABICHUS MYHMIMIIAJIbHOW YCIYTH  HaIlpaBIsSIeTCS
3agBUTEN0O B (QopME  BJIEKTPOHHOIO  JOKYMEHTa, MOJIMCAaHHOIO  YCHUJICHHOM
KBAJIM(UIMPOBAHHON 3JIEKTPOHHOM MOJAINHUCHIO YIOJIHOMOUYEHHOTO JIOJKHOCTHOTO JIMIlA
Oprana (mu60 Opeana), B cooTBeTCTBUU ¢ DenepaibHbIM 3aK0HOM OT 6 ampesst 2011 roga
Ne 63-03 «OO0 snextponHou mnoamucu» (nanee — denepanbHbiii 3akoH Ne 63-D3) B
TuuHbld KaOuHer EnmHoro moprana. B ciiydyae HampaBieHus: 3asBJICHHS MOCPEACTBOM
PecnyOnukaHckoro mnoprana pe3yJapTaT MPEJOCTaBICHUS MYHHULMIAIBHOM —YCIyrd
HaIPaBJISIETCS TaK XK€ B JIMYHBIN KaOuHeT PecrybirkaHckoro moprarna.

2.3.3. Ilo BeIOOpPY 3asiBUTENS pe3yJbTaT MPEAOCTABICHUS MYHULMIIAIBHON YCIyTH
Bbtaercs B Oprane wiu B M®I[ B ¢dopme sKk3emiuisipa 37€KTPOHHOTO JOKYMEHTa,
pacneyaTaHHOr0 Ha OyMaXHOM HOCHUTENE, 3aBEPEHHOr0 TMeYaTbl0 M IMOJIHUCHIO
COOTBETCTBEHHO YIOJHOMOYEHHOTO JOJKHOCTHOTO Juia Oprana unu padotHuka MOLI.

2.3.4. 3asgBuTeNb BIPABE IMOJYYUTh PE3YJbTaT MPEAOCTABICHHUS MYHULMUIIAJIbHOU
ycayrd B (OpME 3JIEKTPOHHOIO JOKYMEHTa B TEUEHUE CpOKa JACWCTBUA pe3yJibTaTa
IPEIOCTABICHUS MyHULIUNAIBHON YCIIYTH.

2.4. Cpok npenocTaBjieHUsi MyHHIIUIIAJIBHOMN YCJIYTH, B TOM YHCJe € Y4eTOM
HEe00X0AMMOCTH 00PALCHUS B OPraHM3ALMHU, YYACTBYIOIIHE B IPEAOCTABJICHUH
MYHHIMIIAJIBHOH YCJIYIH, CPOK NPHOCTAHOBJICHHUS NMPEAOCTABJICHUS MYHHLIMIIAIbHON
YCJIYId B cJIy4ae, eCIH BO3MOKHOCTh IIPHOCTAHOBJICHUS NIPEAYCMOTpeHa
3aKoHoAaTeabcTBOM Poccuiickoin depepanuu, CPOK BbIIa4Yu (HANIPABJICHUS)
JOKYMEHTOB, ABJIAIOIIMXCH Pe3yIbTATOM IPeI0CTABJICHUS MYHUIHMIIAJIbHOH YCIYTIH

2.4.1. MyHunnanbHas yciyra IpeoCTaBIseTCsl B TEUEHUE TpeX pabodux JHEH.

2.4.2. IlpuocTaHOBIIEHHE CpOKa TMPEIOCTABICHUS MYHHIIMNAIBHON YCIyrd HeE
IPETYCMOTPEHO.

2.4.3. HanpaBneHue IOKYMEHTA, SIBJISIIOIIETOCS PE3YJIbTATOM MPEIOCTABICHUS
MYHULIUNIATBHON yCIyTH B (JOPME 3JIEKTPOHHOTO JOKYMEHTA, 3aBUTEII0 OCYIIECTBIISETCS
B JIcHb O(GOpPMJICHUS W PETUCTpAIMU pe3yjbTaTa NPEIOCTaBICHUS MYHHUIUIAIbHON
YCIIyTH.

2.5. UcuepnbpIBaOIIMil IepeYeHb JOKYMEHTOB, HE00X0AUMBIX B COOTBETCTBUHM €
3aKOHOAATEJbHBIMU WJIX HHBIMHA HOPMATHBHBIMHU MPABOBBIMHA AKTAMH JIJISI
NPeA0CTABJCHNS MYHULMIIAJIBLHOM YCIYIH, & TAKKE YCJIYT, KOTOPbIE SIBJISIIOTCS
HE00X0AUMBIMHU M 00513aTeJIbHBIMU 11l PEI0CTABJIEHUS MYHHUIMNIAJIbHBIX YCJIYT,
NMO/JIesKAIMX NMPEACTABJIECHUIO 3asiBUTEIEM, CIIOCOOBI UX MOJIyYeHUS 3asiBUTEJIEM, B
TOM YHCJIE B JJIEKTPOHHOU hopMe, MOPSAAOK MX NMPEACTABICHUS

25.1. ]Ins monmydyeHUsT MYHULUINAIBHOW yCIyTM 3asgBUTENb  IPEICTaBISIET
CIEAYIOIIUE JOKYMEHTHI:
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1) MOKyMEHT, yIOCTOBEPSIOUINI JTUYHOCTH (HE TpedyeTcss B ciiyyae OOpaiieHus
nocpeacTBoM PecniyOnukaHckoro noprana);

2) TOKYMEHT, YAO0CTOBEPSIOIINMA MOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBiIEcHUE:

B (hopMme JOKyMeHTa Ha OymaxkHOM HocuTene (mpuioxeHue Ne 4 Kk HacTosueMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B JJIGKTPOHHOUN (popme (3amoJiHsAeTCsS MOCPEICTBOM BHECEHHUSI COOTBETCTBYIOIIUX
CBEJICHUH B DOJIEKTPOHHYIO (opMy 3asBiICHUS), MOAMUCAHHOE B COOTBETCTBUHU C
TpeOOBaHUSMU TyHKTa 2.5.3 aJMUHUCTPATHBHOIO peErjiaMeHTa, Mpu OOpalleHHH
nocpesicTBoM PecryOnnkaHCcKoro nopraia;

4) B cmydae, eciau I MPEJOCTABJICHHS MYHHUIIMIIAIBLHON YCIYTH HE0OXOoamma
00pa0oTKa MEPCOHAIBHBIX [aHHBIX JIMIA, HE SBIAIOIIETOCS 3asBUTENEM, W, €CIH B
COOTBETCTBUH C (peepaqbHBIM 3aKOHOM 00pab0TKa TaKUX MEPCOHATIBHBIX JAHHBIX MOXKET
OCYUIECTBJISITECA C COrJacUsl YKa3aHHOIO JIMIA, MpU OOpallleHHH 3a TMOJyYEeHHEM
MYHULUINAIBHOM  YCIyI'M 3asBUTENIb JIONOJHHUTEIBHO TMPEACTaBISET JIOKYMEHTHI,
NOATBEPKAAOIIME TIOJyYEHHE COIJIaCHsl YKa3aHHOIO JIMLIA WIM €ro 3aKOHHOI'O
IOpEeICTaBUTENI Ha 0O0paOOTKYy MEPCOHANBHBIX JAHHBIX YKa3aHHOIO Jula. JJOKyMeHTHI,
HNOJTBEPKIAIOUINE TOJYyYEHUE COIJachs, MOTYT OBITh NpPEACTaBIECHbl B TOM YHCIE B
(opMe 37IEKTPOHHOTO TOKYMEHTA;

5) B ciuydae, eciu OOS3aHHOCTh XpaHEHHUs JoMoBoM kHuru a0 31.12.2017
BO3jarajach Ha COOCTBEHHUKOB KWJIbIX ITOMEILEHUM, 3asBUTEIEM IPEACTABIAETCS
JIOMOBasi KHUTa;

6) mpaBOyCTaHaBIMBAIOIIME JTOKYMEHThl Ha MHAMBUAYAJIbHBIN KWIOH TOM (eciu
MpaBO COOCTBEHHOCTHM HE 3aperucTpupoBaHo B EQMHOM rocynapCcTBEHHOM peecTpe
HEJIBUYKUMOCTH) — JJI BBIMTUCKHU U3 TOXO3SIMICTBEHHON KHUTH.

2.5.2. 3asgBneHue W Mpuiaraeémble JOKYMEHTbl MOTYT OBITh THPEJICTABICHBI
(HampaBJieHbI) 3asiBUTENIEM OJHUM U3 CIEAYIOIIUX CIIOCOOO0B:

1) yepes MO®I] Ha OyMa)KHBIX HOCHUTENIIX M B BHUJE DJCKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOILIMX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErJIaMEHTa;

2) nocpeactBoM PecnyOiarkaHCKOTo opTajia B 3JIEKTPOHHOM (opMe;

3) B Opras JTUYHO WUJTU TIOCPEJICTBOM MOUYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEIE.

3asBIEHUE U MPUJIAaraeMbl€ JTOKYMEHTBI, IPU HAIIPaBJICHUU [TOCPEICTBOM MOYTOBOM
CBSI3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM HOPSJIKE.

2.5.3. 3asBieHUE TpU HANPABJICHUH TMOCPEACTBOM PecnmyOImKaHCKOTo mopTajia
IO CHIBAETCS IPOCTOM AIEKTPOHHOM MOANUCHIO 3asIBUTEIIS.

J{ns mosydeHus: mMpoCTOM 3JIEKTPOHHOM MOAMHUCH 3asBUTEII0 HEOOXOIUMO MPOUTH
npouenypy perucrpanuu (ayrentuduxanuu) B ECHUA, a Ttaxke NOATBEpAUTH YUETHYIO
3aMuCh.

DNEKTPOHHBIE JOKYMEHTHI (AJIEKTPOHHBIE OOpa3bl JIOKYMEHTOB), YKa3aHHbIC B
noAnyHkrax 2, 4-6 mnysHkra 2.5.1 aaIMHUHUCTPATUBHOIO pErJlaMEHTa, 3aBEPSIIOTCSA
YCUJIEHHOW KBaJH(PUIIMPOBAHHOW MOJANUCHIO JIMI, YIOJHOMOYEHHBIX Ha CO3JaHuEe U
MOANKMCAHUE TAKUX TOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMH.
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DJNEeKTPOHHBIE JOKYMEHTHI (3JEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpuUjaraeMble K
3asBJICHUIO, B TOM YHCJIC JIOBEPCHHOCTH, HANPABIIAIOTCS B BUjIe ¢aiioB B popmarax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Ooee 50 MoOaiiT.

KauecTBo mnpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (DJEKTPOHHBIX 0OOpa3oB
JOKYMEHTOB) JOJIKHO IO3BOJISITh B TMOJHOM O0BEME MPOYUTATh TEKCT TOKYMEHTa H
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaercs TpeOOBATH OT 3asABUTEIIA:

1) mpexacraBieHuss HOKYMEHTOB W WH(OpMAIMU WM OCYIIECTBICHHS JIEUCTBUM,
MPEJCTABICHUE WJIM OCYHIECTBICHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATHUBHBIMU
MPAaBOBbIMU  aKTaMH, PETYJIUPYIOINIUMUA OTHOIIEHHWS, BO3HUKAIOIIME B CBSI3U C
MPEOCTaBICHUEM MYHUIUIIAIbHOW YCITYTH;

2) OCyIIEeCTBIEHUS JEUCTBUM, B TOM YHCIE COTJIACOBAHUM, HEOOXOAMMBIX IS
MOJTYYEHHUS] MYHUIUINAIBHOW yCIYTM U CBA3aHHBIX C OOpalleHUEM B HHbIC
rOCYJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYMpaBJCHUS, OpraHu3aluu, 3a
WUCKJIIOYEHHUEM TIOJY4YEHHUs] YCIYr U TOJYy4YeHUsS JOKYMEHTOB U HH(pOpMaIluH,
NPEAOCTABISIEMBIX B PE3YJIbTATE MPEIOCTABICHUS TAKUX YCIIYT, BKIIFOUEHHBIX B MIEPEYHU,
ykazaHHble B yactu 1 crateum 9 ®enepanbHoro 3axkoHa Ne 210-D3 (HeoOXOIUMBIX H
00s3aTENbHBIX YCIYT);

3) nmpencTtaBieHUS JOKYMEHTOB W  HH(OpManuu, OTCYTCTBHE U (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh NPHU IMEPBOHAYAIBHOM OTKa3€ B IMpPUEME
JIOKYyMEHTOB, HEOOXOJMMBIX ISl MPEJOCTaBICHUS MYHUIIMIIAILHON YCIyrd, JTubo B
MPEA0CTABIEHUN MYHUIIMIIATBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4aeB:

a) W3MEHEHHE TpeOOBaHMM HOPMATHMBHBIX TIPABOBBIX aKTOB, KaCAIOIIUXCS
MPEOCTaBICHUS MYHULIMNAIBHOW YCIIYTH, MOCe NEPBOHAYAIBHON MOJa4YM 3asiBICHUS O
MPE0CTaBICHUN MYHUITUTIAILHON YCIIyTH;

0) HayMuue OIMMOOK B 3asBJICHUM O MPEJOCTABJICHUU MYHULUNAIBHOW YCIYTH U
JOKYMEHTaX, TMOJIaHHBIX 3asBUTEJIEM IIOCJE I[E€PBOHAYAIILHOIO OTKa3a B TIpUEMe
JIOKyMEHTOB, HEOOXOJMMBIX Il TPEIOCTABICHUS MYHUIIMITAILHON YCIyru, JTubo B
NPEAOCTABICHUN MYHUIUINAIBHOW YCIYTM U HE BKIIIOUEHHBIX B MPEACTABICHHBIA paHee
KOMILIEKT JOKYMEHTOB;

B) HUCTEUEHUE CPOKa JEHCTBUA JIOKYMEHTOB WM HM3MEHEHUE WH(OpMaIuu mocie
NEPBOHAYAIILHOTO OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOJMMBIX HJIsi MPEIOCTABICHUS
MYHHUITUTIATBHON YCIIYTH, TUOO B MPEOCTABICHUH MYHULIUITAIGHON YCITYTH;

T') BBISIBJIEHUE JIOKYMEHTAJIbHO MOATBEPKIEHHOTO (pakTa (MPU3HAKOB) OIMIMOOYHOTO
WJIM TTPOTUBOIPABHOIO AeUCTBUS (0€31eiCTBUSA) NOKHOCTHOTO Juna Oprana, paboTHUKA
M®II, npu mnepBoHayaJbHOM OTKa3e B IIpUEME JOKYMEHTOB, HEOOXOJMMBIX JIJIsi
NPEAOCTABICHUS MYHMIIUIIAIBHON YCIYTd, JU0O0 B MPEAOCTABICHUU MYHUIIMIAIbHOU
yCIYTrd, O 4YeM B TIIMChbMEHHOM BHJE 3a NOAMHUCHIO pykKoBoauTens OpraHa mpu
NepBOHAYAJILHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIWMBIX IJIsl MPEIOCTaABICHUS
MYHUILIUTTAIBHOW YCIYTH, YBEIOMIISIETCS 3asBUTENb, a TAK)KE MPUHOCITCS MU3BUHEHUS 3a
JIOCTaBJICHHBIE HEY100CTBA;

4) mpemocraBieHus Ha OyMaXHOM HOCHTENE JOKYMEHTOB M HUH(OpMaIuu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
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gactd 1 crateu 16 @enepanbHoro 3akoHa Ne 210-P3, 32 MCKIIIOUEHHEM CITy4aeB, €CIU
HAaHECEHWE OTMETOK HAa TaKW€ JTOKYMEHTBhI JTMOO WX HM3BATHE SIBIIAECTCS HEOOXOAUMBIM
YCIOBHUEM TMPEAOCTABICHUSI IOCYAAPCTBEHHOW WJIM MYHMUIMIIAIBHOW YCIYTH, U HHBIX
CJIy4aeB, YCTAHOBJICHHBIX (pe1epalbHBIMU 3aKOHAMHU.

2.6. UcuepnpiBaOIIMii NepeveHb JOKYMEHTOB, HE00X0IUMBIX B COOTBETCTBHHM C
HOPMATHBHBLIMHU NMPABOBLIMU AKTAMH /ISl IPEA0CTABJIEHNSI MyHUIUNIAIbHOMI
YCJIYT'H, KOTOPbIE HAXOASATCSI B PACHOPSIKEHHH IOCYIaPCTBEHHBIX OPraHOB, OPraHoOB
MECTHOT0 CaMOYIIPaBJIeHUS U NMOJABEIOMCTBEHHBIX rOCY1aPCTBEHHBIM OPraHaM WJIH
OpPraHaM MeCTHOI0 CaMOYIIPABJIeHUS] OPraHU3ANUI U KOTOPbIe 3afiBUTE/Ib BIIPaBe
NPeACTABUTD, 4 TAKKE CIOCOObI UX MOJYYeHHS 3asIBUTEJISIMHA, B TOM YHCJIE B
3JIEKTPOHHOM hopMe, MOPSAOK UX NPEACTABJIEHUN; FOCY1aAPCTBEHHbII OPraH, Oprad
MECTHOT'0 CaMOYIIPaBJIeHUs] JIUOO OPraHu3aIus, B PACIOPS:KEHNH KOTOPBIX
HAXOIATCA JaHHbIE JOKYMEHThI

2.6.1. ITomyyaroTcst B paMKax MEXBEIOMCTBEHHOTO B3aUMO/ICUCTBUS:

1) Beimucka wu3 EIWHOrO TrocyIapCcTBEHHOTO peecTpa HEIBHIKUMOCTH  —
®denepanpHas ciy>k0a rocy1apCTBEHHON perucTpaluu, Kajgactpa u kaprorpaduu;

2) cBelcHMS O JCHCTBYIOIIEM Macropre rpaxkaaHuHa Poccuiickoit deneparum —
MBJI Poccuu;

3) cBeacHHMS O HOTapHaIbHOM JoBepeHHOCTH — DenepaibHas HOTapHAbHAs
Tajara.

2.6.2. 3asBUTENb BIpaBE MPEIOCTABUTH JOKYMEHTHI (CBEACHUS), YKa3aHHbIC B
noanyHkTe 1 myHkTta 2.6.1 agMHHHCTPAaTUBHOIO peEriiaMeHTa, B (OpME 3IIEKTPOHHBIX
JOKYMEHTOB,  3aBEPECHHBIX  YCWJICHHOW  KBaIM(UIMPOBAHHOW  MOAMUCHIO  JIMII,
YIOJTHOMOUYEHHBIX Ha CO3/IaHMe€ W TMOJNKHCaHUWE TaKUX JIOKYMEHTOB, MpU Tojaue
3asBJICHUSI.

2.6.3. HemnpencraBieHnue (HECBOCBPEMEHHOE TIPEJACTABICHNUE) YKa3aHHBIMH B
nyHkTe 2.6.1 agMUHHUCTPATHBHOTO pErjlaMeHTa OpraHaMH TOCYJIapCTBEHHOM BIACTH,
OpraHamMM MECTHOTO CaMOYIIPaBIICHHS, OPTraHU3alUsIMU JTIOKYMEHTOB W CBEICHUU HE
MOXKET SIBJIATHCS. OCHOBAHHEM IS OTKAa3a B MPEIOCTABICHUU MyHULIUTIAIIBHON YCITYTH.

2.6.4. JlomxHOCTHOE JHMIIO W (WIM) pabOTHHUK, YKa3aHHbIX B TMyHKTEe 2.6.1
aIMUHHUCTPATUBHOTO pEIrIaMEHTa OpPraHoB M OpraHu3alui, HE NPEeICTaBUBILINE
(HECBOEBPEMEHHO TMPEACTABUBIINE) 3aIPOIICHHBIE U HAXOISAIIUMECS B PACHOPSIKEHUU
JOKYMEHT WJIM CBEACHUS, MOMJICKAT aJIMUHUCTPATUBHOW, MUCHUUILUIMHAPHOW WM WHOMU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanum.

2.6.5. 3anpemiaercs TpeOOBaTh OT 3asBUTEIIS IOKYMEHTBI CBEACHUS, B TOM YHUCIIC
MOATBEPKAAIONINE BHECCHUE 3asBUTEIEM IUIAThl 3a MPEIOCTABICHUE MYHMIIUTAILHON
YCIIYTH, HaXOJSIIHECs B PacHopsHKEHUU TOCYJApPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOyIpaBJieHUsT U TIOJBEIOMCTBEHHBIX TOCYJApPCTBCHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYTPABJICHUSI OPraHU3alIHA.

HenpencraBienue 3asBUTENIEM JOKYMEHTOB, COJIEpKAIlMX CBEIAEHHUS, KOTOPHIE
HaxXoAsATCA B  PACHOPSHKEHUM  TOCYJAPCTBEHHBIX  OpPraHOB, OPraHOB  MECTHOTO
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CaMOyIIpaBJICHUA MW HOABCAOMCTBCHHBLIX TI'OCYyAApCTBCHHBIM OpraHaM WM OpTraHaM
MCCTHOI'O CaMOYIIpPaBJICHUS opraHmauHﬁ, HEC MABJIICTCA OCHOBAaHHCM [JId OTKa3a
3a4BUTCIIIO B IIPCIOCTABJICHUHN MYHHHHHaHBHOﬁ YCIIYI'H.

2.7. UcuepnbiBalonuii nepevyeHb 0CHOBAHUIA /1JIs1 0TKA3a B IpHeMe I0OKYMEHTOB,
HEO0XOAMMBIX JIfl IPEeI0CTABJICHUA MYHUIIUNIAJIbHOM YCJIYT'H

2.7.1. OcHOBaHMSIMH HJii OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTaBICHUS] MYHUITUTIAIbHON YCIIYTH, SIBIISIOTCSL:

1) mpencraBiieHHbIEC 3asBUTEIEM JOKYMEHTHI COJIEPkKAT MOAUYUCTKUA U UCIPABIICHUS
TEKCTa, HE 3aBEPECHHBIE B MOPSAKE, YCTAHOBJIEHHOM 3aKOHOJATENLCTBOM Poccuiickoun
Oenepanuy;

2) JOKYMEHTHI COAEPKAT MOBPEKACHUS, HATMUUE KOTOPHIX HE MO3BOJISIET B TOJTHOM
00beMe HCIMONb30BaTh MHGOPMAIMIO U CBEJCHUS, COJEpXKaluecs B JOKYMEHTax IS
MPE0CTaBICHUS] MyHUITUTIAIbHON YCIIYTH;

3) mnpencraBieHHbIE JOKYMEHThl WJIM CBEJICHUS YTPATUIM CUIy HAa MOMEHT
oOparieHusi 3a MYHHUIMNAIBHOW YCIYyTod (JOKYMEHT, YJIOCTOBEPSIONIUI MOJTHOMOYUS
IPEICTaBUTEIS 3asBUTENS, B cllydae OOpalleHusl 3a MPeJI0CTaBICHUEM MYHHUIIMIAIbHON
YCIIYTH YKa3aHHBIM JIULIOM);

4) momava 3asBJICHUS O MPEIOCTABICHUN MYHUIIUMIIAIBLHON YCIYTH U JIOKYMEHTOB,
HEOOXOMUMBIX NIJIsi TIPENOCTABICHUS MYHUIIUMIIAIBLHOW YCIYTH, B DJIEKTPOHHOU (opMme ¢
HapyIICHUEM YCTAHOBJICHHBIX TPEOOBAHU;

5) HEKOPPEKTHOE 3alOJIHEHHE O0A3aTENbHBIX MOJe B (opMe 3asBICHHS, B TOM
yucie B HMHTEPAKTHBHOM (opme 3asBieHuss Ha PecnyOiMKaHCKOM —MopTale
(HEZOCTOBEPHOE, HEMOJIHOE, JIMOO HETPAaBWIHLHOE 3aMI0JTHEHNUE);

6) mpeacTaBiICHUE HEMOJHOrO0 KOMIUIEKTAa JIOKYMEHTOB, HEOOXOIUMBIX ISt
MPE0CTaBICHUSI MyHUITUTIAIbHON YCITYTH;

7) 3adBJI€HUE O MPEAOCTABIECHNUN YCIYTH MOIAHO B OpraH rocyAapCTBEHHOW BJIACTH,
OpraH MECTHOI'O CaMOYMPABJIEHUS WIM OPraHU3ALMIO, B IOJHOMOYHS KOTOPBIX HE BXOJIUT
peAOCTaBICHNE MYHULIMIIATBHON YCIIyTH;

8) HecoOmro/IeHne yCTaHOBJICHHBIX cTaTtheil 11 denepanbHOro 3akoHa ot 6 ampens
2011 roma No 63-®3 «OO0 »HJNEKTPOHHOM TOMANMUCH»  YCIOBUW  TPU3HAHUS
JEUCTBUTEILHOCTH YCUIICHHOM KBAaTU(UIIMPOBAHHOM 2JIEKTPOHHOM MOITUCH.

2.7.2. TlepedyeHb OCHOBaHUH JJI1 OTKa3a B MpHEME JJOKYMEHTOB, HECOOXOAUMBIX JIJIS
MOTYYCHUS] MyHUIIUTTAIbHOW YCIIYTH, SIBJISIETCS UCUEPITLIBAIOIIUM.

2.7.3. Pemenue 00 OTKa3ze B MpUeME 3asiBJICHUS U JJOKYMEHTOB, HEOOXOAUMBIX JJIs
PEeAOCTABICHUS MYHHUIIUMTAIBHOM YCIIYTH, MOXKET OBITh MPUHITO KaK BO BpeMs Mpuema
3asBUTEIISI, TaK M TIOCJE TOJIYYEHUs] OTBETCTBEHHBIM JIOJDKHOCTHBIM JuIloM OpraHa
HEOOXOUMBIX JJIsl MPEIOCTABICHUS] MYHUIIMNIAIBLHON YCIYyTd JOKYMEHTOB (CBEIEHUI) C
UCIIOJIb30BaHUEM MEXBEJIOMCTBEHHOTO MH(POPMAIMOHHOTO B3aMMOJCHCTBUS, B CPOK, HE
MIPEBBIMIAOIIHN 9 pabounX JHEH CO JHS PETUCTPAITUU 3asBJICHMUSI.

2.7.4. 3anpemaeTcsi OTKa3blBaThb B IMpPUEME 3asBICHUS W MHBIX JIOKYMEHTOB,
HEOOXOAMMBIX IS IPEIOCTABICHUSI MYHUITUTIATLHOW YCIYTH, B CIIy4ae €ClId 3asBJICHUE U
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JOKYMEHTBI, HEOOXOIUMBbIE AJisi MPEAOCTABICHHUS MYHULMIAIbHON YCIyTd, MOJaHbI B
COOTBETCTBUHM C MH(pOpPMAIMEH O CPOKax M MOPSAIKE MPEIOCTABICHUS MYHHUIUIAIBLHOM
ycIllyTH, onyonukoBaHHOU Ha ExuHoM noprane, PecriyOnukanckom mopTasie.

2.8. UcuepnbiBaloniuii nepevyeHb 0CHOBAHUIA /1J151 IPMOCTAHOBJIEHUA WJIH 0TKA3a B
NPeA0CTABJICHNHA MYHUIIUNIAJIBLHON YCJIYTH

2.8.1. OcHoBaHus 7151 MPUOCTAHOBIICHUS TIPEIOCTABICHUSI MYHULIUIIAIEHON YCIIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHMA AJI1 OTKAa3a B IPEAOCTABICHUN MYHULIMIIATBHOMN YCIIyTH:

1) B mpencTaBlIeHHBIX 3aABICHUHM U (WJIM) JOKYMEHTaX COJEPKUTCS HEIMOJIHAS U
(unn) HemoCcTOBEpHAs HH(OpMAaLINS;

2) NOCTyIUIEHHE OTBETa OpraHa TOCYAApCTBEHHOW BIJIACTH, OPraHa MECTHOIO
caMOYIpaBJieHUs JIUOO MOJABEAOMCTBEHHOW OpraHy rocy/1apCTBEHHOM BJIACTU WJIA OpPraHy
MECTHOTO  CaMOYIpaBJE€HUS  OpraHW3alMd  Ha  MEXBEJAOMCTBEHHBIM  3ampoc,
CBUJICTEJILCTBYIOIIETO 00 OTCYTCTBUM JIOKYMEHTa U (Win) uHbOpMalUd, HEOOXOIUMBIX
JUTSl IPEIOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH, €CIIM COOTBETCTBYIOIINNA TOKYMEHT HE ObLI
IPEJCTAaBJICH 3asiBUTENIEM 110 COOCTBEHHOM MHULIMATUBE;

3) OTCYTCTBUE CBEJIEHUH O pPETUCTpAllUU TpakJaHUHA O MECTY >KUTEJIbCTBA
(npeObIBaHNUsA) B paCOPSIKEHUU OPTaHOB MECTHOT'O CaMOYIPaBIICHUSI.

2.8.3. IlepeyeHp OCHOBaHMH [UIsi OTKa3a B IPEAOCTABICHUH MYHULMIIAJIbHOU
YCIIYTH SIBJISIETCS UCUEPITBIBAIOIIUM.

2.8.4. 3ampemaercss OTKa3blBaThb B IPEIOCTABICHHUM MYHUIUIAIBHOW YCIYTH B
cly4yae, €Ciau 3asBJIE€HUE O MPEJOCTaBICHUM MYHULMUIIAJBHON YyCIyrM MOAAaHO B
COOTBETCTBUM C MH(pOpMALMENl O CpoKax U MOPSAKE MPEAOCTABICHHUS MYHHMIMIAIbHON
yCIIyrH, onyosrkoBaHHo Ha EquHom nopraie, PecnyOinkanckoM moprare.

2.9. llopsaaok, pa3Mep ¥ OCHOBAHUS B3UMAHHS TOCYIaPCTBEHHON MOUIMHBI WM
HHOM IUIATHI, B3MMAaeMOH 32 MPeI0CTaBJIeHHe MYHUIMITAJIBbHOM YCJIYTIH

2.9.1. MyHununangbHas yciyra npefocTaBisercs Ha 0€3B03Me31HOM OCHOBE.

2.10. [lepeyeHb ycayr, KOTOPbIEe SIBJSIIOTCSA HE00X0IMMBIMHU H 00513aTeIbHBIMHU J1JI51
NpeaoCcTABJEHUS] MYHUIIMIIAJIbHOH YCJIYTd, B TOM YHCJ€e CBEIeHUs 0 JOKYMEHTe
(moxymeHTax), BblIaBaeMOM (BbIIaBA€MbIX) OPraHU3ANUSIMH, YYACTBYIOIINMHU B

NPeI0CTABJICHMHA MYHHIUNAIBHBIX YCJIYT

2.10.1. IIpenocraBnenne HEOOXOAUMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.11. lopsaok, pa3Mep U OCHOBAHUS B3UMAHMS IJIATHI 32 PEA0OCTABJIEHUE YCIYT,
KOTOpbIE SIBJISIIOTCS HE0OX0AMMbIMH U 00513aTeJILHBIMM JIJIS1 IPeI0CTABIEHUS
MYHHMIUNAJBHON YCJIYId, BKJIKYAst HHPOPMALUIO 0 METOAMKE pacyeTra pa3mepa
TaKOM IIJIAThbI

2.11.1. IIpenocraBnenne HEOOXOIUMBIX M 0053aTEIBHBIX YCIYT HE TpeOyeTcs.
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2.12. MakcuMAaJIbHBIN CPOK 0:KMIAHMS B OUepeau NPH MoJade 3anpoca o
NpeaoCcTaBJIeHUN MYHUIIUNIAJIbHOM YCJIYTH, YCJIYTH, PEI0CTABISIeMOii
opraHu3anmeil, y4acTBylleil B NpeA0CTABJIeHNA MyYHHIIUNIAJIbHOMN YCJIYTY, U IPH
NMOJIyYeHUM Pe3yJIbTaTa NMPeI0CTABJIEHUS TAKUX YCJIYT

2.12.1. Bpems oxujaHus IpH IIOAAYE 3asBJICHHUS HA IOJyYEHHE MYHULMIIAIbHOU
ycIyru - He 6osee 15 MUHYT.

2.12.2. Ilpm mnonydeHUM pe3yapTaTa NPEAOCTABICHUS MYHULHINIAIBHOW YCIIyI'H
MAaKCHMAJIBHBIM CPOK OKUJAHUS B OUYE€pPEIN HE JOJKEH NPEBBIATh 15 MUHYT.

2.13. Cpox u nopsiioK perucTpalum 3anpoca 3asiBUTeJIs 0 MPeI0CTABICHUU
MYHUIUNAJIBHON YCJIYTH M YCJIYTH, IPEeA0CTABJIsIEMO OpraHu3anmeii, y4acTByroLIei
B NIPeJ0CTABJIEHUM MYHUIUNIAJIbHON YCIYTd, B TOM YHCJIe B 3JIEKTPOHHOI (popme

2.13.1. Ilpu nuurom oOpamiennn B M®Il B neHb mojaun 3asBiICHUS 3asBUTEIIO
BbiaeTca pacnucka u3 AUC MO®IL] ¢ peructpallMOHHBIM HOMEPOM, MOJTBEPKIAIOIINM,
YTO 3aBJICHUE OTHPABJIEHO, U IATOW MMOJAYM 3asIBJICHUS.

2.13.2. Tlpu HampaBieHUU 3asABJICHUS] TOCPENCTBOM, PecmyOimkaHcKkoro mopraina
3asBUTEJb B JICHb MOJIaYM 3asBJICHUS MOJy4YaeT B JUYHOM KaOuHeTe PecmyOnmkanckoro
nopTajla U MO 3JIEKTPOHHON MOYTE YBEAOMJIEHUE, MOJITBEPKIAIONIEE, UYTO 3asBICHUE
OTHpPABJICHO, B KOTOPOM YKa3bIBalOTCS PETUCTPALIMOHHBIA HOMEp W Jara MoJadyu
3asBJICHUSI.

2.13.3. Ilpu nuuHom oOpamenun B Oprad B JeHb T[OJauyd  3asiBIICHUS
YIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTENIO BBIACTCS paclucka H3
ABTOMATU3UPOBAHHOW WH(OPMAIIMOHHOW CHUCTEMBbI, MpEIHAa3HAYECHHON i1 OKa3aHUs
rOCYJIapCTBEHHBIX W MYHMIIUIAIBHBIX YCIYT, C PETHCTPALMOHHBIM HOMEpPOM, JaTou
NOJIauy 3asBJICHUS U IEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHMs K MOMeIIEHUSAM, B KOTOPBIX NMPeI0CTABJIAETCS
MYHULIHMNAJIBHAA YCJIYra, K 3aJ1y 0KUAAHUA, MECTaM /ISl 3a1I0JIHEHHS 3aIPOCOB 0
Npea0CTABJICHUN MYHUIIUNIAJIbHOM YCJIYITH, HHGOPMAIMOHHBIM CTEHIAM C
o0pa3uamMu UX 3a10JTHEHHS U NepeYHeM JOKYMEHTOB, He00XO0AUMBbIX [JIA
MPEA0CTABJICHUS KAXKA0U MYHHIUNIAJBHON YCJIYI'H, Pa3MelleHUI0 U 0(OPMIICHUIO
BHU3YaJILHOM, TEKCTOBOW M MYJIbTUMEIUMHOM HH(OPMaLIUH O IOPAIKeE
NPeI0CTABJICHHUS TAKOMN YCJIYI'H, B TOM YHCJIe K 00eCIe4eHHI0 J0CTYITHOCTH ISl
HHBAJIMA0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH C (peiepaibHbIM
3aKOHOAATEJIbCTBOM H 3aKOHOAATeIbCTBOM PecnyOsimku Tarapcran o counaabHOM
3al[MTe MHBAJIU/I0B

2.14.1. IlpenocTtaBieHME MYHULMIIAIBHOW YCIYI'M OCYIIECTBIISIETCS B 3[aHUAX H
MIOMELLECHUSIX, 000pYIOBaHHBIX MTPOTUBOTIOKAPHOU CHUCTEMOU u CHUCTEMOM
MOKAPOTYILEHUS.
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Mecta mpuema 3asBuUTeneil  00OPYIOYIOTCS HEOOXOAUMOW  MEOENbI0 IS
oopMIIEHUS JOKYMEHTOB, HHPOPMAITUOHHBIMHU CTCH/IAMH.

2.14.2. B cooTtBeTcTBMM ¢ 3akoHoaaTeabcTBOM Poccuiickoin ®dexnepanun o
COLIMAJIbHOM 3alllUTe HMHBAIMIOB B IEISIX OCCHPENsITCTBEHHOTO JOCTyNMa K MECTY
IPeIOCTaBICHUS MyHUIIUTIATBHOM YCIIYTH 00€CIIeYnBaeTCA:

1) oOecrmeunBaeTcss OCCHPENSITCTBEHHBIH  JOCTYNl  HMHBAIMIOB K  MECTY
IPEeIOCTaBICHUS MYHHULHUINAIBHON yclyru (yZOOHBIM BXOA-BBIXOJ B IOMEUICHUS U
NepeMeIIeHHE B UX Ipeieniax);

2) BU3yallbHas, TCKCTOBAas W MYJIbTHMCIUHHA HWHPOPMAIUSI O MOPSIKE
MPEOCTABICHUS MYHUIMIIAJIBHOW YCIYyTH pa3Meliaercss B YAOOHBIX ISl 3asiBUTENEH
MecTax, B TOM YHUCJIE C YU€TOM OrPaHUYEHHBIX BO3MOKHOCTEH MHBAIUOB;

3) CcOmpOBOXKIIEHNE WHBAIHOB, WMEIOIIUX CTOWKHE pacCTPOHCTBa (DYyHKIUH
3pEHUSI U CAMOCTOSITEIILHOTO MEPEIBUKEHHUS, U OKa3aHUE UM TTOMOIIIH;

4) Hamnekamee pasMelleHHe OoOOpYJOBaHUS W HOCHTEICH HH(pOpMaIWH,
HEOOXOJIUMBIX JIJIsi 00ecreueHus1 OeCIpenaTCTBEHHOI0 JOCTYIa MHBAJIUJIOB K YCIyTraMm ¢
Y4E€TOM OTPAaHUYEHUN UX KUZHEAECATEIbHOCTH;

5) nyOnuMpoBaHHE HEOOXOMUMOW JUIS HMHBAJIMIOB 3BYKOBOW W 3PUTCIIbHOU
uH(bOpMaINK, a TAKKe HAJIMHUCEH, 3HAKOB U MHOM TEKCTOBOU U rpaduueckoil uHGpopMauu
3HaKaMH, BBITIOJIHEHHBIMU pelibepHO-ToueuHbIM IpudTom bpaiis;

6) IoImycK CypJOoNepeBOYNKa M TU(IOCYPIOTICPEBOIUNKA;

7) nOmycK COOAKU-NPOBOJHMKA MPH HAJUYMU JIOKYMEHTA, MOJTBEPIKIAIOIICTO
ee chenuaibHoe OO0ydYeHue | BblJaBaeMoro mno ¢opmMe U B TOPSAKE, KOTOpHIE
YCTAHOBJIEHBI TPUKAa30M MUHHUCTEPCTBA TPyJa M COLMAJIbHOW 3amuThl Poccuiickon
@enepaunn ot 22.06.2015 Ne 386H «OO0 yrBepxkaeHUM (GOPMBI JIOKYMEHTA,
MOATBEPKIAIONIETO CIEeHalbHOE O00ydeHue CoOaKU-MPOBOJHUKA, U TMOpSIKA €ro
BBIJIAUM.

2.14.3. TpeOoBaHUs B 4aCTH 0OCCIICUCHUS JOCTYITHOCTH JIJII MHBAJIUIOB OOBEKTOB,
B KOTOPBIX OCYILIECTBIISIETCS MPEIOCTABICHUE MYHUIMUIIAIBHOW YCIYyTd, U CPEJHCTB,
UCIIOIb3YEMbBIX IPU NPEAOCTABICHUM MYHHUIUIIAIBHOW YCIYTH, KOTOpbIE YyKa3aHbl B
noanyHkrtax | — 4 mynkra 2.14.2. agMUHHUCTPAaTHBHOTO PErIAMEHTA, MPUMEHSIOTCA K
00BEKTaM M CPEeJICTBaM, BBEJACHHBIM B IKCILIyaTalMIO WM MPOIISANIAM MOJACPHU3AIHIO,
pexoHcTpyKIuto nocie 1 urons 2016 rona.

2.15. [loka3aTes i JOCTYNHOCTH M KA4eCTBAa MYHUIIUNIAJIbHOU YCJIYTH, B TOM
Yyucjie KOJMYEeCTBO B3aUMO/IeiiCTBHI 3asiBUTEISI € IOJLUKHOCTHBIMH JIMIIAMH TIPH
NMpeaoCcTaBJIeHUN MYHUIIUNAJIbHOM YCJIYTH M UX MPOA0IKUTEIbHOCTH, BO3MOKHOCTH
noJiyueHusi HHGOPMAIUM 0 X0/Ie MPEeI0CTABIEHNS] MYHHIMTIAJILHON YCJIyTH, B TOM
YHcje ¢ HCMoJIb30BaHueM HHPOPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHI,
BO3MOKHOCTD JIN00 HEBO3MOKHOCTD MOJIYYeHUsI MyHHITMIAJIbHOM’ YCJIYTH B
MHOTO(YHKIIMOHAJIBHOM LEHTPe MPeA0CTABJIEHHUsI TOCYIaPCTBEHHBIX H
MYHUIUNAJIBHBIX YCIYT (B TOM YHCJIE B IOJTHOM 00beMe), B JIIOOOM
TEPPUTOPHUAIHLHOM MOJAPAa3ieIeHUU OPraHa UCIIOJIHUTEIbHO PACHOPSAUTEIHLHOTO
OpraHa MeCTHOI0 CaMOYINPaBJIeHHSs], 10 BLIOOPY 3asiBUTEJIsI (AKCTEPPUTOPHATbHBIH
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NPUHLNI), TOCPEICTBOM 3aMPOCa 0 MPEA0CTABIEHNH HECKOJIbKUX FOCYyIapCTBEHHBIX
U (MJIM) MYHUIIUNIAJILHBIX YCJIYT B MHOTO()YHKIMOHAJBHBIX IIEHTPAX
NpeI0CTABIEHUS TOCYAAPCTBEHHBIX U MYHUIIUNIAJIbHBIX YCJIYT, PEIyCMOTPEHHOT 0
cratbed 15.1 @enepanbHoro 3akona Ne210-®3 (KoMIIEKCHBIN 3a1IPOC)

2.15.1. Tloka3aTtensiMu AOCTYNHOCTH MPEAOCTABICHUS MYHHIUIIAJBHOM YCIIYyTH
SABJISIFOTCSL:

PacIoI0KEHHOCTh TOMEUIEHUS, B KOTOPOM BEIETCS IPUEM, BblJadya JOKYMEHTOB B
30H€ JOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJu4yue HEOOXOJIUMOr0 KOJUYECTBA CHEIHUAIMCTOB, a TaKXE€ IOMEICHHUM, B
KOTOPBIX OCYIIECTBIISICTCS MPUEM JOKYMEHTOB OT 3asIBUTEIICH;

HAJIMYME WCYepIbIBalOmed uHhopMauu O crmocobax, TMOpsSAKe H  CpoKax
MPEIOCTABICHNUS MYHHUITMNAIBHOW YyCIyTW Ha WH(OOPMAIIMOHHBIX CTEHAax, ExuHOM
noptane, Peciybinkanckom nopraiie, opUiMaibHOM caliTe MyHULIMIIATBHOTO pailoHa;

OKa3aHue MOMOIIY MHBAJIUJIAM B MPEOJI0JICHUU OaphepoB, MEMIAIONINUX MOJTYYECHUIO
VMU YCIYT HapaBHE C APYTUMU JIULIAMH.

2.15.2. TlokazarensiMu KadecTBa MPEIOCTABICHUS MYHUIUIIAIBHOW YCIyru
SBJISIFOTCSL:

1) cobmroicHrEe CPOKOB MTPHEMa M PacCMOTPEHHSI TIOKYMEHTOB;

2) coOJTI0IeHIE CPOKa TOTYUCHHUS pe3ysibTaTa MyHHIIUIIAIBHOW YCIYTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JKAJIO0 Ha HApYIICHUS aJIMUHHCTPATUBHOTO
peryiamMeHTa, COBepIIeHHbIX paboTHUKaMu OpraHa;

4) KOJTMYECTBO B3aUMOJICHCTBUN 3asABHUTEISA C JODKHOCTHBIMU JIMIaMu (0e3 ydeTa
KOHCYJIbTALN):

B3aUMoJelcTBUe 3asBUTENss ¢ paboTHukamu Oprana winn  MOI[  npu
MPEOCTaBICHUN MYHUITUTIAIbHON YCIYTU OCYIIECTBIISICTCS. OAUH pa3 MpU NpPeICTaBICHUN
3asBJICHUS CO BCEMU HEOOXOIUMBIMU JIOKYMEHTAMH;

OJIMH pa3 B Ciy4yac HEOOXOJMMOCTH TOJYy4YEHHUs pe3ysbTara MPeaoCTaBICHUS
MyHHUIIUNANbHOU ycinyru B Oprane mnu MOL[ B dopme sk3eMruisgpa 3IEKTPOHHOTO
JIOKyMEHTa Ha OyMaKHOM HOCHUTETIE.

[IpoAOMAKUTENLHOCTh OJHOTO B3aWUMOJICWCTBUS 3asBUTENSL C JIOJKHOCTHBIMU
JULAMH TIPU NPEIOCTABICHUN MYHULIMNIAIBHON YCIYTH HE MPEBBIIAET 15 MUHYT.

3asBUTENb BIPAaBE OLICHUTh KAu€CTBO MPEAOCTABICHUS MYHUIIMNAIBHON YCIYyTH C
MOMOIIBIO  YCTPOWUCTB TOJBMIXKHOM paguoteneoHHON CBSI3M, C HCIOJIb30BAaHUEM
PecnyOnukanckoro moprasia, TEepPMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmarnus 0 Xo/1€ MPeI0CTABICHUS MyHUIIUITAIBHONW YCIIYTH MOXKET OBbITh
noJiydeHa 3asBUTEJIEM B JIMYHOM KaOuHeTre Ha EnuHoM moptane, PecmyOinkaHckom
noptane, B Oprane, M®II.

2.15.4. IlpenocTaBieHre MyHUIIUITAIIBHOW YCIIYTH OCYIIECTBIsIeTCs B 1t000M MOI]
10 BBIOOPY 3asiBUTENSI HE3aBUCHMO OT MECTa €ro >KUTEIhCTBA WM MecTa (PaKTHUuecKoro
npoxxkuBanus ~ (mpeObiBaHus) Ha  Tepputopun  Pecmybmukm  Tatapctan 1o
AKCTEPPUTOPUATIEHOMY ITPUHIIUITY.

MyHununanbHasi yciryra B COCTaBe KOMILIEKCHOTO 3alpoca HE MpeI0CTaBIISIETCS.
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2.16. NHble TpeOOBaHMS, B TOM YK CJIe YYUTHIBAKOIIHE 0COOEHHOCTH NMPEI0CTABICHUSA
MYHUIHMIIAJIBbHOM YCJIYTH 110 IKCTEPPUTOPHAIBHOMY NPUHIMILY (B CJIy4ae, eCJu
MYHUIHMIAJIbHAS YCJIYTa MPeA0CTABIACTCH M0 IKCTEPPUTOPHATBLHOMY NPUHIUITY) U
0C00EHHOCTH MPea0CTABJICHUSI MYHUIIUIIAJIbHON YCJIYTH B 3JIEKTPOHHOI dopme

2.16.1. Ilpu npenocTaBiICHUHM MYHMIIMIAIBLHONW YCIYTH B 3JICKTPOHHOW dopme
3asiBUTENb BIIpaBe:

1) mosyunTh HHPOPMAIIHIO O MOPSIJIKE M CPOKAX MPEAOCTABICHHS MYHHUITUTIATBHON
YCIIyTH, pa3MelieHHyto Ha Equnom noprane, PecyOnrkanckoM nmopraie;

2) mojaTh 3asABJICHHEC O TPEAOCTABICHHM MYHHUIUIIAILHON YCIYyIH W HHBIC
JTOKYMEHTBI, HEOOXOUMBIC ISl TIPEIOCTABICHUS MYHHUIIMITAIIGHON YCIIYTH, B TOM YHCIIC
JOKYMEHTBI ¥ WH(OpMAIMIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C NyHKTOM 7.2 yactu | cratem 16 PenepansHoro 3akoHa Ne 210-D3, ¢
UCIIOJIb30BaHuEM PecryOIMKaHCKOro noprana;

3) MOJIyYuTh CBEACHUS O XOJC BBINOJHCHUS 3asBJICHUN O TPEIOCTABICHUH
MYHUITUTIATBHON YCIIYTH, MOJAHHBIX B AJIEKTPOHHOM (hopMme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEI0CTABICHUS MYHUIUIIAILHON YCITYTH;

5) moyiyduTh pe3ydabTaT MPEAOCTABICHHS MYHUIUMNAIBLHOW YCIyTH B (opme
ANIEKTPOHHOTO JJOKYMEHTA;

6) momath xkanmoOy Ha perieHue U aeiictBue (O0e3merictBue) OpraHa, a TaKkkKe €ro
JOJDKHOCTHBIX  JIMI[, MYHUIIMIAIBHBIX CIYXalluX MOocpeacTBOM PecmyOinkaHCKOTO
noprana, Tnoptana (denepaabHOM TOCYAapCTBEHHOW WH(OPMAIIMOHHOM CHCTEMBI,
obecrnieunBaNIel Mpolecc J0CyAeOHOro (BHECYAeOHOr0) o0XaloBaHUS pEIICHUNA U
nercTBui  (0e31eiCTBUSI), COBEPIIEHHBIX MNPU NPENOCTAaBICHUU TOCYJApCTBEHHBIX U
MYHUITUTIATBHBIX ~ yYCIYT  OpTaHaMH, MPEJOCTABISIIONIMMH  TOCYAapCTBCHHBIC U
MYHUITUTIATBHBIC  YCAYTH, WX JODKHOCTHBIMH  JIMIIAMHU, TOCYJapCTBEHHBIMH U
MYHHUITUTIATHHBIMU CITY>KaIIAMHU.

2.16.2. ®opMupoBaHHE 3aASBICHUS OCYUIECTBISAECTCS MOCPEACTBOM 3alOJIHEHUS
ANIEKTPOHHON (opMbl 3asiBlieHuss Ha PecmyOnmkanckoMm moprane 0e3 HeoOXOJAMMOCTH
JOTIOJTHUTEJIPHOM MOJIauy 3asBJICHUS B KaKOH-TM00 MHOM (popMme.

2.16.3. Ilpu ¢popmupoBaHuH 3asBICHUS 00CCIICUNBACTCS:

1) BO3MOXKHOCTH KOIHUPOBAHHUS W COXPAHCHUS 3asBJICHHUS W WMHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABIICHUS YCIYTH;

2) BO3MOXKHOCTH 3arlOJHCHHS HECKOJbKUMHU 3asBUTCIISIMH OJHON 3JIEKTPOHHOM
dopMbl 3asBIEHUS MpU OOpalleHUH 3a YCIyraMu, MpEeArNoJararolMMu HampaBleHUe
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMHU;

3) BO3MOXKHOCTH IMe4YaTH Ha OyMa)KHOM HOCHTEJIEC KOIMH DJICKTPOHHOH (OPMBI
3asBJICHUS;

4) coxpaHEHHE paHee BBEJACHHBIX B JJICKTPOHHYIO ()OpMY 3asBJIICHUS 3HAYCHUN B
000 MOMEHT T10 JKEJIaHUIO T0JIL30BaTelisA, B TOM YHCJIE MPU BOSHUKHOBEHHUU OINOOK
BBOJIa ¥ BO3BpATE /I MIOBTOPHOTO BBOJIa 3HAUCHUN B JICKTPOHHYIO (DOPMY 3asIBIICHUS,
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5) 3amonHeHuWe moel AEKTPOHHOU (OPMBI 3asIBJIICHUS 10 Havaja BBOJA CBEICHUIA
3asBUTEJIEM C MKCIOJb30BAaHUEM CBelleHUu, pasmenieHHbix B ECHUA, u cBeaeHui,
omyOnMKoBaHHBIX Ha PecnyOnmkaHckoM mopTaie, B 4YacTH, Kacarollecs CBEICHMUI,
OTCYTCTBYIOILIUX B €IMHON CUCTEME UACHTU(MUKAIIMKI U ayTeHTU(UKAIIY;

6) BO3MOXXHOCTb BEPHYTbCA Ha JII0OOOW W3 OSTAlOB 3aIllOJHCHHUS SJICKTPOHHOM
dbopmbl 3asBieHMs 0€3 MOTEpH paHee BBEACHHON HH(OpMaIuy;

7) BO3MOXKHOCTB JOCTYIIa 3asIBUTEIIS K paHEe MMOJaHHBIM MM 3asBJICHHUSIM B TCUCHUC
HE MEHEE OJIHOTO rojia, a TAKKEe YACTUYHO C(POPMUPOBAHHBIM 3aSIBICHUSAM - B TCUCHUE HE
MEHee 3 MECSIEB.

2.16.4. 3anuck 3aaButenei Ha npueM B M®I] (nmanee - 3ammuch) OCYIIECTBISIETCS
nmocpencTBoM PecryOimkanckoro moprasna, Tenegona KoHTakT-1ieHTpa ML,

3asgBUTENIO0 MPEIOCTABISIETCS BO3MOXKHOCTh 3allMCH Ha JIOObIE CBOOOJHBIE IS
npueMa JaTy W BpeMsi B IpejesiaX YCTAaHOBIECHHOTO B MHOTO(YHKIMOHAIBHOM IIEHTPE
rpaduka nmpuema.

3anuch Ha ONPENEICHHYIO JaTy 3aKaHYMBAETCA 3a CYTKH O HACTYIUICHHS 3TOH
JaThI.

Jlisg ocyliecTBiICHUs MPEABAapUTEIbHON 3alKiCH MOCPEeNCcTBOM PecnyOnmukaHCKOro
HopTajia 3asBUTEN0 HEOOXOJUMO YKa3aTh 3alpalniiBaeMble CHUCTEMOH JaHHbBIE, B TOM
qHCIIe:

dbaMunuio, UM, 0T4€CTBO (IIPU HATTUYUH);

HOMeED TenedoHa;

aJpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

KeJTaeMylo 1aTy U Bpems Iprema.

B cnydyae HECOOTBETCTBUSI CBEIAEHUM, KOTOpPbIE COOOLIMI 3asBUTENb MIPH
MpEeABApUTENIbHON 3alUCH, JOKYMEHTaM, MpPEACTABICHHBIM 3asBUTEIIEM NPHU JUYHOM
npuemMe, NpeaBapuTeNIbHas 3alUcCh aHHYJIHPYETCS.

[Ipn ocyliecTBICHUH MPEABAPUTENBHONM 3aMKMCH  3asBUTENI0 00ECIeYrBaETCS
BO3MOXKHOCTh paclieyaTaTh TaJIOH-TIOATBEpXkAeHUE. B ciaydae, eciu 3asBUTENb COOOIIUT
aZipec SJICKTPOHHOW TMOYTHI, HA YKa3aHHBIA aJpec TaKKe HampaBisgeTcss UHGOpMALUS O
NOATBEPKIACHUH NPEIBAPUTEIBHON 3aIMCH C YKa3aHUEM JaThl, BDEMEHH U MECTa IIpUeMa.

[Tpu ocymiecTBICHUH NPEABAPUTEIBHON 3aliCH 3asBUTEIb B 00s3aTEIBHOM
nopsiake HHGOPMUPYETCS O TOM, YTO IpPEABAapUTENIbHAS 3aliCh aHHYJIMPYETCS B Cilydae
€ro HESBKM I10 UCTEUEHNHU |5 MUHYT C HA3HaYE€HHOT'O BPEMEHU MpHUEMA.

3asiBUTENb B J1I000€ BpEMsI BIIPAaBE OTKA3aThCs OT MPEIBAPUTENILHOM 3aKCH.

3anpemaercs TpeOOBaTh OT 3asIBUTENS] COBEPILUECHHUS] WHBIX JEUCTBHM, KpoMme
NPOXOXKJIEHUS UACHTU(PUKALMM W ayTEHTU(PHUKAIUU B COOTBETCTBUU C HOPMATHUBHBIMHU
npaBoBbIMU akTamMu Poccuiickori denepanuu, ykazaHus LEJIM IPHUEMaA, a TaKKe
PEIOCTaBICHUSI CBEJICHUN, HEOOXOAMMBIX MJIA pacyeTa IJIUTEIbHOCTH BPEMEHHOIO
WHTEpBaJIa, KOTOPBIM HEOOXOAMMO 3a0pOHUPOBATH AJIsI MpUeMa.

3. CocraB, oCJ1e10BaTEJIbHOCTh U CPOKHU BBINOJHEHUS] AAMAHUCTPATUBHBIX
npoueayp, Tpe00BaHUA K MOPSAKY UX BbINOJHEHNS, B TOM YHCJIe 0COOEHHOCTH
BbINOJIHEHHUS aIMUHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOI GopMme, a TakKe
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0CO0EHHOCTH BBINOJHEHUS AIMUHUCTPATUBHBIX MPOLEAYP B
MHOT0()YHKIMOHAJIBHBIX HEHTPaxX

3.1. Onucanue mocien0BaTeIbHOCTH JACHCTBUM MPU MPETOCTABICHUH
MYHUIIUITATBHOU YCIyTH

3.1.1. IlpenocraBneHre MyHHULMIIAIBHOM YCIyTrd BKIIOYAET B ceOsl CIEAyIOLIUe
aJIMMHUCTPATUBHbIE TPOLIEAYPHI:

1) KOHCYJBTHPOBAHUE 3ASIBUTEIIS;

2) IpUHATHE ¥ PACCMOTPEHHE KOMIUICKTa JOKYMEHTOB, IPEICTABICHHBIX
3asIBUTEIIEM;

3) HampaBlIeHNE MEXBEIOMCTBEHHBIX 3al[pOCOB B OpraHbl, YYacTBYIOIIUEC B
MPEAOCTABICHUN MyHUIIUNIATBHON YCIIYTH;

4) MOArOTOBKA pe3yJibTaTa MyHHIIUIIATBHON YCITYTH;

5) BeIaua (HanpaBIeHHE) 3asIBUTEITIO PE3yJIbTaTa MyHUIIUTIAIBHOW YCITYTH;

6) ucrpaBJIeHUE TEXHUUECKHUX OIIHOOK.

3.2. Oka3aHue KOHCYJIbTAIUIl 3asiBUTEJII0

3.2.1. OcHOBaHHEM Hayaja BBIMOJIHEHUS aIMUHUCTPATUBHOM MPOIIEAYPHI SBIISACTCS
oOparieHue 3asgBUTENS MO BOIMPOCAM, CBS3aHHBIM C MPEJOCTABICHHUEM MYHHUIIMIAIBHON
YCIIYTH.

JloJKHOCTHBIM ~ JIUIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM  3a  BBITIOJIHEHUE
aIMUHUCTPATUBHOM MIPOLICAYPHI, SIBISETCS:

npu obpaiennu 3asBurens B MOL] — paborark MOI];

npu oOpaieHun 3aasutens B Opran — cekperapb Oprana (manee - JOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTENL BIpPaBe OOPATUTHCS 3a KOHCYJbTAIMEH O TOPSJIKE M CpoOKax
penoCcTaBiIeHUs MyHUIIMNAIbHON yciayru B M®I] nuuno u o TenedoHy U 3JIEKTPOHHOU
noure.

PabotHuk M®I] KOHCYJIBTHpYET 3asBUTENISI, B TOM YHCIE IO COCTaBy, ¢opme
NPEACTaBIAEMON JTOKYMEHTAUU U APYTUM BONPOCAM JJISI TOJYyYEHUS MYHUIUIIAIbHOU
YCIIyTH.

3asgBUTEIhL MOXET TMOJYyYUTh WHGOPMAIMI0O O TOPSJKE MPEAOCTABICHUS
MYHULMTNIATBHON ycyru Ha oduianbHoM caiite ML http://mfcl6.tatarstan.ru.

AJIMUHUCTpPATUBHBIC TMPOLEAYpPHl, YCTAaHABJIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJIHAIOTCS B ZIEHb OOpAaIlleHUs] 3asBUTEJIS.

PesynbraTaMu  BBINIOJHEHUS] ~ aJIMHUHUCTPATUBHBIX  MPOLEAYp  SIBJISIOTCS:
KOHCYJIbTalIMS 110 COCTaBy, (popMe Mpe/icTaBIsieMOl TOKYMEHTALUA U IPYTUM BOIIPOCAM,
HEOOXOUMBIM JIJI51 TIOJTYYEHUSI MyHUITUTIATLHON YCITYTH.

3.2.3. 3asBuTEnb BIpaBe o0patuthes B Oprad mno tenedoHy U IEKTPOHHOH MOYTe,
a TaKXe TOJy4YuTh KOHCyIbTaluio Ha PecmyOnukanckom moprane, caitite Oprana o
MOPSIIKE U CPOKaX MPEJOCTABICHUSI MYHUIIMIAIBHON YCIyrd, B TOM YHUCIE MO COCTaBY,
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dbopme TmpencTaBIsIeMOM JOKYMEHTAIlMM W JAPYTMM  BOMpOCaM ISl TOJTYYEHUS
MYHHUIUITAIBHON YCIYTH.

JIOIDKHOCTHOE ~ JIUII0, OTBETCTBEHHOE 3a KOHCYJbTHpPOBaHUE HWHMOpMUpyer
3asBUTEIS B COOTBETCTBHUM C TpeOOBaHMSAMU TMyHKTa 1.3.4 aJIMHUHHCTPATUBHOIO
periiaMeHra.

AJMUHUCTPATUBHBIE MPOUEAYPHl, YCTaHAaBIMBAEMbIE HACTOAIIMM IYHKTOM,
BBITIOJIHAIOTCS B TEUCHHE TPEX padOuuX JHEH cO AHS MOCTYIUICHHS OOpalleHus.

PesynpTaTaMu  BBIMOJHEHUS ~ QJIMUHHUCTPATUBHBIX  TPOLEAYp  SIBJISIOTCS:
KOHCYJIBTAIIMH TI0 COCTaBy, (hopMe MpeACTaBIAEMON JOKyMEHTAIIUU U APYTHM BOIIPOCaM,
HEOOXOJIUMBIM JIJIS1 TTOTYYEHUS] MyHUITUIIATbHON YCITYTH.

3.3. HpI/IHSITI/Ie H PacCCMOTPEHUEC KOMILJIEKTA TOKYMECHTOB,
NMpeaAcCTaBJCHHBIX 3asABUTECJIEM

3.3.1. IlpueM OOKYMEHTOB sl MPEIOCTABICHUS MYHHUILMIIAIIBHON YCIYTH 4Yepe3
MOI] unu ynanenHoe padbouee mecto MDILI.

3.3.1.1. 3asaBurens (pencTaBUTENb 3asBUTENs) oopamaercs B M®IL] ¢ 3ampocom o
NPEAOCTABICHUN MYHULIUNIAIIBHON YCIYTH U MPEACTABISAET JOKYMEHTHI B COOTBETCTBUU C
MYHKTOM 2.5 aIMUHUCTPATUBHOT'O PETJIAMEHTA.

3.3.1.2. Pabotnuk M®II, Benymuii npuem 3asiBICHUMN:

oIpenenseT npeaAMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOAUT MPOBEPKY MOJHOMOYUHN JIUIIA, TOJAOMIETO IOKYMEHTHI;

MPOBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBaHMSIM, YKa3aHHBIM B
IYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aMoJHSAET JIEKTPOHHYI0 hopmy 3asiBieHuss B AUC MODII;

MPU MPEIOCTABJIICHUN JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aAMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBIISET CKAaHWPOBAHHE MPEACTaBICHHBIX
JOKYMEHTOB;

pacnieuatbiBaet 3asBieHue u3z AC MOL];

NepeacT 3asiBUTEIII0 Ha IPOBEPKY U MOANKUCAHUE;

MOCJI€ MOANKUCAHUs CKaHUPYET noanucanHoe 3asBiaeHue B AUC MOL;

3arpyxaetr B AUC MOI] nokyMeHTbI, Ipe/ICTaBIEHHBIE B DJIEKTPOHHOU (hopMe WiIH
AJIIEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET DIEKTPOHHOE JIETIO;

BO3BpaIaeT MOAMUCAHHOE 3asBJICHUE U OPUTHHAIBI OyMaXKHBIX TOKYMEHTOB;

BBIJIACT 3asBUTEIIO PACIIUCKY B ITPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC MPOLEAYpPHl, YCTAHABJIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJTHSIFOTCS B JIEHb OOpaIlleHUs 3asBUTEIIS.

Pe3ynbraTaMu BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLEAYpP SBISIOTCSA: TOTOBOE K
OTIpABKE 3asBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HanpapisieT makeT JOKYMEHTOB, IPUHSITHIX OT 3asBUTEIIS B
Opran B 25eKTpOHHOU GopMe (B COCTaBE MAKETOB JECKTPOHHBIX JEN) B TEUYCHUE OJIHOTO
pabouero JHs co THS 0OpaleHus 3asiBUTENS B CTPYKTYypHOE noapasaenenue MOIL.
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Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX IPOLEAYP SBISIOTCA: 3asBJICHUE U
MAaKeT JOKYMEHTOB (JIEKTPOHHOE JIEJI0), HampaBiieHHbIe B OpraH, NOCPEICTBOM CHCTEMBI
AJIEKTPOHHOTO B3aUMOICUCTBHUSI.

3.3.2. IlpueM HNOKYMEHTOB JUisl TPEJOCTABJICHHS MYHHUIIMIIAIILHONW YCIyTd B
aIeKTpoHHOM (hopme yepe3 PecyOnnkaHckuil mopTai.

3.3.2.1. 3asButens I NMOAA4YM 3asBICHUS B AJIEKTPOHHON (pOpME BBIMOJIHSET
clenyrouue AeCcTBuUs:

BBITIOJIHSAET aBTOPHU3ALIUIO;

OTKPBIBACT (POPMY AIIEKTPOHHOTO 3asBIICHUS;

3anmonHAeT (OpMy  OSJEKTPOHHOTO  3asBJICHMS, BKIIOYAIONIYI0  CBEJCHUS,
HE00X0AMMBIE U 00s13aTENbHBIE IS IPEIOCTABICHUS MyHUIIUIIAIBHON YCIIYTH;

NPUKPEIISIET JAOKYMEHTBl B JJIGKTPOHHOM (hOpMe WU AJIEKTPOHHBIE 00pa3bl
JTOKYMEHTOB K (hOpMe 3JICKTPOHHOTO 3asBJICHUS (TIPH HEOOXOAMMOCTH);

NOATBEPKAACT (PAKT O3HAKOMJIEHHSI M COTJlacusi C YCJIOBHSIMH M IOPSIKOM
MPEJIOCTABICHUS MYHHUIMNAIBHOW YCIYTM B 3JIEKTPOHHOW (QopMe (yCTaHaBIMBAET
COOTBETCTBYIOILLYI0 OTMETKY O COTJIaCHH B (POPME 3JIEKTPOHHOTO 3asiBICHMUS);

NOJTBEPXKIAET  JIOCTOBEPHOCTh  COOOILEHHBIX  CBEIACHMM  (yCTaHaBIMBAET
COOTBETCTBYIOILYIO OTMETKY B ()OpME AJIEKTPOHHOT'O 3asBJICHUS);

OTIIPABJISIET 3aII0JIHEHHOE 3JIEKTPOHHOE 3asiBJIeHUE (Ha)KMMaeT COOTBETCTBYIOLIYIO
KHOIIKY B (pOpME 3JIEKTPOHHOTO 3asIBICHHUS);

3JIEKTPOHHOE 3asBJIEHUE MOJIUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSAMHU ITyHKTA
2.5.3 aIMUHHUCTPATUBHOTO PETJIAMEHTA;

MOJIy4aeT YBEOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOT'O 3asIBJICHHUS.

dopMaTHO-JIOrHYEcKasi MpoBepka C(HOPMHUPOBAHHOIO 3aSIBICHUS OCYIIECTBIISIETCS
MIOCJIE 3aMOJHEHUS 3asBUTENIEM KaXO0ro W3 MOJIeH ANeKTpOHHON QopMbl 3asBienus. [lpu
BBISIBJIECHUM HEKOPPEKTHO 3all0OJIHEHHOTO MOJIsl 3JIEKTPOHHOM (DOPMBI 3as1BJICHUS 3aBUTEIb
YBEJIOMIISIETCS] O XapaKTepe BbISBJICHHOW OIIMOKHU U MOPSIIKE €€ YCTPAHEHHUS MOCPEICTBOM
UH(OPMAITMOHHOTO COOOIIEHHUSI HETTOCPEICTBEHHO B DJIEKTPOHHOU (PopMe 3asBIICHHUS.

AJMVHHCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHUS  AJIMHHHCTPAaTUBHBIX  IPOLENYp  SBISIOTCS:
ANIEKTPOHHOE [I€JI0, HampaBieHHOe B OpraH NOCPEICTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aUMOJICUCTBHUSI.

3.3.3. PaccMoTpenune komruiekTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMEM Hayaja BBIIIOJIHEHUSA aJMUHUCTPATUBHON IPOLIEAYPHI
ABJISIETCSl  MOCTYIUIGHUE 3asiBICHHS] W MHBIX JIOKYMEHTOB, HEOOXOJIMMBIX IS
PeI0CTaBICHUS! MyHUIIMNATBHON YCIIYTH.

JIOIOKHOCTHBIM ~ JTUIIOM  (pa0OTHMKOM),  OTBETCTBEHHBIM 3a  BBINOJHEHUE
aIMUHUCTPATUBHOM MpoIeaypsl sBISeTCS cekpeTapb Oprana (nanee - JTOJKHOCTHOE
JIU10, OTBETCTBEHHOE 32 MPUEM JJOKYMEHTOB):

3.3.3.2. JI0JDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IpPUEM JOKYMEHTOB, B Cllydae
oOpailieHus 3aaBUTENS C 3asBiIeHreM B Oprax:

oIpenensieT npeaAMeT oOpalleHus;
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YCTaHABIIUBAECT JINYHOCTh 3ASIBUTEIIS;

IIPOBOJMT MPOBEPKY MOJHOMOYHUH JULA, IOJAFOIIETO TOKYMEHTBHIL;

MPOBOJUT TMPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHMSIM, YKa3aHHBIM B
NyHKTE 2.5 aAMUHUCTPATUBHOTO PETJaMEHTa, MIPOBEPKY COOTBETCTBUS MPEACTABICHHBIX
JOKYyMEHTOB ~ yCTAaHOBJICHHBIM TpeOoBaHUSIM (Hajjexaiiee oQopMiIeHUE  KOIMUM
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAaxX IIOAYUCTOK, IPUIIMCOK, 3aYEPKHYTBHIX CJIOB U
UHBIX HE OTOBOPEHHBIX UCTIPABIICHUN);

3aMOJHSET  JJEKTPOHHYI0  (GopMy  3adBJI€HHMs B aBTOMATU3UPOBAHHOM
MH(GOPMALIMOHHONW CHCTeMe, IMpeIHAa3HAYEHHOW [UIs OKa3aHWs TOCYIapCTBEHHBIX U
MYHHUIUITAIBHBIX YCIIYT;

IPY TIPEAOCTABICHUNA JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aJMUHHCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHTEJE, OCYLIECTBISIET CKaHUPOBAHHUE MPEACTABICHHBIX
JOKYMEHTOB;

pacIieyaTbIBACT 3asBJICHUE;

IepeacT 3asiBUTEIIIO HAa IPOBEPKY U MOANMCAHUE;

IIOCJIE MOANKUCAHUS CKAHUPYET MOANKUCAHHOE 3asBJICHNUC;

3arpy»aet B ABTOMATHU3UPOBAHHYIO UH(}OpPMAITMOHHYIO CUCTEMY,
IIPEHA3HAYCHHYI0 JUIi OKAa3aHWs TOCYIAapCTBEHHBIX W MYHULMNAJIBHBIX  YCIYyT
JIOKYMEHTBI, TPEJCTABICHHBIE B JJIGKTPOHHOM (QopMe WIH 3JIEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET DJIEKTPOHHOE JIETIO;

BO3BpAIlAE€T TOJIMMCAHHOE 3asBJIICHUE W OpPUTHHAIBI OYMa)KHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asIBUTEIIIO PACIIMCKY B IPUEME JOKYMEHTOB.

B cnyyae Hanuuus OCHOBAaHMM I OTKa3a B MpPHEME JOKYMEHTOB JOJDKHOCTHOE
JULO, OTBETCTBEHHOE 32 IPUEM JOKYMEHTOB, YBEIOMIISICT 3asBUTENS O HaJIUYUU
MPENATCTBUNA JJIs1 TIpUeMa 3asiBIICHHS M BO3BpAIlA€T €My JOKYMEHTHI C OOBSICHECHUEM
COAEPKaHMS BBISBJICHHBIX OCHOBAHUM IS OTKa3a B IPUEME IOKYMEHTOB.

3.3.3.3. JIo/KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NpPUEM JIOKYMEHTOB, IIOCJE
IIOCTYIUICHUS! JOKYMEHTOB Ha pACCMOTPEHHUE:

IIPUCBAaNBACT 3asIBJICHUI0 HOMEpP B COOTBETCTBUU C HOMEHKJIATYPOM JE€JI U CTaTycC
«IIpoBepka OKYMEHTOBY;

M3Yy4aeT MOCTYNUBIINE IEKTPOHHBIE €714, B TOM YHCIIE ITPUIIOKEHHBIE 3asIBUTEIIEM
JIOKYMEHTBI B DJIEKTPOHHOU (POpME U DIIEKTPOHHBIE 00pa3bl TOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MpoOBEpsieT COOJIOJICHUE YCIOBUN JIEUCTBUTEIBLHOCTU DJICKTPOHHOM TMOIIUCH,
OCPECTBOM oOpaieHus K EnuHomy mnoprany (B ciy4yae, €Cilu  3asiBUTENEM
IPEACTABIICHBI AIEKTPOHHBIE JOKYMEHTHI, MOJITACAHHBIE YCUJICHHOM
KBTU(PHUIIUPOBAHHON AJIIEKTPOHHOMN MOJIHUCHIO).

[Ipy HamumMM OCHOBAaHWM, NPEAYCMOTPEHHBIX IMTyHKTOM 2.7.1 aIMUHUCTPATUBHOTO
periiaMeHTa, MOArOTaBIMBAET MPOEKT pelieHus 00 OTKaze B MpUEME JOKYMEHTOB,
HEOOXOAMMBIX JJIS TPEAOCTABICHUS MYHUITUTIATLHON YCITYTH.

B cnyuwae, ecniu B pe3ylnbrare MPOBEPKH YCUJIICHHOW KBaIU(UIIMPOBAHHOM
AJIEKTPOHHOM TOJIITUCH BBISBICHO HECOOIOICHHUE YCIOBUN €€ JeHCTBUTEILHOCTH, TPOCKT
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pelieHus: 00 0TKase JO0JDKEH coAepkaTh MyHKTHI ctatbu 11 dexepanbHoro 3akoHa Ne 63-
@3, KOTOpPbIE NOCITY>KHJIA OCHOBAaHUEM JIJISL €r0 MPUHSATHUA.

[Tpoexkt pemieHus 00 OTkaze B MpUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTaBICHUS] MyHUIIMIIAJbHOW YCIIyTH, C yKa3aHUEM IPUYMH OTKa3a (B ciydae, eciiu
OCHOBaHUS AJi1 OTKa3za B IIPUEME JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEAOCTaBICHUS
MYHULIMIIAIBHON YCIIyTH, CBSA3aHbl C HAPYIIEHUEM YCTAHOBJIEHHBIX TPEOOBAHUN K TaKUM
JNOKyMEHTaM, OCHOBaHHUS JUI1 OTKa3a B IpPHEME JOKYMEHTOB [IOJDKHBI COZIEpP’KATh
MHPOpPMAIIMI0O O HAaUMEHOBAHMU JOKYMEHTOB (MH(pOpMAaluu, CBEJIEHUI), KOTOpbIE HE
MIPE/ACTABICHBI, COJAEPX AT HEJOCTOBEpHblE M (WIM) MNPOTUBOPEUYUBHIE CBEJCHUS,
opopmIIeHBI C HapylIeHHEM YyCTaHOBJCHHBIX TpeOOBAaHWM), HampaBiseTCs Ha
COrJJaCOBAaHME B YCTAHOBJIEHHOM IOPSAJKE IOCPEICTBOM CHUCTEMBI 3JEKTPOHHOIO
JOKYMEHTO000pOTA.

CoriacoBanre MpoeKTa penieHus: o0 0TKa3ze B IpUEME IOKYMEHTOB, HEOOXOIUMBIX
ULl TPENOCTAaBICHHS MYHHMIMNAIBHOW  YCIYI'M, OCYIIECTBISETCS B  MOpPAJIKE,
MIPENYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHHACTPATUBHOTO PETJIAMEHTA.

B cayyae oOTCyTCTBHA OCHOBaHMM Il OTKa3a B IIPUEME JIOKYMEHTOB,
IPELYCMOTPEHHBIX ITYHKTOM 2.7.1 aqMUHUCTPaTUBHOTO PErVIAMEHTA, TOJPKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IMpPUEM JOKYMEHTOB, B TEYEHHME OJHOro pabouero AHS CO JAHS
NOCTYIUICHUSI 3asBJICHMSI, HANPABJSET 3asBUTENIO, YKA3aHHBIM B 3asBJICHUHM CIOCOOOM,
YBEJIOMJICHHE O NOCTYIUICHUM 3asBICHUS, COAEpIKalIee BXOASAIIMI PETHCTPAlMOHHBIN
HOMEp 3asBJICHUS, JATy IOJy4YEHUs 3asBJICHUS, IE€peuyeHb HAUMEHOBAHWUN (aiisioB,
MPEACTABICHHBIX K HEMY JOKYMEHTOB, JIaTy MOJY4YEHHUS pe3yJbTara MYHHIIMHAIbHOU
YCIYTH.

3.3.3.4. Hcnonnenue mnpoueayp, yKasaHHbIx B nyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  pErjlaMeHTa, TMpU  HAIMYMKA  TEXHUYECKOW  BO3MOXKHOCTHU
OCYUIECTBJISIETCS. B aBTOMAaTUYECKOM PEXUME C HCIOJIb30BAHUEM ABTOMATH3UPOBAHHOU
MH()OPMAIIMOHHOW CHUCTEMbI, MpEAHA3HAYEHHOW JUIsl OKa3aHUs TOCYJApCTBEHHBIX U
MYHUIUNAIBHBIX YCIIYT.

3.3.3.5. AJMUHHCTpAaTHBHBIE MPOUEAYPHI, YCTAaHABIMBaeMble NyHKTOM 3.3.3
aJIMMHHUCTPATUBHOI'O PErJIaMEHTAa, BBIMOIHSIOTCS B TEUEHUE OJHOI0 pabovyero AHs CO JHS
NOCTYIUJIEHUS 3asIBJICHUS HA PACCMOTPEHHE.

Pe3ynpTaTaMy BBIIIOJHEHUS aJMUHUCTPATUBHBIX MPOLEAYP SABIISIOTCS: NMPUHATHIA
Ha pPAacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM IMPOEKT pelleHuss 00 OTKa3e B IMpHUEMe
JOKYMEHTOB, HEOOXOJIMMBIX JJIs1 IPEIOCTABICHUSI MyHULIUTIATbHON YCIYTH.

3.4. HanpaBjieHne Me:KBeIOMCTBEHHBIX 3alPOCOB B OPraHbl, y4aCTBYIOIINE B
NPeA0CTABJICHMHA MYHUIUNIAJIBLHON YCJIYTH

3.4.1. OcHOBaHMEM HayaJla BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLIEAYPHI
ABJISIETCSl TOJY4YEHUE JOJDKHOCTHBIM JIMIOM (paOOTHMKOM), YIOJHOMOYEHHBIM Ha
BBIMOJIHEHUE aJMUHUCTPATUBHON MpPOLEAYphl, OT JOJKHOCTHOro juna (paboTHHUKA),
OTBETCTBEHHOTO 3a ITPUEM JOKYMEHTOB, IPUHATHIX OT 3aSBUTEIS JOKYMEHTOB.
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JIOMKHOCTHBIM ~ JTMLIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJIHEHUE
aAMUHUCTPATUBHOM NpOLENYyphl, sBIIsAETCA cekperapb OpraHa (gajnee - JOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a HAIIPABJICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIOMXHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIPAaBJICHHE MEKBEIOMCTBEHHBIX
3arpocoB, (OPMUPYET U HANPABISAET B DIJIEKTPOHHOU (hOpME MOCPEACTBOM CHCTEMBI
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOAEHCTBUS (MpU OTCYTCTBUU TEXHUUYECKOM
BO3MOXKHOCTM — HHBIMM CHOCOOAMM) 3ampochl O IIPEIOCTABICHUU JIOKYMEHTOB U
CBEJCHM, IPETyCMOTPEHHBIX MyHKTOM 2.6.1 aIMUHUCTPATUBHOTO pETJIaMEHTA.

AJIMUHHCTPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHb IPUHSTHS 3aBJICHHUS HA pACCMOTPEHHE.

Pe3ynpTaTaMyu  BBINOJHEHUS  AJIMHHHUCTPAaTUBHBIX  HPOLENYp  SBJISIOTCS:
HaIlpaBJICHHbIE B OpraHbl BJIACTU W (WJIM) THOJABEIOMCTBEHHBIE OpraHaMm BIIACTU
OpraHU3ali{ 3aIpPOCHI.

3.4.3. CnenuanucTsl MOCTABIIMKOB JAHHBIX HA OCHOBAaHUH 3aIIPOCOB, MOCTYMHBIIUX
4yepe3 CHCTEMY MEXBEIOMCTBEHHOTO 3JEKTPOHHOI'O B3aMMOJEHCTBHS, MPEIOCTABISIOT
3ampammBaeMble JOKYMEHTHl (MHQOpMAlMIO) WIM HAlNpaBSIIOT yBEAOMJEHHUS 00
OTCYTCTBMM JOKYMEHTa M (Wiu) HH(OpMaluu, HEOOXOIMMBIX JIs MPEeAOCTaBICHUS
MYHULIUINIATBHON YCIYTH (Janee — yBeJOMIIEHUE 00 OTKa3e).

AIMUHHCTPAaTUBHBIE IPOLEAYPBI, YCTAHABIMBAEMBIE HACTOSLIMM  ITYHKTOM,
BBIIIOJIHAIOTCS B TEUEHUE TPEX JTHEW CO JTHS MOCTYIUICHHsI MEXBEIOMCTBEHHOIO 3a1poca B
OpraH WM OpraHM3alfio, MPEJOCTaBISAIOUINE JOKYMEHT M HH(POpPMAIUIO, €CIU HHBIE
CPOKM TIOATOTOBKM U HANpaBlIEHWA OTBETAa Ha MEXBEJOMCTBEHHBII 3ampoc He
YCTaHOBJIEHBI  (peAepajbHBIMU  3aKOHAaMHU, [pPAaBOBbIMU  akTaMu IIpaBuTenbcTBa
Poccuiickoii denepanuu U OpUHIATBIMA B COOTBETCTBUU C (eAepalibHBIMU 3aKOHAMU
HOPMAaTHBHBIMU MPAaBOBbIMU akTamMH PecniyOnuku TatapcTaH.

Pe3ynbTaTaMu BBIOJTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SBIAIOTCS: TOKYMEHTBI
(cBenmeHus), HEOOXOAMMBIE IS TMPEIOCTABJICHUS MYHULIMNAIBLHONW YyCIyTH, JHOO
yBelOMJICHHE OO0 OTKa3e, HalpaBjCHHbIE TOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
HaIpaBJICHUE MEXBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JTOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HANpPaBJIECHHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

NOJIy4aeT 3alpaliMBacMble YEpEe3 CHUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aUMOJCUCTBUSI  TOKYMEHTbl  (CBEIEHHs), HEOOXOOuUMble JMJii  MPEJOCTaBICHUS
MYHULIMNIATBHON yCIyTH, JINOO yBeAOMJIEHHME 00 OTKa3e MpU OTCYTCTBHM JOKYMEHTa U
(nm) uadopmanuy;

IpU HAJIUYUU OCHOBAHMM, MPETyCMOTPEHHBIX MYHKTOM 2.7.1 aAMHUHUCTPAaTUBHOTO
periiaMeHTa, MOArOTaBIMBAET MPOEKT pelieHus 00 OTKaze B MpUEME JOKYMEHTOB,
HEOOXOAUMBIX JJIsl TPEIOCTABIECHUS MyHUIIMTIATBHOM YCIYTH.

[IpoekT pemenuss o0 OTkKaze B NpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
PeI0CTaBICHUSI MyHUIIMIIAIBLHON YCIyry, ¢ yKa3aHUEM MPUYMH OTKa3a (B cilydae, eclid
OCHOBaHUSl AJi1 OTKa3za B MpHEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBICHHUS
MYHMIIMIIAJIBHONW YCIIYTH, CBA3aHBI C HAPYIICHUEM YCTaHOBJIEHHBIX TPEOOBAHMN K TaKUM
JOKyMEHTaM, OCHOBaHMUS JUI1 OTKa3a B NpPHEME JOKYMEHTOB [OJDKHBI COAEpP’KaTh
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uH(OpMAIMI0O 0 HAMMEHOBAaHWUHU JOKYMEHTOB (WMH(GOpMAIMH, CBEICHWN), KOTOPHIE HE
MPEJCTABIICHBI, COJEpkKAT HENOCTOBEpHbIE U (WIM) NPOTHUBOPEUUBBLIE CBEICHMUS,
obopMiIeHBI C HapyUIEHHWEM YCTAHOBJICHHBIX TpeOOBaHMIl), HampaBisIeTCS Ha
COTJIACOBAaHME B YCTAHOBJICHHOM TIOPSJIKE TIOCPEICTBOM CHCTEMBI 3JICKTPOHHOTO
JTIOKYMEHTO000pOTA.

CornacoBaHue MpOEKTa pelieHrs 00 0TKaze B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX
JUIL  TIPEJOCTaBICHUS  MYHHUIMIIAJIBHOW  YCIYyTH, OCYIIECTBIISICTCS B TOPSIIKE,
IPEAYCMOTPEHHOM MMYHKTOM 3.5.3 aAMUHHUCTPATUBHOTO PErJIaMeHTA.

AJIMUHUCTpPATUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM  IYHKTOM,
BBITOJIHSIOTCS B JICHD MOJYYEHUS CBEJICHUN MO0 MEKXBEIOMCTBEHHBIM 3aIllpOCaM.

Pe3ynbraTaMu BBINOJHEHUS! aIMUHUCTPATUBHBIX MPOLIEAYDP SBISIIOTCS: JOKYMEHTBI
(cBeneHus), HEOOXOAUMBIEC [JIsi MPEIOCTABICHUS MYHMUIIUNAIBLHOM YCIyTH, MPOEKT
peuieHuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX [JIsi MPEeAOCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

3.4.5. Hcnonnenue mpouenyp, ykKazaHHblIx B nyHkrax 3.4.2, 344
aJIMUHUCTPATUBHOTO  pEIrylaMEHTa, MpPU  HAJIWYUM  TEXHUYECKOM  BO3MOXKHOCTH
OCYIIECTBJISIETCSI B aBTOMAaTHYECKOM PEKUME C HMCIOJIb30BAHUEM aBTOMATU3WPOBAHHOM
UH()OPMAIIMOHHOW CHCTEMBI, MpEIHAa3HAYEHHONW JUIsI OKa3aHWs TOCYJAapCTBEHHBIX U
MYHUIUTIAIBHBIX YCIIYT, B TOM YHCJIE C MOMEHTA PETUCTPAIlMU 3asIBJICHUSI B COOTBETCTBUH
C ITyHKTOM 2.13 aAMUHHUCTPATUBHOTO pETJIaMEHTA.

3.4.6. MakcumanbHBIM CPOK BBINIOJHEHUS AJMUHHUCTPATUBHBIX MPOLEAYP,
YKa3aHHBIX B MMyHKTE 3.4 aIMUHUCTPATUBHOIO PErIaMEHTa, COCTABIISAET TPU PaOOUUX JHS.

3.5. lloaroroBka pe3yjibTaTa MyHHUMIIAJIbHON YCIAYTH

3.5.1. OcHOBaHHMEM Haudajia BBIOJIHEHUS aIMHUHUCTPATUBHOW MPOLIEAYPHI SIBISETCS
MOCTYIJIECHUE  OT  JIOJDKHOCTHOTO  JIMIIAa, OTBETCTBEHHOIO 32  HalpaBJICHHE
MEXBEJIOMCTBEHHBIX  3alpOCOB, JOKYMEHTOB  (CBEIEHUM), HEOOXOAUMBIX  JJIs
MPEA0CTABIICHUS MyHULIMTIAJLHON YCITYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBINIOJIHEHHE aJMUHUCTPATUBHOMN
MPOLIEIYphl, ABJISIETCS cekpeTapb OpraHa (Jajnee - T0KHOCTHOE JIMI0, OTBETCTBEHHOE 3a
MOATOTOBKY pe3yJbTaTa MPea0CTaBICHUS MyHUIUIIATBHON YCIIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATrOTOBKY pe3yJibTara
[PEIOCTABICHUS MyHULUIIATBHON YCIIYTH:

paccMaTtpuBaeT CGOPMUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX JJIsi
[PEIOCTABICHUS MyHULUIIAIBHON YCIIYTH;

IpU BBISIBJIEHUM OCHOBAHMM Ui OTKa3a B IIPEIOCTABICHUN MYHULMIIAIbHON
YCIIYT'H, YKa3aHHBIX B IMYHKTE 2.8.2 aJIMUHHCTPATUBHOI'O PEIVIAMEHTA, MOJATOTABIMBAECT
IPOEKT penieHust 00 0TKa3e B NPeJOCTaBICHUN MYHULIMITAIbHON YCITyTH;

B Clly4ae OTCYTCTBHUSI OCHOBAaHUMU JJisi OTKa3a B MPEJOCTaBICHUH MYHUIUIAIbLHOM
YCIIyTH, NPEeTyCMOTPEHHBIX MYHKTOM 2.8.2 aJMUHUCTPATUBHOTO pErjaMeHTa, 0 UToram
PAacCMOTpPEHHUSI JIOKYMEHTOB, HEOOXOAMMBIX JUIsl TPEIOCTaBICHUS MYHUIUMIAIbHOM
YCIIyTH, MOATOTABIMBAET MPOEKT pe3yibTaTa NpeJ0oCTaBICHUS! MyHUIIMIAIIBHON YCITyTH B
COOTBETCTBHUHM C NOAIMYHKTaMHU 1 — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOTO PETJIAMEHTA;
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HaIPaBJIsIET MIOITOTOBJICHHBIIN MIPOCKT pe3ynbTaTa MPEIOCTaBIICHUS
MYHUITUTIAJTFHOM YCIYTM Ha COTJIACOBAHWE B YCTAaHOBJICHHOM IMOPSAKE IOCPEICTBOM
CUCTEMBI 3JICKTPOHHOTO JIOKYMEHTOO0O0pOTA.

AIMUHUCTPATUBHBIC MPOICAYPHI, YCTAHABIMBACMBIC HACTOSIIMM  ITYHKTOM,
BBITIOJTHSFOTCS B TCYCHHE OJHOTO pabOvero JIHSI.

Pe3ynbraTaMu BBITOJTHCHHUS aIMUHUCTPATHBHBIX IIPOLEIYDP SBISIIOTCS: TPOCSKT
perieHus 00 0TKa3e B MPEIOCTABICHHH MYHUIIUITAIbHON YCITyTH, CIIPaBKH (BBIITHCKH ).

3.5.3. CornacoBaHue | TMOJINUCAHUE TMPOEKTa pe3yJbTara MPeIOCTaABICHUS
MYHUITUTIATBHOW ~ yCIayru  (mamee —  TPOEKThl  JOKYMEHTOB)  OCYIIECTBIISCTCS
PYKOBOJHTEIIEM CTPYKTYPHOTO TOJPA3ICICHHS, OTBETCTBEHHOTO 3a IMOATOTOBKY
pe3ynbTaTa  MYHUIMIMAJIBHOW  yciayrd, 3amecTuTeneMm  PykoBomutens — Oprana,
PykoBogutenem Oprana.

[ToaroToBIICHHBIE TTPOCKTHI JOKYMEHTOB, HMEIONIUE 3aMEUaHUs, BO3BPAIIAIOTCS Ha
O0pabOTKy JHITYy, OTBETCTBEHHOMY 3a MOJATOTOBKY PE3yJbTaTa MYHHUITUTIATBLHOW YCITYTH.
[Tocne ycTpaHeHWsT 3aMEUaHWA TPOCEKTHI JOKYMEHTOB IIOBTOPHO TI€PEAIOTCS IS
COTJIAaCOBAHUS U TIOJIMUCAHUS.

PykoBogutenr Oprana mpu paccCMOTPEHUH MPOEKTOB JIOKYMEHTOB IPOBEPSIET
cOOJII0/IeHEe aIMUHUCTPATUBHOTO PETJIaMEHTa JOJDKHOCTHBIMU JiuiiaMu OpraHa B 4acTH
CPOKOB BBITIOJHEHUS aIMUHUCTPATUBHBIX MPOLIETYP, UX TOCIEI0OBATEIBHOCTH U TOTHOTHI,
HAJIM4YUS COTJIACOBAaHUW YIOJHOMOYEHHBIX JIOJDKHOCTHBIX Jsinii OpraHa B CHCTEME
ANIEKTPOHHOTO JJOKYyMEHTO00OO0pOTA.

B cmydae  BBIABIGHHMS ~ HaApymieHUH B YacTH  CPOKOB  BBITTOJTHCHHSI
aIMUHUCTPATHBHBIX TIPOIEIYpP, WX TOCICIOBATEIHPHOCTH W TIOJMHOTHI PykoBoaHTENH
Oprana HHUITUUPYET MPUBIICYCHUE K OTBETCTBEHHOCTH JIMII, JOMyCTUBIITNX HAPYIIICHUS, B
COOTBETCTBHH C ITYHKTOM 4.3 aIMUHUCTPATHBHOTO pETIaMEeHTA.

AIMUHUCTPATUBHBIE TPOIEAYPHI, yCTaHABIMBAEMbIE HACTOSAIIAM ITyYHKTOM,
BBITIOJTHSFOTCS B TEUCHHE OJTHOTO pabodero JHS.

Pe3ynpTaTaMu BBIMOJHEHUSI aIMUHUCTPATUBHBIX MPOIIEAYP SBISIOTCS: pelieHue 00
OTKa3e B TpHUEME JIOKYMEHTOB HEOOXOAMMBIX IS TMPEJOCTABJICHHUS MYHHUIIUIAIbHON
yCIIyTH, pElieHre 00 OTKa3e B TMPEAOCTABICHUM MYHHUIIUNAIBHOW YCIyTH, CIpaBKa
(BbIIIUCKA).

3.54. Hcnonnenwe mpoleayp, YKasaHHbIX B  mOyHkrax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjlaMeHTa, TpU HAIMYMKA  TEXHUYECKOW  BO3MOXKHOCTHU
OCYIIECTBJISIETCS. B aBTOMAaTUYECKOM PEXUME C HCIOJIb30BAaHUEM aBTOMATH3UPOBAHHOMU
WH)OPMAITMOHHOW CHUCTEMBbI, TPEAHA3HAYCHHOW JUIsl OKa3aHUsS TOCYJAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

MakcuManbHBIH CPOK BBITOJTHCHHUS aIMUHUCTPATUBHBIX TPOIEAYP, YKA3aHHBIX B
NyHKTE 3.5. a IMHUHHCTPATUBHOTO PETJIAMEHTA, COCTABIISICT OJIUH PaOOYHii ICHb.

3.6. Bbitaua (HanpasJieHNe) 3aiBUTEII0 Pe3YJIbTATa MYHHIMIIAJBHON yCIyTru

3.6.1. OcHOBaHHMEM Haudalia BBIOJIHEHUS aIMHUHUCTPATUBHOW MPOLIEAYPHI SIBISETCS
MOJIyYeHHE JTOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE aJIMHUHHCTPATUBHOU
IPOLEIYPHI, TOKYMEHTA, TIOITBEPKAAIOLIETO MTPEIOCTABICHUE MYHUITUTIATBHOU YCIIYTH.
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JIOJDKHOCTHBIM  JINIIOM, OTBETCTBEHHBIM 3a BBIIOJIHEHUE aJIMHUHMCTPATUBHOMU
MPOLIETYPBI, ABJISIETCS cekpeTapb OpraHa (ajnee - T0KHOCTHOE JIUI0, OTBETCTBEHHOE 3a
BbIJIady (HaIMpaBJICHUE) TOKYMEHTOB).

3.6.2. Jlo;KHOCTHOE U0, OTBETCTBEHHOE 3a BblJauy (HAIpaBJiICHUE) JOKYMEHTOB:

o0ecreunBaeT PErucTpalmio 1 BHECEHUE CBEACHUN O pe3yibTaTe MpeAoCTaBICHUS
MYHUIUIIAIBHOW YCIYTH B IIOJACHCTEMY BEICHHs NOKYMEHTAlMM aBTOMATH3UPOBAHHOU
MH(POPMAIIMOHHON CHUCTEMBl, MNpPEAHA3HAYEHHON Ui OKa3aHUs TIOCYJapCTBEHHBIX WU
MYHUIUIAIBHBIX YCIIYT;

W3BEIIAET 3asBUTENS (€ro MpeJICTaBUTENSA) CIIOCOOOM, YKa3aHHBIM B 3asBJICHUH, O
pe3yJbpTare NPEeIOCTAaBICHUS MYHULMNAIBHOM YCIYTM M O BO3MOXXHOCTH IOJIyYEHUS
pe3yJbTara npeioCTaBlIeHUs MyHUIIUNaIbHOU yciayru B Oprade win B MOLI.

Hcnonnenne npoueayp Npyu HaJIuIUuu TEXHUYECKONM BO3MOXKHOCTH OCYLIECTBIIAETCS
B aBTOMAaTHYECKOM PEKMME C MCIOJIb30BAaHUEM aBTOMATHU3MPOBAHHON MHGOPMAIIMOHHON
CUCTEMBI, ITPEAHA3HAYEHHOM ISl OKa3aHUS TOCYJAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT.

AJIMUHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABJIMBAEMBIC HACTOSAIIMM  ITYHKTOM,
BBIMOJHSIOTCS B TEUYEHUE OJIHOTO paboyero JAHA €O JHA MOANHUCAHUS JOKYMEHTA,
ABJISIOLIETOCS PE3YyJIbTaTOM IPEIOCTABICHUSA MYHULIMIIAIBHON YCIIYTH, YIIOJITHOMOYEHHBIM
JIOJHKHOCTHBIM JiuiioM Oprana (Opranom).

PesynbraTaMy BBIIIOJHEHUA aIMUHUCTPATUBHBIX IIPOLIEAYP SABIIAIOTCS: pasMELICHUE
CBEJCHUI O pe3ysibTaTe MPEJOCTaBICHUS MYHUIMNAIBHON YCIyrn B MH(OPMALMOHHBIX
CUCTEMAaX, WU3BEIICHUE 3asBUTENS (€ro IMpeICTaBUTENs) O Pe3yJbTaTe MPeaOCTaBICHUS
MYHUIMINIATBHON YCIYTH M CIOCO0aX €ro moiay4yeHusl.

3.6.3. Ilopsmok  Bblgauu  (HampaBl€HWs)  Pe3yJibTara  MNPEAOCTABICHUS
MYHHUIUNIAIBHON YCIYTH:

3.6.3.1. Ilpu oOpamieHun 3asBUTENS 3a PE3yJbTaTOM MYHMIMNAIBHOW YCIyTH B
MOILI, pabotHuk M®L] BbIAAET 3aBUTENO PE3yIbTaT MYHULIMIAIBHON yCIyTU B opMme
AK3EMIUISIpA BJEKTPOHHOTO JIOKYMEHTa Ha OyMaxkHoM Hocutene. Ilo TtpeboBaHuio
3asiBUTEJISI BMECTE C IK3EMILISIPOM AJIEKTPOHHOTO JJOKYMEHTa Ha OyMa)kHOM HOCUTENE EMY
IIPEAOCTABIACTCA IK3EMIUIIP AJIEKTPOHHOIO JOKYMEHTA ITyTEM €ro 3allMCy Ha ChEMHBIN
HOCUTEIb WMH(OPMALMK WM HANpaBICHUs HK3EMIUIApa 3JIEKTPOHHOIO JOKyMEHTa IO
AJIEKTPOHHOM ToYTe B ajpec 3asBuTtelis. [Ipu 3anucu Ha chbeMHBIN HOCUTENb WHGOPMAITIU
WJIM HAIIPABJICHUU DK3EMILISAPA JIEKTPOHHOIO TOKYMEHTA, HA OCHOBE KOTOPOT'O COCTABJICH
HK3EMILISP 3JEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM HOCHUTEINE, MO AJIEKTPOHHOM MOYTe
UJEHTUYHOCTh TAKOT'0 HK3EMILIAPA 3JIEKTPOHHOIO JOKYMEHTA 3K3EMILIAPY JIEKTPOHHOIO
JOKyMEHTa Ha OYMa)KHOM HOCHUTEJIE 3aBEpseTCS YIMOJIHOMOYEHHBIM COTPYIHHKOM C
UCIOJIb30BAaHUEM YCUJIEHHON KBATU(PUIIMPOBAHHON AJIEKTPOHHOMN MOJIIHUCH.

AJIMUHUCTPAaTUBHBIE TPOLEAYPbI, YCTAHABIMBAEMBIC HACTOSAIIMM ITYHKTOM,
BBINIOJIHAIOTCS B TOPSAKE OYEPEIHOCTH, B JCHb NPHUOBITUS 3asBUTENS B CPOKH,
yCTaHOBJIEHHBIE perjiaMeHTOM padboTel MOII.

Pe3ynpTaTaMy BBINOJHEHUS aJIMHUHUCTPATUBHBIX MPOLEAYpP SBIAIOTCS: (PUKCALIMS
(akTa BBIIAUM pe3yibTaTa MpeaocTaBlieHUs MyHHUIMNanbHOM ycnyru B AUC MOI],
pe3yabTaT NpeIOCTaBICHUS MyHULIUIIAIIBHON YCIIYTH, BBIIAHHBIN 3asBUTEIIIO.
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3.6.3.2. [Ipu oOpartieHun 3aaBUTENS 32 PE3yJIbTaTOM MYHULIUIIATBHON yCIyTH Yepe3
PecryOnukaHckuid mopTan 3asiBUTENIO B JIMYHBIA KAOMHET aBTOMAaTUYECKH HANpaBIISIETCS
ANIEKTPOHHBIM  00pa3  JOKYMEHTa, SBISIONIETOCS  PE3yJIbTaTOM  IPEJI0CTaBICHUS
MYHUIIUITAIBHOW YCIyTH, MOJNMUCAHHBIM YCUJIEHHOW KBAIM(UIIMPOBAHHOW 3JIEKTPOHHOU
MOJMUCHIO YIIOJTHOMOYEHHOTO JA0HKHOCTHOTO Juia Oprana (Opranom).

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMBIC HACTOSAIIUM ITYHKTOM,
BBIIIOJTHSIOTCS. B JI€Hb NOJANMCAHUA JOKYMEHTA, IMOJITBEPKIAIOUIETO MPEIOCTABICHUE
(0TKa3 B MpPeAOCTaBICHUN) MYHULUIAIBLHON YCIYTH, YIMOJTHOMOYEHHBIM JOJKHOCTHBIM
nutoM Oprana (Opradsom).

Pe3ynpTaTaMyu = BBINOJHEHUS  AJIMHHHUCTPAaTUBHBIX  NPOLENYp  SBISIOTCS:
HampaBiieHue (IPeIoCTaBlIEHUE) C HUCHoib30BaHueM PecryOnukaHckoro moprana
3asIBUTEII0 JOKYMEHTA, MOJITBEPAKAAIOUIET0 MPEAOCTABICHUE MYHULIUITAIBHON YCIIYTH (B
TOM YHCJIE OTKa3 B PEJOCTABICHUH MYHULIUIIAIGHON YCIYTH).

3.6.3.3. Ilpu oOpamieHun 3asBUTENS 3a PE3yJbTaTOM MYHMIMNAIBHOW YCIYyTH B
Opras, JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbIIauyy (HalpaBl€HUE) JOKYMEHTOB,
BBIIACT 3asIBUTENI0 pe3yJbTaT MyHHUIMNAIbHOM yciayru. Ilo TpeOGoBaHuio 3asBUTENS
BMECTE C DJK3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTENIE €My
PENIOCTABIACTCS IK3EMIULIP JIEKTPOHHOTO JTOKYMEHTA IIyTEM €ro 3allMCH Ha ChEMHBIN
HOCUTEIb WMH(OPMALMK WM HANpPaBICHUs HK3EMIUIApa 3JIEKTPOHHOIO JOKyMEHTa IIO
JJIEKTPOHHOM I10YTE B aJPEC 3asiBUTEIIA.

AJMUHHCTPAaTUBHBIE NPOLEAYphl, YCTAaHABIMBAEMBIE HACTOSAIIMM ITYHKTOM,
OCYUIECTBJISIIOTCS B TIOPSJIKE OYEPETHOCTH, B ICHb MPUOBITHS 3aBUTEIIS B COOTBETCTBUH C
[IpaBunamu BHYTpEHHETO TPYAOBOTO pacnopsaka OpraHa.

Pe3ynpTaToM BBINOTHEHUS AJIMHUHHCTPATUBHBIX MPOLEAYP SABIAIOTCA: (UKCALUSL
(dakra  BbIOAYM  pe3yibTara  MPEAOCTABICHHMS ~ MYHULUNAIBHOM  YCIyrd B
ABTOMATU3UPOBAHHOW HH(POPMAIMOHHON CHUCTEME, MpeIHA3HAYECHHOW I OKa3aHWs
rOCyJAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT.

3.7. UcnpaBJ/ieHne TeXHUYECKHUX OIIMOOK

3.7.1. B ciyyae oOHapyXKeHUS TEXHHYECKOW OITMOKH B JOKYMEHTE, SIBIISIOIICMCS
PEe3yNbTATOM MYHUIIMIIATLHOMN YCIYTH, 3aIBUTENb HanpaBiiseT B OpraH:

3asiBJICHHME OO0 WCHPABJICHUM TEXHUYECKON omubku (mpmwioxeHue Ne 5 «
HACTOSIIIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIIAHHBINH 3asgBUTEI0 KaK pe3yJbTaT MYHHUITUTIATBLHOW YCIYTH, B
KOTOPOM COJICPYKUTCS TEXHUYECKAsl OITHOKa;

JIOKYMEHTBI, MMEIONINE FOPUIANYCCKYIO CHJTy, CBUICTEIBCTBYIONINE O HAIWYUU
TEXHHYECKOM OIMOKH.

3asgBiaeHue 00 WCMPABICHWM TEXHWYCCKON OIMMOKM B CBEICHHSX, YKa3aHHBIX B
JTOKYMEHTE, SIBJISIONIEMCS PE3yJIbTaTOM MYHHUIIMIIAJLHON YCIyTH, MOMACTCS 3asBUTEIICM
(YIIOTHOMOYEHHBIM  TIPEACTABUTEIEM) IIOYTOBBIM OTIMpaBlieHHEeM (B TOM 4HCIE C

WCIIOJIb30BAaHUEM DJIEKTPOHHOM TouThI), JOO uepe3 PecmyOnmkaHCcKuii mopTan wWid
MO®ILI.
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3.7.2. IomXKHOCTHOE JIUILIO, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, OCYIECTBIISIET
npueM 3asBICHUS 00 MCIPaBICHUUM TEXHUYECKOW OIIMOKU, PETUCTPHUPYET 3asBICHHUE C
IPUIOKEHHBIMU JOKYMEHTaMU U MepeacT UX JAOHKHOCTHOMY JIUILYy, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJMUHUCTPATUBHBIE MPOUEAYPhl, YCTaHABIMBAEMbIE HACTOSIIUM  ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHHUE OJTHOTO paboyero JIHA ¢ JaThl PETUCTPALIUU 3asIBJICHUS.

Pe3ynpTaTaMu BBITIOJIHEHUS] aIMUHUCTPATUBHBIX MPOLEAYD SBJISIOTCS: MPUHITOE U
3apEeruCTPUPOBAHHOE 3asBJICHHE, HAIIPABICHHOE HA PACCMOTPEHHE JTOJDKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a 00pabOTKYy IOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a O00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B LIEJISX BHECEHUS HCTIPABICHUM B JOKYMEHT, SBIISIOLIUNACS
pEe3yNbTaTOM TMPEIOCTABICHUS MYHHIIMIIAIBHOW YCIYTH, OCYIIECTBISICT MPOLEAYPHI,
MPEeIyCMOTPEHHbIE MYHKTOM 3.5 aJMHUHUCTPATHUBHOTO pErjamMeHTa, U  BbIJAeT
WCIIPABIICHHBIA TOKYMEHT 3asSBUTENIO (YIOJIHOMOYECHHOMY MPECTABUTEINI0) JUYHO O
pPOCIIMCh C W3BSITHEM Yy 3asBUTENs (yIOJIHOMOYEHHOTO WPEACTAaBUTENSA) OpUTHHAIA
JIOKyMEHTa, B KOTOPOM COJAEP)KUTCS TEXHUYECKas ONIMOKAa, WM HaNpaBiisIeT B aJipec
3asBUTEJI IMOYTOBBIM OTIpPABICHUEM (IIOCPEACTBOM AJIEKTPOHHOM IOYTHI) MHUCBMO O
BO3MOXXHOCTH TIOJIy4eHHUS] JIOKYMEHTa Mpu TmpenoctaBieHnn B OpraH opuriHaia
JOKYMEHTa, B KOTOPOM COJEP>KUTCS TEXHUUECKas OLI1OKa.

AJMUHUCTPATUBHBIE MPOLEAYpPhl, YCTaHABIMBAEMblE HACTOSIIIUM  ITyHKTOM,
BBITOJIHSIOTCS B TEUEHHUE ABYX pabouux AHEH mocie oOHapyKeHHsI TEXHUYECKOW OLIMOKH
WM TIOJTY9€HHUS OT JIF000TO 3aMHTEPECOBAHHOTO JIMIIA 3asBIICHUS O JOIYIIEHHOM OMMOKe.

PesynpTaTaMy BBITIOIHEHHUSI aJIMUHUCTPATUBHBIX TMPOIEAYP SIBISIOTCS: BBIIAHHBIN
(HampaBJICHHBIN ) 3asIBUTEIIIO JOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIUNIAJIbHOM YCJIYTH

4.1. TTopatoKk  OCYIIECTBICHUS TEKYIIEro KOHTPOJS 3a COONIOACHUEM U
UCIIOJIHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMU JTUAMU MOJIOKEHU I
aIMUHUCTPATUBHOTO  pErjaMeHTa W  HWHBIX HOPMATUBHBIX  TPABOBBIX  aKTOB,
YCTaHABJIMBAIOIINX TPEOOBaHUS K MPETOCTABICHUI0 MYHUIIMITAIILHON YCIYTH, a TakKe
NPUHATHEM UMU PEIICHUN

KoHTpoJib 32 MOJHOTOM M KayeCTBOM MPEIOCTABICHUS MYHUIMIIAIBHON YCIYTH
BKJIFOYAET B C€Osl BBIABICHHE W YCTPAHEHUE HAPYIICHWI MpaB 3asgBUTENEH, MPOBEICHUE
IPOBEPOK COOIIOAEHUS MPOLEAYP MPEAOCTABICHNUS MYHUIIMIAIBHON YCIYTH, MOATOTOBKY
pemieHnii Ha nedctBus  (Oe3nelcTBHE)  JOJDKHOCTHBIX — JIML OpraHa MECTHOTO
CaMOyIIPaBJICHUS.

dopMaMu KOHTPOJIS 3a COOJIIOJICHUEM HUCTIOTHEHUS! aMUHUCTPATUBHBIX MPOLIEIYP
SBJISIFOTCSL:

1) npoBepka W COMJIACOBAHUE IIPOCKTOB JIOKYMEHTOB II0 TIPEIOCTABICHUIO
MYHHULUIIAIBHON YCIYTH;

2) IPOBOJIUMBIC B YCTAHOBJIICHHOM IMOPSI/IKE IPOBEPKHU BEJICHUS JICIIONPON3BOJICTBA,;
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3) IpoBeICHHE B YCTAHOBJICHHOM ITOPSIKE KOHTPOJBHBIX MPOBEPOK COOIIOACHHSI
poleayp NPeAOCTaBICHUS MYHUIIUTIATLHON YCIIyTH.

B memsx Tekymiero KOHTPOJS MCHOJB3YIOTCS CBEJCHUS, UMEIoIIMecs B
AJIEKTPOHHOM 0a3e JaHHBIX, CHyKeOHas KOPPECIOHICHIUS, YCTHasT W MUCbMEHHAs
uHbopMaIus AOKHOCTHBIX JIMI, OCYHIECTBISIONIMX BBIMOJHEHUE AJMUHUCTPATUBHBIX
IpoLEeayp, KYpHaAJIbl yueTa COOTBETCTBYIOIINX JOKYMEHTOB U JIPYTUE CBEJICHUS.

JIist ocyliecTBICHHUs] KOHTPOJISI 32 COBEPILICHUEM JIEWCTBUM MPHU MPEIOCTaBICHUU
MYHUIIUNAIBHOW YCIYTM M TPUHITHM PEIICHUH PYKOBOJMUTENIO OpraHa MECTHOIO
CaMOYIIPABJICHUsI ~ NPEACTABIAIOTCS  CHOPABKA O  pe3yibTaTax  MpeIaoCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

O ciyyasix ¥ MPUYMHAX HAPYUIEHUS CPOKOB, MOCIIEIOBATEIIBHOCTH U COJICPKAHUS
QIMUHUCTPATHBHBIX TPOIEAYP JOJDKHOCTHBIE JIMIIA HEMEIJIEHHO HWH(GOPMHUPYIOT
PYKOBOJUWTENS OpraHa, MpEeAOCTaBISIONIETO0 MYHHUIIMOAIBHYIO YCIOyry, a TakKke
MPEATPUHUMAIOT CPOUHBIE MEPHI IO YCTPAHECHUIO HAPYIICHUH.

Texkymuii  KOHTpPOJb 3a  COOJIOJEHUEM  IOCJIENOBATEILHOCTH  JCHCTBUH,
OTIPEICIICHHBIX aIMUHUACTPATUBHBIMU MpoLeAypaMHu o MPENOCTABICHUIO
MYHULANAIBHOW  YCIIYyI'M, OCYIIECTBISETCS 3aMECTUTEIEM PYKOBOJUTENS OpraHa
MECTHOTO  CaMOYIIpaBJCHHUS, OTBETCTBEHHBIM 32  OpraHM3anuio  paboThl 1O
NPEAOCTABICHUIO MYHMIUIIAIBHONW YCIYTH, HA4YaJbHUKOM OTJIENa, OCYIIECTBIISIONIETO
OpraHu3aIuio padOTHI MO MPETOCTABICHUIO MYHUITUTATHHONU YCITYTH.

[lepeyeHb  JOOJDKHOCTHBIX  JIMI, OCYIIECTBISIIOIIMX  TEKYIIM  KOHTPOJIb,
YCTAHABJIMBACTCSI TOJOXKEHUAMH O CTPYKTYPHBIX TMOJAPA3ACIICHUSX OpraHa MECTHOIO
CaMOYyIpaBJEHUS U IOJDKHOCTHBIMH PETJIaMEHTaMHU.

4.2. Ilopsaa0K ¥ IEPUOTUYHOCTDH OCYIIECTBJICHHS MJIAHOBBIX U BHEILIAHOBBIX
MPOBEPOK MOJHOTHI U KA4eCTBA NMPEA0CTABJCHUSI MYHULIMIIAJIBLHOMU YCJAYITH, B TOM
yKcJie MOPSA0K U (POPMbI KOHTPOJISA 32 MOJHOTON M Ka4eCTBOM NMPeI0CTABJICHUS
MYHULIHUNAJIbHOU YCJIYTH

4.2.1. KoHTponb 3a MOJHOTOM M KauyeCTBOM NPEAOCTABJICHUS MYHHIIMIAIBLHON
yCIIyTU OCYIIECTBIIsIETCS B (hopMax:

1) mpoBeieHNst IPOBEPOK;

2) paccMoTpeHus xano0 3asBuTenel Ha AeicTBus (6e3aeiicTBue) Oprana, a Takxke
UX JTIOJDKHOCTHBIX JIMI, MYHUITUTIATBHBIX CITYXKaIIHX.

42.2. B 1nensx OCYWECTBICHUS KOHTPOJS 3a TOJHOTOM M KadeCTBOM
OPEIOCTaBICHUS MYHUIIMIAIBHOM YCIYTM TMPOBOASTCS IJIAHOBBIE W BHEIUIAHOBBIC
npoBepku. llopsgok M MNEpPUOAMYHOCTH  OCYIIECTBIEHHS IUJIAHOBBIX  MPOBEPOK
yCcTaHaBiMBaeTcs iaHoM padotel Oprana. Ilpu mpoBepke MOryT paccMaTpHUBAThCS BCE
BOINIPOCHI, CBSI3AHHBIE C TPEIOCTABICHUEM MYHHUIIMNAIBHOW YCIyrH (KOMIUIEKCHBIE
MPOBEPKU), WM OTIEIBHBIA BOMPOC, CBSI3aHHBIN C MPEIOCTABICHUEM MYHHIUTIAIBLHON
yciyru (TemaTuyeckue npoBepku). [IpoBepka Takke MOKET IPOBOJIUTHCS 110 KOHKPETHOU
&KanoOe 3assBUTEISI.
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4.2.3. BHemIaHOBbIE MPOBEPKU MPOBOASATCS B CBSI3U C IMPOBEPKOM YCTpAHEHMS
paHee BBISBJICHHBIX HAPYIICHW aJMUHUCTPATUBHOTO PETJIAMEHTAa, a TaKK€ B Clydae
HOJydyeHus: »kanoO 3asBuTenel Ha JeiictBus (Oe3nmelictBue) OpraHa, a Takke HX
JOJKHOCTHBIX JIML, MyHULIUIAJIBHBIX CITYKaIlllUX.

4.2.4. Pe3ynbraThl IpOBEPKU O(GOPMIISIOTCA B BUAE aKTa IPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEJOCTATKU U MIPEJIOKEHUS 0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTH JOJIKHOCTHBIX JIMI{ OPraHa, NpeaoCcTaABJSIONIEro
MYHHIIUNIAJIbHYIO YCIYTY, 32 pelieHusi U aeidcTBus (0e3aeiicTBre), NPUHUMAEMbIE
(ocymecTBJIsieMble) MMH B X0/1€ NPeI0CTABIEHUA MYHUIMIIAIBHON yCIyru

[To pe3yibTaTamM MpPOBEICHHBIX MPOBEPOK B Cydae BBHIABICHUS HapYIICHUH TIpaB
3asBUTEJICH BWHOBHBIC JIMIIA TPUBJICKAIOTCI K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOIAaTeNbCTBOM Poccuiickoint denepanum.

PykoBoguTenb opraHa MECTHOTO CaMOYIMPABJICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHHM.

PykoBoauTens (3aMecTUTETh PYKOBOIUTENS) CTPYKTYPHOTO MOAPA3ACIICHUAS OpraHa
MECTHOTO CaMOYIIPaBJICHUS HECET OTBETCTBEHHOCTH 3a HECBOEBPEMEHHOE W (WJIM)
HEHAJJIC)KAIee BBIMOJHEHUE aJIMUHHCTPATUBHBIX JEHCTBUN, YKa3aHHBIX B pazjaene 3
aIMAHUCTPATHUBHOTO PErIaMeHTa.

JIOJDKHOCTHBIC JIMIIA ¥ MHBIC MYHUIIMITAJIBHBIC CITY)KaIllue 3a PEIICHUS U JeHCTBUS
(6e3nericTBue), TpPUHUMAaeMble  (OCYIISCTBIIEMBbIE) B  XOJIe  MPEIOCTaBIICHUS
MYHUIIUITAIBHOW YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOJIaTE€JIbCTBOM
MOPSIIKE.

4.4. Tlono:xkeHusl, XapaKTepusywuiue TpedoBaHus K NOPSIAKY U (popMaM KOHTPOJIS 3a
NpeaocTaBjJIeHueM MYHUIIMNIAJIBHOM YCJIYITH, B TOM YHCJIe CO CTOPOHBI IPAKAAH, HX
00beAUHECHUN U OpraHu3auuil

KOHTpoJIb 32 IpenocTaBIeHueM MYHHMIIMIAIBHON YCIYTH CO CTOPOHBI IPaXK/IaH, UX
00BEMHEHUN U OpraHU3allMi, OCYHIECTBISETCS MOCPEACTBOM OTKPBITOCTH AECSATENBHOCTU
opraHa MECTHOI'O CaMOYIIPaBJECHUS MpU MPEJOCTABICHUM MYHUIUIAIBHOW YCIyTH,
MOJIyYeHUs]  TOJHOM, aKTyaJbHOM M  JOCTOBEpHOHM HMHPOpMALMH O MOPSIKE
MPEAOCTABIICHUS MYHULUIIAIBHON YCIYyTH U BO3MOKHOCTH JOCYAE€OHOTO PacCMOTpPEHUs
oOpaiiieHnit (3kajno0) B mpoliecce MPea0CTaBICHUS MyHULIMTIATBHON YCITyTH.

5. locyneOHblii (BHeCYy1e0HbI) MOPSI0K 00KAJT0OBAHNUS pellieHUil U 1eiicTBUA
(0e3xelicTBUS) OPraHa, NpeAOCTABJIAIONIEr0 MYHUIUIIAJIBHYIO YCIYTY,
MHOTo()yHKIMOHAJIBbHOI'0 EHTPA NMPeI0CTABJIEHHUS rOCYAAPCTBEHHbIX U
MYHULIHUNAJBHBIX YCJIYT, OPraHU3alMii, yKa3aHHbIX B yacTH 1.1 cratem 16
DenepanabHOro 3axkoHa Ne210-®3, a Takike UX J0JKHOCTHBIX JIUI, MYHUIIUIIAJIbHBIX
CJIy;KaluX, pA0OTHUKOB

5.1. 3agBUTENU UMEIOT MPABO Ha 00KaJOBaHKE B JOCYAEOHOM MOPSAKE PEIICHUN U
neictBuil  (Ge3aeicTBUS) OpraHa, MPEJOCTaBISIONIET0 MYHULHUIAIBHYIO — YCIyTY,
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NOJDKHOCTHOIO ~ JIML@  OpraHa, NpeJOoCTaBISAIOIIEr0  MYHULHUIAJIBHYIO  YCIYTY,
MYHULMIIATBHOTO CILy’Kallero, PYKOBOJUTENS oprasa, NPEA0CTABIIIOIIETO
MYHULHANAIbHYIO yCIIyTYy, MHOTO(YHKIIMOHAJILHOTO LEHTpA, paboTHUKA
MHOTO(YHKIIMOHAJILHOTO IIEHTPA, OpraHu3aIluii, mpeycMOTpeHHbIX YacThio 1.1 cTtaThu 16
®enepanpHoro 3akona Ne 210-d3, a takxke ux pabOTHUKOB.

3asBUTEb MOXKET 00PATUTHCA € KaT000i, B TOM YHUCIIE B CIECAYIONINX CIydasx:

1) HapylieHHe cpoKa pEerucTpanuu 3ampoca O MPEJOCTABICHUM MYHHUIUNAIbHOU
YCIIYTH, 3alpoca, ykazaHHOro B ctaTbe 15.1 @enepanpHoro 3akoHa Ne 210-D3;

2) HapylleHHE CpOKa MPEJOCTABJICHHS MYHULHMIIAIBHON yciayru. B ykazaHHOM
cimydae nocyneOHoe (BHecymeOHOe) OOKaJoBaHWE 3asBUTEIIEM pPEIICHUN H JeHCTBUN
(Oe3neiicTBUSl) MHOTO(pYHKIMOHAIBHOIO WLEHTpa, PabOTHUKA MHOTO(YHKIHMOHAJIBLHOTO
IIEHTpa BO3MOXKHO B CIy4yae, €CIM Ha MHOTO(QYHKIIMOHAJIbHBIA LEHTpP, PEUICHHUs |
neiictBus  (0e3deiicTBHE)  KOTOPOTO  OOKANyIOTCS,  BO3JOXKEHAa  (QYHKIHS 10
MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIMNAIBHBIX YCIYr B IOJHOM OOBEME B
MOpSAKE, onpeneneHHoM yacTeio 1.3 craten 16 denepanpHoro 3akona Ne 210-D3;

3) TpeOoBaHuE y 3adABUTENS JOKYMEHTOB WM MH(GOpMalUU JUOO0 OCYLIECTBICHUS
NEUCTBUN, IIPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE IPEAYCMOTPEHO
HOPMAaTHBHBIMH IIPaBOBBIMH  akTaMu Poccuiickoil ®Penepanny, HOPMaTUBHBIMU
npaBoBbIMU akTamu PecriyOnuku TaTtapcTaH, MyHULMIIAIBHBIMUA IPABOBBIMU aKTaMH IS
IPEIOCTABICHUS MyHULUIIAIBHOW YCIIYTH;

4) orka3 B IpUEME JOKYMEHTOB, MPEIOCTaBICHHE KOTOPBIX MPEILyCMOTPEHO
HOPMAaTUBHBIMM TIPaBOBBIMM  akTamMu Poccuiickon ®Dexnepanuu, HOPMAaTHUBHBIMU
paBoOBbIMU akTaMu PecnyOnuku TarapcraH, MyHHUIIMIAIBHBIMU IIPABOBBIMHU AKTaMU JJIs
MIPEA0CTABIICHUS MYHULIMIIAJIBHON YCIYTH, Y 3asIBUTES;

5) oTKa3 B MPEJOCTABICHUH MYHUIMNAIBHOW YCIyTH, €CIM OCHOBaHUS OTKa3a He
MpeAyCMOTpPEHbI (peiepanbHbIMU 3aKOHAMHU U MPUHATHIMU B COOTBETCTBUU C HUMHU MHBIMU
HOPMATUBHBIMU MPABOBBIMU akTaMu Poccuiickoit ®enepanuu, 3aKOHAMH W HUHBIMU
HOPMaTHUBHBIMU TMpaBOBbIMM akTamMu Pecnybnmuku TarapcraH, MyHUIMNATIbHBIMU
IpaBOBBIMH aKkTamMHu. B ykazanHoM ciydae nocyneOHoe (BHecyaeOHOe) o0kalloBaHWE
3asBUTEJIEM pEIICHU U JeWcTBUi (0e31eicTBUsl) MHOTrOQYHKIIMOHAIBHOTO IIEHTPA,
paboTHMKAa MHOTOQYHKIIMOHAJBHOTO IIEHTpa BO3MOXXHO B Cjly4yae, €cld Ha
MHOTO(YHKIIMOHAJBHBIM IEHTP, pelleHus | JeicTBus (0e3leicTBHE) KOTOPOTo
O0XaJIylOTCS,  BO3JIO)KEHa  (YHKUUS 1O  IPEJOCTABIEHUIO  COOTBETCTBYIOIIUX
MYHULIMINAIBHBIX YCIYT B MOJHOM 00BbEME B MOPSIKE, ONPEAEICHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3akona Ne 210-D3;

6) 3arpeboBaHME C 3asBUTENS MNPU MPEIOCTABICHUM MYHMIMNAIBHOW YCIyru
IJIaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMU [PaBOBBIMU akTamu Poccuickon
Qenepauyy, HOPMATUBHBIMM  MpaBOBbIMU  akTamMu  PecnyOnuku — Tatapcras,
MYHUIUTATbHBIMU MTPABOBBIMU aKTaMU;

7) oTKa3 opraHa, MPeAOCTaBISIONIETO MYHUIUIAIBHYIO YCIYTy, AOJKHOCTHOTO
JUIla OopraHa, MPEIOCTaBIISIONIET0 MYHULHUMAIbHYIO YCIYTy, MHOTO(QYHKIIMOHATIbHOTO
LEHTpa, padOTHHKAa MHOTO(YHKIIMOHAIBHOTO ILEHTpPa, OpraHu3alfil, MPeayCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanpHoro 3akona Ne 210-®3, wnm ux pabOTHHUKOB B
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WCIIPABJICHUMU JIOMYIICHHBIX HMMH OIEYaTOK W OIMMOOK B BBIJAHHBIX B PE3yJIbTATE
MPEIOCTABIICHUSI MyHUIIUIIAJIBHON YCIYyTH JOKYMEHTaX J100 HapyIIEHUE YCTaHOBIEHHOTO
CpoKa TakuX WuchOpaBieHuil. B ykazaHHOM ciydae jgocyneOHoe (BHecyaeOHOE)
00’kaJIOBaHKE 3asBUTEJIEM PEIICHUM U ACHCTBUM (0€31eMCTBHS) MHOTO(PYHKIIMOHAIBHOTO
[EeHTpa, pabOTHHUKAa MHOTO(PYHKIMOHAIHHOTO IIEHTpa BO3MOXHO B cllyyae, €ClId Ha
MHOTO(YHKIIMOHAJBHBIM LEHTp, pelleHus U JedcTBus (0e3leicTBUE) KOTOPOTO
0o0XayloTcsi, BO3JOKE€HAa  (PYHKIMS 1O  MPEJOCTABICHUI0  COOTBETCTBYIOIIMX
MYHHUIIUTATBHBIX YCIYT B MOJHOM 00BbEME B MOPSJIKE, ONMPEIeIEHHOM 4acThio 1.3 cTaThu
16 ®denepanpHOTrO 3aK0Ha Ne 210-D3;

8) HapylleHHe cpoKa WIM TOpsAKa BbIIaYM JOKYMEHTOB IO pe3ylibTaraM
MPEIOCTABICHUSI MyHUIIUTIAJTLHON YCIYTH;

9) mpHOCTaHOBIIEHUE MPEJOCTABICHUS MYHUIIMIAIBHON YCIYTH, €CIIM OCHOBaHUS
MPUOCTAHOBIICHUS HE TMPEAyCMOTPEHBI (enepaTbHBIMA 3aKOHAMH ¥ TPUHSATHIMH B
COOTBETCTBMM C HHMH WHBIMH HOPMATHBHBIMH IIPABOBBIMH aKTaMHu Poccuiickon
denepanuy, 3aKOHAMM W WHBIMH HOPMATHBHBIMH IIPAaBOBBIMH aKTaMH PecrmyOnmku
Tartapctan, MyHUIIMIAIBHBIMU TPABOBBIMH akTamMu. B ykazaHHOM ciiydae gocyneOHOe
(BHecyneOHOE) oO’kajJoBaHUE 3asBUTENIEM pelieHud | JAeicTBui  (Oe3nencTBus)
MHOTO()YHKIIMOHAJILHOTO IIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPA BO3MOXKHO
B cllydae, €clii Ha MHOTO(YHKIIMOHAJIBHBIM IIEHTP, pelieHus: u aeucTBus (Oe3neicTBre)
KOTOPOTO O00KayloTcs, BO3JIOKE€HA (YHKUUS MO MPEAOCTaBICHUIO COOTBETCTBYIOIIMX
MYHHUITUTATBHBIX YCIYT B MOJHOM 00BbEME B MOPSJIKE, OMPEIeIEHHOM 4acThio 1.3 cTaThu
16 ®enepanproro 3akona Ne 210-D3.

10) TpeGoBaHue y 3asBUTENS TPU MPEIOCTABICHUH MYHHIMIIAIBLHOW YCIyTH
JOKYMEHTOB WM WH(OpMAalWU, OTCYTCTBHE M (WJIH) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIKNCHh TPU MEPBOHAYAIBHOM OTKa3e B MpHEMe JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABICHUS MYHHUIIUINAIBHOW YCIyrH, JTUOO B TPEIOCTABICHUH MYHUIIUNAIBLHOM
YCIYTH, 3a UCKIIOYEHUEM CIIy4aeB, NMPEAYCMOTPEHHBIX NMYyHKTOM 4 yactu 1 craten 7
®denepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciydae aocyaeOHoe (BHecyaeOHOE)
o0)kajioBaHHUE 3asBUTEJIEM pElIeHUN U AeCTBUM (0e3/1elicTBIs) MHOTO()YHKIIMOHATEHOTO
LEHTpa, pabOTHMKAa MHOTO(YHKIIMOHAIBHOIO LIEHTPA BO3MOXHO B Ciydae, €CiId Ha
MHOTO(YHKIIMOHAJBHBIM  IEHTP, pelleHus ¢ JeicTBUs  (0e3leicTBHE) KOTOPOTO
O0XaJIyIOTCS,  BO3JIO)KEHa  (YHKUUS 1O  IPEJOCTABIECHUIO  COOTBETCTBYIOIIHX
MYHHUITUTIATBHBIX YCIYT B IMOJTHOM 00bEME B MOPSJIKE, OMPENeIeHHOM JacThio 1.3 cTaThu
16 ®enepanpHoro 3akona Ne 210-D3.

5.2. JKamoba mnopaercs B NUCbMEHHOM (opMe Ha OyMaXKHOM HOCHUTENE, B
ANIEKTPOHHOW  (QopMe B OpraH, NPEJOCTABISIONMN  MYHHUIUIAIBHYIO  YCIyTY,
MHOTO(QYHKIIMOHATBHBINA IIEHTP JIMOO B COOTBETCTBYIOIIMA OpraH TOCYIapCTBEHHOM
BJIACTU, SIBISIONIMICSA  yupeauTerdeM MHOTO(YHKIIMOHAJIBLHOIO IleHTpa (manee -
yudpenuTeab ~ MHOTOQYHKIIMOHATBHOTO  IIEHTpa), a Takke B  OpraHU3allNH,
npenycMoTpeHHble yacTbio 1.1 ctateu 16 @enepanbaoro 3akona Ne 210-®3. XKanoObl Ha
peumieHuss U jaedcTBUs  (Oe3neiicTBHE) PYKOBOJUTENS OpraHa, MpeaoCTaBIISIOLIETO
MYHUITUTIATBHYIO YCIIYTY, TOAAIOTCS B BBIMIECTOSAIIUN OpraH (IIPH €ro HaJu4uu) JIu0o B
cllydae €ro OTCYTCTBHSI PAacCMaTpPUBAIOTCS HEMOCPEICTBEHHO PYKOBOJIUTENIEM OpraHa,
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MPEIOCTABIIAIONIETO MYHHIIMNANBHYIO yciayry. JKamoObl Ha pemieHuss W JASHCTBUS
(6e3neticTBue) paboTHHKA MHOTO(YHKIMOHAIBHOTO IEHTPa MOJAIOTCS PYKOBOIUTEINIO
ATOT0 MHOTO(YHKIIMOHAJILHOTO 1IeHTpa. JKanoObl Ha pelieHus 1 aercTBus (6e3aeiicTBre)
MHOTO(YHKIIMOHAJILHOTO [EHTpa TMOJAIOTCS YUPEIUTENI0 MHOTO(YHKIIMOHATBEHOTO
[EHTpa WU JIOJDKHOCTHOMY JIMILY, YIIOJHOMOYEHHOMY HOPMATHBHBIM MPABOBBIM aKTOM
Pecnybnmuku Tartapctan. JKanoOwsl Ha pemieHus u aercTBus (Oe3aeiicTBue) paOOTHUKOB
OpraHu3aluid, TPeayCMOTPeHHbIX YacTbio 1.1 ctateu 16 denepanbroro 3akona Ne 210-
@d3, moaaroTCss PYKOBOJUTEISAM ITHUX OpTraHU3aIlHil.

XKanoba ma pemieHuss u nedcTBus (Oe3aeiicTBHE) opraHa, MPEAOCTaBISIONIETO
MYHHUIIMIIATBHYIO  YCIYTY, JOJDKHOCTHOTO  JIMI[a  OpraHa, MpefoCTaBISIONIETO
MYHHUIIMIIATBHYIO  YCIYyTY, MYHHUIUIAJIBHOTO CIYXalllero, pPyKOBOAMUTEIS OpraHa,
MPEIOCTABIIAIONIET0 MYHULIUTIATBHYIO YCIYTy, MOKET ObITh HallpaBJiC€Ha IO MOYTE, Yepe3

MHOTO(YHKITUOHATbHBIN LEHTD, c HCIIOJIb30BaHUEM UH(GOPMAIMOHHO-
TEIEKOMMYHUKAIMOHHON  cetn  «VHTepHeT», oduuuanbHOro  caiiTa  oprasa,
MIPENOCTABIISIOLIETO MYHUIUIIAIBHYIO yCIIyTY, Enunoro nopraia 1100

PecnyOnukaHnckoro noprana, MHQOPMAlMOHHOW CHCTEMBI AOCYIEOHOr0 00XKaloBaHUs, a
TaK)K€ MOXKET ObITh IPUHATA IMpPH JIMYHOM Ipueme 3asiButeis. JKamoOa Ha pelieHus u
NENCTBUS (6e3neiicTBUE) MHOTO(YHKIIMOHATLHOTO LEHTpA, paboTHUKA
MHOTO(QYHKIIMOHAIBHOTO IIEHTpa MOXET OBbITh HAIpaBJieHa M0 MOYTE, C HCIOIb30BAaHUEM
MH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTh «VHTepHEeT», oQuIMaTIbHOrO caiiTa
MHOTO(QYHKIIMOHAIBHOTO LEeHTpa, Enunoro noprana nubo PecnyOnukaHckoro mopTana,
MH()OPMAITMOHHOW CUCTEMBI 10CYI€OHOr0 00KaJIOBAHUS, a TAKKE€ MOXET OBITh MPHUHSITA
Ipyu JUYHOM Tmpueme 3asBurend. JKamoba Ha pemeHuss U jaerctBus (Oe3nelcTBHE)
Opra”u3anuii, MpeayCMOTPEeHHbIX YacThio 1.1 cratem 16 @enepanbHoro 3axkona Ne 210-
@3, a Takke uX pPabOTHUKOB MOKET ObITh HANpaBJIEHA MO MOYTE, C UCIOJIb30BAHUEM
MH(})OPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHON cetn «HTepHEeT», O(UIMAIbHBIX CalTOB
3TUX opraHuzanuii, Equnoro noprana nubo PecnyOnukanckoro noprana, a Takxke MOXKET
OBITh PUHSATA IPU JTUYHOM MIPHUEME 3asIBUTEIIS.

5.3. Kanoba nomkHa coepKaTh:

1) HauMeHOBaHHWE OpraHa, NPEJOCTaBISAIONIEITO0 MYHULUINAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, NpeJOCTaBISIONIEr0 MYHUIUNAIbHYIO YCIyTy, JH00
MYHHULIMINAIBHOTO CIYXAaIlero, MHOIO(QYHKLIMOHAIBHOTO IIEHTPa, €ro PyKOBOAUTENS U
(wn) paboTHHKA, OPraHU3alMid, TPETYCMOTPEHHBIX YacThio 1.1 cratbu 16 denepaibHOTO
3akoHa No 210-®3, ux pykoBojmuteneil u (uwiam) pabOOTHUKOB, PEIICHUS U JCHCTBUSA
(Oe3neiicTBUE) KOTOPBIX 00KATYIOTCS;

2) damMunuio, UMs, OTYECTBO (MOCIEAHEEe - MPU HAIWYUU), CBEICHUS O MECTe
KUTEIbCTBA 3aABUTENA - (U3MUECKOro JiMla JU00 HAUMEHOBAaHUE, CBEIACHUS O MECTe
HAXOXKICHUS 3asiBUTENS - IOPUIMYECKOTO JIMIA, a TaKkke HoMep (HoMmepa) KOHTAKTHOIO
tenedoHa, aapec (aapeca) JIEKTPOHHOU MOYTHI (MPU HAJIWYWK) W TOYTOBBIM ajapec, Mo
KOTOPBIM JI0JKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBemenus 00 O0OXKamyeMbIX PEIICHUAX M JEeUCTBHSIX (O€3MelCTBHH) OpraHa,
MPEIOCTABIAIONIET0  MYHHMIMIAIBHYIO  YCIYTy, JIOJDKHOCTHOTO  JIMIIa  OpraHa,
MPEIOCTABIAIONIET0 MYHHUIMNAIBHYIO YCIyry, Ju00 MYyHHUIMIAIBHOTO CIIYKaIlero,
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MHOTO(QYHKIIMOHAJIBHOTO  LEHTpa, paOOTHHKAa MHOrO(YHKIIMOHAIBHOTO  IIEHTPA,
OopraHu3aluii, TpeayCMOTpeHHbIX YacThio 1.1 ctateu 16 denepanbHoro 3akona Ne 210-
®d3, ux pabOTHUKOB;

4) nOBOJBI, HA OCHOBAaHUM KOTOPBIX 3asBUTEIb HE COIVIACEH C pEIICHUEM U
nerctBueM (Oe3deiicTBMEM) OpraHa, NpPEIOCTaBISIONIET0 MYHHUIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeJOCTABISIONIET0 MYHUIUNAIBHYIO YCIyTy, JH00
MYHUIIMNAIBHOTO  CIY’XKalllero,  MHOTO(QYHKIIMOHAJBLHOTO  IIEHTpa,  pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO IIEHTPA, OpraHu3aIluii, mpeycMOTpeHHbIX YacThio 1.1 ctaThu 16
@®enepanpHoro 3akoHa Ne 210-®3, ux paObOTHUKOB. 3asBUTEIEM MOIYT OBITh
MpeICTaBICHBI JOKYMEHTHI (IIPH HAJIUYUH), TOATBEPKAAIOIINE JOBOBI 3asBUTEINS, THOO
UX KOIHH.

5.4. lloctynuBiias xajnoba MOANEKUT PErHcTpali B CPOK HE MO37qHee pabouero
JHS, CJIEYIOLIETO 32 THEM MOCTYIJICHUS.

5.5. ’Kanoba, nmoctynusiias B OpraH, MpeA0CTaBISAIONNA MyHUIUIATBHYIO YCIYTY,
MHOTO(DYHKIIMOHAJIBHBI LEHTP, YYPEAUTENI0 MHOTO(YHKIMOHAJIBHOTO IIEHTPa, B
OpraHu3alyu, MpeaycMoTpeHHbIe yacThio 1.1 ctatbu 16 denepanbHoro 3akoHa Ne 210-
@3, 1100 BhIIECTOSIINN OpraH (IpU €ro HATMYKMK), OAJIEKUT PACCMOTPEHHUIO B TEUCHHE
NsATHaALATH pabouMx JHEM co JTHS ee pPerucTpaluy, a B cilydae O0)KajloBaHHsS OTKas3a
Oprasa, MperoCTABIIAIOIIEI0 MyHUIUIAIBHYIO YCIYTy, MHOTO(QYHKIIMOHAJILHOTO IIEHTPA,
OpraHu3aluii, IpeIyCMOTPpEeHHBIX YacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-
@3, B npueMe JOKYMEHTOB Y 3asBHUTEN MO0 B MCIPABICHUU JOIMYIICHHBIX OMEYaTOK U
OIIMOOK WM B clydyae OO0XKaJIOBaHHUS HApPYIICHHUS YCTAHOBJIEHHOIO CpOKa TaKHX
WCIIPaBJICHUH - B TEUEHUE MATU pabOUYMX JHEH CO JHS €€ PerucTpanuu.

5.6. Ilo pe3ynbTaTaM pacCMOTPEHHUS >KaJIOObl MPUHUMAETCA OJHO M3 CIEAYIOIIUX
pELICHNN:

1) xanoba y1oBIETBOPSETCS, B TOM YHUCJIE B (JOPME OTMEHBI MPUHATOIO PEIICHHUS,
WCIIPABJICHUS JIONYLIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJbTATe
PEIOCTABICHUS MYHHIMIAIBHON YCIYTM JIOKYMEHTax, BO3BPATa 3asBUTENIO JEHEXKHBIX
CPEICTB, B3MMAaHHE KOTOPBIX HE IMPEAYCMOTPEHO HOPMATHUBHBIMH IPABOBBIMHM aKTaMU
Poccuiickoii deneparum, HOpMaTUBHBIMU MPABOBBIMU akTamMu PecrmyOmuku Tartapcras,
MYHULATTAIbHBIMU PABOBBIMU aKTaMU;

2) B yIOBJIETBOPEHUU KAIOOBI OTKA3BIBACTCS.

He no3gHee naHs, ciaeyroomiero 3a JHEM NPHUHIATHS PEIIEHUs, YKa3aHHOTO B
HACTOSLIEM ITyHKTE, 3asBUTEII0 B MUCBMEHHOW (opMe U MO >KEJIAaHUIO 3asBUTENS B
ANEKTPOHHOM  (opme  HampaBisieTcsi MOTHUBUPOBAHHBIM OTBET O  pe3yibTarax
PacCMOTPEHUSI JKATOOBI.

5.7. B ciydae mnpu3zHaHMsS >KajnoObl MOJJIeXalleld yIOBIECTBOPEHHIO B OTBETE
3asBUTENII0 O pe3yJibTaTaX PacCMOTPEHUs KAJIOObI JaeTcss mHOpMalus O JEUCTBUSX,
OCYUIECTBIISIEMBIX OpraHoM, MPEA0CTABIISIONINM MYHUIUTATBHYIO yCIIyTY,
MHOTO()YHKIIMOHAJIBHBIM LEHTPOM JIMOO OpraHu3aiueil, mpeaycMOTpeHHOM yacthio 1.1
crateu 16 @enepanbHoro 3akoHa Ne 210-D3, B memsix HE3aMEUIMTEIBHOIO YCTPAHEHUS
BBISIBJICHHBIX HApYIICHUN MpHU OKA3aHUM MYHUIIMNAIBHON YCIIYT'H, a TaKXe MPUHOCSITCS
M3BUHEHUS 3a JOCTaBJICHHbIE HEYJ00CTBAa M yKa3bIBaeTCs MHGpOpMalus O AATbHEHIINX
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NEUCTBUSAX, KOTOpbIE HEOOXOAMMO COBEPIIUTh 3asBUTENI0 B LEISIX MOJy4eHUs
MYHHUIUIIAIBHON YCIYTH.

5.8. B cinydae mpusHaHus KanoObl HE MOJJIEKAIIEe YIOBIECTBOPEHUIO B OTBETE
3asBUTEII0 O PE3yJlbTaTaX pPACCMOTPEHUS KaloObl JAalOTCAd apryMEHTHPOBAHHbBIC
Pa3bACHEHHsS] O MPUYUHAX MPUHATOTO pEUIeHUs, a Takxke HuHGoOpMaIus O TOpsIKe
00>KaJI0BaHUs IPUHSTOTO PELICHUSI.

5.9. B ciiydae ycTaHOBIEHUSI B XOJI€ WJIM MO Pe3yJibTaTaM PacCMOTPEHUS KalO0ObI
OPU3HAKOB COCTaBa AJMUHUCTPATHUBHOTO MPaBOHAPYIICHUS WU  MPECTYIUICHUS
JIOJHKHOCTHOE JIMI0, paOOTHUK, HaJETECHHBIE MOJTHOMOUYUSAMU 1O PACCMOTPEHUIO Kanoo,
HEe3aMeIJTUTEILHO HAMIPABIIAIOT UMEIOIIUECS MAaTEpHUAIIbl B OPTaHbl IPOKYPaTypPHI.
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[Tpunoxenne Ne 1

K AIMUHUCTPATUBHOMY pPETJIaMEHTY
MIPEIOCTABICHUS MYHHUIIMIIATBHOMN YCIYTH 110
BbIJIa4e CIIPaBKH (BBITHCKH)

dopma

(bnank oprana, npeaOCTaBIISIOIIET0 MYHUIIUIIAIBHYIO YCIYTY)

CITPABKA

CBeneHus 00 3J1€KTPOHHOM MOANUCH

HomxuoctHoe muio (PHUO)

(MOAMUCH YIIOTHOMOYEHHOTO TOJDKHOCTHOTO JIHIA
opraHa)
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[Ipunoxenne Ne 2

K AIMUHUCTPATUBHOMY pPETJIaMEHTY
MIPEIOCTABICHUS MYHHUIIMIIATBHOMN YCIYTH 110
BbIJIa4e CIIPaBKH (BBITHCKH)

dopma

(bnank oprana, npeaOCTaBIISIOIIET0 MYHUIIUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PELIEHUE
00 0TKa3e B MPEJOCTABICHUN MYHUIIMITAIIbHON yCITyTH
0 BBIJIa4Y€ CIPABKHU (BBIITUCKU)

oT Ne
PaccmorpeB Bame 3asBieHue ot No u
npujaaracMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM

MPUHATO penieHrue 00 OTKa3e B Bblaue
CIIpaBKH (BBITIMCKU) MO CJICYIONIEMY OCHOBAHUIO:
JlononHuTenbHas HHGOPMALIUS:

CBeneHnusi 00 3J1eKTPOHHOI NMOANNCH

JomxuocTHOE Juio (PHO)

(TOANHUCH YIOIHOMOYSHHOTO JODKHOCTHOTO JIMIA
oprasa)
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[Tpunoxxenne Ne 3

K AJIMUHUCTPaTHBHOMY PETJIaMEHTY
MIPEIOCTABICHUS MYHHUIIMIIATBHOMN YCIYTH 110
BbIJIa4e CIIPaBKH (BBITHCKH)

dopma

(bnank oprana, npeAoCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX ISl PEIOCTaBICHUS
MYHHUIMTIATBHOM YCIIYTH MO BblJa4€ CIPABKU (BBIHCKH)

oT Ne
PaccmorpeB Bame 3asiieHue ot Ne 151
IIpUJIaracMble K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom

NPUHATO pElIeHHe 00 OTKa3e B MpUeMe
JIOKyMEHTOB, HEOOXOMUMBIX JJIsl MPEAOCTABICHUS MYHHUIIUNAIBHONW YCIyTrd TO BbIJaue
CIIPaBKH (BBITTUCKH) TIO CJICTYIOIIIMM OCHOBAHMSIM:

1.

2.

PazbsicHeHME TpUYMH OTKa3a:

JlononHuTenbHas HHGOPMALIUS:

Bbl BmpaBe TOBTOPHO OOpaTUTHCSA B YIOJTHOMOYCHHBIM OpPraH C 3asBICHHEM O
MPEIOCTABIICHUN YCIIYTH MOCJIE YCTPAaHEHUS YKA3aHHBIX HApYIICHUH.

JlaHHBIE OTKa3 MOXeT OBITh OOXKaJOBaH B JOCYJCOHOM TIOPSAKE ITyTeM
HaIpaBJICHUS JKaJI0ObI B YIIOJHOMOUYEHHBIN OpraH, a TakKe B CyZIcOHOM TMOPSIZIKE.

CeneHus 00 3J1€KTPOHHOM MOANMUCH

HomxuoctHoe muio (PHO)

(ToMCH YIOJIHOMOYEHHOTO JJOJDKHOCTHOTO JIMLA
oprasa)
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[Ipunoxenne Ne 4

K AIMUHUCTPATUBHOMY pPETJIaMEHTY
MPEJOCTaBICHUS MYHHUIIUIIATBHON YCIYTH 10
BbIJIa4e CIIPaBKH (BBITHCKH)

dopma

B

(HanMeHOBaHME OpraHa MECTHOT'O CaMOYIIPaBIICHHS)

oT

(pamumust, IMs1, OTIECTBO, MACTIOPTHBIC JaHHBIC, PETHCTPAIIHIO TT0
MECTY )KHTEIbCTBA, aAPEC IEKTPOHHOHN ITOUTHI, TeIe(oH)

3ASBJIEHUE
O BBIJIau€ CIPABKU (BBIMUCKH)

[Ipoury Bac BbAaTh cripaBKy (BBIITUCKY)

(ykaszatp BUJ CIpaBKH)

K 3asBnenuto npunaratorcs:

Pe3ynprar npegocraBiieHuss MyHULUNIAIBHOW YCIYTH, IPOILY IPEIOCTABUTH:

I:IB nuuHbld kabuHer Iloprana rocyaapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT
PecnyOonuku Tarapcran;

I:IB MHOTO(YHKIIMOHAJILHOM LEHTPE TMPEJOCTABICHUSI TOCYJapCTBEHHBIX U
MyHULUTNAIBHBIX yeiyT PecnyOnuku Tatapceran;

D B Opzane.

(mara) (moamucek) (®.1.0.)
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ITpunoxxenne Ne 5

K AJIMUHUCTPaTHBHOMY PETJIaMEHTY
MIPEIOCTABICHUS MYHHUIIMIIATBHOMN YCIYTH 110
BbIJIa4e CIIPaBKH (BBITHCKH)

PyxoBoaurento
HUcnonHuTeIsHOro KOMUTETA

OT:

3ASBJIEHUE
00 UCTIPABICHUU TEXHUYECKOU OITMOKH

CooOmaro 00 omuoOke, JOMYMEHHON MPU OKa3aHUM MYHULUNAIBHOW YCIyTrd MO
BbIJlaye CIIPaBKU (BBITIUCKH).

3anucaHo:

[IpaBUIIbHBIE CBEACHUSA:

[Ipormry  wWcmpaBUTh  JOMYNMIEHHYID  TEXHHYECKYI0  OIMMOKY W BHECTH
COOTBETCTBYIOIINE W3MEHECHHUS B JIOKYMEHT, SBIIIOIIUANCS PE3yJbTaTOM MYHHUITUIAIEHOM
yCITyTH.

[Tpunararo crieayrone JOKyMEHTHI:

1.

2.

B cinydae mnpuHATHS pelIeHds 00 OTKJIIOHCHHWM 3asBIICHUS 00 HCIpPaBICHUM
TEXHUYCSCKOM OIIMOKH MPOIITY HAITPABUTh TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHUJIC 3aBEPCHHON KOMHMHM Ha OyMa)KHOM HOCHTEJIC TOYTOBBIM OTIPABICHUEM ITO
azipecy:

HacrosiiiuM moATBEpKAar0: CBENICHWS, BKIIOYEHHBIE B 3asBJICHUE, OTHOCAIIMECS K
MOEM JIMYHOCTU W TMPEACTABIIEMOMY MHOK JIMIy, 4 TaKkK€ BHECEHHBIE MHOI HUXKE,
JOCTOBEPHBI. JIOKyMEHTHI (KOMMM JOKYMEHTOB), MPUJIOKEHHBIC K 3aBIICHUIO, COOTBETCTBYIOT
TpeOOBaHWSM, YCTAHOBIICHHBIM 3aKOHOAATEIhCTBOM Poccuiickoit deneparyii, Ha MOMEHT
MIPEACTABJICHUS] 3asBJICHUSI 3TU JIOKYMEHTBI JICUCTBUTEJIBHBI M COACPKAT JIOCTOBEPHBIC
CBEICHUSL.

(nata) (Toamuce) (®.1.0.)



