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O6 yTBepXXaeHUM aAMUHUCTPATUBHOIO
pernaMmeHTa npeaocTaBneHns
MyHULMNAnNbHOW yCnyru no Bbigaye
paspelleHus Ha BCTynneHune B 6pak
HEeCOBEpPLUEHHONETHUM, [OCTUMLLUM
Bo3pacTta 16 net

Bo ucnonHexune ®epepanvHoro 3akoHa ot 27 uiona 2010 roga Ne 210-d3 «06
opraHusauuu npefocTaBneHnsa rocyaapCTBEHHbIX U MyHULMNANbHbIX YCnyr», 3akoHa
Pecnybnuku TatapctaH ot 28 mapta 2008 roga Ne 7-3PT «O HageneHun opraHos
MECTHOro camoynpaBneHus MyHuuMnanbHblX obpasoBaHuii B Pecnybnuke
TarapctaH  oTAenbHbIMW  rOCY[APCTBEHHLIMU  MONHOMoYMsMU  Pecny6nuku
TarapctaH B o6nacTv onekv un noneyutenbcTea», NyHKTOM 1.3. NnepeyHs nopyyeHui
MpesnpeHta Pecnybnukn TatapctaH MuHHuxaHoBa P.H. no ntoram paclumpeHHoro
3acefaHusa konnern MuHucTepcTBa UWPOBOro pasBUTUS  FOCYAAPCTBEHHOrO
ynpasneHus, UHpOPMaLMOHHbIX TEXHONOrMin U ceasm Pecnybnuku TatapcTaH ot 25
cespana 2020 ropga Neol1P-43, B 4acTW BO3MOXHOCTU NPEAOCTABMNEHWUS YCNyr B
MHOroYHKUMOHANbHbIX  LEHTpax  NPeAoCTaBNEHUss  OCYAaApPCTBEHHbLIX U
MyHUUMNanbHbIX YCRyr B 3NEKTPOHHOW bopMme, pelweHuss Coseta AnbMETLEBCKOrO
MyHUUUnanbHoro panoHa Pecny6nuku TatapctaH ot 04 anpens 2008 roga Ne 232
«O6 ynonHOMOYEHHOM OpraHe No OCYLLEeCTBNEHUIO FOCYAAPCTBEHHbIX NOMHOMOYUIA
Pecnybnuku TatapctaH B o6nacti oneku v nonevyutenscrean»

WCNONHUTESNbHBI KOMUTET NOCTAHOBNSAET:

1. YTBepAuTb  aAMWHUCTPATUBHbIN  pernameHT  NpefoCTaBMeHUs
MyHAUMNANbLHOW Yycnyrm no Bblgaye paspelleHus Ha BCTynnedue B Opak
HEeCOBEpLUEHHONEeTHUM, AocTurmMm sospacTa 16 net (Mpunoxexune Ne 1).

2. OnybnukoBaTb HacToslee NOCTaHOBNEHWE B rasete «AnNbMEeTbeBCKUM
BECTHUK», pasmecTuTb Ha OduunansHOM nopTtane npaBoBON WHGoOpPMaLMUK
Pecny6nuku Tatapctad (PRAVO.TATARSTAN.RU).

3. Hactoswee nocraHoBneHne BCTynaeT B cuny nocne ero oguumansHoro
onybnukosaHus.

4. KoHTponb 3a MCMOMHEHWEM HACTOALLEro MOCTAHOBMEHWUA BO3MNOXWUTb Ha
3aMecTuTensa pykoBoauTens MCMONHUTENBHOTO KOMMTETa paiioHa MO 3KOHOMWKeE
MNogosanosa A.H. ;

PykosoguTtens e
WCNONHUTENBHOrO KOMUTETa paloHa |

A.M. Kaiomos




MpunoxeHune Ne1
YTBEPXXOEH
NOCTaHOBMEHNEM UCNONMHUTENBHOIO KOMUTETA

AnbMeTbeBCKOro MYyHULIMNanbHOro panoHa
oT« AL » tarls 204K Ne /I

AOMUHUCTPATUBHbLIN pernaMmeHT
npeaoCcTaBNeHUsa MyHUUMNanbHOW YCnyru No Bblaaye paspeLlueHnsl Ha BCTynfeHne B
Bpak HecoBepLUEHHONETHUM, JOCTUrLMM Bo3pacTa 16 ner

1. O6bwume nonoxeHus
1.1. lpeamet perynupoBaHna agMUHUCTPATUBHOIO pernaMmeHTa

Hacrosawun aAMUHUCTPATUBHbIN pernameHT npenocTaBneHus
MyHULUMNanbHOW ycnyru (Aanee — aAMUHUCTPATUBHBIA pernaMeHT) ycTaHasnusaet
CTaHAAPT W NOPAAOK NpeaocTaBneHnss MyHUUMnanbHOM ycnyru no Bblgade
paspelleHnss Ha BCTynneHne B Gpak HecoBepLUEHHONETHUM, AOCTUrLUMM Bo3pacTa
16 net (Aanee — MyHuUMNanbLHas ycnyra).

1.2. KaTteropum 3aasutenei

1.2.1. Jluyamn, vmelowMMN NPaBo Ha NOMy4YeHUE MYHULMNANbLHOW YCNyru,
ABNAIOTCA HECOBEpLUEHHONETHUE rpaxaaHe, AocTuriune Bospacra 16 net (nanee —
3asBUTEND).

1.22. C 3asBneHvem BnpaBe o6paTWTbCA NpeAcTaBUTENb 3asBUTENS,
[AENCTBYIOLUMIA HAa OCHOBaHWM AOKYMEHTA, YAOCTOBEPSAIOLLEro ero nofHomMouus, nuéo
3aKOHHbIW NpeacTaBUTENb PU3NYECKOro Nuua (Aanee — NnpeacTaBUTeNb 3aaBUTENS).

1.3. MNopsAaok MHpOPMMUPOBaHUS O NPEAOCTABNEHUN MYHULIMNANBLHO YCNyrn

1.3.1. UHdopmaums o nopspake npefocTaBrieHns MyHULMNANbHON ycnyru
pa3smeLyaeTcs:

1) Ha MHOPMALMOHHBIX CTeHAaX, CoAepXaluMX BU3yanbHYl0 U TEKCTOBYHO
WHpopMaLmMio O MyHUUMNANbHOW ycnyre, pPacnosiOXXEHHbIX B MNOMELLEHMUNAX
MHOrO(PYHKLUMOHANbHbIX ~ LUEHTPOB  NPEeAoCTaBfeHUst  roCyAapCTBEHHbIX U
MYHULMNANbHbIX YCAYT.

2) Ha caiTe AnbMeTbeBCKOro MyHULMNANbHOro panoHa B MHGOPMALMOHHO-
TEeNeKoMMyHuKauuoHHomn cetu «HTepHeT» (http://www.almetyevsk.tatar.ru.);

3) Ha [lopTane rocypapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnuku
TatapcTtaH (https://uslugi.tatarstan.ru) (aanee — Pecny6bnukaHckuii nopTan);

4) Ha EavHOM nopTtane rocyAapCTBEHHbIX W MyHUUMNANbHbIX yCnyr
(pyHkunin) (https://www.gosuslugi.ru) (aanee — EauHbIvi noptan);

5) B rocyaapcTBEHHON WHOpMaLMOHHOW cucteme «Peectp
rocyfapCTBeHHbIX W MyHUuunanbHbix  ycnyr  Pecnybnuku  TaTtapctaH»
(http://frgu.tatar.ru) (nanee — PeecTp rocyaapCTBEHHbIX U MyHULMNANbHBIX YCyr).

1.3.2. KoHcynbTupoBaHMe No BOMPOCaM MNPEAOCTaBMIEHUS MYHULMNANbHOM
ycnyru ocyLecTBnseTca:

1) B MHOropyHKUMOHAaNbHbIX LEHTpax NpeaoCcTaBNeHUs rocyaapCTBEHHbIX U
MYHULMNAanbHbIX yCnyr Npyu YCTHOM obpaLLeHun - MMYHO Unu no TenedoHy;

2) B MHTepakTuBHoi popme PecnybnukaHckoro noprana;

3) B YnpasneHun «Onekn» (ganee — OpraH):
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npu yCTHOM obpalleHnn - NUYHO UNK No TenedoHy;

npu NUCbMEHHOM (B TOM 4ucne B popMe INEKTPOHHOro [OKYMEHTA)
obpalyeHnum — Ha OGymaxkHoOM HocuTene no noyTe, B IMEKTPOHHON ¢opMe no
3NEKTPOHHON noyTe.

1.3.3. UHdopmauma Ha EpvHom noprtane, PecnyGnukaHckoMm nopTane o
nopaake W cpokax npefocTaBMeHUs MyHULMNanbHOW YCNyrm Ha OCHOBaHWUM
cBefdeHun, coepxalumxca B Peectpe rocyaapCTBeHHbIX U MyHULMNANbHBLIX YCAyr,
npepocrasnseTca 3assutento 6ecnnartHo.

Joctyn K uWHdoOpMauMm O cpokax W nopsgke nNpeaocTaBneHus
MyHUUMNanbHOW ycnyru ocyliectensieTcs 6e3 BbiNONHEHUS 3aaBUTENEM Kakux-nmbo
TpeboBaHuii, B TOM uucne 6e3 KCNONbL3OBaHUA MporpammHoro obecneveHus,
yCTaHOBKa KOTOPOro Ha TeXHUYeckue cpefcTBa 3asButens TpebyeT 3aknoyeHus
NMUEH3MOHHOrO WNN WHOro cornaweHus ¢ npasoobnagaTtenem nporpaMMHOro
obecneyeHns, npepycmMaTpuBaloLlEro B3WMaHWE NNaTtbl, PErucTpauuio unu
aBTOpM3aUUIO 3asBUTENS, UMW NPEeAOCTaBNEeHNE UM NEPCOHanNbHbIX AaHHbIX.

1.3.4. MNpwn obpalleHnn 3asasuTens NTMYHO UNK No TenedoHy B COOTBETCTBUM
C nocTynueLUMM obpaLleHueM npegocTaBnsieTcs MHopMaums:

1) o] MecTte HaxoXaeHus MHOroPyHKLUNOHANbHOro LUeHTpa
NPeAoCcTaBneHnsa rocyaapcTBEHHbIX U MyHuuMnanbHbix ycnyr, OpraHa (apgpec,
rpacuk paboTbl, cnpaBoyHble TeENedOHbI);

2) 0 nopsake npefocTaBneHus MyHuuMnanbHOW ycnyru, o cnocobax u
CpoKax nofayun 3asBneHui;

3) O KaTeropusx rpaxnaaH, KOTopbiM NpeAoCTaBnseTCs MyHuuMnanbHas
ycnyra; O HOPMaTUBHbIX MPaBOBbIX  akTax, pPerynupylowmx BONpoChI
npeaocTaBneHns MyHUUUnansHowm ycnyru;

4) 0 NepeyHe AOKYMEHTOB, HeobXoaAUMbIX ANA PaCCMOTPEHUA 3asBNEHUS
O npefocTaBneHuM MyHUUUNanbHOW YCryru, O Cpokax MpUeMa U perucTpauuu
3anBneHus;

5) 0 Xo4ie NpefocTaBneHna MyHUUUNanbHoOW ycnyru;

6) O MecTe pasMeleHus Ha canTe WHgpopmauum no Bonpocam
npeaocTaBneHus MyHUUMnanbHOW yCnyru;

7) 0 nopsake obxanosaHua AenCTBUI unu 6e3aencTBuUa AOMKHOCTHBIX
nuy OpraHa.

Mo nucbMeHHoMy obpalleHulo COTPYAHWMKM OTAena, OTBETCTBEHHOro 3a
npeaocTaBneHne MyHUUMnanbHOW ycnyru, nogpobHO B NUCbMEHHOW dopme
PasbACHAIOT 3afABUTENIO MNOPAAOK NPEeAOCTaBfEHUMA MYyHUMUMNANbHOW ycnyrn wu
BOMPOCHI, yKa3aHHble B HACTOALEM MYHKTE aAMWUHUCTPATUBHOIO pernameHTa, u B
TeyeHne Tpex pabounx gHein co AHA perncTpauumn obpalleHnss HanpaenslT OTBET
3assutento. OTBETbI AalOTCA Ha A3blke obpalleHus. B cnyyae HEBO3MOXHOCTM AaTb
OTBET Ha A3blke obpalleHWsa UCNOoNb3YITCA roCyAapCTBEHHbIE A3blkn Pecnybnuku
TartapcTaH.

\ 1.3.5. MecToHaxoxgeHve Ynpasnewua «Oneka»: Pecnybnuka TarapcraH,
! r. AnbmeTbeBck, yn. LLocceiHasn, a.1b.

1 pacuk npuema: sTopHuk ¢ 13:00 go 17:00, yetsepr ¢ 8:00 go 12:00. |
| 1.3.6. CnpaBo4Hble TenedoHsb!: 8 (8553) 32-89-70, 32-89-72, 32-89-26. |

1.3.7. UHcpopmauma no BonpocamM npeaocTtasneHns MyHUUMNanbLHON ycnyru
pasMelwaeTca Ha cauTe AnbMETbEeBCKOrO MYyHUUMNANbHOro panoHa W Ha
WHpOPMaLMOHHBIX CTeHAax B nomelyeHusax OpraHa ans paboTbl ¢ 3asBUTENAMMU.

WHdopmaums Ha rocyaapcTBeHHbIX s3blkax Pecnybnuku TartapcraH,
pasmeljaemas Ha MWHPOPMALMOHHbLIX CTEeHAax W Ha caunTe AnNbMEeTbEeBCKOro
MyHUUMNanNbHOro panoHa B  WHGOPMALMOHHO-TENEKOMMYHUKALIMOHHON CeTu
«/HTepHeT», BKMNOYaeT CBEAEHUs O MyHMUMNanbHOW ycnyre, coaepXaluuecs B

T A
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nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMUHUCTPaTUBHOrO pernameHTa,
WHOPMaLMIO 0 MecTe HaxoxaeHus, CNpaBoOYHbIX TenedoHax, BpeMeHun paboTbl
OpraHa, o rpacuke npuema 3asBneHMn Ha npeaocTaBneHMe MyHULMNANbHON
ycnyru.

1.4. HopmaTuBHble npaBoBble akTbl, perynupyiowme npegocTasneHune
MyHULMNanbHO ycnyru

1.4.1. lepeyeHb  HOPMAaTUBHBIX NPaBOBbIX  aKTOB,  perynupyloLmx
MPEAOCTABNEHNE MYHULIMNANLHOW YCNyru (C yKasaHUeM PeKBM3NTOB HOpMaTUBHbIX
NPaBOBbIX aKTOB M UCTOYHUKOB MX OULMANBHOrO onybnukosaHus), pasMeLleH Ha
EavHom noprane, B Peectpe FOCYAApCTBEHHbIX U MyHULMNANbHBLIX YCAYr, Ha caiiTe
AnbmeTbeBCKOro MyHULUMNanbLHOro panoHa B NHOPMaLMOHHO-
TENIEKOMMYHUKaLMOHHOI ceTn «UHTepHeT».

1.4.2. TekcT agMWUHUCTPATMBHOrO pernameHTa B AEWCTBYIOLWEN peaakuum
NOANEXMUT pasmelleHuto Ha EguHom noprtane, B Peectpe rocymapcTteBeHHbIX u
MyHUUMNanbHbIX ycnyr, Ha caite AnbMeTbeBCKOro MyHUUUNanbHOro pavioHa B
NH(OPMALIMOHHO-TENEKOMMYHUKALMOHHON CEeTH «NHTEepHeT».

1.5. TepMuHbI, UCNONb3yeMble B aiMUHMCTPATMBHOM pernameHTe, n ux
onpeneneHus

1.5.1. B aaMuHucTpaTUBHOM PernaMeHTe ucnonb3ylTca crnegyiowme
TEPMUHbI U onpeaeneHus:

yAaneHHoe pabouee MecCTo MHOroYHKUMOHANbLHOro LeHTpa
NPEAOCTABNEHNA rOCYAAPCTBEHHLIX U MYHULMNANbHbIX ycnyr — TeppuTopuanbHo
obocobneHHoe cTpykTypHOe noApasaeneHue (ouc) MHOroyHKUMOHANLHOrO
UEHTPa NpeAaoCTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHBIX ycnyr, cosaHHoe B
FOPOACKOM (CEnbCKOM) NOCENEHUN MyHULMNANbHOro paiioHa unu B ropoAcKoM
okpyre Pecnybnuku TaTapcraH B COOTBETCTBUM C nyHkToMm 34 [Npasun opraHusaumm
AEATENBHOCTU MHOTrOYHKUMOHANBHBIX LLEHTPOB NpeaocTaBneHns rocyaapCTBEHHbIX
W MyHULMNanbHbIX YCNyr, YTBEPXAEHHbIX NOCTAHOBNEHUEM MNpaButenbcTea
Poccuiickoit depgepaumm ot 22 Aekabpsa 2012 roga Ne 1376 «O6 YTBEPXAEHUU
MpaBun  opraHmsaumm  gesTenbHOCTY MHOTOCOYHKUMOHAMNBHLIX  LIEHTPOB
NPEAOCCTABNEHNS rOCYAaPCTBEHHbIX U MyHULMNANbHbLIX ycnyry;

TeXHW4eckas owmbka - owwubka (onucka, onevaTka, rpamMmmaruyeckas unu
apudmeTudeckas owmbka nu6o nogobHas owwmbka), AonylieHHas opraHomM,
NPEAOCTABNAOWNM  MyHULMNANbHYIO yCryry, U npuBeawas K HECOOTBETCTBUIO
CBEAEHWIA, BHECEHHbIX B [JOKyMEHT (pesynbTaT MyHULMNANbHOW ycnyru), cBeaeHnsm
B AOKYMEHTaXx, Ha OCHOBaHUM KOTOPbIX BHOCUNNCHL CBEAEHUS:

EavHas cuctema waentudbmkaumm u ayTeHTUMKaLuM B MHPaCTpyKType,
obecneunBaioLLen MHHOPMALMOHHO-TEXHOMNOIMYEcKoe B3aumopencreue
NHCHOPMALMOHHBIX CUCTEM, UCMOMb3YEMbIX ANA NpeaocTaBneHns rocyaapCTBEHHbIX
W MyHALMNanbHbIX yCnyr B 3NeKTPOHHOW copme (nanee — ECWA) - depepanbHas
rocyaapcTBeHHas HdopMaLMoHHas cuctema, obecneunBatoLyas
CaHKLIMOHMPOBAHHbLIA AOCTYN Y4YaCTHUKOB WH(OPMALMOHHOTO B3aUMOJENCTBUA B
CUCTEME UWAEHTUDMKALMN U ayTeHTUdUKaLMK K WHdopMaLuuK, cogepxalleiica B
FOCYAAPCTBEHHbIX MH(OPMALMOHHLIX CUCTEMAX U UHbIX MHPOPMaLIMOHHBIX
cuctemax;

Mo®L| - FocypapcTeeHHoe GlomkeTHoe yupexaeHune «MHorogyHKLMOHaNbHbII
UEHTD NPEeAOCTaBNEeHNs rocyaapCTBEHHbIX U MyHULMNAMbHbBIX ycnyr B Pecny6nuke
TaTapcrany;
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WcnonkoMm — ucnonHUTEnbHbIN KOMUTET ANbMETLEBCKOro MyHULMNansLHOro
paioHa;

ElP 3AIC — EauHbIN rocyfapCTBEHHbIN peecTp 3anuceil akTos rpa)kgaHcKoro
COCTOSIHUS;

AUC  MOL| - AsTomMaTtusMpoBaHHas  MHGOPMALMOHHAsE  cucTema
MHOTO(YHKLMOHAMNbHLIX ~ LEHTPOB  MPEAOCTABMEHUS  rOCYAapCTBEHHbIX U
MyHUUMnanbHbIX yenyr Pecnybnuku TaTtapcraH.

1.5.2. B agMuMHMCTPaTMBHOM  pernameHTe noa 3asBfeHMeM o
NPEAOcCTaBNEHUN MyHMLMNAnNbHOW ycnyrv (aanee - 3sasBneHUe) NOHUMAaETCA 3anpoc
0 NpeAfocTaBneHnn MyHuLmMnanbHOW ycnyru, NoAaHHbIN B COOTBETCTBUM C NYHKTOM 3
cTaTbn 2 ®efiepanbHoro 3akoHa oT 27 uions 2010 roga Ne 210-d3 «O6 opraHuzaumm
NPEAOCTaBNEHNA  roCYAapCTBEHHbIX UM MyHMUMNanbHbIX ycnyr» (ganee -
®enepanbHblil 3akoH Ne 210-03).

2. CTaHaapT npeaocTaBneHns MyHULMNansHON YCnyru
2.1. HaumeHoBaHne MyHULMNanbLHOM yenyru

Bblipaya paspewennss Ha BCTynneuue B 6pak HecoBepLUEHHONETHUM,
AOCTUrLKM Bo3pacTa 16 ner.

2.2. HanmeHoBaHue MCNONHUTENBHO-PACMOPSAANTENLHOMO opraHa MeCTHOro
camoynpasfeHus, HeNnoCpPEeACTBEHHO NPEeAOCTaBNAOLWEro MyHULMNANbHYIO YCNyry:

UcnonHuTenbHbli  KOoMUTET AnNbMETbEBCKOro MyHUUMNAnNbHOro  paioHa
Pecny6nuku TaTtapcTaH.

Wcnonuutens myHuumunansHom yenyru — Ynpasnenue «Onekay.

2.3. OnucaHwe pesynbTaTa NpeAoCTaBNeHNUs MyHULMNANLHOI YCRyru

2.3.1. PesynbTaToM NpeaocTaBneHnsi MyHULMNanbHoi ycnyru siBNsieTcs:

1) peleHne o BblAavye paspelleHns  Ha BCTynneHne B Opak
HecoBepLUeHHONEeTHUM, pocturumm Bo3pacta 16 net (MpunoxeHne Ne 1 K
HacTosAweMy aagMUHUCTPATMBHOMY pernameHTy);

2) pelweHne o6 oTKase B NPeAOCTABNEHUM MYHWULMNAMNBHON  YyCnyru
(MpunoxeHue Ne 2 k HacTosALEeMy aAMUHUCTPATUBHOMY pernameHTy);

3) peweHne o6 oTKase B npUEMe [OOKYMEHTOB, HeobXoaumbix Ans
npefocTaeneHus MmyHuuunanbHon ycnyru (Mpunoxenne Ne 3 Kk HacTosiwemy
aAMWUHUCTPaTUBHOMY pernameHTy).

2.3.2. PesynbTaT npefocTaBNEHUs MyHULMNANbHONA YCNyrM HanpaBnsieTcs
3afsuTento B (pOpPME 3MEKTPOHHOTO [OKYMEHTA, MOAMUCAHHOMO  YCUNEHHOIA
KBanMUUMPOBaHHOW 3NEKTPOHHON MOAMUCHIO YNOTHOMOYEHHOTO AOMKHOCTHOMO
nuuya OpraHa, B cooTBeTCTBMM ¢ ®eaepanbHbiM 3akoHOM OT 6 anpens 2011 roga
Ne 63-93 «O6 anekTpoHHoO noanucu» (nanee — deaepanbHblii 3akoH Ne 63-03) B
NWYHbIN KabuHeT EanHoro nopTan. B cnyyae HanpaeneHus sasBneHus NocpeacTBoM
PecnybnukaHckoro noptana pesynbTaT NpefoCTaBEHUS MyHULMNANbHOW YCAyru
HanpaensaeTcs B NUYHbIA kabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo BbIGOpy 3asBUTENs pe3ynbTaT NPefoCTaBREeHWUs MyHULMNanbHOM
ycnyrn Bbigaetca B OpraHe unu B MOL| B cdopme ak3eMnnspa 3neKTPOHHOro
AOKYMEHTa, pacnevyaTaHHOro Ha OymMaxHOM HocuTene, 3aBEepPeHHOro neyartbio M
NOANUCbI0 COOTBETCTBEHHO YMOMTHOMOYEHHOro AosmkHocTHoro nuua OpraHa unu
paboTHuka MOL,

234. 3assaTenL BnpaBe MNONy4uTb  pe3ynbTaT  NpPeAoCTaBNeHUs
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MyHALMNANbHON ycnyrn B (DOPME 3NEKTPOHHOTO [AOKYMEHTa B TEYEeHWe cpoka
AEACTBUA pe3ynbTaTa NPeAoCTaBNeHUs MyHULMNANbHON YCyri.

2.4. Cpok npefocTaBneHns MyHUUMNanbHoM ycnyr, B TOM YACHE C y4eTOM
HeobxoauMmocTn obpalleHus B opraHu3aumu, y4yacTeyloLwme B NpeaocTaBneHum
MYHULMNanbHOW yCnyru, CPOK NPUOCTAHOBEHUS NPEAOCTaBNEHUS MyHULMMNANbLHOM
ycnyru B cny4vae, ecnu BO3MOXHOCTb NPUOCTAHOBMEHMA NPpeayCMOTpeHa
3akoHoAaTtenbcTBOM Poccuiickon deaepaumm, Cpok Bblgayuun (HanpaeneHus)
AOKYMEHTOB, ABNAOLWMXCA pe3ynbTaToM NpeaocTaBneHns MyHULMNanbHO| ycnyru

2.4.1. MyHuumnaneHas ycnyra npepocTaBnsetcs B TedeHue 10 paboumx
OHen.

2.4.2. NpuocTaHoBNEHNe Cpoka NpPefoCTaBNEHUS MyHULMNAMNBHONA YCAYrn He
npeaycMoTpeHo.

243. Hanpasnexue AOKYMEHTa, ABNAKLEerocs pesynbTaTom
NnpeaocTaBneHns MyHUUMNanbHOW ycnyru B popMe SNEeKTPOHHOro [OKYMEHTa,
3aABUTENIO OCYyLIeCTBNSAeTCA B AeHb OMOPMNEHUA W peructpauuu pesynbraTta
NpeAocTaBNeHns MyHULMNanbHO| ycnyru.

2.5. WcuepnbiBatoLmii nepeyeHb JOKYMEHTOB, HEOGXOANMBIX B COOTBETCTBUM C
3aKkoHoAaTeNbHbIMU UMK UHBIMU HOPMAaTUBHLIMWU NPABOBLIMU akTaMu ANs
npeaocTaBneHns MyHULMNANbHOW ycnyru, a Takke yCnyr, KoTopble SBNATCS
HeobxoAUMbIMU 1 06A3aTeNbHLIMU ANA NPeAOCTaBNEHUS MyHULMNANbHBIX YCAYT,
noanexawynx npeAacTaBneHnto 3assuTenemM, cnocobel UX NONyYeHUs 3asBUTENEM, B
TOM YuCne B ANIEKTPOHHOW hopme, NOpSAOK UX NpeacTaBneHus

2.5.1. inA nonyy4eHns MyHUUMNANbHOW YCnyrv 3asBuTEnb npeAcTaBnseT
cnepyoLwme AOKYMEHTbI:

1) BOKYMEHTbI, yAOCTOBEpSIOLME JIMYHOCTL BCTynawwmx B 6pak (He
TpebyeTcs B cnyyae obpaluenns nocpeactsom PecnybnukaHckoro noptana);

2) NOKYMEHT, YAOCTOBEPAIOLLMIA NOMTHOMOYUA NpeACTaBUTeNs 3asBUTENS (He
TpebyeTca B cnyyae obpalleHus 3aKOHHOTO NPEeACTaBUTENA 3asaBUTENS);

3) 3asBneHue:

B opMe paokymeHTa Ha OymaxHom Hocutene (Mpunoxenne Ne 4 «k
HacTosiLemMy aAMUHUCTPaTUBHOMY perflamMmeHTy);

B 9NEKTPOHHOW  cpopmMe  (3anonHseTcs  NOCPEACTBOM  BHECEHUS
COOTBETCTBYIOLUMX CBEAEHWUI B 3MEKTPOHHYIO ¢hOopMy 3asBrneHus)), noanucaHHoe B
COOTBETCTBUM C TpeboBaHMAMM NyHKTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa, npu
obpatieHun nocpeactsom PecnybnukaHckoro noprana;

4) NUCbMEHHOe cornacue 3aKOHHbIX NMPEACTaBUTENei Nuu, BCTynalowWwmMx B
Bpak, 3aBepeHHOe B NopsAKe, yCTaHOBNEHHOM 3aKOHOAATENLCTBOM O HOTapuaTe;

5) [AOKyMeHTbl, noAaTBepxaallme ocobble OB6CTOATENbLCTBA CHUKEHUS
OpayHoro BospacTa (cnpaBka MEAWLMHCKOW OpraHW3auuu rocyaapCTBEHHOW MMM
MYHULMNAnNbHOW CUCTEMbI 3[4paBOOXPaHEHUs O Hanuuuu GepemMeHHocTM nubo
AOKYMEHTbI, NOATBEPXAAloLMe HENOCPEACTBEHHYIO Yrpo3y XXM3HW OAHOro M3 nuu,
XenawLmx BCTynuTb B 6pak).

2.5.2. 3asBneHve n npunaraemble AOKYMEHTbI MOryT 6biTb NpeacTaBneHbl
(HanpaeneHbl) 3asBUTENEM OAHUM U3 CreayIoLLUX cnocoboB:

1) yepes MOL| Ha BGyMaxHbIX HOCUTENAX U B BUAE 3NEKTPOHHbIX JOKYMEHTOB,
COOTBETCTBYIOLMX TpeboBaHMAM nyHkTa 2.5.3 agMUHUCTPATUBHOrO pernaMeHTa;

2) nocpefcTeom PecnybnuvkaHckoro noptana B 3feKTPOHHOM dhopMe;

3) B OpraH fMYHO WNN NOCPEACTBOM MOYTOBON CBA3NM Ha GyMaxHOM
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HocuTene. 3asBneHne n npunaraemble AOKYMEHTbI, NPU HanpasneHnn NOCPEACTBOM
NOYTOBOW CBA3M, 3aBEPSAIOTCS B YCTAHOBNEHHOM nopsake.

2.5.3. 3asBneHue npu HanpaeneHuM MOCPEACTBOM Pecny6nmkaHcKoro
nopTtana noanucbiBaeTcA NPOCTON 3NEKTPOHHON NOANUCHIO 3aaBUTENS.

Ans nonyyeHnss NpocTO 3NEKTPOHHOM NOAMUCK 3asiBUTENI0 HeobXoauMo
NponTu Npoueaypy peructpauum (ayteHtudukaumm) B ECUA, a Take noatsepautsb
YYETHYIO 3anuchb.

ONEKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 06pa3bl JOKYMEHTOB), YKa3aHHbIX B
noanyHktax 2, 4 nyHkta 2.5.1 agMWHUCTPATMBHOIO perfameHTa, 3aBepsIoTCS
YCUNEHHOW KBanuuLUMpOBaHHOW NOANUCHI0 NUL, YNOMHOMOYEHHbIX Ha CO3AaHue U
noAnncaHne Taknux AOKYMEHTOB, B TOM YUCIe HOTapuycamu.

ONEKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 06pasbl LOKYMEHTOB), npunaraeMble
K 3anBfieHuio, B TOM 4ucCne AO0BEPEHHOCTW, HanpasnswTcA B Buae aiinos B
cdopmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig paamepom He Gonee 50 M6aiiT.

KayecTBo npefocTaBnseMbix 3NEKTPOHHbIX JOKYMEHTOB  (3MEKTPOHHbIX
0bpa3oB [OKYMEHTOB) AOMKHO MNO3BOMATbL B MNOMHOM OBbeMe NpouYUTaThb TEKCT
AOKYMEHTa U pacnosHaTb pekBU3UTbI JOKYMEHTA.

2.5.4. 3anpelyaeTcsa TpeboBaTh OT 3asBUTENS:

1) npeactaBneHus [OKYMEHTOB U WHOPMAUMM WAM  OCYLLECTBNEHUS
AGACTBUA, NPEACTaBNEHWe WNM OCYLLECTBNIEHUE KOTOPbIX HE NpEeAyCMOTPEHO
HOPMaTUBHLIMW NPaBOBbLIMU aKTamu, PEryNMPYIOLLIMMA OTHOLLEHUS, BO3HUKAOLWME B
CBS3U C NPeAoCTaBMEHNEM MYHULMNANbLHOW YCNyru;

2) OCyLECTBNEHWUA AENCTBUI, B TOM YUCIIe COrNacoBaHUiA, Heobxoaumbix Ans
NONy4YeHUs MyHULUMNAnbHOW YCNyru W CBA3AHHbIX C OOpalleHMeM B WHble
rocyaapcTBeHHble opraHbl, OpraHbl MECTHOro camoynpaBfieHWsl, opraHu3auuu, 3a
UCKNIOYEHWEM MOMy4YeHus ycnyr U NOMyyeHUs [AOKYMEHTOB U UHdopmaLmm,
npenocTaBnAaembix B pesynbTaTe NPefoCTaBNEeHUs TakUX YCNYr, BKMOYEHHbIX B
nepeyHun, ykasaHHble B 4vactm 1 crtateu 9 depgepanbHoro 3akoHa Ne 210-03
(HeobxoAnMbIX U 0BA3aTENbHbIX YCNyr);

3) nNpeacTaBneHus AOKYMEHTOB U WHGOpMauuu, OTCYTCTBUE U (nnn)
HEAO0CTOBEPHOCTL KOTOPbIX HE YKa3blBanucb Npu NepBoHavanbHOM OTKase B npueme
AOKYMEHTOB, HEOOXOAUMbIX AN NPeAOCTaBNEHUS MYHULMNANbHOI ycnyru, nuéo B
NPeAoCTaBNEeHN MyHULIMNANbLHOW YCNyri, 3a UCKNIOYEHWEM CNEAYIOLLNX CryYaes:

a) u3MeHeHue TpeGoBaHMA HOPMATUBHLIX NPABOBbLIX AKTOB, KacCaOLMXCS
npenocTaBneHWa MyHUMUMNANbHOW yCnyru, nocrne nepBoHaYanbHON nopjauun
3asABneHnsa o NpeaoCTaBNeHUN MyHULMNANbHO yCnyru;

6) Hanuune ownbok B 3asBNEHUM O NPEAOCTABNEHUN MYyHULMNANBHOM ycnyru
W AOKYMEHTax, NoAaHHbIX 3asBWUTENeM nocne nepBoHayarnbHOro OTkasa B npueme
AOKYMEHTOB, HEODXOAUMBIX ANA NpefocTaBneHNs MyHULUMNAnbHO yenyru, nubo B
NPEAOCTaBNEHUN MYHULMNANbHOW YCNYrM U He BKNIOYEHHbIX B NPeAcTaBneHHbIN
paHee KOMNMEKT [OKYMEHTOB;

B) UCTEYEeHWe cpoka AEeiCTBUS AOKYMEHTOB UMW U3MEHeHUe WHopMaLmm
nocne nepeoHavanbHOroO oTkasa B MpuUeMe [OKYMEHTOB, HeobXoauMbX Ans
NPEAOCTaBNEHN MyHALMNANbHOM ycnyru, nMbo B NpeAoCTaBNEHUN MyHULMNANBHOM
ycnyru;

r) BbIIBNEHWE [OKYMEHTanbHO MOATBEPXAEHHOrO dakTa (npu3HakoB)
OLLUMBOYHOrO MM NPOTUBONPaBHOrO AeicTBUA (6e3aeicTBMS) AOMKHOCTHOMO Nuua
OpraHa, pa6otHuka M®Ll, npu nepeoHayanbHOM oTkase B npueme OOKYMEHTOB,
HeobOXoaUMbIX  ANA  NpefocTaBneHuss  MyHULMNanbHOM ycnyrn, nubo B
NPeAoCTaBNEHUN MyHULMNANBHOW yCnyr, 0 YemM B NUCbMEHHOM BUAE 3a NOANMUCHIO
pykosoautens OpraHa npu nepsoHaYanbHOM OTKase B NpUeMe [OKYMEHTOB,
HeoOXoAUMbIX [ANs NPEAOCTaBNEHUS  MYyHULMNANbHOM ycnyru, ysegoMnsiercs
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3anBuTenNb, a Takke NPUHOCATCA U3BMHEHUS 3a AOCTaBNeHHble HeyaobCeTBa;

4) npefocTaBneHns Ha BymaxHOM HocuTene AOKYMEHTOB U WHAOpMauuu,
3NEKTPOHHbIE 00pasbl KOTOPbLIX paHee Obinu 3aBepeHbl B COOTBETCTBUM C MYyHKTOM
7.2 vactu 1 ctaTbu 16 PepepanbHoro 3akoHa Ne 210-03, 3a UCKMIOYEHUEM Cryyaes,
€CNN HaHeCeHWe OTMEeTOK Ha Takue [AOKYMEeHTbl Nubo uUx u3bATUE SABNseTCs
HEoOX0AMMbIM YCNOBUEM NPEeAOCTaBNEHUSI TOCYAAPCTBEHHON UMK MyHULMNANbHOM
yCnyru, U UHbIX cnyyaeB, YCTaHOBMNEHHbIX hefepanbHbiMU 3aKOHaMW.

2.6. WcyepnbiBatoLmii nepeyeHb JOKYMEHTOB, HEO6X0AMMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPaABOBLIMU aKTaMu AN NpeAoCTaBNeHUa MyHULMNanbHON yCnyru,
KOTOpbl€ HaXOAATCA B PACNOPSKEHUN rocy4apCTBEHHbIX OPraHOB, OPraHOB MECTHOro
camoynpasneHus 1 noABEeAOMCTBEHHbIX rOCyAapCTBEHHbLIM OpraHam Unu opraHam
MECTHOro camoynpaBfeHUs opraHu3aLuii u KoTopble 3asiBUTENb Bripase
npeacTaBuTb, a Takke cnocobbl X NONyYeHUs 3assBUTENAMM, B TOM YUCHE B
9NEeKTPOHHOMW hopMe, NOPAAOK UX NPeACTaBIEeHNs; FOCyAapCTBEHHbI OpraH, opraH
MECTHOro camoynpasneHuns nmbo opraHnsauus, B pacnopsiKeHUn KoTopbIx
HaxoAAaTcs AaHHble OKYMEHTbI

2.6.1. MonyyatoTcs B pamkax MeXBeLOMCTBEHHOIO B3aMOAENCTBUS:

1) cBefeHus o poxaeHun peberka — EIP 3AIC;

2) cBefeHus o6 yctaHoBneHun otuyoscTea — EMP 3AIC;

3) cBeAeHus o nacnopTte rpaxgaHuHa Poccuiickon depepauum — MB[
Poccuu;

4) CBEAEHWU U3 MHC(OPMALMOHHOW CMCTEMbl HOTapuaTta O HoTapuanbHO
3aBepeHHOM AOoKyMeHTe — defeparnbHas HoTapuanbHasa nanara;

5) cBeAeHus 06 ycTaHoBneHUn onekn Hag peGeHKOM U3 peLueHust opraHa
oneku n noneuyntenscrTea — Ncnonkom;

6) CBEAEHUS1 O PErucTPaLMOHHOM y4yeTe No MEeCTY XUTENbCTBA U MECTY
npebbiBaHns — MB[] Poccun.

2.6.2. asBuTenb BNpase NPeAocTaBUTb AOKYMEHTbI (CBEAEHUS), YKa3aHHbIE B
noanyHktax 1 - 6 nyHkta 2.6.1 agMUHUCTPATUBHOrO pernameHTa, B opme
3NEKTPOHHbIX [OKYMEHTOB, 3aBEPEHHbLIX YCUNEHHON KBanuUUMpOBaHHOW NOANUCHIO
N, YNONMHOMOYEHHbIX Ha Co3AaHWe 1 nNoAnucaHne Takux AOKYMEHTOB, Npu noaaye
3anBneHus.

2.6.3. HenpepacraeneHue (HecsoeBpeMeHHOe NpeacTaBneHne) ykasaHHbIMY B
nyHkTe 2.6.1 aAMUHUCTPATUBHOTO pernameHTa opraHamu rocyAapcTBEHHON BNacTy,
opraHamu MecTHOro camoynpasneHusi, opraHM3auuaMmn JOKYMEHTOB U CBEAEHUN He
MOXET ABNATLCA OCHOBaHMEM ANnA OTKasa B NPeAoCTaBNEHUM MYyHULMNANbHOA
ycnyru.

2.6.4. [lonxHOCTHOE NUUO M (MNK) paBOTHMK, yKasaHHbIX B NyHKTe 2.6.1
aAMWUHMCTPATUBHOrO pernameHTa OpraHoB W OpraHu3auuii, He npeacTaBUBLUME
(HeCBOEBPEMEHHO  MPEACTaBMBLUME)  3aMPOLUEHHbIE U Haxogslmecs B
PacnopsXkeHWn  [OKYMEHT WNU  CBEAeHUs, noAanexaTr  aAMUHUCTPaTUBHOW,
ANCLMNIMHAPHON UNWU MHOW OTBETCTBEHHOCTU B COOTBETCTBUU C 3aKOHOAATENbCTBOM
Poccuiickoii epepaunm.

2.6.5. 3anpewjaeTtca TpebosaTb OT 3asBUTENS DOKYMEHTblI CBEAEHUA, B TOM
4ucne noATeepxiAalolMe BHECEHWE 3asBUTEneM nnaTtbhl 3a NpeaocTaBneHue
MYHULMNANbHON YCNyru, Haxo4sLMECA B Pacnopsi)XeHUN rocy4apCTBEHHbIX OPraHoB,
OpraHoB MEeCTHOro CcamoynpaBfEHUs W NOABEAOMCTBEHHbLIX [OCYAAPCTBEHHbLIM
opraHam unu opraHam MEeCTHOro camoynpaBsneHUs OpraHu3aLvid.

Henpeactaenenvne 3asBuTenem [OKYMEHTOB, cofepXalux CBeAeHus,
KOTOpbI€ HAaXOAATCA B PACMOPSHKEHUN roCyAapCTBEHHbIX OPraHoB, OPraHOB MECTHOrO
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camoynpaBsfneHus U NoABEAOMCTBEHHbIX FOCYAAPCTBEHHLIM OpraHaM Wnu opraHam
MECTHOro camoynpaBfeHUs OpraHu3auuii, He SIBNSEeTCA OCHOBaHMEM [Ans oTKasa
3anBUTENIO B NPEAOCTaBNEHUN MyHULMNANBLHON YCNyru.

2.7. Vic4epnblBalowwuii nepeyeHb OCHOBaHWIA ANs OTKasa B NpueMe JOKYMEHTOB,
HeobxoauMbIX ANA NpefoCTaBNeHNs MyHULMNAanbHONM yCnyri

2.7.1. OcHoBaHVSIMU ANA OTKasa B NpuemMe AOKYMEHTOB, HEOBXOAUMbIX AnS
NpPeAoCTaBNeHNs MyHULIMNAnbHOW YCNyru, ABNSAIOTCS:

1) npeactaBneHHble 3asBUTENEM [OKYMEHTbI COAEpXaT MNOAYUCTKM U
UcnpaBfeHWa  TeKkCcTa, He  3aBepeHHble B nopsake,  YCTAHOBEHHOM
3akoHoaartenbcTBoM Poccuiickon depepauuu;

2) BOKYMEHTbI coaepxaT NOBPEXAEHUS, HanMuMe KOTOPbIX HE NO3BOMSET B
nonHoMm obbeme ucnonb3oBaTh MHMOPMAaUMIO M CBEAEHUS, copepXkaluecs B
AOKYMEHTax AN NpeAoCTaBNeHns MyHULMNanbHOW yCnyri;

3) npeAcTaBneHHble AOKYMEHTbI UMM CBEAEHUS YTpaTUAW CUNY Ha MOMEHT
obpalyeHus 3a MyHULMNAnbHOM YCNyroi (4OKYMEHT, YAOCTOBEPSIOLLMIA NOMHOMOYMS
npeacrtasutens 3asBUTENsA, B cnyyae obpalweHuss 3a npeaocTaBneHuem
MYHULMNANbHOW YCNYrk yKasaHHbIM NTULIOM);

4) nopaya 3asBMEHWA O NPefoCTaBNEHUM MyHULMNAmNbHOW YCNyrn W
AOKYMEHTOB, HEOOXOAUMbIX [ANA NPeAoCTaBMeHUsl MyHULMNAnbHOW YCRyru, B
ANEKTPOHHOW hopme C HapyLUEHUEM YCTaHOBMEHHbIX TPeGoBaHMIA;

5) HEKOppeKTHOe 3anonHeHue obs3aTenbHbLIX noneit B hopMe 3asBneHus, B
TOM 4ucCne B MHTEpaKkTUBHOW hopMme 3asBneHus Ha PecnyGnukaHckom noprane
(HepocToBepHOe, HenonHoe, NGO HenpaBuIbHOE 3anoNHEHNE);

6) npeacTaeneHne HenomHOro KOMMNEKTa AOKYMEHTOB, HeobxoauMbIX Ans
npefocTaBneHnsa MyHULMNanbHOW yenyru;

7) 3asiBNeHWe O NpefoCTaBNEHUM YCryru NOAAHO B OpPraH rocyAapCTBEHHOI
Bnactu, opraH MEeCTHOro CaMOynpaBneHUss WU OpraHu3auuio, B MOMHOMOYUS
KOTOPbIX HE BXOAUT NpeaocTaBieHne MyHULMNanbHOW yCnyru;

8) HecobnioaeHne ycTaHOBNEHHbIX cTaTbeit 11 degepanbHOro 3akoHa OT 6
anpena 2011 roga Ne 63-03 «O6 anekTpoHHOI noanUCU» YyCNnoBuUWA MNpPU3HAHUA
AENCTBUTENLHOCTM, YCUNEHHOW KBanMULMPOBaHHOA 3NeKTPOHHON NOANMUCH.

2.7.2. TlepeyeHb OCHOBaHWiA [Ans oOTkasa B NpUemMe [JOKYMEHTOB,
HEOBXOANMbIX AN NONYYEHUs MYHULMNANbHOMN YCNYrk, ABNSAETCH UCHEPNbIBAIOLLNM.

2.7.3. PeweHve o6 oTkase B npueme 3asBNEHUs U AOKYMEHTOB,
HeobXoANMbIX ANs NpeaoCTaBNeHUs MyHULMNANLHOI YCRyru, MOXKET GbiTb NPUHSITO,
kak BO Bpems npuema 3asBUTENs, Tak W NOCne MNoNy4YeHUs OTBETCTBEHHbLIM
AOMKHOCTHLIM nuLIOM OpraHa HeoBxoauMbIX ANS NPeAOCTaBEHNS MyHULMNANbHON
ycnyru  [OKYMEHTOB  (CBeAEHWil) C WUCNONb3OBaHMEM  MEXBEAOMCTBEHHOro
WHChOPMaLMOHHOrO B3aMMOAECTBUSA, B CPOK, HE NpeBbILLAoLLMIA 9 pabounx gHein co
AHA perucTpauun 3asBneHus.

2.7.4. 3anpelyaeTca OTKasblBaTb B Npueme 3asBMNEHUs U UHbIX JOKYMEHTOB,
HeobXoAUMbIX ANA nNpefoCTaBNeHUs MyHWLMNAnbHOW YCnyrv, B cnyyae ecnu
3asiBNeHNe 1 AOKyMEHTbl, HeobXxoauMble AnA NpefoCTaBNEHUS MYyHULMNANbHOM
ycnyru, noAaHbl B COOTBETCTBUM C WHOpMauueid O cpokax W nopsgke
NPEeAOCTaBNeHNA MyHULMNanbHOW ycnyru, onybnukosaHHo Ha EauHom noprane,
Pecny6nukaHckom noprarne.

2.8. VcuepnbiBatoLmii nepeyeHb OCHOBaHWIA ANS NPUOCTAHOBMEHWUS UMW OTKa3a B
NpPeAoCTaBNeHNN MyHULMNANbHOM ycnyru
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2.8.1. OcHoBaHuA NS NPUOCTAHOBNEHUNA NPEAOCTABMEHUA MYyHULUMUNANbHOM
yCnyru oTCyTCTBYIOT.

2.8.2. OcHoBaHuA AnNs oTkasa B NpefoCTaBNeHUN MyHULMNAnNbHON YCnyru:

1) 3asBuTenb He COOTBETCTBYET KaTeropuu nuu, WMELWMX NpaBo Ha
npeaocTaBneHne ycnyru;

2) oTcyTcTBME Yy 3asBUTENs perucTpauum no MecTy XXUTENbCTBA Ha
TeppuTOpun MyHuuMnanbHoro obpasoBaHus;

3) otcyTtcTBUE 0COOLIX OBCTOATENLCTB, yKasaHHbIX B NOANYHKTe 5 nyHkTa
2.5.1. agMUHMCTPATUBHOrO pernameHTa nubo obuiero pebeHka y nuL, BCTYNaOLWMUX B
Opak;

4) B npeAcCTaBneHHbIX 3asBNEHUN U (UNKN) LOKYMEHTaX COAEPXUTCS HEeNnonHas
n (Mnn) HepocToBepHas MHgopMauus.

2.8.3. NepeyeHb ocHOBaHWIN ANa OoTkasa B NPeAOCTaBMNEHUN MyHULMNANLHOM
ycnyru ABNSIETCA UCHEPNbIBAIOLLUM.

2.8.4. 3anpeljaeTcs OTKasblBaTb B NPEAOCTABNEHUN MYHULMNAMBHONA YCRyri
B crny4ae, ecnu 3asiBfieHNe O NpefocTaBfeHu MyHUUMNanbHOW ycnyru noAaHo B
COOTBETCTBMM C WH(popMauuen o cpokax W NopsAKe NpeaocTaBneHus
MyHUUMNanbHOW ycnyru, onybnukosaHHoi Ha EauHom noptane, PecnyGnukaHckom
nopTane.

2.9. I'Iopnnox, pasmep u 0OCHOBaHUA B3UMaHUA rocyfapCTBEHHOW MOLLMUHBI UM UHOM
nnartbl, B3MMaeMou 3a npeaocraBneHne MyHuuunanbHon ycnyru

MyHVILlVII'Ia.I'IbHaFI ycnyra npefocraenseTca Ha 6e3803mMe3Ho OCHOBeE.

2.10. MNepeyeHb ycnyr, KOTopble ABNATCA HEOGXOAMMbIMU U 06si3aTENbHBLIMU ANS
NPEeAOCTaBNEHNSA MyHULMNANbHOW YCNYrn U NPeAoCTaBNATCA OpraHn3aLUvsaMm 1
YNONTHOMO4Y€HHbIMU B COOTBETCTBUM C 3aKoHoaaTenbcTBoM Poccuiickoit depepauum
3KkcnepTamu, y4acTBYOLUMU B NPEAOCTaBIIEHNN FOCYAAPCTBEHHbIX U
MyHULUMNAnbHbIX YCNyr, NPeAyCMOTPEHHbIX YacTbio 1 cTaTbn 1 GenepanbHoro
3akoHa ot 27 uionsa 2010 roga Ne 210-93.

MpepoctaeneHne HeobxoauMbIx u obs3aTenbHbIX YCNyr He TpebyeTcs.

2.11. NopsiRok, pa3mep U OCHOBaHUSA B3UMaHWA NnaThbl 3a NPefoCTaBeHne Yenyr,
KOTOpble ABNAITCA HEOOXOAMMBIMU M 06s13aTeNbHLIMU ANSA NPEfOCTABNEHMUS
MyHULMNanbHoi ycnyry, BKNioYas uHopmaumio o METOANKE pacyeTa pa3mepa
Takou nnarbl

MNpenocTaenexne HeobxoAUMbIX U 0Bs3aTENbHLIX YCnyr He TpebyeTcs.

2.12. MakcumanbHbIi CPOK OXWUAAHWS B oMepeamn Npu nogaye 3anpoca o
npeAocTaBneHUn MyHULMNaNbLHOW yCnyru, ycnyru, NnpeaocTaBnseMoi
OpraHusaiuei, y4acTsytoLieit B npefocTaBneHnn MyHULMUNAanbHOM YCRyr, 1 npu
nony4YyeHuun pesynbTaTa NPpeaocTaBreHus Takux ycnyr

212.1. Bpems oxugaHus npu nopaye 3asBNEHUS HA  NONyyYeHUe
MyHUUMNanbHowu ycnyru - He 6onee 15 MuHyT.

2.12.2. Mpu nony4yeHun pesynbTaTa NpefoCTaBNEHNS MyHULMNANBHON YCNyT
MaKCMManbHbI CPOK OXMAAHWA B O4epeaM He [OMKEH NpeBbiwaTh 15 MUHYT.

2.13. Cpok 1 nopsaaok perucTpauum 3anpoca 3asiBUTens o NpefocTaBneHum
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MYHULIMNANbHOW YCNYrn 1 yCNyru, NnpefocTaBnsemMoii opraHu3aumeit, y4acTeyoLen
B NPeAO0CTaBNEHUN MyHULMNANbLHOMW YCyr, B TOM YUACHE B 3NIEKTPOHHOW dhopme

2.13.1. lMpn nuyHom ob6pawerHun B ML, B pgeHb nogaunM 3asBneHus
3asBuTento Bblaaetca pacnucka u3 AUC MOL| c perucTpauvoHHbBIM HOMEpPOM,
NOATBEPXAAOLNM, YTO 3asBMNEHNe OTNpaBneHo, U AaTol nofaYvu 3asBneHus.

2.13.2. lNpu HanpaeneHun 3asBneHWs nocpefcTsom EpauHoro noprana,
PecnybnukaHckoro noprtana saseuTenb B feHb NOAaYM 3asBNEHUs NOny4yaeT B
nu4HOM  kabuHeTe PecnybnukaHckoro noptana M Mo  3MEKTPOHHOW mouTe
yBEAOMNEHne, noATBepXAaalolee, YTO 3asiBNEHNEe OTNPaBMEHO, B KOTOPOM
yKa3blBaOTCA PErMCTPaLMOHHbIA HOMEP U AaTa Nnoaayun 3asBreHUs.

2.13.3. lMpu nuyHom obpaweHun B OpraH B AeHb nNojauu 3asBeHUs
YNO/THOMOY€HHbIM AOMKHOCTHLIM NuuUom OpraHa 3asiBUTENIO BblAAETCA pacnucka us
aBTOMaTU3NPOBAHHON UH(POPMALIMOHHON CUCTEMbI, NPeAHa3Ha4YeHHOW ANs OKasaHus
roCyAapCTBEHHbIX U MyHULMNAnNbHbLIX YCNyr, C perucTpaunoHHbLIM HOMEPOM, AaToii
nojayun 3asBneHus u nepeyHeM npeacTaBneHHbIX JOKYMEHTOB.

2.14. Tpe6GoBaHMA K NOMELLEHUSIM, B KOTOPbIX npepocTasnseTca
MyHULMNanbHas ycnyra, K 3any oXuaaHus, Mmectam Ans 3anofiHeHUs 3anpocos O
npefocTaBneHMn MyHUUMNanbHOM ycnyru, MHpopMaLMOHHBIM CTEHAAM C
obpasuamu nx 3anonHeHNs 1 NepeyHeM AOKYMEHTOB, HeoBXoaUMbIX Ans
NPeAocTaBIeHNs KaXKO0N MyHULMNANbHON yCnyri, pa3MeLLeHMIo N 0pOPMNEHMIO
BU3yarnbHOW, TEKCTOBOW N MyNbTUMELAMIAHOK UHGOPMALMKM O nopsaKe
npeaocTaBrieHns Takoi ycrnyru, B TOM Yucne kK obecneveHmo 4OCTyNHOCTU ANs
WHBaNMAOB yKa3aHHbIX 00bLEKTOB B COOTBETCTBUM C cheaepanbHbIM
3aKoHOAaTeNbCTBOM U 3akoHoAaTenbCcTBOM Pecnybnuku TaTapctaH o coumanbHoii
3awymTe UHBanuaoB

2.14.1. MNpepocTaBneHne MyHULMNANLHOM YCAYri OCYLLECTBNSETCS B 30aHUSAX
W nomelleHnsx, obopyAoBaHHbIX NPOTUBOMNOXAPHON CUCTEMOM U CUCTEMOI
NOXapoTYyLUEHUS.

Mecta npuema 3sassuTeneit obopygyloTcs Heobxoaumon Mebenbio Ans
opopMneHna AOKYMEHTOB, MHDOPMALIMOHHBIMU CTEHAAMM.

2.14.2. B cooTtBeTCTBMM C 3aKkoHoAaTenbcTBOM Poccuiickoii depepauum o
counanbHoOW 3alumTe MHBaNMAOB B LenAax GecnpensTCTBEHHOrO AOCTYNa K MecTy
NPeAoCTaBNeHUs MyHLMNanbHoW ycnyrn obecneymsaeTcs:

1) obecneunsaetca GecnpensTCTBEHHbIN [OCTYN WHBaNWAOB K MecTy
NpefocTaBneHns MyHMUMNanbHOW ycnyru (yAobHbIi BXOA-BbIXOA4 B MOMELLEHUS W
nepemelleHune B X npeaenax);

2) BU3yanbHasn, TekcToBas M MynbTUMEAUNHAA WHMOPMaUUA O nopsake
npeaocTaBneHns MyHUUMNanbHOM ycnyrn pasmeLLaeTcs B yA0OHbIX ANS 3asBUTENel
MecTax, B TOM 4Y/CNe C y4ETOM OrpaHUYeHHbIX BO3MOXHOCTEW UHBANWAOB;

3) CONpPOBOXAEHNe WHBanuMaoB, WMEKLWMX CTOWKME paccTpoucTBa
(PYHKLIUM 3pEHMSI M CAMOCTOATENLHOTO NEPEABUKEHUS, N OKa3aHIE UM NOMOLLY:;

4) BO3MOXHOCTb CaMOCTOSITENIbHOTO NepefBUXEHUA MO TeppuTopuu, Ha
KOTOPOW pacnonoXeHbl OOGBLEKTbI COLMAnNbHON, WHXEHepHoW W TPaHCNOPTHOW
WHCPaCTPyKTYp, BXOAA B Takue 0GBEKTHI U BbIXOAA U3 HUX, NOCALKM B TpaHCnopTHOe
CPEACTBO 1 BbiCaAKWU U3 HEro, B TOM YUCNE C UCNONb30BaHMEM Kpecna-KOMsCKM;

5) Haanexatyee pasmeLyeHme obopyfoBaHua U HocuTenel uHgopmaLmy,
HeobxoauMbIX Ans obecneveHns GecnpensiTCTBEHHOro [OCTyNa WHBANWAoB K
ycnyram ¢ y4eTOM OrpaHUYEeHUn uX XU3HeAeATeNbHOCTY;

6) aybnupoBaHue HeoGxoaMMon AN WHBANUAOB 3BYKOBOM W 3pUTENbHOM
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nHpopmaLun, a TaKke HaAnUCeil, 3HAKOB M WHOW TEKCTOBOW M rpaduyeckon
HpOpMaUUN 3HaKaMK, BbINONHEHHbIMU penbedHO-TOYEYHbIM LWpudgToMm bpainns,;

7) ponyck cypaonepeBogyunka n TudnocypaonepeBoayvmKa;

8) ponyck cobaku-npoBoAHMKA NPU HanuM4yuu AOKYMEHTa, NOATBEpXAaloLero
ee cneunanbHoe oby4yeHne u BblgaBaemoro no ¢opme U B NOPSiAKE, KOTopble
ycTaHoBMeHbl npukazom MuHucTepcTBa Tpyaa v couvanbHoOW 3awmTtbl Poccuiickoi
®epepauun ot 22 nioHsa 2015 roga Ne 386H «O6 yTBepxxaeHUU hopMbl LOKYMEHTA,
noaTeepxaatoliero cneuuansHoe obyyeHue cobaku-NnpoBOAHUKA, U NOpsiaKka ero
BblAauun».

2.14.3. TpeboBaHus B 4acTn obecneyeHuss AOCTYNHOCTU AN WHBaNUAOB
00bEKTOB, B KOTOPbIX OCYLUECTBNAETCA NpefoCTaBneHMe MyHULMNansHoM ycnyru, u
CPEACTB, MUCnonb3yeMbiXx MpuU NpeaocTaBneHun MyHUUUNAnbHOW yCnyru, KoTopble
yKkasaHbl B noanyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO peErnamMeHTa,
NPUMEHAITCA K oObbekTam U cpeactBaMm, BBEAEHHbIM B 3KCNAyaTauuilo unu
npoweawmMm MmoaepHusauuio, pekoHcTpykuuio nocne 1 nonsa 2016 roaa.

2.15. MNokasaTenu JOCTYNHOCTU U Ka4eCcTBa MyHULMNANbLHOW YCNyru, B TOM
yucne KonMyecTBo B3aUMOENCTBUN 3aABUTENSA C AOSMKHOCTHLIMU NLAMKU Npu
npeaocTaBneHnn MyHUUMNanbHOW yCnyru u UxX NPOAOIMKMTENBHOCTb, BO3MOXHOCTb
nony4YeHus nHopmMaLum o xoae npefocTaBneHns MyHULMNAnbHON yCNyru, B TOM
yucne ¢ ucnonb3oBaHUEM MHPOPMaLMOHHO-KOMMYHUKALMOHHBIX TEXHOMOTUIA,
BO3MOXHOCTb MO0 HEBO3MOXHOCTb MOSYYEHUS MyHULIMNANbLHOW YCNyru B
MHOropyHKLIMOHaNbHOM LiEHTpE NpeaoCTaBNeHUs roCyAapCTBEHHbIX U
MyHULUMNanbHbIX yCnyr (B TOM 4Yucne B NofHOM o6beme), B ntobom
TeppuTOpUanbHOM noapasaeneHnun opraHa UCNONTHUTENBHO PacnopsSAUTENBHOIO
opraHa MecTHoro camoynpasneHus, no BblGopy 3anBuUTENS (3KCTEPPUTOPUANBHBIA
NPWUHLMM), NOCPEACTBOM 3anpoca 0 NPeaoCTaBNeHNN HECKOMNbKUX rocyAapCTBEHHbIX
1 (MNK) MyHULUMNANbHBIX YCNYr B MHOTOMYHKLMOHASbHbIX LEHTpaxX NpeAocTaBneHus
rocyAapCcTBEeHHbIX U MyHULMNAanNbHbIX YCNyr, NpeAyCMOTPEHHOro ctatben 15.1
®epepanbHoro 3akoHa Ne 210-®3 (komnnekcHbIV 3anpoc)

2.15.1. MNokasaTenamu JOCTYNHOCTU NPeAOCTaBIEHNUA MyHULMNANBLHOW yenyru
ABNATCS:

pacnonoXeHHoCTb MNOMELLEHNs, B KOTOPOM BedeTCcs npueM, Bblaaya
[IOKYMEHTOB B 30HE AOCTYNHOCTU O6LLIECTBEHHOrO TPAHCNOPTA;

HanMume HeobxoAMMOro KonuyecTsa CNeuManucToB, a TakKe NOMELLEHWUN, B
KOTOpPbIX OCYLLECTBNAETCA NPUeM AOKYMEHTOB OT 3asBUTENEN;

Hanuuve ucuyepnbiBawowwen WHpopmauum o cnocobax, mopsake M cpokax
NpenocTaBneHna MyHUUMNanbHOW YCnyrm Ha MHOPMaLUMOHHbIX cTeHaax, EauHom
noptane, PecnybnukaHckom noprtane, Ha caite AnbMETbEBCKOrO MyHULMNANbHOrO
panoHa;

OKkaszaHWe noMoliM WHBanuaam B npeoaoneHun GapbepoB, MeLaKoLLUX
NONyYEHN0 UMW YCNYyr HapaBHe C ApYrMMU nuuamu.

2.15.2. lokasatenamu kauecTsa NpefOCTABMEHUA MyHULMNAnNbHOWA ycnyru
ABNATCA:

1) cobnioaeHne cpokoB NpMemMa u pacCMOTPEHUA [OKYMEHTOB;

2) cobnioaeHve cpoka nonyyeHus pesynbrata MyHULMNANbHO YCNyru;

3) oTcyTcTBME OOOCHOBaHHBLIX Xanob Ha HapyLEeHUs agMUHUCTPaTUBHOrO
pernameHTa, coBeplUeHHble paboTHukammu OpraHa;

4) KON4YeCTBO B3aUMOLENCTBUW 3asBUTENS C AOMKHOCTHbIMU nuuamu (6es3
yyeTa KOHCynbTauui):

B3aumogeicteue 3assutens c paboTHukamum OpraHa unu MOL, npu
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npeaocTaBNeHMn  MyHUUMNAnNbHOW ycnyru OCywecTBNAeTCA OAWH pas  npu
npeacTaBneHnmn 3asBneHnsa co BCeMU HeobXoaANMbIMU JOKYMEHTaMK;

OAWH pa3 B cny4yae HeobxoAUMOCTU NonyyYeHus pesynbTaTta NpeaocTaBneHus
MyHuuunanbHoi ycnyrn B OpraHe unu MOLL B cdopme ak3emnnapa 3neKTPOHHOro
AOKyMeHTa Ha Byma)kHOM HocuTene.

MpopgonkuTenbHOCTL OAHOTO B3aMMOAEWCTBUSA 3asBUTENS C AOMKHOCTHLIMU
nuuamu npu NpeaocTaBneHn MyHULMNanbHOW yCnyru He NpeBbiwaeT 15 MUHyT.

3asBuTenb BNpaBe OLEHUTb Ka4yecTBO NPELOCTaBEHUA MyHULMNANbHON
ycnyru C NOMOLIbO YCTPOWCTB MOABWXHOW paauoTenedoHHOW CBA3WU, C
ucnonb3oBaHvem PecnybnukaHckoro noprtana, TEpMUHANbHbIX YCTPOMICTB.

2.15.3. HbopmaLmsa o xoae npefoCTaBneHUss MyHULMNANbHO| YCnyrn MoXeT
ObiTb  nonyyeHa 3asBuTeneM B NUYHOM KkabuHeTe Ha EpuwHom noprane,
PecnybnukaHckom noptane, B OpraHe, MOLI.

2.15.4. MNpepocTaBneHne MyHUUMUNANbHOM YCNyrM ocyLecTBnseTcs B nobom
MO®Ll no BbiGopy 3asBUTENs HE3ABUCMMO OT MECTa €ro >XWTenbcTBa WNu MecTa
(pakTnyeckoro npoxusaHusa (npebbiBaHus) Ha Tepputopun Pecny6nuku TaTapcTaH
No 3KCTeppUTOPUaNbLHOMY NPUHLMNY.

MyHuumnanbHaa ycnyra B COCTaBe  KOMMMEKCHOro  3anpoca  He
npepocTaBnseTcs.

2.16. UHble TpeboBaHus, B TOM YKCIE yYuTbIBaOLME OCOBEHHOCTW NpefoCTaBNeHUS
MYyHULMNAanbHOW yCnyru no 3KCTeppuTopuanbHOMY NpUHLMNY (B crniyyae, ecnu
MyHUUMnanbHas ycnyra npeaocTaBnseTcsi N0 3KCTEPPUTOPUANbLHOMY NPUHLMNY) Y
0COOEHHOCTU NpeAoCTaBNEeHNss MyHULMNANbHOW YCIyrn B 3M1EKTPOHHON hopme

2.16.1. Mpu npeaocTaBNeHU MyHULMNANbHOW YCNYr B 3NEKTPOHHON hopme
3anBuUTENb BNpase:

1) nonyuuTb WHOpMauuilo O nopsgke W Cpokax NpeAocTaBNneHus
MyHULMNaNbLHOW Yycnyru, pasMmelleHHylo Ha EauHom noprtane, PecnybnukaHckom
noprane;

2) nopjaTb 3asiBNeHUe O MPeAoCTaBNEHUM MYHULMNANLHON YCRYru U UHble
AOKYMEHTbI, HeobXxoaumble ANA NpeaoCTaBneHUs MyHUUMNANbHOM ycnyr, B TOM
4yucne OOKYMEHTbl U MHpopMauuIio, 3NEKTPOHHbIe 06pasbl KOTOpbIX paHee 6binu
3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 Yactu 1 ctathmn 16 depepanbHOro 3akoHa
Ne 210-®3, ¢ ucnonb3osaHvem PecnybnukaHckoro noprana;

3) nony4nTb CBEAEHUS O XOAE BLINOMHEHUS 3asiBNEHUIA O NpeaocTaBneHum
MYyHULMNanbLHOW yCnyrn, NoAaHHbIX B 9NEKTPOHHOW hopme;

4) OCyLeCTB1Tb OLIEHKY kKa4yecTBa NPeoCTaBNEHNA MyHULMNANLHON YCNYru;

S) nony4yuTb pesynbTaT NPefoCTaBNEHWs MyHUUMNANbHOW ycryrn B dopme
3NEeKTPOHHOro AOKYMEHTA,;

6) nopatb xanoby Ha pelueHune u peiicTeue (6esneiicteue) OpraHa, a TaKke

ero AOMKHOCTHbIX nuy, MyHULUMNAnNbHbIX cnyxawmx NnocpeacTBOM
PecnybnukaHckoro  nopTana, noptana  deaepanbHON  rocyAapCTBEHHOW
NH(POpMaLUNOHHOM CUCTEMBI, obecneuunsaroLlen npouecc  gocypebHoro

(BHecypebHoro) obxanosaHus pelueHnii u feicTsunii (6e3gencTemns), CoBEPLUEHHbIX

npy nNpefocTaBreHUn roCyAapCTBEHHbIX W MYHULUMNANbHBIX YCAYr opraHamu,

NPefoCTaBnAIOWMMA  FTOCYAAPCTBEHHbIE W MyHUWUMNANbHbIE  yCnyrM,  uX

AOMKHOCTHLIMM NULLAMMU, rOCYAaPCTBEHHLIMU U MYHULMNANBHBIMU CYXaLUUMM.
216.2. ®dopmupoBaHWe  3afBNEHUS  OCYLLUECTBMSIETCA  MOCPECTBOM

3arnonHeHns 3NeKTPOHHOW hopMbl 3asBneHus Ha PecnybnukaHckom noprtane 6e3

HEobX0AMMOCTI AONONHUTENLHON NOAAYM 3asiBNEHUS B KakO-NnMBO UHOI hopme.
2.16.3. Npu chopmupoBaHum 3ansneHunn obecneynsaeTcs:
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1) BO3MOXHOCTb KOMWPOBAHWS W COXPAHEHWS! 3asIBMEHUS U WHbIX
AOKYMEHTOB, HEOOX0AUMBIX ANA NPEfOCTaBNEHUS YCNYTU;

2) BO3MOXHOCTb  3aMOMHEHUS]  HECKONMbKUMU  3asIBUTENSMU  OAHOIA
9NEKTPOHHOWN (hopMbI 3asBNEHUs Npu obpalleHun 3a ycnyramu, npeanonaraloLwmmm
HanpaBneHne COBMECTHOrO 3asBNEHUSI HECKONbKUMU 3asiBUTENSIMU;

3) BO3MOXHOCTb neyaTM Ha OGyMaXHOM HOCUTENe KOMWUM 3NEKTPOHHOIA
hopMbI 3aABNEHUS;

4) coxpaHeHvWe paHee BBeAEHHbIX B 3NIEKTPOHHYIO opMy 3asBreHus
3HayeHuih B NMOGOA MOMEHT MO >KenaHuilo MoNb3oBaTeNsA, B TOM 4Yucne npu
BO3HWKHOBEHUM olMOBOK BBOAA W BO3BpaTe ANS NOBTOPHOrO BBOAA 3HAYEHWA B
3NEKTPOHHYI0 hOpMy 3asiBNEHUS;

5) 3anonHeHve nonei aNeKTpoHHOW hOpMbl 3asaBNeHUs A0 Hayana BBOAA
CBEOEHWUI 3aABUTENEeM C UCNONb30BaHMEM CBEAEHUI, pasMelleHHbix B ECUA, u
cBefeHuit, onybnukoeaHHbIX Ha PecnybnukaHckom nopTane, B YacTu, KacatoLlencs
CBEAEHUN, OTCYTCTBYIOLLUX B €MHOW CUCTEME UAEHTUDUKALMKN U ayTeHTUUKaLUK;

6) BO3MOXHOCTb BEPHYTLCA Ha Moo U3 3TanoB 3aMNONIHEHUA 3NEKTPOHHOM
¢dopMmbl 3asBneHNa 6e3 noTepu paHee BBeAEHHON MHOpMaLUW;

7) BO3MOXHOCTb AOCTyna 3asBUTENS K paHee NoAaHHbIM UM 3asBfEHUAM B
TEYEHMEe He MeHee OAHOro roga, a Takke YacTU4HO CHOPMUPOBAHHLIM 3asABNEHUAM
- B TeYeHue He MeHee 3 MecsLeB.

2.16.4. 3anucb 3assutenein Ha npuem B MOL| (panee - 3anwuce)
ocyulecTBnseTca nocpeactsoM PecnybnukaHckoro noprtana, TenegoHa KOHTaKT-
ueHTpa MOL.

3asBuTENIO NPEefoCTaBNAETCA BO3MOXHOCTb 3anucu Ha nobble cBoGOAHbIE
ANA npuema aaTty U Bpems B npeaenax yCTaHOBMNEeHHOro B MHOrodpyHKUMOHaN5HOM
LeHTpe rpacduka npvema.

3anucb Ha onpeaeneHHyl AaTy 3aKkaH4YMBaEeTCsl 3a CYTKM OO0 HacCTynneHus
3TOW AaThl.

ans OCyLLECTBNEHUN npeaBapuTenbHOM 3anucu NOCPEeACTBOM
PecnybnukaHckoro noptana 3asBUTEN0 Heo6XxoAuMO yKasaTb 3anpaluvBaemMble
CUCTEMOW AaHHbIE, B TOM YUCNE:

dhamMunuio, UMA, 0TYECTBO (NPU HANUYUK);

Homep TenedoHa;

aapec 3NeKTPOHHOW NoYTbl (MO XKenaHuio);

Xxenaemyio aaty U Bpems npuema.

B cnyyae HecooTBeTCTBMS CBefdeHMiA, KoTopble coobwun 3assutenb npu
npeaBapuTenbHOM 3anucu, 4OKYMeHTaM, NpeacTaBneHHbIM 3asBUTENEM Npu NIMYHOM
npueme, npeasapuTenbHan 3anucb aHHyNUpyeTcs.

Mpu ocylwiecTBneHnn npeaBapuTenbHOW 3anucy 3assuTenio obecneynsaeTcs
BO3MOXHOCTb pacnevartaTtb TanoH-noateepxaeHue. B cnyvae, ecnu 3asButens
COOOLMT agpec 3NEeKTPOHHOW MOYTbl, Ha yKasaHHbIA ajpec Takke HanpasnseTcs
MHopMaUus O NOATBEPXKAEHWM NpeaBapuTENbHOW 3anucu C ykasaHuem JAaThl,
BPEMEHU U MecTa npuema.

Mpun ocywecTeneHun npeaBapuUTenbHOW 3anucK 3assuTenb B 06A3aTeNnbHOM
nopsgke WHdopmUpyeTcs O TOM, YTO NMpeaBapuTenbHaa 3anucb aHHynupyeTcs B
crny4ae ero HesiBkv no uctevyeHnn 15 MUHYT ¢ Ha3Ha4YeHHOro BpEMEHU npuema.

3assuTens B noboe Bpems BnpaBe 0TKasaTbCA OT NpeaBapuTenbHOW 3anucu.

3anpewaeTtca TpeboBaTb OT 3aABUTENA COBEPLUEHUA UHbIX AeNCTBUIA, Kpome
NPOXOXAEHUs  MAEeHTUMKaUMM 1 ayTeHTudukauum B COOTBETCTBUU C
HOPMaTUBHbIMKA NpaBoBbIMKU akTamu Poccuiicko Pepepaunn, ykasaHus LUenu
npuema, a TaKkke npeaoCTaBneHUa CcBeAeHun, HeobxoAuMbIX AN pacyeTa
ANUTENBHOCTU BPEMEHHOrO MHTepBana, KoTopbli Heobxoaumo 3abpoHupoBaTb AnA
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npuema.

3. Cocras, nocneAoBaTenbHOCTb U CPOKM BbINOMHEHUS aAMVUHUCTPaTUBHbIX
npoueayp, TpeboBaHWs K NOPAAKY UX BLINOMHEHUS, B TOM YnCe 0COBEHHOCTU
BbINONHEHWUs aAMUHUCTPATUBHbIX NPOLIEAYP B ANEKTPOHHON hopMe, a Takke
OCOBEHHOCTU BbINONHEHNS aAMUHUCTPATUBHBLIX NPOLIEAYP B MHOTOMYHKLMOHAMbHbIX
LieHTpax

3.1. OnucaHue nocneposaTenbHOCTY AEUCTBUI npu npegnocraBneHun
MyHULMNanbHOW ycnyru

3.1.1. lNpepocTaBneHne  MyHUUMNAnNbHOM  yCNyrM BKNYaeT B cebs
cregyloune agMUHUCTpaTMBHbIE NpoLeaypsbl:

1) KOHCYNbTUPOBaHWE 3asBUTENS;

2) NPUHATAE W PacCMOTPEHME KOMMMEKTa [AOKYMEHTOB, NPEeACTaBMNEHHbIX
3asBuTenem;

3) HanpaBneHne MexXBeAOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBylOLME B
npeaocTaBneHn MyHULMNANbHOWM YCNyru;

4) noAroToBka pesynbTaTta MyHULUNANbLHOW YCNyru;

5) Bblaaya (HanpasneHue) 3asBuUTENio pesynbTaTta MyHULMNanbHON ycnyru;

6) ucnpaBsneHve TEXHUYECKUX OLLUNGOK.

3.2. OkasaHue KOHCynbTauuii 3asBUTENIO

3.2.1. OcHoBaHMeM Hayana BbINOMHEHNA aAMWHUCTPATUMBHON npoLeaypsl
ABnseTca obpalleHne 3asaBUTENs Mo BONpocaMm, CBA3aHHbLIM C NpPeaoCTaBleHUEM
MYHALMNANbHOW yCnyru.

[OMKHOCTHBIM  NMUOM  (PaBOTHUKOM), OTBETCTBEHHbLIM 3a BbINOMHEHUE
aAMWHUCTPATMBHOW Npoueaypsbl, ABNSAETCS:

npu obpawieHun 3assutens 8 MOL| — pabotHuk MOLL;

npu obpaweHun 3asButens B YnpaeneHne «Oneka» - cneuywanuct
YnpaeneHua «Oneka» (oanee - [OOMKHOCTHOE NULO, OTBETCTBEHHOE 3a
KOHCYNbTUpOBaHue).

3.2.2. 3asBuTenb Bnpaee o6paTUTbCS 3a KOHCyNbTaUMein 0 nopsake U cpokax
npepocTtaBneHnsa MyHuuunanbHon ycnyru B MOL| nuyHO u no TenedoHy wu
3NEKTPOHHOW noyTe.

PaboTHuk M®L| koHCYynbTUpYET 3asiBUTENSA, B TOM YUcne No cocTasy, hopme
NPpeAcTaBnseMo  OOKyMeHTauum U1 OpyruM  BOmpocam  AnA  NonyyYeHus
MYHULMNAnbHON yCNyru.

3asBuTENb MOXET MOoNyYuTb WHpopMauuilo O nopsiake npeaocTaBneHus
MyHULMNanbHOW ycnyru Ha oduumnansHom cainte MOL http://mfc16.tatarstan.ru.

AQMUHUCTPATMBHbIE NpOUeAypbl, YyCTaHaBNUBaAEMble HACTOALUMM MNYHKTOM,
BbIMONHAIOTCA B AeHb obpalleHuns 3assuTens.

PesynbTtatamu BbINONHEHUA aAMWHWUCTPATMBHBIX Npouedyp ABNAIOTCS:
KOHCYnbTauua no coctasy, opMe npeacTaBnAeMon AOKYMEHTaUUMU W ApPYrum
BOMpocaM, Heo6Xo0AMMbIM ANA NONYYEHUSI MyHULMNANbHOW YCNyri.

3.2.3. 3assutensb Bnpase obpatutbcs B OpraH no tenedoHy U 3NeKTPOHHOM
noyTte, a TaKkKe NONy4uTb KOHCynbTauuilo Ha PecnybnukaHckom nopTtane, caiTte
OpraHa o nopsiake u cpokax npeaoCcTaBneHUs MyHULMNANbHON ycnyru, B TOM Yucne
no cocrtasy, hopme npeacTaBnsiemMon AOKyMEHTauuu W Opyrum Bonpocam Ans
NoNyYeHUss MyHULMNanbHOW yCcnyru.

[lomKHOCTHOE nULIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WHOpMUPYET
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3anBuTeNs B COOTBETCTBMM C TpeboBaHusaMM nyHkTa 1.3.4 aAMUHUCTPATUBHOIO
pernameHTa.
AOMUHUCTPaTUBHBIE NpoLEeaypb, yCTaHaBNMBaeMble HACTOSILUMM MYHKTOM,
BbIMONHAIOTCA B TEYEHME Tpex pabounx AHel Co AHA NOCTynneHns obpalleHus.
Pesynbtatamn  BbINONHEHWS  aAMUHUCTPATUBHBIX npouenyp SBNAIOTCA:
KOHCynbTauuu no coctasy, hOopMe NpeAcTaBNSEMOW AOKYMEHTauuM U Apyrum
BONpocam, HEOOXOANUMBIM ANA NONYYEHUs MyHULMNANbLHOW YCRyTy.

3.3. MNpuHATHE 1 paccMOTpeHWe KOMNNEKTa AOKYMEHTOB,
npeacTaBneHHbIX 3aaBuUTenem

3.3.1. lpuem AoOKyMEHTOB ANs NPefoCTaBREHUA MyHULMNANBHON YCnyru
yepe3 MOL unu yananeHnHoe paboyee mecto MoL.

3.3.1.1. Bassuten (npeacTtaBuTenb 3asBuUTENs) obpaiwiaetca B ML c
3anpocoM O NpeAoCTaBNEHUN MyHULMNANbHOR YCNyrn U NpeacTaBnsaeT 4OKYMEHTb! B
COOTBETCTBUM C NYHKTOM 2.5 aAMUHUCTPATUBHOrO pernamMmeHTa.
3.3.1.2. PaboTHuk ML, BeayLumit npuem 3assneHuni:
onpeaenseT npegMeT obpalleHnus;
YAOCTOBEpPSAET IMYHOCTb 3asBUTENS;
NPOBOAUT NPOBEPKY NOMHOMOYMIA NnLA, NOAAIOLLErO AOKYMEHTI;
| NPOBOAUT MPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHMAM, yKasaHHbIM B
nyHKTe 2.5 aAMUHUCTPATUBHOIO pernameHTa;

3anonHaeT aNeKTpoHHyo dopmy 3aseneHus 8 AUC MOLI;

npu  NpefocTaBneHWn  OOKYMEHTOB,  YKasaHHbIX B NyHkTe 2.5
aAMUHUCTPATUBHOrO pernaMeHta Ha 6OymaxHOM HocuTene, ocCyLecTBnseT
CKaHUpoBaHWe NpeacTaBneHHbIX JOKYMEHTOB;

pacnevaTbiBaeT 3assnexHue us AUIC MoL|;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHWE;

nocne nognucaHuAa ckaHupyeT nognucaHHoe 3assneHne 8 AUC ML,

3arpyxaeT B AUIC MOL| foKyMeHTbI, NpeacTaBneHHbIe B 3NEKTPOHHON hopme
UNn aNeKTpoHHbIe 06pa3sbl OTCKAHUPOBAHHbLIX AOKYMEHTOB, (hOPMUPYET ANEKTPOHHOE
Aeno;

BO3BpaLLaeT noanucaHHoe 3asiBfieHne U opurmHanbl 6yMaXkHbIX fOKYMEHTOB;

BblAaeT 3asaBUTENIO PacnuUCKy B NPUEME LOKYMEHTOB.

AAMUHUCTPATUBHbIE NpPOUEAypbl, YCTaHABNMBaEeMble HACTOSALUUM MYHKTOM,
BbIMOSHAIOTCA B AA€Hb ObOpaLleHus 3asBuTens.

PesynbtaTamMu BbINONHEHUS aAAMUHUCTPATUMBHBLIX Npoueayp SBASIOTCS:
rOTOBOE K OTNpaBke 3asiBNieHMe U NakeT AOKYMEHTOB.

3.3.1.3. PabotHuk MO®L| HanpaBnseTr nakeT [AOKYMEHTOB, MNPUHATbIX OT
3assuTtens B OpraH B 3NeKTPOHHOM hopmMe (B COCTaBe NaKeTOB 3MEKTPOHHbIX Aen) B
TeyeHne opHoro paboyero AHSA cO AHA obpalleHus 3asBUTENS B CTPYKTypHOe
noapasgeneHne MoL|.

PesynbTaTamn BbINONHEHU aAMUHUCTPATUBHBLIX MNpoUeAyp ABNAKTCA:
3asBneHne U nakeT AOKYMEHTOB (3/1eKTPOHHOE Aeno), HanpasneHHble B OpraH,
NOCPEeACTBOM CUCTEMbI 3NIEKTPOHHOIO B3auMOAENCTBUS.

3.3.2. lNpueM OOKyMEHTOB ANA NpefoCTaBfeHUss MyHUUMNAnNbHOW ycnyru B
3neKTpoHHoW chopme Yepes PecnybnukaHckuin nopTan.

3.3.2.1. 3asBuTenb AnNs noAaynm 3asBIEHUA B ANEKTPOHHOW dopme
BbINOMHAET cneayoLwne AencTBuA:

BbINOMHAET aBTOPU3aLMIO;
OTKpbIBaeT hOPMY ANIEKTPOHHOIO 3aABNEHUS;
3anonHsaeT opMy 3NEKTPOHHOro 3asBfeHus,

BKMNO4awLlyo CBeaeHus,
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HeobxoauMble u obsizaTenbHble Ans NpefoCTaBNeHNS MyHULMNanLHON ycnyru;

NPUKPENNAET AOKYMEHTbI B 3IEKTPOHHOW (hOpMe UnKU 3NEeKTPOHHble o6pasbl
AOKYMEHTOB K pOpMeE 3MEKTPOHHOrO 3asiBNEHMUS (Npu HeoBXoaMMOCTH);

noaTeepXAaeT hakT O3HAKOMMEHWS M COrnacusi C YCroBUAMU U NOPSAKOM
NPEAOCTABNEHNA MYHULMNANbHOW YCNyrn B 3NEKTPOHHOW hopMe (ycTaHaBnuBaeT
COOTBETCTBYIOLLlYIO OTMETKY O cornacuu B popme 3n1eKTPOHHOTO 3asBneHus);

NoATBEPXAAET [OCTOBEPHOCTb COOOLUEHHbIX CBEAEHWt (ycTaHaBnueaeT
COOTBETCTBYIOLLlYIO OTMETKY B hOPME 3NEKTPOHHOTO 3asBEeHUs);

oTnpasnseT 3anonHeHHoe 3NeKTPOHHOE 3asABneHue (HaxxumaeTt
COOTBETCTBYIOLLYIO KHONKY B (hOPME 3NEKTPOHHOTO 3asiBeHUs);

3NEeKTPOHHOE 3asiBfieHne NoAnMuCLIBAETCS B COOTBETCTBUM C TpeboBaHWsSIMU
nyHKTa 2.5.3 agMUHUCTPATUBHOrO pernaMeHTa;

nonyyaet yseaomneHune o6 otnpaske 3NEKTPOHHOrO 3asiBNeHUs.

®dopmatHo-noruyeckas nposepka copMUpOBaHHOrO 3asnBneHus
OCYLLECTBMSIETCA NOCNEe 3amnOfHEHUS 3asBUTENEM KaXAoro U3 rnonewn 3neKTPOHHOM
opMmbl 3asBneHus. MNpu BbISBNEHUN HEKOPPEKTHO 3aNOSTHEHHOTO MOSSA 3EKTPOHHOIA
(PopMbI 3asiBNEHNA 3asBUTENb YBEAOMIISIETCA O XapaKTepe BbISIBIIEHHOW OLLMOKU U
nopsigke ee  ycTpaHeHMA  NoCcpeacTBOM  MHGOPMAUMOHHOrO  coobuieHus
HENOCpeACTBEHHO B 3NEKTPOHHOW hopMe 3aABNEHUS.

ALMWUHUCTpaTUBHbIE NpPOLEAypbl, YCTaHABMNUBAEMbIE HACTOSALMM MYHKTOM,
BbINOMHAIOTCA B A€Hb 0OpaLleHusn 3asasutens.

PesynbTatamMn BbINONHEHUA afMWUHUCTPATUBHLIX NpoOUEAyP SBRSIIOTCS:
3NeKTpOHHOEe Aeno, HanpasneHHoe B OpraH NOCpeACcTBOM CUCTEMbI 3NEKTPOHHOrO
B3aUMOLENCTBUS.

3.3.3. PaccMmoTpeHue koMnnekTa 4okymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOMHEHUA aAMUHUCTPATUBHOW MpoLeaypsbl
ABNAETCA MNOCTYNNEeHWe 3afBMNeHWA WU WHbIX [OOKYMEHTOB, Heobxoaumblx Ans
npefocTaBneHns MyHULMNanbHOW yCnyru.

[OMKHOCTHBIM  NULUOM  (PaBOTHUKOM), OTBETCTBEHHbIM 3a BbINOSIHEHUE
aAAMUHUCTPaTUBHOMN NpoLieaypbl ABMNAETCA HavyanbHUK YnpasneHus «Oneka» (aanee
- IOMMKHOCTHOE NUL0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [lonmkHOCTHOE NULIO, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, B Cny4ae
obpalueHus 3anButens c 3aseneHuem B OpraH:

onpepenseT npegMmeT obpalleHus;

ycTaHaBnuBaeT NMUYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY NOMHOMOYMIA NKLA, NOAAIOLLEro AOKYMEHTLI;

NpoBOAUT MPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHMSAM, yKa3aHHbIM B
nyHkte 2.5 aAMWHWUCTPATUBHOrO  pernameHTa, MpPOBEpPKYy  COOTBETCTBUSA
NpeAcTaBneHHbIX AOKYMEHTOB YCTaHOBNEHHbIM TpeboBaHuAM (Hagnexailee
obopMneHne Konum AOKYMEHTOB, OTCYTCTBUE B AOKYMEHTaX NOAYMCTOK, MPUMMUCOK,
3a4epPKHYTbIX CMOB U UHbIX HE OrOBOPEHHbLIX UCNPaBNEHUN);

3anonHseT 9NeKTPOHHYy OopMy 3asiBeHUss B  aBTOMATU3UPOBAHHOM
WH(POPMaLIMOHHON cucTeme, npefHasHa4yeHHON ANA OKa3aHWs rocyAapCTBEHHbIX U
MyHULMNAnNbHbIX YCNyT;

npu  npefocTaBneHUM  NOKYMEHTOB,  YyKasaHHbIX B NyHkte 2.5
aAMUHUCTPATUBHOrO pernamMeHTa Ha OymMaXHOM HocuTene, OCyLWeCTBNAEeT
CKaHMpOBaHWe NpeAcTaBneHHbIX JOKYMEHTOB;

pacnevaTbiBaeT 3anBneHue,;

nepenaeT 3asaBUTENIO HA NPOBEPKY U NOANUCaHME;

nocne noanucaHuAa cKkaHUpyeT NoAnNucaHHoe 3asiBNeHue;

3arpyxaeT B aBTOMaTU3MPOBAHHYD  WMH(MOPMALMOHHYID  CUCTEMYy,
NpeAHa3HA4YeHHYID AnA OKas3aHWA rOCYAApCTBEHHbIX W MYHULMNAnNbHbIX YCnyr

e
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AOKYMEHTbI, MpeACTaBNeHHble B 3NEKTPOHHOW (hopMe MNnu 3MneKTpoHHble 06pasbl
OTCKaHUPOBAHHbIX [lOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AENO;

BO3BpaLLaeT noAnucaHHoe 3asiBNeHne 1 opuruHanbl GyMaXkHbIX 4OKYMEHTOB
3anBUTENIO;

BblAaET 3asiBUTENIO PACNUCKy B NpUeME AOKYMEHTOB.

B cnyyae Hanuuua oOcHOBaHWA Ansa oTkasa B Npueme AOKYMEHTOB
AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, YBEAOMNAET 3asiBUTENS
O Hanuuyuu NpPenaTCTBUIA ANA Npuema 3asBneHUss U BO3BpaLLaeT emMy AOKYMEHTbI C
OObACHEHMEeM coaepXaHWsi BbISIBMIEHHbIX OCHOBaHWI Ans OTkasa B Npueme
AOKYMEHTOB.

3.3.3.3. [lormkHOCTHOE NUL0, OTBETCTBEHHOE 3a MPUEM AOKYMEHTOB, nocne
NOCTYNNeHUs AOKYMEHTOB Ha PaCCMOTPEHME:

NnpucBamBaeT 3asBMNEHUI0O HOMEP B COOTBETCTBUM C HOMEHKNaTypoil aen u
ctatyc «[lpoBepka LOKYMEHTOBY;

M3y4yaeT nOCTynuBLUME 3MNEKTPOHHble Aena, B TOM 4YUCNE MNPUNOXEHHblE
3asBATENEM [OKYMEHTbl B 3MEeKTPOHHOW opMe U 3NEeKTPOHHble 0b6pasbl
AOKYMEHTOB;

NPoBEPSAET KOMNIEKTHOCTb, YNTAEMOCTb 3NEKTPOHHbLIX 0OPa30B [ OKYMEHTOB;

npoBepsieT cobnoaeHne ycnosuin AeNCTBUTENBHOCTM 3NEKTPOHHON noanucy,
nocpeactsom obpaileHusa k EguHomy noptany (B cnyyae, ecnu 3asBuUTEnem
npeacTaBneHbl 3NEKTPOHHbIE AOKYMEHTDI, nognucaHHble yCUNEeHHON
KBanMULMPOBaHHOW 3NEKTPOHHOMN NOANUCHID).

Mpw Hanu4yuu OCHOBaHUA, npeayCcMOTPEHHbIX NYHKTOM 2.7.1
aOMWHUCTPATUBHOrO pernameHTa, noAroTaBnMBaeT NPOEKT pelwleHus o6 oTkase B
npueme AOKYMEHTOB, HeobXoAMMbIX ANS NPeAoCTaBNEHUS MyHULMNANbLHON yCnyru.

B cnyyae, ecnu B pesynbTaTe NpPOBEPKU YCUNEHHON KBanMULMPOBaHHOM
3NEeKTPOHHOW noAnucK BbISIBNEHO HecobniogeHne ycnoBuii ee AelCTBUTENBHOCTH,
NPOEKT pelLeHns o6 oTKase AOMKEH coaepxaTb NyHKTbl cTaTbu 11 depepanbHoro
3akoHa Ne 63-d3, koTopble NOCNYXUNM OCHOBAHUEM ANS Er0 NPUHATUS.

MNpoekT peweHus o6 oTkase B NpuMeMe [OOKYMEHTOB, HeobxoauMbix Ans
NPEAOCTaBNEHNA MyHULMNANbHOW YCNyru, C ykasaHMeM Npu4YMH OTKasa (B cnyyae,
€CNnn OCHOBaHWA pAnsa oOTKasa B nNpuemMe [OKYMEHTOB, HeobxoauMmbix Ans
NpeaocTaBneHns MyHULMNanbHOW YCNyru, CBA3aHbl C HapyLUeHUEeM YCTaHOBMEHHbIX
TpeboBaHW K TakUM OOKYMEHTaMm, OCHOBaHUS AN OTKasa B NpuemMe AOKYMEHTOB
AOMKHblI coAepXaTb WMHopMauuld O HauMEHOBaHUM OOKYMEHTOB (MHOpMauuw,
CBefeHW), KOTopble He npeAacTaBneHbl, coAepXaT HenoCTOBEpHble U (Unw)
NpoTUMBOpEYMBbIE CBeAEHUsi, OGOPMMEHbl C HapyLeHWeM YCTaHOBMEHHbIX
TpeboBaHuit), HanpaBnseTCA Ha COrnacoBaHWe B YCTAHOBMEHHOM MOpsAKe
nocpeacTBOM CUCTEMbI 3NEKTPOHHOIO AOKyMeHToobopoTa.

CornacoBaHue npoekta pelweHns o6 oTkase B NpuemMe [OOKYMEHTOB,
HeobxoAuMbIX ANs NpeAoCTaBNeHUA MYHULUMNANbHOW YCNyru, OCYLLECTBNAETCA B
nopsiake, NpeaycCMoTpeHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernaMmeHTa.

B cnyyae oTtcytcTBUA OCHOBaHWi AN OTKasa B MpUeMe [OOKYMEHTOB,
NpeayCMOTPEHHbIX NYHKTOM 2.7.1 agMWHWUCTPATUBHOIO perfiameHTa, AOMKHOCTHOE
nuuo, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, B TeYeHue ogHoro paboyero AHs co
AHA NOCTYNNEeHUs 3asBNEeHWA, HanpaBNAeT 3asBUTENI0, yKasaHHbIM B 3asBfEHUU
cnocoboM, yBeaoOMSIeHME O NOCTYNNEHUN 3asiBIEHUs, coAepXKallee BXOAsALLUN
PerucTpaumoHHbli HOMEp 3asBfeHus, AaTy NonyvYeHus 3asiBNeHusl, nepeyveHb
HaumeHoBaHuil Pannos, NPeACTaBMEHHbIX K HEMY AOKYMEHTOB, AATy MNOMy4YeHus
pesynbTaTta MyHUUUNanbLHON yCnyr.

3.3.3.4. WcnonHeHue npoueayp, ykasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOrO pernamMeHTa, npu HanuMyum TEXHUYECKON BO3MOXHOCTU
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ocyllecTensaeTcs B aBTOMaTU4YEeCKOM pexume ¢ ncnonb3oBaHUeEM
aBTOMaTU3MPOBaHHON MHGOPMALIMOHHON CUCTEMBI, NPEAHa3HaYeHHOI AN OKa3aHus
rocyAapCTBEHHbIX U MyHULMNAnNbHbIX YCHYT.

3.3.3.5. AaMuHUCTpaTMBHBIE NpoLeaypbl, yCTaHaBnMBaeMble NMyHKTOM 3.3.3
aAMWUHUCTPATUBHOIO pernameHTa, BbINOMHATCA B TEYEHWE OAHOro paboyero AHA co
AHA NOCTYNNEeHUs 3asiBNEeHNs Ha pacCMOTpPeHue.

PesynbTatamn BbINONHEHUS aAMWHUCTPATMBHLIX NpOLEAYpP SBNSIOTCS:
NPUHATLIA HA PACCMOTPEHNe KOMMNIIEKT AOKYMEHTOB UMW NPOEKT peLueHust o6 oTkase
B Mpueme [OKYMEHTOB, HeoOXoAWMbIX ANsi NPeAoCTaBMNEHUA MYHULMNANbHOW
ycnyru.

3.4. HanpaBneHue mexsen0MCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByoLLME B
npeaocTaBneHnn MyHULMNanbHON yCnyru

3.4.1. OcHoBaHWem Hayana BbIMOMHEHUS aAMWHUCTPATUBHON NPOLEAYPb!
ABNAETCA NonyYyeHne AOMKHOCTHbIM NULOM (PabOTHMKOM), YNOMHOMOYEHHbIM Ha
BbINONHEHNE afMUHWUCTPATMBHOMN Npoueaypbl, OT AOMKHOCTHOTO nuua (paboTHuka),
OTBETCTBEHHOrO 32 NpUeM LOKYMEHTOB, NPUHATBLIX OT 3aABUTENSA AOKYMEHTOB.

AOMKHOCTHBIM  NUUOM  (PabOTHUKOM), OTBETCTBEHHbIM 32 BbINOSTHEHUE
aAMUHUCTPATUBHOW nMpoLueaypbl, ABNAeTCA  cneuvanuct YnpasneHus «Onekax
(nanee - AOMKHOCTHOE NULIO, OTBETCTBEHHOE 3@ HanpaBneHne MeXBeaOMCTBEHHbIX
3anpocos).

3.4.2. HomkHocTHoe nuuo, OTBETCTBEHHOE 3a HanpasneHue
MeXBEAOMCTBEHHbIX 3anpocoB, hOpPMUPYET U HanpasnsieT B 3NEKTPOHHOIN copme
NOCPEACTBOM CUCTEMbI MEXBELOMCTBEHHOrO 3MIEKTPOHHOrO B3auUMOAEWCTBUA (Npu
OTCYTCTBUM TEXHUYECKOW BO3MOXHOCTU — MHbIMM cnocobamu) 3anpockl O
NPeAOCTaBNEHUN [OOKYMEHTOB W CBEAEHWA, NpefyCMOTPEHHbIX MyHKToM 2.6.1
aAMUHUCTPATUMBHOIO pernameHTa.

AOMUHUCTPaTUBHbIE MpOLEeAypbl, YCTaHABMWBAEMbIE HACTOSALMM MYHKTOM,
BbINONHAIOTCA B IEHb NPUHATUA 3asBNIEHUS HA PAaCCMOTPEHME.

PesynbTataMy BbINONMHEHUA aAMUHUCTPATMBHLIX MPOLEAYP ABNSAIOTCS:
HanpaeneHHble B OpraHbl Bnactu W (Mnv) NoABEAOMCTBEHHbIE OpraHaM BnacTu
opraHusauuu 3anpochbi.

3.4.3. Cneunanuctbl NOCTaBLUMKOB [AHHbIX HA OCHOBaHWM 3anpocos,
NOCTYNUBLLNX Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3NEeKTPOHHOro B3auMoAencTBus,
NPEAOCTaBNAT 3anpaluMBaeMbie AOKYMEHTbl (MHpopmauuio) unu HanpasnsloT
yBeaomneHuns o6 oTcyTCcTBMM AOKYMEHTa U (Mnu) Hcopmaummn, HeobxoaumbiX Ans
npefocTaBneHns MyHULMnanbHoW ycnyru (aanee — ysegomnexue o6 otkase).

AAQMUHUCTPATUBHbIE Npoueaypbl, yCTaHaBNMBAEMble HACTOALMM NYHKTOM,
BbIMONHAIOTCA B TeYeHWe NATU OHEeN CO AHA NOCTYNNEHUS MEeXBEAOMCTBEHHOro
3anpoca B opraH wunu opraHusauuio, NpeaocTaBnAoLWLmMe AOKYMEHT U MHOPMaLUIO,
€CNN WHble CPOKW NOArOTOBKW M HanpaBfieHUs OTBETA HA MEXBEAOMCTBEHHbIN
3anpoc He YycTaHOBNeHbl deaepanbHbIMU  3aKOHAMW, MNPaBOBLIMA  aKTaMu
MNpasutensctea Poccuitickon depgepaumn U NPUHATBIMA B COOTBETCTBUM C
henepanbHbIMM  3aKOHAaMU  HOPMATUBHLIMU  NpaBoOBbIMM  akTamu  Pecnybnuku
TaTapcraH.

PesynbTaTtamu BbINONHEHWA aAMUHUCTPATUBHLIX Npoueayp SBMSAOTCA:
AOKYMEHTbI (cBefeHWs), HeobxoAumble ANS NpefoCTaBEHUA MYHULMNANbHOW
ycnyru, nubo ysegomneHue o6 oOTkase, HanpaBneHHble AOMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a HanpaBneHue MeXxseAOMCTBEHHbIX 3anNpOCOB.

3.44. [domxkHocTHOe  nuuo, OTBETCTBEHHOE 3a HanpaeneHue
MeXBEJOMCTBEHHbIX 3anpoCoB:
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nony4yaer  3anpawmBaembie  4Yepes  CUCTEMY  MEXBEAOMCTBEHHOrO
9NEKTPOHHOTO  B3aWMOAENCTBUA [OKYMEHTbl (CBeAeHus)), Heobxoaumble Ans
NPeaocTaBneHnss MyHuuunanbHoi ycnyru, nubo ysefomneHue o6 oTkase npw
OTCYTCTBUM AOKYMEHTA U (MnNun) nHopmMaumu;

npu Hanuyum OCHOBaHwui, npeaycMOTPEHHbIX NYHKTOM 271
aAMWUHUCTPATUBHOrO pernameHTa, NoAroTaBnvMBaeT NPOEKT pelueHus o6 oTkase B
npueme AOKYMEHTOB, HEOOXOAUMBIX ANA NPEeAOCTABNEHUS MyHULMNANBHOI YCYTu.

MpoekT peweHus o6 oTkase B NpUEMe AOKYMEHTOB, HEOBXOOUMbIX ANs
npenocTaBneHns MyHUMUMNanbHOW YCnyru, C ykasaHMeM NpuuuH OoTkasa (B crnyudae,
€CNNn  OCHOBaHWs [AONnsA OTKasa B npuemMe [OOKYMEHTOB, HeobxoAuMblX Ans
npeaocTaBneHnsa MyHULMNanbHON YCnyr, CBA3aHbl C HapYLLEHUEM YCTaHOBMEHHbIX
TpeboBaHWUi K TakuM AOKYMEHTaM, OCHOBaHUSA AN OTKasa B NpuMeMe [AOKYMEHTOB
AOMKHbI coaepXaTb WH(OPMaUuio O HaUMEHOBaHWM AOKYMEHTOB (MHdOopMaLmu,
CBEAEHWI1), KOTOpble HEe MNpeAcCTaBreHbl, COAEpXaT HefOCTOBEpHble W  (UnK)
npoTMBOpeuMBbIE  CBeAEHUs, OgOopMNeHbl C HapyLeHWEM YCTAHOBNEHHbIX
TpeboBaHWi), HanpaBnseTcsi Ha COrMacoBaHMEe B YCTAHOBMEHHOM MOpSAKE
NOCPEACTBOM CUCTEMbI 3MIEKTPOHHOrO AOKYMEHTOobOopoTa.

CornacoBaHne npoekta pelueHuss o6 oOTkase B npUeMe AOKYMEHTOB,
HEobX0AUMbIX ANA NPeAoCTaBMNEeHUs MyHULMNANbHOW YCryru, OCYLUECTBNSETCA B
nopsake, NpeayCMOTPEHHOM NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernameHTa.

AQMUHUCTPaTMBHLIE NpOLEAYypbl, YCTaHABNWBAEMble HACTOSLMM MYHKTOM,
BbINOMHAOTCA B A€Hb NONYy4YeHUS CBEAEHU N0 MeXBEAOMCTBEHHbLIM 3anpocam.

PesynbTatamn BbINONHEHUA aAMWHUCTPATMBHLIX NpOUEAYP SBNSIOTCS:
AROKYMEHTbI (CBeAeHus)), HeobxoAuMble AN NPefOCTaBNEHWUs MyHWULMNAnbHOM
ycnyru, npoekT pelleHus o6 oTkase B npueMe OOKYMEHTOB, HeobGXoAuMbIX ANS
NpefocTaBneHns MyHULMNanbLHOW yCnyru.

3.4.5. WcnonHeHwue npoueayp, YykasaHHbIX B NyHKTax 3.4.2, 3.4.4
aAMVHUCTPATUBHOrO pernamMeHTa, npu HanuMuyuu TEeXHUYECKON BO3MOXKHOCTU
ocyLlecTBnseTcs B aBTOMaTU4eCKOM pexume c ncnonb3oBaHNeM
aBTOMaTU3NPOBAHHOW MHCPOPMALIMOHHOW CUCTEMbI, NPEeAHa3HAYEHHON ANA OKa3aHUA
rocyAapCTBEHHbIX U MyHULMNAnbHbIX YCNyr, B TOM YUCNe C MOMEHTa perucrpauuu
3asBNEHNs B COOTBETCTBUM C NYHKTOM 2.13 aAMUHUCTPaATUBHOrO pernaMmeHTa.

3.4.6. MakcumanbHblii CPOK BbINOMHEHUS aAMUHUCTPATMBHbLIX Npoueayp,
yKasaHHblX B NyHKTe 3.4 aAMWHUCTPATUBHOIO pernameHTa, COCTaBNAET nNATb
pabounx gHein.

3.5. lMoAaroToBka pesynbTata MyHULMNANbLHOW yCNyru

3.5.1. OcHoBaHMeM Hayana BbINONHEHUA aAMUHUCTPATMBHOW Npoueaypbl
ABNAETCA MOCTynneHue oT AOMKHOCTHOrO nuua, OTBETCTBEHHOrO 3a HanpaBneHue
MEXBEJOMCTBEHHbIX 3anpocoB, [AOKYMEHTOB (CBeaeHwui), Heobxogumblix Ans
npeaocTaBneHns MyHULMNanbHOW yCnyru.

JOMKHOCTHBIM NULIOM, OTBETCTBEHHbIM 32 BbINOMHEHWE aAMWUHUCTPATUBHOM
npouenypbl, ABNSAIOTCA Ha4YanbHUK Ynpasnenusa «Oneka», cneunanucT YnpasneHus
«Oneka (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NOATOTOBKY pesynbrarta
npeaocTaBneHna MyHULMNanbHOW ycnyru).

3.5.2. [lJomkHOCTHOe nuUO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbraTta
npefocTaBneHns MyHUUMNanbHON ycnyru:

paccmaTtpueaeT chOpMUPOBAHHBIA KOMMNAEKT AOKYMEHTOB, HEOOX0AUMBIX ANs
npeaocTaBneHns MyHULMNanbHON yCnyru;

NPy BbISIBNEHUM OCHOBAHWA AN OTKasa B NpeAoCTaBNEHUN MYHULMNANbHOM
ycnyru,  ykasaHHbIX B NyHKTe 2.8.2 aAMWHUCTPATUBHOIO  pernameHTa,
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NOArOTaBNMBAET NPOEKT pelleHns o6 oTkase B NMpeaocTaBneHUM MyHULUUNanbHOW
ycnyru;

B Cllydae OTCyTCTBUA OCHOBaHWii [AnA oOTKasa B NpeAoCTaBneHum
MYHULMNANbHOW yCMyru, NpeayCMOTPEHHbIX MYyHKTOM 2.8.2 aZlMUHUCTPATUBHOIO
pernamMeénTa, no uToram pacCMOTPEHUS [IOKYMEHTOB, HeoBXOAUMbIX Ans
NPEAOCTABNEHU MyHWLUWNANbHOW YCNyrM, NOArOTaBMMBAET MPOEKT pesynbTaTta
NPEAOCTaBNEHNSA MyHMLIMNANBHON YCryru B COOTBETCTBUW C NOAMYHKTOM 1 nyHKTa
2.3.1 aAMWHUCTPATUBHOTO pernamMeHTa;

HanpaenseT NOArOTOBMEHHbIN MNPOEKT pe3ynbTaTa nNpefoCTaBMeHus
MYHULIMNANbHOR YCNyrv Ha cornacoBaHUe B YCTAHOBMEHHOM MOpsiAKe nocpeacTBOM
CUCTEeMbI 3NEKTPOHHOro AOKYMeHToo6opoTa.

ABMUHUCTPATUBHBIE MpOLEAYPbl, YCTaHABAMBaEeMble HacTOALYMM NYHKTOM,
BbINOMHAIOTCA B TEYEeHUe ABYX pabounx gHen.

PesynbTaTtammu BbINONHEHUsI aAMUHUCTPATUBHBIX npoueayp ABNAIOTCA: NPOEKT
pelueHns ob oTkase B NPeAOCTaBNEHUN MyHULMNAMBHON YCIyry, MPOEKT peLueHus o
Bblla4e paspelleHun Ha BCTynneHue B Gpak HecOBEpLUEHHONETHUM, AOCTUrLLMM
Bo3pacTa 16 ner.

3.5.3. CornacosaHue u noanucaHue npoekTa pesynbTtata npefoctaBneHus
MyHULMNanNbHOW ycnyrn (danee — npoekTbl JOKYMEHTOB) ocyliecTenseTcs
PYKOBOAWUTENEM CTPYKTYPHOrO nopApasfeneHus, OTBETCTBEHHOTO 3a MOArOTOBKY
pesynbTata MyHUUMNAnNbHOW ycnyru, 3amecTutenem pykosoautens OpraHa,
pykoBoautenem OpraHa.

MoaroToBneHHble NPOEKTbl  AOKYMEHTOB, nmerowme 3amevaHus,
BO3BPALLAKTCA Ha AOpabOTKy nuLy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTaTa
MyHULMnanbHon ycnyru. [locne ycTpaHeHWs 3ameyvaHWit NpOeKTbl [AOKYMEHTOB
NOBTOPHO NepeaaloTca AN CornacoBaHMsa U NOANUCaHUS.

PykosoauTens OpraHa npu paccMOTPeHUN NPOEKTOB AOKYMEHTOB nposepsieT
CoOnoAeHNe aAMUHUCTPATMBHOTO perfiaMeHTa AOMKHOCTHBLIMU NMLamm OpraHa B
4acTu CPOKOB BbIMONMHEHUS aAMUHUCTPATUBHBIX NpoLUeayp, UX nocneaoBaTenbHOCTU
W MONHOTLI, HANMYMA CornacoBaHUi yNoNHOMOYEHHbIX AOMKHOCTHLIX Nuy OpraHa B
CUCTEeME 3NTeKTPOHHOro AOKyMeHToo6opoTa.

B cnyyae BbISIBNEHMA HapyWeEHUA B 4acTM CPOKOB  BbINOMHEHMS
aAMUHUCTPAaTUBHbLIX Npoleayp, UX nocnefoBaTenbHOCTU M NONHOTHI PykoBoguTens
OpraHa MHAUWMMPYET npuUBNEYEHWE K OTBETCTBEHHOCTM NWL, AONYCTUBLUMX
HapyLieHus, B COOTBETCTBUU C NYHKTOM 4.3 aAMUHUCTPATUBHOIO pernaMmeHTa.

AAMWHUCTpaTUBHbIE NpoLeaypbl, YCTaHaBNUBAEMble HACTOSALMM MYHKTOM,
BbINOMHAOTCA B Te4EeHUe AByx paboumx gHeun.

Pesynbtatamn  BbINOMHEHWS aAMUHUCTPATUBHLIX Npouesyp SBRSIOTCS:
pelweHne o6 oTkase B npueme [OKYMEHTOB HeOGXOAMMbIX ANA NpefocTaBheHus
MyHWUMNanbHOW ycnyru, pelweHne o6 oTkase B NpefOCTaBNEHUU MYHULMNAMNbHOIA
ycnyru, peweHue O Bbldavye paspelleHnss Ha  BCTynneHne B Gpak
HeCOBEpPLUEHHONETHUM, AOCTUTLLMM BO3pacTa 16 ner.

3.5.4. WcnonHewne npouedyp, ykasaHHbIX B nyHktax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOrO pernameHTa, npu  HanUYUU TEeXHUYECKOW BO3MOXHOCTM
ocyLlecTBnaeTcs B aBTOMaTU4eCKOM pexume c ncnonb3oBaHUEM
aBTOMAaTU3NPOBAHHOW UHPOPMALIMOHHON CUCTEMBI, NPEAHa3HAYEHHOW ANA OKa3aHUs
rocyaapCTBEHHbIX U MyHULIMNANbHbIX YCNYT.

MakcumanbHbIi CPOK BbINOMHEHNA aAMUHUCTPATUBHLIX NPOLEAYP, YKa3aHHbIX
B NyHKTe 3.5. aAMUHUCTPATUBHOTO pernamMeHTa, CoCTaBnseT YeTbipe paboymnx aHs.

3.6. Belgava (HanpaeneHue) sassuTento pesynbTata MyHULMNANLHOI yCnyru
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3.6.1. OcHoBaHMeM Ha4yana BbINOMHEHUS agMUHUCTPATUBHOW npoueaypbl
ABMNAETCA NOMyyYeHue AOMKHOCTHbIMA NUUAMW, OTBETCTBEHHbIMUA 3a BbINOSIHEHUE
aAMWHUCTPATMBHON npoueaypbl, AOKYMEHTa, NOATBEPXAALEero npeaocraBneHune
MyHULMNANbLHOW YCNyru.

[lOMKHOCTHBIMK nuyamm, OTBETCTBEHHbLIMU 3a BbINONHEHNE
agMUHUCTPATMBHOW npoueaypbl, SABAAITCA HavanbHUK Ynpasnewus «Onekay,
cneunanuct Ynpasnenus «Oneka» (ganee - AOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a
Bblaayy (HanpaBneHue) AOKYMEHTOB).

3.6.2. [lonmKHOCTHble nuua, OTBETCTBEHHble 3a Bblgayy (HanpaBneHue)
AOKYMEHTOB:

obecneunBaloT perucTpauuio M BHECEHWE CBEAEHUIA O pesynbTaTte
NpeaocTaBNeHns MyHUUMNanbHOW YCnyrm B NOACUCTEMY BEAEHUs AOKYMEHTauuu
aBTOMaTM3UPOBaHHOW MHPOPMAaLMOHHOW CUCTEMBI, NPeAHA3HAYEHHOW ANA OKa3aHUs
rocyfAapCTBEHHbIX U MyHULMNANbHbIX YCNYT;

u3BelaT 3aABuTensa (ero npeAacrasuTens) cnocoboM, ykasaHHbIM B
3asiBNeHUn, O pesynbTaTte npPefocTaBnNeHUs MyHUUMNANbHOW ycnyru U O
BO3MOXHOCTU NONyYEHUA pesynbTaTa NpefocTaBNeHus MyHUUMNAnbHOW ycnyru B
Opraxe unu B MOLI,

WcnonHeHne npouedyp nNpu  HanmMuMM  TEXHUYECKON  BO3MOXHOCTM
ocyLlecTsnseTcs B aBTOMaTU4YECKOM pexume c NCnonbL3oBaHNEM
aBTOMaTU3NPOBaHHOW MH(POPMALIMOHHON CUCTEMBI, NPeaHa3HaYEeHHON ANA oKasaHus
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNYT.

AOMUHUCTPaTUBHbIE NpOLeAypbl, YCTaHABNMBAEMble HACTOSALMM MYHKTOM,
BbINONHAIOTCA B TeYEeHMe OAHOro paboyero AHA CO AHS NOANUCAHUA OOKYMEHTa,
ABNAIOLIEerocA  pe3ynbTaToM  NPefoCTaBMNEHUs  MYHUUMNAnNbHOW  YCMyru,
YNOMTHOMOYEHHbIM AOMKHOCTHBLIM nNuuom Opraxa.

PesynbTataMu BbINOMHEHUA aAMWUHUCTPATUBHBLIX NPOLEAYP SBNAITCS:
pasMeLleHne cBefeHuid 0 pesynbTate NpeaoCTaBneHUss MyHULMNANbHOW YCnyru B
MH(OPMALMOHHBIX CUCTeMax, W3BELUeHWe 3asBuUTens (ero npeacTaBuTens) o
pesynbTate NpeaocTaBneHns MyHULMNanbHOM ycnyrn u cnocobax ero Nony4YeHus.

3.6.3. Tlopspgok BblAauu (HanpaBneHnusl) pesynbTata nNpeaocTaBneHus
MYHULMNAnNbHOW ycnyru:

3.6.3.1. MNMpu obpalleHnn 3aasuTens 3a pesynbTaToM MyHULMNANbHOW YCnyru
B MOL|, pabotHuk M®L| BbigaeT 3asBuTento pesynbTaT MyHULMNANbLHOW YCNyru B
copme 3K3emnnspa 3MNEKTPOHHOrO [OKyMeHTa Ha OymaxHom Hocutene. [lo
TpeboBaHUIO 3asiBUTENSA BMECTE C 9K3EMNNSPOM 3NIeKTPOHHOIO [AOKYMeHTa Ha
BymaxHoM HocuTene emy npeaocTaBnsSETCA SK3eMNNsSp 3NEKTPOHHOrO LOKYMEHTa
NyTEM €ro 3anucu Ha CbEMHbIA HOCUTENb WHMOPMaUUU UNU  HanpaBneHUs
aK3emMnnsapa 3NeKTPOHHOro AOKyMEHTa MO 3NEKTPOHHOW MoYTe B agpec 3asBUTENS.
Mpu 3anucn Ha CbEMHbLIN HOCMTENb UHOPMaUWUM UKW HanpaBneHuM aksemnnapa
3NEKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBMIEH 3K3EMMNMNAP 3NEKTPOHHOro
AOKYMeHTa Ha BymaHOM HocuTene, No 3MEKTPOHHOW NOYTe WMAEHTUYHOCTb TaKoro
3K3emnnApa 3MeKTPOHHOro AOKYMEHTa 3K3eMMMApYy 3NEeKTPOHHOrO AOKYMEHTa Ha
BymaxHom  HocuTene = 3aBepsieTCs  YNONHOMOYEHHbIM  COTPYAHWKOM  C
“cnonb3oBaHWEM YCUNEHHOW KBanuduUMpOBaHHOW 3M1EKTPOHHOW NOANUCH.

AOMUHUCTPATUBHbIE MpPOLEAYpbl, YCTaHaBNUBAEMbIE HACTOALMM NYHKTOM,
BbINONHAIOTCA B NopsAAke o4vepeaHOCTW, B AeHb NpubbiTUA 3asiBUTENS B CPOKM,
yCTaHOBMNEHHbIE pernameHToM paboTsl ML,

PesynbTaTamu BbINOMHEHUA aAMWHUCTPATUBHBLIX Npoueayp ABNATCA:
pukcaumna ¢akrta Bbigayn pesynbtata NpeaocTaBlieHUss MyHUUMNANbHON yCnyru B
AUC MOL|, pesynbTaT npenocTaBNEHUs MyHULUMNANbHOW YCNyrW, BblOaHHbIA
3assuTenio.
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3.6.3.2. Npu obpalleHnmn 3asBuTens 3a pesynsTaTom MyHULMNanbHOW ycnyru
Yepe3 PecnybnukaHckuii noptan 3asBUTENO B MUYHBLIA KaBUHET aBTOMaTU4ecku
HanNpaBnAeTCA 3NeKTPOHHbIA 00pas AoKyMeHTa, SBNSAIOLLErocs pesynbTaToMm
npefocTaBneHus MyHULUMNanbHoWM ycnyru, NoANUCaHHbIN yCUNEHHOM
KBanU@ULIMPOBaHHO! 3NEKTPOHHO! MOANMUCHLID YNONHOMOYEHHOrO AOMKHOCTHOro
nuua OpraHa.

AAMWHUCTPaTMBHbIE MpoLeaypbl, YCTaHaBNUBaeMble HacTOALMM NYHKTOM,
BBINOMHAOTCA B A€Hb NOANMUCAHUS AOKYMEHTA, NOATBEPXKAAIOLLEro NPeAoCcTaBneHmne
(oTka3 B  npeAocTaBneHUM)  MyHULMNANLHON ycnyru,  ynonHOMOYEHHbIM
AOMKHOCTHbLIM nuuom OpraHa.

Pesynbtatamn  BbINONHeHWs  agMUHUCTPATUBHBIX npoueayp SIBNAIOTCS:
Hanpaenexne (npefocTaBrneHne) ¢ UCMonb3oBaHWeM PecnyGnukaHCKoro noprtana
SaABUTENIO  IOKYMEHTa, MNOATBEPXAAOWEro NpeAoCTaBNeHne  MyHULMNanbHON
ycnyru (B TOM Yucrie 0Tkas B NPEeAOCTaBNEHNM MyHULMNANbHOM ycnyru).

3.6.3.3. lMpu obpaLyeHun sassutens 3a Pe3ynbTaToM MyHUUMNAanNbHOW ycnyru
B OpraH, JAOMKXHOCTHOE nWLO, OTBETCTBEHHOE 3a BblAady (Hanpaenenwue)
AOKYMEHTOB, BblAaeT 3asBUTENO pesynbTaT  MyHULMNANbHOM ycnyrn. o
TpeboBaHNiO 3asBMTENs BMECTe C 3K3eMNNspOM 3NEeKTPOHHOro [AOKYMEHTa Ha
BymaxHoM HocuTene emy npepocrasnseTcs 9K3EeMNNAp 3NEKTPOHHOro AOKyMeHTa
NyTEM €ro 3anucu Ha CbEMHbI HOCUTENb MHMOPMaUUKM  Unu HanpasneHus
SK3eMnnsApa SNEKTPOHHOrO AOKYMEHTA NO 3MIEKTPOHHOI NoYTe B afpec 3asBuTens.

ABMVHUCTPaTUBHbIE MPOLEAYPbl, YCTaHABNMBAEMble HacTOALLUMM NYHKTOM,
OCYLUECTBNAOTCA B MNOPAAKE OYEPEAHOCTW, B AeHb npubbiTUS 3asBuTens B
cooteeTcTBUM C lNpaBunamm BHyTpeHHEro TpyaoBoro pacnopsaka OpraHa.

PesynbTatom  BLINONMHEHWS  agMUHUCTPATUBHBLIX npouenyp SABNAOTCA:
(bukcaums bakTa BblauM pesynbTaTa NpefocTaBneHus MyHUUMNanbLHOW ycnyru B
aBTOMaTU3MPOBaHHOW NHPOPMALIMOHHOI cUCTEME, NPeaHa3HAYEHHOI ANS OKa3aHUS
roCyAapCTBEHHbIX U MyHULIMNANbHbIX YCAyr.

3.7. UcnpaBneHue TexHU4eckmx owmnbok

3.71. B cnyyae o6HapyXeHUs TeXHWYECKOW OWuBkU B AOKYMEHTe,
ABNAIOLEMCH pesynbTaToM MyHULMNANLHOW YCnyru, 3asBUTENb HanpaBnseT B
OpraH:

3anBneHne o6 ucnpaBneHUU TEeXHUYECKOM OLUMBKU (Mpunoxenne Ne 5 k
HacToALleMy aAMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAHHbIA 3aABUTENI0 Kak pe3ynbTaT MyHULMNANbHOM ycnyru, B
KOTOPOM COAEPXKUTCA TEXHUYECKas oLmbKa:

AOCKYMEHTbI, UMEIOLINE I0PUANYECKYIO CUMNY, CBUAETENLCTBYIOLME O HANMUYUM
TEXHUYECKOW OLLNOKN.

3asBneHune 06 McnNpaBneHnn TEXHUYECKOI OLUNBKY B CBEeAEHUAX, yKasaHHbIX B
AOKYMEHTE, ABNAIOEeMCA pesynbTaTOM MyHULMNANbHOW  YCNyrv, nogaeTcs
3asBuTenem (ynonHoMoYeHHbIM NpeacTaBuUTeNEM) NOYTOBbLIM oTnpaBneHnem (B Tom
HMCNe C WUCNOnb3oBaHMEM IJNEKTPOHHOW NouYThl), nMBo uyepes PecnybGnukaHckui
noptan unum MoLl.

3.7.2. [lonXHOCTHOE INWUO, OTBETCTBEHHOE 3a NpMemM [OKYMEHTOB,
OCyLIECTBNAET npuemM 3asBneHnss o6 WCNpaBneHUMM TeXHUYecKon  oLumMBKy,
PEVCTPUPYET 3asiBNieHne C MNPUNOXEHHbIMM [OKYMEHTaMu W nepefaeT wx
AOIMKHOCTHOMY NULly, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

AAMUHUCTPATMBHbIE NpoLeaypbl, yCTaHaBNUBaeMble HacCTOALUMM MYHKTOM,
BbINOMNHAOTCS B TEYEHUEe oAHOro paboyero AHA ¢ AaTbl perucTpauum 3asiBreHus.

PesynbTatamn  BbINONHEHNS  agMUHUCTPATUBHLIX npoueayp SIBNATCS:
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NPUHATOE W 3aperncTpupoBaHHOE 3asiBrEHWE, HanpaBneHHOe Ha paccMmoTpeHue
AOIKHOCTHOMY NuLly, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [lomKHOCTHOE nWULO, OTBETCTBEHHOE 3a 006paboTKy [OKYMEHTOB,
paccmaTpuBaeT [OKYMEHTbl M B LensX BHECEHUS WCnpaBreHuii B AOKYMEHT,
ABNAIOLWMIACS pesynbTaTtomMm npeaocTaBneHus MyHMUMNAnNbLHOM’ ycnyru,
OCyLLecTBNsAeT npoueaypbl, NpPeaycMOTPEHHble MyHKTOM 3.5 aAMUHUCTPATUBHOrO
peérnaMeHTa, u BblAAET UCNPaBNEHHbIN OOKYMEHT 3asiBUTENIo (ynoniHomo4yeHHoMy
NPEACTaBUTENIO) NIUYHO NOA POCMUCHL C UILATUEM Yy 3asBUTENS (ynonHomou4eHHoro
NPeACTaBUTENs) OpuUrMHana AOKYMeHTa, B KOTOPOM COAEPXUTCA TexHUYeckas
owubka, wNU HanpaBnseT B aApec 3asBUTENs MOYTOBbIM oTnpasneHvem
(NocpeacTBOM 3MEKTPOHHOM MOYTbLI) MUCLMO O BO3MOXHOCTM NonyyYeHus AOKyMeHTa
fpy npepoctasneHum 8 OpraH opurMHana AOKyMEeHTa, B KOTOPOM coaepxuTcs
TeXHu4eckas owumoka.

AIMUHUCTPaTMBHbIE MpoUeaypbl, YCTaHaBNMBaeMble HacToOALMM MNyHKTOM,
BBIMOMHAIOTC B TeyeHne ABYX pabounx AHeN nocre OBHapYXeHUs TeXHUYECKOM
OWUOKM unu nonyyeHuss ot nboro 3aMHTepecoBaHHOro nuua 3asiBNeHus o
AonyLleHHon owunbke.

Pesynbtatamn BbinonHeHus AAMUHUCTPATMBHLIX nNpoueayp SABNAIOTCS:
BblAaHHbI (HanpaBeHHbIit) 3asBUTENIO [OKYMEHT.

4. Nopsnok 1 hopmbl KOHTPONS 3@ NPEAOCTABNEHUEM MyHULMNANBHOI ycnyru

4.1. Tlopsifok ocyLecTBNEHNs TekyLero KOHTPoOns 3a cobnoaeHnemM u CnosnHeHnem
OTBETCTBEHHbIMW AOMKHOCTHBLIMMU NMLIAMI NOMNOXEHMIA aAMUHUCTPATUBHOTO
PErNamenTa i UHbIX HOPMaTUBHBIX NPABOBbIX aKTOB, YCTaHABNMBAIOLMX TpeGoBaHMS
K NPEAOCTaBNEHNIO MyHULMNAMNBLHOW YCNyri, a Talke NPUHATUEM UM PeLLEHN

KoHTponb 3a nonHoTo u kayecTsom nNpeaocTaBneHns MyHUUMnanbHoOM
ycnyru Bknio4yaet B ceba BbiSIBNIEHWE U yCTpaHeHue HapyLleHu npas 3asBuUTeEnei,
npoBeAeHne nposepok cobniogeHus npouedyp NpeaocTaBheHUs MYHULMNanbHOM
ycnyru, NoAroToBky pelleHuit Ha aeitcteus (6e3nencTeme) AOMKHOCTHBIX nvy opraHa
MECTHOro camoynpaBneHus.

dopMamMu  KOHTPONs 3a COGNIOAEHUEM WCMONHEHUS aAMUHUCTPATUBHBIX
npouenyp SABNAKTCA:

1) npoBepka u cornacosaHue npoekToB AOKYMEHTOB MO NpeaoCcTaBneHuto
MYHULUMNANbHOW YCnyru;

2) NpOBOAUMbIE B YCTAGHOBNEHHOM  NoOpsiaKe NpoBepkU  BepeHus
AenonpousBoacTBa;

3) NpoBeAeHMe B YCTAHOBNEHHOM NOpsiAKe KOHTPOMNbHLIX  NMPOBEPOK
cobnioaeHna npoueayp npeaocTaBneHus MYHULMNAnNbHON yCnyru.

B uenax Tekywero koHTpons UCnonb3ylTCA CBEOEHUA, UMeKLuecs B
3NEKTPOHHON Gase fAaHHbIX, cnyxebHas KoppecnoHAeHUMS, YyCTHaa U NUCbMeHHas
UHpopmauums AOMKHOCTHbIX nuu, OCYLLIECTBNAOLLMNX BbINOMHEHME
aAMVHUCTPATMBHBIX NPOLEAYP, XYpPHanbl y4eTa COOTBETCTBYIOLUMX AOKYMEHTOB M
Apyrve ceeaeHus.

Ans  ocyulectBneHus  koHTpons  3a CoBEpLUEHWeM  [eicTBuii  npu
NPEAOCTABNEHNN MYHULMNANBLHOW YCNyr U NPUHSATUM PELLEHWA PYKOBOAUTESIO
OpraHa MEeCTHOro camoynpaBneHus npeAcTaBnsOTCA CnpaBkM O pesynbTaTtax
NPeaocTaBneHns MyHULMNanbHOM yCnyru.

O cnyyasx u npuunMHax HapyLueHus CPOKOB, nocnenoBaTenbHOCTU U
COACPXaHNA aAMUHUCTPATUBHBLIX Mpoueayp [OMKHOCTHbIE NWLA HEMeANeHHO
WHCOPMMPYIOT PyKOBOAUTENS OpraHa, NPEAOCTaBNAOLIEro MyHULMNAnbHYO YCnyry,
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a TaKke NpeAnpUHMMAalOT CPOYHbIE MEPbI MO YCTPAHEHUIO HapyLLEHUIA.

Tekywuin KoHTponb 3a cobnioAeHMeM nocneaoBaTenbHOCTU  AENCTBUM,
OnpeaeneHHblX  agMUHUCTPATMBHBIMKA  nNpoueaypaMu MO NpeAoCTaBMeHuio
MyHULMNanNbHOW YCnyru, OCYLIECTBNSETCA 3aMeCTUTENeM pPyKOBOAWTENs opraHa
MECTHOTO camoynpaBneHusi, OTBETCTBEHHbIM 3a opraHusauuilo paboTbl no
npeaocTaBneHuto MYyHULMNanbHOW ycnyru, HaYyanbHUKOM oTaena,
OCyLLECTBNAOLLEro opraHusauuio paboTbl MO NPefOCTaBMEHWIO MyHULMNANbHOW
ycnyru.

MepeyeHb AOMKHOCTHBIX NUL, OCYLLECTBASIOLMUX TEKYLMA KOHTPOnb,
yCTaHaBnMBaeTCA NONOXEHUSMU O CTPYKTYPHbIX NOApa3AeneHnax opraHa MecTHOro
camMoynpaBsneHusa U AOMKHOCTHLIMU pernameHTamu.

4.2. lNopafoK 1 NepUoANYHOCTb OCYLLECTBIIEHWUS MNAHOBBIX U BHENAHOBbIX
NPOBEPOK MOMHOTHLI U KA4ECTBA NPEeA0CTaBNEHUS MyHULMNAMLHOI YCNyry, B TOM
4ncne NopsAoK U chopMbl KOHTPONSA 3a NOMHOTOI U KAYECTBOM NPefOCTaBNEHUS

MYHULMNAnNbHOW yCnyru

4.2.1. KoHTponb 3a NOMHOTOM U Ka4eCTBOM NPEAOCTaBEHNS MyHULMNanbLHON
ycnyru ocylecTtsnseTcs B hopmax:

1) npoBeAeHMsA NPOBEpPOK;

2) paccMOTpeHus xanob 3assuTteneii Ha AeiicTBUS (6espeiicteue) OpraHa, a
TakKe UX AOMKHOCTHbIX UL, MyHULMNANbHbIX CRYXaLLuX.

422. B uensx OCylLECTBNEHUS KOHTPONS 3a MOMHOTOM U KayeCTBOM
NPEAOCTaBNEeHNss MyHUMUMNanNbHOW YCnyrn NPOBOAATCA NMaHOBbIE U BHEMNAHOBbIE
npoBepku. [lopsAaok WM NEepUOAWMYHOCTb OCYLLECTBNEHUS NNAHOBLIX NpoBEpPOK
ycTaHasnueaeTcs nnaHom pabotel OpraHa. Mpu npoBepke MOryT paccMaTpuBaThbes
BCE BOMPOCHl, CBA3aHHbIE C NPeAOoCTaBNEHMeM  MyHULMNanbHOW  yCnyru
(KoMnneKkcHble NPoBEPKM), UMK OTAENbLHBIA BONPOC, CBA3AHHbIN C npepocTaBneHnem
MyHALMNanbHOW ycnyrn (Tematuyeckue nposepku). [posepka Takke MOXET
NnpoBOAUTLCA NO KOHKPETHOM Xanobe 3asasuTens.

4.2.3. BHennaHoBble NpoBepKM NPOBOAATCS B CBA3U C NPOBEPKOi yCTpaHeHus
paHee BbIABMNEHHbIX HapyLWeHUA aaMUHUCTPATUBHOIO pernaMeHTa, a TaKkke B
cny4yae nonyyeHus xanob sassutenei Ha geiicTeus (6esgencteme) OpraHa, a Takke
WX AOMKHOCTHbIX NAL, MyHULMNANbHbLIX CNYXaLLuX.

4.2.4. PesynbTaTbl NpoBepkn OMOPMNSIOTCA B BUAE aKTa NPOBEPKM, B
KOTOPOM  yKasblBalOTCA BbIABNEHHbIE HEQOCTaTKM U NPEanoXeHWs no  ux
yCTpaHEeHuIo.

4.3. OTBETCTBEHHOCTb JOMKHOCTHBIX NUL OpraHa, NpeAoCTaBNSAIOLEro
MYyHULMNAanbHYo ycnyry, 3a peleHus u aencteus (6esgencrene), npuHUMaemble
(ocyLecTBnsiemMble) MMM B XOA€ NPEAOCTaBNEHUS MYHULMNANBHOI YCRyri

Mo pesynbTaTam NpoBefeHHbIX NPOBEPOK B Cryvae BbISBIEHUS HapyLleHui
npae 3asBuUTene’d BUHOBHblIE nUUA NPUBMEKAIOTCA K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3akoHoAaTenbLCTBOM Poccuiickon ®enepauun.

PykosoauTenb opraHa MECTHOrO caMoynpaBrieHUsi HeCeT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOEe pacCMOTPEHWE 3asiBNEHUIA.

PykoBoauTent (3aMectuTenb pyKOBOAWTENS) CTPYKTYPHOrO NoapasfeneHus
opraHa MeCTHOro camoynpaBrieHUsi HeCET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(unn) HeHaanexallee BbINONHEHUE aAMUHUCTPATUBHLIX AEWCTBMIA, YKa3aHHbIX B
pasgene 3 agMUHUCTPATUBHOIO pernameHTa.

HAOMKHOCTHbIE NUUA M WHblE MyHWUMNanbHble cnyxawme 3a peLleHns u
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nencrTeunsa (6espnenicTaue), NpPUHUMaEMble (ocywectensiemble) B  Xxoge
npeaocTaBneHns MyHULUMNAnNbHOW  ycnyru, HECYT  OTBETCTBEHHOCTb B
yCTaHOBNEHHOM 3aKOHOAATENLCTBOM NOPSAKE.

4.4. lonoxeHus, xapakrepusywLue TpeboBaHus K nopsaAaKy U dopMam KOHTponsA 3a
npeaocTaBneHnemM MyHuLMNanbHOM ycnyr, B TOM YACHE CO CTOPOHbI rpaXaaH, ux
obbeauHeHuii n opraHusauuia

KoHTponb 3a npepocTaBneHMeM MyHULMNANBHOM YCRYyrM CO  CTOPOHbI
rpaxaaH, ux OObeAVHEHW A W  opraHW3auMii, OCYLUECTBMSIETCA MNOCPEACTBOM
OTKPBITOCTM ~ OEATENbHOCTW  OpraHa  MECTHOrO  CaMoynpaBrieHus  npu
NPEAOCTABNEHUN MYHULMNANBHOW YCNyry, MONy4YeHUs MOSMHONM, aKTyanbHOW |
AOCTOBEPHOW UHGOPMaLMM O nopsiake NPefOCTaBIEHWUs MyHULMNANbHOM ycnyru v
BO3MOXHOCTU pocyAebHOro paccmoTpeHus obpallueHuii (kano6) B npouecce
NPeAoCTaBNEHUA MyHULMNANbHOW yCnyru.

5. [locynebHbii (BHecyae6HbIt) Nopsaok 06XanoBaHUs peLLeHuin u AeicTeuil
(BespeiicTBus) opraHa, NpeaocTaBRSIOLEro MyHULUUNanbHYIO ycnyry,
MHOTOyHKLMOHANLHOIO LIEHTPa NPefoCTaBNEeHNs rocyAapCTBEHHbIX U
MyHULMNanbHbIX yCNyr, opraHu3auum, ykasaHHbIX B Yactu 1.1 ctaten 16
®epnepanbHoro 3akoHa Ne210-d3, a Takke UX AOMKHOCTHBIX nuu, MyHAUMNanbHbIX
cnyxawux, paboTHUKoB

5.1. 3assuTenu umeloT npasBo Ha obxanoBaHuwe B aocynebHoM nopsaake
pelleHuii n peicteunin (6e3neincTeus) opraHa, NPeaoCTaBNSAOLEro MyHULIMNanbHYyo
ycnyry, AOMKHOCTHOrO nuua opraHa, NPeAoCTaBASIOWEro MyHULMNANbHYI YCyry,
MyHALUMNanbHOro  cniyxailero, pykoBOAUTENs  opraHa, npefoCTaBRSIOLLEro
MyHUUMUNanNbHYO ycnyry, MHOropyHKLMOHaNbHOro LeHTpa, paboTHuka
MHOTO(PYHKLIMOHANLHOTO LIGHTpa, OpraHW3auui, npeaycCMOTPEHHBLIX YacTbio 1.1
cratbu 16 degepansHoro 3akoHa Ne 210-03, a Takke ux paboTHUKOB.

3ansuTens MoxeT obpaTUTbCA C xanoboi, B TOM uucne B cnepyowmx
cnyyasx:

1) HapyweHne cpoka perucTpauuu 3anpoca O nNpefOCTABREHUM
MyHULIMNanbHOMW ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®eaepanbHoro 3akoHa
Ne 210-93;

2) HapylueHue cpoka NpeAocTaBNeHNs MyHULMNanbHON yenyri. B ykazaHHOM
cnyqyae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENeM peLUeHWi W
AencTenm (6espeiicTBus) MHOroyHKLMOHANbHOro LUeHTpa, paboTHuka
MHOroPyHKLMOHaNbLHOro LeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOrO(PYHKUMOHANbHLIA LEHTP, pelueHus u fAencTeus (6espeiicTeue) KOTOporo
obxanylTcs, BO3NOXeHa YHKUMS MO NPEfOCTaBMEHUI0  COOTBETCTBYIOLMX
MYyHULMNAnNbHbIX ycrnyr B NOfTHOM obbemMe B nopsigke, onpeaeneHHoM yactbio 1.3
cTaTtbk 16 ®epepanbHoro sakoHa Ne 210-d3;

3) TpeboBaHue y 3asBMTENA MAOKYMEHTOB WNM MHGopMauuu nu6o
OCYLLUECTBNEHNA [EeACTBUA, NpeacTaBneHe WNKU OCYLUECTBNEHWE KOTOPbIX He
NPEAyCMOTPEHO HOPMAaTUBHBIMM NpaBoBbIMKU aktamu Poccuiickoit depepaumu,
HOpMaTuMBHbIMW npaBoBbIMKW akTamu Pecnybnukum TaTapcTaH, MyHULMNANbHBLIMM
NPaBoBbLIMU aKTaMu Ans NPefoCTaBNeHUA MyHULMNANbHON yCnyry;

4) oTka3 B Npueme AOKYMEHTOB, NPEAOCTaBNEHNE KOTOPbIX NPEAyCMOTPEHO
HOpMaTUBHbIMK NpaBoOBbIMM akTamu Poccuiickori Pepgepaunn, HoOpMaTUBHLIMU
npaBoBbIMW akTamu Pecnybnuku TatapcTtaH, MyHULMNanNbHLIMW NPABOBLIMU aKTamu
AN NpefoCTaBNeHNUsa MyHULUNanbHOW yCnyru, y 3asBUTens;
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5) oTka3 B NPeAOCTaBMNEHUN MYHULMNANLHOI YCRYTM, ECRM OCHOBAHMUS OTKA3a
He npedycMoTpeHbl deaepanbHbIMU 3aKOHaMU UM NPUHSTLIMUA B COOTBETCTBUU C
HAMW  VHBIMU HOPMaTUBHbLIMM NPaBOBbLIMU akTamMu Poccuiickoi denepauuu,
3aKOHaMit 1 WHbIMA HOPMaTUBHBLIMW NpaBoBbIMM akTamu Pecny6nuku TaTapcraH,
MyHULMNanbHbIMM - NpaBoBbIMM  akTamu. B ykasaHHOM cnyvae pocyaeGHoe
(BHecynebHoe) obxanosaHue 3asBUTENneMm peweHnn n pencteunii (6esgencTsns)
MHOTOMYHKLUMOHANLHOrO  LeHTpa, paboTHUKa MHOTOPYHKLIMOHANbHOIO  LeHTpa
BOSMOXHO B Cry4ae, eCnii Ha MHOTOCYHKLIMOHAbHbBIN LEHTP, peLleHUs U AeNCTBUS
(bespeiictBne) koToporo obxanyloTcs, BO3noxeHa yHKUMA NO npepocTaBneHuio
COOTBETCTBYIOLMX ~ MYyHULMNANbHbIX yCnyr B NONMHOM ofbeMe B nopsake,
onpefeneHHom YacTbio 1.3 ctatbmn 16 GepepanbHoro 3akoHa Ne 210-03;

6) saTpeGoBaHue c 3asBuTENs NpU NpegocTaBneHnmn MyHULMNanbHOW ycnyru
nnatel, Hé NpeayCMOTPEHHOW HOPMAaTUBHLIMWU NPaBOBLIMK aKTamMu PoCCUIiCKoN
denepaunn, HOPMaTUBHLIMM  NPABOBLIMU  aKTAMM Pecnybnuku TartapcraH,
MYyHULMNANbHLIMW NPABOBLIMU aKTaMU;

7) oTKa3 opraHa, NpefoCTaBNAOLLErO MyHUUMNAnbHy yCcnyry, AOMKHOCTHOrO
finua opraha, NpeAoCTaBNAOLLEro MyHULMNanbHYyIO YCNyry, MHOrodyHKLMOHANBHOTO
LUeHTpa, paboTHuKa MHOroyHKLUOHaNbLHOro LeHTpa, opraHusauuin,
NPEAYyCMOTPEHHbIX YacTbio 1.1 ctaTbn 16 depepanbHoro 3akoHa Ne 210-93, unu unx
PabOTHUKOB B UCMPABNEHWM AOMYLLEHHBIX MMM ONEYATOK M OLWMBOK B BblAaHHbIX B
pesyneTaTe npefocTaBneHns MyHULMNANBLHOMN YCIyr AOKYMEHTax nubo HapyLueHune
YCTAHOBNIEHHOTO Cpoka Takux ucnpasneHuid. B ykasaHHOM cryvae AocynebHoe
(BHecynebHoe) obGxanosaHue 3asBuTenem pelwennii n peiicteuii (6esgencTeus)
MHOrO(PYHKUMOHANbHOTO  LieHTpa, paboTHMKa MHOrogbyHKLIMOHaNbHOTrO  LeHTpa
BOSMOXHO B Cny4ae, eCnn Ha MHOro(YHKLUNOHANbHbIA LEHTP, PELLEHUS U AeiicTBUS
(bespencTane) KoTOoporo obxanyloTcsi, BO3noxeHa ¢yHKUMA no npepocTaBneHuio
COOTBETCTBYIOLUMX MyHUUMNAnNbHbLIX YCNYr B NONMHOM o6beme B nopsake,
onpeAeneHHom YacTbto 1.3 crtatbu 16 GeaepanbHoro 3akoHa Ne 210-03;

8) HapyweHue cpoka WnM nopsaka Bblaauw AOKYMEHTOB MO pesynbTaTtam
NPEAOCTaBNeHNUss MyHULMNAnbHON ycnyru;

9) npuocTaHoBnNEHWe npefoCTaBNEHUS MyHALMNanbLHON ycnyru, ecnu
OCHOBaHWA NPUOCTAHOBNEHUS HE NpPeAyCMOTPEHbl heaepanbHbIMU 3aKOHaAMU U
MPUHATLIMU B COOTBETCTBUM C HUMU WHLIMA HOPMATUBHBLIMW NPABOBLIMU aKTaMM
Poccuiickoit defepauumn, 3akoHaMM M UHBIMU HOPMaTUBHLIMU NPABOBLIMU aKTaMu
Pecny6nuku TatapcTaH, MyHUUMNANbHBLIMU npaeoBbiMM akTamu. B ykasaHHOM
cnyqae pocyaebHoe (BHecyneGHoe) obxanoBaHue 3asBUTENEM peweHun wn
AencTBui (6espevicTBus) MHOropyHKLMOHaNbHOro LUeHTpa, paboTHuka
MHOroyHKLMOHaNbLHOro LeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOTrOOYHKLMOHANbHBIA LEHTP, pPelleHus W AeNcCTBUS (GespeiictBue) KoToporo
obxanyloTcs, BO3NOXEHA YHKUMS no NPeAoCTaBNeHnio  COOTBETCTBYHOLLUX
MyHWLMNAnNbHbIX yCnyr B NonHOM obbeme B nopsiake, onpeAeneHHOM 4acTbio 1.3
cratbu 16 deaepansHoro 3akoHa Ne 210-$3.

10) TpeGoBaHue y 3asBUTENs NpU npeaocTaBneHwM MyHULMNanNbHOW ycnyru
AOKYMEHTOB UNN MHGOPMaLUKM, OTCYTCTBUE W (UnK) HEeOOCTOBEPHOCTb KOTOPbIX HEe
yKkasblBanucb npu nepsoHavanbHOM OTKase B NMpueMe AOKYMEHTOB, HeoBXOmUMbIX
ANA  NPeAOCTaBNEeHUs  MyHULMNanNbHOW ycnyrv, nubo B  npeaocTasneHuw
MyHULIMNanbHOW yCnyru, 3a UCKMIOYEHUEM Crlyyaes, npeayCcMOTPEHHbIX NyHKTOM 4
4yactm 1 cratem 7 ®epepanbHoro 3akoHa Ne 210-d3. B yKasaHHOM cny4vae
pocynebHoe (BHecyae6Hoe) obxanoBaHue 3asBuUTENnEM pelleHnii U aencTeui
(BespeictBus) MHOrogyHKUMOHaNbHOro LUeHTpa, paboTHuka
MHOroyHKLMOHANbHOro LeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOTO(YHKLIMOHAMNbHBIA LEHTP, pelleHns W AencTBus (bespencteme) Kotoporo
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obxanylotcs, BO3NOXEHA (YHKUMA MO NPeAoCTaBNEHMIO COOTBETCTBYIOLLNX
MyHULMNanbHbIX ycnyr B NOSIHOM obbemMe B nopsifke, onpeaeneHHoM yacTtbio 1.3
ctaTtbu 16 ®enepansHoro 3akoHa Ne 210-93.

5.2. XKano6a nopaeTca B NUCbMEHHOM ¢opme Ha BymaxHom HocuTene, B
SNEKTPOHHOW ¢hopMe B OpraH, NpPefOCTABMAWMA  MyHULMNANBHYIO ycnyry,
MHOrO(YHKUMOHaNbHbIA LEHTP NGO B COOTBETCTBYIOLLMIA opraH rocyaapcTBeHHOM
BNacTu, SABNAIOLIMIACA Yy4YpeauTenem MHOroyHKUMOHANLHOTrO LeHTpa (danee -
yYpeauTenb  MHOropyHKUMOHANbLHOTO  LEHTpA), a Takke B OpraHu3auuu,
NpeAyCcMOoTpeHHble 4Yactblo 1.1 cratbm 16 OdepepanbHoro 3akoHa Ne 210-93.
Xanobbl Ha peweHnss U peiicTeuNA (Bespenctene) pykoBoguTens oprawa,
NPEAOCTaBNAOLEro MyHULMNanNbHYO YCnyry, NOAaloTCA B BLILECTOALWWIA OpraH
(Npn ero Hanuuuu) nubo B cnyyae ero OTCYTCTBUA paccMaTpuBaloTcs
HENOCPEACTBEHHO pyKOBOAUTENEM oOpraHa, NPeAoCTaBMAILEro MyHULMNANBHYIO
ycnyry. JXKanobbl Ha peleHus u  pgeicTeus (6espeiictBne) paboTHuKa
MHOroyHKLMOHaNbHOro LUeHTpa nopatoTcs pykoBoauTento aToro
MHOTO(YHKLMOHaNLHOro LeHTpa. XKanobbl Ha pelLeHust U OeiicTBus (6espeiicTue)
MHOrOCHYHKLIMOHAMNLHOTO LIEHTPa MOAAlOTCA yYpeauTesnio MHOroyHKLMOHaNbHOro
UEHTpa Wnn A[OMKHOCTHOMY nULY, YNOMHOMOYEHHOMY HOPMAaTMBHLIM NPaBOBbLIM
akTom Pecnybnuku TaTapcraH. XKanobbl Ha pelueHus U aencTsus (6espeiicTeue)
paboTHMKOB OpraHU3aLUmii, NPeayCMOTPEHHbIX YacTbio 1.1 cTaTbn 16 ®epepanbHoro
3akoHa Ne 210-®3, nogatoTcs pykoBOAMTENSM 3TUX opraHusauun.

XKanoba Ha pelueHus n gencTeus (bespeiicTBre) opraHa, npefocTaBRAOLEro
MyHULMNanbHylo  ycnyry, AOMKHOCTHOTO nvua opraHa, npefoCTaBNSIOLWEro
MyHULMNanbHYIo  yenyry, MyHUUMNanbHOrO CryXallero, PyKOBOAUTENS OpraHa,
NPEAOCTaBNAIOLEro MyHULMNAnbHY0 yCnyry, MoXeT GbiTb HanpasneHa no noure,
Yepe3 MHOTO(YHKLMOHANbHLIA LUEHTP, C WCMOMb30BaHWEM NHOpMaLMOHHO-
TENEKOMMYHUKALUNOHHOW CceTU «MHTepHeT», caifTa opraHa, NpefoCTaBRSIOLEro
MyHULMnanbHytlo ycnyry, EpnuHoro noptana nu6o PecnyGnukaHckoro noprana,
WHOPMaLUMOHHOW cUCTEMbI A0CYAeBHOro 06XanoBaHWs, a Takke MOXET 6biTh
npuHATa Npu nNU4HOM npueme 3aseuTens. XXanoba Ha pelleHus U aencTeus
(6espeiicTBue) MHOroyHKUNOHanbHOro LeHTpa, paboTHuka
MHOTO(DYHKLMOHAMNLHOTO  LEHTPa MOXeT ObiTb  HampaBneHa no noytre, c¢
UCNOoNb3oBaHUEM  WHGOPMaLMOHHO-TENEKOMMYHWUKALMOHHOW ceTu  «MHTepHeT»,
opuumManbHoro caita MHOroyHKLMOHANBLHOMO ueHTpa, EauvHoro noptana nu6o
PecnybnukaHckoro  noptana,  WHGOPMAUMOHHOW  cUCTEMbI Aocyae6Horo
obXanosaHus, a Taloke MOXET GbiTb NMPUHATA NPU NUYHOM npueme 3assuTens.
XanoGa Ha pewwenus u peiicteus (6espeiicTeme) opraHusauui, npeaycMOTPEHHbIX
vactblo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-03, a Tawke uX paboTHUKOB
MOXeT OblTb HanpaBneHa Mo MoyTe, C WCMNOMb30OBaHMEM WHOpMaLMOHHO-
TENeKOMMYHUKaLMOHHOW  ceTh  «MHTepHeT», oduumanbHblX CaUTOB  3TUX
opraHusauui, EanHoro noptana nubo Pecny6nukaHckoro nopTtana, a Takke MoXeT
ObITb NPUHATA NPU NUYHOM Npueme 3asBUTENS.

5.3. XKanoba pomxHa cogepxarb:

1) HaumeHoBaHWe opraHa, NpeAOCTABMAIOWErO MyHULMNANbHYIO ycnyry,
AOIMKHOCTHOTO nvula opraHa, NPeaocTaBnALWEro MyHUUMNanbHylo ycnyry, nubo
MYHMLIMNANbHOrO cnyxallero, MHOrochyHKLMOHaNbHOro LieHTpa, ero pyKoBoauTens 1
(vnn) paboTHWKa, oOpraHW3auwil, NPeayCMOTPEHHbIX YacTblo 1.1 cTaTeu 16
®degepanbHoro 3akoHa Ne 210-03, ux pykosoguTeneii u (vnu) paboTHUKOB, peLleHns
n percteus (GespencTamne) KOTOPbIX 0BXanyoTes;

2) chamunuio, UMA, 0TYECTBO (NocneaHee - Npu Hanuuun), ceeaeHns o MecTe
KUTENbCTBa 3asBUTENs - PU3NYECKOro nuua nMbo HauMeHoBaHWe, CBEAEHUS! O
MECTE HaxOXAeHWs 3asBuTens - IPUAUYECKOro nvua, a TaKkke Homep (Homepa)
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KOHTaKTHoro TenedoHa, agpec (agpeca) 3MEeKTPOHHOM MOYTbl (MPU Hanuuuu) u
NOYTOBbLIA agpec, NO KOTOPbIM AOMKEH ObITb HAaNpaBneH OTBET 3asABUTENIO;

3) cBepeHus 06 obxanyembix pelleHusax u gencreusax (GesneictTeum) oprana,
NPEAOCTaBNAIOWEro MyHUUMNANbHYI YCNyry, AOMMKHOCTHOrO nuua oprasa,
NPEAOCTaBNAIOLWEro MyHULMNAnNbHYIO ycnyry, nubo MyHMUMNanNbHOrO CRyxallero,
MHOTOYHKLMOHANbLHOro  LeHTpa, paboTHMKA MHOroyHKUMOHANLHOTO LEHTPa,
opraHusauui, npegycMoTpeHHbIX YacTblo 1.1 ctatbn 16 degepanbHoro 3akoHa Ne
210-93, nx paboTHUKOB;

4) poBOAbl, HA OCHOBaHUWU KOTOPbIX 3asiBUTENb HE COrMaceH C peLueHnem u
Aeuncteuem (Gesgeictsnem) opraHa, NpeaoCTaBAIOLLEr0 MyHULMNANbLHYIO YCNyry,
AOMKHOCTHOrO nuua opraHa, NpeaoCTaBnAOWEro MyHuUMnanbHyl ycnyry, nuéo
MYHALMNANbHOrO  CnyXallero, MHOroyHKUMOHANbLHOrO  LEHTpa, paboTHuKa
MHOTOPYHKLIMOHANbHOIO LIEHTpa, OpraHusauuii, NpeaycMOTPEHHbIX 4YacTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-93, ux paboTHukoB. 3asBuTenem MoryT
ObITb  NpeAcTaBneHbl AOKYMEHTHI (MPU  Hanuuuu), NOATBEPXAAlOLME AO0BOAbI
3aasutens, nmbo nx konuu.

5.4. Moctynuewana >anoba nNoANeXuT perucTpaumMM B CPOK HE No3gdHee
paboyero AHA, cneayloLero 3a AHEM NOCTYNNEHUS.

5.5. Xano6a, noctynuelas B opraH, NPeAOCTABNSIOWMIA MyHULMNAMNbHYIO
ycnyry, MHOrohyHKUMOHaNbHbIA LEHTP, y4YpeauTento  MHOroyHKLMOHANbHOrO
LUeHTpa, B opraHusauuv, npefycMoTpeHHble YacTblo 1.1 ctatbm 16 depepanbHoro
3akoHa Ne 210-®3, nubo BbIECTOALWMIA OpraH (MpWU €ro Hanuuuu), NOANEXUT
PaccMOTpeHuio B Te4YeHWe NaTHaguaT paboumnx AHew co AHS ee perucTpauuu, a B
cnyyae obxanosaHus oTKasa opraHa, NPeAoCTaBNAOLLEro MyHULMNAMNbHYIO YCnyry,
MHOTOGhYHKLUMOHANbLHOTO LieHTpa, OpraHv3auuin, npeaycMOTPEeHHbIX YacTblo 1.1
ctatbn 16 depepansHoro 3akoHa Ne 210-03, B npueme AOKYMEHTOB y 3asBUTENs
nnbo B UCNpaBNeHUn AONYLLEHHbIX ONeYaToK M OWMBOK Unu B cnyyae obxanoBaHus
HapyLLUeHNs1 YCTaHOBNEHHOro CpoKa TakuxX UCNpaBneHuit - B TeYEHUe NATU paboumx
[AHEeW Co AHA ee perucTpaumu.

5.6. o pesynbTaTam paccMmoTpeHus xanobbl NPUHUMAETCH OAHO U3
cneayoLwmnx peLleHuit:

1) xanoba yaoBneTsopsieTcs, B TOM 4ucCne B (hOPME OTMEHbI NPUHATOrO
pelleHns, wucnpaBneHua [ONyLEeHHbIX Oneyvyatok UM OowuMboK B BblgaHHbIX B
pesynbTate npeaoCcTaBNEHUA MyHUUMNAnbHOW YCNyrM [OKYMeHTax, Bo3BpaTa
3aABUTEN0  [EHEXHbIX CPeACTB, B3UMaHWE KOTOPbIX HE NpeayCMOTPEHO
HOpMaTMBHbIMKA nNpaBoBbIMM akTamu Poccuiickon ®depepaunm, HOPMATUBHLIMU
npaBoBbIMK akTamu Pecnybnuku TatapcTaH, MyHUUMNanbHbIMU NPABOBLIMU aKTamu;

2) B yAOBNEeTBOPEHUN Xanobbl 0TKasbiBaeTcs.

He nosgHee aHA, cnepyowero 3a AHEM NPUHATUS PELUEHUs, YKa3aHHOro B
HacToAILLEM NYHKTe, 3assBUTENIO B NUCbMEHHON (hopMe U NO XenaHuo 3aaBUTens B
9NEKTPOHHON hopMe HanpaBnsieTCi MOTMBUPOBAHHLIA OTBET O pesynbTaTax
paccMOTpeHus xanobbl.

3.7. B cnyvae npusHaHus xanobbl nognexaller yaoBNETBOPEHUIO B OTBETE
3afABuTENi0O O pesynbTatax paccMOTpeHusa xanobbl paetcs wHdopmauusa o
AENCTBUAX, OCYLUECTBNAEMbIX OpPraHoMm, nNpefoCTaBNAWUMM  MyHUUMNANbHYIO
ycnyry, MHOrogpyHKUMOHanNbHbLIM LEHTPOM nNnbo opraHusauueil, npeaycMoTPeHHOI
yactblo 1.1 cratbm 16 epepanbHoro 3akoHa Ne 210-d3, B uensx
HEe3amMeaNUTENbHOrO  YCTPAHEHUS  BbISBMIEHHbIX HapyLWIEHWA NpuM  OKasaHWuu
MYHALUMNANbHOW YCNyru, a Takke MNPUHOCATCA W3BUHEHUS 3a [OCTaBneHHble
HeynobcTea M ykasblBaeTCsi MHOpMauMs O AanbHerlmMx AEeNCTBUAX, KOTopble
HeobX0ANMO COBEPLUMTL 3asiBUTENIO B LIeNAX NONyYeHUs MyHULMNANbLHOW YCRyriu.

5.8. B cnyyae npusHaHua xanobbl He noAnexalien yAOBNETBOPEHUIO B
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OTBETE  3asABUTENO O  pesynbTatax pacCMOTPEHWA  kanobbl  AaloTcs
apryMEHTUPOBaHHbIE Pa3bACHEHUA O MPUYMHAX MPUHSATOTO PEeLUeHUs, a TakkKe
WHpopmMaLms o nopsake 06XXanoBaHWUS NPUHATOrO PELLEHNS.

5.9. B cnyyae ycraHOBNeHWst B Xof4e WU MO pesynbTaTaM pacCMOTPEHMUS
Kanobbl Npu3HakoB cocTaBa  aAMWHUCTPATUBHOIO  MPABOHAPYLUEHUS UMK
NPecTYNNeHnsa AOMKHOCTHOE NUUO, paboTHUK, HadeneHHble MNOMHOMOYUAMMU MO
PaccMOTPEHUIO Xanob, HesameanuTenbHO HanpaBnsAlT UMELWMecs MaTepuansl B
opraHbl NPOKypaTypsl.

W.o. samecTutens pykosogutens
UCMNONHUTENBHOrO KOMUTETA parioH

Mo 3KOHOMUKE A.B. Kocapes



MpunoxeHue Ne 1

K aAMUHUCTPATUBHOMY
pernameHTy npefocTaBneHus
MyHULMNAnNbHON ycnyru no
BblAaye paspeLleHus Ha
BCTynneHune B 6pak
HECOBEPLUEHHONETHUM,
AoCTurmm Bospacrta 16 ner

MPUHATO pelwleHne o

dopma
(BnaHk opraHa, NpeaoCcTaBNAOLWEro MyHULMNANbHYO ycnyry)
Komy:
KoHTakTHble AaHHbIe:
Mpeacrasutens:
KoHTakTHble faHHble
npeacTaBuTens:
PEWEHUE
o
oT Ne
PaccmoTpes Balue 3asiBneHue ot Ne "
npunaraemble K Hemy AOKYMEHTHbI, YNONMHOMOYEHHbIM opraHom

AononHutenbHas UHgopmaums:

CaeneHus 06 SNEKTPOHHOM MOANKUCH

AomxHocTHoe nuuo (PUO)
(NoAn1chb YNONHOMOYEHHOro [OMKHOCTHOrO NuLa opraHa)
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MpunoxeHue Ne 2

K aAMWHUCTPaTUBHOMY
pernameHTy npeaocTaBneHus
MyHULMNanNbHOM ycnyru no
BblAaye paspeLlleHus Ha
BCTynneHue B 6pak
HeCcoBepLUEHHONETHUM,
AOCTUrIMM Bo3pacTa 16 ner

®dopma
(BnaHk opraHa, npeaocTaBnsoOLEro MyHALMNAnbHYIO ycnyry)

Komy:

KOHTaKkTHble AaHHble:

MpepcraBsutens:

KoHTakTHble faHHble
npeacTaBuTens:

PELWEHWNE
06 oTkase B NpefoCTaBNEHNN MyHULMNAMLHOI YCIyrn
Nno BblAa4e paspeLleHns Ha BCTynneHne B Opak HeCoBEPLLUEHHONETHUM, AOCTUILUMM
Bo3pacTta 16 ner

oT Ne
Paccmotpes Bawe 3asBneHue ot Ne n
npunaraembie K Hemy AOKYMEHTbI YyNONHOMOYEHHbIM opraHom
NPUHATO pelleHne o6 oTkase B

no

cneaylLlwmuM OCHOBaHUSM:
1.
2.

[JononHuTtenbHasn MHpopMaums:

Bbl BnpaBe nOBTOPHO 06BPaTUTLCS B YNONHOMOYEHHBbIN opraH C 3asiBNEeHUEM O
NPEAOCTABNEHNN YCNyrn Nocne yCTpaHeHUs yKasaHHbIX HapyLUEHWIA.

AaHHbIii 0Tkas MoxeT 6biTb 06xanosaH B focyae6HOM nopsake nyTem HanpaeneHus
anobbl B yNOnHOMOYEHHbII OpraH, a Takke B cyAe6HOM nopsake.

Caenenns 06 31eKTPOHHOM MOAMHCH

HomxHocTHoe nuuo (PUNO)

(noAnNnCh YNONHOMOYEHHOro
AOCIMKHOCTHOrO NuLa oprawxa)
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MpunoxeHue Ne 3

K aAMUHUCTPATUBHOMY
pernamMeHTy npeaocTaBneHus
MyHULMNANbLHOW ycnyru no
BblAaye paspeLueHns Ha
BCTynneHue B 6pak
HECOBEPLUEHHONETHUM,
AocTurumm Bospacra 16 ner

dopma
(BnaHk opraHa, npegocTasnsoLwero MyHULUMNanbHyo ycnyry)

Komy:

KoHTakTHble faHHble:

Mpeacrasutens:

KoHTakTHble AaHHble
npeacTaBuTens:

PELLEHUE
06 oTkase B npueme AOoKyMEeHTOB, HeobxoaMMbIX AnA npegocTtasneHus
MyHULMNANbHOW ycnyru no Bbiaaye paspeLlueHnsa Ha BCTynneHne B 6pa|<
HECOBEPLUEHHONETHUM, AOCTUrIUM Bo3pacTa 16 net

oT Ne
PaccmotpeB Bawe 3asBnenue ot Ne ]
npunaraemble K Hemy AOKYMEHTbI YyNONHOMOYEHHbIM opraHom
NPUHATO
pelueHne 06 oTKkase B npveme [LOKYMEHTOB, HeobxoAnMbIX Aans

no cnegyrwmnmMm oCHOBaHUAM:

1.
2

PasbacHeHue npuynH oTkasa:

HAononHutensHas uHdopmaums:

Bbl BnpaBe NOBTOPHO 0GPaTUTLCA B YMOMHOMOYEHHbIN OopraH C 3asBNeHWem o
NPEAOCTaBNEHNUN yCNyrn Nocne yCTpaHeHUs yka3aHHbIX HapyLUEeHWA.

AaHHbIA 0TKa3 MoXeT ObiTb 06XanosaH B 4ocyaeOHOM nopsiAke nyTemMm HanpasneHus
ano6bl B YNOMHOMOYEHHbI OpraH, a Takke B cyfe6HOM nopsake.

CaeneHus 06 aneKTPOHHOM NOANHCH

HAomkHocTHoe nuuo (PUO)

(nognucb ynonHOMOYEHHOro
AOMKHOCTHOrO NLia opraHa)
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MpunoxeHue Ne 4

K aAMUHUCTPaTUBHOMY
pernameHTy npefocTaBneHus
MyHULMNAnNbHON ycnyru no
BblAaye paspeLleHus Ha
BCTynneHune B 6pak
HecoBepLUEHHONETHUM,
AocTurwmnm sospacrta 16 net

dopma

B

(HaumeHoBaHWe opraHa MeCTHOro
camoynpasfieHus)

oT

(dbamununa, ums, otyecTBo 3asBUTENS)
Anpec MecTa XuUTenbcTea u (Unu) agpec Mecta
npebblBaHWA 3a8BUTENS:

TenedoH 3ansutens
Anpec 3neKTPOHHOIN NoYTbI 3asBUTENA

3asaBneHue.

Mpowy pa3spelwmnTb MHE [0 AOCTUXKEHNA BO3pacTa BOCEMHAALUATH NeT BCTYNUTb
B Opak c rp.

npoxusarowum(en) aata poXxxaeHus

nacnopT BblAaH (korga, kem)

no npu4yunHe

( )
(@ata) (noanuchb) (¢.1.0.)

MpoLuy paspelwnTb MHe BCTynuThb B Bpak ¢ rp.

A0 AOCTUXEHUA UM (e10) Bo3pacTa BOCEMHaaLUaTH nerT.
[aTta poxpaeHus \

npoXxusaroLwui(asn)

nacnopT BblaaH (koraa, kem)
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PeKBn3nTbl aKTOBOIA 3aMnUcK 0 POXAEHUU:

Ne akToBoW 3anucu g
[aTa Bblaaum akToBO 3anMcK ,
MecTo rocynapcTBeHHOI perncTpaLmm akToBoiA 3an1ucy o poXaeHuu

PesynbTaT npeaocTasneHns MyHULMNanbHOM yCnyru, NpoLLy NPeAoCTaBuT:

DB NW4HbIN  KabuHeT [lopTana rocyaapcTBEHHbIX W MyHULUMNanbHbIX  ycnyr
Pecnybnukv Tatapcran;

DB MHOTO(YHKLMOHAMNBbHOM  LIEHTpe  MPefoCTaBneHUst  [OCYAapCTBeHHbIX U
MyHULMNanbHbIX yenyr Pecny6nuku TatapcTaH;

I_—_| B Opeane.

(nata) (nognuce) (9.1.0)
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MpunoxeHue Ne 5

K aAMUHUCTPaTUBHOMY
pernameHTy npefocTaBfeHus
MyHULMNAnNbLHON ycnyrn no
Bblgaye paspeLleHus Ha
BCTynneHue B 6pak
HecoBepLUEHHONETHUM,
AocTturwnm sospacta 16 ner

HavanbHuKy YnpasneHus
«Oneka»

OoT:

3assneHve
06 ucnpaeneHnn TeXHNYECKOn oLLMOKK

Coobuwato 06 owwnbke, AonyweHHOW NPU OKa3aHUU MyHULUMNAnbHOW ycnyru no

3anucaHo:

MNpaBunbHble CBEAEHUSA:

Mpowy wWcnpaBWTb  AOMYLUEHHYD  TEXHUYECKyld  OWWOKY U1 BHECTU
COOTBETCTBYIOLUME  U3MEHEHUMA B  [AOKYMEHT,  SBNAKOWMIACA  pesynbTaTtoMm
MyHULUUNANbLHOW YCnyru.

Mpunarato cnegyoLwne AOKYMEHTbI:

1.

2.

B cnyyae npuHATUA pelueHus o6 OTKNOHeHUM 3asBreHuss o6 ucnpasneHuun
TEXHUYECKOW OLUMOKM NpOLLY HanpasuUTb Takoe peLLeHune:

NOCPEACTBOM OTNPABIIEHUsI 3NEKTPOHHOTO AOKYMeHTa Ha apgpec E-mail:

B BUAe 3aBepeHHON Konun Ha 6YMa)KHOM HocUTene No4YToBbiIM OTNpaBlieHneM no
agpecy:

Hactoawwmm noaTteepxpato: CBeAeHWsi, BKMIOYEHHble B 3asBNeHue,
OTHOCALLUMECHA K MOEMN SIMYHOCTU U NpeacTaBnsaeMoOMy MHOK NuLy, a Takke BHECEHHbIe
MHOIO HWXe, [ocToBepHbl. [lOKyMeHTbl (KOMUMU AOKYMEHTOB), NPUMOXEHHble K
3asBNEHN0, COOTBETCTBYIOT TpeboBaHWAM, YCTaHOBMEHHbIM 3aKOHOAATENbCTBOM
Poccuitickon depepaumu, Ha MOMEHT NpeAcCTaBneHUs 3asiBNeHUss 3TU [OKYMEHTbI
AENCTBUTENBHBI U CoaepXKaT AOCTOBEPHbIE CBEAEHUS.

(nara) (nognuce) (¢.1.0.)




