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IMOCTAHOBJIEHHE KAPAP
18 s 2022 r. Ne 11

00 yTBep:xkIeHMH AIMUHHCTPATUBHBIN PerjiaMeHT NMPeI0CTABICHUA
MYHUIUNAJIbHON YCJIYTH 1O BblIave CIPABKH (BHITUCKH)

B cootBerctBum ¢ denepanbabiM 3akoHOM OT 6 okTs10psa 2003 roga Nel31-d3 «O6
oOIIuX MPUHIIUIIAX OpTraHU3AlMK MECTHOTO camoynpasienus B Poccuiickoit @enepannny,
OenepanbHbiM  3ak0HOM oT 27 wuronmst 2010 roma Ne 210-®3 «O06 opranuzanuu
MPEIOCTABIICHUS TOCYJapCTBEHHBIX W MYHHUIIUIAIBHBIX YCIYT», PYKOBOJICTBYSCH
YcTaBOM MYHUIIMIIATLHOTO 00pa3oBaHus «YemuyroBCKOro CEIBCKOTO IOCEIICHHUS
Bricokoropckoro MmyHununaibHoro paiona Pecnyonuku Tatapctany», cnomHuTenbHbIN
KOMHTET YemuyroBCKOTO CEIbCKOTO IOCETICHUST BBICOKOTOPCKOTO MYHHITUIAIBHOTO
paiiona Pecniyonuku Tatapctan IOCTAHOBJISIET:

1. VYrtBepaute npunaraemplii AJMUHHUCTPATHBHBIM PETIAMEHT IPEIOCTABICHUS
MYHUIIUNIATBHOM  yCIYI'M 1O  BbIJIAY€ CHOpPaBKU  (BBIIUCKH) HAa  TEPPUTOPHUH
MYHHIIMIIAJIBHOTO 00pa3oBaHus «YemyyroBckoe celbckoe moceieHue Bnicokoropckoro
MYHHUUUIIAIBHOTO PAOHAY.

2. [Ipu3HaTh yTpaTUBIINM CHITY:

[TocranoBnenne HMcnonmHuUTENbHOrO0  Komurera  YemdyroBCKOrO  CEJIbCKOIo
nocesniennsi Bwicokoropckoro MyHunumnaasHoro paiiona ot 19.02.2021 Ne 7 «OG6
YTBEPXKJICHUH AJIMUHHUCTPATUBHOIO pErjaMeHTa NpeNOoCTaBICHUS MYHHUIMNAIbHOU
YCIYT'H MO BblAaue CIpaBKH (BBIMCKH) HA TEPPUTOPUA MYHULUIAIBLHOTO OOpa3oBaHUs
YernuyroBCKOTO CEIBCKOTO MOCEIEHUsI BEICOKOTOPCKOro MyHUIIMITAIBHOTO pailoHay;

[TocranoBnenne  MCHOMHUTENBHOTO  KOMHUTETa  YEmyyroBCKOTO  CEIbCKOIO
nocesieansi Beicokoropckoro myaurunanbHoro paiioHa ot 09.06.2021 Ne 23 «O BHeceHUH
n3MeHeHui B IloctaHoBinenue M CnoJHUTENRHONO KOMUTETA YEMYYyrOBCKOTO CEIBCKOTO
nocesnieHusi BeIcokoropckoro MyHunmnaibHoro paiiona ot 19.02.2021 Ne 7 «O06
YTBEPKICHUH AJIMUHUCTPATUBHOTO PErIAMEHTa MPEJOCTABICHUS MYHUIUIAIBHON
YCIIYTH TO BbIFade CIpaBKH (BBIMTUCKH) HA TEPPUTOPUU MYHUIUIIATHLHOTO OO0pa3oBaHUs
YenuyroBCKOT0 CENbCKOT0 NOCENIEHN BRICOKOrOpCKOro MyHHULIUITAJIEHOTO PAiOHay;

3. Ony6imkoBaTh (0OHAPOIOBATH) HACTOSIIIEE MOCTAHOBICHUE MMYyTEM pPa3MEIICHUS
Ha WHOOPMAIMOHHOM CTEHJE, HaxXoJsIieMcsi B 31aHud VICTIOTHUTENHHOTO KOMHTETA
YenuyroBCKOTO CEIbCKOTO IOCEJIIEHHsS BBICOKOrOpcKOro MYHHIMOAIBHOIO paioHa
Pecnnyonuku Tarapcran, pacnonoxeHHoro mno azapecy: Pecnybnuka Tarapceran,
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Boeicokoropckuii MyHULMINAAbHBIA paiioH, c.Yenuyru, yin. Coserckas, noMm 10b Ha
odumansHOM MopTaie mpaBoBod nHpopmanuu Pecnybnuku Tarapctan mo BeG-aapecy:
http://pravo.tatarstan.ru, Ha oQUIIMATHFHOM caiiTe BBICOKOTOPCKOTO MYHHIIMITAIIEHOTO
paiiona o BeG-azapecy: http://vysokaya-gora.tatarstan.ru. B pazjene celbCKHe MoCceIeHus.
4. TloctaHoBieHHE BCTyMaeT B CHIY TMOCIE€ OQPHUIMAIBHOTO OIyOJIUKOBAaHUS
(oOHapooBaHMS).
5. KoHTposib 3a UCITOTHEHHEM TIOCTAaHOBJICHHUST OCTABIISIO 32 COOOM.

PykoBoaurens MCOMHUTENRHOTO KOMUTETA
YernuyroBCKOTO CENBCKOTO MOCEICHUS N.P.3uranmun



YT1BepxKIaeH
IIOCTaHOBJIEHUEM HCIIOJHUTEIBHOTO
KOMUTETA

CEJIbCKOTO
IIOCEJICHHS] BBICOKOTrOpCcKOro
MYHUIUTIAJIBHOTO paiioHa
Pecniy6onuku Tarapcran
OT «___ » 2022r. Ne

AJMUHUCTPATUBHBINA perjaMeHT
NpeaocTaBIeHUs MYHMIMIIAJIBHON YCJIYI'M N0 BblIa4ye CIPABKH (BHITUCKH)

1. O0mue moJioKeHust
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErIaMEHTA

Hacrosimuii amMUHUCTPATUBHBIN PErJIAMEHT MPEAOCTABICHUS MYHUIUIIAILHOM
yCIIyTH (fanee — aMUHUCTPATUBHBIA PETJIaMEHT) YCTaHABIMBAET CTAHIAPT U MOPSIOK
MPEIOCTABICHUS MYHUIIMIAIBHOW YCIYTH IO BbIJaue CHpaBKU (BBIMUCKU) (lanee —
MYHUIUTIATbHAS YCIIyTa).

1.2. Kareropum 3asiBureJiei

1.2.1. JlumamMu, MMEIOIIMMHU MPABO HA IMOJYYECHUE MYHUIMIAIBHOW YCIYyTH,
SBJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIIb).

1.2.2. C 3asgBieH”eM BIpaBe OOpATUTHbCS MPEICTABUTENb  3asBHUTENS,
JEUCTBYIOUIMN HA OCHOBAHHUM JIOKYMEHTA, YJIOCTOBEPSIIOLIETO €ro MOJHOMOYMS (Hanee
— IIPEICTaBUTEIb 3asIBUTEIS).

1.3. Ilopsinok MHPOPMUPOBAHMS 0 NPETOCTABJIECHNH MYHULIMIIAJIbHON YCIIYTH

1.3.1. Nudopmanust o mOpsAAKEe MPEAOCTABICHUS MYHUIIMNAIBHOU YCIYTH
pa3MeniaeTcs:

1) Ha MHPOPMAIMOHHBIX CTEHAAX, COACPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHpoOpMalIUI0O O MYHUIMOAIBHOW yCIyre, pACHOJIOKEHHBIX B  TMOMEHICHUSIX
MHOTO(YHKITMOHANBHBIX ~ IICHTPOB  TPEIOCTABICHUS  TOCYAAapCTBEHHBIX |
MYHUITUTIATBHBIX YCITYT.

2) Ha oduIManbHOM calTe MYHUUMIAJIBLHOTO palioHa B HWH()OPMaLMOHHO-
TejleKOMMYHHUKaIMoHHOM cetn «uTepHe™ (https://vysokaya-gora.tatarstan.ru);

3) ma Iloprame rocymapCTBEHHBIX WM MYHHIIMNAIBHBIX YCAyr PecnmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (mansee — PecniyOaukaHCKui mopTan);

4) va EquHom mopTane rocy1apCTBEHHBIX M MYHUIIMITAIIBHBIX YCIYT ((yHKITHIA)
(https:// www.gosuslugi.ru) (manee — Equnblii mopran);
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5) B rocynapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMTIANbHBIX yeayr PecnyOmuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCY/IapCTBEHHBIX U MYHULIUIIATbHBIX YCIYT).

1.3.2. KoHcynbTUpOBaHME IO BONPOCAM NPEAOCTABICHUS MYHUIUMIIAIBHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX NPEJOCTABICHUS TOCYJAapCTBEHHBIX WU
MYHULIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - TMYHO WIX 0 TeNe(POHY;

2) B MHTEpaKTUBHOH (opMme PecniyOnmkaHckoro noprania;

3) B UenuyroBCKOM CEIbCKOM MOCEIIEHHH BBICOKOrOpCKOro MYyHHMIIMIAIBHOTO
paiiona (nanee — Opran):

IpU YCTHOM OOpAIIeHUH - JTUYHO WU MO TeIeOoHy;

IpU MHUCHbMEHHOM (B TOM YHCIIe B (JOpME IIEKTPOHHOTO JOKYMEHTa) OOpallieH uu
— Ha OyMa)KHOM HOCHUTEJIE 10 MOYTE, B JJIIEKTPOHHOU (hOpME IO 3JIEKTPOHHOM MOoYTe.

1.3.3. Uadopmarus na Equaom noprane, Pecmy0nukanckoM mopTaie o Mmopsiike
U CpOKax TMpPEJOCTABICHUS MYHULMUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEICHMIA,
coxepxammxcss B PeecTpe  roCcylnapCTBEHHBIX W MYHUUMIIAIBHBIX  YCIYT,
NPEOCTaBIISETCS 3asBUTEII0 OECIIIIaTHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MyHULUIAIBHON
YCIIyTH OCYILIECTBISETCS O€3 BBIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCHOJb30BAHUS MPOTPAMMHOIO0 OOECHEYEHHUs, yCTAaHOBKAa KOTOpPOTO Ha
TEXHUUYECKHE CPEICTBA 3asABUTENA TPEOYeT 3aKIIOUYEHMsSI JIMLEH3MOHHOTO WM MHOIO
COrJIallIeHUs C npaBooOIagaTeneM POrpaMMHOTIO oOecrieueHus,
MpEeAYCMAaTPUBAIOLIET0 B3MMaHUE IUIATHI, PETUCTPALIMIO WM aBTOPU3ALUIO 3asBUTEIS
WJIM TPEJIOCTABIEHUE UM MTEPCOHAIBHBIX JAHHBIX.

1.3.4. IIpu oOpaiieHHH 3asBUTENS JIMYHO WIA MO Teae(dOHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpalIeHuEM MPEA0CTABISIETCS UH(DOpMALUS:

1) o Mecre HaxXOXIEHUS MHOTO(PYHKIMOHAIBLHOTO IIEHTPA IMPEIOCTABICHUS
rOCy/IJapCTBEHHBIX M MYHULMNAIbHBIX Yyciayr, Oprana (aapec, rpaduk paboThl,
CIIpaBOYHbIC TEICHOHBI);

2) O MOpsAKE MPEJOCTaBICHHUS MYHUIIMIIATBHON YCIYTH, O CIOco0axX M CPOKax
M10J1auM 3asBJIICHUM;

3) 0 KaTeropusx rpaxaaH, KOTOPHIM MPEAOCTABISCTCS MyHUIUITATbHAS YCIYTa;
O HOPMATHBHBIX IPAaBOBBIX AaKTaX, PETYJIMPYIOIIHUX BOIPOCH IPEAOCTABICHHUS
MYHUIIMIIATBHON YCITIyTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIMUMBIX JUISI PACCMOTPCHHS 3asBICHHS O
MPEAOCTABICHUH MYHHUIMNAIbHOW YCIYTrM, O CpOKAaX IMpUeMa U PErucTpaluu
3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o Mmecre pa3merieHUsS Ha OQUIMAIBLHOM caiiTe MH(OPMAIMU 10 BOMPOCAM
MPEAOCTABICHUS] MYHUIIUNIATBHOU YCIYTH;

7) o mopsake oOKanoBaHWS ACHCTBUI MM O€3AEHCTBHS MTOJDKHOCTHBIX JIHIY
Oprana.
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[Io nucemenHomy oOpameHuto coTpyaHukn OpraHa, OTBETCTBEHHOTO 3a
MPEIOCTaBICHUE MYHHULHUIAIBHON yCIyrd, MOAPOOHO B THUCBMEHHOW dopme
Pa3bICHAIOT 3aABUTEII0 TMOPSAAOK NPEAOCTABICHUS MYHULMNAIBHOM YCIYTH U
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM IIYHKTE AaJIMUHUCTPATHBHOIO PETJIAMEHTA, W B
TEYEHUE TpeX pabouux JHEW cOo JHS perucTpanuud OOpallleHWs HAaMpaBlSIOT OTBET
3assBuTent0. OTBETHI JAlOTCS Ha s3bIKe oOpamieHusi. B ciydae HEBO3MOXKHOCTH JaTh
OTBET Ha SA3bIKE OOpAalIeHHs] MCHOJB3YIOTCS TOCYJAapCTBEHHBIE sI3bIKU PecryOnuku
Tarapcras.

1.3.5. Nudopmarus mo Bompocam MPEIOCTABICHUS MYHHITUTIATHLHOW YCIyTH
pa3Meniaercss Ha O(UIMATFHOM  CcaiTe MYHHIUMIAIBHOIO  pailoHa ©  Ha
uH(pOopMaMOHHBIX cTeHax OpraHa B MOMENICHUSIX ISl paOOThI C 3asIBUTEIISIMH.

Nudopmanus Ha rocymapcTBeHHBbIX  si3bikax  PecmyOnmuku — Tartapceras,
pa3MemiaemMas Ha HMHQOPMALMOHHBIX CTEHAaX M Ha OQUIMAIBLHOM  CcalTe
MYHULMIIAJBHOTO  pailoHa B  MH(OPMAIMOHHO-TEIIEKOMMYHUKAIUOHHON  CETH
«IHTEepHET», BKIIOYAECT CBEACHUS O MYHUIUNAIBHOW YCIyTe, COJCpKAIIUECS B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTpATUBHOTO pPETJIAMECHTA,
uHOpMaIIMI0O O MeCTE€ HaxOXXJICHHs, CHPAaBOYHBIX TeledoHax, BpeMEHU pPabOTHI
Oprana, o rpaduke nmpuemMa 3asiBJICHUN Ha MPEAOCTABICHUE MYHUIIUTIAIBHON YCITYTH.

1.4. HopmaTuBHbBIE IPAaBOBbIE AKTHI, PEryJIUPYONIIHE NPeI0CTABICHIE
MYHUIIUNAJIbHOH YCJIYyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  IIPABOBBIX  AaKTOB,  PETYJIUPYIOLINUX
MPEOCTABICHUE MYHUIIUNAIBHON YyCIyru (C yKa3aHUEM DPEKBU3UTOB HOPMATHBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB HX O(PUIHUAIBHOTO OIMYOJUKOBAHMUS), pa3MelleH Ha
Enunom mnoprane, B PeecTtpe rocynapCTBEHHbIX M MYHHUIMIAJIBHBIX YCIYyr, Ha
opuHATILHOM caiite MYHULIUTIATBHOTO paiioHa B nH(pOpMaIMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « IHTEpHEeTY.

1.4.2. Tekct agMUHUCTPATUBHOIO peErjlaMeHTa B JACHCTBYIOUIEH peaakInu
MOJUIEKUT pa3MelieHuto Ha EnuHom mnoprane, B PeecTpe rocygapCTBEHHBIX U
MYHUIMTIATBHBIX YCIYT, HAa OQUIHMAIBHOM CalWTe MYHHUIMIIAJLHOTO paiioHa B
UH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu «HTepHET».

1.5. TepMuHbI, HCNIOJIb3yeMble B 3 IMUHUCTPATUBHOM perjiaMeHTe, U UX
onpeaeJeHust

1.5.1. B anMUHUCTPAaTUBHOM PETIIAMEHTE UCIIOJIB3YIOTCS CIEIYIOIINE TEPMUHBI U
ONPENCIICHUS:

yaaJleHHOe pabouee MeCTO MHOro(yHKIHMOHAIBHOTO LEHTpa MPEea0CTaBICHUS
roCyJapCTBEHHbIX M MYHUIUIAIBHBIX YCIYr — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTYpHOE MOAPA3AEIICHUE (o¢uc) MHOTO(YHKIIMOHAIBHOTO LEHTpA
IIPENOCTABIECHNS TOCYAAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT, CO3JaHHOE B TOPOJICKOM
(CeqIbCcKOM) MOCEJIEHWM MYHULMIIAJBHOTO pailoHa WIA B TOPOJICKOM  OKpyre
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PecniyOnuku Tarapctan B coorBerctBuM ¢ TyHKTOM 34 IlpaBun opranuszaiuu
JESITeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIIUTAIBHBIX YCIIYT, YTBEPKIECHHBIX ocTtaHoBiaeHreM [IpaBurenscTBa Poccuiickoit
Oenepanuu ot 22 nexadpst 2012 r. Ne 1376 «O06 yrBepxkaenuun [IpaBun opranuzanuu
JEeSTETbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS FOCYJapCTBEHHBIX U
MYHHUITUTATBHBIX YCITYT»;

TeXHUYecKass ommubOka - omuoOka (omMcka, orneyaTka, rpaMmaThHdecKas WM
apupmeTrdeckass omubka Jau60 ToA0OHas ommMOKa), JOMYIICHHAs OpPTraHoOM,
MPEAOCTABISIOIIMM  MYHHUIIMIAIBHYIO YCIyTy, W TMpUBEIIIas K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHULIMIIAIILHON YCIYTH), CBEICHHUSM B
JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHHUS;

Enunas cucrema wuneHTHGUKAUIMKU MU ayTCHTH(PUKAIUU B HHPPACTPYKTYpE,
o0ecreynBaroIIei MH(})OPMAITMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICCTBHE
MH()OPMAIIMOHHBIX CHCTEM, UCIIOJIb3YEMbIX NJIsl MPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIMINAIBHBIX YCIYyT B 3JeKTpoHHOW (opme (mamee — ECHUA) — denepanbHas
rocyapcTBeHHasi MH(QOpPMAIMOHHAs CUCTEMa, oOecrieunBaronasi CAaHKIIMOHUPOBAHHBIN
JOCTYIl Y4aCTHUKOB UH(POPMALIMOHHOTO B3aUMOJIEUCTBUS B CUCTEME UACHTU(PUKAIIIY U
ayTeHTUQUKaIMKM K  UHPOpMAIMU,  COJEpKallelcs B TOCYAapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX U UHBIX MHPOPMAIIMOHHBIX CUCTEMAX;

MOI] - T'ocynapctBeHHOE Or0KETHOE YupekaeHue «MHOTohyHKIIMOHATBHBIHN
LEHTP NPEIOCTABICHUSI T'OCYJAapCTBEHHbIX M MYHMLMIAIBHBIX yciyr B PecnyOmuke
TaTapcTan»;

AUC  MO®IL[ -  Apromatu3upoBaHHass  MH(QOpPMAIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIbHBIX LIEHTPOB pPeI0CTaBICHUS roCyJapCTBEHHBIX U
MyHUIMNAIBHBIX yciyr Pecyonuku TaTapcraH.

1.5.2. B anMHUHUCTPAaTUBHOM pErJIaMEHTE MOJ 3aABJICHUEM O MPEIOCTABICHUU
MYHUIMINIATBHOW yCIIyru (J1ajee - 3asBJIEHHUE) MOHMMAETCS 3allpoc O MPEeIOCTaBICHUU
MYHULIMOAIbHON YCIYTd, TMOJAaHHBIA B COOTBETCTBUU C IYHKTOM 3 cTaTbu 2
OdenepanpHoro 3akoHa oT 27 wurons 2010 roma Ne 210-®3 «O06 opranm3anuu

MPEIOCTABIICHUS TOCYITAPCTBEHHBIX M MYHUITMTIATBHBIX YCIyT» (nanee — denepanbHbIN
3akoH Ne 210-D3).

2. CtaHaapT npeaocTaBjaeHuss MYHHIMIIAJIBHON YCIyTrd

2.1. HaumeHoBaHME MyHUIIMNIATBHOM yCIIyry: Boljjadua cripaBkul (BBIITHUCKH).

2.2. HaumeHOBaHUE MCIOJHUTEIBHO-PACTIOPSIUTEIIBHOTO OpraHa MECTHOTO
CaMOyNIPaBJIEHUs, HEMOCPEICTBEHHO MPEIOCTABISIIONIETO MYHUIMIIAIBHYIO YCIYTY:
YenyyroBckoe CEIbCKOE TMOCEJIEHHE BBICOKOrOpCKOTO MYHULMNAIBHOTO pailoHa
Pecny6nuku Tatapcra.

2.3. Onucanue pe3yabTaTa NPeAOCTABIEHUSI MYHHIMIAIbHON yCJIyTrH

2.3.1. Pe3ynpTaTOM MpEeIOCTaBICHUS MyHULIMITAILHOM YCIIYTH SBIISETCS:
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1) cnpaBka (Bbimucka) (mpuitoskeHre Ne 1 K HacTOSAIMIEMY aJIMUHUCTPATHBHOMY
pErjlaMeHTy);

2) pemienme 00 OTKa3ze B MOPEAOCTABICHUM  MYHUIMIAIGHOW  YCIIyTH
(mpunoxenue Ne 2 k HacTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemieHme 00 OTKaze B TpUEME JOKYMEHTOB, HEOOXOIMMBIX IS
IPEJOCTAaBICHUS] MYHMLMIAIBHOW yciayrun (mpuiioxkeHnue Ne 3 K HacTosIeMy
aJIMMHHUCTPATUBHOMY PEIJIAMEHTY).

2.3.2. Pe3ynpTaT MNpeAoOCTaBICHHUS MYHHUIMIAIBHOW YCIYyTH HaIpaBiseTcs
3agBUTEN0O B (GopMe DBIEKTPOHHOTO JOKYMEHTa, TMOAMHMCAHHOTO YCHIJICHHOM
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOMN MOAMUCHIO YIIOJTHOMOYEHHOTO JOHKHOCTHOTO JIUIIA
Oprana (mubo Opeana), B cootBercTBUM ¢ DenepanbHbiM 3aKOHOM OT 6 anpens 2011
roga Ne 63-®3 «O06 snexkTpoHHOM moanuck» (nanee — eaepanbHblil 3akoH Ne 63-D3) B
TuuHbIA KabuHeT EauHoro nmoprana. B ciydae HampaBiieHHs 3asiBIEHUS TOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3ylibTaT NpPeIoCTaBICHUS MYHUIMIAIBHOM YCIYTd
HaIpaBJISIETCS TaK K€ B JIMUHBIA kKaOuHeT PecyOnukaHcKoro nopraina.

2.3.3. Ilo BbIOOpY 3asBUTENSl pPE3YyJbTaT MPEJOCTABICHUS MYHHUIMIIAIBHOM
ycayru Bblaercss B Oprane win B MO®L[ B ¢dopme sk3emiuigipa 3JI€KTPOHHOTO
JOKYMEHTa, pAacleyaTaHHOrO0 Ha OyMa)kHOM HOCHTEJE, 3aBEPEHHOr0 Ie4YaThl0 HU
MOANKCBHI0 COOTBETCTBEHHO YIIOJIHOMOYEHHOIO JOJDKHOCTHOro juna OpraHa wim
pabotHuka M®II.

2.3.4. 3asgBUTENb BIPABE MOJYYUTH PE3YJIbTAT IPEIOCTABICHUS MYyHUIIMIAIBHON
yCIyrd B (pOpMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa JCUCTBUS pe3yJbTaTa
MPEI0CTABICHUS MyHULIMIIAIbHON YCIIYTH.

2.4. Cpok npeaocraBjieHUs] MYHHIUTAJBHON YCJIYTH, B TOM YHCJIE C y4eTOM
HE00X0AMMOCTH O0paLeHHsI B OPraHU3ALMH, YYACTBYIOLIHE B MIPEAOCTABJICHUH
MYHHIUNIAIbHON YCJIYTH, CPOK NIPUOCTAHOBJICHUS MPEI0CTABJICHUS
MYHHMIUNAJBHON YCJIYIH B CJIy4ae, eCJIM BO3MOKHOCTDH IIPUOCTAHOBJICHUS
npeaycMoOTpPeHa 3aK0HoAaTeabCTBOM Poccuiickoit denepauyu, CPOK BbIAAYH
(HampaBJ/ieHHA) TOKYMEHTOB, SIBJISIIOIIUXCS Pe3yJIbTATOM NMPeA0CTABJICHUS
MYHHMIUNAJIBHON YCJIYI'H

2.4.1. MyHununanbHas yciayra mpe0CTaBIseTCa B TEUEHUE TpeX pabodunx JHEH.

2.4.2. llpuocTaHOBIIEHHE CpPOKa MPEIOCTABICHUS MYHHUIUIAIBHOW YCIYyTH HE
MPEAYCMOTPEHO.

2.4.3. HampaBieHue AOKYMEHTA, SBISIOLIETOCA PE3yJbTaTOM MPENOCTABICHUS
MYHUIUOAIBHOM  ycliyTh B (OpME  DIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYUIECTBJISIETCS B J€Hb O(QOPMIICHUS M PETUCTPALMM PE3yJibTaTa MpPeJOCTaBICHUS
MYHULIMITAJIIHOU YCIIYTH.

2.5. UcuepnbiBarouuii nepeveHb J0KYyMEHTOB, He00XOAUMbIX B COOTBETCTBUM €
3aKOHOAATEJIbHBIMHM MJIM HHBIMH HOPMATHBHBIMHU NMPABOBbIMHA AKTAMMU 1JIsI
MPEA0CTABJICHUS] MYHULMIIAJIBLHOU YCJIYIH, 2 TAKKE YCJIYT, KOTOpPbIE SBJISIOTCS
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HEOOX0AMMBIMH H 00513aTeJIbHBIMHU ISl IPEI0CTABJIEHUS MYHHUIMIAJIbHBIX YCJIYT,
NMO/JIEKAINMX MPEICTABIECHUIO 3asiBUTEIEM, CIIOCO0BI X MOJIyYeHHsl 3asiBUTEJIEM,
B TOM YHCJIe B JJICKTPOHHOU (popme, MOPSAAOK MX NMPeACTABJICHUSA

2.5.1. lnsg monyyeHUs MYHUIUIAIBHOM YCIYrHM 3asBUTENb MPECTaBISET
CIEAYIOIINE JOKYMEHTHI:

1) TOKyMEHT, yAOCTOBEPSIOIUN TUYHOCTh (HEe TpeOyeTcs B ciiydyae oOpaleHus
nocpeacTBoM PecryOiMkaHCKOTO opTana);

2) TOKYMEHT, YAOCTOBEPSIOIIHIA MOTHOMOYMS IIPEICTABUTEIS 3asIBUTEIIS;

3) 3asBiCHHE:

B (hopme mokyMeHTa Ha OyMakxHOM Hocutese (mpuiokenrue Ne 4 K HaCTOSIIEMY
aIMUHHUCTPATUBHOMY PETJIAMEHTY);

B JIEKTPOHHOUN (opMe (3aI0IHIETCs MOCPEACTBOM BHECEHHSI COOTBETCTBYIOIIUX
CBEJICHUH B DJIEKTPOHHYIO (hOpMy 3asBJICHHSA), MOANKMCAHHOE B COOTBETCTBHH C
TpeOOBaHUSMU TyHKTa 2.5.3 aIMUHUCTPAaTUBHOTO pErjaMeHTa, MNpU OOpalleHUuu
nocpeacTBoM PecnyOirkaHCKOTO nopTana;

4) B ciyyae, €CM JJisl MPEAOCTABICHUS] MYHUIIMITAIILHOW YCIYTH HE00X0JIruMa
00paboTka MEepCOHAIBHBIX JaHHBIX JHIA, HE SIBISIONMIETOCS 3asBUTENIEM, U, €CJIH B
COOTBETCTBUHM C (heepaibHbIM 3aKOHOM 00paboTKa TaKMX MEPCOHATBHBIX JaHHBIX
MOKET OCYIIECTBIISITHCS C COTJIACHs YKAa3aHHOTO JIUIa, IPU OOpaIlleHUH 32 MOJIyYeHHUEM
MYHULIMOAIBHON YCIYTM 3asiBUTENb JOIMOJHUTEIBHO TMPEACTABISET JTOKYMEHTHI,
MOATBEP)KIAIOIIME MOJIYYEHUE COIJIacUsl YKA3aHHOTO JIMIA WM €ro 3aKOHHOTO
MpEACTaBUTENS HAa 00pabOTKY MEPCOHAIBHBIX JAHHBIX YKa3aHHOIO JUA. JlIOKyMEHTHI,
MOATBEPKIAIOLINE MMOJTYYEHUE COTJacusi, MOTYT OBITh MPEACTaBICHBI B TOM YHUCJE B
(hopMe IIEKTPOHHOTO JOKYMEHTA,

5) B ciydae, ecid OOA3aHHOCTb XpaHEHUs JOMOBOM kHuru no 31.12.2017
BO3JIarajiach Ha COOCTBEHHHKOB MHWJIBbIX IOMEIICHHM, 3asBUTENEM MPEACTaBISIETCS
JIOMOBAsi KHUTA;

6) paBOYCTaHABIMBAIOIINE JOKYMEHTHI Ha WHAUBUYAIbHBIN KHIION JTIOM (eciu
paBO COOCTBEHHOCTH HE 3aperucTpUpOBaHO B EIMHOM rocyaapCTBEHHOM peecTpe
HEJIBYKUMOCTH) — JJIS BBIMTUCKHU U3 TTOXO3SIMCTBEHHOW KHUTH.

2.5.2. 3asBlieHHE U TpuUIATAaEMbIe JTOKYMEHTHI MOTYT OBITh MpPEACTABICHBI
(HampaBJIeHbI) 3asBUTEIIEM OJTHUM M3 CJIEIYIONIUX CIIOCOOOB:

1) uepez M®I] Ha OyMakKHBIX HOCUTEISIX M B BUJAC AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IMyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpencTtBoM PecryOiiMKaHCKOTO MOpTaia B JICGKTPOHHOU (hopme;

3) B Opras JUYHO WUJIU TOCPEJCTBOM MOYTOBOM CBSI3H HA OyMa>KHOM HOCHUTEE.

3asBreHUWE M TpUIaraeMble JOKYMEHTBI, MpPU HANpPaBICHUH [OCPEICTBOM
MOYTOBOM CBSA3M, 3aBEPSAIOTCS B YCTAHOBIEHHOM MOPSIKE.

2.5.3. 3asgBieHue TP HaAIMpaBJICHUHM TOCPENCTBOM PecmyOiamkaHCKOro moprala
MOJIKUCBHIBAECTCS IMTPOCTOM AJIEKTPOHHOM MOAIUCHIO 3asIBUTES.
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Jlis mosydeHuss TPOCTOW AJIEKTPOHHOM TOJMHUCH 3asBUTEN0 HEO0OXO0IUMO
mpoiTH mporteaypy peructpanuu (ayrentudukarun) B ECUA, a Takke moaTBepauTh
YUYETHYIO 3aIIHUCh.

DJNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbIE B
noAnyHkTax 2, 4-6 nyHkrta 2.5.1 agMUHHCTPAaTUBHOIO pEIVIAMEHTA, 3aBEPSIOTCA
YCUJICHHOW KBaJU(UIMPOBAHHOW MOJNUCHIO JIUL, YIOJHOMOYEHHBIX Ha CO3/laHUE U
NOJANKACAHNE TAKUX JOKYMEHTOB, B TOM YHUCJIE HOTApUYCaMHU.

DJEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TIOKYMEHTOB), IIPHJIaracMble K
3asBJICHUIO, B TOM YHCII€ JIOBEPEHHOCTH, HAMpaBIsAIOTCA B BHIE (ailioB B (opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee S0 MOauT.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM OOBEME NMPOYUTATh TEKCT NOKYMEHTA U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEIS:

1) npencraBineHus: TOKYMEHTOB U MH(POPMALIMK WM OCYLIECTBICHUS JEHCTBUMA,
IIPE/ICTABJIICHHE WJIM OCYLIECTBIEHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMAaTUBHBIMHU
IIPAaBOBBIMM AKTAMM, PErYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAKOIIME B CBA3M C
IIPENOCTABICHUEM MYHUIIMIIAIBHON YCIYTH;

2) oCyUIEeCTBIICHUS JEHUCTBUI, B TOM YHUCIIE COIJIACOBAaHWM, HEOOXOIUMBIX IJIs
NOJIyYeHUSI MYHMLMIIAJBbHOW YCIYTM U CBA3aHHBIX C OOpalleHHWEeM B HHBIE
rOCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O CaMOYINPABICHHs, OpraHu3aluH, 3a
UCKIIFOUEHHEM TOJIYYeHHS YCIYr M TOJy4YeHHUs JIOKYMEHTOB M HH(OpManuu,
MPEJOCTABIIIEMBIX B PE3yJIbTaT€ NPEJOCTABICHUS TaKUX YCIYT, BKJIIOYEHHBIX B
IIEpEeYHU, YyKa3aHHble B 4yactu | cratem 9 @epepanbHoro 3akona Ne 210-03
(HEOOXOIMMBIX U 00S13aTEIBHBIX YCIIYT);

3) npencraBiieHHs JOKYMEHTOB W MHGOpMalMHM, OTCYTCTBHE U (WIJIK)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpHUEME
JOKYMEHTOB, HEOOXOJIMMBIX MJIi MPEIOCTABICHUS MYHUIIMIAIBHOW YyCIyrH, JMOO B
IIPEIOCTABICHUN MyHULMIIATBHON YCIYTH, 32 UCKIIFOUEHHUEM CIIEAYIOIINX CIIy4acB:

a) W3MEHeHHe TpeOOBaHMI HOPMATHBHBIX IPABOBBIX AaKTOB, KacalOUIMXCS
IIPEIOCTABIICHNS] MYHULIUITAJIIBHOM YCIIYTH, IOCJIE NEPBOHAYAIBHON MOJAa4Y 3asIBJICHUS
O MPEAOCTABICHUH MyHULIMITIAJIbHON YCIIYTH;

0) HaymyKe OMMOOK B 3asiBJICHUU O MPEIOCTaBICHUM MYHUIIUINAIBHON YCIYTH U
JNOKYMEHTaX, MOJAHHBIX 3asABUTEJIEM IIOCJIE NEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPENOCTaBICHUS MYHUIMNAIBHOW YCIyrH, JIUOO B
MPEAOCTABICHUN MYHUIIMIIAIBLHON YCIYTU U HE BKIIFOUEHHBIX B MIPEICTABICHHBINA paHee
KOMILJIEKT IOKYMEHTOB;

B) UCTEUYECHHE CPOKA ACHCTBUS JOKYMEHTOB WUJIM U3MEHEHHE MH(OpMaILUU MOCIe
MEPBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS
MYHUIUTNIATBHON YCIIYTH, TMOO B MPEIOCTABICHUN MYHULIMITAIbHON YCITYTH;

I) BBISBICHHE JOKYMEHTAIBHO TOATBEPXKIEHHOTO ¢akra (IMPU3HAKOB)
OLIMOOYHOIO WJIM MPOTHUBOIIPABHOTO AeWcTBUA (0e31eHCTBUS) MOJKHOCTHOTO JIMIIA
Oprana, pabotHuka MO®I], npu mnepBoHaYaIBLHOM OTKa3e B MpPUEME JTOKYMEHTOB,
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HEOOXOAMMBIX JIJISl IPEAOCTABICHUS] MyHUITUTIATBHOU YCITyTH, TNOO B TIPEIOCTABICHUN
MYHULIMOAIBHON YCJIYTH, O Y€M B NUCBMEHHOM BHJE 3a MOJMNUCHI0O PYKOBOJUTEIS
Oprana npu mepBOHAYAILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX ISt
NPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIyTH, YBEAOMIISIETCA 3asgBUTENb, a TaKkKe
NPUHOCATCS] U3BUHEHUS 32 JIOCTaBJIEHHbIE HEY100CTBA;

4) mnpenocraBieHHs Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB W UH(pOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPBHIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUM C IMTYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAHECEHWE OTMETOK Ha TaKUE MOKYMEHTHI MO0 WX H3BATHE SBISCTCS HEOOXOIUMBIM
YCJIOBUEM MPENOCTABICHUSI TOCYIAPCTBEHHON WM MYHMIIUIIAIBLHOM YCIYTH, U WHBIX
CJIy4aeB, YCTAHOBJICHHBIX (PeiepalibHbIMU 3aKOHAMU.

2.6. UcuepnbiBaOIuii NepedyeHb JOKYMEHTOB, HEO0OXOAUMBIX B COOTBETCTBUM C
HOPMATHBHBIMH NMPABOBLIMHM AKTAMM VISl IPEAOCTABJICHUS MYHUIIMIIAJIbHOM
YCJIYTHd, KOTOPbI¢ HAXOASATCH B PACHOPSKEHUU I'OCYIAPCTBEHHbIX OPTraHOB,
OPraHoB MECTHOI'0 CAMOYIIPABJICHUS U MOJABEIOMCTBEHHbIX IOCY1aPCTBEHHBIM
OpraHam WJid OpraHaM MeCTHOIr0 CaMOYNPaBJICHUS OPraHU3alUuil 1 KOTOPbIe
3asiBUTEJIb BIIPaBe MPEACTABUTD, a TAK/AKE CIIOCO0bI UX MOJyYeHUS 3asiBUTEJISIMH, B
TOM YHCJIe B JJIEKTPOHHOU (popme, MOPSAOK UX MPeACTABJICHUSA;
rocy1apCTBEHHbII OPraH, OPraH MeCTHOI0 CAMOYNPaBJIeHUS JIM00 OPpraHu3anus, B
PaCHOPSIZKEHUH KOTOPbIX HAXOAATCH JaHHbIE JOKYMEHTbI

2.6.1. [TomyyaroTcsa B paMKax MEKBEIOMCTBEHHOTO B3aUMOCHCTBUS:

1) Beimucka w3 EAMHOTO TOCYIapCTBEHHOTO peecTpa HEIBUKHMOCTH —
®denepanbpHas ciy»0a rocy1apCTBEHHOM perucTpanuu, KagacTpa u kaprorpaduu;

2) CBEJICHHUS O JCHCTBYIOIIEM IMacropre rpaxaanuHa Poccuiickoit deneparyin —
MBJI Poccuu;

3) cBeacHHMS O HOTapHalbHOW JOBepeHHOCTH — DenepanbHas HOTapHalbHAas
nanara.

2.6.2. 3asgBuTENbL BMOpABE MPEAOCTABUTH JOKYMEHTHI (CBEIEHUS), YKa3aHHBIC B
noamyHkTe 1 myHkTa 2.6.1 aAMHUHUCTPATHBHOTO perjiiaMeHTa, B (opMe SJIECKTPOHHBIX
JIOKYyMEHTOB, 3aBEPEHHBIX YCWJIEHHOW KBaJU(UIMPOBAHHON  MOAMHUCHIO  JIHII,
YIOJIHOMOUYEHHBIX Ha CO3/IaHUE W TNOANUCAHWE TaKUX JOKYMEHTOB, MpHU MOAayde
3asIBJICHUS.

2.6.3. HenpexacraBineHnue (HECBOCBpPEMEHHOE TNPEACTABICHUE) YKa3aHHBIMU B
nmyHKTe 2.6.1 aIMMHUCTPATUBHOIO pErjiaMEHTa OpraHaMu TOCYAAapCTBEHHOW BIIACTH,
OopraHaMy MECTHOTO CaMOYIMPAaBIICHUS, OPraHU3ALMUSIMHU JTOKYMEHTOB U CBEJICHUN HE
MOJKET SIBJISITHCS. OCHOBAHUEM JIJIsl OTKA3a B MPEJOCTABICHUN MYHULIUITAIbHON YCIYTH.

2.6.4. JlomkHOocTHOE NUIO W (WiaM) paOOTHUK, yKa3aHHBIX B MyHKTE 2.6.1
aAMUHUCTPATUBHOTO pErJIaMeHTa OPraHoB W OpraHu3alMi, He MpPEeICTaBUBILINE
(HECBOEBPEMEHHO NPEICTABUBIINE) 3aMPOLICHHBIE W HAXOASAIIMECS B PACIOPSIKEHUU
JOKYMEHT WJIH CBEJICHHUSI, TTOJIEKAT aJIMUHUCTPATUBHOM, NUCIUIUIMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATEIbCTBOM Poccuiickon denepanum.
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2.6.5. 3anpeniaercs TpeOOBATh OT 3asBUTENI JOKYMEHTBI CBEJICHUSI, B TOM YHUCIIE
MOATBEPKIAIONINE BHECEHUE 3aSBUTENIEM TUIATHI 32 MPEIOCTABICHNE MYHUIIUITATILHON
yCIyTH, HAXOSIINECS B PACTIOPsHKEHUN TOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYTPaBIICHUSI W TOJBEIOMCTBCHHBIX TOCYJAapPCTBEHHBIM OpraHaM WJIA OpraHam
MECTHOTO CaMOYIIPaBIICHUSI OPTaHU3AIIHA.

Henpencrasienne 3asBUTENIEM TOKYMEHTOB, COACP)KAIIUX CBEICHHS, KOTOPBIC
HaXOJITCS B PACHOPSDKEHUHM TOCYNApCTBEHHBIX OpPraHOB, OPTaHOB MECTHOTO
CaMOYNPAaBIICHUSI W TOJIBEIOMCTBCHHBIX TOCYJapCTBEHHBIM OpTraHaM WJIM OpTraHaM
MECTHOTO CaMOYMPABJICHHS OpTaHW3alMiA, HE SBISETCS OCHOBAaHHWEM IS OTKas3a
3asIBUTENIO B MIPEAOCTABICHUN MYHUITUTIATFHON YCIYTH.

2.7. I/IcqepHLIBaIOHII/Iﬁ MmepeIcHb OCHOBaHUM AJIdA OTKa3a B IpUEME N1O0KYMEHTOB,
HCOﬁXOIlI/IMLIX JJIS MPEa0CTAaBJICHUA MyHHIIHHaJIbHOﬁ YCayru

2.7.1. OcHOBaHUsIMH JJI1 OTKa3a B IpPUEME JOKYMEHTOB, HEOOXOIUMBIX s
IIPEAOCTABIICHUS MYHULIMIIAJIBHON YCIYTH, SIBISIOTCS:

1) nmnpexncraBieHHBbIE 3asABUTEIEM JOKYMEHTBl COJEpKaT MOJYUCTKU U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIC B MOPSAJKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickon ®enepanuu;

2) NOKyMEHTBl COJEp’KaT IOBPEKICHUS, HAJIMUME KOTOPHIX HE TIO3BOJISIET B
MOJIHOM 00BEME HCIOJIb30BaTh HMHGPOPMALMIO M CBEIEHUS, COJEp)KalUecs B
JOKYMEHTAX JUISl IPEAOCTABICHUS MyHALIMIIATbHON YCIIYTH;

3) mpeacTaBiI€HHbIE TOKYMEHThl WJIA CBEJCHHS YTPAaTWIM CHIYy Ha MOMEHT
oOpanieHus: 3a MyHUIMOAIBHOW yCIyrol (JOKYMEHT, YAOCTOBEPSIOIIMNA MOJIHOMOYHMS
MIPEACTABUTEINS 3aBUTENIA, B Cllydae oOpallleHHsl 3a MPEA0CTaBICHUEM MYHULIUITAILHON
YCIIYTH YKa3aHHbBIM JIMIIOM);

4) nojgayva 3asBJICHUS O MIPEAOCTABICHUN MyHUIUMIIAIBHON YCIYTH U JJOKyMEHTOB,
HEOOXOUMBIX ISl IPEJOCTAaBICHUSI MyHUIIMITAILHOM YCIYTH, B 3JIEKTPOHHOM (hopMme ¢
HapyIICHUEM YCTaHOBJICHHBIX TPeOOBaHUII;

5) HEKOPPEKTHOE 3aIlOTHEHHE 00s3aTeIbHBIX MOJICH B opMe 3asBICHHUS, B TOM
quciie B HHTEpakTUBHOW (¢opme 3asBieHuss Ha PecnyOnukaHCKOM —mopraie
(HemocToBEpHOE, HEMOIHOE, JINOO HENPABUIILHOE 3all0JHEHUE);

6) mpelncTaBiICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
IIPEIOCTABIICHUS MyHULIMIIAIbHON YCIIYTH;

7) 3asdBlIEHHE O TMPEIOCTaBICHUU YCIYI'M IMOAAHO B OpraH roCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOT'O CaMOYITPABJICHUS WJIM OPTaHU3alHI0, B IIOJHOMOYHS KOTOPBIX
HE BXOJUT MPEAOCTABIEHNE MYHULIMIIATBHOMN YCITYTH;

8) HecoOI0/IeHHE YCTaHOBJEHHBIX cTaTheld 11 denepanbHOTO 3akOoHa OT 6
anpens 2011 rogma Ne 63-@3 «OO 53JI€KTpPOHHON MOANMKMCH» YCIOBUM NpPU3HAHUS
JNEHUCTBUTEILHOCTH YCUIICHHOM KBaTU(UIMPOBAHHOM 3JIEKTPOHHOU MOITUCH.

2.7.2. TlepeyeHb OCHOBaHUM MJIsi OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIUMBIX
JUTSI IOJYYEHUS MyHULMIIAJIBbHOM YCIYTH, SIBISIETCS UCYEPIIBIBAFOIIMM.
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2.7.3. Pemienue 00 OTKa3e B MpHEME 3asBICHUS M JOKYMEHTOB, HEOOXOIHMMBIX
JUIA TIPEAOCTaBICHUS MYHUIIMIAIBHON YCIyTH, MOXKET OBITh MPHUHATO Kak BO BpEMs
npueMa 3asBUTENS], TaK M IOCJIE MOJIYYEHHs] OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMIIOM
Oprana HEOOXOAMMBIX IS IPENOCTABICHUS MYHHUIIMIAIBHOW YCIYrd JTOKYMEHTOB
(cBemeHuil) ¢ HMCHOJB30BAHUEM  MEXKBEAOMCTBEHHOIO  HMH(OPMALMOHHOIO
B3aUMOJEHUCTBUSI, B CPOK, HE NPEBBIMAIOMUN 9 pabouux IHEH CO JHSA PErucTpaluu
3asBJICHUSI.

2.7.4. 3anpemaercsi OTKa3blBaTh B IpPHUEME 3asBJICHUS U HMHBIX JOKYMEHTOB,
HEOOXOUMBIX JJISl MPEOCTABICHIS MYHUIIUIIAIBHOMN YCIIYTH, B ClIy4ae €Clu 3asBJICHUE
U TOKYMEHTBI, HEOOXOAUMBIE IS MPEJOCTaBICHUS MyHHUIIUITATILHOW YCIYTH, TIOJaHbI B
COOTBETCTBUH ¢ MHPOpPMAIUE O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHHUIIMITAILHON
ycIlyTH, onyonukoBanHoi Ha Ennnom noprane, PecybnukanckoM mopTrane.

2.8. I/IcqeanIBammnﬁ MepeucHb OCHOBaHUM AJIA IIPHOCTAHOBJICHUSA WJIN 0TKa3a B
npeaocraBjJdCcHNA MyHHHI/IHaJILHOﬁ yYcayru

2.8.1. OcHoBaHus i1 TPUOCTAHOBJIEHUSA NPEAOCTABICHUS MYHUIUIIAIBHON
YCIIYyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMS AJIsI OTKa3a B IPEAOCTABICHUN MyHULIMIATBHON YCIyTH:

1) B mpejCcTaBICHHBIX 3asiBICHUHN U (UJM) IOKYMEHTaX COJIEPKUTCS HEMOJHas U
(wn) HEegocTOBEpHAs HH(OpMAIUS;

2) MOCTYIJIEHWE OTBETa OpraHa rOCYJapCTBEHHOM BIJIACTH, OpraHa MECTHOI'O
caMOyIpaBjieHus1 JUOO MOABEIOMCTBEHHOM OpraHy TOCYAapCTBEHHOW BJIACTH WJIU
OpraHy MECTHOIO CaMOYIpPAaBJIEHUS OpraHU3aldd Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBUJIETENBCTBYIOIIETO 00 OTCYTCTBUU TOKYMEHTA U (WJIK) UHPOpPMALIMU, HEOOXOAUMBIX
JUTSL IPEIOCTABIEHUSI MYHULIMITAJIbHON YCIIYTH, €CIIM COOTBETCTBYIOIIMM JOKYMEHT HE
OBLI PEJICTABIIEH 3asIBUTENIEM 0 COOCTBEHHOM MHUIIMATHBE;

3) OTCYTCTBHE CBEIECHMI O PETHCTPALMHU TPAKIAaHMHA MO MECTY JKUTEJIbCTBA
(npeObIBaHUsI) B PACHIOPSKEHUH OPTaHOB MECTHOTO CAMOYIIPABJICHHUS.

2.8.3. IlepeueHb OCHOBaHUW JJi1 OTKa3a B MPEAOCTABICHUHW MYHUIMIAIBHOW
YCIIYTHU ABJISIETCS UCUEPIIBIBAIOIIUM.

2.8.4. 3anpemiaeTcss OTKa3bIBaTh B MPEAOCTABICHUM MYHUIMNAIBHON YCIyI'H B
clyyae, €clid 3asdBJICHUE O MPEJOCTABICHUM MYHUUMIIAIBHOW YCIYTd IMOJAaHO B
COOTBETCTBHUH ¢ MH(OpMaIel 0 Cpokax M MOPSAJKE MPEAOCTABICHUS MYyHUIUIIATLHOM
yciyru, onyoiukoBaHHOU Ha EnuHoM nopTtane, PecryOnrkanckoM mopTaie.

2.9. Ilopsinok, pa3mMep U OCHOBAHMS B3MMAaHUsI IrOCYIAPCTBEHHOI MOULIUHBI HJIH
HHOM IJIATHI, B3MMaeMOH 32 MPeI0CTABJIeHHE MYHUIIMIIAJIbHOU YCJIYTIH

2.9.1. MyHununaigbHas yciyra npefocTaBiisercst Ha 0€3B03Me3IHOM OCHOBE.

2.10. [lepeyeHb yciayr, KOTOPbIe ABJISIIOTCS HEOOX0IUMBIMU U 00513aTeIbHBIMU J1JI51
NpeI0CTABJIEHUS MYHUIMINIAJIbHOM YCJIYTHd, B TOM YHCJ€e CBEJCHUS O JOKYMEHTe
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(mokymMeHTax), BbIIaBaeMOM (BbIAaBaeMbIX) OPraHU3aLMAMM, YYACTBYIOLIUMH B
NPeAO0CTABJICHMY MYHUIUNAJIBHBIX YCJIYT

2.10.1. IIpenocrapinenne HEOOXOAUMBIX M 0053aTENbHBIX YCIYT HE TpeOyeTcs.

2.11. Ilopsinok, pa3Mep U OCHOBAHUSA B3MMAaHMS IJIATHI 32 PeI0CTABIEHUE YCIYT,
KOTOpbI€ SIBJIAITCS HEOOXOAUMbIMH U 00513aTeJIbHBIMH /ISl TIPEI0CTABICHUSA
MYHUIUNAJIbHOM YCIYTH, BKJIKYasA HH(OPMALMIO 0 MEeTOHKe pacyeTa pa3mepa
TAKOM MJIATHI

2.11.1. IIpenocraBnenne HEOOXOAUMBIX B 0053aTEIBHBIX YCIYT HE TpeOyeTcsl.

2.12. MakcuMajIbHBII CPOK 0:KUJIAHUA B 0UepeIH NMPH Mojgade 3anpoca o
NpeIoCTABJIEHUH MYHUIUNIATIBHON YCJIYIH, YCJIYTH, IPEA0CTABJISIEMO
opraHm3aiueil, ydacTByoulei B pe1ocTaBjJIeHUd MyYHUIUNIAJIbHOMN yCJIyrH, U IPU
MOJIyYeHUM Pe3yJIbTaTa NpPeJ0CTABJEHUSI TAKHX YCIYT

2.12.1. Bpems oxxujianus Mpu mnojayde 3asBICHUS Ha TMOJyYeHHE MYHUIIUTATIbLHOM
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Ilpu nosydeHUM pe3yJsibTaTa MPEJOCTABICHHUS MYHUIMNAIBHON YCIyrd
MaKCUMaJIbHBIA CPOK OKUJIAHUS B OUE€PEIU HE JIOJKEH MPEBBINIATh 15 MUHYT.

2.13. Cpok u NOpsI0K perucTpanuu 3ampoca 3asiBUTes 0 NpeA0CTaABJICHUH
MYHUIMTIAJIbHOM YCJIYTH M YCJIYTH, TPEA0CTABISIEMO OpraHu3anmei,
y4YacTBYIOIIIeH B NIPeI0CTABJIEHUU MYHUIMNIAJIbHON yCJIyrd, B TOM YHCJIE B
3JIEKTPOHHOM (popMe

2.13.1. Ilpu nmuunom ob6pameHnu B M®I B neHb 1ogaun 3asBiIeHUS 3asIBUTEIIO
BbIIaeTcs pacnucka u3 AC M®I] ¢ peructpallmuoOHHBIM HOMEPOM, MTOATBEPKIAIOIINM,
YTO 3asBJICHUE OTHPABJIEHO, U IATOW MOJAA4YH 3asIBJICHUS.

2.13.2. Tlpu HanpaBieHUH 3asiBICHUS MMOCPENCTBOM, PecrmyOnuKaHCcKoTo mopTaia
3asiBUTENb B JIEHb MOa4d 3asBJICHUS MOTyYaeT B JMYHOM KabuHeTe PecmyOmmkaHcKoro
opTajia ¥ Mo AJIEKTPOHHOM MOYTE YBEAOMIIEHHE, MOATBEPKIAIOIIEE, YTO 3asiBJIICHUE
OTHPABJIEHO, B KOTOPOM YKAa3bIBAIOTCA PETUCTPALMOHHBIM HOMEp M JaTa M[oJayu
3asBJICHUSI.

2.13.3. Ilpu nuyHom oOpamenun B OpraH B JeHb TMOJa4u 3asBJICHUS
YIOJTHOMOUYEHHBIM JIOJKHOCTHBIM JUIIOM OpraHa 3asBUTEIIO BBIIACTCS paclucKa U3
aBTOMATU3UPOBAHHOW HMH(GOPMAIMOHHON CHUCTEMBI, MpEeIHa3HAYECHHON ISl OKa3aHUs
rOCYJIapCTBEHHBIX W MYHULMMNAIBHBIX YCIYT, C PETUCTPAllUOHHBIM HOMEPOM, JAaTOU
MOoJa4M 3asIBJICHUS U NEPEUHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeOGoBaHNsl K MOMENIEHUAM, B KOTOPBIX NMPEI0CTABIAETCS
MYHHUIHMIAJbHASA YCJIYra, K 321y O:KUJAAHMS, MeCTaM JIJIsl 3al0JIHEHHUS 3a1[POCOB 0O
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NMPeA0CTABJICHNY MYHUIUNIAJIBHON YCJIYTId, HHPOPMAMOHHBIM CTEHIAM €
o0pa3uamMu UX 3aM0JTHEHHUS U MepeYHeM JOKYMEHTOB, He00XOAUMBIX /ISl
NMPeI0CTABJCHUS KAMKA0M MYHUIUIIAJIbHOH YCJIYTH, pasMelleHu0 1 0(pOpMJICHUIO
BHU3YAJIbHOM, TEKCTOBON M MYJbTUMEAUUHON HHPOPMALIMH O OPAJAKE
NPeI0CTABJICHUS TAKOMN YCJIYI'H, B TOM YHCJIe K 00eCIIeYeHNI0 JOCTYIHOCTH ISl
HHBAJNA0B YKA3aHHbIX 00bEKTOB B COOTBETCTBHH C (heepabHBIM
3aKOHOAATEJIbCTBOM H 3aKOHOAATeJIbCcTBOM PecmyOsmmku Tarapcran o
COLMAIBHON 3alllUTe MHBAJIUI0B

2.14.1. IIpenocraBieHne MyHUIUMNAIBHOW YCIYTH OCYLIECTBIISIETCS B 3IaHMSX U
MOMEIICHUSX,  00OPYIOBAaHHBIX MIPOTUBOMOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mnpueMa 3asBuTeNied O0OOPYIYIOTCS HEOOXOAMMON MeOenbio s
oopMIIEHUSI JOKYMEHTOB, HHPOPMALIMOHHBIMU CTEHIAMH.

2.14.2. B coorBerctBUM ¢ 3akoHOAATenbcTBOM Poccuiickoit depepanuu o
COLIMAJIbHOW 3allluTe€ WHBAIMJIOB B LEJSAX OECHPENmsITCTBEHHOIO JOCTyNa K MECTY
MIPEIOCTABIICHUSI MyHULIUIIAIBHON YCIYTrH 00ECIeUnBaAETCA:

1) obGecnieunBaercsi OCCHPENMATCTBCHHBIA JIOCTYIl HWHBAJIUIOB K MECTY
MPEAOCTABICHUS MYHUIIUNAIBHOM yciyru (yIOOHBIM BXOJ-BBIXOJI B TIOMEIICHUS U
NepeMEIEeHUE B X IPEJeax);

2) BHU3yallbHas, TEKCTOBas M MYyJIbTUMEIUHas HHGOpMAIMS O TOPSIKe
MPEAOCTABICHUS MYHHUIMIIAIIBHON YCIYTM pa3MeIlaeTcs B YAOOHBIX ISl 3asiBUTEIEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BOZMOXHOCTEH NHBAIN]IOB;

3) CcOmpoBOXKIIEHNE WHBAINIOB, HMCIOIINX CTOMKUE paccTpOHCTBa ()yHKIIMH
3pEHHUS U CAMOCTOSITENIbHOTO MEPEABMKEHUS, M OKa3aHWE UM MTOMOIILIY;

4) Hamnexaiiee pasMelicHHEe OOOpYIOBaHHMS M HOCHTENICH HH(pOpMaIuH,
HEO0OXOAMMBIX JJI1 oOecreueHusi OeCTIpensITCTBEHHOIO JOCTYIa MHBAIMJIOB K yCIIyram
C YYETOM OIPAHUYEHUN X )KU3HEAECATENBHOCTH;

5) nmyOaupoBaHHe HEOOXOAMMOM JUIS HHBAIMIOB 3BYKOBOW M 3PHUTCIILHOM
uHopmaIuu, a TakKe HaJIMucel, 3HAKOB W HMHOM TEKCTOBOM M rpadudecKoi
uH(}OpMAIMK 3HaKaMU, BBITIOJTHEHHBIMU pelibe(pHO-ToueuHbIM mpudToM bpaiins;

6) momyck cypIonepeBoUrKa H TH(IOCYPIAOEPEBOTIHKA;

7) nomyck cOOaKH-TIPOBOJHUKA TIPU HAJTHYUH JOKYMEHTA, TIOATBEPIKIAIOIICTO
ee cheuuajsbHoe OOydYeHHME U BblAaBaeMoro mo ¢GopMe U B MOPAIKE, KOTOpbIE
YCTaHOBJIEHBI MPUKa30M MUHUCTEPCTBA TPyJa UM COLMAIBHOW 3alIUThl Poccuickou
@enepaunn ot 22.06.2015 Ne 386 «O06 yrBepxkaeHUd (GOPMBI JOKYMEHTAa,
MOATBEPKIAIOLIETO CHelHalbHOEe 00y4YeHue COoOaKu-NPOBOJHUKA, W TOpSJIKA €ro
BBIJIAUM.

2.14.3. TpeboBanusi B YacTH oOOECHEYEHHUs JOCTYITHOCTU JJii WHBAJIKJIOB
00BEKTOB, B KOTOPBIX OCYILECTBIIAECTCS MPEIOCTAaBICHUE MYHULMIAIBHON YCIyTH, U
CPEICTB, HMCHOJIb3YEMBIX IPU MPEJOCTABICHHUH MYHULUIAIBHOW YCIyTH, KOTOpBIE
yKa3aHel B mnoAnyHkrax | — 4 nyHkra 2.14.2. agMUHUCTPaTUBHOIO pErJIAMEHTA,
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OPUMEHSIOTCS K OOBEKTaM M CpPEICTBaM, BBEJIECHHBIM B OKCIUTyaTallMi0 MU
MPOLLIEIINM MOJEPHU3ALNIO, PEKOHCTPYKIMIO rocie 1 utons 2016 rona.

2.15. Tloka3aTeiu JOCTYNMHOCTH U Ka4eCTBA MYHUIIUNIAJILHOMN YCJIYTH, B TOM
yucJie KOJIMYeCTBO B3aNMO/1eliCTBUI 3asiBUTEJIS € IOJI2KHOCTHBIMY JIMIAMHM NPHU
NPeI0CTABJICHUH MYHMIUNIAJIBHON YCJIYIH U UX NPOAOJIKUTEILHOCTD,
BO3MOKHOCTH NOJIy4YeHUSA HH(pOpMALMU 0 X04€e MPeAOCTABJICHUS MYHHIMIIAIbHOI
YCJIYI'H, B TOM YHCJIe C MCIIO0JIb30BAHNEM HHPOPMANNOHHO-KOMMYHHKAIMOHHBIX
TEXHOJIOTH, BO3MOKHOCTH JIN00 HEBO3MOKHOCTD MMOJIY4€HUSI MYHUIUNIAJIbHOMN
YCJIYrd B MHOTO(YHKIIMOHAJIBHOM LEHTPe MPeI0CTABJICHUS IOCYAAPCTBEHHBIX U
MYHHUIMIAJbHBIX YCJIYT (B TOM 4YHcJIe B IOJIHOM 00beMe), B JII0OOM
TEPPUTOPHUAIBHOM NOAPA3AeJIeHUH OPraHA UCIOJHHUTEIbHO PACHOPAAUTEIHHOIO
OpPraHa MeCTHOI'0 CaMOYIIPABJICHUS, 110 BbIOOPY 3asiBUTEJISA
(3KCTEeppUTOPHAJILHBIN MPUHIIKII), IOCPEACTBOM 3aIIPOCa O NMPeA0CTABJICHUHN
HECKOJIBKHMX IrOCYyIapPCTBEHHBIX U (MJIM) MYHHUIUNIAJIbHBIX YCJIYT B
MHOTO(yHKIMOHAJBHBIX HEHTPAX MPeI0CTABJICHUA FOCYyIAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, PeIyCMOTPEHHOr0 craTthbeil 15.1 @egepajbHOro 3aKoHa
Ne210-P3 (KOMILIEKCHBIH 3a1POC)

2.15.1. Tloka3zaTenssMu JOCTYIHOCTU IPENOCTABICHUS MYHUIMNAIBHON yCIyru
SABJISTFOTCL:

pPacnoJIOKEHHOCTh TTOMEIIEHUSI, B KOTOPOM BEIETCA PHEM, BblJadya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJM4Yhe HEOOXOJMMOI0 KOJIMYECTBA CHELHMAIMCTOB, a TAKXKE IMOMEIICHHUM, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTEJIEH;

HaJM4ME HCYEepHbIBAONIE HHPOpMaMU O cHocobax, MOpSAKE M CpOKax
MPEAOCTABICHUS MYHUIMIAIBHOM YCIyrM Ha WMH(OPMAIMOHHBIX CTEHIaX, EauHOM
noprane, PecnyOnukanckom noptaie, opuIMaIbHOM CaiiTe MyHUIIUITAILHOTO PaiioHa;

OKa3aHUE I[IOMOUIM UWHBaJIMJIaM B MPEOAOJCHUH OapbepoB, MELIAIOIINX
MIOJIYYEHHUIO UMH yCIIYT HApABHE C IPYTUMHU JIMLAMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHUIMNAIBHON YCIyrd
SABJISIFOTCSL:

1) cobmroicHrEe CPOKOB MTPHEMa M paCCMOTPEHHSI TIOKYMEHTOB;

2) coOmroIeHNe CpOKa MOYYCHUS pe3yIbTaTa MyHUIUITAIbHOW YCIyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX K00 Ha HAPYIICHUS aJIMUHHCTPATUBHOTO
perjiaMeHTa, COBEpILIEHHbIX paboTHUKaMu Oprauxa;

4) KONMYECTBO B3aUMOJICHCTBHI 3asIBUTEISI C JOJDKHOCTHBIMU JiviiaMu (0e3 yuera
KOHCYJIbTALI):

B3aMMoOJIeicTBUE 3asBUTENsd ¢ paboTtHukamu Oprana wim MOL[ npu
MPEAOCTABICHUM  MYHHUIMNAIBHOW  YCIYyTM  OCYUIECTBJISIETCS OJWH pa3  IMpHu
MPEeJICTaBICHUU 3asIBIICHUS CO BCEMHU HEOOXOUMBIMU JJOKYMEHTaMU;
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OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH TOJYYECHHsI pe3ysbTara MperoCTaBICHUS
MyHULMNaabHOU yciyrn B Oprane wim MO®L] B gopMe 3Kk3eMIusipa 3JIEKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

IIpOIOJIKATENBHOCT OJHOTO B3aWMOJCHCTBUS 3asiBUTENS. C JOJDKHOCTHBIMHU
JIMLAMU IIPU PEJOCTABICHUY MYHULIUIIAIBHON YCIIyTH HE IIPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTH KAYECTBO MPEJOCTABICHUS MyHUIIMIIAIBHON YCIYTH C
IOMOIIbIO YCTPOMCTB MOJBMKHON pPaguoTENC(OHHON CBSI3U, C HCIOJIB30BAHUEM
PecnyOnmkaHckoro noprajia, TEpMUHAIBHBIX YCTPOMCTB.

2.15.3. Undopmanust 0 XoAe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTHM MOXKET
ObITh TOJy4YeHa 3asBUTENEM B JMYHOM KabuHete Ha EnuHom moprare,
PecnyOonukanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocTtaBieHME MYHULUIIAIBHOM YCIYI'M OCYIIECTBISIETCA B JIFOOOM
MOI] no BbeIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro JKUTEIbCTBA WM MeCTa
(akTHueckoro npoxxuBaHus (mpeObiBaHusA) Ha TeppuTopun PecryOnuku TatapcTad 1o
AKCTEPPUTOPUATBHOMY IPUHIUITY.

MyHununansHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpOca HE IIPEIOCTABISAETCS.

2.16. Nnble TpeOGOBaHMS, B TOM YN CJIe YYUTHIBAKOIIHE 0COOEHHOCTH
NpeJ0CTABJIeHU MYHUIIMNIAIBHOH YCIYTH N0 3KCTEPPUTOPHAIBLHOMY NPHHIUILY
(B caryuae, ecJiM MyHUIIMNIAJbHAS YCJIYTa NPeAOCTABJIsIETCH 110
IKCTEPPUTOPHAIBLHOMY NPUHIIUILY) U 0COOEHHOCTH MPeA0CTABJICHUS
MYHHIMIIAJIBHOH YCJIYTH B JJIEKTPOHHOM (popme

2.16.1. Tlpu mpenocTaBieHUH MYHUIUNAIBHOW YCIYyTM B 3JEKTPOHHOU (opme
3asiBUTENb BIIpaBE:

1) nmonmyunth wuHGOPMAIMIO O TOPSAAKE W  CPOKaxX MPEIOCTaBICHUS
MYHULMINIATBHOW yCIYyrH, pa3MmelleHHyro Ha EaumHom mnoprane, PecnyOnukanckom
MopTaie;

2) mojmaTh 3asBJICHHE O NPEAOCTABICHUH MYHHUIIMIIAIBHONH YCIYyIH M HHBIC
JIOKYMEHTBI, HEOOXOAUMBIE VISl IPEIOCTaBICHUS MyHUITUTIATHLHOM YCIIYTH, B TOM YHCIIE
JOKYMEHTBI U UH(POPMAIIHIO, IJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIH 3aBEPEHBI B
COOTBETCTBHM C MyHKTOM 7.2 yactu | ctateu 16 @enepanbHoro 3akoHa Ne 210-@3, ¢
UCIIONIb30BaHueM PecryOnnkaHcKoro noprana;

3) MOJIydUTh CBEIACHHMS O XOJC BBINOJHCHUS 3asABJICHUH O TMPEIOCTABICHUH
MYHUIUMTNIATIBHOM YCIIYTH, OJAHHBIX B 3JIEKTPOHHOM (hopMme;

4) OCYUICCTBUTH OLICHKY KaueCTBa MPEIOCTABICHUS MYHUITUIIAILHON YCITYTH;

5) moyiyduTh pe3yabTaT MPEJOCTABJICHUS MYHHIIMIIAJIBHON YCIyru B (Qopme
ANEKTPOHHOIO JJOKYMEHTA;

6) monaTh xanmoly Ha pemieHue u aeiicTBue (Oe3merictBrue) Oprana, a TakKe ero
JOJKHOCTHBIX JIMI, MYHUIMIAIBHBIX CIY>KAIlUX MOCPEACTBOM PecmyOinKaHCKOTro
noprana, Tmopraia QeaepaTbHON TOCYIapCTBEHHOW WH()OPMAIMOHHOW CHCTEMBI,
oOecreunBaroIIei Tmporecc aocyaeoHoro (BHECYJeOHOro) 00KajJoBaHUSI PEIICHUN M
nencTBuil (0e3MelCTBHS), COBEPIIEHHBIX MPHU MPEIOCTaBICHUH TOCYIAapCTBEHHBIX W
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MYHULIMOAIBHBIX ~ YCIAYyT OpraHamMu, NPEAOCTABJISIONIMMU TOCYJAPCTBEHHBIE U
MYHULIMOAIbHBIE YCIYTHM, WX JOKHOCTHBIMU JIMIIAMH, TOCYJapCTBEHHBIMU W
MYHULHATIAITBHBIMU CITYKAIUMH.

2.16.2. ®opmupoBaHUE 3asBJICHHS] OCYLIECTBIIAETCS MOCPEICTBOM 3alOJHEHUS
ANEKTPOHHOM (opMbl 3asBiaeHUs Ha PecryOnukanckoMm mopraie 0e3 HeoOXOJIMMOCTH
JIOTIOJTHUTEJIbHOM TO/1auu 3asiBJICHUS B KaKoM-TMO0 UHOM dopme.

2.16.3. Ilpu ¢popmupoBaHuy 3asBICHUS 00ECIICUNBACTCS:

1) BO3MOXKHOCTH KOMMPOBAHHUS W COXPAaHEHHs 3asBJICHUS U UHBIX IOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABIICHUS YCIYTH;

2) BO3MOXKHOCTH 3allOJHCHUS HECKOJIBKHUMH 3asBHTEISIMA OJHOW SJICKTPOHHOM
dbopMBI 3asiBIeHUS MpPU OOpalleHUH 3a YCIyraMH, MperoJiaralolliMy HalpaBJiICHHE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3asIBUTEISIMU;

3) BO3MOXKHOCTP Ie€4YaTh Ha OyMa)KHOM HOCHTEJIC KOIUHU DIIEKTPOHHOU (HOpMBI
3asIBJICHUS;

4) coxpaHEHHUE paHEee BBEICHHBIX B AJIEKTPOHHYIO (hOpMY 3asBIICHUS 3HAYCHUH B
00011 MOMEHT 10 JKEJIAHUIO TTOJIH30BATEINSI, B TOM YHUCJIE€ MPU BO3HUKHOBEHHUH OIINOOK
BBO/JIa ¥ BO3BpATe JJi IOBTOPHOTO BBOJIA 3HAYCHUI B SJIEKTPOHHYIO (POPMY 3asIBICHHUS;

5) 3amonHeHWe TMOJIeld AJIEKTPOHHOW (OPMBI 3asBICHUS 10 Hadajga BBOJA
CBEJICHUI1 3adBUTEJIEM C HCIOJIb30BAHUEM CBeleHHM, pa3menieHHbix B ECHUA, u
CBEJICHUH, OINMyOJIMKOBAaHHBIX Ha PecrmyOiMkaHCKOM MopTalie, B 4acTH, Kacarolleics
CBEJICHUH, OTCYTCTBYIOUIUX B €IMHON CUCTEME UACHTU(DUKAIIMYN U ayTeHTU(DUKAITUY;

6) BO3MOXXHOCTH BEPHYTHhCS Ha JFOOOM W3 ITAllOB 3allOJIHEHUS 3JICKTPOHHOM
(bopmbl 3asBieHUS O€3 TOTEPU paHee BBEACHHOW HHPOpMaLUK;

7) BO3MOXKHOCTB JIOCTYyIa 3asBUTENS K paHee TOJAHHBIM MM 3asBICHHUSM B
TEYEHUE HE MEHEE OJIHOTO T0fla, a TAKKE YaCTUYHO CPOPMUPOBAHHBIM 3aSIBJICHUSIM - B
TEUYEHHE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuch 3asBuTeneil Ha npuem B ML (nanee - 3anMch) OCYIIECTBIIAETCS
nocpencTBoM Pecrybinkanckoro noprana, Tenedona KoHTtakT-mieHTpa ML,

3asiBUTENO MPENOCTABIAECTCS BO3MOXKHOCTh 3alMCH Ha JII0ObIe CBOOOAHBIE IS
npueMa JaTy ¥ Bpems B IpeliesiaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATBLHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONMPEACJICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUS 3TOU
JaThI.

JI71st ocymiecTBICHUS TPEIBApUTEIBLHOM 3aMCH TTOCpeICTBOM PecmyOnkancKkoro
nopTasna 3asBUTENI0 HEOOXOAMMO YyKa3aTh 3alpaliiBaeMble CUCTEMOW JaHHbIE, B TOM
quclie:

dbamunio, UMsl, 0TYECTBO (TIPU HATTUYUH);

HOMeEp TenedoHa;

aJpec JIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

XKeTaeMylo 1aTy ¥ Bpems prema.

B cnyyae HECOOTBETCTBHUS CBEACHUN, KOTOpPBHIE COOOUIMI 3asiBUTENb IPHU
MPEABAPUTEILHON 3alUCH, TIOKYMEHTaM, MPEICTABICHHBIM 3asgBUTEIEM MpPHU JIUYHOM
npueMe, MpeBapUTENIbHAS 3aMKUCh AHHYJIHPYETCS.
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[Ipu ocymiecTBIEHUN TPEIBAPUTEIBLHON 3allMCH 3asBUTENI0 O00ECIeuYnBaeTCs
BO3MOKHOCTh pacleydararb TaJOH-IOATBEpXKAeHUE. B ciydae, ecnu 3asBUTENb
COOOIUT aJpec AJIEKTPOHHOM IOYTHl, HAa YKa3aHHBIM aJpec TakKe HallpaBiseTcs
UH(pOpMaIus O MOATBEPKICHUH NPEABAPUTEIBHON 3alIMCU C YKa3aHUEM JaThl, BpEMEHU
U MECTa IpHuemMa.

[Tpu ocymiecTBIECHUM NPEIBAPUTEIBLHOW 3alUCH 3aiBUTENb B 00513aTE€IbHOM
nopsiake UHPOPMHUPYETCS O TOM, UTO MPEABAPUTEIIbHAS 3alIUCh AHHYJIUPYETCS B Cllydae
€r0 HEsBKM I10 UCTEUEHUH |5 MUHYT C HA3HaYEHHOT'O BPEMEHU IpHUEMA.

3asgBUTENb B JIF0OOE BpEMs BIPABE OTKA3aThCS OT MPEIBAPUTEIBHON 3aIIUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPILUEHUS HWHBIX JACHCTBUH, KpPOME
MPOXOXKACHUS UACHTHU(PHUKAIUU U ayTCHTH(PHUKAIIUN B COOTBETCTBHH C HOPMAaTHUBHBIMH
mpaBoBbIMM akTamu Poccuiickonn ®Penepanuy, ykazaHWs LEId IPUEMA, a4 TakKkKe
MPEIOCTABIICHUS CBEICHHUM, HEOOXOAUMBIX ISl pacyuera IMTEIbHOCTH BPEMEHHOTO
HMHTEpBaJia, KOTOPBI HEOOXOUMO 3a0pOHUPOBATH JIJIs IIPUEMA.

3. CocraB, nocJ1e10BaTeJIbHOCTh U CPOKHU BBINOJHEHHUS a[IMUHUCTPATHBHBIX
npoueayp, TPe0OBaHUA K MOPSAAKY UX BBINIOJHEHHUS, B TOM YHCJI€ 0COOCHHOCTH
BbINOJIHEHHUS] AIMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0COOCHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NMPOLEAYpP B
MHOTO0(YHKIMOHAJIBHBIX HIEHTPax

3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPE0CTABICHUH
MYHULIMNAIBHOU YCIIyTH

3.1.1. [IpenocraBieHre MYyHUITMTIATLHOW YCIIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

1) KOHCYJIBTUPOBAHKE 3asIBUTECIIS,

2) IpUHSATHE M PACCMOTPEHHE KOMIUIEKTA JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, YYacCTBYIOIIHE B
MPEJOCTaBIECHUA MYHUIIUNIAIbHON YCIIYyTH;

4) IOArOTOBKA pe3ysibTaTa MyHHIIMIIATBHON YCIYTH;

5) BeIZaua (HanpaBCHKE) 3asIBUTEIIIO Pe3yJibTaTa MyHUIIUTIAIBHOW YCIYTH;

6) ucIpaBJIeHUE TEXHUUECKHUX OIIMOOK.

3.2. Oxa3aHue KOHCYJIbTAIUI 3asIBUTEJIIO

3.2.1. OcHoBaHMEeM Hayajla BBIMOJIHEHUS AJMUHUCTPATUBHON MpPOLEAYpPbI
ABJISIETCSl OOpalleHue 3asBUTENsl MO BOMPOCAM, CBSI3aHHBIM C TPEIOCTaBICHUEM
MYHULIMITAIIBHOW YCIIYTH.

JIOMKHOCTHBIM ~ JIULOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aAMUHUCTPATUBHOM MPOLIEAYPBI, SBIIAECTCA:

npu obpamenuu 3asButens B MOIL] — paborank MOI];
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npu obpaieHun 3asButens B Opran — cekperaps Oprana (gasee - T0JKHOCTHOE
JIMI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENL BIIpaBe OOPATUTHCS 3a KOHCYJbTAlMEW O MOPSIKE U CpOoKax
IpeAOCTaBICHU MYyHUIUNAIbHOW ycinyrk B MOI[ nuuHo u mo TenedoHy U
AIEKTPOHHOM IOYTE.

PabotHuk M®II KOHCYIBTHPYET 3asBUTEINISI, B TOM YHCIIE MO COCTaBy, dopme
PEACTABISEMON JOKYMEHTALIMU U APYTUM BOIIPOCAaM JIJIsl MOJyYEHUSI MyHULUMITAIIbHON
YCIIYTH.

3asBUTENb MOXET TMOJYYUTh HMHPOPMAIUIO O TOPSAKE TMPEAOCTaBICHUS
MYHHIIMIIATBHON yciyTu Ha odunmansHoM caiitte ML http://mfcl6.tatarstan.ru.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHb OOpAaIllCHUsI 3asIBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
KOHCYJIbTALIMSI [0 COCTaBy, (OpMe NPEACTABISIEMON JOKYMEHTAUUH UM JPYrUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJYYEHHS] MyHULIMITAJIbHON YCITYTH.

3.2.3. 3asBuTens BOpaBe oOpatuThess B Opran mo TtenedoHy U SJICKTPOHHOU
IoyTe, a TaKXKe IMOJY4YUTh KOHCYJbTalMI0 Ha PecrnyOnmukaHckoM mopraie, caiite
Oprana o nopsJIKe ¥ CPOKax NpeIOCTaBICHUS MyHULMIIAIbHOW YCIYTH, B TOM YHCIIE 110
cocrTaBy, (popme npencraBiasieMo JOKYMEHTAlUU U APYTUM BOIpOCaM JUIsl MOTYYEHUS
MYHULIMNAIBHON YCITyTH.

JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHUE HHPOPMUPYET
3asiBUTEIS] B COOTBETCTBHM C TpeOOBaHUAMM MyHKTa 1.3.4 agMUHHUCTPATUBHOTO
periameHTa.

AJMUHHUCTPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITMIOJIHSIFOTCSL B TEYEHUE TPEX pabOUUX AHEH cO AHS MOCTYIUIEHUS OOpallieHHs.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIAIOTCS:
KOHCYJIbTAllMM TIO COCTaBy, (opMe mpeAcTaBiIsieMON AOKYMEHTALMH U JPYrUM
BOIPOCaM, HEOOXOIUMBIM TSl TOTYUYESHHS] MyHUIIUIATIBHOM YCIIYTH.

3.3. [IpuHATHE U PACCMOTPEHHE KOMILIEKTA IOKYMEHTOB,
NpeacTABJIEHHBIX 3asiBUTEIEeM

3.3.1. IIpueM HOKYMEHTOB [Jisl MPEAOCTABICHUS MYHHUIIMNIAIBHON YCIyTrHd 4epe3
MOI] unu ynanenHoe pabouee mecto MDILI.

3.3.1.1. 3asBurens (npeacTaBuTeNb 3asBuTeNs1) oopamaerca B M®I] ¢ 3anpocom
O TPEeNOoCTaBICHUM MYHULMMNAIBHOM YCIYrM M TPEACTaBII€T JOKYMEHTHI B
COOTBETCTBHUHM C IIYHKTOM 2.5 aAMUHUCTPATUBHOTO pEriaMeHTa.

3.3.1.2. Pabotnuk M®II, Benymuii npuem 3asBICHUN:

OTpeesIeT MpeaMeT OOpaIeHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IPOBOAUT MPOBEPKY MOJTHOMOUHNHN JINIIA, TOJIAIOLIETO JOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOIO PETJIaMEHTa;
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3aIlOJIHAET AJIEKTPOHHYIO (hopmy 3asiBneHust B AUC MOII;

Npu  MNPEJOCTAaBICHMM  JOKYMEHTOB,  YKa3aHHbIX B  MyHKTe 2.5
aIMUHUCTPATUBHOTO  periiaMeHTa Ha  OyMaXHOM  HOCHUTENE, OCYIIECTBISET
CKaHMPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacrniedarsiBaeT 3aaBieHue u3 AUC MOLJ;

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MOCJIC MOJNKUCAHUs CKaHUPYET noanucanHoe 3asasieHue B AIC MOI];

3arpyxaetr B AVIC M®IL] noxymMeHThI, IPE/ICTaBICHHbIE B AJIEKTPOHHON (QopMme
WM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET AIEKTPOHHOE
1EN0;

BO3BpalaeT MOANUCAHHOE 3asBJICHUE U OPUTHHAIBI OYMaXKHbBIX TOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACITUCKY B MPHEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIOTCS B JICHb OOpaIleHUs 3asIBUTEIIS.

Pe3ynbraTaMy BBIIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLETYP SBISIOTCS: TOTOBOE K
OTHPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®I[ HampaBnsger makeT JIOKYMEHTOB, MPHUHSTBIX OT
3asBuTeNst B Opran B 2JeKTpoHHOU (hopme (B cOCTaBe MAKETOB JICKTPOHHBIX JEI) B
TEYEHUE OJHOro pabouero AHS CO JHA OOpalieHus 3asBUTENI B CTPYKTYpHOE
noapasznenenue MOLI.

Pe3ynbraTaMy BBINOJHEHUS AIMUHUCTPATUBHBIX MPOLEAYP ABJISIOTCS: 3asBIICHUE
U TaKeT JOKYMEHTOB (PJIEKTPOHHOE J1eJI0), HampaBjieHHble B OpraH, MocCpeacTBOM
CHUCTEMBI 3JIEKTPOHHOI'O B3aUMOJICUCTBUSI.

3.3.2. IlpueM HOKYMEHTOB IJi NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
aeKTpoHHOM (hopme yepe3 PecniyOnrkaHcKkuii moprail.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B 3JEKTPOHHOU (hOpME BBINOJHSET
CIEIYIOIINE NEUCTBUS:

BBITIOJTHSIET aBTOPU3AIHUIO;

OTKpBIBAET (POPMY DIEKTPOHHOTO 3asIBJICHUS;

3amojHseT (GOopMy DJIEKTPOHHOTO  3asBJICHUS, BKIIOYAIONIYIO CBEICHHS,
HE0OX0aMMbIC U 00sI3aTEIBHBIC VIS PEIOCTABICHUS MYHHUIIUTIAIBHON YCIIYTH;

MPUKPEIUSIET TOKYMEHTHI B DJEKTPOHHOW (hOpME WIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asiBJICHUS (TIPU HEOOXOAUMOCTH);

MOATBEPXKIAAET (HaKT O3HAKOMJICHUS U COTJIACHUS C YCIOBUSMHU M TIOPSIKOM
MPEOCTaBICHUS MYHUIIMIAIBLHON YCIYTHM B DJEKTpOHHOU (dopme (ycTaHaBIUBaEeT
COOTBETCTBYIOIIYIO OTMETKY O COTJIacUH B (hOpME AJIICKTPOHHOTO 3asIBJICHUS );

MOATBEPKAAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBEACHUN  (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (pOpME DJIEKTPOHHOTO 3asIBJICHUSA);

OTHPABJISAET 3ar0JIHEHHOE AIEKTPOHHOE 3asBJICHUE (HaXKMMaeT
COOTBETCTBYIOIIYIO KHOIKY B (hOpMe 3JIEKTPOHHOTO 3asiBJICHMUS);

AJIEKTPOHHOE 3asBJICHUE TMOJMKUCHIBACTCS B COOTBETCTBUU C TpPeOOBaAHUSIMU
MyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETIIAMEHTA;

MOJIy4aeT YBEIOMJICHHE 00 OTIPABKE DJIEKTPOHHOTO 3asBJICHMUS.
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dopMaTHO-JIOTHYECKast IpOBEpKa c(hOpMUPOBAHHOTO 3asIBIICHUS
OCYUIECTBJISIETCS TOCJIE 3alOJHEHUs 3asBUTEIEM KaXJOro M3 TOJEH 3IEKTPOHHON
¢dop™mbl 3asBiaeHUs. [Ipy BBIABICHMM HEKOPPEKTHO 3aIllOJIHEHHOTO IOJISI 3JEKTPOHHOU
(GopMbI 3asBIICHUS 3asABUTENb YBEIOMIISIETCS O XapaKTepe BBISIBICHHON OIIMOKU U
HopsiKE €€ YCTpaHeHMsT  INOCPEACTBOM  MH(POPMAIMOHHOTO  COOOIICHMS
HETIOCPEICTBEHHO B JIEKTPOHHOU (pOopMeE 3asiBICHUS.

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBINOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

PesynbraramMu  BBIMIOJIHEHUS  aJMUHHCTPATHUBHBIX  MPOLEAYp  SBISIOTCA:
ANIEKTPOHHOE JIeJI0, HampaBiieHHoe B OpraH MHOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aNMOJICHCTBUS.

3.3.3. PaccmoTpenmne KkoMIuieKTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHOBaHuMeM Hayajga BBIIIOJIHEHUSA AJIMHUHUCTPATUBHOW IPOLEAYPHI
ABIISIETCS TIOCTYIUICGHWE 3asBICHUS H WHBIX JOKYMEHTOB, HEOOXOMUMBIX JIJIst
MPEI0CTABICHUS MyHULIMIIAIbHON YCIIYTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHE
aJIMMHHUCTPATUBHOM MpOLEAYpHl ABiIAeTCA cekperapb OpraHa (najnee - JTOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB):

3.3.3.2. JIOM>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a INPUEM JOKYMEHTOB, B CIy4ae
oOpallieHus 3asBUTENS C 3asBiIeHUEeM B Oprax:

oIpenenseT npeaAMeT oOpalleHus;

yCTaHaBJIMBAET JIMYHOCTD 3asIBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYHMI JIMLIA, TIOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
nyHKkTe 2.5  aJAMMHUCTPAaTMBHOIO  pErjlaMeHTa,  NPOBEPKY  COOTBETCTBUS
MPEACTABICHHBIX  JOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOOBaHMSAM  (HaJiexaliee
oopMIIeHUE KOMUW JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYMCTOK, IMPHUITHCOK,
3aYEPKHYTHIX CJIIOB U UHBIX HE OTOBOPEHHBIX HCTIPABICHUN);

3allOJIHAET  AJIEKTPOHHYIO  (OopMy  3asABJIEHUS B  aBTOMATU3MPOBAHHOU
MH(GOPMALIMOHHON CHUCTEME, MpEIHAa3HAUEHHOW JUIsl OKa3aHUs TOCYJAapCTBEHHBIX HU
MYHUIIMIIAJIBHBIX YCIIYT;

OpU  TOPENOCTABIEHUWH  JIOKYMEHTOB,  YKa3aHHbIX B  MNyHKTe 2.5
aJMUHUCTPATUBHOIO  perjiaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYIIECTBISET
CKaHUPOBAHUE NPEJCTABICHHBIX JOKYMEHTOB;

pacrneyaTbIBaeT 3asBJICHUE;

nepeaeT 3asBUTENIO HA TPOBEPKY U MOANKUCAHUE;

MOCJIE MOAMKUCAHUS CKAHUPYET MOANMCAHHOE 3asiBJICHUE;

3arpysaer B ABTOMATU3UPOBAHHYIO UH(OPMAIIMOHHYIO CUCTEMY,
MpEeAHA3HAYEHHYIO JUIsl OKa3aHWsl TOCYAapCTBEHHBIX W MYHULMNAIBHBIX YCIYT
JOKYMEHTBI, MPEJCTABICHHbIE B JJIEKTPOHHOM (OopMe WM 3JIEKTPOHHbIE O0Opa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE JEJ10;

BO3BpaIllaeT MOJMUCAHHOE 3asBJICHUE M OPUTHHANBI OYMa)KHBIX JOKYMEHTOB
3asBUTEIIIO;
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BBIJIAET 3asIBUTEIIIO PACIUCKY B MPUEME JOKYMEHTOB.

B ciiyyae Hanuumusi OCHOBaHMI /Ji1 OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JIMIIO, OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, YBEIOMJISICT 3asgBUTENS O HAJTUYHH
NPENSTCTBUHN JJIA MIpUeMa 3asBJICHUS U BO3BpaIllaeT eMy JOKYMEHTHI C OOBSICHECHUEM
COJIep>KaHMS BBISBJICHHBIX OCHOBAHMM JIJI OTKa3a B MpUEME JOKYMEHTOB.

3.3.3.3. JIOMKHOCTHO€ JMII0, OTBETCTBEHHOE 3a IIPHEM JIOKYMEHTOB, IOCJIE
MOCTYTIUICHUS JOKYMEHTOB Ha paCCMOTPEHHUE:

MIPUCBAMBAECT 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH JIeNl M CTaTyC
«IIpoBepka TOKYMEHTOBY;

M3y4yaeT IMOCTYNUBIINE DSJIEKTPOHHBIE Jejla, B TOM YHUCIE MPUIOKECHHbBIC
3asIBUTEJIEM JIOKYMEHTHI B JICKTPOHHOU (hOpMe U IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MIPOBEPSIET KOMIUIEKTHOCTD, YUTAEMOCTh SJICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSICT COOIIOJIEHUE YCIOBUU JIEUCTBUTEIBLHOCTH SJIEKTPOHHOW IOJIUCH,
MOCpeACTBOM oOpaimieHuss k EawmHomy mnopramy (B ciaydae, €cClM 3asBUTENEM

MPEJICTaBIICHBI AIIEKTPOHHBIE JIOKYMEHTBI, MOAMCAHHbIC YCUJICHHOM
KBATH(UITUPOBAHHON AJIEKTPOHHOMN TOJIIUCHIO).
[Tpu HaJTUYUH OCHOBaHHI, MPENYCMOTPEHHBIX MTYHKTOM 2.7.1

aJIMUHHUCTPATUBHOI'O pErjlaMeHTa, IOJArOTaBIMBAET MPOEKT pElIeHHs 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX IS ITPEIOCTABICHUS MyHUIIUIIAIbHON YCITyTH.

B cnywae, ecnm B pe3yiabTaTe NPOBEPKH YCHWJIEHHOH KBaIU(pUIMPOBAHHON
AJIEKTPOHHOM TMOANKCH BBIABIEHO HECOONIOJICHUE YCIOBUU €€ JEeWCTBUTEIbHOCTH,
MPOEKT pemeHusi o0 OTKaze OOJDKEH colepkaTh MyHKThl cTaThu 11 denepanabHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKUIH OCHOBAHUEM ISl €T0 IPUHATHS.

[IpoekT pemeHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX st
MPEAOCTABICHUS MYHUUMUIIAIBHON YCIyrd, ¢ yKa3aHMEM IMpPHUYMH OTKa3a (B cllydae,
€CIM OCHOBaHMSl [JIi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHUIMIAIBHOW YCIYI'M, CBSI3aHbl C HApPYIIEHHEM YCTaHOBJICHHBIX
TpeOOBaHUIl K TakUM JIOKyMEHTaM, OCHOBAaHMS JUJIsl OTKa3a B IpUEME JOKYMEHTOB
JIOJDKHBI  cofiepKaTh WHGOPMAIMI0O O HAUMEHOBAHWHM JOKYMEHTOB (MH(pOpMAaIUu,
CBEICHMI), KOTOpbIE HE TMPEACTABICHBI, COAEpPXKAT HEIOCTOBEPHbIE U  (WIJIH)
IIPOTUBOPEUYMBBIEC CBEJICHUS, O(DOPMIIEHBI C HApYIIEHUEM YCTAaHOBJICHHBIX TPEOOBAHUI),
HaIIPaBJISIETC HA COTJIACOBAHUME B YCTAHOBJICHHOM IOPSAKE IMOCPEICTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue mpoeKTa peleHuss o0 OTKa3e B MpUEME JIOKYMEHTOB,
HEOOXOAMMBIX JJISI TPEJOCTABICHUS MYHMIMNAIBHOW YCIYI'H, OCYIIECTBISETCS B
MOPSAKE, MPETYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHUCTPATUBHOI'O PETJIAMEHTA.

B ciywae oTCyTCcTBHSI OCHOBaHMM Ui OTKaza B IIpUeME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPATUBHOTO pErjaMeHTa, JOHKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€YEHUE OJIHOTO paboyero AHs CO AHS
MOCTYIJICHUS 3asIBJICHUS, HAMPABIISET 3asIBUTENIO, YKA3aHHBIM B 3a8BJICHUH CIIOCOOOM,
YBEJOMIICHHE O IOCTYIUIEHUM 3asBJICHUS, COJIEPKAIlEee BXOIAIIUN PETrUCTPALIMOHHBIN
HOMEp 3asBJCHMS, AATy IOJY4YCHUs 3asBIICHUS, MEepeueHb HAMMEHOBaHUU (aiiyos,
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MPEJCTABICHHBIX K HEMY JAOKYMEHTOB, JaTy MOJY4YEHHsS pe3ysibTaTa MyHUIUIAIbHON
YCIIYTH.

3.3.3.4. HcnonHeHue mnpoueayp, ykazaHHbIXx B mnyHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pErjaMeHTa, NpH HAJIMYMKA TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBJISIETCS B ABTOMATUYECKOM PEKUME C UCTIOIb30BAaHUEM aBTOMATHU3HPOBAHHOMN
UH(GOPMAIITMOHHONW CHUCTEMBI, TMpEeAHA3HAYECHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX U
MYHHUIUTIATbHBIX YCITYT.

3.3.3.5. AIMHUHUCTpATUBHBIE MPOLEAYPHl, yCTaHABIMBAEMble HYHKTOM 3.3.3
aIMUHHUCTPATUBHOTO PETJIAMEHTA, BBIMOJHAIOTCA B T€UEHHUE OJHOTO pabodero AHS CO
JTHS IOCTYIUJICHUS 3asBJICHUSI HA PACCMOTPEHUE.

Pe3ynbTaTaMu BBINMOJHEHUS] AMUHUCTPATUBHBIX MPOLEYP SIBISIOTCS: PUHSITHINA
Ha PacCMOTPEHUE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT PEIICHHS 00 OTKa3e B MpHUEME
JIOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEAOCTABICHUS MYHULIMTIATBHON YCITYTH.

3.4. HanpaBjieHHe Me;KBeIOMCTBEHHBIX 3alPOCOB B OPraHbl, y4acTBYIOIINE B
NpeaoCcTABJIEHUN MYHUIIUNIAJIbHOM YCJIYTH

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS AaJIMUHUCTPATUBHON MPOIEAYPbI
ABJISIETCSl TOJy4Y€HUE JOJHKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE AJMUHUCTPATUBHON MPOIIEAYphl, OT JOHKHOCTHOTO Jinia (pabOTHHUKA),
OTBETCTBEHHOTO 3a ITPUEM JJOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aMUHUCTPATUBHOM MpOLEAypHl, sBIsieTCA cekperapb OpraHa (nanee - JOJKHOCTHOE
JIMI0, OTBETCTBEHHOE 32 HAINPABJIEHUE MEXBEOMCTBEHHBIX 3alPOCOB).

3.4.2. JIOJ5KHOCTHOE JIMIO, OTBETCTBEHHOE 3a HAIIPABIICHHE MEKBEJOMCTBEHHBIX
3anpocoB, (OPMUPYET U HANPABISIET B 3JIEKTPOHHOU (OpME MOCPEACTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JI€KTPOHHOIO B3aUMOJEHCTBUS (IIPU OTCYTCTBUM TEXHUYECKON
BO3MOXXHOCTH — MHBIMH CHOCOOAMM) 3ampochl O NPEJOCTaBICHUU JOKYMEHTOB H
CBEJICHUI1, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETIAMEHTA.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJHSAIOTCS B JICHb IPUHSTHUS 3asIBJICHHS] HA PACCMOTPEHUE.

Pe3ynbraTaMyu  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLIEAYp  SIBIISOTCS:
HalpaBJICHHbIE B OpraHbl BJIACTM U (WJIM) NOABEIOMCTBEHHBIE OpraHaM BIIACTH
OpraHU3ali{ 3aIpOCHI.

3.4.3. CienyaiCThl ~ TOCTAaBIIMKOB JAaHHBIX HAa OCHOBaHUU  3ampOCOB,
MOCTYNUBIIMX YEpe3 CHUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJCHCTBUS,
MPEAOCTABISAIOT 3alpalliBaeMble JOKYMEHTHl (MH(OpManuio) WIM HAIpaBisIiOT
yYBEIIOMJICHUsI 00 OTCYTCTBMM JIOKYMeHTa W (Wjn) uHGOpMaAIlUU, HEOOXOIUMBIX JIJIs
Mpe0CTaBIECHUS] MYHUITUTIAILHON YCIIYTH (Aanee — yBeJIoMIIeHHE 00 0TKase).

AJMUHUCTpAaTUBHBIE TMPOUEAYPHI, YCTaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBIIIOJIHSIFOTCS. B TEYEHHE TpeX JHEW CO JHSA NOCTYIUIEHUS MEXBEIOMCTBEHHOTO
3arpoca B OpraH WJIM OpPraHU3alyio, MPEIOCTaBIAIOIIME JOKYMEHT W HH(popmaluio,
€CJIM MHbIE CPOKHU MOJTOTOBKM M HAIPABJICHHUS] OTBETA Ha MEKBEIOMCTBEHHBIN 3aIpOC
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HE YCTaHOBJEHHI (eJepaabHBIMU 3aKOHAMM, MPABOBBIMU akTamu llpaBurtenncTBa
Poccuiickoii @enepanui u NPUHATHIMU B COOTBETCTBUH C (peepalbHBIMH 3aKOHAMU
HOPMAaTHUBHBIMHU MPABOBbIMU akTamMu PecryOnuku TaTtapcras.

Pe3ynbTaTaMyu  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
JOKYMEHTBI (CBEJIEHUs1), HEOOXOIUMBIE JJIsl MIPEAOCTABICHUS] MYHULIUITAIbHON YCITyTH,
b0 yBeIOMIIEHHE 00 OTKa3e, HallpaBJICHHBIE JIOJDKHOCTHOMY JIUILY, OTBETCTBEHHOMY
3a HaIpaBJICHUE MEKBEJOMCTBEHHBIX 3alIPOCOB.

3.4.4. IOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPABJICHUE MEKBEAOMCTBEHHBIX
3aIpOCOB:

MOJIy4aeT 3alpallilBacMble Ye€pe3 CHCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICHCTBUSL JIOKYMEHTHI (CBEIEHHs), HEOOXOAMMbIE I MPEIOCTaBICHUS
MYHULMIIATBHON YCIyTH, TU0O0 yBEJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(wm) uapopmanuy;

pu HaJINYUU OCHOBAaHHW, IIPEYCMOTPEHHBIX IIYHKTOM 2.7.1
aAMUHUCTPATUBHOTO PErJlaMEHTa, IOATrOTaBIMBAET MPOEKT pelieHus o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX IS ITPEIOCTABICHUS MyHUIIUIIAIbHON YCITyTH.

[Tpoexkt pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIMMBIX MJIs
IIPENOCTABIICHNS MYHULUIIAJBHOM YCIYrd, C yKa3aHMEM NPHYMH OTKa3a (B cllydae,
€CIi OCHOBaHMsI JJIsi OTKa3a B IpPHUEME JIOKYMEHTOB, HEOOXOJUMBIX JIf
IIPEIOCTABICHUS MYHULMIIAIBHOW YCIIYI'M, CBSI3aHBl C HApYyLICHHEM YCTaHOBJICHHBIX
TpeOOBaHUIl K TaKUM JIOKyMEHTaM, OCHOBAaHUS JUIsl OTKa3a B IpPUEME JOKYMEHTOB
JOJDKHBL  coJiepkaTh HHGOPMALMI0O O HAMMEHOBAHMM JOKYMEHTOB (MH(MOpMaluu,
CBEJICHMII), KOTOphIE HE TPEACTABIICHbI, COJIEPkKAT HEAOCTOBEpHbIE U  (WJIH)
MPOTUBOPEUYMUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTAaHOBJIEHHBIX TPEOOBaHMUIA),
HaIpaBJsieTCs. Ha COTJIACOBAHWME B YCTAHOBJICHHOM TMOPSAKE IMOCPEICTBOM CHUCTEMBI
AIIEKTPOHHOI'O JOKYMEHTO0OO0pOTA.

CornacoBaHue TMpoOeKTa pelieHuss 00 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOJUMBIX JJIsi TPEJOCTaBICHUS MYHUIMNAIbHOM YCIYT'H, OCYLIECTBISETCS B
MOPSIZIKE, PEYCMOTPEHHOM IMMYHKTOM 3.5.3 aJIMMHUCTPAaTUBHOIO PETJIAMEHTA.

AJMUHHCTPAaTUBHBIE TPOLEAYPBI, YCTAHABJIMBAEMBIE HACTOSLIIMM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHB TIOJyYE€HHSI CBEACHUI 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpraTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  IPOLEAYP  SIBIISFOTCH:
JOKYMEHTHI (CBEIECHMSI), HEOOXOAMMBIE JJISl PEJOCTABICHUS! MyHUIIMIIAIBHON YCIYTH,
OpPOEKT pemeHuss 00 oTkKaze B IpHEME JOKYMEHTOB, HEOOXOAUMBIX JJIf
MPEI0CTABICHUS MyHUIIUTIAIBHON YCITYTH.

3.4.5. HcnonHenuwe mipouenyp, VyKazaHHbIX B nOyHkrax 3.4.2, 344
aAMUHUCTPATUBHOTO  pErjaMeHTa, NpH HAJIMYMKA TEXHUYECKOH BO3MOXKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C MCIOJIb30BAHUEM aBTOMATU3UPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON JI OKa3aHWUsI TOCYJAapCTBEHHBIX U
MYHUIUOAIBHBIX YCIYr, B TOM 4YHCJI€ C MOMEHTa pErucTpaluuyd 3asiBJICHUS B
COOTBETCTBHUHM C MYHKTOM 2.13 aAMUHHUCTPATUBHOTO PErIAMEHTA.
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3.4.6. MakcuManbHBIii CpOK BBINOJHEHUS AJIMHUHHUCTPATUBHBIX MPOLEAYP,
YKa3aHHBIX B MYHKTE 3.4 aIMUHHUCTPATUBHOIO PErIaMEHTa, COCTABJISET TpU pabOUMX
J(HS.

3.5. IloaroroBka pe3yJbTaTa MyHMIUNAJIBHON YCJIYTH

3.5.1. OcHoBaHMeM Hayaja BBIIIOJHEHHS AJMUHUCTPATHUBHON IIPOLIETYpPHI
ABJISIETCSl TIOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOI'O 3a HAIPAaBIICHUE
MEXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEIEHHUH), HEOOXOIUMBIX JUIS
IIPENOCTABICHNS] MyHULIMITAJIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aJMUHUCTPATHUBHOM
MpOLEYPHI, SIBIsIETCS cekpeTapb OpraHa (fanee - JOHKHOCTHOE JIMLO, OTBETCTBEHHOE
3a MOATOTOBKY pe3yJibTaTa MPEeA0CTaBICHNU MyYHULIUIIAIbHON YCIyTH).

3.5.2. JIomKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJbTaTa
IIPENOCTABIECHNS MYHUIUIIAJBbHON yCIIYTH:

paccmaTtpuBaeT C(OPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JJIs
IIPEIOCTABIICHUS MyHULIMIIAIbHON YCIIYTH;

IIPU BBIABICHUH OCHOBAaHMW JUIA OTKa3a B IPEJOCTABICHUH MYHUIMNAIbHON
YCIIYTH, YKa3aHHBIX B IIYHKTE 2.8.2 aAMUHUCTPATUBHOTO PErJIAMEHTA, NOATOTABINBAECT
IPOEKT peleHust 00 0TKa3e B NPEJOCTABICHUN MyHUIIUIAIBHON YCIIyTH;

B ClIy4ae OTCYTCTBHUSI OCHOBAHUM JUIsl OTKa3a B MPEIOCTaBICHUN MyHUIUNIATBHON
YCIYyTd, MOPEAyCMOTPEHHBIX NYHKTOM 2.8.2 aIMUHHCTPATUBHOIO pErJIaMEHTa, II0
UTOTaM  PACCMOTPEHUs  JIOKYMEHTOB, HEOOXOJUMBIX I  MPEIOCTaBICHUS
MYHULIMNAIBHOM YCIyTH, IOATOTABIMBAET IIPOEKT PE3YNbTaTa MPEIOCTABICHHUS
MYHULIMIAIBHOM YCIYIM B COOTBETCTBMM C moAnyHKTamMu | — 3 mynkra 2.3.1
aIMUHUCTPATUBHOT'O PETJIaMEHTA;

HalpaBJIET  TMOATOTOBJICHHBIA  IPOEKT  pe3yibTaTa  MIPENOCTABICHUS
MYHULUIIAJIBHOW YCIyTH Ha COIJIACOBAHWE B YCTAaHOBJIIEHHOM MOPSIAKE NOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000POTA.

AJMUHHCTpaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJJHOTO paboyvero JHS.

PesynpraTaMy BBIIIOJIHEHHSI aIMUHHUCTPATUBHBIX IPOLEAYDP SBISIOTCA: MPOEKT
peiieHust 00 0TKa3e B MPEJOCTaBIEHUN MYHULIMIIAIBHON YCIYTH, CIPAaBKU (BBIMHCKH).

3.5.3. CornmacoBanue ¥ MOJNHUCAHUE NPOEKTa pe3ysibTaTa MPEIOCTABICHUS
MYHUIUOAIBHOM  ycnyru (majee — TMPOEKThl JIOKYMEHTOB)  OCYILIECTBISIETCS
PYKOBOJUTENIEM CTPYKTYPHOI'O MOJPA3JIEICHHs, OTBETCTBEHHOTO 3a ITOATOTOBKY
pe3yiapTara MYHHLMNAIBHOM  yciyrd, 3amecturenem PykoBogurtens Oprahna,
PykoBomurenem Oprana.

[ToaroroBieHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIIME 3aMEUYaHHMs], BO3BPAILAOTCS
Ha JI0paOOTKy JHUIly, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yJbTaTa MYHULUNAIbHON
ycayru. [locne ycTtpaHeHus 3aMedaHUil MPOEKThl JOKYMEHTOB MOBTOPHO IMEPEAAOTCS
JUTSL COTJIACOBAHMUSI M ITOATMCAHUSI.

PykoBoautens OpraHa npu pacCMOTPEHUHM IPOEKTOB JOKYMEHTOB MPOBEPSET
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cOOMI0O/IeHNe aJIMUHUCTPATUBHOTO perjIaMeHTa JOJKHOCTHBRIMU JuiiaMmu OpraHa B
YacCTU CPOKOB BBINIOJHEHUS aJIMUHUCTPATUBHBIX MPOILIEAYP, UX MOCIEIOBATEIBHOCTH U
NOJIHOTHI, HAJIMYWS COTJIACOBAHUM YIIOJHOMOYEHHBIX JOJKHOCTHBIX Jul] OpraHa B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B cnyyae BbISBIEHUS ~ HapylmleHMH B 4YacTH  CPOKOB  BBIMIOJHEHUS
aMUHUCTPATUBHBIX MPOLEAYpP, UX IMOCIEIOBATEILHOCTH M MOJHOTH PyKoBOIUTEND
Oprana MHULIMMPYET MIPUBIICUCHUE K OTBETCTBEHHOCTH JIUL, JOIYCTUBIINX HAPYLICHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIaMEHTa.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIFOTCSI B TEYCHUE OJTHOTO pabovero JTHs.

Pe3ynbraTaMu BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: PEIICHUE
00 OTKa3e B mpHeMe JOKYMEHTOB HEOOXOMUMBIX IS TIPEIOCTABICHUS MYHUIIUTTATEHON
YCIIyTH, pelleHre 00 OTKa3e B NPEAOCTABICHUU MYHMIIUNAIBLHOM YCIyrd, CIpaBKa
(BBITICKA).

3.5.4. HcnonHeHnue mpouenyp, yKasaHHbIX B nOyHkrax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO pErjaMEHTa, NP HAIWYAA TEXHUYECKOW BO3MOKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKHUME C UCIOJIb30BAHUEM aBTOMATH3UPOBAHHOU
MH()OPMAIMOHHOW CHUCTEMBI, TMPEJHA3HAYEHHON JJisi OKa3aHWUsl TOCYJApPCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.

MakcuMalIbHBIM CPOK BBIMOJHEHHS] aIMUHUCTPATUBHBIX MPOLENYP, YKA3aHHBIX B
nyHKTe 3.5. aAIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISIET OJJUH PaOOUHil IEHb.

3.6. Bpigaua (HampaBJ/ieHHe) 3asiBUTEJIIO Pe3yJIbTATa MYHHIUNIAJIBHON YCJIYTH

3.6.1. OcHOBaHuMeM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM IPOLETYPHI
ABJISIETCSI TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MpPOLIENYpPbl, TOKYMEHTa, MOJITBEPKAAIOUIET0 MPEeIOCTaBICHUE
MYHHULIUITAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJIHEHHE AJMUHUCTPATUBHOM
poUeaypHl, siBisieTcsa cekpeTapb OpraHa (fajee - JOHKHOCTHOE JIMLO, OTBETCTBEHHOE
3a BblIauy (HAMpaBJIEHUE) TOKYMEHTOB).

3.6.2. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HAmpaBlICHUE)
JOKYMEHTOB:

o0ecrieunBaeT  pPErucTpalil0 U  BHECEHME CBEACHUW O  pe3ynbTare
MPEAOCTABICHUS MYHUIMNAIBHOM YCIYIM B TOJCUCTEMY BEICHUS JTOKYMEHTAIUU
aBTOMATU3UPOBAHHOW HMH(GOPMAIMOHHON CHUCTEMBI, MpEIHAa3HAYEHHON IS OKa3aHUs
roCyJAapCTBEHHBIX U MYHUIIUTAIbHBIX YCIYT;

U3BEINIAET 3asBUTENIA (€ro MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asBJICHUU, O
pe3ynbTaTe NMpeaoCTaBICHUS MYHULMNAIBHONW YCIYTM U O BO3MOXKHOCTH TOIYYEHUS
pe3yJabpTara MpeloCTaBIeHUs] MyHUIHANAIbHON yciayru B Oprane wim B MOLI.

HcnonHenne  mpoueAyp OpU  HAIAYUM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYULIECTBJISIETCS B ABTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATHU3HPOBAHHOMN
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MH(POPMALIMOHHON CHCTEMBbI, TMpeIHAa3HAYECHHOW MAJisi OKa3aHUS TOCYAapCTBEHHBIX H
MYHULIMAIBHBIX YCIYT.

AJIMAHHCTpPAaTUBHBIE TPOLEAYPBI, YCTAHABIMBACMBIE HACTOSLIUM ITyHKTOM,
BBIMOJHIIOTCS B TEYEHHME OJHOT0 pabodyero JHS CO JHS MOJANUCAHUS JIOKYMEHTA,
SABJISTFOLLETOCS pe3ynbTaTOM IIPEIOCTABIICHUS MYHUIMIAIBHON YCIIyTH,
YIIOJTHOMOYEHHBIM JOJKHOCTHBIM JuIIoM Oprana (Opranom).

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATHUBHBIX  IPOLIEAYP  SIBIIIFOTCS:
pa3MEIlEHUE CBEACHUM O pe3yJbpTaTe IPENOCTABICHUS MYHHULMIIAIBHON YCIyIHM B
UHPOPMALIMOHHBIX ~ CHUCTEMaX, M3BELICHHE 3asBUTENs (€ro MPEeACTaBUTENS) O
pe3ynbTaTe MPeJOoCTABICHUS MyHHIIMIIAIIBHON YCIYTH U CIIOCO0aX €ro MOJyYeHHUs.

3.6.3. llopsamox BbliauuM (HaAOpaBICHHs) pe3yJibTara  IPEIOCTaBICHUS
MYHHUIUIAIBHON YCIYTH:

3.6.3.1. IIpu oOpamieHnu 3asiBUTENS 3a pe3yJbTaTOM MYHULUIAIBHON yCIyTd B
MOILI, paGotHuk MOIL] BblgaeT 3asgBUTENI0 PE3YJIbTAT MYHULUIIAIBHON YCIYrd B
dbopme HdK3eMIuIsipa BJIEKTPOHHOIO JOKyMEHTa Ha OymaxHoMm Hocurene. [lo
TpeOOBAaHUIO 3asBUTEISl BMECTE C DSK3EMIULIPOM D3JEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My NPEIOCTaBIIAETCS SK3EMIUIAP 3JIEKTPOHHOIO JIOKYMEHTa
IIyTEM €T0 3aliCH Ha ChbeMHBIM HOCHUTENb MH(OPMALIUK WM HAMPABJICHUS SK3EMILIsApa
AJIEKTPOHHOI'O JTOKYMEHTA 110 3JIEKTPOHHOW IoYTe B aapec 3asBurens. IIpu 3anucu Ha
CbEMHBI HOCUTENIb HH(OpPMALMM WM HAIpaBICHUU OHK3EMIUISIpa 3JIEKTPOHHOTO
JOKYMEHTA, Ha OCHOBE KOTOPOI'O COCTABJIEH JK3EMIUIAP DJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTEJE, MO HJIEKTPOHHON MOYTE HACHTUYHOCTh TAKOTO SK3eMIUISpa
ANIEKTPOHHOIO JOKYMEHTA OJK3EMIUIIPY JJIEKTPOHHOTO JOKYMEHTa Ha OyMakKHOM
HOCHUTEJIE 3aBEPACTCS YIIOJHOMOYEHHBIM COTPYJHHUKOM C HCIIOIb30BAHUEM YCHUIICHHOU
KBaIM(PUIMPOBAHHON 31E€KTPOHHON MOAMHKCH.

AJIMUHUCTpPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIIOTCSL B TOPSIIKE OYEPENHOCTH, B JIEHb MNPUOBITHS 3asBUTENSI B CPOKH,
YCTaHOBJICHHBIE perjiaMeHTOM padoTsl MO,

Pe3ynbraraMu BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SIBISIFOTCS: (PUKCALUs
(dakTa BbIIaUM pe3ysbTaTa MpeNoCTaBiIeHUS MyHUIuNaibHO yciayru B AUC M®I],
pe3ynbTaT MPEJOCTABICHNS MyHUIIMITAIIBHON YCIIyTH, BBIIAHHBIA 3asBUTEIIIO.

3.6.3.2. Ilpu oOpamienun 3asBUTENS 3a PE3yJbTATOM MYHUIIUMAIBHON YCIYTH
yepe3 PecnyOnukaHCcKuil TopTan 3asBUTEII0 B JIMYHBIM KAaOWHET aBTOMATHUYCCKH
HAIpaBIIIETCS  DJIGKTPOHHBIM  00pa3  JOKYMEHTa, SBIISIIOIIETOCS — PE3yJIbTaTOM
[IpEIOCTaBICHU MYHHULUITAIIBHON YCIIyIH, IIOAITUCAHHBIN YCUJICHHOMN
KBATM(UUIUPOBAHHON 3JIEKTPOHHOU MOIUCHI0 YITOJIHOMOYEHHOTO JTOKHOCTHOTO JIUIA
Oprana (Opradom).

AJIMUHUCTpPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCSA B JIEHb IOANMCAaHUS JOKYMEHTA, MOATBEPKAAIOLIErO IMPENOCTaBICHUE
(0TKa3 B MPEAOCTABICHUN ) MYHUIIUTIAIBHON YCIYTH, YIIOJIHOMOYEHHBIM J1OJDKHOCTHBIM
nuuoM Oprana (Opranom).

Pe3ynpraTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  IPOLEAYP  SIBIISFOTCS:
HampaBlieHue (TMpeoCTaBiICHUE) C HCIOJIb30BaHUEeM PecmyOinkaHcKoro mopraia
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3asBUTEIII0 JIOKYMEHTA, MOATBEPKIAIOIIETO MPEIOCTABICHHE MYHUIIMIAIBLHON YCIyTH
(B TOM 4mCIie OTKa3 B MPEIOCTABICHUU MYHUIIUTTAIIBHON YCITYTH).

3.6.3.3. Ilpu oOpaiieHnn 3asBUTEIS 3a PE3yJIbTaTOM MYHUIIMIAIBHON YCIYTH B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBiiEeHUE) TOKYMEHTOB,
BBIJIACT 3asBUTENIO pe3yJibTaT MyHHUIMNaIbHOW yciyru. [lo TpeGoBaHuIO 3asBUTENS
BMECTE€ C DJK3EMIULIPOM DJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)kKHOM HOCHUTENE €My
IPEAOCTABISAETCA IK3EMILISP AIEKTPOHHOTO IOKYMEHTA IyTEM €T0 3allMCH Ha ChEMHBIN
HOCHUTENIb UH(POpPMAIMK WM HAIpPaBJICHHs 3K3EMIUISIpa 3JIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM NOYTE B aJpPEC 3asBUTEIIS.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
OCYILIECTBIISIIOTCS B MOPSIJIKE OYEPEIHOCTH, B JI€Hb MNPUOBITUA 3asBUTEIS B
cooTBeTCTBUHM C [IpaBunaMu BHyTpEHHETr0 TPYAOBOTO pacnopsaka Oprana.

Pe3ynbTaTOM BBINOTHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: (PUKcaIus
(dakTa BBIJAYM  pe3yJbTara  MPENOCTABICHUS ~ MYHUIMOAIBHOM  yCIyrM B
aBTOMATU3UPOBAHHOW WH()POPMAIIMOHHOW CHCTEME, MpEeJHA3HAYEHHOW [Jisi OKa3aHUs
rOCyJIapCTBEHHBIX U MYHHUIIUNIAIBHBIX YCIYT.

3.7. UcnipaBJ/ieHHe TEXHUYECKUX OIIMOOK

3.7.1. B cny4yae oOHapyXeHHsI TEXHUUYECKON OIIMOKU B IOKYMEHTE, SBIISIOLIEMCS
pPE3yIbTaTOM MYHUIIMIIATBLHOMN YCIYTH, 3adBUTENb HanpaBiisgeT B OpraH:

3asBJICHUE 00 WCHOPABICHUU TEXHUYECKOW omuOku (mpuioxenue Ne 5
HACTOAIIEMY aJIMIUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIIaHHBIM 3asBUTENIO0 KaK pe3yJbTaT MYHUIIUIATBHOW YCIyTH, B
KOTOPOM COJICPIKUTCS TEXHUUYECKask OIINOKA;

JIOKYMEHTBI, UMEIOIINE IOPUANYECKYIO0 CHUITy, CBHACTEIbCTBYIOIINE O HAIWYHH
TEXHUYECKOU OIIMUOKH.

3asiBieHre 00 MCIPaBICHUM TEXHUYECKOW OIIMOKU B CBEICHHUAX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI pe3y/IbTaTOM MYHULIMIIATBHON yCITyTH, IOJAeTCs 3asBUTEIEM
(YNOJTHOMOYEHHBIM TIPEJICTABUTENIEM) IOYTOBBIM OTIpPABICHHEM (B TOM YHCIE C
MCIIOJIb30BAaHUEM JJICKTPOHHOM TOUTHI), OO0 udepe3 PecmyOnukaHCKuil mopTan WU
MOILI.

3.7.2. JIomKHOCTHOE JINLIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYILECTBIISIET
IpUEM 3asiBICHUS 00 HCIPABJICHUN TEXHUYECKOW OIMOKU, PETUCTPUPYET 3asBICHUE C
MPWIOKEHHBIMH TOKyMEHTaMHU W TIEpeacT UX JOKHOCTHOMY JIUILY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJMUHUCTpATUBHBIC TPOLEAYPHl, YCTAaHABIMBACMbIC HACTOSIINM ITYHKTOM,
BBITIOJTHSIOTCSI B TEUEHUE OJTHOTO pab0overo JIHS C IaThl PETUCTPAIMH 3asIBICHUS.

PesynbpraramMu BBITTOTHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: IPUHATOE
U 3aperHCTPUPOBAHHOE 3asBIICHUE, HAMPABICHHOEC HAa PACCMOTPEHHUE JOHKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 3a 00pabOTKy T0KyMEHTOB.

3.7.3. JIoMXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JIOKYMEHTBI M B LEIIX BHECEHHUs WCIPaBICHUA B JOKYMEHT,
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SIBJISIFOIMICS PE3YJIbTaTOM NPENOCTABICHUS MYHHUIUIIAIBHON YCIYTH, OCYHIECTBIISIET
MPOLEAYPHI, MPETYCMOTPEHHBIE MYHKTOM 3.5 aIMUHHUCTPATHUBHOIO pErjiaMeHTa, U
BBIJIACT HUCIPABJICHHBIA JOKYMEHT 3asgBUTENIO (YMOJIHOMOUYEHHOMY MPEICTABUTEINIO)
JUYHO TOJi POCIHCH C U3BIATHEM Yy 3asBUTENs (YIMOJIHOMOYEHHOTO MpPEICTaBUTENs)
OpUTrHHaNa JOKYMEHTa, B KOTOPOM COJICPKUTCS TEXHUYECKas OUTMOKA, WU HANpaBiIseT
B aJpec 3asBUTENSI MOYTOBBIM OTIpaBICHUEM (TIOCPEIACTBOM SJIECKTPOHHOW MOYTHI)
NUCBMO O BO3MOXXHOCTU TMOJYYEHHUS JOKyMEHTa MpH mpenocTtaBieHud B Oprad
OpUTHHaNa IOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUYECKas OLINOKa.

AJIMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSAIOTCS B TEUYEHUE JBYX pabOuuMx JHEH Mocie OOHApy>KeHUs TEXHUYECKOU
OMMOKKA WM TOJYy4YeHUsT OT J000ro 3aWHTEPECOBAHHOTO JIMIA 3asBJICHUS O
JOMYIIIEHHOU OIINOKE.

Pe3ynbraTaMyd  BBINOJHEHUSI  aJIMUHUCTPATUBHBIX  MPOLIEAYp  SIBISIOTCS:
BbIJIAHHBIN (HAIMPaBJICHHBIN) 3aIBUTEIO JOKYMEHT.

4. IMopsinok U GopMbI KOHTPOJIA 32 NpeI0CTABJIEeHUEM MYHUIIUNIAIbHOM
yCJIyrd

4.1. Tlopsimok  OCYUIECTBJIEHHS TEKYIIETO KOHTPOJS 3a COOJIIOJEHUEM W
VICIIOJITHCHUEM OTBETCTBEHHBIMU JTOJKHOCTHBIMU JTULAMH MOJIOKEHUI
aIMUHHUCTPATUBHOTO pErjJjaMEHTa W MHBIX HOPMAaTUBHBIX IPAaBOBBIX  AaKTOB,
YCTaHaBJIMBAIOIIKUX TPeOOBaHUS K MPEIOCTABICHUIO MyHULIUMIIAIBHON YCIYTH, a TaKke
MIPUHATHEM UMHU PELICHUM

KoHTpoJib 3a MOJTHOTOM M Kaye€CTBOM MPEAOCTABICHUS MYHUILIMNAIBHOW yCIyTH
BKJTIOUAET B ce€OsI BBISBJICHUE U YCTPAHCHUE HAPYIICHUN MpaB 3asBUTENCH, TPOBECHUE
MPOBEPOK  COONIOJICHUSI MPOLEAYp MPEIOCTABICHUS MYHULMNAIBHOW  YCIyTH,
MOJATOTOBKY pellieHni Ha JAeicTBuUs (0e3/eiiCTBrE) JOIKHOCTHBIX JIMIl OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopMaMu  KOHTPOJISL 3a COOJIOJIEHUEM MCIHOJIHEHUS aJMUHUCTPATHUBHBIX
MPOLEYD SBJISIFOTCS:

1) mpoBepka M COIJIACOBAHHUE TPOEKTOB JIOKYMEHTOB IO MPEIOCTABICHHUIO
MYHHULIUIIAIBHON YCIYTH;

2) MPOBOAMMBIC B YCTAHOBJICHHOM  TIOPSIIKE  MPOBEPKHU BEJICHUSA
JENONPOU3BOICTBA;

3) npoBe/ICHHE B YCTAHOBICHHOM MOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHUS
MpoLeayp NpeaoCTaBICHNS] MyHULIMTIATBHON YCIIYTH.

B mensx Tekymero KOHTPOJS MCHOJB3YIOTCS CBEICHUS, HWMEIOIIUECS B
AJIEKTPOHHON 0a3e MaHHBIX, CIIy)KeOHas KOPPECTOHJICHIIMS, YCTHasT W THChbMEHHas
nH(popMaIusl JOJKHOCTHBIX JIMII, OCYIIECTBIISIONINX BHITTOJTHEHNE aIMUHUCTPATUBHBIX
MPOLEYD, KYyPHaJbl y4€Ta COOTBETCTBYIOIINX JTOKYMEHTOB U JPYTHE CBEICHUS.

JI7s1 oCy1IeCTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU MTPEIOCTABICHUN
MYHUUUIIAUIBHON YCIYTM W NPUHATHU PELIEHUW PYKOBOAUTEIO OpPraHa MECTHOIO



30

CaMOYIIPABJICHUS] NPEACTABISIOTCA CIOPABKM O  pe3yibTarax MNpeaOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

O ciyyasx ¥ IpUYMHAX HapYILICHUS CPOKOB, IMOCJICIOBATEIBHOCTH U COJIEPKAHUS
aIMUHUCTPATUBHBIX MPOIEAYP JOHKHOCTHBIC JIMIIA HEMEICHHO HWH(OOPMHUPYIOT
PYKOBOAMTENA OpraHa, IMPEIOCTABISAIONIET0 MYHUIMNAIBHYIO YCIYTY, a TaKke
NPEANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHCHUIO HAPYIIICHUM.

Texkymuii KOHTPOJIb 3a COOJIIOJICHWEM TIOCJICIOBATEIbBHOCTH  JICMCTBUIA,
ONPEAEICHHBIX aIMUHUCTPATUBHBIMU npoueaypaMu I10 MPEI0CTABICHUIO
MYHHUIUIIAUIBHON YCIYyTH, OCYIIECTBIIIETCA 3aMECTUTENIEM PYKOBOJMUTENS OpraHa
MECTHOTO  CaMOYyNIpaBJEHHUS, OTBETCTBEHHBbIM 3a OpraHU3aluio paboThl MO
MPEIOCTABJICHUI0 MYHHUIIMITAIIBHON YCIIYTM, HAYaJbHUKOM OTJIEJA, OCYIIECTBIISIIOIIETO
OpraHu3alri0 paboThI O MPEIOCTABICHUIO MYHULIMTIAIBHON YCITYTH.

[lepeyeHbp HOJDKHOCTHBIX —JIMI, OCYLIECTBISIFOIIMX TEKYIIAW KOHTPOJIb,
YCTAHABIIUBACTCS TOJIOKEHUSIMU O CTPYKTYPHBIX MOAPA3JICIICHUSAX OpPraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJLKHOCTHBIMH PETJIAMEHTAMM.

4.2. llopsigok ¥ NEPHOAUIHOCTD OCYILIECTBJICHHS MJIAHOBBIX H BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI M KA4eCTBA NMPEA0CTABJICHUSI MyHHIUNIAJIBHON YCJIYITH, B TOM
yucJie NOPsA0K U GopMbl KOHTPOJIS 32 MOJHOTON U KAYeCTBOM IPeI0CTABICHUSA
MYHUIUNAJIBHON YCIyTH

4.2.1. KoHTpOsb 3a MOJHOTOM M KAa4€CTBOM NIPENOCTABICHUS MYHUIMITAIBHOU
YCIIYTH OCYIIECTBIISIETCS B (hopmax:

1) mpoBeeHUS IPOBEPOK;

2) paccMOTpeHusl Xajo0 3asBuTesnedl Ha AeictBus (OezmeiictBue) Oprana, a
TaK)Xe UX JOJHKHOCTHBIX JIML, MyHUIIMTAIBHBIX CITY>KAILIKX.

42.2. B mnensx OCyIIECTBICHUS KOHTPOJISI 3a TMOJHOTOM W KayeCTBOM
IIPEAOCTABICHUS MYHUIMNAIBHOW YCIYTH IPOBOIATCA IUIAHOBBIE W BHEIJIAHOBBIE
npoBepku. Ilopsiiok W NEPUOJMYHOCT OCYIIECTBJIECHHUS IUIAHOBBIX IPOBEPOK
ycTaHaBlIMBaeTcs miaHoM pabotel Oprana. [lpu npoBepke MOryT paccmMaTpuUBaThCs BCE
BOIIPOCHI, CBSI3aHHBIE C IPEAOCTABICHUEM MYHHULHUIAIBHON YCIyru (KOMILJIEKCHBIE
MPOBEPKH), UJIM OTAENIbHBIN BOMPOC, CBA3aHHBIN C MPEAOCTAaBICHUEM MYHUIUIAIbHOMI
yciyru  (Tematuueckue mpoBepku). IIpoBepka Takke MOXET MPOBOAUTHCS IIO
KOHKPETHOH kasio0e 3asBUTEIIS.

4.2.3. BHennaHOBBIE MTPOBEPKH NPOBOIATCS B CBA3U C MPOBEPKON yCTPAHEHUS
paHee BBISBICHHBIX HapyUIEHUH aJMUHMCTPATUBHOTO PErJIaMeHTa, a TAKXKE B Clydae
MOJIy4eHHUs1 xano0 3asBuTeneil Ha pAeiicTBus (OesnelictBue) OpraHa, a TakkKe HX
JOJIKHOCTHBIX JIUL, MyHUITUIATbHBIX CITYyKaIIHX.

4.2.4. Pe3ynpTaThl MPOBEPKU O(OPMIISIOTCS B BHUJI€ aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISIBIICHHBIE HEJIOCTATKH U MPEIOKEHUS 110 UX YCTPAHEHUIO.
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4.3. OTBEeTCTBEHHOCTD AOJKHOCTHBIX JIMI[ OPTraHa, NPeA0CTABISIOIIET 0
MYHUIMIIAJIBHYIO YCJIYTY, 32 pelleHus U aeicTBus (0e3aeiicTBre), IPUHUMAaeMble
(ocymecTBiIsieMbIe) HMHU B X0/1€ NPEI0CTABJICHUA MYHHIHMIIAJIBHON yCIyrd

ITo pe3ynbpTatam NpOBEACHHBIX TPOBEPOK B CIIydae BBISBICHUS HAPYIICHUN MTpaB
3asiBUTEJIC BUHOBHBIC JIMIIA TPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATENLCTBOM Poccutickon deneparuu.

PykoBoauTeNb OpraHa MECTHOIO CaMOYIPABJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUN.

PykoBoautenb (3aMECTUTENb PYKOBOJUTEINSA) CTPYKTYPHOTO MOApPa3AeICHUS
OpraHa MECTHOTO CaMOYIIPaBJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(M) HeHamJiexkallee BBITIOTHEHUE AJMUHUCTPATUBHBIX JEHCTBUM, YKa3aHHBIX B
pazjeine 3 aAMUHUCTPATUBHOTO PErJIaMEHTA.

JIOJDKHOCTHBIE JIMI]a W WHBbIE MYHULUNAIbHBIC CIYXKAIME 3a PELICHUs WU
nerctBust (0e3/1eicTBUE), TPUHUMAEMble (OCYIIECTBISAEMbIE) B XOJI€ MPEIOCTaBICHUS
MYHUIUATTATBHOM YCIyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHOJIaTEILCTBOM OPSIJIKE.

4.4, [1os10KeHUs, XapaKTepUu3yilnue TpeOoBaHUs K MOPSIAKY U (popMaM KOHTPOJIsI
3a MpeaoCTaBJIeHHeM MYHUIIMIIAJILHON YCJIYTH, B TOM YHCJIe CO CTOPOHBI TPaXKIaH,
X 00beIUHEHU M OpraHu3anmi

KoHTponp 3a mpenocTaBIeHnEM MYyHULIMNIAIBHOW YCIIYTH CO CTOPOHBI TPaKIaH,
UX OOBEIMHEHUH U OpraHu3aluil, OCYLIECTBISETCS MOCPEICTBOM OTKPBITOCTH
NEATEIBHOCTH ~ OpraHa  MECTHOTO  CAMOYIIPABJIEHUS  NpPU  MPEJOCTABICHHUH
MYHULIMNAIBHOM  yCIYTHM, IIOJAYYEHHMS IIOJHOM, AaKTyaJbHOM M JOCTOBEPHOU
uH(popMaMu O MOPAJKE MPEAOCTABICHUS MYHULMIAIBHON YCIYIrM U BO3MOKHOCTH
nocyneOoHoro paccMoTpeHus oOparieHuil (xkano0) B TMpolecce MPenoCTaBICHUs
MYHHUUUITAIBHON YCIYTH.

5. locyneoHblii (BHeCcYyaeOHbI) MOPSIIOK 00KAJT0BAHUS pellieHuid u 1eiicTBUi
(0e3neiicTBHSI) OPraHa, MpPeAOCTABISIOIIET0 MYHUIIUNIAJIBHYIO YCJIYTY,
MHOTO(YHKIMOHAJIBLHOTO LIEHTPA NMPEA0CTABJIEHHUS TOCYyIapCTBEHHbIX H
MYHUIMIAJbHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUII,
MYHHUIMIAJbHBIX CJIY:KANUX, PAOOTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYJACOHOM MOPSIKE pEeLICHUMN
u jaecTBuil (0e3nedcTBUS) OpraHa, MPEAOCTAaBISIONIETO MYHMITUIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMIIa OpraHa, MpeloCTaBISIONIET0 MYHHUUUIAIBHYIO — YCIYTY,
MYHULMIIAIBHOTO  CIYy’KaIllero,  PYKOBOJAWTENS  OpraHa,  IPeJOCTaBIISIOLIETO
MYHULUTIATBHYIO yCIIyTY, MHOTO(YHKIIMOHAJILHOTO LEHTpA, paboTHHKA
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MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OPTaHU3aluil, IPeTyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takke X paOOTHHUKOB.

3asBUTEIb MOXKET 00PATUTHCA € KaT000i, B TOM YHUCIIE B CICAYIONINX CIydasx:

1) HapylIeHHe CpoKa perucTpaluy 3amnpoca 0 NpeoCTaBICHUH MYHULIUITATbHON
YCIIYTH, 3apoca, ykazaHHOro B ctatee 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapylIeHHE CpOKa MPEeJOCTaBICHUS MYHHUIIMNAIbHOW yciayru. B ykazaHHoMm
ciaydae jocyacOHoe (BHecyaeOHOe) 00KaloBaHHE 3asSBUTENIEM PEIICHUN U JIEUCTBUI
(6e3nericTBUSl) MHOTO(PYHKIIMOHAJIBHOTO IIEHTPa, pabOTHHKA MHOTO(YHKIIMOHAIBLHOTO
LIEHTpa BO3MOXHO B CJly4ae, €CIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHHUS W
neictBus  (O6e37eiCTBHE) KOTOPOTO  OOXKAIIYIOTCSA, BO3JOKEHA (YHKIUS — TIO
MIPEJIOCTABIEHUIO COOTBETCTBYIOIIMX MYHHMIMNAIBHBIX YCIYT B IOJHOM O0BEME B
MOPsIZIKE, ONpeIesIeHHOM YacThio 1.3 ctathu 16 @enepanpHoro 3akona Ne 210-D3;

3) TpeOoBaHME Yy 3asIBUTENS JOKYMEHTOB WU MH(OpMAIUKU JTHO0 OCYIIECTBICHUS
JNEUCTBUN, TPEACTABICHUE WJIM OCYIIECTBIEHUE KOTOPBIX HE MPEeayCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBbIMH akTamu Poccuiickonn denepannyv, HOPMATUBHBIMU
MpaBoOBbIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMITAIIBHBIMU TPABOBBIMU aKTaMU
JUTSI TIPEJIOCTABJICHUS] MYHUIIMITAJIbHON YCITYTH;

4) orka3z B mpueMe JOKYMEHTOB, MPEIOCTaBICHHE KOTOPBIX MPETyCMOTPEHO
HOPMATHBHBIMH TMpaBOBbIMH akTaMu Poccuiickorn ®denepanuy, HOPMATUBHBIMU
MpaBoBbIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMITAIIBHBIMU TPABOBBIMU aKTaMU
JUTSI TIPEJIOCTABJICHUS] MYHULIMITAJIbHON YCITYTH, Y 3asBUTEIIS;

5) oTka3 B NpeIOCTaBICHUN MYHUIIMNIATBHONW YCIYTH, €CJIM OCHOBAaHUS OTKa3a HE
PeIyCMOTPEHBI (efepalbHBIMU 3aKOHAMH U TPUHATHIMH B COOTBETCTBHH C HHUMU
VHBIMA HOPMAaTHUBHBIMH IIPAaBOBBIMH akTamu Poccuiickon dPenepanuu, 3aKOHAMHU U
WHBIMM  HOPMATHBHBIMA  TIPaBOBBIMH  akTamMu  PecmyOmukm ~ Tarapcras,
MYHUIUNAIBHBIMM ~ TPABOBBIMM ~ akTaMu. B  yka3aHHOM ciy4yae JocyAeOHOe
(BHEcyneOHOE) 00’kajmoBaHME 3asBUTENIEM pelIeHUd U JedcTBuil  (Oe3meiicTBus)
MHOTO(YHKIITMOHAJILHOTO  IIEHTpPa, paOOTHMKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXXHO B Ciydae, €CJM Ha MHOTO(QYHKIMOHAJBHBIA LIEHTp, PEIICHUS U ACUCTBUA
(6e3nericTBE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 MPEIOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHULHUMAIBHBIX YCIYr B TIOJHOM oOOBeME B MOPSIKeE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asABUTENS TMPHU NPEIOCTABICHUU MYHUIUNAIBHOM YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMAaTUBHBIMU IIPABOBBIMU aKTamMu Poccuiickon
@denepauyd, HOPMATHUBHBIMM  NpaBOBbIMH  akTtamMu PecnyOnuku  Tarapcran,
MYHHUITUTIATLHBIMY IIPABOBBIMU aKTaMH,

7) OoTKa3 opraHa, NMpeOCTABIISIIONIEr0 MYHUIMIIAIBHYIO YCIYTY, JHOHKHOCTHOTO
JUIA OpraHa, MPeJOCTABISIIONIEr0 MYHUIIMIAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIbHOTO
LIEHTpa, pabOTHUKA MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OpraHU3alii, MPeayCMOTPEHHBIX
gacThto 1.1 cratbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPaBJICHUM JIOMYIICHHBIX WMU OINEYAaTOK W OMIMOOK B BBIJAHHBIX B PE3yJbTaTe
NPEIOCTABICHUSI ~ MYHHUIMIIAJBHOM  YCIYIM  JOKyMEHTax Ju0O0  HapylleHHe
YCTaHOBJIEHHOIO CpOKa TaKUX HCHpaBieHuil. B yka3zaHHOM ciydae nocynedHoe
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(BHEcynmeOHOE) oO’kamoBaHWE 3asBHUTENIEM pEIIeHWH | JedcTBuil (Oe3maeiicTBus)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, pa0OTHHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIEUCTBHUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TMPEIOCTABICHHUIO
COOTBETCTBYIOIIUX MYHHUIUMUIAIBHBIX YCAYr B IOJHOM OOBEME B TMOPSJIKE,
onpenesieHHOM dacTbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3;

8) HapyluleHHE CpoKa WM MOpsAKa BbIIAUYM JOKYMEHTOB MO pe3yJbTaTam
PeI0CTaBICHUSI MyHUIIUTIATBHOU YCITYTH;

9) npuocTaHOBIIEHHE NPEIOCTABICHUS MyHUIUIIAIBHOW YCIYTH, €CJIM OCHOBaHUS
MIPUOCTAHOBIICHUS HE TMPEAYCMOTPEHBI (elepaibHBIMA 3aKOHAMH W TPUHSATHIMU B
COOTBETCTBUM C HHUMU WHBIMA HOPMATHUBHBIMHU TIPAaBOBBIMH aKTaMH Poccuiickoit
denepanuu, 3aKOHAMH W WHBIMA HOPMATHUBHBIMH TPaBOBBIMH aKTamu PecryOnuku
Tarapctan, MyHUIIUTIATFHBIMHA NIPABOBBIMU aKTaMU. B ykazaHHOM ciiydae Jocyne0Hoe
(BHecyneOHOE) o00XaloBaHUE 3asBUTENIEM pelIeHud u AedcTBUil (Oe3meicTBuUs)
MHOTO(DYHKIITMOHAJIbBHOTO ~ LEHTpa, pa0OTHUKA MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOKHO B Ciy4yae, €ClId Ha MHOTO(QYHKIMOHAJIBHBIM IEHTP, PEIICHUS U JCUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIMIAJIBHBIX YCIyr B TMOJHOM oOOBEeME B MOPSJKE,
onpenesieHHOM 4actbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

10) tpebGoBaHue y 3asBUTENS NPU MPEIOCTABICHUU MYHUIIMITAIBLHOW YCIYTH
JOKYMEHTOB WJIM MHGOpPMAIMKM, OTCYTCTBHE W (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIMCH TPU TIEPBOHAYATHLHOM OTKa3e B MPHEME JTOKYMEHTOB, HEOOXOUMBIX IS
MPEIOCTABICHNS MYHUIIUIIAILHON YCIyTH, JU00 B MPEJOCTABICHHH MYHHUIIMITAIEHON
YCIYTH, 34 MCKJIIOUEHHEM CIIy4YaeB, NMPEIyCMOTPEHHBIX IMyYHKTOM 4 yactu | cratem 7
®denepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiydae jaocyaeOHoe (BHeCcyAeOHOe)
00’xasioBaHuE 3asIBUTEIIEM pelLIeHu 151 JNEUCTBUN (6e3nelicTBus)
MHOTO(YHKIITMOHAJIbHOTO  LIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOKHO B Cily4yae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIN IEHTP, PEIICHHS U JCUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 MPEIOCTABICHHUIO
COOTBETCTBYIOIIUX MYHHUIUIAIBHBIX YCIYyr B TOJHOM OOBEME B TMOPSJIKE,
onpenesieHHOM 4actbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

5.2. Kanoba momaercs B TUCbMEHHOW ¢opMe Ha OyMaKHOM HOCHUTENE, B
ANEKTPOHHOM (GopMe B OpraH, NPEAOCTABISIONINA MYHUIUMIIAIBHYIO YCIYTY,
MHOTO(YHKITMOHAJIBHBIN T[EHTP JIMOO B COOTBETCTBYIOIIMM OpPraH TOCYIapCTBEHHOMN
BJIACTH, SIBJISIFOUTUNACS y4YpeIuTesieM MHOTO(QYHKIMOHAIIBHOTO IIeHTpa (naiee -
yapeauTenh ~ MHOTO(QYHKIMOHAIBHOTO IIEHTpa), a Takke B  OpraHu3allWH,
npeaycMoTpeHHble yacTbio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3. JKanoos
Ha penieHus W aedcTBus (0e37eicTBUE) PYKOBOJIUTEINS OpraHa, MPeaoCTaBIISIONIETO
MYHHUITUTIATBHYIO YCITYTY, TTOTAFOTCS B BBIMIECTOSIIIAA OpTaH (MPH €ro HATWIUH) TH00 B
Cllydae €ro OTCYTCTBHSI pPacCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEIOCTABIISAIONIETO MYHUIIUMTIATBHYIO yciayry. JKamoObl Ha pelieHuss W JeUCTBUS
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHATBLHOTO IIEHTPa MOAAIOTCS PYKOBOIAUTEIIO
TOr0 MHOTO(YHKIIMOHATHHOTO IieHTpa. JKamoObl Ha pemeHus W JICUCTBUS



34

(Oe3neiicTBue) MHOTO(YHKIIMOHAIBHOTO LEHTpa MOIAOTCS YUPEIUTENIO
MHOTO(QYHKIIMOHAJIBHOTO IEHTPAa WM JOJDKHOCTHOMY JIMILY, YHOJHOMOYEHHOMY
HOPMATHUBHBIM TIpaBOBbIM akToM PecnyOnuku Tarapcran. XKamoObl Ha pelieHus u
neictBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3AlMM, MPETyCMOTPEHHBIX 4YacThio 1.1
cratbu 16 denepanbHoro 3akoHa Ne 210-D3, momaroTcsi PYKOBOIUTENSIM ATHUX
OpraHU3aIUH.

Kanoba Ha pemienus u AeiicTBusi (Oe3aeiicTBUE) OpraHa, NpelOCTaBISIONIETO
MYHUIIUNAIbHYIO  YCIYTy, JOJDKHOCTHOTO JIMIIAa OpraHa, MpeAoCTaBIISIONIETO
MYHULUNAIBHYIO YCIYry, MYHULMNAIBHOIO CIYXKallero, PYKOBOIUTENS OpraHa,
MPEAOCTABISIONIET0 MYHUIMIAIBHYIO YCIYTy, MOXET OBITh HampaBji€Ha IO IIOYTE,
yepe3 MHOTO(YHKIIMOHANBHBIM LIEHTP, C HCHOJb30BaHWEM HWH(GOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM  ceth  «MHTepHeT», o¢uuuanbHOro caiiTa Oprasa,
MPEAOCTABISIONIET0  MYHUUHMIAIBHYIO  ycayry, EagunHoro  moprama  nubo
PecnyOnukanckoro nmoprasa, MHPOPMAIMOHHON CUCTEMBbI JOCY/IeOHOr0 00XaJloBaHUs,
a TaKXe€ MOKET ObITh MIPUHATA IIPU JTUYHOM IpueMe 3asBuTess. JKamoda Ha peliieHus u
NENUCTBUS (Oe3neticTBHE) MHOTO(YHKIIMOHATILHOTO LEHTpA, paboTHHKa
MHOTO(YHKIITMOHAJILHOTO  I[EHTpa MOXET ObITh HampaBjeHa IO I[o4YTe, C
UCIIOJIb30BaHUEM  MH(POPMAIIMOHHO-TEJIEKOMMYHHUKAITMOHHOW — ceTn  «HTepHeT,
opUIIMATBLHOTO caiiTa MHOTO(YHKIIMOHAJIIBHOTO IIeHTpa, EauHoro mnoprana smbo
PecnyOnukanckoro nopraia, HHGOPMAIIMOHHONW CUCTEMBI J10CY/IeOHOTO 00XKalOBaHU,
a Tak)Ke MOKET OBbITh MPUHSTA NMPU JIUYHOM TIpreMe 3asBuTens. JKanoba Ha pelieHus u
nerctBua (Oe3nelicTBHE) OpraHu3aluid, MpeayCMOTpeHHbIX 4YacThio 1.1 cratbu 16
®enepanbHoro 3akoHa Ne 210-03, a Takxke ux paOOTHUKOB MOKET OBITh HallpaBJeHa
0 To4YTe, C MHCHOJb30BaHUEM HH(DPOPMAMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTepHeT», OQUUUATBHBIX CaWTOB JTHX oOpraHuzamnui, EguHoro mnoprana aubo
PecnyOnukaHckoro mnopTana, a TakXke MOXET ObIThb NMPHUHSATA MPU JMYHOM TpUEME
3asIBUTEIS.

5.3. Kanoba nomkHa coepKaTh:

1) HaummeHOBaHHME oOpraHa, NPEAOCTABISIONIET0 MYHULHUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MPeJOCTABISIIONIEIO MYHHIIMIAIBHYIO YCIyTY, JH00
MYHUIIUTIATIBHOTO CITYXAaIero, MHOTO()YHKIITMOHAILHOTO IIEHTPa, €r0 PYKOBOJIUTENS U
() paOOTHWKA, OpraHu3aluii, NPEeIyCMOTPEHHbIX dYacThio 1.1 crateum 16
®denepanpHoro 3akoHa Ne 210-D3, ux pykoBoguTeneu u (uin) pabOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBrE) KOTOPhIX 00XKATYIOTCS;

2) ¢amunuio, UMs, OTYECTBO (TOCIIEHEE - MPU HAJTMYUM), CBEIACHUS O MECTE
AKUTEIbCTBA 3asBUTENS - (DU3UUYECKOTO JIMIa JTMOO HAMMEHOBAHHUE, CBEJICHUS O MECTE
HAXOXKJEHUS 3asIBUTEINS - IOPUAMYECKOTO JIUIA, a TaKke HoMep (HoMepa) KOHTaAaKTHOTO
tenedoHa, ajgpec (aapeca) MEKTPOHHON MOUTHI (IIPU HAJIMYMKU) U TTOYTOBBIN aJipec, 1Mo
KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBenmeHust 00 OOXKayeMbIX PEIICHUSIX U JeUCTBUAX (0e37eiCTBUM) OpraHa,
MPEJOCTABISIONIEr0  MYHULMNAIBHYIO  YCIYry, JOJPKHOCTHOTO JIMIIa OpraHa,
MPEAOCTABIISIONIETO MYHUIIMITAIBHYIO YCIYTy, JUOO MYHHUIUIIAIBHOTO CIYXKAIIETo,
MHOTO(YHKITMOHAJILHOTO  IIEHTpPa, pabOTHHKA MHOTO()YHKIIMOHAILHOTO IIEHTPA,
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OpraHu3alui, NpeTycMOTpeHHbIX YacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-
@3, ux pabOTHHUKOB,

4) noBOIBI, HA OCHOBAHHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHUEM U
neictBueM (Oe3lelicTBHEM) opraHa, MpPeIOCTaBISIONIEr0 MYHHUIIMNAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNPeJOCTAaBISIIONIEIO0 MYHHUIMIAIBHYIO YCIYyry, JHr00
MYHHUIIMTIATBHOTO  CIY’XKaIllero, MHOTO(YHKIIMOHAILHOTO  IIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, OpTraHu3alii, IPelyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-O3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MIPEICTABICHBl JOKYMEHTHl (MPH HaJW4YWM), MOATBEPKIAIOIINE JOBOJBI 3asABUTEII,
100 X KOMUHU.

5.4. IloctymnuBiias xanobda MOJJICKUT PETUCTPAIIMH B CPOK HE TO3THEE pabodero
JHS, CJIETYIOLIETO 32 THEM MOCTYTICHUS.

5.5. XKanoba, mocrynuBmias B OpraH, NPEJOCTABISIOIIMNA MYHULUIAIbHYIO
yCIYry, MHOTO(QYHKIMOHANbHBIA LEHTP, YYPEAUTEI0 MHOTO(PYHKIHMOHAIBHOIO
LIEHTpa, B OpraHU3alMH, MPEeayCcMOTpeHHble 4acThio 1.1 cratbm 16 demepanbHOro
3akoHa Ne 210-®3, nubo BbIMIECTOANUMNA oOpraH (MPU €ro HaJU4HuH), MOIJICHKUT
PacCMOTPEHUIO B TE€UEHHE NSATHAALATU pabouMx JHEH cO JHSA €€ pEerucTpaluu, a B
cilydae OOXaJIoOBaHUSI OTKa3a OpraHa, MpPEJOCTABIIAIOIIEIO0 MYHUIUIAIbHYIO YCIYTY,
MHOTO()YHKITMOHAJILHOTO IIEHTpa, OpTraHu3aIiii, mpeaycCMOTPEHHBIX YacThio 1.1 cTtaThu
16 ®denepanvuHoro 3akoHa Ne 210-®d3, B mpueMe JOKYMEHTOB y 3asiBUTENs JHOO B
UCIIPaBJICHUU JOIMYIICHHBIX ONEYaTOK W OIMHMOOK WM B clydae OOKaloBaHUs
HapyILIEHUs YCTAaHOBJIEHHOIO CpPOKa TaKUX HCIPAaBICHUN - B TEUECHHE MATH pabodmx
JTHEW CO JIHSI €€ PETUCTPALUHU.

5.6. Tlo pe3ynbTaTaM pacCMOTPEHUS KaJIOO0bl TPUHUMAETCSI OJTHO U3 CIICIYIOIIUX
pELIEHNN:

1) »xanoba ynoBIETBOpSIETCS, B TOM uucie B (opMe OTMEHbl MNPUHATOIO
pelIeHus], UCIPABIICHUS TOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIJIAHHBIX B PE3yJIbTaTe
MPENOCTaBICHNUS MYHUIMIAIBHOW YCIYyrd JOKYMEHTaX, BO3BpaTra 3asaBUTEIIO
JNEHEXKHBIX CpPEIACTB, B3MMAaHHME KOTOPBIX HE NPEIyCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMH akTamu Poccuiickonn ®Penepanuy, HOPMATUBHBIMU IPABOBBIMH aKTaAMU
Pecniy6nuku TaTtapcran, MyHUITUTIATBHBIMUA PABOBBIMU aKTAMH;

2) B yIOBJIETBOPEHUU KAIOOBI OTKA3BIBACTCS.

He mnosgHee nHs, CIEQyrOIIEr0 3a JHEM IPUHATUS PELICHUS, YKa3aHHOIO B
HACTOAIIEM IyHKTE, 3asBUTEII0 B MHCbMEHHON (hOopMe M MO >KEJTaHUIO 3asBUTENs B
ANIEKTPOHHOM  (opmMe HampaBisieTCss MOTHUBHPOBAaHHBIM OTBET O pe3yJibTarax
PacCMOTPEHUSI JKAJIOOBI.

5.7. B cnyyae mpu3HaHUs >KaJOObl MOJUIEKAIEH YIAOBJIETBOPEHUIO B OTBETE
3asBUTEIII0 O pe3yJibTaTaX PacCMOTPEHUs KanoObl JaeTcsi uHpopmalus o JASHCTBUSIX,
OCYUIECTBJISIEMbIX ~ OpPraHOM,  MPEAOCTABISAIONIMM  MYHHUIMOAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIbHBIM LIEHTPOM JTMOO OpraHu3aluen, NpeycCMOTPEeHHOM yacThio 1.1
cratbu 16 @enepanbHoro 3axkoHa Ne 210-dD3, B 1essIX HeE3aMeUIMTEIIBHOIO YCTPaHEHUS
BBISIBJIEHHBIX HapYIIEHUN IPU OKa3aHUU MYHUIMIIAIBHOW YCIIYTH, a TaKXKe MPUHOCATCS
M3BUHEHUS 33 JIOCTABJICHHBIE HEY/IOOCTBA M yKa3bIBaeTCs MHGOPMAIIHS O JAITbHEUIIINX
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NEUCTBUSX, KOTOPhIE HEOOXOJIUMO COBEPIIUTH 3afABUTEII0 B ILEJISIX MOJIYYEHUS
MYHHUIUIIAIBHON YCIYTH.

5.8. B ciyyae nmpusHaHus xanoObl HE MOAJIEkKAIIEH yIOBIECTBOPEHUIO B OTBETE
3asBUTEII0 O pe3yjibTaTaX pacCMOTPEHHUS KajloObl [al0TCSl apryMEHTHPOBAHHBIE
Pa3bACHEHHS] O MPUYMHAX TPUHATOTO pEHIeHUs, a Takke HHOpMaIuUs O MOPSAKE
00>KajI0BaHMs IPUHSITOTO PEIICHUS.

5.9. B cnydae yCTaHOBJICHHS B XOJI€ UJIU IO pe3yJbTaTaM PaCCMOTPEHHUS JKaT00bI
IPU3HAKOB COCTaBa aJMHUHHCTPATUBHOIO MPABOHAPYLIECHHUS WM IPECTYIUICHUS
JTOJDKHOCTHOE JIMI0, PAOOTHUK, HAJIEJIEHHBIE IOJTHOMOYHUSMU 10 PACCMOTPEHUIO Kajoo0,
HE3aMEVIMTEIbHO HAPABIIIOT UMEIOIIUECS MATEpHUAIbl B OPTaHbl POKYPATYPHL.
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[Tpunoxenne Ne 1

K AIMUHUCTPATUBHOMY pPETJIaMEHTY
MIPEIOCTABICHUS MYHHUIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIUIIAIBHYIO YCIYTY)

CITPABKA

CeneHus 00 3J1€KTPOHHON MOANMUCH

HomxuoctHoe muio (PHUO)

(TOUCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
opraHa)
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[Ipunoxenne Ne 2

K AIMUHUCTPATUBHOMY pPETJIaMEHTY
MPEIOCTaBICHUS MyHHIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MPEJOCTABICHUH MYHUIIUIIAILHON YCIyTH
10 BbIA4€ CIPABKU (BBIIUCKH)
OT Ne

PaccmotpeB Bame 3asBieHue ot Ne 151
MpuIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
IOPUHSATO pelIeHre 00 OTKa3e B Bblayue
CIPaBKH (BBIITUCKH) MO CIIEAYIOIIEMY OCHOBAHUIO:

JlononHuTenbHas HHGOPMALIUS:

CBeneHus 00 3J1€KTPOHHON MOANUCH

JomxuoctHOE Juio (PHUO)

(OANUCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxxenne Ne 3

K AJIMUHUCTPaTHBHOMY PETJIaMEHTY
MPEIOCTaBICHUS MyHHIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEILNEHUE
00 OTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX ISl IPEAOCTaBICHUS
MYHULIMTATBHON YCIYTH MO BbIa4€ CIIPABKU (BBIMUCKHU)
oT No

PaccmorpeB Baie 3asBieHue ot Ne u
MpujaracMble K HEMY JIOKYMEHTBI, YIOJHOMOYEHHBIM OpraHoM
OPUHATO pelieHne o0 OTKase B
npuemMe JTOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEIOCTABICHUS MYHUIIMTIAIBHON YCIyTH TIO
BbIJIa4Y€ CIPaBKU (BBIMUCKH) MO CIEAYIOIIUM OCHOBAHUSIM:

1.
2.

PazbsicHeHME TpUYMH OTKa3a:

JlononHuTenbHas HHGOPMALIUS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCS B YIOJHOMOYCHHBI OpraH C 3asBICHHEM O
MPEIOCTABIICHUN YCIIYTH MOCJIE YCTPAaHEHUS YKAa3aHHBIX HApYIICHUH.

JlaHHBIE OTKa3 MOXKeT OBITh OO0XKaJoBaH B JIOCYACOHOM TIOPSIAKE ITyTEeM
HaIpaBJICHUS KaJI00bI B YIIOJJHOMOYCHHBIN OpraH, a TAKKe B CyZCOHOM MOPSIIKE.

CeneHus 00 3J1€KTPOHHO MOANMUCH

HomxuoctHOe Juio (PHUO)

(monKCch YHOITHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprasa)
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[Ipunoxenne Ne 4

K AIMUHUCTPATUBHOMY pPETJIaMEHTY
MPEIOCTaBICHUS MyHHIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHHS)

oT

((I)aMI/IJ'H/Iﬂ, UM, OTHECTBO, NACTIOPTHBIC JaHHBIC, PCTUCTPALIAIO
10 MECTY KUTCJILCTBA, aApeC BJICKTPOHHOP'I IIOYTHI, Teﬂeq)OH)

3ASBJIEHUE
O BbIJJa4€ CHPABKU (BBIIUCKHN)

[Ipoury Bac BbAaTh cripaBKy (BBIITUCKY)

(ykaszatp BUJ CIpaBKH)

K 3asBnenuto npunaratorcsi:

Pe3ynprar npegocraBiieHuss MyHULUNIAIBHOW YCIYTH, IPOILY IPEIOCTABUTH:

DB anuHbId KaOuHet [lopTana rocyaapCTBEHHBIX M MYHHMIIMIAIBHBIX YCIYT
PecnyOonuku Tarapcran;

I:lB MHOTO(YHKIIMOHAJILHOM ILIEHTPE MNPEIOCTaBICHUSI TOCYIApCTBEHHBIX U
MyHUIMTNAIBHBIX yeiyT Pecnyonuku Tatapcran;

D B Opzane.

(mara) (moamnucek) (®.1.0.)
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ITpunoxxenne Ne 5

K AJIMUHUCTPaTHBHOMY PETJIaMEHTY
MPEIOCTaBICHUS MyHHIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

PyxoBoaurento
HUcnonHuTeIsHOro KOMUTETA

OT:

3ASBJIEHUE
00 UCITpaBJICHUN TEXHUUECKON OMUOKH

CooOmaro 06 ommbke, AOMYIIEHHOW MPU OKa3aHUM MYHHUIMIAIBHOM YCIYTH IO
BbIJIaye CIIPaBKU (BBITIUCKH).
3ammcaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipomy wWcmpaBUTH  JONMYIIEHHYKD TEXHHYECKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMEHT,  SBJISIONIMICS  PE3yJIbTaTOM
MYHHIIMITAJIEHON yCITyTH.

[Tpunararo criemayronme JOKyMEHTHI:

1.

2.

B cnyyae npuHATHSA pemieHUss 00 OTKJIOHCHHM 3asBJICHHS 00 HCIpaBICHHH
TEXHHYECKOH OIIMOKH MPOIIy HAIIPaBUTh TAKOE PEILICHHUE:

MOCPEAICTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHON KOMHMH Ha OyMaKHOM HOCHTEJIC TIOYTOBBIM OTIPABICHUEM I10
azipecy:

Hacrosiium noaTBepKaar0: CBEACHUS], BKIIOUCHHBIEC B 3asIBJICHUE, OTHOCSIIMECS K
MOEH JIMYHOCTU W TMPEJCTABISIEMOMY MHOIO JIMIy, @ TAKKE BHECEHHBIE MHOK HUXKE,
noctoBepHbl.  JIOKyMEHTBI  (KOMMMM ~ JIOKYMEHTOB), TIPWJIOKCHHBIE K  3asBIICHHIO,
COOTBETCTBYIOT  TpPeOOBAHMSM, YCTAaHOBJICHHBIM  3aKOHOJATEIILCTBOM  Poccuiickoit
@denepanuy, HA MOMEHT IPEACTABICHUS 3asBJICHUS 3TH JOKYMEHTbI JECUCTBUTEIIBHBI U
COJIEPKAT JOCTOBEPHBIE CBEJICHUSI.

(nata) (moamuce) (®.1.0.)



