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00 YTBEPKACHUHN AAMUHUCTPATUBHOIO PErjiaMEHTa NMpeaoCTaBJICHUA
MyHHHHHaﬂLHOﬁ YCIOYI'd IO NPUHATHIO PEIICHUA 00 MCNOJIb30BAHUM JAOHHOI'O
I'PYHTA, U3BJCYCHHOI'O IIPA IIPOBECIACHUN )IHO}’FJIyﬁl/lTeJILHLIX H IPpYIrux paﬁoT,

CBA3AHHBIX C U3MCHCHHUEM ITHA " 6eper0B BOJHbIX 00bEKTOB

B cootBetcTBUM ¢ DenepanbHbiM 3aKkoHOM OT 27 utonsg 2010 roga N 210-d3 "O6
OpraHu3allud  TPEAOCTABICHUS  TOCYJAPCTBEHHBIX W MYHMIIUIAIBHBIX  yCayr"
HNcnomuutenbHpli  KOMHTET AMNACTOBCKOTO MYHHMITMIIAJBHOTO palioHa PecryOnmku
TaTtapctaH mMocCTaAaHOBJAET:

1.YTBepAuTh aJIMUHUCTPATUBHBIM PETJIAMEHT MPEIOCTABICHUS MYHHUIUIIATBHON
YCIIYTH MO TPHUHATHIO PEIICHUs 00 MCIIOJIb30BaHUN JIOHHOTO TPyHTA, U3BJICYCHHOTO TP
MPOBEICHUH JTHOYTUIYOUTENBHBIX M APYTHX pPaOOT, CBSI3aHHBIX C HM3MEHEHHWEM JHA W
OeperoB BOJIHBIX OOBEKTOB.

2.0myOMKOBaTh HACTOSIIEE TIOCTAHOBIICHHE HA O(QUIIMATIEHOM TOpTajie PaBOBOM
uH(OpMAIIMU U Pa3MECTHTh Ha OQHUIIMATHLHOM CalTe AIAcTOBCKOTO MYHHIIMIAIBHOTO
paiioHa.

3.KOHTpOnb 3a WUCHOJHEHUEM HACTOSIIIETO IIOCTAHOBJICHUS BO3JIOKUTH Ha
3aMEeCTUTEIIS PYKOBOJIUTEIIS 110 HH(PPACTPYKTYPHOMY Pa3BUTHIO XacaHoBa A.M.

PykoBoauresnb A.A. Tyryues



YT1BepxkaeH

MMOCTaHOBJIEHHEM VICIIOIHUTEILHOTO
KOMHTETa AIAaCTOBCKOTO MYHHITUIIAIHHOTO
paiiona Pecniyonuku Tarapcran

oT «18» mronsg 2022 r. Ne 202

AJIMUHUCTPATHBHBII perjiaMeHT
NMpPeI0CTABJIeHHSI MyYHUIIUNIAJIBHOM YCJIYTM M0 NPUHATHIO pellleHNnsi 00 UCIO0JIb30BAHUM IOHHOT0
TPYHTA, H3BJIE€YEHHOT0 NP NPOBeJIeHUH JHOYIIYOUTEJIbHBIX U IPYrUX padoT, CBA3aHHBIX C
H3MeHeHHeM THA U 0eperoB BOJAHBIX 00bEKTOB

1. O61mume noJoKeHus

[TpenMer perynupoBaHus aAIMMHUCTPATUBHOIO PETIaMEHTa
1.1. Hacrosmuii aAMMHHUCTPATUBHBIA pEIVIAMEHT NPEJOCTABICHUS MYHULMIAIBHON YCIyrd
(nanee — PernmaMeHT) ycTaHaBIMBAeT CTAHJAAPT U MOPSIOK MPEIOCTABICHNUS MYHUIMIIAIBHON yCIyTrH 1O
NPUHATUIO pEUmIeHHs 00 WCIOJNb30BAaHUM JIOHHOTO TPYHTA, W3BICYEHHOTO TPH MNPOBEICHUH
JHOYIIIYOUTENBHBIX U JAPYTHX paldoT, CBSI3aHHBIX C M3MEHEHHMEM JiHAa U OeperoB BOJHBIX OOBEKTOB Ha
TEPPUTOPUN ATIACTOBCKOIO MyHUIIMIIAIIBHOTO paiioHa PecnyOnuku TartapcTan (anee — MyHULIMIIAIbHAs

yciyra).

Kpyr 3asBureneit
1.2. 3asBUTENAMHU HA OIYYCHUE MYHUIUITATIBHON YCIIYTH SBISIOTCS (PU3NYECKUE U IOPUINIECKHE
JUIa, OCYIIECTBISIONIUE MPOBEACHUE AHOYIIYOUTENBHBIX U APYTUX paboT, CBSI3aHHBIX C U3MEHEHUEM
JTHA ¥ O€peroB BOJIHBIX OOBEKTOB (HaJiee - 3assBUTEIIN).
WuTepechl 3asBUTENEl MOTYT TPEACTABIATH JIMIA, YIOTHOMOYEHHBIE 3asBUTENIEM B
YCTAaHOBJICHHOM TMOpSIIKE, M 3aKOHHBbIE MpEeACTaBUTENM (U3NYECKUX JMLl (Jajee - MpeACTaBUTEIb
3asiBUTEIA).

TpeboBanue o0 MpeAOCTaBICHUH 3asIBUTENI0 MYHUIIUTIAIBHON YCIYTH B COOTBETCTBUU C BAPUAHTOM
npeaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIIyru, COOTBETCTBYIOIIUM IIPU3HAKAM 3asdBUTCIIA, OIIPCACIICHHBIM B
pe3ynbTaTe aHKETUPOBAHUS, IIPOBOIMMOTO OPTaHOM, MPEIOCTABISIONIUM YCIyTy (anee —
MpopUIMPOBAHNE), @ TAKKE PE3YJIbTATa, 32 MPEJOCTABICHHEM KOTOPOTO OOpATHIICS 3asBUTEIb

1.3. Ilpu mnpenocTaBleHUH MYHULUNAIBHON yciayrd npoduiaupoBaHue (MpeaoCTaBICHUH
3asBUTENII0 MYHUIMIAIBHON YCIYTM B COOTBETCTBUU C BapUaHTOM NPEJOCTABICHHS MYHHUIMIIAIBHOU
YCIIyTH, COOTBETCTBYIOIIMM IIpU3HAKaM 3asBUTENS, ONPEJCIICHHbIM B pE3yJbTaTe AHKETHPOBAHMUS,
MIPOBOJIUMOI'O OPTaHOM, MPEAOCTABISIONIUM YCIYTY) HE IPOBOAMUTCS.

2. CTtangapT NpegoCTaBICHUs] MyHUIIMNIAIBHONW YCIIYTH

2.1. HaumeHOBaHME MYHULIUTIAIBHON YCIYTH

[Tpunstue pemieHuss 00 HUCHOJIB30BAaHUU JIOHHOTO TPYHTA, M3BJICUEHHOTO IpPH MPOBEICHUU
JTHOYTITYOUTENBHBIX U APYTUX PabOT, CBSI3aHHBIX C U3MEHEHHEM JTHA U OepPeroB BOJHBIX OOBEKTOB.

2.2. HauMeHOBaHHE OpraHa, Mpea0CTaBISIONIEr0 MyHUIIMIAIBHYO YCIYTY

HcnonHUTEeNbHBIA KOMUTET AMNAcTOBCKOTO MYHUIIUMNAaNbHOrO paiioHa PecnyOnmku Tarapcran
(manmee — Opran).

B rmpenocraBieHMHM MyHUIMNAIBHON YCIyrd NPUHUMAIOT y4yacTHe MHOTO(QYHKIHOHAJIbHBIE
LEHTPbI MPEJOCTaBICHHUsI IOCYJapCTBEHHBIX W MYHULHMINAIBHBIX yciuyr (nasee — MO®ILl) mpu Hamuuuu
COOTBETCTBYIOILErO COIIAILIEHUS O B3aUMOJIEHCTBUH.
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[IpenocraBneHne MYHUIMMAIBHOW YCIyTH ocymecTBisercss B Jooom MOI[ mo BeiGopy
3asBUTENSA: JUIA (PU3MUECKUX JIUI U WHAMBHIYAIbHBIX MPEIIPUHUMATENCH — HE3aBUCHMO OT MECTa €ro
KHUTEIbCTBA WJIM MecTa (PAKTUYECKOTO IPOKUBaHUs (IpeObIBaHUS), A IOPUIUYECKUX JIMIL —
HE3aBHCHUMO OT UX MECTOHAX0KJIEHUS, 110 SKCTEPPUTOPUAIILHOMY IPUHLHUITY.

Pemenus 06 oTkaze B mpueMme 3ampoca U JOKYMEHTOB M (MiIM) HHPOPMAIIMH, HEOOXOIMMBIX IS
MPEIOCTABIICHUS MYHHIIMIAIBLHOW yCiayru, mnpuHuMarorcss M®OIL] B COOTBETCTBUU C TpeOOBAHHUSIMH
nyHkTa 2.7 Hacrosiiero Pernamenra.

2.3. Pe3ynpTaT npeaocTaBieHs] MyHUIIUIIAIBHON YCIYTH

2.3.1. Pe3ynbTaToM IpeaoCTaBICHUS] MyHUIIUTIATIBHON YCIIYTH SIBJISIETCS:

1) pemenue 00 WCHOJIB30BAHWM JIOHHOTO TPYHTA, M3BJICYCHHOTO IIPH IPOBEACHUHU
JHOYIIIYyOUTENBHBIX U JAPYTHX paboT, CBS3aHHBIX C M3MEHEHHEM JHAa M OeperoB BOAHBIX OOBEKTOB Ha
TEPPUTOPUU ATIACTOBCKOTO0 MYHHUIMNAIBLHOTO paiioHa Pecrmybnuku Tartapcran (mpuioxenue Nel k
Hacrosemy Pernamenry);

2) pemeHue 00 OTKa3e B MPEIOCTABICHUM MYHHLIUNAIBHOW yciyru (mpuioxenue Ne2 k
HacroseMy Pernamenry).

2.3.2. Pe3ynbraT mpenocTaBlIeHUS MYHUIUIIATHHOW yCIyTd HAMPABISETCS 3asABUTENIO B Qopme
3JIEKTPOHHOI'O JOKYMEHTa, MOJIMCAHHOTO YCHUJIEHHOW KBaJU(UIMPOBAHHOW 3JIEKTPOHHOH IMOANUCHIO
YIOJHOMOYEHHOI'O JOJDKHOCTHOro smua OpraHa, B cOOTBeTCTBUM ¢ PepepanbHbIM 3akoHOM oT 06
anpens 2011 romga Ne 63-®d3 "O6 snextponHoi moamucu" (nanee - denepanbHblii 3akoH Ne63-D3) B
JUYHBIN KabuHeT Pecniy0irkaHCcKoro noprana.

2.3.3. Ilo BIOOpY 3asiBUTENIS pe3ysIbTaT MPEJOCTABICHUS MyHULIUIIATBHOM yCIyTr, yKa3aHHbIH B
noamyHkrax 1, 2 mynkra 2.3.1 Hactosimero Periamenta, Beimaercst B Oprane wim B M®I] B dopme
9K3EMIUISIpa 3JIEKTPOHHOTO JIOKYMEHTA, pacleyaTaHHOro Ha OyMa)KHOM HOCHTEJNE, 3aBEPEHHOr0 IeYaThio
Y TIOJIITUCKIO YIIOJTHOMOYEHHOTO JTOJDKHOCTHOTO Jiniia Oprana uinu padorauka MOII,

2.3.4. 3asBuUTeENb BIPABE MOJYYUTh PE3ybTAT IPEJOCTABICHUS MYHUIIMIIAIBHON yCIyTru B (popme
AJIEKTPOHHOI'O JOKYMEHTA WX SK3EMILISpa 3JEKTPOHHOrO IOKYMEHTa Ha OyMa>KHOM HOCUTEJIE B TE€UEHHE
CpOKa JAEeWCTBUsI pe3yJIbTaTa NPeJOCTaBICHUS] MyHULIMIIAIBHON YCIIYTH.

2.4. Cpok npenocTaBIeHNs MyHUIIMITAILHOW YCIIyTH

2.4.1. MyHununanbHasi yciyra npefaocTaBisieTcst B 15-THEBHbIM CpoK, HCUUCIIEeMBli B pabounx
JTHSX CO JHS MOCTYIUIEHMs 3asBiieHus. [IpuocraHoBieHHE CpOKa MPEAOCTaBICHHUS MYHUIIUIAIbHOU
YCIIyTU HE NMPEAYCMOTPEHO.

2.4.2. MyHunmnaigpHas yciayra B cllydae, €ClId 3asBJICHHE W JIOKYMEHTBI, HEOOXOIMMBIEC IS
MPEJOCTaBIEHUS] MyHULIUIIAIBHOW YCIYTH, TOJAaHbl 3asBUTENEM uYepe3 JUYHBI KaOMHET 3asBUTENs Ha
[Toprane roCyJ1apCTBEHHBIX U MYHULIMIIATbHBIX yCIIyT PecniyOnuku Tartapcran
(https://uslugi.tatarstan.ru/) (nanee — PecmyOnukaHckuil moprtai), mpenocraBisercss B Oprane B 15-
JTHEBHBIN CPOK, UCUHUCIISIEMBIN B pab04MX JTHSAX, CO JIHS MPUCBOCHMS 3asBJICHUIO HOMEpPA B COOTBETCTBUHU
C HOMeHKIarypol nen u craryca «lIpoBepka IOKYMEHTOB», OTpa)kaeMoll B JIMYHOM KaOHWHeTe
Pecny0Onmkanckoro noprana.

2.4.3. HanpaBneHue TOKYMEHTA, SIBJISIFOIIETOCS PE3YJIbTaTOM IPENOCTABIECHHUS MYHHIMIIAJIBLHOU
yciyrd, B (GopMe 3JIEKTPOHHOTO JOKYMEHTa 3asBHUTENI0 OCYIIECTBISIETCS B J€Hb OQOPMIICHUS H
pErUCTpalMy pe3yIbTaTa NpeAoCTaBICHUS] MyHULIUIIAIBHON YCIIYTH.

2.4.4. B cnyyae NUYHOrO MPUOBITUS 3asBUTENs Pe3yJbTaT MPEJOCTaBIECHUS MYHHUIIMNAIbLHOU
YCIIyTU OCYIIECTBIISAETCS B TEUEHUU 15 MUHYT.

2.4.5. MyHunmnaidpHas yciayra B cllydae, €CIIM 3asBJICHHE W JOKYMEHTBI, HEOOXOIMMBIEC IS
IIPEIOCTABIIEHUSI MYHULIMIIAIILHOM yCIIyTH, NIOJIaHbl 3asaBUTENEM nocpeactsoM M®ILI, nmpenocrasisercs B
15-nHeBHBIN CpPOK, HUCUUCIISIEMbI B pabo4ux IHSX, CO JTHS PETUCTPALMU 3asBJICHUS U JOKYMEHTOB B
Oprasne, a Takke ¢ y4eTOM CpoKa, npeaycMorpeHHoro Pernamenrom M®LI.

2.5. IIpaBOBBIE OCHOBAHHUS JUUISl IPENOCTABIECHNS MyHULIUITAIBHON YCIIYTH

Ha Pecny0nukaHckoMm moprae pa3Meriaercs:

nepeyeHb HOPMATUBHBIX IMPABOBBIX AaKTOB, PErYJIHPYIOMIMX IPEIOCTaBICHUE MYHUIMIAIbHON
yCIIyTH;


https://internet.garant.ru/#/document/12184522/entry/54
https://internet.garant.ru/#/document/12184522/entry/0
https://internet.garant.ru/#/document/22501815/entry/2301
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cBeZieHHsI 00 opraHax (y4pekIeHUsX) U JOKHOCTHBIX JIMIAX, OTBETCTBEHHBIX 32 OCYILECTBICHUE
KOHTPOJIS 3a IPEAOCTaBICHUEM MYHULIMIIAIILHON YCIIyTH;

uHopmalus o mopsAke aocyaeOHOro (BHeCcyaeOHOro) oOKajloBaHHWSl PEIICHUH W JICUCTBHUI
(6e3neticTBus) Oprana, JOKHOCTHOTO juiia Oprasa, IpeloCTaBISIOIUX MyHULUIIAIBHYIO YCIYTY.

2.6. UcuepnbiBarolmuii mnepeyeHb JAOKYMEHTOB, HEOOXOJMMBIX Ui  INPEAOCTaBICHUS
MYHHULIUIIAJIBHON YCIYTH

2.6.1. 15 noaydeHus MyHULIMIIAILHOW YCIYTH 3a4BUTEIb MPEACTABISAET CACAYIOMNUE TOKYMEHThI
HE3aBUCHMO OT KaTeTOPHH U OCHOBAHUS OOpaIleHus:

1) MOKYMEHT, YJOCTOBEPSIOIIUI JTHYHOCTh (HE TpeOyeTcs B cilydae OOpaleHHs MOCPEACTBOM
PecmyOnmkanckoro noprana);

2) TOKYMEHT, yIOCTOBEPSIOLIUI MOJTHOMOYHS IPECTABUTENS 3asiBUTENIA, B ClIyyae oOpalleHus 3a
NPEJOCTaBICHUEM MYHULIMNAIBHOW YCIYTM TpEACTaBUTENs 3asBuUTeNs (He TpedyeTcs B cCiydae
oOpallleHusi 3aKOHHBIX IMpeACTaBUTENeH (U3MUYECKUX JUI: B 3asBICHUU YKa3bIBAIOTCS PEKBU3HUTHI
pemieHust 00 YCTAHOBJIGHHMHM OINEKH WM CBHIETEIBCTBA O POXKICHHH, BBIJAHHOTO HAa TEPPUTOPUHU
Poccutickoit deneparun);

3) 3asBieHUeE:

- B popme mokymeHTa Ha OymakHOM Hocutene (mpuiokenue Ne 3 k Hacrosiemy Pernmamenty);

- B DJICKTPOHHOH (popmMe (3aroHAETCS MOCPEICTBOM BHECEHHUs COOTBETCTBYIOUIMX CBEICHHUH B
ANEKTPOHHYIO0 (hopMy 3asiBIEHHS), MOJANUCAHHOE B COOTBETCTBUU C TpeOOBaHUSMU MyHKTa 2.6.5
Hacrosero PerimamenTa, mpu oOpamieHny nocpeacTBoM Pecry0nmnkanckoro moprana;

4) 3aKkiIr04eHHe TeppuTopuanbHOro opraHa denepanbHOr0 areHTCTBA MO HEIPOIOJIB30BAHUIO 00
OTCYTCTBMM TBEPJBIX IMOJIE3HBIX MCKONAEMbIX, HE OTHOCSIIMXCS K OOILIEpacpOCTPAHEHHBIM MOJIE3HBIM
HCKOIAaeMbIM;

5) 3akitoueHue TEeppUTOpHalIbHOTO opraHa denepanbHOrO areHTCTBA BOJHBIX PECYpPCOB 00
OCHOBAHUSIX MPOBEICHHS JHOYIITYOUTENBHBIX U IPYTHX pabOT, CBSI3aHHBIX C U3MEHEHUEM JTHA U Oeperos
BOJHBIX OOBEKTOB, B PE3YJIbTATE KOTOPBIX MOJYUYEH TIOHHBIN IPYHT.

2.6.2. 3asgBieHHMEe W TpUTaraeMble JOKYMEHTHI MOTYT OBITh MpeACTaBIEHBI (HAIMPABIICHBI)
3asiBUTENIEM OJJTHUM M3 CJIEAYIOLIUX CIIOCOOOB:

1) yepe3 MO®I] Ha OyMaKHBIX HOCUTENSX U B BHJIE DJIEKTPOHHBIX TOKYMEHTOB, COOTBETCTBYIOILIUX
TpeOoBaHusAM MyHKTa 2.6.3 Pernmamenra;

2) nocpenctBoM PecnyOimkaHcKoro noprana B 3J€KTPOHHOI Gopme;

3) B Opran JU4HO WIM NOCPEICTBOM IOYTOBOM CBS3M Ha OyMa)KHOM HocuTene. 3asBICHUE U
MpuiaraéMble  JOKYMEHTH TpH HANpaBlIE€HUM TMOCPEACTBOM TIOYTOBOM CBSI3U  3aBEPAIOTCS B
YCTaHOBJIEHHOM MOPSJIKE.

2.6.3. 3asBneHWe MPH HAIMpPaBICHUU TMOCPeNCTBOM PecrmyOnumkaHCKOro mopTalia MOJIUCHIBACTCS
IIPOCTOM 3IEKTPOHHON MOMUCKHIO 3asIBUTEIS.

Jis mostyyeHHusl MPOCTONW 3JEKTPOHHOM MOANHUCH 3asBUTENI0 HEOOXOJMMO HPOMTH Mpoueaypy
peructpauun (ayreHtudukanuu) B EnuHoN cucteme wuACHTHGUKAIMK ¢ ayTeHTU(UKAIUU B
UHPPACTPYKTYpE, oOecnieunBaroIei UH(POPMALIMOHHO-TEXHOJIOTHYECKOe B3aMMOJEIICTBUE
MH(OPMALIMOHHBIX CHCTEM, MCIOJB3YEMBIX Ul MPEJOCTaBICHHS TOCYJapCTBEHHBIX U MYHUIIMIAIbHBIX
ycayr B aniekTpoHHOU (opme (manee — ECHUA), a Takke NOATBEpAUTh YUETHYIO 3allMCh O YPOBHS HE
HIKE CTaHAapTHOM.

DNEeKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TIOKYMEHTOB), YKa3aHHbIC B OJAMYHKTaxX 2, 4, 5
nyHkta 2.6.1 Pernamenrta, 3aBepsitoTCSl yCUJIEHHOW  KBaJM(UUIMPOBAHHON MOJMHUCHIO  JIWI,
YIOJHOMOYEHHBIX Ha CO3/IaHHE U MOJNUCAHUE TAKUX JOKYMEHTOB, B TOM YHCJIE€ HOTAPUYCAMH.

ONEKTPOHHBIE JTOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IpUjaraéMble K 3asBJICHHIO, B
TOM 4YHCIIe TOBEPEHHOCTH, HAMIPABIISIIOTCS B BuAe ¢aitnoB B popmarax pdf, jpg, jpeg, png, tif, doc, docx,
rtf pasmepom He Gostee S0 MOaiir.

KadecTBO mpencTaBisieMbIX HJIEKTPOHHBIX JOKYMEHTOB (9JIEKTPOHHBIX 0OOpa3oB JIOKYMEHTOB)
JIOJKHO TIO3BOJISATH B IOJTHOM 00bEeMe MPOYUTATh TEKCT TIOKYMEHTA U PACIIO3HATh PEKBU3UTHI JOKYMEHTA.

2.6.4. Ilpu odopmieHUH 3asiBICHUS IO JTOBEPEHHOCTH YIIOJIHOMOYEHHBIM JIUIIOM MPECTABISAETCS
nacnopT (MHOHM TOKYMEHT, yIOCTOBEPSIOUINI JTUYHOCTh), HOTAPUAIBHO YIOCTOBEPEHHAs IOBEPEHHOCTbD,


https://internet.garant.ru/#/document/22501815/entry/1001
https://internet.garant.ru/#/document/22501815/entry/125
https://internet.garant.ru/#/document/22501815/entry/125
https://internet.garant.ru/#/document/12184522/entry/52
https://internet.garant.ru/#/document/22501815/entry/2512
https://internet.garant.ru/#/document/22501815/entry/2514
https://internet.garant.ru/#/document/22501815/entry/2514
https://internet.garant.ru/#/document/12184522/entry/54
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1100 TOBEPEHHOCTh, IPUPABHEHHAsI B COOTBETCTBUU C 3aKOHOJATEIbCTBOM K HOTAPUAIIBHO 3aBEPEHHOM.

2.6.5. bnank 3asBiieHUS IS TOJTyYSHUS] MyHULIMTIAIBHON YCIYTH 3asiBUTEIb MOXKET MOJyYUTh MIPH
auuHOM oOpatienun B Opran, DnekTpoHHas popma OnaHka pa3melleHa Ha opuiuaisHoM caiite OpraHa.

[Tpunaraemble K 3asBICHHI0 KOMHUU JOKYMEHTOB MOTYT OBITh 3aBEepeHbl HoTapuanbHo. [Ipu
OTCYTCTBMM HOTApUAJIbHO 3aBEPEHHBIX KOIUH IPUHATHIO B PABHOM Mepe MOJUIECkKAT:

KOIIMU JOKYMEHTOB, BEPHOCTb KOTODPBIX 3aCBUIETEIbCTBOBAHA MOJIMCHIO PYKOBOJAUTENS WIIU
YIOJIHOMOYEHHOT'0 Ha TO JIOJDKHOCTHOTO JIMIIA U N1€YaThi0 OpraHu3aluy (Ipy HAJIM4UK);

HE3aBEPEHHbIE KONUMU IpPU YCIOBHM IPEABABICHUS OpUIMHana JoKymeHTa. Ilpu sTtom komus
JOKYMEHTA CBEPAETCS ¢ OPUTMHAIIOM JIMLIOM, IIPUHUMAIOLIUM JTOKYMEHTBI.

2.6.6. 3anpemiaercst TpeOOBATh OT 3asBUTEIIS:

1) mpencraBineHus TOKYMEHTOB M MH(OpPMAIMM UM OCYLIECTBICHMs IEHCTBUM, MPEICTABICHUE
WIM  OCYILIECTBICHHE KOTOPBIX HE IPEAyCMOTPEHO HOPMATUBHBIMU  IIPaBOBBIMH  aKTaMH,
PETyJIMPYIOIIMMHU OTHOLIEHHS, BOZHUKAIOIINE B CBSA3H C IIPEIOCTABICHUEM MYHULIUIIAJIBHON YCIIyTH;

2) ocCylecTBIEHUS JACHCTBHM, B TOM 4YHCIE COIJIACOBAaHUH, HEOOXOAMMBIX Il MOJYYCHHUS
MYHUIMIAIBHON YCIYTM M CBA3aHHBIX C OOpalleHMEM B HMHbIE T'OCYIApCTBEHHBbIE OpraHbl, OpPIaHbI
MECTHOI'O CaMOYIIpaBJIE€HMs, OpraHu3allMd, 3a HWCKIIOYEHUEM TIOJy4YeHUS YCIAyr U IOJIyYEHUs
JOKYMEHTOB W HUHGOpMalMu, HpPEJCTaBIseMbIX B pe3ylbTaTe NPEAOCTABICHHUS TaKUX YCIYT,
BKJIIOYCHHBIX B TME€PEYHH, YKa3zaHHble B 4acth 1 crarbu 9 @enepanbHoro 3akona Ne 210-03
(HEOOXOAMMBIX U 00S3aTEIBHBIX YCIYT);

3) mpexacTaBieHUs] JOKYMEHTOB M WH(GOpPMAIUU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX
HE YKa3bIBAJIUCh IIpH I[I€PBOHAYAIBHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOIMMBIX JJIs
MPEJOCTABICHUS] MYHHIMIIAIBHOW YCIyrd, Ju00 B MPEIOCTABICHWH MYHHUIMIIAIBHON yCIyrd, 3a
UCKIIIOUEHUEM CIIEAYIOUIUX CI1y4acB:

a) HU3MEHEHHE TpeOOBaHMII HOPMATHMBHBIX IIPABOBBIX AaKTOB, KacCalOUIMXCA IPEIOCTABIICHUS
MYHHMLIMIIAJIBHOW  yCIyTH, TIOCIA€ II€PBOHAYAJIBHOM IIOJA4YM  3asBJICHUA O  IPEAOCTaBICHUU
MYHULMIIAJIBHON YCIYTH;

0) HayIM4YKe OMMOOK B 3asBJICHUU U JOKYMEHTaX, MOJaHHbBIX 3asBUTEJIEM IOCIIE EPBOHAYAIBHOTO
OTKa3a B IMpHEME JIOKYMEHTOB, HEOOXOJUMBIX JJIsi MPEIOCTAaBIECHUS MYHUILIMIAIBLHOW yciyru, au0o B
IIPEIOCTABJIIEHUN MYHULUINAIBHON YCIYTM M HE BKJIKOYEHHBIX B IPEICTABICHHBIM PAaHEE KOMIUIEKT
JIOKYMEHTOB;

B) MHCTEUYEHHE CpOKa JEWUCTBUS JIOKyMEHTOB WJIM HM3MEHEHHWe MHPopMaluu mocie
NIEpBOHAYAJILHOTO OTKa3a B MPHEME JIOKYMEHTOB, HEOOXOIUMBIX JJIsi IPEIOCTABIECHUS MYHUIIMIIAIbHON
yCIYTH, TUO0 B IPEAOCTaBIEHUH MyHUIIUTIAIBHON YCITYTH;

I) BBIIBICHHE JIOKYMEHTAJIBbHO MOJATBEPXKJIEHHOro (hakTa (MPU3HAKOB) OIIMOOYHOIO WIIU
IPOTUBONpPABHOrO JeiicTBus (Oe3neiicTBus) nomkHOcTHOro mnuna OpraHa, pabotHuka MOL[ npu
NIEpBOHAYAJIbHOM OTKa3€ B MPHEME JOKYMEHTOB, HEOOXOAUMBIX JI MPEAOCTaBICHUS] MYHULIUIIAIbHON
yCayru, 00 B MPEJOCTaBICHUH MYHHULMNAIBHONW YCIYT'H, O 4YeM B IMHCbMEHHOM BHUJE 3a IMOAINHUCHIO
pykoBogutenss OpraHa npu TNEepBOHAYAJIbHOM OTKa3e B IpUEME JIOKYMEHTOB, HEOOXOAMMBIX JUIS
IIPEIOCTABIIEHUSI MYHULIMIIAIBHOM YCIYTH, YBEIOMIIIETCS 3asiBUTEIIb, a TAK)KE IPUHOCATCS U3BUHEHMS 32
JI0CTaBJICHHbIE HEYI00CTBA;

4) npencraBiieHUs] Ha OyMa)KHOM HOCHTEJE JTOKYMEHTOB M MH(OPMALMH, dJEKTPOHHbIE 00pa3bl
KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU € MyHKTOM 7.2 yactu | crateu 16 denepanbHOro 3aKkoHa
Ne210-d3, 3a HCKITIOYEHHEM CITy4aeB, €CIM HAaHECEHHWE OTMETOK Ha TaKue JOKYMEHTHI JTHM0O0 UX U3bATHE
SBJIAETCS HEOOXOJMMBIM YCIIOBUEM IPEIOCTABIEHUS FOCY/IapCTBEHHON WM MYHUIMIAIBHON YCIYTH, U
MHBIX CIy4aeB, YCTAHOBJICHHBIX (pe/lepalbHbBIMHU 3aKOHAMH.

2.6.7. JIoKyMeHTBI, KOTOpbIE TIOJIC)KAT TMPEICTABICHHIO B paMKaX MEXBEIOMCTBEHHOTO
MH(POPMAIIMOHHOTO B3aUMOICHCTBUS:

1) cBemenus u3 EAMHOrO rocynapcTBEHHOIO peecTpa Iopuauueckux nun — DeaepanbHas
HaJIOTOBast CIIyk0a,

2) cBenenus u3 EaMHOro rocynapcTBEHHOrO peecTpa MHAWBUIAYalIbHBIX MpearpUHUMATENeH —
denepanbHas HaJIOrOBas CIIyk0a;

2.6.8. 3asBuTeNb BOpaBe MPEACTaBUTH TOKYMEHTHI (CBEIEHHs), YKa3aHHbIC B TMOAMYHKTax -2
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nyHkrta 2.6.7 Permamenta, B (opmMe DJIEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX YCHIJICHHOW
KBTH()UIIUPOBAHHOHN TIOITUCHIO JIHII, YIIOJTHOMOYEHHBIX HA CO3/IaHUE U TIOJITUCAHNE TAKUX JOKYMEHTOB,
IpHU Tojaue 3asBiIeHUs MocpeAcTBoM PecnyOnukaHckoro mopraina Jub60 Ha OyMa)KHOM HOCHTENE B
MOLI.

2.6.8. HenpencrabieHnne (HECBOCBPEMEHHOE TIIPEICTABICHUE) YKa3aHHBIMH B TyHKTe 2.6.7
PernamenTa opranamu rocygapCcTBEHHOM BIacTH, OpraHaMH MECTHOTO CaMOYIIPaBIEHUsI, OpraHU3aIusIMU
JOKYMEHTOB W CBEIACHUM HE MOXKET SBIATHCA OCHOBAHMEM JUIsl OTKa3a B IIPEIOCTaBICHUU
MYHHULUIIAJIBHONU YCIYTH.

2.6.9. JlomwkHOoCTHOE NMIIO | (WiIM) paOOTHUK OPraHOB M OpTraHM3aIlui, HE NPE/ICTaBHBIINE
(HECBOEBpPEMEHHO MPE/ICTABUBIINE) 3aIIPOIICHHbIE W HAXOMSIIHUECS B PACHOPSHKEHUU JIOKYMEHT WU
CBEJICHUS, ITOJIEKAT aIMUHUCTPATUBHOM, TUCUUIIJIMHAPHON WJIM MHON OTBETCTBEHHOCTH B COOTBETCTBH U
C 3aKOHOJATENbCTBOM Poccuiickoit denepanum.

2.6.10. 3ampemraercss TpeOoBaTh OT 3asABUTEIS JOKYMEHTHI W CBEACHHS, B TOM YHCIE
MOATBEPKJIAIOIINE BHECEHUE 3asBUTENIEM IUIAThl 3a MPEJOCTABICHUE MYHHUIUMNAIBHON YyCIyTH,
HaxoJsIIMeCs B PACHOPSIKEHUU TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYMPABICHUS U
MOABEOMCTBEHHBIX TOCYAAPCTBEHHBIM OpPTaHaM HJIM OpraHaM MECTHOT'O CaMOYIPABJICHUS OPTaHU3aLAN.

Henpexncrasnenue 3asBUTENEM JOKYMEHTOB, COJEPXKAILMX CBEIEHUS, KOTOpPbIE HaXOIATCS B
PacCHOpsKEHUH TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABIEHUS M T0JIBEIOMCTBEHHBIX
roCyJapCTBEHHbIM OpraHaM WM OpraHaM MECTHOIO CAaMOYIPABJIICHUS OpraHU3alUi, HEe SBISETCS
OCHOBAHHMEM JIJI 0TKAa3a 3asABUTEINIO B MIPEAOCTABICHUNA MYHUIIUIIATLHON YCIYTH.

2.7. UcuepnpiBaroliuii epedeHb OCHOBAHUM JUIsl OTKa3a B MpHEME JTOKYMEHTOB, HEOOXOIUMBIX
JUTS TIPETOCTABICHUSI MyHUITUTIATBHOM YCITYTH.

2.7.1. OcHOBaHUSIMU ISl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX [UJIsl MPEIOCTABIICHUS
MYHUIUIIATBHON YCIyTH, SBIISIOTCS:

1) HEeKOppEeKTHOE 3aloJIHEHUE 00s3aTeNbHBIX MoJiel B (opme 3asBieHus Ha PecrnyOnmkanckom
noprane  (OTCYTCTBHE  3allOJIHEHHs, HEIOCTOBEpHOE, HEMOJHOe JIMOO  HENMpaBWIbHOE, HE
COOTBETCTBYIOIIIEE TPEOOBAHUSIM, YCTAHOBJICHHBIM PernameHTOM);

2) mpelCTaBI€HHUE OHIIEKTPOHHBIX JIOKYMEHTOB (2JEKTPOHHBIX OOpa3oB JOKYMEHTOB), HeE
MO3BOJISIIOIIMX B TOJHOM OOBEME MPOYUTaTh TEKCT JOKYMEHTa U (MJIH) pacro3HaTh PEKBU3UTHI
JIOKYMEHTA;

3) HECOOTBETCTBHME MAHHBIX BIIAJENblla KBATU(UIIMPOBAHHOTO cepTHUdUKaTa KIH0Ya MPOBEPKU
AJIEKTPOHHOW TOJAMUCH JAaHHBIM 3asBUTENIS, YKa3aHHBIM B 3asBJICHHH, MTOJAHHBIM B DJIEKTPOHHOU Qopme
nocpeacTBoM Pecry0irKkaHCKOro mopTana;

4) TpencTaBlieHHE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, MpEAyCMOTPEHHBIX PermameHTom,
SBIIAIOIINXCS 0053aTENbHBIMU JIS1 IPEOCTABIICHUS] MYHUIIUTIAIBHON YCITYTH;

5) HOKYMEHTBI COJEpIKaT MOBPEKICHUS, HAMYUE KOTOPBIX HE IMO3BOJSIET B TMOJHOM OOBEeMe
HCIOJIb30BaTh HH(GOPMAIIUIO U CBEACHUS, TPOYUTATh TEKCT U (MIIK) pacClO3HATh PEKBU3UTHI JOKYMEHTOB;

6) mojava 3asBJICHUS U UHBIX JOKYMEHTOB B AJICKTPOHHOU (OpME JIUIIOM, HEYIOJIHOMOYECHHBIM
Ha 1oiauy 10KYMEHTOB;

7) MOKYMEHTBHl MMEIOT HWCIPaBJICHHUS, HE 3aBEPEHHBIC B YCTAHOBJICHHOM 3aKOHOJATEIbCTBOM
MOPSI/IKE;

8) MOKYMEHTBHI YTPAaTWJIW CHJIy Ha MOMEHT OOpallleHhs 3a TPEIOCTaBICHUEM MYHUIIMMAIbHOU
YCIIYTH;

9) npencrapieHre JOKYMEHTOB B HEHa UIekKAIIUN OpraH.

2.7.2. TlepedyeHb OCHOBaHU JUIS OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAUMBIX ISl TMOTYYCHHUS
MYHUITUTIATEHON YCIYTH, SBIISETCS UCUEPIBIBAIOIITUM.

2.7.3. Pemenne 00 oOTkaze B TNpueMe 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX JUIS
MIPEAO0CTABIICHNUS] MYHUIIMITAIIBHON YCIIYTH, MOXET OBITh MIPUHATO, KAK BO BpEMs MpHUeMa 3asBUTEIS, TaK U
MocCJie TOTYYSHHs] OTBETCTBEHHBIM JIOJDKHOCTHBIM NUIIOM Oprana HEOoOXOJUMBIX NJISl MPEAOCTaBICHHUS
MYHUITUTIATGHON ~ YCIYyTH  JOKYMEHTOB  (CBEICHMI) C  HCIOJIb30BAaHUEM  MEXBEIOMCTBEHHOTO
WH(OPMALIMOHHOTO B3aMMOJICHCTBUS B CpPOK, HE TMPEBBINAIOIUN M8ITh paboynx JgHEH co JHA
pPEruCTpalyy 3as1BJICHHUS.


https://internet.garant.ru/#/document/22501815/entry/2611
https://internet.garant.ru/#/document/22501815/entry/2601
https://internet.garant.ru/#/document/12184522/entry/21

2.7.4. Pemenue 00 oTKaze B TpHEME JIOKYMEHTOB, HEOOXOJUMBIX [UJISl TOJyYEHUS
MYHUIIUIATBHONW YCIYTH, C YKa3aHHEM MPHYUH OTKa3za O(OpMIIIETCS B COOTBETCTBHHM C (OPMOH,
YCTaHOBJIICHHON B npuioxeHue Ned k Hacrosmemy PermameHTy, TOANMCHIBACTCS —YCUIJICHHOM
KBaJTM(HUIUPOBAHHONW OJIEKTPOHHOW TOANUCHI0 B  YCTAHOBJICHHOM TMOpPSAKE  YIMOJTHOMOYEHHBIM
NOKHOCTHBIM jiioM Oprana (OpraHoM) ¥ HampaBisSeTCs 3asBUTENI0 B JIMYHBIA KaOWHET
PecniyOnukanckoro moprana u (wim) B MO®OLl B jgeHp npuHATHS pemieHus 00 OTKa3ze B IpHEMe
JIOKYMEHTOB, HEOOXOIUMBIX IS MOJIy4E€HUSI MyHULIUTIaJIbHOU YCIyTH.

2.7.5. 3anpemaercsi OTKa3bIBaTh B MPHEME 3asBICHUS U WHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABIICHUSI MYHHUIIMIIAILHOM YCIYTH, B CIydae €CJIM 3asBJICHHE U JIOKYMEHTbI, HEOOXOAUMBIE ISt
MPEOCTaBICHUS] MyHHIIMIIATBHOMN YCIyTH, TOIaHbl B COOTBETCTBUU C HH(pOpMAIMEN O CPOKaX U MOPsIKe
MIPEIOCTAaBIIEHUSI MYHHUIIMIAIBHON ycayru, omyoiunkoBaHHOM Ha EaunoMm moprane, PecmyGnukanckom
ropTrase.

2.8. MHcuepnpiBaromuii mNepeyeHb OCHOBAaHUW 11 TMPUOCTAHOBJIICHUSA MPEIOCTABICHUSA
MYHHMIMIIAJIBHON YCIYyTU WM OTKAa3a B IIPEIOCTABIEHUN MYHUIIMIIAIBHON YCIIYTH.

2.8.1. OcHOBaHUA IS IPUOCTAHOBIICHUS MTPEIOCTABIEHUSI MYHUIIUTIATBHON YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHHU Uil OTKAa3a B MIPEIOCTABIEHUN MYHULIUIIATbHON yCIYTH:

1) noaya TOKyMEHTOB HEYIOJIHOMOYEHHBIM JIUILIOM;

2) HempeJCTaBICHHE 3asBUTENIEM JOKYMEHTOB, IPEIYyCMOTPEHHBIX HacTosUM PermameHnTtom,
00513aHHOCTB MO MPEIOCTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTEIIS;

3) HECOOTBETCTBHUE 3aSBJIICHUSI YCTAHOBJICHHOU (DOPMBI;

4) Hanu4ue B 3asBICHUU HEIOCTOBEPHOU MH(MOPMALIUU.

2.8.3. IlepeueHnb OCHOBaHMI Il OTKa3a B MPEJOCTAaBICHUM MYHHUIMNAIbHON YCIYI'W sBISETCS
MCYEPIBIBAIOIINM.

2.8.4. Pemienue 00 oTKa3e B IPEIOCTABIEHUU MYHUIUIAIBHON YCIYI'M C YKa3aHUEM MPUYUH
oTKa3a oQopMIIsIeTCS B COOTBETCTBUU C (HhOpMOIi, ycTaHOBIEHHOW B mpuioxeHun No2 k Permamenty,
MOJNUCHIBAETCA YCUJICHHOW KBaJU(UIMPOBAHHOM AJIEKTPOHHOM MOANMCHIO B YCTAaHOBJIEHHOM IOPSIJIKE
YIOJTHOMOYEHHBIM JTODKHOCTHBIM JuioM OpraHa (OpraHoMm) W HampaBiseTCsl 3asBUTENO B JIMYHBINA
kaOuHer PecnyOnukanckoro mnoprana u (miu) B M®Il B neHb npuHATHSA penieHuss o0 OTKase B
IIPEIOCTABJIEHUN MYHULIUIIATIBHON YCIYTH.

2.8.5. 3ampemiaercss OTKa3bplBaTh B IPEIOCTABICHUHM MYHUILIMIIAJIBHOW YCIYyTd B cllydae, €cliu
3asfBJICHME O IPEJOCTaBICHUU MYHMIMIIAIBHOM YCIyrM IMOJAHO B COOTBETCTBUU C MH(poOpMaiuend o
CpOKax M MOpsAKE MPEJOCTaBICHUS MYHULUIAIbHOW yCIyru, onyOaukoBaHHOW Ha ExuHoM moprane,
Pecniybnukanckom mopTaie.

2.9. TpeGoBaHus K B3UMaHMIO IJIAThI C 3asBUTENS 3a MPEAOCTAaBICHUE MYHUIIUITATILHON YCIyTH.

MyHunmnanbHas yciayra npeaocTaBisercs: OecIiaTHO.

2.10. Tlepeuenb ycCIyr, KOTOpBIE SIBJISIOTCA HEOOXOJUMBIMH U  OOS3aTEIbHBIMH IS
NPEJOCTaBICHUS] MYHUIMNAJIBHOM YCIyr'd, B TOM 4YHCIE CBEIEHUS O JOKYMEHTe (JOKyMEHTax),
BbIIaBAEMOM (BbIIaBAEMbIX) OPraHU3aLMSIMU, YYaCTBYIOUIMMH B MPEAOCTaBICHUH MYHUIMNAIbHBIX
YCIYT.

[IpenocraBnenre HEOOXOIUMBIX U 00s13aTEIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsanok, pasMep M OCHOBAaHMS B3MMaHUS IUIATHI 3@ IPEJOCTABIECHUE YCIYr, KOTOPbIE
SIBJIIOTCSI HEOOXOUMBIMU M 00S3aTeNIbHBIMU U1 MPEJOCTABICHUS MYHUIIMIAIBHON yCIyru, BKIIOYas
MH(pOPMAIIHIO 0 METOMKE pacyeTa pa3mMepa TaKo MiaThl.

[IpenocraBnenne HEOOXOIUMBIX U 00S3aTENBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaJIbHBII CpPOK OXXMJAHUS B OYEpPENM IpU IMOJAYe 3ampoca O MNPEAOCTaBICHHUH
MYHULUIIAJBHON YCIYTH, YCIyTH, IPEAOCTABIAEMON OpraHn3aluel, y4acTBYIOUIEH B IPEIOCTaBICHUN
MYHHUIMIIAJILHON YCIIyTH, U NIPU MOJIYYEHUH PE3YJIbTAaTa IPEIOCTABICHUS TAKUX YCIIYT.

2.12.1. Ilpn mopade 3asBIEHUS HA MOJYYEHHE MYHULUIIAJIBHON YCIYIM MaKCHUMAJIbHBIA CPOK
OKUJaHMs B OYEpEAM HE JOJDKEH MIPEBBIIATh 15 MUHYT.

2.12.2. Ilpu mosy4eHUH pe3ysibTaTa MPEJOCTABICHUS MYHUIMIIAIBHOW YCIYTM MaKCHUMalbHbBIN
CPOK O’KHJaHUS B OUEPEIU HE TOJKEH MPEBBILATEL 15 MUHYT.

2.13. Cpok W THOpSIAOK PETUCTPALMU 3ampoca 3asBUTENS O MPEAOCTABICHUHU MYHHIIUIIAIbHOU
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YCIYTH U YCIYTH, MPEIOCTABISIEMON OpraHu3aluel, y4acTBYIONIECH B MPEAOCTaBICHUH MYHHUIIUITAIbHOU
YCIIyTH, B TOM YHCIIE B JIEKTPOHHOH (opme.

2.13.1. Tlpu nuunom oOpamenuu B M®PI] B neHp momauu 3asBJICHHS 3asSBUTEIIO BBIIACTCS
paciucka u3 AUC MODI[ c peructpallMOHHbIM HOMEpPOM, MOATBEPKIAIOMIUM, YTO 3asBIICHUE
OTIIPABJICHO, U 1aTOM NOJ1a4y 3asBJICHMUS.

2.13.2. Ilpu HampaBieHMM 3asiBI€HUS NOCPEACTBOM PecnyOnMKaHCKOro mopraja 3asBUTENb B
JIeHb MOJ[auu 3asBJICHUS TIOJy4YaeT B JUYHOM KabuHeTe PecrnyOmmkaHCKOro moprajia U Mo 3JIEKTPOHHOU
[I0YTE YBEJIOMJIEHUE, IOATBEP)KIAIOIIEE, 4YTO 3asBJICHUE OTIPABIEHO, B KOTOPOM YKa3bIBaIOTCA
PEruCTpallMOHHBIN HOMEP U JaTa MOJa4yM 3asBJICHHUS.

2.13.3. Ilpu nwuHom oOpamennn B OpraH B JCHb IOJa4Yd 3aSBJICHHUS YIIOJTHOMOYEHHBIM
JNOJDKHOCTHBIM ~ JiuiioM  OpraHa  3asBUTENIO  BBIJAETCA  paclUCKa W3  aBTOMATU3UPOBAHHOMU
WH()OPMAIMOHHONW CUCTEMBI, TMPEJHA3HAYCHHON /Il OKa3aHUs TOCYIAapCTBEHHBIX M MYHUIIUTAIBHBIX
YCIYr, C PErucCTPalMOHHBIM HOMEPOM, JAaTOM IO0Jayd 3asBJICHUS M IEPEUYHEM IPEJICTABICHHBIX
JIOKYMEHTOB.

2.14. TpeboBaHUs K TOMEIIEHUSIM, B KOTOPBIX MPEAOCTABISICTCS MYHHUIIMIIATbHAS YCIIyTa, K 3a1y
OKUJAaHMsS, MeCTaM JUIsl 3alloJHEHMsI 3alpocoB O MPEJOCTAaBICHUM MYHHUIMIAIBHON yCIyTH,
MH(OPMALIMOHHBIM CTEHJIaM ¢ 00pa3liaMy UX 3aIlOJHEHHs U NEpPeYHEM TOKYMEHTOB, HEOOXOAUMBIX JIS
MIPEIOCTABIICHUS. KaX/JI0H MYHUIMNAIBHON YCIyTH, pa3MElEHUI0 U OQOPMIIEHHIO BH3YyaJbHOM,
TEKCTOBOM U MYJIbTUMEIUUHON MH(OpPMALIUK O TOPSAKE MPEAOCTABICHUS TAKOH YCIyTH, B TOM YHUCIE K
00ECTIEYeHNIO0 JOCTYIMHOCTH JUIsi MHBAIHMIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHU C (enepaabHbIM
3aKOHOAATEIHCTBOM U 3aKOHOAATeIbCTBOM Pecrybnuku TatapcTan o couuanbHON 3allUTe HHBATUIOB.

2.14.1. IlpenocraBiieHHne MYHUIUIAIBHON YCIYTH OCYIIECTBIISIETCS B 3aHMUSIX U MOMEIICHUSX,
000pYIOBaHHBIX TPOTHUBOIMOKAPHON CUCTEMOM U CUCTEMOM TOKAPOTYLICHUSI.

Mecra npuemMa 3asBUTEIICH 000pyIYIOTCS HEOOXOAUMON MeOeIbIO i1l 0POPMIICHHUST TOKYMEHTOB,
MH(OPMALIMOHHBIMU CTEHIAMHU.

OOGecnieunBaercss  OCCHPEMATCTBEHHBIM  JIOCTYN  HMHBAIMIOB K MECTy MPEAOCTABICHUS
MYHHUIIUIIATBHOM YyCIyru (yAOOHBIH BXOJ/BBIXOJ] B IMOMEIEHUS/U3 TIOMEIICHH U TepeMelIeHne B HX
npejenax).

BusyanpHas, TekcToBas W MyJIbTHUMeIuiHAs wuHOpManus O TOPSAKE MPEAOCTaBICHUS
MYHMIIMIIAJIBHOM YCIYTH pa3MeliaeTcsi B yIOOHBIX Ui 3asBUTENIEd MecTax, B TOM YHCJIE C y4eTOM
OrpaHUYEHHBIX BO3MOXXHOCTEN MHBAIHU/IOB.

2.14.2. B cooTrBeTcTBUU € 3aKoHOAATenbCTBOM Poccuiickoil @enepan 0 COIMAIbHOM 3amuTe
WHBAJIHUIOB B IIENAX OECHPENsTCTBEHHOTO JOCTYNa K MECTY MPEAOCTaBICHHS MYHHUIIMMAIBLHOW YCIyTH
oOecrnieunBaeTcs:

1) compoBOXAEHHE WHBAJINAOB, HMEIOIIMX CTOHKHE paccTpoicTBa (YHKIUU 3pEeHHUS U
CaMOCTOATENLHOTO TEPEABUKEHNUS, U OKA3aHHE UM ITOMOIIIH;

2) BO3MOXKHOCTh MOC3JKH B TPAHCIOPTHOE CPEACTBO U BBICAAKM M3 HEro, B TOM 4YHCIIE C
HCIOJIb30BaHNUEM Kpeciia-KOJISACKHU;

3) Hamiexaliee pasMmelleHue 00OpyAOBaHUS M HOCUTENeW HHQPOpMAIUH, HEOOXOAMMBIX IS
oOecrieueHrss OECIPEMSITCTBEHHOTO JOCTya WHBAIMAOB K YCIyraM C YyY4eTOM OTrpPaHWUYCHHH HUX
KU3ZHEIESITeIbHOCTH;

4) ny6nupoBaHre HEOOXOTUMOM Ul MHBAIMIOB 3BYKOBOW M 3pUTEIbHONW MHGOpPMAIUH, a TaKXKe
HAJMKCEeH, 3HAKOB U MHOW TEKCTOBOM U Tpadudeckoil nH(OPMAIIUY 3HAKaMH, BBITIOJTHEHHBIMU pelbedHO-
To4eyHBIM HIpudTOM bpaiins;

5) momyck cypaonepeBoAurKa U TUGIOCYpAOTIEPEBOTIHKA;

6) nmonmyck coOaku-TPOBOJHMKA MPH HAJUMYUK JOKYMEHTA, MOJTBEP)KIAIOIIEro €€ CelualbHOoe
oOyueHHe U BbIIaBaeMOro 1o Gopme M B MOPSAKE, KOTOPbIE yCTAHOBICHBI MpPUKa30oM MUHHCTEPCTBA
Tpyna u connaabHoM 3amuThl Poccuiickoit deneparuum ot 22.06.2015 Ne386H "OO0 yTBepx)aeHUN (HOPMBI
JOKYMEHTA, MMOATBEPKAAIOIIETO CIeIHaIbHOE 00ydeHe COOaKU-TIPOBOIHMKA, U TIOPS/IKA €T0 BhIAaun'.

2.14.3. TpeOGoBanus B 4acTH OOECHEYECHHS NOCTYIMHOCTH JJII WHBAIUJIOB OOBEKTOB, B KOTOPBIX
OCYUIIECTBJISIETCS. MPEAOCTABICHUE MYHULMNAIBHOW YCIYI'M, M CpPEACTB, HCIOJb3YEMBIX MPHU
MPEIOCTABIICHUM MYHMIIUIIAILHOW YCIYTM, KOTOpbI€ YyKa3aHbl B MOANyHKTax 1-4 mnyHkra 2.14.2


https://internet.garant.ru/#/document/10164504/entry/0
https://internet.garant.ru/#/document/10164504/entry/0
https://internet.garant.ru/#/document/10164504/entry/0
https://internet.garant.ru/#/document/71145140/entry/1000
https://internet.garant.ru/#/document/71145140/entry/2000
https://internet.garant.ru/#/document/71145140/entry/0
https://internet.garant.ru/#/document/22501815/entry/21421
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PernamenTa, MpUMeHSIOTCS K 00ObEKTaM M CpPEACTBaM, BBEJCHHBIM B DKCIUTyaTallMIO WU MPOIIEAIINM
MoJIepHU3aIno, pekoHcTpykuuto mocie 01.07.2016.

2.15. IlokazaTenu JOCTYNHOCTH M Ka4€CTBA MYHHULMIAIBHOW YCIYTd, B TOM YHUCJE KOJIUYECTBO
B3aUMOJICHCTBUI 3asBUTENS C JOJKHOCTHBIMU JIML[AMU IIPU IIPEJOCTABIEHUN MYHULIMIIAIBHOW YCIYTy U
UX TPOJOJDKUTEIBHOCTb, BO3MOXXHOCTh TOJY4YeHHs HMHQOpPMAIMM O XOA€ IMPEeIOCTaBJICHUS
MYHUIIUNATBHONH YCIYTH, B TOM YHCJIE C HCIOJb30BaHHEM HWH(POPMALMOHHO-KOMMYHHUKAIMOHHBIX
TEXHOJIOTHH, BO3MOXXHOCTh JTUOO HEBO3MOXXHOCTh TOJYYCHHs] MyHHUIIUTIATbHON ycimyrn B M®I] (B Tom
quciae B NOJHOM 00BeMe), B JHOOOM TEPPUTOPUAIBHOM TOAPA3JCICHHH OpraHa HCIOJHUTEIHHO-
paclopsAUTEILHOTO OpraHa MECTHOTO CAaMOYIPABJICHHS, MO BbIOOPY 3asBUTEINS (IKCTEPPUTOPUATIBHBIM
IPUHLIMII), TIOCPEACTBOM 3allpoca O MPEJOCTABICHUM HECKOJbKMX TIOCYIAapCTBEHHBIX U (MJIN)
MyHULIMNIATbHBIX yeayr B M®II, npenycmorpenHoro crarbedd 15.1 ®depepanbHoro 3akoHa Ne210-D3
(KOMIJIEKCHBIH 3a1poc).

2.15.1. ITokazarensaMu JOCTYIMHOCTH MPEAOCTABICHUSI MYHUITUITAIIBHOW YCIYTH SIBJISIOTCA:

- pacroJOXEHHOCTh IOMEILIEHUS, B KOTOPOM BEIETCS IIPUEM, BblJaya JOKYMEHTOB B 30HE
JOCTYIMHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA,

- HaJu4yhe HEeoO0XOAMMOIO KOJMYECTBAa CIELUAINCTOB, a TaKXe IIOMELIECHUI, B KOTOPBIX
OCYUIECTBJISIETCS IPUEM JOKYMEHTOB OT 3asIBUTENEH;

- HaJW4Yue ucyeprbiBaomeil uHpopMamun o crnocobax, MOpsAIKE U CPOKaxX IMPerOoCTaBICHUS
MYHHIIMITATILHOW yCIyrd Ha UH(QOPMAIIMOHHBIX CTEHAaX, Ha O(UIIMATbHOM MopTaje pailoHa, Ha Enunom
noprane, Pecny0nukanckom nopraie;

- OKa3aHHe MMOMOIIM WHBAIHJAM B MPEOJOJICHUU O0aphepoB, MEMIAIOMIUX MOTYYECHUIO UMHU yCIyT
HapaBHE C APYTUMU JIMIIAMHU.

2.15.2. [loka3zaTensiMu KayecTBa MPEAOCTABICHUSI MYHULIUITAIbHON YCIIYTH SIBIISIFOTCA:

1) cobGnroneHne CpoKoOB MpUEMA U PACCMOTPEHHUS JOKYMEHTOB;

2) cobnrofieHre CpoKa MONTy4YeHUS pe3yabTaTa MyHUIIMIIAIBHON YCIIYTH;

3) orcyrcTBHe 0OOCHOBaHHBIX JXKAI00 Ha HapyIIeHWs PeriameHTta, coBeplIeHHBIE paOOTHHKAMU
Oprana;

4) KOMMYECTBO B3aUMOJICHCTBUN 3asBUTENs C JODKHOCTHBIMU Juuamu (0e3 yuera
KOHCYJIbTaINi):

a) B3auMoJielicTBUE 3asBHUTENS ¢ paboTHukamu MOIL] npu mpenocTaBlieHUHM MYHULUNATBHON
YCIAYTM OCYIIECTBISIETCS OJMH pa3 MpU NPEACTAaBICHUU 3asBJICHHUS CO BCEMH HEOOXOJUMBIMU
JOKYMEHTaMU;

6) omMH pa3 - B ciy4ae HEOOXOAMMOCTH TIOJIyY€HHMs pe3ysibTaTa IMpeAOCTaBICHUS
MyHUIMNaIpHOW ycinyru B M®L[ B Qopme sk3eMIuIsipa 3IEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM
HOCHTEIIE.

[TponOMmKUTENPHOCTh OJHOTO B3aUMOAEMCTBHS 3asBUTENS C JOJDKHOCTHBIMH JIMIIAMH IIPU
IIPEIOCTABJIEHUN MYHULIMIIAIBHON YCIYTH HE MIPEBBILIAET 15 MUHYT.

3asiBUTENb BIIpaBe OLIEHUTh KAuyeCTBO IMPEAOCTaBICHHUS MYHUIMNAIBHOM YCIYIM C IOMOIIBIO
YCTPOHCTB  MOJBMXKHON  panuoreneoHHOM CBS3M, C HCHOJb30BaHHMEM EnuHoro moprana,
Pecny0OnmkaHnckoro nopraia, TepMUHAIBHBIX YCTPOMUCTB.

2.15.3. Nudopmanust o xoae NPeAOCTaBICHUS MYHHUIMIIAIbHON YCIYIH MOXET ObITh MOJy4YeHa
3asBUTENIEM B TMYHOM KabuHeTe Ha Equnom nmoprane win Ha PecmyOnmukanckom noprae, B MOILI.

2.15.4. IlpenocraBieHne MyHUIUNAIBHON YCIYrH ocyuiecTBisiercs B roooM M®IL] mo BeIOOpy
3asiBUTENIS HE3aBUCUMO OT MECTa €ro KHUTEJbCTBA MM MeCcTa (paKTUYECKOro MpoKUBaHUs (IIpeObIBaHMS)
10 9KCTEPPUTOPUATIBHOMY NIPUHIUITY.

Bbimaua pesynbTara B COOTBETCTBUMM C a03ameM nmepBeiM nyHkTa 2.3.3  Pernmamenta
OCYILIECTBIISICTCS B BBIOPAaHHOM 3asBUTEJIEM OTAeNeHHM (yaajleHHOM pabodem wmecte) MOI]
MYHHUIIMIIAJBHOTO paiioHa wiau B otaeineHnn MOIL] ropoackoro okpyra, B KOTOPOM pPacHoJIOKEH
HCIIPALLIMBAEMBbIN 36MEJIbHBIN y4acTOK.

3asiBUTENb BIIPaBe MOIYYUTh MyHUIIUIAIBHYIO YCIYTY B COCTaBe KOMILJIEKCHOTO 3ampoca.

2.16. Huble TpebOBaHUS, B TOM YHCJIE€ YYHUTHIBAIOIIME OCOOEHHOCTH TMPEAOCTABICHUS
MYHUITUIIAILHON YCIyTH B 3JIEKTPOHHOU (popme.


https://internet.garant.ru/#/document/12177515/entry/1510
https://internet.garant.ru/#/document/22501815/entry/2303
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2.16.1. IIpu npenocTaBIeHUN MYHHUITUTIATFHOW YCIIYTH B QJICKTPOHHOMN (hOpMe 3asBUTEIb BIIPABE:

1) momyuynth MH(OPMAIMIO O TOPSJIKE M CPOKAX MPEIOCTABICHUS MYHUIIUIAIBHOWU YCIyTH,
pasMeniennyro Ha Egunom mnoprane, PecnyOnukanckoM mopTane, Ha OQUIUAIbHOM caiiTe
MYHUIIMIIAIEHOTO paliloHa B MH(POPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHOM ceT «HTepHeT» (httpS://www.
apastovo. tatarstan.ru.);

2) monatpb 3asBICHHE W MHBIE JOKYMEHTHI, HEOOXOAUMBIE Ul MPEJOCTaBICHUS MYHHIIUIAIbHON
YCIIyTH, B TOM YHCJIE TOKYMEHTHI U HH(GOPMAIUIO, SJIEKTPOHHbIE 00pa3bl KOTOPHIX paHee ObUIN 3aBEpEHBI
B COOTBETCTBMHM C IIyHKTOM 7.2 yactu 1 crateu 16 ®@enepanbHoro 3akona Ne210-d3, ¢ ucnonb3oBaHUEM
PecnyOnmkanckoro nopraia, mopTajia MyHULIUIATbHBIX YCIIYT;

3) MoMIy4uTh CBECHHS O XO/I€ BBHITIOJIHEHUS 3asBICHUH, TOJJAHHBIX B JIEKTPOHHOHN (opme;

4) ocylIecTBUTh OLIEHKY KaueCTBa PEOCTaBICHUS MYHULIUTIATIbHONU YCITyTH;

5) momy4YHWTh pe3yabTaT MPENOCTABICHUS MYHHMLIMNAIBHOW YCIyrd B (opMe 3JIeKTPOHHOTO
JNOKYMEHTA;

6) mojath X)anoOy Ha pelmieHue u aeiicteue (OesneiicTBue) OpraHa, a TakkKe €ro JOJDKHOCTHBIX
JUI, MYHUIMNAIBHBIX CIYXallUX IMOCPeNcTBOM PecmybnukaHckoro moprana, mopraia ¢eaepalbHOR
rOCYJapCTBEHHON  MH(QOPMALMOHHOM  CHCTEMBI,  OOecleymBammeil  mporecc  JOCyaeOHOTOo
(BHecyneOHOro) oOOKalmoBaHMsI  pelIeHMid W AeiicTBuil  (Oe34eicTBHsI), COBEPIICHHBIX  IPHU
MIPEIOCTABIIEHUN TOCYJAapCTBEHHbIX W MYHULUNAIbHBIX YCIYI OpraHamH, MpeloCTaBIIAIOIIUMU
roCyJapCTBEHHbIE U MYHULHUNAJIbHBIE YCIYIHM, HUX JOJDKHOCTHBIMHM JIMI[AMHU, TOCYAApPCTBEHHBIMH U
MYHHULMIIAJIBHBIMU CITYKaIMHU.

2.16.2. ®opMupoBaHHE 3asBJICHUS OCYIIECTBIISIETCS IOCPEICTBOM 3alOJIHEHUS SJIEKTPOHHOMN
¢dopmbl 3asBiieHuss Ha PecmyOnmkanckoMm mopTanie 0e3 HEO0OXOAMMOCTH JIOTIOJHUTEIBHON Mogaun
3asBJICHUS B KaKOK-1100 MHOU (opMme.

2.16.3. IIpu popmupoBanuu 3asBieHUs: Ha PecmyOnnkanckoM mopraie 00ecreunBacTCs:

1) BO3BMO>KHOCTh KOMUPOBAHUS M COXPAaHEHUS 3asBICHUS U UHBIX JTOKYMEHTOB, HEOOXOUMBIX JJIsI
IIPEIOCTABIICHUS YCIYTH;

2) BO3MOKHOCTb 3aIIOJTHEHUSI HECKOJIbKUMU 3asBUTENISIMU OJTHOM 3JIEKTPOHHOMN (hOPMBI 3asBICHUS
Ipyu 00pallleHnH 3a YCIyraMH, IpeanoaralolliiMy HalpaBjIeHHUe COBMECTHOIO 3asiBJIEHUSI HECKOJIbKUMU
3asIBUTEIISIMU;

3) BO3MOXKHOCTb I1€YaTH Ha OYMa)KHOM HOCHUTEJIE KOTIUHU AJIEKTPOHHOMN (POPMBI 3asIBICHNUS;

4) coxpaHeHUe paHee BBEIEHHBIX B JIEKTPOHHYIO (JOpMY 3asiBICHUS 3HaYEHUU B 1000 MOMEHT
[0 JKEJIAaHUIO I0JIb30BaTels, B TOM 4KCIE MpPU BO3HUKHOBEHHMHM OIIMOOK BBOJA M BO3BpaTe MAJis
MOBTOPHOT'O BBO/IA 3HAYEHUH B 3JIEKTPOHHYIO (hOpMY 3asBICHMUS;

5) 3arnoiHEeHue MoJeH AIEKTPOHHOU (OPMBI 3asBIICHHS /10 Hayaia BBOJIA CBEACHUN 3asBUTEIIEM C
UCIOJb30BaHUEM CBelleHUH, pa3memieHHbIXx B ECHA, u cBeneHuil, omyOnuMKoBaHHBIX Ha EguHom
nopraie, PecriybirkanckoM mopraiie, B 4acTH, Kacaroleics cBeieHnid, otcyrcrByromux B ECUA;

6) BO3MOXKHOCTh BEPHYTbCS Ha JIIOOOW M3 3TANOB 3alOJHEHMS 3JEKTPOHHOM (OPMBI 3asBICHUS
0e3 nmorepu paHee BBEIEHHON MH(QOpMaIIHH;

7) BO3MOXKHOCTb JOCTyIa 3asiBUTeNsl Ha PecrnyOnMkaHCKOM mopTane K paHee NOJaHHBIM UM
3asBJICHUSAM B TE€UEHHE HE MEHEee OJHOIO roja, a TakXKe YacTMYHO C(OPMUPOBAHHBIM 3asiBICHUSM - B
TE€UEHHE HE MEHEE TPEX MECSLIEB.

2.16.4. 3anuce 3asButeneil Ha npueM B M®I] (manee - 3amuCh) OCYIIECTBISETCS MOCPEICTBOM
Pecniybnukanckoro nopTtana, TenedoHa KoHTakT-1ieHTpa MO,

3asBUTEIIO TIPEIOCTABIISAETCS BO3MOXKHOCTh 3allMCH Ha JIFOOBIE CBOOOMHBIE NJISI TIpHeMa JaTy U
BpeMs B Iipezieniax ycraHoBleHHOro B M®I] rpaduka npuema.

3anuch Ha ONpeAeNICHHYIO 1aTy 3aKaHUMBAETCS 3a CYTKH JI0 HACTYIJICHHUS 3TOM JaThl.

Jis  ocyliecTBIEHUsT TpeNBapUTENbHOM 3amucu mocpeacTBoM PecnyOinkaHckoro mnopTtaia
3asIBUTEII0 HE0OXOIMMO yKa3aTh 3alpaliiBaeMble CHCTEMON JaHHbIE, B TOM YHCIIE:

- (hamunuo, MM, OTYECTBO (MIPU HATTUYHH);

- HoMep TenedoHa;

- 4/IpeC NEKTPOHHON MOYTHI (IO KETAHHIO);

- )KEJTaeMYI0 JaTy U BpeMs pUeEMa.


https://internet.garant.ru/#/document/12177515/entry/16172
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B cimydae HECOOTBETCTBHS CBEIEHWW, KOTOPHIC COOOIIWI 3asBUTENb NPH TMPEIBAPUTEIHLHOMN
3allUCH, JOKYMEHTaM, MPEACTABICHHBIM 3asBUTENIEM IpPHU JIMYHOM IpHEME, MpeIBapUTENIbHAS 3aIluCh
AHHYJIHPYETCS.

[Ipu ocymiecTBIEHUN TPEABAPUTEIBHON 3alMCH 3asgBUTENI0 O0ECIEUYMBACTCS BO3MOXKHOCTD
pacreuaTaTh TAJIOH-TIOATBEPKACHHUE. B ciyyae eciu 3agBUTENb COOOIIMT aJipec 3JIEKTPOHHOM MOYTHI, Ha
yYKa3aHHBIM aJpec TakKe Hampapisiercs WHGOpMAIMs O MOATBEPXKICHUU MPEIBAPUTEILHONW 3alucu C
yKa3aHHEM JaThl, BP€MEHU U MECTa Mpuema.

[Ipu ocymiecTBIEHUH TpPEABAPUTEIBHON 3allMCH  3asBUTENb B 00A3aTEIBHOM TOpSIKE
nH(OPMUPYETCS O TOM, UTO MpeBapUTEIbHAS 3alUCh AHHYJIUPYETCS B Cllydae ero HesIBKU [0 UCTEYCHHUH
15 MUHYT C Ha3HAYEHHOTO BPEMEHHU IpUeMa.

3asiBUTENb B J1I000€ BpeMsl BIIpaBe 0TKA3aThCs OT MPEIBAPUTEIBHOMN 3aMKCH.

3ampemaercss TpeOOBaTh OT 3asBUTENS COBEPIIEHUS HMHBIX JCHCTBUIM, KpOME MPOXOXKICHHS
UJACHTU(PUKAIUN U ayTeHTU(UKALIKUU B COOTBETCTBUM C HOPMATHUBHBIMU MIPABOBBIMU akTaMu Poccuiickoii
@enepanyy, ykazaHHs LEIH MPHEMa, a TAKXKe MPEICTaBICHHUS CBEICHHI, HEOOXOIMMBIX U pacueTa
JUIUTEIHHOCTH BPEMEHHOT0 HHTEPBaia, KOTOPhI He00X0IMMO 3a0pOHUPOBATH ISl IPUEMA.

2.16.5. UudopmupoBaHue 0 NMpeaoCTaBICHUH MYHUITUTAIBHONU YCIIYTH:

1. Uudopmarnivs o mopsiike MpeIoCTaBICHUs MyHHUIIUITATLHOW YCIYyTH pa3MeIlaeTcs:

1) Ha WMHPOPMALMOHHBIX CTEHIAX, COJCPIKALINX BHU3YAJIbHYIO M TEKCTOBYIO WH(OpPMAIHIO O
MYHHUIIMIIAIBHOM  yCIyre, pAaclOJIOKEHHBIX B IOMEIICHUAX MHOTO(QYHKIIMOHATBHBIX LIEHTPOB
MPEOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIUITATIBHBIX YCIYT;

2) Ha  oQHUIMATBHOM  caiiTe  MYHHIMOAILHOrO  paiioHa B  HH()OpMAIMOHHO-
TenekoMMyHuKannoHHou cetu «Murtepuer» (https://www. apastovo. tatarstan.ru.);

3) Ha mopTane MyHUIIUTIAIBHBIX YCIIYT;

4) Ha moprajge TroOCYJapCTBEHHbIX M MYyHMLIMNAIbHbIX ycinyr PecnyOnuku Tatapcran
(wwwe.uslugi.tatarstan.ru) (nanee - PecriyOinkaHckuii opran);

5) Ha enMHOM IOpTaje€ TOCYJAapCTBEHHbIX M  MYHMLUMIAIBHBIX  ycIyr  (pyHKLMA)
(www.gosuslugi.ru) (manee - Equnslii mopran);

6) B rocy1apCTBEHHOU MH(POPMAIIMOHHOM crcTeMe "PeecTp rocy1apCTBEHHBIX U MYHUIIUTIATBHBIX
yeryr  PecniyOnmmkm  Tarapcran"  (www.frgu.tatar.ru) (mamee - Peectp rocymapCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT).

2. KoHcynbTUpOBaHME MO BONPOCAM MPEIOCTABICHNUS MYHUIUIAIBLHON YCIYTH OCYILECTBISAETCS:

1) B MHOTOQYHKIIMOHAJBHBIX LEHTPAX IMPEIOCTABICHUS TOCYIAapCTBEHHBIX M MYHHUIIHITATbHBIX
YCIYT MPH YCTHOM OOpaIlieHUH - JIMYHO UJIH IO TesIe(OHY;

2) B MHTEpaKkTUBHOMW (hopme B PecniyOiimkanckom mopraie;

3) B YIOJIHOMOYEHHOM Ha MpeaocTaBieHue ycayru Oprase

- IPU YCTHOM OOPAIICHUH - TMYHO WIIH IO TeNleOoHY;

- IPU MUCbMEHHOM (B TOM 4Hclie B pOpME AJIEKTPOHHOIO JOKYMEHTa) OOpallleHUH - Ha OyMakHOM
HOCHUTEIIE TI0 TI0YTE, B 3JIEKTPOHHON (hOpME IO IIEKTPOHHON TOYUTE.

3. Undopmamus Ha Enunom mnoptane, PecnyOinkaHckoM MopTajlie O HOpsJIKE U CpoKax
MIPEIOCTABICHUS] MYHHUIIMITATBHON YCIIYTH HAa OCHOBAaHWH CBENIEHHH, conepkamuxcs B PecriyOimkanckom
peecTpe, MpeACTaBISIETCS 3asSBUTENI0 OECIUIaTHO.

Joctyn kK WHQOpPMAIMM O CpPOKax W TMOPSAKE NPEIOCTABICHUS MYHHUIMITAIHLHONH YCIYTH
OCyLIeCTBIsieTCs ©0€3 BBIMOJHEHUS 3asBUTENEM Kakux-nmubo TpeOoBaHWil, B TOM uwucie 0Oe3
WCTIOJIB30BaHUS IPOTPAMMHOTO 00ECIIeYeHHsI, yCTAHOBKA KOTOPOTO HA TEXHUYECKUE CPECTBA 3asiBUTEIIS
TpeOyeT 3aKIIOYEHHUs JIMIEH3MOHHOIO WJIM WHOTO COTJIAIIEHUs C IpaBooOiajgaTeseM MpOrpaMMHOIO
o0ecriedeHrs, MpeayCMaTPUBAIONIETO B3MMAHUE TUIATHI, PETUCTPAIMIO WM aBTOPH3AIMIO 3asBUTEII,
WM TIPE/CTaBICHNE UM NIEPCOHATIBHBIX JAHHBIX.

4. Tlpu oOpamieHUM 3asBUTENS JIMYHO WIH 1O Tele(OHY B COOTBETCTBUU C ITOCTYIHBIIUM
oOpalleHneM MpeCTaBIseTCst UH(OpMAIIHS:

1) 0 MeCTOHaxXOXJIeHHH MHOTO(YHKIIMOHATBHOTO IEHTPa MPEIOCTABICHHS TOCYJapCTBEHHBIX H
MYHUIIUNATBHBIX ycayr, Oprana (aapec, rpaguk paboThl, ClipaBOYHbIE TeNe(OHDI);

2) o mopsAaKe TMPEeAOCTaBICHUS MYHUIMNAILHONW YCIyrd, O crnocobax U CpoKax MoJa4yu


http://uslugi.tatarstan.ru/
http://www.gosuslugi.ru/
http://frgu.tatar.ru/
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3asIBJICHUI;

3) o xareropusx rpaxaaH, KOTOPbIM IPEJOCTABIAETCS MyHUIIMIIAIIbHAS yCIyra; O HOPMaTUBHBIX
IIPABOBBIX AKTAX, PErYIMPYIOIIHUX BOIPOCH! IPEJOCTABICHNS MyHULIMIIAIBEHON YCIIYTH;

4) o mepeyHe JOKYMEHTOB, HEOOXOMUMBIX Ui PACCMOTPEHHUs 3asBICHHUSA O IPEIOCTABICHUU
MYHHMIMIIAIBHON YCIIyTH, O CPOKAX IIPUEMA U PErMCTPaLlUH 3asBICHMS;

5) o xoe npeaocTaBICHNsI MyHUIUIIAIBHOMN YCIIyTH;

6) 0 MecTe pa3MelleHusl Ha O(pULIHATbHOM [OpTaJleé OPraHOB MECTHOTO CaMOYIPABJIEHUs TOpoJa
Kazanu nadopmarum no Bonpocam npeoCTaBIeHUs] MyHHLIIUIAIBHOW YCIYTH;

7) o mopsiake 00KaTOBaHUS ISHCTBHI MM O€3/IeHCTBHSI TOJDKHOCTHBIX JuI Oprana.

[To nucbMEHHOMY OOpalleHUIO COTPYJHUKU OTJ€la, OTBETCTBEHHbBIE 3a IIPEIOCTAaBICHUE
MYHULUNAIBHON yCIYT'M, HOAPOOHO B NHMCBMEHHOH (OpMe pa3bsACHAIOT 3asBUTEN0 HOPSIO0K
IIPEIOCTABIICHUSI MYHULIMIIAJIILHOM YCIIYTH M BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM ITyHKTe PeriaMenTa, u B
Te4eHue Tpex padouux IHEH co AHA perucTpanuy oOpallleHUs] HANpaBJIAIOT OTBET 3asBUTEN0. OTBETHI
JalTcs Ha s3bIKe oOpamieHus. B ciiyuae HEBO3MOXKHOCTH JaTh OTBET Ha s3bIKE OOpalieHus
UCIOJIb3YIOTCS TOCYAapCTBEHHBIE A3bIKU PecriyOnuku TaTtapcran.

5. Wudopmammst 1o BompocaMm NPEAOCTABICHHS MYHHUIMIIAIBHONH YCIyrH pa3Mmeniaercs Ha
ounmanbHOM caiiTe MYHUIUNAIBHOTO paioHa B HMH(POPMALMOHHO-TEIEKOMMYHUKALMOHHON CceTH
«Uutepuer» (https://www. apastovo. tatarstan.ru.) m Ha MHGOPMAIMOHHBIX CTCHIAX B IOMELICHUSX
Oprana a5 paboThl C 3asIBUTEISIMH.

Wndpopmanusa Ha rocynapcTBeHHbIX s3blkax PecnyOnmuku Tarapctan, pa3meniaemas Ha
MH(GOPMALIMOHHBIX CTEHAAX M Ha O(UIMAIBHOM CalTe MYyHMLMIAIBHOIO palioHa B MH()OPMAIMOHHO-
TenekoMMyHuKaimonHou cetu «Mutepuer» (https://www. apastovo. tatarstan.ru.) B uHdopMaMOHHO-
TEJIEKOMMYHUKAIIMOHHOW ceTH "HHTepHer", BKIIOUaeT CBEACHUS O MYHUIMIAIBHOM yCIyre,
cozepkaniecss B PermamenTe, MHPOPMALUIO O MECTOHAXOXKIEHUH, CIIPABOYHBIX Telle)OHAX, BPEMEHHU
pabotbl Oprana, o rpaduke npruema 3asBJICHHH Ha Pe10CTaBICHNE MYHUIMIIATbHOMN YCIyTH.

6. B PernamenTe ucnonb3yroTcs CAEAYIOUME TEPMUHBI U ONIPEACICHUS:

- ylajeHHoe paboyee MeCTO MHOTO()YHKIIMOHAIBHOTO [IEHTpa MPeI0CTaBICHUs TOCYAapCTBEHHBIX
U MYHUIMTAIBHBIX YCIYT - TEPPUTOPUATILHO O0OCOOJICHHOE CTPYKTYpHOE TojapasjaeneHue (oduc)
MHOTO()YHKIIMOHAJIBHOTO IIEHTpa MpPEJOCTaBIEHUS] TOCYJapCTBEHHBIX W MYHHULUNAIBHBIX YCIYT,
CO3/IaHHOE B TOPOJICKOM (CEIbCKOM) IMOCEJIEHUH MYHHUIMNAIBHOIO pailoHa WM B TOPOJICKOM OKpyTre
PecnyObnukn TaTtapcTaH B COOTBETCTBUM ¢ MyHKTOM 34 IlpaBun opraHuzanuu JAesTelbHOCTH
MHOTOQYHKIIMOHAJIbHBIX IEHTPOB IMPENOCTABICHUS TOCYAAPCTBEHHBIX W MYHHUIMHAIBHBIX YCIYT,
YTBEp)KIEHHbIX nocTtaHoBieHreM [IpaButensctBa Poccuiickoit @enepauun ot 22.12.2012 Nel376 «O6
yrBepxaAeHuH [IpaBui opraHu3anuu JeATEIbHOCTH MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB IMPEIOCTaBICHUS
rOCyapCTBEHHBIX 1 MyHUIUIIAIBHBIX YCIYT»;

- TEXHUYECKasi OmmoOKa - omuOKka (OnMucKa, OomevyaTrka, rpaMMaTHYecKas WiH apupMeTHyecKas
omnoOka mu60 nogo0Hast omrOKa), JONyIIeHHas: OPraHOM, MPEIOCTABISAIOIINM MyHULIUTIAIBHYIO YCIYTY,
U TpuBellIas K HECOOTBETCTBUIO CBEJIEHUM, BHECEHHBIX B JOKYMEHT (pe3ylbTaT MYHUIIUIAIbHOMN
yCIYTH), CBEACHUSIM B JOKYMEHTaX, HA OCHOBAaHHM KOTOPBIX BHOCHUJIMCH CBE/ICHUS;

- Enunas cucrema waeHTHGUKANUK W ayTeHTH(HUKaUU B WHPPACTPYKType, OOecTieunBaromen
MH(POPMAIMOHHO-TEXHOJIIOTHYECKOEe B3auMOJIeHCTBUE HMH(OPMAIIMOHHBIX CHUCTEM, MCIOJIB3YEMbIX JUIS
MIPEIOCTABIIEHUS] TOCYJaPCTBEHHBIX U MYHUIIMNIAIBHBIX YCIYT B 3JIeKTpoHHOH Qopme (nanee - ECUA) -
denepanbHas rocynapcTBeHHas WH(GOpMalMOHHAs cHcTeMa, O00eCHeuMBaIonias CaHKIMOHUPOBAHHBIN
JOCTYIl ~ yYaCTHUKOB HWH(GOPMAIlMOHHOTO  B3aUMOJEHCTBUS B  CcHCTeME€ HJEHTUDHUKAUU U
ayTeHTU(UKAUMU K MHPOpMAalLUY, COoJeprKalleiicsi B TOCYAapCTBEHHBIX MH(OPMAIIMOHHBIX CHCTEMaX M
MHBIX HTHPOPMAIIMOHHBIX CUCTEMAX;

- M®IL[ - TocymapctBeHHOe OroKeTHOE yupexaeHue "MHOroQyHKIMOHAIBHBIA LIEHTP
MIPEIOCTaBIIEHHUS TOCYJaPCTBEHHBIX U MyHULIUIIATIbHBIX YCiyr B Pecniyonuke Tatapcran";

- AUC MO®I] - aBromaru3upoBaHHas WHGOPMALMOHHAs CHCTEMa MHOTO(QYHKIMOHAIbHBIX
LIEHTPOB MPEIOCTABIEHUS TOCYJapPCTBEHHBIX U MyHULIMTIANBbHBIX yclyr PecriyOnuku Tarapcran;

B PernamenTe noa 3asBiI€HUEM O MPENOCTABICHUN MYHUIMIIAIBHON YCIYTU (Jajee - 3asBICHUE)
MTOHMMAETCS 3aIPOC O MPENOCTABICHNN MYHUIIMIIAIIBHON YCIIyTH, ITONAHHBIM B COOTBETCTBHU C ITYHKTOM


https://internet.garant.ru/#/document/70290064/entry/1034
https://internet.garant.ru/#/document/70290064/entry/0
https://internet.garant.ru/#/document/12177515/entry/2003

13

3 crateu 2 @enpepanpHoro 3akoHa oT 27.07.2010 Ne210-d3 «OO6 opraHuzanuu TPeIOCTaBICHUS
roCyJlapCTBEHHBIX U MyHUIIMIAJIBHBIX ycayr» (nanee - @eaepanbHbiil 3akoH Ne210-D3).
3. Cocras, nocieA0BaTeNbHOCTh U CPOKU BBIITOJHEHUS aAMUHUCTPATUBHBIX IIPOLIETYD

[lepeueHp BapHaHTOB IPENOCTABICHUS MYHHUIMIAIBHOM YCIYI'M, BKJIIOYAIOIUNA B TOM YHCIE
BapUaHThl MPEJAOCTABICHUS MYHUIUIAIBHON YCIYTHM, HEOOXOAMMBIM IJIi MCIPABICHMS AOMYIIEHHBIX
OIEYaTOK M OUIMOOK B BBIJAHHBIX B PE3yJIbTAaTE MPEJOCTABICHUS MyHUITUIAIBHON YCIYTH TOKyMEHTaxX U
CO3JIaHHBIX PEECTPOBBIX 3AMUCIX

MyHununanbHas yciyra, a TaKKe UCIPaBJICHUE JIOMYIIEHHBIX ONeYaTOK U OMIMOOK B BBIIAHHBIX B
pe3yiabTare MpeJoCTaBICHUs] MyHUIUIAIBHON yCIyrM JOKYMEHTaX U CO3/IaHHBIX PEECTPOBBIX 3allUCHX,
OCYILECTBISIOTCS B €IMHOM BapUaHTE M HE HMEIOT OTJEIbHBIX CIIEHApUEB IPEJOCTABICHUS
MYHULUOAIBHON YCIYrM, pa3lMyarolluXcsd CpPOKaMU NPEOCTaBICHHs, KaTeropusMU 3asBUTEINEH,
BEIMYMHONM ¥ TOPSJIKOM OIUIAThl, MEPEeYHEM JOKYMEHTOB, HEOOXOAMMBIX Ui MpPEJOCTaBICHUS
MYHULUNAIBHON YCIIYTH; JOKYMEHTaMHU U IOPUAMYECKH 3HAYMMBIMU JIEHCTBUSMHU, BO3HUKAIOUIMMU B
pe3yJibTaTe NpeaoCTaBICHUs] MyHUIIUIIAIBHON YCIYTH.

3.1. Onucanue nocneaoBaTeaIbHOCTH JSHCTBUI NP MPEIOCTABICHUN MYHUIIUIIAIBHON YCIIyTH.

[IpenocraBieHne MyHUIMIIATBHON YCIYTH BKIKOYAET B c€0sl CIEAYIOLIUE POLIEYPHhI:

1) oka3aHue KOHCYJIbTAllUN 3asBUTEIIO;

2) IpUHSTHE U PACCMOTPEHUE KOMILIEKTA JOKYMEHTOB, ITPE/ICTABICHHbBIX 3asIBUTEIIEM;

3) HampaBlieHHME MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOIIHME B IPEOCTABICHHU
MYHULMIIAJIBHON YCIYTH;

4) noaroTOBKAa pe3yibTaTa MyHULIUIIAIBHONW YCIYyTH;

5) Bbiaua (HampaBJIeHUE) 3aBUTEIO pe3yabTaTa MyHUITUTIATBHON YCITYTH.

3.2. Oka3aHue KOHCYJbTalUN 3asBUTEITIO.

3.2.1. OcHoBaHueM /s Hauyaja BbBIIOJHEHUS AaJIMUHUCTPATUBHOM MPOLEAYphl SBISETCS
oOpalieHue 3asBUTENS 110 BOIIPOCAM, CBSI3aHHBIM C IIPEJOCTaBIEHUEM MYHULIUIIAIBHONW YCIYTH.

JIOJOKHOCTHBIM  JTMIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a BBIIOJHEHUE aJIMUHUCTPATUBHOMN
MIPOLEAYPBI, SBISAETCS:

- ipu oOpaueHuu 3asButens B MOL - padotauk MOII;

- npu obOpamieHun 3asButens B OpraH — TIJaBHBIM CHELUANIUCT OTAeNa MH(PacTpyKTypHOTO
pa3ButTus (Hanee - JOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJIBTUPOBAHUE).

3.2.2. 3asBUTENb BOpaBe OOPATUTHCS 3a KOHCYJIbTALUMEH O MOpSAAKE W CPOKax INMpeloCTaBICHUS
MyHUIUIIATEHON yciayru B M®I] nuyHo 1 o TeneoHy U 3JIeKTPOHHOMN ToUTe.

PabotHuk M®L] KoHCYIbTHPYET 3asBUTENSA, B TOM YUCIE 1O COCTaBy, (popMe MpecTaBisieMon
JOKYMEHTAIMU U IPYTUM BOIIPOCaM JJIsl HOJMyYEHUS! MyHULIMIIATbHON YCIYyTH.

3asBUTENb MOXKET MOJIYYUTh HHPOPMALIUIO O TOPSIKE NPEAOCTaBICHUsI MyHUIIMIIAIBHON yCIyru
nyTeM cBOOOAHOTO aoctymna ¢ caiira M®I] www.mfcl6.tatarstan.ru.

AJIMUHUCTpPAaTUBHBIE NMPOLIEYPhl, YCTaHABIMBAEMbIE HACTOSAIIMM ITYHKTOM, BBIIIOJIHAIOTCA B JCHb
oOparnieHus 3asiBUTEISI.

Pe3ynbrarom BBINOJIHEHUS aJIMHUHUCTPATUBHBIX NPOLEAYP SBISAETCS KOHCYJBTALUs IO COCTaBy,
dbopMe TpeacTaBIsIeMON JOKYMEHTAlUM U JPYrUM BONpOCAaM, HEOOXOAUMBIM I TOJyYEHHS
MYHHMIMITAIIBHON YCIIYTH.

3.2.3. 3asButens BopaBe oOpatutbes B Opran mo tenedoHy U DJIEKTPOHHOM MoOuTe, a Takke
MOJyYUTh KOHCYNbTAlMI0 Ha PecnyOMuMKaHCKOM IMOpTajle O MOpSAKE U CPOKaxX MpeoCTaBIICHUs
MYHHUIIMIIAJIBHOM YCIYTH, B TOM YHCII€ 10 COCTaBy, (hopme IpeacTaBiIsieMOd TOKYMEHTAlUU U JAPYTUM
BOIIPOCAM JUIsl MOJTYYEHHUS] MyHULIMIIAIBHON YCIIYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHPOBaHUE, WH(DOPMHpYET 3asBHUTENS B
COOTBETCTBHUH ¢ TpeboBaHUsIMHU ITyHKTa 1.3.4 Pernamenra.

AJMUHUCTpPAaTUBHBIE MPOIENYpPbl, yCTaHABIMBAEMbIE HACTOSIIIMM ITYHKTOM, BBIMOJHSIIOTCS B
TEYeHHUE TpeX pabovMX JHEH co THS MOCTYIUICHUS 0OpalleHus..

Pe3ynbraraMu BBINOJHEHUS a]MUHUCTPATUBHBIX MIPOLEAYD SIBJISIFOTCS KOHCYJIbTAIMK 10 COCTaBY,
dopme mpencTaBasieMON JIOKYMEHTAlMM M JAPYIrMM BONpOCaM, HEOOXOAWMBIM ISl TOJyYSHHS
MYHUIIUTIAJILHOW YCIYTH.


https://internet.garant.ru/#/document/12177515/entry/2003
http://mfc16.tatarstan.ru/
https://internet.garant.ru/#/document/22501815/entry/1134
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3.3. [IpunHsTHE U paCCMOTPEHNE KOMIUIEKTA IOKYMEHTOB, MPECTABICHHBIX 3asBUTEIIEM.

3.3.1. IlpueM JOOKYMEHTOB njsi NPEAOCTaBICHHUS MYHMLMIAIbHOW yciayru uepes MOL[ win
yaajieHHoe pabodee mecto M®DII.

3.3.1.1. 3asBurens (mpeacTraBUTeNb 3asBUTENS) oOpamaercs B MOIL[ ¢ 3ampocom o
MIPEIOCTABIIEHUN MYHUILIMNIAIBHON YCIYTH M MPEJCTABIAET JOKYMEHThI B COOTBETCTBUH C IMYHKTOM 2.5
Pernamenra.

3.3.1.2. PaGOTHHK TIpH, BEXYIIMI MPUEM 3asBJICHUMN:

- oTIpesieNsieT IpeaMET OOpaICHNUS;

- YIOCTOBEPSET JINYHOCTD 3asIBUTEIIS;

- IPOBOJUT MPOBEPKY MOJTHOMOYMH JIMIIA, TOJAIOLIETO JOKYMEHTHI;

- TMPOBOJUT MPOBEPKY COOTBETCTBUSI JIOKYMEHTOB TpPeOOBAaHUSM, yKa3aHHbIM B IyHKTe 2.5
Permamenra;

- 3AII0JIHSIET JIEKTPOHHYIO dhopmy 3asiBiaeHuss B AUC MOLI;

- NpU MpPEICTaBICHUM JIOKYMEHTOB, yKa3aHHBIX B NyHKTe 2.5 Pernamenra, Ha OyMaXHOM
HOCHTEJIE OCYIIECTBIISIET CKAHUPOBAHHE MPEACTABICHHBIX IOKYMEHTOB;

- pacnieuaThiBaet 3asaBiieHne u3 AUC MOL];

- IepelaeT 3asBUTENIO Ha IPOBEPKY U MOAMHCAHUE;

- TIOCJIe TIOJIMUCAHMSI CKaHUPYeT noanucanHoe 3aspienue B AIC MOLJ;

- zarpyxaer B AMC MODI[ pokyMeHThl, NpeACTaBIEHHBIE B DSJIEKTPOHHON Qopme, wiu
AJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JTOKYMEHTOB, (POPMHUPYET AJIEKTPOHHOE AETIO;

- BO3BpAallaeT MOANKUCAHHOE 3asIBICHUE U OPUTHUHAIBI OYMaKHBIX IOKYMEHTOB;

- BBIIAET 3aBUTEIIO PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHUCTpPATUBHBIE MPOIEAYPhI, yCTAaHABIMBAEMbIE HACTOSIIIUM ITYHKTOM, BBIIIOJIHSAIOTCS B JI€Hb
oOparieHus 3assBUTEIIS.

PesynbraramMu BBIMONTHEHUS AIMUHHCTPATHUBHBIX MPOIENYp SBISIOTCS TOTOBOE K OTIPaBKe
3asIBJICHUE U MTAKET JOKyMEHTOB.

3.3.1.3. Pab6otauk M®ILI] HanpaBisieT makeT JOKYMEHTOB, MPUHATHIX OT 3asBUTeNs, B OpraH B
9JIEKTPOHHOU (hopMe (B COCTAaBE MAKETOB SJEKTPOHHBIX JI€N) B TEUEHUE OJTHOTO pabodero JTHs CO JHS
oOpalleHus 3asBUTENS B CTPYKTypHOE nojpazaenenue MOILL.

PesynbTaramMu BBIMONHEHHS AJAMMHHUCTPATHBHBIX MpPOLEAYp SBISIOTCA 3asBJICHUE W IaKeT
JOKYMEHTOB (3JIEKTPOHHOE J€J0), HampaBiieHHble B OpraH NOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aUMO/JICVCTBUS.

3.3.2. Tlpuem NOKYMEHTOB AJis MPEIOCTABICHUS MYHUIIUTIATHHON YCIYTH B JIEKTPOHHOU (hopme
yepe3 PecriyOnukaHckuii moprai.

3asiBUTENb AJIs TO/Ia4YM 3asBJICHUSI B DJICKTPOHHOM (hOpME BBITIONHSET CIEAYIONINE AeHCTBUS:

- BBIIIOJIHSIET aBTOPHU3ALUIO;

- OTKpBIBaeT GOpMY JEKTPOHHOTO 3asBICHHUS,

- 3anojiHseT (GopMy O3JIEKTPOHHOTO 3asBJICHUS, BKJIIOYAIOIIYI0 CBEACHMS, HEOOXOIUMBIE U
o0s13aTenbHBIC IS MTPEIOCTaBICHUSI MYHUILIUTIATBHON YCIYTH;

- NPUKPEIUIeT JOKYMEHTHI B AJIEKTPOHHOH (opME WM 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB K
(opme IIEeKTPOHHOTO 3asBJIeHUS (TP HEOOXOJUMOCTH);

- MOATBEpKAaeT (PaKT O3HAKOMIJIEHHS U COIJIaCHsl C YCIOBHSIMH U MOPSAIKOM IPEIOCTaBICHUS
MYHHIIMIIAIBHOM YCIYTH B DJIEKTPOHHON (opme (yCTaHABIMBAaEeT COOTBETCTBYIOUIYID OTMETKY O
coryiacuu B (hopMe JIEKTPOHHOTO 3asBJICHU );

- TIOATBEP)KJAeT JOCTOBEPHOCTh COOOIIEHHBIX CBEIEHUH (YCTaHABIMBAET COOTBETCTBYIOIIYIO
OTMETKY B (hOpMe€ SJIEKTPOHHOTO 3asBJICHHS ),

- OTIpABIIAET 3alOJHEHHOE AJIEKTPOHHOE 3asBICHHE (HAXMMAET COOTBETCTBYIOUIYIO KHONKY B
(hopme IIEKTPOHHOTO 3asIBJICHHS );

- JJIGKTPOHHOE 3asiBIIEHHE IOJAMUCHIBAETCS B COOTBETCTBMM C TpeOOBaHUSAMHM MyHKTa 2.5.5
Permamenra;

- IOJTy4YaeT yBeJOMJIEHHE 00 OTIPABKE AJIEKTPOHHOT'O 3asIBICHUS.

dopmaTHO-JIOrHYeCKass MpoBepKa CPOPMUPOBAHHOTO 3asBICHUS OCYIIECTBISETCS IOCIE


https://internet.garant.ru/#/document/22501815/entry/125
https://internet.garant.ru/#/document/22501815/entry/125
https://internet.garant.ru/#/document/22501815/entry/125
https://internet.garant.ru/#/document/22501815/entry/125
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3allOJIHEHUS 3asBUTEIEM KaXAOro U3 IMoJiel 3IeKTpOHHOH ¢opmbl 3asBiaeHusa. [lpu BbIIBIEHUUN
HEKOPPEKTHO 3allOJIHEHHOTO TIOJI D3JEKTPOHHOW (OpMBI 3asBICHUS 3asABUTEIb YBEIOMIISETCS O
XapakTepe BbISBIEHHOW OMIMOKM M TOpPSJIKE €€ YCTPaHeHHUs IOCPEACTBOM HH(POPMALMOHHOIO
COOOIIEHHUST HETIOCPEACTBEHHO B AJIEKTPOHHOH (pOpMeE 3asiBICHUS.

AJMMHHCTpPAaTUBHbIE IPOLIEAYPbI, YCTAHABIMBAEMbIE HACTOSIILIUM IIYHKTOM, BBIIOJIHAIOTCS B I€Hb
oOparieHus 3assBUTEIIS.

Pe3ynpTaToM BBINOJIHEHUS AJAMUHUCTPATHBHBIX IPOLEAYpP SBJIAETCS 3JIEKTPOHHOE JIEIIo,
HanpasyieHHOE B OpraH IocpeCTBOM CUCTEMBI JIEKTPOHHOI'O B3aUMOAECHCTBHSL.

3.3.3. PaccMOoTpeHrEe KOMIUIEKTa JOKYMEHTOB OpraHoMm.

3.3.3.1. OcHoBaHuEM /s Hayaja BBINOJIHEHUS] AJMUHUCTPATUBHOW NPOLEAYpPHI SBIAETCA
MOCTYIUICHUE 3asiBJICHUS] U HMHBIX JOKYMEHTOB, HEOOXOAMMBIX Ul MPEAOCTABICHUS MYHHUIMIIATIbHOM
YCIIYTH.

JlOJKHOCTHBIM  JIMIOM  (paOOTHMKOM), OTBETCTBEHHBIM 3a BBINOJIHEHHE aJAMHUHUCTPATUBHOMN
IIPOLEAYPBI, SBIAETCS CHELHUAINCT OTJENA KAaIUTAJIbHOTO PEMOHTA, CTPOUTENBCTBA M PEKOHCTPYKLUU
(tasiee - JOJKHOCTHOE JIMLO, OTBETCTBEHHOE 33 IPUEM JIOKYMEHTOB).

3.3.3.2. JIO>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MpPHUEM JOKYMEHTOB, B cllyyae oOpalleHus
3asBUTEIN C 3asBIeHueM B Opras:

- ONpeaeIIAeT IpeaMeT 00paleHUS;

- YyCTaHaBJIMBAET JIMYHOCTD 3asBUTEIIS;

- IPOBOJUT MPOBEPKY MOJTHOMOYMM JIUIIA, TOJAIOLIET0 JOKYMEHTHI;

- IMPOBOJUT TMPOBEPKY COOTBETCTBHUS JOKYMEHTOB TpPeOOBaHMIM, YyKa3aHHbIM B HyHKTe 2.5
PersiiamMenTa, mpoBepKy COOTBETCTBUS IPEACTABICHHBIX JOKYMEHTOB YCTAHOBJIEHHBIM TpPEOOBAHUSIM
(Hauiexamiee odopmieHHe KOMUH JOKYMEHTOB, OTCYTCTBHUE B JIOKYMEHTaX MOJYUCTOK, IMPHUIIHUCOK,
3aYEPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX UCIPABICHUI);

- 3allOJHSET JJIEKTPOHHYIO (GopMy 3asBICHUS B AaBTOMATU3UPOBAHHOW HMH(POPMALMOHHON
cUCTEeMeE, IPEeJHA3HAaYCHHOM JJIs OKa3aHUs TOCYJapCTBEHHbBIX U MYHULIUIIATbHBIX YCIIYT;

- NpU TIPEJICTaBIEHUH [TOKYMEHTOB, YKa3aHHBIX B NyHKTe 2.5 PernameHTta, Ha OyMa)kKHOM
HOCHTEJIE OCYILIECTBIISIET CKAHUPOBAHKE MPEACTABIEHHBIX IOKYMEHTOB;

- pacrneyaThIBaeT 3asBJICHNUE;

- [IepelaeT 3asBUTENI0 Ha MPOBEPKY U MOANNCAHUE;

- IIOCJIE IOJINTUCAHUS CKAHUPYET MOANMCAHHOE 3asBJICHHUE;

- 3arpy’kaeT B aBTOMATHU3HPOBAaHHYIO HH(OPMALMOHHYIO CHCTEMY, IpEAHA3HAUYEHHYIO s
OKa3aHMs TOCYIAapCTBEHHBIX M MYHUIMMNAIBHBIX YCIYT JOKYMEHTHI, MpEACTaBIECHHbIE B 3JIEKTPOHHOM
(dbopMe, WK AIIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, JOPMUPYET IEKTPOHHOE JIEJI0;

- BO3BpalllaeT NOJNMCAHHOE 3asBJICHUE U OPUTMHAIBI OyMaXXHBIX JOKYMEHTOB 3asBUTEIIO;

- BBIIAET 3aBUTEIIO PACTIMCKY B IPUEME JOKYMEHTOB.

B cnydae Hanuuums OCHOBaHMM [ OTKa3a B IIPUEME JOKYMEHTOB JOJDKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a MpPHEM JIOKYMEHTOB, YBEAOMJISIET 3asBUTENS O HAJIWYMM NPENATCTBUN Uil Mpuema
3asBJICHUS W BO3BpAIlaeT €My JOKYMEHTBhI C OOBSICHEHHEM COJEp:KAaHUs BBIABICHHBIX OCHOBAaHMH IS
OTKa3a B IpUeMe JTOKYMEHTOB.

3.3.3.3. JIOI>KHOCTHOE JMIIO, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, IOCJIE MOCTYIUICHUS
JIOKYMEHTOB Ha PaCCMOTPEHHE:

- IIpUCBaMBacT 3asBJICHUI0O HOMEpP B COOTBETCTBHU C HOMEHKIATypoll nen u craryc "lIpoBepka
JIOKYMEHTOB", UTO OTpakaeTcsl B IMYHOM KaOuHeTe PecnyOinkaHcKoro noprasa;

- U3y4aeT NOCTYIMUBIINE IEKTPOHHBIE JIefla, B TOM YHCIIE NMPHIIOKEHHBIE 3asBUTENIEM JTOKYMEHTHI
B AJIEKTPOHHOM (hopMe U 3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB;

- IPOBEPSAET KOMIUIEKTHOCTb, YUTAEMOCTb JIEKTPOHHBIX 00Pa30B TOKYMEHTOB,;

- TpoBepsieT COOJIIOJIEHNE YCIOBUNM JEHCTBUTENBHOCTH 3JIEKTPOHHOW MOJANUCH IOCPEICTBOM
obpamienuss kK EnuHoMy noprainy (B ciy4ae eclid 3asBUTENIEM NPEICTaBICHbI JIEKTPOHHBIE TOKYMEHTHI,
MO/IMACAHHBIC YCHJICHHOW KBATU(UIIMPOBAHHOM SJICKTPOHHOM MOJIITHCHIO).

[lpy HamuyuM OCHOBaHMU, MPEAYCMOTPEHHBIX MyHKTOM 2.7.1 PeriameHTa, MOArOTaBIMBAET
IIPOEKT pelIeHus 00 0TKa3e B IpHEMe JOKYMEHTOB, HEOOXOAUMBIX JUISl TPEIOCTABICHUS MYHUIMITAIbHON


https://internet.garant.ru/#/document/22501815/entry/125
https://internet.garant.ru/#/document/22501815/entry/125
https://internet.garant.ru/#/document/12184522/entry/21
https://internet.garant.ru/#/document/12184522/entry/54
https://internet.garant.ru/#/document/22501815/entry/2701
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YCIIYTH.

B ciydae ecnu B pe3ynbTaTe MPOBEPKH YCUIICHHOW KBATM(DUIIMPOBAHHOMN AICKTPOHHOM TOJITUCH
BBISIBJICHO HECOOJIOZICHHE YCIOBUW €€ JeHCTBUTENIbHOCTH, IPOEKT pelieHus 00 OTKa3ze [IOJKEeH
cojepxarh MyHKTHI ctatbu 11 denepanbHoro 3akona Ne63-d3, KOTOpble MOCTYKUIM OCHOBAHUEM JIJIsi
€ro MpPUHATHUS.

[IpoekT pemeHus 00 OTKa3ze B MpUEME JOKYMEHTOB, HEOOXOAWMBIX JUIS MPEAOCTaBICHHS
MYHHIIMIIAIHOM yCIYTH, C yKa3aHUEM MPUYMH O0TKa3a (B CJIydae €clid OCHOBaHUS JJIsl OTKa3a B IpHUeMe
JOKYMEHTOB, HEOOXOAWMBIX JUIS HPEAOCTABICHUS MYHUIIMIAIBLHOW YCIIYTH, CBSA3aHBI C HapyIICHHEM
YCTaHOBJICHHBIX TpeOOBaHMI K TaKUM JOKYMEHTaM, OCHOBaHHUsS [UIsl OTKa3a B IpUEME JIOKYMEHTOB
JOJDKHBI COJIEpKaTh HH(OPMAIIMIO O HAMMEHOBAHUY JTOKYMEHTOB (MH(OPMAaLINH, CBEJICHUI), KOTOPBIC HE
MIPEJICTaBJICHbI, COJEpKaT HEAOCTOBEpHbIE U (WJM) MPOTHUBOPEUMBBIC CBEJACHHUS, O(OPMIIEHBI C
HapyIICHHEM yCTAaHOBJICHHBIX TPEOOBaHMIA) HAMIPABISAETCA HAa COTJIACOBAaHHME B YCTAHOBJICHHOM MOPSIKE
MOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000POTA.

CornacoBaHue INpOEKTa pelIeHHs 00 OTKa3e B IPUEME JOKYMEHTOB, HEOOXOAMMBIX JUIsS
MIPEIOCTABIICHUS MYHUIIUIAIBLHOW YCIYTH, OCYIIECTBISIETCS B MOPSKE, MPEIyCMOTPEHHOM IyHKTOM
3.5.4 Pernamenra.

B ciyyae oTcyTCcTBHS OCHOBaHMIA ISl OTKa3a B MPUEME IOKYMEHTOB, IPEAYCMOTPEHHBIX TYHKTOM
2.7.1 Pernmamenra, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TPUEM JIOKYMEHTOB, B TEUYEHHE OJHOTO
pabodero AHS CO [JHS MOCTYIUICHHUS 3asBICHHS HAMpaBlseT 3asgBUTENI0 YKa3aHHbIM B 3asBICHUU
CIIOCOOOM YBEIOMJICHHE O MOCTYIJICHUH 3asBIICHHS, COJEpIKAIee BXOIIINNA PErHCTPAIMOHHBIA HOMEp
3asiBJICHUSA, ATy IOJIy4eHUs 3asBICHUS, NepedeHb HAaMMEHOBaHUHN (DaiiyioB, MpPEACTaBIEHHBIX K HEMY
JOKYMEHTOB, JJaTy MOJIy4Y€HUs Pe3yIbTaTa MyHUIIMIAIBHON YCIIYTH.

3.3.3.4. UcnonHenue npoueayp, ykazanuoix B myHktax 3.3.3.1, 3.3.3.3 PernamenTa, npu Hanu4uu
TEXHUYECKOM BO3MOYKHOCTH OCYIIECTBISIETCS B aBTOMAaTUYECKOM pPEXKHUME C HCIOJIb30BaHUEM
aBTOMATHU3HPOBAHHOW MH(GOPMAIIMOHHON CUCTEMBI, IPEAHA3HAYEHHOM JIJIsl OKa3aHUs TOCYAapCTBEHHBIX U
MYHHUIMNAIBHBIX YCIIYT.

3.3.3.5. AIMUHHUCTpAaTHBHBIE MpPOLEAYpHl, YCTaHaBIMBaeMble IyHKTOM 3.3.3 PermamenrTa,
BBITIOJHSIOTCS B TEUEHUE OJJTHOTO pabovero JIHs CO JHS MOCTYIJICHUS 3asBJICHUS HAa pAaCCMOTPEHHUE.

PesynbraramMu  BBINIONIHEHUS  QJIMUHUCTPATUBHBIX TPOIEAYp SBJISIOTCS TMPUHATHIA  Ha
paccMOTpEHHE KOMIUIEKT JIOKYMEHTOB WJIM MPOEKT pelieHuss 00 OTKa3e B IpHEME JOKYMEHTOB,
HEOO0XOAUMBIX JUISI TPEIOCTaBIECHUS MYHHIIMIIATBHOM YCIYTH.

3.4. HampaBieHrne MeXBEIOMCTBEHHBIX 3allpOCOB B OPraHbl, yUYacTBYIOIIHE B IMPEIOCTaBICHUU
MYHHIIUITATEHOW YCITYTH.

3.4.1. OcHoBaHueM /s Hauyaja BBIIOJHEHUS aJMHUHUCTPATUBHOM TMPOLEAYpPHI SIBISETCA
NOJydYeHHe  JIOJDKHOCTHBIM  JHUIOM  (paOOTHUKOM),  YIOJIHOMOYEHHbIM  Ha  BBIINOJHEHUE
aIMUHUCTPATUBHON TMPOILIENYPhl, OT TOJDKHOCTHOTO Julia (pabOTHHKA), OTBETCTBEHHOTO 3a IpPUEM
JOKYMEHTOB, IIPUHSATBIX OT 3asBUTENS TOKYMEHTOB.

JIOMKHOCTHBIM  JTMIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a BBINOJHEHHE aJMUHUCTPATUBHOMN
MIPOLEAYPBI, SBISAETCS CHELHUAINCT OTIENA KAaIUTAIBHOTO PEMOHTA, CTPOUTENBCTBA M PEKOHCTPYKLUU
(manee - TOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 HalpaBl€eHNE MEKBEJOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIOMKHOCTHOE JMIIO, OTBETCTBEHHOE 3a HAaIIPaBICHHE MEXBEJOMCTBEHHBIX 3alpOCOB,
dbopMupyeT UM HampaBisieT B JJIEKTPOHHOH ¢opMe TIOCPEICTBOM CHCTEMbI MEKBEJOMCTBEHHOIO
3JIEKTPOHHOT'O B3aUMOJEHCTBUS (MIPH OTCYTCTBUH TEXHUYECKONW BO3MOXKHOCTHU - MHBIMH CIOCOOaMM)
3ampoCkl O MPEICTABICHUH IOKYMEHTOB U CBEJCHUN, IPETYCMOTPEHHBIX TyHKTOM 2.6.1 Pernamenra.

AJIMUHHCTpPAaTHUBHBIE TPOLIEYPHI, YCTAHABINBAEMbIE HACTOSIIIIUM ITYHKTOM, BBIOJIHSAIOTCS B JICHb
MIPUHSTHS 3asIBJICHUSI HA PACCMOTpPEHUE.

Pe3ynbraTamu BBIOTHEHUS aJIMUHMCTPATUBHBIX MPOLENYp SBISIOTCS HAINpaBICHHBIE B OPTaHBI
BJIACTH U (WJIM) TIOJIBEJOMCTBEHHBIE OpraHaM BJIACTH OPraHU3alMH 3alpPOCHI.

3.4.3. CneunanucTsl IMOCTABIIMKOB J@HHBIX HAa OCHOBAHMM 3alpOCOB, IMOCTYNHBIIUX YEpe3
CUCTEMY MEXBEJIOMCTBEHHOIO JJIEKTPOHHOTO B3aMMOJEHCTBHS, MPEACTABISAIOT 3alpaniiBacMble
JOKYMEHTHl (MH(OpMAIMIO) WM HAMpaBiIAOT YBEAOMIIEHHS 00 OTCYTCTBUM JOKYMEHTa M (WJIH)
nHpopManuu, HEOOXOIUMBIX JUIsl MPEJOCTABJICHHUS] MYHUIIUIIAILHON YCIYTH ([anee - yBeIOMIICHHE 00


https://internet.garant.ru/#/document/12184522/entry/54
https://internet.garant.ru/#/document/12184522/entry/11
https://internet.garant.ru/#/document/22501815/entry/1354
https://internet.garant.ru/#/document/22501815/entry/1354
https://internet.garant.ru/#/document/22501815/entry/2701
https://internet.garant.ru/#/document/22501815/entry/2701
https://internet.garant.ru/#/document/22501815/entry/3331
https://internet.garant.ru/#/document/22501815/entry/3333
https://internet.garant.ru/#/document/22501815/entry/1333
https://internet.garant.ru/#/document/22501815/entry/2601
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OTKa3e).

AJIMUHUCTpPAaTHUBHBIE TPOLEAYPHl, yCTAaHABIUBAEMbBIC HACTOSIIIUM IYHKTOM, BBIIIOJHSIOTCA B
TEYEHHUE IATH JHEH cO AHS MOCTYIUIEHHs MEKBEAOMCTBEHHOI'O 3alpoca B OpraH WM OpPraHU3alUIo,
MPEJCTABISAIONINE TOKYMEHT U MH(POPMALIUIO, €CIIM WHBIE CPOKH MOATOTOBKH M HANpaBJICHUS OTBETa Ha
MEXBEJJOMCTBEHHBII 3allpOC HE YCTaHOBJIEHbI (elepaJbHbIMU 3aKOHAMH, IIPABOBBIMU aKTaMH
[TpaButenscTBa Poccuiickoii denepanvu W MPUHATBIMA B COOTBETCTBUU C (heAepabHBIMU 3aKOHAMH
HOpPMAaTHBHBIMU IIPaBOBBIMU akTaMu PecnyOnuku TatapcTas.

PesynbraTamMu BBINOJHEHUS aIMUHHUCTPATUBHBIX HPOLEAYp SBISIOTCS IOKYMEHTHI (CBEICHHS),
HEOOXOAMMBIE JJIsl IPEJOCTaBICHUS MYHULIMNAIbHON yciayrd, aubo yBeIoMJIEHHE 00 OTKa3e,
HaIpaBJIEHHBIE JOJUKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a HAIIpaBJICHUE MEXBEJOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIoIKHOCTHOE JIMIO, OTBETCTBEHHOE 32 HAlpaBJIEHUE MEXBEIOMCTBEHHBIX 3allpOCOB:

- [OJIydaeT  3allpallliBaeMble  4Yepe3  CHCTEMY  MEKBEJOMCTBEHHOI'O  3JIEKTPOHHOI'O
B3aUMOJICHCTBUS JOKYMEHTHI (CBEICHMsI), HEOOXOAMMBbIE Ui MPEAOCTABICHHSI MyHUIIUIIAIBHON YCIIyTH,
0o yBenomiieHHe 00 OTKa3e MpHU OTCYTCTBUH JOKYMEHTA U (MJIH) HH(POPMALIUY;

- IpU HWIMYMM OCHOBaHMM, MPEAYCMOTPEHHBIX IyHKTOM 2.7.1 PermameHTa, moAroTaBIuBaeT
IIPOEKT pellieHus: 00 0TKa3e B IpUeMe JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEIOCTABIICHUSI MYHULIUIIAIbHON
YCIYTH.

[IpoekT pemenus o0 OTKa3ze B MNpUEME JOKYMEHTOB, HEOOXOAWMBIX JUIS TPEAOCTABICHHS
MYHUIUIAIBHON YCIIYTH, ¢ YKa3aHUEM IMPUYHMH OTKa3a (B Cilydae €ciM OCHOBAaHMSA JJIs OTKas3a B IpueMe
JIOKYMEHTOB, HEOOXOJIUMBIX AJIsl MPEJOCTaBICHUSI MYHHUIMIAIbHOM YCIyrd, CBsI3aHbl C HapylEHHEM
YCTAQHOBJICHHBIX TPEeOOBaHUI K TaKUM JIOKyMEHTaM, OCHOBaHMs JUIsl OTKa3a B IpHEME JOKYMEHTOB
JOJDKHBI COJIEpKaTh HH(OPMAIMIO O HAMMEHOBAHUH JTOKYMEHTOB (MH(OPMAIINH, CBEJICHHI), KOTOPHIC HE
IIPEJCTABICHbI, COJIEPKAaT HEJOCTOBEPHbIE U (WIM) NPOTUBOPEUYMBBIE CBEICHHS, O(QOPMIIEHBI C
HapyILIEHUEM YCTaHOBJICHHbIX TPeOOBaHUI1) HAIIPABIIAETCS HA COIJIACOBAHUE B YCTAHOBJICHHOM IOPSIKE
MIOCPEJICTBOM CHCTEMBI 3JIEKTPOHHOI'O IOKYyMEHTO000pOTA.

CornacoBaHue NpOEKTa pelIeHHs 00 OTKa3e B IpPHUEME JOKYMEHTOB, HEOOXOIUMBIX JUIs
IPEJOCTABICHUS] MYHMLUNAIBHOW YCIYTH, OCYILECTBIISETCS B MOPSAAKE, MPEIYyCMOTPEHHOM ITyHKTOM
3.5.4 Pernamenra.

AJMMHHCTpAaTUBHBIE MPOLEAYPHl, YCTAaHABIUBAEMbIC HACTOSIIIUM IYHKTOM, BBIIOJHSIOTCS B
TEUEHHUE OJTHOTO Paboyero JaHs.

Pe3ynpTaTaMu BBINOJIHEHUS aJMHHUCTPATUBHBIX MPOLEAYP SBISIOTCA JOKYMEHTHI (CBEACHUs),
HeoOXOIUMBIE U1 MPENOCTABIEHUS MYHMIMIIAJIbHOW yCIyru, Jubo yBeAOMJIEHHE 00 OTKase,
HanpaBJIeHHbIE JOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 32 HalpaBJI€HUE MEKBEJIOMCTBEHHBIX 3alPOCOB,
MIPOEKT peleHus: 00 0TKa3e B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX Ul IPEIOCTaBICHNS MYHUIIUITAIbHON
YCIYTH, IPOEKT pelieHust 00 OTKa3e B MPEIOCTABICHUHM MYHUIMIAIBHON YCIyTH, MPOEKT pe3ysbTaTa
MIPEIOCTABIICHUSI MYHULIUIIAJIbHOW YCIYTH, IOKYMEHTHI (CBEIEHHS), HEOOXOIMMBIE IS MPEIOCTaBICHUS
MYHUIIUTIAIBHON YCIIyTH.

3.4.5. HcnonHenwe mnpouenyp, ykazaHHBIX B myHkTax 3.4.2, 3.4.4, 3.4.5 Pernamenra, mpwu
HINYUU TEXHUYECKON BO3MOYKHOCTH OCYILECTBIISIETCS B aBTOMATHYECKOM PEKUME C HCIOJIb30BAHUEM
aBTOMATHU3MPOBAaHHOW MH(OPMALIMOHHON CUCTEMBI, MPEAHA3HAYEHHOM /1151 OKa3aHUs rOCy1apCTBEHHBIX U
MYHUIUNATBHBIX YCIYT, B TOM YHCJIE€ C MOMEHTA PEruCTpalliy 3asBJICHUS B COOTBETCTBHH C ITYHKTOM
2.13 PernamenTa.

3.4.6. MakcuMalbHBIM CPOK BBINOJIHEHUS aJMHUHUCTPATUBHBIX MPOILENYp, YKa3aHHBIX B ITYHKTE
3.4 PermamenTa, COCTaBISIET MIECTh pa0OYHX JTHEH.

3.5. IloaroroBka pe3ynbraTa MyHUIIUTIAIBHON YCIYTH.

3.5.1. OcHoBaHMeM s Hayala BBINOJIHEHUS AJMUHUCTPATUBHOM IIPOLIENYpPHI SBISAETCA
MIOCTYIUIEHHE OT JOJKHOCTHOT'O JIMIIA, OTBETCTBEHHOI'O 3a HAIIPaBJIIEHUE MEKBEIOMCTBEHHBIX 3allpOCOB,
JIOKYMEHTOB (CBeJIeHUH ), HEOOXOIUMBIX JJIsl IPEJOCTABICHUS MyHUIIUTIAIBHON YCITYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE aAJMUHUCTPATUBHOM MpOIETypHI,
SBJIETCS CHEIHAIUCT OTJeNa KalHuTaJbHOTO PEMOHTA, CTPOMUTENIhCTBA M PEKOHCTPYKUUHU (Hanee -
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3ysbTaTa IpeA0oCTaBICHUS MYHHIIMIIAIbHOMN

YCIIYTH).


https://internet.garant.ru/#/document/22501815/entry/2701
https://internet.garant.ru/#/document/22501815/entry/1354
https://internet.garant.ru/#/document/22501815/entry/1354
https://internet.garant.ru/#/document/22501815/entry/1342
https://internet.garant.ru/#/document/22501815/entry/3404
https://internet.garant.ru/#/document/22501815/entry/3405
https://internet.garant.ru/#/document/22501815/entry/213
https://internet.garant.ru/#/document/22501815/entry/213
https://internet.garant.ru/#/document/22501815/entry/134
https://internet.garant.ru/#/document/22501815/entry/134
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3.5.2. JIOJDKHOCTHO€ JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTaTa MpeaoCTaBICHUS
MYHULIMIIAJIBbHON YCIIYTHU:

- paccMmatpuBaeT cHOPMHUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOAUMBIX ISl MTPEIOCTABIICHUS
MYHUILUIIAJIBHON YCIYTH;

- IPY BBIIBJICHMHM OCHOBAHMM JJIs1 OTKAa3a B IPEJIOCTABICHUN MYHULIUIIAIBHON YCIIYTH, YKa3aHHBIX
B mnyHkte 2.8.2 PermameHTa, MOATOTaBIMBAET MPOEKT pelIeHUs 00 OTKa3e B IPEIOCTaBICHUHU
MYHULUIIAJIBHON YCIYTH.

Cpox BBINIOJIHEHUSI aJMUHUCTPATUBHBIX IPOLEAYpP, YKa3aHHbIX B IyHKTe 3.5.2 Permamenra,
COCTaBJISIET OAUH pabouMii 1EHb.

PesynbraTamu BBIMONHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP SABISIOTCS MPOEKT pelieHnus 00 oTkase
B MPEJOCTaBICHUH MYHUIIUINATLHON YCIYTH, CPOPMUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOX OJMMBIX
JUIS [IPEOCTABIICHUS] MyHUIIUIIAJIbHOW YCIIyTH.

3.5.3. JI0JDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJbTara IpeAoCTaBIICHUS
MYHULIMIIAJIBbHON YCIIYTH:

- B Clyyae OTCYTCTBHS OCHOBaHUM JUIsl OTKa3a B IPENOCTABICHUUM MYHULUIAIBHON YCIIYTH,
MPeAyCMOTPEHHBIX MyHKTOM 2.8.2 PernamenTa, 1o uroram pacCMOTPEHHs JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEJOCTABJICHUS] MYHULIMIAIBHOW YCIYTH, MOATOTABIMBAET IMPOEKT pe3yjbTaTa MNpelOoCTaBICHUS
MYHULUIIAJIBHON YCIYTH;

- HalpaBJIsieT MOJATOTOBJIEHHBIN MPOEKT pe3yJibTaTa MPeI0CTaBICHUS MyHUIUMIIATbHON YCIIYyTH Ha
COIJIACOBAHUE B YCTAHOBJIEHHOM IOPSIIKE IIOCPEICTBOM CUCTEMBI AIEKTPOHHOTO JOKYMEHTO000pOTA.

AJIMUHHCTpPATUBHbIE MPOLEAYphl, YCTAHABIMBAEMbIE HACTOSUIUM IIYHKTOM, BBIIOJIHSIOTCS B
TEUYCHHE OJTHOTO PabOUero JHs.

Pe3ynpTaToM BBINOJHEHUS AJIMHHHCTPATUBHBIX HPOLEAYp SBIAETCS MPOEKT pe3yibTaTa
[IPEIOCTABIIEHUSI MyHULIUIIAJIbHOW YCIIyTH, HAIIPaBJICHHbIN Ha COTJIACOBAHUE.

3.5.4. CornacoBaHue W MOANUCAHUE MPOEKTa peElIeHUS 00 OTKaze B IMpUEME JIOKYMEHTOB,
HEOOXOAMMBIX IS TPEAOCTABICHHUS] MYHHIMIIAIBHON YCIIyTH, TMPOEKTa pe3yibTaTa NpeIoCTaBIICHUS
MYHUIMOATBHOW  YyCIyru (Jajee - TPOEKThl JOKYMEHTOB) OCYILECTBISIIOTCS PYKOBOJIUTENIEM
CTPYKTYpPHOT'O MOJpa3JeJIeHUs, OTBETCTBEHHOIO0 3a MOJTOTOBKY pe3yJibTaTa MYHHUIMIAIbHON YCIIyTH,
3aMmectuTeneM pykosoaurens Oprana, pykosogureneM Oprasa.

[TonroroBneHHbIE MPOEKTHI JOKYMEHTOB, MMEIOIIME 3aMEYaHHs, BO3BPAILLAIOTCS Ha JOpabOTKY
JUIly, OTBETCTBEHHOMY 3a IIOATOTOBKY pe3yibTaTa MyHuULUMnanbHOM yciayru. llocne ycrpanenus
3aMe4yaHuil MPOEKThl JOKYMEHTOB IOBTOPHO MEPEAAIOTCS /7Sl COIVIACOBAHUS U MOANMMCAHUS.

PykoBoautens OpraHa npu pacCMOTPEHHUH IPOEKTOB JOKYMEHTOB IpOBEpsieT COONI0/IeHHEe
Pernamenta AO0MKHOCTHBIMU JuinamMu OpraHa B 4acTH CpPOKOB BBIMOJHEHMS] aJMHUHUCTPATHBHBIX
IpOLEAYp, HX TOCIENO0BAaTEIIbHOCTH W IIOJHOTHI, HAJIUYMs COTJACOBAHUN  YIOJHOMOYEHHBIX
JOJKHOCTHBIX JMl OpraHa B cUCTEME 3JIEKTPOHHOTO JOKYMEHTO000pOTa.

B cnyuae BbIABIEHMS HapylIEHUN B YaCTH CPOKOB BBINIOJHEHUS aAMHHHCTPAaTUBHBIX IPOLENYD,
UX TIOCJIENOBaTENIbHOCTM M TOJHOTHI pykoBoauTenb OpraHa UWHUIMHPYET MPUBJIEUEHUE K
OTBETCTBEHHOCTH JIL], JOIYCTUBIINX HAPYIIEHUS, B COOTBETCTBUHM ¢ MyHKTOM 4.3 PermamenTa.

AJMUHUCTPAaTUBHBIE MPOIENYpPbl, yCTaHABIMBAEMbIE HACTOSIIIMM ITYHKTOM, BBIMOJHSIIOTCS B
TEYEHHUE JIBYX paboumx JHEH.

Pe3ynbraraMy BBIMIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLENYp SBIAIOTCS pelieHue o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAMMBIX [UIl TPEAOCTABICHUS MYHUIMNAIBHON YCIyrH, pe3yibTaT
MIPEAOCTABIICEHUS] MyHUIIMITAIIBHON YCIIYTH B COOTBETCTBHM ¢ MyHKTOM 2.3.1 Pernamenra.

3.5.5. UcnonHenue mnpoueayp, ykazaHHbIX B myHKTax 3.5.3, 3.5.4 PernameHTa, mpu Halu4duH
TEXHUYECKOH BO3MOYKHOCTH OCYIIECTBIISIETCS B aBTOMAaTHYECKOM pPEXKHUME C HCIOJIb30BaHHEM
aBTOMAaTU3MPOBAHHOM MH(POPMAIIMOHHON CUCTEMBI, ITpeIHa3HAuE€HHOM! JJIs1 OKa3aHUs TOCYAaPCTBEHHBIX U
MYHHUIIUNATIBHBIX YCIIYT.

MakcuManbHBI CPOK BBIIIOJIHEHUS AJMUHHCTPAaTHBHBIX NPOLENYpP, YKa3aHHBIX B IyHKTE 3.5
PernamenTa, cocTaBisieT 4eTbipe pabounx AHEH.

3.6. Bolgaua (HanpaBiieHMe) 3asiBUTEIIO Pe3yIbTaTa MyHULUIIAIBHOM YCIIYTH.

3.6.1. OcHoBaHueM /i1 Hayaja BBINOJIHEHUS AaAMUHHUCTPATUBHOW MPOUEIYPHI SIBISETCS


https://internet.garant.ru/#/document/22501815/entry/2802
https://internet.garant.ru/#/document/22501815/entry/1352
https://internet.garant.ru/#/document/22501815/entry/2802
https://internet.garant.ru/#/document/22501815/entry/143
https://internet.garant.ru/#/document/22501815/entry/2301
https://internet.garant.ru/#/document/22501815/entry/1353
https://internet.garant.ru/#/document/22501815/entry/1354
https://internet.garant.ru/#/document/22501815/entry/135
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IIOJIy4E€HUE JOJDKHOCTHBIM JIMLIOM, OTBETCTBCHHBIM 32 BBINIOJHEHHE aJIMUHUCTPATUBHOM NPOLELYPHI,
JOKYMEHTA, OATBEPHKAAIOIIErO IIPEIOCTABIEHUE MYHUIIUTIAIBHON YCIYTH.

JIOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 34 BBIIIOJIHEHWE AaJMUHUCTPATUBHOM IIPOLEAYPHI,
ABJIAETCS CHEIUAIUCT OTHENa KalMTaJbHOTO PEMOHTA, CTPOMUTEILCTBA M PEKOHCTpYyKUUHU (nmanee -
JOJPKHOCTHOE JIMLO, OTBETCTBEHHOE 32 BblJJauy (HalpaBlIeHUE) JOKYMEHTOB).

3.6.2. JloyKHOCTHOE JTMII0, OTBETCTBEHHOE 3a BblJjauy (HaIlpaBJIEHUE) JOKYMEHTOB:

- o0ecrieyuBaeT pPErUCTPallMI0 U BHECEHUE CBEICHMH O pe3ynbTaTe IpeloCTaBICHUSA
MYHMLMIIAJBHOM  yCIyrM B IOJICUCTEMY  BEICHMS  JOKYMEHTAlUM  ABTOMAaTU3MPOBAaHHOU
MHGOPMALIMOHHOM CUCTEMBbI, IIpEeJHA3HAUCHHOM ISl OKa3aHUs TOCYAAPCTBEHHBIX M MYHULMIAJIBHBIX
yenyr u (1n) HHOOPMAIIMOHHYIO CHCTEMY 00€CTIeUeHHSI TPaJ0CTPOUTEIBHON NesTEIbHOCTH;

- U3BEILACT 3asiBUTEN (€ro MpeACTaBUTElNIs) CIOCOOOM, YKa3aHHBIM B 3asBICHUU, O pe3yJbTare
IIPEIOCTABIICHUSI MYHULMIIAIBHOM YCIYTM U O BO3MOKHOCTH IOJYYEHMsI pe3ysbTara IpelOoCTaBIICHUS
MYHHUIMIIATBbHOU ycinyru B Oprane uinu B MOL.

HcnonHenue mnpoueayp TMpud HAIMYUM TEXHUYECKOW BO3MOXHOCTU OCYIIECTBISETCS B
aBTOMaTMYECKOM PpEXHME C MHCIOJb30BaHHMEM aBTOMATU3MPOBAHHOM WH(GOPMALMOHHON CHUCTEMBI,
IIpeIHa3HAYEHHOMU I OKa3aHUs FOCYIapCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIIYT.

AJMUHUCTPAaTUBHBIE MPOLIEAYPbI, YCTAaHABIMBACMbIE HACTOSIILMM IIYHKTOM, BBIIOJHSIOTCS B
TE€YEHHE OJHOro pabodero JHsA CO JHS MOANMCAHUSA JOKYMEHTA, MOJATBEP)KIAIOIIET0 MPEIOCTaBICHHUE
(0TKa3 B MPEAOCTABICHUM) MYHULMIIAIBHONU YCIYr'H, YIOJHOMOYEHHBIM JOJDKHOCTHBIM JHLoM OpraHa
(Opranom).

Pe3ynbraraMu BBINIOJHEHUS aAMUHHMCTPATUBHBIX IPOLEAYD SBIISAIOTCS: Pa3MEILEHUE CBEIACHUI O
pe3ysibTaTe MpeAOoCTaBICHUs] MYHHULMINAJIBHOW YCIYrd B HH(OPMALMOHHBIX CHUCTEMaX, HW3BELICHHE
3asBUTEIIA (€r0 MPEJCTABUTEIISA) O Pe3yJIbTaTe MPEeIOCTaBICHNUs MyHULIUIIAIBHOM YCIIyTH U criocobax ero
MIOJIy4EHUS.

3.6.3. ITopsnok BelJauu (HAIpaBiICHUs) pe3ysibTaTa IPeJOCTaBIEHUS] MyHUIIMIIATbHOM yCIyTru:

3.6.3.1. Ilpu oOpaiieHuu 3asBUTENS 3a PE3YJIbTaTOM MYHMLIMNAIbHOW yciayru B M®L] paboTHuk
M®OII BbIAACT 3aABUTEIIO PE3YJIbTAT MYHUIUIIAIBLHON YCIYTH.

AJMUHUCTpPAaTUBHBIE MPOLIETYPhl, YCTAHABIMBAEMbIE HACTOSIIIUM MYHKTOM, OCYIIECTBISIOTCS B
MOpsiIKE OYEPEHOCTU B JIEHb NMPHUOBITUS 3asBUTENS B CPOKH, YCTAHOBJIEHHBIE PETJIAMEHTOM pPalOTHI
MOILI.

Pe3ynpTaToM BBINONHEHUS aJMHHUCTPATUBHBIX NpOLEAYp sBIsAeTcs (ukcanus ¢akra BblIaud
pe3yibTaTa npenocTaBiIeHuss MyHUIUNaIbHOUM yeiayru B AUC ML,

3.6.3.2. Ilpu oOpameHun 3asBUTENs 3a pe3yJbTaTOM MYHHIMIIAIBHOM yCIyru dyepes
PecniyOnukaHckuid mopran 3asBUTENI0 B JMYHbIA KaOMHET aBTOMATUYECKU HAIPABIIAETCS AJIEKTPOHHBIN
00pa3 JI0KyMEeHTa, SIBJISIOLIET0ocs pe3yabTaToM IPeOCTaBIeHUS MyHUIIUNATBbHON YCIYTH, TOANMCAaHHbIH
YCUJIEHHOM KBalU(UUMPOBAHHON 3JIEKTPOHHOM MOJANUCHIO YIOJIHOMOYEHHOTO JOKHOCTHOTO JIMIA
Oprana (Oprasom).

AJMUHUCTpPATUBHBIE MPOLIEYPhl, YCTaHABIMBAEMbIE HACTOSIIIIUM ITYHKTOM, BBIIOJIHSIIOTCS B I€Hb
MOJNMCAHUS  JOKYMEHTa, MOJTBEPXKJAIOLIET0  IMpeaocTaBieHue (0TKa3 B IMPEIOCTaBJICHUN)
MYHUIIATATBLHON YCIYTH, YIOJTHOMOYSHHBIM JIOJKHOCTHBIM oM Oprana (Opranom).

PesynpTaroM  BBINOJHEHUS  aJIMUHUCTPAaTUBHBIX  MpOLEAYp  SIBISETCS  HalpaBlIEHUE
(npeacraBneHue) ¢  HUcHojib30oBaHMEM PecryOnukaHckoro  mopTajiia  3asBUTENIO  JIOKYMEHTA,
MIOATBEPKIAOLIETO MPEJOCTABICHUE MYHUIMIIAIBHON yCIyTH (B TOM 4YMCIE OTKa3 B MPEAOCTaBICHUU
MYHUITUTIAIEHON YCITyTH).

3.6.3.3. Ilpu oOpameHuu 3asBUTENS 3a pE3yJbTaTOM MYHHLIMIANBHON ycinyru B Opras
JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BblJauy (HampaBieHHE) JOKYMEHTOB, BBIJIA€T 3asBUTEIIO
pe3yJIbTaT MyHULIUIIATbHON YCIYTH.

AJMUHUCTpPAaTUBHBIE MPOLIEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM, OCYIIECTBISIOTCS B
MOpSiIKE OYEPEAHOCTH B JIeHb NMPHUOBITUS 3asiBUTENS B CPOKH, ycTaHOBIEHHbIE [IpaBuiaMu BHYTpEeHHETO
TpyaoBoro pacnopsiaka Oprana.

Pe3ynbTaToM BBINOJIHEHUS aIMHUHHMCTPATUBHBIX HpOLENyp sBIsSeTcs (uKcanus ¢akra BblIAud
pe3yabTara MPEeNOCTAaBICHUS MYHUIMNAIBHON YCIYyrM B aBTOMAaTHU3MPOBAaHHOM MH(OPMAIMOHHOMN
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cUCTeMe, IpeJHA3HaYeHHOMN JJIs OKa3aHUs TOCYJapCTBEHHBIX U MyHULIUIIAIbHBIX YCIIYT.

3.7. VcipaBiieHre TEXHUYECKHUX OIIHOOK.

3.7.1. B cnyyae oOHapy>KeHUsI TEXHUYCCKON ONIMOKH B JOKYMEHTE, SIBJISIOIMIEMCS PE3YJIbTaTOM
MYHMLMIIAJIBHON yCIIyTH, 3asBUTENb HanpasisieT B Opras:

- 3asiBJIeHHE 00 UCIPABIICHUU TEXHUYECKOU omnOKu (mpuioxenue Ne5 k Pernamenty);

- JIOKYMEHT, BBbIJAaHHBIA 3asBUTENI0 KaK pe3ylbTaTl MYHUIMNAIbHOM YCIyTd, B KOTOPOM
COJIEP>KUTCS TEXHUYECKas OLINOKa;

- JOKYMEHTBI, UMEIOIINE HOPUINYECKYIO CUILY, CBHMJETEIbCTBYIOLUIME O HAJIMYUU TEXHUYECKOU
OLIMOKHU.

3asBneHre 00 MCIPABICHUH TEXHUYECKOH OIMMOKM B CBEACHUSAX, YKa3aHHBIX B JIOKyMEHTE,
SBIIAIOIIEMCSL PE3YJbTaTOM MYHMUIMIIAIBHOW YCIYrW, TMOJaeTrcs 3asBUTeNeM (YIMOJIHOMOYEHHBIM
IIPEICTAaBUTENIEM) TTOYTOBBIM OTIIPABICHUEM (B TOM YHCIE C HMCIOJIb30BAHUEM AIIEKTPOHHOW IIOYTHI),
60 yepe3 Pecryonmkanckuit mopran win MOLI.

3.7.2. JIOM>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, OCYILIECTBIISIET IpUEM
3asBICHUs 00 WCHIPABICHUH TEXHUYECKOW OIIMOKH, PEruCTPUpPYeT 3asBICHHE C MPUIOKEHHBIMU
JIOKYMEHTaMH U NepeIaeT uX JOJKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a 00pabOTKy JTOKYMEHTOB.

AJIMUHUCTPATUBHBIE MPOIEAYpPbI, yCTAaHABIMBAEMbIC HACTOSIIKUM ITYHKTOM, BBIMOJHSIOTCS B
TE€YEHHE OJIHOT0 pabouero JAHs C JaThl PETUCTPALIMU 3asBJICHUS.

PesynbraroM  BBIMOJHEHHS ~ aJAMUHUCTPATUBHBIX  NPOIEAYp  SIBISETCA  NPUHATOE H
3apEruCTPUPOBAHHOE  3asBJICHME, HAIIPaBICHHOE HAa  pPAacCMOTPEHUE  JOJDKHOCTHOMY  JIMLLY,
OTBETCTBEHHOMY 32 00pabOTKyY IOKYMEHTOB.

3.7.3. JIO>KHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a O00pabOTKy JIOKYMEHTOB, paccMaTpuBaeT
JOKYMEHTBI U B LIEJISIX BHECEHUS HCIPABICHUI B JOKYMEHT, SIBJISIOUIUIICS pe3ylbTaToOM MPEI0CTaBICHUS
MYHHUIMIIAJIBHOW YCIIYTH, OCYLIECTBIISIET MPOLEAYpHl, MPEAYyCMOTpEHHbIE MyHKTOM 3.5 Pernmamenta, u
BBIJIa€T UCIIPABJICHHBIN JOKYMEHT 3aBUTENIO (YIIOJHOMOYEHHOMY MPEACTABUTENIO) JIUYHO MOJI MOANUCH
C U3BATUEM Yy 3asBUTENS (YIIOJIHOMOYEHHOTO NPEJCTaBUTENS) OpUTHMHAJA JOKYMEHTa, B KOTOPOM
COZIEP)KUTCSL TEXHHUYecKas OLIMOKa, WM HampaBiseT B aJpec 3asBUTENs IOYTOBBIM OTIPABIECHUEM
(mocpencTBOM  3JEKTPOHHOM MOYTHI) MHCBMO O BO3MOXKHOCTH TIOJMYYEHHS JIOKYMEHTa IpU
npeacraieHuy B Oprad opurvHana J0KyMeHTa, B KOTOPOM COAEP)KUTCS TEXHUYECKast OInOKa.

AJIMUHUCTpPATHUBHBIE TPOILEIYPHl, yCTAaHABIMUBAEMBIC HACTOSIIIUM IYHKTOM, BBITIOJHSIOTCS B
TEYEeHHUE JBYyX pabouux JHEH mocie oOHapyKEeHUs TEXHUYECKON OIIMOKM WJIM IOJIydeHHs OT Jro00ro
3aMHTEPECOBAHHOTO JINIIA 3asBJICHUS O JOMYIIEHHON OIINOKE.

Pe3ynbTarom BBIMTOJNIHEHUS aAMHUHUCTPATUBHBIX MPOLIEAYpP SIBISIETCS BBIAAHHBIN (HAIIPaBICHHBIN)
3asIBUTEIIO JJOKYMEHT.

4. ®opMBbI KOHTPOJIS 32 UCTIOJTHEHUEM aJIMUHUCTPATUBHOTO periaMeHTa

4.1. Texkymmuii KOHTPOJb 3a COONIOACHHEM M HCIOIHEHHWEM OTBETCTBEHHBIMU JOJKHOCTHBIMU
JIMIIAMU  TIOJIO)KEHUM perjaMeHTa W HHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, YCTaHABIMBAIOIINX
TpeOOBaHUSI K TMPEJOCTABICHUIO MYHUIMIAIBHONW YCIYTH, a TakKe NPUHITHEM HMH pEIIeHUH,
OCYIIECTBIISIETCS. PYKOBOAUTEISIMU  ynpaBieHuil (otaenoB) OpraHa, NPUHUMAIONAX yYacTHE B
MPEIOCTABIIEHUH MYHHIIMITATLHOW YCIYTH, MyTeM MPOBEACHUS MPOBEPOK COOTIONCHUS M HCIOTHEHHUS
MOJIOKEHUH HacTosilero Pernamenra.

4.2. KoHTpoJib 32 PEelIOCTaBICHUEM MYHHUIUMIAIBHON YCIYTd OCYIIECTBIISIETCS JOKHOCTHBIMU
munamu Oprana. TloJHOMOYMS JOJKHOCTHBIX JIMI, OCYIIECTBIISIIOIIMX KOHTPOJb, YCTAHABIMBAIOTCS
MOJIOKEHUIMH 00 yrpaBieHusx (otaenax) Oprana u JOIKHOCTHBIMU PETJIaMEHTaMHU.

4.3. Tekymuid KOHTPOJIb OCYIIECTBISIETCS IIyTeM TIPOBEICHHS TIPOBEPOK COONIOACHUS U
WCIIOJIHEHUST JIOJDKHOCTHBIMU  JiutiaMu  OpraHa TMOJOXKEHUW HacTosiero PernameHTa ©W  HMHBIX
HOPMATHBHBIX MPABOBBIX AKTOB, YCTAaHABIMBAIOIIMX TPEOOBAHUS K MPEIOCTABICHUIO MYHHIIUTATHHOU
YCIYTH.

Tekymuii KOHTPOJIb OCYIIECTBISETCA HA MOCTOSIHHOM OCHOBE.

4.4. KoHTpoJb 3a MOJHOTOM M KAaueCTBOM MCHOJIHEHHUS AJMUHUCTPATUBHOIO perjiamMeHTa
BKJIIOYAET B ce0s MPOBE/ICHNE MJIAHOBBIX M BHEIUIAHOBBIX NMPOBEPOK, PACCMOTPEHUE, IPUHITHE PELICHUH
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Y TMIOJITOTOBKY OTBETOB Ha OOpaIeHus1, CoeprKalire kaao0bl Ha nelcTBus (0e31eHCTBHE) TOKHOCTHBIX
JIUI], OTBETCTBEHHBIX 32 MPEAOCTABICHUE MYHHUIIUITAILHOW YCIIYTH.

®dopMaMH KOHTPOJISI 3a COOJIFOJICHHMEM MCIOJHEHUSI aIMHUHUCTPATUBHBIX MPOIEAYP SBISCTCS
MIPOBEJICHUE MMPOBEPKH:

BEJICHUS JISJIOMPOU3BOJICTBA;

COOTBETCTBUSl PE3YJIbTATOB PACCMOTPEHUS JOKYMEHTOB TpPEOOBAHHSM 3aKOHOJATEIhCTBA
(mactosmero Pernmamenra);

COOJIIOZICHHSI CPOKOB M TTOPSIIKA TTPHEMa JOKYMEHTOB;

COOJIIOJICHHSI CPOKOB M TIOPSIIKA BBIIAYM PE3YJIbTATOB IMPU IMPEAOCTABICHUH MYHUIIMITAIbHON
YCIIYTH.

[TepnoMYHOCTS TIPOBEACHHMS TIPOBEPOK HOCHUT IUIAHOBBIM XapakTep (OCYIIECTBISCTCS Ha
OCHOBAHUU TUIAHOB pa0OThI) U BHEIUTAHOBBIN XapakTep (M0 KOHKPETHOMY OOPAIICHUIO 3asSBUTEIS).

4.5. Pemienne O mNpOBEIECHWH BHEIUIAHOBOW IPOBEPKHU TOJHOTHI M KAadeCTBA HCIIOJTHCHUS
aJIMUHUCTPATHBHOTO PETIIAMEHTA IPUHUMACTCS B CIICAYIOIIUX CIydasx:

1) B CBA3M C MPOBEPKON YyCTpaHEHUs paHee BBISBICHHBIX HapylIeHUH TpeOOBaHUN HACTOSILErO
PeryramMenTa ¥ MHBIX HOPMATHBHBIX ITPABOBBIX AKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K IMPEIOCTABICHUIO
MYHHIIMIIATLHOU YCIYTH;

2) oOpamieHMid 3asBUTEIICH C JKAIOOAMH HA HAPYIICHUS WX TPaB U 3aKOHHBIX HHTEPECOB
neiictBusimu  (O6e3zmeilicTBueM) TOMKHOCTHBIX Jull OpraHa, yd4acTBYIOIIMX B TMPEJOCTaBICHHUU
MYHHUILIUIIAJIbHOW YCIYTH.

4.6. 1o pe3ynbTaTaM NMPOBEACHHBIX MPOBEPOK B CIyyae BHISBICHUS HApPYIICHUH MpaB 3asBUTEICH
JOJDKHOCTHBIC JIMIIA, OTBETCTBEHHBIC 3a TIPEJOCTABICHHEC MYHUIUIAIBHONW YCIyTd, TPU3HAHHEIC
BUHOBHBIMH, MPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B TMOPAIKE, YCTAaHOBJICHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu.

4.7. KoHTpoab 32 HCIOJHEHHEM aJMHHUCTPATHBHOTO PErJiaMEHTa CO CTOPOHBI T'PaXKIaH, HUX
OOBETMHCHUI W OpPTaHHM3AIMA OCYIIECTBISICTCS IMOCPEICTBOM OTKPBITOCTH JesATenbHOCTH OpraHa mpu
MPEIOCTABIIEHUH MYHHUIIMIAIBHON YCIyTd, TMONY4YeHHUS TIOJHOM, aKTyalbHOW M JOCTOBEPHOM
nHDOPMAIMA O TOPSJIKEe TMPEAOCTABICHHUS MYHHIIMITAILHOW YCIYTH W BO3MOXHOCTH JOCYAEOHOTO
paccMoTpeHust oOpareHuii (anob) B mpolecce MpeI0CTaBIeHNs MyHUIIUIATBHON YCIYTH.

5. ocyne6nblit (BHECYEOHBII) MOPAIOK 00XKaIOBAaHUS peIIeHH U AeicTBuii (6e3/1elicTBUS) opraHa,
MPEIOCTABIISAIONIEr0 MYHUIIUIIATIBHYIO YCIYTY, MHOTO()YHKIIMOHAJILHOTO LIEHTPa MPEeI0CTaBICHUS
rOCYIapCTBEHHBIX U MYHUIUNAIBHBIX YCIYyT, OpPraHU3alni, yKa3aHHbIX B yacTH 1' ctateu 16
®enepanbHoro 3akoHa Ne 210-D3, a Takxke UX JOHKHOCTHBIX JIMI 1 MYHUIIMIAJIBHBIX CIYyXKallluX,
paboOTHUKOB

5.1. 3asgBuTeNM MMEIOT NPaBO Ha O0KajJoBaHME B JOCYAECOHOM IOPSIKE PEIIeHUN U JeHCTBUMN
(GezneiictBusi) Oprana, nomkHOCTHOro auna OpraHa au00 MyHUIMNAIBHOTO ciyxamero, M®IL],
pabotHuka M®I] yyacTByrOIIMX B IPEIOCTABIEHUN MYHUIIMIIAIBHON yciyru — B Opras.

XKanobsr Ha pemeHus, JaeiictBus (Oe3meiicTBue) pykoBoautens OpraHa B CBS3UM €
MIPEAOCTABIEHHEM MYHUIIMIIAIIBHON YCIIYTH MOJAI0TCS [ 1TaBe MyHUIIMITAIBHOTO paioHa.

XKanobsr Ha pemenus, neiictBus (6e3neiictBue) padorHuka MOPIL] momaroTcst pyKOBOAMTEINIO
storo M®II.

KanoOwl Ha pemenus, neiictBus (6e3neiictue) MOIL] nogatorcst yupenuteno ML (nanee —
yupeaurtenb MOLI).

5.2. 3asBUTENb MOXKET O0OPATUTHCS € KaJ000H, B TOM YHCIIE B CIEIYIOUINX CIIydasx:

1) HapylIeHHe CpoKa PEruCTPALUU 3a1poca O MPEAOCTaBICHUN MYHUIIMITATILHON YCIIyTH;

2) HapyIlIEHHUE CPOKA MIPEIOCTABICHUS MyHUIIMITAILHON YCIIyTH;

3) TpeGoBaHMe y 3asBUTENS TOKYMEHTOB WM HH(GOPMAIMH JTMOO OCYIIECTBICHUS IEHCTBHM,
IIPEJICTABICHUE WM OCYLIECTBIEHHE KOTOPBIX HE NMPEAYCMOTPEHO HOPMATUBHBIMHU IIPaBOBBIMU aKTaMHU
Poccuiickoit ®enepanuy, HOPMaTUBHBIMU MpaBOBbIMH akTamu Pecnyonmuku Tartapcran s
IIPEIOCTABIIEHUS] MyHULIMIIAJIbHON YCIIyTH;



22

4) oTka3z B IpHUEME JOKYMEHTOB, IPEJOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO HOPMAaTHBHBIMU
npaBoBbIMU akTamu Poccuiickoii @Denepanuy, HOPMATUBHBIMU IPAaBOBBIMH aKTaMu PecryOiuku
Tarapcran Ui IpenocTaBiIeHUs MyHULUIIAIBHON YCIIYTH, Y 3asiBUTEIIS;

5) oTKa3 B IPEOCTABIEHUN MYHULIUIIATBHON YCIIYTH, €CJIM OCHOBAHUS OTKa3a HE MPEAYCMOTPEHBI
GbenepanbHBIMU 3aKOHAMM M IPUHATHIMH B COOTBETCTBUM C HUMHU HMHBIMH HOPMAaTHBHBIMM IPaBOBBIMU
aktamu Poccuiickoii ®denepanuu, 3aKOHAMA ¥ UHBIMH HOPMAaTHBHBIMH IIPAaBOBBIMHU akTaMu Pecrry6muku
Tartapcran;

6) 3aTpeboBaHHE C 3asBUTEIS] NPU TNPEAOCTABICHUM MYHHMLMIIAIBHOM YCIYTH IUIATHl, HE
IIPEIyCMOTPEHHOM HOPMAaTUBHBIMM IIpaBOBbIMM akTamu Poccuiickoin ®Penepanuu, HOPMaTHUBHBIMU
IIpaBoBbIMU akTamu PecnyOsinku Tatapceran;

7) ortka3z Oprana, gomxkHOCcTHoro muma Oprana, M®Il, pabotaHuka M®I] B wucnpaBieHHN
JOMYIICHHBIX UMM ONEYaTOK M OIIMOOK B BBLIAHHBIX B PE3y/IbTaTe MPEIOCTABICHUS MYHUIIUIAIbLHON
YCIIyTH JOKYMEHTAaX JIMO0 HapyIIeHHUEe YCTAHOBJIEHHOTO CPOKA TAKUX MCIIPABICHUMN;

8) HapylleHuEe CpOKa MWIM IOpsAJIKa BbIIAYM JIOKYMEHTOB IO pE3yJIbTaTaM IIPEIOCTaBIICHUS
MYHHULMIIAJIBHON YCIIyTH;

9) npuocTtaHoBIEHHE NPENOCTABICHUS MYHUIMIAIBHON, €CIM OCHOBAHUS IPUOCTAHOBJICHUS HE
IPEeJyCMOTPEHbl  (efepalbHbIMU  3aKOHAMM M TMPUHATBIMM B COOTBETCTBUM C HUMH HWHBIMU
HOPMAaTUBHBIMHU IIpaBOBBIMU akTaMu Poccuiickon denepanuu, 3aKOHaMM M HMHBIMA HOPMAaTHBHBIMH
npaBoBbIMU akTamu PecnyOnuku Tatapcran;

10) TpeboBaHMe y 3asgBHUTENS NMPH NMPEAOCTABICHHUH MYHHLIUNAIBHOW YCIYTH JOKYMEHTOB HIIH
uHpOpMalUY, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCh NPH MEPBOHAYAIBHOM
OTKa3e B IMPUEME JIOKYMEHTOB, HEOOXOIUMBIX AJIs MPENOCTABICHUS MYHHUIUNAIbHON yCiayru, Jnbo B
IIPEIOCTABJICHUN MYHULMINAIBHON YCIIYTH, 32 UCKJIIOYEHHUEM CIIydaeB, IPELyCMOTPEHHBIX ITyHKTOM 4
yactu 1 crateu 7 @enepanbHoro 3akoHa Ne 210-D3.

5.3. XKanoba mnogaercs B NUCbMEHHOW (opMe Ha OyMaKHOM HOCHUTEIE WM B 3JIEKTPOHHOM
dopme.

Xanoba moxer ObITh HampaBieHa No noyre, yepe3 M®II, ¢ ncnonapzoBaHueM HH(GOPMAIIMOHHO-
TEJIEeKOMMYHUKALIMOHHOW CETH WHTEpPHET, O(UIMaIbHOrO calWTa ANAacTOBCKOTO MYHHUIMIAILHOTO
paiiona B uH(OpMaMOHHO-TeleKOMMYHHKamoHHol cetn  «MuTepuer»  (https://www. apastovo.
tatarstan.ru.), TIlopTaza roCyZapCTBEHHBIX U MYHHIMNAIBHBIX ycuyr Pecnyomuku Tarapcran
(http://uslugi.tatarstan.ru), EquHoro moprana rocyJapCTBEHHBIX M MYHUIUNAIbHBIX yCIyr (pyHKIuiT)
(http://www.gosuslugi.ru), a Tak:xe MOKET ObITh IPUHSTA TP JINYHOM TPUEME 3asIBUTEIIS.

Kanoba na pemenuss u neictBus (6e3mericteue) MODII, pabotHuka MO®I[ moxer OBITH
HalpaBJlieHa [0 IouTe, ¢ Hcrosb3oBaHueM cetu «MHTepHer», oduumansHoro caiita M®LI, Iloprana
rOCyJapCTBEHHBIX U MyHUIUNANbHBIX yciyr Pecnyonuku Tarapcran (http://uslugi.tatarstan.ru), Enqunoro
rnopTajia TOCyJapCTBEHHBIX U MYHUIMNAIBHBIX ycayr (dyukmuit) (https://www.gosuslugi.ru), a taxxe
MOJKET OBITh MPUHATA IPU JINYHOM NPHEME 3asBUTEIIS.

5.4. Kanoba noskHa cofepx arTh:

1) naumeHoBanue Oprasa, NpeIOCTABIAIOIIEI0 MYHUIIUIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIA
OpraHa, TPEJOCTaBISIOIET0 MYHUIUINAIbHYIO YCIAYTy WM TOCYAapCTBEHHOTO  CIYXKAIlero,
MHOTO()YHKIIMOHAJIBHOTO IIEHTPa, €ro pyKOBOAMTENs M (MiaM) paOOTHHKA pelleHUus U JACUCTBUS
(Oe3nelicTBUE) KOTOPBIX 00XKATYIOTCS;

2) damunuio, uMs, oTyecTBO (TOCIIEAHEE — IMPH HAJIUYMHU), CBEJCHHUS O MECTE J>KUTEIbCTBA
3asBUTENsT — (DU3MUECKOro JiMia JIMOO HAaUMEHOBAHUE, CBEIEHUS O MECTe HaxXOXKICHMS 3asBUTENs —
IOPUIMYECKOT0 JIMIIA, a TaKkke HOMep (Homepa) KOHTAKTHOro TenedoHa, aapec (aapeca) 3JIEKTPOHHOM
MOYTHI (TP HAJMYMHU) U TOYTOBBIN aJpec, 0 KOTOPHIM JOJKEH OBITh HAIIPaBJIEH OTBET 3aBUTEIIIO;

3) cBeneHust 06 00XkKaTyeMbIX pelIeHUsX U AeUCTBUX (0e3aeiicTBUM) opraHa, Ipea0CTaBISIONIETO
MYHHUIMMAIBHYIO YCIYTY, AOKHOCTHOIO JIMIIAa OpraHa, NMPEeAOoCTaBIISIIOINIET0 MYHUIMIAIBHYIO YCIYTY,
WJIM MYHUIUITAJIBHOTO ciryxarero, MOLI;

4) noBOJBI, HAa OCHOBAaHMM KOTOPBIX 3afBUTEIb HE COTJACEH C pEIIEHHEM M JeHCTBUEM
(Oe3neiicTBueM) opraHa, MpeIOCTABIAIONIEI0 MYHHMIMIAIBHYIO YCIYTry, JAOJDKHOCTHOTO JIMIIA OpraHa,
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IIPEJOCTABIISAIOLIETO MYHUIUTIATIBHYIO yCIyry, WIn MYHUIUTIAIEHOTO CIIy’Kalllero,
MHOTO()YHKIITHOHAJIEHOTO [IEHTpa, pa0OTHUKA MHOTO(QYHKIIMOHAIHHOTO IIEHTPA.

5.5. 3asBureneM MoOryT ObITh NIPEICTABICHbI JOKYMEHTHI (IPH HAJIMYUH), MOJITBEpPXKIAOLINE
JIOBOJIBI 3asIBUTEISL, JTMOO UX KOTIHH.

5.6. XKaynoba mNOUIEKUT pErucTpaliMi HE IO3/1HEe CIEAYIOIEro 3a JHEM €€ IOCTYIUICHUs
pabodero JHs.

Cpok paccMoTpeHHs kajto0bl — B TEUEHHE MATHAAATH Pa0OUYNX AHEH CO JAHS €€ pEerucTpaluy, a B
ciyyae oOkanoBaHus oTka3a OpraHa B mIpueMe JOKYMEHTOB Y 3asBUTENs JHOO B HCIpaBICHUH
JOMYLUIEHHbIX ONEYaTOK M OIIMOOK HJIM B cllyyae 00XaJlOBaHUS HAPYLIEHUs YCTAHOBJIEHHOI'O CpOKa
TaKWX MCIPABICHUHA — B TEUEHUE MMATH pabOUMX THEH CO JHS €€ perucTpaluy.

5.7. Ilo pe3ynbraTaM pacCMOTPEHHUS KaJ00bl IPUHUMAETCS OAHO U3 CICAYIOIUX PEIICHUMI:

1) s)xanoba ynoBIETBOPSIETCS, B TOM YMCiIe B (JOpME OTMEHBI IPUHATOTO PEIICHUS, UCIPABICHUS
JOIYLIEHHBIX OIIEYaTOK M OLIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHHUSI MyHUIIUIIAIBHON YCIyTH
JOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEXHBIX CPEACTB, B3MMAHHME KOTOPBIX HE IPEAYCMOTPEHO
HOpPMaTHBHBIMU TpaBOBbIMH akTamMu Poccuiickoil ®enepanuu, HOPMATUBHBIMU IPAaBOBBIMH aKTaMH
PecniyOnuku Tarapcras;

2) B yAOBJIETBOPEHUH KaJI0Obl OTKa3bIBACTCSL.

5.8. He no3anee aHs, cienyromiero 3a JHEM NPUHATUS PELIEHUS, YKa3aHHOIO B IyHKTe 5.7
Hacrosero Pernmamenra, 3asBUTEN0 B MUCbMEHHOM (hopMe M IO JKEJIAHUIO 3asBUTEIIS B JIEKTPOHHOM
(dbopme HanpaBIsIeTCs MOTUBUPOBAHHBIN OTBET O PEe3yJIbTaTaX PACCMOTPEHUS JKaI00bI.

5.9. B cinyuae npusHaHMs KajloObl MOJUIeXkAallell yHOBIETBOPEHHIO B OTBETE 3asBUTEIIO,
yYKa3aHHOM B IyHKTe 5.8 Hacrosmero Pernamenta, maercst HHPOpManus 0 AEHCTBUSIX, OCYIIECTBIISIEMBIX
OpraHoM B MLEeIsIX HE3aMEAJIUTEIbHOIO YCTPAHEHWs BBIABICHHBIX HApyIIEHUH MpU OKa3aHUU
MYHHMIMIIAJIBHOW YCIYTH, @ TAK)K€ MPUHOCSITCS U3BUHEHUS 32 JOCTABJIEHHbIE HEYA00CTBA U YKa3bIBAETCS
uHbopMalus O JaJbHEHUIIMX JEHCTBUAX, KOTOpble HEOOXOAMMO COBEPIINUThH 3asBUTEII0 B LEJAX
MIOJIy4YEHUSI MyHULIUTIAJIbHON YCIIyTH.

5.10. B cnyyae mpusHaHus *ajnoObl He MOJJIEXKalleld YIOBIETBOPEHUIO B OTBETE 3asBUTEINIO,
yKa3aHHOM B NyHKTe 5.8 Hacrosiero PernmameHnrta, naioTcs apryMEHTHPOBAHHBIE DPa3bsCHEHHS O
MPUYMHAX IPUHATOTO PELIeHMs, a TaKXKe HH(OpMAIHs O MOpsAIKEe 00KaTOBaHMsI IPUHATOTO PELICHHUS.

5.11. B ciayyae ycTaHOBJEHHUS B XOJ€ WJIM IO pe3yJbTaTaM PacCMOTPEHHUs KajloObl MPU3HAKOB
COCTaBa aJMHUHUCTPATHBHOIO IPABOHAPYLICHHUS WM NPECTYIUICHHs JODKHOCTHOE JIUIO, HaJENeHHOEe
MIOJIHOMOYHSIMU T10 PACCMOTPEHHUIO Kajlo0, HEe3aMeIJIUTENbHO HalpaBliieT MMEIOIIMECs MaTephalibl B
OpraHbl IPOKYpaTyphl.

5.12. OrtHomeHUsi, BO3HUKAIOIIME B CBS3M C JOCYICOHBIM (BHECYIE€OHBIM) O00KaTlOBaHHUEM
pemienuii u neiictBuit (6e3neiicTBuii) OpraHa, a Takke €ro JOKHOCTHBIX JIMII, MO0 MYHHUIMIIAIbHbBIX
CITYXaIIUX, PETYIUPYIOTCs B cOOTBeTCTBHH ¢ DenepanbHbiM 3akoHOM Ne 210-D3.
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[Tpunoxenue Ne 1

K AJIMUHUCTPAaTUBHOMY pernaMenTy
NPEOCTABIICHUS! MYHUIUITAIBHON YCIYTH TI0
OPUHATHIO pelIeHuss 00  HCIOIb30BaHUU
JOHHOTO  TPYHTa,  W3BJICUECHHOTO  TpHU
NPOBECHUN THOYIIIYOUTENbHBIX M APYTHX
paboT, CBS3aHHBIX C W3MEHCHHEM JHA U
OeperoB BOJIHBIX 00BEKTOB

(dopma)
(bnank oprana, npeaoCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)
Pemenue
00 HCII0JIb30BaHUH JJOHHOT'O TPYHTA, U3BJICUEHHOI'O MPU MPOBEICHUN
THOYTIIYOUTENBHBIX U APYTUX Pa0dOT, CBI3aHHBIX C N3MEHEHHEM JHA

1 OeperoB BOAHBIX 00BEKTOB

oT

1. Hacrosiee PECLIICHUC ITPUHATO HAa OCHOBAHHWHU 3asIBJICHUA:

(YKa3pIBaeTCs HAMMEHOBAHUE 3asIBUTEIIS)
2. JIOHHBIN TPYHT, U3BJICUEHHBIM IPU IPOBEACHUH JHOYIITYOUTENbHBIX U APYTUX paboT, CBA3aHHBIX C
M3MEHEHHEM JIHA U OeperoB BOJHBIX 0OBEKTOB, OY/IET HCIIOJIb30BaH: (HYKHOE OTMETHUTB)

JJIA obecreueHust MYHUIHUIIAIBHBIX HYX/;

B HMHTEpecax (U3UYECKOT0, FOPHUIUYECKOTO JIMIA, OCYIICCTBIISIONMX IPOBEICHHE
JTHOYTTYOUTENBHBIX W JIPYTUX pPaboT, CBSA3aHHBIX C M3MEHEHHEM JHAa M OeperoB BOIHBIX
00BEKTOB

3. B cinyyae ucnonb3oBaHus sl oOecreueHUs] MyHULMIAIbHBIX HYXKJ YKa3blBaeTcsl LeJb (LIeH)
MCIOJIb30BaHUs JJOHHOTO IPYyHTA: (HY’>KHO€ OTMETHUTH)

OpraHu3aluy 01aroycTpoiCcTBa TEPPUTOPUH;

OCYLICCTBJICHUA ,HOpO)I(HOﬁ ACATCIIBHOCTH,

CO3/IaHUs YCIIOBHM JIJII MAaCCOBOTO OT/BIXA KHUTEJCH MOCENEHUs U OpTaHu3aIis 00yCTpOCTBa
MECT MacCOBOTO OTJbIXa HACEICHHS;

CO3aHNA NCKYCCTBCHHBIX 3CMCJIbHBIX YYaCTKOB;

JIJIS LIeNIel CeIbCKOX03SMCTBEHHOTO MIPONU3BOACTBA,

JUISL OCYILIECTBIICHUS aKBaKYJIbTYphI (PHIOOBOJCTBA).
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Mecro MIPOBEICHUS pabor

(mammeHoBanue cyonrekTa Poccuiickoit denepanuu,
MYHHIIMITATLHOTO 00pa30BaHusl, KaacTPOBBIN HOMEP
3eMEeJIbHOr0 y4acTKa (IpU HAIUYUH), KOOPIUHATHI
4acTHU BOAHOI'O O0OBEKTA, UCIIOJIb3YEMOTO 3asBUTEIIEM
JUISL IPOU3BOJICTBA PAa0OT, IUIOIIAb AKBATOPUU B KM?2)

O06bembI (T1aHUPYEeMble 00BEMBI) H3BJIEKAEMOTO JIOHHOTO TPyHTa
MecTo CKJIagupoOBaHus JOHHBIX TPYHTOB (KaJacCTPOBBIM HOMEp 3EMEIBHOTO
y4acTKa)

Mecto (aKTHUECKOTO HCIOJIb30BAaHMsI JOHHOTO TPYHTa JUIsl OOecTeueHHs
MYHUIUNATBHBIX HY (KagacTpOBbI HOMEpP y4acTKa)

4. B ciy4ae WCIOJIb30BaHUS JOHHOTO TPYHTa B MHTEpecax (PU3M4ecKoro,
IOPUINYECKOT0 JIMIIA, OCYIIECTBIISIONUX HPOBEIEHHE AHOYIIYOUTEIbHBIX U JIPYTHX
paboT, CB3aHHBIX C M3MEHEHUEM JTHA U OEPETOB BOJHBIX OOBEKTOB!

(Yka3blBaeTcsi HAMMEHOBAaHUE (PU3MUECKOT0, FOPUINIECKOTO JIUIIA)

CaeneHus 00 3JIEKTPOHHOMN MOJIUCH

HomxuoctHoe muio (PHUO)

(MOAMKUCHh YHOTHOMOYEHHOTO IOKHOCTHOTO
JIIa OpraHa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPAaTUBHOMY pernaMenTy
NPEOCTABJICHUS] MYHUIIUIAIBHONW YCIYTH 1O
OPUHATHIO pelIeHuss 00  HCIOIb30BaHUU
JOHHOTO  TPYHTa,  W3BJICUECHHOTO  TpHU
NPOBECHUN THOYIIIYOUTENbHBIX M APYTHX
paboT, CBS3aHHBIX C W3MEHCHHEM JHA U
OeperoB BOJIHBIX 00BEKTOB

(dopma)

(bnank oprana, npeaoCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Kowmy:

KonTakTHEBIE NaHHBIE:

[IpencraBurens:

KonTakTHBIC JaHHBIC ITPCACTAaBUTCIIA:

PEHIEHUE

00 oTKa3e B npeaocraBJICHUNA MyHI/IIIPIHaJILHOﬁ YCIYIrd Mo NpUHATHIO PEHICHUSA 00 UCII0JIb30BAHUH
AOHHOI'0 TPYHTA, U3BJICYCHHOI'0 IIPH IIPOBECICHUH IlHoyFJIyﬁl/lTeJIbHLIX H APYIrux paﬁoT, CBfI3aHHBIX
N UBMCHCHHEM JJTHA U 6eper013 BOJAHBIX 00bLEeKTOB

oT

Ne

[To pe3ynbTaTtaMm paccMOTPEHUS 3asIBICHUS OT
U HoMep 3aselleHus) TIPUHATO pelIeHHe 00 OTKa3e B IMPENOCTaBICHWH MYHHUIUIAJIBHON YCIYTH IO
CIIETYIOIIUM OCHOBAHUSM (8b10pamsb HeoOxooumvie):

Ne (Oama

1. ;
2.

Pa3zbsacHenus MPUYKH OTKa3a:

JlononHUTENHHO uHpOpMUpYEM:

(y1(a3HBaeTC$I I/IH(I)OpMaI_II/IH, HCO6XOI[I/IMa$I JId YCTPAHCHUS IPUYHH OTKA34a, 4 TAKIKEC NHas

HomxnocTtHoe nuno (O.1U

JOTIOTHUTEIbHAS HHPOPMAIIHS MPU HATUYHUH )

0.)

Ceenenust 00 JIEKTPOHHOHN TOMUCH

(TOAMUCH YIOTHOMOYEHHOTO JOKHOCTHOTO
JU1A OpraHa)

[Tpunoxenne Ne 3

K ATMUHUCTPATUBHOMY pernameHTy

MPEIOCTABIICHUST MYHUITUTIAIBHON YCIyTH II0

OPUHIATHIO pelieHus] 00 HUCHOJIb30BaHUU

JIOHHOTO  TpYHTAa, W3BJICYCHHOTO  TIpH
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MPOBEJICHUU JTHOYTNTYOUTEIbHBIX W JIPYTHX
paboT, CBS3aHHBIX C W3MEHCHHEM [HA U
OeperoB BOJHBIX OOBEKTOB

(dopma)
3asiBjIeHHE 0 PAacCCMOTPEHUH BO3MOKHOCTH MCIOJIH30BAHNS IOHHOIO IPYHTA ISl 00ecneyeHus

MYHUIHMIIAJBbHBIX HY?K/I WJIH €0 HCII0JIb30BaHUSA
B HHTEpPECaxX 3asABUTE/IsA

(HaumeHOoB8aHUe YNOTHOMOYEHHO20 OP2AHA MECIMHO20 CaMOYNPAsieHUs)
3ASIBJIEHUE

07151 IOPUOUYECKO20 TUYA —NOJHOe U COKpaujerHoe (npu Hanuduu) Haumernoganue c ykazanuem OI'PH,
0715 uzuuecko2o 1uya, 8 mom yucie UHOUBUOYAIbHO20 NPeONnpUHUMAamens, — Qamunus, ums, omuecmeo
(npu Hanuuuu))

JICUCTBYIOIETO Ha OCHOBAHUU:
ycTaBa

[TOJI0KEHUS

HHOE

(ykazamov 6uo 0oKymeHma)
3aperucTpupoBaHHOTO

(Kem u Koeoa 3ape2ucmpuposano puouieckoe iuyo)
Mecto HaxoxIeHUs (FOPUINICCKUN aJipec)

bankoBckue PCKBU3UTHI

B mune

(OondrcHocms, npedcmagumensy, hamuius, UMs, Omyecmeo (Npu Haiuyuu))
JaTa poKICHUS

[Tacriopt

(cepusi, HOMep, KEM U KOTI'/ia BblJ1aH, KOJI [TO/Ipa3/IeJIeHus)
aZpec MpOKUBAHUA

(I’lO]ZHOCI’I’lbIO Mecnio NOCMOAHHO20 I’lpOJfCLl@ClHl/l}Z)

KOHTaKTHBIN TenedoH

JCUCTBYIOIIUI OT UMEHH FOPUIMYESCKOTO JINIA:
0€e3 TOBEPEHHOCTH

(VKazvieaemcs 1uyom, umMerowum npaso 0eticmeosams Om UMEHU I0PUOUYecKo20 auya 6e3 008epeHHocmu
8 CUIY 3aKOHA UL YUPeOUMenbHbIX OOKYMEHMOB8)
Ha OCHOBaHUH JIOBEPEHHOCTH, yIOCTOBEPEHHON

(pamunus, ums, omuecmeo (npu Haru4uu) Homapuyca,
oKpy2)
« » r., Ne B peectpe
10 UHBIM OCHOBAHHUSAM

(HaumeHoBaHUe U peKBUUMbL OOKYMEHMA)
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[Ipomry  paccMoTpeTb ~ BO3MOXKHOCTH  HCIOJB30BAaHUS ~ JOHHOTO  TPyHTa  H3BJIEYEHHOTO

(naumernosanue cyovekma Poccuiickoiu ®@edepayuu, MyHUYUNATLHO2O 00PA308aHUS, KAOACMPOSHIl
HoMep

3eMeNbHo20  yuacmka (npu  HAIuuuu), KOOPOUHAMbBL YACMU B0OHO20 00BEKMA, UCNONb3YEeMO20
3as6umenem

ona npouseodcmea pabom, niowads AKEAMOpUU 6 KM, 6ud patom, o0beMbl UGIEKAEMO20 OOHHO2O

2pyHma)

111 00ECTIEYeHU ST MYHUIUITAIbHBIX HYXK]T

B HHTepecax (U3MYECKOTo, HOPHIANYCCKOr0 JIMIA, OCYIINECTBISIONIMX IPOBEICHUE
JTHOYTTYOUTENBHBIX U JAPYTruX paboT, CBSA3aHHBIX C U3MEHEHHEM JHA U OEperoB BOJTHBIX
00BEKTOB

Hyosicnoe ommemumu

[Tpunoxenue:

a) KOMHsI JOKYMEHTA, YAOCTOBEPSIONIETO JIUIHOCTD, — JJIs1 (PU3UIECKOTO JIUIIA;

0) TOKyMEHT, NOATBEPKAAIOLINHA MOJTHOMOYMS JIMLA Ha OCYLECTBICHUE ACUCTBUI OT UMEHHU 3asBUTEI,
B CJIy4ae €CJIM 3asBJICHHE [10JAETCS IPEICTAaBUTEIIEM 3asIBUTENIS;

B) 3aKJIIOUYEHHE TEPPUTOPUAIBHOr0 opraHa @eaepanbHOr0 areHTCTBa I10 HEAPOIOJIb30BaHUIO 00
OTCYTCTBHH TBEPABIX IOJIE3HBIX MCKOMAEMBIX, HE OTHOCALIMXCS K OOIIEPacIpOCTPAHEHHBIM ITOJIE3HBIM
HCKOIIa€MBbIM;

T') 3aKIII0YEHUE TEPPUTOPHAIBLHOTO opraHa denepanbHOr0 areHTCTBA BOJHBIX PECYpcoB 00 OCHOBaHHSIX
IIPOBE/ICHUS THOYITYOUTEIbHBIX U APYIHMX PabOT, CBSI3aHHBIX C M3MEHEHUEM JHa U OeperoB BOJHBIX
00BEKTOB, B pe3yJIbTaTe KOTOPHIX MOIYYEH JOHHBII IPYHT.

IIpencraBneHHble TOKYMEHTBI U CBE/ICHUS, YKa3aHHBIE B 3asBIICHUH, TOCTOBEPHbI. Pacrucky o mpuHATUN
JOKYMEHTOB MOIXYy4HJI(a).

« » 20 T. « » 4« » MHH.
(Oama u 8pems nooayu 3as61eHus)
/ /
(noonucw 3aseumers) (amunus, ums, omuecmeo (npu Haruuuu)

M.IL
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[Tpunoxxenue Ne 4

K AJIMUHUCTPAaTUBHOMY pernaMenTy
NPEOCTABIICHUS! MYHUIUITAIBHON YCIYTH TI0
OPUHATHIO peHIeHuss 00  HCIOJIb30BaHUU
JOHHOTO  TPYHTa,  W3BJICUECHHOTO  TpHU
NPOBECHUN THOYIIIYOUTENbHBIX M APYTHX
paboT, CBS3aHHBIX C W3MEHCHHEM JHA U
OeperoB BOJIHBIX 00BEKTOB

(dopma)
(bnank oprana, mpeaOCTaBISIONIETO MYHHIIUTIAIBHYIO YCIIYTY)

Kowmy:
KonTakTHEBIE NaHHBIE:

[IpencraBurens:

KonTakTHBIC JaHHBIC ITPCACTABUTCIIA:

PEHHIEHUE
00 0TKa3e B pueMe JJOKYMEHTOB, HE00XO0AMMBIX JIJIsl PeI0CTABJIEHNS MYHUIIUNIAJIBLHON yCIyTH
oT Ne
[lo pe3ynpTaTaM paccCMOTpEHHUs 3asiBJICHUS OT Ne (Oama u

HOMep 3asAelenus) TPHHATO pElHIeHne o0 OTKa3e B IpHEME JIOKYMEHTOB, HEOOXOIUMBIX I
MPEJOCTaBIEHUS] MyHULIUIIAIBHOM YCIYTH, IO CJIETYIOLIUM OCHOBAHUSM (8b10pamb HeoOXo0uMble):

1. X
2.

PasbsacHenus MPUYKH OTKa3a:

JlononHUTENHHO uHbOpMUpYEM:

(yka3piBaercst HH(GOpMarus, HeoOXoAUMast sl YCTpaHEHMs IPUYHMH 0TKa3a, a TaK)Ke MHas
JOTIOTHUTEIIbHAS HH(POPMAIIUS MPU HATUYHUH )

Cenenust 00 HIEKTPOHHON TTOANHUCH

HomxuoctHoe muto (O.1.0.)

(MoAMUCH YHOTHOMOYEHHOTO JIOHKHOCTHOTO
JIUIa OpraHa)

[Tpunoxenne Ne 5

K AJIMHHHCTPAaTHBHOMY PETJIAMEHTY

MIPEOCTABICHUS MYHUIIMIIATBHOM YCIYTH 110

MPHUHATHUIO PEIIeHUsS 00 NCTIOIh30BaHUHT

JIOHHOTO TPYHTA, U3BJICYEHHOTO MIPU

MPOBEICHUH THOYTITYOUTENBHBIX M IPYTUX
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paboT, CBA3aHHBIX C U3MCHEHUEM JIHA U
OeperoB BOJHBIX 0OBEKTOB

(dopma)
PykoBogurento
HauMeHoBanue Oprana
OT:
3ASBJIEHUE

00 HUCIIPAaBJICHUHU TEXHUYECKON OLIMOKH

Coobmaro 06 ommbKke, AONYIIEHHOW NMpPU OKa3aHWMM MYHMLMNAIBHOW YCIYTH MO BHECEHUIO B
peecTp MapKOBOYHBIX pa3pelieHUil 3JIeKTpOMOOMJIEe 3amucu O MapKOBOYHOM pa3pellleHuu Ha
3JIEKTPOMOOMIIb, CBEJICHUH 00 M3MEHEHUH 3alMCU O NapKOBOYHOM pa3pellieHUH Ha 3JIEKTPOMOOUIIb U O
IIPOJUIEHUHU CPOKa JEMCTBUSI TAPKOBOYHOT'O pa3peIIeHUs Ha 3JIEKTPOMOOMIIb.

3anucaHo:

IIpaBunbpHBIE CBEACHUS:

[Tpoury ncrpaBuTh AOMYIIEHHYIO TEXHUYECKYIO OIIMOKY U BHECTH COOTBETCTBYIOLIUE N3MEHEHUS
B JJOKYMEHT, SIBJISIFOIIMIACS PE3yIbTaTOM MYHHUIIUIIATEHON YCIYTH.

[Tpunararo ciienyromme J0KyMEHTbI:

1.

2.

B cnyuae npuHsaTHS penieHUs 00 OTKIIOHEHUHU 3asBICHUS 00 UCIIPABICHUN TEXHUYECKON OIMUOKU
MIPOIIY HAIIPABUTH TAKOE PEIICHUE:

MIOCPEICTBOM OTIIPABIICHUS 3JICKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BHJIC€ 3aBEPEHHON KOMWUU Ha OyMa)KHOM HOCHTENIC IOYTOBBIM OTIPABJICHHEM IO aJpecy:

Hacrosimmum noaTBepykaato: cBeACHUs, BKIIFOUYSHHBIE B 3asIBJICHHUE, OTHOCSIIUECS K MOEH JIMYHOCTH 1
MPE/ICTABIIEMOMY MHOIO JIMIly, a Tak)Ke BHECEHHbIE MHOIO HIDKE, JIOCTOBEpHBL JIOKyMEeHTHI (KOmUU
JOKYMEHTOB),  TIPWIOKEHHBIE K  3asBJICHHIO,  COOTBETCTBYIOT  TpeOOBAaHUSIM,  YCTAaHOBJICHHBIM
3akoHO/AATeNnbCTBOM Poccuiickoit ®enepaiiii, Ha MOMEHT TMPEACTABICHUS 3asBICHUS 3TH JIOKYMEHTHI
JEWCTBUTENBLHBI M COZICPXKAT IOCTOBEPHBIC CBEICHUSI.

(mata) (momuck) (®.1.0.)



