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[NOCEJIEHUS BYTYJIBMUHCKOTO CIIACCK ABBLJI )XUPJIETE
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06 YTBEPKACHHH AI[MHHHCTpaTl/lBHOFO perjJamMeHTa npeaocraBJaCHHs

MYHHUHNAJIBLHOH YCJIYTH MO Bbiaye cNPaBKH (BbINHCKH)

B uensx peanusamuu ®enepansHoro 3akona ot 27.07.2010 roma Ne 210-®3 «O6
OpraHu3allid  MPENOCTaBIEHMs TOCYAApPCTBEHHBIX U MYHMUMNAIBHBIX  YCIyD»,
Wcnonuurensueii  komurer CraccKoro CeabCKOrO — MOCENEHHs  ByryibMHHCKOro
MYHUIHUIaNIbHOro paiiona Pecriybnuku TaTapcTad mocTaHOBISIET:

1. VYrBepauts AIMHHUCTPATUBHBIA PETIAMEHT IPEIOCTABICHHS MyHnananBHoﬁ
YCIIyT'H 110 BbIZIa4e CIIPABKU (BBIITUCKH).

2. TlocTaHOBNEHNE PYKOBOJUTENS UCTIOTHUTENBHOTO KoMUuTeTa CrIacCcKoro CelbcKoro
MOCENIeHUsl ByryJabMHHCKOrO MyHULUNANbHOro paiiona Pecrny6Gnuku Tatapctan oT
09.01.2019 roma Ne 08 «OO0 yTBepKIeHUM AIMHHHUCTPATHBHOLO perjaMeHTa
NPeJOCTaBIeHUss MyHHLUMIAIbHOM  yCIyr 1O Bblgaue CHOpaBKU  (BBITUCKH)»,
MIOCTAHOBJIEHWE PYKOBOAUTENS MCIOJHUTENBHOr0 KomuTera (CHacckoro CelbCKOro
nmocejaeHust byryJlbMUHCKOro MyHHLIMNAnbHOro paiioHa PecmyOmuku Tatapcran or
03.07.2019 roma Ne 40 «O BHeceHHWM HW3MEHEHHH B IIOCTAHOBIEHHE PYKOBOAUTEJS
HcnonnurensHoro komurtera (Cnacckoro CenbCKOro IMoceseHus bByrynbMUHCKOro
MyHULUNaIbHOro paiiona Pecniy6nuku Tarapctan ot 09.01.2019 N 08 «O6 yTBepxaeHuu
aJIMUHHACTPATUBHOIO perjiiaMeHTa IpeJ0oCTaBIeHUs] MyHULUNAIBHON YCIYTH IO BbIJaue
CIIpaBKH (BBIIMCKH )» NPU3HATH YTPATUBIIAMHU CHUITY.

3. Hacrosiiee MocTaHOBIEHHE BCTYNAeT B CUIy M TOMJIEKUT OINyONMKOBAHUIO B
MOpsIZIKe, ONpPEAeIEHHOM YCTaBOM MyHHUIMNAIbHOro obpazoBaHus «(Crnacckoe cenbckoe
nocejieHue» byryasMUHCKOro MyHULMNANbHOro paiiona Pecnybauku Tartapctan.

4. KoHTpOJIb 32 UCITOTHEHHEM-HACTOSIIIETO TIOCTAHOBJIEHHS] OCTAaBJISIO 33 COOOH
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VTRepsKaeH

“TIOCTAHOBJICHUEM
VICIIO/THUTEIBHOTO KOMHUTETA
Cratckoro cejibCKOro MoceeHus

“ ByryJIsMHHCKOTO MYHHIMITAIBHOTO

~parioHa
Pecny6iiku Tarapcran

or 13.05.2022 r. Ne 11

AAMUHHMCTPATHUBHBIN perjiaMeHT
NpeaoCcTaBJIeHU MYHHIMIIAJBHON YCJIYI'H 110 Bblia4ye CIIPABKHU (BBINUCKH)

1. O01ue moJ10:KeHus
1.1. IlpeameT peryaupoBaHHs aIMHHHUCTPATHBHOIO PETriIaMEHTA

Hacrodammii agMUHUCTPATUBHBIA PETJIAMEHT MPENOCTABICHUS MYHHUIMIAIbHON
ycnyru (#anee — aJIMUHUCTPATUBHBIN pEriiaMeHT) YCTaHaBIMBAE€T CTaHIAPT U MOPSAIOK
MPEJIOCTABICHNUS MYHULMIIAJIGHOM YCIYTH MO BbIJaye CHpaBKH (BBIIHUCKHM) (nmanee —
MYyHULIMTNATbHAs YCIIyTa).

1.2. Kareropuu 3asBurenei

1.2.1. Jlnmamu, uMEOMMMU @PaBO Ha NOJYYEHWE MYHHULIMNAIBHOM YCIIYTH,
SBJISIFOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3asBneHneM BIpaBe 0OpaTUTHCS MPEACTABUTEND 3asIBUTEINS, AEHCTBYIOIINI
Ha OCHOBAHHUM JIOKYMEHTA, yJIOCTOBEPSIOIIETO €ro MoJIHOMOUHUs (Janee — MpeACTaBUTENb
3aBHUTEIIS).

1.3. Ilopsinok nHGOpMUPOBaHUS O MPEAOCTABICHUN MYHULIUIIAIBHON yCIIyTH

1.3.1. Hnadopmauuss o TMOpsAIKE NPEAOCTABICHUS MYHUIUNIAIBHOW YCIyTU
pa3Melaercs:

1) Ha wuHGOPMALMOHHBIX CTEHJAX, COJCP)KAIIMX BHU3YAJIbHYIO U TEKCTOBYIO
uHQopMalMI0 O MYHUUUIAIBHONW  YCIOyre, paclojOXeHHBIX B  IMOMEUICHUSAX
MHOTO(QYHKIIMOHAJIbHBIX LIEHTPOB MPEJIOCTaBICHHS TOCYJAPCTBEHHBIX U MyHHUIIUIAIbHBIX

YCIIYT.
2) Ha odunuaibHOM caite bByrynbMHHCKOrO MYHHUIIMOAJIBHOTO pailioHa

B UH(GOPMAIIMOHHO-TEJICKOMMYHHKAITHOHHON ceTu «HTEpHET» (http://
www.bugulma.tatar.ru).

3) na Iloprame roCyAapCTBEHHBIX W MYHULUMNAIBHBIX Yycayr PecmnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (maizee — PecniyOaukaHCKui mopTan);

4) na EnquHoM mopTanie ToCyAapCTBEHHBIX W MYHHUIIMIAIbHBIX YCIYT ((QYHKIIHIT)
(https:// www.gosuslugi.ru) (manxee — Equnblii mopTain);


http://www.bugulma.tatar.ru/

5) B rocymapcTBeHHO# HMH(pOpPMAIMOHHOW cucTeMe «PeecTp rocyiapcTBEHHBIX U
MyHHIMTANbHBIX yeiuyr PecnyOnmuku Tartapcran» (http:/frgu.tatar.ru) (mamee — Peectp
TOCYAapCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT).

1.3.2. KoHCynpTHpOBaHUE MO BONPOCAM MPENOCTABICHUS MYHULUITAIIBHOW YCIYTH
OCYILIECTBIIAETCS:

1) B MHOrO(QYHKIIMOHAJbHBIX IEHTpPax TMPEJOCTAaBICHUS TOCYAAPCTBEHHBIX H
MYHUITUTIATBHBIX YCIYT IPH YCTHOM OOpalIeHU! - TUYHO UJIU 110 TenedoHy;

2) B MHTEpaKTUBHOM Popme Pecnybnmkanckoro noprania;

3) B MUcnomnurenpHoM komuTeTe (CmaccKoro  CEIbCKOIO  ITOCETICHHS
byryneMuHCKOrO MyHHIIMNANbHOTO paioHa PecnyOmuku Tarapcran (mamee —
NcnomHuTenbHbIN KOMUTET):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TeledoHy;

IpU MUCbMEHHOM (B TOM YHCII€ B (JOpPME AIEKTPOHHOTO JOKYMEHTA) OOpaIllEeHnn —
Ha OyMa)>XHOM HOCHTEJIE TI0 [TOYTE, B AJIEKTPOHHOU (pOpMeE 10 3JIEKTPOHHOM MOUTE.

1.3.3. Uadopmanus va Enunom nmoprane, PecryOiamkancKoM mopTaie o MOpsiiKe U
CpPOKax TMpEeIOCTaBJICHUS MYHUIUNAIbHOM YCIYrM Ha OCHOBAaHUU  CBEJCHHUI,
coziepkauxcs B Peectpe rocy1apcTBEHHBIX U MYHULIUTIATBHBIX YCIYT, MPEI0CTABIACTCS
3asiBUTEII0 OECIUIaTHO.

Hoctyn k uHbopMalMK O CpOKax MU MOPSAJKE MPEIOCTABICHUS MYHULIMNATbHON
YCIYTH OCYIIECTBIISICTCS 0€3 BBIMOJHEHUS 3asBUTENIEM KaKuX-J1u00 TpeOoBaHUiA, B TOM
yuciae O€3 HCMOJIb30BaHUS MPOTPAMMHOIO OOECIeUeHHs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHUE CPEACTBA 3asBUTENS TpeOyeT 3aKII0YeHUs JUIICH3MOHHOTO WU WHOTO
COTJIallleHus1 ¢ TpaBooOIagaTeieM MPOrPpaMMHOI0 O00eCIeueHus, MPeIyCMaTPUBAIOIIETO
B3MMAaHUE TUJIATHI, PETUCTPALAIO WM ABTOPU3AIMIO 3aSBUTEIISI, WA MPEAOCTABICHUE UM
IIEPCOHANBHBIX JAHHBIX.

1.3.4. Ilpu oOpamieHuu 3asBUTENS JUYHO WU MO TeaedOHYy B COOTBETCTBUU C
MOCTYIUBUINM OOpallleHueM Ipe1oCTaBiIsieTcss HHpOopMaIus:

1) o Mecre HaXOXICHHWS MHOTO(QYHKIIMOHAJIBLHOTO  IIEHTpA
NPEJOCTAaBICHUS]  TOCYJApCTBEHHBIX M MYHMIMOAIBHBIX  YCIYT,
WcnonuutenbHoro koMurera (aapec, rpa@uk pabOThl, CIpPaBOYHBIE
TenedOHBI);

2) O TOpSIKe TMPEIOCTABICHHUS MYHUIUIAIBHOW YCIYTH, O
croco0ax M cpoKax MoJiauu 3asBICHUN;

3) o0 kareropusx = TPaXAaH, KOTOPBIM  MPEIOCTABISAETCS
MYHHIIMIIATIBbHAS yCIyTa; 0 HOPMATHUBHBIX MPABOBBIX aKTaX, PETYIUPYIOMIUX
BOIIPOCHI IPEIOCTABIICHHUS] MYHULIMIAIBHOW YCIIYTH;

4) 0 mepevyHe JOKYMEHTOB, HEOOXOJHMMBIX [UIsI PACCMOTPEHHSI
3asIBJIEHUS O MPEJOCTABICHUN MYHHUIMNAIBHOW YCIYTH, O CPOKax MpUeMa U
pEruCTpaluy 3asBJICHHUS;



5) o Xoje npemocTaBleHUS MyHUIUITATLHON yCIYTH;
6) o mMecte pasMenieHHs] Ha OQUITUAIEHOM CaliTe MHPOPMAIHU IO
BOMPOCAM MPEOCTABICHUS MyHUIIUTIATbHON YCIYTH;
7) o mopsake OoOXaloOBaHUS JEUCTBHM WM  Oe3IelCTBHS
JOJDKHOCTHBIX JIUI] ICTIOTHUTENIBHOTO KOMUTETA.

[Io mnuceMeHHOMY OOpalIeHUIO COTPYAHHKH OTJENa, OTBETCTBEHHOTO 3a
IPEI0CTaBICHUE MYHUIIMIIAIBLHON YCIYTH, MOJAPOOHO B MUCHbMEHHOUN (pOopMe pa3bsCHAIOT
3asIBUTEIIO TOPSIIOK MPEAOCTABICHHUS MYHUIIMIIAIBHON YCIIYTU U BOMPOCHI, YKa3aHHBIEC B
HACTOSIIEM MyHKTE aJMUHUCTPATUBHOTO PETJIAMEHTa, U B TEUCHHUE TPEX pabouux AHEH
CO JIHA PEerucTpalnuu OOpalleHHs HampaBisIOT OTBET 3asBUTEN0. OTBETHI JalOTCS Ha
s3pIKe OOpamieHusi. B cioydae HEBO3MOXXKHOCTH JaTh OTBET Ha S3BIKE OOpaIlIeHUsS
MCIIOJIB3YIOTCS TOCYIapCTBEHHBIE s3bIKK PecnyOmmku Tatapcras.

1.3.5. Unadopmanuss mo BompocaMm MPEJOCTABICHUS MYHUIUNAIBHON YCIyTH
pa3mMenaercst Ha OPUIMAILHOM CaliTe MyHUIIUMIIATBLHOTO paiioHa U Ha WH(OOPMAITMOHHBIX
CTeHJaX B moMenleHusX crnoaHuTeIbHOro KOMUTETa JIsl pabOThI C 3asIBUTEIISIMU.

Nudopmarys Ha rocy1apCTBEHHBIX si3bikax PecnyOnuku Tarapcran, pa3meriaeMast
Ha MH(OPMAIIMOHHBIX CTEHJaX W Ha OQUIMATBHOM CalTe MYHUIIMIAIBLHOIO pailloHa B
MHPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHONW ceTu «WHTEepHEeT», BKIIOYAET CBEJCHUS O
MYHHUITUIIAUIBHOM YCIIyre, cojepskamiuecs B myHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 aIMUHUCTPATUBHOTO perjiaMeHTa, HHHOPMAIIMIO O MECTE HaXOXKIACHUS, CIIPAaBOYHBIX
TtenedoHax, BpeMeHH paboTel MCHoOmHUTETBRHOTO KOMHUTETa, O Tpaduke mpuema
3asBJICHUI Ha MIPEJOCTABIICHUE MYHUIIMTIATBHON YCITYTH.

1.4. HopmaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOIINAE MPEIOCTABIECHUE
MYHULIMIIAIBHOMN yCIIyTH

1.4.1. IlepeueHb HOPMATUBHBIX MIPABOBBIX AKTOB, PETYJIUPYIOMIMNX MPEAOCTABICHUE
MYHULIMNATBHON YCIIyru (C yKa3aHHEM PEKBU3UTOB HOPMATHBHBIX IPABOBBIX AKTOB U
UCTOYHUKOB MX O(QHUIMAIBHOTO OMYyOJIMKOBaHMS), pasMmelieH Ha EnuHom moprtaie, B
Peectpe rocymapcTBEHHBIX H MYHHUIIMIIAIBHBIX YCIyTr, Ha OQUIMAIBHOM caiTe
MYHULIMNIATBHOTO  paiioHa B WH(POPMAIMOHHO-TEICKOMMYHUKAIIUOHHOW  CETH
«HTEpHETY.

1.4.2. TekcT aIMUHHCTPATUBHOIO pEriIaMEHTa B JCUCTBYIOLIECH pEIaKIUu
MOJJIC)KUT pasMelleHnro Ha EnauHom mnoprane, B Peectpe rocyaapCTBEHHBIX U
MYHUITMTIATBHBIX ~ yCIYyT, Ha OQUIMAILHOM CalTe MYHHUIMIAIBHOTO pailoHa B
uH(pOpMAITMOHHO-TEIEKOMMYHUKAITMOHHOM ceTu « UHTepHETY.

1.5. TCpMI/IHBI, HCIIOJBb3YCMBIC B aAMUHHUCTPATHBHOM PECTIIAMCHTC, U UX OIMPCACIICHUA

1.5.1. B aAMMHUCTPATUBHOM pPEIJIAMEHTE HCIOJb3YIOTCS CIEAYIOIINE TEPMUHBI U
OIIpe/ICTICHUS:



Moj, CIpaBKOM (BBIMUCKOM) BBIJIABAEMOM OpraHaMyd MECTHOTO CaMOYIIPaBIICHHS
MMOHUMAETCSl — COpaBKa C MPEABIAYIIETO MECTa >KUTEIbCTBA KUTEIISIM WHIUBUYaJIbHBIX
KUJIBIX JIOMOB, CIpaBKa O HaJWYWU JIMYHOTO IIOACOOHOr0 XO3sIMCTBa, CIpaBKa Ha
3€MEJIbHBIM Y4YacTOK, BBIIIUCKA W3 MOXO3SWCTBEHHOM KHHUIM O HAJIWYUU y Tpa)KJaHWHA
MpaBa Ha 3€MEJIbHBIA YYaCTOK, BBIIACKA W3 MOXO3SMCTBEHHOW KHHUTHM O HAIUYUU Y
rpaxJjaHruHa IIpaBa Ha JIOMOBJAQJCHUE, AapXMBHAs BBINHCKA U3 TOXO03AMCTBEHHOMN
(IOMOBOI1) KHUTH.

yaaJleHHOe pabodee MeCTO MHOTO(QYHKIHMOHAIBHOTO ILIEHTpa MPelOCTaBICHUS
rOCYJapCTBEHHBIX W MYHHUIMOAIBHBIX YCIYI — TEPPUTOPUATIBHO 000COOJIEHHOE
CTPYKTypHOE mojpaszeneHue (odprc) MHOTODYHKIIMOHAIBHOTO HEHTpa MpeloCTaBICHUS
rOCy/IJapCTBEHHBIX M MYHHUIMIAJIBHBIX YCIYI, CO3JaHHOE€ B TOpPOJICKOM (CEIbCKOM)
MOCEJICHUH MYHHUIIMIAIBHOTO pailoHa WK B TOpOoACKOM okpyre Pecryonuku TaTapcTtan B
COOTBETCTBUU C IIYHKTOM 34 [IpaBun OpraHHu3aluu NEATEIbHOCTU
MHOTO()YHKIIMOHAJIHBIX HEHTPOB MPEIOCTABICHUS ITOCYIaPCTBEHHBIX U MYHULIUIIATbHBIX
YCIIyT, YTBEPKAECHHBIX nocTaHoBlieHUEM [IpaButenscTBa Poccuiickonn @enepanun ot 22
nexadbpss 2012 r. Ne 1376 «O6 ytBepxknenun I[IpaBun opraHuzanuu JesTEIHHOCTU
MHOTO()YHKIIMOHAJIBHBIX HEHTPOB MPEIOCTABICHUS ITOCYIaPCTBEHHBIX U MyHULIMIIATbHBIX
yCIIyID»;

TeXHUYecKass omwubka - omuOka (Oomucka, oredyarka, rpaMMaTHdecKas Wiu
apudpmernyeckas omubOka MO0 TOoM00Has  omuOKa), JOMYyIICHHAas OpPTraHoOM,
MPEAOCTABIAIONIMM MYHHIIMTIAIBHYIO YCIYTy, ¥ TIPHBEAMIas K HECOOTBETCTBHUIO
CBEJICHUI, BHECCHHBIX B JOKYMEHT (pe3yJbTaT MYHMIIUIIAIBLHON YCIYTH), CBEJICHHUSM B
JIOKYMEHTaX, Ha OCHOBAaHUH KOTOPHIX BHOCUJIMCH CBEJICHNUS,

Enunas cucrema wuaeHTHGUKAIMA W ayTeHTH(GUKAIMM B HHQpacTpyKType,
o0ecrieunBaroIIeH HH()OPMAITMOHHO-TEXHOJIOTHUECKOE B3aMMOJICHCTBHC
WH()OPMAITMOHHBIX CHCTEM, HCIOJB3YEeMBIX ISl MPEAOCTaBICHUS TOCYAapCTBEHHBIX W
MYHHUIIUTIATBHBIX yCIyr B 3jekTpoHHoW (opme (manee — ECUA) — denepanphas
rocygapcTBeHHass WHGOpPMAIMOHHAs CHCTeMa, OOecreunBaronias CaHKIIMOHWPOBAHHBINA
JOCTYIl YYaCTHUKOB MH(OPMAIIMOHHOTO B3aWMOJICHCTBUS B CUCTEME WACHTH(UKAINHA U
ayTeHTU(PUKAINK K WH(POpMAIuK, coepKallecsl B TOCYJapCTBEHHBIX HH(POPMAITMOHHBIX
CUCTEMaX M MHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

MO®I] - TocynapctBeHHOE OrOKETHOE YupexkaeHue «MHOroyHKIMOHATbHBIN
LEHTP MpPEeJOCTaBIECHUS TOCYJAPCTBEHHBIX W MYHHUIMNAIbHBIX yciayr B PecmyOnnke
Tarapcrany;

ANC MO®I] - ABTOMaTHU3UPOBaHHAA uH(dOpMaIMOHHAS cucremMa
MHOTO()YHKITMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIATIATHHBIX
ycayr Pecniy6auku TatapcTaH.

1.5.2. B agMUHUCTPAaTUBHOM pETJIAMEHTE NOJ 3asBICHUEM O IPEIOCTABICHUU
MYHUIIMNATBHOW YCIyTH (fajnee - 3asBJICHUE) MOHUMAETCS 3alpoc O MPEeAOCTaBIICHUU
MYHULMINAIBHOM yCIyTH, TOJAaHHBIA B COOTBETCTBUM C IIYHKTOM 3 CTaTbu 2



OdenepanpHoro 3akoHa ot 27 wuwonsa 2010 roma Ne 210-d3 «OO6 opraHuzanuu
MPEOCTaBICHUS TOCYIAPCTBEHHBIX M MYHUIUMAIBHBIX yCIyr» (naynee — denepaibHbIN

3akoH Ne 210-D3).

2. CTaHgapTt npeaocTaBjJIeHUsi MyHMIUNAJIbHON yCJIYTH
2.1. HaumeHnoBaHre MyHUITUTIAILHON YCIIYTH
Bristaua cripaBku (BBITTUCKH).

2.2. HaumenoBanue HCTIOJTHUTEIbHO-PACIIOPSAAUTEILHOTO opraHa MECTHOTO
CaMOYIPABJICHUS, HEMOCPEACTBEHHO NPEJOCTABIISAIONIEIO0 MYHHUIMNAIBHYIO YCIyTy -
WcnonuutenbHpiii  koMuTeT CHacckoro CenbCKOro IMOCENeHUs bByryiabMUHCKOTo
MyHUIMNIAIbHOTO paiioHa PecriyOnuku Tarapcran.

2.3. Onucanue pe3yiabTaTa IpeI0CTaBICHUs MyHUITUTIATBHON YCIYTH
2.3.1. Pe3ynpTaToM npeaocTaBiICHUS] MyHUIIUTAIBHON YCIIYTH SBIISICTCS:

1)  cmpaBka (Bbiucka) (mpwiokeHue Ne 1 K HacTosIIEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

2)  pemieHHE 00 OTKa3e B MPEJOCTABICHUU MYHHIIUTIAIBHOW YCIYTH
(npunosxenne Ne 2 Kk HaCTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemieHne 00 OTKa3e B MpHEME TOKYMEHTOB, HEOOXOIMMBIX JUIsI
MPEIOCTaBIECHUSI MyHUIMNIATBHOW yCiIyrH (npuioxeHue Ne 3 k HacTosAleMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbTaT mnpenoOCTaBICHHS MYHULMNAIBHON YCIYyrM HampaBIseTCs
3asBUTEN0 B (GOpMe  BJIEKTPOHHOIO  JOKYMEHTa, MOAMNHCAHHOTO  YCUJIEHHOU
KBTU(PHUITUPOBAHHON SJIEKTPOHHOM TOJIMUCHIO YIOJIHOMOYEHHOTO JIOHKHOCTHOTO JUIA
W crnonHUTENbHOTO KOMUTETA, B COOTBETCTBUU C DenepalibHbIM 3aKOHOM OT 6 ampenis
2011 roma Ne 63-®3 «OO0 snekTpoHHON moanucuy» (manee — DenepanbHbiin 3akoH Ne 63-
®3) B numuHbli kabuner EnuHoro mnoptana. B ciyuae HampaBieHust 3asBICHUS
nocpeacTBOM PecryOiMKaHCKOTrO MmopTajia pe3ysibTaT MPEeAOCTaBICHUS MYHHUIIUNIAIbHON
YCIIYTH HaNPaBJISIETCSI TAK K€ B JIMYHBIN KaOMHET PecnyOnukaHcKoro moprasnia.

2.3.3. Ilo BeIOOpY 3asBUTENS pe3yibTaT MPEIOCTABICHUS MYHULUNAIBHON yCIyTH
Bbtaercst B Oprane wim B MOI[ B dopme sk3eMIuisipa 3JEKTPOHHOTO JTOKYMEHTA,
pacneyaTaHHOT0O Ha OyMa)XHOM HOCHUTEJE, 3aBEPEHHOTO TeYaTbl0 U MOJIMHUCHIO
COOTBETCTBEHHO YIOJIHOMOUYEHHOTO JOJIKHOCTHOTO Juiia Oprana niam padotanka MO,

2.3.4. 3agBuTenp BIpPaBe MOJIYYUTh PE3YJbTAT MPENOCTABICHUS MYHHUIMNAIbHON
yciIyrd B (opMe SJIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa ICHCTBHS pe3ysbTara
PEIOCTaBICHUS MyHULIMIIANBHON YCIYTH.

2.4. CpOK TpeNoCTaBlICHUS MYHHUIMIAIGHOM YCIyrH, B TOM YHCIE€ C YY€TOM
HEOOXOAUMOCTH oOOpallleHuss B OpraHu3allid, Y4YacTBYIOIIME B IMPEJOCTaBICHUU
MYHULIMIAIBHOM YCIYTH, CPOK IIPUOCTAHOBJICHUS MPEIOCTABICHUS MYHMIUIIAIBHOU



ycIyru B Cllydyae, €CIM  BO3MOJXKHOCTb  IIPUOCTAHOBJIEHUS  IPEAYCMOTpEHA
3aKoHOJaTenbCTBOM Poccuiickoit denepanu, Cpok BbAaun (HAIpaBICHHS) JOKYMEHTOB,
ABJIAIOIIMXCS PE3yJIbTaTOM NMPEAOCTABICHHUSI MyHULIUIIAIIBHOMN yCIIyTH

2.4.1. MyHununanbHas yciayra IpeoCTaBIsSeTCs] B TEUCHUE TPeX pabodmnXx JHEH.

2.4.2. TlpuoctaHOBJEHHE CpOKa NPEIOCTaBICHUS MYHUIUIAIBLHON YCIyrd He
MIPELYCMOTPEHO.

2.4.3. HanpaBneHue AOKYMEHTA, SBISIOLIEIOCS PE3yJbTaTOM IPEAOCTABICHHUS
MYHHIIMIIAIFHON YCIIYTU B (POpME AJIEKTPOHHOTO JOKYMEHTA, 3asIBUTEIIO OCYIIECTBIIACTCS
B JIEHb O(QOPMIIEHHS W PErucTpaluy pe3ysibTaTa MPEOCTaBICHHUS MYHHUIMIAIbHOU
YCIIyTH.

2.5. HcyepnbiBaomuii MepevyeHb JIOKYMEHTOB, HEOOXOJIHUMBIX B COOTBETCTBUHM C
3aKOHOJATEIbHBIMU  WJIM  WHBIMA  HOPMATHBHBIMM  TIPaBOBBIMU  aKTaMu ISt
NPEAOCTABICHUS MYHHIIMIIAIBHOM YCIYTHM, a TakKXe YCIyr, KOTOpbIE SBISIOTCSA
HEOOXOJIMMBIMH M O0s3aTEIBHBIMU JUIS TPEJAOCTABICHUS MYHUIMNAIBHBIX YCIYT,
MOIeXKAIINX TPEJACTABICHUIO 3asiBUTENIEM, CIIOCOOBI UX MOJYyYECHUS 3asBUTENIEM, B TOM
YHCJIE B DJIEKTPOHHOU (popme, MOPSAIOK UX MPEACTaBICHUS

25.1. lng mongydeHHs] MYHHUIIMNAIBHOW  YCIYTHM  3asBUTENb  IMPEJCTaBISET
CIEAYIOIINE JOKYMEHTHI:

1) AOKYMEHT, yIOCTOBEPSIOUIUN JIMYHOCTH (HE TpeOyeTcss B ciiydae oOpaiieHus
nocpeacTBoM PecniyOnukaHcKoro noprana);

2) TOKYMEHT, YAOCTOBEPSIIOIINI MTOJTHOMOYHSI TPEICTABUTEIS 3asIBUTEIIS;
3) 3asBiICHUE:!

B (popMe noKymMeHTa Ha OymaxHOM Hocutesie (mpuioxkeHue Ne 4 K HaACTOSIIEMY
aIMUHHUCTPATUBHOMY PETJIAMEHTY);

B JJIGKTPOHHOU (opme (3amoHseTcs MOCPEICTBOM BHECEHHUS! COOTBETCTBYIOLIUX
CBEICHHUI B DJJIEKTPOHHYIO (OpMYy 3asBICHMs), TIOANMCAHHOE B COOTBETCTBUM C
TpeOOBaHUSIMU MyHKTa 2.5.3 aJAMUHUCTPATUBHOTO perjiamMeHTa, Mpu OOpalleHUH
nocpeacTBoM PecnyOirkaHCKOTO opTana;

4) B ciydae, eclyd JUIsl MPEIOCTABICHUS MYHMITUNIAIBHOM YCIYTM HEoO0Xoauma
00paboTKa TEpPCOHANBHBIX JAaHHBIX JIMIA, HE SIBJISIIONIETOCS 3asgBUTEIEM, U €CIU B
COOTBETCTBUHM ¢ (e/iepaTbHbIM 3aKOHOM 00pa0OTKa TaKUX MEPCOHATBHBIX JAHHBIX MOXKET
OCYUIECTBJISITECA C COrJlacusl YKa3aHHOTO JMIa, MpU OOpallleHHH 3a TMOJyYEeHUEM
MYHULIMOAIBHON  YCIyTH 3asBUTENb JIOMOJHUTEIBHO TMPEACTABIsAECT JOKYMEHTBHI,
NOATBEpPXKAAIOLIME TIOJyYeHHE COIJIaCHs YKa3aHHOro JIMlA WM €ro 3aKOHHOI'O
MpPEACTaBUTENS] Ha 00pabOTKY MEPCOHAIBHBIX JAHHBIX yKa3aHHOTO JHUIA. JIOKyMEHTHI,
MOATBEPKIAIONINE TOTYYEHNUE COTJIACHs, MOTYT OBITh TPEJCTABIECHHI B TOM YHCJE B
(dbopMe PIEKTPOHHOTO TOKYMEHTA;



5) B cnydae, eciau OOS3aHHOCTh XpaHEHUs JOMOBOM kuuru g0 31.12.2017
BO3JIarajlaCh Ha COOCTBEHHMKOB JKHWJIBIX IIOMEILCHHUM, 3asgBUTEIEM MPEJCTABISIETCS
JIOMOBasi KHUTa;

6) mpaBOyCTaHABJIMBAIOIIME JOKYMEHThl Ha WHIWBHUAYaJbHBIA JKHIOW JIOM (€ciu
IpaBO COOCTBEHHOCTH HE 3aperucTpupoBaHo B EQMHOM rocynapcTBEHHOM peecTpe
HEJIBUDKMMOCTH) — JIJIs1 BBIMUCKU U3 TTOXO35IUCTBEHHON KHUTHU.

2.5.2. 3asgBieHUE U TMpuUiaraemple JOKYMEHTBl MOTYT OBITh MPEICTABICHBI
(HampaBJICHBI) 3aSBUTEIIEM OJHUM M3 CJICITYIONTUX CTIOCOOOB:

1) uepes MO®IL] Ha OyMa)KHBIX HOCUTENIIX U B BUJE IJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMUX TPeOOBAaHUAM ITyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctBoM PecnyOirkanckoro nmopraiia B 3J€KTPOHHOU (hopme;

3) B McnonHUTENbHBIH KOMHUTET JIMYHO WJIM IMOCPEIACTBOM IIOYTOBOM CBSI3U Ha
OyMa)KHOM HOCHTEIIE.

3asBiICHUE U ImpuiaaracMbIC IOKYMCHTLI, IIPpHU HAIIPABJIICHUU ITOCPCACTBOM MOYTOBOM
CBsA3H, 3aBCPAIOTCA B YCTAHOBJICHHOM IMOPSAAKE.

2.5.3. 3asgBieHME NpU HANPaBIECHUU MOCPenCTBOM PecmyOnukaHCKoro mopraia
MTOJIIMCHIBAETCS IPOCTOM JIEKTPOHHOM MOATUCHIO 3asIBUTEIIS.

JIist mosy4eHusi MPOCTON DJIEKTPOHHOM TOJIIUCH 3asBUTENI0 HEOOXOIUMO MPONTH
npoueaypy peructpamnuu (ayreHtudukanun) B ECUA, a Takke MOATBEPAUTHh YUYETHYIO
3aIlUCh.

DJIEKTPOHHBIE JIOKYMEHTHI (SJEKTPOHHBIE O00pa3bl JIOKYMEHTOB), YyKa3aHHbIE B
noAnyHkrax 2, 4-6 nyHkra 2.5.1 aIMUHUCTPATUBHOIO PErJIAMEHTA, 3aBEPSIOTCS
YCUJIEHHOW KBAJIM(PUIIMPOBAHHOW TMOJMUCHIO JIMI[, YMOJHOMOYEHHBIX Ha CO3JaHUE U
NOANMCAHNE TAKUX JOKYMEHTOB, B TOM YHCJI€ HOTapUyCaMHu.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpHJIaraeMble K
3asIBJICHHIO, B TOM YHCJI€ JOBEPEHHOCTH, HAMpaBJsIOTCs B Buae (daiinoB B popmarax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoOaiiT.

KadecTBo mpenocTaBisieMbIXx 3JIEKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX OOpa3oB
JIOKYMEHTOB) JOJDKHO TIO3BOJIATH B TMOJHOM OOBEME MPOYUTATh TEKCT JAOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaercs TpeOOBATh OT 3asABUTEIIS:

1) mpexacraBieHuss NOKYMEHTOB M WH(OpMANUMu WM OCYUIECTBICHUS ACHCTBUM,
IPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTUBHBIMU
MIPAaBOBBIMU  AKTaMH, PpETYJUPYIOIIMMH OTHOLIEHUS, BO3HUKAIOIIME B CBSI3H C
[IPEIOCTABICHUEM MYHUIIMTIIAIBHON YCIIYTH;

2) OCYIIECTBICHUS JCUCTBUIN, B TOM YHCJE COIJIACOBAHWM, HEOOXOAMMBIX ISt
MOJIYYEHUsS] MYHMIIMIAIBLHONW YCIYIM M CBSI3aHHBIX C OOpallleHHeM B  HWHBIE



rocyJapCTBEHHbIE OpraHbl, OPraHbl MECTHOTO CaMOYIpaBJeHUs, OpraHu3aluu, 3a
WUCKIIFOYCHUEM TIONYYCHHUS] YCIAyr W TOJy4YeHUS JOKYMEHTOB W HWH(pOpPMAIIUH,
PEIOCTaBISIEMbIX B PE3yJIbTaTe MPEAOCTABICHUS TaKUX YCIyT, BKIIOUEHHBIX B MEPEUHH,
ykazaHHble B yactu 1 cratbum 9 ®enepanbHoro 3akoHa Ne 210-D3 (HeoOXOIUMBIX H
00s3aTENbHBIX YCIYT);

3) nmpencrtaBieHUS JOKYMEHTOB W uH(pOpManuu, OTCYyTCTBHE U (WIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh MpPHU IMEPBOHAYAIBHOM OTKa3e B IPUEME
JOKYMEHTOB, HEOOXOAMMBIX [IJIsl MPEJOCTaBICHUS MYHUIIMIAIBLHON YCIyrd, JTubo B
MPEA0CTABIEHUN MyHULMIIATBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4aeB:

a) N3MCHCHHC Tp€6OBaHI/Iﬁ HOPMATUBHBIX IIPABOBLIX dAKTOB, KaCarOIIUXC:iA
MMpCaO0CTaBJICHUA MYHHHHHaHBHOfI ycCiyru, IocJie HepBOHaanBHOﬁ mogadyu 3asBJICHUA O
IMpcaoCTaBJICHUN MYHHHHHaHBHOﬁ YCIYyIu,

0) Hamuuue OMOOK B 3asIBJICHUU O MPEAOCTABICHUH MYHULHUIAIBHON YCIyrd U
NOKYMEHTAX, IIOJAaHHBIX 3asABUTEJIEM IIOCJIE IIEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOAMMBIX Il MPEJOCTAaBICHUS MYHHMIMNAIBHOW YCIyru, Jnbo B
IIPEAOCTABICHUN MYHULUIIAIIBHOW YCIYITM M HE BKIIIOYEHHBIX B IPEICTABICHHBIN paHeEe
KOMIUIEKT JOKYMEHTOB;

B) UCTEUYEHHUE CPOKA JIEUCTBUS JOKYMEHTOB WJIM M3MEHEHHE MH(OpMAalUH MOCie
MEPBOHAYAJILHOTO OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX IJIA MPEIOCTABICHUS
MYHULUTNIATBHON YCIYTH, TMOO B MPEIOCTABICHUN MYHULIMITAIbHON YCITYTH;

I') BBISIBJIEHUE JIOKYMEHTAJIbHO MOATBEPKIECHHOTO (pakTa (MpU3HAKOB) OIIMOOYHOTO
WINA MPOTHUBONPABHOIO JeHcTBUS (0e31elcTBUSA) JOHKHOCTHOrO Juia McnoaHuTensHoro
koMuTera, pabotHuka MOIL], mpu mnepBoHAYAIILHOM OTKa3e B MpHEME JOKYMEHTOB,
HEOOXOAMMBIX JJI MPEJOCTABICHHUS MYHUIIMIAIBHOW YCIYTH, JIMOO B MPEAOCTaBICHUU
MYHUIMOAIBHOW YCIYyTH, O 4Y€M B IMCbMEHHOM BHUJE 3a MOMANUCHI0 PYKOBOJIWUTEIS
W crionHUTENbHOTO KOMHTETa MpU IMEPBOHAYAJIBLHOM OTKa3e B IpUEME JOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEAOCTABIICHNS MYHULIUIIAILHON YCITyTH, YBEIOMIIAETCS 3asBUTENb, a
TaK)Ke MPUHOCSTCS U3BUHEHMSI 32 IOCTABJICHHBIE HEY100CTBA;

4) mpemocraBieHUs Ha OyMaXHOM HOCHTENE JOKYMEHTOB H uWH(Mopmaiuu,
ANIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLUTM 3aBEPEHBI B COOTBETCTBHH C ITYHKTOM 7.2
yactu 1 crateu 16 denepanpHoro 3axkoHa No 210-D3, 3a UCKIIOUEHUEM CIIy4aeB, €CIU
HAaHECEHWE OTMETOK Ha TaKHe JTOKYMEHTHI JTUOO WX M3BATHE SIBISETCS HEOOXOIUMBIM
YCJIOBUEM TMPEIOCTaBICHUS] TOCYAApPCTBEHHOW WM MYHULMNAIBHOW YCIYTH, W HMHBIX
CIIy4aeB, yCTAaHOBJICHHBIX (penepaibHbIMU 3aKOHAMMU.

2.6. HcueprnbiBaroliuii IepeueHb JIOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUU C
HOPMATHMBHBIMU TPABOBBIMU aKTaMU [IJIsi TPEJOCTABIEHUS MYHMIIMNAIBLHOM YCIIYTH,
KOTOPbIE HAXOJATCS B PACHOPSHKEHUM TOCYJIapCTBEHHBIX OpPraHOB, OPTaHOB MECTHOTO
caMOyIpaBJieHUs U TIOJBEJIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIPABJICHUSI OpraHU3allMid U KOTOpPbIE 3asBUTEIIb BIpPABE NPEACTaBUTH, a
TaK)XK€ CHOCOObI WX TMOJYyYECHHS 3asBUTEJISAMH, B TOM YHCIIE B DJEKTPOHHOU (opme,



IMOpsAAOK UX IIPCACTABIICHUA, FOCYI[apCTBGHHBIﬁ opraH, oprad MECTHOI'O CaMOYIIPAaBJICHUSA
00 opraHu3anus, B paClopsa’KCHUHU KOTOPBIX HAXOAATCA AaHHBIC JOKYMCHTBI

2.6.1. HOJIy‘IaIOTCH B paMKax MCKBCAOMCTBCHHOI'O BSaHMOHGﬁCTBHH:

1) Bemmucka w3 EIWHOrO TrocymapcTBEHHOIO peecTpa HEIBUKHUMOCTH — —
®enepanbHas ciryxk0a rocy1apCTBEHHON PETUCTPALliH, KafacTpa 1 KapTorpadpuu;

2) CBeJCHHWS O JICHCTBYIOIIEM IacmopTe rpaknaHuHa Poccuiickoit ®@epeparum —
MBJI Poccuu;

3) cBeneHHWs O HOTapHaldbHOU jgoBepeHHOocTH — DenepanbHas HOTapHATbHAS
Iajara.

2.6.2. 3asBUTENb BIpPaBE MPEAOCTABUTH JOKYMEHTHI (CBEACHUS), YKa3aHHBIC B
noanyHkTe 1 myHkTta 2.6.1 aIMHHHCTPAaTUBHOIO pErJIaMEeHTa, B (POPME SJIEKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHBIX  YCWJIEHHOM  KBaJU(UUIUPOBAHHON  MOJIMUCHIO  JIUI,
YIOJITHOMOYEHHBIX HAa CO3/JaHME€ W MOJANKMCAHWE TAaKUX JOKYMEHTOB, IpHU II0Ja4e
3asBJICHUS.

2.6.3. HenpencraBienue (HECBOEBPEMEHHOE TIPEACTABICHUE) YKAa3aHHBIMU B
nyHkTe 2.6.1 agMUHHCTPATHBHOTO pErjlaMeHTa OpraHaMH TOCYJIapCTBEHHOM BIACTH,
OpraHamMM MECTHOTO CaMOYIPaBJICHUS, OpTraHU3alUSIMU JOKYMEHTOB W CBEJCHUU HE
MOXET SIBJISIThCS OCHOBAHHUEM ISl OTKa3a B PEAOCTABICHUY MyHULIMTIATBHON YCIIYTH.

2.6.4. JlomxHOCTHOE JHMIO W (WiM) pabOTHUK, YKa3aHHbIX B myHKTe 2.6.1
aJIMUHUCTPATUBHOTO pErjlaMeHTa OpraHoB W OpraHu3alui, HE NPEIACTaBUBIINE
(HECBOEBpPEMEHHO TMPEACTABUBINKME) 3alpPOIICHHBIE W HaXOISAIIUECS B PACHOPSKEHUH
JOKYMEHT WJIA CBEICHMS, TMOJJIEKAT AJIMUHHUCTPATUBHOM, JUCIMUIIMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENICTBOM Poccuiickon denepanum.

2.6.5. 3anpemaercst TpeOOBaTh OT 3asBUTEINS JTOKYMEHTBI CBEJCHUS, B TOM YHUCIIEC
NOATBEPKAAIOIINE BHECEHUE 3asBUTEJIEM IUIAThl 32 MPEIOCTABICHUE MYHUIIMNAIbHOMN
YCIIYTU, HAXOMSIIUECS B PACIOPSKEHUU TOCYJIapCTBEHHBIX OPTraHOB, OPTaHOB MECTHOIO
CaMOyIpaBJ€HUS U TMOJBEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYTIPABJICHUSI OpTaHU3alIU.

HereI[CTaBJIeHI/Ie 3aABUTCIICM JOKYMCHTOB, COJACpKAIOIUX CBCIACHHA, KOTOPLIC
HaxoasaTCs B PaCoOpAKCHUHA rocyaapCTBCHHEBIX OpTraHoB, OpraHoB MECTHOTI'O
CaMOYyIIpaBJICHUA MW MTOJABCAOMCTBCHHBLIX TI'OCYyAApPCTBCHHBIM OpraHaM MWK OpTraHaM
MCCTHOI'O CaMOYIIpPaBJICHUS OpFaHH3aHHfI, HC MABJIICTCA OCHOBAaHHCM JOJI1 OTKa3a
3asABUTCIIIO B IIPCJOCTABJICHHUN MYHHHHHaHBHOﬁ YCIIyTH.

2.7. VicuepnbIBaONIMM TIEpeYeHb OCHOBAHUM JIJIs1 OTKa3a B MPHUEME IOKYMEHTOB,
HEOOXOUMBIX JIJIS MPEIOCTABICHUS] MyHUITUITAIbHON YCITYTH

2.7.1. OcHoBaHMSIMH [JI1 OTKa3a B MpHUeME JOKYMEHTOB, HEOOXOJUMBIX s
MPEOCTaBICHUS] MYHUIIUTIAIbHON YCIIYTH, SIBIISIFOTCSL:



1) mpencTaBiieHHbIE 3aIBUTENEM JOKYMEHTHI COACPKAT MOJUUCTKUA U UCIPABICHHUS
TEKCTa, HE 3aBEPECHHBIE B MOPSAKE, YCTAHOBJIEHHOM 3aKOHOJATENLCTBOM Poccuiickon
denepannu;

2) TOKYMEHTHI COJIepKaT NOBPEKIACHUS, HATMIUE KOTOPBIX HE MO3BOJISIET B IOJIHOM
o0bEME HCNOJIb30BaTh MH(POPMALUIO U CBEICHUS, COJEpKalluecs B JOKYMEHTax [l
[IPEAOCTABIICHNS] MyHULIUITAJIbHON YCIIYTH;

3) mnpencraBieHHbIE ITOKYMEHTbl WJIM CBEJCHUS YTPAaTUIM CUIy HAa MOMEHT
oOpallleHUsI 32 MYHULUNAIBHOW YCIyrod (JOKYMEHT, YJIOCTOBEPSIONIUNA TMOJTHOMOYUS
IpeICTaBUTEI 3asBUTENS, B ciydyae oOpalieHus: 3a MpeloCTaBICHUEM MYHHUIIMIAIbHOU
YCIIYTH YKa3aHHBIM JIULIOM);

4) momava 3asBJICHUS O MPEIOCTABICHUN MYHUIUIIAIBLHON YCIYyTH U JIOKYMEHTOB,
HEOOXOMUMBIX ISl TIPEIOCTABICHUS MYHUIIUMIIAIBLHOW YCIYTH, B JIEKTPOHHOU (opMme ¢
HapyIIEHUEM YCTAHOBJICHHBIX TPEOOBAHU;

5) HEKOPPEKTHOE 3alOJIHEHHE O00s3aTeIbHBIX MOJell B (opMme 3asBICHUS, B TOM
yycie B HMHTEPAaKTHBHOM (opme 3asBieHuss Ha PecnyOnuMKaHCKOM — mopTalie
(HeIoCTOBEpPHOE, HEMOIHOE, JINOO HENPABWILHOE 3all0JHEHUE);

6) TmpeACTaBICHUE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABJIEHNS] MyHULIMITAIBHOW YCIIYTH;

7) 3asBI€HUE O NPEIOCTABIECHUH YCIyTH MOJAHO B OpPraH rocyJapCTBEHHOM BJIAaCTH,
OpraH MECTHOT'O CaMOYIPABJIEHUS WIM OPTraHU3aLNIO0, B TOJITHOMOYHUS KOTOPBIX HE BXOJUT
MIPENOCTABICHNE MYHUIIUIIAIbHON YCIIYyTH;

8) HecoOmoIeHne yCTaHOBIIEHHBIX cTatheil 11 denepanbHoro 3akona ot 6 ampesns
2011 roma No 63-®3 «OO6 0DJIEKTPOHHON TOMAMUCKH»  YCIOBUN  TPHU3HAHUSA
JEUCTBUTEIHLHOCTH, YCUJIICHHON KBaTU(UITMPOBAHHOM SJICKTPOHHON MTOTHCH.

2.7.2. llepedyeHb OCHOBaHUH 711 OTKa3a B NMPUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MOJTy4YEeHUS MYHULIUIAIBLHOW YCIYTH, SIBJISIETCS] UCUEPIIBIBAIOIIINM.

2.7.3. Pemenue o0 oTKasze B MpueMe 3asiBICHUS U TOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABICHUS MYHHUITUTIATLHON YCITyTH, MOXKET OBITh MPUHATO, KaK BO BpPeMs MpUeMa
3asBUTENS, TaK M TOCTE TOJYYCHHS OTBETCTBEHHBIM JOJKHOCTHBIM JuioM Oprana
HEOOXOAMMBIX JJISl TIPEAOCTABICHNUS MYHHUIIMIAIBHONW YCIYTH TOKYMEHTOB (CBEIIEHUM) C
UCIIOJIb30BAaHUEM MEKBEIOMCTBCHHOTO WH()OPMAITMOHHOTO B3aMMOJICUCTBHS, B CPOK, HE
MIPEBBINAIIMIHN 9 pabounx JHEH cO AHS PETHCTPAIIUU 3asBICHHUS.

2.7.4. 3anpemaeTrcss OTKAa3blBaThb B IPUEME 3aSBJICHUS WM HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JUIsl IPEIOCTaBICHUS MyHULMIIAIBHOM YCIYTH, B CIIy4ae €CIIM 3asBJICHUE U
JOKYMEHTBI, HEOOXOAMMBIE IJIsl MPENOCTABICHUS MYHULUNAIBHOM YCIyrd, MOJaHbl B
COOTBETCTBUHM C MH(pOpPMAIMEN O CPOKaX M MOPSAIKE MPEIOCTABICHUS MYHHUIUMAIbHOM
yciyru, onyoaukoBaHHOW Ha EnnHom noprane, PecnybinukanckoM nopTraie.



2.8. NcuepnipiBatonyii nepeueHb OCHOBAHUH /711 IPUOCTAHOBJIEHUSI UJIM OTKAa3a B
IIPEAOCTaBICHNHA MYHUIIMIIAJIBHON yCIIYyTH

2.8.1. OcHoBaHus [J1s1 MPUOCTAHOBIICHUS MPEIOCTABICHUS MYHUIIMIIAIBHON yCIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHMs 1711 OTKAa3a B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH:

1) B mpeacTaBIeHHBIX 3asBICHUH U (WJIM) JTOKYMEHTaX COJEP)KUTCS HEIMOJHAs U
(unn) HemoCTOBEpHAs HH(OpMAaLIKS;

2) MOCTyIUIGHHE OTBETa OpraHa TOCYAapCTBEHHOW BJIACTH, OpPraHa MECTHOTO
cCaMOYIIpaBJIEHUs JINOO MOJIBEJOMCTBEHHOW OpraHy rocy/1apCTBEHHOM BJIACTU WJIA OPTaHy
MECTHOTO  CAMOYIpPaBJIECHUS  OpPraHM3alMyd  HAa  MEKBEIOMCTBEHHBIM  3ampoc,
CBUJETENBCTBYIOIIET0 00 OTCYTCTBUHU JOKYMEHTa U (WJIn) MUH(DOpMAIMH, HEOOXOIUMBIX
JUTSl IPEOCTABJICHHUS] MYHULIMITAIBHOM YCITyTH, €CIM COOTBETCTBYIOIINNA TJOKYMEHT HE ObLI
IPECTaBJICH 3asiBUTENIEM 110 COOCTBEHHOM MHULIMATUBE;

3) OTCYTCTBHME CBEIECHHMIl O pErucTpaluyl TrpaxJAaHUHA 1O MECTY KUTEIhCTBa
(npeObIBaHUs) B PaCHOPSKEHUH OPraHOB MECTHOTO CAMOYITPaBJICHUS.

2.8.3. IlepeyeHb OCHOBAaHMI Mg OTKa3a B NPEAOCTABICHUM MYHUIMNAIbHOU
YCIIYTH SIBJISIETCS UCUEPITBIBAIOIIUM.

2.8.4. 3ampemaercsi OTKa3blBaTh B MPEIOCTABICHUM MYHUIUINAIBHOW YCIYTH B
ClIy4yae, €CIM 3asdBJICHUE O MPEAOCTABICHUH MYHULMIAIBHOM YCIYyTH IMOJAHO B
COOTBETCTBUM C HH(pOpMaIueld O CpoKax W TMOPSAKE MPEIOCTABICHUS MYHUIIMTATbHON
yclyrH, onyonukoBaHHoU Ha ExuHoM noprane, Pecriybnukanckom moprasie.

2.9. Tlopsimok, pasMep W OCHOBAaHWS B3MMaHUS TOCYJApCTBEHHOW TMONIIMHBI WM WHOMN
IJIATHI, B3UMAEMOU 3a MPEIOCTABICHUE MYHULIUIIAIIBHON YCIIYTH

MyHununan€bHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3JHOM OCHOBE.

2.10. IlepedyeHsb yciyr, KOTOpBIE SIBJISIFOTCS HEOOXOAUMBIMU M OOSI3aTEIbHBIMH IS
NpEeAOCTaBICHUS MYHUIMIIAJIBHOW YCIyrd, B TOM YHCJIE€ CBEICHHS O JIOKYMEHTE
(moKymeHTax), BbIaBa€MOM (BBIIABAa€MbIX) OpraHU3alUsSMH, Y4YaCTBYIOUIUMHU B
pEeAOCTaBICHUN MYHULIMTIATBHBIX YCIYT

[IpenocraBnenre HEOOXOAUMBIX M 00S3aTEIBLHBIX YCIYT HE TpeOyeTcs.

2.11. [lopsimok, pasmMep W OCHOBaHHUS B3MMaHUS IUIaThl 3a TPEIOCTaBICHUE YCIYT,
KOTOpBIE  SBJISIOTCS  HEOOXOAMMBIMH M O0s3aTeIbHBIMU  JUISI  MPEIOCTABIICHUS
MYHUIIMNAIBHOW YCIyTH, BKJIOYas MHGOPMALMIO O METOJUKE pacuera pa3mepa TaKou
TLJ1AThI

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs..



2.12. MakcuMalnbHbII CPOK 0’KMJIaHUS B OYEpEAM MPU [0J1aye 3a1poca O NpeJoCTaBICHUH
MYHULIMIIAIBHON YCIIYI'H, YCIYI'HM, NPENOCTAaBIAEMOW OpraHU3alMel, y4YacTBYIOIIEW B
OPEJOCTAaBICHUM  MYHULUNAIBHOM  yCIyrM, MW TIpUd [OJIYYEHUM  pe3yJjbTaTa
IPEIOCTABIEHUS TAKUX yCIyT

2.12.1. Bpems oxugaHus TpU MOJa4Ye 3asBICHHS Ha MOJYYCHHE MYHHIIMIIAIbHOM
yCIIyTH - He Oosee 15 MUHYT.

2.12.2. Tlpm mnomy4yeHuM pe3ynbTara IPENOCTABICHUS MYHULHIIAIBHON YCIIYTH
MAaKCHMAJIBHBIM CPOK OKMUJAHUS B OYEPEIN HE TOJKEH IPEBBIIATh 15 MUHYT.

2.13. Cpoxk © mNOpPAOOK PErUCTpallMU 3ampoca 3asBUTENIS] O MPEAOCTaBICHUU
MYHULMINAIBHOW YCIYyTH W YCIYTW, NPEJOCTaBIsIEMON OpraHu3alleil, y4acTBYIOIIEH B
[PEIOCTAaBICHUN MYHUIIMIIAIBHOMN YCIIYTH, B TOM YHUCIIE B AJIEKTPOHHOU (hopme

2.13.1. IIpu nmuynom oOpamenun B MOIL] B AeHb mogaun 3asBIICHUS 3asBUTEIIO
Bbiaercs pacnucka 3 AMC M®I] ¢ peructpallmOHHBIM HOMEPOM, IMOATBEPKIAIOIINAM,
YTO 3asBJICHUE OTIPABJIEHO, U 1aTOW MMOJAYH 3asIBJICHUSA.

2.13.2. Tlpu HampaBlieHUU 3asBJICHUS TOCPEIACTBOM, PecmyOnmkaHCcKoro moprana
3asBUTENIb B JICHb MOJIaYd 3asBJICHUS MOJy4aeT B JIMYHOM KaOuHeTe PecryOimkaHCKOTO
nopTajla U MO 3JEKTPOHHON MOYTE YBEAOMJIEHUE, MOJTBEPKIAIONIEE, UYTO 3asBICHUE
OTHPABJIEHO, B KOTOPOM YKa3blBalOTCS PETMCTPALMOHHBIA HOMEp W Jara MoJadyu
3asiBJICHUSL.

2.13.3. Ilpu nuuHoMm oOpamieHurd B VICnOMHUTENBHBI KOMUTET B JEHb MOJAYU
3asBJICHUS] YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM MCHMOMHUTENBHOTO KOMHTETA
3aSBHUTEIIO BBIJACTCS pPACIHUCKA M3 aBTOMATH3WPOBAHHON WH(POPMAIIMOHHON CHCTEMBI,
MpeHa3HAYeHHON IS OKa3aHWsl TOCYAapCTBEHHBIX M MYHMIIUMAIBHBIX YCIYT, C
PETHUCTPAIMOHHBIM HOMEPOM, JaTOM IMOJayd 3asgBJICHUS M TEPEUYHEM IPEJCTaBICHHBIX
JIOKYMEHTOB.

2.14. TpeboBanusi K TIOMEMICHUSM, B KOTOPBIX MPEIOCTABISCTCS MYyHHUITUTIATbHAS
yciayra, K 3aly OXHJaHWA, MECTaM IS 3amoJIHEHUS 3alpoCOB O MPEIOCTaBICHUU
MYHUITUTIATBHOW yCIIyTH, WH(MOPMAIMOHHBIM CTEHJaM ¢ 00OpaslamMu HUX 3allOJIHCHUS U
MEePEYHEM JIOKYMEHTOB, HEOOXOJUMBIX HJIsi MPEAOCTaBICHUS KaKIOW MYyHHUITUNATHHON
YCIIYTH, Pa3MEIICHUI0O M O(DOPMIICHHUIO BU3YaJbHOW, TEKCTOBOM W MYJIBTUMEIUWHON
uH(DOpMAIIUK O TIOPSIIKE MPETOCTABICHUSI TaKOW YCIyrd, B TOM YHCIE K 00ECIICUCHUIO
JOCTYITHOCTH JUIsl WHBAJIWJOB YyKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (elepaabHbIM
3aKOHOJATEILCTBOM M 3aKOHOJIaTeNIbecTBOM PecnyOuku TatapcTan o colMaibHOM 3aliuTe
WHBAJHUI0B

2.14.1. TlpenocraBieHue MYHUIIMNAIBLHOW YCIYTH OCYILIECTBISAETCS B 3AAHUSX U
OMEIIICHUSIX, 000pyI0OBaHHBIX MPOTUBOIIOXKAPHOU CUCTEMOM u CUCTEMOM
MOKAPOTYIIEHUS.

Mecta mpuema 3asBuTeneil  000PYIOYyIOTCS HEOOXOAMMOW  MeOenbro s
oopMIIEHUSI JOKYMEHTOB, HHPOPMALIUOHHBIMHU CTEHIAMH.



2.14.2. B cooTrBeTcTBUM C 3akoHoaaTenabcTBOM Poccuiickoii ®denepauun o
COIMAIBHON 3alllUTe WHBAIMAOB B IEISIX OCCHPEMSITCTBEHHOTO JOCTyma K MECTY
pEeA0CTaBICHUS MYHHUITUTIALHON YCIIYyTH 00€CTIieYMBaeTC:

1) obGecneumBaeTcsi OCCHPENSITCTBEHHBIM JOCTYN HMHBAIAIAOB K  MECTY
IPEJOCTABICHUSI MYHMLIMIAIBbHOW YCIyru (yZOOHBIA BXOJ-BBIXOJ B IIOMELIECHUS U
IEpEMELICHNE B UX MpEAeIax);

2) Bu3yaJbHas, TEKCTOBas W MyJbTHMEIAWWHAS WHPOPMAIMs O TOPSIKE
MPEAOCTABICHUS MYHULMUIIAIBHON YCIYyrd pa3Melaercs B YAOOHBIX JUIsl 3asBUTENIECH
MECTax, B TOM YHCJIE C yYETOM OrPaHUYEHHBIX BO3MOKHOCTEN NHBAIUIOB;

3) COMpOBOXKIIEHNE WHBAIHIOB, MUMCIOIINX CTOWKHE pPAcCTPOHCTBA (DYHKIUH
3pEHUS U CAMOCTOSATEIBHOIO MEPEIBUKEHUSA, U OKA3aHUE UM TIOMOIILIH;

4) BO3MOXXHOCTH CAMOCTOSITEIBHOTO TEPEABMKEHUS 10 TEPPUTOPHU, HA
KOTOpPOM  pACMOJIOKEHbl OOBEKThl COLMAIBHOM, WHXEHEPHOM U  TPaHCIOPTHOU
UHPPACTPYKTYpP, BXO/a B Takue OOBEKThl M BBIXOJA M3 HUX, MOCAJIKH B TPAHCIOPTHOE
CPEACTBO U BBICAJKU U3 HETO, B TOM YKCJIE C UCIOJb30BAHUEM KPECIIa-KOJIACKY;

5) Hamiexamiee pa3MelleHHEe OOOPYAOBaHHMS W HOCUTENCH WH(OpMAIHH,
HEOOXOUMBIX AJIsi 0OecreyeHus] OeCTIpensITCTBEHHOIO JTOCTyla MHBAIMJIOB K YCIyram C
Y4ETOM OTPaHUYECHUI UX KU3ZHEEATEIBbHOCTH;

6) myOnmpoBaHMe HEOOXOIUMOW ISl WHBAJIHMIOB 3BYKOBOW W 3PHTEILHON
MHpOpMaIUK, a TAaKXKe HaANKUCEH, 3HAKOB M MHOM TEKCTOBOM M rpaguueckoi HHpopMaIu
3HaKaMH, BBITIOJIHEHHBIMU pelibePHO-TOUeUHbIM IpudToM bpaiins;

7) IOIyCK CypIOTepeBOAYNKa U TU(DIOCYPAONICPEBOTIHKA,

8) nomyck coOaku-NPOBOJHUKA MPH HATUYUU JIOKYMEHTA, TOITBEPIKIAIOIICTO
ee creudaspHoe OOy4YeHHME U BbIJABaeMOro mno ¢GopMe W B MOPSAKE, KOTOpPbIE
YCTAHOBJIEHBI TPUKA30M MUHHUCTEPCTBA TPyJa M COLMAIbHOW 3amuThl Poccuiickoin
@enepauun ot 22.06.2015 Ne 386H «OO0 yrBepxkaeHUn (OpMbI JOKYMEHTA,
HNOJTBEPKIAIOUIETO CIEHHUaIbHOEe O0O0ydYeHHe COOaKU-NPOBOJHUKA, U TMOpsSAKa €ro
BBLIAYN.

2.14.3. TpeOoBaHUs B 4acTH 00ECTICUCHUS JOCTYITHOCTH JIJII MHBAJIUIOB OOBEKTOB,
B KOTOPBIX OCYLIECTBJIIETCS IPEAOCTABICHUE MYHULMIIAJIBHOW YCIYyTH, U CPEICTB,
HCIIOJIB3YEMBIX TpPU MPEJOCTABICHUH MYHHMIIMNAIBHOW YCIYTd, KOTOPBIE YKa3aHbl B
noanyHkTtax | — 4 nynkra 2.14.2. agMUHHCTPAaTHUBHOTO PEIIAMEHTA, MPUMEHSIOTCA K
O0OBEKTaM U CpPEICTBaM, BBEJACHHBIM B IKCIUTyaTallMIO WA MPOUISAIINM MOJEPHU3AIIHIO,
pekoHcTpyKIuto nociue 1 uroinsa 2016 roxa.

2.15. Tloka3aTenu MOCTYIHOCTH M KadeCTBa MYHHUIMIAIbHOW YCIyTH, B TOM YHCIE
KOJIMYECTBO B3aUMOJACHCTBUN 3asIBUTEIIS C TOKHOCTHBIMU JIMLIAMU MPU MPEIOCTABICHUN
MYHULMNAIBHOM YCIAYTM W HX HIPOJOJDKUTEIBHOCTb, BO3MOXXHOCTH  IOJYYEHUS
uHbOpMallMd O XOJA€ IMPENOCTaBICHUS MYHUIMMAIBHOM YyCIyrd, B TOM YHCIE C
UCIOJIb30BAaHUEM HMH(POPMALIMOHHO-KOMMYHUKALIMOHHBIX ~TEXHOJIOTUH, BO3MOKHOCTb
7100 HEBO3MOXKHOCTb MOJYYEHHUS MYHHIIMIAIBHOW YCIYTH B MHOTO(YHKIIMOHAIBHOM
LIEHTPE NPEAOCTaBIECHUs T'OCYJAapPCTBEHHBIX M MYHHULMIAIBHBIX YCIYT (B TOM 4YHCIE B
MOJIHOM 00BEeME), B JIOOOM TEPPUTOPHUAIBHOM MOAPA3ACIECHUN OpTraHa MCHOJHUTEIHHO
pacmopsiANTEILHOTO OpraHa MECTHOTO CaMOYIIpaBJCHUS, IO BBIOOPY 3asBUTENS
(3KCTEpPUTOPHUATIBHBINA MTPUHIINIT), IOCPEICTBOM 3aIpoca O MPEJOCTABIEHUN HECKOIbKUX



roCyJapCTBEHHBIX U (MJIM) MYHUIUMNAIBHBIX YCIYT B MHOTOQYHKIHMOHAJIBHBIX LIEHTpax
MPEOCTaBICHUS TOCYAAapPCTBEHHBIX W MYHULMNAIBHBIX YCIYT, MPEayCMOTPEHHOTO
cratbelt 15.1 denepanbHoro 3akoHa Ne210-D3 (KoMIIEKCHBIN 3ampoc)

2.15.1. Tloka3arensiMu AOCTYIIHOCTH MPENOCTABICHHUS MYHMIUIIAJBHOM YCIIYT'H
ABIISIOTCS:

PaCIIOJIOKCHHOCTh ITOMCHICHM, B KOTOPOM BCACTCA IIPUCM, Bbld4a JOKYMCHTOB B
30HC JOCTYITHOCTHU O6HIGCTBGHHOFO TPaHCIIOPTA,

HaIUn4ue HCO6XOI[I/IMOFO KOINM4YCeCTBa CIICOHUMAIIMCTOB, a TaKXKC HOMCIHCHHP'I, B
KOTOPBIX OCYHICCTBIICTCA IIPUCM JOKYMCHTOB OT SaﬂBHTGHGﬁ;

HaJINYME UCUEpIbIBAIOIIEH HH(OPMALIUU O CIIoco0ax, MOPAIKE U CPOKaX MPEJOCTaBICHUS
MYHULIMNIAJIBHOW  yCIyTM Ha  HMH(POPMAlMOHHBIX  CTE€HJaX, EauHOM  mopraie,
PecnyOnnkanckoM noprase, opUIaibHOM CaiiTe MyHUIMIIATBHOTO paiioHa;

OKa3aHHE MOMOIIM WHBAJIWJAM B MPEOJOJICHHH 0aphepoB, MEIIAIOIIUX MMOJTYYEHUIO
MMM YCIIyT HAPABHE C APYTUMH JINLIAMM.

2.15.2. IlokazaremssMu KadecTBa MPEIOCTABICHHUS MYHUIMIIAJBHOW YCIIYTH
SABJISTFOTCSL:

1) cobmroicHrEe CPOKOB MTPHEMa M pacCMOTPEHHSI TIOKYMEHTOB;

2) coOmro/IeHNe CpOKa MOYYCHUS pe3yIbTaTa MyHUIUITATBHOW YCITyTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JKaJ0o0 HAa HApYIICHHS AaJMHHHUCTPATUBHOTO
periiaMeHTa, COBEpILICHHbIE pA0OTHUKAMH VICOTHUTEIbHOTO KOMUTETA,;

4) KOJTMYECTBO B3aWMOJICHCTBUIN 3asABUTENS C JOJDKHOCTHBIMHU JUIaMu (0e3 yueTa
KOHCYJIbTALN):

B3aMMOJIeicTBUE 3asBUTENS € paboOTHUKaMU VICIONHUTENBHOIO KOMHUTETa WM
M®IIl npu npenocTaBIEHUNM MYHMIIMIAIBHOM YCIYTM OCYIIECTBISIETCS OJMH pa3 IpHU
NPEICTaBICHUH 3asBJICHUS CO BCEMU HEOOXOUMBIMU JJOKYMEHTaMU;

OJMH pa3 B cilydae HEOOXOAUMOCTH IOIY4YEHMsI pe3yJsbTaTa IpEeaOCTaBICHUS
MyHHULIMINATbHOU yciyru B McnonnutensHom komutere win MOL] B ¢popme sx3emiuisipa
JIEKTPOHHOI'O JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpOROIKUTENBHOCTE OJHOTO B3aMMOJEWUCTBHSA 3asBUTENSA C  JIOJKHOCTHBIMHU
JMLAMH TIPU NPEIOCTABICHUN MyHULIUIIAIIBHOW YCIYTH HE MPEBBIMIAET 15 MUHYT.

3asiBUTENb BIPaBE OLICHUTh KAu€CTBO MPEAOCTABICHUS MYHUIIMIAIBHON YCIyTU C
MOMOIIIBIO  YCTPOMCTB TMOJBWKHOM paauoTeaeOHHONM CBSI3M, C HCIOJIB30BAHHEM
PecnyOnmkanckoro nopraina, TS PMHUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmarnus 0 Xo/1€ MPe0CTaBICHUS MyHUITUIIAIbHON YCIIYTH MOXKET OBbITh
MoJTydeHa 3asBHUTENIEM B JIMYHOM KaOuHere Ha EmmHoM moprane, PecmyOnukanckom
nopraie, B McnomaurensHoM komurere, MOI.

2.15.4. llpenocraBneHne MyHULIUIIAIBHON YCIYTH OCyIIecTBIseTCs B 1to0om MOI]
0 BBIOOpY 3asBUTENS HE3aBUCHMO OT MECTa €ro KHUTEJIbCTBA UM MecTa (PaKTUUYECKOTO



6)

npoxxkuBaHusi ~ (mpeObiBaHus) Ha  Tepputopun  PecmyOGnauku  Tarapcran  mo
AKCTEPPUTOPHUATHLHOMY TIPUHITUITY.

MYHI/IIII/IHaHI)HaSI yciyra B COCTaBC KOMIIJICKCHOI'O 3aIIpoCa HE IIPCAOCTABIISACTCA.

2.16. nbie TpeOGoBaHUs, B TOM YUCJIE YUUTHIBAIOIINE OCOOCHHOCTH MIPEAOCTABICHUS
MYHHITUTIATBHOU YCIIYTH 110 SKCTEPPUTOPHATBHOMY IPUHITUIY (B CIydae, SCIH
MYHUITUTIATBHAS yCITyTa MPEA0CTABIISIETCS 10 AKCTEPPUTOPHUATBHOMY TIPUHITUITY) U
O0COOCHHOCTH TMPEAOCTABIICHUS MYHUIIUITAJLHON YCIYTH B AJICKTPOHHOM (hopMe

2.16.1. Ilpu npeAoCTaBICHUM MYHUIIMIAIBHON YCIYTH B D3JIEKTPOHHOU dopme
3asIBUTEIb BIIPABE:

1)  momyunTh WHGOPMAIUIO O MOPSAKE M CPOKAX MPETOCTABICHHUS
MyHULMNIAIBHOM  yCIYrdM, pasMElleHHyr0 Ha  EauHoM  moprane,
PecnyOinkanckoM noprasne;
2)  TojaTh 3asABJICHUE O MPEIOCTABICHUN MYHUIIUIAIBLHON YCIYTH
UHBbIE JTOKYMEHTBI, HEOOXOAMMBIE I MPEAOCTABICHUS MYHULHUIAIBHOU
yCIIyT'H, B TOM YHUCJIE€ JOKYMEHThl U MH(OpMaALUIO, 3JEKTPOHHBIE 00pa3bl
KOTOpBIX paHee ObLIM 3aBEpEHbl B COOTBETCTBHM C IyYHKTOM 7.2 yactu |
cratbu 16 @enepanbHoro 3akoHa Ne 210-®3, ¢ uCHOIB30BaHUEM
Pecny0OnmkaHckoro noprana;
3) NOAy4YHTb CBEACHHS O XOJE BBINOJHCHUS 3asBICHHHA O
NPEAOCTaBICHUA MYHUIUIAIBHOW YCIyTH, NOJAHHBIX B 3JICKTPOHHOM
(opwme;
4)  OCYIIECTBUTH OLICHKY KadecTBa MPEAOCTaBICHUS
MYHULHANAIBHOWN YCIIYTH;
5)  TNOMy4HTH pe3yabTAT MPEIOCTABICHUS MYHUITUIAILHON YCIYTH B
dbopme IEKTPOHHOTO JOKYMEHTA,
nojaTh >kajoO0y Ha perieHue u JeWictBue (Oe3aeiictBue) MCMOMHUTENIBHOTO
KOMHUTETA, a TaKXe€ €ro JOHKHOCTHBIX JIMI, MYHHMIMOAIBbHBIX CIYKAIIUX MOCPEICTBOM
PecnyOnukaHckoro mopraia, nopraia (gpeaepalbHOM ToCyJapCTBEHHON HH(POPMAIMOHHOMN
CHUCTEMBbI, OOECIEeUMBAIONICH TMpOoIecC JoCyAeOHOro (BHECYneOHOTO) 0O0KajIoBaHUS
pemieHnii  u  gedcTBUid  (O€3MEHCTBUS),  COBEPIICHHBIX TPU  MPEAOCTaBICHUU
rOCYJIapCTBEHHbIX M  MYHULMOAIbHBIX  YCIyr  OpraHamH, HIPEeAOCTABISIOIINMUI
rOCyJIapCTBEHHbIE W  MYHUIMNAIbHBIE  YCIAYyTH, UX JOUKHOCTHBIMHU  JIMIIAMH,
rOCyJIapCTBEHHBIMU U MYHULIMIAIIbHBIMU CITYKAIIAMH.
2.16.2. ®opMupoBaHHME 3asBJICHUS OCYILIECCTBISAECTCS MMOCPEACTBOM 3aMOJIHEHUSA
AJIEKTPOHHON (opMmbI 3asiBieHUs Ha PecnyOnmkanckom mopraie 0e3 HeoOXO0IUMOCTH
JOTIOJTHUTENBHOW MO/1auu 3asiBJICHUS B KaKOU-IMO0 MHOMU (hopme.

2.16.3. Ilpu popmMupoBaHUH 3aSBICHUS 00CCIICUNBACTCS:

1) BO3MOXHOCTh KONHMPOBAHHUS W COXPAHCHUS 3asBJICHUS M WHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JJIsl TPEIOCTABIEHUS YCIIYTH;

2) BO3MOXHOCTh 3allOJIHCHUS HECKOJIBKMMHU 3asBUTEJISIMUA OJHOW DJICKTPOHHOMN
dbopmbl 3asBiIEHUS TpU OOpallleHUH 3a YCIyramu, MpEeAnoaralouiMy HarpaBieHUe
COBMECTHOTO 3asBJICHUS] HECKOJIbKUMU 3asIBUTEISIMU;



3) BO3MOXHOCTH TI€YaTH Ha OYMa)KHOM HOCHTENIE KOIHH 3JCKTPOHHOW (POpPMBI
3asIBJICHUSI;

4) coxpaHEHHE paHee BBEACHHBIX B AJICKTPOHHYIO (pOpMY 3asBIICHUS 3HAUYCHUH B
1000 MOMEHT IO JKEJIAHWIO TI0JIb30BATelIsl, B TOM YHCJIC NP BO3HUKHOBEHUU OIINOOK
BBO/JIa M BO3BpATE JJis IOBTOPHOIO BBOJIa 3HAUCHUM B AJICKTPOHHYIO (POPMY 3asIBICHHUS;

5) 3amosHEHHE MOJIeH 3JICKTPOHHOMN (OPMBI 3asBJICHHS IO HaYasia BBOJA CBEICHHI
3asBUTEJIEM C UCIOJIb30BaHUEM CBelIeHMH, pa3menieHHbix B ECHUA, u cBeaeHui,
onyOlIMKOBaHHBIX Ha PecrmyOinMkaHCKOM TMopTajie, B 4YacTH, Kacalollleucs CBEICHUH,
OTCYTCTBYIOIIIUX B €AMHON CUCTEME UJEHTU(DUKAIIUU U ayTeHTU(PUKAINY;

6) BO3MOXHOCTh BEPHYThCS Ha JOOOH W3 3TAloOB 3allOJHCHHS 3JICKTPOHHOMN
dbopmpbl 3asBieHHs 0€3 MOTEepU paHee BBEACHHON HH(OpMaIuy;

7) BO3MOXHOCTH JIOCTYIla 3asBHTEIs K paHee IOJAaHHBIM WM 3asBICHUSAM B
TEUEHHE HE MEHEE OJHOr0 rojia, a TaKKe YaCTUYHO C(HOPMUPOBAHHBIM 3ASIBJICHUSM - B
TE€YEHHUE HE MEHEE 3 MECSILIEB.

2.16.4. 3anuce 3asBureneid Ha npuem B M®II (mamee - 3ammch) OCyIIECTBIAETCS

nocpeacTBoM Pecnybnukanckoro noprana, TenedoHa KoHTakT-uieHTpa MOII.

3asMBUTENIO TMPEJOCTABISIETCS BO3MOXHOCTH 3alMCH Ha JtOObIE CBOOOJHBIE JUIS
mpueMa JaTy W BpeMs B Mpeeiiax YCTaHOBJIEHHOTO B MHOTO(QYHKIIMOHAIHLHOM IICHTPE
rpaduka npuema.

3anuch Ha ONPEACIICHHYIO JaTy 3aKaHYMBAETCA 3@ CYTKH J10 HACTYIIJICHUS 3TOM J1aThI.

JInst ocymiecTBIICHUS] MPEIBAPUTEIIBHOM 3amucu MOCpencTBOM PecmyOMKaHCKOTO
noprana 3asBUTENI0 HEOOXOAMMO yKa3aTh 3alpaliuBacMble CHUCTEMOH JIaHHBIE, B TOM
YHUCIIe:

(daMunuio, UM, 0T4ECTBO (IIPU HAJTMYUN);

HOMeED TenedoHa;

aJipec PJIEKTPOHHOM MOYTHI (10 KETaHUIO);

KEJTaeMylo J1aTy U BpeMs Ipuema.

B cinydae HeECOOTBETCTBHsSI CBENCHHM, KOTOpbIE COOOUIMJI 3asBUTEIb IPH
NpeIBapUTEIbHON 3amucH, JOKYMEHTaMm, IPEICTAaBICHHBIM 3asBUTENIEM MpPU JIMYHOM
npueMe, MpeBapUTENIbHAS 3aMUCh AHHYJIUPYETCS.

[Ipu ocyuiecTBiIEHUM NpPEIBAPUTEIBLHON 3alMUCU  3asBUTENI0 00ecreunBaeTCs
BO3MOXKHOCTh pacliedaTrarh TaJOH-TOATBEpKIeHue. B cioyuae, ecnu 3asBUTENb COOOLIUT
aZipec JJIEKTPOHHOM MOYTHI, Ha yKa3aHHBIM aJpec Takke HampasisieTcss MHpopMauus o
NOATBEPKIACHUY NPEIBAPUTEIBHON 3aIIMCH C YKa3aHUEM JIaThl, BPEMEHH U MECTa ITPUEMA.

[Ipu ocyiecTBIeHNN MPEABAPUTENBHON 3aMMCH 3asBUTEIb B 003aTEIHLHOM MOPSAJIKE
UHPOPMHUPYETCS O TOM, UTO MpeABapUTEIbHAS 3aMUCh AHHYJIUPYETCS B CIy4yae €ro HEesIBKU
10 UCTEYEHUHU |5 MUHYT C HA3HAYEHHOTO BPEMEHHU NpHUEMa.

3asBUTENb B J1I000€ BpEMsI BIIPAaBE OTKA3aThCs OT MPEIBAPUTEIBLHON 3alHCH.

3anpemaercs TpeOoBaThb OT 3asBUTENS COBEPLICHUS MHBIX JEHCTBUH, KpOMe
NPOXOXKACHUA HACHTU(QUKALUA U ayTEHTHU(PHUKAUU B COOTBETCTBHH C HOPMATHUBHBIMU
npaBoBbIMM aktamu Poccuiickon dDepepanuu, yKasaHHs LEIM IpUEMa, a TaKxke



MPEIOCTABIICHUSI CBENICHUN, HEOOXOAMMBIX I pacdeTra JIUTEIBbHOCTH BPEMEHHOTO
WHTEpBaJIa, KOTOPBII HEOOXOAMMO 3a0pOHUPOBATH JIJIsl TpUEMA.

3. CocraB, noc/1e10BATEIbHOCT W CPOKH BbINOJHEHUS AJMHHHCTPATHBHBIX
npoueayp, TpeOoBaHusi K MOPSIAKY HMX BbINOJHEHUS, B TOM 4YHCJIe 0CO0EHHOCTH
BbINIOJIHEHUS] AJMUHUCTPATHUBHBIX TMPOUEIYP B JJIEKTPOHHOH ¢opme, a TakKxke
0COOEHHOCTH BBHINOJTHEHUS] AAMUHUCTPATHBHBIX MPOIEAYP B MHOTO()YHKIMOHATIBLHBIX
HeHTpax
3.1. Onucanue MOCIIEA0BATEIHLHOCTH JIeUCTBHIA npu MPEI0OCTABICHUU
MYHULANAIBHON YCIIyTH

3.1.1. [IpenocraBieHe MYHUIIMIAIBHOW YCIYTM BKJIIOYAeT B ce0s Cieayrolue
aJIMUHUCTPATUBHBIC MTPOIICAYPHIL:

1) KOHCYJIbTUPOBAHHUE 3aSIBUTEIIS;

2) IpUHIATAE W  PACCMOTPEHHE KOMIUIEKTAa JIOKYyMEHTOB, IPEACTABICHHBIX
3asBUTEIIEM;

3) HampaBJICHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIHE B
IIPEAOCTABIEHNN MYHULIMIIATbHOMN YCIIYyTH;

4) moArOTOBKA pe3yNibTaTa MyHHIIMIAIBHON YCIYTH;
5) BbI1ava (HanpaBJICHUE) 3asBUTEIIO PE3YJIbTaTa MYHUIIMIIAILHON YCITYTH;
6) UCTIpaBJICHUE TEXHUYECKUX OITUOOK.

3.2. Oka3aHue KOHCYJIbTAIlU 3asIBUTEIIIO

3.2.1. OcHOBaHMEM Hayaja BBIMOJIHEHUS aIMUHUCTPATUBHOW MPOIEAYPHI SBIACTCS
oOpailleHre 3asiBUTENISI 1O BOMPOCAM, CBS3aHHBIM C MPEIOCTABICHUEM MYHUIIMTATBHOU
YCIYTH.

JloJKHOCTHBIM ~ JIMIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM  3a  BBITIOJIHEHUE
aIMUHHUCTPATUBHOMN MPOLIEAYPHI, SIBISETCS:

npu obpaienuu 3asBurens B MOL] — paborark MOI];

npu oOpamieHuu 3asBuUTeNss B VICHOTHUTENbHBIA KOMUTET — 3aMECTUTENhb
pykoBoauTesisi VICONMHUTETPHOTO KOMUTETa (1ajiee - JOHKHOCTHOE JIMI0, OTBETCTBEHHOES
32 KOHCYJIbTUPOBAHHE).

3.2.2. 3asBUTENL BIpaBe OOPATHTHCS 3a KOHCYJbTAIMEH O TOPSJIKE U CpOKax
penoCcTaBiIeHUs MyHUIIMNAIBbHON yciayru B M®L] nuuHo 1 1o TenedoHy U 3JIeKTPOHHOU
1104TE.

PabotHuk M®I] koHCYNbTHpYET 3asBUTENsA, B TOM YHCIE IO COCTaBy, dopme
MPEJICTABIAEMON JTOKYMEHTAIMA W APYTAM BONPOCAM JJIsl MOJYYEHHS MYHULUINAIbHON
YCIyTH.



3asBUTENI MOXET TONYYUTh HMHGOPMALMIO O TMOPSAKE MPEJOCTaBICHUS
MYHHIIMIIATBHON yciyru Ha odunmansHoM caiitte ML http://mfcl6.tatarstan.ru.

AI[MI/IHI/ICTpaTI/IBHBIe mpoucaypsbl, YCTAHABIMBACMBIC HACTOJAIIHNM  IIYHKTOM,
BBIITOJIHAKOTCA B ICHD 06paIHCHI/I$I 3asBUTCIIA.

PesynpTaTaMyu = BBINOJHEHUS ~ QJIMHHHUCTPATUBHBIX  MPOLIEAYp  SIBISIOTCS:
KOHCYJIbTallMs IO COCTaBy, (opMe MpeICTaBIIEMON JOKYMEHTAIIMU U JPYTUM BOIMPOCAM,
HEOOXOIUMBIM JUIsI TOTYYEHUSI MYHUIIUIIAILHON YCIyTH.

3.2.3. 3asBuTENb BOpaBe 00paTUTHCS B VICTIONMHUTEIBHBIA KOMHUTET MO TEICPOHY U
AIIEKTPOHHOM T0YTE, a TAaKXKe MOJYYHTh KOHCYNbTalMio Ha PecnmyOimkaHckoMm mopTaie,
caiite VcnomHUTENBHOTO KOMHTETa O TIOPSAKE M CPOKax  MPEAOCTaBICHHS
MYHULMNAJIBHOW yCIyTH, B TOM 4HCI€ IO COCTaBy, (opMme mpeAcTaBiIsieMoil
JOKYMEHTAIM! U JPYTUM BOIIPOCaM JJIsl IOJTYyUYEHUS] MyHULIMIIAIBHON YCITYTH.

JIOMKHOCTHOE ~ JIMIIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBaHHE HUHPOPMUPYET
3asBUTEIS B COOTBETCTBHUM C TpeOOBaHUAMU TMyHKTa 1.3.4 aIMHHHCTPAaTUBHOIO
perylaMeHra.

AI[MI/IHI/ICTpaTI/IBHBIG npoocaypbl, YCTAHABJIMBACMBIC HACTOAIIUM  IIYHKTOM,
BBIIIOJHAKOTCA B TCUCHUC TPEX pa6quX I[HCfI CO OHA IMOCTYILJICHUA O6paHleHI/I}I.

PesynbraTamMy ~ BBIIOJMHEHWS ~ AIMHHUCTPATUBHBIX  TNPOLENYp  SABJSIOTCS:
KOHCYJIbTAIIMM IO COCTaBy, GopMe MPEACTaBIAEMON JOKYMEHTAIlMU U IPYTUM BOIIPOCaM,
HEO0OXOAMMBIM JJIs1 HOJTYYEHUS] MYHULIUITATbHOM YCIYTH.

3.3. [IpuHATHE U pACCMOTPEHUE KOMILIEKTa JOKYMEHTOB,
MIPE/ICTABIICHHBIX 3asSBUTEIIEM

3.3.1. IlpueM OOKYMEHTOB [Jis MPEIOCTABICHUS MYHUIMIAIBHOW YCIYyTd 4epes
MO®II wiu ynanennoe pabouee mecto MDII,

3.3.1.1. 3asBuTtens (MpeacTaBuTeNb 3asBUTENsA) obpaiaercss B ML ¢ 3anpocoMm o
IPEIOCTABICHUN MYHHIIMITAIGHON YCIYTH M MPEACTABISICT JOKYMEHTBI B COOTBETCTBHH C
MyHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotauk M®II, Benymumii mpuem 3asBICHUN:
OTIpeIeISIET MPeIMET OOpaICHUS;

YIOCTOBEPSIET JIMYHOCTH 3aSBUTEIIS;

MPOBOJUT TIPOBEPKY MOJTHOMOYHI JIUIIA, TIOJIAIOIIETO IOKYMEHTHI;

IPOBOAUT TMPOBEPKY COOTBETCTBUS JOKYMEHTOB TpEOOBaHUSAM, YKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOI'O PEIJIAMEHTA;

3aIMoOJHSET IEKTPOHHYO hopmy 3asBieHus B AUC MOI];



Inpru OpeaoCTaBICHUN JOKYMCHTOB, YKAa3aHHBIX B ITYHKTC 2.5 AIMUHUCTPATHUBHOI'O
periiaMCHTa Ha 6YMEDKHOM HOCHUTCJIC, OCYHICCTBJICT CKAaHUPOBAHHC IIPCACTABIICHHBIX
JOKYMCHTOB,;

pacneyarbiBaet 3asBiaeHue uz AC MOL];
NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;
MOCJIE MOANKUCAHUs CKaHUPYET noanucanHoe 3asBiaeHne B AUC MOLJ;

3arpyxaet B AUC M®I] nokymMeHTBI, IpeICTaBICHHbBIE B 3JICKTPOHHOU (opMe WIiIH
AJIEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, (POPMUPYET DJIEKTPOHHOE JIETI0;

BO3BpaIlaeT MOJMMCAHHOE 3asBICHUE U OPUTHMHAIBI OyMaKHBIX TOKYMEHTOB;
BBIJIACT 3aSIBUTEIIIO PACIIUCKY B IPUEME JOKYMEHTOB.

AI[MI/IHI/ICTpaTI/IBHBIG npoucaypbl, YCTAHABIMBACMBIC HACTOJAIINM  IIYHKTOM,
BBIITOJIHAKOTCA B ACHD 06paIHCHI/I$I 3asBUTECIIA.

P€3yJ'IBTaTaMI/I BBIIIOJIHCHUA aIMHUHUCTPATUBHBIX IMPOUCAYP ABJIAKOTCA: TOTOBOC K
OTIIPABKC 3asBJICHUC U IMTAKCT JTOKYMCHTOB.

3.3.1.3. PabotHuk MO®I] HanpaBiseT makeT JOKYMEHTOB, IPUHATHIX OT 3asiBUTEIS B
Opran B 351eKTpOHHOH (opMe (B cOcTaBe MAKETOB JIEKTPOHHBIX JI€J1) B TEUEHHUE OJIHOTO
pabouero JHs co JTHs 0OpaleHus 3asiBUTENS B CTPYKTypHOE noapasaenenue MOLI.

Pe3ynpraramu BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLIEAYP SBIISIOTCS: 3asBJICHUE U
MakeT JTOKYMEHTOB (JIEKTPOHHOE JIeJ10), HampaBiieHHble B OpraH, MocpeCTBOM CUCTEMBbI
3JIEKTPOHHOTO B3aUMO/ICUCTBHSI.

3.3.2. IlpueM HOOKYMEHTOB i MPEAOCTABICHHUS MYHULUIIAIBHOW YCIYTH B
ANEKTPOHHOM (hopme uepe3 PecryOnmnkaHckuii mopTai.

3.3.2.1. 3asgBuTtenp I MOAA4YM 3asBJICHUS B DJIEKTPOHHON (POpME BBINOJIHSET
CIEAYIOLINE NEUCTBUS:

BBITIOJIHSIET aBTOPU3ALIMIO;
OTKpBIBAET (DOPMY AJICKTPOHHOTO 3asIBJICHUS;

3anoyiHgeT  (OpMy  BJIEKTPOHHOTO  3asiBICHUSA, BKIIOYAIOUIYIO  CBEJCHUS,
HE0OXO0IUMBbIE U 00s3aTeNbHBIC ISl IPEJOCTABICHUS] MYHULIMITAIbHON YCITYTH;

MPUKPEIUISIET JOKYMEHTBHl B JJICKTPOHHOW (opMe WM SIEKTPOHHBIE OO0pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (MIPU HEOOXOIUMOCTH);

NOATBEPKIAET (PaKT O3HAKOMJIEHUSI M COTJIaCUsl C YCJIOBHUSIMH M TOPSAKOM
NPEeNIOCTaBIECHUS MYHMIMIAIBHOM YCIYTM B JJEKTPOHHOM QopMe (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (DOpPME AJIIEKTPOHHOTO 3asIBICHIS);

MOATBEPAKAAET  JIOCTOBEPHOCTh  COOOMIEHHBIX  CBEIEHHM  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpME IIIEKTPOHHOTO 3asIBJICHHUS );



OTIPABISET 3aNOJHEHHOE DJIEKTPOHHOE 3asBJICHHUE (HAKUMAET COOTBETCTBYIOIIYIO
KHOIIKY B (popMe 3JIEKTPOHHOTO 3asBIICHUS);

AJIEKTPOHHOE 3asBJICHUE MOJIUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSAMHU ITyHKTA
2.5.3 aIMUHHACTPATUBHOTO PETJIAMEHTA;

MoJIy4acT YBECAOMIICHUC 00 OTIIPABKC 3JICKTPOHHOI'O 3a4BJICHUA.

dopmaTHO-JIOTHYECKass MPOBEpKa CHOPMUPOBAHHOTO 3aBIICHUS OCYIIECTBISETCS
MOCJIE 3aMOJHEHHSI 3asiBUTENIEM KaXKJIOTO U3 TOJIeH 3JeKTpOHHOU GopMbl 3asBienus. [Ipu
BBISIBJICHMHM HEKOPPEKTHO 3aIOJTHEHHOTO TOJISl SJIEKTPOHHOM (YOPMBI 3asBIICHUS 3aIBUTEIh
YBEIOMJISIETCS O XapaKTePE BBIABIECHHON OIIMOKH U MOPSIJIKE €€ YCTPAHEHUS TIOCPEICTBOM
MH(POPMAITMOHHOTO COOOIIEHHSI HEMOCPEACTBEHHO B AJIEKTPOHHOU (PopMe 3asiBIICHUS.

AI[MI/IHI/ICTpaTI/IBHBIG npoucaypnbl, YCTAHABIMBACMBIC HACTOJAIINM  IIYHKTOM,
BBIITOJIHAKOTCA B ACHD 06paIHCHI/I$I 3asBUTECIIA.

P€3yJ'IBTaTaMI/I BBIITOJIHCHU A AIMHUHUCTPATUBHBIX npoucayp SABJIAIOTCA:
QJICKTPOHHOC CJI0, HAIIPABJIICHHOC B HMcnoaHUTEIbHBINM KOMHUTET MoCpCaACTBOM CHCTCMbI
QJICKTPOHHOI'O B33PIMOI[GI>1CTBHH.

3.3.3. PaCCMOTpeHHe KOMILICKTAa JOKYMCHTOB HMcnoaHUTeIbHOTO KOMUTETA.

3.3.3.1. OcHoBaHMEM Hayaja BBIIIOJHEHUSA AJMUHUCTPATUBHOM MPOLEAYPHI
ABIIIETCSA TOCTYIUICHHE 3asBJIEHUS W MHBIX JIOKYMEHTOB, HEOOXOIMUMBIX ISt
MPEA0CTABIICHUS MyHULIMTIATbHON YCITYTH.

JIOIKHOCTHBIM ~ JTUIIOM  (paOOTHMKOM),  OTBETCTBEHHBIM 33  BBINOJHEHUE
aIMUHUCTPATUBHOW MPOLETYPHI SABISECTCS 3aMECTUTENb PYKOBOAUTENA MICOJHUTENEHOTO
KOMHUTETA (J1aee - TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JJOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, B CIy4dae
oOpallleHus 3asBUTEIS C 3asiBIeHUEM B VICIOTHUTENbHBIN KOMUTET:

OTpeNIeIIACT MPeAMET 0OpaIllCHUS;
YCTaHaBJIUBAECT JIMYHOCTH 3asIBUTETIS,
MIPOBOJIUT MPOBEPKY IMOJHOMOYHM JIMIA, TTOJAOIIETO TOKYMEHTHI,

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpEOOBaHUSAM, YKa3aHHBIM B
IyHKTE 2.5 aJMUHUCTPATUBHOIO PErJIAMEHTAa, MPOBEPKY COOTBETCTBUS IPEICTABICHHBIX
JOKYMEHTOB  yCTAHOBJICHHBIM  TpeOOoBaHUSM  (Hajjiexaimiee odopmieHre KOomuin
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IMOAYHUCTOK, MPUIMUCOK, 3aYEPKHYTBIX CIIOB U
UHBIX HE OTOBOPEHHBIX HCTPABIICHUN );

3allOJIHAET  JJCKTPOHHYIO  ¢GopMy  3asBIE€HUS B  aBTOMAaTU3MPOBAHHOMN
MH(POPMALIMOHHON CHCTEME, NpEJHAa3HAaYEHHOW Ul OKa3aHHUs TOCYAApCTBEHHBIX MU
MYHULIMAIBHBIX YCIYT;



Inpru OpeaoCTaBICHUN JOKYMCHTOB, YKAa3aHHBIX B ITYHKTC 2.5 AIMUHUCTPATHUBHOI'O
periiaMCHTa Ha 6YMEDKHOM HOCHUTCJIC, OCYHICCTBIIACT CKAHUPOBAHHC IIPCIACTABICHHBIX
JOKYMCHTOB,;

pacncyaTbIBACT 3asABJICHHUC,
nepeaacT 3aABUTCIIIO HAa ITPOBCPKY U IMOAIINCAHHC,
IMOCJIC ITOAIIMCAHNA CKAHUPYCT ITOAIIMCAHHOC 3asABJICHUC,

3arpykaet B ABTOMATU3UPOBAHHYIO MH(OPMALIMOHHYIO CUCTEMY,
IIPEIHA3HAYCHHYIO JUI OKa3aHWs TOCYHAapCTBEHHBIX M MYHUUUIAIBHBIX  YCIyT
JOKYMEHTBI, TMPEJCTAaBICHHbIE B JJIEKTPOHHON (opMe WM 3IIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, POPMUPYET IJIEKTPOHHOE JEII0;

BO3BpaliacT IOAINMCAHHOC 3asiABJICHUC W OpUTHWHAJbI 6YMa)KHI->IX JOKYMCHTOB
3asBHUTCIIIO,

BbLIACT 3asIBUTCIIIO PACIIMCKY B IIPUCME NOKYMCHTOB.

B ClIydac HaJIN4us OCHOBaHUM IJIs1 OTKasza B IIPUCMC NOKYMCHTOB AOJIZKHOCTHOC
JUOO, OTBCTCTBCHHOC 3a IIPUCM JOKYMCHTOB, YBCAOMIEICT 3asdABHUTCIISI O HAJIWYHUU
HpeHHTCTBI/Iﬁ Il IIpueMa 3adBJICHUA W BO3BpalllaCT €MY AOKYMCHTBI C 00BICHEHHUEM
COACPIKaHNA BbIABJIICHHBIX OCHOBaHUM AJIs1 OTKa3a B IIPUEME TOKYMCHTOB.

3.3.3.3. JJo/KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, IIOCIIE
MOCTYIICHUS JOKYMEHTOB Ha PAaCCMOTPCHHUE:

MPUCBANBaET 3asBJICHUI0 HOMEP B COOTBETCTBUM C HOMEHKJIATYpOH el U CTaryc
«ITpoBepka TOKYMEHTOBY;

M3Yy4YaeT MOCTYNMUBIINE JIEKTPOHHBIE J€1a, B TOM YHUCJIE MPUIIOKECHHBIE 3asBUTEIIEM
JIOKYMEHTBI B DJIEKTPOHHOU (POpME U DIIEKTPOHHBIE 00pa3bl TOKYMEHTOB;

MMPOBEPACT KOMIINICKTHOCTDb, YUTACMOCTDb 3JICKTPOHHBIX 06pa3013 JOKYMCHTOB;,

MpoBEpsieT COOJIOJICHUE YCIOBUN JIEUCTBUTEIBLHOCTH DJICKTPOHHOM TMOJIMMUCH,
NOCPECTBOM oOpaiieHus K EnuHoMmy moprany (B cioydae, €clid  3asBUTENIEM
[IPECTABIICHBI JJIEKTPOHHBIC JOKYMEHTHI, IIOAIIMCAHHBIE YCUJIIEHHON
KBTU(PUIIUPOBAHHON AJIEKTPOHHOMN MOJIHUCHIO).

[Ipy HamuuuM OCHOBAaHWI, MPEAYCMOTPEHHBIX MyHKTOM 2.7.1 aJIMUHUCTPATUBHOTO
periamMeHTa, MOATrOTAaBIMBACT MPOEKT peIIeHUusT 00 OTKa3e B MpHeMe JTOKYMEHTOB,
HEOOXOAMMBIX JJIS TPEAOCTABICHUS MYHUITUTIATLHON YCITYTH.

B cnywae, eciu B pe3ylbTare MNPOBEPKU YCUJIIEHHOW KBaau(UIMPOBAHHOM
AIIEKTPOHHOM MOAMKCHU BBISBIEHO HECOOIIIO/IEHUE YCIOBUH €€ NEeHCTBUTEIbHOCTH, IPOESKT
penieHust 00 0TKa3e JOJDKEH COJAepKaTh IMyHKTHI cTathil 11 denepanbHoro 3akoHa Ne 63-
@3, KOTOpPBIE NOCITY>KHJIA OCHOBAHUEM JIJISL €r0 MPUHSATHU.



[IpoekT pemennss 00 OTKaze B IPUEME JOKYMEHTOB, HEOOXOJUMBIX IS
MIPEIOCTABIICHNS MYHUIIMITAIILHON YCIIYTH, ¢ YKa3aHWEM MPUYUH OTKa3a (B CiIydae, eclid
OCHOBaHMS JUIA OTKa3a B IPUEME JOKYMCHTOB, HEOOXOIUMBIX JUIS IPEIOCTaBICHUS
MYHHITUIAIBHOW YCIYTH, CBS3aHbI ¢ HAPYIICHUEM YCTAaHOBJICHHBIX TPEOOBaHUI K TaKUM
JOKyMEHTaM, OCHOBaHHUS JUII OTKa3a B TIPHEME JOKYMEHTOB [OJDKHBI COZAEpPKaTh
nH(GOPMAIIMI0O 0 HAaWMMCHOBAHHMH JOKYMCEHTOB (MH(OpMAIlMH, CBEJICHWI), KOTOPBIC HE
MIPEACTABJICHBI, COJAEpPXAT HEJOCTOBEpHbIE M (WIM) TMPOTHBOPECUYUBHIC CBEICHUA,
opopMIIEHBI C HapyIIEHWEM YCTAHOBJCHHBIX TpeOOBaHWIl), HaANpaBISICTCS Ha
COTJIaCOBaHHUE B YCTAaHOBJICHHOM IIOPSJIKE ITOCPEJICTBOM CHCTEMBI DJICKTPOHHOTO
JIOKYMEHTO000pOTA.

CornacoBanue IIPOCKTa PCIICHUA 00 oTKkaze B IMpUucMC TOKYMCHTOB, HGO6XOI[I/IMI>IX
pInIb: | MpCa0CTaBJICHUA MYHHHI/IHaJIBHOﬁ YCIIyTH, OCYHICCTBIIACTCA B IOpsAAKE,
MpcaAyCMOTPCHHOM ITYHKTOM 353 AIMHUHHUCTPATUBHOI'O PCTIIaMCHTA.

B cimywae OTCyTCTBUS OCHOBAaHMM i OTKa3a B IPUEME JIOKYMEHTOB,
IPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPAaTUBHOTO PETIAMEHTA, JOJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B TEUEHHE OJHOr0 pabdodero JOHS CO JHS
MOCTYIUJICHUSI 3asBJICHUS, HAMPABIIACT 3aABUTENIO, YKA3aHHBIM B 3asBIICHUU CIIOCOOOM,
YBEIOMIICHUE O MOCTYIUIEHUM 3asBJICHUSI, COJEpKAIIEe BXOMALIUN PETrUCTPALMOHHBIN
HOMEpP 3asBJICHHS], ATy I[OJY4YEHHUs 3asBJICHUS, IE€PEYCHb HAUMEHOBaHUU (ailioB,
IIPEJACTABJIECHHBIX K HEMY JOKYMEHTOB, ATy IIOJYyYE€HHUs pe3yJibTaTa MYHULMIAJIbHOU
YCIYTH.

3.3.3.4. MHcnomnenme mpouemyp, ykazaHHeIXx B myHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATHBHOTO  PETJIaMEHTa, TMpPU  HAIMYAA  TEXHUYECKOW  BO3MOXKHOCTH
OCYILIECTBIISICTCS B aBTOMAaTHYECKOM PEXHUME C HMCIOJb30BAHUEM aBTOMATHU3MPOBAHHOM
WH)OPMAITMOHHOW CHUCTEMBI, TPEAHA3HAYCHHOW JUIsI OKa3aHUS TOCYJAApCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

3.3.3.5. AJAMUHHUCTpaTHBHBIC TPOUECAYPhl, YCTAHABIMBAECMbIC IYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BBIIOIHIIOTCS B T€UEHHUE OJJHOTO paboyero JHS CO JHS
MOCTYIUICHUS 3asIBJICHHS HA PACCMOTpPEHHUE.

PeBYJ'IBTaTaMI/I BBIIIOJIHCHHA aIMUHHUCTPATUBHBIX MPOUCAYP SABJIAIOTCA: HpI/IHHTBIf/'I
Ha PacCMOTPCHUEC KOMIIICKT AOKYMCHTOB WM IIPOCKT PCHICHUSA 00 OTKa3e B ImpuemMe
AOKYMCHTOB, H€O6XOJII/IMBIX AJIL IIPpEJO0CTABJICHHA MYHHHHHaHBHOﬁ YCIIyTH.

3.4. HanpaBiieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, y4aCTBYIOIIUE B
IPEAOCTABICHUN MYHULIMIIATIBHON YCIYTH

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS aJMHHUCTPATUBHOW MPOIEAYpPHI
SBJISICTCSL TIOJyYeHWEe JOHKHOCTHBIM JIMIIOM (paOOTHHKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE aJMUHUCTPATUBHOW MPOLEAYpPbI, OT JOJDKHOCTHOrO Jjula (paboTHUKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTEIISL JJOKYMEHTOB.



I[OJ'I}KHOCTHBIM JUIoM (pa6OTHI/IKOM), OTBECTCTBCHHBIM 3a BBITIOJTHCHHUC
aHMHHHCTpaTHBHOﬁ Mpoucayphl, ABJIIACTCA 3aMCCTHUTCIIb PYKOBOAUTCIIA
HMcnoaHUTEIbHOTO KOMHUTETA (z:anee -  JAO0JIZKHOCTHOC JIMIIO, OTBCTCTBCHHOC 3a
HaIIPpaBJICHUC MCIKBCAOMCTBCHHBIX 3anp0c013).

3.4.2. JIOJ5KHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a HAIIPaBJICHUE MEKBEIOMCTBEHHBIX
3ampocoB, (OPMUPYET U HAMPABISET B DSJICKTPOHHOU (hOpME MOCPEACTBOM CHCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJEUCTBUS (IPU OTCYTCTBUHM TEXHHYECKOU
BO3MOKHOCTH — HHBIMM CIOCOOAMM) 3alpoChl O IIPEIOCTABIECHUU JIOKYMEHTOB M
CBEJICHUH, IPETyCMOTPEHHBIX YHKTOM 2.6.1 aIMUHHCTPAaTUBHOIO PETJIAMEHTA.

AI[MI/IHI/ICTpaTI/IBHBIG npoucaypbl, YCTAHABIMBACMBIC HACTOJAIINM  IIYHKTOM,
BBIIIOJIHAIOTCS B JICHD IIPUHATHA 3asBJICHUSA HAa paCCMOTPCHHUC.

PGBYHBTaTaMI/I BBIITOJIHCHU A AIMHUHUCTPATHUBHBIX nmpoucayp ABJISIIOTCH .
HaIIpaBJICHHBIC B OpraHbl BJIACTH U (I/IJ'II/I) MOoABCAOMCTBCHHBIC OpraHaM BJIaCTH
OpraHu3anuu 3aIIpoChl.

3.4.3. CnenuanucTsl MOCTABIIUKOB JAHHBIX HA OCHOBaHHUH 3aPOCOB, MOCTYMUBIINX
4epe3 CHCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aMMOJEHCTBHSI, IPEIOCTABISIOT
3amnpaliMBaeMble JTOKYMEHThl (MH(OpPMAIMIO) WM HaNpaBiIAIOT YBEAOMIIEHHUS 00
OTCYTCTBMM JOKYMEHTa U (Miau) HHGOpMaluu, HEOOXOIUMBIX HJisi TNPEeAOCTaBICHUS
MYHULMTNIATIBHOM YCIYTH (J1ajiee — yBeJOMIIEHHE 00 OTKa3e).

AJIMUHUCTpPaTUBHbIE MPOLEAYpPHl, YCTAHABIMBAEMbIE HACTOSIIIUM IYHKTOM,
BBITIOJIHSIFOTCSL B TCUCHUE TPEX THEW CO JIHS MOCTYIUIEHUS MEKBEJOMCTBEHHOTO 3aIpoca B
OpraH WM OpraHW3allhio, MPEIOCTABISIONINE TOKYMEHT W HMH(OpPMAIIUIO, €CIIM HHbBIS
CPOKHM IIOJTOTOBKM M HAIPaBJICHUS OTBETA Ha MEXBEJIOMCTBEHHBIM 3alpoCc HE
yCTaHOBJICHbl  (eflepadbHBIMA  3aKOHAMM, TIpaBOBbIMM  akTamMu [IpaBuTENnbCTBA
Poccuiickoii denepanuu U NPUHITHIMU B COOTBETCTBUU C (eepaibHBIMU 3aKOHAMU
HOPMaTHUBHBIMH MPaBOBbIMU akTaMu PecniyOnuku TaTapcTaH.

Pe3ynbTaTaMu BBINOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCA: JOKYMEHTHI
(cBenmeHus), HEOOXOAMMBIC IS MPEIOCTABICHUS MYHULMUNAIBHOW YCIyTH, JHOO
yBEJIOMJICHHE 00 OTKa3e, HalpaBJiCHHBIC IOHKHOCTHOMY JIHILy, OTBETCTBEHHOMY 3a
HampaBJICHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJBKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HANpPaBJICHHUE MEKBEIOMCTBEHHBIX
3aMpoCOB:

MOJTy4yaeT 3alpalliBacMble Yepe3 CHCTEMY MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJCHCTBUSI  OKYMEHTHI  (CBEICHHsI), HEOOXOAMMBIE JJsi  TPEAOCTaBICHHUS
MYHHIIMIIAJIBHOW YCIyTH, JTUOO yBEeJOMJIEHHE 00 OTKa3e MpU OTCYTCTBHHM JOKYMEHTa U
(unm) uadopmanuu;

IPU HAJIUYUU OCHOBAHMM, MPEIyCMOTPEHHBIX MYHKTOM 2.7.1 aIMHHHCTPaTHBHOIO
periaamMeHTa, MOJArOTABIMBAET MPOEKT peuleHHsT 00 OTKa3e B IpPUEME JIOKYMEHTOB,
HEOOXOAUMBIX JUIsl PEAOCTaBICHHUSI MyHUIIMIIATIBHON YCIIYTH.



[IpoekT pemennss 00 OTKaze B IPUEME JOKYMEHTOB, HEOOXOJUMBIX IS
MIPEIOCTABIICHNS MYHUIIMITAIILHON YCIIYTH, ¢ YKa3aHWEM MPUYUH OTKa3a (B CiIydae, eclid
OCHOBaHMS JUIA OTKa3a B IIPUEME JOKYMECHTOB, HEOOXOIUMBIX JUISI TPEIOCTaBICHUS
MYHHITUIAIBHOW YCIYTH, CBS3aHbI ¢ HAPYIICHUEM YCTAaHOBJICHHBIX TPEOOBaHUI K TaKUM
JOKyMEHTaM, OCHOBaHHUS JUII OTKa3a B TIPHEME JOKYMEHTOB [OJDKHBI COZAEpPKaTh
uH(OPMAITMI0O O HAWMMCHOBAHHMM JOKYMEHTOB (MH(pOpPMAIIMH, CBEJICHUI), KOTOpBIC HE
MIPEACTABJICHBI, COJAEpPXAT HEJOCTOBEpHbIE M (WIM) TMPOTHBOPECUYUBHIC CBEICHUA,
opopMIIEHBI C HapyIIEHWEM YCTAHOBJCHHBIX TpeOOBaHWIl), HaANpaBISICTCS Ha
COTJIaCOBaHHUE B YCTAaHOBJICHHOM IIOPSJIKE ITOCPEJICTBOM CHCTEMBI DJICKTPOHHOTO
JOKYMEHTO000pOTA.

CornacoBanue IMPOCKTAa PCIICHUA 00 oTKase B IIpUEMC TOKYMCHTOB, HCO6XOI[I/IMBIX
pInIb: | MpCa0CTaBJICHUA MYHHHI/IHaJIBHOﬁ YCIIyTH, OCYHICCTBIIACTCA B IOpsAAKE,
MpcaAyCMOTPCHHOM ITYHKTOM 353 AIMHUHHUCTPATUBHOI'O PCTIIaMCHTA.

AI[MI/IHI/ICTpaTI/IBHBIG npoocaypbl, YCTAaHABJIMBACMBIC  HACTOJAIIMM  IIYHKTOM,
BBIIIOJHAKOTCA B ICHD ITOJIYYCHHA CBGI[CHI/Iﬁ I10 MC)KBCAOMCTBCHHLBIM 3alIipocaM.

Pe3ynpraramu BBIITOJTHEHHS aJIMUHUCTPATUBHBIX MPOLEAYP SBIAKOTCS: JOKYMEHTBI
(cBeneHus), HEOOXOIMMBIE JUISI TPEIOCTaBICHUS MYHHUIUIAIBLHON YCIyTd, MPOEKT
peuieHuss o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX [JIsi MPEeAOCTaBICHUS
MYHHULUITAIIBHON YCIIYTH.

3.4.5. HcnonHeHue mpouenyp, yKazaHHbIX B nyHktax 3.4.2, 3.44
aAMUHUCTPATHUBHOIO  pErJIaMEHTa, MpPH  HAIMYMKA  TEXHHYECKOW  BO3MOXHOCTHU
OCYILIECTBIISIETC B aBTOMAaTHYECKOM PEXKUME C HMCHOJIb30BAHMEM ABTOMATU3UPOBAHHOU
MHPOPMAIIMOHHON CHUCTEMBl, MpPEAHA3HAYEHHON Ui OKa3aHUs TOCYJapCTBEHHBIX MU
MYHUIMNAIBHBIX YCIYT, B TOM YHCJIE C MOMEHTA PETUCTPALIMU 3asIBJIEHUS B COOTBETCTBUN
C IyHKTOM 2.13 aIMMHUCTPATUBHOTO PETJIaMEHTA.

3.4.6. MakcUMaJIbHBIM CPOK BBIIIOJHEHUS AJMUHHUCTPATHBHBIX IPOLELYD,
YKa3aHHBIX B MyHKTE 3.4 aAMUHUCTPATUBHOTO PEIJIAMEHTA, COCTaBJISAET TPU pabOUUX JTHS.

3.5. IloaroToBka pe3ynbTaTa MyHULIUNAIBHON YCIyTH

3.5.1. OcHoBaHMEM Hauajia BBIOJIHEHUS aIMHUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
NOCTYIUIEHUE  OT  JOJDKHOCTHOIO  JIMI[Aa, OTBETCTBEHHOTO  3a  HalpaBJIEHUE
MEXBEJOMCTBEHHBIX  3alpOCOB, JIOKyMEHTOB  (CBEIEHHWiI), HEOOXOAMMBIX ISt
PEAOCTABIEHUS MYHUIIMIIAJIBHON YCIIyTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aJMUHUCTPATUBHON
IpOLEIYPHI, SIBISETCS 3aMECTUTENb pyKoBoauTeNs McnomHurensHoro komureTa (nanee -
JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MOJArOTOBKY pe3yibTaTa HpeIoCTaBICHUS
MYHULUIATBHOU YCIIYTH).

3.5.2. JIO>KHOCTHOE JIMLO, OTBETCTBEHHOE 3a TOJArOTOBKY pPE3yJbTara
HpeAOCTaBICHUS MyHHUIIUIIATBHOMN YCITyTH:



paccMaTpuBaeT CHOPMUPOBAHHBIM KOMIUIEKT JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTaBICHUS] MyHUITUTIAIbHON YCIIYTH;

IIpY BBISBJICHWM OCHOBAHUM IS OTKa3a B MPEJOCTaBICHUH MYHHUIIUNATbLHOM
YCIYTd, YKa3aHHBIX B MyHKTE 2.8.2 aJMUHHUCTPATUBHOIO pPErJIaMEHTa, MOATrOTABINBACT
MIPOEKT pElIeHUs 00 0TKa3e B MPEAOCTABICHUN MYHULIMTIIAIBHON YCITYTH;

B CJlyyae OTCYTCTBHS OCHOBAaHMH JIJI1 OTKa3a B MPEIOCTABICHUH MYHUIIMIAILHON
YCIIYTH, MPETyCMOTPEHHBIX MYHKTOM 2.8.2 aJIMUHUCTPATUBHOTO PErjiaMeHTa, 10 UTOTram
paccMOTpEHUsI JOKYMEHTOB, HEOOXOJAMMBIX JUIS TIPEAOCTABJICHUS MYHHITUIIAIBLHON
YCJIYTH, TTOATOTABIMBAET MIPOCKT Pe3yibTaTa MPeJ0CTaBICHNUS MYHUITUTIAILHON YCIyTH B
COOTBETCTBHHM C MOANYHKTaMM | — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOTO PETIAMEHTa;

HampapJseT IO AT OTOBJIEHHBIA MIPOEKT pe3yibTaTa MIpeI0CTaBICHUS
MYHULIMIAIBHON YCIYTM Ha COIJIaCOBAaHHWE B YCTAaHOBJIEHHOM IMOPSJIKE MOCPEICTBOM
CHUCTEMBI JIEKTPOHHOTO JIOKYMEHTOO00pOTA.

AJIMUHHUCTpPaTUBHBIE TPOLEAYPhl, YCTAaHABIMBACMBIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUEHHUE OJTHOTO paboyero JHs.

PesynbraTaMy BBINOJHEHUSA aJIMUHUCTPATUBHBIX IIPOLICAYP SABIISAIOTCS: NPOEKT
penieHus: 00 0TKa3e B MPEJOCTABICHUH MYHULUIIAILHON YCITyTH, CIIPaBKH (BBIITUCKH).

3.5.3. CormacoBanue H TMOIIMCAHUE TMPOEKTa pe3yJibTara IPEIOCTABICHUS
MYHULIMNAJIBHOW  yCOyrd (Jajiee —  MPOEKThl  JIOKYMEHTOB)  OCYILECTBISIETCS
PykoBoaurenem McnonmHUTEIBHOTO KOMUTETA.

[ToAroToBIIEHHBIE TPOEKTHI JOKYMEHTOB, UMEIOLIUE 3aMEUaHUsl, BO3BPAIIAKOTCS Ha
10paboTKy JMILY, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yJibTaTa MyHHUIUIAIBbHOW yCIyTH.
[locne ycTpaHeHMs 3aME€UaHUW MPOEKTHl JOKYMEHTOB ITOBTOPHO NEPENAIOTCS IS
COTJIaCOBAHUS U MOJINCAHHUS.

PykoBogutens M CHOMHUTENBHOIO KOMUTETa TPU PACCMOTPEHHUHU MPOEKTOB
JOKYMEHTOB NPOBEPSET COONIOACHUE aAMUHUCTPATUBHOTO pPEriaMeHTa JOJKHOCTHBIMU
muuaMu McnolHUTENbHOTO KOMUTETAa B YACTU CPOKOB BBIMOJTHEHUS aIMUHHUCTPATUBHBIX
npouenyp, MX  TOCIEIOBAaTEIbHOCTY W MOJHOTHI, HaJU4Msl  COIJIACOBAaHUM
YIOJHOMOYEHHBIX  JIOJDKHOCTHBIX  Jull OpraHa B CHCTEME  JJIEKTPOHHOTO
JOKyMEHTO000poTAa.

B ciywyae  BbIsIBIIGHHS ~ HapyuleHUH B YacTM  CPOKOB  BBIITOJIHEHHMS
aIAMUHUCTPATUBHBIX MPOLENYpP, HX MOCIEAOBATENIBHOCTH W IMOJHOTHI PykoBoauTens
Oprana MHULIMUPYET MPUBJIECYEHUE K OTBETCTBEHHOCTH JIULL, TOIMYCTUBIINX HAPYIICHHUS, B
COOTBETCTBHUHM C ITYHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIaMEHTA.

AJMUHHCTPAaTUBHBIE MPOLEAYPbl, YCTAaHABIMBAEMbIE HACTOSAIIMM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJTHOTO pabovero THS.

Pe3ynpTaTaMy BBINOJHEHUSI aIMUHUCTPATUBHBIX MPOLIEAYP SBISIOTCS: peuieHue 0o
OTKa3e B IpHUeMEe JOKYMEHTOB HEOOXOAMMBIX JUIsl MPEJOCTaBICHUS MYHULUIATbHON
yCIIyTH, pelieHre 00 OTKa3e B MpPEAOCTABICHUM MYHHUIIMNAIBHOW YCIyrd, CIpaBKa
(BbIIIUCKA).

3.54. Hcnonuenwe mpoueayp, YKaszaHHbIX B  nOyHkrax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO  pErjlaMeHTa, MpPU  HAJIWYMA  TEXHUYECKOM  BO3MOMXKHOCTH
OCYIIECTBJISIETCS. B aBTOMAaTUYECKOM PEXUME C HMCIOJb30BaHHEM aBTOMATHU3HPOBAHHOMN



UH(OPMAIIMOHHONW CHUCTEMbI, TpPEIHA3HAYEHHOW JJi1 OKa3aHWs TOCYJIapCTBEHHBIX U
MYHHUIUITAIBHBIX YCIIYT.

MaxkcuMaibHbI CPOK BBINOJHEHUS aIMUHUCTPATUBHBIX IMPOLEAYpP, YKa3aHHBIX B
MyHKTE 3.5. aIMUHUCTPATUBHOTO PETJIaMEeHTa, COCTABIISET OJUH pabOUMil 1eHb.

3.6. Briraua (HanpaBiieHue) 3asBUTEIIO PE3yJIbTaTa MyHUIIUIIATBHON YCIyTH

3.6.1. OcHOBaHMEM HayaJsia BBIOJHEHUS aJMUHUCTPATUBHOMN MPOLEAYPHI SBIACTCA
HOJY4YECHUE JTOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBITIOJHEHUE aIMUHHCTPATUBHON
POLEAYPHI, JOKYMEHTA, MOATBEPKIAIOIIETO PEOCTABICHUE MYHUITUIAIBHON YCITyTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHE aJMUHUCTPATUBHOU
MPOLIEIYPHI, SBJISETCS 3aMECTUTENb PyKOBoAUTENS VcnomHuTenpHOro KomuTeTa (Janee -
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HaIlpaBJIeHUE) IOKYMEHTOB).

3.6.2. JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 Bblauy (HAMpaBlIEHUE) JOKYMEHTOB:

obecreunBaeT perucTpalfio 1 BHECEHUE CBEJICHUM O pe3ysbTaTe MpeaoCTaBICHUS
MYHUIIUTIAILHONW YCIIYTH B TOJICHUCTEMY BEACHHUS JTOKYMEHTAIIMM aBTOMATH3HPOBAHHOW
MH(QOPMALIMOHHON CHCTEMBI, MpeIHA3HAYEHHOW [UIsl OKa3aHWsl TOCYIApCTBEHHBIX H
MYHUITUTATBHBIX YCITYT;

U3BEIIACT 3asBUTENS (€ro MpeCTaBUTENsI) CIOCOOOM, YKa3aHHBIM B 3asiBJICHHUH, O
pe3ysibTaTe MNPEAOCTABICHUS MYHULMMNAIBHOW YCIYTM U O BO3MOXXHOCTH MOJIYYCHHS
pe3yJabTara MpeloCTaBlIeHUs MyHUIUNAIbHOU yciayru B Oprane win B MOLI.

HcnonHenne nmpoueayp npyu HaJIuduu TEXHUYECKON BO3MOMXKHOCTH OCYIIECTBIISETCS
B aBTOMAaTHYECKOM PEXHUME C MCIOJIb30BAaHUEM aBTOMATHU3MPOBAHHON MH(OPMAIIMOHHOM
CUCTEMBI, ITPEJHA3HAYEHHOMN ISl OKa3aHUs TOCYJAPCTBEHHBIX U MyHULIMIAIBHBIX YCIIYT.

AI[MI/IHI/ICTpaTI/IBHBIG npoucaypbl, yYCTAHABIMBACMBIC HACTOAIIMM  IIYHKTOM,
BBIIIOJIHAOTCA B TEUYCHHUEC OIHOI'O pa6oqero AHdg CO JHA IOoAINHCAHUA JOKYMCHTA,
SBJIAOIICTOCS PE3YJIbTAaTOM IIPCAOCTABIICHUA MYHHHHHaHBHOﬁ yCIiIyru, yroJJHOMOYCHHBIM
JOJDKHOCTHBIM JIMIIOM HMcnoaHuTeIbHOrO KOMUTETA.

PesynbraTaMy BBINOJHEHUSA aIMUHUCTPATUBHBIX IIPOLIEAYP SABIISAIOTCS: pa3MELIEHNE
CBEJICHUI O pe3yibTaTe MPEJOCTABICHUS MYHULIUMAIBHON YCIyrd B MH(DPOPMAMOHHBIX
CUCTEMAX, W3BELICHUE 3adABUTENS (€ro IMPEACTABUTENS) O pe3yJbTaTe NpPeIOCTaBICHUS
MYHUIIMIATBHONU YCIYTH M CI0C00aXxX ero noixy4eHusl.

3.6.3. Ilopssmok  Bblgauum  (HampaBlICHWs])) — pe3yibTaTa  MPEOCTABIICHHS
MYHUIIATIATHHON yCITyTH:

3.6.3.1. Ilpu oOpaieHun 3asBUTENA 3a Pe3yJIbTATOM MYHUIMNAIBHON YCIyI'H B
M®II, pabotHuk M®I] BbIaeT 3asSBUTEIIO PE3yIbTaT MYHUIIUITAIBHOW YCIyTH B hopme
SK3EMIUIApa BJEKTPOHHOTO JOKyMEeHTa Ha OymaxkHoMm Hocutene. [lo TpebGoBanmio
3asIBUTENIS] BMECTE C AK3EMIUISIPOM 3JIEKTPOHHOTO IOKYMEHTA Ha OYMa)KHOM HOCHUTEJNE MY



[IPEIOCTABIACTCS IK3EMIULIP JIEKTPOHHOTO JTOKYMEHTa IIyTE€M €ro 3alliCh Ha ChEMHBIN
HOCHUTENh HMH(OpPMALMM WIM HANpaBICHHUS SK3EMIULSIpa 3JIEKTPOHHOTO JOKYMEHTa I10
AJIEKTPOHHOM IouTe B ajpec 3asButeind. [Ipu 3amucu Ha CbeMHBIN HOCUTEIh MH(POPMALUH
WIM HAIPABJICHUH K3EMILIIPa JIEKTPOHHOTO JOKYMEHTA, HA OCHOBE KOTOPOI'O COCTaBIIEH
DK3EMILIIP 2JEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTEINE, IO JJIEKTPOHHOW IOYTE
UJCHTUYHOCTh TAKOTI'O JK3EMIUIAPA JIEKTPOHHOTO JTOKYMEHTA DK3EMIUISPY JIEKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJE 3aBEpSETCS YIOJIHOMOYEHHBIM COTPYIHHKOM C
MCIOJIb30BaHUEM YCUJICHHON KBaTU(UIIMPOBAHHON 3JE€KTPOHHON MOAIHUCH.

AJIMUHUCTpPATUBHBIC MPOLEAYPhl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TOPSJAKE OYEPEIHOCTH, B JEHb MPUOBITUS 3asBUTENSI B CPOKH,
YCTaHOBJICHHbIE perjaMmeHTOM padoTel MDII,

Pe3ynpTaTaMy BBIMOJHEHUS aJIMHUHUCTPATUBHBIX MPOILEAYpP SBISIOTCS: (PUKCALUS
dakTa BbIIAUM pe3yJbTara MpeaocTaBieHUus MyHuUIUnaabHoM yciyru B AUC MOI],
pe3yJIbTAT MPEIOCTABICHNUS MYHHUIUITAIIBHON YCIYTH, BBIIAHHBIN 3aBUTEITIO.

3.6.3.2. IIpu oOpaleHnH 3asBUTENA 32 PE3YIBTATOM MYHULIUIIAILHON YCIYTH Yepes
PecniyOnukaHckuid mopTan 3asiBUTENIO B JINYHBIA KaOMHET aBTOMAaTUYECKH HalpaBJIseTCs
AJIIEKTPOHHBIA  00pa3  JOKYMEHTa, SIBIAIOIIErocs  Pe3yJbTaTOM  IPEJOCTaBICHUS
MYHULUIIATIBHON YCIYTH, MOJNUCAHHBIN YCUIEHHOW KBaIU(UUIHUPOBAHHOW 3JEKTPOHHOU
noanucero Pykosoaurensa McnogHATEIBHOIO KOMUTETA.

AJIMUHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABJIMBAEMBIC HACTOSAIIMM ITYHKTOM,
BBIIIOJIHAIOTCS B J€Hb NOANMCAHUA JOKYMEHTA, ITOATBEPKIAIOIIETO IPEIOCTABICHUE
(0TKa3 B MpPEAOCTaBIECHNWN) MYHULMUIIAIBLHON YCIYTH, YIOTHOMOYEHHBIM JOJKHOCTHBIM
oM McnosHUTENbHOrO KOMUTETA.

Pe3ynpTaTaMy = BBINOJHEHUS ~ AJIMUHHUCTPATUBHBIX  NPOLENYp  SBISIOTCS:
HampaBieHue (MpeoCTaBiIeHUE) C UCHoJb30BaHMeM PecmyOnmkaHckoro mopraia
3asIBUTENI0 JOKYMEHTA, MOJATBEPKAAIONIEr0 MPEeI0CTaBIEHNEe MyHUIIMNIATBHOU yCiayru (B
TOM YHCIIE€ OTKA3 B MPEJOCTABICHUH MYHULIUIIAIbHON YCIyTH).

3.6.3.3. Ilpu oOpamieHun 3asBUTENSl 3a PE3yJbTaTOM MYHHUIIMNAIBHOM YCIyTd B
HcrionHUTENBbHBIA ~ KOMHTET, JOJDKHOCTHOE  JIMIO, OTBETCTBEHHOE 3a  BBbLIAYYy
(HampaBiIeHHE) TOKYMEHTOB, BBIJIAET 3asBUTEII0 PE3YJIBTAT MYHULIMIIAIBHON yciuyrd. [1o
TpeOOBAHMIO 3aBUTEISI BMECTE C AK3EMIUISIPOM AJIEKTPOHHOTO JOKYMEHTAa Ha OyMa)kKHOM
HOCHUTEJIE EMY MPENOCTABIISIETCS SK3EMILISAP 3JIEKTPOHHOIO JOKYMEHTA ITyTEM €r0 3aIllHiCH
HAa CHEMHBIM HOCUTENIb HMH(POPMALMHU WM HANPaBICHUS DK3EMIUIIpa AJIEKTPOHHOTO
JOKYMEHTA M0 JIEKTPOHHOM MOYTE B aApEC 3asIBUTEIS.

AI[MI/IHI/ICTpaTI/IBHble npouocaypbl, YCTaHABJIMBACMbBIC HACTOAIIUMM  IIYHKTOM,
OCYHICCTBIIAIOTCA B ITOPAAKE OUCPCIHOCTH, B ICHD HpI/I6BITI/I$I 3a4BUTCIII B COOTBCTCTBHU C
HpaBI/IJIaMI/I BHYTPCHHET'O TPYAOBOI'O pacCriopsaaka HMcnoaHUTEIbHOrO KOMUTETA.

Pe3ynbraToM BBIMOSHEHUS aIMUHUCTPATUBHBIX MPOLEAYp SIBIAIOTCS: (pukcarus
dakra  BblJAYM  pe3yibTara  NPEAOCTABJICHHMS ~ MYHULMNAIBHOM  YCIyru B



aBTOMaTHSHpOBaHHOﬁ HH(i)OpMaHHOHHOﬁ CHCTEMC, Hpelea:;HaquHof/i JJIA  OKa3aHHA
rocyaapCTBCHHbBIX U MYHUIIUIIAJIbHBIX YCIIYT.

3.7. VicipaBiieHHE TEXHUYECKUX OLIUOOK

3.7.1. B ciy4yae oOHapyXeHUSI TEXHUUYECKOW OIIMOKU B JOKYMEHTE, SIBIISIOIIEMCS
pe3ynbTaTOM MYHUIUIAIBLHOM YCIYTH, 3asBUTENb HampasiseT B VcrnonHUTENbHbIN
KOMMUTET:

3asBlICHHE OO0 WCIPABICHUU TEXHUYECKOW omuOku (mpuwioxenue Ne 5 k
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIJIAHHBIM 3asABUTEII0 KaK peE3ylbTaT MYHULHNAIbHOW YCIYTH, B
KOTOPOM COJIEP>KUTCS TEXHUUYECKasl OIINOKa;

AOKYMCHTBI, HMMCIOIIHUC IOPHUAWYCCKYIO CHIIY, CBHUACTCILCTBYIOIMIUMC O HAJIUYNH
TEXHUYECKOH OIITMOKH.

3asgBneHue 00 HCHPABICHUUM TEXHUYECKOM OIIMOKM B CBEICHMSX, YKa3aHHBIX B
JNOKYMEHTE, SIBISIOMIEMCS PE3YJbTaTOM MYHHIUIIAIBHOW YCIYTH, MOJAETCS 3asgBUTEIEM
(YIIOTHOMOYEHHBIM ~MPEACTABUTENEM) IIOYTOBBIM OTHIPABICHUEM (B TOM 4YHUCIE C
UCIIOJIb30BAaHUEM DJIEKTPOHHOM TOYTHI), MO0 dYepe3 PecmyOnukanckuil mopran uiu
MO®II.

3.7.2. JIOWKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPHEM JIOKYMEHTOB, OCYIIECTBIISICT
NpHeM 3asBJICHUS 00 MCIPABICHUM TEXHUYECKOW OIIMOKU, PETHCTPHPYET 3asBJICHHE C
MPHJIOKEHHBIMHM JOKYMEHTAMH M MEepPelacT MX JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS] B TEYCHHUE OJTHOTO paboyero JIHS C JaThl PETUCTPALIUN 3asIBJICHUS.

PesynpTaTaMu BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOIEAYD SIBISIOTCS: MPUHSITOE U
3aperuCTPUPOBAHHOE 3asBIICHUE, HAMPABICHHOE HA PACCMOTPEHHUE TOJKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a 00pabOTKYy TOKYMEHTOB.

3.7.3. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00pabOTKYy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI U B LIEJISIX BHECEHUSI UCIIPABICHUM B JOKYMEHT, SIBJISIOLIUICS
pe3yNbTaTOM TMPEJOCTABICHUS MYHHIMIIAJBHOW YCIYTH, OCYILECTBISIET MPOLEAYPHI,
NPEeIyCMOTPEHHBIE IMYHKTOM 3.5 aIMUHUCTPATUBHOTO pErJlaMeHTa, H  BBIJAeT
MCIIPABIICHHBIA TOKYMEHT 3asBUTENIO (YHOJHOMOYEHHOMY MPEACTABUTENIO) JUYHO O[T
pPOCIIMCh C U3BATHEM Yy 3asgBUTENs (YMOJHOMOYEHHOTO TWPEACTaBUTENSA) OpUTHHAA
JOKYMEHTa, B KOTOPOM COJAEPKHUTCS TEXHHUYECKas OIHOKa, WM HAmpaBseT B aapec
3asBUTENI MOYTOBBIM OTIMpPABICHHEM (IIOCPEACTBOM JJIEKTPOHHOM MOYTHI) MHUCHMO O
BO3MOXXHOCTH TIOJYYEHHUS JOKYMEHTa TMpH TNpPeAocTaBlieHMH B VICTOTHUTENbHBIN
KOMUTETa OpUTHHANIA JOKYMEHTA, B KOTOPOM COJEPKUTCS TEXHUYECKas OIIMOKA.



AJMUHHCTPAaTUBHBIE TNPOLEAYpBl, YCTAHABIMBAEMBIE HACTOSAIIMM IIYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE JABYX paboumx JHEH mocie oOHapyKEHHUs] TEXHUYECKON OMMOKU
WIN MOJIyYEHUS OT JH0O0r0 3aMHTEPECOBAHHOTO JIMIIA 3asBJIEHUS O JOIMYILEHHOM omMOKe.

Pe3ynbraTaMy BBINOJHEHUS] aJIMUHUCTPATUBHBIX MPOUEAYP SBISIIOTCS: BbIJTAHHBIN
(HampaBJICHHBIN ) 3aABUTEIIO TOKYMEHT.

4, Ilopsinok U GopMbl KOHTPOJISI 32 MPe0CTABJIEHUEM MYHHIUNIAJIBHOMN YCJIYTH

4.1. Tlopsamok OCYHIECTBICHHS TEKYLIETO KOHTPOJS 3a COONIOACHHEM H
VCTIOJJHEHHEM OTBETCTBEHHBIM JIOJLKHOCTHBIM JIMIIOM IIOJIOKEHUN aJMUHUCTPATHBHOTO
periiaMeHTa, YCTaHABIMBAIOIIMX TPEOOBAHMS K MPEJOCTABICHUI0 MYHUIUIAIBHOM
YCIIYTH, & TAKXKXE IPUHATHEM UMU PELICHUN

4.1.1. Texymmuii KOHTPOJIb 3a COOJIOJJCHUEM U HCIOIHEHHWEM OTBETCTBEHHBIM
JNOJDKHOCTHBIM  JIMLIOM  ITOJIOKEHUH aAMUHUCTPATHBHOIO pErJaMEHTa IPOBOJIUTCS
PYKOBOJMTENEM HCIOJIHUTEIBHOTO KOMUTETa MYHUIMNAJIBHOTO O0pa3oBaHMA Ha
IIOCTOSIHHON OCHOBE.

4.1.2. Texkymuii KOHTPOJIb OCYIIECTBISETCS yTeM HAaOIIOJCHUS 32 COOJIIO/IEHUEM
nopsAJIka M CPOKOB PpPACCMOTPEHUsS 3asBICHUM 3asBUTEIECH, OLICHKM IIOJIHOTBI U
OOBEKTUBHOCTH PACCMOTPEHUS] TAKUX 3asBICHUN, OOOCHOBAHHOCTH U 3aKOHHOCTH
MPUHATHIX PEIICHUI 10 pe3yJbTaTaM PacCMOTPEHHUS 3asBJICHUM.

4.1.3. Ilpu BbIABIEHUN B XOJE€ TEKYLIErO0 KOHTPOJS HAPYLIEHWUW, YCTAHOBJIEHHOTO
aAMUHUCTPATUBHBIM PETJIAMEHTOM TMOpsAJIKa MPEIOCTaBIECHUS MYHUIMIAIBHON YCIYrd
PYKOBOJMUTEINb HUCIOIHUTENIBHOIO KOMUTETA MYHUIMIAIBHOTO OOpa30BaHUS MPUHUMAET
MephI N0 YCTPAHEHUIO TAKUX HAPYLIEHUW M pelIeHUe O MPUMEHEHUH WM HEIPUMEH EHUHU
Mep OTBETCTBEHHOCTHM B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOAATENbCTBA Poccuiickoi
®denepanyy B OTHOLIEHUU JOJIKHOCTHBIX JIML, JOMYCTUBIINX HAPYILICHHUS.

4.2. llopsimoKk W NEPUOAUYHOCTh OCYIIECTBICHUS IUIAHOBBIX M BHEILIAHOBBIX
MIPOBEPOK MOJIHOTHI U KAueCTBa MPEIOCTABICHUS] MYHUIIUMIIAJILHON YCIYTH, B TOM YHCIIE
mopsimok W (OpMBI  KOHTPOJISE 3a TOJHOTOM M KAaueCTBOM  MPEIOCTaBICHUS
MYHULIMIATbHON YCIIyTH

4.2.1 KoHTposib 32 MNOJHOTOM M KA4e€CTBOM IMPEIOCTABICHHUS MYHUIIMIAIbHOMN
yCIyI'M BKJIIOYaeT B ce0d NpOBEJIEHHE PYKOBOAUTENIEM HCHOJHUTEIBHOTO KOMMTETa
MYHUIIMTIATBHOTO 00pa30BaHus IPOBEPOK B popme:

1) TUTAHOBBIX TIPOBEPOK;

2) BHEIJIAHOBBIX MTPOBEPOK.

4.2.2. IlnaHOBBIE MPOBEPKU MPOBOAATCS HE PEKE OAHOTO pa3a B rOJ U BKIKOYAIOT B
ce0st pacCMOTPEHUE CIIETYIOIINX BOIIPOCOB:

1) BeneHue AENONPOU3BOJCTBA, CBSI3aHHOTO C MPEIOCTaBICHHUEM MYHHUIMIATBHON
YCIYTH;

2) aKkTyanu3auus —aJMUHUCTPATUBHOIO  pPErjiaMeéHTa B  COOTBETCTBUU C
3aKOHOJIaTEIbCTBOM;

3) coOJI0IeHre MOKa3aTenel JOCTYMMHOCTH MPEIOCTaBIECHUS] MYyHHUIIMITATIbHON
YCIIYTH, YCTAaHOBJIEHHBIX 2.15.1 HAacTOSIIer0o aAMUHUCTPATUBHOTO PETJIAMEHTA;



4) coOmrofeHue MmoKaszareseil KauecTBa MPelOCTaBICHUI MyHHUIIUIIAIbHONW yCIyTH,
YCTAHOBJICHHBIX 2.15.2 HaCTOAIIETr0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

4.2.3. Tlo pe3ynbpTaTam IJIaHOBOM MPOBEPKHU B TEUEHUE 3-X JHEH COCTABIISETCS aKT
IUIAaHOBOM TpoBepku 1o ¢Gopme, yrBepxkaeHHOU [Ipunoxennem No 6 HacTosIIEro
aIMUHHUCTPATUBHOTO PEMVIAMEHTA, U TPUHUMAETCS OJTHO U3 CJIEAYIOIIMNX PELIICHUN:

1) o mpenocTaBIeHUU MyHUIIUMIIAIBLHON YCIYTU B COOTBETCTBUU  C TPEOOBAHUAMHU
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETIIAMEHTA;

2) 0 MpeaoCTaBICHUM MYHHUIUNAIBHON YCIYyTd C HapyUIEHUSMH TpeOOBaHMIMA
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTa U IPUHATHUU MEP IS UX ycTpaHeHus. 4.2.4.
BremianoBbIe MPOBEPKU MPOBOISATCS HE3aMEUIMTENILHO B Cydyae MOJYy4YEHHUs Kanod Ha
nerictBust (0e3eicTBUE) OTBETCTBEHHOIO JIOJKHOCTHOTO JIMIA, MPEAOCTAaBISIONIETO
MYHULUIIAIBHYIO YCIYTY.

4.2.5. O mnpoBeAcHNWH BHEIUIAHOBOW MPOBEPKU B TEYEHHUE OJHOTO JHS CO JHA
pEruCcTpalry Kano0bl YBEJOMIISIETCS OJATENb Kal00BbI.

4.2.6. Ilo pe3ynpTaraM BHEIJIAHOBOW MPOBEPKH B TEUEHUE 3-X JTHEU COCTABISCTCS
aKT BHEIJIAHOBOM NpOBEpKH 1o (opme, yrBepxkaeHHoU [lpunoxxennem Ne 7 Hactosiero
aAMUHUCTPATUBHOTO PErJIaMEHTa, U IPUHUMAETCS OJHO U3 CIEAYIOIIMNX PEIICHHIA:

1) o mpenocTaBICHUN MYHUIIUIIATBLHON YCIYTU B COOTBETCTBUU  C TPEOOBAHUAMHU
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETIIAMEHTA;

2) 0 NpenoCTaBICHUM MYHHUIUIMAIBHOW YCIyTd C HapyUIEHUSMH TpeOOBAHMIA
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETIIAMEHTA U IPUHATUU MEpP TSl UX YCTPAHCHHS.

4.2.7 AKT BHEIUIAaHOBOW MPOBEPKU HAMPABISICTCS MOAATENIO KaJloO0bl B TEUCHHE
3-X JTHEH CO JHs COCTAaBJICHUS aKTa.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OpraHa, MPeI0CTaBIISIONIET0 MyHUIIUTAIBHYIO
YCIIYTY, 3a pelIeHus U IeUcTBUs (0e31eicTBIE), MPUHUMAEMbIE (OCYIIECTBIISIEMbIC) UMU B
X0J1€ MPEIOCTABJICHUSI MyHUIIUTTAIHBHOW YCITyTH

[To pe3ynbTaTaM MPOBEICHHBIX MPOBEPOK B CIIydae BBISBICHUS HAPYIICHUIN MpaB
3asBUTEJIC BUHOBHBIC JIMIIA TPHUBIICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATEeILCTBOM Poccutickon deneparuu.

PykoBoauTenb opraHa MECTHOTO CaMOYIpPaBJIEHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUH.

JIOJDKHOCTHBIE JIMIIA U UHBIE MYHUIMIIAJIBHBIC CIyKAllUe 3a PEIICHUs] U JeUCTBUS
(6e3nmeiicTBue), mnpuHUMaeMble  (OCYIIECTBISIEMBbIE) B XOJe  NPEIOCTaBICHUS
MYHULIMIATBHON YCIIYyT'H, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOAATEIHCTBOM
HOpsIZIKE.

4.4. TlonoxxeHus1, XapaKTepu3yroire TpeOOBaHUs K OPSAIKY U hopMaM KOHTPOJIS 3a
MPEIOCTABIEHUEM MYHUIIUIIAIBHOM YCIYTH, B TOM YUCJIE€ CO CTOPOHBI TPAXKIaH, UX
00bEeIMHEHUH U OpraHu3aIui

4.4.1. TI'paxpaHe, uX OOBEAMHEHUS M OPraHU3aldd MOTYT KOHTPOJIMPOBATh
MPEIOCTABICHNE MYHUIIMIIAIBHON YCIyTH MyTeM MOoJyuyeHus uHGopMaluu mno tenedony,
AIIEKTPOHHOM TOYTe, Ha oQuIMaTbHOM caiTe W dYepe3 EauHbI mopTan, a Takke
IIOCPEACTBOM IOJYUYEHHUS] OTBETOB HA MMCbMEHHBIE 00OpaIlICHNUS.



5. locyneonblii (BHecyAeOHbI) MOPSAI0K 00KAJT0BAHNUS pPellieHUil U 1eiicTBUI
(0e3neiicTBHsI) OpPraHa, NpeaoCTABJISIONIEr0 MYHUITUIIAJIbHYIO YCJIYTY,
MHOTO(pPyHKIMOHAJBLHOI0 LIEHTPA NMPEeA0CTABJEHHUS TOCYyIapCTBEHHBIX H
MYHHIIUNAIbHBIX YCJIYT, OpraHu3anuii, yka3aHubix B yactu 1.1 crateu 16
DenepanabHOro 3akona Ne210-®3, a Takike UX J0JKHOCTHBIX JIUI, MYHUIIUTIAJIbHBIX
CJIY:KalUX, pA0OTHUKOB

5.1. 3agBUTENM UMEIOT MPABO Ha 00XkAJIOBAHHE B 1OCYIEOHOM MOPSAIKE PELICHUN U
nerctBuil  (0e3neiCTBUS) OpraHa, MPEJOCTaBISIONIEI0 MYHULMINAIBHYIO — YCIYyTY,
JNOJDKHOCTHOIO ~ JIMI@  OpraHa, IpPeNOoCTaBISAIOIIET0  MYHHULIMINAIBHYIO  YCIYTY,
MYHULIMIAIBHOTO CITY KaIlero, PYKOBOIMTENS oprasa, MIPENOCTABISAIOIIETO
MYHUIUIIATBHYIO yCIIyTY, MHOTO(YHKIIHOHAJIBHOTO LEHTpA, paboTHHKa
MHOTO(YHKIITMOHAIBHOTO IIEHTPa, OpraHu3alluid, MPeyCMOTPEHHBIX YacThio 1.1 ctatbu 16
®enepanpHOro 3akona Ne 210-d3, a taxxe ux pabOTHUKOB.

3asgBUTETb MOKET 00PATUTHCA € KaAI000i, B TOM YHCIIE B CAEAYIOMMX CIyYasx:

1) HapylieHre cpoka perucTpalyu 3ampoca O MPeJOCTaBICHUH MYHUIUTATBLHOM
YCIIyTH, 3aIpoca, yKa3aHHOro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllleHHWe CpoKa MPEJOCTABJICHUS MYHHUIUIAIBLHON yciayrd. B ykazanHoM
ciayyae nocyneOHoe (BHecyneOHOoe) oOKalloBaHHWE 3asBUTEIEM pEIIeHUNW W JeHCTBUM
(6e3neiicTBUSI) MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, PabOTHUKA MHOTO(YHKIIMOHATHLHOTO
[IEHTpa BO3MOXKHO B CJy4yae, €CIIM Ha MHOTO(PYHKIIMOHAIBHBIA IEHTpP, PEHICHUS W
nevictBus  (Oe3meiicTBHE)  KOTOPOro  OOKamyrOTCS, BO3JIOKEHA  (QPYHKIUS  TIO
MPENOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIUMAIBHBIX YCIYT B TOJHOM 0O0beMe B
MOpsiAKE, onpeaeneHHoM yacTeio 1.3 crtateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeboBaHue y 3asBUTENS TOKYMEHTOB MM MH(POpMaLUU JTUOO OCYIIECTBICHUS
NEWCTBUM, TMPEACTABICHHE WM  OCYLIECTBICHHE KOTOPBIX HE MPELYCMOTPEHO
HOPMATUBHBIMU  IIpaBOBbIMH  akTamu Poccuiickorn ®depepaunn, HOPMATUBHBIMU
npaBoBbIMU akTamMu PecnyOnuku TatapcTaH, MyHULIMNAIbHBIMU MPAaBOBBIMUA aKTaMH IS
MIPEAOCTABIIEHUS MyHULMIIAIBHON YCIIYTH;

4) oTka3 B MpHUEME JIOKYMEHTOB, IMPEIOCTaBICHUE KOTOPBIX MPEIYCMOTPEHO
HOPMATUBHBIMU  IIpaBOBbIMU  akTamu Poccuiickonn ®Dexepaunv, HOPMAaTUBHBIMU
npaBoBbIMH akTaMu PecnyOnuku TaTapcTaH, MyHUIIUITATIBHBIMU MPABOBBIMU aKTaMu ISl
MPEIOCTABJICHUS] MyHULIMTIAIBHOW YCIIYTH, Y 3asIBUTEIS;

5) oTKa3 B MPEIOCTABICHHH MYHHUITUTIATBHOW YCITyTH, €CJIM OCHOBAHMS OTKa3a He
MIPETYCMOTPEHBI (DeiepanbHBIMUA 3aKOHAMU U MIPUHATHIMU B COOTBETCTBUY C HUMHA WHBIMU
HOPMATUBHBIMU TMPAaBOBBIMH akTaMu Poccuiickont @enepanuu, 3aKOHAMH M WHBIMHU
HOpPMATHUBHBIMU TPaBOBbIMM akTamu PecnyOnuku TarapcraH, MyHUIIMIATIbHBIMU
MpaBOBBIMU akTamMu. B ykazanHoM ciydae mocyneOHoe (BHecyneOHOE) 00KalloBaHHE
3asBUTEJIEM pEIICHUH U JAercTBUi (Oe3aeiicTBHs) MHOTO(PYHKIIMOHAJIBHOTO IIEHTPA,



paOOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa BO3MOXKHO B CcJy4ae, €Clid Ha
MHOTO(QYHKIIMOHAJIBHBIA LEHTP, pelieHus u JedcTBusi (0e37eiicTBUE) KOTOpPOTro
00KayloTCSl, BO3JOXEHAa  (QYHKUUS IO  MPEIOCTABICHHIO  COOTBETCTBYIOIIUX
MYHUIUIIATIBHBIX YCIYT B MOJIHOM 00BEME B MOPSIIKE, ONpeesieHHOM YacTbio 1.3 cratbu
16 ®enepanpHoro 3akona Ne 210-D3;

6) 3arpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUM MYHHIMIAIBHOW YCIyTd
IJIaThl, HE MPEAYCMOTPEHHOM HOPMATHBHBIMU IPABOBBIMM akTamMu Poccuiickon
@denepan, HOPMAaTUBHBIMM  NpaBOBbIMM  akTamu  PecnyOnuku — Tatapcrtas,
MYHULUIIATbHBIMU IPABOBBIMU aKTAMH;

7) oTka3 opraHa, MPEeAOCTaBISAIONIETO MYHUIUIAIBHYIO YCIYTy, JOJKHOCTHOTO
JUIa OpraHa, MPEJOCTABISIONIEI0 MYHULIMNAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIHHOTO
[IEHTpa, pabOTHUKA MHOTO(YHKIIMOHAIILHOTO IIEHTPA, OpraHU3alMi, MPeyCMOTPEHHBIX
gacthto 1.1 crateu 16 ®DepepanbHoro 3akoHa Ne 210-®3, unu ux pabOTHUKOB B
WCTIPABJICHUU JOMYIIEHHBIX WMH OIEYAaTOK M OIIMOOK B BBIAAHHBIX B PpeE3yJibTaTe
IPEI0CTaBICHUSI MYHUITUTIATLHOM YCIYTH JOKYMEHTAX JM00 HapyIIEeHUE YCTAaHOBJICHHOTO
Cpoka Takux wucrpaBieHuii. B ykazanHoMm cnydae pocyneOHoe (BHecyaeOHOe)
00’kaJIOBaHKE 3asBUTEIIEM PEIICHUN U ACHCTBUM (0€31eMCTBYSA) MHOTO(DYHKIIMOHAIBHOTO
[IEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa BO3MOXKHO B CiIy4ae, €CJIM Ha
MHOTO(DYHKIIMOHAJIbHBIA LIEHTp, pelleHus W JedctBus (Oe34eiicTBUE) KOTOPOro
0o0XamyroTCs, BO3JIOK€HAa  (DPYHKIIMS TIO  MPEJOCTABICHUID  COOTBETCTBYIOIIMX
MYHULUINAIBHBIX YCIYT B MOJHOM O00BbEME B MOPSAKE, ONMPEACIEHHOM YacThio 1.3 cratbu
16 ®enepanpHoro 3akoHa Ne 210-D3;

8) HapylieHHe CpoKa WM TMOpsAJKa BbIJIaYd JOKYMEHTOB IO pe3yjibTaTaM
IIPEIOCTABJIEHNS] MyHULIMTIIAJIBHOW YCITYTH;

9) mpuoCTaHOBIIEHUE TPEAOCTABICHUS MYHUIIMTIAIBHON YCIYTH, €CIIM OCHOBaHUS
PUOCTAHOBJICHUSI HE TMPEAYCMOTPEeHbl (eaepaibHbIMU 3aKOHAaMHU W TPUHATHIMUA B
COOTBETCTBMM C HHMH WHBIMH HOPMAaTHBHBIMH TPAaBOBBIMH aKTaMH Poccuiickon
denepanuu, 3aKOHAMH W WHBIMH HOPMATUBHBIMHU TPABOBBIMU akTaMu PecrmyOnmku
Tartapcran, MyHHUITUTIATBHBIMA TIPABOBBIMH akTamMHu. B ykazanHOM ciydae aocyneOHOe
(BHecyneOHOe) oO)kajoBaHUE 3asiBUTENIEM pelieHud U JelcTBui  (Oe3aeicTBUs)
MHOTO()YHKITMOHAJILHOTO IIEHTPa, pabOTHHKA MHOTO(GYHKIIMOHATHHOTO IIEHTPA BO3MOKHO
B Clly4yae, €clii Ha MHOTO(YHKIIMOHAIBHBIN LIEHTP, PeIlIeHUs U JercTBUs (Oe3nelicTBue)
KOTOPOTO OO0KaNyrOTCs, BO3JIOKeHa (YHKLHS MO MPEJOCTABICHUIO COOTBETCTBYIOIIMX
MYHUITUTIATIBHBIX YCIYT B TIOJTHOM 00BEME B MOPSIKE, ONMPEJEICHHOM YacThio 1.3 cratbu
16 ®enepanproro 3akona Ne 210-D3.

10) TpeGoBaHuMe y 3asBUTENS TPH TPEIOCTABICHUU MYHUIIUIIATBLHOW YCIyTH
JOKYMEHTOB WM HWH(OpMAalWU, OTCYTCTBHE W (WMJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIMCHh TP TIEPBOHAYATIHLHOM OTKAa3€ B MPUEME JTOKYMEHTOB, HEOOXOIMUMBIX JIJIs
NPEIOCTABICHUSI MYHUIIUNATBHONW YCIYTH, JUOO B TPEJOCTABICHUH MYHHUIUMIAIBHOM
YCIIYTH, 32 UCKIIOUYEHHUEM CIydaeB, MPEAYCMOTPEHHBIX NMyHKTOM 4 dactu 1 crtathu 7
OdenepanpHoro 3akoHa Ne 210-03. B ykazanHoMm ciydae gocyaeOHOe (BHeCyneOHOE)



00’KaJIOBaHKE 3asBUTEJIEM PEIICHUM U ACHCTBUM (0e31eCTBYSA) MHOTO(PYHKIIMOHAIBHOTO
HEeHTpa, paOOTHHKA MHOTO(PYHKIIMOHATBHOTO LIEHTPa BO3MOXHO B Clydae, €CIH Ha
MHOTO(YHKIIMOHAJBHBIM EHTp, pelleHus U JedcTBus (0e3leicTBUE) KOTOPOTO
0o0XadyloTcsi, BO3JOKE€Ha  (DYHKIMS TIO0  MPEJOCTABICHUI0  COOTBETCTBYIOIIMX
MYHULUINAIBHBIX YCIYT B MOJHOM O0OBEME B MOPSAKE, ONMPEACIEHHOM YacThio 1.3 craTtbu
16 ®enepanpHoro 3akoHa Ne 210-D3.

5.2. Xanoba momaercs B NHCHbMEHHOM ¢opMe Ha OyMaXHOM HOCHUTENE, B
ANIEKTPOHHOM ¢dopMe B OpraH, MOPEJOCTABISIONMNA  MYHUIMIAIBHYIO — YCIYTY,
MHOTO()YHKITMOHAJILHBINA TIEHTP JHUOO B COOTBETCTBYIONIMN OpraH TOCYAapCTBEHHOU
BJIACTH, SBISIOIIMUNACS Y4YpeauTeleM MHOTO(YHKIIMOHAIIBHOTO IIeHTpa (Jaiee -
yupeauTeb ~ MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHW3alluu,
npeaycMoTpeHHble yacTbio 1.1 crateu 16 ®enepansHoro 3akoHa Ne 210-D3. JKanoodsl Ha
pemieHuss u JAeucTBUs  (Oe3/eCTBUE) PYKOBOAMUTENS OpraHa, MpeIoCTaBIISIONIETO
MYHUITUTIATBHYIO YCIIYTY, TTOAAIOTCSA B BBIMICCTOSNINN OpraH (IIPH €ro HaJu4uH) Ju00 B
cllydae €ro OTCYTCTBHSI PAacCMaTPUBAIOTCS HEMOCPEIACTBEHHO PYKOBOJIUTEIIEM OpraHa,
IPEIOCTABISIONIET0 MYHHUIIMNAIbHYIO yciyry. JKamoObl Ha pemieHuss W AeUCTBUS
(6e3nelicTBue) paOOTHHKA MHOTO(DYHKIMOHAJIBLHOTO LIEHTPa MOAAIOTCS PYKOBOJUTEIIO
ATOr0 MHOTO(YHKITMOHAJIBHOTO IeHTpa. JKaoObl Ha perieHus u AecTBus (0e3neicTBue)
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpPAa TMOAAIOTCS YYPEAUTETI0 MHOTO(PYHKIIMOHAIBHOTO
[IEHTpa WX JOHKHOCTHOMY JIUITY, YIOJHOMOYEHHOMY HOPMATHUBHBIM TPABOBBIM aKTOM
Pecniyonuku Tatapcran. XKamoObl Ha pemieHust u aercTBust (6e3aeiicTBrue) pabOTHUKOB
OpraHu3alui, TpeaIyCMOTPEeHHBIX YacThio 1.1 crateu 16 PenepanbHoro 3akoHa Ne 210-
@3, noAarTCsa PyKOBOAUTENSAM TUX OpraHU3aIui.

Kanoba nHa pemeHus u neictBus (Oe3aelcTBUE) OpraHa, MPEAOCTaBISIONIETO
MYHUIIUNATBHYIO  YCAYTy, JIOJDKHOCTHOTO — JIMIIa  OpraHa, MpeaoCTaBIISIFOIIETO
MYHUITUTIATBHYIO  YCIYyTYy, MYHHUIIMIAIBHOTO CIIY)KaIlllero, PYKOBOAWTENS OpraHa,
MIPEIOCTABIIAIONIETO MYHUIIUITAJIEHYIO YCIYTY, MOXKET OBITh HaIllpaBjIeHa I10 TO0YTe, Yepes

MHOTO(YHKIIMOHATIbHBIN LIEHTD, c UCII0JIb30BAaHUEM UH(POPMALIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oQuIMalbHOrO  cailTa  Oprasa,
[IPEIOCTABIAIOIIErO MYHHULUIIAJIBHY IO yCayry, Enunoro ropraja 1100

PecnyOnukanckoro noprana, HHPOPMAIIMOHHOM CHUCTEMBI JTOCYJACOHOTO O0XKajJoBaHUs, a
TaK)K€ MOXET OBbITh MPUHATA MPU JTUYHOM Mpueme 3asBurteis. Kamoba Ha peleHus u
NEeNCTBUS (6e3neiicTBUEC) MHOTO(YHKIIMOHATEHOTO LEHTpA, paboTHUKa
MHOTO()YHKIIMOHAJILHOTO IIEHTPa MOKET OBbITh HAMpaBJI€HA IO MOYTE, C UCIIOJIb30BAHUEM
nH(})OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON cetn «VHTepHeT», OQUIIMATBFHOTO CcaiiTa
MHOTO()YHKITMOHAJILHOTO 1IeHTpa, EnuHoro moptana nubo PecmyOnmkanckoro mopTtana,
UH(OPMAIITMOHHON CHCTEMbI JOCYJCOHOr0 00KajJoBaHUs, & TAKKE MOXKET ObITh MPUHSTA
npu JuyHOM Tmpueme 3asButens. JKamoba Ha pemeHus u AeiictBus (Oe3nericTBuHE)
OpraHu3aluii, IpeIyCMOTPEeHHBIX YacThio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-
@3, a Takke UX pabOTHUKOB MOXET OBITh HAIpaBlICHA MO IOYTE, C HCIOJIb30BAaHHUEM
MH(POPMALIMOHHO-TEIEKOMMYHUKAITMOHHON ceTu «VHTepHET», OQHUIMATBbHBIX CANTOB



ATUX OpraHu3auui, EnuHoro noprana nubo PecnyOnnkaHCKOTo noprasia, a TakKe MOXKET
OBITh MPUHSATA TPU JTUYHOM MIPHEME 3asIBUTEIIS.

5.3. Kanoba nomxHa CoepKaTh:

1) HaMMeHOBaHME OpraHa, MPEAOCTABISIONIETO MYHHUIMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MPEJOCTABISIIONIEIO0 MYHHUIMIAIBHYIO YCIyTy, JH00
MYHUITUTIAJTFHOTO CITYXAaIlero, MHOTO(YHKIIMOHAILHOTO IIEHTPa, €r0 PYKOBOAUTEIS U
(nn) paboTHHKA, OpraHU3aluid, MPEAYCMOTPEHHBIX YacThio 1.1 cratbu 16 DegepanbHOTro
3akoHa Ne 210-@3, ux pykoBoauTenel W (Wid) paOOTHUKOB, PEUICHUS U JEUCTBUS
(6e3nericTBUE) KOTOPBIX 00XKATYIOTCS,

2) daMunuio, UMs, OTYECTBO (MOCJIEAHEE - MPU HATMYUM), CBEIACHUS O MECTE
KUTEJIbCTBA 3asiBUTENS - (PU3MUECKOTO JIMIA JIMOO HAaUMEHOBAHME, CBEICHHUS O MECTE
HaXO0XKJIEHUS 3asBUTENS - IOPUIMYECKOrO JIMIA, a TaKkKe HoMep (HoMepa) KOHTAaKTHOTO
tenedoHa, aapec (aapeca) IEKTPOHHOW MOYTHI (MPU HAJIMYWK) W MOYTOBBIM ajapec, Mo
KOTOPBIM JOJKEH OBITh HAIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeaeHuss 00 OOXaayembIX peHIeHUsX U JehcTBUAX (Oe37eicTBUM) OpraHa,
PEIOCTABISIONIET0  MYHULMIMAIBHYIO  YCIYry, JIOJDKHOCTHOTO  JIMIIA  OpraHa,
MPEIOCTABIIIONIETO MYHHUITMNAIBHYIO YCIyTy, 00 MYHHUIUITAIBHOTO CIYKaIIero,
MHOTO(YHKIIMOHAJTLHOTO  IIEHTpa, paOOTHUKA  MHOTOQYHKIMOHAIBHOTO  IIEHTPA,
OpraHu3anui, TpeIyCMOTPEeHHBIX YacThio 1.1 crateu 16 denepanbHoro 3axkoHa Ne 210-
®3, ux pabOTHUKOB;

4) n0BOABI, HA OCHOBAaHMM KOTOPBIX 3aABUTENIb HE COIJIACEH C PEIICHUEM H
neiictBuem (Oe3nelicTBUEM) oOpraHa, NPEJOCTaBISAIONIEIO0 MYHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, NpeJOCTaBISIOLIEr0 MYHUIUNAIbHYIO YCIyTy, JH00
MYHULUINAIBHOTO  CIY)KAIlero,  MHOTO(YHKIIMOHAJIBHOTO  LEHTpa,  pabOTHHKA
MHOTO()YHKIIMOHAJILHOTO IIEHTPA, OpTraHu3aIluii, MpeycCMOTpEHHBIX YacThio 1.1 cTtaThu 16
@®enepanpHoro 3akoHa Ne 210-d3, ux pabOOTHUKOB. 3asBUTEIEM MOIYT OBITh
IpEeICTaBICHbl JOKYMEHTHI (IIPU HAJIWYMUU), MOATBEPKIAIOIINE TOBOABI 3asiBUTENS, MO0
UX KOIUHU.

5.4. IloctynuBmias xanoba MOJICKUT PETUCTPAIMH B CPOK HE TMO3JIHEE padouero
JIHS1, CTIEAYIOIIETO 3a JHEM MOCTYTUICHUSI.

5.5. ’Kanoba, moctynuBiias B oprat, Mpea0CTaBIISIONIMA MyHUITUTIATBHYIO YCIYTY,
MHOTO(QYHKIIMOHAJIBHBIA ~ IIEHTP, YYPEAUTET0 MHOTO(YHKIIMOHATILHOTO IIEHTpa, B
OpraHu3alyu, MpeaycMoTpeHHbIe YacThio 1.1 ctatbu 16 denepanbHoro 3axkoHa Ne 210-
@3, mubO BHIIECTOANTUI OpraH (IIPU €ro HAIWYWH), TTOJICKUT PACCMOTPEHHUIO B TCUCHUE
NSATHAAUATH paboyux JHEW co JHsS ee perucrpanuy, a B ciaydyae 00KaJloBaHMs OTKasza
opraHa, IpeI0CTaBJISIONIEr0 MYHUIIMITAIIEHYIO YCIYTy, MHOTO(QYHKITMOHAIBHOTO TICHTPA,
OpraHu3aluii, IpeIyCMOTPEeHHBIX YacThio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-
@3, B npueMe JOKYMEHTOB Y 3asiBUTENS JIMOO B UCIPABICHUM JIOMYILIEHHBIX OMEYaTOK U
OmuOOK WM B Clydae OOXKaJIOBaHWSA HAPYIICHHUS] YCTAHOBJIEHHOTO CpPOKa TaKHX
UCIIPaBJICHUH - B T€UEHHUE NATH PabOUMX JHEHN CO JHS €€ perucTpaiuu.



5.6. Ilo pe3ynbraraM paccMOTpPEHUs KajloObl MPUHUMAETCA OJHO M3 CIEAYIOLIUX
pEeLICHNN:

1) xanoba yIoBIETBOPSETCS, B TOM 4YUCiE B (pOpME OTMEHBI IPUHATOIO PELICHMUS,
WCIPABIICHUSl JOMYIICHHBIX OIMEYaTOK M OMmHOOK B BBIJAHHBIX B PE3yJbTaTe
[IPEIOCTABICHUS MYHHIMIIAIBHON YCIYTM JTOKYMEHTAax, BO3BPATa 3asBUTEII0 JTEHEXKHBIX
CPEACTB, B3MMAHHUE KOTOPBIX HE MPELYCMOTPEHO HOPMATUBHBIMM IPABOBBIMH AKTAMHU
Poccuiickoit deneparnu, HOpMAaTUBHBIMU TPaBOBbIMU akTamu Pecrnybnmuku Tartapcras,
MYHUIUIIAIbHBIMU ITIPABOBBIMHU aKTaMU;

2) B yAOBJIETBOPEHUU KAJIO0BI OTKA3bIBACTCS.

He mo3mHee mHs, clueayromero 3a JHEM TNPHHITHS PEIICHUS, YKAa3aHHOTO B
HACTOSIIIIEM IyHKTE, 3asBUTENI0 B MUCHBMEHHON (QopMe M MO KEJTaHWIO 3asBUTENS B
ANIEKTPOHHOM  (opMe  HampaBiseTCsi MOTHUBHUPOBAaHHBI OTBET O  pe3yibTaTax
PacCMOTPEHUSI JKATOOBI.

5.7. B ciydae mnpu3HaHMsS KajJoObl MOJUIEKAIIEH YIOBIETBOPEHHIO B OTBETE
3asBUTEII0 O pe3yibTaTaXx PAacCMOTPEHHUs *KajaoObl naerca HMH(opMmanus O JEUCTBHSIX,
OCYLIECTBIISIEMBIX OpraHom, IIPENOCTABISIOIINM MYHUIUIATBHYIO yCIIyTY,
MHOTO(DYHKIITMOHAJIBHBIM LIEHTPOM JMOO OpraHu3anued, MpeaycMOTpeHHOW 4dactbio 1.1
crateu 16 @enepanbHoro 3akoHa Ne 210-@3, B uensax He3aMeIUTENBHOTO YCTPAHEHUS
BBISIBJICHHBIX HapyUIEHUH MpU OKa3aHUM MYHUIUNAIBHOW YCIIYTH, a TaKKe MPUHOCITCS
M3BUHEHUS 32 JOCTaBJICHHbIE HEYA00CTBAa M YKa3bIBaeTCAd MHPOpMALUsS O JaJbHEHIINX
JICUCTBUAX, KOTOpPblE HEOOXOAMMO COBEpIIMTH 3asBUTENI0 B LEIIX MOJYyYEHUS
MYHHUIUMIAIBHON YCIYTH.

5.8. B cinydae mpusHaHus *anoObl HE TOJJISKAIICH YIOBICTBOPEHHIO B OTBETE
3aBUTENII0 O pe3yJbTaraX pacCMOTPEHUsI JKAJIOOBl JIalOTCS apryMEHTHPOBAHHBIC
Pa3bACHEHHsS] O TPUYUHAX MPUHATOTO pEIIeHUs, a Takke HHPOpMalus O TOPSIKe
00’KaJIOBaHUS TIPUHSATOTO PEIICHUS.

5.9. B ciydae ycTaHOBIEHUSI B XOJ€ WJIM MO PE3yJIbTaTaM PacCMOTPEHUS KaTOOBI
MPU3HAKOB COCTaBa AaJAMUHUCTPATHUBHOIO MPABOHAPYUICHHUS WM  MOPECTYIJICHUS
JOJDKHOCTHOE JIMIIO, PAOOTHHK, HAJIEJICHHBIC MOJHOMOYMSIMHU 10 PACCMOTPEHHIO Kaloo,
HE3aMEVTUTEIIbHO HAPABIIIOT UMEIOIIMECS MAaTEpHUabl B OPTraHbl IPOKYPATYPHL.



[Tpunoxenue Ne 1

K AZIMUHUCTPATUBHOMY PErJIaMEHTY
PEeIOCTaBICHUS MyHUITUTIATBHON
YCIIyTH 110 BblJaue CIPaBKH
(BBITTUCKHN)

dopma

(bnank opraHa, mpeaOCTaBISIONIET0 MyHUITUTIAIBHYIO YCIIYTY)

HomxroctHOe o (OHO)

CIIPABKA

CaeneHus 00 IEKTPOHHOI MOATUCH

(TTOATMCH YIOITHOMOYEHHOTO JODKHOCTHOTO JIUIA
oprasHa)



[Tpunoxxenue Ne 2

K AIMUHUCTPATUBHOMY PETIIAMEHTY
IIPEI0CTABICHUSI MYHULIUTIATHHON
YCIIYTH IO BBIJIa4€ CIPABKU
(BBITTUCKH)

dopma

(bnank opraHa, mpeaOCTaBISIONIET0 MyHUITUTIAIBHYIO YCIIYTY)

Komy:

KontakTHbIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 0TKa3e B MPeIOCTaBICHUN MYHUIIMITAIGHON YCITyTH
0 BBIJIa4Y€ CIPABKU (BBITTUCKHU)

oT No
PaccmorpeB Bame 3asBienue ot No 151
npujiaracmsbie K HEMY JIOKYMEHTBI, YIOJIHOMOYEHHBIM OpraHoM

MPUHATO pelieHue o0 OTKa3e B BhIJaue
CIIpaBKH (BBIMIMCKU) MO CIIEIYIONIEMY OCHOBAHUIO:

JononnuTenbHas HHGOpMALIUS:

Caeznenus 00 JIEKTPOHHOM NOANMNUCH

JomxroctHoe mutio (PUO)

(TTOAMMCH YIOIHOMOYEHHOTO JODKHOCTHOTO JIUIIA
opraHa)



[Tpunoxenue Ne 3

K AIMUHUCTPATUBHOMY PETIIAMEHTY
IIPEI0CTABICHUSI MYHULIUTIATHHON
YCIIYTH IO BBIJIa4€ CIIPABKU
(BBITTUCKH)

dopma
(bmank oprana, mpe1ocTaBIAIOMIET0 MyHUIUNIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI PEIOCTABIICHUS
MYHUITUTIATFHOM YCIIYTH MO BbIJJa4€ CIPABKU (BBIMUCKH)

oT No
PaccmorpeB Bame 3asBienue ot No u
npujiaracmsbie K HEMY JIOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM

MPUHATO pElIeHHe 00 OTKa3e B MpHUEMeE
JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABICHUS MYHUIMNAIbHOW YCIyrd MO BbLAaue
CHPaBKH (BBIUCKHN) MO CIEAYIOIIUM OCHOBAHUSM:

1.
2.

PazpscHeHne nmpuyurH OTKa3a:

JlonomHuTenbHAs MHGOPMAIIHS:

Bbl BrpaBe NMOBTOPHO OOpaTUTHCA B YNMOJHOMOYEHHBIM OpraH C 3asBICHUEM O
MIPEAOCTABIIEHUH YCIYTH IIOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHUI.

JlaHHBIM OTKa3 MOXET OBITh O00XaJIOBaH B JOCYJCOHOM TIOpPSIKE MyTeM
HaIpaBJICHUS KaJI00bI B YIIOJHOMOYCHHBIN OpraH, a TAK)Ke B CYZCOHOM MOPSIIKE.

Caeznenus 00 JIEKTPOHHOM OAMMNUCH

JomxroctHOe uno (OHO)(noamnucs ynoiHoMoueHHOTO JOIKHOCTHOTO JIMIIA OpPraHa)



[Tpunoxenue Ne 4

K AIIMHUHHCTPAaTUBHOMY PErIAMEHTY
PEeIOCTaBICHUS MyHUITUTIATBHON
YCIIyTH 110 BblJaue CIPaBKU
(BBITTUCKH)
dopma
B

(HaI/IMCHOBaHI/Ie OopraHa MECTHOI'O CaMOYHpaBJ’IeHI/Iﬂ)

oT

(pamuust, UMs1, OTYECTBO, TACTIOPTHBIE TAaHHBIE, PETHCTPALIHIO 110
MECTY )KUTEIbCTBA, aIPEC JIEKTPOHHON ITOUTHI, TeJIe(oH)

3ASBIIEHUE

O BBIJJa4€ CIPABKU (BBIMKUCKH)

[Ipoury Bac BbiAaTh cripaBky (BBIITUCKY)

(ykaszath BUJ CIIPaBKH)

K 3asBnenutro npunaratores:

Pe3ynbraT npenocraBieHus MyHULIUNAIBHON YCIIYTH, IPOLTY NPEI0CTABUTH:

| 1B nuunbii xaGuner [Toprana rocynapCTBEHHBIX W MYHHUIIUMAIBHBIX YCIyT
Pecny6muku Tatapcran;

I:IB MHOTO(DYHKIIMOHAJILHOM IIEHTPE TMPEJOCTABICHUS TOCYJApCTBEHHBIX H
MYHUIIMNANBHBIX ycayr Pecnyonuku TaTtapceran;

|:| B Op2ane.

(mata) (moamnuch) (©.1.0.)



[Tpunoxenue Ne 5

K AIMUHUCTPATUBHOMY PETJIAMEHTY
PEeIOCTaBICHUSI MyHUITUTIATBHON
yCIyTH IO BbIFaue CIPaBKU
(BBITTUCKH)

PykoBoaurento

HcnomHuTenbHOTO KOMUTETA

OT:
3ASBIIEHUE

00 UCTIPABICHUU TEXHUYECKOU OITUOKU

CooOmato 00 ommobke, JOMYHIEHHOW MPH OKa3aHUM MYHUIIMNAIBHOW YCIyTH IO
BbIJIaue CIIPaBKU (BBITIUCKH).

3amnucaHo:

HpaBI/IJIBHBIG CBCACHMI:

[Ipomry  ucmpaBUTh  JOMYIICHHYIO  TEXHHUYECKYH0  OMIMOKY W BHECTH
COOTBETCTBYIOIINE M3MEHEHHS B JTOKYMEHT, SIBJISIIOIIUICS PE3YJIbTaTOM MYHUIUIAIBHOU
YCIIYTH.

[Tpunararo crneayromme J0KyMEHTHI:
1.
2.

B cnydae mnpuHSTHS pelieHuss 00 OTKJIOHEHUHW 3asiBJICHUS 00 HCIpaBICHUU
TEXHUYECKOUW ONMIMOKHU TPOIITY HAPABUTh TAKOE PEIICHHE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BHJIC 3aBEPCHHON KOMHMHM Ha OYMa)KHOM HOCHTEJIC MOYTOBBIM OTIPABICHUEM ITO
azpecy:

HacrosimuM mtoATBEpKIar0: CBEACHUS, BKIIFOUCHHBIE B 3aSBJICHUE, OTHOCSIIMECST K
MOEN JIMYHOCTU M TMPEACTABIIEMOMY MHOKO JIMIy, 4 TAaK)K€ BHECEHHBbIE MHOI HUWXKE,
JOCTOBEPHBIL. JIOKYMEHTHI (KOMHUU JOKYMEHTOB), PUJIOKEHHBIE K 3aBJIEHUIO, COOTBETCTBYIOT
TpeOOBaHUsIM, YCTAHOBJICHHBIM 3aKOHOAATEIhCTBOM Poccuiickort deneparyi, Ha MOMEHT
MIPEICTABIIEHUS] 3asBJICHUAS 3T JOKYMEHTHl JCUCTBUTENIbHBI W COJEPXKAT JIOCTOBEPHBIE
CBEICHUS.

(mara) (ToAnKCH) (©.1.0.)

[Tpunoxenue Ne 6



K AIMUHUCTPATUBHOMY PETJIAMEHTY
IPEIOCTABIICHUS MYHUITUTIATLHOM
yCITyTH TI0 BBIJaue CIPaBKH
(BBITTUCKH)

AKT IJIaHOBOM IIPOBEPKHU

oT Ne

PYKOBO,ZII/ITeJII) HUCITIOJIHUTCIIBHOT'O KOMUTCTA

(yka3aTh HAMMEHOBaHHE MYHHUIIUNATIBHOTO 00pa3oBanusi, ®PUO )

IO pe3yjibTaTaM IIPOBCACHUA IJIaHOBOM IMPOBCPKHU YCTAHOBHJI, YTO MYHHIHUIIAJIbHAsA
ycCliyra I10 BbIJA4cC CIIPpaBKH1 (BBIHI/ICKI/I) npcaoCTaBJICTCA

Pemenue: o mpenocTaBieHUM MYyHUIIMTIATBHOM YCIYTH B COOTBETCTBHH C TPEOOBAaHUSIMU
HACTOSIIEr0 AIMUHHCTPATUBHOIO pErjiaMeHTa / O MNPEIOCTaBICHUH MYHMIIUTIAIbLHON
YCIYTH C HApYIICHUSIMU TpeOOBaHWU HACTOSIIETO aJIMHUHHCTPATUBHOTO pEriiaMeHTa U
MPUHITUNA MEP JISI UX YCTPAHEHUS.

(mata) (moamnucs) (®.1.0.)



[Tpunoxxenue Ne 7

K AIMUHUCTPATUBHOMY PETIIAMEHTY
IIPEI0CTABICHUSI MYHULIUTIATHHON
YCIIYTH IO BBIJIa4€ CIIPABKU
(BBITTUCKH)

AKT BHEIUTAaHOBOM ITPOBEPKU

oT Ne

PYKOBOI[I/ITCJ'IB HUCITIOJIHUTCIIPHOT'O KOMUTETA

(yka3aTh HAMMEHOBaHHE MYHHUIUNATIBHOTO 00pa3oBanusi, PUO )

[0 pe3yJibTaTaM MPOBEICHUS BHEIUIAHOBOM MPOBEPKH YCTAHOBWJI, YTO MYHHUIIMNAJIbHAS
yciayra o BbIJIaU€ CIIPaBKH (BBIMKCKN) IIPEIOCTABIISACTCS

Pemenue: o mpenocTaBiIeHUN MyHHUITUTIATBHON YCIYTH B COOTBETCTBUH € TPEOOBAHUSIMU
HACTOSIIEr0 AIMUHHCTPATUBHOIO pErjiaMeHTa / O MPeJOoCTaBICHUM MYHUIIUNAIbHOU
YCJIYTH € HapyHICHUSMH TpeOOBaHUN HACTOSIIETO0 aJIMUHUCTPATUBHOTO pErjlaMeHTa W
MIPUHATHANA MEP ISl UX YCTPAHCHUSL.

(mata) (moamnucs) (®.1.0.)



