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06 yTBepxXaeHun AQMUHUCTPATUBHBLIN perriaMmeHT NnpefocTaBleHNA MyHULMNanbHOW
ycnyru no Bbiaa4ve cnpaBku (BbINUCKHK)

B cooTtBeTctBUM C¢ PepepanbHbiM 3akOHOM OT 6 okTabpst 2003 roga Ne131-03 «O06
obWwmMx npuHUMNax opraHmsauum MEeCTHOro camoynpaereHus B Poccuiickon depepaummy,
depepanbHbIM 3akoHOM oT 27 mtons 2010 roga Ne 210-93 «O6 opraHu3auuu npegoctaBneHns
rocydapCTBEHHbIX M MYHULUMNANbHBLIX YCMyr», PYKOBOACTBYSCb YCTaBOM MYyHMLMNANbHOIO
obpasoBaHns «YepHbILWEBCKOE CeribCKOro noceneHns BbICOKOropckoro MyHMUMNAnbLHOro
panoHa Pecnybnuku TaTapctaHy», WCNOMHUTENbHBLIN KOMUTET YepHbILLEBCKOrO CENbCKOro
nocernexnusa Bbicokoropckoro MYHULMNANBHOIo panoHa Pecnybnvku TaTtapcTtaH
NMOCTAHOBIAET:

1. YTBepauTb npunaraembin  AOMUHUCTPATMBHbLIM  pernaMmeHT npegocTaBfeHuns
MYHULUMMNANbHOW YCNyrMu no Bblgave crnpaBku (BbIMUCKW) HA TEPPUTOPUM MYHULMNASTbHOMO
obpasoBaHnsa «YepHbieBCKOe cenbckoe nocefieHMe BbICOKOropckoro MyHMUMNAnNbLHOMo
panoHay.

2. Npu3HaTb yTpaTUBLLUM CUny:

lMoctaHoBneHne KcnomHutenbHOro komuteta YepHbILWEBCKOro CerbCKOro nocerieHns
Bbicokoropckoro MmyHuumnanbHoro panoHa ot 20.02.2021 Ne 66 «O6 yrBepxaeHun
AOMUHUCTPATMBHOIO perfiamMeHTa npeaocTaBNeHna MyHUUMNAnbHOWM YCriyrM Mo  Bblgaye
crnpaBku (BbIMUCKW) HA TEPPUTOPUN MyHULMNANBHOIO 06pa3oBaHnsa YepHbILWEBCKOrO CESbCKOro
noceneHnsa BbICOKOropckoro MyHMLUMNanbHoOro panoHay;

lMoctaHoBneHNe WCNONHUTENbHOro KomuTeTa YepHbILWEBCKOrO CenbCkoro noceneHuns
Bbicokoropckoro myHuumnanbHoro panoHa ot 03.06.2021 Ne 183 «O BHeCeHUN M3MEHEHUN B
MocTaHoBneHne WcnonHUTENbHOro KoMuTeTa YepHbIWEBCKOrO  CenbCKOro  MnocerneHus
Bbicokoropckoro mMmyHuumnanbHoro parnoHa ot 20.02.2021 Ne 66 «O6 yrBepxaeHun
AOMWHUCTPATMBHOIO perfnamMeHTa npeaocTaBfieHUss MYyHUUMNanbHOW YyCryrn Mo  Bblgaye
CrnpaBKu (BbINUCKN) HA TePPUTOPUN MyHULMNANbHOro obpas3oBaHns YepHbILLEBCKOrO CEMbCKOro
noceneHuns BbICOKOropckoro MyHMUUnNanbHOro pamoHay;

3. OnybnukoBaTb (0OHapogoBaTb) HACTOSILLEE MOCTAHOBIIEHME MYTEM Pa3MELLEHUSA Ha
WHOPMALMOHHOM  CTeHAe, Haxogsdwemcsas B 3gaHum  CNOMHUTENbHOro  KoMuteTa
YepHbILWEBCKOro Cenbckoro noceneHnsa BeICOKOropckoro MyHuuunansHoOro pamoHa Pecny6nmku
TaTtapctaH, pacnonoxeHHoro no apgpecy: Pecnybnuka TartapctaH, Bbicokoropckun
MyHUUMNanNbHbIA  panioH, pA.MepHblwesBka, yn.KnybHas, 0.1, Ha odwmumanbHOM nopTtane
npasoBon MHopmaumm Pecnybnukn TatapctaH no Beb-agpecy: http://pravo.tatarstan.ru, Ha
oduymnanbHOM canWTe  BbICOKOropckoro  MyHuUMNanbHOrO pawoHa no  Beb-agpecy:
http://vysokaya-gora.tatarstan.ru. B pasgene cefnbCckue noceneHus.



4. [loctaHoBneHne BCTynaeT B cuny nocrne oduumanbHOro onyobrnMkoBaHUS
(o6bHapopoBaHus).
5. KoHTponb 3a NCNonHeHneM NoCTaHOBMNEHNSI OCTaBMsto 3a COBOM.

PykoBogutens McnonHuTenbHOro kommteTa
UepHbILEBCKOro CeNbCKOro noceneHnsa O.A.ManaHuH



YTBEepxaeH

NOCTaHOBMEHNEM UCTONHUTENBbHOMO
KomuTeTa YepHbILLEBCKOro CenbCKoro
noceneHnsi BeICOKOropckoro
MYHULMNANbHOro panoHa
Pecny6bnuku TaTtapcTaH

oT «12» nonga 2022 r. Ne 6

AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBneHnss MyHUUUnanbLHOM yCnyru rno Bblaa4ve crnpaBKku (BbIMUCKMW)

1. O6wume nonoxeHus
1.1. TlpeameT perynupoBaH1st agMUHUCTPATUBHOIO pernaMmeHTa

Hactoawmn agMMHUCTPaTMBHBIA  perfnamMeHT npeaocTtaBfieHna  MyHUUMNanbHOM
ycnyrn (ganee — agMUHUCTPATUBHLIN perfiaMeHT) ycTaHaBnmMBaeT CTaHgapT M NOpsaoK
npefoCcTaBfeHNs MyHMUMNANbHOM ycryrM Mo Bblgaye cnpaBku (BbINUCKW) (Ooanee —
MyHUUMNanbHas ycnyra).

1.2. Kateropum 3asiButeneun

1.2.1. Jluuamn, nmerowmmMm NpaBo Ha noslyYeHne MyHUUunanbHOW YCryru, SBsTCA
duamyeckme nuua (qanee — 3asaBUTENb).

1.2.2. C 3aaBneHneM Brpase obpaTuUTbCA NpeacTaBUTeNb 3asBUTENS, AENCTBYIOLWNIA
Ha OCHOBaHWW [OKYMEHTa, yOOCTOBEpPSIoLEro ero nofiHoMmouvns (ganee — npencraBuTerb
3aasutens).

1.3. NMopsaanok nHcpopMmnpoBaHMA 0 NpeaoCcTaBeHUU MyHULMNANIBHOWN YCIyru

1.3.1. WHdopmaums o nopsagke npedocTaBrieHMs  MyHUUUNANbHOW — yCnyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdax, cogepxawux BU3yanbHYyl0 W TeKCTOBYH
WHpoOpMaLMIO O  MyHUUMNANbHOW  ycnyre,  pacrofioXeHHblIX B NOMELLEHMUSX
MHOFO(PYHKLMOHASNbHbLIX LEeHTPOB MNpefoCTaBfeHNs rocyAapCTBEHHbIX U MyHUUMNANbHbIX
YCIIyr.

2) Ha oMuumanbHOM cauTe MyHuUMNanbHOro pavoHa B  UHEMOPMALUNOHHO-
TenekoMmyHukaumoHHon cetn «HTepHeT» (https://vysokaya-gora.tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX MU MyHMUMNAnbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EpgvHOM nopTane rocygapCTBEHHbIX M MyHMUMNAnNbHbIX YCnyr (QyHKUUN)
(https:// www.gosuslugi.ru) (ganee — EguHbiv noptan);

5) B rocyaapcTBeHHOW WHAOPMAUMOHHOW cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbeHblX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyfapCTBEHHbIX N MyHUUMMNASbHBIX YCAYT).

1.3.2. KoHcynbTupoBaHMe Mo BOMpocam MpeaocTaBfieHns MyHUUUNanbHOW YCIyrn
ocyLlecTBnseTcs:

1) B MHOro(pyHKUMOHANbHbIX LEHTpax npeaocTaBneHnus roCygapCTBEHHbIX U
MYHULMNANbHBLIX YCAYr NPU YCTHOM 0BpaLleHum - FIM4HO UIn No TenedoHy;

2) B HTEpakTMBHON hopme PecnybrnmkaHCKOro noprana;

3) B YepHbIWEBCKOM CeribCcKOM nocenieHun BbICOKOropckoro MyHMLUMMIanbHOro
panoHa (nanee — OpraH):
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npv yCTHOM obpalleHnn - MMYHO UK No TeNEOHYy;

npwv NMMCbMEHHOM (B TOM Yncne B (oOpMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HOcuTese No NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. IHdopmauusa Ha EgmHom nopTtane, PecnybnvkaHCKOM nopTane O nopsiake u
CpoKax npeaocTaBreHns MyHUUUNanbHOW YCryru Ha OCHOBaAHUM CBEAEHUN, coaepXallmxcs
B PeecTpe rocygapCTBEHHbIX W MyHUUMNAMNbHbLIX YCRyr, NpefocTaBnseTcs 3asBuUTento
GecnnaTtHo.

[ocTyn K HopMaLmMm O CpoKax U nopsake NpegocTaBrieHUss MyHULMNAanbHON yCnyru
ocyllecTBnsieTca 6e3 BbIMNOMHEHNS 3asiBUTENeM Kakux-nnbo tpebosaHun, B TOM yucne 6e3
NCNONb30BaHNSA MpPOrpaMMHOro obecneyeHnsi, YCTaHOBKA KOTOPOro Ha TexHU4eckue
cpeactBa 3asBuTens TpebyeT 3akniyYeHWsa JMUEH3MOHHOMO WKW MHOrO COornaweHns ¢
npasoobnagaTenem nporpammMmHoro obecnevyeHus, npegycMmatpmBatowlero B3uMaHme nnarbl,
perucTpauuio unuM aesTopu3auuio 3adBUTENS WU NpefdoCTaBreHne UM nepcoHasibHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens ANYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynuBLIMM obpaLlleHneM npegocTaBnseTcs HopMaLUms:

1) o MecTe HaxoXOeHUA MHOrO(PYHKUMOHANBLHOMO LUeHTpa npeaocTaBreHus
rocyaapCTBEHHbIX U MyHUuunanbHblx ycnyr, OpraHa (agpec, rpacduk paboTbl, CnpaBoYHble
TenedoHbl);

2) O nopsgke nNpefocTaBrieHUMst MyHULMNAanbHOW ycrnyrn, o cnocobax M cpokax
nogayun 3assBrneHuin;

3) 0 kaTeropuax rpaxgaH, KOTopbiM MpeaocTaBnsAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMAaTUBHbLIX MPABOBbIX aKTax, PerysimpyroLmMx BONPOCkl NpeaocTaBneHns MyHumunansHom
yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeOobXoauMbIX [Afs pPacCMOTPeHUs 3asiBfieHns o
npegocTaBreHnn MyHULMNANbHON YCIyrn, O Cpokax npuemMa v perucrpaunmn sasaBneHuns:;

5) o xoge npefocTtaBneHns MyHUUunNaneHOW yCnyru;

6) O MecTe pasmeleHns Ha odumumanbHOM canTe WMHdopMauuu Mo Bonpocam
npegocTaBreHnsa MyHULMMNANbLHOW yCryru;

7) o nopsiake obxanoBaHus AeNcTBMA nn 6e30encTBusa JOMKHOCTHbIX nuy, OpraHa.

Mo nucbmeHHOMY oObpauwleHuto  coTpyaHukun  OpraHa, OTBETCTBEHHOro 3a
npegocTaBrieHMe MyHUUMNAanNbHOM YyCnyru, nogpobHO B MUCbMEHHON POpMe pPasbACHAT
3asBUTENO NOPAOOK NpefoCTaBfeHNa MyHULMNAanbHOM YCAyrM M BOMPOCHI, yKa3aHHble B
HaCTosILLEM NYHKTE aAMUHUCTPATMBHOIO perfiameHTa, n B TedyeHume Tpex pabounx aHen co
OHSA perncTpaumm obpalleHnsa HanpaBnswT oTeeT 3aaButento. OTBeTbl JalTCA Ha A3blKe
obpalleHnda. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCMONb3YTCH
rocygapcrBeHHble s3blkn Pecnybnukmn TaTtapcTaH.

1.3.5. WH(popmauma no BonpocamMm MpeaocTaBfieHNs MyHULMNANbHOW  YCryru
pasmMellaeTcs Ha oduunanbHOM calTe MYHUUMNANbLHOMO panvoHa U Ha WMH(OPMaLUOHHbIX
cteHgax OpraHa B nomMeLeHuax ansa paboTbl ¢ 3asaBUTENAMMU.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmellaemas
Ha WMHOPMAUMOHHBIX CTeHAaxX M Ha oduumarbHOM canTe MyHUUUNanbHOro pavioHa B
NHOPMALMOHHO-TENEKOMMYHUKAUNOHHON ceTu  «WHTepHeT», BKNOYaeT CBeAeHuss o
MyHMUMNanNbLHOW ycnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATMBHOIO pernameHTa, MHPOPMaUUID O MECTe HaxXOXAEHWUS, CpaBOYHbIX
TenedoHax, BpeMmeHu paboTbl OpraHa, 0 rpaduke npyema 3asiBfieHU Ha NpeaocTaBreHne
MYHULMMNANbHOW YCIyru.

1.4. HopmaTuBHbIe NpaBoOBble aKTbl, perynupyrLwme npegocraBrieHue
MYHULMNANbLHOM yCnyru
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1.4.1. TepeyeHb HOPMATUBHBLIX NPABOBbLIX AKTOB, PerynvpyrowmMx npegocrasreHve
MYHULMNANbHOW ycnyrn (C ykasaHWeM pPeKBU3UTOB HOPMATUBHbLIX MPaBOBbIX aKTOB W
WUCTOYHMKOB WMX oOdmumanbHoro onybnuvkoBaHus), pasmeweH Ha EguHom noprtane, B
Peectpe rocygapCTBEHHbIX W MyHMUMManbHbIX YCNYyr, Ha oduunanbHOM caunTe
MYHULMNANsHOro pamoHa B MHPOPMaLNOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.4.2. TekCT agMUHUCTPATMBHOIO perfnaMmeHTa B OENCTBYHOLLEN pefakunn nognexmT
pa3smMelleHuio Ha EanHom noprtane, B PeecTpe rocyaapCTBEHHbIX N MYHUUUNANBbHbLIX YCNYT,
Ha ocmumanbHOM cante MYHULUMUNANbLHOro panoHa B MHJOPMaLMNOHHO-
TenekoMMYHUKaLUNOHHOM ceTu «AHTepHeT».

1.5. TepMVIHbI, uncnonb3yemblie B agMMHUCTPATUBHOM perrnamMmeHTe, U UX onpeaneneHuns

1.5.1. B agMVHUCTpaTUBHOM perfnamMeHTe MUCMNoMb3yKTCA creaylwme TepMUHbl U
onpegeneHus:

yaaneHHoe paboyee MeCcTO MHOrOMYHKLMOHANbLHOIO LUeHTpa npefocTaBneHus
rocyaapCTBEHHbIX U MYHULMNANbHbIX YCNyr — TepputopuansHo 060CcobneHHoe CTPYKTypHoe
nogpasgeneHve (obunc) MHOroOyHKLNOHANBHOIro LUeHTpa npegocTaBneHus
rocy4AapCTBEHHbIX N MyHULMNANbHbIX YCAYr, CO34aHHOE B rOPOACKOM (CENbCKOM) NOCENeHUn
MYHUUMNANbHOro pamoHa unv B ropockomM okpyre Pecnybnuku TatapcTtaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum LesTeNbHOCTU  MHOrOMYHKUMOHANbHbIX LEHTPOB
npefocTaBfeHnsl  roCyJapCTBEHHbIX M MyHUMUMNAMNbHBLIX  YCRyr,  YTBEPXOEHHbIX
noctaHoBneHnem [NpasutensctBa Poccurckon ®epepauun ot 22 aekabps 2012 r. Ne 1376
«O6 ytBepxaeHun [NpaBun opraHuM3aumm AeATesIbHOCTU MHOTOMYHKLUMOHASbHbBIX LIEHTPOB
npegocTaBfeHns rocy4apCTBEHHbIX U MyHULMNAMNbHBLIX YCITYr»;

TexHudeckass owubka - owwnbka (onmcka, ornevyaTka, rpamMmaTMmyeckas wunu
apudpmeTndeckas owmbka nNubo  nogobHas  owwubka), AONyLWEeHHass  OpraHom,
NpefoCTaBNAWMM MyHULMNANbHYIO yCnyry, U npmeegwas K HeCOOTBETCTBUIO CBeLEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBeAeHUAM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINUCb CBEAEHUS;

EonHaa cuctema wumaeHTUdMKauumM ©n - ayTeHTuduKkaumm B UMHGPACTPYKTYpe,
obecneynBaroLllen MHPOPMALMOHHO-TEXHONOIMYECKOe B3anMOAENCTBUE NH(OPMALMOHHBIX
CUCTEM, UCNOSb3yeMbliX AN NPefoCTaBneHuUs rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCNyr B
anekTpoHHon dhopme (ganee — ECUA) — pegepansHasa rocygapcTtBeHHas MHGOpMaLMOHHas
cuctema, obecneumBarollas CaHKLMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOAENCTBMS B cuUcCTeMe wuaeHTudukaumm wn ayteHTudukaumm K  UHgpopmMaumn,
cofepXallencs B rocyfapCTBEHHbIX MHAPOPMALMOHHBLIX CUCTEMAX U UHBIX MHAPOPMALMOHHBIX
cuctemax;

MoLl - NocymapctBeHHoe GlogxkeTHoe ydpexaeHue «MHOrogyHKUMOHamNbHbIA LEHTP
npefocTaBeHns roCy4apCTBEHHbIX U MyHMUMNanNbHbIX yernyr B Pecnybnvke TatapcraHy;

ANC MoL| - ABTOMaTU3MpPOBaHHasA MHJOPMaLIMOHHas cuctema
MHOFO(OYHKLMNOHAMNbHbLIX LEHTPOB NPeAoCTaBfeHUs FOCYyA4apCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMWHUCTpaATMBHOM pernamMeHTe nog 3asBfieHneM O npeaocTaBneHnn
MyHUUMNANbHON YyCrnyrn (ganee - 3asdBreHvMe) MOHUMAETCsl 3anpoc O npeaocTaBneHUn
MYHUUMNANbHOW YCryrn, NogaHHbIN B COOTBETCTBUM C NYHKTOM 3 cTtatbn 2 PeaeparnbHOro
3akoHa oT 27 wuwonsa 2010 rogpa Ne 210-&3 «O6 opraHvMsaumMm npegocTaBreHus
rocygapCTBEHHbIX U MyHULMNanbHbIX ycnyr» (aanee — ®egepansHbii 3akoH Ne 210-93).

2. CTaHAapT npegocTaBlieHUA MyHMuMﬂaﬂbHOﬁ ycnyrun

2.1. HaumeHoBaHMe MyHUUMNanbHoOW ycnyr: Beligaya cnpasku (BbINUCKK).



2.2. HanmeHoBaHue MCNONMHUTENBHO-PACNOPAAMTENBHONO  OpraHa MEeCTHOro
CaMOyrnpaBrfeHus, HEernocpeacTBEHHO  MNPEAOCTaBMSAOWEro  MyHAUMNANbHY  YCAyry:
UepHbllieBCkOe  Cenbckoe  noceneHne  BbICOKOropckoro  MyHMUMNanbHOroO  panoHa
Pecnybnukn TaTapcraH.

2.3. OnucaHme pe3ynbTaTa NpefocTaBleHU MyHULMNanbHON ycnyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM ycnyrn aBrsieTcs:

1) cnpaBka (Bbinucka) (npunoxeHuwe Ne 1 K HacToswemy aaMWUHUCTPATUBHOMY
pernameHTy);

2) peweHne o6 oTkase B NpedocTaBneHny MyHuUmMnansHon ycnyru (npunoxexHve Ne
2 K HacTodAweMy agMUHUCTPATUBHOMY perfiameHTy);

3) peweHne 06 oTkase B NpMemMe AOKYMEHTOB, HeO6Xo0aAMMbIX ANs npegocTaBneHus
MyHMuMnanbHon ycnyrn (npunoxeHnme Ne 3 Kk HacTodweMy agMUHUCTPATUBHOMY
pernamMmeHTy).

2.3.2. PesynbTaT npegocTaBleHns MyHUUUNanbHOW YCnyrn HanpaBnsaeTcsa 3asBUTESO
B dopme 3MeKTPOHHOro [AOKyMeHTa, MOAMUCAHHOIo YCUMEHHOW KBanvduumMpoBaHHOM
3IEKTPOHHOM NOAMMUCBIO YMNONMHOMOYEHHOrO LOMKHOCTHOro nuua OpraHa (nubo OpeaHa), B
cootBeTCcTBUM C PepepanbHbiM 3akoHOM oT 6 anpena 2011 roga Ne 63-®3 «O06
3NEeKTpOHHOM nognucuy» (aanee — ®depepanbHbld 3akoH Ne 63-$3) B nNu4HbIN KabuHeT
EouHoro noptana. B cnyyae HanpaBneHwsi 3asiBrieHus nocpeactsoMm PecnybnukaHckoro
noptana pesynbTaT MpefocTaBfneHns MyHUUUNanbHOM YCryrn HanpaBnsieTCa TaK Xe B
NYHbIN KabuHeT PecnybnukaHckoro noprana.

2.3.3. o BbIbOpy 3asaBMTENSA pe3ynbTaT NPeaoCTaBfeHNs MyHUMUMNANbHOW YCNyru
Bblgaetcs B OpraHe wmnu B MOL, B hbopme ak3emnnspa SMeKTPOHHOro [AOKYMEHTa,
pacne4yataHHoro Ha ©OymaxHOM HocuTene, 3aBEpPeHHOro neyaTbld W NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOro nvua OpraHa nnu padotHnka MOLL.

2.3.4. 3asBuTenb BnpaBe NOMy4MTb pe3ynbTaT NPeaoCTaBfEeHUs MyHUUMNANbHOM
ycnyru B dpopme 3reKTPOHHOro [OOKyMEeHTa B TeyeHue Cpoka [OencTBusa pesyrnbTaTa
npegocTaBfeHns MyHUUMNanbHON yCnyru.

2.4. Cpok npegocTaBneHMsa MyHULUNanbHOM ycnyru, B TOM YMCIie C y4eTOM
Heo6xoQuUMOCTHU OOpalleHus B opraHMsaumm, y4acTByowme B NpeaocTaBreHum
MYHULMNANbHOMW YCNyru, CPOK NPMOCTAHOBNEHUA NPeAoCTaBNeHUs MyHMLMNanbHON
yCryru B crniyyae, ecnvm BO3MOXHOCTb NPUOCTaHOBNEHUA NpeaycMOTpeHa
3aKkoHopaTenbcTBOM Poccunckon degepaumm, Cpok Bbigaum (HanpaBneHus)
AOKYMEHTOB, ABMNSAIOLWMUXCA pe3ynbTaToOM NpeaocTaBNeHUss MyHMLMNanbHOW yCnyru

2.4.1. MyHuumnaneHas ycnyra npefoCTaBrsieTca B Te4eHne Tpex paboymx gHen.

2.4.2. TllpuocTaHOBNEHME CpoKa MpefoCTaBfeHnss MyHUMUMNanbHOW YyCryrm He
npegycMOTPEHO.

2.4.3. HanpaBneHne [OOKyMeHTa, SBMSOLWEroca pesynbTatoM npeaoctaBneHns
MYHUUMNANbHOW yCcryrn B (hopme 3NeKTPOHHOIo JOKYMEHTA, 3asiBUTEN OCYLLECTBNSETCS B
AeHb O(popMMeHnsa 1 perncTpauumn pesynbtaTa NpeaocTaBeHnss MyHUUMNansHOW YCyru.

2.5. UcyepnbiBalowWwmii nepeyeHb AOKYMEHTOB, HeO6XOAUMBIX B COOTBETCTBUM C
3aKoHoAaTeNIbHbIMU UM UHBIMU HOPMaTUBHbLIMU NPaBOBbLIMU aKTaMu AnNs
npeAocTaBlieHUA MyHULMNANbLHOM YCNyru, a Takxke ycnyr, KOTopble ABNAKTCA
Heo6XxoaMMbIMU U 006A3aTeNbLHbLIMU AN NPefoCTaBNeHUs MyHMUUNanbHbIX YyCnyr,
noanexawux npeacTaBreHUIo 3asiBUTeNeM, Cnocoobl X NONyYeHus 3asaBuTenem, B
TOM Yucrhe B 3NIeKTPOHHOM chopme, NOPSAOK UX NpeacTaBreHus



2.5.1. [Ina nony4yeHus MyHMUMNanbHOW yCrnyrn 3asBuTenb NpeactaBnseT cnegyowme
AOKYMEHTbI:

1) AOKYMEHT, yOOCTOBEPSOWMA NNYHOCTL (He TpebyeTcs B crydae obpalueHus
nocpeacTsoM PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUA NpeAcTaBUTeNs 3asaBuTens;

3) 3asBneHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 4 Kk HacTosiemy
agMUHUCTPaTUBHOMY pernameHTy);

B QIIEKTPOHHOW (popme (3anoriHaeTcss NOCpPeACTBOM BHECEHWA COOTBETCTBYHIOLLMX
CBEOEHMN B 3NEKTPOHHYI OopMy 3asiBfeHusl), nognucaHHoe B COOTBETCTBMM C
TpeboBaHnaAMM nyHkTa 2.5.3 aOMUHUCTPATUBHOIO pernameHta, npu obpaweHum
nocpeacTsoM PecnybnvkaHckoro noprana;

4) B cnyyae, ecnv And npegocTaBfneHns MyHUUMNanbHOW Yycnyrm Heobxoguma
ob6paboTka nepcoHanbHbIX AaHHbIX NUUA, He SABMSKWErocs 3asiBuTenemM, u, ecnu B
COOTBETCTBUN C dhefeparibHbIM 3aKOHOM 06paboTka TakMx MepCcoHanbHbIX OAHHbIX MOXET
OCYyLLeCTBNATLCA C corflacusa  ykasaHHOro nuvua, npu obpalieHun 3a nonydeHuem
MYHUUMMNANbHOW  yCcnyrn  3asBuTeNnb  JOMOMHUTENbHO  NpeactaBnseT  OOKYMEHTbI,
noaTBepXgarwLimMe nofnydeHwe CoOrnacus  YyKa3aHHOro nuvua WAM  ero  3aKOHHOro
npegcraButens Ha o6paboTKy nepcoHanbHbIX AaHHbIX YyKasaHHOro nuua. [JoKyMeHTbl,
noaTBepXxaatoLLme nonyvyeHne cornacusi, MoryT ObiTb NpeAcTaBneHbl B TOM Ynucne B oopme
9NEKTPOHHOIO LOKYMEHTa;

5) B cnyyae, ecnu 0643aHHOCTb XpaHeHus [omoBon kHurm o 31.12.2017
BO3naranacb Ha COGCTBEHHMNKOB XUIbIX MOMELLEHUI, 3asBUTENEM NpeacTaBnsaeTcs JOMOBas
KHUra;

6) npaBoyCTaHaBnuBawLlMe [OOKYMEHTbl Ha WHAMBMAYaNbHbIA XWUOW AOM (ecnu
npaBo COOCTBEHHOCTM He 3apeructpupoBaHo B EavMHOM rocygapCTBEHHOM peecTpe
HeOBWXUMOCTU) — O115 BbIMUCKM U3 NOXO3ANCTBEHHOW KHUTU.

2.5.2. 3asBneHve wn npunaraemble [OOKYMEHTbl MOryT ObiTb MNpeacTaBfeHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM M3 CreayrLmMX cnocobos:

1) yepes M®L| Ha OymMaxHbIX HOCUTENAX U B BUAE INEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLLMX TPEOOBaHMAM NyHKTa 2.5.3 agMMHUCTPATMBHOIO pernamMmeHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprasna B 35IeKTPOHHOM oopMme;

3) B OpraH nn4HO nnu NocpeacTBOM NOYTOBOM CBA3N HA OymMaXHOM HOcUTeEne.

3asBneHne n npunaraemble AOKYMEHTbI, NPU HanpaBreHMn NocpencTBOM MOYTOBOM
CBSI3K, 3aBEPSAIOTCH B YCTAHOBIIEHHOM MOpPSAKe.

2.5.3. 3aaBneHue npu HanpasreHun nocpencTsom PecnybnvkaHckoro noprtana
noanncbIBaeTCH NPOCTON SNEKTPOHHON NOANUCHI0 3a8BUTENS.

[Ans nony4yeHns MNpPOCTOM SMEKTPOHHOW NoAMMCU 3asBUTEN0 HeobxoaMmo NPOoWnTU
npoueaypy peructpaumm (ayteHtndukaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3annce.

ONEKTPOHHbIE [AOKYMEHTbl (3NEeKTPOHHble 06pasbl OOKYMEHTOB), YyKasaHHble B
noanyHkrax 2, 4-6 nyHkrta 2.5.1 agMMHUCTPATUBHOIO pernameHTa, 3aBepsoTCa YCUNEHHOM
KBanMMLUMpPOBaHHOW NOAMNUCHIO NML, YNOSTHOMOYEHHbIX Ha CO34aHWe U NOAMMCaHMe Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbl (3MNEKTPOHHble 06pasbl OOKYMEHTOB), Mpunaraemble K
3asBMEHUI0, B TOM YuCre AOBEPEHHOCTU, HanpaeBnsawTca B Buae dannos B dopmartax pdf,
jPg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KauectBO npepnoctaBnsieMblX 3MEKTPOHHbLIX OOKYMEHTOB (3NEKTPOHHbLIX 00pa3os
AOKYMEHTOB) [AOJPKHO MO3BOMATb B MOSIHOM OO0bemMe npoynTaTb TEKCT AOKYMEHTa MU
pacno3HaTb PEKBU3UTbI LOKYMEHTA.
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2.5.4. 3anpewaeTtca TpeboBaTtb OT 3asaBUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMaUMM WK OCYLLECTBIEHUS LENCTBUN,
npeacTaBfieHne unM  OCYLWIECTBIEHME KOTOPbIX HE NpeaycCMOTPEHO HOPMAaTUBHLIMU
NpaBOBbIMW  aKTaMW,  PerynvpylowmmMmn  OTHOLLIEHUS, BO3HUKaKLWMe B CBA3U C
npegocTaBneHnemM MyHULMNANbHOW YCNYru;

2) OCyLWeCTBMEeHNa OENCTBUW, B TOM YUCME COrnacoBaHuWi, HeobGXxoauMbix AN
NonyyYeHnss MyHUUMNanbHOM YCryrn U CBA3aHHbIX C obpalleHneM B UHblE FOCy4apCTBEHHbIE
opraHbl, OpraHbl MeCTHOro CaMOynpaBfieHUs, OpraHn3aunn, 3a MWCKMYEeHUeM MNoslyYyeHus
yCnyr WM nonyyYyeHns AOKYMEHTOB W MHAOpMaLMM, NpeaocTaBnsieMblXx B pesyrbTaTe
npegocTaBneHnsa Takux YCNyr, BKMOYEHHbIX B MEepeyHWn, ykasaHHble B 4Yactu 1 crtatbu 9
®epepanbHoro 3akoHa Ne 210-93 (HeobxoanMMbIx U 06a3aTeNbHbIX YCNyr);

3) npenctaBneHUs  OOKYMEHTOB W WMHopmaumn, OTcyTcTBME U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKasblBanunCb MNpuM MepBOHA4YarbHOM OTKa3e B Mpueme
OOKYMEHTOB, HeobxoOuMbIX A NpefocTaBfieHns  MyHuuMnanbHon ycnyru, nmbo B
npeaocTaBNeHNN MyHULUMNANbHON YCNyrn, 3a UCKITIOYEHNEM CreayrLnX CnyYaes:

a) W3MeHeHne TpeboBaHWN HOPMATUBHbLIX MNPABOBbLIX aKTOB, KacaloLmMxcs
npeaocTaBNeHns MyHUMUMNANbHOW yCnyri, Nocre nepBoHa4YanbHOW Mnodayvv 3asiBNeHust o
npegocTaBfeHnn MyHUUMNanbHON yCnyru;

6) HanuMune owmnbOK B 3asfABMEHWM O NPEAOCTaBNEHUN MyHUUMNANbHOW YCIyrn u
OOKYMEeHTax, MOJaHHbIX 3adBuMTeneM Mocre nepBoHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobxoauMmblX ANns npeaocTaBneHns MyHuuunanbHon ycnyru, nuvbo B
npegocTaBNeHnn MyHUUMNANbLHOW YCNYrM W He BKITOYEHHbIX B MpeAcCTaBfeHHbI paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTevyeHMe cpoka AeWUCTBUS OOKYMEHTOB WW MU3MeHeHue WHopmauuu nocne
nepBOHavyanbHOro OTka3a B MNpuMeEMe [OOKYMEHTOB, HeobXxoaumblx Onsi NpeaocTaBneHus
MyHUUMMNAanNbHON ycnyru, nnbo B npefocTaBneHum MyHUUUNansHOM yCnyru;

) BblABNEHME OOKYMEeHTanbHO MnoATBEpPXAEHHOro dakta (NMpuM3HakoB) OLWMOOYHOro
UM nNpoTMBONpPaBHOro Aencteus (b6esgencTensa) OOMKHOCTHOro nuua OpraHa, paboTHuka
MO®L, npu nepBoHayanbHOM OTKa3e B NpUeMe [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBeHnn MyHUUUNAnsHOW ycnyru,
O 4YemM B NUCbMEHHOM BuAe 3a nognucbio pykoBoautTens OpraHa npu nepBOHaYanbHOM
OTKase B NpMemMe JOKYMEHTOB, He0bX0oAMMbIX A5 NpefoCTaBneHnss MyHUUUNanbHOW ycnyru,
yBEe4OMISIETCA 3as8BUTENb, @ TakkKe NPUHOCATCS U3BUHEHWUS 3a AOCTaBMNEeHHble HeyaobCcTBa;

4) npepgoctaBneHuss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHOpMaumu,
3NEKTPOHHbIE 00pa3bl KOTOPbIX paHee Obifn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®eaepanbHoro 3akoHa Ne 210-93, 3a UcknoYeHMEM CriyvyaeB, eCnn HaHeceHne
OTMETOK Ha Takme [OOKyMeHTbl nMnbo nx usbsaTMe SABNSETCAS HeobOXOAWMbIM YCIOBMEM
nNpefocTaBfeHns rocyaapCTBEHHONW WAW  MYHUMUMNANbHOW YCNYrM, W WHbIX CrlyyYaes,
yCTaHOBMEHHbIX beaeparnbHbIMU 3aKOHaAMM.

2.6. I/Icqepnblsalou.mﬁ nepeyvyeHb AOKYMEHTOB, HeobxoauMbIX B COOTBETCTBUM C
HOPpMaTUBHbLIMU NPaBOBbLIMU aKTaMu ONSA npeanoctaBreHns MyHVILI,VII'IaanOﬁ ycnyra,
KOTOpPbIe HAXO0AATCA B pacnopsaXeHnn rocygapcTtBeHHbIX opraHoB, opraHOB MeCTHOTIo
camMoynpaBJieHunda n noaBeAOMCTBEHHbLIX rocyaapCcTBeHHbIM opraHam Unun opraHam
MeCTHOIro camoynpaBJieHUs opraﬂusauuﬁ N KOTOpble 3adABUTEN1b BrnpaBe
npeacTtaBuUTb, a TaKXxe Cnocoobl nx nony4vyeHua 3aaButensamMmum, B TOM Yucrie B
3ﬂeKTpOHHOﬁ (bopme, nopsaaoK ux npeacrtaBneHus,; rocyn,apCTBeHHblﬁ opraH, opraH
MeCTHOIro camoynpaBJieHUA nméo opraHun3auus, B pacnopsxXeHnn KOTopbiX HaxoadaTcH
AaHHble OOKYMEHTbI

2.6.1. I'Ionyqaromﬂ B paMKax MmexXBegomMCTBEHHOIo B3aMOLENCTBUS:
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1) BbINucka n3 EQUMHOro rocyaapcTBEHHOrO peectpa HeasmxmMmoctn — ®eaepansHas
cnyxba rocygapcTBEHHOW perncTpaunn, kagactpa n kaptorpadum;

2) cBedeHus O AeWNCTByOLEeM nacnopTte rpaxpgaHnHa Poccunckon depepauumn —
MBL Poccuu;

3) cBedeHuss O HoTapuanbHOW [JoBepeHHOCTM — ®dPepepanbHas HoTapuarnbHas
nanaTa.

2.6.2. 3aaBuTenb BnpaBe MNpefoCcTaBUTb [OOKYMEHTbl (CBeAeHUs), YyKasaHHble B
noanyHkte 1 nyHkta 2.6.1 agMUMHUCTPATUBHOrO pernameHta, B dopMe SNeKTPOHHbIX
AOKYMEHTOB, 3aBEpeHHbIX  YCUIEeHHOW KBannuduumpoBaHHOM nognucbld N,
YMOMHOMOYEHHbIX Ha CO3[aHue U noAnucaHue Taknx JOKYMEHTOB, Npu nogadve 3asiBfeHus.

2.6.3. HenpeacraBneHne (HecBoeBpeMeHHOEe npeacTaBfeHne) ykasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATMBHOIO perfaMmeHTa opraHamMmu rocyapCTBEHHOM BfiacTu, oOpraHamu
MECTHOro caMoynpaBJSieHUsl, OpraHM3aunaMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM s OTKasa B NpefoCcTaBneHu MyHUUUNansHOM yCcryru.

2.6.4. [omkHocTHoe nuuo un (unNu) paboTHUK, YKa3aHHbIX B MNyHkTe 2.6.1
agMWHUCTPATUBHOINO  perfiamMeHTa opraHoB UM OpraHvsauui, He npeacrasmBLINE
(HecBoeBpeMeHHO npeaCTaBMBLUME) 3arnpoLlUeHHble W  HaxoAdswuecs B pacropsikeHun
OOKYMEHT WnuM CcBedeHus, noanexaTr agMWHUCTPATUBHOMW, AUCUUNIIMHAPHOW WM MHOW
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOAaTeNbLCTBOM Poccunckon degepaumn.

2.6.5. 3anpelaetca TpeboBaTtb OT 3aaABUTENS AOKYMEHTbI CBEAEHWUSA, B TOM 4uUChe
nogTeBepxgalrlime BHECEeHWe 3asiBUTenieM nnatbl 3a npefocTaBneHne MyHUUMnansHOW
yCrnyru, Haxogslmecs B pPacnopsKeHUW rocyaapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasneHus 1 NoaBeAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Unn opraHamMm MeCTHOro
camoynpasfeHnss opraHn3auun.

HenpenctaesneHne 3aaBuTenemM [OOKYMEHTOB, COAepXallmx CBedeHUd, KoTopble
HaxoOATCA B pacrnopshkeHWM  roCyfapCTBEHHbIX  OpraHoB,  OpPraHoB  MECTHOro
camoynpasneHus 1 NoaBeAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Uinn opraHam MeCTHOro
camoynpaBsfeHnss opraHvsauui, He SBMSETCH OCHOBAHMEM [ANs OTKasa 3asBUTENIO B
npegocTaBfieHUM MyHULMNANbLHOW YCIYTn.

2.7. UcuepnbiBalowmin nepeyeHb OCHOBaHUM ANSl OTKa3a B NpueMe AOKYMEHTOB,
HeobXoAuMbIX Ansl NpeAoCcTaBIeHUA MyHULUUNANbLHON ycnyru

2.7.1. OcHoBaHusAMM ONA OTKasa B MpuUEME [OOKYMEHTOB, Heobxoammbix AN
npegoCcTaBNeHNs MyHULMNANbHOW YCNyru, SBASOTCS:

1) npeacTaBneHHbIe 3as8BUTENEM LOKYMEHTbl cogepaT NO4YMCTKM U MUcnpaBreHus
TEKCTa, He 3aBepeHHble B nopsgke, YCTAaHOBMEHHOM 3akoHogaTenbCTBOM Poccunckon
depepaumm;

2) DOKYMEHTbI cofepXaT MOBpeXAeHUs, Hannyme KOTOpbIX He NO3BOSISIET B MOSTHOM
obbeme uncnonb3oBaTb WHGOPMAUMIO W CBEAEHUSs, codepXkalmecss B OOKYMEHTax Aans
npegocTaBfieHNUss MyHUUMNANbHOW YCIyru;

3) npeAacTaBneHHble [OOKYMEHTbl WU CBeAEeHUs YyTpaTunM Curny Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW Yycrnyrom (OOKYMEHT, YOOCTOBEPSAIOWMA MNOSTHOMOYUSA
npeacTaBUTENs 3asBUTENS, B crnyyae obpalleHust 3a npenocTaBleHneM MyHMUMNanbHON
YCryrn ykasaHHbIM JIMLIOM);

4) nogaya 3aaBfeHNa O NpeaoCTaBfeHMM MyHUUMNAnbHOW YCAYrM U OOKYMEHTOB,
HeobXoauMbIX Ons NPeAoCTaBfeHUs MyHUUMNANbHOW YCNyru, B 3NEKTPOHHOW dopme C
HapyLLEHMEM YCTaHOBIIEHHbIX TPEOOBaHWUI;

5) HekoppeKkTHoe 3anofiHeHne obsa3aTesfibHbIX Nnonen B opMe 3asiBfieHusl, B TOM
yucne B UHTEpPaKTMBHON hopme 3asBrneHns Ha PecnybnnkaHckom noprane (He4OCTOBEPHOE,
HenosiHoe, NMBOo HenpaBubHOE 3aMnofIHEHME);
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6) npencrtaBneHMe HEMOSIHOrO  KOMMSeKTa [OOKYMEHTOB, Heobxogumbix Ans
npegocTaBneHns MyHMUMNanbHOW ycnyru;

7) 3asBrieHMe o npeaocTaBfieHMM YCNyru nogaHo B opraH rocygapCTBEHHOM BNacTu,
opraH MeCTHOro CamMOyrnpaBSieHUs1 UM OpraHu3auuio, B MOSIHOMOYMS KOTOPbIX HE BXOAWUT
npegocTaBneHne MyHUUMNanbHON yCcnyru;

8) HecobntogeHe yCcTaHOBMEHHbIX cTaTtben 11 degepanbHOro 3akoHa oT 6 anpens
2011 ropga Ne 63-®3 «O6 aneKkTpOHHOW MOAMUCU» YCITOBUA MPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHOW KBanuMuumMpoBaHHON 3NEKTPOHHOW Noanucu.

2.7.2. lNepeyeHb OCHOBaHW ANSA OTKa3a B Npueme OOKYMEHTOB, HEOOXoAUMbIX ONS
NonyyYeHnss MyHULMNanbHOW yCryrn, ABASETCH UCHEPNbIBAKOLLMM.

2.7.3. PeweHne o6 oTkase B npueme 3asiBieHUSI U LOKYMEHTOB, HEOOXOOMMbIX ANS
npegocTaBneHns MyHUUMNAanbHOW YCryrn, MOXeT ObITb MPUHATO Kak BO BpeMs npuema
3aaBUTENdA, TaK M MNocrne noflyYeHust OTBETCTBEHHbIM [OOJDKHOCTHbIM nuuom OpraHa
HeobXxooMMbIX ANA npefocTaBneHnss MyHUUMNanbHOW YCrnyrm OOKYMEHTOB (CBedeHun) C
NCronb30BaHMEM MEXBEAOMCTBEHHOINO WMH(OPMaLMOHHOINO B3aUMOAEWNCTBUS, B CPOK, He
npesblwaoLwmn 9 pabounx AHEN CO OHA perncTpauumn 3asBreHus.

2.7.4. 3BanpewaeTcs OTKas3biBaTb B MNpuUeEMe 3asiBNEHUS W WUHbIX [LOKYMEHTOB,
Heobxo4MMbIX ONs NpefoCTaBNeHns MyHULMNAanbHOW yCryrn, B clydae ecnu 3asBreHue u
AOKYMEHTbI, Heobxoaumble And nNpefoCTaBfeHUs MYHULMNANbHOW YCryrn, nogaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTtaBfieHns MyHMLUUNanbHOW
ycnyrun, onybnukosaHHon Ha EguHom noptane, PecnybnukaHckom noprarne.

2.8. UcuepnbiBalowui nepevyeHb OCHOBaHUM ANsi NPUOCTaHOBIIEHUSA UMK OTKa3a B
npegocTaBneHUn MyHULMNanNbHOW yCnyrm

2.8.1. OcHoBaHUA ONSA NPUOCTAHOBMEHUS MPEeAOCTaBEHNA MyHULMNANbHOW YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHoBaHus Ansa oTkasa B NpeoCTaBNeHNUM MyHUUMNANbHOW YCIyTn:

1) B npeAcTaBneHHbIX 3asBreHnn N (MNn) JOKyMEHTaxX COAEPXUTCHA HernonHas n (unu)
HeJocTOBepHasa MHPOpPMaLnS;

2) nocTynreHve oTBeTa oOpraHa rocygapCTBEHHOW BriacTu, oOpraHa MeCTHOro
camoynpasneHns nNubo noaBefOMCTBEHHOW OpraHy rocyaapCTBEHHOW BNacTuU WM OpraHy
MeCTHOro camoynpaBreHuns opraHusaumm Ha MEeXBEeAOMCTBEHHbIV 3anpoc,
CBMAOETENbLCTBYOLWEro 00 OTCYTCTBUM AOKYMEHTaA U (unu) nHdopmaumm, HeobxogumMblx Ans
npefoCcTaBfeHns MYHULMNANbLHOW YCRyrn, ecriv COOTBETCTBYOLWMUK OOKYMEHT He Obin
npeacTasfieH 3agaBuTenemM no cCO6CTBEHHOM NHULMATUBE;

3) OTCyTCTBME CBEAEHUW O perucTpauuu rpaxgaHuHa Mo MeCTy >KUTenbCTBa
(npebbiBaHMSA) B pacnopsXXeHUM OpraHoB MECTHOIO CaMOynpaBIiEHNS.

2.8.3. lNepeyveHb ocHOBaHMM ONnst OTKasa B NpeaoCTaBfeHUn MyHULMNanbHOW YCryrn
ABNAETCSA UCYEPnbIBaOLLNM.

2.8.4. 3anpellaeTcs OTKasblBaTb B MPeAOCTaBMEHUN MyHULMNANbHOM YCIyrn B
cnyyae, ecnu 3asiBneHMe O nMpefocTaBfieHUM MyHUUMNanbHOW  YyCryrm nopdaHo B
COOTBETCTBUM C MH(popMauMen O cpokax W nopsgke npeaocTaBfieHUs MyHUUMNANbHON
ycnyru, onybnukosaHHon Ha EgmuHom nopTane, PecnybnukaHckom nopTtane.

2.9. Nopsgok, paamep U OCHOBaHUSI B3MMaHUSA rocygapCTBEeHHOM MOLWTUHBLI UM UHOW
nnartbl, B3MMaeMou 3a npegocTaBrieHue MyHULMNanbLHOW ycnyru

2.9.1. MyHuumnansHas ycnyra npegocraBnaetca Ha 6e3803mMe3HON OCHOBE.
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2.10. NMepeyeHb ycnyr, KOTopble ABNAKTCA HeOO6X0AUMbIMU U 06si3aTeNbHbLIMU ANS
npeaocTaBreHust MyHULMNAnNbHOM YCIyru, B TOM Yucne cBeAeHUsi 0 JOKYMeHTe
(mokymeHTax), BbigaBaeMoM (BblAaBaeMbiX) OpraHM3auusaMm, y4acTBYHOLWMMU B

npeaocTaBleHun MyHULUNanbHbIX ycnyr

2.10.1. MNMpepocTtaBneHne HeobxoanMMbIx U 06s13aTeNbHbBIX YCyr He TpebyeTcs.

2.11. NMopsaaok, paamep U OCHOBaHMUA B3MMaHUA NnaThbl 3a NpegocTaBreHne ycnyr,
KOTOpble ABMAITCA HE06X0AUMbIMU U 06sI3aTeNbHbLIMU ANA NpeAocTaBNeHus
MyHMLMNanNbLHOW yCcnyru, BKro4vas nHcpopmaLmio 0 MeToAnKe pacyeta pasMepa Takoun
nnartbl

2.11.1. NpepocTtaBneHne HeobxoanMMbIX U 06si3aTerNbHbIX YCNyr He TpebyeTcs.

2.12. MakcumanbHbIN CPOK OXMUAAHUSA B ovepenm npu nopgaye sanpoca o
npefocTaBreHUn MyHULMNANbLHOW YCIyru, ycnyru, npegocTaBnsieMon opraHusauuen,
yyacTBylLeln B NpefocTaBNeHMn MyHULMNAaNsHOM yCcnyru, U npyu nony4yeHuu
pe3ynbTaTa npefocTaBneHust Takux ycnyr

2.12.1. Bpemsa oxugaHua npu nogade 3asBfeHUs Ha nonyyvyeHne MyHUuuMnanbHOn
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nony4yeHun pesynbtata nNpegocTaBleHns MyHUUUNAanbHOW yCcryru
MaKCUMarbHbIA CPOK OXMAAHUA B oMepeaun He OOSMKeH npeBbiwaTb 15 MUHYT.

2.13. Cpok 1 nopsaok perucrpaumm 3anpoca 3asiBUTens o npeaocTtaBfieHUn
MYHUUMNANbHOM YCINYru 1 ycnyru, npesocraBnsieMon opraHusaumen, y4acTeylowen B
npefocTaBneHMN MyHULUNANbLHOM yCIyru, B TOM Yucne B 3f1IeKTPOHHOW dhopme

2.13.1. MNpu nuyHom obpaweHn B MOLL B AeHb nogjayn 3adBneHus 3asiBUTENO
BblaaeTcs pacnucka n3 AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAANOLLNM, YTO
3agBneHne oTnpaBneHo, 1 4aTon Nogadn 3asiBleHus!.

2.13.2. lMNMpn HanpaBneHun 3asBNeHus nocpencrtesom, PecnybnukaHckoro noprtana
3asiBUTENb B [AEHb Nofdayu 3asiBfieHusl nosiydaet B JIMMHOM KabuHeTe PecnybnukaHckoro
noptana M NO 3NEKTPOHHOW Mo4YTe yBEOOMIEHME, MOATBEpXAawLwee, 4YTO 3asiBleHue
OTNpPaBIieHO, B KOTOPOM YKa3blBalOTCH PErMCTPaALMOHHbBIA HOMEP 1 AaTa Nnofayun 3asBieHus.

2.13.3. Tlpu nmyHom ob6paweHun B OpraH B [OeHb Nogayn  3asBneHus
YNONTHOMOYEHHbBIM  JOSMKHOCTHBIM niMuomM OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTM3NPOBAHHON WHGOPMALUNOHHON CUCTEMbI, MpeaHasHa4YeHHOW AS1  OKasaHus
rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCNYr, C perMcTpaumMoHHbIM HOMEPOM, AAaToOn nogaudu
3asiBNEHNS N NepeYHEM NPeaCcTaBEHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K NOMELLEHUAM, B KOTOPbIX NpeaocTaBnAeTCA MyHMLMNanbHas
ycnyra, K 3any oXXuaaHusi, Mectam Ans 3anofiHeHUs1 3anpocoB O NpeaocTaBrieHUn
MYHULMNaNbHOWN yCnyrn, MHPOPMaUuOHHbIM CTeHAaM ¢ obpasuamMm X 3anonHEeHUs u
nepevyHeM AOKYMEHTOB, HEOOXOAUMbBIX ANA NpPeAoCTaBNeHUs KaXaou MyHULMUNanbHOW
ycnyru, pasmeweHu1to n ohopmMIeH1I0 BU3yanbHOW, TEKCTOBOM U MyNbTUMEeAUAHOMN
MHcpopmauum o nopsaKe NpeaocTaBlieHUsA TakOW yCryru, B TOM Yucre K obecnevyeHuto
AOCTYNHOCTU ANSA MHBANUAOB YKa3aHHbIX 00bEKTOB B COOTBETCTBUMU C peaeparbHbIM
3aKoHoAaTeNbCTBOM M 3aKoHoaaTtenbcTBOM Pecnybnukm TatapcTaH o coumanbHOU
3awuTe MHBanNMaoB
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2.14.1. TlpepocTtaBneHne MyHUUMNANbHOW YCNYyrM OCYLIECTBMSETCA B 34aHUAX WU
nomeLLeHnsax, 06opyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOWN NOXaPOTYLLUEHNS.

MecTa npuema 3asButenen obopyaytotcsa Heobxoanmon mebenbio Ana opopmeHus
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHLAMMN.

2.14.2. B cooTBeTCTBMM C 3akoHogaTenbcTBoM Poccunckon Pegepauum o
coumanbHOM 3awuTe WHBANMAOB B Uensax ©OecnpenaTCTBEHHOrO AocTyna K MecCTy
npeaocTaBneHnsa MyHMumMnanbHoOn ycnyrin obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensaTCTBEHHbIW  [OCTYyNn  MHBaAnNMOOB K  MECTY
npeaocTaBnNeHnsa MyHuuMnanbHOW ycnyrn  (yOoOHbI  BXOA-BbIXOA4 B MNOMELEHUs W
nepemMeLleHne B nx npegenax);

2) BuM3yanbHasi, TeKCTOBasAs W MyNbTUMeOAUWHAs WHgopmauus O nopsake
npefocTaBfeHns MYHUUMNANbHOMW YCnyrn pasmMewaetca B YAOOHbIX Ona  3asiBUTENEn
MecCTax, B TOM YMCIe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNO0B;

3) conpoBOXAEHME WHBaANMOOB, WMMEIOLWNX CTOMKME pacCTporcTBa YHKLMMK
3pEHUs U CaMOCTOATENBbHOMO NepeaBMXKEHNs], U OKa3aHMe UM NMOMOLLN;

4) Hagnexawiee pasmelleHne obopygoBaHua U HocuTenem uHdgpopmaumn,
HeobxoguMMbIx Ona obecneyeHna GecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
YYETOM OrpaHUYEHNN UX XKU3HEAEATENIbHOCTMU;

5) pybnupoBaHne HeobxoguMMOW AN WHBANUMAOB 3BYKOBOW WU 3pUTENbHOM
nHdoOpMaUuK, a TaKke Hagnucewn, 3HakoB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKkaMu, BbIMOSTHEHHbLIMU penNbedHO-TOYEeYHbIM WprdTOM bpanns;

6) [onyck cypgonepeBoaymka n TudnocypaonepeBoaymKa;

7) ponyck cobaku-NnpoBOAHMKA NMPWU HanMyYuMKM OOKYMEHTa, NOATBEPXAAKLEero ee
cneunanbHoe obydeHue M BblgaBaemMoro no opmMe u B Nopsiake, KOTOpPblE€ YCTAHOBIEHDI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxageHun OpMbl OOKYMEHTa, NOATBEPXAAOLLErO
cneumanbHoe obyyeHne cobakn-npoBogHUKA, N NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecneyeHmss 4OCTYNHOCTU ANt MHBANMAOB OOBLEKTOB, B
KOTOPbIX OCYLLUECTBNAETCA MpeaoCTaBfeHne MyHUUMnanbHOW  yCryrm, W  CpPeacTs,
NCNonb3yemMbiX NPU MNPeaoCTaBEHUN MyHUMUMNANbHOW YCIyrn, KOTOpble YKa3aHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMMHUCTPATUBHOIO perfameHTa, MNPUMEHSIOTCA K
obbekTaM M cpencrtBam, BBEAEHHbIM B 3KCMfyaTauumioo UNU NpoLlegmnM MogepHM3aumto,
pekoHCcTpyKuuto nocne 1 uonga 2016 roga.

2.15. NokasaTtenu AOCTYNHOCTU U Ka4ecTBa MyHULIMNANbHOW yCNnyru, B TOM Yucne
KOJNIN4eCTBO B3aMMOAEeMCTBUN 3aABUTENA C AOIDKHOCTHLIMU NULiaMN NpuU
npenocTaBneHMN MyHULUNANbLHOMW YCIYrU U UX NPOAOIMKUTENIbHOCTb, BO3MOXHOCTb
nony4yeHunsa MHopMaLum o xoae NpeaocTaBleHUss MyHULMNANbHOW YCIyru, B TOM
yucne ¢ Ucnosib3oBaHMEM MHPOPMaALUOHHO-KOMMYHUKALIMOHHbIX TEXHOJOMUN,
BO3MOXHOCTb JIN60 HEBO3MOXHOCTb NOJTyYeHUA MyHULIMNAaNbHOW yCcnyru B
MHOro)yHKLMOHaNbHOM LIeHTpe npeaocTaBneHUs rocyaAapCcTBeHHbIX U
MyHULMNanbHbIX YCNyr (B TOM Y1cre B NOJIHOM 06beme), B N1I060M TeppuTopuanbLHOM
noapasgeneHMn opraHa UCNOSTHUTENbHO PacnopsiAMTENIbHOro opraHa MecTHoro
camoynpaBlieHu s, No BbIOOpY 3aaBUTENs (3IKCTeppUTOpUanbHbIN NPUHLMUN),
nocpeAcTBOM 3anpoca 0 NpefoCcTaBeHMN HECKONbKUX FOCYyAapCTBEHHbIX U (UNK)
MYHMLUMNaNbHbIX YCNYr B MHOrOYHKLMOHaNbHbIX LLeHTpax NnpeaocTaBrneHus
rocyfapcTBeHHbIX U MyHULIMNANbHbIX YCIyr, NpeaycMOTpeHHoro cratben 15.1
®depepanbHoro 3akoHa Ne210-®3 (KoMnneKCHbIM 3anpoc)

2.15.1. TlokazaTenamu [OOCTYNHOCTU MpPeAoCTaBfeHna MyHULMNANbHOW YCnyrn
ABMAKOTCA:
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pacrnonoXXeHHOCTb MOMELLEHUs, B KOTOPOM BedeTCs Nnpuem, Bblgaya AOKYMEHTOB B
30He JOCTYNHOCTWN OBLLLECTBEHHOIO TPaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTBa CNeumManmcToB, a Takke NOMELLEHNN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawLWen unHGPopMaumm o cnocobax, nopsgke Wu  cpokax
npegocTaBneHns MyHUUUNanNbHOM yCnyrn Ha MHAPOPMaLMOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom nopTane, opuumanbHOM canTe MyHULMNanbHOro panoHa;

oKasaHve MoMoLUM MHBanNuaam B npeogorieHun 6apbepoB, MeLlaloWmMX MoryvyeHuto
UMW yCnyr HapaBHe C APYrMMu nuuamu.

2.15.2. NokasaTensmu KkayecTBa nNpeoCTaBAeHNs MyHULUNANbHOW yCnyrn ABNa0TCA:

1) cobntogeHne CpokoB NpMema 1 pacCMOTPEHUST LOKYMEHTOB;

2) cobnogeHne cpoka nonyyvyeHus pesynbtata MyHUUMNAaNbHON yCnyru;

3) otcyTtcTBME  OOOCHOBAHHbIX anob® Ha  HapyweHuss  agMWHUCTPaATUBHOIO
perrnameHTa, CoBepLUEHHbIX paboTHMKamn OpraHa;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3asaBUTENA C AOSDKHOCTHbIMKM nvuamu (6e3 ydeTta
KOHCYNbTaLNR):

B3anmogencTeune 3assutens ¢ padotHukammn OpraHa unn MOLL npu npegoctasneHum
MYHULUMMNANbHON YCNyrn OCYLEeCTBNAETCA OAWH pa3 MNpu nNpeacTaBfeHun 3asiBfieHUs Cco
BCEMWN HEOOXOOMMbBIMU JOKYMEHTaMU;

OOVMH pa3 B Ccryvyae HeoOXOAMMOCTM MONlyvyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyru B OpraHe unu MOLL B dhopme ak3emnnsipa 3NeKTPOHHOIo AOKyMeHTa
Ha BymMaxxHOM HocuTene.

MpoOomknTenbHOCTb OOQHOMO B3aMMOOENCTBUS 3adBUTENSA C OOSMKHOCTHBIMU NnuamMm
npuv NpegocTaBneHn MyHUUMNanbHOW yCnyrn He npesbiwaeT 15 MUHYT.

3agBuTenb BrpaBe OLEHUTb KayecTBO MpedocTaBfeHns MyHUUUNanbHOW YCRyrn C
NMOMOLLbLID  YCTPOWCTB  MOABMXHOW  pagnoTenedOHHOM CBA3W, C  UCMOSNb30BaHUEM
PecnybnukaHckoro noprasna, TepMUHaIbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o0 xoae npeaoctaBneHns MyHULMNanbHOW YCryrn MoXeT ObiTb
nosiyyeHa 3asiBUTENiEeM B JIMYHOM KabuHeTe Ha EguHom noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpepgocTaBneHne MyHUUUnNanbHOW ycnyru ocyulectensietca B nobom MOL, no
BbIOOpY 3asABMTENs He3aBUCMMO OT MecTa €ero XWUTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHus (npebbiBaHuS) Ha Tepputopumn Pecnybnuku TaTapcTtaH no
3KCTEPPUTOPUANBHOMY MPUHLAMY.

MyHuumMnansHaga ycnyra B coctaBe KOMMSIEKCHOro 3anpoca He NpeaocTaBseTcs.

2.16. UHble TpeboBaHMA, B TOM YMCIe yYUTbIBalOWme 0CO6eHHOCTM NpefoCcTaBneHus
MYHULMUNaNbLHOM yCNyrn no aKCTeppuTopuanbHoMy NpuHUuMny (B criy4yae, ecnm
MyHULUMNanbHasa ycnyra npeaocTaBnseTcA No 3KCTeppuTopmanbHOMY NpUHLUNY) U
OCODOEHHOCTU NpefoCcTaBNeHUA MyHULMNANbLHON YCNyru B 3N1eKTPOHHOU dhopme

2.16.1. lpwn npepocTaBrieHUN MYHUUUNANBHOM YCNYrM B 3MEKTPOHHOW dhopme
3asiBUTENb BNpaee:

1) nony4nTb MHOPMAaLMIO O NOPSAKE U CpoKax NpedocTaBreHns MyHUUUnanbHOW
ycnyru, pasmelleHHyto Ha EguHom noptane, PecnybnvkaHckom noprane;

2) nopgatb 3asBreHWe O npefoCTaBNEeHUM MyHUUMNansHOW YCnyru W UHble
AOKYMEHTbI, Heobxogumble AONs nNpeaocTaBneHns MyHUUMNanbHOW ycryru, B TOM 4ucne
AOKYMEHTbl U MHGOPMaLUMIO, 3NEKTPOHHbIe 00pa3sbl KOTOPbIX paHee ObiNn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 dPegepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHmeM PecnybnvkaHcKkoro noprana;



14

3) nonyunTtb CBe4eHMS O XO4€ BbINOMHEHUS 3asiBNEHWA O npeaocTaBrneHun
MYHULMNANBHOW YCryru, No4aHHbIX B 3NIEKTPOHHOM (hopMe;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaoCTaBNeHNs MyHULMNANbHOW yCNyru;

5) nonyunTtb pesynbTaT NpefoCTaBfeHns MyHUuunanbHOW ycrnyrm B doopme
3M1IEKTPOHHOIO AOKYMEHTA;

6) nogaTtb xanoby Ha pewweHune n gencteme (6esgencrteme) OpraHa, a Takke ero
AOIMKHOCTHbIX NAL, MyHUUMNAanbHbIX Criyxawmux nocpencrtsom PecnybnukaHckoro noprtana,
noptana dgeaepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON CUCTeMbl, obecnevnBatoLLEen
npouecc gocyaebHoro (BHecyaebHoro) obxanosaHus peweHnn n gencteun (6espencrtems),
COBEPLUEHHbIX NPU NPeaoCcTaBfeHUN rocyAapCTBEHHbIX U MyHUUUNANbHBIX YCryr opraHamu,
NpeaocTaBNAWMMN FTOCYAAPCTBEHHbIE W MyHMUMNANbHbIE YCAYIMN, WX OOJSDKHOCTHbIMU
nMuamu, rocyaapCTBEHHbIMU U MyHULMNANbHBIMW CITyXKaLLUMMM.

2.16.2. dopmupoBaHue 3asiBNEHUS OCYLLUEeCTBISETCA NOCPeaCcTBOM 3arofiHEeHUS
3NEKTPOHHOM popMbl 3asiBneHna Ha PecnybnukaHckom nopTtane 6e3 HeobxoammocTu
AOMONHUTENbHOW NoAayn 3asBNeHust B KAKON-nmdo nHom opme.

2.16.3. Npwn hopmmpoBaHmm 3asaBneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMA W COXPaHEHUS 3asBIEHUST M WHbIX [OOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBeHUs yenyru;

2) BO3MOXHOCTb 3amnoOSIHEHUSI HECKONbKUMMK 3asiBUTENSAMUM OOHOW  3NEKTPOHHOMN
dopmbl  3asaBreHns npu obpalweHun 3a ycnyramu, npeanonaralwmMMmn  HarnpasrieHue
COBMECTHOrO 3asBNIEHNS HECKONbKUMM 3asBUTENAMU;

3) BO3MOXHOCTb MeyaTu Ha OymMaXHOM HOCUTene KOMuuM 3JNEeKTPOHHOM (POpPMbl
3aABNeHNS;

4) coxpaHeHVe paHee BBEOEHHbIX B 3NEKTPOHHYK (hopMy 3asBfeHUs 3Ha4YeHun B
nobon MOMEHT MO XenaHu Nonb3oBaTens, B TOM 4YuCrie Npu BO3HWKHOBEHUW OLLUMOOK
BBOZa M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHWI B SNIEKTPOHHYO DOPMY 3asBEHUS;

5) 3anonHeHue nonewn anekTpoHHOM POPMbI 3asiBfieHUs [O Havarna BBoda cBefeHumn
3asiBUTENIEM C MWCMNOMb30BaHMEM CBedeHun, pasmeweHHbix B ECWA, wn ceBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTtane, B 4acTu, Kacalllencs CBeAeHuM,
OTCYTCTBYIOLLNX B €ANHOWN CUCTEME NAEHTUDMKALMM N ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEPHYTbCH Ha NtobOM M3 3TAnoB 3anoSIHEHUST ANEKTPOHHON POPMbI
3asBneHnsa 6e3 notepu paHee BBeAEHHOW MHOpMaLNW;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NoJaHHbIM UM 3asBNEHNAM B TeveHue
He MeHee OAHOro rofa, a Takke YacTUYHO CHOPMMUPOBAHHBIM 3asBMEHUAM - B TEYEHUE He
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3assutenen Ha npuem B MOLl (nanee - 3anncb) ocywlecTBAAETCS
nocpeacteoM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa MOL.

3aaBuTeNto NpenocTaBnsAeTcss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble aAns
npuemMa gaty u Bpems B npefenax YCTaHOBIEHHOrO B MHOMOQYHKUMOHANIbHOM LEeHTpe
rpacovka npuema.

3anncb Ha onpeaeneHHyto AaTy 3akaHYMBaeTCs 3a CYTKM A0 HacTynfeHust 3TON AaThbl.

[Ana ocywecTBneHns npegsapuTenbHOW 3anmcu nocpeactsom PecnyGrnvkaHCKoro
nopTtana 3asBuUTENO HeObBXOAMMO yKaszaTb 3anpallMBaemMble CUCTEMOM [AaHHble, B TOM
Jyucne:

damMmnmto, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XKenaHuto);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecoOTBETCTBMS CBEAEHWW, KOTOpble coobwwun 3aaButenb Npu
npegBapuTenbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfeHHbIM 3asBUTENEM Mpu  JINYHOM
npueme, NpegsapuTenbHas 3anucb aHHYNMpyeTCcs.
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Mpn ocywecTBneHnn npensapuTensHOM 3anucn  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TanoH-noaTeepxaeHue. B cnyyae, ecnu 3asButenb coobwmnT
aZlpec 3reKTPOHHOM MOYThbl, Ha YyKa3aHHbIA agpec TakkKe HanpaBndeTcsa uHpopmaums o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncuy ¢ ykadaHMeM aTtbl, BDEMEHU U MecTa npuema.

Mpwn ocyuwecTBNeHMM NpeaBapuUTENbHON 3anucK 3aaBuTenb B 0653aTenbHOM Nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeSibHasa 3anncb aHHYNMPYETCS B Crlydae ero HesiBKK
no ucteyeHun 15 MMHYT C Ha3Ha4YeHHOro BpEMEHU nNpuemMa.

3asasuTtenb B Ntoboe Bpems BNpaBe 0TKasaTbCs OT NpeaBapuUTEnbHON 3anucu.

3anpelwaeTcsa TpeboBaTb OT 3asBUTENST COBEPLUEHMSI WHbIX OEWUCTBUN, KpOMe
NPOXOXOEHUsT MAeHTUUKaLMM Wn ayTeHTUdUuKaumm B COOTBETCTBMM C HOPMAaTMBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenu npyema, a Takke
npefocTaBfeHns CBeAEeHUn, HeobXoaMMbIX ANs  pacyeTa LAUTENbHOCTM BPEMEHHOro
WHTepBana, KoTopbi Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaBs, nocnenoBaTelbHOCTb U CPOKU BbIMOMTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOJIHEHUA, B TOM 4Yucrie 0CO6eHHOCTH
BbINONHEHUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU (hopMe, a TaKxke
0COBEHHOCTU BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LileHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTM AENCTBUIA NPY NPeaoCTaBNeHnn
MYHULMNANbHOM YCRyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCAyrn BKNOYaeT B cebsa cneaywowme
agMUHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asBUTENS;

2) NPUHATNE U PAaCCMOTPEHUE KOMIMIEKTa JOKYMEHTOB, NpeaCcTaBneHHbIX 3asaBuTenem;

3) HanpaBrieHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywLMe B
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

4) noAroToBKa pesynbTata MyHULMNAaNbHOW yCnyru;

5) Bblga4va (HanpasneHne) 3asiBUTEN0 peaynbTaTta MyHULMNanbHON yCnyru;

6) ncnpaBneHne TEXHNYECKNX OLLIMOOK.

3.2. Oka3aHue KOHCYyNnbTauun 3aaBUTENIO

3.2.1. OcHOBaHMeM Hayana BbIMOSIHEHMS aAMUHUCTPATUBHOW npouenypbl SBRseTcs
obpallueHne 3asBuUTeENs MO BOMpPOCaM, CBSA3@HHbLIM C NpefoCcTaBfeHMeEM MYyHULMNanbHOM
ycnyru.

HJOMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
aZiIMUHUCTPaTUBHOW Npoueaypbl, ABNAETCS:

npu obpaweHnn 3aasutensa B MOLl — paboTHnk ML,

npu obpaweHun 3assutens B OpraH — cekpeTapb OpraHa (ganee - OOMKHOCTHOE
NYLO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHUe).

3.2.2. 3asBuTenb BnpaBe o06paTUTbLCA 3a KOHCyMbTaUMENW O MOpPsiAKE U CpoKax
npegocTasneHnss MyHuuunansHon ycnyrm B MOL nnyHO M no TenedoHy u 3MneKTPOHHON
noyre.

PaboTtHnk MOLl KoHcynbTUpyeT 3asBuTens, B TOM 4YuUcie no cocTasy, dopme
npeacraBnsaeMon OOKYMeHTauum v Jpyrum BOMpocaMm And NorydeHns MyHuuMnansHOW
yCrnyru.

3asButens MOXeT NONyyYuTb UWHOpMaLMIO O nopsgke  npefocTaBreHus
MyHUUMMNanNbHOW ycnyru Ha odpuuunansHom cante M®L http://mfc16.tatarstan.ru.
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AOMUHUCTPaATMBHbIE  Npouedypbl, YCTaHaBMMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NPOLEeAyp SABMSKOTCH: KOHCYNbTaUms
no coctasy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoaumMbiM
ANSA NoNyYeHnss MyHULMNAanbHOW YCyru.

3.2.3. 3aaBuTtenb Bnpaee obpaTtutbes B OpraH no tenedoHy 1 3NeKTPOHHOW noyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnunkaHckom noptane, cante OpraHa o nopsiake u
Cpokax MpeaocTaBneHuss MyHUUMNanbHOW Yycnyru, B TOM 4ucne no coctasy, opme
npeacraBnsemMon AOKYMEHTauun u ApyrM BOMNpocaMm Ansi MOMyYeHUs MyHULMnanbHOW
yCryru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHAOPMUPYET 3asaBUTENS
B COOTBETCTBMM C TpeboBaHMsiMK nyHKTa 1.3.4 agMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe Tpex pabounx JHen co AHS NocTynneHus obpalleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NpoLeayp SBMSAKTCS: KOHCYbTaumm
no coctasy, popMe npeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoaumbiM
ANSA NoNy4YeHnss MyHULMNanbHOW YCyri.

3.3. anIHFlTVIe n paccMoTpeHue KomMmnrieKkta AOKyMeHTOB,
npeacTaBlieHHbIX 3adBUTenemM

3.3.1. lNpuem gokymeHTOB ONs npefocTaBneHns MyHuuunansHon ycnyrn Yyepes ML
unu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3aasuTtenb (NnpeacraBuTens 3assutensi) obpawaetcsa B MOL| ¢ 3anpocom o
npegocTaBfeHn MyHUUMNAanbHOM YCIyrn U npeacTtaBnseT JOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuk M®L|, Beaywinn npuem 3asaBneHun:

onpegensieT npegMeT obpalleHus;

yAOCTOBEpPSIET NIMYHOCTbL 3asBUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMIA LA, NOAAOLEro AOKYMEHTHI;

NPOBOAUT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPebOoBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 agMUHUCTPATUBHOIO PErfiameHTa;

3anosHAeT 3NeKTPOHHY dhopmy 3assreHns B AIC MoL;

npy npeaocTaBneHun LOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPaATUBHOIO
pernameHTa Ha OymMaxHOM HocuTene, OCYLEeCTBNSeT CKaHWpoBaHWe MnpeacTaBfeHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaet 3asiBUTENIO Ha NPOBEPKY M NognucaHue;

nocne nognucaHna ckaHupyet nognucaHHoe 3assneHne 8 AIC MOLY;

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBrneHHblE B 3NEKTPOHHOW dhopme unm
3NEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3MEKTPOHHOE AENO;

BO3BpaLlaeT NOANMCAHHOE 3asBIeHNe N OpurmHanbl BYMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESIO pacnuUcky B NpuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBNMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3asasutens.

Pesynbtatamu BbINONMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBMSKOTCA: roToBoe K
OTNpaBke 3asiBNeHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnaeT nakeT AOKYMEHTOB, NMPUHATbIX OT 3asBUTENSA B
OpraH B anekTpoHHon dopme (B cOCTaBe NaKeTOB ANEKTPOHHbLIX Aef) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.
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PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHBIX Npoueayp ABNAIOTCA: 3asiBlieHne U
nakeT AOKYMEHTOB (3MeKTpOHHOe [eno), HanpasneHHble B OpraH, NocpeacTBOM CUCTEMbI
31IEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.2. T[llpnem [OKYMEHTOB AN nNpefocTaBfeHNd  MyHUMUMNanbHOW ycnyrm B
3NEeKTpoHHOM dhopMme Yepesd PecnybnvkaHckuin noptan.

3.3.2.1. 3agButenb Ana nogayn 3asiBIEHUsT B 3NIEKTPOHHOM dOpMe BbIMOMHSAET
cnefywouwine encTBus:

BbINOSIHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMy 3NEKTPOHHOIO 3asBIIEHWS;

3anonHaeT hopmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHNd, Heobxoammble
n obaszatenbHble ANs NPegoCTaBneHns MyHULMNANbHOW YCNyru;

npuKpennseT OOKYMEHTbl B 3MEeKTPOHHOW opMe unum  3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (oOpMeE 3NEKTPOHHOIO 3asBneHus (Npyu HeobxoanmocTw);

noaTeepxaaeT (akT O3HaKOMMEHUs M corflacus C  YCNOBUSIMWU U MOPSOKOM
npefoCcTaBfeHnUs  MyHULMManbHOW ycnyru B 3NeKTPoHHOM dopme (ycTaHaBnusaeT
COOTBETCTBYIOLLYIO OTMETKY O Corflacum B popme 3reKTPOHHOTO 3asiBIieHUs);

nogTeepXxaaet [OCTOBEPHOCTb COOBLLIEHHbIX cBeaeHun (yctaHaBnuBaet
COOTBETCTBYHOLLYKO OTMETKY B (hOPME 3NIEKTPOHHOIO 3adBMeHuUs);

OoTnpaBnsieT 3anoSfIHEHHOE JNEKTPOHHOE 3asiBfieHMe (HaXXuMaeT COOTBETCTBYHOLLYHO
KHOIMKY B pOpMe 9MNEeKTPOHHOTO 3asiBIIEeHUS);

3NEeKTPOHHOE 3asBfeHne NoAnucbiBaeTcs B COOTBETCTBUM C TpeboBaHUAMM MyHKTa
2.5.3 agMMHUCTPATUBHOIO perrnamMeHTa;

nonyyaet yBegomMneHne o6 oTnpaBke 351IEKTPOHHOIO 3asiBfEHNS.

dopmaTHo-nornyeckasi npoeepka CEHOPMUPOBAHHOIO 3asiBIIEHUS OCYLLECTBISeTCS
nocrne 3anofiHeHUs 3adBUTENEM KaXOoro u3 rnosfien anekTpoHHoW hopmbl 3aasneHus. Mpu
BbISIBIEHNN HEKOPPEKTHO 3aMOfHEHHOro MOMs 3MNeKTPOHHON (POPMbl 3asiBriEeHUS 3asBUTENb
yBeAOMMAETCS O XapakTepe BbISIBIIEHHOM OWNBKN 1 nopsiake ee yCTpaHeHUa nocpeacTtBoM
MHAOPMALMOHHOIO COOBLLEHNA HENOCPELCTBEHHO B 3NIEKTPOHHOM (hopMe 3asiBNEHNS.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAKOTCA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOSIHEHWUS aAMUHUCTPATUBHBIX NpoUeayp SABMSKOTCA: 3NEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SfIEKTPOHHOMO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta 4oKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Havyana BbINOSIHEHUS aAMUHUCTPATUBHOW NpoLenypbl ABNseTca
NOCTyNfNeHne 3asiBfieHUst U UHbIX [OOKYMEHTOB, HeobxoaumbiX Ana npefocTaBieHus
MYHULIMNANbHON YCNYru.

HJOMMKHOCTHBIM ~ nnuyoM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMWHUCTPaTUBHOM Npouenypbl ABNaeTca cekpetapb OpraHa (gaanee - AOMKHOCTHOE NnLO,
OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nnuo, OTBETCTBEHHOE 3a MNpuUeM [JOKYMEHTOB, B Cryyae
obpalleHna 3aasutens c 3asisrieHnem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBnMBaeT NMMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI N1LA, NOAAKLEro JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHMSM, yKa3aHHbIM B MyHKTE
2.5 agMUMHUCTPATUBHOIO perfnameHTa, [MpOBEpPKY COOTBETCTBUSA  MpeAcTaBreHHbIX
AOKYMEHTOB YCTaAHOBSIEHHbLIM TpeboBaHMsM (Hagnexaiwiee oopmeHne KON AOKYyMEHTOB,
OTCYTCTBME B AOKYMEHTaxX NOAYMCTOK, MPUMNNCOK, 3a4EPKHYTbIX CIOB N UHBIX HE OrOBOPEHHbIX
ncrnpaeneHun);
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3anonHgaeT SNEKTPOHHYO dopmy  3asaBneHUN B aBTOMaTU3NPOBAHHON
WHGOPMALUMOHHON cuUCTeMe, npedHasHa4yeHHOW [ONnA  OKa3aHUA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

npu npegocTtaBneHnn LOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPaTMBHOIO
pernameHta Ha OymMaxXHOM HOcuTene, OCYLWECTBNSAET CKaHMpOBaHWE NpeAcTaBeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepenaet 3asBUTENO HA NPOBEPKY U NoAnncaHue;

nocre nognucaHna ckaHupyeT noannucaHHoe 3asaBreHune;

3arpyxaet B aBTOMatu3VpOBaHHYIO WHAOPMAaLMOHHYIO CUCTEMY, MpeaHa3Ha4YeHHYo
ANS OKas3aHWsA rocydapCTBEHHbIX U MyHULUMNANbHBIX YCNYr JOKYMEHTbl, NpeaCTaBNeHHble B
3NEeKTPOHHOM (bopMe NN ANEKTPOHHbIE 06pasbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMmupyeT
31EeKTPOHHOE A€ero;

BO3BpallaeT [MOAMUCAHHOE 3asiBNieHne W opurMHanbl OyMaXHbIX [JOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTESTIO Pacrnucky B NnpuemMe JOKYMEHTOB.

B cnyyae Hannuna ocHoBaHWM A51s1 OTKasa B npyeme AOKYMEHTOB AOJHKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NnpuemM JOKYMEHTOB, YBeOMISAET 3adABUTENA O Hann4mm npenaTcTBun ans
npueMa 3asiBfieHMss W BO3BpaWaeT eMy [OOKYMEeHTbl C 0ObACHEHMEeM codepXXaHus
BbISIBIIEHHbIX OCHOBaHWU A115 OTKa3a B NpUemMe JOKYMEHTOB.

3.3.3.3. [ormkHoCTHOe nunuo, OTBETCTBEHHOE 3a MnpueM [OOKYMEHTOB, mnocne
NOCTYNMEeHUs JOKYMEHTOB Ha pacCMOTpPEeHMeE:

npuceamBaeT 3asiBfIEHWIO HOMEpP B COOTBETCTBMM C HOMEHKMATypou Aen u craTtyc
«[lpoBepka OKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aerna, B TOM Yuche MPUnoXeHHble 3adaBuTenemM
AOKYMEHTbI B 9NEKTPOHHON (DOPME 1 INEKTPOHHbIE 0B6pasbl AOKYMEHTOB;

npoBepseT KOMMNIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  ycrnoBu  OEWCTBUTENIbHOCTM  3NIEKTPOHHOW  MOAMNUCH,
nocpeacteoM obpalleHnsa Kk EguHomy noptany (B criydae, ecnv 3asiButenem npeacraBreHbl
3rEKTPOHHbIE [OKYMEHTbI, MOAMNUCAaHHbIE YCUMEHHOM KBanMuUMpOBaHHON 3NIEKTPOHHOW
noanuncLHo).

Mpn HanMuMm oOCHOBaHW, MPEeOYCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATUBHOIO
perrnameHTa, noAroTaBnvMBaeT MPOEKT peweHns o6 oTkase B nNpueme [JOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNA MyHULMNANbHOW YCyTr.

B cnyyae, ecnu B pesynbTaTte nNpPOBEPKN YCUIEHHOW KBannguuupoBaHHOM
9NEKTPOHHOW MOAMUCU BbISIBNEHO HecobnoaeHne yCcnoBuin ee OeNCTBUTENbHOCTU, NPOEKT
peweHns o6 oTkase JOMmKeH cogepxaTtb NyHKTbl cTatbn 11 ®efepansHoro 3akoHa Ne 63-93,
KOTOpbIe NOCAY>XUIN OCHOBaHMUEM NS ero NpUHATUSA.

MpoekT peweHnss o6 oTKase B MpuemMe [JOKYMEHTOB, HeobxoguMmbiX Anis
npegocTaBNeHns MyHUUMNanbHOW YCryrn, C ykasaHuMeM MpUYMH OTKasa (B criyyae, ecnu
OCHOBaHMA OnNA OTKasa B MpuveMe [OKYMEHTOB, HeobxoauMbIX Ans npefocTtaBfeHus
MYHUUMNANbHON YCIyrn, CBA3aHbl C HapyLlEHMEM YCTaHOBIIEHHbIX TPebOBaHUM K Takum
AOKYMEHTaM, OCHOBaHuUs And OTkasa B MpuemMe [OOKYMEHTOB [OJSDKHbl CoAepXaTb
WHpopMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHOpmauuun, cBeOeHUNn), KOTopble He
npeacTaBneHbl, cogepXaTt HeOoCTOBEpPHble U (MnNM) NPOTUBOPEYMBBIE  CBELEHWS,
ohOpMIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TPeOOoBaHMin), HaNpaBnseTCa Ha CorfiacoBaHue
B YCTaHOBMNEHHOM NOpsAAKe NOCPeACTBOM CUCTEMbI ANEKTPOHHOIO 4OKYyMeHTOObopoTa.

CornacoBsaHune npoekta pelleHuss 06 oTka3e B npueme LOKYMEHTOB, HEOOXOAMMBbIX
AN npefocTaBfieHMst  MyHUUMNanbHOW  YCRyrK,  OCYLIECTBASeTCA B MOpsiake,
npegycMOTpeHHOM MyHKTOM 3.5.3 agMUHUCTPAaTMBHOIO perfnamMeHTa.
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B cnyyae oOTcyTcTBMA OCHOBaHUW And OTKasa B NpueMe [OOKYMEHTOB,
NpeaycMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATUBHOIO perriameHTa, AOSMKHOCTHOEe mnuuo,
OTBETCTBEHHOE 3a MNpUeM [JOKYMEHTOB, B TeuyeHwe ofHoro pabovero AHA CO [AHS
NOCTYNSEHUS 3asiBfieHUs, HarnpasnseT 3asBUTENI0, YKasaHHbIM B 3asBfeHMM crnocobowm,
yBeJOMIIeHne O TMOCTYNNeHnn 3asBneHus, coepxallee BXOOALMN PEerncTpaumoHHbIN
HOMep 3asiBreHusi, naTty nMnosiydeHus 3asiBreHusi, nepeyvyeHb HauMMeHOBaHUM daunnos,
npeacTaBneHHbIX K HEMY JOKYMEHTOB, AaTy Mony4vyeHus pesyrnbTata MyHUUMNanbHOW yCnyru.

3.3.3.4. WcnonHeHne npouenyp, YykasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
aAMWHUCTPATUBHOIO pernamMeHTa, npu HanuuMn  TeXHUYECKOW BO3MOXHOCTHU
OCYLLIECTBMNSAETCA B aBTOMaTMYECKOM pexuMMe C WUCMOoSfib30BaHMEM aBTOMAaTU3MPOBAHHOW
WH(POPMALNOHHON CUCTEMbI, MpeaHa3Ha4YeHHOMW [And  OoKasaHus TroCy[apCTBEHHbIX W
MYHULMNANbHbIX YCNYT.

3.3.3.5. AOMuHuCTpaTMBHbIE nMpoueaypbl, YycTaHaBnuBaemble nyHKTom  3.3.3
aAMWHUCTPATUBHOIO perflameHTa, BbIMOSTHAITCA B TeYeHue ogHoro paboyero OHA CO OHA
NOCTYNSIEHUS 3asBMEHUS Ha pacCMOTPEHME.

PesynbTatamu BbINONHEHNA afMUHUCTPATUBHBLIX NpOLeayp SBMSKTCA: NPUHATBLIR Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WKW TMpOeKT pelweHns ob oTkase B Mnpueme
AOKYMEHTOB, HEO6X0aUMbIX ANA NpeAoCTaBNeHNs MyHULMNANbLHOW YCyri.

3.4. HanpaBneHue MeXXBeAOMCTBEHHbIX 3aNpPOCOB B OpraHbl, y4acTByloLME B
npeAocTaBlieHUM MyHULMUNANBLHOM YCIyTrU

3.4.1. OcHoBaHMeM Ha4varna BbINOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABnseTcs
nonyyeHne [OOSPKHOCTHbIM NUUOM  (PaBOTHUKOM), YMNOIHOMOYEHHbIM Ha  BbINOSIHEHNE
aflMWUHUCTPATUBHOW npoueaypbl, OT LO/MKHOCTHOro nvua (paboTHuKa), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, NPUHSATLIX OT 3asBUTENS AOKYMEHTOB.

HOSMKHOCTHBIM ~ nnuyoM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMWHUCTPaTUBHOM Npoueaypsbl, aBnaetca cekpetapb OpraHa (ganee - 4OMMKHOCTHOE NULO,
OTBETCTBEHHOE 3a HanpaBfieHNne MeXBeJOMCTBEHHbIX 3aMpoCoB).

3.4.2. [OmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpasfieHNe MeXBEOOMCTBEHHbIX
3anpocoB, dopMuMpyeT M HanpaBndeT B 3fEKTPOHHOW dopMe MNOoCpPeacTBOM CUCTEMBbI
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIMO B3aMMOLENCTBUS (MpUM  OTCYTCTBUN  TEXHUYECKOM
BO3MOXHOCTU — UHbIMK cnocobamun) 3anpockl 0 NpeaocTaBleHnn JOKYMEHTOB U CBeOAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb NPUHATUA 3asiBIIEHUS HA paCcCMOTPEHME.

Pesynbtatamu BbIMOSIHEHUS aAMUHUCTPATUBHbIX npoueayp ABMAKOTCA:
HanpaBneHHble B OpraHbl BNacTn n (Mnn) noABe4OMCTBEHHbIE OpraHamM BracTn opraHmsaumm
3anpocsl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBaHWM 3anpoCOB, MOCTYMMWBLUUX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fIEKTPOHHOIMO B3auMMOOENCTBUSA, MNpenoCTaBnstoT
3anpalwumBaemMble AOKYMEHTbI (MHOPMALMIO) UM HanpasnAoT yBeaoMIeHnst 06 OTCYTCTBUM
AOKYyMeHTa n (Unu) mMHdopmMauumn, HeobxoauMbiX ANs NpefoCTaBnNeHus MyHUUMnanbHOM
ycnyru (ganee — ysegomneHme o6 otkase).

AOMWHUCTPATMBHbIE  MNpouedypbl, YCTaHaBfMBaeMble  HACTOSALMM  MYHKTOM,
BbIMOMHATCA B TeYEeHne Tpex AHen Co OHSA MOCTYNIeHUs MeXBEeOOMCTBEHHOro 3arnpoca B
opraH unu opraHusauuio, NpegocTaBnAaowme OKYMEHT U MHGOPMaLMIO, eCIN UHbIE CPOKM
NnoaroToBKW W HanpaBneHUs oTBeTa Ha MEeXBEeOOMCTBEHHbIA 3arnpoC He YCTaHOBIEHbI
deqepanbHbIMM 3akOHaMu, NpaBoBbiMK akTamu lNpasutensctea Poccuickon denepaumm m
NPUHATLEIMU B COOTBETCTBUM C doedeparibHbIMM 3aKOHaMW HOPMAaTUBHLIMW MPaBOBbLIMU
akTamu Pecnybnuku TaTapcraH.
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PesynbTtatamu BbINOMHEHNA aAMUHUCTPATUBHbLIX MNpoueayp SBMASTCA: OOKYMEHTbI
(cBegeHus), Heobxoaumble Onsi  NpefoCTaBNeHUs  MyHuumMnanbHoW  ycnyri, nmbo
yBegoMmneHne o6 oTkase, HanpaBfeHHble [LOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasreHne MeXBeAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [JomkHOCTHOE nuuOo, OTBETCTBEHHOE 3a HanpasfieHune MeXBeOOMCTBEHHbIX
3anpocosB:

nonyyaeTt 3anpawunBaemMble 4epe3d CUCTEMY MEXBEOOMCTBEHHOIO 3f1IeKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBefeHus), Heobxooumble ANna  npegocTaBrieHus
MyHUUMNanbHOW ycnyrn, nMbo yeegomMmneHne o6 otkase npu OTCYTCTBUM AOKYMEHTa n (Unu)
MHdopmMaLunu;

npy HannMynMm OCHOBAHWUW, MNPEeOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernamMeHTa, MOAroTaBnMBaeT MPOEKT pelweHns o6 oTkasze B nNpuemMe [JOKYMEHTOB,
Heobxo4MMbIX A4NS NPeaoCTaBNEeHNA MyHMLMNANbHOW YCyTr.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfieHUss MyHUUMNANbHOW YCnyru, C ykasaHuMeMm MNpuYmMH OTKasa (B cryvae, ecnu
OCHOBaHWA NS OTKkasa B npueme [OOKYMEHTOB, HeobxoauMMbix ANnd npefoctaBrieHus
MYHUUMNANbHOM YCIyrn, CBSA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHWUW K Takum
AOKYMEeHTaM, OCHOBaHuUs [ANns OTka3a B MpuMeMe [OOKYMEHTOB [OSDKHblI coaepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauuW, CBeLeHWUN), KOTOopble He
npeacTaBneHbl, codepxaT HedoCToBepHble W (MnNn) MPOTUBOPEYMBBLIE  CBEOEHWUS,
0dpopMIIEHbI C HApPYLLEHNEM YCTaHOBIIEHHbIX TpeboBaHWi), HanpaBnNseTCs Ha corfiacoBaHue
B YCTAHOBMIEHHOM NOPsiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMeHTOO6opoTa.

CornacoBaHue npoekTta pelweHuss 06 oTkase B npueme OOKYMEHTOB, HEOBXOANMbIX
ANa  nNpefoCTaBfeHuMs  MyHUUMNanbHOW  YCNyru,  OCYyLeCTBASeTCHS B NOpSAKe,
npegycMOTpeHHOM NyHKTOM 3.5.3 agMUHUCTPATMBHOIO perfnamMmeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSHATCSA B A€Hb MOMyYeHNsa cBeAeHNn N0 MeXBEAOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHNA A4MWHUCTPATUBHBLIX MNpoLeayp SBMSKTCH: LOKYMEHThI
(cBegeHus), HeobxoauMble AnNs NpegocTaBfeHUss MyHULMMNANbHOW YCyru, NPOEKT peLleHns
06 oTKase B npuvemMe OOKYMEHTOB, HeobXxoauMblX ANA NpeaoCTaBNEHUA MyHULMNANbHON
yCrnyru.

3.4.5. VicnonHeHune npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, Npu HanMyum TEXHNUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmme C  UCMONIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM A5 OKa3aHUs rocy4apCTBEHHbIX M MyHULMMAbHbBIX YCIyr, B TOM Yucne ¢
MOMEHTa permctpaumm 3asiBfieHUs B COOTBETCTBMM C MYHKTOM 2.13 agMUHUCTPaATMBHOIO
pernamMmeHTa.

3.4.6. MakcumanbHbI CPOK BbINOSHEHUS agMUHUCTPATUBHbLIX NpoLeayp, YKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfnameHTa, CoCTaBnsieT Tpyu pabounx gHs.

3.5. NMoaroToBKa pe3ynbTaTta MyHULUNANbHOM YCIYrU

3.5.1. OcHoBaHMeM Havana BbIMOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl SBRAsieTcA
nocTynneHue oT AOIMKHOCTHOrO nuua, OTBETCTBEHHOIO 3a HanpaBneHue
MEXBEOOMCTBEHHbIX  3arMpocoB,  OOKYMEHTOB  (CBeAeHURn), HeobxoaumbIX  Ang
npegocTaBfieHNa MyHULUMNANbHOW YCIyri.

[OMKHOCTHLIM  NINLOM, OTBETCTBEHHbIM 33 BbINOSIHEHNE AOMWUHUCTPATUBHOM
npouenypsbl, aBndetca cekpetapb OpraHa (ganee - 4OMKHOCTHOE NMLO, OTBETCTBEHHOE 3a
noaroToBKy pesyrnbTaTa NPeaoCTaBeHNss MyHULMNANbLHON YCIyrn).

3.5.2. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBfieHNss MyHUUMNANbHOW YCNYIn:
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paccmaTpmBaeT COPMUMPOBAHHBLIA  KOMMMAEKT [OKYMEHTOB, HeoOXoauMbIX AOns
npegocTaBneHns MyHMUMNanbHOW ycnyru;

Nnpw BbIABNEHUM OCHOBAHUW AS19 OTKasa B NpefoCTaBfeHUn MyHULMNAnNbLHOW ycryru,
YKa3aHHbIX B MNyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, MoAroTaBnuBaeT MpPOEKT
peleHns o6 oTkase B NpeaoCcTaBneHnm MyHULMNAnNsHOM YCIyru;

B ClNyyae OTCYTCTBMSI OCHOBaHWA ONA OTKasa B NpedoCTaBNeHUW MyHULMNanbHOW
ycryru, npegycMOTPEHHbIX MyHKTOM 2.8.2 agMWHUCTPATUBHONO perriameHTa, Nno urtoram
pPacCMOTPEHNSA OOKYMEHTOB, HEOOXOAUMbLIX AN MpefoCTaBNeHUa MyHULMNANbHOW YCnyru,
nogrotaBnvBaeT MPOEKT pes3ynbTaTa nNPefdoCTaBfieHUs  MyHUMUMNANbHOW  ycriyrm B
COOTBETCTBUM C nognyHkTamu 1 — 3 nyHkTa 2.3.1 aadMUHUCTPATUBHOIO PerfamMeHTa;

HanpasnsieT NOAroTOBNEHHbLIN MPOEKT pesynbTarta NpeaocTaBfieHUss MyHULUNAabHOM
yCInyru Ha corfacoBaHue B YCTaHOBMEHHOM MNOpsiake NOCPeaCcTBOM CUCTEMbl INEKTPOHHOIO
AoKyMeHToobopoTa.

AOMUHUCTPATMBHbIE  npouefypbl, YyCTaHaBfMBaeMble  HaCTOAWMUM  MYHKTOM,
BbIMOSHAOTCS B Te4eHne OAHOro paboyero aHs.

Pesynbtatamn BbINONHEHNA aAMWHUCTPATUBHBLIX Mpouenyp SABMASKOTCHA: NPOEKT
peleHns ob oTkase B NpefoCTaBfieHUM MyHULMNANbLHOW YCIyrn, crnpaBku (BbIMUCKN).

3.5.3. CornacosaHve wn nognucaHue npoekTa pesynbTaTa nNpeaocTaBneHns
MYHUUMNANbHOW ycryrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBISIETCH pPYyKOBOAUTESEM
CTPYKTYPHOro nogpasfgerieHusi, OTBETCTBEHHOMO 3a NOArOTOBKY pesyrbTaTa MyHUUMNanbHON
ycnyrun, 3amectutenem Pykosogutens OpraHa, Pykosogutenem OpraHa.

[MoaroToBneHHbIE MPOEKTbl JOKYMEHTOB, MMENLIME 3amedaHusi, BO3BpaLLaloTCsa Ha
AopaboTKy nuvuy, OTBETCTBEHHOMY 3a MOArOTOBKY pes3ynbTaTa MyHUUMNANbHOW YCIyrin.
Mocne ycTpaHeHMs 3aMeYaHuin NpPOeKTbl [OKYMEHTOB MOBTOPHO nNepefaroTcs Ang
cornacoBaHus 1 NoANMCaHus.

PykoBoantens OpraHa npu paccMOTPEHUU TMPOEKTOB [JOKYMEHTOB MNpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perflaMmeHTa OOfMKHOCTHbIMKU nvuamu OpraHa B 4acTu
CPOKOB BbIMOSTHEHUS agMUHUCTPATMBHbLIX Npoueayp, MX nocrneaoBaTenbHOCTU M MOSMHOTHI,
HanMyus CcornacoBaHUM  YMOMHOMOYEHHbIX [OOSMKHOCTHbIX nuy OpraHa B cucteme
3NEKTPOHHOIo AOKYMeHToObopoTa.

B cnyyae BbISiBNEHUS1 HapyLUEHU B YacTU CPOKOB BbIMNOIHEHUS agMUHUCTPATUBHbIX
npouenyp, WX nocrnegoBaTenbHOCTM WM NOMNHOTbI PykoBoautens OpraHa uwHUUMMpyeT
npuBfieyeHne K OTBETCTBEHHOCTH ML, JONYCTUBLUNX HApYLUEHNSA, B COOTBETCTBUM C MYHKTOM
4.3 agMVHUCTPATUBHOIO perfameHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAKOTCA B TeYEHUe o4HOro paboyvero aHs.

Pesynbtatamu BbINOMHEHNA agMWHUCTPATMBHBLIX Npoueayp SABASKTCA: peweHue ob
OoTKase B NpuemMe JOKYMEHTOB HEOOXOANMbIX AN NpefoCTaBneHnss MyHUUMNanbHON yCnyru,
pelleHne o6 oTkase B NpeaoCTaBeHnN MyHULMNANbHOW yCryrn, cnpaBka (Bbinucka).

3.5.4. NcnonHeHue npoueayp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.3. agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMAETCS B aBTOMATUYECKOM
pexuMme C  UCMNoNb3oBaHWEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHOM AS1s OKa3aHUs roCy4apCTBEHHbIX U MyHUUMNANbHbIX YCIYT.

MakcumarnbHbIi  CPOK  BbIMOMHEHUA aAMWHUCTPATUBHBLIX Npouenyp, YKa3aHHbIX B
nyHKTe 3.5. agMMHUCTPATUBHOIO perfnameHTa, COCTaBnseT OANH paboyuni AeHb.

3.6. Bblgaua (HanpaBneHue) 3afaBUTENO pe3ynbTata MyHULMNanbHOM ycnyrm
3.6.1. OcHoBaHMEM Havarna BbINOSIHEHUS aAMUHUCTPATUBHONM MpoLeaypbl SBNSeTCs

nosny4vyeHne p[OOJIKHOCTHbIM JIMLUOM, OTBETCTBEHHbLIM 3a BbINMONIHEHNE aLI,MI/IHI/ICTpaTI/IBHOVI
npoueaypbl, JOKYMEHTa, noareepXxgatrLwero npeaocrasrieHne MyHI/ILI,l/II'IaJ'IbHOIZ YCInyru.
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[OSMKHOCTHBIM ~ NMULOM, OTBETCTBEHHbIM 3@  BbIMOMIHEHME  aAMUHUCTPATUBHOW
npouenypsbl, anaetca cekpetapb OpraHa (ganee - OOMKHOCTHOE NMLO, OTBETCTBEHHOE 3a
BblAavy (HanpasreHne) JOKYMEHTOB).

3.6.2. [Io/mKHOCTHOE NnL0, OTBETCTBEHHOE 3a Bbl4ayy (HanpasreHne) AOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHECEHME CBeAEeHUN O pe3ynbTaTe npeaocTaBneHuns
MyHUUMMNANbHOW YyCryrm B MOACUCTEMY BeAeHMs [OOKYMeHTauuu aBToOMaTu3MpOBaHHOM
WHOPMALUNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW [ONnA OoKa3aHUs T[OCYdapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BewaeT 3aaButena (ero npeacraBuTensi) cnocobom, ykasaHHbIM B 3asiBIiEHUU, O
pesynbTate nNpeaocTaBneHns MYHUUMNAnbHOM YCIyrM U O BO3MOXHOCTU MOSTyYeHUs
pesyrnbTata npegocrasneHus MyHuuunansHoun ycnyrm B Opraxe nnv 8 ML,

NcnonHeHve npoueayp Npu HanmMyunm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNAETCH B
aBTOMaTU4YECKOM peXuMMe C WUCMNOoSIb30BaHMEM aBTOMATU3NUPOBAHHOW WH(OPMaLMOHHON
CUCTEMBI, NpeAHa3Ha4YeHHOM ANA OKas3aHUs rocyaAapCTBEHHbIX U MyHUUMNANbHBIX YCIYr.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMOSTHAITCA B TeYeHMe ofHoro paboyero OHA CO OHA MOAMUCAHUSA [OOKYMEHTa,
ABMAOLLEroca pesynbTatoM MNpefocTaBieHna MyHUUUNanbHOW YCnyru, YnosIHOMOYEHHbIM
AOIMKHOCTHBLIM nuuom OpraHa (OpraHom).

Pesynbtatamu BbINOSHEHUST aAMUHUCTPATUBHBIX Npoueayp SABNSAKTCA: pasMelleHne
cBefleHMn O pesynbTate NpefoCTaBfieHUs MyHULMNANbHOW YCRyrn B WH(OPMAaLNOHHbBIX
cucTtemax, usBelleHue 3aaBuTens (ero npeacraBuTensl) O pesynbTaTe NpefocTaBneHus
MyHULUMNanNbHON ycnyr n cnocobax ero nosnyveHus.

3.6.3. Mopsigok  Bblgayn (HanpaBneHus) pesynbTaTta npegocTaBneHns
MYHULIMMNANbHON YCNYru:

3.6.3.1. Npwn obpalleHnn 3asaBuTens 3a pesynbtTatoM MyHuumnansHom ycnyrm 8 MOLL,
paboTHnk MO®L] BbigaeT 3asBUTEN0 pes3ynbTaT MyHuMuMnanbHOW ycnyru B dopme
aK3eMnnsipa SNeKTPOHHOro AOKyMeHTa Ha BymaxxHom HocuTene. o TpeboBaHuio 3aaBuTens
BMECTE C O9K3eMNSpOM 3MEKTPOHHOrO [AOKYMEeHTa Ha OymaxHOM Hocutene emy
NpefoCTaBSAETCA 9K3EMMNAP 3NEKTPOHHOro AOKYMEHTa MNyTeM €ero 3anucu Ha CbeMHbIN
HOoCcUTEeNnb MHGOPMaUMM UMM HanpaBfeHUst 3K3emnsisipa 3NEeKTPOHHOro [[OKyMeHTa Mo
3MIEKTPOHHOM NoYTe B agpec 3assutens. [pu 3anmcu Ha CbeMHbI HOCUTENb MHopMaumn
UNN HanpasfeHMM IK3eMNIispa ANEKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfeH
3K3eMMAsp O3MEeKTPOHHOro [OKYMeHTa Ha OyMaXXHOM HocuTene, No 3SfIeKTPOHHOW MoyTe
MOEHTUYHOCTb TaKOro 3K3eMmnnsdpa 3EeKTPOHHOro [OKYMEHTa 3K3eMMnsApy 3MeKTPOHHOro
AOKYMeHTa Ha OymaxHOM HocuTene 3aBepsieTCd  YNOSIHOMOYEHHbIM  COTPYAHWKOM C
NCMNOJSIb30BaHNEM YCUITEHHOW KBaNNOULMPOBAHHOWN 3NIEKTPOHHOM NO4NUCH.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSHAKTCA B Nopsgke o4yepefHOCTW, B [AeHb nNpubbiTMa 3asBUTENd B CPOKWU,
yCTaHOBIEeHHble pernameHTom pabotel MOLI.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX Mpouenyp SABMASATCA: dukcauus
hakTa Bblgaun pesynbTata npegocTtaBneHns MyHuuunaneHon ycnyrm B AAC MOLU,
pesynbTaT NpegocTaBneHna MyHUUUNanbHOM YCrnyry, BblaHHbIN 3asBUTENIO.

3.6.3.2. MNpwn obpalleHnn 3asBuTeNd 3a pesynbTaTOM MyHUMUMNANbHOW YCNyru 4yepes
PecnybnvkaHckuin noptan 3asdBuTENO0 B JIMYHbIA KabOMHET aBTOMAaTU4YeCKM HanpaBnsieTcs
3MIEKTPOHHbLIN  006pa3  [OKYMeHTa, SABNSAWeEerocs  pesynbtatoM  npeaocTaBlieHus
MYHUUMNANbHOW yCNyru, MOAMNUCaHHbIM YCUMNEHHON KBanuUUMPOBAHHOW 3ONEeKTPOHHON
noanNUCbIO YNOSTHOMOYEHHOMO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMONHATCA B A€Hb NOANMCaHUS AOKYMEHTa, NoATBEPXAAtoLWero npegocrasneHne (oTkas
B NPefoCTaBfieHUn) MYyHULMNAnNbHOW YCAyrn, YMOAHOMOYEHHbIM [AOSDKHOCTHLIM  JIULOM
OpraHa (OpraHom).
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PesynbTaTtamu BbINONHEHUS agMUHUCTPATUBHbBIX NPOLEeayp SABMSAIOTCA: HanpasneHve
(npepocTtaBneHne) ¢ ncnonb3oBaHMeM PecnybnukaHckoro noprana 3asBUTENIO AOKYMEHTA,
NoATBepXaatLero npegocTaBneHne MyHMUMNanbHOM ycnyrn (B TOM 4ucrie OTka3 B
npegocTaBneHnn MyHULUMNAanbHOW yCryri).

3.6.3.3. lNpn obpaleHnn 3aaBuUTENs 3a pe3ynbTaTOM MYHUUMNanbHOW YyCryrn B
OpraH, OMKHOCTHOE N0, OTBETCTBEHHOE 3a BblAady (HanpaBneHne) JOKYMEHTOB, BblgaeT
3aaBUTENI0 pesynbTarT MyHuumnanbHou ycnyru. [lo TpeGoBaHuio 3asBUTENs BMeCTe C
9K3eMMMAPOM 3NEKTPOHHOrO AOKyMeHTa Ha OymaxHOM HocuTene emy npegocTaBnseTcs
9K3eMNNsAp 3MEeKTPOHHOro [OKyMeHTa MyTeM ero 3anMcu Ha CbeMHbI HocuTenb
NHOPMaLMN UM HanpaBNeHUs 3K3eMnnspa 3MNEeKTPOHHOro OOKYMEHTa MO 3NeKTPOHHOW
noyTe B agpec 3asBUTEnNs.

AOMUHUCTpaTMBHbIE  MNpouenypbl, yCTaHaBfMBaeMble  HAaCTOALWMM  MYHKTOM,
OCYLLECTBNATCA B NOpsAKe odepeqHOCTH, B AeHb NpubbiTUSA 3asBUTENsS B COOTBETCTBUU C
MNpaBunamun BHyTpeHHero TpygoBoro pacnopsigka OpraHa.

Pe3ynbTaTomM BbINOMHEHUA aOMUHUCTPATUMBHBIX MNpouedyp SBNATCHA: dukcaums
dakta Bbl4auu pesynbTaTa npegocTaBneHns MyH/LIMNAnbHOM ycnyrm B
aBTOMaTU3NPOBaHHOMW WHMOPMALMOHHON cucTemMe, MpedHa3Ha4YeHHOW [Anis  OKa3aHus
rocyAapCTBEHHbIX N MyHULMNAbHbIX YCAYT.

3.7. U\cnpaBneHue TeXHUYECKNX OLLUMOOK

3.7.1. B cnyyae obHapyXeHUs TeXHW4eCKOW OLMOKM B OOKYMEHTE, SIBMSOLLIEMCSH
pes3ynbTaTtoM MyHULMNanbHOW YCNyru, 3assutenb HanpasnsaeTt B OpraH:

3asBrneHne o6 ncnpaeneHnn TexXHMYeckon owmndkm (NnpunoxeHne Ne 5 k HacTodAemy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTEMIO KaK pe3yrnbTaT MyHULMNANIbHOW YCyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, UMEloWMe puandeckyto Ccuny, CBUOETENbCTBYOLIME O Hanuyum
TEXHUYECKOWN OLLINOKM.

3asaBneHne 006 uWCNpaBNEHUM TEXHUYECKOM OWNOKM B CBEOEHUSAX, YKa3aHHbIX B
OOKYMEHTe, SABMALWEMCA pes3ynbTaToOM MyHULMNanbHOW Yycryri, nogaetcs 3asBuTenem
(ynonHOMOYeHHbIM  npefcTaBuMTENEM) MOYTOBbIM  OTMNpaBfeHMeM (B TOM 4ucne ¢
NCMonb30BaHMEM 3NIEKTPOHHOM NoYThI), NMnbo Yepesd PecnybnunkaHckun noptan nnm MOLL.

3.7.2. [JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, OCyLLlecTBNnseT
npuem 3asBneHns o6 ncnpaBrneHuM TEXHUYECKOM OLIMOKW, perucTpupyeT 3asBreHue C
NPUNOXEHHbIMWU OOKYMEHTaMu U nepefaeTr UX OOMMKHOCTHOMY fvuy, OTBETCTBEHHOMY 3a
00paboTKy O4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAKOTCA B TEYEHNE O4HOro paboyero AHs ¢ AaTbl perncrTpaumm 3asaBneHus.

PesynbTatamun BbINOMHEHUA aAMUHUCTPATUBHBIX Mpoueayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asBfeHMe, HanpaBfieHHOE Ha PacCMOTPEHMEe AO0SMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JdomkHOoCTHOE nuUO, OTBETCTBEHHOe 3a 00paboTKky [OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMPAaBIEHUN B OOKYMEHT, ABMASOLWMINCA
pe3ynbTatoM nNpefocTaBfeHnMs MyHUUMNAnNbHOW  YCRyri, OCYLLEeCTBMASeT npoueaypsbl,
npeaycMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO perfnameHTa, 1 Bbl4aeT UCMNPaBfeHHbIN
AOKYMEHT 3aaBuUTento (YNnosTHOMOYEHHOMY NpeacTaBUTENO) NIMYHO Mo POCMUCH C U3bATUEM
y 3assutens (ynosIHOMOYEHHOro npeacTaBuUTENs) OpurMHana AOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHW4Yeckass owwmnbka, unM HanpaeBnsieT B agpec 3asiBUTEnNns MNOo4YTOBbIM
oTnpasneHnem (NOCPeaCTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MNOSyYeHus
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AOKYMeHTa npu npegoctasrneHun B OpraH opurnHana OOKyMeHTa, B KOTOPOM COOEpPXUTCS
TexHu4eckas onbka.

AOMUHUCTPATMBHbIE  npouenypbl,  YyCTaHaBnvMBaeMble  HACTOAWMM  MYHKTOM,
BbINOSMHSAOTCA B TeYeHne ABYX paboymx AHen nocrie ObHapyXeHWst TEXHUYECKON OLUMOKU
UNKn NonyyYeHnst ot NBOro 3anHTEPeCcoBaHHOIo NnUa 3asiBNeHus o0 AonyLeHHoW owmnbke.

PesynbTtatamn BbINOMHEHUA aAMUHUCTPATUBHBLIX MNPOUedyp SBMAIOTCA: BblOAHHbLIN
(HanpaBneHHbIN) 3aABUTENIO0 JOKYMEHT.

4. Nopsapok n opMbl KOHTPONSA 3a NpefoCTaBleHUEM MyHULMNANBLHOM yCryru

4.1. Nopanok ocyLLEeCTBIEHUS TEKYLLEro KOHTPOMS 3a COBMnioAeHNeM U NCNONTHEHMEM
OTBETCTBEHHbLIMW [AOIMKHOCTHLIMW N @MU MOMOXEHUA aAMUHUCTPATMBHOIO perfameHTa u
MHbIX HOPMATMBHbLIX MPaBOBbLIX AKTOB, YCTaHaBNMBalOWMX TpebGoBaHUsS K NPeaoCTaBleHuUto
MYHULMNAnbHOM YCNyrn, a Takke NPUHATUEM UMW PeLLeHNI

KoHTposfib 3a MOMHOTOM M KadecTBOM NpeaocTaBneHus MyHUUMNanbHOW Yycnyrm
BKMNtoYaeT B cebda BbiBNEHUE U yCTpaHeHWe HapylweHWn npaB 3asiBuTenen, nposeneHve
NpoBEPOK cobnoaeHns npouenyp nNpeaocTaBfeHns MyHUUMNanbHOW YCIyrn, MOAroTOBKY
peweHnn Ha pgencteua  (besgenctBue)  OOMKHOCTHBIX — NUL  OpraHa  MEeCTHOro
camoynpaBfeHus.

dopmamMn KOHTpOns 3a cobnioaeHnemM WCMNOMHEHUA aAMUHUCTPATUBHBIX npouenyp
SABNAIOTCA:

1) npoBepka W corracoBaHne [MPOEKTOB [JOKYMEHTOB MO npefoCTaBfeHuto
MYHULMNANbHOW YCAYrK;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NMPOBEPKN BeAeHUS Aeronpon3BOACTBa;

3) NnpoBeaeHMe B YCTAHOBIIEHHOM MOPSAAKE KOHTPOSbHbLIX MPOBEPOK cobnioaeHuns
npoueayp NpeaocTaBreHnss MyHUUMNansHOW YCIyri.

B uensix Tekyllero KOHTPONSA MCMNOMb3yKTCA CBEAEHUS!, UMEIOLLNECS B IIIEKTPOHHOM
0ase pfaHHbIX, cnyxebHas KoppecrnoHAeHUMs, YCTHass W MUCbMeHHast WHdopMauus
AOJDKHOCTHbLIX  NUL, OCYLLECTBMAKOLWMX BbINOSIHEHNE AOMWHUCTPATUBHBIX MNpoLeayp,
XypHarbl ydeTa COOTBETCTBYHLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[ns ocyLlecTBMNEHNS KOHTPONSA 3a COBEpLIEHMEM LEUCTBUMWA MpU npeaocTtaBieHUn
MYHUUMNANbHOMW  YCAYyrM U MNPUHATUM  PELUEHUA  PYKOBOAUTEND OpraHa MeCTHOro
camoynpaBfneHusi  NPeacTaBnsalTCA  ChpaBkM O  pes3ynbTaTtax  npenocTaBleHus
MYHUUMNANbHOW YCRyru.

O cny4asix M nNpuvyYMHax HapylLleHUsi CPOKOB, NOCNenOBaTENbHOCTU M copepKaHus
aAMUHUCTPATUBHbIX  MNpouedyp  OOMMKHOCTHble  fivua  HeMeOneHHO  UMH(OPMUPYIOT
PYKOBOAMTENS  OpraHa, npeaoCTaBfsloWEro  MyHUMUMNAnNbHYK  YCnyry, a Takke
npeanpMHUMaloT CPOYHbIE MePbI MO YCTPAHEHUIO HapPYLUEHWUNA.

Tekywmn KOHTpONb  3a cobnogeHnem nocriegoBaTenbHOCTH JencTBun,
onpeaeneHHbIX agMUHUCTPaTUBHLIMW NpoueaypaMn no npegocTaBfieHnio MyHUUMNansHON
YCNyru, OCyLLEeCTBNSAETCA 3aMECTUTESNIEM PYKOBOAUTENS OpraHa MeCTHOro camoynpasieHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBEHUIO MYHULMMANbHOW YCIyru,
Ha4YanbHWUKOM OTAena, OCYLECTBNSALWEro opraHusauuio paboTbl MO NpeaocTaBreHUIo
MYHUUMNANbHOW YCAyrn.

MNepeyeHb AOIMKHOCTHbIX nuu, OCYLLECTBNAKOLLMX TeKyLWwunm KOHTPOIb,
YyCTaHaBMMBAETCA MOMOXEHUSAMU O CTPYKTYPHbIX MoApasgeneHnax opraHa MeCTHOro
camMmoynpaBneHnst N JOSMKHOCTHbIMU PerfiameHTamm.

4.2. NMopsaaok n NnepmMoanUYHOCTb OCYLLECTBNEHUA NNaHOBbIX U BHEMNTAaHOBbIX
NpPOBEpPOK MNOSIHOTbLI U Ka4yecTBa NpeaoCcTaBNeHUsA MyHULIMNANbHON YCNyru, B TOM
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ymncrie NOpsAAoK U (pOPMbl KOHTPOSS 32 NOSTHOTOM U Ka4YeCTBOM NpeaoCcTaBreHus
MyHULMUNanbLHOM ycnyru

4.2.1. KOHTpOnb 3a NOMHOTOM M Ka4eCTBOM MNpeaoCTaBneHns MyHULMNANbLHOW ycnyrm
ocyllecTBngeTcs B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha aencteus (6esgencteme) OpraHa, a Takke
NX OOMMKHOCTHBIX NNL, MyHUUUNANbHBIX CIYXaLlmX.

4.2.2. B uensax ocywecTBneHnst KOHTPONS 3a NOMHOTOW U KAa4eCTBOM NpefoCTaBneHus
MYHULUMNANbHON YCNyrn npoBOAATCA MMaHOBble W BHENMaHoBble NpoBepku. [lopsgok u
NepmoanYHOCTb OCYLLECTBMNEHNSA MMAHOBbLIX MPOBEPOK yCTaHaBNMBAETCA MNfaHOM paboTbl
OpraHa. [lpu npoBepke MOryT paccmaTpMBaTbCs BCe BOMPOCHI, CBS3aHHble C
npegocTaBfNeHnemM MyHULUMNANbHOM YCRyrn (KOMMMEKCHble MNPOBEPKM), WKW OTAENbHbIN
BOMPOC, CBA3aHHLIN C NpeAoCcTaBNeHNEM MyHULUNANbHOW YCyrn (TeMaTnyeckme NpoBepKn).
[MpoBepka Takke MOXET NPOBOAUTLCS MO KOHKPETHOM Xanobe 3assutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCA B CBA3M C NPOBEPKON YCTPAHEHUSA paHee
BbISIBNIEHHbIX HApYyLUEHWA agMUHUCTPATUBHOIO perflaMmeHTa, a Takke B Criydyae MnonyyYeHus
xanob sassutenen Ha gencteusa (6esgencteme) OpraHa, a Takke MX OOIMKHOCTHbIX NUL,
MYHULMNANbHbIX CAYXXaLLUUX.

4.2.4. PesynbTaTbl NpoBepkM OOPMISAIOTCA B BUOE akTa MPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBNIEHHbIE HELOCTATKM U NPEASIOKEHMS NO UX YCTPAHEHMIO.

4.3. OTBeTCTBEHHOCTb AOMKHOCTHbIX UL, OpraHa, npegocTaBnsoLWero
MyHMLMNanNbHYIO YCIyry, 3a peleHus u aencteus (6esgencreme), npuHMMaeMble
(ocywiecTBnsieMble) UMK B XoAe NpeaocTaBneHNa MyHULUNanbHOW ycnyru

Mo pesynbTaTtaM NpOBEOEHHbIX MPOBEPOK B Cliyyae BbISBMEHUS HapyLleHWW npas
3aaBUTENEN BUHOBHbIE §NWULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®epepaunn.

PykoBoantenb opraHa MECTHOrO CamoynpaBfieHNs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNe 3aaBMEHUMN.

PykoBoantenb (3amectuTenb pPyKOBOOUTENS) CTPYKTYPHOro noapasiefneHust opraHa
MECTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEeBpeMeHHoe U1 (unu)
HeHagnexawiee BbINOMHEHWE aAMUHUCTPATUBHBLIX OEWCTBWUW, YKal3aHHbIX B pasgene 3
a4MWHUCTPATUBHOIO pernamMeHTa.

[IOMKHOCTHbIE NMLUA WU MHblE MyHUUMNAnbHbIE CryXallMe 3a pelleHns u AencTBus
(6espencTBune), npuHUMaemble  (OCyLLECTBNsIEMblE) B  XO4e  NpeaocTaBreHus
MYHMUMNANbHOW YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOAATENbCTBOM
nopsake.

4.4. NonoxeHus, xapakTepusyroLime TpeboBaHUA K NopAAKY U (popmamM KOHTpoOns 3a
npepocTaBreHneM MyHULUNanbLHOM ycnyru, B TOM YACIe CO CTOPOHbI FpaXaaH, ux
o6beaAnHeHUn n opraHusaummn

KoHTponb 3a npeaocTaBneHWEM MyHMUMNANbHOW YCIYrM CO CTOPOHbI FpaxkaaH, UX
0ObeAVHEHUA U OpraHM3aLui, OCYLLECTBNSETCS MOCPEACTBOM OTKPbLITOCTM AESTEeNbHOCTU
opraHa MEeCTHOro caMOynpaBreHUst Npu nNpenocTaBneHMM MyHUUMNAnbHOW  yCnyru,
Nony4YeHns MOSTHOWN, akTyanbHOW M LOCTOBEPHOW MHOpMaLmMK O nopsiake NpeaocTaBneHus
MYHUUMNANbHOM YCNYrn n BO3MOXHOCTU aocyaebHOro paccmMoTpeHnsa obpawieHmi (kanob) B
npoLecce NpeaocTaBneHns MyHULMNanbHOM YCyri.
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5. locynebHbIN (BHeCYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U AeCTBUN
(6be3pencTBUA) opraHa, npeaoCcTaBnAKOLWEro MyHULUNanNbHY ycnyry,
MHOroyHKLMOHaNbLHOro LieHTpa npeaocTaBreHUs rocyaapCcTBeHHbIX U
MyHMLUMNanNbHbIX YCNyr, opraHM3auun, ykasaHHblx B yactu 1.1 ctatbmn 16
PenepanbHoro 3akoHa Ne210-d3, a Takke UX AOJHKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHukoB

5.1. 3agBuTenu nmelT NpaBo Ha obxanoBaHwe B JOCYyAeOHOM MOpsiAKE PeLUeHUn U
pencteun  (6es3gencteusl)  opraHa, NpPedoCTaBAsOWEro  MyHUUMNANbHYK — YCRyry,
AOJMKHOCTHOrO NMua opraHa, NpeaoCcTaBnALWLEero MyHUUMNanbHy yCryry, MyHUUUNansHoOro
crnyxawlero, pykoBOAMTENs opraHa, npefoCTaBnsloWwero MyHUUMNanbHY  YCnyry,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
paboTHUKOB.

3asaBuTenNb MOXET 06paTUTLCS C Kanobon, B TOM YMcCne B Creayowmx cryyvasx:

1) HapylleHne cpoka permcTpauum 3anpoca O NpeaocTaBleHUn MyHULMNAnbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epgepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBneHnst MyHMumnanbHon ycnyrn. B ykasaHHOM cny4vae
pocynebHoe  (BHecyoebHoe) obOxanoBaHMe  3adABUTENEM  pPELUEHWA U OEeNCTBUK
(6espencTBnsl) MHOrOYHKUMOHANBLHOrO UeHTpa, paboTHMKa MHOrodyHKLMOHAaIbHOro
LeHTpa BO3MOXHO B Cflydae, eCcfiv Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, pelleHnus n encTesns
(6espencTtBne) KoToporo obxanywTcs, BO3NOXeHa QYHKUMS N0  NpeaoCTaBreHnto
COOTBETCTBYHOLUNX MYHULUMNANbHbLIX YCNyr B NOsIHOM obbemMe B nopsake, onpeaeneHHoM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaABUTENS AOKYMEHTOB MM MHpopmMaumm nnbo OocyLLEeCTBREHUS
OENCTBUA, nNpeacTaBfieHMe WM - OCYLLECTBMEHWE  KOTOpPbIX HEe  NpeayCMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTammn Poccunckon depepauunm, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHAUMNAnNbHbIMKM  MNPaBOBbIMM  akTamu  Ans
npegocTaBfeHns MyHULUMNanbHON yCcnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpeaoCTaBNeHne KOTOpbIX MNpPeayCMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTammn Poccunckon depepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNAnNbHbIMM  MNPaBOBbIMM  akTamu  Ans
npegocTaBnNeHnsa MyHULMNANbHOW YCNYyrn, Y 3asBUTENS;

5) oTka3 B nNpeaocTaBfieHUM MyHUUMNANbHOW YCRyrn, €criv OCHOBaHUS OTKasa He
npegycMoTpeHbl deaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN C HUMWU UHBIMU
HOpPMaTUBHbLIMA NpaBOBbIMM akTamu Poccunckon ®Pegepauun, 3akoHaMM U UHbIMU
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnyyae pocynebHoe (BHecygebHoe) obxanoBaHue 3asiBUTenem
peweHnn wn pgenctBun  (6e3gencteusi)  MHOrOQYHKUMOHANbHOrO LUeHTpa, paboTHuMKa
MHOTO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnM Ha MHOrogyHKLUMOHamNbHbIN
LEeHTp, pelleHns n genctena (6esgencTeme) KOToporo obxkanyTcs, Bo3noxeHa yHKUMS no
NpeaocTaBNeHNI0O COOTBETCTBYHOLMX MYHMUMNAMNbHbIX YCryr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENSA NPU NPeLOoCTaBNeHMM MyHULMNANbHOW YCryrn nnathbl,
HEe nNpegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoBbIMM akTamu Poccuickon degepaunn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

7) oTKa3 opraHa, NpPeaoCTaBMIAOLWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOIO nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCIyry, MHOMO(YHKLUMOHANbHOro LEHTPa,
paboTHMKA MHOroyHKLMOHANbHOIO LEeHTpa, opraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
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ctatb 16 ®epepanbHoro 3akoHa Ne 210-®3, wunu wmx paboOTHMKOB B MCNpPaBreHUK
JOMyLWEHHbIX VMW onevyaTtok U ownboKk B BblAaHHbIX B pes3ynbrate npeaocTaBneHns
MYHUUMMNANbHON yCRyrn AOOKyMeHTax ImMbo HapylleHWe YCTaHOBMEHHOrO Ccpoka TaKux
ncnpaeneHuin. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTenem
peweHnn wn penctsuni (6esgenctensi) MHOMOMPYHKUMOHANbHOTO LUeHTpa, paboTHuKa
MHOTMO(YHKLMOHANbHOIro LEeHTpa BO3MOXHO B Cry4ae, €CnNu Ha MHOro(yHKUMOHAaNbHbIN
LEeHTp, pelleHns n genctena (6esgencrTeme) KOToporo obxkanyTcs, BO3roXeHa yHKUNA no
npegocTaBnNeHnio COOTBETCTBYHOLNX MYHUUMMANbHLIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom Yactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wunu nopsgka Bblgadn [OOKYMEHTOB MO  pesynbTrartam
npeaocTaBneHnsa MyHULUMNanbHON yCcnyru;

9) npuocTaHoBreHWe npeaoCcTaBneHuss MyHUUUNanbHOW YCryrn, ecrnv OCHOBaHUS
NPUOCTaAHOBMNEHNSS He nNpeaycMOTpeHbl denepanbHbiMU  3aKOHAMWU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMaTMBHbLIMW MpaBoBbIMKU akTamu Poccuinckon degepaumn,
3aKOHaMMW UM MHbIMA HOPMAaTMBHLIMKM MpaBoBbiMM akTamu Pecnybnukn TaTapcTah,
MYHUUMNANbHLIMU NPaBoOBbIMM akTamu. B ykaszaHHoM cnyvae gocyaebHoe (BHecynoebHoe)
obanoBaHue 3asBUTENEM pelleHun n genctsun (6e30encTBusi) MHOrogYHKUMOHATbHOo
UeHTpa, paboTHMKA MHOrOMYHKUMOHANBbHOMO LEHTpa BO3MOXHO B Cfyyae, ecnv Ha
MHOrOYHKLMOHArNbHbLIN LIEHTP, pelleHnsa n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MOXeHa YHKUMA MO NpefoCTaBfieHUI0 COOTBETCTBYIOLWMX MYHUUMNANbHbIX YChyr B
nonHomM ob6beme B nopsagke, onpeaeneHHoM Yyactbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3aaABMTENs NpPU NPEaOCTaBMEHUN MYHULMNANbHOW  YCIyrn
OOKYMEHTOB WnuM  MHopmauun, OTcyTcTBME U (UNIM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu nepBOHA4YanbHOM OTKase B MNpuemMe [LOKYMEHTOB, HeobxoauMmblx AN
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBreHnn MyHUUUNAnsHOW ycnyru,
3a MCKMOYEHMEM CcriyqaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4YacTu 1 ctatbhn 7 PegepanbHOro
3akoHa Ne 210-93. B ykasaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3asiBuTENEM peleHnn u genctsun (6e3gencTBusi) MHOTOQYHKUMOHANIbHOMO LEeHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTrOYHKLUMOHANbHbLIN LIEHTP, pelleHns n aencteuns (besgencrene) Kotoporo obxanyrcs,
BO3MOXeHa (YHKUMA MO NpefoCTaBfiEHUI0 COOTBETCTBYHOLMX MYHMUMNAmNbHbIX YCRyr B
nonHom obbeme B nopsagke, onpeaeneHHoMm Yyactbio 1.3 ctaten 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMEHHOW dopMme Ha OymMaxHoOM HocuTene, B
3MeKTpoHHOM  ¢opMe B OpraH, NpeaoCcTaBnsAWMA  MYHULMNANbHYIO  YCIyry,
MHOTFO(PYHKLNOHAMNbHbLIN LEHTP NMMOO0 B COOTBETCTBYHOLMIA OpraH rocyaapCTBEHHOM BNacTu,
ABNAOLWNACA ydpeauTeneM MHOro(pyHKUMOHaNbHOro UeHTpa (Janee -  yvpeauTtenb
MHOrO(OYHKLMOHANbHOIO LEeHTpa), a Takke B opraHusauuu, npegycMoTpeHHble YacTbio 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-03. Xanobbl Ha peleHns u OencTeus
(6espencTtBne) pykoBoauMTENA oOpraHa, nNpPeaoCTaBAKOWEro MyHUUUNANbHY  YCnyry,
nogatTCa B BbILWECTOAWMA opraH (MpyM ero Hanuyuu) nmbo B criyyae ero OTCyTCTBUSA
paccMaTpmBaltoTCs  HEMNoCpeACTBEHHO  PYKOBOAUTENEM  OpraHa, npeaocTaBnsitoLero
MyHuuMnanbHyto ycnyry. XXanobbl Ha pewenna wn pencteus (6espenctene) paboTHuKa
MHOrO(OYHKLMOHANBbHOIrO LEeHTpa NOAalTCs PYKOBOAMUTENIO 3TOr0 MHOrOMYHKUMOHANbHOro
ueHTpa. XKanobbl Ha pelieHns n gencTemsa (besgencrtane) MHOroPyHKLUMOHANBHOIo LeHTpa
nogarwTca  ydpeauTento  MHOFOMYHKUMOHANbHOrO LEHTpa WunnM  OOSHKHOCTHOMY  nvuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbIM MpPaBoOBbiIM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n gencteusa (besgencrene) paboTHMKOB opraHM3aunin, NPegyCMOTPEHHbIX YacTbio
1.1 cratbm 16 PepgepanbHoro 3akoHa Ne 210-®3, nopgatoTca PYKOBOAUTENAM 3TUX
opraHmsaumm.
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XKanoba Ha peweHua un pencteua (6esgencteme) opraHa, nNPegoCTaBrSOLENO
MYHULUMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NnpeaocTaBnsAoLero MyHUMnanbHyo
yCcnyry, MyHAUMNANbHOrO  Chnyallero, pPyKOBOAMTENsI oOpraHa, npeaocTaBnsaoLwero
MYHUUMNANbHYO ycnyry, MOXeT 6bITb HanpaeneHa no no4vrte, Yepes MHOroyHKLUMOHaIbHbIN
LUEHTP, C MCMNonb3oBaHMEM WH(OPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTn «WHTepHeT»,
oduumnanbHOro camta opraHa, nNpefocTaBnsAOWeEro MyHuuunanbHyl yenyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, MHAPOPMAaUMOHHOM cucTeMbl AocyaebHoro
obxanoBaHus, a Takke MoXeT ObITb NPUHATA NpU NMYHOM npuemMe 3assutend. XKanoba Ha
peweHns wn pgencteus (6espencTBne) MHOrOMYHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOTOYHKLMOHANbHOro LUeHTpa MOXeT OblTb HampasreHa no no4vte, ¢ UCNosib3oBaHMEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumnanbHoro caurta
MHOroyHKUMOHanNbHoOro ueHTtpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHPOPMaLMOHHON cnCTEMbI fgocynebHoro obxanoBaHus, a Takke MoXeT OblTb NPUHATA Npwm
nnyHoM npueme 3aasutens. XKanoba Ha peleHus n gencteus (6es3genctane) opraHmsaumin,
npegycMOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HamnpaBneHa No MnoyTe, C WUCNOSib30BaHMEM WHE(OPMALMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTn «MIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EomHoro noptana nubo PecnybnukaHckoro noptana, a Takke MOXeT ObiTb MpuHATa npu
NIMYHOM Npueme 3aaBUTenNs.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMeHOBaHWEe oOpraHa, nNPeaoCTaBNAWErO0  MYHAUMNANbHYKD  yCnyry,
OOIMPKHOCTHOMO  NUua opraHa, MpedoCTaBnsloWwero MyHAUMnanbHy — ycnyry, nubo
MYHULMNANbHOMO CryXallero, MHOroyHKLUMOHANbHOro LEeHTpa, ero pykoBoguTtens un (unm)
paboTHMKa, opraHu3auuin, NpeaycMoTpeHHbIX YacTbio 1.1 cTtaTbn 16 PenepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenenm n (unv) paboTHUKOB, pelueHns n gencteus (besgencrene)
KOTOpbIX obxanyTcs;

2) hamunmio, nms, OT4eCTBO (nocnegHee - MpuM Hanuyuu), cBedeHUs O MecTe
XUTenbCcTBa 3asBuTens - ¢uandeckoro nvua nmbo HauMMeHOBaHWe, CBeJeHUs O MecTe
HaXOXOEHWA 3asBUTENsl - OPUONYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SNeKTPOHHOW MNO4YTbl (MPU HanMyuK) U NOYTOBLIN agpec, Nno
KOTOPbIM A0MMKEH ObITb HanpaeBneH OTBET 3asABUTENIO;

3) cBepeHuss 06 obGxanyemblx peleHusix KU gencteusax (6esgencteum) opraHa,
npeaocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, AOJIDKHOCTHOrO niua opraHna,
npefocTaBnsAwWero  MyHAUMNanbHy0  ycnyry, nvbo  MyHMUMNAnNbHOro  CriyXxaLllero,
MHOTrOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOMOYHKLMOHANBHOIO LIeHTPpa, OpraHn3auumn,
npenycMOTpPeHHbIX YacTblo 1.1 cTtaTbmn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asBUTENb HE COrnaceH C peleHnem u
pencrtemem (6esgenctBueM) opraHa, NpeaoCTaBfAOWEro  MyHUUMNANbHY  YChyry,
AOSDKHOCTHOrO  nuua  opraHa, NpefocTaBndaowWero  MyHuuunanbHyto — ycnyry, nnbo
MYHULMNANbHOMO cnyxatiero, MHOroyHKLNOHANbHOro LeHTpa, paboTHMKa
MHOTOYHKLMOHANbHOrO LIEHTPa, OopraHvM3auui, NpeaycMoTpeHHbIX YacTbio 1.1 ctatbm 16
®epepanpHoro 3akoHa Ne 210-®3, ux paboTHukoB. 3asButenem mMoryT ObiTb NpeacTaBneHbl
AOKYMEHTbI (NpU Hanu4um), noaTBepXKaatoLwmne OBOAbI 3asBUTENS, NTIMOO MX KonNuu.

5.4. MocTynusLias xanoba noanexuT pernctpaumm B CPoK He nosgHee paboyero gHs,
cnefyouwlero 3a AHEM NOCTYMNSIEHWS.

5.5. XKanoba, noctynuBlwas B opraH, NpegoCTaBnAsOWUN MyHUUUNANbHYO YCAyry,
MHOTMO(YHKLMOHANbHbLIN  LEHTP, ydpeauTentd  MHOroyHKUMOHANbHOroO  LeHTpa, B
opraHusauummn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbIWECTOAWMNA opraH (Npu €ero Hanuyuu), MOANEXUT PACCMOTPEHUID B Te4YeHue
natHaguatn paboumx OHen cO OHA ee perncTpauuu, a B crnyyae obxanoBaHus OTkasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHYO YCNyry, MHOroyHKUMOHaNbHOrO LeHTpa,
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opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepgepansbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asBuTens nubo B McnpasBneHuu OONYLLEHHbIX OnevaTtok U owmnbok
unu B criyqyae obxanoBaHuWs HapyLIEHUS YCTAHOBIEHHOrO CpoKa TakuX WCNpaBreHunh - B
TeyeHne NaTn pabodnx gHen co AHSA ee perncTpauumn.

5.6. Mo pesynbTatam pacCcMOTPEHUs >Kanobbl NPUHUMAETCSs OAHO W3 CreaylLmx
peLleHni;

1) xanoba yooBneTBopsAeTCH, B TOM yucne B pOpMe OTMEHbI MPUHATOrO peLUeHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OWMOOK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHUUMNANbHOM YCIryrn OOKYMEeHTaX, BO3BpaTa 3asiBUTESIH0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOPbIX HEe NpeayCMOTPEeHO HOpMaTMBHbLIMU NpaBoBbIMM akTamun Poccunckon depepaumu,
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

2) B yOOBNeTBOPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee [HA, cnegylowero 3a AHEM MNPUHATUS peLLeHUs, YKa3aHHOro B
HacTosILLEM MYHKTe, 3asiBUTEN0 B MUCbMEHHOW OopMe W N0 XeraHu 3adBuUTENs B
3MEKTPOHHOM (popMe HanpaBnAaeTca MOTUBUPOBAHHBIA OTBET O pe3yribTaTtax pacCMOTPEHUS
Xarnobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen yOoBNEeTBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTax pacCMOTPEHUS Xanobbl JaeTcs WHopMauus O OeUCTBUSX,
OCYLLIEeCTBMNSEMbIX OopraHom, npeaocTaBnALLNM MYHULMNANbHYO ycnyry,
MHOrO(OYHKLMOHANbHLIM LEHTPOM nnbo opraHusauuen, npegycMOTpeHHon 4actbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-93, B uenax HesamennuTenbHOro yCTpaHeHus
BbISIBIEHHbIX HapyLWeHWn Npu OKasaHUM MyHULMNanbHOW YCIYrn, a Takke MNPUHOCATCS
M3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M ykasblBaeTCs MHGOPMauMs O OarbHEWMLwmnX
OENCTBUSX, KOTopble HeobXxoOMMO COBEPLWNTb 3adABUTENIO B LENSX  MNonyyvyeHus
MYHULIMNANbHON YCNYru.

5.8. B cnyyae npusHaHua Xanobbl He noanexaiwlen yaooBreTBOPEHU0 B OTBETe
3aaBUTEN0 O pesynbTaTax pPacCMOTPeEHUs Kanobbl JalTca  apryMeHTUpOBaHHbIE
PasbsACHEHUST O TMPUYUHAX MPUHATONO peLlleHnd, a Takke uHpopmaums o nopsake
06XXanoBaHUs NPUHATOrO pPeLUEeHNS.

5.9. B cny4ae ycTaHOBMEHUs B Xo4€e WK NO pes3yrbTaTaM pacCMOTPEHUS Kanobbl
NpuU3HaKoB coCcTaBa  agMUHUCTPATUBHOIMO  MpaBOHApPYLWEHUss WU NPecTynfneHns
AOJDKHOCTHOE NnUo, paboTHUK, HageneHHble MOMIHOMOYMSMW MO PacCCMOTPEHUID Xanob,
He3amennuMTeNbHO HanpaBnslT MMeLMeca MaTepuanbl B OpraHbl NPOKypaTypbl.
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MpunoxeHne Ne 1

K ADMUHUCTPATUBHOMY pernameHTy

NpeaoCTaBNeHNA MyHULMNANbHOW

yCcnyru no Bblgaye cnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBnAOWEro MyHUUMNANbHYH YCryry)

CMNPABKA

CeegeHus 00 3J1eKTPOHHOM MOANUCH

HomxkHocTHoe nuuyo (PNO)

(moanmch YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2

K ADMUHUCTPATUBHOMY pernameHTy

npeaocTaBNeHNa MyHULMNANbHOM

yCcnyru no Bblgaye cnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBnAOWEro MyHUUMNANbHYH YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
06 oTkase B NpefoCcTaBneHnn MyHULMNanbLHOW YCnyru
no Bblgaye crpasKku (BbIMUCKN)
oT Ne

PaccmotpeB Bauwe 3aasneHve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNOSTHOMOY€EHHbIM opraHom
NPUHATO pelleHne o6 oTkase B Bblgade

crnpaBku (BbIMUCKN) MO CrieayroLemMy OCHOBAHUIO:
HononHuTtenbHasa nHopmMaums:

CeegeHus 00 3J1EKTPOHHOM MOANUCH

HomxHocTHoe nuuyo (PNO)

(nognuch YyNonHOMOYEHHOIO
LOIHKHOCTHOTO NnLia opraHa)
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MpunoxeHne Ne 3

K ADMUHUCTPATUBHOMY pernameHTy

npeaocTaBNeHNa MyHULMNANbHOM

yCcnyru no Bblgaye cnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBMsAOLLEro MyHULMNANbHY YCIyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHNE
00 oTKkase B npMeme LOKYMEHTOB, HEOBXo4MMbIX ANSA NpefoCTaBnNeHus
MYHULUMNANbHOW YCryru no Bblgaye cnpaBky (BbIMUCKN)
oT Ne

PaccmotpeB Bauwe 3aaBneHve ot Ne n
npunaraemble K Hemy OOKYMEHTHI, YNOMHOMOY€EHHbIM opraHom
NPUHATO pelleHne o6 oTKase B npueme
AOKYMEHTOB, HeoOXoAuMbIX Onsi NpegoCTaBfeHUst MyHMUMNanbHOW yCcryrn no Bblgadve
crnpaBku (BbIMMCKX) NO Crie4yoLWmMM OCHOBaHUSIM:

1.
2.

PasbsicHeHne npuymH oTKa3sa:

HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe NOBTOPHO 06pPaTUTLCS B YMNOSITHOMOYEHHbIA OpraH C 3asBfeHWeM O
npenocTaBnNeHMM YCryrn nocne yCTpaHeHUs ykasaHHbIX HapyLLUEHUNA.

[aHHbIN 0TKa3 MoXeT ObITb 0BXanoBaH B AocyaebHOM nopsgke nyTeM HanpaBneHus
Xanobbl B yNONMHOMOYEHHbI OpraH, a Takke B cyaedbHoM nopsiake.

Caenenusi 00 3J1eKTPOHHOM MOANIKMCH

HormkHocTHoe nuuyo (PNO)

(mognuchb ynormHOMOYEHHOTO
AOIMKHOCTHOrO NnLa opraHa)
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MpunoxeHne Ne 4

K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bbigaye cnpaBku (BbIMUCKN)

dopma

B
(HanmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(bamunus, nms, oT4ecTBO, NACNOPTHbIE
AaHHble, PErMcTpauuio No MecTy XUTENbCTBA,
aZipec 3ANeKTPOHHOM MOYThI, TenedoH)

3AABJIEHNE
0 Bblgaye cnpaBku (BbIMMUCKN)

Mpowy Bac BblaaTb cnpasky (BbINUCKY)

(ykasaTb BUA cnpaBku)

K 3asBneHuto npunararTca:

PesynbTaT npegocTaBneHms MyHULMNanbHOM yCryri, NpoLly NpeaoCTaBUTb:

I:[B NU4YHbIM  KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMNANbHBIX yCRyr
Pecnybnuku TaTapcras;

I:IB MHOrOOYHKLMOHANbHOM LEHTpe MpedocTaBreHns rocyfapCTBEHHbIX WU
MyHUUMNanbHbIX yenyr Pecnybnvku TaTtapcra;

D B OpeaHe.

(pata) (noanuceb) (©.1.0.)
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MpunoxeHne Ne 5

K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bbigaye crnpaBku (BbIMUCKN)

PykosoauTtento
McnonHUTEenbHOro kommteTa

oT:

3AABIIEHNE
06 ncnpasneHnn TEXHNYECKON OLLIMBKN

Coobuwato 06 owwnbke, OOMYLWEHHON NPU OKa3aHUM MyHUUMNANbLHOW YCNyrn no
Bblga4ve crnpaBku (BbIMUCKN).

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpolwy ucnpaBuTb OOMNYLUEHHYD TEXHUYECKYIO OLUMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaToOM MyHUUUNANbHOW YCyr.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHnss o006 OTKNOHEeHUM 3adaBfeHus o6 uncnpasreHun
TEXHUYECKON OLIMOKM NpOoLLY HanpaBuUTb Takoe peLleHue:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONUM Ha OymMaHOM HOCUTENe MOYTOBbLIM OTMPaBfiEHWEM MO

apgpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs], BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEeN
NMYHOCTU W NPEeACTaBMsieMOMY MHOK LY, a Takke BHECEHHble MHOK HMXKe, LOCTOBEPHbI.
J[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUMOXEHHblE K 3asiBNEHWIO, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbIM 3aKoHoAATeNbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asBeHNs 3T JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

( )
(mata) (mnoanuce) (®.1.0.)




