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IMMOCTAHOBJIEHUE KAPAP

08 uroast 2022 r. Ne §

OO0 yTBepIeHHH AJIMHHHCTPATHBHOIO PerJaMeHTa MpeJoCTABIeHHIO
MYHHUHNAJIBLHON YCJIYTH 110 Bbl/1a4ye CIIPABKH (BbINHCKH)

B coorsercTBuu ¢ MeaepanbHbM 3aKk0HOM OT 6 okTs6pst 2003 roga Nel131-d3 «O6
OOLIMX MPUHLMITAX OPraHU3allMi MECTHOTO camoymnpasiieHus B Poccuiickoit ®enepamuny,
®ezepanbibiv  3akoHoM oT 27 wmroas 2010 roga Ne 210-03 «O6 opraHm3anuu
MPEIOCTABICHUSI TOCYAaPCTBEHHBIX M MYHHUMIAIBHBIX YCIYr», PYKOBOJCTBYSChH
YcraBoM  MyHuuMnaibHoro — oOpazoBanus — «JlyObs3ckoe  celbckoe  IMOCEIeHHe
Boicokoropckoro myHuimnanbHoro paiiona Pecriy6nuku Tatapctan», VICIOMHATENIBHBIIH
koMuTeT [lyOBA3CKOrO cebekoro rnocesnenus BrICOKOropeKoro MyHHIMIAIBLHOTO paifoHa
Pecnyonnku Tarapcran IOCTAHOBJISIET:

. ¥YTBepauTh npunaraemblii AJIMHHUCTPATHBHBIH periaMeHT MpeJloCTaBIeHHs
MYHULMIQJIBHOW  YCJIIyTM 110  BblJaye  CIpPaBKM  (BBIMMCKM) HA  TEPPUTOPHH
MyHHUIMIIAIBHOTO oOpasoBanus «/lyObsa3ckoe cenbckoe moceneHHe Bricokoropckoro
MYHULMIIAJIBHOTO paiioHay.

2. IlpusHaTh yTpaTUBIINM CHITY:

[Tocranosnenue Mcnonuurensnoro komurera JlyObsi3cKOro CeIbCKOrO MOCENEHHS
Beicokoropckoro mynuuunaabHoro paiiona ot 16.03.2021 Ne 7 «O6 yrBepkaeHHH
AJIMMHUCTPATHBHOIO PErjlaMeHTa IMpeI0CTaBICHUs] MYHHIMIIATBHOM YCIyTH MO BbIaye
CIIpaBKM (BBINMCKM) HA TEPPUTOPUM MYHMLHUNAIBHOrO o0OpasoBaHus JIyOBA3CKOro
CEJICKOTrO MocesieHHs BpICOKOropckoro MyHULIMNATBHOTO paiioHay;

3. Ony6aukoBarh (06HAPO10BATH) HACTOSIIEE MOCTAHOBJIEHHE MYTEM pa3MelLleHHs
Ha MH(OPMALMOHHOM CTeH/Ie, HAXOJSIIEMCS B 3JaHMM MCIIONHMTENLHOrO KOMMTETa
JlyObsi3ckoro  cenbckoro rocesieHusi  BbICOKOMOPCKOro  MyHHMUHMMAJIBLHOTO — paiioHa
Pecniybnukn  Tarapcran, pacrionoxkensoro o azapecy: Pecny6nuka Tarapcran,
Bricokoropckuit MyHuumMnanbHblil paiioH, ¢.Jlyossa3el, yi.Jlenuna, 1.28, Ha opuLHaTEHOM
nmopraae  npaBoBoii  uHpopmaumu  PecriyOnumkum  Tarapcran 1o Be6G-aapecy:
http://pravo.tatarstan.ru, Ha oduuManbHOM caiiTe BBICOKOrOPCKOro MyHHIMIAIBHOTO
paiiona no BeO-aapecy: http://vysokaya-gora.tatarstan.ru. B paszese ceJibCKUe MoCeIeHH .

4. TlocraHOBJeHHE BCTyNaer B CI/LJ])L nocsie  0(ULMAIBHOrO  OIyOIMKOBaHHs
(oGHapomoBaHus ). R \\

5. KoHTpoJib 3a UCroIHEHHEM pramomuero HOCJTQ.HOBJICHI/ISI OCTaBJISIIO 32 COOOM.

PykoBoauresnb McrnosHUTE IBHOTO KQMQHTeTa P.IIL.I"anuynnux




YT1BepxKIeH

IIOCTAaHOBJIEHUEM HMCIIOJHUTEIBHOTO
komuteTa JlyObsa3cKOro CebCcKoro
noceneHus: Beicokoropckoro
MYHULUIIAJIBHOTO PailoHa
PecnyOonmuku TaTapcran

ot 08.07.2022 1. Ne 5

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeIoCcTABJIEHUS MYHUIMIIAJIbHOM YCJIYTH M0 BblIaYe CIPABKH (BbINMCKH)

1. O01mue moJ10KeHus
1.1. TIlpeamer peryaupoBaHHs aIMHHUCTPATHUBHOTO PETriIAMEHTA

Hacrosimuii amMUHUCTPATUBHBIN pErNIaMEeHT MPEJAO0CTaBICHUS MYHHUIIUIAIbHON
yCIyTH (Janee — aIMUHUCTPATUBHBIA PETJIaMEHT) YCTaHABIMBAET CTAHAAPT U MOPSIOK
MIPEIOCTABIICHUS MYHHUITUTIATHHOW YCIYTH IO BbIJaue CHpaBKU (BBIMHCKH) (Ianee —
MyHULIMTATbHAs YCIIyTa).

1.2. Kareropum 3asiBureJiei

1.2.1. JlumamMu, MMEIOIIMMHU MPAaBO HA MOJYYEHUE MYHUIMNAIBHOW YCIYyTH,
SBJISIFOTCST (PU3UYECKUE JIUIIA (Jlaee — 3asiBUTEINbD ).

1.2.2. C 3asgBieHWeM BIpaBe OOPATUTHCS TPEICTABUTENb  3asBUTES,
JNEUCTBYIOIIMN Ha OCHOBAHUM JOKYMEHTA, YAOCTOBEPSIOIIETO €ro MOJHOMOYMS (Haiee
— TIPEICTaBUTEIb 3asIBUTETIS).

1.3. Ilopsinok MH(POPMUPOBAHUS O MPEIOCTABJICHNH MYHUIMIIAJIbHON YCIIYT'H

1.3.1. Wndopmanuss o mnopsake MpeAoCTaBICHUS MYHUIUNAIBHOU YCIyru
pa3Menaercs:

1) Ha WHPOPMAIMOHHBIX CTCHAAX, COJACPIKAIIUX BHU3YAJTbHYIO W TEKCTOBYIO
nHQOpMaANMI0O O MYHHIMNAIBHOW yCIyre, pPACHOJIOKEHHBIX B  IOMEIICHUAX
MHOTO(DYHKITMOHANBHBIX ~ ICHTPOB  MPEIOCTABICHUS rOCYJapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha oduIManbHOM caiTe MYHUIMIIAIBLHOTO paiioHa B HWH()OPMAIMOHHO-
TenekoMMyHuKannoHHo cetn «MuTepHe™ (https://vysokaya-gora.tatarstan.ru);

3) na Iloprame rocymapCTBEHHBIX W MYHHIMNAIBHBIX ycayr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (naiee — PecryOnukaHckuii mopran);

4) na Equnom nopraine rocyJapCTBEHHBIX U MYHHUIMIAIBHBIX YCIYyT (PYHKIIHIT)
(https:// www.gosuslugi.ru) (manee — Exunbiii mopTain);

5) B rocynapcTBeHHOU MH(pOpMaIMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHULIMOANBHBIX yeayr Pecnyonuku Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
roCcyJapCTBEHHBIX U MYHULIUNIAJIbHBIX YCIIYT).

1.3.2. KoHcynbTUpOoBaHME IO BONPOCAM NPEAOCTABICHUS MYHUIMIIAIBHON
YCIIYTH OCYUIECTBIISETCS:



1) B MHOrOQYHKIIMOHANBHBIX ILIEHTPaX MPEJOCTABICHUS TOCYJApPCTBEHHBIX U
MYHHIMIATBHBIX YCIYT MPH YCTHOM OOpaIlieHU! - TUYHO WM 110 Tenedony;

2) B uHTepakTUBHOM (hopme PecryOinkanckoro noprania;

3) B JlyOBsI3cKOM CEIbCKOM IMOCEICHUU BBICOKOrOpCKOro MYHMIIMIAIBHOTO
paiiona (nanee — Opran):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TenedoHy;

IpU MMCbMEHHOM (B TOM 4HCIe B (hopMe IEeKTPOHHOTO JOKyMEHTa) oOpalieHun
— Ha OyMa)KHOM HOCHUTEJIE TI0 MOYTE, B JIEKTPOHHOU (DopMe 1O 2IIEKTPOHHOM MouTe.

1.3.3. Undopmarus na Equnom noprane, PecnyOnukanckom mopraie o Mmopsiike
U CpOKax MpEJOCTaBICHUS MYHHULMNAIbHOW YCIyIM HAa OCHOBAaHHHM CBEICHUMU,
comepxammxcsi B PeecTpe rocygapCTBEHHBIX W MYHUUMIAIBHBIX  YCHYT,
MIPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Joctyn Kk uHbpopManuu 0 CpoKax U MOPSAKE MPEIOCTABICHUS MYHULMIIAIbHON
YCIIYTH OCYIIECTBIISIETCS O€3 BBINOJHEHUS 3asBUTENEM KaKUX-IHM00 TpeOOBaHUM, B TOM
yycie 0e3 HUCIMOJIb30BaHUS NPOrPAMMHOTO OOECHEYeHHs, YCTAHOBKAa KOTOPOTO Ha
TEXHUUYECKHE CPEICTBA 3asABUTENA TPEOYeT 3aKIIOUYEHMSI JIMLEH3MOHHOTO WM MHOIO
COTJIALLICHUS C npaBoobJiagaTeseM IPOrpaMMHOI0 oOecrieueHus,
MPEyCMaTPUBAIOIIETO B3UMAHUE IJIAThl, PETUCTPALUIO WIIM aBTOPU3ALIUIO 3aIBUTEIS
WJIY TIPEJOCTABIICHUE UM MEPCOHAJIBHBIX JAHHBIX.

1.3.4. Ilpu oOpaiieHnu 3asBUTENS JIMYHO WIA TO TeaehOHY B COOTBETCTBUU C
MOCTYMUBIINM OOpaIieHueM MpeaoCTaBIsIeTCs HH(DOpMaIU:

1) o Mecre HaxOXIEHUS MHOTO(PYHKIMOHAIBLHOTO IIEHTPA IPEIOCTABICHUS
roCyJapCTBEHHbIX M MYHULMNAIbHBIX Yyciyr, Oprana (azapec, rpa@uk padoThl,
CIIPaBOYHBIE TENEPOHBI);

2) O TOpSJKE MPEAOCTABICHHUS MYHUIUIAIBLHOW YCIYTH, O CIIOCO0aX U CPOKax
MOJauM 3asBJICHUI;

3) 0 KaTeropusx rpaxkJiaH, KOTOPBIM MPEAOCTABIISICTCS MyHHUIIUTIAIBHAS YCITyTa;
O HOPMAaTHBHBIX TMPABOBBIX AaKTaX, PErYyJUPYIOMKUX BOIMPOCH MPEIOCTABICHUS
MYHUIUIIATBHON YCIIYTH;

4) o mepedHe JOKYMEHTOB, HEOOXOJMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
MPEJOCTABICHUM MYHHULMNAIBHOM YCIYyTH, O CpOKax NpUEMa U PErucTpaluu
3asIBJICHUS;

5) o xoje npeaoCTaBICHNs MYHUIIUTIAIBHOW YCITYTH;

6) o Mecre pa3merieHUS Ha OQHUIMATBLHOM caiiTe MH(OPMAIMU 10 BOMPOCAM
MPEAO0CTABICHUS] MyHUIIUNIATBHOU YCIYTH;

7) o mopsake oOKaloOBaHUS ICHCTBUN MM OE3ACHCTBHUS JTOJDKHOCTHBIX JIHIY
Oprana.

[lo nucbmMeHHOMY oOOpaiieHuio coTpyaHuku OpraHa, OTBETCTBEHHOIO 3a
NpEeNIOCTaBICHUEe MYHUIUIIAIBHON YCIyrd, MoJpoOHO B MNHUCBMEHHOM (Qopme
Pa3bACHSIOT 3asBUTENIO TMOPSJAOK MPEJAOCTABICHUS MYHUIUINAIBHON YCIyrd U
BOIIPOCHI, YKa3aHHbIE B HACTOSAIIEM MYHKTE aJMHUHHCTPATUBHOIO DPETJaMEHTa, U B
TeYeHHe TpexX paboumx AHEW CO JIHS PEerucTpaluu OOpaIleHHs] HAlpaBisIOT OTBET
3agBuTeNnto. OTBETHl NaloTcad Ha si3blke oOpaiieHusa. B ciiydae HEBO3MOXHOCTU JaTh
OTBET Ha SI3bIKE OOpAIIeHMsI HCIOJIB3YIOTCA TOCYNapCTBEHHbIC S3bIKM PecmyOnuku
Tarapcran.



1.3.5. Nudopmarus 1o BompocaMm MPEIOCTABICHUS MYHHUITUTIAIBLHOW YCIYTH
pasMemiaercss Ha O(UIMATBPHOM  CalTe MYHUIMOAIBHOIO pailoHa U Ha
nH(OpMaAMOHHBIX cTeHaax OpraHa B MOMEIIEHUIX ISl pa0OThI C 3asIBUTEIISIMH.

Nudopmanus Ha rocymapcTBEHHbIX  si3blkax  PecmyOmuku — Tartapcraw,
pa3Meliaemass Ha HMHQOPMAIMOHHBIX CTEHJaX M Ha OQUIMAIBLHOM  cailTe
MYHUIIMNIATBHOTO  pailoHa B MHGOPMAIMOHHO-TEIIEKOMMYHUKAIIUOHHON  CETH
«HTEpHeT», BKJIIOYAET CBEACHUS O MYHHUIMIAIBLHON yCIIyre, COJAEp X alluecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO pPETJIAMEHTA,
UH(GOPMALIMIO O MECTe HaxOXXICHHS, CIPABOYHBIX TeJIePOHAX, BpPEeMEHHU pPabOTHI
Oprana, o rpaduke nprueMa 3asBJICHUN HA TIPEIOCTABICHUE MyHUIIUNAIBHON YCIyTH.

1.4. HopmaTuBHBIC IPAaBOBBIE AKTHI, PEryJIUPYIOLIHE NIPEI0CTABICHUE
MYHULIHMIIAJIbHON YCJIYI'H

1.4.1. IlepeyeHb  HOPMATHBHBIX  IIPABOBBIX  aKTOB,  PETYJHPYIOIIMUX
IPEIOCTABICHUE MYHHUIMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMATHUBHBIX
IIPABOBBIX AKTOB M HMCTOYHUKOB UX O(PHUIMAIBHOIO ONYyOJUMKOBaHHWA), pa3MEIIEH Ha
Enunom mnoprane, B PeecTpe rocylapCTBEHHBIX M MYHHULIMINAIBHBIX YCIyT, Ha
ouIaIEHOM caire MYHHULMIIAJIBHOTO paiioHa B MH(}OPMALIMOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTn « THTEepHETY.

1.4.2. Texct agMUHUCTPATUBHOIO perjlaMeHTa B JACHCTBYIOUIEH peaaKINu
MOJJIEKUT pa3MenieHnto Ha EaumHom mnoprane, B Peectpe rocygapCTBEHHBIX U
MYHULUIAIBHBIX YCIYr, Ha OQUIMAIBHOM CalT€ MYHULHUIAIBHOIO paiioHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHeT».

1.5. TepmuHbI, HCNOJIb3yeMble B A/IMUHUCTPATUBHOM perjiaMeHTe, U UX
onpeaeJIeHUst

1.5.1. B agMUHUCTPaTUBHOM PETJIAMEHTE UCIIOJIb3YOTCS CIAEAYIOIINE TEPMHUHBI U
ONPEJEIICHHUS:

ylnajeHHoe pabodyee MECTO MHOTO(YHKIHOHAJIBHOTO LIEHTpa MPEAOCTaBICHHUS
rOCy/IapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYr — TEPPUTOPHAIBHO 000CO0JICHHOE
CTPYKTYpHOE noApa3aeacHue (oduc) MHOTO()YHKIIHOHATIEHOTO LEHTpa
MIPEAOCTABIIEHUS TOCYJaPCTBEHHBIX U MyHUIIMIIAIBHBIX YCIIYT, CO34aHHOE B TOPOJCKOM
(celbcKOM) TOCENEHWHM MYHHULMIIAIBHOTO palloHa WIM B TOPOJACKOM OKpyre
PecniyOnuku Tatapctan B cOOTBETCTBUM C MyHKTOM 34 IlpaBun opranuzanuu
JEeSTENbHOCT MHOTO(YHKI[MOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYAapPCTBEHHBIX U
MYHUIMTNIAIBHBIX YCIIYT, YTBEPKJIEHHBIX NTocTaHoBNeHUueM [IpaBurenscTBa Poccuiickoi
®deneparuu ot 22 nexadps 2012 r. Ne 1376 «O6 yrBepxkaeHuun [IpaBun opranuzanuu
JEeSTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYJaPCTBEHHBIX U
MYHUITUTIATBHBIX YCITyT»;

TEXHUYECKas omunOKka - omuOKka (OmMCKa, OMedaTka, TIpaMMaTHuecKas WM
apudpmeTndeckas omuoOka b0 TomoOHas ommOKa), JOMyIIEHHAs OpPraHoM,
MPEAOCTABISIOIMM MYHHUIMNAIBHYIO YCIyTy, W MpUBeIIass K HECOOTBETCTBHUIO
CBEJICHUI1, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MyHULIMIIATBLHON YCIyTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAHUHM KOTOPBIX BHOCUJIMCH CBEACHUS;



Enunas cucrema wuaeHTHGUKAMU W ayTeHTU(UKAMU B HHPPACTPYKTYpE,
oOecreunBaroIen MH(OPMALIMOHHO-TEXHOJIOTUYECKOE B3aMMO/IEICTBHE
MH(GOPMAITMOHHBIX CHCTEM, UCIOJIb3YEMbIX NJIsi MPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIIMNAIBHBIX YCIyTr B 3JeKTpoHHOU (opme (mamee — ECHUA) — denepanbHas
rocyJapcTBeHHas HH(GOPMAIIMOHHAS CHCTeMa, 00eCIeUrBalolas CaHKIIMOHUPOBAHHbIN
JOCTYI YYaCTHUKOB MH(OPMAITMOHHOTO B3aUMOJICHCTBUS B CUCTEME UICHTU(UKAIIIU U
ayTeHTUQUKaMM K  HUHQOpMaAlMU,  CcOJepXKalledcs B TOCYAapCTBEHHBIX
UH(OPMAITMOHHBIX CUCTEMaX U MHBIX HHPOPMALIMOHHBIX CUCTEMAX;

M®I] - I'ocynapcTBeHHOE OOKETHOE yupexkaeHue «MHOropyHKIMOHATbHBIN
LEHTP MPEIOCTABICHUSI TOCYJAPCTBEHHBIX U MYHHIMIIAIBHBIX YCIyr B PecmyOunuke
TaTapcTan»;

AUC  MO®IL] -  Apromatu3upoBaHHass  MH(GOPMAIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIbHBIX LEHTPOB MPEI0CTABICHUS roCyJapCTBEHHBIX U
MyHUIMNAIBHBIX yciyr PecyOnuku TaTapcras.

1.5.2. B anxMHUHUCTPAaTUBHOM pErJIaMEHTE MO 3aABJICHUEM O IPEIOCTABICHUU
MYHUIIUTIATBHOM YCIyTU (Z1ajiee - 3asBJICHUE) MMOHUMAETCS 3allpoc O MPEIOCTaBICHUU
MYHULIMOAIbHON YCIYTW, TMOJAaHHBIA B COOTBETCTBUHU C IIYHKTOM 3 CTarbu 2
®denepanpHoro 3akoHa oT 27 wmroas 2010 roma Ne 210-®3 «O06 opraHu3anuu
MPEIOCTABIICHUS TOCYITAPCTBEHHBIX M MYHUITUTIATBHBIX YCIyr» (nanee — denepanbHbIi
3akoH Ne 210-D3).

2. Cranaapr npeaocTraBjieHUsi MyHUIUNAJIBHON YCJIYTH

2.1. HauMeHoBaHrEe MyHUIIMNIATBHOM yCIIyTrH: Bblaua cripaBKu (BBITHUCKH).

2.2. HaumeHOBaHWE WCIIOJIHUTEIBLHO-PACTIOPSAUTEIIBHOTO OpraHa MECTHOTO
CaMOYIIPABJICHUS, HENOCPEJICTBEHHO MPEIOCTABISIONIEr0 MYHUUUIAIBHYIO YCIYTY:
JlyOBsizckoe cenbCcKOoe TOoceleHne BBICOKOrOpcKoro MyHUIMIAIBHOTO —paiioHa
Pecny6muku Tatapcras.

2.3. Onucanue pe3yabTaTa NPeAOCTABICHUS] MYHHIMIAJIbHOMN yCJIyTH

2.3.1. Pe3ynpTaTOM MpEeIOCTaBICHUS MyHUIIMITAILHOM YCIIYTH SIBISETCS:

1) cnpaBka (Bbinucka) (mpuokeHrue Ne 1 K HACTOSIIEMY aJIMUHUCTPATHBHOMY
periamMeHTy);

2) pemieHue 00 OTKaze B TNPEAOCTABICHHUM MYHHIUTAILHOW  YCIYTH
(mpunoxenue Ne 2 K HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemieare 00 OTKase B IMpUEeME JIOKYMEHTOB, HEOOXOJMMBIX  JIJIst
MPEAOCTaBICHUS MYHUIMOAIbHOW yciayru (mpuioxenue Ne 3 kK HacTosemy
aJIMMHHUCTPaTUBHOMY PEIJIAMEHTY).

2.3.2. Pe3ynpTaT MNpeAoCTaBICHHUs MYHHULIMNAIBHOM YCIyTH HaIpaBlIseTCs
3asgBUTEN0 B (GopMe DIEKTPOHHOTO JOKYMEHTa, TMOJIHCAHHOTO YCHUJICHHON
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOMN MOAMUCHIO YIIOJTHOMOYEHHOTO JOHKHOCTHOTO JIUIA
Oprana (mubo Opeana), B cooTBeTcTBUM ¢ DenepanbHbIM 3aKOHOM OT 6 ampeinsa 2011
rogia Ne 63-®3 «O06 snexkTpoHHOM moanuck» (nanee — eaepanbHblil 3akoH Ne 63-D3) B
IU4YHBbIN KabuHeT Enmnoro moptana. B cmyuae HampaBiieHus 3asiBJICHHS TOCPEICTBOM



PecryOnmkanckoro mopTana pe3ysibTaT MPEIOCTaBICHUS MYHUIMITAIBHON YCIYTH
HaIpaBJISIETCs TaK YK€ B JIMYHBIN KaOuHeT PecryOimkaHckoro moprara.

2.3.3. Tlo BbeIOOpY 3asgBUTENS pe3yibTaT TMPEJOCTABICHUS MYHHIIMITATHLHON
yciyru Beijaercs B Oprane win B MOI[ B dopme sk3emiuisipa 37€KTPOHHOTO
JOKYMEHTa, pacleyaTaHHOTO Ha OyMa)KHOM HOCHTENe, 3aBEpEHHOr0 TIeYaThi0 |
MOJNMUCHI0 COOTBETCTBEHHO YIIOJIHOMOYEHHOTO JOJDKHOCTHOTO Jjuia OpraHa wuim
paboTHuka MOLI.

2.3.4. 3asBUTENH BIPABE MOJYYUTh PE3yJbTAT MPEIOCTABICHUS MYHUIIUTIAIBHON
yciIyrd B (opMe DJIEKTPOHHOTO JOKYMEHTAa B TEUCHHE CpOKa JCHCTBHUS pe3yJsbTara
MIPEIOCTABICHUS MYHUITUTIATLHOMN YCIYTH.

2.4. Cpok npeaocraBjieHUs] MYHHIUTAJbHON YCJIYTd, B TOM YHCJIE C Y4eTOM
HEe00X0AUMOCTH 00pallleHUs] B OPraHU3AlUN, YYACTBYOIIHME B MIPEI0CTABJICHUN
MYHHUIUIAIbHON YCJIYTH, CPOK NIPUOCTAHOBJICHUS MPEI0CTABJICHUS
MYHHMIUINIAJIBHOMN YCJIYTH B CJIy4ae, eCJIiM BO3MOKHOCTH IIPUOCTAHOBJICHUSI
NMpeaycMOTPeHAa 3aK0HOoAaTeabCTBOM Poccuiickoit Menepanuu, CPOK BbLIAYN
(HanmpaBJieHMs1) JOKYMEHTOB, SIBJSIIOIIUXCS Pe3yJbTATOM NPeA0CTABJIEHMS
MYHULIMNAJIBbHOU YCJIYTH

2.4.1. MyaununanabHas ycayra mpe0CTaBIsieTCsa B TEUEHHE TpeX pabodumnx JHEH.

2.4.2. TlpuocTaHOBJIEHHE CpOKa MPEIOCTABICHUS MYHUIIUNAIBLHON YCIyTH HE
PETyCMOTPEHO.

2.4.3. HampaBneHue AOKYMEHTA, SBISIOLIETOCS PE3yJbTaTOM MPENOCTABICHUS
MYHHUIIMTIATBHOW  ycoyrm B (opMe  DIEKTPOHHOTO  JOKYMEHTa, 3asBHUTEIIO
OCYIIECTBIISICTCS B JIeHb O(QOPMIICHHS W PETHCTpAIlMM pe3yibTaTa MPEJOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

2.5. UcuepnbIBaOIuii nepedyeHb JOKYMEHTOB, HEO0XOAUMMBbIX B COOTBETCTBUM C
3aKOHOAATEJbHBbIMH UJIU HHBIMM HOPMATHBHBIMHU NMPABOBbIMHA AKTAMMU JIJISI
MPEA0CTABJICHUS] MYHULMIIAJIBLHOU YCJIYIH, 2 TAKKE YCJIYT, KOTOpPbIe SBJISIOTCS
HEO0X0AMMBbIMU H 00513aTeJIbHBIMHU ISl IPEI0CTABJICHUS MYHUIMIIAJIbHBIX YCJIYT,
MO/JIEXKAIMX MPeICTABJICHHUIO 3asiBUTEJIeM, CIIOCOObI MX MOJIYy4YeHHs 3asiBUTEJIEM,
B TOM YHCJIE B 3JIEKTPOHHOU (popme, MOPSIOK X MPeACTABJICHUS

25.1. Jlng mnonyyeHus MYyHUUUIAIBHOM YCIYrdM 3asiBUTENb MPEICTaBISET
CJIeIyIOLIUE JOKYMEHTHI:

1) TOKYMEHT, YAOCTOBEPSIOMINMA JTUYHOCTh (HE TpeOyeTcsi B ciiydae oOpalieHus
nocpeacTBoM PecrnyOnukaHCKoOro moprana);

2) TOKYMEHT, YAOCTOBEPSIOIINIA MOTHOMOYMS TIPEICTABUTENIS 3asIBUTEIIS;

3) 3asBieHUE:

B (hopme mokymeHTa Ha OymMaxHOM HocuTene (mpuiokeHne Ne 4 k HacTOSIIEMY
aJIMUHHUCTPATUBHOMY PEIJIAMEHTY);

B DJIEKTPOHHOI (popme (3amoTHAETCs TOCPECTBOM BHECEHUSI COOTBETCTBYIOLINX
CBEICHMI B DJEKTPOHHYIO (OpMYy 3asBICHUS), TMOAMMCAHHOE B COOTBETCTBUH C
TpeOoBaHUSMU TMyHKTa 2.5.3 aJAMMHHUCTPATHBHOIO pErJaMeHTa, Npu oOpalieHuu
nocpeacTBoM Pecny0iarkaHCKOTO mopTana;



4) B ciywae, €CM JJIsl NMPEAOCTABIICHUS MYHUIIMITAJILHON YCIyTH HEOO0XO0aruMa
00pa0oTKa MEepCOHANBHBIX JAHHBIX JIUIA, HE SIBISIOLIETOCS 3asBUTENIEM, WM, €CIHU B
COOTBETCTBUM C (heaepaibHbIM 3aKOHOM OOpabOoTKa TaKMX MEPCOHANBHBIX JaHHBIX
MOJKET OCYIIECTBIISITHCS C COTJIACHSl YKa3aHHOTO JIUI[a, IPU OOpaIlleHUH 32 MOJTyYCHUEM
MYHULANIAIBHON YCIYTM 3asdBUTENb JIONOJHUTEIBHO MPEACTABISAET JIOKYMEHTHI,
NOATBEPKAAIOIINE TOJYYEHUE COTJacusi YKa3aHHOTO JIMLA WM €ro 3aKOHHOIO
IpecTaBUTeN Ha 00pabOTKY MEPCOHANBHBIX JTaHHBIX YKa3aHHOTO Jula. JlIOKyMEHTHI,
MOJITBEPKIAAIONIME TTOJYYSHUE COTrJacusi, MOTYT OBITh MPEACTABICHBI B TOM YHUCJE B
(dhopme IEKTPOHHOTO TOKYMEHTA,;

5) B ciywae, eciau OOS3aHHOCTh XpaHEHHs] AOMOBOM kHurm a0 31.12.2017
BO3JIarajach Ha COOCTBEHHUKOB JKWJIbIX IMOMENICHWH, 3asgBUTENIEM MPEICTaBIsAETCS
JIOMOBAsi KHUTA;

6) mpaBOYCTaHABIIMBAIOIINE JOKYMEHThHI Ha MHIAUBUIYAJbHBIN KHIION J10M (eciu
paBoO COOCTBEHHOCTH HE 3aperucTpupoBaHO B EQMHOM TrocyaapCTBEHHOM peecTpe
HEJIBUOKMMOCTH) — JIJIs1 BBIMMUCKU U3 TTOXO35IMCTBEHHON KHUTH.

2.5.2. 3asBlieHHE€ U TpUIIaTaeéMble JIOKYMEHTbI MOTYT OBITh MpEICTaBICHBI
(HampaBJIeHbI) 3asBUTENIEM OJHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) uepez M®I] Ha OyMakKHBIX HOCUTEISIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMUX TPEOOBAHUSAM ITyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpeactBoM PeciyOiarKkaHCKOro nopraiia B 3JIEKTPOHHOM (opMe;

3) B Opras JUYHO UITU TIOCPEJICTBOM MTOYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEIE.

3asgBreHUE M TpUIaraéMble JOKYMEHTBI, MpPHU HANpPaBICHUH IOCPEICTBOM
MOYTOBOM CBSA3M, 3aBEPSAIOTCS B YCTAHOBJIEHHOM MOPSJIKE.

2.5.3. 3asBieHHe TPU HAIMpPaBJICHUHU MOCPEACTBOM PecmyOivkaHCKOTO mopTana
ITOJIIMCHIBAETCS] IPOCTOM JIEKTPOHHOM MOATUCHIO 3asIBUTEIIS.

Jns monydeHus MPOCTOW BJIEKTPOHHOW TMOANMCH 3asBUTENIO0 HEOOXOIUMO
npoiitu npouenypy perucrpauuu (ayreHtudukanuu) B ECUA, a Takke MOATBEPIUTH
YYETHYIO 3aIUCh.

DNeKTpOHHBIE JOKYMEHTHI (IJIEKTPOHHBIE O0pa3bl JOKYMEHTOB), yKa3aHHbIC B
noAmyHKTax 2, 4-6 nyHkta 2.5.1 aJIMHUHHCTPAaTUBHOIO pEIVIAMEHTA, 3aBEPSIOTCS
YCWICHHOW KBTU(DHUIIMPOBAHHON MOJIMUCHIO JIUI], YIOJHOMOYEHHBIX Ha CO3/JaHHE U
MOANMCAaHNE TAKUX JOKYMEHTOB, B TOM YHCJIE HOTAPUYCaMHU.

DNeKTPOHHBIC JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOR), MIPUIaraeMblie K
3asIBJICHUIO, B TOM YHCJIE JIOBEPEHHOCTH, HANPaBISAIOTCS B Buje (aitioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee S0 MOaT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM 0O0BbEME NMPOYUTATh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI TOKYMEHTA.

2.5.4. 3anpemiaercs TpeOOBATh OT 3aABUTEIIS:

1) npencraBieHus: TOKYMEHTOB U MH(POPMALIMKM WM OCYIIECTBICHUS JEHCTBUM,
MPEJCTABICHUE WJIM OCYLIECTBICHUE KOTOPBIX HE MPEIYyCMOTPEHO HOPMATUBHBIMU
MPAaBOBbIMM  AKTaMH, PEryJHUPYIOIIUMU OTHOIIEHUS, BO3HUKAIOIIME B CBSI3U C
MPEJOCTaBICHUEM MYHUIUMIIAIBHON YCIYTH;

2) OCyNIECTBJICHHS JACUCTBUIN, B TOM YHUCJIE COTJIACOBAHWM, HEOOXOIMMBIX ISt
MOJTYYEHHUS] MYHUIMNAIBHOM YCIYTM M CBSI3aHHBIX C OOpalleHHeM B HHbBIC
rOCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O CaMOYINpPAaBIICHUs, OpraHu3aluu, 3a



WCKIIFOYCHHEM TIONYYCHHUS YCIAYyr W TIONY4YEHUsS JOKYMEHTOB U HMH(POPMAIINH,
MPEIOCTABIIEMBIX B PE3yJIbTaTe MPEAOCTABICHUS TaKUX YCIYT, BKJIIOYCHHBIX B
NepeyHu, YyKazaHHble B 4yactu | cratem 9 @PepepanbHoro 3axkoHa Ne 210-03
(HEOOXOIUMBIX U 00s3aTEIBHBIX YCIIYT);

3) mpencraBlieHHS JOKYMEHTOB U HWH(MOpMalMHM, OTCYTCTBHE H  (WUJIK)
HEJ0CTOBEPHOCTh KOTOPBHIX HE YKa3bIBAJIKUCH MPHU MEPBOHAYAILHOM OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS MYHUIUMNAIBHOW YCIyru, JuOO B
PEIOCTaBICHUU MYHHUIIUTIAIBHON YCIIYTH, 38 UCKIIOYEHUEM CIIEIYIOLIUX CIIy4aeB:

a) W3MCHEHHE TpeOOBAaHWI HOPMATHBHBIX TMPABOBBIX aAKTOB, KAaCAIOIIUXCS
MPEIOCTABIICHUSI MyHUIUITATIBHON YCIYTH, MOCJE MEePBOHAYAIBHON MOJay 3asBIICHUS
0 MPE0CTABICHUA MYHHUITUTIATLHON YCIYTH;

0) HaMM4re OMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHUIIUTIAIBHON YCIyTH U
JOKYMEHTaX, TMOJAHHBIX 3asgBUTENIEM IIOCJIe TEPBOHAYAIBHOTO OTKa3a B TMpUEME
JTIOKyMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUS MYHHUITUTIATBHOW YCIYTH, OO0 B
MIPEIOCTaBICHUN MYHHUITUIIATLHON YCIYTH M HE BKIFOUCHHBIX B TIPE/ICTABJICHHBIN paHee
KOMILJIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB MM U3MEHEHHE WH(OpMAIlUU MOCIIe
MIEPBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX ISl TIPEIOCTaBICHUS
MYHUITUTIATILHON YCIYTH, MO0 B MPEIOCTaBICHUN MYHUIIUTIAIBHON YCIIYTH;

I) BBISBIICHHE JOKYMEHTAJIbHO TOATBEPXKIAECHHOTrO (pakta (TIPU3HAKOB)
OIMUOOYHOTO WJIM TMPOTUBOINPABHOTO ACUCTBUS (0€3MEMCTBUS) MOJHKHOCTHOTO JUIA
Oprana, pabotHuka MOIL], npu nepBOHAYaIbLHOM OTKa3e B NpPHUEME JIOKYMEHTOB,
HEOOXOAMMBIX VIS PEAOCTABICHUS] MyHUITUTIATBHOW YCITYTH, JIMOO B TIPEIOCTABICHUN
MYHUITUTIATBHOW YCIYTH, O YeM B MHUCHMEGHHOM BWJIE 3a TOJIMUCHI0 PYKOBOJIUTEIS
Oprana mpu TEepBOHAYAIBHOM OTKa3e B TpPHUEME JTOKYMEHTOB, HEOOXOIWMBIX ISt
MPEIOCTABICHUS MYHUIIMIIAIBHON yCIyTH, YBEIOMIIACTCS 3asBUTENb, a TaKKe
MIPUHOCSITCS] U3BUHEHUS 3a JOCTABJICHHBIE HEYI00CTBA;

4) mnpenoctaBieHus Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB U WH(pOpMaINH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbI B COOTBETCTBUM C ITYHKTOM 7.2
yactu | cratbu 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAHECEHWE OTMETOK Ha TAaKUE JOKYMEHTHI JHOO0 MX H3BATHE SIBISETCS HEOOXOIUMBIM
YCJIIOBUEM TIPEIOCTABICHUS TOCYJAPCTBEHHOW WJIM MYHMIIMMAIBHOW YCIYTH, ¥ WHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (penepaibHbIMU 3aKOHAMHU.

2.6. UcuepnpiBaouii nepedyeHb JOKYMEHTOB, HE00OXOAMMBbIX B COOTBETCTBUM C
HOPMATHBHBIMHY NMPABOBLIMHM AKTAMM JIVISl IPEI0CTABJICHUS MYHUIIUTIAIbHOM
YCJIYTd, KOTOPbI€ HAXOASATCHA B PACHOPSKEHUN I'OCYIaPCTBEHHbBIX OPTraHOB,
OPraHoOB MECTHOI'0 CAMOYINPABJIECHUS U MOABEJIOMCTBEHHBIX I'OCYAAPCTBEHHbIM
OpPraHaM WJIM OPraHaM MeCTHOI'0 CaMOYNpPABJICHHUSI OPraHU3aUMH U KOTOPbIEe
3asiBUTEJIb BIIPaBe NPeICTABUTh, 2 TAKKE CIIOCO0bI UX MOJIYyYCHUS 3asABUTEISIMU, B
TOM YHCJIe B JJIEKTPOHHOU (popMe, MOPAAOK HX MPEACTABICHUS;
roCy1apCcTBEHHbIN OPraH, OPraH MeCTHOI0 CAMOYNPaBJIEHHS JIM00 OpraHu3anus, B
pacnopsizkeHud KOTOPbIX HAXOAATCH JaHHbIE JOKYMEHTbI

2.6.1. ITonyyarotcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOJICHCTBUSL:



1) Bemmucka w3 EauHOro TOCYIapcTBEHHOIO peecTpa HEABHKHMOCTH —
denepanpHas cayk0a TOCy1apCTBEHHON PETUCTPAIH, KaaacTpa u KapTtorpadum;

2) CBeJEHHUs O ACHCTBYIOIIEM IMacropre rpakaanuHa Poccuiickoit deneparyn —
MB/I Poccuu;

3) cBeleHHs O HOTapHAIbLHOW JOBEpeHHOCTH — DesepanbHas HOTapHalIbHAsS
najnara.

2.6.2. 3agBuTenp BIIpaBe MPEIOCTABUTh JIOKYMEHTHI (CBEICHMS), YKa3aHHBIC B
noAnyHkTe 1 myHkTta 2.6.1 aAMUHHUCTPATUBHOTO perjiamMeHTa, B (opMe 3JICKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCUJIECHHOW KBaIU(UIMPOBAHHON MOJMUCHIO  JIMII,
YIIOJJHOMOYEHHBIX Ha CO3JaHWE€ W TOAIMCAHWE TaKUX JOKYMEHTOB, IPU MOJA4e
3asIBJICHUS.

2.6.3. HenpexacraBneHue (HECBOEBPEMEHHOE NPEACTABICHUE) YKa3aHHBIMU B
myHKTe 2.6.1 aIMMHUCTPATUBHOIO pErJaMEHTa OPraHaMu TOCYAAapCTBEHHOW BIIACTH,
OpraHaMM MECTHOTO CaMOYIPAaBJICHUS, OPTaHU3AUUSIMUA JOKYMEHTOB U CBEICHHI HE
MOJKET SIBIIATHCS OCHOBAHUEM JIJIs1 OTKAa3a B MPEIOCTABICHUN MYHUILIMIIAIBHON YCIIYTH.

2.6.4. JlomkHocTHOE JUI0O W (Wiau) paOOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aJIMUHUCTPATUBHOTO pErjaMEeHTa OpraHoB M OpraHu3alyid, HE MPe/ICTaBUBIINE
(HECBOEBpPEMEHHO TPE/ICTABUBIIKE) 3aMPOIICHHbIE U HAXOASIIMECS B PACIOPSKECHUU
JOKYMEHT WJIM CBEICHUS, MOJICKAT aIMUHUCTPATUBHOM, TUCIUIIMHAPHON WU MHOMU
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3amnpeniaercs TpeOOBATh OT 3asIBUTENISI JOKYMEHTHI CBEJCHUS, B TOM YHCIIC
MOJTBEPKAAOIIME BHECEHUE 3asBUTEINIEM IUIATHI 3a MPEIOCTABICHUE MYHULIMNAIbHOU
YCIYyTH, HAXOAIINECS B PACTIOPSIKEHUN TOCYJAPCTBEHHBIX OPraHOB, OPTraHOB MECTHOTO
CaMOYIIPABJICHUSI WU TIOJBEAOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WA OpraHam
MECTHOI'O CaMOYIIPABIICHUS OPraHU3aLIHi.

HenpencraBnenue 3asBUTENIEM JOKYMEHTOB, COAEPKAIIUX CBEACHUS, KOTOPHIC
HAXOJATCS B PACHOPSHDKEHUM TOCYJHApCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYIIPABJIEHUS U TIOJBEOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WM OpraHaM
MECTHOI'O CaMOYINPAaBJICHUS OpPraHU3alMi, HE SBJBSIETCS OCHOBAaHUWEM JUIA OTKasa
3asIBUTEIIIO B MIPEJOCTABIECHUA MYHHUIIUTIATLHON YCIIYTH.

2.7. UcuepnbiBawluii nepedyeHb OCHOBAHMI /1J151 0TKA3a B IpHeMe JJOKYMEHTOB,
HEO0XOAMMBIX JIJIfl PeI0CTABJICHU MYHUIIUNIAJILHOM YCJIYTH

2.7.1. OcHOBaHUSMHU [JIi OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIWMBIX JIJIsi
MPEIOCTABICHUS] MYHULIMTIAIBHOW YCITYTH, SABJISFOTCS:

1) mpencraBiieHHBbIE 3asBUTEIEM JOKYMEHTBI COJAEp)KAaT TMOJYUCTKH H
WCTPABIICHUSI TEKCTA, HE 3aBEPEHHBIE B MOPSAJKE, YCTAHOBJICHHOM 3aKOHOAATEIbCTBOM
Poccuiickon denepanumy;

2) JIOKYMEHTBI COJEep)KaT TMOBPEXKJICHHS, HAJIMYHE KOTOPHIX HE TMO3BOJSET B
MOJITHOM OOBEeMEe UCIMOJIb30BaTh WHPOPMAIMIO ¥ CBEACHHS, COJICp)KAIIUecs B
JOKYMEHTAX JJIsl PEIOCTABICHNUS MYHHUIUITAIIBHON YCIIYTH;

3) npencTtaBiI€HHbIE JOKYMEHTBl WM CBEJCHUS YTPATUIM CHIy HAa MOMEHT
oOpatlieHusl 32 MYHULUMNATbHON YCIYrol (IOKYMEHT, yIOCTOBEPSIOLIUI MOJTHOMOYUS
MIPEJCTABUTEIS 3asIBUTENISA, B CiIyyae oOpalleHus 3a MPeJoCTaBICHUEM MYHUIIUTTATIBHOM
YCIIYTH YKa3aHHBIM JIUIIOM);



4) nojayva 3as1BJICHUS O IPEAOCTABICHUN MyHULUIIAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOUMBIX ISl IPEOCTABICHUSI MyHHUIIUITAILHOM YCIYTH, B 3JIEKTPOHHOU (hopMme ¢
HapyLIEHUEM yCTaHOBJIEHHBIX TpeOOBaHMUIA;

5) HEKOppEKTHOE 3anoJIHEHUE 00sA3aTeNbHBIX NOJIeH B (popMe 3asBICHUS, B TOM
yuciie B HHTEpakTUBHOM (opme 3asgBieHuss Ha PecrnyOnmkaHckoM —mnopTane
(HeIOCTOBEPHOE, HEMOIHOE, JINOO HENPABUILHOE 3all0JIHEHUE);

6) IpenCTaBICHHE HEIMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABICHUS MyHULIMITIAIBHOW YCIIYTH;

7) 3asdBIIEHHE O MPEIOCTaBICHUU YCIYI'M IMOAAHO B OPraH roOCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOI'O CaMOYMPABJICHHS WM OPraHU3alUI0, B IIOJHOMOYHUS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHUIIUTIATBHOU YCIIYTH;

8) HecoOJO/IeHHE YCTaHOBJIEHHBIX cTaThedl 11 denepanbHOro 3akoHa ot 6
anpens 2011 roma Ne 63-@3 «OO 537€KTPOHHOW NOANMHMCH» YCIOBUU TNPU3HAHUS
JNEHUCTBUTEIBLHOCTH YCUIIEHHOW KBaTU(UIUPOBAHHOMN 3JIEKTPOHHOM MOIUCH.

2.7.2. IlepeyeHb OCHOBaHUM JIsi OTKa3a B IPUEME JTOKYMEHTOB, HEOOXOIUMBIX
JUISL TIOJYYEHUSI MyHULMITAIbHOM YCIYTH, SIBJISIETCS UCUYEPIIBIBAFOIIIMM.

2.7.3. PemieHue 00 oTKa3e B NMpHUEME 3asBJICHUS M JOKYMEHTOB, HEOOXOIMMBIX
Ui TIPEAOCTaBICHUS MYHULMIAIBHON YCIYTH, MOXET ObITh HMPHUHATO KAaK BO BpEMs
IIpUeMa 3asBUTEINA, TaK W IOCJIE MOJYyYEHHsS OTBETCTBEHHBIM JIOJLDKHOCTHBIM JIMLIOM
Oprana HEOOXOAMMBIX Ul MPENOCTABJICHUS MYHMIMIAIBHOW YCIYTd JTOKYMEHTOB
(cBemeHuit) ¢ HMCHOJB30BAaHMEM  MEXBEAOMCTBEHHOTO  HMH(OPMALMOHHOTO
B3aUMOJICUCTBUS, B CPOK, HE MPEBbIMIAIONIMN 9 pabouux JHEH cO AHS perucrpanuu
3asIBJICHUSI.

2.7.4. 3ampemaercs OTKa3blBaThb B IPUEME 3asBJICHUS M HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHNS MYHULIMIIAJIBLHON YCIYTH, B CIIy4ae €ClI 3asiBJICHUE
U IOKYMEHTbI, HEOOXOAUMBbIE JIJISl MPEAOCTABIICHUSI MyHUIIUNIAIBHOW YCIYTH, MOJaHbl B
COOTBETCTBUM C MH(OpMaLMEl 0 CpoKax M MOPAJIKE MPEAOCTABICHUS] MyHULIUIIATBLHOM
ycIyTH, onyonukoBaHHou Ha EquHom noptaite, Pecriybinkanckom moprase.

2.8. UcuepnbiBaoiuii nepedyeHb OCHOBAHUM /1151 TPUOCTAHOBJIEHUSI HJIH 0TKAa3a B
NPEAOCTABJICHNM MYHUIIUNIAJIBHON YCJIYIH

2.8.1. OcHoBaHus MJiE TPUOCTAHOBJIEHUSA NPEAOCTABICHUS MYHHUIUIIAIBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHuUs 1JI 0TKa3a B MPEIOCTABICHUN MYHUIIUITAIIBHOW YCITYTH:

1) B mpeacTaBICHHBIX 3asABJICHUU U (MJIM) JOKYMEHTaX COJCPKUTCS HEIMOJHas 1
(unu) HemocToBEepHAst HH(MOPMAILIHS;

2) TMOCTYIJIEHWE OTBETAa OpraHa TrOCYJapCTBEHHOM BJIACTHU, OpraHa MECTHOIO
caMOyIpaBJiieHus1 JIMOO TMOABEJOMCTBEHHON OpraHy TOCYAapCTBEHHOW BJIACTH WJIU
OpraHy MECTHOTO CaMOYMPABJICHUSI OpraHU3allMM Ha MEKBEIOMCTBEHHBIH 3arpoc,
CBUJIETEIHCTBYIOIIETO 00 OTCYTCTBUU JTOKYMEHTa U (Win) nH(OpMaIuu, He0OX0MMBIX
JUISL TIPEIOCTABIICHHUS] MYHULIMIATBHON YCIYTH, €CIM COOTBETCTBYIOIIUN JTOKYMEHT HE
OBLIT TIPEICTABIICH 3asIBUTENIEM 110 COOCTBEHHOW WHUIIMATHBE;

3) OTCYTCTBHE CBEICHHI O PETHCTPALMMU TPaKIaHWMHA MO MECTY KUTEJIbCTBA
(mpeObIBaHMs) B PACTIOPSHKEHUN OPTaHOB MECTHOTO CaMOYIIPaBJICHUSI.



2.8.3. IlepeueHb OCHOBaHMW JUIA OTKa3a B IPEAOCTABICHUN MYHULMIIAIbHOU
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIINM.

2.8.4. 3anpemaercs OTKa3plBaTh B NPEAOCTABICHUN MYHUIUIIAJIBHOW YCIYTd B
cillydyae, €CJIM 3asBICHHE O IPEJOCTAaBICHUM MYHULMNAIbHON YCIYrM MOJAaHO B
COOTBETCTBUM ¢ MH(POpPMALIMEN O CPOKaX U MOPSAKE MPEAOCTABICHUS MyHULIIMITAIBHON
yciyru, onyonukoBaHHOW Ha EnuHom noprane, PecriyOnukanckoMm nopraiie.

2.9. Ilopsinok, pa3mMep U OCHOBAHMS B3MMAaHUS IOCYIaPCTBEHHON MOMIIUHBI WJIH
HHOM IJIATHI, B3MMaeMOH 32 MpeocTaB/JIeHue MYHUIIMTIAJIbHOM YCJIYyTH

2.9.1. MynununaibpHas yciyra npeAocTaBisieTcs Ha 0€3B03ME3/IHON OCHOBE.

2.10. IlepeyeHb ycJayr, KOTOpbIe SIBJISIIOTCS HEOOXOAMMbIMH M 00513aTeJIbHBIMHU /ISl
NpeaocTaBJIeHUus MYHMIMIIAJBHOMN YCIYTrd, B TOM YHCJIe CBeleHUsI 0 IOKYMEeHTe
(1oKkyMeHTax), BbIIaBaeMOM (BbIIaBA€MbIX) OPraHU3aUMAMM, Y4aCTBYIOIIUMHU B

NpPeA0CTABJICHUN MYHHIIUIIAJIbHBIX YCJIYyT

2.10.1. IlpenocrapieHne HEOOXOIUMBIX M 00s3aTEIBHBIX YCIYT HE TPeOyeTCH.

2.11. llopsiaok, pa3Mep U OCHOBAHUSA B3UMAHMS IUIATHI 32 NPeA0CTABJIEHUE YCIYT,
KOTOpPbIE SIBJISAIOTCS HE00X0AMMBIMH U 00513aTeJIbHBIMHM [1JIs1 IPE0CTABJICHUSA
MYHHUIMIIAJIBHOH YCJIYTH, BKJIKO4Yasi HH(POPMALUIO 0 METOAUKE pacyera pasmepa
TAKOM IUIATHI

2.11.1. Ilpenocrapienue HEOOXOIUMBIX U 00s3aTEIBHBIX YCIYT HE TPeOyeTCs.

2.12. MakcuMajibHBI CPOK 0:KUIAHUA B 0Uepeu NMPH Mojgade 3anpoca o
NpeaoCcTABIEHUN MYHUIIUNIAJIbHOM YCJIYTH, YCJIYTH, PEI0CTABISIeMOii
opraHusanmeii, y4acTBymwlleil B NpeaoCcTaABIeHNHA MYHUIIUNIAIBHOMH YCJIYTY, U IPH
MOJIy4YeHUH Pe3yJIbTaTa NpeJ0CTABJEHUsSI TAKHX YCIYT

2.12.1. Bpems oxxujanus npu rnojayve 3asBJICHUs Ha NOJyYEHHE MYHHUIIMIAIbHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpn nonmydeHuu pe3yJpTaTa MPEJOCTABICHHUS MYyHULUINAIBHOW YCIIyTH
MaKCUMaJIbHBIA CPOK OKUJIAHUS B OUEPEIU HE JIOJKEH MPEBbIIATh 15 MUHYT.

2.13. Cpok u nOpsi/IOK PErucTPaluM 3aMpoca 3asiBUTEJIS O NMPEA0CTABICHUH
MYHUIIMTIAJIbHOU YCJIYTH M YCJIYTH, IPEA0CTABISIEMO OpraHu3anmei,
YYACTBYIOLIECH B IPeI0CTABJICHUHA MYHHIUNIAJIbHON YCJIYIH, B TOM YHCJIe B
3JIEKTPOHHOU (popme

2.13.1. Ilpu nuunom obOpamennu B M®I B neHb nojgauun 3asBIEHUS 3aIBUTEIIO
BbIaeTcs pacnucka u3 AC M®I] ¢ peructpalinuoOHHBIM HOMEPOM, TTOATBEPHKIAAIOIINM,
YTO 3asBJICHUE OTHPABJICHO, U IATON MOJA4YM 3asiBJICHUS.

2.13.2. Ilpu HampaBiIeHUH 3asiBICHUS MOCPENCTBOM, PecryOarKkaHCKOro noprajia
3asIBUTENb B JICHB MTOA9U 3asBJICHUS MOTyYaeT B JMYHOM KaOuHeTe PecmyOmmkanckoro



nopTaja ¥ Mo AJIEKTPOHHON MOYTE YBEAOMIJICHUE, MOATBEPKIAIOIIECE, YTO 3asiBJIICHUE
OTHPABJICHO, B KOTOPOM YKAa3bIBAIOTCA PETUCTPALIMOHHBIM HOMEp M Jara MoJadu
3asIBJICHHUSL.

2.13.3. Ilpu nuyHom oOpamenun B OpraH B JeHb IOJa4yd 3asBJICHUS
YIOJTHOMOYEHHBIM JOJLKHOCTHBIM JIMIIOM OpraHa 3asBUTENIO BBIJIACTCA PACIUCKa W3
aBTOMATH3UPOBAHHOW HMH(GOPMAIIMOHHON CHCTEMBI, MpeIHa3HAYEHHON IS OKa3aHUs
rOCYJIapCTBEHHBIX W MYHHUIMMNAIBHBIX YCIYT, C PETUCTPAIMOHHBIM HOMEPOM, HaTOM
M0/1a4M 3asBJICHUS U TIEpEYHEM IPE/ICTABICHHBIX JJOKYMEHTOB.

2.14. TpeOoBaHMA K MOMEIIEHUSIM, B KOTOPBIX MPeI0CTABJIAETCS
MYHHUIMIAJIbHASA YCIYIa, K 321y OKUAAHMS, MeCTaM /Il 3alI0JIHEHUSI 3aI[POCOB 0
IPeI0CTABJICHUH MYHHUIMIIAJIbHON YCJIYIH, HH(POPMALMOHHBIM CTEHIAM €
o0pa3uaMM UX 3all0JTHEHHMS U NepeYHeM JOKYMEHTOB, He00X0AUMBIX /LISl
NPeIOCTABJICHHUS KAKI0M MYHUIUNIAJIBHON YCJIYI'H, pa3MellleHUI0 U 0()OPMJICHHIO
BHU3YaJIbHOM, TEKCTOBOI M MYJIbTUMEIUITHONH HHPOPMALIUH O IOPSAAKeE
NPeI0CTABICHUSA TAKOM YCJIYTH, B TOM YHCJIe K 00eCIeYeHUI0 J0CTYITHOCTH ISl
HHBAJIU/I0B YKAa3aHHBIX 00bEKTOB B COOTBETCTBHH C (eiepaibHbIM
3aKOHOAATEJIbCTBOM M 3aKOHOAAaTEJAbCTBOM Pecny0smkn TaTtaperan o
COLMAJIHOM 3alUTe HHBAJIUI0B

2.14.1. IlpenocraBieHne MyHULIUNAIBHON YCIYTH OCYLIECTBIISIETCS B 3JaHUSX U
MOMENICHUSIX,  00OPYIOBAHHBIX MPOTUBOMOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mnpuemMa 3asBuTesied O0OOPYIYIOTCS HEOOXOAMMON MeOeNbto s
oopMIIEeHUsI JOKYMEHTOB, HHPOPMALIMOHHBIMHU CTEHIAMH.

2.14.2. B coorBerctBUM ¢ 3akoHOAATenbCTBOM Poccuiickoit denepanuu o
COLIMAJIIbHOM 3alllUTe WHBAJIUAOB B LEIAX OECHPENsITCTBEHHOTO JOCTyla K MECTY
MIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYyTH 00eCIeunBaETCS:

1) obGecnieunBaercsi OECHPENMATCTBEHHBIA JIOCTYNl WHBAIHIOB K MECTY
MPEIOCTABJICHUSI MYHUIMNAIbHON YCIyru (yZOOHBIM BXOJ-BBIXOJ B TOMEHICHHUS U
MepEMEILICHHUE B UX Mpeiesiax);

2) BU3yajbHas, TEKCTOBas M MYyJbTUMEIUiiHAas WH(OpMAIHMsS O MOPSIIKEe
MPEIOCTABIICHUSI MYHUIMIAIBHON YCIYrd pa3MeliaeTcs B yIOOHBIX IS 3asBUTENCH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BO3MOXXHOCTEW HHBAIN/IOB;

3) COMpOBOXKIICHUEC WHBAIUIOB, UMCIOIIUX CTOWKHE PACCTPOUCTBA (DYHKITUH
3pEHHUS U CAMOCTOSITENIbHOTO MEePEABUKEHUS, M OKa3aHUE UM MTOMOIIIH;

4) Hamnexkaiiee pasMelicHHe OOOpYIOBaHHMS M HOCHTENICH HHpOpMaIuH,
HEO0OXOAMMBIX JJi1 oOecreueHusi OeCpensiTCTBEHHOIO JOCTYIa MHBAJIMIOB K yCIIyram
C YYETOM OIPAHMYEHUN UX KU3HEIAECATEIbHOCTH;

5) nyOnmpoBaHMe HEOOXOAWMOHW Ui WHBAIUIOB 3BYKOBOW W 3PUTEIHHOM
uHbOpMallMK, a TaKXke HaANhCe, 3HAKOB M HWHOM TEKCTOBOW M Trpaduueckoi
uH(pOpMaIMK 3HaKaMHU, BBITIOJHEHHBIMU peibe(pHO-TOUeYHBIM HIpudTOM bpaiins;

6) Iomyck cypaonepeBoIUKa U TH(IIOCYPAONIEPEBOTINKA;

7) nomyck coOaKH-IPOBOJIHUKA MIPU HATWYHH JOKYMEHTA, TIOJTBEPIKIAIOIIETO
ee creuuasbHOoe OO0y4YeHHEe M BblAaBaeMoro mo (opMe uU B TOpSAKE, KOTOpbIE
YCTAHOBJICHBI IPUKa30M MMUHUCTEpPCTBA TpyAa M COLMAIBHOM 3amuTel Poccuiickoin



@enepaunn ot 22.06.2015 Ne 386 «OO0 yrBepxkAeHHMU (OPMBI JTOKYMEHTA,
MOATBEPAKIAIONIECTO CIEIUaIbHOE OO0yYeHHE COOAKU-MPOBOJHUKA, U MOpSAJIKA €ro
BbIIAUNY.

2.14.3. TpeboBanusi B YacTH oOOECHEYEHHUs JOCTYITHOCTU JJii HWHBAJIMJIOB
00BEKTOB, B KOTOPBIX OCYILECTBIIACTCS MPEIOCTABICHUE MYHULMIAIBLHON YCIyTH, U
CPEIICTB, HCIOJIb3YeMbIX IPU MNPEJOCTABICHUH MYHUIUIAIBLHOM YCIyTH, KOTOpHIE
yKa3zaHbl B mnoanyHkTtax | — 4 nyHkra 2.14.2. aIMUHUCTPATUBHOTO PETJIAMEHTA,
OPUMEHSIOTCST K OOBEKTaM U CpPEJCTBAM, BBEJCHHBIM B OJKCIUTyaTallMI0 WIIU
MPOLLIEIINM MOJIEPHU3ALINIO, pEKOHCTPYKIMIO nocie 1 urois 2016 roxa.

2.15. Tloka3aTesin JOCTYNHOCTH ¥ Ka4eCTBA MYHHIUNIAJIbHOH YCJIYrd, B TOM
YyHCcJIe KOJMYeCTBO B3aUMOAeCTBUI 3asiBUTEJS € I0JLKHOCTHBIMM JTMIAMM TIPH
npeaoCcTaBJIeHUH MYHUIUIIAJIbHOM YCJIYTH M MX NPOAOJIKUTEILHOCTD,
BO3MOKHOCTb IOJIy4eHHs HH(POPMALMH 0 X0/ie IPeA0CTABJICHUSI MyHHIIUIIAIbHOM
YCJIYTH, B TOM YHCJIE C HCII0JIb30BaHUEeM HH(POPMANMOHHO-KOMMYHHUKAIIMOHHBIX
TeXHOJIOTHi{, BO3MOKHOCTH JTH00 HEBO3MOKHOCTD MOJIy4eHHs MYHHIMIIAJIbHOM
YCJIYIH B MHOTO()YHKIIMOHAJILHOM LEHTPe NPeA0CTABJICHUS FOCY1APCTBEHHBIX H
MYHULIHUNAJBHBIX YCJIYT (B TOM YHCJIe B IIOJTHOM 00beMe), B JII000M
TEePPUTOPHAIBLHOM MOAPA3AeJIeHUH OPraHa UCIIOJHUTEIBHO PAaCIOPAANTEIbHOIO
OpPraHa MeCTHOI'0 CAMOYIIPaBJICHHS, IO BHIOOPY 3asiBUTEJISI
(3KCTEeppPUTOPHAJIBLHBIN NPUHIMII), TOCPEACTBOM 3aIPOCA O MPEAOCTABICHUHU
HECKOJIbKHMX IOCyIapCTBEHHbIX M (MJIM) MyHHMIHMIAJIBHBIX YCJIYT B
MHOTO0()YHKIMOHAJIbHBIX HEHTPaX NMPeI0CTABJIEHHUS IOCYIapCTBEHHbIX 1
MYHUIMIIAJIBHBIX YCJIYT, PEIyCMOTPEHHOro cratbeid 15.1 degepajbHOro 3akoHa
Ne210-P3 (KOMILIEKCHBIH 3a1IPOC)

2.15.1. TlokazaremssMu JOCTYIHOCTH MPEAOCTABICHUS MYHHULMNAIBHOM YCIYTH
SABJISIFOTCSL:

PacnoJIOKEHHOCTh ITOMEIIEHHSI, B KOTOPOM BENETCS IPUEM, Bbljadya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJIMYUE HEOOXOIMMOIr0 KOJMYECTBA CIECLUAINCTOB, a TaK)Ke IMOMEILEHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYUE HcueprnbIBaoniel uHpopmanmmu o crnocodax, MOpPSAIKE U CpOKax
MPEIOCTABICHUSI MYHULMINAIBHON YCIYrM Ha HH(POPMAIMOHHBIX CTeHIaX, EanHom
noprane, PecnyOnukanckom noptanie, opuluaIbHOM caiTe MyHULIUITAIbHOTO paiioHa;

OKa3aHWe TOMOIIM MHBaJUAaM B IMPEOJIOJICHUH 0apbepoB, MEIIAOIINX
MOJIYYEHHUIO0 MU YCIIYT HapaBHE C IPYTUMU JIUIaMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH
ABIISIOTCS:

1) coGroieHre CPOKOB MPHEMa H PACCMOTPEHHUS JIOKYMEHTOB;

2) coOutoIeHre CpOKa MOTYICHUS pe3ysibTaTa MyHHIIUIAIBHOW YCITYTH;

3) orcyrcTBUE OOOCHOBAaHHBIX JKalo0 Ha HApYIICHUS aJIMUHHCTPATUBHOTO
periaamMeHTa, COBepLIeHHbIX paboTHUKaMu OpraHa;

4) KONMMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHRIMU JviaMu (0e3 ydera
KOHCYJIbTALIN):



B3auMOJieiicTBre 3asBUTeNss C pabotHukamu Oprana wmn MOL npu
MPEJAOCTABICHUA MYHHUIMNAIBHOW  YCIYyTM  OCYLIECTBISIETCS OOWUH pa3 IpHU
IPEICTaBICHNUN 3asBJICHUS CO BCEMU HEOOXOUMBIMU JOKYMEHTaMU;

OJIMH pa3 B ClIy4ae HEOOXOIMMOCTH IOJIYYEHMs pe3ysibTara IpelOoCTaBIICHUS
MyHULUNaAbHON yciayru B Oprane uimu MOL[ B popme sk3emmuisipa 31€KTPOHHOIO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpogOMmKUTENPHOCTD OJHOTO B3aMMOACHCTBUS 3asBUTENS C JOJKHOCTHBIMU
JUIAMU TIPU NPEAOCTaBICHUY MyHUIIMIIAIILHOM YCIIyTHU HE TPEBbIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHHUS MyHHIIMIAIBHON YCIIYTH C
MOMOIIBIO  YCTPOMCTB TOJBIKHOW paanoTeNeOHHOM CBSI3M, C HCIIOJIH30BAHUEM
PecnyOnnkaHckoro nopraina, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmanuss o xoae NpeaocTaBiICHUS MYHUIUIAIBHOW YCIYTH MOET
ObITh TMOJy4YeHa 3asBUTEJIEM B JIMYHOM KaOuHeTre Ha EnuHoM mopraie,
PecnyOnukanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocTtaBieHre MYHUUMIIAIBHOM YCIYI'M OCYIIECTBISIETCA B JIFOOOM
M®I] no BbeIOOpY 3asBUTENS HE3aBUCUMO OT MeECTa €ro >KUTEIbCTBA MM MeECTa
(dakTrueckoro npoxkuBanus (mpeObiBaHus) Ha Tepputopun PecryOnuku TaTtapcran mo
AKCTEPPUTOPUATBHOMY ITPUHIHUITY.

MyHununanbsHas yciayra B COCTaBe KOMIIEKCHOTO 3apOca HE IIPEIOCTaBIISAETCS.

2.16. NUnble TpeOGOBaHMS, B TOM YK CJIe YYUTHIBAKOIIHE 0COOEHHOCTH
NpeaoCTABIEHUSI MyHHIMIIAJIbHON YCJIYI'M M0 IKCTEPPUTOPUATHHOMY NPUHIMITY
(B ciyuae, ecjii MyHUIIUNIAJBHAS YCJIYra NpPeaoCTaBJIsAETCS MO0
IKCTEPPUTOPHAIHLHOMY NMPUHIIUITY) U 0COOEHHOCTH MPeA0CTABIEHUS
MYHHUIMIIAJIBbHOH YCJIYTH B JJIEKTPOHHOM (popme

2.16.1. Ilpu nmpenocTaBlIieHUHM MYHUIIMTAIBHON YCIYyTrd B DJIEKTPOHHOU (opme
3as1BUTENb BIIPABE:

1) nonyuuth wuHGOPMAIMIO O TOPSAKE W  CPOKax MPeIOCTaBICHHUS
MYHMIIMIIAJIBHOW yCIyTH, pa3MelleHHyro Ha EnmHom mnoprane, PecmyOnmkanckom
MopTaJIe;

2) mojaTh 3asBJICHUE O NPEJAOCTABICHUM MYHHUIUIAIBHOW YCIYIH W HWHbBIC
JOKYMEHTBI, HEOOXOIUMBIE JUIsl IPEAOCTABICHNUS MYHUIIUIAIBHOM YCIYTH, B TOM YUCIIe
JOKYMEHTBI U HH(POPMAIIHIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIH 3aBEpEHBI B
COOTBETCTBUM C ITyHKTOM 7.2 yactu | crateu 16 @enepanpHoro 3akona Ne 210-@3, ¢
UCIIOJIb30BaHUEM PecryOnKkaHCKoro noprana;

3) MOJIyYUTh CBEICHHSI O XOJC BBITIOJHCHHUS 3asBJICHUN O TPEIOCTABJICHUH
MYHUIUTIATBHOM YCIIYTH, MOJJAHHBIX B 3JIEKTPOHHOU (popme;

4) OCYUICCTBUTH OLICHKY KauecTBa MPEIOCTABICHUS MYHUIUIIAILHON YCITYTH;

5) moyiyduTh pe3yabTaT MPEJOCTABICHUS MYHHIIMIIAJIBHON YCIyrd B (opme
ANEKTPOHHOIO JJOKYMEHTA;

6) monath xanmoOy Ha pemreHue u naeicTeue (0e3mericteue) OpraHa, a TaKKe €ro
JIOJDKHOCTHBIX JIMIl, MYHHUIMIAIBHBIX CIYKallUX IOCPEICTBOM PecnmyOnukaHCKOTo
noprana, Tmopraia ¢eaepaqbHON TOCYAapCTBEHHOW WH(POPMAIMOHHON CHUCTEMBI,
oOecreunBaroIIeil mpormecc aocyaeOHoro (BHECYAeOHOT0) 00KaJoBaHUSI PEIICHUN U
naercTBuil (0e3eNCTBUS), COBEPIICHHBIX MPU MPEIOCTABIECHUU TOCYNAapPCTBEHHBIX U



MYHULIMOAIBHBIX ~ YCIAYTr OpraHamMu, NPEAOCTABISIONIMMU TOCYJAPCTBEHHBIE U
MYHULIMOAIbHBIE YCIYTHM, WX JOJKHOCTHBIMU JIMIIAMHU, TOCYJIapCTBEHHBIMU H
MYHULHANTAIBHBIMU CITYKaIAMHU.

2.16.2. ®opmupoBaHUE 3asBICHUSI OCYUIECTBIISIETCS MOCPEICTBOM 3aIlOJHEHUS
ANEKTPOHHOM (opMbl 3asBiIeHUsT Ha PecrybinmkaHckoM moprajie 06e3 HeoOXOJIMMOCTH
JIOTIOJTHUTEJIbHOM O/Iauu 3asiBJICHUS B KaKOU-IMO0 UHOM hopme.

2.16.3. Ilpu ¢popmupoBaHuM 3asBICHUS 00ECIICUNBACTCS:

1) BO3MOYKHOCTh KOTIMPOBAHHUS U COXPAHEHHs 3asBJICHUS U UHBIX JIOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABICHUS YCIIYTH;

2) BO3MOXKHOCTH 3allOJTHEHUSI HECKOJIBKHUMH 3asBUTEISIMUA OJTHOW 3JICKTPOHHOM
(dbopmbl 3adBICHHS MPU OOpPAIIEHUU 3a YCIyramH, IpeanojararoliMMu HalpaBJICHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3asIBUTEISIMU;

3) BO3MOXKHOCTP I€4aTh Ha OyMa)KHOM HOCHTEJIC KOIUHU DIIEKTPOHHOU (HOPMBI
3asIBJICHUSI;

4) coxpaHCHHUE paHee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asiBIICHUS 3HAYCHUH B
00011 MOMEHT TI0 JKEJIAHUIO TTOJIH30BATEINSI, B TOM YHCJIE€ MPU BO3SHUKHOBEHHH OIIMOOK
BBOJIa U BO3BpaTe Il IOBTOPHOTO BBOJIA 3HAUEHUM B DJIEKTPOHHYIO (POPMY 3asIBIICHHUS;

5) 3amonHeHWe TMoOJIel BJIEKTPOHHOW (OPMBI 3asBJICHUS [0 Hadajia BBOJA
CBEJICHUI1 3adBUTEJIEM C MCIOJIb30BAHUEM CBElIeHMM, pa3menieHHbix B ECHUA, nu
CBEJICHUH, OMyOJIMKOBAaHHBIX Ha PecryOinMkaHCKOM TopTaje, B 4YacTH, Kacarolleics
CBEJICHUH, OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(DUKAIIMYI U ayTeHTU(UKAITIY;

6) BO3MOXXHOCTBH BEPHYThCSI Ha JFOOOH M3 JTAloB 3alOJIHEHUS SJICKTPOHHOM
(dbopmbl 3asBiIeHUS O€3 TOTEPU paHee BBEACHHON HHPOpMaLIUK;

7) BO3MOXKHOCTH JIOCTYyINa 3asBUTENS K paHee TOJAHHBIM MM 3asBICHHUSM B
TEYEHUE HE MEHEE OJIHOTO T'0Jla, a TAKKE YaCTUYHO C(HOPMUPOBAHHBIM 3ASIBICHUSM - B
TEYEHHE HE MEHEE 3 MECALIEB.

2.16.4. 3anuch 3asBuTeneil Ha npuem B ML (nanee - 3amMCh) OCYIIECTBIIAETCS
nocpenctBoM Pecrybinkanckoro noprana, Tenedona KoHtakT-mieHTpa ML,

3asBUTENIO TIPEIOCTABISAETCS BO3MOXKHOCTh 3allMCH Ha JIIOOBIE CBOOOIHBIC IS
mpueMa JIaTy ¥ Bpems B IpeiefiaX YCTaHOBJICHHOTO B MHOTO(GYHKIIMOHATHLHOM IIEHTPE
rpaduka mpuema.

3anuch Ha ONMpPEACJICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUSI 3TOU
JaThI.

JI71st oCcyIIeCTBICHUS TIPEIBApUTEIHLHOM 3aTMCH TTOCPEICTBOM PecmyOmnKkancKkoro
nopTajna 3asBUTENI0 HEOOXOAMMO yKa3aTh 3alpaliuBaeMble CUCTEMOU JaHHBbIE, B TOM
quclie:

dbamunio, uMsl, 0TYECTBO (TIPU HATTUYUH);

HOMeEp TenedoHa;

aJipec AMEKTPOHHOM MOYTHI (110 JKEJAHUIO);

KEJTAEMYIO J1aTy U BpeMsl prema.

B cnyyae HECOOTBETCTBHSI CBEACHUN, KOTOpbIE COOOIIMI 3asgBUTENb NpU
MPEBAPUTENILHON 3aMKUCH, IOKYMEHTaM, IMPEACTaBICHHBIM 3asBUTEJIEM IPU JIMYHOM
npueMe, MpeBapuTeNibHas 3aMUCh AHHYJIUPYETCS.

[Ipu ocymiecTBIEHUN TPEIBAPUTEIBLHON 3allMCH 3asBUTENI0 O00ECHeunBaeTCs
BO3MOKHOCTh paclnedararb TaJOH-TIOATBEpXAeHUE. B ciydae, eciau 3asBUTEb
COOOIIUT aJpec HJIEKTPOHHOM MOYTHI, HA YKA3aHHBIM aJpec TaKKe HampaBiseTcs



uH(pOpMaIKs O MOATBEPKACHUN TIPEIBAPUTEIHLHON 3aMiCH C yKa3aHUEM JIaThl, BDEMEHU
Y MecTa IIpuema.

[Ipy ocyiiecTBIEHUN NPEIBAPUTEIHHON 3alKUCHU 3agBUTENb B 00s3aTEIbHOM
nopsjike ”HGOPMUPYETCS O TOM, YTO MPEABAPUTENIbHAS 3alIUCh AHHYJIUPYETCS B CIIy4yae
€ro HEesIBKU 10 UCTEYEHUU |5 MUHYT C HA3HAYEHHOTO BPEMEHH IpHUEMa.

3asBUTENH B JII000€ BpeMs BIPaBe OTKA3aThCS OT MPEBAPUTEIHHON 3aUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIICHUS WHBIX JACHCTBUH, KpoMe
POXOKJICHUS UICHTU(UKAIIMU U ayTeHTU(PUKALUA B COOTBETCTBHUM C HOPMATUBHBIMU
nmpaBoBbIMM akTamu Poccuiickon ®denepannu, ykKazaHus LEIUM IpUEMa, a TaKKe
MPEIOCTABIICHUSI CBEJACHHUM, HEOOXOMMMBIX AJIA pacueTa AJUTEIIbHOCTH BPEMEHHOTO
HMHTEpBaJia, KOTOPBII HEOOXOUMO 3a0pOHUPOBATH JJIsl TpUEMA.

3. CocraB, n0cJ1e10BATEJIbHOCTD U CPOKHU BHINOJHEHUS] A IMUHUCTPATHBHBIX
npoueayp, TPe60BaHUSA K MOPSAKY UX BHINOJHEHHsI, B TOM YUCJI€e 0CO0EHHOCTH
BbINOJIHEHUS] AIMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU dopme, a TaKKe

0COOCHHOCTH BBINOJHEHHNS AIMUHUCTPATUBHBIX POLEAYP B
MHOTO(YHKIMOHAJIbHBIX HIEHTPaxX

3.1. Onmcanue mociae0BaTEIbHOCTH ACHCTBUM MPU MPEIOCTABICHUH
MYHUIUITAUTBHON YCIyTH

3.1.1. [IpenocraBneHre MyHUITUTIATLHOW YCIIYTH BKIIIOYAET B ceOs CICAYIOIINE
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

1) KOHCYJIBTUPOBAHKE 3asIBUTECIIS,

2) IpUHATAE M PACCMOTPEHHE KOMIUIEKTAa JIOKYMCHTOB, IIPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBlicHUE MEKBEJOMCTBCHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIHE B
MIPEAOCTaBIECHUHA MYHUIIMTIAJIbHON YCIIyTH;

4) IOArOTOBKA Pe3y/ibTaTa MyHHIIMITAIbHON YCITyTH;

5) BeIaua (HampaBJCHHE) 3asBUTEIIO Pe3yJIbTaTa MyHHIIUTIATBHOW YCIYTH;

6) ucIpaBJICHUE TEXHUUECKUX OMIMOOK.

3.2. Oxa3aHMe KOHCYJIbTAIUH 3asiBUTEJII0

3.2.1. OcHOBaHMEeM Hayajla BBINOJIHEHUS AJMUHUCTPATUBHON MpPOLEAYpPbI
ABJISIETCSL OOpallleHue 3asBUTENII 10 BONPOCaM, CBSI3AHHBIM C MPEAOCTaBICHUEM
MYHULIMITAIIBHOU YCIIYTH.

JoMKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aAMUHUCTPATUBHOU IPOLIEAYPBI, SBIIACTCA:

nipu obpaiennn 3asputeisi B MOI] — pabotHuk MOI];

npu oOpaieHun 3asButens B Opran — cekperapb Oprana (gajiee - T0JKHOCTHOE
JIMI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTENL BIpaBe OOPATUTHCS 3a KOHCYJBTAIMEW O MOPSAKE W CPOKax
MPEeNOCTaBICHUsl MyHUIMNAIbHON ycayru B MO®L[ nuyno u mo Tenedony u
AIEKTPOHHOM IIOYTE.



Pa6otHuk M®L] koHCYnbTHUPYET 3asBHUTENS, B TOM YHKCJIE MO COCTaBy, Gopme
Mpe/ICTaBIsIeMON IOKyMEHTALUU U IPYTUM BOIIPOCaM JIJIsl TOJyYEHUSI MyHHUITUTAIbHON
yCIIyTH.

3asiBUTENIb MOXET IMOJIyYUTh HMHPOPMALUI0 O TOPSAKE MPEIOCTaBICHUS
MYHUIIUITAIBHON ycayru Ha oduimansHoM caiite MOI] http://mfcl6.tatarstan.ru.

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBIMNOJIHSIOTCS B IEHb OOpallleHUs 3asiBUTEIIS.

PesynbraraMy  BBINIOJIHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
KOHCYJIbTAIlMsl MO COCTaBy, (opMe MpeACTaBIsIeMOM JOKYMEHTAlUM W JAPYTUM
BOIPOCaM, HEOOXOIUMBIM JIJIsl TOTYYCHHS] MyHUIIUTIAIBHOMN YCITyTH.

3.2.3. BasButens BrpaBe oOpaTuThcss B Opran mo TeiaepoHy U IIEKTPOHHOU
[ouTe, a TaKXKe IMOJYYUTh KOHCYJNbTALMIO Ha PecrmyOnMkaHckoM moprane, caiTe
Oprana o mopsKe U CPOKaxX MPEOCTABICHUS MYHUIIMTIATBHON YCIYTH, B TOM YHCIIE TIO
coctaBy, (hopme mpencTaBiIsieMoil JOKYMEHTAIIMN U APYTUM BOTPOCAM JIJIsl TOTYICHUS
MYHHUIUMTAIBHON YCIYTH.

JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHE HHPOPMUPYET
3asgBUTENsI B COOTBETCTBUM C TpeOoBaHUSAMHU MyHKTa 1.3.4 aIMUHUCTPAaTUBHOIO
perjameHra.

AJMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM IIYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE TPEX pad0UYMX AHEH CO JTHS MOCTYIUICHUS! O0pallleHuUs.

PesynbraraMu  BBINIOJIHEHUS. ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
KOHCYJBTAIlMM TIO COCTaBy, (OpMe TMpEeACTaBIAEMONl MOKYMEHTAIlMH | JAPYTUM
BOIIPOCaM, HEOOXOIUMBIM IJIsl TIOTYYCHHS] MyHUITUTAIBHON YCIIYTH.

3.3. [IpuHsATHE U PACCMOTPEHHE KOMILIEKTA IOKYMEHTOB,
NpeacTaBJIeHHbIX 3asiBUTEIeM

3.3.1. IIpueM HOKYMEHTOB [Jisl MPEAOCTABICHUS MYHHUIIMIIAJIBLHON YCIYTHd 4epe3
MOI] unm ynanenHoe pabouee mecto MODILI.

3.3.1.1. 3asButens (mpeacTaBUTENh 3asBUTENs1) oopamaercs B M®I] ¢ 3ampocom
O TMPEJOCTaBJICHUM MYHUIMNAIBLHON YCIYTM W MPEACTaBISIET JIOKYMEHTHI B
COOTBETCTBHUH C MyHKTOM 2.5 aIMUHUCTPATUBHOTO PETIaMEHTA.

3.3.1.2. Pabotauk M®II, Benymumii mpuem 3asBICHUMN:

OTIpeJIeIISIET MPEeAMET OOpaIICHMS;

YAOCTOBEPSIET JIMYHOCTD 3aBUTEJIS;

MPOBOJAUT MPOBEPKY MOJHOMOYHUH JIUIA, TIOIAFOIIETO TOKYMEHTBHI;

MPOBOJUT TMPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpPEeOOBAHUSM, yKa3aHHBIM B
MYHKTE 2.5 aIMUHUCTPATUBHOTO PErJIaMEHTA;

3aMoJIHSIET JIEKTPOHHYIO hopmy 3asBieHus B AUC MOI];

IpU  [PEOOCTAaBICHHMM  JOKYMEHTOB,  YKa3aHHbIX B  MyHKTe 2.5
aIMUHUCTPATHBHOTO  perlaMeHTa Ha  OyMaXHOM  HOCHUTENE, OCYIIECTBISET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacnevarbiBaet 3asBiaeHue uz AC MOL];

nepeaeT 3asiBUTEII0 Ha TPOBEPKY U MOANKUCAHUE;

MOCJIe MOANKUCAHUs CKaHUPYET noanucanHoe 3asiBiaeHue B AUC MOI];



3arpyxaer B AUC MO®IL] nokyMeHTbI, IPeCTaBICHHbIE B 3JIEKTPOHHOUN (hopme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX JIOKYMEHTOB, (POPMHUPYET IECKTPOHHOE
NEN0;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaKHBIX JOKYMEHTOB;

BBIJIAET 3asIBUTEIIIO PACIUCKY B PUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JIEHb OOpallleHHsI 3asiBUTEJIS.

Pe3ynbraTaMu BBINOJIHEHUSI AIMUHUCTPATUBHBIX MPOLEIYP SBIISIIOTCS: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET JTOKYMEHTOB.

3.3.1.3. Pabotnuk M®OI] HampaBisier nakeT AOKYMEHTOB, NPHUHATHIX OT
3assBuTeNs B OpraH B 3J€KTpOHHOU (hopme (B COCTaBEe MAKETOB AJIEKTPOHHBIX JEI) B
TEYEHUE OJHOro paboyero AHS €O JHA OOpamieHus 3asiBHUTENI B CTPYKTYpHOE
nogpasaenenue MOLI.

Pe3ynpTaTaMu BBITTOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SBISIOTCS: 3asBICHHUE
U TaKeT JOKYMEHTOB (PJIEKTPOHHOE JIeJI0), HampaBiieHHble B OpraH, MOCpeiICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aNMOJECHCTBUS.

3.3.2. IlpueM JIOKyMEHTOB JUIsl NPENOCTaBICHUS MYHULUIIAJIbHOM YCIyTH B
ANEKTPOHHOM (hopme uepe3 PecryOinkanckuii mopTail.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B SJIECKTPOHHOU (pOpME BBIMOIHSET
CIICIYIOIINE JECUCTBUSA:

BBIIIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY AIEKTPOHHOIO 3asIBJICHUS;

3anojgHsAeT (OpMy DJIEKTPOHHOTO  3asBJICHUS, BKIIOYAIONIYIO CBEICHMS,
HE00X0AMMbIE U 00s13aTEIbHBIE JIJIS1 IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHThI B 3JEKTPOHHOW (hOpME HIIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUs! (MIPU HEOOXOIUMOCTH);

NOATBEPKAaeT (DaKT O3HAKOMJIEHUSI U COIVIACHUSI C YCIOBUSIMH M TOPSIKOM
MPEIOCTABJICHUS! MYHUIUMNAIBHON yCIyrd B JJIEKTPOHHOH Qopme (ycTaHaBIUBAET
COOTBETCTBYIOILLYI0 OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asiBICHMUS);

MOJITBEPXKJIAET  JIOCTOBEPHOCTb  COOOIICHHBIX  CBEJIEHUN  (yCTaHaBJIMBAET
COOTBETCTBYIOIYIO OTMETKY B (hOpME JIEKTPOHHOIO 3asIBICHNU);

OTIIPABJISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HaKHMaeT
COOTBETCTBYIOILYIO KHOIKY B (OpME 3JIEKTPOHHOTO 3asIBJICHMUS);

AJIGKTPOHHOE 3asBJIICHUE TMOJIMUCHIBACTCS B COOTBETCTBHUM C TpPEOOBAHUAMU
MyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

MOJIy4aeT YBeJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopMaTHO-JIorHuecKas poBepKa c(hOpMHPOBAHHOTO 3asiBIICHUS
OCYUIECTBJISICTCSL TOCJI€ 3arlOJHEHUsl 3asBUTEIEM KaXJO0ro M3 TMOJIeH AJIEKTPOHHON
dbopmbl 3asBiaeHus. [Ipy BBIABICHUM HEKOPPEKTHO 3aMOJIHEHHOTO MOJSl AJIEKTPOHHON
(dbopMbl 3agBIICHHS 3asBUTEIb YBEIOMIISIETCS O XapaKTepe BBISIBICHHOW OIIMOKH W
NOpSKE €€  yCTpaHEHHs  IMOCPEACTBOM  MH(GOPMALMOHHOTO  COOOIIEHUS
HEIMOCPEACTBEHHO B 3JIEKTPOHHOM (popMe 3asiBICHHUSL.

AJMUHHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb O0paIlleHus 3asiBUTEIIS.



PesynbraramMu  BBIMIOJNIHEHUS  aJMUHHCTPATHUBHBIX  MPOLEAYpP  SBISIOTCA:
AJIIEKTPOHHOE JIeJI0, HampaiieHHoe B OpraH MHOCPEACTBOM CHCTEMbBI AJIEKTPOHHOIO
B3aMMOJICHCTBHUS.

3.3.3. PaccMmoTpenune KOMIUIeKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHOBaHMEM Hauaja BBIIIOJIHEHUA aJIMHUHUCTPATUBHON MPOLEAYPHI
ABJISIETCSl TIOCTYIUIGHHE 3asBJIICHUS M MHBIX JIOKYMEHTOB, HEOOXOAUMBIX IS
peI0CTaBICHUSI MyHUIIUTIATBHON YCIIYTH.

JolKHOCTHBIM ~ JMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aAMUHUCTPATUBHON MNpOLENYyphl sBIsAEeTCA cekpeTapb Oprana (najnee - JAOKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JTIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NMPHUEM JTOKYMEHTOB, B CIIy4ae
oOpalieHus 3asaBUTENIA ¢ 3asiBiIeHueM B Opra:

ONpEAEsIeT MPeaMeET OOpaICHMS;

yCTaHABIMBAECT JINYHOCTh 3asIBUTEIIS;

IPOBOUT MIPOBEPKY MOTHOMOYMNH JINIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOJAUT NPOBEPKY COOTBETCTBUSL JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHbIM B
OyHKTe 2.5  aIMUHUCTPAaTUBHOTO  pErjaMeHTa,  MpPOBEPKY  COOTBETCTBUS
IPEJCTAaBICHHBIX  JIOKYMEHTOB  YCTAaHOBJEHHBIM  TpeOoBaHUSAM  (Hajajexaliee
oopmiieHHEe KONMUN JOKYMEHTOB, OTCYTCTBHUE B JIOKYMEHTAaX MOJYUCTOK, MPHUIIHCOK,
3aYEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIPABICHU);

3allOJIHAET  AJIGKTPOHHYIO  (OpMy  3asABJIEHUS B  aBTOMATU3UPOBAHHOU
WH(POPMAIIMOHHON CHUCTEMe, TMPEAHA3HAUYEHHOW IJIsl OKa3aHUsl TOCYJapCTBEHHBIX H
MYHHIIMTIATBHBIX YCIYT;

Opu  TPENOCTaBICHWH  JTOKYMEHTOB,  YKa3aHHBIX B  MyHKTe 2.5
aAMUHUCTPATUBHOIO  pEeriiaMeHTa Ha  OyMa)XHOM  HOCHUTENE, OCYLIECTBISET
CKaHHUPOBAHWE MPECTABICHHBIX JOKYMEHTOB;

pacrnevaTbiBaeT 3asBJICHUE;

nepesaeT 3asBUTEINIO0 Ha TPOBEPKY U MOANHUCAHUE;

nocJie NOJNUCaHMs CKAHUPYET MOANKUCAHHOE 3asiBICHUE;

3arpy’aer B aBTOMAaTU3UPOBAHHYIO MH(OPMALIMOHHYIO CUCTEMY,
NpelHa3HaYeHHYI0 Il OKa3aHUsl TOCYJapCTBEHHBIX W MYHULHUIAIBHBIX YCIYT
JOKYMEHTBI, TpPEJICTaBICHHbIE B D3JEKTPOHHOM (opMe WM BIEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE JEJI0;

BO3BpAaIlaeT MOJMUCAHHOE 3asBJICHUE M OPUTHHANBI OYMa)KHBIX JIOKYMEHTOB
3asIBUTEIIO;

BBI/IaCT 3asBUTEIIO PACIIMCKY B TIpUEeMe JOKYMEHTOB.

B cnydyae Hanmuus OCHOBaHWU AJI OTKa3a B MpUEME JOKYMEHTOB JOJHKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEIOMIISACT 3asBUTENS O HaJIUUYUU
NPEnsSTCTBUN NJIsl MpUeMa 3asiBJICHUS M BO3BPAILIAET €My JOKYMEHTBI C OObSICHEHUEM
coJiep KaHusl BbISIBIIEHHBIX OCHOBaHUH JIJIsl OTKAa3a B MPUEME JJOKYMEHTOB.

3.3.3.3. JIOJOKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IpPHEM JOKYMEHTOB, IOCIIE
MOCTYIUICHHUSI JOKYMEHTOB Ha PaCCMOTpPEHUE:

IIPUCBAMBAET 3asBJICHUIO0 HOMEDP B COOTBETCTBUU C HOMEHKJIATYPOM JI€1 U CTaTyC
«IIpoBepka TOKyMEHTOBY;

U3y4aeT TMOCTYNUBIINE DBJEKTPOHHBIE J€Jla, B TOM UHUCIE MPHIOKECHHbIE
3asBUTENIEM JTOKYMEHTHI B SJIEKTPOHHOHN (hopMe U 3IEKTPOHHBIE 00pa3bl TOKYMEHTOB;



MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh SJICKTPOHHBIX 00Pa30B JOKYMEHTOB;
MPOBEPSICT COOMIOJICHUE YCIOBUU JIEUCTBUTEIBLHOCTH SJEKTPOHHOM MOIIHUCH,
nocpeacTBoM oOpamienuss k Enunomy mnoprany (B ciiydae, €cliu 3asiBUTEIEM

Ipe/ICTaBIICHbI ANEKTPOHHBIE JTOKYMEHTBHI, MOJINUCAHHbBIC YCUJICHHON
KBTU(PUITUPOBAHHON AJIEKTPOHHOM MOJIIHUCHIO).
[Tpu HaJU4YUH OCHOBaHM, MPETYyCMOTPEHHBIX MIYHKTOM 2.7.1

aJIMMHHUCTPATUBHOI'O perjiaMeHTa, MOJATrOTaBIMBAET MPOEKT pelIeHUus 00 OTKa3e B
nprueMe JOKYMEHTOB, HEOOXOIUMBIX JJIs1 IPEIOCTABIICHUSI MyHULIUIIAIbHON YCIyTH.

B cnywae, ecnm B pe3yibTare MPOBEPKH YCHIICHHOW KBaTH(PHUIIMPOBAHHOU
AJIEKTPOHHOM TMOAMKMCH BBISBICHO HECOOTIOACHHE YCJIOBH €€ JeHCTBUTEIbHOCTH,
MIPOEKT pemieHusi o0 OTKaze JOJDKEH colepkaThb MyHKThI ctatbu 11 PepepanbHOro
3akoHa Ne 63-D3, KOTOpPbIEC MOCITYKUIHM OCHOBAHUEM JIJISI €70 IMTPUHSITHUS.

[IpoekT pemenus 00 OTKaze B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX s
MPEAOCTABICHUS MYHULUIIAIBHON YCIYrd, C yKa3aHHEM IpPUYUH OTKa3za (B ciydvae,
€CIM OCHOBaHMS [UJIsi OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
IIPEIOCTABIICHUS MYHULMIIAIBHOW YCIIYI'M, CBSI3aHBl C HApPYIICHHEM YCTaHOBJICHHBIX
TpeOOBaHUIl K TakUM JIOKyMEHTaM, OCHOBAaHMs IJIsl OTKa3a B INpUEME JOKYMEHTOB
JOJDKHBI  COJIep’KaTh MH(OPMALMI0O O HAaUMEHOBAaHMM JIOKYMEHTOB (MH(poOpMaiuu,
CBEICHMI), KOTOpbIE HE TPEACTABIEHbI, COAEpX AT HEIOCTOBEpHbIE U  (WJIM)
IIPOTUBOPEUMBBIEC CBEIECHUS, O(DOPMIIEHBI C HApPYIIEHUEM YCTAaHOBJICHHBIX TPEOOBAaHUI),
HaIIPaBJIsETC HA COIJACOBAHWE B YCTAaHOBJICHHOM IIOPSAKE ITOCPEICTBOM CHCTEMBI
ANEKTPOHHOI'O JOKYMEHTOOOO0pOTA.

CornacoBaHue TMpoeKTa pelieHuss o0 OTKa3e B NpUEME JOKYMEHTOB,
HEOOXOAMMBIX ISl TMPEJOCTABICHHUS MYHMIMNAIBHOW YCIYI'M, OCYIIECTBISETCS B
MOPSAKE, MPETYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHHUCTPATUBHOTO PETJIAMEHTA.

B cnydae OTCyTCTBMA OCHOBaHMW I OTKa3a B IpUEME JOKYMEHTOB,
MIPENYCMOTPEHHBIX ITYHKTOM 2.7.1 agMHUHHMCTPATUBHOIO PETJIaMEHTa, JOHKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHUE OJHOTO pabodero JHS CO JHS
NOCTYIUICHHUS 3asBJICHUS, HAMIPABJISIET 3asiBUTEII0, YKa3aHHBIM B 3asIBIIEHUU CIIOCOOOM,
YBEJOMIICHHE O IOCTYIUJIEHUU 3asBJICHUS, COJIEPKAILEe BXOISIINNA PErnCTPalMOHHbBIN
HOMEp 3asiBJCHMs, AATy IOJY4YCHUs 3asBIICHUS, MEepeueHb HAMMEHOBaHUU (aiinos,
IIPEICTABICHHBIX K HEMY JOKYMEHTOB, JaTy NOJIy4EHHS pe3yJbTaTa MYHHIMIAIbHON
YCIIYTH.

3.3.3.4. HcnonHeHue mnpouenyp, yKazaHHbIX B myHkTax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  pErjaMeHTa, MpU HAJIMYUU TEXHUYECKOM BO3MOKHOCTH
OCYILECTBIISIETCA B ABTOMATHYECKOM PEKHME C MCIIOIb30BaHUEM aBTOMATU3UPOBAHHOU
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON JIs OKa3aHWsl TOCYJAapCTBEHHBIX U
MYHUIUTIATBHBIX YCIYT.

3.3.3.5. AIMUHUCTpATUBHBIE MPOLEAYPHI, yCTaHABIMBAaE€Mble IyHKTOM 3.3.3
aJIMMHHUCTPATUBHOI'O PEIVIAMEHTA, BBINOJHSIOTCA B TEYEHHE OJHOr0o pabodero AHs CO
JIHSI TIOCTYIUUIEHUS 3asBJICHUS HA PACCMOTPEHUE.

Pe3ynpTaTaMy BBIITOJIHEHHS AIMUHUCTPATUBHBIX NPOLEAYP SABISIOTCS: IPUHITHINA
HA PAacCMOTpPEHHE KOMIUIEKT JOKYMEHTOB HJIM MPOEKT perieHus o0 OTKa3e B MpHEMe
JOKYMEHTOB, HEOOXOIMMBIX I MIPEIOCTABIICHUSI MyHUIIUIIAJIbHON yCIyTH.



3.4. Hal'lpaBJIeHI/Ie MEKBEIOMCTBECHHBIX 3alIPOCOB B OpraHbl, Y4aCTBYIOIIIUE B
npeaocraBJdCcHUN MYHHHHHaJILHOﬁ ycayru

3.4.1.  OcHOoBaHMEM Hayajla BBIIOJHEHUS AAMUHHCTPATUBHOW IPOLELYPHI
ABJIIETCS TIOJYYEHHE JOJDKHOCTHBIM JMIIOM (paOOTHUKOM), YIOJIHOMOYEHHBIM Ha
BBINIOJIHEHUE aJIMUHUCTPATUBHOM MPOLIEAYPHl, OT JOJKHOCTHOIO Jmua (paboTHHKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IIPUHATHIX OT 3asBUTENS JOKYMEHTOB.

JIOIOKHOCTHBIM ~— JIMIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 34  BBIIOJHEHHE
aAMUHUCTPATUBHOM MpOLEAypHl, SABIsIETCA cekperapp Oprana (nanee - JOJKHOCTHOE
JIMI0, OTBETCTBEHHOE 32 HAIPABIEHUE MEXBEJOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 34 HAIIPABIICHHE MEKBEIOMCTBEHHBIX
3anpocoB, (OPMHUPYET U HANPABISAET B 3JIEKTPOHHOW (POpME MOCPEIACTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJEHUCTBUA (IIPU OTCYTCTBUU TEXHUYECKOUN
BO3MOKHOCTH — HWHBIMH CIOCOOaMHU) 3alpoChl O NPEIOCTaBICHUU JTOKYMEHTOB U
CBEJICHUM, IPETYCMOTPEHHBIX IYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PEIJIAMEHTA.

AJIMAHHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb IPUHATHS 3asBJICHHSI HA pACCMOTPEHHE.

Pe3ynpraTaMy  BBINOJHEHUS  aJMHHHUCTPATUBHBIX  IPOLEAYP  SBIIFOTCH:
HaIpaBJICHHbIE B OpraHbl BJIacTH M (WJIM) TOJBEJOMCTBEHHBIE OpraHaM BIJIACTU
OpraHU3ali{ 3aIpOCHI.

3.4.3. CienmaicThl  TOCTAaBIIMKOB  JIAHHBIX HAa  OCHOBAaHWU  3ampOCOB,
MOCTYNUBIIMX Y€pe3 CUCTEMY MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOJECHCTBUA,
MPEAOCTABIAIOT 3alpallMBaeMble JOKYMEHThl (MH(OpManuioo) WIM HAIpaBisSIIOT
yBeIIOMJICHUsI 00 OTCYTCTBHM JOKyMeHTa W (Wiu) MH(OpMalKM, HEOOXOIUMBIX IS
MPEA0CTABICHUS MyHULIMTIAJIBHON YCIIYTH (J1ajiee — yBeIOMJIEHHE 00 OTKase).

AJMUHUCTpAaTUBHBIE TMPOUEAYPHI, YCTAHABIMBAEMBbIE HACTOAIIMM IYHKTOM,
BBIMIOJIHSIFOTCSL B TEYEHHE TpeX JHEW CO JHSA MOCTYIUJIEHUS MEXBEIOMCTBEHHOTO
3arpoca B OpraH WJIM OpPraHU3alyio, MPeJOCTABIAIOIINE JOKYMEHT W HH(OpMaluio,
€CJIM MHbIE CPOKM MOJATOTOBKM M HAIPABJICHMS OTBETA HA MEKBEJIOMCTBEHHBIN 3ampocC
HE YCTaHOBJEHbI (eaepaabHbIMU 3aKOHAMH, IPABOBBIMU akTamu llpaBuTenbcTBa
Poccuiickoii denepanuvi ¥ MPUHATHIMA B COOTBETCTBUU C (helepaIbHBIMUA 3aKOHAMHU
HOPMAaTUBHBIMHU NpaBOBbIMU akTaMu PecnyOnuku Tarapcras.

PesynpraTaMy  BBINOJHEHWS  aJIMHHHCTPAaTUBHBIX  IPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEICHHMSI), HEOOXOAMMBIE JJIs MPEIOCTABICHUSI MYHULIUTIATBHON YCIYTH,
b0 yBeOMIIEHHE 00 OTKa3e, HallpaBJeHHBIE JTOJPKHOCTHOMY JIUIY, OTBETCTBEHHOMY
3a HanpaBJIEHUE MEXBEIOMCTBEHHBIX 3aIPOCOB.

3.4.4. IOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPABICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

IIOJIy4aeT 3alpallirBacMble 4epe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJEUCTBUSL JOKYMEHTBHl (CBEIEHHUs), HEOOXOOUMBIE JJisi MPEAOCTaBICHUS
MYHHIIMIIAIBHONW yCIyTH, TUO0 yBeIOMIIEHHE 00 OTKa3e MpH OTCYTCTBUU JTOKyMEHTa U
(unm) uaopmanuu;

npu HaJIN4UU OCHOBAHHWH, IPELYCMOTPEHHBIX IIYHKTOM 2.7.1
aJIMUHHUCTPATUBHOTO perjiaMeHTa, MOJATrOTaBIMBAeT MPOEKT pelieHuss 00 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABICHUSI MyHUIIUIAIbHON YCIyTH.



[IpoekT pemenus 00 OTKa3e B IPUEME JOKYMEHTOB, HEOOXOJMMBIX IS
MIPEJIOCTABIECHUS MYHULUIIAJBHON YCIYrd, ¢ yKa3aHUEM MpPHUYMH OTKa3a (B cllydae,
€CJIi OCHOBaHMs s OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOIUMBIX JUIs
IIPEIOCTABICHUS MYHHUIMIAIBHOW YCIIYT'M, CBSI3aHBl C HApYyLICHHEM YCTaHOBJICHHBIX
TpeOOBaHUIl K TakUM JIOKYMEHTAaM, OCHOBAaHMs [JIsl OTKa3a B IpUEME JOKYMEHTOB
JOJDKHBI  COJIep’KaTh HMH(OPMALMI0 O HAaUMEHOBaHMM JIOKYMEHTOB (MH(poOpManuu,
CBEJICHMI), KOTOpbIE HE TPEACTABICHbI, COJEPXKAT HEIAOCTOBEPHbIE M  (WJIM)
IPOTUBOPEUMBBIE CBEJCHUS, O()OPMIIEHBI C HAPYIIEHUEM YCTAHOBJIEHHBIX TPEOOBAHUI),
HaIpaBJIsIeTC HA COTJACOBAHWE B YCTAHOBJICHHOM IOPSAKE IMOCPEICTBOM CHCTEMBI
3JIEKTPOHHOTO JOKYMEHTO000pOTa.

CornacoBaHue TMpOEKTa pelieHuss 00 OTKa3e B NpPHEME JOKYMEHTOB,
HEOOXOJAMMBIX ISl TMPEJOCTABICHHUS MYHHMIMNAIBHOW YCIYI'M, OCYIIECTBIISIETCS B
MOPSAKE, MPETYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHHUCTPATUBHOTO PETVIAMEHTA.

AJMUHHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHD TIOJYYE€HHSI CBEJACHHUM 110 MEXBEOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpraTaMy  BBINOJHEHUS  aJAMUHUCTPATHUBHBIX  IPOLEAYP  SIBJISIFOTCH:
JOKYMEHTHI (CBEIEHMsI), HEOOXOAMMBIE JJI1 IPEIOCTABICHUS! MYHULIUIIATbHON YCIYTH,
IPOEKT pemeHuss 00 oTKaze B IpPUEME JOKYMEHTOB, HEOOXOAMMBIX JJIf
IIPEIOCTABIICHUS MYHULIMITAJIbHON YCIIYTH.

3.4.5. HcnonHeHnue mpoleAyp, VyKa3aHHbIX B nyHKTax 3.4.2, 3.4.4
aAMUHUCTPATUBHOIO  PETJaMEHTa, IMpPU HAJIMYUM TEXHUYECKOM  BO3MOYKHOCTH
OCYUIECTBJISIETCS B ABTOMATUYECKOM PEKUME C UCIOIb30BAHUEM aBTOMATHU3MPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON 71 OKa3aHWsl TOCYJapCTBEHHBIX U
MYHULUINAIBHBIX YCIYr, B TOM 4YHCJIE C MOMEHTa pErucTpaluyd 3asBIICHUS B
COOTBETCTBUM C IIyHKTOM 2.13 aIMHUHHCTPATUBHOIO PETJIAMEHTA.

3.4.6. MakcuManbHbIli CPOK BBIIIOJHEHUS AAMUHHUCTPATHBHBIX MPOLEAYD,
YKa3aHHBIX B MYHKTE 3.4 aIMUHUCTPATUBHOIO PErjaMEeHTa, COCTaBJISET TpU padoUMX
THSL.

3.5. IloaroroBka pe3yJabTaTa MyHUIUNAJIBHON YCIAYTH

3.5.1. OcHoBaHuMeM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHON MPOUETYPHI
SABJISIETCA TMOCTYIJIEHUE OT JIOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HAaIlpaBJICHUE
MEXBEJIOMCTBEHHBIX  3allPOCOB, JOKYMEHTOB (CBEACHHI), HEOOXOIUMBIX IS
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3a BBIMIOJIHEHUE aJIMUHUCTPATUBHOU
MpoLEeyphl, sIBIsIETCS cekpeTapb Oprana (fajnee - J0HKHOCTHOE JIUIO, OTBETCTBEHHOE
3a MOJITOTOBKY Pe3yJIbTaTa MpeI0CTaBICHUS] MyHUIIUITAIbHOW YCIYTH).

3.5.2. JIOWKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yJbTaTa
IPeI0CTaBIECHUSI MyHUIIUTIATBHOU YCIIYTH:

paccmaTpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX IS
MPEOCTaBIECHUS] MYHUITUTIAIbHON YCIIYTH;

MpU BBISIBJICHUM OCHOBAHMM IS OTKa3a B NPEAOCTABICHUU MYHUIUIAIBHOU
YCIIYTH, YKa3aHHbIX B MYHKTE 2.8.2 aMUHUCTPATUBHOTO PETJIAaMEHTA, MOJIrOTABIUBACT
MIPOEKT peIIeHUs: 00 0TKa3e B MPEIOCTABICHUN MYHHUITUTIAIBHON YCITYTH;

B Clly4ae OTCYTCTBHUSI OCHOBAHUU JIJIs OTKa3a B MPEAOCTABIECHUHA MYHUIUIIATIbHON



YCIYyTd, MOPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aJIMUHUCTPATUBHOIO pErjIaMeHTa, M0
UTOraM  pPAcCMOTPEHUSI  JOKYMEHTOB, HEOOXOIMMBIX IS  MPEJOCTaBICHUS
MYHULHANAIBHOW YCIYTHd, MOATOTABIMBAET IPOEKT pPE3yJbTara MPEJOCTaBICHUS
MYHUIUIIAIBHON YCIyTM B COOTBETCTBMM ¢ TnoanyHkTtamu | — 3 mnynkra 2.3.1
aIMUHHUCTPATUBHOTO PETVIAMEHTA;

HalpaBJISIET  MOATOTOBJICHHBIA ~ TMPOEKT  pe3yibTaTa  MPEIAOCTABICHUS
MYHULANIAIBHON YCIYTM Ha COIVIACOBAaHWE B YCTAHOBJIEHHOM IMOPSIKE IMOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTOO0O0pOTA.

AJIMUHUCTpPaTUBHbIC MPOLEAYPHl, YCTAHABIMBAEMBbIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEUYCHUE OJTHOTO pabOvero JTHS.

Pe3ynbTaTaMu BBIMOJHEHUS] aJMUHUCTPATUBHBIX MPOUEAYP SBISIIOTCS: MPOEKT
penieHus 00 0TKa3e B MPEJ0CTaBICHUNA MYHUIIUTIAILHON YCIIYTH, CITPaBKU (BBIITUCKH).

3.5.3. CornmacoBaHne ¥ TNOANUCAHUE MPOEKTa pe3yibTara NPEAOCTABICHUSA
MYHULIMOAIBHOM  yCIyru (majmee — TPOEKThl JOKYMEHTOB)  OCYIIECTBISIETCS
PYKOBOJUTENIEM CTPYKTYPHOI'O MOJIpa3/iesieHusi, OTBETCTBEHHOTO 3a IMOJTOTOBKY
pe3yiabTara MYHULIMNAIBHOM  yciyrd, 3aMectutenem PykoBogutenss Oprana,
PykoBoautenem Oprana.

[ToaroroBieHHbIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEUaHMsi, BO3BPAILAIOTCS
Ha JIOpaOOTKY JIUIly, OTBETCTBEHHOMY 3a TMOJTOTOBKY pe3yJbTaTa MYHHUIIUIAILHON
ycnyru. I[locne ycTpaHeHUsl 3aMe4aHuil NPOEKThl JTOKYMEHTOB MOBTOPHO MEPEHAIOTCS
JUIS1 COTJIACOBAHUS U TTOATTMCAHUS.

PykoBoautens Oprana mpu pacCMOTPEHUU MPOEKTOB JOKYMEHTOB IPOBEPSET
coOJIfoZIcHue aJMUHUCTPATUBHOTO perjaMeHTa AOJKHOCTHhIMU JniiamMu OpraHa B
YaCTH CPOKOB BBIMOJHEHUS aJIMUHUCTPATUBHBIX MPOILEAYP, UX MOCIEI0BATEIHLHOCTH U
MOJHOTHI, HAJIMYMS COTJIACOBAHUM YIOJHOMOYEHHBIX JOJKHOCTHBIX jull OpraHa B
CHUCTEME DJIEKTPOHHOT'0 JOKYMEHTOO0OpOTA.

B ciywae BbIABIEHUST ~HApyIIEHUH B  4YacTU  CPOKOB  BBIMIOJIHEHUS
aIMUHHUCTPATUBHBIX NPOLEAYp, UX MOCIEAOBATEIBHOCTH U TMOJHOTHI PyKOBOIWTEID
Oprana MHULIMMPYET MPUBIICUCHUE K OTBETCTBEHHOCTH JIUII, JOIMMYCTUBIINX HAPYILIEHHUS,
B COOTBETCTBUU C MMYHKTOM 4.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHSIFOTCSI B T€YEHUE OJTHOTO pabovero JIHs.

Pe3ynbraTaMu BBIMOJHEHHS! aIMUHUCTPATUBHBIX MPOLEAYP SABISIIOTCS: PEUICHUE
00 oTKa3e B mpreMe JOKYMEHTOB HEOOXOAUMBIX ISl TPEIOCTABICHUS MYHUIIUITAIEHON
yCIIyTH, pelleHre 00 OTKa3e B MPEAOCTABICHUH MYHMIIUTIATBLHOW YCIyrd, CIpaBKa
(BBIMMCKA).

3.5.4. HWcnoinHeHue mpouenyp, yKazaHHbIX B nOyHktax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjaMeHTa, NpPU HAIWYMU TEXHUYECKOM BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAaHUEM aBTOMATU3UPOBAHHOU
MH(OPMAIIMOHHOW CHUCTEMbI, MpEeAHA3HAYEHHOW Il OKa3aHUs TOCYJapCTBEHHBIX U
MYHULIMTATbHBIX YCIYT.

MakcuMalIbHBIM CPOK BBIMOJHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP, YKA3aHHBIX B
myHKTe 3.5. aAIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABJISIET OJIMH PabOoUMil IeHb.

3.6. Brigaua (HampaBJ/ieHHe) 3asiBUTEJII0 Pe3yJIbTATA MYHHIUNIAJIBHON YCJAYTH



3.6.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS AJMUHUCTPATUBHON MPOLIEAYpPbI
ABJISIETCSI TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJIHEHUE
aIMUHUCTPATUBHOM MPOILEAYpPhl, JTOKYMEHTA, MOATBEPXKIAIOLIEIO MPEI0CTaBICHUE
MYHUIUTIATBHOU YCIIYTH.

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIMIOJIHEHHE A MUHUCTPATHUBHOM
poLEypHl, ABIsIeTCs cekpeTapb Oprana (najiee - TOKHOCTHOE JIUI0, OTBETCTBEHHOE
3a BbIIauy (HaAIpaBJICHHE) IOKYMEHTOB).

3.6.2. JIoOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HAmpaBlIeHUE)
JOKYMEHTOB:

o0ecrieunBaeT  PErucTpalil0 M  BHECEHHE CBEIACHHM O  pe3ysbTare
MPEAOCTABICHUS MYHULMIAIBHOM YCIYIM B TMOACUCTEMY BEIECHUS JTOKYMEHTAlUU
aBTOMATU3UPOBAHHOW HMH(POPMAIMOHHON CHUCTEMBI, MPEIHA3HAYECHHON ISl OKa3aHUs
roCyAapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYT;

U3BEIIAET 3asBUTENA (€r0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asiBJICHUH, O
pe3ynbTaTe NPeaoCTaBICHUS MYHULMIIAIBHON YCIYTM U O BO3MOYKHOCTH MOJYYEHUS
pe3ynbTara peJoCTaBICHUs] MyHUIMIAIBHOM yciyru B Oprane wim B MOII.

HcnonHenne  mpoueayp IOpU  HAIMYUM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYLIECTBJISIETCS B AaBTOMATHYECKOM PEKHUME C HCIIOIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMBI, IpEIHAa3HAYCHHOW /JIsi OKa3aHUs TOCYAapCTBEHHBIX U
MYHHIIMIIATIBHBIX YCIYT.

AJIMAHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBIMIOJIHSIFOTCSL B TEYEHHE OJHOTO0 padoyero JHsS CO JHSA MOANMCAHUS JIOKYMEHTa,
SABJISIFOIIETOCS pe3ynbTaToOM MpeI0CTaBICHUS MYHUIIUTIATBHOM YCIIyTH,
YIOJHOMOYEHHBIM JOJKHOCTHBIM JHIIoM Oprana (OpraHom).

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
pa3MellleHUe CBEACHHI O pe3yJbTaTe MPEAOCTABICHUS MYHULIMMAIBHON YCIyIH B
MH(QOPMAITMOHHBIX CHCTEMax, U3BEIICHUE 3asBUTENsSI (€ro MpeJCcTaBUTENs) O
pe3yJibTaTe NPeAoCTaBICHHUS] MyHUIIUTIIAIBHOM YCIIYTH U CIOCO0AX €ro MOIydYeHHUs.

3.6.3. Tlopsamox Bbmaud (HampaBiieHUs) pe3ysibTara  MPEJAOCTaBICHUS
MYHULMIIATBHOW YCITYTH:

3.6.3.1. IIpu oOpaiieHuu 3asiBUTENS 3a pe3yJbTaTOM MYHUIMIAIBHON yCIyrH B
M®II, pabotHuk M®PI[ Bbmaer 3agBUTENIO pPe3yibTAaT MYHHUIMIIAIBHOW YCIyTH B
dopMe HsK3eMmIuisipa DBJIEKTPOHHOTO JOKyMEeHTa Ha OymaxkHoMm Hocutene. Ilo
TpeOOBAaHUIO 3asfBUTEISI BMECTE C OK3EMIUIIPOM JJIEKTPOHHOTO JIOKyMEHTa Ha
OyYMa)KHOM HOCHUTEJE €My MpPEeAOCTaBIACTCS HK3EMIULSIP JJIEKTPOHHOTO JOKYMEHTa
MyTEM €ro 3aluCch Ha ChEMHBIN HOCUTENb MH(POPMALIMK WM HAMIPaBJICHUS SK3EMILIApa
AIIEKTPOHHOI'O JJOKYMEHTA MO 3JEKTPOHHOW MoyTe B ajapec 3asButens. [Ipu 3anucu Ha
CbEMHBIM HOCUTENh WHGOPMAIMU WIM HAMNpPaBICHUU SK3EMIUISIpa 3JIEKTPOHHOTO
JIOKyMEHTa, Ha OCHOBE KOTOPOTO COCTAaBJIEH JK3EMIUISP AJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XKHOM HOCHUTEJE, MO JJIEKTPOHHOM MOYTE HIAECHTUYHOCTh TAaKOTO 3K3eMIUIsIpa
AJIEKTPOHHOTO JIOKYMEHTa OJK3EMIUIAPY OJJIEKTPOHHOTO JOKyMEHTa Ha OyMakHOM
HOCHTEJIE 3aBEPSETCS YIOJHOMOUYEHHBIM COTPYAHUKOM C MCIOJb30BAaHUEM YCHIIEHHON
KBAJIN(DULIMPOBAHHOMN 3JIEKTPOHHOM MOAMHCH.

AJMUHHCTPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSLIUM ITYHKTOM,
BBIIIOJIHSIFOTCSL B TOPSIIKE OYEPEAHOCTH, B JEHb NPHUOBITHS 3aABUTENS] B CpPOKH,
YCTaHOBJICHHBIC periiaMeHTOM paboTel MOI].



PesynpTaTaMy BBITOTHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP SABISIOTCS: (pUKCAIns
(dakTa BbIaUM pe3yibTaTa MPEIOCTaBICHUS MyHUIUNAIbHOU ycayru B AUC MOI],
pe3yabTaT NPeIOCTABICHNUS MyHULUIIAIBHOW YCIYTH, BbITAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpareHun 3asBUTENS 3a PE3yJIbTaTOM MYHHUIUMAIBHOW YCIyTH
yepe3 PecnyOnukaHCKUN MOpTan 3asgBUTENIO B JIMYHBIA KaOWHET aBTOMATHYECKU
HampaBJsIeTCsl  AJNEKTPOHHBIM  o0pa3  JOKyMEHTa, SBJSIOLIETOCS — pe3yJbTaTOM

PeI0CTaBICHUS MYHHIIUTIATEHOU yCITyTH, IO ITMCAHHBIN YCHIJICHHOU
KBaJTU(UITUPOBAHHON 3JIEKTPOHHON MOIMUCHIO YIIOJTHOMOYEHHOTO JODKHOCTHOTO JIUIA
Oprana (Oprasom).

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSAIOTCS B JICHb TMOJIUCAHMS JTOKYMEHTa, MOATBEPKAAIOIIETO MPEIOCTABICHUE
(0TKa3 B MpEeAOCTABICHUN) MYHUITUIIAILHON YCIYTH, YIIOJJTHOMOYEHHBIM JOJKHOCTHBIM
nutoM Oprana (Opratsom).

PesynbraTaMu  BBINOJHEHUSI  aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
HampaByieHUe (IIPEOCTaBIECHUE) C UCIOJb30BaHMEeM PecmyOaukaHCKOro mnopTralia
3asBUTEIIO JIOKYMEHTA, MOATBEPKIAIOIIETO MPEIOCTABICHUE MYHUIIMIAIBHON YCIyTH
(B TOM umCIe OTKa3 B MIPEJAOCTABICHUN MYHUIIUTIATBHOM YCITYTH).

3.6.3.3. [Ipu oOparmieHnn 3asiBUTENS 32 pe3yJbTaTOM MYHUIMIIAIBLHOW yCIyTU B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBlieHHWE) TOKYMEHTOB,
BBIJIACT 3aSBUTEIIO PE3yJIbTaT MyHUIMTAIbHOW yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C OK3EMIUIIPOM DJJIEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE €My
MPEOCTABISACTCS HK3EMILISAP PIECKTPOHHOTO JOKYMEHTA IYyTEM €ro 3alKUCH Ha CheMHBIN
HOCUTENb UH(POPMAIMK WM HAMPABJICHUS SK3EMIUISIpa JIEKTPOHHOTO JOKYMEHTA IO
ANIEKTPOHHOM MOYTE B aJIpeC 3asBUTEIIS.

AJIMUHUCTpPATUBHBIC TPOLEAYpPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
OCYILIECTBIISIIOTCS B MOPSJKE OYEPETHOCTH, B JI€Hb MNPUOBITUS 3asBUTEIS B
cooTBeTCTBUHM C [IpaBuiaMu BHYTpEHHETO TPYI0BOTO pacnopsika Oprana.

Pe3ynbTaToM BBITIOJIHEHUS] aAMUHUCTPATUBHBIX MPOIEAYpP SBISIOTCS: (PuKcanus
dakTa  BBIIAYM  pe3yJbTaTa  NPEJAOCTABIEHWS  MYHUIMIIAIBHOM  YCIYyrH B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOW CHCTEME, MpeJHA3HAYEHHOW ISl OKa3aHWs
roCyJIapCTBEHHBIX U MYHHUIIUTIATbHBIX YCIYT.

3.7. UcnipaBJ/ieHre TeXHUYECKHUX OIIMOOK

3.7.1. B ciiyyae oOHapyKEHHSI TEXHUYECKOM OIMMUOKHU B TOKYMEHTE, SBIISIOIIEMCS
pe3yNbTaTOM MYHULMIIAIBLHOMN YCIYTH, 3adBUTENb HanpasiigeT B Opras:

3asiBJIEHME 00 UCIpaBiICHUM TEXHUYECKON omuoOku (mpunoxenue Ne 5 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asBUTENI0 KaK PE3yJNbTaT MYHMIIMNAIbHOW YCIYTH, B
KOTOPOM COJIEPKUTCS] TEXHUYECKAs OLITNOKA;

JOKYMEHTBI, UMEIOIME IOPUANYECKYIO CHITYy, CBHJIETEIbCTBYIOIINE O HAJIUYHUH
TEXHUYECKOHN OIIHOKH.

3asiBieHre 00 HMCTPaBICHUM TEXHUYECKOW OIIMOKM B CBEICHHUAX, YKA3aHHBIX B
JOKYMEHTE, SIBISIOIEMCS pPe3yJIbTaTOM MYHHUIIMIAIBHON YCIIYT'H, OJAETCS 3asiBUTEIIEM
(YITOTHOMOYEHHBIM MPEICTABUTENIEM) IOYTOBBIM OTIPABIEHUEM (B TOM 4YHUCIE C



WCIIOJIb30BaHUEM DJIEKTPOHHOM MOUTHI), 60 yepe3 PecrnyOnukaHckuil mopTan Win
MOII.

3.7.2. JIoIKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 IIPUEM JIOKYMEHTOB, OCYIIECTBIISET
IpUEM 3asiBJI€HUSI 00 UCIPABICHUU TEXHUYECKOW OLIMOKU, PETUCTPUPYET 3asiBICHUE C
IPUTIOKEHHBIMU JJOKYMEHTAaMU U NEPEJAaeT UX JOJKHOCTHOMY JIUIY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOrO paboyvero JHs C JaThl PETUCTPALIUU 3as1BICHUS.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: MPUHATOE
U 3apEeruCTPUPOBAHHOE 3asBJICHUE, HANPABICHHOE HAa PAacCCMOTPEHHUE IOJKHOCTHOMY
JIMIy, OTBETCTBEHHOMY 3a 00paOOTKY JTJOKYMEHTOB.

3.7.3. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00pabdOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl W B LEJISIX BHECEHUS HCIPABICHU B JOKYMEHT,
ABJISIFOIIUICS PE3YNbTATOM MNPEJOCTABICHUS MYHUIUMIAIBHOW YCIYTH, OCYIIECTBISET
MPOLEYpPHl, MPETYCMOTPEHHBIE MYHKTOM 3.5 aIMUHUCTPATUBHOIO perjiamMeHTa, W
BbIJIAET MCIIPABJICHHBIN JOKYMEHT 3asBUTENO (YIOJIHOMOUYEHHOMY IPEICTAaBUTENIO)
JUYHO TOJI POCIHUCH C U3BATUEM Yy 3asBUTENS (YIIOJHOMOYEHHOIO IPEACTABUTEN)
OpUTHMHAJIA JOKYMEHTa, B KOTOPOM COAEPKHUTCSI TEXHUUECKas OIIMOKa, WA HallpaBJIsIeT
B aJpec 3asBUTENI MOYTOBBIM OTIIPABICHUEM (IIOCPEICTBOM 3JIEKTPOHHOW MOYTHI)
IIHCBMO O BO3MOXHOCTH TOJYYEHHs JIOKyYMEHTa Ipu IpenocrasiieHnn B Oprax
OpUTHMHAJIA JOKyMEHTa, B KOTOPOM COJIEPKUTCSA TEXHUYECKask OIINOKa.

AJMUHHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIIOTCSL B TE€YEHUE ABYX pabouux JAHEeW mnociae OOHapy>KEeHHUs TEXHUYECKOU
OIIMOKM WJIM TMOJYYEHUS OT JII0OOro 3amHTEPECOBAHHOIO JIMLA 3asBIEHUS O
JOMYIIIEHHOUW OLINOKeE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
BBIJIaHHBIN (HAITPaBJICHHBIN) 3asIBUTENIO JTOKYMEHT.

4. Iopsinok u GpopMbI KOHTPOJIA 32 Mpea0CTABJIEHUEM MYHUIIUNIAJIbHOM
YCJIyIrd

4.1. Tlopsimok  OCYIIECTBJICHHSI TEKYIIET0 KOHTPOJs 3a COOJIOACHHEM U
VICIIOJITHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMU JIULAMU MOJIOKEHU I
aAMUHUCTPATUBHOIO  PErJaMEHTa W WHBIX HOPMAaTUBHBIX IIPABOBBIX  AKTOB,
YCTaHABJIMBAIOIIMNX TPEOOBAHUS K MPEIOCTABICHUIO MYHULIUITAILHON YCITYyTH, & TAKKe
MPUHSATUEM UMHU PEIICHUM

KoHTpoJib 3a MOJHOTOM M Ka4eCTBOM MPEAOCTABICHUS MYHUIIMIAIBHOU YCIyTH
BKJIIOYAET B ce0s BBISIBJICHUE U YCTPAHEHHE HAPYUIEHUH MpaB 3asBUTEIICH, MPOBEICHUE
IPOBEPOK  COOJIIOJICEHUSI TMPOLEAYyp MPEJOCTABICHUS MYHUIIMIIAIIBHOM  YCIyTH,
MOATOTOBKY peIIeHNH Ha JAeicTBuUs (0e3/eiiCTBIE) JOIKHOCTHBIX JIUI] OpTraHa MECTHOTO
CaMOYIIPABJICHUS.

dopMaMu  KOHTPOJIST 3a COOJIOJEHWEM WCIOJHEHUS aJMUHUCTPATHBHBIX
MPOLERYD SBJISIFOTCS:

1) mpoBepka ® COTJIaCOBaHHWE ITIPOSKTOB JIOKYMEHTOB II0 MPEAOCTaBICHUIO
MYHHUIUIIAIBHON YCIYTH;



2) IPOBOJIUMBIC B YCTaHOBJIEHHOM MOPSJIKE MIPOBEPKHU BEJICHUS
JETOIPOU3BOCTBA,;

3) npoBe/icHHE B YCTAHOBICHHOM MOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOJIIOICHUS
pOLEIYp NPEAOCTABICHU MYHUIIUTIATLHON YCITYTH.

B mensix TeKylero KOHTPOJS UCIOJb3YIOTCS CBEACHMS, HMMEIOIIMECs B
AJICKTPOHHON 0a3e MaHHBIX, CIy)KeOHass KOPPECTIOHJCHIIMSA, YCTHas W IHChbMEHHas
uHoOpMaIKs TOKHOCTHBIX JIUII, OCYIIECTBIISIIOIINX BHITTOJTHEHUE aMUHUCTPATUBHBIX
POLEYP, )KYPHAJIBI y4€Ta COOTBETCTBYIOIIMX JIOKYMEHTOB U JPYTUE CBEICHUA.

JIns1 oCyIIeCTBIICHUSI KOHTPOJISL 32 COBEPIICHUEM JAEHCTBUN MPU MPEIOCTABICHUN
MYHUUUIIAIBHON YCIYTH W TPUHIATAWA PENIEHUN PYKOBOAUTEIIO OpPraHa MECTHOIO
CaMOYIIPABJICHUS] NPEACTABISIOTCA CIOPABKM O  pe3yibTarax MNpeaOCTaBICHUS
MYHHUIUMTAIBHON YCIYTH.

O ciyyasix ¥ IpUYMHAX HAPYLICHUS CPOKOB, IMOCIIEIOBATEIIBHOCTH U COIEPKAHUS
aIMUHUCTPATUBHBIX MPOLEAYP IOKHOCTHBIC JIMIIAa HEMEJIECHHO UH()OPMUPYIOT
PYKOBOAMTENSA OpraHa, MPEIOCTABISAIONIET0 MYHUIUNAIBHYIO YCIYTY, a TaKKe
NPEATPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHCHUIO HAPYILICHUM.

Tekymuii KOHTPOJb 3a COONIOJCHHWEM TOCIIEIOBATEIbBHOCTH  JICHCTBHM,
OITPEICIICHHBIX aIMUHUCTPATUBHBIMU npoueaypaMmu 1o MIPEI0CTABJICHUIO
MYHULIMITAIIBHOA YCJIYTH, OCYIIECTBISIETCS 3aMECTUTEIIEM PYKOBOJIUTENSA OpraHa
MECTHOTO  CaMOYyIpaBJI€HUS, OTBETCTBCHHBIM 3a OpraHu3aiuio  paboThl  TIO
MPEAOCTABJICHUIO MYHUIUITAIBHOW YCIIYTH, HAYaJbHUKOM OTJIENIa, OCYIIECTBIISIOIIETO
OpraHu3alrio paboThI O MPEIOCTABICHUIO MYHUIIUTIATBLHON YCIIyTH.

[lepedeHb JOJDKHOCTHBIX — JIMI, OCYLIECTBISIONIMX TEKYIIUN  KOHTPOJIb,
YCTAHABIIUBAETCS TOJIOKEHUSIMUA O CTPYKTYPHBIX MOAPA3ICIICHUAX OpPraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJLKHOCTHBIMH PETJIAMEHTAMM.

4.2. Ilopsaaok 1 NEPHOAUYHOCTH OCYIECTBJICHHS MJIAHOBBIX U BHEIIAHOBBIX
NMPOBEPOK MOJHOTHI M KAYeCTBA NMPEA0CTABJICHUS MYHUIIUNIAJIbHON YCJIYI'H, B TOM
YHUCJIe MOPSAA0K U GOPMbI KOHTPOJIS 32 MOJHOTONH M KA4YeCTBOM MPEA0CTABICHUS
MYHHMIUNAJIBHON YCJIYIH

4.2.1. KoHTpoJsb 32 MOJHOTOM U Kavye€CTBOM MPEAOCTABICHUS MYHULIUNAIbHOU
YCIIYTH OCYIIECTBIISIETCS B (hopMax:

1) mpoBeieHus1 IPOBEPOK;

2) paccMOTpeHusl Xajo0 3asBuTened Ha AeictBus (Oe3meiicTtBue) Oprana, a
TaKXe UX JTOKHOCTHBIX JIMII, MyHUIIMTAIBHBIX CITy>KaIlUX.

4.2.2. B mensax OCyIIECTBICHUS KOHTPOJS 3a TMOJHOTOM M KayeCTBOM
MPEOCTaBICHUS MYHMIIUIIAIBHON YCIYTM TMPOBOJATCS IUIAHOBBIE W BHEIUIAHOBBIC
npoBepku. llopsiok W TNEPUOJUYHOCTH OCYIIECTBICHHUS IIJJAHOBBIX IPOBEPOK
yCTaHaBJIMBAETCs Mmi1aHoM paboTel Oprana. [Ipu mpoBepke MOTYT paccMaTpUBaTLCS BCE
BOIPOCHI, CBA3AaHHBIE C MPEJOCTABICHUEM MYHUIUNAIBHOU YCIyTH (KOMILJIEKCHBIC
MIPOBEPKH ), WM OTAEIBbHBIN BOMPOC, CBA3AHHBIN C MPEJOCTABICHUEM MYHUIIUMAIBHON
yciayru (Tematuyeckue TmpoBepkH). IIpoBepka Takxke MOMXKET MPOBOJUTHCS IO
KOHKPETHOM XaJI00€ 3asBUTEIIA.

4.2.3. BHennaHOBBIE MPOBEPKU MPOBOAATCS B CBSI3M C MPOBEPKOM YCTPAHEHHUS
paHee BBISIBJICHHBIX HAPYUIEHUW aJMUHHCTPATHUBHOIO PEIVIAMEHTA, a TaKKe B Clydae



MOJIydeHUsT Kajno0 3asBuTeneil Ha paeiictBus (OesmetictBue) OpraHa, a TakkKe HX
JOJKHOCTHBIX JIMI], MyHUITUTIAJBHBIX CITYXKal[UX.

4.2.4. Pe3ynpTaThl MPOBEPKU ODOPMIISIIOTCS B BHJI€ aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISIBIICHHBIE HEJOCTATKU U MPEAJIOKEHUS TI0 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTH JO/ZKHOCTHBIX JIMI] OPTraHa, MPea0CTABJISIOIIETr0
MYHUIMIIAJIBHYIO YCJIYTY, 32 pelieHus U aeiicTBus (0e3aelicTBHE), IPUHUMAEMble
(ocymrecTB/IsieMble) MU B X0/I€ MIPe0CTABICHUSI MYHUIIUNIAJIBLHON yCJIYTrH

[To pe3ynbTatam MpOBEICHHBIX MPOBEPOK B CIydae BHIABICHUS HapYILICHUM ITpaB
3asBUTEJIC BUHOBHBIC JIMIIA TPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOIaTeNbCTBOM Poccuiickont Denepanumu.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPABJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3aBICHUM.

PykoBoauTenb (3aMecTUTENh PYKOBOJUTENSI) CTPYKTYPHOTO MOJApa3ieieHus
OpraHa MECTHOTO CAaMOYIIPaBJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(W) HeHaasIekKallee BBIMOJTHEHHE AIMUHUCTPATUBHBIX JCHCTBUM, YKa3aHHBIX B
paszeie 3 aIMUHUCTPATUBHOTO PETVIAMEHTA.

JIOJDKHOCTHBIE JIMIJa W WHbIE MYHULHWINAIbHBIE CIYKAIIME 3a PELICHUS WU
neuctBusa (Oe3nercTBre), TPUHUMAEMbIe (OCYIIIECTBIIIEMbIE) B XOJI€ MPEIOCTABICHUS
MYHULIUTATBLHON YCIIyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJIaTEIBCTBOM MOPSJIKE.

4.4. TloJ10:KeHUs1, XapaKTepu3yolne TpedoBaHus K NOPSAAKY M ()OPMaM KOHTPOJIA
3a mpeAoCTaBJIeHUEeM MYHMIMIIAJIbHON YCJIYIH, B TOM YHCJIe CO CTOPOHBI I'PAKIAH,
X 00beIUHEHU U OPpraHu3anui

KoHTpoJb 3a MpeaocTaBIeHHEM MYHHMIMIAIBHONW YCIYTM CO CTOPOHBI TPa)KAaH,
uX OOBEAMHEHMH W OpraHu3alui, OCYIIECTBISETCS IOCPEICTBOM OTKPBITOCTH
NEATEIbBHOCTH ~ OpraHa  MECTHOIO  CAaMOYIIPABJIIEHUS  NPHU  INPEAOCTABICHUU
MYHULIMIIAJIBHOM  yCIYI'M, IIOJYyYE€HUS IIOJHOM, aKTYyaJIJbHOW M  JOCTOBEPHOU
uH(bOpMaLlMK O TOPSAKE MPEAOCTaBICHUS MYHHUIMIIAIbHOW YCIYTH U BO3MOXKHOCTH
nocyneOoHoro paccMoTpeHus oOparieHuil (kano0) B Tpolecce MPeInoCTaBICHUS
MYHULIMITAIIBHOU YCIIYTH.

5. locyneoHblii (BHeCY1e0HbIH) MOPSII0OK 00KAJTOBAHUS pellieHUid U 1eiicTBUi
(0e3neiicTBHs) OPraHa, MpeAOCTABJISAIOIIECT0 MYHUIIUNIAJIBHYIO YCIYTY,
MHOTO(YHKIMOHAJIBHOI0 LIEHTPA NMPeI0CTABIEHHUS TOCYA1aAPCTBEHHBIX U
MYHHMIUNAJbHBIX YCJIYT, OPraHu3anuii, yka3aHubix B yactu 1.1 crarbu 16
®enepanbHOro 3akona Ne210-®3, a Takke UX J0JKHOCTHBIX JIUII,
MYHHUIHMNAJbHBIX CJIYKANUX, PAOOTHUKOB

5.1. 3asgBUTENN UMEIOT IPABO Ha 00’KaJIOBAHUE B IOCYJCOHOM MOPSAIKE PEIICHUN
U JeiictBuil (Oe3meiCTBUS) OpraHa, MPeIOCTABIAIONIET0 MYHHUIUNAIBHYIO YCIYTY,
JNOJDKHOCTHOTO — JIMLIA  OpraHa, IPEeAOCTABIAIOIIETO MYHULMNAIBHYK)  YCIYTY,



MYHULUIAIBHOTO  CIY’KAIllET0,  PYKOBOJMTENS  OpraHa,  MpPeJOCTaBIISIIOLIErO
MYHULUTNIATBHYIO YCIIYTY, MHOT'O()YHKIIUOHAJIBHOTO LEHTpA, paboTHHKaA
MHOTO(YHKIIMOHAJILHOTO 1IEHTPa, OpTraHU3alMMi, IPEelyCMOTPEHHBIX YacThio 1.1 cTarbhu
16 ®enepanbroro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asBUTETb MOKET 00PATUTHCA € KaI000i, B TOM YHUCIIE B CACAYIONINX CIydasx:

1) HapylIeHue CpoKa perucTpaluy 3amnpoca 0 NpeoCTaBICHUN MYHULIUITATbHON
YCIIYTH, 3apoca, ykazaHHoOro B ctatbe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapylIeHHE CpOKa MPEeJOCTaBICHUS MYHHUIIMNAIbHOW yciayru. B ykazaHHoMm
cimydae aocyacOHoe (BHecyneOHOe) 00KaloBaHWE 3asBUTENIEM PEIICHUN W JACHCTBUI
(Oe3nelicTBUS) MHOTO(YHKIIMOHAILHOTO LIEHTPA, paOOTHUKA MHOTO(QYHKIIMOHATIHLHOTO
LIEHTpa BO3MOXHO B CIy4yae, €CJIM Ha MHOIO(QYHKUMOHAJIbHBIA LIEHTP, PEIICHHUS M
nevictBust  (0e3melCTBUE) KOTOPOro  OOXanyroTCs, BO3JOXKEHa (QYHKIHUS IO
MIPEJIOCTABIEHUIO COOTBETCTBYIOIIMX MYHHUIMNAIbHBIX YCIYr B IOJHOM O0BEME B
MopsiAKe, onpeacneHHoM 4acTeio 1.3 crateu 16 denepanbuoro 3akona Ne 210-D3;

3) TpeboBaHME Yy 3asIBUTENS JOKYMEHTOB WU MH(OpMAIUKU JTUO0 OCYIIECTBICHUS
NEUCTBUM, IPEACTABICHUE WJIM OCYLIECTBICHUE KOTOPBIX HE IPEAYCMOTPEHO
HOPMAaTUBHBIMM IpaBOBbIMU akTamu Poccuiickoit ®enepanuu, HOPMaTUBHBIMU
npaBoBbIMU akTamMu PecnyOnmuku TarapcraH, MyHMIMIIAJbHBIMUA NPABOBBIMHU AKTaMH
U1 TIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCITYTH;

4) oTka3 B NpueMe JOKYMEHTOB, IPEAOCTABIEHHE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU NpPaBOBbIMM akTamu Poccuiickonn ®Penepanuy, HOPMAaTUBHBIMU
MpaBoOBbIMU akTamMu PecnyOnuku TaTapcTaH, MyHULMIAIbHBIMU MPABOBBIMU aKTaMHU
JUTS IPEOCTABJICHUSI MYHULIMITAJIbHOM YCITYTH, Y 3asBUTEIIS;

5) oTka3 B NpeIOCTaBICHUN MyHUIIMIIATBHOW YCIYTH, €CJIM OCHOBAaHHUS OTKa3a HE
MpEeayCMOTpEHbl (peiepanbHbIMM 3aKOHAMHU M MPUHSTBIMA B COOTBETCTBHM C HUMH
MHBIMA HOPMaTUBHBIMHM ITPAaBOBBIMM akTamMu Poccuiickot ®enepannu, 3aKOHaAMU U
MHBIMM  HOPMAaTHBHBIMU  MpaBoOBbIMM  aktamu  PecnyOmukum  Tatapcras,
MYHHUIIMIIAJbHBIMA ~ [PaBOBBIMU  aKTaMH. B yka3aHHOM ciydae JocylaeOHOe
(BHecyneOHOE) 00’kalloBaHWE 3asBUTENIEM pEIICHUM U JelcTBUil (Oe31eicTBUS)
MHOTO(DYHKITMOHAJILHOTO ~ IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXXHO B Ciyd4ae, €CM Ha MHOTO()YHKIMOHAJIBHBIM LIEHTpP, PEIICHUS U JCHCTBUS
(6e3meiicTBHE) KOTOPOTO OOXKAMYIOTCS, BO3J0K€HAa (YHKIMS IO TMPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULHUIAIBHBIX YCIYyr B TOJHOM 00beMe B TOpSJKE,
onpenesieHHOM dactbio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-D3;

6) 3aTpeOoBaHME C 3asBUTENS MPHU NPEIOCTABICHUU MYHUIUNAIBHOW YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMAaTUBHBIMU IIPAaBOBbIMU akTaMu Pocculickon
@denepauyy, HOPMATUBHBIMU  MpaBOBbIMU  akTamu  PecnyOnmuku — Tatapcraw,
MYHHIIMIIaTbHBIMUA TTPABOBBIMU aKTaMHU;

7) oTKa3 opraHa, NMpeOCTABISIIONIEr0 MYHUIIMIAIBHYIO YCIYTY, JHOKHOCTHOTO
JUIA OpraHa, MPeJOCTABISIIONIEr0 MYHULIUMAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIbHOTO
LEHTpa, pabOTHHKA MHOTO(YHKIITMOHATIBHOTO LIEHTPA, OpPraHU3aINi, TPeTyCMOTPEHHBIX
yacteto 1.1 cratem 16 denepanmpHoro 3akoHa Ne 210-d3, mnm ux paOOTHUKOB B
WCIPABIICHUU [OMYIICHHBIX HMMHU OINEYAaTOK M OIIMOOK B BBIJIAHHBIX B PE3yJbTATe
NPEIOCTABICHUS ~ MYHHUIMIAIBHOM  YCIYrH  JOKyMEHTax Ju00  HapylleHHe
YCTaHOBJIEHHOTO CpOKa TaKUX HCHpaBieHuil. B ykaszaHHoM ciiydae pocyneOHOe
(BHecyneOHOE) O0O’kaloBaHWE 3asBUTENIEM pEIICHWA U JelcTBUil  (Oe31eicTBYA)



MHOTO(YHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHMKAa MHOTO(YHKIMOHAIBHOTO IIEHTpa
BO3MOXXHO B CJy4ae, €CiM Ha MHOTO(YHKIMOHAIBHBIM LIEHTpP, PEIICHUS U JCHCTBHS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOkKEHA (YHKIUS IO TPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIIMIIAIIBHBIX YCIYT B TOJHOM 00beMe B TOpPSIKE,
onpenesieHHOM dacTbio 1.3 cratbu 16 @enepanpHoro 3akona Ne 210-D3;

8) HapyluieHHWE CpoKa WM TMOpsiKa BbIAAYM JOKYMEHTOB MO pe3yjibTaTam
PeI0CTaBICHUSI MyHUIIUTIATBHOU YCITYTH;

9) npuocTaHOBJIEHHE MPETOCTABICHUS MyHUIIUTIATILHOM YCIYTH, €CJIU OCHOBaHUS
MPUOCTAHOBIICHUSI HE MPEAyCMOTpPEHbl (eaepanbHbIMU 3aKOHAMU W TPHUHATHIMU B
COOTBETCTBMM C HHUMH HHBIMH HOPMAaTUMBHBIMU IPAaBOBBIMU akTamu Poccuiickoit
Qdenepanyy, 3aKOHAMU U MHBIMA HOPMATUBHBIMHU IPAaBOBBIMU akTamu PecryOnnku
TaTtapcTan, MyHULIMIIAJBHBIMU NIPABOBBIMHU aKTaMU. B ykazaHHOM ciydae aocyaeOHoe
(BHeCcyneOHOE) o00XajloBaHUWE 3asBUTENIEM pelIeHUu u AedcTBuil (Oe3meicTBuUs)
MHOTO(DYHKIIMOHAJILHOTO  LIEHTpa, pabOTHUKAa MHOTO(QYHKIMOHAIBHOIO ILIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QYHKIHMOHAJIbHBIM LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3nelicTBUE) KOTOpPOro OOKAIYIOTCS, BO3JIO)KEHAa (QYHKIMS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULIMIAIBHBIX YCIYyr B TIIOJHOM 00bEeME B MOpSJIKE,
onpenesieHHOM dactbio 1.3 crathu 16 @enepanpHoro 3akona Ne 210-D3.

10) TpeGoBaHue y 3asBUTENS IPHU MPEIOCTABICHUU MYHUIUNAIBHON yCIyru
JOKYMEHTOB MJIM HMH(OpPMalMH, OTCYTCTBHE U (WJIM) HEJIOCTOBEPHOCTb KOTOPBIX HE
YKa3bIBAJIKMCh MPHU MEPBOHAYATIBHOM OTKa3e B MpUEME JTIOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS MYHULMIAIBHON YCIyrd, MO0 B MPEJOCTABICHUH MYHULIMIIAIbHON
YCIYTH, 3a MCKJIIOUYEHHEM CIIy4YaeB, NMPEIyCMOTPEHHBIX ITYHKTOM 4 yactu | cratem 7
®denepanbHoro 3akoHa Ne 210-d3. B ykazaHHOM ciiydae jaocyacOHoe (BHeCyaeOHOE)
00’xaJioBaHUE 3asIBUTEIIEM pelLIeHu’ 151 JIEVCTBUI (6e3nelicTBUsN)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pabOTHUKA MHOTO(QYHKIMOHAIBHOIO IIEHTpa
BO3MOKHO B CJy4yae, €ClIM Ha MHOrO()yHKIHMOHAJIbHBIM LIEHTp, PEIICHHUs] U JACUCTBUS
(6e3nmelicTBHE) KOTOPOrO OO0KAIYIOTCS, BO3JIOKEHAa (YHKIMS 110 IIPEIOCTABICHUIO
COOTBETCTBYIOIIMX ~MYHULIMMAIBHBIX YCAYyr B TIOJHOM 00beMe B TOpSAKeE,
onpenesieHHOM dactbio 1.3 crathu 16 @enepanbuoro 3akona Ne 210-D3.

5.2. XKanmoba momaercs B TUCbMEHHOW ¢opMe Ha OyMaXHOM HOCHUTENE, B
AIIEKTPOHHOM (¢opMe B OpraH, MPEAOCTABISIONIMA MYHULMIAIBHYIO  YCIYTY,
MHOTO()YHKITMOHAJIBHBIN T[EHTP JIMOO B COOTBETCTBYIOIIMK OpPraH TOCYIapCTBEHHOMN
BJIACTH, SIBJIAIOIIMKCSA YyYpEAUTENIEM MHOTO(PYHKIIMOHAIBHOIO LEHTpa (Jaiee -
yuypeauTenb ~ MHOTOQYHKUIHMOHAJIBHOTO  IIEHTpa), a TakkKe B  OpraHU3alluu,
npeaycMoTpeHHbie yacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3. JKanoos
Ha penieHus W JedcTBus (0e3eiicTBUE) PYKOBOJUTEINS OpraHa, MPeaoCTaBIISIONIETO
MYHUIUTNAIBHYIO YCIYTY, OJAIOTCS B BBILIECTOSIIMI OpraH (Mpy €ro HaIM4uu) 0o B
cllyyae ero OTCYTCTBHSI PacCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMUTENIEM OpraHa,
PEIOCTABISIONIEr0 MYHUIMINAIBHYIO ycayry. JKamoObl Ha pelieHuss U JAeUCTBUS
(Oe3neticTBue) pabOTHUKA MHOTO(PYHKIIMOHAIBHOTO LIEHTPA MOJAIOTCS PYKOBOJIUTEIIO
TOr0 MHOTO(PYHKIIMOHANIBHOTO IeHTpa. JKamoObl Ha pemeHuss ©  JAeHCTBUS
(Oe3neticTBue) MHOTO(YHKIIMOHAIBHOTO LEHTpa MOJIAOTCS YUPEIUTENIO
MHOTO(YHKIIMOHAJIBHOTO WEHTPAa WM JODKHOCTHOMY JIHMILY, YHOJHOMOYEHHOMY
HOPMAaTUBHBIM TpaBOBbIM akToM PecmyOnukm Tartapcran. XKamnoOwsl Ha perieHus u
neiictBus (Oe3neicTBUE) paOOTHUKOB OpraHU3aluii, MPeayCMOTPEHHBIX YacThio 1.1



cratbu 16 ®enepanibHoro 3akoHa Ne 210-®d3, noparoTcs pPYKOBOIUTEISIM 3THUX
OpraHu3ali.

Kanoba Ha pemienus u AeiictBusi (Oe3meiicTBUE) opraHa, NMpPerIOCTaBISIONIETO
MYHUIIMNANBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIIAa OpraHa, MpeJoCTaBIISIIOLIETO
MYHUIIUNAIBHYIO YCIYTy, MYHHULHMIAIBHOTO CIIYXallero, pyKOBOAMUTENS OpraHa,
PEIOCTABISIONIET0 MYHHMIIMIAIBHYIO YCIYTY, MOXKET OBITb HAlpaBiieHa MO IMOYTE,
yepe3 MHOTO(DYHKIIMOHAJIBHBIA IEHTP, C HCIOJIb30BaHUEM HH(OpPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON  cetn  «WHTepHeT», odunuanpsHOrOo caiiTa oOprasa,
MPEAOCTABISIONIEr0  MYHULHMIAIBHYIO  ycayry, EauHoro  moprama — aubo
PecnyOnmkanckoro noprania, HHPOPMAIIMOHHON CUCTEMBI TOCYACOHOTO 00KaTOBaHUS,
a TaK)Ke MOKET OBITh NMPUHATA MPHU JINYHOM ITpueMe 3asButens. XKanoba Ha peleHus u
NENCTBUS (Oe3neiicTBHE) MHOTO()YHKIIHOHAJIEHOTO LIEHTpA, paboTHHKA
MHOTO(DYHKIIMOHAJILBHOTO  LIEHTpa MOXET ObITh HalpaBjeHa [0 [o4YTe, C
UCIIOJIb30BaHUEM  MH(POPMALIMOHHO-TEJIEKOMMYHUKAIMOHHOW  cetn  «HTepHeT,
opuIMaNbHOrO caiiTa MHOIO(PYHKIMOHAJIBHOIO LEHTpa, EnumHoro mnoprana 0o
PecnyOnukanckoro nopraia, HHQPOPMAIMOHHON cUCTEMBI 1OCYA€OHOro 00XanoBaHus,
a TaKk)Ke MOKET OBITh MPUHSATA [P JIUYHOM NpueMe 3asButeiis. XKanoba Ha pelieHus u
neiictBust (Oe3/IeHCTBUE) OpraHu3aluid, NpeIycMOTpEeHHbIX vacThio 1.1 crtateu 16
®enepanbHoro 3akoHa Ne 210-d3, a Takxke MX paOOTHUKOB MOXKET OBbITh HAlpaBJIeHA
0 TMO4YTe, C HCIOJb30BAaHUEM MH(POPMAILIMOHHO-TEJIEKOMMYHUKALIMOHHON —CETH
«HTepHeT», OQUIMANBHBIX CAWTOB JTHX oOpraHu3anuii, EmuHoro moprana mubo
PecnyOnukaHckoro moprana, a TakKe MOXET ObITh NPHUHSTA TPU JIMYHOM IpUEME
3asIBUTEIS.

5.3. Kanoba nomxHa COEPKATh:

1) HamMeHOBaHME oOpraHa, MPEJOCTABISIIOUIEIO0 MYHUIMNAIbHYIO —YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpeIOoCTaBISIOIEr0 MYyHUIUNAIbHYIO YCIYyry, JH0O
MYHHUIUINIAIBHOTO CIYXaIlero, MHOrO(YHKIIMOHAIBHOTO LIEHTPa, €ro PyKOBOJIUTENS U
() paOOTHWKA, OpraHu3aluidi, TPEIyCMOTPEHHbIX dYacThio 1.1 crtatem 16
®enepansHoro 3akoHa Ne 210-D3, ux pykoBoauTeneut u (uin) pabOTHUKOB, pEIICHUS U
nemcTBus (0e371eiCTBIE) KOTOPHIX 00KAITYIOTCS;

2) damunuio, uMsi, oT4ecTBO (TIOCIIEHEE - MPU HAIWYUH), CBEIACHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (DU3MUECKOTO JIMIa JUOO HauMEHOBaHHUE, CBEIACHHSI O MECTE
HAXOXKJEHUS 3asBUTEIS - FOPUAMYECKOr0 JULA, a TAK)KEe HOMEP (HOMepa) KOHTAaKTHOTO
tenedoHa, agpec (aapeca) FMEKTPOHHON MOUTHI (IPU HATMYMH) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JOJIKEH ObITh HAIIPaBJIECH OTBET 3asIBUTEIIO;

3) cBeaeHus 00 oOXadyeMbIX pEIICHMSIX M AeHCTBUsAX (Oe3neicTBUM) Oprasa,
MPEAOCTABISAIONIET0  MYHULMIAJIBHYIO — yCIYry, JODKHOCTHOIO — JIMI[a  OpraHa,
MPEAOCTABISAIONIET0 MYHHUIIMIAIbHYIO YCIYTy, JMOO MYHMIMIAIBHOTO CIYKAaIEro,
MHOTO(YHKIIMOHAJILHOTO  LIEHTpa, pabOTHMKAa MHOTO(YHKIIMOHAIBLHOTO IIEHTPA,
OpraHu3aiui, IpeayCMOTPEHHBIX YacThio 1.1 crathu 16 @enepanbHoro 3akoHa Ne 210-
@3, ux pabOTHUKOB;

4) noBOAbl, HA OCHOBAaHWU KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIIEHUEM U
neiictBueM (Oe3IeHCTBUEM) OpraHa, MPeIOCTABIAIONIET0 MYHUIIMIAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMIIA OpraHa, MPEeIOCTAaBIAIONIET0 MYHHUIMIMAIbHYIO YCIyry, JH00
MYHHIIMIIAJIBHOTO  CIIY)KAIlllero, MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, paOOTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OPTaHU3alNN, IPETYCMOTPEHHBIX YacThio 1.1 cTaTbu



16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENEM MOTYT OBIThH
MIPEACTABICHBl JOKYMEHTHl (MPU HaJW4MH), MOATBEPKJIAIOIINE JTOBOJBI 3asIBUTEII,
MO0 WX KOHHU.

5.4. IlocTynuBuias *ajnoda MoIEKUT PErUCTPALlMU B CPOK HE MO3HEE paboUuero
JHS, CJIEIYOLIETO 33 THEM ITOCTYILIICHUS.

5.5. JKanoGa, mocrtynuBmIasi B OpraH, NPEAOCTaBISIONIMN MYyHUIIUIAIBHYIO
yCIyry, MHOTO(QYHKIMOHAJIBHBIM LEHTP, YUYPEOUTEN0 MHOIO()YHKINOHAIBHOTO
LEHTpa, B OpraHM3aluy, IpeaycMOoTpeHHble 4dacThio 1.1 crareu 16 denepanbHOro
3akoHa Ne 210-®3, nub0 BhIIIECTOAIMN OpraH (MpU €ro HaJU4Wu), TMOIJICHKHUT
pPacCMOTPEHMIO B TEUEHHE MATHAALATH paboYMX THEH CO JHS €€ PEerucTpalud, a B
cily4yae O0XaJOBaHMs OTKa3a OpPraHa, MPeIOoCTaBISIONIET0O MYyHULUIAIbHYIO YCIYTY,
MHOTO(YHKIITMOHAIBHOTO IIEHTPa, OpraHu3alyii, IpeayCMOTPEHHBIX YacThio 1.1 cTtaTtbu
16 ®enepanvHoro 3akoHa Ne 210-®d3, B mpueMe AOKYMEHTOB y 3asBUTENs JHOO B
WCIIPaBJICHUU JOMYIICHHBIX ONEYaTOK W OMMOOK WM B Cciydae OOKaJloBaHUs
HapyILIEHUs YCTAaHOBJIEHHOIO CPOKa TaKUX HCIPABICHUN - B TEUEHHE MATH pabodmx
JTHEHN CO JHS €€ PEruCTpaLiH.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJloObl IPUHUMAETCS OJHO U3 CIEAYIOIINX
pELICHUN:

1) xamoba yIOBIETBOPSIETCS, B TOM YHUCIE€ B (OpPME OTMEHBI INPUHATOrO
pellIeHus, UCIIPABICHUS JTOMYLICHHBIX OMEYaTOK M OIIMOOK B BBIAAHHBIX B PE3yJbTaTe
IIPEJIOCTABICHUS MYHULMIIAJIBHOM YCIYIM JIOKYMEHTaX, BO3Bpara 3asiBUTEIIO
JIEHEKHBIX CPEICTB, B3MMAaHHME KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
paBoBbIMM akTamu Poccuiickoin denepanny, HOPMATHUBHBIMU ITPABOBBIMH AKTaMH
PecnyOnuku TatapcTan, MyHUIUMTNIAIbHBIMU PABOBBIMU aKTaMMU;

2) B yAOBJIETBOPEHUU KAJIO0BI OTKA3bIBAETCS.

He no3aHee nHsA, ClIEQyrOMIEro 3a JHEM MPUHATUS PEIICHUS, YKa3aHHOIO B
HACTOSIIIEM IyHKTE, 3asBUTENI0 B MHUCbMEHHOW (OpME U MO KEIaHWIO 3asiBUTENS B
AJIEKTPOHHOM  (opMe HarpaBisieTcss MOTHUBUPOBAHHBIM OTBET O pe3yibTaTrax
PacCMOTPEHUS KaJOOBI.

5.7. B cmydae mpu3HaHUS >KaJIOOBI MOJUICKAIEH YIOBJICTBOPEHUIO B OTBETE
3asBUTEIII0 O pe3ysIbTaTaXx PacCMOTPEHUs KajioObl naercs uHpopmanus o AeUCTBUSX,
OCYLIECTBJISIEMBIX ~ OPraHOM,  MPEAOCTAaBIIOMIMM  MYHHUIMNAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM JINOO OpraHu3alfen, mpeaycMoTpeHHoM yacThio 1.1
cratbu 16 @enepanbHoro 3axkoHa Ne 210-D3, B 1ess1X HE3aMeUIMTEIIBHOIO YCTPaHEHUS
BBISIBJICHHBIX HApYIIEHUI PU OKa3aHUM MYHUIIMTIAIBHON YCIIYTH, a TAaK)Ke MPUHOCATCS
M3BUHEHUS 32 JOCTABJICHHbIE HEY/IO0OCTBA M yKa3bIBaeTCs MHGOPMALIMS O AAIbHEUIINX
JNEUCTBUAX, KOTOpbIE HEOOXOAUMO COBEPIIUTH 3aABUTENIO B IEJIAX MOJTyYEHUs
MYHULIMITAIIBHOU YCIIYTH.

5.8. B cinyuae mpusHaHUs kajnoObl HE MOAJIEXKAIEH yA0BIECTBOPEHUIO B OTBETE
3agBUTENII0O O pE3yJbTaTaX PACCMOTPEHHUs KaloObl JAIOTCS apryMEHTHUPOBAHHBIE
pa3bsCHEHHUS] O MPUYMHAX MPHUHATOrO pEIHICHHs, a Takke HHPOpMAIHs O MOpPSAKe
00aJIOBaHUS PUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBIEHHS B XOJI€ HJIM IO PE3yJbTaTaM PacCMOTPEHHUS KaIo0bl
IIPU3HAKOB COCTaBa AJMHMHHMCTPATMBHOIO MPABOHAPYLIEHUS WM MPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, pa0OTHHUK, HAJEIEHHBIEC MOJIHOMOYHUSIMU TI0 PACCMOTPEHHUIO Kajio0,
HE3aMEeJINTEIbHO HAMPABISIOT UMEIOLIUECS] MAaTEPHAIIBI B OpraHbl TPOKYPATYPHI.






[Ipunoxenne Ne 1

K AIMUHUCTPATUBHOMY pPEIJIaMEHTY
PEIOCTABIICHUS] MYHUIIUTIATLHOU YCITyTH
0 BBIJIaY€ CIPABKU (BBITTHCKH)

dopma

(bnank oprana, npeaoCTaBISIONIEr0 MYHUIIUIIAIBHYIO YCIYTY)

CITPABKA

Caenenusi 00 3JIEKTPOHHOI MOANICH

HomxuoctHoe muio (PHO)

(MOAMUCH YIIOJTHOMOYEHHOTO JIOJDKHOCTHOTO JIHIA
opraHa)



[Ipunoxenne Ne 2

K AIMUHUCTPATUBHOMY pPEIJIaMEHTY
MIPEIOCTABICHUS MYHHUIIUIIATBHON YCIyTH
0 BBIJIaY€ CIPABKU (BBITTHCKH)

dopma

(bnank oprana, npeaoCTaBISIONIEr0 MYHUIIUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAAaHHBIC IPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MPEJOCTABICHUH MYHUIIUIIATILHON YCIyTH
10 BbIJa4€ CIPABKH (BBIIUCKH)
OT Ne

PaccmotpeB Bame 3asBieHue ot Ne 151
MpuIaraeMble K HEMY JIOKYMEHTBHI, YIOJHOMOYEHHbBIM OpraHom
IOPUHSATO pelIeHre 00 OTKa3e B Bblaue
CIPaBKH (BBIITUCKH) MO CIIETYIOIIEMY OCHOBAHUIO:

JlononHuTenbHas HHGOPMALIUS:

Caenenns 00 3J1€eKTPOHHOM NMOANIMCH

JHomxuocTtHOE auio (PHO)

(TOAMHUCH YIIOTHOMOYCHHOTO JODKHOCTHOTO JIUIA
oprasa)



[Ipunoxxenne Ne 3

K AJIMUHUCTPATHBHOMY PETJIaMEHTY
MIPEIOCTABICHUS MYHHUIIUIIATBHON YCIyTH
0 BBIJIaY€ CIPABKU (BBITTHCKH)

dopma

(bnank oprana, nmpeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAAaHHBIC ITPCACTABHUTCILA:

PEILIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX ISl IPEI0CTABICHUS
MYHUILIMTATBHON YCIYTH MO BbIJa4€ CIPABKU (BBIMUCKHU)
oT No

PaccmorpeB Baie 3asBieHue ot Ne u
MpujaracMble K HEMY JTOKYMEHTBI, YIOJIHOMOYEHHBIM OpraHoM
NPUHATO pelieHne o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JIJIsi TIPEIOCTABICHUSI MYHUITUTIATBHONU YCIIYTH 10
BbIJJa4Y€ CIIPABKU (BBIMUCKH) MO CIEAYIOLIIUM OCHOBAHUSIM:

1.
2.

PazpscHeHune IpuyYrH OTKa3a:

JlononHuTenpHass MHQOpMAIIHS:

Bb1 BopaBe MOBTOPHO OOpATHUTHCS B YMOJHOMOYECHHBI OpPTaH C 3asiBICHUEM O
MPEIOCTABICHUH YCIYTH MOCJIE YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlanHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TIOpPSIIKE TyTeM
HaIpaBJICHUS KAJIOOBI B YIIOJTHOMOYCHHBIN OpraH, a TAK)Ke B CYZCOHOM MOPSIIKE.

Caenenns 00 3J1eKTPOHHOM MOANIMCH

JomxuoctHOe muio (PHO)

(moAnKCh YHOIHOMOYEHHOTO IOJDKHOCTHOTO JIMLA
oprasa)



[Ipunoxenne Ne 4

K AIMUHUCTPATUBHOMY pPEIJIaMEHTY
MIPEIOCTABICHUS MYHHUIIUIIATBHON YCIyTH
0 BBIJIaY€ CIPABKU (BBITTHCKH)

dopma

B

(HanMeHOBaHNE OpraHa MECTHOTO CaMOYIIPABIICHIS)

oT

((I)aMI/IJ'H/Iﬂ, UM, OTHECTBO, NACTIOPTHBIC JaHHBIC, PCTUCTPALIUIO
10 MECTY KHUTCJILCTBA, aApeC BJ'ISI(TPOHHOI\/’I IIOYTHI, Teﬂeq)OH)

3ASBJIEHUE
0 BbIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbAaTh cripaBKy (BBIITUCKY)

(ykas3aTh BUJ CIIpaBKH)

K 3asBnenuto npunaratorcsi:

Pesynprar npegocTaBiieHUss MyHULUNIAIBHOW YCIYTH, IPOILY NPEIOCTABUTH:

I:[B anuHbId kKaOunet [lopTania rocyAapCTBEHHBIX U MYHMIIMIAIbHBIX YCIYT
PecnyOonuku Tarapcran;

I:IB MHOTO(YHKIIMOHAJILHOM ILIEHTPE MPEIOCTaBICHUSI TOCYIApCTBEHHBIX U
MyHUIMTNAIBHBIX yeiyT PecyOnuku Tatapcran;

D B Opzane.

(mata) (moamnucs) (®.1.0.)

ITpunoxenne Ne 5



K AJIMUHUCTPATUBHOMY PETJIaMEHTY
PEIOCTAaBIICHUSI MyHULIUTIATILHON YCIYTH
T10 BbIJIaue CIPaBKU (BBITTUCKH)

PykoBoaurento
HcnomHnuTensHOro KOMUTETa

OT:

SASABJIEHUE
00 UCHpaBICHUH TEXHUYECKON OLIMOKH

Coo0mato 06 omubKe, JOMYIICHHOW MPU OKa3aHUM MYHMUIIMIAIBHON YCIYTH IO
BbIJIaY€ CIIPABKU (BBIIIUCKN).
3anucaHo:

HpaBI/IJIBHBIG CBCACHMUI:

[lpomry wWCOpaBUTh  JOMYIIEHHYIO TEXHMYECKYIO OIMMOKY H  BHECTH
COOTBETCTBYIOIIME  H3MEHEHHs B  JOKYMEHT,  SBJISIOIIUANCA  Pe3yIbTaToOM
MYHHUIUIIAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cnydae npuHATHS pelieHUS 00 OTKJIOHCHHWH 3asBiCHHUS 00 HCIpaBJICHUH
TEXHUYECKOH OIIMOKHU MPOIIy HAIPAaBUTh TAKOE PEIICHHUE:

MIOCPEICTBOM OTITPABJICHHMSI SJIEKTPOHHOTO JJOKYMeHTa Ha aapec E-mail: :

B BU/IC 3aBEPEHHON KOMUHU Ha OyMa)KHOM HOCHTEJIC MMOYTOBBIM OTIPABICHHEM I10
ampecy:

HacrosiiyuM nmoarBepkaar0: CBEACHUS!, BKIFOYCHHBIEC B 3asIBJICHUE, OTHOCSIIUECS K
MOEH JIMYHOCTU M TMPEICTABIIEMOMY MHOIO JIMILy, @ TAKXE BHECEHHBIE MHOK HUWKE,
noctoBepHbl.  JIOKyMeHTBl  (KOMHMM  JIOKyMEHTOB), TIPUJIOXKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpPeOOBaHMSM, YCTAaHOBJCHHBIM  3aKOHOJATENbCTBOM  Poccuiickoi
denepali, Ha MOMEHT TPEACTABIECHUS 3asBJICHUA 3TU JIOKYMEHTBI JIEUCTBUTEIIbHBI U
COJZIeprKaT JOCTOBEPHBIE CBEICHUSI.

(mara) (moamuck) (®.1.0.)



