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ITIOCTAHOBJIEHUE KAPAP

ot 06.04.2022r. Ne 9

AKTaHbILL MyHMUMNanb panoHbiHbIH Ke3keli aBbin Galukapma KOMUTETbI TapadbiHHAH
Beneluma (e3emTa) Bupy ByeH4Ya MyHULMNanb Xe3MaT KYPCaTYHEH agMUHUCTPATUB
pernamMeHTbIH pacnay TypblHAa

«[laynaT ham MyHUUMNaNb Xe3MaTNap KypCaTyHe oelwTbipy TypbiHAa» 2010 enHbiH 27
noneHpsre 210-®3 Homepnbl dPepepanb 3aKOH, aBblf XUpReknapeHeH Oalukapma
KOMUTETNapbl TapadblHHaH KypcaTena TopraH MyHuUMnanb  Xe3MaTNIOPHEH
AoMWUHUCTPAaTUB pernamMeHTnapbiH awnay ham pacnay TepTube TypblHAArbl HUre3nama
HureseHgs KAPAP BUPBM:

1. AKTaHbILW MyHUUMNane panoHbiHbIH Ke3kai aBbin 6allkapma KOMUTEThI TapadbiHHaH
benewms (e3emTa) Oupy OyeHuya MyHUUMNanNb Xe3MaT KYPCOTYHEH aAMWHUCTpaTWB
pernaMmeHTblH KyLlbIMTa HUre3eHae pacnapra.

2. Keskeit aBbin Galwkapma komuteTbiHbiH 2013enHbiH, 12 deBpaneHgsre 5 Homepnbl
KapapbIH Y3 Ke4YeH toranTkaH aun Tadbipra. «Fauna coctaBbl TypbiHAa benelums 6upy
OyeHya MyHMLUMNAnNb Xe3MST KYPCOTYHEH aAMUHUCTPATWB pernameHTbiH pacnay
TYpblHAA, NOPT KEHOraCEeHHaH ©3eMTanap, XyXarnblk KEHSr9CEHHaH rpaKaaHHbIH XUp
KULLISpriereHs Xokykbl 6apnbirbl TypbiHAa e3eMTanap, Kaskei asbin xupnere 6alukapma
KOMUTETHI TapadblHHAH LLSXCU ApAsMye XyxKanblk 6apnbirel TypbliHaa Genewms 6yny
XaKblHOa»

3. Onere kapapHbl TaTapctaH PecnybnukacbiHblH POCMU XOKyKbliA Marbrymar
noprtaneiHga OGacTbipbin  4birapblipra hem TartapctaH Pecnybnukackl AKTaHbiLL
MyHAUMNanb panoHbIHbIH pacMu caiTbiHaa «Kesksii aBbin upnere» OynereHgs
ypHaLUTbIpbIPra.

4. ©nere KapapHblIH YTomNeLleH KOHTPOMNbAS TOTaM.
=

Koskan aBbin xupnere

Balukapma KOMUTETbI X K. H.©xmagranves



Yr1BepxkacH

nocraHoBiaeHHeM Ka3zkeeBCKOro cenbcKoro
UCIIOJIHUTEJIBHOTO KOMUTETA
AKTaHBIILICKOTO MyHULIMIIAJILHOTO paiioHa
PecniyOnuku Tarapcran

ot «06» ampesst 2022 1. Ne 9

AIMUHHCTPATUBHBIN perjamMeHT
NPeoCcTABJICHUA MYHUIMIIAJbHOM YCJIYI'H M0 BblIa4e CIIPABKH (BBINMCKH)

1. O0uIne moJ1oKeHus
1.1. TIpenmMer peryaupoBaHHs aJIMHHHCTPATUBHOTO PETIAMEHTA

Hacrosmuii amiMUHUCTPATUBHBIA PETIAMEHT MPEJOCTaBICHUS MYHUIIMTATLHON
yCIIYTH (J1ajiee — aAMUHUCTPATUBHBIN PErJIaMEHT) YCTaHABIMBAET CTAHIAPT M MOPSIOK
MPEIOCTABICHUSI MYHUIIUITAJIBHOW YCIyrd TO BbIJIaue CIpPaBKU (BBIMHCKH) (manee —
MyHUIIMTIATIbHAS yCIyTa).

1.2. Kateropuu 3asBurenei

1.2.1. Jlunamu, UMEIOIIMMU TPABO Ha TMOJYYCHHE MYHHUIIMIAIBHOM YCIyTH,
ABJIAIOTCS (PU3UUECKUE JIHIIA ([anee — 3asIBUTEND ).

1.2.2. C 3agBineHueM BOpaBe OOpaTUTHCS MPEACTABUTENb  3asIBUTEI,
JEHUCTBYIOIINI HA OCHOBAHHMM JIOKYMEHTA, yIOCTOBEPSIOIIETO €ro MOJTHOMOYHS (fanee
— MPEICTABUTEIb 3asIBUTEIIS).

1.3. Tlopsimox nHpOpMUpOBaHUS O IPEIOCTABICHUH MYHUIIUTTAIBHON YCIIYTH

1.3.1. Undopmamuss o mOpsSAKE NPEIOCTABICHUS MYHUIMIIAIBHOW YCIyTH
pasMeraeTcs:

1) Ha WHQOPMAIIMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMAIIMIO O MYHHUIHMMNAIBHOW yCIyre, pAacloIOKEHHBIX B TOMEIICHUSIX
MHOTO()YHKITHOHATBHBIX LEHTPOB pea0CTaBICHHUS roCyJ1apCTBEHHBIX u
MYHULIMTIATBHBIX YCIIYT.

2) Ha oOQUIMATFHOM CcaiTe AKTaHBIIICKOTO MYHHUIIMIIAJBHOTO paioHa B
nH(OPMAITMOHHO-TEIEKOMMYHHKAITUOHHOH ceTn «HTepHeT»

3) na Iloprame roCcygapCTBEHHbIX W MYHULUUNAIBHBIX ycayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOnukanckuid mopran);

4) na EquHoM mopraie rocyaapCTBEHHBIX U MYHHUIIUNIATBHBIX YCIYT ((hyHKITHIA)
(https:// www.gosuslugi.ru) (nanee — Enunblii moprain);

5) B rocymapcTBEHHOM MH(POPMAITMOHHON cucTeMe «PeecTp rocynapcTBEHHBIX U
MyHULIMNanbHbIX yenyr Pecnyonuku Tarapcran» (http:/frgu.tatar.ru) (nanee — Peectp
TOCYIapCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT).



1.3.2. KoHcynpTHpOBaHME @O BONpPOCAM IPEAOCTABICHHUS MYHULMIAIbHON
YCIIYT'H OCYIIECTBISAETCS:

1) B MHOropyHKIHMOHAJbHBIX LEHTpPax MpPeIOCTaBICHUS] T'OCYJApPCTBEHHBIX U
MYHUIUINAIBHBIX YCAYT IPU YCTHOM OOpallEHU! - JIMYHO WM 1O TenedoHy;

2) B uHTepakTUBHOM (hopme PecnybiinkaHCKOro noprana;

3) B HCHOMHUTENBHBIX KOMHTETaX CEJIBCKUX IOCEIICHUH AKTaHBIIICKOTO
MYHHUIIUTIAILHOTO paiioHa (nanee — Opean):

IpU YCTHOM OOpalieHuu - JIMYHO WIH 1O TenedoHy;

IpY TUCBMEHHOM (B TOM 4Hciie B (POpME IEKTPOHHOTO JOKYMEHTA) oOpalieHuu
— Ha OyMa)KHOM HOCHTEJIE 110 NTOYTE, B 3JIEKTPOHHOU (hOpME MO ANEKTPOHHOU MOYTe.

1.3.3. Uudopmanusa va Enunom noprane, Pecriy6iMKaHCKOM MOpTaie O MOPsSIKe
U CpOKax NpeJOoCTaBICHUs] MYHULMUIAIbHONW YCIYrM Ha OCHOBAaHUM CBEJICHMIA,
comepkammxca B PeecTpe  rocylapCTBEHHBIX M MYHHUIIMOAIbHBIX  YCIYT,
NpelIoCTaBIsAEeTCA 3asBUTEIIO OECIIaTHO.

Hoctyn k uHGOpMaIMU O CPOKAX U MOPSIAKE MPEAOCTABICHUS MYHUIIMIIAIbHON
YCIIYTH OCYLIECTBIIsIeTCS 0€3 BBITOJIHEHUS 3asBUTENIEM KaKUX-TMO0O0 TpeOOBaHUIA, B TOM
yuciie 0e3 HUCHOJIb30BAHUSA MPOrPaMMHOTO OOecTeueHHs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEJCTBA 3asBUTENA TpeOyeT 3aKIIOUEHUS JIMIEH3UOHHOTO WU HHOTO
corjamieHus C npaBooOIagaTeseM IPOrPaMMHOTO oOecrieueHus,
IpeyCMaTPUBAIOLIEr0 B3MMAHUE IJIAThl, PErMCTPALIUIO UM aBTOPHU3ALUIO 3asSBUTEISA
WIN IPEOCTaBICHUE UM NIEPCOHATIBHBIX JTAHHBIX.

1.3.4. Ilpu obOpaiieHuu 3asBUTENS JUYHO WU 1O TeIEPOHY B COOTBETCTBHH C
HNOCTYNIHUBIIMM OOpalieHUEeM NPEAOCTaBIAETCA HH(OPMALIMS:

1) o Mecrte HaXOXACHUS MHOTO(PYHKIMOHAJIBHOTO IIEHTPa MPEAOCTABICHHS
rOCy/IapCTBEHHBIX U MYHUILIUIIAJIbHBIX YCIYT

2) O MOpSIIKE MPEIOCTABICHUS MYHUIIMIIAIBHOW YCIYTH, O CIIOCO0aX M CpoKax
MOJa4y 3asiBJICHUM

3) 0 KaTeropusx rpaxiaH, KOTOPHIM IPEIOCTABISCTCS MyHUIUITATIbHAS YCIYTa;
O HOPMAaTHBHBIX IIPABOBBIX AaKTax, PETyJUPYIOIUX BONPOCH MPEIOCTABICHUS
MYHUILIUTIAJIBHON YCIIYTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIUMBIX JUII PACCMOTPEHHS 3asBICHHUS O
IIPENOCTABIEHNH MYHHUIMOAIBHOM YCIYyrH, O CpOKaxX IpUEMa U PEruCTpaluu
3asBIICHUS;

5) o xoIe nmpeaocTaBIeHUs MyHUIIUTIAIBHOM YCIIyTH;

6) o MecTe pasMmeleHUs Ha OPUIIMAIBHOM caiTe WHPOPMAIUU IO BOIPOCAM
MPEIOCTABICHUS MYHUIIUTIATBHON yCITyTH;

7) o mopsake o0KajoBaHUS ICHCTBHA WM O€3IEHCTBHUS JOKHOCTHBIX JIMII
Opeana.

I[lo nuceMeHHOMY OOpalIeHUI0 COTPYAHUKH OTAENa, OTBETCTBEHHOIO 32
NPEeIOCTaBICHUE MYHUIMIAIBHOW yCIyrd, moApoOHO B MHCBMEHHOW ¢opme
Pa3bACHSIOT 3asBUTENIO NOPSAJOK MPEAOCTABICHHUS MYHULUIAIBHON YCIYId U
BOIIPOCHI, YKa3aHHbIE B HACTOSAILIEM IMYHKT€ aJMUHUCTPATUBHOIO PpErjaMEeHTa, U B
TE€YEHUE TpeX pabouyux IHEH cO AHS PErucTpaluy OOpalleHUs HAINpPaBIAIOT OTBET
3asBuTent0. OTBETHl AAlOTCSA Ha s3bIKe OOpalleHusd. B ciayyae HEBO3ZMOXHOCTH AaTh
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OTBET Ha $3bIKE OOpAILlEHHUS HCIONB3YIOTCS TOCYAApCTBEHHbIE S3bIKM PecnyOnuku
TarapcTaH.

1.3.5. Uudopmanusa mo Bompocam MNPEJOCTABICHUS MYHHUIMNATBHON YCIyru
pasMemniaerca Ha OQUUUAIBLHOM calTe AKTaHBIIICKOIO MYHMIIMOAIBHOTO W Ha
MH(OPMAIIMOHHBIX CTEHAAaX B MOMEIIEHHUSIX B CEJIbCKUX IOCENICHHsS] AKTaHBIIICKOTO
MYHUIUIIATIBHOTO paiioHa A paboThI C 3aIBUTEISIMU.

Nudopmanus Ha rocymapcTBEHHbIX s3blkax  PecnyOnuku — Tartapcraw,
pasMemiaeMas Ha HMHG(OPMALMOHHBIX CTEHJAaX W Ha OQUIMAIbHOM  caiiTe
MYHULUIAIBHOTO  palloHa B HHGOPMAIUMOHHO-TEIEKOMMYHUKALIMOHHON  CETH
«/HTepHeT», BKIIOYAET CBEICHHMS O MYHMIMNAIBHOM yciyre, coaepkamuecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agAMUHHUCTPATUBHOTO PETJIAMEHTA,
UHPOPMAIIMI0O O MECTE€ HAXOXJEHHUSA, CIPABOYHBIX TenedoHaX, BPEMEHU paldOThI
Opeana, o rpaduke nmpuemMa 3asiBJ€HUN Ha MPEeJI0CTaBICHHE MYHUIIMTIAIBHOW YCIYTH.

1.4. HopmaTuBHbBIE TPAaBOBBIE aKThl, PETYIUPYIOLINE MTPEAOCTABICHHUE
MYHULUNAIBHON yCIyTH

1.4.1. TlepeyeHb HOPMATHMBHBIX  TMPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
PEIOCTaBICHUE MYHHUIIMIIAIBHON YCIyru (C yKa3aHWEeM PEKBH3WTOB HOPMATHUBHBIX
NPAaBOBBIX aKTOB M HMCTOYHUKOB HUX O(DUIIMATBHOTO OMYyOJIMKOBAaHMS), pa3MEIleH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHbIX M MYHUUHMIAJIBHBIX YCIYr, Ha
ouImaIbLHOM caiire MYHULIUIATbHOTO palioHa B uH(pOpMaIMOHHO-
TEJIEKOMMYHUKAIMOHHOM ceTh « ITHTEpHET».

1.4.2. TexkcT anMMHHCTPATHUBHOTO perjiamMeHTa B JEHUCTBYIOIIEH peaakuuu
NOJJIC)KUT pa3MmenieHnto Ha EaumHom mnoptane, B PeecTpe rocygapcTBEHHBIX H
MYHHUIIUTIATBHBIX yCIYT, Ha OQUIMAIBHOM CalTe MYHHUIMIAIBHOTO palioHa B
UH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHOHN ceTu « THTepHET».

1.5. TepMuHBI, HCTIOJIB3yEMBIE B IMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPEIEICHUS

1.5.1. B asMUHUCTPAaTUBHOM PETIAMEHTE UCIOIb3YIOTCS CIEAYIOUUE TEPMUHBI U
OIPEEIICHHUS:

ylaieHHoe paboyee MeCTO MHOTO(YHKIIMOHAIBHOTO IIEHTpa MPEIOCTaBICHUS
TOCYIApCTBEHHBIX W MYHHIMMAIBHBIX YCIYT — TEPPUTOPUATBLHO 000C00IEHHOE
CTPYKTYpHOE noApa3aejacHue (oduc) MHOTO(YHKIIMOHATHHOTO LIEHTpa
MPEAOCTABICHUSI TOCYAAPCTBEHHBIX U MYHUIIUIIABHBIX YCIYT, CO3JJaHHOE B TOPOJACKOM
(cenbCKOM) TMOCEJIIEHHMM MYHULMNAIbHOTO palloHa WIM B TOPOJACKOM OKpyre
PecnyOnuku Tartapctan B cooTBeTcTBUM ¢ MmyHKTOM 34 IlpaBun opranuzanuu
JESTETPHOCTH MHOTO()YHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX H
MYHHIMITAJIBHBIX YCIYT, YTBEPKIACHHBIX TocTaHOBiIeHHEM [IpaBurenscTBa Poccuiickon
Oenepanuu ot 22 nexadps 2012 r. Ne 1376 «O6 ytBepxkaenuun IlpaBun opranuzanuu
NEATeNIbHOCTH MHOTO() YHKIITMOHAIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT»;
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TeXHUYEeCKass omubka - omuOKka (Omucka, ornevaTka, rpamMMarhyeckas Wiu
apudmMeTnueckas omuOka b0 mMoA00Has omulKa), MAOMYyIIEHHAs OpraHow,
MPENOCTABISAIOIUM MYHULMNAIBHYIO YCIyry, W TMpuUBeAas K HECOOTBETCTBHUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (PE€3yJIbTaT MYHULIMIIATBHON YCIYTH), CBEICHUSAM B
JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHHUS;

Enunas cucrema wuneHtudukanuu U ayTeHTHUKAIMA B HWHQPpPACTPYKTYype,
oOecrneunBarolen UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMOJIECTBHE
MH(OPMAIMOHHBIX CHCTEM, MCIOJIb3YEMbIX ISl MPEJOCTABICHUSI FOCYJAapCTBEHHBIX U
MYHUIMOAIBHBIX yCIOyr B 3JeKTpoHHOU Qopme (manee — ECHUA) — denepanbHas
rocy/1apCcTBeHHasi HGOPMAIIMOHHAs CHCTeMa, o0ecreurBaronas CAaHKIIMOHUPOBAH HbIN
JOCTYI YYaCTHUKOB UH(GOPMAIIMOHHOTO B3aUMOJEHCTBUSL B CUCTEME UJICHTU(DUKAIINY U
ayreHTudukaumm K  uWHpOpManmuu,  colep)Kamieidcs B TOCYAapCTBEHHbBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U UHBIX HH()OPMAIIMOHHBIX CUCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOroyHKIMOHAIbHBIN
LEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX W MYHUIMNAIBHBIX ycinyr B PecnyOmmke
Tartapcrany;

AUC  M®Il -  AproMaru3upoBaHHas  MHGOPMAIMOHHAs  CHCTEMa
MHOTO(QYHKIIMOHATBHBIX LEHTPOB peI0CTaBICHUS roCy/IapCTBEHHBIX U
MYHUIIMTAIBHBIX yeayT Pecriyonuku Tarapcran.

1.5.2. B agMUHUCTpaTUBHOM pETJIaMEHTE TOJ 3asBIICHUEM O MPEIOCTaBICHUU
MYHUIIUTAIBHON YCIYTH (fajnee - 3asBJI€HHE) MOHUMAETCS 3alpoc O MPEIOCTaBICHUU
MYHUIIUTNAIBHONW YCIYTH, TMOJAHHBIA B COOTBETCTBHM C IIyHKTOM 3 cTaTbu 2
OenepanpHoro 3akoHa oT 27 wuronsgs 2010 roma Ne 210-®3 «O6 opraHuzanuu
IPEIOCTaBICHHS TOCYAapCTBEHHBIX U MYHHUIIMIAIBHBIX yeIyr» (nanee — denepanbHbIi

3akoH Ne 210-D3).
2. CTangapT npeaocTaBjieHUs] MyHHIHMIIAJIbHOH YCJIYTH
2.1. HanmeHOBaHWE MYHULIMTIAIBLHON yCIIyTH

Boinaua cripaBku (BBIITUCKH).

2.2. HanmeHOBaHME UCTIOTHUTEIHHO-PACTIOPSIUTETLHOTO OPTaHa MECTHOTO
CaMOYIIPaBJIEHUs, HEITOCPEACTBEHHO MPEIOCTABISAIONIET0 MYHULIUIIAJIBHYIO YCIYTY

HcnomHurenbpHbIe KOMUTETEI CEJILCKUX MOCEJICHU N AKTaHBIIICKOTO
MYHHUIMITAIBHOTO PaliOHa

2.3. Oncanue pe3ybTaTa MPeIOCTABICHIS MyHUIIUTIAIBHON YCITyTH
2.3.1. Pe3ynpTaToM MpeoCcTaBICHUS] MYHUIIUITAIGHON YCITYTH SBIISICTCS :

1) cmpaBka (Beimucka) (mpriokenne Ne 1 k HacTosmieMy agMHUHHCTPATHBHOMY
pErJIaMEHTY);



2) peumieHne 00 OTKa3e B NPEIOCTABICHHUM MYHUIHUIAIBHOW  YCIyTH
(mpunosxeHue Ne 2 K HaCTOSIIEMY aMHHUCTPATHBHOMY PETIIAMEHTY);

3) pemenne 00 OTKaze B MpHEME JIOKYMEHTOB, HEOOXOAUMBIX JUIS
MPEeNOCTaBICHUSl MYHUUUINAIBHON ycinyru (mpunokenue Ne 3 K  HacToOALIEMY
aJIMAHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynapTaT mnpenocTaBieHUS MYHUIMNAIbHOW YCIYIM HaIpaBiseTcs
3asBUTENI0 B (GOpME BJIEKTPOHHOIO JIOKYMEHTAa, MOJMUCAHHOTO YCHJIEHHOM
KBTU(PUITUPOBAHHON 3IEKTPOHHON MOAMUCHIO YITOJIHOMOYEHHOTO JOXKHOCTHOTO JIUIA
Opeana (mubo Opeana), B coorBeTcTBHH ¢ DenepanbHbiM 3ak0HOM 0T 6 ampens 2011
roya Ne 63-®3 «O06 anexkTpoHHOM noanucu» (nainee — OeaepanbHbiii 3akoH Ne 63-D3) B
TuuHbId kabuneT ExunHoro moprana. B ciydae HanpaBieHus 3asBI€HHS TOCPEICTBOM
PecnybninkaHckoro mnopTana pe3ysibTaT MNpeloCTaBiICHUS MYHULUMAIBHON YCIYTd
HaAIpaBJIIeTCs TaK K€ B JIMYHBIN kaOuHeT Pecny0iankaHcKkoro noprana.

2.3.3. Ilo BbIOOpY 3asdBUTENs pE3yJbTAaT NPEIOCTABICHHUS MYHHULMIAIBHOU
ycayru Bbigaercss B Oprane wim B MOIL[ B dopme sK3emIuisgpa 31€KTPOHHOTO
JOKYMEHTa, pacledyaTaHHOTOo Ha OyMa)KHOM HOCHTENe, 3aBEPEHHOT0 IeYaThio U
MOJIMKACHI0 COOTBETCTBEHHO YIIOJIHOMOYEHHOI'O JIOJDKHOCTHOro smna OpraHa wid
pabotHuka MOII.

2.3.4. 3asBUTENb BIOPaBE MOJYYUTh PE3yIbTaT MPEIOCTABICHUS MYHUIIUTIAIBHOM
ycayra B (opMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa JAEWCTBUS pe3yibTaTa
PEJOCTAaBICHHUS] MYHUIIUIIAIBHON YCIYTH.

2.4. CpoK MNpenoCTaBICHHUS] MYHULUINAIBHOM YCIyrd, B TOM 4YHUCIE C Y4YETOM
HEOOXOJMMOCTH OOpallleHuss B OpraHu3allid, Y4YacTBYIOIIME B MPEIOCTABICHUH
MYHULUNAIBHOW YCIYTH, CPOK MPUOCTAHOBJIEHUS NPEAOCTABICHUS MYHHIIUMIAIbHON
yCIYTM B Ciy4dae, €CId BO3MOXKHOCTb [PUOCTAHOBIEHHUS MPEAyCMOTPEHA
3aKOHOJaTeNIbCTBOM  Poccuiickoit ~ @enepauuu, CpPOK BblJaud  (HAIMpaBJICHUSA)
JOKYMEHTOB, SIBJISIOIIUXCS PE3YJbTaTOM MPEIOCTABICHNUS] MyHUIUMIIAIbHON YCIYTH

2.4.1. MyHununanbHas yciayra npeloCcTaBiseTCs B TEUCHUE TpeX pabodmnx JHEH.

2.4.2. lTlpuocTaHOBIIEHHE CpPOKa MPEIOCTABICHUS MYHUIIMIAJIBLHON YCIYTH HE
IIPESYCMOTPEHO.

2.4.3. HampaBieHue JOKYMEHTa, SBISIOUIETOCA PE3YyJIbTATOM TMPEIOCTABICHUS
MYHUIIUNAIBHOW  ycIyrd B ¢GOpMe  DIIEKTPOHHOTO  JTOKYMEHTa,  3asBUTEIIO
OCYIIECTBIISIETCSI B JIEHb O(DOPMIICHUS W PEruCTpallid pe3yiabTaTa MPeIoCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

2.5. HcuepnbiBatomuid mepedeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
3aKOHOJIATE€IbHBIMA ~ WJIM HWHBIMM  HOPMATUBHBIMM  INPABOBBIMM  aKTaMHM  JJIs
MPEIOCTABICHNS MYHULWNAIBHOM YCIYTH, a TaKXe YCIyT, KOTOpBIE SBIISIIOTCS
HEOOXOJUMBIMU U O0s3aTEIBHBIMU JUISI TPEAOCTABICHUS MYHULMNAIbHBIX YCIYT,
MOJICKAIINX MPEJICTABICHUIO 3asIBUTEIIEM, CLIOCOOBI UX MOJYUYEHHUS 3asIBUTETIEM, B TOM
4uCIe B AIEKTPOHHOU (opme, OPSIIOK UX MPE/ICTABICHUS
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2.5.1. lng mnonaydyeHUsT MYHULUNAIBHOW YCIYIM 3adBUTENb MPEACTABISIET
CJIEIyIOIINE TOKYMEHTHI:

1) JOKYMEHT, yIOCTOBEPSIOIINHA JIMIHOCTh (He TpeOyeTcs B ciaydae oOparieHus
nocpeacTBoM Pecny0nukaHckoro noprana);

2) TOKYMEHT, YOCTOBEPSIOIINI MOJTHOMOYUS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiICHHE:

B (popMe mokyMeHTa Ha OyMakHOM Hocutene (rpuioxkenre Ne 4 Kk HacCTOsIIIEMY
aJIMHHUCTPATHBHOMY PETJIaMEHTY);

B AJICKTPOHHOU popMe (3amoJIHIETCS OCPEICTBOM BHECEHHUSI COOTBETCTBYIOIIUX
CBEJICHUM B DJIEKTPOHHYIO (OpMy 3asiBIICHHS), TOIMUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSMH TyHKTa 2.5.3 aJAMUHUCTPATUBHOTO pErjaMeHTa, MpH OOpalleHuu
nocpeacTBoM PecnyOnukaHckoro noprasna;

4) B ciydae, eciau JJIsl NMPEJOCTaBICHUS MYHMITUTIAIBHON YCIyru HeoOXxoauma
00paboTKa TEPCOHANIBHBIX AHHBIX JIMIIA, HE SIBISIONIETOCS 3asBUTENIEM, U €CIIH B
COOTBETCTBUM C (helepalibHbIM 3aKOHOM 00pa0OTKa TaKUX IMEPCOHATBHBIX JIAHHBIX
MOJKET OCYILECTBIATHCS C COTJIacUsl yKa3aHHOTO JIUIIA, IPU OOpAIEHUHU 32 TTOJIyYCHUEM
MYHUIIMNIAIBHOW ~ YCJIYTH  3asBUTENb JIOMOJHHUTEIBHO TMPEJCTABIACT JOKYMEHTHI,
MOJITBEPKAAIONINE TIOJIyYEHHE COTJlacusl YKa3aHHOIO JIMIA WA €ro 3aKOHHOTO
IpeaACTaBUTENST Ha 00pabOTKY MEePCOHATBHBIX JTaHHBIX YKa3aHHOTO JiUIa. JlIOKyMEHTHI,
MOJITBEPIKIAIONINE TIONYYSHHE COIJIACHsi, MOTYT OBITh IpPEICTaBIECHbI B TOM YHCIIE B
(dbopMe 3IEKTPOHHOTO JOKYMEHTA;

5) B cnydae, eciau OO0S3aHHOCTh XpaHEHUs] JOMOBOM kHurum 1m0 31.12.2017
BO3JIarajach Ha COOCTBEHHUKOB >KWJIBIX IOMEIIECHUH, 3asBUTENEM IIPE/ICTaBISETCS
JIOMOBAasl KHUTA;

6) mpaBOycTaHABIMBAIOIIME JOKYMEHTHI Ha WHAMBHUIYaIbHBIN XKHUIOW A0M (€CiIn
paBO COOCTBEHHOCTH HE 3aperHCTPUPOBAHO B EJAMHOM TOCYIapCTBEHHOM peecTpe
HEJBUKUMOCTH ) — JUIs1 BBITUCKH U3 MOXO03MCTBEHHON KHUTH.

2.5.2. 3asBrneHue W TMpuUIaraeMple JOKYMEHTHl MOTYT OBITh MPEICTaBICHBI
(HampaBIieHbI) 3asBUTETIEM OJTHUM U3 CJIEIYIOIINX CIIOCOOOB:

1) gepe3 M®I] Ha OyMaKHBIX HOCHTENIIX W B BHJE JJIECKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPeOOBAHUSAM IMyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) mocpenctBoM PecrybmukaHCKOTO TTopTaja B AJIEKTPOHHOU GopMme;

3) B OpraH JIMYHO WIX TOCPEACTBOM MTOYTOBOU CBS3M Ha OyMa)KHOM HOCHTEJIC.

3asBNEHWE W TpWIaraeéMble JOKYMEHTBI, IpPU HANOpPaBICHUU MOCPEACTBOM
MIOYTOBOM CBSI3H, 3aBEPSIIOTCS B YCTAHOBJIEHHOM IMOPSIIKE.

2.5.3. 3asBneHue MpW HANPABJICHUH TOCPEACTBOM PecmyOiMkaHCKOTO mopTana
MOANUCHIBAETCS MPOCTOM ANEKTPOHHOM MOAMMUCHIO 3aABUTES.

JIns moiydeHus MPOCTOM BIEKTPOHHOW TMOJNUCH 3asBUTENI0 HEOOXOIUMO
MpOUTH mporeaypy peructpanuu (ayreHtudukanun) B ECUA, a Takke moaTBepauTh
YYETHYIO 3aHCh.

DJIEKTPOHHBIC JOKYMEHTHI (3JIEKTPOHHBIC O0pa3bl JOKYMEHTOB), yKa3aHHBIC B
noamyHkrax 2, 4-6 mynkta 2.5.1 aIMHHHCTPaTUBHOTO pETJIAMEHTA, 3aBEPSIIOTCS
YCUJICHHON KBAJIM(UUIUPOBAHHOW MOJMUCHIO JIMII, YIOJHOMOYEHHBIX Ha CO3JIaHUE U
MOANUCAHNUE TAKUX JTOKYMEHTOB, B TOM YHUCJIE HOTapUyCaMHU.



DONeKTpOHHbIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUJIaraéMble K
3asIBJICHHUIO, B TOM YHCJIE JIOBEPEHHOCTH, HANPABIAIOTCSA B BUAE (ailioB B opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 MoGaiT.

KauectBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJIATH B MOJHOM O0OBEME MPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBaTh OT 3asIBUTENS:

1) npencraBiaeHus: TOKYMEHTOB U MH(GOPMALIMM WIM OCYIIECTBICHUS NEUCTBUIA,
MPEACTABICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
OPAaBOBBIMU aKTaMH, PETYJIMPYIOUIMMU OTHOILIEHUS, BO3HUKAIOIIME B CBSI3U C
peIoCTaBICHUEM MYHUIIUTAIBHON YCIIYTH,

2) ocyllecTBICHHs ACHCTBUI, B TOM YHUCJE COrJacoBaHUil, HEOOXOIUMBIX Jisi
NOJIYYeHUS] MYHHMIMNAIbHOW YCIYTM M CBSI3aHHBIX C oOOpalieHueM B HHbIE
rOCYy/IapCTBEHHbIE OpTraHbl, OpPraHbl MECTHOTO CaMOYIpaBJ€HHUs, OpraHU3aluH, 3a
UCKJIIIOYEHUEM TIOJNYYeHHUS YCIYT U TOJNYy4YeHHs] JOKYMEHTOB M HWHMOpMaIuH,
NPEOCTaBIsIEMbIX B pE3yJbTaTe NPEIOCTaBICHHUS TaKUX YCIYr, BKIIOYEHHBIX B
nepevyH, YykazaHHele B 4actu | cratem 9 DenpepanbHoro 3akoHa Ne 210-O3
(HEOOX0IUMBIX U 00s13aTENBHBIX YCIYT);

3) mnpencraBieHUs JOKYMEHTOB U HMHGPOpMAalMHM, OTCYTCTBUE U  (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIKWCh NPU NEPBOHAYAIBHOM OTKa3€ B MpPHEME
JOKYMEHTOB, HEOOXOAUMBIX IUIsl MPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIYyTH, JUOO B
IPEAOCTABICHUN MYHULIUTIAIBHOW YCIYTH, 33 UCKIIFOYEHUEM CIIEAYIOIIUX CIYy4YaeB:

a) u3MeHeHHe TpeOOBaHWN HOPMATHUBHBIX IIPABOBBIX AaKTOB, KaCAIOIIUXCS
IPEAOCTABICHUS! MYHHUIIMNIATBHON YCIYTH, MOCJIE€ MNEPBOHAYAIBHOW MOJAYM 3asBJICHUS
O MPEIOCTABIIEHUH MYHUIIUTIAJIbHON YCIIYTH;

0) HanuuKe OMMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHUIIMITATILHON YCIyTU U
NOKYMEHTaX, MOJAaHHBIX 3asABUTEJIEM IIOCJIE€ IE€PBOHAYAJIBbHOIO OTKa3a B IpHEME
JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTABICHHS MYHHIMIAIBbHOW YCIyTH, JUOO0 B
PEAOCTABICHUN MYHULIMIIATBHON YCIYTU U HE BKIIFOYEHHBIX B MPE/ICTABICHHBIN paHee
KOMIUIEKT TOKYMEHTOB;

B) UCTEUECHHE CPOKA JNCHCTBHS TOKYMEHTOB WJINM U3MEHEHUEe MH(pOpMaluu mocie
NEPBOHAYAJIBHOTO OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIUMBIX AJIsi MPEAOCTaBICHUS
MYHULUNAIBHON YCITYTH, MO0 B MPEAOCTABIECHUHA MYHUIIUTIATbHON YCIIYTH;

I) BBISBICHHE JOKYMEHTAJIBHO TMOATBEPXKIACHHOTO ¢akra (IPU3HAKOB)
OIIMOOYHOIO MJIM IMPOTHBONPABHOIO JeWcTBUs (Oe31eHCTBUS) AOHKHOCTHOTO JIMLA
Oprana, pabotHuka MOI], npu mnepBoHaYaNbHOM OTKa3e B MpUEME TOKYMEHTOB,
HEOOXOANMBIX JJI MPEJOCTaBICHHUS MyHUIIUIIAIbHON YCIYTH, JIUOO B MPEAOCTABICHUN
MYHULUOAIBHOW YCIYTM, O 4Y€M B IMCBMEHHOM BHJI€ 3a HOJANHCHIO PYKOBOJIUTEIS
Oprana mnpu mepBOHAYAJILHOM OTKa3e B NpUEME JOKYMEHTOB, HEOOXOIWUMBIX IS
MPENOCTABICHUSI MYHHUIMNAIBHON YCIyTH, YBEIOMISIETCS 3asBUTENb, a TaKXKe
MIPUHOCATCS U3BUHEHHUS 32 JOCTaBJIECHHbIE HEY00CTBA;

4) npenocraBiieHHs] Ha OyMa)XHOM HOCHUTEJE JOKYMEHTOB M HWH(pOpMalUH,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactd 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIFOYEHUEM CIIy4aeB, €CIIU
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HAaHECEHUE OTMETOK Ha TaKHe JOKYMEHTHI JHUOO0 MX U3BSATUE SIBISETCS HEOOXOIUMBIM
YCJIOBHEM MPEIOCTABICHUS T'OCYJapCTBEHHOM WM MYHHMIMIAIBHOM YCIYTHM, U HHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (heliepaibHbIMU 3aKOHAMMU.

2.6. HcuepnbIBalomuii MepeyeHb JOKYMEHTOB, HEOOXOJIMMBIX B COOTBETCTBUU C
HOPMATHUBHBIMU TPABOBBIMU aKTaMU [JIsl MPENOCTaBICHUS MYHHMIMNAIbHOW YCIYTH,
KOTOpbIE HAaXOJSTCS B PAaCHOPSKEHUU TOCYJIApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIpaBJi€HUs] U TOJIBEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM WJIW OpraHam
MECTHOTO CaMOYTIPaBJIEHUsI OPTaHU3aUN U KOTOPbIE 3asBUTEIb BIPABE NPEICTABUTD, a
TaKkXKe CHOCOOBbl UX TMOJIYYCHHS 3asBUTEISIMHM, B TOM YHCIIe B DJIEKTPOHHOU (opme,
NOpSAIOK ~ MX  MPEACTABJICHMS; TOCYAapCTBEHHBbIH  OpraH, OpraH MECTHOI'O
caMoyIpaBjieHusl JTuOO opraHu3alus, B PaCHOPSIKEHUU KOTOPBIX HAXOMASTCS JaHHBIE
JOKYMEHTbI

2.6.1. Ilomy4aroTcst B paMKax MEKBEJIOMCTBEHHOT'O B3aMOICHCTBUS :

1) Bemmcka u3 EAMHOrO rocyaapCTBEHHOTO peecTpa HEABHKHUMOCTH — —
denepanbHas cayk0a rocy/1apCTBEHHON PEruCTpalliy, KajgacTpa u Kaprorpaduu;

2) cBeIeHUs O JACHCTBYIOIIEM MacmopTe rpaxkaanuHa Poccuiickoii deneparun —
MB/I Poccuu;

3) cBelcHHsS O HOTApHAIbHOW JoBepeHHOCTH — DenepanbHas HOTapHaIbHAS
najara.

2.6.2. 3asBuTENb BIIpaBe NPEIOCTaBUTH JOKYMEHTHI (CBEIICHHUS), YKa3aHHbIE B
noanyHkre 1 mynkra 2.6.1 aAMHUHUCTPAaTUBHOIO perjiaMeHTa, B (OpMe DJIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHOM KBAIM(QUIMPOBAHHOW TMOINUCHIO  JIHII,
YIOJIHOMOYEHHBIX Ha CO3[JaHHE€ W TOJANHUCAHUE TaKHX JOKYMEHTOB, IpH TOJaye
3asIBJICHUS.

2.6.3. Hemnpencrapienne (HECBOSBPEMEHHOE TMPEJICTABICHUE) YKa3aHHBIMH B
nyHKkTe 2.6.1 aJIMUHUCTPATUBHOTO pPErIaMEHTa OpraHaMu TOCYAapCTBEHHOM BIIACTH,
OpraHamMy MECTHOTO CaMOYIIPaBJICHUS, OpPraHU3alUsIMU JOKYMEHTOB U CBEJICHUN HE
MOKET SIBJISAITHCSI OCHOBAHUEM JIJIS1 OTKA3a B MPEIOCTABICHUH MYHUIMIIAIILHON YCIYTH.

2.6.4. JlomwxHocTHOe ymmo W (win) paOOTHUK, yKa3aHHBIX B TyHKTe 2.6.1
aIMUHHUCTPATUBHOIO pErjlaMeHTa OpraHoB M OpraHu3alui, HE MpPeICTaBUBLINE
(HECBOEBPEMEHHO MPECTABUBIINE) 3aMPOIICHHBIE U HAXOJAILIUECS B PACIOpPSKEHUU
JOKYMEHT WJIH CBEJICHHUS], MTOJICKAT aIMUHUCTPATUBHON, NUCIHUIUIMHAPHON WINM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHU C 3aKOHOIATENBLCTBOM Pocculickoit denepanum.

2.6.5. 3ampemnraercst TpeOOBATH OT 3asIBUTENS TOKYMEHTBI CBEJICHHUS, B TOM YHCIIE
MOATBEPKAAIOIME BHECECHUE 3asBUTEJEM IUIATHI 32 MPEAOCTABICHUE MYHHUIUIAIbHON
YCIIYTH, HAXOASIIUECA B PACIIOPSHKEHUU FOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYMpaBJI€HUsI M TMOJBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPABJICHUS] OpTraHU3aLIHUM.

Henpencrapinenne 3asBuTeNeM JOKYMEHTOB, COJIEPXKAIIMX CBEICHHS, KOTOPbIE
HaxolsTCsi B PACHOPSIKEHUM TOCYJIAapCTBEHHBIX OPraHoB, OPraHOB MECTHOTO
CaMOYMpaBJICHUSI M TMOJBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHam



MCCTHOI'O CaMOYIIpaBJICHUA opraﬂnsaunﬁ, HC ABJIACTCA OCHOBAaHHUCM [OJId OTKas3a
3asIBUTCIIIO B IPCAO0CTABJICHUHU MYHI/IHI/IHaJIBHOﬁ YCIIyru.

2.7. VicuepnbpiBatouiuii mepeyeHb OCHOBAaHUM AJI OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOMMBIX JIJIsl IPEIOCTaBICHUS MyHUIIMIAIBHON YCIIyTH

2.7.1. OcHoBaHUSIMU Ji1 OTKa3a B IMpPUEME JIOKYMEHTOB, HEOOXOAMMBIX [JIs
MPEOCTABICHUS MYHUITUTIATLHON YCIIYTH, SIBIISTFOTCS:

1) nmpencraBieHHbIC 3asBUTENIEM JOKYMEHTHI COJIEpXKAT TMOAYUCTKA U
UCIIPaBJICHUS TEKCTa, HE 3aBEPEHHBIC B MOPSIKE, YCTAHOBICHHOM 3aKOHOJIaTEeIbCTBOM
Poccuiickoit @enepanuu;

2) JIOKYMEHTBI COJAEpP)KAT TMOBPEKJCHUS, HAIMYUE KOTOPBIX HE IMO3BOJISIET B
MOJIHOM O00BEME HCMOJb30BaTh HWH(POpMAIMIO U CBEACHUS, COJACpXKAIIUECS B
JTOKyMEHTaX JIsl TPEAOCTABICHUSI MyHUIIUTIAIBHOU YCITYTH;

3) mpencraBliCHHBIC JOKYMEHTHI WM CBEACHUS YTPaTWUIM CUJIYy HAa MOMEHT
oOpalleHusi 3a MyHUIIMIMAIBHOW YCIyTrod (JJOKYMEHT, YAOCTOBEPSIIOUINNA MMOJTHOMOYHS
IpeCTaBUTENS 3asBUTEINS, B cliydae 0OpallleHusl 3a PeI0CTaBICHUEM MYHHUITUTIATbHON
YCIIYTH yKa3aHHBIM JIUIIOM);

4) mojiaua 3asBJICHUS O MIPEIOCTABICHUN MYHUIIUTIAIBHONW YCIYTH U JJOKYMEHTOB,
HEOOXOMMBIX JJI MIPEIOCTaBICHUSI MYHUIIMITAILHON YCIYTH, B AJIEKTPOHHOUN (popme ¢
HapyIIEHUEM YCTaHOBJIECHHBIX TPEOOBAHMIA,

5) HEKOPPEKTHOE 3aloJIHEHHE 00s3aTeNbHBIX MoJiel B (hopMe 3asiBICHHS, B TOM
yuclie B HWHTEpaKkTUBHOM (¢opme 3asBieHus Ha PecnyOnukaHCKOM —mopTane
(HemocToBepHOE, HEMOJIHOE, JIN0O HEMPABUIILHOE 3aII0THEHHE);

6) MpeACTaBICHHE HEMOJHOTO KOMILIEKTa JOKYMEHTOB, HEOOXOIMMBIX IS
PEAOCTABICHUS MYHULIMNIAIBHON yCIIYTH;

7) 3adBIEHUE O NPEAOCTABICHUU YCIYTH IMOJAHO B OpraH TOCYJapCTBEHHOM
BJIACTH, OPraH MECTHOTO CaMOYMPABJIECHUS WIM OPTaHU3ALMIO, B IOJHOMOYHS KOTOPBIX
HE BXOJUT NPEIOCTABICHUE MyHULIUIIAIBHOW YCIYTH;

8) HecoOmoJeHNe YCTaHOBICHHBIX cTarhedt 11 denmepanmbHOro 3akoHa oT 6
anpenss 2011 roma Ne 63-®3 «OO0 5>1ME€KTPOHHOW MOANMHMCH» YCIOBUN TNPU3HAHUS
JEHCTBUTENHHOCTH YCWICHHON KBATM(DUITUPOBAHHON JIEKTPOHHOMN TIOIITUCH.

2.7.2. IlepedyeHb OCHOBaHHI ISl OTKa3a B MpPHUEME JOKYMEHTOB, HEOOXOIMMBIX
JUTS1 IOJTYY€HUSI MYHULIMTIATBHOM YCIIYTH, SIBISETCS UCYEPIBIBAIOIIUM.

2.7.3. Pemenne 00 OTKa3ze B MpHEME 3asBJICHUS W JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPEIOCTABJICHUS MYHUIIUTIATBHOW YCIyTH, MOXKET OBITh MPUHATO KaK BO BPEMS
npueMa 3asiBUTEINs, TAK W TOCJE TMOJIYyYEHUS OTBETCTBEHHBIM JOJKHOCTHBIM JIUIIOM
Oprana HEOOXOAUMBIX MJIsI TPEAOCTABICHUS MYHUIUNAIBHOM YCIYTHM JIOKYMEHTOB
(cBeneHui) c VCIIOJIb30BAHUEM MEKBEJOMCTBEHHOTO MH()OPMALIMOHHOTO
B3aMMOJICUCTBUS, B CPOK, HE MpeBbIIIAtONMK 9 pabouux IHEW cOo JHSA perucTpauuu
3asiBJICHUSI.

2.7.4. 3ampemaeTcs OTKAa3blBaTh B IPHUEME 3asBIICHUS W HHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIS MPEIOCTABICHHUS MyHULIUTAIIBHOW YCITYTH, B CIIy4ae €CJU 3asiBJICHUE
U JIOKYMEHTbI, HEOOXOAUMBIE ISl IPEAOCTABICHUSI MYHUIIUNIATBHON YCIYTH, MOJAAHbI B
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COOTBETCTBHH ¢ MH(POPMAIMEN O CpOKAX U MOPSAJAKE MPEAOCTABICHUS MYHUIIUNIATbHOM
yciiyru, onyonukoBaHHOW Ha EquHom nopTtane, PecyOinkanckom nmopradie.

2.8. VcuepnbiBatouiuii nepeyeHb OCHOBAaHUM AJI PUOCTAHOBIIEHUS UJIM OTKa3a B
IIPEAOCTABICHUN MYHULIUIIAIIBHON YCIYTH

2.8.1. OcHoBaHusA UIsI TPUOCTAHOBJIEHUS NPEAOCTABICHUS MYHHUIIMIAIBHON
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA U1 OTKAa3a B IPEAOCTABICHUN MYHULUIIAIBHOM YCIyTH:

1) B mpenCcTaBICHHBIX 3asBICHUH U (MJIM) JOKYMEHTaX COJICPIKUTCS HEMOJHAs U
(unn) HepocToBepHas HHGOPMALIHS;

2) moCTyIUIEHME OTBETa OpraHa rocyJapCTBEHHOM BIACTH, OpraHa MECTHOTO
caMoyIpaBjieHus: JMOO TMOJABEIOMCTBEHHOM OpraHy TOCYJapCTBEHHOM BIIACTH WM
OpraHy MECTHOTO CaMOYIpaBJEHUS OpraHu3allMid Ha MEXBEAOMCTBEHHBIH 3arpoc,
CBUJIETENIbCTBYIONIETO 00 OTCYTCTBUU JOKYMEHTA U (MJIM) MHPOPMAIIMK, HEOOXOIUMBIX
JUTSL TIPEIOCTABICHUS MYHULIMIIAILHON YCIIYTH, €CIM COOTBETCTBYIOIIUNA JOKYMEHT HE
OBLJT MpEeICTaBIICH 3agBUTENIEM 10 COOCTBEHHON MHUIIMATUBE;

3) OTCYTCTBHE CBEJCHHMW O PErHCTPAllMM TPaKIAHWHA TI0 MECTY JKUTEIhCTBA
(npeObiBaHMs ) B paCOPSIKEHUN OPraHOB MECTHOT'O CAMOYIIPABIICHHUS.

2.8.3. IlepeueHp OCHOBaHUM Ui OTKa3a B INPEJOCTABICHUH MYHHIIMIIAJIBHOMN
YCIIYTH SIBJISIETCS] UCUEPIIBIBAOLLUM.

2.8.4. 3ampemaercsd OTKa3blBaTh B IPEJOCTABICHUM MYHUIMIIAJIBHON YCIYyTH B
Clly4ae, €CJIM 3asBICHUE O IPEIOCTABICHUM MYHHUIMNAIBHON YCIYId IIOJAHO B
COOTBETCTBHM € MH(OpMAIMEN 0 cpoKax U MOPsIKE MPENTOCTABICHNUS MYHULIUIIATbHON
yCIIyTH, onmyoaukoBanHOM Ha EquHom mopTane, PecryOimnkanckom mopraiie.

2.9. ITopsiiok, pa3Mep U OCHOBAHHUS B3UMaHUS TOCYIaPCTBEHHOM MONIIMHBI WJIH MHOM
IJ1aThl, B3UMAEMOI 3a MPEJOCTABICHNE MYHHUIIMNIATBHON yCIIYyTH

MyHunantbHas yciayra IpeIocTaBseTcs: Ha 0€3BO3ME3THOM OCHOBE.

2.10. Ilepedensp yciyr, KOTOPBIE SBISIOTCS HEOOXOIMMBIMHU M 00S3aTCILHBIMHA JIJISI
MPEIOCTaBICHUS MYHUITUTIATHHON YCIIYTH, B TOM YHCJI€ CBEICHUS O JOKYMEHTE
(mokymeHTax), BblJ1aBa€MOM (BbIIaBa€MbIX) OpraHU3alUsIMU, YYACTBYIOIINMU B

NPEIOCTaBICHUN MYHUIIMITAIBHBIX YCIIYT

[IpenocraBnenne HEOOXOMUMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.
2.11. Tlopsimok, pa3Mep U OCHOBaHMS B3MMAaHWSI TUIATHI 32 TIPEIOCTaBICHUE YCIYT,
KOTOpBIE ABJISIIOTCSI HEOOXOAUMBIMU U 00513aTEIbHBIMU J1JI MPEIOCTABICHUS
MYHULIUMATIBHOW YCITYyTH, BKJItOUast ”HGOPMALIUIO O METOJIUKE pacyeTa pazMepa Takon

J1aThI

[IpenocraBiaeHre HEOOXOAUMBIX M 00SI3aTENBHBIX YCIYT HE TpeOyeTcs.
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2.12. MakcumanbHBIN CpOK OKUJIAHUS B OUEPE]IU MPH MoJade 3arnpoca o
MPEAOCTaBICHUY MYHULIMTIAIIBHOW YCIYTH, YCIYTH, IPEIOCTABIIEMON OpraHu3aiuei,
y4acTBYIOILIEH B MPEIOCTABICHUN MYHULIUTIAIBHOU YCIYTH, U TPU MOTYyUYCHUU
pe3ysbTaTa NpeoCcTaBIeHUs TAKUX YCIYT

2.12.1. Bpems oxuaaHus Ipy NoAayde 3asBICHUS HA NOJYyYEeHUE MYHHUIIUIIATbHON
yCIIYTH - He O6oJiee 15 MUHYyT.

2.12.2. Ilpym nomydyeHUM pe3yJbTaTta MPENOCTABIEHUS MYHULHNAIBHOW YCIYTH
MAaKCUMAaJIbHBIN CPOK OKUJAHUS B OUEPEAN HE JOJDKEH MPEBBIIATH 15 MUHYT.

2.13. Cpok 1 NOPSAAOK PETUCTPALMH 3aIIPOCaA 3asIBUTEINS O MIPEAOCTABICHUN
MYHULUIAIBHON YCIYTH U YCIYTH, PEAOCTABISAEMON OPraHU3alneil, yHacTBYIOIIEH B
NPeIOCTaBICHUN MYHUIIMITAIbHON YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOU (popme

2.13.1. Ilpu nuunom ob6pamennn B M®I B neHb nojgauu 3asBiICHUS 3asIBUTEIIO
BbijaeTcs pacnucka uz AUC MO®I] ¢ peructpaliuOHHBIM HOMEPOM, TTOATBEPKIAFOIINM,
YTO 3asiBJICHUE OTIPABICHO, U AaTON MOAa4YH 3asIBIICHUSI.

2.13.2. IIpu HampaBieHUU 3asiBJICHUS TTOCPEACTBOM, PecmyOnrkaHcKoro moprasia
3asBUTEIb B JICHD IM0JIaYH 3asBJICHUS TIOJIy4aeT B JIMUHOM KaOuHeTe PecmyOinKkaHcKoro
nopTaja M Mo 3JIEKTPOHHOW MOYTE YBEAOMJIEHUE, TOATBEPKIAIOIIEE, UTO 3asABJICHUE
OTIPaBJICHO, B KOTOPOM YKa3bIBalOTCS PETUCTPALIMOHHBIA HOMEp W JaTa MoJadyu
3asiBJICHUS.

2.13.3. Ilpu nwuHom oOpamenun B OpraHn B JeHb IOAa4M 3asBJICHUS
YIOJTHOMOYEHHBIM JOJDKHOCTHBIM JiuIloM OpraHa 3asiBUTEII0 BBIJAETCS paclucKa U3
aBTOMAaTH3WPOBAHHONW HMH(POPMAITMOHHON CHCTEMBI, MPEIHA3HAYCHHON IS OKa3aHUs
rOCYJIapCTBEHHBIX MU MYHULMMNAIBHBIX YCJIYT, C PETUCTPAIMOHHBIM HOMEpPOM, J1aTOU
MOJa4u 3asiBJICHUS U TIEPEYHEM MPEACTABICHHBIX TOKYMEHTOB.

2.14. TpeGoBaHUS K TOMEIIEHUSAM, B KOTOPBIX MPEIOCTABISICTCS MYyHHUIIUTIAIbHAS
yCIyTa, K 3a1y OKHIaHUS, MECTAM IS 3aIlI0JIHEHUS 3aIPOCOB O MPEIOCTABICHUN
MYHHUITUTIATHHON YCIIYTH, HHPOPMAIIMOHHBIM CTEHAAM C 00pa3iaMu WX 3alOJIHEHUS U
MepeYHeM IOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHUS KaXXI0H MYHHUIIUTIAIBHON
YCIIYTH, Pa3MEIIeHUIO U 0()OPMIICHUIO BU3YaJIbHOW, TEKCTOBOM M MYJIbTUMETUMHON
uHMOPMAITH O TTOPSIIKE TPEIOCTABICHHS TAKOM YCIyrd, B TOM YUCIE K 00eCTieueH hio
JOCTYITHOCTH JIJISl MHBAJUIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUH C (heliepaibHbIM
3aKOHOJATEIHCTBOM M 3aKOHOAATENHCTBOM Pecmybnmku Tarapctan o conuaabHOM
3alIMTe UHBAJIA]IOB

2.14.1. IlpenocraBieHne MyHULIMNAIBHOW YCIIYTHM OCYLIECTBISETCS B 3[aHUSAX U
MIOMELIECHUAX, 00OpYy/IOBaHHBIX MPOTUBOMOXKAPHON  CUCTEMOM W CHCTEMOM
MOXKapOTYIIEHHUS.

Mecta mnpuemMa 3asBuTened OOOpPYIyIOTCS HEOOXOAMMOW MeOenblo st
opopMIIEHUS] JOKYMEHTOB, UHPOPMAIMOHHBIMU CTEHIAMH.
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2.14.2. B CoOTBETCTBMH C 3aKOHOAATENbCTBOM Poccuiickoit ®Peneparuu o
COIMATIbHOM 3alIuTe HWHBAJIUIOB B IENsAX OECHPEMSITCTBEHHOrO JOCTyNma K MECTY
MPEA0CTABICHUSI MYHUIIMTIATBHON yCIIyTH 00€CTIeYMBaeTCS

1) oOecreunBaeTcss OECHPEMATCTBEHHBIM JOCTYNl HMHBAIUAOB K MECTY
MPEOCTABICHUS MYHULMNAIBHON yCIayru (yAOOHBIA BXOA-BBIXOJ B IOMEIICHUS U
nepeMeIleHe B UX mpejenax);

2) BHU3yajbHas, TEKCTOBas W MYJbTUMEAWHHAS HWHpOpMAIKsI O MOPAIKE
MPEOCTABICHUSI MYHUIIMIIAIIBHOM YCIYTHM pa3MeliaeTcs B YIOOHBIX IJis 3asiBUTENEH
MecCTax, B TOM YHUCJI€ C YU€TOM OTPaHUYECHHBIX BO3MOXKHOCTEH MHBAIU/IOB;

3) CompoBOXK/ICHUE MHBAIUIOB, UMEIOIIMX CTOMKHE PacCTPOHCTBAa (DYHKIIUH
3pEHHS U CAMOCTOSITEILHOTO TIEPEBIKECHUS, U OKa3aHWE UM TMTOMOIIH;

4) BO3MOXKHOCTb CaMOCTOSITCJIbHOTO TMEPEABIKCHUS TI0 TCPPUTOPHH, Ha
KOTOpPO#l  pacroyiokeHbl OOBEKThl COLMATBHOW, HWHXKEHEPHOW U TPaHCIOPTHOU
UHDPACTPYKTYp, BX0JIa B TaKMe OOBEKTHI M BhIXOJA W3 HUX, MOCATKH B TPAHCIIOPTHOE
CPEACTBO M BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOIb30BAaHUEM Kpecia-KOIsCKY;

5) Hamiexkariee pasMelieHHe OO0OpYJOBaHUS W HOCUTENIEH HH(POPMAIUH,
HEOOXOAUMBIX JIJII 00ECIICUCHHsSI OCCIPENSTCTBEHHOTO JOCTYIa WHBAIUIOB K yCIyram
C YU4ETOM OTPaHUYCHHI UX KU3HECITEIHHOCTH;

6) aybnupoBaHHEe HEOOXOAMMOW JIJIi MHBAIWIOB 3BYKOBOH W 3PHUTEILHOM
uHpopMalMKM, a TaKkKe HaANUCeN, 3HAKOB W HWHOHW TEKCTOBOM H rpaduueckoit
uHGOpMAIIMK 3HAKaMHU, BHITTOJIHEHHBIMU pelibe(pHO-TOUSHUHBIM IpudTOoM bpaiins;

7) HOMyCK CypAoNepeBOIIMKa U TH(IOCYPIOTIEPEBOAUNKA;

8) nomyck co0aKu-TIPOBOIHUKA TIPU HATMYHUU JOKYMEHTA, TIOTBEPIKIAIOIIErO
ee crenuaibHoe o0yueHHe M BbIJaBaeMoro mno QopmMe U B TOPSIKE, KOTOPBIE
YCTAHOBJICHBI MPHUKa30M MMUHHCTEpPCTBA TpyAa M COLMAIBHOW 3amuThl Poccuiickoit
Oenepann ot 22.06.2015 Ne 386 «OO06 yrBepkaeHun (GoOpMBI TOKYMEHTa,
MOJITBEPIKIAIONIETO ClenanbHOoe O0ydYeHHe CcOOaKu-IPOBOAHMKA, M TIOPSAJKA €ro
BBLIAYM.

2.14.3. TpeboBanuss B dYacTH OOCCHEUYCHHUS JOCTYIMHOCTH [IJIi HWHBAJIUIOB
00BEKTOB, B KOTOPHIX OCYIIECTBISETCS MPEIOCTABICHHE MYHHUIIMIAIBHOW YCIyTH, H
CPEACTB, HCIOJIB3YEMBIX IPU NPEAOCTABICHUA MYHULHUIAIBHON YCIYTd, KOTOpbIE
yKa3aHbl B moiamyHkTax | — 4 nynkra 2.14.2. aIMHUHUCTPATHUBHOIO pETJIaMEHTA,
MPUMEHSIIOTCA K OOBEKTaM U CPEACTBaM, BBEACHHBIM B J3KCIUTyaTallMI0 WIIU
MPOIIEANINM MOJIEPHU3ALINIO, peKOHCTPYKIHUIO nociie 1 utona 2016 roxa.

2.15. Iloka3aTenu JOCTYITHOCTH M KQ4eCTBA MYHUIIMITAILHON yYCIIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJECHCTBUI 3asIBUTENS C TOJXKHOCTHBIMHU JIMIIAMU TIPU
MPEAOCTABICHUY MYHULIMIAIBHON YCIYTH U UX MPOAOIKUTETBHOCTh, BO3MOXHOCTh
noyyeHus HHGOpPMaUU O XOJI€ PEJOCTABICHUS MYHUIIUIIAIbBHOW YCIYTH, B TOM
YHCIIe C UCIIOJIb30BaHUEM WH(OPMAIIMIOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTH,
BO3MOKHOCTb JTUOO HEBO3MOKHOCTh MOJYYEHUS MYHULIUTATBHON yCIIyTH B
MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEI0CTABICHUS TOCYJaPCTBEHHBIX U
MYHULUNAIBHBIX YCIYT (B TOM YHUCJIE€ B TOJTHOM 00bEME), B JIIOOOM TEPPUTOPHATIBHOM
MOAPA3EICHUN OpraHa UCTIOJHUTENBHO PACOPSAUTEILHOTO OpraHa MECTHOTO
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caMOYIIpaBJI€HUs, IO BBIOOPY 3asBUTENA (IKCTEPPUTOPUAIBHBINA TPUHIUI),
MOCPEACTBOM 3aMpoca O MPEJA0CTABICHUU HECKOJIBKUX TOCYIapPCTBEHHBIX U (UJIN)
MYHUIUOAIBHBIX YCIYT B MHOTO(YHKIIMOHAIBHBIX LIEHTPAX MPEIOCTABICHUS
rOCy/IapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT, IPETyCMOTPEHHOTo cTaTheit 15.1
®denepanbHOro 3akoHa Ne210-O3 (KOMIUIEKCHBIN 3ampocC)

2.15.1. TlokazaTensiMu JOCTYITHOCTH MPEAOCTABICHUS MYHHUIUTIATBLHON YCIYyTH
SIBJISTIOTCSL:

PacCIONIOKEHHOCTh MTOMEIIICHHS, B KOTOPOM BEJETCS MIPUEM, BbIJIauya JOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIIECTBEHHOI'O TPAHCIIOPTA;

HaJU4Yhe HEOOXOIMMOTrO KOJUYECTBAa CIEIHAINCTOB, a TakXKe MOMEIICHUN, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM IOKYMEHTOB OT 3asIBUTEJICH;

HaJU4Me ucYepnbiBaome wuHhopManuu O crnocobax, MOpsAJIKE U CpPOKax
MPEIOCTABICHUS MYHUIMNAIBHOW YCIyru Ha WHGOPMAIMOHHBIX CTeHAaX, EauHoM
nopraine, PecnybnukanckoM noptaie, opUIMaIbHOM CaliTe MyHHUITUIIAIBHOTO paiioHa;

OKa3aHWE TIOMOINM WHBAJIWAAM B TIPEOJOJCHUM OapbepoB, MEIIAIOIINX
MOJIYYEHUIO UMU YCIIYT HapaBHE C IPYTUMHU JIUIIAMHU.

2.15.2. TlokazarenssMu KadecTBa TMPEIOCTABICHUS MYHUIMIAIBHON YCIyru
SIBJISTFOTCS:

1) cobmoieHrne CPOKOB MIpUEMa M PaCCMOTPEHHSI TOKYMEHTOB;

2) COOJTIOICHHUE CPOKa MOJIYUCHUS pe3yJibTaTa MyHUIIUIAILHOW YCITYTH;

3) orcyTcTBHE OOOCHOBAHHBIX JKal00 HA HAPYIICHUS aJIMHUHHCTPATHBHOTO
periiaMeHTa, CoBepileHHbIe paboTHHUKaMu OpraHa;

4) KOJINYECTBO B3aUMOICHCTBUI 3asBUTEIIS C JOJDKHOCTHBIMU JIMIIAMU (0e3 yueTa
KOHCYJIbTaIlUi ):

B3auMojielicTBUe 3asiBuTenss ¢ pabotHukamu Oprana wim MOL[ npu
OPEAOCTABICHUM MYHULUNAIBHOW  YCIYyrM  OCYIIECTBISAETCS OIWH pa3 IpH
NPE/ICTABIICHUH 3aBJICHHS CO BCEMH HEOOXOUMBIMH TOKYMEHTAMU;

OJIMH pa3 B ciy4yae HEOOXOIMMOCTH TMOJYYCHUS pe3ysibTaTa MpPelOCTaBICHUS
MyHHUIIUINIAbHOW ycnyrd B Oprane win MOI[ B dopme sk3eMInisgpa 3JIEKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEIIE.

[IponOIKUTENBHOCTh OJHOTO B3aUMOACHCTBUS 3aABUTENS C JOJKHOCTHBIMU
JULAMH [PU MPEIOCTABICHUH MYHUIUIIAIBbHON YCIYTH HE MPEBbIIAET 15 MUHYT.

3asBUTEINb BIPABE OLEHUTHh KAYECTBO MPEAOCTABICHNS MYHUIIUIIATbHON YCIYTH C
MOMOIIBI0  YCTPOMCTB TOJBMKHON paauoTeNeOHHON CBS3U, C HCIOJIb30BAaHUEM
Pecnybnukanckoro nopraia, TEpMUHAIBHBIX YCTPOICTB.

2.15.3. Nudopmarms o xo/ie MPEAOCTABICHUS MYHUIIUITATILHON YCIYTH MOXET
ObITh TIONydeHa 3asgBUTEIEeM B JIMYHOM KabwHere H©Ha EnuHom moprarne,
PecnnyOnukanckom noprane, B Oprane, MOILI.

2.15.4. TlpenocraBieHrne MYHHMIIMIAIBHOW YCIYTH OCYIIECTBISIETCS B JIHOOOM
M®II no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro >KUTEJNbCTBA WM MeECTa
(dakTHUecKoro npoxuBanus (mpeObiBanusl) Ha Tepputopun Pecnybnuku TatapcTaH mo
AKCTEPPUTOPUATIBHOMY MPUHITUITY.

MyHununaibHasi yciiyra B COCTaBe KOMILIEKCHOTO 3alpoca HE MPEI0CTaBIISIETCSI.
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2.16. Nnble TpeboBaHUs, B TOM YUCJE YUYUTHIBAIOUIUE OCOOEHHOCTH MPEJOCTABICHHUS
MYHHUIUOAIBHON YCIYTH MO SKCTEPPUTOPUATBHOMY NPUHIUNY (B Clydyae, eciu
MYHHUIMIAIbHAS YCIyra NPpeIoCTaBIsAETCs M0 SKCTEPPUTOPUATIEHOMY IPUHIIUITY) U
0COOEHHOCTH MPEAOCTABIICHNUS MYHULIUIIAIBHON YCIYTH B AJIEKTPOHHOM (hopme

2.16.1. Tlpu npenocTaBiICHUM MYHUIUIMAIBHOM YCIYTH B 3JEKTPOHHOU (opme
3assBUTEIb BIIPABE:

1) nonyuuth uWHPOpPMAIMIO O TOPSAKE M CPOKaX  MPEAOCTaBIICHUS
MYHHIIMIIAIBHON yCIyTH, pa3MeEIIeHHY0 Ha EmmHoM moprane, PecnmyOaukaHCKOM
noprae;

2) moaaTh 3asBICHHE O MPESIAOCTABICHUA MYHHUIUIAIBHON YCAYTd M HHbBIC
JOKYMEHTBI, HEOOXOIUMBIE JIJIS TIPEIOCTABICHUS MYHHUIIUTIAIBHON YCIIYTH, B TOM YHCIIC
JOKYMEHTBI U MH(OpPMAIHIO, dJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLTN 3aBEPEHBI B
COOTBETCTBHUM C IMyHKTOM 7.2 yacTu | ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
UCIOJIb30BaHueM PecnyOnuKkaHCKOTo noprana;

3) MmONy4YuTh CBEACHUS O XOJC BBIMOJHEHUS 3asABJICHUN O TMPEIOCTABICHUH
MYHHIIMIIAIBHON YCITYTH, MTOJaHHBIX B JICKTPOHHOU (opMme;

4) OCyIIeCTBUTh OLIEHKY KayecTBa MPEAOCTABACHHUS MYHHUIUIIAIBHON YCIIYTH;

5) momyuuTh pe3yJabTaT MPEAOCTABJICHUS MYHHUIIMIIATBHON yCIyru B Qopme
ANEKTPOHHOTO JOKYMEHTA;

6) momath kano0y Ha pericHue U aeicTBre (Oe3aeiicTBre) Oprana, a TakKe €ro
JOJKHOCTHBIX JIMI[, MYHHUIIMIAIBHBIX CIY>KalIUX MOCPEACTBOM PecmyOinkaHCKOTO
nopraia, mnopTaia (QenepasbHOM TOCYJapCTBEHHON HWHGOPMAIIMOHHON CHUCTEMBI,
obecrieunBaroIIe mporece aocyneOHoro (BHeCyneOHOr0) 00KaloBaHUS PENICHUNH U
nercTBuil (O€3ICMCTBUS), COBEPIICHHBIX MPU IPEAOCTABICHUH TOCYMAPCTBEHHBIX U
MYHUIIUTAIBHBIX ~ YCIYT OpraHamH, TMPEIOCTaBISIONIMMU TOCYAApCTBEHHbIE U
MYHUIIUTAIbHBIE YCIYTH, WX JODKHOCTHBIMH JIMIIAMH, TOCYJAApCTBEHHBIMU H
MYHUIUTIATBHBIMU CITY>KAITUMHU.

2.16.2. ®opmupoBaHUE 3aSBJICHUS OCYIIECTBIISICTCS MOCPEACTBOM 3aMOJHECHUS
ANEKTPOHHOUN (Gopmbl 3asBieHUs Ha PecrmyOnukanckom moprane 6e3 HeoOXOIUMOCTH
JOTIOJTHUTEIIFHOM TTOJa4M 3asIBICHUS B KaKo-I1n00 nHOH dopme.

2.16.3. Ilpu popmupoBanum 3asBICHUS 00ECTICUNBACTCS:

1) BO3MOXXHOCTH KOITUPOBAHUS W COXPAHCHHS 3asIBJICHUS M WHBIX TOKYMCHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTH 3aIIOJIHCHUS HECKOJBKHMH 3asBUTEISIMU OJTHOW DJICKTPOHHOM
dbopMBI 3asBICHUS TIPU OOpAIIEHUU 3a YCIyramMu, MPEANoJararolliMi HampaBlICHUE
COBMECTHOTO 3asIBICHUS] HECKOJIbKUMU 3asiBUTEIISIMH;

3) BO3MOXKHOCTH IEYaTH HAa OyMa)KHOM HOCHTEJIEC KOIHH JICKTPOHHOH (HopMbI
3asIBJICHUS,

4) coxpaHeHHUE paHee BBEJCHHBIX B 3JICKTPOHHYIO ()OpMY 3asBJICHUS 3HAUCHUN B
000 MOMEHT TIO JKEJIAaHUIO TIOJIB30BATElIsl, B TOM YHCJIC TIPU BO3SHUKHOBEHHUH OITHOOK
BBOJIa ¥ BO3BpATE JJI IOBTOPHOTO BBOJIa 3HAYCHUH B AJICKTPOHHYIO (JOPMY 3asIBICHHUS;
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5) 3amosiHeHWE TMOJIeH OSIEKTPOHHON (OpPMBI 3asBICHUS J0 Hadala BBOJA
CBEJICHUI 3adBUTENIEM C HCIOJIb30BAHUEM CBEICHUM, pa3MmenieHHbIXx B ECUA, u
CBEJICHUH, OINyOJIMKOBaHHBIX Ha PecnyOiMKaHCKOM mopTajie, B YacTH, Kacarolieics
CBEJICHH, OTCYTCTBYIOIIMX B €IMHOU CUCTEME UJICHTU(PUKAIIMU U ayTCHTU(DUKAIIUH;

6) BO3MOXHOCTb BEPHYTHCSA Ha JIIOOOW W3 3TAIlOB 3aIOJHEHHUS JJICKTPOHHOMN
(dopMbI 3asBieHHs 0€3 OTEPH paHee BBEICHHON MH(OpMAIIIH;

7) BO3MOXHOCTH JOCTyIa 3asBUTENS K paHee IMOJAHHBIM UM 3asABJICHHUSIM B
TEYEHUE HE MEHEE OJHOTO T0Jla, a TAKXKE YaCTUYHO CHOPMUPOBAHHBIM 3asIBIICHUSIM - B
TEYEHUE HE MEHEE 3 MECSILIEB.

2.16.4. 3anuck 3asButener Ha pueM B M®I] (nanee - 3amuck) ocymiecTBIsIETCS
nocpencTBoM PecryOnrkaHcKoro noprania, Teyedona KoHTakT-1ienTpa MOLI.

3asBUTEIIO MPEIOCTABISIETCS BO3MOYKHOCTh 3allMCH Ha JIFOObIE CBOOOJIHBIE IS
npueMa JaTy W BpeMs B Mpejesiax YCTAHOBJICHHOTO B MHOTO() YHKIIMOHATLHOM LIEHTPE
rpaduka npuema.

3anuch Ha OMPEACIICHHYIO JIaTy 3aKaHUYMBAETCSl 32 CYTKHU JO HACTYIUICHUS 3TOM
JaTHhI.

Jl71st oCcyIecTBICHUS MTPEBAPUTEILHON 3aMUCH TIOCPEICTBOM PecryOmKaHCcKoTo
nopraja 3asBUTEII0 HEOOXOIUMO yKas3aTh 3alpaliriBaéMble CUCTEMOW JaHHBIE, B TOM
17 (o) (S

dbaMuInio, UMsi, 0TUYECTBO (TMPU HATHYUHN );

HOMeEp TenedoHa;

aZpec JIEKTPOHHOMW MOYTHI (I10 KEITAHUIO);

KEITAeMYI0 1aTy ¥ BpeMs Mpuema.

B ciyyae HecooTBEeTCTBHSI CBEIEHUM, KOTOpPHIE COOOLIWJI 3asgBUTENb IMpU
pEeABAPUTEIBHON 3alUCH, JOKYMEHTAM, MPEJCTABICHHBIM 3asBUTEJIEM IPU JIMYHOM
npueMe, MpeaBapuTeIbHas 3aluCh AHHYJIUPYETCS.

[Ipu ocymiecTBIEHWH NPEIBAPUTEIHLHON 3alUCH 3asSBUTEIIO0 OOECIeYrnBaCTCS
BO3MOKHOCTb pacreyaTaTb TaJIOH-IIOATBEpKIAeHUE. B ciywyae, eciu 3asiBUTEIb
COOOIINT ajapec HJIEKTPOHHON TMOYTHI, HA YKa3aHHBIA aJpec TakKe HaIlpaBisIeTCs
uH(OpMAIIHs O MMOATBEPKICHUY MIPEIBAPUTETHLHOM 3aMMCH C YKa3aHUEM JIaThl, BPEMECHH
Y MECTa MpUema.

[Ipu ocyiecTBIeHNN NPEIBAPUTEIHHON 3alKCH 3asBUTENh B 00S3aTEIHHOM
nopsike THGOPMHUPYETCS O TOM, YTO MPEABAPUTENIbHAS 3aMMUCh AHHYJIUPYETCS B Clydae
€ro HEesIBKM M0 UCTEYEHUH 15 MUHYT ¢ HA3HAaYE€HHOI'O0 BPEMEHU MIpUEMA.

3asiBuTENH B JIF000E BpeMsl BIIPaBE OTKA3aThCs OT MPEABAPUTEILHOMN 3aIHCH.

3anpemiaercsi TpeOOBAaTh OT 3asiBUTENI COBEPIICHHS] MHBIX JEUCTBHH, KpoMe
MIPOXOKJCHUST UICHTU(UKAIINN U ayTeHTH(UKAIIMA B COOTBETCTBUH C HOPMATHBHBIMU
paBoBbIMH akTamMu Poccuiickoin @enepanuu, ykazaHus LEIU IPHUEMA, a TaKXKE
MPEIOCTaBICHUSI CBEJICHUN, HEOOXOAMMBIX I pacyeTa IIUTEILHOCTH BPEMEHHOTO
WHTEpBaIa, KOTOPHIH HE0OX0IMMO 3a0pOHUPOBATH ISl TIPHUEMa.

3. COCTaB, nocJaea0oBaTC/IbHOCTh 1 CPOKH BBINNOJIHCHUA aIMUHUCTPATHUBHBIX
npouecayp, TpCﬁOBaHHﬂ K NOPAAKY UX BBINNOJHCHHUA, B TOM YHUCJIC 0CO0EHHOCTH
BBINIOJIHCHUA aIMHUHUCTPATUBHBIX IIPOLCAYP B 3HeKTpOHHOﬁ (l)OpMe, a TaKiKke
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0COOCHHOCTH BBINOJIHEHHUS AIMUHUCTPATUBHBIX NpoLeaAyp B
MHOI0(pyHKIMOHAJBHBIX HEHTPaX

3.1. Onucanue nocneaoBaTeIbHOCTH ACUCTBUI MpU MPEAOCTABICHUN
MYHULUIIAJIBHONU yCIIyT1

3.1.1. IlpenocraBiieHre MYHUIIUNAIBHOW YCIYyTU BKJIIOYAET B CeOsl CIEAYIOIINE
aJIMUHUCTPATUBHBIC TIPOLIETYPHI:

1) KOHCYJIBTUPOBAHUE 3aIBUTEJIS;

2) IpUHATHE W PACCMOTPEHUE KOMILUIEKTAa JIOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBcHHE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOIIUE B
PEIOCTABICHUN MYHUIIMTTIAIIBHOW YCITYTH;

4) moAroTOBKa pe3ybTaTa MyHHUIUIAILHON YCIYTH;

5) BeI1ava (HampaBlICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHUIIUIIAIBHON YCIYTH;

6) UCTIpaBJICHUE TEXHUYECKUX OIMHOOK.

3.2. Oxa3zaHue KOHCYJIbTAIlUN 3asBUTEITIO

3.2.1. OcHOBaHMEM Hayaja BBIIOJHEHUS AJMUHUCTPATUBHOM MPOLETYPHI
ABIIAETCS OOpalieHue 3asBUTENS IO BOMPOCAM, CBS3aHHBIM C MPEJAOCTABICHUEM
MYHUIIUTATIBHON YCITYTH.

JIOMKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBHITIOJIHEHUE
aIMUHUCTPATUBHON MPOLIEYPHI, SIBISETCS:

npu oOparienuu 3asputenst B MOI — pabotauk M®I];

npu obpamenuu 3asButeis B Opran — B McnonHuTebHbIE KOMUTETHI CEIBCKUX
MOCEJICHUI AKTAHBIIICKOTO MYHHIIMIIAJIBHOTO paiioHa/ (majnee - JODKHOCTHOE JIHIIO,
OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BIpaBE OOPATHTHCS 3a KOHCYJbTAllUCW O TMOPSAKE W CPOKax
IPEAOCTABICHUSI MYHHUIMNAIbHOW yciyrd B MO®I[ nuuno w mo TtenegoHy U
3JIEKTPOHHOM ITOYTE.

PabotHuk M®II kOHCYIBTHPYET 3asABUTEIIA, B TOM 4YHCIE IO COCTaBy, (hopme
MPEICTABIAEMON JTOKYMEHTAIMU U IPYTUM BOMIPOCAM JIJIsl OJTYYSHUS] MYHUIIUTIATbHON
YCIIYTH.

3asBUTENH MOXET TOJYy4YuTh HWHGOPMAIMI0O O TMOPSAKE MPEeIOCTaBICHUS
MYHHUITUTIATHHON yCIyTH Ha odunmanbaoM caiite M®I] http://mfcl6.tatarstan.ru.

AJMUHUCTPATHBHBIE TPOIEAYPHI, YCTAHABIUBAEMBIE HACTOSIIIUM ITYHKTOM,
BBITIOJTHSFOTCS B JICHH OOpAIleHUs 3asIBUTEIIS.

PesynpraTamMu  BBIMOJTHEHUS  aAMUHUCTPATUBHBIX  MPOIEAYP  SBISIOTCS:
KOHCYJIbTAIUSI TIO COCTaBy, (OpMe TMPENCTaBIsIeMON JOKYMEHTAIlMU W APYTUM
BOIIPOCaM, HEOOXOIUMBIM TSI TIOTyYEHUST MYHUIIUITAIGHON yCITyTH.

3.2.3. 3asButens BrupaBe oOpatuThcss B Opran mo TenedoHYy W DIICKTPOHHOU
MmouTe, a TakXKe TOJYyYUTh KOHCYJIbTAallMI0 Ha PecmyONWKaHCKOM TMopTane, cauTte
OpraHa o TOpsIZIKe ¥ CPOKaxX MPeIOCTABICHUS MYHUITUTIAIHHOU YCIIYTH, B TOM YHCIIE TI0
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cocTaBy, (hopMe MpPeaCTaBIIEMON JOKYMEHTAMU U JAPYTUM BOIIPOCAM ISl TIOJyYEHHUS
MYHULHUNAJIBbHON YCIIYTH.

JIOIKHOCTHOE  JIMILIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHE HWH(POpPMUpPYET
3asiBUTENISI B COOTBETCTBUU C TpeOoBaHUSAIMU nyHKTa 1.3.4 aIMUHHUCTPATUBHOTO
periaMeHTa.

AJMHUHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSAIOTCS B TEUEHHE TPEX pabOUuuX JAHEH cO JHS MOCTYIUICHHs OOpallleHHus.

PesynbraTamMu  BBIIONHEHUS  aJIMUHUCTPATUBHBIX  NPOLENYP  SIBISIOTCS:
KOHCYJIbTAllUM TI0 COCTaBy, (opMe MpeAcTaBiIsieMOl AOKYMEHTAUU U APYIHM
BOMpOcaM, HEOOXOIUMBIM JUIsl MOJTYYEHUsI MyHULIMIIAIBHON YCIYyTH.

3.3. IIpuHsATHE U PACCMOTPEHNE KOMIUIEKTA IOKYMEHTOB,
NPEACTABIEHHBIX 3aBUTEIEM

3.3.1. [IpueM IDOKYMEHTOB JJIsl MPEIOCTABICHUS MYHUIIMIAIBLHON YCIyru depes
MOI] unu ynanennoe pabodyee mecto MODLI.

3.3.1.1. 3asBuTens (MpeacTaBuTeNb 3assBUTEN) oOpamiaercs B M®I] ¢ 3anpocom
O TMPEeJOCTaBICHUM MYHUIMIAILHONM YCIyrW W TIPEACTaBIsE€T JOKYMEHTHI B
COOTBETCTBUHM C MTYHKTOM 2.5 aJIMUHUCTPATUBHOIO pErjaMeHTa.

3.3.1.2. Pabotaux MO®LI, Bemymuii mpueM 3asBICHUMN:

oTpeeNsieT mpeaMeT oOpaIieHus;

YIOCTOBEPSAET JINYHOCTD 3asBUTEIIS;

IPOBOJIUT MPOBEPKY MOJTHOMOYHI JIMIA, TTOJAKOUIETO TOKYMEHTHI;

IPOBOAUT TMPOBEPKY COOTBETCTBUSA JOKYMEHTOB TPEOOBAHUSIM, YKa3aHHBIM B
NyHKTE 2.5 aIMUHUCTPATUBHOIO PETIIAMEHTA,

3amoJIHACT JICKTPOHHYIO hopmy 3asBieHus B AIC MODI];

Opyu  MNPEAOCTaBIEHWHU  JOKYMEHTOB,  YKa3aHHbIX B  NyHKTe 2.5
aIMUHUCTPATUBHOTO  perjaMeHTa Ha OyMaXHOM  HOCHUTENIe, OCYIIECTBIISET
CKAaHUPOBAHUE MPEACTABIECHHBIX JOKYMEHTOB;

pacnieuateiBaet 3asBieHue 3 AUC MOI];

nepeaaeT 3asiBUTENI0 Ha MPOBEPKY U MOIUCAHUE;

1ocJjie MOJANUCaHus CKaHUpYyeT noAanucanHoe 3asBieHue B AVIC MOII;

3arpyxaetT B AVIC M®IL] noxymeHThI, TIpeICTaBIEHHbBIE B AJIEKTPOHHON (GopMme
WM SJEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET DIEKTPOHHOE
TEJ10;

BO3BpaIaeT MOAMMCAHHOE 3asBICHUE U OPUTHHAIBI OyMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACTIUCKY B MPUEME JTOKYMEHTOB.

AJMUHHUCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM MYHKTOM,
BBITIOJIHSIIOTCS B JIEHb OOpAIllCHUS 3asIBUTEIIA.

Pe3ynbTaTamu BBINOJHEHUS! AIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCA: TOTOBOE K
OTMPABKE 3asBJIICHUE U MAKET JIOKYMEHTOB.

3.3.1.3. Pabotauk M®DI] HampaBiseT TMakeT TOKYMEHTOB, TPHHSTHIX OT
3asiButenis B OpraH B 3J€KTPOHHON ¢dopme (B COCTaBe MAKETOB 3JIEKTPOHHBIX i) B
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TEYEHHE OJHOro paldodero JHA CcO AHS OOpallleHHs 3asBUTENS] B CTPYKTYpPHOE
noxpasaenenue MOLI.

Pe3ynpTaTamMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYD SIBISIOTCS: 3asBICHUAE
U TaKeT JOKYMEHTOB (JIEKTPOHHOE [€710), HalpaBiieHHble B OpraH, MOCpPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJICUCTBHUS.

3.3.2. IlpueM IOKYMEHTOB JUIsl MPEAOCTABICHHUS MYHULMIAIBHOW YCIYI'M B
aeKTpoHHOM dopme yepe3 PeciyOnukaHckuil mopral.

3.3.2.1. 3asgBuTenb IS MOAAYU 3asBJICHUS B 3JIEKTPOHHON (pOpMeE BBIMOIHSET
CIIEIYIOIME ICHUCTBHUS:

BBITOJIHSET aBTOPHU3ALUIO;

OTKpbIBaET (hOPMY 3IEKTPOHHOI'O 3asIBICHUS;

3anojHseT (GopMy DBJIEKTPOHHOIO  3asBJEHHUS, BKIIOYAIOIIYIO CBEJICHUS,
HEO0OXO0IMMBbIE M 00s3aTeNIbHbIE AJI MPEJOCTABICHUS MYHUIIMTIAILHON YCIyTH;

OPUKPEIUIET JOKYMEHTBHl B JJIEKTPOHHOM (OpMe WM DJIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K ()OpMe 3JIEKTPOHHOTO 3asiBIeHUS (P HEOOXOAUMOCTH );

NOJNTBEPKAAeT (PaKT O3HAKOMIICHHS W COTJIACUsl C YCJIOBHSIMHU U TOPSAKOM
NPEIOCTaBICHUS] MYHUIIMIAIBHON YCIYrM B DSJEKTPOHHOU ¢dopme (ycTaHaBIMBAaET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHUHU B (POpME BIIEKTPOHHOTO 3asIBJICHUS );

NOJITBEPKAAET  JIOCTOBEPHOCTh  COOOIEHHBIX  CBEJEHUM  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B ()OpME 3JIEKTPOHHOTO 3asIBICHUS);

OTHPABJISET 3al0JIHEHHOE AIEKTPOHHOE 3asiBJICHHE (HaXXUMaeT
COOTBETCTBYIOIIYIO KHOIIKY B (JOpME AJIEKTPOHHOTO 3asIBICHHUS );

AIIEKTPOHHOE 3asiBJICHUE TMOJAMMCHIBAETCS B COOTBETCTBHUM C TPEOOBAHUSIMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTAa,

MOJIy4aeT yBEJOMIICHHE 00 OTIPaBKE AIEKTPOHHOTO 3asBJICHUSI.

®opmMaTHO-TTOTHYECKAs IpOBEpPKa c(hOpMHPOBAHHOTO 3asIBJICHUS
OCYLIECTBIISIETCS. TOCJE 3alOJHEHHS 3asBUTEIEM KaXJOro W3 TOJIEW 3JIEKTPOHHOU
dopmbl 3asiBieHus. [Ipy BBISIBIEHWH HEKOPPEKTHO 3aMOJHEHHOTO TMOJIS JIEKTPOHHOU
(GbopMbI 3asBIICHUS 3asBUTENIb YBEAOMIIAECTCA O XapaKTepe BBISBICHHOW OIIMOKH H
NOpSKE €€  YCTPAaHEHHUA  TOCPEACTBOM  HMH(DOPMAIMOHHOTO  COOOIIECHUS
HEINOCPEICTBEHHO B 3JIEKTPOHHOU (hopMe 3asiBICHHUS.

AJIMUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBITIOJIHSIOTCS B JIEHb OOpallleHUs! 3asBUTEIISI.

PesynbTaTamMu  BBINIONHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLUEAYp  SIBISIOTCS:
AJIEKTPOHHOE J1€J10, HampaBieHHoe B OpraH HOCPEICTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aUMOJICCTBUSI.

3.3.3. Paccmotpenue komIuiekTa 10KyMeHTOB OpraHom.

3.3.3.1. OcHoBaHweM Haudaja BBIMOJHEHUS AJMUHUCTPATHBHON MPOIETYPHI
SABJISIETCS TMOCTYIUIEHUWE 3asBJICHUSI W MHBIX JOKYMEHTOB, HEOOXOAUMBIX JIf
MPEAOCTABICHUS MYHUIIMTIATbHON yCIIYTH.

JIOJDKHOCTHBIM ~— TUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINOJIHEHUE
aIMUHUCTPATUBHON TIpolieayphl siBisieTcss PykoBoauTtens MCOMTHUTENBHBIX KOMUTETOB
CEIbCKUX TMOCENEeHUM AKTaHBIIICKOTO MYyHHUIUIAIbHOrOo paiioHa PecnyOnuku
TarapcraH (najee - JOJHKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB):
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3.3.3.2. JIOJ>KHOCTHOE JIMLIO, OTBETCTBEHHOE 3a NMPHUEM JOKYMEHTOB, B CIIydae
oOpailieHust 3assBUTENS ¢ 3asiBieHueM B OpraH:

OTpeNieIIAeT MPEeIMET 00palieHUs;

yCTaHABIIMBAET JIMYHOCTH 3asIBUTEIIS;

IPOBOJIUT MPOBEPKY MOTHOMOYHH JIMIA, TIOJIAIOIIETO IOKYMEHTHI;

IPOBOJIUT TMPOBEPKY COOTBETCTBHUS JOKYMEHTOB TpPEOOBAaHHUSM, YKa3aHHBIM B
NyHKTe 2.5  aIMHUHHCTPATHUBHOIO  perjaMeHTa,  TMPOBEPKY  COOTBETCTBUS
MPEJCTAaBICHHBIX  JIOKYMEHTOB  YCTAHOBJICHHBIM  TpeOOBaHUSM  (HajJexaliee
odopMIIeHHE KOMHUM JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IMOJYUCTOK, MPHUIIHCOK,
3a4E€pPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCTIPABICHUH);

3aMoJIHAET  AJIEKTPOHHYIO  (GopMy  3asBIEHHUS B  aBTOMATU3UPOBAHHOMU
MH()OPMAIIMOHHOW CHUCTEME, MNpPEJIHA3HAUYCHHOW IS OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIUATIAJIBHBIX YCIIYT;

Opu  TPEJOCTaBICHWU  JIOKYMEHTOB,  YKa3aHHBIX B  NOyHKTe 2.5
aIMUHUCTPATUBHOTO  perjlaMeHTa Ha  OyMaXHOM  HOCHTENIe,  OCYIIECTBIISET
CKaHUPOBAHUE MPEACTABICHHBIX JOKYMEHTOB;

pacreyvaThiBaeT 3asiBJICHUE;

nepeaeT 3asiBUTEII0 Ha MPOBEPKY U MOJMKUCAHUE;

MOCJIE MOJANUCAHUS CKAHUPYET MOANMCAHHOE 3asIBJIICHUE;

3arpyxaet B aBTOMAaTHU3UPOBAHHYIO nH()OPMaIIMOHHYIO CUCTEMY,
NpeJHAa3HAYCHHYIO JUIi OKa3aHWs TOCYJAapCTBEHHBIX M MYHUIUNAIBHBIX YCIyT
JIOKYMEHTBI, TPEACTaBICHHBIE B JJICKTPOHHOW ¢GopMe WU DICKTPOHHBIE 0Opa3sl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, OPMHPYET IJIEKTPOHHOE JCIIO;

BO3BpAIllaeT TOJAMKMCAHHOE 3asBJICHWE W OPUTHHAIBI OYMaKHBIX JTOKYMEHTOB
3asBUTEINIO;

BBIJIACT 3aBUTEIIIO PACIIUCKY B MPUEME IOKYMEHTOB.

B cnydae Hanmuusg OCHOBaHUM JJisl OTKa3a B MpUEME JOKYMEHTOB JIOJKHOCTHOE
JIMIIO0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, YBEIOMJIACT 3asABUTEIS O HaJIUYUU
IPENSTCTBUI JJI1 MTpUEMa 3asBJICHUs] M BO3BpAIIacT €My JOKYMEHTHI C OOBSICHECHUEM
cojiep KaHusl BBISBJICHHBIX OCHOBAHUM I OTKa3a B IIPUEME JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIPHEM JIOKYMEHTOB, IIOCTIE
MOCTYIUICHUSI TOKYMEHTOB Ha paCCMOTPEHHE:

IPUCBAUBAET 3aABJICHUI0O HOMEP B COOTBETCTBHM C HOMEHKJIATYPOU JI€J U CTaTycC
«IIpoBepka JOKyMEHTOBY;

U3y4yaeT NOCTYNUBIIKE OJJIEKTPOHHBIE Jella, B TOM YHUCJIE HPHIOKEHHbIE
3asIBUTENIEM JIOKYMEHTHI B 3JIEKTPOHHOU (POpMeE 1 AIEKTPOHHBIE 00Pa3bl IOKYMEHTOB;

MPOBEPSIET KOMIUIEKTHOCTh, YUTAEMOCTh JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSECT COONIOJICHUE YCIOBUM JEWCTBUTEIBHOCTH DSJICKTPOHHOM TOJIMHCH,
MOCPEeACTBOM oOOpamienuss Kk EaumHomy mnopranmy (B cllydae, €cCiId 3asiBUTENIEM

MIPEICTABJIEHBI AJIEKTPOHHBIE JIOKYMEHTBI, MTOAITACAHHBIE YCUJIEHHOMN
KBaTU(UIIMPOBAHHON 3JIEKTPOHHOM MOJIUCHIO).
[Tpu HAJIMYUU OCHOBAHUMU, MPEYCMOTPEHHBIX ITYHKTOM 2.7.1

AIMUHUCTPATUBHOI'O PErJIaMCHTA, IIOAIOTAaBJIMBACT IIPOCKT PCIICHUA 00 OTKaze B
MpUeMC TOKYMCHTOB, HGO6XOI[I/IMBIX I IIPpEAOCTAaBJICHU A MYHI/IHI/IHaJIBHOﬁ YCIYTH.
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B cnydae, ecniu B pe3ynbTaTe NPOBEPKH YCUIIEHHOW KBaJIU(DUIIMPOBAHHON
AJIEKTPOHHOM TMOJMUCH BBIABICHO HECOOJIOJICHUE YCIOBUN €€ JIeMCTBUTEIBHOCTH,
MPOEKT pelieHuss 00 OTKa3ze MOKEH COoJAepKaTh MYyHKTHl ctathu 11 denepambHOrO
3akoHa Ne 63-D3, KOTOpbIE MOCITYX WA OCHOBAHUEM ISl €70 MIPUHSITHSL.

[Ipoext pemieHus o0 OTKa3e B NpHeMe JOKYMEHTOB, HEOOXOAUMBIX s
MPEOCTaBICHUS MYHMIIMNIAIBLHON YCIYTH, C YKa3aHHMEM MpUYMH OTKaza (B ciyuae,
€CJIM OCHOBaHMS i1 OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHNUS MYHULMNAIBHOW YCIIYTH, CBSI3aHbl C HAPYLUIEHHEM YCTAHOBJIEHHBIX
TpeOOBaHUN K TAaKUM JOKYMEHTaM, OCHOBaHHUA ISl OTKa3a B IMpUEME JOKYMEHTOB
JOJDKHBI - coJiepkaTh HMH(POPMAIMI0 O HAUMEHOBAaHWUM JIOKYMEHTOB (MH(pOpMAIIUU,
CBEJICHMI), KOTOpbIE HE TPEACTaBIEHBI, COJIEpXKAT HEJAOCTOBEpHbIE U  (WUJIH)
IPOTUBOPEUUBBIC CBEJIEHUS, OPOPMIICHBI C HAPYIICHUEM YCTAaHOBJIECHHBIX TPEOOBaHU),
HaIpaBJISICTCSl HA COTJIACOBAaHME B YCTAHOBJICHHOM IMOPSJIKE MOCPEICTBOM CHUCTEMBI
ANEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBanue TmpoeKkTa pemieHuss o0 oTKaze B MpUEeME JOKYMEHTOB,
HEOOXOAUMBIX IS TPEAOCTABICHUS MYHMIIMIAIBLHON YCIYTd, OCYIIECTBISETCS B
MOPSIIKE, TIPEAYCMOTPEHHOM MMYHKTOM 3.5.3 aIMUHUCTPATHBHOTO PErIaMEHTA.

B cnywae oOTCyTCTBMSI OCHOBAaHUM JJisi OTKa3a B TIPUEME JIOKYMEHTOB,
PEAYCMOTPEHHBIX TYHKTOM 2.7.1 agMUHHUCTPAaTUBHOTO pErIaMeHTa, JOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, B TE€YEHUE OJJHOTO pabOyvero JHS CO AHS
MOCTYIUICHUS 3aBJICHUS, HAMPABISET 3asIBUTEII0, YKa3aHHBIM B 3asBJIEHUU CIIOCOOOM,
YBEJIOMJIEHUE O IMOCTYIUICHUU 3adBJICHUS, COAEPIKAIIECE BXOASIIUNA PETHCTPALIMOHHBIN
HOMEp 3asBJICHUS, JaTy MOJYy4YECHHs 3asBICHUS, MEepeueHb HAMMEHOBaHUU (ailyios,
NPEACTABICHHBIX K HEMY JIOKYMEHTOB, ATy INOJIyYEHHUs pe3yJbTaTa MYHULMNAIbHON
YCIIYTH.

3.3.3.4. Hcnomnenwe mponeayp, ykazanHeix B myHkrax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO pErJlaMEHTa, NpU HAJIWYUA TEXHUYECKOM BO3MOYKHOCTHU
OCYLIECTBIISIETCS. B aBTOMAaTUYECKOM PEXKUME C UCIOJIB30BAHUEM aBTOMATU3UPOBAHHOMN
MH(POPMAIIMOHHON CHUCTEMBI, MpEeIHA3HAYCHHOW JUIsi OKa3aHUs TOCYAApCTBEHHBIX H
MYHULUIAIBbHBIX YCIIYT.

3.3.3.5. AJIMUHHUCTpaTUBHBIE MPOILEAYpPHI, YCTaHABIMBaeMble MTyHKTOM 3.3.3
aIMUHHUCTPATUBHOTO PETJIAMEHTA, BBINOJIHAIOTCS B T€YEHUE OJHOTO pabodyero AHS CO
JTHS TIOCTYTUUIEHUS 3asIBJICHUS] HA PACCMOTPEHUE.

Pe3ynpraramu BRIOJIHEHUS] aIMUHUCTPATUBHBIX IPOLENYD SABIISIIOTCS : IPUHATHIN
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIHM MPOEKT pelieHus 00 OTKa3ze B MpHEME
JOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEAOCTABICHUSI MYHULIUITAIBHON YCIYTH.

3.4. HanpaBrieHre MeKBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, YIaCTBYIOIIHE B
IIPEAOCTABICHUA MYHULIUTIAIBHON YCIYTH

3.4.1. OcHOBaHMEM Hayaja BBIOJIHEHHAS AAMUHUCTPATUBHOM MPOLIEAYPHI
SBJISIETCS TOJYYEHHE JIOHDKHOCTHBIM JIUIIOM (Pa0OTHUKOM), YIOJHOMOYEHHBIM Ha
BBIMIOJIHEHUE AJMUHHUCTPATUBHON MPOLIEAYPHL, OT JIOHKHOCTHOrO Jidia (pabOTHHKA),
OTBETCTBEHHOTO 32 IIPUEM JOKYMEHTOB, IIPUHSTHIX OT 3aBUTEIA JOKYMEHTOB.
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JIOJDKHOCTHBIM ~— TUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJIHEHUE
aJMUHUCTPATUBHON  mpouenypsl, sABisierca  PykoBoautenu  VICOMHUTENBHBIX
KOMHUTETOB  CEIIbCKUX TOCEICHUNM  AKTaHBIIICKOTO MYHUIMOAIBHOTO  paiioHa
PecnyOnuku Tatapcran (najnee - TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HaIlpaBJICHUE
ME>KBEJIOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIo/XHOCTHOE JIUI0, OTBETCTBEHHOE 32 HAIPABJICHUE MEKBEIOMCTBEHHBIX
3anpocoB, GOPMUPYET U HAMNPABISET B AJIEKTPOHHOU (OpMe MOCPEICTBOM CHUCTEMBI
MEKBEJOMCTBEHHOI'O 3JICKTPOHHOTO B3aUMOJIEUCTBUS (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOKHOCTH — HHBIMH CIIOCOOAMU) 3ampochl O TNPEIOCTaBICHUH JIOKYMEHTOB H
CBEJICHHM, MPETYCMOTPEHHBIX MYHKTOM 2.6.1 aIMUHUCTPATUBHOTO PErIaMEeHTa.

AJMUHHUCTPATUBHBIE TMPOIEAYPHI, YCTAaHABJIMBAEMbIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B JICHb MIPUHATHS 3asIBJICHUS HA PACCMOTPEHHUE.

PesynbTaTamMu  BBITIOJTHEHUS ~ aJIMUHUCTPATHUBHBIX  MPOLEAYP  SIBISIOTCS:
HalpaBJieHHbICE B OpraHbl BJIacTU W (WJM) TMOJBEIOMCTBEHHBIE OpraHaM BJAcTH
OpraHU3aIluy 3aIpPOCHI.

3.4.3. CneruanucThl  TMOCTABIIMKOB  JIaHHBIX HA OCHOBAaHUU  3aMpOCOB,
MOCTYNMHBIITUX YEpPe3 CUCTEMY MEXKBEJIOMCTBEHHOTO JJICKTPOHHOTO B3aMMOJICHCTBUS,
PEAOCTARISIIOT  3alpaliiBaeMble JOKYMEHTHl (MHGOPMAIMI0) WM HaNpaBIIsIOT
yBEJIOMJICHUSI 00 OTCYTCTBUM JOKyMEHTa W (Wiau) uHpOpMAIUU, HEOOXOIUMBIX JIJIs
NpeIOCTaBICHUS MYHUIIMTIAIBHON YCIIYTH (J1ajiee — yBeJOMJIEHHE 00 OTKase).

AJMUHUCTpPATUBHBIE TMPOIEAYPHl, YCTAHABIMBAEMBbIE HACTOAIIMM IYHKTOM,
BBIMIOJHSIOTCST B TEUEHHE TpeX AHEH cOo JHS TOCTYIUICHHS MEXBEIOMCTBEHHOTO
3ammpoca B OpraH WM OpraHU3allyio, MPEIOCTaBISAIONIME TOKYMEHT W HH(POpPMAIUIO,
€CJIM MHbIE CPOKHU MOJTOTOBKH M HAIpPABJICHHUS OTBETA HAa MEKBEIOMCTBEHHBIN 3aIpoc
HE YCTAaHOBIEHHI (enepanbHbIMU 3aKOHAMH, TPaBOBBIMU akTamu lIpaBuTenbcTBa
Poccuiickoit denepaniii U NPUHATBIMU B COOTBETCTBUHU C (peAepaibHBIMH 3aKOHAMU
HOpPMAaTHUBHBIMU MTPaBOBBIMH akTaMu Pecriyonuku Tarapcran.

PesynpraTamMu  BBIMOJHEHUS  aJIMHUHHCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
JIOKYMEHTHI (CBEJICHUS), HEOOXOIUMBIE JIJIsl TIPEIOCTABICHUSI MYHUIIUTIAIBHONU YCIIYTH,
b0 yBegoMIleHHe 00 OTKa3e, HaIlpaBJICHHBIC TOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIpaBJIEHUE MEKBEJOMCTBEHHBIX 3aIPOCOB.

3.4.4. JIomKHOCTHOE JIUI0, OTBETCTBEHHOE 32 HAMPABICHNE MEXBEIOMCTBEHHBIX
3apOCOB:

MOJIyYaeT 3alpalliuBa€Mble YEpPE3 CUCTEMY MEKBEJOMCTBEHHOT'O 3JIEKTPOHHOTO
B3aMMOJICUCTBHS  JIOKYMEHTHI (CBEIEHHUs), HEOOXOMUMBIE [JIsi TPEJOCTABICHUS
MYHHUITUTIATHHONW YCIIYTH, TUO0 yBeAOMIIeHHe 00 OTKa3e MPU OTCYTCTBUU JOKYMEHTA U
(wnm) mHGOpMATTIH;

npu HaJu4uu OCHOBaHUH, PEeyCMOTPEHHBIX MIYHKTOM 2.7.1
aIMUHHUCTPATUBHOTO pErjaMeHTa, MOATrOTaBIMBAET MPOEKT pelleHUus 00 OTKa3ze B
npueMe IOKYMEHTOB, HEOOXOAUMBIX JIJISl TPEAOCTABICHUS MYHUIIMIATbHON yCIIYTH.

[Ipoext pemenus o0 OTKaze B MpHeME JOKYMEHTOB, HEOOXOAUMBIX st
MPEJOCTaBICHUS MYHMIIMIAIBLHON YCIYId, C YKa3aHUEM NPUYMH OTKasza (B ciyuae,
€CIM OCHOBaHMS JJii OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX ISt
MPEJOCTABICHUS MYHUIIMIAIBHON YCIYr¥, CBA3aHbl C HApYLUIEHUEM YCTAaHOBJIEHHBIX
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TpeOOBaHUN K TaKUM JOKyMEHTaM, OCHOBaHHUS JUIs OTKa3a B IMpUEME JOKYMEHTOB
JOJDKHBL - coJiepkaTh HMH(POPMAIMI0 O HAUMEHOBAaHUU JOKYMEHTOB (MH(pOpMAIIUU,
CBEJICHMI), KOTOpbIE HE TNPEACTABICHBbI, COJAEpXKaT HEIOCTOBEpHble U (WJIN)
MIPOTUBOPEUMBBIE CBEJICHUS, 0)OPMIICHBI C HAPYIIIEHUEM YCTAaHOBJICHHBIX TpeOOBaHUI),
HaIpaBJII€TCS Ha COIJIAaCOBAaHUE B YCTAHOBJIECHHOM IMOPSJIKE TMOCPEICTBOM CHUCTEMBI
AIEKTPOHHOTO JOKYMEHTO0O0pOTA.

CornacoBaHue TMpoeKTa peleHus o0 oOoTKaze B MpUEME JIOKYMEHTOB,
HEOOXOIUMBIX JUIsl TIPEAOCTABICHUS MYHHUIIMIAIBHON YCIyTd, OCYIIECTBISECTCS B
MopsiAKEe, MPETyCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOI'O PErIaMEHTa.

AJMUHHUCTPATUBHBIE TMPOIEAYpPHl, YCTAaHABJIMBAEMbIE HACTOSAIIUM MYHKTOM,
BBITIOJIHSIFOTCSI B JIEHD MOJTYYEHHS CBEJICHUH TT0 MEXBEIOMCTBEHHBIM 3aIpPOCaM.

PesynbTaTamMu  BBITIOTHEHUS ~ aJMUHUCTPATUBHBIX  MIPOLEAYP  SIBISIOTCS:
JIOKYMEHTHI (CBEJICHUsI), HEOOXOIUMBIC ISl MPEOCTABICHUS MYHHUITUIIAILHON YCIIYTH,
IPOEKT pemieHuss 00 oTkKaze B TpUEME JIOKYMEHTOB, HEOOXOJMMBIX  JJIsi
IPEIOCTABICHUS MYHUIIUTIAIIBHOW YCITYTH.

3.45. UWcnomnenue mporeayp, yKa3aHHBIX B TnyHKTax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO  perjiaMeHTa, TMpU HAIMYAA TEXHUYECKOW BO3MOXKHOCTHU
OCYIIIECTBIISICTCSI B aBTOMAaTUUECKOM PEXKHUME C MCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOM
WH()OPMAIIMOHHONW CHUCTEMBI, TMpEeIHAa3HAYEHHON /ISl OKa3aHWs TOCYIAapCTBEHHBIX U
MYHUIIMIAIBHBIX YCIYr, B TOM YHCJI€ C MOMEHTa pEerucTpaluyd 3asBICHUS B
COOTBETCTBHHU C MyHKTOM 2.13 aAMUHUCTPATUBHOIO PETJIAMEHTA.

3.4.6. MaxkcuManbHBIi CpPOK BBINOJIHEHUS AIMUHUCTPATUBHBIX MPOIEAYD,
yKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATHUBHOTO PErjlaMeHTa, COCTABJISIET TPU pabouux
TTHSL.

3.5. [ToaroroBka pe3ynbTaTa MyHULIMIATBHON YCIYTH

3.5.1. OcHoBaHuMEM Hayaja BBINOJHEHHUS AJIMUHUCTPATUBHONW MPOLIEAYPHI
ABIIETCS TOCTYIUICHHE OT JOJKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HaIlpaBJiCHUE
MEXBEJOMCTBEHHBIX  3alIPpOCOB, JIOKYMEHTOB (CBEIEHHUI), HEOOXOAUMBIX  JJIS
MPEAOCTABICHUS MYHUIIMNIATbHON yCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AIMUHHCTPATHBHON
npoueaypsl, spiagercs PykoBoautenu VICMOMHUTENBHBIX KOMHUTETOB CEIBCKHUX
MOCEJIEHUN AKTaHBIIICKOr0 MyHUIIUMIIAIbHOTrO pailona Pecnyonuku Tarapcran (nanee -
JNOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATrOTOBKY pe3yJbTara MpedoCTaBICHUS
MYHHUIIATIATEHON YCITyTH).

3.5.2. JlomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOJTOTOBKY pe3yJbTara
MPEeAOCTaBICHUSI MYHUIIMTIATBHON yCIIYyTH:

paccmaTpuBaeT CHOPMHPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOMMMBIX IS
MPEeAOCTAaBICHUSI MYHUIIMNIATBHON YCIIYTH;

MpU BBISIBICHUM OCHOBAaHUM JUIsi OTKa3a B NPEAOCTABICHUU MYHHIUIAIbHOU
YCIIYTH, YKa3aHHbIX B MyHKTE 2.8.2 aMUHUCTPATUBHOTO PETJIaMEeHTa, MOATrOTaBINBAET
MIPOEKT pelieHus: 00 0TKa3e B MPEAOCTABICHUHA MYHUIIMIATBLHON YCIyTH;

B clly4ae OTCYTCTBUSI OCHOBAHUH JJIsl OTKa3a B MPEAOCTABICHUN MYHUIIMTIATbHON
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YCIYTH, MNPEeAyCMOTPEHHBIX ITYHKTOM 2.8.2 aJIMHUHMCTPAaTUBHOTO pErjiaMeHTa, II10
UTOTAaM  pPAacCMOTPEHHsI  JIOKYMEHTOB,  HEOOXOAMMBIX  JUIsl  MNPEIOCTaBJICHUS
MYHULIUMTAIIBHOM  YCIyTd, TMOATOTAaBIMBAET MPOEKT pe3ysbTaTa MPEeAOCTaBICHUS
MYHULIUMTAIIBHOM YCIYTM B COOTBETCTBUM C mnoamyHkramu 1 — 3 mynkra 2.3.1
aJIMUHUCTPATUBHOTO PETJIAMEHTA,

HaIpaBsieT  MOATOTOBIEHHBIM  TPOEKT  pe3yibTaTa  MPEIOCTABICHUS
MYHULIUITAJIBHOM YCJIYTM Ha COIVIACOBAaHHWE B YCTAHOBJICHHOM TMOPSJKE MOCPEICTBOM
CHUCTEMBI AJIEKTPOHHOTO JOKYMEHTO00O0pOTA.

AJIMUHUCTPATHBHBIC TMPOICAYPHI, YCTAHABIMBACMBIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TEYEHUE OJTHOTO paboyero JHs.

PesynpraTaMy BBITIOJHEHUS aIMUHUCTPATUBHBIX TPOILEAYDP SBISIOTCSA: MPOCKT
peleHus 00 0TKasze B MPEAOCTABICHUU MYHUIIMTITIAIIBHOW YCITYTH, CITPaBKU (BBITTUCKH ).

3.5.3. CornacoBaHue | TMOJINUCAHUE TPOEKTa pe3yJibTara MPeaOCTaBICHUS
MYHUIIMNIAIBHOW ~ yCIIyrd  (#ajiee — TMPOEKTHl  JOKYMEHTOB)  OCYIIECTBIISICTCS
PYKOBOJUTEIEM CTPYKTYPHOTO TMOJpa3/iesieHusl, OTBETCTBEHHOTO 3a TOJATOTOBKY
pe3yibTaTa MYHULIMOAIBHOM  ycnmyrw, 3amecturesieM Pykooautens Oprana,
PykoBonurenem Oprana.

[ToaroTroBneHHBIE TPOEKTHI JTOKYMEHTOB, UMCIOIINE 3aMEUaHMs, BO3BPAIIAOTCS
Ha JOpaOOTKYy JIUIly, OTBETCTBEHHOMY 3a MOJATOTOBKY pe3yJibTaTa MYHHIUTIAIbHOU
ycnyru. [locne ycTpaHeHus 3aMedaHuil TPOEKThl JOKYMEHTOB MOBTOPHO MEpPeNatoTCs
JUTSL COTJIACOBAHUS U MOATHCAHUS.

PykoBoautens Oprana mpu pacCMOTPEHUU MPOEKTOB TOKYMEHTOB IPOBEPSET
coOI0/IeHne aJIMHUHUCTPATUBHOTO periiaMeHTa JOJDKHOCTHBIMU Jiniiamu OpraHa B
YaCTH CPOKOB BBIMIOJHEHHUS aIMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEI0BATEILHOCTH U
MOJTHOTHI, HAJIMYMUS COTJIACOBAHUN YIOJTHOMOYEHHBIX TOJDKHOCTHBIX Jull OpraHa B
CUCTEME JIEKTPOHHOTO TOKYMEHTO000pOTa.

B cnydae BbIsIBIEHHS ~ HapylmieHUH B YacTH  CPOKOB  BBITIOJIHEHHS
aIMUHUCTPATUBHBIX TPOLEAYp, UX MOCIEIOBATEIHPHOCTH U TMOMHOTHI PykoBoauTenb
Oprana MHULIMKUPYET MPUBICYCHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYIIICHUS,
B COOTBETCTBHH C MyHKTOM 4.3 aIMUHUCTPATUBHOTO pETIaMeHTa.

AJMUHUCTPATUBHBIC TPOIEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIIMM ITyHKTOM,
BBITIOJTHSIOTCS B TEUCHHUE OJTHOTO pabovero JHs.

PesynpTaTamMu BBITIOTHEHHS aJMUHUCTPATHUBHBIX MPOILEIYp SBISIOTCS: PEIICHUE
00 OTKa3e B MpUeMe JOKYMEHTOB HEOOXOIUMBIX JIJISl MPEOCTABICHUS] MYHHUITUTIATHHOM
YCIIyTH, pelieHne 00 OTKaze B MPEIOCTaBICHWH MYHUIIMIIAIIBHON YCIIYTH, CIpaBKa
(BpIMUCKA).

3.5.4. Hcnonmnenume mporeayp, ykKazaHHplx B myHktax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErJIaMEHTa, TMpPH HAJIWMYAA TEXHUYECKOH BO3MOKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C MUCIOJIb30BAHUEM aBTOMATU3UPOBAHHOMN
WHOOPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW i1 OKa3aHWS TOCYJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

MakcuMalTbHBIN CPOK BBITOJTHEHUS aIMAUHACTPATHBHBIX MPOIEAYP, YKA3aHHBIX B
myHKTE 3.5. a AIMUHUCTPATHBHOTO PETJIAMEHTA, COCTABIISIET OJIUH PaOOUYUil ICHb.
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3.6. Brimaua (HampaBieHue) 3asBUTEIIO PE3yJibTaTa MyHULIUTTATIBHOW YCIyTH

3.6.1. OcHoBaHuMeM Hauaja BBINOJHEHHUS AJIMUHUCTPATUBHOU MPOIEAYPHI
SBJISIETCS TIOJIydYeHUE JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 34  BBINOJHEHHE
aIMUHUCTPATUBHON TMPOLEAYPhI, TOKYMEHTa, MOJITBEPKIAIONIIETO IPEAOCTaBICHUE
MYHULHUNAJIBHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aIMUHHCTPATHBHON
npoueaypel, spigercss PykoBoautenu VICONMHUTENBHBIX KOMHUTETOB  CEJIBCKHUX
MOCEJICHU AKTaHBIIICKOTO MYHULIUNIANIbHOTO paiioHa PecnyOnuku Tarapcran (nanee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 Bbl1auy (HalpaBjeHUE) TOKYMEHTOB).

3.6.2. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAady (HampaBJICHUE)
JIOKYMEHTOB:

obecrieurBaeT  PEruCTpallMi0 U  BHECEHUE CBEJICHMM O  pe3yibTare
PEJIOCTABICHUS! MYHUIMIAIBHOM YCIYrd B TOJACUCTEMY BEACHUS JTOKYMEHTAIUU
aBTOMATU3UPOBAHHONW HMH(POPMAIIMOHHON CHUCTEMBbI, MPETHA3HAYCHHON ISl OKa3aHUs
rOCYJJaPCTBEHHBIX U MYHUILIUITAIBHBIX YCIIYT;

U3BEIIAET 3asBUTENS (€0 MPEACTAaBUTENIS) CITIOCOOOM, YKa3aHHBIM B 3asIBJICHUU, O
pe3yibTaTe MPEeJAOCTABICHUS MYHHUIIMIIAIBHOM YCIYTH U O BO3MOXXHOCTH TIOJTYUYCHHUS
pe3yJibTaTa NpeIoCTaBICHUS MyHUIIUNIANIbHOM ycinyru B Oprane uinu B MOLI.

Ucnonnenne  mporeayp TOpud  HAIMYAA  TEXHUYECKOM  BO3MOXKHOCTU
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C HCIIOJIb30BAaHUEM aBTOMAaTU3UPOBAHHOU
MH(POPMAIIMOHHON CHUCTEMBI, MpeJIHA3HAYECHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX H
MYHUIIUTAIBHBIX YCIYT.

AJMUHUCTpPATUBHBIE TMPOIEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIIMM ITYHKTOM,
BBITIOJHSIOTCSI B TEUEHHWE OJHOro pabodero AHS CO JHS TMOAMHCAHHS JTOKYMEHTA,
SBJISIOIIETOCS pe3ynbTaTOM PeI0CTaBICHUS MYHHUITUTIATBHON yCIIyTH,
YIOJTHOMOYEHHBIM JOJKHOCTHBIM JTulloM Oprana (Opranom).

PesynpraTamMu  BBIMOJHEHUS ~ QJAMHUHUCTPATUBHBIX  TPOIEAYP  SBIISIOTCS:
pa3MeIlleHne CBEICHWM O pe3yibTaTe MPEIOCTaBICHUS MYHUIMIAIBLHOM YCIyTrd B
MH(POPMAIIMOHHBIX CHCTEMaX, W3BEIICHUE 3asBUTENA (€ro MpeACTaBUTENs) O
pe3yabTaTe NPeOCTaBIECHNUS] MyHUIUMIIAJbHOW YCIYTH U CIIOCO0aX €ro MOJIYYEHHUs.

3.6.3. Tlopsamox BbmaunM (HampaBleHUsA) pe3yiabTaTa  MPEIOCTABICHHS
MYHULUIIAJIIBHON YCIYTH:

3.6.3.1. [Ipu oOpareHnn 3assBUTENS 32 Pe3yIbTATOM MYHHUIIUTAIBHOW YCIYTH B
MOII, padotank MO®I] BbImaeT 3asBUTENIO pPE3yIbTaT MYHUIIUNAIBHOW YCIYTH B
dopMe dK3eMIUIApa IIEKTPOHHOTO JOKyMEeHTa Ha OymaxkHom Hocutene. [lo
TpeOOBaHUIO 3asABUTENS BMECTE C DOK3EMIUISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha
OyMa)XKHOM HOCHUTEJIE €My NPEIOCTaBISETCA JK3EMIUIAP DSJICKTPOHHOTO JOKYMEHTa
MyTEM €ro 3aliCH Ha CheMHBIN HOCUTENh WH()OPMAIUU WM HANIPABIICHHS SK3EMILISIpa
AJIEKTPOHHOTO JJOKYMEHTA MO 3JIEKTPOHHOM mouTe B aapec 3aaButens. [Ipu 3anucu Ha
ChEMHBIH HOCUTENb HHPOPMAIMKM WM HANpaBICHUU SK3EMIULSIpa 3JIEKTPOHHOTO
JIOKYMEHTa, Ha OCHOBE KOTOPOT'O COCTABJIEH JIK3EMIUISIP JEKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM HOCHUTEJIE, MO 3JIEKTPOHHOM MOYTe€ HACHTUYHOCTh TAKOTO 3K3EMILIsIpa
ANIEKTPOHHOTO JOKYMEHTa OJK3EMIUISIPY OJJIEKTPOHHOTO JOKYMEHTa Ha OyMaxHOM
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HOCHUTEJIE 3aBEPSACTCS YIIOJHOMOYEHHBIM COTPYAHUKOM C UCIIOJIB30BAHUEM YCUICHHOU
KBTI (PUITUPOBAHHON IEKTPOHHON MOJAMHUCH.

AJMHAHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM ITyHKTOM,
BBINIOJIHSAIOTCSL B TOPAJIKE OYEPEIHOCTH, B JEHb NPUOBITUS 3asiBUTENS B CPOKH,
YCTaHOBJIEHHbIE periaMeHToM padboTel MDII,

Pe3ynpTaTamMu BBITOJHEHHS] aIMUHUCTPATUBHBIX MPOLEAYP SABIAIOTCS: PUKcanus
dakTa BbIJAUM pe3yibTaTa MpelocTaBlieHus MyHuUlunaibHou yciyru B AUC M®I],
pe3yJIbTaT IIPEIOCTABICHNS MyHULIMIIAIBHOU YCIIYT'Y, BBIJAHHBIN 3asBUTEIIO.

3.6.3.2. Tlpu oOpaieHuu 3asiBUTENS 32 PE3yJIbTATOM MYHUIMIAIBHOM YCIYTH
yepe3 PecnyOnukaHckui mopran 3asgBUTENIO B JIMYHBIM KaOMHET aBTOMATHYECKHU
HanpaBJIieTCsl  DJIGKTPOHHBIM  00pa3  JOKyMEHTa, SBJSIOLIErocS  pe3yjbTaToM

NIPEIOCTaBICHUS MYHHUITUTIATBHON YCITyTH, TIOIMTUCAHHBIN YCHJICHHOH
KBAJTN(DUITMPOBAHHOHN AJICKTPOHHOHN MOANMKUCHIO YIIOJHOMOUYEHHOTO JTOJPKHOCTHOTO JIUIIA
Oprana (Opranom).

AJMUHHUCTPATUBHBIE TPOIEAYpPHl, YCTAaHABJIMBAEMBbIE HACTOSAIIUM MyHKTOM,
BBITIOJIHSIFOTCSI B JIeHb TOJMKMCAHUS JOKYMEHTa, MOJATBEPKIAIOIIETO MPEI0CTaBICHUE
(0TKa3 B PEIOCTABICHUN) MYHHUITUTIATLHON YCIYTH, YIIOJJHOMOUYEHHBIM JOJIKHOCTHBIM
nutiom Oprana (OprasHom).

PesynbTaTamMu  BBITIONTHEHUS ~ aJIMHHUCTPATHUBHBIX  TPOLEAYP  SIBJISIOTCS:
HampaBlieHHe (MPEJOCTABICHUE) C UCIOJb30BaHHEeM PecrnyOiMKaHCKOro mopTaia
3asBUTEIII0 TOKYMEHTA, MOATBEPKAAIOLIEr0 MPEJOCTABIEHNE MYHULUIIAIIBHOW YCIyru
(B TOM ymCIIe OTKa3 B IPEIOCTABICHUN MYHHUIIUIIATILHON YCIyTH).

3.6.3.3. Ilpu oOparmieHun 3assBUTENS 3a Pe3yJbTaTOM MYHUIIUIIAJIBHOW YCIYTH B
OpraH, IOKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbIJauy (HampaBlieHHE) JOKYMEHTOB,
BBIIACT 3asBUTENIO pe3yJabTaT MyHHUIMNANbHOW ycinyru. [lo TpeGoBaHuIO 3asBUTENS
BMECTE C DHK3EMIUBIPOM JJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHTENE eMy
IPEAOCTABISIETCS K3EMIUISP AIEKTPOHHOTO IOKYMEHTA IIYTEM €r0 3allMCU Ha ChEMHBII
HOCHUTENb MH(OpPMAIMU WM HANPABICHHS 3K3EMIUIApPA AJIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM NOYTE B aApEC 3asABUTEIS.

AJIMUHHCTPATUBHBIE MPOLEAYPbl, YCTAHABJIMBAEMBIE HACTOSAIIMM ITYHKTOM,
OCYLIECTBIIIIOTCS B TMOPSIAKE OYEPENHOCTH, B JE€Hb MPUOBITUS 3asBUTENSA B
cooTBeTCTBUH ¢ [IpaBuiaMu BHYTpEHHErO TpyI0BOro pacnopsiaka Oprana.

Pe3ynpTaToM BBIIOJHEHUS aJAMUHUCTPATUBHBIX MPOILENYp SBISIOTCS: (hUKCAIUS
dakta BBIAAUM  pe3ynbTaTa  MPEAOCTABICHHS  MYHHUIMMAIbHOW  yCIyTH B
aBTOMATU3WPOBAaHHOW WH(OOPMAIIMOHHONW CHUCTeME, MpeIHA3HAYCHHOW MJisi OKa3aHUS
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT.

3.7. VcnipaBiieHne TEXHUIECKUX OIMTHOOK

3.7.1. B cinyyae oOHapyKeHHUS TEXHUYECKOU OITMOKHU B TOKYMEHTE, SBIISFOIIEMCS
pe3yJabTaTOM MYHULIMTIATBHOMN yCIIYTH, 3asiBUTENb HarnpasisgeT B Oprau:

3asBICHHE 00 WCHOPABICHUM TEXHUUYECKOW OmuOKu (mpuioxenue No 5 k
HACTOSAIIEMY aIMHUHUCTPATHBHOMY PETJIAMEHTY);
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JOKYMEHT, BBIJAHHBIA 3aSBUTENIO KaK pPe3ylbTaT MYHUIUMAIbHOW YCIyTH, B
KOTOPOM COJICP)KUTCS TEXHUYECKas OIINOKA;

JOKYMEHTBI, UMEIOIINE FOPUINYECKYIO CUITY, CBHUICTEIBCTBYIOIINE O HATHYUU
TEXHUYECKOW OIIMOKH.

3asBreHue 00 HMCTPaBICHUN TEXHUYECKOW OIMMOKUA B CBEACHHSAX, YKA3aHHBIX B
JTOKYMEHTE, SIBJISIOIIEMCS PE3yIbTaTOM MYHUITUNIAIBHON YCIYTH, MOAAeTCs 3asBUTEIIEM
(YMOTHOMOYEHHBIM TIPEJCTaBUTENIEM) TOYTOBBIM OTIpaBICHHEM (B TOM YHUCIE C
MCIIOJIb30BAaHUEM DJJIEKTPOHHOM MOYTHI), JUO0 uepe3 PecnyOnukaHCKUl mopTan Wid
MOII.

3.7.2. JIOKHOCTHOE JIUII0, OTBETCTBEHHOE 33 MPUEM JTOKYMEHTOB, OCYIIECTBIISET
npreM 3asBIICHUS 00 MCTPABICHUH TEXHHUYECKOW OIMMOKHU, PETHCTPUPYET 3asBICHHUE C
NPUJIOKEHHBIMU JOKYMEHTaMH ¥ TEepPEeAaeT WX JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKYy JIOKYMEHTOB.

AJIMHUHHUCTpATHBHBIE TIPOIEAYpPHI, YCTAaHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJTHAIOTCS] B TEYCHUE OHOTO Pab0Uero JHS C JaThl PETUCTPAIIUH 3asIBIICHUSI.

PesynbpraramMu BBITOJIHEHUST aIMUHUCTPATUBHBIX TPOIIEAYP SABJISIOTCS : IPUHSATOE
M 3apETHCTPUPOBAHHOE 3asBJICHUE, HAIMPABICHHOE HAa PACCMOTPEHHUE TOJKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 3a 00pabOTKy TOKyMEHTOB.

3.7.3. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbI M B ILEJAX BHECEHHMs] WCIpaBICHUH B JOKYMEHT,
ABJISAIOLIUICS PE3yabTaTOM IPEAOCTaBICHUS MYHHUIIUNAIBHON YCIyTH, OCYIIECTBISET
OpOLeypbl, MPEIyCMOTPEHHbIE IMYHKTOM 3.5 aJIMHUHUCTPAaTUBHOIO pErjIaMeHTa, |
BBIJIA€T HCIPABJICHHBIM JOKYMEHT 3asBUTENIO (YHOJHOMOYEHHOMY NPEICTaBUTEINO)
JUYHO TOJ POCIUCH C M3BIATHEM Yy 3adABUTENS (YHNOJIHOMOYEHHOI'O IPEACTABUTENS)
OpUTHHaNa JOKYMEHTA, B KOTOPOM COAEPKUTCSA TEXHUUECKas OUIMOKa, MM HalpaBIIseT
B aJpec 3asBUTENS MOYTOBBIM OTIPABIECHUEM (IIOCPEACTBOM 3JICKTPOHHOW MOYTHI)
OUCbMO O BO3MOXHOCTH IIOJyY€HHUs JOKyYMEHTa MNpu npenocrasieHun B Opran
OpUTMHaNa JOKyMEHTa, B KOTOPOM COJIEPXKUTCSI TEXHUYECKas OLIOKa.

AJIMMHHUCTpaTUBHbIE TIPOLENYpPbI, YCTAaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCSI B TEUEHHE JBYX pabouyux JHEH mocie OOHapyKeHHs TEXHUYECKOU
OIIMOKM WM TOJYy4YeHUs OT JI000ro 3aMHTEPECOBAHHOIO JIMIA 3asBICHHUS O
JOMYIIIEHHON OIIHUOKE.

PesynbraraMu  BBIOJHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCSA:
BbIJIaHHBIN (HalpaBJIE€HHBIN) 3aBUTENIO TOKYMEHT.

4. Ilopsinoxk u ¢popMbI KOHTPOJISI 32 MPeOCTABJIEHNEM MYHHIMIIAIbHOM
yCJIyru

4.1. Tlopsamok OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOTIOICHHEM M HUCTIOJTHEHUEM
OTBETCTBEHHBIMU JTOJKHOCTHBIMU JIMIAMU TOJIOKEHUN aIMAHUCTPATUBHOTO
peryiaMeHTa U MHbIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOUIUX TPeOOBaHUS K
MPEIOCTABICHUIO MYHHUIIUITAIIBHON YCIYTH, a TAKXKE MMPUHITUEM UMHU PEIICHUI
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KonTposib 3a MOTHOTOM M Ka4YeCTBOM MPEAOCTABICHHUS MYHUIMNAIbHOW YCIIYTH
BKJIIOYAET B c€0sl BHISIBIICHHE U YCTPAHECHHE HAPYIICHUH MpaB 3asBUTENCH, IPOBEICHHE
MPOBEPOK  COONIIOACHUS TMPOLEAYp TMPEIOCTAaBICHUS MYHUIUMIAIBLHOM  YCIYTH,
MOATOTOBKY pellIeHU Ha nercTBuUs (0e31eHCTBIE) NTOKHOCTHBIX JIUIl OPraHa MECTHOTO
CaMOYIIpaBJICHUS.

dopmMamMu  KOHTpOJISI 32 COOJIFOJCHUEM HCIOJIHEHUS aJIMUHUCTPATUBHBIX
MPOUEIYP SABIISIIOTCS:

1) mpoBepka H COTJIACOBAaHHWE IIPOEKTOB JOKYMCHTOB I10 MPEAOCTABICHHUIO
MYHULMIIAJIIBHON YCIIYTH,

2) IPOBOIUMBIC B YCTAHOBJICHHOM MOPSIIKE MIPOBEPKHU BCJICHUS
JETONPOU3BOJICTBA;

3) npoBeicHHE B YCTAHOBJICHHOM IMOPSJIKE KOHTPOJBHBIX MPOBEPOK COOJIOICHUS
IpOLEAYP NPEAOCTABICHU MyHULIMTIATBHOU YCITyTH.

B wmemsix Texkymiero KOHTPOJS MCIHOJB3YIOTCS CBEICHUS, HWMEIOIIHUECS B
AJIEKTPOHHON 0a3e JaHHBIX, CIIyKeOHas KOPPECIOHIEHIUS, YCTHas W MUCbMEHHAas
uH(dOpMaIUsl TOHKHOCTHBIX JIUI, OCYIIECTBIISIONIUX BBITIOJHEHUE aJIMUHUCTPATUBHBIX
IPOLENYDP, )KYPHAIIBI YUETA COOTBETCTBYIOIINX JJOKYMEHTOB U APYTH€ CBEICHMUSI.

JIs1 oCyIeCTBICHUS] KOHTPOJISI 32 COBEPIIEHUEM JIEMUCTBUM MPU MPEAOCTABICHUN
MYHUILIMTIATBHON YCIYTM M TNPUHSATHUM PEIICHUNA PYKOBOJIMUTENIIO OpraHa MECTHOTO
CaMOYNPABJICHUS  MPEACTABISAIOTCS CHOPaBKHM O  pe3yJibTaTax IPEIOCTaBICHUS
MYHHIIANAJIBHON YCIYTH.

O ciyyasx ¥ IpuYMHAX HApYIICHUsI CPOKOB, MOCJIEAOBATEILHOCTH U COJIEPKAHUS
aIMAHUCTPATUBHBIX TMPOIEAYP JIOHKHOCTHBIE JIMIIA HEMEIJIEHHO WH()OPMUPYIOT
PYKOBOJIUTENSL OpraHa, MNPEJOCTABISIONIETO MYHUIHMNAJIBHYIO YCIYry, a TaKxke
MPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHCHUIO HAPYLICHUM.

Texymuii KOHTpOJIb 3a COONIOACHHUEM TIOCIIEIOBAaTCILHOCTH  JICHCTBUH,
OIPEJICIICHHBIX aIMUHHCTPATUBHBIMHU poLeaypaMHU o MPEI0CTABICHUIO
MYHHUIHANAIBHON YCIIYTH, OCYIIECTBIAECTCS 3aMECTUTEIEM PYKOBOJUTENS OpraHa
MECTHOTO  CaMOYIIPABJICHHS, OTBETCTBEHHBIM 3a OpTraHW3amuilo  pabdoThl IO
MPEIOCTABICHUI0 MYHULIMNIAJIBHOM YCIIYTM, HAYaJIbHUKOM OTJIEJIa, OCYIIECTBIISIOIIETO
OpraHu3aIuio padboThI MO MPEAOCTABICHUIO MYHUITUTIATBHON YCIYTH.

[lepeyeHb  MOJDKHOCTHBIX  JIMIL, OCYIIECTBISIIOIIMX TEKYIIUM  KOHTPOJIb,
YCTAaHABJIMBACTCS TOJIOKCHUSIMH O CTPYKTYPHBIX TOJPA3JEJIICHUSIX OpraHa MECTHOIO
CaMOYMPAaBJICHUS U IOJPKHOCTHBIMU PETJIAMEHTAMH.

4.2. ITopsaaoK ¥ NEPUOIUIHOCTH OCYIIECTBIICHUS TIJIAHOBBIX U BHEIIAHOBBIX TPOBEPOK
MOJTHOTHI M KAYECTBA MPEAOCTABICHUS MYHUIIUNAIBHON YCIYTH, B TOM YHCJIE MOPSI0K
1 (OPMBI KOHTPOJIS 3a TTOJTHOTOM M KQ4eCTBOM IPEAOCTABICHHS MyHHUITATIAIBHON

YCIyTH

4.2.1. KoHTposb 32 OJIHOTOW M Ka4€CTBOM MPEAOCTABICHUS MYHUIUITAITBHON
YCIIYTH OCYIIECTBIISIETCS B popmax:
1) mpoBeneHust NpOBEPOK;
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2) paccMoTpeHus kanob 3asButeneit Ha nelictBus (6e3nerictue) Oprana, a
TaK)K€ UX JIOJDKHOCTHBIX JIMI], MyHUITUTIATbHBIX CITYXKalUX.

4.2.2. B uenax oCymecTBICHU KOHTPOJIS 32 MTOTHOTON U Ka4€CTBOM
MPEAOCTABICHUS MYHUIIMTIATBHON YCIYTH TPOBOJATCS TIAHOBBIE M BHEILJIAHOBBIC
npoBepku. [IopsSI0K U MEpUOAUYHOCTH OCYIIECTBICHUS IJIAHOBBIX ITPOBEPOK
yCTaHaBJIMBaeTcs T1aHoM padboTel Oprana. [Ipu mpoBepke MOryT paccMaTpuBaThCs BCe
BOIIPOCHI, CBSI3AHHBIC C MPEIOCTABICHHEM MYHUILIUITAIBHOW YCIyTU (KOMIUIEKCHbBIS
MIPOBEPKHU ), UJTU OTICIBbHBINA BOMPOC, CBSI3aHHBIN C MPEOCTABICHUEM MYHUITUIIAILHOMN
yciyru (TemMaTudeckue nmpoBepku). [IpoBepka Tak:ke MOXKET MPOBOJUTHCS 110
KOHKPETHOM >kajo0e 3asiBUTES.

4.2.3. BHemiaHOBbIE TPOBEPKH MPOBOASITCS B CBA3U C IIPOBEPKOM yCTpaHEHUS
paHee BBISBICHHBIX HAPYIICHUN aIMUHUCTPATUBHOIO PErIaMEHTa, a TAK)KE B CITydae
MOJIy4eHUs Kaob 3asBuTeseil Ha AercTBus (6e3neilictBue) Oprana, a TaKxke ux
JOJDKHOCTHBIX JIMI, MYHUITUTIATBHBIX CITYKaIUX.

4.2.4. Pe3ynbTathl poBEpKU ODOPMIISIOTCS B BUJIE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBIICHHBIC HEJIOCTATKU U TIPEJIOKEHUS TI0 UX YCTPAHCHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIML OpPTaHa, IPeI0CTaBISAIOLIErO
MYHULMNAIBHYIO YCIIYTY, 3a pelIeHus U AercTBus (0e3nelcTBre), IPUHUMAEMBbIE
(ocylIeCTBIIsIEMbIE) MU B XOZI€ MPEAOCTABICHHUSI MyHUIIUIAIBHON YCIIyTH

[To pe3ynpTaram MpOBEAECHHBIX TPOBEPOK B CIy4ae BBISBICHUS HAPYLICHUN MpaB
3asBUTENICd BUHOBHBIE JHMIA MPUBICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHUM C
3aKOHOAATeIbCTBOM Poccuiickon denepanuu.

PykoBonurtenb opraHa MECTHOTO CaMOYIpPaBJIEHUS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJIICHUI.

PykoBonurtenb (3aMeCTUTENb PYKOBOJAUTENS) CTPYKTYPHOIO MOAPA3AECICHUS
OpraHa MECTHOTO CaMOYIIPABJIEHUSI HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U
(M) HeHaajexauiee BBINOJHEHUE aJMUHUCTPATUBHBIX JCHCTBHI, YKAa3aHHBIX B
paszelie 3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHBIE JIMIIAa W HWHBIE MYHUIUIAIbHBIE CIYyXKalllhe 3a pELICHUS W
nerctBus (0e3nercTBUE), TPUHUMAEMble (OCYIIECTBISIEMbIE) B XOA€ MPEAOCTABICHUS
MYHULHAAIBHOM YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHOJATEIbCTBOM MOPSIKE.

4.4. TlonoxxeHusi, XapakTepU3yIoIIre TpeOOBaHUS K MOPAJKY U opMaM KOHTPOJIA 3a
MPEAOCTaBICHUEM MYHHIIUNIAIBLHON YCIYTH, B TOM YUCJIE CO CTOPOHBI paxaaH, UX
00bEIMHEHUHN U OpraHu3aIui

KonTposb 3a npenocraBieHneM MyHULIHUNAIBHONW YCIYTH CO CTOPOHBI TPa)JaH,
UX OOBEAMHEHHWM W OpraHu3aluid, OCYIIECTBISIETCS TOCPEICTBOM OTKPBITOCTHU
NEATENBHOCTA ~ OpraHa  MECTHOIO  CaMOYIpaBIIEHUS  INPU  NOPEAOCTaBICHUU
MYHUIMIIAJIBHOM ~ YCIIYyI'M, TOJIYYEHHS] TIOJHOM, aKTyaJlbHOM U  JIOCTOBEPHOM
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uHOpPMAITMK O TIOPSJIKE MPEJOCTABICHUS MYHHUITUNAIHHOW YCIYTH W BO3MOXKHOCTH
JOCYJIeOHOrO0 paccMOTpeHust oOpaiieHuii (kano0) B TMpolecce MPeAoCTaBICHUS
MYHULHUNAIBHON YCIIYTH.

5. locyneonblii (BHecy1eOHbIH) MOPSA0K 00:Ka10BaAHUS PellleHUil U JelcTBUIl
(0e3neiicTBHMsA) OpPrana, NpPeA0CTABJIAIOIIECI0 MYHHIMIIAJIbHYIO YCJIYTY,
MHOT0QYHKIMOHAJIBHOI0 HEHTPA NPeI0CTABJIEHHUS roCyI1apCTBEHHbIX H
MYHUIHMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 crarbu 16
DenepaabHOro 3akona Ne210-d3, a tak:ke UX J0J2KHOCTHBIX JIMII,
MYHUIMNAJBHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3asBUTENM UMEIOT NMPABO Ha 00KAJOBaHUE B JOCYACOHOM MOPSIKE PElIeHU
U JedcTBuil (Oe3nelcTBUA) OpraHa, MNPEJOCTABISIONIET0 MYHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMIIa OpraHa, MpeJoCTaBiSIONEr0 MYHUIUNAIBHYIO  YCIYTY,
MYHHUIIUIAIBHOTO  CIYXKallero,  pPYKOBOJUTENS  OpraHa,  IpeaoCTaBiISIOLIErO
MYHUITUATIAJIBHY O yCIIyTYy, MHOT'0() YHKIITHOHATHBHOT O LIEHTpA, paboTHHKa
MHOTO()YHKITMOHAJILHOTO IIEHTPa, OpraHu3aIui, MpeIyCMOTPEHHBIX YacThio 1.1 craThu
16 ®enepanpuoro 3akoHa Ne 210-D3, a Takke UX paOOTHHUKOB.

3asiBUTENb MOXKET OOPATUTHCS C HKaI0O0M, B TOM YKCIIE B CIEAYIOLIUX CIydasiX:

1) HapylieHue Cpoka perucTpaluu 3amnpoca O MPeaoCTaBICHUU MYHHUIIMITATbHON
yCIIyTH, 3aMpoca, ykazaHHoro B ctathe 15.1 denepansHoro 3akona Ne 210-D3;

2) HapyllleHHe CpOKa MPEeJOCTaBICHUS MYHHUIIMNAIBHONW yciyru. B ykazanHom
ciydae jaocyaeOHoe (BHecyneOHOe) oO)ajoBaHHE 3asBUTENIEM PEIICHUN U JIeWCTBHM
(6e3neticTBrs]) MHOTO(YHKITMOHATIBLHOTO IIEHTpa, paOOTHHKA MHOTO(YHKIIMOHAJIBHOTO
[IEHTpa BO3MOXXHO B CiIy4yae, €CJId Ha MHOTO(YHKIIMOHAIBHBIA ILEHTP, PEIICHUS M
nevictBus  (Oe3aelicTBHE)  KOTOPOTO — OOXKAIYIOTCS, BO3JIOKEHAa (DYHKIUA 10
MPEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHHUIIMIAIBHBIX YCIYT B TIOJHOM OOBEME B
nopsiJIKe, onpeaeIeHHOM YacThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3aABUTEIISI JOKYMEHTOB WM HHPOPMAITUU JTUOO OCYIIECTBICHUS
NEUCTBUM, TIPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTHBHBIMM TMpPaBOBbIMM akTamMu Poccuiickon ®denepaunr, HOPMAaTUBHBIMU
npaBoBeIMH akTamu PecnyOnuku TaTtapcraH, MyHUIIMTIAIBHBIMH TMPABOBBIMU aKTaMU
JUTS1 TPEAOCTABICHUSI MyYHULIMTIAIIBHOM YCITYTH;

4) oTkaz B NpUEeME JOKYMEHTOB, MPEAOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMM MpPaBOBbIMM akTamMu Poccuiickon ®denepaunyv, HOPMAaTUBHBIMU
nmpaBoBeIMH akTamu PecnyOnmukum TaTtapcraH, MyHUIIMTIATBLHBIMH TIPABOBBIMH aKTaMHU
JUTS1 TPEOCTABIICHUSI MYHULIUTTAIBHOW YCIYTH, Y 3asIBUTEIIS;

5) oTKa3 B NPEJOCTaBICHUH MYHULIUNIAIbHON yCIIYTH, €CIIM OCHOBAHUS OTKa3a He
MpeAyCMOTPEHbl (PeAepaibHbIMU 3aKOHAMH U TMPUHATBIMU B COOTBETCTBUU C HUMU
VHBIMM HOPMAaTHMBHBIMU NpaBOBbIMM akTaMu Poccuiickonr ®deaepanuu, 3aKkOHaMH H
WHBIMA  HOPMAaTUBHBIMU  MpaBOBbIMU  akTamu  Pecnybmukum ~ Tartapcras,
MYHULIUMAIBHBIMU ~ MPABOBBIMM  akTaMH. B ykazaHHOM cliydae JocyaeOHoe
(BHECyZeOHOE) OOKaJloBaHUE 3asABUTEIEM pelieHud u jectBuil  (0e3neicTBus)
MHOTO(YHKIIMOHAJIBHOTO ~ LIEHTpPa, pa0OTHUKAa MHOTO(PYHKIIMOHAIBHOTO  LIEHTpa
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BO3MOXKHO B CJIydyae, €Clii Ha MHOTO()YHKIHMOHAIbHBIA LIEHTP, PELICHUs] U JEHCTBUS
(Oe3nmeiicTBUE) KOTOPOro OOKaIYyIOTCS, BO3JIOKEHa (YHKIUS MO MPeaoCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMNAIBHBIX YCIyr B TIOJHOM o00BbeMe€ B TOPSKE,
onpeaeraeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

6) 3arpeboBaHME C 3asBUTENS NPHU NPEIOCTABICHUM MYHUIMIAIBHOM YCIYTH
IJIaThl, HE MPEAYCMOTPEHHOW HOPMAaTUBHBIMM IPABOBBIMU akTamu Poccuiickon
Qdenepauuy, HOPMATHUBHBIMM  NpaBoBbIMH  akTamu  PecnyOmuku  Tatapcras,
MYHULIUTTAILHBIMU TIPABOBBIMU AKTaAMU;

7) oTKa3 opraHa, IpeaoCTaBIISIIONIET0 MYHUIIMTIAIBHYIO YCIYTY, TOKHOCTHOTO
JUIla OpraHa, MPeJIO0CTaBIISIONIEI0 MYHUIIUTAIBHYIO YCIYTY, MHOTO(YHKIIMOHATBLHOTO
IIeHTpa, pabOTHHKA MHOTO()YHKIIMOHAJIBHOTO IIEHTPa, OpraHu3aIui, TpeayCMOTPEHHBIX
gacteto 1.1 crarbu 16 ®enepanpHoro 3axkoHa Ne 210-®3, wiu ux pabOTHUKOB B
UCIIPaBJICHUM JOMYIICHHBIX WMU ONEYaTOK W OMIMUOOK B BBIJAHHBIX B PE3yJIbTaTe
NPEAOCTABICHUS ~ MYHULUMAIBHOM  YCIAYyrd  JOKYMEHTax JHOO  HapylleHUe
YCTAaHOBJIEHHOTO CpOKa TakuX HCOpaBiieHnil. B ykazaHHoM ciydyae nocynebHoe
(BHECyneOHOE) OOKaJloBaHWE 3asBUTENIEM pelIeHud U JeucTBui (0e31eCcTBUA)
MHOTO(DYHKIIMOHAJILHOTO ~ IIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXKHO B Cily4yae, €Cclidi Ha MHOTO()YHKIIMOHAJIBHBIA LEHTP, PElICHUS U JACHCTBUS
(6e3nelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3J0XKEHA (PYHKIMS TIO MPETOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHHUIMMNAIBHBIX YCIOYyr B TIOJIHOM 00BbeMe B TIOpAIKeE,
onpeaeraeHHOM YacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHe CpoKa WM TOpsAJKa BBIJIAYM JOKYMEHTOB IO pe3yJbTaTaM
IPEIOCTaBICHHUS MyHUIIUTAIBHON YCIIYTH;

9) npuocTaHOBIIEHHE MPEOCTABICHHS MyHUIIMTIATHLHOM YCIyTH, €CITM OCHOBaHUS
NPUOCTAHOBJICHHUSI HE TPEIYyCMOTPEHBbI (efepalbHbIMU 3aKOHAaMH W TPUHATHIMU B
COOTBETCTBUM C HUMHU HWHBIMH HOPMATHBHBIMH TIPABOBBIMH akTaMu Poccuiickoit
®denepanyy, 3aKOHAMU W HWHBIMH HOPMATHBHBIMH TIPABOBBIMH akTaMu PecmyOnmku
Tarapctan, MyHUIIUTIATBHBIMUA TPABOBBIMU aKTaMH. B ykazaHHOM ciydae JocyneOHoe
(BHEcyneOHOE) OOKaJloBaHUE 3asgBUTEIEM peEIIeHUH U JaercTBuil  (6e3aericTBus)
MHOTO()YHKIIMOHAJILHOTO ~ IIEHTpa, pa0OTHHMKA MHOTO(YHKIIMOHAJIBHOTO IIEHTpa
BO3MOXHO B CiIy4ae, €Cii Ha MHOTO(YHKIIMOHAJIBHBIA LIEHTP, PEIICHUS W CUCTBUS
(6e3nelicTBEE) KOTOPOTO OOKAIYIOTCS, BO3J0KEHA (QYHKIHS IO MPETOCTABICHUIO
COOTBETCTBYIOIIUX MYHHUIMTATBHBIX YCIOYyr B TIOJIHOM 00BeME B TIOpAIKE,
onpeneneHHoM yactbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.

10) TpeboBanme y 3asBUTENS TPHU MPEIOCTABICHUU MYHUIIUINATBHOW YCIYTH
JOKYMEHTOB WJIM MH(OpPMAIIMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBaJUCh MPU MEPBOHAYATILHOM OTKa3€ B MpPHUEME JOKYMEHTOB, HEOOXOAUMBIX JJIs
MPEAOCTABICHUS MYHHUIIUNIAIBHON YCIYrd, JTUOO B MPEIOCTaBICHUM MYHHIIMIATIbHOU
YCIYTH, 32 HCKIIOUEHUEM CIIy4aeB, MPEIYCMOTPEHHBIX NMYHKTOM 4 yactu | cratem 7
®denepanpHoro 3akona Ne 210-®3. B ykazanHoMm ciaydae nocyaeOHoe (BHecymeOHOE)
o0’kaioBaHKe 3asBUTEIIEM peleHuin 151 JEUCTBUN (Oe3nelicTBUSN)
MHOTO(YHKIIMOHAJIBHOTO ~ LIEHTpPa, pa0OTHUKA MHOTO(PYHKIIMOHAIIBHOTO  LIEHTpa
BO3MOKHO B CJIydae, €Clii Ha MHOTO()YHKIMOHAJIbHBIA LIEHTP, PELICHUS] U JEHUCTBUS
(6e3nmeicTBHE) KOTOPOTO OO0XKaTyIOTCsS, BO3JIOKeHa (YHKIUS 10 TPEIOCTABICHHUIO
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COOTBETCTBYIOIIMX MYHHUIMNAIBHBIX YCIYr B TIOJHOM o00BbeMe€ B TOPSJKE,
onpenesneHHoM 4JacTbio 1.3 crateu 16 @enepansHoro 3axkoHa Ne 210-D3.

5.2. Kanoba mnonmaercs B NUCbMEHHOW (opme Ha OyMa)kKHOM HOCHUTENE, B
ANEKTPOHHON (QopMe B Oprad, NPEeNOCTaBISIOMUNA MYHUIUOAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM HEHTp JMOO B COOTBETCTBYIOIIMM OpPraH TOCYIapCTBEHHOMN
BJIACTH, SBISIOMIMICSA YydpeauTeIeM MHOTO(PYHKIIMOHAIBLHOTO IIeHTpa (nanee -
yu4peauTesb ~ MHOTO(DYHKIIMOHANIBHOTO  LEHTpa), a Takke B  OpraHu3alui,
npeaycMoTpeHHble yacTbio 1.1 ctateu 16 ®@enepanbHoro 3akona Ne 210-D3. XKanoos
Ha penieHus U JedctBus (Oe37eicTBHE) PYKOBOJIUTENST OpraHa, MPeaOoCTaBISIONIETO
MYHUIIUIIAIBHYIO YCIIYTY, TIOJIAIOTCS B BBIIIECTOSIIUN OpraH (MpU €ro HaJu4duu) Ju00 B
Clly4ae €ro OTCYTCTBUS PaccMaTpHUBAIOTCS HEMOCPEJCTBEHHO PYKOBOJUTEIEM OpraHa,
NPEOCTaBISIONIEr0 MYHHMIMNAIbHYIO yciyry. JKamoObl Ha pemeHuss U AeicTBus
(6e3nelicTBre) pabOTHHKA MHOTO(PYHKIIMOHAIIBHOTO LIEHTPA MOAAIOTCS PYKOBOJIUTEIIO
TOr0 MHOTOQYHKIIMOHAJIBHOTO 1eHTpa. KamoObl Ha pemeHus W JAeUCTBUS
(Oe3neiicTBHe) MHOTO(}) YHKIIHOHAIbHOTO LEHTpa MOJIAt0TCS YUPEAUTENIO
MHOTO(QYHKIMOHATBHOTO IEHTpa WM JIOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TIPaBOBbIM akToM PecmyOnuku Tarapcran. JXXamoObl Ha perieHus u
neicTBusi (Oe3nencTBUe) paOOTHUKOB OpraHU3aldi, NMPEAyCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-D3, mnoparoTcss PYKOBOIMUTENIAM 3THX
OpraHU3aIuH.

XKanoba na pemreHus u jaeiictBus (Oe3nelicTBHE) OpraHa, MPEAOCTaBISIONIETO
MYHUIIUTAIBHYIO  YCIYTY, JOJDKHOCTHOIO JIMIIa OpraHa, MpeaoCTaBiIsIONIEro
MYHUIIUTAIBHYIO YCIYTy, MYHHUIMIAIBHOTO CIIY)Kalllero, PYKOBOJIWUTENS OpraHa,
IPEIOCTABIISIONIET0 MYHULIMITAIILHYIO YCIYTy, MOXKET OBbITh HampaBiieHa IO IOYTe,
yepe3 MHOTOQYHKIHMOHAJIBHBIA IEHTP, C HCIHOJIB30BaHHEM HWH(GOPMAIIMOHHO-
TEJICKOMMYHHMKAIIMOHHOW  ceTn  «MHTepHeT», odunuambHOro caiita oprana,
NPEIOCTABISIONIETO  MYHHIMNAIbHYIO  yciuyry, EmmHoro  moprama  mubo
Pecnybnukanckoro noprajia, HHPOPMAITMOHHOW CUCTEMBI JOCYIeOHOTO 00XKaloBaHUs,
a Tak)K€ MOXET OBITh MPHUHSATA MIPU JTUYHOM TIpreMe 3asBuTens. JKanoba Ha penieHus u
el CTBUS (6e3neticTBHE) MHOT'0() yHKIITHOHAJIBHOTO IIEHTpa, paboTHHKA
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa MOXET OBITh HampaBJIeHa IO TMo4YTe, C
UCIIOJIb30BaHUEM  MH(POPMAIMOHHO-TEIEKOMMYHUKAITMOHHOW  ceTn  «HTepHeT,
oQUIMANIBHOTO caiiTa MHOTO(YHKIIMOHAJIBHOTO IIeHTpa, EnuHoro moprama nm0o
Pecnybnukanckoro nopraina, HHPOPMAITMOHHOW CUCTEMBI JOCYIeOHOTO 00XKajloBaHUs,
a TaK)Ke MOXET OBITh MPHUHSATA MIPU JTUIHOM TpuemMe 3asBuTens. JKanoba Ha penieHus u
nevctBus (0e3leiicTBUE) OpraHu3aluii, MpeayCMOTPEeHHbIX vacThio 1.1 crateu 16
®enepanpHoro 3akona Ne 210-d3, a taxke ux paOOTHUKOB MOXET OBITh HAIpaBICHA
Mo To4YTe, C WCIOJIb30BaHUEM WH(GOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOW CETH
«HTepHeT», OMUIMANBHBIX CAWTOB ATUX Opranu3anui, EmxmHoro moptama mub6o
PecriyOnnkaHckoro mopTaiia, a TakKe MOXKET OBITh MPUHATA TPU JIMYHOM TPHEME
3asIBUTEJIS.

5.3. Kanoba nomkHa colepkKaTh:

1) HaumeHOBaHHME OpraHa, HPEAOCTABISIIOIIETO MYHHUIIUIAIBHYIO YCIYTY,
JTOJKHOCTHOTO JIMIA OpraHa, MPeJOCTaBISIONIEr0 MYHUIUIAIBHYIO YCIyry, 00
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MYHULIUMAIBHOTO CIYKallero, MHOTO(YHKIIMOHATBHOTO IIEHTPa, €ro PYKOBOAUTEINS U
(unn) paboOTHMKA, OpraHu3auuid, NOpPeIyCMOTPEHHbIX dYacTbto 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoautTeneit u (Win) pabOTHUKOB, PEIICHUS U
nencTBus (0e37eiCTBUE) KOTOPBIX 00KaTyIOTCS;

2) dbamunuio, UMs, OTYECTBO (IMOCJEAHEE - MPU HAIMYUU), CBEJCHUS O MECTe
KUTENIbCTBA 3asBUTENSA - (PU3UUECKOro JMLA JIUOO HAMMEHOBAHME, CBEJCHUS O MECTE
HaXO0XXJICHUS 3asiBUTENS - IOPUIUYECKOro Julla, a TakKe HoMep (HOMepa) KOHTaKTHOTO
TenedoHa, aapec (axpeca) JIEKTPOHHOU MOYTHI (MIPU HATUYUHM) U MMOYTOBBINA ajpec, Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJICH OTBET 3asBUTEIIO;

3) cBenmeHust 00 0OKaJyeMbIX PEIICHUSX U JEeUCTBUAX (Oe3/eCTBUU) OpraHa,
NOPEIOCTABISIONIEr0  MYHUIMNAIbHYIO  YCIYry, JOJDKHOCTHOIO JIMIA Oprasa,
NPEIOCTABISIONIEr0 MYHUIMIAIBHYIO YCIYTY, JHUO0 MYHUIMIAIBHOTO CIIYXKalIero,
MHOTO(DYHKIIMOHAJILHOTO  IIEHTpa, pabOTHHKAa MHOTO(QYHKIIMOHAILHOTO IIEHTpA,
OpraHu3alui, NpeaycMOTPeHHbIX YacThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
@d3, ux pabOTHHUKOB;

4) nOBOJBI, HA OCHOBAaHWUW KOTOPBIX 3asIBUTE]Ib HE COIVIACEH C PCEIICHHEM U
neiictBueM (Oe3nelicTBHEM) OpraHa, NpPEJOCTaBISIONIET0 MYHHUIMMNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, NpeIOCTAaBISIIONIET0 MYHUIIMMAIBHYIO YCIYTy, JHOO
MYHHUIIMIIAJIBHOTO  CIIY’Kallero, MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, paboTHHKA
MHOTO(YHKIIMOHATIBHOTO IIEHTpa, OpraHu3alii, MpeyCMOTPEHHBIX YacThio 1.1 cTaThu
16 denepanbHoro 3akoHa Ne 210-d3, ux paGOTHUKOB. 3asBUTENIEM MOTYT OBITh
IPEACTABICHbl JOKYMEHTHI (IMPU HAJIWYMM), MOATBEPKIAAIOIINE JTOBOJbBI 3asiBUTENS,
MO0 UX KOTTHH.

5.4. TloctynuBiias »*anoba MoAJIeKUT PETUCTPAIIUU B CPOK HE MO3/IHEE pabouero
IHS1, CTIEAYIOIIETO 3a JTHEM MOCTYTUICHHUS.

5.5. JKamob6a, mocTynuBIIas B OpraH, NPEJIOCTaBIISIONINA MYHHUITUIIAIBHYIO
yCIyTy, MHOTO(YHKIIMOHANBHBIA IEHTP, YUYPEAUTEN0 MHOTO(YHKIIMOHATHHOTO
LIEHTpa, B OpraHu3alluM, MNpeaycMOTpeHHble 4dacThio 1.1 crtateu 16 dexnepanbHOro
3akoHa No 210-®3, nubo BblmecTOSANMA opraH (MpU €ro HaTWYUH), MOMJIECKUT
PacCMOTpPEHHIO B TEUCHME NSATHAAIATH padOuux JHEH CO JTHS ee perucrpaiuu, a B
ciayyae 00KaJloBaHMSI OTKa3a OpraHa, MPEeAOCTABIISIONIETO MYHUIUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBLHOTO [IEHTPa, OpraHU3aIlki, IPeyCMOTPEHHBIX YacThio 1.1 cTarhu
16 ®enepanpHoro 3akoHa Ne 210-D3, B mpueme AOKYMEHTOB y 3asBUTENS JIHOO B
WCIIPABJICHUM JIOMYIICHHBIX OINEYaTOK W OMMUOOK WIM B CiIy4ae OO0XKaJIOBaHUS
HapYIIECHUsI YCTAHOBJICHHOTO CPOKAa TAKWX UCIPABICHUHN - B TEUCHHE ISITH pabOdmMX
JTHEW CO JTHSI €€ PErUCTPALUH.

5.6. Ilo pe3ynbTaTamM pacCMOTPEHHUS Kaja00bl IPUHUMAETCSI OJHO U3 CIAETYIOIIUX
pELICHUI:

1) »xanoba ymOBIETBOpSIETCS, B TOM 4dHciIe B (QopMe OTMEHBI NPUHSATOTO
pelieHus, UCIPABICHUS JOMYIIEHHBIX ONEYaTOK U OIIMOOK B BBIJAHHBIX B PE3YJIbTaTe
MPEJOCTaBICHUS MYHHUIIMINAIBHOM  yCIYyrd JIOKYMEHTaX, BO3BpaTa 3asiBUTEIIO
JIEHEXKHBIX CpPEJICTB, B3MMAaHHE KOTOPBIX HE MPEITYyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMH akTamu Poccuiickoit ®enepanuy, HOPMATHBHBIMM IIPABOBBIMU aKTaMH
PecnyOnuku Tatapctan, MyHUIIUIIATbHBIMUA PABOBBIMU aKTAMU;
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2) B y/IOBJIETBOPEHUH >KaJIOObI OTKA3bIBAETCH.

He no3nHee nHs, cileqyromero 3a JHEM HNPUHATHS pEUIeHHUs, YKa3aHHOTO B
HACTOSIIIEM IyHKTE, 3asBUTENI0 B MUCbMEHHOW (OpME U MO KEIaHUIO 3asBUTENS B
ANEKTPOHHON (opMe HampaBisieTcsi MOTHUBUPOBAHHBIM OTBET O pe3yJbTaTax
PacCMOTPEHUS KaJTOOBbI.

5.7. B cnydae mpu3HaHUS >KajgoObl MOAJIEkKALIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEIIIO O pe3yJbTaTaX PacCMOTPEHHS KaJIOObl Jaercs MH(opManus O JEHCTBUSAX,
OCYLIECTBIISIEMBIX ~ OpPraHoM,  HIPEJOCTaBISIONMM  MYHULUIAJIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3anuel, npeaycMoTpeHHOM yacTbio 1.1
crateu 16 @enepanbHoro 3axkoHa Ne 210-D3; B 1enax HE3aMEIIUTEIBHOIO YCTPAHEHUS
BBISIBJICHHBIX HApYIIEHUN MPU OKa3aHUU MYHUIMIATBHOW YCIYTH, a TAKKE MPUHOCATCS
U3BMHEHUS 32 JOCTaBJIEHHbIE HEYA00CTBA U YKa3blBaeTCSI MHPOpMALUs O AAIbHEUIINX
JNEUCTBUSAX, KOTOpble HEOOXOAMMO COBEpPLIUTh 3asBUTENI0 B LEIAX MOJYYCHUS
MYHUIIMTIATIBHON YCIYTH.

5.8. B ciywyae mpusHaHus kaoObl HE MOAJIEkKAIIEH yIOBICTBOPEHHUIO B OTBETE
3asIBUTENII0 O pE3yJNbTaTax pPACCMOTPEHHUs KaloObl [alOTCSI apryMEHTUPOBAaHHBIC
pa3bACHEHHUsS] O TPHUYMHAX MPUHSATOTO pEUIeCHUs, a Takxke HH(opMmanus O MOopsaKe
00>KaI0BaHMsI PUHATOTO PEIICHHUS.

5.9. B cinyyae ycTaHOBJIEHHUS B XOJI€ WJIM TIO pe3ysibTaTaM PaCCMOTPEHUS KaIO0ObI
IPU3HAKOB COCTaBa aJMUHUCTPATHUBHOIO IIPABOHAPYIICHHUS WM MPECTYIICHUS
JOJDKHOCTHOE JIMLIO, pAOOTHUK, Ha/leJIEHHbIE TOJTHOMOYMSIMU 110 PACCMOTPEHUIO kKajo0,
HE3aMEeUIMTENBHO HAIIPABJISAIOT HMEIOIIHMECS MAaTEPHAIIbI B OPTaHbl IPOKYpPaTypHI.
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[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY MPEIOCTABICHUS
MYHHUIIMIAIBHON YCIYTH MO BblIaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Ceenenus 00 JIEKTPOHHOHN TOITUCH

JomkuaocTtHOE nuto (PHO)

(ToAMCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
opraHa)
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[Tpunoxenue Ne 2

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMTAIBHON YCIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, IpegoCTaBISAIOLIEr0 MyHUIIUNIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbIC JaHHBIC ITPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B MPeIOCTaBICHUH MYHUITUTIATbHON YCITYTH
110 BbIIaue CIPaBKH (BBIITHUCKN)
oT No

PaccmorpeB Bame 3asBieHue ot No 51
pujiaraemsie K HEMY JTOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHom
INPUHSITO pelIeHre 00 0TKa3e B BbIIaue
CTpaBKH (BBIMKCKH) MO CIIEAYIOIIEMY OCHOBAHHIO:

JlononauTenbHas nHPOpMaIus:

Ceenenust 00 DJICKTPOHHOHN TOITHUCH

JommkuocTtHOE nuto (PHO)

(TOATTMCE YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)
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[Tpunoxenue Ne 3
K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMTAIBHON YCIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIIEr0 MyHUIIUIIAIBHYIO YCIIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBureins:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKka3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEOCTABICHUS
MYHHUIIUIAIBHON YCAYTH 10 BbIJayue CIPaBKHU (BBITHUCKN)
oT Ne

PaccmorpeB Bame 3asBieHue ot No 51
pujIaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
NPUHATO pelIeHne 00 OoTKa3ze B
npueMe TIOKYMEHTOB, HEOOXOAMUMBIX IS MPEJOCTABICHNS MYHUIIMTIATBHON YCIYTH 1O
BBIJIaUe CIPABKHU (BBIITHCKH) MO CIICIYIONUM OCHOBAHUSIM:

1.
2.

PazpsacHenne npuunH oTKa3a:

JlonomHuTenbHAS HHDOPMALIHS:

Bbl BIipaBe MOBTOPHO OOpPAaTUTHCS B YIMOJHOMOYEHHBIH OpraH C 3asBICHHEM O
MPEAOCTABICHUHU YCIYT Y MOCJE YCTPAHEHUS YKa3aHHBIX HAPYLICHHIA.

JlaHHBIM OTKa3 MOXKET ObITh OOKaJOBaH B JOCYACOHOM TIOPSIKE IyTeM
HaIpaBJICHUS )KAJIO0bI B YIIOJTHOMOYEHHBIN OpraH, a TakXe B CyJeOHOM MOPSIIKE.

CBenenus 00 37eKTPOHHOM MOATUCH

JomkuocTHOE nuto (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)
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[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIYTH MO BblIaye
CIIPaBKH (BBIMTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/Iﬂ)

oT

(bamuusi, ©Ms1, OTYECTBO, IACTIOPTHBIC TAHHBIC, PETUCTPALIUIO
M0 MECTY YKHTENIbCTBA, aJIPEC AIEKTPOHHOM MOYTHI, Tene(OH)

3ASBJIEHUE
O BbIJJa4y€ CIPABKU (BBITTUCKH)

[Ipoury Bac Bb1nath cripaBKy (BBIITUCKY)

(yka3aTp BUJ CIIPaBKH)

K 3asBaenuto npujiararoTCs:

Pe3ynprar npenocraBieHuss MyHUIMIIAIBHOM YCIYTH, IPOLIY IPEIOCTABUTD:

I:IB nnaHbIi KaOuHeT [loprana rocynapCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT
Pecniy6muku Tatapcran;

D B MHOTO(YHKIIMOHAJIBHOM IICHTPE MPEIOCTABICHUS TOCYAAPCTBEHHBIX WU
MyHULUNAIBHBIX yeiyr Pecniyonuku Tatapcran;

I:l B Opzane.

(mara) (moamuchk) (®.1.0.)
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[Tpunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIYTH MO BblIaye
CIIPaBKH (BBIMTUCKH)

PykoBogureinto
M criomHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBICHUU TEXHUYECKON OIIMOKU

Coo0mato 06 omubKe, JOMYIHIEHHONW MPU OKAa3aHUM MYHHUIIUIAIBHON yCIyTU 1O
BBIJIa4€ CIIPABKHU (BBITUCKH).
3anucaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[Ipomry wucmpaBuUTh  JONYHICHHYI0 TEXHHUYECKYID OHIMOKY W BHECTH
COOTBETCTBYIOIIME  M3MEHEHHUs]T B  JIOKYMEHT,  SIBIIIIOUIMHCA  pPE3yJIbTaTOM
MYHULUNATBHOW YCIYTH.

[Ipunarato cnegyronme JOKYMEHTHI:

1.

2.

B cnydae npunaTtHs pemieHus 00 OTKJIOHEHWHW 3asBICHUS 00 WCIpPaBICHUU
TEXHUYECKOW OMIMOKHU MPOIITY HAlPABUTh TAKOE PEIICHUE:

MOCPEICTBOM OTIPABJICHHUS 3JIEKTPOHHOIO JJOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPEHHON KOMMUU Ha OyMa)XHOM HOCHTEJIE MIOYTOBBIM OTITPABICHUEM I10
azapecy:

Hacrosmum nonreep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3aBJICHUE, OTHOCSIIUECS K
MOCH JMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIYy, a TAKXE BHECEHHBIE MHOK HIXKE,
JTOCTOBEpHBL.  JIOKyMEeHTBHI  (KOIMK  JIOKYMEHTOB), TMPWIOKCHHBIC K 3asBJICHHUIO,
COOTBETCTBYIOT  TpPeOOBaHMSM, YCTAHOBJICHHBIM  3aKOHOJATCIILCTBOM  POCCHICKOM
®denepanuy, HA MOMEHT MPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICWCTBUTEIIBHBI W
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.

(mata) (moamuce) (®.1.0.)
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