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06 yTBepkAeHNH AIMHHHCTPAaTHBHOIO PerjaMeHnTa NpefoCTaBJIEHUSA
MYHHMIMIAJbHOH YCJIYrH N0 BblAa4e CIPABKH (BBINHCKH)

B coorBercTBuy ¢ DenepansHEIM 3aKOHOM OT 6 okTA6pst 2003 roma Nel31-d3 «O6
O0IMX IPMHUKMIAX OPTaHM3AIMK MECTHOTO CAaMOYIIPABIeHHS B PoCCHifcKoil Deneparumny,
DegiepanbHpIM  3aKOHOM oT 27 wmrons 2010 roma Ne 210-d3 «O6 OpraHu3amuu
IIPEAOCTABNICHHA ~TOCYNAPCTBEHHBIX M MYHHLMUIANBHBIX YCIYI», DYKOBOACTBYSCH
YCTaBoM MyHHIMNATBLHOTO 06pa3oBaHus «SIMaIIypMHUHCKOTO CEIbCKOr0 [OCEICHHS
BBICOKOTOPCKOro MyHHIMNAIBHOTO paioHa Pecnybnuxu Tatapcrany», VcoMHUTENbHEIA
KOMHTET SIMaIlypMUHCKOTO CENbCKOTO MOCENEHHsI BBICOKOropcKoro MYHULIUITAIBHOTO
paiiona Pecny6nuku Tatapcran IOCTAHOBJISIET:

1. YTBepnute mnpunaraemsiii AJMMHHCTPATHUBHEI perinaMeHT IpeaoCTaBIEHHUs
MYHHIMIANBHOM  YCIyTM IO  BBIIAYe  CIIPaBKHU (BBIICKM) Ha  TEPPUTOPUM
MYHHLHITAIBHOTO 00pa3oBaHust «SIMalllypMUHCKOE CelIbCKOE MTOCEICHIE Bricokoropckoro
MYHHIHUIIAIIEHOIO paioHa.

2. IIpu3HaTe yTpaTUBIINM CHUILY:

ITocTanoBnenune VIcrmonHWTENEHOO KOMHUTETA SIMaIrypMHUHCKOTO  CeNbCKOTro
TIOCEICHUsT BEICOKOrOpCKOro MyHHIMIANBHOro paifoa or 19.02.2021 Ne 6 «O6
YTBEPXKACHUH AIMUHUCTPATUBHOTO pErlaMEHTa IIPEIOCTABIEHHS MYHULUTIATIEHOM
YCIYTH IO BBI@4e CIPABKA (BBIIMCKH) HA TEPPUTOPUM MYHHLHUIIAIBHOTO o0pazoBaHusI
SIMalllypMHUHCKOTO CENBCKOTO MOCEIeH s BEICOKOrOpCKOro MyHHIMIATBHOTO patioHay;

[TocranoBnenne VCHONHUTENBPHOTO KOMHTETA sIMalrypMUHCKOrO  CenpcKoro
nocesieHus: BeICOKOropckoro MyHHIIMIIAIEHOTO paitona ot 09.06.2021 Ne 17 «O BHeceHUn
n3MeHenni B IlocTaHoBIeHHE VICIONHUATENEHOrO KOMUTETA SIMAIITYPMIHCKOTO CEIbCKOTO
TIOCENIeHHs] BBICOKOTOPCKOro MyHMIMIANBHOro paiioHa ot 19.02.2021 Ne 6 «O6
YTBEPKICHUH ~AIMHHUCTPATHBHOIO DeriiaMeHTa MpeoCTaBlIeHHs MYHULATTAIbHOM
YCIIYIU 1O BbIZa4e CIPaBKH (BBIIMCKH) HA TEPPUTOPUM MYHHIHIAIBHOTO o0pazoBaHusI
SIMallypMHUHCKOTO CENbCKOTo MoceleH s BEICOKOTopcKoro MYHHUIUIIAIBHOTO paiioHay;

3. Onmy6ikoBaTe (0OHAPOIOBATE) HACTOSINEE TOCTAHOBIICHHE IIyTEM pa3MeIleHHs
Ha MH()OPMAallMOHHOM CTEHJE, HAXOAIeMCS B 3MaHHU SIMalIypMHHCKOTO CEJIBbCKOTO
MIOCeNCHUsT BBICOKOrOpCKOTO0  MyHHIMNAIBHOTO paiioHa Pecny6muku Tarapcras,
PacIONOXEHHOro 1o anpecy: Pecnybnuka Tatapceran, Beicokoropckmii MYHULATTATbHBINA
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YTBepxnen

IIOCTaHOBJICHUEM HCIHOIHUTEIBHOTO
KOMHTETa SIMalrypMUHCKOrO CeTbekoro
nocenenus Beicokoropckoro
MYHHIUIAIBHOTO paifoHa

Pecny6nuxu Tarapcran

oT 08 mrons 2022 r. Ne 29

AIMHHHCTPATHBHBIH peraamMent
NPEAOCTABICHHS] MyMHUHNIAILHOM YCIYIH M0 Bbigaye CNPAaBKH (BBIMHCKH)

1. O6mume moJioxeHusK
I.1. TIIpemmer PEryJIMPOBaHUsI aIMUHHCTPATHBHOIO periamMeHTa

Hacrosumit anmunmcrpatusmbii PCTTIAMEHT TPEROCTaBNeHUS] MYHHUIMOANbHOMN
YCIyru (fajee — aAMUHUCTPATUBHBIN PErNaMeHT) ycTaHaBIMBaeT CTaHAAPT U MOPSALOK
MPEAOCTABNICHNS MYHHUMNANBHON YCIyrd 1o BbIIa4€ CNpaBKU (BBITUCKH) (mayiee —
MYyHUIHUIIATbHAS yCITyTa).

1.2. Kareropuu 3asiBaTeJieii

1.2.1. JIuyamu, HUMEIOIMH TIPaBO Ha TOJy4YeHHe MYHHUUUNAIBHONW yCIyrH,
SABIAIOTCS PU3NYECKHE THT[a (manee — 3asIBUTEJIH).

1.22. C s3asBnennem BIIDABE  OOpaTHTBCS  MpenCTaBHTEND 3asBUTEIS,
ACHCTBYIOIMM HA OCHOBAHHU AOKYMEHTA, yOCTOBEPSIOIIETO €ro MONTHOMOYMS (manee
— IPEJICTABUTENb 3aBUTENS).

1.3. Iopsinox HH(GOPMHPOBaHUS 0 IIPE€A0CTaBJ/IEHHH MYHHLHNIAJIbLHOI] ycayru

1.3.1. Hudopmarus o TIOPANIKE  NPENIOCTAaBIEHHUS MYHHUIMOATbHOM yciiyru
pasmeniaercs:

1) ma uHbOpMAaHOHHEIX CTCHIAX, CONEpPXALUUX BHU3YaTbHYIO u TEKCTOBYIO
HHQOPMALMIO O  MYHMIHNAIbHOMN YCIYTe, pPAacHONIOXEHHBIX B  IOMEICHHSX
MHOTOQYHKIIHOHATBHEIX HCHTPOB  TIPENOCTABIEHMS  TOCYZApCTBEHHBIX K
MYHHULUNATBHBIX YCIYT.

2) Ha odumUanbEHOM caiiTe MYHUIUTIATBHOTO  paifioHAa B HMH(BOPMAMOHHO-
TCIEKOMMYHUKAMOHHOH ceTH «HTepHeT (https://Vysokaya-gora.tatarstan.ru);

3) Ha Iloprame rocynapcTBeHHBIX u MYHUIUNANBHBIX  yCoyr Pecmy6iuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — Pecniy6imkanckuii nopTan);

4) ma Exusom mopraine FOCYAAPCTBEHHBIX M MyHHIHIIANBHBIX YCIyT (byHKIHEN)
(https:// www. gosuslugi.ru) (nanee — Exunprit mopran);

5) B rocynapcTBeHHOM MH()OPMALIHOHHOM CHCTeMe «Peectp rocynapcreennrx u
MYHHUIIUIAIBHBIX YCIyT Pecny6muku TaTapcrany (http://frgu.tatar.ru) (nanee — Peectp
TOCYNapCTBEHHBIX ¥ MyHHLIUITATBHBIX yCIIyr).
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1.3.2. Koncynsruposanme mo BOIIPOCAaM  MPENOCTaBICHUS MyHHIHIATBHOMN
YCIIYTH OCYIECTBIISETCS:

1) B mHOrodyHKIHOHANEHEIX HEHTpax NpenoCTaBIeHUS TFOCYTapCTBEHHBIX U
MYHHIUIIATIEHBIX YCIIyT IIPU YCTHOM OOpaIleHnH - THYHO UK o Tele(oHy;

2) B HHTepaKTHUBHOI (opme Pecniy6imkanckoro ropraa;

3) B SIMaIlypMHHCKOM CeIbCKOM ToceneHnH BEICOKOTropekoro MyHUIHIANEHOrO
patioHa (manee — Opran):

IIPH yCTHOM OOpAIleHUH - JTMYHO HITH 110 Tenedony;

TIpH MUCBMEHHOM (B TOM 4YHCIIE B hopMe SJIEKTPOHHOTO NOKyMEHTa) ObpalieHun
— Ha OyMa)XHOM HOCHTeJIE 110 TI04Te, B 3JIEKTPOHHOI (hopme 110 SJICKTPOHHOM IoYTe,

1.3.3. Uadopmanust va Exunom noptane, Pecny6aukanckom TIopTajse o nopsake
U CpOKaxX TMpemoCTaBIeHUS MYHHIMOATbHOMN YCIYTH Ha OCHOBaHHM CBEIEHWIA,
conepxamuxcss B Peectpe TOCYNapCTBEHHBIX U MyHHUUNAIBHBIX yCHyT,
[IPEIOCTABIIACTCS 3asBUTEIO OECILIATHO.

Hoctyn x nudopmanmu o CpOKax M MOpPSAKE MPEeNOCTABICHUS MYHULIUATBHOM
YCIYTH OCYIIECTBIACTCS 6€3 BBINOMHEHHUS 3asBUTEeM KaKux-nubo TpeGoBaHui, B Tom
qucie 6e3 KCHoIb30BaHUS TIPOTPaMMHOro  obecrnedeHns, ycTaHoBKa KOTOpPOro Ha
TeXHUYECKHE CPEACTBA 3aABHTEIS TpeOyeT 3aKIIOYEHHS NHIEeH3HOHHOrO UM WHOIO
COTJIalIeHHs] c IpaBoobyagaTenem IIPOrpaMMHOI0 obecrieuenus,
TPEAyCMaTPUBAIOIIEro B3MaHUe ILIATHI, PETUCTPALUIO MW aBTOPU3ALUIO 3aSBHTES
UM IPEAOCTABICHHE MM ITePCOHANBHBIX NAHHbIX,

1.3.4. Tlpu o6pamennn 3asBuTens JIAIHO WM 110 TeNe(DOHY B COOTBETCTBHH C
HOCTYNUBIINM OOpalleHHeM IPeIoCTaBISIeTCs HHQOpMaLH:

1) o mecre HaxoxmeHus MHOTOQYHKIIHOHATEHOTO UEHTPa IpenoCTaBIeHHUs
FOCYNapCTBEHHBIX M MYHHIUTAIBLHBIX yeayr, Oprana (agpec, rpaguk paboTsl,
CIIPAaBOYHBIE TeNE(DOHEI);

2) o mopsinke mpemocTaBiIeHws MYHUIMIIANEHOM YCIIYIH, 0 crocobax u Cpokax
ITOJIaYH 3asIBIICHHIL;

3) o Kareropusx T'PaXx<aaH, KOTOPBIM IPeNOCTARISIETCS MYHULUNIAIBHAS YCIIyTa;
O HOPMAaTHBHEIX IIPaBORBIX AaKTax, PETYIUPYIOMUX BONPOCHl  NIPENOCTABICHHUS
MYHHLIUIAILHOH yCiyry;

4) o nepeune AOKYMEHTOB, HEOOXOIMMBIX IS PaCcCMOTpeHHUsI 3asBIICHUS O
IIPEIOCTaBICHUH MYHULUNAILHON YCIyra, O Cpokax Ipuema wu perucrpanuu
3asIBJICHUS;

5) o xoxme npemocrasienus MYHHUMIIATBHON yCIIyry;

6) o Mecre pasMmelueHus Ha O(QUIIMATBHOM caiiTe UH(OPMauUy 1o BOIIpocam
TPCAOCTABICHUS MYHULIMNATBHON YCIyTH;

7) o NOpAAKEe O00XKaJOBaHMS NEHCTBHiL WU Oe3neiicTBrs MOJDKHOCTHBIX JTHI]
Oprana.

Ilo mucemennomy O0palieHnIo  coTpynHUKH Oprana, oreercTBeHHOrO 32
IIPEIOCTaBICHHE MYHHULUITAILHON YCIYrd, TOAPOOHO B NHCHMEHHOMN bopme
PashACHAIOT  3aABUTEII0 TOPSAOK IIPENOCTABIICHUS MYHULIMTIANIBHOM  yCiyru 1
BOIIPOCBI, yKa3aHHBIE B HACTOSIIEM IIyHKTS aJMUHHCTPATHBHOTO perinamMeHTa, U B
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TCUCHHE Tpex pabodMx JiHed co mHs PETUCTpanuy OOpaIleHus HaIpaBISIOT OTBET
3asBUTeN0. OTBETHI NAIOTCS Ha S3bIKeE obpamenus. B ciyuae HEBO3MOXXHOCTH IaTh
OTBET Ha SI3bIKE OOpAlleHMs HCIOIE3YIOTCS TOCYNapCTBEHHbIe 53bIKKM Pecny6imku
Tarapcras.

1.3.5. Unudopmanus mo BOIIpOCaM NpEeNOCTaBIEHHs MyHHIUIANbHOM YCIyTH
pasMemaeTcss Ha  OQUUMAIBHOM  caiiTe MYHUIIUIIAIBHOTO  palioHa W Ha
HH()OPMALHOHHBIX CTEHIaX Oprana B noMemmenusx as paboTsI ¢ 3agBUTENIMY.

Nudopmanms wHa TOCYNapCTBEHHBIX  si3bIKax — Pecmy6nukm Tarapcran,
pasM€lllacMasi  Ha HH()OPMALUOHHBIX CTEHAaX ¥ Ha opHuIUaTBHOM  caiiTe
MyHMIUIIATBHOIO  paiioHa B HH(1)opMauHOHHo-TeneKOMMyHHKauHOHHOI‘?I ceTH
«MHTepHeT», BKJIIOYAaeT cBemeHHS o MYHHIUIIANBHON  yCIIyTe, COAepiKaliuecs B
nyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aIMUHHUCTPATUBHOIO peTJIaMEeHTa,
HHOPMaIMIO O MecTe HaXOXICHUS, CIIPaBOYHBIX TenedoHax, BpEMEHU paboThl
Oprana, o rpaduke nprema 3aspieHuii ga TIPENIOCTaBICHUE MYHHUIIUIIAIBHON YCIIYTH.

1.4. HopmaTHBHbIe npaBoBbIe AKTBI, Pery/IHpyIOlIHe NpeJoCTaABICHHe
MYHHUIHNAILHOH yCayrun

1.4.1.  Tlepeuyens HOPMAaTHBHBIX  NPaBOBBIX  aKTOB, PeryIIUpYIOIIHIX
TPCAOCTABICHHE MYHHIUNATIBHON yCIyrH (c YKa3aHUEM DEKBH3UTOB HOPMATHUBHBIX
TPaBOBBLIX aKTOB M HCTOYHHUKOB HX O(GULHAILHOLO ONyOJUKOBaHHs), pa3MelleH Ha
Enunom mnoprane, B Peectpe rocymapcrenmsix u MYHUUUNATIBHEIX yCIyr, Ha
odunmansHOM caiite MYHULUTIATIEHOTO palioHa B HUH(OPMAIIOHHO-
TCICKOMMYHUKAMOHHOM ceTH «IHTepHeTY.

1.4.2. Texcr 4IMUHHCTPAaTUBHOIO perjamMeHTa B ACUCTBYIOLIEH pemakiuu
TOMVIEHHT  pasMelleHno Ha EnuHom moprame, B Peectpe rocymapcreennbx u
MYHUIHMIIANBHBIX yCIIyr, Ha OQHULUUAIBHOM caiiTe MYHHLIUITATBHOTO palioHa B
I/IH(bopMauHOHHo—TeneKOMMyHHKauHOHHoﬁ cetu «MHTepHETY.

1.5. Tepmunsl, HCIOJIb3y€eMble B aIMHHHCTPAaTHBHOM perjiamMeHTe, H HX
onpeneJeHHs

1.5.1. B agmMunuCTpaTHBHOM PCITTAMEHTE HCIONB3YIOTCS CIe/yIOLIie TePMUHBI U
OIpEeeNIEHHUS:

YRaneHHOe pabodee MECTO MHOTO(YHKIHOHAILHOIO LOEHTpa IIPEeIOCTaBICHUS
FOCYMapCTBEHHEIX M MYHHLUMNANBHBIX YCIyr — TEPPUTOPHAIBHO 0060Cco6IeHHOE
CTPYKTYpHOE Ioipas3aesieHue (oduc) MHOTO()YHKIMOHATIBHOT'O LIEHTpa
TIPENOCTABIICHNS TOCY IapPCTBEHHBIX U MYHHUIMIATBHEIX YCIIYT, CO3MIaHHOE B TOPOICKOM
(cembckoM)  moceneHuu MYHHLMIIATBHOTO  palloHa MM B TOPOACKOM OKpyre
Pecniy6nuku Tarapctan B cooTeTcTBHH C nynktom 34 [lpaBun oprammsanum
ACATCIBHOCTH MHOTO(YHKIIHOHATHHBIX [ICHTPOB IPENOCTABNEHHS FOCYJAPCTBEHHbIX 1
MYHUIIMTIATIBHBIX YCIIYT, YTBEPKAEHHBIX [OCTAHOBICHHUEM IlpaButensctsa Poccuiickoi
®enepanuu ot 22 Aekabps 2012 r. Ne 1376 «06 yTBepXIeHuu IIpaBun opranuzamum
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ACATENIEHOCTH MHOTO(YHKIHOHAIBHBIX [EHTPOB NIPENOCTaBICHUS TOCYTAapCTBEHHBIX U
MYHHIHIAIBHBIX YCIYI»;

TeXHHYECKas OIIMOKa - ommOka (OImHcKa, Ome4YaTKa, rpaMMaTHYecKas HJiIu
apumeThyeckas owmwmbKka JTH60  MOKOGHAs OmHMOKa), JOMyIIEHHAas OpraHoM,
TPENIOCTABIIIONIMM  MYHUIMITANBHYIO YCIYTy, M TNpHBEAWIAas K HECOOTBETCTRHIO
CBEAEHHH, BHECEHHBIX B TOKYMEHT (pe3yibTaT MyHHIMIAIbHOMN YCIIyTH), CBEIEHHUSIM B
MIOKyMEHTaX, Ha OCHOBaHHUH KOTOPHIX BHOCHIIMCEH CBEICHUS

Enunas cucrema wunenTHdUKAnnM u ayTEeHTHU(PHKAUMH B HHQPAcTPyKType,
obecnieunBaromei MH(}OPMaLMOHHO-TEXHOIOTHIECKOE B3aUMO/JIeficTBHE
MH(QOPMAIMOHHBIX CHUCTEM, MCIIONB3YEMBIX IS IIPEOCTABJIEHUSI TOCYIaPCTBEHHBIX M
MYyHMIMNAIBHBIX yCIyT B O9JIEKTPOHHOH (opme (nmamee — ECHA) — denepanphas
FOCylapCTBeHHAs MH(QOPMALMOHHAs CUCTEMA, 06eCIeYnBaromas CaHKLIMOHUPOBAHHBIH
AOCTYI y4aCTHUKOB HH()OPMALHOHHOIO B3aUMOIENACTBHS B CHCTEME UIECHTU(DUKALNY U
ayTeHTH(QUKaUuM K  uHOOpMaluH, CONEpXKAIIEHCsl B TOCYIapCTBEHHBIX
MH()OPMALOHHBIX CHCTEMAaX ¥ HHBIX MH()OPMAaLOHHBIX CHCTEMaX;

MOIL] - TocynapcTBeHHOE GrOMKETHOE yapexaeHue «MHOrohyHKIHOHATBHEIH
LIEHTp INPENOCTAaBIEHUS TOCYAAPCTBEHHBIX M MYHHIHIAIBHBIX ycnyr B PecnyGimke
TaTtapcran»;

AUC MOI[ - ABTOMaTH3MPOBAaHHAS HHOOPMAIIMOHHAs  CHCTeMa
MHOTO(YHKIIHOHAIBHBIX LIEHTPOB IIPENOCTaBICHUS roCyZapCTBEHHEIX U
MYyHHUIUIIATBHBIX yCIIyT Pecy6muku TatapcTaH.

1.52. B aIMUHHACTPAaTUBHOM DETJIAMEHTE II0J 3asBJIECHHUEM O IIPeaOCTaBIIEHUUA
MYHHLIMIATBHOHN yCIIyru (fanee - 3asBlIeHHe) TOHMMAaeTcs 3ampoc O IPeNOCTaBICHUH
MYHUIUIAIBHOA yCIYI'H, HOJAaHHBIA B COOTBETCTBHU C IIyHKTOM 3 cTaTbu 2
®enepanbHoro 3akoHa ot 27 wmrons 2010 roga Ne 210-®3 «06 OpraHu3anuu
TPEIOCTABIIEHHs IOCY IApCTBEHHEIX U MYHMIMIIANBHBIX YCITy» (faee — DenepanbHBIi
3aKkoH Ne 210-D3).

2. CTaHAapT NpegoCTaBIeHHs] MyHHIHNAIbHOI yeJayru

2.1. HauMeHOBaHWe MyHULUNIATBHOMH yciyru: Beirava cripaBky (BBIIHCKH).

2.2. HaumeHnoBaHue HCIIOJIHHTEIbHO-PACTIOPSITUTENLEHOTO  OpraHa  MECTHOTO
CaMOYIIPABIICHUS, HEIIOCPEJCTBEHHO MPENOCTaBIISIOIIETO MYHULUIAJIBHYIO YCIYTY:
SIMallypMHUHCKOE CeNbCKUEe TTOCENEHHe BhICOKOropckoro MyHHIMMANBEHOTO palioHa
Pecny6nuxu TarapcTas.

2.3. Onucanne pe3y/bTaTa Npea0CTABICHHS MYHHUIHIAJbLHOMH yCJIyru

2.3.1. Pe3ynpTaToM npenocTasieHus MYHUIIUTIAIIBHON YCITYTH SIBJISIETCS:

1) cnpaska (BbImucka) (mpunoxenne Ne 1 HaCTOSIIEMY aIMHHUCTPATHBHOMY
periameHrty);

2) pemeHue 06 oTkaze B NIPCNIOCTABICHWN ~ MYHHLMNAIBHON  yCIyrH
(mpuoxenue Ne 2 k HacTosIEMY aAMUHUCTPaTUBHOMY DETTIAMEHTY);
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3) pemenwe 06 OTKa3e B mpueme AOKYMEHTOB, HEOOXOIUMBIX ISt
IIPEIOCTaBICHHUS MYHHUIMIIAIbHOMN yemyru (mpunoxeHme Ne 3 g HaCTOsIIeMy
aAMUHUCTPAaTUBHOMY DETJaMeHTY).

2.3.2. Pesynbrar IIPEIOCTABIICHUS. MYHHULUIAIBHOL YCIyrd HamnpaBiseTcs
SaABUTCI0 B ()OPME  3JIEKTPOHHOIO AOKYMCHTa, IOANMCAHHOTO  YCHJIEHHOMN

Oprana (nu6o Opaana), B cooTBeTCTBHY C DenepanbHBIM 3aKOHOM OT 6 anpens 2011
rona Ne 63-®3 «O6 anekTponHOi noanucwy (nanee — OenepanbHbLii 3aKog No 63-D3) B
JTAYHBIH KabuneT EnuHoro moprama. B Cly4ae HaNpaBJCHHUs 3asBICHHUS TTOCPENCTBOM
PecryGnuxanckoro moprana PE3YIIBTaT NPENOCTABICHHS MYHHIHUNAILHOMN YCIIyTH
HAIIpaBJIIE€TCS TaK )K€ B THYHBIN KaOUHeT Pecmy6mmxanckoro ropraa.

2.3.3. Tlo BBIOOpY  3asBUTEINIS PE3yNIpTaT mpemocTaBiIeHUs MYHHUIIUNAJIBHOMN
yciyru Bblmaetcss B OpraHe wiau B M®II B dopme 9K3eMILIIpa 3JIEKTPOHHOI'O
AOKYMEHTa, DacIe4yaTaHHOrO Ha OyMaKHOM HOCHUTEJIE, 3aBEPEHHOI0 MeYaTbi0 W
TIONMHACBIO  COOTBETCTBEHHO YIIOIHOMOYEHHOI'O AOIDKHOCTHOro smua OpraHa wnum
paboTHHEKa M®PI].

2.3.4. BasgBurens BIIpaBe IIOJMYYUTb PE3YNIbTAT HPETOCTABIICHHS MYHMIUIIATBHOM’
YCIYr¥ B (pOpMe 3IIeKTPOHHOTO AOKYMCHTA B TEYEHHE CPOKA NEHCTRHS pe3ynbTara
TIPENOCTaBICHUS MyHUUMNIATBHON YCITyTH.

2.4. Cpok npegocras.ieHus MYyHHUHMNAJILHOH YCJIYTH, B TOM YHCIe ¢ y4yeTom
Heo0X0AMMOCTH 06paLL 2 HHS B OPraHH3aUMH, y4aCTBYIOIIHE B IPeNOCTABICHHM
MYHHLIHIAILHOH yCJIYTH, CPOK NPHOCTAHOBJICHHUS IIpeAoCTaBJIeHUs
MYHHIHMIIAJILHOM YC/IYTH B cilyuae, eciin BO3MOXKHOCTb NIPHOCTAHOBJICHHS
IIpeaycMoTpeHa 3aKOHOAATEILCTBOM Poccuiickoii Degepannm, CPOK BbIJa4yu
(HanpaBnenns) AOKYMEHTOB, SIBJISIIOMIHXCS Pe3yIbTATOM NpexocTaBJIeHHUsI
MYHHUHNAALHOHR yeayru

2.4.1. MyHununansHas YCJIyra IIpeq0CTaBIsETCS B TEYCHHE TpeX pabouyux mHei.

2.4.2. TlpuocTaHOBNEHME CPOKa TPENOCTaBIEHUS MYHHLIHIATLHOLN YCIIyI'u He
IIPETyCMOTPEHO.

2.4.3. Hanpabienu. AOKYMCHTa, SBILIOIIEr0CS] PE3yIbTATOM NIPETOCTaBICHUS
MYHUIMNANBHOH  yCIyrH B (opme SJICKTPOHHOIO  JNOKYMEHTa, 3asBHUTEIIO
OCYIIECTBIIAETCS B I€Hb O(GOPMIICHUS U PETUCTpanuu pesynbTaTa NpenocTaBIeHus
MYHULUNATBHON yCyry.

2.5. UcyepuwiBarouruii N€peYeHb NJOKYMEHTOB, HEOOXOAMMBbIX B COOTBETCTBHH C
3AKOHOMATEILHBIMH HJIH HHBIMH HOPMATHBHBIMHE NPaBOBbIMH aKTAMH 51
TPEAOCTABIEHHSI MYHHUHNIAALHOMH YCIyrH, a TaKoKe yCJIyr, KOTopsble IBJASIIOTCS
HeO0XOAHMBIMHE H 06513aTeIbHBIMH AJIs1 IPEIOCTABJIEHHS MYHHIMNIAJbHbBIX ycayr,
MOAJIE}KALNHX NIPeACTABIECHHIO 3asiBUTeJIEM, CIIOCOOBI HX MOJTyYeHust 3asiBHTeJIEM,
B TOM 1HC/I€ B 3.ieKTPOHHOIi opme, MOPSIIOK UX NpeACTABJIECHHS



8

2.5.1. Ina  monyde s MyHHIUIIATBHOMU YCIyru 3asBUTENb IPEIACTaBIISIET
CIIEYIOIINE TOKYMEHTEI:

1) moxymeHT, ynocToBepstrolmii TM9IHOCTD (He TpebyeTcs B cilyyae ob6paleHus
nocpenctBoM Pecrybnmkanckoro moprana);

2) HOKYMEHT, yOCTOBEPSIFOLIMH OTHOMOYHS IIPEACTABHTE]IS 3asIBUTEJIS;

3) 3asiBneHue:

B (popMe HOKyMeHTa Ha GyMa’KHOM HOCHTEJE (npunoxenne Ne 4 k HacTosAIIEMY
aIMHHUCTPATHBHOMY PETJIAMEHTY);

B 3JIEKTPOHHOM (pOpMe (3aIIOJIHSAETCS MOCPECTBOM BHECEHUS COOTBETCTBYIOIIUX
CBENIEHUH B OJIEKTPOHHYIO (OPMYy 3asBJIEHHs), IIOIMMCAHHOE B COOTBETCTBHH C
TpeboBaHUsAMH MyHKTa 2.5.3 aJMHHMCTPATHBHOIO pernaMenTa, Ipu oOpalleHun
nocpenctBoM PecryGnukanckoro moprana;

4) B ciydae, ecly ISl HPENOCTABIEHMS MYHHULMNATIBHOMN YCIIyT' Heo0Xoauma
00paboTKa MEepCOHANBHBIX JAHHBIX JHIA, HE SBISIOMErOCs 3asBUTEJIEM, W, €CIH B
COOTBETCTBHU C (efepalbHbIM 3aKOHOM 06paboTKa Takux MIEPCOHANIBHBIX JTaHHBIX
MOXKET OCYIIECTBIATECS C COTNIACHS YKA3aHHOTO JIMA, IIPH 00PAIIEHUH 32 TIONyIeHHEM
MYHUUMNAIBHOH YCIYTH 3asABUTENb NOIOJIHHUTENBHO IIPEACTABISET JIOKYMEHTEI,
[IOATBEPXKIAMOIINE TIOMy4€HWE COINIachs YKa3aHHOrO JMLA WM €ro 3aKOHHOLO
NpEeACTaBUTENA Ha 00pabOTKy NEPCOHANBHBIX AAHHBIX YKA3aHHOTO JIHIA. JIOKyMeHTEI,
TIOATBEPIKAAIOIIHME TOy4EHUE COINIACHS, MOTYT OBITh IPENCTABIEHBI B TOM YHCIE B
(popMme 37TeKTPOHHOIO JOKVMEHTA;

5) B ciydae, eciu OOS3aHHOCTH XPaHEHHS NOMOBOM KHUTH no 31.12.2017
BO3Jlarajack Ha COOCTBEHHMKOB JKHJIBIX IOMEIIEHHH, 3asBHUTEIeM [IPEICTaBIIAETCS
JOMOBasi KHHTa;

6) IpaBOyCTaHABIUBAIOIIKE JOKYMEHTHI HA UHJIUBUyabHEIN JKUI0H 1oM (ecnu
NpaBO COOCTBEHHOCTH HE 3aperuCTPHPOBAHO B EJUHOM TOCYZIapCTBEHHOM peeCTpe
HEJIBUKUMOCTH) — JIJIs BBITUCKHU U3 IT0XO3SHCTBEHHON KHUTH.

2.5.2. 3asgBneHWe ¥ NpUIaraeMble JOKYMEHTHI MOTYT OBITh IpPEACTaBIECHBI
(HarpaBIeHb) 3asIBUTEIIEM OJJHUM U3 CIEAYIOLIMX CIOCOOOB!

1) uepes M®LI Ha GyMaXHBIX HOCUTENSX W B BHIE 3JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHHAM ITyHKTA 2.5.3 aAMMHUCTPATHBHOTO periiaMeHra;

2) nocpeznctBoM Pecry6mukasckoro 1IopTaja B 3JIEKTPOHHOU (opme;

3) B Opran JTMYHO MK TIOCPEACTBOM IIOYTOBOM CBSI3U Ha OyMa)XHOM HOCHUTENE.

3asBICHHE W TpUIaraeMsle JOKYMEHTHI, MpH HalpaBJIEHUU ITOCPEACTBOM
TIOYTOBOH CBSI3H, 3aBEPAIOTCS B YCTAHOBIEHHOM IIOPSIIKE.

2.5.3. 3asBreHue NpH HANPaBIEHWH TTOCPEACTBOM Pecmybnuxanckoro moprana
IIOATMCBIBACTCS IIPOCTOM 3JIEKTPOHHOM IMOAIIUCHIO 3aSIBUTEIIS.

JUist ToTy4eHHs TPOCTON 9NEKTPOHHON MOMIUCH 3asSBHTENO HEo0X0ANMO
MPOXTH TpoLienypy peructpanuu (ayrentudukanuu) 8 ECUA, a Taioke IIOITBEPIUTE
YYETHYIO 3aITHCh.

ONeKTPOHHBIE JIOKYMEHTEI (JIEKTPOHHEIE 0GpAa3bl JNOKYMEHTOB), yKa3aHHEBIE B
NOANYHKTax 2, 4-6 mynkta 2.5.1 aJMMHHCTPaTHBHOrO periiaMeHTa, 3aBepsIOTCs
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YCHIIEHHOH KBaIW(DHIMPOBAHHON IOJIMCHIO JIMI, YIOJHOMOYEHHBIX HA CO3JaHHE U
MOANUCAaHKE TAKUX JOKYMEHTOB, B TOM YHCJI€ HOTAPHYCaMH.

OJNEKTPOHHBIE TOKYMEHTBI (3J€KTPOHHBIE 00pa3sbl JOKyMEHTOB), IIPUIIaraeMble K
3asBJICHUIO, B TOM 4YHUCJIe NOBEPEHHOCTH, HAIPABIAIOTCS B BUAE (ailioB B GpopMarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MGaiiT.

KayecTBO MpenocTaBIseMbIX 3IEKTPOHHBIX JJOKYMEHTOB (QJIEKTPOHHBIX 06pa3oB
JIOKyMEHTOB) HOJDKHO IIO3BOJIATH B TMOJNHOM O6BeMe IIPOYMTAaTh TEKCT AOKYMEHTA W
pacIio3HaTh peKBU3UTHI JOKYMEHTA.

2.5.4. 3anpewaetcsi TpeO0OBaTh OT 3asIBUTEIIS:

1) npencraBiaeHus NOKYMEHTOB U MH(MOPMAIMK WK OCYILECTBIEHHUS NEHCTBHH,
NpPECTaBIEHUe WM OCYLIECTBJIEHHE KOTOPBIX HE IPEIyCMOTPEHO HOPMATHBHEIMH
IIPaBOBBIMU aKTaMH, PETYJHPYIOIIUMU OTHOLIEHHUS, BO3HHKAIOIIME B CBSI3H C
IIpeIOCTaBI€HUEM MYHULIMITAIIBHON YCITyTH;

2) ocyluecTBIEHHUS ACUCTBHUI, B TOM YHCIIE COIIACOBAHHUM, HEOOXOIUMBIX IS
NOJTyYeHUs] MYHMUMIIANBHOM yCIyrd M CBS3aHHBIX C OOpallleHMeEM B HHEIE
rOCyZapCTBEHHBIE OpraHkl, OpPraHbl MECTHOI'O CaMOYIpaBJIEHHUsS, OpraHu3alud, 34
MCKIIOYEHHEM IIONly4eHHs YCIyr W IOJNydYeHHs [OKYMEHTOB M HH(OpPMALHH,
NPENOCTABIsEMbIX B pE3YJbTaTe IPEAOCTABICHHUS TaKHUX YCIYr, BKIIOYEHHBIX B
NEpPEeYHHd, yKasaHHble B 4actd | cratem 9 @epepanbHoro 3akona Ne 210-P3
(HEOOXOOUMBIX U 00SI3aTENBHBIX YCIIYT);

3) TpeACTaBlIeHHWs JOKYMEHTOB M MH(OpPMAlUM, OTCYICTBHE M  (WIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaMCh IIPU IE€PBOHAYAIFHOM OTKa3e B MpUEME
IOKYMEHTOB, HEOOXONMMBIX Ul NPEAOCTaBICHHMS MYHHUIMIIAIBHOW YCIyrd, Nubo B
[PEeIOCTABICHUH MYHUIMITAIILHOM yCIIyTH, 38 HCKIIOYEHHEM CIICAYIOIIUX CIyYaes:

a) H3MEHEHWe TpeOOBaHMM HOPMATHBHBIX IIPABOBBIX aKTOB, KACAIOLIMXCS
NPEeIOCTaBICHNs MYHHIUITAIBHON YCIIYTH, I10CIe NEPBOHAYAIBHOM MMOAAYX 3asiBICHHUS
0 NIPENOCTaBICHUN MyHHUIUIIAIBHON yCIIyTH;

0) Hamu4ue OomUOOK B 3asBJICHUU O NIPEAOCTABICHHN MYHUIMIAILHON yCIYTU U
JNOKyMEHTaX, IIONaHHBIX 3asABUTEJIEM IIOCIE IIEPBOHAYAIBHOTO OTKa3a B IPHEME
JIOKYMEHTOB, HEOOXONUMBIX Ul NPENOCTaBICHUS MYHHUIMIAIBHON yCIyry, 160 B
IIPeIOCTAaBJICHUN MyHHIUITIAIIHON YCIIyTH ¥ HE BKIIOYEHHBIX B IPEICTaBIICHHBINA paHee
KOMIUIEKT TOKYMEHTOB;

B) HCTEYEHHE CPOKA JIHCTBHUS NOKYMEHTOB WIIH W3MEHEeHWe WH()OPMALUH TI0CIe
NICPBOHAYATIPHOIO OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIUMBIX IS IPEIOCTABIEHHUS
MYHHLMIIAIBHON YCIIyTH, TMOO B IPEeIOCTaBI€HUH MyHUIMNIAIBHOR yCIIyTy,

I) BbISBJIEHHWE [OKyMEHTAlIbHO IIOATBEPXKIEGHHOro (Qakra (IPU3HAKOB)
OMOOYHOrO HWIIM IPOTHBOIPABHOrO AeHCTBHs (0€3[4eCTBHUS) MOKHOCTHOIO JIMIA
Oprana, pabornuka MOILI, npu nepBoHa4YaJbHOM OTKa3e B IPHUEME JOKYMEHTOB,
HEOOXOMMMBIX IS IPEJOCTABIEH)s MyHHUIUIIANBHON YCIyTd, TMOO0 B PeN0OCTABICHUH
MYHHLHIIAIBHOW YCIIyTH, O Y€M B IMCBMEHHOM BHUJE 3a IOJIMUCHIO PYKOBOIMTEIS
Oprana mpu NEpBOHAYalbHOM OTKa3e B MpPHEME JOKYMEHTOB, HEOOXOMUMBIX IS
NPEOCTABICHUS MYHMIMIAIBHON YCIYI'W, YBEIOMIISIETCS 3asBHUTEIb, a TaKXKe
NIPUHOCATCS U3BMHEHUS 3a JOCTaBIEHHEIE HEYI00CTBA;
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4) IIPENOCTaBICHUS Ha OyMa)XHOM HOCHUTEje AOKYMEHTOB ¥ HH(pOpMaLHy,
3NIEKTPOHHEIE 00passl KoprLIX paHee OBLIU 3aBEPEHBI B COOTBETCTBUM C IMyHKTOM 7.2
yacTt 1 crateu 16 DenepanabHOro 3akoHa No 210-®3, 3a uckmroyeHHEM clly4aeB, eciid
HaHECEHNE OTMETOK Ha TaKWe NOKYMEHTHI JUOO X H3bSTHE SIBIISIETCS HEOOXOIUMBIM
YCIIOBHEM MPENOCTABIEHHS T'OCYIapCTBEHHOM HIIH MYHHIUNAIBHON YCIYIH, U WHBIX
ClIyJaeB, yCTaHOBJIEHHBIX (eepabHBIMU 3aKOHAMI.

2.6. UcyepubIBaromuii nepedeHb TOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH ¢
HOPMATHBHBIMH NPABOBBIMH aKTAMH [JIsl IPEJOCTABJICHHSI MYHHIHIAJLHO’
YCJIyrH, KOTOpbI€ HAXOASTCS B PACHOPSKEHHH roCy1apCTBEHHBIX OPraHoOB,
OPraHOB MECTHOI'O CAMOYNIPABJIEHHUSI H MOABEeIOMCTBEHHbIX rocy1apcTBEeHHbIM
OpraHaM HJIH OpraHaM MecTHOI0 CaMOynpaBJ/IeHHs1 OPraHU3alHil U KOTOpbIe
3asiBHTE/Ib BIpaBe NPEACTABHTD, 2 TAKMKE CIIOCOGBI HX NOJTyYeHHUsI 3asiBUTEIAMH, B
TOM YHCJIe B 3JIEKTPOHHOM hopme, mopsigoK ux npeacTaB/IeHHs;
rocyiapcTBeHHbIH OPraH, OpraH MecTHOIro camoynpasJieHHsI TH00 Opranu3anus, B
PACTIOPSTAKEHHH KOTOPBIX HAXOAATCS! JAaHHbIE JOKYMEHTDI

2.6.1. ITonmy9aroTcst B paMKax MeKBEIOMCTBEHHOTO B3aUMOJIEHUCTBHA

1) Beimucka w3 Epunoro TOCYNapCTBEHHOIO DPEECTpa HEABMIKUMOCTH —
DenepanbHast ciryx6a rocynapcTBeHHOI PETUCTpaLiy, KaoacTpa U KapTorpaduu;

2) cBeneHHs o JEUCTBYIOIIEM MacmopTe rpaxaanruHa Poccuiickoii Denepanyuy —
MBI Poccuu; s

3) CBENEHHS O HOTAPHAIBLHOMN MOBEPEHHOCTH — DezepallbHas HOTApUANBHAS
rajara.

2.6.2. 3asBuTens BHpaBe IIPENOCTaBUTh NOKYMEHTHI (CBEIEHMS), yKa3aHHBIE B
noanyHkre 1 mynkra 2.6.1 aIMUHUCTPATUBHOTO perjiaMeHTa, B (opme 3JIEKTPOHHBIX
AOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHOI KBaTHQUIMPOBAHHON  TOAMUCHIO iy,
YHIOIHOMOYCHHBIX Ha CO3JaHUE W IIOANUCAHHE TAKHX AOKYMEHTOB, TpH IO[aye
3asIBJICHUS.

2.6.3. HemnpencraBnenue (HEcBoeBpeMeHHOE IIPEACTABIIEHUE) YKA3aHHBIMH B
MyHKTe 2.6.1 aIMHHHMCTPaTHBHOIrO periaMeHTa OpraHamu roCyIapCTBEHHOW BJIacTH,
OpraHaMi MECTHOTrO CaMOYNpPaBJIEHHs, OpraHU3aAI[MIMU AOKYMEHTOB U CBEJEHUU He
MO3KET SBJIATBCS OCHOBAaHUEM JIJIsI OTKa3a B IIPEOCTABICHUH MYHHUIUNAIBEHON YCITyTH.

2.6.4. JIOMXKHOCTHOE IHLO U (W1n) pabOTHMK, YKa3aHHEIX B nyHkte 2.6.1
aNIMUHUCTPATHBHOIO pErJiaMeHTa OpraHoB W OpraHu3alui, HE MpPEeNCTABUBILKIE
(HecBOeBpeMeHHO NPEACTABUBIINE) 3alPOIICHHbIE M HaXOMALIAECS B pacIopsbKeHun
MOKYMEHT WJIM CBEACHHSI, I10/JICIKAT aAMUHUCTPATHBHOM, MUCLUIUIMHAPHON WM MHOM
OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHONATENECTBOM Poccuiickoii Qeneparnyn.

2.6.5. 3ampermaercs TpeOOBaTh OT 3aIBUTENS MOKYMEHTBI CBEIEHUSI, B TOM YHUCJIE
IIOATBEPXNarolIe BHECEHUE 3asBUTENEM IUIATHI 34 [IPENOCTaBICHUE MYHULIUIIAIbHOM
YCILYTH, HAXOMUIIUECS B PACIIOPSIKEHHH TOCY JaPCTBEHHbIX OpraHoB, OPraHOB MECTHOTO
CaMOyYIIPaBJICHHSI U TMOABENOMCTBEHHBIX TOCYNIAPCTBCHHBIM OpraHaM MM OpraHam
MECTHOTO CaMOYIPaBIICHNs OPTaHU3ALMIL,



11

Henpezcrasnenue 3asBuTenem moKyMeHTOB, COAEpXKAIUX CBEIECHHUS, KOTOphIE
HaxolATCA B  pPacHOpsyXCHMH TOCY[JapCTBEHHBIX OPraHOB, OpPraHOB  MECTHOI'O
CaMOYNpPaBIICHUA M IONBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OPraHaM HIIHU oprasnam
MECTHOTO CaMOyNpaBNICHHs OpraHM3allii, He ABISIETCS OCHOBaHWEM I OTKasa
3asBUTEIIIO B IPEJJOCTABICHUH MyHUIUIIAIBHON yCIYTH.

2.7. UcuepnbIBaloInuii mepeyeHb OCHOBAHMIA /ISl 0TKA3a B npuemMe J0KYMEHTOB,
HEOOXOAMMBIX /ISl IPEJOCTABIEHHS MYHHIHIAIbLHOM yeayru

2.7.1. OcHOBaHUAMH 171 OTKasza B IIPHEME JTOKYMEHTOB, HEOOXOIMMBIX IS
[IPENOCTABICHUS MyHULUIIAIBHON YCITYTH, SIBIISIOTCS:

1) npencraBneHHBle 3asBUTENEM OKYMEHTHI colepkaT TMOTYUCTKU U
MCIpAaBICHUS TEKCTA, HE 3aBEPEHHBIC B MOPSJKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoii ®enepanuy;

2) NOKyMEHTHI COIEp)KaT IOBPEXNCHHUS, HANHMIUE KOTOPEIX HE IIO3BOJIIET B
TOJIHOM 00beMe HCIONB30BaTh HMH(GOPMALHIO U CBEICHHS, COAEpKallhecs B
AOKYMEHTaXx JUIsl IPeOCTaBICHHS MyHHUIUIIAIBHON yCITyTH;

3) OpencTaBleHHBIC NOKYMEHTHI MM CBENCHHUS YTPaTUIX CUIy Ha MOMEHT
OOpalleHns 32 MyHULUIATBHON YCIyroit (IOKYyMEHT, YIOCTOBEPSIIOIHI TOTHOMOYHS
TMPCACTABUTENS 3asBUTEIIS, B ClTydae oOpalleHus 3a PEOCTaBIeHIeM MYHHLANIATBHON
YCIIYTH YKa3aHHBIM JIHIIOM);

4) moxaya 3asABJIEHHUS O NPEIOCTaBICHIH MYHHMLMIIAIIBHON YCIIyTH U IOKYMEHTOB,
HEOOXOAMMBIX JUIS IPEAOCTABNEHHS MYHHLANATBHORN YCIIyTH, B 3JIEKTPOHHOH (opme ¢
HapyIIeHHEM YCTaHOBJIEHHBIX TPEOOBAHUIA;

5) HEKOPPEKTHOE 3aloJIHEHHE 00S3aTENBHBIX MOJIEH B Gopme 3asBreHus, B ToM
qMcie B MHTEPAKTHBHOM (opMme 3asBleHHss Ha PecryGnukaHcKoM noprajie
(HeLOCTOBEpHOE, HETOIHOE, 60 HeIPaBUIBHOE 3all0JIHEHHE);

6) INpe[CTaBICHHE HEMONHOTO KOMILIEKTA JOKYMEHTOB, HEOOXOMMMBIX JJIs
NPEOCTABICHUS My HULIUIIANBHOM YCIIYTH;

7) 3asdBIE€HHE O NPENOCTABICHUH YCIYyT¥ INOJAHO B OpPraH IOCYyIapCTBEHHOMN
BIIaCTH, OpraH MECTHOI'0 CaMOYIIPaB/IEHHUs] UM OPTaHU3aLHIO, B TOJTHOMOYHUS KOTOPBIX
HE BXOJUT NPEOCTABICHHE My HULUIIATEHON YCITYTH;

8) HecoONIONeHHWe YCTAHOBIEHHBIX cTaTheil 11 DenepanbHOro 3akoHa OT 6
anpeng 2011 roma Ne 63-®3 «O6 >1eKTPOHHOM MOMITHCHY YCIOBUN NpU3HAHUS
JISUCTBUTENILHOCTH yCHIIEHHON KBATH(DHIPOBAHHOM BJIEKTPOHHOM IMOIIUCH.

2.7.2. IlepeyeHb OCHOBaHMH IJISI OTKa3a B IIpUeMe JIOKYMEHTOB, HEOOXOIUMBIX
AT TIONTY HCHUST My HULIMNIANIBHOM YCITyTH, SIBIAETCS MCYEPIBIBAFOIIAM.

2.7.3. Pemienre 06 OTKase B HpueMe 3asBICHUS U MOKYMEHTOB, HEOOXOIUMBIX
AT IPENIOCTABICHUS MyHULMIIAIEHOR YCIyTd, MOXeET OBITh IIPHHATO Kak BO BpeMsI
IpUEMa 3ajBUTEINS, TaK M IIOCJIE TIOJYYEHUS] OTBETCTBEHHBIM IOJKHOCTHBIM JIULOM
Oprana HeOGXONMMBIX I/ HPENOCTABICHHUS MYHHULHIIANIBHONW YCIYTH JOKYMEHTOB
(CBemeHWH) ¢ HCIOTH30BAaHHEM  MEXBEIOMCTBEHHOIO UH()OPMAIIMOHHOTO
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B3aUMOJICUCTBUS, B CPOK, HE MPEBBILIAIOMIUN 9 pabouux nHed co nHs perucTpanuu
3asIBJIICHUSI.

2.7.4. 3ampemaercs: OTKa3bIBaTh B TIPHEME 3asBIICHUS W MHBIX JOKYMEHTOB,
HEOOXOJMMBIX ISl IPEIOCTABIEHHS MyHULUIIAIBHOH YCIIYTH, B CIIy4ae eciid 3asBJIcHHe
1 IOKYMEHTBI, HEOOXOUMBIE ISl TPEeJOCTABICHHUS MYHHIUNIATIBHON yCIIYTH, IOJAHBI B
COOTBETCTBHMH C MH(pOPMaNuel 0 CpoKax u HOpsIKe NPENOCTaBICHHS MyHHIUIIATBHOMN
yenyru, onyonukoBanHo# Ha EnuHOM nopraie, Pecmiy6nuxanckom nopraie.

2.8. UcuepnriBaomuii mepedeHs 0cHOBAHHIA AJisl NPHOCTAHOBJICHUS HJIH 0TKA3a B
MpeNocTaBAeHHH MyHHUIHOAABHON yCIyrH

2.8.1. OcHOBaHHS I HPHOCTAHOBIECHHUS NPENOCTABIIEHUS] MYHHULUIIATbLHOM
YCIIyTH OTCYTCTBYIOT. .

2.8.2. OcHOBaHuA 111 OTKA3a B HPENOCTABICHUH MyHUIUIIATBHON YCIYTH:

1) B mpexncTaBIEHHBIX 3asBICHUN 1 (MI1M) NOKyMEHTax COMEep)XKHUTCS HeNoHas U
(M11) HEMOCTOBEPHAs HH(BOPMALIHS;

2) mocTyruleHHe OTBeTa OpraHa rocyapCTBEHHOW BJIACTH, OpraHa MeCTHOIO
caMoynpaBlieHHs JHOO TOABEIOMCTBEHHOIA Oprany TrOCyZapCTBEHHOW BJIACTH WA
OpTaHy MECTHOTO CamMOYNpABICHHS OPraHU3alUH HA MEXBEIOMCTBEHHbIH 3anpoc,
CBUIICTENIBCTBYIOLIETO 00 OTCYTCTBUH MOKyMEHTA U (Wim) HHGOPMALUH, HEOOXOIHMbIX
AJIL TIPENIOCTABIICHHST MyHHUUUIIANBHON YCIIyTH, eCIlu COOTBETCTBYIOILUN TOKYMEHT HE
OBLT IIpeCTaBIICH 3assBUTEEM 110 COOCTBEHHOI HHHULAATHBE;

3) OTCYTCTBHE CBeJieHHiT O PETHCTpallii IpaXXJaHWHA 110 MECTY KHUTENbCTBA
(IpeObIBaHmMs) B pacIIOpsHKEHAN OpraHOB MECTHOT'O CaMOYIIPaBJICHHSI.

2.8.3. TlepeueHb OCHOBaHMI I OTKas3a B NPENOCTaBICHUU MYHULMIIATHHOM
YCIIyTH SIBIISIETCS UCUEPIIBLIBAIOLLINM.

2.8.4. 3ampemaercs OTKa3bIBATH B IIPENOCTABICHUH MYHHIUNIANBHON YCIyrd B
ClyHdae, eClH 3asBIEHHE O MPENOCTABICHAH MYHHIMIAIbHON YCIYTd TOHaHO B
COOTBETCTBHH C MH(OpMALKeEi 0 CpoKax u HIOPSIKE IIPENOCTABIIEHUS] MYHHULAIATBHOM
YCILyTH, olly6nukoBaHHOM Ha Enunom nopraie, PecryGnukaHckoM mopraie.

2.9. Ilopsinok, pasmMep 1 OCHOBAHHS B3HMAHHSI rocyapCTBeHHOH MOIIHHBI HJIH
HHOH I1aThI, B3AMAEMOii 32 NpefocTaBIeHHe MYHHUHNAIBHOM YCJIyrH

2.9.1. MyuununansHas yCJIyra NpeoCTaBIsIeTCs Ha 6€3B03ME3THOM OCHOBE.
2.10. Ilepeuenn YCJIyr, KOTOpbIe SIBJASIOTCA HEOOXOAUMBIMH U 00s13aTeILHBIMU 1151
MPEAOCTAB/IEHUS] MyHHUHNAJIbLHOM YCIYrH, B TOM YHCJIe CBeJleHHsI 0 AOKYMEHTe
(ToxymMeHTaX), BbIJaBaeMOM (BBIIaBaEMbIX) OpraHM3allusIMH, Y4YaCTBYIOLIHMH B

nmpeaocTraBJICHHUH MYHHIHIIAJIbHbIX ycayr

2.10.1. IIpenocraBnenye HeOGX0MUMBIX K 00513aTeIbHBIX yCITyT He TpebyeTcsl.
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2.11. Ilopsinok, pasmMep u OCHOBAHHS B3NMAaHUsI NIaThI 32 NpPeAOCTaBJIeHHE YCJyT,
KOTOpbI€ SIBJSAIOTCH HEOOXOAMMBIMH H 00513aTeIbHBIMH 151 NnpeaocTaBJIeHHUs
MYHHIHNAJIbHOH YCJIyru, BKJIIOYAsS HHoOpMaLHIO 0 MeTOIHKE pacuyera pazmepa
TaKOM NJIaThl

2.11.1. IpemocTaBieHre HEOOXOIUMBIX U 06I3aTEIBHEIX ycayr He TpebyeTcs.

2.12. MakcHMAaJIbHBIA CPOK 0XKHIAHUS B oYepenH Mpu moaaye 3ampoca o
MpenocTaB/IeHHH MyHUIHNAIBHON YCJIyTH, YCIYTH, IPeJ0CTaBJISIEMOi
OpraHu3alMei, y4acTByIOIeH B MPeJ0CTABIEHUH MYHHUHNIAJIbHOM YCJIYTH, U IPH
MOy €HHH pe3yJbTaTa NPeJOCTABJIEHHS] TAKHX yCIyr

2.12.1. Bpemst oxxuziaHus IIpU TI0Ha4e 3aSBICHHS Ha IIOJIyY€HHE MYHULUIIAIBEHON
yciyru - He 6onee 15 MUHVT.

2.12.2. Tlpu nomy4eHuw pesynbTara IIPEAOCTABIEHUS. MYHHULMIIANBHON YCIIyrH
MaKCUMambHBIH CPOK 0XKUJAHUS B OYEPENH HE HODKEH IIPEBBIIIATH 15 MUHYT.

2.13. Cpok 1 mOpsiioK perucTpanuy 3ampoca 3asiBUTeJIs 0 NPeAOCTABICHHH
MYHHUHNAJALHOH YCIYTH M YCJIyTH, IPeA0CTABIISIeMOii OpraHu3anuen,
y4JacTByIomeH B NPeA0CTaBAEHHH MyHHIHIAIbHOM YCJIYyId, B TOM YHCJIE B
3JIEKTPOHHOH (hopme

2.13.1. Ilpu nuyHOM oOpalleHuu B M®II B neHb mogauu 3asBiIeHUS 3aSBHTENIO
BbliaeTcst pacmucka u3 ANC M®I] ¢ perucrpanioHsbiM HOMEpOM, IOATBEPKAAOLIIM,
9TO 3asBJIEHNE OTIIPABJIEHO, U JATOH [ONAYH 3asBJICHHUSL.

2.13.2. Ilpy HampaBNeHUH 3asiBIEHHUS nocpencTaom, Pecrnybnrkanckoro noprana
34iBHUTCIIb B ICHB IIOJA4HU 3asIBJIEHHsI [10JIyYaeT B JTMYHOM KabUHETe PecnyGnukanckoro
TIopTana U IO 3JeKTPOHHOH IOYTe yBeIOMIICHHE, IIOATBEPIKIAIOIIEE, UTO 3asBJICHHE
OTIPABIICHO, B KOTOPOM YKa3bIBAIOTCS PETMCTPALAOHHBIN HOMEp W Jara [oJadu
3asIBJICHUS.

2.13.3. Tlpu nuysOoM obpaieHnu B Opran B [1eHbp mnomauu 3asBIEHUS
YIOTHOMOYCHHBIM AOJDKHOCTHBIM JULOM OpraHa 3asBUTENIO BBIIAETCS pacnucka u3
aBTOMAaTU3MPOBAaHHONW WH()OPMALUOHHOM CHCTEMBI, NpeaHa3HAYEeHHOU [UIS OKa3aHUs
TOCYNapCTBCHHBIX M MYHWLMIAIBHBIX YCIYT, C PETHCTPALHOHHBIM HOMEpPOM, HATOU
TIONIa9H 3asBIICHUS ¥ IEPEYHEM IIPEJCTABICHHbIX JOKYMEHTOB.

2.14. TpeGoBaHHsI K IOMeLIEHHIM, B KOTOPBIX NpPeaoCTaBJIAETCA
MYyHUIHNAIbHAS yCJIyra, K 3a/1y OKHAAHMS, MECTaM A5 320/ THeHHsT 3aIpOCOB 0
TPEAOCTABICHHH MYHHIUNIAALHON YCAYTH, HH(POPMALUMOHHBIM CTEHIAM ¢
obpa3suamMu UX 3aN0/HEHHs! U MepeYHeM AOKYMEHTOB, HEOOXOAUMbIX JJIsI
MPENOCTABICHHS KAKA0H MyHHUMIANBHOM YC/IyrH, pa3sMeienuIo 1 oopMIIeHH IO
BH3yaJIbHOMH, TEKCTOBOH H MY/ IbTHMeIHIiH O HH(pOpMaNHH 0 nopsaKe
MPeI0CTAB/ICHHS TAKOH yCIYTH, B TOM YHCJIE K 00ecleYeHUIo AOCTYITHOCTH JJIsA
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HHBAJIH0B YKA3aHHbIX 00bEKTOB B COOTBETCTBHH C (enepanbubiM
3aKOHOAAaTEeJIbCTBOM H 3aKOHOAATEJILCTBOM Pecny6auknu Tatapcran o
COLHAJIbHOM 3alIHTEe HHBAJTHIOB

2.14.1. TIpemocTaBncHue MyHHLHIATHHOM YCIYTU OCYIIECTBIISIETCS B 3MaHUIX U
IIOMELICHUSX, 000pYIOBaHHBIX IIPOTHBOIIOKAPHOM CHCTEMOM U CHCTEMOI
IIOXKapOTYIIIEHHMS.

Mecra mnpuema 3asBuTeseii 000OpyayIOTCS HEOOXOmMMOH MeGelnio ISt
0(OpMIIEHHS TOKYMEHTOB, HH()OPMAL[MOHHBIME CTEHJaMH.

2.14.2. B COOTBETCTBHU C 3aKOHOJATENILCTBOM Poccuiickoit Qenepauyn o
COLMaIbHOM 3alllUTe WHBAIUIOB B I[EJIIX OCCIPENATCTBEHHOrO J0CTyIma K MECTY
[IPENOCTABICHUS MYHULIUIIAIBHON YCIYTH 06ECTIeYnBACTCS:

1) obecneumBaercs GecnpensTCTBEHHEIN AOCTYIl HHBAIHIOB K MECTY
MPCAOCTABICHUA MYHUIMIANBLHON yCiIyrd (yHOOHBIA BXOA-BBIXOI B IIOMEILECHUS U
NepeMeIleHHe B UX MIpefesax);

2) BU3yalibHas, TEKCTOBas H MYJIbTUMEIUHHAsT UHOPMAIUS O MOpSIKE
MPEAOCTaBICHA MyHULMITAIBEHON YCIYTH pa3sMelLlaeTcs B yIOGHBIX IS 3asBATenei
MECTax, B TOM YHCJIC C YYETOM OTPAHUYEHHBIX BO3MOKHOCTEH MHBAJIUJIOB;

3) COmMpoBOXAEHHE MHBANHIOB, UMEIONTIX CTOMKHE PacCTpoiCTBa QYHKIUU
SPEHUS U CAMOCTOSATENIBHOIO IIEPEABMIKEHHUS, M OKA3aHUE UM IIOMOIIIH;

4) Hajnmexalee pasMelleHue 000pyIOBaHUS M HOCHUTENei uHpopMaIyH,
HEOOXOMUMBIX IJIs obecreueHus GeCIpensTCTBEHHOro AOCTyIIa UHBAIHMJOB K YCIIyram
C Y1I€TOM OrpaHUYCHHUM UX KU3HEIESTENbHOCTH;

5) mybmupoBaHue HeoGXOIUMOMH AT MHBAJIMJOB 3BYKOBOM M 3pHUTENILHOM
MHQOPMAllUK, & TaKKe -HAAIHCEH, 3HAKOB W HHON TEKCTOBOM U rpaduueckoif
HH()OPMaLIUK 3HAKAMH, BBITOJHEHHBIMU peNnbeHO-TOIEYHBIM MPUDTOM Bpaiins;

6) IOIYyCK CypIOIEepeBONIHKA 1 TU(IIOCYPOTIEPEBOTUHKA;

7) momyck coGaKu-IpPOBOIHKKA IIpY HATWYMK NOKYMEHTA, IOATBEPIK JAIOIIETO
€€ chneunuasbHOe OOy4YeHHWE M BBINABAEMOIO IIO GopMe u B mopske, KOTOpBIE
YCTaHOBIICHBI NPUKa30M MUHHCTEPCTBA TPyAa M COLHUANBHOLN 3allUTEl Poccuiickoit
Qenepauuu ot 22.06.2015 Ne 386 «O6 YTBEPXKACHUH (DOPMBI [JOKYMEHTa,
TOATBEPXKAAIOIIEr0  ClieUUalbHOe 00y4eHue CO0aKU-NIPOBONHKKA, WU IIOpsIIKa  €ro
BBIIAYN.

2.14.3. TpeboBaHuss B uacTd oObeCHEYEHMUS AOCTYNMHOCTH ISl HHBAJIUIOB
00BEKTOB, B KOTOPBIX OC)IIECTBISETCS TIpeIOCTABICHNE MYHHULUNAIBHON yCIYTH, U
CPEACTB, HCIIONB3yEMBIX IPH IIPENOCTABICHHH MYyHULIUNAILHOM YCIIYyTH, KOTOpBIE
yKasaHel B @IOAImyHKTaX 1 — 4 mynkra 2.14.2. AAMHHHUCTPATUBHOIO periiaMeHTa,
NPUMCHSIOTC K OOBEKTaM M CpeAcTBaM, BBEJECHHBIM B SKCIIyaTalHIO MU
TMPOIICAIIMM MOIEPHU3AINIO, PEKOHCTPYKIHIO Tocne 1 mronst 2016 ropa.

2.15. Moka3aTeH JOCTYIMHOCTH M Ka4ecTBA MYHHIHNAJbHOH yCJIyrd, B TOM
1M CJIE KOIH1€CTBO B3aHMOAEHCTBHH 3asiBUTEJISI € M0KHOCTHBIMH JIMIAMH NpH
MPEOCTABICHHH MYHHIHNAJIBbHOM YCJIyTH H HX NMPOJOIKHTENbHOCTb,
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BO3MOKHOCTE IOJyeHHsI HH()OPMALHH O XO/Ie MPeNoCTaABICHH S MYHHIHNAJIbLHOM
YCJIyrH, B TOM YHCJI€e C HCIOJIb30BAHHEM HH(pOPMAIHOHHO-KOMMYHHKAIHOHHBIX
TEXHOJIOTHH, BO3MOKHOCTb JIH0O HEBO3MOKHOCTE IOJIyYeHHsI My HHIMIIAJIbHOI
YCIAYTH B MHOTO()YHKUHOHAILHOM HEHTpe IIpe10CTaB/IeHHUsI FOCYJaPCTBEHHbIX H
MYHHIHMIAJBHBIX yCIyr (B TOM YHCJIE B IOJTHOM o0beme), B J1r060M
TEPPHTOPHAJIBLHOM MOA}-a3AeJICHHH OPraHa HCHOJHHTEILHO pPacnopsiiuTe/IbHOrO
OpraHa MeCTHOI0 CaMOyNnpaBJIeHHs], 10 BLIGOPY 3asiBHTEsI
(3KcTeppuTOPHANLHBII NPUHNHKII), NOCPeCTBOM 3ampoca 0 NpeJocTaBAeHUH
HECKOJIbKHX IOCyAapCTBEHHBIX H (MJIM) MyHHIHIAIbHBIX ycayr B
MHOrO(pyHKIHOHAIBLHBIX HEHTPAX NPEJOCTABICHHS rocyAapcTBeHHbIX H
MYHHIHIAIbHBIX YCJOYT, MPEAYCMOTPEHHOro cTaThbei 15.1 PenepanbHOro 3aK0HA
Ne210-®@3 (kommJieKCHBIH 3anpoc)

2.15.1. TlokasaTeqssMU JOCTYIIHOCTH IPEIOCTaBJICHUS MYHUIUNIANBHONU YCIyrU
SIBIISIFOTCSL:

PaclONOKEHHOCTD L.OMEIIEHHUS, B KOTOPOM BEIETCS IIpHeM, BhIIaua JOKYMEHTOB
B 30HE JOCTYNHOCTH OOIIECTBEHHOIO TPAHCIIOPTA;

HAIIM9MEe HEOOXOIMMOTrO KONMYECTBA CMENHANNCTOB, a TakoKe IIOMEIIECHHM, B
KOTOPBIX OCYINECTBIIACTCS NPUEM HOKYMEHTOB OT 3asBUTEEH;

HaJlue HCYEPNBIBAIOIIEH HH(POPMANUK O crocobax, NOPSZIKE W CPOKax
TPCAOCTABICHN MYHULMNANBHOW yCIyrH Ha WH)OPMAILMOHHBIX CTeHnax, Emunom
noprane, Pecry6iukanckom mopraine, opHIHatsHOM caiiTe MYHHUIIUIAIBHOTO PafiOHa;

OKA3aHUC TIOMOIIM HHBATHAAM B MPEONOJCHUH Gapbepos, MeLIaroITuX
TIOJIy4€HUIO UMU YCIIyT HapaBHE C APYTHMH JIHIAMH.

2.15.2. TloxasaTensMu KadyecTBa IIPeNOCTaBIICHHS MYHULHUIAIBHON yCIIyru
SBIISIFOTCS: .

1) cobnronerune cpokoB mpuema u PacCMOTPEHHMS JOKYMEHTOB;

2) cobmonieHue cpoka IomydeHust pesynbTaTa MyHUUMIATEHON YCIyTH;

3) OTCyTCTBHE OGOCHOBaHHBIX Kanob Ha HAapyIEeHUsT aJMUHUCTPATHBHOTO
PerllaMeHTa, COBEpPINeHHBIX paboTHUKamu OpraHa;

4) KONMYECTBO B3aMMOEHCTBHIIA 3asBUTEIS C AOJDKHOCTHBIMH JiMLaMu (6e3 yueTa
KOHCYJIbTallui ):

B3AMMOJICHCTBHE 3asBHTENS C PaGOTHUKAMHU Oprana mmm MOL[ mpu
MPCAOCTABNCHUA  MyHMIUIAIBHON  YCIYIH  OCYINECTBIIAETCS OMH pa3 TmpH
TPENCTABICHAH 3a5BIEHHUS CO BCEMU HEOOXOAMMBIMH TOKYMEHTAMH;

OAVH pa3 B Cly4a. HEOOXOIMMOCTH IONYYEHHs pe3yJbTaTa IIPEIOCTaBIIEHHUS
MYHULMNANTBHOR yciayru B Oprane wiu MOI] B popme sK3emmIsIpa 3JIEKTPOHHOI'O
JOKyMeHTa Ha OyMa)>XHOM HOCHTEJIE.

IIponomKUTENBHOCTE OJHOTO B3AMMOTEHCTRHS 3asBUTENI C JTOJDKHOCTHBIMHU
TTALAMH [pH NIPEAOCTABICHUN MY HUIUIIAIBHON YCIIYTH He NPEBBIIIAET 15 MUHYT.

3asBHUTENb BIPaBe OLEHUTH KAYECTBO IPENIOCTaBIICHHS] MYHULUIIAIBHON YCIYTH ¢
[IOMOIIBIO  YCTPOHCTB  NOABHMXHON  pannoTeneoHHOM CBSA3HM, C UCIONB30BAHUEM
PecmyGnukanckoro noprarna, TEPMUHAIBHBIX YCTPOMCTB.
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2.15.3. Uudopmanus o xone HPEAOCTABICHNS MYHHULHUIIAIBHON YCIYTH MOXET
ObITP MONMy4eHa 3agBHUTENEM B  JIHYHOM kabuHere mHa Exunom IopTaie,
Pecry6nukanckom noprane, B Oprane, M®L],

2.15.4. TlpenocraBienue MYHHULUIIATBHOR YCIIyTIH OCYILIECTBIISIETCSI B JIFOOOM
M®I] no BbIGOpy 3agBUTENS HE3ABHCHMO OT MECTa €ro J>XHTEJbCTBA WM MeCTa
(baxTHYECKOrO MpoXKKUBaHUS (mpeObiBanus) Ha TeppuTopuu Pecrybnuxu Tarapcran mo
OKCTEPPUTOPHATEHOMY IPMHIIHITY.

MyHununansHas yciyra B cocTaBe KOMILIEKCHOTO 3aIpoca He IPeoCTaBIIsIeTCs.

2.16. Muble TpeGOBaHHS, B TOM YHC/Ie YYHTBIBAKOIIHE 0CO0EHHOCTH
NpenocTaB/ieHuss MyHHUHNAJbHOMN YCJIYrH 1O IKCTEPPUTOPHAIBLHOMY NPUHIHITY
(B c1yuae, ecyiu MyHHIHOAJbHAS yciayra npeaocraBJsieTcsl Mo
IKCTEPPHTOPHAILHOMY NPUHIHIY) H 0COGEHHOCTH NnpeaoCcTaBJICHHUS
MYHHUHNAJILHOH YCJIYTH B 3JIEKTPOHHOIH popme

2.16.1. Ilpu npenocraBieHnn MyHUIIUNANBHOW YCIIyTM B 3JIEKTPOHHOM bopme
3as1BUTEJIb BIIpABE: !

1) momyunts wuHpOpMammio o IOPSIAKE U CPOKaxX IMpeNoCTaBIICHHS
MYHHUUNIAIEHOH yCIYTH, pasMELIeHHYI0 Ha BauHoM noprane, PecmyGiaukanckom
roprae;

2) monath 3asBIEHHE O NpPENOCTABICHUH MYHULIUNAIBHOM YCIYTH U HWHBIE
AOKYMEHTBI, HEOOXOAUMBIE TSl IIPEOCTABIECHUS MYHULIUNIATIBHOU yCITyTH, B TOM YHCJIE
JIOKYMEHTBI ¥ HH(OPMALUIO, SIEKTPOHHBIE 0Gpa3bI KOTOPBIX paHee OBLIN 3aBEpeHBl B
COOTBETCTBUH C IIYHKTOM 7.2 yactu 1 ctateu 16 DenepanabHOro 3akona Ne 210-@3, ¢
HCII0Nb30BaHKEM PecryGnukanckoro noprana;

3) MHONyYMTH CBENEHHS O XOXE BBIMONHEHHS 3asBICHMI O MPENOCTaBIEHUU
MYHHULHNATBHOH YCIIYTH, :-0O0aHHBIX B 9JI€KTPOHHOM bopwme;

4) OCYIIECTBHUTH OLEHKY Ka4eCTBa IIPEIOCTABIIEHUS] MyHUIIUIIATIEHON YCIyTH;

5) TONYYMTB pe3yJbTaT IIPeNOCTABICHHS MYHUIUNAIBHON yCIyTd B (opme
3JIEKTPOHHOTI'O JOKYMEHTA,

6) momath xanoby Ha pelleHre U NelicTBHe (besnetictBue) Oprana, a Takxke ero
AOIDKHOCTHBIX  JIHL, MYyHUILMIANBHBIX CIYXKalUX IIOCPEICTBOM Pecy6nukanckoro
TopTana, nopTana (eAepalbHOM rocynapCTBEHHOM MH(OPMAI[MOHHON CHCTeMBbl,
obecreynBaroIell Iporecc A0Cyxe6HOro (BHECYIEOHOTO) 00KATOBAHMUS peleHuit u
AericTBui (Oe3neHCTBHS), COBEpIIEHHBIX IIpY TIPEOCTaBJIIEHHHM TOCYJapCTBEHHBIX M
MYHUIUNANBHBIX  YCIYT  OpraHaMH, IpeJOCTaBISIOIIUAMH rOCylapCTBEeHHbIE U
MYHUIMTOATBHEIC  yCIyTk, HX JODKHOCTHBIMH JIHIIAMH, TrOCYIapCTBEHHBIMU U
MYHHUIHIANBHBIMA CITY)Kal[UMH.

2.16.2. ®opMHUpoBaHKe 3asBICHUS OCYIIECTBIISIETCS MTOCPEACTBOM 3aIOIHEHHUS
SIIEKTPOHHOH (OpMBI 3asBIeHNs Ha Pecry6nukanckom nopraue 6e3 HEOOXOAUMOCTH
AOTIOJHUTENIBHON MMOJAaYH 3asIBJIEHHS B KAKONU-TUO0 HHOM bopme.

2.16.3. Ilpu hOpMHUPOBaHUH 3asBICHHUS obecrieunBaeTcs:
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1) Bo3MoxHOCTE KOINPOBAaHUS M COXPaHEHHS 3aSBICHUS H HUHEIX JOKYMEHTOB,
HEOOXOMIMMBIX [T IPEeOCTABNCHHUS YCIIyTH;

2) BO3MOXKHOCTB 3aIOJHEHHS HECKOJIbKMMH 3asBUTENIAMH OIHOMH SJIEKTPOHHOI}
(Gopmbl 3asBIEHMSs npu obpaleHuy 3a yCIyramu, Npennonararmmu HallpaBJieHuE
COBMECTHOTO 3asIBII€HHUS HECKOJIbKUMHU 3asBUTEISIMU,

3) BO3MOXHOCTb IeYaTH Ha OyMa)KHOM HOcHTeNe Komum BNICKTPOHHOH (hOPMEI
3asIBIICHMSI;

4) coxpaHeHue paHee BBEIEHHBIX B SJIEKTPOHHYIO (h)OPMy 3asIBICHUS 3HAYEHMUI] B
n060H MOMEHT 110 XKenaH: 1o TOJIE30BATEIIs], B TOM 4HUCJIE IIPH BO3HUKHOBEHHH OIIHGOK
BBOJla M BO3BpATe MUIsl TOBTOPHOTO BBOJIA 3HAYECHUI B SJIEKTPOHHYIO (hOPMY 3asIBIECHHS;

5) 3amosiHeHHe moJeit SJICKTPOHHOH (DOPMBI 3astBNeHHs 10 Hauana BBOJIa
CBENICHUH 3aiBHUTENEM C HCIOIb30BAHHEM CBELCHUH, pasmemeHHbix B ECHUA, u
CBENCHUH, OIlyOJIMKOBAHHBIX Ha Pecriy6mukanckom IIoOpTajie, B 4acTH, Kacaromieics
CBEJICHUH, OTCYTCTBYIOIIMX B SHHON CHCTEMe UICHTU(DUKALUY U ayTeHTH(DUKAIUH;

6) BO3MOXHOCTH BEPHYTBHCS Ha JIOGO U3 STaloB 3aIlOHEHUS 3NEKTPOHHOM
(opMbI 3asBIEHNS Ge3 TIOTEPH paHee BBEICHHOH MH(OpMALHK;

7) BO3MOXHOCTB AOCTYIla 3asBUTENS K paHee MONAHHBIM MM 3asIBJICHUSIM B
TCHUCHHE HE MEHEe OJHOIO ro/ia, a TAaKKe YaCTHUHO CQOPMUPOBAHHBIM 3asBIEHHSIM - B
TCYCHHE HE MEHee 3 MecsIieB.

2.16.4. 3anucs 3asBuTeNCH Ha npuem B MOIL] (nanee - 3aITUCh) OCYILECTBISETCS
nocpenctesom Pecny6iukanckoro nopraina, renedona KOHTaKT-eHTpa M®I],

3asBUTENIO NpemocTaBiseTcs BOSMOXXHOCTb 3alUCH Ha J0Gble CBOGOIHBIE JUTS
TIPHEMA NIaTy W BpeMs B IpeleiiaX YCTAHOBICHHOO B MHOTO(YHKIMOHAIEHOM LIEHTpe
rpaduxa npuema.

3anucek Ha ompenenennyio AlaTy 3aKaHIMBAETCS 32 CYTKH JO HACTYILIEHHS 3TOM
JaTHI.

s ocymecTBnenus TIPEIBAPUTENBHOM 3alMCH MOCPeICTBOM Pecmy6nukanckoro
TIopTalia 3asBUTEIII0 HEOOXOAUMO yKa3aTh 3allpalllMBaeMble CHCTEMOI JaHHBIE, B TOM
quce:

(hamuiHIo, MM, 0TYeCTBO (pu HaHYHw);

HOMep TerneoHa;

aApec SIIEKTPOHHOM OYTHI (TI0 KEJIaHHUIO);

KEIACMYIO 1aTy U BpeMsl IIpHeMma.

B cmydae wmecoorsercTsus CBCACHMH, KOTOPBIE COOGLIMI 3asBUTEND pu
TIPCABAPUTEIILHON 3allMCH, TOKyMeHTaMm, TIPCIICTABIICHHBIM 3asBUTENEM IIPHU JIHYHOM
[IpUeMe, IpeABapUTEIbHAS 3aII1UCh AHHYJIUPYETCS.

IIpu ocymectBnenun IIPEABAPUTENIBHON 3allUCH  3asBUTEIO obecrieunBaercst
BO3MOXHOCTb pacleyaTaTh TAJIOH-TIOATBEPXKACHUE. B  ciyyae, ecnu 3asBUTEIh
COOOWHT anpec BJICKTPC.IHOH TIOYTHI, HAa yKa3aHHBI allpeC TaKXXe HampaBiseTCs
MH(OPMAIHS O MOATBEPKTeHHH IIPENBAPUTENBHOM 3aIIUCH C yKa3aHueM JIaThl, BDEMEHHU
U MecCTa npuemMa.
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Ipu ocymiecTBieHun npexBapuTeNpHON 3amucH 3asBUTENIb B 00sI3aTEILHOM
Hopsiike HHPOPMUPYETCS O TOM, YTO TIpeABApUTEIIPHAS 3AITUCh AHHYIIUPYETCS B CIIydae
CrO HEBKH 10 MCTCUCHUH |5 MEHYT ¢ Ha3HAYEHHOTO BpEMeHH Ipuema.

3asBuTeNs B M060€ BpeMs BIIPaBE 0TKa3aTbCs OT IPEABAPHTENBHOM 3AIIHCH.

3anpemaercss Tpe6oBaTh OT 3agBHTEIIS COBEPIICHUS WHBIX INEHCTBHH, Kpome
POXOXKACHNS UNCHTUGUKAIMM U ayTEHTU(DUKALMHA B COOTBETCTBIM C HOPMAaTUBHBIMHU
TpaBOBBIMU  aKTamu Poccuiickodt ®enepauuu, yxasanus menu NpHEMA, a TakxKe
TIPENOCTABICHHST CBENCHHUH, HEOOXOMUMBIX IUIS pacyeTa JIHTEeNbHOCTH BPEMEHHOI'0
MHTEpBana, KOTOPhIH HEOOXOAUMO 3a0pOHUPOBATE IS Ipuema.

3. Cocras, nocsienoBaTebHOCTD H CPOKH BbINO/THEHUS] AAMHHUCTPATHBHBIX
npoueayp, TpeGoBaHHUsI K MOPSAKY HX BBINOJIHEHHS, B TOM YHCIe 0CO0eHHOCTH
BLIMOTHEHUST aMHHHCTPATHBHBIX MPOLEAYP B 3JeKTPOHHO (¢opme, a Takoke

0CO0EHHOCTH BbINOJIHEHHSI AIMHHMCTPATHBHBIX NPOUEAYp B
MHOTO(YHKUHOHAIbHBIX HEHTPax

3.1. Onucanme mocnenoBarensHOCTH NeficTEui IIPU MIPEIOCTABIIEHUH
MYHUIMIATEHOH yCIIyrn

3.1.1. IlpenocraBnenue MYHHUIUNANBHON YCIyTH BKJIIOYAET B Cebs CIenyroIIre
aIMUHHCTPATUBHBIE IPOLEYPHI:

1) koHCYynBTHPOBaHYE 3asBUTENS;

2) IpHHSTHE U pPaCCMOTPEHHE KOMILIEKTA AOKYMEHTOB, MpPEeaCTaBICHHBIX
3asIBUTEIIEM;

3) HampaBIIeHHE MEXXBEOMCTBEHHEIX 3allpOCOB B OpraHbl, y4YacTBYIOILIHE B
TIpEI0CTaBICHUY MyHULIUITATBHOM yCITyTH;

4) moAroTOBKA pe3ynbrara MYHHULIUITANBHOH yCiTyry;

5) BeIaYa (HanpaBeHue) 3asBUTEIO pe3yJibTaTa MyHHIMIATEHON yCITYTH;

6) UCTIpaBlIeHHe TEXHUYECKUX OIIUGOK,

3.2. Oka3zanue KOHCYJIbTAIMH 3asiBHTEJIIO

3.2.1. OcHOBaHHEM Hayana BBHIIONHEHHS aIMUHUCTPATUBHOH  IIPOLEMypEI
ABJIICTCSL OOpallleHne 3asiBUTENS 10 BOIIpOCaM, CBSI3aHHBIM C MPENOCTABICHHEM
MYHULUTIATBHON yCITyTH.

JOIDKHOCTHEIM  JTPruoM (PabOTHHKOM), OTBETCTBEHHBIM 32 BEIITOTHEHHE
aIMUHUCTPATUBHOM MPOLEAYPHI, SBISETCS:

Ny OOpalleHny 3asBuTens B MOL] — paborHuK M®IT;

npy obparienuu 3asBuTens B Opran — cexperaps Oprana (masnee - TOMKHOCTHOE
JIATIO, OTBETCTBEHHOE 38 KOHCYJIBTHPOBAHHE).

3.2.2. asBurens BHpase oOpaTuThCcs 3a KOHCY/JIbTallue O mopsake u Cpokax
TPENOCTABICHNs. MYHMUMNATILHON YCIyrH B MO®I[ mu4HO W 10O TeleQoHy u
BJNIEKTPOHHOM TI0YTe.
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Pa6oTHnk M®IL] KOHCYIBTHDPYET 3asBHTENs, B TOM YHCIE IO cocraBy, ¢dopme
NPEACTAaBISEMON IOKYMEHTAUM M APYTHM BOIIPOCAM IS IIOTyY€HHs] MYHHUIIUIIAIBHOM
YCIIYTH.

3asBUTENL MOXET IIOJYYHTh MHQOPMALIMIO O MOpsIKe IIPENOCTABIICHHS
MYHHLIMIATBHOH YCIyrd Ha ohuIHansHOM caiite MOL] http://mfc16.tatarstan.ru.

AJIMVHUCTPATHBHEIE INIPOLEYPBI, YCTAHABIHBACMBIE HaCTOSIIIUM IYHKTOM,
BBIIIOJIHSIFOTCSL B IEHb OOpAaIl[eHHs 3asIBUTESL.

PesynbraTamu  BBUIONHEHHS — aIMHHHCTPATHBHBIX NPOLENYp  SIBJISIOTCS:
KOHCYJIpTallMs IO COCTaBy, (OpMe MNpeACTaBIsIeMO NOKYMEHTALMH U IpYyTrUM
BOIPOCAM, HEOOXOUMBIM JIJIsl [IOJTyYeHUS MYHHLMNATbHOR YCIIYTH.

3.2.3. 3asgBuUTenb BIpaBe OOPATHTHCS B Opran no tenedony n 3JIEKTPOHHOM
[104TE, a TaKXKe MONyYUTh KOHCYNbTALMIO Ha PecrnyGmukanckoM mopraiie, caiite
Oprana o nopszike u cpokax MpexoCTaBIeH s MYHUIUNIATBHON YCIYTH, B TOM YHUCJIE IO
COCTaBy, (OpMe TPECTABIIEMON JOKYMEHTALMU 1 APYTHM BOMPOCaM JUISl TIOJTYYEHUS
MYHULIUNIAJIBHON YCIIyTH.

JlOJDKHOCTHOE  JTHIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHHE HH(DOPMHUPYET
SadBHUTENI B COOTBETCTBHHM C TpeOOBaHMAMH NyHKTa 1.3.4 aIMMHHACTPATUBHOI'O
pernaMmeHrTa. :

AIIMUHUCTPATHBHEIE IPOUENYPE], yCTAHABIHBACMBLE HaCTOSIIUM IYHKTOM,
BBEIIONIHSAIOTCS B TCICHUE TPeX pabounx JHEH cO IHS MOCTYILIeHuUs oOparienus.

PesynpraTamMu  BBEINOSHEHHS aIMUHHUCTPATUBHBIX  IPOLENYp  SBISIOTCS:
KOHCYNIPTalMM TI0 COCTaBy, (GOpMe MNpeNcTaBiseMOil NOKYMEHTAMH W ApYruM
BOMPOCaM, HEOOXOAUMBIM JUIS IOJIyIEHHS MYHHULIUTAILHOL YCIyTH.

3.3. IlpuHATHE H paccMOTPeHHe KOMILIEKTa JAOKYMEHTOB,
NpeacTaB/IeHHBIX 3asiBUTE/IeM

3.3.1. TlpueM TOKYMEHTOB NS TIPENOCTABICHHUS MYHHULUIIATBHOR YCIIyTH depes
MOI] unu ynanensoe pabouee Mecto MOII.

3.3.1.1. 3asBurens (npeacTaBUTEND 3agBUTeNs) obpamaercss B MPI] ¢ 3aIIpocoM
O IpPENOCTABICHUH MYyHMLHIAIBHOH YCIYTH M IpPENCTABISET JOKYMEHTHI B
COOTBETCTBHH C ITyHKTOM 2.5 aJIMAUHHCTPaTUBHOTO pPerlaMeHTa.

3.3.1.2. PaGoTHHUK M®LI, Benymuii IIPUEM 3asIBIICHUMN;

OIPENENSET IPEAMET OOpaIEHH S,

YAOCTOBEPSIET IUYHOCTD 3asIBUTEIIS,

TPOBOAUT MPOBEPKY MOTHOMOYUH JIMIIA, HOJAIOLIETO JOKYMEHTHI;

TIPOBOAHT IpPOBEPKY COOTBETCTBHS NOKYMEHTOB TpeGOBaHHsM, YKa3aHHBIM B
MyHKTE 2.5 aAMHHACTPATHBHOIO perilamMeHTa;

3aII0JHSET JIEKTPOHHYIO hopMy 3astBnerus B AVIC MO®IJ;

Ipr  NpEAOCTaBICHMM  JOKYMEHTOB,  VKa3aHHBIX B nyHKTe 2.5
4ZIMHHUCTPaTUBHOIO  PErNiaMeHTa Ha  OYMa)KHOM HOCHUTEJIE,  OCYIIECTBISET
CKaHUPOBAHHE MPEJICTABICHHBIX JOKYMEHTOB;

pacneyateiBaet 3assienue u3 AVIC MOLJ;
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IE€pEeNacT 3asBUTEIIIO Ha IPOBEPKY U IOANKCAHHE;

TIOCJIe IIOANHCAHHS CKaHUPYET NOAMHUCaHHOE 3asBieHre B AVIC ML,

3arpyxaer B AUC MO®L] n1oKyMeHTbI, IpeiCcTaBiIeHHbIE B BIEKTPOHHOU (hopme
MM 3JIEKTPOHHBIE 00pashl OTCKAHUPOBAHHBIX NOKYMEHTOB, GopmMupyeT 3ekTpoHHOE
JEJ0;

BO3BPAIIACT IOAMUCAHHOE 3asBICHIE i OPUTHHAIIBI 6YMaXKHBIX JOKYMEHTOB;

BBIZACT 3asABUTEIIIO PACIIUCKY B IIPHEMe JOKYMEHTOB.

AZIMUHUCTDPATUBHEI® POUELYPHI, YCTAHABIUBACMEIC HaCTOAILIMM ITYHKTOM,
BBITONTHAIOTCS B IEHb OOPAIeHHs 3asIBUTEIS.

Pesynbpratamu BEITONHEHHS 8 AMUHMCTPATHBHBIX IIpOLIeyp SABISIOTCS: TOTOBOE K
OTIPaBKe 3asBJIEHUE U ITaKET TOKYMEHTOB.

3.3.1.3. PabotHuk M®IL] HanpaBiseT maker AOKYMEHTOB, IIPUHSTBIX OT
3assutens B Opran B 31IeKTPOHHOM (opMe (B COCTaBEe MaKeTOB QJIEKTPOHHBIX Jej) B
TEYCHUE ONHOTO pabo4yero MOHSA CO MAHS OOpaIIeHUs 3aIBUTENS B CTPYKTypHOE
noxapasaenenne MOLI,

PesynbTaramMy BBITIONHEHHS 8 IMUHHUCTPATHBHBIX IIPOLIETYP SIBJISIOTCS: 3asIBICHHE
M TIaKkeT NOKYMEHTOB (JJIEKTPOHHOE [EN0), HalpaBICHHBIE B Opran, nocpencTeom
CHUCTEMBI 3JIEKTPOHHOT'O BRaUMOZEHCTBHUSL.

3.3.2. IlpuemM JOKYMEHTOB Iisi IIPEIOCTABICHUS] MYHHULMIIAIBHONW YCIYrH B
BIEKTPOHHO# (opMe uepes PecryGinukanckuii moprai.

3.3.2.1. 3asBuTeNs I MOJAYM 3aABICHUS B 3JIEKTPOHHOM (OpME BEBIIONHSET
CJIEAYIOLIUE NESHUCTBUA:

BBITIOJIHSET aBTOPHU3AIUIO;

OTKPBIBAET (POPMY 3JIEKTPOHHOTO 3asIBIICHHUSL;

3aMOJNHACT (POPMY  3JIEKTPOHHOTO  3asBIICHWS, BKJIFOYAIOIIYI0  CBEJEHUS,
HEOOXOIUMBIE U 005I3aTelbHBIE ISl TIPELOCTABIIEHYS MYHULUIAIBHON yCITyTH;

MPUKPEILIACT NOKYMEHTBI B SIIEKTPOHHOW (OpMe HIIM 3JeKTpOHHBIE o6passl
IOKYMEHTOB K (h)OpME 3JIEKTPOHHOTO 3asiBNeHus (IpH HEOOXOUMOCTH);

NOATBEPKAACT (HAaKT O3HAKOMICHHS W COTVIACHS © YCIIOBUSIMU ¥ TIOPSIAKOM
TIPEIOCTABIICHHA MYHULUIIAILHOR YCIYTH B 3JEKTPOHHON (opMme (ycTaHABIMBAET
COOTBETCTBYIOLIYIO OTMETKY O COTJIACHHM B (hOPME 3JIEKTPOHHOTO 3asIBJICHUS ),

TMONTBEPXKIACT ~ NOCTOBEPHOCTh  COOOLIEHHBIX  CBEIEHHH  (yCTAaHABIMBAET
COOTBETCTBYIOLLYIO OTMETKY B )OpME NIEKTPOHHOTO 3asBIICHHs);

OTIIpaBIISIET 3aI0JIHEHHOE JJIEKTPOHHOE 3asBJICHUE (HaxxuMaer
COOTBETCTBYIOLLYIO KHOIKY B (DOPME 3/IEKTPOHHOTO 3asBIEHNUS);

JJICKTPOHHOE  3aABICHHE MOJIMUCEIBACTCS B COOTBETCTBHH C TPEGOBAHHUAMMU
NyHKTa 2.5.3 aIMHHUCTPaTHBHOTO PEriaMeHTa;

NIOJIy4aeT yBeAoMIIeHre 00 OTIpaBKe 3JIEKTPOHHOT'O 3asIBICHHSI.

®opMmaTHO-IoruYecKas IIPOBEpPKa c(hOpMHUPOBAHHOTO 3asIBJIEHUS
OCYMIECTBIIACTCS TIOCNIE 3aIllOJHEHMsS 3asBUTENEM KaXXIOr0 M3 IOJeil 3JIEKTPOHHOM
¢opmer 3asBnenus. ITpy BEISIBIEHHH HEKOPPEKTHO 3aII0JIHEHHOTO MOJIS 3JIEKTPOHHOM
(opMBbI 3adBNEHHS 3aABHTENTs YBEIOMIAETCS O XapaKTepe BBIABICHHON OIIMOKH U
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TOpSIAKE  ee  yCTPaHEHMs  IIOCPEICTBOM  HH(OPMALHOHHOIO COOOLICHHSI
HEIIOCPENICTBEHHO B 3JIEKTPOHHOU (popMe 3asIBIICHUS.

AIIMAHUCTPATHBHEIE IIPOLETYPE], yCTAHABIHBAEMBIE HacCTOAIIMM ITYHKTOM,
BBITIOJTHAIOTCS B JIeHb OOpaIleHus 3assBUTe]IS.

PesynpraTamu  BeIMOMHEHHS AIMUHUCTPATUBHBIX  IPOLENYpP  SBISIOTCS:
SJIEKTPOHHOE 1eNo, HampaBlIeHHOe B OpraH MOCPENCTBOM CHCTEMEI 9JIEKTPOHHOTr'O
B3aUMOJIEHCTBUS.

3.3.3. PaccMOTpenne KOMILIEKTa NOKyMeHTOB OpraHom.

3.3.3.1. OcHOBaHH'M Hayana BBINOTHEHHS aIMUHHMCTPATHBHOM IPOLELy P
FIBIACTCH  MOCTYIJICHUE 3asBICHHS M MHBIX JOKYMEHTOB, HEOOXOIMMBIX JU1s1
NPENOCTaBICHUS] MyHULUIIANBHOM YCIyTH.

JIOIDKHOCTHBIM ~ JTULIOM (PabOTHHKOM), OTBETCTBEHHBIM 32  BBIIOJHEHHE
aAMUHUCTPATUBHOH MPOLEYPHI SIBISETCS CEKpeTaph Oprana (manee - HoOKHOCTHOE
JILO, OTBETCTBEHHOE 34 IIPUEM JIOKYMEHTOB):

3.3.3.2. JIoMXHOCTHOE IO, OTBETCTBEHHOE 33 [IpHEM TIOKYMEHTOB, B CIIyd4ae
0OpaIleHNs 3asBUTENIA C 3asIBICHHEM B Opran:

OIPENENAET MPEAMET OOpaIleHNUS;

YCTaHaBINBAET JTUYHOCTH 3asBUTELS,

TPOBOIUT NPOBEPKY: IOJHOMOYH JIMIIA, HONAIOLLETO JOKYMEHTHL

TMPOBOAHT TpPOBEPKY COOTBETCTBHS NOKYMEHTOB TpeGOBaHHSM, YKa3aHHBIM B
OyHKTe 2.5  aJMHHHUCTPATHBHOTO perilaMenTa,  IpPOBEPKY  COOTBETCTBUS
MPEACTABICHHBIX  JIOKYMEHTOB  YCTaHOBJICHHBIM  TPeGOBAHUSIM (Hammexaiee
O(bOpMIIEHHE KOIUH NOKYMEHTOB, OTCYTCTBHE B NOKYMEHTAax HOJYHCTOK, MPHITHCOK,
3a9CPKHYTBIX CIIOB U MHBIX HE OTOBOPEHHBIX HCIPABJICHHIA);

SAlIONHSACT ~ JJIEKTPOHHYIO  (OpMy  3asBleHUS B aBTOMAaTHU3UPOBAHHOMN
MH(OPMaIMOHHOM CHCTeMe, MpeHA3HAYEHHO!M JUIL OKa3aHHWs IOCYJAapCTBEHHBIX U
MYHUIMIIANBHBIX YCIIYT;

fpu  NPENOCTaBIE€HHMM  JOKYMEHTOB,  YKa3aHHBIX B nyHKre 2.5
aZIMHHUCTPAaTUBHOTO  pErJIaMEHTa HA  GYMa)KHOM HOCUTEJIE,  OCYILIECTBISAET
CKaHUPOBAHME NPENCTABIEHHBIX JOKYMEHTOB;

pacreyaTrIBaeT 3asiBIIEHHUE;

IEPENIaeT 3asBUTEIIO Ha IIPOBEPKY W ITOANUCAHUE;

TIOCJIE MOANNCAHNS CKAHUPYET MOANHUCAHHOE 3asBICHHE;

3arpy’kaet B aBTOMaTH3UPOBAHHYIO MH(POPMALIOHHYIO CUCTEMY,
NIpCAHASHAYCHHYIO NIl OKa3aHHs TOCYJapCTBEHHBIX U MYHULUOAIBHBIX  yCIyT
AOKYMEHTBI, IPEACTABIICHHBIE B OJIEKTPOHHOM (opMe wuiH SNIEKTPOHHBIE 00pa3kl
OTCKaHHPOBAHHBIX IOKYMEHTOB, (JOPMUPYET INEKTPOHHOE IEJIO;

BOSBPALLAeT MOAMMCAHHOE 3asBIEHHE M OPHIHHANBI GYMAasKHbIX JIOKYMEHTOB
3a51BUTEJTIO;

BBINIACT 3a5BUTEIIIO PACIIUCKY B IPHEME JOKYMEHTOB.

B cnyyae manuuus ocHoBaHmit Mg 0TKa3a B NIPUEME NOKYMEHTOB JOJDKHOCTHOE
JIULO, OTBETCTBEHHOE 3a IpPHEM [OKyMEHTOB, YBEIOMIISICT 3asiBUTEISA O HaJUIUU
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NPEMSTCTBUM ISl NIpUeMa 3asBICHUS U BO3Bpallae€T eMy AOKYMEHTHI C OOBSICHEHUEM
COZCpKaHNs! BBISIBIICHHBIX OCHOBaHHH IS OTKa3a B IIpHEMe JIOKYMEHTOB.

3.3.3.3. JIoJKHOCTHOE JIHIO, OTBETCTBEHHOE 33 IIpUeM JOKYMEHTOB, IIOCJe
MOCTYTUICHUS JOKYMEHTOB Ha PaCCMOTPEHHE:

IPUCBAaUBACT 3asBIICHHUIO HOMEP B COOTBETCTBUH C HOMEHKJIATypO# Jel U CTaTyc
«IIpoBepka TOKYMEHTOB;

U3y4aeT IIOCTYNHMBIIME OJJIEKTPOHHBIE Jela, B TOM YHUCTe [IPUII0KEHHEBIE
3ajBUTEIIEM TOKYMEHTBI B 3JICKTPOHHOM (OpMeE U 3IIEKTPOHHBIE 00pa3sbl TOKYMEHTOB,

IPOBEPACT KOMIUIEKTHOCTD, YUTAEMOCTb 3JIEKTPOHHBIX 06pa30B JIOKYMEHTOB;

IpOBEPsIET COOJIONEHHE YCIOBHH NeHCTBUTEILHOCTH 3NE€KTPOHHON MOJIKCH,
IIOCPEICTBOM  OOpallleHus K Envnomy moprany (B cmyvae, ecnu 3asBHTENEM

[IPEICTaBICHBI 3JIEKTPOHHBIE JIOKYMEHTEI, IO CaHHbBIE YCHUIIEHHOH
KBaJIM(UIIUPOBAHHOMN 3JIEKTPOHHOM MOJIIHCBIO).
Ilpu HaJIM4uu OCHOBaHUH, IPETYCMOTPEHHBIX IIYHKTOM 2.7.1

4AMHUHHCTPATUBHOIO PErNIAMEHTa, IMOATrOTaBIMBACT MPOEKT pEIIeHHs 00 OTKa3e B
pHeMe IOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABIEH S MYHULUIAIBHOM YCIIYTH.

B cny4ae, ecnu B pesymbrare IIPOBEPKH  YCHUIICHHOW KBaTU(UIHPOBAHHON
BJIEKTPOHHOW IIOJIMCH BBISIBJIEHO HECOOIONEHNME YCIIOBHH €€ IeHCTBUTEILHOCTH,
MPOCKT PEUICHHs. 00 OTK43e NOJIKEH COAEpXKaTh NYHKTHI cTaThu 11 ®enepanbHOro
3aKoHa Ne 63-P3, KOTOpEIe OCILYKHIA OCHOBAHHEM IS €rO NIPUHATHS.

Ilpoekt pemienus 06 oTkaze B mpHeMe AOKYMEHTOB, HEOOXOOUMBIX JIs
TIpENOCTABICHUA MYHUUMIAILHON YCIyrH, C yKa3aHWEM NPHYHH OTKA3a (B ciyuae,
CCIM - OCHOBaHMA N OTKasa B IpPHEME JOKYMEHTOB, HEOOXONMMBIX UL
TNPCAOCTaBICHNA MYHULMNANIBHON YCIyIH, CBS3aHBI C HapyIICHHEM YCTaHOBJIEHHBIX
TpeOOBaHMH K TakMM NOKYMEHTaM, OCHOBAHHS AJIL OTKasza B IPUEME IOKYMEHTOB
AOJDKHBI  COAepXKaTh HH(POPMAIHI0 O HAMMEHOBAHUU JOKYMEHTOB (MH(pOpMaLuH,
CBEJICHUH), KOTOpBlE He IpeCTaBIICHE, COICPXKAT HEHNOCTOBEpHblE U  (WMJjIM)
POTHBOPEYNBBIE CBECHHS, OPOPMIIEHBI C HAPYIIEHHEM YCTAHOBJIEHHbIX TpeOOoBaHwMif),
HalpaBJIAeTCsl Ha COIJIACOBaHUE B yCTAHOBIEHHOM MIOPSIIKE TIOCPENCTBOM CHCTEMBI
BJIEKTPOHHOI'O JOKYyMEHTO060pOTa.

CornacoBanne mpoekTa pemeHds o6 orkaze B [IpUE€Me JTOKYMEHTOB,
HEOOXOMUMBIX [UISl IIPeJOCTaBJICHUS MYHHMIUIIANBHON YCIyTH, OCYIIECTBISIETCS B
TMOpANKE, NPEAYCMOTPEHHOM MYHKTOM 3.5.3 aIMUHHUCTPATUBHOTO PErylaMeHTa.

B cinyyae oTcyTrcTBUs OCHOBaHHMM s oTkaza B IpHUeMe IOKYMEHTOB,
TPCAYCMOTPCHHBIX MYHKTOM 2.7.]1 afgMMHHCTPAaTHBHOIO pErlaMeHTa, MOIDKHOCTHOE
/IO, OTBETCTBCHHOE 32 NIPHEM JOKYMEHTOB, B TEYEHHE OJHOTO Pabouero AHS co JTHS
HOCTYIICHUS 3asBIICHUS, HAIPABIISET 3asABUTENIO, YKa3aHHBIM B 3asIBJICHHU crocobom,
YBEZIOMJICHHE O IMOCTYIUICHUH 3asBIEHHA, COAEPIKALEe BXOISIIUI PErHCTPallMOHHBIH
HOMEp 3asBJIECHHMS, ATy IOJy4eHHs 3asBIICHUS, IEPEYCHb HAUMEHOBAHWE (haiiios,
MPCGACTABICHHDIX K HEMY NOKYMEHTOB, NIaTy MOJyYeHUs pe3yJbTara MYHHULATTAIEHOM
YCIIyTH.

3.3.3.4. HcnonHeHue mpouemyp, YKa3aHHBIX B nmyHkrax 3.3.3.1, 3.3.3.3
aIMMHUCTPATUBHOIO ~ PEIJIaMEHTa, IMpH HAIHYUM  TEeXHUYECKOM BO3MOXXHOCTH
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OCYIIECTBJIACTCA B aBTOMAaTHYECKOM PEXHUME C UCIOTH30BaHHEM aBTOMATU3UPOBAHHOMN
MH(OPMALMOHHOH CHCTEMBI, NpPeJHA3HAYCHHOW Uil OKA3aHMs TOCYNAPCTBEHHBIX H
MYHUIUTAIBHBIX YCIYT.

3.3.3.5. AIMUHHCTpaTHBHBIE INIPOLEIYDPHI, YCTaHABIUBACMBIE IIyHKToM 3.3.3
aIMMHHACTPATUBHOIO PErJIaMEeHTa, BBIIOJNHAIOTCA B T€YEHHEe OJHOro paboyero IHS co
JHS IOCTYIJIEHHS 3asBI€HHUS Ha PACCMOTPEHHE.

PesynbTaTaMu BBIOIHEHHS aIMAHHCTPATHBHBIX [POLE/YD SBISIOTCS: PUHSTHIA
Ha pacCMOTpEHHE KOMIIIEKT HOKYMEHTOB WM IIPOEKT PeLIeHHs 00 OTKa3e B IpHeMe
JIOKYMEHTOB, HEOOXOAUMB'X [l TPEOCTABIICHHS] MyHHIMITAIBHOM YCITYTH.

3.4. HanpaB.ﬂeHne MEKBCIOMCTBEHHBIX 3alIpOCOB B OpraHbl, y4acTBYIOIHE B
npeaocraBJICHUH MyHl/llll/lHaJIbHOﬁ yciayru

3.4.1. OcHoBaHneM Hayana BBHIIONHEHUS aJMUHUCTPATUBHON IIpOLENYPbI
SIBJISIETCS  MIOJIyYEHHUE JOJDKHOCTHBIM JIMIIOM (pabOTHHUKOM), YIIOJHOMOYEHHBIM Ha
BBLINIOJIHEHHE aMUHHUCTPATHBHONW NPOLENYpPHI, OT MOJKHOCTHOIO JIHIIA (paboTHuKa),
OTBETCTBEHHOTO 32 IIPHEM JOKYMEHTOB, IIPUHATBIX OT 3asSBHUTENS JOKYMEHTOB.

JOJDKHOCTHBEIM ~ JIMIOM ~ (pabOTHMKOM), OTBETCTBEHHBIM 34  BBIIOJHEHHE
aIMHHHMCTPATUBHON MPOLLIYPEI, ABNIseTCS cekperapb Oprana (mayee - MOJKHOCTHOE
JILI0, OTBETCTBEHHOE 3a HanpaBneHHe MEXBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOIDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a HampaBJIEeHHUE MEXBEIOMCTBEHHBIX
3arpocoB, GOPMUPYET M HAIPaBISIET B JJIEKTPOHHON (opMe MoCpenCcTBOM CHUCTEMBI
MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOMEHCTBUS (IIPH OTCYTCTBMU TEXHUUECKOM
BO3MOXXHOCTH — HHBIMH CII0COOaMH) 3alpOChl O IPENOCTABICHUH IOKYMEHTOB H
CBEJICHUH, IPEAYCMOTPEHHBIX IyHKTOM 2.6.1 aIMUHHCTPATHBHOTO periiameHTa.

AZIMUHUCTPATHBHBIE MPOLEAYPhl, YCTaHABIMBAEMBIE HaCTOSAILUM IYHKTOM,
BBITIOIHAOTCS B IGHB NIPUHSATHUS 3asBJIECHUS Ha PACCMOTPEHHE.

PesynbraTamMu  BBIMONHEHHS  AIMUHHUCTPATHBHBIX IIpoLEenyp  SIBISIOTCS:
HAaIpABIICHHBIE B OpPraHkl BIACTW W (WIHM) IIOJBENOMCTBEHHBIE OpraHAM BJIACTH
OpraHU3aluy 3arpOoCkHI.

3.4.3. CnenuanucTtbl  IOCTaBIUMKOB JAHHBIX HA4  OCHOBAHMUH 3aIIPOCOB,
IOCTYMUBIINX HCPE3 CHCTEMY MEXBEJIOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOJEHCTBH,
TIIPEJOCTABIIIOT ~ 3aMpPAIIMBAEMBIE  JOKYMEHTHl (MH(QOPMALMIO) WM HAIpaBIAIOT
YBEIOMIICHUSI 00 OTCYTCTBMH NOKyMeHTa M (W) MH(QOPMALHUH, HEOGXOMUMBIX IUTIS
NPENOCTABIIEHUA MyHULIUNIANIBHOM yCITyTH (lajiee — yBeoMIIeHHe 00 OTKase).

ANIMAHUCTPATHBHBIE MPOLENYPHl, YCTaHABIMBACMBIE HacCTOSILMM ITYHKTOM,
BBITIONIHSAIOTCS B TEYEHHE TpPEX [IHEH CO JHS MOCTYIIEHHS MEXXBEIOMCTBEHHOIO
3alpoca B OpraH WM OPraHu3alHio, NPeJOCTABISIOMUE JOKYMEHT M MH()OPMALHIO,
©CJI1 MHBIC CPOKU IIOATOTABKM W HANPABJICHUS OTBETa HA MEXBEIOMCTBEHHBIN 3aIIpoC
HE YCTaHOBIIEHBI (elepalbHbIMU 3aKOHAMHY, IIPABOBBIMH aKTamMu [lpaBuTenbcTBa
Poccuiickoit ®eneparuu u NPUHATBEIMH B COOTBETCTBUHU C (pefepajbHBIMU 3aKOHAMHU
HOPMaTHBHBIMH NIPABOBBIMU aKkTaMH PecryOnuku Tartapcran.
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PesynpTatamu  BhIMONHEHUS aIMUHUCTPATHBHBIX  HPOLEAYD  SBISIOTCS:
AOKYMEHTBI (CBE/ICHUSI), HEOOXOMUMBIE IS TIpENOCTaBICHUs MyHUIMIIANIBHOM yCIyry,
mubo yBenomnenye o6 oTKase, HalpPaBIEHHbIC AOJDKHOCTHOMY JIHIlY, OTBETCTBEHHOMY
32 HalpaBJICHUE MEXXBEAOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JTomKXHOCTHOE JIHII0, OTBETCTBEHHOE 34 HaIlpaBI€HUE MEXXBEIOMCTBEHHBIX
3aIpOCOB:

HOJNYy9aeT 3anmpaliuBaeMble 4Yepe3 CHCTEMY MEXXBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJEUCTBHUSl  JOKYMEHTEI (cBenmeHus), HeOOXOMMMBIE JUISL  TIPEIOCTaBIICHUS
MYHHUUUIATIBHOW YCIIyTH, TH0O0 YBEeLOMIIEHHE 06 OTKAa3e IIPH OTCYTCTBUH TOKYMEHTA W
(nnu) uHGOPMAaLHH;

npu HaJTU9IUH OCHOBaHUM, NPEAYCMOTPEHHBIX IIyHKTOM 2.7.1
a/AMUHNCTPATUBHOIO PETJIAMEHTa, MOATOTABIMBAET IPOEKT pelreHrss o0 oTKaze B
TIpueMe OKYMEHTOB, HEOOXOAUMBIX JIIsl IPEAOCTABICHHUS MYHUIUIIAIBHON YCITyTH.

IlpoexT pemrenus o6 orkase B IIPUEME NOKYMEHTOB, HEOOXOAMMBIX IS
IPENIOCTaBNCHHUS MYHMINNAIBHONR YCIyrd, ¢ yKasaHHeM NPUYMH OTKasa (B ciyyae,
CCA  OCHOBAHHMS JUIS  OTKa3a B IIPHEME JOKYMEHTOB, HEOOXOIAMMEIX ISt
[pENOCTABICHNUS MYHHULUIIAILHON YCIIyTH, CBSI3aHBI C HapylIeHHEM YCTaHOBJIEHHBIX
TpeOOBaHUH K TaKMM JOKYMEHTaM, OCHOBAHHS AT OTKa3a B IpUEMe JOKYMEHTOB
AO/DKHBL  COAEpXKaTh HMHPOPMAIMIO O HAMMEHOBAHUH AOKYMEHTOB (HMH(popManuy,
CBEICHHH), KOTOphlE H> IpEICTaBICHBL, COZNEPXAT HENOCTOBEPHBIE U (nnm)
TIPOTHBOPEIUBBIE CBECHUS, O(QOPMIICHEI C HAPYIIEHHEM YCTaHOBIICHHBIX TpeOOBaHMI),
HAIIpaBIIICTCsl Ha COIJIACOBAHHE B YCTAHOBJIEHHOM TIOPSIIKE TOCPENICTBOM CHCTEMEI
BJIEKTPOHHOI'O IOKYMEHTOO0O0pOTA.

CornacoBanme rmpoekta pemeHHs 06 oTKase B TpHEME JOKYyMEHTOB,
HEOOXOMUMBIX VISl TIPENOCTABICHUS MYHUUHIIANBPHON YCIYTH, OCYINECTBISETCS B
TIOPSIKE, IPElyCMOTPEHHOM IIYHKTOM 3.5.3 AIMHUHUCTPATUBHOIO PEraMeHTa.

AIMUHHCTpaTHBHEIE [IPOLCNYPBI, yCTaHABIMBAEMbIE HACTOSIIMM IIYHKTOM,
BBIIOJIHAIOTCS B ICHB IONYYEeHHs CBEAECHHUI 110 MEXKBEIOMCTBEHHEIM 3arpocam.

Pesynbratamu  BhImonHenus aIMUHUCTPATUBHBIX  NPOLEAYP  SBISIOTCS:
AOKYMEHTHI (CBEICHUS), E200XONUMBIE IS TIPEIOCTABIECHUS] MYyHUIIUNIATBHON YCITyTH,
IPOCKT  pelmieHuss 00 OTKase B IpHeMe AOKYMEHTOB, HEOOXOOUMBIX IS
TpEOCTABIEHUS My HULUIIATBHOMN YCITyTH.

3.4.5. HcnonHeHue NpONENYp, yKasaHHBIX B IyHKTax 3.4.2, 3.4.4
dAMUHHUCTPATHBHOIO  PEINaMEHTa, IIPH HANHYAH  TeXHHYECKO: BO3MOXHOCTH
OCYIIECTBISIETCSA B aBTOMATHIECKOM PEXHUME C UCIIONB30BAHKEM aBTOMAaTU3UPOBAHHOI
HH(OPMAIIMOHHON CHCTEMBI, IPCAHASHAYEHHON JUIsl OKa3aHHsl rOCYNAPCTBEHHBIX U
MYHULIUNAIBHBIX yCIIYr, B TOM YHCI€ C MOMEHTA PEruCTpaluy 3asBICHUS B
COOTBETCTBUM C IMyHKTOM 2.13 a IMUHHCTPAaTHBHOTO periiaMeHTa.

3.4.6. MakcuManbHBIH CPOK  BBINIOJIHEHMS  aJMUHUCTPATHBHBIX Ipouenyp,
YKasaHHBIX B IYHKT€ 3.4 aIMUHHCTPAaTUBHOI'O PE€rlamMenTa, COCTaBIseT TpU paboyuux
TTHSI.

3.5. IloaroroBka pesyanraTa MYHHUHMIIAILHOM yCJIyrH
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3.5.1. OcHoBaHWeM Hayana BBHIIOJHEHHS aIMUHUCTPATUBHOH IIpOLEMYpPBI
FIBIICTCS. TIOCTYIUIEHUE OT [OJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 34 HaIlpaBIIeHHE
MEXBEJIOMCTBEHHEIX ~ 3allPOCOB,  JOKYMEHTOB (cBenmenmi), HeOGXOmUMBIX IS
IIPENOCTaBIEHHS] My HULMIANBHOM YCIyTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBITTOJIHEHUE aJAMUHHCTPATUBHOMN
NpOLENYpEL, sABIACTCA cekpeTaph Oprana (nanee - [OMKHOCTHOES JIUI0, OTBETCTBEHHOE
38 TIOAArOTOBKY pe3y/bTaTa NPENOCTaBICH S MyHHIUIIATEHOM YCIIYTH).

3.5.2. JIOmKHOCTHOE JHIO, OTBETCTBEHHOE 34 IIOATOTOBKY pe3yJbTara
TIPEOCTABIEHNS MyHULUIIATBHON YCITYTH:

paccMaTpuBaeT CQHOPMUPOBAHHBIN KOMILICKT JMOKYMEHTOB, HEOOXOMMMBIX ISl
TIPENOCTABNEHHS] My HULIUIIANIBHOM yCITyTH;

TPH BBIABJICHUM OCHOBAaHHH [JIs OTKasa B MPEINOCTABICHHH MYHHULOUNATEHON
YCIYTH, yKasaHHBIX B MyHKTe 2.8.2 aMUHHCTPATHBHOIO PerilaMeHTa, MOATOTaBINBAET
IPOCKT peleHus 00 OTKa3e B MPEOCTaBICHUN MYHULUNIAEHOR YCITyTH;

B Cllya€ OTCYTCTBUS OCHOBaHHH I/ OTKa3a B IIPENOCTABICHHH MYHHULUNATLHON
YCIYTH, TPENYCMOTPEHHBIX ITYHKTOM 2.8.2 AIMHUHUCTPATUBHOIO pErJIaMeHTa, II0
UTOTaM  pacCMOTPEHHMS  JOKYMEHTOB,  HEOOXOMHMBIX s IIPEIOCTaBIEHHS
MYHULIUNAIBHOM yCIyTH, IIOATOTABIUBACT [IPOCKT pe3ysbTaTa NpeNOCTaBIEHHUS
MYHHULUIIAIBHON YCIYTH B COOTBETCTBHH C noanmynxkramMmu 1 — 3 mymkra 2.3.1
aIMUHUCTPATUBHOTO PeTJIaMeHTa,;

HAaNpPaBISET  MOATOTOBNEHHBIA  NPOEKT pe3ynpTaTa = mpemocTaBIeHHS
MYHHWLUIATBHOW YCIYTH Ha COTJAcOBaHHE B YCTaHOBJIEHHOM TIOPSIIKE MOCPENCTBOM
CHCTEMBI SIEKTPOHHOTO IOKyMEHTOO60pOTA.

AIMUHHCTpaTHBHBIE PONCNYDDI, yCTAHABNMBACMBIE HACTOAIIMM IIYHKTOM,
BBIIOJIHSIOTCS B TE€YEHHUE OJHOTO pabodero mus.

PesynpraTamu BhImonHEHMS dAMUHUCTPATHBHBIX NPOUEAYP SBISIOTCS: MPOEKT
PeIeHns 06 oTKase B peoCTaBIeHUN MYHHULHUIANEHOH YCIIyTH, CTIPABKHU (BBIHCKH).

3.5.3. CormacoBanve ¥ moAMHCAHHE IIPOCKTa pe3yNbTaTa MpPEeNOCTABIEHMS
MyHUIMIIANBPHOW  yCcIyrd (mamee — IIDOCKTBI  TOKYMEHTOB)  OCYILECTBISETCS
PYKOBOIUTENEM CTPYKTYDHOTO IOJPAasfeNeHHs, OTBETCTBEHHOIO 3a IIOJITOTOBKY
Pe3yjipTaTa MyHHLHUNANBHOH  YCIYTH, 3aMecTHTelleM Pykosomurens Oprana,
Pykosonurenem Oprana.

IToarorosnenusre mpoexThr AOKYMEHTOB, MMEIOIIUE 3aMEYaHHs], BO3BPALIAIOTCS
Ha nopaboTky Jnuiy, OTBETCTBCHHOMY 3a IOJArOTOBKY pE3yIbTara MYHHUUTATBHON
yenyru. Ilocne yctpaneHns 3amedanuii TIPOEKTBI TOKYMEHTOB MOBTOPHO MEPENAIOTCS
JUIS COTJIACOBAHUS U IIOAUCAHMS.

Pyxosonurens Oprana npu PAaCCMOTPCHHH TIPOEKTOB JIOKYMEHTOB MpOBEpSIET
COOJIIO/IeHHe  aAMHHUCTPATHBHOIO PEMIAMEHTa NOJDKHOCTHBIME Jmuamu Oprada B
HacTH CPOKOB BBIIOJIHEHHUS aAMUHUCTPATHBHBIX [IpOLENYp, UX MOCAENOBATENLHOCTH U
TIOJIHOTBI, HAaJIMYHs COTJIACOBAHHH YIIOJTHOMOYEHHBIX AOIDKHOCTHBIX yun OpraHa B
CHCTEME DJIEKTPOHHOI0 I[OKyMeHTOO60pOTa.

B cnydae  BhIsBieHUS HAPYMIEHUH B  4YaCTM CPOKOB  BBIIOJIHEHHS
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4AMUHUCTPATHBHEIX INPOLENYP, UX MOCIENOBATEIBHOCTH M IIOMHOTBI PykoBonurens
Oprana uaunMEpyeT TIPUBJICICHUE K OTBETCTBEHHOCTH JIUL, JOIYCTUBRIIHX HapyIlIeHHs,
B COOTBETCTBHU C ITyHKTOM 4.3 aIMHUHHCTPAaTUBHOI'O perjlaMeHTa.

AIMUHUCTpaTUBHBIE TIPOLEAYPBL, yCTaHABIWBAEMbIE HACTOSILHM IIYHKTOM,
BBIIOJIHSIOTCS B T€USCHUE OJHOTO pabodero mus.

Pesynpratamu BEITONMHEHHS 4AMUHACTPATUBHBIX HMPOUENYP SBISIIOTCS: pelIeHte
00 OTKase B IIpHEMe JOKYMEHTOB HEOOXOMUMBIX IUISl [IPEIOCTABICHHUS MYHHLIUNAIEHON
YCIIyTH, pelleHHe o0 OTKase B NpeNocTaBieHHU MyHULMNAIBHON yCIIyTH, CIIpaBKa
(BBIMHUCKA).

3.5.4. HcnonHenue MPOUENyp, yKa3saHHBIX B IyHKTax 3.5.2, 3.5.3.
aIMUHHCTPATHBHOIO  pernaMeHTa, MpH  HAIHYUH TEXHUYECKOH  BO3MOXKHOCTH
OCYILECTBIACTCS B ABTOMATUYECKOM PEXHME C HCIIOTH30BAHIEM aBTOMAaTU3UPOBAHHO
MH(OPMAIIMOHHON CHCTEMBI, NIPEAHA3HAYECHHOU ISl OKazaHUs TFOCYJAapCTBEHHEBIX U
MYHHULUIAIBHBIX YCIIYT.

MakcumanbHBId CpoK BBITOTHEHMS 4IMUHUCTPATUBHBIX NPOLENYD, YKa3aHHBIX B
IyHKTe 3.5. aIMUHHCTPATUBHOIO PCTJIaMEHTa, COCTaBIIIET OAUH paboymii eHb.

3.6. Boigaua (HanmpaBJieHHe) 3asIBUTETIO PE€3yIbTaTa MyHHUHIAIBHOMN yCayrH

3.6.1. OcHoBanueM wHauana BBIIIOJIHEHHS 8 IMUHUCTPATHUBHOM POLENYPBI
ABIICTCS  MONyYeHHE JOJDKHOCTHBIM  JTHIIOM, OTBETCTBEHHBIM 3a  BBINIOJHEHUE
4AMUHHCTPATUBHON IIPOLENYpHI, IOKYMEHTa, IIOATBEPXKNAIOMIETO TPENOCTABIEHHUE
MYHUUHNATBHON yCIyry.

JIOIDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 33 BBIIOJIHEHUE aAJMHHUCTPATUBHOM
TMPOLENYPEIL, sBIsAETCA ceKpetaph Oprana (naiee - AOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE
3a BblZlavy (HanpaBlieHUeE) JOKYMEHTOB).

3.6.2. JlomxHocTHOe JHIo, OTBETCTBEHHOE 3a  BBIfady (HampaBiienue)
JIOKYMEHTOB:

obecrieunBaeT PCTUCTpallil0O ¥  BHECEHHE  CBEINEHUH o pe3yibTare
TIPCNIOCTAaBICHUS MYHULMIANEHON YCIyrH B [IOACUCTEMY BENEHMS IOKYMEHTAIL[HH
aBTOMAaTH3UPOBAaHHON HH(OPMAaLMOHHOM CHCTEMBI, IIpEIHA3HAYEHHONW IS OKAa3aHUs
TOCYIapCTBCHHBIX M MyHULMNAIBHEIX YCIIYT;

M3BEILACT 3asIBUTENA (€To NpeACTaBUTENIs) CII0COOOM, YKa3aHHBIM B 3asBJIIEHUH, O
PE3YJIbTaTe NMPENOCTaBIECHUS MyHHUIUIIAILHON YCIYId U O BO3MOXXHOCTH IIOJIy4YEHHs
PE3yJIbTaTa MpeoCTaBIEHHS MyHULUTAILHO yciyru B Oprane unu 8 ML,

Hcnonnenne  mponenmyp IpA  HAIMYUM  TEXHUYECKOM  BO3MOXKHOCTH
OCYIIECTBIIICTCSA B aBTOMATUYECKOM PEXHME C HCIIOJIP30BAHUEM aBTOMATH3UPOBAHHOM
MH(pOPMAIIOHHOM CHCTEMBI, NIPEAHA3HAYEHHOU JJI OKa3aHUs TOCYJJapCTBEHHEIX U
MYHHUIUIAIBHEIX YCIIyT.

AIMHHUCTpaTHBHBIE TIPOENYPBI, YCTAaHABIMBAEMBIE HACTOSIIKM IIYHKTOM,
BBIMOIIHAIOTCS. B TEYCHHUE OJHOTO pabodero mmsi co AHA TONNMCaHHS IOKYMEHTa,
SIBJISIFOIIETOCS pe3yJibTaToM MIPENOCTABIEHUS MYHHLIUNAJIbHO’ yClIyrH,
YIIOJTHOMOYEHHbIM NOJKHOCTHBIM JIULIOM Oprana (Opranom).
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PesynbraTamu  BeImOMHEeHUs aIMUHHUCTDATUBHBIX  NPOLEAYDP  SIBISIOTCH:
pasMeIeHNEe CBENCHUH O pe3yJbTaTe IPefOCTABIEHHS MYHULUNIAIBHON YCIIyTH B
MHQOPMAIIMOHHBIX ~ CHCT?MaX, W3BElCHHe 3asBUTENs (ero mpencrasurens) o
pe3yJpTaTe NMPELNOCTABIECHUS MyHUIIUIIATBHOM YCIYTH U CIOC06aX ero IIOJTYYEHHUH.

3.6.3. TIlopsmox BwImaum (HanpaBneHus)  pesynbraTa IIPEIOCTaBIICHHS
MYHULUIAIBHOH YCIIyIH:

3.6.3.1. Ilpu obpauenun 3asBuTens 3a PE3yJIBTATOM MYHHUUHUNANBHON yCIyru B
M®II, paborHrk M®IL] BbIgaeT 3agBHTEINIO PE3yNbTaT MYHULMIANBHONW YCIYTH B
Qopme aKk3eMILIIpa  3IEKTPOHHOTO MOKyMeHTa Ha OyMmaxkHOM Hocutene. Ilo
TPeOOBaHHIO 3asBHTENS BMECTE C OK3CMIUIIDOM  3JIEKTPOHHOTO JOKYMEHTa Ha
OyMaXHOM HOCHTENle €My MpeLoCTaBIAeTCS OK3CMILIAP 3JIEKTPOHHOTO JOKyMEHTa
[IyTEM €ro 3aliCh Ha CbeMHbI HOCUTENb UHPOPMALUH WK HalpaBIICHUs] SK3EMILIAPa
SJICKTPOHHOTO IOKYMEHTa.TI0 3JIEKTPOHHOM 10UTe B ajipec 3asiBUTEN. IIpu 3anucu Ha
CBEMHBIH HOCUTENb WH(GOPMAIMH WK HalpaBI€HUM SK3EMIUIIPa BIIEKTPOHHOTO
AIOKYMEHTa, Ha OCHOBE KOTOPOT'O COCTAaBIIEH 3K3EMILIAD SJIEKTPOHHOI'0 AOKYMEHTa Ha
OyMa)XHOM HOCHTeJNle, O BJIEKTPOHHOW II0YT€ HAEHTUYHOCTb TaKOTO 9K3EMILIIpa
SJIEKTPOHHOTO  TOKYMEHTa OK3EMIUIAPY 3JNEKTPOHHOIO JAOKYMEHTa Ha OyMa)KHOM
HOCHTEJIE 3aBEPSCTCS yIOITHOMOYEHHBIM COTPYJHUKOM C HCIONB30BALHEM YCHIIEHHOH
KBaJIM(PHIUUPOBAHHOM SJIEKTPOHHOM O ITHCH.

AJIMUHHCTpATHBHEIE TIPOLENYPEl, yCTaHABNIUBACMblE HACTOSIIUM IyHKTOM,
BBIMONIHAIOTCA B IOPS/KE OYEPENHOCTH, B [E€Hb NPUOLITHS 3asBHTENS B CPOKH,
YCTaHOBJICHHBIE perylaMeHTOM paboTel M®LI,

PesynbraTamu Beimenaenus 4IMAUHHUCTPATUBHBIX MPOLENYD ABISIOTCS: (UKCALHS
(aKkTa BBINAYH pe3yNbTaTa MPEeNOCTABICHUS MyHHLIMNANBHON ycimyru B AUC MO®L],
PE3YJIbTAT NPEAOCTABIEHUS MYHULMIANBHOMN YCITYTH, BbIAAHHbIH 3asSBUTEIO.

3.6.3.2. Tlpu oOpalleHUH 3asBHUTENT 3a PE3yNBTaTOM MYHHLMIIANBHON YCIyrH
uepes PecryOnuKaHCKHN MOpTal 3asBHUTENIO B JIMYHLL KaOWHET aBTOMAaTHYeCKH
HAlIpaBIICTCA  SIEKTPOHHBIA ~ 00pa3s  HOKYMEHTa,  SIBIISAIOIIErocs pe3yabpTaToM
NPENOCTaBICHHUS MYHHLUNATbHOMN YCIIyTH, IO AIIMCaHHBIH YCHIIEHHOH
KBaJIH(PUUUPOBAHHOM 3JIEKTPOHHOI TTOATIHCHIO YIOJHOMOYEHHOI'0 JODKHOCTHOIO JIUIa
Oprana (Opranom).

AJIMUHUCTpATHBHEIE TNIPOLEAYPEI, yCTAHABIMBACMBIE HACTOSIIMM ITYHKTOM,
BBLINOJIHAIOTCSA B N€HP IICTIHMCAHHS JOKYMEHTa, NIOATBEPIKAAIOLIETO MPENOCTABICHHE
(OTKa3 B peOCTABIEHN ) My HHIUTATBHOM YCIIYTH, YIIOJTHOMOYEHHBIM J[OJKHOCTHBIM
nunom Oprana (Opranom).

PesynpraTamu  BhImonmHEHMs AIMHHUCTPATUBHBIX  IPOLENYP  SIBISIOTCS:
HanpasjeHue (MPeAoCTaBleHHE) C HCIONb30BAHUEM Pecniybnukanckoro moprana
3aABUTEIIIO NOKYMEHTA, TOITBEPXKAAIOIIEr0 IPeNoCTaBICHUE MYHUIMIIAIBHOR YCIIyrH
(B TOM YHCIIE OTKA3 B IPENIOCTAaBICHIN MY HUIUIIAILHON YCIIyTH).,

3.6.3.3. Ilpu obpaiuenuu 3asBuTeNs 3a PE€3yJIbTaTOM MyHHLMIIAIBHON YCIyTH B
OpraH, NOMKHOCTHOE MO, OTBETCTBEHHOE 33 BBIIaYy (HANpaBIIeHHE) NOKYMEHTOB,
BBIZIACT 3asBUTENIO PE3yNbTaT MYHHULUIAILHON yenyru. Ilo TpeGoBaHuo 3asBuTENs
BMECTE C OK3EMIUIIPOM -3JIEKTPOHHOTO JIOKyMEHTa Ha OyMaXHOM HOCHTENEe eMmy
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TIPENIOCTaBIIAETCS SK3EMILIAD 3IEKTPOHHOTO AOKYMEHTA ITyTeM €ro 3allUCH Ha CheMHEIH
HOCHTENIb MHQOPMAIMY UM HANpaBIeHHs OK3EMILIAPa SNIEKTPOHHOIO NOKYMEHTa 10
SJICKTPOHHOH I0YTE B aIpeC 3asiBUTEIS.

AIMUHUCTPATHBHBL: TIPOLCAYPBL,  yCTAaHABIMBAEMbIE HACTOSIIHM IIyHKTOM,
OCYUICCTBIIOTCS B MOPSNKE OYEPENHOCTH, B A€Hb TIPUOBITHS 3asBHTENS B
COOTBETCTBUM C IIpaBunamu BHyTpeHHero TpynoBoro pacnopszaka Opraga.

Pesynsratom BeImonmenms aIMUHHCTPATHBHBIX MPOLEAYD SBISIOTCS: bukcamus
$akta  BEIZauMm  pesysnsrara PCNOCTABNICHUS  MyHHUMNANBHOH  yciayrm B
ABTOMaTU3UPOBAaHHONW HH()OPMALHOHHOMH CUCTEME, NpEeNHa3HAYeHHON IS OKa3aHus
TOCYNapCTBCHHBIX M MyHHIMIIATBHEIX YCIIyT.

3.7. UcnipaBiienne Texuuyecknx OLUHOOK

3.7.1. B ciayuae OOERPYKEHHUSI TEXHHYECKOH OMMOKH B MOKYMEHTE, SIBIISIFOLIEMCSI
PE3YJIbTaTOM MyHULUNIAIBLHOM YCIIyTH, 3aBUTEIE Hamnpasnser B Opran:

3asBI€HUE OO HCIPABIEHHH TeXHUYECKOH OIIMOKU (TpunokeHue Ne 5 x
HAaCTOAIIEMY aIMUHHCTPATHBHOMY periameHry);

AOKYMEHT, BBINAHHBIH 3asBUTENIO KAk PE3YJIbTAT MYHHLIMNANEHON yCTyrH, B
KOTOPOM COLEPHUTCS TeXHHYECKast OMUOKa;

AOKYMEHTBI, MMEIOIIUE FOPHANIECKYIO CHILy, CBUACTEIILCTBYIOIINE O HAIUYHH
TEXHUYECKOH OLIHUOKH,

3asBneHre 06 MCIpaBiIeHnH TEXHUIECKOH OLIMOKH B CBEJEHHUIX, YKa3aHHBIX B
AOKYMEHTE, SBIAIOMEMCS Pe3y IbTaATOM MyHUIMIIANEHOL] YCIYTH, IOJaeTcs 3asiBUTEIEM
(ymonHOMOuYeHHBIM IPE/I°TABUTENEM) IIOYTOBEIM OTIHpPaBIeHHEM (B ToM wuncie ¢
HCIIOJIE30BAHUEM DJIGKTPOHHOM TOYTEI), 1160 4epe3 Pecrybiaukasckuii opTan uiau
MOIT.

3.7.2. TomxHOCTHOE JIIIO, OTBETCTBEHHOE 32 [PHEM MOKYMEHTOB, OCYILECTBISET
TIPUEM 3asBIICHHS 00 UCHPABIEHUH TEXHUYECKOl OLIMOKH, PETUCTPHPYET 3agBICHHE C
TIPUJIIOXKCHHBIMA JTOKYMEHTaMH U HepefaeT ux AOIDKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a 00paboTKy NOKYMeHTOB.

AIMUHUCTPaTUBHEIE TIPOLENYPBI, yCTAHABIMBAEMBIE HACTOSIHM IIYHKTOM,
BBIIOJIHAIOTCS B TEUCHHE OJJHOTO PabOYero uHs ¢ AAaThbI PETUCTPALIUH 3asIBICHUS.

Pesynsratamu BeImonHenus 4AMUHHCTPATUBHBIX POLEAYD SBIISIOTCS: IIPUHATOE
1 3apEriCTPUPOBAHHOE 3aiBIEHHE, HallpaBJICHHOE Ha pacCMOTpeHHe JAOTKHOCTHOMY
JIALY, OTBETCTBEHHOMY 32 06paboTKy JIOKYMEHTOB.

3.7.3.  JIoIKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 o6pa60TKy JOKYMEHTOB,
PacCMaTpUBaeT JOKYMEHTBI W B LENSIX BHECEHHS UCIIPABICHU B JOKYMEHT,
ABJISUOIIUMHCS] PE3yIBTATOM INPENOCTABIEHHUS MYHHIMIIATBHON YCITYTH, OCYILEeCTBISET
TIPOLENYPEL, MPENYCMOTPEHHBIE MYHKTOM 3.5 aIMHHUCTPATUBHOIO perjiaMeHTa, u
BBIIACT HMCIPABICHHBIH NOKYMEHT 3asBHTENIO (ynonHOMoquHOMy IIPEICTaBUTEJTIO )
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HCEMO O BO3MOXXHOCTH IOJYYeHHUs JOKYMEHTa Ipu npenocrasnenun B Opran
OpHTMHAJIA TOKYMEHTa, B KOTOPOM COIEP)KUTCS TeXHHUECKas owmuoOKa.

AJIMHHHCTPaTHBHBIE TIPOLENYPEI, yCTaHABIMBAEMBIE HACTOSIIUM IIYHKTOM,
BEILIONHAIOTCS B TEYEHUE ABYX paboumx gHEH mocie OOHapy>KEeHHs TEeXHHYECKO
OIMOKA MIHM TONy4YeHHS OT JHo6oro 34HHTCPECOBAHHOIO JIMLA 3asABJIEHUS O
JONYIIEHHOH oIIubOKe.

Pesynpratamu  BemmonHenus 4ZIMHUHHUCTDATHBHBIX ~ MHPOLENYP  SIBJISIOTCS:
BBIIAHHBIN (HaNpaBJIEHHBIH) 3asBUTEIO JOKYMEHT.

4. Ilopsinox u hopmbl KOHTPOJISA 32 NpPef0CTABICHHEM MyHHIHIAIbHOI
yeiayru

4.1. Tlopsimok  ocyIecTBIeHwHs TCKYIIEro KOHTPONS 3a COOMIOmEHHEM u
HCIIOJIHEHHEM OTBETCTBEHHEIMHU JOJDKHOCTHEIMHA JTUnaMu MTOJIOXKEHU I
AIMUHUCTPATUBHOIO  pEiJlaMEHTA M  HHBIX HOPMAaTHBHBIX ~ IPABOBBIX  aKTOB,
YCTaHABIIMBAIOWMX TPEOOBAHMUS K IIPEIOCTABICHHUIO MYHUIIMIIAIBHOM yCIIyTH, a Taike
[PUHATHEM UMH pPelleHUH

KouTpons 3a monuoTo# 1 KauectroM TIPENOCTABICHUS MYHUIMIANBHOM ycmyru
BKIIIOYAET B CeOsi BBIABIICHHE U YCTPAHEHHE HapyILIeHW# NpaB 3asBUTeNel, IpoBeneH e
IIPOBEPOK  COONIOAEHHS TIPOLENYP  NPENOCTABNCHUS MYHHLUNAILHOMN yCIIyry,
[IOATOTOBKY PELICHUM Ha NeHCTBUS (GesneiicTBrE) MOMKHOCTHBIX JIUL[ Opra”a MeCTHOTO
CaMOyIIpaBJIEHHUS.

DopmamMu  KOHTpons 3a COONIONIEHHEM — HCIIONHEeHHs aIMUHUCTPATHBHBIX
IIPOLENYD SIBIISFOTCS:

1) mpoeepka u cormacopanme TIPOEKTOB  IOKYMEHTOB I10 IIPEeNOCTABICHHIO
MYHHLUIIAIBHON YCIyTH;

2) npoBomuMEBle B YCTQHOBJIEHHOM  MOpsAKe IIPOBEPKH  BeNEHUS
A€IIOTIPOU3BO/ICTBA;

3) poBesieHrE B yCTAHOBICHHOM TIOPANIKE KOHTPOJILHBIX TIPOBEPOK COGITIONEHE s
HPOUENyp NMPENOCTABIEHHUS MyHHUIIUIANbHO] YCILyTH.

B memix Tekymero KOHTPOJIL UCTONB3YKOTCS  CBeleHws, UMEIOLeCsT B
SJICKTPOHHOM 0ase MaHHBIX, CIyxeGHas KOPPeCIOHIeHIINS, yCTHAS U MHCHMEHHAs
MH(OPMaLHsl JOJDKHOCTHBIX JIML, OCYINECTBIAIOUINX BBITOIHEHHE aIMUHHACTPATUBHBIX
TPOLENYD, KYPHANIBI y4€Ta COOTBETCTBYIOLIUX AOKYMEHTOB U IPYTHE CBENEHUS..

s ocymectBenus KOHTPOJIST 3a COBEPLIEHUEM eHCTBHL IIPYA IPENOCTABICHUN
MYHUIHNATBHON yCIYyTM W NpPUHATUH PCIICHUH DPYKOBOIMTENIO OpraHa MeCTHOro
CaMOYTIpaBJICHUSI  NPEACTABISAIOTCS CIUPaBKH O  pesyiabTaTaX INpenoCTaBICHUs
MYHHIHUIIAIBHOH YCIIyTH.

O criy4asx u mpuannax HApYIICHUS CPOKOB, TOCIIEN0BATENLHOCTH 1 COZlepIKaHUsI
4NIMUHUCTPATUBHBIX MPOLEAYP OJIKHOCTHEIE JANa  HEMENIEHHO WH(GOPMHpYOT
PYKOBOZHUTEN OpraHa, IpeIoCTaBISIOMIEro MyHULUNAIBHYIO YCIYry, a TaKikKe
IPEATPUHUMAIOT CPOYHBIS MEPEI 10 YCTPaHEHUIO HapyIleHuH,



30

Texyrui KOHTPOJIb 3a CcoONoneHHeM IIOCTIETOBATENIBHOCTH ~ I€HCTBHIA,
OIpeneIeHHbIX aIMHUHHCTPATUBHLIMHU npouesypamMu 1o MIPeIOCTaBJIEHUIO
MYHUOMIATBHONW yCIYTH, OCYILECTBISETCS 3aMECTUTENIEM PYKOBOJHTENSI OpraHa
MECTHOI'O  CaMOYNpABIIEHUs, OTBETCTBEHHLIM 33 OpraHusanuio  paboTel 1o
MIPEIOCTaBICHUIO MYHHULUIIAIBHON YCIIyTH, HAYalbHUKOM OTJeJIa, OCYILECTBISIIOIIErO
OpTaHM3aIHIO PaOOTHI IO 11PEOCTABIEHHIO MYHHULIUNIATBHON YCIIyTH.

Ilepevyenr mOMKHOCTHBIX JHL,  OCYIIECTBISIOIIMX  TEKYLIHA KOHTpPOJIb,
YCTaHABIIUBAETCS MOJIOKEHHSIMHA O CTPYKTYPHBIX NOAPA3NENEHUIX OpraHa MEeCTHOIrO
CaMOYIPaBJICHUS U NOJDKHOCTHBIMH PErIaMeHTaAMH.

4.2. Ilopsiiok ¥ MEPHOIHIHOCTD OCYLIIECTBJICHHUSI MJIAHOBBIX H BHEMJIAHOBBIX
TPOBEPOK MOTHOTEI M Ka4€CTBA NPeJOCTABIEHHS MyHHIHIAILHO YCJIYIH, B TOM
1HC/Ie MOPs0K H GOPMBI KOHTPOJIS 32 MOTHOTOH H KAYecTBOM NpeaocTaBIeHHS
MYHHIHNIAJILHON’ ycayru

4.2.1. KoHTpONb 3a MONHOTONW U KadecTBOM NIPEJOCTABIEHUST MYHHULUIATBHON
YCJIyTH OCYIIECTBISAETCS B hopMax:

1) npoBenenus nmposepox;

2) paccMOTpeHMs kano6 3asBHTeNE Ha nerictBus (Gesneiicteue) Oprama, a
TaloKe UX NOJDKHOCTHBIX JIUL, MyHHUIUIIANBHBIX CITyXKAIUX.

42.2. B uemax OCYLICCTBIIEHUSI KOHTDPOJS 3a TMOJHOTOM U Ka4yeCTBOM
TIPCAOCTABNCHNS MyHHMIHUIIAIBHON YCIYIH HPOBOISATCS IUIAHOBBIE 1 BHEIUIAHOBBIE
nposepkH. Ilopsamok u  mepuomuuHOCTD OCYIUECTBIEHHUS IUIAHOBBIX IPOBEPOK
YCTaHaBIMBACTCS TIaHOM paboTsl Oprawa. [Ipu mpoBepke MOTYT pacCMaTpUBaThCS BCE
BOIPOCEI, CBS3aHHBIE C IPEIOCTAaBICHHEM MYHHIUNATbHOM YCIyTru (KOMIIJIEKCHBIE
IIPOBEPKH), UK OTACIBHBIA BOIPOC, CBSI3AHHBLA C NPEJIOCTaBIIEHUEM MYHHULUIIATLHON
yenyru (TeMaTHYecKHe IpOBEpKH). IlpoBepka Taxxe MoxerT IIPOBOJUTHECS 110
KOHKPETHOM aobe 3asiBUTeIs.

4.2.3. BHemnnaHOBBIE TIPOBEPKH IIPOBOAATCS B CBSA3H C MPOBEPKOL YCTpaHEeHUS
paHee BBIABICHHBIX HapyIIEHUH aIMHHHCTPATHBHOIO PErlaMeHTa, a Takxe B Cilydae
NOJIy4eHHsT KanoO 3asBUTENed Ha IeiCTBHS (GesnetictBue) Oprama, a Tawke ux
AOJDKHOCTHBIX JIUL, MYyHULUIABHBIX CITY)KALIUX.

4.2.4. Pe3ynbTatsl npoBepku 0hOPMIISIOTCS B BHIE akTa IIPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISABICHHbIE HEOCTATKU U IPEMTOKEHHUS 110 HX YCTpaHEHHUIO.

4.3. OTBETCTBEHHOCTD H0JIKHOCTHBIX JIMI OpraHa, nNpeaoCTABISIOIEro
MYHHUIHNIAJILHYIO YCJIYTY, 32 pelleHHs H AelCTBUS (GesneiicTBue), npUHHMaeMBbIe
(ocymecTBisieMble) HMH B X01¢ MPEN0CTABIEHAS MyHHUMIAIBHOM ycayru

ITo pesynbraTam nposeneHHBX TIPOBEPOK B Cly4ae BIABJICHUS HaPYIICHHIA IIpaB
3asBUTeNEH BHHOBHEIC JIHIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH ¢
3aKOHOIATENBbCTBOM Poccuiickoii Denepanuu.
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PykoBomutens oprama mecrroro CaMOYIIpaBJICHUs] HECET OTBETCTBEHHOCTH 34
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBICHUI.

PyxoBomutens (3amectutens PYKOBOIUTENSA) CTPYKTYPHOIO IoJpa3aeaeHus
OpraHa MEeCTHOTO CaMOYIPaBIEHHs] HECET OTBETCTBEHHOCTH 3a HECBOEBPEMEHHOE U
(UnM) HeHaANexalllee BBIIONHEHHE AIMHMHUCTPATUBHBIX NEWCTBUH, YyKA3aHHBIX B
pazmene 3 aJIMUHHCTPATUBHOTO PETJIaMEHTa.

JIOJDKHOCTHEBIE NHUIIA W HHBIE MyHULUTIANbHBIE CIy)Kalllie 3a peIleHUS Hu
Aerictus (6e3neiicTBue), NpUHUMaeMble (OCYIIECTBISIEMBIE) B XO/e IIPEIOCTABIIEHUS
MYHHUIHITAIBHOM yCIIyTH, HECyT OTBETCTBEHHOCThH B YCTaHOBJIEHHOM
3aKOHOAATENBECTBOM IOPSITIKE.

4.4. Iosoxenust, XapaKTepUayoLHe TpeGoBaHusA K MOPSAKY H ¢opmam KoHTpOIsT
3a npelocTaB/eHHeM MYHHIMIIAILHOM yCIyTrH, B TOM YHCIIE ¢o CTOPOHBI IPaXKaaH,
HX 00beHHEeHMIl H OpraHu3anuii

KonTposs 3a TIPEIOCTABIICHUEM MYHHUUMIAIBHON YCIYTH CO CTOPOHBI IpaXKIaH,
uX OObeNMHEHHMH U OpraHM3aLwii, OCYLIECTBIISIETCA  ITOCPENCTBOM  OTKPBITOCTH
ACGSATENPHOCTM  OpraHa — MECTHOIO  CaMOyIpaBIICHHUs P  TIpPeAOoCTaBIEHUU
MyHULMIIATEHOW  YCITYTH, MOJNy4eHHs IIOJTHOHM, aKTyalnbHOH W JIOCTOBEPHOM
MHQOPMAIMH O IOpSAKe TPENOCTABICHHS MYHHIUIIATBHOM YCIYTH U BO3MOXXHOCTHU
AOCYEOHOrO  PacCMOTpeHUsl oGpaleHHi (kanmob) B mpomecce mpemocTaBIeHUs
MYHHUIUIIAIBHOM yCIIyTH.

S. Nocyne6nmrii (BHECYaeOHBIH) MOPAIOK 06KATOBA HHSI pPelIeHuil U AelcTBHIA
(GesneiicrBusi) oprana, TPENOCTABIAIOEr0 MyHHIHIIAJILHYIO YCJIyTYy,
MHOrO()YHKIHOHAILHOIO LEHTpa NIpe10CTaBJICHHSI FOCYAAPCTBEHHbIX H
MYHHUHIAILHBIX YCJIYT, OPraHH3auMii, yKa3aHHbIX B yacTh 1.1 cTaTbu 16
DenepanbHoro sakona Ne210-®3, a Takske ux AOJKHOCTHBIX JIHLI,
MYHHUHNAJIbHBIX C/IyKAIHX, paGOTHHKOB

5.1. asBUTENH UMEIOT NTPaBO Ha 0GKANOBAHKE B AOCYZeOHOM TIOpsI/IKE PelLIeHHiH
W JiedcTBuil (GesneiicTBus) oprawa, TMPEAOCTABIIAIOIETO MyHULMNANBHYIO YCIIYTY,
AOIDKHOCTHOTO  JIMI]A  OpraHa, IpefoCTAaBIISIOIIErO MYHHUMIIABHYIO  yCIIyTYy,
MyHHIUIIATBHOTO  CIIY)KAaIlleTo,  pyKOBOIHUTENS OpraHa,  NpPeIOCTaBIISIOIIEr0
MYHUIUNATBHYIO yCIyTy, MHOTO(QYHKIIMOHAIBHOTO LEHTpa, paboTHHKa
MHOTO(YHKIHOHATIBHOTO 1IeHTpa, OpraHM3alWH, NPeyCMOTPEHHBIX YacThio 1.1 CTaThH
16 ®enepansrOro 3axona Ne 210-®3, a Takxke ux PabOTHHUKOB.

3asBUTEITE MOXXET OOPATUTHCS ¢ ’KaJl000H, B TOM 4rcie B CIIEYIOLIUX Cydasnx:

1) Hapymenue cpoka PEruCTpanuy 3anpoca O NpeJOCTaBIeHUH MYHULMIATHHON
YCIyTH, 3alpoca, yKasaHHOro B cTathe 15.1 ®enepansHoro 3akona No 210-@3;

2) HapyIeHHe CpoKa MpenOCTaBICHHS MyHUIUNIAIBHOW yclyTH. B ykazamHOM
Clydae nocyneOHoe (BHecyneGHOE) 00XKaloBaHHe 3aSBHUTENIEM DPELUCHUH U NEHCTBUIA
(Ge3meiicTBus) MHOTO(YHKIMOHATEHOTO LeHTpa, pabOTHUKA MHOTO(GYHKIHOHANBHOIO
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[CHTpa BOSMOXHO B CIy4ae, €CIH Ha MHOrOQYHKIMOHAIBHEIA LEHTp, pelleHHs M
nerictus  (GesneificTBHE)  KOTOPOTO 00XamnyloTcs, BO3NOXKEHA (YHKUHS 110
IPEAOCTaBICHUIO COOTBETCTBYIOIINX MYHHULUINAIBLHBIX YCIYT B MOJHOM OOBEMe B
TIOpsaIKe, OIPEAEIEHHOM YacThio 1.3 crateu 16 OenepanbHoOro 3axona Ne 210-@3;

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB WK HH(POPMAIMH TGO OCYIECTBICHHUS
JGUCTBHH, TPENCTAaBICHHE WM OCYIIECTBIECHHE KOTOPBIX HE IPEeIyCMOTPEHO
HOPMATHBHBIMA  IIpaBOBRIMU ~ akTamM Poccuiickolt ®emepauuy, HOpMAaTUBHEIMU
NPaBOBBIMU akTaMu PecryGiuku TarapcraH, MyHHUMATBHBIME IIPABOBBIMH aKTaMH
AT IPEJIOCTaBIIEHUS. MyHULUIIANBHON yCITyTH;

4) OTKaz B HpHEMEe [OKyMEHTOB, IPENOCTABJICHUE KOTOPEBIX NPELyCMOTPEHO
HOPMAaTHBHRIMH  IpaBOBBIMHM ~aKkTamu Poccuiickolt ®epepaunn, HOpMATHBHBIME
NpaBoBEIMH akTaMHu PecryGnuku TaTapcran, MyHHLUNATBHBIME NPaBOBBIMHU aKTaMH
A7 IPEAOCTABJIEHUS] MyHHULMIIATBLHON YCIIyTH, Y 3aIBUTEIS,

5) OTKa3 B IPeJJOCTaBIEHUH MyHHLHIAIBHOMN YCIIYTH, €CJIM OCHOBAaHHMSI OTKA3a He
TIPENyCMOTPEHb!  (elepabHbIMI 3aKOHAMU W TPHHATHIMA B COOTBETCTBHH C HHUMM
VHBIMH HOPMAaTUBHBIMHM IIPABOBBIMHM aKTaMU POCCHHICKOIL Qenepauny, 3aKoHAMH U
MHBIMH — HOPMAaTHBHEIMY ~ NpPAaBOBBIMH  akTamu  PecryGmuku — Taraperaw,
MYHUUMNAIBHEIME ~ [IDABOBBIMM ~ aKTaMu. B ykasaHHOM ciydae gocyneOHoe
(BHeCyieOHOE) O06XaloBaHHE 3asBUTENEM pemeHnii u jelcTBuil (Ge3melicTBHs)
MHOTO(YHKLIMOHATBHOIO  LIEHTPa, paGOTHHKA MHOTO()YHKIIHOHANBHOTO ~ LIEHTpA
BOSMOXHO B Cllydae, €Cili Ha MHOTO(YHKUHMOHAIBHBIA LEHTP, PEIIEHHS W JeHCTBUS
(GesnelicTBEE) KOTOPOrO OGKAIYIOTCS, BO3IOMKEHA (QYHKIUS [0 IpenocTaBlIeHUIO
COOTBETCTBYIOIIMX ~MYHHUIUNAIBHBIX YCIYr B IIOJHOM OOGBbeMe B IOpsIIKE,
OTIpENeNeHHOM 4acThio 1.3 craThu 16 Denepanbroro 3akona Ne 210-D3;

6) 3arpeboBaHMe C 3asBUTENA NMPH IPEIOCTABICHUH MYHULUIAIBHOR YCIIyTH
TTaThl, HE MNpPeNyCMOTPEHHOW HOPMATUBHBIMH IPaBOBBIMH aKTaMH POCCHICKO
OQenepalvv, HOPMATHBHEIMH  IPABOBBIMH  AKTAMH PecniyOGnuku  Tarapcran,
MyHHILUNATbHBIMH IIPABOBBIMU aKTAMU,

7) OTKa3 opraHa, MpeJOCTaBISIOIIErO MYyHULUINIATBHYIO YCIYTY, JOJDKHOCTHOTO
fAla OpraHa, MPeAoCTaBIAIOMIEr0 MyHUIMNATBHYIO YCIyTy, MHOTO(YHKIMOHAIBHOTO
LEHTPa, PabOTHIKA MHOTO(YHKIIHOHATBHOTO LIEHTPA, OpraHH3alHid, IPEeIyCMOTPEHHBIX
dactbio 1.1 cratem 16 ®emepanbHOro 3akoHa Ne 210-®3, wnu ux pabOTHHKOB B
HCIIPABICHUY NOMYINCHHBIX MMM OI€YaTOK U OMIMOOK B BBINAHHBEIX B pesynbTare
NIpEAOCTABNICHUS ~ MYHMUMIIAQNBHOX  yCIYTH  JOKyMEHTaxX  Jhho HapyLIeHHe
YCTaHOBJICHHOTO CpOKa TakMX HCIpaBneHud. B ykasanHoM ciyyae nocynebHoe
(BHECYIEOHOE) O0GKATOBaHHE 3asBHUTENEM pelleHnit u pelctBuil (GesmelicTBus)
MHOTO(YHKIMOHATIBHOTO . LIEHTPa, pabGOTHHKA MHOTOQYHKIIMOHAIBHOTO  IIEHTpa
BOSMOXHO B CllyHae, €Clii Ha MHOrOQYHKUHMOHATBHBIA LEHTP, PEIIeHUsS U NeHCTBHS
(GesnelicTre) KOTOPOro OGKATYIOTCS, BO3NOKEHA (QYHKIMA MO mpemocTaBleHMIO
COOTBETCTBYIOIIMX MYHUIHUNAIBHBIX YCIYr B IOJHOM OOBeMe B IIOPSIKE,
OIIpEeNEeIEHHOM YacThio 1.3 cTaTteu 16 DenepanpHOro 3akoHa Ne 210-®3;

8) HapylneHWe CpoKa WiIH TIOps/ika  BBINAYM NOKYMEHTOB II0 pe3yJbTaTaM
TIPEN0CTABIEHHS] MyHUIIUIIANBHOM YCIIyTH;
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9) NprOCTaHOBIEHHE NIPENOCTABICHYS MYHUIUIIANBHOM YCITYTH, €CITH OCHOBAHMS
MPHOCTAHOBNICHUs HE TNPEJYCMOTPEHH! (helepalbHBIME 3aKOHAMM U IPHUHATBEIMH B
COOTBETCTBMH C HHMH MHBIMH HOPMAaTHBHBIMH NIPaBOBBIMH aKTaMH Poccuiickoii
Deneparuy, 3aKOHAMH U HHBIMH HOPMAaTHUBHBIMHU IIPABOBEIMU aKTaMHU Pecny6muku
Tarapcran, MymuIMnDaNEHEIMUT NIpaBOBBIMHU akTaMu. B ykazanuom ciyuae JnocynebHoe
(BHecyne6GHOE) o06XkanToBaHWE 3asBHTENEM PelleHUH U JedcTBHil (Ge3neticTus)
MHOTOQYHKIMOHAIBHOIO  IIeHTpa, paboTHHKa  MHOrO(YHKIMOHATBHOIO LEHTpa
BOSMOXHO B Cllydae, eCi:¥ Ha MHOrOMYHKIHOHATBHEIH LIEHTpP, PEIUEHUS U NEeHCTBHUS
(GesneticTBue) koTOpOrO 00XXallyroTCs, BO3JIOXKEHA (QYHKIMS 10 mpemocTaBiIeHHIo
COOTBETCTBYIOLUMX ~ MYHHULMNATBHBIX YCIYT B  IOJHOM obbeMe B mopsuke,
OIIpeneNIeHHOM 4acThio 1.3 cTateu 16 DenepansHOro 3axoHa Ne 210-D3.

10) tpeboBanue y 3asBuTens IIpH TIPENOCTaBIEHUY MYHMLMMAILHON yCIyru
AOKYMEHTOB MIIH HMH(OPMAIMH, OTCYTCTBHE U (MIM) HEIOCTOBEPHOCTH KOTOPBIX He
YKasbIBAJINCE NIPK NEPBOHAYATBLHOM OTKa3e B [IPHEMeE AOKYMEHTOB, HEOOXOAMMBIX IS
IPENOCTaBNCHUS MyHHULMIIANBHOM yCIIyTH, 160 B [IPETOCTABIICHUH MYHHLUNIATBHOIA
YCIIYTH, 32 MCKIIOYEHHEM CJIy4Yaes, [IPENyCMOTPEHHBIX MyHKTOM 4 4acTu 1 cTaTem 7
DenepansHoro 3akona Ne 210-03. B YKa3aHHOM Cily4ae NocyneOHoe (BHECYEGHOE)
ob>xanoBaHue 3asIBUT?JIEM pelIeHui U JEeUCTBU (Ge3neiicTaus)
MHOTO(YHKIMOHATTBHOIO  IEHTpa, pabOTHHKA  MHOro(YHKIHOHAILHOIO LEHTpa
BOSMOXXHO B Cllydae, €Clld Ha MHOrO()YHKI[MOHANBHBII LUEHTP, PELIEHUs U HeHCTBHS
(GesneticTBue) KoTOpOrO 00XaIyIOTCs, BO3NIOXKEHA (QYHKIHS MO TpemocTaBieHmo
COOTBETCTBYIOINX ~MYHHLMIANBHBIX  yCIYT B  IOJHOM obbeMe B mopszKe,
ONPENCICHHOM YacTeio 1.3 cTateu 16 DenepanbHOro 3aKoHa No 210-@3.

5.2. XKamoba momaercs B mHCBMEHHOM Gopme Ha OGymaxHOM HOCcHUTEJle, B
SJIEKTPOHHOK (opMe B opram, IPCNIOCTABISIIOIINN  MyHHLUITANBHYO yCIIyTy,
MHOTO(YHKUHOHANBHEIH EHTp nu60 B COOTBETCTBYIOLIMI OpraH roCyIapCTBEHHOM
BIIACTH, SBISIOLUMHCS yupemuTeeM MHOTO(YHKIIMOHAIBHOI'O LUEeHTpa (nmamee -
YUPEIUTENb  MHOIO(YHI IHOHAIBHOIO LIeHTpa), a TaKke B Opra"usaluu,
IIPEyCMOTPEeHHBIE YacThio 1.1 ctathu 16 DenepanbHoro 3akona Ne 210-03, XKano6sr
Ha pelleHus u nercrsus (6esneiicTaue) PYKOBOZHUTEII OpraHa, IpemOCTaBIISIOIIErO
MYHHIIUTIANBHYO YCIIYTy, HONAIOTCS B BEILIECTOSIITHIL OpraH (IIp¥ ero HalW4Ku) 160 B
Cllydae ero OTCYTCTBHS PacCMATPUBAIOTCS HETIOCPENICTBEHHO PYKOBOJMTEIEM OpraHa,
NPENOCTABIISIOWEr0  MYHHUMIANBHYO ycuyry. YKamoGsl Ha PelIeHUsT U OelcTBUs
(GesneiictBue) paboTHHKa MHOTO(YHKIHMOHAIBHOTO LIEHTPa MOMAI0TCS PYKOBOJIUTEIO
9TOr0  MHOTO(YHKIIMOHAJILHOI'O UeHTpa. JKanoObl Ha pemeHHs u  neilcTBus
(GesneiicTBue) MHOTO(YHKIIHOHAIIBHOTO [CHTpa  MOJAIOTCA  y4penuTenio
MHOIO(QyHKIIHOHAIEHOTO UCHTpa MM JOIDKHOCTHOMY JIHITy, YTIOTHOMOYEHHOMY
HOPMATHBHBIM MpaBOBbIN.* aKTOM Pecry6iuku Tarapcran. XKano6er Ha pelleHus u
AeticTBus (6e3zeiicTBUe) PaGOTHHKOB OpPTaHM3alMH, NPeXyCMOTPEHHBIX YacThio 1.1
crater 16 ®DenepanbHOro 3axkona No 210-@3, mogarorcs PYKOBOIMTENSM 3THUX
OpraHU3aIHM.

JKanoba Ha pemeHus w nelicTeus (GesneiicTaue) OpraHa, NpegOCTaBIISIOLIEr0
MyHULMIAIBHYIO  YCIYTY, NOJDKHOCTHOLO JHLa  OpraHa, IpPeAOCTABISIOIIErO
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MYHMLIUNATBHYIO  YCIYTy, MyHHOHIAILHOTO CILyXaIleTo, pPYKOBOAHMTENsS OpraHa,
TPENOCTABIAIOIIET0 MYHHLMNANBHYIO YCIYTy, MOXET GBITE HaIlpaBlieHa 10 ToyTe,
4Y€pe3  MHOro()YHKIIMOHAIBHBIH HCHIpP, C  HCIIOJNB30BAHHEM  HMH(OPMAIHOHHO-
TCNEKOMMYHUKALMOHHOA  cetn  «MHTepHeT, oQuIIUaNBEHOrO  cajita oprasa,
IPEIOCTABISIOIEr0  MyHULUIATEHYIO yenyry, — Emunoro  moprama  mm6o
Pecny6nuxanckoro mopraia, HH(POPMALMOHHOM CHCTEMEI AocynebHoro 06xanoBaHus,
a TaKXe MOKET OBbITh NIPUHSTA NP JTUYHOM lipueMe 3assutens. JKanoba Ha perenus u
JIEeUCTBUS (GezneticTBue) MHOTO(YHKIIHOHAIBLHOIO LIEHTpa, paboTHuKa
MHOTO(QYHKIHOHATIHHOTO | HEHTpa  MOXeT ObITh HampaBieHa o noyre, ¢
HCII0JIb30BaHUEM HH(popMauHOHHo-TeneKOMMyHHKauHOHHoﬁ cetn  «HMHTepHery,
opuLMansHOro caiita MHOTO(QYHKI[HOHAIBHOTO nentpa, EmuHoro mnoprama mm6o
Pecny6nuxanckoro mopraia, HHPOPMALMOHHOH CHCTEMBbI AOCyIeOHOro 00XkanoBaHwHsI,
4 TAKKE MOXKET OBbITh MPHHATA NIPH JTUYHOM lipuemMe sasButenst. Xanoba ua penrenus u
AercTBust (6esnmeiicTrue) OpPraHH3alMH, NPENyCMOTPEHHBIX YacTbio 1.] cTaTeu 16
®enepanbHOro 3axona No 210-D3, a Takke MX PAGOTHUKOB MOjKET OBITH HampaBiena
[0 TIOYTe, C UCIOJIB30BAHUEM I/IH(i)OpMaI_II/IOHHO—TeJIeKOMMyHI/IKaI_II/IOHHOI\/'I CeTH
«MHTepHETY, ODHUIMATIBHBIX CaliTOB 3THX opranuzanui, EnuHOTrO rnopraiga Jjubo
Pecry6muxanckoro moprana, a tarmxe MOXET OBITh NPHHATA NPH JUYHOM [IprueMe
3asIBUTEIIS.

5.3. XKanoba nomxua COLEePKaTh:

1) naumenoBanme oprama, IPEMOCTaBISIIOIEr0  MyHHLUITAEHYO yCIIyTy,
AOJDKHOCTHOTO JIMIA OpraHa, IpeJOCTaBIISIONEro MYHULUIATIBHYIO YCIyry, 6O
MYHHIIMIIANBHOTO CIIY>Kallero, MHOTO(YHKIHOHAIbHOIO LUEHTpa, €ro pyKOBOAUTES U
(wmm) pabGoTHuKa, OPraHU3alli, MpPeIyCMOTPEHHbIX YacTeio 1.1 cTtateu 16
®enepanbHOro 3akona Ne 210-@3, ux pykoBoguteneii u (n1m) paboTHUKOB, pemenns u
JeHCTBUS (6e3ﬂeﬁCTBHe) KOTOPBIX 00XKaTyrOTCS;

2) dammnmio, UM, oT4ecTBO (mocnennee - mpu HaJIMYUK), CBENEHHUS O MeCTe
KUTEJIBCTBA 3aABUTEINS - GH3HYECKOTO JIMIA JTHGO HanMEHOBaHHE, CBEIAECHUS O MecTe
HAXOXACHUSA 3asBUTEIIS - :OPMAMYECKOTO JTHIA, 4 TAK)Ke HOMep (HoMepa) KOHTaKTHOI'o
Tenedona, anpec (agpeca) SJIEKTPOHHOU NOYTHI (IIPH HANMYMY) U HOYTOBELH azpec, 1Mo
KOTOPBIM IOJKEH OBITh HAIPaBIIEH OTBET 3asIBUTEIIO;

3) cBeneHus o6 OOXAalyeMBIX PEIIeHHAX U JeHCTBIAX (GesnetictBum) opraua,
IPEIOCTABIAIOMEr0  MyHHLMIATHHYIO YCIyTy, MOIDKHOCTHOTO JIMUA  oOpraua,
IPEMOCTABISIOMIEr0  MyHHULIUIATEHYIO YCIyry, JubO MyHULUNAILHOrO CILy>KaIero,
MHOTOQYHKIMOHAIBHOTO IICHTPa, pabOTHHKA MHOTO(YHKIHOHAILHOLO LeHTpa,
OPTaHM3alUH, PelyCMOTPEHHBIX YacTbio 1.1 cratsn 16 ®enepansrHoro 3akona Ne 210-
@3, ux paGOTHUKOB;

4) mOBOIBI, HA OCHOBAHHH KOTOPBIX 3asBUTENh HE COTNIACEH C pelIeHHeM U
JercTBrHEM (6esnettctBueM) oprana, TPENOCTABIISIOIIET0 MyHHUIHITATBHYIO ycuyry,
AOIDKHOCTHOTO JIMIa OpraHa, MpemOCTaBIIIOEro MyHUIIUNANBHYIO YCIyTY, 160
MYHHUHMIATBHOTO  CILy’Kallero, MHOTOQYHKIHOHANIBHOT'O LUEHTpa, paboTHHKa
MHOroQyHKIHOHAIIBHOIO HCHTPA, OpraHu3alMM, PeyCMOTPEHHBIX YaCThIO 1.1 crareu
16 ®enepansroro 3axoma No 210-@3, ux paborHMKOB. 3asBUTEIEM MOTYT GHITH



IPEIICTaBIEHBl JOKyMEHTbI (Tpy HaJIMYMH), MOITBEPIKHAOIIHe AOBOZBI 3asBUTEIIS,
1100 UX KOIHUH.

5.4. Iloctynupmias sxano6a TIOMUIEXUT PETHCTPALIMK B CPOK HE I103/1Hee pabodero
AHA, CIINIOIEro 3a IHEM [OCTYILIEHHS.

5.5. XKanoba, IIOCTYyIIUBIIAs B oOprawx, IIPEOOCTaBISIOLHH MYHUIHMIATBHYIO
YCIIyTy, MHOro(yHKLIHOHAIbHEIH [CHTP,  YYPEAUTEN0O MHOrO(YHKIHOHATBHOLO
LCHTpa, B OpraHuzanuy, Ip€AycMOTpeHHble yacThio 1.1 cTaTbu 16 DenepanbHOro
3akoHa Ne 210-®3, mu6o BBIIIECTOSINUN Opran (mpu ero HAUIMYUHN), [OMIEKUT
PaCCMOTPEHHIO B Te4eHWe MATHAALATH pabounx nHelt co mHs ee PeTHUCTpanuu, a B
Cllydae 00>KaJOBaHUS OTLa3a Oprana, NpenoCTaBISIONIErO MYyHUUMIIANIBHYIO YCIIyTY,
MHOTOQYHKIIHOHATBHOIO HCHTPA, OpraHu3alui, IPesyCMOTPEHHBIX YacThio 1.1 craTen
16 ®enepansroro zakoma Ne 210-®@3, B npueme AOKYMEHTOB Yy 3asBHTENsS TuU60 B
MCIPaBICHUM NOMYIIEHHBIX OMNEYAaTOK K OWIMOOK MM B ciyuae 00>KanoBaHust
HapyIICHUs yCTAHOBIEHHOTO CPOKa TAKHX UCNPABIICHUH - B TE€YEHME MSTH pabounx
JHEH CO IHS ee perucTpaiyy.

5.6. Ilo pesymnbTatam PacCMOTpenus xano6sl NpUHAMAaeTCs OIHO U3 CJIENYIOIUX
pelIeHni:

1) xamoba YAOBJICTBOPSIETCS, B TOM YHCJEe B bopme oTmens TIPUHSITOTO
PCIICHUSA, UCTIPABICHUS NOMYINEHHBIX ONeYaToK K OIIMOOK B BEIJAHHEBIX B pe3yinbTare
HIPCNOCTaBNCHHs] MYHHL:ITAILHOM YCIYTH  NIOKyMEHTaxX, BO3BpaTa 3asBUTENO
ACHEXHBIX CPEACTB, B3HUMaHHE KOTOphIX HE mpexycMoTpeHo HOPMAaTUBHEIMHU
IIpaBOBBIMM aKTamMu Poccuiickoii Dezepaluy, HOPMATHBHBIMU IIPAaBOBBIMU aKTaMU
Pecrry6mukn Taraperan, MYHHULHUIAIBHBIMY IPABOBBIMH aKTAMH;

2) B yIOBJIETBOPEHHIH KaTO6E] OTKa3bIBaeTCH.

He mnosmnee nms, CACOYIOLIEro 3a OHEM MNPUHSTHS PCILIeHHs], yKa3aHHOTO B
HaCTOAINCM MyHKTE, 3asABUTENIO B MHCHMEHHON (bopMe u mo xenanuro 3asBUTENS B
SJIEKTPOHHOK  (hopMe  HampasseTcs MOTHBUDOBaHHBIM OTBeT o pe3ynpTaTax
PacCMOTpeHus HKaookL.

3aABUTEINIO O pe3yJIbTaTax PaccMOTpeHus kanobsl naeTcs uHbopManus o JEHCTBUSX,
OCYIIECTBIACMBIX  OpraHoM, IIPE TOCTaBIISIOLIHM MyHHUIUNANBHYIO  yCIIyTy,
MHOTO(YHKIIMOHALHBIM IeHTpOM 100 OpraHusanuei, IIPETYCMOTPEHHOI YacTrio 1.1
cratey 16 OenepansHoro 3akona Ne 210-®@3, B nemsx HE3aMeTUTEIIBHOTO yCTpaHeHuUs
BBIIBIICHHBIX HAPYMIEHUH MIPH OKa3aHHH MYHULIHNIAJIBHOM YCITYTH, a Takke IIPUHOCATCS
M3SBUHCHHUSI 32 IOCTaBI€HHbIE HEYn06CTBa K YKa3bIBa€TCsI HHYOPMALIUS O MaTbHEHIIHX
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IMpunosxenune No 1

K A,Z[MHHHCTpaTI/IBHOMy periamenTy
IIPETOCTABIICHUST MYHHUIUIIAIBHOM YCIyTH
110 BbIa4e CIpaBKH (BBITHCKH)

Dopma

(Bnauk oprana, TIPEAOCTABILTIOMEr0 MyHHIHIATHHYIO yciyry)

CIIPABKA

CBenenust 06 SJIEKTPOHHOM MoAMHUCH

HomxHocTHOE NMHI0 (®HO)

(moanucek ynonnomouentoro JOMKHOCTHOTO JInLa
oprasa)



38

[Tpunoxenue Neo 2

K AIIMHHI/ICTpaTPIBHOMy periamenty
IIPCIOCTABNIECHH ST MYHUIIHITAIBHOH YCIyru
10 BblIa4e CpaBku (BEITHCKH)

®opma
K

(bnank oprana, TPENOCTABISIOMEro My HHLHTIANBHYIO yCIIyTy)

Komy:

KOHT&KTHBIG JdaHHEIE:

Ipencrasuressp:

KoHTakTHEIE nanHbIe NIPENCTaBUTEIIS:

PEIIIEHUWE
00 OTKase B penocTaBIeHy MYyHHIMIATBHON yCTyrH

TIO BbInave CrpaBKy (BBIITHCKI)
OT No

PaccmoTpes Bame 3aspienme OT Ne u
npHIaraeMsie K HEMY TIOKYMEHTEL, YIIOJITHOMOYEHHBIM OpraHom
TIPHHATO peleHre o6 0TKase B BhIaue
CIPABKH (BBIITKCKH) 110 CIIEYIOIIEMY OCHOBAHHUIO:

HononHutensuas HHpOpManys:

Ceenenust 06 3JIEKTPOHHOM MoaNuCH

HomxHocTHOE NMHIT0 (®HO)
—_—

(moxnuce ynomHomoueHHoro JOJDKHOCTHOrO NHLa
opraHa)
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[Ipunoxenue Ne 3

K AZIMHHHCTpaTHBHOMY perimamenTy
IIPEIOCTABIICHHUS] MYHUIUIIANBHO] YCIYTH
110 BBIZIAY€ CIPaBKH (BBIMHCKH)

Dopma

(bnank oprana, IIPEIOCTaBIISAIOLIETO MYHHIUTIATIBHYIO yCITyTy)

Komy:

KonrakTHbIe nannpre:

IIpencraBuresp:

KOHTaKTHBIe JaHHbIE IIpencTraBUTENIS:

PEIIEHUE
00 oTKaze B mpueme AOKYMEHTOB, HEOOXOMUMBIX IS NIPEOCTaBIEHUS
MYHHIUITAIIBHOW YCITyTH 110 BBInaye CIIPaBKH (BBIIKCKH)

oT No

Paccmorpes Bamre sassienme o No u
IpUIaraeMpie K HeMy JIOKYMEHTEL, YIOITHOMOYEHHBIM OpraHoM
IIDHHSITO pelleHHe o6 oTkaze B
TIPHEME OKYMEHTOB, HEOOXOMUMBIX st IIPEAOCTaBICHUS] MyHHULIUTIANBHOM YCIIYyTH 110
BBIZa9e CIIPaBKH (BBITHCKH) 110 CIEYIOIIUM OCHOBAHUSIM:

2,

Pasbsacuenne npuaun otkasa:

Jononuurensuas HH]OpMAaLHS:

Bs1 Bripase nosropro OOpPaTUTECS B YIONHOMOYEHHE(] OpraH ¢ 3asBIIEHHEM O
TPEROCTABICHUY yCIlYTH [OCHE YCTpaHe s YKa3aHHBIX HapyILEHHI,

JaHHEIH  OTKa3 MoxeT GaiTp o0XanoBaH B AOCYneOHOM  mopsiKe LyTeM
HalPaBJICHHs JKalo0bl B yIONHOMOYSHHE]{ OpTaH, a TaKKe B CyneGHOM mopsinke.

Cenenus 06 SJIEKTPOHHOM NMognucH

HomxHoctHOE NMHII0 (®UO)

(moanuces ynonuomouentoro AOJDKHOCTHOTO JTHL@
opraHa)
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[Mpunosxenue Ne 4

K AI[MI/IHI/ICTpaTI/IBHOMy periamenTy
IIPEAOCTABIEHUS MyHHUIHIIANbHON YCIyru
10 BBIZAY€ CIPAaBKH (BBIMHCKH)

Dopma

B

(HaI/IMeHOBaHHC opraHa MecTHOro camoynpaBneHm)

OoT
-

(pamumnus, ums, OTHE€CTBO, NaCMOPTHbIE JaHHbIE, perucrpanuio
110 MeCTy XuTeNbCTBRa, anpec SJIEKTPOHHOH MOYTEI, TenedoH)

3ASIBJIEHIE

O BbIaye CIIpaBKU (BBIHHCKI/I)

Ipomry Bac Bbinats CIIPaBKy (BBIITHCKY)

(ykasatsb Bug CIpaBKH)

K 3asABJICHUIO IIpUIararOTC:

Pesynsrar npenocrapnenus MYHUIHUIATBHOR yCIyTH, mporiry NPENOCTaBUTE:;

DB JUYHBIE KabuHeT Iloprana TOCYNapCTBEHHBIX U MYHHIIUNATEHEIX yCIyr
Pecry6nukn Tatapcran;

DB MHOTO(YHKIIMOHAIEHOM LHEHTPE IIPEeNOCTaBIEHUS FOCYTapCTBEHHBIX U
MYHHUIHUIIANBHBIX yCIyT Pecny6nuku Tarapcran;

L__l B Opzane.

(mara) (monrmc) (@.1.0.)
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[punoxenue Neo 5

K A,IIMPIHI/ICTpaTI/IBHOMy periameHTy
IIPEOCTABICHUS MyHUITMIIANBHO] YCIYTH
110 BbIIa9e CIpaBKH (BBIIHCKH)

PyxoBomurenio
HcnonuurensHoro komutera

OT:

3ASBJIEHUE

00 UCTIpaBleHNH TexHUYECKOl] OLIUOKHU

Coobiaro 06 OIIKOKe, OMyIIeHHOMH [IPH OKa3aHUU MYHULIHNAIbHON} YCIYTH 10
BEIZa4€ CIPABKH (BBITHCKH).
3anucano:

IIpaBusbHble cBenenms:

IlIpomry  wucnpasuths MONYIIEHHYIO  TeXHHYECKYIO OIIMOKY M  BHecTH
COOTBCTCTBYIOIIME  W3MEHEHHS B AOKYMEHT,  ABISIOIIMHACS  pesymbTaTom
MYHULHNAIBHOK yCiIyTH.

Ipunararo cnenyromue JOKYMEHTEI:

1.

2.

B ciyvae npumstus pemrenms o6 OTKJIOHCHHM 3asIBIEHMS 06 HCIpaBleHHn
TEXHIYECKOH OIMOKY NPOLLy HANPaBUTh Takoe pelneHue:

TIOCPENICTBOM OTIPABIEHHS IEKTPOHHOTO AOKyMeHTa Ha anpec E-mail: ;

B BH/I® 3aBEPEHHON KOMUHU Ha GyMa)KHOM HOCHTeTe TIOYTOBBIM OTHPABJIEHUEM IO
azpecy: 5 :
Hacrosmim noarsepsxnaro: CBC/ICHIS, BKIIOYCHHBIE B 3asIBICHHE, OTHOCSIIIHECS K
MO€H JUYHOCTH WU TIPCACTABISIEMOMY MHOIO JIMITy, a TaioKe BHECEHHBIE MHOK0 HIKe,
AOCTOBCPHBI.  JIOKyMeHThI  (Komuu AOKYMEHTOB), TMpHUIOKEHHBIE K 3asBJICHHIO,
COOTBETCTBYIOT ~ TPeGOBAHMAM,  yCTAHOBIECHHEIM 3aKOHOJATEeNIbCTBOM  Poccuiickoii
Denepannn, Ha MoOMeHT TIPCACTABIICHNS 3asBIEHUS 5TH JOKYMEHTbI JEHCTBUTENIBHBI U
CONEPXKAT TOCTOBEPHBIE CBEIEHHS.

(nara) (moxnuce) (®.1.0.)



