HcroaHuTeNbHBIA KOMUTET YUTHHCKOTO CEJIBCKOTO ITOCEICHHS
[TeCcTpeYHHCKOT0 MyHUIUIIATBEHOTO paiioHa Pecrrybnuku Tatapcran

TIOCTAHOBJIEHUME
ot 07 uronus 2022 rona Ne 8
006 YTBEPKIECHUH AJIMUHHACTPATUBHOTO
periiameHTa 1o MIPEIOCTAaBICHUIO

MYHHUIUITATBHOM YCIYTY MO BBIIAYe Pa3pelleHHs
Ha BCTYyIUIEHHWE B Opak HECOBEPIIEHHOJETHUM,
JOCTHTIIIAM Bo3pacTa 16 net

PyxoBonctBysck ®enepanbubiM 3akoHOM 0T 27 mrosst 2010 roma Ne 210-®3 «O6
OpraHW3alMy ITPEeNOCTaBICHUs TOCYNAapCTBEHHBIX W MYHHMIWIAIBHBIX YyCIyIr», BO
UCIIONHeHWe TmocTaHoBlenuss Kabunera MunuctpoB Pecrmy6nuku Tarapcran ot
13.04.2021 Ne 242 «O6 yTBepXAEHUU ILIaHAa MEPOIPHUATHH 10 TIEepexoay Ha
IIPEOCTABIICHHE COIMAIbHO 3HAYMMBIX TOCYNapCTBEHHBIX YCIYT, NPEIOCTaBIAEMbIX
roCyIapCTBEHHBIMUM yUpexaeHusIMU PecmyOnuku Tarapcral, B KOTOPBIX pa3sMeIlaeTcs
rocyaapcTBEHHOE 3a/iaHue (3aKa3), B 37IeKTPOHHOM (Gopme», MenoJHUTEIbHBIA KOMATET
YUTHHCKOIO CelbcKoro mocejgenuss IlecTpedyHHCKOro MYHHIHMNAJLHOIO paioHa
Pecnny6siuku TaTtapeTaH mocTaHOBJISIET:

1. VrBepauTh mnpwinaraeMblii AIMHUHUCTPATUBHBEIA PETTIAMEHT IPEIOCTaBIICHUSA
MyHMIMIIATBHOW ~ yCIyIW 1[0 BblAade paspelleHds Ha BCTylleHme B Opak
HECOBEPIIIEHHOJIETHUM, JIOCTUTIINM Bo3pacTa 16 JeT.

2. Hacrosiee mocTaHOBIEHHE Pa3MECTUTh Ha WH(GOPMALMOHHOM CTEHZE B 3[aHHH
FICTIOJTHATETEHOTO KOMMTETa CENIbCKOTO IMOCENeHus, OomybiuKoBaTth (0OHapomoBaTh) Ha
obuLIMaTBEHOM noprane  mpaBoBod  wHpopmanum  Pecnybnmku — Tarapcran
(www.pravo.tatarstan.ru) ¥ Ha opHULHANBHOM caiTe IlecTpeYnHCKOTO MYHUIIMIIAIEHOTO
paifona (www.pestreci.tatarstan.ru).

3. KoHTpoib 3a HCIONHEHWEM [AaHHOTO ITOCTAHOBJICHHS OCTABIAI0 3a COOOMH.

['maBa UuTHHCKOTO

CEIBCKOTO TIOCENIEHNUS C.A.DatizpaxMaHOB




YTBEpKICH
MIOCTAHOBJICHUEM  HCIIOJIHUTEIBLHOTO
KoMHTETa UYWUTHHCKOIO  CEJIILCKOIO

IIOCEJICHUA IlecTpeunHckoro
MYHHIIMIIAJIBHOTO paiiona PecnyGnmku
Tarapcran

o1 07.06.2022 Ne8

AJMUHUCTPATUBHBIN periaMeHT
MIPEI0CTABICHUS MYHUITUTIAILHOM YCIIYTH TI0 BbIJIadye pa3pelieHus Ha BCTYIUICHHE B Opak
HECOBEPILICHHOJIETHUM, JOCTUTIINM Bo3pacTta 16 ser

1. O0ure noJI0KeEHUs

1.1. IIpeamer peryaupoBaHUs AAMUHUCTPATUBHOTO PETIIAMEHTA!

Hacrosimmii aaMUHUACTPATUBHBIN PETIAMEHT NPEIOCTABICHUS MYHULMIAIBHOM YCIyT'H
(mamee — aJAMUHUCTPATUBHBIA pErJaMEHT) YCTaHABIMBAET CTAHAAPT U MOPSAIOK
MPEA0CTABIECHUS MYHUIIMIAIBHON YCIYTH MO BbIIaue pa3pelieHusl Ha BCTYIUIEHHE B Opak
HECOBEPILEHHOJIETHUM, TIOCTUTIIIUM Bo3pacTta 16 neT (nanee — MyHULMIIaIbHAs YCIIyTa).
1.2. Kareropuu 3asBuUTENEH:

1.2.1. Jlunamu, UMEOUIMMH MPAaBO Ha MOJyYE€HHWE MYHUIMNAIBbHON YCIyTH, SBISIOTCS
HECOBEPUICHHOJIETHHE TpaX/1aHe, JOCTUTLINE Bo3pacTa 16 neT (anee — 3asBUTENb).

1.2.2. C 3asBieHHeM BIIpaBe OOPATUTHCS MPEJICTABUTEINb 3asBUTENS, JACHCTBYIONINN Ha
OCHOBAaHUHU JOKYMEHTA, YJIOCTOBEPSIOUIEr0 €ro IOJHOMOYMs, JHOO0 3aKOHHBIH
MPEACTaBUTEND (PU3UYECKOTO JIUIIA (J1aliee — MPEeACTaBUTEb 3asBUTEIIA).

1.3. Iopsiaok nHGOPMUPOBAHUS O MPETOCTABICHUN MYHUIIMITAIbHON YCITYyTH

1.3.1. Uadopmarnus o nopsake IpeaocTaBIeHUs] MyHULIUIIATbHON YCIYTH pa3MelaeTcs:
1) Ha uHGOPMALIMOHHBIX CTEHAAX, COJACPIKAIINX BU3YATbHYIO U TEKCTOBYIO MH(GOPMAIIUIO
O MYHUUMIAJIBHOM yCIyre, pacroyioKEHHBIX B TOMEIICHHUSIX MHOTO(YHKIIMOHAIbHBIX
LEHTPOB MPEOCTABICHUS IT'OCYIapCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT;

2) Ha oQuUUMATBHOM CcaiTeé MYHUIUOAIBHOTO paiioHa B  HH(QOPMALMOHHO-
TeJeKOMMYHUKaMOHHOU ceTn «MaTepHe™ (WWWw.pestreci.tatarstan.ru).;

3) na IlopTasie TOCynapCTBEHHbIX W MYHHUIMNAIbHBIX yciayr PecnyOnuku Tartapcran
(https://uslugi.tatarstan.ru/) (nanee — PecmyOnukanckuii mopTan);

4) na EnmuHoM moprane TOCYNapCTBEHHBIX M MYHHUIIMMAIBHBIX YCIYT ((yHKIIHIA)
(https://www.gosuslugi.ru/) (nanee — Eaqunbiii mopran);

5) B rocymapcTBeHHOW uH(OpMaAIMOHHOW cucTteMe «PeecTp TOCYymapCTBEHHBIX U
MyHULIMNAIbHBIX  yciuyr Pecnybnmuku Tarapcran»  (http://frgu.tatar.ru) (mamee —
PecnyOnukanckuii peectp).



1.3.2. KoHcynbTHpOBaHHE IO BONPOCAM MPENOCTABICHUS MYHULUIIAIBHOW YCIyru
OCYLIECTBIISAETC:

1) B MHOrOQYHKIMOHQJIBHBIX LIEHTpaX IPEJOCTABICHUS TOCYJAapPCTBEHHBIX U
MYHULIUNIAIBHBIX YCIYT IIPH YCTHOM OOpAIeHUH - JINYHO WM 0 TeNIe(OHY;

2) B uHTEpakTUBHOMU (popMe PecryOiamkaHCKOTo nopTana;

3) B UCHIOJIHUTEILHOM KOMHTETe YUTHHCKOTO CENTLCKOTO ToceNeHus (nanee — Mcnonkom):
IpU YCTHOM OOpAILEHUH - JTUYHO UJIU 1O Tese(oHy;

pU MUCbMEHHOM (B TOM 4HCIE B (pOpME 3IEKTPOHHOTO JOKYMEHTa) OOpalleHHH — Ha
OyMaXHOM HOCHTEJIE 10 TOYTE, B ANEKTPOHHOU (hopMe MO IIEKTPOHHOU MOUTe.

1.3.3. Uadopmarus Ha Equnom noprane, Pecny0iaukanckoM mopTaie o MopsIKe U CpOKax
MPEIOCTABIICHNUS MYHULMIIAJBHON YCIYyTM Ha OCHOBAaHUM CBEIECHUM, COJAEPKAILIMUXCS B
Peectpe rocyaapCTBEHHBIX W MYHUUHMIAJIBHBIX YCIYT, MPEIOCTaBIAECTCS 3asBUTEIIO
OecraTHo.

Joctyn k uHGOpMallMu O CPOKax U MOPSIKE MPEIOCTaBICHUS MYHULUINAIBHONU YCIYTH
OCYILIECTBISIETCS O€3 BBINIOJHEHUS 3asiBUTENIEM KaKuX-I1u00 TpeOoBaHMil, B TOM uucie 6e3
UCIIOJIb30BaHUsl MPOrpaMMHOIO OOECHEYEHHUs], YCTAaHOBKAa KOTOPOIO Ha TEXHUYECKHUE
CpEICTBa 3asBUTENS TPeOYyeT 3aKIIOUEHHUs JUIEH3MOHHOIO WJIM HWHOTO COIJIAIICHUS C
npaBooOagaTeeM MNPOrpaMMHOrO OOECHEeYeHHus, MPEeayCMaTpUBAIOIIETO B3WMaHUE
IUIaThl, PErUCTPALMIO WM ABTOPU3ALMIO 3asBUTENA, WIA NPEIOCTABICHUE WM
IIEPCOHAJIBHBIX JTAHHBIX.

1.3.4. Ilpu oOpaiieHuHu 3asBUTENS JIMYHO WJIM 1O TenedoHy B COOTBETCTBUU C
MOCTYNHUBIIUM OOpAIIEHUEM MPEAOCTABIIAECTCS HHPOPMaLIUS:

O  MeCTe€  HaxOXIEHUsS  MHOTOQYHKUMOHAJIBHOTO  ULEHTpa  IpPeIOoCTaBICHUS
roCyJapCTBEHHBIX M MYyHUUMINAIbHBIX ycuyr, Mcnonkoma (azpec, rpaduxk padoThl,
CIIpaBOYHBIE TeICHOHBI);

O TIOpSAJIKE NPEIOCTaBICHUS MYHULMIAIBHON YCIyrH, O CcHoco0ax M CpokKax MoJayu
3asiBJICHUM;

O KaTeropusx TpaxJaH, KOTOPBIM IPEAOCTABIACTCS MYHULUIIAIbHAsA YCIyra; o
HOPMATHBHBIX  IPAaBOBBIX  aKTax, pPETryJUPYIOUIMX  BONPOCHI  IPENOCTABICHUS
MYHULUIIAJIBHOU YCIYTH;

0 IepeyHe JOKYMEHTOB, HEOOXOMMBIX JIJISl pACCMOTPEHHMSI 3asiBIICHUS O TPEJOCTaBICHUH
MYHULUIIATBHOM YCIIYTH, O CPOKaX IMPUEMA U PETUCTPALUU 3asBIICHHUS;

0 X0JI€ MPEAOCTABIICHNS MYHULUIIAJIbHON YCIYTH;

O MecTe pa3MelleHus Ha oduIualbHOM caiiTe uHbopMamuu 1O  BOIpoOcam
MPEA0CTABIICHUS MyHUIIUTIATBHON YCITYTH;

0 MopsJIKe 00KalOBaHUS ACHUCTBUM WU 0€31eHCTBUS TOIKHOCTHBIX JinIl Mcnosikoma.

[To nrucbMeHHOMY OOpalIEHUIO COTPYAHUKU OT/EJNa, OTBETCTBEHHOTO 3a MPEJOCTABICHHE
MYHUIUNATBHOM YCIyrH, MOAPOOHO B NHUCHBMEHHOM (opMe pPazbsCHAIOT 3asBUTEIIO
MOPSIIOK MPEAOCTABICHUSI MyHUIIMNIAIBHONW YCIYTU U BOMPOCHI, YKa3aHHbIE B HACTOSAILEM
NYyHKTE aJMUHUCTPATUBHOTO pErJIaMeHTa, U B TEUEHUE TpeX pabouyux AHEH co AHS
perucTpanuyu oOpallleHus] HAMpaBisIOT OTBET 3asBUTENt0. OTBEThl JAIOTCS Ha SI3bIKE
oOpateHusi. B ciiyyae HEBO3MOXKHOCTH JaTh OTBET HA S3bIKE OOpAIICHUS HCIIONb3YIOTCS
rocynapcTBeHHblIe s3b1ku PecniyOnnku TarapcTan.



1.3.5. Uadopmarus no Bompocam NpeAoCTaBICHUs] MyHUIIUIAIBHON YCIYTH pa3MeniaeTcs
Ha O(QUIMAIBHOM CaiiTe MYHHUIIMIIAJIBHOIO paiioHa M Ha HMH(OPMAIMOHHBIX CTEHJaX B
nomeneHnu Menonkoma i paboThl ¢ 3aiBUTEISIMMU.

WNudpopmanus Ha rocylapCTBEHHBIX s3blkax PecmyOinku TartapcraH, pasmeriaeMas Ha
MH(POPMAIIMOHHBIX CTEHJAaX M Ha O(QUIUAIbHOM CcaliTe MYHUUIUNAIBHOTO pailoHa B
MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTu «/HTepHeT», BKIIOYAeT CBEACHUS O
MYHUILIUTNIAIBHOM yCITyTe, coJep Kammecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 aAMMHHUCTPATUBHOIO pErjiaMeHTa, HHPOPMAIIUIO O MECTE HAXOXKICHHS, CIPAaBOYHBIX
TeneoHax, BpeMeHHM paboTel Mcmonkoma, o Trpaduke mnpuema 3asdBICHHM Ha
IIPENOCTABICHUE MYHHUIIMIIAJBHON YCIIYTH.

1.4. HopmaTuBHBIE NPABOBBIE aKThl, PETYJIHUPYIONIUE MPEAOCTABICHUE MYHULIUIIAIbHOU
YCIYTH:

1.4.1. TlepeyeHb HOPMATHBHBIX IPABOBBIX AaKTOB, PETYJIUPYIOIIUX NPENOCTABIECHUE
MYHULMIIATBHOM YCIYIM (C yKa3aHHUEM PEKBH3UTOB HOPMATUBHBIX IPABOBBIX aKTOB U
HMCTOYHUKOB MX O(UIMAIBHOIO OINyOJMKOBaHUs), pa3MelleH Ha EnuHoM moprtane, B
PeecTtpe rocynapCTBEHHBIX W MYHUUMIAIbHBIX YyCIyr, Ha OQUIUAIBHOM caiTe
MYHUILIMIIAJIBHOTO  palloHa B HMH(OPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHOW  CETH
«HTEpHETY.

1.4.2. TekcT agMUHUCTPATHUBHOIO pEIVIAMEHTA B JCHCTBYIOLIEH PENAKIUHU IOJICKNAT
pasMmelieHni0 Ha EnnHoM mopraie, B PeecTpe rocy1apCTBEHHBIX M MYHULHMIAJIbHBIX
yCIyr, Ha O(QUUMAIBHOM CalTe MYHHUIMOAIBHOTO paiioHa B HWH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu «IHTepHeT”.

1.5. TepMuHBI, UCTTONB3YEMBIE B aIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPENCIICHUS.
1.5.1. B aaIMMHUCTPaTUBHOM pETJAMEHTE HCHOJIb3YIOTCS CIEAYIOIUE TEPMUHBI U

OTIPENEIICHUS:
yAaJIeHHOEe pabouee MECTO MHOrO(YHKUHMOHAJIBHOTO  LIEHTpa MpPEeJOCTaBICHUS
TOCYJapCTBEHHBIX U MYHHIMNAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOICHHOE

CTPYKTypHOE mojpasnaeiicHre (o¢guc) MHOro(pyHKIIMOHAIBHOTO IIEHTpa MPEea0CTaBICHUS
rOCYJapCTBEHHBIX W MYHHIIMNAIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CEIbCKOM)
MOCEJICHUH MYHUITMTIATBHOTO pailoHa WK B TOPOJCKOM okpyre Pecrybnuku Tatapctad B
COOTBETCTBUU C MYHKTOM 34 [TpaBun OpraHu3aIuu JeSATEeILHOCTH
MHOTO()YHKITMOHAJIBHBIX IIEHTPOB MPEIOCTaBICHUS TOCYIaPCTBEHHBIX U MYHUITUTIATBHBIX
YCIYT, YTBEpKJIECHHBIX nocTtaHoBieHueM lIpaBurenbctBa Poccuiickoit @enepaunun ot 22
nexkabps 2012 r. Ne 1376 «OO6 yrtBepxkaeHuu IlpaBun opraHuzanuu AesTEILHOCTH
MHOTO(YHKITHOHAJIBHBIX IIEHTPOB MPEIOCTaBICHUS TOCYIaPCTBEHHBIX U MYHUIIMITAIbHBIX
YCIIyT»;

TeXHUYeckas omubka - omuOka (omMcka, omneyarka, TrpamMMaTH4yeckas WM
apupmeTrdeckass omwuOka JauO0 TMoJ00HAs  omuOKa), JIONMYyIIEHHAs OpraHoM,
MPEAOCTABIISAIONIMM MYHHUIIMITAIBHYIO YCIYTy, H TPHUBEAMIAas K HECOOTBETCTBHUIO
CBEJICHWH, BHECCHHBIX B JOKYMEHT (pe3y/lbTaT MYHUIIMMAIBHOW YCIIYTH), CBEICHUSIM B
JOKyMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJINChH CBEICHUS;

Enunass cucrema uneHtudukanmu u ayreHTUHUKanmu B UHPPACTPYKTYpE,
o0ecreunBaroIIei UH()OPMAITMOHHO-TEXHOJIOTUYECKOE B3aMOJICCTBHUE
WH()OPMAITMOHHBIX CHUCTEM, HMCIOJB3YEeMbBIX JUIsl MPEAOCTaBICHUS TOCYAapCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCAYr B ayeKTpoHHOM ¢opme (mamee — ECHUA) — denepanpHas



rocyiapcTBeHHas HMH(OpMalMOHHAs CHCTEMa, OOECIeuMBaIOIIasl CAHKIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH(OPMAIIMOHHOTO B3aUMOJICHCTBUSA B CUCTEME UACHTU(GUKALMHU U
ayTeHTU(PUKaLUK K UH(pOpMaIuK, coiepkKalieiicss B roCyJapCTBEHHBIX HHPOPMAIIMOHHBIX
CUCTEMaX M MHBIX HHPOPMALIMOHHBIX CUCTEMAX;

M®II - I'ocynmapcTBeHHOE OIOJKETHOE YupexkjacHue «MHOrodyHKIMOHAIBHBIN IEHTP
PeI0CTaBIEHUS TOCYIAPCTBEHHBIX M MYHULIUITAJIbHBIX YCayr B PecniyOnuke Tatapcrany;
M cnoakoM — HCTIOTHUTENBbHBIA KOMUTET YUTHHCKOTO CEBCKOTO MOCEJICHHUS,;

EI'P 3AI'C — EnuHblil roCygapCTBEHHBIH pEECTp 3amucedl AaKTOB IPaKJAHCKOIO
COCTOSIHUS;

ANC M®I] - ABromaTu3znpoBaHHas WH(OOPMALMOHHAS CHCTEMAa MHOTO(YHKIIMOHAIbHBIX
LIEHTPOB TMPEIOCTABICHUSI TOCYJAAPCTBEHHBIX M MYHHIMNAIBHBIX ycayr PecnyOnnku
Tartapcran.

1.5.2. B agMHUHUCTPAaTUBHOM pErJIAMEHTE TMOJ 3asBJICHUEM O MPEIOCTABICHUU
MYHUIIUTIATBHOM YCIIyTH (J1ajee - 3asBJICHUE) MOHUMAETCS 3alpoc O MPEeAO0CTaBIICHUU
MYHULIMOAIbHOM YCIYyrd, NOAAHHBII B COOTBETCTBUUM C IIYHKTOM 3 CTaTbu 2
OdenepanpHoro 3akoHa or 27 wutona 2010 roma Ne 210-®3 «0O6 opranuzanuu

MPEIOCTABIICHUSI TOCYAAPCTBEHHBIX U MYHHUIIMIAJIBHBIX yciIyr» (Hanee — denepaibHbIii
3akoH Ne 210-D3).

2. Ctanaapt npeaocTaBieHUs MyHUITUTIATLHON YCITYTH

2.1. HaumeHoBaHME MyHUIIUITAIBHOW YCIIYTH:

Boinaua pa3speleHus Ha BCTYIUIEHUE B OpaK HECOBEPILIEHHOJIETHUM, JOCTUTIIMM BO3pacTa
16 ner.

2.2. HauMeHOBaHHME HWCIOJHUTEIBHO - PaCHOPSAIUTEIBHOIO OpraHa MECTHOrO
CaMOYIIPABJIEHUS, HEMOCPEACTBEHHO MPEAOCTABISIONIET0 MYHULUNAIBHYIO YCIYyTy:
HUcnomauTenbHbii  KOMUTET YMTHUHCKOTO CEIBbCKOTrO moceneHus llecTpednHcKkoro
MyHUIIUTIATBHOTO paiioHa Pecrrybnuku Tarapcran.

2.3. Onucanue pe3yapTara NpeoCTaBICHUs] MyHULIUITAIBHOW YCITYTH.

2.3.1. Pe3ynbTaToM npeioCTaBICHUS] MyHULIMIAIBHON YCIIYTH SIBISIETCS:

pelleHne O BbIJAau€ pa3pelieHuss Ha BCTYIUIEHHE B Opak HECOBEPIICHHOJIETHUM,
OOCTUTIIMM Bo3pacta 16 ner (mpunoxkenwe Ne 1 K HactosiemMy agMUHHCTPATUBHOMY
peryiaMeHTy);

pemieHre 00 OTKa3e B MPEIOCTaBICHUM MYHUIMNAIBHOW ycinyru (mpuioxkeHue Ne 2 k
HACTOSIIIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY);

pemieHrne 00 OTKa3e B NpHUEME JTOKYMEHTOB, HEOOXOAUMBIX MJiA MPEAOCTaBICHUS
MyHUIUMNATBHOW ycayru (mpuniokenne No 3 Kk HacTosIeMy aAMUHUCTPATUBHOMY
periaMeHTy).

2.3.2. Pe3ynpTar npenocTaBICHUS MyHULUNAIbHOW YCIYyTH HANpPaBJseTCs 3asBUTEIIO B
dbopMe DIEKTPOHHOTO JOKYMEHTA, IOAMMCAHHOTO YCUJICHHOM KBaTU(UIIUPOBAHHOM
AJIEKTPOHHOM TMOAMKCHIO YMOJTHOMOYEHHOTO JOJDKHOCTHOrO Jjuna Mcemonkoma (160
Ucnonkoma), B cootBeTcTBUU ¢ DeaepanbHbiM 3aKkoHOM OT 6 arnpenst 2011 roga Ne 63-03
«O0 snexTporHO moamucw» (Hanee — OenepanbHblil 3akoH Ne 63-D3) B TuUHBINA KaOUHET
Enunoro mopran. B ciaydae HampaBieHUs 3asiBIE€HHUS MOCPEICTBOM PecmyOnmkaHCKOTo



nopTana pe3ysibTaT MPEAOCTaBICHUS MYHUIMIAIBHOW YCIYyTd HAIpPaBISIETCS B JIMUHBIN
kaOuHeT PecryOiimkaHCKoOro noprarna.

2.3.3. Tlo BbIOOpY 3asBUTENS pPE3yJbTaT MPEJOCTABICHUS MYHUIUNAIBHOU YCIyTd
Bbiiaetcst B Mcnonkome win B M®I] B dopme sk3eMIuisipa 3J€KTPOHHOTO JTOKYMEHTA,
pacneyaTaHHOr0 Ha OyMaXHOM HOCHUTEJNE, 3aBEPEHHOr0 TMeYaThbl0 W  MOJANHUCHIO
COOTBETCTBEHHO YIMOJIHOMOYEHHOTO [OJDKHOCTHOro jmina Mcmomkoma wimn paboTHUKA
M®OII.

2.3.4. 3asBUTEINb BOPABE MOJYUYUTh PE3YIbTAT NPEIOCTABICHUS MyHUIMIIAIBHON YCIYTH B
¢dbopMe FIMEKTPOHHOTO JOKYMEHTAa B TEUEHHUE CPOKa JIEHCTBUS pe3yIbTaTa Mpea0CTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

2.4. Cpok mpenocCTaBiI€HUS MYHULHUIIAJBHOM YCIyTH, B TOM 4YHUCJIE C YYETOM
HEOOXOAMMOCTH OOpallleHHs B OpraHu3aldd, Y4YacTBYIOIIME B MPEAOCTaBICHUU
MYHULIMOATBHON YCIYTH, CPOK MPUOCTAHOBIICHHS TMPEIOCTABICHUS MYHUIIMIATBLHON
yCIYTM B CJy4dae, €CIM  BO3MOXHOCTb  IPHUOCTAHOBIICHHS  MPEAYCMOTpEHA
3aKO0HOJIaTeILCTBOM Poccuiickoit denepaiinu, Cpok BbIIauu (HAMpPaBICHUS) JOKYMEHTOB,
SABJISIFOIIMXCS PE3YJIbTATOM MPENOCTABICHUS MyHULIMTIAIBHON YCITyTH:

2.4.1. MyHununanpHas yciiyra npejocranisercs: B TeueHue 10 pabouux aHei.

2.4.2. IlpuoctaHoBiieHHE CpOKa WPEIOCTABICHUS MYHUIMIAIBHON YCIyrd HE
IIPELYCMOTPEHO.

2.4.3. HanpaBnenue [OKyMEHTa, SBIIIOLIETOCS  PE3YJAbTaTOM  MPEIOCTABICHUS
MYHUIUINATBHON YCIYTH B OpME 3JEKTPOHHOIO IOKYMEHTA, 3asIBUTENI0 OCYLIECTBISETCS
B JIeHb O(OpMIICHHMSI W PETUCTPALMU pe3ysbTaTa MPEAOCTaBICHUS MYHUIUTIATbLHON
YCIIYTH.

2.5. HcuepnbiBarouuii MepeyeHb JIOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUHU C
3aKOHOAATEIbHBIMU WM  WHBIMH  HOPMATUBHBIMM  TPABOBBIMHU  aKTaMu  JUIs
MPEIOCTABICHUS MYHUIUIAIBHOM YCIYrM, a TakKXKe YCIYr, KOTOpbIE SBIISIFOTCS
HEOOXOJAMMBIMH U OOSA3aTEIBHBIMH JUISI TPEJOCTABJICHUS] MYHUIIMIAIBHBIX YCIYT,
MOJ/IJICXKAIINX TIPEICTABICHUIO 3asBUTEIIEM, CIIOCOOBI MX TOJIyYCHHS 3asBUTENIEM, B TOM
YHCJIE B DJIEKTPOHHOU (popme, MOPSAIOK UX MPEACTaBICHHUS.

2.5.1. lnsg mony4yeHUss MYHUUUIAIBHOW YCIYTH 3asABUTEb MPEACTABISET CIEAYIOLINE
TOKYMEHTBI:

1) TOKyMEHTBI, yIOCTOBEPSIIOIINE JTUYHOCTh BCTYIAIOIINUX B Opak (He TpeOyeTcs B ciydae
oOparteHus mocpeacTBOM PecmybinkaHCKOTO TTopTana);

2) JOKYMEHT, yJIOCTOBEPSIIOLIUI MOJTHOMOYMS MPEICTABUTENS 3asBUTENS (HE TpeOyeTcs B
ciiy4yae oOpallleHHs 3aKOHHOTO MIPEICTABUTEIS 3asIBUTEIIS);

3) 3asBJICHUE:

B (opme 1mokymMeHTa Ha OyMaxkHOM HocuTene (npuiokeHue Ne 4 Kk HacTosIEMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOM ¢opme (3amoJIHAETCS TOCPEJACTBOM BHECEHHSI COOTBETCTBYIOIIMX
CBEJICHUH B DOJICKTPOHHYIO (opMy 3asBICHUS), MOAMHUCAHHOE B COOTBETCTBHHU C
TpeObOBaHUSIMU TyHKTa 2.5.3 aAMUHUCTPATHUBHOTO pErJIAMEHTa, MpH OOpamieHuu
nocpencTBoM PecryOnrkanckoro nmopraa;

4) THUCHPMEHHOE COTJIACHMEe 3aKOHHBIX TMPEJCTABUTENCH IMIl, BCTyHalommux B Opak,
3aBEPEHHOE B MOPSIKE, YCTAHOBIEHHOM 3aKOHOAATEIbCTBOM O HOTApUATE;



5) IOKyMEHTBI, TOATBEPKAAIOIIIE 0COObIE 0OCTOSATENHCTBA CHIKEHHSI OpauHOTo BO3pacTa
(cpaBKa MEIUIIMHCKOM OpraHU3aluy rOCYAapCTBEHHON WM MYHULMIAIBHON CHCTEMBI
3[paBOOXPAHEHUS] O HaJIUM4MKU OEpPEMEHHOCTH JHMOO0 JTOKYMEHTBI, IOJITBEPKIAIOLINE
HETMOCPEICTBEHHYIO YIPO3Y KU3HHU OAHOIO U3 JIMILL, KEJIAIOIUX BCTYIUTh B Opak).

2.5.2. 3asBieHuE U NpUaraéMble TOKyMEHTBI MOTYT OBITh IIPEICTaBICHBI (HAIpPaBIICHbI)
3asiBUTEJIEM OJTHUM M3 CJIEIYIOIIUX CIIOCO0O0B:

1) uepes M®Il[ Ha OyMaXHBIX HOCUTENIAX U B BHJAE DJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMUX TPEOOBAaHUAM ITyHKTA 2.5.3 aAMUHUCTPATUBHOTO PEIJIAMEHTA,

2) mocpeacTBoM PecryOiarkaHCKOTO opTaia B 3JIEKTPOHHOHN (opme;

3) B McnoskoM JUYHO WM TMOCPEACTBOM MOYTOBOM CBS3M HAa OYMa)KHOM HOCHUTEJE.
3asBIEHUE U IPUJIAraéMble JOKYMEHTBI, IPY HAIIPaBJICHUHU MOCPEACTBOM MOYTOBOM CBSI3H,
3aBEPSIIOTCSA B YCTAHOBJICHHOM IOPSIJIKE.

2.5.3. 3agBneHue TMNpHU HAINpPaBICHUU MOCPEACTBOM PecmyOnuKaHCKOro mopTaia
MIOANKCBIBAECTCS POCTON 3JIEKTPOHHON MOAIMCHIO 3asIBUTES.

JUis modydeHHsT OPOCTOM 3JIEKTPOHHOM MOJNUCH 3asBUTEII0 HEOOXOIUMO MPONTH
npouenypy peructpauuu (ayrentudukannu) B ECHUA, a taxke NoATBEpAUTh YUYETHYIO
3aIUCh.

DJNEeKTPOHHBIE JIOKYMEHTHI (3JIEKTpPOHHbIE 0Opa3bl JIOKYMEHTOB), YKa3aHHbIX B
MOAMYHKTax 2, 4 nmyHkTa 2.5.1 aAMMHUCTPAaTUBHOIO PETIIAMEHTA, 3aBEPSAIOTCS YCUICHHOU
KBaJIM(DULIMPOBAHHON NOJIMUCKHIO JIUL, YINOJHOMOYEHHBIX Ha CO3/laHUE U MOANHCAHUE
TaKUX JOKYMEHTOB, B TOM YUCJIE€ HOTaPUYCaMH.

DONeKTpOHHbIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IpUJaraeMmble K
3as1BJICHUIO, B TOM YHKCJIE IOBEPEHHOCTH, HAIPABJISIOTCA B BuAe (aitioB B popmarax pdf,
1Y, jpeg, png, tif, doc, docx, rtf, sig pazmepom He Oonee 50 MOaiiT.

KadecTBO mpeaocTaBisieMblX JJIEKTPOHHBIX JOKYMEHTOB (DJEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJKHO TMO3BOJSITH B TMOJHOM O0BEME IMPOYMUTATH TEKCT JOKYMEHTa WU
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBaTh OT 3asIBUTEIS:

1) npencraBieHHs JOKYMEHTOB M HMH(QOpPMAIMM WM OCYLIECTBJICHUS JIEHCTBUM,
IIPEACTABICHUE WJIM OCYLIECTBICHUE KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
[IPAaBOBBIMM  aKTaMH, PpETYJHUPYIOIIMMH OTHOLIEHHWS, BO3HUKAIOIIME B CBSI3H C
IIPENOCTABIEHUEM MYHULIMIIAIBHON YCIYTH;

2) ocyuiecTBICHHs ACUCTBHIA, B TOM YHCJIE COTIaCOBaHUMN, HEOOXOIUMBIX IS TIOTYyYEHUS
MYHUIIMTNIATBHOM YCIIYTHU U CBSI3AHHBIX C OOpallleHHEM B MHBIE TOCYJapCTBEHHBIE OpTraHbl,
OpraHbl MECTHOTO CaMOYIIPaBJI€HUs, OpPraHU3alliy, 32 UCKIIFOUEHUEM TOIYyYEHUs! YCIyT U
MOJIyYeHUs]  JTOKYMEHTOB M  MH(OpManuu, MPEeAOCTAaBISIEMbIX B  pe3yibTaTe
MPEAOCTABIICHUS TAKUX YCIYT, BKIIOYEHHBIX B MEPEYHU, YKa3aHHbIC B 4acTh 1 crtatbu 9
®enepanbHoro 3akoHa Ne 210-D3 (He0OX0AUMBIX M 0053aTENbHBIX YCIIYT);

3) mpeacTaBieHUs] JOKYMEHTOB M MH(MOpPMAILMM, OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTH
KOTOPBIX HE YKa3blBAJIUCh IPU MEPBOHAYAIBHOM OTKa3e B IIPUEME JOKYMEHTOB,
HEOOXOIUMBIX JJIsi MPEIOCTABICHUS MYHHMIIMIIAJBHONW YCIIyTH, JUOO B MPEJOCTaBICHUU
MYHULUIIATBHOM YCIIYTH, 332 UCKJIFOUEHHEM CIEAYIOIINX CITy4Yacs:

a) U3MEHEHNE TPEOOBAHUI HOPMATUBHBIX MMPABOBBIX AKTOB, KACAIOLIUXCS MPEIOCTABICHUS
MYHULMIAIBHOM YCIyTH, MOCJE NEPBOHAYAIBHON NOAaYM 3asBIEHUS O MPEAO0CTABICHUU
MYHULUIIATIBHON YCIYTH;



0) HamMuue OmMMOOK B 3aSBICHUH O TMPEJOCTABICHUH MYHHIIUMAIBHOW YCIyTH U
NOKYMEHTaX, TMOJAaHHBIX 3asBUTEJIEM IIOCIE IIEPBOHAYAJIBHOIO OTKa3a B MpHEME
JOKYMEHTOB, HEOOXOAMMBIX Il MPEJOCTABICHUS MYHULMUIMAIBLHON YCIyrd, Ju0O0 B
NPEAOCTABICHUN MYHULUIIAIIBHOW YCIYTM M HE BKIIOUYECHHBIX B MPEICTABICHHBIN paHee
KOMILUIEKT JOKYMEHTOB;

B) HCTEUYEHHE CpOKa JEUCTBUS JIOKYMEHTOB WM H3MEHEHHE HWHOOpMAIUU Mocie
NEPBOHAYAILHOTO OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX HJisi MPEeIOCTaBICHUS
MYHUITUTIATBHOW YCIIYTH, TM0O0 B MPEIOCTABICHUN MYHHUITUTIIATBHON YCIIYTH;

') BBISIBJICHUE JOKYMEHTAJIbHO MOATBEPKACHHOTO (hakTa (MPU3HAKOB) ONIMOOYHOIO WIIU
MIPOTUBOINPABHOrO JeUcTBUA (Oe3aeicTBUsI) NOMKHOCTHOro yuia OpraHa, paOOTHHKA
M®II, mpu mnepBoHa4YaJbHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX JIJIs
MPEOCTaBICHUS MYHHUIUMIAIBHOW YCIyTd, JUOO B MPEAOCTABICHUU MYHMIIMIATBHON
yCIyrd, O Ye€M B TMHUCHBbMEHHOM BHJE 3a NOAMNUCHIO pykoBoauTens OpraHa mnpu
MEepBOHAYAILHOM OTKa3e B IMpPUEME JOKYMEHTOB, HEOOXOIAMMBIX [JIsi MPEIOCTaBICHUS
MYHULIMNAIBHON YCIyTH, YBEIOMIISIETCS 3asBUTENb, a TAKKE MPUHOCITCS U3BUHEHUS 3a
JIOCTaBJICHHBIE HEY100CTBA;

4) npenocTaBieHUs] Ha OyMa)KHOM HOCHUTEJE JOKYMEHTOB U MH(POPMAIIUH, dJIEKTPOHHbBIC
00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHbI B COOTBETCTBHUH C IyYHKTOM 7.2 yacTH 1 crateu 16
®epnepanbHOro 3akoHa Ne 210-D3, 3a UCKIIOYEHHUEM CIy4aeB, €CJIM HAHECEHUE OTMETOK
Ha Takhe JOKYMEHThl JHOO0 UX U3BITHE SBISETCS HEOOXOJIUMBIM  YCIOBHUEM
MPEOCTaBICHUS TOCYJapCTBEHHON WJIM MYHUIIMOAIBLHON YCIyTM, U HHBIX CIIy4yaes,
YCTaHOBJICHHBIX (he/iepabHBIMU 3aKOHAMM.

2.6. HcuepnbiBarouuii MepeyeHb JIOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUHU C
HOPMATHMBHBIMM TPABOBBIMU aKTaMU [JIsi TPEAOCTAaBICHUS MYHMIIUNIATBLHOM YCIIYTH,
KOTOPBIE€ HAXOMSITCS B PACHOPsDKEHUU TOCYNAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOyMpaBJeHUS U TOJBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WIM OpraHam
MECTHOTO CaMOYIIPABJICHUSI OpraHU3alid U KOTOpPbIE 3asBUTEJIb BIPABE NPEACTABUTH, a
TaKke CIOCOObl WX TOJIYYCHHs 3asBUTENSIMU, B TOM 4YHCJE B DJEKTPOHHOU (opme,
MOPSAOK MX MPEACTABIEHUS; TOCYAapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYTPaBJICHUS
700 OpraHu3aIys, B pacopsHKEHUH KOTOPBIX HAXOIATCS TAHHBIE TOKYMEHTHI.

2.6.1. IlonyyaroTcsa B paMKax MEKBEJIOMCTBEHHOTO B3aMMOJICUCTBUS:

cBenenus o poxxaennn peoenka — EI'P 3AIC;

cBeneHus 00 yctanosinerun otioBctBa — EI'P 3AIC;

CBEICHUSA O JCHUCTBYIOILEM IMacnopre rpaxiaanuHa Poccuiickon ®epepanmu — MBJ]
Poccuu;

CBEJICHUS W3 WH(OOPMAIIMOHHOW CHCTEMBl HOTapuaTa O HOTApPUAIBHO 3aBEPEHHOM
nokyMeHTte — denepanbHas HOTapuajabHas Mmajara;

CBEJICHUS 00 YCTAaHOBJEHHUM OIEKH HaJ PEOCHKOM W3 pelIeHHUs OpraHa OMNEKH U
MONEYUTENLCTBA — MICIONIKOM pailioHa,

CBEJICHUS O PETHCTPAIIMOHHOM yUYeTe 10 MECTY KHUTEIhCTBA U MecTy npedbiBanuss — MB/]
Poccun.

2.6.2. 3agBuTenb BOpaBe MNPEJAOCTABUTh JIOKYMEHTHI (CBEIIECHMS), YKa3aHHbIE B
noAnyHkrax 1 - 6 mynkra 2.6.1 aAMHHHCTPATUBHOIO PErjiaMeHTa, B GopMe 3JIEKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHBIX  YCHUJICHHOW  KBaIU(UIIMPOBAHHOW  MOAMKCHIO  JIWII,



YIOJHOMOYEHHBIX Ha CO3JaHME W MOJINMCAHWE TaKUX JOKYMEHTOB, MpHU MOJaye
3asBJICHUS.

2.6.3. HenpencrapieHue (HECBOEBPEMEHHOE MPEICTaBICHNE) YKa3aHHBIMU B ITyHKTE 2.6.1
aIMUHHCTPATUBHOTO pErjaMeHTa OpraHaMu TOCYJapCTBEHHON BIJIACTH, OpPraHaMH
MECTHOT'O CaMOYTIPABJICHUS, OPTaHU3aALUSIMU JOKYMEHTOB U CBEJACHUN HE MOKET SBJISTHCA
OCHOBAHHEM JIJI1 0TKa3a B MPEIOCTABICHUY MYHULIUIAIBHON YCITYTH.

2.6.4. JlomwkHocTHOe Juil0 W (Wiau) pabOTHHMK, YyKa3aHHBIX B NyHKTEe 2.6.1
aAMUHUCTPATUBHOIO pEIrVIAMEHTa OpPraHoB M OpraHu3alui, HE MpeACTaBUBIINE
(HECBOEBPEMEHHO MPEJCTABUBIIKME) 3aIPOLIECHHBIE M HAXOIAIIMECS B PACHOPSIKEHUU
JOKYMEHT WJIM CBEIACHUS, MOJJIEXKAT aIMUHHUCTPATUBHOM, NUCLUUILUIMHAPHOW WM HHOU
OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOJATEILCTBOM Poccuiickoit denepannu.

2.6.5. 3anpemraercsi TpeOOBaTh OT 3asBUTENS JOKYMEHTBHI CBEACHUS, B TOM YHCIE
MOATBEPKIAIONIME BHECEHUE 3asBUTEIEM ILIAThl 3a MPEJOCTABICHHE MYHHUIIMIAIbHON
YCIIYTH, HaXOJSIINECS B PACHOPSHKEHUU TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOIO
CaMOyNIpaBJEHUA M TMOABEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WWJIHM OpraHam
MECTHOT'O CaMOYTPABJICHUS OPraHU3aLIHA.

Henpeacrasienue 3asBUTENEM JOKYMEHTOB, COJEPKAIINUX CBEICHUSI, KOTOPBIE HAXOAATCS
B PACIOPSIKEHUH TOCY/IAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYNIpPaBJICHUA U
MOABEIOMCTBEHHBIX  TOCYJApPCTBEHHBIM  OpraHaM WM  OpraHaM  MECTHOTO
CaMOyIpaBJEHUA OpraHU3aluid, HE SBISIETCS OCHOBAaHUEM I OTKa3a 3asBUTEIIO B
MPEI0CTABICHUN MyHUIIUIIATBHOU YCITYTH.

2.7. HcuepnbplBaroluid IEpEYECHb OCHOBAHWUM [UIi OTKa3a B IPHEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHN MYHULIUIIAIBbHON YCIYTH.

2.7.1. OcHoBaHusAMH MJi1 OTKaza B T[pUEME JOKYMEHTOB, HEOOXOJUMBIX s
MPEAO0CTABICHUS MYHULIMIIATILHON YCIYTH, SIBISIOTCS:

1) mpexacTaBieHHBIE 3asBUTENEM JIOKYMEHTBHI COJEp’KaT MOAYUCTKH U HUCIPaBICHUS
TEKCTAa, HE 3aBEPECHHbIE B MOPSAKE, YCTAHOBJIEHHOM 3aKOHOJATEINBCTBOM Poccuiickon
denepanuu;

2) JDOKYMEHTBI COJIEp’AaT MOBPEXKICHUS, HAIMYHME KOTOPBIX HE MO3BOJSET B MOJHOM
o0beMe HCHOJIb30BaTh MHPOPMAIMIO U CBEJEHUS, COJAEpKallhecss B JOKyMEHTax JUis
MPEAOCTABICHUS] MyHUIIMTIAIbHOW YCIIYTH;

3) npeacTaBieHHbIE JOKYMEHTBI WJIM CBEJCHUS YTPATHIIA CHIIy HA MOMEHT OOpaIieHus 3a
MYHULIMOAIBHON YCIyrol (JOKYMEHT, YAOCTOBEPSIOIIMNA IMOJTHOMOYHUS TMPEICTABUTENS
3asiBUTENS, B cCiy4yae oOpalieHusi 3a MpeAOCTaBICHUEM MYHULUIAIBHONW YCIyTH
YKa3aHHBIM JIULIOM);

4) mopgava 3asBJICHUA O NPENOCTABICHUM MYHUIMNAIBHOW YCIYTM M JOKYMEHTOB,
HEOOXOAMMBIX JIs MPEAOCTABICHUS MYHUUMIIAIBLHON YCIYrH, B 3JIEKTPOHHON (opMme ¢
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBaHUIA;

5) HEKOpPPEKTHOE 3allOJIHEHHE 00s3aTeNIbHbIX MOoJieH B opMe 3asiBJICHUS, B TOM YHUCIIE B
WHTEpaKTUBHOW (opme 3asBieHuss Ha PecnyOnukanckom moprane (HEIOCTOBEPHOE,
HEMOJIHOE, JTM00 HEMIPaBUIIbHOE 3aII0JTHEHHE);

6) TIpPEACTAaBICHHE  HEMOJHOTO KOMIUIEKTAa JOKYMEHTOB, HEOOXOMMMBIX ISt
MPEJOCTABICHUS] MyHUIIUTIAIbHOW YCIIYTH;



7) 3asiBJI€HHE O MPEAOCTABIEHUH YCIYT'H NOJAHO B OpraH rocyAapCTBEHHOM BJIACTH, OpraH
MECTHOTO CaMOYTIPABJICHUS WM OpPraHU3alMI0, B TOJHOMOYHUS KOTOPBIX HE BXOJUT
peI0CTaBICHNE MYHUIIUTIAIBHON YCIIYTH;

8) HecoOII0/IeHNe YCTaHOBJICHHBIX cTaThel 11 denepanbHoro 3akoHa ot 6 ampens 2011
roga Ne 63-03 «OO0 2JIEKTPOHHON MOJNUCH» YCJIOBUN MpPHU3HAHMS JIEUCTBUTEIBHOCTH,
YCUJICHHON KBATU(PUIUPOBAHHOM JIEKTPOHHON MOAMKCH.

2.7.2. llepeyeHb OCHOBaHUU IS OTKa3a B IMpPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MOJIYYEHUS] MyHUIIUTIAIBHON YCIIYTH, SABJISIETCS] MCUEPIIBIBAIOIIHM.

2.7.3. Pemenne o0 oTkaze B TpHeME 3asABICHUS U JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MyHHUIIMITATLHOW YCIYTH, MOXKET OBITh MPHUHSTO, KaK BO BpeMs MpHeMa
3asiBUTENS, TaK M MOCIE MOJYYEHHS OTBETCTBEHHBIM JOJDKHOCTHBIM JuioM Oprana
HEOOXOAMMBIX ISl IPEAOCTABICHUS MYHULIMIAIBHON YCIYTHM JOKYMEHTOB (CBEICHHI) C
MCIIOJIb30BAaHUEM MEXBEJOMCTBEHHOTO MH(MOPMALMOHHOTO B3aUMOJAEHCTBUS, B CPOK, HE
MPEBBIIAOIINKN 9 pabounX JHEH CO THSA PETUCTPAIUU 3asIBJICHUS.

2.7.4. 3ampeniaercst OTKa3bIBaTh B MIPUEME 3asIBICHUS U MHBIX JOKYMEHTOB, HEOOXOAMMBIX
JUISl IPEOCTABIICHUSI MYHULIUMIAIBHOM YCIIYTH, B CIy4ae €CJIM 3asBJICHHUE U JOKYMEHTBHI,
HEO0OXOAUMBIE ISl PEOCTABICHUS MYHHUIIUTIAIBHON YCIIYTH, MOJAaHbl B COOTBETCTBUU C
uHopmalmet O CpokKax U TOPSAKEe MPENOCTABICHUS MYHHUIIMNAIBHOW YCIYTH,
omyonurkoBanHO# Ha Enqunom noprane, Pecniy0nukanckom nopTaiie.

2.8. UcueprbiBaromuii nepedeHb OCHOBAHHWM JJIi MPUOCTAHOBICHUS WM OTKa3a B
MPEA0CTABICHUN MyHUIIUNIAIbHOM YCIIYTH.

2.8.1. OcHOBaHus M1 NPHOCTAHOBJICHUS IPEIOCTABICHHS MYHHIIMIIAIBHON YCIYTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHMA IJIs1 OTKAa3a B IPEAOCTABICHUN MYHULIMIIATBHON YCIIyTH:

1) 3asBUTENH HE COOTBETCTBYET KAaTErOpUHU JIMI, MMEIOIIMUX IMPABO Ha MPEAOCTaBIICHUE
YCIIyTH;

2) OTCYTCTBHE Yy 3asBUTEJISl PETUCTPALUM [0 MECTY JKUTEIbCTBA HA TEPPUTOPHUHU
MYHUITUTIAJILHOTO 00pa30BaHus;

3) OTCyTCTBHE OCOOBIX OOCTOSATEILCTB, YKa3aHHBIX B TMOAMYHKTE 5 myHkTa 2.5.1.
aIMUHUCTPATUBHOTO pErJIaMeHTa MO0 00111ero pedeHka y Jinil, BCTYNaIuX B Opak;

4) B MpeNCTaBICHHBIX 3asBICHUU W (WIM) JOKyMEHTaX COJICPKUTCA HEToiHas U (WJIH)
HEJI0OCTOBEpHas HH(pOpMaIus.

2.8.3. IlepeyeHb OCHOBAaHMI I OTKa3a B IPEJOCTABICHHUH MYHHUIMNAIBHOW YCIyTH
ABJISIETCS] KCUEPITBIBAIOLIUM.

2.8.4. 3anpemaercss OTKa3bIBaTh B MPEAOCTABJICHWA MYHUIIMNAIBHOW YCIYTM B Cily4ae,
€CJIM 3asBJICHUE O NPEIOCTaBJICHUU MYHUIIMIIAIBHON YCIYTd MOJIaHO B COOTBETCTBUU C
uHpopmanuet O CpokKax U TMOPSAAKEe NPEIOCTaBICHUS MYHMIIMNAIbHOW YCIYTH,
onmyOnrkoBaHHOM Ha Enunom noprane, PecnyOnukanckom nopraiie.

2.9. Tlopsaok, pa3Mep U OCHOBAHUS B3UMAHMS TOCYAApCTBEHHOW MOLUIMHBI WJIA WHOU
IJ1aThI, B3UMAEMOH 3a MPEI0CTABICHUE MYHUILIUITAIIBHON YCITYTH:

2.9.1. [1nara 3a mpenocTaBIeHUE MYHHUITUTIAIBHON YCIIYTH HE MPEIyCMOTPEHA.

2.10. Ilepedenn yciyr, KOTOpBIE SBJISIOTCS HEOOXOTUMBIMH U OOS3aTCIBHBIMU IS
MPEAOCTABIECHUS MYHULMIIAJIIBHOM YCIyI'M, B TOM YMCIIE€ CBEJCHHS O JIOKYMEHTE
(mokyMeHTax), BbIJAaBa€MOM (BBLAABAEMbIX) OpraHU3aLMsIMH, YYacTBYIOUIMMHU B
MPEIOCTaBIEHUHA MYHUIIMTIATbHBIX YCIYT.



2.10.1 Tlepedenp yciayr, KOTOPBIC SIBJISIFOTCS HEOOXOMMMBIMA W OOS3aTEIHHBIMH IS
NPEAOCTABICHUS MYHUUUIAIBHOW YCIyTM, B TOM YHCJIE€ CBEICHHUS O JOKYMEHTE
(mokyMeHTax), BblJaBaeMOM (BbIIABAa€MbIX) OpraHU3alMSIMH, YYacCTBYIOIIMMHU B
NPEAOCTABICHUN MYHUIUMIIAJIIBHBIX YCIYT YTBEPKAAETCS HOPMATUBHBIM IIPABOBBIM AKTOM
NPEACTABUTEIIBHOTO OpraHa MECTHOTO CaMOYTPABJICHUSA.

2.11. Ilopsanmok, pa3Mep ¥ OCHOBaHUS B3UMaHHUs IUIATHl 32 MPEIOCTABICHUE YCIYT,
KOTOpbIE  SABJISIIOTCS  HEOOXOJUMBIMH U OOS3aTENbHBIMU  JUIS  MPEIOCTaBICHUS
MYHUITUTIATBHOW yCIIyTH, BKItOYas WHGOPMAIMI0O O METOJMKE pacdeTa pa3Mepa TaKou
TLJIATHL:

2.11.1. OcHoBaHus 111 B3UMAHUS IUIATHI 33 MPEAOCTABICHUE YCIYT, KOTOPHIE SBIISIOTCS
HEOOXOAMMBIMA H O00S3aTeIBbHBIMU I TNPEAOCTABICHUS MYHHUIIMTAIBHONW YCIIYTH,
3aKoHoAaTenbCcTBOM Poccuiickor denepannn He IPETyCMOTPEHBI.

2.12. MakcuMaJIbHBINM CPOK OKMAAHUS B OUEPEIN MPHU MO1a4Ye 3aIpoca O NIPEAOCTABICHUN
MYHULIMNAIBHON YCIIYTH, YCIYTHM, NPEAOCTaBISEMOW OpraHU3alMei, y4YacTBYIOLIEH B
MPENOCTAaBICHUA  MYHUIUIAIBHOW  YCIyrH, W TOpU  TOJIYYEHHH  pe3ysbTara
MPENOCTABICHUS TAKUX YCIIYT!

2.12.1. BpeMs oxuJlaHus IpU NOa4€ 3asBJICHUS HA MOJTYyYCHHE MyHUIUIIAIIBHON YCIIYTH -
He Oonee 15 MUHYT.

2.12.2. Ilpm mnonaydyeHHH pe3yibTaTa MPEJOCTABICHUS MYHULHUINAIBHOW YCIyTH
MAaKCHMAJIbHBIN CPOK OKUJAHUS B OUE€PEIU HE JOJDKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok ® TOpPSOOK PETUCTpAlMU 3alpoca 3adABUTEISI O NPEAOCTABICHUU
MYHHUIUIIAIBHON YCIYTM W YCIYTH, MPENOCTABIAEMON OpPraHu3alyeld, y4acTBYIOIIEH B
MPEI0CTaBICHUU MYHUIIUTIATLHON YCIIYTH, B TOM YHUCJIE B AJIEKTPOHHOH (hopme:

2.13.1. IIpu nuunom ob6paimennu B MOL] B feHb no/1auu 3asBICHUS 3aBUTENIO BBIIACTCS
pacnucka n3 ANC MOIL[ ¢ perucrpalMOHHBIM HOMEPOM, MOATBEPKIAAOIIUM, YTO
3as1BJICHUE OTIIPABJIEHO, U JATOM MOa4d 3asBJICHUS.

2.13.2. Ilpu HanpaBiiennu 3asiBIeHus mocpencTsoM Eqnnoro noprana, PecmyOnmkanckoro
mopraja 3asBUTENb B JICHb TMOJA4M 3asBJICHUA TMOJTy4aeT B JIMYHOM KaOWHETe
PecnyGnmkaHcKoro moprajia u Mo 3JEKTPOHHOM MOYTE YBEIOMIICHHE, IMOATBEPKIA0IIEee,
YTO 3asIBJICHHE OTIIPABJICHO, B KOTOPOM YKa3bIBalOTCSl PETMCTPALIMOHHBIA HOMEp M J1aTa
MoAa4M 3asiBICHUSI.

2.13.3. TIlpm nwmudoMm oOpamennn B McmonkomM B JIeHh TIOJaYM  3asBIICHUS
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JTUIIOM McronkoMa 3asiBUTENIO BBIIAETCS paclucKa u3
aBTOMATH3UPOBAHHOW WH(OOPMAIIMOHHOW CHUCTEMBI, MpeJHA3HAYCHHON I OKa3aHWUs
rOCYJIapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, IaTOu
M0JIa4y 3aBJICHUS U TIEPEUHEM MPEICTABICHHBIX IOKYMEHTOB.

2.14. TpeboBaHUs K MTOMEIICHUSIM, B KOTOPBIX MPEAOCTABIAETCS MyHULIMNIAIbHAS YCITyTa,
K 3QJIy OKUJIAHUSA, MECTaM JJIsl 3aIIOJTHEHHS 3aIIPOCOB O MPEIOCTABICHUN MYHHUIUITAIIBHON
yCiayrd, WH(OPMAIMOHHBIM CTEHAAM ¢ OOpa3laMi WX 3alojHEHUs U TepeyHeM
JOKYMEHTOB, HEOOXOJMMBIX [JIsi MPEJOCTABICHUS KaXIOW MYHHUITUNAIBHOW YCIYTH,
pa3MeIIeHnuo U 0hOPMIICHUIO BU3YalIbHOM, TEKCTOBOM M MYJIbTUMEIUHHON HHGPOPMAIUH
O TOPSAKE MPETOCTABICHUS TAKOW YCIIYTH, B TOM YUCJI€ K 00ECIEYEHUIO JOCTYITHOCTH JIJIst
WHBAJIMJIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHUH C (helepaIbHBIM 3aKOHOIATETLCTBOM H
3aKO0HOJIaTeILCTBOM Pecmybnuku TatapcTan o conuaabHOM 3alIUTe HHBAIHIOB:



2.14.1. llpenoctaBieHME MYHULHIIAIBHON YCIYTM OCYIIECTBISIETCS B 3AaHUSIX U
NOMEILIEHUSX,  OOOpYIOBAaHHBIX  MPOTUBOIIOXKAPHOM  CUCTEMOM U CHUCTEMOM
[OKAPOTYILLIEHUS.

MecTta npuema 3asBUTENEd 000pYyAYIOTCS HEOOXOauMOW MeOenbto sl O0(hOopMIICHUS
JOKYMEHTOB, UH()OPMALIMOHHBIMU CTEH/IaMHU.

2.14.2. B cooTBeTCTBUHU C 3aKOHOJATENbCTBOM Poccuiickoir depepaniuv 0 CONUAIBHON
3alUTE MHBAIWJOB B LEISIX OECHpEnsTCTBEHHOIO JIOCTyla K MECTy MpeAOCTaBICHMS
MYHULUIIAIBHON YCIYrd 00€CIeuynBaeTCs:

oOecrieunBaeTcss OECHPENATCTBEHHBIA JOCTYIl HMHBAJIMIOB K MECTYy NpPEIOCTaBICHUS
MYHULMNATBHOW yCIyru (yAOOHBIA BXOJ-BBIXOJ B NOMEIICHHS MU IEPEMEUIEHUE B HUX
npezaenax);

BHU3yallbHAs, TEKCTOBAas M MYyJIbTUMEIuNHAs WMH(OpManus O MOPSAKE MPEIOCTaBICHHUS
MYHUIMINIAIBHOM YCIYTH pa3MelllaeTcsa B yIOOHBIX AJIA 3asBUTENEH MECTax, B TOM YHCIIE C
Y4E€TOM OIPaHUYEHHBIX BO3MOKHOCTEH NHBAIUOB,;

COTIPOBOXJACHUE HWHBAINUJOB, MMEIOLIUX CTOWKHE paccTpoilcTBa (YHKIUHU 3pEHUS U
CaMOCTOSTEIIBHOIO IIEPEIBUKEHUSA, U OKA3aHUE UM IIOMOILIY;

BO3MOXXKHOCTb ~ CAMOCTOSITEJIBHOTO IMEPEABUKEHUA II0 TEPPUTOPUM, HA KOTOPOH
pacmnojokeHbl OOBEKThl COLMATbHOM, HWHXKEHEPHOM M TPaHCHOPTHOM HH(QPACTPYKTYp,
BXO0/JIa B TaKH€ OOBEKTHI U BBIXOJA U3 HUX, IOCAJKU B TPAHCIIOPTHOE CPEICTBO U BHICAJIKU
Y3 HETO, B TOM YHUCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJISICKH;

HaJyIeKallee pasMenieHue 000pyI0BaHNs U HOCUTeNed HH(OpMAaIMi, HEOOXOAUMBIX IS
oOecrieyeHuss OECHPEMSITCTBEHHOTO JIOCTYNa HWHBAIHUJIOB K YyCIyraM C y4eToM
OTPAaHUYCHHM UX )KU3HEAEATEIbHOCTH;

nyOaupoBaHHEe HEOOXOAUMOM NJii MHBAJIMIOB 3BYKOBOW W 3pUTEIBHON MH(OpManuu, a
TaK)Ke HaANKMCeH, 3HAKOB M MHOM TEKCTOBOM M Tpaduueckoid MHPOpMalUHU 3HAKAMH,
BBINIOJIHEHHBIMU PeNbe(PHO-TOUEeUHbIM HpudTOoM bpaiins;

JOITYCK CYpAOIEpEeBOUNKA U TU(DIOCYPAOTIEPEBOTUNKA;

JOMYCK COOAaKU-MPOBOJHUKA TMpPH HATUYMM JIOKYMEHTa, [OATBEPIKIAOIIEro €€
crelaibHOe 00y4YeHHe M BbIJABa€MOro Mo (opme U B MOPSAKE, KOTOPbIE YCTaHOBJIECHBI
npukasoM MuHHCTEpCTBAa Tpylda M conuainbHOM 3amutbl Poccuiickont depepauuu OT
22.06.2015 No 386H «OO0 yrBepkaeHuu GOPMBI JOKYMEHTA, TMOATBEPKIAIONIETO
creluanbHOoe 00yueHne cOOaKU-TIPOBOHUKA, U MOPSIIKA €TO BbLAAUN.

2.14.3. TpeOGoBanus B 4acTH OOeCHEYeHHsS JOCTYMHOCTH ISl UHBAIHUIIOB OOBEKTOB, B
KOTOPBIX OCYLIECTBIIAETCS TPEIOCTABICHHE MYHULHNAIBHON YCIYTM, W CpPEIACTB,
WCIIOJB3YEMBIX MPH NPEAOCTABICHUA MYHUUMIIAIBHOW YCIYyI'HM, KOTOPBIE YKa3aHbl B
noanyHkrax | — 4 mynkra 2.14.2. agMUHHCTPATHUBHOIO PEMNIAMEHTA, MPUMEHSIOTCS K
00BEKTaM M CPeJICTBaM, BBEACHHBIM B IKCIUIyaTallMIO WM MPOIISAIINM MOACPHU3AIHIO,
pekoHcTpyKIuto nocie 1 urona 2016 roxa.

2.15. Tlokazarenn HOOCTYIHOCTM M KayecTBa MYHUUHWIIAIBHOW YCIYyTH, B TOM YHUCIE
KOJINYECTBO B3aUMOJECHCTBUM 3aABUTEINS C JOJDKHOCTHBIMU JIMIIAMU NPU IIPEAOCTABICHUN
MYHULUNAIBHOM YCIYTM W HX IPOJOJDKUTEIBHOCTb, BO3MOXXHOCTH IOJYYEHUS
uHbOpMallMl O XOJA€ IMPEeNOCTABICHUS MYHULMUIMAIBHON YCIYrH, B TOM YHCIE C
UCIOJIb30BaHNuEM HMH(OPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH, BO3MOXXHOCTh
7100 HEBO3MOXKHOCTb MOJYYEHHUS MYHUIIMIAIBHOW YCIYTH B MHOTO(YHKIIMOHAIBHOM
LEHTPE MPEAOCTABIIEHNS T'OCYJAPCTBEHHBIX U MYHMIIMNAIbHBIX YCIYr (B TOM YHUCIE B



MOJTHOM 00BbEME), B JIOOOM TEPPUTOPUATBHOM MOAPA3JACICHUU OpPraHa UCIOIHUTEIBHO
pacnopsIMTEIbHOTO OpraHa MECTHOTO CaMOYIpaBJEHUS, IO BBIOOPY 3asBUTEIS
(9KCTEpPPUTOPHUATIBHBIN MPUHIIMIT), TOCPEJICTBOM 3aMpoca O MPEA0CTABICHUN HECKOJIbKHUX
roCyJapCTBEHHBIX U (MJIM) MYHUIIMNAIBHBIX YCIYT B MHOTO()YHKIIMOHAJIBHBIX IIEHTPaX
NPEAOCTABIEHUS TOCYIAPCTBEHHBIX M MYHUUHUINAIBHBIX YCIYT, MPEIyCMOTPEHHOTO
cratbelt 15.1 denepanbHoro 3akoHa Ne210-D3 (KOMIUIEKCHBIH 3ampoc).

2.15.1. Iloka3zaTensiMu JOCTYITHOCTH NPEAOCTABICHUS MYHUIIUNIATBHON YCIIYTH SIBJIIFOTCA:
PacnoJIOKEHHOCTh MOMEILIEHUSA, B KOTOPOM BEJIETCA MPUEM, BblJaya JOKYMEHTOB B 30HE
JOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaIM4YUe HEOOXOIUMOr0 KOJIMYECTBA CIEIUATNCTOB, a TAKXKE MOMEIICHUN, B KOTOPBIX
OCYULIECTBJISIETCS TPUEM TOKYMEHTOB OT 3asBUTEJIEH;

HaJM4Me UCUEpIbIBAOLIEH HHPOPMALIUK O CIOCO0aX, MOPSIAKE U CPOKAX MPEAOCTABICHUS
MyHUIUOAIBHOM  ycliyTM Ha  HMH(GOPMALMOHHBIX  CTE€HJaX, EauHOM  mopra’e,
Pecny6nukanckoM nopraie, opUIMaibHOM caliTe MyHUITUTIATBLHOTO paiioHa;

OKa3aHHE MOMOIIM HUHBAJIUAAM B MPEOJOJICHUNU OapbepoB, MEMIAIONIUX MOJTYYCHUI0 UMU
YCIIYT HapaBHE C IPYTUMU JTULAMH.

2.15.2. Iloka3zaTensiMu Ka4ecTBa MPEIOCTABICHNUSI MyHULIUIIAIIBHOW YCIYTH SBJSIOTCS:
COOJII0ICHUE CPOKOB IIPUEMA U PACCMOTPEHUS JOKYMEHTOB;

COOJII0/IEeHNE CPOKa MOJTYyYEHHUs PE3yNibTaTa MyHULIUITAILHON YCIYTH;

OTCYTCTBUE OOOCHOBAHHBIX »Kaja00 Ha HApyIICHUS AIMUHUCTPATUBHOTO pPErjiaMeHTa,
COBEpILIEHHbIE paboTHUKaMHU Vcnonkoma,;

KOJIMYECTBO B3aUMOJICUCTBUI 3asBUTENS C JODKHOCTHBIMM Jinnamu (0e3 ydera
KOHCYJIbTALIN):

B3auMOJIeicTBHE 3asiBUTENS ¢ paboTHHKaMu Vcnonkoma mnu MO®L] ipu npeaocraBieHun
MYHUIMNATBHOM YCIYTHM OCYUIECTBISIETCS OJAMH pa3 MpU MPEACTABICHUM 3asBJICHUS CO
BCEMH HEOOXOJUMBIMH JTOKYMEHTAMH;

OJIMH pa3 B Ciy4ae HEOOXOJUMOCTU TOJYYEHHUs pe3ysibTaTa MpedoCTaBICHHUS
MyHUIMNaIbHOM yemyru B Mcnonkome unu MOL] B dopme sx3eMIuIsipa 3JIEKTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoAoIKUTENBHOCTh OHOTO B3aUMOJICHCTBHUS 3asBUTEINS C JOJKHOCTHBIMU JTUIAMHU TIPU
MPENOCTaBIECHUHA MYHHUIIMTNIAJIbHON YCIYTH HE MPEBBIIAET 15 MUHYT.

3asBUTENIb BIOpPAaBE OIEHUTh KA4YE€CTBO IMPEIOCTABICHHUS MYHHUIUIIAIBHONW YCIYTH C
MOMOIIbI0  YCTPOMCTB TMOJBWKHON paauoTeNie)OHHON CBS3H, C HCIOJIh30BAHUEM
PecnyOnnkaHcKoro noprasna, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmarus o xojae MPeAOCTaBICHUS MYHULMNATBHOM YCIYyTH MOXKET OBITh
MoJlyyeHa 3asBUTEJIEM B JIMYHOM KaOuHere Ha EnuHoM mnoprane, PecnyGnukanckom
nopraine, B Mcnonkome, MOLI.

2.15.4. TlpenocrapieHue MyHULMOAIBHON YCIyru ocyiiecTBisercs B jgoooM M®I] no
BBIOOpY 3asBUTENSI HE3aBUCHMMO OT MECTa €ro >KMTEJIbCTBA WM MecTa (PaKTUYECKOIo
npoxkuBanus  (npeObiBaHus) Ha  Tepputopun  Pecnybnmukm  Tartapcran  mo
AKCTEPPUTOPUATIEHOMY ITPUHIIUITY.

MynununanbsHas yciayra B COCTaBe KOMILIEKCHOTO 3aIIpoca HE MPEI0CTaBIISETCS.

2.16. Uubie TpebOBaHWSA, B TOM YHKCJIE YUYHUTHIBAIOIIME OCOOCHHOCTH MPEIOCTABICHUS
MYHUIIMIIAJIBHON YCIYTU B JIEKTPOHHOMN (opMe.



2.16.1. IIpu npegocTaBiIeHUH MYHHUIMIIAILHOW YCIYyTH B 3JIEKTPOHHOU (hopMe 3asiBUTEIb
BIIpaBe:

NOJIyYUTh MHGOPMAILIMIO O TOPSIKE U CPOKaX MPEIOCTABICHUS MYHUIIMIAIBLHON yCIyTH,
pa3meneHnyto Ha EquHom noptane, PecryOirkanckoM moprare;

N0JIaTh 3asBJICHHE O MPEJOCTABICHUM MYHUIUIAIBHON YCIYIM U WHBIE JOKYMEHTHI,
HEO0OXOIUMBbIE JIJIsl PEIOCTABICHUSI MYHULIUIIAILHON YCIIYTH, B TOM YUCJIE JTOKYMEHTHI U
uH(pOpPMAIINIO, PJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbI B COOTBETCTBHUH C
nyHKTOM 7.2 yactu 1 crarbu 16 @enepanbHoro 3akoHa Ne 210-@3, ¢ HCHOIb30BaHHEM
PecnyOnnkanckoro noprana;

MOJIYYUTh CBEJCHHS O XOJE BBINOJIHEHUS 3asBJICHUN O MPEAOCTABICHUN MYHHUIIUIAIBHON
YCIIyTH, IOJJAaHHBIX B 3JIEKTPOHHOM (opme;

OCYUIECTBUTH OLIEHKY KaueCTBa MPEAOCTABICHNUS] MyHULIUITAIbHON YCITYTH;

MOJIYYUTh PE3YyJbTaT NPEIOCTABICHUS MYHHUIMNAIBHOW YCIYIM B (POpPME 3JIEKTPOHHOIO
JOKYMEHTA;

nojate XajoOy Ha peuieHue u JeiictBue (OesneiictBue) lMcmonkoma, a Takxke ero
JOJDKHOCTHBIX  JIMI, MYHULUINAIBHBIX CIIy)XalllUX MOCpeAcTBOM PecnyOnukaHcKoro
noprana, mnopraiga (QenepaibHONM TOCYJapCTBEHHOM HWH(GOPMALMOHHONW CHUCTEMBI,
oOecreunBaoNIel mpoiecc AocyAeOHOro (BHECYyneOHOro) O0XKaJlOBaHUS PEIICHUH U
nercTBuil (Ge31eiCTBUs), COBEPLIEHHBIX MPU MPEIOCTABICHUU TOCYJApCTBEHHBIX U
MYHHUILIMIIAJBHBIX ~ YCIYI  OpraHaMi, MpeJOCTaBISIOUIMMH  TOCYAApCTBEHHBIE U
MyHULUINAIbHBIE  YCIAYTM, UX JODKHOCTHBIMU JIMI[AMHU, TOCYJAApCTBEHHBIMU U
MYHHIIMTIAJIBHBIMU CITYKAIIAMHU.

2.16.2. ®opmupoBaHHE 3ASBICHUS OCYLIECTBISICTCS  IOCPEICTBOM  3aIOJHECHUS
ANEKTPOHHON (opmbl 3asBiieHUs Ha PecnyOnukaHckoMm mopTane 0e3 HeoOXOAUMOCTH
JOTIOJTHUTENIBHOM MO/1auM 3asIBJICHUS B KAKOU-TMO0 UHOH (hopme.

2.16.3. IIpu popMupoBaHUU 3asIBICHUS 00ECIIEUMBACTCA:

BO3MOXXHOCTh KONUPOBAaHUS U COXPAHEHHUS 3asBJIIEHUS U HHBIX JIOKyMEHTOB,
HEOOXOUMBIX JIJIsl IPEJOCTaBICHUS YCIIYTH;

BO3MOXXHOCTh 3aIlOJIHEHUS! HECKOJIbKMMH 3asiBUTEIIIMU OJIHOM 3JIEKTPOHHOU (POopMbI
3asBJICHUS NIPU OOpAIlleHUH 3a yCIyraMu, MpearnoiaraloliMM1U HalpaBjIeHHEe COBMECTHOTO
3asIBJICHUS] HECKOJIbKMMHU 3asIBUTEIISIMU;

BO3MOXKHOCTh M€YaTH Ha OyMa)KHOM HOCHUTEJIE KOMH 3JIEKTPOHHON (POPMBI 3asIBJICHMUS;
COXpaHEHHE paHee BBEJEHHBIX B AJIEKTPOHHYIO (OpMY 3asBJICHUS 3HAUCHUH B 00O
MOMEHT IO KEJIaHUIO MOJIb30BATENsI, B TOM YKCJIe TP BO3HUKHOBEHHH OIIMOOK BBOJA U
BO3BpATE JJIs1 TOBTOPHOTO BBOJA 3HAYEHUH B AJIEKTPOHHYIO (DOpMY 3asiBICHUS;
3aMOJHEHUE TOoJIed AJIEKTPOHHOM (OpMbl 3asiBICHHUS J0 Hayajla BBOJA CBEJACHHM
3asBUTEJIEM C MCIIOJIb30BAHUEM CBeJIeHUM, pa3melnieHHbix B ECUA, u cBeneHui,
onmyONMKOBaHHBIX Ha PecnmyOnukaHckoM mopTaje, B 4YacTH, Kacarollecs CBEIEHMHIA,
OTCYTCTBYIOLIUX B €IMHOW CUCTEME UACHTU(MUKALIMYI U ayTeHTU(UKAIIY;

BO3MOXXHOCTh BEpPHYThCS Ha JI00OW M3 JTAloOB 3alOJHEHUS JJIEKTPOHHON (HOpMBI
3asiBJICHUS 0€3 TOTepr paHee BBEJACHHON HH(POPMAIINH;

BO3MOYKHOCTb JIOCTyTa 3asBUTEIIS K paHee MMOJaHHbIM UM 3asIBJICHUSAM B TEUCHHE HE MEHEE
OJTHOTO T0JIa, a TAKXKE YACTUYHO CPOPMHUPOBAHHBIM 3aSBICHUSAM - B T€UCHHE HE MeHee 3
MECSLIEB.



2.16.4. 3amuce 3asButeneid Ha mpuem B MOI] (manmee - 3ammch) OCYIIECTBISETCS
nocpenctBoM PecrybnukaHckoro noprana, tenedona kontakr-nienrpa MO,

3asBUTENIO TIPEIOCTABISETCS BO3MOXKHOCTh 3aIllMCHU Ha JII0ObIe CBOOOJHBIE JJIA MpUEMa
JaTy ¥ BpeMs B Mpejenax YCTaHOBJIEHHOTO B MHOTO(YHKIIMOHAJIBLHOM LIEHTpe rpaduka
npueMa.

3anuch Ha OMPEACICHHYIO JaTy 3aKaHYMBAETCS 32 CYTKU JO HACTYIUICHUS STOU JATHI.

JUist  ocylIeCTBJICHHs] TMPEIBAPUTEIBLHOM 3alMUCH  TMOCPENCTBOM PecmyOinKaHCKOTo
nopTaja 3asBUTEII0 HEOOXOAMMO YKa3aTh 3alpalliBaeMble CHUCTEMOH JaHHBIE, B TOM
qucIe:

baMuTnIo, UMsI, 0OTYECTBO (TP HATUYHUH);

HOMep TenedoHa,

aZipec PJIEKTPOHHOU MOYTHI (10 KETAHUIO);

KEJTaeMYI0 J1IaTy U BpeMsl IpueMa.

B chnydae  HECOOTBETCTBUS ~ CBEIICHUN, KOTOpPBIE  COOOIIMJI  3asiBUTENb  IPHU
MPEABAPUTEILHON 3allUCH, JOKYMEHTaM, IPEJICTABICHHBIM 3asBUTEIEM MPU JINYHOM
MpueMe, peBapUTENIbHAS 3aMUCh AHHYJIUPYETCS.

[Ipu  ocyimiecTBI€HUH  NPENBAPUTEIBLHOM  3amMMCH  3asBUTENI0  OOecreyrBaeTcs
BO3MOKHOCTh pacredararh TaJOH-TIOATBEpKIeHUEe. B ciydae, eciu 3agBUTENb COOOIIUT
aZipec SJICKTPOHHOW MOYTHI, HA YKa3aHHBIN aJpec TakKe HampaisieTcss MHGopMalus o
MOATBEPAKIACHUH MPEABAPUTEIILHON 3alIUCH C YKa3aHUEM JaThl, BPpEMEHU U MECTA MpUEMa.
[Ipu ocylecTBICHUU NPEABAPUTEIBLHON 3alUCH 3asBUTEIh B 00s3aTEIBLHOM TOPSIIKE
nHPOpMUPYETCS O TOM, YTO MPEABAPUTEIIbHAS 3aITUCh AHHYJUPYETCS B ClIydae ero HesiBKU
M0 UCTEYEHNH |5 MUHYT C HA3HAYEHHOTO BPEMEHU ITpUEMa.

3asiBUTENH B JII000€ BpeMsl BIIpaBe O0TKA3aThCs OT MPEIBAPUTEIHHOMN 3aMUCH.

3anpemaerca TpeOoBaTh OT 3asBUTENS COBEPUICHUS HHBIX JEHCTBUN, KpoOMe
MPOXOXKJEHUS UJCHTU(PUKAIIMU U ayTeHTHU(UKAIMA B COOTBETCTBHUM C HOPMATHBHBIMU
npaBoBbIMH akTamu Poccuiickont ®Dexepaunn, ykazaHus LEJIM IPHUEMA, a TaKXKeE
MPEIOCTABIICHUS CBEJICHUM, HEOOXOAMMBIX IS pacyeTa JIMTEIBbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPbIA HEOOXOAMMO 3a0pOHUPOBATH JIJISl TIPUEMA.

2.16.5. MyHununanpHasi yciyra B yhOpexnaomeM (IIPOaKTUBHOM) pPEXHUME HE
MPEOCTABIISAETCS.

3. Cocras, OCIEI0BATEIBHOCTh U CPOKHU BBIIIOJIHEHHS aIMAHUCTPATUBHBIX MIPOLIENYD,
TpeOOBaHMS K OPAJKY UX BBIMOJIHEHUS, B TOM YUCJIE OCOOCHHOCTH BBITTOJIHEHHUS
aIMUHUCTPATUBHBIX IPOLIETYP B AIEKTPOHHOU (hopMe, a TaK:ke OCOOEHHOCTH
BBINIOJIHEHUS aIMUHUCTPATUBHBIX MPOIEAYP B MHOTO(YHKIIMOHATBHBIX LIEHTPaX.
BapuanTel npeocTaBieHnss MyHUIUNAIBHON YCIYTH, BKIIFOYAKOLINE MOPSAIOK
MPEI0CTABIICHUS YKA3aHHBIX YCIYT OT/AEIbHBIM KaTeropusM 3asiBUTeNIEH, 00 bEAMHEHHBIX
oOILIMMU MTPU3HAKaMH, B TOM YUCJI€ B OTHOIIEHUH pe3yibTaTa MyHUIIMNAIBHON YCIIYTH, 32
HOJy4Y€HUEM KOTOPOr0 OHM 0OpaTHIINCh

3.1. Onucanue mNoCienOBaTENbHOCTH ACUCTBUM MPU MPEAOCTABICHUM MYHUIUIIAIBLHON
YCIIYTH.

3.1.1. TIlpemocTtaBieHne MYHHMIMIIAIbLHOW YCIYrd BKJIIOYaeT B ceOs cleayromme
aJIMUHHACTPATUBHBIE TPOIEAYPHI:



1) KOHCYJBTHPOBAHUE 3ASIBUTEIIS;

2) NPUHATHE U PACCMOTPEHUE KOMILJIEKTA JOKYMEHTOB, MPEJCTABICHHBIX 3asIBUTEIIEM;

3) HampaBieHHUE MEXBEJOMCTBEHHBIX 3alpOCOB B OpraHbl, Y4YacTBYIOIIME B
IPEAOCTABICHUN MYHULIMIIATBHON YCIIyTH;

4) MoAroTOBKA pe3yibTaTa MyHULIMITAIbHON YCITYTH;

5) BeIaua (HampaBJICHKUE) 3asBUTEITIO PE3yJIbTaTa MyHHIIUIIATBHON YCITYTH;

6) ucrpaBlieHHE TEXHUIECKHUX OIIMOOK.

3.2. Oka3aHue KOHCYJIbTALUN 3aIBUTEIIO

3.2.1. OcHoBaHMEM Hauaja BBIIOJIHEHHUS aJMUHUCTPATUBHON MpPOLIEAYpPHl SBISETCS
oOpalieHe 3asaBUTENA [0 BOIPOCAM, CBSI3AHHBIM C MPEJOCTABICHUEM MYHHUIMNAIBHON
YCIIYTH.

JIO>KHOCTHBIM JIULIOM (paboTHUKOM), OTBETCTBEHHBIM 3a BBITOJIHCHUE
aAMUHUCTPATUBHOM MPOILEAYPHI, SBIIACTCA:

npu obpatenuu 3asiBurensi B MOL] — paborauk MOI];

npu oOpamieHuu 3asBuTens B lcmoiakom — cekperapp (3aMEeCTUTENb PYKOBOJIUTEIIS)
VcrionHUTENBHOIO KOMHUTETa (Jajee - JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBuTrenb BHpaBe OOpPaTUTbCA 3a KOHCYJbTAlMEW O TMOPAJKE U CpOKax
MpEeI0CTaBICHUs MyHUIIMNANBHOU yciayrd B M®I] nuuno u 1o tenedoHy U 3JIeKTPOHHOM
1o4Te.

PabotHuk MOIL] KOHCYJAbTHUpYET 3asBUTENsS, B TOM 4YHCJIE IO COCTaBy, (Qopme
MPEACTABISIEMON TOKYMEHTAlMM W JPYTUM BOIPOCAaM ISl MOJYYEHUS MYHULUIIAIbHOU
YCIIYTH.

3asgBUTENTh MOXKET MOJIYYUTh MH(POPMALMIO O MOPSJIKE MPEIOCTaBICHUS MyHUIIMIAIbHON
yciyru Ha ounmransHoM cafite M®DI] http://mfcl6.tatarstan.ru.

AJMUHHCTpaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM, BBIITOJIHSIOTCS
B JICHb OOpaIleHHsI 3asIBUTEIIS.

PesynpraTaMy BBINOIHEHUS aJMUHUCTPATUBHBIX MPOLIEAYDP SABJISIOTCS: KOHCYJbTALHS 110
coctaBy, (hopMe MpeACTaBIsIEeMON JOKYMEHTAllMd U JAPYTUM BONpOCcaM, HEOOXOAMMBIM
JUTSI TIOJTyYEHUs MyHULMIIAJIbHOM YCIYTH.

3.2.3. 3asBuTens BapaBe oOpatutbes B Mcnonkom mo TenedoHy U AIEKTPOHHOW MoYTe, a
TaK)Ke MOJIYYUTh KOHCYJbTalUIo Ha PecryOnukaHckoM mopTaie, caiiTe MyHULIUIAIbHOTO
palioHa O MOPSAKE U CPOKAX NPEIOCTABICHUS MYHULMIIAJBHON YCIyTH, B TOM YHUCIE IO
cocTaBy, (opMe MpeACTaBIsIEMON JOKYMEHTALMU U APYTUM BOMpPOCAM JUJISl MOJTY4YEHUs
MYHULIMITAIIHOW YCIIYTH.

JIOJIKHOCTHOE JIUII0, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBaHHE MH(MOPMHUPYET 3asIBUTENS B
COOTBETCTBHUHM C TpeOOBaHUSIMU MyHKTA 1.3.4 aIMUHUCTPATUBHOIO PETJIAMEHTA.
AJMUHUCTpATUBHBIE MPOLEAYPhI, yCTAHABIMBAEMbIEC HACTOSIIMM TYHKTOM, BBIITOJIHSIOTCS
B TCUCHHE TpeX pabouux JHEN CO JHS MOCTYIUICHUSI OOpaIlleHHUS.

Pe3ynpraTaMy BBIOJIHEHHS aIMUHUCTPATUBHBIX NPOLEAYP SBIISIOTCS: KOHCYJIBTALMH 1O
coctaBy, (hopMe MpeCTaBIsIeMON TOKYMEHTAllMd U JAPYTUM BOIPOCaM, HEOOXOIWMBIM
JUTSI IOJTyYEHUS MyHULMIIAJIbHOM YCIYTH.

3.3. IlpuHsTHE U PACCMOTPEHUE KOMILUIEKTA JOKYMEHTOB, IPEICTABIECHHBIX 3asIBUTEIIEM.
3.3.1. Ilpuem HOKYMEHTOB JJi1 NPEIOCTaBICHUS MYHULHMIAIBbHON yciyru depe3 MOL]
WK yaaneHHoe padouee mecto MOII.



3.3.1.1. 3asButens (mpencTaBUTeNb 3asBHUTENs) oOpamiaercs B MO®IL[ c 3ampocom o
IPEAOCTABICHUN MYHULIUIIAIIBHOW YCIYTH U MPEJICTABISIET TOKYMEHTBI B COOTBETCTBUU C
MYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. PabotHux M®II, Beayuuii npruem 3asBICHUM:

onpenensieT npeaMeT oOpamieHus;

YIOCTOBEPSIET JINYHOCTD 3asBUTEIS;

IPOBOJMT MPOBEPKY MOJIHOMOYUH JIUIA, TOJAIOUIETO TOKYMEHTHL;

IIPOBOJIUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TPEOOBAHUAM, YKa3aHHBIM B IYHKTE 2.5
aAMUHUCTPATHUBHOI'O PETJIAMEHTA;

3aIOJIHAET NMEKTPOoHHYIO (hopmy 3asneHus B AUC MOLI;

P MPEAOCTABICHUN JOKYMEHTOB, YKAa3aHHbIX B IIyHKTE€ 2.5 aJIMHUHHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHTEJIE, OCYIIECTBIISIET CKaHUPOBAHHUE MPEACTABICHHBIX
JOKYMEHTOB;

pacrieuarbiBaeT 3asaBieHue u3 AUC MOLJ;

IIEpEeAACT 3asBUTEIIO HA TPOBEPKY U MOIUCAHUE;

MocJie MOJANUCAaHNUs CKaHUPYET MoanucanHoe 3asBienue B AIC M®I];

sarpykaer B AUC M®Il noxkymeHTBI, Mpe/CTaBlIEHHbIE B JJIEKTPOHHON (opme wuiu
AJIEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, (DOPMUPYET 3JIEKTPOHHOE JIETIO;
BO3BpAIAET MOJMMCAHHOE 3asIBIICHNE U OPUTHUHAJIBI OYMaXKHBIX IOKYMEHTOB;

BBIJIACT 3asBUTEIIIO PACIIUCKY B IIPUEME JOKYMEHTOB.

AJIMUHHUCTpPATUBHBIE TPOLIEYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM, BBIIOJIHSIIOTCS
B JIEHb OOpalIeHus 3assBUTEIS.

Pe3ynbraTaMy BBINIOJIHEHHS] aJMHHUCTPATUBHBIX NPOLUEAYp SABISIOTCS: TOTOBOE K
OTIPABKE 3asIBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. Paborauk M®I| HanpaBiseT makeT JOKYMEHTOB, MPUHSITBHIX OT 3asABUTENA B
Hcnonkom B 3J€KTpOoHHOM (opme (B cocTaBe MAaKETOB 3JEKTPOHHBIX JI€J1) B TEUEHUE
OJIHOTO paboyero AHS cO AHS OOpallleHUs 3asBUTENS B CTPYKTYpPHOE MOJpa3iesieHue
MO®II.

Pe3ynbTaTaMu BBIOJIHEHUS! aIMUHUCTPATUBHBIX MPOLIEAYP ABJISIOTCS: 3asBJIICHUE U MAKET
JOKYMEHTOB (2JIEKTPOHHOE [I€J10), HallpaBiieHHble B VMCmojgkoM, MOCPEenICTBOM CUCTEMBbI
AIIEKTPOHHOI'O B3aUMOJICUCTBHS.

3.3.2. IIpyemM TOKYMEHTOB JJI IIPENOCTABICHUS MyHULMIIAIBHON YCIYT'H B 3JEKTPOHHOU
dbopme uepes PecryOnmnkanckuii mopTai.

3.3.2.1. 3asgBuTenb A IOAAYU 3asIBJICHUS B DJIEKTPOHHOUM (hopMe BBIMOJHAET CIEAYIOIINE
JNEUCTBUSL:

BBITIOJIHSIET aBTOPHU3ALINIO;

OTKpPBIBAET (POPMY JEKTPOHHOTO 3asIBJICHUS;

3anoJgHsAeT (POpMy SJIEKTPOHHOTO 3asiBJICHUS, BKIIIOUYAIOIIYIO CBEIEHUS, HEOOXOIUMBIE U
oOs3aTeNbHbIC ISl MPEOCTABICHUS MyHUIIUIAIBHON YCIIYTH;

MPUKPEIIISIET TOKYMEHTHI B 3JIEKTPOHHOU (hOopMe MM 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB
K (popMe AIEKTPOHHOTO 3asBICHUS (TIPU HEOOXOAMMOCTH);

NOATBEpPXKJIaeT (akT O3HAKOMJIGHHS M COTJIaCHsl C  YCJIOBUAMH U MOPAIKOM
NPEOCTABICHUS! MYHUIMNAIBHON YCIYrd B 3JEKTPOHHOW ¢opme (ycTaHaBIMBACT
COOTBETCTBYIOIYIO OTMETKY O COTJIaCHH B (POPME 3IEKTPOHHOTO 3asIBJICHHUS);



MOATBEPKIAET JIOCTOBEPHOCTh COOOILIEHHBIX CBEICHUI (ycTraHaBiIMBaeT
COOTBETCTBYIOIYIO OTMETKY B (DOpME 3IIEKTPOHHOTO 3asBJICHMUS );

OTMPABIIAECT 3alOJIHEHHOE OJJIEKTPOHHOE 3asiBICHUE (HAKUMAEeT COOTBETCTBYIOIILYIO
KHOIIKY B (pOpMe RJIEKTPOHHOTO 3asIBICHMS);

AJIIEKTPOHHOE 3asiBJICHUE MOMANUCHIBAETCS B COOTBETCTBUU C TPEOOBaHUSAMU IMyHKTa 2.5.3
aIMUHUCTPATUBHOT'O pErJIaMeHTa,

MOJIy4aeT YBEOMJICHHE 00 OTIIPaBKE 3JIEKTPOHHOTO 3asIBJICHMUS.

dopmaTHO-JIOrHYecKas MpoBepKa CPOPMUPOBAHHOTO 3asIBJICHUS OCYIIECTBIISICTCS MOCTE
3allOJIHEHUS 3asSBUTENEM KaXJOro W3 TOoJeill ayeKTpoHHOH (opmbl 3asBienus. [Ipu
BBISIBIICHUH HEKOPPEKTHO 3aIIOJIHEHHOTO MOJIS 3JIEKTPOHHOU (POPMBI 3asIBICHHUS 3asIBUTEIb
YBEAOMJISIETCS O XapaKTepe BBIABICHHOW OMIMOKH U MOPSJIKE €€ yCTPAaHEHHS OCPEICTBOM
MH(POPMAITMOHHOTO COOOIIEHHS] HEMOCPEACTBEHHO B 3JICKTPOHHOU (popMe 3asBICHUSI.
AJIMUHHUCTpPATUBHBIE TPOLIEYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM, BBIIOJIHSIIOTCS
B JICHb OOpaIeHUsI 3asIBUTEIIS.

Pe3ynpraTaMy BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: JIEKTPOHHOE JIENO,
HaIlpaBJIEHHOE B VICIIOJIKOM ITOCPEICTBOM CUCTEMBI JIEKTPOHHOT'O B3aMMOJICHCTBHSI.
3.3.3. PaccMOTpeHnE KOMIUIEKTA JOKYMEHTOB McoakoMoMm.

3.3.3.1. OcHoBaHMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHON NPOLIEAYPHI SBISAECTCS
NOCTYIUIEHHUE 3asBJICHUS W MHBIX JOKYMEHTOB, HEOOXOAMMBIX J/JIsi MPEAOCTABICHUS
MYHULIMNAIBHON YCITyTH.

JIOM>KHOCTHBIM JIULIOM (paboTHUKOM), OTBETCTBEHHBIM 3a BBITIOJIHCHUE
aAMUHUCTPATUBHOM MPOLIEIYpPHl SIBISIETCS CEKpeTapb (3aMECTUTENIb PYKOBOJIUTEINS)
HcnonautenbHOro komuTeTa (Aajiee - JOHKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MPHEM
JOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JUI0, OTBETCTBEHHOE 32 IPUEM JOKYMEHTOB, B CiIy4ae oOpanieHus
3asiBUTENS C 3asBiieHueM B Mcnonkom:

oTpeseNsieT NpeaMeT 00palleHus;

YCTaHaBJIMBAET JTUYHOCTh 3asIBUTEIIS,

IIPOBOJUT IIPOBEPKY MTOJIHOMOYMH JINLA, TOJAOIIETO TIOKYMEHTHI;

MPOBOAMT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSAM, YKA3aHHBIM B MYHKTE 2.5
aAMUHUCTPATUBHOI'O PETJIAMEHTA, IPOBEPKY COOTBETCTBUS MPEACTABIECHHBIX TOKYMEHTOB
YCTAaHOBJICHHBIM  TpeOOBaHMsIM (Hamjexamiee OQOpMIICHHE KOMUA  JOKYMEHTOB,
OTCYTCTBHE B JOKYMEHTaxX IOAYHUCTOK, MPUIMUCOK, 3aYEPKHYTHIX CJIIOB W MHBIX HE
OTOBOPEHHBIX HUCIPABIICHUN);

3aMoJHSAET AJIEKTPOHHYIO (OpMY 3asBIEHUS B aBTOMATU3UPOBAHHON WH(MOPMAIMOHHON
CUCTEME, MIPeIHa3HAYCHHOM ISl OKa3aHUs FOCYJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIIYT;
Py TPEAOCTABICHUN JOKYMEHTOB, YKAa3aHHbIX B IyHKTE€ 2.5 aJIMUHHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHTEJNE, OCYIIECTBIISIET CKaHUPOBAHUE MPEACTaBICHHBIX
JTOKYMEHTOB;

pacrieyaTbliBaeT 3asBJICHUE;

NIEpEeAACT 3asBUTEIIO HA IPOBEPKY U MOAINUCAHUE;

MOCJIE MOAMMCAHUS CKAHUPYET MOANMCAHHOE 3asBJICHUE;

3arpy’kaeT B aBTOMATU3HPOBAHHYI0O MH(QOPMAIIMOHHYIO CUCTEMY, MPEeIHA3HAYCHHYIO NJIs
OKa3aHMs TOCYJAPCTBEHHBIX M MYHHMIIMIAIBHBIX YCIYT TOKYMEHTHI, MPEICTABICHHBIE B



AIIEKTPOHHOM (opMe WM AJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB,
(bopMHUpYET IIEKTPOHHOE JIETIO;

BO3BpalllaeT NOJMUCAHHOE 3asBJICHUE U OPUTHHAIIBI OYMaXKHBIX JOKYMEHTOB 3asBUTEIIIO;
BBIIACT 3asBUTEIIO PACIIUCKY B IPUEME JTOKYMEHTOB.

B cimydae HanuuuMs OCHOBAaHMW JUIsl OTKa3a B IIPUEME JOKYMEHTOB JOJDKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, YBEIOMJIACT 3asABUTENISI O HAJTUYUU NPEISITCTBUI
JUIA TIpUeMa 3asBJICHUS M BO3BpalllacT €My JOKYMEHTHI C OOBSICHEHHEM COAECpKaHUs
BBISIBJICHHBIX OCHOBaHUH ISl OTKA3a B IPHUEME IOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMIIO0, OTBETCTBEHHOE 34 IIPUEM JOKYMEHTOB, IOCIE NMOCTYIUICHUS
JOKYMEHTOB Ha pACCMOTPEHHUE:

IIPUCBAUBACT 3asBJICHUI0O HOMEDP B COOTBETCTBUM C HOMEHKJIATYpOW J€JI M CTaTyc
«IIpoBepka TOKyMEHTOBY;

M3y4aeT IMOCTYNUBLIME 3JIEKTPOHHBIE JEjia, B TOM 4YHUCJE MPUIOKEHHBIE 3asiBUTEIEM
JOKYMEHTBI B 3JIEKTPOHHOU (hOpME U AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IIPOBEPSET KOMIUIEKTHOCTb, YUTAEMOCTh 3JIEKTPOHHBIX 00pa30B I0KYMEHTOB;

IpOBEpSiET  COOJIIOJICHUE  YCJIOBUM  JEUCTBUTEIBHOCTH  3JEKTPOHHOM  MOAIMUCH,
nocpeAcTBOM oOpamenus Kk EauHoMy mnopramy (B cilydae, €CiIM  3asBUTEJIEM
IIPE/ICTABIICHBI AIIEKTPOHHBIE JOKYMEHTBHI, MOJNMCAHHBIE YCUWJICHHOU
KBATH(UITUPOBAHHON 3JIEKTPOHHOMN MOJIUCHIO).

[Ipy HaJMYMM OCHOBAHMM, NPELYCMOTPEHHBIX ITYHKTOM 2.7.1 aIMHUHHUCTPaTUBHOIO
perjiaMeHTa, MOArOTaBIMBAET IPOEKT pelIeHUus 00 OTKa3ze B MpUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABIICHNS] MyHULIUITAIbHON YCITYTH.

B cnydae, ecnu B pe3ysibTaTe MPOBEPKU YCUIIEHHOW KBaTM(UIIMPOBAHHOM 3JIEKTPOHHOMN
MOJANKCH BBISIBIEHO HECOOJIIOICHUE YCIOBHM €€ IeWCTBUTEIbHOCTH, MPOEKT PEIIeHHs 00
OTKa3€e JIOJLKEH colep kKaTh MyHKTHI cTathi 11 ®denepanpHoro 3axkona Ne 63-D3, koTopsie
MOCITYKWUJIM OCHOBAHUEM ISl €10 MPUHSTHSL.

[Tpoekt pemieHust 00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEJOCTaBICHHUS
MYHULMIIATBHOM YCIIYTH, C YKa3aHMEM IPUYMH OTKa3a (B Clydae, €CJIM OCHOBAHMS IS
OTKa3a B IpPHEME JOKYMEHTOB, HEOOXOAMMBIX JIi MPEJOCTaBICHUS MYHUIMNAIbHOM
YCIIyTH, CBSA3aHbl C HApYyIICHHEM YCTAHOBJIECHHBIX TPEOOBAaHMN K TaKUM JOKYMEHTaM,
OCHOBaHUS NIl OTKa3a B IpHUEME JOKYMEHTOB JOJDKHBI cojAepkaTb HH(OPMAaLHUIO O
HAaUMEHOBAaHUU JOKYMEHTOB (MHGpOpManuu, CBEIEHUIl), KOTOpbIE HE Ipe/CTaBJICHBI,
colep)KaT HEIOCTOBEpHble U (WUJM) MPOTUBOPEUYUBBIE CBEACHUS, OQOPMIIEHBI C
HapyIlIEHUEM YCTAaHOBJICHHBIX TpeOOBaHWI), HAMpaBIsAETCd Ha COTJaCOBaHUE B
YCTaHOBJICHHOM MOPSIIKE TOCPEACTBOM CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00POTA.
CornacoBaHu€ MPOEKTa pelieHuss 00 OTKa3e B MpUEME JTOKYMEHTOB, HEOOXOAUMBIX JJIs
MpPEAOCTABICHUS  MYHUUUMIAIBHOM  YCIyTH, OCYUIECTBJISIETCSI B TOPSAKE,
MPENYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHHUCTPATUBHOI'O PErJIAMEHTA.

B ciydae oTCyTCTBUS OCHOBaHM ISl OTKa3a B MpUEME JTOKYMEHTOB, MPETyCMOTPEHHBIX
IMyHKTOM 2.7.]1 aIAMUHUCTPAaTHBHOIO PErIAMEHTA, TOLKHOCTHOE JIMI0, OTBETCTBEHHOE 3a
pUeM JOKYMEHTOB, B T€UE€HHE OHOr0 pabouyero JHsA CO JAHS MOCTYIUICHUS 3asBIICHUS,
HAIpaBlIIeT 3asABUTENIO, YKa3aHHbIM B 3asABJICHUM CHOCOOOM, YBEJOMJICHHE O
MOCTYIJIEHUU 3asIBJICHUS, COAEPIKAILEE BXOIAIINI PErHCTPAlMOHHBIA HOMEp 3asBJICHUS,
JaTy MOJy4YeHHs 3asBJICHUS, IEpeueHb HAUMEHOBAHUH (DaiiyioB, MPEICTAaBICHHBIX K HEMY
JOKYMEHTOB, J1aTy MOJIY4YEHUs pe3yibTaTa MyHULIUITAIIBHON YCITYTH.



3.3.3.4. Hcnonnenue mpoueAyp, VyKazaHHbIx B myHkrax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO  PErJIAMEHTA, MpPH  HAIWYAA  TEXHUYECKOM  BO3MOYKHOCTHU
OCYILECTBIISIETCA B aBTOMAaTUYECKOM PEXUME C HCHOJb30BAHUEM aBTOMATHU3MPOBAHHOM
UH(GOPMAIIMOHHONW CHUCTEMbI, TpPEIHAa3HAYCHHOW JJI1 OKa3aHWs TOCYJapCTBEHHBIX U
MYHULIATTAIBHBIX YCIIYT.

3.3.3.5. AJMUHHUCTpaTHBHBIC TPOUEAYpPbl, yCTAaHABIMBacMble IyHKTOM  3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BBIMOIHIIOTCS B TEUEHUE OJJHOTO paboyero JHs CO JTHS
MOCTYIJICHHUS 3asiBJICHUSI HA PACCMOTPEHHUE.

Pe3ynbTaTaMu BBITIOJIHEHUSI QJMUHUCTPATUBHBIX MPOLEAYpP SBISIIOTCS: MNPUHSTHIA Ha
PAacCCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pEIIeHHs 00 OTKa3e B IpUEMe
JTOKYMEHTOB, HEOOXOUMBIX TSI IPEOCTABICHIS MYHHUIIUITAIIGHON YCITyTH.

3.4. HampaBieHne MeEXBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, Yy4YacTBYIOIIHE B
MPEI0CTABICHUN MyHUIIUIIATBHOU YCIIYTH.

3.4.1. OcHoBaHueM Hayajia BBIIIOJIHEHUS AIMUHHUCTPATUBHON MPOLEAYPHI SIBISETCS
MOJIyYeHUE JIOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha BBITIOJHEHUE
aIMUHUCTPATUBHOM MPOIEAYPHI, OT JOJDKHOCTHOTO Jiniia (paboTHUKA), OTBETCTBEHHOTO
3a IPUEM JOKYMEHTOB, IPUHSTHIX OT 3asIBUTENSI JOKYMEHTOB.

JIOJKHOCTHBIM JULOM (paboTHHUKOM), OTBETCTBEHHBIM 3a BBITIOJTHEHUE
aIMUHHUCTPATUBHON MPOLIEAYPHI, ABISETCA PYKOBOAUTENL VICIIOMHUTEIRHOIO KOMHTETA
(mamee - MOJDKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a HAIpaBJICHUE MEXBEIOMCTBEHHBIX
3aIpoOCOB).

3.4.2. JIOJDKHOCTHOE JIAII0, OTBETCTBEHHOE 3a HAINPABJICHHE MEXKBEIOMCTBEHHBIX
3anpocoB, (OPMUPYET W HANPABISIET B 3JIEKTPOHHON (QopMe MOCPEICTBOM CHUCTEMBI
MEKBEJOMCTBEHHOTO JJIEKTPOHHOTO B3aUMOJEHCTBUSL (MPU OTCYTCTBUU TEXHUYECKOU
BO3MOKHOCTH — WHBIMH CIOCOOaMH) 3ampochl O MPEAOCTAaBICHUHU JOKYMEHTOB U
CBEJICHUH, IPETYCMOTPEHHBIX ITYHKTOM 2.6.1 aIMUHUCTPAaTUBHOI'O PETJIAMEHTA.
AJIMUHUCTPATUBHBIE MPOLETYPbI, YCTAHABINBAEMbIE HACTOAILUM TYHKTOM, BBITTOIHSIOTCS
B JICHb IPUHSTHUA 3asBJIICHUS HA PACCMOTPEHUE.

Pe3ynbTaTaMy BBITIOJTHEHUS] aIMUHUCTPATUBHBIX MPOLIEAYP SBISIOTCSA: HANpPABJICHHBIE B
OpraHbl BJIACTH U (WJIM) TIOJIBEIOMCTBEHHbBIC OpraHaM BJIACTH OPTaHU3aIMU 3aIPOCHI.
3.4.3. CreuuaaucThl MOCTABIIUKOB JJAHHBIX HA OCHOBAHUM 3aPOCOB, OCTYIIUBIINX Yepe3
CUCTEMY MEKBEJOMCTBEHHOTO  3JICKTPOHHOTO  B3aUMOJCHCTBHS, MPEIOCTABISIOT
3ampairMBaeMble JIOKYMEHTHl (MH(MOpMAIMIO) WM HAMNpaBIAIOT YBEJOMIJICHUS 00
OTCYTCTBUU JOKyMeHTa U (Wiau) uHGOpMalUh, HEOOXOAMMBIX ISl TPEAOCTaBJICHUS
MYHUIMTNIATBHOM YCIIYTH (Z1ajiee — yBeJOMIJIEHHE 00 OTKase).

AJIMUHUCTpaATUBHBIC MPOIEYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM, BBITIOTHSIOTCS
B T€UEHUE MATH JTHEW CO JHS TMOCTYIUICHUS MEXBEIOMCTBEHHOTO 3alpoca B OpraH WU
OpraHu3alliio, MPEAOCTABIAIONIME JOKYMEHT W HWH(POPMAILMIO, €CIU HHbIE CpPOKHU
MOATOTOBKM W HAMpaBJICHUS OTBETa Ha MEKBEIOMCTBEHHBIM 3alpoC HE YCTAaHOBJICHBI
benepalbHBIMU 3aKOHaMU, TIpaBoBeIMH akTaMu [IpaButensctBa Poccuiickoit deneparuu
Y MPUHATHIMU B COOTBETCTBHH C (heepaibHBIMA 3aKOHAMH HOPMATHBHBIMH TTPABOBBIMHU
aktamu Pecny6nuku Tarapcras.

Pe3ynbTaTaMu BBINOJHEHHS] AJAMUHUCTPATUBHBIX MPOUEAYP SIBISIOTCS: JOKYMEHTBI
(cBeneHus), HEOOXOAWUMBIC ISl TPEIOCTABICHUS MYHHUIMITAIBHOW YyCIyrd, Jubo



yBeIOMJICHHE 00 OTKa3e, HampaBiCHHbIE OJKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
HaIIPaBJICHUE MEXKBEIOMCTBEHHBIX 3aIIPOCOB.

3.44. JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a HAIIPaBICHUE MEXKBEIOMCTBEHHBIX
3aIpOCOB:

NOJIy4aeT 3alpaliuBacMble 4YEepe3 CHCTEMY MEXBEIOMCTBEHHOIO  3JIEKTPOHHOTO
B3aMMOJICUCTBHUSL  JIOKYMEHTHI  (CBEJCHMs), HEOOXOAUMBbIE [UJIsi  NPEIOCTaBICHUS
MYHHUIIUTIAIBHONW YCIYTH, JTUOO YBEIOMJIEHHE 00 OTKa3e MPU OTCYTCTBUM JOKYMEHTa U
(unm) undopmanmu;

IIPU HAJIMYMKA OCHOBAHUM, IPEAYCMOTPEHHBIX NYHKTOM 2.7.1 aJIMUHUCTPATUBHOTO
perjiaMeHTa, MOArOTaBIMBAET IPOEKT peleHus 00 OTKaze B IpUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIs1 IPEAOCTABIICHUS] MyHULIUITAIbHON YCITYTH.

[IpoekT peureHns 006 OTKa3e B NpUEME JOKYMEHTOB, HEOOXOAUMBIX /I MPEAOCTABICHUS
MYHULMIAIBHOM YCIYTH, ¢ YKa3aHHEM MPUYMH OTKa3a (B clyyae, €Cii OCHOBAHMS IS
OTKa3a B IpPHEME JOKYMEHTOB, HEOOXOAMMBIX I MPEJOCTaBICHUS MYHHLUNAIbHON
yCIyTd, CBSI3aHbl C HApYyIIEHUWEM YCTAHOBJICHHBIX TPEOOBAaHUN K TaKUM JOKYMEHTaM,
OCHOBaHUS Il OTKa3a B IpHUEME JOKYMEHTOB JOJDKHBI COjepXkaTb HH(OPMALHUIO O
HAaUMEHOBAaHUU JOKYMEHTOB (MH(pOpManuu, CBEIEHUIl), KOTOpbIE HE IPE/CTaBJICHBI,
COJepKaT HEIOCTOBEpHble U (WMJIM) MPOTUBOPEUYUBBIE CBEACHUS, OQOPMIICHBI C
HapylICHUEM YCTAHOBJIECHHBIX TpeOOBaHMil), HampaBiseTCss Ha COIJIACOBaHUE B
YCTaHOBJICHHOM MOPSAKE MOCPEICTBOM CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOTa.
CornacoBaHue MPOEKTa pelieHus 00 OTKa3ze B MpUEME JTOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS  MYHUUUIAIBHOM  YCIYyTH, OCYUIECTBJISIETCSI B TOPSAKE,
MIPENYCMOTPEHHOM IIYHKTOM 3.5.3 aIMUHHUCTPATUBHOIO PETJIAMEHTA.

AJMUHUCTpaTUBHBIE MPOLEAYPhI, YCTAHABIMBAEMbIE HACTOSIIIMM TYHKTOM, BBIITOJHSIOTCS
B JICHb MOJIyYEHUS CBE€JEHUHN N0 MEKBEIOMCTBEHHBIM 3aIpOCaM.

Pe3ynbraTaMu BBINOJIHEHHSI aJIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCA: JOKYMEHTBI
(cBeneHusi), HeOOXOAMMBIE MJI MPENOCTABICHUS MYHUIMNAIBHON YCIYr'H, TPOEKT
pemieHuss o0 OTKa3e B NpUEME JOKYMEHTOB, HEOOXOAMMBIX Ul MPeNOCTaBICHUS
MYHHULIUITAIBHON YCIYTH.

3.4.5. WcnonHenue npoueayp, ykazaHHbIX B NMyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perilaMeHTa, Ipd  HAJIUMYUM  TEXHUYECKOM  BO3MOXKHOCTH  OCYLIECTBIISIETCS B
aBTOMATUYECKOM pEXHME C HUCIOJIb30BAaHUEM aBTOMATU3UPOBAHHOM HH(POPMAIMOHHOM
CUCTEMBI, IPEJHA3HAYEHHOM I OKa3aHUs TOCYAAPCTBEHHBIX M MyHHUIIMIIAIBHBIX YCIIYT, B
TOM YHCJI€ C MOMEHTA PErucTpaldy 3asiBICHUS B COOTBETCTBMM C MyHKTOM 2.13
aAMUHUCTPATUBHOTO PErJIAMEHTA.

3.4.6. MakcumanbHbId CPOK BBITIOJIHEHUSI aJIMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B
nyHKTe 3.4 aAMUHUCTPATUBHOTO pErlaMeHTa, COCTABIISAET MATh pabOYuX JTHEH.

3.5. IloaroroBka pe3ysibTaTa MyHUIIMIAIBHOW YCITYTH.

3.5.1. OcHOoBaHMEM Hayaja BBINOJHEHUS AaJIMUHUCTPATUBHON MPOUENYPHI SBISETCS
MOCTYIJIEHUE  OT  JIOJDKHOCTHOTO  JIMIA, OTBETCTBEHHOI'O  3a  HAlpaBJICHHUE
MEXBEJOMCTBEHHBIX  3alpOCOB, JOKYMEHTOB  (CBEICHHI), HEOOXOIUMBIX  JJIs
MIPEAOCTABIICHUS MYHULIMIIAJBHON YCIYTH.

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJIHEHUE aIMUHUCTPATUBHOM MPOLEAYPHI,
SABJISIETCA CEKpEeTaphb (3aMeCcTUTENb PyKOBOJUTENA) McnonmHuTenbHOTO KOMUTETA (Aanee -



NOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOATOTOBKY peE3yibTaTa NPEAOCTaBICHUS
MYHULIUINIATBHON YCIYTH).

3.5.2. JIOJDKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a ITOATOTOBKY pe3yibTaTa IpPEIOCTaBICHUS
MYHMIUIIAIBHON YCIIyTH:

paccMaTtpuBaeT  COPMHUPOBAHHBIM  KOMIUIEKT JOKYMEHTOB, HEOOXOJUMBIX IS
[IPEIOCTABICHUS MyHULIMIIAIBHOW YCIIYTH;

IPU BBISBICHUM OCHOBAaHUM I OTKa3a B IIPENOCTABICHUM MYHUIMIIAIBHOW YCIYTH,
YKa3aHHBIX B NYHKTE 2.8.2 aAMUHUCTPATHBHOIO PErVIAMEHTA, MOATOTABIMBAET MPOEKT
pemieHust 00 0TKa3e B MPEJOCTaBICHUN MYHUIIUTIAIBHOMN YCIIyTH;

B CJIy4ae OTCYTCTBMS OCHOBAHMH I OTKa3a B NPEIOCTABICHUY MYHUIIMIIAJIBHON YCIYTH,
MPEIYCMOTPEHHBIX MYHKTOM 2.8.2 aJAMUHHUCTPATHBHOIO pETJIAMEHTA, MO MWTOram
PAacCCMOTPEHHUSI JTIOKYMEHTOB, HEOOXOJMMBIX JJIA MPEJOCTABICHHUS MYHHUIIMIAIbHON
YCIYTH, IMTOATOTABIMBAET MIPOEKT PE3YyJbTaTa MPEAOCTABICHNAS] MYHUIUITAJBbHON YCIYTH B
COOTBETCTBHHM C IMOANYHKTOM | myHkTa 2.3.1 aAMMHUCTPATUBHOIO PETJIAMEHTA;
HaIlpaBJsieT IOATOTOBIICHHBIM IIPOEKT pE3yJIbTaTa IPEJOCTABICHUS MYyHUIUIAIBHON
YCIYIM Ha COIVIACOBAHME B YCTAHOBJIECHHOM IIOpSAJKE IIOCPEACTBOM  CHUCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

AJMUHHCTpPaTUBHBIE POLEAYPBI, YCTAHABINBAEMbBIEC HACTOSAIIUM IIYHKTOM, BBIITOIHSIIOTCS
B TEUECHHUE JBYX pabOUUX JTHEH.

Pe3ynpraTaMy BBINOJHEHUS aJMUHUCTPATHUBHBIX HPOLEAYP SBISAIOTCS: MPOEKT PELICHUS
00 OTKaze B MPEJOCTABICHUH MYHULUIAIBHOW YCIYrH, MPOEKT PEIICHHUS O BbIJAYe
paspelleHus Ha BCTYIJIEHUE B Opak HECOBEPIIEHHOJIETHUM, TOCTUTIIIMM Bo3pacTta 16 yer.
3.53. CornacoBanne W TOANMCAHWE TPOEKTAa  pe3ysbTara  MPEIOCTABICHUS
MYHUIUOAIBHOM  yCIyrd (mamee — TpPOeKThl  JOKYMEHTOB)  OCYIECTBISETCA
PYKOBOJUTENIEM CTPYKTYpPHOTO MOAPA3JAEIEHUs, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3yJpTaTa MyHUIMIIAJIBbHOM yCinyru, PykoBoaurenem Mcnonkoma.

IloaroroBiieHHBIE MPOEKTHI JOKYMEHTOB, HMEIOIIME 3aMedyaHus, BO3BpalalOTCs Ha
10paboTKy JMILY, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yJibTaTa MyHHUIMIAIBbHOU yCIyTH.
Ilocne ycTpaHeHus 3aME€YaHMM IPOEKTHI JOKYMEHTOB IIOBTOPHO II€pENAIOTCA  JUIs
COTJIACOBAHMSA U NOAIIMCAHUS.

PykoBomurens HMcnoskoma @pu pacCMOTPEHMHM MPOEKTOB JIOKYMEHTOB IIPOBEPSET
coOI0ICHNE AaMUHHCTPATUBHOIO perjaMeHTa JOJDKHOCTHhIMM Juuamu Mcnonkoma B
YaCTU CPOKOB BBINOJHEHMS AJIMUHUCTPATUBHBIX MPOLELYDP, UX IOCICAOBATEIBHOCTH U
MTOJHOTBI, HAJIMYUS COTJIACOBAHUM YITOJTHOMOYEHHBIX TOJKHOCTHBIX Nl Mcmonkoma B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B cnydae BbIABIEHMS HapylLIEHUMH B YacTH CPOKOB BBIMOJHEHUS AJIMUHUCTPATUBHBIX
MPOLEAYP, UX TMOCIEAOBATEIBHOCTA U MOJHOTH PykoBoautens Mcnosikoma MHAULIMUPYET
MIPUBJICYEHUE K OTBETCTBEHHOCTH JHL, JOMYCTHUBIIMX HApYyIIEHUS, B COOTBETCTBHM C
ITyHKTOM 4.3 aAMUHHACTPATUBHOTO PETJIAMEHTA.

AJIMUHHCTPATUBHBIE IPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIIMM IIYHKTOM, BBIITOJHSIOTCS
B TEUCHHUE JBYX pabOUnX JTHEH.

Pe3ynbraramMu BBITIOJHEHUS AJAMHHHUCTPATUBHBIX MPOLEAYpP SBISIIOTCS: pELIEHHuE 00
OTKa3e B NIpHUeMe JOKYMEHTOB HEOOXOAMMBIX ISl MPEAOCTaBICHHUS MYHHUIUNAIBHOM
yCIIyTH, peuieHre o0 OTKa3e B MPEIOCTABICHWHM MYHUIMIAIBHON YCIYyIH, PEIIeHHE O



BbIJIaue pa3pelieHs Ha BCTYIUICHUE B OpaK HECOBEPIICHHOJIETHUM, JOCTUTIINM BO3pacTa
16 ner.

3.5.4. UcnonHenue mporeayp, ykazaHHbIX B MyHKTax 3.5.2, 3.5.3. aAMUHUCTPATUBHOIO
perilaMeHTa, Ipd HaJIUMYUM  TEXHUYECKOM  BO3MOXKHOCTM  OCYLIECTBIISIETCS B
aBTOMATUYECKOM PEXHME C HUCIOJIb30BAaHUEM aBTOMATU3UPOBAHHOM HH(POPMAIIMOHHOM
CUCTEMBI, IPEAHA3HAYEHHOM I OKa3aHUs ITOCYIapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT.
MakcumanbHbll CPOK BBIIIOJHEHUS aAMUHUCTPATUBHBIX MTPOLIENYD, YKA3aHHBIX B ITyHKTE
3.5. aTMUHHUCTPATUBHOTO PETrJIaMEHTa, COCTABIIAET YEThIpE PaOOUUX JTHS.

3.6. Beiaua (HanpaBlIeHHE) 3asIBUTENIO PE3YyJIbTaTa MyHULUMIIAIBHOM YCIYTH.

3.6.1. OcHoBaHuMeM Hauaja BBIIOJHEHHUS aJMUHUCTPATUBHON MpPOLIEAYpPHl SBISETCS
MOJIyYEHHUE JIOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMUHUCTPATUBHOU
MPOLEYPbl, JOKYMEHTA, OATBEPKAAIOLIETO MPEA0CTABICHUE MYHULIUIIAIBHON YCIYTH.
JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE aIMUHUCTPATUBHON MPOLEAYPHI,
ABIIIETCSL CEKpeTaph (3aMecTuTeNb pykoBoautens) McnoaHurensHoro komurera (najiee -
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HaIllpaBJIeHUE) TIOKYMEHTOB).

3.6.2. Jlo;KHOCTHOE JIMI0, OTBETCTBEHHOE 3a BblJauy (HANpaBJiIeHHUE) JOKYMEHTOB:
o0ecrieunBaeT pPErucTpalvio M BHECEHHE CBEACHUW O pe3yJbTaTe NPEOCTaBICHUS
MYHULMIIAJIBHOW YCIYTM B IOACUCTEMY BEIEHHS JOKYMEHTAlMM aBTOMATH3UPOBAHHOW
MH(GOPMALIMOHHON CHUCTEMBl, NpPEJHA3HAYEHHON JUIsl OKa3aHUs TOCYJAapCTBEHHBIX U
MYHULUIIAIBHBIX YCIIYT;

M3BeIIaeT 3asBUTENS (€ro NpPeACTaBUTENs) CIOCOOOM, YKa3aHHBIM B 3asBICHUU, O
pe3ynbTaTe MPEJOCTABICHUS MYHHUIMNAIBHOM YCIYTH U O BO3MOXHOCTH IOJTYYEHUS
pe3yJibTaTa Mpea0CTaBICHUS MyHUIIMITIATBHOM yeinyru B Mcnonkome i B MOLI.
HcnonHenne mnpoueayp Npyd HaJUYUM TEXHUYECKOW BO3MOMXHOCTH OCYIIECTBIISIETCS B
ABTOMATUYECKOM PEKHMME C HCIIOJIb30BAHMEM ABTOMATHU3MPOBAHHON MH(GOPMAIIMOHHON
CUCTEMBI, MPEAHA3HAYEHHOM J1JIs1 OKa3aHMsI TOCYIapCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT.
AJMUHHCTpPaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIEC HACTOSIIMM ITYHKTOM, BBIITOJIHSIFOTCS
B TEYEHHE OJHOro pabodero IHS €O JHSA MOANHMCAHUS JOKYMEHTA, SBISIOLIETrOoCs
pe3ynbTaTOM  MNPEAOCTABICHHWS  MYHULUIAIBHOM  YCIYrdM,  YIOJHOMOYEHHBIM
JOJDKHOCTHBIM JTMLIOM McnonkoMma.

PesynpraTaMy BBINIOJIHEHHSI aJIMHUHHUCTPATUBHBIX MPOLEAYDP SBISIIOTCA: pa3MELIECHUE
CBEJCHMI O pe3ysbTaTe MPEeOCTaBICHUS MYHULMNAIBbHON yCiIyrdn B MH(GOPMAaLMOHHBIX
CUCTEMAX, W3BELICHUE 3aABUTEN (€ro MPEACTABUTENS) O pe3yJbTaTe NpPeIOCTaBICHUS
MYHUIIMTNIATIBHON YCIYTH U CIOCO0aX €ro MojayyeHus.

3.6.3. Tlopsaok BblAauu (HampaBieHHUs) pe3yJibTaTa MPEAOCTABICHUS MYHUIIMIAIbHOU
YCIYTHU:

3.6.3.1. Ilpu oOpaieHun 3asiBUTENS 3a Pe3yJIbTaTOM MyHUIUMNAIbHOU yciayru B MOL],
pabotHuk MOIL] BbHaeT 3agBUTENIO pe3yJabTaT MYHUIMNAIBHOW YCIYyrd B QopMme
AK3EMIUISIpA BJEKTPOHHOTO JIOKYMEHTa Ha OyMaxkHoM Hocutene. [lo TpebGoBaHuio
3asiBUTEJISI BMECTE C K3EMIUISIPOM AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENE eMY
MIPEAOCTABIAECTCA AK3EMIUISIP JIEKTPOHHOTO JOKYMEHTa IMYTEM €ro 3aliCH Ha ChEMHBIN
HOCHUTENh HMH(OpPMALMKM WIM HAMpaBiICHHUs SK3EMIUIApa 3JIEKTPOHHOTO JOKYMEHTa IIO
AIIEKTPOHHOM MouTe B ajpec 3asButend. [Ipu 3amucu Ha cheMHBIA HOCUTENb HH(OPMALIUU
WJIM HaIPABJIEHUH 3K3EMILUIAPA AIEKTPOHHOIO JOKYMEHTA, HA OCHOBE KOTOPOT'O COCTaBJIEH
AK3EMILUISIP 3JEKTPOHHOTO JOKYMEHTa Ha OyMa)kHOM HOCHUTEINE, MO AJIEKTPOHHON MOYTe



MJECHTUYHOCTb TAKOTO JK3EMIUIAPA DJIEKTPOHHOIO JTOKYMEHTA JK3EMIUIAPY 3JIEKTPOHHOIO
JOKYMEHTa Ha OyMa)KHOM HOCHTEJIE 3aBEpPSETCS YIOJIHOMOYEHHBIM COTPYAHHKOM C
UCIOJIb30BAaHUEM YCUIIEHHON KBaJIU(PUIUPOBAHHOM 31EKTPOHHON MOAIUCH.
AJMUHHCTpPaTUBHBIE MPOLEAYPBI, YCTAHABIMBAEMbIEC HACTOSIINM ITYHKTOM, BBITTOJIHSOTCS
B MOPAJKE OYEpPEAHOCTH, B JCHb MPUOBITUS 3asBUTENSI B CPOKH, YCTAHOBJICHHBIC
perinamenToM padotsl M®DII.

Pe3ynbpraraMy BBINONMHEHHS aJMUHHCTPATUBHBIX MPOLELYp SIBIAIOTCS: Qukcanus Qaxrta
BBIJIAUM pe3yJbTaTa MpeAoCTaBlieHusd MyHHUIMNAIbHON ycinyru B AUC M®I, pesynbrar
IIPENOCTABIECHNS MYHUIIUITAJBHON YCIIYTH, BBIJAHHBIN 3asIBUTEIIO.

3.6.3.2. Ilpu oOpailieHHM 3agBUTEIS 3a PE3YJAbTATOM MYHHUIMOAIBHON YCIyTH uepes
PecryOnmkanckuid mopTan 3asBUTENIO B JIMYHBIA KaOMHET aBTOMAaTUYECKH HANpaBIIsIeTCs
ANIEKTPOHHBIA  00pa3  JOKYMEHTa, SBIISIONIETOCS  PE3yJbTaTOM  IPEAOCTaBICHUS
MYHUIMNAIBHOM YCIYTH, MOANUCAHHBIN YCUJIEHHOW KBaTu(UUHUPOBAHHON 3JEKTPOHHOU
IIOAIMCHIO YIIOJIHOMOYEHHOI'O JOJKHOCTHOTO Jinna Menonakoma.

AJMUHHCTpPaTUBHBIE POLEAYPBI, YCTAHABIMBAEMbIC HACTOSIIIMM ITYHKTOM, BBITTOJHSFOTCS
B JIGHb MOJNHMCAHUS JOKYMEHTa, HOJATBEP)KIAIOUIEr0 IpelocTaBlieHue (0TKa3 B
[PEIOCTABIIEHNN) MYHULUIAIbHON YCIyTd, YINOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMLIOM
Hcnonkoma.

Pe3ynpraraMy BBINOJIHEHUS AJIMUHHUCTPATUBHBIX MPOLEAYp SBJIIOTCSA: HAlpPaBICHHUE
(mpegocraBieHue) C  UCHOJb30BaHMEM PecnyOnmumkaHcKOro mopTajna — 3asBUTEINIO
JOKYMEHTa, MOJITBEPKAAIONIEr0 MPEA0CTABIEHNE MYHULIMITAIIBHON YCIYTH (B TOM YHCIIE
OTKa3 B MMPEJOCTABICHUA MYHULIUIIAIBLHON YCIYTH).

3.6.3.3. Ilpu oOpamieHun 3asBUTENS 3a PE3yJbTaTOM MYHULUIAIBHON YCIyTH B
Hcnonkom, AOMKHOCTHOE JIUI0, OTBETCTBEHHOE 32 BblJauy (HaIrpaBieHUE) JOKYMEHTOB,
BBIJIACT 3asIBUTENIO PE3yNbTaT MYyHHIUNANbHOW yciayru. [lo TpebGoBaHuUIO 3asBHUTENS
BMECTE€ C DHK3EMIUSIPOM 3JEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
IIPENOCTABISACTCS DK3EMIULP 3JIEKTPOHHOIO JOKYMEHTA ITyTEM €ro 3aliMCy Ha ChEMHBIN
HOCUTENh HMH(OpPMALMKM WJIM HANpaBiICHHUs HK3EMIUIApa 3JIEKTPOHHOIO JOKYMEHTa I10
AJIEKTPOHHOM II0YTE B aJPEC 3asiBUTEIIS.

AIMUHHCTpaTUBHBIE  NPOLEAYPBI,  YCTAHABIMBAEMbIE  HACTOSIIUM  ITYHKTOM,
OCYILIECTBIISIOTCA B MOPSAJIKE OUEPEAHOCTH, B IEHb IPUOBITHS 3asiBUTEIISI B COOTBETCTBUU C
[IpaBusiamu BHYTpEHHETO TPYIOBOTrO pacnopsaka Mcmonkoma.

Pe3ynbraTom BBIMOJIHEHUS! aJIMUHUCTPATUBHBIX MPOIEAYp SABJISAIOTCA: (pukcanus Qaxra
BBIJJAYM pE3yJibTaTa NPEAOCTABICHUS MYHULHMNAIBHOM YCIYyTH B aBTOMAaTHU3UPOBAHHOMN
MH(DOPMAIIMOHHOW CcHUCTeMe, MPEJHA3HAYEHHON MJI OKa3aHus TOCYJAapCTBEHHBIX H
MYHULIMIAIbHBIX YCIYT.

3.7. VcnpaBiieHre TEXHUYECKUX OLINOOK

3.7.1. B cnyuae oOHapyXeHUsS TEXHUYECKOM OIIMOKM B JIOKYMEHTE, SBJISIOIIEMCS
pEe3yJAbTaTOM MYHHUIIMIIAJIBHOM YCIIYTH, 3asiBUTEIIb HanpasiseT B Mcnosikom:

3asiBJICHUE 00 WCIPaBICHUM TEXHUYECKOW ommuoOku (mpuioxeHue No 5 K HacCTOSIIEMY
aAMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIAAHHBIA 3asABUTENIO KaK pe3yJbTaT MYHHULMIIAIBHOH YCIYTHM, B KOTOPOM
COJIEPKUTCS TEXHUUECKasi OIINOKa;

NOKYMEHTBI, WMEIOIINE IOPUINYECKYI0 CHIYy, CBUICTEIbCTBYIOIIME O HAIWYUU
TEXHUYECKOHN OLIMOKH.



3asBieHre OO0 WCMPaBICHUM TEXHUYECKOW OIIMOKM B CBEICHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBIISIFOIIEMCS PE3yJIbTaTOM MYHHUIUIAIBHON YCIYI'H, MOAAETCS 3asBUTEIEM
(YNOJTHOMOYEHHBIM MPEACTABUTENEM) IOYTOBBIM OTIPABICHUEM (B TOM 4YHUCIE C
UCIOJIb30BAaHUEM HJIEKTPOHHOM IMOYThI), JUO0 uepe3 PecrnyOnumkaHCKuil mOpTal WM
M®OILI.

3.7.2. J1oI5KHOCTHOE JIMII0, OTBETCTBEHHOE 33 IPUEM JOKYMEHTOB, OCYLIECTBIISIET IPUEM
3adBJICHUS 00 MCHIPABICHUM TEXHUYECKOW OIMIMOKH, PErucTpUpPyeT 3asiBICHHUE C
MPWIOKEHHBIMH JJOKYMEHTAMU M TMEpelaeT UX JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJMUHUCTPATUBHBIC MTPOLIEYPHI, YCTAHABIUBAEMbIC HACTOSIIUM ITyHKTOM, BBITIOJTHSIOTCS
B TEUECHHE OJIHOTO pab0OYero JHS C AaThl PErUCTPAIUH 3asBICHHS.

PesynpraramMu BBIMONHEHUS aJMHUHUCTPATUBHBIX MPOLEAYP SBISIOTCA: TPUHATOE U
3apEruCTPUPOBAHHOE 3asBJICHHUE, HAIIPABIEHHOE HA PACCMOTPEHHE TOJKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 32 00pabOTKY JTOKYMEHTOB.

3.7.3. JIoMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a 00pabOTKYy JOKYMEHTOB, paccMaTpUBaeT
JOKYMEHTBI U B II€JIIX BHECEHUS MCIPABICHUN B JOKYMEHT, SBIISIOLIMNCS pPE3yJIbTaToOM
MPEIOCTABIICHUSI MyHUIIUIIAJIBHON YCIIYTH, OCYIIECTBIISIET IPOLEAYPBI, IPETYCMOTPEHHBIE
IOYHKTOM 3.5 aJMUHUCTPATUBHOIO pErJIaMEHTa, M BBIJACT HCIPABICHHBIA JOKYMEHT
3asBUTENO (YHNOJHOMOYEHHOMY MPEICTAaBUTEN0) JIMYHO TOJ POCIUCH C HU3BSATHEM Yy
3asgBUTENs (YMOJHOMOYEHHOIO NPEACTaBUTENA) OpUTMHAjIa JOKYMEHTa, B KOTOPOM
COJIEPKUTCSl TEXHUYECKas OIIMOKa, WM HAaMpaBlIIeT B aJpec 3asBUTEIS IMOYTOBBIM
OTIpaBJIEHUEM (ITOCPEICTBOM 3JIEKTPOHHOW MOYTHI) MUCHbMO O BO3MOKHOCTHU IMOIYYEHUS
JOKyMEHTa Mpu MpeAocTaBlieHud B VcmoikoMm opuruHana AOKYMEHTa, B KOTOPOM
COJZIEPKUTCS] TEXHUYECKAs OLIMOKa.

AJIMUHUCTpATUBHBIC TPOLIEAYPHI, yCTAHABIMBAEMbIC HACTOSIIUM ITyHKTOM, BBITIOTHSIOTCS
B TEYEHHE JBYX pabouux JAHEH mocie OOHAapyKEHUS TEXHUYECKOHM OUIMOKM WIIU
MOJIyYEHUs OT JH0O0r0 3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O JOIMYIIEHHO OImHOKe.
Pe3ynbraramMy BBINOJIHEHUS aJMUHUCTPATUBHBIX MPOLENYpP SBJSIOTCS: BbIIAHHBIN
(HampaBJICHHBIN) 3asIBUTEIIO JOKYMEHT.

3.8. BapuaHThl mnpefoCTaBiICHUS MYHULUINAIbHOM YCIyTd, BKIIOYAIOUIUE TMOPSAO0K
MPEIOCTABIICHUSI YKA3aHHBIX YCIYT OTAEIbHBIM KaTETOpUsM 3asgBUTENEH, 00bEeINHEHHBIX
OOLIMMHM NMPU3HAKAMHU, B TOM YMCJIE€ B OTHOLLIEHUH pe3yibTaTa MyHHUIIMIIAJILHON YCIIyTH, 32
MOJIy4eHHUEM KOTOPOro OHU OOpaTHIIHCH.

3.8.1. BapmaHThl TpeNOCTAaBJICHUS MYHHUIIMIAIBHONW YCIYTH, BKJIIOYAIOIINAE TOPSIAOK
MPEIOCTABIICHUSI YKa3aHHBIX YCIYT OTJEIbHBIM KAaTETOpUSM 3asBUTEJIEH, B TOM YHCIE B
OTHOUIEHUU pe3yibTaTa MYHUUUNAIBHOM YCIyrd, 3a TMOJIYyYEHUEM KOTOPOro OHU
oOpaTWIMCh OOBEIMHEHHBIX OOIIMMM TpPU3HAKAMH, ONpeaeNeHbl NyHKToM 2.15. u
HAaCTOSIIIMM  pa3/iesioM, B 3aBHUCHUMOCTH OT crnocoda oOpailleHus 3asBUTENS 32
MPEI0CTABIEHUEM MYHUIIMTIATIBHON YCITYTH.

4. Iopsaox ¥ GopMBbI KOHTPOJIS 3a MPEAOCTABICHUEM MYHHUIMITAILHON YCIIyTH
4.1. Tlopsinok OCYIIECTBIEHUS TEKYLIETO KOHTPOJS 3a COOJIIOJICHHEM M HCIIOJHEHUEM
OTBETCTBEHHBIMHU JTOJKHOCTHBIMM JIMIIAMU TIOJIOKEHUN aIMUHUCTPATUBHOIO PETJIAMEHTA
U UHBIX HOPMATHBHBIX TMPABOBBIX AaKTOB, YCTaHABIMBAIOIIMX TpPeOOBaHMUS K
IIPEAOCTABIECHNUIO MyHULIUTIAIBHON YCIIYTH, & TAKKE IPUHATHEM UMU PELICHUN.



KOHTpOJIb 32 NOJHOTON M Ka4€CTBOM MPEJOCTABICHHSI MyHUIIMITAIIBHON YCIIYTH BKJIFOYAET
B ceOsl BBISIBIICHWE M YCTPAHEHUE HapYUICHUI IpaB 3asBUTENIEH, MPOBEACHUE MPOBEPOK
COOJIOICHNS TPOLEAYP MPEAOCTABICHNUS MYHULIUIIAIbHON YCIYTH, MOATOTOBKY PELICHUM
Ha JieficTBus (0e31elicTBIE) TOJKHOCTHBIX JIMIL OpraHa MECTHOTO CAMOYTIPABJICHMUS.
dopmMamMM KOHTPOJIS 3a COOJIOJEHUEM HCIOJHEHUS AaJIMUHUCTPATUBHBIX MPOLEAYP
ABIISIIOTCS:

1) mnpoBepka U COIJIacOBaHUE MPOEKTOB JOKYMEHTOB IO  IPEAO0CTABICHUIO
MYHULIMIIAIBHOUN YCIIyTH;

2) NpoBOIMMBIE B YCTAHOBIIEHHOM IMOPSIIKE MPOBEPKH BEICHHUS IETONPOU3BO/ICTBA;

3) mnpoBeAeHHME B YCTAHOBIECHHOM IOPSIIKE KOHTPOJBHBIX MPOBEPOK COOIIOAEHUS
MpoLEeyp NPEAOCTABICHHUS] MyHULIUITAIbHON YCITYTH.

B nensx Tekymiero KOHTpoJIs UCHOJIb3YIOTCSl CBEACHUS, UMEIOIIHNECS B JIEKTPOHHOU 0aze
JAHHBIX, CIOy)KeOHas KOPPECHMOHACHIMsS, YyCTHasT W MNHCbMEHHas UH(opManus
JNOJDKHOCTHBIX JIMI], OCYLIECTBJISIOIIMX BBIIOJHEHUE aJIMHHHMCTPATUBHBIX IIPOLELYP,
’KYpHAaJbl y4eTa COOTBETCTBYIOIINX JOKYMEHTOB U IPYTHUE CBEJICHHUS.

JUIsL OCYyIIECTBJIEHMsSI KOHTPOJS 3a COBEPIICHHEM JEWCTBUM INpPHU IPEAOCTABICHUU
MYHULMIIAJIBHOM YCIYTM W NPUHATUU PEIICHUH PYKOBOJMUTEIIO OpraHa MECTHOI'O
CaMOYIIPABJICHUSI ~ NPEACTABIIIOTCS  COPAaBKU O  PE3yJbTarax  IPEIOCTaBICHUS
MYHULMIIATBHON YCIIYTH.

O cinyyasx W NpUYMHAX HApyLIEHUS CPOKOB, IIOCIEAOBATEIBHOCTH M COJEPKAHUS
aAMUHUCTPATUBHBIX MPOLEAYP [IOJDKHOCTHBIE JIMIA HEMEMJIEHHO HWH(QOPMHUPYIOT
PYKOBOJIMTENSL OpraHa, MpPeIOoCTaBISAIOIIEr0 MYHULMIAIBHYIO YCIYyTry, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYILICHHM.

Texymuii KOHTPOJIb 3a COOJIOJEHUEM IOCIEI0BATEIbHOCTH JEUCTBHUM, OMpeneIeHHBIX
aAMUHUCTPATUBHBIMA MPOLEAYpaMU [0 MPEIOCTABICHUIO MYHULMNAIBHON YCIyTH,
OCYUIECTBJISIETCS 3aMECTUTEIEM PYKOBOJIUTENS OpraHa MECTHOTO CaMOYINpaBIICHUS,
OTBETCTBEHHBIM 32 OpPraHMU3AlMI0 pabOThI MO MPEIOCTABICHUIO MYHUIIUIAIBHON YCIyTH,
HAYaJIbHUKOM OTJeJIa, OCYIIECTBIISIONIErO OpPraHu3aluio padoThl MO MPEA0CTaBICHUIO
MYHHULIUITAIBHON YCIYTH.

IlepedyeHb NOJKHOCTHBIX JIUL, OCYIIECTBISIOIINX TEKYIIUA KOHTPOJb, YCTAHABIMBAETCS
MIOJIOKEHUSIMA O CTPYKTYPHBIX IOAPA3JEICHUAX OpraHa MECTHOIO CaMOYIIPABICHUS U
JOJDKHOCTHBIMU PETJIAMEHTAMH.

4.2. Tlopsimok ¥ NEPUOJUYHOCTH OCYIIECTBIICHHS IUIAHOBBIX M BHEIIAHOBBIX IMPOBEPOK
MOJIHOTHI U KauecTBa MPEJOCTABICHHUS] MYHUIIMITAIIbHON YCIyTH, B TOM YHCIIE€ TOPSJIOK U
(hopMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM MPEOCTABICHHS MYHULIMITAIIbHON YCITYTH.
4.2.1. KoHTpoJIb 32 MOJHOTOW M KAadye€CTBOM IPEIOCTABICHHUS MYHHUIUIIAJBbHOM YCIyTU
OCYUIECTBJIsIETCS B (popmax:

1) mpoBeaeHMs IPOBEPOK;

2) paccMOTpeHus xanoo 3asiBuTeneil Ha AeiicTBus (6e3neiictue) Mcnonkoma, a Takxke ux
JOJDKHOCTHBIX JIUL, MyHULUIIAIBHBIX CITyXKaIIHX.

4.2.2. B uensax OCyHIECTBJICHHUSI KOHTPOJS 3a MOJHOTOM M KA4eCTBOM MPEIOCTABICHUS
MYHULUIIATBHON YCIYIM MPOBOASTCS IUIAHOBBIE M BHEIUIAHOBBIE NpoBepkH. [lopsaok u
NEPUOANYHOCTD OCYIIECTBICHHSI TJIAHOBBIX MPOBEPOK YCTAHABIMBAETCS IUIAHOM PaOOTHI
Ucnonkoma. Ilpu mnpoBepke MOIyT paccMaTpHUBAaTbCS BCE BOMNPOCHI, CBSI3aHHBIE C
MPEAOCTABICHUEM MYHULUIIAIBHON YCIyrd (KOMIUIEKCHBIE MPOBEPKHU), WIH OTAEIIbHBIN



BOIIPOC, CBA3AHHBIM C NPENOCTABICHUEM MYHHUIMNAIBHOW YCIyTH (TEMaTUYECKUE
npoBepkH ). [IpoBepka Takke MOXKET MPOBOJIUTHCS MO KOHKPETHOM Kano0e 3asBUTEIIS.
4.2.3. BHennaHOBBIE MPOBEPKHU MPOBOIATCS B CBSI3M C IMPOBEPKOW YCTPAHEHHS paHEE
BBISIBIICHHBIX HAPYUIEHUN a[IMUHUCTPATUBHOTO PETJIAMEHTA, & TAKXKE B CIIy4ae MOITYYEHHUS
xanob 3asButeneil Ha nerctBus (OesneiicTtBue) Mcmonkoma, a TakkKe MX JOIKHOCTHBIX
JIW1L, MyYHULIUHAIBHBIX CITYKaIlIUX.

4.2.4. Pe3ynbrarhl NpOBEpKH OMOPMIISIIOTCS B BHJI€ aKTa MPOBEPKU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEJOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JIOJXKHOCTHBIX JIMI[ OpraHa, MpeJIoCTaBISIOIIEr0 MyHUIIMIAIBHYIO
YCIYTy, 3a pelieHus u ercTBus (0e3aeiicTBrE), MPUHUMAEMbIe (OCYIIECTBISIEMbIC) UMU B
X0/JI€ IPEIOCTABIECHUS MyHULIMIIAIbHOM YCIYTH.

[lo pe3ynbraram NPOBENECHHBIX NPOBEPOK B CJIy4yae BBIABICHHS HApYIIEHUW IpaB
3asiBUTEJICI BUHOBHBIE JMIA MPUBIECKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKOHOaTenbCcTBOM Poccuiickon denepanun.

PykoBogutens Mcnonkoma HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE PAaCCMOTPEHHE
3as1BJICHUU.

PykoBonuTens (3aMecTUTENb pykoBoauTelnsi) lcmonkoma HECeT OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE M (WJIM) HEHAAJIE)KAIlee BBINOJIHEHNUE aJMHUHUCTPATUBHBIX JEWCTBUH,
YKa3aHHBIX B pa3zese 3 aAMUHUCTPATUBHOIO PErVIAMEHTA.

JIOJDKHOCTHBIE JIMIAa W HHBIE MYHULMIIAIBHBIE CIIy)KAIIME 3a PEIICHUS U JCUCTBUSA
(6e3neiicTBue), NpUHUMAaeMmble  (OCYHIECTBISEMBbIE) B  XOJI€  MPEIOCTaBIICHUS
MYHULMIIATBHOM YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
MOPSIZIKE.

4.4. TlonoxeHusi, XapakTepusyrolye TpeOOBaHMUS K TOPAIKY M (opmam KOHTpPOJIS 3a
MPEIOCTABICHUEM MYHHUIIMIAIBHOW YCIYIM, B TOM YHCIE CO CTOPOHBI TPAKIAH, UX
00bEMHEHUH U OpraHU3alUu.

KoHTposIb 3a NpeaoCTaBIEHHEM MYHHIMIAIBHOM YCIYTM €O CTOPOHBI TpaKaaH, HUX
OOBEIMHEHUHN U OpraHMU3alMi, OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTH JEATEIbHOCTH
opraHa MECTHOI'O CaMOYIPaBJ€HUS IpU IPEJOCTABICHUH MYHUIMNAIBHONW YCIYTH,
MOJIyYeHHUS]  TOJHOM, aKTyaJbHOM ©  JOCTOBEpHOM WHPOpMAIMK O TOPSIKE
MPEIOCTABIICHUSI MYHMIIMIIAJIbHOW YCIYTH U BO3MOYKHOCTH JOCYAEOHOTO pacCMOTPEHUS
oOpareHuit (xano6) B mpouecce NpeAoCTaBIeHUS] MyHUIIUTIAIBHON YCITYTH.

5. JHocyneOubiii (BHeCyAcOHBIN) TOPANOK OOKAJOBAaHUSA pEHICHUH U JICUCTBUI
(Oe3neiicTBu) Hcnonkoma, PEIOCTABIISIOIIETO MYHUIUTIATBHYIO yCIIyTY,
MHOTO(YHKIIMOHAJILHOTO LIEHTpa MPEI0CTaBICHUSI TOCYAapPCTBEHHBIX U MYHUIMIAIbHBIX
yCIIyT, OpraHu3alui, yka3aHHbIX B 4actu 1.1 crateu 16 denepanbHoro 3akona Ne210-D3,
a TaKXe X JOJDKHOCTHBIX JIUL, MyHUIIUTIAIBHBIX CIY>Kal[UX, pAOOTHUKOB.

5.1. 3asgBuTeny UMEIOT MpPaBO Ha OOXKaJOBaHUE B JOCYACOHOM MOPSAKE PEUICHUH U
neictBuil (6e3neiictBus) Hcrmonkoma, NPEAOCTABISIONIETO MYHHMIIMNAIBbHYIO YCIYTY,
JNOJDKHOCTHOrO Jjuma lcrnoiakoMa, NpeIoCTaBiISIOIIEr0 MYHUIUMNAIBHYIO — YCIYTY,
MYHULMIAIBHOIO  CIIyXallero, pykosogutens  Mcmonkoma,  IperoCTaBIISIOLIErO
MYHULIMIATbHYIO yCIIyTY, MHOTO(YHKIIMOHAIBHOTO LEHTpA, paboTHHKA
MHOTO()YHKITMOHAJILHOTO IEHTPa, OpTaHu3aIui, MpeyCMOTPEHHBIX YacThio 1.1 crateu 16
®enepanbhoro 3akoHa Ne 210-D3, a Takxke UX pabOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C HKall000i, B TOM YUCIIE B CIACAYIOUINX CIydasiX:



1) HapymieHue cpoka perucTpaluuu 3amnpoca O NpeaoCTaBIEHUN MyHULUMIAIBHOW YCIIyTH,
3amnpoca, ykazaHHoro B ctatbe 15.1 @enepanpuoro 3akona Ne 210-D3;

2) HapyluleHUE CpOKa NpeIOCTaBICHUS MYHUIIMIIAILHOM yciayru. B ykazanHoMm ciydae
nocyneOHoe (BHecyaeOHoe) oOkalloBaHHME 3asBUTEIEM pElIeHUWHM W JICUCTBUHU
(6e3nelicTBUsl) MHOTO(DYHKIIMOHAJIBHOTO IIEHTpa, PabOTHHKAa MHOTO(YHKIIMOHAJIBHOTO
[IEHTPa BO3MOXKHO B CiIy4yae, €CJIM Ha MHOTO(YHKIMOHAJIBHBIM IEHTP, pPEIICHUs U
nevictBust  (0e3melcTBHE)  KOTOPOTO  OOXKAIYHOTCSA, BO3JIOKEHAa  (PYHKIUS IO
MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIMIAIBHBIX YCIYyT B IOJHOM 00beMe B
MOPsIZIKE, ONpeaesIeHHOM YacThio 1.3 ctateu 16 @eaepanbHoro 3akona Ne 210-D3;

3) TpeboBaHHMe y 3asBUTEIS JOKYMEHTOB WM HH(MOpManuu JHOO OCYIIECTBICHUS
NEUCTBUN, TMPEACTABICHHE WA OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUMBHBIMM TPAaBOBBIMM akTaMu Poccuiickon ®Denepanuu, HOPMAaTUBHBIMU
MpaBOBBIMHU akTaMu PecryOmmku TarapcTaH, MyHHIIMTIIATBHBIMA TIPABOBBIMH aKTaMH JIJIS
MIPEI0CTABIICHUS MYHUIIUTIATLHON YCITYTH;

4) oTka3 B IpUEME JOKYMEHTOB, TMPEAOCTaBICHHE KOTOPBIX MPEIYCMOTPEHO
HOPMATHBHBIMM TIPaBOBBIMH  akTamu Poccuiickoit  ®enepanuiv, HOPMATUBHBIMU
npaBoBbIMU akTaMu Pecrybnuku TarapcraH, MyHUIIMTIAIBHBIMU TIPABOBBIMH aKTaMU JJIs
MPEIOCTABIICHUS MYHUIIUIIATLHON YCIYTH, Y 3asIBUTEIIS;

5) oTka3 B TPENOCTaBICHUU MYHUIIMMAIBHOW YCIyTd, €CJIIM OCHOBaHHUS OTKa3za He
peayCMOTpPEHbI (peiepaibHbIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUU C HUMU UHBIMU
HOPMATUBHBIMU TMPABOBBIMH akTaMu Poccuiickot @enepanuv, 3aKOHAMH M WHBIMHU
HOPMATHBHBIMH TIPaBOBBIMH akTamMu PecnyOnmkm TartapcraH, MyHHITUTAIBHBIMA
MPaBOBBIMM aKTaMU. B yka3zaHHOM ciydae JocyleOHoe (BHecyaeOHoe) 00ajloBaHUE
3asBUTEJIEM pEIIeHUNH U JaercTBui (0e3aeicTBUs) MHOTO(PYHKIIMOHAJIBHOTO IIEHTPA,
paboTHUKAa MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa BO3MOXHO B Clly4ae, €CJIM Ha
MHOTO(YHKIIMOHAJIbHBIA ~LIEHTp, pelIeHus W JedcTBus (Oe3heiicTBUE) KOTOPOro
O0XaJIylOTCSl,  BO3JIO)KEHa  (YHKUUS 1O  IPEJOCTABIECHUIO  COOTBETCTBYIOILHX
MYHUITUTIATBHBIX YCIYT B TIOJHOM O00BEME B MOPSAKE, ONMPEACIIEHHOM YacThio 1.3 craThu
16 ®enepanpHOro 3akoHa Ne 210-D3;

6) 3aTpeboOBaHME C 3asBUTENS MPHU MPEJOCTABICHUH MYHHUIIUTAIBHONW YCIYTH IUIATHI, HE
MIPEIyCMOTPEHHOM HOPMAaTUMBHBIMU MNpaBOBbIMU akTamMu Poccuiickon ®Denepanuu,
HOPMATHBHBIMH TPaBOBbIMU akTamMu PecnyOnmuku Tatapctan, MyHUIIUTIATbHBIMH
MPaBOBBIMH aKTaMHU;

7) otka3 McnonkoMa, NpegoCcTaBISIIONIEr0 MyHUIIUMIIATIBHYIO YCIYTY, TOKHOCTHOTO JIMIA
Hcnonkoma, NpeAoCTaBISIONIEr0 MYHUUMIIAIBHYIO YCIYTy, MHOTO(QYHKIHMOHAJIBHOIO
LEHTpa, pabOTHUKAa MHOTO(QYHKIIMOHAIBHOIO IIEHTPA, OpraHU3alMi, MpeayCMOTPEHHBIX
gacTeto 1.1 cratem 16 dDepepanbHoro 3akoHa Ne 210-d3, unu ux pabOTHUKOB B
WCIIPaBJICHUU JIONMYIICHHBIX MMH OICYaTOK W OIMMOOK B BBIAAHHBIX B PE3yJIbTATE
MPEAOCTABICHUS MYHULIMIIAILHON YCIYTH JOKYMEHTaxX MO0 HapyllIeHHe YCTaHOBJIEHHOTO
CpOKa TakuX uchpaBieHuid. B ykazanHoMm ciydae nocyneOHoe (BHecyneOHOE)
o0>kajioBaHHUE 3asBUTEJIEM pEIICHUN U AeUCTBUM (0e31elCcTBYs) MHOTO(YHKIIHOHATEHOTO
IIEHTpa, paOOTHUKAa MHOTO(QYHKIIMOHAIHHOTO IIEHTPA BO3MOXKHO B Cllydae, €Clid Ha
MHOTO(QYHKIIMOHATIBHBIA LEHTP, pelIeHus u JedcTBusi (0e3deiicTBUe) KOTOpPOTro
O0XaIIyIOTCS,  BO3JIO)KEHAa  (QYHKIUS 1O  MPEJOCTABICHUIO  COOTBETCTBYIOLIUX



MYHULIMOAIBHBIX YCIYT B MOJHOM 00bEME B MOPSJIKE, ONMPECIEHHOM YacThio 1.3 cratbu
16 ®denepanpHOTro 3akoHa Ne 210-D3;

8) HapylIeHUe CpoKa WM MOPSAKA BbIJAYH IOKYMEHTOB I10 pe3yJibTaTaM MpeoCTaBICHUS
MYHUIUTIATBHON YCIIYTH;

9) mnpUOCTaHOBIEHWE MPENOCTABICHUS MYHUIUMNAIBHOM YCIYTH, €ClId OCHOBaHUS
NPUOCTAHOBJICHUS HE TMPEAYCMOTPEHbl (eepaibHbIMU 3aKOHAaMHU U TMPUHATHIMU B
COOTBETCTBMM C HHUMHM WHBIMH HOPMAaTUBHBIMU IPABOBBIMU akTamu Poccuiickoi
denepanyy, 3aKOHAMH W WHBIMH HOPMATUBHBIMH IIPABOBBIMH aKkTaMu PecmyOnmku
Tatapcran, MyHUIIMNAIbHBIMA IPABOBBIMH akTaMu. B yka3zaHHOM ciydae AocyneOHOe
(BHecyneOHOE) oOOkajJoBaHWE 3asBUTENIEM peEHICHUNH u JeUCTBUN  (Oe3mercTBHs)
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, paOOTHUKAa MHOTO(YHKIIMOHATFHOTO IIEHTPA BO3MOXKHO
B Cilyyae, €CJii Ha MHOTO()YHKIIMOHATIBHBIN LIEHTP, PeIlIeHUs U AeicTBUs (0e3nelicTBue)
KOTOPOTO OO0XKAIYIOTCSA, BO3JIOKEHA (YHKLIMS MO MPEJOCTABICHHI0 COOTBETCTBYIOIIMX
MYHUIIUTIATBHBIX YCIYT B TIOJHOM O00BEME B MOPSAKE, ONPEACICHHOM YacThio 1.3 cratbu
16 ®denepanpHOro 3aKkoHa Ne 210-D3.

10) TpeboBaHue y 3agBUTEINS MIPU MPETOCTABICHUN MYHUIIUIIAIBLHON YCIYTH IOKYMEHTOB
Wi MHGOPMAIIMK, OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAIUCH MPH
MEepBOHAYAILHOM OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOAMMBIX [JIsl MPEAOCTaBICHUS
MYHUIIUTIATBHOM  yCIIyTd, JKMOO B TNPENOCTaBICHUM MYHHUIMIAIBLHON yCIIyTH, 3a
HCKJIIOYEHHUEM CIIYy4YaeB, MPETyCMOTPEHHBIX MYHKTOM 4 vactu 1 ctathu 7 @eaepaibHOro
3akoHa Ne 210-®3. B ykazanHoM ciydae JocyacOHOe (BHeCyAeOHOE) 00xKajloBaHUE
3asBUTEJIEM pEIICHUH U JaeucTBUi (0e3aeiicTBHs) MHOTO(PYHKIIMOHAIBHOTO IIEHTPA,
paboTHUKAa MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa BO3MOXHO B cClly4ae, €CJIM Ha
MHOTO(YHKIIMOHAJIbHBIA ~LIEHTp, pelIeHus W JedcTBus (Oe37eiicTBUE) KOTOPOro
0o0XalyloTcs, BO3JOKE€HAa  (DPYHKIMS 1O  MPEJOCTABICHUID  COOTBETCTBYIOIIMX
MYHUIUTNAIBHBIX YCIYT B MOJHOM O0BbEME B MOPSAKE, ONMPEACIEHHOM YacThio 1.3 craThu
16 ®enepanpHoOro 3akoHa Ne 210-D3.

5.2. XKanob6a momaercst B muchbMeHHOW (popme Ha OyMa)KHOM HOCHUTENE, B AJIEKTPOHHOMN
dopme B Ucnonkowm, MPEAOCTABISIOIINI MYHULIUATBHYIO yCIyTYy,
MHOTO(YHKITMOHAJIBHBIN ITIEHTP JUOO B COOTBETCTBYIOUIMN OpraH TOCYAapCTBEHHOU
BJIACTH, SIBIISIOIIMICS  y4YpeAWTeNIeM MHOTO(YHKIIMOHAIIBHOTO IIeHTpa (Jaiee -
ydpeauTenab ~ MHOTO(GYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3allui,
npeaycMoTperHbie yacThio 1.1 crateu 16 denepanpHoro 3akona Ne 210-d3. XKanobsr Ha
pemieHuss u nerctBus (OesneiicTBue) pykoBoautens Mcmonkoma, MpeaoCTaBIISIONIETO
MYHULIMOAIBHYIO YCIYTY, TOJAIOTCS B UCIOJIHUTEIbHbIM KomuTeT IlecTpedunHCcKoro
MyHUIUMTNIATbHOrO paiioHa. YKanoObl Ha pemieHus u aeucTBus (Oe3neiicTBue) pabOTHHKA
MHOT0(YHKIITMOHAILHOTO LEHTpa MO/IAt0TCS PYKOBOJUTEITIO 3TOrO
MHOTO(QYHKIIMOHAIBHOTO IieHTpa. JKanoObl Ha pemieHuss W JercTBus (Oe3neicTBure)
MHOTO(YHKIIMOHAJILHOTO LIEHTpa MOAAIOTCA YUYPEIUTET0 MHOTO(PYHKIIMOHAIBHOTO
LEHTPA WU JOJKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY HOPMATHUBHBIM MPABOBBIM aKTOM
PeciyOmuku Tatapcran. XKamoObl Ha pemieHust U aercTBust (6e3aeiicTBrue) paOOTHUKOB
OpraHu3aluii, TpeayCMOTPeHHbIX YacThio 1.1 cratem 16 @enepanbHoro 3akoHa Ne 210-
@3, MoJa0TCs PYKOBOJUTENSIM 3TUX OpTraHU3alU.

Kanmoba na pemenmst u nevictBust (6e3xeiicTBue) Mcmonkoma, MPEAOCTaBISIONIETO
MyHULMOAIBHYIO YCIYry, JOJDKHOCTHOro Jjuna lcnojikoma, npenocTaBistOIIEro



MYHULIMNAIBHYK YCIYr'y, MYHHIMIAIBHOTO CIYy’Kalllero, pykoBoaurtensa lcnonkoma,
IPEIOCTABIISAIONIEr0 MyHUIIMIIAIBHYIO YCIYTy, MOKET ObITh HallpaBJIEHa IO [OYTE, Yepe3

MHOTO(YHKIIMOHATBHBIH HEHTD, C UCII0JIb30BAaHUEM uH(OpPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON  cetu  «VMHTepHer», oduuumanpHOoro  caifta  oprasa,
PEI0CTaBIISIOIIETO MYHUITUTIATBHYIO yCIIyTY, Enunoro noprana  Jbo

PecnyOnukaHckoro noprana, MHQOPMALMOHHOW CUCTEMBI AOCYI€OHOTO 00KanoBaHus, a
TaK)K€ MOXKET OBITh IMPHUHSTA NPHU JUYHOM Ipueme 3asButens. JKamoba Ha pelieHus u
JNEUCTBUS (6e3nelicTBuE) MHOTO()YHKIIMOHATTLHOTO LIEHTpA, paboTHUKa
MHOTO(YHKIIHOHAJIBHOTO IIEHTPa MOKET ObITh HaIlpaBJIeHA MO MOYTE, C UCTIOIH30BAHUEM
MH(POPMALIMOHHO-TEIIECKOMMYHHUKAITMOHHON ceTH «VHTepHEeT», OQUIMaNIbHOTO caiTa
MHOTO(YHKIIMOHAJIBHOTO LIeHTpa, EamHoro moprana nubo PecmyOnmkaHckoro moprana,
MH()OPMATMOHHOW CHCTEMBI J10CY/I€OHOTO 00KAIOBAaHUsA, a TAKKE MOXKET ObITh NMPUHATA
npyu JUYHOM Tmpueme 3asBurtensa. Kamoba Ha pemieHus W jaenrctBus (Oe3neiicTBHE)
OpraHu3aluid, TPeayCMOTPEeHHbIX YacThio 1.1 cratem 16 ®@enepanbHoro 3akoHa Ne 210-
@3, a Takke UX pabOTHUKOB MOXKET ObITh HaIlpaBlIeHA IO IOYTE, C HCIOJIb30BAaHUEM
MH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON cetu «MHTepHeT», o(uIMaIbHBIX CalTOB
3TUX opraHu3auuid, Enunoro noprana nubo PecnyOinkaHCKOTO moprasia, a TakKe MOXKET
OBITh PUHSATA IPU JTUYHOM IIPHUEME 3asIBUTEIIS.

5.3. Kanoba nomkHa coepKaTh:

1) HaummeHoBaHue Vcmonakoma, TNpPEeAOCTaBISAIONIET0 MYHULMNAIBHYIO — YCIYTY,
MHOTO()YHKIIMOHAJIBHOTO IIEHTPA, €ro pyKOBOAUTENS U (WiM) paOOTHHKA, OpraHu3aluii,
mpenycMOTpeHHbIX 4acteio 1.1 crarem 16 @PenepanpHoro 3akoHa Ne 210-D3; wux
pykoBoautened M (wiM) paOOTHUKOB, pelIeHUs W JAelcTBUS (0e3AeiiCTBUE) KOTOPBIX
00KaIyroTCs;

2) dbamMunuio, UMsi, OTYECTBO (TIOCIIEHEE - IPU HAIMYKHU), CBEICHHS O MECTE )KUTEIbCTBA
3asiBUTENS - (PU3MYECKOro JMIAa JU00 HaUMEHOBAaHHE, CBEJIEHHUS O MECTE HaxOXKICHUs
3asiBUTENIS - FOPUIUUECKOrO JIMIIA, a TaKKe HoMep (HoMepa) KOHTAaKTHOTO TenedoHa, aapec
(ampeca) 2JEKTPOHHOW MOYTHI (MPU HAIMYWK) U TIOYTOBBIM ajpec, MO KOTOPHIM JOJIKEH
OBbITh HANpaBJICH OTBET 3asBUTEIIO;

3) cBeaeHuss 00 OOKaIyeMBIX PEIICHUSAX M JeUCcTBUAX (Oe3nericTBuu) lcmonkoma,
IIPENOCTABISIOIIET0 MYHULHMIIAJIBHYK YCIYry, JOJDKHOCTHOro Jmua Mcnonkoma,
NPEIOCTABIAIONIETO0  MYHULHUIAIBHYIO  YCIOYry, MHOTO(QYHKIIMOHAJIBbHOTO  LEHTPA,
paboTHHKAa MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, OPraHMU3allfii, MPEAyCMOTPEHHBIX YacCTbhIO
1.1 cratbu 16 denepansHoro 3akoHa Ne 210-D3, ux paGOTHUKOB;

4) noBOJibI, HA OCHOBAHUHM KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHUEM M JEeHCTBHUEM

(6e3nmeiictBueM)  Hcmonkoma, — MpeIOCTaBISIONIET0  MYHULMNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO Jnia Vcrmosnkoma, MpenocTaBisIoIero MyHHUIMIAIbHYIO YCIyTy, JH00
MYHHIIMIIAJIBHOTO ~ CIIY)KaIllero,  MHOTO(QYHKIIMOHAJIBHOTO  IIGHTpa,  pPaOOTHHKA

MHOTO(YHKIITMOHAIBHOTO IIEHTPa, OpTraHU3allii, Mpe1yCMOTPEHHbIX YacThio 1.1 ctathu 16
@enepanibHoro 3akoHa Ne 210-®3, ux paOOTHHUKOB. 3asBUTEIEM MOTYT OBITh
MpeJICTaBICHbI JOKYMEHTHI (IIPH HAJIWYHMH), TOATBEPIKIAIOIIUE JOBOIbI 3asBUTEIS, THOO
UX KOITUH.

5.4. TloctynuBiias >kano0a MOAJICKHUT PETUCTPALMU B CPOK HE MO3AHEE pabodero mHS,
CIEAYIOLIETO 3a JHEM NOCTYIUICHUS.



5.5. Kanoba, moctynuBmasi B VcrnonkoM, mpegoCTaBiIsSIONMN MyHHIMIIAIBHYIO YCIYTY,
aub0 B HUCIOJIHUTENBbHBIA KOMHUTET [lecTpeuMHCKOTO MYyHHUIMIIAJBLHOTO paioHa,
MHOTO(YHKIIMOHAJBHBIM LEHTP, YYPEAUTENI0 MHOTO(PYHKIMOHAIBHOTO IIEHTpa, B
OpraHu3aluy, ITpeaycMoTpeHHble YacTeio 1.1 craten 16 ®@enepanpHoro 3axkona Ne 210-
®3, MOMJIEKUT PACCMOTPEHUIO B TEUECHHE IMSATHAALATA paboyux JHEH co JHS ee
perucrTpanuyd, a B ciy4dae oOOkajmoBaHUs OTKaza lcmoiakoma, MpeaoCTaBIISIONIETO
MYHULHANAIBHYIO yCIIyTYy, MHOTO(YHKIITHOHAJIBHOTO LEHTpA, OpraHu3aluu,
npeaycMoTpeHHbIX 4acThio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B mpueme
JOKYMEHTOB y 3asBUTEJIS JIUOO0 B UCIPABJICHUH JOMYUIEHHBIX OMEYAaTOK U OIMOOK WU B
ciiy4yae OO0XaJOBAaHMsS HAPYIICHHUS YCTAHOBJIEHHOIO CpPOKa TaKWX MCIPABICHUI - B
TE€YEHUE NATU padOUMX JHEN CO JHS €€ perucTpaluu.

5.6. Tlo pe3ynbTaTaM pacCMOTPEHHUsS >KaJIOObl MPUHUMAETCS OJHO U3 CIETYIOUIUX
pEeLICHNN:

1) xanoba ynoBIETBOpPSAETCS, B TOM uucie B (OpME OTMEHBI MPUHATOTO PEIICHUS,
WCIIpaBJICHUS JIOMYIEHHBIX OINEYaTOK M OIIMOOK B BBIAAHHBIX B PE3yJbTaTe
MPEAOCTABICHNS MYHULIMIAIBHON YCIYyTH JOKYMEHTAX, BO3BpaTa 3asBUTENIO JICHEKHBIX
CPEACTB, B3MMAHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMH IPABOBBIMU AKTAMHU
Poccuiickoit denepaiiniy, HOpMaTUBHBIMU NMPaBOBBIMU akTamu PecryOnuku Tatapcras,
MYHULIMIATbHBIMU TPABOBBIMH AKTAMH;

2) B YJIOBJIETBOPEHUH KATOOBI OTKAa3bIBACTCS.

He no3gnee nHA, cienyromiero 3a JHEM MPUHATHS PEHICHUS, YKa3aHHOTO B HACTOSILEM
MyHKTE, 3asBUTENI0 B MUCbMEHHOW (OpME M MO KEJTAHUIO 3asIBUTENS B 3JIEKTPOHHOU
(opme HanpaBIAeTCS MOTUBUPOBAHHBIN OTBET O pe3yJIbTaTax pACCMOTPEHUS KaJIOObI.

5.7. B cnydae npu3HaHUs %ano0bl NOJJIEKAIIEH YAOBIETBOPEHUIO B OTBETE 3asBUTEIIO O
pe3ynibTaTax pacCMOTPEHHUS KanoObl AaeTcst THGOPMALIHS O JEHCTBUSIX, OCYHIECTBISEMbIX
HcnonkoMoM, TPeroCTaBISIOMIMM MYHHUIMIAIbHYIO YCIYTY, MHOTO(QYHKIHOHAIbHBIM
IEHTpOM JHO0 OpraHu3aluel, npeaycMoTpeHHoi yacteio 1.1 crateu 16 denepaibHOTO
3akoHa Ne 210-D3, B nenax He3aMEeJIMTENbHOTO YCTPAHEHUS! BBISBICHHBIX HapyIICHUN
MpU OKAa3aHUM MYHUIMINAJIBHOM YCIyTM, a TakKe NPUHOCATCA UW3BUHEHHS 3a
JIOCTaBJICHHbIE HEYJ00CTBa M yKa3biBaeTCs WH(MOpMaIus O JaJIbHEUIIUX JCHCTBUSX,
KOTOpbIE HEOOXOJMMO COBEPIIUTH 3aSBUTENI0 B IEJSIX TMOJYyUYCHHUS] MYHHUIUNATHHON
YCIIYTH.

5.8. B ciyuae npu3HaHus *Kaao0bl HE MOJICKAIEH yIOBIETBOPEHHUIO B OTBETE 3asIBUTEITIO
O pe3yjbTaTax pacCMOTPEHHS KaloObl [AIOTCS apryMEHTHUPOBAHHBIE Pa3bICHEHHS O
MpUYMHAX TPUHATOrO pelIeHus, a Takke HWHPopMalnus o MopslaKe o00KaloBaHUs
MIPUHATOTO PEIICHHUSI.

5.9. B cnyyae ycCTaHOBJEHHMS B XOJI€ WM MO pe3yJbTaTaM pPaCCMOTPEHHS KaloObI
MPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO MpaBOHAPYUIEHUS WU  MPECTYIUICHUS
JOJKHOCTHOE JIUIIO, Pa0OTHUK, HAJIEJICHHBIE MOJHOMOYMSIMH [0 PACCMOTPEHHIO Kajo0,
HE3aMeIJIUTEIbHO HANIPABIIIOT UMEIOIIUECS MATEPUAIIbl B OPTaHbl IPOKYPaTYypPHI.



[Tpunoxenue Ne 1

K AJIMUHHCTPATHBHOMY PETJIAMEHTY MPEIOCTABICHUS MYHULMNAIBHOM YCIyIH IIO
BbIJIaue pa3pelleHus] Ha BCTYIUIEHUE B OpaK HECOBEPIIEHHOJIETHUM, JOCTUTIIINM BO3pacTa
16 ner

dopma

(bnank oprana, mpeaOCTaBISIONEr0 MyHUITUTIATBHYIO YCIYTY)

Kowmy:

KonrakTHbIE JaHHBIE:

IIpencraBurens:

KonTakTHbIC JaHHBIC IIPCACTAaBUTCIIA:

PEIIEHUE



oT No

PaccmotpeB Bame 3asBneHue or Ne U TpujaraéMbele K HEMY
JOKYMEHTBI, yIOJIHOMOYEHHBIM OPraHoM
MPUHATO PELIEHUE O

JlononuutenbHast UHGOpMAaIIKS:

Cenenus 00 2JIEKTPOHHOUN MOAMKUCH

HomxHoctHOE nuto (PHUO)

(HOIIHI/ICB YIIOJIHOMOYCHHOI'O JOJDKHOCTHOI'O JIHUIId opraHa)

[Tpunoxxenue Ne 2
K AJIMUHHUCTPATUBHOMY PErJIAMEHTY MPEAOCTABICHUS MYHMIIMIAIBLHON YCIYTHd 0

BbIJIaUe Pa3peIlIeHUs] Ha BCTYIUICHUE B OpaKk HECOBEPIIIEHHOJIETHUM, JJOCTUTIIINM BO3pacTa
16 et

dopma

(bnank oprana, mpeaOCTaBISAIONIET0 MYHUITUTIATBHYIO YCIYTY)

Kowmy:

KonrakTHbIE JaHHBIE:

IIpencraBurens:

KonTakTHbIC JaHHBIC IIPCACTAaBUTCIIA:




PEIIEHUE

00 0TKa3e B MPeOCTaBICHUN MYHUIIUTIAIIBHON yCIyTH
0 BbIJJaYe pa3pellieHUss Ha BCTYIUICHME B Opak HECOBEPUICHHOJIETHUM, JOCTUTIIUM
BO3pacta 16 ner

oT Ne

PaccmoTpeB Bame 3asBiieHne Ot Ne U IpUIaraemMple K HEMY
JOKYMEHTBI YIIOJTHOMOYEHHBIM OPTraHOM OPUHATO PEIICHHE
o0 oTkaze B o  CIEAYIOIIHUM
OCHOBAaHMSIM:

JlononHuTeNbHAST HTHPOPMALIHS:

Bbl BOpaBe MOBTOPHO OOpAaTUTHCS B YINOJIHOMOYEHHBIM OpraH ¢ 3asBICHUEM O
IIPENOCTABIEHUN YCIYTH MOCIIE YCTPAHEHUS YKA3aHHBIX HAPYIICHUM.

JlaHHbI OTKa3 MOXET ObITh 00KaJIOBaH B J0CYA€OHOM MOPSAKE MyTEM HANpaBlIEHUs
&KanoObl B YITIOJITHOMOYEHHBIN OpTaH, a TAKXKE B CyJI€OHOM MOPSIKE.

Caenenusi 00 AJIEKTPOHHOM MOJIHCH

JomxkHoctHOE nuto (PHO)

(moanuch ynoJHOMOYEHHOT'O IOJPKHOCTHOT'O JIMIIA OpraHa)



[Tpunoxenue Ne 3

K AJIMUHHCTPAaTUBHOMY PpETJIAMEHTY TMPEIOCTABICHUS MYHULHMNAIBHON YCIyrd IO
BbIJIaU€ pa3peIleHUs Ha BCTYIUICHHE B OpaK HECOBEPIIICHHOJIETHUM, JOCTUTIIIUM BO3pacTa
16 ner

(bmank oprana, npeaOCTaBIAONIEr0 MyHULIUIAIBHYIO YCIYTY)

Kowmy:

KonTakTHBIE TaHHBIE:

IIpencraButensb:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsI PEIOCTABIICHUS
MYHUIIMTIAJTBHOM  YCIyTM TO BBbIJaue paspenieHuss Ha BCTyIUIGHHE B  Opak

HECOBEPIICHHOJICTHUM, IOCTUTTIIMM Bo3pacTta 16 jer

oT Ne



PaccmotpeB Bame 3asBienue ot No
JOKYMEHTBI YITOJTHOMOYEHHBIM OpraHOM

U IIpujaracMbIC K HEMY
IMPpUHATO

pCUICHUC 00 OTKas3cC B IMpUCMC HOKYMCHTOB,
110 CJIICAYIOIIUM OCHOBAHUSAM!

HEOOXOIUMBIX TUTS

PazpscHeHne npu4mnH OTKa3a:

JlonoaHuTeNbHASE HHPOPMALIHS:

Br1 BIIpaBC IIOBTOPHO O6paTI/ITBC}I B YHOHHOMOHGHHBIfI opran € 3asiBJICHHCM O
IpcaoCTaBJICHUU YCIYTHU IIOCJIC YCTPAHCHUA YKA3aHHBIX HapymeHHﬁ.

I[aHHBIﬁ OTKa3 MOKET OBITH 00’KaJIOBaH B I[OCY,Z[G6HOM IMOPAOKE IIYTCM HAIIPABJICHUSA
’KaJIOOBI B YHOJIHOMO‘-IGHHHﬁ Ooprat, a TaKXK<C B Cy,Z[C6HOM IMOPAOKE.

CeneHnus 00 AJIEKTPOHHON MOANUCH

HomxaoctHOe nuto (PUO)

(moamuMch yIOIHOMOYEHHOTO JOJIKHOCTHOTO JIMIA OpraHa)



[Tpunoxenue Ne 4

K AJIMUHUCTpAaTUBHOMY PEIVIaMEHTY HPEAOCTABICHUS MYHUIMIAIBHON YCIYyTd IO
BBIJIaUe pa3peIlICHHs Ha BCTYIUICHHE B OpaKk HECOBEPIIICHHOJICTHUM, JTOCTUTIIIMM BO3pacTa
16 et

dopma

B HcnomHuTenbHbIA KOMHUTET cenbckoro mocenenus llectpeunHckoro
MyHUIMTNIAIBHOTO paiioHa PecniyOnuku Tarapctan

oT ,

(bamuusi, UMsi, OTYECTBO 3asIBUTEIIS)

Anpec Mecra KATENbCTBA W (WJIM) ajpec MecTa MpeObIBaHUS — 3asBUTEIIS:

Tenedon 3asBuTeEmNS:

AJipec 3IEKTPOHHOM MOYTHI 3asIBUTEIS:

3asiBJICHHEC.

[Ipomury pa3pemuTs MHE A0 AOCTHXKEHHUS BO3pacTa BOCEMHAJIATH JIET BCTYNUThH B
Opak ¢ Tp. ,
MPOKUBAOIIM(Eil)
JlaTa POXKJICHUS
MacropT BblAaH (KOraa, KeM)
10 IPUYHHE




(nata) (moamuch) (®©.1.0.)

[Ipomry pa3pemuts MHE BCTYIIUTh B Opak C Tp.
710 IOCTHKEHHS UM (€10) BOo3pacTa BOCEMHA/IIATH JIET.

Jlata poxneHus ,
MpOoKUBaroIUM(ei)
MacropT BbIAaH (KOrjaa, KeM)
PexBU3UTHI aKTOBOM 3aITUCH O POKICHUU:

Ne  akrToBOWl  3amucu , Jlatra  BbIJaYM  AKTOBOM  3aIlUCH

Mecto FOCYI[apCTBeHHOﬁ perucTpannmn aKTOBOM 3alliCH 0) POKICHUU

PGBYJII)TEIT MpcaoCTaBJIICHUA MYHHHHHaHBHOﬁ YCIYTI'H, IIpomy IpCAOCTABUTD:

B JM4YHbIA KabuHeT [lopTana rocygapCTBEHHBIX U MYHUIMNAIBHBIX yciyr PecnyOnuku
Tartapcran;

B MHOTOQYHKIIMOHAJILHOM  LIEHTPE  MPEJOCTaBJICHHUS  TOCYJAapCTBEHHBIX U
MYHUIIUTIATBHBIX yeIyT Pecy6nuku Tatapceran;

B Opranxe.

(mata) (moAmuch) (®.1.0.)



[Tpunoxenue Ne 5

K AJIMUHHCTPATUBHOMY pETJIAMEHTY MPEAOCTABICHUS MYHMIIMNAIBLHON YCIYTd [0
BbIJIaU€ Pa3pEIlICHUs Ha BCTYIUICHUE B OpaKk HECOBEPIICHHOJIETHUM, JJOCTUTIIINM BO3pacTa
16 ner

dopma

B HcnomHuTenbHbIA KOMUTET cenbekoro mnocenenus llecrpeunHckoro
MyHHUIIUTIATBHOTO paiioHa Pecrrybnuku Tarapcran

OT :

(bamuusi, UMsi, OTYECTBO 3asIBUTEIIS)

3asBiIeHHE
00 ucnpaBJIeHUH TEXHUIECKOH OIIMOKHU

Coobmato 00 omudke, JOMYIICHHOW TMpU OKa3aHUM MYHMUIIMMAIBHOW YCIYTH T10

3anucaso:

[IpaBusbHbBIE CBEICHUSA:

[Ipomury ucnpaBUTh AOMYIICHHYIO TEXHUYECKYIO OUIMOKY M BHECTH COOTBETCTBYIOIIHE
M3MEHEHHS B JOKYMEHT, SBJISIOLINNICS PE3yIbTaTOM MYHULUIIAIBHON YCIIYTH.

[Tpunararo cienyrommue T0KyMEHTHI:
1.

2.

B cnyyae npuHsATHS pelieHUs: 00 OTKIOHEHHH 3asiBICHUS 00 UCIIPaBICHUU TEXHUYECKOU
OLIMOKY MPOIIly HAPABUTh TAKOE PEIICHHUE:



MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOTO JOKyMeHTa Ha ajapec E-mail: ;

B BHUJIC BaBCpeHHOﬁ KOIIMH Ha 6YMa}KHOM HOCHTCIJIC IIOYTOBBIM OTIIPABJICHUCM II0 aApPCCy:

Hacrosiiuyum noaTBepkAaro: CBEICHHS], BKIIOYEHHBIE B 3asBJICHHUE, OTHOCAILUECS K MOEH
JUYHOCTH W TPEACTABIIEMOMY MHOK JHMIy, a TAaKX€ BHECEHHbIE MHOK HHXKE,
NOCTOBEpHBI. JIOKyMEHTBl (KONMUU JOKYMEHTOB), TIPWIOXKEHHbIE K 3asBIICHHUIO,
COOTBETCTBYIOT ~TpPEOOBaHMSIM, YCTAHOBIICHHBIM 3aKOHOAATEILCTBOM Poccuiickoit
denepany, HAa MOMEHT NPEACTABJIEHUS 3asBJICHUS 3TU JOKYMEHTBI JECUCTBUTEIBHBI U
COZIEPKAT TOCTOBEPHBIE CBEICHMUS.

(mara) (mOAMHCH) (®.1.0.)



