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O6 yTBEpPXAEHUN aAMUHUCTPATUBHOTO
pernameHTa npefocTaBneHuns
MYHULMNANbHON yCrnyru

no Bblga4e cnpaBku (BbINUCKW)

B cootBetctBMM Cc [paxkgaHckum koaekcom Poccuitickon ®epepauumn ot 30
Hos6ps 1994 r. Ne 51-d3, depepanbHbiM 3akoHOM OT 6 okTabpsa 2003 r. Ne131-03
«O6 obwux npuHUMNAx opraHusauuMm MeCcTHOro camoynpasneHus B Poccuickoin
depepaunmny», depepanbHbiM 3akoHom ot 27 wuona 2010 r. Ne 210-#3 «O6
opraHusauMvM npeaocTaBneHUs T[OCYAapCTBEHHbIX W MyHMUMNAnbHbIX YCnyr»,
COrnacHo 3akn4eHnto AnbMETbEBCKOW FOpPOACKOW npokypaTypbl oT 18 anpens
2022 r. Ne02-01-24

WCMONMHUTENBbHLIA KOMUTET MOCTAHOBIAET:

1. YTBEPAMTL aAMWUHUCTPATUBHbI pernameHT npeaocTaBneHus
MyHULMNanNbHON ycnyru no Bbigaye cnpasku (Bbinucku) (Mpunoxenune Ne 1).

2. [paBoBOoMy ynpaBfeHWO  WUCMOMHUTENbHOrO  KOMWUTETA  panoHa
(XaHHaHoBa A.B.) onybnukoBaTb HacTosiLlee MOCTaHOBMeHWe B rasere
«AnbMETbLEBCKUI BECTHUK», pa3mecTuTb Ha OdwmumanbHOM nopTane npasoBON
nHcgpopmaumm Pecnybnukm Tatapctan» (PRAVO.TATARSTAN.RU).

3. HacTosiuiee nocraHoBneHue BCTynaeT B Cuny nocne ero oguuuanbHoro
onybnukoBaHus.

4. KoHTponb 3a MCNOSIHEHWEM HACTOSALLEro NOCTAHOBMEHWUA BO3NOXUTb Ha
3aMecTUTENa PYKOBOAWUTENS WCMNOSIHUTENbHOrO KOMWUTETa panoHa Mo 3KOHOMWKE
Moposanosa A.H.
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Mpunoxexue Ne 1
YTBEPXJEH
NOCTaHOBMNEHMEM UCMOSNTHUTENBHOIO KOMUTETA
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AOMUHUCTPATUBHbIA PEFNAMEHT
npeaocTaBneHns MyHUUMNAanbLHOM YCnyru no Bblaaye cnpaBku (BbIMUCKM)

1. O6wme nonoxeHus

1.1. lpegmeT perynupoBaHna agMUHUCTPATUBHOIO perfameHTa.

HacTosawmmn aAMUHUCTPATUBHBIN pernameHTt npepocTaBneHus
MyHUUUNANbHOW ycnyrn (ganee — agMUHUCTPATUBHBLIA perfnameHT) yctaHasnueaeT
CTaHOapT U NopsAoK NpeaoCcTaBneHns MyHULUMNanbHON yCcnyru no Bbigave cnpaBku
(BbINUCKK) (Aanee — MyHUUunanbHas ycnyra).

1.2. Kateropuu 3assutenen.

1.2.1. Jluuamu, nmerwmMmmn npaBo Ha nNOslyYeHWe MyHUUUnanbHOW YCnyru,
ABNATCA PM3nyeckne nuua (aanee — 3asBuTenb).

1.2.2. C 3asBneHuem Brnpase o00OpaTUTbCA NpeacTaBuUTenb 3asaBUTENS,
AENCTBYIOLMIA Ha OCHOBaHWW [OOKYMEHTa, YAOCTOBEPSAIOWEro ero nofHOMOoYus
(nanee — npegcraBuTenb 3asBUTENs).

1.3. Nopsagok MHoOpMNpoOBaHMA O NPeaoCTaBNEHNN MyHULMNANbHON YCNyru.

1.3.1. WHdopmauus o nopsake npefocTaBneHUs MyHULUnanbHOW Yycnyru
pasmeLyaeTcs:

1) Ha UHOPMALMOHHBIX CTeHAaX, coAepXalnxX BU3yarnbHYO U TEKCTOBYIO
nHOpMaUMIO O MYHUUMNANbHOM yCnyre, pacnosfioXXEeHHbIX B MOMELEHUAX
MHOTrOOYHKUMOHANbHbIX ~ LUEHTPOB  MNPefoCTaBMEHUS  FOCYyAApCTBEHHbIX WU
MyHULUMNanbHbIX yCnyr.

2) Ha caiTte AnbMeTbeBCKOro MyHuMUMNanbHOro pamoHa B MHOPMaLUOHHO-
TenekoMmyHukaumoHHou cetn «MHTepHeT» (https://www.almetyevsk. tatarstan.ru);

3) Ha [MopTane rocyaapCTBEHHbIX W MyHUUMnanbHbIX ycnyr Pecnybnuku
TatapcraH (https://uslugi.tatarstan.ru) (aganee — PecnybnukaHckuin noptan),

4) Ha EpgvHOM nopTtane rocyAapCTBEHHbIX W MyHUUMNAnNbHbIX ycnyr
(pyHkumin) (https:// www.gosuslugi.ru) (aanee — EauHbI nopTan),

5) B rocyaapCTBEHHON MHOopMaLMOHHOW cucreme «PeecTtp
rocyQapCTBEHHbIX M MyHuuunanbHbIX  ycnyr  Pecnybnuku  TaTtapcTtaH»
(http://frgu.tatar.ru) (aanee — PeecTp rocyaapCTBEHHbIX U MyHULMNANbHBIX YCIyr).

1.3.2. KoHcynbTupoBaHWe no Bonpocam npeaoCcTaBfeHus MyHULUnanbHOM
yCnyru ocyLlecTBnseTCs:

1) B MHOrOYyHKUMOHAmbHbIX LEHTpax NpeaocTaBneHns rocyAapCTBEHHbIX U
MYHULMNAnNbHbIX YCNyr NpyY YCTHOM 06paLLeHnm - IUYHO UMK Mo TenedoHy;

2) B UHTepakTuBHOU chopme PecnybnukaHckoro noprana;

3) B MyHMUMNANbHOM aBTOHOMHOM ydypexaeHun «[lenapTaMeHT pasButus»
(nanee — YnonHomo4eHHbI OpraH):

npu yCTHOM obpaLleHnm - MUYHO NN No TeNedoHy,

npyv nNUCbMEHHOM (B TOM uucne B OpPME IMEKTPOHHOrO AOKYMEHTa)
obpalleHun — Ha OymaxkHOM HocuTene no nouTe, B 3NEKTPOHHOW dopme Mo
3NEeKTPOHHOW noyTe.

1.3.3. UHpopmauuss Ha EguHom noptane, PecnybnukaHckom mnopTtane o
nopsgke U cpokax NpeaocTaBNeHns MyHULUMNanbHOW yCryrn Ha OCHOBE CBEAEHWUN,
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cojepxawmxca B Peectpe rocyAapCTBEHHbIX W MyHWUMNAnbHbIX  YCHyT,
npegocTaBnsieTcs 3assutento 6ecnnartHo.

foctyn K wWHgopmaumm o0 cpokax W MOpsAKe nNpenocTaBneHus
MyHUUMNanbHOW ycnyru ocyllecTenaeTca 6e3 BbINONMHEHUA 3aaBUTENEM Kakux-nnbo
TpeboBaHuh, B TOM uucne 6e3 ucnonb3oBaHUA nporpammHoro obecneveHus,
yCTaHOBKa KOTOpPOro Ha TexHu4yeckue cpeactea 3asButenss TpebyeTt 3aknioueHus
NMULUEH3NOHHOro MMM WHOro CcornaweHns ¢ npasoobnagartenem nporpaMMHOro
obecneyeHus, npeagycMaTpuBaloWwero B3MMaHue nnaTbl, perucTpauul  unm
aBTOpU3aLMIO 3aABUTENS UK NPeaoCTaBNEHNE UM NEPCOHAaNbHbIX AaHHbIX.

1.3.4. lNpwu obpalleHnn 3assutens NMYHO UnNu no TenedgoHy B COOTBETCTBUM
C nocTynueLnM obpalleHnem npeaoctaBnsaeTcs MHopMaLuus:

1) 0 MecTe HaxoXAeHUs MHOroyHKLMOHANbHOro LIEHTpa NpeaocTaBneHus
rocylapCTBEHHbIX M MyHULUMNanbHbIX ycnyr, YnonHomodeHnHoro OpraHa, agpec:
Pecnybnuka TartapcrtaH, r. AnbmeTtbeBck, yn. P. ®axpetauHa, 34. 6; rpadwk
paboTbl: noHeaensHuk-nATHUMUA ¢ 8.00 go 17.15, cyb66oTa-BOCKpEeCEHbE BbIXOAHbIE
OHK; cnpaBoYHbIN TenedoH: (8553)37-55-42;

2) O nopsake npefocTaBneHuss MyHuuunanbHOW ycnyru, o cnocobax wu
cpokax nogayun 3anBneHun,

3) O kKarteropusix rpaxgaaH, KOTOpbIM NpeaoCTaBNsieTCs MyHUuMnanbHas
ycnyra; O HOPMaTWUBHbIX MNPaBOBbIX  akTax, perynupylowmx  BOMPOCHI
npefocTaBneHuss MyHUUUNAanNsHOM yenyru;

4) o0 nepeyHe OOKYMEHTOB, HEOOXOAMMbIX ANA PACCMOTPEHMUA 3aABNEHUSA O
NPefoCTaBNEeHUNn MyHUUUNanbHOM YCnyrn, O CpoKax npueMa W peructpauuu
3asBneHus;

5) o0 xoae npefocTaBneHUA MyHULMNANbHOW yCnyru;

6) 0 MecTe pasmelleHs Ha calTe WHgopMauuum no Bonpocam
npegocTaBneHuss MyHUUMNANbHOM yCnyru;

7) o nopsake obxanosaHua AencTBUMA UM 6e30eiCcTBUSA AOMKHOCTHBLIX Nl
YnonHomo4eHHoro OpraHa.

Mo nucbmMeHHoMy o6palleHuio COTPYAHUKM OTAena, OTBEeTCTBEHHOro 3a
npegoctasneHve MyHUUUNanbHOW ycnyru, noapobHO B NUCbMEHHOM hopme
pasbACHAIT 3aABUTENIO MNOPAAOK NPEefoCTaBNEHUMA MYHUMUMNANbHOW YyCnyrn wu
BOMPOCHI, yKa3aHHble B HaCTOSALIEM MyHKTEe aAMWHUCTPATUBHOIO pernameHTa, u B
TeyeHue Tpex pabounx AHEN Co AHA perucrtpaumm obpaleHus HanpaensaAwT OTBET
3assutento. OTBeThl AalOTCA Ha A3blke oOpalyeHuns. B cnyyae HEBO3MOXHOCTU AaTb
OTBET Ha A3blke obpalleHus UCMOoNb3YKTCA rocyAapCTBEHHbIE s3blkn Pecnybnuvku
TaTapcTaH.

1.3.5. UHdbopmauma no Bonpocam npefocTtaBfeHns MyHMUMNAnbHOM ycnyru

pasmellaeTca Ha canTe AnNbMeTbeBCKOr0 MYHMUMNANbLHOINO panoHa M Ha
MH(OPMaLMOHHBIX CTEHAAX B NoMeLleHnsx YnonHomoyeHHoro OpraHa gns paborthbl
C 3aABUTENAMM.
NHdopmauma Ha rocyaapCcTBeHHbIX sidbikax Pecnybnukn TatapcraH, pasmelyaemas
Ha WH(MPOPMALUUNOHHBLIX CTeHAAaX W Ha caWTe MYHULMNanbHOro panoHa B
NHOPMaLNOHHO-TENEKOMMYHMKALUNOHHON ceTu «HTepHeT», BKMYaeT ceBeaeHus
0 MyHUUMNanbHOW ycnyre, cogepxawmeca B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9,
210, 211, 5.1 apMWHUCTPATMBHOIO pernameHTa, WHgopmMauul o0 MecTe
HaxoXaeHus, CnpaBoYHbIX TenedoHax, BpemeHn paboTtbl YnonHomoueHHoro OpraH,
0 rpadpuke npuema sasBneHuii Ha NpeaocTaBneHne MyHUUMNanbLHON yCnyru.

1.4. HopmaTuBHble npaBoBble akTbl, perynupyrowme npefocraBneHne
MYHULMNANbHON yCnyru.

1.4.1. [llepeyeHb HOpPMaTUBHbIX MNPaBOBbIX AaKTOB, pPerynupyoLmnx
npepocTaBneHne MyHuuMnanbHOW ycnyru (C ykasaHUeM peKBM3UTOB HOPMAaTMBHbIX




NMPaBOBbIX aAKTOB W WCTOYHUKOB MX oOnNybnukosBaHwus), pasmelleH Ha EauHom
noptane, B PeecTpe rocyaapCTBEHHbIX W MyHUAUUNAmNbHbIX YCNyr, Ha canTte
AnbmeTbeBCKOro MYyHULMNanbLHOro paioHa B NHPOPMaLIMOHHO-
TEeNeKoOMMyHUKaLUMOHHON ceTn «HTepHeT».

1.4.2. TekCcT aAMUHUCTPATUBHOIO pernameHTa B AEeWUCTBYIOLLEN peaakuun
noanexuT pasmelweHnto Ha EgvHom noprtane, B Peectpe rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, Ha calTe MyHUMUMNanbHOro pavoHa B WHAOPMaLNOHHO-
TENEKOMMYHUKaALUMOHHOM ceTn «AHTepHeT».

1.5. TepMmuHbl, ucnonb3yemble B afMWUHUCTPATUBHOM pernamMeHTe, u ux
onpeaeneHuns.

1.5.1. B agMunHUCTpaTUBHOM perfnameHTe WUCNonb3ylTCca cneayloume
TEPMUHbI U onpeaeneHus:

yAaneHHoe paboyee MecTo MHOrO(yHKLNOHaNbHOro LUeHTpa
NPenocTaBneHns rocyAapCTBEHHbIX U MyHUUUNAnbHbIX YCNyr — TeppuTopuanbHO
obocobneHHoe CTpyKTypHOe nogpasgeneHme (o0uc) MHOropyHKUMOHaNbHOro
LUeHTpa npefocTaBneHns rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCNYr, CO34aHHOe B
rOpOACKOM (CenbCKOM) MOCeneHuM MyHUUMNanbHOro pamoHa WM B FOPOACKOM
okpyre Pecnybnuku TaTtapcrtaH B COOTBETCTBUM C NYHKTOM 34 [1paBun opraHusauuu
AeATEeNbHOCTU MHOIO(PYHKLMOHASbHbLIX LLIEHTPOB NpefoCcTaBeHns rocyaapCTBEHHbIX
W MyHUUMNanbHbIX YCRyr, YTBEPXAEHHbIX nocTtaHoBneHnem [lpaBuTtenbcrea
Poccuiickon ®egepauum ot 22 aekabpsa 2012 r. Ne 1376 «O6 yreepxaeHun MNpasun
opraHusaumMm AeATenbHOCTU MHOro(pyHKUMOHAmNbHbLIX LEHTPOB NpefocTaBneHus
rocyfapCTBEHHbIX U MyHULMUNAMNbHBLIX YCNyr»;

TexHuyeckana owunbka - owwmbka (onucka, oneyartka, rpammartvyeckas unu
apudpmeTnyeckaa owwubka nubo nopgobHas owwubka), AonyLeHHas OpraHom,
NPEeAOCTaBNALWMM MYHUUMNANbHYKO YyCnyry, M npuBeAllas K HEeCOOTBETCTBUIO
CBEJIEHUIN, BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHON ycnyru), CBeAeHUsM
B JIOKYMEHTaX, Ha OCHOBAHUN KOTOPbIX BHOCUITUCb CBEAEHUS,;

EnouHas cuctema upeHtTudmkaumm n ayteHtudukaumm B UHpPaCTpyKType,
obecneyusaroLlen NHOPMaLMOHHO-TEXHOOrMYeckoe B3aMMoaencTeme
NHOPMALIMOHHBIX CUCTEM, UCMONb3yeMbIX ANA NPefoCTaBleHUsA rocyfapCTBEHHbIX
W MyHULUMNAanbHbIX yCrnyr B anekTpoHHou cdopme (aanee — ECUA) — cdepepanbHas
rocynapctBeHHas NHhopMaLnoHHas cuctema, obecneynsatoLlas
CaHKUMOHUPOBAHHbIA [OCTYN YYaCTHUKOB WMHGOPMaLUMOHHOIO B3auMOAEUCTBUS B
cuctemMe uaeHTUudmkauum u aytTeHTudukaumm K mHdopmauun, copepkallencs B
rocy4apCTBEHHbIX MH(OPMALMOHHbLIX CUCTEMaX W UHbIX  UHOPMALIMOHHbIX
cucrtemax;

M®L] - rocynapctBeHHoe GlogxkeTHOEe yupexaeHue «MHorogyHKUMOHanbHbIA
LIeHTp NpenoCcTaBNeHns rocyAapCTBEHHbIX U MyHUUMNanbHbIX yenyr B Pecnybnuke
TaTapcTtaHy;

AUC MOL - asTOMaTM3MpOBaHHAs  WHOPMaUMOHHAA  cucTema
MHOrOOYHKLIMOHANbHbLIX ~ LEHTPOB  MpefocTaBfeHuss  rocyAapCTBEHHbIX U
MyHUUMnanbHbIX yenyr Pecnybnuku TatapcTaH.

1.52. B agMuHUCTpaATMBHOM  pernameHte noa  3asdBNEHMEM O
npeaocTaBneHnn MyHULMnansHONM ycnyru (4anee - 3asiBneHne) NoHMmaeTcsa 3anpoc
0 NpenocTaBneHny MyHULMNANbHOW yCnyr, NOAAHHbIA B COOTBETCTBUAN C NMYHKTOM 3
cTatbu 2 ®epepansHoro 3akoHa ot 27 utona 2010 r. Ne 210-®3 «O6 opraHusaLuuu
NPEeAoCTaBNEHUss TFOCYAAPCTBEHHbIX W MyHUAUMNanbHbIX ycnyr» (panee —
depnepanbHbiit 3akoH Ne 210-93).

2. CTaHgapT npefocTaBneHns MyHULMNanbHOW yenyru
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2.1. HanmeHoBaHne MyHuUMnanbHON ycnyru.

Bblaaya cnpasku (BbINUCKN).

2.2. HanmeHoBaHne UCNONMHUTENbHO-PACNOPAAUTENBHOIO OpraHa  MECTHOro
camoynpaBsneHusi, HenocpeacTBEHHO NPefoCTaBNALWEro MyHuUMnanbHylo ycnyry:

UCNONHUTENbHBIN ~ KOMUTET AnbMETbEeBCKOro MyHUUMNanbHOro panoHa
Pecnybnukun TaTtapcTaH.

WcnonHutenb MyHUUMNANbHOW YyCAyrm — MyHUUUNAnNbHOe aBTOHOMHOE
yypexaeHue «[lenapTaMeHT pasBuTus».

2.3. OnucaHve pesynbTata NnpeaocTaBneHns MyHuUmMnanbHOW yenyru.

2.3.1. PesynbTaToM nNpegocTaBneHnss MyHULUNansHOM ycnyru ABnseTcs:

1) cnpaBka (BbINUCKA) (MpunoxeHune Ne 1 K  HacToswemy
agMUHUCTPATUBHOMY perfameHTy);

2) peweHne 06 oOTKkase B NpeaoCTaBNEHUM MyHULMNANbHOW ycnyru
(MpunoxeHnune Ne 2 k HacToALWEMY aAMUHUCTPATUBHOMY PErfaMeHTy);

3) peweHne o6 oTkasze B nNpueme [OKYMEHTOB, HeobxoAuMbIX AnS
npegocTaBneHus MyHuuunanbHon ycnyrn (Mpunoxenne Ne 3 K HacTosLlemy
agMVHUCTPaTUBHOMY perfamMmeHTy).

2.3.2. PesynbTaT npenocTaBneHUs MyHUUMNAnNbHOW YCNyrn HanpasnseTcs
3asBuTento B OpME 3NIEKTPOHHOrO [AOKYMEHTa, MOAMNUCAHHOrO YCUIEHHOW
KBaNMMUUNPOBAHHOW 3NEKTPOHHON MNOAMUCHIO YNOMHOMOYEHHOrO [AOMMKHOCTHOrO
nuua YnonHomoueHHoro OpraHa, B cooTBeTcTBMM C PepepanbHbiM 3aKOHOM OT
6 anpens 2011 r. Ne 63-9#3 «O6 anekTpoHHOI noanucu» (Aanee — deaepanbHbli
3akoH Ne 63-03) B nuuHbin kabuHeT EguHoro noprtana. B cnyyae HanpaeneHus
3asBneHns nocpeactsom PecnybnukaHckoro noprana pesynbtaT npeaocTtaBneHus
MYHULUMNANbLHOW  YCNyrM  HanpaensieTca Tak Xe B NWYHbIA  KabuHeT
PecnybnukaHckoro noprana.

2.3.3. Mo BbIObOpy 3asBUTENA pesynbTaT NpeaocTaBneHus MyHUUUnanbHON
ycnyru Bbigaetca B YnonHomoyeHHoM OpraHe unum B MOL| B chopme aksemnnsapa
3NEeKTPOHHOro AOKYMEHTA, pacneyaTtaHHOro Ha BymaXxHoOM Hocutene, 3aBepeHHOro
neyatbld M NOAMUCHID COOTBETCTBEHHO YMOMHOMOYEHHOro [AOJMKHOCTHOrO nuua
YnonHomoueHHoro OpraHa unu pabotHuka MoL.

2.34. 3assuten, Bnpase MNOMAyyYuTb pe3ynbTaT  NpefocTaBneHuns
MYHULMNANbHON ycnyrn B ¢OpMe 3MEeKTPOHHOro [OKyMEeHTa B TEeYEHUEe cpoka
AelCcTBUA pesynbTaTta NpeaocTaBneHns MyHULMnNanbHoOW yenyru.

2.4. Cpok npegocTaBneHns MyHUUMUNanbHOW YCnyru, B TOM YUCMEe C y4eTOM
HeobxogumocTn obpalieHnss B opraHusauuu, y4yacTeyloLlue B npeaocTaBneHun
MyHULMNANbHOM YCNyr, CPOK MPUOCTAHOBNEHWUA NpefoCTaBNeHNs MyHUUMNanbHOW
ycnyrm B Cny4ae, €Cnu  BO3MOXHOCTb MNPUOCTAHOBMEHWUA NpeaycMoTpeHa
3akoHoaaTenscTBoM Poccuitickorn  depepauun, CPOK BblAauu  (HanpasneHus)
[NOKYMEHTOB, SIBMIAIOLUMXCS pe3yNbTaToM NpeaocTaBneHns MyHULMNansHom ycnyru.

2.4.1. MyHuumnansHas ycnyra npefocTaBnseTcs B TeyeHue Tpex paboumx

OHEN.

2.4.2. MNpuocTaHOBNEHNEe CpoKka NpeaoCTaBneHns MyHULMNanbHOW ycnyru He
npeaycMoTpeHo.

2.4.3. HanpaeneHue AOKyMEeHTa, ABNAIOLLErocs pe3ynbTaTom

NnpenocTaBfieHNs MyHULUMNanbHOW ycnyrm B (POpMe JMEKTPOHHOrO [OKYMEHTa,
3afABUTENIO OCYLLEeCTBNsieTCA B AeHb OOpPMNEeHUs W peructpauuu pesynbrarta
npeaocTaBneHns MyHULUMNanbHOW yCryru.

2.5. NcuepnbiBatowuii nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM
C 3aKkoHogaTenbHbIMA WAW WHbBIMA HOPMAaTMBHBLIMW MNPaBOBbIMW akTamu Ans
NPEeAoCTaBNEeHNss MyHUUMNanbHOW YCNyru, a TaKkKe YCnyr, KOTopble SABNSAOTCS
HeobxoaumMbIMKM U obsizaTenbHbIMU ANS NPefoCTaBreHus MyHUUMnanbHbIX YChyr,
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noanexawux npeacTaBneHnto 3aseutenem, cnocobbl X Nony4yeHUs 3assuUTenem, B
TOM YuUCne B 3NEKTPOHHON hopMe, NOPSAOK UX NpeacTaBneHus.

2.5.1. Ana nonyyYyeHus MyHUUMNANbLHOW YCNyrn 3asBuUTenb nNpeacTaBnsaeT
cnepyloLwme AOKYMEHTbI:

1) [DOKyMEHT, YyAoCToBepsilowun nuyHocTb (He Tpebyetca B cnyyae
obpalueHus nocpeacteom PecnybnukaHckoro noprana);

2) [OKYMEHT, yAOCTOBEPSAIOLLUMIA NONHOMOYUA NPEeACTaBUTENA 3anaBUTENS,

3) 3asBneHue:

B ¢dopme pokymeHta Ha OymaxHom Hocutene (Mpunoxenve Ne 4 «
HacTosILLEMY afAMUHUCTPATUBHOMY perfnamMeHTy);

B 9NEKTPOHHON  ¢opme  (3anonHAeTcs  NnocpeacTBoOM  BHECEeHUs
COOTBETCTBYIOLLUX CBEAEHMI B 3NEKTPOHHYIO OpMy 3asiBeHus), noanucaHHoe B
COOTBETCTBMM C TpeboBaHMAMM NyHKTa 2.5.3. aAMUHUCTPATUBHOIO pernameHTa, npu
obpalyeHum nocpeactsom PecnybnukaHckoro noprana;

4) B cnyyae, ecnu Ana npefocTaBneHns MyHMUMnanbHoOW ycnyru Heobxoauma
obpaboTka nepcoHanbHbIX AAHHbIX NUUA, HEe ABNAKOLIEroca 3asBUTENeM, U ecnu B
COOTBETCTBUM C heaepanbHbiM 3aKoHOM 0B6paboTka Takux nepcoHarnbHbIX AaHHbIX
MOXET OCYLLUECTBNATbLCA C COrnacua YykasaHHoOro nuua, npu obpalleHun 3a
NONMy4YeHVeM MYyHMLMNANbHON YCNyru 3asBuTENb AOMNONHUTENbHO nNpeAcTasBnaeT
AOKYMEHTbI, NoATBepXaatoLlme nonyvyeHne cornacus ykasaHHoro nviua unu ero
3aKOHHOro npeacraeBuTens Ha ob6paboTky nepcoHanbHbIX AaHHbIX YKa3aHHOro nuua.
[lokyMeHTbI, NoATBEpPXKAAOLWME NONyYeHne cornacusi, MoryT ObiTb NpeacTaBreHbl B
TOM yucne B popme 31eKTPOHHOro AOKYMEHTA,;

2.5.2. 3asBnenne n npunaraemble OOKYMEHTbl MOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3asBUTENEM OQHUM U3 CrieayoLmx cnocobos:

1) yepes MOL| Ha ByMaxkHbIX HOCUTENAX U B BUAE 3NEKTPOHHbLIX JOKYMEHTOB,
COOTBETCTBYIOLMX TpeBOBaHUAM NyHKTa 2.5.3. aAMUHUCTPATUBHOIO pernameHTa;

2) nocpeacteom PecnyGnuvkaHckoro nopTana B 3NeKTPOHHON hopme;

3) B YNonHoMoueHHbIi OpraH nM4YHO UNn nocpencTBOM MOYTOBOW CBA3WU Ha
BymaxkHoM HocuTene.

3aABneHMe u npunaraemble AOKYMEHTbl, NpU HanpasneHuu MOCPEACTBOM
NMOYTOBOW CBSA3M, 3aBEPSIOTCA B YCTAHOBMNEHHOM MopsAkKe.

2.5.3. 3asBneHue npu HanpasneHun nocpeacTeom PecnybnukaHckoro
nopTasna nognucbIBAeTCA NPOCTON 3NEKTPOHHON NOANUCHIO 3asBUTENS.

[na nonyyeHus NpPOCTON 3MEKTPOHHOM NOAMUCK 3asBUTEN0 Heobxoaumo
npoinTK npoueanypy pernctpauun (aytentudpukaummn) B ECUA, a Take noateepanTb
YYETHYIO 3anucb.

ONEKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIe 0bpasbl OKYMEHTOB), ykasaHHbIe B
noanyHktax 2, 4-6 nyHkta 2.5.1. afMWHUCTPATUBHOrO pernamMmeHTa, 3aBepsAlTCs
YCUNEHHOW KBanuuumMpoBaHHON NOANUCHLIO MWL, YNOMHOMOYEHHbIX HA Co3faHue U
noanucaHue Taknx AOKYMEHTOB, B TOM YuUcCne HoTapuycamu.

OneKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 06pa3sbl OKYMEHTOB), Npunaraembie
K 3asiBNEeHMI0, B TOM 4uUClle [OOBEPEHHOCTU, HanpasBnslTcs B Buae aiinos B
cdopmaTax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 MbaiiT.

KayecTBO npenocTaBnsieMbIX 3MEKTPOHHbLIX AOKYMEHTOB  (3MEKTPOHHbIX
06pa3oB [AOKYMEHTOB) AOSKHO MO3BONATL B MOMHOM OObEME NpouUTaTh TEKCT
AOKYMEHTa U pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3asBUTENS:

1) npeactaBneHWss [OKYMEHTOB W WHdoOpMauuuM WM OCYLLECTBIIEHUS
[ENCTBUI, npeacTaBneHve Wunu OcCyLeCTBNEeHWe KOTOpbIX He npeaycMOTPEeHO
HOPMaTUBHbLIMW NPaBOBLIMU aKTamMu, PErynupyoLmMMn OTHOLLIEHUSA, BO3HMKaKLe B
CBSi3N C NpeAoCcTaBfeHeM MyHUUMnanbHOW ycnyru,
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2) ocyLleCTBMNEeHUA 4ENCTBUIA, B TOM YMCNE cornacoBaHui, HeobxoaMmblx Ans
nonyyYyeHus MyHUUUNaAnNbHOW YCRNyrM M CBA3aHHbIX C obOpaljeHuem B WHble
rocyaapCTBeHHble OpraHbl, opraHbl MECTHOrO CaMOynpaBIieHUsl, OpraHusauuu, 3a
UCKMIOYEHMEM TMONYyYEeHUs ycnyr W NONy4YeHUss LOKYMEHTOB W MHdopMauuu,
npefocTaBnsieMbiXx B pesynbTate nNpefoCTaBNeHUss Takux YCNyr, BKMIOYEHHbIX B
nepeyHn, ykasaHHbiXx B 4Yactm 1 cratem 9 PepepanvHoro 3akoHa Ne 210-03
(HeobxoanmbIX 1 obsizaTenbHbLIX yCnyr);

3) npeacTaBneHUss [OKYMEHTOB W uHdopmauuu, oTcyTcTBue u  (Mnwn)
HeOCTOBEPHOCTb KOTOPbIX HE YKa3biBanucb Npu nepBoHa4YanbHOM OTKase B npueme
AOKYMEHTOB, HEODXOAUMbIX ANS NpefoCcTaBNeHUMs MyHUUMNanbHOW ycnyru, nubo B
npeaocTaBneHNN MyHULMNANnbHON YCNyru, 3a UCKITIOYEHNEM CneayoLmx Cry4yaes:

a) uameHeHue TpeboBaHW HOPMATUBHbLIX MNPABOBbLIX AKTOB, KacaloLMXCH
nNpeaocTaBneHns  MyHUUMNanbHOW  YCNyru, nocrne nepBOHaYanbHOW noaayu
3as8BneHns 0 NpeaoCTaBNeHnn MyHULMNaNbLHOW YCnyru;

6) Hannuue ownboK B 3asiBNEHNN O NPeAOCTaBNEHUN MyHULMNANbHOW YCNyru
N OOKYMEHTax, NoAaHHbIX 3asBUTENEM MNocne nepeBoHavyanbHOro oTkasa B npueme
AOKYMEHTOB, HEOOXO4UMbIX ANA NpefocTaBneHusa MyHUUMnanbHOW ycnyru, nubo B
NpeaocTaBNeHMn MyHULUMNANbHOW YCNYrM U He BKIOYEHHbIX B NpeacTaBfieHHbIV
paHee KOMMNEeKT OKYMEHTOB;

B) UCTEYEHMe Ccpoka OEeNCTBUA [OKYMEHTOB UMW U3MEHeHue WHopmauuu
nocne nepBOHaYanbHOrO OTKasa B NpuemMe [OOKYMEHTOB, HeobGxoaumbiX Ans
NpeaocTaBneHns MyHuUMnansHom ycnyru, nmbo B npeaocTaBneHun MyHULUMnanbHowm
ycnyru;

r) BbIIBNEHWE [AOKYMEHTanbHO MOATBEpPXAEHHOro akta (MpU3HaKoB)
oLWMBOYHOro MnNM NpoTUBONpPaBHOro Aeincteus (6esnencTensa) AOMKHOCTHOrO nuua
YnonHomoyeHHoro OpraHa, paboTtHuka MOL|, npu nepBoHayanbHOM OTKase B
npueme AOKYMEHTOB, HeobXxoAMMbIX ANSA NpefoCcTaBneHns MyHULMNaNbLHON ycnyru,
nubo B NpeAoCTaBNEHUN MyHWUMNANbHOW YCNyru, O Yem B MUCbMEHHOM BuAe 3a
noanucbio pykoBoautenst YnonHomoyenHoro OpraHa npu nepsoHavanbHOM OTKase B
npueme AOKYMEHTOB, HE0BXoAMMbIX ANA NpefoCTaBneHns MyHULMUNANbLHON yCnyru,
yBEQOMNAETCA 3asBUTENb, a TakkKe MPUHOCATCA W3BUHEHUA 3a [AOCTaBlIEHHbIE
HeynobcTBa;

4) npepocTaBneHuss Ha GymakHOM HocuTene AOKYMEHTOB W WHdopmauuu,
3NEKTPOHHbIE 06pasbl KOTOPbIX paHee Obinu 3aBepeHbl B COOTBETCTBUU C NMYHKTOM
7.2 yactn 1 ctatbk 16 depepanbHoro 3akoHa Ne 210-d3, 3a UCKNOYEHUEM CNy4aEes,
€Cnn HaHeceHMe OTMETOK Ha Takue [OOKYMEeHTbl Nnubo ux U3bATUE ABNAETCS
HeobXoAUMbIM YCNIOBUEM MPEAOCTaBNEeHUs rocyAapCTBEHHON MU MyHULMNanbHOW
YCNyru, U UHbIX CNy4Yaes, YCTaHOBMEHHbIX peepanbHbiMU 3aKOHaMK.

2.6. NcuepnbiBatowuii nepedeHb JOKYMEHTOB, HEODXOAUMbIX B COOTBETCTBUN
C HOPMaTMBHbLIMU MPaBOBLIMW aKTaMU AN NPefoCTaBIeHNs MyHULMNanbHOM
YCNyru, KOTOpble HaxoAsaTCs B pPacnopsiKeHWU rocyaapCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpaBfieHusi U NoABEAOMCTBEHHbIX roCyAapCTBEHHbIM OpraHam unu
opraHaM MECTHOro camoynpasfieHUsi opraHusauuii U KoTopble 3asiBUTENb Bnpase
npeacTaBuTb, a TakkKe Crnocobbl MX MONyYeHUs 3asABUTENAMWU, B TOM u4ucne B
3NeKTPOHHON dhopme, NOPSAOK UX NPEeACTaBIIEHUs; rocyAapCTBEHHbIN OpraH, opraH
MECTHOro camoynpaBneHuss nubo opraHusauusi, B PacnopsXXeHUW KOTOpbIX
Haxo4ATCA AaHHblEe JOKYMEHTbI.

2.6.1. MonyyaloTcs B paMmkax MexsefOMCTBEHHOIO B3auMOAENCTBUS:

1) BbinMucka w3 EAuMHOro rocyaapCTBEHHOrO peecTpa HeaBUXUMOCTU
— depepanbHas cnyxba rocyaapCTBEHHOW perncTpauum, kagacTtpa u kapTtorpagum,

2) cBefeHuWa O nacnopTe rpaxaaHuHa Poccuiickon ®depepaummn — MB[
Poccuu;
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3) cBegeHuss O  HoTapuanbHOW  goBepeHHocTM —  depgepanbHas
HOTapuanbHas nanaTa;

4) npaBoycCTaHaBnuBawLlme [AOKYMEHTbl HAa WHAVBUAYaANbHbLIA XWNOA [0M
(ecnu npaBo COGCTBEHHOCTW He 3apeructpuposaHo B EAMHOM rocyaapCTBEHHOM
peecTpe HeaBWXUMOCTN)

2.6.2. 3aaBuTenb Bnpase NpeaocTaBUTb AOKYMEHTbI (CBEAEHUS), yKasdaHHble
B noanyHkte 1 nyHkta 2.6.1. agMUHUCTpPATMBHOrO pernameHTa, B dopme
3NEKTPOHHbIX OKYMEHTOB, 3aBEPEHHbIX YCUNEHHON KBanupuumpoBaHHON NOANUCHIO
Nnny, YNOMMHOMOYEHHbIX HA CO3AaHue U nognucaHue Takux AOKYMEHTOB, Npu nogave
3asBneHus.

2.6.3. HenpeacraeneHnne (HecBoeBpeMeHHOE npeacTaBneHne) ykasaHHbiMy B
nyHkTe 2.6.1 agMUHUCTPATUBHOrO pernameHTa opraHamyn rocyaapCTBEHHOW BnacTy,
opraHamu MEeCTHOro camoynpasfieHUsi, opraHu3aunsiMu AOKYMEHTOB U CBEAEHUN He
MOXET SABNATbCA OCHOBAHWEM ANSA OTKa3a B NPefoCTaBfeHUn MyHUUUNanbHOW
ycnyru.

2.6.4. JomkHocTHOE nuuo n (unu) paboTHUK, yKasaHHbIX B nNyHKTe 2.6.1.
agMUHUCTPATUBHOIrO perfiameHTa OpraHoB W opraHusauuin, He npeacrasuBLLME
(HecBOoeBpeMEHHO  MpeAcCTaBMBLUME)  3anpoOLleHHble U HaxoAasawmeca B
pacnopsikeHMM LOOKYMEHT WnW  CBeAeHus, noanexar agMWHUCTpaTUBHOWM,
ANCUUNNIMHAPHOW NN MHON OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOAATENLCTBOM
Poccuitckon denepaunn.

2.6.5. 3anpewaetca TpeboBaTb OT 3aABUTENS LOKYMEHTbl CBEAEHWUS, B TOM
yucne nNOATBEPXAAlLWMe BHECEHMEe 3asBuTenem nnatbl 3a npeaocTasneHune
MYHULMNANbHOWN yCnyru, HaxXoAsLMecs B pacnopsXXeHUn rocyapCTBEHHbIX OPraHos,
OpraHoOB MECTHOro camoynpaBfeHus W MNoABEAOMCTBEHHbIX [OCYAapCTBEHHbIM
opraHam unu opraHam MEeCTHOro camoynpasfneHus opraHusauui.

HenpeactaBneHue 3asBuTeneM [OKYMEHTOB, COAepXaliux CBeAeHus,
KOTOpble HAXOAATCA B pacnopsXKeHUU rocyfapCTBEHHbIX OpraHoB, OpraHoB MECTHOrO
camoynpaBsneHnss U NoABEAOMCTBEHHbIX rOCyAapCTBEHHbIM OpraHam Unu opraHam
MECTHOrO CaMOYyMnpaBliEHUA OpraHv3auvii, He SABNAETCA OCHOBaHWEeM AnA OTKasa
3asBUTENIO B NPeAoCTaBNeHn MyHULMNANbHOW YCNyru.

2.7. WcyepnbiBaloymin - nepeyeHb OCHOBaHMW AnNsA oOTkasa B npueme
JIOKYMEHTOB, HE0OX0AMMbIX ANA NpeAoCcCTaBNeHns MyHULMNanbHON ycnyru.

2.7.1. OcHoBaHUsSIMM AnNsA OTKasa B NpuMeme AOKyMEHTOB, HEOOXoAUMbIX ANs
NpPefoCcTaBNeHNs MyHULMNAnNbHON YCNyru, ABNAIOTCA:

1) npeacTaBneHHble 3asBUTENEeM [OOKYMEHTbl coAepXaT MoAYUCTKA U
UCnpaBneHus  TeKkcTa, He  3aBepeHHble B Nopsake,  YCTaHOBMEHHOM
3akoHogaTtenbcTBoM Poccuiickon deaepauunu,

2) DOKYMEHTbl CoaepXaT MOBPEXAEHWUS, HanuMuue KOTOpbIX He NO3BONAET B
nonHoM obbeme wucnonb3oBaTb WMHGOPMaUMIO U CBEeAEeHWUs, coaepxalumecs B
AOKYMEHTax AN NpefocTaBneHnss MyHULMnanbHon ycnyru,

3) npeacTaBneHHble AOKYMEHTbl UMW CBEAEHUSA yTpaTuUnu Cuiy Ha MOMEHT
obpalleHns 3a MyHULMNanbHOW yCnyroi (AOKYMEHT, yA0CTOBEPAIOLMUIA NONHOMOYUSA
npeacrtasuTensi 3asBATENs, B cnyvae obpaweHus 3a npeaocTaBneHuem
MYHULMNANbHOW YCNYri yKasaHHbIM fULIOM);

4) nopjavya 3asBfeHUss O MPEefOCTaBMEHWN MyHUUMUNANbHOW ycnyrn u
[NOKYMEHTOB, HEOOXOAMMBIX ANs NpeAoCTaBMEeHUs MyHULMNaNbLHON ycnyru, B
3NEKTPOHHOI hOpMe C HapyLUEHMEM YCTaHOBMEHHbIX TpeboBaHWiA,

5) HEKOppeKTHOe 3anonHeHne obsi3aTenbHbIX nonen B opMe 3asiBNEHUs, B
TOM uucne B MHTEpPaKTUBHOW hopme 3asBneHus Ha PecnybnukaHckoMm noprane
(HefoCcTOBEPHOE, HEeMonHoe, NMBo HenpasuUbHOE 3anosiHEeHUe);
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6) npeactaBneHne HENOMHOro KOMMMEKTAa OOKYMEHTOB, HeobXoaWMbIX Anst
npeaocTaBneHns MyHULMNanbHON ycnyru;

7) 3asBneHve o nNpefocTaBneHun YCnyrn NoAaHo B OpraH rocyAapCTBEHHO
BMacTu, opraH MECTHOro camoynpasneHWs WNu opraHu3auuio, B MOMHOMOYUS
KOTOPbIX He BXOAUT NpeAoCTaBneHne MyHMUMnanbHoOM ycnyru;

8) HecobniofeHne ycTaHOBMEHHbIX cTaTbelt 11 depepanbHOro 3akoHa oOT
6 anpena 2011 r. N2 63-®3 «O6 3neKTPOHHOW MOANWUCU» YCMOBUM MPU3HAHUSA
AEVNCTBUTENBHOCTU YCUNEHHON KBanUMULUMPOBAHHOW 3N1EKTPOHHON noanucu.

2.72. TlepeyeHb OCHOBaHW/A ANs oOTKasa B npueme AOKYMEHTOB,
HEOOX0AMMBIX ANS NONYYEHVss MyHULMNANbHOMN YCNyru, ABNSETCA NCHEPNbIBAIOLLMM.

2.7.3. PeweHne 06 oTkase B npueMe 3asiBNEHUA W [OKYMEHTOB,
HeobXxoAuMbIX ANA NPefoCTaBNEeHNA MyHULMNANbHON yCnyr, MOXeT 6biTb NPUHATO
kak BO BpeEMS Mnpuema 3asaBuUTENs, Tak W nocrne nony4YyeHUss OTBETCTBEHHbIM
AOMKHOCTHBLIM nuuom OpraHa HeobxoAnMbIX ANA NpeAoCTaBNEHUS MyHULMMNANbHOM
ycnyrm  [OKYMEHTOB (CBEOEHM) C  WUCMONb30BAaHMEM  MEXBEAOMCTBEHHOrO
WHPOPMaLMOHHOrO B3aMOAENCTBUSA, B CPOK, HE NpeBbilwatowuii 9 pabounx gHemn co
[AHSA perucTpauumn 3asBneHuns.

2.7.4. 3anpeljaeTca oTKasbiBaTb B NpUeMe 3asiBNEHUS U UHbIX OOKYMEHTOB,
HeobxoAuMMbIX ANs NPefoCTaBNEeHUss MyHUUMNAnbHOW YCnyru, B crnydyae ecnu
3asBneHve u [OKyMeHTbl, HeobxoAumble ANSA NpeAoCTaBNEHUs MyHULMNanbHOW
ycnyru, nogaHbl B COOTBETCTBMM C WHGOpPMauMen O Ccpokax W nopsiake
npeaocTaBneHus MyHUUuUnanbHOW ycrnyru, onybnukoBaHHon Ha EguHom nopTtane,
PecnybnukaHckom noprane.

2.8. UcyepnbiBatowmii nepeyeHb OCHOBAHMN [AONA NPUOCTAHOBMEHUSA UMK
OTKa3sa B NpeAoCcTaBNeHnn MyHULMNAanbHOW yCnyru.

2.8.1. OcHoBaHUs ANs NPUOCTAHOBNEHUS NPEeAOCTaBMIEHUA MyHULMNANbHOWN
yCrnyru oTCyTCTBYIOT.

2.8.2. OcHoBaHusa onAa oTkasa B NpeAoCcTaBneHnM MyHULMNANbLHON YCnyru:

1) B NnpeacTaBneHHbIX 3asBNeHun 1 (Unu) JOKYMEHTaxX COAEPXUTCA HEMONHasn
n (unun) HegocToBepHas MHopMaums;

2) noctynneHve oTBeTa opraHa rocyfapCTBEHHOM BNacTu, opraHa MEeCTHOro
camoynpasneHns nubo noasBeAOMCTBEHHOW OpraHy rocyaapCTBEHHOW BnacTu wunwu
opraHy MeCTHOro camoynpasBfieHUs OpraHusauun Ha MeXBeLOMCTBEHHbIN 3anpoc,
ceugetenscTByolero o6 OTCyTCTBMM  AOKYMeHTa U (Mnn)  uHdopmauumum,
HeobOxoaumbIx AN npepocTaBneHus MyHULMNAnbHON ycnyru, ecnm
COOTBETCTBYIOLUMA LOKYMEHT He Obln npeacTaBneH 3asiBUTenem Mo cobCTBEHHOW
nHUUMaTmee;

3) OTCYyTCTBME CBEAEHUA O perucTpauuun rpaxgaHuHa no MecTy XUTenbCcTBa
(npebbiBaHUA) B pacnopskeHUn opraHoB MECTHOrO CamMoynpaBrieHUs.

2.8.3. lNepeyeHb ocHOBaHWUN ANA OTKasa B NpefoCcTaBNeHun MyHuUMnanbHOW
ycnyru sBNSeTCS nc4epnbiBaloLUM.

2.8.4. 3anpewjaeTca oTKkasbiBaTb B NpefoOCTaBNEHUN MYHULMNANBHON yCnyru
B CNny4yae, ecnu 3asiBfieHMe O NpefoCcTaBfeHnn MyHUUUnanbHOW ycnyrm nogaHo B
COOTBETCTBMM C WHdoOpMauvend O Ccpokax U nopsigke npefocTaBneHus
MyHUUMnanbHon ycnyru, onybnukoBaHHon Ha EguHom noptane, PecnybnukaHckom
noprane.

2.9. Nopspok, pasmep M OCHOBaHWA B3MMaHUA rocyAapCTBEHHOW MOLLMUHbI
UnNn NHOW NnaTbl, B3UMaAeMOoW 3a NpefocTaBneHme MyHUUunanbHOM ycnyri.

MyHuumMnansHas ycnyra npefocraensieTcs Ha 6e3B803mMe3qHOoN OCHOBE.

2.10. NepeyeHb ycnyr, kKOTopble ABNAIOTCA HEOO6X0aUMbIMU 1 0BA3aTENbHBIMM
ANs NpefocTaBneHnss MyHuUMnanbHON yCcnyru u NnpefocTaBnsalnTCA opraHnsaumsMmm
N  YNONHOMOYEHHbIMW B COOTBETCTBUM C 3aKkoHodaTenbCTBOM Poccuiickoi
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depepauyumn akcneptamy, y4acTBYHOLWMMU B NPeAoOCTaBfiEHUMM FOCYAAPCTBEHHbLIX W
MyHULUMNAnbHbIX YCNyr, NpefyCMOTPEHHbIX 4YacTbio 1 crtatbm 1 degepanbHOro
3akoHa ot 27 uonsa 2010 r. Ne210-$3.

MpepocTtaBneHue Heobxoammblx N obs3aTenbHbIX YCnyr He TpebyeTcs.

2.11. MNopspok, pasmep U OCHOBaHWA B3UMaHUA nnaTbl 3a nNpegocTtaBneHune
ycnyr, KoTopble sSiBNATCA HeobxoaumbiMun U obsisaTenbHbiMU 4Nsi NPeAOCTaBNEHUS
MyHULMNAnNbLHOW ycnyrn, BKAOYas WHopmauuio O MEeTOoAMKe pacyeTa pasmepa
Takow nnarbl.

MNpenocTaBneHve HeobxoauMbIX U 0BA3aTenbHbIX yenyr He TpebyeTcs.

2.12. MakcumanbHbI CPOK OXMAQHWA B ovepeau npu nogade 3sanpoca o
npegocTaBneHnm MyHULMNanNbHON ycnyru, yCnyru, npeaocTaBnsemMomn
opraHusauven, y4yacTByloLlel B NpefoCTaBfeHUn MyHUUMUNAnbHOW YCnyru, U npwu
nony4yeHuun pesynbraTta NpefoCcTaBleHnsa Takux yCnyr.

212.1. Bpemsa oxupaHua npu nogave 3asiBNEHUMA Ha  NonyyeHue
MyHULUMNanbHou ycnyru - He 6onee 15 MuHyT.

2.12.2. Npun nonyyeHun pesynbTata NpeaocTaBneHns MyHULUNAnNbHOW yCnyru
MaKCuMarbHbIA CPOK OXUAAHUA B 0Mepean He AOSMKEH npesblwaTtb 15 MUHyT.

2.13. CpoK n nopsifAoK peructpauun sanpoca 3asBUTENSA O NpeaocTaBneHun
MyHULMNANbHOM YyCNyru n ycnyru, npeaocTaBnsaemMoi opraHnsauven, yqacTByloLlemn
B NpefoCTaBnNeHnn MyHULUUNANbHOW yCnyru, B TOM YUCNE B 3NEKTPOHHOW chopme.

2.13.1. lMpn nuyHom obpaweHun B MOL| B peHb nogayn 3asBneHUs
3aasuTento Bblgaetca pacnucka m3 AUC MOL| ¢ permcTpaunoHHbIM HOMEPOM,
NOATBEPXKAAOLMM, YTO 3asBEHNe OTNPaBeHo, N AaTon nogavn 3asBrieHus.

2.13.2. lNpun HanpaBneHun 3asBneHWs nocpencTtsom, PecnybnukaHckoro
noptana 3asBuUTENb B AEHb NOAaYM 3asBMEHUS nosnyyaeT B JNIMYHOM KabuHete
PecnybnukaHckoro noptanma WM N0  3NEKTPOHHOMW  MoYTe  yBedOMIeHue,
NoATBepXpawLwee, 4YTO 3asBfeHWe OTnpaBneHo, B KOTOPOM YKa3blBalOTCA
perncTpaumoHHbI HOMEpP 1 AaTa NoAayn 3asBreHuUs.

2.13.3. MNpu nnyHom obpalleHun B YnonHoMmo4yeHHblin OpraH B AeHb nogayv
3asiBNEHNs1 YNONMHOMOYEHHbIM [OSMKHOCTHBIM NUUOM  YnonHoMo4veHHoro OpraHa
3a8BUTENO BblAAETCA pacnucka U3 aBTOMAaTU3MPOBAHHOW WHMOPMaLMOHHON
CUCTEMbI, NpefHasHa4YeHHOW ANs OKa3aHUS roCyAapCTBEHHbIX M MyHUUMNANbHbIX
ycnyr, ¢ peructpaumMoHHbIM HOMEpPOM, AaToW noAayn 3asBfEHUS U NepevHem
NpeAcTaBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHna K MNOMELIEHMAM, B  KOTOpPbIX nNpeaocTaBnseTcs
MyHMUMMNAnbHas ycnyra, K 3any oXuaaHus, Mectam Ans 3anofiHeHus 3anpocoB O
NPeaocTaBneHUn  MyHUUMNanbHOW  ycnyr, WHAPOPMALMOHHbIM  CTeHAaM C
obpasuamum uX 3anNONIHEHMS U NepevyHeM [OOKYMEHTOB, HeobXxoaumbiX AnA
NPenoCTaBNeHns KaXao MyHULMNAanbHON YCRyru, pasmeLleHnto U oopMIeHuio
BU3yanbHOW, TEKCTOBOW W  MynbTUMEAUAHOW  MHopmauun o  nopsake
NPefocTaBNeHnss TakowW ycnyru, B TOM 4ucne K obecneyeHuto AOCTYMHOCTU Ans
WMHBaNMAOB  YyKasaHHbIX OOBLEKTOB B  COOTBETCTBMM C  heaepanbHbim
3aKoHOAAaTeNbLCTBOM U 3akoHogaTtensctBoM Pecnybnuku TatapctaH o couunanbHon
3alyuMTe MHBanNuAoB.

2.14.1. NpepocTaBnexHve MyHUUMNanbHON ycnyrn ocyLecTBNsAETCS B 3aaHNAX
U nomelleHusax, 0OopyAOBaHHbIX NPOTUBOMNOXAPHOW CUCTEMOW W CUCTEMOWM
NOXapOoTyLUEHUSA.

Mecta npuema 3asBuTenein obopyaylTcs Heobxoaumon mebenbio Ans
ochopMneHnsa AOKYMEHTOB, UHPOPMAaLMOHHBIMU CTEHAAMMN.

2.14.2. B cooTBeTcTBUM C 3aKoHopaTtenbcTtBoM Poccuiickon depepaumm o
counanbHoON 3awuTe MHBaNMAOB B Lensx 6ecnpensTCTBEHHOro AocTyna K MecTy
npegocTaBneHns MyHuLuunanbHon ycnyrn obecneymsaeTcs:
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1) BecnpensTCTBEHHbIN OOCTYN WHBaNUOOB K MECTy npefoctaBneHus
MyHuUMnanbHon ycnyrn (yaobHbI BXOA-BbIXOA B MOMELLEHUA U NepeMeLLeHne B UX
npegenax);

2) BU3yanbHas, TEKCTOBas M MynbTumeauiniHas uHpopmauusa o nopsigke
npeaocTaBneHms MyHMUMNanbHON ycnyru pasmellaeTcs B yAoOHbIX Ans 3assuTenei
MecTax, B TOM YuUCre C y4EeTOM OrpaHUYeHHbIX BO3MOXHOCTEN MHBANUAOB;

3) COMpPOBOXAEHNE WHBaNWAOB, WMEKLWUX CTOMKUE pacCcTpoucTBa
YHKLMUMN 3pEHUA N CAMOCTOATENBbHOIrO NEPEeABMKEHNS N OKa3aHUe UM NOMOLLY,

4) BO3MOXHOCTb CaMOCTOSATENbHOIO NepeaBMXEHUa Mo TeppuTopun, Ha
KOTOPON pacnonioXxeHbl OObEeKTbl couuanbHOW, WHXEHEPHOW W TpPaHCMOPTHOW
NHPACTPYKTYP, BXOA B Takne OOBLEKTbI U BbIXOA U3 HUX, NOCAAKN B TPaAHCNOPTHOE
CPeacTBO M BbICAAKN U3 HEro, B TOM YUCNE C UCNOMNb30BAHUEM Kpecra-KOMsACKY;

5) Hagnexatllee pasmelleHme obopynoBaHUA U HOcUTenen nHopmaumu,
Heobxoaumbix Aans obecneyeHus OGecnpensaTCTBEHHOro AO0CTyna WHBanNuWAoOB K
ycnyram C y4eToM OrpaHUYeHnin Nx XusHeaesaTenbHOCTH,

6) AybnupoBaHve Heobxoaumow ANs UHBaNWAOB 3BYKOBOW U 3pUTENbHON
UHopMaumMM, a TaKke Haanucen, 3HaKoB W MHOW TEeKCTOBOW W rpadunyeckomn
UHOPMaLMM 3HAKaMW, BbINOMHEHHbIMU penbedHO-TOYEYHbIM LWpudgTom bpainns,

7) AOMNycK cypaonepesoa4mka u TudnocypaonepeBoynka;

8) Aonyck cobaku-npoBogHuKa npwm Hanuyun OOKYMEHTa,
noaTBepxaawLlero ee cneuvansHoe obyyeHue u Bblgasaemoro no copme U B
nopsake, KOTOpble YCTaHOBNEHbl npuka3oM MwuHucTepcTBa TpyAa U couuanbHowu
sawuTbl Poccuiickoin ®epepaumm ot 22 mtoHs 2015 roga Ne 386H «O6 yTBepxaeHum
dopMbl  OKYMEHTa, noATBepxpatwLllero cneuynanbHoe obyveHne cobaku-
NPOBOAHMKA, U NOpPsiAKa ero Bbiaaun».

2.14.3. TpeboBaHua B 4actu obecneyeHns AOCTYMHOCTU ANA MHBaANUA4oB
06BLEKTOB, B KOTOPbIX OCYLLUECTBNSAETCA NpeAocTaBneHne MyHULunanbHou ycnyru, v
CPeAcTB, UCNONb3yeMmblX NPV NpPefoCTaBNEHUM MYHULMNANbHOW YCNyru, KoTopble
ykasaHbl B noanyHktax 1 — 4 nyHkta 2.14.2. aAMWHUCTPaATUBHOIO pernamMmeHTa,
NnpUMeHATCA K obbekTaM W cpeacTsaM, BBEAEHHbIM B 3KCnnyatauuio Wnu
npoLueaLnMM MoAepHU3aumio, pekoHcTpykuuto nocne 1 uona 2016 r.

2.15. MNoka3aTenu AOCTYMHOCTM U KayecTBa MyHWLMNAnbHOW yCnyru, B TOM
yucne KOMUYECTBO B3aMMOAEWCTBMI 3asBUTENs C [OMMKHOCTHbIMW nuuamu npu
NPeaoCTaBNeHNN MyHULMNANbLHOW ycnyrn U UX NPOAOIIKUTENbHOCTb, BO3MOXHOCTb
nony4yeHns MHgopmaumMn o xoae NpefoCTaBneHnss MyHUUMnanbHOW ycnyr, B TOM
yucne C UCMNONb3OBaHMEM MHAMOPMALMOHHO-KOMMYHUKALMOHHBIX — TEXHOMOIUN,
BO3MOXHOCTb NGO HEBO3MOXHOCTb MNOMYYEHUs MyHUUMUNAanbHOW ycnyru B
MHOroyHKLMOHaNbHOM LUeHTpe npeaocTaBneHuns rocyAapCTBEHHbIX n
MyHULMNAnbHbIX ycryr (B TOM 4ucne B nonHom obbeme), B niobom
TeppuTOpManbHOM NoApasfeneHun opraHa WCMOMHUTENbHO pacnopsAnTenbHOro
opraHa MecTHOro camoynpaBrieHus, no Bbibopy 3asBUTEns (SKCTeppUTOpUanbHbIN
NPVHUMM), NOCPeACTBOM 3anpoca O NpefoCTaBNEHUN HECKOMNbKUX roCcyAapCTBEHHbIX
U (UK) MyHULMNAnNbHBIX YCNYr B MHOTO(PYHKUMOHaNbHbIX LEHTPaxX npeaocTaBneHns
rOCYAapCTBEHHLIX W MyHULUNanbHbIX YCNyr, MpeaycMoTpeHHoro cratbeit 15.1
denepanbHoro 3akoHa Ne210-P3 (KOMMMEKCHbIA 3anpoc).

2.15.1. MNokasaTensMn 4OCTYNHOCTW NPeAOoCTaBNeHNs MyHULMNANbHOW yCnyru
ABNSAOTCA:

pacnonioXeHHOCTb MOMELLeHWUss, B KOTOpPOM BedeTcs npuem, Bbigada
[OKYMEHTOB B 30HE JOCTYNHOCTM OOLLECTBEHHOIO TpaHCNopTa,

HanMume HeobxoaAMMOro KOnMMYecTBa CrneuvanucToB, a Takke NoOMeLLeHui, B
KOTOPbIX OCYLLIECTBNAETCA NPUEM JOKYMEHTOB OT 3aABUTENEN,

HanuMuue ucuyepnbiBaowWwen WHdopMauun o crnocobax, nopsake U Ccpokax
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NpeAoCTaBNeHUss MyHUUMNanbHON yCnyrm Ha WHOPMaUMOHHbLIX CTeHaaX, EanHom
nopTane, PecnybnukaHckom noprane, cante MyHuUMNanbHOro panoHa;

oKasaHue noMoLM uHBanNuaam B npeogoneHum 6apbeposB, MeluakoLmx
NONyYEHUIO UMM YCIYT HapaBHe C APYrMMU nuuamu.

2.15.2. lNokasatenaMu KayecTBa NpeaoCTaBMEHUA MYyHUUUNANbHOW YycCnyru
ABNSAOTCA:

1) cobnogeHne CpokoB npuema u pacCMOTPEHUSA [OKYMEHTOB;

2) cobniogeHvne cpoka nonyvyeHus pesynbtata MyHUUMnNansHON ycnyru;

3) otcyTcTBME OOOCHOBaHHbLIX Xanob® Ha HapyweHus agMWHUCTPATUBHOrO
pernameHTa, CoBepLUeHHble paboTHUkaMu YnonHomModeHHoro Oprana;

4) KONU4YeCTBO B3aUMOLENCTBUI 3asABUTENSA C AOMKHOCTHbIMM nuuamu (6es
yyeTa KOHCynbTauui):

B3aumopenctene 3assutens ¢ pabotHukamun YnonHomoueHHoro OpraHa nnu
M®L npn npegocTaBneHMn MyHULMNanbHOM YCNyrn ocyLWecTBNSAeTCs OANH pa3 npu
npeacTaBneHumn 3asBreHns co BCEMU HEOBXOANMbIMU AOKYMEHTaMU;

OAVH pa3 B cnyyae HeobxoaMMOCTU NOMyYeHUsa pesynbtaTta NpeaocTaBneHus
MyHAUMNanbHOM ycnyrm B YnonHoMoyeHHom OpraHe wnu MOL B dopme
3K3emnnspa 3NeKTPOHHOro AOKyMeHTa Ha ByMa)KHOM HocuTene.

MpoAoMKUTENBHOCTL OAHOrO B3aUMOAEWNCTBUA 3afBUTENSA C OOSMKHOCTHbIMM
nuuamun npy NpeaocTaBneHnn MyHMUMnanbHoOM ycnyrn He npesbiwaeT 15 MUHyT.

3asButenb BrnpaBe OUEHUTb Ka4yecTBO NpeaocTaBneHus MyHuuMnanbHoOu
ycnyrm C NOMOLUBbKD YCTPOWCTB MNOABWXHOW  paauoTenedoHHOW CBA3WU, C
ucnonb3oBaHnem PecnybnukaHckoro noprana, TepMUHanbHbIX YCTPOUCTB.

2.15.3. NIHhopmaumsa o xoae npeaocTaBneHnss MyHUUMNanbHOM YCnyru MoXxeT
ObiTb nonyyeHa 3asBUTENEM B JNWYHOM KkabuHeTe Ha EpguHom noptane,
PecnybnukaHckom noptane, B YnonHomovyeHHom OpraHe, MOLI.

2.15.4. MpepocTaBneHne MyHULMNAnbHON yCnyrn ocyLecTBnseTcs B nobom
MO®L| no Bbibopy 3asBuUTENs HE3aBUCUMO OT MECTa €ero XWTenbCcTBa uUnuM Mecrta
dhakTuyeckoro npoxueaHus (npebbiBaHusa) Ha TeppuTopun Pecnybnukn TatapcTtaH
No 3KCTEppPUTOPUANbHOMY NPUHLMNY.

MyHuuunanbHas ycnyra B COCTaBe  KOMMJIEKCHOro  3ampoca  He
npefocTaBnseTcs.

2.16. UHble TpeboBaHusi, B TOM 4ucne YyyuTbiBalowmne OCODEHHOCTU
npefocTaBeHnss MyHULMNanbHON yCrnyrn no 3KCTeppuTOpuanbHOMY npuHuuny (B
cnyyae, ecnu MyHuuunanbHaa ycnyra npefocTaBnaeTcsa no 3KCTeppuTopuanbHOMY
NPUHUMNY) U 0COGEHHOCTU NPEAOCTaBNEHUS MyHULMNANbHOW YCNyr B 3NEKTPOHHOA
dopme.

2.16.1. Mpu npeaocTaBNeHUNn MyHULMNANbHON YCNyrn B 3NEKTPOHHON dopme
3asBMTENb Brpase:

1) nonyuuTb WHOpMaUMIO O nopsake WU Cpokax npefocTaBneHus
MyHULMNansHOW ycnyru, pasmelleHHylo Ha EauwHom noptane, PecnybnukaHckom
noprane,

2) noaaTb 3asiBNiEHMEe O NMPeAoCTaBlEHUN MyHULMNANbLHOW yCnyru u WHble
NOKYMeHTbl, HeobxoauMble ANA NpeAoCTaBNeHUs MyHUUUNanbHOW ycnyru, B TOM
yucne AOKYMEHTbl W MHOPMaUuMIo, 3NEeKTPOHHble 06pasbl KOTOpbIX paHee Obinu
3aBepeHbl B COOTBETCTBUM C NyHKTOM 7.2 yacT 1 ctatbn 16 denepanbHOro 3akoHa
Ne 210-®3, ¢ ucnonb3osaHnem PecnybnukaHckoro noprana;

3) nony4nTb CBEAEHUSI O XOA4Ee BbINOMHEHWUA 3asBMEHUA O NpeaoCcTaBNeHun
MYHULMNANbHOW yCNyru, NOAAHHLIX B 9NEKTPOHHOW hopMe;

4) OCyLEeCTBUTb OLIEHKY Ka4ecTBa NpefocTaBneHns MyHULMnNanbHon yenyru;

5) nonyuuTb pe3ynbTaT NPeAoCTaBreHUss MyHULMNanbHOW ycnyru B coopme
3NEKTPOHHOro AOKYMEHTa,;
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6) nopmatb xanoby Ha peweHne u  pelictBue  (GesgeicTeume)
YnonHomoyeHHoro OpraHa, a Takke ero AOMKHOCTHbIX ful, MyHUUMNanbHbIX
cnyxawux nocpeactsom PecnybnukaHckoro nopTtana, noptana deaepanbHou
rocyaapCcTBeHHOn  MHgOpMaLUOHHOW  cucTtemMbl, obecneumBaioLwien npouecc
paocynebHoro (BHecyaebHoro) obxanosaHua pelueHuin u ageincteui (6esgencreuns),
COBEpPLUEHHbIX MPU NpeaocTaBneHn rocyAapCTBEHHbIX U MyHUUMNAnbHbIX ycnyr
opraHamu, npeaocTaBnALWUMN FrOCYAapCTBEHHbIE U MYyHULMNANbHbIE YCNYru, UX
AOMKHOCTHBLIMU NML@MW, roCYAapCTBEHHLIMU U MyHULMNAMNBHBIMWU CRYXKaLLUMMU.

2.16.2. ®dopmupoBaHue  3asBNEHUS  OCYLEeCTBNSETCS  NOCPEeACTBOM
3anonHeHUa 3NeKTPOHHOW bopMbl 3asBneHns Ha PecnybnukaHckom nopTane 6e3
HeobxoAUMOCTM AOMNOMNHUTENBHOW Nogayun 3asBneHnst B Kakon-nnbo nHon copme.

2.16.3. lNpwn cbopmnpoBaHumn 3assneHns obecneymsaeTcs:

1) BO3MOXHOCTb KOMUPOBAHWA U COXPAHEHWS 3asABNEHUS] U UHbIX
AOKYMEHTOB, HE0OX0ANMbIX A4NS NPEefOoCTaBNEeHUsA yCNyru;

2) BO3MOXHOCTb  3arOfHEHUS  HECKONMbKUMU  3asBUTENSAMU  OLHOW
3NEeKTPOHHOW (bOpMbl 3aABNeHns npu obpalleHun 3a ycnyramu, npegnonaraiwmmm
HanpasneHne COBMECTHOIO 3asiBNIEHUS HECKONbKUMU 3asBUTENAMMU;

3) BO3MOXHOCTb nevatM Ha OymaXHOM HOcCUTENe KONUW 3SNEKTPOHHOM
hopMbI 3aABNEHUS,;

4) coxpaHeHwe paHee BBEAEHHbIX B JNEKTPOHHY OopMy 3asBneHus
3HayeHuin B nOON MOMEHT NO XenaHuK Monb3oBaTens, B TOM 4ucne npu
BO3HUKHOBEHUM OLMOOK BBOAA W BO3BpaTe ANsA MNOBTOPHOrO BBOAA 3HAYEeHWA B
3MEKTPOHHYIO hOPMY 3asiBNEHUS;

5) 3anonHeHve nonewn 3NEKTPOHHOW (POpMbl 3asiBNEeHUs A0 Hayana BBoAa
CBEIEHU 3asBUTENEM C WUCNONb30BaHWEM CBeaeHun, pasmelleHHbix B ECUA, n
cBefeHuin, onybnukoBaHHbiXx Ha PecnybnukaHckom noptane, B 4acTu, KacawoLencs
CBEZIEHUI, OTCYTCTBYIOLLMX B €QUHOM CUcTeMe naeHTudurkauum n ayteHtugukaumm,

6) BO3MOXHOCTb BEPHYTbCS Ha NtoboW U3 3TanoB 3anOSTHEHUS 3NEKTPOHHON
dopMbl 3aaBneHus 6e3 notepu paHee BBEAEHHON NHOpMaLuy,

7) BO3MOXHOCTb [OCTyna 3asBUTENs K paHee noAaHHbIM UM 3asiBEHUAM B
TEYEHMEe HEe MEHEE OAHOro rofa, a Takke YaCTU4HO CHOPMUPOBAHHLIM 3asBMEHUAM
- B Te4YEHME He MeHee 3-X MecALEB.

2.16.4. 3anucb 3aseButenen Ha npuem B MOLl (panee - 3anuch)
ocywlectenseTcs nocpeactsom PecnybnukaHckoro nopTana, TenegoHa KOHTaKT-
ueHTpa MoL.

3anBuTenio NpeaocTaBnseTca BO3MOXHOCTb 3anucy Ha nobble cBOOOAHblE
Ans npuema gaty U Bpems B npefenax yCTaHOBMEeHHOro B MHOroyHKUMOHaNbHOM
LUeHTpe rpaduka npvema.

3anuck Ha onpepeneHHyl AaTy 3akaH4YMBaeTCsi 3a CYTKU A0 HacTynneHus
3TOW AaThl.

ans oCyLLeCTBNeHuns npenBapuUTEnbHON 3anucm nocpeacTBOM
PecnybnukaHckoro noptana 3assBuTento HeobxoauMo ykasaTb 3anpaluvBaemble
CUCTEMOW AaHHble, B TOM YuUCHe:

dhamunuio, UMs, OTYECTBO (NPU HaNUYUK);

Homep TenedoHa;

afpec NEKTPOHHOW NoYThbl (MO XKenaHuio);

Xenaemyo aarty n Bpems npvema.

B cnyyae HecooTBeTCTBUS CBEAEHWW, KOTOpble coobliun 3assuTenb Npu
npeaBapuTENbHON 3anucu, AOKyMeHTaM, NpeAcTaBneHHbIM 3asBUTeneM npu IM4HOM
npueme, npeaBapuTenbHas 3annucb aHHynupyeTcs.

Mpu ocyllecTBneHMN NpeaBapuUTENbLHOW 3anucu 3assuTento obecneynsaeTcs
BO3MOXHOCTb pacnevataTtb TanoH-noateBepxaeHve. B cnyyae, ecnu 3aaButensb
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COOBLUMT afpec INEKTPOHHOW MOYTbl, HA YKa3aHHbI aApec Takke HanpaBnseTcs
MHbopMauma O NOATBEPXKAEHUW NpeaBapUTENbHOW 3anUCUM C yKasaHMeM AaTbl,
BPEMEHU U MecTa npuema.

Mpu ocyLlecTBNeHUN NpeaBapuTENbHOM 3anucu 3asBuTenb B 06s3aTenbHOM
nopsiake MHMOPMUPYETCA O TOM, YTO NpeaBapuTENbHAas 3anucb aHHynNuMpyeTcs B
crnyyae ero HesiBKv Mo UCTEYEHUN 15 MUHYT C HA3HAYEHHOro BPEMEHU npuema.

3asBsuTens B Nioboe Bpems BnpaBe 0TKasaTbCA OT NpeaBapuTensHoi 3anucu.

3anpewaeTtca TpeboBaTh OT 3asABUTENSA COBEPLUEHUSA UHbIX AENCTBUM, KpOME
NPOXOXAEHUA  uAeHTUUKAUMM U ayTeHTUdMKauMum B COOTBETCTBUM C
HOpMaTUBHLIMK NpaBoBbIMKM akTamu Poccuiickort depepauun, ykasaHus LUenu
npuema, a TaKke MNpPeaoCTaBfNeHUs CBEeAeHWin, HeobXxoauMMbIX Ans pacyeTa
ANUTENBLHOCTU BPEMEHHOrO UHTEpBana, KoTopbii Heobxoaumo 3abpoHupoBaTh Ans
npuema.

3. CocTaB, nocnenosaTenibHOCTb U CPOKM BbINONMHEHUA afMUHUCTPATUBHbIX
npoueayp, TpeboBaHUs K NOPSAKY UX BbINOSTHEHUS,, B TOM YMcrie 0COBEHHOCTM
BbINOSTHEHUSA aAMUHUCTPATUBHbLIX NPOLIEAYP B ANEKTPOHHON hopme, a Takke
0COBGEHHOCTU BbINOMTHEHNA aAMUHUCTPATUBHBIX NpoLeayp B MHOrOMYHKLUMOHAMbHbIX
LieHTpax

3.1. OnucaHne nocnepoBaTenbHOCTU AEWCTBUA  NpU  NpefocTaBneHuu
MyHULMNANbHOM YCNyriu.

3.1.1. NpepoctaBneHme  MyHAUMNAnNbHOW  ycnyru BKNo4YaeT B cebs
cneaylowme agMUHUCTpaTUBHbIE Npoueaypbl:

1) KOHCYNbTUpPOBaHWNE 3aABUTENS;

2) NPUHATME W pPaCCMOTPEHME KOMMMEKTa [OKYMEHTOB, NpeAcTaBneHHbIX
3asBuUTENEM,;

3) HanpaBneHne MeXBe4OMCTBEHHbIX 3anpoOCOB B OpraHbl, yyYacTeylolne B
npeaocTaBneHMn MyHMLUMNanbHON ycnyru,

4) noAroToBKa pesynbTaTa MyHULUNanbHON ycnyru;

5) Bblgaya (HanpaBneHne) 3asBuTento pesynbtata MyHULMNanbHoW yCnyru;

6) ucnpaBneHne TEXHUYECKNX OLLMBOK.

3.2. OkasaHune KOHCynbTauun 3assuTento.

3.2.1. OcHOBaHMEM Havana BbINOMHEHUA aAMUHUCTPATUBHOW npoueaypbl
ABnaeTca obpallyeHne 3asBUTENs MO BOMpOcaMm, CBA3AHHbIM C NpeaoCTaBfEHUEM
MyHULMNANbHON yCnyru.

JIOMmKHOCTHBIM  NMUoM  (pabOTHMKOM), OTBETCTBEHHbIM 32 BbINOMHEHWNE
aAMUHUCTPATUBHOM Npoueaypbl, ABNSETCA:

npu obpalleHun 3assutens B8 MOL| — paboTHuk MOLI;

npu obGpallieHun 3assBuTenss B YNonHoMoyeHHbln OpraH — cneuyuanuct no
mMurpaumm (oanee - LOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME).

3.2.2. 3aasutenb Bnpase obpaTUTbCA 3a KOHCYNbTauuen o Nnopsake u cpokax
npefocTaBneHns MyHuuunanoHo ycnyru B MOLL nuyHo n no TenedoHy wu
3NEeKTPOHHOW noyTe.

Pa6oTtHuk M®L| KoHCynbTUpYeT 3asBUTENs, B TOM Y1cne no coctasy, hopme
npeacTaBnseMon  OOKyMeHTauun 1 Apyrum  Bonpocam  Ans  nonyyeHus
MyHULMNAnNsHOW ycnyru.

3aaBuTENbL MOXET nony4Yntb WHdOpMauulo O nopsake npeaocTaBneHus
MyHUUMnanbHow ycnyru Ha cainte M®L| http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE Npoueaypbl, yCTaHaBNuMBaemble HacCTOALUMM MYHKTOM,
BbIMOSHAIOTCS B A€Hb OOpaLleHus 3assutens.
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PesynbtaTamMn BbINOMHEHUS aQMUHUCTPATMBHBIX Npoueayp SBNSIOTCS:
KOHCynbTauusa no cocTtasy, ¢opmMe npeacTaBnAeMon AOKYMEHTAUMU W ApYrUMm
BOMpocam, HeobxoAnMbIM AfA NONYYEHU MyHULUNANbHON YCyru.

3.2.3. 3assuteno BnpasBe oOpaTUTbCA B YMNONMHOMO4YEHHbIH OpraH no
TenepoHy W 3MNEKTPOHHOW MoYTe, a Takke MNOMlyYUTb KOHCYNbTaUUIo Ha
PecnybnukaHckom noptane, caite YnonHomoveHHoro OpraHa O nopsigke U cpokax
NPeAoCTaBNeHNs MyHULUMNanbHOW ycnyru, B TOM 4Yucrne Mo cocTaBy, dopme
NpeacTaBnsemMon  AOKyMEHTauuM M ApyruM  BOMpocam  Ans  MOnyyYeHus
MYHULMNANbHOW YCRyru.

[lormKHOCTHOE UL, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WHopMUpyeT
3asBUTENsa B COOTBETCTBUW C TpeboBaHuAMM nyHkTa 1.3.4 agMUHUCTPATUBHOIO
pernameHTa.

AOMVHUCTPATUBHbIE MpoOLEAYpbl, YCTaHaBNMBaeMble HAaCTOSLLUUM MYHKTOM,
BbIMOSHAOTCA B TEYEHUe Tpex pabounx AHeNn co AHA NOCTYnneHusa obpalleHus.

PesynbTatamMu BbINOMIHEHMA AAMWMHUCTPATUBHLIX Npoueayp SABMAKTCA:
KOHCynbTauuMm no coctasy, OpMe npeacTaBnsaeMon AOKyMEeHTauuu v Apyrum
BOMNpocam, Heob6XxoAMMbIM ANSt NONYYEHUS MyHULMNANbHOW YCyru.

3.3. MpuHaTre n paccMoTpeHue KoMnnekTa AOKYMEHTOB,
npeacTaBNeHHbIX 3asiBUTENEM.

3.3.1. lpuvem [OOKYMEHTOB AnA NpeaocTaBneHus MyHUUMNanbHOM YCnyru
yepe3 MOL unu yganeHHoe paboyee mecto MOL.

3.3.1.1. 3assutenb (npeactaButenb 3assutensi) obpawaetca B MOL c
3anpocom O NpeAoCcTaBEeHUN MYHULMNANbLHOW YCNyru U npeacTaBnseT AOKYMEHTbl B
COOTBETCTBUM C NYHKTOM 2.5 afAMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTHuk MOL|, Beaywimin npuem 3ansneHui:

onpeaensieT npeameT obpalleHus;

YAOCTOBEPSET NMIUYHOCTL 3asiBUTENS;

NPOBOAMUT NPOBEPKY NOSIHOMOYUIA N1LA, NoAAoLEro AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpebOoBaHWAM, yKa3aHHbIM B
NyHKTE 2.5. aAMUHUCTPATUBHOIO perfnameHTa;

3anonHaeT aNeKTPOHHY opmy 3aasneHua 8 AUC MoL;

npy  NpeaocTaBNeHUn  OOKYMEHTOB,  YKa3aHHbIX B NyHKTe 2.5
agMUHUCTPATUMBHOIO pernamMeHta Ha OymaxHOM HocuTene, OocyLecTBnseT
CKaHMpOBaHWe NpeACcTaBeHHbIX AOKYMEHTOB;

pacnevartbiBaeT 3assneHve ns AIC MoL;

nepenaet 3asBUTENIO HA NPOBEPKY U NOANUCaHUe;

nocne nognucaHusa ckaHupyet nognucaHHoe 3asisneHne 8 AIC ML,

sarpyxaet B AUC M®L| nokyMeHTbI, npeacTaBreHHble B 3NIEKTPOHHOW hopme
NN 3NeKTPOHHbIE 0Opa3sbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (DOPMUPYET ANEKTPOHHOE
Aaeno;

BO3BpaLLaeT noanncaHHoe 3asiBfieHne n opurnHanbl 6yMadkHbIX 4OKYMEHTOB;

BblAaeT 3asaBUTENIO PacnucKy B NnpuemMe fOKYMEHTOB.

AOMUHUCTPATUBHbLIE NpoLUeaypbl, yCTaHaBNMBaeMble HACTOALUM MYHKTOM,
BbIMOMHAOTCH B A€Hb 0OpaLleHus 3asButens.

PesynbTatamu BbINONHEHUA aAMWHUCTPATUBHbLIX MNpoueayp ABMAIOTCA:
roToBOE K OTNpaBKe 3asiBfieHNe U NakeT JOKYMEHTOB.

3.3.1.3. PabotHuk M®L| HanpasnseT nakeT [OKYMEHTOB, MPUHATbLIX OT
3asBuUTENsA B YNONHOMOYEHHbIN OpraH B 3nNeKTpOHHOW hopme (B COCTaBe MaKkeToB
3NEKTPOHHbIX Aen) B TeYeHne ogHoro paboyero aHA co AHA obpalleHuns 3asaBuTens B
CTPYKTYpHOe nogpasgeneHne MoL|.

PesynbTatamu BbINOMHEHUA AAMUHUCTPATUBHBLIX Mpoueayp SABNSIOTCA:
3asBfieHne U nNakeT [OKYMEHTOB (3MEeKTPOHHOe [eno), HanpaefieHHble B
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YnonHomoyeHHbI OpraH, NocpeacTBOM CUCTEMbI 3fIEKTPOHHOTO B3auMOAENCTBUS.

3.3.2. lNpuem OOKYMEHTOB ANA NpefoCTaBneHUs MyHUUMNAnbHOW yCnyru B
aneKTpoHHoW opme Yepes PecnybnukaHckuin nopTan.

3.3.2.1. 3asBuTenb AnNs nojayn 3asBEHUA B ANEKTPOHHON dopme
BbINOSMHAET crneayoLlme AeicTBUSA:

BbINOMHAET aBTOPU3auUIo;

OTKpbIBaeT hOPMY INEKTPOHHOrO 3asBNEHUS;

3anonHaeT OpMy 3NEKTPOHHOrO 3asiBMIEHMS, BKIOYAIOLLYD CBEAEHMSA,
HeobxoauMmble 1 obs3aTenbHble ANSA NPefoCTaBNEeHUs MyHULMNANbHON YCNyry;

npuKpennseT AOKYMEHTbl B 3MEKTPOHHON (hOpMe UNu 3NeKTPOHHble obpasbl
AOKYMEHTOB K (popMe 3MeKTPOHHOro 3asBneHus (npu HeobxoanmocTu);

noaTeepXaaeT pakT O3HAKOMIIEHUS U COrnacusi C YCNOBUSIMU U MOPSAKOM
npeaocTaBneHna MyHUUMNanbHOW YCNyru B 3MEKTPOHHOW ¢hopme (ycTaHaBnueaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacumn B opMe 3M1EKTPOHHOrO 3asBNeHus);

noAaTeepXaaeT [OCTOBEPHOCTb COOOLWEHHbIX CcBefeHuin (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY B (POpME 3NEKTPOHHOrO 3asiBNEHUS);

oTnpasnseT 3anosiHeHHoe 3NEeKTPOHHOoEe 3asBneHue (HaxxumaeTt
COOTBETCTBYIOLLYIO KHOMKY B (OpME 3NEKTPOHHOro 3asBneHuns);

3MEKTPOHHOE 3asiBfieHne MNOANUCbIBAETCA B COOTBETCTBUMM C TpeboBaHusMu
nyHkTa 2.5.3. aAMUHUCTPATUBHOIO pernameHTa;

nonyyaet yBefomMmneHne o6 oTnpaBke 3NEeKTPOHHOro 3asiBNeHus.

dopmaTHOo-nornyeckas nposepka cthopmnpoBaHHOro 3asBneHuns
OCYLLECTBNAETCA MNocre 3anofIHeHUs 3afBUTENEM KaXKaoro U3 nonen 3neKTpoHHOWN
dopmbl 3asBneHus. [pun BbISBNEHUN HEKOPPEKTHO 3aNOSTHEHHOrO NONA 3NEKTPOHHOWN
dhopMbl 3asiBneHus 3asButenb yBeOOMIISETCA O XxapaKTepe BbIsIBIEHHON OLWMOKN U
nopsigke ee  yCTpaHeHus  nocpeacTBOM  UMH(OpMauMOHHOro  coobLieHus
HENoCcpeACTBEHHO B 3N1EKTPOHHOW hopMe 3asBNEHUS.

AOMUHUCTPATMBHbLIE NpouUeaypbl, YCTaHaBNMBaeMble HACTOALUM MYHKTOM,
BbIMOSTHAOTCS B AeHb ODpalleHusa 3asBuTens.

PesynbTatamu BbINOMHEHMA aAMWHUCTPATUBHbLIX npoueayp ABMAKTCA:
3NEKTPOHHOE [eno, HanpasneHHoe B YNonHoMoyeHHbin OpraH nocpeacTBoMm
CUCTEMbI 3NIEKTPOHHOIO B3aUMOAENCTBUSA.

3.3.3. PaccmoTpeHue KoMnnekTa AOKyMEeHTOB YNONMHOMOYEHHbIM OpraHom.

3.3.3.1. OcHoBaHMEM Hayana BbINOMHEHUS AAMWHUCTPATMBHOW npoueaypbl
ABNAETCA MOCTYNNeHWe 3asBMNeHWs W WHbIX [OKYMEHTOB, Heobxoaumbix Ans
NnpegocTaBneHnsa MyHULMNanbHON ycnyru.

JIOMKHOCTHBIM  NUMLOM  (pabOTHWKOM), OTBETCTBEHHbIM 3@ BbINOSHEHNE
afMUHUCTPATUBHON npoueaypbl SBNAETCS chneuvanucT no murpauun (nanee -
[AOMKHOCTHOE NULI0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. JomKHOCTHOE NNL0, OTBETCTBEHHOE 3a NpMeM AOKYMEHTOB, B cnyyae
obpalleHus 3aaBUTENA C 3asBNEHMEM B YNONHOMOYEHHbIN OpraH:

onpeaensieT npegMeT obpalleHus;

yCTaHaBNMBaeT NIMYHOCTb 3asBUTENS,

NPOBOAUT MNPOBEPKY NOMTHOMOYMI NLA, NOAAIOLLIEr0 AOKYMEHTHI;

NPOBOAUT MPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHUAM, ykasdaHHbIM B
nyHkTe 2.5. agMUHUCTPATUBHOIO  pernameHTa, NPOBEPKY  COOTBETCTBUSA
NPeAcTaBneHHbIX [OKYMEHTOB YCTaHOBMEHHbIM TpebosaHuaM (Hagnexailee
ochopMneHue Konuit JOKYMEHTOB, OTCYTCTBME B [AOKYMEHTaX NoA4YUCTOK, MPUMMUCOK,
3a4epKHYTbIX CMOB U UHbIX HE OFOBOPEHHBIX UCNPaBNEHUi);

3anonHAEeT O9MNEeKTPOHHYl opMy 3asiBNeHMss B aBTOMAaTU3MPOBAHHOM
NHOPMALUMOHHOW cucTeEMe, NpefHasHaYeHHOW ANA OKa3aHUA rocyAapCTBEHHbIX U
MYHULMNAnNbHbIX yCnyr;
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npu  NpefocTaBneHMM  OOKYMEHTOB, yKasaHHbIX B  MNyHkte  2.5.
aAMUHUCTPATUBHOrO pernameHTa Ha 6OymMaxHOM HocuTene, OcylecTBnseT
CKaHWpoBaHWe npeacTaBneHHbIX JOKYMEHTOB;

pacnevaTbiBaeT 3asBneHune,;

nepenaeT 3asBUTENIO Ha NPOBEPKY U NOANUCAHNE;

nocne noanucaHua CKaHupyeT NoAnNUCaHHOE 3asiBfeHue;

3arpyxaet B aBTOMaTU3NPOBAHHYIO WHOPMaLIMOHHYIO cucremy,
npeAHasHa4YeHHylo AN OKa3aHWA roCyAapCTBEHHbIX W MyHMUMNANbHbLIX yCnyr
AOKYMEHTbI, NpeAcTaBreHHble B 3MEKTPOHHOW (bopMe unu 3neKTpoHHble obpasbl
OTCKaHUPOBAHHbIX OKYMEHTOB, (DOPMUPYET INEKTPOHHOE AENO;

BO3BpaLLaeT noAnucaHHoe 3asiBNeHne U opurmHanbl ByMaXKHbIX AOKYMEHTOB
3aaBUTENIO;

BblaeT 3asBUTENIO PacnucKy B NnpuemMe LOKYMEHTOB.

B cnyyae Hanuuua oOcHOBaHMW AnA OTKasa B NpueMe [OOKYMEHTOB
[AOMKHOCTHOE NUL0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, YBEAOMISET 3asBUTENS
0 HanNU4yuu NpenAaTCTBUMA ANA NpuemMa 3asBMNeHUA U Bo3BpaLlaeT emy AOKYMEHTbl C
0ObsICHEHMEM cOAepXaHUS BbISIBNEHHbIX OCHOBaHW/A [AnNs OTkasa B npueme
AOKYMEHTOB.

3.3.3.3. [lomkHOCTHOE nWLO, OTBETCTBEHHOE 3a MPUEM [OKYMEHTOB, nocne
MOCTYNNEHUA OKYMEHTOB Ha paCCMOTPEHUE:

npucBamBaeT 3asiBIEHUI0 HOMEp B COOTBETCTBMM C HOMEHKNATYpou Aen u
cratyc «[lpoBepka LOKYMEHTOBY;

n3yyaeT MOCTYNUBLUME OIMNEKTPOHHbIE Aena, B TOM 4YUCNEe NPUIOXEHHbIe
3aABUTENEM [OKYMEHTbl B 3NEeKTPOHHOW opMe WU 3NEeKTPOHHble 0bpasbl
AOKYMEHTOB;

npoBepseT KOMMNNEKTHOCTb, YNTAEMOCTb 3NMEKTPOHHbLIX 00pPa30B JOKYMEHTOB;

nposepsieT cobnogeHne ycrnoBuin AeNCTBUTENBHOCTU 3NIEKTPOHHOW noanucuy,
nocpeacteom obpaweHua kK EauHomy noptany (B cnydae, ecnu 3asBUTENEM

npeacTaBneHbl 3NEKTPOHHbIE OOKYMEHTB, nognucaHHble yCUrNeHHon
KBannuunpoBaHHOW 3NEKTPOHHOW NOAMNUCHIO).
Mpwn Hanu4un OCHOBaHWA, npenyCcMOTPEHHbIX NMYHKTOM 2.7.1.

aAMVHUCTPATMBHOIO pernameHTa, NoAroTaBnNMBaeT NPOEKT pelweHus ob oTkase B
npueme AOKYMEHTOB, HEOOX0AMMBIX ANA NpeAoCTaBNeHNA MyHULUNANbHON YCNyri.

B cnyyae, ecnu B pesynbTaTte NpOBEPKW YCUNEHHOW KBanudpuumpoOBaHHOM
3NEeKTPOHHOW NoANUCK BbISBNEHO HecobniofeHne ycrnoBui ee AelCTBUTENbHOCTH,
NPOEeKT pelweHna ob oTkase AOMMKeH codepXaTtb NyHKTbl ctaTtbn 11 degepanbHoOro
3akoHa Ne 63-D3, koTopble MNOCAYXUTM OCHOBAHUEM AS1S €r0 NPUHATUSA.

MpoekT peweHus o6 oOTkase B npueme [OOKYMEHTOB, Heobxoaumbix AnS
NpeaoCcTaBneHnss MyHUUMNAnNbHOW YCNyru, C ykasaHuem npuymMH oTtkasa (B cny4ae,
€CNnn OCHOBaHWSA Ansi OTkasa B nNpuemMe [OKYMEHTOB, HeobOxoauMbiX AN
npeaocTaBneHns MyHULMNAnNbHOW ycnyru, CBA3aHbl C HApYLLWEHUEM YCTaHOBMNEHHbIX
TpeboBaHWU K TakuM OOKyMEHTaM, OCHOBaHUA ANA OTKasa B NpuemMe OOKYMEHTOB
[AOMXKHbI copepXxaTb WHopMauuio O HaMMEeHOBaHMM AOKYMEHTOB (MHdopmauuw,
CBEeAEeHuil), KOTopble He npeacTaBleHbl, coAepXaT HedocToBepHble W (Mnw)
NPOTUBOpPEYMBbIE CBeAEHUsl, O(OPMNEeHbl C HapyLleHWeM YCTaHOBMEHHbIX
TpeboBaHuit), HanpaBnseTca Ha cornacosaHne B YCTAHOBMEHHOM MNopsaKe
NoCcpeacTBOM CUCTEMbI 3NIEKTPOHHOIO AOKyMeHToobopoTa.

CornacoBaHue npoekta peweHns o6 oOTkase B npueme [OOKYMEHTOB,
HeobxoauMbIX ANs NpefocTaBneHus MyHUUMNanbHOM YCRyru, OCYLLEeCTBNAETCA B
nopsake, NnpeaycMOTPEeHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOMO perfnamMmeHTa.

B cnyyae oTCyTCTBMSI OCHOBaHU ANA OTKasa B NpuemMe [OKYMEHTOB,
NpegycMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTpPATUBHOIO pernameHTa, AOMKHOCTHOoEe
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NULIO, OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB, B TeYeHue ogHoro paboyero AHA CO
[OHS NOCTYNNEeHUsi 3asiBNEeHWs, HanpasnseT 3asBUTENto, ykasaHHbIM B 3asBEHUU
cnocoboM, yBegoMSieHME O MOCTYNMeHUN 3asiBNeHus, coaepxkallee BXOoAALLuiA
PErnCTPaLUMOHHbI HOMEp 3asiBNeHus, AaTty MonyvYeHus 3asBfeHus, nepeyeHb
HauMeHoBaHU hannoB, NpeacTaBneHHbIX K HEMY OOKYMEHTOB, AaTy nony4yeHus
pesynbTaTta MyHULMNanbHOW yCnyru.

3.3.3.4. WcnonHeHue npoueayp, ykasaHHbiXx B nyHktax 3.3.3.1, 3.3.3.3
agMVHUCTPATMBHOIO pernamMeHTa, npu Hanuiunm TEXHUYECKOW BO3MOXHOCTU
ocyliecTensaeTcs B aBTOMaTU4ECKOM pexume c ncnonb3oBaHNEM
aBTOMATU3NPOBAHHON UHPOPMALIMOHHON CUCTEMBI, NPEeAHa3HaYeHHON ANA OKa3aHusA
rocy4apCTBEHHbIX U MyHULMNANbHBIX YCIYT.

3.3.3.5. AaMuHucTpaTMBHbIE npoueaypbl, yctaHaBnuBaemble nyHkTom 3.3.3
agMVHUCTPATMBHOIO pernamMeHTa, BbIMOMHAKTCA B TeYeHMe oaHoro paboyero aHA co
AHSI NOCTYNIEHNA 3aABIEHUA HA pacCMOTPEHME.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX nNpoueayp SABMAKOTCA:
NPUHSTBIV HA PACCMOTPEHNE KOMMMEKT AOKYMEHTOB UIU NPOEKT peLLeHns o6 oTkase
B npuemMe [AOKYMEHTOB, HeobXxoauMMbiX ANA NpefocTtaBneHuss MyHUUunanbHOM
ycnyru.

3.4. HanpaBneHne mMexsefOMCTBEHHbIX 3anNpoCOB B OpraHbl, y4acTBylLME B
npeaocTaBneHu MyHULMNanbHON yCnyru.

3.4.1. OcHoBaHMeM Ha4yana BbINOMHEHUS aAMWHUCTPATUBHOW npoueaypbl
ABNSAETCS NOSlyMEeHNe AOSMKHOCTHbIM NUUOM (PabOTHUKOM), YMNOMHOMOYEHHbLIM Ha
BbINOSIHEHWE aAMUHUCTPATUBHOM Npoueaypbl, OT AOMMKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOrO 3a NpMemMm AOKYMEHTOB, MPUHATLIX OT 3aABUTENS AOKYMEHTOB.

[JOMmMKHOCTHbIM nuUuUoM (pabOTHUKOM), OTBETCTBEHHbIM 3a BbINOSIHEHUE
aAMUHUCTPATUBHOM Npoueaypbl, ABNSeTCA cneuuanuct no murpauuu (panee -
AO/MKHOCTHOE 1NULO, OTBETCTBEHHOE 3a HanpaBneHne MeXBeOMCTBEHHbIX
3anpocos).

3.4.2. [lomkHoCTHOEe nuuo, OTBETCTBEHHOE 3a HanpasneHune
MEXBELOMCTBEHHbIX 3anpocoB, (hOpPMUPYET U HanpaBnsieT B 3NEKTPOHHON chopme
NOCPEeACTBOM CUCTEMbI MEXBEOOMCTBEHHOIO 3MEKTPOHHOro B3auMoaencTsus (npu
OTCYTCTBUM TEXHWYECKON BO3MOXHOCTM — WHbIMA crnocobamu) 3anpocbl O
NpeaocTaBNeHun [OOKYMEHTOB W CBEAEHUI, NpeayCMOTPEHHbIX NyHKTOM 2.6.1
aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HaCTOALUMM MYHKTOM,
BbINOSTHAIOTCH B A€Hb NPUHATUA 3asiBNEHUA Ha pacCMOTPEHME.

PesynbTatamn BbINOMHEHUA aAMWHUCTPATUBHBLIX nNpoueayp ABMAKTCA:
HanpaBeneHHble B OpraHbl Brnactu W (Mnv) NOoABEAOMCTBEHHblIE OpraHam BnacTu
opraHusauum 3anpochl.

3.4.3. CneuManuctbl MNOCTaBLUMKOB [AaHHbIX Ha OCHOBaHMM 3anpocos,
NOCTYNUBLUUX Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3MEKTPOHHOIo B3auMOAENCTBUS,
NPefoCTaBNAT 3anpallMBaemMble AOKYMEHTbl (MHopmauuio) unu HanpasnsloT
yBEAOMMEHNA 06 OTCYTCTBMM AOKYMEHTa 1 (unun) uHcpopmaumm, HeobxoaumMbiX Ans
npefocTaBieHns MyHUUMNanbHol ycnyrv (aanee — ysegomneHue ob otkase).

AIMVHUCTPATUBHbIE NpoUeaypbl, YCTaHaBNMBaeMble HaCTOALUMM MNYHKTOM,
BbIMOMHAOTCA B TEYEHWEe Tpex AHEel CO AHA NOCTYNNeHUA MeXBeAOMCTBEHHOIO
3anpoca B OpraH unu opraHusauuio, NnpefocTasnsaloLme AOKYMEHT U UHgopmMaumio,
€CMN WHbIe CPOKU MOArOTOBKU W HanpaBneHus OTBEeTa Ha MEeXBEAOMCTBEHHbIN
3anpoc He YCTaHoBneHbl deaepanbHbIMA  3aKoHamMu, NPaBOBbIMKA  aKTaMu
MNpaButenbctBa Poccuiickon degepaumm U NPUHATBIMA B COOTBETCTBUM C
cdbefepanbHbIMM - 3aKOHaMU  HOPMAaTMBHBIMW  NpaBoOBbIMK ~ akTamn  Pecnybnuku
TartapcraH.
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PesynbTatamMu BbINONHEHUA aAMWHUCTPATUBHBLIX npoueayp SABMAIOTCS:
AOKYMEHTbl (CcBedeHus)), Heobxoaumble AN NpefocTaBfeHUs MyHUUUNanbHOM
ycnyrn, nubo ysegomneHne o6 OTKase, HanpaBrieHHble [OOJSDKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a HanpasJieHUe MeXBe4OMCTBEHHbIX 3anpOCoB.

3.44. [omkHOCTHOEe nuvuo, OTBETCTBEHHOE 3a HanpasneHue
MEXBEAOMCTBEHHbIX 3anpoCoB:

nonyyaeT  3anpaluvMBaemble  4Yepe3  CUCTEMY  MEXBELOMCTBEHHOrO
3NEKTPOHHOro  B3auMMOAEWCTBUS [OKYMEHTbl (cBefeHus), Heobxogumble Ans
npeaocTaBneHns MyHuuunanbHon ycnyru, nubo ysegomneHune o6 oTkase npwu
OTCYTCTBUM JOKYMEHTa U1 (Mnun) nHpopmaumm;

npu Hanu4um OCHOBaHUA, npeayCMOTPEHHbIX MYHKTOM 2,71
agMVHUCTPATMBHOIO pernameHTa, noarotTaBnMBaeT NPOEKT peweHuss o6 oTkase B
npueme AOKYMEHTOB, HEOOXOAMMbIX ANA NpeAoCTaBNeHNss MyHULUNANbHOM YCNyru.

MpoekT peweHns o6 oTkase B nNpueme [OKYMEHTOB, HeoOXoauMbIX Ans
npefocTaBneHns MyHUUUNanbHOW ycnyru, ¢ ykasaHueM npuyYuH oTkasa (B cnydae,
€Cnu OCHOBaHuA pAns OTkasa B MpuemMe [AOKYMEHTOB, Heobxoaumblx Ans
npeaocTaBneHns MyHULMNAnNbHON yCnyru, CBsi3aHbl C HAPYLLUEHUEM YCTAHOBMEHHbIX
TpeboBaHUA K Takum OOKYMEHTaMm, OCHOBaHWA AN OTkasa B NPUEME [AOKYMEHTOB
AOMXKHbI coaepxaTb WH(opMauuMilo O HaMMEeHOBaHMM OOKYMEHTOB (MHopmauuu,
CBEleHUI), KOTOpble He npeacTaBrneHbl, coAepXaT HeaOCTOBEPHble U (Mnw)
npoTUBOpEUUBbIE CBEAEHUs, O(gOPMNEHbl C HapyLWeHWEeM YCTaHOBMEHHbIX
TpeboBaHWU), HanpaenseTCcA Ha CorfnacoBaHMe B YCTAaHOBNEHHOM nopsaake
NOCPEeACTBOM CUCTEMbI 3NEKTPOHHOrO AOKYMeHToobopoTa.

CornacoBaHune npoekta peweHuss o6 oOTkase B NpuUEME [OKYMEHTOB,
HeobxoAuMbIX ANs NpefoCcTaBNeHUs MyHUUMNanbHOW YCNyru, OCyLLIEeCTBNSIETCA B
nopsake, npeaycMoTpeHHOM NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfnamMeHTa.

AOMUHUCTPATUBHBIE nNpoueaypbl, YCTaHaBNMBaeMble HACTOSLLUMM MYHKTOM,
BbIMOSHAKOTCA B A€Hb NONYyYEHUA CBEAEHUIN NO MEXBEAOMCTBEHHbIM 3anpocam.

PesynbTatamn BbINONHEHUA aAMWHUCTPATUBHBLIX nNpoueayp SABMSIOTCS:
AOKYMEHTbl (CBeaeHusi), Heobxoaumble ANs NpeaocTaBfieHUMs MyHULMNanbHOM
ycnyru, npoekT peweHus o6 oTkase B npueme AOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBneHnss MyHULUMNanbHOM yCnyru.

3.4.5. WcnonHeHue npoueayp, YyKasaHHblXx B nyHktax 3.4.2, 3.4.4.
agMUHUCTPATMBHOrO pernameHTa, npu HanMyiuum TEeXHUYECKOW BO3MOXHOCTU
ocyujecTensieTcs B aBTOMaTU4YECKOM pexume & ncnonb3oBaHNEM
aBTOMaTU3MPOBAHHON NHPOPMALMOHHOW CUCTEMBI, NPeAHa3Ha4YeHHON ANA oKasaHuA
rocyfapCTBEHHbIX U MyHUUMNAnbHbIX YCNyr, B TOM 4YUCne C MOMEHTa peruncrpauum
3asBeHUsA B COOTBETCTBUM C NYHKTOM 2.13. aAMUHUCTPATMBHOrIO pernamMeHTa.

3.4.6. MakcumanbHbI CPOK BbINOSTHEHUS a4MUHUCTPAaTUBHLIX npoueayp,
yKa3aHHbIX B NyHKTE 3.4 aAMUHUCTPATUBHOIO pernameHTa, CocTaBnseT Tpu paboymnx
AHSA.

3.5. MoaroToBka pesynbTaTa MyHUMLMNANbLHOW YCNyru.

3.5.1. OcHoBaHveM Hayana BbINOMHEHUA aAMWUHUCTPATUBHOW npoueaypbl
SIBMAAETCS NOCTYNNIEHNEe OT AOMMKHOCTHOrO nuua, OTBETCTBEHHOrO 3a HarnpasneHue
MEXBEAOMCTBEHHbIX 3anpocoB, [AOKYMEHTOB (cBefeHuin), HeobxoaumbiX Ans
nNpeaocTaBneHnss MyHULUMNanbHOM yCryru.

[OMKHOCTHBIM NULOM, OTBETCTBEHHbIM 3a BbINOMHEHWE agMWHUCTPATUBHOWM
npoueaypbl, ABNSETCA Cneuvanuct no murpauun (ganee - [OMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MNOArOTOBKY pes3ynbTata npefocTaBneHns MyHuuMnanbHOW
ycnyru).

3.5.2. [omkHOCTHOe nuuo, OTBETCTBEHHOE 3a MnOoAroTOBKY pesynbTaTa
npeaocTaBneHnss MyHULUMNanbHON yCnyru:
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paccmatpuBaeT chOPMUPOBAHHbBIA KOMMNMEKT AOKYMEHTOB, HE0DX0AUMBIX ANA
npeaocTaBneHna MyHULMNANbHON ycnyru,

NP BbISBNIEHNUM OCHOBAHWI ANA OTKasa B NpefocTaBneHun MyHULUnanbHOMW
yCnyrn, YyKasaHHblIX B NyHkTe 2.8.2. agMWHUCTPATUBHOMO  pernameHTa,
NOAroTaBnNMBaET MPOEKT pelieHnss o6 oTkase B NpefoCTaBfeHUn MyHULMNAnbHOW
ycnyru;

B Cny4ae OTCYTCTBUS OCHOBaHWA [AnNs OTkasa B npefocTasneHun
MyHAUMNANbHOM YyCnyrn, NpefyCMOTPEHHbIX MNyHKTOM 2.8.2. aAMWHUCTPaTUBHOIO
pernameHTa, no uWUToram pacCMOTPEHUs [OOKYMEHTOB, Heobxoaumbix Ans
NpeaocTaBneHus MyHUUMNanbHOW YCNyru, NOAroTaBNMBaeT MNPOEKT pesynbraTa
npeaocTaBneHns MyHUUUNanbHOW YCnyrn B COOTBETCTBUM C noanyHktamun 1 — 3
nyHkTa 2.3.1. aAMUHUCTPATUBHOIO pernaMmeHTa;

HanpaBnsieT MNOArOTOBMEHHbIN NPOEKT pesynbTata npeaocTaBneHus
MYHULMNANbLHOW YCNyrn Ha cornacosaHue B YCTAHOBMEHHOM MopsiaKke NocpeacTBOM
CUCTEMBbI 3NIEKTPOHHOrO AOKyMeHToobopoTa.

AOMUHUCTPATMBHBIE Npoueaypbl, yCTaHaBMMBaeMble HACTOSLUM MYHKTOM,
BbIMOSTHAKOTCA B TEYEHNE oaHOro paboyero gHS.

PesynbTaTtamu BbINONHEHUA aAMUHUCTPATUBHBIX NPOLIEAYP ABMSIOTCA: NPOEKT
pelleHnsa o6 oTkase B NpeaoCTaBNeHUN MyHULMNANbHOM YCNyru, cnpaBku (BbINUCKK).

3.5.3. CornacoBaHue 1 nognucaHue npoekTa pesynbTaTta NpeaoCTaBfieHUs
MyHULMNAnNbHOW ycnyrn (ganee — npoeKTbl [OOKYMEHTOB) OCyLlecTBnsieTcs
pykoBoAUTENEM CTPYKTYPHOro nogpasfeneHus, OTBETCTBEHHOro 3a MNOAroTOBKY
pesynbtarta MyHULMNAnNbLHON ycnyru, 3amecTuTenem pykoBoautens
YnonHomoyeHHoro OpraHa, pykoBogutenem YnonHomMoudeHHoro Oprana.

MoaroToBneHHbIE NpoeKThbl AOKYMEHTOB, nmerowme 3ameyvaHus,
BO3BpaLLalTCA Ha AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTaTta
MyHUuunansHon ycnyru. [llocne ycTpaHeHWss 3amedaHuin nNpoekTbl AOKYMEHTOB
NMOBTOPHO NepefarTcsa ANA CornacoBaHUsa U NoANUCaHuUS.

PykoBogutene YnonHomoyeHHoro OpraHa npu pacCMOTPEHUM NPOEKTOB
AOKYMEHTOB  npoeepsieT  cobniogeHve  aAMUHUCTPATUBHOIO  pernameHTta
AOMKHOCTHBIMU nuuamMu YnonHomoyeHHoro OpraHa B 4aCTU CPOKOB BbINOSIHEHUS
agMUHUCTPATUBHBLIX Mpoueayp, WX nocnenoBaTenbHOCTU U NOMHOTHI, HanNu4us
COrnacoBaHUn YMNOMHOMOYEHHbIX AOMKHOCTHbIX NUY YnonHomoveHHoro OpraHa B
CUCTEME 3NEKTPOHHOro AoKyMeHToobopoTa.

B cnyyae BbiiBNEHUMA HapylleHWd B 4acTW CPOKOB  BbINOMHEHUA
aAMUHUCTPATUBHBLIX Mpoueayp, UX nocneaoBaTenbHOCTU U MOMHOThHI PyKOBOAUTENb
YnonHomouyeHHoro OpraHa WHUUUUPYET npuBMEeYeHne K OTBETCTBEHHOCTU nu,
AONYCTUBLUMX HApyLUEHUsi, B COOTBETCTBUMM C MYHKTOM 4.3 aAMWHUCTPaTUBHOrO
pernameHTa.

ALMUHUCTPATUBHbIE MpoOUeAypbl, YCTaHaBNMBaeMble HAaCTOALUM MYHKTOM,
BbIMNOSIHAOTCA B Te4YeHne ogHoro paboyero AHs.

Pesynbtatamn  BbLINONHEHUA aAMUHUCTPATUBHBLIX MNpoueayp SABNANTCA:
peweHne o6 oTkase B MpuMemMe AOKYMEHTOB HeobXxoAuMmblX ANs npeaocTaBneHus
MyHULUMNanNbLHOW ycnyru, pelieHue o6 oTkase B NpeAoCcTaBneHUuu MyHULMnanbHOM
ycnyru, cnpaska (BbINucka).

3.5.4. WcnonHeHne npouenyp, ykasaHHblx B nyHkrax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO pernameHTa, npu Hanuyuu TEeXHUYECKOW BO3MOXHOCTU
ocyLlecTBnseTcs B aBTOMaTU4YECKOM pexume c ncnonb3oBaHUEM
aBTOMaTU3MPOBAHHON UHCPOPMALIMOHHOM CUCTEMBI, NpeAHa3Ha4YeHHON ANA OKa3aHuA
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNYT.

MakcumanbHbI CPOK BbINONHEHUS aAMUHUCTPATUBHbIX Npoueayp, YKasaHHbIX
B NyHkTe 3.5. aAMUHMCTPATUBHOIO pernameHTa, coctaBnsieT oAuMH pabounin AeHb.
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3.6. Bblgaya (HanpasneHue) 3assuTenio pesynbtata MyHULMNAnNbHOW yCnyru

3.6.1. OcHoBaHMEM Ha4ana BbINONHEHWA aAMWHUCTPATMBHOM NpPOLEAypbI
ABNAETCA MONyYeHne [OOIMKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHUE
aAMUHUCTPaATUBHOWN npoueaypbl, AOKYMEHTa, MOATBEpPXKAAlLWero npeaocTaBneHne
MYHULMNANbHOW YCnyru.

[OMKHOCTHLIM NULIOM, OTBETCTBEHHbIM 32 BbINOIHEHNE AAMWHUCTPATUBHOWM
npoueaypbl, ABMASETCA cneuuanuct no murpaumm (ganee - AOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a BblAayy (HanpaBneHne) JOKYMEHTOB).

3.6.2. [omxHoCTHOe nuuo, OTBETCTBEHHOE 3a Bblaayy (HanpasneHue)
AOKYMEHTOB:

obecneunmBaeTr peructpauuilo U BHECEHME CBeAEHUW O pesynbrarte
NPeAoCTaBNeHNs MyHULUNanNbHOW YCnyrn B NOACUCTEMY BEAEHUS OOKYMeHTauuu
aBTOMaTU3MPOBAHHON NH(POPMAaLIMOHHON CUCTEMbI, NPEeAHa3HAYEHHOW ANS oKasaHus
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCNYT;

usselwaetr 3assutena (ero npeacrtaBuTens) cnocoboM, yKasaHHbIM B
3anABneHnn, O pesynbTaTte npeAoCTaBNeHNs MyHUUMNANbLHON ycnyrum U o
BO3MOXHOCTW MONyYEHUsA pesynbTata npefocTaBrneHUs MyHULUMNanbHOW ycnyru B
YnonHoMmoveHHom OpraHe unu B MOL.

WcnonHeHne npouenyp nNpuM  Hanuuuu  TEXHUYECKOW  BO3MOXHOCTM
ocyLlecTBnseTcs B aBTOMaTU4ECKOM pexume ¢ ncnonb3oBaHUEM
aBTOMaTU3MPOBaHHON NHPOPMALIMOHHON CUCTEMbI, NPeAHa3HAYEeHHOW ANs oKa3aHus
rocyAapCTBEHHbIX U MyHULMNAnNbHbIX YCNYT.

AOMUHUCTpATUBHbIE NpoLeaypbl, YCTaHaBNUBaEeMble HaCTOSLLUMM MYHKTOM,
BbINOMHATCA B TeYeHue oAHOro paboyero AHA CO AHA NOANUCAHUS OOKYMEHTa,
ABnsoLerocs pe3ynbTaTtomM npepocTaBneHus MYHALMNANLHOW  ycnyru,
YNOMHOMOYEHHbIM AOMKHOCTHBLIM NUUOM YnonHomo4yeHHoro OpraHa.

PesynbTatamu BbINONHEHUSS aAMUHUCTPATUBHBLIX MpoUeayp ABMATCA:
pasMeLLeHne CBEAEHUA O pesynbTaTe NpeAoCcTaBneHus MyHUUMnanbHOW ycnyru B
MH(POPMAaLIMOHHBLIX CcUCTeMax, W3BelleHVWe 3asButens (ero npeacraBuTens) o
pesynbTate NnpefocTaBneHna MyHUUMnanbLHoOW ycnyrn n cnocobax ero nonyyeHus.

3.6.3. [lopspok Bblgaum (HanpaBneHusl) pesynbTaTa nNpPeAocTaBeHus
MyHULMNANLHOW YCNyru:

3.6.3.1. Npun obpalleHun 3aaButens 3a pes3ynbTaToM MyHULMNANbHOW| yCnyru
B M®L|, pabotHuk M®L| BbiaaeT 3asBuTento pesynbTaT MyHUUMNANbHOW yCnyru B
opme aK3emnnspa INEKTPOHHOrO AOKyMeHTa Ha OymaxHom Hocutene. [lo
TpeboBaHUO 3aABUTENA BMECTE C 3K3EMMMSPOM IMEKTPOHHOINO AOKYMEHTa Ha
BymaxxHOM HocuTene emy npeaocTaBnseTCs 3K3EMNNSP 3MEeKTPOHHOro AOKYMEeHTa
nyTemM ero 3anucu Ha CbEMHbIA HOCUTENb WHOPMauUM UNU HanpaeneHus
aK3emnnapa 3NEeKTPOHHOro AOKyMeHTa Mo 3fEeKTPOHHOW no4yTe B afpec 3asBUTENS.
Mpu 3anucyM Ha CbeMHbI HOcUTENb MHGOPMALMK UMW HanpaBneHWU aK3emnnsapa
3MEeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBIMIEH 3K3EMMNNSAP 3NEKTPOHHOIO
AOKYMeHTa Ha GyMaxHOM HocuTene, No 3NEeKTPOHHOW MoYTEe UAEHTUYHOCTb TaKoro
3K3emnnapa 3NEeKTPOHHOro AOKyMEHTa 3K3eMNMsApy 3MEeKTPOHHOro AOKYMEHTa Ha
BymaxxHOM  HocuTene  3aBepsieTCs  YNONMHOMOYEHHbIM  COTPYAHUKOM  C
MUCnonb3oBaHNEM YCUNEHHON KBaNnnuUMpOBaHHOW 3NIEKTPOHHON NOANMUCHK.

AAMUHUCTPATUBHbIE MpoOUEAypbl, YCTaHABMMBAEMblE HACTOSILLUMM MYHKTOM,
BbIMOMHAIOTCA B MOPSAKE OYEPEefHOCTU, B AeHb NpubbiTMs 3asBUTENS B CPOKW,
yCTaHOBIEHHbIE pernameHTom pabotel MOL].

PesynbTatamn BbINONHEHUsS aAMUHUCTPATUBHBIX NpouUeayp SBNATCS:
dukcauus cakta Bblgaun pesynbTata NpefoCTaBnNEHUs MyHULMNANbHOW ycnyru B
AUC MOLl, pesynbTaT npeaocTaBneHUs MyHULUMNANbHOW YCNyru, BblAaHHbIN
3assuTento.
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3.6.3.2. lpu obpalwieHnn 3ansButens 3a pesynbTaTtom MyHULMUNanbHOW ycnyru
yepe3 PecnybGnukaHckuii nopTan 3asBUTENO B JNUYHbIA KabWMHET aBToOMaTuU4ecku
HanpaBnseTCA JMNeKTPOHHbI o0b6pa3 [OKyMEHTa, SABNAOLWEroca pesynbTaTtom
npeaocTaBneHus MyHULMNAnbHON yCnyru, noAnNUcaHHbIN yCUneHHown
KBanuuUMpoBaHHON 3MEKTPOHHON MOAMUCHIO YNONTHOMOYEHHOro AOMKHOCTHOrO
nvuuya YnonHomoyeHHoro OpraHa.

AOMUHUCTPaATMBHbIE npoueaypbl, yCcTaHaBNMBaeMble HaCTOALUMM MNYHKTOM,
BbINOSHAOTCA B A€Hb NoAnNucaHns AoKyMeHTa, NoATBepKaaloLero npeaocTaBneHme
(oTka3 B npepocTaBneHWM)  MyHUUUNAnNbHOW  ycnyrk,  YNOMHOMOYEHHbIM
AOMKHOCTHBIM NULOM YnonHomMmo4eHHoro OpraHa.

PesynbTatamMu BbINONHEHNS aAMUHUCTPATUBHLIX nNpoueayp SABNSIOTCS:
HanpasneHue (npepocTaBneHue) ¢ ucnonb3oBaHueM PecnybnukaHckoro noprana
3asBUTENIO [OOKYMEHTa, noATBepXAalowero npeaoctaBneHne  MyHuMuMnanbHowm
ycnyru (B TOM Yucne oTkas B NpeaocTaBneHnn MyHULMnanbHON yCnyru).

3.6.3.3. lNpun obpalueHnn 3asBuTeNs 3a pesynbTaToM MyHULUMNAnbHOW ycnyru
B YNonHoMo4yeHHbln OpraH, [AOMKHOCTHOE nuUo, OTBETCTBEHHOE 3a Bblgauy
(HanpaBneHve) AOKYMEHTOB, BblAaeT 3asaBUTENIO pe3ynbTaT MyHULUNAnbHOW YCNyru.
Mo TpeboBaHWiO 3asaBUTENS BMECTE C 3K3EMMNNAPOM 3MEKTPOHHOro LOKYMEHTa Ha
BymaxHOM HocuTene emy NpeaocTaBnAETCA 3K3EMNNAP 3NEeKTPOHHOro AOKyMeEHTa
nyTem ero 3annucu Ha CbEeMHbI HOocUTENb WHOPMauMM WNW  HanpaeneHus
3K3emMnnapa aNeKTPOHHOro AOKYMEHTa MO 3MIEKTPOHHOM NoYTe B aapec 3asBUTENS.

AOMUHUCTpATUBHBIE nNpoueaypbl, YCTaHaBNMBaEMble HACTOSILLUMM MYHKTOM,
OCYLLECTBNAIOTCA B MOpAAKe OYepefHOCTU, B JAeHb nNpubbiTua 3asBuTens B
COOTBETCTBUM c MpaBunamu BHYTPEHHEro TPYyAoBOro pacnopsigka
YnonHomoueHHoro OpraHa.

PesynbTaToM BbLINOMHEHUS AaAMUHUCTPATUMBHBLIX MNpoueayp SABNAKTCS:
dukcauusa dakta Bblaayn pesynbTaTa NpeaocTaBfneHUs MyHULUMNANbHOW ycnyru B
aBTOMaTU3MPOBAHHON MHPOPMAaLIMOHHON CUCTEME, NpeAHa3HaYeHHON ANsl OKasaHus
rocyfapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.7. UcnpaBneHne TeXHNYeCcKknx oLmnboK.

3.71. B cny4yae oOHapyXeHWs TexHM4ecKon owunbkn B [OOKYMEHTe,
ABMAIOWEMCS pe3ynbTaTOM MyHUUUNAnNbHOW YCNyri, 3asBUTENb HanpaenseT B
YnonHomo4eHHbIn OpraH:

3asBneHne o6 wucnpaBneHun TexHudeckon owmbku (MpunoxeHue Ne 5§ «k
HacTosiLeMy afAMUHUCTPATUBHOMY perfnamMeHTy);

AOKYMEHT, BblAaHHbIA 3aABUTENIO KaK pe3ynbTaT MyHUUUNAnbHOW YCnyru, B
KOTOPOM COAEPXKUTCA TEXHUYEecKas ownbka;

AOKYMEHTbI, UMEeoLLME IPUANYECKYIO CUMY, CBUAETENLCTBYIOWMNE O Hanuyium
TEXHUYECKOW OLLMOKM.

3anBneHue 06 ucnpaBneHnm TEXHNYECKOW OWNOKN B CBEAEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SBnsAlWeMca pesynbTaToM MyHUUUnanbHOW ycnyru, nojaetcs
3asBuTENEM (YNnonHOMOYEHHBIM NpeacTaBUTENEM) NOYTOBbLIM OTNPaBNeHNEM (B TOM
yucne C MCnonb3oBaHUEM 3MEKTPOHHOW Mno4Tbl), NMbo 4vepe3 PecnybnukaHcKuin
noptan unu MoLl.

3.7.2. [JomXHOCTHOE nuUUO, OTBETCTBEHHOE 3a MNpPUEM [OOKYMEHTOB,
OCYLLECTBNAET npueMm 3asBneHuss o6 wucnpa.BneHMn TEXHUYECKON OLLIMOKW,
PeErucTpupyeT 3asiBfieHMe C NPUIOXKEHHbIMW OOKYMEHTaMn W nepepaer Ux
AOMKHOCTHOMY Nu1Ly, OTBETCTBEHHOMY 3a 00paboTKy AOKYMEHTOB.

AOMWHUCTPATMBHbIE nNpoueaypbl, YCTaHaBNMBaeMble HaCTOALUMM MYHKTOM,
BbINOMHAOTCA B TEYEHUe ogHOro paboyero AHA ¢ AaThl peructpauumn 3assrneHus.

PesynbTaTamu BbINONHEHUS aAMUHUCTPATMBHBLIX Mpoueayp SBMSIOTCA:
NPUHATOE U 3aperucTpupoBaHHOE 3asBfEeHWEe, HanpaBfeHHOE Ha pacCMOTpeHue
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AOMKHOCTHOMY ULy, OTBETCTBEHHOMY 32 06paboTKy [OKYMEHTOB.

3.7.3. [JOmMKHOCTHOEe nuuo, OTBETCTBEHHOEe 3a o06paboTKy [AOKYMEHTOB,
paccmatpvBaeT AOKYMEHTbl M B LUENnAX BHECEHUS WCNpaBneHui B [OKYMEHT,
ABNAOLLMIACA pe3ynbTaTtomMm npeaocTaBneHus MYyHALUNANbHOM ycnyru,
ocyulecTBnseT npouenypbl, NPeaycMOTPeHHble MNyHKTOM 3.5 agMUHUCTPaTUBHOIO
pernameHTa, U BblAaeT UCNpaBneHHbIA AOKYMEHT 3asBUTENio (YNOoNHOMOYEHHOMY
NpeacTaBUTENIO) NIMYHO NOA4 POCMUCH C U3BATUEM Yy 3asBuTens (YNnorHOMOYEHHOro
npeacTaBuTensl) opurMHana [AOKYMEeHTa, B KOTOPOM COAEPXUTCA TexHU4Yeckas
owwnbka, wWnNu HanpaenseT B agpec 3asBUTENA MNOYTOBbIM OTNPaBlEHUEM
(nocpeacTBOM 3MEKTPOHHOWN MOYTbI) MMCbMO O BO3MOXHOCTU MOSyYEHUSA AOKYMEHTA
npv NnpeaocTaBneHun B YNonHoMoueHHbln OpraH opuruHana fOKYMEHTa, B KOTOPOM
COOEPXUTCH TEXHUYECKasn oLumbka.

AOMUHUCTPATUBHbLIE nNpoueaypbl, YCTaHaBNMBaeMble HaCTOALWMM MNYHKTOM,
BbINOMHATCA B TeyYeHue AByx paboymx AHeiln nocne OGHapyXeHUs TEeXHUYECKOW
owmbkn unu nony4yeHua oOT nbOro 3amHTEpPeCcOBAHHOINO nuua 3asiBNEHUA O
AonyuweHHon owwmnbke.

Pesynbtatamn BbINONHEHUS aAMUHUCTPATUBHbLIX Npoueayp SABNAKOTCA:
BblAaHHbIN (HANpaBneHHbIN) 3asiBUTENI0 JOKYMEHT.

4. Mopsipok 1 hopMbl KOHTPONSA 3a NPeAoCTaBNEHNEM MyHULMUNANbLHON YCryru

4.1. MNopanoK OCyLWEeCTBNEHUs TeKyLlero KOHTpPOnsi 3a cobnoaeHnem wu
NCNOSTHEHNEM OTBETCTBEHHbLIMU OOIMKHOCTHLIMU nmyamu NOMNOXEHUI
aAMVHUCTPATMBHOIO pernaMeHTa W WHbIX HOPMATUBHbIX MNPaBOBbLIX aKTOB,
ycTaHaBnueawLwmx TpeboBaHMA K NpefoCTaBNEeHUI0 MyHUUUNanbHOW ycnyru, a
TaKKe NPUHATUEM UMW PELLEHUN.

KoHTponb 3a MNONHOTOW M KayeCTBOM MpefoCTaBfEeHUs MyHULMNanbHOM
ycnyru BkNovaeT B cebsl BbIABNEHNE M YCTPaAHEHWE HapyLUEeHUI npas 3asiBUTENEMN,
npoBeAeHne NpOBEpPOK cobnoaeHusa npoueayp nNpefocTaBneHus MyHUUUNanbHOW
ycnyru, noaAroToBKy pelueHui Ha aencTems (6esgencrene) AOMmMKHOCTHBIX NUL opraHa
MECTHOro camoynpasfeHus.

dopmammn KOHTpons 3a CcobnAeHWEM UCMONHEHUS aaMUHUCTPATUBHbLIX
npoueayp SABNAKTCS:

1) npoBepka W cornacoBaHue MNPOEKTOB AOKYMEHTOB MO MNpefoCTaBreHUIo
MyHULMNANbHOWN ycnyru,

2) npoBoAMMbleE B YCTAHOBMIEHHOM  MOpsAKe  NPOBEPKM  BeAeHus
Aenonpou3BoAcCTBa;

3) npoBegeHMe B YCTAHOBMEHHOM MNOpPSAKE  KOHTPOSMbHbIX  MPOBEPOK
cobniogeHna npoueayp NnpeaocTaBneHns MyHMLUMNanbHON ycnyru.

B uenax Tekywero KOHTPONS WCNONb3ylOTCA CBEAEHMs, UMelomnecs B
3NeKTPOHHOW 6a3e faHHbIX, cnyxebHaa KoppecnoHAEHUUA, YCTHas U NUCbMEHHas
nHcopmaums AOJDKHOCTHbIX nuu, OCYLLECTBNAOLLMX BbINONHEHNE
agMUHUCTPATMBHbBIX Mpoueayp, XypHanbl yyeTa COOTBETCTBYHOLUMX AOKYMEHTOB WU
Apyrue ceefieHus.

[Ans  ocywecTBneHWs KOHTPONA 3a COBEpLIeHWEeM [OeNcTBurn  npu
NpeaoCTaBNeHUn MyHUUMUNanbHOW YCnyru U NPUHATUN pEeLUeHUn PYKOBOAMUTENO
opraHa MEeCTHOro camMmoynpaBfneHuss npeacTaBnAlTCA CnpaBku O pesynbraTax
npeAoCcTaBneHnss MyHULMNanbHOM yCnyru.

O cnyyasax W npuynHaxX HapyLleHWss CPOKOB, MocnefoBaTenbHOCTU U
copepXaHua agMUHUCTPATUBHBIX nNpoueayp A[AOMKHOCTHbIE Nnuua HemeaneHHOo
MHOPMUPYIOT PYKOBOAMUTENSA OpraHa, NpefoCTaBnsloLwero MyHuumnanbHy yenyry,
a TaKKke npeanpUHUMalOT CPOYHbIE MEPbI MO YCTPAHEHWUIO HAapYLLEHWUNA.
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Tekywmn KoHTponb 3a cobniogeHvemMm nocneaoBaTenbHOCTU  AEWCTBUN,
onpeAeneHHblX  aAMUHUCTPATMBHbLIMKM  npouedypaMu N0 NPeAoCTaBNEHUIO
MyHUUMNAnNbHOW YCNyru, OCYLLECTBMAETCA 3aMeCcTUTENEM PYKOBOAWUTENA opraHa
MECTHOro camMoynpaBfieHWsi, OTBETCTBEHHbIM 3a oOpraHusauuo paboTbl no
npeaocTaBneHunto MyHULUMNanbHON ycnyru, Ha4yanbHUKOM oTgena,
OCYLLECTBMAOWEro opraHusauunio paboTbl N0 NPeAoCTaBMNEHUIO MyHULMNANbLHON
ycnyru.

lMepeyeHb AOMKHOCTHBLIX WL, OCYLUECTBASIOWMUX TEKYLWMUA KOHTPONb,
yCTaHaBNMBAETCA MOSMOXEHUAMMU O CTPYKTYPHbIX NoapasfeneHnsix opraHa MecTHOro
camMoynpasfeHus U OMKHOCTHBIMU pernameHTamu.

4.2. MNopsnok N NepMoauyHOCTb OCYLLECTBMEHUSA NNAHOBbLIX M BHENMAHOBbLIX
NMPOBEPOK MOMHOTbI U KayecTBa NpefocTaBneHus MyHUUMNanbHOW YCNyru, B TOM
yucne nopsgok M popmMbl KOHTPONS 3a MOSMIHOTOM W Ka4yeCTBOM MNPeAOCTaBMEHMUS
MYHULUNANbHOM YCIyru.

4.2.1. KoHTposnb 32 NOMHOTON U Ka4eCTBOM NpeAoCTaBfeHUs MyHULUMNanbHoMI
yCnyru ocyLecTensieTcsa B (popmax:

1) npoBefeHNa NPOBEPOK;

2) paccmoTpeHuss xanob 3asBuTenen Ha pencteus  (bespencreune)
YnonHomoyeHHoro OpraHa, a Tawkke WX [AOMKHOCTHbIX Nul, MYyHULMNanbHbIX
cnyxatymx.

42.2. B uenax OCYyLWECTBNEHUS KOHTPONA 3a MOMHOTOW W Ka4yecTBOM
NpeaoCcTaBNeHns MyHULUMNanbHOW yCnyru NpPOBOASITCS NNaHOBblE U BHEMMaHoBblE
nposepkn. [lopsAoOK U  NEPUOAMYHOCTb OCYLIECTBIIEHUA MNAHOBbIX MNPOBEPOK
yCTaHaBnmBaeTcs nnaHom paboTbl YnonHomoyeHHoro OpraHa. Mpu npoBepke MoryT
paccMmaTpuBaTbCsl BCE BOMPOCHI, CBA3AHHblE C NpefoCTaBleHneM MyHuUMnanbHOM
ycnyrn  (KOMNMEKCHble MpOBEPKW), WNW  OTAENbHbIA  BOMNPOC, CBA3AHHLIA C
NpeaocTaBNEHNEM MyHUUMNanbHOW ycnyrn (TemaTtuyeckue nposepku). lposepka
TaKke MOXET NPOBOAUTLCS MO KOHKPETHOM Xxanobe 3assutens.

4.2.3. BHennaHoBble NPOBEPKMU NPOBOAATCS B CBSA3M C NPOBEPKOW YCTPaHEHUS
paHee BbIABMNEHHbIX HapyLeHW agMUHUCTPATUBHOINO pernameHTa, a Takke B
cnyyae nomyyewuss kano6 3aseutenen Ha  peiicteusa  (Gespencreue)
YnonHomouyeHHoro OpraHa, a TakKke WX [AOMKHOCTHbIX 5uul, MyHUUMNanbHbIX
cnyxatymx.

4.2.4. PesynbtaTbl NpoBepkn OQOPMNAKTCA B BUAE akta MNpOBEpKU, B
KOTOPOM YKa3blBalOTCA BbIABMEHHbIE HEAOCTaTKW W NPEANOXEeHUs no  ux
YyCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb [OOMMKHOCTHbIX 1L oOpraHa, npeaocTaBnsaoLwero
MyHULMNanbHY YCnyry, 3a pelueHus u peicteua (6esagencrsue), NnpuHMMaemble
(ocyLiecTBNsEMbIE) UMM B XOA€ NPEAO0CTABNEHNA MyHULMNATbHON ycnyru.

Mo pesynbTaTam NPOBEAEHHLIX NPOBEPOK B Cryyae BbIABMNEHUS HapyLIEeHWUI
npaB 3asBATENEW BWHOBHbIE LA MPUBMEKAOTCA K OTBETCTBEHHOCTW B
COOTBETCTBUMU C 3akoHoaaTenscTBoM Poccuiickon degepauun.

PykoBoguTenb opraHa MECTHOro camoynpaBfieHUs HECET OTBETCTBEHHOCTb 3a
HEeCBOEeBpEeMEHHOEe pacCMOTPEHNE 3asBNEHNA.

PykoBogutens (3amectutenb PyKOBOAMTENs) CTPYKTYPHOro noApasfeneHus
opraHa MEecTHOro camoynpaBneHusi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(VK1) HeHaanexailee BbIMONMHEHVe aAMUHUCTPATMBHbLIX AEWUCTBUW, yKasaHHbIX B
pasgene 3 agMUHUCTPATUBHOrO pernameHTa.

JIOMKHOCTHbIE NULA W WHble MyHUMLMNAanbHblE CNyXaliue 3a pelieHus u
pencteua  (besgeincTeue), npuHumaemble  (ocyllecTBrsiemMble) B XoAae
NPeaoCTaBNEHNs  MyHUUMNAnbHOW  ycrnyrn,  HECyT  OTBETCTBEHHOCTb B
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM MOPSAKE.
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4.4. NonoxeHusn, xapaktepusylowme TtpeboBaHMs K nopsaky M dopmam
KOHTpONA 3a npeaocTaBfeHneM MyHUUMNAnbHOW| YyCnyru, B TOM YUCIE CO CTOPOHBI
rpaxaaH, ux o6beauHeHUn n opraHnsauui.

KoHTponb 3a npefocTaBneHMEM MyHULUMNANbHOW YCNyrM CO CTOPOHbI
rpaxgaH, ux oOObeAuHEeHWd W  opraHusauvin, OCYyLUEeCTBMAETCA MNOCPEACTBOM
OTKPbITOCTH AEATEeNbHOCTH opraHa MECTHOro camoynpasneHus npwm
NPEeAoCTaBNEHNN MYHULUMUNANbHON YCRyr, MNOSyYEeHUs MOJSIHOW, aKTyanbHON WU
AOCTOBEPHON UHOpMaLUM O nopsiake NpefocTaBNeHUs MyHUUMNAnbHOW YCnyru u
BO3MOXHOCTU focyaebHoro paccmoTpenuss obpaieHuin (kanob) B npouecce
npefocTaBneHns MyHULMNanbHOW yCnyru.

5. [locyaeOHsbin (BHecynebHbIn) nopsaaok obxanoBaHUs 3asiBUTENEM PELLEHWIA 1
AevcTeni (besnencTensa) opraHa, NpeaoCTaBNAOLWEro MyHULMNANbLHYIO YCnyry,
AOIMKHOCTHOrO NLa opraHa, NpeaoCTaBASoLWEro MyHuLMnanbHyo yenyry, nubo
MYHULMNANbHOro cryXatlero, MHOroyHKUMOHanbHOro LeHTpa, paboTHuka
MHOroOyHKLMOHANLHOrO LEHTPA, a Takke opraHu3auuii, NpeayCMOoTPEHHbIX YacTbio
1.1 ctatbu 16 PegepanbHoro 3akoHa Ne 210-d3, unu ux paboTHUKOB.

5.1. Monyyatenn MyHUUMNanbHOW ycnyru MMET nNpaBo Ha obxanosaHue B
AocyaebHoM nopsake penctsuin (6e30eiCTBUA) COTPYAHUKOB WCMOMHUTENbHOTO
komMuTeTa panoHa, y4yacTBYKOLMX B MNPEAOCTaBMEHUM MyHUUMNANbLHON ycnyru,
PYKOBOAMTENIO WUCMOMHUTENbHOrO KOMWUTETa pavioHa WNU rnaBe MyHULMNANbHOro
obpasoBaHus.

Xanoba nopaetcs B nNUCbMeHHOW ¢opme Ha OymMaxHOM HocuTene, B
9NIEKTPOHHOW ¢opmMe B oOpraH, NpPefoCTaBMAWMA  MyHUUMNANbHYI YCnyry,
MHOrO(PYHKLUMOHANbHBLIA LIeHTP NMb0 B COOTBETCTBYIOLLMIA OpraH rocyaapCTBEHHOM
Bnactu (opraH MeCTHOro camoynpasneHusi) nybnuyHo-npaBoBoro obpasoBaHus,
ABNALLMIACA y4peauTenemMm MHOroyHKLUMOHANbLHOro UeHTpa (panee - yypeavTenb
MHOroyHKLUNOHANbHOro LUeHTpa), a TaKke B opraHusaumm,
npeaycMoTpeHHble YacTblo 1.1 cTtatbnm 16 ®depepanbHoro 3akoHa Ne 210-03.
Xanobbl Ha peweHna u peicteus  (besgeiicTBue) pPyKOBOAUTENS  oprawa,
npeaocTaBnalLWero MyHUUMNanbHYy YyCnyry, NOAAKTCS B BbILECTOSALWMIA OpraH
(npn ero Hanuuum) nubo B cnyyae ero OTCYTCTBMA paccMaTpuBaloTCs
HenocpeACcTBEHHO pyKoBOAUTENEM opraHa, NpeAoCTaBMSAOLWEro MyHUUMNANbHY
ycnyry. Xanobbl Ha peweHusas u pgencteua  (OesgerictBue) paboTHUKa
MHOroyHKLMOHANbHOro LUeHTpa noAarTcs pyKOBOAMUTENIO aToro
MHOroyHKLUMOHanbHoro ueHtpa. XXanobbl Ha pelieHns u geincrteus (besgeincreue)
MHOro(yHKLUMOHANbHOro LEHTpa NoAalTCs yypeauTento MHOroyHKUMOHANbLHOro
LUeHTpa WNuM AOMKHOCTHOMY nuuy, YNOSIHOMOYEHHOMY HOPMAaTUBHbLIM MPaBOBbIM
aktom cybbekta Poccuiickon ®depepaumn. Xanobbl Ha pelweHus u AeilcTBuN
(6espeiicTBue) paboTHUKOB OpraHu3aLunii, NpeayCMOTPEHHbIX YacTblo 1.1 ctatbu 16
®epepanbHoro 3akoHa Ne 210-d3, nogaloTcsa pyKoBOAUTENSAM 3TUX OpraHu3auui.

3assuten, MoxeT obpaTutbcs € Xxanobo, B TOM 4ucne B cneayloLmx
cnyyasx:

1) HapyweHue cpoka peructpauuum 3anpoca O NpefocTaBneHun
MYHULMNAnNbHOW yCnyrn, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoOro sakoHa
Ne 210-93;

2) HapyLlleHue cpoka npeaocTaBneHnsa MyHuumnanbHou ycnyru. B ykasaHHOM
crnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM pELUEHUA U
AencTeumn (6e3pnencTteus) MHOrogyHKLMOHANbLHOro LUeHTpa, paboTHukKa
MHOrogyHKLNOHAaNbHOIo ueHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOropyHKLMOHANbHbIN LUEHTP, pelieHns u agencteua (6e3nencTene) KOoToporo
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obxanyloTcsi, BO3NOXeHa YHKUUA NO nNpPeAoCTaBNEHUMIO COOTBETCTBYHOLUMX
rocyAapCTBEHHbIX WU MyHUUUNanbHbIX YCNyr B MONMHOM obbemMe B nopsiake,
onpegeneHHoM yacTtbio 1.3 ctatbn 16 OegepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHue Yy 3aaBUTENs AOKYMEHTOB wnu  WHgopmauun nunbo
OCYyLLEeCTBNEeHUss AeWCTBUI, NpeACTaBfieHWe WU OCYLLEeCTBNEHNE KOTOPbIX He
npeaycMOTPEHO HOpMaTMBHbIMKA NpaBoBbiMM aktamu Poccuiickon Pepepauumu,
HOpMaTMBHO-NpaBoBbIMM  aktamn Pecnybnukn TartapctaH, MyHuuMnanbHbIMM
npaBoOBbIMU aKTamMu A8 NpefocTaBneHns MyHULMNanbHOM ycnyru;

4) oTka3 B NpuMemMe AOKYMEHTOB, NpefocTaBfneHume KOTOpbIX NpefyCMOTPEHO
HOPMaTUBHbLIMU npaBoBbIMU aKTamm Poccuiickon depnepauuu,
HOpMaTUBHO-NpaBoBbIMK  akTamu Pecnybnukun TartapctaH, MyHAUMNANbHbLIMK
NpaBOBbIMW aKTaMu ANA NpefoCTaBNeHUs MyHULUUNANbLHOW YCyru, y 3asBUTENS;

5) oTka3 B npeaocTaBneHnn MyHMLUNAnbHOW YCNyri, eCnu OCHOBaHUS OTKasa
He npeaycMoOTpeHbl heaepanbHbiMM 3aKOHaMU U MPUHATBIMA B COOTBETCTBUWU C
HAMU WHbIMW HOPMaTUBHLIMW NpaBoBbiMM akTamu Poccuiickon depepauuu,
3aKOHaMM M WHbIMU HOpPMAaTMBHbLIMU NpaBoBbIMU akTamu Pecnybnuku TaTtapcraH,
MyHULUMNanNbHbIMW  NpaBoBbIMW  akTamu. B  ykasaHHoOM cnyyae pocyaebHoe
(sHecynebHoe) obxanoBaHue 3asBUTENEM pelleHun u gencTteuin (bespeincTeus)
MHOroyHKLUMOHaNbHOro LUeHTpa, paboTHMKa MHOroyHKLMOHANbLHOro LeHTpa
BO3MOXHO B Cfy4ae, ecnm Ha MHOropyHKUMOHAanNbHbIA LEHTP, peLleHus u AeicTeus
(BespeiicTBue) KoToporo obxanykTcsi, BO3NOXeHa (YHKUUSA No NpefoCcTaBNEHUIO
COOTBETCTBYIOLMX rOCYAapCTBEHHbIX UM MyHULUMNAnNbHbLIX YCNyr B NONHOM obbeme
B nopsgke, onpeaeneHHom 4Yactbto 1.3 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-03;

6) saTpeboBaHue OT 3aABUTENA NPU NPEAOCTABNEHUN MYHULMNANLHON YCnyru
nnaTtbl, He nNpPeayCMOTPEHHON HOPMaTUBHbLIMU NpPaBOBbIMM akTamu Poccuiickoin
depepauun, HOpMaTuMBHO-NpaBoBbiIMM  aktamu  Pecnybnuku  TatapcraH,
MyHULMNAnNbHbIMU NPaBOBbIMU aKTaMu;

7) oTKa3 opraHa, npeaoCTaBnALWEro MyHuLMnNanbHyo ycnyry, AOMKHOCTHOrO
nvua opraHa, NpefoCTaBnsALWEro MyHuUMnanbHyo ycnyry, MHOroyHKLMOHanbLHOro
LeHTpa, paboTHuKa MHOroyHKLMOHANbHOro LUeHTpa, opraHu3auun,
npeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-®3, unun ux
pabOoTHNKOB B MCNPABMEHUN LONYLUEHHbIX UMW OneYaTok U owKnboK B BblAAHHbIX B
pesynbTaTe NpefocTaBneHnss MyHULMnanbHOW yenyr AoKymeHTax nubo HapylleHune
YCTaHOBMEHHOIO CpoKa Takux wucnpasneHui. B ykasaHHOM cnyyae pocypebHoe
(BHecynebHoe) obGxanoBaHue 3asiBATENEM pelleHuni u aeicteuin (6espencTeus)
MHOroyHKLUMOHaANbHOro LUeHTpa, paboTHMka MHOrodyHKLMOHaNbLHOro LeHTpa
BO3MOXHO B Cfy4yae, ecrim Ha MHOropyHKLUMOHanNbHbIA LEHTP, peLleHnsa n AencTBuA
(6e3pencTBue) KOTOporo oBxanyloTcs, BO3NOXeHa (PyHKUUS NO npeaocTaBneHuio
COOTBETCTBYIOLUMX FOCYAapPCTBEHHbIX NN MYHULMNAnNbHbLIX YCNYr B NOMIHOM obbeme
B nopsiake, onpeaeneHHoM Yactbio 1.3 ctatbu 16 PepepanbHoro 3akoHa Ne 210-93;

8) HapylieHne cpoka Wnu nopsaka BblAayuM AOKYMEHTOB MO pesynbTaram
npeaocTaBneHns MyHUUUnNanbHON ycnyru;

9) npuoCTaHOBMNEHWE NpefoCTaBfieHMs MyHUUMNAnbHOW YyCnyru, ecnu
OCHOBaHUA MPUOCTaHOBNEHUA He NnpeagyCMOTpeHbI doe,qepaanblMM 3aKOHaMun “
NPUHATLIMU B COOTBETCTBUM C HUMWU WHLIMW HOPMATUBHbLIMW MPAaBOBbLIMU aKTamu
Poccuiickon ®epepaunn, 3akOHaMU U UHBIMW HOPMaTMBHLIMWU MPaBOBbLIMU akTamu
Pecnybnukun TaTapcTaH, MyHAUMNAnbHbIMA MpaBoBbIMKM akTamu. B ykasaHHOM
cnyyae pocynebHoe (BHecypebHoe) obxanoBaHve 3asBUTENEM peLleHun WU
AencTeum (6es3pencTaus) MHOroyHKLMOHaNbLHOro LeHTpa, paboTHuka
MHOroyHKLNOHANLHOro LueHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOrO(bYHKLMOHANbHbIA LEHTp, pewweHus U gdenctsusa (6esgencteBue) KOTOpOro
obxanylTcsi, BO3NOXeHa QYHKUMA MO NpPefoCTaBlEeHUI0 COOTBETCTBYIOLUUX
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rocyAapCTBEHHbIX WNU MyHUUUNAnNbHbIX ycrnyr B MOnNHOM obbeme B nopsiake,
onpeaeneHHom yactbio 1.3 ctatbn 16 GenepanbHoro 3akoHa Ne 210-03;

10) TpeboBaHue y 3asBuUTENs NPU NPeAoCTaBNEeHUM MyHULMNANbLHOA YCnyru
AOKYMEHTOB MNWN UH(OopmMaLuM, OTCYTCTBME U (MNK) HEQOCTOBEPHOCTb KOTOPLIX HE
yKasblBanucb Npu nepsoHavanbHOM OTKa3e B NpUeMe AOKYMEHTOB, HEOOXOAUMbIX
ANs  NpefoCTaBMneHus  MyHuuunanbHoW ycnyrn, nubo B npegocTaBneHun
MYHULMNaNbHOW yCnyru, 3a UCKIIOYEHWeM criyyaes, NpeayCMOTPEHHbIX MYHKTOM 4
yactn 1 cratbum 7 ®epepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM cnyuyae
AocynebHoe (BHecyaebHoe) obxanoBaHvWe 3asBUTENEM peLueHuid u OencTBUI
(6bespencTaus) MHOroyHKLUNOHaNbHOro LeHTpa, paboTHuKa
MHOroyHKLNOHANbHOro LueHTpa BO3MOXHO B cny4vae, ecnm Ha
MHOTOCOYHKLMOHAMbHbIA LEHTP, pelleHns u paeicteus (GespeicTene) KoToporo
obxanyloTcA, BO3NOXeHa YHKUMA MO NPefOCTABMEHUIO COOTBETCTBYIOLLMX
rocyAapCTBEHHbIX MNW MyHUUMNanbHbIX YCryr B MOMHOM obObeme B nopsake,
onpeaeneHHom yactbio 1.3 ctatbn 16 GenepansHoro 3akoHa Ne 210-d3.

5.2. XXanoba nopaetcs B NMCbMEHHOI hopme Ha ByMa)kHOM HOcUTene unu B
3NEeKTPOHHOW dhopme.

5.3. JXKanoba Ha peweHns un peiictBus  (Gespeicteue)  oprawa,
NPEeAoCTaBNAOWEro  MyHAUMNAnbHYlO ycnyry, [OSMKHOCTHOrO nuua oprasa,
NPeAoCTaBNAOWEro  MyHUUMNAnbHY0  yCryry, MyHULMNANbHOrO  CRy»aLlero,
pykoBOoAUTENS opraHa, NpeAoCTaBnAoLWero MyHuuunanbHyo yenyry, HanpasnseTcs
no no4yte, Yepe3 MHOroyHKUMOHANbHbIA LEHTP, C WCMNOMb30BaHUEM CeTU
«WHTepHeT», caiTa opraHa, NpeAoCTaBnsIoLEro MyHULMNANbHYIO YCNyry, e4uHOro
nopTana rocyfapCTBEHHbIX U MyHULMNanbHbIX ycnyr nubo pervoHanbHoro noprana
rOCYyAapCTBEHHbIX U MyHUUMNAnNbHbIX YCNyr, a Takke NpUHMMAaEeTCs Npu JIMYHOM
npveme 3asnBuTens.

Xanoba Ha pelweHus n pewncteua (6esnenctTBue) MHOroyHKLMOHANLHOrO
LeHTpa, paboTHMKa MHOroyHKUMOHANbHOrO LEHTpa HanpasnsieTcss Nno noyTe, ¢
ucnonb3oBaHvem cetn «VIHTepHeT», calTa MHOroyHKLUMOHANbLHOIO LEHTPa,
€OWHOro noprana rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr nnbo permoHanbHoro
nopTana rocyAapCTBeHHbIX U MyHULUNanbHbIX YCNyr, a Takke NPUHUMAaeTCcs npu
NUYHOM Npueme 3asBUTENS.

Xanoba Ha peweHuns un penctBus  (6espeiicTBue)  opraHusaumi,
npeaycMoTpeHHbIx Yyactbto 1.1 ctatbu 16 depepanbHoro 3akoHa Ne 210-d3, a
Takke ux paboOTHUKOB HanpaenseTcss MO MNoYTe, C WCNONb30BaHUEM CETU
«WHTEpHeT», eanHoOro nopTana rocyAapCTBEHHbIX U MyHUUMNANbHbIX ycnyr nu6o
pervoHanbHOro noptana rocyAapCTBEHHbIX W MyHUUUNanbHbIX YCRyr, a TaKke
NPUHUMAETCH NPU NMNYHOM NpUEME 3asBUTENS.

5.4. XXanoba, noctynuBwas B opraH, NpeaoCcTaBASOWMA MyHULMNANbHYIO
ycnyry, MHOroyHKUMOHANbHbIA LEHTP, Yy4YpeauTenio MHOrocyHKLUMOHaNbLHOro
LeHTpa, B opraHu3auuun, npeaycMoTpeHHble YacTblo 1.1 ctatbn 16 depepanbHoro
3akoHa Ne 210-93, nubo BbiwecToAWMA OpraH (NpU €ro Hamuyuu), MNOANEXUT
pPacCMOTPEHUIO B TeYeHue naTHaguaTu pabovnx gHEen co OHA ee peructpauuu, a B
cnyyae obxanoBaHus OTKasa opraHa, NPeAoCTaBMAILWEro MyHULMNANbHYO ycnyry,
MHOropyHKLIMOHANbHOro LEHTpa, OpraHu3auuii, npeaycMOTPEHHbIX 4acTbio 1.1
ctatbu 16 ®epepanbHoro 3akoHa Ne 210-®3, B npueme [OKYMEHTOB Yy 3asBUTENS
nnbo B ncnpasneHun JonyLEHHbIX One4YaTok 1 ownbok unu B cny4vae obxanosaHus
HapyLUeHUs1 YCTaHOBMEHHOro CpoKa Takux UCNpaBfieHUi - B Te4YeHue nsatu pabounx
AHEN COo OHSA ee perucrTpauuu.

5.5. XXano6a gomxkHa cogepxaTtb cnegyroLlyo nHpopmaumio:

1) HaumeHoBaHue opraHa, npefoCTaBMSOWEro MyHULMUNANbHY YCnyry,
AOMKHOCTHOrO nuua opraHa, npeaocTaBnsloLero MyHuuunanbHylo ycnyry, nuéo
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MYHULMNANbHOro Cnyxatuero, MHOropyHKLUMOHaNbHOro LEHTpa, ero pykoBoauTens u
(unn)  paboTHWKa, oOpraHusauumi, npPeaycMOTPEeHHbIX YacTelo 1.1  cTaThu
16 ®epepanbHoro 3akoHa Ne 210-93, ux pykosogutenei u (unv) paboTHUKOB,
peleHna n geincrteun (6esgencraune) KOTopbix 0bxanylTcs;

2) hamunuio, MMA, OTYECTBO (NOCNeaHee - Npu HanuM4uu), CBEAEHUS O MecTe
Xutenoctea 3asButens - dusanyeckoro nuua nubo HaumMeHoBaHue, CBedeHUs O
MECTe HaxoXAEHUs 3afaBUTENSA - OPUANYECKOro Nuua, a Takke HoMmep (Homepa)
KOHTaKTHoro TenedoHa, agpec (agpeca) 3MNEeKTPOHHOW MOYTbl (MPWU HanUyuM) u
NOYTOBLIN aapec, MO KOTOPbIM AOMKEH ObiTb HaNpPaBneH OTBET 3aABUTENIO;

3) ceBeaeHun o6 obxanyembix pelueHnax u aencTeunx (6esgeictTemm) oprana,
NpefoCcTaBnAKLIEero  MyHUUMNAnNbHYIO yCnyry, [OMKHOCTHOrO fnuvua opraHa,
NPefoCTaBnALEro  MyHAUMNanbHylo ycnyry, nubo rocyaapCTBEHHOrO MU
MYHULMNAnNbHOrO  cnyXailero, MHOroyHKLMOHaNbLHOro UeHTpa, paboTHUKa
MHOrOyHKLMOHaNbLHOrO LIEHTpa, OpraHusauumi, npeayCMOTPEHHbIX YacTbio 1.1
ctatbu 16 PepepanbHoro 3akoHa Ne 210-93, nx paboTHUKOB;

4) noBofbl, HA OCHOBaHWUM KOTOPbIX 3asBUTENb HE COrMaceH C peLueHnem u
Aenctenem (bespeincTememM) opraHa, NpefoCTaBAOLWEro MyHULMNANbHYK YCnyry,
AOMKHOCTHOrO nuua opraHa, npeaocTasnsowero MyHuuunanbHylo ycnyry, nubo
rocyAapCTBEHHOrO WUNM  MyHULUMNANbHOrO  ChnyXawero, MHOrogyHKUMOHANbLHOro

LUeHTpa, paboTHuKka MHOrO(yHKLMOHANbHOTO LUeHTpa, opraHusauui,
npeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-03, ux
paboTHUKOB.

5.6. 3asBuTeneMm  nNpeAcTaBnAlOTCA  AOKYMEHTbl  (MPU  HanMuum),
noaTeepXxpatroLmne aosoabl 3aasuTens, nnbo ux konuu. B Takom cny4vae B xanobe
NPMBOAUTCA NepeyeHb npunaraemMblX K Hel JOKYMEHTOB.

5.7. XXanoba noanucbiBaeTcs NofaslUMM ee nosfyyvyaTenem MyHUUMnanbHOM
ycnyru.

5.8. lo pesynbtatam paccMoTpeHus Xanobbl NPUHMMAETCA OAHO U3
cnefyoLwmx peLleHun:

1) xanoba yposneTBopseTcs, B TOM 4yucne B (hOpMe OTMEHbI MPUHATOrO
peleHns, ucnpaBneHuss [AOMyLIEHHbIX One4yaTtok U owunbok B BblAAHHbLIX B
pesynbtate npeaocTaBNeHus MyHUUMNanbHOW ycnyrm [AOKyMeHTaX, Bo3BpaTta
3a8BUTENI0  [OEHEeXHbIX CpPeAcTB, B3WMaHWE KOTOpPbIX HEe NpeayCMOTPEHO
HOpMaTMBHbIMKU npaBoBbiMM akTamu Poccunckon depepaunn, HOPMATUBHLIMU
npasoBbiMU akTamu cybbektoB Poccuitickon ®depepaumn, MyHULMUNANbHBIMA
NpaBoOBbIMU aKTaMu;

2) B ynoBneTBopeHun xanobbl 0Tka3biBaeTCS.

5.9. He nosgHee fHA, cneayiowero 3a AHEM NPUHATUS peLUeHUs, yKa3aHHOro
B NyHKTe 5.8. HacTosllero pernameHTta, 3asBUTEN0 B NUCbMEHHOW dopme U no
XenaHuIo 3asaBUTENA B 3NEKTPOHHOW hopMe HanpaBnsieTcs MOTUBUMPOBAHHbIN OTBET
0 pesynbTaTax pacCMOTPEHUs Xanobbi.

5.9.1. B cnyyae npusHaHus xanobbl nognexatlen ynosneTBOpeHNo B OTBETE
3a|BuTENO, YyKasaHHOM B nyHkte 5.9. Hacrtosiwero PernameHTta, paetcs
MHopMauMa O [OEeUCTBUSIX, OCYLLUECTBMSEMbIX OpraHoM, npeaoCcTaBnsaloLmUM
MYHULMNANbHYIO YCNyry, MHOroyHKUMOHanNbHbIM LEHTpOM nnbo opraHusaumen,
npeaycmoTpeHHon Yacteio 1.1 ctatbn 16 GepgepanbHoro 3akoHa Ne 210-903, B
uensx HesamMeanuTENbHOro YCTPaHEHUS BbISIBMEHHbIX HapyleHW Npu OKasaHuu
MyHAUMNANbHOM YCNyrM, a Takke MNPUHOCATCA W3BMHEHUA 3a [AOCTaBlEeHHble
HeyaobcTBa M yKasblBaeTCA WHpoOpMauus O AanbHEWWux AEeWCTBUSIX, KOTOopble
HeobXoAMMO COBEpLUNTL 3asiBUTENIO B LIENAX NONyYEeHUs rocyaapCTBEHHOW WM
MyHULMNAnNbHON ycnyru.

5.9.2. B cnyyae npusHaHuAa xanobbl, He nognexailen yaoBnNeTBOPEHUO B
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OTBETE 3asABUTENO0, yKa3aHHOM B nyHkTe 5.9. Hactoswero PernameHTa, paroTcs
apryMEHTUPOBaHHbIE Pa3bsCHEHUS O MPUYMHAX MPUHATOrO pELLEeHUs, a TaKkke
nHdopmaums o nopsigke obxxanoBaHUs NPUHATOrO peLUeHns.

5.10. B cnyyae ypoBneTBopeHUA >Xanobbl MNOMHOCTBLIO WU  YaCTUYHO
onpeaensitoTCA Mepbl, KOTOpble AOMKHbI ObiTb MPUHATBI B LENAX YCTPaHEHUs
HapyweHus. B cnyyae yctaHOBneHUA B XO4e WUnv No pesynbTaTaM pacCMOTPEHUs
Xanobbl NpuM3HaKOB coCTaBa agMUHUCTPATMBHOIMO  MNPaBOHapPYLUEHUS  Unu
NPecTynneHnss AOMKHOCTHOE nuuo, paboTHUK, HaOeneHHble MNOMHOMOYUSMU NOo
paccMoTpeHuio xanob B cooTBEeTCTBUM C YacTbio 1 ctatem 11.2 depepanbHoOro
3akoHa Ne 210-®3, HesamegnuTENbHO HanNpaBnsT MMEKLWMecs maTepuansl B
opraHbl NPOKypaTypbl.

3amecTuTtenb pykoBoauTens
NCNOSTHUTENBHOrO KOMUTETA paoHa
Nno 3KOHOMUKeE A.H. lNoposanos
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MpunoxeHue Ne 1

K aAMUHUCTPaTUBHOMY
pernameHTy npefocTaBneHus
MyHULUMNanbLHOM ycnyru no
Bblgade cnpasku (BbINMUCKM)

dopma

(BnaHk opraHa, NpeAoCTaBNAOLWEro MyHULMNAnNbHY0 yCnyry)

CMNPABKA

Caenenus 06 31€KTPOHHON NOANIUCH

HomkHocTHoe nuuo (PUO)

(noanucb ynonHOMOYEHHOro
DOMKHOCTHOrO Nnuua opraHa)
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MpunoxeHne Ne 2

K aAMUHUCTPaTUBHOMY
pernameHTy npefocTaBneHus
MyHULMNAnNLHOW yCnyru no
BblAa4ye cnpasku (BbINUCKN)

dopma
(BnaHk opraHa, npeaocTaBnNALEr0 MyHULMNANbHYO YCryry)
Komy:
KoHTakTHble AaHHbIE:
Mpencrasurens:
KoHTakTHble AaHHble
npeacrasuTens:
PELWWEHUNE
06 oTkase B NpefoCTaBNEHUM MyHUUMMNANbHOW yCnyru
no Bblaaye cnpasku (BbIMUCKN)
oT Ne
PaccmoTpeB Bawe 3asiBneHue ot Ne n
npunaraemble K HEeMy OOKYMEHTHI, YNONMHOMOYEHHbIM opraHom

NPUHATO pelweHne o6 oTkase B
Bblaye cnpasku (BbINUCKU) NO CreayoLemMy OCHOBaHUIO:
HononHutensHas nHdopmauums:

Caenenust 00 3JIEKTPOHHOMU MOAMUCH

HomkHocTHoe nuuo (PUNO)

(noanncb YNnonHOMOYEHHOrO
AOMKHOCTHOIO Nnua opraHa)



31

MpunoxeHue Ne 3

K aAMUHUCTPaTUBHOMY
pernameHTy npeaocTaBneHus
MyHULMNAnNLHON ycnyru no
BblAaye cnpaBku (BbINUCKN)

dopma
(BnaHk opraHa, npefocTaBnALWEro MyHULMNanbHyo ycnyry)

Kowmy:

KoHTaKTHble AaHHblE:

Mpencrasutens:

KoHTakTHble faHHble
npeacraBuTens:

PEWEHUE
00 oTkase B npMeme OOKYMEHTOB, HEOOXoANUMbIX ANs NpeaocTaBneHus
MYHULMNanbHOW yCnyrn no Bblgaye cnpasku (BbINUCKN)
oT Ne

PaccmoTpeB Balue 3asBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTBI, YNONMHOMOYEHHbIM opraHom
NPUHATO pelweHne o6 oTkase B
npuemMe AOKYMEHTOB, Heob6XoauMMbIX ANS NpefocTaBneHus MyHULMNanbHOW ycnyru
no Bblga4ye cnpaBku (BbINUCKKU) MO creayrowmuM OCHOBaHUAM:

1.
2,

PasbsicHeHne npu4ymH oTkasa:

HdononHutensHas nHhopmaums:

Bbl BNpase NOBTOPHO 06paTUTLCA B YNOSTHOMOYEHHbIN OpraH Cc 3asBfeHnem o
npeaocTaBfeHnn yCcnyr Nocne yCTpaHeHUs ykasaHHbIX HapyLUEHUHNA.

[aHHbin oTKa3 MoxeT ObiTb obxanosaH B JgocynebHOM nopsake nyTem
HanpasneHus Xanobbl B yNONTHOMOYEHHbIA OpraH, a TaKke B cyaebHom nopsake.

CeeneHus 00 SIEKTPOHHON IOJIHUCH

HomkHocTHoe nuuo (PUNO0)

(noAnMcb YNonHOMOYEHHOTO
[OMXHOCTHOTO Nnuua opraxa)
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MpunoxeHue Ne 4

K aAMUHUCTPaTUBHOMY
pernameHTy npefocTaBneHms
MYHULMNANbHOM yCnyru no
Bblgaye cnpasku (BbINUCKK)

dopma

B
(HaMmeHoBaHMe opraHa MECTHOrO CamoynpasneHus)

oT

(bamunus, nms, 0THECTBO, NACMOPTHbIE AaHHbIE, perucTpaLmio
Mo MECTy XWUTenbCTBa, aapec AMEKTPOHHOM NOYTLI, TenedoH)

3AABJIEHUE
O BblAa4e cripaBku (BbINUCKK)

MNpowy Bac BbigaTh cnpasky (BbINUCKY)

(yka3aTb BUA cnipaBku)

K 3asBnenuio npunararTca:

PesynbTaT npegoctaBneHns MyHMUMnanbHoOn ycnyru, NpoLly npeaocTaBuThb:

D B NMMYHbIN KabuHeT NopTana rocyaapCTBEHHbIX U MyHULUMNAMNbHbLIX YCnyr
Pecnybnuku TatapcTah;

D B MHOrO(pYHKLMOHaNbHOM LEHTPE NPEeAoCTaBMNeHUs rocyaapCTBEHHBIX U
MyHUUMnanbHbIx yenyr Pecnybnuku TaTtapcran;

D B YnonHomo4yeHHom OpraHe.

(nara) (noanuck) (¢.1.0)



MpunoxeHue Ne 5

K agMUHUCTPaTUBHOMY
pernameHTy npeAocTaBneHus
MyHULMNAnNbLHOW ycnyru no
BblAaye crnpaBku (BbIMUCKK)

Pykosogutento
NCMNOMHUTENBHOrO KOMUTETA

OT:

3AABJIEHUE
06 nucnpasneHnn TeEXHNYECKOM OLLIMOKK

Coobwwato 06 owmnbke, ONYLLEHHOW NPU OKa3aHUN MyHULMNANbLHOW yCnyru no
Bblgaye crnpasBKku (BbIMUCKK).
3anucaHo:

I'lpanmbele cBegeHusa:

Mpowy wncnpaBuTb AOMYLIEHHYD TEXHUYECKyld OwuMbKy W  BHECTU
COOTBETCTBYIOLUME  U3MEHEHUA B  [OOKYMEHT, SABMAKOWMWACA  pe3ynbTaToM
MyHULMNANbHOW yCnyru.

Mpunarato cneagyowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelieHus o6 OTKNOHEHUM 3asBreHuss o6 ucnpasneHnu
TEXHUYECKOW OLLUMOKM NpoLLy HanpaBuTb Takoe peLUeHune:

nocpeacTBOM OTNPaBNEHUs 3NEKTPOHHOrO AOKyMeHTa Ha agpec E-mail: X

B BUAE 3aBEPEHHON KOMUM Ha ByMa)KHOM HOCUTEne NOoYTOBbIM OTNpaBneHnemM
no agpecy:

Hactoswmm nopTeBep)pato: CBEAEHUA, BKNIOYEHHble B 3aABneHue,
OTHOCALUMECA K MOEN JMYHOCTM W NpeacTaBnseMoMy MHOK nuly, a TakKke
BHECEHHbIE MHOK HMXEe, [OCTOBEPHbl. [JOKYMEHTbl (KONUW  AOKYMEHTOB),
MPUMOXEHHbIE K 3asiBNIEHMIO, COOTBETCTBYIOT TpeboBaHWAM, YCTAHOBMEHHbLIM
3akoHopaTtenbctBom Poccuiickon depgepaumn, Ha MOMEHT npeacTaBneHus
3asBNEHNA 3T OOKYMEHTbI AeACTBUTENbHbI U COAepXXaT AOCTOBEPHbIE CBEAEHUS.

(nara) (noanuco) (©.1.0)




