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IIOCTAHOBJIEHUE KAPAP
21 nrons 2022 . Ne 3

06 yTBepkIeHHH AIMHHHCTPATHBHOTO PerjiaMeHTa NpefoCcTaBIeH s
MYHHIUNAJILHOR YCIYIH N0 BblIa4ye CIPABKH (BHINTHCKH)

B cootBercTBHM ¢ PenepanbHBIM 3aKOHOM OT 6 OKTs0ps 2003 roma Nel31-®3
«O06 o0mux HpHHIWIAX OPraHW3allii MECTHOIO CaMOyIpaBleHHs B Poccuifckoit
Oenepannn», DenepanbHbM 3akoHOM oT 27 wmroms 2010 roma Ne 210-®3 «06
OpraHM3allill I[PEOCTaBICHUS TOCYJapCTBEHHBIX U MYHHIUIAIBHBIX  YCIIyI»,
PYKOBOJCTBYACh YCTaBOM MYHHIMIIAIEHOTO 00pa3oBaHus «MeMIenbCcKoe CelbCKOro
IOCeNICHNUsT BBICOKOrOPCKOTO MYHMIMIIAIBHOTO paiioHa PecmyGuuku Tartapcrany,
VcnonHuTenbHbIE KOMUTET MeMIeNbCKOro CelIbCKOro MOCeNeHHs] BEICOKOrOpCKOro
MYHHUIUNATBHOTO paona Pecrry6onuku Tatapctan IOCTAHOBJISIET:

1. YTBepauTs mpunaraeMelif AIMHHUCTPATHBHBIN PETNIAMEHT IIPENOCTABICHHU
MyHHUILUIATbHOX  yCIYTM 1O BbIOa4e CIIPaBKH (BBIIHCKHA) Ha TEPPHTOPUH
MYHHUIIUIIAIBHOTO 00pasoBanus «MeMJIenbCKoe CelbCKoe IoCeieHre BEICOKOropekoro
MYHHIIAIIAIBHOTO paifoHay.

2. 1lpu3HaTh yTpaTUBIINM CHILY:

[Tocranosnerre VICHONHUTETBHOTO KOMUTETa MeEMOENBCKOTO — CENBCKOTO
mocesieHuss BBICOKOrOpckoro MyHHIMNANBHOTO paiioHa ot 17.02.2021 Ne 3 «O06
YTBEPXKICHUM AJMHHUCTPATHBHOTO DeIIaMeHTa MPEIOCTABICHUS MYHMITHIATbHOMN
YCIIYTH 110 BBIa4€ CIPAaBKH (BBINHCKHA) Ha TEPPUTOPUY MYHHLUITAIBEHOTO 00pa30BaHusA
MeMzaenbekoro cenbeKoro moceneH s BEICOKOropekoro MyHUIMIIATBEHOTO paifoHa;

3. OmyGmukoBate (00HApOMOBATh) HACTOSIIEE IIOCTAHOBIEHHE IIyTEM
pa3MeIeHns Ha MHPOPMAalliOHHOM CTEH/IE, HaXOAAIIEeM s B 31aHUH VICIIOIHUTETLHOrO
KoMHTeTa MeMIeNbCKOro CenbeKOro IMOCeNeHHss BBICOKOrOPCKOro MyHHIHIAILHOTO
paifona PecryGmuku TatapcTan, pacrooxeHHOro 1o ajpecy: Pecry6muxka Tatapcras,
Boicokoropckuit MyHHIMIaneHbIA paitoH, c.Memmens, yn.KoomeparusHas, 1.30, Ha
odHIMaTEHOM TIOpTajle IpaBOBOM HHpopMmanuu Pecrmy6muku TaTapcTaH mo BeG-
anpecy: http://pravo.tatarstan.ru, Ha oHIIMaTBEHOM  caiiTe Bricokoropckoro
MyHUIUIIQIBPHOTO paiioHa mo Beb-ampecy: http://vysokaya-gora.tatarstan.ru. B paszerne
CEJIbCKHE IIOCETICHUS. '



4. TlocTaHOBIIEHHWE BCTYNaeT B CHIIy IIOCie OQUIMAIBbHOIO OITyOIMKOBAHHUS
(o6HApomoBaHws).
5. KoHTpounb 32 UCIIOTHEHUEM - TTIOCTAHOBIEHUS OCTABJLIIO 32 co0oii.

PykoBoauTens VEIOTHUTENHO

MeMIeNbCKOr0 CelbCKOro MOCENEHHs: ~ ®.I".Capuymnun




YTBepKIACH
[OCTAHOBJIEHHEM HCIIOTHUTEILHOTO
KoMHTEeTa MeM/IeITBCKOTO CEIBECKOTO
5. nocejeHnsT BEICOKOTOPCKOTo
' MyHHIATIATGHOTO paifoHa
Pecmy6muku TaTapcran
- or «21» mrous 2022 r. Ne 3

AJIMHHHCTPATHBHBIH perjaMeHT
npeJoCTABIEHHs] MyHHIIMNIAJBLHOM YCJIYTH M0 BblJa4e CPABKHA (BBIMHCKH)

1. O6mue moJI0KEeHHUS
1.1. TlpeameT peryiIupOBaHMs aAMUHUCTPATHBHOIO PETrTaMeHTa

Hacrosmmil agMAHACTPATHBHBIN PErIaMeHT IPeJOCTAaBJIeHUs MYyHUIMNaTbHOM
yCIIyru (majiee — afMUHUCTPATHBHBIA PErNaMeHT) yCTaHaBIUBACT CTAHAAPT U HOPANOK
IIpefOCTaBJIEH ] MYHUIMIIAIEHON yCIyrd IO BBIJAY€ CIIPaBKH (BbImuCKH) (manee —
MyHHITAITATBHAS yCIIyTa).

1.2. Kareropum 3asiBUTe €M

1.2.1. Jlumamu, AMEIOIMMH IIPaBO HA MOJNyYeHHEe MYHHIUITAIBHOM YCIyTH,
SBIITEOTCS (PU3NYECKUE JIUlia (fajlee — 3aBUTEINb).

1.2.2. C 3asgBIeHHWEM BIpaBe OOpaTUTbCA IPEACTaBUTENb  3asABUTEIL,
IeficTBYIONMI Ha OCHOBAaHMH JOKYMEHTA, yIOCTOBEPAIOMIETO €TO [OITHOMOHYHA (manee
— IpEINCTaBUTENb 3asBUTEIL).

1.3. Mopsinok HHGOPMHPOBAHHUS 0 NPEJOCTABICHHH MYHHIHNATLHOH yCIyTH

1.3.1. UnHdopMamus o NOpsAKE IPENOCTABJIEHAs MYyHHIUIANBHOH YCIyrd
pa3Mernaercs:

1) Ha WHQOPMALMOHHBIX CTEHJAX, COAEPXKAIUX BH3YalbHYI0 M TEKCTOBYIO
HHGOPMAIMIO O MYHHIWIANBHOH yciyre, pacloONOXEHHBIX B  IIOMEIICHHAX
MHOTO(QYHKIMOHAJIBHBIX ~ IEHTPOB  MNPENOCTaBICHHUS  TOCYHapCTBEHHBIX M
MYHHUIUIIAIBHBIX YCIIYT.

2) Ha oQuIHMATBHOM cafiTe MYHHIMIAIBHOTO palioHa B HHGOPMaIMLOHHO-
TeJIeKOMMYHUKAMOHHO! ceTd «HTepHeT» (https://vysokaya-gora.tatarstan.ru);

3) ma Ilopraie roCyZapCTBEHHBIX ¥ MYHHIMNAIBHBIX YCIYT PecmryOnuxu
Tarapcras (https:/uslugi.tatarstan.ru) (nanee — PecryOnmukanCcKuid opTan);



4) Ha EjuHOM mopTane rocynapcTBeHHEIX T MYHMIMIAIBHBIX yCIyT (GyHKIMIT)
(https:// www.gosuslugi.ru) (zanee — Exunsrii nopran);

5) B roCymapcTBeHHON MH(BOPMAMOHHON CHCTEME «PeecTp rocymapcTBeHHBIX U
MYHHUIUIATIBHBIX yeryr Pecmy6muku Tatapcrany (http:/frgu.tatar.ru) (namee — Peectp
FOCYNapCTBEHHBIX. K MyHHUIMIIAIBHBIX YCIIYT).

1.3.2. KoHcynbTupoBarme 1o BOIIpOCaM IIPEAOCTaBICHUS MYHUIMANIAILHOM
YCIIYTH OCYIIEeCTBIIAETCS;

1) B MHOrOGYHKIHOHANBHEIX IEHTpax IPEOCTAaBIEHUA T[OCYNapCTBEHHBIX U
MYHUIIUTIAIBHBIX YCIYT IPU YCTHOM OOpaILeHHUH - THYHO WX TI0 TeneoHy;

2) B MHTEpaKTUBHON hopMme Pecy6mikanckoro mopraia;

3) B JlyOBS3CKOM CeNbCKOM MOCENeHHH BBICOKOrOpcKoro MyHHIUIAIBHOTO
paiiona (nanee — Opran):

IIPY yCTHOM OOpalleHnH - TNYHO WIIH 110 Tenedony;

TIpY TACEMEHHOM (B TOM YHCTTe B HOpPME SIEKTPOHHOIO JOKyMEHTa) 0OpalleHnu
— Ha OyMa)KHOM HOCHTEIIe IO II0YTE, B BJIEKTPOHHOM (opMe 10 3TEKTPOHHOI moUTe,

1.3.3. Mnpopmanus va Exurom mopraie, Pecmy6mukanckom mopraie o mopsiike
H CpOKaxX MpeNOoCTaBICHUS MYHWIHMIAIbHOM YCIyTM Ha OCHOBAHUH CBEJICHUH,
CONEpXaIUXCs B PeecTpe  roCymapCTBEHHBIX ¥ MYHHIHMATBHBIX YCIIyT,
IIPENOCTABIIAETCA 3asIBUTEIO OECILIATHO.

Hoctyn x nEGopMAaNmU 0 cpoKax U HOpsIKe IIPEIOCTaBIICHUS] MYHHUI[AIAIbHOM
YCIIyTH OCYIIECTBIISAETCS 0€3 BEIMONHEHHS 3aIBUTENIEM KaKUX-IHGO TpeOOBaHwUiA, B TOM
YHCIe 0e3 HMCMOIb30BaHMs IPOrPAMMHOIO o0eCIeuenns, yCTaHOBKa KOTOPOrO Ha
TCXHUHUCCKHE CPE/CTBA 3asBUTENS TPeOyeT 3aKFOYeHHs JHLEH3MOHHOrO MM HHOLO
COTJIaIIeH s c IpaBooOramarenem IIPOrPaMMHOI'0 obecrieyenus,
TPEAYCMATPUBAIOIIETO B3UMAHKUE ILIATHI, PETHCTPALUIO WM aBTOPU3ALMIO 3asSBHTE/s
WA IIPEIOCTABIIEHHE UM IIEPCOHAJIBHBIX JaHHBIX.

1.3.4. Tlpu obpaiuenun 3asBUTENS JMIHO HITH 11O TeIe(POHY B COOTBETCTBHH C
IOCTYIHBINUM 00paIleHHEM IIPENOCTABIISIETCS HHpOpMAITHS:

1) o mecre HaxoxIeHHS MHOrOQYHKIHOHAIBHOLO [IEHTPa IIPEIOCTaBJIECHUS
TOCYNapCTBeHHBIX M MyHMIMINANbHBIX ycmyr, Oprana (ampec, rpadux paboTsl,
CIIpaBOYHEIE TeTIe()OHE);

2) 0 mopsmKe IPeNOCTABIEHHS MYHUIUTATBHOMN YCIIYTH, O CIoco0ax W Cpokax
TOJaYH 3asBJICHUH;

3) © KaTeropusx rpaxaaH, KOTOPBIM [IPEeI0CTABIISETCS MYHHUIUIIATbHAS YCIyTa;
O HOPMATWBHBIX MpPABOBBIX aKTaxX, PETYJIHPYIOIIUX BOMPOCH IIPEOCTABICHHS
MYHUIUITAIBHOHR yCIIyTH;

4) 0 mepeuHe JOKYMEHTOB, HEOOXONUMBIX UL PaccMOTpeHusl 3asBIIEHUS O
[IPENIOCTABNICHAN MYHUIMIIANBHOW yCIYyIH, O CpOKax IpHeMa u perucTpanum
3asBIICHUS;

5) 0 Xoje MpenoCTaBIeHUS MYHHIIMIATLHOM YCIIYTH;

6) 0 MecTe pasMeIleHWs Ha OGUIUATBHOM caifTe HHpOpPMaNUK 1Mo BOIIpocam
IPEOCTaBICHNSI MyHHUIUIIATBEHOR yCIIyTH;



7) o mopsiake obkanmoBaHHS AefcTBUE WM Oe3MeHCTBHS JOJDKHOCTHBIX JIHII
Oprasa.

ITo mnuceMeHHOMY oOpalmeHnio coTpyAHukH OpraHa, OTBETCTBEHHOTO 3a
IpefOCTaBIEHHe MYHUUHMIATBHON YCIyrH, IOApoOHO B IMCBMEHHOM Qopme
DasBICHAIOT 3agBUTENI0 MOPSIOK TNPENOCTABIEHHs MYyHHIHUIIAIBHON YCIYTH |
BOIIPOCHI, YKa3aHHbIE B HACTOAIIEM IIyHKTE€ aJIMUHMCTPATHBHOIO PETIaMeHTa, U B
TedeHHe Tpex pabouwx OHEH CO IOHsS PETHUCTpaluu OOpalleHHs HAIpPaBIIAIOT OTBET
sasgBuTeno. OTBETH HArOTCS Ha s3bIKe oOpalneHus. B ciyyae HEBO3MOXXHOCTH HaTh
OTBET Ha S3bIKe OOpAIleHHs HCIONB3YIOTCS TOCY[ApCTBEHHBIE S3bIKM PecrmyOmukn
Tarapcras.

1.3.5. Nudopmarusi Mo BOIpocaM IPeLOCTABICHHS MYHHIIMIAIBHON YCIyrH
pasMemnaeTtcs Ha OQUIMANbHOM CaliTe MyHMIWIIAIBHOIO pailoHa H  Ha
nH(OPMAMOHHEIX cTeHnax OpraHa B HOMEIIEHUSX 11 pabOThI C 3asBUTEIISMH.

Wudopmais Ha TOCYIAapCTBeHHBIX s3bIkax PecmyOmmku — Tarapcrasw,
pasMemaeMas Ha WHOOPMAIMOHHBIX CTeHAaX M Ha O(QHMUIKAIBHOM  CcalTe
MyHHIUIAILHOTO  paiffoHa B  HH(OOPMAIHMOHHO-TEJIEKOMMYHHKAIIMOHHON  CeTU
«MHTepHETY, BKIIOYAeT CBEICHHS O MYHHMIMIIAIBHOW YCIyre, COAepXKalluecs B
nyuakrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 anMHHHCTPaTUBHOI'O PErIaMEeHTa,
HHQOPMALHIO O MeCTe HAXOXIEHWs, CIPAaBOUHBIX TenedpoHaX, BPEMEHH pabOThI
Oprana, o rpaduke mpreMa 3asBICHUH Ha IPeI0CTaBICHIE MYHHUIIUTATBHON yCITyTH.

1.4. HopmaTuBHbIe MPaBOBbIE AKThI, PeryJIHPYIOLIHe MPEI0CTaBIeHHEe
MYHHIUAJBHOH yCIyTrH

1.4.1. TIlepedueHp HOPMATHUBHBIX  IIPaBOBBIX  aKTOB,  PEryIHPYOIIUX
[peNoCTaBlIeHHe MYHUIUIANbHON yCIyru (C yKasaHWeM DPEeKBH3UTOB HOPMAaTHUBHBIX
IPABOBBIX AKTOB M HCTOYHMKOB HX O(HUIMAIBHOrO OIyOJMKOBAaHWUS), pasMeIleH Ha
Emunom moptane, B PeecTpe rocynapCTBEHHBIX M MYHHUIUIAIBHBIX YCIyr, Ha
opuIIaIEHOM caire MYHUIUIIAIEHOTO palioHa B UH(}OPMaIMOHHO-
TeJEKOMMYHHUKAIIMOHHOH ceTH «HTepHET».

1.4.2. TexcT aIMMHHCTPATHBHOTO perJlaMeHTa B JEHCTBYIOIIEH penaKIuu
IOJUICKUT pasMelenutro Ha EnuHom moprane, B PeecTpe rocynapcTBEHHBIX H
MyHULMNAIGHEIX YCIYT, Ha O(QUIHAIbHOM CaliTe MyHHLHIIAIbHOTO paldoHa B
UH(GOPMAIMOHHO-TEICKOMMYHUKAIlMOHHON ceTh «HTepHeT.

1.5. TepmMuHBI, HCHOJIb3yeMble B aIMHHUCTPATHBHOM perjiaMeHTe, H HX
onpeaeleHHs

1.5.1. B aiMHHHACTPATAUBHOM pErIaMeHTe MCIIOIb3YIOTCS CICIyI0IKUe TePMUHEI H
OIIpENEIICHHUS: ‘

yIaleHHoe pabodee MECTO MHOTO(YHKIIHOHATBHOTO IEHTPa MPEXOCTABICHHUS
FOCYIapCTBEHHBIX H MYyHHIMIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COGICHHOe



CTPYKTYypHOE IOJpa3/ielICHIE (oduc) MHOTO(YHKITHOHAILHOTO LEHTpa
IIpENOCTABICHHA FOCYapPCTBEHHBIX M MYHHLHUIIANBHEIX YCIIYT, CO3NAHHOE B TOPOICKOM
(CenmbCKOM) IOCETeHWH MYHHIUIATBHOTO paiioHa HWIM B TOPOACKOM OKpyre
Peciy6bnmuku TartapctaH B COOTBETCTBHH ¢ nyHktoM 34 IlpaBwi opra#usanum
JIeSATENLHOCTH MHOTO(YHKIIHOHATBHBIX LEHTPOB IPEOCTABJIEHHS [OCYIAPCTBEHHBIX U
MYHUIMIIAIBHBIX YCIIYT, YTBEP)KACHHBIX MOCTaHOBIeHueM [IpaBuTenseTa Poceniickoii
@enepanuu ot 22 nexabps 2012 r. Ne 1376 «O6 yTBepxkaeHuu I[IpaBun opranuzamnuu
AESTENBHOCTH MHOTO(QYHKIIMOHAIBHEIX [IEHTPOB MPEIOCTABICHHS rOCyIapCTBEHHBIX U
MYHHUIANAIBHBIX YCIIyT»;

TCXHUYECKas OIMOKa - ommbKa (OIHCKa, OMeYaTKa, IpaMMaTHIecKas I
apupmeTnyeckas ommbka 60 MOmOOHAS ommOKa), JOIYyIIEHHAs OpPraHoM,
IIPEAOCTABIIAIOIIMM  MYHULUIAIBHYIO YCIyry, W TpHBEAIIas K HECOOTBETCTBUIO
CBEJICHUH}, BHECCHHBIX B JOKYMEHT (Pe3yNbTaT MyHUIAIATBHOMN YCIIYTH), CBEIEHHIM B
AOKYMEHTaX, Ha OCHOBAaHHM KOTOPBIX BHOCHIIUCH CBEICHHUS,

Enumas cucrema wuneHTHQUMKAauuMM W ayTeHTHOUKALMH B UHQPaCTPyKType,
obecnieynBaroel HH(pOPMAIOHHO-TEXHOJIOTHIECKOE B3aMMOJeicTBHE
MH(OPMAIMOHHBIX CHCTEM, MCIOJIB3YEMBIX IS IIPEIOCTABJIEHUS TOCYNapCTBEHHBIX U
MYHUIHTATIBHBIX YCIYT B SJIEKTPOHHOH ¢(opme (mamee — ECHA) - denepansras
FOCYNapCTBeHHAs WH()OPMAMOHHAS CHCTEMA, 00eCIIeUHBArOIAs CaHKIMOHUPOBAHHBIN
AOCTYIl y9aCTHUKOB MH(QOPMAIHOHHOTO B3aUMOIEHCTBUS B CUCTEME UICHTUDHUKAIHH 1
ayTeHTHQUKaumkn K HHbOpMalmu,  cojepKamieics B roCyIapCTBEHHBIX
MH(pOPMaIHOHHEIX CHCTEMAaX ¥ UHBIX HH(MOPMAIIMOHHEIX CHCTEMaX;

M®IJ - I'ocymapcTeHHOE GHOMKETHO® YUpexKIeHHe «MHOTOQYHKITHOHAIBHBII
LICHTD NPENIOCTABICHUS TOCYNapCTBEHHBIX M MYyHMIHIIAIBHBIX yCIyr B PecrmyGimke
Tartapcrany;

AUC  M®I] -  AromaTH3MpoBaHHAs HHQOPMallMOHHAs  CHCTeMa
MHOTOQYHKIMOHANBHEIX  [EHTPOB IIPEIOCTABIICHUS  TOCYAapCTBEHHBIX u
MYHHIUNAIBHBIX yeiryT Pecriy6nuku Tarapceran.

1.52. B aIMHHHCTPaTHBHOM perjaMeHTe MOJ 3asBICHHEM O IIPEOCTABICHUHI
MYHHULUIALHOM YCIYTH (Hajee - 3asgBJICHHE) OHUMAETCS 3alpoc O IIPEIOCTaBIIEHUH
MYHULHUIAIBLHOR yCIYTd, MONAHHBI B COOTBETCTBHM C IIYHKTOM 3 CTATBH 2
®enepanbaoro 3akoma or 27 wmomt 2010 roma Ne 210-®3 «O6 Opra"u3aiuu
IIPENOCTABIICHHS FOCYIapPCTBEHHBIX M MYHHIHUIIANBHEIX YCIyD» (najiee — OenepanpHbIid
3aKoH Ne 210-@3).

2. CTaHgapt npeaocTaBJaeHAs] MyHHOMNAILHOMN YCayIH

2.1. HaumeHoBaHHe MyHULIUIIATBHON yeryry: Bernaya CIIPaBKH (BBIIHCKH).

2.2. HaviMeHOBaHHE HCIIOJIHUTEIBHO-PACIOPSIUTEIBHOIO opraga MECTHOT'O
CaMOYIIpABJICHUSA, HEIOCPE/ICTBEHHO INIPEAOCTABISIONIET0 MYyHHIUIATLHYIO YCIyTY:
Mewmzenbckoe cembcKoe IOCeNeHHE BBICOKOrOpcKoro MYHHIIMIIAJIBHOTO paiioHa
Pecny6muku Tarapcras.



2.3. OnucaHde pe3yabTaTa NPeJOCTABICHHA MYHHIHIAJIBHOR YCIyTH

2.3.1. Pe3ynpTaTroM mpenoCcTaBIeHNs MyHUIIUIIATBHON YCIYTH SBISICTCS:

1) cmpaBkar(Bbimucka) (mpuioxkenrne Ne 1 Kk HacToAlEMy aIMHHHCTPATHBHOMY
perJIaMeHTy);

2) pemenne 00 OTKaze B MPENOCTaBICHUM MYyHMIUIIAIbHON  yCIyrw
(mpuoxkenre Ne 2 K HACTOSAIIEMY afMUHUCTPAaTUBHOMY PEIJIaMEHTY ),

3) pemenwe 06 OTKaze B IpHEeMe JOKYMEHTOB, HEOOXOMUMEIX UL
[pEeNOCTaBlIeHus MYHHOWNATbHOM ycmyrw (mpuioxenue Ne 3 K HaCTosIIEMY
aJIMHHICTPATUBHOMY PErIaMeHTy).

2.3.2. Pe3ynpraT WpeHOCTABJIECHUS MYHUIUIAIBHON YCIYTd HalPaBiIsIeTCs
3adBUTEN0 B (OpMEe OJEKTPOHHOTO IOKyMEHTa, IIOJINMCAHHOIO YCHUJIEHHOH
KBaJTH(UIIUPOBAHHON SIIEKTPOHHOM OAIUCHIO YIIOJHOMOYEHHOIO JTOJDKHOCTHOTO JIHLA
Oprana (6o Opzana), B cootBercTBHU ¢ DenepalbHbIM 3aKoHOM OT 6 ampens 2011
roga Ne 63-@3 «O6 snexkTpoHHO#M moanucuy (nanee — GenepanbHblii 3akoH Ne 63-D3) B
nuuHBl KabuHeT EmwHOro moprana. B ciiydae HampaBieHHs 3asBJICHHS IIOCPEICTBOM
Pecmy0IuKaHCKOTO TOpTajla pe3ysibTaT IIPENOCTaBICHUS MYHHUIMIAIBHOW yCIyTd
HaIpaBJISIETCS TakK JKe B JINYHBINA KabuHeT PecmyOimKkaHCcKoro mopTrana.

2.3.3. Ilo BeIOOpY 3asBUTENS pe3yNbTaT I[PENOCTaBICHUS MYHHUIMIIAIbHON
yeinyrd Beimaercss B Oprame mnmu B MOI[ B dopme dSk3eMIIsspa 3JI€KTPOHHOTO
JIOKyMEHTa, pacleyaTaHHOr0 Ha OyMa)XHOM HOCHTEJE, 3aBEPEHHOr0 I€YaThlo |
IOJIKMCEI0 COOTBETCTBEHHO YIIOJIHOMOYEHHOTO IOJDKHOCTHOro mmna Oprana wuim
pabotauka MOII.

2.3.4. 3asgBUTENb BIIPaBe IMOIYYATH Pe3yibTaT NPEIOCTABICHNS MyHUIUIAILHON
yeIayr# B (GopMe BIIEKTPOHHOTO IOKYMEHTa B TEUEHHE CpOKa ICHCTBHS De3ylbTara
MPeIOCTaBIeHNS MyHUIUNIAIBHON YCIIyTH.

2.4. Cpok npeaocTaB/IeHHs] MyHUIIHNIAAbHOHN YCJIYTrd, B TOM YHCIIE C y4€TOM
HEe00X0ANMOCTH 00palieHnsl B OPraHNu3alHH, Y4aCTBYIOIIHE B IPeJOCTABICHUH
MYHHIIMIIAJIBHON YCJIYTH, CPOK PHOCTAHOBJIEHHS MPEJ0CTaBJIECHHS
MYHHIUNIAJIbHOH YCJIYTH B C/Iy4Yae, ecJIM BO3MOKHOCTh NIPHOCTAHOBJIEHHS
mpexycMoTpeHa 3aKkoHoAaTeabcTBOM Poccuiickoii Pegepaunun, CPOK BbIIAYH
- (HampaBJ/ieHHs) JOKYMEHTOB, SIBJSIIOIIUXCS Pe3yJIbTATOM NPeAoCTaABIEHHS

MYHHIHUNAJbHOH yCJIyrH

2.4.1. MyHHIMITAIBHAS YCIIyTa IPEIoCTaBILIeTCs B TeUeHHEe TpeX pabounx AHeH.

2.4.2. TlpuocTaHOBJICHHE CpOKa IIPEJOCTaBICHMS MYyHHIHUIAIBHOW YCIyTd HE
IIpeayCMOTPEHO.

2.4.3. HampaBieHrne OOKyMEHTa, SBIIAIOIIErOCS pPE3yIbTaTOM IPEIOCTABIICHUS
MYHHUIMIIATBHOM  ycIyrH B (GopMe  3JIEKTPOHHOIO  JOKYMEHTa, 3asBUTEIIO



OCYIIECTBIIAETCS. B JeHb OGOPMIICHHS ¥ DPETUCTPAlUM PEe3ylbTaTa IIPE[OCTABICHNA
MYHHULUATIATHHOHA yCITyTH.

2.5. I/Icqepnbmammnn nepeveHb J0KYMEHTOB, HEOOXOAHMBIX B COOTBETCTBHH C
3aKOHOAATEJIHHBIMH HJIH HHLIMH HOPMATHBHBIMH PABOBBIMH AKTaMH ISl
npeaoCTABICHUSI MYHHIIUIIA/ILHOM YC/IyTH, a TAKIKe YCIYT, KOTOpbIe SB/ISIOTCS
He0OXOAUMBIMH H 00513aTe/IbHBIMHU AJISl IPEAOCTABJIEHUA MYHHIHIIAJBHBIX YCJIYT,
NoJIe:KaAX MPEeACTABIEHHUIO 3asiBHTE/IeM, CII0OCO0bI HX NOJYyYeHHS 3asiBUTEJIEM,
B TOM 4YHCJIe B 3JIEKTPOHHOH ¢opmMe, MOPSIIOK UX MPeACTABICHHSA

2.5.1. Ind ToAy4YeHHs MYyHULIUIAIbHOH YCIyTH 3asiBUTCNL IPEACTABIIACT
CIIEIyIOIINE TOKYMEHTEI!

1) ZOKYMEHT, YIOCTOBEPSIOIMH JIHIHOCTS (He TpebyeTcs B ciiydae oOpalleHus
IOCPENCTBOM Peciry6IMKaHCKOro mopTaa);

2) TOKYMEHT, YIOCTOBEPSIOIIMHI IOTHOMOYHS IPEACTABUTEILS 3aABUTEIIS,

3) 3asBNIEHUE:!

B hopMe JOKyMeHTa Ha OyMaXHOM HocuTene (mpuioxkerne Ne 4 K HacTOAIEMY
aIMUAHUCTPATHBHOMY PETIIaMEHTY);

B 3JIEKTPOHHOM (GopMe (3amoIHsAeTCs MOCPEICTBOM BHECEHHS COOTBETCTBYOIIIX
CBEICHMH B 3IEKTPOHHYIO (OpMy 3asBIEHH:A), MOMMKCAHHOE B COOTBETCTBHU C
TpeGoBaHUsIME IIyHKTa 2.5.3 aIMUHHCTPATHBHOIO PEIJIaMEHTa, MpH oOpaleHun
mocpencTBoM PeciryOIrMKaHCKOro mopraia;

4) B cioydae, €Clld I IPEROCTaBICHHS MYHHIHUIIAIBHOU yCIyTH HeoOxoaumMa
06paboTKa MEepCOHANBHBIX ITAaHHBIX JIMIA, HE SBIIOMIETOCs 3asBUTCIEM, W, €CIH B
COOTBETCTBHM C (eIepalbHBIM 3aKOHOM 00paboTKa TaKuX IIepPCOHATIbHBIX MNaHHBIX
MOJXET OCYIIIECTBIATCS ¢ COTIACHS yKa3aHHOTO JIHIA, IPU 00paIleH ! 3a 0Ny IeHHEM
MyHHLUIAIGHON YCIyTW 3asBUTENb JOIOJNHUTENBHO IPEACTaBJIACT HOKYMCHTEI,
IOATBEPKIAOIIME IIOJydeHHe COIJIacCHs YKA3aHHOro JMIa HIM €ro 3aKOHHOTO
IIpeCTaBUTENS Ha 06paboTKy IePCOHANBHBIX JAaHHBIX YKa3aHHOrO JMIa. JIOKyMeHTHI,
ITOATBEPKIAMONIHE MOIyIeHHE COTTIACHs, MOTYT OBITh MPEACTABICHBI B TOM 4HCIE B
(hopme 3IIEeKTPOHHOTO JOKYMEHTa,

5) B ciydae, ecnu OOS3aHHOCTh XpPaHEHWsS JOMOBOM KHHTH [0 31.12.2017
BO3JIarayiacb Ha COOCTBEHHHKOB JKFJIBIX ITOMEIIEHMM, 3asgBUTENIEM IIPEACTaBIIACTCS
JIOMOBasi KHUTa;

6) [paBOYCTaHABIMBAIONIAE IOKYMEHTHI Ha HHIUBHIYaTbHBIN XKIIOH 10M (eciH
IpaBo COOCTBEHHOCTH HE 3aperuCTpUpoBaHo B ENMHOM rocynapcTBEHHOM peecTpe
HEJBHKAMOCTH ) — JIIS BBIMICKY U3 OXO3SHCTBEHHON KHUTHY.

2.5.2. 3asBieHWe U IpUIAraeMble IOKYMEHTBI MOTYT OBbITb IPEACTaBIICHBI
(HAIpaBIIeHB]) 3aABUTENEM OHEM U3 CIEIyIOMHX CIIOCOO0B:

1) gepes ML Ha OyMa)KHBIX HOCHTEJSIX U B BHJE SJICKTPOHHBIX TOKYMCHTOB,
COOTBETCTBYIOIMX TPeOOBaHUSIM IYHKTa 2.5.3 aAMHHICTPATHBHOIO PETIIAMEHTa,

2) HOCPeNCTBOM Pecry6rKaHCKOro IopTana B 3JIEKTPOHHON GopMe;



3) B Opran mu4HO wim HOCPE/ICTBOM IIOYTOBOM CBS3U Ha 6yMaKHOM HOCHTEIE,

3asBleHNe W NpHiaraeMsle AOKYMCHTBI, IPH HANPaBIECHHH IIOCPENCTBOM
TIOYTOBOH CBSI3H, 3aBEPSIOTCS B YCTAHOBICHHOM IOPSIIKE.

2.5.3. 3asBrenune mpu HallpaBJICHUH IIocpencTBoM Pecmy6mmkanckoro opTajia
TIONIHCEIBAETCS TIPOCTOH 3MEeKTPOHHOM HONIHCEEO 3agBUTEIS.

st momydenus mpocroit SJICKTPOHHOM IIOANMCH 3asABHTENIO HEOGXOIIMO
IIPOHTH IPOUENYPYy perucTpanuu (ayTeHTHOUKAINH) B ECHA, a Taxxe moprsepauts
YYETHYIO 3aIlHCh.

ONEKTPOHHBIE JTOKYMEHTHI (97eKTpOHHEIE 06pa3kI JIOKYMEHTOB), yKa3aHHBIE B
HNOATYyHKTaX 2, 4-6 mymkra 2.5.1 4/AMUHUCTPATUBHOIO DErNIAMEHTa, 3aBEPSIOTCS
YCUTIEHHOH KBaTU(DHUIMPOBAHHON MONIHCHIO JIMI, YIOJHOMOYEHHBIX HA CO3MaHHUE H
IIOJITNCaHNE TaKKX JOKYMEHTOB, B TOM YHCIe HOTapuycaMmu.

OJIEKTPOHHBIE JOKYMEHTHI (3mexTpoHHBIE 06passI JAOKYMEHTOB), TIPHIaraeMbie K
3aABJICHUIO, B TOM YHCIIC JOBEPEHHOCTH, HAIIPABIISEOTCS B BuZe (aiioB B Gpopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom ue Goree 50 M6agiT,

KagectBo mpenocrasnsemsrx SJICKTPOHHBIX OKYMEHTOB (3]IEKTPOHHBIX 06pazon
AOKYMEHTOB) JOJDKHO MO3BONATH B MOTHOM OGBeMe IPOYUTATh TEKCT NOKyMEHTAa W
PacIio3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs Tpe6oBaTh oT 3asBUTEJIA:

1) npencrasnenns moxymentos u MHGOPMAINA WM OCYILECTBICHHS JIEHCTBUH,
TIPCACTABICHAE HJIM OCYIECTBICHHE KOTODHIX He IPETYCMOTPEHO HOPMATUBHBIMHU
PABOBLIMH  aKTaMH, PEryNUpPYIOMUMHE OTHOLIEHHS, BO3SHUKAIOIIAE B CBA3U C
TIPENIOCTaBICHUEM MYHUIUIIATBHON YCITyTH;

2) OCyITeCTBIIEHHS NeCTBHI, B TOM umClTe COTTIaCOBaHUH, HEOOXOMMMBIX IS
TOJy9ICHHUS MYyHHMIUNAIBHOM YCIYTM ¥  CBS3aHHBIX oOpallleHWeM B WHbIE
TOCYIapCTBEHHBIC OpPraHbl, OPraHbl MECTHOTO CaMOYIpaBJICHUA, OPraHHU3allld, 3a
HCKIIIOYCHHEM  TIONYYCHUS YCIYT M  IIONyYeHHs AOKYMEHTOB ¥ HH(MOpMAIHH,
IPCNIOCTABISIEMBEIX B PE3yNbTaTe HPENOCTABICHHS TaKiX YCIYT, BKIIOYEHHBIX B
[ICPCYHHU, yKa3aHHBIE B dYacTd | crateu 9 ®QenepanmpHoro 3akoma Ne 210-03
(HEOOXOMMMBIX M 063aTeTbHEIX yCIIyT);
| 3) mpencTaBieHus AOKYMCHTOB M HH(OPMAIlWH, OTCYICTBHE K (nin)

HEIOCTOBEPHOCTh KOTOPBIX HE YKA3BLIBAJIHCEH TIpH TICPBOHAYAIIEHOM OTKa3e B IIPHEMe
AIOKYMCHTOB, HEOOXONMMBIX IUIA IPENOCTABICHHS MYHULIIUIIANBHOR YCIyrd, au6o B
IIPENOCTABICHUY MYHHUUNIATEHON YCITYTH, 38 HCKITFOUSHHEM CIICYIOLINX CIIyYaeB:

a) H3MeHeHWe TpeGoBaHmit HOPMATHBHBIX IPABOBBIX aKTOB, KaCAFOIMHXCS
IIPENOCTABICHUSA MyHULUIANBHON YCIYTH, MOCITe [ICPBOHAYAIBHOM MONAaYM 3asBIICHUS
O TPEI0CTaBIICHIH MyHUIIUITATBHOR YCIIyTH;

6) HamMuKe OMMGOK B 3agBICHHH O IPENIOCTABIECHIHE MyHUIMIIATBHON YCIYTH
AOKYMEHTaX, MOJAHHBIX 3asBUTEIEM ITOCIIE IEPBOHAYANIEHOTO OTKa3a B IpHeMe
AIOKYMCHTOB, HEOOXOMMMBIX I MPENOCTABIICHHUS MYHULIUIIATBHOR YCIIyTH, aubo B
[IPCAOCTaBICHUY MyHULUIIANEHOM YCIIYTH U He BKIIFOYCHHBIX B IIPe/ICTaBJICHHEIN paHee
KOMIIJIEKT JOKYMEHTOB;



B) MCTEUYEHHE CPOKa MeHcTBUS AOKYMEHTOB U/ U3MEHEHHE HHMOPMALHH TOCIIe
[IEPBOHAYANIBHOTO OTKa3a B IIPHEME AOKYMEHTOB, HEOOXOMUMBIX IS TPEOCTABIICHHUS
MYHHIIUIIANBHON YCITYTH, THOO B IPEOCTABICHHN MYHHIHUOATIBEHOHR yCITyTry;

T)  BEISBJIEHHE AOKYMCHTAIIBHO  IIOATBEPIKIEHHOIO (axra (Tpu3HaKoB)
OIMMOOYHOrO MK [IPOTHBONPABHOrO AeHcTBHA (6e3/eHCTBIS) NOmKHOCTHOrO JMIa
Oprana, pa6oTauka M®L], npu nepsonauamsEoM oTKaze B IIpHeMe [OKyMEHTOB,
HEOOXOMMMEIX I IIPEOCTABICHHS MYHULUIIANbHOR YCIyTH, IHOO0 B IPEAOCTABIICHUH
MYHHIUTIQIBHON YCIYTH, O 4eM B MHCHMEHHOM BUIIC 3a IONIKCHI0 PYKOBOIMUTEIIS
Oprana npu mepBoHauamsHOM oTkaze B [IPUEME NOKYMEHTOB, HEOOXOOUMBIX IS
IPCNIOCTABICHAS MYHUIMTAIBHONR  yCIIyTH, YBCIOMIIACTCST 3aABUTENIb, a TakKe
IIPUHOCATCS U3BHHEHUS 32 JOCTABIICHHBIE Heys100CTBa;

4) mpemocraBneHns Ha OyMaXXHOM HocHTele AOKYMEHTOB # HH(MOpMaIuy,
SJICKTPOHHbIE 00pasbl KOTOPHIX paHee OBLIA 34BEPCHBI B COOTBETCTBUU C IIyHKTOM 7.2
4actu 1 crateu 16 @enepanbroro 3akona No 210-®@3, 3a uckmroyennem CIIy4aeB, eClu
HAHECCHHEe OTMETOK Ha TaKHe MOKYMEHTHI JTHGO mX U3BATHE SIBIIIETCS HEOOXOMMMBIM
YCIIOBHEM NPENOCTABIEHUs TOCYaPCTBEHHON WK MYHHIUIIATBHON YCITYTH, W HWHBIX
CI1YHaeB, yCTaHOBIICHHBIX (elepaTbHBIMU 3aKOHAMI.

2.6. UcuepnbiBaromuit TIEPEIEHE TOKYMEHTOB, He0GX0AMMBIX B COOTBETCTBHH ¢
HOPMAaTHBHBIMH NPABOBBIMH AKTAMH /I HpeocTaBIeHu MYHHIHNIATLHOH
YCIYTH, KOTOPbIE HAXONSATCS B PACTIOPSIKEHHH TOCYyAapCTBEHHBIX OPraHoOB,
OPTaHOB MECTHOTO CAaMOYNPABJIEHHS H NOJBEI0MCTEEHHbIX rocy1apcTBEeHHBIM
OpraHaM HJIM OpraHaM MecTHOIO CaMOyNpaBJIeHHSI OPraHU3aLMil H KOTOpPbIe
3A5IBATE/IL BIIPaBe NPEICTABHTD, 2 TAKIKE CII0COGLI X NOoTy9eH sl 3asiBUTEJISIMH, B
TOM YHCJIe B 3/1eKTPOHHO# (opme, mopsizok nx Npe/CTaBJ/IeHH S ;
TOCYAapCTBEHHbIH OPraH, OPral MecTHOro CaMoynpasJieHHs 100 opranusanusy, B
PaCIOps’KEHHH KOTOPBIX HAXOAATCS JaHHbIE AOKYMEHTBI

2.6.1. ITomyqarores B PaMKax MEXBEIOMCTBEHHOTO B3aUMOeHCTRIS:

1) Bemucka w3 Emmmoro TOCYIapCTBEHHOTO  peecTpa HEIBHKHMOCTH —
Denepanbras ciyxba TOCYNapCTBCHHOM perucTpanuy, kagactpa u KapTorpaguu;

2) cBeleHus o ACHCTBYIOIIEM NIACTIOPTe Tpaxnanuna Poceutickoit ®eneparmn —
MB/]I Poccuy; '

3) cBemenus o HOTapHallbHOM NOBEPEHHOCTH — OQenepanbHas HoTapuanbHAsS
najara.

2.6.2. 3asBuTens Brpase IPENOCTAaBATE TOKYMEHTHI (CBeNeHHMs), YKa3aHHEIE B
noanynkre 1 myrkra 2.6.1 4IMMHHUCTPATUBHOIO perjiaMeHTa, B (opMe 3JIeKTpOHHBIX
AOKYMCHTOB,  3daBEPEHHBIX YCHIIEHHO KBaTU(DUIMPOBAHHON  IOIITHCEIO TN,
YIOJIHOMOYEHHBIX Ha CO3NaHHE W IOANHCAHHE TAKHX MOKYMEHTOB, IIPH IIO#ade
3asBIICHUS.

2.6.3. Henpencrasienue (HecBoeBpeMenHOE [IPENICTABIICHUE) YKAa3aHHBIMA B
OyHKTe 2.6.1 amMmuHHCTpaTHBHOTrO PEITIaMeHTa OpraHaMH TOCYNapCTBEHHOM BJIACTH,



OpraHaMyd MECTHOTO CaMOYIIpaBIeHUs, OpraHU3allMsIMU INOKYMEHTOB W CBEICHUHM HE
MOYKET SIBJISTECS OCHOBaHUEM JIJIS OTKa3a B IIPEIOCTaBICHAN MyHULIUIIATBHOM YCIIyTH.

2.6.4. JlomkHocTHOe nui0 W (Win) pabOTHUK, yKa3aHHBIX B IIyHKTe 2.6.1
a/[MUHHCTPATUBHOrO PEriaMeHTa OpraHoB U OpraHM3aluii, He MpeACTaBUBIINE
(HECBOEBPEMEHHO IPEICTaBUBIINE) 3aAIPOIICHHBIC M HaxXOUSLIUECS B PaCIOPIKECHUH
TOKYMEHT WJIM CBEIEHHWS, MOUIeKAT aAMUHUCTPATUBHOM, NUCIUIIMHAPHON HIIH MHOU
OTBETCTBEHHOCTH B COOTBETCTBHHY C 3aKOHOIaTeNbcTBOM Poccutickoit Penepariuy.

2.6.5. 3ampemaeTcst TpeOOBaTh OT 3asABUTENA JOKYMEHTEI CBEIEHHUS, B TOM YHCIIC
IIOATBEP)KIAIOIIME BHECEHNE 3asBUTENEM ILIAThl 332 IPEAOCTAaBIEHHE MYHHIIHIAIbLHON
YCITyTH, HAXOAAIIHNECS B PACIOPSDKEHUH TOCYAapCTBEHHEBIX OPraHOB, OPraHOB MECTHOTO
CaMOyTIpaBIeHUs U IOABEIOMCTBEHHBIX TI'OCYNapCTBEHHBIM OpraHaM MM OpraHam
MECTHOT'0 CaMOYIIPaBJICHHS OPraHU3aIuil.

Henpencrasnenue 3asBUTENEM AOKYMEHTOB, COAEPKAIIMX CBEICHHS, KOTOpBIC
HaxOJATCS B PACIOPSHKEHUH TOCYHNApCTBEHHBIX OpPraHoB, OpPraHOB MECTHOTO
CaMOyTIpaBlIeHNUs U IOABEIOMCTBEHHBIX I'OCYJapCTBEHHBIM OpraHaM WA OpraHam
MECTHOTO CaMOYIIpaBIIeHHS OpraHM3aluii, He sBIAETCA OCHOBaHHMEM [JIS OTKasa
3asBUTENIO B IIPEOCTABICHUN MyHUIIUIIAIEHON YCIIYTH.

2.7. UcyepnbIBawmuii nepedyeHb OCHOBAHUH /I 0TKAa3a B IPHeMe T0KYMEHTOB,
HeOOXO0IMMBIX [JIsl IPeAOCTABIEHHS MyHHIHNAIbHOH yCIIyIH

2.7.1. OcHOBaHMSAMHM I OTKa3a B INPHEME IOKyMEHTOB, HEOOXOAUMSBIX IS
MPEIOCTaBICHIS MyHUIUIIAIIBHON YCIIyTH, ABJIAFOTCS:

1) mpencTaBieHHBIE 3asBUTENEM JOKYMEHTBI COIEPXKaT IMOAYHUCTKH U
HCIIPaBJIEHUS TEKCTa, HEe 3aBEpEHHbIC B MOPSKE, YCTAHOBIECHHOM 3aKOHOIATEIbCTBOM
Poccuiickoit @enepanuu;

2) IDOKYMEHTBI COJEpXKaT IMOBPEXJICHUs, HAIMYUE KOTOPLIX HE II03BOJISIET B
IIOJIHOM O00BbEMe HCIOIh30BaTh HH(MOPMAIMI0O M CBENEHHS, COJIep)Kalluecs B
TOKyMeHTaX I MIPeI0CTaBICHIS MyHULIUIIAIbHON! YCIIyTH;

3) mpencTaBieHHBIE NOKYMEHTHl WM CBEIEHHsS YTPAaTHIIM CUILy Ha MOMEHT
obpalleHus 3a MyHHIUNATBHON yCIyroif (DOKyMEHT, yIOCTOBEDPSIOLIMK IIOJHOMOYHUS
[IPEICTaBUTENIS 3asBHUTEIS, B ClIydae 0OpalleHus 3a IPEN0CTaBIeHHEM MyHHUIMITIATbHOM
YCIIYTH YKa3aHHBIM JIUIIOM ),

4) momava 3asBJIEHHS O IPEJOCTaBICHNY MyHUIUITATIBHON YCIyTH B TOKYMEHTOB,
HeOOXOAUMBIX IS IPENOCTABIICHAS] MyHHUIUITAIBHON YCIyTH, B 37I€KTPOHHOR Gopme ¢
HapyIIeHHeM YCTaHOBJICHHBIX TPEOOBaHNA;

5) HEKOppPEKTHOE 3alloIHEeHne 00s3aTeNbHBIX IoJield B (opMe 3asBJICHHS, B TOM
ypcle B MHTEPAKTHBHONW (opMe 3asBiIeHHs Ha PecnyOnukaHCKOM —IopTaie
(HEIOCTOBEPHOE, HETIOHOE, TH00 HEIIPaBIIIBHOE 3all0JHEHHE);

6) IpelCTaBIEHHE HEMONHOrO KOMIUIEKTa JOKYMEHTOB, HEOOXONMMBIX JUIA
[IPeI0CTaBIICHNS MyHUIIUIIAIBHON YCIIyTH;



7) 3asBIeHHe O MPENOCTABICHWH YCIyrH IONAHO B OpraH OCY[apCTBEHHOH
BJIACTH, OPrad MECTHOI'O CaMOyIIPaBJIeHMs Ul OPTaHU3aIHIO0, B IOJHOMOYHS KOTOPBIX
He BXOJUT MPEIOCTaBIeHIEe MyHUIUIIATLHON YCIIYTH;

8) HecoOMIONeHHE yCTAHOBIEHHBIX CTaTheH 11 degmepaipHOTO 3aKOHAa OT 6
anpens 2011 rofa Ne 63-®3 «OO6 >IEKTPOHHOW MOAIHCH» YCIOBHH NPU3HAHU
HEeHCTBUTEIFHOCTH yCHIIEHHON KBATU(GUIUPOBAHHOMN 3JIEKTPOHHOH IOIIHCH.

2.7.2. TlepedeHs OCHOBaHHMIl 1isl OTKa3a B IIPHEME TOKyMEHTOB, HEOOXOMMMBIX
IS IOJTyYEHHS] MyHUIUTIAIBHON YCIIYTH, SBJIAETCS HCUCPIIBIBAIOIIHM.

2.7.3. Pemenve 06 OTKa3e B IIpHeMe 3asBJIEHHUsS U JOKYMEHTOB, HEOOXOIMMBIX
UL TIPENOCTABJICHAs MYyHHUIUIATBHON YCIYTH, MOXET OBITh IPHHATO KaK BO BPEMA
IpueMa 3asBUTENs], TaKk U IOCHe MOIydYeHUs] OTBETCTBEHHBIM JOJDKHOCTHBIM JIHIIOM
Oprasa HEOOXOAMMBIX UL IPEIOCTaBJIEHHs MYHHIUNATBHOM YCIYTH HOKYMCHTOB
(cBemeHHH) ¢  HCIONB30BaHAEM  MEXBEIOMCTBEHHOTO  HH(GOPMAIHOHHOTO
B3aWMOJEHCTBHS, B CPOK, HE NpeBbIMAromuil 9 pabouux mHEH cO HHS PErucTpanru
3asiBJICHUS.

2.7.4. 3ampelnaercs OTKa3plBaTh B IIPHEME 3asBJICHHUA M HMHBIX TOKYMCHTOB,
HEeoOXOIUMBIX JJIs IPENOCTaBICHS MyHUIIUIIAIBHON YCIIYTH, B Cllydae eCJIM 3asABJICHAC
¥ JOKyMEHTHI, He0OXOIMMbIE UL IPENOCTaBICHAs MyHAIUIIANBHON YCIIyTH, IIOJaHbI B
COOTBETCTBUM ¢ MH(OpPMaImell 0 CpoKax W MOPSIKE IPENOCTABIEHHST MyHHIUIIAIBHOM
ycryry, onmy6mKkoBanHoit Ha EnpHOM opTaie, PeciybiikaHcKoM mopTaie.

2.8. McuepnbiBalolIuii nepeyeHb OCHOBAaHMI 11l IPHOCTAHOBJICHHS HJIH 0TKa3a B
npexocTaBJIeHHH MYHHIHIAABHOH yCIYTH

2.8.1. OcHOBaHHS IS NPHOCTAHOBIEHHS I[PEIOCTABJICHHS MYHUIUNATEHON
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHHUS IJIS 0TKA3a B IIPEIOCTABICHUN MyHULIUIIAIBHON YCITyTH:

1) B IIpe/CTaBIeHHBIX 3asBICHUH ¥ (WIK) TOKyMEHTaX COIEPXKUTCSA HEIOJIHAT 1
(unn) HeoCTOBEpHAs HHGOPMAIIKS,

2) HOCTyIUIeHHE OTBeTa OpraHa TOCYIapCTBEHHOM BJIACTH, OpraHa MECTHOTO
caMOyIIpaBieHns JMbO I[IO/BEJOMCTBEHHOH Oprady TrOCY[apCTBEHHOH BIACTH WK
opraHy MECTHOTO CamOyIpPaBICHHsS OpraHU3allid Ha MEKBEJOMCTBEHHBIH 3ampoc,
CBUJIETEJIBCTBYIOMIEr0 06 OTCYTCTBHH JOKYMEHTa i (W) HEQOpMAIyK, HEOOXOIMMBIX
UL TIPeOCTaBIEHNs] MYHULUIIAIBHOM YCIIYTH, €CIIH COOTBETCTBYIOMHUHI JTOKYMEHT HE
OBLJI IIPEICTABIIEH 3asBUTENEM 110 COOCTBEHHOW WHHUIMATHBE;

3) OTCyTCTBHE CBEIEHUN O PETHCTPalMd TpaXIaHHHA [0 MECTY JKHTENBCTBA
(peObIBaH¥sl) B PaCIOPSKEHAH OPraHOB MECTHOTO CaMOYIIPaBIICHHS.

2.8.3. Ilepeuenb OCHOBaHWH Misi OTKasa B HPENOCTABICHHM MYHUIMIIATBHOHU
YCIIYTH SIBIISICTCS HCYEPIBIBAIOIINM.

2.8.4. BampemaeTcs OTKa3bBaTh B IPENOCTABIEHWM MYyHHIHUIIAIBHOW YCIYTH B
Cllydae, eCii 3asgBICHWE O TMPEJOCTABICHMH MYHHIMIIATbHOH YCIYTH IOJaHO B



COOTBETCTBUM C UH(pOpPMaIMER 0 CPOKAX U IOPSAKE IIPEIOCTABIEH)S MyHUIUTATLHON
ycnyru, omybnukoBanHoM Ha EnuroM mopraie, Pecny6nukanckom mopTane.

2.9. Ilopsigok, pazMep H OCHOBaHHSI B3UMAHHSA FOCYJaPCTBEHHOH MOMIHHbBI HITH
MHOH IJIaTHI, B3HMaeMoii 32 npeaocTaBjJeHHe MYHHIIHIIAJbHOH YCIyrH

2.9.1. MyHununaneHas yciIyra mpeoCTaBisieTcs Ha 6e3B03Me3IHOI OCHOBE.

2.10. ITepe4ens yciayr, KOTOpbIe SIBJISIFOTCS HEOOXOAMMBIMH H 0083aTeJbHBIMH IS
npeJoCcTaBJCHHS] MyHHIIHNAJILHON YCIYIH, B TOM YHCJIe CBEICHHS 0 JOKYMEHTe
(ToxymMeHTaXx), BLIIaBa€MOM (BbIIaBaeMbIX) OPraHU3alHsAMH, y9aCTBYIOIIHMH B

NpeaoCTaABJIEHHH MYHHIIHNIAJIbHBIX YCJIYyT

2.10.1. IlpemocTaBnenre HEOOXOAUMBIX M 00SI3aTENBHEIX YCIyT He TpeOyeTcs.

2.11. Ilopsinok, pa3Mep H OCHOBAHHS B3HMAaHHUS IVIATHI 32 MPEI0CTABJIEHHE YCIYT,
KOTOpbIe SIBJISIOTCH HEOOXOAUMBIMH H 005132 Te/IbHBIMH /ISl PEI0CTABJIECHHSA
MYHHIHIAJIbHOHA yCIyTH, BRIOYasg HHPOPMAILHIO 0 METOAMKE pacyeTa pasmMepa
TaKOH IJIaThI

2.11.1. IIpenocTaBnenne HEOOXOAUMBIX U 00SI3aTENBHBIX YCIYT He TpeOyeTCs.

2.12. MakcuMa/IbHBIH CPOK 0KHIAHHS B 0OYepe/IH MPH MoAa4Ye 3a1poca 0
NpeJoCTaBJIeHHH MYHHIIHIIAJLHON! YCJIYIH, yCIyTH, NPeA0CTaABJISEMOii
OpraHu3aiHei, y4acTBylUIeld B NIpeI0CcTaBJAeHHH MyHHIIHIAIbHOM YCIYIH, H NPH
NOJIyYeHHH Pe3yJIbTaTa NPeA0CTABICHHUS TAKHX YCIyT

2.12.1. Bpems oxuaaHus IpH [Ofave 3asBICHHUS Ha MOJyUYeHHe MyHUIUAIIAIbHON
yCIIyTH - He 6onee 15 MAHYT.

2.12.2. Tlpu nomy4eHHH pe3ylbTaTa MPENOCTABICHHS MYHUIMIAIBHON YCIyru
MaKCHMAaJIbHBIA CPOK OXKUIaHKs B OYEPEeIU He TOJDKEH MPEeBBIATh 15 MUHYT.

2.13. Cpoxk 1 nopa0K perucTpamyy 3apoca 3asiBUTeIs 0 IPeJoCcTABICHHH
MYHHIHNAJIbHOMR YCIIyIH H YCJIYTH, IPeJ0CTaBJIsIEMOil OpraHu3amuei,
y4JacTBYHOIIE# B IPeI0CTABICHHH MYHUIIUNIAJBHOM YCJIYrd, B TOM 4HC/I€ B
3JIEKTPOHHOI1 opme

2.13.1. Ilpu muunom obpameruu B MO B neHb momayus 3asBIeHHs 3aABUTEIIO
BbItaercs pacmucka u3 AMC M®L] ¢ perucTparioHHEIM HOMEPOM, TIOATBEPIKIAIOLIHIM,
YTO 3asBJIEHHE OTIIPABIICHO, ¥ JAaTON MOIaYH 3asBIICHUL. '

2.13.2. Ilpy HampaBlIeHUH 3asSBIICHUS IIOCPEICTBOM, PecyOInKaHCKOro mopraia
3asIBUTEJIb B JI€HD 10144 3asBJICHUS [I0JIy4aeT B INYHOM KabuHere PecyOmukancKoro



mopTajia ¥ IO 3JIEKTPOHHOHM IOYTe YBEIOMIICHHE, IOATBEP)KIAIOIIEee, UTO 3asBIICHHE
OTIIPABJICHO, B KOTOPOM YKa3bIBAIOTCSl PETUCTPAllMOHHBIA HOMEp H JaTa I0Ja4H
3asIBJICHHUSL.

2.13.3. Tlpm muunom oOpameHuu B Opran B [eHb IOAAYX 3asBJICHUS
YIIOJHOMOYEHHBIM, JOJDKHOCTHBIM JIHIIOM OpraHa 3asBUTENIO BBILAETCS PACIHCKA M3
aBTOMATH3UPOBaHHOW WHGMDOPMAIMOHHONW CHUCTEMBI, IPEIHA3HAYEHHON I OKa3aHHS
rOCYIapCTBEHHBIX M MYHULHUMAJIBHBIX YCIIYT, C PErHCTPAlHOHHBEIM HOMEDPOM, IaTOH
IIO/TaYH 3asBJICHUS ¥ TEPEUHEM IIPEICTaBICHHBIX TOKyMEHTOB.

2.14. TpeGoBaHus K NOMEMIEHHUSIM, B KOTOPBIX IPeJ0CTABIAETCH
MYHHIHIAJbHAS YCIyra, K 3a/1y 0:KHIaHHSA, MecTaM /I 3aII0JTHEHHS 3alIPOCOB 0
NpeaoCTaBJIeHHH MYHUIMNIAJIbHOH YCJIYIrH, HH()pOPMALHOHHBIM CTEHIAM C
o0pa3naMu HX 3aN0JIHEHHS H NepeYHeM JOKYMEHTOB, He00X0AUMBIX IS
NpeaoCcTaBIEHHS KaKI0ii MyHUIHNAJIbHOH YCJIyTH, pa3MellleHHI0 H 0()OpMIIEHHIO
BH3yaJIbHOH, TEKCTOBOH M MYJbTHMEAHUNHHON HH(POPMALHH 0 NOPAIKE
NpeaocTaBJeHHs TAKOH YCJIyTrd, B TOM 4YHcJe K 00ecle4eHHI0 JOCTYITHOCTH s
HHBAJIMI0B YKa3aHHBIX 00bEKTOB B COOTBETCTBHH C (erepaibHBIM
3aKOHO/aTeJIbCTBOM U 3aKOHOAaTeIbcTBOM Pecmy6iuku TaTtaperan o
COIHAJILHOM 3allUTe HHBAJH/I0B

2.14.1. IlpengocraBieHne MyHULIIUIIAIBHON YCIyTH OCYIIECTBIISETCS B 3MaHUAX U
IIOMEIEHUsTX,  OOOPYIOBAHHBIX IPOTUBOIIOXKAPHOM  CHUCTEMOM M CHCTEMOMU
MOXXKapOTYIICHHUS.

Mecra mpuema 3asBUTeNiell OOOPYIYIOTCS HEOOXOIMMOH MeOenpro I
oGopMIIeHHS TOKyMEHTOB, HH(POPMAIlMOHHBIMYU CTEHIAMHU.

2.14.2. B COOTBETCTBHM C 3aKOHOJaTelbCTBOM Poccuiickoii denepanuu o
COIMAIFHON 3aIlUTe WHBAIMUIOB B IENIAX OECHPEeNmATCTBEHHOIO JIOCTYNla K MECTYy
IIPeIOCTaBIICHNS MyHUIUIIATIBHON yCIIyTH 00ecedrnBaeTcs:

1) obecmeunBaeTcss OeCHpensITCTBEHHBIM MOCTYIl HMHBAIUIOB K MECTy
IPEIOCTaBIICHUsS MYyHHIUNANbHOW ycayrw (yZOOHBIA BXOJ-BBIXOJ B IIOMEIIEHUS H
IepeMellleHre B UX Npefienax);

2) BU3yaJbHas, TEKCTOBasi W MyJIbTUMeauiiHas HHGOpManus O MOpAIKe
IIPEOCTABIICHAS MYHUIMIIATGHON YCIyTH pa3MeIlaeTcs B yHOOHBIX IUId 3asgBHUTENEH
MecTaX, B TOM YHCJIE C Y4ETOM OIPaHAYEHHBIX BO3MOXHOCTEN HHBAJIHIOB;

3) COmpOBOXIEHME WHBAIUIOB, HMEIOMINX CTOMKME paccTpoicTBa (QyHKLUH
3pEHUS U CAaMOCTOSITENIFHOTO [IEPEIBIKEHNUS, U OKa3aHUEe UM IIOMOIIH;

4) mHapexainee pasMelleHne OOOpPYIOBaHUS H HOCHUTENel HH(OpMaIuy,
HeoOXOMMMEIX I o0eclevyeHusT OeCIpensTCTBEHHOIO JOCTylla HHBAIMUIOB K yCILyraM
C YYETOM OTpaHUYEHUN UX XKU3HENEATEIbHOCTH,

5) mybaupoBaHWe HEOOXOOWMOM I HMHBAJIKAOB 3BYKOBOM M 3pHUTEILHOU
uHGOPMAIMK, a TaKKe HaINucell, 3HAKOB U WHOM TEKCTOBOM M TpaduuecKon
WH(OPMAIIMHU 3HAKAMH, BEIIIOIHEHHBIMH pelbe(dHO-TodeuHbIM mprdTom bpaiins;



6) IOIyCK Cyp[OLepeBOIYNKa B TH(MIOCYPAOIEPEBOIUHKA;

7) momyck cob6aKku-IIPOBOJHUKA IIPH HAMYHU JOKYMEHTA, IIOATBEPKIAIOIIEr0

ee crenuanbHoe oOyveHWe W BBIJABAEMOIO II0 (OopMe W B IOPSZKE, KOTOPHIE
YCTaHOBJIEHBI IIPHKa30M MHUHHCTEpCTBa TpyAa M COLHANBHOM 3aIuThl Poccmiickoit
@enepanun o7 *22.06.2015 Ne 386 «O6 yTBepKAEHHH (OPMSL IOKYMEHTa,
TIOATBEPXKAAIONIEr0 CIleNHanbHoe 0OydeHHe COOaKU-IPOBOTHUKA, M IOPSANKA €ro
BBLIAUN. .
2.14.3. TpeboBanuss B wyacTu oOOecCleueHHs IOCTYIHOCTH i HHBAINALOB
OOBEKTOB, B KOTOPBIX OCYMIECTBIIETCS IPENOCTAaBIEHUE MYHUIUNAILHON yCIyrH, U
CPeACTB, HCIIONB3YyEMBIX MpPH MPEAOCTABICHUM MYHUIUNAIbHON YCIYTH, KOTOpBIE
yKasaHbl B moOAmyHKTaX | — 4 myHkra 2.14.2. aMHHHCTPATHBHOTO pErjaMEHTa,
IPUMEHSIOTCS K O00BeKTaM M CpeICTBaM, BBEIEHHBIM B OSKCIUIYaTalldlo WX
NPOIISAITAM MOJEPHU3AIUIO, PEKOHCTPYKIUIO TTocie 1 mrons 2016 rona.

2.15. IToka3aTe/ ¥ JOCTYNHOCTH H Ka4eCTBa MYHHIUNAILHOM YCIyrH, B TOM
qHc/Ie KOJIHYeCTBO B3AUMOAEHCTBHH 3asiBUTEII € JOJLUKHOCTHBIMH JTHNAMH MPH
NpeaoCTaBIeHHH MYHHIMIIAIbHON YCJIYITH H HX POAO/IKHTEIbHOCTD,
BO3MO’KHOCTD MOJIy4eHHsI HH(POPMALIHH 0 X0/e MPe0CTABIeHHs] MYHUIHIAIbHOMA
YCJIYTH, B TOM YHCJI€ C HCII0JIb30BAaHHEM HH(OPMANHOHHO-KOMMYHHKANHOHHBIX
TEXHOJIOTHH, BO3MOKHOCTE JIH00 HEBO3MOKHOCTD MOJTYy4YeHHsI MyHHIHIAILHOM
YCJIYyIH B MHOTOpYHKIHOHAJIBLHOM LIEHTPe MPeI0CTaBIEeHHs TOCYJaPCTBEHHBIX H
MYHHIHIAJTBHBIX YCIYT (B TOM YHCJIe B IOJHOM 06beMe), B JIIOGOM
TePPUTOPHATBHOM MOAPa3IeIeHHH OPraHa HCIOJHUTEIBLHO PacCopPSIHTEILHOI0
OpraHa MecTHOI0 cCaMOyHNpaBJIeHHS, IO BHIOOPY 3asiBHTEJIS
(3kcTeppUTOpPHAILHBIH NPHHIHII), NOCPEACTBOM 3aIPoca 0 MPeA0CTABICHHH
HECKOJIBKHUX rOCyI1apCTBEHHbIX H (HJIM) MYHHIHIIAJIbHBIX YCJIYT B
MHOTr0()YHKIIHOHAILHBIX HEHTPAaX MPeA0CTaBIEHUS FOCYIAPCTBEHHBIX H
MYHHUIHIAJIBHBIX YCJIYT, PeIycMOTPeHHOro cratbeii 15.1 @egepaabHOro 3aKoHa
Ne210-P3 (komMmuIeKCHBII 3amIpoc)

2.15.1. TlokasaTens My IOCTYIIHOCTH IIPEIOCTaBIEHHS MYHUIMIATLHON YCIyTH
SIBIISTFOTCSL:

PacIonoXXeHHOCTh IIOMEIIEHHUS, B KOTOPOM BEJETCs IIPUEM, BbIada TOKyMEHTOB
B 30HE JIOCTYIIHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

Halu4ue HEeOOXONMMOTO KOJHMYECTBa CIEINHAlIUCTOB, a Tak)Ke IIOMEIIEeHHUH, B
KOTOPBIX OCYILECTBIIACTCS IIPUEM TOKYMEHTOB OT 3asSBUTEIIEH;

HaJlMYde MCYEPNEIBAOMEd HMHpOpMaluu O crmocobax, MOpsAAKE M CpPOKax
IPEAOCTaBICHHS MYHHUIHUIAIBHON YCIyrn Ha WH(DOPMAIMOHHBIX CTeHIaX, EIMHOM
noptaie, PecrybiarkaHcKkoM nopTaiie, 0pUIHAIEHOM CaliTe MyHUIMIIAILHOTO PaioHa;

OKa3aHHE IIOMOIIM HWHBAIKAAM B IIPEOJOJNEHHH OapbepoB, MeIIAOIUX
IIOJIy4YEHHUIO MU YCIyT HapaBHE C IPYTUMH JIUIIaMH.



2.15.2. TlokasarensMHd KadecTBa MPEAOCTABICHUS MYHULUIAIBHOW YCIyTH
SIBIISTFOTCSI:

1) cobroenne CpoKOB IIpHeMa U pacCMOTPEHUS IOKYMEHTOB;

2) cobImoieHre cpoKa MOydeHUs pe3yIbTaTa MyHULIUIAIbHOR yCIyTH,

3) orcyTctBre OOOCHOBaHHBIX Kajlo0 Ha HapylleHWs aIMHHHCTPATHBHOIO
periiaMeHTa, CoBepIleHHBIX paboTHrKamu Oprana,

4) KONMAMYECTBO B3aUMOIEHCTBHUI 3asIBUTENS C JOJDKHOCTHBIME JHIaMH (0e3 ydeTa
KOHCYJIbTaIui ):

B3amMojielicTBre 3asBuTens ¢ paborHukamu Oprasa wim MOI[ mopu
PEIOCTaBICHAN MYHULIUIAIBHOX  YCIYIHM  OCYIIECTBIACTCA OAWH pa3  IIpU
IPEICTABIICHUH 3asBIICHUS CO BCEMH HEOOXOIMMBIMH JOKYMEHTAMHU,;

OIWH pa3 B ciydyae HEOOXOJMMOCTH IOJIYYEHHUS pe3yabTaTa IPeIOCTaBIICHUS
MyHHUIHIansHoN ycryrd B Oprane mmu MOI[ B dopme dK3eMILIApa 3JIEKTPOHHOTO
JIOKyMeHTa Ha OyMa)KHOM HOCHUTEIIE.

[TpomOKATENPHOCTh OJHOTO B3aHMMOJEHCTBHS 3adBHTENS C JIOJDKHOCTHBIMU
JIAIAMH TIPY HIPEI0CTABIEHIA MyHUIUITANEHON YCIYTH HE IIPEBhIIAeT 15 MUHYT.

3asBUTENb BIIpaBe OLEHUTH KaUeCTBO IIPEIOCTABICHUS MYHHUIUIIAIBHON YCIIYTH C
[OMOIIBIO YCTPOMCTB TIOABMKHOW paguoTeNe(pOHHOH CBsA3M, C HCIOJIb30BaHHEM
PecmryGnmkanckoro noprana, TEpMUAHAIBHBIX YCTPOUCTB.

2.15.3. Vuabopmarust 0 xone IPeAOCTaBICHNS MYHHIHMIIAIBHON YCIyTH MOXET
ObITh IIONy4€eHa 3asBUTENEM B JHYHOM KaOuHere Ha Enunom moprare,
Pecny6ukanckoM nopraie, B Oprane, MOLI,

2.15.4. TlpenocTraBieHne MYHHIMIIATGHON YCIYyIH OCYIIECTBIAETCS B JHOOOM
M®I] mo BwIOOpPY 3asBUTENS HE3aBUCUMO OT MECTa €ro JXKHTCIhCTBAa HJIM MECTa
dakTrueckoro mpoxkuBanus (peOpIBaHUs) Ha TeppuTopru Pecnybmuku Tarapcran mo
AKCTEPPUTOPUATIEHOMY IIPUHIIUILY.

MyHuImnanbpHas ycIyra B COCTaBe KOMIUIEKCHOTO 3aIIp0ca He IIPEI0CTaBIIsCTCS.

2.16. Mubie TpeboBaHHMSsI, B TOM YHCJIe YYHTHIBAIOIIHE 0COOEHHOCTH
NpeAoCTABIEHHS MYHHIIUNAIbHOMN YCJIYTH N0 3KCTEPPUTOPHATBHOMY NPUHIHUITY
(B caayuae, ec/id MyHHIUNIAJbHAS YCJIyra IpeA0CTaBIseTCH 110
IKCTEPPUTOPHATLHOMY NPHHIHITY) H 0COOEHHOCTH IPEI0CTABICHHS
MYHHIIUTIAJIBHOH YCIyIrH B 3J1eKTPOHHOM hopme

2.16.1. Ilpr TpemOCTaBIEHWH MYHWIMIAIBHON YCIYTH B 3JEKTPOHHOH (opme
3asBUTEIIb BIIPABE:

1) momyunts wuHGOpPMAaIUIO O IOpAAKE H  CPOKax  IMPeNOCTaBICHUA
MYHHIIUIANBHON yCIyTH, pasMeleHHylo Ha ExmHoM moprane, PecmyGnukamckoM
IIopTae;

2) mopmaTh 3asBICHHE O IPEJOCTABJICHMM MYyHHUIIUIAIbHOM YCIYyIM U WHBIC
IOKYMEHTBI, HEOOXOAUMBIe JUIS ITPeI0CTaBIeHH MyHULUIATBHOM yCIIYTH, B TOM YHCIIE
JTOKyMEHTHI ¥ MH(OPMAIIUIO, JIIEKTPOHHbIE 00pa3bl KOTOPEIX paHee ObLIN 3aBEpPEHEI B



COOTBETCTBHY C IYHKTOM 7.2 4acTu 1 cTatbm 16 ®emepansuoro zakoma Ne 210-®@3, ¢
HCII0Jb30BaHNeM PecrybnmkaHckoro mopraia;

3) MONY4YHTH CBeIEHHUS O XOXE BBHINONHEHHS 3asBICHUH O IIPEIOCTABIEHUA
MYHHIHUIIAIBHOH yCIyTH, IO/IAHHBIX B SJIEKTPOHHOM (hopMe;

4) OCYIECTBHTH OLEHKY Ka9eCTBA IIPEI0CTABICHHIS MYHHUIMIIANBHON yCIIyry;

5) TOMYy4HTH pe3yNBTAT NpPEZOCTABJICHHMS MyHHUIUIIATBHOR yCIyrm B (opme
3JIEKTPOHHOTO JOKYMEHTA,;

6) moxatk xanoby Ha pelLIeHre U AeiCTBIE (Gesnetictue) OpraHa, a Takxe ero
AOJDKHOCTHBIX JIHL, MYHHIUIAIBHBIX CIYXKAIUX [OCPEACTBOM Pecnybmukanckoro
nopTana, moprana (emepanrbHON TOCYAapCTBEHHOMN HH(OOPMAI[MOHHO! CHCTEMSI,
obecriednBaromIell Iporecc J0Cyne6HOrO (BHECY1e6HOr0) 06XKANOBAHMS pEIUEHUH K
AeUCTBHM (Oe3neliCTBHS), COBEPIIEHHBIX IPpA TIPENOCTABIEHHN T'OCYNApCTBEHHBIX H
MYHHIUIIQIBHBIX ~ yCIYT  OpraHaMH, [pPea0CTaBISIOIMMH rOCyIapCTBEHHBIE U
MYHUIHTIAIBHBIE  yCIYIH, MX JODKHOCTHBIME JIHI[AMH, TOCYapCTBEHHBIMH W
MYHUIUITATBHBIMA CITYXKAIAMH.

2.16.2. ®opmupoBaHue 3asBICHHS OCYIIECTBIISICTCS IIOCPE/ICTBOM 3allOHEHHUS
SJIEKTPOHHOM (QOpMEI 3asBNeHus Ha Pecmy6imkanckoMm noprane 6e3 HeoOXOAUMOCTH
JOTIOTIHUTEIbHOM 11014l 3asBIICHUS B KAKOM-TM60 HHOM bopwme.

2.16.3. TIpu hopMHIpOBaHUH 3asBIIEHHS 06ECIIEIHBACTCS:

1) BO3MOXHOCTH KOLIPOBAHUS M COXpAHEHHS 3asBICHASL U HHBIX JIOKyMEHTOB,
HEOOXOLMMBIX [T IIPELOCTABNEHHS YCIIYTH;

2) BO3MOXKHOCTb 3aIOTHEHHS HECKOIBKHMH 3aSBHTENSME OJTHOM 3JIEKTPOHHOM
(OpMBI 3asBIIHHs TPU O6paIeHnd 3a yCIyram, IpeAroJaralollliMK HalpaBIeHHe
COBMECTHOTO 3asBJICHHSI HECKOJIBKUMH 3asIBUTEILSIMH;

3) BO3MOXHOCTB II€YaTH HAa GYMa)KHOM HOCHTEJIE KOMUY SNIEKTPOHHOU (OPMEI
3asIBIICHUS;

4) coxpaHeHHe paHee BBEIEHHEIX B SJIEKTPOHHYIO (DOPMY 3asiBICHHS 3HAYECHUH B
000 MOMEHT II0 JKEJIAHHIO TIOJIB30BATENS, B TOM HHCIIE IIPH BO3HMKHOBEHHUH OILIUOOK
BBOZla M BO3BPATE UL IOBTOPHOIO BBO/IA 3HAYCHHUI B SNEKTPOHHYIO Gopmy 3asBreHUS;

5) 3amonHeHWe IMONEH STEKTPOHHOM (GopMBI 3asBNEHMS OO Havaua BBOJIA
CBENICHUMH 3as{BHTENEM C WCIONb30BAHHEM CBEICHHH, pasMemmenuslx B ECHUA, u
CBENICHHH, OIyONMKOBAaHHBIX Ha Pecmy6imkanckoMm [IOpTalie, B 4acTH, Kacarowlieics
CBELCHHH, OTCYTCTBYIOIINX B €IUHON CHCTEME UICHTU(QUKAINA U ay TeHTHDHKAIHH,

6) BO3MOXHOCTH BepHYThCS Ha JHOGOM U3 3TAIIOB 3alONHEHWS SJIEKTPOHHOM
hopMEI 3asBIICHNAS Ge3 oTepH paHee BBeAeHHOU HMOpManuu;

7) BO3MOXHOCTb MOCTYIIA 3asBUTENS K paHee MONaHHBIM WM 3asBJICHHUIM B
TCHCHHME HE MCHEE OJIHOIO IOJIa, & TAKXKE YaCTUYHO CHOPMHUPOBAHHBIM 3aSBIICHISM - B
TEUYCHHE HEe MEeHee 3 MeCHIEB.

2.16.4. 3amuck 3asBuTeNell Ha IpHeM B MOIJ (mamnee - 3anucek) ocymecTsisercs
nocpenctsoM Pecriy6imkanckoro moprana, Teneposa KOHTaKT-LeHTpa M®II,



3asBUTENIO MIPEIOCTaBISAETCS BO3MOXXHOCTh 3allMCH Ha JIFOOBIe CBOOOIHBIC IS
IpHeMa 1aTy U BpeMs B IpefeliaX yCTaHOBJIEHHOTO B MHOTO(QYHKIIMOHAIEHOM LIEHTPE
rpauka mpruemMa.
3anuchk Ha OIpeJeNIeHHYI0 NaTy 3aKaHYMBAeTCs 3a CYTKU [0 HAaCTYIUIEHHS 3TOU
JIaThL. X

Jl1 ocylecTBIIEHUS IPeIBAPUTENbHOM 3acu ToCpeACcTBOM PecmyOmukaHCcKoro
[opTaja 3asBUTEN0 He0OX0AUMO yKa3aTh 3alpalliBacMble CHCTEMOU JaHHBIE, B TOM
qrcle:

GamMuInio, UMs, 0OTIECTBO (MIPH HAIUYHH ),

HOMep TenedoHa;

aZpec JIEKTPOHHON MOYTHI (10 KEJTAHUIO );

XKellaeMylo JaTy U BpeMs IIpuema.

B cmoydae HECOOTBETCTBHS CBEJEHMI, KOTOpBIE COOOIIMI 3asiBUTENb IIpU
[IpeIBapUTEIbHON 3aIlMCH, TOKyMEHTAaM, IPEICTABICHHBIM 3asSBUTEIEM IIPH JTHYHOM
IpreMe, IpeABapUTeNbHas 3alliCh aHHYJIUPYETCS.

[Ipu ocymiecTBIeHUU MpeIBapUTEIbHON 3alUCH 3asBUTENI0 O0ECIIeUHUBaCTCS
BO3MOXKHOCTh pacliedaTaTb TallOH-IIOATBEpXkAeHHe. B ciydae, eciu 3asBUTENb
COOOIIUT azpec >IEKTPOHHOM MMOYTHI, HA YKa3aHHBIA aapec TakkKe HaIpPaBIIIeTCs
HH(QOpMAaIUs 0 TOATBEPXKACHIH IPeABapUTEIHHOM 3aUCH ¢ YKa3aHUeM JaThl, BpeMEHH
U MecTa IIprueMa.

[Ipu ocyinecTBICHUH MpeIBApUTENIbHON 3amucH 3asgBUTENb B 00s3aTeILHOM
nopsaKe HHPOPMUPYETCS O TOM, UTO IIpeIBapuTeNbHas 3allich aHHYIHPYETCs B CIIydae
€ro HEABKH 10 UCTEUEHUH 15 MUHYT ¢ HA3HaYE€HHOT0 BPEMEHH IIpreMa.

3asBUTENb B J1I000€ BpeMsl BIIpaBe 0TKA3aThCsl OT MPEABAPUTEIHHOMN 3aIlUCH.

3ampemaercs TpeOoBaTh OT 3asBUTENs COBEPIICHHS HHBIX AEUCTBUIM, Kpome
IPOXOXIECHUS UICHTU(DUKAUN U ayTEHTU(PUKAIUN B COOTBETCTBHH C HOPMATHBHBIMHU
IpaBOBBIMU aKTaMu Pocculickoil @enepanuul, yKa3aHHs LeTd IpUeMa, a TaKxke
IIPEIOCTaBIICHUs CBEICHUM, HEOOXOAUMBIX IS pacueTa UIUTEILHOCTH BPEMEHHOTO
UHTepBaja, KOTOPbIil HE00X0AUMO 3a0POHUPOBATE IJIS IPHEMA.

3. Cocras, noc/ieA0BATEILHOCTH U CPOKHU BBINOJHEHUS] A AMHUHACTPATHBHBIX
npoueayp, Tpe60BaHUS K NOPAAKY UX BBINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH
BBINOJIHEHHS aIMHHHCTPATHBHBIX NPOLEAYP B 3J1eKTPOHHOH (opme, a TakKe

0CO0EHHOCTH BbINOJHEHHS aIMHHUCTPATHBHBIX NIpoLeayp B
MHOIo()yHKIHOHAIbHBIX HEHTPax

3.1. Onucanue nocnenoBaTeIbHOCTH IeWCTBUN IPU MIPEIOCTaBICHUN
MYHHUIIHUIIATEHON yCIyTH

3.1.1. IIpenocraBieHre MyHHWIIMIAIBHON YCIyTH BKIIOYAeT B ceds clemyrolue
aIMUHUCTPAaTUBHBIE IPOLEAYPHIL:
1) KOHCYIBTHPOBaHUE 3asIBUTEILS,



2) IpUHSITAE ¥ PAcCMOTpPEHHE KOMILIEKTa JOKYMEHTOB, IIPEICTaBICHHBIX
3asBUTENIEM;

3) HampaBJeHHe MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIWE B
PeIOCTaBICHUN MyHUIIUIIATIBHON YCIIyTH;

4) moAroTOBKA pe3yibTaTa MyHUIUIIANIBHON yCIIyTH;

5) BeIava (HampaBlieHre) 3asBUTEIII0 Pe3yIbTaTa MyHUIUIIATbHON yCITYTH;

6) HCIpaBiIeHIe TEXHNIECKUX OITHOOK.

3.2. Oka3aHue KOHCYJbTALHH 3aABHTEJIIO

3.2.1. OcHoBanueM Hayaja BBHITIOJHEHUS aIMUHHUCTPATUBHOMW IPOIETYpPbI
ABIIIETCS oOOpallleHne 3asBUTENI II0 BOIIPOCAM, CBA3aHHBIM C MPENIOCTABICHHEM
MYHULUIIAIIEHON YCIYTH.

JIO/DKHOCTHBIM — JIUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 34  BBIIOJIHCHHE
aIMIUHUCTPATUBHON TPOLEAYPBL, ABJISAETCH:

npu obparernu 3asButens 8 MOI] — pabortauk MOL];

npu obparnenuu 3assuteiist B Opran — cexperapb Oprana (najee - J0/DKHOCTHOS
JINI[0, OTBETCTBEHHOE 38 KOHCYJIbTHPOBAHHUE).

3.2.2. 3asgBuTeNp BIpaBe OOpaTUTHCS 3a KOHCYNbTAllMEW O IOpsIKe W CpoKax
IpefoCTaBIeHrs MyHHUIMIanbHo ycayrn B MOI[ nguuHO W mo TeneoHy o
3JIEKTPOHHOM I10YTE.

PaGotauk M®L] KOHCYIBTHPYET 3asSBUTENS, B TOM YHCIE IO COCTaBy, (Gopme
IpeCTaBiIseMON JOKYMEHTAMU ¥ PYTUM BOIIPOCaM JJIs IOIyYEeHHs MyHUAIUIIAIbHOR
YCIIyTH.

3agBUTENL MOXET IOJYYHATh HMHPOPMALAI0O O IOPSJAKE IIPEIOCTaBICHUS
MyHHLIUIATLHOR yeyry Ha opunuansHoM calite MOIT http://mfcl6.tatarstan.ru.

AJIMUHHCTpaTHBHBIE IPOIENyphl, YCTaHABIMBAaEMbIE HACTOSAIIMM IIyHKTOM,
BBITIOJIHSFOTCS B JIEHb 0OpaIlleHus 3asABUTEIIS.

PesynpTaraMy  BBIIOJNHEHWS ~ aJMUHHCTPAaTUBHBIX  IPONENYp  SIBIISIOTCS:
KOHCYNbTAMsS IO COCTaBy, (GopMe IpeIACTaBIAeMOM [TOKyMEHTalUd U JpyTuM
BOTIpOCaM, HEOOXOIUMBIM JIJI IOTy4EHN s MyHUIIUIIAIBHON yCIyTH.

3.2.3. 3asBuTens BmpaBe obpatuThes B OpradH mo TenedoHy M DIEKTPOHHOM
IIoYTe, a TaKKe IOJYYMTh KOHCYJIBTAI[MI0O Ha PecrybmukaHcKoM Iopraje, caiTe
Oprasa o MOpsiIKe U CPOKax NPeOCTaBIECHH MyHUIIUIIATBHON YCIIYyT'H, B TOM 9HCIIE 110
cocTaBy, GopMe ImpeAcTaBIieMOd JOKyMEHTAlMU ¥ APYTHM BOIPOCcaM UL IOTy4eHHUs
MYHUIUITAIBHON! YCIIYTH.

JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYNBTHPOBAHHE WMH()OPMUPYET
3asgBUTENII B COOTBETCTBHM C TpeOOBaHUSAMH IIyHKTa 1.3.4 aIMHHHUCTPATHBHOI'O
periaMeHTa.

AJIMAHUCTpaTHBHBIE IPOIENyphl, YCTaHABIMBAEMbIe HACTOSAIIUM ITYHKTOM,
BBITIOJIHSIOTCS B TeUeHHE TpeX paboumx JHel co AHS IOCTYIIeHUs 00paIleHus.



PesynbratamMm  BEIIONHEHHMS — aqMMHHCTPATHBHBIX IpOLENyp  SIBIISFOTCS:
KOHCYJIbTalluK IO COCTaBy, (OpMe IIPEeNCTaBIAEMOl HOKYMEHTAlUH ¥ IPYTHM
BOIIPOCaM, HEOOXOAUMBIM /IS HOJTYYEHHS] MyHUIIIATBHON YCITyTH.

3.3. HpunsTHe M paccCMOTpPeHHE KOMILIEKTA JOKYMEHTOB,
IpeacTABJIEHHBIX 3asIBHTEIEM

3.3.1. Ilprem MOKyMEHTOB JULSI IIPEIOCTABICHNS MYHHIHIIAIBHOLMN YCIIyTH depe3
MOI] unu ynanerHoe pabodee mecto M®II.

3.3.1.1. 3asBuTens (IpencTaBUTENb 3aMBUTENA) obparmaercs B8 MOI ¢ 3aIpocoM
O TMPCAOCTABICHWA MYHHUIUIATBHOX YCIYTHM M IPEICTABISET IOKYMEHTHI B
COOTBETCTBHUHU C MYHKTOM 2.5 aJMAHUCTPATHBHOTO PETTIaMEHTA.

3.3.1.2. Pabotark MOILI, Benymuii mpreM 3asBlIeHUIL:

OTIpefeIsIeT IpeaMeT oOpalleHus;

YIOCTOBEPSIET IUYHOCTh 3aSBUTEIL,

IIPOBOIMT IPOBEPKY MOJTHOMOYMH JIMIA, TOAOINETO JOKYMEHTEI;

IIPOBOZUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHHSM, YKa3aHHHIM B
IyHKTe 2.5 aIMIHUCTPAaTHBHOIO PErTIaMEHTa,

3aII0JIHSACT 3JIEKTPOHHYIO hopMy 3asBienus B AIC M®L];

IpH  TOPENOCTaBICHHWM  JOKYMEHTOB,  yKa3aHHBIX © B  IyHKTe 2.5
aIMUHUCTPATABHOTO  pEriaMeHTa Ha  OyMaXHOM  HOCHTENle,  OCYIIECTBIAET
CKaHWPOBaHHUE IPECTaBICHHBIX JJOKYMEHTOB;

pacrieqaTbiBaeT 3asBieHue u3 AVIC MOI];

nepeacT 3asBUTEIIIO Ha IPOBEPKY U IOAINCAHNUE;

TI0CIIE TOANUCAHNSI CKAaHUPYET MoANHCcaHHoe 3asiBiienne B AIC ML

sarpyxaeT 8 AMIC M®I] 10KyMeHTBI, IIpeCTABIEHHEIE B 3J€KTPOHHOIMN bopme
I 3JIEKTPOHHBIE 00pa3sbl OTCKaHMPOBAHHBIX TOKYMEHTOB, GOPMHEDYET SIEKTPOHHOE
1eJo;

BO3BpAIIACT MOANKCAHHOE 3asSBICHUE U OPUTHHAIIBI OYMaXXHBIX JOKYMEHTOB;

BBIZIACT 3asBUTEIIIO PACIIHMCKY B IpUeMe JOKYMEHTOB.

ANIMUHHCTPAaTHBHbIE TPONEYPEl, yCTAHABIMBAEMblE HACTOSIINM IIyHKTOM,
BBITIOJIHSIOTCS B I€Hb OOpaIleHusI 3aIBUTEISL.

PesynbratamMu BEINOHEHNS aMUHHCTPATHBHEIX IPOIEAYP SBISIOTCS: TOTOBOE K
OTIpaBKe 3asBJICHHE U [TaKeT JOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HampaBiseT Naker JOKyMEHTOB, IPHHSATBIX OT
3asBuTeNs B Opra B 3JEKTPOHHOH (opMe (B COCTaBe NaKeTOB SIEKTPOHHBIX HEi) B
TEUCHHEe OJHOr0 pabo4ero MHA CO JHS OOpAIleHHs 3asBHTENS B CTPYKTYPHOE
nonpaszneneane MOL].

Pesynbratamu BEIIOTHEHUS aAMUHUCTPATUBHEIX TIPOIEAYD SBILSEOTCS: 3asBIICHHE
W TIaKeT JIOKYMEHTOB (9JIEKTPOHHOE Jej0), HampasieHHble B Opra, HOCPEICTBOM
CHCTEMBI 3JIEKTPOHHOT'O B3aUMOI€HCTBHS. '



3.3.2. TlpueM HOKyMEHTOB ISl IIPENOCTABJICHHS MYHHWIMNATbHOW YCIYTH B
5JIeKTPOHHOM (opMe depe3 PecyOnIuKaHCKA# TOPTAIL.

3.3.2.1. 3agBuTeNns IS MOAAYM 3asBIEHHS B OJNEKTPOHHOH (OpPME BBITIONHSICT
CIeAYIOLIUE IEUCTBHUA:

BBITTOJIHSIET ABTOPH3AIIMIO;

OTKpPBIBaeT GOpPMY SIIEKTPOHHOIO 3asBJICHUS;

3amonmHgeT (GOopMy SIEKTPOHHOIO  3afBJICHUS, BKIIOYAIOMIYIO  CBCIACHIHA,
HeoOXOoIUMBIE U 00s3aTeNbHBIE IS IPEIOCTAaBICHI MyHHUIUITATBHON yCIyTH;

IIPUKpEILISET TOKYMCHTBI B 3JIEKTPOHHOW (opMe HIM SIEKTPOHHBIC o0pas3sl
JOKYMEHTOB K (hopMe 3IeKTPOHHOTO 3asiBJIeHNs (TIPH HeoOXOIUMOCTH);

MOATBEpXKNaeT (aKT O3HAKOMIEHMS H COIJIacHs C YCIOBUAMM M IOPSIKOM
IIPEIOCTABJIEHNs MYyHWIMIANbHON YCIYTH B BJEKTPOHHOA dopme (ycTaHaBIMBAeT
COOTBETCTBYIOLIYIO OTMETKY O COTNIACHH B (JOPME IIEKTPOHHOTO 3asBICHIS);

OATBEP)KAAeT  JOCTOBEPHOCTH  COOOIIEHHBIX — CBelleHMH  (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY B hOpMe 3I€KTPOHHOTO 3asBIIECHHS);

OTIPaBIISAET 3aIl0JIHEHHOE BIIEKTPOHHOE 3asBJICHUE (Ha)KUMaeT
COOTBETCTBYIOILYIO KHOIKY B (JOpMe 3IeKTPOHHOTO 3asBIICHHUS);

5IIEKTPOHHOE 3asBIEHHE TMOMNIUCHIBACTCA B COOTBETCTBHHM C TPEOOBAHMAME
myHKTa 2.5.3 aAMAHUCTPATHBHOTO PETIaMeHTa,;

IOJIy4aeT yBeIOMIICHHE 00 OTIPaBKE JICKTPOHHOTO 3aABIICHHUSL.

®opMaTHO-JIOTHYECKAs mpoBepKa chOpMUPOBAHHOTO 3asBIICHUS
OCYIIECTBJIAETCS TIOCHE 3AlOJHEHHUs 3asBUTENEM KaXIOro U3 IIONeH 3JIEKTPOHHOU
dopmsr 3asiBieHus. IIpu BEIABIEHHM HEKOPPEKTHO 3aIOJHEHHOTO II0JIA 9JIEKTPOHHOU
hOpMBI 3asABIEHUs 3asABUTENb YBEIOMIISETCS O XapakTepe BBIIBICHHOH omuoOKu H
MopsIKe ~ ee  YCTpaHeHHs  IOCPEICTBOM  HH(GOPMAIHOHHOIO coo0tmeHus
HENOCPEICTBEHHO B 3JIEKTPOHHON (opMe 3asBICHUS.

AIIMHHHCTpATHBHbBIE IIPOLEyphl, YCTaHABIMBaEeMble HACTOAIIMM IIYHKTOM,
BBITIOJIHAIOTCS B JIeHb 00paIlleHus 3asSBUTEIS.

PesynpraramMy  BBIOJHEHHS — aIMMHHMCTPATHBHBIX — IPOOENYp  SBJSIOTCS:
3JIeKTPOHHOE JeNo, HampaBleHHoe B OpraH IOCPEACTBOM CHCTEMBI SJIEKTPOHHOTO
B3aUMOJIEHCTBHS.

3.3.3. PaccMoTpenye KOMILIEKTa JOKyMeHToB OpraHoMm.

3.3.3.1. OcHOBaHHEM Hauajia BBIIOJHEHWS AaIMHHHCTPATHBHOW INPOLELYPEI
SBIISETCS I[IOCTYIUIGHHE 3asBJEHWs ¥ HHBIX JOKYMEHTOB, HEOOXONMMBIX A
IPEIOCTaBICHNS MyHHLIUIAIBHOM YCIyTH.

JIOMKHOCTHBIM ~ JTHIIOM  (paOOTHHMKOM), OTBETCTBEHHBIM 3a  BBIIOJHCHUEC
aIMAHHCTPaTHBHON MpoIeAypsl sBiseTcs cekpeTapb OpraHa (manee - JOKHOCTHOE
JTAIIO, OTBETCTBEHHOE 3a IIPUEM JJOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIHIIO, OTBETCTBEHHOE 3a IpHEM JOKYMEHTOB, B Cily4dae
oOpalleHus 3asBUTEII ¢ 3asBeHreM B Opras: "

OIIpeIeNsIeT IpeIMeT oOpalleH s,

yCTaHaBJIUBaeT IMYHOCTh 3asSBUTEIIS,



IIPOBOJAUT IIPOBEPKY MTOJHOMOYH JIMIA, IOJAOLIEr0 JOKYMEHTEI,

MPOBOJUT MPOBEPKY COOTBETCTBUSI JOKYMEHTOB TpeOOBAaHUAM, YKa3aHHBIM B
OyHKTe 2.5  agMUHUCTPATHBHOIO  pErjaMeHTa,  IIPOBEPKY  COOTBETCTBHUS
IpEJCTaBJICHHBIX  JOKYMEHTOB  yCTAQHOBICHHBIM  TpeOoBaHUAM  (Halnexariee
odopmIleHUEe KONK TOKyMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, IIPUIHUCOK,
3a4epKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABICHUH );

3alONHSIET  OJJIEKTPOHHYIO  (opMy  3asdBI€HHS B  aBTOMAaTH3UPOBAHHOU
WHGOPMAIMOHHON CHCTeMe, NpeIHa3HAa4YeHHOH M1 OKa3aHWsA TOCYNapCTBEHHBIX H
MYHHIHUIAIBHBIX YCIIYT;

IpA  TPENOCTaBICHWH  JOKYMEHTOB,  yKa3aHHBIX B  IIyHKTe 2.5
aIMAHUCTPATUBHOIO  perVlaMeHTa Ha  OyMaXHOM  HOCHUTENE,  OCYILIECTBIIIET
CKaHWPOBAHUE NIPEICTABIEHHBIX JOKYMEHTOB;

pacIeyaTsIBaeT 3asBIEHUE;

nepefaeT 3asBUTEII0 Ha IIPOBEPKY U MOAIUCAHHUE,

IOCJI€e MTOJIUCAaHU CKaHUPYET IIOAIUCAHHOE 3asBICHHE,

3arpy’aer B aBTOMAaTU3UPOBAHHYIO UHPOPMALUOHHYIO CUCTEMY,
NpeIHA3HAUYECHHYI0 M1 OKa3aHWs T[OCYNapCTBEHHBIX M MYHHUIMNAIBHBIX YCIyT
TOKyMEHTBI, MpeICTaBIeHHbIE B HIIEKTPOHHON (opMe WIM 3IIEKTPOHHBIE 00pasbl
OTCKaHHPOBAHHBIX JOKYMEHTOB, GOPMUPYET 2JIEKTPOHHOE JIE]I0;

BO3BpAIllaeT MOAMMCAHHOE 3asBICHHE W OPHTHHANBl OyMaXKHBIX JOKyMEHTOB
3asBUTEIILO;

BBIJIA€T 3asIBUTEIIO PACIUCKY B IIpPHEME TOKYMEHTOB.

B cnydae Haim4us OCHOBAaHUM UL OTKAa3a B IIpHEME JTOKYMEHTOB JOJDKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a IIpUEM JOKYMEHTOB, YBENOMIIAET 3asBUTEN O HaJH4dU
IPENATCTBUAN Ui IpUeMa 3asBIICHHUS W BO3BpaIlaeT eMy HOKYMEHTHI ¢ OOBsICHEHHEM
COJIepXKaHU s BBISIBJICHHBIX OCHOBAaHUM IS OTKa3a B IpUEME TOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIAIO, OTBETCTBEHHOE 3a IIPHEM [ITOKYMEHTOB, IIOCIIE
IIOCTYIIJIEHUS JOKyMEHTOB Ha PACCMOTPEHHE:!

IPUCBAUBAET 3asBJICHUIO HOMEP B COOTBETCTBUHU C HOMEHKJIATYPOH €] U CTaTyC
«IIpoBepka JOKYMEHTOBY;

U3y4aeT IIOCTyIHUBIINE 3ICKTPOHHBIE [€jla, B TOM YHCIIE IIPHIOKEHHEIE
3asIBUTENIEM TOKYMEHTHI B 3JIEKTPOHHOH (hopMe U 2JIeKTpOHHBIE 00pa3bl JOKYMEHTOB;

IIPOBEPSIET KOMILIEKTHOCTD, YATAEMOCTb 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

IIPOBEpsIET COOJIIOACHUE YCIOBHH [EHCTBUTEIBHOCTH SJIEKTPOHHOM ITOMAIHUCH,
mocpencTBoM oOpameHuss K ExuHoMmy mopramy (B cllydae, €CIH 3asgBHTEIEM

IIpeACTaBIIEHbI 3IIEKTPOHHBIE TIOKYMEHTHI, MO/ITHCaHHbIE YCHJIEHHOU
KBaJTH(UIUPOBAHHON 3JIEKTPOHHOM MOIIHCEIO).
IIpm HaJInYuu OCHOBAHHU1, IPEeyCMOTPEHHBIX IIYHKTOM 2.7.1

aJIMMHUCTPATUBHOIO DErjaMeHTa, IOATOTABIMBAET IIPOSKT pelleHHs o0 OTKase B
mpreMe TOKYMEHTOB, HEOOXOAUMBIX JJI IPENIOCTAaBICHU MyHUIUITATEHOM YCIIYTH.

B cioy4ae, ecnu B pe3yibTaTe IPOBEPKH YCHJICHHON KBanM(UIMPOBAHHON
SJIEKTPOHHOM TOMAMMCH BBIABICHO HECOONIONEHHE YCIOBHH €€ IeHCTBUTENBHOCTH,



IIPOEKT pelneHuss 00 OoTKa3e MOJDKEH conepkaTh IyHKTBI cTaThd 11 demepaibHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTY>KAJIA OCHOBAHUEM IS €r0 IPUHATHS.

IIpoext pemnrerus o0 OTKa3e B IpueMe JHOKYMEHTOB, HEOOXOMUMBIX I
IIPENOCTABJIEHN MyHUIMIIATBHOM YCIYTH, ¢ yKa3aHWeM IIpUYMH OTKas3a (B cCiydyae,
€CIIH OCHOBAaHMS® JJIs OTKasa B [pHEME JOKYMEHTOB, HEOOXOIMMBIX IS
[IPEIOCTaBICHNUS MYHHUIMIIATBHOM YCIYyTH, CBSI3aHBl C HApyLIICHHEM YCTAaHOBICHHBIX
TpeOOBaHUI K TaKUM NOKyMEHTaM, OCHOBAaHHUS AN OTKasa B IIpHEME JIOKYMEHTOB
IOJ/DKHBEI COIEp)KaTh HH(GOPMAIMI0O O HAaUMEHOBAaHWU JOKYMEHTOB (MH(QOpMAaIuH,
CBEICHHUI), KOTOpBIE HE MPEJICTAaBIECHB, COJAEP)KAaT HENOCTOBEpHblE U  (WIIH)
IIPOTHBOPEYMBLIE CBEIEHYSI, 0(OPMIICHBI C HAPYIICHUEM YCTaHOBICHHBIX TpeOOBaHUH),
HaIpaBJIeTCsl Ha COTJIAaCOBAaHME B YCTAHOBJIIEHHOM IOPSAKE ITOCPEACTBOM CHCTEMBI
3JIEKTPOHHOTO JOKYMEHTO000pOTa.

CoriacoBanme TIIpoeKTa pelneHus o0 oOTka3e B IpueMe JOKYMEHTOB,
HEOOXOIWMEBIX IS TIPENOCTaBICHUS MYHHWLIWIAIBHON YCIyTH, OCYIIECTBIAECTCS B
HOpsJIKe, IPETyCMOTPEHHOM ITYHKTOM 3.5.3 aJIMUHUCTPATHBHOIO PErilaMeHTa.

B cmydae OTCYyTCTBHS OCHOBaHMM [UIsI OTKa3a B IIpUEME JIOKYMEHTOB,
IpPeIyCMOTPEHHBIX ITyHKTOM 2.7.1 aAMWHHCTPATHBHOI'O DPErIaMeHTa, MOJDKHOCTHOE
JIAI0, OTBETCTBEHHOE 3a IPHEM TOKYMEHTOB, B TeUEHHE OTHOI0 pabodero IHS CO JHA
[OCTYIJIEHHS 3asBJICHHUS, HAPABIIAET 3asBUTENIO, YKa3aHHBIM B 3asBICHUH CIIOCOOOM,
yBeIOMIJIEHHE O MOCTYIUICHHH 3asBIIEHUS, COAEeprKalllee BXOIAIIUN peruCTPalldOHHbIH
HOMep 3asBJIEHHs, ATy IOJNydeHHs 3asBIICHUS, NepedeHb HAaHMMEHOBaHWH (aiios,
IIPECTaBIEHHBIX K HEMY NOKYMEHTOB, NaTy IOJy4eHHs pe3yJbTaTa MYHUIUIAILHON
YCIIyTH.

3.3.3.4. HcmomHeHuwe TIpoOILenyp, yKa3aHHBIX B myHKTax 3.3.3.1, 3.3.3.3
aIMHHHCTPATHBHOTO perjiaMeHTa, IpH HaJU4YAd TEXHUYECKOHM BO3MOXHOCTH
OCYIIECTBIISIETCS B @BTOMATHYECKOM PEXHUME C HCIIOIb30BaHUEM aBTOMAaTH3UPOBaHHOM
HHOOPMAIIMOHHOM CHCTeMBbl, NpeJHa3sHAYeHHOM I OKa3aHUSA TIOCYHNApCTBEHHBIX H
MYHHITUIIAIBHEBIX YCIIYT.

3.3.3.5. AIMHUHHCTpaTHBHBIE IPOIEAYPHl, ycCTaHaBIMBaeMble IyHKTOM 3.3.3
aIMUHHACTPATUBHOTO pErJIaMEHTa, BBITIONHSIIOTCS B T€UEHHE OJHOTro pabodero IHA CO
ITHS TIOCTYIUICHHS 3asIBICHUS HA PACCMOTpPEHUE.

PesynbraTamu BEIOIHEHUS aIMIHUCTPATUBHBIX IPOLENYP SABJISAIOTCS: IPUHSITHIHA
Ha pacCMOTpeHHe KOMIUIEKT JOKYMEHTOB FUIM IPOEKT pelIeHHs 00 OTKase B IpUeMe
JTOKYMEHTOB, HEOOXOIUMBIX JIS IIPEAOCTaBICHUS MyHUIIUIIAIBHON YCIIyTH.

3.4. HanpaBJ/ieHne MeKBeIOMCTBEHHbBIX 3alIPOCOB B OPraHbl, y4acTBYIOIIHE B
NpeAoCTaABICeHUH MYHHIHIIAJIbHON yCIYTH

3.4.1. OcHoBaHMEM Hauajla BBIIOJIHEHHUS AaIMHUHUCTPATUBHOM IIPOLEIYPEI
ABJISIETCS IIOJNydeHHE JOJDKHOCTHBIM JIHIOM (paOOTHUKOM), YIOIHOMOYEHHLIM Ha
BBIIIOJIHEHHE aIMHUHUCTPATHBHOM MPOIEAypsl, OT JOJDKHOCTHOrO Jula (paboTHHKA),
OTBETCTBEHHOTO 32 IPHEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEI JOKYMEHTOB.



JIOJDKHOCTHBIM ~ JHIOM  (paGOTHHKOM), OTBETCTBEHHEIM 3a  BBINOJHEHHE
aJIMAHUCTPATUBHOU IIPOLEAYPHI, sSBIseTcsl cekpeTaph OpraHa (naiee - TOJDKHOCTHOE
JIAII0, OTBETCTBEHHOE 32 HAMIPABICHNE MEXBEJOMCTBEHHBIX 3allPOCOB).

3.4.2. JIOIDKHOCTHOE JIAI[0, OTBETCTBEHHOE 3a HAIPaBJICHUE MEXBEIOMCTBEHHBIX
3ampocoB, (GOPMHUPYET W HAMPABISET B HIEKTPOHHON (GOpMe MOCPEICTBOM CHCTEMBI
ME)XBEIIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aMMOAEWCTBUS (IIPH OTCYTCTBHM TEXHUYECKON
BO3MOXHOCTH — HWHBIMH CIOCOOaMM) 3ampoChl O IPENOCTaBICHUM IOKyMEHTOB H
CBEJIEHUM, TPEAYCMOTPEHHBIX IIYHKTOM 2.6.]1 aIMUHUCTPAaTUBHOIO pErIaMeHTa.

AIIMHHUCTPATHBHEIE TPOIENyphl, yCTaHaBIMBaeMble HACTOSIIMM IIyHKTOM,
BBITIOJIHSIOTCS B ICHD IPUHSATHS 3asIBJICHHS HA pACCMOTPEHHE.

PesynbraTaMy  BBIOJNHEHWS  QIMHHUCTPATHBHBIX  IPOLENYyp  SBJIAIOTCS:
HalpaBlieHHbIE B OpraHbl BJIAacTH M (WIM) I[OABEIOMCTBEHHBIE OpraHaM BJIACTH
OpraHm3aIiH 3aIpOCHL.

3.4.3. CnenuaiucThl IOCTaBIIMKOB JAHHBIX Ha OCHOBAaHUU  3aIlpPOCOB,
MOCTYIHUBINUX Yepe3 CUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEHCTBHS,
IPEIOCTaBIIOT 3ampalliBaeMble TOKYMEHTHl (MHGOpPMANWI0) WM HAlpaBIIIOT
yYBEIOMJIEHHS 00 OTCYTCTBHM JOKyMEHTa W (WiIM) HHQOpMAaIUh, HEOOXOIUMBIX I
IIPeIOCTaBICHNS MYHHUIIUIIATBHON YCIyTH (Ianee — yBeIoMIIeHHe 00 0TKaze).

AIMUHUCTpAaTUBHBIE IIPOIENYpPHl, YCTaHAaBIMBAaeMble HACTOAIIUM IIYHKTOM,
BEITIOJTHSIOTCSL B TEUEHHE TpeX AHEeH co [HS IOCTYIUIEHHS MEXBEIOMCTBEHHOI'O
3aIlpoca B OpraH WM OpPTraHU3alldio, IIPEeNOCTaBIIONINE HOKYMEHT M HH(OpMaluIo,
€CITH WHBIEe CPOKH IMOATOTOBKH U HAlpaBJICHUs OTBETa Ha MEXBEIOMCTBEHHBIN 3alIpoc
HE YCTaHOBIICHBI (elepalbHBIMI 3aKOHAMM, IIPaBOBHIMHM aKkTaMu lIpaBuTenbcTBa
Poccuiickoit @enepary ¥ NPUHITEIME B COOTBETCTBHM C (elepallbHBIMU 3aKOHAMHU
HOPMATHBHBIMH ITpaBOBEIMH akTamu PecryOmuku Tarapceras.

PesynpraTamMy  BBIIOJIHEHWS ~ aIMUHUCTPATUBHBIX  IPOLIENyp  SBILAIOTCS:
TOKYMEHTHI (CBEIeHHs), He0OXOAUMBIE I IPEeNOCTABICHNS MyHUIIUNIIAIbHON YCIyIH,
160 yBemoMIieHHe 00 OTKase, HalpaBlIeHHbIE TOJDKHOCTHOMY JIHUIY, OTBETCTBEHHOMY
3a HalpaBJIeHHe MEXBEIOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIODKHOCTHOE JIAII0, OTBETCTBEHHOE 3a HAllpaBJICHUE MEXBEIOMCTBEHHBIX
3aIlpOCOB:

MOJTydaeT 3allpalliBaeMble Uepe3 CHUCTEMY MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aMOJIECTBUS JIOKYMEHTHI (CBeHEHWS), HEOOXOAUMBle I IPEeAOCTaBICHUS
MYHHUIHTIATBHON yCIyTH, TN00 yBeAOMIIEHHE 00 OTKa3e IIPH OTCYTCTBUHU JOKYMEHTa M
(nnm) uHQOpMauy;

npu HaJIM4uu OCHOBAaHHI, IIPEeyCMOTPEHHBIX IIyHKTOM 2.7-1
aMUHMCTPATHBHOTO perjaMeHTa, IMOJTOTAaBIMBaeT IIPOSKT pelleHHs 00 OTKasze B
IpreMe JOKYMEHTOB, HEOOXOIUMBIX JUVISI IPEIOCTABIICHNS MyHUIIUIIAIEHOM YCIIYTH.

IIpoekT pemreHwuss o6 OTKase B IpHeMe IOKYMEHTOB, HEOOXOMUMBIX JJIs
IPENOCTAaBIEHNs MyHUIMIATFHOM YCIyTH, ¢ yKa3aHHeM IIpHYMH 0TKas3a (B Ciydae,
ecIM OCHOBaHMS JUId OTKasa B T[pueMe JOKYMEHTOB, HEOOXOIHMMBIX I
IPEIOCTaBICHHUS MYHHIWIIATLHONW YCIIyTH, CBS3aHBI C HApYIIEHHEM YCTaHOBIIEHHBIX



TpeGoBaHMH K TAKUM [JOKYMEHTaM, OCHOBaHMs [UIi OTKa3a B IIpHeMe JOKYMEHTOB
HOJDKHBI COIepXaTh HHAOPMAIMIO O HAWMMEHOBAHHM JOKYyMEHTOB (MH(OpMaIHH,
CBefeHHiT), KOTOpPEle He IMpPEICTABIEHBl, COLEPKAaT HeJOCTOBEpHble U  (WIiH)
IIPOTHBOPEUMBEIE CBeIIEHNs, OOPMIICHBI C HapyIICHHEM yCTaHOBJIEHHBIX TpeOOBaHMUH),
HaIpaBJIAeTCs Ha *COTIACOBAHWE B YCTAHOBJICHHOM IIOPSMIKE MOCPEACTBOM CHCTEMBI
3IIEKTPOHHOTO JOKYMEHTO000POTa.

CornacoBanue IpoeKTa pemeHus o0 O0TKase B MpuUeMe JOKYMEHTOB,
HEOOXOMUMBIX J[JIS IIPENOCTABICHUS MYHHUIMIIANbHOM YCIyTH, OCYIISCTBIACTCA B
OPsZIKE, IPEIYCMOTPEHHOM IIYHKTOM 3.5.3 aIIMHHUCTPATHBHOTIO PErTIaMEHTa.

AJIMAHHACTpATHBHBIE TIPOIETYphl, YCTaHABIHBA€Mble HACTOSIIUM IIYHKTOM,
BBITIOJIHAIOTCS B JIE€Hb IOJTYYEeHHUS CBEIEHUH 110 MEXBEIOMCTBECHHBIM 3alIpOCaM.

PesynmpraraMye  BBIOJMHEHUs — aIMHHHCTPATHBHBIX — IPOLEIyp  SABJIAIOTCA:
IIOKYMEHTHI (CBeJeHHNs), HeOOXOQUMBIE UL IPEJOCTaBICHAS MYHUIUIIAIBHON YCIIYTH,
IpOeKT pemenus o0 OTKase B IpHeMe [OKYMEHTOB, HEOOXOMMMBIX A
peOCTaBlIeHU MyHUIUIIATbHOM YCITyTH.

3.4.5. UcmonHeHWe mpomeNyp, YyKasaHHBIX B HyHKTax 3.4.2, 3.44
aIIMAHUCTPATUBHOTO periaMeHTa, IIpM HalW4Yu¥ TEXHHYECKOM BO3MOXHOCTH
OCYIIECTBIISETCS B aBTOMATHYECKOM PEXHME C HCI0JIb30BAHNEM aBTOMATH3MPOBAHHOM
WHGOPMAI[MOHHON CHCTEMBI, IPEJHA3HAYE€HHOM Uil OKa3aHUs TOCYIapCTBEHHBIX U
MyHHIMIIATBHBIX YCIYT, B TOM 4YHCJIE€ C MOMEHTa PETHCTpaluy 3asgBICHHUS B
COOTBETCTBHH C IIYHKTOM 2.13 aIMUHHUCTPAaTHBHOTO pErjlaMeHTa.

3.4.6. MaxkcuMaIbHBI CpPOK BBIIOJHEHHS aAMHHHUCTPATUBHBIX IIPOLENYD,
YKa3aHHBIX B TyHKTe 3.4 aIMUHHCTPATHBHOIO PErIaMeHTa, COCTABILET TPH Pabounx
TTHSL.

3.5. IoaroroBKa pe3y.ibTaTa MyHULIHIAJILHOMH yCIIyTH

3.5.1. OcHoBaHMEM Hauaja BBIOJHEHHUS aJIMUHUCTPATHBHOM MPOIEAYPHI
ABJIAETCS IIOCTYIUIEHWE OT JOJDKHOCTHOIO JIMIlA, OTBETCTBEHHOI'O 32 HAIPAaBJICHHE
MEKBEIOMCTBEHHBIX  3allPOCOB, HIOKYMEHTOB (CBeIeHHH), HEOOXOMUMBIX IS
IIPEIOCTaBICHNUS MyHULIUIIAIBHOM yCIIyTH.

JIOIDKHOCTHBIM JIMI[OM, OTBETCTBEHHBIM 32 BBIIOJIHEHHE &JMUHHCTPAaTHBHOH
IIPOILIENYPHI, sIBJIsieTCs cekpeTaph Oprana (najee - JOJDKHOCTHOE JIUIO, OTBETCTBEHHOE
3a IIOJIFOTOBKY Pe3yJIbTara IPeI0CTaBICHIS MyHUIAIIAIBHOR yCIIyTH).

3.5.2. JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJibTara
[IPEeIOCTaBIICHISI MyHAIUIIAILHON YCIIyTH:

paccMarpuBaeT COPMHPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXONMMBIX I
IPEIOCTaBIICHHS MyHULIUIIAIBHON YCIIyTH;

IpY BBISBIEHWH OCHOBaHMN ISl OTKasa B ITIPENOCTABICHAU MYHHUIMNATBHOK
YCIIYTH, yKa3aHHBIX B ITyHKTE 2.8.2 aMUHACTPATUBHOTIO PETIaMEHTa, II0Ir0TaBInBaCT
TIIPOEKT peleHusi 00 0TKa3e B IPEJOCTABICHAN MYHULIUIIAIbHON yCITyTH;

B CIIydae OTCYTCTBHS OCHOBAHMIl UL OTKa3a B IPENOCTABICHAN MyHULUIIATEHOH



YCITYTH, TPELyCMOTPEHHBIX HyHKTOM 2.8.2 aJMUHMCTPaTUBHOTO pPErIaMeHTa, [0
WTOraM  DAacCMOTPEHWs  IOKYMEHTOB,  HEOOXOIMMEIX — JUIS  [PeIOCTaBICHUA
MYHHIUNATBGHON yCIYTH, TOJArOTABIMBACT IPOEKT pe3yiIbrara IPeJOCTaBICHIA
MyHUIUIAIbHON YCIyTH B COOTBETCTBHH C nmogmysakramu 1 — 3 myskTta 2.3.1
aJIMIHUCTPATUBHOI'O PETTIAMEHTA;

HampaBseT  [OATOTOBIEHHBIA  MPOSKT  pe3yibTara  INPENOCTaBICHH
MYHHIUIATFHON YCIyTH Ha COIVIACOBAHKE B YCTAHOBJICHHOM IOPAJIKE MOCPENCTBOM
CHCTEMBI 3JIeKTPOHHOIO TOKYMEHTO000pOTa.

AZIMUHHCTpATHBHBIE IPONEAYPHl, YCTaHABIMBACMbIE HACTOSIIUM IIYHKTOM,
BBITIOJTHSIOTCS B T€UEHWE OJHOTO PabOYEro JIHsL.

Pe3yspTaTaMu BBIIOJTHEHHS aIMHUHUCTPATUBHBIX HMPOUENYpP SBIAIOTCA: MPOCKT
pelTenns 06 OTKa3se B IPEJOCTaBJICHAH MyHHUIUIIANBHON YCIYTH, CIPaBKH (BBITIHCKA).

3.5.3. CorjacoBande H IOANMCAHHWE IIPOEKTa pe3yibTaTa IIPEIOCTaABIICHUS
MyHHIMIAIGHON — yCIyrd (mamee —  IIPOEKTHI JIOKYMEHTOB)  OCYLIECTBIISICTCS
PYKOBOIUTENEM CTPYKTYpPHOTO TIO[pa3[eleHKs, OTBETCTBEHHOIO 32 IOATOTOBKY
pesynbrata MYHHIHUNAIBHOM — YCIYTH, 3aMECTHTCIEM Pykosomurens  Oprana,
PyxoBomutenem Oprana.

[ToArOTOBIEHHbIE IPOEKTHl JOKYMEHTOB, MMEIOIIHE 3aMEYaHus, BO3BPAIatOTCA
Ha 10paboTKy IJHIy, OTBETCTBEHHOMY 3a IOArOTOBKY pe3yJbTaTa MYHHULUIAIBHOM
yemyrn. Tlocme ycTpaHeHHs 3aMeYaHui [POEKTHI JOKYMEHTOB IIOBTOPHO MEPENAOTCs
IUIsl COTJIaCOBAHUS U IOTIKCAHMS.

PykosomuTens OpraHa IpH PacCMOTPEHHU IIPOCKTOB JOKYMCHTOB IPOBEPSCT
COOMOIeHNEe aIMHHUACTPATUBHOIO perjaMeHTa IOJDKHOCTHBIMH JHLEAMH Oprana B
YaCTH CPOKOB BBINOJNHEHHUS aJMUHHCTPATHBHBIX IIPOLEAYp, UX MOCICA0BATEILHOCTH 1
[1OTTHOTEI, HATWYHAS COIIACOBAHMI YTOJHOMOYEHHEIX IOJUKHOCTHBIX il OpraHa B
cHCTeMe JIEKTPOHHOr0 JOKyMEeHT0000pOoTa.

B cnyuae BBIABICHHS HApylmIeHHH B  9acTH  CpPOKOB  BBIIOIHCHUA
aIMUHUCTPATUBHBIX IIPOIEAYP, HX MOCICIOBATEbHOCTH H IIOTHOTDI PyxoBonuTenb
OpraHa HHAIWEPYET IPUBICICHHE K OTBETCTBCHHOCTH JIAII, NOIYCTUBIINX HAPYIICHAL,
B COOTBETCTBMH C ITYHKTOM 4.3 aAMMHUACTPATUBHOTO PErIAMEHTA.

AIMUHUCTpPATUBHBIE IIPOLEAYpPHI, yCTaHAaBIMBaeMbIe HACTOAIUAM IIyHKTOM,
BBITIOJTHSIOTCS B T€UEHHE OHOTO Pabodero JHsL.

PesysbTaTaMu BBIIOIHEHUs aJMAHUCTPATHBHEIX IPOIENYp SBIIOTCA: pEHICHAC
06 0TKa3e B mpueMe JOKYMEHTOB HEOOXOIUMBIX JUI IPEI0CTABICHU MYHHULUNAIEHOM
yCIyrd, pelerue o6 OTKase B IPETOCTABICHHM MYyHHUIMITATGHOW yCIYTH, CIpaBKa
(BBITTUCKA).

3.5.4. VcmonHeHwe TIpOLENYp, YKAa3aHHBIX B MyHKTax 3.5.2, 3.5.3:
aTMUHMCTPATHBHOTO  perilaMeHTa, IpH HaId9IdH TEXHUYECKOW  BO3MOXKHOCTH
OCYIIECTBIISIETCS. B aBTOMATHYECKOM PEXHUME C HUCIIOJB30BaHHCM ABTOMATH3UPOBaHHON
MH(POPMAIIMOHHON CHCTEMBI, NPEeIHA3HAYCHHOM A OKasaHHs IOCyHapCTBEHHBIX U
MYHHILUATIAIBHBIX YCIIYT. |



MakcuMaibHBIM CPOK BBITONHEHUS aIMUHUCTPATUBHBIX IPOUELYp, yKa3aHHBIX B
IyHKTE 3.5. aIMAHUCTPATUBHOIO PErTaMeHTa, COCTABIIACT OIHH pabouuii TEHE.

3.6. Boigaua (HanpaBJieHHe) 3asIBHTEII0 Pe3y/IbTaTa MyHHIHIATbHOH yCayTH
%\

3.6.1. OcHoBamHeM Hadala BBIIOJHEHUAS aIMUHHCTPATHBHON IPOLENYDEI
ABISIETCSL [OJyYeHWe [OJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOIHCHUC
aIMIHHCTPATHBHOM TPOIERYphl, MDOKyMEHTa, IOATBEPKIAIOMIEr0 MPELOCTaBICHHE
MYHHUIUIAIbHON YCIYTH.

JIOIDKHOCTHBIM JIAI[OM, OTBETCTBEHHBIM 3a BBINOJHEHHE aIMAHUCTPATUBHOM
TIpOIeLyphl, ABIsETCs ceKpeTaph Oprana (najee - JOJDKHOCTHOE JIUIO, OTBETCTBEHHOE
3a BBIady (HampasieHue) JOKYMEHTOB).

3.6.2. JIOIDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BBIOATY (HampaBIeHue)
JIOKyMEHTOB:

obecriednBacT ~ PETMCTPAlMI0O M BHECEHWE  CBEICHHH O  pE3ynbTare
TIpe/loCTABJIEHN MYyHUIMIANLHOR YCIYr# B IOJCHCTEMY BEICHUS MOKyMCHTAIMHA
ABTOMATH3UPOBAHHON MH(QOPMAIMOHHOM CHCTEMBI, IIPEJHA3HAUYEHHOM JUIs OKa3aHWs]
rOCYIapCTBEHHBIX 1 MyHHIMIIAIBHBIX YCIIYT;

W3BEIaeT 3asBATENA (€ro NPeICTaBUTeNs) CI0CO00M, yKa3aHHBIM B 3aABICHUHM, O
pesynbTaTe MPENOCTABIEHHS MyHHIMIATBHON YCIyrd M O BOSMOXXHOCTH IIOJNy<deHHA
pe3yiIpTaTa IpeIoCTaBlIeH s MyHUIMIANBHO! yeuyrd B OpraHe Hild B MOII.

VcrmonHeHHe ~ TpONeNyp UPH  HalMdHM  TEXHUYECKOH  BO3MOXHOCTH
OCYIIECTBJIICTCS B @BTOMAaTHIECKOM PEXHUME C HCIIOJIb30BaHIEM aBTOMATU3UPOBAHHOM
MHQOPMAIIMOHHOM CHCTEMBI, MpPeJHA3HAYEHHON I OKa3aHWs [OCYAapCTBEHHBIX H
MYHHUIUITAIBHBIX YCIIYT.

AIIMUHHCTpATUBHBIC IPONENYpHI, YyCTaHABIMBAEMBIC HACTOALIUM IIyHKTOM,
BBIIIOJIHSIOTCS B TEYEHHE OJHOTOo pabouero JHS CO JHS IMOANKCAaHHMA TOKYMEHTA,
SIBJISTIOIIIETOCS pe3yIbTaTOM IPeIOCTaBIICHHS MYHUIUIIAIBHOK YCIIyTH,
YIIOJTHOMOYEHHBIM JI0JDKHOCTHBIM jiom Oprana (OpraHom).

PesynpraraMd  BBIIOJNHEHMS  @JMWHHCTPATHBHBIX  NPOLENYp  ABIAIOTCA:
pasMellle e CBEJeHHH O pesylbTaTe TPENOCTABICHUS MYHHIMTATBHOH YCIYTH B
uH(OPMAIMOHHBIX ~CHCTEMaX, H3BEIeHWe 3asBUTels (ero IpENCTaBUTENA) O
pe3yJbTaTe [MPeAOCTaBIeHN MYHHUIUIIAIBHON YCIYTH 1 croco6ax ero MmoJry4eHusl.

3.6.3. [Ilopsmox Bbga4s (HAmpaBJeHWs) pe3ynbTaTa  IIPEAOCTABIICHUA
MYHHULHANAIBHOR yCITyTH:

3.6.3.1. TIpu obpareHun 3asBUTENA 32 Pe3yIbTATOM MYHHIMIIABHON yCIyrd B
M®II, pabotHuk MOI[ BBIIACT 3asBUTEIIO DPE3YIBTAT MYHUIUIAIBHON YCIYTH B
GopMme dK3eMIIApa SNEKTPOHHOrO JOKYMCHTa Ha OymaxHoM HocuTene. [lo
TpeGOBAHMIO 3asBUTENI BMECTe C OK3EMIULIPOM OJIEKTPOHHOIO JOKYMEHTa Ha
6YMaXHOM HOCUTENEe €My IPENOCTABIIAETCS BK3EMIUIAD SIIEKTPOHHOIO JOKyMEHTa
IIyT€M €ro 3alliCU Ha ChbeMHBIH HOCUTENb MHPOpPMAIMY MM HAIPaBICHUA dK3eMIULIPa
3IEKTPOHHOTO JIOKyMEHTa II0 3JIEKTPOHHOM IIOYTEe B aIpEC 3asBUTCIL. ITpw 3anucu Ha



‘

CbEeMHBIH HOCHTENh WH(QOpPMAIMKM WIW HAIPaBICHUU 3K3EMIUIIpa 3JIEKTPOHHOTO
IOKyMEHTa, Ha OCHOBE KOTOPOT'O COCTaBJIEH SK3EMILIApP 3JIEKTPOHHOIO JOKyMEHTa Ha
OyMa)XHOM HOCHTENe, 10 3JEKTPOHHOM IOYTe HIASHTHYHOCTh TaKOT0 JK3eMILLIpa
AIIEKTPOHHOTO IOKYMEHTa OJK3eMIUIAPY JJIEKTPOHHOTO IOKYMEHTa Ha OyMaKHOM
HOCHTEIIE 3aBepseTcs YIOIHOMOYEHHBIM COTPYIHAKOM C MCIIOIb30BAaHUEM YCHIIEHHON
KBTH(QHUITMPOBAHHON 3JIEKTPOHHOM MOIIHUCH.

AIMUHUCTPAaTUBHEIE MPOILEAYPhl, yCTaHABIWBaeMble HACTOSIIMM IIyHKTOM,
BBITIOJIHSAIOTCSI B TOPSAAKE OYEPEeOHOCTH, B JCHb NPHUOBITHS 3asiBUTENS B CPOKH,
YCTaHOBJIEHHBIE perjaMeHToM padotsl MOILI.

PesynbraTamu BBITIOTHEHUS aIMAHUACTPATUBHBIX IPOLELYpP SBJISIOTCS: (QUKCAIIHS
¢bakTa BBIOAUM pe3ysbTaTa IpefocTaBlieHus MyHUIunanbHou yciayru B AVC MOI],
pe3yJbTaT IpeA0CTaBIeHUs MyHUIIUIIAIbHON YCIIyTH, BBIJAHHBIN 3aBUTEIIIO.

3.6.3.2. Ilpu oOpaiieHun 3asBUTENS 3a PE3yIbTATOM MYHULHNAIBHOW YCIyTH
yepe3 PecmyOnmkaHCKW TMOpTan 3asBUTENIO B JHYHBIH KaOWHET aBTOMAaTHYECKH
HampaBlIIeTCs  JJEKTPOHHBIM o00pa3 JOKyMeHTa, SBISIOIIETOCS  PE3ylIbTaToM
IIPEAOCTaBICHUA MYHULUIIAIHHOU YCIIYTH, MTOIIACAHHBIN YCUJIEHHOU
KBTI (QUIIMPOBAHHON 3JEKTPOHHON MOANKUCHIO YIIOJHOMOYEHHOTO JODKHOCTHOTO JIAIA
Oprana (Opranom). .

AIMPHHCTPAaTUBHBIE NPOLENYPHI, YCTAHABIMBAEMBIE HACTOSIIUM IIYHKTOM,
BEITIOJTHSIFOTCS. B JIGHb IOJIUCAaHUS JOKYMEHTA, IMOATBEP>KIAOIIEr0 IPELOCTABICHUE
(0TKa3 B MperoCTaBICHNH ) MyHULIUIIATbHON YCIYTH, YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM
munioMm Oprana (Opranom).

Pesynpraramyu = BBINOJHEHUS  aOMUHUCTPATUBHBIX  IIPOLEAYp  SIBISAIOTCS:
HampaslieHHe (IPeIOCTaBlieHHe) C WCIOIb30BaHHEM PecIyOIMKaHCKOTro IopTajia
3asBUTENIO JOKYMEHTA, IIOJTBEPKIAIOIEr0 MPe0CTaBICHIHEe MYHULIUIIAIbHOW YCIyTrd
(B TOM uHCIIe 0TKA3 B IPEJOCTABICHUN MYHUIIUIIAIEHON YCIyTH).

3.6.3.3. [Ipu obOpareHuu 3asBUTENS 3a PE3yJIbTATOM MYHUIUNATIBHON YCIyTH B
Opran, IODKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BbINauy (HallpaBiieHHE) TOKYMEHTOB,
BBIJIAET 3aMBUTENIO pe3yibTaT MyHHIHIATbHOW yciuyrd. [lo TpeGoBaHWIO 3asBUTEN
BMECTE C OJK3EMIUIIPOM OJJIEKTPOHHOTO IOKYMEHTa Ha OyMaKHOM HOCHUTEIEe eMy
MIPEIOCTABIISAETCS SK3EMIUISIP 3JEKTPOHHOTO JOKYMEHTA IyTEM €ro 3alliCy Ha ChEeMHBIN
HOCHTeNIb MHGOpMAaluu WM HaIpaBJIEHUs SK3EMIUIIpa 3JIEKTPOHHOIO JOKYMEHTa II0
3JIEKTPOHHOM IOYTE B aApec 3asBUTEII.

AIIMUHUCTpAaTUBHBIE NPOLEAYPHl, yCTaHABIMBAaeMble HACTOSAIIMM IIyHKTOM,
OCYIIECTBISIFOTCS B TOPSAAKE OYEPENHOCTH, B JCHb MPHUOBITHS 3asiBUTENSI B
cooTBeTcTBUU ¢ [IpaBunamu BHyTpeHHEro Tpyl0BOro pacnopsanka Oprana.

Pe3ysipraToM BBIMOJHEHUS aqMUHUCTPATHBHBIX IPOIEIYp SBIAIOTCS: (QUKcanus
dakTta BBIHAYM  pe3yibTaTa  I[PEAOCTaBICHHS  MYyHHIMNAIBHOM  YCIyrM B
ABTOMAaTU3UPOBAHHOM HHMOPMAIMOHHON CHCTEME, IpeIHA3HAYEHHOU I OKa3aHUsI
rOCyAapCTBEHHBIX U MyHUIUIIAIBHBIX YCIIYT. ‘



3.7. UcnpaBiieHHe TeXHHYECKHX OLIHOOK

"3.7.1. B ciy4ae oOHapy)XeHHS TeXHHIECKOH OIIMOKH B JOKyMEHTE, SBIISFOIIEMCS
pe3yIbTATOM MYHUIHUIAIBHON YCIIyTH, 3asBUTENb HanpasiseT B Opras:

3asBJIeHME »00 HCIpaBIEeHUH TeXHWYecKod ommbku (mpuimoxenue Ne 5 K
HACTOSIIEMY aIMHHUACTPATUBHOMY PEITIaMeHTY);

JOKYMEHT, BBIIAHHBIN 3asBUTENIO KaK pe3yNbTaT MyHHIUIIATbHOW YCIYTH, B
KOTOPOM COJIEPYKUTCS TeXHHYECKas OIIHOKa;

JOKYMEHTBI, UMEIOIINe IOPUINYECKYI0 CHIIY, CBUIETEIBCTBYIOIIHE O HAIMYUU
TEXHUIECKOW OIIUOKH.

3asgBienre 00 HMCIPaBIEHUM TEXHMYECKOH OMIMOKH B CBEICHHUAX, YKa3aHHBIX B
TOKyMEHTE, SIBJSIFOLIIEMCST pe3yIbTaTOM MYHHUIMIIANBHOM YCIyTH, TOIAaeTCsI 3asiBUTETIEM
(yIOJHOMOYEHHBIM TIPEACTABATENEM) IIOYTOBBIM OTIPABICHHEM (B TOM YHCIE C
ACIIONIb30BAHMEM DIIEKTPOHHON IMOYTEI), MUO0 uepe3 PeclryOmMKaHCKWM IIOpTal WA
MOII.

3.7.2. JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, OCYIIECTBIISET
TIpHEM 3asBJIeHUSA 00 UCIPaBICHAN TEXHUYECKON OINMOKH, PETHCTPUPYET 3asBIICHUC C
IPHIOKEHHBIME JTOKYMEHTaMH U IepellaeT UX JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00paboTKy JOKyMEHTOB.

AJIMAHUCTpAaTHBHbIE TIPOIENYpPHl, YCTaHABIMBAEMBbIE HACTOSAIIMM IIyHKTOM,
BBIIIOJHSAIOTCS B T€UEHHE OJHOTO pabouero AHS C AaThl PETUCTPAlMY 3asBICHHS.

PesynbraraMy BHIMOJHEHHS aIMUHUCTPATUBHBIX IIPOLEAYD SBJISIOTCS: IPHHSITOE
¥ 3apErHCTPUPOBAHHOE 3asBJIE€HHE, HAIPAaBIECHHOE HAa PAacCMOTPEHHE MOJDKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 32 00pab0TKy HJOKyMEHTOB.

3.7.3. JIODKHOCTHOE IIMIIO, OTBETCTBEHHOE 3a 00pabOTKy IOKYMEHTOB,
paccMaTpuBaeT JMOKYMEHTHI M B IeJIIX BHECEHMS MCIPABJICHUA B JIOKYMEHT,
SBIISFOIIMIACS PEe3yIbTATOM MPENOCTABIEHNUSI MyHUIUIAIBHON YCIYI'H, OCYIIECTBIACT
IPOLEAYPEI, IPETYCMOTPEHHbIE ITYHKTOM 3.5 aIMHUHHCTPaTUBHOIO peETrJIaMeHTa, U
BBIIAET KCIIPABJICHHEIA OKYMEHT 3asBHUTENIO (YIIOJIHOMOYEHHOMY HPEICTaBUTEINIO)
JUYHO TOJ POCIHCH C HU3BATHEM Y 3asBHUTENs (YIOJTHOMOYEHHOIO HPEICTaBUTENs)
OpUTHHAlA IOKYMEHTA, B KOTOPOM COAEP)KUTCS TeXHUUECKas OIIMOKa, MM HaIpaBisieT
B ajpec 3asBHTENS IIOYTOBBIM OTIPaBICHHEM (IIOCPEACTBOM SJIEKTPOHHOM IOYTEHI)
IHCEMO O BO3MOXKHOCTH IIONydeHHsl IOKyMEHTa IpH IpenocTaBineHnr B Oprax
OpUTHHANIA JOKyMEHTa, B KOTOPOM COAEPIKUTCS TEXHHYIECKas OMUOKa.

AIMUHUCTpAaTHBHbIE TIPOIENYPHl, YCTaHABIMBAEMBbIE HACTOSIIMM IIyHKTOM,
BBIIIOJHSAIOTCA B TEUEHHE ABYX paboumx IHEH Iocie OOHapyXKEHHs TEXHHIECKOU
OMOKHA WM IIOJyYeHHs OT J000Tr0 3aMHTEPECOBAHHOIO JIMIA 3asBICHUS O
JOMYIIEHHOU OIITHOKe. ,

PesynbTaTaMy  BBIIOJHEHWS] ~ aJMUHHCTPATHBHBIX  MPOLENYp  SBIISFOTCS:
BBIJIAHHBIN (HapaBIeHHbIH ) 3asSBUTENIO JOKYMEHT. :



4. ITopsinok u ¢opMbI KOHTPOJIS 32 MPEAOCTABIEHHEM MYHHIIMNAJIBHOM
yCJayru

4.1. IlopsimoKk ~ OCYIIECTBIEHHSI TEeKYyILIero KOHTPOJIA 3a COONIONeHHEM W
UCIIOJTHEHUEM  “OTBETCTBEHHBIMHU JOJDKHOCTHBIMHU U AMHA IIOJIOXKEHU I
aIMHHHCTPATUBHOIO  pErjlaMeHTa M HMHBIX HOPMATWBHBIX IIPAaBOBBIX aKTOB,
yCTaHaBIIMBAIOIUX TPeOOBaHUs K IPEIOCTaBICHUIO MYHUIMIIAIBHON YCIIyTH, & TaKKe
IIPUHATUEM UMHU pELICHUN

KoHTpoJib 3a ITOJHOTON M Ka4ecTBOM IIpelOCTaBIeHUS MyHUIUNAIBHON yCIyru
BKJIFOYaeT B ceOs BBISIBJICHHUE U yCTpaHEHHe HaApYIIEHUI IpaB 3asBUTENEH, TPOBEIEHIE
IIPOBEPOK  COOJIOAEHMS IPOLENyp IPENOCTABICHUS MYHHIUIAIBHON  YCIyTH,
IIOJrOTOBKY pelleHui Ha feiicTud (Oe3neficTBIE) JODKHOCTHBIX JIUI] OpraHa MeCTHOrO
CaMOYIIPaBIICHUS.

@opMaMH KOHTpOJS 3a COOJNIONEHWEM HCIOJHEHHS aIMHHHCTPATHBHBIX
IIPOLEYD SABIISFOTCS:

1) mpoBepka H cOIJIaCOBaHHWE IIPOEKTOB IOKYMEHTOB II0 TPEIOCTABIEHHIO
MYHUIUITAIBHON YCITYTH; (

2) mpoBOAWMEBIE B YCTaHOBJIEHHOM MOpSAKE  IIPOBEPKHU BEIICHUS
JIeJIOIIPOU3BOACTBA;

3) mpoBezieHNE B YCTaHOBICHHOM ITOPSIKE KOHTPOJIBHBIX MPOBEPOK COOIIOCHMS
IPOLIENYP IPENOCTABICHHUS MyHULIUIIAIBHON YCIYTH.

B memax Tekymero KOHTPOJIS MCHOJB3YIOTCS CBENEHHUs, HMEIOIHECS B
3JIEKTPOHHOM 0a3e HNaHHBIX, CITy)KeOHas KOPPECIOHICHITUS, YCTHas W IIHChMEHHAs
UH(pOpMaI¥s JODKHOCTHBIX JIMII, OCYIIECTBIIIONINX BBITOJHEHNE aIMUHHCTPATHBHEIX
IIPOLENYD, XKYPHAJIBI Y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U APYTHE CBEICHUA.

Jlia ocyIecTBIEHUS KOHTPOJIS 332 COBEpIICHUEM JIeHCTBUI IIPU MPEIOCTaBICHUN
MYHULMNAIGHOA YCIYTH M INPUHATUM DPEIIEHUH pPYKOBOAMUTENIO OpraHa MECTHOTO
CaMOYIIpaBJIEHUs IIPENCTABIIOTCS CIPaBKA O pe3ysibTraTax IPeIoCTaBICHUS
MYHUIUTIAIGHON YCIIYTH.

O ciydasix U npu4YMHaX HapyIIeHHUs] CPOKOB, TOCIEAOBATEIHFHOCTH U COIEPIKAHMUS
aIMHHUCTPATUBHBEIX TpPOIENYypP MNOJDKHOCTHBIE JIMIA HEMEIJIEHHO HHOOPMHUPYIOT
PYKOBOIMTEIA OpraHa, IIPEAOCTaBIAIOIIEr0 MYHUIUIIAIBHYIO YCIYry, a TaKxke
IIPEANPUHUMAIOT CPOYHBIE MEPBI [10 YCTPAHECHUIO HAPYILISHUMN.

Texymuii KOHTpONb 3a COONIOAEHHEM IIOCIENOBATEIFHOCTH ICHCTBHH,
OIpENENeHHBIX  aIMUHHUCTPATUBHBIMU  IpOLEnypaMd [0  IPEJOCTABICHUIO
MYHULUIIAIBHONA YCIYTH, OCYIIECTBIISETCS 3aMECTUTEIeM pPYKOBOAMUTENS OpraHa
MECTHOTO CaMOYINpaBICHUS, OTBETCTBEHHBIM 3a OpraHu3alui paboThl 1o
IIPEIOCTABIEHUI0 MYHULIUIIAIBHON YCIIyTH, HA4aJbHUKOM OT[EJa, OCYIIECTBIISIOIIETrO
OpraHU3alrIo PabOTHI IO MPEAOCTABICHUIO MyHUIUTIAIEHON YCIYTH.



HepequL JOJDKHOCTHBIX  JIML, OCYIICCTBIIAROIIUX TCKYH.[I/Iﬁ KOHTPOJIb,
YCTaHaBJIMBACTCA IIOJTOXKEHHUAMHU O CTPYKTYPHBIX IIOAPAa3ACIICHHMAX OpraHa MECTHOI'O
CaMOYIIPaBJICHHUA U NOJDKHOCTHBIMU pEIrJIaMCHTAMHU.

4.2. ITopsiA0K M MEPHOIHIHOCTD OCYIIeCTBJEHHS VIAHOBBIX H BHEIUIAHOBBIX
NPOBEPOK MOJHOTHI H KaYeCTBAa NPEI0CTaBIeHH MYHHIHNIAJILHOM yCJIyTH, B TOM
qucje NopsaoK H ¢opMbl KOHTPOJIS 32 MOJHOTOH H KAYeCTBOM NPeI0CTaBICHHUS

MYHHIHUNAJIbHOH yCJIYTH

4.2.1. KoHTpoib 3a MOJHOTOW M KaueCTBOM IIPENOCTaBICHUS MYyHHUIMIIAIbHOMN
YCIYTH OCYIIECTBIsIeTCs B hopMax:

1) mpoBeeH S TIPOBEPOK;

2) paccMoTpeHHs Kanob 3asBuTenedl Ha nelictBus (OesmelicTue) Oprana, a
TaK)Xe UX JOJDKHOCTHBIX JIAI, MyHUIIUIIATbHBIX CIIy KallUX.

42.2. B memsx OCYIIeCTBICHHWS KOHTPOJS 3a IIOJHOTOW K Ka4eCTBOM
[PENOCTAaBIECHNST MYHUIUIAIBHOR YCIYyTH IPOBOAATCS ILIAHOBBIE W BHEIUIAHOBBIC
npoBepkd. IIOpsAMOK W HEPHOAWYHOCT OCYIIECTBIEHHS IIIAHOBBIX IMPOBEPOK
yCTaHaBIMBaeTCs IIaHoM padoTsl Oprana. IIpu mposepke MOTyT paccMaTpHBaThCS BCe
BOIIPOCHI, CBSI3aHHBIE C MPENOCTABICHHEM MYHUIUNAIbHOH YCIyr#H (KOMILIEKCHBIE
IIPOBEPKH ), WJIA OTHEIBHBINA BOIIPOC, CBA3AHHBIA C IPENOCTABICHAEM MYHHUIUIIATEHON
yenyre  (TemaTudeckde IpoBepku). [IpoBepka TakKe MOXET IIPOBOIMUTHCSA IO
KOHKPETHO! jkanobe 3asBUTENL.

4.2.3. BHemiaHOBBIE MPOBEPKU IPOBOISTCS B CBSA3H C IIPOBEPKOM yCTpaHEHHS
paHee BBISBJIECHHBIX HApPYIICHUH aJMUHUCTPATHBHOIO PEIIaMEHTa, a TaKkXke B Cllydae
HoJTydeHus kano0 3asBuTeNnell Ha nelictBus (OesmeiictBue) Oprana, a TaKKe HX
IOJDKHOCTHBIX JIAI, MyHUIIUIIAIBHBIX CITyXKaIlKX.

4.2.4. Pe3ynpTaThl MPOBEPKUA OQOPMIISIOTCS B BHJAE aKTa IPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISBICHHBIC HEJJOCTATKU M IIPEUIOJKEHH 10 UX YCTPAHEHHIO.

4.3. OTBETCTBEHHOCTH JOUKHOCTHBIX JIHI[ OPraHa, NpeJoCTaBIsIOMIEro
MYHHIHIIAJILHYIO YCJIYTY, 32 pellleHusl H AelcTBus (0e3aeiicTBHe), HPHHAMaeMble
(ocyurecTBiIsieMble) HMH B X0/e NPeJ0CTABJAeHHs MYHHIIMNIAJILHOA YCIyTH

ITo pesyibTaTaM IIPOBEIESHHBIX IIPOBEPOK B CIIydae BHIABICHUS HAPYyIICHUN 1TpaB
3asBUTEEH BHHOBHBIE JIMI[a IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aK0HOJaTeIbcTBOM Poccutickoit denepanuu.

PykoBOIMTENh OpraHa MECTHOTO CaMOYIpPaBJIE€HHs HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asBICHUM.

PykoBoauTelnb (3aMECTHTENb PYKOBOIUTENS) CTPYKTYPHOI'O ITOIPas3[eIeHUs]
opraHa MECTHOTO CaMOYIIPaBJICHHs HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE U



(nav) HeHaUIe)Xalllee BBIMOJHEHWE aIMHHUCTPATUBHBIX MAEHCTBHM, YKa3aHHBIX B
paszene 3 aIMAHUCTPATUBHOTO PErIaMeHTa.

JIOJDKHOCTHBIE JIMIIAa W HWHBIE MyHHIWIANbHBIE CIY)XXallWe 3a pEIleHHs Hu
nericTBus (OesmelicTBUE), MPUHEMAaeMble (OCYIIECTBIAEMbIe) B X0/ IPEIOCTaBICHUS
MYHUIAIAIBHOW > yCIyrd,  HEeCyT  OTBETCTBEHHOCTb B YCTaHOBIEHHOM
3aKOHO/IaTeIbCTBOM HOPSIKE.

4.4. IoyioxkeHHusI, XapaKTepH3youe TPeGOBaHUA K NOPAAKY H (popMaM KOHTPOJIA
3a mpeAoCTaBJeHHEM MYHHLUHIIAJbHOM YCJIYIr'H, B TOM YHCJIe CO CTOPOHBI I'PaskIaH,
UX 00beAHHEHHH U OpraHu3anui

KoHTpomns 3a mperocTaBlieHueM MyHUIUIANBHON YCIYTH CO CTOPOHEI I'paXKdaH,
uxX O0beAWHEHWH W OpraHM3alui, OCYIIECTBIAETCA IIOCPEACTBOM OTKDPBITOCTH
NEITeIbHOCTA ~ OpraHa  MECTHOIO  CaMOYIIPaBJICHHWS  IIpH  IPEAOCTaBJICHHH
MYHHIIMTIATBHOA  yCIOyTH, TIIONy4eHUs IIOJNHOW, aKTyaJlbHOM ¥  JOCTOBEPHOM
uHGOpMAIUN O HOpsAKE NPENOCTABIEHUS MYHHIMIANBHOM YCIYIH M BO3MOXXHOCTH
nocymneOHOro paccMoTpeHHsi oOpamieHu# (kano0) B IpoLecce IPeIoCTaBICHUS
MYHULUIIAIBHON YCIyTH.

5. locyneonblii (BHecy1eOHBII) MOPSAAOK 00:Ka10BaHHS PELIEHHHA U JeHCTBHH
(Oe3neiicTBHSI) Oprana, NpeJoCTaBJIAIONEr0o MyHHIHIAJLHYIO YCIYIY,
MHOro(yHKIHOHAJIHLHOTO EHTPA NPeA0CTABICHHS M0Cy1apCTBEHHBIX H
MYHHIIHIAJbHBIX YCJIYT, OpraHu3anui, ykasaHHbIX B yacTH 1.1 craTen 16
®DenepaabHoro 3akoHa Ne210-P3, a Takske HX J0JKHOCTHBIX JIMII,
MYHUIHNAJBHBIX CJIYKAIIHX, pPA00THHKOB

5.1. 3asgBUTEIN HMEIOT MPaBO Ha 00KaJoBaHUE B JOCYAeOHOM IMOPSIKE pEIIEHUH
U gevictBuii (Oe3meCTBUSA) OpraHa, MNPEIOCTABIIIONIEr0 MYHHLIHIIAIBHYIO YCIYTY,
OOJDKHOCTHOTO  JIMIa OpraHa, IPeJOCTaBJISIOMEr0 MYHHLIUNANBHYH  yCIyTy,
MYHHUIUIIATBHOTO  CIIyXalero,  pyKOBOIWTENs  OpraHa,  IPENOCTABIIAIOIIETO
MYHHUIATATbHYIO yCIyTy, MHOTO(QYHKIIHOHAIEHOTO IIeHTpa, paboTHUKa
MHOT0(GYHKIIMOHATEHOTO [IEHTPa, OpraHu3aluii, IpeayCMOTPEHHBIX YacTho 1.1 crarbu
16 ®enepamprOro 3akoHa Ne 210-D3, a Takke UX pabOTHUKOB.

3asiBHTEh MOXKET 0OPATUTHCS C XKanoboil, B TOM 9HCIIe B CISAYIOIUX CIydasX:

1) HapylleHWe cpoKa PerucTpalyy 3alpoca O MPEeIOCTABICHUN MyHUIUIIAIBHON
yCIIyTH, 3aIIpoca, ykasaHHoro B cTathe 15.1 @enepanproro 3axona Ne 210-D3;

2) HapylleHHe CpOKa IPeNOCTaBICHUS MyHUIMIAIBHONW yciyrd. B ykasaHHOM
ciydae mocynebHoe (BHecymeOHOe) oOxalloBaHME 3asBHUTENIEM DEIICHHN ¥ IeHCTBUM
(GesmeiicTBHA) MHOTO(DYHKI[MOHATLHOTO LEHTPa, pabOTHHKA MHOTO(QYHKIHOHAILHOTO
IIEHTpa BO3MOXHO B CIydYae, €Cld Ha MHOTO(QYHKIMOHAIBHBI LEHTP, PeIleHHs K
neictBus  (6e3meiicTBEE) KOTOPOrO  OOXKATYIOTCS, BO3JIOXKEHAa QYHKIHS 110



IPEIOCTABIEHUIO COOTBETCTBYIOIIMX MYHHUIMIIAIBHBIX YCIYI B IIOJHOM 00BeMe B
HOpsIKE, OIpeeieHHOM 4acThio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

3) TpeboBane y 3aIBUTENS JOKYMEHTOB WM HHGOPMAaIUK 100 OCYIIECTBICHHUS
OeHCTBUM, TpENCTaBIeHHE WM OCYIIECTBICHUE KOTOPBIX HE IPEeIyCMOTPEHO
HOPMATHBHBEIME 1IpaBOBEIMH akTaMu Poccuiickoit @enepanun, HOPMATHBHBIME
IIPaBOBBIMHU akTaMu PecmyOmuku TaTapcTaH, MyHULUIAIbHBIME IIPABOBBIMH AKTaMH
IUTSL TIPEIOCTaBIICHUSI MyHUIIUIATbHOH yCITyTH;

4) oTKa3z B TpHeMe JOKYMEHTOB, IPENOCTaBlICHHE KOTOPBIX IPELYyCMOTPEHO
HOPMATHBHBIMH TpPaBOBBIMH akTamu Poccuiickoit ®enepanuy, HOPMaTHBHBIMU
IpaBOBBIMU akTaMu PecmyOmmkm TaTapcTaH, MyHUIUIIAIbHBIMHA IIPABOBBIMH aKTaMH
IUTSL TIPEIOCTaBIICHNS MyHUIIUIIAIbHOM YCIIyTH, Y 3asBUTEII;

5) oTka3 B IpeOCTaBICHAN MyHUIIUIIATHLHON yCIYTH, €CIA OCHOBAHHUA OTKa3a He
IpeIyCMOTPEHB! (efepalbHBIMI 3aKOHAMK U IPHUHATBIMA B COOTBETCTBHH C HHMH
HHBIMA HOPMATHBHBEIMH ITPaBOBBEIMH akTamu Poccuiickoit ®enepanuu, 3aKOHAMH H
WHBIMH ~ HOPDMAQTHBHBIMH  TpaBOBbIMH  akTamMu  PecnyOmukum — Tarapceras,
MYHHLUIAIBHBIME  TIPABOBHIMA ~ aKTaMH. B yKa3aHHOM cilydae JocyneOHoe
(BHeCcyneOHOE) oOXKaloBaHWe 3asBUTENEM pelleHuit u JelicTBuil (OesmeiicTBHSA)
MHOrOGYHKIIHOHAIEHOTO IeHTpa, paboTHHKa MHOTO(YHKIHOHAIBLHOIO IIEHTpa
BO3MOXXHO B Cllydae, €CIId Ha MHOTO(DYHKIMOHAIBHBIA IIEHTP, PELUICHHUS M JEHCTBHS
(Oe3meficTBHE) KOTOPOTO OOYKAIYIOTCS, BO3JIOXKEHAa (QYHKIHS IO IPEIOCTaBIECHUIO
COOTBETCTBYIOIIMX MYHHIHUIIAJIBHBIX yCIyr B IONHOM o0o0beMe B IOpSIKE,
omnpeneneHHoM dacTeio 1.3 crateu 16 @enepanbpHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHWe C 3asBUTENS IPH IMPEAOCTABICHUM MYHULUNAILHON YCIIyTH
mIaTel, HE MPEeIyCMOTPEHHOM HOpPMAaTHMBHBIMU IIPaBOBBIMH akTamu Poccuiickoit
Denepanvn, HOPMATHBHBIMH IpaBOBBIMH  akTamu Pecrnybnukm — Tarapcras,
MYHHIIUITATLHBEIME TPAaBOBBIMU aKTaMU;

7) oTKa3 opraHa, MPeIOCTaBISIONIET0 MyHULIUNAIBHYIO YCIYTy, JOJDKHOCTHOIO
JIMIla OpraHa, IPeIOCTaBISIONIEr0 MyHHUIUIIATHHYIO YCIYTy, MHOTO(QYHKIKMOHAIEHOTO
IIeHTpa, pabOTHHKA MHOTO()YHKIIMOHAIBHOTO LIEHTPa, OpraHu3allii, IpesyCMOTPEHHBIX
gacTeio 1.1 cratem 16 @Demepamproro 3akona No 210-®@3, wnu ux paOGOTHUKOB B
WCIIPaBJIEHUH MOMYIIEHHBIX HMH OINEYaTOK M OIMMOOK B BBIJAHHBIX B pe3ylbTaTe
IPEIOCTABICHUS  MYHHUIMNATBHON  yCIyrm  JOKyMEHTaXx Jubo  HapylleHHe
YCTAHOBJIEHHOTO CpOKa TaKWX WCIpaBleHnd. B yka3aHHOM ciydae zocyneOHoe
(BHecyneOHOe) o00)KajoBaHWE 3asBUTENEM peIleHHHd u JAelcTuil (6e3nercTBHA)
MHOTOQYHKIIHOHATTBHOTO I[EHTpa, paboTHHKAa MHOTO(QYHKIHMOHAJIBHOIO LIEHTpPa
BO3MOXXHO B Cllydae, €CId Ha MHOTO(QYHKIMOHAJIBHBIA LIEHTP, PEIICHHUS M NEHCTBHS
(Oe3meiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOXKEHa (QYHKIUSA II0 IPEOCTaBIECHHUIO
COOTBETCTBYIOIIMX MYHHIMIAIBHBEIX YyCIYr B IIOMHOM o00BeMe B MOPAJKE,
omnpenenenHoM vacTeio 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-D3;

8) HapylleHHe CpoKa WM IOpsiIKa BBIAAYM JOKYMEHTOB IO pe3ylbTaTam
IIPeIOCTaBIICHNS MyHUIUIIAIBHOHN yCIIyTH;



9) mpuocTaHOBIIEHNE [IPEIOCTABICHNS MYHUIUIIAIBHON YCIYTH, €CIIA OCHOBAHUS
IIPUOCTAHOBJICHUS HE MPELyCMOTPEHBI (enepalbHbIMU 3aKOHAMU M IIPHHSTHIMH B
COOTBETCTBUM C HHMMH WHBIMH HOPMAaTHBHBIMKA IIPaBOBBIME akTamMu Poccuiickoit
QDeyeparyy, 3aKOHAMU ¥ MHBIMA HOPMATHBHBIMA IPAaBOBBIMH aKTaMH Pecnry6nukn
TarapcTaH, MyHUIIUITATHGHEIME [TPABOBLEIME aKTaMU. B yka3aHHOM ciy4dae nocyzneOHoe
(BHECYmeOHOE) oOXanoBaHWe 3asBHTENEM pelIeHudt u [eiicTBuil (Oe3meiicTBHA)
MHOTOQYHKIMOHAJIBHOTO I[€HTpa, paboTHMKAa MHOTO(QYHKIMOHAIBHOIO IIEHTpa
BO3MOXXHO B Cllydae, €Ci Ha MHOTO(QYHKLIHWOHAJIBHBIA IICHTP, PEIIEeHUS U NEHCTBUS
(Oe3meticTBHE) KOTOPOTO OOXKAIyIOTCS, BO3JOXXKEHa (QYHKIHS IO IPEIOCTaBICHUIO
COOTBETCTBYIOIIWX MYHHIMNANBHBIX YyCIyr B IIOJIHOM 00BeME B IOpPSIKE,
ornpeneneHHOM dacTbio 1.3 crateu 16 DenepanpHoro 3akoHa Ne 210-D3.

10) TpeGoBaHme y 3asBUTENS IpPU NPEAOCTABICHUH MYHHUIMIAIBHON YyCIIyTH
TOKYMEHTOB WM HMH(OpMaIWK, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPBHIX HE
yKa3bIBAJIHCh TIPH MEPBOHAYAIEHOM OTKa3e B IIpHEMe OKyMEHTOB, HEOOXOAUMBIX IS
MPEeIOCTaBICHNS MYHUIUIIATBHON YCIyTH, MO0 B MPEIOCTaBICHUN MYHUIIUIIAIBHON
YCIIYTH, 32 HCKIIOUEHNEeM CIy4aeB, MPEIyCMOTPEHHBIX IIyHKTOM 4 4acTu 1 crateu 7
@enepansHoro 3akoHa Ne 210-@3. B ykazanHoM ciydae jpocynebHoe (BHecyneOHOE)
obxanoBaHue 3asBUTEJIEM peleHui u JeACTBHN (6e3meitcTBuS)
MHOTOQYHKIIMOHAIFHOTO I[eHTpa, paboTHHKa MHOTO(YHKIHMOHAJIBHOTO IIEHTpa
BO3MOXXHO B Clly4dae, €Clii Ha MHOTO(YHKIWOHAJIBHBIN IIEHTp, PEeIleHHUs U IeHCTBUS
(Oe3meiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHa (QYHKIHUS MO IPeJOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHLIUNANbHBIX YCIyr B MOJHOM 00beMe B IOpSIKe,
ompeneneHHoM dacTeio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercs B mucbMeHHOH Qopme Ha OyMaXHOM HOCHTeNe, B
QJIGKTPOHHOM ¢opMe B oOprad, MIPeNOCTaBIAIOIIMNA MyHMIUIAIBHYIO YCIYTY,
MHOTO(QYHKIMOHATBHEIM LEHTP JUO0 B COOTBETCTBYIOUIMHM OpraH roCyIapCTBEHHOU
BJIACTH, SBIMIOIIMANCS YYpeAUTeIeM MHOTOQYHKIHOHAIBHOIO IIeHTpa (JHamee -
yUpeouTeNb MHOTOQYHKIMOHAJIBHOIO II€HTpa), a TakXke B  OpraHU3alluy,
IpenycMOTpeHHbIe 4acThio 1.1 crateu 16 @enepanpHoro 3akona Ne 210-03. XKaxo6s
Ha pelreHus u paedctBus (Oe3meiicTBHE) pyKOBOIHUTENS OpraHa, IIPeroCTaBIISIOLIETO
MYHHUIUTIATBHYIO YCIYTY, TONAI0TCS B BRIMISCTOSAIINH opral (Ipy ero HaJlu4un) 1160 B
cllydae ero OTCYTCTBHSI pacCMaTpPUBAIOTCS HEIOCPEICTBEHHO PyKOBOJHUTENIEM OpraHa,
IPEIOCTaBIAIONIEr0 MYHUIUNANBHYIO yciayry. JKajmoObsl Ha pemeHHs U IeHCTBHA
(6e3neticTBue) paboTHHKA MHOTO(YHKIIMOHATIHHOI'O [IEHTPa MOJAIOTCS PYKOBOIUTEIIIO
STOTO MHOTOQYHKIIMOHaNBHOTO IeHTpa. JKamoOsl Ha pelmeHus U JIeHCTBHS
(6esmeiicTBre)  MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa  IOHAIOTCA  YYPEIUTEIIIO
MHOTOQYHKIIMOHATBHOTO I[€HTpa WM JODKHOCTHOMY JIMIlY, YIIOJHOMOYEHHOMY
HOPMATHUBHBIM IPaBOBBIM akToM PecmyOmuku Tarapcran. JKamoObl Ha pelneHus U
nedictBusi (Oe3melicTBHe) paOOTHUKOB OpraHU3allui, NPeayCMOTPEHHBIX 4YacThio 1.1
cratbr 16 ®emepansHoro 3akoHa Ne 210-®3, moparoTcsi PYKOBOMHTENSAM 3THX
OpraHu3aluH.



Kanoba Ha pemrenus u jedicTBus (Oe3zelicTBHME) OpraHa, MPeROCTABIIAIOIIEr0
MYHHIMNAIGHYIO ~ YCIYTy, HO/DKHOCTHOTO —JIMI[a OpraHa, IIPEJOCTABILIOLICTO
MyHHLUNAIGHYIO YCIyTy, MYHHLIHMIAIBHOTO CIIyXaIllero, PyKOBOIMTENA Oprama,
IIPEOCTABIISIONIEr0 MYHALHMIIAIBHYIO YCIYry, MOXeET ObITh HampaBleHa IO TO4TE,
Yepes MHOTOQYHKIHOHAIBHBIH LEHTP, C HCIONL30BaHMEM HH(OPMAIHOHHO-
TelleKOMMyHUKamoHHo! — cet  «MHTepHeT», O(QUUKAIbHOro caliTa  oOprama,
IPeOCTABNIAIONIEr0 ~ MyHHIMIAnbHyl0  ycuyry, EmwHoro  moprana 6o
PecryGIIMKaHCKOr0 TIOpTaa, HHPOPMALMOHHON CHCTEMBI 0CYAe0HOr0 00XKanoBaHus,
a Tak)Ke MOKeT OBITh IPHHSATA NIPH JIMYHOM [IpHeMe 3asBuTes. JKanoba Ha peleHns 1
JeHCTBUS (Ge3meticTBHe) MHOTO(QYHKIIOHAILHOIO IEHTpa, paboTHHKa
MHOrOGYHKI[MOHAIBHOTO  I[EHTpa MOXeT ObITh HampaBleHa IO MO4YTe, ¢
HCIIONB30BaHMEeM  HMH(POPMAMOHHO-TEJICKOMMYHUKAMOHHON — cetn  «MIHTepHET»,
odHIMaTbHOrO caiita MHOTO(QYHKIHOHANBHOTO IEHTpa, EquHOro mopraina 6o
Peciy6IAKaHCKOro opTaia, HHGOPMALHOHHOM CHCTEMBI 0CyIeGHOr0 00XKaI0BaHus,
a TaK)Ke MOXET OBITh IIPUHSATA IIPH JIMYHOM IIpHeMe 3asgBuTels. JKanoba Ha pelleHus U
neiicrBus (GesmeficTBEE) OpraHmM3allyii, MPELyCMOTPEHHBIX 4YacThio 1.1 craThu 16
®epepansHoro 3axkoHa Ne 210-03, a Takke uX pabOTHHKOB MOXET OBITH HalIpaBieHa
IO TI0YTe, C HCIONHE30BAaHMEM HH(POPMAIHOHHO-TEIEKOMMYHUKAIIMOHHON CeTH
«VIHTepHEeT», OQUWIMAIBHBIX CAalTOB 3TMX Opramusaunui, EnmHOro moprana 6o
Pecry6amKaHCKOro moprana, a Takke MOXET ObIThb NpHHATa IIPH JHYHOM MpHeMe
3asIBUTEIS.

5.3. XKanoba 1omKHA CONEPKATE:

1) HawMeHOBaHHE OpraHa, IPENOCTABILSIOMIECr0 MYHMIHMIAIBHYIO YCIyTY,
JOIDKHOCTHOTO JIMIA OpraHa, HIpelOCTAaBISIOLIEr0 MyHHIMIANBHYIO YCIyry, JH00
MYHUIMAIAIBHOTO CIIy)XKallero, MEOrO(YHKIMOHAIBHOTO LEHTPa, €r0 PyKOBOAUTEII U
(uny) paGOTHWKA, OpraHW3alui, IpelyCMOTpeHHBIX 4YacTbro 1.1 cTathu 16
®enepanbHOro 3akona Ne 210-03, ux pykosoauTenel u (uiu) pabOTHAKOB, PEIICHUS U
neficTus (Oe3nelicTBrE) KOTOPBIX 00XKAIYIOTCS,

2) (amunmio, Ms, 0TYecTBO (TIOCIeJHee - NIPU HAIWYUH), CBEACHHA O MECTe
JKUTEIbCTBA 3aABUTENS - (DU3HUECKOTO JHIa JTHO0 HAaMMEHOBAHUE, CBEJICHHA O MECTE
HAXOKIIEHUS 3asBUTENS - FOPHAMIECKOTO JIMIa, 8 Takke HoMep (HoMepa) KOHTaKTHOTO
TeedoHa, agpec (anpeca) HIEKTPOHHON ITOUTHI (IPU HANMYHMK) U [OYTOBBIHA anpec, 1o
KOTOPBIM JIOJDKEH OBITH HAIIPaBJIEH OTBET 3asBUTEIIO;

3) cBemeHust 06 OOXKaTyeMBIX PEHICHUSX W ACHCTBHUAX (Ge3neiicTBAM) OpraHa,
IIPEIOCTABNSIONIEr0  MYHHIUIANBHYIO  yCIYTy, JOJDKHOCTHOTO —JiMIa Oprada,
IPEIOCTABISAIONIEr0 MYHHUIUIANBHYIO YCIyry, 00 MYyHHIMIAILHOTO CIIyXaIlero,
MHOTOGYHKIFOHATBHOTO [eHTpa, pabOTHHKa MHOTOGYHKIMOHANBHOIO LEHTPA,
OpraHM3allkii, IPelyCMOTPEHHbIX JacThio 1.1 cTarby 16 denepalbHOro 3aKoHa Ne 210-
@3, ux pabOTHUKOB;

4) 1m0BOABI, Ha OCHOBAaHMH KOTOPBEIX 3asABUTEIb HE COINIACCH C PCIICHHEM H
mefictBueM (Oe3meifcTBHeM) OpraHa, NPEIOCTABIISIOMIETO0 MYyHHUIUIATBHYIO YCIyTY,
JOTKHOCTHOTO IMIa OpraHa, IPeTOCTABJSIOMEro MyHHIMIIATBHYIO YCIyry, JHOO



MYHHUIIMIIAQTBHOTO  CIIyXalllero, MHOTO(QYHKIMOHAJBHOIO  I[€HTpa, pabOTHUKa
MHOTO(GYHKIIHOHAJIIFHOTO IIEHTPa, OpraHu3alliii, IpeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepampHoro 3akoHa Ne 210-®P3, ux pabOTHUKOB. 3asBUTENEM MOTYT OBITH
IIPEICTaBICHbl JOKYMEHTHI (IIPM HAJIW4YUM), [OATBEPXKIAIOIIUE HOBOIBI 3asABHTEI,
60 ¥X KOmAK.

5.4. IToctynuBimas anoba MoIJIeKUT PErUCTPAlUY B CPOK HE MO3/1Hee pabouero
IHS, CJIIEIYIOIIEro 3a JHEM ITOCTYIUICHHUS.

5.5. XKamoGa, mocTymuBINas B OpraH, NPEIOCTABIAIOIIANA MYHUIUIAIBHYIO
yCIyTy, MHOTOQYHKIIMOHAIBHBIA IEHTP, YUPEOUTETI0 MHOTI0(QyHKIHOHAIEHOTO
[[EHTpa, B OpraHu3alliy, NpeayCMOTpeHHble 4acThio 1.1 cratem 16 DenepanbHOro
3akoHa Ne 210-®@3, nubo BbIIECTOSIIME opraH (MpU €ro HaJIUYWH), IMOJJIEKHUT
PacCMOTpPEHUIO B TEUEHHUE MATHAALATA pabounx THEH co JHSA ee PEerucTpanud, a B
cilydae 00kaJoBaHHUS OTKa3a OpraHa, IPelOoCTaBIIAIONIEr0 MyHUIUIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHATIBHOTO IIeHTpa, OpraHu3aluii, IperycMOTPEeHHBIX YacThio 1.1 cTaThu
16 ®enepansHoro 3akoHa Ne 210-D3, B mpueme AOKYMEHTOB y 3asBUTENsS THOO B
UCIpPaBICHUN JOIYIIEHHBIX OIeYaTOK U OMMOOK WIM B Ciydae o00XXalloBaHUS
HapylIeHWs] yCTAHOBIEHHOTO CpPOKa TaKMX HCIPAaBICHUH - B TeUEHHE IATH pabodumx
IHEHU co IHS ee perucTpaluy.

5.6. Ilo pe3ynbraTaM pacCMOTPEHUS KAIOOBI MIPUHUMAETCS OJHO U3 CIEAYIOMINX
pELIEeHUN:

1) xamoba ynmoBneTBOpsieTCs, B TOM uWcie B (opMe OTMEHBl IPUHSITOrO
pelIeHus, UCIIpaBlIeHNs TOMYIIEHHBIX OlleYaTOK U OIMMOOK B BBIIAHHBEIX B pe3yJIbTaTe
IIPENOCTaBICHUSI MYHHLHMIAIbHON YCIYyrd JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
NEHeXXHBIX CpElICTB, B3MMaHHWE KOTOPBIX HE IIPEIYCMOTPEHO HOPMAaTUBHBIMU
IpaBOBBIMH akTamu Poccuiickoit ®Penepanuu, HOpMaTHBHBIMUA IIPABOBBIMU aKTaMU
Pecy6mmxu TatapcTal, MyHHIATIATBHBIME [IPABOBEIME aKTaMHU;

2) B yIOBIETBOPEHHUH KAIOOBI OTKA3bIBASTCSI.

He mo3mnee nHs, cienmyroimero 3a OHEM MPUHATUS PEIISHUS, YKa3aHHOTO B
HAaCTOAIIEM ITyHKTE, 3asSBUTEII0O B MUCHBMEHHON (opMe U IO JKEIaHUIO 3asBUTENSI B
JIEKTPOHHOM QopMe HampaBiisseTCsi MOTHBHUPOBAaHHBI OTBET O pe3ysbTarax
PacCMOTPEHUS KaTOOBI.

5.7. B cny4dae mpusHaHUs XajloObl MOJJIeKalledl YJOBIETBOPEHHUIO B OTBETE
3asBUTEIIO O pe3ylbTaTaX pacCMOTPEHHs kalloObl naeTcs HHGOpManus o JeHCTBUSX,
OCYIIECTBJISIEMBIX ~ OPraHOM,  IIPEJOCTAaBILSIIOIIMM  MYHHIUIAJIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAIBHEIM IIEeHTPOM MO0 opraHu3anuel, IpeaycCMOTpeHHOH JacTero 1.1
ctatbi 16 @enepanbHoro 3akoHa Ne 210-03, B messax He3aMeUINTEIbHOr0 YCTPaHEHHS]
BBISIBJICHHBIX HApYIICHUH IPU OKa3aHUU MYHUIUIIAIBHON YCIYTH, a TAaKXKe IPUHOCATCS
M3BUHEHHS 3a JTOCTAaBIICHHBIE HEYJ00CTBA U yKa3bIBaeTcs MH(OpManus O JalbHeHIInX
NEHCTBUSAX, KOTOpPBbIE HEOOXOAMMO COBEpIIUTH 3asBUTENI0 B LEIAX IIOJyYeHHUs
MYHUIAIIAIHON yCIIYTH. _ '

5.8. B ciyuae mpu3HaHUs KaJloObl He IOJyIeKalneidl yIOBIETBOPEHUIO B OTBETE
3asBHTENII0 O pe3ysbTaTaXx pacCMOTPEHHs KaloObl HArOTCA apryMEHTHPOBAHHEIE



pa3bsACHEHHs] O MPUYMHAX MPUHITOTO DEIIeHHs, a Takke MHOOpMalus O MOPSIKe
00>aI0BaHUS IPUHITOTO PELICHHUS.

5.9. B cirydae yCTAQHOBJICHHsI B XOJI€ WK 110 Pe3yJIbTaTaM pPacCMOTPEHHS XKalo0bl
MPU3HAKOB  COCTaBA AIMUHHMCTPATUBHOTO IPABOHAPYIEHHS WM IIPECTYILICHUS
JOJDKHOCTHOE U0, pabOTHHK, HajlelleHHbIe MOTHOMOUHAMY TI0 PACCMOTPEHHIO XKano0,
HEe3aMeIJIUTEIEHO HAPaBISIOT HMEIOIIUEC MaTepHAalIbl B OPraHbl IPOKYPaTypHL.



ITpmmoxenne Ne 1

K AIMHHHACTPAaTUBHOMY PETIaMEHTY
[IPEeIOCTAaBIECHUS MyHHIIMIIAIBHOH yCIIyTH
IT0 BBIZ@Ye CIIPaBKHU (BBIIACKH)

®opma

(Brask opraHa, MPeIOCTABISIONIEr0 MYHUIUIAIBHYIO YCIyTY)

CIIPABKA

Caenenusi 00 3J1IeKTPOHHOH MOANHCH

HomxroctHoe 1o (OPUO)

(ToATIMCH YIOTHOMOYEHHOTO JOJDKHOCTHOTO JIMIA
oprasa)



IIpunoxenue Ne 2

K AJIMHHHUCTPaTHBHOMY PETJIaMEHTY
[IPEIOCTAaBICHAS MyHUIIUTTIAIBHOH yCIIyTH
IO BBIJIa4€ CIIPABKH (BBIITUCKK)

®opma

(Brank opraHa, TPeXOCTABIIOIEr0 MYHUITUIIABHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIE:

[IpencraButens:

KoHTakTHBIE JaHHBIE IIpCACTaBUTEIIA:

PEIIIEHUE
00 oTKa3e B MpeI0oCTaBIeHINHA MyHUIIATIATbHON yCIyTH
II0 BBIZ[a¥e CIIPaBKH (BBITIHCKH )
oT Ne

Paccmotrpes Barue 3asBiieHHe OT Ne u
IpujiaraemMble K HEMY IOKYMEHTHI, YIIOJIHOMOYE€HHBIM OpraHom
IIPHUHSITO PElLIeHre 00 0TKa3e B BbIIade
CIIPaBKH (BBIMKUCKH) IO CIEIYIOIEMY OCHOBaHUIO:

JlomorHUTETRHAS HHGOPMAaLIUS:

Cgenenusi 00 3JIeKTPOHHOM MOANHUCH

HomxroctHOE jtuno (PHO)

(TIOATIHCH YIIOTHOMOYEHHOTO HODKHOCTHOTO JIHIA
oprasa)



ITpunoxenue Ne 3
K AZIMUHHCTPaTHBHOMY PETTIAMEHTY
IpeNOCTABICHHS] MyHHIIUITIATBHOM YCIYTH
TIO BBIIad€ CIPABKH (BBITHCKH)

N ®opma

(bnaHk opraHa, IPeI0CTaBIISIONIEr0 MyHUITUIIAIBHYIO YCITYTY)

‘Komy:

KonTakTHBIE JaHHBIE:

[TpencraBUTEIE!

KonTakTHBIE JaHHBIE IIPEACTABUTEILL:

PEILIEHWE
00 oTKa3ze B IIprueMe JOKyMCHTOB, HEe0OXOIUMBIX VIS IPELOCTaBICHUS
MYHHUIUATIATEHON YCIIYIHd [0 BBIIA4Ye CIIPaBKA (BBITIKCKN)
oT No

PaccmotpeB Bamte 3asBiieHHE OT Ne u
MprJIaracMele K HEMY TOKYMEHTEI, YIIOJTHOMOYEHHBIM OpraHoM
IpUHATO pelleHHe 00 oTkase B
IpreMe JOKYMEHTOB, HEOOXOIMMBIX IS IPENOCTaBIICHIA MYHHUIIIIAIBHOR yCIyTH 10
BBIJ[aUe CIPABKH (BBIIUCKH) ITO CJICTYIOUIMM OCHOBAHUSIM:

L
2.

PaspsacHeHue IPUYMH OTKa3a:

JlomonHATENbHAS HHOOPMAIIHUS:

Bb! BIpaBe MOBTOPHO OOPATHTHCS B YIONHOMOYCHHBIM OpraH C 3afBJICHHEM O
IpeI0CTaBICHUH YCIYTH IT0CTIe yCTPAHECHHS YKa3saHHBIX HapyLICHUMH.

JlaHHEI OTKa3 MOXET ObITh OOXaloBaH B IOCyIneOHOM IOpAAKEe IyTeM
HaIpaBIEHNs KaI00bI B YIIOIHOMOYCHHBIN OpraH, a Takxe B CyneOHOM IIOPSIKE.

Cgenenus 00 31eKTPOHHO# MOANHUCH

Tomxaoctroe uno (PHO)

(HOAMHCH YIIOIHOMOYEHHOTO JI0JDKHOCTHOTO JIMIA
opraxa)



[Tpunoxxenue Ne 4

K AJIMAHUCTPaTHBHOMY PETJIAMEHTY
IIPEAOCTaBICHUS MyHUIUIIATBHOH yCIyTrH
T10 BBIZ]aYUe CIIPaBKHU (BBIIIUCKH)

®opma

B

(HaI/HVIeHOBaHI/Ie opraHa MECTHOTO CaMopraBIIeHI/ISI)

oT

(ammiis, ©Ms, OTIECTBO, TACTIOPTHBIE JAaHHbIE, PETUCTPAIIIIO
TI0 MECTY XKUTENNBCTBA, afipec SIEKTPOHHOH IT0YTH, TenedoH)

3ASBJIEHUE
0 BbIJIade CIIPaBKH (BBIIICKH)

[Tpomury Bac BeimaTh cipaBKy (BBITUCKY)

(yka3aTh BUJ CIIPaBKH)

K 3asBJI€HHIO IPUIArafoTCs:

PesynbTaT npenocTaBieHns MyHAIMIAIBHOMN YCIIyTH, IPOLTY IPEIOCTABUTh:

I_—_[B muuHbIi kabuner IlopTana rocygapcTBEHHBIX W MYHHIMIAIbHBIX YCIyT
Pecmry6iuku Tarapcran;

DB MHOTOQYHKIIMOHAJIBHOM IIEHTpPE IPEeNOCTaBICHUS TOCYIapCTBEHHBIX HU
MYHHUIHUTIATBHEIX yeIyT PecryOnuku TaTtapcTas;

]:l B Opzane.

(mata) (monmwucs) (®.1.0.)



[Mpusoxerue Ne 5
K AZIMHUHHCTPaTABHOMY PErTIAMEHTY

5 TIPEOCTABICHHS MyHAIMIIATBHOH YCIIYTH
110 BBIIAYE CIPABKU (BBITHCKH)

PykoBonureno
UcnogHUTEIbHOTO KOMUATETA

OT:

3ASBJIEHUE
06 MCIPaBIEHAN TEXHIYECKOH OMmmOKH

Coobmaro 06 ommoOKe, TONYIIEHHON IPH OKa3aHHA MyHHUIUIANBHOM yCIYTH II0
BBIlaue CIIPABKH (BBIIUCKH).
3amnucaHo:

HpaBI/IJ'[bHBIe CBCIOCHHUA.

[Ipomy WCIpaBUTh JONYIICHHYIO — TEXHAYECKYIO ommOKy ¥  BHECTH
COOTBETCTBYIOIIE  WM3MEHEHHs B JIOKYMEHT, ABIAIOIIMUACA ~ PE3yJIbTaTOM
MYHHUIUTIAJIBHON YCITyTH.

[Npuararo cleayromre TOKyMEHTBI:

1.

p

B ciydae NpHHSATHS peElIeHHs 00 OTKIOHEHHH 3aSBIICHHUA 00 WuCIpaBICHUU
TeXHHYECKON OIMIMOKY MPOITY HAIIPABUTE TAKOE PEIICHHUE!

IIOCPEICTBOM OTIIPABIEHHS SJIEKTPOHHOTO IOKYMEHTa Ha aapec E-mail: !

B BHJIE 3aBEPEHHOM KOMAH Ha GyMaXHOM HOCHTEIIE IOYTOBBIM OTIPABICHIEM 110
azpecy: .
HacTOosIIAM MOATBEPIK/IAI0: CBEICHNS, BKIIFOUYCHHBIC B 3asBJICHNC, OTHOCAIIAECT K
MOe#i JIMYHOCTH W TIPEJCTABISIEMOMY MHOKO JIMITy, @ TAlOKe BHECCHHBIC MHOIO HIKS,
noctoBepHsL.  JIOKyMeHTBI (KOIMH ~ JIOKyMEHTOB), ~TIPWJIOKCHHBIC K 3aiBIICHIIO,
COOTBETCTBYIOT ~ TpeOOBaHMAM, YCTAHOBICHHBIM  3aKOHOIATCILCTBOM Poccutickoit
deneparuu, Ha MOMEHT IIPEJCTABICHIS 3asBJICHUS OTH IOKYMEHTHI JEACTBUTENBHBl U
COJIEPIKAT JIOCTOBEPHEIE CBEACHHS.

(mata) (nommd) (®.1.0.)



