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O6 yTBepsaeHnH AIMHHHCTPATHBHBIN PErJIAMEeHT NpeJocTaBIeHHUs
MYHHUHNAJIbLHON YyC/IYTd MO BblAaye CPAaBKHU (BLIMUCKH)

B coorsercTBum ¢ @enepanbHbIM 3aK0HOM OT 6 okTsi6ps 2003 rona Nel31-d3 «O6
OOLIMX MPUHLUNAX OPraHU3aLMK MECTHOIO camoyrpasienus B Poccuiickoit ®eneparinmy,
®enepanbhbiM  3akoHOM 0T 27 wmions 2010 roma Ne 210-03 «O6 opraHm3auuu
MPENOCTABJIEHUSl TOCYNapCTBEHHbIX W MYHMUMNAIBHBIX YCIYI», pPYKOBOACTBYSCh
YcTaBoM — MyHMLMOANbHOrO  0Opa3oBaHusi  «YCaiCcKoe  CelbCKOe  IMOCENIeHHE
Bpicokoropckoro MyHulIMnaneHoro paiiona PecryGnuku Tatapctany», McnomHUTENbHbII

KOMHTET YCaJCKOro CeNbCKOro nocejeHus BhICOKOrOpCKOro MyHMUMIANLHOIO paifoHa
Pecny6nuku Tatapcran IOCTAHOBJISIET:

. YrTBepauth npunaraemblii AJMHHUCTPATHUBHBIA pErJaMeHT MpPeN0oCTaBICHHUS
MYHULMIATBHOW  YCIYyrM MO  BblJade CHpaBKH  (BBIIMCKM) HA  TEPPUTOPHH
MYHHULHMNAIBHOTO 00pa3oBaHus «YcalCKoe CelbCKoe MoceeHre BpIcokoropckoro
MYHULHUIIATBHOTO palioHa».

2. IIpu3HaTh yTpaTUBILKM CHITY:

[Tocranosnenne McrnonHutenbHOro KoMuTeTa YCaiCKOro CelbCKOrO MOCEEHMUS
Beicokoropckoro mynuuunaneHoro paifona or 16.02.2021 Ne 5 «O6 yTBepxkaeHHH
AZIMUHHUCTPAaTHBHOTO periaMeHTa MpPeJOoCTaBICHUs MyHULMNANLHON YCIyrH MO Bbliaye
CMIpaBKH  (BBINMWMCKM) Ha TEPPUTOPUM MYHHLHMNAILHOrO 00pa3oBaHUs Y cCagcKoro
CEJIBCKOTO MOCeNeHUs] BbICOKOropckoro MyHULUIIANIBHOTO paiioHa;

IToctanoBnenue VcrnomHUTENbHOrO KOMUTETa YCaACKOrO CEIbCKOrO MOCEIEHMS
Beicokoropckoro MyHuuunansHoro paiiona ot 09.06.2021 Ne 17 «O BHeceHMH
usMeHenuii B IlocranoBnenune cnomHuTenbHOro xomureTa YCajiCKOro CeEIbCKOIO
nocenenuss Bricokoropckoro MyHHIMNanibHOTro padiona ot 16.02.2021 Ne 5 «O6
YTBEPXKIACHUH AJMUHUCTPATUBHOIO pEeriaMeHTa MpPeJOCTAaBIEHUS! MYHULUNATbHOMN
YCIIyTH IO BblA24e€ CHPAaBKH (BBIIKUCKK) HA TEPPUTOPUM MYHHLHIAILHOTO 0Opa30BaHMs
YcancKkoro cesbCKoro noceneHus Brlcokoropckoro MyHUIMNANBLHOTO paioHa;

3. Ony6skoBaTh (0OOHAPOAOBATE) HACTOSILIEE IOCTAHOBJEHUE MyTEM pa3MeLLeHHUs
Ha HH(OPMALMOHHOM CTEHIe, HAXOASLIEMCS B 3JaHUH VICMOJHUTENBHOrO KOMMTETA
Ycanckoro  cenbcKoro  moceneHHs  BbICOKOrOPCKOro  MyHMUMIAIBHOTO — paifoHa
Pecriybnmku  Tarapcran, pacronoskeHHOro o aapecy: PecryGmuka Tarapcran,
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Beicokoropckuii MynnumnansHeii paiios, 1. Tumogeeska, yl. IIpodcorosnas, qom 45, Ha
oduLmanbHOM Noprane npaBoBoii uHdopMauyu Pecry6inku Tarapcran no Be6-anpecy:
http://pravo.tatarstan.ru, Ha oduumansHOM caiiTe BbICOKOropckoro MYHULIUNATBHOTO
paioHa ro Beb-aapecy: http://vysokaya-gora.tatarstan.ru. B pasaese celbCKhe MoceaeHus.
4. TlocranoBnenue BCTymaeT B CHy Mocle OQULHATBHOrO OIy0JIMKOBaHUs
(o6HapomoBaHus).

PykoBonutens McnoanurensHoro

Ycanckoro celibCKOro noceyeHus D.A.3abupos




YTBEpxkeH

MIOCTAHOBJIEHHEM HCMOJHUTEIBHOIO
KOMHTETA Y CaZCKOTO CEJIbCKOTO MOCEJIEHHUS
BbICOKOropcKoro MyHUIMNANIBLHOTO pailoHa
PecnyOanku Taraperan

or «16» uronst 2022 . Ne 3

AIMHHHCTPATUBHBIA perjaMeHT
NnpeaoCTaB/IeHUsI MYHHUHMNAIbLHOM YCIyTrd M0 BblAaye CHPaBKH (BLINMHCKH)

1. O0uue nosokeHUs
1.1.  Tlpenmer perynupoBaHusi aIMUHUCTPATUBHOTO periamMeHTa

Hacrosiiumii aniMMHHCTPaTUBHBIN perjiamMeHT MpefoCTaBleHHs] MYyHHULMITAIbHOI
ycnyru (fajiee — aAMWHUCTPATUBHBIH PErJaMeHT) yCTaHABIMBAET CTAHAAPT M MOPSLOK
NPENOCTABICHUS! MYHULMNATBHOW YCIyTH MO BblJaue CHpaBKH (BBIMUCKM) (najee —
MYyHULIMNAJTbHas yCyTa).

1.2. Kateropumu 3asiBureeii

1.2.1. Jlvuamu, uMerOMMM MpaBO Ha MOJNyYEHHE MYHULUNATbHOM YCIIYTH,
SIBJIAKOTCA (PU3MUECKUe LA (1ajee — 3asiBUTENb ).

1.22. C 3asBnenveM BnpaBe OOpaTUTbCS NpeACTABUTENb  3asBUTES,
JCHUCTBYIOLIMH HA OCHOBAaHMM JIOKYMEHTA, yJIOCTOBEPSIOLIETO €ro MOTHOMOUHs (aaliee
— IIPECTaBUTENb 3asBUTENS ).

1.3. Hopsinok ungopMHpPOBaHHS 0 NPeIOCTABIEHUH MYHHLHNAJbHOM yCJayru

1.3.1. Mudopmauys o NOpsAKe MpemoCTaBleHUs MYyHULUNATIbHOMN yCIIyru
pa3MeliaeTcs:

1) Ha HHQOPMALMOHHBIX CTEHIAX, COAEPKALUMX BU3YaTbHYIO H TEKCTOBYIO
MH(GOpPMALMIO O MYHHLMNAIbHOM yCIyre, pacloJOXEHHBIX B MOMEILEHUSX
MHOTO()YHKIHOHAIbHBIX LEHTPOB NPeJOCTaBIICHUS roCyJapCTBEHHbBIX u
MYHULUNAJIBHBIX YCIIYT.

2) Ha o¢uuMaNbHOM caiiTe MyHHLMIAILHOrO paloHa B HH(GOPMALHUOHHO-
TEJIEKOMMYHHKaLlMOHHOH ceTu «MuTepneT» (https://vysokaya-gora.tatarstan.ru);

3) wna Iloprane rocymapCTBEHHBIX M MYHULMTANbHBIX YCIYT PecnyGnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — Pecriy6nukaHckuii nopran);

4) Ha EnuHOM noprane rocyiapCTBEHHBIX M MYyHULHIANbHBIX yenyr (GpyHKLMH)
(https:// www.gosuslugi.ru) (nanee — Exunelii nopran);

5) B rocyapCTBEHHOH UH(pOPMALMOHHOM crcTeMe «PeecTp rocynapcTBEHHBIX U
MYHUUMNANBHBIX yeiyr Pecny6nuku Tatapcerany (http:/frgu.tatar.ru) (nanee — Peectp
rOCYAapCTBEHHBIX U MYHULMIAIBHBIX YCIYT).



4

1.3.2. KoucynbTupoBaHHe MO BOMpocaM MpesocTaBieHus MYHULUNAbHOM
YCIIYTH OCYLLECTBIISIETCS:

1) B MHOrOQYHKIUMOHANBHBIX LIEHTPaX MpPeLOCTaBIEHHUS roCyJJapCTBEHHbBIX U
MYHULHTIATBHBIX YCIYT IPH YCTHOM OOPAIIEHHUH - IMUHO WK MO TeneoHy;

2) B uHTepaKTHBHOM (Gopme Pecry6nukanckoro noprana,

3) B YcaackoM CenbCKOM MOCEJeHHH BbICOKOrOpcKoro MyHMLHMMAIBHOTO
paiiona (nanee — Opran):

MPY YCTHOM OOpAIEHHH - JIMYHO WIH 110 TeneoHy:;

NMpH MTUCbMEHHOM (B TOM 4HCIE B hJOpMe 2IeKTPOHHOIO JOKYMEHTa) oOpatieHuu
— Ha OyMa)XHOM HOCHTEJIe 110 [104Te, B 37eKTPOHHOI] (Gopme no snekTpoHHOI nMoyTe.

1.3.3. Undopmanus Ha Exunom nopraie, Pecnybnmkanckom noprase o nopsake
W CpoKax TNpeNoCTaB/IeHUs MYHHLHMNAIbHOH YCIYrH Ha OCHOBAaHMH CBEJEHUH,
CoAepXKalmMxcss B PeecTpe  rocynapcTBEHHBIX M MYHHLHMANBHBIX YCAYT,
NPeNOoCTaBIIAETCS 3asiBUTENIO OECIIIATHO.

Hoctyn k uHpopManuu o cpokax U MOpSAKE MPesOoCTaABICHMS! MYHHU LM bHOM
YCJIyTH OCYILLECTBIACTCSA O3 BBINOJIHEHUS 3asBUTEIIeM KaKUX-THG0 TpeGOBaHHUii, B TOM
dMce 0e3 HCMONIb30BaHMSI MPOrpPaMMHOTO oGecredeHus, YCTaHOBKa KOTOPOro Ha
TEXHUYECKUE CPENCTBa 3asiBUTENs TpeOyeT 3aKIHOYeHMs JULEH3UMOHHOIMO WM HHOLO
corjauleHus C npaBoobnanarenem IPOrpaMMHOI0 obecrieyeHus,
MpEAYCMaTPpHUBAIOLLETO B3MMAHME ILIAThl, PETUCTPALUIO WIIM ABTOPU3ALIMIO 3aiBUTES
WIJIK NIPEJIOCTaB/IEHUE UM TePCOHAbHbIX TaHHBIX.

1.3.4. Tlpu oOpalueHun 3asBUTENS JTUUHO WU IO TeneOHY B COOTBETCTBUU C
MOCTYNUBLIMM 00palleHueM MPeoCTaBIISETCs HHPOPMALWS:

1) 0 MecTe HaxoxmeHMSs MHOrO(YHKLUHOHATBLHOIO LHEHTpa MNpenoCTaBlIeHUs]
FOCYNapCTBEHHRIX M MYHULMNanbHBIX ycayr, Oprana (ampec, rpaduk pa6oTsl,
CripaBO4HbIe TeaedOHbI);

2) o nopsake npenocTaBieHUs MYHHLUIANBHOM YCIIYrd, 0 cnocobax MU cpokax
MoJa4y 3asiBICHUH;

3) 0 KaTeropusx rpax/jaH, KOTOPbIM [PEIOCTABIETCS MyHHULUIANbHAs yClyra;
O HOPMATMBHBIX [PABOBbIX aKTaX, PETYNMPYIOLIMX BOMPOCHl PEIOCTABIEHHS
MYHHLUIAIBHOHR YCITyIH;

4) 0 nepeuHe NOKYMEHTOB, HEOGXOMMMBIX IS paccMOTpeHust 3asiBIE€HUsI O
MPEAOCTABICHHHM  MYHHLMNANbHOW yCIYrM, O CpPOKax IpHeMa W pPerucTpaLuu
3asIBJICHUS;

5) 0 Xoze npenocTaBieH|s MYHULHIAIbHOI YCIYTH;

0) 0 MecTe pasmelleHUss HA ODULMATLHOM CcaiiTe MH(pOpPMaLMK 10 BOMpocam
MPEAOCTaBICHNS] MyHULUMIATBHON YCIYTH;

7) o mnopsake o6xkanoBaHUs AeHCTBUH WM Ge3melcTBUs JOJIXKHOCTHBIX JIHLL
Oprana.

[lo nucemeHHOMy oO6palueHMIO COTpYIHUKH Oprana, oTBeTcTBeHHOro 3a
MpENOCTABICHHE MYHMUMNAIbHOW yCIyrH, TMOAPOOHO B IMUCHMEHHON bopme
PasBACHAIOT  3aiBUTEJIO MOPSJOK MNPENOCTABIEHUS MYHHLHIATLHOM YCIYrd W
BOTPOCEI, yKa3aHHBIE B HACTOSIIEM MyHKTE aIMMHHUCTPATHBHOTO periameHTa, U B
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TE€YEHHE TpexX pabouux NHEH Co IHS perucTpauuu obpalleHHs HarpasJIlOT OTBET
3agBuTento. OTBeTbl AlOTCs Ha sA3bIke obpaiueHus. B ciyuae HEBO3MOKHOCTH JaTh
OTBET Ha S3bIKE OOpAIIEHMS MCIONBL3YIOTCSI TOCYIAPCTBEHHBIE S3BIKH PecnyOnuku
TarapcraH.

1.3.5. Mndopmanuus no Bompocam MpenocTaBieHus MYHULUNAIBHONW YCIyru
pasMeliaeTcs  Ha  OQMUMANIBHOM  caifiTe  MYHHLUNAIBHOIO pailoHa W Ha
uHMOPMALMOHHBIX cTeHaax OpraHa B MOMeNeHUsX 1 paboThI ¢ 3asiBUTEIAMU.

MudopMauns Ha roCymapcTBEHHBIX — S3bIKAX Pecnybnuku  Tarapcran,
pasMeliaeMas Ha  MHQOPMALUMOHHBIX CTEHAAX M Ha O(GULUHAILHOM  caiiTe
MYHHULMNAJBHOTO  paoHa B WH(OPMALHOHHO-TENEKOMMYHHUKALMOHHON  ceTH
«MHTepHeT», BKIIOYACT CBEAEHHS O MYyHHLMIANBHOM ycayre, coaepialluecs B
nmyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aIMUHHUCTPATUBHOIO perjiiaMeHTa,
HHQOPMALHMIO O MeCcTe HaxOXkJAEHHs, CIPaBOYHbIX Teje(oHax, BpPEeMEeHU paboThl
Oprana, o rpaduke npuema 3asBleHHI Ha IPeLOCTaBIEHHE MYHULHUITAJIbHOW yCyTH.

1.4. HopmaTuBHbIe IpaBoBbIe aAKThI, peryJiipyloiue npeaocraBjeHue
MYHHUHNAJIbHON’ yCayru

1.4.1. TlepedeHb  HOPMATHBHBIX  MPABOBBIX aKTOB,  pEryJupyrOLINUX
MPEAOCTABNICHNE MYHHUIMNAIBHON YCIyru (C yKa3aHMeM DEKBU3UTOB HOPMATHBHBIX
PaBOBBIX AKTOB M MCTOYHMKOB MX OQUUMATBLHOTO OMyOIMKOBAHMS), pa3sMelleH Ha
Enunom noprane, B PeecTpe rocynapcTBeHHBIX u MYHMLMIIAJIBHbIX YCIYT, Ha
opuLHaTEHOM caiite MYHULUNATBHOTO paliona B UH(POPMaLIMOHHO-
TEJIEKOMMYHHUKAUOHHOMN ceTh «MHTepHEeTY.

1.4.2. TekcT anMUHHMCTPATUBHOIO periiaMeHTa B JEUCTBYIOLIEH penakuuu
MOMVIEKUT  pasMellueHuto Ha EnunHom moprane, B PeecTpe rocynapcTBeHHBIX H
MyHULMMANBHBIX YCIYr, Ha O(QUUMANBHOM CalTe MyHULMIATBHOIO paiioHa B
MH(POPMAILIMOHHO-TENIEKOMMYHUKALHOHHOMN CeTH «HTepHeTy.

1.5. Tepmunbl, HCNO/Ib3yeMble B aIMHHHCTPATHBHOM perjiaMeHTe, H HX
onpeaeaeHUs

1.5.1. B anmunnCTpaTiBHOM perinamenTe UCIIOJIB3YIOTCS CIEAYIOLLNE TePMUHbBI U
ONpenesieHus:

YHQJIEHHOe paboyee MeCTO MHOro(yHKLHOHATLHOTO LEHTpa NpeNOCTaBICHUS
FOCYAapCTBEHHbIX W MYHHUMNAIbHBIX YCIYT — TEPPUTOPHAIBLHO 060COBICHHOE
CTPYKTYpHOE noJpaszieyeHue (oduc) MHOTro()yHKIIMOHAIBHOTO LeHTpa
MIPEAOCTABIIEHHS FOCY IAPCTBEHHBIX M MYHHULMMANBHBIX YCITYT, CO30aHHOE B FOPOICKOM
(CeJIbCKOM)  MOCEJEHUH  MYHMLUIIATBHOIO palioHa WM B TOPOACKOM OKpyre
Pecnybnuku Tarapctan B cOOTBETCTBUM nyHkroMm 34 [lpaBun opranuzauuu
ACSITENILHOCTH MHOTO(YHKLHOHAIBHBIX LEHTPOB TIPELOCTABIEHMUS rOCyIapCTBEHHBIX U
MYHHLMITATILHBIX YCIYT, yTBEPXKACHHBIX NOcTaHOBIeHHeM [IpaBurtensctBa Poccuiickoii
Oenepauyn ot 22 gexadps 2012 r. Ne 1376 «O6 yTBepxKIeHuH I1paBun opranuzanuu
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ACATENLHOCTH MHOTO()YHKLMOHANBHBIX LIEHTPOB NPeI0CTABIEHHS roCyJapCTBEHHBIX U
MYHULUIAIBHBIX YCIYT»;

TeXHH4YeCKas omunbka - ommbka (ONMHCKa, oOmevaTka, rpamMMarvueckas MK
apumeTHueckas owmmbka u60 MomO6HAas OlIKOKa), JOMyIIeHHas OpraHoM,
[PEOCTaBISIFOIIMM  MYHULMNATBHYO yCIIyTy, W MpUBellas K HEeCOOTBETCTBUIO
CBEJEHUH, BHECCHHBIX B JOKYMEHT (Pe3yJIbTaT MyHHLUATbHOI YCIIyr'u), CBEAEHUSIM B
AOKYMEHTaX, Ha OCHOBAHHH KOTOPBIX BHOCHJIUCEH CBEICHHUSL;

Enunas cucrema wupentuduxauuu u ayTeHTH(PMKALMU B HH(PACTpyKType,
obecrneunBarolleil MH(POPMaLMOHHO-TEXHOIOTHYECKOe B3aUMOJIEHCTBHE
MH(OPMALIMOHHBIX CHCTEM, MCTOJb3yeMbIX s NPeNOCTAaBJIEHUS TOCYAapCTBEHHBIX U
MYHHUMIANBHEIX yCIyr B SJEKTPOHHOH (opme (manee — ECHA) — benepanbHas
roCyaapcTBeHHas MHPOPMALMOHHAS CHCTEMa, 06eCreurBaroILas] CaHKUHMOHUPOBAHHBIH
AOCTYI y4HaCTHUKOB MH(DOPMALMOHHOIO B3aUMOIEHCTBUS B CUCTEME UAEHTU(DUKALIUK U
ayTeHTHGUKALMM K MHOpMALMM,  comepikalueiics B roCy1apCTBEHHbIX
MH(OPMALIMOHHBIX CHCTEMAaX M UHBIX HH(DOPMALMOHHBIX CUCTEMaX;

M®OI] - IocynapcTBeHHOE GrOMKETHOE yupexaenue «MHorodyHKIHMOHANbHbII
HCHTp HpENOCTABICHUS IOCYAApPCTBEHHBIX M MYyHHLMMANbHBIX ycoyr B Pecry6iuke

Tarapcrany;
ANUC M®IL[ -  ABromaTu3upoBaHHAas UH(bOpMaIMOHHAas cucteMa
MHOTO(YHKIIHOHAIbHBIX LIEHTPOB NPeNOCTaBIICHUS roCyIapCTBEHHbIX U

MYHULUNABHBIX yeayr Pecnybnuku TarapcraH.

1.5.2. B aAMMHHCTPaTHBHOM periameHTe Moj 3asBICHHEM O MpelOCTaBIEHUH
MYHULMNATBbHOW yCIyru (nanee - 3asBjeHue) MOHUMAETCs 3aMnpoc O NMpeloCTaBIeHUU
MYHULMNAIBHOW yCIyTH, MOJAHHBIH B COOTBETCTBUU C MYHKTOM 3 cTaTtbu 2
OenepanbHoro 3akona or 27 wmiomst 2010 roma Ne 210-®3 «O6 opraHu3aluu
HPEAOCTABIICHHS FOCY 1APCTBEHHBIX M MYHULMMANBHBIX YCIyD» (nanee — DenepasbHblii
3akoH Ne 210-D3).

2. CTanaapT npeaocraB/ieHnsi MyHHLHNAIbHO yeJayru

2.1. HaumeHOBaHWe MyHULIUNATBHO ycnyru: Beinaya cipaBku (BbITUCKN).

2.2. HaumeHoBaHue MCIOTTHUTEIbHO-PACTIOPSIAMTENILHOTO  OpraHa  MeCTHOTO
CaMOyNpaBJIEHUs, HETIOCPEACTBEHHO MPeA0CTaBISIOIErO MYHHULMNAILHYIO YCIYTY:
Ycanckoe cenbckoe  mocelieHue Bbicokoropckoro - MyHULHMNAIbHOIrO parioHa
Pecny6nuku Tatapcran.

2.3. Onucanue pe3ybTaTa NpegoCTABJICHHUS MYHMUMNAJIbHOH YCJAyrH

2.3.1. Pe3ynbTaTom npenocrasieHus MYHULUNAIBHON YCIYTH SBJISETCS:

1) cnpaska (Bbimucka) (nmpunoxkenne Ne | HacCTOSILUEMY aJIMUHUCTPATUBHOMY
pernameHry);

2) pewieHne 06 oOTkaze B [IpENOCTABICHUM  MYHHULMNANLHONH  yCIyru
(mpusoxkenue Ne 2 k HaCTOALLEMY aAMUHUCTPATUBHOMY PErJaMEeHTY);



3) peuwienue 00 OTKaze B IpHeMe JOKYMEHTOB, HEOOXOIMMBIX IS
NIPENOCTABICHNS MYyHMLHUNAIbHOH yciyrd (mpunoxkeHue No 3 HacCTOsLLEMY
aIIMUHHUCTPAaTUBHOMY PErJIaMeHTY).

2.3.2. Pe3ynbTaT NpenoCTaBNEHMS MyHHLMIANLHOI YCIIYTH  HampaBiiseTcs
3a4BUTENI0 B (OpMe  3IEKTPOHHOrO  JOKYMEHTa, [MOANHCAHHOIO YCUIIEHHOMH
KBaNMQULMPOBAHHOMN 3IEKTPOHHON MOAMUCHIO YIIOIHOMOYEHHOIO AOJKHOCTHONO avua
Oprana (nmubo Opeana), B cOOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM 0T 6 anpens 201 1
roza Ne 63-®3 «O6 3neKkTpoHHON noanucuy (ganee — DenepanbHblii 3aKoH Ne 63-P3) B
TM4HbIA KabuHeT Enunoro noprana. B cnydae nanpasnenus aspienmus M10CPEICTBOM
PecniyGnukanckoro mnoprana pesymbrar MPEIOCTABACHUSI MYHHULMNANBHOW YCIyru
HAlpaBJIACTCs TAK XK€ B IM4HbIM KabuHeT Pecny6nnkanckoro noprana.

2.3.3. Ilo BwiGOpYy 3asiBUTENS Pe3yabTaT NpeJOCTaBIEHUS MYHULIMIIAIbHOMN
yenyru Beipaercs B Oprane unm B MOL[ B dopme 3K3EeMILIsipa 3JIEKTPOHHOIO
AIOKYMEHTA, pacreqaTaHHoro Ha OyMaXHOM HOCHTEJIE, 3aBEpPEHHOrO0 [MedYaThio W
TMOANHUCHIO  COOTBETCTBEHHO YMOJHOMOYEHHOIO JIOMKHOCTHOro juna OpraHa wiu
pabotHuka MOI],

2.3.4. 3asBuUTeNb BIpaBe MOJYYUTH PE3YJbTAT NPeNOCTaBIEHUs] MYHULIMIAIBbHOMN
YCIyr# B ()OpMe 3JIEKTPOHHOTO JOKYMEHTA B TeUeHHe CpoKa IEeWCTBHUSI pe3ysbTaTa
NPENOCTaBICHUS MyHULMIIAIBHOM! YCITyTH.

2.4. Cpoxk npegocraBiaeHust MyHHLIHNIAILHO YCJIAYrH, B TOM 4YHCJ€ € Y4eTOM
HeOOXO0IMMOCTH 00paLeHHsI B OPraHU3aLUH, y4acTBYIOLIHeE B MPeA0CTABJICHUH
MYHHUHMNAJIBLHOH YC/IYIH, CPOK NPHOCTAHOBJIEHHS NPe10CTABICHHS
MYHHLHUIIAALHOH YCJIYTH B CJIyyae, ec/iH BO3MOXKHOCTh MPHOCTAHOBJICHHUSI
NMpefycmMoTpeHa 3akoHoaaTe1bcTBOM Poccuiickoii ®exepauun, cpok Boiaauu
(HAMpaBJIeHHsT) JOKYMEHTOB, SIBJSIOMMXCSI pe3yabTaToM NpeaocTaBaeHUSs
MYHHUHUNAJABHON yCJayru

2.4.1. MyHuumnaneHas yciyra npefoCcTaBisercs B TedeHHe Tpex pabouux JHEN.

2.4.2. TlpuocraHOBIEHHE CpoKa [IPEIOCTABJIEHUS] MYHULMIAIBHONW YCIyr¥ He
PENYCMOTPEHO.

2.4.3. HanpaBnenue NOKYMEHTa, SIBISIOLIErOCS pe3yJbTaTOM MNpPEeaOCTaBIIEHHUS
MYHULMNATBEHOW — yciyri B (OpPMe  3MEKTPOHHOTO NOKYMEHTa,  3asiBUTEJIIO
OCYWICCTBJIAETCA B N€Hb O(QOPMJIEHHS M DPEerncTpallMu pesysbTara NpeaOoCTaBICHHUS
MYHHULIUIIAJIbHON yCIyTH.

2.5. UcuepnbiBaowuii nepeueHn AOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
3aKOHOAATEJIbHBIMH HJIH HHBIMH HOPMATHBHBIMH NPABOBLIMH aKTAMH IS
MPENOCTAB/ICHUS MYHHUHMNAILHOH YC/IyTH, a TaKiKe yCJIyT, KOTOpbIe sIBJASIOTCS
HEOOXOAMMBIMH H 00SI3aTeIbHBIMH /ISl IPEJOCTABICHHSI MYHHIHNAIbHBIX yCJYT,
MOAJIEIKAUMX NPEACTABICHUIO 3asiBUTEJIeM, CIIOCOOKI HX MOJyYeHHs 3asiBUTeEJIEM,
B TOM HHC/Ie B 3JIEKTDOHHOH (popme, MOPSIAOK MX MpeacTaBJIeHHs
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2.5.1. lns  nosydyeHuss MyHHLMNATBLHOI YCIYTU 3asiBUTEJNIb [pPeACTaBIISIET
CIeAYIOLIUE JOKYMEHTBI:

1) MOKyMEHT, yI0CTOBEPSIOLIN THUHOCTD (He TpebyeTcst B ciiydae obparueHus
nocpencTBoM Pecrybnukanckoro noprana);

2) IOKYMEHT, yI0CTOBEPSIOLLNH MONTHOMOUUS NpPEeACTABUTENS 3asiBUTEIS;

3) 3asBiIEHUE;

B (popMe TOKyMeHTa Ha GyMa)KHOM HOCHTelle (npunoxenne Ne 4 k HacTosiemy
aIMUHUCTPATUBHOMY pPErJIaMeHTY );

B DJIEKTPOHHON (hopMe (3arOHSIETCS TOCPEICTBOM BHECEHMUS] COOTBETCTBYIOLIMX
CBENICHUH B OJIEKTPOHHYIO (DOpMy 3asiBNCHHUS), MOAMUCAHHOE B COOTBETCTBUHU C
TpeOOBaHUSAMU MyHKTa 2.5.3 aIMHHUCTPATUBHOIO pErjaMeHTa, Mpu obpalleHH:
nocpeacTsom Pecnybnykanckoro noprana;

4) B clydae, eciu 1/ MpenoCTaBieHus MYHULHUNAIBHON yCIYyru HeoOXoauMma
00paboTKa MepcoHabHBIX JAaHHBIX JIHIA, He ABJISIOLLErOCs 3asiBUTEJIEM, W, €CJIM B
COOTBETCTBUM C (peNepalbHbIM 3aKOHOM 06paboTka Takux NEePCOHANIBHBIX AaHHBIX
MOKET OCYLLECTBIISITHCS C COrTACHs yKa3aHHOTO JIMLA, MPU OOpalleHny 3a NOJIy4YeHHeM
MYHULMINAIBHOW yCIIyTM 3asiBUTENIb JOMOJHUTENbHO NPEJICTABNSET JOKYMEHTBI,
MOATBEPIKAAIOLIME  MOJNyYeHHE COMIaCUsl YKa3aHHOrO JIMLA MM ero 3aKOHHOIO
MPENCTABUTENS. Ha 00pabOTKY MepCOHabHBIX AAHHBIX YKa3aHHOTO JHILA. JIoKyMeHTHI,
MOATBEPXKIAIOLME MOJyHEHHE COrNIacHs, MOTYT ObITh NpPEACTABIEHbl B TOM YMClie B
(bOpMme 3IeKTPOHHOTO JOKYMEHTA;

5) B cllydae, ecnM 00sS3aHHOCTD XpaHEeHUs NOMOBOW KHUTH 10 31.12.2017
BO3jarajach Ha COOCTBEHHMKOB JKHMIIBIX MOMELICHHH, 3asBUTEIEM NpeACTaBIISIETCS
JOMOBasl KHUTa;

0) NpaBoyCTaHABIMBAIOIIME JOKYMEHTHI Ha UHIMBUYaJIbHBIM JKWUJI0H A0M (eciu
MPaBO COOCTBEHHOCTH He 3aperHCTPUPOBAHO B EamHOM rOCyAapCTBEHHOM peecTpe
HEJIBUIKUMOCTH ) — IJIs1 BBIITUCKU U3 TOXO3SMCTBEHHON KHUIH.

2.5.2. 3asBieHHe M NpuNaraemble JAOKYMEHTBl MOTYT OBITb [MPEICTABICHDI
(HampaBeHbl) 3asIBUTEIEM OHUM U3 CIEYIOLIUX CITOCOOOB:

1) uepes M®L] Ha GyMakHBIX HOCHTENSX U B BUJIE€ DJICKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOLIUX TPEOOBAHUSM MyHKTa 2.5.3 aAMHHHCTPATHBHOTO perjiiameHTa;

2) nocpenctBom Pecriybinkanckoro fiopTajia B 3JIEKTPOHHOHN (opme;

3) B OpraH TU4HO MK MOCPEICTBOM TOYTOBOI CBS3H HA OyMa)kHOM HOcHTele.

3asBIeHHE M INpHUIIaraeMble OKYMEHTbI, MPU  HaNpaBJIEeHUH [OCPEACTBOM
TIOYTOBOH CBA3M, 3aBEPSIFOTCS B YCTAHOBJIEHHOM MopsIIIKe.

2.5.3. 3asBNeHMe NpU HaNpaBieHUHM nocpencrtsom Pecnybnukanckoro noprana
IIOMHCBIBAETCS MMPOCTOM 2JIEKTPOHHOM MOAMUCKIO 3a5BUTETS.

Jnst nonyueHMs mNpocToi  3NeKTPOHHOH MOAMHCH 3aBUTENIO HEO0OX0IUMO
MPOUTH MPOUENYPY perucTpaluu (ayrentudukaunu) B ECUA, a Taike MOATBEPIUTE
YYETHYIO 3aIUCh.

DNEKTPOHHBIE JJOKYMEHTBI (31eKTPOHHBIE 00pasbl JIOKYMEHTOB), yKa3aHHbie B
noanyHkrax 2, 4-6 mnynkra 2.5.1 AIMUHUCTPATUBHOIO pEerjlaMeHTa, 3aBepsItoTCS
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YCHJIEHHOH KBaIH(pULIMPOBAHHON MOMNKUCHIO JIUL, YIOJHOMOUYEHHbIX Ha CO3/laHUe U
[TOANUCAHNE TAKUX JJOKYMEHTOB, B TOM YHCJIE HOTAPUYCaMHU.

DIIEKTPOHHEIE JJOKYMEHTBI (3MeKTPOHHbIE 00pa3sbl JOKYMEHTOB), IpUaraeMble K
SAIBJICHHUIO, B TOM HHCIIE OBEPEHHOCTH, HAMPABISIOTCS B BUAe (aiios B Gopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosnee 50 Moaiir.

KauecTBo npenocrapisiemMbIx 31eKTpOHHbBIX JAOKYMEHTOB (2JIEKTPOHHBIX 00pa3oB
JIOKyMEHTOB) JIOJDKHO MO3BOJISATH B IOJHOM O6BEeMe MPOYUTATh TEKCT JOKyYMEHTa U
pacno3HaTh peKBU3HUTHI JOKYMEHTA.

2.5.4. 3anpelaetcs TpebOBATh OT 3asBUTENS:

I) npezacrapnenus 10KyMEHTOB U MH(GOPMALMH UM OCYLLUECTBIJIEHHUS TEHCTBUI,
HMPEACTABICHUE HIIM OCYLIECTBIECHHE KOTOPBIX HE MNPELyCMOTPEHO HOPMATHBHLIMH
TPABOBLIMH ~ aKTaMH, pEryiupyroIlMMHM OTHOLIEHHS, BO3HHUKAIOIUME B CBSI3U C
MPENOCTaBICHHEM MyHULMNAIBHON yCIyrH;

2) ocyllecTBIEHUS JNIEUCTBUH, B TOM 4HCIe COrjlaCOBaHUW, HEOOXOIMMbIX JIs
MOJNYHCHU  MYHWLMNANbHOW yCIYIM M CBSI3aHHBIX C oOpalleHueM B HHbIE
FOCYNAPCTBEHHbIC  OpraHbl, OPraHbl MECTHOTO CaMOYMpAaBJEHHUS, OpraHW3aLMM, 3a
UCKIIIOYCHHEM  MOJIy4€HHsA yCIyr M TOJdydeHHs [OKYMEHTOB U UH(pOpMaLu,
MPCAOCTABIIACMBIX B pE3yNbTaTe MPEJOCTABICHUsT TAKUX YCIYr, BKJIIOYEHHBIX B
ICPEIHM, yKazaHHble B 4acTh | cratem 9 DegepanbHoro 3zakona Ne 210-D3
(HEOOXOIUMBIX U 00SI3aTENbHBIX ycayr);

3) TPpeACTaBIEHHUS JOKYMEHTOB W MHQOpMaLWK, OTCYTCTBHE U (HIH)
HEAOCTOBEPHOCTh KOTOPBIX HE yKa3blBAJMCh MpPU ME€PBOHAYAILHOM OTKA3e B npueme
JIOKYMEHTOB, HEOOXOIMMBIX ISl MPEAOCTABIEHUS! MyHHUMNATbHOMN ycnyru, nubo B
HMPEAOCTABICHUH MYHULUIIANILHOK YCITYTH, 38 HCKITIOYEHHUEM CIEYIOIINX CIyYaen:

a) M3MeHeHMe TpeGOBaHMI HOPMATHBHbBIX NPaBOBLIX AaKTOB, KaCarOLUXCS
MPENIOCTABICHNS MyHULMIIAJIHOM yCJIYTH, MOCJe MEPBOHAYANBHON ONAYM 3asBIEHUS
O MPEeNOCTABICHUM MyHULIUTIATBHON yCITyTH;

0) HanM4Me oMOOK B 3asBIEHUHU O NPEIOCTaBNIEHUN MYHHULUNAIBHON YCIyry U
AOKYMEHTaX, IMONAHHBIX 3asBUTEJEM II0CJ€ I[epBOHAYAIBHOIO OTKa3a B npueme
JIOKYMEHTOB, HEOOXOAMMBIX IS MpPEAOCTABICHUS MyHHULMNANBHOMN yCIyru, nubo B
MpEAOCTABICHUI MYHULIMNIAJILHON YCIyTM U HE BKIIFOYEHHBIX B MPeJCTABIIEHHbIH paHee
KOMIUJIEKT JOKYMEHTOB;

B) MCTEUEHHE CPOKa JEHCTBUA JOKYMEHTOB MM M3MEHEHHe UH(pOpMaLMK ocJe
MEPBOHAYAILHOTO OTKa3a B NPHEME JOKYMEHTOB, HEOOXOAMMBIX IS MIPEAOCTABICHHUS!
MYHHULHMIANBLHOH YCIyTH, MO0 B IPeAOCTABIEHUH MyHHLMNIATLHOI YCIIyTH;

r)  BBISABICHHE JIOKYMEHTAILHO MOATBEPXKIACHHOr0  (hakTa  (MpU3HAKOB)
OLIMOOYHOIrO MWIIM MPOTHUBOMPABHOTO AEHCTBUS (6e3neHCTBUsI) JOMKHOCTHOrO NMLA
Oprana, pabotHuka M®LI, mpu mnepBOHAYANBHOM OTKA3e B npUeMe JOKYMEHTOB,
HEOOXOAMMBIX sl NPEeAOCTABIEHHS MYHHUUTANBHO YCIyru, 1400 B MpeaoCTaBAeHUH
MYHHLMNATbHON yCIIYyId, O Y4eM B MUChMEHHOM BME 32 MOITHCHIO pYKOBOHTENS
Oprana npu nepBoHayanbHOM OTKaze B NpUeMe JNOKYMEHTOB, HEOOXOMUMBIX is
MPENOCTABICHNA  MYHHLMNANBbHOM YCIyIH, yBEAOMISETCS 3asBUTENb, a TaKoKe
MPUHOCATCS U3BUHEHNUS] 33 I0CTaBIEHHbIE HEY100CTRa;
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4) npenocraBieHuss Ha OYMa)KHOM HOCHUTeNe JOKYMEHTOB W HWH(OpMaLUH,
SJIEKTPOHHbIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHbI B COOTBETCTBUU C MyHKTOM 7.2
dacty | ctarbu 16 @enepanbHoro 3akona Ne 210-D3, 3a HCKTIOYEHHEM CJIy4aeB, eClIu
HAaHECEHME OTMETOK Ha TaKue NOKYMEHThI JIMOO MX M3BSITHE SIBISETCS HEOOXOTUMbBIM
YCIOBMEM MpPENOCTABICHNS TOCYJAPCTBEHHON WM MYHMLMNAIBHON YCIYrH, U MHBIX
Clly4aeB, yCTaHOBJIEHHBIX (efiepanbHbIMU 3aKOHAMH.

2.6. McuepnbiBalomiuii nepeyens 10KYMEHTOB, HEOGXOAUMBIX B COOTBETCTBHH C
HOPMATHEHLIMH MPaBOBLIMH AKTAMH AJIAl IPEOCTABJIEHHS] MYHH LA bHOI
YCIyrH, KOTOpbIe HAXOASITCH B PACNOPSI)KEHHUH I'OCY1aPCTBEHHBIX OPraHoB,
OpPraHoB ME€CTHOI0 CaMOyNpaBJIeHHUS H MOABEJOMCTBEHHbIX rocy1apcTBeHHbIM
OpraHam HJIH OpraHam MeCTHOIO CaMOYMNpaBJIeHHs] OPraHH3aALUI 1 KOTOpbIe
3asiBUTE/IL BIIpaBe MPEACTABHTH, 2 TAKKE CNOCOObI MX NONyYeHHS 3asiIBHTEJISIMH, B
TOM Huc/Ie B 31€KTPOHHOMH (opme, MOPSLOK HX NPeACTABIECHHUS;
rOCyAapCTBEHHbIH OPraH, OPraH MeCTHOIO CaMoOyIpaBJIeH s JHGO opraHu3aumsi, B
PacCloOpsi’KEHHH KOTOPLIX HAXOAATCS AAHHbIE J0KYMEHTbI

2.6.1. IomyuaroTes B paMKax MeKBEIOMCTBEHHOIO B3aMMOJEHCTBUS:

1) Beinucka w3 Eauboro FOCYIapCTBEHHOTO peecTpa HEABUKUMOCTH —
®enepanbHas ci1yx6a rocyapcTBEHHOMH PErucTpanmu, KagacTpa u Kaprorpaduu;

2) cBeneHMs O JeHCTBYIOLLEM facropre rpaxaaHnHa Poccuiickoit Menepanun —
MB/I Poccuu;

3) CBelEHMSI O HOTapHANBHOl AoBepeHHOCTH — DefepanbHas HOTapuanbHas
najara.

2.6.2. 3asBuTenb BhpaBe NpPeLOCTABUTD JAOKYMEHTbhI (CBENEHUsI), yKazaHHble B
noamyHkTe 1 myHkra 2.6.1 agMUHMCTPAaTHBHOIO pernameHTa, B (opMe 3JIEKTPOHHBIX
JIOKYMEHTOB,  3aBEPEHHbIX  YCHWJIEHHOH  KBaJM(ULUUPOBAHHOW  MOIMHCHIO a1,
YIOMHOMOYCHHBIX Ha CO3MaHME M MOANUCAHHE TakUX JOKYMEHTOB, IpyU nojave
3asiBJIEHUSL.

2.6.3. Henpexacrasnenue (HecBoeBpeMeHHOe MPEJCTaB/IEHUE) YKa3aHHbIMU B
MyHKTe 2.0.1 aJMHHMCTPAaTHBHOrO periameHTa OpraHaMH roCynapCTBEHHOH BIIACTH,
OpraHaMM MECTHOrO CaMOYNpaB/ICHHs, OPraHM3aLUSMH JOKYMEHTOB K CBEIEHUH He
MOZKET ABJIATLCSA OCHOBAHUEM ISl OTKa3a B NPEIOCTaBIEHHH MyHHLIUMANbHOMN YCIYTH.

2.6.4. JIoIOKHOCTHOE NHIO U (Mnu) pabOTHHK, YKa3aHHBIX B nyHkre 2.6.1
dIMUHHUCTPATUBHOTO  pErjlaMeHTa OpraHoB W OpraHd3aluii, He NpeACTaBUBLLIHE
(HeCBOEBPEMEHHO MPEJCTaBUBLINE) 3aMPOILEHHbIE U HAXOMSALIMECS B pacrnopsikeHuu
AOKYMEHT WUJIH CBENCHUS], MOAJIEXKAT aIMUHUCTPATUBHOM, JAUCUHUTUIMHAPHON WM UHOM
OTBETCTBEHHOCTH B COOTBETCTBUMHU C 3aKOHOAATENLCTBOM Poccuiickoii Denepanuu.

2.6.5. 3anpelaercs Tpe60BaTh OT 3asBUTEIS] AOKYMEHTbI CBEEHHUS, B TOM YMCJIE
MOATBEPXKNAIOLINE BHECCHHE 3asBUTENEM ILIaThl 33 NPELOCTABICHUE MYHHULMaTbHOH
YCILYT!, HAXOMAILIMECS B PACTIOPSIKEHUH TOCY IapCTBEHHBIX OPTaHOB, OpraHoB MECTHOIO
CaMOYTPABJICHUSI M TMOJBEAOMCTBEHHBIX [OCYAAPCTBEHHBIM opraHam MM oOpraHam
MECTHOTO CaMOyINpaB/IeHHsl OpraHU3aLHid,
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Henpezcrasnenue 3asBuTeseM NOKYMEHTOB, cOmepKallUX CBeIEHHS, KOTOpbIe
HaxoAsTCs B  PACHOPSKEHWH TOCYJNApCTBEHHBIX OPraHoOB, OPraHOB MECTHOTO
CaMOYNpPAaBIEHUsI W TOABEJOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHamM HWJIM OpraHam
MECTHOI'O CaMOYIpPaBJICHUSI OpraHu3alui, He SBISETCS OCHOBAHMEM Ui OTKaza
3aABUTEIIO B IPEOCTABIEHUH MyHULIUNIAILHON YCITYTH.

2.7. UcuepnpiBalouiuii nepeyeHb OCHOBAHMI 1J9 0TKA32 B npueMe J10KyMeHTOB,
HEOOXOHMBIX /ISl NPeA0CTABICHHS] MyHUUHNANBLHON YCJIYIrH

2.7.1. OcHoBaHMAMHU [IJisl OTKa3a B MpHeMe JOKYMEHTOB, HEOOXOAUMBIX [Jisl
NPENOCTABICHHS MYHHULIUNIAJILHOM YCAYTH, SBIISIOTCS:

) nOpencraBnenHble  3asBUTENEM  JOKYMEHTSI colepXaT MNOAYUCTKH U
MCIIPaBJICHUST TEKCTA, HE 3aBEPEHHBIE B IMOPSJKE, YCTAHOBIEHHOM 3aKOHOIATEbCTBOM
Poccuiickoii ®enepaunu;

2) NOKYMEHTBl COAEPXKAT MOBPEXKACHHUS, HaJIUuhe KOTOPBLIX HE€ TMO03BOJISIET B
MOJHOM O0BEME HCMONB30BATH HMH(DOPMALUIO U  CBEAEHMUS, coJepiKalluecs B
AOKYMEHTax AJIsl NPeOCTABIEHNS] MyHULIUITATBLHOR YCITyTH;

3) mpeicTaBiEHHBbIE JOKYMEHTHl HJIM CBEICHUS YTpaTUJIA CHUJIy Ha MOMEHT
obpallieHus 32 MyHHLMIAIBHOMH yCIyroi (JOKyMeHT, YAOCTOBEPSIOLIMN MOJHOMOYUS
TIpEACTABUTEIIS 3aBUTES, B Cllyyae OOpalleHts 3a MPefOCTaBIeHUEM MyHHLUTAIbHOI
YCIyT'¥ YKa3aHHbBIM JIULOM );

4) moxava 3asBNEHUs O MPEAOCTABIEHNH MYHHLMNATbHOIN YCIYyI'u U 1OKYMEHTOB,
HEOOXONMMBIX AJIs NPEAOCTABIEHUS] MYHULIHTATbLHOMN YCIIyTH, B 3JIEKTPOHHOU (hopme ¢
HapylI€HHEeM yCTaHOBJIEHHbIX TPeOOBaHMIA;

5) HEKOPPEKTHOE 3aloJIHEHUEe 00sI3aTebHBIX MoNeil B (dopme 3asBiIEeHUS, B TOM
HMCI€ B HMHTEPAKTUBHOH (opMme 3asBlIeHHMs Ha PecrnyGauKaHCKOM nopraje
(HeZI0CTOBEPHOE, HEMOJIHOE, TM60 HeNpaBUIbHOE 3aroJIHeHue);

6) npencTaBleHHWE HEMOJHOTO KOMILIEKTA JOKYMEHTOB, HEOOXOAUMBIX ISl
MPEOCTaBICHHUS MyHULIMIIAIBHOMR yCIyIHy;

7) 3asBleHMEe O MPEAOCTABIEHHMM YCIYTH [OJAHO B opraH rocynapcTBEHHOMN
BJIaCTH, OpraH MECTHOro caMOyNpaBleH!s UIH OPraHU3aLuIo, B OJHOMOYHUS KOTOPBIX
HE BXOJUT NPENOCTaBICHHE MyHULIUNIAILHOMN YCIIyTH;

8) HecoONIOJeHHE YCTAHOBIECHHBIX CTaThell 11 DenepanbHOro 3akoHa oT 6
anpensd 2011 roma Ne 63-®3 «O6 3/1eKTPOHHON MOAMMCHY YCJIOBUM MpU3HAHUS
JEHCTBUTEJbHOCTH YCUIICHHON KBaIU(pULMPOBAHHOIN 3JIEKTPOHHOM MOAMUCH.

2.7.2. TlepeueHb OCHOBAaHHUH IUIs OTKA3a B MpHeMe JIOKYMEHTOB, HEOOXOIUMbIX
AJ1s1 TIOJTyYE€HUSI MYHULMIIAIBHON YCITyTH, SIBIISIETCSI HCUYEPIIbIBAIOLL[HIM.

2.7.3. Pewienne o6 oTkase B NMpueme 3asiBIeHUS U JNOKYMEHTOB, HEOOXOJHUMBIX
AUTA TIPENIOCTABNCHUS MYHHLMIIANLHOH yCTYTH, MOXeT OBITh MPUHSTO Kak BO BpeMs
[IpUEMA 3aABUTEINS, TaK W I1OCJE I10JIyYEHUS OTBETCTBEHHBIM JOJKHOCTHBIM JIMIIOM
Oprana HeoOXOOMMBIX ISl MpPenoCTaBIeHUS MYHULUINAIBHONW YCIYrM JOKYMEHTOB
(cBeneHwmit) G MCIT0JIb30BaHHUEM MEXXBE1OMCTBEHHOIO MH(OPMAILITHOHHOTO
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B3aUMOJCHCTBHS, B CPOK, HE NpPEeBBILIAIOIIKI O pabo4nx jaHell co AHsA peructpaumu
3asiBJICHUSI.

2.7.4. 3anpelaercsi OTKa3biBaTh B MPUEME 3asBJICHUS M MHBIX JOKYMEHTOB,
HEOOXONMMBIX A7ISl IPeOCTABACHHS MyHULUNATHHOI] YCIYTH, B Clly4ae eCjiu 3asiBleHHe
1 IOKYMEHTbI, HEOOXOAUMBIE /sl TPEA0CTABIIEH S MYHULHUNAJIBHON yCIyTH, NOAAHbI B
COOTBETCTBHM C MH(OPMaLMell O CPOKaX U MOPSIKe NPEOCTaBIEHUS MYHULIUIATbHOMN
ycmyru, onybiikoBaHHo Ha ExuHoM noprane, Pecny6nukanckom nopraie.

2.8. UcuepnbiBarowuii nepeyenb ocHoBaHHil 1151 NMPHOCTAHOBJICHHSI HJIH 0TKAa3a B
NpeA0CTaBICHHH MYHHIMNIAIbHOI yelyru

2.8.1. OcHOBaHMSI 11 TPHOCTAHOBIEHUS NPeNOCTaBIEHNUsT MYHHULUNATBHOM
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMs 1Sl OTKa3a B IPEAOCTABICHNH MYHHUUMIIAIBHON yCIyru:

1) B npencTaBnenubix 3asBnenun u (1mu) JAOKYMEHTaX CONEP)KUTCS HENoJHas U
(MJTH) HEIOCTOBEpHAs HH(OPMALHS;

2) moctynnenue oTBeTa OpraHa FOCYJapCTBEHHOW BJIACTH, OpPraHa MeCTHOI'O
CaMoynpaBJieHUsl MO0 MOABENOMCTBEHHOM oOpraHy FrOCYNapCTBEHHOM BIACTH WU
OpraHy MECTHOrO CaMOYNpaBJ€HHUS OpraHW3alMM HAa MeXKBeIOMCTBEHHbII 3arpoc,
CBUJICTENILCTBYIOIETO 00 OTCYTCTBUM JOKYMEHTA U (MiIH) MH(pOPpMALIMU, HEOOXOJUMBIX
AL TIPENIOCTABJICHHST MYHULMIATBHON YCIyTH, €ClIH COOTBETCTBYIOLUM JIOKYMEHT He
ObLI MIPEACTABIIEH 3asBUTENEM 110 COGCTBEHHON UHULIMATHUBE;

3) orcyrcTBue cBemeHuil O perucTpauum FpaXiaaHuHaA MO MECTY KHTENbCTBA
(peOblBaHuMs) B pacrOpskeHUH OPraHOB MECTHOTO caMOyTpaBJIEHHUS.

2.8.3. Tlepeuens ocHOBaHHH s OTKa3a B NIPENOCTABIEHUN MYHULUIIATbHOMI
YCIIYTH SIBJISIETCS UCUEPITBIBAOLLIMM.

2.8.4. 3anpeliaercs OTKa3biBaTh B NMPENOCTABIEHUH MYHULMIAILHONW yClyru B
clydae, ecin 3asBieHHe O TMpPeNOCTABICHUM MYHULHNANBHOMN YCIIyrd nojaHo B
COOTBETCTBHMH C MH(pOPMALHMeH 0 cpoKax U NopsiaKe NIPEIOCTaBIEHUs] MYHHULIUNATBbHO
yCayru, onybnukoBaHHoM Ha Enunom noprase, Pecny6nnkanckom noprare.

2.9. llopsinok, pazmep U OCHOBAHHUSI B3HMAHHSI roCyAapCcTBEHHON MOIUJIHHBI HIH
MHOH NJIAThI, B3MMAaeMO¥i 32 MpeJocTaB/eHHe MYHHUHNAIbHON yCIyru

2.9.1. Mynunuunanehas ycnyra NPENOCTaBIIsIETCS HAa OE3BO3ME3IHON OCHOBE.
2.10. IMepeuens ycayr, KOTOpbIe SIBASIIOTCH HEOOXOAMMBIMH H 06SI3aTe/ILHBIMH /1151
MPEeNOCTABICHHS MyHHIMNIAJIBHOM YCJIyTH, B TOM YHCIIe CBEIeHHsI 0 AOKYMeHTe
(10KyMeHTaXx), Bbl1aBaeMoM (Bbl1aBaEMBIX) OpraHu3aLHAMH, Y4YacTBYIOLUUMH B

IpeaocraBJieHUH MYHHIHIIAJIbHBIX ycayr

2.10.1. IpenocrapieHne HEOGXOMUMBIX U 0053aTeNbHbBIX YCIYT He TpebyeTrcs.
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2.11. lMopsinok, pazmMep 1 OCHOBAHMS B3UMAHMS MUIATHI 32 npeaocTaBjIeHHe YCyT,
KOTOpBbIE SIBISIIOTCS HEOOXOAUMBIMH H 0065132 Te/IbHLIMH AJIs PE0CTABCHHSI
MYHHUHTNAJIbHOH yCAYrd, BKJIIOYasi HHGOPMALIHIO 0 METOAHKE pacyera pa3mepa
TAKOH MJaThbl

2.11.1. llpenocrasnenre HEOGXOMUMBIX U 06S3aTEbHBIX ycnyr He TpeOyeTcs.

2.12. MakcHMaNbHBII CPOK OKHUIAAHHS B o4YepelH NpH nojaye 3anpoca o
MPENOCTAB/ICHHH MYHHUHNAIbHON YCIYTH, YC/IYT'H, PeA0CTaBIsSIEMOii
OpraHH3alHeH, y4acTByIoulell B NpeJoCTaABICHHH MYHHUMNANbHOI YCJIYIH, 4 IpH
OJTy4eHHH pe3y/ibTaTa NpeJoCTABICHHS TAKHX yCayr

2.12.1. Bpemst oxuianus mpy nojave 3aspjieHust Ha MOJIy4YeHUEe MYHULIMIIAIbHOMN
YCIyru - He bonee 15 MUHYT.

2.12.2. Tlpu nomyveHun pesyibTaTa MPEIOCTAaBNICHUSI MyHULMIIAIBHONW YCIyru
MaKCUMaJlbHbIH CPOK 0KUIAHUsSI B OUEPEH He MOJIKEH NpeBbIIATE 15 MUHYT.

2.13. Cpok u nopsiioK perucTpanuu 3anpoca 3asiBUTeJIsl O NpeIoCcCTaBIeHH U
MYHHUHNAJILHOH YC/IYyTH H YCJIYTH, NPeA0CTABIISIEMOIi opraHuvsaumei,
y4acTBYIOLIeH B NpeJOCTABIEHUH MyHHIIHNAILHOM yCJayru, B TOM 4HcJ/ie B
3JIEKTPOHHOMH (hopme

2.13.1. Tlpu nmuunom obpawennn B M®L] B neHb nomauy 3asBieHus 3asIBUTEJTIO
Bblnaercst pacnucka u3 AMC MOL] ¢ peructpannoHHbim HOMEpPOM, MOATBEPKAAOLIHM,
4TO 3asBJICHUE OTIPABJIEHO, U 1aTOM M0Ja4YHy 3asBJICHUS.

2.13.2. Ilpu HanpaBieHUU 3asiBJEHUS] nocpencrsom, Pecrybnnkanckoro noprana
SAABUTCIIL B IEHD NONA4YH 3a5BJCHHU [OJIy4aeT B TMYHOM KabuHeTe PecryGnukanckoro
fopTajia ¥ To SJIEKTPOHHOH MOYTe yBeJOMJICHHE, MOATBEPIKAAIOLIEE, YTO 3asBlieHUe
OTMPABJICHO, B KOTOPOM YKAa3bIBAIOTCS PErUCTPALMOHHBIA HOMEp W jgaTa MNojaum
3asiBJICHUSI.

2.13.3. Ilpm sandHOoM oOpallieHUM B Opran B JeHb mnojauu 3asiBIEHUS
YHOTHOMOHEHHBIM NIOJUKHOCTHBIM jioM OpraHa 3asBHTENIO BBIJAETCS pACHHCKA 13
ABTOMATH3UPOBAHHOH MH(OPMALMOHHON CHCTEMBI, NpeAHA3HAYEHHON I/ OKA3aHUS
FOCYNapCTBEHHBIX M MYHHLHMMAIbHBIX YCIYT, C PETMCTPALUOHHBIM HOMEpOM, naToi
[TON1a1K 3a5BJICHUsI U NIEPEUHEM NPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHusI K NOMELEHHAM, B KOTOPBIX NpPeJ0CTABJACTCS
MYHHUHNAAbHAA YCIYra, K 3a/1y OKHIaAHHS, MECTAM AJIsl 3aMOTHEeHHS 3aIMpocoB o
MPEAOCTAB/ICHHH MYHHUUMNAILHONH yC/Iyrd, HHPOPMALIHOHHBIM CTEHIAM ¢
o0pa3uaMH MX 3aN0JHEHHS U nepevyHemM J0KYMEHTOB, HEOOXOAUMbIX 1151
MPEAOCTABICHHUS KAXKI0H MYHHUHNAIBLHON YCJIYTH, pa3MeleHHI0 U opopmiieHHI0
BH3yaJIbHOI, TEKCTOBOI U My/IbTHMeAHIiHOI HH(popMaLuH 0 nopsiaKe
MPEAOCTABJIEHUS TAKOH YCJIYTH, B TOM YHCJIe K 06ecneye H Io AOCTYIMHOCTH sl
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HHBAJIH10B YKA3aHHBIX 00LEKTOB B COOTBETCTBHH € (enepanbHbIM
3aKOHOAAaTeJIbCTBOM H 3aKOHOAATEIbCTBOM Pecnyoaukn Tarapcran o
COLUHAJILHOMN 3allMTe HHBAJIUIOB

2.14.1. Ipenocrasnenye MyHHLUNATLHOM YCIIYTU OCYLIECTBISICTCS B 3[aHUSIX U
MOMCLIEHUSAX,  0DOPYNOBAHHBIX IPOTHBOMOXKAPHOH  CHCTEMOH W CHCTEMO
MOXKAPOTYIIEHHUS.

Mecrta npuema 3asBuTeneii obopyayroTcs  HeoOXOAMMOH  MeGenbio s
O(hOpMIIEHHS IOKYMEHTOB, HHOPMALIHOHHBIMU CTEH IaMH.

2.14.2. B COOTBeTCTBMM C 3aKOHOZATENBLCTBOM PoOCCHHCKOM Qenepaunu o
COLMANbHON 3allMTe MHBATMIOB B LENSX OECIpPensTCTBEHHOrO JOCTyNna K MecCTy
NPEAOCTaBIIEHHS] MYHHULUIIAIBHON YCITyTH 00eCceynBaeTcs:

1) obecneunBaercs GecnpensTcTBEHHBIH AOCTYN WHBAJMAOB K MECTy
MPEAOCTABICHUA MYHMUMINANBHOM yCayru (yNOOHBIH BXOJ-BBIXOA B MOMEILCHUS W
NepeMelleHre B UX MpeJenax);

2) Bu3yasbHas, TEKCTOBAs M MyJbTUMeIMiiHas MHpOPMALUS O MopsAKe
MPENOCTABIICHUSA MYHULMNANBHON yCIyrH pa3MellaeTcss B yNOOHBIX AJs 3asBUTENell
MECTax, B TOM HHC/IE C yHETOM OrpaHHYEHHbIX BOBMOKHOCTEH HHBAIMIOB;

3) CONpoBOX/EHHE MHBAJIH/IOB, MMEIOLIMX CTOHKHE pacCTpoicTBa (hyHKLHH
SPCHHA U CaAMOCTOSTENILHOIO MEPEBUIKEHHUS, U OKA3aHHE UM TOMOLL[K;

4) Hamnexallee pasmelieHHe 0GOPYNOBAHMA M HOCHTENeii MH(pOpMaLH,
HEOOXOAMMBIX Jisl obecreueHts GecrnpensTCTBEHHOro AOCTyIa WHBAJMIOB K yCiyram
C Y4€TOM OrpaHHYE€HMH UX JKU3HEEATENbHOCTH;,

5) ny6nupoBaHHe HEOOXOMMMOH Ul WHBANHIOB 3BYKOBOM W 3PHUTEJILHOM
MHQOpMALMK, a TaKKe HaAMUCeH, 3HAKOB M HHON TEKCTOBOM M rpaduyeckoii
MH(OPMALUK 3HAKAMH, BBINONHEHHBIMH penbedHO-ToYeuHbIM WpndTom Bpaiins;

0) IOMyCK CypaonepeBodrKa 1 TU(JIOCYPAOTIEPEBONUHKA;

7) nomyck cobaKu-NPOBOAHMKA MPU HANUYHH JOKYMEHTA, MOATBEPIKAAIOLIETO
€¢ creuualbHOe OOyueHHe M BbLIABAEMOro 1o (opMe U B NopsiJiIke, KOTOpLIE
YCTaHOBJICHEI MPUKa30M MHUHHMCTEPCTBA Tpysa M COLMANbHON 3amuThi Poccuiickoii
@enepaunn ot 22.06.2015 No 386 «O6 YTBEPXKICHUH (OPMBI  JOKYMEHTa,
TMOATBEPHAAIOIEro  crenuanbHoe oby4eHHe coOaKku-NPOBOAHUKA, M Nopsiika ero
BBLIAYM.

2.14.3. TpeGoBanuss B wuacTu obecrneyeHus JOCTYNMHOCTH JAJIs1  WHBAJIUJI0B
OOBEKTOB, B KOTOPHIX OCYIIECTBISETCS MPEAOCTaBJIEHNEe MYHMLMUIAILHON yCIyrH,
CPEACTB, HCMOJIL3YEMBIX MPH MPENOCTABIEHUM MYHULIHIAIbHOMN YCIIyTH, KOTOpble
yKaszaHbl B nonanynktax 1 — 4 nynxra 2.14.2. AIMMHUCTPATUBHOIO perjamMeHTa,
MPUMEHSIOTCA K O00BEKTaM W CpeiACTBAM, BBEACHHBIM B IKCIUTyaTaluil0 WK
HMPOLLICILINM MOICPHH3ALHIO, PEKOHCTPYKLMIO nocie | urois 2016 roxa.

2.15. Ioka3aTe/iu JOCTYNHOCTH H KayecTBa MYHHUHNAJIbHOH YCJYIH, B TOM
THCJI€ KOJIHYeCTBO B3AaHMOAEHCTBHI 3asiBUTENS ¢ JOJKHOCTHLIMH JIMUAMH NpH
NMPEN0CTaBIEeHUH MYHHIMNIAJILHOM YCIYTH H HX NPOAOJIKHTENbHOCTD,
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BO3MOMKHOCTD M0J1y4eHHs] HHpOPMAaUUH 0 X0Je NPeJoCTABIEHHSI MyHH LIHNAJbLHOI
yCJIYyrd, B TOM 1HCJI€ ¢ MCII0JIb30BAaHHEM HHGOPMALIHOHHO-KOMMYHHKALHOHHbIX
TeXHOJIOTHH, BO3MOKHOCTh JIH00 HEBO3MOIKHOCTD NoJIyYeHHs] MyHULHNAJbLHOH
YCJIyr'H B MHOIO()YHKIIHOHA/ILHOM LIEHTpPe NPei0CTABIeHHUS rocy1apcTBeHHbIX U
MYHHUHNAJIbHBIX YCIYT (B TOM 4YHc/Ie B NOJIHOM 00beme), B J11060M
TEpPPUTOPHAIEHOM NOAPA3e/IeHHH OPraHa HCMNOTHHTEIBHO PACHOPSAAHTEILHOIO
OpraHa MeCTHOI0 caMOyMNpaBJieHHs, 0 BLIGOPY 3asiBUTeIs
(3KCTepPPUTOPHANBHBII IPHHIHI), IOCPEACTBOM 3amnpoca o npeaocTaBJAeHHH
HECKOJIBKHX rOCYy1apCTBEHHbIX H (MJIH) MyHHUHNAJIbHBIX YCIYT B
MHOrO()yHKUHOHATLHBIX LEHTPAX NPeLOCTABICHUS rocy1apcTBeHHbIX U
MYHHUHNATBHBIX YCJIYT, IPeAyCMOTPeHHOro cTaThell 15.1 ®exepanbHOro 3akona
Ne210-®@3 (kommniekcHblii 3anpoc)

2.15.1. Tloka3zarenssMu OCTYMHOCTH NPENOCTaBIEHUSI MYHULMIAIbHON yCIyru
SIBJISIFOTCS :

PACTIONIOKEHHOCTE MOMELUEHUS, B KOTOPOM BEJETCS TPUEM, Bblada JOKYMEHTOR
B 30HE IOCTYTHOCTH OOLIECTBEHHOIO TPAHCIOPTA;

HaJlMdue HEeOOXOMMMOro KOJIMYECTBA CHELMAINCTOB, a TaKIKe MOMEIIEHUM, B
KOTOPBIX OCYILECTBIISCTCS MPUEM NOKYMEHTOB OT 3asiBUTEJIEI;

HaJIu49Me HMCHEpMbIBAIOWEH HHpOpMaUUMH O crnocobax, Mopsake U Ccpokax
[IpENOCTaBICHNS MYHUUMNAIBHOH yCIYyrH Ha MH(GOPMALMOHHLIX CTEeHAaX, EAMHOM
noptane, Pecnybnukanckom noprane, obuLnaibHOM caiite MYHMLHMIIAJIbHOIO paioHa;

OKasaHMe [OMOLUM WHBAIMAAM B MPEOJONEHHH OapbepoB, MeIIAIOLIUX
MOJYYEHHUIO UMH YCJIYT HapaBHE C IPYTUMH JIMLIAMH.

2.15.2. TlokazaTensimu KauecTBa MPENOCTABIEHUS. MYHHULMIAIBHOW yCIyru
SABJISIFOTCS:

1) cobmonenue cpokos npuema u PacCMOTPEHHUS! NOKYMEHTOB;

2) cobmonienre cpoka noyueHus pesysibrara MYHHULHIIATBHON YCITyTH;

3) OTCYTCTBHE OOOCHOBAHHBIX JKAl06 Ha HapylIeHUsT aJIMHHUCTPaTHUBHOIO
periaMenTa, coBeplueHHbIX paboTHHKamMu Oprana;

4) KOMUYECTBO B3aUMOEHCTBUIN 3aIBUTENS C JAOJDKHOCTHBIMM JIMLIaMu (6e3 yyera
KOHCYJIbTaLU):

B3aMMOJICHCTBYE  3asBUTeNs ¢ paboTHukamu OpraHa umm M®L] npu
NPENOCTABICHHN  MYHULMIAIBHOM  yCIYTM  OCYLUECTBISIETCS  ONMH pas npu
NPENCTABICHNY 3asBIICHHS CO BCEMH HEOOXOAUMBIMH JOKYMEHTAMM;

ONMH pa3 B Cllydae HEOOXONMMOCTH MOIyYeHHs pPe3yJbTaTa NpeaoCTaBIEHHUs!
MYHULMNAILHOH ycnyru B Oprane unu M®L] B dopme IK3EMIISIpa 3JIEKTPOHHOrO
JOKYMEHTa Ha OyMa)KHOM HOCHUTeJIe.

ITpof0mKUTENBHOCTE OJIHOTO  B3AUMOMEHCTRHS 3asIBUTENS C JIOJI2KHOCTHBIMH
JMLaMK TpH MPpe10CTaBIEHWH MYHHLIMNIANBHON YCIYTH He MpeBblaer |5 MHUHYT.

3asiBUTENb BIIPAaBE OLIEHUTH KAUECTBO PEAOCTABNEHHs MyHULIMIIAILHOR yCayru ¢
TTOMOILLUBIO  yCTPOUCTB MOABMXKHOH pasnoTenehOHHON CBSI3H, C HCIIONB30BAHMEM
PecnyGnukanckoro noprana, TePMUHAJIbHBIX YCTPOUCTB.
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2.15.3. Unudopmanus o xone [PENOCTABNIEHUS. MyHULUMIIAILHON YCIIYTH MOYET
ObITb  MOJMyueHa 3asBUTENEM B JMYHOM  KAaGHHETe Ha Eaunom noprane,
Pecniy6nukanckom noprane, 8 Oprate, M®OILI.

2.15.4. TlpenocTaBnenue MyHULUNATBHOI YCIYTU OCYILECTBISIETCS B J1HOOOM
M®IL[ no BeIGOpy 3asBMTENs HE3aBUCHMO OT MecTa ero KUTEJIbCTBA MJIM MecTa
(bakTHYeCKOro MpoKUBaHuUs (MpebbIBaHMs) Ha TEPPUTOPUH Pecny6nuku Tarapcran no
SKCTEPPUTOPUATIEHOMY TPUHLMITY.

MyHuuunansHas yenyra B coctaBe KOMILIEKCHOTO 3anpoca He NpeJoCTaBIseTcs.

2.16. inble TpeGoBaHHsI, B TOM UYHCIe YUYHTBbIBaIOUIHE 0COOCHHOCTH
NpeaoCcTaB/IeHUs MyHHUHNAIBbHON YCJIYrH Mo SKCTEPPHTOPHAILHOMY NPHHLHKITY
(B cyuae, eciM MyHHIHNAIbHAS ycjayra npeaocraBJisieTcs 1mo
IKCTEPPUTOPHAILHOMY NPHHUKITY) H 0COOEHHOCTH NPeOCTABICHHUS]
MYHHLHNAILHOH YCJYIH B 371eKTPOHHOI dopme

2.16.1. Ilpu npenocraBnenuu MYHHUHNATBHON YCIYTH B 3J€KTPOHHOM dopme
3asiBUTEJIb BIIpaBe:

) momyuuts wundopmanuio o NOpsIAKE M CpOKax  MpenaoCTaBieHUS
MYHHLHUNANILHOW yCIYTH, pa3MelleHHYI0 Ha EjauHom nopraine, PecnybnukaHckom
nopraiie;

2) nopath 3asiBiIEHHe O MpeNOCTABICHUM MYHULUNATBHON YCIYTH U HHbIE
AOKYMEHTbI, HEOOXOAUMBIE [JIsl PENOCTABIEH S MYHULMIAJILHON YCIIYTH, B TOM UKCIIe
AOKYMEHTBI U HH(OPMALHIO, 3EKTPOHHbBIE 00pasbl KOTOpLIX paHee Gbiiu 3aBEPEHbBI B
COOTBETCTBUHU C IMYHKTOM 7.2 yactu | ctaTbu 16 DenepanbHOro 3akona Ne 210-@3, ¢
MCTIOIE30BaHKeM PecrybankaHckoro noprana;

3) MONY4YHTH CBEJEHUS O XOJe BbIMOIHEHUS 3asBJICHUH O TNpeNOCTaBICHUU
MYHHULUIAILHON yCITyTH, OAAHHBIX B 3J1€KTPOHHOMN bopme;

4) OCYIIECTBUTD OLIEHKY KauecTBa [TPE1OCTaBIECHNS My HULIMITAIBHOM YCIyTH;

5) MONYYHTb pe3ynbTaT MpenoCTaBeHHUs MYHULMIMANBHOW yClyru B (opme
3JIEKTPOHHOI'O JOKYMEHTA;

6) nonatk xanoby Ha pelleHue U AelcTBUe (GesneiictBue) OpraHa, a Taksie ero
AODKHOCTHBIX  JIUL, MYHULMNANBHBIX CIYKaIIUX nocpeactsoM Pecny6nukanckoro
fopTana, rnoprana (enepanbHON rocyaapcTBEHHOI MH(OPMALMOHHONW  CHCTEMBI,
obecneunBaroLeil npouece AoCynebHOro (BHeCyneOGHOro) o6KanoBaHus pelueHui u
AetictBuii (6e3nelcTBUS), coBepLIEHHbIX [P MPENOCTaBIEHUH TOCYAapCTBEHHbIX W
MYHULMIANBHBIX  YCIYT  OpraHaMu, NpefoCTAaBISIOMMH rOCy1apCTBEHHbIE U
MYHULIUMANBHBIE  yCIYTH, MX JIOMKHOCTHBIMH  JIHLAMM, rOCYJapCTBEHHBIMU U
MYHULHMNAJIbHBIMH CITYKaLIUMH.

2.16.2. ®opmupoBaHue 3asBICHUS OCYLUECTBIIACTCSl MMOCPEACTBOM 3alOJIHEHUS
DJIEKTPOHHON (POPMBI 3asiBIEHHUs Ha Pecny6nukanckom noprasne 6e3 HEO00X0IMMOCTH
AOMOJIHUTENbHOM MOAYH 3asBIE€HUS B KAKOH-THGO UHOM bopme.

2.16.3. I1pu hopMupoBaHuH 3asBIeHYS obecrieunBaercs:
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1) BO3MOXHOCTH KONMPOBaHUS M COXPAHEHHS 3AABICHUS U MHBIX JIOKYMEHTOB,
HEOOXOAMMBIX /ISl PEJJOCTABIIEHUS YCITy TH;

2) BO3MOMKHOCTb 3arlOJHEHUs HECKOJBKUMH 3asBHTENSMU OJIHOM BJIEKTPOHHOIMA
(bOpMBI 3asBleHHs MPU OOpalleHUH 3a yciyramu, npennosiaralollMMH HarpaBieHHe
COBMECTHOTO 3as1BJICHUSI HECKOJIbKUMHU 3asiBUTEIISIMMU;

3) BO3MOXHOCTb MevaTv Ha OyMaXKHOM HOCHTENe KOMUH INEKTPOHHOU (POPMBbI
3as1BJIEHUS,

4) coxpaHeHHe paHee BBEICHHBIX B DJIEKTPOHHYIO (DOPMY 3asiBJIEHUS 3HAUYEHUI B
1000 MOMEHT T10 JKEJIAHHIO MOJB30BATENs, B TOM YHC/Ie NIPU BOBHUKHOBEHUH OLLHUOOK
BBOZA M BO3BpATe 1jis1 MOBTOPHOIO BBOJA 3HAYCHHII B JJIEKTPOHHYO bopmy 3asiBneHus;

5) 3anonHeHue mnomneit SJNIEKTPOHHOH (DOPMBI 3asiBI€HMs [0 Hadyana BBOJA
CBEJIEHUHM 3asiBUTEJIEM C HUCIOJb30BAHUEM CBEACHMH, pasMmelleHHbIX B ECUA, u
CBEJIEHHH, OMNyOJHMKOBaHHBIX Ha Pecry6ikaHckoMm ropTajie, B 4acTH, Kacaroliehcs
CBEICHUH, OTCYTCTBYIOLLMX B €IUHON CUCTEME MIACHTU(DUKALMK U ayTeHTUDUKALIMH;

6) BO3MOXHOCTb BEPHYThCS Ha JH0GOH M3 3TANOB 3AMONHEHMS 3JIEKTPOHHOM
(opmbI 3asBneHNs Ge3 NOTepH paHee BBEAEHHOI UH(pOpMaLKK;

7) BO3MOMKHOCTH IOCTyNa 3asBUTENs K paHee MOAaHHLIM WM 3asiBJIEHUSIM B
TEHCHNE HE MEHEEe OAHOrO rojia, a TakXKe YaCTUYHO CPOPMUPOBAHHBIM 3ASBICHHUSM - B
TE€YCHUE HE MeHee 3 MecsILeB.

2.16.4. 3anuce 3asiBuTenell Ha npuem B MOI] (nanee - 3anuce) ocyuiecTsusiercs
nocpeacTsom PecnybnukaHckoro noprana, Tesie(pOHa KOHTaKT-leHTpa MPL],

3asBUTENIO MPEeOCTaBISeTCs] BO3MOKHOCTD 3aMUCH Ha no0ble cBOOOAHBIE N1JIst
pHeMa N1aTy W BpeMmsl B NpejiesiaX yCTaHOBIEHHOTO B MHOTO(YHKLMOHATLHOM LEHTpe
rpaduka npuema.

3anuch Ha OMNpeeNieHHYI0 ATy 3aKaHYMBaeTCs 3a CYTKM 10 HACTYIUJIEHHs JTOU
JaThI.

JUist ocyllecTBICHHUS IpeBAPUTENBHOM 3amHCH nocpencrsom Pecnybnukanckoro
fopTana 3asBUTEII0 HEOOXOAMMO yKa3aTh 3alpallHnBacMble CHCTEMOl JaHHbIE, B TOM
qucne:

(bamMuiInIo, NMsl, 0TYECTBO (IIpH HaJIUYWH );

HOMep TenehoHa;

allpec 3JIEKTPOHHOM MOYTHI (110 JKEJAHHUIO);

KeJIaeMYIO JIaTy U BpeMs IIpueMa.

B cmyuae mecoorBercTBMS CcBepenuii, KOTOpbIe COOOIIMI  3asBUTENL MpH
NpeNBAPUTENILHON 3alUCH, NOKYMEHTaM, NPeACTABICHHbIM 3asiBUTENeM NPpU JTIMYHOM
lpueme, NpeaBapUTelIbHAs 3aMUCh aHHYJIUPYETCS.

Ilpu ocywecTBnennn npexBaputensHoit 3amucy 3asBUTENIO 00OecrevnBaeTcs
BOSMOMHOCTL  pacrieqaTaTh —TalOH-NOATBEpPXkKACHHE. B ciyuae, ecnd  3asBUTEND
COOOLMT afipec 3JeKTPOHHOH MOUTHI, Ha YKa3aHHBIA aJpec Tak)Ke HamnpaBjisieTcs
“H(OPMALHS O MOATBEPIKAEHHH NPEABAPUTEILHOM 3alUCH C yKa3aHHEM JaThl, BpeMeHHU
U MecTa npuema.
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Ilpu ocywecrsnennn npenpaputensHoil 3anmcu 3asBuUTens B 00s13aTeIbHOM
MopsiZIke HHPOPMUPYETCS O TOM, UTO MpPeABAPUTENbHAS 3AMTKCH aHHYJIUPYETCS B CiIy4ae
€0 HEABKH M0 HCTEYEHUH |5 MUHYT ¢ Ha3HAYE@HHOTO BpEMEHH MpHeMa.

3asiBUTENb B 11060€ BpeMs BIpaBe 0TKa3aThcs OT NpeBapUTEIbHOMN 3aITHUCH.

3anpemaercs TpeGoBaTh OT 3asBUTENS COBEPIUEHHS] WHBIX NEHCTBUI, Kpome
MPOXOXKAEHUS UACHTU(DUKALMU U ayTEHTU(DHKALUH B COOTBETCTBUH C HOPMAaTUBHBIMU
paBOBbIMU akTamMu Poccuiickoii Denepauun, ykazanus wLenu npUuema, a TaKkKe
[PENOCTABJICHHUS CBEACHUH, HEOOXOAMMBIX AJIs pacdeTa UIMTelbHOCTH BPEMEHHOTO
HHTEepBasa, KOTOPbIH HEOOXOAMMO 3a0POHHPOBATE ISl IPHEMA.

3. CocraB, nocJie10BaTe1bHOCTD H CPOKH BbINOJIHEHHS AAMHHUCTPATHBHbBIX
Npoueayp, Tpe0OBaHMS K MOPAIKY HX BLITIOJHEHHUS, B TOM YHC/IE 0COOEHHOCTH
BLITOTHEHUS A AMHHHCTPATHBHBIX NPOUEAYP B 3/IeKTPOHHOIT opme, a Takske

0COOEHHOCTH BbINOJTHEHHS aIMHHHCTPATHBHLIX MPOUEAYp B
MHOrO()YHKUHOHAIbHBIX LEHTPaxX

3.1. Onucanue nocnenoBaTenbHOCTH AeHCTBHI MpH NpeoCTaBIeHU N
MYHULUNATBHON yCIyTH

3.1.1. TlpenocraBnenyue MyHHLMNANTBHOIN YCIyTru BKIIIOYAET B cebdsl clieayrolue
aIMMHUCTPATHBHbIE MPOLIEAYPbI:

1) KoHCynbTHpOBaHUME 3asBUTENS;

2) NIpUHATHE W  pacCMOTPEHHME KOMILIEKTa JAOKYMEHTOB, IpeACTaBIEHHbIX
3asBUTEJIEM;

3) HampaBlieHHE MeKBEIOMCTBEHHBIX 3alpoCoB B OpraHbl, y4acTBYIOLIME B
[TPEIOCTaBJICHUY MYHHULIUIIATBHON YCIYTHU;

4) MONroToBKa pe3ynbTaTa MyHHUUNANBHOI YCIYTH;

5) BblIaya (HanpaBieHHe) 3asiBUTENIO pe3yJibTaTa MyHHULMIAIBHON yCIyI1;

60) ucnpaBiieHHE TEXHHYECKHX OLIMGOK.

3.2. Oxa3aHue KOHCYIbTALHUI 3aBHTEIIO

3.2.1. OcHOBaHHEM Hayama BBINOJHEHUS AIMUHHUCTPATUBHON  MpOLEaypbI
ABJISIETCs  OOpallleHWe 3asiBUTENS 10 BOMpOCaM, CBSI3aHHLIM C MPeJOCTaBICHUEM
MYHMLMIAIbHON YCITyTH.

JIOMKHOCTHBIM ~— TULIOM (PabOTHMKOM),  OTBETCTBEHHBIM 33  BbINOIHEHHE
aIMHUHUCTPATUBHOW NPOLEYPhI, SIBIISIETCS:

npu obparuenny 3asiButens B8 MOL] — paboTHuKk M®L];

npu obpaiueHnu 3assutens B OpraH — cekperapb OpraHa (aajee - 10KHOCTHOE
JIMLI0, OTBETCTBEHHOE 38 KOHCYJIbTHPOBAHHE).

3.2.2. 3asBuTens Bnpase OOpaTHUTBCSl 3a KOHCYNbTALMEH o NopsiIke U CpoKax
MPENIOCTABICHUA MYHHUUMNANBHON yCAyrH B M®ILl nuyno u no TenedoHy wu
9JIEKTPOHHOM MoYTe.
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Pabotnuk M®L] KOHCYNbTHPYET 3asBUTENS, B TOM YHCIE IO cocraBy, (opme
NpeACTaBsAEMON JOKYMEHTALWKU U APYTUM BOIPOCAM ISl TIOJyUEHHMs] MYHULIUIANbHOM
YCIYTH.

3asBUTENL MOXET TONYYHTh HH(MOPMALMIO O TMOpPSAKe [peIoCTaBIeHHUS
MYHMLHMIAIBHON YCIyru Ha ouLManibHOM caiite ML http://mfc16.tatarstan.ru.

AJIMVHHCTPAaTUBHBIE MPOLENYPbl, YCTAHABIWBAEMbIE HACTOSIIMM MTYHKTOM,
BBITIOJTHSIFOTCS B IEHb OOpalleHus 3asBUTENS.

Pesynbratamn  BbIMONHEHMS — aAMUHWCTPATHBHBIX  MPOLELYpP  SBISIOTCS:
KOHCYJIbTalMsl [0 COCTaBy, ()OpMe MpeACTaBNsAEeMOil JOKyMEHTAUMH W JIPYTHM
BOINPOCAM, HEOOXOAMMbIM /ISl TIONYUEHHS] MyHULIUIANBHOM YCITy Ty,

3.2.3. 3asButens BrpaBe obpatuthcs B OpraH 1o TesNleDOHY W 3JIEKTPOHHOM
I0YTe, a TaKKe MONYyYUTb KOHCYJIbTalMIO Ha PecrmyGnukaHckom mnoprane, caiite
Oprana o nopsijixe ¥ cpokax MpejocTaBlIeHUs] MyHHLHTATbHOMN YCIIyT'H, B TOM YHCJIE 10
cocTaBy, (hopme MpeCcTaBIseMON JOKYMEHTALMH U APYTHM BOIIPOCAM Juisl [OJIYYEHMUS
MYHHULUIAIBHON YCIIyTH.

JI0O/DKHOCTHOE MO, OTBETCTBEHHOE 3a KOHCYIbTHPOBAHHE UH(pOPMUpPYET
3ajBUTEJIE B COOTBETCTBUM C TpeOOBaHWMAMM MyHKTa 1.3.4 ajiMMHMCTPaTHUBHOrO
perjiameHTa.

AZIMVHWCTPAaTUBHBIE MPOLELYPhI, yCTAHABIMBAEMbIE HACTOSILLIMM IIyHKTOM,
BBIMONTHSIIOTCS B TEYEHHE TpeX pabovnx AHeH Co IHs MOCTYMIeH s 0OpalleHHs.

PesynbrataMu  BBIMOJHEHHS — aAMHMHUCTPATHBHBIX MpoLenyp  sIBJSIFOTCS:
KOHCY/bTallMH MO COCTaBy, (OpMe MNpPEeNCTaBIsEMOil [OKyMEHTALMH M APYrdM
BOTPOCAM, HEOOXOAMMBIM J1/1sl OJTYUEHHUsI My HULUMANBHON YCITyTH.

3.3. [IpunsTHE M PacCMOTPEHHE KOMILIEKTA JOKYMEHTOB,
npeacTaBJ/IeHHbIX 3asiBUTE/IEM

3.3.1. Ilpuem DOKyMEHTOB IUIsi IpefOCTABIEHUS MYHUIMINAIBHON yCIIyru 4epes
ML unu ynanenHoe pabouee mecro M®LI,

3.3.1.1. 3asButens (NMpeacTaBUTENb 3a8BUTEIS) obpawaercss B ML ¢ 3anpocom
O TMPElOCTABICHUH MYyHULMIANbHOW yCIYIM M IPEACTaBISET JOKYMEHTbI B
COOTBETCTBHMH C MTYHKTOM 2.5 aIMUHUCTPATHBHOIO perjiaMeHTa.

3.3.1.2. PabotHuk M®LI, Benywmuii npuem 3assieHuii:

OIpeAesiseT NpeaMeT 00palleHus;

YIOCTOBEPSIET TUUHOCTD 3asIBUTEJIS;

MPOBOAXT MPOBEPKY MOJHOMOYMH JIMLA, MOJAIOLIETO JOKYMEHTBI;

IPOBOZMT MPOBEPKY COOTBETCTBUSI NOKYMEHTOB TpeOOBAHMSAM, YKA3aHHBIM B
MyHKTe 2.5 aAMMHUCTPATUBHOIO PeriaMeHTa;

3aroJHsET 371eKTPOHHYIO hopmy 3asiBiernst B AMUC M®L];

npu MPELOCTABICHMN  [OKYMEHTOB,  yKa3aHHbIX B  MyHKTe 2.5
dAMHHACTPATHBHOrO ~ perjamMeHTa Ha  OyMaXHOM  HOCHTENe,  OCYLIECTBISET
CKaHHPOBaHHE MPECTaBIEHHbIX JOKYMEHTOB;

pacrnieyateiBaeT 3asBneHue uz AIC MOL;
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MepeaaeT 3asBUTENIIO Ha IPOBEPKY U MMOAMNKUCAHUE;

MOCJIC NONMUCAaHNs CKAHUPYET MOoANKCaHHOe 3asBneHne B AUC ML

3arpyxaeT B AUC M®L] nokyMeHTBI, npeicTaBieHHble B DJIEKTPOHHOH (opme
WIIA 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (Gopmupyer siekTpoHHOE
Jero;

BO3BPALLACT MOANMCAHHOE 3as1BJICHUE U OPUTHHANBI OYMaXKHbIX JOKYMEHTOB;

BBINIACT 3asBUTEIIO PACIIUCKY B IPHEME JOKYMEHTOB.

ANIMHHHUCTPATHBHBIE TMPOLEYpPbI, YCTaHABIMBACMbIE HACTOSILLIUM  MYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpallieHust 3asBUTEIS.

Pesynbraramu BeimonHenus AAMUHUCTPATUBHBIX NPOLEAYP SIBJISIOTCS: FOTOBOE K
OTNPaBKe 3asiBJIEHUE U NaKET JOKYMEHTOB.

3.3.1.3. PaGothuk M®L] wHanpasnsier naker JOKYMEHTOB, MPUHSATBIX OT
3asBuTess B Oprad B 31eKTPOHHON (opMe (B cOCTaBe MakeTon DJIEKTPOHHBIX feN) B
TEHEHHE ONHOro pabo4yero OHs CO [OHS OOpalleHHs 3asBUTENs B CTPYKTYpHOE
nonapasueneHue ML,

Pesynbratamu BeimonneHus AAMUHHUCTPATUBHBIX MPOLEAYP SBJSIOTCS: 3asBIEHUE
W MaKeT NOKYMEHTOB (3JIEKTPOHHOE MeJ0), HaNpaBleHHble B OpraH, nocpeacrsom
CHUCTEMBI 3JIEKTPOHHOTO B3aUMOIeHCTBHUS.

3.3.2. llpueM NOKYMEHTOB OJIsi MpeaoCTABICHHS MYHULHMIANbHON yciyru B
SNIEKTPOHHOH (hopme uepes Pecny6nukanckuii rnopran.

3.3.2.1. 3adBUTeNb AN TIOHAYM 3aSBIECHUS B DJIEKTPOHHON (hOPME BBIMOJNHSIET
CJeYIOLINUE NEeHCTBUS:

BBITIOJIHSET aBTOPH3ALIMIO;

OTKPBIBACT (POPMY 3NEKTPOHHOTO 3asiBIEHMUS;

3al0JHAET  OPMY  DIEKTPOHHOIO  3asiBIIEHHS, BKJIIOYAIOLLYIO  CBEJEHMUS,
HEOOXOAMMBIE U 0BsI3aTeNbHbIe 1S IPEeAOCTABICHHUS MYHHULMNAIbHOM yCIlyTu;

MPUKPEIJIAET NOKYMEHTBI B SJICKTPOHHOH (OpME WM INeKTpOHHbIe o0pas3bl
JAOKYMEHTOB K ()OpMe 3JIEKTPOHHOTO 3asiBJIeHUS (Mpy HEOO6XOAMMOCTH);

MOATBEPAKIACT (PAKT O3HAKOMIIEHMS W COMJIACHUS C YCJIOBUSIMH U TMOPSIAKOM
MPEAOCTaBICHUST MYyHMLMIANABHOH YCIYTH B 3J1E€KTPOHHOM Gopme (ycranapnuaer
COOTBETCTBYIOLLYIO OTMETKY O COracHu B (hopMe 3NIeKTPOHHOTO 3asBJICHUS );

HOATBEPIKAACT ~ NOCTOBEPHOCTh  COOOILEHHBIX  CBEAEHUI (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY B (pOpME 31EKTPOHHOTO 3asBICHMS );

OTIpaBJiseT 3aM0JIHEHHOE 3JIEKTPOHHOE 3asiBJIEHUE (HaxKuMaeT
COOTBETCTBYIOLLYIO KHOIKY B ()OPMeE 3JIEKTPOHHOTO 3asBJICHUS]);

SJIEKTPOHHOE  3asBJICHWE MOAMUCHIBAETCI B COOTBETCTBUH C TpeOOBaHUSAMU
MYHKTa 2.5.3 a IMHHUCTPATHBHOIO periaMeHTa;

MOJTy4aeT yBeIOMIIEHHEe 00 OTHpaBKe 3JIEKTPOHHOTO 3asiBIICHMSI.

DdopmartHo-0ruyecKas npoBepKa copMUPOBaHHOTO 3asiBJICHUS
OCYLIECTBACTCS MOC/IE 3aMOJHEHUs 3asBUTENeM KaKIOro M3 [oJei 3JIEKTPOHHOM
(opmbl 3asBienuns. [Ipu BeIsBREHMH HEKOPPEKTHO 3aIOJIHEHHOrO TOJIsl JIEKTPOHHOMN
(GOpMBI 3asBIEHUS 3asBUTEND YBEIIOMJIIETCSL O XapaKTepe BbLIABICHHONH OLUUOKH K
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NopsiAKe €€ yCTPaHEHWsl  IOCPENCTBOM  HMH(DOPMALMOHHOIO  COOOLLEHUS
HEMOCPENICTBEHHO B 3JIEKTPOHHOU (hopMe 3asiBIEHUSL.

ANIMAHMCTPATHUBHBIE TMPOLELYPhl, YCTAHABIMBAEMbIE HACTOSILMM MYHKTOM,
BBITIOJIHAKOTCS B IEHb OOpallleHus 3asiBUTENSL.

Pesynbratamu  BBINOJHEHMS  aJMHHUCTPATHBHBIX  NPOLEAYp  SBJISIOTCS:
3JIEKTPOHHOE JeN0, HanpaBieHHoe B OpraH IOCPEICTBOM CHCTEMbI 3JEKTPOHHOIO
B3aUMOJIEUCTBHS.

3.3.3. PaccmoTpeHune KoMILIeKTa 10KyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHWeM Hayana BBINOJHEHMUS aAMMHUCTPATUBHON MpOLELyphI
ABJIACTCS.  TMOCTYIJIEHWE 3asIBJICHUS W MHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
NpeloCTaBIeHUs] MyHULUTIAIbHOM YCIyTH.

JIOMKHOCTHBIM ~ TMLOM  (paGOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHMeE
aIMUHUCTPATUBHON MNpoueaypbl ABnsercst cekperaph OpraHa (majee - A0MKHOCTHOE
JIULIO, OTBETCTBEHHOE 3 NPHUEM IOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JMLO, OTBETCTBEHHOE 32 NpUEeM JIOKYMEHTOB, B Cllydae
obpallenus 3asBUTeIs ¢ 3asBneHreM B OpraH:

ompeessieT NpeaMeT 0OpalleHus;

yCTaHaBJMBAET JIUYHOCTD 3asiBUTEJIS;

MPOBOAMT MPOBEPKY MOJIHOMOYHWH JTMLA, MOJAOIIETO JOKYMEHTBI;

IPOBOZMT MPOBEPKY COOTBETCTBHUsI NOKYMEHTOB TpeOOBAHUSM, YKA3aHHBIM B
MyHKTe 2.5  aJAMHUHUCTPATHBHOIO  perjaMeHTa, NPOBEPKY  COOTBETCTBHUS
MPEACTABJICHHbIX ~ NOKYMEHTOB  yCTAHOBIEHHBIM  TpeGoBaHUsAM  (Hazsexallee
o(opMIleHHEe KOMHH [LOKYMEHTOB, OTCYTCTBHE B JOKYMEHTax MOIYUCTOK, MPUITHUCOK,
3a4CPKHYTBIX CJIOB W MHbBIX HE OTOBOPEHHBIX UCTIPABIEHHUI);

3alONHACT ~ SJIEKTPOHHYIO  (OpMy  3asBlIeHMS B  aBTOMATU3MPOBAHHOIA
MH(OPMALMOHHON CHCTeMe, MpeJHA3HAUEHHOH IS OKa3aHus rOCy1apCTBEHHBIX U
MYHULIMIIAIBHBIX YCIIYT;

Mpu  NpelOCTaBICHWM  JOKYMEHTOB,  YKa3aHHbIX B  NyHKTe 2.5
dAIMHHACTPATHBHOrO ~ perijamMeHTa Ha  OyMaXHOM  HOCHTENE,  OCYILECTBIISET
CKaHMPOBAHHE MPEACTABIEHHBIX JOKYMEHTOB;

pacreyaTbiBaeT 3asBIICHUE;

NIepeaiaeT 3asBUTEIIO Ha MPOBEPKY M MOAMUCAHHUE;

TNOCJIE MOANKCAHUS CKAHUPYET MOANNCAHHOE 3asBICHHUE,

3arpy’xaer B ABTOMaTU3UPOBAHHYO MH(OPMALIMOHHYIO CUCTEMY,
MPEAHASHAYCHHYIO JUIA  OKa3aHHMsS TOCYNapCTBEHHBIX M MYHULIUNAILHbIX yCayr
AOKYMEHTDI, TPEACTABICHHBIE B JJIEKTPOHHOH ()OpMe WM 3JIEKTPOHHbBIE 06pa3bI
OTCKaHHMPOBAHHBIX JOKYMEHTOB, (DOPMUPYET 3JEKTPOHHOE A0,

BO3BpallaeT MOAMHCAHHOE 3asBIIEHHE W OPUIMHAbl OyMaKHbIX JOKYMEHTOB
3asBUTEJIIO;

BBIACT 3asBUTEIIIO PACITUCKY B IPUEME JOKYMEHTOB.

B ciyuae Hanuums ocHoBaHMil mss 0TKa3a B npuemMe JOKYMEHTOB JOKHOCTHOE
JINLO, OTBETCTBCHHOE 3a MpPUEM [OKYMEHTOB, YBEIOMJSET 3asBUTENS O HATUYMU
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NPEensTCTBUH AJIsSI TpUeMa 3asBICHUS U BO3BpallaeT eMy NOKYMEHTBI C OObSICHEHUEM
CONEPXKaHUsI BbISBICHHBIX OCHOBAHMI 1715 OTKa3a B IpueMe JIOKYMEHTOB.

3.3.3.3. JlomxHOCTHOE JIMLO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, MOC/E
MOCTYIJIEHUsI JOKYMEHTOB Ha PACCMOTpEHHE:

NIPUCBAUBACT 3asIBIEHUIO HOMEP B COOTBETCTBUHU C HOMEHKJIATYPOH Aes U cTaTyc
«IIpoBepka N1OKyMEHTOB;

M3y4aeT TMOCTYyNUBIIWE JJIEKTPOHHbIE [Jeja, B TOM YHCIIe NPUJIOJKEHHbIE
3asBUTEJIEM JOKYMEHTBI B 5IEKTPOHHON (hOpME U 371EKTPOHHBIE 00pasbl JOKYMEHTOB;

TIPOBEPACT KOMIMIEKTHOCTD, YHTAEMOCTh SJIEKTPOHHBIX 06PA30B JIOKYMEHTOB;

NPOBEPSIET COOJIIOACHHE YCIOBUH JIeMCTBUTEIBHOCTH 3JICKTPOHHOW TOAMNHKCH,
MOCPEACTBOM  OOpaiienus k Enunomy noprangy (B ciyudae, ecid 3asBUTENEM

NPEeNCTaBICHBI SIIEKTPOHHbIE JIOKYMEHTHI, MOANUCAHHbIE YCHUIIEHHOM
KBalTH(pUUMPOBAHHOMN 3JIEKTPOHHOM MOJIHCHIO).
[Tpu HaJM4uu OCHOBaHHUH, npeyCMOTPEHHBIX MYHKTOM e |

aAMMHUCTPATUBHOTO pErjaMeHTa, MOJArOTAaBIMBAET MPOEKT pelieHHs 06 OTKaze B
IpHeMe TOKYMEHTOB, HEOOXOAUMBIX IS TPENOCTABIIEHHS MYHULMIIAILHOR YCIIYTH.

B cnyuae, ecnu B pesynbrate NIPOBEPKH  yCUJICHHOH KBaJlU(PULKHPOBAHHO
5JIEKTPOHHOH TMMOINMHCH BBISBIEHO HECOOONECHNE YCIIOBUH €€ JefCTBUTENBLHOCTH,
MPOCKT pELICHHA 00 OTKase JOIKEH COlepKaTh MyHKTHI cTarbu |1 DenepanbHOro
3aKoHa Ne 63-(D3, KoTopble MOCIYKUIM OCHOBAHUEM ISl €10 MIPUHSITHS.

[Ipoext peiienns o6 orkaze B NIpueMe JNOKYMEHTOB, HEOOXOAMMBIX Jisi
MPEAOCTABICHUA MYHUUMNANBHON YCIyrH, ¢ yKasaHUeM MpPUYMH OTKasa (B cayuae,
CCIIM  OCHOBAaHMS JUIsL  OTKa3a B MpHEMe JOKYMEHTOB, HEOOXOOUMBIX  JJIsl
MPEAOCTAB/ICHUA MYHHUUMNANBHON YCIyTH, CBS3aHbl C HApyLIEHUEM YCTaHOBJIEHHBIX
TpeOOBaHMIl K TaKUM [OKYMEHTaM, OCHOBAHHS AJis OTKasa B IpPHEME [IOKYMEHTOB
AOJDKHBI - CONEp)kKaTh MH(POPMALUIO O HAUMEHOBAHUU JAOKYMEHTOB (MHpOpMaLuu,
CBEIEHMI), KOTOphle He MpeaCTaBJEHbl, COICPXKAT HENOCTOBEPHbIE W  (WH)
MPOTHBOPEMBBIC CBENICHNS], OPOPMIIEHBI C HAPYLIEHUEM YCTAHOBICHHBIX TpeOOBaHUiA ),
HalpaBJIACTCA Ha COINacOBaHHME B YCTAHOBIEHHOM MOPSIKe NOCPEACTBOM CHCTEMBI
3JICKTPOHHOTO JOKYMEHT0060POTA.

Cornacosanne mpoekta peweHus o6 orkaze B npueMe NOKYMEHTOB,
HEOOXOOMMBIX [UIsl TPeNOCTABICHUS MYHHULMIIANbHOW YCIYTH, OCYLIECTBISIETCS B
HMOPSLAKE, MPpeNlyCMOTPEHHOM ITyHKTOM 3.5.3 aAMHHMCTPATHBHOIO peryiiameHra.

B ciy4ae orcyrcTBus ocHOBammit s oTkaza B [IpUeMe JOKYMEHTOB,
NpEAYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHMCTPAaTHBHOrO perjiaMeHTa, NOJKHOCTHOE
JIMLO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B TEUEHUE OHOIO pabouero aHs co AHs
MOCTYNIEHUA 3a5BJCHUS, HAPABNISAET 3asBUTEIIO, YKA3aHHBIM B 3asiBJICHUMN crocobom,
YBEIOMJICHHE O MOCTYMJICHUH 3asBIEHMS, CONEpIKALIee BXOASILHIA perucTpauuoOHHbIH
HOMEp 3adBJCHUS, NaTy MOMyYeHUs 3asBICHUs, NEPeYeHb HAUMEHOBAHMI ¢aiinos,
NMPEACTABICHHBIX K HEMY JNOKYMEHTOB, ATy MOJy4YeHHUs pe3yJjbTata MyHULMIAIbHOM
YCIYTH.

3.3.3.4. HcnonHenue MpoUenyp, yKasaHHbIX B mnyHkrtax 3.3.3.1, 3.3.3.3
AAMUHUCTPATUBHOIO  perinaMeHTa, MpH — HaluYuu TEXHUYECKOH  BO3MOYKHOCTHU
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OCYILECTBIIAETCA B ABTOMATHYECKOM PEKHME C MCMOJIb30BAHHEM aBTOMATH3MPOBAHHOI!
MH(OPMALIMOHHON CHCTEMBI, MpeAHa3HAYEHHOU A OKa3aHus rOCylapCTBEHHBIX U
MYHULUIATIbHBIX YCIYT.

3.3.3.5. AIMHHHCTpAaTHUBHbIE NpoUEypbl, YyCTaHaB/IMBAaEMble MYyHKTOM 3.3.3
dAMHHHUCTPATHBHOTO PEraMEHTa, BBIMOIHSAOTCS B TEYEHHE OJHOTO pabouero AHs co
AHS TIOCTYTIIEHUS 3asIBJIEHUs] HA PACCMOTpPEHHME.

Pesynbratamu BbINOMHEHHS aIMUHUCTPATHBHBIX NpoUenyp sIBISAIOTCS: NPUHATHIN
Ha pacCMOTPEHHE KOMINCKT AOKYMEHTOB HJIM MPOEKT pelieHHsi 06 OTKase B MpHeMe
AOKYMEHTOB, HEOOXOANUMBIX sl IPEAOCTABIEHHS MyHULIMIIAN bHOJ YCIYTH.

3.4. HanpaBJieHHe Me:KBeIOMCTBEHHbIX 3aMpocoB B OPraHbl, y4acTBYIOUIHE B
NpeaocTaBJAeHHH MYHUUHNAIbHON yCayru

34.1. OcHoBaHMeM Hayana BbIMOJHEHUS AIMMHUCTPATUBHON MpPOLEYPbI
ABJIACTCS  TIOJTy4eHNE NOJDKHOCTHBIM JIMUOM (PabOTHUKOM), YMOMHOMOYEHHbIM Ha
BBITIOJIHEHHE aIMHUHUCTPATUBHOW IMPOLEAYpPbl, OT HOJXKHOCTHOTO JIMLA (paboTHuKa),
OTBETCTBEHHOIO 3a NPUEM JIOKYMEHTOB, MPUHSTBIX OT 3asIBUTEIS JOKYMEHTOB.

JIOMKHOCTHBIM ~— JTULIOM (paOOTHMKOM), ~OTBETCTBEHHBIM 33  BBINOJHEHHE
aAMUHUCTPATUBHOH MPOLENYpbI, ABISIETCS CEKpeTaphb Oprana (nanee - HOMKHOCTHOE
MO, OTBETCTBEHHOE 34 HANPABJICHHE MEXBEIOMCTBEHHBIX 3alPOCOB).

3.4.2. JIoKHOCTHOE M0, OTBETCTBEHHOE 34 HanpapJICHUE MEXKBEIOMCTBEHHbIX
3anpocoB, (pOPMUPYET W HampaBisIeT B SJIEKTPOHHON (DOpMe MOCPEACTBOM CHCTEMBI
MEKBENLOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOJEHCTBUS (MpH OTCYTCTBHU TE€XHUUECKOM
BOSMOJKHOCTH — HWHBIMH CIOCOOaMM) 3arpockl O NpPenOCTABIEHUH JOKYMEHTOB MU
CBEJICHHUH, MPENyCMOTPEHHBIX MYHKTOM 2.6. | aJIMUHUCTPATUBHOTO perjaMeHTa.

AJZIMMHUCTpATHBHbIE MPOLUEAYPBI, yCTaHAaBIMBAGMble HACTOSILUMM IMYyHKTOM,
BBINOJIHAIOTCA B I€HB MPUHATHS 3asBJEHUS HA PACCMOTPEHHE.

Pesynbratamu  BbImosHeHus AAMUHUCTPATUBHBIX  NpPOLENYP  SIBISIIOTCS:
HalpaBJI€HHbIE B OpraHbl BIaCTM W (WJIM) MOIBEIOMCTBEHHbIE opraHam BJIacTH
OpraHM3alLMU 3anpockl.

3.4.3. CreunanucTbl  MOCTABIIMKOB  JAaHHBIX  Ha OCHOBaHHHM  3aMlpocCoB,
MOCTYNHUBIINX Hepe3 CUCTEMY MeKBEJOMCTBEHHOIO 3JIeKTPOHHOIO B3aMMOJEUCTBHSI,
IPENOCTABIIAIOT  3aMpallMBaeMble  JOKYMEHTHI (MH(OPMALMIO) WM  HaNpaBIsIOT
YBEIIOMIIEHHSI 00 OTCYTCTBHHM NOKyMEHTA W (Wim) uHpOpMALMHU, HEOOXOAUMBIX s
MPENOCTABIICHUSI MyHULMMIANBHON yCIyTH (Jajiee — yBeJOMIIeEHHE 06 OTKasze).

AJIMMHUCTPATHUBHbIE MPOUENYPLI, yCTAaHABIMBAGMbIC HACTOSILLIMM YHKTOM,
BBIMIOTHAIOTCA B TEYEHHE Tpex MAHeH co AHS MocTyruieHus MEXXBEJOMCTBEHHOI'O
3anpoca B OpraH WJIM OpPraHU3alUio, MPEeAOCTaBIISIIOLIUE JAOKYMEHT U uH(pOopMaLuio,
CCJIM HHbIC CPOKM MOJATrOTOBKM U HAMpaBlIEeHUs OTBETA HA MEKBEJOMCTBEHHBIN 3arpoc
HE YCTAaHOBIEHBI (belepabHbIMK 3aKOHAMH, NpaBOBbIMU akTaMu [lpaButenncTsa
Poccuiickoii ®enepauun u MIPUHATBIMH B COOTBETCTBUH C (he/iepalibHbIMH 3aKOHAMHU
HOPMaTUBHbIMM NPAaBOBBIMH aKTaMu Pecny6nnku Tarapcran.
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PesynpTatamu  BeImosnHeHwus AIMUHHUCTPATUBHBIX — MPOLEAYP  SIBISIOTCS:
JIOKYMEHTBI (CBE/IeHH ), HEOOXOAMMBIE ISl TIPEeIOCTaBIEH S MYHULIMIAIBHON YCIIyrH,
n1b0 yBenoMieHHe 06 OTKase, HarpaBlieHHbIe AOJDKHOCTHOMY JIMLY, OTBETCTBEHHOMY
3a HanpaBJIeHHEe MEXBEJOMCTBEHHBIX 3aIllPOCOB.

3.4.4. JIomKHOCTHOE H1I0, OTBETCTBEHHOE 32 HarnpaBJieHHE MEeKBeIOMCTBEHHbIX
3aIIpOCOB:

HOIYHaeT 3allpallliBacMble Y€pPe3 CUCTEMY MEXBEJOMCTBEHHOIO 3IeKTPOHHOTO
B3aMMOJICHCTBUS  IOKYMEHTHl  (CBEJEHMS), HEOOXOAUMbIE st MpeNOCTaBICHHUS
MYHHLMIANBHOM yCIIyrH, 1M00 yBeloMIeHHe 06 OTKa3e Mpu OTCYTCTBHM JIOKYMEHTA M
(unum) uadopmaLuy;

npu HaJIMYUU OCHOBaHUH, NPEeayCMOTPEHHBIX MYHKTOM 2.1
dAMUHUCTPATHBHOrO DETJIaMEHTa, MOJAroTaBIMBAEeT MPOEKT pEeLICHHsS 00 OTKaze B
MpHEME NOKYMEHTOB, HEOOXOAMMBIX 1Sl [IPeLOCTABIEHHS MyHHLIMIIANbHOI YCIyTH.

[Ipoext peienuss o6 orkaze B pHeMe JTIOKYMEHTOB, HEOOXOIUMBIX JIJisl
HPEOCTABIIEHUA MYHULMNANLHOH YCIyrH, C yKa3aHHeM MPUYMH OTKasa (B ciyuae,
CCIIM - OCHOBaHMS U1  OTKasa B [MpUeMe [OKYMEHTOB, HEOOXOAMUMbBIX  Jis
HMPEAOCTABICHUA MYHHULUNANLHON YCIyrH, CBS3aHBI C HAPYLIEHHEM YCTAHOBIEHHBIX
TpeOOBaHMH K TaKMM NOKYMEHTAaM, OCHOBAHMS IS OTKAa3a B npueMe JOKYMEHTOB
AOJ/DKHBI  coaepkaTh MHPOPMALMIO O HAUMEHOBAHUU JOKYMEHTOB (HH(popManuu,
CBEJICHMH), KOTOpble He NpeaCTaBIIEHbI, COAEpXKaT HEIAOCTOBEpPHble W  (MJM)
POTUBOPEHHBBIE CBEACHHSI, OYOPMIIEHBI C HAPYLIEHHEM YCTAHOBJIEHHBIX TpeOOBaHMii),
HallpaBJIAETCs Ha COIJIACOBAHME B YCTAHOBJIEHHOM MOPSJKE MOCPEACTBOM CHCTEMbI
3JIEKTPOHHOTO AOKYMEHT00G0pOTA.

CornacoBanue mpoekTa pelueHus 06 oTkaze B npueMe NOKYMEHTOB,
HEOOXOOUMBIX [l TPeoCTaBIEHUs MYHULUNAIBHONW YCIYI'H, OCYLIECTBISETCS B
MOPAIKE, MPEyCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATHBHOTO periamMeHTa.

AIMWHUCTPATHBHBIE MpPOLENypEI, yCTaHaB/IMBAEMbIC HACTOALUMM IMYHKTOM,
BBIIOJIHSIFOTCS B IEHBb MOJTYYE€HUS CBEJICHUH 10 MEKBEIOMCTBEHHbIM 3anpocam.

PesynbTatamu  BblmoNHeHMs AAMUHHUCTPATUBHBIX  MPOLEAYpP  SIBISIFOTCH:
JIOKYMEHTEI (CBEAEHHSI), HEOOXOAMMBIE [T MPeNOCTABIEHMUS! MYHULIMIAIBHOR yClyru,
POEKT  peLIeHUs 00 oTKaze B MpHEMEe JOKYMEHTOB, HEOOXOAMMBIX IS
NPEAOCTaBICHHUS] MYHULMAIBHON YCIYTH.

3.4.5. UVcnonneHue ipoLielyp, yKasaHHbIX B nyHktax 3.4.2, 3.4.4
dAMHHHUCTPATUBHOrO ~ pErjaMeHTa, NPH HAaIWYMU  TEXHHYECKOH  BO3MOKHOCTH
OCYLLUCCTBJISIETCS B aBTOMATHYECKOM PEXUME C UCIONBL30BAHUEM aBTOMAaTHU3UPOBAHHOMN
MH(QOPMALIMOHHON CHCTEMBI, MpPEAHA3HAYEHHON IS OKA3AHMS rOCYJapCTBEHHLIX U
MYHHLMMATBHBIX  yCJIYT, B TOM 4MCJE C MOMEHTa pErCTPALMH 3asBICHHUS B
COOTBETCTBUH C MYHKTOM 2.13 aIMMHHUCTPATHBHOIO perjaMeHTa.

3.4.6. MakcuMasbHbBIl  CPOK  BBIMOTHEHHS aIMUHUCTPATUBHBIX MPOLELYD,
YKa3aHHBIX B MyHKTe 3.4 aAMHHUCTPATHBHOIO PeriaMeHTa, COCTaBiseT TpU pabouux
JTHS.
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3.5. lloaroroBka pesyabrara MYHHUHNAJILHOH yCJIyru

3.5.1. OcHoBaHWeM Hayana BBINOJHEHMUS aIMMUHUCTPATUBHON  MPOLIEAYpbI
SABJIAICTCS MOCTYIMJIEHUE OT AOJDKHOCTHOIO JIMLA, OTBETCTBEHHOrO 34 HallpaBJieHHE
MEKBCAOMCTBEHHBIX  3alPOCOB,  IOKYMEHTOB  (CBelEHHH), HEOOXOAMMbIX  JUls
IPEAOCTABICHHUSI My HULMIIANBHON yCIyTH.

JIOJKHOCTHBIM JIHLIOM, OTBETCTBEHHBIM 34 BBIIOJIHEHUE aIMMHHUCTPATHBHOM
MPOLENYPLI, ABIACTCA cekperapb OpraHa (najee - I0JKHOCTHOE JIULIO, OTBETCTBEHHOR
3a MOATrOTOBKY pe3yJibTaTa NPeA0CTaBICHUS MyHULUTATbHOMN yCIyru).

3.5.2. JIOmXKHOCTHOE JMLO, OTBETCTBEHHOE 34 MOJArOTOBKY  pe3yJibTaTa
PEAOCTaBIEHMSI MYHULMTATBLHON YCIyTH:

paccmaTpuBaeT cHOPMUPOBAHHBINA KOMILJIEKT JAOKYMEHTOB, HEOOXOIAMMBIX ISl
[IPEAOCTABIEHHMSI MyHULMNIANBHON YCITyTH;

pH  BbIABJICHHH OCHOBAaHMH [UISl OTKa3a B NpelNoCTABIEHHMH MYHULUTNATbHOH
YCIYTH, YKa3aHHBIX B MyHKTe 2.8.2 aAMUHHCTPATHBHOTO periiaMeHTa, MOJArOTaBIUBAET
MPOCKT PELIEHUS 00 OTKa3e B MPEIOCTABIEHUH MyHULUNAbHOMN YCIYTH;

B CJlydae OTCYTCTBUS OCHOBaHUH IS OTKa3a B NPeNOCTABIEHUH MYHHLUNATbHOM
YCIYTH, TIpENyCMOTPEHHBIX IyHKTOM 2.8.2 aJMUHHCTPaTHBHOIO periiameHTa, 1o
UTOTaM  pacCMOTPEHUs  OKYMEHTOB,  HEOOXOAHMbBIX IS MpeaoCTaBIeHUS
MYyHHLUMANBLHOH  YCIyTH, MOArOTABAMBAET IPOEKT pesyibTara npenoCTaBieHUs
MYHHULANATbHOW YCIYrM B COOTBETCTBUM C noanyHkramu 1 — 3 nynkra 2.3.1
AJIIMHUHUCTPATUBHOIO PerjlaMeHTa;

HanpaBJIIET  MOJATOTOBJIEHHbBIH NPOEKT  pe3ynbTrata  MpegoCTaBIeHUS
MYHULHIANTLHOH YCIyIM Ha COrJacoBaHHE B yCTAHOBIEHHOM NOPsIAKE MOCPEACTBOM
CHCTEMBI 3JIEKTPOHHOIO JOKYMEHTOO60pOTA.

AJIMUHHCTpaTHBHbIE MPOLENYPBI,  yCTAHABIMBAEMblE HACTOSILUMM TYHKTOM,
BBIMIOJTIHSIOTCS B TEYEHUE OHOTO pabouero aHs.

Pesynbratamu BeinonHeHus aZIMUHHCTPATUBHBIX TPOLENYP SABISIIOTCH: MPOEKT
peLienus 06 oTKase B MPeIOCTABIEHUH MyHHIMTATbHON YCIIYTH, CIIPaBKH (BBIMTUCKH ).

3.5.3. CornacoBanve M momnucaHue NPpOEKTa pe3ynbTaTa MpensoCTaBICHMUS
MYHULMNAILHOH — yCllyrH  (nalee —  IpoeKThI JOKYMEHTOB)  OCYLLECTBIIsETCS
PYKOBOAMTENIEM  CTPYKTYPHOIO MOApA3leNeHus, OTBETCTBEHHOIO 34 MOJATOTOBKY
pe3ylipTata  MyHULMNANbHOW  YCIYIM, 3aMecTHUTeleM PykoBonmurens  Oprana,
Pykosoautenem Opramna.

[lonrorosnenHble npoekTs AOKYMEHTOB, MMEIOLIHE 3aMevaHUs, BO3BPALLAIOTCS
Ha N0pabOoTKy JHly, OTBETCTBEHHOMY 3a [IOATOTOBKY pe3yjbTaTa MYHHULMIATbHOMN
yeiyru. Tlocne ycTpanenus sameuanuii npoextor AOKYMEHTOB MOBTOPHO MeEPEaloTCsl
AJIs1 COTTIAaCOBAHUS W MOAIUCAHUS.

Pykosoautens Oprana npu pacCMOTPEHHH NPOEKTOB JOKYMEHTOB MpOBEpsieT
COONIONIEHNe  aIMUHUCTPATHBHOIO PEerIaMeHTa  NI0JUKHOCTHbIMM nuLiaMd OpraHa B
1aCTH CPOKOB BBLIINOJIHEHUS aAMUHHCTPATHBHBIX NpoLenyp, ux nocjieaoBaTeIbHOCTH U
TTOHOTEI, HAlM4Us COINACOBAHMIl YIOJTHOMOYEHHBIX JIOKHOCTHAIX aun OpraHa B
CUCTEME SJIEKTPOHHOIO I0KYMEHTOOOO0pOTA.
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B ciyyae  BbisiBneHuss  HapyuwleHuwd B uyacTu CPOKOB  BBIINOJIHEHUSI
dAMUHUCTPATHBHBIX MPOLENYp, MX MOCIENOBATENBHOCTH M MOJHOTHI PyKOBOAMTEb
Oprana HHULMUPYET NPUBIEUEHHE K OTBETCTBEHHOCTH JIML, NOMYCTUBLIMX HApYLIEHMUS,
B COOTBETCTBHH C MYHKTOM 4.3 aAIMMHUCTPATHBHOTO PerjiaMeHTa.

AZIIMUHNCTPATHBHBIE MPOLEAYPbI, YCTAHABIHBAEMbIE HACTOSILLUIUM  MYHKTOM,
BBITIOJIHAOTCSI B TEYEHHE OJHOTO paboyero mHs.

Pesynbratamu BBINONHEHMS aAMHHUCTPATHBHbIX Npoueayp ABJSIIOTCS: pelueHHe
00 oTKase B MpUeMe JOKYMEHTOB HEOOXOMUMBIX IS NPENOCTABIEHUS MYHHULMIIATIbHOM
YCIIyrH, pelleHne 00 OTKase B MpPEAOCTABAEHMM MYHHLMNAIBHON YCIIYT'H, cripaBKa
(BbIMMCKA).

3.5.4. Wcnomuenne mpouenyp, YKa3aHHbIX B nyHkTax 3.5.2, 3.5.3.
dIMUHUCTPATUBHOIO  perlaMeHTa, MpPH HAJWYMH  TEeXHHUYECKOH  BO3MOYKHOCTH
OCYLLECTBJISIETCS B @aBTOMATHYECKOM PEXUME C UCIONIb30BAHUEM ABTOMAaTHU3UPOBAHHOM
MH(OPMALIMOHHON CHCTEMEI, MpeaHa3HAYEHHOI A OKazaHWs TOCYAapCTBEHHBIX U
MYHHLHNAIBHBIX YCIIYT.

MakcuManbHbIN CPOK BBIMONHEHHS aIMUHHUCTPATUBHBIX MPOLENYP, YKa3aHHbIX B
MyHKTE 3.5. aJ[MUHUCTPATUBHOTO PErJIaMeHTa, COCTABIAET ONHH pabouuii aeHs.

3.6. Boinaua (HanpasJienne) 3asBuTeI10 pPe3y1bTaTa MyHHUMNIAABHON YCIyru

3.6.1. OcHoBaHWeEM Hauana BbIMNOTHEHHS aIMUHUCTPATUBHONW MpOLEaypbI
ABIBIETCA  TONyYCHHWE  JIODKHOCTHBIM — JTULIOM, OTBETCTBEHHBIM 33  BbINOJHEHe
ANIMUHHUCTPATUBHONW MNpOLENypbl, JOKYMEHTa, MOATBEPIKIAOLLEr0 MPeJOCTaBIeHHE
MYHHULHUIAIBHON! yCIyTH.

JIO/KHOCTHBIM JTULIOM, OTBETCTBEHHBIM 33 BBINOJIHEHHE aJIMUHUCTPATHBHOM
HpOLENypel, siBgeTcst cekperapb OpraHa (fanee - 10JKHOCTHOE JIMLIO, OTBETCTBEHHOE
3a BblJavy (HarpasjieHHe) J0KYMEHTOB).

3.6.2.  JIomKHOCTHOE JIMLO, OTBETCTBEHHOE 34 BbIIa4y  (HarpaBiieHue)
JIOKYMEHTOB:

00eCreYnBaeT  perucTpallio U BHeCeHMe CBEIEHUH O  pe3yjbrare
HMPEAOCTABICHUS MYHHLMNANBHON YCIYI'H B MOACHUCTEMY BeeHHUs JNOKYMEHTaLHUU
aBTOMAaTH3HPOBAHHOH MH(OPMALMOHHON CHCTEMBI, MpeaHa3HAUCHHON JUIS. OKazaHHsl
FOCYNapCTBEHHbBIX U MyHHULMIAIBHBIX YCIYT;

M3BCILIACT 3asBUTENs (€r0 NpeCTaBUTENs) CIIOCOBOM, YKa3aHHBIM B 3asIBIEHUH, O
PE3yJIbTaTe NpeNOCTaBIeHUsS MYHHLHUMNAILHOH YCIYTH M O BO3MOKHOCTH MOJIyYeHHUsI
pesyJibTaTa Npe/l0CTaBIeH s My HULIMNANBHON ycyru B Oprade Wiy B M®L].

Hcrnonnenve  npouenyp npu  Hanmumm TEXHUYECKOH  BO3MOYXKHOCTH
OCYLLECTBIISIETCS B aBTOMAaTUYECKOM PEXKUME C UCIIOIb30BAHUEM aBTOMAaTU3UPOBAHHOMA
MH(OPMAIL[MIOHHON CHCTEeMbI, MPEAHA3HAYEHHON U1 OKa3aHHsl [OCYNapCTBEHHBIX W
MYHHUIHUMAIbHBIX YCIIYT.

AZIMUHUCTpaTHUBHbIE MPOLENYpPEI,  yCTAHABIMBACMbIE HACTOSILIMM  ITYHKTOM,
BRIMOJIHAIOTCA B TEYEHHE OAHOrO pPaGo4Yero OHs €O AHSA [OIMMCAHMS JIOKYMEHTa,
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SIBJISIFOLLIETOCST pe3yabTaToM npeaoCcTaBjeHuUs MYHULMIIATbHON yCIIyTH,
YIOJIHOMOYEHHbBIM JOJKHOCTHBIM JinliloM Oprana (Opranom).

Pe3synbraTamMu  BBINOJHEHUS  aAMWHUCTPATUBHBIX  MPOLEAYp  SBISIFOTCS:
pa3MmellleHue CBEJIeHUH O pe3ynbTaTe MpeloCTaBleHUs] MYHULMNAIbHON YCIYyru B
MH(MOPMALIMOHHBIX ~ CUCTEMax, W3BelleHHWe 3asBUTeNss (ero MpejcTaBuTesis) O
pe3ysbTaTe NMNpefloCTaBlIeHUs] MyHULIMNAIbHON YCIYTH U CI1oco0ax ero rnojyueHusl.

3.6.3. lTlopsigox Bblgauu  (HampaBfieHWs])) pe3yJibTaTa  IPe/loCTaBIICHUS
MYHULHUITAIbHON yCIyTH:

3.6.3.1. Tlpu obGpalueHny 3asBUTENs 38 pe3yJbTaTOM MYHULMMNAIbHOW YCIAyru B
M®II, pabotHuk M®L] Bblnaer 3asBUTENO pe3yJbTaT MYHHULMIAIBLHOW YCIyTH B
Gopme a3K3emIIsipa INEKTPOHHOrO JOKyMeHTa Ha OymaxkHom Hocutene. [Ilo
TPeOOBAHUIO 3asBUTENS BMECTE€ C JK3eMIUIIPOM 3JIEKTPOHHOIO [IOKYMEHTa Ha
OyMa)xHOM HoOCHUTeJle eMy IpeNOCTaBIsIeTCss JK3EMIUIAP 3JEKTPOHHOTO JI0KYyMEHTa
MyTEM €ro 3aluCH Ha CbEMHBIM HOCUTENb HH(POPMALIMU WUIIU HaMpaBJIeHUs] dK3eMILIsipa
3JIEKTPOHHOIO JJOKYMEHTa IO 3JIEKTPOHHOM noute B ajapec 3asBuTess. [Ipu 3anucu Ha
CbeMHBIH HOCHUTEb MHPOpPMALUUM WM HANpaBlIeHUU DJK3EMIUIIpa 3JIEKTPOHHOIO
JOKYyMEHTa, Ha OCHOBE KOTOPOI'O COCTABIIEH JK3EMIUISP AJIEKTPOHHOIO JOKYMEHTa Ha
OyMaXHOM HOCMTeNIe, 0 3JIEeKTPOHHOW I0YTe MIEHTHUYHOCTH TaKOro 3K3eMILIpa
3JIEKTPOHHOI'O JOKYMEHTa DJK3eMIUIAPY 3JEKTPOHHOTO NOKyMEHTa Ha OyMaXXHOM
HOCHTEJIE 3aBEPSIETCS YIIOJIHOMOYEHHBIM COTPYAHUKOM C HCIOJIb30BAHUEM YCHUIIEHHOMN
KBTI (DULMPOBAHHOM 3JIEKTPOHHOMN MOIMTUCH.

AJIIMUHUCTPATUBHbIE TPOLENYpPbl, YyCTaHAaBIMBAEMble HACTOSALIUM [YHKTOM,
BBITOJIHSIFOTCSL B TOPSIAKE OYEPEJHOCTH, B JAEHb MNPUOBITUS 3asBUTENsT B CPOKH,
YCTaHOBJIEHHbIE peryiaMeHTOM paboTsl MOLI.

PesynbTaTamu BeINONHEHUS aJMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: (pUKCALMS
(pakTa BbIgauM pe3ysnbTaTa NMpefOCTaBIE€HWs MyHUUMNANbHONH ycayrn B AUC M®L],
pe3yJIbTaT NPeOoCTaBIEeHUs MYHULMIIAIbHOW YCIYTH, BbIIAHHBIN 3asBUTEIIO.

3.6.3.2. Ilpu oOpaiieHny 3asBUTENs 3a PE3yJbTaTOM MYHULMMANLHONW YCIyru
uepe3 PecnyOnukaHCKUM MopTan 3asBUTENIO B JMYHBIA KaOWHET aBTOMAaTHYECKH
HanpaBJsieTCsl  OJEeKTPOHHLIM — 00pa3  OKyMeHTa, SIBJISIOLIErocst — Pe3ysbTaToM
[PeAOCTaBIIEHHUS MYHUIUIATbHOU YCIIyTH, MOANMCAHHBIH YCHUIIEHHOM
KBaNU(OULUPOBAHHON 3JIEKTPOHHOMU MOITUCHIO YIIOJIHOMOUYEHHOIO JOMHOCTHOrO JIULA
Oprana (Opranom).

AJIMAHUCTPAaTUBHbIE TPOLEAYPbl, YyCTAHABIMBAEMbIE HACTOSALIMM MYHKTOM,
BBIMTOJIHSIOTCSL B JIeHb TOJNKMCAHMs JOKYMEHTa, MOATBEP KAAIOLIEro MpeaoCTaBlieHne
(OTKa3 B NMpeNOCTaBIEHUH) MYHHUIMIIAIBHOM YCIIyTH, YIOJHOMOYEHHBIM TOJKHOCTHBIM
nuuoM Oprana (OpraHom).

PesynbraTamu  BBINOMHEHMS ~ aAMHUHHUCTPATHBHBIX  MPOLEAYpP  ABISIOTCS:
HarpaBieHHe (NMPEJOCTABIEHME) C HCIOJIb30BaHHEM PecryGiarkaHCKoro mnoprana
3a4BUTENIIO JOKYMEHTA, MOJTBEPIKIAIOILEro NPeAOCTaBIeHHe MYHHULUNAIbHON yCIyru
(B TOM 4YHCIle OTKa3 B MPEOCTABICHUM MyHHULMIIANLHON YCITyrn).

3.6.3.3. Ilpu obpallennn 3asBUTENs 3@ Pe3yJbTaTOM MYHHLMMAALHOW YCIyrH B
Opran, JOKHOCTHOE JIHLO, OTBETCTBEHHOE 3a BBIauy (HarpaslieHue) JIOKYMEHTOB,
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BBIZIACT 3aABUTEINIO PE3yNbTaT MyHULMIANBHON ycnyru. [lo TPpeOOBaHUIO 3asgBUTEIs
BMECTE € OK3CMIISPOM  3JIEKTPOHHOTO JOKYMEHTa Ha GYMa)KHOM HOCHTele eMy
MPENOCTABACTCST SK3EMILIAP SJIEKTPOHHOIO JOKYMEHTA MyTeM €ro 3amuck Ha CheMHbII
HOCHUTENb WH(GOPMALMH WIIM HaNpaBiIeHMUs SK3EMILIAPA 3JICKTPOHHOIO JOKYMEHTA [0
3JIEKTPOHHOM IOYTE B aJPEC 3asiBUTEJIS.

AZIMMHUCTPAaTHBHBIE TPOLENYPBI, YCTaHABIMBA€Mble HACTOSILLIUM  ITyHKTOM,
OCYIIECTBJIAIOTCA B MOPANKE OYEPENHOCTH, B J€Hb NPUOBITHS 3asBHTENs B
COOTBETCTBUH ¢ [IpaBunamu BHyTpeHHEro TPy IOBOro pacnopsinka Oprana.

Pe3ynbTatoM BBINONHEHUS aAMUHHCTPATHRHBIX NpoUeayp SABSIOTCS: (DPUKCALMSI
(axkrta  BblmaYM  pesynbrara MpENOCTaBACHHA ~ MYHHUMNAJIBbHOM  yCIyru B
4BTOMATH3MPOBAHHOH WH(OPMALMOHHON cuCcTeMe, NpeaHa3sHAYEHHOM JUIS. OKa3aHus
FOCYAapCTBEHHbIX U MYHHLHUIATIBHBIX YCIIYT.

3.7. UcnipaB/ieHHe TeXHHYECKUX OIIHGOK

3.7.1. B ciiydae o6HapyKeHUs TEXHUYECKOI OLLMGKY B JOKYMEHTE, SIBJISIFOLLEMCS
PE3YJIbTaTOM MyHULUTIANBHON yCIYTH, 3asBUTENb HAMPABIISET B Opran:

3adBJIGHHE 00 MWCIpaBIEHUU TEXHUYECKOH OLIUGKH (mpunoxenue No 5 g
HACTOALLUEMY aIMUHUCTPATUBHOMY PErJIAMEHTY );

AOKYMEHT, BBINAHHBIH 3asBUTENIO KaK DPe3yJbTaT MYHHLUHMANbHON YCIYTH, B
KOTOPOM COZICPKHTCS TEXHUYECKas OLINOKa;

AOKYMEHTDI, MMEIOLIHE IOPHIMYECKYIO CHILy, CBUJIETENbCTBYIOLIHE O HAlHUUM
TEXHHUYECKOH OLLIMOKHU.

3asiBiieHHe 00 WCTIpaBNEHUH TEXHUYECKOH OLIMGKU B CBEICHHUAX, YKa3aHHbIX B
AOKYMEHTE, SIBJISIOLIEMCS PE3YJIbTaTOM MYHULUIAIbHO YCIYrd, mofaeTcs 3asBUTENEM
(YOJIHOMOYEHHBIM MPEACTABUTENEM) MOYTOBBIM OTMpaBieHHEM (B TOM 4Hcle c
MCIIOJIb30BAHMEM DJIEKTPOHHOM MOUTHI), 1160 yepes Pecniybnukanckuit nopran wnu
M®OILI.

3.7.2. JlonKHOCTHOE MHLIO, OTBETCTBEHHOE 32 NpHUeM JOKYMEHTOB, OCYLIECTBIISIET
NPUEM 3asiBICHUsI 00 UCTIPABIIEHUN TEXHUYECKOM OLUMOKH, PErUCTPUPYET 3asiBleHUE C
IPUTIOKCHHBIMU IOKYMEHTAMU U MepenaeT ux AOTKHOCTHOMY JIMLY, OTBETCTBEHHOMY
3a 00paboOTKY JOKYMEHTOB.

AIMHHHUCTPATHBHBIE MPOLEYPbI, YCTaHABJHMBAEMBIC HACTOSILLMM TMYHKTOM,
BBITIOTHSIOTCS B T€YEHHE OQHOTO paboyvero JHS C JaThl perucTpauuu 3asBieHuUs.

PesynbraTamu BeImosnHeHus aAMUHUCTPATHBHBIX NPOLENYD ABISIFOTCA: NPUHSTOE
1 3aperucTpupoBaHHOC 3asiBlIEHUE, HANpPaBICHHOE Ha paccmMoTpeHHe N0JKHOCTHOMY
Jilly, OTBETCTBEHHOMY 3a 0OpabOTKY JOKYMEHTOB.

3.7.3.  JIOMKHOCTHOE IMLO, OTBETCTBEHHOE 34 00paboTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl W B LEASX BHECCHMUS UCMpAaBI€HUH B JIOKYMEHT,
SIBIIAFOLIMACS Pe3ybTaTOM MNPenoCTaBIeHMUS MYHUUMINAIBHON YCIYyTH, OCYLLECTRIIsSET
POUCNYPBI, MPEeAYyCMOTPEHHbIE MYyHKTOM 3.5 aIMUHHUCTPATHUBHOIO perjlaMeHTa, u
BBIIACT HCIPABICHHBIA OKYMEHT 3asBUTEIIO (ynonHomoueHHOMY MPeCTaBUTEIO)
JIAIHO MO POCHHUCH C U3BSTHEM Yy 3asBUTENS (yrmosHOMOYeHHOro NpeCTaBUTEs )
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OpHrvHaja J10KyMeHTa, B KOTOPOM COAGPIKUTCS TEXHUYECKas OLIMOKA, UM HAMpaBiisieT
B alpec 3adBUTEIIsI MOYTOBbIM OTMpPABIEHUEM (IIOCPEACTBOM 3JEKTPOHHOM MOYThI)
MUCEMO O BOSMOXHOCTH IMOJIy4€HMsl JIOKyMEHTa MpH mnpepoctasienud B Oprau
OpurvHaja I0KyMeHTa, B KOTOPOM COAEPIKUTCS TeXHUUecKas OLIuOKa.

AZIMHHUCTPATHBHBIC TPOLEYPbl, YCTAHABIUBAEMbIE HACTOSILLIUM  MYHKTOM,
BBIIOJIHAIOTCS. B TEYCHME JBYX pabo4uXx [HeH Mocie oOHapyKEeHHs] TeXHMYecKOi
OWMOKK MM TMOJY4YeHUS OT J06Ooro 3aMHTEPECOBAHHOIO JIMLA 3asBJEHUS O
JOIYIIEHHOH OILIHOKE.

Pesynbraramu  BeImosHeHus aIMMHHUCTPATUBHBIX  MPOLEAYp  SABISIFOTCS:
BbIJIAHHBIH (HANPABIIEHHbIN ) 3aBUTEIIO JOKYMEHT.

4. ITopsinok u hopmbI KOHTPOJISA 32 NpeOCTABIEHHEM MYHHLUHUNAJbHOMN
yCJIYTrH

4.1. TTopsimok  ocyllecTBIeH s TCKYLIETO KOHTPOJII 3a COOJIOAEHUEM M
UCITOJIHEHUEM OTBETCTBEHHBIMHU JOJKHOCTHBIMH JIMLaMHU MIOJIOKEHHU i
dAMHUHHUCTPATUBHOIO  pErjaMeHTa W  MHBIX HOPMATHBHBIX  [IPaBOBBIX aKTOB,
YCTaHaBIUBAIOIMX TPEOOBAHHUS K NPEIOCTABIEHHIO MYHHLMIANbHO] YCIyIH, a TaKke
NPUHSATHEM UMHU PELLIEHUN

KonTpone 3a nonanoroit u kauectsom NPeNOCTaBIEHUsI MYHULMIIATBHON yCIyru
BKJIIOYAET B CEOsl BbIABIEHHE U yCTPAHEHUE HApYLIEHHUI NpaB 3asiBUTEJIEN, POBEAEHNE
MPOBEPOK  COONIONEHUS MpPOLENyp INpeaoCTaBieHH s MYHULMINAJIBLHON  YCJyrH,
MOATOTOBKY PEIIEHUH Ha ielcTBUA (6e3nelicTBIE) NOMKHOCTHBIX JIHII opraHa MeCTHOI0
CaMoyIpaBJieHHs.

DopmamMu  KOHTpONSL 32  COGMIONEHHEM  HCMONHEHMUS AIMMHHUCTPATHUBHBIX
MPOLELYP SABISIOTCS

1) mpoBepka U cornacosaHume MpoeKTOB JOKYMEHTOB [10 MpPEeaOCTAaBICHUIO
MYHULHUIANBHON YCIAYTH;

2) NpoBOUMBIE B YCTaHOBJIEHHOM nopsijike MIPOBEPKU BEJICHUSI
JeJIONPOU3BO/ICTBA;

3) npoBeJeHKE B YCTAaHOBIEHHOM NIOPsIIKE KOHTPOJIbHBIX MPOBEPOK COOIIONEHUS
MpOUELYp NPENOCTABICHUSI MyHULMNIANEHOM! YCIyTH.

B wemsx Texymero koHTpos MCTIOJIB3YIOTCSl  CBEAEHUS, HMEIOLIUEeCsS B
5JIEKTPOHHOHM 0ase HaHHBIX, ciyxeOHas KOPPECNOHACHLMS, YCTHAsA M IUChbMEHHas
MH(OPMAaLMs HOHKHOCTHBIX JIMLI, OCYLLECTBJISFOILMX BbINOJHEHHE aAMHUHUCTPATHBHbBIX
HPOUENYD, KYypHAIbI yHeTa COOTBETCTBYIOLUNX JOKYMEHTOB U JApyryue CBeJeHus .

Hist ocyuiecTBieHus KOHTpOS 3a COBEPIUEHHEM NEHUCTBUI MpPHU MpegoCTaBIEHUH
MYHULMIIATIBHONH yCIIYTM M NPHHATHM peLleHHH PYKOBOAUTE/IO OpraHa MECTHOIO
CaMOYIpaB/CHUS  NpPEICTaBISIOTCA  CHPABKM O  pe3yJibTarax npeaoCTaBleHHUs!
MYHULUNAIBHOHR yCIyTH.

O cayuasx u npuunHax HapyueHus CPOKOB, IOC/IEN0BATENILHOCTH U COIEPIKAHUSI
dIMAHHUCTPATUBHBIX MPOLELYpP JOJIKHOCTHBIE JHIA HEMENJICHHO  MH(MOPMHUPYIOT
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PYKOBOAMTENSL OpraHa, NpPEAOCTABISIONIEr0 MyHULMOANbHYO YCIYry, a Takxke
MpeNNpUHUMAIOT CPOYHbIC MEPBI 110 YCTPaHEHHIO HapyLIEHM Il

Texywwmii  koHTpons 3a cobmoneHuem NOCJICI0BATE/ILHOCTU  JAeHCTBHUIA,
OInpe/ieNIeHHbIX aMUHHACTPATUBHBIMHU npoueaypaMmu o NPeAOCTaBICHUIO
MYHULHMNAIBHOW YCIYIM, OCYLIECTBISICTCS 3aMEecTUTeleM PYKOBOJUTEINsST oOpraHa
MECTHOTO  CaMOYMpABIIEHUS, OTBETCTBEHHBIM 33  OpraHu3auMio  paGoThl Mo
MPENOCTABICHUIO MYHULMNANILHOK YCIyTH, Ha4albHUKOM OT/ENa, OCYILEeCTBISIOIIEr0
OpraHu3alxIo paboThbl MO NPELOCTaBIEHUIO MYHHLIUTATbHOI YCJYTH.

[lepeuenb  NOMKHOCTHBIX — JuL, OCYLIECTBIISIOIIMX  TEKYLIMH  KOHTPOJIb,
YCTaHaBIMUBACTCA MONOKEHUSIMU O CTPYKTYPHBIX MOAPA3AETEHUAX opraHa MeCTHOIO
CaMOyNpaBJIeHHUs] U JOJDKHOCTHBIMU PErjlaMeHTaMH.

4.2. [lopsiioK H NEPHOAMYHOCTD OCYLIECTRICHHS MJIAHOBLIX M BHEMNJIaHOBbIX
MPOBEPOK MOJHOTEI H Ka4€CTBA NPeJOCTABIEHHS MyHHUHNAILHON YCJAYTH, B TOM
qHce nopsiiok u opmMbl KOHTPOJIS 32 MOJHOTOM H KAYeCTBOM npeaocTaBJ/ieHHs

MYHHUHNAJABHOH yCJayru

4.2.1. KoHTpoJb 3a MOAHOTOH M KauecTBOM NPeNOCTaBIEHHSI MYHULIMIAIbHOM!
YCIIyTH OCYILECTBISETCS B opMax:

1) nposenenus nposepok;

2) paccMoTpeHHs »kano6 3asiBUTeNeil HA HeifcTBUS (6esneiictBue) Oprana, a
TaKye NX NOJDKHOCTHBIX JIHL, MyHHLUNATbHBIX CTyKALIUX.

42.2. B uensx ocyllecTBieHus KOHTPOJII 338 [MOJHOTOM M KauyecTBOM
MPEAOCTABIICHNS. MYHHLMNANBHOK YCIyT'M TPOBOAATCS IUIAHOBBIE M BHEIJAHOBbIC
MpoBepkH. Tlopsfok W  NepHOAMYHOCTL  OCYILUECTBACHHS ILIAHOBBIX NIPOBEPOK
yCTaHaBnBaeTcs niaaHom padbotsl Oprana. [Tpu nposepke mMoryT paccmaTpuBaThCs Bce
BOTPOCEL, CBA3AHHBIC C MPENOCTABICHAEM MYHHLMIIAIBHOW YCIyrH (KOMMNEKCHbIE
TMPOBEPKH ), UJIH OTAEGNBHBIA BONPOC, CBA3AHHDIN C NPelOCTaBIEHUEM MYHMLMUIIANIbHOM
yelnyru  (Tematuueckue mnpoBepku). IlpoBepka Takke MOKeT MPOBOAUTBLCS [0
KOHKPETHOM kanobe 3asBUTeNs.

4.2.3. BHennaHOBble MpoBepKH [IPOBOASATCS B CBA3M C MPOBEPKOI yCTpaHeHUs!
PaHee BBIABICHHBIX HAPYLICHUH aIMHUHMCTPATHBHOTO perjiaMeHTa, a TaKke B ciydae
MOJYy4YeHUsST »KanoOd 3asBUTeNel Ha aelCTBUS (GespeiictBre) Oprana, a Takke uX
AOJKHOCTHBIX JIML, MyHHLMNANBHBIX CITy:KaLLKX.

4.2.4. PesynbTathl npoBepku oopMIISIIOTCS B BHIE akTa MIPOBEPKH, B KOTOPOM
YKA3bIBAIOTCA BLIABICHHbIE HEOCTATKHU U MPENJIOKEHHS MO UX yCTPaHEHHIO.

4.3. OTBETCTBEHHOCTD JOKHOCTHBIX JIHII OpraHa, npeJocTaBJ/IsIIOLLEro
MYHHLUHNAJABHYIO YCJIYTy, 32 pelleHUs] U AeHCTBHUS (GesneiicTBHE), npUHHMaeMble
(ocylecTBiisieMble) HMH B X0/ MpeA0CTABICHHS] MYHHIHNIAJILHOM yCIyrH
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[o pesynbratam npoBeaeHHbIX MPOBepOK B CJTy4ae BbISBJICHHUS HApyLUEHUH Npas
3ajBUTENICH BHHOBHBIE JIMLA MPMBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUMU C
3aKoHOAaTenbcTBOM Pocculickoit @enepanuu.

PykoBoauTens opraHa mecTHoro CaMOyTIpaBJICHUsI HECET OTBETCTBEHHOCTbH 3a
HECBOEBPEMEHHOE pacCMOTPEHHUE 3asIBIICHUIA.

PykxoBonutens (3amecturenn PYKOBOIUTEIsI) CTPYKTYPHOrO MOApA3AEICHUS
OpraHa MECTHOIO CaMOYIpPAaBJIeHHsI HECeT OTBETCTBEHHOCTH 3a HECBOEBPEMEHHOE U
(MJIM) HeHa[Ie)allee BBIMOJHEHHE AIMMHHMCTPATUBHBIX JEHCTBUH, YyKa3aHHBIX B
paszene 3 aiMHHHCTPATHBHOIO periaMeHTa.

JIOKHOCTHBIE JHLA M MHBIE MYyHHLMMATbHbIC Cly)alllMe 3a pelleHus u
AerctBus (Ge3nelicTBue), NpUHUMaeMble (OcyLuecTBIseMbIE) B XO/I€ MPEnOCTABIEHHUS
MYHULIUTNAJBHOM YCIyTH, HECyT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHO/ATENILCTBOM MOPSIZIKE.

4.4. [lonosxkennsi, XapaKTepH3yoLIHe TpeOOBaHHUS K NOPSIAKY U (opmam KOHTPOJIsA
3a MpeAoCTaB/AeHHEeM MYHHUMNIAIBbHOM YCJIyTH, B TOM YHC/Ie CO CTOPOHBI FPaKaaH,
HX 00beIMHEeHHI W OpraHu3auuii

KoHTponb 3a npenocrasiennemM MyHUUUNATBHOI YCIIyTH CO CTOPOHBI Ipak/aH,
MX  OOBeIMHEHMH U  OpraHM3almi, OCYLIECTBIAETCS MOCPEICTBOM  OTKPBLITOCTH
ACGATEIHOCTH  OpraHa — MECTHOrO  CaMOYMpaBleHUs  IIpu NpeJoCTaBIEHUH
MYHWLMNANBHONH  yCJIyrH, TIOdy4YeHHUs IOJHOM, aKTyallbHOM M JOCTOBEPHOI
HH(bOPMALMK O TOpsJKE MpeaoCTaBIeHH s MYHULHMIATLHON YCIYTH W BO3MOYKHOCTH
JI0CYeOHOr0  paccMOTpeHusl  obpalieHuid (xan06) B mpouecce mnpenocTaBieHus
MYHULUHINAIbHON yCITyTH.

3. MocynebHblii (BHecy1eOHbIii) MOpsiA0K 06KaI0BAHHUS pelleHHH U aeicTBHIi
(Oe3neiicTBHsI) oprana, npegocTaBasIOLIEro MYHHLHOAJIBLHYIO YCJIYTY,
MHOIo()y HKUHOHAIBLHOIO LEHTPA NpeJocTaBIeHH s rocy1apcTBeHHbIX U
MYHUUHNATBHBIX YCJIyT, OPraHU3alUHi, ykasauHbIX B yactu 1.1 cratuu 16
PenepaibHOro 3aKoHa Ne210-D3, a Takske HX JOMKHOCTHBIX JIHI,
MYyHHUHNAJBbHBIX CJIyKAlIUX, PAGOTHHKOB

5.1. 3asBuTENM UMEIOT MPaBO Ha 06KANTOBAHKE B A0CYIeOHOM TMOpSIIKE peLIeHH i
v JeficTBui (GesneiicTBus) oprama, [IPEIOCTABIISIIOIIEr0  MYHHULMIANBHYIO yCIyTYy,
AOJDKHOCTHOTO  JIML@  OpraHa, MpeaoCTaBISIOLIErO MYHULHUMAIbHYIO  yCIyTy,
MYHULIMMANILHOTO  CJlyXallero,  pyKOBOAMTENsl  Oprama, NPeNOCTaBIISIOLIErO
MYHHULUATbHYIO ycnyry, MHOTO(QYHKIHOHAIBHOTO LEeHTpa, paboTHHKa
MHOTO(YHKLHOHAIBHOIO LIEHTpa, OpraHM3alUH, MPeyCMOTPEHHBIX YacThio 1.1 cTaThu
16 Denepanbroro 3akona Ne 210-d3, a Taioke ux pabOTHUKOB.

3asiBUTESIb MOXKET OOPATHTHLCS C Kajio0OM, B TOM YHCIIE B CEAYIOLIMX cllyqasix:

1) Hapywenue cpoka perucrpauuu 3alpoca 0 NpefoCTaBIeHHH MYHULMIANbHOMN
YCIYTH, 3a1poca, yKkasaHHOro B cTaTbe 15.1 MenepansHoro 3akona No 210-d3;
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2) HapylleHHe CpoKa MpeIOCTaBNeHHs MyHHLHUMIANbLHOI ycinyru. B ykazannom
ciydae aocynebHoe (BHecynebHOe) oOKaloBaHHE 3asBUTEEM peleHuid U neicTBUi
(besneiicTBIs) MHOrO(YHKLUHOHATLHOTO LEHTpA, paboOTHHKA MHOrO(pYHKLHOHATIBHOTO
UCHTPa BOSMOXKHO B Cly4ae, €CIM Ha MHOrOQYHKLUMOHAILHBIN LEHTpP, pelleHHs M
nevictBusi  (OeszeficTBHE)  KOTOporo  oGXKanylOTCs,  BO3NOKEHa GyHKUMS 110
PEOCTABICHUIO COOTBETCTBYIOIMX MYHMUMNANBHBIX YCIYr B MOJHOM OObBEME B
MOPAZIKE, ONMPeNeIeHHOM YacThio 1.3 cratbu 16 Menepansroro 3akona Ne 210-M3:;

3) TpeboBaHuUe y 3asiBUTENS JOKYMEHTOB MK MH(OpMaLUK JTUGO OCYILECTBICHMS
JGHCTBHH, TpPEJICTAaBICHHE WM OCYILECTBIEHHE KOTOPBIX HE IMPeAyCMOTPEHO
HOPMAaTHBHBIMH ~ MPAaBOBbIMM ~ aKkTamu Poccuiickoit  ®enepauuy, HOPMAaTUBHbIMHU
MpaBoOBbIMU akTamu Pecny6nuku Tatapcran, MyHULHMATbHBIMHU MPaBOBBIMU aKTaMH
AJIsl IPEIOCTABICHUS] MyHHULIUNANBHOMN yCyy;

4) oTkaz B NpueMe JOKyMEHTOB, MpelOCTaBlleHHe KOTOPBIX TPESYCMOTPEHO
HOPMATHBHBIMH  NpaBOBbIMK ~ akTamn  Poccuiickoli  Denepauuu, HOpMaTHBHBIMMU
NpaBOBbIMH aKkTamu Pecnybnuku TaTtapcran, MyHHLHNANBHBIMY NPaBOBbIMM aKTaMU
AJIs MPETOCTAaBIEHH sl MyHHUIIMIIANBHOM YCITyT |, y 3asiBUTEIS;

5) OTKa3 B MPEAOCTABIEHUN MYHHULHTANLHOIN YCJIYTH, €CJIM OCHOBaHMS OTKaza He
MPEyCMOTPEHBI  (pelepanbHbIMU 3aKOHAMU M NPHHSATHIME B COOTBETCTBHH C HHMM
MHBIMH HOPMAaTMBHBIMU MPaBOBbIMM akTaMu Poccuiickoii ®enepaimu, 3akoHaMy u
UHBIMHU HOPMaTHBHBIMH [PaBOBBIMU aKTamu Pecny6nuku Tarapcran,
MYHMLMMANGHRIMUY - PABOBBIMM  akTaMu. B ykasaHHOM cnywae  mocyneGHoe
(BHecyieOHOe) o00KaloBaHWEe 3asBUTENEM pelwieHuid u jelicTBuit (GesneiicTBus)
MHOTOQYHKIMOHAILHOTO  LEeHTpa, paGoTHUKA MHOTO()YHKLUMOHAIBHOIO  LIeHTpa
BOSMOXKHO B Cllydae, €Cii Ha MHOrOQYHKLHOHAIbHBIN LEHTP, pelieHus W AeiiCTBHS
(Oe3neiicTBHE) KOTOPOro OBKANyIOTCS, BO3JOXKEHA GyHKLMS 1O mpenocTaBieHMIO
COOTBETCTBYIOLIMX MYHUUMNANbHBIX YCAYr B [OJHOM oOObeMe B nopsizike,
Ofpe/ieIeHHoM 4YacThio 1.3 cratbu 16 Denepainbroro 3akona Ne 210-D3;

0) 3aTpeboBaHMe ¢ 3asBUTENs MpH NPEIOCTaBICHNH MYHMLMNAIbHON YCIyry
[IJIaThl, HE MNpPENyCMOTPEHHOW HOPMAaTHUBHBIMU MPABOBBIMH akTaMHu Poccuiickoii
OQernepalny,  HOPMATHUBHBIMM  MPABOBBIMH  aKTAMH Pecnybnukn  Tarapcran,
MYHULUNATbHBIMUA IPABOBBIMU aKTaAMMU;

7) oTKa3 opraHa, NpeaoCTaBISIOILENO MYHULHUNATBHYIO YCIYTY, HOJAKHOCTHOIO
/lilia OpraHa, MpeioCTaBIAIOIEro MyHULUNANBHYIO YCIYTY, MHOrO(YHKIMOHAIBHOIO
LIeHTpa, pabOTHHKA MHOTO(YHKLIHOHAILHOIO [I€HTpa, OpraHru3aluH, MpeyCMOTPEHHBIX
dacteto 1.1 craten 16 ®enepanbHoro zakona No 210-®3, unu ux paGOTHUKOB B
MCHPABICHUN NOMYLIEHHbIX MMH OINEYaTOK M OLIMOOK B BBLIAHHBIX B pe3yibrare
MPENOCTABICHNS.  MYHHLMNAJIbHOW  YCIyrM  JOOKyMEHTaX  JIM6O HapylLIeHH’e
YCTAHOBJIEHHOTO  CpOKa TakuX MCIpaBieHuid. B ykasaHHoMm ciyuae nocynebHoe
(BHeCcyeOHOe) o00ranoBaHKe 3asBUTENEM pelieHui W jeictBuil (GesmeiicTBus)
MHOTO(QYHKLHOHANBHOTO  LIEHTpa, pabGoTHHKA MHOTrO(QYHKLIMOHANBHOTO — LeHTpa
BOSMOXHO B cilydae, €Clii Ha MHOrO(YHKUHOHANbHBIA LIEHTP, pelleHus U nelcTBUs
(Ge3nmelicTBUe) KoTOpOroO 00XaNyrTCsl, BO3JIOXKEHA GyHKLMS 1O npenocraBneHuro
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COOTBETCTBYIOLIMX ~ MYHWUMMAIbHBIX YCIYr B TMOJHOM OObeMe B nopsiJike,
ONpPENeJeHHOM 4acTblo 1.3 cTaThu 16 MenepanbHoro 3akona Ne 210-P3;

8) HapylleHHe Cpoka WM MOpSAKA BbLIAYH JOKYMEHTOB IO pe3yjibTaTaM
MPEAOCTABICHHUSI MYHULMAILHON YCIyIH;

9) npuocTaHOBIEHHE IPENOCTABIEHH S MYHULUNAIBHON YCIYTH, €CIIH OCHOBAHMUS
[IPUOCTAHOBIICHHS HE MPENyCMOTPEHbI (eepanbHbIMU 3aKOHAMU U MPUHSATBIMU B
COOTBETCTBMM C HHMH WHBIMM HOPMAaTHUBHBIMU MPABOBBIMH aKTaMHU PocCHUCKOi
Denepaliny, 3aKOHAMH U HWHBIMH HOPMAaTUBHBIMH TPAaBOBbIMU aKTaMu Pecny6nuku
Tatapcran, MyHULHTANLHBIMU [IPABOBBIMM aKkTaMu, B YKa3aHHOM ciy4ae jaocyneGHoe
(BHecyneOHOe) o6anoBaHWe 3asBUTEEM peleHnid u nedctBuil  (GesnedcTBus)
MHOrO(YHKUHOHANLHOrO  LeHTpa, paGOTHHUKA MHOrO(YHKLMOHATILHOTO  LeHTpa
BOSMOXKHO B Clydae, €CJIM Ha MHOTO(YHKUMOHAIBHBIA LEHTpP, peLueHus U aeHCTBUS
(GesneiicTBHe) KoTOpOro 00JKanyroTcs, BO3JOXKEHAa (GYHKLUS [0 NpeoCTaBIeHUIO
COOTBETCTBYIOLIMX ~ MYHHUUMIANBHBIX YCIYyr B [OJHOM OOBbeme B nopsizike,
ONpenesieHHOM 4acTbto 1.3 cratbu 16 Penepanbroro 3akona Ne 210-D3.

10) TpeGoanue y 3asButens mpu NpEAOCTaBNEHUN MYHHULMNAIbHONW yCIyru
JIOKYMEHTOB WJIM MH(OPMALUH, OTCYTCTBUE M (MiIH) HEJIOCTOBEPHOCTb KOTOPBIX He
YKasbIBATMCh NPU NEPBOHAYATBHOM OTKa3e B IIPUEMe JOKYMEHTOB, HEOOXOAMMBIX sl
MPEAOCTAB/ICHUSI MyHULMIIANBHON yCIyrH, JU0O B MpPenOCTABIEHUH MYHULMNATBLHOMN
YCYTH, 38 HCKIIOYEHHEM CIly4aeB, MPeAyCMOTPEHHBIX MYHKTOM 4 yacTH | cTaTey 7
®enepanbHoro 3akoHa Ne 210-03. B YKa3aHHOM ciydae nocynebHoe (BHecymeGHOe)
obxanoBaHue 3asiBUTEJIEM peleHunin U JEeUCTBUI (6e3nelicTBus)
MHOrOQYHKLMOHANLHOrO — LEeHTpa, paGoTHHKA MHOTO(YHKLMOHAIBHOIO  LIeHTpa
BOSMOXHO B Cllydae, €Clii Ha MHOrOQYHKUHOHAJBHBIH LEHTp, pelleHus U neiicTBUs
(GesnelicTBrEe) KoTOpOro 00XamnyroTcs, BO3NONKEHa (BYHKUUS MO NPeNOCTaBIEHHUIO
COOTBETCTBYIOLIMX ~MYHUUMIANBHBIX YCIYyr B MOJHOM OObeMe B nopsizike,
OTNpPENesICeHHOM 4acTbio 1.3 crathu 16 MenepanbHoro 3akona Ne 210-M3.

5.2. )Kanoba nomaercss B MUCbMEHHOM dopme Ha GymarkHOM HocuTesle, B
SNIEKTPOHHOM  (bopMe B  OpraH, mNpeaoCTaBSIOLIHI] MYyHHLMIAJBHYIO — yCIyTy,
MHOrO(YHKIMOHANBHBIA LEHTp 6O B COOTBETCTBYIOLLMI OpraH rocyaapcTBEHHO
BJIACTH, SIBIAIOWIMHCS YYpeaAUTeIeM MHOrOMYHKIHOHATBHOTO HeHTpa (nanee -
YUPEAUTEb  MHOrOQYHKUMOHANBHOTO — LEHTpa), a Takke B OpraHu3aluy,
MpENyCMOTpeHHbIe JacThio 1.1 crathu 16 denepanbhoro 3akona Ne 210-D3. YKano6ur
Ha pelleHust U NeHcTBUs (GesneiicTBUe) pyKoBomuTens opraHa, IpenoCTaBIIsIOLIErO
MYHHLIMIAILHYIO yCIyTY, MOAAIOTCS B BBILIECTOSLIMIH OpraH (IIpy ero HaJIM4uun) 1ubo B
C/IyHae €ro OTCYTCTBUS PACCMATPUBAIOTCS HEIMOCPENCTBEHHO PYKOBOAMTENCM oprana,
MPEAOCTABIISIOUIEr0 MyHUUMNANBHYIO ycnyry. JKano6bl Ha peleHuss u JaelcTBUs
(Oe3neiicTBrE) pabGoTHHKA MHOFO(QYHKLMOHAIBHOIO LEHTPa MOJAITCS PYKOBOJUTEIO
STOr0  MHOrOQYHKLUMOHANBHOTO LeHTpa. JKanobbl Ha pelieHuss U  nelcTBUs
(6ezneiicTue) MHOTO(YHKLIMOHATBLHOTO LEeHTpa MOJAKOTCS YUYPEIUTEIO
MHOrO(YHKIHOHANBHOTO LEHTpa WM AO/DKHOCTHOMY  JIHLY, YMONHOMOYEHHOMY
HOPMaTHBHBIM TpaBOBbIM akToM Pecry6muku Tatapcran. YKamoGbl Ha pEeLIeHUsT U
JeicTBUs (Oe3nelicTBUe) pabOTHUKOB OpraHu3alMl, MPeayCMOTPEHHBIX YacThio 1.1
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craTb 16 ®enepanbHoro 3akoHa No 210-d3, noparorcs PYKOBOAUTENISIM ATHUX
OpraHu3aLui.

Kanoba Ha peluenus u neifctBus (OesmeiicTBUe) OpraHa, NpenoCTaBISIOLErO
MYHULHIATBHYO  yCiyry, JOJKHOCTHOTO — JIMLA  OpraHa, IMpefoCTaBISIOLIEro
MYHULIMIAILHYIO  yCIyry, MYHMUMMAIbHOIO CIY)Kallero, pPyKOBOIMUTENs Opraua,
MPENOCTABIIAIOILCrO MYHHIIMIIATBHYIO YCIYTY, MOXET ObITh HampaBleHa [0 [ouTe,
depe3  MHOrO(QYHKLUHMOHAIbHBIA LEHTP, C HCHOIb30BAHUEM MH()OPMALMOHHO-
TEJICKOMMYHMKAalMOHHOW  ceTu  «MHTepHeT», oduuuaibHOro  caiita oprasa,
NMPENOCTABIIAIOIICr0  MYHULMNANBHYIO  ycayry, EmuHoro  moprama  nu6o
Pecrniybankanckoro noprana, HHGOPMALMOHHOM CHCTEMbI J0CyAeOHOro 00KanoBaHus,
a TaK)K€ MOXET ObIThb NMPUHSITA MPH JUYHOM NpUeMe 3asBuTens. YKanoba Ha pelleHus u
JNEUCTBUS (6e3neiicTBuE) MHOTO()YHKLIMOHAJILHOTO LIEHTpa, paboTHuKa
MHOTO(QYHKLUMOHANIBHOTO  LIEHTPA MOYXET  OBITh HampaBjieHa [0  [o4YTe, C
HCTIONB30BAHMEM  WH(pOPMALMOHHO-TENEKOMMYHHKALIMOHHON — ceTH «MHuTepHeT,
O(MUHMANLHOrO calfTa MHOrO(YHKLIHOHANLHOTO ueHtpa, Eaunoro mnoprana nu6o
Pecrniybnukanckoro noprana, HHGOPMALMOHHON CHCTEMB nocyneOHoro o0)xanoBaHusl,
a TaK)Ke MOYKET ObITh NPUHATA [PH JIMYHOM MpHeMe 3asBuTens. JKanoba Ha peLIeHus u
AercTBus (Oe3nelicTBHE) OpraHU3aLHii, NPeayCMOTPEeHHbBIX 4acTeio 1.1 cratbu 16
DenepanbHoro 3akona Ne 210-D3, a Takxke ux paboOTHHUKOB MOXKET ObITh HanpasieHa
Mo~ MO4TE, C HCMOJB30BAaHUEM HH(POPMALMOHHO-TEIEKOMMYHUKALMOHHON —ceTH
«VHTepHeT», O(pHUMANbHBIX CafiTOB STHX opranuzauui, EnumHoro mnoprana nu6o
PecriybnukaHckoro noprana, a Takxke MOXKET ObITh NPUHATA TIPU JTMYHOM TpUEME
3asiIBUTEJISI.

5.3. JKanoba nomkHa conepxars:

1) HaumeHOBaHMe oOpraHa, NpPeOCTABISIOLIEro MYHUUHMNANBHYIO  YCIyTY,
AOJDKHOCTHOrO  JiMlia  OpraHa, MpejoCTaBIAIOLIEr0 MyHHLUMNANBHYIO YCIYry, 160
MYHHLUHMIAILHOTO CTY)KaLEero, MHOrO(QyHKIMOHANBHOTO LIEHTPA, ero pyKOBOAUTENs U
(Wn) paboOTHHKA, OpraHM3aLMii, NpeayCMOTPEeHHBIX 4acThto 1.1 cratbu 16
®enepansHoro 3akona Ne 210-M3, ux PyKOBOAMTENCH 1 (UJIM) PaOOTHUKOB, PEILIeHHs U
nercTBus (Oe3nelcTBHE) KOTOPBIX 06KATYIOTCS;

2) damunuio, ums, otuecTBo (MocieaHee - NpU HaJMYUM), CBEIAEHHUS O MECTe
KUTEIBCTBA 3aABUTENA - QU3MUECKOrO JMLA JM6O HAaMEHOBAHHE, CBECHHS O MecTe
HAXOMKACHMS 3aABUTEIS - IOPUIMYECKOTO JIMLA, a TAK)Ke HOMep (HOMepa) KOHTAKTHOrO
Tese(oHa, aapec (axpeca) SNeKTPOHHON MOYTHI (TIp¥ HaMM4MKM) ¥ MOYTOBBIH ajpec, 1o
KOTOPBIM JI0JIKEH ObITh HAaNpaBiieH OTBET 3asBUTEIIIO;

3) cBeneHus 00 OOXKanyeMbIX pEIIeHUSIX M JeHCTBHAX (GesnelicTBUM) opraHa,
NpENOCTABJIAIOIICrO  MYHMUMNANBHYIO — YCIYry, JOJYKHOCTHOTO  JMLa opraHa,
MPEAOCTABIAIOLCIO MyHULMNAIbHYIO YCIyry, JM60 MYHULMNIAILHOIO CIIy’Kalllero,
MHOrO(YHKLUHMOHANBHOIO  LEHTpPa, paGOTHHUKA MHOTO(YHKLIMOHANBHOTO  LIEHTpa,
OpraHM3aluH, NpelyCMOTPEHHBIX YacThio 1.1 cTaThu 16 ®enepanbHOro 3akoHa Ne 210-
@3, ux pabOTHUKOB;

4) 0BOXIbI, HA OCHOBaHHUM KOTODBIX 3aSBUTE/b He COIIACCH C pelUeHHEeM U
nerictBuem (Ge3neiicTBreM) oprana, MPEAOCTABIAIOIIEr0 MYHHLHIATBHYIO YCIyTYy,
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JOJDKHOCTHOTO JIMLIA OpraHa, MpeJoCTaB/IsIOWEero MYHULUUNAIbHYIO YCIyry, JIu0o
MYHHULMIAJIBHOTO  CITyJ)KAlllero,  MHOTO(QYHKLHMOHAJILHOIO  LieHTpa, paboTHUKA
MHOro()yHKLIMOHAILHOIO LIEHTPa, OpraHu3aluii, pelyCMOTPEHHBIX YacThio 1.1 cTaTbu
16 ®enepanbuoro 3axona Ne 210-®3, ux pabOTHHUKOB. 3asiBUTENEM MOIYT OBITb
NpeACTaBlIeHbl JOKYMEHTb! (MPU HaAJTIWYUM), TMOATBEPKAAIOLINE JOBOIbI 3asBUTENS,
7100 UX KOTHH.

5.4. [loctynueiuas xanoba MOAIEKUT PETHCTPALIMK B CPOK HE M03/1Hee paboyero
JHsI, CJIEYIOLLEro 3a IHeM TOCTYIJIEHUS.

5.5. JKanoba, moctynuBwas B OpraH, MPeIOCTABISIOLIMA MyHULUNATLHYO
YCIyry, MHOTOQYHKUMOHAJbHBIM LEHTP, YUPEHUTENI0 MHOrO(YHKIHOHAILHOIO
LIEHTpa, B OpraHu3alMu, MpeaycMOTpeHHble YacTbio 1.1 cratbu 16 DepepanbHoro
3akoHa No 210-@3, nubo BellIECTOSILUME OpraH (Opv €ro HalWuuuM), MOAJEKHUT
pacCMOTPEHMIO B TeYeHHE MATHAALATH PabouMX AHEH CO [Hs ee perucTpauuu, a B
ciyyae 00XKanOBaHMs OTKa3a OpraHa, NpeAOCTABISIOLIEr0 MyHULMNANbHYIO YCIyTy,
MHOTO()YHKLIMOHAJILHOTO LIEHTpPa, OpraHu3alliii, MpelyCMOTPEHHBIX 4acTbio 1.1 crarbu
16 @enepanbroro 3akona Ne 210-®3, B npueme AOKYMEHTOB Yy 3asBUTENsl JIMOO B
WCMPABJIEHUU JIOMYILUEHHBIX ONEYaTOK M OIIMOOK WM B cilydyae o00XKaloBaHUS
HapyICHHsl YCTAaHOBJIEHHOIO CPOKA TAaKWX WCIPABIACHUH - B TEYEHHE MATH PaboumX
JHEW CO HS ee perucTpaLmy.

5.6. Ilo pesynpTaTaM paccMOTpPeHUSs KanoObl TPUHUMAETCS OJHO U3 CJIEIYIOLLIUX
peLlIeHun:

1) »xanoba ymosneTopsercs, B TOM uucie B (OpMe OTMEHbI MPHHSTOrO
PCLICHHUS, UCIIPABJIEHMS JOMYLICHHBIX OTEYaTOK U OLUMOOK B BBbIJAHHBIX B pPe3yJbTaTe
MPENOCTABIEHUs.  MYHULMIAIBHONW  yCIyrM JOKYMEHTax, BO3BpaTa 3asBUTENIO
ACHEKHBIX  CPEACTB, B3WMaHHE KOTOPBIX HE MPeJyCMOTPEHO HOPMAaTHBHBIMH
MpaBOBbIMM akTaMu Poccuiickoli ®enepaluu, HOPMATHBHBIMM MPABOBBIMH AKTAMH
Pecriybnnku TartapcTaH, MyHHIMIATBHBIMU IPABOBBIMH aKTAMH,

2) B yIOBJIETBOPEHHH 7Kajl00bl OTKA3bIBAETCSI.

He mnosnHee nmst, cienyroulero 3a AHeM MNPUHATHS pEIUEHHS, YKA3aHHOTO B
HaCTOSILEM IyHKTE, 3asBUTEJII0 B MUCbMEHHON (BOpME M MO KEJIAHUIO 3asBUTENS B
SJIEKTPOHHONH ~ (OpMe  HampaBlisseTcss MOTHBHUPOBAHHBIA OTBET O  pe3yJbTaTax
pPaccMOTpEeHHUs KaloOkI.

5.7. B ciyuyae npusHaHUs KanoObl MOAJeXallei YJAOBJIETBOPEHUIO B OTBETE
3asBUTEIIIO O pe3ysIbTaTax pacCMOTPEHHMs XKanoObl faeTcsi HHGOpMALUs O NeiCTBHSX,
OCYIIECTBJISIEMBIX  OPraHOM, — MNPEJOCTABJAIOWIMM  MYHULHMANbHYIO  YCNyTy,
MHOTrO(QYHKLMOHATILHBIM LIEHTPOM MO0 OpraHu3aleii, NpeiyCcMOTPEeHHOM YacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, B LessIX He3aMeUIUTENLHOTO yCTpaHeHHUs
BBISIBJICHHBIX HAapYLICHUH MPH OKa3aHUH MYHMIMIAIBHON yCIyTrH, a TAKKe MPUHOCSTCS
M3BUHEHMS 3a JOCTaBJICHHbIC HEYN00CTBA U yKa3blBaeTCsi HH(OpPMALMs O JallbHEHIMX
ACHCTBHSIX, KOTOPbleé HEOOXONMWMO COBEPIIUTb 3asBUTENIO B  LEJSX NOJIyUeHHsl
MYHUIUIIAIBHON YCIyTH.

5.8. B ciyyae mpu3HaHus xanobbl He Mojjiexalieii YIOBJIETBOPEHUIO B OTBETE
SAABUTCIIIO O pe3ynbTaTax pacCMOTPEHHS KKalobbl JalOTCs apryMeHTHpPOBAHHbIE
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PasbACHEHHS O MPHUYMHAX NMPUHATOrO PELIEHHMs, a Takxke HH(pOpMaLKs O MOpsuKe
00’KanoBaHUs MPUHSITOrO peLlEeHNUsI.

5.9. B ciiydae ycTaHOBJIEHUS B XO/€ MU 1O pe3yJibTaTaM paccMOTpeHHUsl Kajao0bl
MPU3HAKOB  COCTaBa aJAMHMHHUCTPATHBHOIO MpPABOHAPYLICHUSI WJIM  [PECTYIIeHHs
JOJKHOCTHOE JIMLO, PaOOTHHK, HafIeJ€HHbIE NIOMTHOMOUYHSMH 110 PACCMOTPEHHIO Kajlob,
HE3aMEIUIMTE/IPHO HAMpPaB/IsAOT UMEIOLLUECs MaTepHallbl B OPraHbl [IPOKYpPaTyPhl.



37

[Tpunoxenune Ne |

K AZIMHHUCTPATHBHOMY perjlaMeHTy
[PENOCTABICHUSI MYHULIUITAIILHON YCTyTH
110 Bbl/IaY€e CNIPABKH (BLINHUCKH)

®opma

(bnank opraua, npenocrasnsiomero MYHHLHMANLHYIO YCIYTY)

CITPABKA

Ceenenus 06 31eKTPOHHOI MoaNucH

HosoxnocTHOE Nuio (PUO)

(NOANKCH YMONTHOMOUEHHOTO D0JIKHOCTHORO Jiua
opraHa)
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[Tpunoxenune No 2

K AZMHUHUCTPATUBHOMY PErJIaMeHTy
MPENOCTABICHUSI MyHULIUIIANBHOMH YCIyTH
10 BbIJIa4y€ CIPABKH (BLITTMCKH)

®opma

(bnanx oprana, npenocTaBnsionero MYHULHOATBHYIO YCIIYTY)

Komy:

KouTaxkTHble naHHble:

[IpencraBurensp:

KonTakTHbIE HJaHHBIC MMPEeACTaBUTEIS:

PEILIEHUE
00 OTKa3e B NPeAOCTaBIEHUH MYHHULMIANBHOI yCIyru
[10 BbIla4€ CIPaBKH (BBIMUCKH )
oT No

Paccmotpes Baiue 3asiBnenue ot No u
npujlaraeMble K HEMY JIOKYMEHTBI, YIOJTHOMOYEHHbBIM OopraHom
NIPUHATO peleHre 00 OTKa3e B Bbljaue
CNPaBKH (BBITMCKK) MO CIEAYIOLIEMY OCHOBAHUIO:

HononuurensHas undopmanus:

Ceenenust 06 3J1eKTPOHHOIT NOANHCH

HosxnoctHoe suno (GPHO)

(MOAMKCH YMOJHOMOUYEHHOTO A0IKHOCTHOTO JHLA
opraxa)
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[Tpunoxenue Ne 3

K AZIIMUHMCTPATHUBHOMY PETJIAMEHTY
MPEOCTABIEHHs MYHULUITATLHON YCIIyTH
10 BblJa4e CIPABKH (BbINHCKH)

®opma
(bnank oprana, npenocrassioriiero MYHHULHIAIBHYIO YCIIYTY)

Komy:

KoHTakTHbIE NaHHbIE:

IlpencraBurensb:

KOHT&KTHBK?H&HHBKBHpeﬂCTaBHTeﬂﬂl

PELIIEHUE
00 oTKa3ze B MpHUeMe JOKYMEHTOB, HEOOXOAUMbIX IS NpeJoCTaBICHUS

MYHHWLHMNATIBHOH YCIyTy MO BblJIayue CpaBKHU (BBIMHCKH )
oT No

PaccmotpeB Baiie 3asiBieHue or No 4
rpuiaraeMbie K HEMY JOKYMEHTBI, YIMOJTHOMOYEHHbIM OpraHom
NPUHATO pelleHUWe o0 oTKase B
MpUeMe IOKYMEHTOB, HCOOXOAMMBIX AJIs MPeJOCTaBIEHUs MYHULMTATLHOMN YCIIYTH MO
BbIZ1a4€ CMPABKH (BBIMMCKH) 10 CIEAYIOLIMM OCHOBAHUSIM
.

2.

PazbacHenue npuynn oTkaza:

HomnonnurensHast UHGOpMaLUS:

Bbl BlipaBe MOBTOPHO OGPaTUTLCA B YMOJHOMOUEHHbI OpraH ¢ 3asiBJICHHEM O
MPEAOCTABNCHUH YCIIYTH MOC/IEe YCTPAHEHUS! yKa3aHHBIX HApYILEeHHIA.

JlaHHblil  OTKa3 MOXeT GbiTb 0GKaTOBaH B AOCYHEGHOM MOpsAIKE TMyTeM
HarpasJIeHUs KaoObl B yIIONHOMOYEHHBIH OpraH, a TakKe B Cy1eGHOM TIOpsiZIKe.

Ceenenust 06 3/1eKTPOHHOH MoaNKCH

HomxnoctHoe suuo (PHUO)

(MOANKCh YNONTHOMOUEHHOTO 10KHOCTHORO ML
opraHa)
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[Tpunoxenne Ne 4

K AJIMUHHCTPaTHBHOMY pErjlaMeHTy
[PEOCTABICHUS MYHUILUTIAILHON YCITyTH
[0 BbLJAaye CIIPaBKHU (BbINTUCKHN)

®opma

B

(HanMeHOBaHKE opraHa MECTHOrO CaMOypaBJEHHs)

oT

(pamunus, ums, 0TYECTBO, NACTIOPTHBIE JAHHbIE, perucTpaimio
110 MECTY JKHUTENBCTBA, aipec HIEKTPOHHOI NOUTbI, TesiehoH)

3ASIBJIEHUE
O BblJla4€ CIPAaBKH (BBIMTHUCKH )

Iporuy Bac Bbinats cripasky (Bblrucky)

(yKasaTb BUI ClIpaBKH)

K 3asBnenuro npujararOTCcs:

Pesynbrar npenocrasnenus myHuuunanpHoit YCIYTH, IPOLLY MPEeJOCTABUTD:

DB M4HBIA Kabuner [Toprana rocymapcTBeHHBIX U MYHHUMWOAIBHBIX YCITyT
Pecny6nuku Tarapcran;

DB MHOrOQYHKIHOHAILHOM LEHTPE MpeioCTaBieHM s rOCYapCTBEHHBbIX U
MyHHLHNABHBIX yeayr Pecnybnuku Tatapcran;

D B Opzane.

(nara) (moanuce) (P.1.0.)
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[Tpunoxenue Ne 5

K AJIMMHHCTPATUBHOMY pErjlaMeHTy
MPEJIOCTABICHHS MYHULUNAILHOM YCIIyTH
10 BblJaye CIPaBKH (BbIMHCKH)

PykoBoaurento
HcrnonHurenbHOro kKoMuTeTa

OT:

3ASIBJIEHUE
00 MCNpaBJIeHUH TEXHUYECKON OLINOKH

Coobwaro 06 owmmbKe, NOMyLIEHHON NPH OKa3aHKUK MYHHMLMIAIBHON YCIYTH 110
BbIla4€ CIPaBKU (BBIMUCKH).
3anucaHo:

[IpaBunbHbIe cBenEeHUS:

[Ipouly  mcrpaBuTh  momylieHHYO TEXHUYECKYH0  OLIMOKY W BHECTH
COOTBETCTBYIOLUME  M3MEHEHMS B JIOKYMEHT,  SBISIIOLUMHCA  pe3yJbTaToM
MYHMLHUIIAIbHOU YCIYTH.

[Ipunaraio cnenyrorine 1OKyMEHTBI:

l.

2.

B cnyyae npuHaTHS pelenus o6 OTKIOHEHMM 3asiBACHUSI 06 UCTIpaBJIE€HUU
TEXHUYECKOW OLIMOKM MPOLY HANPaBUTh TAKOE PelleHHe:

MOCPEACTBOM OTNPAB/EHUs 3JIE€KTPOHHOIO JOKyMEHTa Ha ajpec E-mail: ;

B BUJIC 3aBEPEHHOM KOMHMHU HA OyMaXHOM HOCHTEJIE MOYTOBBIM OTIIPABIEHHEM T10

anpecy:

Hacrosiuim nonTeepikiaro: cBeneHus, BKIIOYEHHbIE B 3as1BIIEHUE, OTHOCSILLIMECS K
MOEH JIMYHOCTH M NpPEACTAaBISIEMOMY MHOIO JIHLY, a TaKkKe BHECEHHbIE MHOK HUXKeE,
NOCTOBEPHDI.  JIOKYMEHTBI  (KOMMM ~ [OKYMEHTOB), MpUIOXKEHHbIE K 3as1BJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMAM, YCTAHOBJEHHBIM  3aKOHOMATENBLCTBOM  Poccuiickoii
®enepalnn, Ha MOMEHT MNPeICTABICHHUS 3asBIEHUS TH JIOKYMEHTBI NIeHCTBUTEIbHbLI U
coliepXkar JOCTOBEPHbBIE CBEIECHMUS.

(nara) (noanuce) (D.H.0.)



