PECITIYBJIMKA TATAPCTAH
UCINOJHATEJBbHBIA KOMUTET
CTAPOJAPIOLHICKOI'O CEJBCKOI'O NOCEJIEHUS
TYKAEBCKOI'O MYHHUILIUITAJIBHOT'O PATOHA

MNOCTAHOBJIEHUE

«16» uronst 2022r. c.Crapsiii [{proi Ne6

«O06 yTBepKAEHHH aZIMUHUCTPATUBHOTO
periaMeHTa npeaocTaBIeHHs My HULMMATbHOM
YCIIyTH 1O BbiZiaue CrpaBKH (BBIMUCKH)»

B uensx peanuszaiuu ®enepanbaoro 3akona ot 27 urosig 2010 roga Ne 210-P3 «O6
OpraHM3alMd  [PEeJOCTABIEHUsI TOCYJApCTBEHHBIX M  MYHULMNAIBHBIX  YCIYI»,
pPYKOBOJCTBYsICh moctaHoBlieHHeM KaOunera MunucrpoB PecryGnuku Tarapcran ot 2
HosiOpst 2010 r. Ne 880 «O6 yrBepxuaenun Ilopsinka pa3paboTku M yTBEpXKAECHHUS
aJMUHUCTPATUBHBIX  pErjaMeHTOB  NpPeJOCTaBlIeHHs]  IOCYJapCTBEHHBIX  YCIyT
UCIIOJIHUTEbHBIMA OpraHaMM rocyaapcTBeHHoi Biactu PecnyOnuku Tarapcran», B
paMKax repeBojia MyHHUIMIAIBHBIX YCIYT B 3JIEKTPOHHYIO (hopMmy,

MNOCTAHOBISAET:

1. YTBepauTh AJIMHUHHCTPATHBHBIN perjaMeHT NpeAOCTaBIEeHUs MyHHLMIIAIbHON
YCIIYTH TI0 BblJIaue CIPaBKH (BBIMUCKH).

2. Ilpu3HaTh YTpaTHBILUM CWJIy HOCTaHOB/IeHUE VCIOMHUTENBHOIrO KOMHTETa
CTapoAproIICKOro CeIbCKOro mnocelieHuss TyKaeBCKOro — MYHMLMNAJIbHOIO paioHa
Pecny6nuku Tartapcran ot 10.12.2021 Ne 18 «OO6 yTBepkaeHMH AJIMMHUCTPATUBHOIO
periaMeHTa MpeNOCTaBIeHUs MYHHMLMNAIBHOW YCIYrM 10 BblJaye BBIIMCKH W3
NOXO03MCTBEHHON KHUTW».

3. Ony6aukoBath (00Hapo10BaTh) HacTosIee peuieHre Ha OdHULHATEHOM TopTaje
NpaBOBOM UHpOpMAIH Pecny6nuku Tarapcran B UH(OPMALMOHHO-
TeJIeKOMMYHHKaIMOHHOM ceTn «MHTepHeT» http//pravo.tatarstan.ru 1 Ha OQULIHATEHOM
cailte  TykaeBckoro  MyHHUHMNaibHOro  paifona PecnybGnuku  Tarapcran B
WH(POPMALIMOHHO-TEJIEKOMMYHUKaIMOHHOM ceTn «MHTepHeT» http//tukay.tatarstan.ru B
paznene «CenbcKre MOCeNeHUs».

4. KonTpous 3a HCTIONHEHHEeM HagIosIero MIOCTAHOBJIEHHUS OCTABJISIO 3a COOOA.
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PykoBoaurens

HcnonHuTensHOro KomureTa ! P.M. Jlycan6ekoB



YT1BepxaeH

nocTaHoBjieHHEM VcroIHUTEbHOTO
komuTeTa CTapoAPIOUICKOTO CEIBCKOTO
nocesienus TykaeBCKOro MyHULIUITAIBHOTO
pariona Pecniyonuku Tarapcran

ot «16» utons 2022 r. Ne 6

AAMUHHMCTPATHBHBIN perjiaMeHT
NPeAoCTABJICHUS MYHHIMIIAJIBHOM YCJIYIH 10 BblIaYye CIPABKH (BbINMCKHU)

1. O0uIme moJIoKeHus
1.1. TlpenmeTt perynupoBaHus aIMUHUCTPATUBHOIO perjiaMeHTa

Hacrosimuii aqMUHUCTpAaTUBHBIN pETJIaMEHT MPEJOCTABICHUS MYHHUIUIIAIBLHOM
yCIyTH (J1ajiee — aJMUHUCTPATUBHBIM PErJIAMEHT) YCTaHABJIMBACT CTaHAAPT U TMOPSIAOK
MPEIOCTaBICHNS MYHHUIUITAIGHONH YCIYyTH TIO0 BBbIJade CIpaBKH (BBIMHCKH) (manmee —
MyHULIMTATbHAs YCIIyTa).

1.2. Kareropuu 3asBureneu

1.2.1. Jlumamu, WMEIOIMMMH TIPaBO HA TMOJIYYECHUE MYHHIMMAIBHOW YCIyTH,
ABJISIFOTCSL (PU3UYECKUE JIUIIA (Jlaee — 3asiBUTEINbD).

1.2.2. C 3asBneHneM BIpaBe 00paTUTHCS MPEICTaBUTEINb 3asBUTEIIS, 1CUCTBYIOIIHNMA
Ha OCHOBAaHHMM JIOKYMEHTA, yJIOCTOBEPSAIONIErO €ro MOJIHOMOYUs (fanee — npeacTaBUTEINb
3aSBHUTEIIA).

1.3. Tlopsanox uHGOPMUPOBAHUS O TIPETOCTABICHUH MYHUIIUTTAIIBHON YCITYTH

1.3.1. Hudopmanus o0 TNOpAAKE TMPEIOCTABICHUS MYHUIUTATBHON YCIYTH
pa3MeniaeTcs:

1) Ha WHPOPMANMOHHBIX CTEHJIAX, COJCPKAIMUX BHU3YAJbHYI0O U TEKCTOBYIO
uHQOpMaAIMI0O O MYHUIHIAIBHOW  YCIyTre, PpAacloJIO)KCHHBIX B  IOMEIICHUSIX
MHOTO()YHKITHOHAIBHBIX IIEHTPOB MPETIOCTABICHUS TOCYIaPCTBEHHBIX M MYHHITUTIATBHBIX
YCIIYT.

2) Ha oduIMaTbHOM CcaiTe MYHUIMINAIBLHOTO paiioHa B WH()OpPMAIMOHHO-
TeJleKOMMYyHUKanoHHOH cetn «MuTepHe™ (https://www.tukay.tatarstan.ru);

3) na Iloprasie roCymapCTBEHHBIX W MYHHUIMMNAIBHBIX yciayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOnukaHcKuii mopran);

4) na ExuHOM mopTane rocyJapCTBEHHBIX M MYHHITMTAIBHBIX YCIYT ((YyHKITHI)
(https:// www.gosuslugi.ru) (manee — Equnblii mopran);

5) B rocyaapcTBeHHON WHGOpMaMOHHON cucTemMe «PeecTp rocymapcTBEHHBIX U
MyHUIUNATBHBIX yeuyr PecnyOnuku Tarapcran» (http:/frgu.tatar.ru) (manee — Peectp
rOCYJapCTBEHHBIX ¥ MYHHUIIUTIATBHBIX YCIYT).

1.3.2. KoHcynbTUpOBaHHUE 1O BOIPOCAM MPEIOCTABICHUS MYHUIIUNIATBHON yCIyTH
OCYUIECTBIISIETCA:
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1) B MHOTO(YHKIIMOHAJIBHBIX IEHTPAX TMPEJOCTABICHUS TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT TIPU YCTHOM OOpaIlieHnH - TUYHO WU TI0 Telie(hoHy;

2) B MHTEpaKTUBHOI Popme PecnyOnmkanckoro noprania;

3) HWcnomHuTenbHBIM KOMHUTETOM CTapOJAPIOMICKOTO CEIBCKOTO  ITOCETICHHS
TykaeBCcKOro MyHHUITMIIAILHOTO paioHa nanee - Mcmoyikom):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TeNedoHy;

IpU MUCbMEHHOM (B TOM 4HCJI€ B ()OpME AIEKTPOHHOTO JOKYMEHTA) 0OpalleHuu —
Ha OYMa)KHOM HOCHUTEJIE MO MOYTe, B JIEKTPOHHOM (hOopME MO JIEKTPOHHOM MOoYTe.

1.3.3. Uadopmanus Ha Equnom noprane, PecniybnukanckoM mopraiie o MopsiKe U
CpOKax TMpEeAOCTABJICHUS MYHMUIIMNAJIbHOM yCIYrM Ha OCHOBAaHMHM  CBEICHUH,
cojaep:xkamuxcs B Peectpe rocy1apcTBEHHBIX U MYHULIMIAIBHBIX YCIYT, IPEIOCTABIISIETCS
3asIBUTENIO OECIIaTHO.

Hoctyn k uHbOpMalMM O CPOKax M MOPSIKE MPETOCTABICHUS MYHUIIUNAIbHOMN
YCIYTU OCYHIIECTBIISIETCS O€3 BBIMOJHEHUS 3asiBUTENIEM KaKUX-JIMOO TpeOOBaHUU, B TOM
yucjae O€3 HCMOJIb30BaHUSI MPOTPAMMHOIO OOECIIEUeHHs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHUE CPEJICTBA 3asBUTENS TPEOYyeT 3aKIIOUCHHS JIMIEH3UOHHOIO WM HHOTO
CorjameHusi ¢ mpaBooOIagaTesieM IPOrpaMMHOIO OOeCleueH s], TPEeayCMaTPUBAOIIETO
B3MMAHUE IUIATHI, PETHUCTPAIMIO WM aBTOPU3AIMIO 3asBUTENS WA MPEAOCTABICHUE UM
MEPCOHAIIbHBIX JaHHBIX.

1.3.4. Ilpu oOpamieHun 3asBUTENA JUYHO WM MO TelaePOHYy B COOTBETCTBUU C
MOCTYMUBIINM OOpaIieHueM PeI0CTaBIIsIeTCS MH(pOpMaIus:

1) o MecTe HaxOXIACHHS MHOTO(YHKIIMOHAIBHOTO IIEHTPA MPEAOCTABICHUS
rOCyJapCTBEHHBIX W MYHUIMIAIBHBIX yciayr, Mcmomkoma (aapec, rpadux pabdoThl,
CIIpaBOYHBIE TeIe(OHBI);

2) O MOpSAKE MPEIOCTaBICHUS MYHHIIMITAJLHOW YCIYrd, O CHoco0axXx M CpOKax
MOJauM 3asBJICHUI;

3) 0 KaTeropusax rpaxaaH, KOTOPBIM MPEIOCTABISICTCS MYyHHUIIMIIATIbHAS YCIyra; O
HOPMATUBHBIX  MPABOBBIX  aKTaX, pETYJIUPYIOIIUX  BOMPOCHI  MPEAOCTABICHUS
MYHUILIMTIATEHON YCIYTH;

4) o mepevyHe JOKYMEHTOB, HEOOXOAMMBIX JUII PAcCCMOTPCHHUS 3asBIICHUS O
MPEIOCTABICHUN MYHULIMNIAIBHOMN YCIIYTH, O CPOKaX MPUEMA U PETUCTPAIUU 3asIBIICHUS;

5) o0 xoje npeaoCTaBICHUs MYHUITUTIAIBHOM YCITyTH;

6) o MmecTe pasMemnicHHs Ha oOQHIMATBHOM caiiTe MHPOPMAIKMK IO BOMPOCAM
MPEAOCTABIICHUS] MYHUITUTIATHBHOU YCIYTH;

7) o mopsake O00KaJoBaHWMS ACHCTBHI WM OE3ACHCTBHS JOJDKHOCTHBIX JIHII
Hcnonkoma.

[lo mnuchbMEHHOMY OOpalleHUI0 COTPYAHUKH OTJ/eJia, OTBETCTBEHHOTO 3a
MPEOCTABICHUE MYHUIIUITAIIBHOW YCIyTH, TOAPOOHO B MUCbMEHHON (hopMe pa3zbIACHSIOT
3asBUTEIIO TOPSIAOK MIPEAOCTABICHUSI MYHUITUIIAIbHOW YCIYTH U BOIIPOCHI, YKa3aHHBIC B
HACTOAIIEM MYHKTE aJMUHUCTPATHUBHOIO PErjIaMeHTa, U B TEUCHHE TpeX pabouux mgHen
CO JIHS PETUCTpAIMU OOpAIllCHUs] HAIMPAaBJISIIOT OTBET 3asgBUTENO0. OTBETHI JAIOTCS Ha
s3bIke oOpaieHus. B ciydae HEBO3MOXKHOCTHM JaTh OTBET Ha S3bIKE OOpalieHus
HCIIOJIB3YIOTCSI TOCYAapCTBEHHBIC s13bIKN PecriyOnmuku TatapcTaH.

1.3.5. Undopmanuss mo Bompocam MpeAOCTaBICHUS MYHUIUNAIBHON YCIyTH
pasMeraercsi Ha OPUITMATLHOM CaliTe MYHUIIMITAIIBHOTO pailoHa U HA WH(POPMAITMOHHBIX
cTeHAax B moMemneHusx Mcmomkoma 1jist paboThl ¢ 3aBUTEIISIMHU.
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HNudopmanus Ha rocynapcTBeHHBIX si3bikax Pecnyonuku Tarapcran, pa3meriaemas
Ha WH(GOPMALMOHHBIX CTEHAAX W HAa OPUIMAIBHOM CaiiTe MYHHIMIAIBHOTO paiioHa B
MH(OPMALIMOHHO-TETIEKOMMYHHUKAITMOHHON ceTH «MHTepHeT», BKIIOYAaeT CBEICHUS O
MYHHIMIIATIBHOM yCayre, cofepskaiuecs B myHkrax 2.1, 2.3,2.4,2.5,2.7, 2.9, 2.10, 2.11,
5.1 aAMMHHUCTPaTUBHOIO PErVIaMEHTa, HH()OPMALIMIO O MECTE€ HAaXOXKICHUS, CIIPABOYHBIX
TeneoHax, BpeMeHU paboTel Mcmosnkoma, o Trpaduke mpuema 3asBICHMM Ha
[IPEIOCTABICHUE MYHULIUIIAIIBHON YCITYTH.

1.4. HopMaTuBHBIE MPABOBBIC AKThI, PETYIUPYIOIINE MPEIOCTABICHUE
MYHUIIUTIATBHON yCIyTH

1.4.1. [lepeyeHbr HOPMATUBHBIX MIPABOBBIX AKTOB, PETYJIHUPYIOIMIMUX ITPEAOCTABICHHE
MYHULMIIAIBHON YCIYrH (C yKa3aHHMEM PEKBU3UTOB HOPMATHUBHBIX IPABOBBIX aKTOB U
HMCTOYHMKOB HMX O(UIManbHOro omyOJMKOBaHMS), pa3MelleH Ha EnuHoM mnoprane, B
Peectpe rocynapcTBEHHBIX M MYHUIMUIAIBHBIX YCIyT, Ha O(QUIHAIBHOM caiiTe
MYHULUIIAIBHOTO  palloHa B HMH(POPMAIIMOHHO-TEJIEKOMMYHHUKAIMOHHOM  CETH
«HTepHETY.

1.42. Tekcr aAMUHUCTPAaTUBHOIO pErjaMEHTa B JEHCTBYIOIIEH peIaKUuu
MOJICKUT pa3MelleHn0 Ha EguHom mopraime, B PeecTpe rocyaapCcTBEHHBIX U
MYHULIMIAIBHBIX YCIYyr, Ha O(UIMAIBHOM caiiTeé MYyHUIUIAIBHOIO pailoHa B
MH(}OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHOH cetu « HTepHeT.

1.5. TepMuHBbI, UCTIOJIB3YEMBIE B a[IMUHUCTPATUBHOM PETJIIAMEHTE, U UX ONpPEICIICHUS

1.5.1. B anxMUHHCTPAaTUBHOM DPETJIAMEHTE HCIIOIB3YIOTCS CIEAYIOIIUE TEPMHUHBI U
ONpEEIICHHUS:

yaaJleHHOe pabodee MeCTO MHOTO(QYHKIHMOHAIBHOTO LIEHTpa MPEIOCTaBICHUS
rOCYAapCTBEHHBIX M MYHHUIMOAIbHBIX YCIYI — TEPPUTOPUATIBHO 000COOJIEHHOE
CTPYKTypHOE mojpazjaeiieHue (opuc) MHOroyHKIIMOHATBLHOIO IIEHTpa MPEeA0CTaBICHUS
rOCyJapCTBEHHBIX M MYHMIIMNAIbHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CEIbCKOM)
MOCEJICHUH MYHUITUTIAIBHOTO pailoHa WK B TOpoACKOM okpyre PecmyOmnuku Tarapctan B
COOTBETCTBUU C IIYHKTOM 34 IIpaBun OpraHu3alNu JEeSATENBHOCTH
MHOTO(YHKIIMOHAIBHBIX LEHTPOB MPEAOCTABICHHS TOCYIaPCTBEHHBIX U MYHHUIIMITATbHBIX
YCIIYT, YTBEPKJEHHBIX TocTaHoBleHneM [IpaButennctBa Poccuiickoit deneparnuu ot 22
nexabps 2012 r. Ne 1376 «O6 yrBepxknenun I[IpaBun opraHuzanuu AesSTEIHHOCTU
MHOTO(YHKIIMOHATIBHBIX HEHTPOB MPEAOCTABICHHS TOCYIaPCTBEHHBIX U MYHHUIIMITATbHBIX
YCIIyT»;

TEXHUYeCcKas omubka - omuOka (OmUCKa, oledarka, IpaMmaTHyecKas WId
apupmernyeckas omubOka MO0 TOMO0OHAas oOwmuMOKa), JOMYyIIEHHAas OpraHoM,
MPEAOCTABIAIONIMM MYHUIMIAIBHYIO YCIYry, M TMpUBEANIas K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JOKYMEHT (pe3yibTaT MYHHUIMNAIbHOW YCIyT'HM), CBEICHHUSIM B
JOKYMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJINCH CBEACHUS;

Enunas cucrema wuaeHTHQUKAUMU U ayTeHTU(UKAIMM B HHQPACTPYKTYpE,
o0ecrnieunBaromien UH(POPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJIEHCTBUE
MH(POPMALIMOHHBIX CHUCTEM, HCIOJb3YyEeMbIX JIs MPEAOCTABICHHSI TOCYIAapCTBEHHBIX U
MYHHUIIMIIAJIBHBIX YCAYr B JyeKTpoHHOU ¢(opme (manee — ECHUA) — denepanbhas
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rocynapcTBeHHass MH(OpPMalMOHHAs CcHCTEeMa, OOECIeUMBaIOIIas CAaHKIMOHUPOBAHHBIN
JOCTYTl yYaCTHUKOB HMH(POPMAIIMOHHOTO B3aUMOJICHCTBUSI B CHCTEME HACHTU(UKAINU U
ayTeHTU(UKAUU K HHPOPMAIIH, COAEepKAIIENUCs B TOCYJapCTBEHHBIX HH()OPMAIIMOHHBIX
CHUCTeMax M MHBIX HH()OPMALIMOHHBIX CUCTEMAX;

M®II - TocymapcTtBeHHOE OrOJKETHOE yupexkaeHue «MHOrodyHKIIMOHATbLHBIN
[EHTP MPEJOCTaBIECHUS TOCYJAPCTBEHHBIX W MYHHUIMNAIbHBIX YyCIyr B PecmyOnmke
Tarapcrany;

ANC MOI] - ABTOMaTU3UPOBAHHAS uHopMaroHHas cucrema
MHOTO(YHKIIMOHAJBHBIX [IEHTPOB MPEIOCTaBICHUS TOCYIapCTBEHHBIX U MYHUIIUIATBHBIX
ycayr Pecniy6uku TatapcTaH.

1.5.2. B agMUHHCTPAaTUBHOM pETJIaMEHTE IOJ 3asBICHUEM O MPEAOCTaBICHUN
MYHUIMIAIBHOW YCIYrH (Jajee - 3asBJIEHUE) MOHUMAETCS 3ampoc O IMPEJOCTABICHHUH
MYHHUIIMIIATBHOW YCIYTH, TIOJaHHBIA B COOTBETCTBHM C IIyHKTOM 3 cCTatbu 2
@enepanbaoro 3akona ot 27 wuions 2010 roma Ne 210-®3 «OO6 opraHuzanuu

MPEIOCTABIICHUS TOCYJAPCTBCHHBIX W MYHHIMITAIBHBIX yCIyr» (manee — DeaepaibHBIN
3akoH Ne 210-D3).

2. CtaHaapT npeaocTaBjieHuss MYHUIUNAJIbHON YCIyTH
2.1. HaumeHoBaHWE MYHUITUTIATBHOM YCIIYTH
Boijaua cripaBku (BBITHUCKH).

2.2. HanmeHoBaHUE UCTIONHUTEIBLHO-PACTIOPSIUTEILHOTO OpraHa MECTHOTO
caMOyIpaBIIEHUS, HETIOCPECTBEHHO MPEIOCTABIIAIONIETO MyHUIIUIIATBHYIO YCIIYTY

HcrionHUTENbHBI  KOMUTET (VKa3vléaemcs HAUMEHO8AHUE Op2aHd MeCmHO20
CamMoynpasienus MYHUYUNAIbHO20 00paA306aHus, NpedoCmasiaoueco MyHUYUNATbHYIO
yeayey). B cnyuae Oenecuposanusi NOIHOMOYUL NO NPEOOCMABIEHUIO) MYHUYUNATLHOLL
VCAYeU YKA3bl8AIOMCsl OP2aH MEeCHHO20 CAMOYNPAGIEHUs U OpP2aHU3ayusl, UCHOIHAIOUAs
NOJIHOMOYUSL OP2aHA.

2.3. Onrcanue pe3ynbTara IpeloCTaBICHUs MyHULIUIAIbHON yCITyTH

2.3.1. Pe3ynpTaTOM MPEIOCTaBICHUS MYHULIMITAILHOM YCIIYTH SBIISETCS:

1) cnopaBka (Bbimucka) (mpuitoskeHue Ne 1 K HacTosIEMYy aJIMHHHCTPATHBHOMY
pErJIaMeHTy);

2) peiieHue 00 OTKa3e B MPEAOCTABICHUM MYHHIIMIIATBHON YCIIyTH (TPUIIOKECHUE
Ne 2 x HacTosIEMy aJIMUHUCTPATHBHOMY PETJIAMEHTY);

3) pericHre 00 OTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JUIS MPEIOCTABICHHUS
MyHUIUMNATBHOW ycayru (mpuiiokenne Ne 3 K HacrosmieMy aJIMUHHUCTPATUBHOMY
pErIIaMeHTy).

2.3.2. Pe3ynbraT MpeNOCTABICHUS MYHMIMINAIBLHOW YCIYTH  HAaNpaBJseTCs
3agBUTEN0 B (QOpMEe  BIEKTPOHHOIO  JOKYMEHTa, MOJMUCAHHOTO  YCHUJICHHOMN
KBJIM()ULIMPOBAHHOMN 3JIEKTPOHHON MOAMUCHIO YIOJTHOMOYEHHOTO JOHKHOCTHOTO JIMIA
Hcnonkoma (6o HMcnonkoma), B cooTBeTcTBHH ¢ DeepaabHBIM 3aKOHOM OT 6 ampens
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2011 roma Ne 63-®d3 «O6 >nexTpoHHOI moanucu» (nainee — PenepanbHbiil 3aKkoH No 63-
®3) B uauuHbli kaOuHer EnuHoro mnoprama. B cioydae HampaBiieHus 3asiBJICHUS
nocpeAcTBoM PecryOnukaHCKOro mopTana pe3yiabTaT MPeJOoCTaBICHUS MYHUIIUTAIBHON
YCIIyTH HAIPABIIAETCS TakK K€ B TUUHbIN kabuHeT Pecny0nrkaHcKoro noprana.

2.3.3. Ilo BbIOOpY 3asBUTENS PE3yJbTaT MPEJOCTABICHUS MYHULIUIIAIbHONU YCIYTH
BeiaeTcss B Mcnonkome unu B MOL] B dpopMme sK3eMIuIsipa 3JIEKTPOHHOIO JTOKYMEHTA,
pacrneyaTaHHOro Ha OyMa)XHOM HOCHUTENE, 3aBEpEHHOrO0 IMeYaTbl0 U  IOJIHUCHIO
COOTBETCTBEHHO YHNOJHOMOYEHHOI'O JOJDKHOCTHOro jauna McnomkomMa unu paboOTHHKA
M®OILI,

2.3.4. 3asBuTenb BIpaBE MOJIYUYUTh PE3YyIbTAT MPEJOCTABICHUS MYHHULUIAIBHOM
yciyrd B (OpMe 3JIEKTPOHHOTO JTOKYMEHTa B TEUEHHE CpOKa JICHCTBHS pe3ynbTara
MPEIOCTABICHUSI MyHUIIUTIAJBHON yCIYTH.

2.4. Cpox mpeoCcTaBIeHUSI MyHUILIMTIATHHON YCIYTH, B TOM YHCJE C yY€TOM
HEO0OXOAMMOCTH 0OpalIeHUs] B OpTraHU3AlMH, YYACTBYIOIIHNE B IPEIOCTABICHUH
MYHHIIMIIAIFHON YCITyTH, CPOK IPUOCTAHOBICHUS MPE0CTABICHIS MYHUITUTIAIBHON
YCIYTH B CIydae, €ClId BO3MOXXHOCTh ITPUOCTAHOBIIEHUS MPETYCMOTPEHA
3akoHoAaTenbcTBOM Poccuiickoit denepanum, Cpok BelJauM (HaIpaBiIeHUs) TOKYMEHTOB,
SBIISIOIIMXCS PE3YJIbTaTOM MPEAOCTABICHNUS MyHUIIUIIAIBHON YCIIYTH.

2.4.1. MyHuiunanabHasi yciryra npeoCTaBlIsIeTCs B TEUCHHUE TpEX pabouux JTHEH.

2.4.2. llpuocTaHOBIEHHE CpPOKa MPEIOCTABICHUS MYHMIMIIAJbHOW YCIyI'H He
IIPELYCMOTPEHO.

2.4.3. HampaBrneHue JOKYMEHTA, SIBISIONIETOCS pPE3ydbTaTOM MPEAOCTaBICHUS
MYHULUTNIATBHON YCIYTH B (POpME JIEKTPOHHOTO JOKYMEHTA, 3asBUTEII0 OCYIIECTBISIETCS
B JIeHb O(QOpMIIEHUS W PETUCTpalMU pe3yJibTaTa MNPEeAOCTaBICHUS MYHULUIAIbHOU
YCIIYTH.

2.5. UcuepnipiBaromiuii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
3aKOHOAATENBHBIMU UM UHBIMUA HOPMATUBHBIMU IPABOBBIMU aKTaMU IS
[IPEAOCTABJICHUS MYHULIMIIAIBHOMN YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBIISAIOTCS
HEOOXOAMMBIMU U 00513aTENbHBIMU JJIS1 IPEOCTABICHUS! MYHUIIUTIANIBHBIX YCIYT,
MOJIJIEKALTUX MPEICTABICHUIO 3asBUTENIEM, CIIOCOOBI MX MOJyYEHUSs 3asBUTEIIEM, B TOM
YHClie B JIEKTPOHHOHN (popMe, MOPSIIOK UX MPEACTABICHUS

25.1. lngs monydeHHs] MYHHUIUNAIBHOW  YCIYTH  3asBUTENh  IPEICTABIISCT
CJIEYIOIINE JOKYMEHTHI:

1) MOKYMEHT, YIOCTOBEPSIOIIMHA JMYHOCTh (He TpeOyeTcs B ciydae oOpalleHus
nocpeacTBoM PecnyOnrkaHcKoro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA ITOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBiICHUE:

B (opme nokymeHTa Ha OymaxHoM Hocutene (mpuioxkeHue Ne 4 K HacTosAlEeMY
aJIMHHACTPATHBHOMY PETJIaMEHTY);

B DJIEKTPOHHOU (hopme (3amosHsAeTCS TOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIUX
CBEJICHUH B DOJIEKTPOHHYIO (opMy 3asBICHUS), TOIIMUCAHHOE B COOTBETCTBHH C



TpeOOBaHUSMU TIyHKTAa 2.5.3 aaMUHUCTPATUBHOTO perjamMeHTa, Npu OOparieHun
nocpeAcTBoM Pecry0amKkaHCKOro moprana;

4) B ciydae, eciau Il MPEJOCTABJICHHS MYHHUIIMIIAIBLHON YCIYTH HE0OXOoamma
00pa0oTKa MEepCOHANbHBIX MaHHBIX JIHIA, HE SBISIOUICTOCS 3asBUTENIEM, U €CIU B
COOTBETCTBHUH C (peiepalIbHBIM 3aKOHOM 00pa0bO0TKa TaKMX MEPCOHAIBHBIX TAHHBIX MOXKET
OCYUIIECTBJISTHCA C COrJIacHsl YKa3aHHOTO JIMIAa, MpPU OOpallleHHH 3a TMOJyYeHUEM
MYHUIIUNAIBHOW  yCIyTU  3asBUTENb  JOMOJHUTEIBHO TMPEACTABISIET JOKYMEHTHI,
NOJATBEpPXKAAIOUIUME TOJyYeHHE COIJIachs YKa3aHHOTO JIMIa WM €ro 3aKOHHOT'O
IpeicTaBUTeNIs Ha O00pabOTKY MEPCOHANBHBIX JAHHBIX YKa3aHHOro Jjula. J[oKyMeHTHI,
NOJATBEPKAAIOUIUE TMOJTYYECHUE COTJIacHs, MOTYT OBbITh TMPEACTaBICHbI B TOM YHUCIE B
(dhopme IEKTPOHHOTO TOKYMEHTA,;

5) B cnydae, ecnu OOS3aHHOCTh XpaHEHUs JO0MOBOM kuHuru g0 31.12.2017
BO3JIarajach Ha COOCTBEHHHMKOB JKWJIBIX IIOMEILECHUW, 3asBUTENIEM MPEACTaBISIETCS
JIOMOBAasi KHUTA;

6) TpaBOYyCTaHABJIMBAIOIINE JOKYMEHTHl Ha WHIWBUAYAJIbHBIA KWJIOW JAOM (eciau
MpaBO COOCTBEHHOCTHM HE 3aperucTpupoBaHO B EIMHOM rocynapCcTBEHHOM peecTpe
HEJBIYKUMOCTH) — JJISI BBITUCKHU M3 TTOXO3STMCTBEHHOW KHUTH.

2.5.2. 3asgBieHuEe U TMpuiaraémpie JOKYMEHTbl MOTYT OBITh TPEJICTABICHBI
(HampaBJIeHbI) 3asBUTENIEM OJIHUM M3 CJIETYIONTUX CIIOCOOOB:

1) yepes MO®I] Ha OyMa)KHBIX HOCHUTENIIX M B BHUJE SJCKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IMyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctBoM PecnyGirkanckoro nopraiia B 3J€KTPOHHOU (hopme;

3) B Ucnonkom JTMYHO WIIA TTOCPEICTBOM MTOYTOBOM CBSI3M Ha OyMa)KHOM HOCHUTEJIE.

3asiBJICHHE W MpUIaraeMbie JOKYMEHTHI, PU HANPaBJIECHUH MTOCPEACTBOM MOUYTOBOM
CBSI3H, 3aBEPSAIOTCS B YCTAHOBIIEHHOM TOPSJIKE.

2.5.3. 3asgBneHue TPU HANPABJICHWH TMOCPEACTBOM PecnmyOauKaHCKOTO TopTaja
MOAMUCHIBACTCS IPOCTON AJIEKTPOHHOMN MOAMMUCKHIO 3asIBUTEIIS.

J{ns mosydeHus: mpoCTOM 3JIEKTPOHHOM MOAMUCH 3asABUTEII0 HEOOXOIUMO MPOUTH
npoueaypy peructpanuu (ayreHtuduxanun) B ECUA, a Takke MOATBEPAUTh YUYETHYIO
3aMKCh.

DNEeKTPOHHBIC JTOKYMEHTHI (2JCKTPOHHBIC 00pa3bl JTOKYMEHTOB), YKa3aHHBbIC B
noamyHkrax 2, 4-6 mnyHkra 2.5.1 aAMHUHUCTPAaTUBHOTO perJIaMeHTa, 3aBEepSIOTCS
YCWICHHOW KBaTU(UIIMPOBAHHON TOMMUCHIO JIUI], YIMOTHOMOYEHHBIX Ha CO3JIaHUE H
MOAMKUCAHNE TAKUX IOKYMEHTOB, B TOM YHCJIE HOTApUYCaMHU.

DNeKTpOHHBIC JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpHJIAraeMble K
3asIBJICHHIO, B TOM YHCJI€ JOBEPEHHOCTH, HAMPaBJISIOTC B Buae (BaiiioB B popmatax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoOaiiT.

KadecTBO mnpenocTaBisieMbIX JJICKTPOHHBIX JIOKYMEHTOB (3JIEKTPOHHBIX 00pa30B
JIOKYMEHTOB) JOJDKHO TIO3BOJIATH B TMOJHOM OOBEME MPOYUTATh TEKCT JAOKYMEHTa U
pacro3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATH OT 3aABUTEIIA:

1) mpencraBieHus: JOKYMEHTOB M WH(OpMalMM WM OCYIIECTBJICHUS JEHCTBU,
MPEJCTABICHUE WJIM OCYUIECTBICHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
MPaBOBBIMU  aKTaMH, PETYJUPYIOINIMMH OTHOIICHHWS, BO3HUKAIONIME B CBSI3H C
MPEIOCTABICHUEM MYHUITUTIATLHOMN YCIYTH;
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2) OCyIIEeCTBIEHUS JEUCTBUH, B TOM YHCIE COTJIACOBAHUM, HEOOXOAMMBIX IS
MOJIYYCHHUS] MYHUIUIIAIBHOM YCIYTM U CBS3aHHBIX C OOpalieHueM B HHbIC
rOCYJIapCTBEHHBIE OpraHbl, OpPraHbl MECTHOI'O CaMOYIPABJICHUS, OpraHu3aluM, 3a
WUCKIIFOUCHUEM TIONYYCHHUS YCAYr W TOJyYeHHUS JOKYMEHTOB W  HWH(OpPMAIINH,
IPEIOCTaBISIEMbIX B PE3yJIbTaTe MPEAOCTABICHUS TaKUX YCIYT, BKIIOUYECHHBIX B IEPEUHH,
ykazaHHble B yactu 1 crareum 9 ®enepanbHoro 3akoHa Ne 210-D3 (HeoOXOIUMBIX H
00s13aTENIbHBIX YCIIYT);

3) T1mpeacTaBieHUS JOKYMEHTOB W  HHGOpPMallUU, OTCYTCTBHE H  (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCh IMPHU IEPBOHAYAIBHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX [IJIsi MPEJOCTABICHUS MYHHULUINAIBLHON YCIyrd, Ju0O B
MIPEA0CTABIEHUN MyHULMIIATBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4aeB:

a) W3MEHEHHE TpeOOBaHMM HOPMATHUBHBIX MIPABOBBIX aKTOB, KaCAIOIIUXCS
MPEOCTaBICHUS MYHULIMIIAIBHOW YCIIYTH, MOCJE NMEPBOHAYAIBHOM MOJaun 3asiBJICHUS O
MPE0CTaBICHUU MYHUIIUTIATILHON YCIIyTH;

0) HayMuKMe OIMOOK B 3asIBJCHUU O MPEJOCTABICHUM MYHUIUIAIBHOW YCIYTU U
JIOKYMEHTaX, TMOJJaHHBIX 3asBUTEJIEM IIOCJE I[I€PBOHAYAIILHOIO OTKa3a B TIIpUEME
JIOKYMEHTOB, HEOOXOJUMBIX IS MPEJOCTABICHUS MYHMIIUINAIBLHOM YCIyrd, JHOO B
MPENOCTABICHUA MYHULIMNAIBHON YCIYTH U HE BKIIIOYEHHBIX B IMPEICTABICHHBI paHee
KOMILUIEKT JJOKYMEHTOB;

B) MCTEUYEHHUE CpPOKa JCHCTBUA JIOKYMEHTOB WM W3MEHEHUE MH(OpMaIuu mocie
MEPBOHAYAILHOTO OTKa3a B IMpHUEME JOKYMEHTOB, HEOOXOJMMBIX Jisi MPEIOCTaBICHUS
MYHUIIUTIAJILHON YCIYTH, MO0 B MPEIOCTaBICHUN MYHUIIMTIAIBHON YCIIYTH;

T') BBISIBJIEHUE JIOKYMEHTAJIbHO MOATBEPKIEHHOTO (pakTa (MPU3HAKOB) OIMIMOOYHOTO
WM TPOTUBONpPABHOroO nectBus (Oe3meiicTBusl) mOKHOCTHOTO Jsuna lcnonkoma,
pabotHuka MO®II, mpu nmepBoHaYaILHOM OTKa3e B MpPHUEME JOKYMEHTOB, HEOOXOJAUMBIX
JUTSL TIPEIOCTABJICHUSI MYHUITUTIAIBHON YCIIYTH, MO0 B MPEIOCTABICHUN MYHUITUTIATBLHON
yCIyTrd, O 4YeéM B MHUCHbMEHHOM BHJE 3a MOAMNHUCHIO pykoBoauTens Vcmosnkoma mpu
MepBOHAYAJILHOM OTKa3e B NpHUEME JIOKYMEHTOB, HEOOXOIMMBIX IJis MPEIOCTaBJICHUS
MYHULIMIATBHON YCITYyTH, YBEIOMIISICTCS 3asBUTENb, a TaKXKe MPUHOCITCS U3BUHEHUS 32
JOCTABJICHHbIE HEY100CTBA;

4) mpenocraBiieHHWs Ha OyMaXHOM HOCHTENEe JOKYMEHTOB M HWH(OpMaIuu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHUEM CIy4YaeB, €CIIH
HAaHECEHWE OTMETOK Ha TaKHe OKYMEHTHI JTUOO WX M3BATHE SBISETCS HEOOXOIUMBIM
YCJIOBUEM TMPEIOCTABICHUSI TOCYJAPCTBEHHOW WM MYHULMNAIBHON YCIYTH, W HHBIX
CJIy4aeB, yCTaHOBJICHHBIX (penepaibHbIMH 3aKOHAMHU.

2.6. McuepnbiBaroiuii nepevyeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
HOPMATHUBHBIMU MMPABOBBIMU aKTaMH JUIsl IPEOCTABICHUS MyHUIIMITAIIBHON YCIIYTH,
KOTOPbIE HAXOATCS B PACHOPSKEHNUU TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHUS U MOABEOMCTBEHHBIX TOCYIaPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIIPaBJIEHUsI OpTraHU3ALMI U KOTOPbIE 3asIBUTENb BIPABE MPE/ICTABUTD, a
TaK)Ke CIOCOObI UX TOTYYEHUS 3asBUTEISIMH, B TOM YHUCIIE B AJIEKTPOHHOU (opMme,
NOPSJIOK UX MPECTABIEHNUS; TOCYJaPCTBEHHBIN OpPraH, OpraH MECTHOT'O CaMOYITPaBJICHUS
100 OpraHu3alys, B paclnopsHKEHUU KOTOPBIX HAXOIATCS JaHHBIE TOKYMEHTHI
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2.6.1. TlomyyaroTcst B paMKax MEXBEJIOMCTBEHHOTO B3aUMOICHCTBUSI:

1) Bemmmcka w3 EaMHOTO TOCYIAapCTBEHHOTO peecTpa HEJABHIKUMOCTH —
denepanbHas ciryk0a rocy1apCTBEHHON PETUCTPaIlK, KaJacTpa U KapTorpaduu,

2) CBeJCHHWS O JICHCTBYIOIIEM IacmopTe rpakaaHuHa Poccuiickoit @enepanun —
MB/I Poccuu;

3) cBencHHMS O HOTapHaIbHOH jgoBepeHHOocTH — DenepaibHas HOTapHATbHAS
nanara.

2.6.2. 3asBUTENb BOpPaBE NPEIOCTABUTH JIOKYMEHTHI (CBEACHMS), yKa3aHHbIC B
noanyHkre 1 mynkra 2.6.1 agMMHHCTPAaTMBHOIO periiaMeHTa, B (OpPME DIIEKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHBIX  YCHUJICHHOM  KBadU(UUMUPOBAHHOW  MOAMMUCHIO  JIMII,
YIOJHOMOYEHHBIX Ha CO3JaHHe M TOJINHCAaHHE TaKUX JOKYMEHTOB, NpU TMOAaye
3asIBIICHUSI.

2.6.3. Hempencrasinenne (HECBOCBPEMEHHOE TIPEJICTABIICHWE) YKa3aHHBIMA B
IMyHKTe 2.6.1 aIMHUHMCTPAaTUBHOIO pEINIAMEHTAa OPraHaMu TOCYHAapCTBEHHOW BIIACTH,
OpraHaMH MECTHOTO CaMOYMpaBIECHUsS, OpPraHU3AIMsIMH JOKYMEHTOB M CBEICHUN HE
MOJKET SIBJISITHCSI OCHOBAHHEM JJIsl OTKa3a B MPEIOCTABICHUN MYyHUIIUTIAJILHON YCIyTH.

2.6.4. JlomxHOocTHOEe MO # (W) pabOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aJIMMHHUCTPATUBHOIO pErJIaMEHTa OpPraHoB M OpraHu3alvii, He MpeICTaBUBIINE
(HECBOEBPEMEHHO IMPE/ICTABUBILINE) 3alPOLICHHbIE U HAXOASIIMECSs B PaCHOPSIKEHHUU
JOKYMEHT WJIM CBEIEHHUs, MOJUIeKAT aIMUHUCTPATUBHOM, AUCLMILUIMHAPHON WM HWHOM
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJaTesIbcTBOM Poccuiickoit denepanuu.

2.6.5. 3anpemaetcst TpeOOBaTh OT 3asiBUTEIN JOKYMEHTBI CBEICHHS, B TOM 4YHCIIE
MOJTBEPXKJIAIOIME BHECEHUE 3asBUTENIEM IUIAThl 3a MPEAOCTaBICHHE MYHULMINATbHON
YCIIyTH, HAXOMAAIIMECS B PACHOPSIKEHUH TOCYIAapPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYNpPAaBIICHUS W TIOJBEJJOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYITPaBJICHUS OpTaHU3aAIHil.

HenpencraBienne 3asBUTENEM JOKYMEHTOB, COJEPXKAIUX CBEICHUS, KOTOpHIC
HAaXOASATCSI B  PACHOPSDKEHUHM TOCYJApCTBEHHBIX  OpPTaHOB, OPraHOB  MECTHOTO
CaMOYMpPAaBIICHUS W TIOJBEJJOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIPaBIICHUSI OpTraHM3alMii, HE SBISIETCS OCHOBAaHWMEM JJs OTKas3a
3asiBUTEIIIO B MIPEIOCTABICHUN MYHULIUIIAIbHON YCITYTH.

2.7. VicaeprnipIBarouii iepedueHb OCHOBAHUH I OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOAMMBIX IS TPEAOCTABICHUS MYHUITUTIATLHON YCIIYTH

2.7.1. OcHOBaHMSIMH JJIi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIMUMBIX IS
MPEIOCTABJICHUS] MYHULIMTIAIBHOW YCIIYTH, SABJISFOTCSA:

1) mpencraBiieHHBIC 3asBUTEJIEM JOKYMEHTHI COJIEpKAT MOAUYUCTKU U UCIIPABIICHUS
TEKCTa, HE 3aBEPEHHBIE B IOPAJKE, YCTAHOBJIEHHOM 3aKOHONATEIBCTBOM PoccuucCKou
denepaunu;

2) NOKYMEHTHI COAEPKAT MOBPEKACHUS, HATMUUE KOTOPHIX HE MO3BOJISIECT B ITOJTHOM
00beMe HCIOB30BaTh MHGOPMAIMIO W CBEJEHUS, COACp)KAIIUECS B JOKyMEHTax s
MPEIOCTABJICHNS] MYHULIUMITAIIBHOMN YCIIYTH;

3) mnpeAcTaBlCHHbIE JOKYMEHTHI WJIM CBEACHUS YTPATWIM CUJIy HAa MOMEHT
oOpareHusi 3a MYHHIIUTAIBHOW YCITyrod (JMOKYMEHT, YIOCTOBEPSIONINI MMOJTHOMOYUS
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MPEJICTAaBUTENS 3asiBUTENS, B Cly4yae OOpalleHHs 3a MPeIOCTaBICHUEM MYHUIIUMMATbHON
YCIIYTH YKa3aHHBIM JIMIIOM);

4) monava 3asBJIECHUS O MPEIOCTABICHUM MYHULMIAIBLHON YCIYTH U JTOKYMEHTOB,
HEOOXOIUMBIX JIJISl MPEAOCTABICHHUS MYHUIIMIAIBHON YCIyrH, B RJIGKTPOHHOM (opme C
HapyLIEHUEM yCTaHOBJICHHBIX TPeOOBaHUII;

5) HEKOPPEKTHOE 3aloJHEHHE O005A3aTebHBIX MOJIeH B (opMe 3asBICHUS, B TOM
yuciie B MHTEPAaKTUBHOM (¢opMe 3asBieHus Ha PecmyOinmkanckoM — mopTane
(HeIoCTOBEpPHOE, HEMOIHOE, JINOO HENPABUIILHOE 3all0JIHEHUE);

6) NpeICTaBICHHE HEIMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX IS
[IPEIOCTABICHUS MyHULMITAJIBHOW YCIYTH;

7) 3asiBIEHUE O MPEIOCTABIECHUH YCIYyTH MOJAaHO B OpraH rocyJapCTBEHHOM BIacTH,
OpraH MECTHOTO CAMOYTPABJICHHS WM OPraHU3alMIO, B IOJHOMOYHUS KOTOPBIX HE BXOJIUT
MPEA0CTaBIEHNE MYHUIIUTIATBHON YCIIYTH;

8) HecoOmo/IeHne yCTaHOBIIEHHBIX cTatbeil 11 denepanbHOro 3akoHa ot 6 anpens
2011 roma Ne 63-®3 «OO0 »HIEKTPOHHOM TOANUCH»  YCIOBUU  IPU3HAHUA
JNEHUCTBUTEIBLHOCTH YCUJIEHHOM KBaTU(UUMPOBAHHON 3JIEKTPOHHON MOAMKCH.

2.7.2. IlepedeHb OCHOBaHMH I OTKa3a B MPHEME JOKYMEHTOB, HEOOXOAUMBIX IS
MOJIYYEHHUS] MyHUIIUTIIAIBHON YCIIYTH, SIBJISIETCS UCYEPIIBIBAIOIIHM.

2.7.3. Pemienue 06 OTKa3e B MIPUEME 3asiBICHUS U JTOKYMEHTOB, HEOOXOAUMBIX IS
IPEIOCTABIICHUS! MyHUIIMNAIBHON yCIyrH, MOKET ObITh IMPUHATO KaK BO BpeMs Ipuema
3as1BUTENS, TaK U IIOCIIE IMOJYYEHHUS] OTBETCTBEHHBIM JOJDKHOCTHBIM JUIIOM Mcmosikoma
HEOOXOUMBIX Ul MPEJOCTaBICHUS MYyHUILIMIIAIbHONW YCIYTH JOKYMEHTOB (CBEIEHUM) C
HCIOJIb30BaHUEM MEKBEJJOMCTBEHHOTO MH()OPMALIMOHHOTO B3aWMOJAEWUCTBUSA, B CPOK, HE
npeBbIIIAONMi 9 pabounx JHEH CO THS PETUCTPALINU 3asBICHUSI.

2.7.4. 3ampemaeTcsi OTKa3blBaTh B MpHEME 3asABICHHUS W HWHBIX JOKYMEHTOB,
HEO0OXOAMMBIX UISl IPEIOCTaBICHUSI MyHULMIIAIBHOM YCIIYTH, B CIIy4ae €CJIH 3asBJICHHUE U
JOKYMEHTBI, HEOOXOAUMBbIE MJI MPENOCTaBICHUS MYHULMIAIBLHON YyCIyTH, MOJAHbI B
COOTBETCTBUM C MH(pOpMAIMEl O CpPOKAX U MOPSAKE MPEIOCTABICHHUS MYHUIMIATbHOU
yCIIyTH, onyosMkoBaHHoOUW Ha EquHom nopraie, PecyOnnkanckoM mopraie.

2.8. VicuepnpiBaroliuii iepedueHb OCHOBAHUH /I IPUOCTAHOBIICHUS UM OTKa3a B
MIPEIOCTABJIECHUN MYHULIMIIAIBHON YCIIYTH

2.8.1. OcHoBaHMsl AJIsl IPUOCTAHOBJICHUS MPEAOCTABICHUS MyHUIIMITAILHOW YCIIYTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHu 151 0OTKa3a B MPEAOCTABICHUHA MYHUITUTIATLHON YCIYTH:

1) B mpeACTaBICHHBIX 3asBICHUU W (WJIM) JTOKYMEHTAaX COJCPKHUTCS HEIOJHAS U
(unu) HemocToBepHast HHGOpMaIus,

2) TOCTYIUICHME OTBETa OpraHa TrOCYJapCTBEHHOW BIIACTH, OpPraHa MECTHOTO
camMOympaBlieHUs TUOO MOABEIOMCTBEHHON OpraHy rOCyJapCTBEHHON BIACTH WJIM OpPTaHy
MECTHOTO  CaMOYMpaBlCHUS  OpraHW3alid  HAa  MEXBEIOMCTBEHHBIM  3ampoc,
CBUJIETEIBCTBYIONIETO 00 OTCYTCTBHM JIOKyMEHTa W (Wjid) MH(pOpMAaIMU, HEOOXOIUMBIX
JUIS TIPEIOCTABIICHUSI MyHUIIUIIAJIbHON YCITYTH, €CIIU COOTBETCTBYIOIINN JOKYMEHT HE ObLI
MpeJICTaBJICH 3asiBUTENIEM IO COOCTBEHHOM MHULIMATHUBE;

3) OTCYTCTBHE CBEIEHUH O pPETUCTpallMd TPpaXIaHWHA IO MECTY >KUTEIbCTBA
(mpeObIBaHNs) B paCMOPSIKEHUN OPTaHOB MECTHOTO CAMOYTIPaBICHUSI.
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2.8.3. IlepeueHbp OCHOBAaHMUW Al OTKa3a B MPEAOCTABICHUM MYHHIIMIIAIBLHOU
YCIIyTHU SIBIISICTCS] UCUEPIIBIBAIOIIIUM.

2.8.4. 3anmpemaeTcsi OTKa3bIBaTh B MPEJOCTABICHUU MYHHUIMIAIBHON yCIyTH B
cllyyae, €cli 3asiBJICHME O IMPEJOCTaBICHUU MYHUIUNAIBLHOW YCIyrd NOJAHO B
COOTBETCTBUHM C MH(pOpMAIMEe O CpoKax W MOPSAKE MPEeIOCTABICHHUS MYHHIUMAIbHON
yCIIyTH, oIyOauKoBaHHOM Ha EnuHoM noprane, PecnyOinkanckom nopraie.

2.9. Tlopsinok, pa3Mep U OCHOBaHUS B3UMaHUs TOCYIAPCTBEHHON MOILIMHBI UK HHOM
IU1aThl, B3MMAeMOM 3a MpeI0CTaBICHIUE MYHUIIMITAIbHON yCITyTH

MyHununanpHas yeiryra npeiocTaBisieTcss Ha 0€3B03ME3JHOM OCHOBE.

2.10. Ilepeuens yciayT, KOTOpPBIE SBISIOTCS HEOOXOIUMBIMH U 00S3aTETEHBIMU IS
NPEIOCTABIECHUS MyHUIIUTIATBHOM YCIIYTH, B TOM YUCJIE CBEJACHHS O JJOKYMEHTE
(IoKyMeHTax), BbIJaBa€MOM (BbIIABAEMBIX) OPraHU3aALUAMH, YIACTBYIOIIMMH B

MPEA0CTABICHUH MYHULIUIIATIBHBIX YCIYT

Hpe,ZIOCTaBJ'IGHI/IG HGO6XOI[HMI:IX 1 00s13aTCIBHBIX YCIIYI HC Tpe6yeTc;1.

2.11. llopsiaok, pa3Mep U OCHOBAHMS B3UMAHUS TUIATHI 32 MIPEIOCTABIEHUE YCIIYT,
KOTOPBIE SIBJISIFOTCSI HEOOXOUMBIMH M 0053aT€IIbHBIMU JJIsI IPEA0CTABIICHUS
MYHHUITUTIATBHOM YCIIYTH, BKITIOUYasi MH(POPMAIMIO 0 METOIUKE pacueTa pa3Mepa Takou
TIaThl

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TPeOyeTCs.

2.12. MakcuManbHBII CPOK OKUAAHUS B OUE€PEAN MIPH MOAaUe 3a1poca O MPeI0CTaBICHUN
MYHULANAIBHON YCIIYTH, YCIYTH, IPEIOCTABIIIEMOM OpraHu3anyei, y9acTBYIOIIEH B
MPEA0CTABICHUN MyHUIIMNIATBHON YCIIYTH, U MIPU TOJIyYEHHUH pe3yibTaTa
IPEIOCTaBIEHUS TAKUX YCIyT

2.12.1. Bpemsi oxujaHusi Mpu TMojayue 3asBICHUS HA TIOJYyYCHHE MYHHUIUTIAIBHOM
yCIIyTH - He OoJee 15 MUHYT.

2.12.2. Tlpu mnosyuyeHUW pe3ysbTaTa NPEIOCTABICHUS MYHHUIMIAIBHON YCIYTH
MaKCHUMaJIbHBIA CPOK OKUJAHUS B OYEPEN HE JOJDKEH MPEeBBIIATh 15 MUHYT.

2.13. Cpok 1 NOpsSIAOK PETUCTPALIMH 3aIpOca 3asiBUTENS O NMPEIOCTABICHUN
MYHHULUIIAIIBHON YCIIYTU U YCIIYT'Y, IIPEIOCTABIAEMON OpraHu3aen, y4acTBYIOIIEH B
PEIOCTaBIECHUU MYHUIIMIAIBHON YCIIYTH, B TOM YHUCIIE B 3JIEKTPOHHOU (popme

2.13.1. Ilpu nmuunom oOpamienuu B M®II B jeHb mojgayu 3asBICHUS 3asBUTEIIO
Bblaercs pacnucka u3 AVMC MOI] ¢ pernctpailmOHHBIM HOMEPOM, MOJITBEPKIAIOIINM,
YTO 3asiBJICHUE OTIIPABJIEHO, U JATOU IMOJa4H 3asBJICHUS.

2.13.2. Tlpu HampaBieHUW 3asBICHUS MOCpencTBoM, PecmyOnmkaHckoro mopraia
3asBUTEINb B JICHb MOJAaud 3asBJICHUS MOJy4yaeT B JUYHOM kabunere PecrmyOmukaHcKoro
nopraja M IO 3JIEKTPOHHOM IOYTE YBEJOMIICHHE, MOIATBEPKIAIOLIEE, YTO 3asBJICHUE
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OTHpPABJIEHO, B KOTOPOM YKa3bIBAlOTCS PETUCTPALIMOHHBIA HOMEp W Jara IMoJayu
3asIBJICHUS.

2.13.3. Tlpu nwuyaoMm oOpamieHuu B lcmoskoM B JIeHb TOAAYd  3asiBICHUS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM VCIoIKOMa 3asiBUTENO0 BBIAAETCS pacIuicKa U3
aBTOMATU3UPOBAHHON WH(OOPMAIMOHHONW CHUCTEMBbI, MpEeAHA3HAYECHHOW i1 OKa3aHus
roCyJapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT, C PETUCTPAIMOHHBIM HOMEpPOM, JaTOu
M10/1a4Y¥ 3asiBJICHUS U MIEPEYHEM IPE/ICTABICHHBIX TOKYMEHTOB.

2.14. TpeGoBaHUs K TOMEILIEHUSIM, B KOTOPBIX MPEIOCTABISETCS MyHUIUNIATbHAsS
yCIIyra, K 3aJ1y OXKUJAHUSI, MECTAM JJISl 3aI0JIHEHHS 3aIPOCOB O MPENOCTABICHUN
MYHUITUTIATBHOW YCIIYTH, HH(POPMAIIMOHHBIM CTEHAaM ¢ 00pa3IiaMu UX 3al0JIHCHUS U
MepeyHEM JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS KAk A0 MyHUITUTIAIbHON
YCIIYTH, pa3MENICHUI0 U 0O(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOM U MYJIbTUMEAUITHOMN
nH(pOpMaIuU 0 MOPAJIKE IPEAOCTABICHUS TAKOW YCIYTH, B TOM YHCII€ K 00€CTICUCHUIO
JTOCTYITHOCTH JIJI UHBAJIUOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C (he/iepaibHBIM
3aKOHOJIaTEIBCTBOM M 3aKOHOAATENIbcTBOM PecnyOnuku TaTapcTad 0 COLMAIbHOM 3a1uTe
MHBAJIN]IOB

2.14.1. TlpenoctaBieHHEe MYHUIMIIAILHOW YCIYTH OCYIIECTBISECTCS B 3/IaHUAX U
MTOMEIIEHUSIX, 000pYZOBaHHBIX MPOTUBOIIOKAPHOU CUCTEMOM u CUCTEMOM
MOKaPOTYLICHHUS.

Mecta mpuema 3asBuTeneil  000PYIYIOTCS HEOOXOAUMOW  MeOenbro IS
oopMIIEHUSI TOKYMEHTOB, MHPOPMAIIUOHHBIMHU CTCH/IAMH.

2.14.2. B COOTBETCTBHMM C 3aKOHOJATeIhCTBOM Poccuiickoii denepanuu o
COIIMAJILHON 3alllUT€ WHBAJIUIOB B IEIAX OCECHPENsSTCTBEHHOTO JOCTYNMa K MECTy
MPE0CTaBICHUS MYHHUITUTIALHON YCIIyTH 00€CTieYuBaeTCs:

1) oOecreunBacTCsl  OCCHPENATCTBECHHBIA  JOCTYI  HMHBAJIUAOB K  MECTY
MPEOCTaBICHUS MYHULMNAIBHON yCiayru (yZOoOHBIM BXOJA-BBIXOJ, B TOMEIICHUS U
MepeMeIleHHE B UX Mpejiesiax);

2) BU3yallbHas, TEKCTOBAas M MYJIbTUMEIUHAS WHQOpPMAIMSI O TOPSIKE
MPEIOCTABIICHUS MYHUIIMIIAIBLHON YCIYrd pa3MemaeTcs B YAOOHBIX JUIsl 3asBUTENEH
MecCTax, B TOM YHCJIE C yYETOM OrPaHUYEHHBIX BO3MOYKHOCTEN WHBAJIUIOB;

3) COmpOBOXIECHHUE HHBAIHMIOB, HMMECIOIIMX CTOMKHE pacCTPOHCTBa (DYHKIIUH
3pEHUS U CAMOCTOSITENILHOTO MEePEIBMKEHUS, U OKa3aHUE UM TTOMOIIIH;

4) BO3MOXXKHOCTH CaMOCTOSITEIIBHOTO TMEPEABMIKCHUS TI0 TEPPUTOPHM, Ha
KOTOPOW  pACMOJIOKEHBI OOBEKTHI  COIMATBLHOW, WHXXEHEPHOW U  TPAHCIOPTHOU
MHPPACTPYKTYyp, BXOJa B TakWe OOBEKTHl M BBIXOAA M3 HUX, MOCAJIKH B TPAHCIOPTHOE
CPEACTBO U BBICAJIKHU U3 HETO, B TOM YKCJIE C UCTIOJIb30BAHUEM KPECa-KOJACKU;

5) Hamiexkaiiee pasMelieHHe OO0OpyIOBaHHS M HOCUTENeH HH(OPMAIINH,
HEOOXOJIUMBIX JIJIsi 00ecreueHus: OecpensiTCTBEHHOTO JOCTYNa WHBAJIMIOB K yCIyram ¢
Y4ETOM OTPAaHUYCHUM UX KU3HEJEATECIbHOCTH;

6) nyOaupoBaHHe HEOOXOJUMOM Ui HMHBAIUIOB 3BYKOBOM W 3pUTEIBHOMN
uH(pOpMaInK, a TAK)KE HAAMKUCEN, 3HAKOB U MHOM TEKCTOBOM U rpaduieckoit nHbopMauu
3HAKaMH, BBITIOJIHEHHBIMU PelibepHO-TOUeUHbIM IpudToM bpaiins;

7) IOTMYCK CypJOIepeBOIYMKA U TH(IIOCYPAONICPEBOIUNKA,
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8) momyck coOaku-TIPOBOJHWKA TPW HAJIUYHAW JTIOKYMEHTA, MOATBEPIKIAIOIIETO
ee crenuagpHOoe OOy4YeHHME W BbIJaBaeMoro mo ¢opMe W B TOPSAKE, KOTOPHIS
YCTAHOBJIEHBI TPUKAa30M MHUHHUCTEPCTBA Tpyla M COLUMAIBHOM 3amuThl Poccuiickoi
@enepatn ot 22.06.2015 Ne 386 «O0 yrBepxkaeHuu GOpPMBI JOKYMEHTA,
MOJATBEPKAAIOUIET0 CIielualbHoe O0Oy4YeHHe CoOaKU-TIPOBOJHUKA, U TMOPSAKA €ro
BbIIAUNY.

2.14.3. TpeboBaHUs B 4aCTH OOECIICUCHUsI TIOCTYITHOCTH JJIsl HHBAJIUI0B OOBEKTOB,
B KOTOPBIX OCYIIECTBIISIETCS MPEIOCTaBICHUE MYHHUIMNAIBHOW YCIYTH, U CPEJICTB,
UCIIOJIb3YeMbIX MPHU MPEAOCTABICHUA MYHUIIMIIAIIBHOM YCIYTH, KOTOpPbIE YKa3aHbl B
noanyHkrax 1 — 4 nynkra 2.14.2. agMUHUCTPATHUBHOI'O PETJIAMEHTA, MPUMEHSIOTCA K
00BbEKTaM M CPEJICTBaM, BBEJCHHBIM B 3KCIUTyaTallUIO WJIU MPOIICAIINM MOJACPHU3ALINIO,
pekoHcTpyKIuto nociue 1 uroinsa 2016 rona.

2.15. Tloka3aTenu JOCTYIMHOCTH U KaueCTBAa MYHUIIUIIATHHON YCIYTH, B TOM YHCTIE
KOJIMYECTBO B3aUMOJICHCTBUH 3aIBUTEINS C JOJKHOCTHBIMU JIMIAMU TP MPEIOCTABICHUU
MYHULUNATBHOM YCIYTH U UX MPOJIOJKATEIbHOCTh, BO3MOKHOCTD MOJIYYEHUS
MH(pOpMAIUK O X0JI€ MPEAOCTABIECHUS MyHULIMIIATBHOM YCIIYTH, B TOM YHUCIIE C
UCIOJIb30BaHUEM UH(POPMAIIMOHHO-KOMMYHHUKAMOHHBIX TEXHOJIOTHI, BO3MOXHOCTh
100 HEBO3MOYKHOCTD MOJIyUYE€HUSI MyHHUIIMIIAJIbHON YCIYTH B MHOTO(YHKIIMOHAIBHOM
LIEHTPE MPEJOCTABIEHUS TOCYJAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT (B TOM YHCIIE B
HOJHOM 00BbeME), B TI0OOM TEPPUTOPUATBHOM MOAPA3/IEICHUH OpraHa UCIIOJIHUTEIbHO
pacnopsAUTEIHLHOrO OpraHa MECTHOTO CAMOYTIPABJICHMS], [10 BBIOOPY 3asiBUTEIIS
(3KCTEppUTOPUATIEHBINA PUHIIUIT), TOCPEICTBOM 3aIpoca O IPEI0CTaBICHUN HECKOIBKUX
roCyJapCTBEHHBIX U (MJIM) MYHUIIMIAIBHBIX YCIYT B MHOTO(DYHKIIMOHANIbHBIX LIEHTPaX
MIPEIOCTABIECHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, IPEIyCMOTPEHHOTO
cratbelt 15.1 @enepanbHoro 3akoHa Ne210-D3 (KoMIJIEKCHBIN 3ampoc)

2.15.1. TlokazatensiMu AOCTYIMHOCTH TMPEIOCTABICHUS MYHHUIIUTIAIBHON YCIyTH
SABJISIFOTCSL:

pPacnoIOKEHHOCTh MTOMENIEHHS], B KOTOPOM BEAETCS MPUEM, Bbladya JOKYMEHTOB B
30HE JIOCTYITHOCTH OOIIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYUEe HEOOXOAMMOIO KOJIMYECTBA CIIELMAJIUCTOB, a TaKKe IOMEIECHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTEIIEH;

HAJIMYUE HUCYepIbIBalomed HHPoOpMaMKM O crnocobax, NOpsSAKe U CpoKax
MPEIOCTABICHUS MYHUIMNAIBHON yCIyrd Ha WHGOPMAlMOHHBIX CTeHaax, EauHoM
noprane, PecnyOnukanckom nmoptanie, ohUInaaIbHOM CaiiTe MyHUIIMITAIBHOTO PaiioHa;

OKa3aHME MOMOIIM WHBAJIWJAM B MPEOJIOJICHUH 0aphepoB, MEIIAIOIIUX MOTYYEHUIO
MMH yCIIyT HapaBHE C JPYTUMHU JIUIIAMH.

2.15.2. [TlokazaremsiMu KadecTBa MNPENOCTABICHUS MYHUUMUIIAIBHOW YCIIYTH
SBJISIFOTCSL:

1) coOroieHre CPOKOB IIPHEMa U PaCCMOTPEHUS JIOKYMCHTOB;

2) coOII0ICHHIE CPOKa MOTYUYCHHSI Pe3yJIbTaTa MyHULIUIIAIbHON YCIyTH;

3) orcyTcTBHE OOOCHOBAaHHBIX KOO HA HApyIICHUS aJMUHUCTPATHBHOTO
peraameHTa, coBepiIeHHbIe padoTHUKaMu Mcnonkoma;

4) KONMMYECTBO B3aMMOCWCTBUI 3asiBUTENS C JOJDKHOCTHBIMH JwmaMu (0e3 ydera
KOHCYJIbTALIN):
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B3auMOJieiicTBre 3asBUTeNns C pabotHukamu HMcmonkoma wmn MOL[ npu
IIPEAOCTABIECHUA MYHULMITAJIBHON YCIYTU OCYLIECTBIIIETCS OAUH Pa3 MPH NPEICTABICHUN
3asBJICHUS CO BCEMU HEOOXOUMBIMU JJOKYMEHTAMU;

OJIMH pa3 B Ciy4a€ HEOOXOJUMOCTH IIOJYYEHUS PE3yJIbTaTa MPEAOCTaBICHUS
MyHUIIUNTAIbHOW yciayru B Mcmonkome niu M®I] B dopme sx3eMIuigpa 37IEKTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpoAOMKUTENBHOCTh OJHOTO B3aMMOJEWCTBUA 3asBUTENS C JIOJKHOCTHBIMU
JYLAMH TPU MPEIOCTABICHUN MyHULIUIIAIIBHOW YCIYTH HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIPABE OLICHUTh KAYECTBO MPEAOCTABICHUS MYHULMIAIBHON YCIYTH C
MOMOIIBIO  YCTPOWCTB TMOJBMXKHOM paguotene@oHHON CBSI3M, C HUCIOJb30BAaHUEM
PecnyOnnkaHckoro nopraina, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Mudopmanus o xo/1€ NpeA0CTaBICHN MyHULUIIAIbHON YCIYTH MOXET ObITh
MoJlydeHa 3asBHTEJIEM B JIMYHOM KaOuHere Ha EnuHoM mnoprane, PecnyOnmkanckom
nopraine, B Mcnonkome, MO®LI.

2.15.4. [lpenocTaBieHre MyHUIIUIIAIIBHOW YCIIYTH OCYIIECTBIsieTCs B 1t000M MOI]
110 BBIOOPY 3asBUTENS] HE3aBUCUMO OT MECTAa €ro >KUTENIbCTBA WM MecTa (PaKTUYECKOTO
npoxxkuBanus ~ (npeObiBaHusg) Ha  Teppuropur  PecnyOomukum — Tatapcran 1o
AKCTEPPUTOPUATBHOMY IIPUHIUITY.

MynununanbsHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpOca HE IPENOCTABIISETCS.

2.16. nbie TpeOGoBaHUs, B TOM YUCJIE YUUTHIBAIOIINE OCOOCHHOCTH IIPEAOCTABICHUS
MYHUIIUMTATBHOW YCIYTH MO 3KCTEPPUTOPHUATILHOMY IIPUHIMITY (B cllydae, eCIu
MYHUIIAITAIBHAS yCIIyTa IPEAOCTABISACTCS 110 SKCTEPPUTOPHUATLHOMY ITPUHITUITY) U
0COOEHHOCTH MPEAOCTABICHUS MYHULIUIIAILHON YCIYTH B AJIEKTPOHHOM (hopme

2.16.1. Tlpu mpemocTaBiICHUM MYHHIMMIAIBHOW YCIYTH B JJIGKTPOHHOU (opme
3assBUTEIb BIIPaBe:

1) momy4yuth HHMOPMAIIHMIO O MOPSAKE M CPOKAX MPEIOCTABICHUS MYHUITUITAIEHON
yCIIyTH, pa3MmelnieHnyro Ha Equnom noprane, PecriyOnmkanckom mopTaie;

2) momaTh 3asABICHUE O TMPEAOCTABICHHM MYHUIUIAIBLHOW YCIYTM W WHBIC
JOKYMEHTBI, HEOOXOUMBIE ISl TIPEAOCTABICHUS MYHHUIIMIAIBHONW YCIyTH, B TOM YHUCJIE
JOKYMEHTBI ¥ WH(OpMaIUIo, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C NMyHKTOM 7.2 yactu | crateu 16 denepanbHoro 3akoHa Ne 210-D3, ¢
ucnoJib30BaHueM PecnyOnnkaHckoro noprania;

3) MOJYYHUTh CBEICHHS O XOJE BBIMOJHCHUS 3asBJICHUN O MPEJOCTABICHUN
MYHUITUTIATBHOM YCITYTH, TIOJJAHHBIX B AJICKTPOHHOU (hopMme;

4) OCYUICCTBUTH OLICHKY KaueCTBa MPEIOCTABICHUS MYHUITUIIAILHON YCITYTH;

5) moyiyuuTh pe3ydbTaT TMPEAOCTABICHHUS MYHUIMNAIBLHOW YCIyru B (opme
AIIEKTPOHHOTO JOKYMEHTA;

6) momath xanoOy Ha penieHue u aeiictBue (Oe3neiicteue) Mcnomkoma Oprana, a
TakK€ €ero  JOJDKHOCTHBIX  JIMI, MYHHUIHUMAIBHBIX  CIY)XaIIUX  TOCPEICTBOM
PecnyOnmkanckoro moprania, moptaia (heaepaibHOM TOCYyIapCTBEHHON WHPOPMAITMOHHON
CUCTEMBI, OOecCmeunBalomeld Mporecc AocyneOHOTo (BHECYAEOHOr0) 00KaIOBaHUS
pemieHuid W aedicTBUil  (Oe3dAeMCTBUSI), COBEPIICHHBIX TPU  MPEIOCTABICHUU
TOCYJapCTBEHHBIX W  MYHHIIMNAIBHBIX  YCIYT  OpraHaMHd, NpeIOCTaBIISIONIUMU



15

rOCyJJapCTBEHHbIE U  MYHHULMMOAIbHBIE  YCIAYyTH, UX JOKHOCTHBIMHU  JIMIIAMH,
rOCYJIapCTBEHHBIMU U MYHUIIUMTAIbHBIMU CITYKAITAMH.

2.16.2. ®dopMupoBaHHE 3aSBICHUS OCYIIECTBIACTCS MOCPEACTBOM 3allOJHEHUS
ANEKTPOHHON (OpMBI 3asiBlieHHWs Ha PecmyOnmkanckoMm mopTaiie 06€3 HEoOXOIUMOCTH
JIOTIOJTHUTEJIbHOM T0/1auu 3asiBJICHUS B KaKoM-InO0 UHOM opme.

2.16.3. [Ipu popMupoBaHUM 3asiBJICHUS 00ECIICUNBACTC:

1) BO3MOXXHOCTh KOIMPOBAaHHUS M COXPAHCHHS 3asBJICHHS W HWHBIX JOKYMCHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXXHOCTH 3aIlOJJHCHHMSI HECKOJBKHMH 3asSBUTCIISAMHU OJHON 3JICKTPOHHOM
(dbopMbl 3asiBIICHUS TpPU OOpaIlEHWH 3a YyCIyramH, MPEeAIoJiaralolliMyA HampaBieHUE
COBMECTHOTO 3asIBJICHUS HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH I€YaTH HAa OyMa)KHOM HOCHTEJIC KOIUU DIICKTPOHHOH (hOPMBI
3asIBJICHUS,

4) coxpaHEHHE paHee BBEICHHBIX B 3JICKTPOHHYIO (HOpPMY 3asBJICHHS 3HAYCHHH B
0001 MOMEHT MO KEJIaHUIO TOJIb30BaTelIsl, B TOM YHUCJIE MPU BOSHUKHOBEHUU OILIUOOK
BBOJIa ¥ BO3BpATE JIJIsl TOBTOPHOTO BBOJIa 3HAYEHUM B DJIEKTPOHHYIO (hOpPMY 3asBICHUS;

5) 3amoJHEHHUE TOJICH JIEKTPOHHOM (hOPMBI 3asBJICHUS O Hayaia BBOJIA CBEICHUI
3asBUTEJIEM C HCIOJb30BaHHEM CBelleHHM, pa3menieHHbix B ECHA, u cBeneHuid,
omyOnMKOBaHHBIX Ha PecnyOnmkaHckoMm TmopTajie, B YacTH, Kacarouleiicsi CBEACHHI,
OTCYTCTBYIOLIUX B €IMHON CUCTEME UACHTU(DUKAIIMYI U ayTeHTU(DUKAIIY;

6) BO3MOXXHOCTH BEPHYTHCA Ha JIIOOOW M3 OSTAloOB 3alOJHCHUS OSJCKTPOHHOM
dbopmbl 3asBiIeHUS 6€3 TOTepU paHee BBEJACHHOM MHPOPMAIIUU;

7) BO3MOXKHOCTB JOCTYIIA 3asIBUTEIIS K paHEe MMOJaHHBIM UM 3asIBIICHUSIM B TCUCHUE
HE MEHEeEe OJIHOTO T0JIa, a TAKXKEe YaCTUYHO C(HOPMUPOBAHHBIM 3aSIBIICHUSIM - B TCUCHHUE HE
MEHee 3 MECSIEB.

2.16.4. 3anmch 3asBuTenci Ha npueM B MOI] (manmee - 3amuch) OCYIIECTBIISACTCS
nocpeacTBoM PecniyOnukanckoro noprana, TeinedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPEIOCTABISIETCS BO3MOXKHOCTH 3allUCU Ha JIFOObIE CBOOOIHBIE ISt
npueMa JaTy U BpeMs B Mpejeiax YCTAaHOBJIECHHOTO B MHOTO()YHKIIMOHAJIBHOM IIEHTPE
rpaduka mpuema.

3anuch Ha OMNPENEJICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKM A0 HACTYIUIEHUS ATOM
JIaThI.

JIist ocymiecTBICHUST MPEABAPUTEIILHON 3alUCU TOCpencTBOM PecmyOimkaHcKoro
mopTaja 3asiBUTEII0 HEOOXOIMMO yKa3aTh 3allpalllMBaeMble CHCTEMOW JaHHBIC, B TOM
quCJe:

dbaMuuio, UM, 0T4€CTBO (TIPU HATTUIHH);

HOMeEp TenedoHa;

aZpec JIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

JKEJTaeMYylo J1aTy U BpeMsl Iprema.

B ciydae HecoOTBETCTBUS CBEACHUM, KOTOPBIE COOOIIMWI 3asBUTEIL IIPU
MpeBAPUTEIILHON 3aliCH, JTOKYMEHTaM, MPEICTABICHHBIM 3asBUTEIEM IPU JUYHOM
npueMe, peBapuTesibHas 3aMuch aHHYJIUPYETCS.

[Ipu ocymiecTBICHUH TPEABAPUTEIBHON 3alHMCH 3asSBUTENIO0 00ECTIeUnBaCTCS
BO3MOKHOCTh pacredaTraTh TaJOH-TIOATBEpXKIeHUE. B ciydae, ecnu 3assBUTENH COOOITUT
aZpec AJICKTPOHHOW TMOYTHI, HA YKa3aHHBIA aJpec TaKKe HampaBisgeTcss WHPOPMAIUS O
MOATBEPAKACHUH MPEBAPUTEIILHON 3aIIMCH C YKa3aHHUEM J1aThl, BPEMEHU U MECTa Mpuema.
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[Ipu ocymiecTBICHUH NPEABAPUTEIBLHOM 3amUCH 3asBUTEIb B 0053aTEIBHOM
nopsiike UHPOPMHUPYETCS O TOM, YTO MpeIBapUTENbHAs 3aliCh AaHHYJIHPYETCS B CiIydae
€ro HESBKM 10 HCTEUEHUHU |5 MUHYT C HA3HaYEHHOI0 BPEMEHU MpHUEMA.

3asBUTENb B JIF0OOE BpEMsI BIPABE OTKA3aThCS OT MPEIBAPUTEIBHON 3aIIUCH.

3anpemiaercs TpeOOBaTh OT 3asBUTEIS COBEPLICHMS] HMHBIX JAECUCTBUN, KpOMeE
POXOXKIECHUS UACHTU(UKALUKA U ayTeHTU(UKAIMU B COOTBETCTBUM C HOPMATHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoil ®enepauuu, yka3aHus LW TpUeMa, a TaKKe
IPEJOCTaBICHUS CBEACHUN, HEOOXOAMMBIX [UIsl pacuera JJIUTEIbHOCTH BPEMEHHOTO
MHTEpBaja, KOTOPbI HE0OX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. COCTaB, moCJaea0BaTCJbHOCTD U CPOKHU BBINMOJHECHUA AAMUHUCTPATUBHBIX
nmpouaenyp, TpeﬁoBaHl/lﬂ K MOPAAKY MX BBINIOJHCHHUS, B TOM YUCJIE 0CO0EHHOCTH
BBINIOJIHEHUA AAMUHUCTPATUBHBIX IIPpoLEAYP B 3JIeKTp0HHOI71 (1)0pMe, a TaAKXKe

0COO0E€HHOCTH BBINOJIHEHUS AIMMHUCTPATHBHBLIX IPpOoUEaAYP B
MHOI'O(l)yHKHI/IOHaJILHI)IX HEHTpax

3.1. Onucanue mocieaoBaTeIbHOCTH JSHCTBHM P MPEAOCTABICHUN
MYHULAIIAIBHON YCIyTH

3.1.1. [IpenocraBieHne MyHUIIMNATBHOM YCIYTHM BKJIIOYAeT B ceOsl CIEayrolIue
aJIMUHUCTPATUBHBIC MPOIICAYPHIL:

1) KOHCYJIBTUPOBAHHUE 3aSIBUTEIIS,

2) IpUHATHE ¥  PAcCMOTPEHHE KOMIUICKTa JOKYMEHTOB, IPEICTABJICHHBIX
3asIBUTETIEM,

3) HampaBlicHUE MEKBEJOMCTBCHHBIX 3allpOCOB B OPraHbl, YydYacTBYIOIIWE B
MIPEIOCTaBICHUY MYHUITUTIATLHOW YCITYTH;

4) moArOTOBKA pe3yJbTaTa MyHHUITUIAIBHON YCIIyTH;

5) BbIaya (HampaBJICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHULIUIIAIBHON YCIYTH;

6) UcnpaBIeHUE TEXHUYECKUX OLITUOOK.

3.2. Okazanue KOHCYJIbTallUN 3asIBUTEITIO

3.2.1. OcHOBaHMEM Hauaja BBIOJHEHUS aAMHUHUCTPATUBHON MPOLEAYPHI SBISETCS
oOpallileHue 3asgBUTENS MO BOIPOCAM, CBSI3aHHBIM C MPEAOCTaBICHHUEM MYHHUIMNAIbHOM
YCIIYTH.

JIOMKHOCTHBIM ~ JTMLIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHEHUE
aIMUHHACTPATUBHOMN NIPOLIEAYPHI, SIBISETCS:

npu obpaienuu 3asBurens B MOL] — paborauk MOI];

npu oOpamienun 3asButenss B HMcmonkom — cnenumanuct HMcenonkoma (manee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asiBuTENb BIpaBe OOpPATUTHCS 3a KOHCYJIbTAllUEH O TOPSAKE M CpPOKax
MpeA0CTaBIeHUs MyHUIIMNANbHON yciayru B M®I] nuunHo u 1o TenedoHy U 3JIEKTPOHHOU
IIOYTE.

Pab6otnuk M®I[ xoHCynbTHpYyeT 3asiBUTENs, B TOM 4YHCIE IO COCTaBy, (hopme
MIPEACTABIIEMON AOKYMEHTAMM M APYTMM BONPOCAM IS MOJYYEHUsS MYHMIUIIAJIbHOU
YCIIYTH.
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3asBUTENb MOXET TMOJYy4YuTh HH(OpPMALMIO O TOPSAAKE MPEAOCTABICHUS
MYHHIIMIIATBHON ycIyru Ha ounnagsHoM caiite MDL] http://mfcl6.tatarstan.ru.

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBACMbIC HACTOSIIMUM ITYHKTOM,
BBITIOJHSIIOTCS B ICHb O0OpaIlleHUs 3asiBUTETIS.

PesynpTaTaMyu  BBINOJHEHUS ~ QJAMMHHCTPATUBHBIX  MPOLEAYp  SIBISIOTCS:
KOHCYJIbTAIIUsSI 110 COCTaBy, (popMe MpesicTaBiIsieMON TOKYMEHTALUUA U IPYTUM BOIIPOCaM,
HEOOXOIUMBIM JUIsl OJTYUYEHUS MYHUIIUIIAIBHON YCIyTH.

3.2.3. 3asBuTenb BrOpaBe oOpaTutThes B McmonkoM mo TeneoHy M 3IEKTPOHHOM
moure, a TakXke TMOJYyYUTh KOHCYJbTallMi0 Ha PecnyOnmkanckoMm moprajie, caidte
Hcnonkoma o mopsiJike U CpoKax MpeoCTaBICHUS MyHUIIMIIAIILHON YCIYTH, B TOM YHCIIe
M0 COCTaBy, GopMe MPEACTABIAEMON JOKYMEHTAIIMH U APYTUM BOIIPOCAM ISl IOTyUYSHUS
MYHHUIUMIAIBHON YCIYTH.

JIOMKHOCTHOE ~ JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHHWE WHPOPMUPYET
3asiBUTEISI B COOTBETCTBHMM C TpeOOBaHWSAMU TMyHKTa 1.3.4 aaMHUHUCTPATUBHOTO
perJameHTa.

AJIMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBACMbIC HACTOSIIMUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE TPeX pabodnX JHEH CO THS MOCTYIUICHUST OOpaIieHusl.

PesynbraramMy  BBINOJHEHUS ~ AAMHHUCTPATHBHBIX  HPOLEAYp  SIBISIFOTCS:
KOHCYJIbTAIlMH MO COCTaBy, (hopMe MPEACTABIAEMON JOKYMEHTAMU U IPYTUM BOIIpOCaM,
HEOOXOJUMBIM JUIS [TOJIy4YE€HUSI MyHUIIUIIAIbHON yCITyTH.

3.3. HpI/IHHTHe U paCCMOTPCHUC KOMIIJIICKTA TOKYMCHTOB,
IMPpCACTAaBJICHHBIX 3aABUTCIICM

3.3.1. IlpueM OOKYMEHTOB i NPEIOCTABICHUS MYHULMNAIBHOW YCIYTM 4Yepe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asBurens (IpencTaBUTelNb 3asBUTENs) oOpamaercs B MOL] ¢ 3ampocoM o
MPEAOCTABICHUN MYHHUIIMIAIBHON YCIYTU U MPEACTaBISET TOKYMEHTHI B COOTBETCTBUH C
IIYHKTOM 2.5 aAMAHHUCTPATUBHOIO PErJIAMEHTA.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asBICHUN:

orpenensieT npeaAMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MOJHOMOYHMIA JIMLIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TIPOBEPKY COOTBETCTBUS JOKYMEHTOB TpEOOBaHUSAM, YKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PETJIaMEHTAa,;

3aIMoJHSET NIEKTPOHHYIO dhopmy 3asBieHuss B AUC MDI];

IPU TPEJIOCTABICHUN JIOKYMEHTOB, YKa3aHHBIX B NMYHKTE 2.5 aJMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISIET CKaHUPOBAHHE MPEACTABICHHBIX
JTOKYMEHTOB;

pacniedarsiBaet 3asaBienue u3 AUC MOLI;

nepeaeT 3asBUTENI0 HAa TPOBEPKY U MOANKUCAHUE;

MOCJIC MOJNKUCAHUs CKaHUPYET noanucanHoe 3asasieHue B AIC MOI];

3arpyxaet B AUC M®ILI nokymMeHTbI, peCTaBICHHbIE B 3JIEKTPOHHOU (opMe WiH
AIIEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX TOKYMEHTOB, POPMUPYET SJIEKTPOHHOE JIETIO;

BO3BPAILAET NOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.
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AJMUHHUCTPAaTUBHBIE MPOUEAYPhl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb OOpAaIlleHUsI 3asIBUTEIIS.

Pe3ynpTaTaMy BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYpP SIBIIAIOTCS: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET JTOKYMEHTOB.

3.3.1.3. PabotHux M®I] HanpapiseT makeT JOKYMEHTOB, IPUHATHIX OT 3asBUTEI,
B Vcnonkom B 31eKTpoHHOM (hopme (B cOCTaBe MAKETOB AJIEKTPOHHBIX JI€JI) B TEUCHHE
OJIHOrO0 pabouero AHS cO AHS OOpallleHUsl 3asBUTENS B CTPYKTYPHOE IOJpa3/eiICHUE
M®OILI.

Pe3ynbraraMy BBINIOJIHEHUS! aIMUHUCTPATUBHBIX MIPOLIEAYP SBISIOTCA: 3asBIICHUE U
HakeT JOKYMEHTOB (RJIEKTPOHHOE JeJi0), HampaBiieHHble B lcmoakom, mocpenctBom
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. Ilpuem [OOKyMEHTOB MJisi NPEIOCTABICHUS MYHHUIIMIAIBHON YCIyTH B
aNeKTpoHHOM (hopme yepe3 PecniyOnukaHckuii mopral.

3.3.2.1. 3asgBuTtenp s MOAA4YM 3asBJICHUS B DJIEKTPOHHON (POpME BBINOJIHSET
CIEIYIOIINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY 3IEKTPOHHOTO 3asIBJICHUS;

3anoynHAeT  (opMy  BJEKTPOHHOIO  3asBICHMS, BKIIOYAIOLIYIO  CBEJEHUS,
HE0OXO0UMBbIE U 00s3aTeIbHbIE AJIs IPEIOCTABIICHUS MyHULIUIIAIbHON YCIYTH;

NPUKPEIUISICT JOKYMEHThl B JJIGKTPOHHOH (OpMe WIIM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asiBJICHUS (TP HEOOXOAUMOCTH);

NOJTBEPXKJIaeT (aKT O3HAKOMIIEHHST M COIJIACHS C YCIOBUSIMU M TOPSIAKOM
NPEIOCTABJICHUS! MYHUIMIAIBHON YCIYyrd B 3JEKTPOHHOM ¢opMe (ycTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (POPME AIEKTPOHHOTO 3asBJICHHUS);

NOATBEPKIAET  JAOCTOBEPHOCTh  COOOIIEHHBIX  CBEIEHUU  (yCTaHABIMBAET
COOTBETCTBYIOILYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIPABJISIET 3aMOJHEHHOE 3JIEKTPOHHOE 3asBJICHHE (HAXKMUMAET COOTBETCTBYIOIILYIO
KHOIIKY B (DOpME RIIEKTPOHHOTO 3asIBJICHMS);

AIIEKTPOHHOE 3agBJICHHE MOJIUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUAMM IYHKTA
2.5.3 axMUHUCTPATUBHOTO PETIaMEHTA,

MOJTy4aeT YBEJOMIIEHUE 00 OTIPABKE AJIEKTPOHHOT'O 3asIBJICHUSI.

dopmaTHO-I0rUYecKas MpoBepka cHOPMHUPOBAHHOTO 3asBIICHUS OCYILECTBISETCS
MIOCJIC 3aMOJTHEHUS 3asSBUTENIEM KaXXJ0TO W3 TMOJICH ANEKTPOHHON (GopMbl 3asBieHus. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3aIIOJIHEHHOTO TOJISl 3JIEKTPOHHOM (DOPMBI 3asIBIICHUS 3asIBUTEIIb
YBEAOMJISIETCS O XapaKTepe BBISBICHHOW OMIMOKH U MOPSJIKE €€ yCTPaHEHHS TTOCPEICTBOM
MH(GOPMALIMOHHOTO COOOIIIEHHUSI HEMOCPEACTBEHHO B 3JIEKTPOHHOM (popme 3asBICHHUS.

AJMUHUCTPATUBHBIE MPOUEAYPhl, YCTAHABIMBAEMbIE HACTOSIIIMM  ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIleHUs 3asiBUTEJIS.

PesynpTaTaMyu = BBINOJHEHUS ~ AJIMUHHUCTPATUBHBIX  TPOLEAYp  SBJISIOTCA:
AIIEKTPOHHOE [1eJ10, HampaBiieHHOe B OpraH MNOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aUMOJICUCTBHS.

3.3.3. PaccMoTpeHmne KOMIUIEKTa JOKYMEHTOB McrnoakoMoM.

3.3.3.1. OcHoBaHnueM Hayajla BBINOJHEHHUS AJMUHUCTPATUBHON MpPOLETYPHI
ABIIIETCS TOCTYIUUICHHE 3asBJICHUS W HHBIX JIOKYMEHTOB, HEOOXOAMMBIX ISt
[IPEIOCTABIEHUS MyHULMIIAIbHON YCIIYTH.
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JIOMKHOCTHBIM ~ JMLIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHUE
aAMUHUCTPATUBHON MPOLEAYPHI SABJISIETCS crnenuanucT McnosikoMa (asnee - TOJKHOCTHOE
JIMI0, OTBETCTBEHHOE 32 MIPUEM JOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, B CIlydae
oOpallieHus 3asBUTENS C 3asiBIeHUEM B McronkoM:

OIpeneNsieT NpeaAMET 0OpalleHus;

YCTaHaBJIMBAECT JIMYHOCTH 3asIBUTEILS;

IIPOBOJUT IIPOBEPKY ITOJHOMOYHMI JIMLIA, TIOJAIOIIETO TOKYMEHTHI,

IPOBOJAUT TMPOBEPKY COOTBETCTBUSI JOKYMEHTOB TpEOOBAaHUSAM, YKa3aHHBIM B
IyHKTE 2.5 aAMUHUCTPATHUBHOIO PETJIAMEHTA, MPOBEPKY COOTBETCTBUS MPEICTABICHHBIX
JOKYMEHTOB  yCTAHOBJICHHBIM TpeOoBaHMAM (Haajexaimee oQopmiIeHHE KOMUH
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAaX IMOAYMUCTOK, MPUIHUCOK, 3aYEPKHYTHIX CIIOB WU
MHBIX HE OTOBOPEHHBIX UCIIPABJICHHN );

3aMOJHSAET  JJEKTPOHHYIO  (opMy  3adBJICHHMS B  aBTOMATU3UPOBAHHOM
MH()OPMAIMOHHOW CHCTEME, MPEJHA3HAUYEHHOM JUIsl OKa3aHWUs TOCYJapCTBEHHBIX H
MYHULUNIATBHBIX YCITYT;

IPU MPEAOCTABICHUN JTOKYMEHTOB, YKa3aHHBIX B IMYHKTE 2.5 aJMUHUCTPATUBHOTO
peraamMeHTa Ha OyMa)KHOM HOCHTEJE, OCYILECTBISET CKaHUPOBAHME NPEICTaBICHHBIX
JIOKYMEHTOB;

pacreyaTbIBacT 3asBJICHHUE;

IIepeNacT 3asiBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

II0CJIE MTOANMCAHNS CKAaHUPYET MOAIMCAaHHOE 3asBJICHUE;

3arpyaer B aBTOMAaTU3UPOBAHHYIO MH(OPMALMOHHYIO CUCTEMY,
MpeIHA3HAYEHHYIO JJI1 OKa3aHusd TOCYJApPCTBEHHBIX M  MYHULMIAIBHBIX  YCIYT
JOKYMEHTBI, TMPEJCTAaBIECHHbIE B AJIEKTPOHHOM (opMe WIM 3JIEKTPOHHBbIE OOpa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (DOPMUPYET 3JIEKTPOHHOE JIENIO;

BO3BpAILAET TMOJIKCAHHOE 3asBJIICHUE W OpPUTHMHANBl OYMa)KHbIX JOKYMEHTOB
3asIBUTEIIO;

BBIJAET 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

B cinydyae Haiuuus OCHOBaHUM JUIsl OTKa3a B MpHEME JOKYMEHTOB JOJKHOCTHOE
JMIO, OTBETCTBEHHOE 3a IMPHUEM JOKYMEHTOB, YBEIOMIISIET 3asBUTENS O HAIMYHAU
OPEMSITCTBUNA U1 NpUEeMa 3asBJICHUS M BO3BPALLAET €My JIOKYMEHTBI C OOBSICHEHUEM
CoJiep KaHMs BBISIBJIEHHBIX OCHOBAHMM JIJIsl OTKa3a B PUEME JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a IMpPHEM JOKYMEHTOB, IOCTE
MOCTYIIJIEHUSI JOKYMEHTOB Ha PACCMOTPEHHUE

IIPUCBAaMBAET 3asIBJICHUI0 HOMEP B COOTBETCTBHM C HOMEHKJIATYpPOMl NI€1 U CTaTyC
«IIpoBepka OKyMEHTOBY;

U3y4aeT NOCTYIHUBILKE JEKTPOHHbBIE JIe]a, B TOM YKCIIE MPUIIOKEHHBIE 3asiBUTEIEM
JOKYMEHTBI B 3JIEKTPOHHOU (POpME U 3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTb, YUTAEMOCTb 3JIEKTPOHHBIX 00pPa30B JOKYMEHTOB;

MpoOBEpsieT COOJIOJICHUE YCIOBUM JIEUCTBUTEIBHOCTU JJICKTPOHHOM TMOAIUCH,
MOCPENICTBOM  OoOpaiieHus K EnuHomy moprany (B ciy4yae, €cilu 3asiBUTENEM
MIPE/ICTABIICHBI AIIEKTPOHHBIE JOKYMEHTBHI, NOJNHUCAHHbBIE YCUJICHHOU
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO).
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[Tpu HamMuuM OCHOBAaHUM, MPEAYCMOTPEHHBIX MyHKTOM 2.7.1 amMUHUCTPAaTUBHOTO
perjiaMeHTa, MOATrOTaBIMBAET IPOEKT pEIICHHs 00 OTKa3e B MpPHUEME JIOKYMEHTOB,
HEO0OXOJAMMBIX IS TPEAOCTABIECHUS MyHULIMIIAIbHON YCIYTH.

B cinydae, ecnmu B pe3ynbTaTe MPOBEPKH YCUIECHHOW KBaNU(UIIMPOBAHHOM
AJIIEKTPOHHOM TMOJITUCH BBISBICHO HECOOIOICHUE YCIOBUN €€ JeHCTBUTEIbHOCTH, TPOEKT
penieHus: 00 0TKa3e JOJDKEH cojliepKaTh MyHKTHI cTathk 11 denepanbHoro 3akoHa Ne 63-
@3, KOTOpbIE MOCIY>KUJIM OCHOBAaHUEM JIJISI €T0 MPUHSATHUS.

[IpoekT pemenuss 00 oOTKaze B TMpUEME JOKYMEHTOB, HEOOXOAMMBIX JJISt
PeI0CTaBICHUSI MyHUIIMIIAIBLHON YCIyTH, ¢ YKa3aHUEM NMPUYUH OTKa3a (B cilydae, eclid
OCHOBaHMs JJI1 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUS
MYHHIIMIIAJFHONW YCIIYTH, CBA3aHBI C HAPYIICHHEM YCTAaHOBJIECHHBIX TPEOOBAHUN K TaKUM
JOKyMEHTaM, OCHOBaHUS MJisi OTKa3a B IMpHEME JOKYMEHTOB [OJKHBI COAEpPKaTh
uH(OpMaAIMI0O O HANMEHOBAHUM JIOKYMEHTOB (MH(pOpPMALIMM, CBEICHHI), KOTOpPbHIE HE
MIPEACTABICHBI, COJAEPX AT HEJOCTOBEpHble M (WJIM) MNPOTUBOPEUYUBBIE CBEJCHUA,
ohopMIIEHBl C HapyUIEHUEM YCTAHOBJICHHBIX TpeOOBaHMII), HampaBisieTCs Ha
COrJacOBaHME B YCTAHOBJIEHHOM THOPSAJKE IMOCPEICTBOM CHUCTEMBI AJIEKTPOHHOTO
JIOKYMEHTO000pOTA.

CornacoBaHue IpoeKTa peuieHust 00 0TKa3e B MpUeMe TOKyMEHTOB, HEOOXOAUMBIX
JUIsL  TPEJOCTABICHHUS  MYHHMIMIAIBHOM  YCIYTH, OCYIIECTBIIETCS B  IOPSIKE,
IPEyCMOTPEHHOM IMYHKTOM 3.5.3 aAMUHUCTPATUBHOIO PETJIaMEHTA.

B caywyae oOTCyTCTBHS OCHOBaHMM [UIsi OTKa3a B IpHUEME JOKYMEHTOB,
IPEyCMOTPEHHBIX MYHKTOM 2.7.1 aAMHUHUCTPATUBHOIO PErjiaMeHTa, JOHKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IMpUEM JOKYMEHTOB, B TEUYEHHE OJHOro pabodero IHS CO JHS
MOCTYIJICHUSI 3asBJICHUS, HANPABIISIET 3asBUTENI0, YKAa3aHHBIM B 3asBJIEHUHU CIIOCOOOM,
YBEJOMIICHHE O TMOCTYIUICHUU 3asBIICHUS, COJIEp)KAlllee BXOIAIIMNA pPEruCTPALIMOHHBIN
HOMEpP 3asBJICHUSI, ATy IMOJY4YEHHUs 3asBJICHUS, IE€pPEYCHb HAMMEHOBaHUU (ailyioB,
MPEACTABICHHBIX K HEMY JOKYMEHTOB, JIaTy MOJYYEHHS PE3yJbTaTa MYHHIIMIAIbHOU
YCIIYTH.

3.3.3.4. Vcnonnenme mpoueayp, ykazaHHeix B myHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  pErjlaMeHTa, MNpU  HAJIMYMKA  TEXHUYECKOW  BO3MOKHOCTHU
OCYLIECTBJISIETCS B aBTOMAaTUYECKOM PEXUME C HCIOJIb30BAHUEM ABTOMATH3UPOBAHHOU
MH(GOPMALIMOHHONW CHUCTEMbI, NpEJHA3HAYEHHOM [UJIsl OKa3aHWUsS TOCYJIapCTBEHHBIX U
MYHUITUTIATTBHBIX YCIIYT.

3.3.3.5. AQMuHUCTpaTHBHBIE TPOLEAYpPHI, yCTaHABIMBaeMble MyHKTOM 3.3.3
aJIMMHHACTPATUBHOI'O PErjiaMEHTa, BBIMOJIHIIOTCS B TEUEHHUE OJHOIO paboyero JHS cO JTHS
MOCTYIIJICHUS 3asBJIEHUS HA PACCMOTPEHUE.

Pe3ynpTaTaMu BBINOJTHEHUS aJMUHUCTPATUBHBIX MPOILEAYDP SBISAIOTCS: MPUHSATHIN
Ha PAcCMOTPEHUE KOMILIEKT JOKYMEHTOB MJIM MPOEKT pelieHuss o0 OTKaze B MpUeMe
JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHHS] MyHULIMITAIbHON YCITYTH.

3.4. HanpapiieHre MEKBEIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIIHE B
MPENOCTaBIEHUHA MYHHULIMTIIAJIBHON yCIIyTH

3.4.1. OcHoBaHMEM Hayaja BBIIOJHEHUA AJIMHHHCTPATUBHOM MPOLIEAYpPbI
ABIISICTCSA TOJY4YeHHE JODKHOCTHBIM JMIOM (paOOTHHKOM), YIOJHOMOYEHHBIM Ha
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BBITIOJTHEHHE aJMMHUCTPATUBHOM MPOLEAYpPHI, OT JOJDKHOCTHOTO Jula (pabOTHHUKA),
OTBETCTBEHHOTO 32 IIPUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTEIS JOKYMEHTOB.

JIOmKHOCTHBIM ~ JTMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHUE
aAMUHUCTPATUBHOM  Tpouenypbl, sABisgercs cnenuanuct Mcnonkoma (manee -
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 34 HAIPABJIEHUE MEKBEIOMCTBEHHBIX 3alIpOCOB).

3.4.2. JIOMKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a HAlpaBJICHHE MEKBEIOMCTBEHHBIX
3arpocoB, (OPMUPYET U HANPAaBISAET B DIJIEKTPOHHOU (hOpME NOCPEACTBOM CHCTEMBI
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aMMOAECHCTBUs (MpU OTCYTCTBUU TEXHUUYECKOM
BO3MOKHOCTH — HHBIMHM CIIOCOOaMM) 3alpochl O IMPENOCTABIECHUU JOKYMEHTOB U
CBEJCHM, IPEYCMOTPEHHBIX TyHKTOM 2.6.1 aIMUHUCTPATUBHOI'O perjlaMeHTa.

AJIMUHHUCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIIUM  ITYHKTOM,
BBINIOJIHSIFOTCSL B JIEHb IPUHSTHS 3aBJICHUSI HA pACCMOTPEHHE.

Pe3ynpTaTaMu  BBINOJHEHUS  AJIMUHHUCTPAaTUBHBIX  NPOLENYp  SBJISIOTCS:
HaIlpaBJCHHbIE B OpraHbl BJIAcTU W (WJIKM) THOJABEIOMCTBEHHbIE OpraHaMm BIIACTU
OpraHu3alliy 3apOChI.

3.4.3. CnenuanucTsl MOCTABIIMKOB JAHHBIX HA OCHOBAaHUH 3aIIPOCOB, MOCTYIUBIINX
4yepe3 CHUCTEMY MEXBEIOMCTBEHHOTO 3JEKTPOHHOI'O B3aMMOJEHCTBHS, MPEIOCTABISIOT
3ampammBaeMble JOKYMEHTHl (MH(OpMalMio) WIM HalpaBiIsglOT yBEIOMIIEHUS 00
OTCYTCTBMM JOKYMEHTa M (uiu) HH(pOpMaluu, HEOOXOIHUMBIX JIsi TMPEAOCTaBICHUS
MYHUIIMIIAJIBHON yCIIyTH (J1ajiee — yBeloMIIeHHE 00 OTKase).

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIUMM ITyHKTOM,
BBIIIOJIHSKOTCSL B TEUEHHUE TPEX AHEM CO JIHA MOCTYIUIEHHUS MEXBEJOMCTBEHHOTO 3alpoca B
OpraH WM OpraHM3alfio, MPEJOCTaBISAIONUINE JOKYMEHT M HH(pOpPMAIUIO, €CIU HHbIE
CPOKM TIOATOTOBKM U1 HANpaBlIEHHWS OTBETa Ha MEXBEJOMCTBEHHBII 3ampoc He
YCTaHOBJIEHBbI  (peAiepajbHBIMM  3aKOHAaMHU, T[PaBOBbIMU  akTaMu IIpaBuTenbcTBa
Poccuiickoii denepanuu U OpUHIATHIMA B COOTBETCTBUU C (eepaibHBIMU 3aKOHAMU
HOPMAaTHBHBIMH MPAaBOBbIMU akTamMu PecniyOnuku TatapcTaH.

Pe3ynbTaTaMu BBIOJHEHUS] aIMUHUCTPATUBHBIX NPOUEAYP SBIAIOTCS: TOKYMEHTBI
(cBenmeHus), HEOOXOAMMBIE IS TMPEIOCTABICHUS MYHUIMOAIBHON yCIyru, Jubo
yBEOMJICHHE 00 OTKa3e, HalpaBJi€HHbIE JOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
HaITpaBJICHUE MEXXBEAOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIpPaBJICHHUE MEXKBEIOMCTBEHHBIX
3aIpOCOB!

NOJIy4aeT 3alpaliMBacMble YE€pe3 CHUCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJICHCTBUSL  JTOKyMEHTHI  (CBEIEHMsS), HEOOXOOuMble I  MPEJOCTaBICHUS
MYHHIIMIIAJIBHONW yCIIyTH, JUOO yBeJOMJIEHHE 00 OTKa3e MpU OTCYTCTBUM JOKYMEHTa U
(wm) uadopmanuy;

IpU HAJIUYUU OCHOBAHMM, MPETyCMOTPEHHBIX MYHKTOM 2.7.1 aqMUHUCTPATUBHOTO
perjiaMeHTa, MOArOTaBIMBAET MPOEKT pelleHus 00 OTKaze B MpUEMe JOKYMEHTOB,
HEO0OXOAMMBIX JJIs TPEAOCTABICHUS MyHUIIMTIAIBHON YCIYTH.

[IpoekT pemenuss o0 OTKaze B TNpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHULIUIIAILHON YCIIYTH, C YKa3aHUEM NMPUYUH OTKa3a (B ciyyae, eciu
OCHOBaHUSl A1 OTKa3za B MpPHEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBICHHUS
MYHHIIMIIAJBHONW YCIIYTH, CBA3aHBI C HAPYIICHHEM YCTAaHOBJIEHHBIX TPEOOBAHMUN K TaKUM
JOKyMEHTaM, OCHOBaHHUS /i1 OTKa3a B IMpPHEME JOKYMEHTOB [OJDKHBI COAEpPKATh
uH(GOPMALIMI0O O HAUMEHOBAaHHHM JOKYMEHTOB (MH(OpMAalMU, CBEIEHUI), KOTOpPBHIE HE
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MIPEACTABICHBI, COJAEPXKAT HEJOCTOBEpHblE M (WJIM) MNPOTUBOPEUYUBHIE CBEIECHUA,
opopmiileHBI C HapylIEeHHEM YCTAHOBJICHHBIX TpeOOBaHWM), HampaBisieTcss Ha
COrJJaCOBAaHME B YCTAaHOBJICHHOM NOPSAJKE IOCPEICTBOM CHCTEMBI 3JIEKTPOHHOIO
JIOKYMEHTO000pOTA.

CornacoBanue mpoeKTa penieHus: o0 oTkasze B IpHeMe IOKYMEHTOB, HEOOXOIUMBIX
JUISE  TPEJOCTABJICHHUS MYHMIIMIAIBHOMW  yCIYTH, OCYIIECTBISIETCS B  TOpPSAJIKE,
IPe1yCMOTPEHHOM MTyHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTA.

AJMUHUCTPATUBHBIE MPOLEAYPHhl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCS B JICHb MOJYUYEHUSI CBEJICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

Pe3ynpTaTaMy BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLEIYP SIBISIIOTCS: TOKYMEHTHI
(cBeneHusi), HEOOXOAMMBIC MJI TMPENOCTABICHUS MYHHUIUMAIBHON YCIYTH, TPOEKT
pemieHUss 00 OTKaze B NpHEME [TOKYMEHTOB, HEOOXOJUMBIX Ul MPEAOCTABICHUS
MYHHIIMIIATBHON YCITYTH.

3.45. HWcnomHeHnwe mporenyp, VyKa3aHHbBIX B TnyHktax 3.4.2, 3.44
aAMUHUCTPATHUBHOTO  pErjlaMeHTa, MNpU  HAJIMYMKA  TEXHUYECKOW  BO3MOKHOCTHU
OCYUIECTBJISIETCS. B aBTOMAaTUYECKOM PEXUME C HMCIOJb30BAHUEM aBTOMATU3UPOBAHHOU
MH()OPMAIIMOHHOW CHUCTEMBbI, MPEAHA3HAYEHHOW JUIsl OKa3aHUsl TOCYJAapCTBEHHBIX U
MYHUIUTNIATBHBIX YCIIYT, B TOM YHCIIE C MOMEHTA PErHCTpalliy 3asBJICHUS B COOTBETCTBUU
C MyHKTOM 2.13 aIMMHUCTPATUBHOIO PETJIaMEHTA.

3.4.6. MaxkcuManbHbIE CPOK  BBIMOJHEHUS AJIMUHUCTPATUBHBIX  MPOLEIYP,
yKa3aHHBIX B MyHKTE 3.4 aIMUHUCTPATUBHOTO pEriaMeHTa, COCTABIISET TPU pabOUUX JIHS.

3.5. IlonroroBka pe3yipTaTa MyHUITUTATBHONU YCIYTH

3.5.1. OcHOBaHMEM Haudajia BBIOJIHEHUS aIMHUHUCTPATUBHOW MPOLIEAYPHI SIBISETCS
MOCTYIJIEHUE  OT  JIOJDKHOCTHOTO  JIMIA, OTBETCTBEHHOIO  3a  HalpaBJliEHUE
MEKBEJOMCTBEHHBIX  3alpOCOB, JOKYMEHTOB  (CBeACHUM), HEOOXOAUMBIX ISt
MPEIOCTABIICHUSI MyHUIIUTIAJTBHON YCIYTH.

JIOMKHOCTHBIM ~ JINIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHHWE aJIMUHUCTPATUBHON
npouenypsl, sBisercs cneuuanuct Mcenonkoma (manee - JTOJDKHOCTHOE — JIUIIO,
OTBETCTBCHHOE 3a MMOJITOTOBKY Pe3yJIbTaTa MPeI0CTaBICHHIS MyHUIIUITAIBHOM YCIYTH).

3.5.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yibTaTa
MPEIOCTABICHUS MYHUITUTIATLHON YCIYTH:

paccmaTpuBaeT C(HOPMUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTABIICHUS MYHUITUTIATLHON YCITYTH;

IpU BBISIBICHUM OCHOBAHHWM MJiIi OTKa3a B TMPEAOCTABICHWH MYHHUIUIIATBLHOM
YCIIyTH, YKa3aHHBIX B MyHKTEe 2.8.2 aJMUHUCTPATUBHOTO pETJaMeHTa, MOJATrOTaBIMBACT
MPOEKT pemIeHust 00 0TKa3e B MPEAOCTABICHIUH MyHHUIUTIATILHON YCIIYTH;

B Cllydyae OTCYTCTBHS OCHOBAaHHWH JUIS OTKa3a B MPEIOCTABICHUU MYHHUIUIAIBHOM
YCIyTH, TPETYCMOTPEHHBIX MyHKTOM 2.8.2 aqMUHHCTPATUBHOTO periiaMeHTa, M0 UTOTaM
pacCMOTpPEHHsI JTOKYMEHTOB, HEOOXOAWMBIX [JIsi TPEJOCTABICHUS MYHHUIIUMATHHON
YCIIyTH, TIOJATOTABINBACT MPOCKT pe3ybTaTa MPeAOCTaBICHUS MyHHUIIMITAILHOW yCITyTH B
COOTBETCTBHUH C MOANYyHKTaMU 1 — 3 myHkTa 2.3.1 aAMUHUCTPATHBHOTO PETIaMEHTAa,

HaIPaBJIsIeT MOJITOTOBJICHHBIH MIPOEKT pe3ynbpTaTa MPEIOCTABICHUS
MYHMIIMIIAJBHOW YCIYTH Ha COIJIACOBAaHHME B YCTAHOBJICHHOM MOPSAKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO JTIOKYMEHTO000POTA.
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AJMUHHUCTpATUBHBIE TMPOIEAYpPHI, YCTAHABIMBAEMbIE€ HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJTHOTO pabOYero IHS.

PesynbpraramMu BBITOJHEHHUS aJIMHUHUCTPATUBHBIX MPOLEAYp SBISIOTCA: MPOEKT
pemieHus 00 0TKa3e B MPEIOCTaBICHUN MYHUIIUTIAIBHON YCIYTH, CIPAaBKU (BBIMHCKH).

3.5.3. CornacoBaHue ¥ MOANUCAHUE IIPOEKTAa pe3ynbTara IPEAOCTaBICHUS
MYHULIMNIATBHOW  yCIOyrd  (Jajee —  TPOEKThl  JOKYMEHTOB)  OCYIIECTBISETCS
PYKOBOAMTENEM CTPYKTYpPHOTO IOJpa3iefieHusl, OTBETCTBEHHOIO 3a IOATOTOBKY
pe3yipTaTa MYHULUNAIBHON yciyru, 3amectuteneM Pykoogurtens Mcnonkoma,
Pykosoaurenem Mcnonkoma.

[TonroroBneHHbIE MPOEKTHI JOKYMEHTOB, UMEIOIIME 3aMEUYaHMsl, BO3BPALIAlOTCs Ha
A0paboTKy JHILY, OTBETCTBEHHOMY 3a MOJTOTOBKY PE3yJibTaTa MYyHHUIUIAILHOW yCIyTH.
[locme ycTpaHneHuss 3aMeuaHWUW TPOEKTHI JOKYMEHTOB TIOBTOPHO TeEpedaroTcs MAJis
COTJIACOBaHUS M TMOAMMCAHNS.

PykxoBomutens McmonkoMa mpu pacCMOTPEHHH MPOEKTOB JTOKYMEHTOB IPOBEPSIET
COOMIOICHNE AaIMUHUCTPATUBHOTO pErfiaMeHTa IOJDKHOCTHBIMH Nunamu lMcmonkoma B
YacTH CPOKOB BBITIOJHEHHS aIMHUHHCTPATHBHBIX MPOLEAYpP, UX MOCIEIOBATEIBHOCTH U
MOJIHOTHI, HAJIMYMS COTJIACOBAHUI YIIOJHOMOYEHHBIX JOKHOCTHBIX JUI Mcmonkoma B
CUCTEME EKTPOHHOI'O JJOKYMEHTO0O0pOTA.

B cinyyae  BbIABIEHMS ~— HapylIeHMH B 4YacTH  CPOKOB  BBIIIOJHEHUS
aJIMMUHUCTPATUBHBIX TPOLEAYpP, HX MOCIEAOBATEIBHOCTH M MOJHOTH PykoBonuTenb
HcnonkoMa HHULMUPYET NPHUBICYEHHE K OTBETCTBEHHOCTH JIML, JOIMYCTHUBILUX
HapyLICHUs], B COOTBETCTBUU C IIYHKTOM 4.3 aIMUHUCTPATUBHOI'O perjlaMeHTa.

AJIMUHUCTpAaTUBHBIE MPOLEAYpPHI, YCTaHaBIMBAEMble HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUEHUE OJTHOTO pab0vero JIHS.

Pe3ynbpraraMu BBITIONIHEHUST aIMUHUCTPATUBHBIX MPOIIEIYP SIBISIFOTCS: pEIIeHre 00
OTKa3e B TpHeMe IOKYMEHTOB HEOOXOAMMBIX IS TPEAOCTaBICHHUS MYHHUIUTAIBLHOM
yCIyTH, pelieHne o0 OTKa3e B TNPEJOCTAaBICHUM MYHHIIMIIAIBLHOW YCIYTH, CIpaBKa
(BBIMHKCKA).

3.5.4. UVcnmonnenue mpomeayp, yKazaHHbIX B myHkrax 3.5.2, 3.5.3.
aIMUHACTPATUBHOTO  periaMeHTa, TNpHU HAIUYUA  TEXHUYECKOH  BO3MOXKHOCTH
OCYILECTBIISIETCS B aBTOMAaTUYECKOM PEXHUME C HCIOJb30BaHWEM aBTOMAaTHU3MPOBAHHOM
MH(GOPMALIMOHHONW CHUCTEMbI, NpEJHA3HAYEHHOM [UJIsl OKa3aHWUsS TOCYJIapCTBEHHBIX U
MYHHIIMIIAJIbHBIX YCIIYT.

MaxkcuMaabHBI CPOK BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B
MyHKTE 3.5. a AIMUHUCTPATUBHOIO PETJIaMeHTa, COCTABIISIET OJUH pabOUmil 1eHb.

3.6. Beinaua (HanpaBiieHKe) 3asBUTEIIO PE3YJIbTaTa MyHULIUIIATBHON YCIyTH

3.6.1. OcHOBaHWEM Hayaya BBHIMOJIHEHHUS aAMUHUCTPATUBHON TPOIEAYPHI SIBISICTCS
MOJTy4YeHHE JTOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE aJIMUHUCTPATUBHOU
MPOLEAYPHI, JOKYMEHTA, TTOATBEPKIAOIIETO MPE0CTABICHINE MYHUITUTAIBHON YCIIYTH.

JIOMKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHHWE aJMUHUCTPATUBHOMN
npoIeNyphl, SBIsIETCS cnenmanuct Vcmonkoma (manmee - JIOJDKHOCTHOE — JIHIIO,
OTBETCTBEHHOE 32 Bblauy (HANpPaBJICHUE) JOKYMEHTOB).

3.6.2. JIomKHOCTHOE JIUII0, OTBETCTBEHHOE 32 BhIauy (HAMpaBlIeHUE) JOKYMEHTOB:
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o0ecrieuynBaeT PErucTPalii0 U BHECCHHUE CBEJACHUN O pe3yJbTaTe MPEeaoCTaBICHUS
MYHHUIUIIAUIBHON YCIYTH B MOJACUCTEMY BEICHHUS JOKYMEHTAllMM aBTOMAaTHU3UPOBAHHOMN
WH()OPMAITMOHHOW CHUCTEMBI, TMPEAHA3HAYECHHOW [JIs1 OKa3aHWsS TOCYJAApCTBEHHBIX U
MYHHUIUITAIBHBIX YCIIYT;

U3BEIIACT 3asBUTENs (€ro Mpe/ICTaBUTENs) CIIOCOOOM, YKa3aHHBIM B 3asBJICHUU, O
pe3yJbTare MpPENOCTAaBICHUS MYHULMNAIBHOM YCIYIM M O BO3MOXHOCTH IOJYYEHHUS
pe3ynbpTaTta NpeaoCTABICHUA MyHUIMIIAIBbHON yciayru B Mcnnonkoma uinu B MOLI.

HcnonHeHne mpoueayp Npyu HaJuYUuu TEXHUYECKON BO3MOXKHOCTH OCYUIECTBIIAETCS
B aBTOMAaTUYECKOM PEXHUME C UCIOJIb30BAaHUEM aBTOMATHU3UPOBAHHON MH(MOPMAIMOHHON
CUCTEMBI, ITPEAHA3HAYECHHOM JJII OKa3aHMs TOCYJAPCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT.

AJIMUHUCTpPAaTUBHBIC MPOLEAYpPbl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBIMIOJHSAIOTCS B TEYEHHWE OJHOrOo pabodyero JHS CO JAHS TMOJMUCAHUS JOKYMEHTAa,
SABJISIFOLIETOCS PE3yIbTaTOM MPEAOCTABICHUS MYHUILUITAIIBHON YCIYTH, YIOJHOMOYEHHBIM
JOJHKHOCTHBIM JiriioM Mcnonkoma (Mcmoakomom).

Pe3ynpTaramMu BBITTOJTHEHUS aJIMUHUCTPATUBHBIX MPOLEAYP SABIISIIOTCS . Pa3MENICHHUE
CBEJICHUI O pe3yJibTaTe MPEIOCTABICHUS MYHUIIUNAIBHOU YCIyrd B MH(OPMAIIMOHHBIX
CUCTEeMaX, W3BEICHHE 3asBUTENS (€ro MpeaCcTaBUTENs) O Pe3yjbTare MPeIOCTaBICHUS
MYHUIIUTIATBHOM YCIIYTH M CII0C00aX €ro Moiay4YeHusl.

3.6.3. Ilopsmoxk  BbIgauu  (HampaBlieHWs)  pe3ysibTara  MPEJOCTABICHUS
MYHULIMIATbHOMN YCIIyTH:

3.6.3.1. Ilpu oOpamieHun 3asBUTENST 3a PE3yJbTaTOM MYHMIIMNAIBHOW YCIyTH B
M®II, pabotHuk M®I] BbIaeT 3aSBUTEIIO PE3yIbTaT MYHUIIUITAIBHOW YCIyTH B (popme
DK3EMIUISIpa DJIEKTPOHHOTO JIOKyMEHTa Ha OymaxkHom Hocutene. [lo TpeboBaHuUIO
3asIBUTEJISI BMECTE C IK3EMILISIPOM FJIEKTPOHHOTO JTOKYMEHTa Ha OYyMa>KHOM HOCHUTEJIE eEMY
MPEIOCTABISACTCS IK3EMIUISIP JIEKTPOHHOTO JOKYMEHTA IyTEM €r0 3alUCH HAa ChEMHBIN
HOCUTENIb MH(OpMAIMK WM HANpaBJIEHUS SK3EeMIULsIpa SJEKTPOHHOIO JTOKYMEHTa I10
AJIEKTPOHHOM MoyTe B ajapec 3asButels. [Ipu 3amucu Ha CbeMHBIN HOCUTETh UHPOpMAITUU
WJIM HAIIPABJIEHUU DK3EMILUTAPA DJIEKTPOHHOTO TOKYMEHTA, HA OCHOBE KOTOPOI'O COCTABJIEH
AK3EMIUISIP AJEKTPOHHOIO JIOKYMEHTa Ha OyMaXHOM HOCHUTENIe, IO DJICKTPOHHOM MouTe
WUJICHTUYHOCTh TaKOTO AK3EMIUISIPA 3JIEKTPOHHOTO TIOKYMEHTA JK3EMIUISIPY JIEKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE 3aBEpseTCS YIOJIHOMOYEHHBIM COTPYIAHHKOM C
MCIIOJIb30BAaHUEM YCHJICHHON KBATM(PUITUPOBAHHON AJIEKTPOHHOMN TOJIITUCH.

AJIMUHUCTpPATUBHBIE TMPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TIOPSJKE OYEPEIHOCTH, B JI€Hb MPHUOBITHS 3asBHUTENS B CPOKH,
YCTaHOBJICHHBIC periiaMeHTOM padoTsl MO,

PesynpTaTaMu BBIMOTHEHUS aJIMHUHUCTPATUBHBIX MPOIEAYDP SBISIOTCS: (UKCAIIHS
(dakTa BbIAAYM pe3yJibTaTa MPeNOoCTaBlIeHUs MyHHUIUNanbHOU yciyru B AUC MOI],
pe3yJIbTaT MPEIOCTABICHNUS MYHUIUIIAIBHOM YCIIYTH, BbIIAHHBIN 3aBUTEIIO.

3.6.3.2. Tlpu oOpareHun 3assBUTENS 3a PE3YyJIbTaTOM MYHHUITUIIAILHON YCIYTH Yepe3
PecnyOnukaHckuii mopTal 3assBUTEIIO0 B JTMYHBIM KaOWHET aBTOMATUYECKH HaIpaBJISIETCS
AJIEKTPOHHBIH  00pa3  JOKYMEHTa, SIBJSIONIETOCS  Pe3yJbTaTOM  MPEJAOCTaBJICHUS
MYHUIUTNIATBHON YCIYTH, MOAMUCAHHBIN YCUICHHOW KBadu(UUHUPOBAHHON 3JEKTPOHHOU
MIOJIMMCHIO YIIOJTHOMOYEHHOTO JIOJDKHOCTHOTO Jniia Mcrokoma (McnomkoMom).

AJIMUHUCTpPAaTUBHbIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBINOJIHSKOTCA B JEHb IOAIUCAHUS JOKYMEHTA, MOATBEPKIAOLIET0 MNPEAOCTABICHUE
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(0TKa3 B MPENOCTaBICHWN) MYHUIIUIIAIBLHON YCIYTH, YIOTHOMOYEHHBIM JOJKHOCTHBIM
auioMm Mcnonkomom (Mcrmonkomom).

PesynpTaTaMyu ~ BBIMOTHEHUS  aJIMHUHUCTPATUBHBIX  TPOIENYp  SIBIISIOTCS:
HampaByieHUEe (MPEIOCTaBICHHE) C UCIOJb30BaHMEM PecnyOnukaHCKOoro moprana
3asIBUTENIO JOKYMEHTA, MOJITBEPKAAIOUIETO MPEAOCTABICHUEe MYHUIIUIIATBLHON ycinyru (B
TOM YHCJI€ OTKa3 B MPEJOCTABICHUH MYHULIUIIAILHON YCITyTH).

3.6.3.3. Ilpu oOpaieHnn 3asBUTENSA 3a PE3yJbTaTOM MYHUIIMIAIBLHON YCIYTH B
HcnonkoMm, JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJIauy (HampaBiieHUE) JOKYMEHTOB,
BBIJIACT 3afABUTENIO PE3YJbTaT MYHHUIMNAIbHOW ycayru. [lo TpebGoBaHUIO 3asBHUTENs
BMECTE€ C DK3EMIUIIPOM OJJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
MIPEIOCTABIIACTCSA AK3EMIULIP AJICKTPOHHOTO JOKYMEHTA MyTEeM €ro 3aliCH Ha ChEMHBIN
HOCHUTENIb WH(OpPMAIMK WM HANpaBICHUS 3K3EMIUIApa 3JIEKTPOHHOTO TOKYMEHTa IO
AJIEKTPOHHOM MOYTE B aJpeC 3asiBUTEIIS.

AIMUHHUCTPATUBHBIE TPOIEAYPhl, YCTaHABIMBAEMbIE HACTOSIIAM ITYHKTOM,
OCYIIIECTBJISIOTCS B TIOPSIKE OYEPETHOCTH, B ICHDb MPUOBITHS 3aBUTEIIS B COOTBETCTBHH C
[IpaBunaMu BHYTPEHHETO TPYAOBOTO pacnopsaka Mcmonkoma.

Pe3ynpTaToM BBITOTHEHUS aJIMHHHCTPATUBHBIX MPOIEAYDP SBISIOTCS: (DHUKCAIUS
dakTa  BBIJAYM  pe3yibTaTa  MPEJOCTABJICHHMS ~ MYHULUNAIBHOM  YCIyrd B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHON cHUCTeMe, TMpEeAHA3HAYCHHOW JUIsl OKa3aHUus
roCyJapCTBEHHBIX U MYHUIIMITAJIHBIX YCITYT.

3.7. VcnpaBiieHre TEXHUYECKUX OLTUOOK

3.7.1. B cimy4yae oOHapyXeHHUSI TEXHUYECKOW OIMMOKH B JOKYMEHTE, SIBIISIOIICMCS
pe3yJIbTaTOM MYHUIIUTIATBLHON YCIIYTH, 3asiBUTEIb HanpasseT B Mcnoikom:

3asBJIeHUE OO0 WCIPaBJICHUU TEXHUYECKOW omubku (mpwioxenue Ne S5 K
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIJIAHHBIM 3asBUTENI0 KaK pPe3yjbTaT MYHUIIMIAIBLHON YCIYTH, B
KOTOPOM COJICPXKUTCS TEXHUUECKast OITNOKA;

JOKYMEHTBI, UMEIOIINE IOPUIUYECKYIO CHIIy, CBHUICTEIbCTBYIOIIME O HAJIWYUU
TEXHUYECKOH OINOKH.

3asBneHue 00 HCHPABICHUM TEXHUYECKOW OIMMOKH B CBEICHUSX, YKa3aHHBIX B
JTIOKYMEHTE, SIBJSIONIEMCSI PE3YJIbTaTOM MYHHMIIUMIIAIBHOW YCIYTH, MOJAETCS 3asiBUTEIEM
(YIIOTHOMOYEHHBIM TIPEACTABUTENIEM) IIOYTOBBIM OTHpPABICHUEM (B TOM YHCIE C
WCIIOJIb30BAaHUEM DJIEKTPOHHOW TOUTHI), JOO uepe3 PecrmyOnuKaHCKUNA TOPTAT WIH
MOII.

3.7.2. JIo;>KHOCTHOE JIUII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, OCYIIECTBIISCT
npueM 3asiBieHUsS 00 HUCIPaBICHUM TEXHUYECKOW OIMMOKH, PETUCTPUPYET 3asBICHUE C
MIPUJIOKEHHBIMU JIOKYMEHTAMU U TepesiaeT UX JOJKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC TMPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM  ITYHKTOM,
BBITIOJTHSFOTCSI B TEUCHHE OJTHOTO paboyvero AHs ¢ AaThl pETUCTPAIlUU 3asBJICHHUS.

Pe3ynbraTaMy BBINOJHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP SABISIIOTCS: MPUHATOE U
3apEeruCTPUPOBAHHOE 3asIBIICHUE, HAIIPABIECHHOE HAa PACCMOTPEHUE JI0KHOCTHOMY JIUILY,
OTBETCTBEHHOMY 32 00pabOTKy JOKYMEHTOB.
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3.7.3. JIoKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a O00pabOTKy JAOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B IIEJISIX BHECCHUS UCIPABICHUN B JIOKYMEHT, SIBJISTFOIIIUICS
pe3yNbTaTOM TMPEJOCTABICHUS MYHHIIMIIAIBHOW YCIYTH, OCYIIECTBISICT MPOLEIYPHI,
MpEeIyCMOTPEHHbIE MYHKTOM 3.5 aJMHUHHUCTPAaTHUBHOTO perjamMeHTa, W  BbIIaeT
UCTIPABJICHHBIA JOKYMEHT 3asBHTENIO (YIOJIHOMOYEHHOMY MPEICTABUTENIO) JHMYHO IOJ
pPOCIIUCH C H3BATUEM Y 3asBUTENS (YIOJIHOMOYEHHOTO TMPEACTaBUTENS) OpHUTHHaia
JIOKYMEHTa, B KOTOPOM COJEP)KUTCS TEXHHMUYECKas OmMOKa, WM HampaBisgeT B ajpec
3asBUTENS TOYTOBBIM OTIPABICHUEM (IIOCPEICTBOM JJIEKTPOHHOW MOYTHI) MUCBMO O
BO3MOXXHOCTH TOJYy4YeHHS JOKYMEHTa IPH MpPEJoCTaBIeHWH B VICMOIKOM OpuUrHHAIa
JOKYMEHTa, B KOTOPOM COJICPKHUTCSA TEXHUYECKask OIINOKa.

AJIMHHUCTpaTHUBHBIE MPOIEAYPHI, YCTAaHABIMBAEMbIE HACTOSANIMM ITYHKTOM,
BBITIOJHSIOTCSL B T€UEHHUE JABYX pabodmx JHEH mocie oOHapyKEHUSI TEXHUYECKON OIMMOKU
WM TIOJTY9€HHUS OT JIF000TO 3aMHTEPECOBAHHOTO JIMIIA 3asBICHUS O JOIMYIIEHHOM OIMOKe.

Pe3ynbTaTaMu BBIOTHEHHS aJMHHUACTPATUBHBIX MPOIEIYp SBJISIOTCS: BBIIaHHBINA
(HampaBJICHHBIN ) 3asIBUTEIIIO JOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NPeJ0CTABJIeHHEM MYHUIUNIAJIbHOM YCJIYTH

4.1. HOpHIIOK OCYHICCTBJICHUA TCKYIICT'O KOHTPOJLA 3a CO6J'II-0I[GHI/I€M " UCIIOJTHCHHUCM
OTBCTCTBCHHBIMHU JOJDKHOCTHBIMH JINITaMH MOJI0KCHU I AIMUHUCTPATHUBHOI'O PCTIIAMCHTA
N MHBIX HOPMATHUBHLIX IIPABOBLIX AKTOB, YCTAHABJIMBAIOIINX Tpe6OBaHI/I$I K
npcaoCTaBJICHHUIO MYHHHHHaHBHOﬁ YCIYyIru, a TakKKC IIPUHATHCM UMHA pGHIGHHﬁ

KOHTpoJib 32 MOMHOTOM M KayeCTBOM MPEIOCTABICHUS MYHHUIIMNAIbHOW YCIyTH
BKJIFOYAET B c€0s BBISBICHHE U YCTPAHEHUE HAapyILIEHUI MpaB 3asBUTENEH, MPOBEICHUE
MIPOBEPOK COOJIOJICHUS MPOLEAYP NPEIOCTaBICHUS MYHULIUIIAIBLHON YCIyTH, TOATOTOBKY
pemieHnii Ha gedcTBus  (Oe3nedcTBHE)  AOKHOCTHBIX — JIMI[ OpraHa MECTHOIO
CaMOYIIPaBJICHUS.

dopMaMu KOHTPOJIS 3a COOJIIOJICHUEM HCIIOTHEHUS! aAMUHUCTPATUBHBIX MPOLIEIYP
SABJISIFOTCSL:

1) npoBepka W COIJIACOBAaHUE IIPOCKTOB JIOKYMEHTOB [0 MPEIOCTABICHUIO
MYHULUIIATBHOW YCIIYTH;

2) MIPOBOIUMBIC B YCTAHOBJIICHHOM IOPSIJIKE IPOBEPKHU BEJICHUS JICIIONPOU3BOJICTRA;

3) mpoBe/ieHNEe B YCTaHOBJICHHOM IOPSJIKE KOHTPOJBHBIX MPOBEPOK COOJIIOJCHUS
IpoLeyp NPEAOCTABICHNUS] MyHULIUITAIbHON YCIYTH.

B memax TeKylero KOHTPOJS MCHOJB3YIOTCS CBEIAEHUS, HUMEKIIUecs B
AIIEKTPOHHOM 0a3ze JaHHBIX, CIy>KeOHas KOPPECHOHACHIIMS, YCTHasT WU MUCbMEHHas
uH(popMausl JOJKHOCTHBIX JIMI[, OCYIIECTBIISIONIMX BBIITOJHEHHE aJIMUHUCTPATUBHBIX
MPOLIETYP, KYPHAJIbI yU€Ta COOTBETCTBYIOUIUX TOKYMEHTOB U APYTHUE CBEICHHUS.

JInst ocyliecTBiIeHUs] KOHTPOJISI 32 COBEPILICHUEM JEWCTBUM MPHU MPEIOCTaBICHUU
MYHUIUNATBHOM YCIYrd W TPUHSATHU PEIICHUA PYKOBOJUTENIO OpraHa MECTHOTO
CaMOYIPABJICHUSI  INPEACTABIAIOTCA  CHPaBKM O  pe3yiapTaTax  IpPeJOCTaBICHUS
MYHULIMIAIBHOMN YCIIyTH.

O cnayyasx ¥ OPUYMHAX HAPYILIEHHS CPOKOB, MOCIIEIOBATEIBHOCTH U COAECPIKAHUS
aJIMUHUCTPATUBHBIX MPOLEAYpP MAODKHOCTHBIE JIMIIAa HEMEIJIEHHO HH()OPMHUPYIOT
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PYKOBOJMTENS OpraHa, NpeIoCTaBISIOIIEr0 MYHHULMIIAIBHYIO YCIYry, a TaKxKe
MPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHUN.

Texkymuii  KOHTpPOJb 3a  COOJIOJEHUMEM  IOCJIENOBATEILHOCTH  JCHCTBUM,
OTpEeICICHHBIX aJIMUHUCTPAaTUBHBIMU poLETypAMHU o MPEIOCTABIECHUIO
MYHUIIUNATBHOW  YCIYTHM, OCYIIECTBIISIETCS 3aMECTHTENIeM pPYKOBOAMTENS OpraHa
MECTHOTO  CaMOYIpaBJEHUS, OTBETCTBEHHBIM 32  OpraHu3alui0  pabdoThl  TIO
PEIOCTaBICHUI0O MYHUIMIIAIBHOM YCIYTH, HA4YaJlbHUKOM OTJENa, OCYLIECTBISIONIETO
OpraHu3aluio padoThl MO MPEJOCTABICHUIO MyHUIIUTAIBHON YCIIYyTH.

[lepeyeHb  JOMKHOCTHBIX  JIMI, OCYIIECTBISIOMIMX  TEKYIIUA  KOHTPOJb,
YCTAHABJIMBACTCSA TOJIOKEHUSIMU O CTPYKTYPHBIX IOJPA3ACICHUSIX OpraHa MECTHOIO
CaMOYIIPABJICHUS U JOJKHOCTHBIMU PETJIAMEHTAMHU.

4.2. TlopsAIOK U MEPUOJNYHOCTD OCYIIECTBIEHNUS IUIAHOBBIX M BHETUIAHOBBIX MTPOBEPOK
ITOJTHOTHI ¥ KQ4E€CTBA MPEAOCTABICHUS] MyHULIUIIAIBHONW YCIYTH, B TOM YHCJIE IOPSAIOK U
(OpMBI KOHTPOJIS 32 MOJHOTON M KAYECTBOM MPEJOCTABICHUS MyHUIIUNIATBHOU YCIIYTH

4.2.1. KOoHTpOb 32 MOTHOTON M KAYECTBOM INPEIOCTABICHHUS] MyHULUITAIBHON
YCIIYTH OCYIIECTBIIICTCS B GOpMaXx:

1) mpoBeieHMs MPOBEPOK;

2) paccMOTpeHHUs kallo0 3asBUTeNeH Ha nercTBus (Oe3neiicTBue) Mcnonkoma, a
TaK)Ke UX JOJHKHOCTHBIX JIUI, MyHUIIUTIAIBHBIX CITYKaIlHX.

4.2.2. B nensix ocyIecTBIEHUSI KOHTPOJIS 3a MOJHOTON M Ka4YECTBOM
MPEIOCTABICHUS MYHUITUTIATLHOM YCIIYTH TTPOBOJISTCS TIJIAHOBBIC U BHETJIAHOBBIC
npoBepkH. [lopsAI0K ¥ MEPUOUYHOCTD OCYIIIECTBICHUS IJIAHOBBIX ITPOBEPOK
yCTaHaBJIMBaETCs TIaHoM padoThl Mcnionkoma. [lpu mpoBepke MOTYT pacCMaTpUBATLCA
BCE BOMPOCHI, CBSI3aHHBIC C MPEOCTABICHUEM MYHUIUTIAIbHON YCIYTH (KOMIUICKCHBIE
MIPOBEPKH ), UITH OTIECIBHBIA BOIIPOC, CBSI3aHHBIN C MPEIOCTABICHIEM MYHUIIMITAIBHON
yCIIyTH (TeMaThdeckue mpoBepku). [IpoBepka Takke MOKET TPOBOIUTHCS 1O KOHKPETHOM
xKanooe 3assBUTENS.

4.2.3. BHem1aHOBBIE IPOBEPKU ITPOBOJSATCS B CBSI3M C IPOBEPKON YCTPAHEHUS
paHee BBISBJICHHBIX HAPYIIEHUN aJ]MUHUCTPATUBHOTO PETIaMeHTa, a TAKXKE B Cllydae
MOJTy4eHUS Kaslo0 3asBUTENed Ha aeicTBus (6e3aeiicTBue) Mcnonkoma, a Takke ux
JOJKHOCTHBIX JIUII, MyHUITUTIATBHBIX CITYKaIIHX.

4.2.4. Pe3ynbTathl IpOBEpKH 0(DOPMIISIFOTCSL B BUJIE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISBIICHHbBIE HEJOCTATKH U MPEIIOKEHUS TI0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIULl OpraHa, IpeI0CTaBISIONIEr0 MyHULIUIIATbHYIO
yCIIyTY, 3a pelIeHus U AecTBus (0e3aeiicTBre), MpUHUMaeMble (OCYIIECTBIISIEMbIE) MU B
X0/JI€ TPEIOCTABIECHUS MyHUIIMTIATbHON YCIYTH

[To pe3ynbpTaTaM MpPOBEIEHHBIX MPOBEPOK B CIy4yae BBISBICHUS HapyUICHUH MpaB
3asiBUTEJIE BUHOBHBIE JMIA MPUBJIEKAIOTCI K OTBETCTBEHHOCTM B COOTBETCTBHM C
3akoHoAaTenbcTBOM Poccuiickont denepannu.

PykoBoauTenb OpraHa MECTHOIO CaMOYNPABICHHS HECET OTBETCTBEHHOCTHh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHU.
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PykoBoauTens (3aMecTUTENh PYKOBOAUTENS) CTPYKTYPHOTO MOAPA3CICHHS OpraHa
MECTHOTO CaMOYIIpaBJICHUS HECET OTBETCTBCHHOCTh 3a HECBOEBPEMEHHOE W (WJIM)
HEHAJJIC)KAIee BBIMOJHEHUE aJIMUHUCTPATUBHBIX JCHCTBUM, YKa3aHHBIX B pazjaene 3
aIMUHUCTPATUBHOTO PETJIAMEHTA.

JIOMKHOCTHBIC JIMIA U WHBIE MyHHUIIMIAIBHBIC CIYXAIllUe 32 PEIICHUS U JCHCTBUS
(6e3neiicTBue), TpUHUMaeMble  (OCYIISCTBIIEMBbIE) B  XOJI€  IMPEJAOCTABJICHUS
MYHUIIATIATHHON yCIYTH, HECYT OTBETCTBEHHOCTh B YCTAaHOBJICHHOM 3aKOHOJIATEIIECTBOM
TIOpSIIKE.

4.4. TTonmo>keHMS, XapaKTepU3yIole TpPeOOBaHUS K TIOPSIKY U (hopMaM KOHTPOJIS 3a
MIPEIOCTaBICHUEM MYHUITUTIATLHOW YCIYTH, B TOM YHCJIE CO CTOPOHBI TPAKIaH, UX
00bEeIMHEHUHN U OpraHu3aluii

KoHTpomnp 3a mpenocTaBieHneM MyHHIIMIIATBHON YCIYTH CO CTOPOHBI I'PAXKIAH, UX
00BEUHEHUN U OpraHU3alMi, OCYLIECTBISAETCS OCPEACTBOM OTKPBITOCTU AESITEIbHOCTH
OpraHa MECTHOIO CaMOYIIPaBJICHHsS IpU NPEAOCTABICHUM MYHULMITAIBHOW YCIIYTH,
MOJIyYeHUs] TOJIHOM, aKTyaJbHOM M  JOCTOBEpHOM HMHQPOpPMALMM O MOPSIKE
MPEIOCTABIICHUSI MYHMIIUIIAJIBHOW YCIYTH U BO3MOKHOCTU JOCYAE€OHOTO pacCMOTPEHHUS
oOparieHui (anob) B mpouecce NpeAoCTaBICHUs] MyHUIIUIAIbHON YCIIYTH.

5. locyneoHblIii (BHeCYAe0HBbI) MOPSIIOK 00KAJOBAHUS pPellieHUi U TedcTBH
(0e3nmeiicTBUSI) OPraHa, NPeAOCTABJISIIOIECT0 MYHUIIUNIAJTBHYIO YCJIYTY,
MHOTO()yHKIMOHAJIBHOI'0 LEHTPA NMPeI0CTABJICHHUS rOCYAAPCTBEHHBIX U
MYHHUIMIAJbHBIX YCJIYI, OPraHu3anuii, ykazauHbIx B yactu 1.1 crarbu 16
DenepaabHOro 3akona Ne210-®3, a takke MX J0JKHOCTHBIX JIML, MYHUIMIIAJIbHBIX
CJIyKaluX, pA0OTHUKOB

5.1. 3asBUTENN UMEIOT MPABO HA 00XkAJIOBAHKME B TOCYIEOHOM MOPSAKE PEIICHUN U
neictBuii (0e3geiicTBusi) Mcmonkoma, MpeaoCTaBISIOMIEr0 MYyHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOrO Jjuma McmoiakoMa, NpeloCTaBisIONIEr0 MYHUIMNAIBHYIO — YCIYTY,
MYHHIIMIIAJIEHOTO CITy’Kallero, PYKOBOJIHTES oprasa, IIPENOCTABIISOIIETO
MYHUIIUIAIBHYIO yCIyry, MHOTO(YHKIIMOHAJIBHOTO LEHTpA, paboTHHKa
MHOTO()YHKITMOHAJILHOTO IIEHTPa, OpraHu3aIui, MpelyCMOTPEHHBIX YacThio 1.1 crateu 16
®denepanpHoro 3akona Ne 210-d3, a Takxe ux pabOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 5Kallo00ii, B TOM YUCIIE B CIACAYIOUINX CIydasiX:

1) HapylieHre cpoka perncTpauuy 3ampoca O MPEJOCTABICHUH MYHUIMNAIbHON
YCIIyTH, 3apoca, yKa3aHHoOro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylleHHE CpoKa MPEeJOCTABJICHHS MYHULMIAIBHOM yciyru. B ykazaHHOM
ciaydae jgocyneOHoe (BHecylneOHOe) oOKalloBaHHWE 3asBUTEIEM pEIICHUW U JACHCTBUIMA
(Oe3neiicTBUsl) MHOTO(YHKIIMOHAIBHOTO LEHTpa, pPabOTHHUKA MHOTO(]DYHKIIMOHAIBLHOIO
LIEHTpa BO3MOXKHO B Ciyyae, €Clii Ha MHOTO(DYHKIIMOHAJLHBIA LIEHTP, PEHICHUS U
nevicteust  (0e3melCTBUE)  KOTOPOro  OOXaIyrOTCsS, BO3JIOKEHA  (QPYyHKIMS 1O
MPEIOCTABIICHUIO COOTBETCTBYIOIUX MYHHIIMIIAJIBHBIX YCIYyT B IOJHOM 00beMe B
MOPSIZIKE, ONpeAesIeHHOM YacThio 1.3 ctathu 16 @enepanbHoro 3akona Ne 210-P3;

3) TpeboBaHue y 3agABUTENS JOKYMEHTOB WM MH(GOPMaLUU JUOO0 OCYLIECTBICHHS
NEUCTBUN, TMPEACTABICHHE WA OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
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HOPMAaTUMBHBIMM IIPpaBOBBIMM  akTamMu Poccuiickon @Denepanuu, HOPMAaTUBHBIMU
paBoOBbIMHU akTaMu PecnyOnnku TarapcraH, MyHHIIMIAIBHBIMU IPABOBBIMH AKTaMU JJIS
MIPEIOCTABICHUS MyHULIMIIATBHON YCIIYTH;

4) oTka3 B IpUEME JOKYMEHTOB, IPEJOCTABICHUE KOTOPBIX MPETyCMOTPEHO
HOpPMATUBHBIMU TPaBOBbIMU akTaMu Poccuiickoit ~®Dexepanuu, HOPMATUBHBIMU
npaBoBbIMH akTamMu PecnyOnuku TatapcTaH, MyHUIUNAIbHBIMU MPAaBOBBIMUA aKTaMH JIJIS
PeI0CTaBICHUS! MyHUIIUTIATBHON YCIIYTH, Y 3aIBUTEIIS;

5) oTKa3 B MPEJOCTABICHUH MYHUIIUIIATBHOW YCIyTH, €CIi OCHOBAHHS OTKa3a He
Ipe1ycMOTpEeHbI (heiepaIbHBIMU 3aKOHAMU U MIPUHSATHIMU B COOTBETCTBUU C HUMHU WHBIMU
HOpPMATHUBHBIMU TMpPaBOBbIMU akTamu Poccuiickoit ®denepanuu, 3akoOHaMH U WHBIMU
HOPMAaTUBHBIMH TIPaBOBbIMH akTaMu Pecnybnmuku Tarapctan, MyHHUIMTIATbHBIMU
MPaBOBBIMM aKTaMU. B yKa3zaHHOM ciydae nocyneOHoe (BHecylaeOHOe) 00kaloBaHUE
3asBUTEJIEM pEIICHUNH U JaeucTBUi (0e3AeicTBHs) MHOTO(PYHKIIMOHAIBHOTO IIEHTPA,
paboTHUKAa MHOTOGYHKIIMOHAJIBHOTO IIEHTpa BO3MOXHO B Clly4ae, €CJIM Ha
MHOTO(YHKIIMOHAJIbHBI LEHTp, pElIeHuss W JeicTBus (0e37eiicTBUE) KOTOPOro
00XalylTcs, BO3JOKE€HAa  (PYHKIMS 1O  MPEJOCTABICHHI0  COOTBETCTBYIOIIHMX
MYHULUIAIBHBIX YCIYT B MOJHOM O0BEME B MOPSAKE, ONMPEACICEHHOM YacThio 1.3 craTbu
16 ®enepanpHoro 3axkoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asgBUTENSI MPU MPEIOCTaBICHUM MYHULUIMAIBHON YCIYTH
IJ1aTel, HE IPEJYCMOTPEHHOM HOpPMAaTWBHBIMH IPaBOBBIMU akTamu Poccuiickon
@enepanv, HOPMAaTUBHBIMM  NpaBOBbIMM  akTamu  PecnyOnuku — Tarapcraw,
MYHUIIUTIATbHBIMY PABOBBIMU aKTaMH;

7) otka3 McnoakoMa, MpeaoCTaBIIIOIIEr0 MyHHIIMIAIBHYIO YCIYTY, TOJPKHOCTHOTO
amna Hcnonkoma, MPEA0CTABIISIOIIETO MYHUIUTIATBHYIO YCIyTYy,
MHOTO(YHKIIMOHAJILHOTO  LIEHTpa, pabOTHUKAa  MHOroQyHKIMOHAJIBLHOTO  LEHTpa,
OpraHu3alui, TpeaycCMOTPpEeHHbIX YacThio 1.1 cratem 16 @enepanbHoro 3axkona Ne 210-
@3, wim ux padOTHUKOB B HCHPABICHUU JIONYIIEHHBIX WMU OINEYATOK U OLIMOOK B
BBIJJAHHBIX B PE3YyJIbTATE€ MPEAOCTABICHUS MYHULMUIAIBHON YCIYrM AOKYMEHTax Ju0O0
HapyllIEeHUE YCTAHOBJIEHHOTO CpOKa TaKWX HcHpaBieHud. B  ykazaHHOM ciydae
nocyneOHoe (BHecyaeOHoOe) oOKalloBaHHME 3asiBUTEJIEM pElIeHUd MW JIeUCTBUHU
(6e3meiicTBUSI) MHOTO(YHKIIMOHAIBHOTO IIEHTpa, PabOTHWKA MHOTO(DYHKIIMOHATBEHOTO
LEHTpa BO3MOXKHO B CJyyae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LEHTpP, pEIICHUs U
neiictBus  (Oe3deiicTBHE)  KOTOPOrOo  OOKamyrOTCS, BO3JIOXKEHAa  (PYHKIUS  TIO
MPEIOCTABICHUIO COOTBETCTBYIOIUX MYHMIMIAJIBHBIX YCIYyr B IOJHOM 00beMe B
nopsike, onpeaenaeHHoM dyacToio 1.3 crateu 16 @enepanbuoro 3akona Ne 210-D3;

8) HapylleHHEe CpOKa WIM NOpsJKa BbJAYM JOKYMEHTOB IO pe3yJbTaTaM
MPEA0CTABIICHUS MyHUIIUTIATBHOU YCITYTH;

9) mpuocTaHOBIIEHUE MPEAOCTABICHUS MYHULIMIIAJILHON YCIYTH, €CJIM OCHOBAHUS
MPUOCTAHOBIICHUS HE TMPEAyCMOTPEHbl (elepalbHbIMU 3aKOHAMH W TPHUHATHIMH B
COOTBETCTBMM C HHUMHM HWHBIMH HOPMAaTHBHBIMHU MpPABOBbIMU akTaMu Poccuiickoi
Qdenepanvy, 3aKOHAMM M WHBIMM HOPMATHBHBIMU MPABOBbIMU akTamMu PecrmyOnuku
Tartapcran, MyHHIIMIAIbHBIMA TPABOBBIMH akTamMu. B ykazaHHOM ciydae gocyaeOHoe
(BHecyneOHOE) oOkajoBaHWE 3asBUTENIEM peEIICHUNH u JAercTBuil  (Oe3meicTBUS)
MHOTO(YHKIIMOHATIBHOTO LIEHTPa, paOOTHUKAa MHOTO(YHKIIMOHATIFHOTO IIEHTPa BO3MOKHO
B Clly4yae, €CJId Ha MHOTO()YHKUIMOHAIBHBIM LIEHTpP, peleHus u aeictsus (Oe3nenicTBue)
KOTOPOTO OO0KAIIYIOTCS, BO3JOXEHA (DYHKIMS MO TPEIOCTABICHUIO COOTBETCTBYIOIIUX
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MYHULIMOAIBHBIX YCIYT B MOJHOM 00bEME B MOPSJIKE, ONMPEICIEHHOM YacThlo 1.3 cratbu
16 ®enepanpHoro 3akona Ne 210-03.

10) TpeOoBaHuMe Yy 3asBUTENS MPU MPEIOCTABICHUUM MYHULHUIIAIBHON YCIyrd
JOKYMEHTOB WM HWHGOPMAIHMK, OTCYTCTBHE W (WMJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh MPU MEPBOHAYAIBHOM OTKa3e B IpHEME JOKYMEHTOB, HEOOXOIUMBIX st
NPeIOCTaBICHUS MYHUIMNIAIBHOM YCIYTH, JMOO B MNPEIOCTABICHUM MYHUIIMITATLHON
YCIIYTH, 32 MCKJIIOYEHUEM CIIy4aeB, NMPEIyCMOTPEHHbIX IMyHKTOM 4 yactu 1 crtathu 7
®enepanpHoro 3axkoHa Ne 210-03. B ykazanHoMm ciydae aocyieOHOe (BHeCyIaeOHOE)
00’kaJIoBaHKE 3asBUTEIIEM PEIICHUM U ACHCTBUM (0e31eCTBHSA) MHOTO(PYHKIIMOHAIBHOTO
[IEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAJIBHOIO IIEHTpa BO3MOXXHO B Ciy4ae, €ClIM Ha
MHOTO(QYHKIIMOHAJIBHBIA LEHTP, pelIeHus u JaedcTBus (06e37eiicTBHE) KOTOPOTO
00XanylTcs, BO3JOKE€HAa  (PYHKIMS 1O  MPEJOCTABICHHID  COOTBETCTBYIOIIMX
MYHULUINAIBHBIX YCIYT B MOJHOM O00BEME B MOPSAKE, ONMPEACIEHHOM YacThio 1.3 craTbu
16 ®enepanpHoro 3akona Ne 210-D3.

5.2. JKamoba mnopaercs B NUCbMEHHOW (opme Ha OyMaXHOM HOCUTENE, B
ANEKTPOHHOM (GopMe B Oprad, MOPEJOCTABISAIOMMNA  MYHHUIHMOAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBI LEHTP JUMOO B COOTBETCTBYIOLIMN OpraH TIOCYAapCTBEHHOU
BJIACTH, SIBIISIOIIMICS  yYpeAWTENIeM MHOTO(QYHKIIMOHAIBHOIO IIeHTpa (nayiee -
yupeauTeib ~ MHOTO(QYHKIIMOHAJIBHOIO  IIEHTpa), a Takke B  OpraHu3allud,
npeaycMoTpeHHbIe YacThio 1.1 crathu 16 denepanbHoro 3akona Ne 210-D3. XKanmoosr Ha
pemieHuss U JAeucTBUs  (Oe3eHCTBUE) PYKOBOAMUTENS OpraHa, IMPeaoCTaBIISIONIETO
MYHUIIUTIATBHYIO YCIIYTY, MOAAIOTCA B BBIMIECTOAIIUMN OpraH (IIpH €ro HaJIW4Yuu) J1u00 B
CIy4ae €ro OTCYTCTBUSI PAacCMaTpPUBAIOTCA HEMOCPEIACTBEHHO PYKOBOAMUTEIEM OpraHa,
MPEOCTABISIONIETO0 MYHHUIMIIANbHYIO yciuyry. JKamoObl Ha penieHus W JeHUCTBUS
(6e3nelicTBue) pabOTHHKA MHOTO(DYHKIIMOHAJIBLHOIO LIEHTPa MOJAIOTCS PYKOBOJUTEIIO
ATOTO MHOTO(PYHKIIMOHAJIBHOTO LIeHTpa. JKanoObl Ha pelieHus 1 aeicTBus (0e3necTBue)
MHOTO(YHKIIMOHAJIbHOTO LIEHTpa MOAAIOTCA YUYPEIUTET0 MHOTO(PYHKIMOHAIBHOIO
LIEHTPa WU JOJKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY HOPMAaTHUBHBIM IMPABOBBIM aKTOM
PecnyOnuku Tartapctan. ’KaynoOwl Ha pemieHuss u aeucTBus (0e3aelicTBue) paOOTHUKOB
OpraHu3alnui, TpeaIyCMOTPEeHHbIX YacThio 1.1 cratem 16 @enepanbHoro 3axkona Ne 210-
@3, nogarTCsa PyKOBOAUTENSAM ITUX OpTraHU3aIUH.

Kamoba nHa pemenus u neictBus (Oe3nelicTBUE) opraHa, MPEAOCTABIISIOINICTO
MYHULIMOAIbHYIO  YCAYTY, JOJDKHOCTHOTO  JIMI]A  OpraHa, MpeJoCTaBIISIONIETO
MYHULIMOAIbHYIO YCIAYry, MYHHULHMOAIBHOTO CIyKallero, pPYKOBOJIUTENS Oprasa,
MPEIOCTABIISAIONIETO MYHUIIUTIAILHYIO YCIYTY, MOXKET OBITh HAIpaBjeHa Mo TOoYTe, Yepes

MHOTO()YHKITHOHAIbHBIN LEHTD, c HCTIIOJB30BAHUEM uH(OPMAITMOHHO-
TEJICKOMMYHUKAIIMOHHON  cetu  «MHTepHer», odunuanpbHOTO  caiiTa  oprana,
MPEAOCTABJISAIOLIETO MYHULUITAIBHYIO yCHyTy, Enunoro ropraia 160

PecnyOnukanckoro noptana, HHPOPMAIIMOHHOM CHUCTEMBI JTOCYACOHOTO 00XajJoBaHUs, a
TaKk)Ke MOXKET OBITh MPHHSATA MPH JUYHOM Tpueme 3asButeis. JKamoba Ha pemeHus u
NENCTBUS (Oe3neiicTBUE) MHOTO(YHKIIMOHATILHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJILHOTO [IEHTPAa MOXET ObITh HAMpaBlIeHA MO MOYTE, C UCIOJIb30BAHUEM
MH(POPMALIMOHHO-TEJIEKOMMYHUKAITMOHHON cetn «VHTepHeT», odunumanbHOro caira
MHOTO(YHKIIMOHAJIBHOTO LeHTpa, Eaunoro moprana nu6o PecnmyOnmkaHckoro moprana,
MH(POPMALIMOHHON CHUCTEMBI JOCYAEOHOTO 00XalIOBaHUs, a TAaKKE MOXKET OBITh MPUHSTA
npu JuYHOM TnpueMe 3asButens. JKamoba Ha pemenuss u aeiictBus (Oe3nelicTBue)
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OpraHu3aluii, TpeayCcMOTpeHHbIX YacThio 1.1 crathu 16 denepanbHoro 3axkoHa Ne 210-
@3, a Takke MX pabOTHUKOB MOXET OBITh HAIlpaBJICHA IO IOYTE, C HCIOIb30BAHHEM
MH(POPMALIMOHHO-TEJIEKOMMYHHUKAITMOHHON ceTu «MHTepHeT», OQUIMATbHBIX CalTOB
3TUX opraHu3auuii, Enunoro noprana mmbo PecrnyOnnkanckoro noprana, a Takxke MOKET
OBITH MPUHSTA TIPU JIUYHOM NPUEME 3asIBUTEIIS.

5.3. Kanoba nomxHa coepKaTh:

1) HauMeHOBaHHME OpraHa, MPEAOCTABIAIONIETO MYHHUIMNAIbHYIO  YCIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, MPEJOCTABISIONIEI0 MYHUIMIAIBHYIO YCIyTy, Ju00
MYHHUIIUTIAIBHOTO CIIyKalllero, MHOTO(YHKIIMOHAJIBLHOTO IEHTPa, €ro PYKOBOJIUTENS U
(wn) paboTHHKA, OpraHU3alUl, PEAYCMOTPEHHBIX YacThio 1.1 cratbu 16 DeaepanbHOTO
3akoHa No 210-®d3, mx pykoBomutTenedl u (wnm) pabOTHUKOB, PEIICHUS WU JACHUCTBUS
(Oe3neiicTBUE) KOTOPBIX 00KATYIOTCS;

2) ¢daMunuio, UMs, OTYECTBO (MOCIEAHEE - MPU HAJIWYUHU), CBEIEHUS O MECTE
KUTEJNbCTBA 3aABUTENA - (PU3MUECKOro JMua JHU0O0 HAaMMEHOBAaHUE, CBEACHUS O MECTE
HAXOXKJEHUS 3asIBUTENS - IOPUAMYECKOro JUIA, a TaKke HoMep (Homepa) KOHTAKTHOIO
tenedona, anpec (agpeca) JIEKTPOHHOM MOYTHI (MPU HAIMYMM) U TOYTOBBIN ajpec, Mo
KOTOPBIM JOJIKEH OBITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBemeHus 00 OOXKalyeMbIX PEIICHUAX M JeWcTBUsAX (Oe3neicTBUM) OpraHa,
MPENOCTABISIOMIEr0  MYHHMIIMIAIBHYIO  YCIyry, JIOJDKHOCTHOTO — JIMLIa  Oprasa,
MPEAOCTABISIONIETO MYHUIIMNANBHYIO YCIYTY, JMO00 MYHHUIMIAIBHOTO CIYKaIlEero,
MHOTO(YHKIIMOHAJILHOTO ~ IIEHTpa, pabOTHUKA  MHOTOQYHKIHMOHAJIBLHOTO  IIEHTpAa,
OopraHu3aluii, IpeaIycCMOTPEeHHBIX YacThio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) nOBOABI, HA OCHOBAaHMHM KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHUEM U
neictBueM (Oe3aeiicTBUEM) OpraHa, NPEIOCTABISIONIET0 MYHHUIMOAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, MpPeJOCTABISIIOUIEI0 MYHHUIMOAIBHYIO YCIyry, Ju0o
MYHUIUOAIBHOTO  CIY)KaIlero,  MHOTO(DYHKIIMOHAJILHOTO  IIEHTpa,  paOOTHUKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, OpraHu3alliii, MpeyCMOTPEHHBIX YacThio 1.1 ctatbu 16
@®enepanbHoro 3akoHa Ne 210-®3, ux pabOTHUKOB. 3asBUTEIEM MOIYT OBITh
MPEACTABICHBl JOKYMEHTHI (IIPU HAJUYMH), TTOATBEPKAAIOIINE TOBOAbI 3asBUTENS, JTUOO
UX KOIIHH.

5.4. IlocrynuBiuas jxanoba MOAJEKUT PErucTpaliy B CPOK HE MO3qHee pabouero
IHS1, CJIEIYIOLIETO 332 JHEM MOCTYIIJICHUS.

5.5. ’Kanoba, moctynuBiias B opraH, MPeA0CTaBIISIONINI MyHUIIUTIATBHYIO YCIYTY,
MHOTO(DYHKITMOHANIBHBIN  IIEHTP, YYPEAUTENI0 MHOTOQYHKIIMOHAIBHOTO IICHTpa, B
OopraHu3anuu, npeaycMoTpeHHbie yacteio 1.1 cratbu 16 ®@enepanpHoro 3axkoHa Ne 210-
@3, nubO BBIIECTOSAUIUI OpraH (IIPU €ro HAIWYUM), TIOJJICKUT PACCMOTPEHUIO B TEUECHUE
MATHAIUATH pabouyux AHEH cOo AHS €€ perucTpaluu, a B ciaydae 00KaJloBaHUs OTKaza
oprasa, IpeJI0oCTaBJISIOIEr0 MYHULIUITAJIBHYIO YCIYTy, MHOTOQYHKIIMOHAIBHOTO IIEHTPA,
OpraHu3aiui, TpeaIycCMOTPpeHHbIX YacThio 1.1 crateu 16 @enepanbHoro 3axkoHa Ne 210-
@3, B npueMe JOKYMEHTOB Y 3asBUTENS MO0 B MCIPABIECHUU JOIMYIIEHHBIX OMEYaTOK U
OIMOOK WM B clydae OO0XaJIOBaHUA HAPYIICHHUS YCTAHOBJIEHHOTO CpOKa TaKUX
WCIIPABIICHUH - B T€UCHHE TIATU pabOUYUX THEH CO THS €€ PeruCTpaluu.

5.6. Tlo pe3ynbpratamM pacCMOTPEHHS KajloObl MPUHUMAETCS OJHO W3 CIICTYIOITUX
pELIEHNN:
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1) xanmoba ynoBIETBOPSIETCS, B TOM 4YUCie B (pOpMe OTMEHBI IPUHATOTO PEUICHHUS,
WCIPABIICHUSI JIOMYIICHHBIX ONEYaTOK W OMIMOOK B BBIJAHHBIX B peE3yJbTaTe
MPEAOCTABIECHUS MYHUIIMIAIBHONW YCIYTU JOKYMEHTax, BO3BpATa 3asBUTENIO JEHEXKHBIX
CPEICTB, B3MMAaHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU IPABOBBIMH aKTaMU
Poccuiickoit denepannnr, HOpMaTUBHBIMU TMPaBOBbIMU akTamu PecrmyOnuku TaTtapcTaH,
MYHUIUTIIAIBHBIMU [TPABOBBIMHU aKTaMU;

2) B yJIOBJIETBOPEHHUH KaAJI0ObI OTKA3bIBACTCS.

He no3gHee nHs, ciueyromiero 3a JHEM IMPHUHIATHS PELIEHUs, YKAa3aHHOTO B
HACTOSALIEM ITyHKTE, 3asBUTEII0 B IUCBMEHHOW (OopME U MO JKEIAHWUIO 3asiBUTENS B
AJIEKTPOHHOM  (OopMe  HampaBiII€TCS MOTHUBHMPOBAHHBIH OTBET O  pe3yibTaTax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B ciydae mnpu3zHaHMsS KajJoObl MOJUIeKAIIEH YIOBIECTBOPEHHIO B OTBETE
3asBUTENII0 O pe3yJibTaTaX PacCMOTPEHHUs KajaoObl AaeTcs HMH@opmalrusi O JCHCTBUSIX,
OCYUIECTBIISIEMBIX OpraHom, MPEI0CTABIISIOIINM MYHHUIUTATBHYIO yCIIyTY,
MHOTO(DYHKIIMOHAJIbHBIM LIEHTPOM JMOO0 OpraHu3anuei, npeaycMOTpeHHOW 4dactbio 1.1
cratbu 16 @enepanpHoro 3axkoHa Ne 210-P3, B meimsax He3aMeUIMTENBHOTO YCTPAHEHUS
BBISIBJICHHBIX HapYIIEHUN MPU OKA3aHUM MYHULUIIAJIBLHOW YCIYTH, a TAKXE MPUHOCSATCS
U3BUHEHHUS 3a JOCTaBJICHHbIE HEYJ0OCTBAa M yKa3bIBAaeTCs MHPOpMalus O AaJbHEHIINX
JOEUCTBUSX, KOTOpPbIE HEOOXOAMMO COBEpIIMTH 3asABUTENI0 B LEJIAX MOJYyYCHUS
MYHULMIIATBHON YCIIYTH.

5.8. B cnydae npusHaHMs *KanoObl HE MOJJIEKALICH YIOBIETBOPEHUIO B OTBETE
3agBUTENI0O O pe3yJbTaTax pacCMOTPEHHUsS JKajloObl JaloTCid apryMEHTHPOBAHHBIC
pa3bsCHEHUs] O MPUYMHAX NPHUHATOIO pEIIeHUs, a Takxke HH(poOpMalus O TOpsAKe
00>Kaj0BaHUs IPUHITOTO PEUICHUSI.

5.9. B ciiydae ycTaHOBJIEHUSI B XOJ€ WM IO Pe3yJibTaTaM PacCMOTPEHUS KaloObl
MPU3HAKOB COCTaBa AJMUHUCTPATHUBHOTO MPaBOHAPYILIEHUS WU  MPECTYIJICHUS
JOJKHOCTHOE JIMIIO, PA0OTHHUK, HAJEJICHHbIE MOJHOMOYMSIMH MO PACCMOTPEHUIO Kaioo,
HE3aMeJIMTEIbHO HAMPABISIOT UMEIOUIMECS MaTEPHAIIbI B OPraHbl IPOKYPATYPHI.



33

[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY PErJIaMEHTY
PEIOCTABICHUS MyHULIUIIAIBHOM
YCJIYTHU TIO BbIJa4€ CIPABKU (BBITUCKH)

dopma

(bnank oprana, mpenOCTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY)

CITPABKA

Cenenust 00 HIEKTPOHHON TOANUCH

HomxaoctHOE nuto (PUO)

(MOANMUCh YHOIHOMOYEHHOTO
JIOJKHOCTHOTO JIMIa OpraHa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY PErJIaMEHTY

NpeAOCTaBICHUS MYHULIMTIATBLHOMN

YCJIYTHU TIO BbIJa4€ CIPABKU (BBITUCKH)
dopma

(bnank oprana, mpenOCTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MPEJOCTABICHUN MYHUIIUIAILHON YCIyTH
0 BBIJIa4Y€ CIPABKHU (BBITUCKU)

oT Ne
PaccmotpeB Bame 3asBienue ot No 151
npujaraeMbie K HEMY JIOKYMEHTBI, YIOJIHOMOYEHHBIM OpraHomM

OPUHATO pelIeHre 00 OTKa3e B BblJaye
CIIpaBKH (BBIMIKMCKH) MO CJIEYIONIEMY OCHOBAHUIO:
JlononHuTenbHas HHGOpMALIUS:

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomwxkHoctHOE nuio (OPHO)

(mOAMKUCH YIIOTHOMOYEHHOTO
JIOJ>KHOCTHOTO JIWIIA OpraHa)
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[Tpunoxenue Ne 3

K AJIMUHUCTPATUBHOMY PErJIaMEHTY

NpeAOCTaBICHUS MYHULIMTIATBLHOMN

YCJIYTHU TIO BbIJa4€ CIPABKU (BBITUCKH)
dopma

(bnank opraHna, mpenOCTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOUMBIX JJIsl PEIOCTABICHUS
MYHUIUIIAILHON YCIYTH IO BbIIa4e CITPABKH (BBIMHCKHN)

oT Ne
PaccmorpeB Bame 3asBienue ot No 51
MpUJIaraemple K HEMY JOKYMEHTHI, YIOJTHOMOYEHHBIM OpraHom

INPUHATO pElIeHHEe 00 OTKa3e B MpHEMeE
JOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEAOCTABICHUS MYHUUUIAIBHOM YCIYTH O BblJaye
CIPaBKH (BBIITMCKH) MO CJIETYIOIIMM OCHOBAHMSIM:

1.
2.

Pa3pscHeHune nmpuyurH OTKa3a:

JononHuTenbHas HHGOPMAIIHS:

Bbl BnpaBe MOBTOPHO OOpPaTUTHCS B YMOJTHOMOYEHHBIM OpPraH C 3asBICHHEM O
MIPEIOCTABIICHUHN YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlaHHBIM OTKa3 MOXET OBITh O0XaJIOBaH B JIOCY/IEOHOM TOPSAKE IyTEM
HaIpaBJICHUS KaJIO0bI B YIIOJJHOMOYCHHBIN OpraH, a TAKKe B CyZCOHOM MOPSIZIKE.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomxkHoctHOE nuio (OHO)

(HOI[HI/ICB YIIOJITHOMOYCHHOI'O
JOJIDKHOCTHOT'O JIMIIa opraHa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY PErJIaMEHTY
PEIOCTABICHUS MyHULIUIIAIBHOM
YCJIYTH TIO BbIJa4€ CIPABKU (BBITUCKH)

dopma

B

(HaMeHOBaHUE OpraHa MECTHOIO
CaMOYTIpaBJICHHUS )

oT

(pamummst, ©Ms1, OTYECTBO, MACTIOPTHHIEC JJAHHEIE,
PETUCTPALIMIO 110 MECTY KUTEIbCTBA, aPEC
9JIEKTPOHHOMN TIOYTHI, TeIe(OH)

3ASBJIEHUE
O BbIJJa4€ CIPABKU (BBIMKUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBITTUCKY)
(YKazaTb BUJI CIIPABKN)

K 3asBnenutro npunaratorcs:

Pe3ynbraT npenocraBieHUs MyHULIUNAIBHON YCIIYTH, IPOLTY NPEI0CTaBUTH:

|:| B JMuHbIM kKaOuHeT I[lopTama TOCymapCTBEHHBIX W MYHUIMTAIBHBIX YCIYT
PecnyOmuku Tatapcran;

D B MHOTO(QYHKIIMOHAJIBHOM ILIEHTPE MPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHHUIMNATBHBIX yeayr PecyOonuku Tatapceran;

|:| B UCIIOJKOME.

(mara) (moamuck) (®.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY PErJIaMEHTY
PEIOCTABICHUS MyHULIUIIAIBHOM
YCJIYTH TIO BbIJa4€ CIPABKU (BBIMHUCKH)

PyxoBoauresnto
HUcnonHuTeIsHOro KOMUTETA

OT:

3AABJIIEHUE
00 UCTIPABICHUU TEXHUYECKOU OITUOKU

CooOmaro 00 ommoOke, JOMYHIEHHOW MPH OKa3aHUM MYHUIMNAIBHOW YCIyrd IO
BbIJIaye CIIPaBKU (BBITIUCKN).

3anucaHo:

[TpaBuiIbHBIE CBEICHUS:

[Ipormry  wWcCHpaBUTh  JOMYIMIEHHYI  TEXHHYECKYHO  OIMMUOKY ©  BHECTH
COOTBETCTBYIOIINE W3MEHEHUS B JIOKYMEHT, SBIITIOIIUNCS PE3yJbTaTOM MYHHUITUIAIEHOM
yCITyTH.

[Tpunararo crieayrone JOKyMEHTHI:

1.

2.

B cinydae mnpuHATHS pelieHdus 00 OTKJIIOHCHWM 3asBIICHUS 00 HCIpPaBICHUH
TEXHHYECKOH OIIMOKH MPOIIy HAIIPaBUTh TAKOE PEIICHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHON KOMHMHM Ha OyMa)KHOM HOCHTEJIC TOYTOBBIM OTIPABICHUEM ITO
azipecy:

HacrosimuM mmoATBEpK1ar0: CBEACHUS, BKIIFOUCHHBIC B 3ASBJICHUE, OTHOCSIIMUECS K
MOEH JIMYHOCTA W TIPEACTABISIEMOMY MHOKO JIMIy, @ TaKX€ BHECEHHBIC MHOK HUXKE,
JOCTOBEPHBI. JIOKYMEHTHI (KOMHU JOKYMEHTOB), IPUJIOKEHHBIE K 3aBJICHUIO, COOTBETCTBYIOT
TpeOOBaHMSIM, YCTAHOBJICHHBIM 3aKOHOJaTenbcTBOM Poccuiickoit denepanyu, Ha MOMEHT
MIPEICTABIIECHUS] 3asBJICHUAS 3TU JOKYMEHTHl JEUCTBUTENIbHBI W COJEPXKAT JIOCTOBEPHBIE
CBEICHUS.

(mata) (moamnucs) (®.1.0.)



