UCTIOJIHUTEJbHBII KOMUTET TATAPCTAH PECITYBJIMKACHI
HYPJIATCKOI'O HYPJIAT MYHHLIHIIAJIb PAHOHBI
MYHHUHMITAJIBHOI'O PAMOHA BALIKAPMA KOMHTETbI
PECTIYBJIMKH TATAPCTAH
[MMOCTAHOBJIEHUE KAPAP
W (X NP Y 457

O6  yTsepaacHHH AIMHHHCTPATHBHOTO  pernamesTa
NPCAOCTABNEHHA MYHHLMNATLHON YCAYIH N0 YCTRHOBKE
WHQOPMBLIHOHHOM  BBIBECKH., COMIACOBAHMIO  JM3aiiH-
NPOEKTA PAIMEUICHHA BhIBECKH

B uensx peanusaumn ®enepaisHoro 3akona ot 27.07.2010 Ne210-03 «O6
OPraHM3auMH  NpPENOCTABICHUSA  rOCYJApPCTBEHHBIX M MYHHLMNATBHBIX  YCayry,
PYKOBOACTBYACb ~ noctaHoBneHuem  Hcnonnutensworo  kommrera  Hypaarckoro
MYHHLUHNANBHOrO paiioHa or 17.06.2020 roga Ne 413 «06 YTBEPKIAEHHUH [OPAIKA
PaspaboTKH M YTBEPKACHHA aAMHHUCTDATHBHBIX  peramMeHTOoB NPeAOCTaBICHHS
MYHHLUHNAIBHBIX YCIYr OpraHaMH MeCTHOro camoynpasjieHusa», Mcenonnureanumiii
Komuter Hypiatekoro MyHuumMnansHoro paiiona Pecny6nuku Tataperan

[TOCTAHOBJIAET:

I. YTBepauTh aAMHHHCTPATHBHBIH periamentT NPEeIOCTABICHUA MYHHIIMNATBHOMN
YCAYTH 10 yCTRHOBKE HH(POPMALHOHHON BLIBECKH, COIIACOBAHHIO AM3aiH-npoexTa
PasMelIeHHs BBIBECKH, cornacHo [punokenuio.

2. Ony6muKoBaTh HACTOALIEE MOCTAHOBICHHE HA ouumansHoM caiite Hypaarckoro
MyHHLMNAIbHOTO paHona PecnyGmukn Taraperan.

3. VcTaHOBHTB, 4TO HacTOAIEe MOCTAHOBIECHHE BCTYNAET B CHIY CO JIHA ero
oHunanbHOrO onyGIHKOBaHMS.

4. KoHTpomb 3a HCNONHEHHEM HACTOSIIEr0 MOCTAHOBICHHS BOMIOKHTL Ha
3aMecTHTeNA pykoBoaHTes Mcno/inuTensHoro komuteta Hypaatekoro MyHHumMnansHoro
pafiona no HHGPACTPYKTYPHOMY PA3BHTHIO.

i ""?L*V 1 . 7;.."
Pykosoautens o 3 T ]ﬂ% P.P. Xam3un
oy Gy .



Yr1BepxkaeH

nocraHoBienruem HypraTtckoro
MYHUIIUTIATIBHOTO paiiona PecryOmnku
Tarapcran

oT «26» Mas 2022 1. Ne 567

AJIMHUHHMCTPATHBHBIN perjiaMeHT
NPeJ0CTABJICHUA MYHUIMIIAJIBbHON YCJAYIH 10 YCTAHOBKE HHPOPMANMOHHOU
BbIBECKH, COTJIACOBAHUIO JU3ANH-TIPOEKTA Pa3MelleHUs] BbIBECKH

1. O0mue mos10KeHus

1.1. Hacrosmwuii aJIMMHUCTPaTUBHBIN perijaMeHT PEIOCTABIICHUS
MYHUIIMIIAJBHOW ycayru (majnee — PeriiamMeHT) ycTaHaBIMBaeT CTaHAApT M MOPSAIOK
IPEIOCTABIICHUSI MYHULUMIIAIBHON YCIYTM MO YCTaHOBKE MH(OPMALIMOHHOW BBIBECKH,
COTJIACOBAHUIO JU3alH-TIPOEKTa pPa3MEIICHUs BBIBECKH (Janee — MYyHULUIAIbHAS
yCIIyTa).

1.2. Ilomy4yaTenu yciayru: WHIAMBUAYAIBHBIE NMPEANPUHUMATENN, IOPUINYECKUE
nuna (ganee - 3asBUTENb).

WuTepeck! 3asBUTENEH MOTYT MPEACTABIATH JINIIA, YTIOTHOMOUYEHHBIE 3asIBUTEIIEM
B YCTAaHOBJICHHOM MOPSIJIKE (J1ajee — NPeACTaBUTENb 3asBUTEII).

1.3. NudopmupoBaHue 0 Npe0CTaBICHUN MYHUIIMTIATLHON YCIYTH:

1.3.1. HWudopmanus o mnopsake MNpeAOCTaBICHHUS MYHULMUNAIBHOW YCIyru
pa3mMeraercs:

1) Ha MHPOPMALMOHHBIX CTEHIAX, COJAEPXKAILIMX BU3YAIbHYIO U TEKCTOBYIO
MHOpPMALIMIO O MYHHULMNAJIBHOM ycioyre, pacHoJIOKEHHbIX B  IOMEIICHUSX
MHOTOQYHKIIMOHAJIBHBIX ~ LIEHTPOB OpPEOCTABICHNUs  TOCYIJApCTBEHHBIX U
MYHHUIMIIATBHBIX YCIYT.

2) Ha o(QuIMAIbHOM cailTe MYHMIMIAJIBLHOTO paloHa B HH(OPMAIMOHHO-
TeslekoMMyHuKannoHHo# cetu «MuTepre™ (https://www.nurlat.tatarstan.ru);

3) na Iloprame rocynapCTBEHHBIX M MYHHUIMOAIBHBIX YCAyr PecnyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (manxee — PecniyOaukaHCKui mopTan);

4) na Eqgunom mopTtane rocyJapCTBEHHbIX U MYHULMIIATBHBIX YCIYT (PyHKIUN)
(https:// www.gosuslugi.ru) (maixee — Equnbrii mopTain);

5) B rocynapcTBeHHOU MH(pOpMaIMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMOaIbHbIX  yeiyr PecnyOnmuku Tarapcran» (http://frgu.tatar.ru) (manee —
PecniyOnukanckuit peectp).

1.3.2. KoHcynpTHpOBaHME MO BONpOCaM MPEIOCTABICHHUS MYHULMNAIbLHON
YCIIYTH OCYLIECTBIISETCA:

1) B MHOrOQyHKIIMOHAJIBHBIX ILIEHTpaxX MPEJOCTaBICHUS TOCYJAapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT MPH YCTHOM OOpaIlieH!H - IUYHO WM 110 Tenedony;

2) B MHTEpaKTUBHOI opme PecnyOnmkaHckoro noprana;

3) B UcnonautenbHoM komuTeTe Hyprnarckoro MyHUIMNANBHOTO paiioHa (fanee
— Ucnonkom):

IIPU YCTHOM OOpaIllEHUH - TUYHO WM 10 TenedoHy;
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IpU MHUCHbMEHHOM (B TOM YHCIIe B (pOpMe 3IEKTPOHHOTO JOKYMEHTa) oOpallieHuu
— Ha OyMa)>XHOM HOCHTEJIE TI0 MOYTe, B AJIEKTPOHHOM (hopMe MO 3IEKTPOHHON MoUTe.

1.3.3. Uadopmarnus na Equaom noprane, Pecny0iaukanckoM mopTaie O Mopsiake
U CpOKax IMpEJOCTABICHUS MYHULHUIAIBHON YCIYTM HAa OCHOBAaHUM CBEICHMIA,
cojepkamuxcss B PecnyOiaMKaHCKOM — peecTpe, MNPEJOCTaBISETCS — 3asIBUTEIIO
OecruiaTHo.

Hoctyn k uHbOpMaLUK O CPOKax M MOPSAKE IPEIOCTABICHNUS MYyHULUMIAIBHON
YCIIyTU OCYIIECTBISAETCS O€3 BBIIIOJHEHUS 3asiBUTENIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCHOJIb30BAHMSI MPOTPAMMHOr0 OOECHEYEHMs], YCTaHOBKa KOTOpPOro Ha
TEXHUYECKHE CPEJCTBA 3asBUTENA TPeOYeT 3aKIHOYEHMs JIMLIIEH3MOHHOTIO WM WHOTO
COrJIallIeHUs C npaBooOIagaTeseM IPOrpaMMHOTI0 oOecreueHus,
MpEeAYCMAaTPUBAIOLIET0 B3UMaHUE IUIATHI, PETHCTPALIUIO WU aBTOPU3ALUIO 3asBUTEIS
WJIM TPEJIOCTABIEHUE UM MTEPCOHATBHBIX JAHHBIX.

1.3.4. IIpu oOpaiieHnH 3asBUTENS JUYHO WIH MO Teae(OHY B COOTBETCTBUU C
MOCTYNHUBIIMM OOpaIIeHUEM MOKET OBITh MpeaocTaBieHa HHGOpPMaALUs O MECTe
HAXO0XJIEHUSI MHOTO(YHKIIMOHAJIBHOTO IIEHTpAa MPEIOCTaBICHUS TOCYAapPCTBEHHBIX U
MYHHIIMTTATBHBIX YCIYT.

Mecto HaxoxzaeHue ucnosukoma: . Hypimar, yn.Coserckas, a.117.

Mecrto Haxoxaenus Otaena: r. Hypnar, yn. CoBerckas, a.117.

['padux paboTsr:

noHeenbHuK — yetBepr: ¢ 08:00 o 17:00;

msrraua: ¢ 08:00 mo 16:00;

cy600Ta, BOCKpECEHbE: BHIXOIHBIC JTHH.

Bpemst mepepbiBa Uil OTAbIXa M NUTaHUA YCTAaHABIMBAETCS IpaBUJIaMU
BHYTPEHHETO TPYI0BOT'O PaCHopsIIKa.

CrnpaBounsrii Tenedon (84345) 2-38-55.

[Ipoxoxa Mo JOKyMEHTaM, yI0CTOBEPSIOIIUM JTUYHOCTD.

O mnopske MNpeaocTaBiICHUS MYHUIUINAIBHON YCIyru, O crnocodax M CpoKax
MoJauu  3asBJIEHUN; O KaTeropusXx TpPakJIaH, KOTOPbIM  MPEAOCTABISAETCS
MYHULMIIAJbHAS YCIyTra; O HOPMaTUBHBIX MPABOBBIX AKTaX, PETYIHUPYIOLIUX BOMPOCHI
MPEIOCTaBICHNUS] MyHUIIUIIATbHOW YCIYTH; O MepeUHe TOKyMEHTOB, HEOOXOAUMBIX AJIs
paccMOTpEHHs] 3asBJICHHUSA O MPEAOCTaBICHUM MYHULUIMAIBLHOW YCIYTH, O CpOKax
npUeMa U PEerucTpalliy 3asBJICHUS; O XOJ€ NMPEAOCTABICHNS MYHUIIMIIAIILHON yCIIyTH;
O MecTe pa3MelleHuss Ha OoQUIUAIbHOM caiiTe uHpoOpMalMM MO BOIMpOCaM
NPEIOCTaBICHUS MYHHUIMNAIBHON YCIyrH; O MOpsAKE 00KajJoBaHMs IEHCTBUN WU
0e3aeicTBYs TOJKHOCTHBIX Ll McnonkoMma.

[Io nucekMeHHOMY OOpalIeHUI0 COTPYJIHUKH OTHENa, OTBETCTBEHHOrO 3a
MPEAOCTABIICHUE MYHULMUIAIBHON YCIyrd, TOJAPOOHO B MHUCBMEHHOM (Qopme
Pa3bACHSIOT 3asABUTENIO TMOPSAOK MPEJAOCTABICHUS MYHUIUIAIBHON YyCIyrd U
BOIIPOCHI, YKa3aHHbIE B HACTOAIIEM NMyHKTe PernameHTta, U B T€UEHHE TpeX padOUMxX
JHEN co JIHS perucrpanuu oOpalieHusl HanpaBIAiOT OTBET 3asBUTEN0. OTBETHI JAtOTCS
Ha s3bIKe oOpamieHus. B ciydyae HEBO3MOMKHOCTH J1aTh OTBET Ha SI3bIKE OOpalleHus
UCIOJIB3YIOTCS TOCYIapCTBEHHBIE s13bIKU PecyOnuku Tatapcran.

1.3.5. Undopmamus mo BompocaM MNPEJOCTaBICHUS MYHUIUMAIBHOU YCIYTH
pasMeraercss Ha OQUIMAILHOM CalWTe MYHHUIMNAIBLHOTO palOHA (UiU 20pPOOCKO20
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oxkpyea) v Ha MHGOPMAIMOHHBIX CTEHAAX B MOMENICHUsAX Mcnonxoma st pabOThI C
3asIBUTEJISIMU.

Nudopmanus Ha rocymapcTBeHHBIX  s3bikax PecmyOnmuku — Tartapceras,
pasMmemaemMas Ha WH(POPMAIMOHHBIX CTeHAaX ©W Ha O(UIMATBLHOM  CcalTe
MYHUIUNIAIBHOTO  pailoHa B MHGOPMAIMOHHO-TEIIEKOMMYHUKAIUOHHON  CETH
«HTEpHET», BKIIOYAET CBEACHUA O MYHULMMNAIBHOM YCIyre, COAEpKAIIHeCcs B
nyHkrax 2.1, 2.3,2.4,2.5,2.7,2.9,2.10, 2.11, 5.1 Pernamenra, uanpopmaruto o MecTe
HAXOXKJEHUs, CIPABOYHBIX TenedoHax, BpeMeHu paboTel Mcnoakoma, o rpaduxe
pueMa 3asBJICHUI HA MPEIOCTABICHUE MYHHUIIUIIAIbHOU YCIYTH.

1.4. IlepedeHb  HOPMATHUBHBIX  MPABOBBIX  AKTOB,  PETYJIUPYIOLINUX
MPEOCTABICHUE MYHUIUNAIBHON YyCIyru (C yKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX O(PUIHUAIBHOTO OMYyOJMKOBAaHMS), pa3MEIICH Ha
Enunom mnoprane, B PecmyOnukanckom peectpe, Ha oduiuaibHOM calTe B
MH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOU ceTh «IHTepHEeT».

TekcT aAMUHUCTPATUBHOTO PETJIaMEHTa B JCUCTBYIOLIECH PEAAKIUH TOIJIEKUT
pasmenienuo Ha EnpuHom moptane, B PecryOnnkaHckoMm peecTpe, Ha odUIlMaIbHOM
caiiTe B MH(POPMaLOHHO-TEIIEKOMMYHUKALIMOHHOU ceTu « IHTepHET».

1.5. B PernmamenTe uCnonab3yroTCs CAEAYIOIME TEPMUHBI U ONIPEACIICHUS:

yIajieHHOe pabouee MeCTO MHOro(QyHKIHOHAIBHOTO IEHTpa MPea0CTaBICHUS
rOCyJapCTBEHHBIX M MYHHUIUMNAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOICHHOE
CTPYKTYypHOE NoApa3aeICHue (oduc) MHOTO(YHKIIMOHATLHOTO LEHTpa
MPENOCTABIEHUS TOCYJAPCTBEHHBIX U MYHULIUMTAIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM
(cenbcKkOM) TIOCENIEHWH MYHHUIIMIIAJBLHOTO pailoHa WJIM B TOPOJICKOM OKpyTe
PecnyOnuku TaTtapctaH B COOTBETCTBMM C MyHKTOM 34 IlpaBun opranuzanuu
NEeATeIbHOCTU MHOTO()YHKIITMOHATBHBIX IIECHTPOB MPEIOCTABICHUSI TOCYJaPCTBEHHBIX U
MYHULIMIAIBHBIX YCIYT, YTBEPXKACHHBIX NocTaHOBIeHUEM [IpaButenbctBa Poccuiickoi
@enepaunn ot 22.12.2012 Ne 1376 «O6 yrBepxknaenuu [lpaBun opranuzanuu
NEeATEeIbHOCTU MHOTO()YHKITMOHATBHBIX IIECHTPOB MPEIOCTABICHUSI TOCYIaPCTBEHHBIX U
MYHULIMTATBHBIX YCIYT»;

TeXHUYECKass omuOKka - omuOka (OmMcKa, omeyaTka, rpaMMaTH4ecKas WM
apudpmerndeckas omubka b0 Tmomo0Has ommOKa), JOMyIIEHHAs OpraHoM,
MPEJOCTABISIONIMM MYHHIIMIIAIBHYIO YCIYry, W TMpHUBEAIIass K HECOOTBETCTBHUIO
CBEJICHUI, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MyHULIMIIAIBHON YCIyTH), CBEICHUSIM B
JIOKYMEHTaX, Ha OCHOBAHUM KOTOPBIX BHOCUJIUCH CBEICHUS;

ECUA - EnuHas cucremMa wuACHTHQUKAIMK W ayTeHTUPUKAUA B
UH(DPaCTPYKTYpE, o0ecreunBaroIIei UH(OPMAITMOHHO-TEXHOJIOTUYECKOE
B3aMMO/JICHCTBUE HH(POPMAITMOHHBIX CHCTEM, HCIOJIB3YEeMBbIX [JIsi MPEI0CTaBICHUS
roCyJIapCTBEHHBIX U MYHUIIMTIATIBHBIX YCIYT B 3JIEKTPOHHOU popme.

denepanbHasi rocyJapcTBeHHass MH(POpMAIMOHHAs CHCTeMa, OOecCIreynBaroas
CaHKIIMOHUPOBAHHBIA JIOCTYN YYaCTHUKOB HH(POPMAIMOHHOTO B3aUMOJICUCTBUS
(rpakmaH-3asiBUTENEd W JOJKHOCTHBIX JIMIl OPraHOB WCIIOJHUTENILHOM BIACTU U
OpraHoB  MECTHOTO  CaMOyMpaBieHHs) K  HMHPOpMalUH, COJAEpKallehcs B
roCyJapCTBEHHBIX HH(OPMAITMOHHBIX CHCTEMaX U WHBIX WH()DOPMAITMOHHBIX CUCTEMAX;
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M®I] - lNocynapctBeHHOE OrOMKETHOE yupexkaeHue «MHOTroQyHKIMOHATBHBINA
IIEHTP TPEIOCTABJICHUS TOCYIapCTBEHHBIX M MYHHIIMITAIIBHBIX yCIyr B PecmyOnmke
TaTtapcran»;

AUC  M®IL[ -  Apromatu3upoBaHHas  MH(QOPMAIMOHHAs  CHCTEMa
MHOTO()YHKIIMOHATTBHBIX [IEHTPOB peI0CTaBICHUS roCyapCTBEHHBIX u
MYHHUIIUNATBHBIX yenyr PecnyOnuku TaTtapceras.

B Pernamente moja 3asiBI€HHUEM O MPEAOCTABICHUM MYHUIIUNAIBHOW YCIyTd
(manee - 3asBJICHHE) MOHUMAETCA 3aIPOC O MPEIOCTABICHUN MYHHUIIMIAIBHON YCIIYTH,
MOIaHHBIN B COOTBETCTBUU ¢ MYHKTOM 3 ctaThu 2 denepanbHoro 3akona ot 27.07.2010
No 210-®3 «O06 opraHuzanuu MpeaoCTaBICHUS TOCYIaPCTBEHHBIX U MYHUIIMIAIbHBIX
ycnyr» (nanee — @enepanbHblil 3ak0H Ne 210-D3).

2. Cranaapr npeaocTraBjieHUs MyHUIUNAIbHON YCJIYTH
2.1. HaumeHoBaHNE MyHUIMIIAIBHOW YCIYTH

VYcraHoBka MHGOPMAIMOHHON  BBIBECKH, COIVIAaCOBAHUE  JIU3aHMH-TIPOEKTA
pa3MeEILECHUS BBIBECKH.

2.2.
2.2. HanmeHoBaHUE UCTIOJIHUTEIHLHO-PACTIOPSIIUTEIIHHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUSI, HEITOCPEIACTBEHHO MPENOCTABISAIOIIET0 MYHULIUITAIBHYIO YCIYTY

WcnonaurensHbiii komuTeT HypiaTckoro MyHUIMnaibHoOro paiiona PecriyOnuku
Tarapcran

2.3. Onncanue pe3ynbTrara IpeoCTaBlICHUs] MyHULIUTIATbHON yCITyTH

2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIMITAILHOW YCITYTH SBIISIETCS:
1)  cormacoBaHme IU3alH-TIPOCKTA pa3MenieHus

nHopMaIMOHHOW BbIBeckH (mpwioxkenue Ne 1 K  HacTosmemy
Pernamenty);

2)  peumieHre 00 OTKa3e B MPEJOCTABICHUM MYHHUIUIIATBHON
yciyru (npuioskenue Ne 2 k HacTosieMy Persiamenry).

2.3.2. Pe3ynprar mNpeAOCTaBICHHWsS MYHULMIIAIBHON YCIYyTH HaIpaBisieTcs
3agBUTENI0 B (opMe DBJIEKTPOHHOTO JOKYMEHTa, MOAMMCAHHOTO YCHJIEHHOM
KBATM(PUIUPOBAHHON JIEKTPOHHON MOMUCHIO0 YIIOTHOMOYEHHOTO JOKHOCTHOTO JIUIA
Hcnoakoma, B coorBerctBUM ¢  DexpepanbHbiM  3akoHOM  oT  06.04.2011
No 63-®3 «O06 snexktponHoi noamucu» (nanee — denepanbubiii 3akoH Ne 63-D3) B
TUYHBIA KaOuHeT PecnyOinkaHckoro noprana.

2.3.3. Ilo BbIOOpY 3asBUTENS pe3yibTaT MPEAOCTABICHUS MYHUIUIAIbLHOM
yCIIyru MOKeT ObITh nostydeH B M®II B popme sk3eMIisipa 3eKTPOHHOTO IOKYMEHTA,
HamnpaBJeHHOTO Mcnonakomom, pacledaTaHHOro Ha OyMa)KHOM HOCHUTENE, 3aBEPEHHOTO
neyateio M®I] 1 moamuceio pabotauka MOII.



2.3.4. 3asBUTEND BIPABE MOJYYUTh PE3YJIHTAT MPENOCTABICHNS MyHULIUIIATIbHOM
yciyrd B ¢GopMe 3JIEKTPOHHOTO JOKYMEHTa B TE€UCHHE CpOKa ACHCTBHS pe3yibTaTa
MPEA0CTABICHUS MyHULMIIAIbHON YCIIYTH.

2.4. Cpok npeaoCTaBICHUS] MyHUIIMTAIBHON YCIIYTH, B TOM YHCIIE C y4ETOM
HE0OX0IUMOCTH 0OpaIeHUs] B OpraHU3alliK, YYaCTBYIOIIHNE B TIPEIOCTABICHUU
MYHUIIUTIATBHOM YCIIYTH, CPOK MTPUOCTAHOBIICHUS MTPEIOCTABICHUS MYHUIIUTIATLHOM
YCIIYTH B ClIy4ae, €CJIU BO3MOXKHOCTh MPUOCTAHOBJICHUSI PEyCMOTPEHA
3aKO0HOJaTeIbCTBOM Poccuiickoit denepaiuu, Cpok BbIauu (HAPABICHUS )
JIOKYMEHTOB, SIBJISIFOIIUXCS pE3YJIbTATOM MPEOCTaBICHUS MyHUIIMTIAIBHON yCITyTH

2.4.1. Cpok mpeAocTaBieHHs] MYHULMINAIBHON ycimyru cocTaBiseT 30 pabodmx
JTHEH.

2.4.2. IlproCTaHOBIIEHHE CPOKa NPENOCTABICHUS MYHULMIIAJBHOW YCIYyTH HE
IIPEyCMOTPEHO.

2.4.3. HampaBneHue AOKYMEHTA, SBISIOLIETOCA PE3yJbTATOM IPENOCTABICHUS
MYHUIUOAIBHOM  yclIiyTh B (OpME  DJIEKTPOHHOTO  JOKYMEHTA, 3asBHUTEIIO
OCYIIECTBIISIETCS B J€Hb O(POPMIICHHS U PEruCTpallMM pe3ysbTara IMpeloCTaBICHUS
MYHULMIIATBHON YCIIYTH.

2.5. UcuepnipiBaronuii mepedeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
3aKOHOJIATEJIbHBIMU WJIM UHBIMA HOPMATUBHBIMHA MIPABOBBIMHU aKTAMU IS
MPEIOCTABJICHUS MYHULIMITAIIBHON YCIIYTH, @ TAKXKE YCIYT, KOTOPBIC SIBJISIFOTCA
HEOOXOIMMBIMH U 00s13aTEIBHBIMU ISl IPEAOCTABICHUS MYHULIMTIATBHBIX YCIYT,
MOIeXKAIIMX MPECTABIICHUIO 3asBUTEJIEM, CIIOCOOBI UX MOJyYCHUS 3asBUTEJIEM, B TOM
YHUCIie B AJIEKTPOHHOU (hopMe, TOPSIIOK UX MPE/ICTaBICHUS

25.1. ]Ins momydeHHsT MYHHUIMMAIBGHOM yCIyTd 3asBUTENb TMPEACTABIISACT
CJIeIyIOLIME JOKYMEHTBI:

1) TOKYMEHT, YAOCTOBEPSIOMINM JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpalieHus
nocpeAcTBoM Pecny0irkaHCKOTO opTana);

2) NOKYMEHT, YyIOCTOBEPAIOUIMN IMOJTHOMOYHMS TPEACTABUTENS 3asBUTENS, B
ciiydyae oOpaleHusi 3a MPEAOCTaBICHUEM MYHHIIMMAIBHOW YCIYTH TMPEACTaBUTENS
3asiBUTENS (HE TpeOyeTcs B ciiydae oOpaiieHus 3aKOHHBIX MPEACTaBUTENCH PU3NIECKUX
JUI. B 3aSBJICHUM YKAa3bIBAIOTCS PEKBHU3UTHI PEIICHUS OO0 YCTAHOBJICHUM OTEKU WU
CBHJIETEIILCTBA O POXKAECHUU, BBIJAHHOTO HAa TeppuTopun Poccuiickoit @enepaiun);

3) 3asBieHUE:

— B (popme gokyMeHTa Ha OyMaxHOM Hocutene (mpuitosxeHue No
3 k HacTodleMy Perinamenry);

— B 2JICKTPOHHOU (opMme (3aloIHAETCS MOCPEICTBOM BHECEHUS
COOTBETCTBYIOIIMX CBEJACHUM B OJIEKTPOHHYIO (OpMy 3asiBICHHUSA),
MOJANMKUCAHHOE B COOTBETCTBUM C TpeOOoBaHUsMU NyHKTA 2.5.4 Pernamenra,
npu o0pallleHuu nocpencTsoM PecmyOnrkanckoro noprana.

4) nu3aliH-MIPOEKT BHIBECKHU (MH(OPMAIIMOHHONW KOHCTPYKITUH);



5) IOKyMEHT, OITBEPKAAFOIINI TIPABO 3asBUTEIIS HA O0BEKT (3/1aHNe, CTPOCHHUE,
COOPY’KE€HHE) WM 3EMENbHBIA YYAaCTOK Pa3MEIECHHs BBIBECKH, B CIIydae €CIIA MPaBO HA
OOBEKT HEJABMKUMOCTH HE 3apErMCTPUPOBAHO B EIMHOM rocyJapCTBEHHOM peecTpe
IIPaB Ha HEABWKMMOE MMYILIECTBO WIH B CIIy4ae, €CIM MMYLIECTBO MPEIOCTABICHO BO
BJajieHUe U (WIM) MOJb30BaHUE HE MUHHUCTEPCTBOM 3E€MENbHBIX U MUMYIIECTBEHHBIX
orHouieHut PecnyOnuku Tartapcran wim Ilanmatoii (YmpaBieHuem) 3eMeENbHBIX H
UMYIIECTBEHHBIX OTHOIIEHUI MYHUIIMIIAIILHOTO pailoHa (FrOPOJICKOTO OKpYyTa));

6) JOKYMEHT, MOATBEPKIAIOIIUI coriachue COOCTBEHHUKA WJIM MHOTO 3aKOHHOTO
BJIa/IeIIblla 0ObEKTA (3AaHUs, CTPOCHUS, COOPYKEHHUS ) HA Pa3MEIICHUE BIBECKH.

2.5.2. 3asBlieHHE M TMpUIaraeéMble JIOKYMEHTbI MOTYT OBITh TpEJCTaBICHBI
(HampaBJIeHbI) 3asIBUTETIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepe3 M®I] Ha OyMakKHBIX HOCUTENSIX M B BUJIE 3JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TpeOOBaHUAM IyHKTa 2.5.4 PeriaMenra;

2) nocpenctBoM Pecry0iiMkaHCKOTO MOpTalia B JIEKTPOHHOU (opme;

3) B Opran JU4YHO WM MOCPEICTBOM IOYTOBOW CBSI3M Ha OyMa)XHOM HOCHTEIIE.
3asBIICHUE M NPUIIATacMble JOKYMEHTBI, IIPX HAIMPABICHUU IOCPEACTBOM IIOYTOBOU
CBSI3U, 3aBEPSAIOTCS B YCTAHOBIICHHOM IMOPSJIKE.

2.5.3. 3asBieHue, IpU HaIpaBJIEHUU MOCpeACcTBOM PecryOinukaHCKoro moprania,
IIOIIMCHIBAECTCS IIPOCTON JIEKTPOHHOM ITOAIUCHIO 3asiBUTEIIA.

JUis moJlydeHusT TPOCTOW AJIEKTPOHHOM TMOJNUCH 3asBUTEN0 HEO0OXOIUMO
npoitu mponeaypy perucrpanuu (ayrentudukanun) B ECUA, a Takke moaTrBepauTh
YYETHYIO 3aIUCh.

DJEeKTpOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbIE B
nmoAnyHkrax 2, 5, 6 myHkrta 2.5.1 PerimameHTta 3aBepsArOTCS  YCHIICHHOM
KBATM(PUUMPOBAHHOW MOAMKCHIO JIMI], YIOJHOMOUYEHHBIX Ha CO3JaHUE U TMOAINUCAHUE
TaKUX JOKYMEHTOB, B TOM YHUCJIE HOTAPUYCAMMU.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MPUIaraeMble K
3as1BJICHUIO, B TOM YHCJIE€ IOBEPEHHOCTH, HANpPAaBJISAIOTCS B BUAEe (ailioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf pasmepom He Gostee SO MOaiT.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJISATH B IMOJHOM O0BEME MPOYUTATh TEKCT JOKyMEHTa U
pacIo3HaTh PEKBU3HUTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBaATh OT 3asIBUTEIIS:

1) mpencraBieHus] JOKYMEHTOB M MH(GOpPMALMU WM OCYIIECTBICHUS JACHCTBHIA,
IIPEACTABICHNE WIM OCYLIECTBICHUE KOTOPBIX HE MNPEIyCMOTPEHO HOPMAaTHUBHBIMU
IIPABOBBIMM AKTaMH, pPEryJHUPYIOIIUMHU OTHOIIECHUSA, BO3HUKAIOIIUE B CBA3U C
MPENOCTaBIECHUEM MYHULMITAIBHON YCIYTH;

2) OCYIIECTBJICHUSI JIEUCTBUN, B TOM YHUCJIE COIJIACOBAaHUW, HEOOXOJMMBIX JJIs
MOJIyYeHUS] MYHUIUNAIBHOM YCIYTM U CBSI3aHHBIX C OOpalieHHWeM B HHBIE
rOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYNPABJICHUS, OPTaHU3ALMH, 3a
UCKJIFOUCHHUEM TIOJIYYeHMsS] YCIYr W TIOJy4eHHsS JOKYMEHTOB U UH(pOpMaIu,
OPEAOCTABISIEMBIX B PpE3YyJIbTATE MPEIOCTABICHUS TaKUX YCIYr, BKIIOUYEHHBIX B
NEpEeYHH, yKa3aHHble B 4YacTu 1 cratem 9 @DepepanpHoro 3akoHa Ne 210-03
(HEe0OXOAUMBIX U 0053aTEIbHBIX YCIYT);
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3) nmpeacTaBieHUS JOKYMEHTOB M HMH(pOpMAIUMH, OTCYTCTBHE U (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHCh MPHU NEPBOHAYAIBHOM OTKAa3€ B IPUEME
JOKYyMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUS MYHHUITUTIAIBHOW YCIYTH, JIUOO B
MIPEA0CTABIEHUN MyHULMIIATBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4aeB:

a) U3MEHEHHEe TpeOOBAHMI HOPMATHUBHBIX IMPABOBBIX AaKTOB, KAaCAIOIIUXCS
NPEeIOCTaBIECHUS MYHUIIUIIAIBLHON YCIyTH, MOCJE NePBOHAYAIBHOM MOJA4YM 3asBICHUS
O MPEAO0CTABICHUH MYHUITUTIATLHON YCIIYTH;

0) HanM4Kue OMMOOK B 3asIBJICHUM O MPEIOCTABICHUU MYHUIIMIAIBHON YCIyTU U
JOKYMEHTaX, TMOJIaHHBIX 3asgBUTEJIEM IIOCJIE€ TIEPBOHAYAIBLHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMIAIBHOW YCIYyrH, JIUOO B
MPEOCTaBICHUU MYHUITUIIAIbHON YCIYTHU M HE BKJIIOUCHHBIX B MPEACTaBICHHBIN paHee
KOMIUIEKT JJOKYMEHTOB;

B) UCTEUYECHHE CPOKA ACHCTBUSA JOKYMEHTOB WJIM U3MEHEHHE MH(POpPMALUU MOCIE
MEPBOHAYAJILHOTO OTKa3a B MpPUEME JTIOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHUS
MYHULIMIATBHON YCIIyTH, MO0 B MPEOCTABICHUN MYHUIIUTIATLHON YCIIyTH;

I) BBISIBIICHHE JIOKYMEHTaJbHO TMOATBEPKACHHOTO (akTta (MPU3HAKOB)
OIMMOOYHOTO WJIM MPOTUBOMPABHOTO ACHCTBUS (0€3A€HCTBUSI) TOJKHOCTHOTO JIMIIA
Oprana, pabotHuka MO®I], npu mnepBoHaYalbHOM OTKa3e B MpUEME JTOKYMEHTOB,
HEOOXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUITUTIATBHOM YCIyTH, IMOO B TIPEIOCTABICHUU
MYHULIMNAIBHON YCIIYyTHM, O Y€M B NUCbMEHHOM BHJI€ 3a IOJNKCHIO PYKOBOJIMUTEIS
Oprana npu mepBOHAYAILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEJOCTABIECHNUS MYHHIIMIAIBHON YCIYI'M, YBEAOMIISIETCS 3asBUTENIb, a TaKXKe
MIPUHOCSITCS U3BUHEHHMS 32 JOCTABJICHHbBIE HEYT00CTBA;

4) npenocraBieHHss Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB W UWH(pOpMaIu,
AJNIEKTPOHHBIE 00pa3bl KOTOPBHIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUM C IMYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIFOYEHUEM CITy4aEB, €CIIH
HAaHECEHUE OTMETOK Ha TaKue JOKYMEHTHI JUOO X U3BATHE SABISETCA HEOOXOIUMBIM
YCJIOBUEM MPEJAOCTABJICHUSI TOCYJAApPCTBEHHON WJIM MYHHUIIUTIAJBLHOW YCIYTU, U UHBIX
CJIy4yaeB, yCTAaHOBJICHHBIX (peiepaibHbIMHU 3aKOHAMHU.

2.6. VcuepnbiBaroluii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHUU C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHUIIMIIAJIBHOMN YCIIYTH,
KOTOPBIE HAXOIATCS B PACIIOPSIKEHUN FOCYIaPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYIIPABJIEHUs U IT0JABEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OPTaHaM MJIM OpraHaM
MECTHOT'0 CaMOYTIPABJIEHUS OPTaHU3ALMU U KOTOPBIE 3asIBUTEIIb BIIPABE IIPEACTABUTh, 4
TaKXKe CIOCOObI UX MOJTYYCHHS 3asBUTEISIMH, B TOM YHUCIIE B AJIEKTPOHHOU (hopMme,
NOPSIAOK UX MPEICTABICHUS; TOCYTAPCTBEHHBIN OpraH, OpraH MECTHOTO
camMoyIpaBJieHus TM00 OpraHu3alks, B PaCOPSHKEHUH KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.6.1. ITonyyaroTcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOICHCTBUSL:
1) BBINIMCKa M3  EIMHOro  rocynapCTBEHHOTO — peecTpa

IOPUIMYECKUX JIMIl, B CIydae TMOJAauu 3asBICHUS IOPUIUYECKAM JIUIIOM —
denepanbHas HAIOTOBas CIyxk0a;
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2) BbmHMcKa W3 EgWHOTO — roCymapcTBEHHOrO  peecTpa
WHAMBUAYAIbHBIX TpEANpUHUMATENEH, B CiIy4ae TMOJa4Yd 3asBICHUS
UHIMBUAYAIbHBIM —TpeAnpuHuMaresrieM — DexepainpHas HaJIOTroOBas
CiIyx0a;

3)  Beimucka u3 EI'PH;

4)  1OTOBOp apeHIbl HEIBM)KUMOI'O MMYIIECTBA, HAXOSIICTOCS B
rOCy/IapCTBEHHOW WM MYHUIIUIIAIHLHONW COOCTBEHHOCTH, €CIIM 00paIiaeTcs
apeHJaTop yKa3aHHOTro umymiectBa — Oprag;

5) cBemeHus o (akTe BHIIAYM M COACPKAHWUU JTOBEPEHHOCTH —
enuHas nHGOPMAIMOHHAS CHCTEMa HOTapHara.

2.6.2. 3asgBuTENb BOpABE MPEAOCTABUTH JOKYMEHTHI (CBEICHUS), YKa3aHHBIE B
noamyHktax 1 - 4 nmynkra 2.6.1 Permamenrta, B ¢opme 3JIEKTPOHHBIX JIOKYMEHTOB,
3aBEPEHHBIX YCWJICHHOW KBaTU(UIIMPOBAHHOMN MOAMKCHIO JIMI, YIOJIHOMOYEHHBIX Ha
CO3/IaHHE U MOJMHUCAHUE TAKNX JTOKYMEHTOB, IPH MOJa4€ 3asIBJICHUS.

2.6.3. HempexacraBienue (HECBOEBPEMEHHOE IMPEACTABICHUE) YKa3aHHBIMU B
nyHkre 2.6.1 PernmameHra opramamMu rocyJapCTBEHHOW BIJIACTH, OPTAaHAMH MECTHOIO
CaMOyIpaBJiEHUs, OpraHu3alusIMU JOKYMEHTOB U CBEJICHHU HE MOXET SBISATHCS
OCHOBAHHUEM JIJI 0TKa3a B MPEI0CTABICHUN MYHUIIUITAIIBHOU YCITyTH.

2.6.4. JlomkHOCTHOE 1UIO W (Wiau) paOOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
PernamMenTa opraHoB M oOpraHu3aiui, HE TMPeJCTaBUBIINE (HECBOECBPEMEHHO
MPEJCTABUBIIINE) 3alpOIICHHBIC W HaXOMSIIMECS B PACIOPSHKEHUH JOKYMEHT WIH
CBEJICHUS, oJijIeKaT aIMUHUCTPATUBHOM, JTUCIUTIIMHAPHOMN U WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENIbCTBOM Poccuiickon denepanum.

2.6.5. 3amnpeniaercs TpeOOBATh OT 3asIBUTENIS JOKYMEHTHI CBEJCHHUS, B TOM YHCIIC
MOATBEPAKAAIOIINE BHECEHUE 3asIBUTENIEM IUIAThl 32 MPEAOCTABICHUE MYHULIUMAIBHOM
YCIIYTH, HAXOJSAIMECS B PACIIOPSIKEHNUN IOCYIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOyIpaBJ€HUsS M TMOJBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaMm WJM OpraHam
MECTHOT'O CaMOYTPABJICHUS OPTaHU3ALIUIA.

Henpencrapnenue 3asBuTeNIeM JOKYMEHTOB, COJIEPXKAIMX CBEACHUS, KOTOpbHIC
HaxXOJATCSA B PACHOPsDKEHUU TOCYJIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
caMOyNIpaBJ€HUsS U TMOJBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIIPaBJICHUs] OpTraHW3allMii, HE SBISIETCS OCHOBAaHMEM JJII OTKasa
3asIBUTEJIIO B MPEJOCTaBICHUA MYHUIIMTIATLHON YCIIyTH.

2.7. VicuepnibiBaromiuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME TIOKYMEHTOB,
HEOOXOMMBIX JIJIsl MPEAOCTaBICHHS] MyHUIIUIAIBHOMN yCIyTH
(Bo3Bpara IOKYMEHTOB 0€3 pacCMOTPEHHUSI IO CYIIECTRY)

2.7.1. OcHoBaHUSIMH Ji1 OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX MJIs
MPEIOCTABIICHUS MyHULIUTIATBHON YCIYTH, SIBISIOTCS:
1)  HEKOppeKTHOEe 3amoJHEHHE 00s3aTeNbHBIX MOJIeH

B (Qopme 3asBieHus Ha PecnyOiuMkaHCkOM —mopTalie
(OTCyTCTBUE 3arOJHEHUsI, HEJOCTOBEPHOE, HEMOJIHOE JUOO0
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HENpPaBWJIbHOE, HE  COOTBETCTBYIOIIEE  TPeOOBaHUSM,
yCTaHOBJICHHBIM PernmameHToMm);

2)  TpencTaBICHHWE  OJJEKTPOHHBIX  JIOKYMECHTOB
(97EKTPOHHBIX 00pa30B JIOKYMEHTOB), HE IO3BOJIIOIIMX B
NOJTHOM 00BEME TPOYUTATh TEKCT JOKYMEHTa M (WJIH)
pacro3HaTh PeKBU3UTHI JOKYMEHTA;

3) =He COOTBETCTBYIOT  JIaHHbIE  BJaJenblia
KBAIM(ULIMPOBAHHOTO  cepTU(UKaTa KIIO4Ya  MPOBEPKHU
AJIGKTPOHHOM TOAMHMCHU JAHHBIM 3asBUTENS, YKa3aHHBIM B
3asBJICHWH, MTOJIAaHHBIM B 3JICKTPOHHON (OopMe € MOCPEICTBOM
PecnyOnmnkanckoro noprana;

4)  TpemoCTaBICH HEMOJHBIA KOMIUICKT JOKYMEHTOB,
PeyCMOTPEHHBIX PernamenTtom, SBJISIOILIAXCSI
00s3aTeTbHBIMUA ~ JUJISI  TPEAOCTABICHHUS  MYHHUIIUITATBLHOM
yCIIyTH;

5)  JOKyMEHTBI COAEpKAT TOBPEXKICHHS, HAITAIHC
KOTOPBIX HE TMO3BOJSIET B TMOJTHOM OOBEME HCIOIb30BaTh
uHGOpMAlLlMI0O M CBEACHMS, NPOYUTATh TEKCT U (WIN)
pacro3HaTh PEKBU3UTHI TIOKYMEHTOB;

6) Tmomaya 3asBJICHWS M MHBIX JOKYMECHTOB B
AIIEKTPOHHON (pOopMe JTUIIOM, HEYTIOJITHOMOUYEHHBIM Ha MoAady
JIOKYMEHTOB;

7)  JOKYMEHTBHI UMCIOT UCIIPABJICHUS, HE 3aBEPCHHBIC
B YCTaHOBJICHHOM 3aKOHOJIaTEIHCTBOM TOPSAKE;

8)  IOKYMEHTH  yTpaTWwid CHIYy Ha  MOMEHT
oOpallieHus 3a IPeJOCTaBICHUEM MYHUIIUTIAIIBHON YCIYTH.

2.7.2. TlepeyeHb OCHOBaHUM MJIsi OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIUMBIX
JUISl TIOJTYYEHUSI MyHUIUIIAJIBHON YCIIYTH, SIBJIAETCS UCYEPIBIBAIOIIM.

2.7.3. Pemienre 00 oTKaze B MpuUeMe 3asBICHUSA U JOKYMEHTOB, HEOOXOIMMBIX
JUTSL TIPEIOCTaBJICHUS MYHULMIIAJBLHON YCIyTU, MOXET OBbITh MPHUHATO KaK BO BpeMs
IpUeMa 3asBUTENS, TAK W TOCIJIE IMOJIYYECHHS OTBETCTBEHHBIM JIOJKHOCTHBIM JIUIIOM
Oprana HeOOXOAMMBIX MJI MPEAOCTABICHUS MYHULUINAIBHON YCIYyTd JOKYMEHTOB
(cBenenHwmin) C  HCHOJB30BaHMEM  MEXBEAOMCTBEHHOT0  HH(GOPMALMOHHOTO
B3aUMOJICUCTBUS, B CPOK, HE MpEBbIMIAIONIMI 9 pabouux JHEH cO AHS perucrpanuu
3asBJICHUS.

2.7.4. Pemenue 06 oTkase B mpueMe JOKYMEHTOB, HEOOXOAUMBIX JIJISl MTOJTyUEHUs
MYHHIIMIIAJIBHON YCIIYTH, C YKa3aHUEM MPUYMH 0TKa3a, 0pOPMIIIETCS B COOTBETCTBUH C
dbopmoii, ycraHOBIeHHOW B mpwiokeHun Ne 4 k Hactosmemy Permamenry,
MOJMUCHIBACTCA  yCUJICHHOW KBaTU(UIIMPOBAHHOW AJIIEKTPOHHON TMOANKCHIO B
YCTAHOBJICHHOM TOPSJIKE YIOJIHOMOYEHHBIM JI0JKHOCTHBIM JTUIoM Oprana (Opranom),
Y HaMpaBJIsieTCsl 3asiBUTEIIO B JIMYHBIA KaOnHeT PecnyOiauKkaHCKOTo moprana u (Uiu) B
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M®OII B neHb NpUHATHSA pelIeHHs 00 0TKa3e B MPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MOJIYYEHUS] MyHUIIUIAIBHON YCITYTH.

2.7.5. 3anpemaercs OTKa3blBaThb B NPHUEME 3asBICHUS M HHBIX JOKYMEHTOB,
HEOOXOJIMMBIX ISl TMPEIOCTABJICHUS MYHUIMIAIBHOW YCIyrd, B clly4ae, €cClH
3asBJICHUE U IOKYMEHTBI, HEOOXOAUMBIE JJIsl IPEIOCTABIICHUS MYHULIUIIAIbHON YCIIYTH,
HOJaHbl B COOTBETCTBMM C HMH(OpPMalMEd O CpPOKaxX U MOPSAIKE IPEIOCTaBICHUS
MYHULIMNIATBHON YCIYTH, OIyOJMKOBaHHOM Ha EnuHoM moprtane, PecmyOinkanckoM
HopTae.

2.8. VcuepnipIBarouuii nepeueHb OCHOBaHUH J1JIs1 IPUOCTAHOBJICHUS WM OTKa3a B
MIPEAOCTABICHUA MYHHIUIIAJIBHON YCIIYTH

2.8.1. OcHOBaHus NI NPUOCTAHOBJIEHUS NPEAOCTABICHUS MYHULMUITAIBHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA AJIs1 OTKa3a B IPEAOCTABICHUN MYHULIMIATBHON YCIIYTH:

1) nokymeHTHl (CBeIEHHUSI), TMPEICTABICHHBIE 3asBUTENIEM, MPOTUBOpPEYAT
JOKyMEeHTaM  (CBEAEHHMSIM), MOJYYEHHBIM B  paMKax  MEXBEIOMCTBEHHOIO
B3aUMOJICHCTBHUS;

2) OTCYTCTBHE y 3asBUTEJIS MPAB HA OOBEKT pa3MEIIEHUS BBIBECKHU;

3) orcyTcTBHE coryiacusi COOCTBEHHUKA (3aKOHHOTO BIIAJIENblia) HA pPa3MEIlEeHUe
MH()OPMAITMOHHOM BBIBECKHU;

4) HECOOTBETCTBHE INPEACTABICHHOTO 3asBUTENIEM JU3ANH-TIPOEKTA Pa3MEILCHHUS
BBIBECKH TpPEOOBAHMSAM TIPaBUJ pa3MEUICHUS U CcoAepxX aHus HHGOPMAaLMOHHBIX
BBIBECOK.

2.8.3. IlepeueHb OCHOBaHWW I OTKa3a B IPEAOCTABICHWHA MYHULMUIAIBHOU
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHM.

2.8.4. Pemienne 00 OTKa3e B MPEIOCTaBICHUM MYHUIUNAIBHOM YCIYyrU C
yKa3aHueM MPUYUH 0TKa3a 0popMIIsIeTCS B COOTBETCTBUU C (POPMOM, YCTAHOBICHHOU B
npunoxkenun Ne 2k HacrosmemMy PermaMmeHTy, NOANKMCBHIBAETCA YCHIICHHOM
KBAIM(UUUPOBAHHOW  3JEKTPOHHOW  MOJNUCHIO B  YCTAHOBIEHHOM  MOPSKE
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JuiioM Oprana (OpraHoM), U HampaBisieTcs
3asIBUTENIO B JIMYHBIN KaOuHeT PecmybOnukanckoro nopraia u (wim) B M®I[ B neHn
NPUHSTHA pelIeHus: 00 0TKa3e B MPEJOCTaBICHUN MYHUIIUIIAIBHON YCIYTH.

2.8.5. 3anpemaercd OTKa3bplBaTh B MPENOCTABICHUN MYHULUIAIBHON YCIyTH B
cllydae, €ClId 3asBJIE€HUE O NPEIOCTAaBICHUM MYHULUINAIBHOW YCIYrd IOJAHO B
COOTBETCTBUM ¢ MH(POpMaIUEl 0 CpOKaX U MOPSAKE NMPEAOCTABICHUS MYyHHUIIMITAIbHON
yciyru, onyoiukoBaHHOU Ha EnuHoM noptane, PecryOnrkanckoM mopTaie.

2.9. [lopsaok, pa3Mep U OCHOBAaHMS B3UMaHUsI TOCYAaPCTBEHHOMN MONUTMHBI UJIA UHOU
IUIAThI, B3UMAEeMOM 3a MPEIOCTABIEHUE MYHULIMIIAJIBHOW YCIIYTH

MYHI/IHI/IHaHBHaH yciyra np€aoCTaBIsICTCs Ha 663B03MC?>I[HOI>1 OCHOBC.

2.10. [Tepevensn ycayr, KOTOPHIE SIBISIOTCS HEOOXOAMMBIMH B 0053aTeITLHBIMU JIJTS
MPEIOCTABJICHNS MYHULIMITAIIBHON YCIIYTH, B TOM YUCJIE€ CBEAEHHUS O JOKYMEHTE
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(mokyMeHTax), BbIJaBa€MOM (BbIIABAEMBIX) OpraHU3aLUsIMH, YIACTBYIOIIMMH B
MPEIOCTABIEHUN MyHUIIUIATBHBIX YCIYT

[IpenocTaBineHre HEOOXOAUMBIX U 00S13aTEIIBHBIX YCIYT HE TPEOyeTCs.

2.11. [lopsinok, pa3Mep U OCHOBAHMS B3UMaHUS TUIATHI 3a MIPEIOCTABICHUE YCIIYT,
KOTOPBIE SBJISIOTCS HEOOXOIUMBIMU U 0053aTeIbHBIMU ISl TPEA0CTABIICHUS
MYHUITUTIATBHON YCIIYTH, BKJIIOYasi HH(OOPMAIUIO O METOJIMKE pacyeTa pa3Mepa Takou
1aThl

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTEIIBHBIX YCIYT HE TPeOyeTCs.

2.12. MakcuMaibHBIA CPOK OKUJIAHUS B OUEPEIU TIPH IOa4e 3ampoca o
MIPEIOCTABICHUN MYHHUITUTIATBHON YCIIYTH, YCIYTH, MPEI0CTABISIEMON OpTaHU3aIiueH,
YYaCTBYIOIICH B MPEIOCTABICHUN MYHHUIIUITAIIBHON YCITYTH, U TIPH MMOJTyYEeHUN
pe3ynbTaTa MpeoCTaBICHUS TAKUX yCIyT

2.12.1. Bpems oxxuaaHus pU MO/1a4e 3asBJICHUS HA OJIyYEHUE MYHUIUIIATbHON
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpu nosydeHUM pe3yJsibTaTa MPEJOCTABICHUS MYHUIMNAIBHON YCIyrd
MAaKCHMAJIbHBIM CPOK OKUJAHUS B OUE€pPEI HE JOJKEH MPEBBIIATH 15 MUHYT.

2.13. Cpok 1 MOpsIA0OK PErUCTpaIMu 3alpoca 3asiBUTENS O MPEI0CTABICHUM
MYHHUITUTIATFHOUW YCIIYTH M YCIYTH, TIPEIOCTaBISIEMOM OpraHu3aIiieii, ydacTBYIOIIEH B
MPEIOCTaBICHUN MYHHUITUTIATBHON YCIIYTH, B TOM YHUCJIE B 3JISKTPOHHOU (popme

2.13.1. Ilpu nuunom ob6pamennu B M®I B neHb nojgauu 3asBiIEHUS 3aIBUTEIIO
BbIaeTcs pacnucka u3 AVC M®I ¢ peructpalinOHHBIM HOMEPOM, MTOATBEPKIAAOIINM,
YTO 3asBJICHUE OTIPABJIEHO, U 1aTOW MTOJAYH 3asIBICHUS.

2.13.2. Ilpu HampaBiaeHUU 3asBJICHUS TOCpPeACTBOM PecnyOirMkaHCKOro moprasia
3asIBUTENb B JIEHB MOa4U 3asBJICHUS MOTyYaeT B JMYHOM KabuHeTe PecmyOnmnkanckoro
[opTajia U IO IEKTPOHHOM IIOYTE YBEAOMIIEHHE, NOATBEPKAAIOLIEE, YTO 3AsBICHUE
OTIIPABJIECHO, B KOTOPOM YKa3bIBAIOTCS PETMCTPALMOHHBIA HOMEp W JaTa IoJayu
3as1BJICHUS.

2.13.3. Tlpu nwunoMm oOpamenun B Oprad B JeHb TMOJa4ydl 3asBICHUS
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JUIIOM OpraHa 3asBUTENI0 BBIIAECTCS paclucKa u3
aBTOMATU3UPOBAHHOW HMHGOPMAIMOHHON CHUCTEMBI, MpEIHAa3HAYECHHON ISl OKa3aHUs
rOCYJJapCTBEHHBIX M MYHULMNAIBHBIX YCIYT, C PETMCTPAllMOHHBIM HOMEpPOM, JATOU
MTOJA4M 3asBJIECHUS U NIEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIIEHUSIM, B KOTOPBIX MIPEIOCTABISAETCS MyHUIIUTIAIbHAS
yCIIyTa, K 3a1y OXKUJAHUs, MECTaM IS 3aII0JHEHHUS 3alIPOCOB O MPEIOCTABICHUN
MYHUITUTIATFHOU YCIIYTH, HHPOPMAIIMOHHBIM CTEHIaM ¢ 00pa3IiaMu UX 3alOJHEHUS 1
MepeyHEM JOKYMEHTOB, HEOOXOAUMBIX ISl TPEAOCTABICHUS KaX0i MyHUIIUITAIbHOU
YCIIYTH, pa3MEMICHUIO U 0POPMIICHUIO BU3YalTbHON, TEKCTOBOW M MYJIbTUMEIUNHOM
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uHbOpPMaIIMHU O MOPSAIKE MPETOCTABICHUS TAKOW YCIIYTH, B TOM YHCIIe K 00€CTIEYeHHIO
JIOCTYITHOCTH /171l MHBAJIUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (pesiepaibHbIM
3aKOHOJATEILCTBOM U 3aKOHOAATenbcTBOM PecnyOnuku TarapcTan o conuanbHON
3allIUTE UHBAIUIOB

2.14.1. IlpenocTaBieHre MyHUIMIIAJbHOW yCIyTU OCYIIECTBISAETCS B 3JaHUSX U
NOMELIEHUSAX,  O0OpYIOBAaHHBIX MPOTHUBOMOXKAPHOM  CHUCTEMOW M CHUCTEMOMU
HOKapOTYLLIECHUSI.

Mecta mnpuema 3asBuUTENnedl O0O0OpPYAYIOTCS HEOOXOIMMOM MeOenplo IS
odopmIIeHUs] JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

OOecnieunBaeTcsi  OECHPENSATCTBEHHBIM  JIOCTYl ~ HMHBAJIMJIOB K  MECTY
MPEAOCTABICHUS MYHUIMNAIBHOW yciiyru (yIOOHBIA BXOJ-BBIXOJI B TIOMEIIECHUS W
MepeEMENICHHUE B X MPEIeIiax).

BusyanbHas, TekcToBas W MyJbTUMEIUWHAs uWHOpManmus O TOpAIKe
MPEAOCTABICHUS MYHHUIMIIAIIBHON YCIYTM pa3MeIlaeTcs B YAOOHBIX IS 3asBUTEIEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BOZMOXHOCTEH NHBAIHIOB.

2.14.2. B coorBerctBUM ¢ 3akoHOAATenbcTBOM Poccuiickoit dexpepanuu o
COLIMAJIbHOW 3allluTe WHBAIMJIOB B LENAX OECHPENsITCTBEHHOIO JOCTyNa K MECTY
IIPEIOCTABIICHUSI MyHULIUIIAIBHON YCIYTrH 00€CIeUnBaAETCA:

1)  compoBoXaeHHE WHBAJIUJIOB, UMEIOIINX CTOWKHE

paccTpoiicTBa (PYHKIIMM 3PEHHS WU CaMOCTOSITEJIBHOTO TEPEABMKCHUS, U
OKa3aHUE€ UM MOMOIIH;

2)  BO3MOXKHOCTPH IMOCAJKH B TPAHCIIOPTHOE CPEACTBO M BBICAJIKH
U3 HETO, B TOM YHCIIE C UCIIOJIb30BAHUEM Kpecia-KOJSICKU;

3) Hamnexamiee pasMelleHue OOOpPYIOBaHUS W HOCUTENCH
uHdopMaIuu, HEOOXOMUMBIX Ui oOOecredeHusl OecrpensiTCTBEHHOTO
JOCTya WHBAJIWIOB K yCIyraM C Y4Y€TOM OrpaHUYEeHUM UX
KU3HEIEATEIbHOCTH;

4)  nyOomupoBaHHE HEOOXOIMMOM I HMHBAIUIOB 3BYKOBOH H
3pUTeNIbHON MH(GOPMAIIUU, a TAaKXKE HAAMKUCEN, 3HAKOB M MHOW TEKCTOBOU U
rpaduueckoil MH(OpMaUU  3HAKAMH, BBIIOJIHEHHBIMU  pPelibeHO-
TOYEUYHbIM IIpudTOM bpaiins;

5)  Jomyck CypAoIepeBOIYMKa M TU(IOCYPIOTIEPEBOAUNKA;

6) gomyck CcOOaKU-POBOAHMKA TPU HAJIMYUK JIOKYMEHTa,
MOATBEPIKIAIOIIETO €€ CIeluaIbHoe 00yueHrne U BbIAaBaeMoro mo ¢gopme
U B TOPSJIKE, KOTOPhIE YCTAaHOBJIEHBI MpHKa3oM MUHHCTEpPCTBA TpyAa U
coraabHOM 3amuThl Poccuiickoit deneparuu ot 22.06.2015 Ne 386H «O06
YTBEPKJIEHUU (HOPMBI JOKYMEHTa, MOATBEPKIAIOIIETO CIHElUaIbHOEe
oOydeHHe co0aKu-MPOBOIHUKA, U MOPSIAKA €r0 BbLAAUNY.

2.14.3. TpeOoBanuss B dYacTu OOECHEYeHUs JOCTYMHOCTH I WHBAJIHIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIIACTCS MPEIOCTABICHUE MYHUIIUIIAIBLHON YCIIYTH, U
CPEICTB, HCIOJb3YeMbIX MPU MPEIOCTABICHUN MYHHUIIUINIATBLHON YCIYTH, KOTOPHIE
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yKa3aHbl B moAnyHkTax 1 — 4 mynkra 2.14.2. Pernamenra, mpuMeHsIIOTCS K OOBbEKTaM U
CpelICcTBaM, BBEJACHHbIM B O3KCIUTyaTalMIO WM MPOLIEAIIMM MOJIECPHU3ALHUIO,
pekoHcTpyKIuto nocine 1 uronsa 2016 rona.

2.15. [lokazaTenu JOCTYIMHOCTU U KauyeCTBa MyHUIIMNIAILHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJICUCTBUI 3asIBUTEIIS C TOJKHOCTHBIMU JIMIIAMU [IPU
MPEAOCTABICHUH MYHULIMNIATBHON YCIYTH U UX NPOJOJIKUTEIBHOCTh, BO3MOKHOCTD
noJIy4eHHs] ”HPOPMALIMK O XOJI€ MPEIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH, B TOM
YHCJIE C UCTIOJIb30BAaHUEM MH(OPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTH,
BO3MOXHOCTb JINOO HEBO3MOXKHOCTD MOJIYYSHUS] MyHUITUTIAIBHON YCIIYTH B
MHOTO()YHKIIMOHAJILHOM IIEHTPE MPEAOCTABICHUS F'OCYJapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT (B TOM YHUCJE B ITOJTHOM 00BEME), B TIIOOOM TEPPUTOPUATHEHOM
MO/Ipa3/IeJIEHUU OpraHa UCIOJHUTEIBHO PACIOPSIUTENLHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BBIOOPY 3aABUTEINS (3KCTEPPUTOPUATIBHBIN PUHIIHIT),
MOCPEACTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIH)
MYHHUIUMIATBHBIX YCIYT B MHOTO(QYHKIIMOHAJIBHBIX LIEHTPAX MPEI0CTABICHUS
rOCYJIapCTBEHHBIX U MYHHIUIIAJIBHBIX YCIIYT, IPEIyCMOTPEHHOTO cTaThei 15.1
®denepanbHoro 3akoHa Ne210-d3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. Tloka3arensiMu JTOCTYIHOCTH IPEAOCTABICHHUS MYHULMNAIBHOW YCIyTH
SABJISIFOTCSL:

PacnoJIOKEHHOCTh TIOMEILEHUSI, B KOTOPOM BEAETCS ITPUEM, Bbladya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIIECTBEHHOI'O TPAHCIIOPTA;

HaJM4ue HEOOXOJMMOI0 KOJIMYECTBA CHELHMAIMCTOB, a TAKXKE IMOMEIICHUH, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTENIEH;

HaJIM4ME HCYEpHbIBAONIE HHPOpMalMU O crocodax, MOpsSAKE M CpoKax
MPEAOCTABICHUS  MYHHUIMOAIBHOW  yCIyrM Ha  MHPOPMALMOHHBIX  CTEHAAX,
opuIManbHOM  caiiTe  MYHULMIAIBHOIO  palloHa, Ha EguHom  mopraine,
PecnyOnukanckoM nopraine;

OKa3aHWE TOMOIIM WHBaJMAaM B TMPEOJOJICHUH OapbepoB, MEIIAOIINX
MOJIYYEHHUIO UMHU YCIIYT HapaBHE C APYTUMHU JIMLIAMMU.

2.15.2. TlokazarenssMu KadecTBa NPEIOCTaBICHUS MYHULMIIAIBHON YCIyTd
SBJISIFOTCSL:

1)  coOmroeHNe CPOKOB IPUEMA U PACCMOTPEHUS TIOKYMEHTOB;

2)  CcOOJIIOJICHUE CPOKA MOJTyYCHHUS Pe3yIbTaTa MyHUITUITATBHON yCIyTH;

3) orcyrcTBHEe OOOCHOBAaHHBIX KOO0 Ha HapymieHus PerjameHra,
COBepIlIeHHbIE paboTHUKaMu Oprana;

4) KOJIMYECTBO B3aMMOJICCTBUM 3asgBUTENSI C JOJKHOCTHBIMHU Juiiamu (0e3
y4eTa KOHCYJIbTaIlUM):

B3auMoOjeiicTBue 3asBUTENss ¢ paboTHukamu MOIL[ npu mnpenocTaBieHUU
MYHULIMIAIBHON YCIYTH OCYIIECTBIAETCA OAUH Pa3 MPU MPEACTABICHUU 3asBJIICHUS CO
BCEMH HEOOXOUMBIMU JTOKYMEHTAMH;
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OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH TOJYYECHHs pe3ysbTara MperlOoCTaBICHUS
MyHULUNaAbHOU yciyrn B MOL B ¢opme 3K3eMIuIsipa 3JIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHTEJIE.

[TpoIOIKUTENBHOCT OJHOTO B3aWMOJACHCTBUS 3asiBUTENS C JOJDKHOCTHBIMU
JMLAMU IIPU MPEJOCTABICHUY MYHULIUIIAJIILHON YCIYyTY HE IPEBBIIAET 15 MUHYT.

3asBUTEIb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHUS MyHUIIMIIAIBHON YCIYTH C
IOMOIIbIO YCTPOMCTB MOJBMKHON pPaguoTENCPOHHON CBSI3U, C HCIOJIB30BAHUEM
Enunoro nopraina, Pecny6irkanckoro nopraia, TEpPMUHAIBHBIX YCTPOUCTB.

2.15.3. Nudopmanust 0 XoAe NMPEAOCTaBICHUS MYHULUIAIBHON YCIYIM MOXET
ObITh MOJy4YeHa 3asBUTENIEM B JIMYHOM KaOuHeTe Ha EnuHOM mnoprane uiau Ha
PecnyOonnkanckom noprane, B MOII.

2.15.4. TlpenocTtaBieHMEe MYHULUIIAIBHOM YCIYI'M OCYIIECTBISIETCA B JIFOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro MXUTEIbCTBA WJIM MecCTa
(hakTHUeCKOro NpokuBaHus (MPeObIBaHMS) MO SKCTEPPUTOPHUATIEHOMY TTPUHIIUITY.

3asgBUTEND BIPaBE MOJYYUTh MYHULIUNIAIBHYIO YCIYTY B COCTaBE KOMILJIEKCHOTO
3ampoca.

2.16. nbie TpeOoBaHMS, B TOM YHCJIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEI0CTABICHUS
MYHULIUIATBHON YCIYTH MO SKCTEPPUTOPHUATILHOMY IIPUHIMITY (B clTydae, eCIu
MYHULIMMNAIBHAS yCIIyTra IPEA0CTaBISACTCS MO SKCTEPPUTOPHUATILHOMY TIPUHIIUITY) U
0COOCHHOCTH MPEIOCTABIICHUS MYHHUIIUITAIBHOW YCIYTH B DJICKTPOHHOU (hopme

2.16.1. Ilpu mpenocTaBlieHUH MYHHMIIMIAIBHONW YCIYTHM B JJICKTPOHHOU (opme
3assBUTEIb BIIPaBE:
1)  mony4uTh HHPOPMAIHIO O TIOPSIKE U CPOKAX MPETOCTABICHHUSI

MYHULMNAIBHOM YCIyTH, pa3MelleHHYy0 Ha EaumHoM mnoprame u Ha
PecnyOinkanckoM noprase;

2) momaTh 3asBJICHHE O TMPEIOCTABICHHUA MYHUIIMIIATBHON
yCIyTH M HHbIE JOKYMEHTbI, HEOOXOIuMBbIE MJii MPEJOCTaBICHUS
MYHULIMIIAJIBHOW YCIYTH, B TOM 4YHUCJIE JOKYMEHThl M HH(OpMAIHIO,
3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbl B COOTBETCTBUHU C
nyHKToM 7.2 yactu | craten 16 @epepanbHoro 3akoHa Ne 210-D3; ¢
UCIOJIb30BaHUEM PecryOinkaHCKoro noprana;

3) TONY4YUTh CBEICHHS O XOJIC BBIMOJHCHUS 3asABJICHUN O
MPEIOCTABICHUN MYHUIMNAIBHOW YCIYT'H, TMOJAHHBIX B AJIEKTPOHHOMN
dopwme;

4)  OCyIIECTBUTH OLICHKY KayecTBa IIPEIOCTABICHUS
MYHUIIMIAJIBHON yCIYTH NocpeacTBOM PecyOnnkaHckoro noprasia;

5) momyuuTh pe3ynabTaT MPEAOCTABICHUS  MYHUIIMIIATBHOU
yciyru B (hOpMe JIEKTPOHHOIO JJOKYMEHTA;

6) momare jkamoOy Ha pemieHue W JaciicTBue (OesmeiicTBHE)
Oprana, a TakXe €ro JOJDKHOCTHBIX JIMI, MYHHULHITAJIBHBIX CIIYKAIIAX
nocpeactBoM PecnyOnmkaHckoro moprana, mnopraina  (eaepanbHOR
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roCy/IapCTBEHHOW MH()OPMALIMOHHON CUCTEMBI, 00€CTIeUNBAIOIICH MPOLIEeCC
nocyneoHoro (BHeCyAeOHOro) oOKajJoBaHUSI pEIMICHUH W JICWCTBHM
(Oe3necTBUS), COBEPIIEHHBIX MPU MPEJOCTABICHUN TOCYAAPCTBEHHBIX U
MYHUIIMIIAIBHBIX YCIYT OpraHaMu, IPeJOCTaBISIOIUMHI TOCYJapCTBEHHBIE
U MyYHUUUOAIbHbIE  YCIYI'M, MX  JODKHOCTHBIMHU  JIMLIAMH,
rOCy/IapCTBEHHBIMU U MYHUIIUIIAIIBHBIMU CITYXKaIIUMH.

2.16.2. ®opmupoBaHUE 3asBJICHUSI OCYIIECTBISACTCS MOCPEICTBOM 3alOJIHEHUS
ANIEKTPOHHON (opMbI 3asiBieHHUs Ha PecnyOnmkaHckoMm moprtajie 0e3 HeoOXOIUMOCTH
JOTIOJIHUTEIHHOM TI0JJau1 3asIBJICHUS B KaKOM-1100 HHOM dopMe.

2.16.3. Ilpu ¢dopmupoBannm 3asBieHHs Ha PecrmyOnmMKaHCKOM —TMOpTaie
o0ecreynBaeTcs:

1)  BO3MOXHOCTH KOIIMPOBAHUS U COXPAHCHUS 3asBIICHUS U UHBIX

JIOKYMEHTOB, HEOOXOJUMBIX JUIsl IPEIOCTABJICHUS YCIYTH;

2)  BO3MOXKHOCTH 3aIOJHCHHUS HECKOJbKUMH 3asBUTCIISIMH OIHOM
ANEKTPOHHOM (OpMBI  3asBICHUS TpU OOpallleHHH 3a YCIyraMu,
MPEANOoJIaraloMMy HAMpPaBICHUE COBMECTHOTO 3asIBJICHUS HECKOJIbKUMH
3asIBUTEIISIMU;

3)  BO3MOXHOCTH II€4aTH Ha OyMaXHOM HOCHTEIC KOIIHH
ANEKTPOHHOM (HOPMBI 3asIBICHUS;

4)  coXpaHEHHEC paHee BBCACHHBIX B JJICKTPOHHYIO (opmy
3asiBJICHUS 3HAYCHUI B JII000M MOMEHT MO KEJIAHUIO MOJIB30BATENsI, B TOM
YKCJIE NP BO3HUKHOBEHHWU ONIMOOK BBOAA M BO3BpaTe JjIsi TOBTOPHOTO
BBO/Ia 3HAYEHUH B AJIEKTPOHHYIO (DOpMY 3asiBIICHUS;

5) zamomHeHHWE TOJNEW OSICKTPOHHON (OPMBI 3asBICHUS JIO
Hayaja BBOJAa CBEICHUM 3asBUTEJIEM C HCMOJIb30BAHUEM CBEJICHUM,
pasmenieHubix B ECHUA, u cBeneHuii, onyOnnkoBaHHBIX Ha EguHom
noptaie, PecnybiukaHckoM TopTajie, B 4YacTH, KacaloIIecs CBEICHHM,
OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(UKAIINY U ayTCHTU(UKAIUY;

6)  BO3MOXKHOCTH BEPHYTHCS Ha JIFOOOW W3 3TAIOB 3arOJIHCHHS
AIEKTPOHHON  (OpMBI  3asBIICHHS ©Oe3 TOoTepu paHee BBEACHHOM
uHpopmanuu;

7)  BO3MOXHOCTH JIOCTyIla 3asBUTCIII Ha PecnyOlIMKaHCKOM
nopTajie K paHee MOJaHHBIM WM 3asBJICHUSIM B T€UCHUE HE MEHEE OJHOTO
rojia, a TaKKe YaCTUYHO CPOPMUPOBAHHBIM 3aSIBICHUSAM - B TEUCHHUE HE
MeHee 3 MEeCSIEB.

2.16.4. 3anuce 3asBuTteneil Ha npuem B M®I] (nanee - 3anuch) OCyIIECTBISETCS
nocpencTBoM PecryOimkanckoro moprana, Tenedona KoHTtakT-rieHTpa ML,

3asgBUTENIO TIPEIOCTABIISAECTCS BO3MOXKHOCTh 3allUCH Ha JIOOBIE CBOOOHBIC IS
npuema J1aTy ¥ BpeMs B MpejiesiaXx YCTaHOBJICHHOTO B MHOTO(YHKIMOHATIBLHOM LIEHTPE
rpaduka npuema.
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3anuch Ha ONPENENICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUIEHUS 3TOU
JaThl.

st ocyliecTBIEHUS MPEIBAPUTEIIBHOM 3aMUCH MOCPEICTBOM PeciyOnnKkancKoro
nopTana 3asBUTEII0 HEOOXOIMMO yKa3aTh 3alpallliBaeMbleé CUCTEMOW JaHHBIE, B TOM
YUCJIE:

bamMuHio, UMsl, 0TYECTBO (IIPU HATTUYIHUH);

HOMeED TenedoHa;

aipec AMEKTPOHHOM MOYTHI (IO JKEJAHUIO);

KEJTAEMYIO0 J1aTy U BpeMsl Iprema.

B ciydae HECOOTBETCTBHS CBEIEHUM, KOTOpPHIE COOOLIWI 3asBUTENb MpPU
MIpPEABAPUTEIIHON 3alUCH, TOKYMEHTaM, MPEICTAaBICHHBIM 3asBHUTEIEM NPH JUYHOM
npueme, NpeBapuTeNIbHas 3alUCh aHHYJIHPYETCS.

[Ipyn ocyuiecTBIEHUH NPEIBAPUTEIBLHON 3alKMCH 3asBUTEN0 OOeCIeYnBaeTCs
BO3MOKHOCTh pacreydararb TaJOH-IOATBEpXkAeHUE. B ciydae, ecnu 3asBUTENb
COOOIIMT aapec 3JEKTPOHHOW IMOYTHI, HA YKa3aHHBIM aJpec TaKXKe HalpaBiseTCs
uH(popManus 0 MOATBEPKICHUH MTPEABAPUTEIILHON 3aMKMCH C YKa3aHUEM JaThl, BpDEMEHU
Y MecTa Ipuema.

[Tpu ocymiecTBICHUM NPEABAPUTEIBLHON 3alUCH 3asBUTENb B 00513aTE€IbHOM
nopsike HHGOPMUPYETCS O TOM, UTO IPEABAPUTEIbHAS 3allUCh AHHYJIUPYETCS B ClIydae
€ro HEsBKM I10 UCTEUEHNH |5 MUHYT C HA3HaYEHHOI'O BPEMEHU NpHUEMA.

3asiBUTENb B J1I000€ BpEMsI BIIpaBe OTKAa3aThCs OT MPEIBAPUTEIBLHON 3alHCH.

3anpeniaercs TpeOOBAaTh OT 3asBUTENS COBEPILECHUS HMHBIX JCHCTBHUM, Kpome
MPOXOXKACHUS UACHTU(PHUKAMU U ayTEHTU(PUKAIUU B COOTBETCTBUU C HOPMATHUBHBIMU
nmpaBoBbIMM akTamu Poccuiickont ®Penepanuy, ykazaHWs LEId IPUEMA, a TaKkKe
MPEAOCTABIICHUS CBEICHUM, HEOOXOAUMBIX ISl pacyuera IMTEIbHOCTH BPEMEHHOTO
MHTEpBaja, KOTOPbIA HEOOXOAMMO 3a0pOHUPOBATH JIJISl IPUEMA.

3. CocraB, 10¢J1e10BATEJIBbHOCTD U CPOKHU BBINOJHEHUS A/IMUHUCTPATHBHBIX
npouenyp, Tpe6OBaHMs K NOPSAKY UX BBINOJHEHHUS, B TOM YHCJ€e 0COOEHHOCTH
BbINIOJIHEHUS] 3 IMUHUCTPATUBHBIX NPOLEYP B JJIeKTPOHHOH GopMe, a TaKiKe

0CO0CHHOCTH BBINOJHECHUS AIMHUHUCTPATUBHBIX MPOLEAYP B
MHOTO0(YHKIMOHAJIbHBIX HIEHTPax

3.1. Onucanue Nocae10BaTeIbHOCTH JEHCTBUI MPU MPEJOCTABICHUH
MYHHUIUIIAUIBHON YCIYTH

3.1.1. TlpenocrapieHrue MyHULIUIAIBHOW YCIYyTH BKIIOYAET B ce0s Cleayrolue
MPOLIEIYPHI:

1) oka3zaHue KOHCYJIbTALUHN 3asBUTEITIO;

2) IPUHATHE M PACCMOTPEHHUE KOMIUICKTA JOKYMEHTOB, IPEICTaBICHHBIX
3asBUTEJIEM;

3) HampaBJIeHUE MEKBEJIOMCTBEHHBIX 3allPOCOB B OpPraHbl, YYacTBYIOIIHE B
MPEAOCTABIEHUN MyHUIIMIIATBHON YCIIYTH;

4) MOATrOTOBKA pe3yibTaTa MyHHIIUIIATBHON YCIYTH;

5) BeIIaua (HampaBIeHKE) 3asBUTEIIO PE3yJIbTaTa MyHHUIIATIATBHON YCITYTH.
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3.2. Oka3aHue KOHCYJIbTAllUN 3aBUTEIIO

3.2.1. OcHoBaHMEM Hayajla BBINOJHEHUS aJAMHHUCTPATUBHOM MPOLEAYPHI
ABJISIETCSL OOpallleHue 3asBUTENsI MO BOMPOCaM, CBSI3AHHBIM C MPEIOCTaBICHUEM
MYHULANAIBHON YCITyTH.

JIOIDKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aIMUHHUCTPATUBHOMN NIPOLIEAYPHI, SIBISETCS:

- mpu obparieHuu 3asBurtenss B MOIL] — paboraux MOII;

- npu oOpamieHun 3asBuTeNs B MCMONKOM — TJaBHBIM CHEIUANIKMCT OTAela
apXUTEKTYPhl U TPaJOCTPOUTENHCTBA (J1ajiee - JOJKHOCTHOE JIMILO, OTBETCTBEHHOE 3a
KOHCYJIbTHPOBAHHUE).

3.2.2. 3asgBUTENL BIIpPaBE OOPATUTHCS 3a KOHCYJBTAIMEH O TOPSAIKE W CpOKax
MPEAOCTaBIECHU MYHHIMNAIbHOW yciayru B MO®PIL[ nuyHo w no tenedoHy u
AJIEKTPOHHOM TOYTE.

Pabotauk M®IL[ koHCYnpTHpYET 3asBUTENS, B TOM YHCIE MO COCTaBy, (Gopme
IIPEACTABIIEMON JOKYMEHTALMU U APYTUM BOIIPOCAM IS MOJIy4EHUSI MyHULAITAIBHON
YCIIYTH.

3asBUTENIb MOXET IMOJIyYUTh HMHPOPMALUI0 O TOPSAKE MPEIOCTaBICHUS
MYHUIIMNIATBHOM  yCIYyrM  MIyTeM  CBOOOJHOro  JocTyma ¢  cadta MOI]
http://mfcl6.tatarstan.ru.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIOTCS B IEHb 00pallleHUs 3asiBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTALIMSL MO COCTaBy, (GoOpMe MPEeACTaBISIeMOM JOKYMEHTAUUU U JPYTUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJYYEHHS] MyHULIMITAJIbHON YCITYTH.

3.2.3. 3asBUTENH BIpaBe 00paTUThC B VIcmonkoM mo TeiaedoHy U 3ICKTPOHHOU
1ouTe, a TaKXKe MOJYYUTh KOHCYJIbTAlMIO Ha PecrnyOnMkaHCckoM mopTane, caiTe
Oprana o nopsKe U CpoOKax MPENOCTABIEHNSI MyHULUITAIIBHON YCIYTH, B TOM YHCIIE 110
cocTaBy, (hopMe NpeacTaBiIsIeMON TOKYMEHTAUUHA U APYTHUM BOMpPOCAM I MOJIYYECHUS
MYHULIMIIAIBHOMN YCIIyTH.

JIOMKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHUE HHPOPMUPYET
3asiBUTEJISI B COOTBETCTBUM C TpeOOoBaHUAMU myHKTa 1.3.4 Pernamenra.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE TPEX pab0UMX AHEH CO JTHS MOCTYIUICHUS! 0OpallieHusl.

Pe3ynpTaTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCS:
KOHCYJIbTAIlMM TI0 COCTaBy, (opMe mpeAcTaBiIsieMOl AOKYMEHTAMH U JPYrUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJTYYEHHS] MYHULIMITAJIbHON YCITYTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILJIEKTA JOKYMEHTOB,
[PECTaBICHHBIX 3asBUTEIEM

3.3.1. IlpueM DOKYMEHTOB ISl MPEAOCTABICHNS MYHHUIMIAIBHON YCIYTH 4Yepe3
M®OII unu ynanennoe pabouee mecto MDLI.
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3.3.1.1. BasButens (mpeacraBuTelnp 3asBuTens) oopamaercs B MOL] ¢ 3anpocom
O TMPENOCTaBICHWM MYHHULIMNAIBHOM YCIYTM W IPEACTABIAET JOKYMEHTBI B
COOTBETCTBHHM C ITYHKTOM 2.5. Pernamenra.

3.3.1.2. PabotHuk M®II, Benyuuii npuem 3asBICHUMN:

oIpenensieT npeaAMeT oOpallleHus;

YIOCTOBEPSIET JINYHOCTD 3asBUTEIIS;

IIPOBOJUT IIPOBEPKY ITOJIHOMOYMI JIMLIA, TIOJAOIIETO TOKYMEHTHI,

IPOBOJNUT NPOBEPKY COOTBETCTBUSL JOKYMEHTOB TpeOOBaHMSIM, YKa3aHHBIM B
nyHkTe 2.5. Pernamenra;

3aroJIHSET JIEKTPOHHYIO hopmy 3asBieHus B AUC MOIL];

IIPU TPENOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.5. PermameHrta Ha
OyMaKHOM HOCHTEJIE, OCYLIECTBISIET CKAaHUPOBAHUE NIPEICTABIIEHHBIX IOKYMEHTOB;

pacriedatsiBaet 3asaBieHue u3 AUC MOLJ;

IepeacT 3asIBUTEIIIO HA IPOBEPKY U MOANMCAHUE;

MOCJIE MONKUCAHUs CKaHUPYeET noanucanHoe 3asasienne B AUC MOL];

3arpyxaetr B AVIC M®IL] noxymMeHThl, IPEICTaBICHHbBIE B AJIEKTPOHHOM (QopMme
WJIM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AIEKTPOHHOE
1e10;

BO3BpAIAeT NOMMCAHHOE 3asBJICHUE U OPUTHHANIBI OyMa)KHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIIO PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIIMM ITYHKTOM,
BBITIOJIHSIOTCS B IEHb 00pallleHUs 3asiBUTEIIS.

Pe3ynpraTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX IPOLEAYP SBISIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U NTAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBnsgeTr NakeT IOKyMEHTOB, TPUHATBIX OT
3asBuTeNs B OpraH B 3J€KTpOHHOU (hopme (B cOCTaBe MAKETOB JIEKTPOHHBIX JEI) B
TEYEHUE OJHOro paboyero AHS €O JHS OOpalieHusi 3asBUTENII B CTPYKTYpPHOE
noapasaenenue MOL.

PesynbraTamy BBINOJHEHUS AAIMUHUCTPATUBHBIX MIPOLEAYP SABIISIIOTCS: 3asBJIICHHE
U TaKeT JOKYMEHTOB (PJIEKTPOHHOE J1eJi0), HampaBjieHHbie B OpraH, MocpeacTBOM
CUCTEMBI JIEKTPOHHOI'O B3aUMOJIEUCTBHS.

3.3.2. IlpueM [IOKYMEHTOB Uil NPENOCTABICHUS MYHULHIAIBHOM YCIyTH B
ANEKTPOHHOU (hopme uepe3 PecryOimkaHckuii mopTai.

3.3.2.1. 3asgBuTenb IS TOAAYM 3aSBICHUS B DJCKTPOHHOU (POpME BBIMOTHSET
CIEAYIOLINE NECUCTBUS:

BBITIOJTHSIET aBTOPU3AIIHIO;

OTKPBIBACT (POPMY DIIEKTPOHHOTO 3asBIICHUS;

3amoyiHgeT (OopMy DIIEKTPOHHOTO  3asBJICHHs, BKIIOYAIOUIYIO CBEICHMUS,
HE0OXOUMBIC U 00s13aTeTIbHBIC AJIs TPEIOCTABICHUSI MyHUIIUTIATLHON YCIYTH;

NPUKPEIUISIET JTOKYMEHThI B 3JIEKTPOHHOW (hOpME WM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIIEKTPOHHOTO 3asiBJIeHUsI (IPU HEOOXOIUMOCTH);

NOJTBEPXKIaeT (aKT O3HAKOMJICHHS M COTJIACHSl C YCIOBHSMH M TOPSIIKOM
MPEIOCTABICHUSI MYHUIUMIAIBHON yCIyrd B JJIEKTPOHHOW Qopme (ycTaHaBIUBAET
COOTBETCTBYIOILYIO OTMETKY O COTJIaCHH B (POpME 3JEKTPOHHOTO 3asIBICHHUS );
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MOATBEPKIAET  JOCTOBEPHOCTh  COOOIICHHBIX  CBEICHMI (yCTaHABIMBACT
COOTBETCTBYIOIYIO OTMETKY B (hOpME DIIEKTPOHHOTO 3asBJICHHUS );

OTIIPABJISIET 3aM0JIHEHHOE AIIEKTPOHHOE 3asIBJICHHE (HaXXUMaeT
COOTBETCTBYIOIYIO KHOTIKY B ()OpME SJICKTPOHHOTO 3asBJICHU );

AJIIEKTPOHHOE 3asBJICHUE TMOJAMKUCHIBACTCS B COOTBETCTBUU C TpeOOBAHUSIMU
nyHkTa 2.5.4 Pernamenra;

MOJIy4aeT YBeOMJICHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopMaTHO-JIoruuecKas poBepKa c(hOpMHPOBAHHOTO 3asiBIICHUS
OCYIIECTBJISICTCS TOCIJI€ 3arllOJHEHUsl 3asBUTEIEM KaXJOro M3 TOJIeH AIEKTPOHHOMN
dbopmbl 3asBiaeHus. [Ipyu BBIABICHUM HEKOPPEKTHO 3aMOJHEHHOTO TMOJS 3JIEKTPOHHOU
(hopMBbI 3asBJICHUS] 3aABUTENIb YBEAOMIISIETCS O XapaKTepe BBISABICHHOW OIMMOKU U
MOpSiIKE €€ YCTpaHEHUs  MOCPEICTBOM  MH(OPMAIIMOHHOTO  COOOIIEHUS
HEIOCPEJICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBICHUS.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIOTCS B JIEHb OOpaIleHUs 3asIBUTEIIS.

Pe3ynbraTaMyd  BBINIOJHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
ANIEKTPOHHOE JIeJI0, HampaBiieHHoe B OpraH MNOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aUMO/ICHCTBUSI.

3.3.3. PaccMoTpenne KoMIuieKkTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHOBaHMEM Hayajia BBIIIOJHEHUS aJIMHUHUCTPATUBHOW MPOUETYPHI
ABJISICTCSI TIOCTYIUICHHE 3asBIIGHUS M HHBIX JIOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPENOCTABICHUS] MYHUIIUIIAIbHON YCIIYTH.

JlolKHOCTHBIM ~ JUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHCHHE
aIMUHUCTPATUBHOMN MIPOLICAYPHI SBISECTCS — TJIABHBIN CIEIUAIIMCT OTAEIa apXUTEKTYPbI
U TpajioCTPOUTENBLCTBA (Hanee - AOHKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IPUEM
JOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NMPHUEM JTOKYMEHTOB, B ClIy4ae
oOpalieHus 3asaBUTENA ¢ 3asiBJIeHueM B Opras:

OINpeIENsIeT MpeaMeT OOpaIeHHUS;

YCTaHABJIMBAET JUYHOCTH 3asIBUTEIIS;

MPOBOAUT MPOBEPKY MOJHOMOYMH JHIA, TOIAFOIIETO TOKYMEHTHIL;

MPOBOJUT TPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpPEOOBAaHWSAM, yKAa3aHHBIM B
nyHkre 2.5 PerinameHTta, MNpOBEPKY COOTBETCTBHUSI MPEACTABICHHBIX JOKYMEHTOB
YCTaHOBJICHHBIM TpeOoBaHUAM (Hajuiexkamiee o(OpMIICHHE KOMUNA JOKYMEHTOB,
OTCYTCTBUE B JOKYMEHTAaX MOJYHUCTOK, MPUIHCOK, 3aYEPKHYTHIX CJIIOB U HUHBIX HE
OTOBOPEHHBIX UCIIPABJICHUN);

3aMoJIHSICT  JJCKTPOHHYI  ¢GopMy  3asBiIE€HUS] B  aBTOMAaTU3WPOBAHHOMU
MH(POPMAITMOHHON CcHUCTEeMe, TPEeAHA3HAYCHHOM ISl OKa3aHWs TOCYIAapCTBEHHBIX H
MYHULIMIATBHBIX YCIYT;

MpU TIPEJOCTaBICHUU JIOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.5 Perimamenrta Ha
OyMa>KHOM HOCHTEJIE, OCYIIECTBIISIET CKAaHUPOBAHUE TIPEICTABIICHHBIX IOKYMEHTOB;

pacrneyaTbIBaeT 3asBJICHUE;

NepeacT 3asiBUTEIII0 HAa TPOBEPKY U MOANKUCAHUE;

MOCJI€ NOANKUCAHUS CKAHUPYET MOANUCAHHOE 3asIBJICHUE;
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3arpykaet B ABTOMATU3UPOBAHHYIO MH(OPMALIMOHHYIO CUCTEMY,
[IPEHA3HAYEHHYIO0 JUIA OKa3aHWs TOCYHAPCTBEHHBIX M MYHULHNAIBHBIX YCIYT
JOKYMEHTBI, TPEJCTaBICHHBIE B D3JCKTPOHHOM (opMe WM BJIEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMUPYET JIEKTPOHHOE JIENIO;

BO3BpalllaeT MOJNUCAHHOE 3asBJICHUE M OPUTHMHAIBI OYMa)KHBIX JIOKYMEHTOB
3a5IBUTEIIO;

BBIJIACT 3asBUTEII0 PACIIUCKY B IIPUEME JOKYMEHTOB.

B cinydae HanuuMs OCHOBaHMU JUIsl OTKa3a B IIPUEME JOKYMEHTOB JOJDKHOCTHOE
JUI0, OTBETCTBEHHOE 3a INPHUEM JOKYMEHTOB, YBEIOMIISET 3asBUTEIS O HaJIUYUU
OPENATCTBUN JUIs NIpUeMa 3asBJICHUS M BO3BpAIllaeT eMy JOKYMEHTBHI ¢ OOBSICHEHHEM
COJIEPKaHMS BBISBIICHHBIX OCHOBAHHM JUJI OTKA3a B IPUEME TOKYMEHTOB.

3.3.3.3. JIOIKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, IOCIE
ITOCTYIUIEHUSI JOKYMEHTOB Ha pACCMOTPEHHUE:

IIPUCBAUBACT 3asBJICHUIO HOMEP B COOTBETCTBUY C HOMEHKJIATYpOM JI€NI U CTaTyC
«IIpoBepka JOKYMEHTOB», YTO OTpakaeTcsl B JIMYHOM KaOuHere PecmyOnmkaHCKOro
ropTana;

M3y4aeT IIOCTyNMBIIHE DJJIEKTPOHHBIE JENa, B TOM YHUCIE NPUIOKECHHBIC
3asiBUTEJIEM JTOKYMEHTBI B 2JIEKTPOHHOM (hOpMeE U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMIJIEKTHOCTh, YUTAEMOCTH 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

IPOBEPSIET COOJIIOJICHUE YCIOBUN AEMCTBUTEIBHOCTU JJIEKTPOHHON MOAMMCH,
nocpeAcTBOM oOpameHuss k Eaunomy mnoprany (B cioydae, €ciau 3asBHUTENEM
IIPEICTABIICHbI AIIEKTPOHHBIE JNOKYMEHTBI, IIOATIVCAHHbIE YCUJICHHOMN
KBATH(UITUPOBAHHON AJIIEKTPOHHOM TOJIMHUCHIO).

[Ipy HanMuMu OCHOBAaHMM, NPEAYCMOTPEHHBIX NYHKTOM 2.7.1 Pernamenra,
MOATOTaBIMBAET MPOEKT peIIEHUsI 00 OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MIPENOCTABIICHNUS] MyHULIMITAIBHOW YCIIYTH.

B cinydae, ecnu B pe3yiabTaTe NPOBEPKH YCHUIEHHON KBATM(PUIMPOBAHHON
ANIEKTPOHHOM TMOJIUCU BBISBICHO HECOOIOJEHUE YCIOBUI €€ JeMCTBUTEIBHOCTH,
MPOEKT peleHusi o0 OTKaze OOJDKEH colepkaTh MyHKThl cTaThu 11 denepaibHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKUIH OCHOBAHUEM ISl €TO TPUHATHS.

[Tpoext pemeHuss 006 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIWMBIX MJIsi
MIPEAOCTABIECHUS MYHULUIIAIBHON YCIYrM, C YKa3aHWEM IpUYUH OTKa3a (B ciydvae,
€ClIi OCHOBaHMSI [ OTKa3a B TpUeMe JIOKyMEHTOB, HEOOXOIUMBIX MJis
MIPENIOCTABIICHNUS MYHULMIIAIBHON YCIYI'M, CBSI3aHbl C HAPYIIEHHEM YCTAaHOBJIEHHBIX
TpeOOBaHUIl K TaKUM JIOKyMEHTaM, OCHOBAaHUS [UJIsl OTKa3a B IpHEME JOKYMEHTOB
JOJDKHBI  COJiepKaTh MH(GOPMaLMI0O O HAaUMEHOBAHMM JOKYMEHTOB (MH(pOpMaIu,
CBEJICHUI), KOTOpbIE HE TPEJICTaBIICHbI, COAEpPX AT HEJOCTOBEpHbIE U  (WIIK)
MPOTUBOPEUYMBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTAaHOBJICHHBIX TPEOOBaHUIA),
HaIIpaBJISIETCS. HA COIJIaCOBAHWE B YCTAHOBJIEHHOM IOPSJIKE MOCPENCTBOM CHUCTEMBI
AIIEKTPOHHOI'O JOKYMEHTOO000pOTA.

CornacoBaHue NpoeKTa peleHuss o0 OTka3e B MpUEME JIOKYMEHTOB,
HEOOXOAUMBIX Il MPEJOCTABICHUS MYHULMIAIBHON YCIYI'M, OCYLIECTBIISETCS B
MOpsAKE, MPETyCMOTPEHHOM ITyHKTOM 3.5.3. Pernamenra.

B cnydae OTCyTCTBMA OCHOBaHMW JMJII OTKasa B IIpUEME JOKYMEHTOB,
MIPEAYCMOTPEHHBIX IMyHKTOM 2.7.1 PeriamenTa, JOJHKHOCTHOE JIMLO, OTBETCTBEHHOE 3a
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MpUEM IOKYMEHTOB, B TEYCHHE OJHOTO PabOYero HS CO JAHS MOCTYIUICHUS 3asiBICHHUS,
HaIlpaBJsieT 3asBUTENI0, YKa3aHHbIM B 3afBJIICHUHM CIIOCOOOM, YBEJOMIIEHHE O
MOCTYIUICHUW  3asBJICHUS, COJEpKallee BXOISAIIUNA  PETUCTPALMOHHBIA  HOMEpP
3asBJICHUS, JlaTy TIOJMY4YEHUs 3asBJICHHS, I[IEPEYCHb HAWMMEHOBAaHUN  (pailyioBs,
MPE/ICTaBIICHHBIX K HEMY JOKYMEHTOB, JaTy MOJY4YEHHUs Pe3ysibTaTa MYyHHUIIMIAIBLHOU
YCIIyTH.

3.3.3.4. HcnonHeHue mpouenyp, ykazaHHbIXx B myHkTtax 3.3.3.1, 3.3.3.3
PernamenTta, mnpu HaIWYUKM TEXHUYECKOM BO3MOXKHOCTH OCYIIECTBISIETCS B
aBTOMATHUYECKOM PEXUME C UCIOIb30BAaHUEM aBTOMATHU3UPOBAHHON MH(GOPMAIIMOHHON
CUCTEMBI, MpEAHA3HAYECHHOW [JI1 OKa3aHWUsl TOCYJAPCTBEHHBIX W MYHHIIMIAIbHBIX
YCIIYT.

3.3.3.5. AIMHUHHCTPATUBHBIE MPOUEAYPHl, yCTAHABIMBAEMbIE HYHKTOM 3.3.3
PernaMenTa, BBIMOJHSAIOTCS B TEYEHUE OJHOTO pabOYero JHsS CO JIHS MOCTYILICHUS
3as1BJICHUS] HA pACCMOTPEHHUE.

Pe3ynbTaTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: TPUHATHIN
Ha PacCMOTPEHUE KOMIUICKT JOKYMEHTOB WJIM MPOEKT PEIICHHS 00 OTKa3e B MpHUEME
JIOKYMEHTOB, HEOOXOIMMBIX JJIsl TPEAOCTABICHUS MYHULIMTIATBHON YCITYTH.

3.4. HaHpaBJ'IGHI/IG MCIKBCOAOMCTBCHHBIX 3aIIPpOCOB B OpIr'aHbl, Y4aCTBYIOIIIUC B
MpcaoCTaBJIICHUN MYHHHHHaHBHOﬁ YCIyIru

3.4.1. OcHoOBaHMEM Hayalila BBINOJHEHUS AJIMUHUCTPATUBHON MPOLEAYPHI
ABJIIETCS TOJYYEHHE JOJDKHOCTHBIM JIMLIOM (paOOTHUKOM), YHMOJHOMOYEHHBIM Ha
BBINIOJIHEHHE AMUHUCTPATUBHON MpoOLenypbl, OT JOHKHOCTHOTO Juna (pabOTHUKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEISL JJOKYMEHTOB.

JIOJDKHOCTHBIM ~— JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM MPOILEAYPHI, SBISETCSA IIaBHBIM CHEUAINCT OT/AENIa apXUTEKTYPbI
U TPaJoCTPOUTENLCTBA (Aajiee - TOJKHOCTHOE JMII0, OTBETCTBEHHOE 3a HAINpaBIIECHUE
MEKBEJOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 34 HAIIPABIICHHE MEKBEIOMCTBEHHBIX
3anpocoB, (OpMHUpPYET U HANpaBsET B 3JIEKTPOHHOU (opMe MOCPEACTBOM CHCTEMBbI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aWMOJEHCTBUSA (IIPU OTCYTCTBUHM TEXHUYECKOMN
BO3MOXXHOCTH — HMHBIMH CIOCOOAMM) 3ampochl O TMPEAOCTaBICHUM JOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX IIYHKTOM 2.6.1 Periamenra.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSLIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb IPUHSITHS 3asIBJICHUS HAa PACCMOTpPEHUE.

Pe3ynbTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
HalpaBJj€HHbIE B OpraHbl BIACTH U (WUJM) TMOABEAOMCTBEHHbIE OpraHaM BIACTH
OpraHu3alliy 3alpOChI.

3.4.3. CienyayiuCThl ~ MOCTABIIMKOB  JIAaHHBIX HA  OCHOBAaHWUU  3ampOCOB,
MOCTYIHUBILIKX Y€pe3 CUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOJICUCTBHUS,
NPEIOCTaBISAIOT  3alpaliuBaeMble JTOKYMEHTHl (MHGOpMALMIO) WM HAMPaBISIOT
yBeAOMJICHHsI 00 OTCYTCTBHM JOKyMEHTa W (Wiau) MHPOpMAUM, HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MyHULIMIIAJIFHON yCIyTH (1anee — yBeoMiIeHne o0 0TKase).
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AJIMUHUCTpPATUBHbIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIOTCS B CJIEAYIOLIUE CPOKHU:

10 JIOKYMEHTaM (CBEJICHUSIM), HAaMpaBIsIeMbIM crienuanuctamu Pocpeectpa, — He
Oonee Tpex pabodnx JHEH;

[0 OCTaJbHBIM IOCTABIIMKAM - B TE€UYEHHUE ISATH JHEHM CO JHA NOCTYIUICHUS
MEXBEJIOMCTBEHHOI'O 3ampoca B OpraH WIA OpPraHu3alyio, MPeIOCTaBISIIOIINE
JOKYMEHT U MH(POPMAIIUIO, €CJIU WHbIE CPOKHU IMOATOTOBKM M HAIpaBJIEHUS OTBETAa Ha
MEXBEJJOMCTBEHHBIN 3alpoc HE YCTaHOBJIECHBI (eJepaibHbIMU 3aKOHAMH, TIPABOBBIMU
aktamu [IpaBurensctBa Poccuiickorn @enepaniiv U NPUHATHIMU B COOTBETCTBUU C
dbenepaibHBIMU ~ 3aKOHAMHU  HOPMATHMBHBIMK  MPAaBOBBIMU  akTaMu PecnyOnuku
Tartapcran.

PesynbTaTaMu  BBINOJHEHUS] ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
JIOKYMEHTHI (CBEJICHMS1), HEOOXOAUMBIE JIJI MPETOCTABICHUS MyHUIIUTTAIILHON YCITyTH,
00 yBEeOMIIEHHE 00 OTKa3e, HallpaBJEHHBIE TOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a HaNpaBJIEHUE MEXBEJOMCTBEHHBIX 3alPOCOB.

3.4.4. IOJ5KHOCTHOE JIMII0, OTBETCTBEHHOE 34 HAIIPABIICHHE MEKBEIOMCTBEHHBIX
3aIpOCOB:

MOJIY4YaeT 3alpaliuBacMble 4Ye€pe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOJICUCTBUSl JIOKYMEHTHI (CBEIEHHUsI), HEOOXOAUMbIe I MPEAOCTaBICHUS
MYHUIIUTIATIBHON YCIIyTH, TUOO0 yBeJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(wm) uadopmanuy;

IpU HAIMYAKA OCHOBAHUMW, MPEIyCMOTPEHHbIX NyHKTOM 2.7.1. Pernamenra,
MOATOTaBIMBAET MPOCKT peIeHUs: 00 OTKa3e B MpUEMe JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEOCTaBICHUSI MyHUITUTIAIbHON YCITYTH.

[IpoekT pemeHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX st
MPEAOCTABICHUS MYHUUMUIIAIBHON YCIYrd, C yKa3aHWEM IpUYUH OTKa3a (B ciyyae,
€CIM OCHOBaHMWSl [JIi OTKa3a B NpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEOCTaBICHUS MYHMIUTIAIBLHON YCIYTH, CBS3aHbl C HApYIICHHEM YCTAaHOBJICHHBIX
TpeOOBaHMM K TakUM JOKYMEHTaM, OCHOBaHHWs ISl OTKa3a B IpHUEME JOKYMEHTOB
JOJDKHBL  coJiepkaTh HMHGOPMAIMI0 O HAaWMMEHOBAHMM JOKYMEHTOB (uH(oOpManuu,
CBEJICHMI1), KOTOpbIE HE TMPEACTABICHbI, COJEPkKAT HEAOCTOBEpHbIE U  (WJIH)
MIPOTUBOPEUYMBBIE CBEACHUS, OPOPMIICHBI C HAPYIICHUEM YCTAaHOBJICHHBIX TPEOOBaHMUIA),
HaIpaBJISIETCSl HA COIJIaCOBAaHWE B YCTAHOBJIEHHOM TMOPSJIKE MOCPEICTBOM CHUCTEMBI
AJIEKTPOHHOTO JOKYMEHTO000pOTA.

CorynacoBaHue TPOEKTa pemieHuss 00 OTKa3e B TPHEME JOKYMEHTOB,
HEOOXOAMMBIX JJISI TPEJOCTABJICHHUS] MYHHIIMMAIBHOW YCIYTH, OCYIIECTBISICTCS B
MOPSAKE, MPETYCMOTPEHHOM ITyHKTOM 3.5.3. Pernamenra.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJTHOTO paboyvero JHs.

Pe3ynbraTaMyu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
JOKYMEHTBI (CBEJIeHUs1), HEOOXOIMMBIE JIsl MIPEAOCTABICHUS MyHUIIMTIAILHON YCIyTH,
b0 yBeIOMIIEHHE 00 OTKa3e, HallpaBJEHHBIE JIOJDKHOCTHOMY JIUILY, OTBETCTBEHHOMY
3a HaIpaBJIEHUE MEKBEJOMCTBEHHBIX 3alPOCOB, MPOEKT PEIIeHUsI 00 OTKa3e B MpHEME
JOKyMEHTOB, HEOOXOUMBIX ISl PEOCTABJICHHS] MyHUIIUITAIIBHON YCITyTH.
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3.4.5. HcnonHenue mnpoueayp, yka3aHHbIXx B nyHkTax 3.4.2, 3.4.4, 345
PernmamenTa, mnpM HaIWYUU TEXHUYECKOWM BO3MOXHOCTH  OCYIIECTBIISETCS B
ABTOMATHYCCKOM PEXUME C UCIIOIh30BAHUEM aBTOMATH3MPOBAHHON MH(POPMAITMOHHOMN
CUCTEMBI, TPEAHA3HAYCHHOW [JI1 OKa3aHWsI TOCYJAPCTBEHHBIX W MYHHITUIATBHBIX
yCIIyT, B TOM YHUCJE C MOMEHTa PETUCTPAIMK 3asiBIICHUS B COOTBETCTBUHM C MyHKTOM
2.13 Pernamenra.

3.4.6. MakcuManbHBIi CpPOK BBIMOJHEHUS AJMUHUCTPATUBHBIX MPOIEAYD,
yKa3aHHBIX B yHKTE 3.4 PerimamenTa, COCTaBiIsSEeT MIECTh pabOUuX JTHEH.

3.5. IloaroroBka pe3ysibTaTa MyHUIIUNIAIBLHON YCIYTH

3.5.1. OcHoBaHuMeM Hayaja BBINOJHEHUS AaJIMUHUCTPATUBHOM MPOLETYPHI
ABJSIETCA TOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIIPABIICHHE
MEKBEJOMCTBEHHBIX  3alPOCOB, JIOKYMEHTOB (CBEACHUM), HEOOXOJMMBIX IS
IIPEAOCTABICHNS] MYHULIMITAIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHE aJMUHUCTPATHUBHOM
MPOLEAYPHI, SABISIETCS - TIJAaBHBIM  CIEIUAIUCT OTAENA  apXWUTEKTypbl H
IpajoCTPOUTENBCTBA (Aajiee - JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IOJTOTOBKY
pe3yJibTaTa NpeJoCTaBICHUS MyHUIIUIIAIBHON YCIIYTH).

3.5.2. JIOJIDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJibTara
IIPEAOCTABIICHUS MYHULIMIIAJBHON YCIYTH:

paccMaTpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JJIs
IIPEIOCTABIICHUS MyHULMIIAIbHON YCIIYTH;

IIPY BBISIBJICHWM OCHOBAaHMM JUIsl OTKa3a B NPEAOCTABICHUM MYHULMIIAIBHOU
YCIIyTH, YKa3aHHBIX B MyHKTE 2.8.2 PeriameHTa, MOATrOTaBIMBAET MPOCKT PEIICHUsI 00
OTKa3€ B MPEAOCTABIEHNHA MYHHUIIMIIATBHON YCIIYTH;

B CJIy4a€ OTCYTCTBHsI OCHOBAHUU JIJI OTKa3a B MPEAOCTABIEHUHA MYHUIUITAJIbHON
YCIyTH, NPEAYCMOTPEHHBIX MyHKTOM 2.8.2 PermameHTta, mo MTOraM pacCMOTPEHUS
JOKYMEHTOB, HEOOXOJUMBIX [UIsl NPENOCTaBICHUS MYHUIUNAIBHOM  YCIYTH,
MOATOTABJIMBAET NPOEKT pe3yJibTara MPEJOCTABICHUS MYHHIMNAIBHOM YCIYyTH B
COOTBETCTBHHM C MOAMyHKTOM | myHkTa 2.3.1 Pernamenra;

HaIlpaBJsieT  IMOATOTOBJIICHHBIM  MPOEKT  pe3yibTara  IPEIOCTaBICHUS
MYHULMIIATBHOM YCIyTH Ha COTJIACOBAHWE B YCTAHOBJIEHHOM MOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO TIOKYMEHTO000pOTAa.

AJMUHHCTPAaTUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIMM ITYHKTOM,
BBITIOJHSIOTCSL B TEUECHUE ABYX pabOUYuX THEH.

Pe3ynbTraTaMy BBITIOJIHEHUS] aIMUHUCTPATUBHBIX MPOLEAYDP SBISIIOTCA: MPOEKT
perieHus: 00 0TKa3e B MPEJOCTaBICHUN MYHUIIMIAIbHON YCIYTH, IPOEKT COTJIACOBAHUS
IU3alH-TIPOEKTa pa3MenieH!s] THHOPMAIIMOHHON BBIBECKH.

3.5.3. CornacoBaHue W MOAMNKHCAHUE NPOEKTA pEIIEHUs 00 OTKaze B IpHUEME
JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS MYHUIIMIAIBHOM YCIYTH, MPOEKTa
pe3ynbTaTa NpeJOCTABICHHUS] MYHUIIMITAIbHON YCIyTH (fjanee — MPOeKThl JOKYMEHTOB)
OCYILECTBIISIETCA PYKOBOAUTEIEM CTPYKTYPHOIO IOJAPA3AEIICHUS, OTBETCTBEHHOIO 32
MOATOTOBKY pe3yJibTaTa MYHUUMIAIBHOM YCIyrd, 3aMmecTturesieM PykoBoautens
Oprana, PykoBogurenem Oprana.



25

[ToaroTroByieHHBIE MPOEKTHI JOKYMEHTOB, UMEIOIIUE 3aMeuaHusi, BO3BPAIIAlOTCs
Ha J0pa0OTKy JIMIly, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yjbTaTa MYHUIUMAIbHOU
ycayru. I[locne ycrpaHeHust 3aMedaHuil MPOEKThl JTJOKYMEHTOB MOBTOPHO MEPEAAr0OTCs
JUIS1 COTJIACOBAHUS U TIOATTUCAHUSI.

PykoBoautens OpraHa npu pacCMOTPEHHH NPOEKTOB JTOKYMEHTOB IPOBEPSIET
coOmonenne Pernmamenta JgODKHOCTHBIMM Jinniamu  OpraHa B 4acTH  CPOKOB
BBIITOJTHEHUSL AIMUHUCTPATUBHBIX MPOLEAYpP, HUX IOCIEAOBATEIBHOCTH W TMOJHOTHI,
HaJW4usl COTJIACOBAHUM YMOJHOMOYEHHBIX JOJDKHOCTHBIX Jull OpraHa B CHCTEME
AJIIEKTPOHHOTO JOKYMEHTO0O0pOTA.

B ciywae BBIBIEHUSI ~HApYIIEHUH B  YacTH  CPOKOB  BBINIOJHEHUS
aIMUHUCTPATUBHBIX MPOILEAYp, UX MOCIEA0BATEIBHOCTH W IMOJHOTHI PyKOBOIUTENH
Oprana UHULIMUPYET MIPUBIICUCHUE K OTBETCTBEHHOCTH JIUII, JOIMYCTUBIINX HAPYIICHUS,
B COOTBETCTBUU C ITYHKTOM 4.3 Pernamenra.

AJIMUHUCTpPATUBHBIC TPOLEAYpPhl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJTHSIOTCSL B TEUCHHE JIBYX PaOOUUX JTHEH.

Pe3ynbraTaMy BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: PEIICHUE
00 oTKa3e B MpUeMe JTOKYMEHTOB HEOOXOAUMBIX JJIs MPEAOCTABICHUS MYHUITUTIATbHON
YCIIyTH, pelieHrue 00 0TKa3e B MPeIOCTaBICHUN MYHUIIUITAIIBHON yCIIYTH, COTJIACOBAHUE
JIM3alH-TIPOEKTA pa3MelIeHUsI UH(HOPMAITMOHHON BBHIBECKH.

3.5.4. UcnonHeHue npoueayp, ykazaHHbIX B myHKTax 3.5.2 - 3.5.3. Pernamenra,
MIPU HAJIMYUU TEXHUYECKON BO3MOKHOCTH OCYLIECTBIISIETCS B aBTOMATHUECKOM PEXKUME
c HCIIOJIb30BaHUEM aBTOMATU3WPOBAHHOM UHGOPMAIIMOHHON CHUCTEMBI,
MpeIHA3HAYEHHOM 1JI1 OKa3aHMS TOCYJAPCTBEHHBIX U MYHULIMNIAIBHBIX YCIIYT.

MakcuMaJIbHBIM CPOK BBIMIOJHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B
nyHkTe 3.5. PernamenTa, COCTaBIISET YeThIpe pabovyuX JIHS.

3.6. Brimaua (HanpapiieHHE) 3asIBUTEIIIO PE3yJIbTaTa MyHHUITUTIATLHON YCIYTH

3.6.1. OcHOoBaHuMeM Hayaja BBINOJHEHUS AaJIMUHUCTPATUBHON MpPOLETYPHI
ABJISIETCSl TIOJIyYEHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MpPOLIENYpPHl, TOKYMEHTa, MOJITBEPKAAIOLIETO MPEIOCTaBICHUE
MYHULIMIIAIBHOMN YCIIyTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE AJMUHUCTPATUBHOM
MpOLIEYpPbl,  SBISAETCA  [JaBHbIM  CHEUAIMCT  OTAENAa  APXUTEKTYpbl U
IPaJOCTPOUTENBCTBA (Jlajie€ - JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbLAAYY
(HampaBJIeHHE) TOKYMEHTOB).

3.6.2. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HampaBlICHUE)
JTOKYMEHTOB:

oOecreynBaeT  pPErucTpaluio W  BHECEHUE CBEACHUHM O  pe3yibTare
MPEAOCTABICHUS MYHUIMIAIBHOM YCIYrM B MOACUCTEMY BEIECHUS JTOKYMEHTAIUU
aBTOMATHU3UPOBAaHHOW MH(POPMALMOHHON CHCTEMBI, NMPEIHA3HAUYEHHOW Ul OKa3aHMs
rOCylapCTBEHHBIX M  MYHUUMOAIBHBIX ycIyr W  (WIM) TOCYJapCTBEHHYIO
MH(POPMALIMOHHYIO CUCTEMY 00€CIIeUeHUS IPaJOCTPOUTEIBHON AESITETbHOCTH;
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U3BEIAET 3asBUTENS (€T0 MPEACTaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asIBICHUU, O
pe3yabpTare NpPEeAOCTABICHUS MYHULUIIAIBHOW YCIYTH U O BO3MOKHOCTH ITOJYYEHHS
pe3yJibTaTa MpeaoCTaBICHUS MyHUIUITAIBHON yeinyru B Mcnonkome v B MOL.

Hcnonnenne  mpouenyp INpd  HAIMYAM — TEXHUYECKOM  BO3MOXKHOCTH
OCYLIECTBJISIETCS B AaBTOMATHYECKOM PEKHUME C HCIIOIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH(POPMAIIMOHHON CHUCTEMBI, NpPEJHA3HAYEHHOM IJIs OKa3aHWsl TOCYAAapCTBEHHBIX HU
MYHUIUIIAIBHBIX YCIIYT.

AJIMAHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBACMBIE HACTOSLIMM ITyHKTOM,
BBIMOJHIIOTCS B TEYEHHE OJHOTO pabodyero JHS CO JHS MOJANUCAHUS JIOKYMEHTA,
HOJATBEPKIAIOUIETO MPENOCTaBlIeHUE (0TKa3 B IIPENOCTABICHUWH) MYHUIMIAIBHOM
YCIIYTH, YIOJIHOMOYEHHBIM JTOJKHOCTHBIM JIMIIOM Vcnosikoma.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCH:
pa3sMElIEHNEe CBEACHUW O pe3yJIbTaTe IPENOCTaBICHUS MYHULHUIIAIBHOW YCIYTH B
MH)OPMAIIMOHHBIX CHUCTEMaX, W3BEUIEHUE 3asBHUTENA (€ro MpeACTaBUTENS) O
pe3ynbTaTe MPeJOCTABICHHUS MyHUIIMIIAIIBHON YCIYTH U CIIOCO0axX €ro MoJy4YeHHUs.

3.6.3. llopsamox Bblgauud (HamOpaBlICHUs) pe3yJibTara PEeIOCTaBICHUS
MYHHUIUNIAIBHON YCIYTH:

3.6.3.1. IIpu oOparieHnn 3asiBUTENS 32 pe3yJbTaTOM MYHUIMIIAIBLHOW yCIyTU B
MOII, padotHuk MO®I] BbIIaeT 3asBUTENIO0 PE3YJIbTAT MYHUIMIIAIBLHOM YCIYTH B
dopMe HK3eMmIuIsipa 3JEKTPOHHOTO JIOKyMEHTa Ha OyMmaxkHoMm Hocutene. Ilo
TpeOOBAaHUIO 3asBUTEISI BMECTE C DSK3EMIUIIPOM 3JEKTPOHHOTO JOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIE €My MOXET OBITb MPEIOCTABICH HK3EMIUISP 3JIEKTPOHHOIO
JOKYMEHTA IYTEM €r0 3alIMCU Ha CbEMHBIA HOCUTENb.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIFOTCS. B TOPSIIKE OYEPENHOCTH, B JIEHb MNPUOBITHS 3asBUTENSI B CPOKH,
YCTaHOBJICHHbIE PerjJaMeHToM padoTsl MOLI.

Pe3ynpTaTaMy BBIMOTHEHUS! aIMUHUCTPATUBHBIX MPOUEAYP ABISIIOTCS: (PUKCALIMS
(dakTa BbIIauM pe3ysbTaTa MpelocTaBiIeHUs MyHUUunaibHo yciayru B AUC MOI],
pe3yabTaT NPeIOCTABICHNUS MyHULUITAIIBHOW YCIYTH, BBIIAHHBIN 3asBUTEITIO.

3.6.3.2. Ilpu oOpaimieHun 3asBUTENS 32 PE3yJbTaTOM MYHULUNAIBHON YCIYru
yepe3 PecnyOnukaHCKuN TOpTai 3asBUTENIO B JIMYHBIA KaOWHET aBTOMATHYECKU
HAIpaBIIIETCS  DJIGKTPOHHBIM  00pa3  JOKYMEHTa, SBIISIIOIIETOCS — PE3yJIbTaTOM
[IPEIOCTABICHUS MYHULIMIIATbHON YCIyTH, NIOATIMCAHHbBIN YCUJICHHOMN
KBaJIN(ULIMPOBAHHOM 3JIEKTPOHHOM MOANUCHIO YIIOTHOMOYEHHOTO JAOKHOCTHOTO JIMIIA
Hcnonkoma.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSILIUM ITYHKTOM,
BBITIOJIHAIOTCSA B JIEHb IOANMCAaHUS JOKYMEHTA, MOATBEPKAAIOLIErO IMPENOCTaBICHUE
(0TKa3 B MpeAOCTaBICHUN) MYHULIMITAIbHON YCIYTH, YIOJHOMOYEHHBIM JTOJKHOCTHBIM
nunoMm HMcnonkoma.

Pe3ynbTaTaMu  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYp  SABISIOTCH:
HampasjeHue (MPEeAOoCTaBICHUE) C HUCHOJb30BaHMEM PecnyOnumkaHCKoro mnoprana
3asIBUTEII0 TOKYMEHTA, MOATBEPKIAIOIIET0 MIPEAOCTABICHNE MYHULIMIIAIBHON YCIYTH
(B TOM 4mcCI€e OTKa3 B IPEAOCTABIEHUN MyHULUIIAIBHON YCIYTH).

3.6.3.3. IIpu oOpaiieHuu 3asBUTENS 3a PE3yIbTATOM MYHHIIMIIAIBLHOW YCIYTH B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJAdy (HAMpaBJIECHUE) TOKYMEHTOB,
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BBIJIACT 3aSBUTEIIO0 PE3yJbTaT MyHHUIUTAIbHOW yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE C 3K3EMIUIAPOM DJIECKTPOHHOTO JOKyMEHTa Ha OYMa)KHOM HOCHUTEJIE €My MOXKET
OBITh TPEIOCTABICH JK3EMIULIP JJIEKTPOHHOTO TOKyMEHTa ITyTeM €ro 3alicH Ha
CHhEMHBIN HOCUTEIID.

AJIMUHHUCTpaTUBHBIE TMPOLEAYPHI, YCTAHABIUBAEMBIC HACTOSIIUM IYHKTOM,
OCYILIECTBIISIIOTCS B TIOPSIIKE OUYEPETHOCTH, B JICHb NMPUOBITUS 3asgBUTEIS B CPOKH,
yCcTaHOBJIEHHbIE [IpaBUiiaMu BHYTpEHHETO TPYAOBOTO pacnopsiaka Mcrnonakoma.

Pe3ynbpTaToM BBINOJHEHUS] aMUHUCTPATUBHBIX MPOLCAYP SBISIOTCS: (pUKCAIUS
(dakTa  BBIJAYM  pe3yJbTara  MPEJOCTABICHUS  MYHUIMIAIBHOM  yCIyIH B
ABTOMATH3UPOBAHHOW HH(OPMAIIMOHHOW CHCTEME, MpeaHa3HAaYeHHOW /IS OKa3aHUs
rOCy/apCTBEHHBIX U MYHULIUITAIBHBIX YCITYT.

3.7. UcnpaBiieHrEe TEXHUYECKUX OITUOOK

3.7.1. B ciiyyae oOHapy>KeHUsS] TEXHUYECKOW OIMMUOKHU B TOKYMEHTE, SBJISIOIIEMCS
pE3yNbTaTOM MYHULMIIAIBHOMN YCIYTH, 3aBUTENb HaNpasisieT B Mcnonkom:

3asBJICHUE 00 WCHOpPABICHUU TEXHUYECKOW OmMOKK (mpuioxenue Ne 5
HacToslemMy Pernamenry);

JOKYMEHT, BBIIaHHBIM 3asBUTEII0 KaK pe3yJbTaT MYHULMIAIbHOW YCIyTH, B
KOTOPOM COJIEPKUTCSA TEXHUUYECKasl OINOKa;

JOKYMEHTBI, UMEIOIIME IOPUANYECKYIO CHIIy, CBHJIETEJIBCTBYIOIINE O HAJIUYHUH
TEXHUUYECKON OLIHOKH.

3asiBieHre 00 MCIPaBICHUM TEXHUYECKOW OIIMOKU B CBEJCHHUAX, YKA3aHHBIX B
JOKYMEHTE, SIBISIOIEMCS pPe3yIbTaTOM MYHULIMIAIBHON YCIIYTH, MOJAETCS 3asiBUTEIEM
(YIOJTHOMOYEHHBIM MPEICTABUTENIEM) MOYTOBBIM OTMpABIECHUEM (B TOM YHUCIE C
MCIIOJIb30BAaHUEM JJIEKTPOHHOM MOYTHI), OO 4Yepe3 PecnyOnamkaHCKui mopTan Wiu
M®OII,.

3.7.2. JIOMKHOCTHOE JINI0, OTBETCTBEHHOE 3a MPUEM IOKYMEHTOB, OCYIIECTBIISET
MpUEM 3asBICHHUS 00 UCIPABICHUM TEXHUYECKOM OIIMOKH, PETUCTPUPYET 3asIBICHUE C
MPWIOKEHHBIMU JTOKYMEHTAMU U MEPEacT UX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AJMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAaEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJJTHOTO pab0overo JIHs € 1aThl PETUCTPALMU 3asIBICHUS.

Pe3ynbraramMu BBINOJHEHUS aJIMUHUCTPATUBHBIX MPOIEAYp SABISIOTCS: MPUHATOE
W 3apEeruCTPUPOBAHHOE 3asBJICHHUE, HANPABICHHOE HAa PAaCCMOTPEHHUE IOJKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OO0pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTblI W B LEISIX BHECEHUS UCHPABICHUH B JIOKYMEHT,
ABJISIIOIIUICS PE3YNbTATOM MPEJOCTABICHUS MYHUIUMNAIBHOW YCIYTH, OCYIIECTBISET
MpOLIEypbl, MPEAYCMOTPEHHbIE MMYHKTOM 3.5 PeriameHnTta, U BbIIA€T HCHPABIICHHBIN
JOKYMEHT 3asBUTENO (YHNOJHOMOYEHHOMY IPENCTABUTENI0) JIMYHO TOJ POCIHUCH C
U3BATUEM Y 3asBUTENS (YIOJIHOMOYEHHOTO IMPEACTABUTENSI) OPUTHMHANA JOKYMEHTA, B
KOTOPOM COJAEPKUTCA TEXHMYECKas OIIMOKa, WM HampaBiseT B aJpec 3asBUTEINA
MIOYTOBBIM OTIPABJIEHUEM (ITOCPEICTBOM 3JIEKTPOHHOM MOYTHI) MUCHMO O BO3MOKHOCTH
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MOJIyYeHHUs] JOKYMEHTa IpPH MNpPeIOoCTaBiIeHUU B VICHOIKOM OpHUrHHajia JOKYMEHTa, B
KOTOPOM COJIEPKUTCS TEXHHUECKAs OIINOKA.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS. B TE€UYEHUE ABYX pabO4YuX [HEW MOociae OOHApYKEHUsS TEXHUYECKON
OIMOKM WJIM TIOJYyYeHUs OT JOO0ro 3aWHTEPECOBAHHOIO JIMIA 3asBICHUS O
JOIYILEHHOM OomMOKe.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATHBHBIX  IPOLIEAYP  SBJIAFOTCH:
BbIJIaHHBIN (HaIpaBJICHHBIN) 3aBUTEIIO JOKYMEHT.

4. Tlopsiaok U popMbl KOHTPOJISI 32 NPeI0CTABJIEHUEM MYHHIUNIAIbHO
yCJIYI'H

4.1. Ilopsiok OCYIIECTBIECHUS TEKYLIErO KOHTPOJIS 3a COONIOACHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMU JIOJLDKHOCTHBIMU JIMIIAMM MOJIOKEHUN PernamenTa u HHbIX
HOPMAaTHBHBIX MIPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBAHUS K MPEIOCTABICHHUIO
MYHUIUINIATBHON YCIYTH, a TAK)Ke MPUHATUEM UMM pELICHUI

KOHTpob 32 MOTHOTONW M Ka4eCTBOM IPEIOCTABICHUS MYHUIIMIAIBHON YCIyTH
BKJIIOYAET B ce0s BBISBICHUE U YCTpaHEHUE HAPYIICHUH MPaB 3asiBUTENCH, MPOBEICHUE
MPOBEPOK  COOJIIOICHUST  MPOIEAYP TMPEJOCTABICHUS] MYHUIUIIAIBHON  YCIYTH,
MOATOTOBKY pellieHni Ha JAeicTBuUs (0e37eiiCTBrE) JOMKHOCTHBIX JIMIl OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopMaMu  KOHTPOJISL 3a COOJIOJEHUEM HCIHOJIHEHUS aJMUHUCTPATHUBHBIX
MPOLEAYP SABIISIIOTCS:

1) mpoBepka M COIJIACOBaHME TPOCKTOB JIOKYMEHTOB IO MPEIOCTaBICHUIO
MYHULIMNAIBHOUN YCITyTH;

2) IpOBOJMMBIC B YCTAHOBJICHHOM  TOPSJKE  TPOBEPKH  BEICHUSA
NENONPOU3BOACTBA;

3) mpoBeieHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHUSI
MPOLEAYP NMPEAOCTABIEHNS MYHUIIUNIAJIBHON yCIIYTH.

B mensx TeKywmero KOHTPOJS MCIHOJb3YIOTCS CBEICHUS, HWMEIOIIUECS B
AIIEKTPOHHON 0a3e MaHHBIX, CIy)KeOHas KOPPECHOHJEHIIMSA, YCTHAs W MHUChbMEHHAs
uH(dOopMaIuUs JOHKHOCTHBIX JIUI, OCYIIECTBIISIONINX BBITTOJIHEHUE aJMUHUCTPATHBHBIX
MPOLEYD, KYyPHaJbl y4€Ta COOTBETCTBYIOIINX TOKYMEHTOB U JAPYTUE CBEICHUS.

JIns1 oCylIeCTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU MTPEIOCTABICHUN
MYHULUIIAUIBHON YCIYTM W NPUHATHU PELIEHUW PYKOBOJMUTEIIO OpraHa MECTHOIO
CaMOyNpaBJEHUsA MPEACTABIAIOTCA CIPaBKM O pe3yjbTarax NpeaoCTaABICHUS
MYHULIMITAIIHOW YCIIYTH.

O ciy4asx ¥ npU4YMHaX HApYLWIEHUs] CPOKOB, TOCIEN0BATENBHOCTH U COAEPKAHUS
aIMUHUCTPATUBHBIX TPOLEAYP JOHKHOCTHBIE JIMIIA HEMEICHHO HWH(OPMUPYIOT
PYKOBOJUTENS OpraHa, IMpEeJOCTaBIIONIEr0 MYHUUMIIAIBHYIO YCIYry, a TaKxke
OPEANPUHUMAIOT CPOYHBIE MEPBI IO YCTPAHEHHUIO HAPYLICHUH.

Texymmuii KOHTpOJb 3a COOJIOJEHWEM IMOCJIEIOBATEILHOCTH  JICHCTBHIA,
ONPENECICHHBIX  AIAMHUHUCTPATUBHBIMU  NPOLEAYpaMH IO  MPEIOCTABICHUIO
MYHHLIUIIAIBHON YCIYTH, OCYIIECTBIAETCA 3aMECTUTENEM PYKOBOJUTENS OpraHa
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MECTHOTO  CaMOYIpAaBJIEHUS, OTBETCTBEHHBIM 3a OpraHu3aluio paboThl 1O
MIPEJAOCTABIECHUIO MYHULMIIATBHOW YCIIYTH, HAYAJIbBHUKOM OT/EJIa, OCYIIECTBIISIFOLIETO
OpraHMU3aIHIo padOTHI MO MPEAOCTABICHUIO MYHUIIUTIATBHON YCIYTH.

[lepeyeHb AOHKHOCTHBIX JIMIL, OCYIIECTBISIIOUIMX TEKYIIUA KOHTPOJb,
YCTaHABIIMBAETCS TMOJIOKEHUSIMH O CTPYKTYPHBIX HOJpa3AeiiCHUSIX OpraHa MECTHOIO
CaMOYIPABJICHUS U TOJKHOCTHBIMU PETJIAMEHTAMH.

4.2. I1opstoK ¥ NEPUOINYHOCTH OCYILECTBIICHHMS IUIAHOBBIX U BHEIUIAHOBBIX IPOBEPOK
IIOJIHOTHI Y KA4€CTBA IIPEAOCTABICHNUS MYHUIUIIAJIBHON YCIIYTH, B TOM YUCJIE TIOPSIOK
1 (OpMBI KOHTPOJIS 3 MOJHOTOM U KaYECTBOM IIPENOCTABICHNS MyHUIIUIIAIbHON
yCIIyr't

KoHTponbHbIE TPOBEPKU MOTYT OBbITh IUIAHOBBIMH (OCYIIECTBIATHCS HA
OCHOBAaHHUM TOJIYTOJIOBBIX WJM TOJIOBBIX IIJIJAaHOB pabOThl oOpraHa MECTHOTO
caMOymnpaBJlieHUs) M  BHEIUIAHOBBIMU. [Ipu  mpoBeneHUM  TPOBEPOK  MOTYT
paccMaTpuBaThCsl BCE BOIPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHUIIUNAIHHOM
yciayru (KOMIUIEKCHBIC POBEPKH ), WIIU 110 KOHKPETHOMY OOpaIIeHUIO 3asiBUTEIIS.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OPraHa, Ipea0CTaBIISIONIETO
MYHUITUTIATBHYIO YCIIYTY, 3a pellieHus U AeicTBus (0e3eiicTBrE), MPUHUMAaEeMbIe
(ocymiecTBIsIEMBIE) UMU B X0J1€ TIPEAOCTABICHUS MYHHUITUTIATLHON YCIYTH

[To pe3ynbpTaram MpOBEICHHBIX MPOBEPOK B CIydae BHIABICHUS HApYILICHUI ITpaB
3asBUTEJIC BUHOBHBIE JIMIA MPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOATENLCTBOM Poccuiickoit denepanni.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOCBPEMEHHOE PACCMOTPEHUE 3asIBIICHUIA.

PykoBoautenb (3aMeCTUTENb PYKOBOJIUTEINS) CTPYKTYPHOTO TMOApa3aeICHUs
OpraHa MECTHOTO CaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTh 3a HECBOECBPEMEHHOE U
(M) HeHaaJIeXkKallee BBITIOJTHEHUE aAIMUHUCTPATUBHBIX JEWCTBUM, YKa3aHHBIX B
pazaene 3 PernamenTa.

JIOJDKHOCTHBIE JIMIJa W WHBbIE MYHULHUNAIBHBIE CIYXKAIME 3a PELICHUS WU
neuctBusa (0e3nercTBrE), TPUHUMAEMbIe (OCYIIECTBIISIEMbIC) B XOJIe MPEIOCTABICHUS
MYHULIMTATbHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOAATEIBCTBOM MOPSIKE.

4.4, TTonoxxeHus1, XapaKkTepU3yroIue TpeOOBaHUs K OPSIAKY U (hopMaM KOHTPOJIS 3a
Mpe0CTaBICHUEM MYHUITUIIAILHON YCIIYTH, B TOM YHUCJIE CO CTOPOHBI Tpa)KaaH, ux
00bEeIMHEHUH U OpraHu3aIui

KOHTpoOJIb 3a penocTaBIeHneM MYHHIMIIAIBHON YCIYI'M CO CTOPOHBI IPaXkJaH,
UX OOBEIMHEHUH U OpraHu3aluil, OCYILECTBISETCS IOCPEACTBOM OTKPBITOCTU
NEATEIbBHOCTH ~ OpraHa  MECTHOIO  CAMOYIIPABJIEHUS  NOpPH  NPEAOCTABICHUH
MYHULIMIQIBHOM  yCIYI'M, IIOJIYYEHMs IIOJHOM, AaKTyaJbHOM M JOCTOBEPHOU
uH(GOpMaLlMK O TOPSAKE MPEAOCTaBICHUS MYHUILIUIAIBHOW YCIYTH U BO3MOKHOCTH
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JI0CyAeOHOTO0 paccMOTpeHus oOpamieHnii (kajo0) B Tpolecce MPeIOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

5. locyneOHblii (BHeCYyAeOHBbIH) MOPSI0K 00KAJT0BAHUS PellIeHUi U TeiicTBUi
(0e3neiicTBHs) OpraHa, Npeao0CTABJISIOIIEr0 MyHUIIUTIAIbHYIO YCIYTY,
MHOTO(YHKIMOHAJIBLHOIO LIEHTPA NMPEA0CTABJIEHHUS IOCYyIapCTBEHHbIX H
MYHHMIUNAJIbHBIX YCJIYT, OPraHu3anuil, yka3aHHbIix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHHUIHMIAJbHBIX CJIY/KAUIUX, PAOOTHUKOB

5.1. 3asgBUTENM UMEIOT MPABO HA 00XkKAJTOBAHKUE B JOCYAECOHOM MOPSAJKE pPEIICHUI
u jaecTBuil (0e3aeicTBUSI) OpraHa, MPEAOCTAaBISIONIETO MYHHIUIIAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMI]Aa OpraHa, MpeAOoCTaBIAIONIET0 MYHULHUIAIBHYIO — YCIyTY,
MYHULUNAIBHOTO  CIY)KAIllEro,  PYKOBOJWTENS  OpraHa,  MPeJOCTABIISIIOLIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIITMOHAJIEHOTO LEHTpA, paboTHHKaA
MHOTO(YHKIIMOHAJILHOTO 1IEHTpPA, OpraHu3alui, NpeTyCMOTPEHHBIX YacThio 1.1 cTaTtbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke X paOOTHHUKOB.

3asiBUTEINIb MOKET OOPATUTHCS C 7Kall000i, B TOM YHUCIIE B CIAEAYIONINX CIIyqasiX:

1) HapylIeHne cpoka perucTpaiuu 3anpoca o MpeIoCTaBIeHUN MYHULIUIAIbHON
YCIIYTH, 3apoca, ykazaHHOro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylIeHHE CPOKa MPEJOCTAaBICHUS MYHHUIMIAIBHOW yciayru. B ykazaHHOM
ciaydae jnocyacOHoe (BHecyneOHOe) 00KaloBaHHWE 3asABUTEIIEM DPEIICHUN U JICUCTBUN
(6e3neiicTBuUsl) MHOTO(DYHKIIMOHAIBHOTO LEHTPa, pabOTHUKA MHOTO(GYHKIIMOHAIHLHOTO
LIEHTpa BO3MOXHO B Cilydae, €Clldi Ha MHOTO(QYHKIMOHANbHBIA LIEHTP, PEIICHUS U
nevictBust  (0e3MeHCTBUE) KOTOPOro  OOXATYHOTCSA, BO3JIOKEHA  (PYHKUMS 1O
MPEAOCTABIEHUIO COOTBETCTBYIOIIMX MYHHMIMNAIBHBIX YCIYr B IOJHOM O0BEME B
NopsiAKe, onpeaeneHHoM 4yacTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeOoBaHME Yy 3asIBUTENS JOKYMEHTOB WU MH(OpMAIUKU MO0 OCYIIECTBICHUS
NEUCTBUN, TMPEACTaBICHUE WM OCYLIECTBICHHME KOTOPBIX HE MPEeayCMOTPEHO
HOPMAaTUMBHBIMM TIpaBOBbIMM akTamu Poccuiickonn ®enepauny, HOPMATUBHBIMU
MpaBOBBIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMITATIBHBIMUA TIPABOBBIMU aKTaMU
JUTS IPEJOCTABJICHHUS] MyHULIUITAJIBHOM YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IMPEAOCTABIEHHWE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU MPAaBOBbIMU akTamu Poccuiickoin @enepanuu, HOPMATUBHBIMU
MpaBOBBIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMITATIBHBIMU MPABOBBIMU aKTaMU
JUTS IPEJOCTABJICHHUS] MyHULIMITAJIBHOM YCITYTH, y 3asBUTEJIS;

5) oTka3 B NpeIOCTaBICHUN MYHUIIMNIATBHONU YCIYTH, €CJIM OCHOBaHUS OTKa3a He
MpEeayCMOTpPEHbl (peiepanbHbIMM 3aKOHAMHU M MNPUHSTHIMA B COOTBETCTBHM C HUMHU
VHBIMU HOPMAaTHMBHBIMU IIpaBOBbIMU akTaMu Poccuiickon denepanuu, 3aKOHaMu U
MHBIMU  HOPMAaTUBHBIMU  TpaBOBbIMM  akTtamMu  Pecnybmuku  Tarapceran,
MYHUIIMNAIbHBIMA ~ MPABOBbIMU  akTaMU. B ykazaHHOM ciydae JlocyneOHoe
(BHecyneOHOe) o0XxajloBaHHWE 3asBUTENIEM pelleHud u AehcTBUil (0e3meiicTBUs)
MHOTO(YHKIIMOHATBHOTO IEHTpa, pabOTHHKA MHOTO(QYHKIHMOHAJIBHOTO IIEHTpa
BO3MOXXHO B Ciyd4ae, €CM Ha MHOTO(YHKIMOHANBHBIA LIEHTpP, PEIICHUS U JACHCTBUA
(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIMS MO MPEeIOCTaBICHUIO
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COOTBETCTBYIOIIMX MYHULUMAIBHBIX YCIAYr B TMOJHOM oOOBeME B TMOPSJIKE,
onpeneneHHoM yacTteio 1.3 crateu 16 denepanbHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHUE C 3asBUTENS MPU MPEIOCTABICHUU MYHULMIAIBHONH yCIyTH
IJIAaThl, HE MNPELYCMOTPEHHONM HOPMATHBHBIMHU NIPaBOBBIMH akTamu Poccuiickon
®denepan, HOPMAaTUBHBIMM  IpaBOBbIMU  akTamMu PecnyOnuku — Tarapcras,
MYHULIMIIATbHBIMU IIPABOBBIMH AKTaMH;

7) OTKa3 opraHa, IPeJOCTABIISAIOIIEIO0 MYHUIMIANBHYIO YCIYTY, JOJKHOCTHOIO
JMIa OpraHa, MPEeAOCTaBISIIOIIEr0 MyHULIUIIAIBHYIO YCIYTY, MHOTO()YHKIIMOHAIBHOTO
LIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHATIBHOI'O IEHTPAa, OPraHU3ali, IPeyCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-O3, win ux pabOTHUKOB B
WCIIPABJICHUU JIONYIIEHHBIX MMM ONEYAaTOK M OWMOOK B BBIJAHHBIX B PpE3yJbTaTe
MPEAOCTABICHUS  MYHHUIMNAIBHOW  YCIOYyrM  JOKYMEHTax JMOO  HapylleHUe
YCTAaHOBJICHHOTO CpOKa TaKuX HCIpaBieHud. B ykazaHHOM ciydae pgocyneOHOe
(BHecyneOHOe) o00XajloBaHUE 3asBUTEJIEM peEIIeHUM U JedcTBUil (Oe3aeiicTBYS)
MHOTO(DYHKIIMOHAJIbBHOTO  LEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOTrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JIOXKEHA (QYHKUMS MO MPEJOCTABICHHIO
COOTBETCTBYIOIIMX MYHULUIAIBHBIX YCIAYr B IOJHOM oOOBeME B MOPSIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHWE CpOKa WIM MOpsAAKa BbIIAYM JIOKYMEHTOB IO pe3yJibTaTaM
MPEIOCTABIICHUS MyHULIUIIAIbHON YCIYTH;

9) mprocTaHOBIIEHUE MTPEIOCTABICHUS MyHUIIUIATIBHON YCIYTH, €CIIM OCHOBAHUS
MIPUOCTAHOBJICHUSI HE MPEAyCMOTpEHbl (eepadbHbIMU 3aKOHAaMU U TNPUHATHIMH B
COOTBETCTBMM C HHMHM WHBIMH HOPMATHBHBIMH TPABOBBIMH akTaMu Poccuiickoi
denepanyn, 3aKOHAMH W WHBIMH HOPMATHBHBIMH TPABOBBIMU akTamMu PecrmyOmuku
TaTtapcTan, MyHUIIMTIAJIBHBIMYU MPABOBBIMU aKTaMu. B yka3aHHOM ciiydae ocyneOHoe
(BHecyneOHOe) o0XxaloBaHUE 3asBUTENIEM pelIeHud u AedcTBuil (Oe3meiicTBUs)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHMKAa MHOTO(YHKIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4yae, €ClIM Ha MHOrO(Q)YHKIMOHAJBHBINA IEHTpP, PEIIeHUS U ACHCTBUS
(Oe3nmeiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUMA MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULHUMAIBHBIX YCIYr B TIOJHOM oOOBeME B TOPSIKeE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

10) TpeGoBaHue y 3asBUTENS MPHU MPEIOCTABICHUHM MYHUIMNAIBHON yCIyru
JOKYMEHTOB WJM HMH(OpPMAalMH, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIKCh MPHU MEPBOHAYATBHOM OTKa3€ B NMPUEME TIOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABJICHUSI MYHMIIMIIAJIbHOW YCIyTH, JTUOO B MPEAOCTaBICHUM MYHHUIMNAIbHON
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, MPeIyCMOTPEHHbIX MyHKTOM 4 yactu 1 ctathu 7
®denepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae jaocyaeOHoe (BHecyAeOHOe)
o0>ajoBaHue 3asIBUTEJIEM peleHni 17} JNENCTBUI (Oe3neiicTBUS)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHHUKAa MHOTO(YHKIMOHAIBHOIO IIEHTpa
BO3MO>KHO B CJIy4ae, €ClIM Ha MHOTOQYHKIMOHAJIbHBIA LIEHTP, PEILICHUS U ACUCTBUSA
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TMPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULHUMAIBHBIX YCIAYr B TMOJHOM oOOBeME B MOPSJIKE,
onpeneneHHoM yacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.
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5.2. XKanoba momaercss B NUChbMEHHOM (opme Ha OyMa)kKHOM HOCHTENE, B
AIIEKTPOHHOM (opMe B Oprad, MPEeJOCTABISIONINNA MYHULUIAIBHYIO YCIYTY,
MHOTO()YHKITMOHAJIBHBIN IIEHTP JIMOO B COOTBETCTBYIOIIMA OPraH TOCYIapCTBEHHOMN
BJIACTH, SIBJIAIOIIMUCSA YYpEAUTENEM MHOTOPYHKIIMOHAIBHOTO IIeHTpa (Janee -
yupeauTeb ~ MHOTO(QYHKIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3aluu,
npenycMoTpeHHbie yacTbio 1.1 ctathu 16 ®@enepanbHoro 3akona Ne 210-D3. XKanoObt
Ha pelieHusi U aeucTBus (Oe3leiicTBUE) PYKOBOJUTENS OpraHa, MpeaoCTaBIISIONIETO
MYHUIIUTATBHYIO YCIYTY, MOJIalI0TCS B BBIIECTOAIIMNA OpraH (IIpH €ro HaJIu4uu) Ju00 B
cllydae €ro OTCYTCTBHSI pPacCMaTpHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTEIIEM OpraHa,
MPEIOCTABISIONIEr0 MYyHUIIMNANBHYIO yciyry. JKamnoObl Ha pelieHus U JIeUCTBUS
(6e3nelicTBue) pabOTHUKA MHOTO(PYHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOJIUTEIIO
ATOTO MHOTOQYHKIIMOHAIBHOTO IleHTpa. JKamoObl Ha pemieHus U JICUCTBUS
(6e3neticTBue) MHOTO(YHKIIMOHATBHOTO LEHTpA MOJAKOTCSA YUPEAUTEITIO
MHOTO(QYHKIIMOHAJIBHOTO I[EHTPAa WM JOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMATHBHBIM TPaBOBbIM akTOoM PecnyOnmuku Tartapcran. JKanoObl Ha pelieHus U
nevctBust (0e3neiicTBUe) paOOTHUKOB OpraHu3alvii, MPEeayCMOTPEHHBIX YacTbio 1.1
cratbn 16 ®enepanpHoro 3akoHa Ne 210-P3, momarTCs PYKOBOAMUTEISM ITHX
OpraHU3aIUH.

Kanoba Ha pemieHus u AeicTBus (Oe3aeiicTBUE) OpraHa, MPEeAOCTaBISIONIETO
MYHULMOAIbHYKO  YCIYry, JOJDKHOCTHOTO JIMIA OpraHa, IpeIOoCTaBIISIOLIETO
MYHULIMOAIBHYK YCIYTy, MYHULUIAIBHOTO CIIYXallero, PyKOBOJIUTENS OpraHa,
MPEAOCTABIISAIONIETO MYHHUIIUNAIBHYIO YCIYTY, MOXET OBITh HampaBjieHa IO TIOYTe,
yepe3 MHOTO(YHKIIMOHANBHBI IEHTP, C HCIOJIb30BaHWEM HH(POPMAIIMOHHO-
TeIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», odunMaIbHOTO calTa oprasa,
MPEAOCTABISAIONIEr0  MyHUUUMIAIbHYIO  ycayry, EgunHoro  moprama  nmbo
PecnyOnukanckoro moprasia, MHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOr0 00XaJoBaHUs,
a TaKXe MOKET ObITh MIPUHSATA TIPU JIUYHOM Npueme 3asiBuTess. JKanoda Ha pelieHus u
JNEUCTBUS (Oe3neiicTBHE) MHOTO(YHKIITMOHATILHOTO LIEHTpA, paboTHUKA
MHOTOQYHKIIMOHAJILHOTO  IIEHTpa MOXET OBbITh HampaBjieHa 10 TouTe, ¢
UCIIOJIb30BaHUEM  MH(POPMALIMOHHO-TEJIEKOMMYHHUKAIMOHHOW — ceTth  «HTepHeT,
opUIMATBHOTO cailiTa MHOTO(PYHKIIMOHAIBHOTO IIeHTpa, EnuHOrO moprana Jymbo
PecnyGnukanckoro noprana, HHGOPMAIIMOHHONW CHCTEMBI 10CY/Ie0HOTO 00KaIoBaHUS,
a TaK’Ke€ MOKET OBITh MPUHSATA MPHU JIUIHOM TIprieMe 3asBuTens. JKanoba Ha pemeHus u
neuctBus (Oe3nelicTBHE) OpraHM3aIuii, MPEeayCMOTPEeHHBIX dYacThio 1.1 crtatem 16
®denepanpHoro 3akoHa Ne 210-D3, a Takxke ux pabOTHUKOB MOXKET OBITh HaIpaBJcHa
Mo To4YTe, C WCIOJb30BaHHEM WH(OOPMAIMOHHO-TEICKOMMYHUKAIIMOHHON —CETH
«nTepHeT», OQUIMATBHBIX CaWTOB JTHX oOpraHuzamnui, EguHoro mnoprana aubo
PecnyOnukaHcKoro mopTana, a Tak)Ke MOXET OBbITh IMPUHATA TPU JUYHOM IpHUEME
3asiBUTEIS.

5.3. Kanoba nomxHa COepKaTh:

1) HamMeHOBaHME oOpraHa, MPEAOCTaBIAIONIEr0 MYHUIUIAIBHYIO —YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTaBIISIIONIEIO0 MYHHUIMIAIBHYIO YCIyry, JH0O
MYHHUITUTIATFHOTO CITYXAaIlero, MHOTO()YHKITMOHAIBHOTO IIEHTPA, €r0 PYKOBOIUTENS U
(umu) pabGoTHHMKA, OpraHU3alUii, NpPEeIyCMOTpPeHHbIX dacThio 1.1 cratem 16
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®enepanbHoro 3akoHa Ne 210-03, ux pykoBoautenei u (uin) pabOTHUKOB, PEIICHUS U
nemncTBus (0e31eiCTBIE) KOTOPBIX 00KATYIOTCS;

2) damunmio, uMsl, OT4eCTBO (MOCNIEIHEE - MPU HATWYUH), CBEIACHUS O MECTE
KUTEIbCTBA 3asABUTENA - (DU3MUECKOTO JIMIa TUOO0 HaUMEHOBaHHUE, CBEACHHUS O MECTE
HAXOXICHUS 3asBUTENS - IOPUAUYECKOrO JIUIa, a TaK:Ke HoMep (HoMepa) KOHTaKTHOTO
tenedoHna, agpec (aapeca) FAESKTPOHHON MOUTHI (MPU HAJIMYKK) U TTOYTOBBIM ajipec, 1o
KOTOPBIM JI0JKEH OBbITh HAPaBJICH OTBET 3asiBUTEIIO;

3) cBenmeHus 00 OOXKayeMbBIX PEIICHMSIX W JIEUCTBUAX (Oe31eiCTBUM) opraHa,
NPEIOCTABISIONIET0 MYHUIUIAIBHYIO  YCIYry, JOJDKHOCTHOTO —JIMIIa  Oprasa,
PEIOCTABISIONIET0 MYHULMIAIBHYIO YCIYTy, JUOO MYHULMIIAIBHOTO CIYKaIlEero,
MHOTO(DYHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHHKAa MHOTO(YHKIIMOHAJIILHOTO LIEHTpA,
OpraHu3alui, IpeayCMOTPEHHBIX 4acThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
@®3, ux pabOTHUKOB;

4) noBoOAbl, HA OCHOBAHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PELIEHUEM U
nerctBueM (Oe3neicTBHEM) oOpraHa, MpPEeIOoCTaBISIOIIET0 MYHHUIIMIAIbHYIO YCIYTY,
JOJDKHOCTHOIO JIMI[A OpraHa, MNpPeJOCTaBISIIOIIEr0 MYHHUIMIAIBbHYIO YCIyry, JIHOO
MYHUIUINAIBHOTO  CIIY>KaIlller0, MHOTO(QYHKIMOHAJIBHOIO  LEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OPraHu3alui, IPeayCMOTPEHHBIX YacThio 1.1 craTthu
16 ®enepanbHoro 3akoHa Ne 210-O3, ux pabOOTHUKOB. 3asBUTEIIEM MOTYT OBITh
IIPEJICTaBICHbl JIOKYMEHTBl (MpU HAJIWYMM), MOATBEPXKAAIOIIME JOBOABI 3asBUTEIS,
00 WX KOTHH.

5.4. IloctynuBias xanobda MmoJJIeKUT PErUCTPAIIMK B CPOK HE MO3HEE paboyero
JHS, CJIEYIOLIETO 33 THEM MTOCTYIIJICHUS.

5.5. XKanoba, moctynuBmias B OpraH, NPEIOCTaBISIOIIMNA MYHULUIAIbHYIO
yCIyry, MHOTO(QYHKIMOHAIbHBIA LIEHTP, YUYPEAUTENI0 MHOTO(YHKIIMOHAILHOTO
LIEHTpa, B OpraHU3alMH, MPeayCMOTpeHHble 4acThio 1.1 cratbm 16 demepanbHOro
3akoHa Ne 210-®3, nub0 BbIIIECTOAMMNA oOpraH (MpU €ro HAIWYUH), MOMJIEKHUT
PAaCCMOTPEHHIO B TEUEHHME MATHAAUATH padOUYMX ITHEH CO JHSA €€ perucrpauuu, a B
ciliy4yae 00XaJIOBaHMs OTKa3a OpraHa, MpenoCTaBISIOIEr0O MYyHUUUIAIbHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHOTO LIEHTpa, OpraHu3aluii, IpeayCMOTPEHHbIX YacThlo 1.1 craTtbu
16 ®denepanpHoro 3akona Ne 210-d3, B mpueme JOKYMEHTOB Yy 3asBUTENs JUOO B
WCIPABIICHUU JIOMYUICHHBIX ONEYaTOK M OHmMOOK WIM B CiIy4ae O0O0KaJoBaHUSA
HapyILICHUs] YCTAHOBJIEHHOTO CPOKa TaKUX HCHPAaBIEHUI - B TEUEHHE MATH paboumx
JTHEW CO JIHS €€ PETUCTPALUU.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJIOObl MPUHUMAETCS OJJHO U3 CIEAYIOIINX
pPELICHUN:

1) xanoba ynoBlneTBOpsieTCs, B TOM uucie B (opmMe OTMEHBbI MPUHSATOTO
pelIeHus], UCIPaBIICHUs TOMYIIEHHbIX ONEYaTOK M OIMOOK B BBIJIAHHBIX B pE3yJIbTaTe
MPEAOCTABICHUS MYHUIMUIIAJIBHON YCIYrM JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JEHEKHBIX CPEICTB, B3MMAaHHME KOTOPHIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMH akTamu Poccuiickoit denepaiiuy, HOPMATUBHBIMU MPABOBBIMU AKTAMHU
Pecny6nuku TaTtapctan, MyHUIIMTIAIBHBIMUA PABOBBIMU aKTAMU;

2) B yIOBJIETBOPEHHUH KaJIOObI OTKA3bIBACTCA.

He mnosgHee nHsA, CIEQyIOMIEro 3a JHEM MPUHATUS PELICHUs, YKa3aHHOIO B
HACTOAIIEM IyHKTE, 3afBUTEII0 B MHCbMEHHON (hOpMe M MO >KEITAHUIO 3asBUTENS B
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AIIEKTPOHHOM (opMe HaIpaBisgeTCs MOTHUBUPOBAHHBIM OTBET O pe3ysbTarax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B caydyae mpu3HAHUS >KaJoOBl MOJUICkKAIICH YHAOBIECTBOPEHUIO B OTBETE
3asgBUTEIIO O PE3yJbTaTaX PacCMOTPEHUs KanoObl naeTcs uH(OpMaLUg O JEHCTBUSX,
OCYIIECTBIISIEMBIX ~ OpPraHOM,  MPEAOCTaBSIONIMM  MYHULUNAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAIBHBIM LIEHTPOM JIMOO OpraHu3anuel, NpeaycMOTpeHHON yacThio 1.1
cratbu 16 @enepansHoro 3akona Ne 210-D3, B 11e1s1X HE3aMEIJIUTEIILHOTO YCTPAHEHUS
BBISIBJICHHBIX HapYyLIECHUH NpU OKa3aHUU MYHULUIAIBHON YCIYTH, a TAKXKE IMPUHOCSTCA
M3BUHEHUS 3a JIOCTaBJICHHBIE HEY100CTBa U yKa3bIBaeTcs MH(GOpMaLKs O JaJIbHEHIINX
JIEUCTBUSX, KOTOpPbIE HEOOXOAMMO COBEPLIMTH 3asABUTENI0 B IENAX IOJYyYEHUS
MYHHUIUITAIBHON YCIYTH.

5.8. B ciywyae npusHaHMs *anoObl HE MOAJIEKAUIEH yAOBIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yibTaTaX pacCMOTPEHHUs KajaoObl JalOTCs apryMEHTHPOBAaHHBIE
pPa3bACHEHHs] O NPUYMHAX IPUHATOTO pEHIeHUs, a TakkKe WHGpOpManuUs O MOpPSAKe
00>KajI0BaHMs IPUHITOTO PEUICHUS.

5.9. B cnydae yCTaHOBJIEHHS B XOJI€ UJIU IO PE3yJIbTaTaM PaCCMOTPEHHS KaJIOObI
MPU3HAKOB COCTaBa AJMHHHCTPATUBHOIO MPABOHAPYUIEHUS WIM MPECTYIUICHUS
JOJKHOCTHOE JIMIIO, pa0OTHUK, HAJEJIEHHBIE TOJIHOMOYHUSIMU T10 PACCMOTPEHHUIO Kajoo,
HE3aMEeINTEIbHO HAIPABIIIOT UMEIOLIUECS MAaTEPUAIIbI B OPraHbl IPOKYpPaTyphI.
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[Tpunoxenue Ne 1

K AIMUHHCTPAaTUBHOMY PErJIAMEHTY
MPEI0CTABIEHUS MyHULUITIAIBbHOM
YCIIyTH IO YCTAHOBKE
MH(POPMAILIMOHHOHN BBIBECKH,
COTJIACOBAHUIO AU3alH-NIPOEKTa
pa3MelIeHNs] BBIBECKU

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

COI''TACOBAHUE
oT Ne
JTIA3ANH-TIPOCKTA Pa3MEILCHUS BBIBECKH

HOJIy‘-IaTCJII) COrJIaCOBaHMUA:

Tun BeIBECKU:

AJnipec pa3MenieHus:

JlaTa Hayana aeMcTBUS COTIaCOBAHUS:

Jlata OKOHYaHHMS IEUCTBUS COTJIACOBAHUS:

JlononHuTEeNbHAST HTHPOPMALIHS

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomxnoctHoe nuio (PHO)

(HOANUCH YIOJTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)

Ucnonaurens (PUO)

(KOHTAKTBI UCTIOTHUTEJIS )
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[Tpunoxenne Ne 2

K AIMUHHCTPAaTUBHOMY PErJIAMEHTY
MPEI0CTABIEHUS MyHULUITIAIBbHOM
YCIIyTH IO YCTAHOBKE
MH(POPMAILIMOHHOHN BBIBECKH,
COIJIACOBAHUIO AU3alH-IPOEKTa
pa3MelIeHNs] BBIBECKU

dopma

(bnank opraHa, npeAoCTaBISAIOIET0 MYHULUIIAIBHYIO YCIYTY)

PEHIEHUE
00 OTKa3e B MPEJOCTABICHUH MYHULIUIIAJILHON YCIyTH
110 YCTaHOBKE MH(OPMALIMOHHON BBIBECKU, COTJIACOBAHUIO TU3ANH-TIPOEKTA
pa3MenIeHns BBIBECKU

B cBs3u ¢ oOpanieHnem

(HauMeHOBaHME IOPUINIECKOTO JIMIA — 3aIBUTEIIS)

3asBiaeHne Ne oT . . T.,0

[0 pe3yiabTaTaM pPacCMOTPEHUsl MPEACTABICHHBIX JOKYMEHTOB IPHUHATO pelleHue 00 OTka3e B
MIPEAOCTABIEHUHA MYHULIUIIAJILHON YCIYTH B CBS3H C:

1.

2.

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuoctHOE Juio (PHUO)

(HOANUCH YIOJHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)

Ucnonaurens (PHUO)

(KOHTAKTBI UCTIOJTHUTEJIS1)
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[Tpunoxenune Ne 3
K AIMUHUCTPATUBHOMY pErjIaMEHTY
MPEIOCTABIICHUS! MYHULIUTIATHHON

YCIIYTH IO YCTaHOBKE
MH(OPMAIMOHHON BBIBECKH,
COTJIaCOBAHUIO JU3aWH-TIPOCKTA
pa3MelleHUs BBIBECKU

B

(HanMeHOBaHME OpraHa MECTHOTO CaMOYIIPaBIICHHS)

(ToHOE HAMMEHOBaHKUE OPTaHU3aALUU U
OpraHU3alMOHHO-TIPABOBOM (OpMBI)

B JIUIIC:

(®UO pykoBOAUTENSI UIIX HHOTO
YIOJTHOMOYEHHOTO JIUIIA)

JIOKyMEHT, yJI0CTOBEPSAIOIINN JINYHOCTD
3asBUTEIIA:

(BHI TOKyMEHTa)

(cepwusi, HOMED)

(xem, Kor/1a BBIJIAH)
CBeneHus 0 rocy1apCTBEHHOM PETUCTpaLMU
IOPHUANYCCKOIo JIMIA:

OI'PH

NHH

MecTo HaxX0XIeHHUS

KonrtaktHas uadopmarus:
HoMep Tell. 1

HOMED Tedl. 2

OJI. IIo4YTa

015(0)

JIOKyMEHT, yTOCTOBEPSAIOUINNA TNYHOCTD:

(BHI TOKyMEHTa)
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(cepwust, HOMep)

(xem, KoOT/1a BBI/IaH)

OPTHUIT (s WIT)

AJlpec peructparuu

[IpeacraBuTens 1O JAOBEPEHHOCTH WM 3aKOHHBIN
PEJICTaBUTEIIb:

05(0)

I[OKYMCHT, y,I[OCTOBepHI-OH_II/Iﬁ JINYHOCTb:

(BUA TOKyMEHTa)

(cepus, HoMep)

(xem, KoT/1a BEI/IaH)

PexBu3uTHI AOKYMCHTA, MMOATBCPIKAAOIICTO
TIOJTHOMOYHS .

AJlpec perucTpaiu

KonTaktHas undopmarus:
HOMeED Tel. |

HOMED Tedl. 2

9JI. IIo4YTa

3asBlICHHE

[Ipomy coriacoBaTh AW3alH-NIPOEKT pa3MEIIECHUS BBIBECKH IO aJpecy

JlonomHuTenpbHAs MHGOPMAIIHS:

K 3asgBnenuro ImprujIararoTCAa CICAyroOmnue N1OKyMCHTEI:
1)
2)
3)
4)
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PesynbraTr npenocraBieHuss MyHULIMIAIBHON YCIIYTH, POy NPEIOCTABUTD:

I:IB anuHbld KabuHeT [lopTana rocynapCTBEHHBIX M MYHHULMIIAIBHBIX YCIIYT
PecnyOonnku Tarapcran;

I:IB MHOTO(YHKIIMOHAJILHOM [IEHTPE MPEAOCTaBICHUS TOCYAApPCTBEHHBIX U
MYHHUIIUNANBHBIX ycayT Pecniyonuku Tatapcran;

D B Opzane.

(mara) (TOITHCH) (®.1.0.)
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[Tpunoxenue Ne 4

K AIMUHHCTPAaTUBHOMY PEIIAMEHTY
MPEIOCTABICHUS MyHULUITIAIBbHOM
YCIIYTH IO YCTaHOBKE
UH(GOPMAIIMOHHON BBIBECKH,
COTJIACOBAHMIO TN3aNH-TIPOEKTA
pa3MeIlEeHUs BBIBECKU

(bnank oprana, nmpeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

PEHIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX /ISl MPEIOCTABICHUS
MYHULIANAIBHOU YCIIyTH

B cBs13u ¢ oOpanieHnemM

(®.1.0. ¢pusmyeckoro nuna, HANMEHOBAHHE IOPUINUECKOTO JIMLA — 3asBUTEIS )

3asgBiienne Ne oT . . IT., O

Ha OCHOBAHHU:

Mo pe3yjibTaTaM paCCMOTPCHHUA MPCACTABICHHLIX HTOKYMCHTOB IPHUHATO PCHICHUC 00 oTkase B npueme
AOKYMCHTOB, HGO6XOI[I/IMI)IX AJIg MPpEAOCTABICHUA MyHI/IIII/IHaJ'II)HOI\/JI YCIIyru, B CBA3H C:

1.

2.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomxuoctHOe muto (PHUO)

(ToMCH YIOJIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
opraHa)

Ucnonaurens (PHUO)

(KOHTaKTBI UCTIOTHHUTEJIS )
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ITpunoxxenue Ne 5

K AIMUHHCTPAaTUBHOMY PEIIAMEHTY
MPEIOCTABICHUS MyHULUITIAIBbHOM
YCIIYTH IO YCTaHOBKE
UH(GOPMAIIMOHHON BBIBECKH,
COTJIACOBAHMIO TN3aNH-TIPOEKTA
pa3MeIlEeHUs BBIBECKU

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

Or:

3asBiIeHHe
00 ucnpaBJIeHUH TEXHUIECKOH OIIMOKHU

CooOmaro 00 ommOKe, MONYIIEHHOW NpH OKa3aHUM MYHUIMIAIBHOW YCIyru

(HaMMEHOBaHUE YCIYTH)
3anucaHo:

[IpaBunbHbBIE CBEICHUSA:

[Ipomry  ucmpaBuUTh  JOMYIICHHYIO  TEXHHUYECKYH0  OMIMOKY W BHECTH
COOTBETCTBYIOIINE U3MEHEHHS B JIOKYMEHT, SIBIISIFOLIUNICS PE3yJIbTaTOM MYHHUIIMIAIBHON
YCIIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

3.

B cnydae mnpuHsTHS pemieHuss 00 OTKJIOHEHWU 3asBIEHUS 00 WCHpaBICHUU
TEXHUYECKOM OIMOKM MPOIIY HAIIPABUTh TaKOE PEIICHUE:

MIOCPEICTBOM OTITPABICHHMSI SJIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BUJIE 3aBEPEHHON KOMWUU Ha OyMa)KHOM HOCHTEJNIC TIOYTOBBIM OTIPABICHUEM IIO

azmpecy:

HacrosimuM mmoATBEpK1ar0: CBEACHUS, BKIIIOYCHHBIC B 3aSIBJICHUE, OTHOCSIIUECS K
MOEM JIMYHOCTU M TMPEACTABIIEMOMY MHOKO JIMIy, 4 TAaK)K€ BHECEHHBbIE MHOK HWXKE,
JOCTOBEPHBI. JIOKYMEHTHI (KOIHU JOKYMEHTOB), IPUJIOKEHHBIE K 3aBJIEHUIO, COOTBETCTBYIOT
TpeOOBaHMSIM, YCTAHOBJICHHBIM 3aKoHOJaTelbcTBOM Poccuiickoit denepanvu, Ha MOMEHT
MIPEICTABIICHUS] 3adBJICHUS OSTHU JOKYMEHTHl JCHCTBUTENILHBI W COJEPXKAT JIOCTOBEPHBIC
CBE/ICHUS.

(mara) (moamuce) (®.1.0.)



