PECITYBJIMKA TATAPCTAH TATAPCTAH PECITYBJIMKACHI

UCIIOJIHUTEJIbHBIM KOMUTET OJIMOT
AﬂbMETbEBCKOFOU MYHUIIUITAJIb PAMOHBI
MYHULUITAJIBHOI'O PAIOHA BAIIIKAPMA KOMUTETHI
ITOCTAHOBJIEHUE KAPAP
« /l y eblbtet- 2041 I. AJIbMEThEBCK No .7//

O6 yTBEpPXAEHUM aAMUHUCTPATUBHOIO
pernaMmeHTa npefoCTaBEHUs MyHULWU-
nanbHOM Yycnyru no npefocTaBneHNO
nonb3oBaTenam aBTOMOOMIbHbLIX Jopor
MECTHOro 3HauyeHus WHdopmauum o
COCTOSIHUM aBTOMOGUIbHbIX AOpOr

B uensx peanusaumm ®epepanbHoro 3akoHa ot 27 wuona 2010 .
Ne 210-93 «O6 opraHusaumu npegocTtaBneHnsa rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr», pykoBoacTtBysicb [loctaHoBneHvem KabuHeta Munuctpos Pecnybnuku
TaTapcTaH ot 28 cheBpans 2022 r. Ne 175 «O6 yreepxaeHum lNMopsiaka paspaboTku 1
YyTBEPXXAEHUSA aAMUHUCTPATUBHBIX PErfnaMeHToB NpefocTaBneHnsa rocyaapCTBeHHbIX
yCnyr MUCMOSIHUTENbHBIMW  OpraHamu rocyaapcTeeHHon Bnactu  Pecnybnuku
TatapctaH M O nNpU3HaAHWM YTPaTUBLUMMK CUNY OTAENbHbLIX MNOCTAHOBNEHWIA
KabuHeta MuHuctpoB Pecnybnuku TatapcTtaH», a TakKke pyKOBOACTBYACH
noctaHoBneHmem KabuHeta MwuHuctpos Pecnybnukn TartapctaH ot 05 dhespans
2022 r. Ne 89 «O6 yTtBepxaeHun nnaHa-rpaduka npusefeHUa agMUHUCTPATUBHbBIX
pernameHToB NpefoCcTaBNEHUss rocyAapCTBEHHbIX YCNYr UCMOMHUTENbHLIX OpraHoB
rocyfapcteeHHou Bnactu Pecnybnuku TaTapcTaH, MyHUUMNanbHbIX YCNyr opraHoB
MECTHOro camoynpasneHus MyHuuunanbHbix obpasosaHuin Pecnybnuku TatapcraH
B cooTBeTcTBME C TpeboBaHusmu PepepanbHoro 3akoHa ot 27 wuona 2010 r.
Ne 210-03 «O6 opraHusaumv npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNanbHbIX
ycnyr»

UCMNONHUTENBHLIN KOMUTET NOCTAHOBJAET:

1. YTBEepauTb aAMVHUCTPATUBHbIN pernameHT npefocTaBneHuns
MYHULMNANbHOW YCNyrn no npefocTaBneHuio Nonb3oBaTensM aBTOMOOUMbHbLIX
JIOpOr MECTHOro 3Ha4yeHuss MHdopMauum O COCTOAHWM aBTOMOOUIbHBLIX Aopor
(MpunoxeHue Ne 1).

2. [octaHOBNEHMA  MCMOMHWUTENbHOrO  KomMuteta  AnNbMETbLEBCKOro
MyHuuMnanbHoro paioHa ot 30 pekabps 2014 r. Ne 3780 «O6 yrBepxaeHuu
aAMWHUCTPATUBHOIO perfameHTa npefocTaBneHns MyHUUUnanbHOW Yycnyru no
NpeaoCcTaBEHNIO MNOMb30BaTENAM aBTOMOOUNbHBLIX AOPOr MECTHOro 3HayeHus
MHcopMaLMmM O COCTOSIHUM aBTOMOGUINbHBLIX Aopor», oT 27 uioHa 2018 r. Ne 881
«O BHECEHWM WU3MEHEHWA B MNOCTAHOBMIEHWE UCMOSMHUTENBHOMO KOMUTETA
AnbMeTbEBCKOro MyHuuunansHoro paioHa ot 30 paekabps 2014 rogpa Ne 3780
«O6  yTBEpXOEHUN agMUHUCTPATUBHOrO pernameHTa npeaocTaBneHns
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MyHUUMNANbLHOMW yCnyrn no npefocTaBfeHUio nonb3oBaTensM asTOMOOWUNbHbLIX
AOpPOr MECTHOro 3Ha4yeHUsi MHopMaLUN O COCTOSSHUU aBTOMOOWIbHBLIX JOPOr», OT
09 oktabps 2018 r. Ne 1607 ««O BHeceHUW U3MEHEHWA B NOCTAHOBMEHMWE
WCNONHUTENBbHOrO KoMuTeTa ANbMETbEBCKOrOo MyHUuuMnanbHoro panoHa ot 30
nekabpsa 2014 r. Ne 3780 «O6 yTBepxaeHUM agMUHUCTPATUMBHOIO pernameHTa
npeaocTaBneHns MyHUUMNanbHOW ycnyru no npefocTaBieHUio Monb3oBaTensiM
aBTOMOOWUNbHBIX  AOPOr MECTHOrO 3HayYeHWs WHgopmMauMm O  COCTOSIHUK
aBTOMOOUNbHLIX gopor», oT 14 unoHA 2019 r. Ne 1146 «O BHeceHUn U3MEHEHUI B
NOCTaHOBMEHNE WCMNOMHUTENBHOrO KoMuTeTa ANbMETbEBCKOrO MYHULMNANbHOro
paivioHa ot 30 aekabpsa 2014 r. Ne 3780 «O6 yTBepxaeHMM agMUHUCTPATUBHOIO
pernamMeHTa npeAoCTaBfeHUs MyHUUMNanbHOMW ycnyru no npeaocTaBfiEHUIO
nonb3oBaTensiMm aBTOMOOUNbHLIX OOPOr MECTHOro 3HayYeHuss WHgopMauuu o
COCTOSIHUM aBTOMOBUNBHBIX 4OPOr» NPU3HaTb YTPaTUBLLUMK CUTlY.

3. [llpaBoBOMYy ynpaBneHUO  UCMNOMHUTENbLHOrO  KOMUTETA  panoHa
(XaHHaHoBa A.B.) onybnukoBaTb HacTosillee MNOCTAHOBMEHWE B raseTve
«AnNbMeTbEeBCKUA BECTHUK» U pasMecTuTb Ha OduumanbHOM nopTane npaBOBOWA
nHcpopmauum Pecnybnukn TatapctaH (PRAVO.TATARSTAN.RU).

4. Hacrosilee nocTaHOBNEeHWe BCTynaeT B Cuny nocne ero ouunanbHoro
onybnukoBaHus.

5. KoHTponb 3a UCNOMHEHNEM HACTOALEro NOCTAaHOBMEHUSA BO3MOXWUTb Ha
3aMecTUTEnNsi pyKoBOAUTENA UCMONHUTENbHONO KOMUTETA panoHa NO CTPOUTENbLCTBY
Kocapesa [1.B.

PykosoauTenb

UCMNONHUTENbHOro KOMUTETAa panoHa A.M. Kaiomos
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MpunoxeHue Ne 1

YTBEPXXOEH

NOCTaHOBIEHWEM UCMNONMHUTENBHOrO KOMUTETA
AnNbMEeTbLEBCKOro MyHULMNAnNbLHOro pamgH

« 77 » ettt 202221, Ne 5/}

AOMUHUCTPATUBHbLIA PEFMAMEHT
NpeaoCcTaBneHns MyHULMUNanbHON yCnyri No NpeAocTaBneHunto Nosb3oBaTenam
aBTOMOGWNbHBIX 4OPOr MECTHOIO 3Ha4YeHUs UHPOpPMaLK O COCTOAHUM
aBTOMOGUIBHLIX Aopor

1. O6wme nonoxeHus

1.1. NpeameT perynupoBaHus agMUHUCTPATUBHOIO pernamMeHTa.

HacTtoswuin agMUHUCTPaTUBHbIN pernameHT npepocraBneHns
MyHULMNanNbHON ycnyru (aanee — PernameHT) ycTaHaBnueaeT cTaHAapT U NOPSAOK
NPEAOoCTaBNEHUss MYHULMNANbHOM YCNyrn Mo npeaocTaBneHntlo nonb3osaTensm
aBTOMOOMNbHBLIX AOPOr MECTHOrO  3HayeHus UHoOpMauMM O  COCTOSIHUM
aBTOMOOUNbHLIX JOPOr (fanee — MyHuuunanbHasa ycnyra).

1.2. Kateropuu 3aasutenen.

1.2.1. Jluuamn, umerWwUMM nNpaBo Ha NOSlyYeHUEe MyHULMNanbHOW YCIyru,
ABNATCA (hUanyeckne u Ipuamyeckue nuua, MHanBuAyanbHble npeanpuHuMaTenu
— nonb3oBaTenu aBTOMOOUNbHBIX 4OPOr MECTHOrO 3HaYEeHUA (fanee — 3asBUTenb).

1.2.2. C 3asBneHuem Bnpase o6paTuTbCA nNpeacTaBuTENb 3asaBUTENS,
LAENCTBYIOLMIA HA OCHOBaHWUM AOKYMEHTA, YAOCTOBEPSIOLLEro ero nonHomouus, nubo
3aKOHHbIV NpeacTaBuTENb U3NYECKOro nuua (Aanee — npeacTaBuUTeNb 3asaBUTENS).

1.3. Mopapok MHpoOpMUPOBaAHUSA O NPpeAoCTaBNEHUN MYHULUNANLHON YCYru.

1.3.1. UHdopmauma o nopsiake nNpeaocTaBneHUss MyHULMNanbHOW YyCnyru
pa3meLlaeTcs:

1) Ha WH(OPMAUMOHHBIX CTeHAaX, coaepXalluuMx BU3yarnbHY0 U TEKCTOBYIO
MHopMaUMIO O MyHMUMNANbLHOW Yycnyre, pacnosfioXeHHbIX B MNOMELLEHUAX
MHOTrO(YHKLUMOHamNbHbIX ~ LUEHTPOB  NPEeAoCTaBMEeHUs  rocyAapCTBEHHbIX U
MyHULUMNAnNbHbIX YCNYT,;

2) Ha caiTte AnNbMEeTbEBCKOr0 MyHWLUMNAnbHOro painoHa B WH(pOPMaLMOHHO-
TenekoMmyHuKkaumoHHow cetn «UHTepHeT» (http://www.almetyevsk.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX W MyHUUMnanbHbIX ycnyr PecnyGnuku
TartapcraH (https://uslugi.tatarstan.ru) (nanee — PecnybnukaHckuin noptan);

4) Ha EauMHOM nopTane rocyAapCTBEHHbIX U MyHULMNanbHbIX yenyr (PyHKUUIA)
(https:// www.gosuslugi.ru) (aanee — EauHbIvi nopTan);

5) B rocyaapCTBeHHOM WHOPMaALMOHHOMN cucreme «PeecTtp
rocyQapCTBEHHbIX M MyHuuMnanbHbix  ycnyr  Pecnybnukun  TatapcraH»
(http://frgu.tatar.ru) (nanee — PecnybnukaHckuii peecTp).

1.3.2. KoHcynbTupoBaHuMe no BOnpocaM MpeaocTaBneHuss MyHULMnanbHOW
yCnyru ocyLLecTBnAeTCcA:

1) B MHOrohyHKUMOHAnNbHbIX LEHTpax NpeaocTaBneHns rocyAapCTBEHHbIX U
MyHULMNAnNbHbIX YCNyr Npy yCTHOM obpalleHnn - MMYHO Unu no TenedoHxy;

2) B MHTEepakTuBHOIN chopme PecnybnukaHckoro nopTtana;

3) B UCNONHUTENbLHOM KOMUTETE ANbMETLEBCKOr0O MYyHULUMUNANbHOrO paioHa
(Pecnybnuka TatapctaH, r. AnbmetbeBck, yn. JleHuHa, A. 39) (panee -
NCNONHUTENbHbIA KOMUTET):
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npu ycTHom obpaileHun — nuyHo (kabuHet Ne 204) wnu no TenedoHy:
(8(8553) 39-01-38);

np¥ MNUCbMEHHOM (B TOM u4ucne B (HOpPMeE 3MEeKTPOHHOrO [OKYMEHTa)
obpalieHun — Ha BymMaxHOM HocuTene Mo noyTe, B 3NEKTPOHHOW dopme Mo
aneKkTpoHHoW noyte (almat@tatar.ru).

1.3.3. UHdopmaumsa Ha EguvHom noptane, PecnybnukaHckom nopTtane o
nopsaake W Ccpokax npeaoCTaBNeHWs MyHUUMnanbHOW YCNyrh Ha OCHOBaHWM
ceBefeHuit, copepxawmxca B PecnybnukaHckom peectpe, npefocTaBnseTcs
3asBuTento 6ecnnaTHo.

[ocTyn K Hbopmaummn 0 cpokax U nopsiake npeaocTaBneHns MyHULMNanbHOM
ycnyru ocyulectensietca 6e3 BbINONHEHUs 3asBUTenem kKakux-nnbo tpebosaHui, B
TOM uyucne 6e3 uUcnonb3oBaHMA NpOrpammHoOro obecneveHus, yctaHoBka KOTOPOro
Ha TEXHUYEeCKue CpeacTBa 3asBuTens TpebyeT 3aknioveHWs NULEH3MOHHOro Mnn
WHOrO cornaweHus ¢ npasoobnapareneM nporpaMMmHoro  obecneyeHus,
npegycMaTpuBalollero B3MMaHWe nnaTbl, perucTpauuio  UnuM - aBTopu3auuio
3asBUTENA UNU NPeaoCTaBNeHne UM NePCOoHanbHbIX AAHHbIX.

1.3.4. MNpun obpawleHnn 3aaBuUTeNA NUYHO UNKU No TenedoHy B COOTBETCTBUN C
nocTynuenM obpalleHnem npeaocraBnseTcs MHpopmaums:

1) 0 MecTe HaxoXAEHUS MHOroyHKLUMOHANbHOro LUEeHTpa npeaoctaBneHus
rocyAapCTBEHHbIX U MYHUUMNanbHbIX YCNyr, UCMOMHUTENbHOrO KomuteTa (appec,
rpadmk paboTbl, cnpaBoYHble TENEOHbI);

2) o0 nopsiake NpefocTaBNeHUss MyHMLUMNanbHOM ycnyri, o cnocobax u cpokax
noaayun 3asBleHUn;

3) o kaTeropusix rpaxgaaH, KOTOpbIM NpeAoCTaBnAeTCs MyHUUMNanbHas
ycrnyra; 0 HOpMaTUBHBIX NPABOBbIX aKTax, perynupylowmnx Bonpockl NpeaocTaBneHuns
MyHULMNANbHOW yCnyru;

4) 0 nepevHe OOKYMEHTOB, HEOOXOAUMBIX ANA PacCMOTPEHUA 3asiBNEHUs O
NPeAOCTaBNEHNUN MYHULUMNANbHOW YCnyrn, O Ccpokax npuema W perucrpauuu
3asBneHns;

5) 0 xoae npefocTaBNeHUss MyHULMUNAnNbHOW yCnyru,

6) 0 MecTe pa3meLleHusa Ha oduuManbLHOM canTe nHopMaLuun No Bonpocam
npeaocTaBneHus MyHULUMNanbHON ycnyru,

7) o nopsigke obxanosaHus AevucTBuiA unu 6e3neincTens AOMKHOCTHBLIX Nuu
NCNONMHUTENbHOIO KOMUTETA.

Mo nucbMeHHoMyY ob6palleHuio AOMKHOCTHbIE NUua oTAena, OTBETCTBEHHOrO
3a NpefocTaBneHMe MyHWUMNanbHOW ycnyru, noApobHo B NUCbMEHHOW ¢opme
pasbsACHAIOT 3asBUTENI0 NOPSAOK NPEeAOCTaBNEHUs MyHULUNanbHOW ycnyru u
BOMPOCHI, yKa3aHHble B HAacTosiLeM nyHkTe PernameHTa, U B Te4yeHue Tpex paboumnx
OHEeW co OHA perucTpauum obpalleHus HanpasnsaloT oTeeT 3assutenio. OTBeThl
AaloTca Ha A3blke obpawleHus. B cnyyae HeBO3MOXHOCTU AaTb OTBET Ha A3blke
obpaLleHus ucnonb3yrTCA rocyaapCcTBeHHbIE A3blku Pecnybnukn TaTapcTaH.

1.3.5. UHdpopmauusa no BonpocaM npeaocTaBneHns MyHUUMNanbHOW ycnyru
pasMelwjaeTcs Ha canWTe  ANbMEeTbeBCKOrO  MyHUMUMNanbHOro paloHa B
UHOPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTu WHTEpHeT Ha WHMOPMALMOHHbIX
CTeHAax B MNOMELUEHUAX  UCNOMHUTENbHOrO  KomuteTa  ANbMETbeBCKOro
MYHULMNanbHOro parioHa Ans paboTbl C 3asBUTENAMMU.

WHdopmaums Ha rocyaapcTBeHHbIX si3blkax Pecnybnuku TartapcTah,
pasmeljaemMas Ha MWH(POPMALMOHHLIX CTeHAax W Ha cante AnbMeTbEBCKOro
MyHUUMNANbLHOTO paioHa B  WHPOPMAaLUOHHO-TENEKOMMYHUKALMOHHOW  CeTu
«HTEepHeT», BKNOYaeT CBEAEeHUss O MyHUUUNanbHOW ycnyre, coAepxaluecs B
nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 HacToswero PernameHTa,
MHOPMALMIO O MECTe HaXOXAEHUs, CpaBOYHbIX TenedoHax, BpemeHu paboTbl
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UCMOMHUTENBHOrO KOMUTETa, O rpaduke npvema 3asBreHui Ha npeaocTaBneHue
MyHULMNANbLHOW yCnyru.

1.4. HopMaTuBHble NpaBoOBble akTbl, perynupylolme npefocTaBneHne
MyHULMNANbHOW YCNyru:

Hanorosbiit koaekc Poccuiickon ®epepauun (4actb BTOpas) ot 05 aerycra
2000 r. Ne117-03 (CobpaHue 3akoHopaTtenbctBa PP, 07 asrycta 2000 r., Ne32,
cT1.3340) (nanee — HK P®);

depnepanbHblii 3akoH oT 06 oktsbps 2003 r. Ne131 - ®3 «O6 obwwmx
npUHUMNAx opraHuMsauuMm MecTHoro camoynpasneHus B Poccuiickon Pepepauuun»
(Cobpanue 3akoHogaTenbctBa PP, 06 oktabps 2003 r., Ne40, cT1.3822) (panee -
depepanbHblil 3akoH Ne131 - ©3);

denepanbHblii 3akoH 0T 08 Hoabpsa 2007 r. Ne257-d3 «O6 aBTOMOGUNBHbBIX
Joporax U 0 QOpPOXHOW AeAtenbHoctn B Poccuiickon depepauum u 0 BHECEHUM
U3MEeHeHWA B OTAenbHble 3akoHogaTenbHble akTbl Poccuiickon dPeapepauyumn»
(Cobpanue 3akoHogatensctea P®, 12 Hosbpsa 2007 r., Ned46, cr.5553) (panee —
denepanbHblii 3akoH Ne257-93);

depepanbHbii 3akoH ot 27 wuionsa 2010 r. Ne210 - &3 «O6 opraHusauuu
NpenocTaBNeHUss rOCYAapCTBEHHbIX W MyHuuunanbHblx  ycnyr»  (Cobpanue
3akoHogatenscTBa P®, 02 aBsrycta 2010 r., Ne31, c1.4179) (nanee — ®enepanbHbIin
3akoH Ne210 - ®3);

3akoH Pecny6nuku Tatapctan ot 28 uonsa 2004 r. Ne 45-3PT «O mecTHOM
camoynpasneHun B Pecnybnuke Tatapctan» (Pecnybnuka TaTtapctaH, Ne155-156,
03 aBrycta 2004 r.) (nanee — 3akoH PT Ne45-3PT);

MoctaHoBneHne KabuHeta MuHuctpoe Pecnybnuku TartapctaH oT 28
despansa 2022 r. Ne 175 «O6 yrtBepxaeHuu lNopsigka pa3paboTku 1M yTBEPXKAEHUA
aAMUHUCTPATUBHbLIX perfnameHToB NpeaocTaBNeHUs rocyfapCTBEHHbIX —ycnyr
UCMONHUTENBHBIMY OpraHamm rocyaapcTeeHHow Bnactu Pecnybnuku TatapctaH 1 o
NPU3HaHUM YTPaTUBLUMMKU CUNY OTAENbHbIX noctaHoeneHuh KabuHeta MuHuctpos
Pecnybnuku TaTapctaHy,

YctaB AnbMETbLEBCKOrO MyHMUMNanbHOro paioHa Pecnybnuku TatapcTaH,
npuHaToro PeweHnem CoBeTa AnbMeTbEBCKOro MyHWLMNAanbHOro paioHa oT
22 ceHTa6ps 2011 r. Ne 116 (ganee — YcraB);

MonoxeHue 06 NCNONHUTENBHOM KomuTeTe AnbmeTbeBCKOro
MYHULMNANbHOrO panoHa, yTBepXaeHHbIM peweHnem Coseta AnbMETbLEBCKOro
MyHMUMnanbHoro paitoHa 31 mas 2018 r. Ne 244 (nanee - MNonoxeHue 06 UK),

MpaBuna BHYTPEHHEro TPyAOBOro pacnopsika WCMOMHUTENbHOrO KomuteTa
pailoHa, YTBEPXAEHHbIMU PAaCMOPSHKEHMEM PYKOBOAWUTENA  UCMOMHUTENLHOIO
KomuTeTa paitoHa ot 21 gekabps 2016 r. Ne 273 (nanee — Npasuna).

1.4.1. [epeyeHb HOPMATMBHbLIX MNPaBOBbLIX aKTOB,  PErynupyoLmx
npeaocTaBneHne MyHUUMNanbHON ycnyrn (C ykasaHMEM PEeKBU3UTOB HOPMATMBHbIX
NPaBoOBbIX AKTOB W WCTOYHUKOB UX OduumanbHOro onybnukosaHus), pasMeLLeH Ha
EnvHoMm noptane, B PeecTpe rocyaapCTBEHHbIX U MyHULMNAMNbHBIX YCYr, Ha canTte
AnbMeTbeBCKOro MyHUUMNanbHoro pavioHa B MH(OPMALIMOHHO-
TEeNneKoMMyHUKaLMOHHOM ceTn «UHTepHeT».

1.4.2. TeKkCT agMUHUCTPATUBHOIO pernameHTa B AEWCTBylOLEd peaakuuu
noanexXut pasmelleHunto Ha EauHom noptane, B Peectpe rocyaapCTBEHHbIX W
MyHULMNAnbHLIX YCNyr, Ha caiiTe AnbMeTbeBCKOro MyHUUMNanbHOro panoHa B
MHOPMALMOHHO-TENEKOMMYHUKALIMOHHOK ceTn «AHTepHeT».

1.5. TepMuHbl, ucnonb3yemble B aAMUHUCTPATUBHOM pernameHTe, u ux
onpeaeneHus.
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1.5.1. B agMuMHUCTpaTUBHOM pernaMeHTe Wucnonb3ylTca cneaylolwue
TEPMUHbI U OonpeaeneHuns:

yAaneHHoe pabouee MecTo MHOroyHKLMOHANbHOro LUeHTpa
NPeAoCTaBNEHUss TOCYyAAPCTBEHHbIX U MYHULUMNANbHbIX YCRyr — TepputopuanbHO
obocobneHHoe CTpykTypHOoe nogpasgenexHve (ouc) MHOrodyHKLUUOHANLHOro
LeHTpa NpefAoCTaBfEHUs rocyAapCTBEHHbIX U MyHULMUNAnNbHbIX YCNyr, coO3AaHHoe B
ropoAackom (CenbCKOM) MOCEeneHuM MyHUUUnanbHOro pawmoHa wunu B ropoAcKOM
okpyre Pecnybnukun TaTtapctaH B COOTBETCTBMMU C NyHKTOM 34 [MpaBun opraHu3auumu
AEATENBHOCTU MHOTO(PYHKLMOHANbHbIX LEHTPOB NpeaoCTaBNeHUs rocyAapCTBEHHbIX
M MyHAUMNanNbHbIX YCNyr, YTBEpPXAEHHbIX nocTaHoBneHvem [lpaButenncrea
Poccuiickon depgepaumm ot 22 nekabpsa 2012 r. Ne 1376 «O6 yreepxxaeHun Npasun
opraHusauuMm LesATeNbHOCTU MHOro(PyHKUMOHAnNbHbIX LIEHTPOB MpeaocTaBneHus
roCcyAapCTBEHHbIX U MyHULMNANbHbIX YCNyr»;

TexHuyeckaa owwnbka - owwmbka (onucka, onevaTka, rpaMmmaTvyeckas unu
apucpmeTnyeckas owwmubka nubo nopobHas owwmubka), AonyLieHHas OpraHom,
NPeaoCTaBNAIWUM  MyHULUMNANbHYIO YCNyry, U npueBegllas K HeCOOTBETCTBUIO
CBEAEHMUIN, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULUNanbHON yCnyru), CBeAeHUAM
B AOKYMEHTax, Ha OCHOBAHWUMN KOTOPbIX BHOCUMUCH CBEAEHWUS;

EovHaa cuctema upeHTUUKauMm u ayteHTudukauum B WHGpPacTpykType,
obecneuusatoLlen WH(POPMaLMOHHO-TEXHONOrMYyeckoe B3aMmMmogencTene
MH(OPMALIMOHHbIX CUCTEM, UCMOMNb3yeMbIX ANSA NPefoCTaBNeHUA rocyAapCTBEHHbIX
U MyHMUMNanbHbIX YCNyr B 3NeKTpoHHon copme (panee — ECUA) — denepanbHas
rocyaapcrBeHHas UHpopMaLmMoHHasn cucrtema, obecneuunsatoLlas
CaHKLUMOHUPOBAHHbIA [OCTYN Y4YacCTHUKOB WH(OPMALMOHHOrO B3aUMOAEWCTBUSA B
eAVHOW cucteme uaeHtTuduMkaumm W ayTeHTUpukauum K MHpopmauumw,
copepxallencs B rocyfapCTBEHHbIX WHMOPMAUUOHHBIX CUCTEMAX WU UHbIX
MH(OPMALIMOHHbIX CUCTEMAX.

MoL| - NocynapcTBeHHoe BrogxeTHoe yypexaeHne «MHorodyHKUNOHanNbHbINA
LEHTP NpeaocTaBfieHUs rocyfapCTBEHHbIX U MyHUUUNanbHbIX yenyr B Pecnybnuke
TaTtapcraHy;

AUC MoL - AsTomaTtusvpoBaHHas  UHOpMaUUOHHas  cuctema
MHOrOOyHKLMOHANbHbIX ~ LUEHTPOB  NpeaocTaBNeHuUs  rocyfapCTBEHHbIX U
MyHUUMnanbHbIX yenyr Pecnybnuku TatapcTtaH.

1.5.2. B agMuMHUCTPaTMBHOM  pernamMeHTe noj  3asiBfieHUeM O
npepocTaBneHMn MyHULUMNanbHON ycnyru (aanee - 3asBneHne) NoHMMaeTcsa 3anpoc
O NpeaoCTaBfeHUN MyHULMNANbHON YCnyru, NoAaHHbI B COOTBETCTBUU C MYHKTOM 3
ctatbu 2 PegepansHoro 3akoHa Ne 210-$3.

2. CTangapT npeaocTaBneHns MyHUUMNanbHOM yenyru

2.1. HaumeHoBaHMe MyHULMNANbHOW YCNyru:

MpepocTtaBnexHue nonb3oBaTensaM aBTOMOOUIbHBIX AOPOr MECTHOIO 3HaYeHUsA
UHopMaLUn O COCTOSSHUM aBTOMOBUNBHBIX AOPOT.

2.2. HanmeHoBaHWe WCMNONHMTENbHO-PACcCNOPAANTENbHOINO OpraHa MEeCTHOro
camoynpasneHusi, HenocpeacTBEHHO NPeAoCTaBNAOLWEro MyHuUunanbHy ycnyry:

WcnonHutenbHblt  kKOMUTET ANbMETbEBCKOrO  MyHMLUMUNAanbHOro paioHa
Pecnybnuku TaTapcTtaH.

UcnonHutens MyHuMUMnanbHOW ycnyrn — OTAen TpaHcrnopta U AOPOXHOro
xossauncrtea (aanee — Otaen).

2.3. OnucaHve pesynbTarta NpeaocTaBNeHUs MyHULMNanbHOW yCnyru.

2.3.1. PesynbTaToOM NpegocTaBneHus MyHULunanbHOW ycnyrn ABnsAeTcs:



1) pelwleHne o0 npeaocTaBNeHnn MHopMauun O COCTOSSHUM aBTOMOBUIbHbBIX
nopor (MpunoxeHue Ne 1 k HacToswemy PernameHTy);

2) peweHve o6 oTkaze B NpeaoCTaBNEHUM MyHULMUNANbHOW  yCnyru
(MpunoxeHue Ne 2 k HacToswemy PernameHTy);

3) peweHne o6 oOTKaze B npuemMe [OKYMEHTOB, HeobxoAuMbIX Ans
npepoctaBnenHns MyHuuunansHoi ycnyrn (MpunoxeHne Ne 3 Kk HacToswemy
PernameHry).

2.3.2. PesynbtaT npenoctaBneHUs MyHUUUNANbHOW YCNyrn HanpasnseTcs
3asBuTento B OpPME SNEKTPOHHOro AOKYMEHTa, nNOoAMNUCaHHOro YCUNEHHOW
KBanuMuMpoBaHHON 3NEKTPOHHON MNOAMUCHI0 YNONIHOMOYEHHOrO AOMKHOCTHOrO
nMua UCNONMHUTENbHOrO KOMUTETAa, B COOTBETCTBUM C DepepanbHbiM 3aKOHOM OT
6 anpens 2011 r. Ne 63-®3 «O6 anekTpoHHOK nognucu» (panee — depepanbHbIN
3akoH Ne 63-®3) B nuyHbin kabuHeT EpguHoro noptana. B cnyyae HanpaeneHus
3asBneHua nocpeactsom PecnybnukaHckoro noprtana pesynbTaT NpefocTaBfeHus
MyHULMNANbLHON YyCnyrn HanpaenseTca B NWYHbIA kabuHeT PecnybnukaHckoro
nopTana.

2.3.3. Mo BbIboOpy 3aaBUTENA pes3ynbTaT NpeaoCTaBAEHUA MyHUUUNanbHON
ycnyru BblgaeTcs B UCnonHutTenoHom komutete unu B MOL| B cbopme aksemnnspa
3NEKTPOHHOro AOKYMEHTa, pacneyaTtaHHOro Ha GymMaxHOM Hocutene, 3aBepeHHOro
neyaTbio M NOAMNUCbID COOTBETCTBEHHO YMNOSIHOMOYEHHOrO AOSMKHOCTHOrO nuua
NCNONMHUTENbHOro KoMuUTeTa UnNu pabotHuka MOLI.

2.3.4. 3asBuTenb BnpasBe NOMAyYUTb pes3ynbTar npefocTaBneHus
MYHULMNANbHON ycnyru B ¢OopMe 3NeKTPOHHOro AOKYMEHTa B TeYeHue cpoka
AEeNCTBUS pesynbTaTta NnpeaocTaBneHns MyHUUMnanbHom ycnyriu.

2.4, CpoK npeaocTaBneHnss MyHUUUnanbHOW ycnyru, B TOM Yucne C y4eToMm
HeobxogumocTu obpalieHuss B opraHusauuu, y4yacTeylolue B npeaocTaBneHun
MYHULMNANbHON YCNyru, CPOK NPUOCTAHOBNEHUS NPeAoCTaBMNeHNs MyHULUNanbHou
ycnyru B Cny4ae, €CnuM BO3MOXHOCTb MNPUOCTaAHOBMEHUS npeaycMoTpeHa
3akoHopaTenbcTBoM Poccuiickon ®depepaumn, Cpok Bblgayu (HanpasneHus)
AOKYMEHTOB, SABMAOLMXCA pe3ynbTaToM NpefocTaBneHnss MyHULMnanbHOn ycnyru.

2.4.1. MyHmuunanbHas ycnyra npeaocraBnsieTcs B TedeHue 4 paboumnx aHen.

2.4.2. MNpuocTaHoBNeHNe cpoka NpeaoCcTaBneHns MyHULMNAanbHOW ycnyru He
npeaycMoTpeHO.

243. HanpaeneHue AOKYMEHTa, ABnAoLLerocs pesynbTaTom
NpeaocTaBNeHns MyHUUMNanbHOW ycnyru B ()OpMe 3NEKTPOHHOro [OKyMEHTa,
3a8BUTENIO OCYyLUECTBNsieTCA B AeHb OMOPMNEHUA W peructpauuum pesynbrarta
NpeaoCcTaBNeHnss MyHULMNanbHON yCnyru.

2.5. NcyepnbiBaowmin nepevyeHb AOKYMEHTOB, HEODOXOAUMbIX B COOTBETCTBUM
C 3aKoHoAaTenbHbIMA WM  WHBIMA HOPMAaTMBHbIMWA NPaBOBbIMW akTamu AnA
NPefoCTaBNEeHNss MyHUUMNAnbHOW YCNyru, a Takke Ycnyr, KOTopble SABNSAITCA
HeobxoguMbIMK U obsizaTenbHbIMU ANA NpeaocTaBneHus MyHuuUnanbHbIX YChyr,
noanexaiuux NpeacTaBneHunio 3asBuTenem, cnocobbl UX NONyYeHnsa 3asBuUTENEM, B
TOM YucChe B 3NEKTPOHHON hopme, NOpSAAOK UX NpeacTaBneHns

2.5.1. Ans nonyyYyeHns MyHUUUNAnNbHOW Yycnyrn 3asBUTENb npeacraBnaeT
cnepgyowmne AOKYMEHTbI:

1) AOKYMEHT, yOOCTOBEpSOWMIA NUYHOCTL (He Tpebyetcs B cnyyae
obpalyeHus nocpeactesom PecnybnukaHckoro noptana);

2) [OKYMEHT, yAOCTOBEPSAIOLLMIA NONHOMOYUA NPeACTaBUTENA 3aaBUTENS,

3) 3aaBneHue:

- B copMe pAokymeHTa Ha OymaxHom Hocutene (MNpunoxexnne Ne 4 K
HacTosweMy PernameHTy);
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- B O9nEeKTpOHHON ¢opmMe (3anonHAEeTCA NOCPeACTBOM  BHECEHUS
COOTBETCTBYIOLMX CBEAEHUA B 3NEKTPOHHYIO POpMYy 3asiBNEHUs), NOANUCaHHOE B
cooTBeTcTBMM C TpeboBaHuamMu nyHkTa 2.5.3. Hactosuwero PernameHTa, npwu
obpaLieHunn nocpeacTsom PecnybnukaHckoro noprana.

2.5.2. 3asBneHne n npunaraeMmble OOKYMEHTbl MOryT ObiTb NpeacTaBneHbl
(HanpaBneHbl) 3asBUTENEM OAHUM U3 CreayoLmux cnocobos:

1) yepes MOL| Ha ByMaXkHbIX HOCUTENAX U B BUAE ANEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYIOLWMNX TpeboBaHusM nyHkTa 2.5.3. HacTosLwwero PernamenTa;

2) nocpeacteoM PecnybnukaHckoro noprana B 3f1eKTpOHHOU chopme;

3) B UCNOMHUTENbHLIA KOMUTET SIMYHO UMK NOCPEACTBOM NOYTOBOM CBSI3W Ha
OyMaxxHoM HocuTene. 3asiBfieHWe U npunaraeMmble AOKYMEHTbI, NpU HanpasneHuun
NocpeacTBOM NOYTOBOM CBA3W, 3aBEPAIOTCHA B YCTAHOBMEHHOM NOpsiAKe.

2.5.3. 3asBneHuve npu HanpaeneHun nocpeacTsom PecnybnukaHckoro
nopTana noanucbLIBaeTCA NPOCTON 3NEKTPOHHOW NOANUCHLIO 3asiBUTENS.

Ans nonyyYyeHWss NPOCTON 3NEKTPOHHOW noanucu 3assBuTento Heobxoaumo
NpoWTK npoueaypy peructpaunn (ayteHtudpukauum) B8 ECUA, a tarke noarsepanTb
YYETHYIO 3anuchb.

ONEKTPOHHbLIA [OKYMEHT (3NeKTPOHHbIM 0b6pa3 AOKyMEeHTa), yKasaHHbl B
nognyHkte 2 nyHkta 2.5.1 Hactoswero PernameHTta, 3aBepsieTCa YCUNEHHOW
kBanuuunpoBaHHOW NOANUCHIO NUL, YNONTHOMOYEHHbIX HA CO3AaHWe U NoanucaHue
TaKkux 4OKYMEHTOB, B TOM YMCne HOTapuycamu.

ONEKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 06pa3bl AOKYMEHTOB), NpunaraemMble
K 3asiBNeHuo, B TOM 4YuUCne [OBEPEHHOCTWU, HanpaeBnsalTcA B Buae annos B
dopmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 MbaiiT.

KayectBO npenoctaBnsieMblX 3NEKTPOHHbIX [AOKYMEHTOB (3NMEKTPOHHbIX
06pa3oB OOKYMEHTOB) AOMMKHO MO3BOMNATL B MOMHOM oO6bemMe npoyuTatb TEKCT
AOKyMEHTa U pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtcsa TpeboBaTtb OT 3aABUTENSA:

1) npepcraBneHuss AOOKYMEHTOB MW UWHoOpMauMm WnuM OCyLeCTBNEHUs
OEUCTBUIA, npeactaBneHne Wnu OCYLLEeCTBMIEHME KOTOpbIX He npeaycMOTPEHO
HOPMaTUBHbLIMX NPaBOBbIMW aKTaMu, perynupyowmmMy OTHOLIEHUS, BO3HUKaoWme B
CBSi3U C NPeAOCTaBNEHNEM MYHULMNANBLHOW YCNyru;

2) ocyLwlecTBneHns AeyWCTBUA, B TOM YMCne cornacoBaHuii, Heobxoaumbix Ans
NONyYEeHUs MYHUUMNAnNbHON YCnyrM W CBfA3aHHbIX C oOOpalleHMemM B WHble
rocyAapCTBEHHblE OpraHbl, OpraHbl MECTHOro camoynpaBfieHus, opraHusauuu, 3a
UCKNIOYEHWEM MNONYYEHUs YCnyr W NOMy4YeHUs [OKYMEHTOB W MWHopMauuu,
NpeaocTaBNseMbiX B pes3ynbTaTe NpeaoCTaBneHUss Takux YCnyr, BK/IOYEHHbIX B
nepeyvHun, ykasaHHble B 4actu 1 cratbu 9 depepanbHoro 3akoHa Ne 210-03
(Heob6xoauMbIX U 0bBs3aTENbHbIX YCNYr);

3) npeacrtaBneHWst OOKYMEHTOB W  UHGOpMauuu, oTcyTcTeue u  (4nu)
HEA0CTOBEPHOCTb KOTOPbIX HE YKa3blBanuChb NpU NnepeoHavYanbHOM OTKase B npueme
AOKYMEHTOB, HeobXoauMbIX ANs NPeaoCTaBneHUs MyHULMNanbHOW ycnyrin, nubo B
npeaocTaBneHMM MyHUUMNanbHOM yCnyru, 3a UCKNIOYEeHNeM crneayoLwmx cny4yaes:

a) um3ameHeHue TpebGoBaHUI HOPMATMBHbLIX NPAaBOBbIX aKTOB, KacaloLMXCH
nNpefocTaBneHna  MyHUUMNAnNbLHOW YyCnyrk, nocne nepsoHavyanbHOW nogayu
3asBnEeHNUs 0 NPeAoCTaBNeHNN MyHULMNANbHOW YCNyru;

6) Hanuuyne ownboK B 3asBNEHUU O NPEAOCTaBNEHNN MyHULUNANbLHOW YCnyru
W AOKyMEHTax, NOAaHHbIX 3asiBUTENeM Nnocrne nepBOoHaYanbHOro oTkasa B npueme
AOKYMEHTOB, HE0OXoaAUMbIX ANSA NpeaoCcTaBneHMs MyHMUunanbHOW ycnyru, nubo B
NpeaocTaBNeHMn MyHUUMNAnNbHOW YCNYrM U He BKIKOYEHHbIX B MpeacTaBfeHHbI
paHee KOMMMEKT AOKYMEHTOB;
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B) UCTEYEHWEe cpoka AEeNCTBUS AOKYMEHTOB WNU WU3MEHeHue uHdgopmauum
nocne nepsoHa4yanbHOrO OTKasa B NpUEMe [OOKYMEHTOB, HeobXoAuMbIX Ans
npeaocTaBneHns MyHuLMnNanbHon ycnyru, nubo B npefocTaBneHnn MyHuumnansHom
ycnyru;

r) BbiBNEHNE [OKYMEHTanbHO MOATBEPXAEHHOro dakra (NpU3HaKoB)
oWMBOYHOro UNU NpoTMBONpPaBHOro aencteva (6es3gencTemna) AOMKHOCTHOrO nuua
NCNOMHUTENBHOIO KomuteTa, paboTtHuka MOL|, npu nepBoHa4anbHOM OTKa3e B
npueme AOKYMEHTOB, Heo6X0AUMbIX AN NPefocTaBneHus MyHULUnanbHOW ycnyru,
nubo B NpefoCTaBNeHUn MyHUUMNanbHOW yCnyru, 0 Yem B NMUCbMEHHOM BuAe 3a
NoANUCbI0 PYKOBOAUTENSA UCMOMHUTENBHOINO KOMUTETA NpU NepBOHaYanbHOM OTKa3e
B NpPUEME [OKYMEHTOB, HeobxoauMbIX ANsi NpefocTaBNeHUs MyHUUUnanbHOW
ycnyrn, yBeAOMNSETCA 3asBUTENb, a Takke MPUHOCATCA W3BUHEHUA 3a
[ocTaBneHHble HeynobCeTea;

4) npepocTtaBneHns Ha BymaxHOM HocuTene AOKYMEHTOB U UHopmauuw,
3NEKTPOHHble 06pa3bl KOTOPbIX paHee Obinu 3aBepeHbl B COOTBETCTBUU C MYHKTOM
7.2 yactu 1 ctatbn 16 PegepanpvHoro 3akoHa Ne 210-®3, 3a ucknyYeHnem cny4aes,
€CNU HaHeceHMe OTMETOK Ha Takue [OKYMEHTbl nMbo UX U3bATUE ABNSEeTCA
HeobXxoaMMbIM YCNOBMEM NPeaoCTaBNeHUss rocyfapCTBEHHOW UNU MyHULMNanbHOWM
YCNyru, U UHbIX CNy4aeB, YCTaHOBNEHHbIX peaepanbHbIMU 3aKOHaMMU.

2.6. NcuepnbiBalowmin nepevyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM
C HOPMaTMBHbIMM MNpPaBOBbLIMA aKTamMu ANA NpPefocTaBNeHUa MyHUUMnanbHON
yCNnyru, KOTOpble HaxOA4ATCA B pPacnopsikeHWU rocyfapCTBEHHbIX OpraHoB, OpraHoB
MECTHOroO CamoynpaBfeHuss U NoABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam unu
opraHam MeCTHOro camoynpaBneHUs opraHu3auuii U KOTopble 3asiBUTeNnb Bnpase
npeacTaBuTb, a Takke Crnocobbl MX MOMyvyeHUs 3asBUTENsAMU, B TOM 4ucrne B
3NEKTPOHHOW ¢hopMe, NOpAAOK UX NpeacTaBneHus; rocyaapCTBEHHbIA opraH, opraH
MECTHOro camoynpasneHus nubo opraHusauusa, B PacnopsHKEHUN KOTOPbIX
HaxoasaTCcs AaHHbIe AOKYMEHTbI

MpencraBneHve AOKYMEHTOB, KOTOpble MOryT ObiTb OTHECEHbl K AaHHOW
kaTeropum, He TpebyloTcs.

2.7. WcuyepnbiBalOWMii nepevyeHb OCHOBaHWUA Ans OTKasa B npueme
AOKYMEHTOB, HEOOX0AMMBIX ANS NPefoCTaBNEeHNUA MyHULMNANbHOW yCnyru.

2.7.1. OcHoBaHWAMK ANA OTKasa B NpueMe AOKYMEHTOB, Heobxoaumbix Ans
NpeaoCcTaBNeHns MyHULMNanbHON yCnyru, ABNAIOTCA:

1) npeacTaBneHHble 3asBUTENEM [OKYMEHTbl coaepXaT MoAYUCTKN W
UCnpaBneHuss  TeKCTa, He  3aBepeHHble B MOpsiike,  YCTaHOBNEHHOM
3akoHogaTtenbcTBoM Poccuiickon deaepaunu,

2) [OKYMEHTbI coAepXaT MOBPeXAEHUA, Hanuume KOTOpbIX He MO3BONSAET B
nonHom obbemMe wucnonb3oBaTb WHGOPMaUMIO W CBEAEHUA, coAepXxaluecs B
LAOKYMEHTax Ans npefocTaBneHna MyHULMNanbHOW yCnyru;

3) npeacTaBneHHble AOKYMEHTbI UNU CBEAEHUS yTpaTunu cuny Ha MOMEHT
obpalleHus 3a MyHULMNanbHOW yCnyrow (AOKYMEHT, YAOCTOBEPSAIOWUA NOTHOMOUUSA
npeacTaBuTens 3asBWTenA, B cnyvyae oOpalleHua 3a  nNpeaocTaBneHuem
MYHULMNANbHON YCIyrn yKazaHHbIM JIULIOM);

4) nopgaya 3asBNEHUs O MNPeAoCTaBMEHUM MyHWUMUNAnNbHOW ycnyru u
[IOKYMEHTOB, HeoOXOAUMbIX ANs NpefoCTaBneHWs MyHUUMnanbHOW ycnyru, B
3NEeKTPOHHOW hopMe C HapyLLEHWEM YCTaHOBNEHHbIX TpebosaHui,

5) HekoppeKTHoe 3anonHeHue obs3aTenbHbIX Nonen B opMe 3asBneHus, B
TOM uYuCcne B WHTEpaKTUBHOW hopme 3asBneHus Ha PecnybnukaHckom noprtane
(HepocToBepHoe, HenonHoe, NMbo HenpaBuNbHOE 3anonHEHE);

6) npeacTaBneHUe HENONHOro KOMMSeKTa AOKYMEHTOB, HeoOXoAuMblX Ans
npefocTaBneHna MyHULMNAanbHON ycnyru,
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7) 3asiBNeHWe O NPeAOoCTaBNEHUN YCNyrn NoAaHoO B OpraH rocyAapCTBEHHOW
BMacTW, OpraH MECTHOroO CamoyrnpaBneHWsa WNnu opraHusauuio, B MONHOMOYUSA
KOTOPbIX He BXOAUT NpeaoCcTaBneHne MyHULMNansHon ycnyru,

8) HecobniogeHne yctaHoBrneHHbIX cTatben 11 denepanbHoro 3akoHa ot 6
anpena 2011 roga Ne 63-®3 «O6 aneKTPOHHOW noanUCU» YCNOBUA MNPU3HAHUA
[EeNCTBUTENBbHOCTU YCUNEHHON KBanuuumMpoBaHHON 3NEeKTPOHHOW Noanucw.

2.7.2. [llepeyeHb OCHOBaHWA AN OTKasa B NpuemMe [OKYMEHTOB,
HeobXxoAuMbIX ANA NONYYEHUA MyHULUNANbHOW YCNYrn, ABMSETCA UcCYepnbIBaloLLUM.

2.7.3. PeweHne 06 oTkaze B npueme 3afBnNeHUs WU [JOKYMEHTOB,
HeobXoanuMbIX ANS NPeAoCTaBNEHUs MyHUUMNANbHOW YCNyr, MOXeT ObiTb NPUHATO
Kak BO BpeMs npuema 3asBuTens, Tak W nocne nony4YyeHus OTBETCTBEHHbIM
JOMKHOCTHBIM ~ NIMLOM  UCMOSMHUTENbHOrO  KOMUTETa  HeobxoaumbiX  Ans
NPEAOCTaBNEHUst  MYHUUMNanbHOW  YCnyrM  AOKYMEHTOB  (CBeAEeHuin) C
MCMONb30BAaHUEM MEXBEAOMCTBEHHOIO WH(OPMaLUOHHOIO B3aUMOAEWCTBUA, B
CPOK, He npeBbiwatowmi 9 paboynx gHen co AHA perucTpaunn 3anBneHus.

2.7.4. 3anpelyjaeTca oTKasbiBaTb B NpUemMe 3asiBieHUS U UHbIX JOKYMEHTOB,
HeobGXxoauMbIX ANA NpeaoCcTaBNeHUs MyHUUUNanbHOW YyCnyru, B cCrnyvae ecnu
3anBNeHne W [OOKYMeHTbl, Heobxoaumble ANsi NpeaocTaBneHus MyHULUMNanbHOW
ycnyru, noaaHbl B COOTBETCTBUM C MHopmauuen O cpokax W nopsake
npefocTaBNeHnss MyHuumMnanbHoOn ycnyru, onybnukoBaHHoh Ha EavHoM noprane,
PecnybnukaHckom nopTane.

2.8. WcuyepnbiBaowunini nepeyeHb OCHOBAHWA AONA NPUOCTAHOBNEHUA WUNn
OTKasa B NPeAoCTaBEHNN MyHULUNANbHON YCNYTU:

2.8.1. OcHoBaHuA AnNA NPUOCTAHOBMNEHUA NPEeAOCTaBfEeHUA MyHULUNanbLHON
yCnyru OTCyTCTBYIOT.

2.8.2. OcHoBaHusa ANs OTKasa B NpeaoCcTaBneHu MyHuUMnanbHON ycnyru:

1) oTcyTcTBUe B 6a3e AaHHbIX CBEAEHWUI No 3anpalumBaemoit gopore;

2) 3anpolleHbl CBeAeHUss No aBTOMOOMNbLHOW Aopore, He OTHOCALEWCA K
MeCTHOW (MyHULUMNanbHoW) aBToMobunbHoOM aopore;

3) 3asBUTENEM NpeAcTaBrieHbl AOKYMEHTbI HEe B MOMHOM obbeme, nubo B
npeAcTaBneHHbIX 3asBfEHUUM U (MNKU) AOKYMEHTaxX COAEPXMUTCA HenonHas u (unu)
HeaocToBepHas MHopMaums.

2.8.3. MNepeyeHb OCHOBaHWIA Ans OTKasa B NpeAoCTaBneHnn MyHULUNanbHoOM
ycnyru SiBAsSi€TCA ucYepnbiBaloLLuUM.

2.8.4. 3anpewaeTca oTKasbiBaTb B NpeAoCTaBneHn MyHULUNanbHOW ycnyru
B CNnyyae, ecnv 3asiBfieHne O npeaocTaBneHun MyHuuunanbHOW ycnyru noaaHo B
COOTBETCTBMM C WMHGOpMaUMEn O Cpokax W nopsake npefocTaBneHus
MyHUUMNanbLHOW ycnyru, onybnukoBaHHon Ha EguHom noptane, PecnybnukaHckom
noprane.

2.9. MNopsAgok, pasmep U OCHOBaHWUSA B3UMaHWA rocyAapCTBEHHOW MOLUMUHBI
WN1 UHOW NnaTbl, B3UMaeMoW 3a NpeaocTaBneHne MyHuuunanbHoOm yenyru:

MyHuumMnanbHas ycnyra npegocrasnsieTca Ha 6e3803Me3HoN OCHOBe.

2.10. MepeyeHb ycnyr, KoTopble ABNAIOTCA HEO6XOAMMbIMU 1 06A3aTENbHBIMU
ANA NpefocTaBneHus MyHUUMnanbHOW ycnyru U NnpefocTaBnalTCcA opraHusaumMamm
M yYNONHOMOYEHHbBIMM B COOTBETCTBUM C 3aKoHoaaTtenscTBoM Poccuiickont
depepaunn akcnepTamu, yvacTBylOLMUMU B NpeaocTaBleHMn rocyAapCTBEHHbIX U
MyHULUMNAnbHbIX YCNyr, NpeaycMOTpeHHbIX 4acTblo 1 ctatbn 1 denepanbHOro
3akoHa ot 27 uions 2010 r. Ne 210-93:

MpepocTtasneHue HeobxoauMbIX U 0bs3aTenbHbIX yenyr He TpebyeTcs.

2.11. Mopsaok, pasmep M OCHOBaHUA B3UMaHWA NnaTbl 3a nNpefocTaBneHue
yCRnyr, KOTopble ABNATCA HEOOX0AMMBIMU U 00A3aTENbHLIMU ANA NpeaoCTaBneHus
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MYHULUMNANbLHOW ycnyru, BKMOYas WHGOpMauuilo O METOAMKE pacyeTa pasmepa
Takow nnaTthbl:

MNMpenocTaBneHne HeobxoauMbIX U 0BA3aTenbHbIX yenyr He TpebyeTcs.

2.12. MakcumanbHbId CPOK OXuAaHWUA B o4yepean npu nopaye 3anpoca o
npeaocTaBneHum MyHULMNAnNbHON yCnyru, ycnyru, npeaocTaBnsieMon
opraHusauven, yyacTBylOWen B NpefoCTaBneHud MyHUUUNanbHOW YyCnyru, U npwu
nonyyYeHuu pesynbstata NpeaocTaBneHns Takux ycnyr:

212.1. Bpems oxupgaHua npu nopade 3afBNEHUA Ha  nNonyyYeHue
MyHULMNAnNbLHOM ycnyru - He 6onee 15 MuHyT.

2.12.2. Npu nony4yeHun pesynbtaTta NpeaocTaBneHUa MyHULUNANbLHON ycnyrun
MaKCUMarnbHbI CPOK OXUAAHUA B OMepeaun He AOMKEH npeBbiwaTth 15 MUHYT.

2.13. CpoK 1 nopsaoK perucrpauun sanpoca 3asBuTeNns O NpefocTaBfeHum
MyHULMNANbHOM YCNyru U ycnyru, npeaocTaBnsaemMon opraHusauven, yyacTsyloLlen
B NpeAoCTaBneHnn MyHULMNanbLHOW YCNyr, B TOM Y1Cne B 3N1EKTPOHHOW hopme:

2.13.1. Mpn nuyHom obGpaweHun B MOPL| B AeHb nogayu 3asBrneHus
3asBuTento Bblaaetcs pacnucka u3 AUC MOLl ¢ pernctpauvoHHbIM HOMEPOM,
NOATBEPXAALLMM, YTO 3asBNIEeHNe OTNpaBneHo, n AaTol nogayn 3asBreHus.

2.13.2. lpn HanpaBneHuu 3asBneHus nocpeacTtsoM PecnybnukaHckoro
noptana 3asiBUTENb B OEHb NOAAYXN 3asBNEHUS nonyyYaer B NIMYHOM KabuHeTe
PecnybnukaHckoro noptana W N0  3MEKTPOHHOW NoyTe  yBeAOMIEHue,
noaTeepxpawulee, YTO 3asBfeHMe OTNpaBneHo, B KOTOPOM YyKa3blBaloTCA
perucTpaumoHHbI HOMEpP U AaTa Nofayn 3asBneHus.

2.13.3. MNMpwn nu4yHOM obpalleHun B UCNONHUTENbHbIA KOMUTET B A€Hb Noaayu
3asBNEHNsI YNONMTHOMOYEHHbIM AOMKHOCTHLIM FMLUOM WCMOMHUTENbHOrO KoMuTeTa
3asBUATENIO BbIAAETCA pacnucka U3 aBTOMATU3MPOBAHHOW WHGOPMaLMUOHHON
CUCTEeMbI, NpefHa3HaA4YeHHOW ANs OKa3aHUSA roCcyAapCTBEHHbIX WU MyHULMNAaNbHbIX
ycnyr, C perucTpauuoHHbIM HOMEpOM, AaToi Nnofayu 3asiBNEeHUA U NepeyHem
npeacTaBneHHbIX AOKYMEHTOB.

2.14. TpeboBaHuMA K MNOMELUEHUsIM, B KOTOpbIX NpeaocTaBnsAeTcs
MyHULMNanbHasa ycnyra, K 3any OXuaaHusa, MectaM Ana 3anofiHeHWs 3anpocoB O
nNpeaocTaBNEHUN  MyHUUMNAnNbHOW  ycnyrM, WHGPOPMALMOHHbIM  CTEHAaMm C
obpasuamM UX 3anoflHEHUS U NEPEYHEM [OOKYMEHTOB, HeobxoAuMbiX AnA
NPeaoCTaBNEHNA KaXKAOW MyHULMNANbHON YCNyru, pasmelleHnio U 0hopMNEHUIO
BU3yanbHOW, TEKCTOBOW W  MyNbTUMEAWIAHOA  WMHpopmauun O  nopsake
NPeAoCTaBNEHNA TaKoi ycnyr, B TOM 4ucne K obecneuveHuto AOCTYNHOCTM AnA
MHBaANWAOB  YyKa3aHHbIX OObEKTOB B  COOTBETCTBMM C  (heaepanbHbim
3aKoHOJaTenbLCTBOM U 3aKoHoaaTenbcTBOM Pecnybnuku TatapctaH O couuanbHown
3awmTe UHBanNuAoBs:

2.14.1. NpepocTaBnexHve MyHALMNanbHON ycnyrn ocyLecTBNsAeTcs B 30aHNAX
M MOMEeLleHnsX, O6OpYyAOBaHHbIX MNPOTUBOMNOXAPHON CUCTEMOW U CUCTEMOM
NOXapOoTyLLEHUS.

Mecta npuema 3assuteneit obopyayioTca Heobxoaumoit mebenbio Ans
ochopmneHuns 4OKyMEHTOB, MUHCPOPMALMOHHBIMU CTEHAAMM.

BusyanbHasi, TekcToBas W MynbTUMeauiitHas WHGOpMauuss O nopsiake
npeaocTaBneHnss MyHUUMNanbHOM yenyru pasmeLlaeTcs B yAoOHbIX Ans 3aasutenen
MecTax, B TOM YUCNE C Y4ETOM OrpaHU4YEHHbIX BO3MOXHOCTEN MHBaNVUAOB.

2.14.2. B cooTBeTCTBMUM C 3aKkoHoaaTenbcTtBoM Poccuiickon depepauum o
couuanbHON 3awuTe MHBanuAoB B uenax 6ecnpenaTCTBEHHOro Aoctyna kK MecTy
npeaoCcTaBneHns MyHuumnanbHon ycnyru obecneumsaeTcs:

1) obecneunBaetca 6ecnpenAaTCTBEHHbIW AOCTYN WHBaANWAOB K MECTy U
NpPeaocTaBneHns MyHuuunanbHow ycnyru (yAaobHbIA BXOA-BbIXOA B NMOMELLEHUS U
nepemeLleHue B ux npeaenax);
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2) conpoBOXAeHue WMHBanuWAoB, UMEKLMX CTONKUE paccTponcTBa (DyHKUUM
3pEeHUA U CaMOCTOATENbHOro NEpEeABMKEHUSA, U OKa3aHUe UM NOMOLLW;

3) BO3MOXHOCTb CaMOCTOATENbHOro nepeaBMXEHUss MO TEppUTOpUM, Ha
KOTOpPOW pacnonoXeHbl OOBLEKTbl COUManbHOW, WHXEHEPHOW W TPaHCMNOPTHOWM
NHPaCTPYKTYp, BXOAA B TakMe 0OBbEKTbI U BbIXOAA U3 HUX, NOCAAKWU B TPAHCNOPTHOE
CpPeAcTBO M BbICAAKM U3 HEFO, B TOM YUCNE C UCNONb30BAHUEM KPEeCna-KONMACKM;

4) Hagnexalwlee pasMellueHue obopyaoBaHUst U HocuTenen uHdopmaumu,
Heobxoaumbix Ana obecneyeHus GecnpensTCTBEHHOro AOCTyna WHBaNUMAOB K
ycnyram ¢ y4eTOM OrpaHUYeHUin UX XU3HeaesaTenbHOCTH;

5) pybnupoBaHue HeobGxoauMMON ANs UHBANUAOB 3BYKOBOW M 3pUTENbHOWN
WHpopMauun, a TaKke HaanucenW, 3HaKOB WU WHOWM TEKCTOBOM U rpaduyeckon
HOpMaLMK 3HAKaMK, BbINOSTHEHHBbIMU penbedHO-TOYEeYHbIM WpudgTom Bpains;

6) aonyck cypaonepesoayvka u Tucpnocypaonepesoaymka;

7) Bonyck cobaku-npoBOAHUKA NPU HanM4YUU AOKYMEHTa, NoATBepXKAaloLero
ee cneuyuanbHoe oby4yeHue v BblgaBaeMoro no copmMe u B nopsiake, KOTopble
yCTaHOBMEeHbl npukasoM MuHucTepcTeBa Tpyaa U couuanbHOW 3awmTtbl Poccuinckon
depepaumm ot 22.06.2015 Ne 386H «O6 yTBepxaeHun OPMbl AOKYMEHTA,
noaTBepXaalrLero cneuynanoHoe obyyeHue cobaku-nNpoBoAHWUKA, U nopsaka ero
BblAQun».

2.14.3. TpeboBaHua B 4acTun obecneveHuss AOCTYNHOCTU ANA WHBanNuAoB
06BHEKTOB, B KOTOPLIX OCYLLUECTBMSIETCA NpefocTaBneHne MyHMUUnanbHon ycnyru, u
CPeAcTB, WUCNONb3yeMbiX NPU NPeaoCTaBneHUn MyHULUNanbHOW YCnyru, KoTopble
yKkasaHbl B noanyHkTax 1 — 4 nyHkta 2.14.2. HacTosilero PernameHTa, NpuMeHs0TCA
K obbektam W cpeacTBaM, BBEAEHHbIM B 3KCMnyaTauuio WNU  NpoLueaLnm
MoAepHu3aumio, pekoHcTpykumto nocne 01 niona 2016 r.

2.15. MokasaTenu AOCTYMHOCTM U KayecTBa MyHULUNAnNbHOW ycnyru, B TOM
yucne KONMUYECTBO B3aMMOAEWCTBUIA 3asBUTENA C AO/MKHOCTHbIMW nuuamun npu
NpefocTaBNeHn MyHUUMNANbHON YCNyrn U ux NpoAosHKUTENbHOCTb, BO3MOXHOCTb
nonyyeHuss UHopmauuM o xoae NpeaocTaBneHUs MyHUUUNanbHOW ycnyru, B TOM
yucne C UCNONbL3OBAHMEM WHMOPMALMOHHO-KOMMYHUKALMOHHBIX  TEXHOMOTUN,
BO3MOXHOCTb NMBO HEBO3MOXHOCTb MONyYEHUs MyHWLUMNAnbHOW ycnyrn B
MHOroyHKLMOHANbHOM LUeHTpe npeaocTaBneHus rocyaapCTBEHHbIX "
MyHULMNanbHbIX ycnyr (B ToM uucne B nonHom obbeme), B nobom
TEppUTOPUANbLHOM NOAPa3AeneHnM opraHa MCNONHWUTENbHO pacnopsaAuTenbHOro
opraHa MecTHOro camoynpaBsrieHusi, no Bblbopy 3asBuTens (3KCTeppuTopUanbHbIN
NPUHUMNM), NOCPEACTBOM 3anpoca O NpefoCTaBNeHU HECKOMbKUX rocyaapCTBEHHbIX
“ (MNKU) MyHULMNAnNbHbIX YCNYr B MHOrO(YHKUMOHanNbHbIX LEHTpax npeaocTaBneHus
rocyAapCTBEHHbIX W MyHUUMNAnbHbIX YCnyr, npeAycMoTpeHHoro crtatben 15.1
depepanbHoro 3akoHa Ne210-®3 (koMnneKCHbli 3anpoc):

2.15.1. MNokasaTenamu 4OCTYNHOCTU NPeAOCTaBNEHUS MyHULIMNANbLHOW yCnyru
ABMNAIOTCA:

- pacnofioXeHHOCTb MOMELLEHUsi, B KOTOPOM BeJeTca npueM, Bbigava
JIOKYMEHTOB B 30HE [AOCTYNHOCTUN O6LLEeCTBEHHOro TpaHCcnopTa;

- Hannune HeobXxoAMMOro KonMyecTsa CneLnanucToB, a Takke NOMELLEHWUIA, B
KOTOPbIX OCYLLECTBNAETCS NPMEM [OKYMEHTOB OT 3anBuUTENEeN;

- Hanuuue ucdepnbiBaowen MHdopmauun o crocobax, nopaake U cpokax
NpPeaocTaBneHnsa MyHULMNAnNbHOW ycnyrm Ha WHMOPMAaUMOHHbIX CTeHAax, caiTe
MYHULMNanbHOro paioHa, Ha EguHom noptane, PecnybnvkaHckom noprane,

- OKasaHMe noMoWM WHBanupaam B npeoponeHuy 6apbepos, MeluaroLwmnx
NONy4YeHU0 UMK YCNYr HapaBHe C APYrMMU nuLamu.

2.15.2. MNokasaTensiMu KayecTBa NpPefOCTaBMNEHUS MyHUUMNAnNbHOW ycnyru
ABNAIOTCA:
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1) cobniogeHne CpoKoB NpUemMa u pacCMOTPEHMUSA AOKYMEHTOB;

2) cobniogeHne cpoka nosnyyYeHus pesynbTata MyHULUUNanbHON ycnyru;

3) otcyrctBue o6OCHOBaHHbIX »ano® Ha HapyweHus PernameHTa,
coBepLUeHHble paboTHUKaMU UCMONHUTENbHOrO KOMUTETA,;

4) KonNN4yecTBO B3aMMOAEWCTBUA 3aABUTENSA C AOMKHOCTHbIMU nuuamn (6es
yyeTa KOHCynbTauui):

a) B3aMmogencTBue 3anBuTens ¢ paboTHUKaAMM UCNOMHUTENbHOrO KOMUTETa
unu MLl npn npegoctaBneHMM MyHUUMNANbHOW YCNyrn OCyLWecTBNSETCA OAUH pas
npv NpeacTasneHnumn 3asBNeHns co BCeEMU HEOOXOAMMbIMU LOKYMEHTaMU;

6) oguH pa3 B cny4ae HeobOXOAMMOCTM NONyYeHUs pesynbraTa
npeaocTaBneHnss MyHMUMNanbHOW yCnyru B UCMONHUTENbHOM KomuTteTe unu Mol B
dopme 3k3emnnapa ANEKTPOHHOro AOKYMEHTa Ha ByMaXXHOM HocuTene.

MpoaoMKMTENBHOCTL OAHOIO B3aUMOAEWCTBUA 3asBUTENS C AOMKHOCTHbIMU
nuuyamu npy NpeaocTaBneHuM MyHULMNanbHOM yCcnyru He npesbilwaeT 15 MUHyT.

3asButenb BrpaBe OLEHUTb KayecTBO NpeaoCTaBneHUs MyHUUMnanbHOW
ycnyrm C MNOMOLUbIO YCTPOWCTB MNOABWXHOW paauoTenedoHHOW CBA3WU, C
ncnonb3oBaHueM PecnybnukaHckoro noprana, TepMUHanNbHbIX YCTPOWCTB.

2.15.3. NHhopmauusa o xoae npefocTaBneHnus MyHULMnanbHON yCnyru MoXeT
ObiTb nNonyyeHa 3asBUTENEM B §UMYHOM KabuHeTe Ha EpauHom noprane,
Pecny6nukaHckom noprane, B UCNONMHUTENbHOM kKomutete, MOLI.

2.15.4. MpepocTaBneHne MyHULMNAnbHON yCnyru ocyllecTenseTcs B nobom
M®Ll no BbiGopy 3asBuTENs HE3aBUCMMO OT MECTa ero XuTenbcrtea unu mecta
cakTuyeckoro npoxueBaHus (npebbiBaHus) Ha TeppuTopun Pecnybnuku TaTtapcrtaH
No 3KCTEppUTOPUANbLHOMY NPUHLMNY.

MyHuumMnanbHas ycnyra B COCTaBe  KOMMMEKCHOro  3anpoca He
npegocTaBnseTcs.

2.16. WHble TpeboBaHus, B TOM 4uCre Yy4yuTbiBaKOLWME OCOBEHHOCTH
npeaocTaBneHnss MyHULMNanbHOW YCnyr No 3KCTEppUTOpUanbHOMY NpuHUuny (B
cnyyae, ecnu MyHuUMnanbHas ycnyra npefocTaBnfaeTca Nno 3KCTepputTopuanbHOMy
NPUHUMNY) U 0OCOGEHHOCTU NPEeAOCTaBNEHNA MyHULMNANbLHON YCNYrn B 3/TEKTPOHHOW
dopme:

2.16.1. MNpun npefocTaBneHun MyHULMUNanbHOW yCnyrn B 3N1eKTPOHHON hopme
3asBUTENb BNpase:

1) nonyuuTb WHGoOpMauuio O nopsake W Ccpokax npefocTaBneHus
MyHULMNanNbHOM ycnyry, pasmeLleHHyto Ha EauHom noptane u Ha PecnybnukaHckom
nopTane;

2) nogaTtb 3asBNEHME O NPeAoCTaBMEHUNM MYHULMUNANbHOW YCNyru U MHble
NOKYMEHTbI, HeobxoauMble ANA nNpeAoCcTaBneHWuss MyHUUUNanbHOW ycnyru, B TOM
yncne AOKYMEHTbl W MHOPMAaLMIO, 3NEKTPOHHble 0bpasbl KOTOpbIX paHee Obinu
3aBepeHbl B COOTBETCTBUM C NYHKTOM 7.2 yactu 1 ctatbn 16 deaepanbHOro 3akoHa
Ne 210-®3, ¢ ucnonb3osaHnem PecnybnukaHckoro noprana,

3) nonyu4nTb CBEAEHUSI O XOAE BLINOMHEHUA 3asABMNEHUNA O NpPeaoCTaBneHun
MyHULMNANbHOM YCNyrv, NoAaHHbIX B 3NEKTPOHHON hopMe;

4) ocyLECTBUTb OLIEHKY Ka4YecTBa NpeaoCTaBNeHUa MyHULMNanbHOW yenyru;

5) nony4nTb pesynbTaT NpefoCTaBreHUs MyHWLMNanbHOW ycnyru B copme
3NEeKTPOHHOro AOKYMEHTA;

6) noaaTb xanoby Ha pelwleHve u aeicteve (6esnencTene) MCNONHUTENLHOIO
KOMUTETA, a Takke €ero [AOMKHOCTHbIX NuLU, MyHUUUNanbHbIX CchyXawmx
nocpeacTsoMm PecnybnukaHckoro noprana, noprtana denepanbHOM
rocyAapCTBeHHON  MHMOPMaUMOHHOW  cucTembl, obecneuusalolien npouecc
pocyaebHoro (BHecynebHoro) o6xanoBaHus pelleHuin U aeicTeunii (bespencTseus),
COBEpPLUEHHbIX MpPU NpeaoCTaBNeHUn rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr
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opraHamu, NpeaoCcTaBnALWUMN rOCYAAPCTBEHHbIE U MyHUUUNANbHbIE YCNYru, UX
AOMKHOCTHBLIMMY NULE@MMU, rOCYAAPCTBEHHBIMU U MYHULIMNANbHBIMUA CIYXXaLLUMU.

2.16.2. ®dopmupoBaHue  3afBMEHWA  OCYLUECTBNAETCS  MNOCPEACTBOM
3anonHeHns 3nNeKkTpoHHOW opmbl 3asBneHus Ha PecnybnukaHckom noprane 6es
HeobXxoAMMOCTN AOMNONHUTENBHON NOAAYM 3aABNEHUs B KaKOU-Nnbo uHoW dopme.

2.16.3. MNMpwu hopmuposaHum 3asBneHns obecneymsaeTcs:

1) BO3MOXXHOCTb KOMMPOBaHUA U COXPaHEHWUA 3asiBNEHUSI U UHbIX OKYMEHTOB,
HeobXxoauMbIX ANA NPeAoCTaBNeHUs yenyru;

2) BO3MOXHOCTb 3anofIHEHUA HECKONbKUMU 3asBUTENSAMU OOQHOWN 3NEKTPOHHOW
dopMbl 3a8BNeHUA npu obpalleHun 3a ycnyramu, npeanonararowmmn HanpasneHume
COBMECTHOrO 3asiBIEHUs1 HECKONbKUMU 3asBUTENAMMU,;

3) BO3MOXHOCTb neyaTn Ha BymMaKHOM HOoCUTene KOnuu 3nNeKTPOHHOW hopMbl
3asBneHus;

4) coxpaHeHWe paHee BBEAEHHbIX B 3MEKTPOHHYI0 dOpMy 3asBneHUs
3HayeHuih B NGO MOMEHT MO >XEnaHwuk nonb3oBaTens, B TOM 4ucne npwu
BO3HUKHOBEHUM OWWKMOOK BBOAA W BO3BpaTe ANSA MOBTOPHOrO BBOAA 3HAYEHWA B
3NEeKTPOHHYI0 (hopMy 3asBNEHUs,

5) 3anonHeHue nonew 3nNeKTPOHHOW (POpPMblI 3asBNEeHUs A0 Havana BBoAa
CBEeAEeHWU 3asBUTENEM C UCNONb3OBaHMEM cBedeHui, pasmelleHHblx B ECUA, u
cBefieHuin, onybnukoBaHHbIX Ha PecnybnukaHckom noprane, B 4acTu, KacalLeincs
CBE/IEHWIA, OTCYTCTBYIOLLMX B EANHON cucTeme naeHTudukaumm n ayteHtudukaumm,

6) BO3MOXXHOCTb BEPHYTbCA Ha NobOi M3 3TanoB 3anofHEHUA 3MEeKTPOHHOM
¢dopmbl 3asBNeHuns 6e3 notepu paHee BBeAEHHON UHopMaLuy,

7) BO3MOXHOCTb AOCTyna 3asBuTena Ha PecnybnukaHckom noprtane K paHee
nogaHHbIM UM 3asiBNEHUSIM B TEYEHWe He MeHee OAHOro roAa, a Takke 4YacTU4HO
cpOPMUPOBAHHLIM 3asIBNEHUSIM - B TEYEHNE HE MeHee 3 MecCALIeB.

2.16.4. 3anucb 3assuTene’r Ha npuem B MOL| (panee - 3anuchb)
ocyLLlecTBnsieTcs nocpeacTtBoM PecnybnukaHckoro nopTana, TenedoHa KOHTaKT-
ueHtpa ML,

3asBuUTENI0 NPEeaoCTaBnseTCs BO3MOXHOCTb 3anucy Ha niobble cBoboaHble
Ana npuema gaTty U Bpemsi B npeaenax yCTaHOBIEHHOro B MHOro(yHKUMOHaNbHOM
LeHTpe rpacduka npuema.

3anucb Ha onpeaeneHHyl AaTy 3akaHYuBaeTCs 3a CYTKU A0 HacTynneHus
3TOM AaThl.

ans OCYLLEeCTBIEHUA npeaBapuTenbHON 3anucu NnocpeacTBOM
PecnybnukaHckoro noprana 3asButentio Heobxoaumo ykasaTb 3anpalumBaembie
CUCTEMOI AaHHble, B TOM Yucne:

- haMunuio, UM, OTYECTBO (NPU HaNU4uun);

- HoMep TenedoHa,;

- aipec ANEKTPOHHON NOYTbI (MO XenaHuio),

- XXenaemyio naty u Bpems npuema.

B cnyyae HecoOOTBETCTBUS CBEAEHWUW, KOTOpble coobwwun 3asBuTeEnb Npw
npeaBapuTENbHON 3anucK, AOKyMEHTaM, NpeACTaBnNeHHbIM 3asBUTENEM Npy INYHOM
npueme, npeasapuTenbHas 3anucb aHHynupyeTcs.

Mpu ocyLlecTBnNeHUN NpeaBapuTenbHOM 3anucu 3assuTenio obecneymsaeTcs
BO3MOXHOCTb pacnedaTtaTtb TanoH-noaTeepxaeHve. B cnyyae, ecnu 3aaButenb
cooBLWNUT aapec ANEKTPOHHOM MOYTbl, HA yKa3aHHbIA aApec Takke HanpasnseTcs
HcpopMauua O NOATBEPXKAEHUW nNpeaBapUTENnbHOW 3anucu C yKasaHuem pAaTbl,
BpEMEHU U MecTa npuema.

Mpu ocyliecTBneHun npefaBapuUTeNbHON 3anucK 3assuTenb B 06A3aTensHOM
nopaake MHMOPMUPYETCA O TOM, YTO MpefBapuTenbHas 3anucb aHHynupyeTcs B
crnyyae ero HesiBku no uctedeHun 15 MUHYT ¢ HasHa4YeHHOro BpeMeHu npuema.
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3assuTens B No6oe Bpems BnpaBe 0TkasaTbCA OT NpeABapUTENbHON 3anucu.

3anpewyaeTtcsa TpeboBaTh OT 3asBUTENS COBEPLUEHUS UHbIX AECTBUIA, KpOMe
NPOXOXAeHUs  WAeHTUUKauMM U1 ayTeHTUdpUkauum B COOTBETCTBUM C
HOPMaTUBHLIMWM MpPaBOBbIMM akTamu Poccuiickoii Pepepaunn, ykasaHus Lenu
npuema, a TaKke MNPEeAOCTaBrieHUs CBEAEHW, HeobxoauMmbIXx Ans pacyeTa
ANUTENBHOCTU BPEMEHHOrO MHTEpBana, KoTopbii Heobxoaumo 3abpoHupoBaThb ANs
npvema.

3. CocTaB, nocneaoBaTenbHOCTb U CPOKU BbINOMHEHUA afMUHUCTPATUBHbIX
npouenyp, TPe6oBaHNA K NOPALAKY UX BbINOMHEHUS, B TOM Yncne 0co6eHHOCTH
BbINOMHEHUS! aAMUHUCTPATUBHBIX NpoLieayp B 3NEeKTPOHHOI dopme,

a TaKe 0CoOBEHHOCTU BbINOMTHEHUA aAMUHUCTPATUBHbIX Npoueayp B

MHOrO(pYHKLMOHArbHbIX LEHTpax

3.1. OnucaHune nocnenoBaTtenbHOCTU AOEWUCTBUMA MNpU  NpeaoCcTaBneHuu
MyHULMNANbLHOW YCNyru:

3.1.1. [lpepocTaBneHne MyHAUMNAnNbHOW YyCnyru BkoYaeT B cebs
cnepylowme npoueaypbi:

1) KOHCYNbTUPOBaHUE 3aABUTENS;

2) NpUHATME WU PacCMOTPEHME KOMMMEeKTa [AOKYMEHTOB, npeacTaBneHHbIX
3asBuTenem;

3) nogroToBka pesynbTaTta MyHULMNANbHOW YCnyru,

4) Bblgaya (HanpaBneHue) 3asBUTENIO pe3ynbTaTa MyHULMNanbHON yCnyru,

5) ucnpaBneHne TeXHMYECKUx oLUMBOK.

3.2. OkazaHue KOHCynbTauun 3asaBUTenNio:

3.2.1. OcHoBaHMEM Ha4yana BbINOMHEHUA aAMUHUCTPATUBHOW npoueaypbl
aBnseTca obpalieHne 3asBuTENst NO BOMpocaMm, CBSI3aHHbIM C NpefocTaBneHuem
MyHALMNANbLHOW YCNyriu. '

JomkHOCTHbIM nuUUoM (pabOTHUKOM), OTBETCTBEHHbIM 3@ BbINOMHEHUE
agMUHUCTPaATUBHOM Npoueaypsbl, ABNAETCA:

- npy o6pawyeHun 3assutena B MOL| — paboTHuk MOLL;

- npu obpalleHun 3asBUTENA B WUCMNOMHUTENbHbIA KOMUTET — HavanbHUK
oTaena, cneuvanuct otaena (panee - OOMKHOCTHOE NULO, OTBETCTBEHHOE 3a
KOHCYNbTUpPOBaAHUE).

3.2.2. 3asBuTenb Bnpase o6paTUTLCA 3a KOHCYNbTauuen o Nopsake u cpokax
npegocTaBneHns MyHuuunanbHon ycnyru B MOLl nuuHo n no TenedoHy u
3NEKTPOHHOWU NnoYTe.

Pa6oTHuk M®L| koHCynbTUpPYeT 3asBUTENs, B TOM Yucne no coctasy, popme
npeacTaBnseMon  AOKYMeHTauuum W OpyruMm  BOnpocam  Ans  nonyyeHus
MyHULMNANbHON yCnyri.

3aaBuUTEND MOXET nNONy4YuTb WHGOpPMauuUlo O nopsake npeaocTaBneHus
MYHULMNANbHOW ycnyru Ha ocduumansHom cante M®L| http://mfc16.tatarstan.ru.

AOMWHUCTPATUBHbIE Npoueaypbl, yCTaHaBnNMBaeMble HacCTOALUMM MYHKTOM,
BbINOSHAOTCA B A€Hb OOpaLleHua 3aaBuTens.

Pesynbtatamu  BbLINOMHEHUS aAMUHUCTPATMBHBLIX MNpoueayp SABNAKTCA:
KOHCynbTauuss no coctasy, ¢opme npeacTaBnAemMol [OKYMEHTauuu u Apyrum
BOnpocam, Heo6xoaAuMbIM ANA NONYyYEHU MyHULMNANbHON yCnyru.

3.2.3. 3asButeno BnpaBe o06paTUTLCA B WCMNONHUTENbHbLIA KOMWUTET nNO
TenedoHy W 3NEKTPOHHOM noyTe, a Takke MnonyyYuTb KOHCYNbTauuio Ha
PecnybnukaHckoM noptane, caiTe UCNONMHUTENbHOroO KOMUTETa O Nopsaake U cpokax
NPeAoCTaBNEeHNss MyHUUMNANbHOW ycnyru, B TOM 4ucrne no cocrtasy, ¢opme
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npeacTaBnsieMon  AOKYMeHTauuu U ApyruMm  BormpocaMm  Ans  nonyyeHus
MyHULMNANbHOW yCnyru.

JlomKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTMpOBaHWE WHMOpMUpyeT
3asBUTENA B COOTBETCTBUM C TpeboBaHuamu nyHkra 1.3.4. HacToswero PernameHTa.

AZMUHUCTPATUBHbIE NpoOLEeAypbl, YCTaHaBNUMBaeMble HaCTOALMUM MYHKTOM,
BbINOMHAIOTCA B Te4YeHue Tpex pabounx gHeln Co AHA NOCTynneHusa obpalleHus.

PesynbTatammy BbINONHEHUA aAMWHUCTPATUBHbLIX nNpoueayp ABNAITCA:
KOHCyNnbTauuMum no cocTtasy, copme npeacTaBnAEMOi AOKYMEHTauuu u apyrum
BOMpocaM, Heo6xoaMMbIM AN NONYYEHUA MyHULMNANbHOW YCNyru.

3.3. MpuHATUE M pacCMOTpPEHME KOMMMeKTa AOKYMEHTOB, NpeAcTaBeHHbIX
3asBuTeneMm:

3.3.1. MNpvem [OKYMEHTOB ANSA NpefoCTaBNeHUss MyHUUMnanbHOW ycnyru
yepes ML, unu yganeHHoe paboyee mecto MOLIL.

3.3.1.1. 3asButenb (npeacrtaBuTens 3assutens) obpawaetca B MOLl c
3anpocom O NpeaoCTaBNEHUN MyHULMNANbHOW YCRyrn U NpeacTaBnaeT JOKYMEHTbI B
COOTBETCTBUM C NYHKTOM 2.5. HacTosiwero PernameHTa.

3.3.1.2. Pa6oTtHuk MOL|, Beaywimini npuem 3assneHuin:

- onpegensieT npegMeT obpalleHus;

- YAOCTOBEPSIET IMYHOCTb 3asBUTENS,

- NPOBOAUT NPOBEPKY NOMHOMOYUIA NULa, NOAAIOLLEro OKYMEHTbI;

- NPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHUAM, yKa3aHHbIM B
nyHkTe 2.5. HacTosiwero PernameHTa;

- 3aMONHAET 3NEeKTPOHHYIo opmy 3assneHuns 8 AUC MOLL;

- Np¥ NpefoCTaBNeHUN OOKYMEHTOB, yKa3aHHbIX B MyHKTE 2.5. HacToALlero
PernameHta Ha  OymaxHOM  HocuTene,  OCYLIECTBNAET  CKaHUpoBaHue
npeacTaBneHHbIX AOKYMEHTOB;

- pacneyaTtbiBaeT 3assneHue ns AUIC MoLl;

- NepefaeT 3asBMTENI0 Ha NPOBEPKY U noanucaHue;

- nocne noanucaHusa ckaHupyeT noagnucaHHoe 3asenexdve 8 AUIC MOLL;

- 3arpyxaet B AUC MOL| pokymeHTbl, npeAcTaBneHHble B 3MEeKTPOHHOW
dopme UNM 3AneKTpPOoHHble 06pasbl OTCKAaHMPOBAHHBLIX [OKYMEHTOB, ¢opmupyeT
3NEeKTPOHHOE Aeno;

- BO3BpaLLaeT noAnucaHHoe 3asaBneHne 1 opurinHanbl BymaxkHbIX AOKYMEHTOB;

- BblAAET 3aABUTENIO PacnuncKy B npueme [OKyMEHTOB.

AIMUHUCTPATUBHbIE NpoUeAypbl, YCTaHaBNMMBaeMble HAaCTOALUMM MYHKTOM,
BbINOSHAOTCA B A€Hb OOpalleHuns 3anasuUTens.

PesynbTatamy BbINONMHEHWA aAMUHUCTPATUBHbLIX NPOUEAYp SABNAIOTCS:
roToBOE K OTNpaBKe 3asiBNeHne u nakeT AOKYMEHTOB.

3.3.1.3. PabotHuk MOL| HanpaeBnseTr nakeT [AOKYMEHTOB, MPUHATbLIX OT
3anaBUTENS B UCMONTHUTENbHbIA KOMUTET B 3NEKTPOHHON hopme (B cocTaBe nakeToB
3NeKTPOHHbLIX AeN) B TeYeHne ogHoro paboyero AHA €O AHA obpalleHus 3asBuTens B
CTPYKTypHOE nogpasaeneHune ML

Pesynbtatamu BbINOMHEHWA aAMWHUCTPATUBHBLIX Npoueayp SBNAOTCS:
3afBfeHMe W nakeT [OKYMEHTOB (3NEKTPOHHOEe [eno), HanpasleHHble B
UCNOMHUTENbHBIA KOMUTET, NOCPEACTBOM CUCTEMbI NIEKTPOHHOIO B3aUMOAENCTBUA.

3.3.2. MpueM [OKYMEHTOB ANs NpefoCTaBMeHUs MyHULMNanbHOW ycnyru B
aneKTPOoHHOW hopme yepes PecnybnukaHckuin nopTan.

3.3.2.1. 3asBuTtens AN nodayuM 3asBNEHUs B 3NEKTPOHHOW opme
BbINOMHAET cneayowme AeiCTBUS:

- BbINOMHSAET aBTOpU3aLmIo;

- OTKpbIBAET hOpMy 3NEKTPOHHOrO 3asiBNEeHUs,
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- 3anonHseT (OpMy 3NEKTPOHHOrO 3asiBNEHUs, BKIIOYaIOLLYI0 CBEeAEeHUS,
HeobxoauMmble 1 obs3aTenbHble AN NPefoCcTaBNeHUss MyHULUNanbHON yCnyru;

- NPUKPENNAeT AOKYMEHTbI B 3NIEKTPOHHOW hopMe Unu 3NeKTPoHHbIE 0bpasbl
JIOKYMEHTOB K (hOpMe 3NIEKTPOHHOrO 3aaBneHus (npyu HeobxoanMocTH),

- NoATBEpPXAaeT (hakT O3HAKOMIIEHUA U COrnacusi C YCroBUSIMU U NOPSIAKOM
NPEAOCTaBNEHNss MYHULMNANbHOW ycnyrn B 3NEKTPOHHON cdopme (ycTaHaBnusaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacuu B (popme 3neKTPOHHOro 3asiBneHus);

- NOATBEPXAAeT [OCTOBEPHOCTb COOOLUEHHbIX cBefeHun (ycTaHaBnueaeT
COOTBETCTBYIOLLYIO OTMETKY B (POpME 3NEKTPOHHOrO 3asBeHus),

- OTNpaBnsieT  3anofiIHEHHOe  3MEeKTPOHHOe  3asBneHne  (Haxumaer
COOTBETCTBYIOLLYIO KHOMKY B (pOpME 3N1EKTPOHHOrO 3aABMNEHUS);

- 3MEKTPOHHOE 3asiBNeHWe NoANUCbIBAaeTCS B COOTBETCTBUM C TpebosaHuaMM
nyHkTa 2.5.3. HacTosiwero PernameHTa;

- nony4yaet yBegomneHne ob otnpaske 3NEKTPOHHOrO 3asBNEHUS.

dopmaTHo-nornyeckas nposepka cchopMMUpoBaHHOIO 3asBneHus
OCYLLIECTBNAETCA MOcne 3anofiHEHUS 3asBUTENEM KaXaoro U3 nonen 3NeKTPOHHON
cdopmbl 3asBneHus. MNpu BbISBNEHUN HEKOPPEKTHO 3anNONHEHHOro Nonsa 3MeKTPOHHON
chopMbl 3a8ABNEHNA 3asBUTENb YBEAOMNAETCA O XapaKTepe BbIABNEHHON OLWnOKu 1
nopaake €e  YCTpaHeHUs  NOCPEeACTBOM  MHPOPMALMOHHOTO  coobLUeHus
HenocpeacTBEHHO B 3NIEKTPOHHON (hopMe 3anBneHus.

AOMWHUCTPATUBHbIE NpoUeaypbl, YCTaHaBNMBaeMble HACTOSALUMM MNYHKTOM,
BbINOMHSAOTCA B A€Hb obpalleHus 3aasuTens.

PesynbTatamu BbiNONMHEHUS aAMUHUCTPATUBHBLIX Mpoueayp ABMATCA:
3NEKTPOHHOE [eno, HanpasfeHHOe B WCMOMHUTENbHbLIA KOMWUTET MOCPEACTBOM
CUCTEMbI 3NEKTPOHHOrO B3aUMOAENCTBUSA.

3.3.3. PaccMoTpeHue KoMmnnekra 4OKYMEHTOB UCMONHUTENbHBIM KOMUTETOM.

3.3.3.1. OcHoBaHMEM Ha4yana BbINOSIHEHUS aAMWHUCTPATUBHOW npoueaypbl
ABNAETCA MOCTYNNeHne 3asBNeHWA W WHbIX [OKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHnsa MyHULMNanbHOMN yCnyru.

[OMKHOCTHBIM  NULUOM  (pabOTHWKOM), OTBETCTBEHHbIM 3a BbINOMHEHWUE
aAMUHUCTPATUBHOW npoueaypbl ABNAETCS cneuvanuct otaena (panee -
[AOMKHOCTHOE NULI0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [JomKHOCTHOE NULI0, OTBETCTBEHHOE 3a NPpUEM AOKYMEHTOB, B criyyae
obpalleHus 3asBuUTENs C 3asBNEHUEM B UCNOMHUTENbHbLIA KOMUTET:

- onpegensieT npegMmeT obpalleHus;

- yCTaHaBNUBAET NIMYHOCTb 3asABUTENS;

- NPOBOAUT NPOBEPKY NONIHOMOYMIA N, NOAAIOLLIEro AOKYMEHTHI,

- NPOBOAUT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TpeboBaHUAM, yKa3aHHbIM B
nyHkte 2.5. Hactosiwero PernameHTa, nNpoBepKy COOTBETCTBUA NpPEeACTaBNEHHbIX
AOKYMEHTOB YCTaHOBMNEHHbIM TpeboBaHWAM (Haanexailee odopMneHne Konui
LOKYMEHTOB, OTCYTCTBME B [AOKYMEHTaxX NOAYUCTOK, NPUMUCOK, 3a4EPKHYTLIX CNOB U
WHbIX HE OrOBOPEHHbIX UCMPaBNeHnun);

- 3anonHsieT ANEeKTPOHHYyl ¢opMy 3asBNeHMs B aBTOMAaTM3MPOBAHHOW
MHOPMALUMOHHOW cUCTEME, NpeaHasHaYeHHOW ANA OKa3aHWA rocyAapCTBEHHbIX U
MyHULMNAnNbHbIX YCNYyT;

- NpY NpenocTaBneHnM AOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5. HacTosLllero
PernameHta Ha  OGymaxHOM  HocuTene,  OCyLWECTBNSIET  CKaHUMpoBaHWe
npeacTaBneHHbIX JOKYMEHTOB;

- pacneyaTtbiBaeT 3asBreHune;

- nepenaeT 3asaBUTENIO HA NPOBEPKY U NOANUCaHUE,

- nocne noanucaHusa ckaHupyeT nognucaHHoe 3asBreHue,
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- 3arpykaeT B aBTOMaTU3MPOBAHHYIO  MH(OPMAaLMOHHYIO  CUCTEMY,
npegHasHaYeHHYl AN OKa3aHWA roCyfapCTBEHHbIX W MyHUMUMNAnbHbIX ycnyr
[OKYMEHTbI, NPeACTaBNeHHble B 3MEKTPOHHON (hopMe UMK 3NEeKTPOHHble 0bpasbl
OTCKaHUPOBAHHbIX [OKYMEHTOB, (DOPMUPYET INEKTPOHHOE AENO;

- BO3BpaLlaeT noanucaHHoe 3asBreHne u opurnHanbl 6yMaxHbIX JOKYMEHTOB
3asBUTENIO;

- BblAAET 3aABUTENIO Pacnucky B npueme fOKyMEHTOB.

B cnyyae HanuuuMa OCHOBaHWA AnA OTKasa B nNpuemMe [OKYMEHTOB
JOMKHOCTHOE NULI0, OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB, YBEAOMMAET 3asBUTENs
0 Hanu4uu NpPenATCTBUIA ANs Npuema 3asBfeHUs U BO3BpallaeT eMy JOKYMEHTbI C
0ObACHEHNEM cOAEepXXaHUA BbISIBMEHHbIX OCHOBaHMW AnNs OTKkasa B npueme
AOKYMEHTOB.

3.3.3.3. JomKHOCTHOE NULO, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB, nocne
NOCTYNNEeHUst LOKYMEHTOB Ha paCCMOTPEHMUE:

- NpUcBanBaeT 3asBfIEHUIO HOMEP B COOTBETCTBUU C HOMEHKNaTypowu Aen u
ctatyc «[poBepka OOKYMEHTOB», YTO OTpaxaeTcs B NUYHOM kabuHete EpmHoro
noptana, PecnybnukaHckoro noptana;

- U3yyaeT NOCTyNuBLUME 3NEKTPOHHble Aena, B TOM YUCMEe MNPUNOXEHHbIe
3afABUTENEM [OKYMEHTbl B 3MIEKTPOHHOW opMe U 3neKTpoHHble 06pasbl
AOKYMEHTOB;

- NPOBEPSIET KOMNNEKTHOCTb, YNTAEMOCTb 3NIEKTPOHHbIX 0O6pa30B AOKYMEHTOB;

- npoeepsieT cobniogeHne ycnoBu’W AENCTBUTENbHOCTU  INEKTPOHHOM
nognucu, nocpeactsoM obpawenus k EpauHomy noptany (B cnyyae, ecnu
3asBUTENEM NPEACTaBNEHbl 3NEKTPOHHbIE AOKYMEHTbl, NoANUCaHHbIE YCUNEHHOW
KBanuuLuMpoBaHHOW 3NEKTPOHHOW NOANUCHIO).

Mpu Hanuuun OCHOBaHWW, NpPeayCMOTPEHHbIX MyHKTOM 2.7.1. HacTosuero
PernameHTa, nogrotaBnuBaeT NpoekT pelieHnss o6 oTkase B nNpueme AOKYMEHTOB,
HeobXxoauMBbIX ANA NPEeAOoCTaBNEeHUs MyHULMNANbHON yCnyru.

B cnyyae ecnu B pesynbTtaTe NpPOBEPKW YCUNEHHOW KBanuuuupoBaHHON
3NEeKTPOHHOW MOANUCU BbISIBNEHO HecobrniogeHue ycrnosuil ee AenCTBUTENbHOCTH,
NPOEKT pelueHns o6 oTkase JOMKEH coaepxaTb NMyHKTbl ctatbn 11 denepanbHoro
3akoHa Ne 63-P3, koTopble NOCAYXUNN OCHOBAHUEM AN ero NPUHATUA.

MpoekT pelweHus o6 oTkase B NpuemMe [AOKYMEHTOB, HeobxoauMbix Ans
npeaocTaBNeHNs MyHULMNANbHOW yCnyru, C ykasaHuem npuyuH otkasa (B cnyuae,
€Cnu OCHOBaHWA Ans OoTkasa B MNpUMEME [OKYMEHTOB, Heobxoaumbix AN
NPeAoCTaBNeHUss MyHUUMNanbHON yCnyru, CBA3aHbl C HapyLLEHWEeM YCTaHOBNEHHbIX
TpeboBaHUi K TakuM OOKYMEHTaM, OCHOBaHWA ANSA OTKasa B NpUEME [AOKYMEHTOB
JIOMKHbl coaep)XaTb WHoOpMaUUd O HaMMEHOBaHUW OOKYMEHTOB (MHdOopMauuw,
CBEQEeHUin), KOTOpble He NpPEeACTaBMneHbl, COAEepXaT HeAoCTOBEPHble W  (UnK)
NPOTUBOPEYMBLIE CBeAeHUsi, OMgOopMNEeHbl C HapyleHWeM YCTaHOBMNEHHbIX
TpeboBaHuii), HanpaensieTCA Ha cornacosaHWe B YCTaHOBMEHHOM nopsaake
nocpeacTBOM CUCTEMbI 3NEKTPOHHOIO AOKYMeHToo6opoTa.

CornacoBaHue npoekta peweHus o6 oTkase B npueme [OKYMEHTOB,
HeoOXoauMbIX ANSA NPeaoCTaBfeHUMs MyHUUUNANbHOW YyCnyru, OCyLIecTBNAeTca B
nopsake, NpeaycMoTpeHHOM nyHkToM 3.4.3. HacToswero PernameHTa.

B cny4yae oTCyTCTBUS OCHOBaHMIA AnNA OTKasa B MNpUeMe [OKYMEHTOB,
NpeayCMOTPEeHHbIX MyHKTOM 2.7.1. HacToswero PernameHTta, AOMKHOCTHOE nuUUO,
OTBETCTBEHHOE 3a NMPUEM OOKYMEHTOB, B Te4eHWe oaHoro paboyero AHA CO AHA
NOCTYNNEHUs 3asiBNEHUs, HanpaBnseT 3asBUTENo, YKa3aHHbIM B 3asABNEHUU
cnocoboM, yBegoMSieHME O NOCTYNNEHUU 3asBMeHus, coaepxallee BXOAALLUiA
PErMcTpPaUMOHHbI HOMEp 3asBfeHus, AaTy MnonyvyeHUs 3asiBneHus, nepedeHb
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HauMEHOBaHUI ainnoBs, NpeacTaBieHHbIX K HEeMy AOKYMEHTOB, AaTy NonyyYyeHus
pesynbTarta MyHULMUNanbHOW yCnyru.

3.3.3.4. WUcnonHeHue npouenyp, YykasaHHblx B nyHktax 3.3.3.1., 3.3.3.3.
HacTosLero Pernamenra, npy  HanNuUuMM  TEeXHUYECKOM  BO3MOXHOCTU
ocyljecTenseTcs B aBTOMaTU4YECKOM pexume c NCcnonb30BaHUEM
aBTOMaTU3MPOBAHHON NH(POPMaLIMOHHON CUCTEMbI, NpeAHa3Ha4YeHHOWN ANns oKasaHus
rocyfAapCTBEHHbIX U MyHULMNANbHbIX YCNyr.

3.3.3.5. AaMuHuUCTpaTUBHbIE Npoueaypbl, ycTaHaBnueaemble nyHkTom 3.3.3.
HacTosilero PernameHTa, BbINONHAKTCA B Te4YeHMe oaHoro paboyero AHA CO OHSA
NOCTYNNEHNS 3a8BMEHUA HA paCCMOTPEHME.

PesynbTatamn BbINOMIHEHMA aAMWHUCTPATUBHbLIX nNpoueayp ABMAIOTCA:
NPUHATBLIA HA PAaCCMOTPEHUE KOMMNMEKT OKYMEHTOB UMK NPOEKT pelleHus ob oTkase
B npueme [OOKYMEHTOB, HeoOXoAuWMbIX ANs npeaocTaBneHuss MyHUUMnNanbHOW
ycnyru.

3.4. MoaroToBka pesynbTaTa MyHULUMNANbHOW yCNyru:

3.4.1. OcHoBaHMeM Ha4yana BbINOMHEHUA aAMUHUCTPATUBHOM npoueaypbl
ABNSETCA MNOny4YeHne AOMKHOCTHbIM NULOM (paboTHWKOM), YNOMHOMOYEHHbIM Ha
BbINOSMIHEHWEe aAMUHUCTPaTUBHOW NpoLeaypbl, OT AOMKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOrO 3a NPUEM AOKYMEHTOB, NMPUHATLIX OT 3asBUTENS AOKYMEHTOB.

JOMKHOCTHLIM NULIOM, OTBETCTBEHHbIM 32 BbINOMHEHUE afMWHUCTPATUBHOW

npoueaypbl, SBNsSieTCA cneuyuanucT otaena (panee - [OMKHOCTHOE NnuLO,
OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTta npefocTaBneHus MyHULUMNanbHOM
ycnyru).

3.4.2. [JomKHOCTHOE nuuo, OTBETCTBEHHOE 3a MOAroToBKY pesynbrarta
NPEAOCTaBNEHNss MYHUALMNANbHON YCNyru, OCYyLIEeCTBNSAET MNPOBEpKYy Hanuyus
cBefeHui No aBToMobunbLHoOM gopore.

B cnyuyae oTcyTCTBUSI CBEAEHUS, NOArOTaBNMBAET NPOEKT NUcbMa 06 oTkase B
npeaocTaBneHny MyHULMNanbHoW ycnyru (aanee — nucbmo o6 oTtkase).

B cnyyae HanuuuMa cBedeHwWs nogrotasnuBaeT CnpaBKy Mo 3anpaiuusaemon
MHcpopMaLUMmM O COCTOSIHUM aBTOMOOUNBHBIX AOPOr (Aanee — cnpaska).

HanpaBnseT noAroToBneHHbI# NPOEKT pesynbTata npeaocTaBneHus
MYHULMNANbHOW yCNyrn Ha cornacoBaHue B YyCTaHOBMEHHOM Nopsiike NOCpeACTBOM
CUCTEMbI 3NEKTPOHHOro AOKyMeHToobopoTa.

ALMUHUCTPATUBHbIE NpoUeaypbl, YCTaHaBnuMBaeMble HaCTOALUM MYHKTOM,
BbIMOSTHAIOTCH B TEYEHUE oAHOro paboyero AHA.

PesynbTatamu  BbINONMHEHUss  afMUHWUCTPATUBHbIX  npoueayp  NpOeKT
pesynbTaTta NpeAoCTaBNeHUs MyHULUUNanbHON yCnyru.

3.4.3. CornacoBaHue 1 nopgnucaHve npoekTa pesynbrata npefocTaBneHus
MyHUUMNanbHOW ycnyru (Aanee — npoeKkTbl [AOKYMEHTOB) OCYLUECTBNAETCA
3aMecTUTENeM PYKOBOAUTENSA CTPYKTYPHOro noapasfeneHus, OTBETCTBEHHOro 3a
NOAroTOBKY pe3ynbTata MyHUUMNanbHON yCnyrn B UCNOMHUTENbHOM KOMUTETE.

MoproToBneHHbIE NPOEKTbI AOKYMEHTOB, umerowme 3amevaHus,
BO3BpaLLaloTcs Ha AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbraTa
MyHUUMNanbHoW ycnyru. [locne ycTpaHeHWA 3amMeyvaHuid NPOEKTbl AOKYMEHTOB
NOBTOPHO NepefarnTcsa ANA cornacoBaHUs U NoanucaHus.

3amecTuTtenb pykoBoauTENsl UCMONMHUTENbHOrO KOMUTETa NPU PacCMOTPEHUM
NPOEKTOB [OKYMEHTOB npoeepsieT cobniogeHve PernameHta [OMKHOCTHbIMU
nMuaMuM  UCNONMHUTENbHOrO  KOMUTETa B YacTU  CPOKOB  BbIMONHEHUSA
aAMUHUCTPATUBHBLIX Mpoueayp, WX nocneaoBaTeNbHOCTU W MNOMNHOTHLI, Hanuuus
cornacoBaHUn YNOMHOMOYEHHbIX AOMKHOCTHbLIX MWL UCMNOMHUTENLHOrO KOMUTETa B
cucTemMe 3neKTPOHHOro AOKyMeHToobopoTa.
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B cnyyae BbiSIBNEHUA HapyweHWA B YacTU CPOKOB  BbIMNOMHEHUA
aAMUHUCTPATUBHbIX Mpoueayp, X nocnefoBaTenbHOCTU U MOMHOTbI 3aMecTUTenb
PYKOBOAMTENSA  WUCMOMHUTENbHOrO  KOMUTETA  MHALMUPYET npuBnevyeHue K
OTBETCTBEHHOCTU NUL, AONYCTUBLUUX HapyLUEHWsi, B COOTBETCTBUN C NYHKTOM 4.3.
HacTosiwero PernameHTa.

AOMWHUCTPATUBHbIE Npoueaypbl, yCTaHaBNMBaEeMble HAaCTOSALLUMM MYHKTOM,
BbINOSMHAOTCA B TEYEHNe oaHoro paboyero gHA.

PesynbtaToM  BbLINONHEHUS  aAMUHUCTPATUBHBLIX MNpoueayp SABNSEeTCs:
NOANUCAHHbIN NPOEKT AOKYMEHTA.

3.4.4. VicnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.3. HacTosLlero
PernameHTa, npu Hanuuunm TEXHUYECKOW BO3MOXHOCTM OCYLIECTBMAETCA B
aBTOMaTUYECKOM pexume c MCNOnb3oBaHUEM aBTOMAaTM3NPOBAHHOM
MHOPMALMOHHON CUCTEMBDI, NPeAHa3HAYeHHOW ANA OKa3aHWA rocyfapCTBEHHbIX U
MyHULMNAnNbHbIX YCNYT.

MakcuManbHbI CPOK BbINOMHEHUS aAMUHUCTPATUBHbLIX Npoueayp, YkasaHHbIX
B nyHkTe 3.4. HacTosiwero PernameHTa, coctaBnsaeT ABa pabo4ymx AHS.

3.5. Boigaya (HanpaBneHue) 3asBuUTeNIO pesynbTata MyHULUMNAnbHON yCnyru:

3.5.1. OcHoBaHMeM Ha4yana BbINOMHEHUA aAMMUHUCTPATUBHOW npoueaypbl
ABNAETCA MNONMy4YeHne [OOMKHOCTHbIM JMLUOM, OTBETCTBEHHbIM 32 BbINONHEHWE
agMUHUCTPATUBHOM Mpoueaypbl, AOKYMEHTa, NoATBepXAaalowero npeaocrasneHne
MyHULMNAnNbHOMW yCnyru.

[OMKHOCTHLIM NULIOM, OTBETCTBEHHbLIM 32 BbINOSIHEHWE aAMWHUCTPaTUBHOWN
npouenypbl, ABNSAETCA chneuyvanuct otaena (oanee - [OOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a Bblgauyy (HanpasneHue) AOKYMEHTOB).

3.5.2. [omkHOCTHOE nuUO, OTBETCTBEHHOE 3a BblAayy (HanpasneHue)
AOKYMEHTOB:

- obecneuyvBaeT perucTpauuio U BHECEeHWe CBefeHUn O pesynbrarte
NpenocTaBNeHnss MyHUUMNanbHOW ycnyru B NOACUCTEMY BeAeHWUs AOKYMeHTauuu
aBTOMaTU3MPOBaHHON MH(POPMALIMOHHON CUCTEMBI, NpeAHa3Ha4YeHHOW ANns oKasaHuA
rocyAapCTBEHHbIX U MyHULMNAnNbHbIX YCNYT;

- u3BellaeT 3asABUTENs (€ro npeacraBuTensl)) cnocobom, ykasaHHbIM B
3asBNeHun, O pesynbTate npeaocTaBneHus MyHULUNanbHOW ycnyrm u o
BO3MOXHOCTU MOJSlyYEHUA pesynbTata NpeaocTaBneHns MyHUUMnanbHOW ycnyru B
UCNONMHUTENBHOM KomuteTe unu 8 MOLI.

WcnonHeHne npoueayp nNpv  HanWyuum  TEXHUYECKOW  BO3MOXHOCTU
ocyLlecTBnseTcs B aBTOMaTU4ECKOM pexume ¢ nUcnonb3oBaHUEM
aBTOMaTM3UPOBAHHOW MH(OPMAaLMOHHOW CUCTEMBI, NPEAHA3HAYEeHHOW ANA OKa3aHUA
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNYT.

AOMUHUCTPATUBHbIE NpOLEAypbl, YCTaHaBMMBaeMble HaCTOALUMM MYHKTOM,
BbIMOMHAOTCA B TeYeHMe oaHoro pabouvero AHA CO AHA NoAnucaHuA [AOKYMEeHTa,
NoATBEpPXAAloLEro npefocTaBneHne (oTkas B NpefocTaBneHun) MyHuLMnanbHOM
YyCnyru, YNONHOMOYEHHbIM [OMMKHOCTHLIM NULOM WUCMNOMNHWUTENbHOrO KoMUTETa
(uCcnoONHUTENbHLIM KOMUTETOM).

PesynbTatamu BbINONHEHU aAMUHUCTPaATUBHBLIX Mpoueayp ABMATCA:
pa3smelleHne CBeAEeHMIn O pesynbTaTe NpefocTaBfeHnss MyHUUMNanbHoOW ycnyru B
WHOPMALMOHHBIX CUCTEMAX, W3BELLEHME 3asBuTens (ero npeacrasuTens) o
pesynbTaTe NpeaocTaBNeHnss MyHULMNanbHOM ycnyru n cnocobax ero nony4yeHus.

3.5.3. lMopsgok Bblgaun (HanpaeneHwus) pesynbTata npeaocTaBneHus
MyHULMNANbHOW YCNyru:

3.5.3.1. MNpu obpalleHun 3asBuTENS 3a pe3ynbTaToM MyHULMUNANbHOW ycnyru
B M®L|, paboTtHuk MOL| BblgaeT 3asBUTENio pesynbTaT MyHUUMNANbHOW yCnyrn B
dopme 3k3eMnnsipa SNEKTPOHHOrO JAOKyMeHTa Ha 6OymaxHom Hocutene. [lo
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TpeboBaHUIO 3asBUTENA BMECTE C 3K3EMNASPOM 3NEKTPOHHOro [AOKYMeHTa Ha
OymaxxHOM HocuTene emy NpefoCTaBnAETCA IKIEMMIAP INEKTPOHHOro AOKYMEHTa
nyTeM €ero 3anucu Ha CbEMHbIA HOcUTenb WHMOPMAUUUW UMK  HanpaBneHus
3K3eMnnspa 3MEKTPOHHOro AOKYMEHTa MO 3MEeKTPOHHON no4yTte B agpec 3asBuTens.
Mpu 3anucyM Ha CbEMHbIN HOCUTENb MHOPMAUMM WU HanpaBneHUU AK3emnnspa
3NEeKTPOHHOro AOKYMEHTA, HA OCHOBE KOTOPOro COCTaBIIEH 3K3EMNISP 3NEKTPOHHOrO
AOKYMEHTa Ha GyMa)kHOM HocuTene, No 3NeKTPOHHOM MoYTe UAEHTUYHOCTb TaKoro
3K3eMnnsipa 3MEeKTPOHHOIro AOKYMEHTa 3K3eMMNsipy 3NEKTPOHHOrO AOKYMEHTa Ha
OymMaXHOM  HOCUTENe  3aBepsieTCs  YNONIHOMOYEHHbIM  COTPYAHUKOM  C
MCNONb30BaHUEM YCUIEHHOW KBaNnnuUMpoOBaHHOW 3NEKTPOHHOW NOANUCH.

AOMUHUCTPATMBHbIE Npoueaypbl, yCTaHaBnMBaeMble HACTOALMM MYHKTOM,
OCYyLLECTBNAIOTCA B NOpsiike ovYepefHOCTU, B AeHb NpubLITUA 3asiBUTENA B CPOKM,
YyCTaHOBNEHHbIE pernameHTom pabotsl MOLI.

Pesynbtatamn BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SBNAIOTCS:
dukcaumsa cakrta Bbigaum pesynbtata npefocTaBneHus MyHUUMnanbHOW ycnyru B
AUC MOL|, pesynbTaT npefocTaBneHUMs MyHUUMNANbLHOW YCNyrk, BblAaHHbLIW
3asBUTENIO.

3.5.3.2. MNpwu obpawieHnn 3anBuTens 3a pesynbTaTtoM MyHULMUNanNbHOW yCnyru
yepe3 PecnybnukaHckuii noprtan 3asBUTENO B NUYHbIA KabuHET aBTOMaTUYeCKM
HanpaBNAETCsA 3MEKTPOHHbIN obpa3 [OKyMeHTa, SABNAOLWEroca pesynbTaToM
npepocTaBneHus MyHULMNANbHOW ycnyru, noANUCaHHbIN YCUINEHHON
KBanMUUMPOBAHHON 3NEKTPOHHON MNOANUCHIO YMNOMHOMOYEHHOro AOMKHOCTHOIO
nuua UCNONMHUTENbBHOro KoMuTeTa (UCNONMHUTENBbHBIM KOMUTETOM).

AIMUHUCTPATUBHbIE NPOLIEAYPbl, YCTaHaBNUMBaeMble HaCTOALMM MYHKTOM,
BbINOSHAIOTCA B A€Hb NOANUCaHUA AOKYMEHTa, NOATBEpXAAloLero npeaocTasneHne
(oTka3 B npefocTaBneHuMn)  MyHUUMNAnNbHOW  yCnyru,  YNONHOMOYEHHbIM
JIOMMKHOCTHBIM NTULIOM UCMONHUTENBHOrO KOMUTETA (MCMONHUTENBHBIM KOMUTETOM).

PesynbTatammu BbINOMHEHUs aAMUHUCTPaATUBHBLIX Mpoueayp ABMSATCA:
HanpaBneHue (NpegocTaBneHne) ¢ ucnonb3oBaHMeMm PecnybnukaHckoro noprana
3aABATENIO [OOKYMEHTa, NOATBEpPXAAloLWero npefocTaBneHne MyHuLunanbHOM
ycnyru (B TOM Yncne oTkas B NpeaocTaBieHun MyHULMNanbHOW ycnyri).

3.5.3.3. MNpu obpaLueHun 3asBuTens 3a pesynbTatom MyHULMNANbLHOW ycnyru
B WCMONMHUTENbHbLIA KOMWUTET, AOMKHOCTHOE IMLUO, OTBETCTBEHHOE 3a Bblaavy
(HanpaBneHue) AOKYMEHTOB, BbiAaeT 3asBUTENI0 pe3ynbTaT MyHULMNanbHON ycnyri.
Mo TpeboBaHWiO 3asiBUTENSA BMECTE C 3K3EMMISAPOM 3MIEKTPOHHOrO AOKYMEHTa Ha
OyMaXKHOM HocuTene emy npefocCTaBnAETCA IKIEMNNAP ANEKTPOHHOrO AOKyMeHTa
nyTeM €ro 3anucu Ha CbEMHbIi HOCUTENb WHGOPMauuuM unu HanpaeneHus
3K3emnnsapa 3NEKTPOHHOro AOKYMEHTa Mo 3IEKTPOHHOW NoYTe B aapec 3asBuUTens.

AOMUHUCTPATUBHbIE NpoOLeAypbl, yCTaHaBNMBaeMble HACTOALMUM MyHKTOM,
OCYLLECTBMATCA B MNOpsfKke o4vepefHOCTU, B AeHb NpubbLITUSA 3asBuTens B
cooTBeTcTBUM C MpaBunamv BHYTPEHHEro TpyAoBOro pacnopsaka CNoNHUTENbLHOro
KoMuTeTa.

PesaynbTaToM BbINONHEHWA aAMUHUCTPATUBHBLIX Npouedyp ABNAITCA:
¢dukcauma ¢akta BbigauM pesynbtaTta nNpeaocTaBneHVUs MyHUUMNanbHOW ycnyrv B
aBTOMAaTU3NPOBAHHOW MH(OPMALIMOHHOW cucTeMe, NpeAHasHauYeHHON AnsA okasaHus
rocyAapCTBEHHbIX U MyHULIMNAanbHbIX YCNyr.

3.6. UcnpaBneHne TexHn4eckux ombok:

3.6.1. B cnyyae oOHapyXeHuUs TexXHM4YEecKoW OLMOKU B [AOKyMEHTE,
ABNAIOWEMCSA pe3ynbTaToM MyHUUMNanbHOW YCNnyru, 3asBuTENb HanpaenseTr B
UCNONMHUTENbHbIA KOMUTET:

- 3asBneHne o6 ucnpaBneHun TexHudeckon owmbku (MpunoxexHne Ne 5 K
HacTosilemy PernameHTy);
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- NOKYMEHT, BblAaHHbIA 3a8BUTENIO KaK pe3ynbTaT MyHUUUNanbHowu ycnyru, B
KOTOPOM COAEPXUTCA TEXHUYECKas ownbka,;

- AOKYMEHTbI, UMEIOLLME I0PUANYECKYIO CUY, CBUAETENLCTBYIOLLME O HANU4uu
TEXHUYECKOW OLLIMOKN.

3aaBneHne 06 ucnpaBneHum TEXHUYECKOW OLNOKN B CBEAEHUSAX, YKa3aHHbIX B
LOKYMEHTE, SABNAIOWEMCS pe3ynbTaToM MyHULUNanbHOW Ycnyru, noaaeTcs
3anBuTenem (ynorIHOMOYEHHbIM NpeacTaBUTENEM) NOYTOBLIM OTNpPaBneHnem (B ToM
yucne C WUCNonb30BaHWEM 3JNEKTPOHHOW noyTbl), NUbo 4Yepesa PecnybnukaHckun
noptan unu MoLl.

3.6.2. [JomKHOCTHOE nuUOo, OTBETCTBEHHOE 3a MNpPUEM [OOKYMEHTOB,
ocyllecTBNsieT npuem 3asBneHns o6 ucnpaBneHun TEeXHUYECKON oLmnbku,
perucTpupyeT 3asiBfieHMe C MPUSIOXKEHHbIMU AOKYMEeHTaMu W nepepaet ux
JAOMKHOCTHOMY NULlY, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

AOMWHUCTPATUBHbIE Npoueaypbl, yCTaHaBNMBaeMble HAaCTOALMM MYHKTOM,
BbINONHSAIOTCA B Te4EHNE 0gHOro paboyero AHA € AaThl peructTpaunm 3assneHus.

Pesynbtatamu BbINONHEHUS aAMWHUCTPATUBHbLIX Mpoueayp SABNAIOTCS:
NPUHATOE W 3aperncTpupoBaHHOE 3asiBNEeHVWe, HanpaBfeHHOe Ha pacCcMOoTpeHue
[AOMKHOCTHOMY NULly, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.6.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTKy [OKYMEHTOB,
paccmaTpuMBaeT [AOKYMEHTbl U B LENAX BHECEHWA UCNpaBneHUd B [JOKYMEHT,
ABNAOLWMICS pe3ynbTaTom npeaocTaBneHus MyHMLMNanbHON ycnyru,
ocyllecTBNsieT npoueaypbl, NpeaycMOTPEeHHble MyHKTOM 3.5. HacToAuero
PernameHTa, 1 BblAAaeT UCNPAaBMEHHbIA AOKYMEHT 3anaBuUTento (YyNnonHOMOYEHHOMY
npeacTaBUTENIO) NINYHO NOA POCMUCH C U3BATUEM Y 3aaBuUTENsA (YNONHOMOYEHHOro
npeacraBuTens) opurnHana [OKYMEHTa, B KOTOPOM COAEPXMUTCA TexHu4yeckas
owubka, wWnNM HanpaBnsieT B agpec 3asBUTENs MNOYTOBbIM OTNpPaBneHUem
(nocpeacTBOM 3MEKTPOHHOW MOYTbl) MMCbMO O BO3MOXHOCTWU MOMYyYEHUSA [OKYMEHTa
Npu nNpPefocTaBNeHUNn B WUCMOMHWUTENbHbIA KOMUTET OpurMHana [AoKymeHTa, B
KOTOPOM COAEPXUTCA TEXHUYECcKasn owwmbka.

AOMUHUCTPATUBHbIE NpoUeAypbl, YCTaHaBMMBaeMble HaCTOALMM MYHKTOM,
BbINOMHAIOTCA B TeyeHue AByx paboumx aHein nocne obHapyXeHuUa TeXHUYEeCKOoW
OWMOKM unu nony4yeHns OT nboro 3auMHTEpecoBaHHOro nuua 3aABneHus o
AonyLleHHon oLmnbke.

Pesynbtatamn  BbINONMHEHUSS aAMWHUCTPATUBHLIX Mpoueayp ABNATCA:
BblAaHHbIA (HAaNpaBneHHbIW) 3aABUTENIO [OKYMEHT.

4. Mopsaok u hopMbl KOHTPONS 3a NpeaocTaBNeHMeM MyHULMNanNbHON ycnyru

4.1. Mopanok OCyLECTBNEHUsI TEKyLlero KOHTpons 3a cobniogeHvem wu
UCMOMHEHNEM OTBETCTBEHHbIMU AOMKHOCTHBIMU NULIAMU MNOMOXEHUA HACTOALLEro
PernameHta ¥ WHbIX HOPMATMBHbIX MNPaBOBbIX akKTOB, YCTaHaBNUBaKOLMX
TpeGoBaHus K NPEAOCTaBNEHMIO MyHULMNANBLHON YCNYrK, a Takke NPUHATUEM UMM
peLleHnii;

KoHTponb 3a MOMHOTOW W KayecTBOM NpPeAoCTaBNeHWs MyHULMNanbHOW
ycnyru BknovaeT B cebs BbiBNEHME U YCTPaAHEHWE HapyLUeHWii npaB 3asBuTenen,
nposeAeHWe NpPOBEPOK cobnioaeHus npoueayp NpeaocTaBneHus MyHUUMnanbHOW
ycnyru, NOAroTOBKY peLleHuit Ha feiicteus (6esnencTame) AOMKHOCTHbLIX NnL opraHa
MECTHOro camoynpasneHus.

dopmamn KOHTpons 3a cobniogeHMeM WCNONMHEHUs aAMUHUCTPaTUBHBIX
npoueayp ABNAIOTCA:

1) npoBepka U cornacoBaHue MPOEKTOB AOKYMEHTOB MO NpeaoCcTaBNEeHUto
MyHULMNAnNbLHOW ycnyru,
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2) npoBogMMblE B YCTAHOBNEHHOM nopsiAKke MPOBEPKUW  BeAeHUs
Aenonpov3BoAcCTBa;

3) npoBegeHWe B YCTAHOBMEHHOM MOpPSAKE KOHTPOMbHbLIX NPOBEPOK
cobnioaeHns npoueayp NnpeaocTaBneHnsa MyHMLUMnanbHON yenyru.

B uensax TeKywero KOHTPONA WCMNONb3YIOTCA CBEAEHUs, WUMelLlMecs B
3NEeKTPOHHOW 6ase AaHHbIX, cnyxebHas KoppecnoHAeHUUs, YyCTHas U NUCbMEHHas
nHopmMaums JOIMKHOCTHbIX nuu, OCYLLECTBNAIOLMX BbINONHEHNE
agMUHUCTPATMBHbIX Npoueayp, XypHanbl yyeTa COOTBETCTBYHOLMX AOKYMEHTOB W
Apyrve cBefieHus.

[Ans  ocywecTBNeHWA KOHTPONA 3a COBEpLUeHMEM AOEWCTBUA  npwu
NpeaocTaBneHun MyHUUMUNanbHOW YCNyru U MPUHATAM pPELLEeHUA pyKoBOAUTENIO
opraHa MECTHOro camoynpaBfieHUsi NpeacTaBnAlTCA CnpaBku O pesynbTraTax
npeaocTaBneHns MyHUUUNanbHOM yCnyru.

O cny4asx u npuyMHaX HapyLleHUWA CPOKOB, MNOCnNeaoBaTenbHOCTU W
cogepXXaHus aaMUHUCTPATUBHBIX npoueayp [AOMMKHOCTHblE nuua HeMeaneHHo
MHOPMUPYIOT PYKOBOAUTENSA OpraHa, NpeAoCTaBnAloLWero MyHuuunanbHyo ycnyry,
a TaKKe npeanpUHUMAalOT CPOYHbIE MEpbI NO YCTPAHEHUIO HApYLLEHWUA.

Tekywuin KOHTpOnb 3a cobniogeHneMm nocnepoBaTenbHOCTU AEUCTBUN,
onpedeneHHbiX  agMUHUCTPATUBHbIMKM  MNpoueaypamMn  No  NpefocTaBneHuto
MYHULMNANbHON YCnyru, OCYLUECTBNSAETCA 3aMecTUTENEeM PyKOBOAUTENS opraHa
MECTHOTO CaMmOynpaBfieHUsi, OTBETCTBEHHbIM 3a oOpraHusauuio pabotbl no

npeaoCcTaBNeHunIo MyHULMNanbHOM ycnyru, Ha4YanbHWKOM otaena,
OCYLLECTBMAIOLEro opraHusauuio paboTbl NO NPeAoCTaBNEHWIO MYHULMNANbHON
ycnyru.

MNMepeyeHb [OOMKHOCTHbIX NWL, OCYLIECTBAAIOWMUX TEKYLNA KOHTPOnb,
yCTaHaBNMBAETCS MOMOXEHUAMMU O CTPYKTYPHbIX NoApasfeneHnsax opraHa MecTHoro
camoynpaBneHusi 1 AOMKHOCTHbIMU pernameHTamu.

4.2. Mopsnok U NEpUOLAUYHOCTb OCYLLECTBEHUS NNAHOBbLIX U BHENNAHOBbIX
NPOBEPOK MOMHOTbHI U KayecTBa NpefocTaBNeHus MyHuUUnanbHOW ycnyru, B TOM
yucne nopsaok M OpMbl KOHTPOMA 3a NOMHOTOM U KayecTBOM NpeaocTaBneHvus
MyHULMNANbHONR yCcnyru:

4.2.1. KoHTponb 3a NONMHOTOM M Ka4eCTBOM NpeAocTaBneHns MyHULUNanbHoON
ycnyru ocyuiectenseTcs B popmMax:

1) npoBeneHNa NPOBEPOK;

2) paccMoTpeHuss xanob 3aseBuTeneit Ha feicteua  (Bespeictsue)
UCNOMHUTENBHOINO KOMWUTETA, a Takke WX [AOMMKHOCTHbIX NUL, MyHUUMNANbHbIX
cnyxatyux.

4.2.2. B uensx OCYyLWECTBNEHUSI KOHTPOMA 3a MNOMHOTON U Ka4vecTBOM
NPEAOCTaBNEHNss MYHMLMNANbHON YCnyru NpPOBOAATCA MNaHOBble U BHENNAHOBbLIE
npoBepku. [opsgok M NEepUOAUYMHOCTb OCYLLIECTBNIEHUA NNAHOBbLIX MPOBEPOK
ycTaHaBnuBaeTcsl nnaHoMm paboTbl ucnonHutenbHoro komuteTa. [lpu nposepke
MOryT paccmaTpuBaTbC BCE BOMPOChbl, CBA3aHHblE C NpefoCTaBieHUEM
MYHUUMNanbHOW ycnyr (KOMMMEKCHble NPOBEpPKW), WM OTAEeNbHbIA  BONpOC,
CBSI3aHHbIIl C NPEAOCTaBNEHNEM MYHULMNANbHOW yCnyrn (TEMaTtuyeckue npoBepkm).
MpoBepka Takke MOXET NPOBOAUTLCA NO KOHKPETHOW Xanobe 3ansutens.

4.2.3. BHennaHoBble NPOBEPKU NPOBOASATCA B CBSA3W C NPOBEPKOW YCTPaHEHUs
paHee BbISIBMEHHbIX HAapyLLEeHNA aAMUHUCTPaTUBHOrO pernaMeHTa, a Takke B cny4yae
nonyyeHuss xanob 3aseuTenei Ha peincteua (6e3fencTeue) MCMOMHUTENBHOrO
KOMUTETA, a TaKkke UX AOMKHOCTHbIX N, MyHULMUNANbHbLIX CryXaLluX.

4.3. OTBETCTBEHHOCTb [AO/MKHOCTHbLIX NUL oOpraHa, npeaocTaBnAlLWero
MYHUUMNANbHYIO YCNyry, 3a pelweHus u aeincrteua (6esneincrteue), NnpuHUMaemble
(ocywiecTBnsieMble) UMK B X04€e NpeaocTaBneHns MyHUUMnanbHOW yenyru:
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Mo pesynbTataMm NpoBeAEeHHbIX NPOBEPOK B Cryyae BbIIBNIEHUS HapyLleHWUN
npaB 3asBUTENE BUHOBHbIE nuWUa NPUMBNEKAlOTCA K OTBETCTBEHHOCTU B
COOTBETCTBUU C 3akoHoAaTenbCcTBOM Poccuiickon egepaunn.

PykoBoguTenb opraHa MECTHOro camoynpasneHuss HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PacCMOTPEHME 3asiBNEHUN.

Pykosoautenb (3amecTuTenb pyKOBOAUTENS) CTPYKTYpPHOro noapasgeneHus
opraHa MeCTHOro camoyrnpasfieHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(vnn) HeHagnexawiee BbINOMHEHUE aAMUHUCTPATUBHLIX AEWCTBUMW, yKa3aHHbIX B
pasaene 3. HacTosilwero PernameHTa.

[OMKHOCTHbIE NULA W WHble MyHUUUNanbHble ChyXalwue 3a pelleHus u
fencteua  (GesgencTeue), npuHumaemble  (ocyllecTBnsiemble) B xoAae
NpefocTaBNeHnMs  MyHUUMNanbHOW  YCnyrM,  HEeCyT  OTBETCTBEHHOCTb B
yCTaHOBMEHHOM 3aKoHOA4ATENbCTBOM NOpAAKe.

4.4. lonoxeHus, xapakTepusylowme TpeboBaHMA K nopsaky v dopmam
KOHTPONs 3a NpefocTaBfieHMEM MyHUUMUNANbHOW YCryru, B TOM YUCNE CO CTOPOHbI
rpaxgax, ux obbeguMHeHun n opraHusauuin

KoHTponb 3a npepocTaBfieHMeM MyHUUMNANbHOW YCRyru CO CTOPOHbI
rpaxgaH, ux oObeAuHEeHMW W opraHu3auuii, OCyLLeCTBNseTcA nocpeacTBOM
OTKPbITOCTU AEATENBHOCTU OpraHa MECTHOro caMmoynpasneHuss Npu NpeaocTaBneHun
MYHALMNANbHON  yCryru, MOMyYEeHUs MNOSHOW, aKTyanbHOW W [OCTOBEPHOW
nHdopMauumM 0 nopsiake NpeaocTaBneHUs MyHULUNANbLHOW YCNyrn U BO3MOXHOCTU
pocynebHoro paccMoTpeHus obpalleHun (kanob) B npouecce npegocTasneHus
MyHULMNANbLHOW yCcnyru.

5. locynebHbii (BHeCyaebHbIN) nopsaok obxanoBaHUA peLleHui n AeNCTBUm
(6espenicTBus) opraHa, NpefoCcTaBnAoLEero MyHuLMnanbHyo ycnyry,
MHOropyHKLMOHANbLHOroO LeHTpa npeaocTaBneHns rocyAapCTBEHHbIX U
MyHUUMNAnbHbIX YCNyr, opraHn3auui, ykasaHHbix B 4actu 1.1 ctaten 16
depepanbHoro 3akoHa Ne210-93, a Tarke Ux AOMKHOCTHLIX NuL,
MYHULMNanNbHbIX cnyxatumx, paboTHUKOB

5.1. 3assutenn umeloT npaBo Ha obxanosaHue B pocyaebHoMm nopsake
pelweHuii n gencteui (6esneincTens) opraHa, NpefocTasnAaoLWEero MyHuumMnanbHyto
ycnyry, AOMMKHOCTHOrO nuua opraHa, NpefocTaBnsAloLero MyHuUunanbHylo ycnyry,
MYHULUMNANbHOTO  Crny)allero, PpyKkoBOAMTENs  opraHa, npeaocTaBnsioLliero
MyHULUMNAnNbHYIO ycnyry, MHOroyHKLMOHaNLHOro LUeHTpa, paboTHuka
MHOrO(bYHKLIMOHANbLHOIrO LEHTPA, OpraHvW3auuvii, nNpeaycMOTPEHHbIX 4acTbio 1.1
ctaTbu 16 GepgepanbHoro 3akoHa Ne 210-$3, a Tawke nx paboTHUKOB.

3asButens MoxeT obpatuTtbcAa C Xanoboi, B TOM 4ucne B crneayloLmx
cnyyasix:

1) HapyweHue cpoka peructpauum 3anpoca O MNpeAoCTaBNeHUM
MYyHULUMNanNbHOW ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®eaepanbHoro sakoHa
Ne 210-03;

2) HapyLLeHue cpoka NPeaoCTaBneHna MyHULMNanbHON YCnyru.

B ykazaHHOM crny4yae aocyaebHoe (BHecyaebHoe) obxanosaHue 3asBuTenem
pelueHunii U aeicTeui (6esneincTems) MHOroyHKLUMOHANBLHOrO LEHTpa, paboTHMKa
MHOroyHKLMOHaNbLHOro LUeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOrOYHKLIMOHanNbHbIN LEHTp, pelleHus u pencteusa (6esnencrsne) KOToOporo
obxanylTcs, BO3MOXeHa yHKUMS No npeaocTaBneHnlo COOTBETCTBYIOLUMX
MYHULMNanbHbIX ycnyr B NonHom obbeme B nopsiake, onpeaeneHHoMm 4actbio 1.3
ctatbu 16 PegepanbHoro 3akoHa Ne 210-93;
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3) TpeboBaHue y 3asBUTENs [OOKYMEHTOB Wnu uHdopmauun nubo
OCYLLUEeCTBNEHUA [AEWCTBUIA, NpeACTaBNeHWe WNnu OCYLUECTBNEHUE KOTOPbIX He
NPeAycCMOTPEHO HOpMaTMBHbLIMKM npaBoBbiMu  aktamu Poccuitckon ®epepauuu,
HOpPMaTUBHbIMM NpaBoBbIMW akTamu Pecnybnukun TaTtapctaH, MyHULMUNanbHbIMU
NPaBOBbLIMU aKTaMu ANA NPeAoCTaBNEeHNA MyHULUNANbHON yCnyru,

4) oTKas B NpvemMe OOKYMEHTOB, NpefoCTaBfieHne KOTOpPbIX NpeayCMOTPEHO
HOpMaTMBHbIMA NpaBoBbiMU akTamu Poccuitickon ®Pepepaumn, HOpMaTUBHLIMU
npaBoBbIMU akTamu Pecnybnuku TatapctaH, MyHUUMnanbHbIMU NPABOBLIMU akTamu
ANs NPefoCTaBnNeHNa MyHUUMNanbHOW YCNyri, y 3asBUTens,

5) oTka3 B npegocTaBNeHMU MyHULMNANbHON YCnyru, eCnm OCHOBaHWUA OTKasa
He NpeaycMOTpeHbl deaepanbHbIMA 3aKOHaMW U MPUHATLIMA B COOTBETCTBUU C
HAMU WHbIMM HOPMaTMBHbIMM nNpaBoBbiMU aktamu Poccuiickon deaepauun,
3aKOHaMU M UHbIMW HOPMAaTUBHbLIMW NpaBoBbiMKM akTamu Pecnybnuku TatapcraH,
MyHULMNAnNbHbIMU NPAaBOBLIMU aKTaMu.

B ykaszaHHOM cny4yae pocynebHoe (BHecyaebHoe) obxanosaHue 3assuTenem
peweHuii n aencteuin (6esnencTema) MHOropyHKUMOHaNbHOro UeHTpa, paboTHuKa
MHOroyHKLMOHaNbHOro LUeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOroOyHKLMOHANbHbLIA LUEHTp, peleHus u peinctsus (6espencTeme) KOTOpoOro
obxanyloTcs, BO3NOXeHa QYHKUUSA NO NpeaoCTaBnNeHul0  COOTBETCTBYIOLLNX
MyHULMNAnNbHbLIX ycnyr B NonHOM obbeme B nopsiake, onpefeneHHoM 4yactbio 1.3
ctaTtbu 16 degepanbHoro 3akoHa Ne 210-93;

6) saTpeGoBaHue c 3asBUTENSA NPU NPeAOCTaBNEHUN MyHULMNANbHOW yCnyru
nnaTtbl, He NpPeayCMOTPEHHONW HOPMaTUBHLIMU NpaBoOBbIMM aktamu Poccuinckoi
depepaunn, HOpMaTUBHbIMM NpaBoBbiIMM akTamu Pecnybnuku TaTtapcraH,
MyHULUMNAnNbHbLIMU NPaBOBLIMU aKTamu;

7) oTka3 opraHa, NpPeAoCTaBNALEro MyHULMNANbHYIO YCNyry, AOMKHOCTHOrO
nuua opraHa, npeaocTaBnsoLWero MyHuUMnNanbHyo yenyry, MHOroyHKLUMOHanbHoro
LUeHTpa, paboTHuka MHOropyHKLMOHaNbLHOro LeHTpa, opraHu3auum,
npeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 GepgepanbHoro 3akoHa Ne 210-93, unu unx
pabOTHUKOB B UCMpPaBMEHUMU AONYLLEHHBIX UMW ONeYaTok U OLMBOK B BbifaHHbLIX B
pesynbTaTe NPeAoCTaBNEHMA MyHULMNANbHOW ycnyru AOKyMeHTax nubo HapyleHue
YCTaHOBNEHHOrO CpoKa Takux UCnpaBneHui.

B ykaszaHHOM cny4yae gocyaebHoe (BHecyaebHoe) obxanosaHue 3asButenem
peleHnin u gencteuii (6esnercTemsa) MHOTOYHKLUMOHaNbLHOro LeHTpa, paboTHuka
MHOrO(yHKLMOHAaNbLHOro LueHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOropyHKUMOHAnNbHbIA LEHTp, peweHus U paencteua (besneictene) KOTOpoOro
obxanyloTcs, BO3NOXeHa QyHKUMA NO npefocTaBNeHnl0 COOTBETCTBYIOLUUX
MyHULMNAnNbHbIX YCnyr B NofiHoOM obbeme B nopsiake, onpeaeneHHoMm 4actbio 1.3
ctatbu 16 depnepanbHoro 3akoHa Ne 210-93;

8) HapylieHVWe cpoka unu nopsiaka BblAayn AOKYMEHTOB Mo pesynbraTam
npeaocTaBneHns MyHULUMNanbHON ycnyru,

9) npuoCTaHOBNEeHWe npefocTaBneHns MyHULUNanbHOW Yycnyru, ecnu
OCHOBaHUS NPUOCTaAHOBMEHUS He npeaycMOTpeHbl deaepanbHbiIMU 3aKOHaMU ¢
NPUHATLIMU B COOTBETCTBUU C HUMMU WHBIMA HOPMAaTUBHLIMW NPaBOBLIMA aKTaMu
Poccuiickoit depgepaumm, 3akoHaMuM U UHLIMA HOPMATUBHLIMW NPaBOBbLIMU aKTamu
Pecny6nuku TaTapctaH, MyHALMNANbHbIMA NPaBOBbIMU aKTaMu.

B ykasaHHOM cnyyae gocyae6Hoe (BHecyaebHoe) obxanosaHue 3ansutenem
pelleHnit n geiicteuii (6e3neincTems) MHOrOoYHKLUMOHANBLHOrO LeHTpa, paboTHuKa
MHOroyHKLUMOHANbHOro LUeHTpa BO3MOXHO B cnyyae, ecnu Ha
MHOrOyHKUMOHANbHbIA LIEHTP, peleHus u peicteua (6esgencrene) KOToporo
obxanylotcs, BO3nNOXeHa yHKUMA MO NpeaocTaBneHuo  COOTBETCTBYIOLLUX



24

MYHULUMNAaNbHbIX ycnyr B NMonHoM obbeme B nopsake, onpeaeneHHoMm yactbio 1.3
ctatbu 16 GepgepanbHoro 3akoHa Ne 210-93,;

10) TpeGoBaHue y 3aaBUTENs NPU NpefocTaBneHUu MyHULUNanNbHOW ycnyru
[OKYMEHTOB UNnu MHcpopmauumm, oTCyTCTBUE U (MNN) HEAOCTOBEPHOCTb KOTOPbIX HE
yKasblBanucb Npu nepBoHayanbHOM OTKase B NpUeme [OKYMEHTOB, HEOOXoAuMbIX
ANA  NpefoCTaBnNeHWs  MyHuuunanbHoW ycnyr, nubo B npeaocTaBneHuun
MYHULMNANbHOW yCNyru, 3a UCKNIOYEHUEM Cny4yaes, NPEeAYyCMOTPEHHbIX MYHKTOM 4
yactu 1 ctatbu 7 GegepanbHoro 3akoHa Ne 210-93.

B ykasaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obxanosaHue 3assuTenem
peweHuii n genctenin (6esnencTems) MHOropyHKUMOHANbHOro LeHTpa, paboTHuKa
MHOropyHKLMOHANbHOro LUeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOrobyHKLUMOHArNbHbLIA LUEHTP, peleHus u pgeincteua (6esgencTeue) KOTOporo
obxanylotcss, BO3NOXeHa YHKUMA MO MpeAocTaBneHnto  COOTBETCTBYIOLLNX
MyHULMNAnbHbLIX yCryr B nonHom obbeme B nopsiake, onpeaeneHHoM 4Yactbio 1.3
ctatbu 16 depepanbHoro 3akoHa Ne 210-93.

5.2. XXanoba nogaetcs B nNUCbMeHHOW cdopme Ha BGymaxxHOM HocuTene, B
3NEKTPOHHOW ¢hopme B oOpraH, MPeaocTasnAWUA  MyHULUNANbHYK YCnyry,
MHOropyHKUMOHanNbHbIA LUEHTP NGO B COOTBETCTBYIOLMIA OpraH rocyfapCTBeHHON
BMacTu, SABMAOLWMIACA ydypeauTenem MHOroyHKUMOHanNbHOro ueHTpa (panee -
yypegutenb MHOropyHKLUMOHaNbLHOrO LEHTpa), a Takke B oOpraHusauuu,
npeaycMoTpeHHble YacTblo 1.1 ctatbun 16 PepepanbHoro 3akoHa Ne 210-93.

XKanobbl Ha peweHus u peincteua (besgenicTeme) pykoBoauTeENs opraHa,
NPeaoCTaBNAWEro MyHAUMNanbHyl0 YCnyry, NofaloTcA B BbILUECTOALWMIA opraH
(npn ero Hanuumn) nubo B cny4yae ero OTCYTCTBUA paccMaTpusaloTCA
HenocpeacTBEHHO PYKOBOAUTENEM opraHa, NpeaocTaBnsiowwero MyHUuunanbHyo
ycnyry.

Xanobbl Ha pewenus u  peincteua  (BespeinctBue)  paboTHMKa
MHOropyHKLIMOHaNbHOro LeHTpa nopatoTcs pyKoBOAUTENIO 3TOro
MHOTroQyHKLIMOHANbHOIo LEeHTpa.

XKanob6bl Ha peweHua un gevicteus (besgencrene) MHOroyHKUMOHaNbHOro
LEeHTpa NoAalnTecs y4peauTenio MHOroyHKUMOHANLHOro LeHTpa unu AoMmMKHOCTHOMY
nvuy, ynonTHOMOYEHHOMY HOPMaTUBHBLIM NPaBoBbIM akToM Pecnybnuku TatapcTtaH.

XKanobbl Ha pelweHus n gencteuna (bespeicTeme) paboTHUKOB OpraHu3aLui,
npegycMoTpeHHblix Yacteto 1.1 crtateu 16 PepepanbpHoro 3akoHa Ne 210-03,
NoJaloTCA PYKOBOAUTENSIM 3TUX OpraHu3aLuii.

YXKanoba Ha pelueHus n gencteus (6esgencrene) opraHa, npeaocTaBnAloLEero
MYHUUMNAnNbHYIO YCRyry, AOSMKHOCTHOrO nuua opraHa, npeaocTaBnsaiowWwero
MYHULMNAnNbHYIO YCNyry, MYHUUMNanNbHOro Ccnyxallero, PyKOBOAWUTENA OpraHa,
NpefoCTaBNAWEro MyHULMNanbHy0 ycnyry, MoxeT ObiTb HanpaBneHa no noute,
yepe3 MHOro(pyHKUMOHAmNbHbIA LUEHTP, C WCNoNb3oBaHMEM WHMOPMALMOHHO-
TenekoMMyHUKaLMOHHOWN cetu «UHTEpHET”, canTta AnbMeTbeBCKOro
MyHUUMNanbHOro paioHa, EauvHoro noprana nubo PecnybnukaHnckoro noprana,
MHGOPMaLIMOHHOW cucTeMbl AocyaebHoro obxanoBaHua, a Tawke MOXeT ObiTb
NPUHATa NpU NUYHOM NpUeMe 3afBUTENS.

Xano6a Ha peweHus u pencteus (6esgencTeme) MHOropyHKLMOHaNbLHOIO
LieHTpa, paboTHMKA MHOrohyHKLUMOHANbHOrO LUeHTpa MOXeT ObiTb HanpasneHa no
noyte, C WCMNONb30BAaHUEM  WUH(POPMALMOHHO-TENEKOMMYHUKALIMOHHON  CeTu
«MHTepHeT», oduuManbHOro caita MHOroyHKUMOHANbLHOrO UeHTpa, EauHoro
noptana nu6o PecnybnukaHckoro noprtana, WHMOPMAUUOHHOW  CUCTEMbI
pocynebHoro obxanoBaHus, a Takke MOXeT ObiTb NpUHATaA NpU NUYHOM npueme
3assutens.
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XXanoba Ha peweHus wu pencteua  (besgencTeue)  opraHusauui,
NpPeaycMOTpPeHHbIX YacTbio 1.1 ctaTtbn 16 PepepansHoro 3akoHa Ne 210-93, a Takke
ux paboTHUkOB MoXeT OblTb HanpaeBneHa no noyTe, C WUCMNONb3OBaHUEM
MHOPMALMOHHO-TENEKOMMYHUKALNOHHOW ceTu «MHTepHeT», oduumnanbHbiX CanTos
3TUX opraHusauuin, EguHoro noprtana nubo PecnyGnukaHckoro noprana, a Takke
MOXET ObITb NPUHATA NPU NTMYHOM NPUEME 3aABUTENA.

5.3. XXano6a pomxkHa coaepxatb:

1) HauMeHoBaHME opraHa, nNpeAoCTaBMALWEro MyHUUMNANbHYO YCnyry,
AOMKHOCTHOrO nuua opraHa, NpeAocTaBnsloWero MyHuuunanbHylo ycnyry, nubo
MYHULMNANbHOIO CnyXallero, MHOropyHKLUMOHaNbHOro LeHTpa, ero pykoBoautens u
(unn) paboTHWMKa, oOpraHu3auui, npeayCMOTPEHHbIX YacTblo 1.1  cTaTbu
16 depepanbHoro 3akoHa Ne 210-03, ux pykosogutenen un (unv) paboTHMKOB,
pelueHus n aencrteun (6esnencraene) KOTopblx obxanyoTes,

2) bamunuio, UMA, OTYECTBO (NocneaHee - Npu Hanu4yun), cBefeHna 0 MecTe
XuUTenoctea 3asBuTENs - usmdeckoro nuua nubo HaMmeHoBaHue, CBeAEeHUA O
MECTE HaxOXOEHWUs 3asBUTENS - PUAMYECKOro nuua, a Takke Homep (Homepa)
KOHTaKTHOro TenedgoHa, agpec (agpeca) 3MEeKTPOHHOW MNOoYTbl (NpU Hanuuuu) U
NOYTOBLIV agpec, NO KOTOPbIM AOMKeEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBepeHns 06 obxanyembix pelleHusix u aencreusax (6esneincrsun) opraHa,
NPeaoCTaBNAOWEro  MyHUUMNAnbHYIO YCNyry, [OOSMKHOCTHOrO nuvua oprasa,
NpeaoCcTaBNALWEro MyHUUMNanbHylo ycnyry, nubo MyHUUMNanbHOro Cryxatliero,
MHOTO(PyHKLMOHaANbHOro LeHTpa, paboTHUKa MHOroyHKUMOHANbHOro LEHTpa,
opraHusauui, npeaycMoTpeHHblx YacTtbio 1.1 ctatbun 16 depepanbHOro 3akoHa
Ne 210-93, ux paboTHUKOB;

4) noBOAbl, HA OCHOBaHUWU KOTOPbIX 3asBUTEMNb HE COrnMaceH C pelUeHneM U
fencteuem (6espeinctesneM) opraHa, npeaocTaBnsaoLWEro MyHULMNAanNbHYO ycnyry,
[IOMMKHOCTHOrO Nuua opraHa, NpeAoCTaBnsAWEro MyHuuunanbHylo ycnyry, nuéo
MYHALMNANbHOTO  CNy)Xawlero, MHOroyHKUMOHANbHOro  UeHTpa, paboTHuKa
MHOroyHKLUMOHaNbHOro  LEHTpa, oOpraHu3auui, npeaycMOTPEHHbIX 4YacTbio
1.1 ctatbu 16 ®epepanbHoro 3akoHa Ne 210-d3, ux pabotHukos. 3assurenem moryT
OblTb NpeacTaBneHbl AOKYMeHTbl (MpW  Hanuyuu), noATBepXgalolune [oBoAbl
3aasuTens, nMbo nx Konuu.

5.4. MocTtynuBwas >anoba noAnNeXuT peructpauum B CPOK He nosgHee
paboyero gHA, cnepylowero 3a AHEM NOCTYNNEHUA.

5.5. XXanoba, noctynuBwas B OpraH, NpeAoCcTaBnsoOWUA MyHULMNANbHYIO
ycnyry, MHOro(pyHKUMOHAnNbHbIA LEHTP, Y4YpeauTento MHOrodyHKLUMOHaNLHOro
LeHTpa, B opraHu3auun, npeaycMoTpeHHble YyacTbio 1.1 ctatbn 16 depepanbHoro
sakoHa Ne 210-®3, nubo BbILLECTOALWMIA OpraH (NpyW €ro Hanuuuu), NoANexuT
pacCMOTPEHUIO B TEYEHUE nNATHaAUaTM paboumx AHEen co AHA ee peructpauum, a B
cnyyae obxanoBaHus OTKasa opraHa, NPeAoCTaBNAILLEro MyHULMNanbHylo ycnyry,
MHOTrOyHKLMOHANbHOro  LEHTpa, opraHusauuv, npeaycMOTPEHHbIX 4YacTbio
1.1 ctatbu 16 ®depepanbHoro 3akoHa Ne 210-d3, B npueme [AOKYMEHTOB Y
3aasBuTeENA NGO B MCNpaBneHUM OONyLUEHHbIX OneYaTok U oWwWboK unu B cnyvae
o6XanoBaHUsi HapyLLEHUsi YCTaHOBNEHHOro CpoKa Takux ucnpasneHui - B TedeHue
nsaTK pabo4ynx AHEen co AHA ee perucTpauuu.

5.6. Mo pesynbTatam pacCMOTPEHUs >xanobbl NPUHUMAaETCA OAHO U3
CnepyLwnx peLLueHunin:

1) xanoba ypoBneTBopseTcsi, B TOM 4yucne B ¢pOopMe OTMEHbl MPUHATOro
PELUEHUs, WCNPaBMNeHUs [AONYLUEHHbIX OnevyaTok U OWWBOK B BblA@HHbLIX B
pesynbTate npeaoCTaBfeHUs MyHUUUNanbHOW Yycnyrm [AOKyMEeHTax, Bo3Bpara
3a8BUTENI0  OEHEeXHbIX CPeacTs, B3MMaHUE KOTOpbIX He NpeAyCMOTPEHO
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HOpMaTMBHbIMW npaBoBbiMW akTamu Poccuitckon ®epepaumn, HopMaTUBHbIMU
npaBoBbIMKU akTamu Pecnybnuku TatapctaH, MyHUuMnanbHbIMU NPaBoOBbIMU aKTamu,
2) B yaoBneTBopeHuu xanobbl oTkasbiBaeTcA. He nosgHee AHs, cneayioLlero
3a OHEM MNPUHATUS peLUeHUsl, YKasaHHOro B HaCTOALUEM MNyHKTe, 3asBUTEN B
NMMCbMEHHOW dopMe UM NO XenaHuw 3afaBUTEeNs B 3NEKTPOHHOW dopme
HanpaBnsAeTCAs MOTMBUPOBaHHbINA OTBET O pe3ynbTaTax pacCMOTPEHMUA anobbl.

5.7. B cny4ae npusHaHusa xanobbl nognexawien yaoBneTBOPEHUIO B OTBETE
3anABUTENID O pesynbTatax pacCMOTpeHuss xanobbl faetcs UHpopmauus o
AENCTBUSIX, OCYLLECTBNSAEMbIX OpraHoM, npeaocTaBnAlWMM  MyHULMNANbHYO
ycnyry, MHOropyHKUMOHanbHbiM LEeHTpoM nubo opraHusauven, npeaycMOTPEeHHON
yactbto 1.1 cratem 16 depepanbHoro 3akoHa Ne 210-d3, B uensx
He3aMeaNUTENbLHOrO YCTPAHEHWUs  BbISIBMIEHHbIX HapylueHMW npu  oKasaHuu
MyHUUMNANbLHOM YCnyrM, a Takke MPUHOCATCA W3BUHEHWS 3a [OCTaBfEHHble
HeynobcTBa M yKkasblBaeTCA WHopMauusa O AanbHEWWuX AEeWCTBUAX, KOTopble
Heob6xoanMMO COBEpPLUUTL 3asiBUTENIO B LIENAX NOMyYEHUS MyHULMNANbHON yCnyru.

5.8. B cny4yae npusHaHus Xanobbl He nopnexawlein yAoBNEeTBOPEHWU0 B
oTBETE 3asBUTEN0O O  pesynbratax paccMOTpeHus  xanobbl  garoTcs
apryMeHTUpOBaHHbIE Pa3bACHEHUA O MPUYUHAX MPUHATOrO pELLEHUA, a Takke
nHopmauus o nopsigke o6xanoBaHUs NPUHATOrO peLUeHuUs.

5.9. B cny4yae yctaHOBNEHUA B Xo4e WNU NO pesynbTaTam pacCMOTPEHUs
Xanobbl nNpu3HaKkoB COCTaBa aAMWHUCTPATUBHOIO  MpPaBOHapPyLUEHUA UMK
NPecTynneHns OOMMKHOCTHOe nuuo, paboTHWK, HaaeneHHble MNOMHOMOYUAMM no
paccMoTpeHuto xanob, HesamMeanuTenbHO HanpasnAKT UMEIoLWMECs MaTepuansl B

opraHbl NPOKypaTypbl.

3amectuTtens pykosoauTens
MCMONHUTENBHOrO KOMUTETA paitoHa
no CTPOUTENbCTBY .B. Kocapes
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MpunoxexHune Ne 1

K aAMUHUCTPATUBHOMY pernameHTy
npefocTaBneHna MyHULMUnanbHOW ycnyru
no NnpeaocTaBneHnio Nonb3osaTensm
aBTOMOOUNbHBLIX 4OPOr MECTHOIO
3Ha4YyeHus nHcopmaumm 0 COCTOSHUM
aBTOMOOUNbHLIX gopor

(popma)

(BnaHk opraHa, NpeaoCTaBNAOLWEro MyHUUMUNanbHyo ycnyry)

Komy:

KoHTakTHble AaHHbIE:

Mpeactasurens:

KoHTakTHble AaHHble NnpeacTaBuTens:

PELLEHUE
0
oT Ne
PaccmoTpes Balue 3asBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTbI, YNONTHOMOYEHHbIM OopraHom

NPUHATO pelueHne o)

JlononHuTensHaa uHgopmaums:

CsepneHus 06 3neKTpoHHOW noanucu

HomkHocTHoe nuuyo (PUO)

(noanucb yNonHOMOYEHHOro AOMKHOCTHOrO NuLa opraHa)
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MpunoxeHue Ne 2

K aAMUHUCTPATUBHOMY pernameHTy
NpeAoCcTaBneHna MyHULMNanbHOW yCnyru
No NpPeAoCTaBIEHUIO NOMb3oBaTENAM
aBTOMOOWNbHbLIX 4OPOr MECTHOro
3Ha4YeHus nHcopmMaumm 0 COCTOSTHUN
aBTOMOOUNbHBLIX Aopor

(cpopma)

(BnaHk opraHa, NpeAoCTaBNAIOLWEro MyHULMNanbHY ycnyry)

Komy:

KoHTaKTHble AaHHbIE:

npeﬂCTaBMTeﬂbZ

KoHTakTHble AaHHble NpeacTaBuTens:

PEWEHWE
06 oTkase B npeaocTaBneHnn MyHULMNanbHON ycnyru
no
oT Ne
PaccmotpeB Bawe 3assBneHve or Ne 7
npunaraembie K Hemy AOKYMEHTbI YNONHOMOYEHHbIM opraHom

NPUHATO peLlleHune 06 oTkase B

no cneayrowmm OCHOBaHNAM!
1.
2.

HdononHutenbHas nHopmMauus:

Bbl BNpaBe NoBTOPHO 06paTUTLCA B YNOTHOMOYEHHbIA OpraH ¢ 3asiBrieHnem o
npefocTaBnNeHNN yCnyr Nocne YCTpaHeHUs yKasaHHbIX HapyLUEHWA.

JaHHbIl OoTKa3 MoxeT ObiTb oGxanosaH B focyaebHOM nopsake nytem
HanpaBsneHus »anobbl B yNOTHOMOYEHHbIW OpraH, a Takke B cyaebHoM nopsake.

CsepneHus 06 anekTpoHHOW noanucu

HomkHocTHoe nuuo (PUNO)

(noanncb yNnonHOMOYEHHOro AOMKHOCTHOrO nuua opraHa)
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MpunoxeHue Ne 3

K aAMUHUCTPATMBHOMY perfnamMeHTy
NpeaoCcTaBneHns MyHUUMNanbHOW ycnyru
No NPeaoCTaBMEHUI0  NoNb3oBaTeNnsm
aBTOMOOUIbHbIX Aopor MECTHOro
3Ha4yeHUs WHpOpMaLUM O COCTOSHUK
aBTOMOOUNbHbLIX Aopor

(popma)
(BnaHk opraHa, npeAoCTaBNAIOWEro MyHuUunanbHyo ycnyry)

Komy:

KoHTaKTHble AaHHbIE:

npeACTaBMTe.ﬂbI

KoHTaKTHble faHHble npeancrasuTenA:

PEWEHUE
06 oTKase B NpueMe AOKyMEeHTOB, Heo6XoAUMbIX AN NpeAoCcTaBneHus
MYyHULMNANbHOM ycnyru no

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTbI YNOSTHOMOYEHHbIM OopraHom

NPUHATO
peweHne 06 OTkase B MpuMemMe  [OKYMEHTOB,  HeobxoAuMbiX  Ans
Mo crneayLwmuM OCHOBaHUSAM:

1
2.

Pa3bscHeHne npuynH oTkasa:
[lononHutensbHasa nHopmMaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YNONMHOMOYEHHbIA OpraH C 3asBleHneM o
NPEAOCTaBNEHUN YCNYTN NOCE YCTPAHEHUS YKa3aHHbIX HapyLLEHWUIA.

[aHHbli OTka3 MoxeT ObiTb obGxanosaH B gocyaebHOM nopsake nytem
HanpaBsneHus Xanobbl B YNONTHOMOYEHHBI OpraH, a Takke B cyaebHoM nopsake.

CeeaeHns 06 aNeKTPOHHOW NoAnnCK

HomxHocTHoe nuuo (PUO)

(noanucb yNnonHOMOYEHHOro AOMKHOCTHOrO nuua opraHa)
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MpunoxeHue Ne 4

K aAMUHUCTPATUBHOMY perfnameHTy
NpeAoCTaBneHns MyHULUNanbHOW yCnyru
Nno NpeaoCcTaBneHuo NonNb3oBaTensam
aBTOMOOUNBbHbLIX 4OPOr MECTHOrO
3Ha4YeHuUs MHchopmaLumm O COCTOSIHUM
aBTOMOGUNbHBLIX Aopor

(popma)

B

(HaumeHoBaHWe opraHa MeCcTHOro camoynpasneumi)

3aaBlieHune.

PesynbTaT npeaocTaBneHns MyHMUMNanbHoi ycnyru, NpoLuy NpeAocTaBuUTh:

D B NUYHbIA KabuHeT NopTana rocyaapCTBEHHbIX U MyHUUMNANbHbIX ycnyr
Pecnybnuku TaTapcTaH;

I:] B MHOrooyHKLMOHANbHOM LIEHTPE NPeAoCTaBNEeHUs rocyAapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnuku TaTtapcTan;

l:l B UCMOJNTHUTENIbHOM KOMUTETE.

(hara) (noanuce) (¢.1.0)
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MpunoxeHue Ne 5

K aAMUHUCTPaTUBHOMY perfamMeHTy
npeaocTaBneHns MyHULMNAanbLHON ycnyru
no NpeaocTaBneHuIo NoNb3oBaTenam
aBTOMOOUNbHLIX AOPOr MECTHOMO
3HayeHusa nHdopmaLun 0 COCTOSTHUN
aBTOMOGUNbHbLIX fopor

Pykosogutento
WUCNONHUTENbHOIrO KOMUTETA

(0]

3asBsneHue
06 ucnpaeneHun TEXHNYECKON OLLMOKM

Coobwato 06 owunbke, A[ONYyWEHHOW NPU OKasaHUM MyHUUUNAnNbLHOW ycnyru

(HavmeHoBaHue ycnyru)
3anucaHo:

MpaBunbHbIE CBEAESHUSA:

Mpowy ucnpaBuTb AONYLIEHHYIO TEXHUYECKYIO OLLIMOKY U BHECTU COOTBETCTBYIOLLUME
N3MEHEHUSI B JOKYMEHT, ABNSIOLMIACA pe3ynbTaToM MyHULMNAnNbHOW yCnyru.
Mpunaraio cneayoLwme AOKYMEHTbI:
1.
2.
3.
B cnyyae npuHATUA pelueHns o6 OTKNOHeHWM 3asiBneHus o6 ucnpasneHun
TEXHUYECKOW OLIMOKM NPOLLY HanpaBuTb Takoe peLLeHue:
NocpeaCTBOM OTNPaBIIEHUs ANEKTPOHHOrO AOKYMeHTa Ha agpec E-mail: ;
B BUAE 3aBEPEHHOI Konun Ha ByMakHOM HocuUTene NoYTOBbLIM OTNpPaBlNEHNEM

no agpecy:

HacToawmM noaTeepXxaa: CBeAeHUs, BKMIOYEHHbIE B 3asBneHue, OTHOCALIMEeCa K
MO€eli NMUYHOCTU U NPEeACTaBNSEMOMY MHOIO NULy, a Takke BHECEHHbIE MHOI0 HUXE,
JOCTOBEpPHbI. [JOKYMEHTbl (KOMUW [OOKYMEHTOB), NPWUNOXEHHbIE K 3asBNEHWUI0,
COOTBETCTBYIOT TpeboBaHWsIM, YCTaHOBNEHHbLIM 3akoHoAaTenbcTBOM Poccuiickon
depepaumn, Ha MOMEHT NPEACTaBNEHNUA 3aABNEHNS 3TU AOKYMEHTbl AeNCTBUTENbHbI
N coaep)aT 4OCTOBEpPHbIE CBEAEHUA.

(nara) (noanucsb) (¢.1.0)




