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INOCTAHOBJIEHHUE c.bazapubie MaTaku KAPAP

oT 16 mas 2022r. No 165
06 YTBEPXKAEHUH

aIMAHHUCTPaTUBHOIO perjiiaMeHTa

IIpeIOCTaBIICHHUS MYHULUIIATBHOH

YCIyr'M IO BblAaye pa3pelieHHs Ha

BCTYILICHUE B Opax

HECOBEPILIEHHOJIETHHUM, JOCTHUTLLIUM

BO3pacTta 16 jer

B uensx peanusanun ®@enepansroro 3akona ot 27 mons 2010 roga N 210-®3 "O6
OpraHu3allii TPEeAOCTaBIE€HHS TIOCY[apCTBEHHBIX M MYHHUIMNAIBHBIX  yCiIyr",
PYKOBOACTBYsICh mocTaHoBieHHeM Kabunera MunuctpoB Pecrybnuku Tarapcrad ot
02.11.2010 r. N 880 "O6 yrBepsxaenun [lopsiaka pa3spaGoTKH U yTBEpKIEHUS
aIMMHUCTDATHBHBIX  PErIIAMEHTOB  IPEJOCTAaBICHHs  IOCYJapCTBEHHBIX  YCIyT
MCITOJTHUTEIBHBIMU OpraHaMH ToCyAapCTBeHHOH Biactu Pecry6Gnuku Tatapctan u o
BHECCHUH M3MEHEHHWH B OTAeNbHBIe IocTaHOBIeHHsT KabuHera MuHHCTPOB
Pecriy6nuku Tarapcran", MIcnonHUTENBHEIA KOMHTET AJIBKEEBCKOTO MYHMIIMIIATEHOTO
paiiona [IOCTAHOBJISIET:

1. VYTBepnuTe AIMWHHCTDATHBHBIM pEIVIaMeHT BBIIaYe paspelleHds Ha
BCTyIUIEHHE B OpaK HECOBEPLICHHONIETHUM, HOCTHILIMM Bo3pacTa 16 Jer.

2. Onyb6aukoBaTh HacTosllee IOCTaHOBNeHHe Ha "OQUUHATLHOM MHOpTale

IIpaBOBOM HH(OpMaLHH Pecniy6nuku Tarapcran" no BeO-azpecy:
http://pravo.tatarstan.ru ¥ pasMecTMTE Ha OQHIMATLHOM caiiTe AJBKEEBCKOrO
MyHULIMNANBHOTO paiioHa B HHOOPMALMOHHO - TENEKOMMYHMKALMOHHOH CeTH
HntepHer.

3. YCTaHOBHTB, YTO [€HCTBHE HACTOSILErO MOCTAHOBJIEHHS PACIPOCTPAHSETCS Ha
NIPpaBOOTHOILIEHUS, Bo3HHKIIKE ¢ «01» saBaps 2022 roxa.

4. KoHTponb 3a HCIOJNHEHMEM HACTOSIIETO I[IOCTAHOBIEHHS BO3JIOXKHTH Ha
3aMECTUTENs.  DyKOBOAWTENs  VICHONHWTENGHOrO  KOMHTETa  AJIBKEEBCKOTO
MYHULMIATBHOTO PalOHa 10 COUMATEHOMY Pa3BHTHIO.
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PykoBonutens WcnonHuTensHOro \koMureTa

ANbKeeBCKOr0 MyHHIIMNIAILHOTO paioHa IOcynos U.B.




YT1BepxaeH

NIOCTaHOBJICHHEM VICITOTHUTETLHOTO
KOMHTETa AJIbKEEBCKOTO MYHUIIUIIAIEHOTO
paiiona Pecmy6nuku Tatapcran

oT «16» 05. 2022 r. Ne 165

AAMUHHMCTPATHUBHBIN perjiaMeHT
NpeaocTaBJIeHU MYHMIMIIAJBHOM YCJIYTH 110 Bbl/Iave pa3pelieHus Ha BCTYIUICEHHe
B OpaK HeCOBEPUIEHHOJIETHUM, JIOCTUI MM Bo3pacrta 16 jer

1. O0mue moJioKeHUs1
1.1. Ilpeamer perynupoBaHusl aIMUHACTPATUBHOTO PErIaMEHTA

Hacrosimmin anMUHUCTPAaTUBHBIM pErIaMEHT NPENOCTAaBICHUS MYHHUIIMIAIbHON
yCIIyTr" (Jajnee — aIMUHUCTPATUBHBIA PETJIAMEHT) YCTAHABIMBAET CTAHAAPT U MOPSAIOK
IIPENOCTABICHNAST MYHULANIAIBHOW YCIYTM IO BbIJAa4Ye€ Pa3pelICHHs Ha BCTYIUICHUE B
Opak HECOBEPIICHHOJETHUM, JOCTUIIIMM Bo3pacta 16 ner (manee — MyHHULIMIATIbHAS

yciyra).
1.2. Kareropuu 3asaButesnei

1.2.1. Jlunamu, uUMEOMMMM NPaBO HA IOIYYEHHE MYHULUNAIBHOM YCIyIH,
ABJISIFOTCS. HECOBEPUIEHHOJIETHUE TIpaklaHe, NOCTUIIIME Bo3pacta 16 ner (maiee —
3asIBUTED ).

1.2.2. C 3asBneHueM BIpaBe OOpAaTUTbCA TMPEACTABUTENb  3asBUTENS,
ACHCTBYIOLIMI Ha OCHOBAaHUHM JOKYMEHTA, YIOCTOBEPSIOIIEIO €ro MOJHOMOYHS, JH00
3aKOHHBIH MpeACTaBUTEIh PUINYECKOTO JUIA (Janee — MPeACTaBUTENb 3asBUTES).

1.3. Tlopsimok uHPOPMUPOBAHUS O MPEJOCTABICHUN MYHHUIIUIIAIBHON YCIyTH

1.3.1. Muadopmarmuss o mOpsAAKEe NPEIOCTABICHUS MYHHUIUMAILHOW YCIyTH
pa3MeniaeTcs:

1) Ha wWHPOPMAIMOHHBIX CTEHIAX, COACPXKAIIMX BU3YaJIbHYI) M TEKCTOBYIO
MHPOPMALIUIO O MYHHIMIIAIBLHOW  yCIIyre, pacloJIOKCHHBIX B  TOMEHICHUSIX
MHOTO(QYHKIIMOHANILHBIX ~ ILEHTPOB  MPEJOCTaBIEHUS  TOCYAapCTBEHHBIX W
MYHUITUTIATBHBIX YCITYT.

2) Ha oQuIUaTLHOM calTe AJIBKEeBCKOTO MYHHUIIMITAIBHOTO paiioHa B
uH(OPMALIMOHHO-TeIeKOMMYHUKalMoHHon  cetn  «Mutepuer»  (https://www.
alkeevskiy. tatarstan.ru);

3) na Iloprame rocygapCTBEHHBIX M MYHHUIMNAIBHBIX yciayr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecmyOnukanckuii mopTan);

4) va EnquHom moprane rocyJapcTBeHHBIX U MYHHUIIUIAIBHBIX YCIyT ((PyHKITUI)
(https:// www.gosuslugi.ru) (nanee — Equnblii moptan);

5) B rocyapcTBeHHOH MH(DOPMAIIMOHHOMN cucTeme «PeecTp rocy1apCcTBEHHBIX U
MyHULIMNANBHBIX yeayr Pecnyomuku Tatapcrany (http://frgu.tatar.ru) (nanee — Peectp
rOCYIapCTBEHHBIX U MYHHUIIMITABHBIX YCIYT).



1.3.2. KoHcynpTUpOBaHWE TIO BOINPOCAaM TPEIOCTABICHUS MYHUIIUITAILHON
YCIIYTH OCYIECTBISETCS:

1) B MHOrOQyHKIIMOHAIBHBIX I[EHTpPaxX MPEAOCTABICHHUS TOCYJIAPCTBEHHBIX U
MYHUITUTIATIBHBIX YCIYT TIPU YCTHOM OOPAIICHNUH - TUYHO WU TI0 TelieoHy;

2) B uHTepakTuBHOU hopme PecnybiimkaHnckoro nmoprana;

3) 6 omoene oneku u noneyumenbcmeo HMcnoiHumenbHo20 KoMmumema
Anvkeesckoeo myHuyunaivHo2o pationa (nanee — Opeat):

IPU YCTHOM OOpAIlEHUH - JTUYHO WJIH 10 TenedoHy;

IIpU MUCbMEHHOM (B TOM 4HCJje B (opMe JIEKTPOHHOTO JIOKYMEHTA) 00paIieHuu
— Ha OyMa)KHOM HOCHUTEJE MO MOYTE, B JIEKTPOHHOU (hopMe 1O 3JIEKTPOHHOM MoUTe.

1.3.3. Uadopmanus na Enunom noprane, Pecny6nukanckom mopraie o mopsiike
U CpOKax TMPEJOCTABICHUS MYHUIIMMAIBHOW YCIyTH HA OCHOBAaHUM CBEICHUHU,
comepxammxcsi B PeecTpe TOCYZapCTBEHHBIX W MYHUIIMIAIBHBIX  YCHYT,
MPEIOCTABISIETCS 3asBUTEIIO OECIIIaTHO.

Joctyn k mHbOpMAIMK O CPOKAX M MOPSAIKE MPEIOCTABICHUS MYHHUIIUTIATHHOM
YCIIYTH OCYIIECTBIISIETCS O€3 BHITIOJHEHUS 3asIBUTEIEM KaKUX-IMO0 TpeOOBaHMH, B TOM
gyucie 0e3 WCIMONb30BaHMUS TPOTPAMMHOTO OOECTICUYeHHS, yCTaHOBKAa KOTOPOTO Ha
TEXHUYECKHUE CPENICTBA 3asiBUTENSL TPEOYyeT 3aKII0YEHUs JIMLIEH3MOHHOTO WM HWHOTO
CorJalieHus C npaBooOagaTenem IPOrpaMMHOI0 obecrnieueHus,
IpeayCMaTPUBAIONIET0 B3UMAHUE IJIAThl, PETUCTPALIUIO WUJIM aBTOPU3AIUIO 3asBUTEIS
WIH NMPEIOCTaBICHUE UM MTEPCOHANTBHBIX JAHHBIX.

1.3.4. IIpu oOpaiieHrH 3asBUTEIIS JUYHO WIHM MO Tele(dOHY B COOTBETCTBUM C
NOCTYMUBIIUM OOpalieHueM Mpea0CTaBIsIeTCs HH(DOpMALUS:

1) o Mecrte HaXOXACHUS MHOTO(YHKIIMOHAIBHOTO IIEHTpPA MPEIOCTaBICHUS
TrOCYJapCTBEHHBIX W MYHUIHMAIBHBIX yciyr, Opeana (aapec, rpaduk pabOTHI,
CIIpaBOYHBIC TEIEPOHBI);

2) 0 mopsANKe MPEIOCTABICHUS MYHHUIIUIAIHHOW YCIyTH, O CIOCO0ax M CpoKax
MOJauM 3asBJICHUI;

3) o Kareropusx rpaxkaaH, KOTOPBIM MPEAOCTABISIETCS MYHUIIMTIAIBHAS yCIIyTa;
O HOPMATHBHBIX TIPABOBBIX aKTaX, PETYIUPYIOMIMX BOMPOCH MPEIOCTABICHUS
MYHUIUTNIATBHON YCIyTH;

4) o mepeyHe AOKYMEHTOB, HEOOXOJMMBIX [JIsi PACCMOTPEHHUS 3asBICHUS O
NPEeNOCTAaBICHUH MYHUIMNAIBHOM YCIYrd, O CpOKax IMpUeMa U PErucTparuu
3asIBJICHUS;

5) o xoje npeaoCcTaBiICHUs MyHUIIUITAILHON YCIIyTH;

6) o MecTe pa3MelleHUs Ha OPUIHMAIBLHOM caiiTe MHPOpMALMK O BOMpOCaM
MIPEAOCTABICHHUS MYHUITUTIATLHON YCITYTH;

7) o mopsiake O0OKaJIOBaHWS NEUCTBUN WM O€3ACHCTBUS OJDKHOCTHBIX JIHIT
Opeana.

[lo nucekMeHHOMY OOpaIeHHUI0 COTPYAHHKHA OT/AeNia, OTBETCTBEHHOTO 3a
MPEAOCTABIICHNE MYHUIMITAIIBHOW yCIyTH, TOAPOOHO B MHUCBMEHHOW (opme
Pa3BACHSIOT 3afBUTENIO TOPSAOK TPEAOCTABICHHUS MYHUIIMIIAILHON YCIYyTH U
BOIIPOCHI, yKa3aHHbIE B HACTOAIIEM MYHKTE aJMUHUCTPATUBHOTO pErjlaMeHTa, U B
TEYEHUE TpeX pabouux AHEH CO JHSA PErucTpaluy OOpalleHHs HampaBisiOT OTBET
3assBuTeN0. OTBETHI JaloTcs Ha si3blke oOpaimieHus. B ciiydae HEBO3MOXXHOCTU J1aTh
OTBET Ha S3bIKE€ OOpAIIeHHs MCHOJB3YIOTCS TOCYJNApCTBEHHBIE sI3bIKU PecrnyOnnku
Tarapcras.
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1.3.5. Undopmamus mo BompocaM MNPeIOCTABICHUS MYHHULMIAIBHON yCIyTd
pa3Meniaercss Ha O(UIMATBFHOM  CaifTe MYHUIUMIAIBHOIO pailoHa U Ha
MH(OPMALIMOHHBIX CTEHAaX B HoMeleHussx Opeana 1yt pabOThI C 3asIBUTEISIMH.

Nudopmanuss Ha rocymapcTBeHHBbIX si3bikax Pecnyomuku — Tartapcras,
pa3Meniaemass Ha HMHQOPMALMOHHBIX CTEHJAaX M Ha OQUUIUAIBHOM  caiiTe
MYHULIUNIAJIBHOTO  paliloHa B MH(OPMALMOHHO-TEJIEKOMMYHMKAIIMOHHONW  CETH
«HTEpHET», BKIIOYAET CBEACHUS O MYHULHUIIAIBHOW YCIyre, COAEpKalluecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7,29, 2.10, 2.11, 5.1 atMUHUCTPATUBHOI'O PErIaMEHTA,
MHPOPMALIUIO O MECTE€ HAXOXKICHUs, CIPABOYHBIX TejaedoHaX, BPEMEHH padOThI
Opeana, o rpadguke npruema 3asBJICHUN Ha PEJOCTABIEHNE MYHUIIMITAIBHON YCIYTH.

1.4. HopmaTtuBHBIE NPABOBBIE AKTHI, PETYJIUPYIOLUIUE TPETOCTABICHHE
MYHULUIIAJIBHON YCIyTH

1.4.1. IlepeyeHb HOpPMATUBHBIX  IPABOBBIX  AKTOB,  PETYJIUPYIOLINX
MPEAOCTABICHUE MYHHMIMNAIBHOW YCIYrHM (C yKa3aHHEM PEKBHU3UTOB HOPMATHBHBIX
MPABOBBIX AKTOB M HMCTOYHHMKOB WX OQUIMATIBHOIO OIyOJMKOBAaHM), pa3MeIlleH Ha
Enunom mnoprane, B PeecTpe rocyJapCTBEHHBIX M MYHHULIMIAIBHBIX YCIYT, Ha
oduIaIbHOM caire MYHULUIAIIBHOTO paiioHa B MH(POPMaLIMOHHO-
TEJIEKOMMYHUKAMOHHOMN ceTn «IHTepHeT».

1.4.2. Texcr agMUHHUCTPATUBHOIO pErJIAMEHTA B JCHCTBYIOLIEH pPENAKLNA
NOJJICKUT pasmenieHuro Ha EnuHoMm mnoprane, B Peectpe rocymnapcTBEHHBIX U
MYHULIMNAJIBHBIX YCIYr, Ha O(UIHAIBHOM CaliTeé MYHHMLIMNAIBHOTO palioHa B
MH(OPMALIMOHHO-TETIEKOMMYHHUKAITMOHHON ceTH « IHTepHeT.

1.5. TepMI/IHBI, HCIIOJIb3YyCMBIC B AAMUHUCTPATHUBHOM PCTJIAMCHTC, U NX OIIPCACIICHUA

1.5.1. B agMUHUCTPaTUBHOM PErJIaMEHTE UCIIONb3YIOTCS CAEAYIOIINE TEPMHUHBI U
ONpEJEICHHUS:

ylnajeHHoe paboyee MECTO MHOTO()YHKIHMOHAJIBHOTO LIEHTPAa MNPEJOCTaBICHUS
rOCy/lapCTBEHHBIX W MYHHUIUNAIBHBIX YCIYI — TEPPUTOPHAIBHO 000COOJIEHHOE
CTPYKTYpPHOE nojpaszeicHue (oduc) MHOTO(YHKIIMOHAJIBHOTO IEHTpa
[IPEIOCTABIEHUS T'OCYJaPCTBEHHBIX U MyHUIMIIAIBHBIX YCIIYT, CO3JaHHOE B TOPOACKOM
(cenpCKOM) MOCENEHMM MYHHUIMIAIBHOTO paiioHa WIK B TOPOJICKOM OKpYyre
PecniyOnuku Tartapctan B COOTBETCTBUM ¢ IyHKTOM 34 IlpaBun opraHuzanuu
JESTEIbBHOCTH MHOTO(QYHKIIMOHAJIBHBIX LIEHTPOB MPEAOCTABICHUS IOCYJapCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX TOCTaHOBIeHNEM [IpaBurenscTBa Poccuiickon
@eneparuu ot 22 aexadbps 2012 r. Ne 1376 «O6 yrBepxknenuu IIpaBun opranuzanuu
AESITeIbHOCTH MHOTO(QYHKIIMOHABHBIX IIEHTPOB MPEAOCTABICHHS TOCYJapCTBEHHBIX U
MYHULUIIAIbHBIX YCIIyT»;

TEXHUYECKas omuOka - omuOka (omHMcKa, OmNedaTka, rpaMMaTHYecKas WIu
apudpmeTndeckas omuoOka Jaub0 TmoAoOHAas OmuoOKa), JOMYyIICHHAas OPTaHOM,
PENOCTABIAIOIMM MYHHULIMIIAIIBHYIO YCIyry, W IpuUBeIUIas K HECOOTBETCTBUIO
CBEICHU, BHECEHHBIX B JOKYMEHT (PE3yJbTaT MyHUIUIAIBLHON yCIyTu), CBEJCHUSIM B
JOKYMEHTaX, Ha OCHOBAHUHU KOTOPBIX BHOCUJIUCH CBEJCHUS;

Enunas cucrema wuaeHTMUKALIMM M ayTeHTU(QUKALUU B HUHQPACTPYKTYpeE,
oOecnieunBaroIien MH(OPMaLIMOHHO-TEXHOJIOTHYECKOE B3aMMOJICHICTBUE



MH(OPMALIMOHHBIX CHUCTEM, MCIOJB3YEMBIX JIJISl MPEAOCTABICHUS TOCYIAaPCTBEHHBIX U
MYHHUIIMIIAJBHBIX YCIYr B 3JekTpoHHOM ¢(opme (mamee — ECHUA) — denepanbHas
rocynapcTBeHHasi HHPOpPMAIIMOHHAsI CUCTEMa, 00eCTIeunBalolasi CAaHKIIMOHUPOBAHHBIN
JOCTYT YYaCTHUKOB MH(OPMAIIMIOHHOTO B3aUMOJACUCTBUS B CUCTEME UICHTH(PUKAIIUU U
ayTeHTUQUKaLMKM K  UMHQOpMaAlMU,  COJAEpXKalledcs B TOCYAapCTBEHHBIX
MH(OPMAITMOHHBIX CUCTEMAaX U MHBIX MHPOPMALIMOHHBIX CUCTEMAX;

M®I] - TI'ocynapcTBeHHOE OrOMKeTHOE yupexaeHue «MHOorohyHKIIMOHAIbHBIN
LEHTP MPEJOCTABJICHUS] TOCYIapCTBEHHbIX M MYHULMIAIBHBIX ycIyr B PecrnyOnnke
Tarapcrany;

HcnonkoM — UCHOJHUTENbHBIA KOMUTET MYHUIMIIAIBHOTO paioHa (WiH
TOPOJCKOrO OKPYra);

EI'P 3AI'C — Enunblil rocyqapCTBEHHBIM pEECTp 3alUcell aKTOB IPaKJIaHCKOTO
COCTOSIHUS,

ANC  MO®IL[ -  AprtomarusupoBaHHas  WH(OpPMAlMOHHAs  CHUCTEMa
MHOTO(YHKITMOHATIBHBIX LEHTPOB MPEA0CTaBIICHUS rocyJapCTBEHHBIX U
MYHHULMNATBHBIX yeiayr Pecnyonuku Tatapceran.

1.5.2. B aqiMHUHUCTPaTUBHOM pErJIAMEHTE MOJI 3asABICHUEM O MPEAOCTaBICHUU
MYHUIIMNATBHOW yCIyTu (Jlajiee - 3asiBJIEHUE) MOHUMAETCS 3alpoc O MPelOCTaBICHUU
MYHULIUNAIBHON yCIYr¥, IOJAaHHbIA B COOTBETCTBUM C IIYHKTOM 3 CTaTbu 2
®denepanpHoro 3akoHa oT 27 wuroas 2010 roma Ne 210-®3 «O6 opranuzanuu

MPEI0CTaBICHUS TOCYIapCTBEHHBIX U MYHHUIIMITAILHBIX YCIyr» (manee — denepaibHbIi
3akoH Ne 210-D3).

2. CtaHaapT npeaocTaBjieHUss MyHUIUIIAJIBHON YCIyTH
2.1. HanMeHOBaHE MyHULIMIIATIBLHOM YCIYTH

Brigaua paspernienus Ha BCTyIUIeHHE B Opak HECOBEPIIEHHOJIETHUM, JOCTUTIIUM
Bo3pacra 16 ner.

2.2. HaumeHoBaHue HNCIIOJJHUTCIBbHO-PACIIOPAAUTCIIbHOIO Oprada MECTHOI'O
CaMOYyIIpaBJICHUA, HCIIOCPCACTBCHHO NIIPEAOCTABIIAIOIICTO MYHUIIUITIAJIbHYIO YCIIYTI'y

OT1aes oneky ¥ MONEYUTeabCTBO VICIOJHUTEILHOT0 KOMUTETA AJIbKEeBCKOI0
MYHULMNAIBHOI0 palOHAa
2.3. Onucanue pe3yapTara Mpe1oCTaBICHUS MyHULIUIIAIBHON YCIyTH

2.3.1. Pe3ynpraTom npenocTaBiIeHUs MyHULIUNIATBHOW YCIIYTH SIBJSIETCA:

1) pemeHue O BbIJAYE  pa3pelIeHHsT HA  BCTyIUIEHHE B  Opak
HECOBEPILEHHOJIETHUM, JOCTUTIIMM Bo3pacTa 16 ser (nmpunoxenue Ne 1 k HacToseMy
aJIMUHHUCTPATUBHOMY pPErjlaMeHTY);

2) pemierrie 00 OTKa3e B TPENOCTABICHUU MYHUIMIMAIBLHON  yCIIyTH
(mpunoxenue Ne 2 k HacTosIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemienue 00 OTKaze B TpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
IPEJOCTAaBICHUS] MYHHULMNAIbHOW yciyru (mpuwiokeHne Ne 3k  HacrosiueMy
aJIMMHHUCTPaTUBHOMY PEIJIAMEHTY).
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2.3.2. Pe3ynbrar mNpeAOCTaBICHHUS MYHULMIAIBHON YCIYTH HANpaBlIAETCS
3agBUTEN0 B (GopMe DBIEKTPOHHOTO JOKYMEHTa, TMOAMHCAHHOTO YCHJICHHOMN
KBAJIN()ULIIMPOBAHHOMN 3JIEKTPOHHOMN MOJMUCKHIO0 YIOTHOMOYEHHOTO JOJKHOCTHOTO JIUIA
Opeana (mubo Opeana), B cootBeTcTBUM ¢ DenepanpupiM 3akoHOM OT 6 ampens 2011
roaa Ne 63-®3 «O0 snexTpoHHOM oanuck» (nanee — deaepanbHbIi 3akoH Ne 63-D3) B
JAU4YHbIN kabuHer EnnHoro mopran. B ciiydyae HampaBiieHUs 3asBJI€HUS TIOCPENCTBOM
PecnyOnukaHckoro mnopranga pe3yjbTaT NPEJOCTABICHUS MYHHUIMIAIBHON yCIyru
HampaBJIsieTCs B JINYHBINA KabuHeT PecryOimkanckoro noprana.

2.3.3. Ilo BbIOOpY 3asBUTENSI pPE3YyJbTaT IPEJOCTABICHUS MYHHUIMIAIBHOMI
ycayru Belnaercss B Oprane wian B MOL[ B Qopme sk3eMIuisipa 3JIEKTPOHHOTO
JOKYMEHTa, pacleyaTaHHOTO Ha OyMaXHOM HOCHUTENIEe, 3aBEPEHHOTO IMeYaThi0 U
MOANKUCHI0 COOTBETCTBEHHO YIOJIHOMOYEHHOIO JAOUKHOCTHOro juua OpraHa wium
pabotHuka M®II,.

2.3.4. 3asgBUTEND BOPABE MOJYUYNUTh PE3YJIBTAT MPEAOCTABICHNS MyHULIMIIAIBLHOM
ycIyrd B (opMe 3JIEKTPOHHOTO JOKYMEHTa B TEUEHHE CpOKa JEHCTBHUS pe3yibTara
MIPEAOCTABIICHNS MyHULMITAJIBbHON YCIYTH.

2.4. Cpok npenoCTaBIeHUsI MyHULIMIIAIbHOM YCIIYTH, B TOM YHCIIE C YYETOM
HE0OX0IUMOCTH OOpalIeHUs] B OpTraHU3alllK, YYaCTBYIOIINE B IIPEIOCTABICHUU
MYHULMNAIbHON YCIYTH, CPOK NPHOCTAHOBIICHUS TPEAOCTABICHNS] MyHUIIUMITAIbHON
YCIIYTHU B CIIy4ae, €CJIM BO3MOYKHOCTb IPUOCTAHOBIICHUS IPEAYCMOTPEHA
3aKoHoaaTeaLCcTBOM Poccuiickoit denepannu, Cpok BeIIauu (HAIPaBICHUS )
JOKYMEHTOB, SIBJISFOIIMXCS PE3YJIbTATOM MPEIOCTABICHUS MyHULIUIAIBHON YCIyTH

2.4.1. MyHumunansHas yciryra npeaoctasisiercs B Teuenne 10 pabounx aHEH.

2.4.2. IlpuocTaHOBJIEHUE CPOKA MPEAOCTABIECHUS MYHHMIMIAIBHOW YCIYrd HE
PeyCMOTPEHO.

2.4.3. HanpaBiieHHe OOKYMEHTA, SIBJIIOILIETOCS PE3YJIbTaTOM IPEAOCTABICHHUS
MYHHUIIMIIAIBHOM  ycayru B (oOpMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTEIIO
OCYIIECTBIISIETCS B JIeHb O(QOPMIICHHUS M PETHUCTPAllMU pPe3yJbTaTa MPEJOCTaBICHUS
MYHULIUNIATbHON YCIYTH.

2.5. UcuepnibiBaronuii mepeyeHb TOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
3aKOHOJATEILHBIMU UM UHBIMA HOPMATUBHBIMHU ITPABOBBIMU aKTaMHM JIJIsI
MPE0CTaBICHUS MYHHUITUTIAIbHON YCIIYTH, a TAK)KE YCIYT, KOTOPBIE SIBJISTFOTCS
HEO0OXOIMMBIMH M 00s13aTEILHBIMU JIJIS1 TPEAOCTABICHUS MYHHUITUTIATBHBIX YCIYT,
MOIISXKAITNX MPEACTABICHHUIO 3asIBUTEIIEM, CIIOCOOBI UX MOTYUYEHHUS 3asBUTEIIEM, B TOM
YHUCJIe B 3JIEKTPOHHOU (popMe, OPSAIOK UX MPECTABICHUS

2.5.1. Ing 10OAy4YeHHs MYHULHIIAIBHOM YCIYyrd 3asBUTENb MPEICTABIIAET
CIEAYIOIINE JOKYMEHTHI:

1) 1OKyMEHTBI, YJOCTOBEPSIOIINE JUYHOCTh BCTYMHAIOMIUX B Opak (He TpeOyeTcs
B cilydae oOpalieHus nocpeacTBoM PecryOamKkaHCKOro nopraia);

2) HOKYMEHT, YJOCTOBEPSIOIIMN MOJIHOMOYMS IpPENCTABUTENs 3asBUTENA (HE
TpeOyeTcs B ciyyae 0OpalleHusl 3aKOHHOTO MTPEICTaBUTENS 3asIBUTEIS);

3) 3asBIICHHUE:
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B ¢popMe TOKyMeHTa Ha OyMaxxHOM Hocutese (mpuiokeHne Ne 4 K HacTosIIEMy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B JIEKTPOHHOI (popme (3amoIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIINX
CBEJACHHI B DIEKTPOHHYIO (OpMy 3asBIEHUS), TMOAMMCAHHOE B COOTBETCTBUHM C
TpeOoBaHUsIMU TyHKTa 2.5.3 aJIMUHUCTPATUBHOIO pErjlaMeHTa, NpH OOpallleHuu
nocpeacTsoM PecriyOiiMkaHCKOro nmoprana;

4) NUCbMEHHOE COTIJIaCHEe 3aKOHHBIX MpPEICTaBUTENICH JIHI], BCTYIMAOIIMUX B Opak,
3aBEPEHHOE B MOPSIKE, YCTAHOBIEHHOM 3aKOHOAATEIbCTBOM O HOTapUaTe;

5) AOKYMEHTBI, MOJATBEPKAAIOIINE 0COObIE OOCTOSTENBCTBA CHHXKEHHSI OpauHOIo
BO3pacTa (CrpaBKa MEJUIIMHCKON OpraHU3alMKi rOCY1IapCTBEHHON WM MYHULIUTTAILHON
CHUCTEMBbl  3PAaBOOXpPAHEHHs] O HAIMYUU OEpEeMEHHOCTH JHUOO  JTOKYMEHTHI,
MOATBEPKIAOIINE HEMOCPEACTBEHHYIO YIpo3y >KM3HH OJHOIO M3 JIMI, >KEJIAFOIINX
BCTYNHTH B OpaK).

2.5.2. 3asBieHHME W TpUIAraeMble JOKYMEHTHl MOTYT OBbIThb MPEICTABIICHBI
(HampaBJICHBI) 3aBUTEIIEM OJHHUM M3 CJIEIYIONTUX CTIOCOOOB:

1) yepes M®IL] Ha OymMaXKHBIX HOCUTENSIX U B BUJE IJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUAM IMTyHKTA 2.5.3 aIMUHUCTPATUBHOTO PEIJIAMEHTA;

2) nocpenctBoM PecryOnrkaHcKoro nopraiia B 3J1€KTPOHHOU (hopMme;

3) B Opran JU4YHO WM MOCPEACTBOM IMOYTOBOW CBSI3M Ha OYMa)KHOM HOCHTEIIE.
3asBieHUE W TpuUJaraeMble JOKYMEHTBI, IIPU HAMPABIECHUU MOCPEICTBOM MOYTOBOM
CBSI3H, 3aBEPSAIOTCS B YCTAHOBIIEHHOM TOPSJIKE.

2.5.3. 3asBlieHUE TpU HaIpaBIEHUU MOcpencTBoM PecmyOnukanckoro moprana
MOJMUCHIBAETCS MPOCTON MEKTPOHHON MONUCHIO 3asIBUTEIS.

Jlis mosiydeHusT TPOCTOM AIEKTPOHHOW TOJMMUCH 3asBUTENI0 HEOOXOAUMO
npoiitu nponenypy peructpanun (ayrentudukanun) B ECUA, a takke moATBEpIUTH
YYETHYIO 3aIUCh.

DONEeKTpPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), YKa3aHHBIX B
noAnyHkTax 2, 4 nyHkta 2.5.1 aAMHUHUCTPATHUBHOIO pEIVIAMEHTA, 3aBEPSIIOTCS
YCUJIEHHOW KBaJM(UIMPOBAHHON MOMAMKCKHIO JIMI, YMOJHOMOYEHHBIX Ha CO3JaHUE U
MOANKMCAHUE TAKUX IOKYMEHTOB, B TOM YHCJIE HOTAPUYCaAMHU.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUjlaraeémble K
3asiBJICHUIO, B TOM YHCIIE JIOBEPEHHOCTH, HAMpaBisoTCAd B Buae (aitioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6osee 50 MoOaiT.

KauecTBo mpeaocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJKHO MO3BOJISITH B TOJHOM O0BbEME MPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIIS:

1) mpencraBieHus TOKYMEHTOB U MHGOPMAIMKN WM OCYIIECTBICHUS IEHCTBHM,
MIPEACTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPETYCMOTPEHO HOPMATHUBHBIMU
MIPAaBOBBIMU AKTAMH, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHUKAIOIIUE B CBA3U C
MIPEA0CTABIEHUEM MYHULIUIIAJILHON YCIYTH;

2) OCyNIECTBJICHHS JCWCTBUN, B TOM YHWCJIE COTJIACOBAHUM, HEOOXOIAMMBIX IS
NOJIYYCHHUS] MYHUIMNAIBHOM YCIYTM W CBSI3aHHBIX C OOpalieHueM B HHbIE
rocyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOIO CaMOYIMPAaBJICHUS, OpraHU3aluu, 3a
UCKJIIOUCHUEM TIOJIYYeHHsS YCIYr M TOJy4YeHHUs JIOKYMEHTOB U HH(OpMaluu,
PENOCTaBIsIEMbIX B PpE3yJibTaTe INPEJOCTABICHUS TaKUX YCIYT, BKJIIOYEHHBIX B



NEpEYHH, yKa3aHHble B 4acTu 1 cratem 9 @enepanbHoro 3akoHa Ne 210-D3
(HEe0OXOAUMBIX U 0053aTEIBHBIX YCIIYT);

3) mpencraBieHUs JOKYMEHTOB u WHGOpPMAIUU, OTCYTCTBUE ©  (WJIH)
HEJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIHCh NMPHU NEPBOHAYAILHOM OTKa3e B MpUEMeE
JOKYMEHTOB, HEOOXOJUMBIX IUIS TMPEAOCTABICHHUS MYHHUIMIAIBLHOW YCIyTH, JHO0 B
NPEI0CTaBICHUN MYHHUITUTIATBHON YCIYTH, 32 HCKIIFOUEHUEM CIICAYIONINX CITy4aes:

a) W3MEHeHHe TpeOOBaHWI HOPMATHBHBIX TIPABOBBIX AaKTOB, KAaCAIOUIUXCS
NPEI0CTaBICHUSI MYHHUIIMITATLHOW YCIIYTH, MOCIE NEPBOHAYAIILHON TOJa4H 3asBICHHUS
O MPEIOCTABICHUN MYHUIIUIIATbHON yCITyTH;

0) HayM4re OMMOOK B 3asBJICHUH O MPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH U
JOKYMEHTaX, MOJaHHBIX 3asgBUTENIEM IIOCJIe IEPBOHAYAJIBHOIO OTKa3a B IMpUEMe
JOKYyMEHTOB, HEOOXOIUMBIX [JIsi TIPEIOCTABICHUS MYHUIIMIIAIBLHOW YCIyrd, Jaub0 B
MPEAOCTABICHUY MYHUIIATIAILHON YCIIYTH M HE BKIIFOUCHHBIX B MPEJCTABICHHBIA paHee
KOMIUJIEKT JOKYMEHTOB;

B) UCTEUEHHE CPOKa EHCTBUS JOKYMEHTOB WJIM MU3MEHEHHE MH(OpPMALUU TOCTe
MEPBOHAYAILHOTO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX ISl TPEJOCTABICHUS
MYHHIIMIIAIHON YCIIyTH, JIN0O B MPEAOCTABICHUN MyHHUIIUITAILHOU YCIIYTH;

I') BBISBJICHHE JIOKYMEHTAJIbHO TOATBEPkKACHHOTO (akra (MPU3HAKOR)
OMMOOYHOTO WJIA TPOTHBOIPABHOTO ACHCTBHs (0€3€UCTBUSA) MTOJDKHOCTHOTO JHIA
Oprana, pabotHuka MOIL], npu nepBoHAYaILHOM OTKa3e B TpUeMe JOKYMEHTOB,
HEOOXOAMMBIX IS TPEOCTABICHUS MyHUIIMITAILHOW YCIYTH, THOO B MPEJOCTABICHUH
MYHUIIATIAJTPHONW YCIyTH, O 4e€M B MUCHMEHHOM BHJE 3a TMOAMHCHIO PYKOBOIUTEIS
Oprana mnpu TEpBOHAYAIBHOM OTKa3e B NPHEME JOKYMEHTOB, HEOOXOAMMBIX JIJIs
MPEIOCTABICHUSI MYHUIUINAIbHON YCIYyTH, YBEIOMIISAETCS 3asiBUTEIb, a TaKXKe
MPUHOCATCS U3BUHEHUS 32 JOCTAaBIICHHbIE HEYJ00CTBA;

4) mpenoctaBieHuss Ha OyMakKHOM HOCHUTENE JOKYMEHTOB M HWH(pOpMaluH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C IYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akona Ne 210-D3, 3a uckir0YEHUEM CITy4aeB, €CIU
HAHECEHHE OTMETOK Ha TaKUE JOKYMEHTHI MO0 UX U3BATHE SABIAETCS HEOOXOAUMBIM
YCJIIOBHEM TPEIOCTABICHUS TOCYJAPCTBEHHON WM MYHHIIUTIAIBHOW YCIYTH, U WHBIX
CJIydaeB, yCTAHOBJICHHBIX (peepabHBIMH 3aKOHAMH.

2.6. McuepnbiBaronuii nepedeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATHBHBIMM ITPABOBBIMU aKTAMM ISl IPEIOCTABICHUS MyHUIIUIIAIBHON YCIIYTH,
KOTOPBIE HAXOAATCS B PACIOPSKEHNN FOCYAAPCTBEHHBIX OPraHOB, OPIraHOB MECTHOIO
CaMOYIIPABJICHUS U MTOABEAOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpPraHaM HJIM OpraHam
MECTHOT'0 CaMOYTPABJIEHUS OPTAHU3ALUN U KOTOPBIE 3asBUTEND BIIPABE MPEICTABUTD, a
TaK>Ke CIIOCOOBI X MOJyYEHUs 3aBUTEISIMHU, B TOM YHCIIE B 3JIEKTPOHHOM Popme,
MOPSAAOK MX IPEACTABIEHNUS; TOCYAAPCTBEHHBIA OPTraH, OPraH MECTHOIO
caMOyIpaBJieHUs JTMOO0 OpraHu3alus, B paclopsHKEHUN KOTOPBIX HaXOSATCS TaHHbIE
JOKYMEHTBI

2.6.1. IToyyaroTcst B paMKax MeXBEIOMCTBEHHOTO B3aUMO/ICUCTBUS:
1)  cBenenus o poxaeHuu peoenka — EI'P 3AI'C;
2) cBesieHus 00 ycraHoBieHuu otiioBctBa — EI'P 3ATC;

3) cBeaecHUs O JCUCTBYIOIIEM TacnopTe rpaxaannaa Poccuiickoit denepanun —
MB/I Poccuu;
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4)  cBemeHuss U3 HMH(POPMAIIMOHHOM CHCTEMBl HOTapuaTa O HOTApUAIbHO
3aBEPEHHOM JOKyMeHTe — DenepasibHasi HoTapualbHas Najarta;

5)  cBedeHuss 00 YCTaHOBJIEHUHM OINEKHU HaJ PEOCHKOM W3 pEIICHUsS OpraHa
OTIEKH U MOTMEUnUTeNbcTBa — Mcnonkom;

6)  CBEIECHMS O PErMCTPALMOHHOM YYETe MO MECTY >KUTEJIbCTBA M MECTY
npedsiBanus — MBI Poccun.

2.6.2. 3asgBuTenb BIpPaBe MPEIOCTABUThH JIOKYMEHTHI (CBEICHHS), YKa3aHHBIC B
noAnyHktax 1 - 6 mnyHkra 2.6.1 aAMUHHUCTPAaTHMBHOTO peErjiaMeHTa, B (Qopme
AJNIEKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHBIX YCUJIEHHON KBAIM(YUIIMPOBAHHONU MOAMHUCHIO
JU1, YIOJHOMOYEHHBIX Ha CO3/laHHWe U MOJINMCAHKWE TAaKUX JOKYMEHTOB, IPH Mojaue
3asIBJICHUSL.

2.6.3. HenpeacraBneHue (HECBOEBPEMEHHOE IPEACTABICHHUE) YKa3aHHBIMU B
nyHkre 2.6.1 agMUHUCTPAaTUBHOIO pErjaMeHTa OpPraHaMH TOCYJAapCTBEHHOM BIIACTH,
OpraHaMy MECTHOIO CaMOYINPABIICHHS, OPraHU3ALMIMU JTIOKYMEHTOB W CBEICHHIA HE
MOXET SIBJISIThCS OCHOBAHUEM ISl OTKA3a B MPEAOCTABICHUY MYHULIMIATBHON YCIIyTH.

2.6.4. JlomxHOCcTHOE NUIO W (WiM) pabOOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aIMUHHUCTPATUBHOIO pErjaMeHTa OpPraHoB W OpraHu3aluii, HE NPeICTaBUBIIHE
(HECBOEBpPEMEHHO MPEICTABUBIINE) 3aMPOIICHHbIE U HAXOISUIMECS B PACHOPSKEHUU
JOKYMEHT WM CBEICHUS, MOAJIEkKAT aAMUHUCTPATUBHOMN, TUCUUIUIMHAPHON WIIM UHOU
OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOIaTeIbCTBOM Poccuiickoit @enepanuu.

2.6.5. 3anpeniaercs TpeOOBATh OT 3aABUTEINSI JOKYMEHTBI CBEICHUS, B TOM YHUCJIE
MOJTBEPKAAIONIME BHECEHUE 3asBUTENIEM IUIATHI 32 MPEIOCTABICHNE MYHUIIMITATILHON
YCIIyTH, HAXOASIINECS B PACIOPSI)KEHUU TOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOyMIpaBJ€HUS U TMOJBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WA OpraHam
MECTHOT'O CAaMOYIIPaBJIEHUs OpraHu3auil.

Henpencrasinenue 3asBUTENEM JAOKYMEHTOB, COJAEPXKAIIMX CBEICHUS, KOTOPHIE
HaxoJIATCsd B PpACIOPSDKEHUM TOCYJAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOyNIpaBJ€HUS U TMOJBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM MWJIA OpraHam
MECTHOTO CaMOYIPABJICHHUS OpraHU3allMii, HE SBJIAETCS OCHOBAHHMEM JUI1 OTKa3a
3asIBUTEIIIO B MIPEOCTABICHUN MYHUIUIIATbHOW YCITYTH.

2.7. VcuepnpiBarolinii nepeuyeHb OCHOBAHUH VISl OTKa3a B IIpUEME JOKYMEHTOB,
HEOOXOAMMBIX JJISl TPEAOCTABIICHUS MYHUIIUIIATILHON YCIyTH

2.7.1. OcHoBaHUSIMH JI1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
PeIOCTaBICHUSI MyHUIIUNIATBHOM YCIIYTH, SIBISIOTCS:

1) mpencraBiieHHBbIE 3asBUTENEM JOKYMEHTHI COJEpXKAT TMOAYUCTKH U
WCTIPABJICHUS] TEKCTA, HE 3aBEPEHHbIC B MOPSIIKE, YCTAHOBIEHHOM 3aKOHOJIaTE€IbCTBOM
Poccuiickon ®enepanuu;

2) JIOKYMEHTBI COAEp>KaT MOBPEXKACHUS, HAIUYME KOTOPHIX HE TO3BOJISET B
MOJITHOM OOBEeMe UCIMOJb30BaTh WHPOPMAIMIO UM CBEACHHS, COJACpKalIuecs B
JOKYMEHTAaX JJIsl IPEAOCTABICHUS MYHHUIUIIATILHON YCIIYTH;

3) mpeAcTaBi€HHbIE IOKYMEHThl WJIM CBEACHHUS YTPATUIM CUJIY Ha MOMEHT
oOpalieHus: 3a MyHUIIUNAIBHOM YCIyro (JOKYMEHT, YAOCTOBEPSIOIIUNA MOTHOMOYMS
IpeICTaBUTEIIS 3asBUTENS, B Cllydyae oOpallleHus 3a MPeA0CTaBICHUEM MYHUIIUITATIbLHON
YCIIYTH YKa3aHHBIM JIULIOM);
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4) nmomava 3asBJIECHUS O MPEAOCTABICHUHA MyHHUIIUIAIBLHON YCIYTH U JOKYMEHTOB,
HEOOXOUMBIX ISl IPEIOCTABICHUSI MyHUIIUIAIBHON yCIyTH, B 3JIEKTPOHHOHN (popme ¢
HapyIICHHEM YCTaHOBJICHHBIX TPEOOBaHUM;

5) HEeKOppEeKTHOE 3aroJIHEHUE 00s3aTeNbHBIX NOoJieH B (popme 3asBICHHS, B TOM
yuciie B HHTEpaKkTUBHOM (opme 3asgBieHus Ha PecrnyOinumkaHckoM —mopTaiie
(HeIOCTOBEPHOE, HEMOIHOE, JINOO HENMPABUIBHOE 3alI0JHEHHE);

6) mIpencTaBiICHHE HEIMOJHOIO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JIs
[PEIOCTABIECHUS MYHULIMIIATbHON YCIYTH;

7) 3asBIE€HHE O MPEAOCTABICHUM YCIYI'M IOJAHO B OpraH IOCyAapCTBEHHOU
BJIACTH, OPTaH MECTHOTO CaMOYIIPaBJICHMsI WM OPraHU3ALMI0, B TOJHOMOYMS KOTOPBIX
HE BXOJUT MPEAOCTaBICHUE MyHHUIIUITATILHOU YCIIyTH;

8) HecoOmoneHne ycTaHOBIEHHBIX craTheil 11 denepanmpHOro 3akoHa OT 6
anpenst 2011 roma Ne 63-®3 «O0 »>1eKTPOHHON MOANUCKY» YCIOBUIM MpPHU3HAHUS
JIEHUCTBUTENFHOCTH YCUJICHHONW KBANU(DUIIMPOBAHHOMN 3JIEKTPOHHOM MOIHUCH.

2.7.2. TlepeueHb OCHOBAaHUU AJISi OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOIUMBIX
IS TIOJTyY€HUS MyHHULIMITATIbHOUW YCITYTH, SIBISIETCS] UCUEPIIBIBAIOIIIM.

2.7.3. Pemenue 00 OTKa3e B MpHEME 3asBICHUS U JTOKYMEHTOB, HEOOXOIMMBIX
JUI TIPEAOCTaBICHUS] MYHULMIAIBHON YCIYyTH, MOKET OBITh NPHUHATO KaK BO BpeMs
npueMa 3asBUTENS, TaK U IOCJE IOJYyYEHUS OTBETCTBEHHBIM JOJHKHOCTHBIM JIMILIOM
Oprana HEOOXOAMMBIX Ul IPENOCTABICHUS MYHMIMIIAJbHOW YCIYyTd JOKYMEHTOB
(cBemeHuil) ¢ HMCHOJB30BAHUEM  MEXBEAOMCTBEHHOTO  HMH(OPMALMOHHOTO
B3aUMOJEHUCTBUSI, B CPOK, HE NPEBBIMIAIOIMUNA 9 pabouux AHEH €O JHS perucTpanuu
3asBJICHUSI.

2.7.4. 3anpemaercs OTKa3blBaThb B NPHUEME 3asBICHUS M HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEJOCTABICHUSI MYHUIIMTIATbHON YCIYTH, B CITy4ae €Clii 3asBIICHUE
U TOKYMEHTbI, HECOOXOAUMBIE JJIsl TPEI0CTABICHUSI MyHUIIUIAILHON YCIYTH, TIOJIaHbI B
COOTBETCTBUH ¢ MH(pOpMAIMEH O CpOKax U MOPSAKE MPEAOCTABICHUS MYHHUIUIAIBHOMI
ycIlyTH, onyonnkoBanHoi Ha Equnom noprane, Pecy6nukanckom noprase.

2.8. UcuepnbiBatonuii nepeyeHb OCHOBAHUM J1J11 MPUOCTAHOBIICHUS WM OTKa3a B
IPEAOCTABICHUN MYHULIMNIAJIBHON yCIIyTH

2.8.1. OcHoBaHus [Ji1 TPUOCTAHOBICHHUS MPEAOCTABICHUS MYHUIIUMIIAIBHOMN
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHUA I OTKa3a B MPEAOCTABICHUN MYHUIIMITAIBHON YCIYTH:

1) 3asBUTENb HE COOTBETCTBYET KAaTErOpuU JHUI, HMEIIIUX [pPaBO Ha
MPEOCTaBICHUE YCIYTH;

2) OTCYTCTBHE Yy 3asIBUTEJI PETUCTPALIUM MO MECTY >KUTEILCTBA HA TEPPUTOPUH
MYHHIIMIIATILHOTO 00pa30BaHus;

3) oTcyTcTBHE 0COOBIX OOCTOSITENHCTB, YKa3aHHBIX B MOJAMYHKTE 5 myHKTa 2.5.1.
aIMUHUCTPATHBHOTO perIaMeHTa JIn00 00I1Iero pedeHkKa y JIUII, BCTYNAIMUX B OpaK;

4) B peACTaBICHHBIX 3asBJICHUM U (WJIM) JOKYMEHTaX COJEPKUTCA HEMOJIHAS U
(unu) HepocToBepHas MH(OpMaIIHs.

2.8.3. IlepeueHb OCHOBaHUW HJisi OTKa3a B MPEIOCTaBICHUM MYHUIUIAIHLHOM
YCIIYTH SIBJSIETCS. UCUEPITBIBAIOIIHM.

2.8.4. 3amnpemaercsd OTKa3bIBaTh B MPEAOCTABICHUNM MYHUIIMNAILHOW YCIYTH B
cilly4yae, €clid 3asiBJICHHE O TMPEJOCTaBICHUM MYHULHUNAIBHON YCIyTH MOJAaHO B
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COOTBETCTBUH ¢ MH(pOpPMaIME O CPOKax U MOPSAKE MPEAOCTABICHHUS MYyHHUIUIAIBHOMN
ycIyTH, onyonrnkoBanHoi Ha Equnom noprane, Pecy6nukanckom noprase.

2.9. llopsinok, pa3Mep U OCHOBAHUSI B3UMAHUS TOCYJaPCTBEHHOW MOUIIUHBI WJIH HHOU
IJIaThI, B3UMAEeMOM 3a MPEIOCTABICHUE MYHULIUITAJIBHON yCIIyTU

MYHI/II_II/IHaJ'IBHa}I yciiyra np€aoCTaBIsICTCA Ha 663B03M63HHOﬁ OCHOBC.

2.10. IlepeueHp ycayr, KOTOPbIE SIBISIIOTCS HEOOXOAUMBIMU M 00513aTENbHBIMU J1JI5
[PEIOCTABICHUS MYHULIMIIAIBHON YCIYTH, B TOM YHCJIE CBEICHUS O TOKYMEHTE
(IoKyMeHTax), BbIJaBa€MOM (BbIIABAEMBIX) OpraHU3alUsIMH, YYaCTBYIOIIMMH B

PEIOCTABIEHUN MyHULUIIATIbHBIX YCIYT

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEILHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsgok, pa3Mep U OCHOBaHUS B3UMaHUS IJIaThI 3a MPEJOCTABICHHUE YCIIYT,
KOTOpPBIE SABIISIOTCA HEOOXOIUMBIMU U 00S3aTEIbHBIMU IS ITPEIOCTABICHUS
MYHULIMIIATIBHON yCIYTH, BKIHOYasi HHPOPMAILIMIO O METOJIMKE pacueTa pa3Mepa TaKou
IUIaThI

[IpenocraBienrne HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManpHbIi CPOK 0’KMJIaHUS B OYEPEIHN IIPU I101a4Y€e 3a1poca O
IIPEAOCTABIEHUN MYHHUIIMIIAJIBHOMN YCIIYTH, YCIIYTH, IPENOCTABISIEMON OpPTraHU3allue,
Y4acCTBYIOIIEW B IPEAOCTABIECHUNA MYHHUIIMIIAIBHON YCIIYTH, U IPU MOJIYYEHUN
pe3yJbTara peIoCTaBICHUS TAKUX YCIyT

2.12.1. Bpems oxxujaHus npu nojave 3asBJICHHUS Ha MOJIyYEHUE MyHUIUIATbHOM
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpn noaydeHUH pe3yJbTaTa MPEJOCTABICHUS MYHULUIIAIBHON YCIIyTH
MaKCUMAaJIbHBII CPOK OKUJAHUS B O4E€PEU HE IOJDKEH NPEBhIIATh 15 MUHYT.

2.13. Cpox 1 NOpsIAOK PETUCTPALIMH 3aIIpOca 3asiBUTENS O MPEIOCTABICHUN
MYHUIIUTIATBHOM YCIIYTH M YCIYTH, IPEI0CTaBIsIEMOI OpraHu3aliueii, y4acTByIoEen B
MPEI0CTABICHUN MyHUIIUTNIAJILHOM YCIIYTH, B TOM YUCJIE B 3JIEKTPOHHOU opme

2.13.1. ITpu muunom oOpamennu B M®I] B neHs Mo1aun 3asBICHUS 3aSBUTEIIO
BbIaeTcs pacnucka uz AC M®I] ¢ peructpaiinOHHBIM HOMEPOM, MOTBEPKIAIOIINM,
YTO 3aBJICHUE OTIPABJIECHO, U IaTOU MMOJaYu 3asIBJICHUS.

2.13.2. Tlpm HampaBlieHMH 3asdBJICHHMS NOCpeacTBOM EnuHOro mnoprana,
PecmyOnmkanckoro moprana 3asBUTENb B ACHb MOJAYH 3asSBICHUS TOJydaeT B JIMIHOM
kabunere PecrmyOmmMkaHCKOTO moOpTajga W MO JJIEKTPOHHOW IOYTE YBEIOMIICHHUE,
MOATBEPXKAAIOIIEE, YTO 3aABJICHHE OTIIPABJICHO, B KOTOPOM  YKa3bIBaIOTCS
PETUCTPAIMOHHBIA HOMEP U JaTa MOJ1auu 3asBICHHUS.

2.13.3. Ilpu nuyHom oOpamenun B OpraH B J€Hb I[OJa4yu 3asBICHUS
YIOJTHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTENIO BBIAACTCS PaCIUCKa U3
aBTOMATH3UPOBAHHOM HMH(GOPMAIIMOHHOW CHUCTEMBI, MPEIHA3HAYCHHOW I OKa3aHMUsI
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rOCYJapCTBEHHBIX W MYHHUILMIAIBHBIX YCIYT, C PETHCTPALlMOHHBIM HOMEPOM, HATOMU
IIOJJa4M 3asIBJICHUS U IIEPEUYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHus K TOMEMICHUSIM, B KOTOPHIX MPEAOCTABIISICTCS MYHUIIUITATEHAS
yCIIyTa, K 3aJ1y OXKUJAHUs, MECTaM ISl 3alI0JIHEHUSI 3alPOCOB O MPEI0CTABICHUN
MYHUIIUTIATBHON YCIIYTH, MH(POPMAIIMOHHBIM CTEHIaM ¢ 00pa3liaMu UX 3al0JIHEHUS U
NEepPEeYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABIEHUS KaXKI0M MYHUIIMITAIbHON
YCIIYTH, pPa3MeIIeHUI0 U 0(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOU U MYJIbTUMEIUINHOMN
uH(OpMAIUK O MOPSAKE IPEIOCTABICHUS TAKOM YCIYTH, B TOM YHCIIe K 00ECTICUEHHIO
JIOCTYITHOCTH JIJI1 MHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (efiepaIbHbIM
3aKOHO/ATEIHCTBOM U 3aKOHOAaTeIbCcTBOM PecryOnuku TatapcTan o counaibHON
3alIMTE NHBAJIUJIOB

2.14.1. IIpenocraBieHne MyHULIMIIAIBHOM YCIYTHM OCYLIECTBISETCSA B 3AaHUSAX H
MOMEIIEHUAX,  O00OpPYAOBAHHBIX MPOTHUBOMOXKAPHOM  CHCTEMOM W CHCTEMOM
MOXKAPOTYILIEHHUS.

Mecra mnpuema 3asBUTENCH OOOPYAYIOTCS HEOOXOAMMOW MEOENbIo IS
oopMIIEeHUS JOKYMEHTOB, HUHPOPMALIUOHHBIMHU CTEHIAMH.

2.14.2. B cootBeTrcTBUM C 3akoHOAaTenbcTBOM Poccuiickoit dexnepanuu o
COLIMAJIIbHOM 3alllUTe WHBAJUAOB B MLEISAX OECHPEensTCTBEHHOIO JOCTyNa K MECTy
PeIOCTaBIECHUSI MyHUIIUTIAILHOM YCIIYTH 00€CIeunBaeTCs:

1) oOecrieunBaercss OecHpensITCTBEHHBIM JOCTYN HWHBAJIUIOB K MECTY
NPENIOCTaBICHUS MYHUIIMNANbHOW yciyru (yIOOHBIA BXOJH-BBIXOJ B TOMEIIEHUS U
MepeMEILICHUE B UX Mpejieliax);

2) BU3yallbHasA, TEKCTOBas W MYJIbTUMEAMIHAA HHOpMAIMs O TMOPAIKE
MPEIOCTABICHUSI MYHUIMIAIBHON YCIYrd pa3Memniaercsa B yJOOHBIX IS 3asBUTENEH
MECTax, B TOM YHUCJIE C YYETOM OI'PAaHUYEHHBIX BO3MOKHOCTEN NMHBAINIOB;

3) compoBOXJIEHHE MHBAJIUIOB, UMEIOLINX CTOWKHE paccTpoicTBa (HyHKIUU
3pEHHUS U CAMOCTOSITEIBHOTO MEPEABUKEHUS, U OKA3aHUE UM ITOMOILIH;

4) BO3MOYKHOCTb CaMOCTOSITEJILHOTO TEPEIBHKEHHUSI 10 TEPPUTOPHUH, Ha
KOTOPOM PpacCMoOJIOKEHbI OOBEKThl COLMATBHOM, WHXEHEPHONM U TPaHCIOPTHOM
UH(QPACTPYKTYp, BXOJa B TaKHe OOBEKTHI M BBIXOJA U3 HUX, MOCATAKUA B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM KPECIIa-KOJSACKU;

5) Hamnexaniee pasMmenieHue oO0OpyAOBaHUS W HocHTeleld HuH(opMaluu,
HEOOXOIUMBIX JJIsi oOecreueHnst OeCpensiTCTBEHHOIO JOCTYIa MHBAIMOB K yCIyram
C YUYETOM OTPAHUYEHUN UX KUZHEAECATEIbHOCTH;

6) nyOnmupoBaHHME HEOOXOAWMOM [UIsi WHBAIMIOB 3BYKOBOW M 3pUTEIBHOMN
uHbOpMallMK, a TaKXKe HaAMHCeld, 3HAKOB M HWHOM TEKCTOBOW M Trpaduueckoit
uH($OpMaIlMK 3HaKaMHU, BBITIOJTHEHHBIMU peibe(hHO-TOUEeYHBIM IIpudTOoM bpaiins;

7) IOMyCK CypJOTepeBOAYNKA U TU(PIOCYPAOTIEPEBOTIHNKA;

8) IomycK cOOAKU-TIPOBOHUKA MPH HATMYHH TOKYMEHTA, MOITBEPKIAI0IIETr0
ee creuuanbHoe OO0y4YeHHe M BblJaBaeMoro mo (opMe U B TMOpPSAKE, KOTOpBIE
YCTAHOBJIEHBI NMPUKa30M MUHHUCTEPCTBA TPyJa M COLMAIBHOW 3alIUThl POCCUUCKOM
Oeneparun - ot 22.06.2015 Ne 386 «O06 yrBepx)aeHun (OpMbI JTOKYMEHTA,
MOJATBEPKAAIOLIETO ClelHalbHOE 00y4YeHue COOaKu-NMPOBOJHUKA, M TIOpAJKA €ro
BBLIAYMN.
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2.14.3. TpeboBanuss B dYacTH OOECIEUEHUs TOCTYIMHOCTH JUIsl WHBAIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIISACTCS MPEIOCTABICHNE MYHUIIMITAIIGHON YCIYTH, W
CPEACTB, MCIHOJIb3YEMBIX MPU MPEAOCTABICHUA MYHULMNAIBHON YCIyTrd, KOTOpPBIE
yKa3aHbl B moAnyHktax | — 4 nynkra 2.14.2. agMHUHHCTPAaTUBHOI'O pEIrJIaMEHTAa,
IPUMEHSIIOTCSI K O00BEKTaM M CpPEJCTBAM, BBEJASCHHBIM B JKCIUIyaTallMIO WM
MPONIEAIINM MOJAEPHU3AIMIO, PEKOHCTPYKIHIO nociie 1 urons 2016 ropa.

2.15. Tloka3aTenu 1OCTYMHOCTU U Ka4e€CTBa MyHUIIMIIAIBLHOM YCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJACHCTBUMN 3asIBUTEINS C TOJDKHOCTHBIMU JIMLIAMHU TIPU
MPEIOCTABICHUN MYHUIIMIIATBHON YCIYTH U UX MPOJIOJKUTETEHOCTh, BO3MOKHOCTD
MoJTydeHust UHGOPMAITH O X0J1e TPEAOCTABICHUS MYHHUITATIATLHON YCIYTH, B TOM
YHUCJIE C UCTIOIh30BaHNEeM MH(POPMAITMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTB JINOO HEBO3MOKHOCTh MOTYUYEHUSI MyHUITUTIATLHOW YCIIYTH B
MHOTO()YHKIIMOHATLHOM IIEHTPE MPEA0CTABICHUS TOCYIaPCTBEHHBIX U
MYHUITUTIATIBHBIX YCIYT (B TOM YHCIIE B TIOJIHOM 00bEMeE), B TF0OOM TePPUTOPHATHHOM
MO/IPa3/IeJIEHUN OpraHa UCIOJHUTEIBHO PACIOPSAUTEIBHOTO OpraHa MECTHOTO
CaMOYTIPABIICHUS, TIO BRIOOPY 3asIBUTENS (IKCTEPPUTOPUATILHBIN MPUHIIHIT),
MOCPEJICTBOM 3arpoca O MPEA0CTABIEHUH HECKOJIBKUX FOCYJapCTBEHHBIX U (HJIN)
MYHUIUTIATBHBIX YCIYT B MHOTO(QYHKIIMOHAIBHBIX IIEHTPaX MpPe0CTaBICHUS
rOCyAapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT, IPETyCMOTPEHHOTO cTaThel 15.1
denepanbHOro 3aKoHa Ne210-D3 (KOMIJIEKCHBIH 3aIpoc)

2.15.1. Tloka3aremsaMu JOCTYMHOCTH MPEAOCTABICHUS MYHULMMNAIbHOM YCIYTH
SABJISIFOTCSL:

PacnoJIOKEHHOCTh TOMEIIEHHSI, B KOTOPOM BEAETCS TPUEM, Bbladya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;

HAJIMYUE HEOOXOJUMOTrO KOJIMYECTBA CHELIMAIUCTOB, a TaKKe IMOMEIICHUN, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTEJIEH;

HAJIMYUE HCUYEpNbIBAONIEH HHPOpMAIMK O crnoco0ax, MOpPAIKE U CpOKax
MPEIOCTABICHNS MYHULMMAIBHOW YCIYrM Ha HH(POPMAIMOHHBIX CTeHIaX, EanHom
nopraiue, Pecny0iamkanckom noptaie, opuiuaIbHOM CaliTe MyHULIUIIAILHOTO pailoHa;

OKa3aHWe I[IOMOINM WHBAIUIAM B TMPEOJOJCHUH OapbepoB, MeEHIAIOUIUX
NOJIYYEHHUIO UMH YCIYT HapaBHE C APYTUMU JIULAMH.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHUIMNAIBHON YCIyTH
SABJISIFOTCS:

1) cobuntoieHre CpoOKOB MpUEMA U PACCMOTPEHUS IOKYMEHTOB;

2) cobmoieHNe CpoKa MOTYUESHHs! pe3ysibTaTa MyHULIUIIAIbHON YCIyTH;

3) oTcyTCTBHE OOOCHOBAHHBIX JKajl00 Ha HapyLIEHUS aAMHHHCTPATHBHOTO
perjiaMeHTa, CoBepIlIeHHbIE paboTHUKaMu OpraHa;

4) KONMMYECTBO B3aUMOJICHCTBUH 3asIBUTENS C JOKHOCTHBIMU JiMTiaMu (0e3 ydeTa
KOHCYJIbTalHi):

B3aUMOJICCTBUE 3asBUTENA ¢ padotHukamu Oprana wiu MOL npu
OPEAOCTABICHUA MYHULMNAIBHOM  YCIYyI'M  OCYWIECTBIIIETCS OAMH pa3 MpH
IPEe/ICTaBIICHUU 3asiBJICHUSI CO BCEMU HEOOXOIUMbBIMU JOKYMEHTAMU;

OJIUH pa3 B clydyae HEOOXOAMMOCTH TMOJYyYEHHs pe3yJsibTaTa MPEedOCTABICHUS
MyHULIUNTbHOW ycayru B Oprane unu MO®OI[ B dopme sx3emmuisipa 37a€KTPOHHOTO
JOKyMEeHTa Ha OyMaKHOM HOCHUTETIE.
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[IpOoROIKUTENBHOCTh OJHOTO B3aMMOJCHUCTBUS 3asBUTENS C JOJLKHOCTHBIMH
JIMLAMM IIPYU NPEIOCTABICHUN MyHULIUNIAIBHOW YCIYTH HE NPEBBIIACT 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEIOCTABICHHS MYHULIMIAIBHON YCIIYTH C
MOMOIIBI0 YCTPOMCTB TOJBIKHOW paanoTeaedOHHOM CBSI3U, C HCIOJIB30BAHUEM
PecnyOnrkaHcKoro noprasina, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmanust 0 xoae NperocTaBiIeHUST MyHUIUIAIBHON YCIYTd MOXKET
ObITh MOJy4YeHa 3asiBUTEJIEM B JIMYHOM KaOuHeTre Ha EnuHoM mnoprare,
Pecnybnukanckom nopraie, B Oprane, M®II.

2.15.4. TlpenocraBieHue MYHULUIAIBHON YCIYTHM OCYIIECTBISETCS B JHOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro >KUTEIhCTBA WM MeECTa
dakTryeckoro npoxkupanus (mpebbiBanus) Ha Tepputopun PecnyOnuku TarapcTtan mo
AKCTEPPUTOPUATBHOMY IPUHLUITY.

MyHunmnanpHas yciayra B COCTaBe KOMIUIEKCHOIO 3aIIpoca HE IPEAOCTABIACTCS.

2.16. nbie TpeOOBaHUS, B TOM YHCIIE YUUTHIBAIOIIME OCOOCHHOCTH MPEIOCTABICHUS
MYHULMIATBHOM YCIYTH MO 3KCTEPPUTOPUATIBHOMY IPUHIMUITY (B Cllydae, eCiau
MyHULMIAIbHAS yCIyra NPeAoCTaBISETCS 110 SKCTEPPUTOPUATBHOMY IPUHIUITY) U
O0COOEHHOCTH MPEAOCTaBICHHUS MyHULIMIAIIBHOM YCIIYTH B AIEKTPOHHOU (hopme

2.16.1. Ilpu mpenocTaBlIieHUHM MYHMIUIIAIBLHON YCIYyTH B JJICKTPOHHOU (popme
3asiBUTENIb BIIpaBE:

1) nmonyuuth uHQOpMALMIO O TOPSAKE M CpPOKax  MpeloCTaBIICHUS
MYHUIIMNAIBHOW YCIIyTH, pa3MmelleHHyo Ha EaumHom mnoprane, PecnyOiukaHckom
MopTaJe;

2) moaarh 3asBICHUE O MPEAOCTABIECHUM MYHHULIMNAIBHOW YCIYTM W HWHBIE
JOKYMEHTBI, HEOOXOIUMBIE JJIsl MPEAOCTaBICHHSI MYHUIIUTIAIBHON YCIYTH, B TOM YHCIIE
JOKYMEHTBHI U MH(OPMAIIHIO, JIEKTPOHHbIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu 1 crateu 16 denepansHoro 3akona Ne 210-D3, ¢
UCIOJIb30BaHneM PecnyOnmnkaHCKOro mopTrana;

3) DOJIy4HTh CBEAEHUS O XOJE BBINOJHEHUS 3aSBICHUN O MPEJOCTABICHUH
MYHUIIUTIATBHON YCIIYTH, MOJAHHBIX B AJIEKTPOHHOMU (hopMme;

4) oCyIlIeCTBUTH OLIEHKY KauecTBa MPEJOCTABICHHS] MyHUIIMITAIIbHON YCIIYTH;

5) moyyduTh pe3yJabTaT MPEAOCTABICHUS MYHUIMIAIBLHON yciayru B Qopme
ANIEKTPOHHOTO JOKYMEHTA;

6) moaaTh kaJo0y Ha pelleHue u aectrue (0e3aeiicTeue) OpraHa, a TakKe ero
JOJDKHOCTHBIX JIMI, MYHUIMIAJIBHBIX CIyXalllUX IMOCPEACTBOM PecrnyOinKkaHCKOro
noprana, mopraia ¢eaepaTbHON TOCYAapCTBEHHOW WH(POPMAIMOHHOW CHUCTEMBI,
oOecIeunBarIIei Mmporecc AoCcyaeOHOoro (BHECYAeOHOT0) 00KamoBaHUS PEIICHUN U
neicTBuil (0e3/1eNCTBUS), COBEPIICHHBIX IMPHU MPEIOCTABIEHUU TOCYAAPCTBEHHBIX M
MYHULMINAIBHBIX YCIYyT OpraHaMy, HpPEeIOCTaBISAIOIIMMH TOCYJapCTBEHHbIE U
MYHUITUTIATBHBIE YCIYTH, WX JOJDKHOCTHBIMH JIUIIAMH, TOCYJAapCTBEHHBIMU U
MYHUITUTIATBHBIME CITY>KAIIAMH.

2.16.2. ®opmMupoBaHuEe 3asBJICHUS OCYIIECTBIACTCS IMOCPEIACTBOM 3alOJTHEHUS
ANEKTPOHHOM (hopMmbl 3asBieHUs1 Ha PecryOirvkaHckoM mopraie 06e3 HeoOXO0AUMMOCTU
JOTIOJTHUTENBHOMN MO/1auu 3asiBJICHUS B KaKOW-TMO0 UHOM hopme.

2.16.3. Ilpu ¢popmupoBaHuy 3asBICHUS 00ECTICUNBACTCS:
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1) BO3MOXHOCTb KOIMPOBAHUS U COXPAHEHMS 3asBJICHUS U MHBIX JOKYMEHTOB,
HEOOXOUMBIX JJISl IPEJOCTABICHUS YCIYTH;

2) BO3MOKHOCTb 3aIlOJIHEHHSI HECKOJIBKUMU 3asiBUTEISIMU OJIHOM 3JEKTPOHHOM
dbopMBbI 3asiBIeHUS TMpPU OOpaLIEHUH 3a YCIyramu, MpearoJiaralollMMHU HarpaBleHUE
COBMECTHOTO 3asBJICHUS] HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXHOCTH Ie€YaTH Ha OyMa)KHOM HOCHUTEJE KOIMUHU DJIEKTPOHHOU (HOpMBI
3asIBJICHUS;

4) coxpaHeHHE paHee BBEICHHBIX B JIEKTPOHHYIO (hOpMY 3asiBJICHUS 3HAUCHUM B
00011 MOMEHT 10 KEJIAHUIO MOJIH30BATENS, B TOM YUCJE IPU BOZHUKHOBEHUU OIIMOOK
BBOJIa M BO3BpATE JJIs IOBTOPHOI'O BBOJIA 3HAUEHUM B 3JIEKTPOHHYIO (POPMY 3asIBICHHUS;

5) 3amosiHEHHE TOJieH JIIEKTPOHHOW (OpMBI 3asiBICHHS [0 Havajla BBOAA
CBEJICHUI 3asdBUTEJIEM C MCIOJb30BaHUEM CBEACHMH, pa3MmemeHHbix B ECHUA, u
CBEIICHMIA, OMyOJMKOBaHHBIX Ha PecmyOnMkaHCKOM MopTaje, B 4acTH, Kacarolleics
CBEICHMIA, OTCYTCTBYIOIIUX B €AUHON CUCTEME UICHTU(DUKALMU U ayTeHTH(PUKAIUH;

6) BO3MOXHOCTh BEPHYTHCS Ha JIOOOW W3 ITANOB 3alOJHEHUS DSJICKTPOHHOU
(dbopMbI 3asBIeHHS 0€3 MOTepH paHee BBEACHHON HH(pOpMaIny;

7) BO3MOXHOCTb JOCTyIa 3asBUTENII K paHEe IMOJAHHBIM MM 3asBJICHUSAM B
TEYEHUE HE MEHEE OJIHOTO T0JIa, a TAKXKe YaCTUYHO CPOPMUPOBAHHBIM 3aSIBJICHUSM - B
TeyeHue HE MeHee 3 MECSIIEB.

2.16.4. 3anuch 3asButeneit Ha npueM B M®I] (nanee - 3amuch) OCymeCTBIAETCS
nocpeacTBoM PecniyGinukanckoro noprana, TenedoHa KoHTakT-1ienTpa M®II.

3asBUTENIO MPEAOCTABISAECTCS BO3MOXKHOCThH 3allMCH HA JIOObIE CBOOOAHBIC IS
npuema J1aTy ¥ BpeMs B MpejiesiaX YCTaHOBJIEHHOTO B MHOTO(YHKIIMOHATBHOM LIEHTPE
rpaduka npuema.

3anuch Ha ONPEAEIICHHYIO /1aTy 3aKaHYMBAETCA 33 CYTKH JI0 HACTYIUIEHHUS 3TOU
JaThI.

Jl71s ocyliecTBIeHUS MTPEABAPUTENBHOM 3aMTMCH TOCPEACTBOM Pecny0nnKaHCKOTO
nopTaia 3asBUTEII0 HEOOXOAWMO yKa3aTh 3allpalliiBaeMble CUCTEMOW JaHHbIE, B TOM
qucIe:

dbamunio, UM, OTYECTBO (IIPU HATHYUK);

HOMEp TenedoHa;

aJipec AMEKTPOHHOM MOUTHI (I10 JKEJIaHUIO);

KeTaeMylo 1aTy ¥ Bpems iprema.

B ciydyae HECOOTBETCTBUSI CBEIIEHUN, KOTOpbIE COOOIIMI 3asBUTENb IIPH
pelBapUTEIbHON 3alUCH, JTOKYMEHTaM, MPEJCTaBICHHBIM 3asBUTEIEM MPU JIMYHOM
npueme, MpeBapuTeNbHAas 3aMUCh AaHHYJIUPYETCS.

[Ipu ocymiecTBIEHUN MpPEIBAPUTEIBHON 3aMHuCH 3asBUTENI0 00ECTIEYUBACTCS
BO3MOKHOCTh paclneydararb TaJOH-NOATBEpXkKACHUE. B ciydae, ecnu 3asBUTEIb
COOOIUT aJpec AJIEKTPOHHOM MOYTHI, HA YKA3aHHBIM aJpec TaKkKe HampaBiseTCs
uH(pOpMaIKs O MMOATBEPKACHUN IPEIBAPUTEIHLHOM 3aMiCH C yKa3aHUEM JaThl, BDEMEHU
Y MecCTa Ipuema.

[Tpu ocymecTBICHUH TPEIBAPUTEIBLHON 3aMUCH 3asBUTENb B 00sA3aTEILHOM
nopsjike ”HGOPMHUPYETCS O TOM, YTO MPEBAPUTEIbHAS 3AMUCh AHHYJIUPYETCS B CIIy4yae
€ro HEesBKU M0 UCTEUEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHU MpUeMa.

3asBUTENb B JII000€ BpeMsl BIIPABE OTKA3aThCs OT MPEIBAPUTEIHHOMN 3aUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENSl COBEPIUEHUS HWHBIX ACHCTBUM, Kpome
POXOKJIECHUS UICHTU(DUKAIIMK U ayTeHTU(PUKALIMK B COOTBETCTBUHM C HOPMATUBHBIMU
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mpaBoBbIMM akTamu Poccuiickon ®Penepannu, ykKazaHus LEIUM IpUEMa, a TaKKe
MPEIOCTABICHUSI CBEJCHUM, HEOOXOIMMBIX JIi pacuera JJIUTEIbHOCTH BPEMEHHOTO
MHTEpBaJa, KOTOPbI HEOOXOANMO 3a0pOHUPOBATH AJIs IPUEMA.

3. Cocras, nocJ1e10BaTEJIbHOCTh U CPOKHU BBITOJTHEHUS] AIMUHUCTPATHUBHBIX
npouenyp, Tpe6oBaHMs K MOPSAAKY X BbINOJHEHUSI, B TOM YHCJe 0COOEHHOCTH
BbINOJIHEHHUS] A IMUHUCTPATUBHBIX NMPOLEAYP B 3JIEKTPOHHOI dopMe, a TaKKe

0CO0EHHOCTH BBINOJIHEHNSI AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO0(YHKIMOHAJIbHBIX HEHTPax

3.1. Onucanue nocieq0BaTENbHOCTH JEHCTBUN MTPU NPEIOCTABICHUN
MYHUIIUIIAJIBHON yCITyTH

3.1.1. IlpegocraBieHre MyHHUIMIAILHON YCIYTH BKIIIOYAET B ceOs CIIEIyIOIINe
aAMUHUCTPATUBHBIE MTPOLIEAYPBHIL:

1) KOHCYIbTUPOBAaHUE 3ASIBUTEIIS;

2) IpUHATHE W PACCMOTPEHUE KOMIUIEKTa JIOKYMEHTOB, IIPEICTaBIECHHBIX
3asBUTEJIEM;

3) HanpaBlIE€HUE MEKBEJOMCTBEHHBIX 3alpOCOB B OpPraHbl, y4YacTBYIOIIHME B
IPEIOCTABIEHUN MyHULIMIIAIBHON YCIIYTH;

4) moAroToBKa pe3ysibTaTa MyHULIMIIAIBHON YCIYIH;

5) BeI1aya (HanpaBJIEHUE) 3asIBUTENIO PE3yJIbTaTa MyHULIUIIAIbHON YCIIyTH;

6) ucrnpaBiIeHUE TEXHUYECKUX OLIUOOK.

3.2. Oka3zaHue KOHCYIbTAllUM 3aIBUTEIIO

3.2.1. OcHOBaHMEM Hayajla BBINOJIHEHUS AJMUHHUCTPATUBHOM MPOLEAYpPbI
ABIIIETCA OOpalleHne 3asBUTES] IO BOMPOCAM, CBSI3aHHBIM C MPEIOCTaBICHUEM
MYHHUUUMIAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JTULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aIMUHHUCTPATUBHOM NIPOLIEAYPHI, SIBISETCS:

npu obpaienun 3asasuteis B MOI] — paborauk MDI];

npu oOpatieHuu 3asButens B OpraH — HAuaibHuK omoend, 21a6Hblll CReYyUuaiucm
(manee - TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJITUPOBAHUE).

3.2.2. 3asBUTENb BIpaBe OOpPaTUTHCS 3a KOHCYJbTAllMEW O MOPSIKE U CpOKax
NpeAoCTaBiICHUss MyHUIMNAIbHOM yciayru B MO®OI[ nuuHo u mo TenedoHy
ANEKTPOHHOM IIOYTE.

Pa6otnuk M®I] xoHCynbTHpYET 3asiBUTENA, B TOM YHCIE MO COCTaBy, Qopme
IIPEACTABIIIEMON JOKYMEHTAMU U APYTMM BOIIPOCAM I NOJIYYEHNST MyHULIMIIAIbHON
YCIIYTH.

3asBUTENb MOXET TMOJY4YUTh HWHPOPMALMI0O O TOPSAAKE MPEJOCTABICHUS
MYHHIIMIIATBHON ycIyru Ha ounnansHoM caiite M®DL] http://mfcl6.tatarstan.ru.

AJIMUHUCTpPAaTUBHBIE MPOLENYPbl, YCTAHABIMBAEMbBIE HACTOSIIUM IIYHKTOM,
BBITIOJIHAIOTCS B JIEHb OOpaIlleHUs 3asBUTEJIA.

Pe3ynbTaTaMu = BBINOJHEHHUS ~ AJAMUHUCTPATUBHBIX  IPOLEAYpP  SBIAOTCA:
KOHCYJIbTallUsI MO COCTaBy, (GopMe NpPeAcTaBIsIeMOd JOKYMEHTAUUU U JPYTrUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl MOJTYyYEHUSI MyHULIUIIAIHON YCIyTH.
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3.2.3. 3asButens BrpaBe oOpaTUThcsi B Opran mo TeiaeQoHy U BIEKTPOHHOU
nouTe, a TaKkKe MOIYYUTh KOHCYJbTallMi0 Ha PecmyOnukanckoMm mopTanie, caiTte
Oprana o mopsAaKe U CPOKAX MPEIOCTABICHUS MyHULIUIIAIBHON yCIyTH, B TOM YHUCIIE TI0
cocTaBy, (hopme mpeacTaBIsieMo JOKYMEHTAlMU U JPYTHMM BOMPOCaM JJisl OJTYYSHHs
MYHUIUITAIBHON YCITyTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAaHHE HWHPOPMHUPYET
3asBUTENS B COOTBETCTBMM C TpeOOBaHUSAMH NyHKTa 1.3.4 aJIMUHUCTPATHBHOTO
periaMeHTa.

AJIMMHUCTpaTUBHBIE TPOLEAYPHI, YCTaHABIMBAEMbIE€ HACTOSIIUM ITYHKTOM,
BBITIOJIHSAIOTCS B T€UCHUE TpeX pabouux AHEN CO AHA MOCTYIICHUS OOpalleHHs.

Pe3ynpTaramMu  BBINONHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
KOHCYJIbTAllMM TIO0 COCTaBy, (OpMe MpEeACTaBIAEMOl JOKYMEHTAllMM U JAPYTUM
BOIPOCaM, HEOOXOIUMBIM JIJIs TOTYYCHHS] MyHUIIUIAIBHON YCIIyTH.

3.3. IlpuHsTHE U PACCMOTPEHHE KOMILUIEKTA IOKYMEHTOB,
MPE/ICTaBICHHBIX 3asIBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB MJI1 NPEAOCTABICHUS MYHULUIIAIBHOW YCIYTH 4YEPE3
M®I] win ynanennoe pabouee mecto MDII,

3.3.1.1. 3asBurens (mpeacTaBUTeNb 3asBUTeNs) obpaiaercs B M®I ¢ 3anpocom
O TMpPEJOCTaBJICHUM MYHHUIMIIAJIBHOM YCIYIM W MPEICTaBISIET JIOKYMEHTHl B
COOTBETCTBHUHM C IIYHKTOM 2.5 aIMUHUCTPATUBHOTO PETIAMEHTA.

3.3.1.2. PabotHux M®II, Bexymuii npruem 3asBICHUM:

oTpeieNsieT mpeaMeT oOpaIieHus;

YAOCTOBEPSIET TUYHOCTH 3aIBUTEIIS;

MPOBOAUT MPOBEPKY MOJHOMOYHUMN JTUIIA, TOAAIONIETO JOKYMEHTHI;

MPOBOJUT TPOBEPKY COOTBETCTBHUS JTOKYMEHTOB TPeOOBaHUSIM, yKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aIlOJIHAET AJIEKTPOHHYIO (hopmy 3asiBneHust B AUC ML,

Ipu  MNPEJOCTAaBICHHMM  JOKYMEHTOB,  YKa3aHHbIX B  MyHKTe 2.5
aIMUHUCTPATUBHOTO  periiaMeHTa Ha OyMaXHOM  HOCHUTEJNE, OCYIIECTBISET
CKaHUPOBAHUE MPEICTABICHHBIX JOKYMEHTOB;

pacneyatsiBaeT 3asBiieHue u3z AC MOI];

NepeacT 3asiBUTEIII0 HA TPOBEPKY U NOANUCAHUE;

MOCJIe MOJNKUCAHUS CKaHUPYET NMoanucanHoe 3assienre B AUC M®II;

3arpyxaetr B AUC M®I] nokyMeHThI, NMpeCTaBICHHbIE B AJIEKTPOHHON dopme
WM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (JOPMHUPYET SIEKTPOHHOE
1EN0;

BO3BpAIAET MOMUCAHHOE 3asIBJICHUE W OPUTUHAIBI OyMaKHBIX JOKYMEHTOB;

BBIJIAET 3asIBUTEIIIO PACIUCKY B MPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIE MPOLEIYPhl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJTHSIFOTCSL B JIEHb OOpAICHUS 3asBUTEIIA.

Pe3ynbTaTaMu BBITOTHEHUS aAMUHUCTPATUBHBIX IPOLIEAYD ABISIOTCS: TOTOBOE K
OTHPABKE 3aBJICHUE U MTAKET JOKYMEHTOB.

3.3.1.3. Pabotnux M®I] HampaBiser MmakeT JOKYMEHTOB, MPUHATHIX OT
3assBuTeNs B OpraH B 3JeKTpOHHOU (opme (B cOCTaBe MAKETOB AJIEKTPOHHBIX JEN) B
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TEYeHHE OJHOro pabdouero AHA CO JHA OOpalleHUs 3asBUTENs B CTPYKTYpPHOE
nogpasaenenue MOLI.

Pe3ynbTaTaMu BBIMOJHEHUS aAMUHUCTPATUBHBIX MPOLEYP SIBISIOTCS: 3asBICHUE
U TaKeT JOKYMEHTOB (PJIEKTPOHHOE J1eJi0), HampaBjieHHble B OpraH, MoCpeiCTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aUMOJICVCTBUS.

3.3.2. IlpueM HAOKYMEHTOB MJI1 NPEAOCTABICHUS MYHULMUIIAIBHOW YCIyTH B
aeKTpoHHOM (hopme yepes PecnyOnukaHckuii moprail.

3.3.2.1. 3asgButenp AJig MOAAYM 3asBJICHHUS] B AJIEKTPOHHON (pOopMe BBIMOJHSET
CIEAYIOIINE ACHCTBHUS:

BBITIOJIHSIET aBTOPU3ALUIO;

OTKPBIBAET (POPMY FNEKTPOHHOTO 3asBICHUS;

3aloyiHAeT (POpMYy DIIEKTPOHHOTO  3asBJCHMS, BKIIOYAIOUIYIO CBEICHHS,
HE0OXOUMBbIE U 00s3aTeIbHbIC AJIs MIPEIOCTABICHUS MyHUIIUIIAIBHON YCIYTH;

OPUKPEIISIET JOKYMEHTHI B JJIEKTPOHHOW (opMe HIIM 3JIEKTPOHHBIE 00pasbl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NoJATBEpXKAaeT (aKT O3HAKOMJICHHMSI M COIJIAaCHsl C YCIOBUSIMH U TOPSIKOM
MPEIOCTABICHUSI MYHUIMIAIBHON YCIYTH B 3JEKTPOHHOW ¢opMe (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COIJIACHH B (POPME AIEKTPOHHOTO 3asIBJICHUS );

MOATBEPXKIAET  JOCTOBEPHOCTh  COOOUIIEHHBIX  CBEIEHMM  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpME AIIEKTPOHHOTO 3asIBICHMUS);

OTHpaBJIsAET 3al0JIHEHHOE AIEKTPOHHOE 3asIBJICHUE (HaXUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (JOpPME 3JIEKTPOHHOIO 3asiBJICHUS );

AJIIEKTPOHHOE 3asBJICHUE MOAMHUCHIBAETCS B COOTBETCTBUM C TpeOOBAHUAMHU
MyHKTa 2.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA;

MOJTy4aeT YBEJOMJIEHUE 00 OTIPABKE JIEKTPOHHOTO 3asBJICHUSI.

dopMaTHO-JIOTHYECKast IIPOBEpPKaA c(hOpMUPOBAHHOTO 3asIBJICHUS
OCYULIECTBJISIETCS TOCJIE 3alOJHEHUS 3asBUTENEM KaXJOro M3 IMOJEH 3IIEKTPOHHON
dbopmbl 3asBieHus. [Ipy BBIABIEHUN HEKOPPEKTHO 3aIOJHEHHOTO MOJS 3JIEKTPOHHOM
bopMbI 3asBIEHUS 3asABUTEIb YBEAOMIISIETCS O XapaKTepe BBISBICHHON OIIMOKUA H
NOpSAAKE €€  yCTpaHEHHs  IMOCPEACTBOM  MH(GOPMAIMOHHOTO  COOOIICHUS
HEMOCPEICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBICHUS.

AJIMUHUCTpPAaTUBHBIE MPOLENYPbl, YCTAHABIMBAEMBIE HACTOSIIUM IIYHKTOM,
BBITIOJIHAIOTCS B JIEHb OOpaIlleHUs 3asiBUTEJIS.

PesynbraTaMy  BBIIOJHEHUS] ~ AJIMUHUCTPATUBHBIX  IPOLEAYpP  SBIIAIOTCA:
ANEKTPOHHOE JENO, HampaBlieHHOe B OpraH MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aNMO/IEUCTBHUSL.

3.3.3. PaccMOTpeHME KOMIUIEKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHOBaHMEM Hauaja BBINOJHEHUS AaJAMUHUCTPATUBHOW MPOLIEIYpPbI
SABJISIETCA TMOCTYIUIGHHE 3asBJICHUS M MHBIX JIOKYMEHTOB, HEOOXOJIUMBIX JIJIst
MIPEA0CTABIICHNS MYHULUITAILHON YCIYTH.

JlomkHOCTHBIM ~ JUIIOM  (PaOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJIHCHHE
aAMUHUCTPATUBHON MPOLEAYPHI SBISIETCS - HAYANbHUK Omoend, AAJee - JOJHKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 MPUEM JJOKYMEHTOB):

3.3.3.2. JJomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B CiIydae
oOparieHus 3asaBUTEN ¢ 3asiBJIeHueM B Opras:

onpenenseT npeaMer oOpamieHus;

YCTaHABJIMBAECT JUYHOCTh 3asIBUTEIIS;
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IPOBOAUT MPOBEPKY MOTHOMOYHUHN JINIIA, TIOJAIOUIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHHUSIM, YKa3aHHBIM B
OyHKTe 2.5  agMUHUCTPAaTUBHOTO  perjaMeHTa,  MPOBEPKY  COOTBETCTBUS
MPEICTaBICHHBIX  JIOKYMEHTOB  YCTaHOBJIEHHBIM  TpeOoBaHUSAM  (HajaJjexaliee
oopmieHre KONMil TOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAX MOJYMCTOK, MPHIIHCOK,
3a4epKHYTHIX CJIOB M MHBIX HE OTOBOPEHHBIX HCIIPABICHUI);

3aloJIHSAET  AJNEeKTPOHHYI0O  (opMy  3asBIEHHST B  aBTOMAaTU3MPOBAHHOMN
MHQOPMALIMOHHON cucTeMe, MpeaHa3HAueHHOW Il OKa3aHHs TOCYJapCTBEHHBIX H
MYHUIUITATIBHBIX YCIIYT;

Opd  TNPEeNOoCTaBICHUM  JIOKYMEHTOB,  yKa3aHHBIX B  MyHKTe 2.5
aJMUHHUCTPAaTUBHOTO  periiaMeHTa Ha OyMaXHOM  HOCHUTEJE, OCYILECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX JOKYMEHTOB;

pacriedaTbIBaeT 3asBICHUE;

nepesaeT 3asBUTENIO Ha TPOBEPKY U MOANMUCAHUE;

1ocJie MOJIMUCAHNSI CKAHUPYET MOAMKUCAHHOE 3asIBICHUE;

3arpy’aer B aBTOMATHU3HPOBAHHYIO MH(OPMALIMOHHYIO CUCTEMY,
NpelHa3HaYeHHYI0 7S OKa3aHWs TOCYJapCTBEHHBIX W MYHHULHUMAIBHBIX YCIYT
JOKYMEHTBI, TpPEJCTAaBJICHHbIE B AJIEKTPOHHOW (opMe WM DIIEKTPOHHBIE OO0pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMHUPYET IITEKTPOHHOE JIEII0;

BO3BpAaIllaeT MOJNMCAHHOE 3asBJICHUE M OPUTHHAIBI OyMa)XHBIX JOKYMEHTOB
3asBUTEIIO;

BBIJIACT 3asIBUTENIO PACIHUCKY B IPUEME JOKYMEHTOB.

B cnydae Hanuuus OCHOBaHMU AJIS OTKa3a B MpUEME JOKYMEHTOB JIOJDKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MpUEM JOKYMEHTOB, YBEIOMIIAET 3asBUTENS O HaJIUYUU
NPEMSITCTBUNA /JIsl TIpUeMa 3asiBJICHHUSI U BO3BPAILIACT €My JOKYMEHTHI C 0OBbSICHEHHUEM
COJIep>KaHusl BBISIBJICHHBIX OCHOBAHUU AJI OTKa3a B IpUeMe JOKYMEHTOB.

3.3.3.3. JIOJUKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IPHUEM JOKYMEHTOB, IOCIE
MOCTYIUICHUS JJOKYMEHTOB Ha PaCCMOTpPEHUE:

IIPUCBAMBAET 3asBJICHUIO0 HOMEP B COOTBETCTBUU C HOMEHKJIATYPOH JI€T U CTaTyc
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT TIOCTYIUBIIME DJCKTPOHHbIE Jejla, B TOM YHCIE TPHIOKEHHbIC
3asBUTEJIEM JTOKYMEHTHI B JJIEKTPOHHOU (hOpME U AJIEKTPOHHBIE 00pa3bl IOKYMEHTOB;

IPOBEPSAET KOMILJIEKTHOCTD, YUTAEMOCTh 3JIEKTPOHHBIX 00Pa30B TOKYMEHTOB;

IpOBEPSAET COOJIOACHNUE YCIOBUHM JIEHCTBUTENBHOCTH AIIEKTPOHHOW TMOAIMKCH,
HOCpeaCTBOM oOpamieHuss K Eaunomy mnopTamy (B ciydae, €ciM 3asBHUTEIEM

IIPEICTABIICHbI DIIEKTPOHHBIE JNOKYMEHTBI, IOANMCAHHBIC YCUJICHHON
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOAMKCHIO).
[Ipn HaJIMYUU OCHOBAHH, IIPELYCMOTPEHHBIX IIYHKTOM 2.7.1

aIMUHUCTPATHBHOTO PETJIAMEHTA, IOJATOTaBIMBACT TPOEKT pemieHus 00 OTKasze B
npueMe JOKYMEHTOB, HEOOXOMMBIX JIJIS MTPEAOCTABICHUS MYHUITUTIATLHON YCITyTH.

B cnyuae, ecnu B pe3ynpTaTe NPOBEPKU YCUJICHHOW KBaIM(DPUIMPOBAHHON
AJIEKTPOHHOW TOJIUCH BBISIBJICHO HECOOJIOEHNE YCIOBUN €€ JCHCTBUTEIHHOCTH,
IPOEKT peuieHusi o0 OTKaze JOJDKEH colepkaTh MyHKThl craThu 11 DepepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKHJIM OCHOBAHUEM IJISI €70 MPUHSTHS.

[IpoekT pemieHus 00 OTKaze B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
PEeIOCTaBICHUS MYHUIMIIAIBLHON YCIYrd, C yKa3aHMEM IpPUYMH OTKasza (B cliydae,
€CIM OCHOBaHMS [UJIi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX ISt
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MPEAOCTABIEHUS MYHULMIIAIBHON YCIYr'H, CBSI3aHbl C HAPYIIEHHUEM YCTAaHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBAaHHS JJi OTKa3a B IpHUEME JOKYMEHTOB
JOJDKHBI  COJIep)KaTh MH(OPMALMI0 O HAaWUMEHOBAaHHM JIOKyMEHTOB (MH(pOpMaluu,
CBEJICHUI1), KOTOpbIE HE TPEJCTABIICHbI, COJIEPXKAT HEAOCTOBEPHbIE U (WJIH)
IPOTUBOPEUYMBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTAaHOBJIEHHBIX TPEOOBAHMIN),
HaIpaB/sieTCs Ha COrJJaCOBAaHUE B YCTAaHOBJICHHOM IMOPSAKE IMOCPEICTBOM CHUCTEMBbI
ANIEKTPOHHOTO JJOKYyMEHTOO0OpOTA.

CornacoBaHue TMpoeKTa pemieHuss o0 OTKa3e B IpUEME JOKYMEHTOB,
HEOOXONUMBIX JJI MPEJOCTABICHUS] MYHMIMNAIBHOW YCIYTH, OCYIIECTBISIETCS B
NOpAJIKE, MPEAYCMOTPEHHOM IYHKTOM 3.5.3 aIMMHUCTPATUBHOIO PETJIAMEHTA.

B cmywae oOTCyTCTBHS OCHOBaHMM JUisi OTKa3a B MpPUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX NYHKTOM 2.7.1 aIMHUHHUCTPAaTUBHOIO PErJIAMEHTa, JOJDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, B T€UEHHUE OJHOTO pabOYero Hs CO JTHS
MOCTYIUICHHUS 3asBJICHUS, HAMPABJISET 3asBUTEII0, YKAa3aHHBIM B 3asiBICHUU CIIOCOOOM,
YBEJOMIICHHE O IMOCTYIJIEHUN 3asBJICHHS], COJEpIKAIIEEe BXOMSIINNA PErnCTPAllMOHHBIN
HOMEp 3asiBJICHH, AATy IOJIY4YCHHs 3asBIICHUS, MEPEYCHb HAMMEHOBAHUU (ailsios,
MIPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy IMOJYYEHHUS pe3yJibTaTa MyHHUIMNATbHON
YCIIyTH.

3.3.3.4. Hcnonnenuwe nmnpoueayp, ykasaHHbIXx B mnyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  pErjaMeHTa, MpU HAJIMYUM TEXHUYECKOM  BO3MOKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATU3UPOBAHHOMN
MH(OPMAIITMOHHONW CUCTEMBbI, MpEeAHA3HAYEHHOW Il OKa3aHWs TOCYJapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIIYT.

3.3.3.5. AAMUHHUCTpaTHBHBIE MPOLEAYPHl, yCTaHABIMBAEMbIE IYHKTOM 3.3.3
aJIMUHHUCTPATUBHOTO PETJIAMEHTA, BHITIOJHSIOTCA B T€YEHHE OJHOTO padodero AHS CO
JHS! IOCTYIUJIEHUS 3asIBJICHHS HA pACCMOTPEHHE.

Pe3ynbpTaramu BBIIOSHEHUS! aAMUHUCTPATUBHBIX MPOLIEAYP ABISIOTCS: IPUHSITHIN
HA PAacCMOTpPEHHE KOMIUIEKT JOKYMEHTOB HJIM MPOEKT pelieHus 00 oTKa3e B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX I MTPEIOCTABIICHUS MyHHUIIUITATLHON yCIyTH.

3.4. HanpaBieHne MeKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, yHaCTBYIOIIUE B
MPEIOCTABIEHUN MYHUIIMTIATBHONU YCIIYTH

3.4.1. OcHOBaHMEM Hayajaa BBIMIOJHECHUS AAMUHUCTPATUBHOW MPOUEIYPHI
ABJISIETCSl TOJYyYEHUE JOJKHOCTHBIM JHIIOM (paOOTHUKOM), YIOJTHOMOYEHHBIM Ha
BBITIOJIHEHUE AJAMUHUCTPATUBHOM MpOLIEAYypbl, OT JOHKHOCTHOrO Jjuia (paboTHUKA),
OTBETCTBEHHOTO 32 IIPUEM JOKYMEHTOB, IPUHATHIX OT 3aSBUTEIS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIMIOJIHEHUE
aAMUHUCTPATUBHOM MPOLEAYPBI, SBIIAETCA 21asHbll cneyuanucm (aajee - J0JHKHOCTHOE
JIMI0, OTBETCTBEHHOE 32 HAIIPABJIECHUE MEXBEJOMCTBEHHBIX 3alPOCOB).

3.4.2. JIOMKHOCTHOE U0, OTBETCTBEHHOE 3a HAINPABIIEHUE MEXBEIOMCTBEHHBIX
3anpocoB, (popMHpYeT M HampapisieT B 3JIEKTPOHHOU (opMe MOCPEICTBOM CHCTEMBI
MEXBEJJOMCTBEHHOTO AJIEKTPOHHOI'O B3aMMOJEHCTBUSA (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOXHOCTH — HMHBIMH CIOCOOaMH) 3ampoChl O TNPEIOCTaBICHUU JTOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX ITYHKTOM 2.6.1 aAMHUHUCTPATUBHOTO pErIaMEHTa.

AJMUHHUCTPATUBHBIE TPOLEAYPbI, YCTAHABIMBAEMbIE€ HACTOSALIUM IYHKTOM,
BBITIOJIHAIOTCS B JICHb MPUHSATHS 3asBJICHUS Ha PACCMOTPEHUE.
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Pe3ynpTaramMu  BBINONHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
HAIpaBJICHHBIE B OpraHbl BJIacTH M (WJM) TMOJBEIOMCTBEHHbIE OpraHaM BIIACTH
OpraHU3aIlH 3aMpOCHI.

3.4.3. CoenyayiucTel  MOCTAaBUIMKOB  JIAHHBIX HA  OCHOBAaHWU  3aIPOCOB,
INOCTYNUBIIUX YEPE3 CUCTEMY MEKBEAOMCTBEHHOT'O 3JEKTPOHHOTO B3aMMOECHCTBUS,
IPEJOCTABISAIOT 3alpallliBaéMble JOKYMEHTHl (MH(OPMALMIO) WM HANPaBISIIOT
yBEJIOMJICHUSI 00 OTCYTCTBMM JIOKYMEHTa W (Wjid) MH(OpMaLMK, HEOOXOJAUMBIX IS
IPEIOCTaBIECHUS MYHULIMIIATbHON YCIYTH (Jlajee — yBEJOMJIEHUE 00 OTKa3e).

AJMUHUCTPAaTUBHBIE NPOLEAYPHl, YCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBIIMIOJIHAIOTCS B TEYEHHWE MATH AHEW CO JAHS MOCTYIUIEHHS MEXBEIOMCTBEHHOTO
3arpoca B OpraH HWJIM OpPraHU3alyIo, MPEeIOCTABIAIOIINE JOKYMEHT U HH(OpMaIHIo,
€CJI MHBIE CPOKH MOATOTOBKH M HAIIPaBJICHUs OTBETa HAa MEXBEJIOMCTBEHHBIN 3ampoc
HE YCTaHOBJEHbI (eaepaabHbIMU 3aKOHAMH, TPABOBBIMU akTamu llpaBuTenbcTBa
Poccuiickoit denepanuu U NPUHATHIMA B COOTBETCTBUU C (eAepaibHBIMU 3aKOHAMU
HOPMAaTUBHBIMHU MPaBOBBIMU akTaMu PecniyOnuku TarapcTan.

PesynpraramMu  BBIMOJIHEHUS ~ aJMUHHCTPATHUBHBIX  MPOLEAYpP  SBISIOTCS:
JOKYMEHTHI (CBEICHHS), HEOOXOANMBIE AJISl IPEIOCTABICHUS MYHUIIUTIATBHON YCIYTH,
anbo yBeromiieHHe 00 OTKa3e, HalpaBJIEHHbIE JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIlpaBJIEHUE MEKBEIOMCTBEHHBIX 3aIPOCOB.

3.4.4. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HAIPABJIEHUE MEXBEJOMCTBEHHBIX
3aIpOCOB:

[IOJIy4aeT 3allpalliBaeMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJEUCTBUSI JOKYMEHTBHl (CBEIEHHUs), HEOOXOOUMBIE s MPEAOCTaBICHMS
MYHHIIMIIATIBHOW yCIyTH, TUO0 yBeIOMIIEHHE 00 OTKa3e MpH OTCYTCTBUHU JTOKYMEHTa U
(unm) uadopmanum;

npu HAJINYUHU OCHOBaHUH, PEeyCMOTPEHHBIX MyHKTOM 2.7.1
aJIMMHHUCTPATUBHOTO pErjiaMeHTa, MOJATOTaBIMBACT MPOEKT pelIeHus 00 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABICHUS MyHHUIIUIIATbHOW yCIyTH.

[Tpoexkt pemeHuss 00 OTKa3e B MpUEME JTOKYMEHTOB, HEOOXOAMMBIX JIS
MPEIOCTABICHUS MYHMUILIUIAJIBHONW YCIyTd, C yKa3aHMEM IPHUYMH OTKasa (B clyuae,
€ClIi OCHOBaHMsI s OTKa3a B IPUEME JIOKYMEHTOB, HEOOXOIUMBIX ISl
IPEIOCTAaBICHUS] MYHULMNAIBHON YCIYT'M, CBA3aHbl C HAapYLIEHHUEM YCTAHOBJIECHHBIX
TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBaHMs AJ OTKa3a B IPHUEME JOKYMEHTOB
JOJDKHBI  COJIepKaTh MH(OPMALMI0 O HAaMMEHOBaHUM JIOKyMEHTOB (uMH(popMaluu,
CBEJICHMI), KOTOpblE HE MPEACTABICHBI, COAEpPX AT HENOCTOBEpHbIE U  (WJIM)
IPOTUBOPEUMBBIE CBEJEHUS, O()OPMIIEHBI C HAPYIIEHUEM YCTAHOBJIEHHBIX TPEOOBAaHUIA),
HAIpPAaBIIAETCS HA COIVIACOBAHUE B YCTAHOBJIICHHOM TOPSAKE MOCPEACTBOM CHCTEMBbI
AIIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue TpoOeKTa pemieHuss o0 OTKaze B TpuUeMe JOKYMEHTOB,
HEOOXOMUMBIX JJIi TPEJOCTABICHUS MYHULUIAIBHOW YCIYTH, OCYIIECTBISETCS B
MOPSIZIKE, MPETYCMOTPEHHOM IMYHKTOM 3.5.3 aAMUHUCTPATUBHOI'O PErIaMEHTA.

AJMUHUCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITNOJIHSIOTCS B IEHD [IOJIy4Y€HUsI CBEJCHUM 110 MEKBETOMCTBEHHBIM 3aIIPOCaM.

Pe3ynpraramMu  BBINOJIHEHUS ~ aIMUHUCTPATUBHBIX  IPOLENYpP  SABISIOTCS:
JOKYMEHTBI (CBEIECHMS), HEOOXOAUMBIE JJISl IPEJOCTABIECHUS MYHULIMIIAIBHON YCIYTH,
OpOeKT peuieHUss o0 OTKaze B IpPHUEME JOKYMEHTOB, HEOOXOAUMBIX JJIf
IPEIOCTaBIECHUS MYHULIMIIATbHON YCIYTH.
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3.4.5. UcnonHeHue mipoueayp, VyKa3aHHbIX B nyHktax 3.4.2, 344
aIMUHUCTPATHBHOTO  pETJaMeHTa, MpH HAJIMYUA TEXHUYECKOW BO3MOKHOCTH
OCYIIIECTBIISIETCS B aBTOMAaTUUECKOM PEKUME C UCIIOIh30BAHUEM aBTOMATHU3UPOBAHHOMN
WH()OPMAITMOHHOW CHUCTEMBI, MPETHA3HAYEHHON IS OKa3aHWsS TOCYIapCTBEHHBIX U
MYHULIANIATBHBIX YCIAYr, B TOM 4YHCJIE€ C MOMEHTa pETHUCTpPAIlliU 3asBIICHUS B
COOTBETCTBHUH C MMyHKTOM 2.13 aIMUHUCTPAaTUBHOTO pErJIaMEHTa.

3.4.6. MaxkcuManbHBI CPOK BBITIOJHEHUS aJIMHHHCTPATHBHBIX TPOIECAYD,
yKa3aHHBIX B MyHKTE 3.4 aMHHHCTPATHBHOTO PETJIaMEHTa, COCTABIISET MATh pabodynx
THEH.

3.5. IloaroroBka pe3yiapTaTa MyHUIIMOAIBHON YCIIYTH

3.5.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS aJMUHUCTPATUBHON MpPOLIEAYpPbI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOTO JIMLA, OTBETCTBEHHOI'O 3a HANpaBIICHUE
MEXBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEICHHM), HEOOXOAUMBIX TSt
MIPEA0CTABICHNS MYHULMIIAIBLHON YCIYTH.

JIOJDKHOCTHBIM  JIUIIOM, OTBETCTBEHHBIM 34 BBINOJHEHUE aJMUHHUCTPATHUBHOMN
IPOLIETYPHI, ABISIETCS HAUAIbHUK Omoela, 21asHblll cneyuaiucm (fanee - J0JHKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTaTa MPEJOCTABICHUS MYHHUIIMIAIbHOU
yCIIYTH).

3.5.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATrOTOBKY pe3yJibTara
peI0CTaBIECHUSI MyHUIIUTIATBHOU YCITYTH:

paccMarpuBaeTr C(POPMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEOCTaBIECHUS] MYHUITUIIAIbHON YCIIYTH;

MpU BBISIBICHUM OCHOBAHWM JJIsi OTKa3a B MPEJOCTABICHUHM MYHUIIUMAIBHOU
YCIIYT'H, YKa3aHHBIX B ITyHKTE 2.8.2 aAMUHUCTPATUBHOI'O PErJIaMEHTa, MOArOTaBINBAET
MPOEKT pelieHus: 00 0TKa3e B MPEJOCTABICHUN MyHUIIUTIAIILHOMN YCIIyTH;

B CJIy4ae OTCYTCTBHUSI OCHOBAaHUM JUIsl OTKa3a B IPEIOCTABICHUN MYHULIMITIAIbHOM
YCIYTd, NTPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aJIMUHUCTPATUBHOIO pErjaMeHTa, IIo
UTOTAaM  PAacCMOTPEHHUS  JOKYMEHTOB, HEOOXOJMMBIX  JUIsl  TIPEIOCTaBIICHUS
MYHUIIMNAIBHOW yCIIyTH, TOATOTABIMBAET TMPOEKT pe3yJbTara MpeloCTaBICHUS
MYHUIIUIIAIBHON  YCJIYyIM B COOTBETCTBUM € TOANyHKTOM | myHkra 2.3.1
aIMUHUCTPATUBHOTO PETJIAMEHTA;

HalpaBisieT  MOATOTOBJICHHBIM  MPOEKT  pe3yjbTaTa  MPEAOCTaBIICHUS
MYHHUIIMNIATBHOM YCIyTH Ha COTJIACOBAHWE B YCTAaHOBJICHHOM MOPSJIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00POTA.

AJIMUHUCTpPATUBHbIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIIUM IYHKTOM,
BBITIOJHSIOTCS. B TEUEHHUE IBYX paOOUYuX JHEH.

Pe3ynbTaTaMu BBINOJHEHUS] aJMUHUCTPATUBHBIX MPOUEAYP SBISIIOTCS: MPOEKT
penieHrss 00 OTKa3e B MPENOCTABICHWH MYHUIMUIAIBHON YCIYTH, MPOEKT PEIICHUs O
BbIIaU€ pa3pelieHHss Ha BCTyIUIEHHE B Opak HECOBEPUICHHOJETHHUM, JOCTUTIIUM
Bo3pacta 16 ner.

3.5.3. CornacoBaHue M TOJIUCAHUE MPOEKTa pe3yJibTaTa MPeIOCTaBICHUS
MYHUIIMOAIBHOW  yCIayrd (majmee — TPOEKThl JTOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJMUTENIEM CTPYKTYPHOTO TMOApA3eNeHusi, OTBETCTBEHHOI'O 3a TOJTOTOBKY
pe3yinbTaTa MYHUUMUIAIBHOM  yciyrw, 3amectutesneM PykoBomutenss Oprana,
PykoBogutenem Oprana.
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[ToaroroBiieHHbIE MPOEKTHI JOKYMEHTOB, UMEIOIIUE 3aMEYaHUs, BO3BPAIIAIOTCS
Ha JOpaOOTKy JUIly, OTBETCTBEHHOMY 3a TIOJITOTOBKY pe€3yJbTaTa MYHHIIMTAIbHON
ycayru. Ilocne ycrpaHeHus: 3aMe4aHuil TPOEKThI IOKYMEHTOB MOBTOPHO MEPENAIOTCS
JUISl COTJIACOBAHMS U TIOATTUCAHUS.

PykoBogutens Oprana mnpu paccCMOTPEHUHM MNPOEKTOB JIOKYMEHTOB IPOBEPSIET
cOOMNI0/IeHHe aJIMMHMCTPATUBHOIO pErjamMeHTa JOJDKHOCTHBIMU Jniamu Oprana B
YacTH CPOKOB BBIMIOJIHEHMS a[IMUHUCTPATUBHBIX MPOLEAYDP, UX MOCIEI0BATEILHOCTH U
MOJIHOThI, HAJIUYHUS COTJIACOBAHMM YIMOJHOMOYEHHBIX AOKHOCTHBIX Jui Oprana B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B cnydae BbIsIBIGHHS ~ HapylIeHUHW B YacTM  CPOKOB  BBINIOJIHEHHUS
aIMUHHUCTPATUBHBIX NPOLIEAYP, HUX MOCIEAOBATEILHOCTH U MOJHOTHI PykoBoauTesnb
Oprana UHULIMUPYET MPUBIICUCHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYIIECHUS,
B COOTBETCTBUU C MMYHKTOM 4.3 aJMUHHUCTPATUBHOIO PErIaMEHTA.

AJIMUHUCTpPAaTUBHBIE MPOLENYPhl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJTHSIFOTCSI B TEUCHUE IBYX pabOvmX JHEH.

Pe3ynbTaTaMy BBINOJIHEHUSI aJIMUHUCTPATUBHBIX MPOLEAYP SABIAIOTCA: PEIICHUE
00 oTKa3e B mpueMe JOKYMEHTOB HEOOXOAUMBIX ISl TPEIOCTABICHUS MYHHUITUTIAIIBHON
yCIIyTH, pellieHne 00 0TKa3e B MPEAOCTABICHUH MYHUIIMIAIBHOW YCIYTH, pEHIEHUE O O
BblJlau€ pa3pelieHus Ha BCTyIUIEHHE B Opak HECOBEPUICHHOJIETHUM, JOCTUTIIUM
BO3pacta 16 ner.

3.5.4. HcnonHeHue mnpoueayp, yKazaHHbIX B mnOyHkrax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOTO  pErjaMeHTa, Mpu HaJIUMYUM TEXHUYECKOM  BO3MOKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATU3UPOBAHHOMN
WH()OPMAITMOHHOW CHUCTEMBI, MPETHA3HAYCHHON IS OKa3aHWsS TOCYIapCTBEHHBIX U
MYHULIUIATbHBIX YCIIYT.

MakcuMallbHBIM CPOK BBIMOJHEHHS aIMUHUCTPATUBHBIX MPOLETYP, YKA3aHHBIX B
MyHKTE 3.5. a IMUHUCTPATUBHOTO PETJIAMEHTA, COCTABJISET YE€ThIPEe padOUnX JTHS.

3.6. Beinaua (HanpaBiIeHHE) 3asIBUTENIO PE3YyJIbTaTa MyHULUIIAIbHON YCIYT!

3.6.1. OcHoBaHME€M Hayajia BBINOJHEHUS AJIMUHUCTPATUBHON MPOLETYPHI
ABJISIETCA TOJIyYEHUE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aIMUHHUCTPATUBHOM NPOLEAYPHI, TOKYMEHTA, MOATBEPKAAIOUIETO IPEIOCTABICHHUE
MYHULUNAIBHON YCITyTH.

JIOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 34 BBIIOJIHEHUE AAMUHHUCTPATHBHON
POLEYPHI, ABISIETCS HAUAILHUK Omoela, 21asHblll cneyuaiucm (fanee - J0JKHOCTHOE
JIU1I0, OTBETCTBEHHOE 32 BblJIauy (HaIpaBJeHUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblIady (HampaBJICHHE)
JOKYMEHTOB:

o0OecrieunBaeT  PErUCTPAllMI0O M  BHECEHHE CBEIACHUM O  pe3yJbTare
MPEAOCTABICHNS MYHULMUIIAIBHON YCIYrM B MOJCUCTEMY BEACHHS JTOKYMEHTalUWU
aBTOMATHU3UPOBAHHOW WH(GOPMALMOHHONW CHCTEMbI, MPEAHA3HAUYEHHOW ISl OKa3aHHs
rOCYJJapCTBEHHBIX U MYHULIMIIAIbHBIX YCIIYT;

U3BEIIAET 3asBUTENIA (€r0 MPEACTaBUTENS) CHOCOOOM, YKa3aHHBIM B 3asBJICHUH, O
pe3yJbpTare NPEeAOCTABICHNUS MYHULHNAIBHOW YCIYTM U O BO3MOXXHOCTH IOJIYYEHHS
pe3yJibTaTa NpeaoCTaBICHUsI MyHUIIUNIAIbHOM yciayru B Oprane wiu B MOLI.
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HcnonHenne  mpoueAyp OpU  HAIMYAKA  TEXHUYECKOHM  BO3MOXKHOCTH
OCYILECTBIISIETCA B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAaHUEM aBTOMATU3UPOBAHHOU
MH(OPMALIMOHHONW CHCTEMBbI, TMpEeIHAa3HAYEHHOW JIi OKa3aHUs TOCYJapCTBEHHBIX U
MYHULMIATIbHBIX YCIIYT.

AJIMUHUCTpPAaTUBHBIE MPOLENYPhl, YCTAHABIMBAEMBIE HACTOSIIIUM IIYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE OAHOro paboyero JHS CO JHSA MOANMCAHMS JIOKYMEHTa,
SABJISFOLLIETOCS pe3yabTaToM PEAOCTABIECHUSA MYHULATAIBHOM YCIIYTH,
YIOJHOMOYEHHBIM J0HKHOCTHBIM JiiioM Oprana (OpraHom).

Pe3ynbTaTaMu = BBINOJHEHHUS ~ AJAMUHUCTPATUBHBIX  IPOLEAYpP  SBIAOTCA:
pa3sMelIeHUe CBEICHUW O pe3ylbTaTe MPEAOCTABICHUS MYHULMNAIbHOW YCIYrd B
UH(POPMALIMOHHBIX ~CHUCTEMaxX, U3BEIIECHUE 3asBUTeNs (ero MpeAcTaBUTENS) O
pe3ynbTaTe NPeJoCTaBICHUS MYHUIIMTIATBHON YCIYTH U CIIOCO0ax ero mojy4yeHusl.

3.6.3. Ilopsamox Bblmaud (HaAmOpaBJICHHs) pe3yJibTara  IPEIOCTaBICHUS
MYHULMIIATbHON YCIYTH:

3.6.3.1. IIpu oOpaiieHuun 3asiBUTENS 32 PEe3yIbTATOM MYHUIIMIAIBHON yCIyTH B
M®II, paGotauk M®L[ BbimaeT 3asBUTENIO PE3yNbTaT MYHUIIUIAIBHOW YCIYTH B
dopMe HK3eMmIuIsipa DBJIEKTPOHHOTO JOKyMEeHTa Ha OymaxkHoMm Hocutene. Ilo
TpEOOBAHUIO 3ASIBUTENSI BMECTE C DK3EMIUIIPOM DJIEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XKHOM HOCHUTEJE €My IMPEAOCTaBIACTCS HK3EMIULIP 3JIEKTPOHHOTO JTOKYMEHTa
NyTEeM €ro 3aluch Ha ChEeMHBIM HOCUTENb MH(POPMAIIMK WM HAMIPABIEHUS dK3EMILIIpa
ANEKTPOHHOIO TOKYMEHTa IO 3JIEKTPOHHOU mourte B aapec 3asButens. [Ipu 3amucu Ha
CbEMHBIM HOCUTENh WH(MOpPMAIMK WM HANpPABICHUH DSK3EMIUIAPA 3JIEKTPOHHOTO
JOKYMEHTA, Ha OCHOBE KOTOPOI'O COCTAaBJIEH AK3EMILUIAP JIEKTPOHHOTO JTOKYMEHTa Ha
OyMa)XHOM HOCHUTENE, IO HJIEKTPOHHOM IMOYTE€ MJEHTHYHOCTh TAaKOTO JK3eMILIIpa
AIIEKTPOHHOTO JOKYMEHTa OJK3EMIUIAPY OJJIEKTPOHHOTO JOKyMEHTa Ha OyMakHOM
HOCHUTEJIE 3aBEPSAETCS YIOJHOMOYEHHBIM COTPYIHHUKOM C HCIIOJIB30BAHUEM YCHIICHHOU
KBJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOMHCH.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJHSIOTCS. B TOPSAKE OYEPETHOCTH, B JIeHb NPUOBITHS 3asBUTENS B CPOKH,
YCTaHOBJICHHBIC periiaMeHTOM padoTel MOII.

Pe3ynbraraMu BBIMOJIHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SABISIIOTCS: (PUKCALIMS
(dakTa BbIJIaUM pe3ysibTaTa MpeAocTaBieHus MyHulunaibHou yciayru B AUC M®I],
pe3yJabTaT NPeIOCTABICHUS MyHULIUITAIBHON YCIYyTH, BbIIAHHBIA 3aIBUTENIO.

3.6.3.2. Ilpu oOpaieHun 3asBUTENS 3a PE3yJIbTATOM MYHUIIUNAIBHOW YCIyTH
yepe3 PecnyOnuMkaHCKUNA MOpTan 3asiBUTENIO0 B JIMYHBIA KaOWHET aBTOMAaTUYECKU
HampaBisieTCsl  AJIEKTPOHHBIM  o0pa3  JOKyMEHTa, SBJSIOLIErOCs — pe3yJbTaTOM

[IPEIOCTABICHUS MYHULIUIIATbHON yCIIyTIH, ITOJIIMCAaHHBIN YCUJIEHHOU
KBAJIM()ULIMPOBAHHOMN 3JIEKTPOHHOMN MOMUCHIO YIIOJTHOMOYEHHOTO JOHKHOCTHOTO JIUIIA
Oprana (Oprasom).

AJIMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAHABIUBAEMbBIC HACTOSAIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb TOJIUCAHUS JTOKYMEHTA, MOATBEP)KIAIOIIETO MPEI0CTaBICHNE
(0TKa3 B MPEOCTABICHNH ) MYHUIIUITAIIbHON YCIYTH, YIIOJITHOMOYEHHBIM JTOJDKHOCTHBIM
nutioM Oprana (OpradHom).

PesynpTaramMu  BBIMONIHEHWS ~ aIMUHUCTPATUBHBIX  TMPOLEAYpP  SBIISIOTCS:
HampaBiieHue (TMPEAOCTaBICHUE) C WCIIOJb30BaHUEM PecmyOinMKaHCKOTo mopTana
3asBUTEIO JIOKYMEHTA, MOATBEPIKIAAIOIIETO MPEJOCTABICHNE MYHHIIMITATLHOW YCIYTH
(B TOM YHCIIE OTKA3 B MPEAOCTABICHHA MyHUIUITATILHON YCIIyTH).
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3.6.3.3. IIpu oOpaiieHuu 3asiBUTENS 3a Pe3yIbTATOM MYHUIIMNAIBHON yCIyTU B
OpraH, AOKHOCTHOE JHUIIO, OTBETCTBEHHOE 3a BbIIauyy (HAaIpaBlIeHHE) JOKYMEHTOB,
BBIIAET 3asBUTENIO PE3ylbTaT MyHULIUMNAIbHOU yciayru. [lo TpebGoBanuio 3asBHUTENS
BMECTE C DJK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMaXHOM HOCUTEJIE €My
HPEAOCTABIIAETCS IK3EMIUIAP SJIEKTPOHHOTO JOKYMEHTA ITyTeM €ro 3aliCH Ha CheMHBIH
HOCUTENb MHQOPMALIMU WM HANpPaBJIEHUS K3EMIUIIpa IJMEKTPOHHOTO JOKYMEHTA IO
AIIEKTPOHHOU TIOYTE B a/IpeC 3asiBUTEIIS.

AJIMMHUCTpaTUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
OCYILIECTBIISIIOTCS B TOPSAKE OUYEPETHOCTH, B JI€Hb MPUOBITUS 3asBUTENS B
cooTBeTcTBUU ¢ [IpaBunamu BHyTpeHHET0 TPpyA0BOro pacnopsaka Opraxa.

Pe3ynbpTaToM BBIMOMHEHUS aJMHUHUCTPATUBHBIX MPOLEAYDP SABISIOTCA: (PUKCAIUSL
dakTa BBITAYM  pe3yidbTaTa  MPENOCTABICHUS  MYHULUIMAIBHOW  YCIYIH B
aBTOMATHU3UPOBAHHOW HH(POPMAIIMOHHON CHCTeMe, MpEeAHA3HAUYCHHOM M1 OKa3aHHs
rOCyIapCTBEHHBIX U MyHHUIIMITABHBIX YCIYT.

3.7. UcnipaBiieHre TEXHUYECKUX OMHUOOK

3.7.1. B cnyuyae oOHapyXeHHs] TEXHUUECKOW OIIMOKH B JIOKYMEHTE, SIBIISIFOILIEMCS
pe3yJIbTaTOM MYHULIMIIAIILHOM YCIIyTH, 3aBUTENb HanpasiseT B Opras:

3asBJICHHE 00 UCHpPAaBJIECHUU TEXHMUYECKON omuoku (mpuwiokenne Ne 5 k
HACTOSALIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY);

JOKYMEHT, BBIIaHHBIM 3asBUTEII0 KaK pe3yJbTaT MYHMIMIAJIbHOW YCIYyIH, B
KOTOPOM COJIEP>KUTCS TEXHUYECKAs OIIMOKa;

JOKYMEHTBI, UMEIOIIHE IOPUAMYECKYIO0 CHITYy, CBUACTEIBCTBYIOIIME O HATUYUU
TEXHUUYECKOHN OLIHOKH.

3asiBneHrne 00 HMCTPaBICHUHM TEXHUYECKOW OIMOKUA B CBEJACHUSAX, YKAa3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCS] pe3yIbTaTOM MYHUIIMNIAIbLHON YCIIYTH, TOAETCS 3asiBUTENIEM
(YnoJTHOMOYEHHBIM TPEICTAaBUTEIEM) IOYTOBBIM OTHpABICHHEM (B TOM YHCIE C
MCIOJIb30BaHUEM D3JIEKTPOHHOM MOYTHI), 1100 uepe3 PecmyOnukaHCKUil mopTanm uiu
M®OII.

3.7.2. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYILIECTBIISIET
IpUEM 3asIBJICHUS 00 MCIPABJICHUU TEXHUYECKOW OIIMOKU, PErUCTPUPYET 3asIBICHUE C
IPUIIOKEHHBIMU JOKYMEHTAMU U NEPENAcT UX JAOHKHOCTHOMY JIMILYy, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJMUHUCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMBIE HACTOALIUM IIYHKTOM,
BBINOJIHSIOTCS B TEUEHUE OJJHOTO pabovero JIHs € 1aThl pETUCTPALMU 3asIBICHUS.

Pe3ynbpTaramu BHIMOJIHEHUS] AMUHUCTPATUBHBIX MPOLEAYP ABISIOTCS: MPUHITOE
U 3aperHCTPUPOBAHHOE 3asBJICHUE, HAMPABICHHOE HAa PACCMOTPEHHUE IOHKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 32 00pabOTKY JTOKYMEHTOB.

3.7.3. JIOMKXHOCTHOE JMIIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B LEISIX BHECEHUS HCIPABICHUN B JOKYMEHT,
ABIISIOIIMNACS PE3yIbTaTOM MPEAOCTABICHUSI MYHULMIAIBHON YCIyTH, OCYIIECTBIISET
OpOLEAYpPHl, MPEAYCMOTPEHHBIE IYHKTOM 3.5 aJIMUHUCTPAaTUBHOIO pErjaMeHTa, U
BBIIAE€T HCIIPABJICHHBIN JOKYMEHT 3asBUTENO (YHNOJHOMOYEHHOMY IIPEICTAaBUTEINIO)
JUYHO MOJ POCIHUCH C U3BATHEM Y 3asABUTENs (YIOJIHOMOYEHHOTO NPEICTaBUTEIS)
OpUTMHAaJIa JOKYMEHTA, B KOTOPOM COJEPKUTCS TEXHUYECKAs OIINOKa, UM HalpaBIseT
B aJpeCc 3asBUTENI IOYTOBBIM OTIPABJIECHUEM (IIOCPEICTBOM JJIEKTPOHHOM I10YTHI)



26

MACBMO O BO3MOXHOCTH TIOJYYEHHsI JOKYMEHTAa Mpu TmpeaoctaBieHnn B Oprax
OpUTHHAA TOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHUUECKAas ONTHOKA.

AIMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAHABIUBAEMBIC HACTOSAIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TE€UEHWE JBYX pabouux JHEW mocie OOHapy>KEeHHsI TEXHUYECKOU
OMMMUOKK WJIM TIOJYYEHUS OT JIFOOOro 3aWHTEPECOBAHHOTO JIMIIA 3asBIICHUS O
JOTMYIIIEHHOM OIHOKeE.

Pe3ynbraraMu  BBITIOJIHGHHUS ~ aMUHUCTPATHBHBIX  TPOLEAYpP  SIBISIOTCS:
BBITAHHBIN (HAIIPaBJICHHBIN) 3asIBUTEITIO JJOKYMCHT.

4. Iopsinok U (pOpMBbI KOHTPOJIS 32 MPeIOCTABJICHUEM MYHHMIUIIAJIbHOI
yCJIyrd

4.1. TTopsimok OCyIIECTBIEHUS TEKYIIEro KOHTPOJIS 32 COOIOACHUEM U UCTIOTHEHUEM
OTBETCTBEHHBIMU JIOJDKHOCTHBIMU JIMIIAMH TTOJIOKEHUHA aIMUHUCTPATUBHOTO
perjiaMeHTa U WHBIX HOPMATHBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K
MPEIOCTABIICHUIO MYHHUIIUITAILHON YCITYTH, a TAaK)KE TPUHITHEM UMU PEIICHUN

KoHTpoJib 32 MOJHOTOM M Ka4€CTBOM MPEAOCTABICHUS MYHULIMIAIBHON YCIyTH
BKJIFOYAET B ce€0s BBISIBJICHUE U YCTPAHEHUE HAPYIICHUN MpaB 3asBUTENCH, IPOBEICHNUE
IPOBEPOK  COOJIFOZICHUS MPOIEAYp TMPEIOCTABICHUS MYHHUIUMAIBHOW  YCIyTH,
MOATOTOBKY pellieHUi Ha AeicTBUs (0e3eiCcTBUE) NOMKHOCTHBIX JIUIl OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopmamMu  KOHTpOJISI 3a COOJIFOZICHWEM HCIOJHEHHUS aJMUHUCTPATUBHBIX
MPOLERYP SBJISFOTCS:

1) mpoBepka W COIVIACOBAaHME TMPOEKTOB JOKYMEHTOB IO MPEJAOCTABICHUIO
MYHHUIUNAIBHON YCIYTH;

2) NpOBOJUMBIE B YCTaHOBJIEHHOM MOPSJIKE MIPOBEPKU BEJICHUS
JETOPOU3BOACTBA;

3) mpoBeieHHE B YCTAHOBJIEHHOM IOPSIIKE KOHTPOJIBHBIX TTPOBEPOK COOIIOICHUS
MpOLEAYp MPEAOCTABICHNS] MyHULIMNIAIBHOW YCITYTH.

B mensx Tekylero KOHTPOJIA HCHOJB3YIHOTCS CBEACHUS, MMEIOLIUECS B
AJIEKTPOHHON 0a3e MaHHBIX, CIIy)KeOHasi KOPPECHOHJCHIUS, YyCTHas W TMHUChbMEHHas
uHopMaIKs TOMKHOCTHBIX JIUII, OCYIIECTBIISIIONINX BHITOJHEHUE aMUHUCTPATUBHBIX
POLEYP, )KYypHaJIbl y4€Ta COOTBETCTBYIOIIMX IOKYMEHTOB U JPYTUE CBEACHUS.

JIns1 OCyIIeCTBIICHUSI KOHTPOJISI 32 COBEPIICHUEM JACHCTBUN MPU MPEIOCTABICHUN
MYHUIUTIAIBHON YCIYTM W MPUHATUU PEIICHUM PYKOBOAMUTEIIO OpraHa MECTHOTO
CaMOYIIPABJICHHUSI NPEACTABISAIOTCA COPAaBKM O  pe3yabTarax MOpeAOCTABICHUS
MYHHUUUMIAIBHON YCIYTH.

O ciyyasix ¥ IpyU4YrHaX HAPYUIEHUS] CPOKOB, TTOCIEA0BATEILHOCTH U COAEPKAHUS
aIMUHUCTPATUBHBIX TIPOLEAYp JOJDKHOCTHBIC JHIA HEMEIJIEHHO HWH(POPMHUPYIOT
PYKOBOAMTENA OpraHa, MPEAOCTABISAIONIET0 MYHULIHUNAIBHYIO YCIYTYy, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYLICHUM.

Tekymuii KOHTPOJIb 3a COOJIFOJIEHHEM TIOCJIEIOBATEIbHOCTH  JICHCTBUM,
ONPEAEIECHHBIX aIMUHUCTPATUBHBIMHU npoueaypaMu I10 MPEI0CTABICHUIO
MYHUIUIIAIBHON  YCIYTH, OCYIIECTBIAETCA 3aMECTUTEIEM PYKOBOJMUTENSL OpraHa
MECTHOTO  CaMOYTMpaBJEHUs, OTBETCTBEHHBIM 3a OpraHu3aluioo  padOThl 1O
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IIPEAOCTABICHUI0 MYHMIUMIIAJBHON YCIYT'HM, HAYAJIBHUKOM OTJEJIA, OCYLIECTBIISIOLIETO
OpraHMU3aIIo padOTHI MO NPEJOCTABICHUIO MYHULIMTIATBHON YCIYTH.

[lepeyeHb HOKHOCTHBIX JIML, OCYIIECTBISAIOIIMX TEKYIUMHA KOHTPOJIb,
YCTAHABJIMBAETCS TOJOXKEHUAMH O CTPYKTYPHBIX IOAPA3AEICHUAX OPraHa MECTHOTO
CaMOYIIPaBJIECHUs U TODKHOCTHBIMU PETIIAMEHTaAMU.

4.2. Ilops10K ¥ EPUOJIMYHOCTH OCYIIIECTBICHHS JIAHOBBIX U BHETIAHOBBIX MPOBEPOK
MOJIHOTHI U Ka4eCTBa MPEOCTABICHUS MyHUIIUTIIAIBHON YCIIYTH, B TOM YHUCJIE MOPSA0K
1 GOpMBI KOHTPOJIS 32 MOTHOTON M KAYECTBOM MPEOCTABICHUS MyHUIIMTAIbHON
yCIIyTH

4.2.1. KoHTpob 32 NOJHOTOW U KAYE€CTBOM MPEAOCTABIICEHUS MyHULIUIIAJIBbHON
YCIIyTH OCYIIECTBIIsIETCS B (hOpMax:

1) mpoBeneHMs IPOBEPOK;

2) paccMoTpeHus xanob 3asBuTenei Ha nencTBus (0ezneiictue) Oprana, a
TaK)Xe UX JOJDKHOCTHBIX JIUL, MyHULUIAIbHBIX CITYXKAIIHX.

4.2.2. B nensix ocylecTBIEHUs KOHTPOJIA 3a MOJHOTOM U Ka4e€CTBOM
IPEIOCTABIECHUSI MYHULIMIIAIBHON YCIYTH IPOBOASATCS IIJIAHOBBIE U BHETIJIAHOBBIE
npoBepku. [lopsaok u NeproANYHOCTD OCYIIECTBIICHHUS IIAHOBBIX IPOBEPOK
yCTaHaBIUBAETCs I1aHOM padboTel Oprana. [lpu mpoBepke MOryT paccMaTpuBaThCs BCe
BOINPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHULIUIIAIBHON YCIYTH (KOMILIEKCHBIE
IPOBEPKH ), MU OTAEIBHBIM BOIIPOC, CBSI3aHHBIN € IPEIOCTABIEHUEM MYHULIUIIATbHON
ycayru (TeMatnyeckue npoBepku). [IpoBepka Takxke MOXKET IPOBOJUTHCS 1O
KOHKPETHOM kaio0e 3assBUTEIISI.

4.2.3. BHeniaHOBBIE TPOBEPKHU MPOBOJATCS B CBSI3U C IPOBEPKOW YCTPAHEHHUS
paHee BBISBICHHBIX HAPYIIEHUH aIMUHUCTPATUBHOTO PETJIAMEHTA, a TAKXKE B CIIydae
MOJTyYeHUS KaI00 3asBuTENel Ha AeiicTBus (6e3aeiicTBue) OpraHa, a TaKxKe UX
JOJDKHOCTHBIX JIUL, MyHUIUIAIbHBIX CITYXKaIIUX.

4.2.4. Pe3ynbTatrhl IpoBepKH 0(OPMIISIOTCS B BUE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEJOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIMI] OPTaHa, MPea0CTaBIISIONIETO
MYHUIIUTIATBHYIO YCIYTY, 3 pelleHus U JeicTBUd (0e31eicTBIE), TPUHUMAEMbIe
(ocymiecTBisIEMbIE) UMHU B X0J1€ MIPEAOCTABICHUS] MYHULIUITAILHON YCITyTH

[To pe3ynbpTaTaM MpoOBEACHHBIX MPOBEPOK B CIIydae BBIABICHUS HApPYIIECHUI NPaB
3asBUTENIC BUHOBHBIC JIMIA IPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHoAaTenbCcTBOM Poccuiickon denepannu.

PykoBonuTens opraHa MECTHOIO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBJICHUI.

PykoBonuTtens (3aMecTHTENh PYKOBOAMUTENS) CTPYKTYPHOTO TOJPA3AEICHUS
OpraHa MECTHOTO CaMOYIpAaBICHHUS HECET OTBETCTBEHHOCTh 32 HECBOCBPEMEHHOE H
(w) HEHaAJIeKalee BBIMIOJIHEHUE AaJMUHUCTPATUBHBIX [EHCTBUHM, yKa3aHHBIX B
paszzerne 3 aTMUHUCTPATUBHOTO perjiaMeHTa.

JIOMKHOCTHBIC JIMI]a W WHBIE MYHHIIMIIAIbHBIC CIy)Kallhie 3a pelieHus |
nevicteust (0e3ecTBUE), TPUHUMAaeMble (OCYIIECTBIISIEMbIE) B XOJIe MPEI0CTaBICHUS
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MYHHHI/IHaJIBHOﬁ yCIlIyru, HCCYT OTBCTCTBCHHOCTD B YCTaHOBJICHHOM
3aKOHOAATCIILCTBOM ITOPAJIKCE.

4.4. TlonoxeHusi, XapaKTepU3yIOMKe TPEOOBAHMS K IOPSIKY U (hopMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHUIMITAIBLHON YCIYTH, B TOM YUCJI€ CO CTOPOHBI IPa)aaH, ux
00beIMHEHUN U OpPTraHU3alINiA

KoHTponb 3a mpeaocTaBieHueM MYyHULIMNAIBHON YCIYTHM CO CTOPOHBI I'PAaXK/IaH,
UX OOBEIUHEHWH U OpraHU3alMKi, OCYUIECTBISETCS MOCPEACTBOM OTKPBITOCTH
NEATEIbHOCTH  OpraHa  MECTHOIO  CAMOYIPABJIECHUS  HPU  MPEIOCTABICHHUU
MYHULIMIIAIBHON  yCIYTM, IIOJYyYEHUS IIOJHOM, aKTyaJIbHOM M  JOCTOBEPHOMU
uH(pOpPMaLlMU O TOPSAKE MPEAOCTABICHUS MYHHUIMIIAIBLHOW YCIYyTH M BO3MOKHOCTH
nocyneObHoro paccMoTrpeHus oOparieHuit (Kamo0) B Tpolecce MPEeIoCTaBICHUS
MYHHUIUNIAIBHON YCIYTH.

5. locyneOHblii (BHeCyAeOHbIH) NOPSAA0K 00:KaJIOBAHNS PelleHUil U NeHCTBUI
(0e3neiicTBHS) OPpraHa, MpPeA0CTABJISIOIIET0 MYHUIIUNIAJILHYIO YCIYTY,
MHOTO0(YHKIMOHAJIBHOI0 LIEHTPA MPeA0CTABJIECHNS IOCYy1aPCTBEHHBIX H
MYHHMIUNAJIbHBIX YCJIYT, OPraHu3anuii, yka3aHHbIiX B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-@3, a Tak:ke UX J0JKHOCTHBIX JIUIL,
MYHUIUNAJbHBIX CJIY:KalluX, PA0OTHUKOB

5.1. 3asgBUTENM UMEIOT MPABO HA 00XKAJIOBAHHUE B IOCYEOHOM MOPSJIKE pEIICHUN
U JeiictBuil (Oe3melCTBUSI) OpraHa, MPeIOCTABIAIONIEr0 MYHHUIMNAIBHYIO YCIYTY,
JNOJDKHOCTHOTO  JIMIA OpraHa, MPEeAOCTaBIAIOMIET0 MYHHLIMIAIBHYIO  YCIYTY,
MYHULMIAIBHOIO  CIIY>KAIller0,  PYKOBOJWTENS  OpraHa,  IMPeJOCTABIISIIOLIErO
MYHHIIUNIATBHYIO yCIyTYy, MHOTO(YHKIITOHATILHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OpraHU3allfi, MPeayCMOTPEHHBIX YacThio 1.1 ctaThu
16 ®enepanpuoro 3akoHa Ne 210-D3, a Takxke UX paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 5Kallo00ii, B TOM YUCIIE B CIACAYIOUINX CIydasX:

1) HapylIeHue CpoKa PErucTpalydy 3anpoca O IpeloCTaBICHUU MYHUIIMIAIbHON
yCIIYTH, 3ampoca, ykazaHHoro B cratee 15.1 deaepanpHoro 3akoHa Ne 210-D3;

2) HapyllIeHHe CpOKa MpPEeIOCTaBICHUS MYHUIUIAIBLHON ycnyru. B ykazanHom
ciaydyae jnocyaeOHoe (BHecyneOHOe) 0oOKalloBaHHE 3asBUTEJIEM PEIICHUN W JCHCTBUIMA
(6e3nericTBUsl) MHOTO(PYHKIIMOHAJIBHOTO IIEHTPa, pabOTHUKA MHOTO(YHKIIMOHAIBLHOTO
IIEHTpa BO3MOXHO B CJy4yae, €Cid Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTP, PEIICHUS U
nenictBus  (O6e37eiiCTBHE) KOTOPOTO  OOXKAIYIOTCSA, BO3JOXKEHA (QYHKIHUS 110
MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHMIIMIIAJbHBIX YCIYr B TMOJHOM OOBEME B
MOPsIZIKE, ONpeAesIeHHOM YacTbio 1.3 ctateu 16 @eaepanbHoro 3akona Ne 210-D3;

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB UM HHPOPMAIUH JINOO OCYIIECTBICHUS
NEUCTBUN, MPEACTaBICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPELYCMOTPEHO
HOPMAaTUMBHBIMM ITpaBOBbIMM akTamu Poccuiickon ®enepanuu, HOPMAaTUBHBIMU
npaBOBbIMM akTamu PecryOnuku TaTapcTaH, MyHUIIMIAIBHBIMU TPABOBBIMU AKTaMU
JUTS IPEIOCTABJICHUS] MYHUIIMTIAIBHON YCITYTH;

4) oTka3 B MpuUeMe JOKYMEHTOB, IMPEJOCTABJICHHE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMU TPAaBOBbIMU akTamu Poccuiickoit ®Denepanuv, HOPMATUBHBIMU



29

npaBoBbIMU akTamu PecnyOnmuku TarapcraH, MyHUIIMIATIbHBIMH TMPAaBOBBIMH aKTaMHU
IS TIPEIOCTABJICHUS MyHUIIMITAIbHOM YCIIyTH, Y 3asiBUTEIIS;

5) oTKa3 B MpeIOCTaBICHUN MYHUIIUIIAIbHON YCIYTH, €CJIM OCHOBAaHUS OTKa3a HE
perycMOTpeHbl (efepaabHbIMU 3aKOHAMU U TMPHUHSATHIMA B COOTBETCTBUU C HUMHU
UHBIMH HOPMATHBHBIMH NIpaBOBbIMU akTaMu Poccuiickoil denepauuu, 3aKOHAMH U
UHBIMA  HOpPMAaTHBHBIMU  MpaBOBbIMM  aktamMu  PecnyOnuku ~ Tatapcrah,
MYHULIMNIAJIBHBIMU ~ IPaBOBBIMHM  aKkTaMu. B yka3aHHOM ciydae JocyaeOHoe
(BHecyneOHOe) o0XkajloBaHHWE 3asBUTENIEM pelleHud W AehcTBUil (0e3aeicTBUS)
MHOTO(QYHKIIMOHAIBHOIO  LEHTpa, pabOTHHKAa MHOTO(QYHKLUHMOHAJIBHOTO LIEHTpa
BO3MOYKHO B CIIy4ae, €ClIM Ha MHOTO(QYHKIMOHAJIBHBIA LIEHTpP, PEIICHUS U JEHCTBUS
(Oe3nelicTBME) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (QYHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULMMAJIBHBIX YCAYr B TIOJHOM 00ObeMe B MOPSJKE,
onpeneneHHoM yacTero 1.3 crateu 16 denepanbHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHUE C 3asfBUTENS MPU MPEIOCTABICHUU MYHHUIMINAIBLHOW YCIyTd
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMHM IIPAaBOBBIMH aKTamMu Poccuiickon
@enepani, HOPMAaTUBHBIMH  TNpaBOBbIMM  akTamu PecryOnmuku — Tatapcraw,
MYHHIIMIIAIBHBIMU MTPABOBBIMU aKTaMU;

7) OTKa3 opraHa, IPeIOCTABJIAIOIIEI0 MYHULIUIIAIBHYIO YCIYTY, JOJKHOCTHOTO
JMIa OpraHa, MpeAOoCTaBISIONIEr0 MyHULIUNAIBHYIO YCIyTy, MHOTO(QYHKIIMOHAIBHOIO
LIEHTpa, pa0OTHUKA MHOTO(QYHKIIMOHAJIBHOT'O LIEHTPA, OpraHU3aLHil, IPe1yCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanbHoro 3akoHa Ne 210-®d3, wim ux paOOTHUKOB B
UCIPABJIECHUMN JOMYIICHHBIX MMM OINEYaTOK M OLIMOOK B BBIJAHHBIX B PE3YJbTaTe
OPEJOCTAaBICHUS] ~ MYHMLIMIIAJBHOM  YCIyIM  JOKyMEHTax JMOO  HapylleHHe
YCTaHOBJIEHHOTO CpOKa TaKUX HCHOpaBieHui. B ykaszaHHOM ciydae nocyaeOHoe
(BHEcyneOHOE) O0O’kalmoBaHWE 3asBUTENIEM pEIICHWA W JIeWcTBUM (Oe3neicTBYA)
MHOTO(YHKIIMOHAJIBHOTO LEHTPa, pPaOOTHMKAa MHOTO(YHKIHMOHAIBHOTO IIEHTpa
BO3MOXXHO B CJy4ae, €cid Ha MHOTO()YHKUIHMOHAJIBbHBIM LIEHTP, PEUICHUs U JEHCTBUS
(Oe3nelicTBME) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (QYHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULHUIAJIBHBIX YCAYr B TIOJHOM 00ObeMe B MOPSJIKE,
onpeneneHHoM yacTtero 1.3 crateu 16 denepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHWEe CpOoKa WIM MOpAJKAa BbIAAYM JOKYMEHTOB II0 pe3yibTaTaM
PEIOCTaBIECHUS] MyHULIUIIATbHON YCIYTH;

9) mproCTaHOBIIEHUE NPENOCTABICHUS MyHUIIMIIAIIBHON YCIYT'H, €CJIM OCHOBAHUS
IPUOCTAHOBJICHUS] HE MpPENyCMOTpEeHbl (efepaabHbIMU 3aKOHAMU U TNPUHATBIMHU B
COOTBETCTBUM C HHMMHM HHBIMH HOpPMAaTHUBHBIMHU IIPaBOBBIMU aKkTaMu Poccuiickoii
®denepanyy, 3aKOHAMM U MHBIMU HOPMAaTHUBHBIMU IPAaBOBBIMHU akTamMM PecmyOsuku
Tarapctan, MyHUIIMTIATBHBIME PABOBBIMU aKTaMU. B yka3aHHOM ciydae qocyaeOHoe
(BHEcyneOHOE) O0O’kamoBaHWE 3asBUTENIEM PEIICHUA W JeUcTBUM (Oe31eiCTBUSA)
MHOTO(YHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHHKAa MHOTO()YHKUIHMOHAIBHOTO IIEHTpa
BO3MOXXHO B Ciyd4ae, €Cili Ha MHOTO(YHKUIHMOHAJIBbHBIN LIEHTP, PEUICHUs U JEHCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (QYHKIUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULHMIAJIBHBIX YCAYr B TIOJHOM 00ObeMe B MOPSJKE,
onpeaeaeHHoM vacTthio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBaHMe y 3asBUTENS INpPHU IPEAOCTABICHUHM MYHUIUNAIBHON YCIyTH
JOKYMEHTOB WMJIM HMH(OpMalMM, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIUCh MIPU NEPBOHAYAIBHOM OTKA3€ B IPUEME JTIOKYMEHTOB, HEOOXOAUMBIX IS
IPEJOCTaBIECHUS] MYHULIUIIAJIBHON yCIyrHd, JIMOO B NMPEAOCTaBICHUH MYHHUIMNAIBHON
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YCIIYTH, 32 MCKIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 crateu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae mocyneOHoOe (BHECYaeOHOE)
o0OxkajoBaHUE 3asIBUTEIIEM peLIeHu 51 JNEUCTBUN (6e3nmeiicTBUSN)
MHOTO(QYHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHHKAa MHOTO()YHKIHMOHAIBHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIHMOHAIbHBIA LIEHTP, PEIICHUs] U JEUCTBUS
(6e3nelicTBUE) KOTOPOTO OO0XKATYIOTCS, BO3JIOKEHAa (QYHKIMS I10 IPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YyCIyr B TOJHOM 0O0beMe B MOpPSIKE,
onpeaeaeHHoM 4acTthio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba mnomaercs B NMUCbMEHHOM (opme Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (opMe B Oprad, MPEAOCTABISIONIMN MYHUIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIA LEHTP JUOO B COOTBETCTBYIOIIMHA OpraH TOCYyJIapCTBEHHOMN
BJIACTH, SABIIAIOIIMNACA YUpPEAUTENEM MHOTO(PYHKIIMOHAIBHOTO LEeHTpa (Janee -
yUpeAUTENh MHOTO(YHKIMOHAJIBHOTO IIEHTpa), a Takke B  OpraHM3alllH,
npexycMoTpeHHbie yacTeio 1.1 ctateu 16 ®@enepansHoro 3akona Ne 210-03. XKanoosr
Ha pemieHus U aercTBus (Oe3nelcTBHE) PYKOBOIUTENS OpraHa, MpeoCTaBISIONIETO
MYHUITUTIATBHYIO YCIIYTY, TTOJAIOTCS B BBIIECTOSIIINKN OpraH (Mpy ero HAIWYUH) JTHOO0 B
cllydae ero OTCYTCTBHUSI pacCMaTpUBAIOTCS HEMOCPEACTBEHHO PYKOBOAHUTENIEM OpraHa,
IPEIOCTABISIONIEr0 MyHUIMNAIBHYIO yciyry. JKanoObl Ha pelieHdss W JeUCTBUS
(6e3nericTBue) pabOTHUKA MHOTO(YHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOJIUTEIIO
ATOr0 MHOTO(QYHKIMOHAIbHOTO 1eHTpa. JKajmoObl Ha pelieHus U JACUCTBUS
(6e3neticTBue) MHOTO0(YHKIITMOHATHLHOTO IEeHTpa MOAAIOTCS YUpEIUTEIIO
MHOTO(YHKIIMOHAJILHOTO IIEHTpa WU JODKHOCTHOMY JIMIlY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TPaBOBbIM akToM PecnyOnuku Tarapcran. XKamoObl Ha pelieHds U
neuctBus (Oe3nmelicTBre) paOOTHUKOB OpPraHU3AIMM, MPETyCMOTPEHHBIX 4YacThio 1.1
ctatbn 16 ®enepasibHoro 3akoHa Ne 210-®3, noparorcs pPYKOBOIUTENSIM 3THX
OpTraHu3alui.

Kanoba Ha pemeHus u AeicTBus (Oe3aeiicTBUE) OpraHa, MPEIOCTaBIISIONIETO
MYHHUIIMIIAJIBHYIO ~ YCIYTy, JOJDKHOCTHOTO JIMIIA OpraHa, MpeJOCTaBISIONIETO
MYHHUILIMIIATBHYIO YCIYTY, MYHHUIMIAIBHOTO CIYy’Kallero, pPyKOBOAMTENS OpraHa,
MPEIOCTABIIAIONIET0 MYHUIIMIAIBHYIO YCIYTYy, MOXET OBbITh HalpaBji€Ha IO IOYTe,
yepe3 MHOTO(DYHKIIMOHAJIbHBIA LEHTP, C HUCIHOJIb30BaHUEM HUH(POPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHON  cetn  «MHTepHer», oduuuanbHOro caiTta oprasa,
NPEeNOCTaBISIONIEr0  MyHUIMIAIbHYIO  ycayry, Egunoro  moprama  nmubo
PecnyOnukanckoro nopraia, "HOOPMAIMOHHONW CUCTEMBI J0CYA€O0HOr0 00KaloBaHuUs,
a TaK)Ke MOKET OBbITh MPUHATA MPU JIMYHOM Ipueme 3asButens. XKanoba Ha pelieHus u
NEeNCTBUS (Oe3neiicTBHE) MHOTO(YHKIIMOHATBHOTO IIEHTpa, paboTHUKaA
MHOTO(QYHKIIMOHAJIBHOTO IEHTpa MOXET OBITh HampaBlieHa MO TMo4YTe, C
UCIIOJIb30BaHWEM  MH(GOPMAIIMOHHO-TEJICKOMMYHHUKAITMOHHOW  cetu  «HTepHeT»,
oumansHOro caita MHOTO(QYHKIHMOHAJIBHOTO IEeHTpa, EauHoro mnoprana mnubo
PecnyOnmkanckoro mopTaia, nHOOPMAITMOHHONW CHCTEMBI JOCYAeOHOTO 00KaTOBaHUA,
a TaKk)Ke MOXKET OBITh MPUHSATA MPH JIUYHOM IpuemMe 3asButens. JKanoba Ha perieHus u
neiictBust (Oe3eNCTBUE) OpraHu3aluid, MpeIyCMOTpPEeHHbIX 4acThio 1.1 crtatem 16
®denepanbHoro 3akoHa Ne 210-D3, a takke X paOOTHUKOB MOXKET OBITH HaIlpaBJieHA
N0 TOoYTe, C MHCIOJIb30BAHUEM HWH(MOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON CeTH
«HTepHeT», OQUIMANbHBIX CAWTOB 3THX OpraHu3ainuii, EnuHoro mnoprana aubo
PecnyOnukaHckoro mopraia, a TakKe MOXKET ObITh MPHUHSATA MPU JUYHOM IpUEMe
3asiBUTEIS.
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5.3. ’Kanoba nomxkHa coaepxaTh:

1) HamMeHOBaHHME OpraHa, MPEJOCTABIIONIETO0 MYHHIMNAIBHYIO YCIYTY,
JIOJHDKHOCTHOTO JIMIIAa OpTaHa, MPEeAOCTaBISIIONIET0 MYHHUIMNAIBHYIO YCIOyry, JH0O
MYHHIIMIIAIBHOTO CITY’Kallero, MHOTO(YHKIIMOHATBHOTO LIEHTPa, €r0 PyKOBOAUTENS U
(unu) paboTHWKa, OpraHu3alui, PeAYCMOTPEHHBIX dacThio 1.1 crateu 16
®denepanpHOro 3akoHa Ne 210-D3, ux pykoBoautenen u (M) pabOTHUKOB, PEIICHUS U
nercTBus (0e31eliCTBIE) KOTOPBIX 00KATYIOTCS;

2) dbamunuio, UMs, OTYECTBO (MOCIEIHEe - MPU HAJIUYWU), CBEJACHUS O MECTE
KUTEIbCTBA 3asBUTENS - (PU3UUECKOTO JiMla JTMOO HAMMEHOBAHHUE, CBEJICHUS O MECTe
HAXOXKIEHUS 3asABUTENS - FOPUANYECKOro JIHUIA, a TaKKe HoMep (HoMepa) KOHTAaKTHOTO
tenedoHa, agpec (aapeca) FICKTPOHHON MOUTHI (MTPU HAIWYWHN) U TTOYTOBBIN aapec, 1o
KOTOPBIM JIOJIKEH OBITh HAIIPABIIEH OTBET 3aABUTEIIO;

3) cBeaeHus 00 oOKamyeMbIX PEIICHHUSX W JEHCTBUAX (Oe3MeiCTBHM) OpraHa,
MPEAOCTABISIONIET0  MYHULMIIAJIBHYIO  YCIyTy, JOJDKHOCTHOIO —JIMIIA  OpraHa,
MPEIOCTABIAIONIET0 MYHHUIMIAIBHYIO YCIYTY, JHOO MYHUIMIAIBHOTO CIIY)Kallero,
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pabOTHUKA MHOTO(QYHKUMOHAIBHOTO IIEHTpA,
OpraHu3aluii, NpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAHUM KOTOPBIX 3asBUTENb HE COIJIACEH C PEIICHUEM H
nenctBueM (Oe3neiicTBUEM) oOpraHa, MPEAOCTaBISIONIET0 MYHUIUINAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, NpelOoCTaBISIOIEr0 MYyHUIUMNAIbHYIO YCIyry, Ju0o
MYHUIIMIAIBHOTO  CITY’Kalllero, MHOTO(QYHKIMOHAJIBHOIO  LIEHTpa, pabOTHHKA
MHOTO()YHKIIMOHAJILHOTO 1IEHTPa, OpraHu3alii, IpeyCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENEM MOTYT OBIThH
MIPEACTABICHBl JOKYMEHTHl (IPH HaJW4MH), MOATBEPKIAIOIINE JOBOJbBI 3asBUTENI,
00 WX KOTHUH.

5.4. IloctynuBmias »xanoda MOJJIEKUT PETUCTPALIMU B CPOK HE TMO3/1HEee pabouero
JHS, CJIEIYIOLIETO 32 THEM MOCTYILJICHUS.

5.5. XKanoGa, moctynuBmIas B OpraH, MNPEJOCTaBISIONUN MYHULUIATIBHYIO
YCIyTy, MHOTO(QYHKIMOHANBHBI IIEHTP, YYPEAUTENI0 MHOTO(PYHKIIMOHAIHHOTO
LEHTpa, B OpraHu3aliM, MPEeayCMOTpeHHble 4acThio 1.1 cratem 16 DenepanbHOTO
3akoHa No 210-®3, nubo BelmIeCTOAIUM oOpraH (IPU €ro HAJIWYWH), TOJICKHUT
PAacCCMOTPEHUIO B TEUYEHHE MATHAAUATH padOuMX THEH CO JIHA €€ pEerucTpauuu, a B
ciiy4yae 00XaJOoBaHMsI OTKa3a OpraHa, MPEAOCTaBIIAIONIET0 MYHUIMIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJILHOTO 1IEHTPa, OpraHu3alfi, IpeyCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-D3, B mpueme JOKYMEHTOB y 3asBUTENsS JUOO B
WCIPABICHUU JIOMYIIEHHBIX OINEYaTOK W OIIMOOK WM B clydyae OO0XaJOBaHUS
HapyIICHUs] YCTAHOBJIEHHOTO CPOKa TAaKUX HUCIPABICHUHN - B TEUEHHE MATH pabouux
JTHEW CO JIHS €€ PETUCTPALUU.

5.6. Ilo pe3ynbrataM paccCMOTPEHUS KaloObl MPUHUMAETCS OJHO U3 CIEAYIOLINX
pELIEHNN:

1) sxamoOa ymOBIETBOpSIETCS, B TOM YHKCI€ B (OpME OTMEHBI MPUHSATOTO
pelIeHus], UCIPABJICHUS] IONYIIEHHBIX OMEYaTOK M OLIMOOK B BBIJIAHHBIX B PE3yJibTaTe
NPENIOCTaBICHUS MYHUIUMINAIBHOM YCIYIM JOKYMEHTaX, BO3Bpara 3asiBUTENIO
JEHEKHBIX CPEJCTB, B3MMAaHHME KOTOPHIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBeIMM akTamu Poccuiickoit denepanuu, HOPMATUBHBIMU TPABOBBIMH aKTaMU
PecnyOnuku TatapcTan, MyHUIIUMTIATBHBIMU MPABOBBIMU aKTaMU;
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2) B yIOBJIETBOPEHHUH KAJIOObI OTKA3bIBACTCA.

He mno3nnee nHs, cieayromero 3a JAHEM NPUHSATUS PEUICHUS, YKa3aHHOIO B
HACTOSIIIEM ITyHKTE, 3asSBUTEII0 B MUCHbMEHHOW (OpPME W IO >KEJTAaHUIO 3asBUTENS B
ANIEKTPOHHOW (opMe HampaBisieTCss MOTHBHPOBAHHBI OTBET O pe3yJbTarax
PacCMOTPEHHUSI KaJIO0BI.

5.7. B cnydae mnpu3HaHUS KajdoObl MOJJICKAIIEH YIOBICTBOPEHHUIO B OTBETE
3asIBUTENIO O pe3yJbTaTaX PacCMOTPEHHUs KaloObl naercsd uHbopmalus o JEeUCTBUIX,
OCYILLIECTBJIISIEMBIX ~ OPTaHOM,  NPEAOCTABJISAIOIIMM  MYHHIMIAJIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJILHBIM LIEHTPOM JIMOO OpraHu3aluel, NpeyCMOTPEeHHOM yacThio 1.1
cratbu 16 @denepanbHoro 3akoHa Ne 210-D3, B 1enax HE3aMEIJIUTEIBLHOTO YCTPAHCHUS
BBISIBJICHHBIX HapYIICHUN PU OKa3aHUM MYHUIIUNIAIIBHOW YCIIYTH, a TAKXKE MPUHOCATCS
M3BUHEHUS 33 JOCTABJICHHBIC HEYMOOCTBA M YKa3bIBAETCS MHGOPMAITUS O JaTbHEHIIIX
JEUCTBUAX, KOTOPHIE HEOOXOAUMO COBEPIIUTH 3asBUTEIIO B IEJAX MOTYYEHUS
MYHHUUUNIAIBHON YCIYTH.

5.8. B cnywyae mpusHaHus *Kano0bl HE MOJICKAIIEH YAOBICTBOPEHUIO B OTBETE
3asIBUTEI0 O pe3yjbTaTaX pPacCMOTPEHHs >KajmoObl JAarOTCS apryMEHTHPOBAHHBIC
Pa3bACHEHHS] O TMPUYMHAX TMPUHATOTO PEIICHUs, a Takke HWHpopMaIus O MOpsIKe
00>KajI0BaHUs IPUHATOTO PEIICHUS.

5.9. B cnyyae yCTaHOBJICHHS B XOJI€ UJIU IO Pe3yJIbTaTaM PaCCMOTPEHHUS KaI0O0bI
NPU3HAKOB COCTaBa aJMHUHUCTPATUBHOIO MPABOHAPYLICHUS WM MPECTYIICHUS
JOJKHOCTHOE JIMI0, pAOOTHUK, Ha/IeJIEHHbIE TTOJTHOMOUYHUSAMHU 110 PACCMOTPEHUIO 3Kajo0,
HE3aMEUIUTEIBLHO HATPABIIIOT UMEIOIIUECS MATEPHUAIIBI B OPTaHbI IPOKYPATYPBI.
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ITpunoxenue Ne 1

K AIMUHHACTPAaTUBHOMY
peraMeHTy IpeAOCTABICHNUS
MYHULIMIIAIBHOMN YCIIYTH MO BbIIAa4Ye
pa3pelleHus Ha BCTYIUIEHHE B Opak
HECOBEPIICHHOJIETHUM, TOCTUTTIHAM
BO3pacta 16 ner

dopma

(bnank oprana, npegoCTaBIsAIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC!

[IpencraBurensb:

KoHTakTHBIE JAaHHBIC IIPCACTABUTCIIAL

PEINIEHUE
0
oT No
PaccmorpeB Bame 3asBinenue ot No u
pujiaracmble K HEMY TOKYMEHTBI, YIOJITHOMOYEHHBIM OpraHoM

IPUHSITO penieHue 0

JononHuTenbHas HHGOpMALIUS:

Ceenenus 00 3JEKTPOHHOM MOAMTUCH

JomxuocTtHOE auio (PHO)

(moanKCh YHOITHOMOYEHHOTO IOJDKHOCTHOTO JIUIA
opraHa)
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[Tpunoxenue Ne 2

K AIMUHHACTPAaTUBHOMY
perlaMeHTy Ipe10CTaBICHUS
MYHULMIIAIBHOM YCIYTH MO BbIJAYe
pa3pelleHus Ha BCTYIUIEHHE B Opak
HECOBEPIICHHOJIETHUM, TOCTUTTIHAM
BO3pacta 16 ner

dopma
(bnank opraHa, npeaoCTaBIsAIOIET0 MYHULIUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

IIpencraBurens:

KonTakTHbIE JAaHHBIC TPCACTABUTCIIAL

PELIEHUE
00 OTKa3e B MPeIOCTaBICHUU MYHUIIUTIATBHOU YCIIYTH
0 BbIJIaY€ pa3pelleHus Ha BCTYIUJICHUE B Opak HECOBEPLIEHHOJIETHUM, JOCTUTITUM
BO3pacta 16 ner

OT No
PaccmorpeB Bame 3asBiieHue oOT No 151
pUIaracMsele K HEMY JOKYMEHTBI YIOJIHOMOYEHHBIM OpraHoM

NPUHATO pelIeHue o0

OTKa3€ B

1o CJICAYIOMKUM OCHOBAHUAM:
l.
2.

JlononHuTtenbHast UHGOpMAaLHS:

Bbl BrpaBe MOBTOPHO OOPAaTUTHCS B YINOJTHOMOUYEHHBIM OpraH C 3asBICHHEM O
IIPENOCTABIECHNUN YCIYTH MOCIIE YCTPAHEHUS YKA3aHHBIX HAPYLICHUM.

JlanHbI OTKa3 MOXeT ObITh O00KajJoBaH B JOCYIAEOHOM MOpSAKE IyTEM
HampaBJIEHUs ’Kajl00bl B YIIOJJTHOMOYEHHBIN OPraH, a TAK)Ke B Cy/1IeOHOM MOPSIKE.

Caenenust 00 IEKTPOHHON TOATHUCH

JomxuocTtHOE uio (PHO)
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(moxnuch YHOITHOMOYEHHOTO JIOJPKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 3

K AIMUHHACTPAaTUBHOMY
perlaMeHTy Ipe10CTaBICHUS
MYHULMIIAIBHOM YCIYTH MO BbIJAYe
pa3pelleHus Ha BCTYIUIEHHE B Opak
HECOBEPIICHHOJIETHUM, TOCTUTTIHAM
BO3pacta 16 ner

dopma
(bnank opraHa, npeaoCTaBIsAIONIET0 MYHULIUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC!

[IpencraButensb:

KonTakTHBIE JAaHHBIC IIPCACTABUTCIIAL

PEINEHUE
00 oTKa3e B mprueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl TPETOCTABICHUS
MYHUIIMIIAJILHON yCIYTH O BbIAaUe pa3pelieHns Ha BCTyIUIEHUE B Opak
HECOBEPILEHHOJIETHUM, IOCTUTINUM Bo3pacTta 16 jet

oT No
PaccmotpeB Bamie 3asBinenue ot No 151
MpujaraeMble K HEMY JIOKYMEHTBI YIOJIHOMOYEHHbBIM OpraHoM
MPUHATO
pemenne 00  oOTkKaze B TIpHeMe  JOKYMEHTOB,  HEOOXOIWMBIX IS

1o CJIcaAyromumM OCHOBAHUSAM:

N —

Pa3bsicHeHue mpu4MH OTKa3a:
JononHuTenbHas HGOpMALIUS:

Bbl BIpaBe MOBTOPHO OOPATUTHCS B YIMOJTHOMOYEHHBIM OpraH C 3asBICHHEM O
MPEIOCTABIICHUH YCIIYTH MOCTE YCTPAaHEHUS YKA3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOpSIAKE IyTEM
HaIpaBJICHUS KAIOOBI B YIIOJITHOMOYECHHBIN OpTaH, a TAKXKE B CyJIeOHOM MOPSIIKE.

Cenenust 00 AIEKTPOHHON TOATHUCH
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HomxuoctHOe muio (PHUO)

(moxnuch YHOITHOMOYEHHOTO JIOJPKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 4

K AIMUHUCTPATUBHOMY
perIaMeHTy NpeI0CTaBICHUS
MYHULIUNAIBHON YCITYTH 1O
BbIJIa4e pa3pelieHus Ha
BCTYILJIEHHUE B OpaK
HECOBEPILICHHOJIETHUM,
JIOCTUTTIIMM Bo3pacta 16 ner

dopma

(HaI/IMGHOBaHI/Ie OopraHa MECTHOT'O CaMopraBHGHI/Iﬂ)

oT

(pamunus, UMsi, OTIECTBO 3aBUTEIIS)
AJlpec MecTa JKUTENbCTBA U (UJTH) aJipec MecTa
npeObIBaHUS
3asIBUTEIIS:

Tenedon 3asBuTens
AJlpec 3IEKTPOHHOM MOYTHI 3asIBUTEIS

3adABJICHHC.

[Ipomury paspemuTs MHE A0 JOCTHKEHUS BO3PACTa BOCEMHA/ILIATH JIET BCTYIIUTh B Opak
C Ip. ,

MIPOXKUBAIOTITIM(EH)
JaTa poXKIACHUS
MacropT BbIJaH (KOorjaa, KeM)
10 IPUYNHE
( )
(mata) (moAmuch) (®.1.0.)

[Ipomny pa3pemiuth MHE BCTYIIUTh B OpaK C TP.
710 IOCTIKEHMS UM (€10) BO3pacTa BOCEMHA/IIATH JIET.
Jlata poxaeHus ,

MPOKUBAIOHI(asT)
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NacropT BbIJAH (KOT1a, KEM)
PexBU3UTHI aKTOBOM 3aIIUCHU O POKICHUU:
No akToBOM 3amucu ,
JlaTa BbIJTauM aKTOBOM 3aIMCHU ,
MecTo rocy1apCTBEHHON PErMCTPAM AKTOBOM 3aITUCHU O POXKICHUU

PesynbTraT npegocraBineHns MyHUIIMIAIBHON YCIIYTH, IPOLLY IPEAOCTABUTD:

[ |5 nuunbii ka6uner [Toprana rocyaapcTBEHHBIX M MYHHUIUMAIBHBIX YCIYT
PecnyOnuku Tarapcran;

D B MHOTO(YHKIMOHAIBHOM IIEHTPE MPEIOCTaBICHUS TOCYJAPCTBEHHBIX H
MYHHUIIMNANBHBIX yenyr Pecny6onuku TaTapceran;

D B Opzane.

(mata) (moamnucs) (®.1.0.)



IIpunoxenune Ne 5

K AJIMUHHUCTPATUBHOMY
pErjiaMeHTy MpeloCTaBICHUs
MYHUIIUNIATBHOM YCIIYTH MO Bblaye
paspenieHus Ha BCTyIUIEHHE B Opak
HECOBEPILIEHHOJIETHUM, JIOCTUTTLIUM
BO3pacta 16 ner

PykoBoaurento
HcnomHuTenbHOro KOMATETAa

Or:

3asBIICHUE
00 HCTIpaBJIEHUN TEXHUUYECKOUN OIMOKHU

CooOmato 06 omubke, JOMYIIEHHOW MpY OKa3aHUU MYHHUIIMNAIBHOW YCIYTH MO

3amnucaso:

[IpaBriIbHBIE CBEACHUA:

[Ipomry wWcmpaBUTh  JOMYIICHHYK) TEXHHYECKYIO OMMUOKY ©  BHECTH
COOTBETCTBYIOIIIME  M3MEHEHHS B  JIOKYMEHT,  SBJSIONIMIICS  pe3yJbTaToM
MYHULIUIATBHON YCIIyTH.

[Ipunararo crneayromue T0KyMEHTHI:

1.

2.

B ciywyae npussTHsS pelieHHs 00 OTKJIOHEHHUM 3asiBJICHUS 00 HCIpPaBJICHHUH
TEXHUYECKOHN OLIMOKHU MPOIIly HAIIPABUTh TAKOE PEIICHUE:

MOCPEJICTBOM OTIPABIICHHUS AJIEKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHUJI€ 3aBEPEHHON KOMHUHU HA OYMa)KHOM HOCHUTEJIE TOUYTOBBIM OTIPABICHUEM 10

azapecy:

HacrosimmM noarBepkaato: CBECHUS, BKIIFOUEHHBIE B 3asIBJICHUE, OTHOCALIUECS K
MOEM JIMYHOCTH WU NPEICTaBISIEMOMY MHOKO JIMILy, 4 TaKXX€ BHECCHHBIC MHOK HIXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOMHUKM  JOKYMEHTOB), TMPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT  TpeOOBaHMSM, YCTAaHOBJIICHHBIM  3aKOHOAATEILCTBOM  Poccuiickoi
®denepanumu, HA MOMEHT IIPEICTABICHUS 3a8BJICHUS STH JOKYMEHTBI JICUCTBUTEIbHBI U
COJEpXKAT JOCTOBEPHBIC CBEJICHUS.

(mara) (moamuce) (®.1.0.)



