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ITOCTAHOBJIEHHUE KAPAP

04.05.2022 r. Ne 13

O BHECCHHUU N3MCHECHHUHU B
AJIMAHUCTPATUBHBIN pEeTJIaMEHT
MPEIOCTABICHUS] MYHMIUNAJIBHONW YCIYTH
«BpImaua pa3penieHus Ha MpaBo
pa3MeIIeHus u SKCILTyaTalu
HECTAIIMOHAPHOTO TOProBOro O0BEKTa Ha
tepputopun  Ceno-YOelcKoro CelnbCcKOro
IMOCEJICHUS

B coorBerctBum ¢ ®enepanpHbiM  3akoHOM  OoT  30.12.2020 Ne 509-®3
Ucnonuurenbupii koMuter Ceno-YOeHcKoro cenbCkoro mocesieHus J[posk:KaHOBCKOTO
MyHununansHoro pariona [IOCTAHOBJIAET:

I. BHecTn B AJMUHHCTPATHBHBIA PEMIAMEHT MPEAOCTABICHUS MYHULHANAIBHOU
ycayru "Belada paspenieHns Ha MpaBo pa3MEIICHUs U SKCIUTyaTallid HECTALMOHAPHOTO
TOProBoro o0bekTa Ha Tepputopuu Ceno-YOeHCKOro CelabCKOro  MOCEICHUS,
YTBEpKACHHbIM MocTaHoBiaeHueM McnomnurensHoro komutera Ceno-Yoelckoro
CENIbCKOTO  ToceseHuss  JIpoxoKaHOBCKOTO MYHHUIIMTNIAIBHOTO paiioHa PecmyOmnuku
Tarapcran ot 13.03.2017 Ne 16 (B pemakummu ot 21.05.2020 Ne 11), cuemyromiue
VU3MEHEHHUS:

MYHKT 2.7 W3J10KUTh B CJICAYIONIECH peIaKIINU:

«2.7. Opransl, NpeJOCTABISIIONIME MyHUIIUNIATbHBIE YCIYTH, HE BIIpaBe TPeOOBATh OT
3asBUTEIIA:

1) mpencraBneHus AOKYMEHTOB W HMH(pOpPMAIMU WM OCYILIECTBICHUS JCHCTBHIA,
MIPEICTABICHUE WJIM OCYLIECTBICHUE KOTOPBIX HE NPEIyCMOTPEHO HOPMAaTHBHBIMU
MIPABOBBIMM  aKTAMH, PETYJHMPYIOIIMMHU OTHOIIEHUS, BO3HUKAKIINE B CBSI3H C
MPENOCTABICHUEM MYHULMITAIBHBIX YCIIYT;

2) mpexacTaBiieHUs JOKYMEHTOB M HHGOpMaluU, B TOM YHUCIE MOATBEPKAAOIINX
BHECEHME 3asBUTEJIEM IUIATHI 3@ MPEJOCTABICHHE I'OCYAAPCTBEHHBIX M MYHULMIIAIbHBIX
YCIYr, KOTOpBIE HAXOAATCA B  PACIOPSHKEHHMM  OPraHoB,  NPEAOCTAaBJISIOIINX
MyHUIUINIATbHBIE ~ YCIYTHM, MHBIX OpPraHOB MECTHOTO  CaMOYMNpaBleHUs  JMOO
MIO/IBEJIOMCTBEHHBIX ~ TOCYJApPCTBEHHBIM  OpraHaM  WJIM  OpraHaM  MECTHOI'O
CaMOyIpaBJICHUs OpraHH3aLnu, YYaCTBYIOINAX B MIPEA0CTABIECHUN
NpPEIyCMOTPEHHBIX YacThio 1 crateu 1 PDepepanpHoro  3axkoHa No  210-D3
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rOCYJapCTBEHHbIX ¥ MYHHIMIIAJIBHBIX YCIYT, B COOTBETCTBUM C HOPMaTUBHBIMHU
npaBoBbIMH akTaMu Poccuiickoii ®Penepanuy, HOPMAaTUBHBIMH IPAaBOBBIMU aKTAMHU
PecnyOnuku TaTapcTaH, MyHUIIMOAIBLHBIMUA TPABOBBIMHU aKTaMHU, 34 HUCKJIIOYEHUEM
JIOKYMEHTOB, BKJIIOYEHHBIX B OMNpPEACICHHBIN 4acThio 6 crathu / yacThio 1 crtathu 1
®enepanbHOro 3akoHa Ne 210-D3 nepeyeHb JOKYMEHTOB. 3asiBUTEIb BIPAaBE MPEICTABUTh
yKa3aHHbIE JOKYMEHTHI U MH(GOPMAIINIO B OpraHbl, MPEIOCTABISAIONINE TOCYIaPCTBEHHBIE
YCIYyI'M, W OpraHbl, NpPEIOCTABISIOIIME MYHHIMNAIbHBIE YCIYTrd, MO COOCTBEHHOU
WHUIINATUBE;

3) ocyuiecTBiIeHUsl ACHCTBUN, B TOM YHCIE COTJIACOBAHWUM, HEOOXOIMMBIX ISt
MOJIYYEHHS] TOCYJAPCTBEHHBIX M MYHUIIUMIAIBHBIX YCIYT U CBA3aHHBIX C OOpallieHueM B
WHBIE TOCY/IapCTBEHHBIE OpraHbl, OPraHbl MECTHOTO CAMOYIPaBJIECHHS, OPraHU3aluu, 32
UCKIIIOYCHHEM TIOJY4YeHHUS YCIyr U TOJYy4YeHHUS JIOKyMEHTOB U HWHGOpMaIuu,
MPENOCTABISIEMBIX B PE3YJIbTATE MPEIOCTABICHUS TAKUX YCIIYT, BKIIFOUEHHBIX B MIEPEYHU,
yKa3aHHbIE B yacTu 1 ctateu 9 PenepanbHOro 3akoHa Ne 210-D3;

4) npexacraBieHHs ~JOKYMEHTOB M  uWH(pOpManuu, OTCYTCTBHE U  (WJIK)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIHCh IPU IEPBOHAYAIBHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl IPEIOCTABICHUS TOCYIApCTBEHHON UM MYHHUITUTIAIIBHON
yCIyTH, JIMOO B MPEJOCTABICHUH TOCYAApPCTBEHHOW WIJIM MYHHUIIMITAJILHOW YCIIYTH, 3a
MCKIIFOUEHHEM CIIEAYIOIIMX CIy4YaeB:

a) W3MEHEHHE TpeOOBAHMM HOPMATUBHBIX IMPABOBBIX AaKTOB, KacCAIOLIUXCS
MPENOCTABIECHUS TOCYAAPCTBEHHONW I MyHULIUIIAIIBHOW YCITYTH, TIOCJIE IEPBOHAYATBHOMN
MOJAa4M 3asiBJICHUS O IPEAOCTABIECHUU FOCYJaPCTBEHHON WM MYHHIUIIAJIbHON YCIIYTH;

0) Hanuuve OmMOOK B 3asBJIECHUU O MPEAOCTABICHUU TOCYAAPCTBEHHOW WU
MYHUIUMNIATBHOW YCIYTH U JOKYMEHTaX, MOJAAHHBIX 3aABUTENIEM IOCJE MEPBOHAYAIBHOIO
OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS TOCYJaPCTBEHHOM WIN
MYHUIIUTIATBHOM ~ yCIyrd, Ju0OO0 B  MPEJOCTABICHUH  TOCYJApPCTBEHHOM WU
MYHULIMOATBHON YCIYTM W HE BKIIOYEHHBIX B TMPEJCTABICHHBIM paHee KOMIUICKT
JOKYMEHTOB;

B) HCTEUEHUE CpPOKa JIEUCTBHS JOKYMEHTOB WJIM H3MEHEHHE WH(OpMaIuu mocie
MEPBOHAYAJILHOTO OTKa3a B IMpHUEME JOKYMEHTOB, HEOOXOJMMBIX MJIsi MPEIOCTABICHUS
rOCyJapCTBEHHOW WM  MYHHUIMNAIbHOW  yCIyrH, JUMO0 B  MPEAOCTaBICHUU
roCyJJapCTBEHHOM WJIM MYHHMIUITAJIBbHON yCIIYTH;

') BBISIBJICHHE JOKYMEHTAIBLHO TOJITBEPXKACHHOTO (hakTa (MIPU3HAKOB) OLUTMOOYHOTO
WIM TPOTHBONPABHOTO JehcTBUS (O€37CCTBUSA) JIODKHOCTHOTO JIMIIa Oprasa,
MPEAOCTABISIONIETO TOCYAApPCTBEHHYIO YCIYTy, WM OpraHa, IpeIoCTaBJISIOIErO
MYHUIUNAIBHYIO YCIYry, TOCYAapCTBEHHOTO WM MYHHULHMIIAIBHOTO  CIIYXKalllero,
paboTHHKa MHOTO(YHKIIMOHATTLHOTO LEHTpA, paboTHUKA OpraHu3aluu,
npeaycmMoTpeHHo yacteto 1 1 crateu 16 ®enepanpHoro 3akona Ne 210-@3, npu
MEPBOHAYAJILHOM OTKa3e B IMpUEME JIOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEIOCTaBICHUS
rOCyJapCTBEHHOM WM  MYHHUIMOAIBHOW  yclIyrH, JuMOO0 B  MPEAOCTaBICHUU
roCyJIapCTBEHHOM MM MYHUIMIIAIbHOW YCIYTH, O YEM B MUCHbMEHHOM BUJIE 32 MOJIUCHIO
PYKOBOJUTENS OpraHa, HPEeAOCTaBISIONIET0 TOCYJAapCTBEHHYIO YCIYry, WM Oprasa,
MPEAOCTABISAIONIETO MYHHUIIMIAIBHYIO YCIYTY, PYKOBOJAUTENS MHOTO(PYHKIMOHAIBHOIO
LEHTpa MpU TNEPBOHAYAIHLHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS TOCYAAPCTBEHHOW WM MYHHUITUNATBHOW YCIYTH, JUOO PYyKOBOJMTEIS
OpraHu3aluu, NpeaycMOTpeHHOoM yacTeio 1 1 ctateu 16 ®PenepanbHoro 3axkoHa Ne 210-
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@3, yBeAOMIISIETCS 3asiBUTENb, A TAKKE NPUHOCATCS W3BUHEHHS 3a JOCTABJICHHBIC
HEy/100CTBa;

5) mnpepocraBieHuss Ha OyMa)kKHOM HOCHUTENE JOKYMEHTOB U HH(OpMAIHH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIA 3aBEPEHbl B COOTBETCTBUU C NYHKTOM 7_2
yactu | ctateu 16 dPepepanbHOro 3akoHa Ne 210-D3, 3a UCKIOYEHHEM CIy4aeB, €CIIU
HAHECEHHWE OTMETOK Ha TaKH€ JOKYMEHTBI JUOO UX U3BATHE SIBISETCS HEOOXOJIMMBIM
YCJIIOBUEM TMPEIOCTABICHUSI TOCYJAPCTBEHHOW WM MYHULMOAIBHOW YCIYTH, W HMHBIX
CIIy4aeB, yCTAaHOBJICHHBIX (penepaibHbIMH 3aKOHAMHU.

2.7.1. 3asBUTENHN B LIEJSIX MOJYYEHUSI TOCYIAPCTBEHHBIX W MYHHIIMIAIBHBIX YCIyT
oOpamiaroTcss B Opras, MPeAoCTaBISIONIMA MYHUIIUMIIAIbHBIE YCIYTH, HEMOCPEICTBEHHO
WIK Yepe3 MHOTO(YHKIIMOHAIBHBIN LIEHTp. B anekTpoHHON (Qopme rocyaapcTBEHHBIE U
MYHUITUTIATBHBIC YCIYTH TPEIOCTaBISIOTCS CIIOCO0aMu, TPETyCMOTPEHHBIMHU YacThi0 2
cratbu 19 ®enepanpbHoro 3akoHa Ne 210-®d3, ¢ MCHOJB30BaHUEM €IWHOTO IOpTaja
rOCYJIJapCTBEHHBIX U MYHHUIIMNIAIBHBIX YCIYT, PETMOHAIBHBIX MOPTAIIOB TOCYJaPCTBEHHBIX
YW MYHUITUTIATIBHBIX YCIIYT, OPUIIUAIBHBIX CAUTOB YKa3aHHBIX OPraHOB B COOTBETCTBHUM C
HOPMATHMBHBIMH TMPABOBBIMU aKTaMH, YCTAHABIWBAIOUIMMU TMOPSIOK MPEAOCTABICHUS
rOCYJIapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT.»;

2) pa3aes 3 U3JIOKUTH B CIIEYIONIECH HOBOU pEeIaKIUNU:

3. CocraB, nMocj1e10BaTEJIbHOCTh U CPOKHU BBINOJHEHUS] AIMUHUCTPATHUBHBIX
npoueayp, Tpe00BaHUA K MOPSAKY UX BHINOJHEHHUSI, B TOM YHCJI€ 0COOCHHOCTH
BBINOJIHEHHUS aIMUHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOI Gopme, a TaKkKe

0CO0CHHOCTH BBINOJIHEHNUSI AAMUHUCTPATUBHBIX NMPOLEAYpP B
MHOTO(PYHKIMOHAJBHBIX HEHTPaX

3.1. Onucanune MOCJIEN0BATENBHOCTH JNENCTBUI pu IIPEAOCTABIEHUN
MYHULIMIAIBHON YCIIyTH

3.1.1. IlpenocraBneHne MYHHUIMIAILHOW YCIyTH BKJIIOYaeT B cels Cleayromue
IIPOLEAYPBHI:

1) oka3aHUE KOHCYJIbTAIMIA 3asBUTEIIIO;

2) TmOpUHATHE U PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJICHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIHE B
MIPEIOCTABIEHUN MyHULIMNIAIBHON YCIIyTH;

4) moAroTOBKA pe3ysibTaTa MyHHIIUIAIBLHON YCIYTH;

5) BeIaua (HanpaBJICcHHUE) 3aBUTEITIO PE3yJIbTaTa MyHHUIIUTIAIBHOW YCITYTH.

3.2. OkazaHue KOHCYJIbTAIllUM 3asBUTEIIO

3.2.1. OcHOBaHMEM Hauaja BBIIOJHEHUS aJMUHHUCTPATHUBHON IMPOLEAYPHI SIBISETCS
oOpaleHue 3asBUTENS MO BOINPOCAM, CBSI3AHHBIM C MPEJOCTABICHUEM MYHMIIMIAIbHON
YCIIyTH.

JIOMKHOCTHBIM ~ JTMIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBINOJHEHHE
aAMUHUCTPATUBHOM MPOLIEAYPBI, SBIIAECTCA:

- ipu obpaniennu 3asButens B MOLL — padotauk MDLI;
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- Tpu oOpamieHud 3adBUTENsT B AJMHHUCTPALUIO —JOJLKHOCTHOE — JIMIIO,
OTBETCTBEHHOE 332 KOHCYJbTUPOBAHUE.

3.2.2. 3asButensb BnpaBe oOpatuthes B MOL] nudHo, 1o Tene@oHy U dIEKTPOHHOU
1ouTe, a TakXKe MOJYYUTh KOHCYJbTalli0 Ha PecryOiMkaHCKOM MopTaje O MOpsAKe U
CPOKax MpeI0CTABICHUS MyHULIMIAIBHON YCITYTH.

PaborHuk M®I] KOHCYIBTHPYET 3asBUTENSI, B TOM YHCIE IO COCTaBy, ¢opme
NPEACTABISIEMON JTOKYMEHTAlMA W JPYTMM BOINPOCaM ISl MOJYYECHHUS MYHULIMNAIbHOU
YCIIYTH.

3asgBUTEN, MOXET TOJYyYUTh HWHGOPMALUIO O TOPSAKE MPEeIOoCTaBICHUS
MyHULMOAIBHOM  yciIyru  myTeM  cBoOogHoro  gocrynma ¢ cadrta  MOI]
http://mfcl6.tatarstan.ru.

[Tponenypsl, ycTaHaBIMBAaE€MbIC HACTOSIIIMM ITYHKTOM, OCYILIECTBIISIIOTCS B JICHBb
oOpallleHUsI 3asiBUTETIS.

Pesynbrar mporeayp: KOHCYJIbTAllMM TIO COCTaBy, (opme MpeAcTaBiIsieMon
JOKYMEHTAIlM! ¥ JAPYTUM BOMPOCaM, HEOOXOAMMBIM JIJIsi MOJYYCHHUS MYHHUIUIATbHON
YCIIYTH.

3.2.3. 3asButenp BOpaBe OOpPaTUThCA B AJIMUHUCTPAIMIO 10 TeNePOHY U
ANEKTPOHHOM MOYTE, a TAKXKE IMOJIYYUTh KOHCYJIbTAMIO HA CaiTe AJIMUHUCTpALUUA O
MOPSIAKE U CPOKAX MPENOCTABICHUSI MyHUIIUIIAIBHON YCIIYTH.

JIOIKHOCTHOE JTUI0, OTBETCTBEHHOE 33 KOHCYJIBTUPOBAaHHE HHOPMHUPYET 3asiBUTEIIS
B COOTBETCTBUU C TpeOOBaHUAMHU IMyHKTa 1.3.4 Permamenra.

[Iponenypsl, ycTaHaBIMBAaE€Mble HACTOSIIIMM IYHKTOM, OCYILIECTBIISIIOTCS B JICHBb
oOpallleHUsI 3asiBUTETIS.

PesynbraT mponeayp: KOHCYJIbTAllMM IO COCTaBy, (opme MpeacTaBiIsieMoi
JOKYMEHTAIIMU W JPYTUM BOIpPOCaM, HEOOXOIWMBIM MJi MOJYYCHUS MYHMIIUTAILHON
YCIIYTH.

3.3. IlpunsATHE U PACCMOTPEHUE KOMILJIEKTA JJOKYMEHTOB, MPEICTaBICHHBIX
3aBUTEJIEM

3.3.1. Ilpuem AOKYMEHTOB ISl NPEAOCTABICHUS MYHULHMNAIBHON YCIYyTH Yepes3
MOI] unu ynanenHoe pabouee mecto MDILI.

3.3.1.1. 3asBurens (mpeacTaBUTENb 3asgBUTENs) JUYHO oOparmaercs B MODI] ¢
3alpoOCOM O MPEAOCTaBICHUU MYHMIIUTNIATBLHON YCIYTH W TIPEJCTaBIISIET JTOKYMEHTHI B
COOTBETCTBHHM C ITyHKTOM 2.5 Pernamenra.

3.3.1.2. PaGotHuk M®LI, Benymiuii npueM 3asiBJICHUI:

OTIpeIeIIIeT MPEeIMET OOpaIeHus;

MPOBOJIUT MPOBEPKY MOJTHOMOYMH JIUIA, TIOJIAFOIIETO JTOKYMEHTHI;

IIPOBOJIUT MPOBEPKY COOTBETCTBUS IOKYMEHTOB TPEOOBAaHUSIM, YKa3aHHBIM B ITYHKTE
2.5 Pernmamenra;

3aroJHAET MEKTPOHHYIO hopmy 3asBiaeHuss B AUC MOI];

Py TPEIOCTABICHUH JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 Pernamenra Ha
OyMa)KHOM HOCHTEJIE, OCYIIECTBIISIET CKAHUPOBAHUE TIPEICTABIICHHBIX IOKYMEHTOB;

pacneyatbiBaeT 3asBieHue u3 AC MOII;

NepeaeT 3asiBUTEII0 Ha TPOBEPKY U MOANUCAHUE;

MOCJIe MOANKUCAHUS CKaHUPYET noanucanHoe 3assienue B AUC MOLJ;



3arpyxaer B AUC M®L] nokyMeHThI, IpeCTaBICHHbIE B 3JIEKTPOHHON (popMe WiIn
JIEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE JE10;

BO3BpaIllaeT NOANUCAHHOE 3asBJICHUE U OPUTHHAJIBI OyMa)KHbIX JOKYMEHTOB;

BBIACT 3asBUTEIIIO PACIIUCKY B IPUEME JTOKYMEHTOB.

[Ipouenypsl, yCTaHaBIMBAaE€MbIE HACTOSIIMM IIyHKTOM, OCYILECTBIISIFOTCS B JICHb
oOpallieHus 3assBUTEIIS.

Pesynprar npouenyp: roToBoe K OTIPABKE 3asBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®IL] HanpaBiseT MaKeT TOKYMEHTOB, IPUHATHIX OT 3asBUTEIS B
AJMUHHUCTpAIMIO B 3JEKTPOHHOM (opme (B cocTaBe NAKETOB SJEKTPOHHBIX €M) B
TEUeHHE OJHOTO pabodyero mHS cO JHA oOpalleHusi 3asBUTENST B CTPYKTYpHOE
nogpasaenenue MOLI.

PesynpraT mnpouenypsl: 3asBIE€HHUE W NAKET JIOKYMEHTOB (RJIIEKTPOHHOE JEIO),
HalpaBj€HHblE B  AJMHUHUCTPALMIO,  IOCPEACTBOM  CUCTEMBbI  3JEKTPOHHOIO
B3aUMOJICHCTBUS.

3.3.2. Ilpuem HAOKYMEHTOB JUisi NPENOCTABICHUS MYHULUNAIBHOW YCIYyTH B
AJIEKTPOHHOM (hopme uepe3 PecrybinkaHckuii mopTai.

3.3.2.1. 3asBuTens aJA TMOJAYM 3asABJICHUS B DJIGKTPOHHOM Qopme uepes
PecnyGnukaHckuii mopTall BHIIOJIHAET CASAYIONMINUE JEHCTBUS:

BBITIOJIHAET aBTOpHU3alKIo Ha Pecny0mkanckoM nopraiie;

OTKpBIBAET (POPMY JIEKTPOHHOTO 3asiBJIeHUs Ha PecryOiimkaHCcKkoM noprare;

3anojHseT  (opMy  SIEKTPOHHOTO  3asBJICHHS,  BKJIOYAIOLIYI0  CBEJICHHS,
HE00X0AMMbIE U 00s13aTEIbHBIE VISl IPEIOCTABICHUS MYHUIIMIAIBHON YCIIYTH;

MPUKPEIUISIET JOKYMEHTBI B DJJICKTPOHHOM (opMe WM DJIEKTPOHHBIE O0O0pa3bl
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOIO 3asBJIEHUS (IpH HEOOXOAUMOCTH);

MOATBEPKAAET (PAKT O3HAKOMIIEHHS M COTJIaCUs C YCIOBUSMH U TOPSIKOM
MPEIOCTABIICHUS MYHHIIMIAIBHOW YCIYTd B JJIEKTPOHHOW (opMe (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHU B (POpPME AJIEKTPOHHOTO 3asIBJICHHS);

MOJATBEPXKIAET  JOCTOBEPHOCTh  COOOIEGHHBIX  CBEIEHWW  (yCTaHABIIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (hOpME DIIEKTPOHHOTO 3asIBJICHHUS );

OTHPABJISIET 3AMOJHEHHOE AJIEKTPOHHOE 3asBJICHUE (HAXKUMAET COOTBETCTBYIOIIYIO
KHOIIKY B (pOpMe DJIEKTPOHHOTO 3asIBICHHS);

AJIIEKTPOHHOE 3asBJICHUE TOJAMUCHIBAETCA (TIPOCTOM SIEKTPOHHON TOAMUCHIO U (MITH)
YCUJIEHHOW  KBaJIU(UIIMPOBAHHON DJIEKTPOHHOM TMOJNUCHIO) B  COOTBETCTBUM C
TpedboBanusiMu DenepanbHoro 3akoHa Ne 63-03 u tpeboBanusmu denepanbHOro 3aKoHa
No210-D3;

MOJIy4aeT yBEJOMIICHHE 00 OTIIpaBKe 3JIEKTPOHHOTO 3as1BJICHUS.

3.3.2.2.  PesynbraT  mOpoueAayp:  DJEKTPOHHOE  JE€J0, HalpaBlIIEHHOE B
AJMUHUCTpPAIUIO, TOCPECTBOM CUCTEMBI AJIEKTPOHHOTO B3aUMOACHCTBUS.

3.3.3. PaccmoTpenme KoMIUIeKTa JOKYMEHTOB A IMUHUCTpAITUEH

3.3.3.1. OcHoBaHKEM Hayaja BBINOJHEHHS aIMUHUCTPATUBHON MPOLETYPHI SIBISETCS
MOCTYIJICHWE 3asBJICHUS W WMHBIX JIOKYMEHTOB, HEOOXOIUMBIX I TPEIOCTaBICHUS
MYHULIMIIAIBHOMN YCIIyTH.

JIOMKHOCTHBIM ~ JUIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBHITIOJIHCHHE
aJIMUHHUCTPATUBHOMN MPONEAYPHI SIBIsieTCA cekperapb Mcnonkoma (nanee - JOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 MTPUEM JOKYMEHTOB):



JIOJDKHOCTHOE JIMIO0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, IOCIJIE€ MOCTYILICHUS
JOKYMEHTOB Ha pACCMOTpPEHHUE:

IIPUCBAMBACT 3aABJICHUI0O HOMEP B COOTBETCTBHM C HOMEHKIIATYPOW A€ U CTaTyC
«IIpoBepka JOKYMEHTOB», YTO OTpa)kaeTcsi B JIMYHOM KabuHeTe PecmyOinkaHCKOTO
NOpTaa;

M3Yy4aeT NOCTYNUBIIUE JJIEKTPOHHBIE J€a, B TOM YKCIIE, TPUIOKECHHBIE 3asIBUTEIIEM
JIOKYMEHTBI B 3JIEKTPOHHOU (POpMeE U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IIPOBEPSIET KOMILUIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00pPa30B JOKYMEHTOB;

MPOBEPSICT COOJIO/IEHNE YCIOBUN JEHCTBUTEIHLHOCTH AJIEKTPOHHOW IOITHCH,
MOCPEICTBOM  OOpamieHus K EnuHoMy mopramy (B cioydae, €clid 3asBHUTENIEM
MPEACTABICHBl  JJIEKTPOHHBIE  00pa3bl  JOKYMEHTOB, MOANUCAHHBIE  YCUICHHOU
KBaJIN(DUIIMPOBAHHOM 3JIEKTPOHHOM MOAMKCHIO).

[Ipy Hamuuum OCHOBaHMM, MPEIYCMOTPEHHBIX IyHKTOM 2.7.1. Permamenra,
MOJIFOTABJIMBAET MPOEKT pEIIeHUs 00 OTKa3e B NMPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPENOCTABICHUS MYHUIIUIIAIbHON YCIIYTH.

B ciydae, ecam B pe3yibTare MPOBEPKH YCUJIEHHOW KBalu(UUIMPOBAHHOM
AJIEKTPOHHOM MOAINKCHU BBISBIIEHO HECOOJIIO/IEHUE YCIIOBUM €€ eHCTBUTEIbHOCTH, IPOECKT
pelieHus: 00 0TKaze JO0JKEH cofepkKaTh MyHKTHI cTatbu 11 ®denepanbHoro 3akoHa Ne 63-
@3, KOTOpPBIE MOCITYKWJIA OCHOBAaHUEM JIJISL €r0 MPUHSATHUS.

[Ipoekr pemeHuss o0 oOTKaze B IpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIS
MPEI0CTABIECHUS MYHULIUITAJIBHOM YCIIYTH, C YKa3aHUEM MPUYMH OTKa3a (B CiIy4ae, €ciH
OCHOBaHMS JJI1 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAUMBIX UIsl MPEIOCTaBICHUS
MYHUIMINIATBHOM YCIYTH, CBA3aHbl C HAPYLIEHUEM YCTAHOBIIEHHBIX TPEOOBAaHUM K TAKUM
JOKyMEHTaM, OCHOBaHHUSl /i1 OTKa3a B IpHUEME JOKYMEHTOB JOJDKHBI COJIEPXKAaTh
uH(pOpMaALMI0O O HAMMEHOBAaHUU JOKYMEHTOB (MH(GOpPMAILMH, CBEIEHUI), KOTOpbIE HE
MPEACTABICHBI, COAEPX AT HEJOCTOBEpHble U (WJIM) NPOTUBOPEUMBBIE CBEICHHS,
oopMIIEHBI C HapYIICHUEM YCTaHOBJIICHHBIX TpeOoBaHuii), odopmisierca 1mo (opme
cormmacHo npwioxkeHuto Ne 5 k PermameHry, HampaBisercss Ha COIJIaCOBAHUE B
YCTaHOBJICHHOM HOPSIKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOTa.

CorylacoBanne NpoOEKTa PELICHMS] OCYIIECTBIAETCS B IOPAJKE, MPELYCMOTPEHHOM
nyHKkToM 3.5.3. Pernamenra.

B ciywae OTCyTCTBMSI OCHOBaHMM [UIi OTKa3a B IPUEME JOKYMEHTOB,
IIPEAYCMOTPEHHBIX IMyHKTOM 2.7.1. PernmameHnTa, TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
MPUEM JIOKYMEHTOB, B TE€UEHHUE OJIHOTO pabOyvero JHs CO JHS MOCTYIUICHUS 3asBIICHUS,
HalpaBJsieT 3asBUTENI0, YKAa3aHHbIM B 3asBJICHUU CIOCOOOM, YBEJAOMJIEHHUE O
MOCTYIJICHUHU 3as1BJICHUSA, COJEpPIKalllee BXOIAIINI PErMCTPAlMOHHBIM HOMEp 3asBIICHUS,
JaTy MOJIy4eHUS 3asBIICHUS, IEPEYCHb HAUMEHOBAHUM (DaillioB, MpeICTaBICHHBIX K HEMY
JOKYMEHTOB, JIaTy MOJIYYEHUs PE3yIbTaTa MyHULUIIAIBbHON YCIYTH.

3.3.3.2. UcnonHenue mpouenyp, ykazanHeix B mnyHkTe 3.3.3.1. Permamenra, mipu
HaJIU4YUM TEXHUYECKOM BO3MOYKHOCTH OCYILIECTBISIETCS B aBTOMATHYECKOM PEXHUME C
MCIIOJIb30BAaHUEM aBTOMATHU3UPOBAHHOW WHOOPMAITMOHHOW CHUCTEMBI, MpPEIHA3HAYCHHON
JUTS1 OKa3aHUs rOCYIapCTBEHHBIX U MYHHUIIMTIIATBHBIX YCIYT.

3.3.3.3. [Ilpouenypsl, ycraHaBiauBaemble  nyHKToM  3.3.3.  Periiamenra,
OCYILIECTBIISIIOTCA B TE€UEHHUE OJHOr0 pabodero JHS CO JHS MOCTYIUICHHUS 3asBIICHUS Ha
paccMOTpEHHE.



PCSYJIBTaTaMI/I BBIIIOJIHCHUS aIMUHUCTPATUBHBIX MHPOLCAYP SABJIAIOTCS: IIPUHATOC HA
PaCCMOTPCHHUC 3a4BJICHUC WK IIPOCKT PCHICHUA 00 OTKa3e B npueMe ITOKYMCHTOB,
HGO6XOI[I/IMBIX A IIPCIOCTABIICHU A MYHHHHHaHBHOﬁ YCIyIu.

3.4. HanpapiieH1e MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, y4aCTBYIOIIHE B
MPEIOCTABICHUU MYHUITUNIATBHON YCIIYTH

3.4.1. OcHOBaHHEM Hayajia BBIMOJIHEHUS aIMUHUCTPATUBHOUN MPOLEAYpHI SIBISIECTCS
MOJIyYEHHUE JIOJKHOCTHBIM JIMLIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha BBINOJHEHUE
aAMUHUCTPATUBHOM MPOLIEAYPBI, OT JOJDKHOCTHOIO JMa (pabOTHUKA), OTBETCTBEHHOTO 32
MIPUEM TOKYMEHTOB, IPUHATHIX OT 3asBUTENS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JIMIIOM ~ (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBINOJIHEHHE
aAMUHUCTPATUBHOM MPOLIENYpHI, SBISETCS cekpeTapb Mcnonakoma (manee - JOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a HANPABJICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB).

JIOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a HAIIPABJICHUE MEXXBEAOMCTBEHHBIX 3aIIPOCOB,
dopMupyeT W  HampaBiseT B  JJNEKTPOHHOH (opMe MOCPEICTBOM  CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJAEUCTBUS (IIPM OTCYTCTBHHM TEXHHYECKOU
BO3MOXHOCTH — MHBIMH CIIOCOOaMH) 3allpochl O MPEAOCTaBICHUU JOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX ITYHKTOM 2.6 Pernamenra.

[Ipouenypsl, ycTaHaBIMBAaeMbIE€ HACTOSIIIMM ITYHKTOM, OCYILECTBIISIFOTCS B JICHb
MIPUHATHUS 3asIBJICHUS HA pACCMOTPEHHE.

Pe3ynbTaT mpolienyp: HarpaBJIeHHbIC B OpraHbl BIACTH U (WJIK) MOABEIOMCTBEHHBIC
opraHam BJacTH OPTaHU3aLUU 3aIPOCHI.

3.4.2. CrienuanucThl MOCTABIIMKOB JTAHHBIX HA OCHOBAHHMH 3aPOCOB, MOCTYMUBIINX
4yepe3 CHUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aMMOJEHUCTBHS, MPEIOCTaBISIOT
3anpamuBaeMble JTIOKYMEHThl (MH(OpMAIMIO) WM HANpaBlsAOT yBEAOMJIEHHUS 00
OTCYTCTBUMU JOKyMeHTa M (M) uH(GOpMAaIMU, HEOOXOAUMBIX JI1 MPEIOCTaBICHUS
MYHUIMTNIATBHON YCIYTH (J1ajiee — yBeJOMIIEHHE 00 OTKa3e).

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSIMM IMYHKTOM, OCYLIECTBISIOTCS B TE€UECHHE
Tpex paboyux AHEN CO JHSA MOCTYIUIEHUS MEXBEAOMCTBEHHOI'O 3ampoca B OpraH WId
OpraHM3alMio, NPEJOCTaBISAIONIME JOKYMEHT M HH(POpPMAIMIO, €CIM HHbIE CPOKH
MIOATOTOBKM W HAIIPaBJIEHUS OTBETAa HAa MEXBEJOMCTBEHHBIN 3alpOC HE YCTAHOBJIEHBI
(benepaibHBIMU 3aKOHAMU, TTPaBOBRIMH akTaMu [IpaBurensctBa Poccuiickoit denepanuu
U MPUHATHIMU B COOTBETCTBUU C (peiepaIbHBIMU 3aKOHAMU HOPMATHUBHBIMH IPaBOBBIMU
aktamu PecniyOnuku TatapcTas.

Pe3ynpraTaMy BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYDP SBISIOTCSA: JTOKYMEHTBI
(cBeneHus1), HEOOXOAMMBIE [JIsl MPEJOCTABICHUS MYHHUIMIAIBHOW YyCIyrd, Ju00
yBEOMJICHHE 00 OTKa3e, HalpaBJieHHbIE JOJHKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
HaIpaBJeHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.3. JIOJDKHOCTHOE JIUII0, OTBETCTBEHHOE 3a HANPAaBJICHUE MEKBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpaliuBaeMble Yepe3 CHCTEMY MEXBEJOMCTBEHHOTO 3JEKTPOHHOIO
B3aUMOJICUCTBUS  JOKYMEHTbl  (CBeIEHUs), HEOOXOAMMblE JJIg  MPEJOCTABICHHUS
MYHHIIMIIAJIBHONW yCIIyTH, JUOO yBEJOMJIEHHE 00 OTKa3e MpU OTCYTCTBHM JOKYMEHTa U
(wm) uadopmanuy;



IpU HAJIMYAM OCHOBAaHUW, NPELyCMOTPEHHBIX NyHKTOM 2.7.1. PermameHnra,
HOJArOTaBIMBAET MPOEKT PEIICHUsI 00 OTKa3e B MPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH.

IIpoekr pemeHuss o0 oOTKaze B IpUEME JOKYMEHTOB, HEOOXOIMMBIX JIs
IPEIOCTaBICHUS] MYHUIIMIIAJIbHONW YCIIYTH, C YKa3aHUEM IPUYMH OTKa3a (B Cilydae, eCiu
OCHOBaHUS AJI1 OTKa3za B IPUEME JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEAOCTaBICHMS
MYHULIMNIATBHON YCIIYyTH, CBS3aHbI C HAPYIIEHUEM YCTAaHOBJIEHHBIX TPEOOBAHUN K TaKUM
NOKYMEHTAaM, OCHOBAaHMS I OTKa3a B IIPUEME JOKYMEHTOB JOJDKHBI COJEpXkKaTh
uH(POPMAIIMI0O O HAUMEHOBAaHMM JOKYMEHTOB (MH(pOpMAIlMu, CBEICHUI), KOTOpbIE HE
MPEACTABICHBI, COAEPX AT HEJOCTOBEpHblE U (WJIM) NPOTUBOPEUMBBIE CBEICHHS,
oopMIIEHBI C HaApYIICHUEM YCTaHOBJICHHBIX TpeOoBaHuUii), odopmiserca mo (opme
cormacHO npuioxeHnto Ne 5 k Permamenty, HampaBiseTcs Ha COIVIaCOBaHHE B
YCTaHOBJICHHOM MOPSIIKE OCPEACTBOM CHUCTEMBI 3JIEKTPOHHOI'O JOKYMEHTOO0OpOTA.

CornacoBaHue MpoOeKTa pelleHus: 00 oTKa3ze B MpHUEME JTIOKYMEHTOB, HEOOXOIUMBIX
UL NPENOCTAaBICHUS  MYHULHINIAIBHOW  YCIYIM, OCYIUECTBIIETCA B  IOPSIKE,
IIPEAYCMOTPEHHOM ITyHKTOM 3.5.3. Pernamenra.

PesynpraTaMy BBINOJHEHUS AJIMHHHCTPATUBHBIX NPOLEAYP SBISIOTCA: IPOEKT
pemieHuss 00 OTKa3e B IpHUEME JIOKYMEHTOB, HEOOXOAMMBIX U MPEIOCTABICHUS
MYHHUILIMIIAJIBHOW YCIIYTH, KOMIUIEKT JOKYMEHTOB (CBEIEHHUs), HEOOXOAMMBIX s
IIPEIOCTABIICHUS MYHULIMIIAIbHON YCIIYTH.

3.4.4. cnonHeHne npouenyp, ykazaHHblx B myHkTax 3.4.1, 3.4.3 Permamenta, npu
HaJIMYUU TEXHUYECKOW BO3MOXKHOCTH OCYIIECTBISIETCSI B ABTOMAaTUYECKOM PEKHUME C
MCIIOJIb30BAaHUEM aBTOMATHU3UPOBAHHON WMH(DOPMALMOHHOW CUCTEMBI, MPEeIHA3HAUYEHHON
JUISl OKa3aHWs TOCYJApCTBEHHBIX M MYHULHNAIBHBIX YCIYr, B TOM YHCIE C MOMEHTA
pErucTpanuu 3asBJICHNAS] B COOTBETCTBUM C MYHKTOM 2.13 Pernamenra.

3.4.5. MakcumanbHbIM CPOK BBIITOJHEHUS aIMUHUCTPATUBHBIX IPOLIEAYP, YKAa3aHHBIX
B nmyHKTe 3.4 PernamenTa, coctaBisieT Tpu pabouux JHs.

3.5. [logroroBka pe3yiabTaTa MyHULIMIAIBHON yCIIyTH

3.5.1. OcHoBaHMEM Haualjia BHIIIOJIHEHUS aJMUHUCTPATUBHON MPOLIEAYPHI SBISETCA
MOCTYIUIEHUE  OT  JOJDKHOCTHOTO  JIMIA, OTBETCTBEHHOIO  3a  HalpaBJICHUE
MEXBEJIOMCTBEHHBIX 3alPOCOB, KOMILUIEKTa JOKYMEHTOB (CBEIEHMIT), HEOOXOIUMBIX ISl
MPEOCTaBICHUS] MyHUITUTIAIbHON YCITYTH.

JIOJDKHOCTHBIM ~ JIUIIOM, OTBETCTBEHHBIM 32 BBIMOJHEHHE aIMUHUCTPATHUBHOMN
MmpoLenypbl, sBIseTcs cekperapp Mcnonkoma (majgee -  JTOJDKHOCTHOE — JIUIIO,
OTBETCTBEHHOE 32 IMOJTOTOBKY pe3yJibTaTa MPeA0CTaBICHNUS MYHHUITUTIATLHON YCIYTH).

3.5.2. JlomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOATOTOBKY  pe3yJjbTara
MPE0CTaBICHUS MYHUITUTIAILHON YCIIyTH:

MIPY BBISIBIEHUH OCHOBAHUM JJIs1 OTKa3a B MPEJOCTABICHUH MYHULIMIAIBHON yCIIYyTH,
yKa3aHHBIX B MyHKTe 2.8. PermameHTa, moAroTaBIMBaeT MPOEKT pelieHUs 00 OTKaze B
MPEJOCTaBIECHUA MYHUIIUNIAILHON YCIIyTH;

B ClIy4ya€ OTCYTCTBHSI OCHOBAaHMU ISl OTKa3a B MPEJOCTABICHUH MYHULIUNAIbHOM
YCIYTd, MPEeIyCMOTPEHHBIX NOYHKTOM 2.8. PeriameHTta, mo uTOraM paccMOTPEHUS
JIOKyMEHTOB, HEOOXOJAMMBIX MPETOCTABICHHUS MYHUIIUNAIBLHON YCIYTH, MOJATOTABIMBACT
MPOEKT pe3yJibTaTa MPEI0CTABICHUS] MYHHUIIUTIAJbHOM YCIYTH B COOTBETCTBHU C IYHKTOM
2.3. PernamenTa (z1asiee — mpoeKT perieHus);



HaIlpaBJsieT NOJATOTOBJIEHHBIN MPOEKT PEIICHHUS Ha COINIACOBAHHE B YCTAHOBIEHHOM
HOPSAKE OCPENCTBOM CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO0O0pOTa.

AJMUHUCTpPATUBHBIE TPOLEAYPHI BBIMOIHIIOTCS B TEUEHUE OJJHOTO pabovero JHs.

3.5.3. CornacoBaHue U NOJINMCAHUE IMPOEKTAa peLIEeHUs 00 OTKaze B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX ISl INPEIOCTABICHUS MYHHUIMIAIBHOM YCIYr'W, IpOEKTa
pelIeHusT O BbIJaye pa3peuleHuss Ha BBOJA B OKCIUTyaTalUl0 WM 00 OTKa3e B
IPEJOCTAaBICHUN MYHMUIMIAIbHOW YCIyrn (Jajsee — TMPOEKThl) OCYIIECTBISAETCS
PYKOBOJHTENIEM CTPYKTYPHOIO MOJPA3IEICHHs,, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3ynbTaTa MYHHLIMOAIBHOW YCIyI'M, 3aMeCTUTeNeM pykoBoautens Hcmonkoma,
pykoBoaureneM Mcnonkoma.

[loAroTOBIEHHBIE MPOEKTHI, UMEIOIINE 3aMEUYaHUs, BO3BPAILAIOTCS Ha JOPA0OTKY
JIUILY, OTBETCTBEHHOMY 3a IIOJATOTOBKY pe3yjbTaTa MyHHIIMIAIBHON YCIYTH.

Pe3ynbraTaMy BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLEAYpP SBIAIOTCS: pelieHue 00
OTKa3e B IpHEME JOKYMEHTOB, HEOOXOIAMMBIX JUISl MPENOCTABICHUS MYHULUIATbHON
yCIIyTd, pEelIeHHE O BbIJAu€ pa3pelleHHss Ha BBOJ B AKCIUIyaTalUI0 WIK 00 OTKaze B
IIPEIOCTABICHUN MyHULUIIAIBHON YCIIYTH.

AJMUHUCTpPATUBHBIE TPOLEAYPHI BBIMOIHIIOTCS B TEUEHUE OJJHOTO pabovero JHs.

3.5.4. VcnionHeHue npoueayp, ykazaHHbIx B IyHKTax 3.5.2, 3.5.3. PermamenTa, npu
HaJU4YUM TEXHUYECKOW BO3MOYKHOCTH OCYILIECTBISIETCS B aBTOMATHYECKOM PEXHUME C
HCIIOJIb30BaHUEM aBTOMATHU3UPOBAHHON MH(OPMALMOHHON CHUCTEMBI, MpeJHa3HAUCHHON
JUTSl OKa3aHUs FOCYJapCTBEHHBIX U MyHHUIIUIAIbHBIX YCIYT.

3.5.5. MakcumanbHbIN CPOK BBIITOIHEHUS aIMUHUCTPATUBHBIX IPOLIEAYD, YKAa3aHHBIX
B IyHKTE 3.5. PernamenTa, cocTaBisieT OJIuH pabo4uil 1€Hb.

3.6. Brimaua (HampaBiieHue) 3assBUTEIIO PEe3yabTaTa MyHUITUTATIEHON YCIIyTH

3.6.1. OcHOoBaHMEM Haualjia BHIIIOJIHEHUS aIMUHHCTPATUBHON MPOLIEAYPHI SIBISETCA
MIOJIyYEHHUE JTOJHKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE aJIMUHHCTPATUBHOU
IpoUeAypbl, TOKYMEHTa, MOATBEPKAAIOIIET0 NpeJocTaBlieH!e (0TKa3 B MPEI0CTABICHUN)
MYHHULIUITAIBHON YCIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aAJMUHUCTPATUBHOU
npoueaypsl, sBisercs cekperapb Mcmonkoma (najgee -  JIOJDKHOCTHOE — JIUIIO,
OTBETCTBEHHOE 32 BbIIauy (HAMpaBlIeHUE) JOKYMEHTOB).

JIOJIKHOCTHOE JIUII0, OTBETCTBEHHOE 32 Bblauy (HAMpaBJIEHUE) JOKYMEHTOB:

o0ecreynBaeT PerucTpalnio U BHECEHUE CBEIECHUN O pe3yibTaTe MpeaoCTaBICHUS
MYHUIUMNIATBHOM YCIYyTM B MOACUCTEMY BEJIECHUS JOKYMEHTAI[MM aBTOMATHU3UPOBAHHOU
MH()OPMAIIMOHHOW CHUCTEMBbI, MpEeAHA3HAYEHHOW JUIsl OKa3aHUs TOCYJAapCTBEHHBIX U
MYHUIUMOAIBHBIX ~ yclIyr ©  (Wiau) HWHPOPMALMOHHYIO  CHUCTEMy  oOecreyeHus
rPalOCTPOUTEIIBHOM AESITEIIbHOCTH;

U3BEIaeT 3asBUTENS (E€ro MpeacTtaBuTensi) uepe3 PecmyOnukaHCKUMl mopTan o
pe3ynbTare MPEeAOCTaBICHUS MYHULMIIAIBHOM YCIYIM IOCPEACTBOM 3JIEKTPOHHOIO
B3aUMOJIEUCTBUS M O BO3MOXHOCTH IIOJIYYEHHs] pE3yJibTara IpPeIOCTaBICHUS
MyHULMNanbHON yciyru B MOLI.

Hcnonaenue npoueayp Npu HATMYUU TEXHUYECKOW BO3MOKHOCTH OCYILECTBIISIETCS B
aBTOMATUYECKOM PEXHME C HCIOJIb30BAaHUEM aBTOMATU3UPOBAHHOM HH(POPMAIIMOHHOM
CUCTEMBI, MPEAHA3HAYEHHOM JIJIs1 OKa3aHMsI TOCYJaPCTBEHHBIX U MyHULMIIATbHBIX YCIIYT.



[Ipouenypsl, yCTaHaBIMBAEMbIE HACTOSIIIMM ITyHKTOM, OCYILECTBIISIFOTCS B JI€Hb
HOJNUCAHUs JOKYMEHTA, [TOATBEPKIAOLIET0 MPEI0CTaBICHNUE (0TKA3 B IIPEIOCTABICHUN)
MYHMIMIAIBHOW  YCIIYTH, YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JuuoMm Mcemonkoma
(UcrnioaxkoMom).

Pesynprar mnpouenyp: pasMEnIeHHME CBEACHMM O pe3ynbTaTe IpefOCTaABICHUS
MYHULIMNIATBHONW YCIYTM B HMH(OPMALIMOHHBIX CHUCTEMaxX, W3BELICHUE 3asiBUTENS (€ro
IPEICTaBUTENISA) O PE3yJIbTaTe MPEAOCTABICHUS MYHUIMIIAIBHON YCIYTU U COCO0ax €ro
ITOJTy4YECHUS.

3.6.2. Ilopsgok  Bbaun  (HampaBi€HHWs) — pe3yJibTara  MNPEAOCTABIICHUSA
MYHHUIUIAIBHON YCIYTH:

3.6.2.1. Ilpu oOpaimieHun 3asBUTENA 3a PE3yJbTaTOM MYHULUIIAJIBHON YCIYrd B
M®II, pabotauk M®I] BbigaeT 3asBUTENO Pe3yabTaT MYHUIIMNIATBHON YCIYTH B (opMme
AK3EMIUISIpA 3JEKTPOHHOrO JIOKyMEHTa Ha OyMaxkHoM Hocutene. Ilo TtpeboBaHuio
3asiBUTEJISI BMECTE C K3EMIUISIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENE EMY
MOKET OBITh MPEJOCTABICH SK3EMIUIIP MIEKTPOHHOIO JTOKYMEHTA IIyTE€M €ro 3alucu Ha
ChEMHBIN HOCUTEb.

IIpouenypsl, ycTaHaBIMBAaE€MbIE HACTOSLIUM ITYHKTOM, OCYILECTBIISIIOTCS B MOPSIIKE
OYEPEHOCTH, B JECHb MNPUOBITUS 3aiABUTENS B CPOKH, YCTAHOBJICHHBIC PErJIAMEHTOM
paboter MDII.

3.6.2.2. IIpu obOparieHnu 3asBUTENS 332 PE3YJbTATOM MYHHUIMIIAIBLHOW yCIyTH Yepes
PecnyOnukaHckuil mopTasl 3asBUTENIO B JIMYHBIN KaOMHET aBTOMAaTUYECKU HaIpaBJseTCs
ANEKTPOHHBIA  00pa3 JOKYMEHTa, SBISIIOLIETOCA  PE3yJbTaTOM  MPEAOCTABICHUS
MYHUIUNAIBHOW YCIYTH, MOJAMUCAHHBIN YCUIEHHOW KBadu()UUIHUPOBAHHON 3JIEKTPOHHON
MOJAMKCHIO YIIOJTHOMOYEHHOTO A0 KHOCTHOTO uia Mcnonkoma (Mcronkomom).

[Ipouenypsl, yCTaHaBIMBAa€MbIE HACTOSIIMM ITYHKTOM, OCYILECTBIISIIOTCS B JIEHBb
MOAMKUCAHUS JOKYMEHTA, MOATBEPKIAIOLIEr0 NpeIocTaBiIeHUe (0TKa3 B MPEJOCTABICHHH )
MYHULUIIAIBHOM  yCIYI'M, YIOJHOMOYEHHBIM JOJDKHOCTHBIM JMIIOM Mcronkoma
(Mcnonkomom).

Pesynprar nmpouenyp: HanpasieHHE (IIPEJOCTABIEHHE) C  HCIOJIb30BAHHEM
PecnyOnmkaHckoro noprania 3asBUTENI0 JOKYMEHTA, OATBEPKIAIOLIET0 PEI0CTaBICHUE
MYHULUIIAIBHOM YCIyrd (B TOM YHCIE OTKa3 B IPEIOCTABICHUM MYyHULUIAJIBHON

YCIYTH).
3.7. UcnipaBieHne TEXHUYECKUX OMIMOOK

3.7.1. B ciayuae oOHapy>KeHHs TEXHHUYECKON OIMMOKH B JOKYMEHTE, SIBJISIOIIEMCS
pe3yNbTaTOM MYHUIMIIAIBLHOMN YCIYTH, 3a9BUTEINb HanpasisieT B Mcnonkom:

3asiBJI€HUE 00 UCIIPABJICHUH TEXHUYECKON omMOKH (mpuiioxeHue Ned);

JIOKYMEHT, BBIJJaHHBIA 3asBUTEI0 KaK pe3yJabTaT MYHUIMNAIBHON YCIyTH, B
KOTOPOM COJICPKUTCSA TEXHUUYECKasl OINOKa;

JOKYMEHTBI, MMEIOIINE HOPUANYECKYIO CHIIy, CBUIETEIbCTBYIOIIUE O HAJIUYUU
TEXHUYECKOH OIUOKH.

3asBiaeHrue 00 HUCHPABICHUM TEXHUYECKOW OIMMOKH B CBEACHUSX, YKAa3aHHBIX B
JTIOKYMEHTE, SIBJSIOIIEMCS PE3yJbTaTOM MYHHIUIAIBHOW YCIYTH, MOJAETCS 3asBUTEIEM
(YIIOTHOMOYEHHBIM TIPEACTABUTENIEM) I[OYTOBBIM OTHpPABICHUEM (B TOM YHUCIE C
WCIIOJIb30BAaHUEM DJIEKTPOHHOM TOUTHI), JO0 uepe3 PecnyOnmkaHCcKuil mopTan wWiId
MO®II.



3.7.2. JIoMXHOCTHOE NHII0, OTBETCTBEHHOE 34 IIPHEM JTOKYMEHTOB, OCYIIECTBISET
IpUEM 3asBIEHHS 00 HCTIPABIEHUU TEXHUYECKOMH OIIMOKH, PETHCTPUPYET 3asBICHHE C
IPHIOXKEHHBIMY TOKYMEHTAMH U IIEpesjaeT X AOJDKHOCTHOMY JIHI[Y, OTBETCTBEHHOMY 3a
00paboTKy JTOKYMEHTOBR.

IIpouenypa, ycraHaBmmBaeMas HacTOSIIHM IIYHKTOM, OCYILECTBIAETCS B TeUeHHE
OITHOTO pabovero Hs C NaThl PErHCTPALIUH 3aSBIICHILS.

Pesynerar npouenypsr: npunstoe u 3aperHCTPUPOBAHHOE 3asBJICHNE, HAIIPABICHHOE
Ha paCCMOTPEHHE IOJDKHOCTHOMY JIUITY, OTBETCTBEHHOMY 34 00paboTKy TOKyMEHTOB.

3.7.3. JIomKHOCTHOE  NHIO, OTBETCTBEHHOE 34 00paboTKy  JOKyMEHTOB,
pacCMaTpuBaeT NOKYMEHTHI M B LIENAX BHECCHHS MCIIPABIEHUI B NOKYMEHT, SIBIISFOIANACS
PE3yIbTATOM  TIPEAOCTAaBIEHHUS MYHHLHUIAIBHOR yCIyrH, OCYILECTBIIAET IPOLELYPEI,
IPENyCMOTPCHHBIE ITYHKTOM 3.6 PermamenTa, u BeImaer UCIIPaBIEHHBIA TOKYMEHT
3aABUTENIO (YIIOJTHOMOYEHHOMY IIPENICTABUTEIII0) JIUYHO II0J] POCIHCH C HM3BSITHEM y
3asBUTENs  (YIIOJIHOMOYEHHOIO IPCIICTaBUTENS]) OpPMIMHANA JOKYMEHTa, B KOTOPOM
COACPIKUTCA TEXHUYECKAs OIIMOKA, WM HANpaBiseT B aZpec 3asABUTEINS IIOYTOBBIM
OTIPaBICHHAEM (IIOCPECTBOM 3JIEKTPOHHOM IIOYTHI) IIHCHMO O BO3MOIKHOCTH ITOJIyYEHHST
AOKYMCHTa IIPH IPENOCTaBIEHUH B MCIIOIKOM OpUrMHANa JOKYMEHTa, B KOTOPOM
CONEPKUTCH TEXHUYECKAS OITHOKA.

[ponenypa, ycraHaBimBaeMas HACTOAINMM ITyHKTOM, OCYIIECTBIISIETCS B TEUCHIE
ABYyX pabouux mHel mocie O0HApyKEHMSI TEXHHYECKON OIMMOKH WM IIOJy4YeHHUs OT |
JIF00OTO 3aMHTEPECOBAHHOTO JIAIA 3aSsIBIIEHIS O JOITYIIIEHHOM OIITHOKe.

Pesynbrar npouenypsr: BeImaHHbd (HampaBIIeHHEIH) 3asBUTENTIO JIOKYMEHT.».

2. Hacrosmee mocTaHOBIEHHE [0 IeKHT OQUIIATEHOMY OITyOIHKOBAHMIO.
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