TATAPCTAH PECIYBJIMKACHI

WCTIOJIHUTEJIbHBIN KOMUTET I I
30U MVYHULMUIIAJIb PAUOHBI

3AMHCKOIO MYHULIMIAJIBHOI'O PAHOHA

PECITYBJIUKU TATAPCTAH BAILIKAPMA KOMUTETDI
MOCTAHOBJIEHUE KAPAP
%5 /b? l-opcﬂl/ r. 3aMHCK No ‘yé/y

"OO0 yTBep:KIeHHH AAMHHUCTPATHBHOIO

perjiamMeHTa MNpeJOCTABJIEHHS MYHHIIHNAJIbHOM
YCJIYrH 1O TOCTAHOBKE HA y4eT rpakIaH,
HYKJAAIOLHUXCS B PeJ0CTABJIEHHH KHJIbIX MOMeIIeHH |
0 I0r0OBOPaM HaiiMa JKHWJIbIX MOMelleHH i

KHJITHITHOTO (pOHAA COIHAIBHOIO HCNOb30BaHuA "'

B nemsix peanuzanuu ®@enepansHoro 3akoHa ot 27 urons 2010 r. N 210-03 "O6
OpraHM3alli¥ IIPelOCTaBIEHUS TOCYJapCTBEHHBIX M MYHHIMMNAIBHBIX YyCiIyr', B
cootBeTcTBUU ¢ DenepanbHbIM 3aKoHOM 0T 06 okTsa0ps 2003r. N 131-03 "O6 o6mmx
IPUHLMAIAX OpraHW3allMd MECTHOro camoynpaBieHus B Poccuiickoit Peneparun",
KunumeeivM konekcom Poccuiickoit @enepanuu ot 29 nexabps 2004 r. N 188-D3,
[I0CTaHOBJIEHUEM MCIOoMHUTEIPHOr0 KOMUTEeTa 3aMHCKOT0 MYHUIIMITAIEHOTO palioHa OT
06 mapra 2018 r. Ne 360 «O6 yrBepxnenuu Ilopsinka pa3paOOTKH U yTBEpPXKICHHS
aIMUHHCTPATUBHBIX  PErJIAMEHTOB  MPENOCTABJIEHHS  MYHHUIMIAIBHBIX  YCIyI»,
PYKOBOICTBYSICH CT. 45 YcTaBa 3aMHCKOTO MYyHUIIMIIAIBHOTO paitoHa, VICTIOTHUTEIbHbIHI
KOMHTET 3aUHCKOI'0 MyHHUIIUNIANBHOTO paiiona Pecrybnuku Tarapcran

NNOCTAHOBJIACT:

i YTBepauTe AIMHUHHUCTPATHUBHBIN periaMeHT MpPeIOCTaBICHUS MYHHUIIUIIAIbLHOM
YCIYyTH 10 IIOCTAaHOBKE Ha y4eT IpaK[aH, HYXXIAIOIIMXCS B IPEIOCTABICHUH KHIIBIX
IIOMEILEHUH 10 JOTOBOPaM Haima HUIIbIX TOMEIIEHUH )KUITUIITHOTO (POH/Ia COITHAIEHOTO
UCIIOJIB30BaHUs, COTTIACHO MPHUJIOKEHHIO.

2.  IlpusHate yTpatuBmMM cuily IlocraHoBieHue VICIONHUTENBHOIO KOMHTETA
3auHCKOro MyHHUIMIIaIbHOTO paiiona Pecriyonuku Tatapctan Ne602 ot 4 okTsi6pst 2021
roga "OO yTBEep)XIEHHUUM AaJIMUHUCTPATUBHOIO perjiaMeHTa IIpeJOCTaBIeHUs
MYHHLIMIIAJBHOM YyCIyrM @O IIOCTAaHOBKE Ha YYeT TIpaXxIaH, HYXIAIOUIUXCS B
IPEJOCTABIEHUN JKHJIBIX IIOMELIEHHH 110 JOroBOpaM HaiMa XHWIJIBIX [TOMEIEHHI
KUITUITHOTO (DOH/Ia COLUAILHOTO UCIOIb30BaHus "
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3. OpranusanmoHHOMY  OTAeny  VICHOJHUTENBHOrO  KOMHUTETa  3amHCKOIo
MyHHIMIIAIBHOTO  paiioHa PecmyOmuku TaTtapcran omyOaMKoBaTh — HACTOSIIEE
NIOCTAHOBJICHHE HAa O(HUUMAIBHOM caiiTe 3aMHCKOTO MYHULMIIATLHOTO —pajiioHa
http://zainsk.tatarstan.ru  u Ha odHUMAIBHOM NOpTale MpPaBOBOH HH(POPMALHH
Pecny6nuxu Tarapcran http://pravo.tatarstan.ru/.

- KoHTpone 3a HCHONHEHHWEM HACTOSIIETO IIOCTAHOBIEHUS BO3JIOXKUTH Ha
3amecTHTeNs PykoBoaurens MICIOTHUTETBHOrO KOMHTETA 3aHHCKOTO MYHHIUITATEHOTO
palioHa 10 5KOHOMHYECKOMY Pa3BUTHIO, MPOMBILLIEHHOCTH, TOproBIe, COIEHCTBHIO
npeanpuHuMareabcTBy P.M.Apxunony.

PykoBoaurenn
HcnonHuTEILHOrO KOMHTETA / 9.9.'asieeB

FOpucr
C.A.®umomuna
70775



YT1BepxkaeH

nocTaHoBieHueM VCoMTHUTENBHOTO
KOMUTETA 3aUHCKOT0 MYHUIIUITAIBHOTO
pationa Pecniyonuku Tarapcran

ot 15.12. 2021 r. Ne 749

AIMHHHMCTPATHBHBIN perjiaMeHT
NpeIoCTABJCHU MYHUIMIIAJIBbHOM YCJIYIH 10 NPUHATHIO HA YUYeT IPaKkIaH,
HYKIAIOLIMXCH B MPEAOCTABJICHUM KUJIbIX IOMELIEHHUI 110 10r0BOpaM HalMa
KMJIBIX MOMEIECHUH KUIMINHOI0 (POH/IA COLHAIBHOI0 UCIOJIb30BAHUS

1. O0mme moJ10KeHUA
1.1. Tlpeamer peryaupoBaHUs aIMUHUCTPATUBHOTO PETiaMEeHTa

Hacrodmmnii amiMUHUCTPAaTUBHBIA DPETJIAMEHT IPEIOCTABICHUS MYHUIMIIAJIBHON
yCIyrd (Janee — aAMUHUCTPATUBHBIA PErJIAMEHT) YCTaHABIUBAECT CTAHIAPT U MOPSJIOK
MIPENOCTABICHN MYHHULMNAIBHOM YCIYTH II0 TPUHATAIO HAa YyYeT TpaxaaH,
HYKJAIOINUXCA B MPEAOCTABICHUN KUJIBIX MOMENIEHUN IO JOTOBOpPaM HalMa YKHJIbIX
MOMEIICHUH KMIHIHOTO (POH]1a COLMATIBLHOT0 UCIIONIb30BaHUS (J1allee — MyHULIMIIAIbHAs

ycIiyra).
1.2. Kareropuu 3asButenei

1.2.1. JIumamu, HMMEIOMIMMHU TPaBO HA MOJYYEHUE MYHUIUIAIBHOW YCIYTH,
ABJISIFOTCSL (PU3UYECKUE JINIIA (Jlaee — 3asiBUTEINbD).

1.2.2. C 3asgBiaeHWeM BIpaBe OOpaTUTbCS MPEACTABUTENb  3asBUTEI,
JEUCTBYIOUIMN Ha OCHOBAaHUM JIOKYMEHTA, YAOCTOBEPSIOIIET0 €ro MOJHOMOYHMS, JTUO0
3aKOHHBIN MPEACTABUTENb (PU3NUECKOTO JULA (Jajiee — MPeCTaBUTENb 3asIBUTEINS).

1.3. Iopsinok uH(pOPMHUPOBAHUS O MIPEAOCTABICHUN MYHHUIIUTIATBHON YCIyTH

1.3.1. Nudopmauusi o mnopsake MNPEAOCTABICHUS MYHHUIMNAIbHOW YCIyru
pa3MeniaeTcsi:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJEPKAIIUX BHU3YAIbHYIO U TEKCTOBYIO
MHQOpPMALIMIO O MYHHMIMIAIBHOM yCiyre, pacHojIO)KEHHBIX B  IOMEIICHHSIX
MHOTOQYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEJOCTaBIEHUS  TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha O(UIMAIbHOM CalTe MYHHMIMIAIBHOTO paiioHa B HH(POPMAIMOHHO-
TEeJIEKOMMYHUKAIIMOHHOU cetu «MHTepHeT» (uau ecopodckoeo okpyea) (https://www.

. tatarstan.ru);
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3) na Iloprame rocymapCTBEHHBIX WU MYHUIUMNAIBHBIX yciayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecmyOaukanckuii mopran);

4) na Equnom moprasne rocyJapCTBEHHBIX U MYHULIUMAIBHBIX YCIYT ((QYyHKIINN)
(https:// www.gosuslugi.ru) (manee — Equnsbrit mopran);

5) B rocynapcTBeHHOU MHGOpMaIMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHULIUNANBHBIX yeayr Pecnyonuku Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
roCcyJapCTBEHHBIX U MYHUIIUNIATBHBIX YCIYT).

1.3.2. KoHcynbTUpOBaHME 110 BONpOCaM MPEAOCTABICHUS MYHUIUMIIAIBHON
YCIIYTH OCYIIECTBISETC:

1) B MHOroyHKIHOHAJIBHBIX IEHTPaxX MPEeJAOCTaBICHUS] TOCYJApPCTBEHHBIX U
MYHHUIMTATBHBIX YCIYT MPH YCTHOM OOpPAIIEHUH - TUYHO WM 110 Tenedony;

2) B MHTepakTUBHOM (hopme PecryOiMkaHCcKoro noprana;

3) B oTdene yd4era W pachpeneicHusl XWibs VICIIOMHUTENIBHOTO KOMHTETA
3anHCKOTr0 MyHUIIUMTAJIBHOTO paiioHa Pecniyonuku Tatapceran (nanee — Opean):

IIpH YCTHOM OOpAIeHHUH - JTUYHO WU MO TeTeoHy;

IIPY TUCbMEHHOM (B TOM 4HCIIE€ B (DOpME 3IEKTPOHHOrO JOKYMEHTA) OOpalieHuu
— Ha OyMa)>XHOM HOCHTEJIE TI0 MOYTe, B AIEKTPOHHOU (popMe MO AIIeKTPOHHOMU MoUTe.

1.3.3. Unpopmanusa na Enunom nopraie, PecriybiukanckoM nopTaie o mopsiike
U CpOKax IMpeJOoCTaBICHUS MYHMIMNAIBHOM YCIYyrM Ha OCHOBAHMM CBEJCHU,
comepkamuxcss B PeecTpe  rocyaapCTBEHHbIX M MYHUIUIAIbHBIX  YCIYT,
IPEOCTABIISETCS 3asBUTEI0 OECIIIIaTHO.

Hoctyn k uHbOpMAaLUK O CPOKax M MOPSAKE MPEIOCTABICHNUS MYyHULIMIAIBHON
YCIIYTH OCYILECTBIIsIETCS 0€3 BBIIOJIHEHUS 3asBUTEIEM KaKUX-TUO0 TpeOOBaHUM, B TOM
yricie 0e3 WCIOJB30BaHUS MPOTPAMMHOTO OOECTeUeHHUs, yCTaHOBKa KOTOPOTO Ha
TEXHUUYECKHE CPEICTBA 3asgBUTENA TPEOyeT 3aKIIOUYCHHsS JIMIEH3MOHHOTO WM HHOTO
COrJIaleHus C npaBooOagaTenem POrpaMMHOI0 o0OecrieueHus,
MPeIyCMaTPUBAIOIIETO B3MMAHHE TUIATHI, PETUCTPALIMI0 MM aBTOPU3ALIMIO 3asBUTEIS
WM TIPEOCTABICHUE UM MTEPCOHABHBIX JaHHBIX.

1.3.4. IIpu oOpaiieHnu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYIUBIINM O0paIieHueM Mpe0CTaBIsIeTCs HHPOPMAIHUS:

1) o MecTe HaXxOXJEHHUS MHOTO(YHKIMOHAJIBHOIO IIEHTpa MNPEAOCTaBICHUS
rOCy/IapCTBEHHBIX M MYHUIMNAIbHBIX yciuyr, Opeana (anpec, rpadux paboThI,
CIIpaBOYHBIC TEICHOHBI);

2) o mopslKe MpeAOCTaBICHUS MYHHUIIMIIAIBLHON YCIYTH, O CIOCO0axX U CpoKax
M10J1a4uM 3asBJIICHUM;

3) o Kareropusx rpaxiaaH, KOTOPBIM MPEIOCTABIAETCS MyHUIIUTIANbHAS YCIIYTa;
O HOPMATHBHBIX TMPABOBBIX AaKTaxX, PETYIUPYIOIMHUX BOMPOCH TMPEIOCTABICHUS
MYHHIIMIIATEHON YCIIyTH;

4) o mepedHe MTOKYMEHTOB, HEOOXOAWUMBIX IJISi PACCMOTPEHHUS 3asBICHUS O
MPEIOCTABICHUH MYHUIIUTIATHFHON YCIYTH, O CPOKaxX MpHeMa U PETUCTPAIlUH 3asIBICHHS;

5) 0 Xoje mpeaocTaBIeHUs MyHUIIUITATLHOW YCITyTH;

6) o MmecTe pa3MelleHUs Ha oduIManbHOM caiiTe mH(pOpMalUMU MO BOIMPOCAM
MPEIOCTABICHNUS] MyHUIIUTIATBHON YCITyTH;



7) o mopsiake O00KaTOBaHWS NEUCTBUHN WM O€3MCUCTBUS JOJDKHOCTHBIX JIHI]
Opeana.

[lo mnuchbMEHHOMY OOpalIEHUI0 COTPYAHUKH OTAeda, OTBETCTBEHHOrO 3a
MPEAOCTABIICHHE MYHUIIAMIAIBHON  YCIyTH, TOAPOOHO B THCHBMEHHOH (Qopme
Pa3bICHAIOT 3asIBUTEIIIO MMOPSAIOK MTPENOCTABICHUS MyHUIIUIIAIIBHON YCIYTH U BOIIPOCHI,
yYKa3aHHbIC B HACTOSIIIEM ITYHKTE aJMHUHUCTPATUBHOIO PETJIAMEHTA, U B TEUCHHUE TPEX
pabouux JIHEW co JHS perucTpanuu oOpaieHus HalpaBisioT OTBET 3aIBUTENI0. OTBETHI
JaloTcd Ha s3bIke oOpaieHus. B ciaydae HEBO3MOXKHOCTH JaTh OTBET Ha S3BIKE
oOpaleHus UCIIOJIb3YIOTCS TOCyIapCTBEHHbIE s3bikK PecnyOnuku TaTapceras.

1.3.5. Uudopmanusa mo Bompocam MPEJOCTaBICHUS MYHHUIIUMNAIBLHON YCIyru
pasMeraercss Ha OQUIMAIBLHOM CalTe MYHHIIMIAIBHOTO paloHA (UlU 20POOCKO20
okpyea) M Ha HUHGOPMALMOHHBIX CTEHJAX B momemieHusx Opeana Ayisi pabOThHI C
3asIBUTEIISIMU.

Nudopmanmsa Ha rocygapcTBEHHbIX s3blkax PecnmyOmuku — Tartapcraw,
pa3meniaemMas Ha HMHQOPMAIMOHHBIX CTEHJaX W Ha O(QUIUATBHOM  CcaiiTe
MYHUIIMNIATLHOTO  pailoHa B  HMHGOPMALMOHHO-TEICKOMMYHUKAIITMOHHON  CETH
«HTEepHET», BKIIIOYAET CBEACHUS O MyHUILIMTIAILHON yCIyTe, COAepKaIIuecs B MyHKTax
2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO pEIrIaMEHTA,
uHpOpMaAILIUI0 O MECT€ HaXOXJICHHS, CIPABOYHBIX TeleoHax, BpeMEHU pabOThI
Opeana, o rpaduke npuema 3asBICHUN Ha MPEOCTABICHUE MyHUITUTIATLHON YCIYTH.

1.4. HopMaTuBHBIE TPABOBBIE aKThl, PETYJIUPYIOIINE IPEAOCTABICHUE
MYHHULIUIIAIBHON YCIIYTH

1.4.1. IlepeyeHb  HOpPMATHBHBIX  IIPABOBBIX  AKTOB,  PETYJIUPYIOLINUX
MPEOCTABIICHUE MYHULMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB UX O(PUIHMAIBHOTO OIMYOJUKOBAHMUS), pa3MelleH Ha
Enunom mnoptane, B PeecTpe TOCyIapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT, Ha
opuHAITLHOM caiTte MYHUIANATBHOTO paiioHa B uH(pOopMaImoOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « HTEepHETY.

1.4.2. TexkcT aIMUHMCTPATUBHOI'O pErJIaMEHTa B JCUCTBYIOLIEH peaaKiuu
MOJUICKUT pa3MelieHuto Ha EnuHom mnoprane, B PeecTpe rocynapCTBEHHBIX H
MYHUIIMTIATBHBIX  YCIYT, Ha O(HUIIMaNhbHOM CailTeé MYHUIMNAIBHOTO paioHa B
UH()OPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHOMN ceTu «HTepHETY.

1.5. TepMI/IHI)I, HCIIOJIb3YCMBIC B aAMUHHUCTPATHUBHOM PCTJIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B anMUHHUCTpaTUBHOM PErJIaMEHTE UCIOIB3YIOTCS CIAEIYIOIIME TEPMUHBI U
ONPENCIICHUS:

yaalleHHOe pabouee MeCTO MHOro(yHKIHOHAIBHOTO LEHTpa MPEea0CTaBICHUS
rOCYJJapCTBEHHBIX W MYHUIUNAIBHBIX YCIYT — TEPPUTOPUATIBHO 000COOJICHHOE
CTPYKTYpHOE nofpasjaesienue (opuc) MHOrOPYHKIIMOHAIBHOTO LIEHTPa NPEIOCTaBICHUS
rOCYJJapCTBEHHBIX W MYHUIIMNAIBHBIX YCIYT, CO3JaHHOE B TOPOACKOM (CEIbCKOM)
MOCEJICHNH MYHUIIMITAILHOTO pailoHa WA B TOPOJICKOM OKpyTre Pecrybnuku TaTtapcran



B COOTBETCTBUM ¢ OyHKTOM 34 IlpaBun  opraHuzanuu  J€ATEIbHOCTH
MHOTO(YHKITHOHATHHBIX LIEHTPOB IPEIOCTaBICHUS roCyJapCTBEHHBIX "
MYHULMIAIBHBIX YCIIYT, YTBEPKIECHHBIX ocTaHoBJIeHHEeM [IpaButenbcTBa Poccuiickoi
@eneparu ot 22 aexadps 2012 r. Ne 1376 «O6 yrBepxkaenuu [IpaBun opranuszanuu
JEeSTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJapCTBEHHBIX U
MYHHUITUTATBHBIX YCITYT»;

TeXHUYecKass ommOka - omuoOka (OnMcka, oreyaTka, rpaMMaTHuecKas WM
apupmeTrdeckass omubka Ju60 ToA0OHas ommMOKa), JOMYIICHHAs OpPraHoOM,
NPEIOCTABISIONIMM MYHUILIMITAJIGHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAJIbHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, HA OCHOBAaHUHM KOTOPBIX BHOCUJIUCH CBEIACHUS;

Enunas cucrema wuaeHTUdUKAMU W ayTeHTU(UKAUIUM B HHPPACTPYKType,
o0ecreynBaroei UH()OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHICTBHE
MH()OPMAIIMOHHBIX CHCTEM, MCIIOJIb3YEMbIX JJIsl MPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIMINAIBHBIX YCIYyT B 3JeKTpoHHOU (opme (manee — ECHUA) — denepanbHas
rocyaapcTBeHHasi HH(OPMAIMOHHAsI CHCTEMa, 00ECIIeUNBAIOIasl CAaHKIIMOHUPOBAHHBII
JOCTYIl YYaCTHUKOB MH()OPMAIIMOHHOTO B3aUMOJEHCTBUS B CUCTEME HICHTU(DHUKAUU U
ayTeHTUQUKanUu K  UHQOpManuu,  coAepKamedcs B TOCYAapCTBEHHBIX
MH(OPMAITMOHHBIX CUCTEMAX M UHBIX HH(POPMAIIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQpyHKIIMOHATbHBIN
LEHTP NPEIOCTABICHUS TOCYJAapCTBEHHbIX M MYHMLMIAIBHBIX yciyr B PecrnyOmuke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIbHBIX LEHTPOB peI0CTaBICHUS rocyAapCTBEHHBIX U
MyHUIMTNAIBHBIX ycryr PecyOonuku TaTtapceras.

1.5.2. B agMHUHUCTPAaTUBHOM pErJIaMEHTE MO 3agBJICHUEM O MPEIOCTABICHUU
MYHUIMTNIATBHOW yCIIyru (J1ajee - 3asBJICHHUE) MOHMMAETCS 3alpoc O MPEeIOCTaBICHUU
MYHULIMIAIBHON YCIYTM, TNOJAHHBIA B COOTBETCTBUU C IIyHKTOM 3 CTarbu 2
®enepanbHoro 3akoHa oT 27 wurons 2010 roma Ne 210-®3 «O06 opranuzanuu
MPEA0CTABIIEHUS TOCYJTAPCTBEHHBIX 1 MyHUIIMTNIAIBHBIX yCIyr» (nanee — denepanbHbIi

3akoH Ne 210-D3).
2. CTanaapr npeaocTaBjeHNsi MyHMIUNIAJIBHON yCJIYTH
2.1. HanMeHOBaHHE MyHULIMIIAJIBHOMN YCIYTH
[IpunsiTHe Ha YyYeT TpaxkdaH, HYXKIAIOIIUXCS B MPEAOCTABICHUU KUJIbIX
MTOMEIIEHU IO JOTOBOpaM HaltMa >KHJIBIX MIOMEIICHHH KUTUIITHOTO (POHAA COIUATLHOTO

HUCIIOJIB30BaHU.

2.2. HanmeHOBaHUE UCTIOJIHUTEIBHO-PACTIOPSAUTEIBHOTO OpraHa MECTHOTO
CaMOyTpPaBJIEHUs, HETIOCPEACTBEHHO MPEIOCTABIISIIOIIET0 MYHUITUIIAJIBHYIO YCIYTY



HcnomHUTENbHBIM KOMUTET 3aMHCKOTO MYHUIMNAIBHOTO paiioHa PecmyOmuku
Tarapcran

2.3. Onucanue pe3ysibTara NpeaoCTaBICHHUS MyHULUITAIBHON YyCIyTH

2.3.1. Pe3ynpraTom npenocTaBiIeHUS MyHUIUIIATIBHOW YCIIYTH SIBJISIETCS:

1) peuieHre O NPUHATUU HA y4YeT IpaK[aH, HyKJAIOIHUXCSA B MPEJOCTABICHUU
KWIbIX NOMELIEHUI IO JOTOBOpaM HailMa XWIJIBIX MOMEILEHUH >KUIMIIHOTO (poHIa
COLIMAJIbHOTO HCIIOJIb30BaHUA (mpuiiokeHrne Ne 1 k HacrosiieMy aJMUHHUCTPATUBHOMY
periamMeHTy);

2) pemenue 00 OTKa3e B MPEAOCTABICHIUH MyHUIIUTIATLHON YCIYTH (IPUITIOKEHUE
Ne 2 x HacTosiIEMYy aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) peumieHue 00 OTKa3e B TMpUEeME JOKYMEHTOB, HEOOXOAUMBIX ISt
MPEJOCTABICHUS MYHHIMNAIBHOW Yyciayru (mpuioxkeHne Ne 3 K HacTosimemy
aAMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ymprar mnpenoCTaBICHUS MYHHUIMIAIBHON YCIYIM HanpaBJsAeTCs
3asBUTEN0 B (OpME DBIEKTPOHHOTO JIOKYMEHTa, MOJMUCAHHOIO YCHJIEHHON
KBaJIN()ULIMPOBAHHOMN 3JIEKTPOHHOMN MOJMUCHIO0 YIOJTHOMOYEHHOI'O JOJKHOCTHOTO JIMIA
Opeana (b0 Opeana), B cooTBeTCTBUM ¢ DeepanbHbIM 3aKOHOM OT 6 ampens 2011
rojia Ne 63-®3 «O06 snexkTpoHHOM noanucu» (nanee — OeaepanbHblil 3akoH Ne 63-03) B
IM4YHbIi kabuHer EnuHoro moptan. B ciiydyae HampaBiieHUs! 3asBJIEHUSI TIOCPEICTBOM
PecnyOnukaHckoro mnopraia pe3yiabTaT NpPeJOCTaBICHUS MYHMIMIAIBLHOW YCIYTH
HaIpaBJIsieTCsl B TMYHbIN KaOuHeT PecrnyOnrukaHckoro mopraina.

2.3.3. 1o BeIOOpY 3asiBUTENIA PE3YJIBTAT MPEAOCTABICHUS MyHUIIUNIATBHOU YCIIYTH
BbigaeTcss B Oprane win B M®I[ B dopme sx3emmuigipa 3JIEKTPOHHOTO JOKYMEHTA,
pacneyaTaHHOr0O Ha OyMa)KHOM HOCHUTEJE, 3aBEPEHHOr0 TMeYaTbl0 U MOIIHUCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOTO JOJKHOCTHOTO Juiia Oprana uin paborauka MOLI.

2.3.4. 3agBuTenp BIPABE MOJYUYUTh PE3YJIBTAT MPEIOCTABICHUS MYHHUIMIIAIbHON
yCcIyrd B (OopMe 3JIEKTPOHHOTO JOKYMEHTAa B TEUYEHHE CpOKa JCHCTBUSA PE3yJibTara
MPEA0CTABICHUS MyHULIMTIATIBHOM YCITYTH.

2.4. Cpok npenocTaBiIeHUs MyHULIUIIAIbHOM YCIYTH, B TOM YUCIIE C YYETOM
HE00X0IUMOCTH 00OpallleHusl B OpraHU3alllK, yYaCTBYIOIIHNE B IPEIOCTaBICHUN
MYHHULMIAIBHOU YCIIYTH, CPOK ITPUOCTAHOBJIEHUS TPEAOCTABIECHUS MyHULMITIAIbHOM
YCIIYTH B CIIy4ae, €CJId BO3MOXHOCTb IPUOCTAHOBJIEHHSI IPETyCMOTPEHA
3aKkoHoAaTenbCcTBOM Poccuiickoii denepanuu, CpoK BblIauX (HAIIPABICHUS)
JOKYMEHTOB, SIBJISIFOIINXCS pE3YIbTATOM MPEJOCTABICHHS] MYHULIMITAIIBHON YCITyTH

2.4.1. MyHununanbHas yciyra npeaocranisercs B TeueHue 30 pabounx JHEH.

2.4.2. IlprocTaHOBIIEHHE CpPOKa NPENOCTABICHUS MYHULUIIAJBbHOW YCIYyTH HE
MPEAYCMOTPEHO.

2.4.3. HanpaBneHue NOKyMEHTA, SBIISIOLIEIOCS PE3YJIbTAaTOM IPENOCTABICHUS
MYHHUILIMIIAJBHOW  yclIyrn B (OpMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTEIIO
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OCYIIECTBIISIETCS B JCHH OGOPMIICHUS M PETUCTPAIMH PE3yibTaTa MPEIOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

2.5. UcuepnbiBatonuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOAATEIbHBIMU UM UHBIMU HOPMATUBHBIMY MPABOBBIMU aKTaMU IS
MPEAOCTABICHUS MYHHUIIUTIIAJIBHOM YCIIYTH, @ TAK)KE YCIYT, KOTOPBIE SIBISFOTCS
HEOOXOAMMBIMU U 00s13aTEABHBIMHU JIJISI IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIYT,
MOJIeKAIIMX MPEICTABICHUIO 3asIBUTENIEM, CITIOCOOBI UX MOJIYYSHUS 3aBUTEIIEM, B TOM
YHCJIE B 3JIEKTPOHHOU (popme, MOPSAIOK UX MPEeACTaBICHUS

2.5.1. lna nosydyeHusT MYHMIMIIAJIBHOM YCIYTM 3asBUTENb IPEACTABISIET
CJIeIyIOLIUE JOKYMEHTBI:

1) TOKyMEHT, yAOCTOBEPSIOIUN JINYHOCTh (HE TpeOyeTcsl B ciiydyae oOpamieHus
nocpeacTBoM PecniyOnrkaHCcKoro noprana);

2) TOKYMEHT, YAOCTOBEPSIOIINIA MOTHOMOYMS IIPEICTABUTEIS 3asIBUTEIIS;

3) 3asBieHUE:

B (popMe mokyMeHTa Ha OyMakHOM Hocutelne (mpusioxkeHue Ne 5 k HacTosemMy
aJIMMHHACTPATUBHOMY pErjIlaMeHTY);

B 2JIEKTPOHHOH (popme (3amoJIHAETCs MOCPEICTBOM BHECEHUSI COOTBETCTBYIOLINX
CBEJACHUM B DJEKTPOHHYIO (GOpMy 3asBICHUS), TMOANMCAHHOE B COOTBETCTBUM C
TpeOOBaHUSAMU TyHKTa 2.5.3 aAMMHHUCTPAaTHMBHOIO pErjaMeHTa, Ipu oOpallleHuu
nocpeacTBoM Pecrry0iamKkaHCKOro noprana;

4) macopra MOCTOSIHHO IPOKHUBAIOIIUX COBMECTHO C 3asBUTEIEM YJIEHOB €ro
CEMbU WJIM UHBIE JOKYMEHTBI, yIOCTOBEPSIIOLINE JIMYHOCTH;

5) IOKyMEHTBI, MOATBEPKIAIOIIME COCTAB CEMbU I'PaXKIaHUHA-3aBUTENA (B YaCTH
NOKYMEHTOB, IPEyCMOTPEHHBIX IMyHKTaMu 3, 3.1 u 12 yactu 6 crareu 7 denepanbHOTrO
3akoHa oT 27 wurwonga 2010 roma Ne 210-@3 «OO0 opraHuzalnud NpeaoCTaBICHUS
roCyJAapCTBEHHBIX U MYHUIIUTAIbHBIX YCIYT»):

[IyHKT 3:

- CBHUJETENIbCTBA O TOCYJAPCTBEHHON pETUCTpAllMM AaKTOB TIPa’KJaHCKOIO
COCTOSIHHSI, BBIJJAHHBIE KOMIIETEHTHBIMH OpPraHaM{ WHOCTPAaHHOI'O IOCyAapcTBa, U UX
HOTAPUAIBHO yIOCTOBEPEHHBIN NEPEBO/I HA PYCCKUM S3BIK.

[Tynxkr 3.1:

- CBUJETENbCTBA OO0 YCHIHOBJICHHH, BBIJAHHBIE OpraHaMu 3aliCcH aKTOB
IPAXKIAHCKOIO COCTOSIHUS UIIM KOHCYJIbCKUMU yupexaeHusmu Pocceniickon @eaepanuu.

[Tynxkr 12:

- TOKYMEHTHI, BblAaHHbIE (OQOpPMIICHHBIE) OpraHaMu J03HAHUS, CIEACTBUS MO0
CyloOM B XOJ€ TMpPOU3BOJICTBA IO YrOJIOBHBIM J€llaM, JOKYMEHTBI, BbIJIaHHbIE
(oopmileHHBIE) B XOJI¢ TPAXKJAHCKOTO WJIM aIMUHHCTPATHUBHOIO CYAONPOU3BOJCTBA
00 CyIONpPOU3BOJICTBA B apOUTPAXKHBIX CyAaX, B TOM YHWCIE PEUICHUs, IPUTOBOPHI,
OnpeeeHus] U MOCTAHOBJIEHUS CYI0B O0IEH IOPUCTUKIIMKI U apOUTPAKHBIX CY/I0B.

6) IOKYMEHTBHI, YKa3aHHbIC B CTaThiX & (3a MCKIIOYeHHWeM 4dacTtu 6), 13 u 15
3akona PT ot 16.03.2015 Ne 13-3PT:

Cratbs 8:



- pelIeHre OpraHa MECTHOIO CaMOYIIPABJIEHUS O MPU3HAHNUE COBEPILIEHHOJIETHUX
TPYJIOCHOCOOHBIX T'pa)kJaH HE MMEIOUIMMU J0XO0/I0B B TEUYEHUE PACUETHOTO NEPHOJA B
ClIy4asiX, KOrjjJa OHM HE€ MOTYT MOATBEPAUTh WJIM CaMOCTOSITENBHO 33JCKIapUpOBaTh B
3asBJICHUM CBOU JIOXOJbl, B TOM 4YHCJIE OT TPYAOBOM W (WJIM) WHIUWBHUIyaIbHOU
PEANPUHUMATEIBLCKON JIEATEIbHOCTH, HU 34 OJMH MECSL PAaCUYETHOIO MEepHoAa WIH
IPEIOCTABIAIOT JOKYMEHTBI, TOATBEPKIAOIINE UX HYJIEBON JOXOL;

- JIOKYMEHTBI, MOATBepXkAaoImue (GakT oOydeHHE COBEPILIECHHOJETHUX
TPYAOCIIOCOOHBIX WJIEHOB CEMbU B OOpa30BaTENbHBIX OPraHU3alUAX CpPEIHEro
po(heCCUOHATIBHOTO WUJIM BBICIIETO 00pa30BaHuUs;

- CaMOCTOSITEJIBHAS JeKJIapaluus O JOXOJaX, KOTOpbIE HeENb3s IOATBEPIUTH
JOKYMEHTAJIBHO;

- CBEJICHHUS, COJIep Kalllhecs B KHUIe y4eTa JI0XOJ0B U PACXOJ0B U XO3SIMCTBEHHBIX
onepauui WHUBUYAJIEHOTO peAnpUHUMATEIS (st WMHJUBUTyAJIbHBIX
NpeANpUHUMATENEH, NPUMEHSIONMX KaK OOIIyl0, TaKk W YIPOIICHHYIO CUCTEMY
HaJI0r000JI0KEHUS IS CEJIbX03TOBAPONPOU3BOIUTENEH (enuHBIN
CEJIbCKOXO3SIICTBEHHBIN HAJIOT);

- KOIIMHA HAJIOTOBBIX JICKJApalMil 32 UCTEKIINKA HAJOTOBBIA MEPUOJ C OTMETKOU
HAJIOTOBOTO OpraHa O MPUHATUHU JeKJIapauuil (MHIUBUAYAIbHBIX MpearpUHUMAaTENei,
MCIOJIB3YIOIINX CHUCTEMY HAJIOrooO0JI0O)KEHUS B BHJIE €AMHOIO HAJOra Ha BMEHEHHBIN
JOXOJI 1151 OTJENbHBIX BUJIOB JIEATEIBHOCTH);

- pacyeT 10X04a KaXJA0ro 4jeHa CEMbH;

- CBEJICHUS O CyMMax OIUIaThl CE30HHBIX, BPEMEHHBIX W JAPYTUX BHUAOB PadoT,
BBIIIOJIHSIEMBIX 10 CPOYHBIM TPYIOBBIM JOTOBOPaM, JOXOJI0B OT UCIIOJIHEHUS JOTOBOPOB
IPaKJaHCKO-IIPABOBOTO XapaKkTepa, a TaKKe T0X00B OT MPeIIIPUHUMATEIBCKON U UHON
NeSTENbHOCTH;

- CBEJCHMS O JOXO0JaX, MOJYYEHHBIX TPaKJaHAMHU - WIEHAMH KPECThSHCKOIO
(bepMepckoro) xo3sucTBa;

- CBEJEHUA O JoXoJax OT cAayu B apeHay (HaeMm, cyOapeHAy, MOJHAEM)
HEJIBUYKUMOTO U UHOTO UMYIIIECTBA;

- CBeJIeHMsI 00 yIiiaTe BCEX HAJIOrOB U COOpOB.

Crarps 13:

- CBEACHUS O CTOMMOCTM IPOJAHHOTO HMYIIECTBA, BXOJAIIErO B IMEPEYEHb
UMYIIECTBA, MOJJICKALIETO HAJIOTOOOJOXKEHUI0 W YUYHUTHIBAEMOTO JUISl TpPU3HAHMS
IPaKJaH HY>KIAFOIIMMUCS B IPEIOCTABIECHUY KUJIbIX IOMELIEHUH 110 JOrOBOPAaM Haiima.

Cratbs 15:

- OTYeTa CyObEKTa OLEHOYHOU eATEIbHOCTH 00 OIIEHKE TPAHCIIOPTHBIX CPENCTB,
HaXOJIAIIUXCS B COOCTBEHHOCTHU IPaKIaH U MOJISKAIIUX YUETY;

- CBEJICHUSI O CTOMMOCTH MAEHAKOIJICHUH B KHIJIUIHO-CTPOUTENBHBIX, TAPa’KHbBIX
U JAYHBIX MOTPEOUTENBCKUX KOOMEpATHBAaX (3aBEPSIOTCS >KUIMLIHO-CTPOUTEIbHBIMH,
rapaKHbIMU U TaYHBIMU OTPEOUTEIBCKUMHU KOOTIEPATUBAMM ).

2.5.2. 3asdBlieHHE M MpUTIATAEMble JIOKYMEHTHI MOTYT OBITh TpEICTaBJICHBI
(HampaBieHbl) 3asIBUTEJIEM OJTHUM U3 CIEIYIOIIMX CIIOCOOO0B:

1) yepes M®IL] Ha OymMaXKHBIX HOCUTEISIX U B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPeOOBaHUAM IyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETVIAMEHTA;



2) nmocpeactBoM PecryOiamkaHCKOTro mopTaia B 3JIEKTPOHHOM (opme;

3) B Opran JU4YHO WJIM MOCPEACTBOM IMOYTOBOM CBSI3M Ha OyMa)KHOM HOCHUTEIIE.
3asiBJICHHME W MpUJIaraeMble JTOKYMEHTBI, NPU HAMPABJICHUU MOCPEIACTBOM IOYTOBOM
CBS3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM TOPSJIKE.

2.5.3. 3asBlieHUE TpU HaIpaBICHUU MOCpencTBoM PecmyOnukaHckoro moprana
NOAMMUCHIBAETCS IPOCTOM ANEKTPOHHON MOAMUCHIO 3asIBUTEIIS.

J71s1 moTyyeHus MpOCTOM 3JIEKTPOHHOM MOAMKUCH 3asBUTEII0 HEOOXOAUMO MTPOUTH
npouenypy peructpauuu (ayrentudukanun) B ECUA, a Takxke noaTBepAUTh YUETHYIO
3aMuCh.

DNeKTpOHHBIE JOKYMEHTHI (RJIEKTPOHHBIE O0pa3bl JTOKYMEHTOB), YKa3aHHbIC B
noAmyHkrax 2, 5, 6 mnyHkra 2.5.1 PermamenTta 3aBepArOTCS  YCHJICHHOU
KBaJU(DUIIMPOBAHHON MOMAMKCHIO JIWII, YIOJHOMOYEHHBIX Ha CO3JaHUE U TOJAMNUCAHUE
TaKuX JOKYMEHTOB, B TOM YHUCJIE HOTapUYyCaMHU.

DNEeKTPOHHBIE TOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUlaraéMble K
3as1BJICHUIO, B TOM YHCJIE IOBEPEHHOCTH, HAIPABJISIIOTCA B BUAE (paitiioB B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He Oosnee 50 MoOaiir.

KadecTBO mpeaocTaBisieMbIX AJIEKTPOHHBIX IOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJKHO TO3BOJIITH B MOJHOM 00BEME MPOYUTaTh TEKCT JOKYMEHTAa U
pacro3HaTh PEKBU3HUTHI JOKYMEHTA.

2.5.4. 3anpemiaercsa TpeOOBATh OT 3asABUTEIIA:

1) npencraBieHus: TOKYMEHTOB U MH(GOPMAIIMKM WM OCYIIECTBICHUS JIEHCTBUMA,
MPEJCTABICHHE WJIM OCYLIECTBICHUE KOTOPBIX HE MPEIYyCMOTPEHO HOPMATUBHBIMH
MPAaBOBbIMM AKTaMH, PEryJUPYIOIIUMHU OTHOIIEHUS, BO3HUKAIOIIUE B CBA3U C
MPE0CTaBICHUEM MYHUIIUIIAIbHOW YCITYTH;

2) OCYIIECTBJICHUSI IEUCTBUN, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOIUMBIX JIJIst
MOJYyYEHHUs] MYHULMNAIBHONW YCIYTM MW CBSI3aHHBIX € OOpalleHueM B HHbBIC
roCyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYINpPAaBIICHUSA, OpraHu3aluH, 3a
WCKJIIOYEHHUEM TIOJy4eHHUS YCIyr M TMOJy4YeHHUs JOKYMEHTOB U uHdOpMaiuu,
MPE0CTaBIISIEMbIX B PE3yJIbTaTe MPEIOCTABICHHS TAKUX YCIIYT, BKIIOUCHHBIX B IEPEYHH,
ykazaHHble B yacTu | ctateu 9 denepanbHoro 3akoHa No 210-D3 (He0OXOIUMBIX U
00s13aTENBHBIX YCIYT);

3) mpencraBieHUs JOKYMEHTOB W WHGOpMAIMHM, OTCYTCTBHE U (WIJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKWChH IMPHU IMEPBOHAYAIBLHOM OTKa3e B IpUEME
JIOKYyMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUS MYHHUIUTIATBHOW YCIYTH, JUOO B
MPEJOCTaBIECHUHA MYHHUIIMNIATBHON YCIIYTH, 32 UCKIIOUYEHHUEM CIICIYIOIINX CITy4aeB:

a) W3MEHEHHE TpeOOBaHMI HOPMATUBHBIX TMPABOBBIX aAKTOB, KACAIOIIUXCS
MPEA0CTABICHUS MyHUIIUTIAJIBHOM YCIIYTH, MOCJE MEPBOHAYAIBHOM MMOAauy 3asiBJICHUS O
MPEe0CTaBICHUU MYHUITUTIATLHON YCIIyTH;

0) HaMuue OMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHUIUIIATILHONW YCIYTH U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCJI€ TEPBOHAYAIBLHOTO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOJMMBIX [JIsi MPEIOCTaBICHUS] MYHUIIMIIAJIBHOW YCIyTH, JIMOO B
IPEAOCTABIEHUN MYHUIIUIIAJIBHON YCIYTH U HE BKJIIOUCHHBIX B MPEICTABICHHBIN paHee
KOMIUIEKT JJOKYMEHTOB;
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B) UCTEUYCHHE CPOKA JACHCTBUS JOKYMEHTOB WJIM U3MEHEHHE WH(POpMAIIUU TOCIIe
MIEPBOHAYAJIBHOTO OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS
MYHUITUTIATBHOUW YCIIYTH, THOO B MPEOCTABICHUN MYHUIIUITAIGHON YCITYTH;

T) BBIABJICHHE JOKYMEHTAJIBHO TMOATBEPXKIECHHOTO (akTa (IMIPU3HAKOB)
OIIMOOYHOTO WJIM MPOTHUBOIPABHOIO JAEUCTBUS (O€31eUCTBUs) JOJKHOCTHOIO JIMIIA
Oprana, pabotHuka MOILI, npu nepBoHAYaILHOM OTKa3e B NpHUEME JAOKYMEHTOB,
HEOOXOUMBIX ISl TPEAOCTABICHUS MYHUIIMIAIIBHON YCIYTH, TUOO0 B MPEIOCTABICHUH
MYHHUIIUNIAIBHOW YCIYTHM, O Y€M B MHUCHBMEHHOM BHJIE 3a MOJMUCHIO PYKOBOIUTEIS
Oprana npu mepBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JJIs
NPEIOCTaBICHUS MYHHUIIMIAIBHOW YCIYyTH, YBEAOMIISETCA 3asBUTENb, a TaKkKe
MPUHOCSTCS] U3BUHEHUS 32 JOCTAaBICHHBIC HEY00CTBA;

4) npenocraBieHuss Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB W HWH(pOpMaIHH,
ANIEKTPOHHBIE 00pa3bl KOTOPBHIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUM C ITYHKTOM 7.2
yactu | crateu 16 @enepansHoro 3akoHa Ne 210-D3, 32 HCKIIFOYEHUEM CIIYy4YaEB, €CIIU
HaHECEHUE OTMETOK Ha TaKUE€ JOKYMEHTHI JTUOO UX U3BATHE SBISETCS HEOOXOIUMbBIM
YCJIOBUEM MPEIOCTABJICHUSI TOCYJAAPCTBEHHON WM MYHMIIUNIAIBLHON YCIYTH, U WHBIX
CJIy4aeB, yCTAaHOBJIEHHBIX (peiepaibHbIMH 3aKOHAMHU.

2.6. VcuepnbiBarouii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHULIUIIAIBHOMN YCIIYTH,
KOTOPBIE HAXOJATCA B PACIIOPSKEHUH TOCYAAPCTBEHHBIX OPTraHOB, OPraHOB MECTHOI'O
CaMOYIIPaBJIEHUs U I10JIBEJOMCTBEHHBIX TOCYAAaPCTBEHHBIM OpraHaM MM OpraHam
MECTHOTI'0 CaMOYIIPABJICHUS OPTaHU3ALMI U KOTOPBIE 3asIBUTEIIb BIIPABE IIPEACTABUTh, 4
TaK)K€ CIIOCOOBI X MOJIYYEHUS 3asiBUTEISIMHU, B TOM YHUCJIE B 3JIEKTPOHHOU (popme,
MOPSAAOK X NPEACTABIEHNUS; TOCYAAPCTBEHHBIN OPTraH, OPraH MECTHOTO
camMoyIipaBJieHus TM00 OpraHU3alksl, B paCOPSKEHUH KOTOPBIX HAXOASATCS JaHHbIE
JOKYMEHTBI

2.6.1. [TonyyaroTcsa B paMKax MEKBEJOMCTBEHHOTO B3aUMOICHCTBUSA:

1) cBeneHus, MOATBEPKIAONINE KOJTUYECTBO IPAXKIaH, 3apETUCTPUPOBAHHBIX 110
MECTy JKUTENbCTBA B JKWIOM [IOMELIEHWHM — YOPaBJIAIOMAs  OpraHu3anus
MHOTOKBAapTHUPHOTO JIoMa JIMOO pacyeTHBIN IIEHTP;

2) cBeleHHA O TOCYJAapCTBEHHOM PETHCTpalMyd CMEPTH U3  €QUHOTO
roCyJapCTBEHHOIO PEECTpa 3alnCeid aKTOB IPa)KIAHCKOTO COCTOSIHUS — PenepanbHas
HAJIOroBast CIyx0a;

3) cBemeHuss O TOCYJAapCTBEHHOM PErHCTpallid pOXIECHHS U3 €IHHOIO
rocyJapCTBEHHOTO peecTpa 3aluceid akTOB IPa)KIaHCKOTO COCTOsiHUS — DenepanbHas
HaJIOTOBast CIIy»K0a;

4) cBeneHMsT O TOCYJApPCTBEHHON pErucTpaluy 3aKIIOYeHHs (pacTOp:KEHUSs)
Opaka 13 eJMHOr0 TOCYIapCTBEHHOI'O PEECTPa 3aUCEN aKTOB IPAaXKJAHCKOTO COCTOSIHUS
— @epepanbHas HaJOroBas CIy»K0a;

5) cBemeHHs O PETUCTPALMOHHOM YYETe€ IO MECTy JKUTEIbCTBA M MECTY
npeObiBaHus — MuHHCTEpCTBO BHYTpeHHUX nien Poccuiickoit denepanuy;
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6) Bemucka w3 EI'PH nHa oObekT HemBmxumoctn — DenepanbHas ciryx0a
roCyJapCTBEHHOM PETHCTPaIlUU, KalacTpa v KapTorpaduu;

7) Boimucka u3 EI'PH o npaBax oTAensHOrO Jikiia Ha UMeronuecs (MMEBIIUECS)
00BEKThl HEABWKUMOCTH — DenepanbHasi ciyk0a TOCYJapCTBEHHOW pEerucTpaluy,
KajacTpa v kaprorpaduu;

8) pellleHHe OpraHa MECTHOTO CAMOYIpPABJICHHUS O MPU3HAHUM TPakJaHUHA
MaJIOUMYIIUM — OpraH MECTHOTO CaMOYIIPABIICHUS;

9) HOKYMEHTBI, MOATBEPKIAIOIINE MPABO TOJB30BAHUS KUJIBIM OMEIICHUEM,
3aHUMAEMbIM TPAXJIAaHMHOM W WICHAMH €ro CeMbU (JIOrOoBOp, OpAEp, PEUICHHE O
NPEIOCTAaBICHUU JKUJIOTO TOMELIEHUSI M HWHbIE JIOKYMEHThI) — OpraH MECTHOTO
CaMOYIIPABJICHUS;

10) TOKyMEHT, TOJATBEPKIAIOIIMN TOJHOMOYUS 3aKOHHOTO IPEACTaBUTEIIS
3asBUTENIS, B Clydae TMOJaud 3asBJICHUS 3aKOHHBIM TMpeJCTaBUTEIEM (B YacTu
CBUJETEIBCTBA O POXKJICHUH, BBIIAHHOIO OpPraHAMHU 3allMCH AaKTOB TPAXKIAHCKOTO
coctosiHus Poccuiickon @enepanuu, Wi JOKYMEHTA, BBIJAHHOIO OPraHAMHU ONEKH U
MOMEYUTENIHLCTBA B COOTBETCTBUM C 3aKOHOAaTeIhCcTBOM Poccuiickoin Denepanuu) —
Eaunblii TOCyIapCTBEHHBIA pEecTp 3amUCcedl aKTOB TIPAKIAHCKOIO COCTOSHHS JHOO
Enunas rocynapcrBenHast ”HGOpMAIMOHHAS CUCTEMA COIUAIBHOTO 00eCIeUeHUS;

11) mpoBepka coOTBETCTBUS (PaMIIBHO-UMEHHOMN T'PYIIIbI, JaThl POXKICHHUS, M0JIa
u CHUJIC — [lencuonnsiit houa Poccutickoit denepanumy;

12) cBeeHuUs O IEUCTBYIOIIEM TacopTe rpaxkaanuHa Poccutickoit deaeparun —
MunucrepcTBO BHYyTpeHHUX Aei Poccuiickon @enepanuu;

13) cBenenus 0 HOTapuaabHOM moBepeHHocTH — DenepanbHas HOTapuadbHas
rajara.

2.6.2. 3asgBUTENb BOpPABE MPEAOCTABUTH JOKYMEHTHI (CBEIEHUA), YKa3aHHBIE B
noAnyHkTax 1 - 9 mynkra 2.6.1 aAMUHUCTPATUBHOTO perjaMeHTa, B pOpMe 3JIEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCUJIEHHOMW KBAIM(MUIMPOBAHHOW MOIMUCHIO  JIHII,
YIIOJJHOMOYEHHBIX Ha CO3JaHWE W TOANUCAHUE TAKUX JOKYMEHTOB, MpU MOJa4ue
3as1BJICHUS.

2.6.3. HenpexacraBneHue (HECBOCBPEMEHHOE IIPEACTABICHUE) YyKa3aHHBIMU B
nyHKTe 2.6.1 aIMHUHUCTPATUBHOIO pErjlaMEHTa OpraHaMu TOCYAapCTBEHHOW BIIACTH,
OpraHaMH MECTHOTO CaMOYIIPABJICHUSI, OpPraHU3alHsIMHU JIOKYMEHTOB U CBEJICHUM HE
MOJKET SIBJIATHCS OCHOBAHUEM JIJIs1 OTKA3a B MIPEIOCTABICHUU MyHULIMIIAIBHON YCIIYTH.

2.6.4. JlomkHOCTHOE nUIO W (Wiau) pabOTHUK, yKa3aHHBIX B MmyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pEIrIaMEHTa OpPraHOB W OpraHu3aldii, HE NPEICTaBUBIIHE
(HECBOEBPEMEHHO MPECTABUBIINE) 3aMPOIICHHBIE W HAXOJAIIUECS B PACHOpPSKEHUU
JOKYMEHT WJIM CBEACHUS, MOIJIEKAT aIMUHUCTPATUBHOM, TUCIUILIMHAPHON WA MHOMU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3amnpeniaercs TpeOOBATh OT 3asIBUTENS JOKYMEHTHI CBEJICHUSI, B TOM YHCIIC
MOJTBEPKAAIOIINE BHECEHUE 3asiBUTEIIEM ILIAThI 32 MPEIOCTABICHUE MYHUIUNAIbLHOU
YCIYyTH, HAXOAIIMNECS B PACTIOPSIKEHUN TOCYJaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOyNIpaBJ€HUsS M IMOJBEIOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHaMm WJM OpraHam
MECTHOI'O CaMOYIIPABIICHUS OPraHU3aLHM.
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HCHpCI{CTaBHeHI/Ie 3asABUTCIIEM AJOKYMCHTOB, COJCPIKAIIMUX CBCIACHUA, KOTOPLIC
HaxogsdaTCsd B PACHOPSDKCHHM TOCYAAapCTBCHHBIX  OPraHoB, OPraHoB MCCTHOIO
CaMOyIIpaBJICHUA W TOABCAOMCTBCHHBIX TOCYAAPCTBCHHBIM OpraHaM HWJIW OpraHaM
MCCTHOI'O CaMOYIIpaBJICHUSA OpFaHHBaHHﬁ, HC ABJIACTCA OCHOBAHUECM AJI1 OTKa3a
3a4BUTCIIIO B IIPCOOCTABICHUHN MYHHHHHaHBHOﬁ YCIYyIH.

2.7. UcuepribIBaomuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME JTOKYMEHTOB,
HEOOXOAMMBIX JIJISl TPEIOCTABIICHUS MYHUIIUTIATILHON YCIyTH

2.7.1. OcHoBaHUSIMU MJI1 OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOJIUMBIX s
MPEAOCTABICHUS MYHULIMIIAJIbHON YCIYTH, SIBISIOTCS:

1) mpencraBiieHHBbIE 3asBUTEIEM JOKYMEHTBI COJAEp)KAaT TMOJYUCTKH U
UCIIPABJIEHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM
Poccutickon ®enepaiuuy;

2) JIOKYMEHTBI COJEep>KaT MOBPEXKICHUS, HAJIMYHE KOTOPHIX HE TMO3BOJSET B
MIOJIHOM 00BEME HCIOJIB30BATh HHPOPMALIUIO U CBEACHMUS, COJIEpKAIIUECs B JOKYMEHTAX
JUISl TPEIOCTABJICHUS MYHULIUTIATBHON YCIIYTH;

3) mpeAcTaBiIeHHBbIE TOKYMEHTHI WJIA CBEJACHHS YTPAaTWIM CHJIYy Ha MOMEHT
oOparieHus: 3a MyHUIIUIAIBHOW yCIyroi (JOKYMEHT, YAOCTOBEPSIOIIUNA MOJHOMOYHUS
MIPEICTaBUTEINS 3a4BUTENIA, B Cllydae oOpalleHus 3a MPeAoCTaBICHUEM MyHUITUTATbHON
YCIIYTH YKa3aHHBIM JIMLIOM);

4) nmomaya 3asBJICHUS O IPEAOCTABICHUN MyHULIMIAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOAMMBIX JIJISl IPEAOCTABIICHUS] MyHUITUTIATBHOU YCITyTH, B DJIEKTPOHHOU (opMe ¢
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBaHUM;

5) HEKOpPPEKTHOE 3arojJHEHUuE 00s13aTeNbHBIX Mol B popMme 3asBiIeHUS, B TOM
yyclie B HWHTEpakTUBHOW (opme 3asaBieHus Ha PecmyOnukaHckoMm mopTalie
(HemocToBEpHOE, HEMOJIHOE, JIM00 HEMPABUIIBHOE 3aI0JTHEHUE);

6) mpeacTaBiICHUWE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
MPE0CTaBICHUS MYHUITUTIATLHON YCITYTH;

7) 3asdBlIEHHE O MPEIOCTaBICHUU YCIYI'M IMOAAHO B OpraH roCyIapCTBEHHOMN
BJIACTH, OPTraH MECTHOT'O CAMOYITPABJICHHS] WJIM OPTaHU3alMI0, B TIOJTHOMOYHS KOTOPBIX
HE BXOJUT MPEAOCTABICHNE MYHULIMIAIBHON YCIyTH;

8) HecoOMIoIeHNE YCTaHOBICHHBIX cTaThell 11 denepanbHoro 3akoHa ot 6 anperns
2011 rToma No 63-@3 «OO0 »JIEKTPOHHON TMOAMUCH» YCIOBUW MPU3HAHUS
JEHCTBUTEILHOCTH YCUIICHHOM KBAaTU(UIIMPOBAHHOM SJIEKTPOHHON MTOATHCH.

2.7.2. IlepeueHb OCHOBaHUM IJIsl OTKA3a B IPHEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MOTYYEHUS] MyHUITUITAIbHON YCIYTH, SBJISIETCS] HCUEPIIHIBAIOIINM.

2.7.3. Pemenue 00 oTKa3e B mpUeMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOUMBIX TSI
MPE0CTaBICHUS MYHUIIUITAIBHONW YCITYTH, MOXKET OBITh IPUHATO KaK BO BpeMsl IIprueMa
3asiBUTENS, TaK M TOCJE IMOJTYYEHHUSI OTBETCTBEHHBIM JIOJDKHOCTHBIM JuioM OpraHa
HEO0OXOAMMBIX JJIs1 IPEIOCTABICHUS MYHUIIUIAIBHON YCIYTH JOKYMEHTOB (CBEACHMI) C
UCII0JIb30BAaHUEM MEXBEAOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOCICTBUS, B CPOK, HE
MpeBBIIIAIONINKA 9 pabounX JHEH CO THS PETUCTPALIMU 3asBICHUS.
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2.7.4. 3anpemaercs OTKa3blBaThb B NPHUEME 3asBICHUS M HHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIsl MPEOCTABICHHS MyHUIIUIIAIIBHON YCIYTH, B CITy4ae €Clii 3asBIICHUE
U TOKYMEHTbI, HEOOXOAMMBIE JUIS MPEJOCTAaBICHUS MyHUIIUIIAJLHON YCIYTH, TTOJAHbI B
COOTBETCTBUH ¢ MHGOpPMAIUE O CPOKAX U MOPSAKE MPEAOCTABICHUS MYyHHUIIMITATHLHON
yCIIyTH, oryoauKoBaHHOM Ha EnquHoM noprane, Pecny6irkanckom moprane.

2.8. HcuepribiBaroiuii nepedyeHb OCHOBAHUM JJIs1 PUOCTAHOBJICHUS WIIM OTKa3a B
IPEIOCTABICHUN MYHUIIUTIATBHON YCIIYTH

2.8.1. OcHoBaHusA M TPUOCTAHOBJIEHUSA NPEAOCTABICHUS MYHULUNAIBHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA I OTKa3a B IPEAOCTABICHUN MYHULIMIIAIBHON YCIIYTH:

1) nmoxyMeHTBl (CBelCHUS), TMPEACTABICHHBIC 3asBUTEJIEM, MPOTHUBOpPEUAT
JOKyMEeHTaM  (CBEAEHHMSIM), MOJYYEHHBIM B  paMKaxX  MEXBEIOMCTBEHHOTO
B3aMMO/ICICTBHUS,

2) 3asBUTENb HE SABIsETCS rpaxaaHuHoM Poccuiickoit denepaiinu (ecii UHOE HE
MPEIYCMOTPEHO MEXTYHAPOAHBIM 10oroBopoM Poccuiickoit denepanun);

3) rpaxaaHuH NPU3HAH MAJIOUMYIIUM WM UMEIOTCS OCHOBAHUS AJIS IPU3HAHUS
rpakJIaHMHA MaJOUMYIIUM B MOPSAJKE, ycTaHOBIEHHOM 3akoHOM PT ot 13 wutonsa 2007
rojga Ne 31-3PT;

4) noxozasl rpaXkIaHWHA U IIOCTOSTHHO ITPOKMBAIOIIMX COBMECTHO C HUM YWICHOB
€ro CEMbU U CTOMMOCTb UX UMYIIIECTBA, MOJIEKAIIETr0 HaJ0r000I0KEHUI0, TPEBBIIIAIOT
MaKCHUMAJIbHBIA pa3Mep, yCTaHABIMBAEMbIN B COOTBETCTBUHU CO cTaThel 5 3akoHa PT ot
16 mapra 2015 roga Ne 13-3PT.

2.8.3. IlepeueHb OCHOBaHWW JJIA OTKa3a B NPEAOCTABICHWM MYHULIMITAJIBHOU
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHM.

2.8.4. 3anpemaercss OTKa3bIBaTh B IMPEAOCTABICHUM MYHHULMIAIBHOM YCIIYI'H B
cilly4yae, €cClid 3asBJIE€HHWE O NPEIOCTaBICHUM MYHUIUNAIBHOW YCIYrd MOJAHO B
COOTBETCTBUM C MH(OpMaALMEN O CPOKaX U MOPSIKE MPEIOCTABICHUS MYHULIMITATILHON
yCIIyrH, onyosvkoBanHoi Ha EquHom nopraie, PecnyOnrkanckoM nopraiie.

2.9. llopsinok, pa3Mep U OCHOBAHUS B3UMAHUS TOCYJaPCTBEHHOW MOUIIUHBI WJIH HHOU
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHOW YCIIyTH

MyHununan€bHast yciiyra nmpe1ocTaBiseTcs Ha 0e3B03Me3IHON OCHOBE.
2.10. IlepeueHb yciayr, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMUA U 00s13aTEILHBIMU IS
PeI0CTaBICHUS MyHUIIUNIATBHON YCIIYTH, B TOM YUCJIE€ CBEICHUS O JOKYMEHTE
(moKyMeHTax), BbIJaBa€MOM (BbIIaBA€MbIX) OpraHU3alUsIMH, YHACTBYIOIIUMU B

npeaoCTaBJICHNNY MYHUIUIIAJIbHBIX YCIIYT

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.
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2.11. Ilopsnok, pa3Mep U OCHOBaHUS B3UMAaHUS IJ1aThl 3a MPEJOCTABICHHUE YCIYT,
KOTOPBIE ABIISIOTCA HEOOXOIUMBIMU U 00S3aTEIbHBIMU IS ITPEIOCTABICHUS
MYHHIIMIIAIBHON YCITyTH, BKIIIOYasi HHPOPMAIIMIO O METOJIMKE pacuera pa3mepa TaKkou
J1aThl

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMasbHBIi CPOK OKUJIAHUS B OYEPEIU MIPH Mojjade 3ampoca o
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, YCIYTH, PEOCTaBIsIEMON OpraHu3aluei,
y4acTBYIOIIEH B MPEOCTABICHUH MYHULIUIIAILHON YCIYTH, ¥ TIPU MOJTYyYSCHUU
pe3ynbTaTa NpeJOCTaBICHUS TaKUX YCIyT

2.12.1. Bpems okuaaHus PU MOa4Ye 3as8BJICHUSA HA NOJYYEHNE MYHUIUITAIBbHON
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpn nosydeHUM pe3ysibTaTa MPEJOCTABICHHUS MYHHLIMNAIBHOM YCIYTH
MAaKCHMAJIBHBIM CPOK OXKMJAHHUS B OYE€pPEIN HE JOJKEH MPEBBINIATH 15 MUHYT.

2.13. Cpok 1 NOpsAIOK PErUCTPALMU 3aIpOoca 3asBUTENS O MPEIOCTABICHUN
MYHULUNAIBHON YCIYTH U YCIYTH, MPEIOCTABIIEMON OpraHu3aluei, y4acTByOLIEH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM popme

2.13.1. Ilpu nmuunom ob6pameHuu B M®I B neHb nmogauu 3asBiIeHUS 3asIBUTEIIO
BbI1aeTcsa pacnucka u3 AVNC MO®I] ¢ peructpaliliOHHBIM HOMEPOM, MOTBEPKAAIOIINM,
YTO 3asBJICHUE OTIIPABIICHO, U JATOM MOJa4YH 3aBJICHUS.

2.13.2. Ilpm HampaBieHMHM 3asBIICHHS TMOCpeAcTBOM EnmHOoro moprana,
PecnyOnukaHckoro moprajia 3asBUTEb B JEHb MOJA4M 3asBJICHUS MOJYYaeT B TUYHOM
kabuHeTe PecnyOnMKaHCKOro TmopTajia U IO DJIEKTPOHHOW TOYTE YBEIOMIICHHE,
MOJATBEPKAAIOIIEE, YTO 3asABICHHE  OTIPABICHO, B KOTOPOM  YKa3bIBAKOTCA
PETUCTPAILIMOHHBIA HOMED U JaTa MOJaud 3asBJICHUS.

2.13.3. Ilpu nuyHom oOpamenuu B OpraH B J€Hb TMOJa4u 3asBJICHUS
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JUIIOM OpraHa 3asBUTEIIO BBIIAETCS paclucKa U3
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHON CUCTEMBI, MPETHA3HAUYCHHON I OKa3aHUs
rOCYJIapCTBEHHBIX W MYHULMMNAIBHBIX YCIYT, C PErUCTPALMOHHBIM HOMEPOM, JAaTOU
MOJAa4M 3asBJICHUS U MIEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHus K TOMEMICHUSIM, B KOTOPBIX MPEAOCTABIIACTCS MYHHUIIUTIAIbHAS
yCIIyTa, K 3a1y OXKUIAHUsL, MECTaM ISl 3aII0JIHEHHS 3aIPOCOB O MPEIOCTABICHUN
MYHUIIUNIATBHOW YCIYTH, HHPOPMALIMOHHBIM CTEHAaM ¢ 00pa3liaMu X 3al0JIHEHUS U
NEePEYHEM JIOKYMEHTOB, HEOOXOIMMBIX JIsl MPEOCTABICHUS KaX A0 MyHUIIUIIAIbHOM
YCIIYTH, Pa3MeIIeHUI0 U 0(POPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUINHOMN
uH(OpMAIUU O MOPSIAKE IPEIOCTABICHUS TAKOM YCIYTH, B TOM YHCIIe K 00ECTICUEHHIO
JIOCTYITHOCTH /111 MHBAJIMJIOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBHHU C (PpeiepaibHbIM
3aKOHOJATEIHCTBOM U 3aKOHOAaTenbcTBOM PecnyOmiuku Tatapctan o conpanbHOR
3aIUTE UHBAJINIOB
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2.14.1. IIpenocraBieHne MyHUIUMIAIBHOW YCIYTHM OCYLIECTBIISIETCS B 3IaHMIX U
MOMEIICHUSX,  00OPYIOBAaHHBIX MPOTUBONOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mnpuema 3agBuTEnell 00OpyAyIOTCS HeoOXoauMmMol MeOenbro i
odopmiieHUsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B cooTBeTcTBUM ¢ 3akoHOAATeNnbcTBOM Poccuiickoit dexnepanuu o
COLIMAJIbHON 3allluTe WHBAIMJIOB B LEIAX OECHPENATCTBEHHOIO AOCTyNa K MECTY
IPEIOCTaBICHUS] MyHUIIMIIAIBHON YCIYTH 00€eCIIeunBaeTCs:

1) obecneunBaeTcsi OECHPENATCTBEHHBIM JOCTYH HWHBAJIMIOB K MECTY
MPEAOCTABICHUS MYHULMNAIBHOW yCIyru (yIOOHBIM BXOJ-BBIXOJ B TOMEIICHHS U
NepeMENICHHE B UX Ipeiesiax);

2) Bu3yaJbHasA, TEKCTOBas W MyJbTUMEAMWIHAs HWHGMOpPMAIUs O TNOPAIKE
MPEAOCTABIECHUS MYHHUIMIIAIIBHOM YCIYT'M pa3MellaeTcs B yAOOHBIX ISl 3asiBUTEJEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BO3MOKHOCTEN MHBAJIN/IOB;

3) CONpOBOXKJIEHHWE WMHBAIMIOB, UMEIOUIUX CTOMKHUE pPaccTpoMcTBa (DYHKLIHMH
3pEHHUS U CAMOCTOSITENIbHOTO MEPEABMKEHUS, M OKa3aHWE UM MTOMOIILIY;

4) BO3MOYKHOCTb CaMOCTOSITEJIBHOTO TIEPEIBM)KEHHSI 10 TEPPUTOPHUH, Ha
KOTOPOM pPAacroiokeHbl OOBEKThl COLMAJIbHOW, WHKEHEPHOW U TPaHCHOPTHOMN
UH(PaCTPYKTYyp, BXO/a B TaKhe OOBEKTHI U BbIXOJA U3 HUX, MOCATAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) Hamnexamiee pa3MelieHue oOOpyAOBaHHMS M HOcUTeNneH WHGOpMaIWH,
HEOOXOUMBIX /17151 oOecreueHus: OecrpensiTCTBEHHOrO JOCTyNa HUHBAJIUAOB K YCIIyraM ¢
Y4E€TOM OTPAHUYEHUHN UX KU3HENEATEIbHOCTH;

6) nyOnmupoBaHHE€ HEOOXOAMMOW Il WHBAJIUJOB 3BYKOBOW W 3pUTEIILHOU
uHpopManuu, a TakKe HaJNuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoin
MH(}OpMaMU 3HAKaMU, BBINIOJHEHHBIMH pelbe(PHO-TOUueUHbIM pudTOM bpaiins;

7) HOIYyCK CypIONEepeBOIUMKA U TU(DIOCYPAOIIEPEBOAUNKA;

8) nmomyck cOOAKU-IIPOBOJHUKA MPU HATMYUH TOKYMEHTA, MOATBEPKIAOILETO
ee creuuagbHoe OOydeHHEe M BblIaBaeMoro mo ¢GopmMe M B MOPSAKE, KOTOpbIE
YCTAHOBJIEHBI INPHUKAa30M MUHHCTEPCTBA TPyJa M COLMAIBHOW 3aluThl Poccuiickon
Oenepanuu ot 22.06.2015 Ne 386 «0O06 ytBepxkaeHun ¢GOpMBI JOKYMEHTAa,
MOJTBEPKJAIOIIETO CHElHallbHOe O0y4YeHHe COOaKU-NPOBOAHMKA, M TOpsAKa €ro
BBIIAYM.

2.14.3. TpeOoBanus B dacTH OOECMEYEHUS JOCTYMHOCTH JJI WHBAJIHIOB
OOBEKTOB, B KOTOPBIX OCYILIECTBISETCS MPEIOCTAaBICHUE MYHMIMIAIBbHOW YCIYyTH, U
CPEICTB, MCIHOJIb3YEMbIX MPHU MPEJOCTABICHUH MYHUIUMNAIBHOW YCIyTHU, KOTOpHIE
yKa3zaHbl B noAamyHktax | — 4 nynkra 2.14.2. agIMHUHUCTPAaTUBHOIO DETJIAMEHTA,
MPUMEHSIOTCS K 00BEKTaM U CPeJICTBaM, BBEJICHHBIM B SKCILTyaTaIMIO WU MPOIIEAIINM
MOJEPHU3ALMIO, PEKOHCTPYKIMIO nocie | uronsa 2016 rona.

2.15. Tloka3aTenu TOCTYMHOCTU U Kaue€CTBa MyHUIIMIIAIBLHOM YCIYTH, B TOM YKCTIE
KOJIMYECTBO B3aUMO/JICUCTBUI 3asIBUTEIISI C IOJKHOCTHBIMU JIMIIAMU [IPU
MPEAOCTaBIECHUH MYHUIIMIATBHON YCIYTH U UX TPOJIOKUTENBHOCT, BOBMOKHOCTD
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MoJTy4eHusT THQOPMAITNH O X0/ TIPEIOCTABICHUS MyHUITUTIATHHON YCIIYTH, B TOM
YHUCJIE ¢ UCTIONh30BaHNEeM HH(POPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTb JINOO HEBO3MOYKHOCTD MOTYICHHUSI MyHUITUTIAIHHON YCIIYTH B
MHOTO()YHKIIMOHAIEHOM IIEHTPE MPEO0CTABICHHSI TOCYIapPCTBEHHBIX U
MYHHITUIAIBHBIX YCIYT (B TOM YHCJIE B TIOJIHOM 00BbeME), B JIFOOOM TEPPHUTOPHAITBHOM
10JIpa3/ICJICHUU OpTraHa UCIIOJTHUTEIBHO PacoOPSIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJICHUS, 10 BBIOOPY 3assBUTEIIS (3KCTEPPUTOPHUATIBHBIA IPUHITHUIT),
IIOCPEJICTBOM 3aIpoca O MPEA0CTaBICHUN HECKOJIbKHIX TOCYIapPCTBCHHBIX U (HJIH)
MYHHUITUTIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IICHTPAX MPEI0CTaBICHUS
rOCYAapCTBCHHBIX M MYHHUIIMITAJIGHBIX YCIIYT, MPEyCMOTPEHHOTO cTaThel 15.1
®enepanbHOro 3akoHa Ne210-D3 (KOMIUIIEKCHBIN 3a1poc)

2.15.1. Tloka3aremsaMu JOCTYIHOCTH MPEAOCTABICHHUS MYHHULMIAIBHOM YCIYTH
SABIISIFOTCSL:

pPacnoJIOKEHHOCTh TTOMEIIEHUSI, B KOTOPOM BEIETCA IIPHUEM, BblJadya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJM4he HEOOXOJMMOI0 KOJIMYECTBA CHELHAIMCTOB, a TAKXKE IMOMEIICHHWH, B
KOTOPBIX OCYIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYue HcyeplnpiBaoniel uHpopmanuu o crocobax, MOpSAKE M CpoKax
IPEIOCTABIICHUSI MYHUIMIAIBHOM YCIYrM Ha HMH()OpPMAIMOHHBIX CTeHAaX, EanHom
noprane, Pecnybnnkanckom nopraine, opuuaibHOM caiiTe MyHULMIIAIBHOTO paiioHa;

OKa3aHue NOMOIIHM MHBAJIUAM B [TPEOJ0JICHUHN OaphepOB, MEIIAIOIINX OJTYUYEHUIO
VMU yCIIyT HapaBHE C APYTUMHU JIMIIAMH.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH
SABJISIFOTCSL:

1) cobnroieHre CpoOKOB MPUEMA U PACCMOTPEHUS TOKYMEHTOB;

2) cobnroieHUE CpOKa MOTYUYEHUs PE3YJIbTaTa MyHULUIIAIbHON YCITyTH;

3) oTcyTcTBME OOOCHOBAHHBIX JKaJI0O HAa HapyLICHUS aJIMHHHCTPATUBHOIO
perjiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

4) KONMYECTBO B3aUMOJICUCTBUH 3asiBUTENS C JOJHDKHOCTHBIMU JUiamMu (0e3 yuera
KOHCYJIbTAIIHH):

B3aMMOJICHCTBUE 3asBUTENsS ¢ pabotHukamu Oprana wmum  MOIL[ npu
MIPEJAOCTABIEHUA MYHHIMNAJIBHOW  YCIYyTW  OCYLIECTBISETCA OOWH pa3 IpH
MpEeJICTaBICHUU 3asIBIICHUS CO BCEMHU HEOOXOUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH TMOJYYECHHs pe3ysbTara IpelOoCTaBIICHUS
MyHULIMNaTbHOW yciayrd B Oprane wiu M®I[ B dopme sx3eMIUIsipa 3JIEKTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[Tpo1OIKUTENEHOCT  OJHOTO B3aMMOJCHCTBUSL 3asiBUTENSI C JOJKHOCTHBIMU
JULAMU TP MPEOCTABICHUN MYHULIMITAIGHON YCITyTY HE MPEBBIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTH KAYECTBO MPEJOCTABICHUS MyHUIIMTAIBHON YCIIYTH C
MIOMOIIBI0 YCTPONCTB MOJBMXHOM paanoTesieOHHOM CBS3U, C HCIOJIb30BAHUEM
PecnyOnmkaHckoro noprajia, TEpMUHAIBHBIX YCTPOMCTB.
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2.15.3. Undopmanust 0 xoAe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTHM MOXET
ObITh TMOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha EnuHom moprasie,
PecnyOonnkanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocTtaBieHME MYHULUIIAIBHOM YCIYI'M OCYIIECTBISIETCA B JIFOOOM
M®I] no BbIOOpY 3asBUTENS] HE3aBUCUMO OT MECTa €ro JKUTEIbCTBA WM MeCTa
(hakTHUecKoro mpokuBaHus (MpedbiBaHus) Ha Tepputopun Pecrmy6iauku Tatapcrtan mo
AKCTEPPUTOPUATIBHOMY MTPUHIIMITY.

MyHununansbHas yciyra B COCTaBe KOMILUIEKCHOTO 3aIIpoca HE MPEAOCTaBIISAETCS.

2.16. Nnbie TpeOOBaHUS, B TOM YHUCIIE YUUTHIBAIOLINE OCOOCHHOCTH MIPEIOCTABICHUS
MYHULUIATBHON YCIIYTH MO 3KCTEPPUTOPUATBHOMY MPUHLUITY (B Cllydae, eCiau
MyHUIMNATIbHAS yCIyra NpeA0CTaBIIAECTCS M0 AIKCTEPPUTOPUATIBHOMY IPUHIIMUITY) U
0COOEHHOCTH MPENOCTABICHNS] MyHULIUITAIbHON YCIYTH B 3JIEKTPOHHOMU (hopme

2.16.1. Ilpu mpenocTaBlieHUH MYHUIIMTAIBHON YCIYyTd B DJIEKTPOHHOU (opme
3asiBUTEIb BIIPABE:

1) nmonyunth HHQOpMALKMIO O TOPSAKE H  CPOKax MpPeroCTaBICHUS
MYHUIIMTIATIBHOM yCIIYTH, pa3MmenieHHylo Ha EguHom mnoprtane, PecnyOinkaHckom
MopTaie;

2) mojath 3asABICHHUE O MPEAOCTABICHUH MYHULHNAIBHOW YCIYTM W HHBIC
JIOKYMEHTBI, HEOOXOAUMBIE JIJIsl TPEIOCTABICHUSI MyHUITUTIATLHOM YCIyTH, B TOM YHCIIE
JOKYMEHTBI U HH(POPMAIIHUIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHUM C MyHKTOM 7.2 yactu | ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
UCIIOJIb30BaHUEM PecryOnnkaHCcKoro noprana;

3) MOJIy4YuTh CBEJCHHUS O XOJIE€ BBINIOJTHEHUS 3asfBJICHUN O MPEAOCTABICHUU
MYHULIMTATBHOMN YCIIYTH, MIOJIAaHHBIX B AJIEKTPOHHOU (hopme;

4) OCyIIECTBUTH OIIEHKY KaueCTBa MPEJOCTABICHUS] MyHUITUTIAILHON YCITYTH;

5) HoayuuTh pe3ysabTaT MPEAOCTABICHUS MYHMIUMAIBLHOW yCiayru B ¢dopme
ANEKTPOHHOIO JJOKYMEHTA;

6) mnojaTh kaJo0y Ha pelieHue u neictrue (0e3aeicTpue) Oprana, a TakKe ero
JOJDKHOCTHBIX JIMI], MYHHUIIMTIATIBHBIX CIYXKaIllUX IOCPEACTBOM PecmyOnmnKaHcKoro
noprana, Tnopraia QeaepaTbHON TOCYIapCTBEHHONW WH()OPMAIMOHHOW CHUCTEMBI,
oOecreunBaroIIei mporecc aocyaeoHoro (BHECYJeOHOr0) 00KaJoBaHUSI PEIICHUN M
nencTBuil (0e3MelCTBHS), COBEPIIEHHBIX MPU MPEJOCTABICHUH TOCYJAAPCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCIAYyr OpraHamMu, NPEeAOCTABJISIONIMMU TOCYJAPCTBEHHBIE U
MYHULIMOAIbHBIE YCIYTHM, WX JOJKHOCTHBIMU JIMIIAMHU, TOCYJapCTBEHHBIMU W
MYHULIMTATBHBIMU CTY>KaIIUMHU.

2.16.2. ®opmupoBaHuEe 3asiBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
ANIEKTPOHHON (HOpMBI 3asiBieHUs Ha PecrnyOnukaHckoM moptane 06e€3 HeOOXOIUMOCTH
JOTIOJIHUTEJIBHOM MOJIauu 3asBJICHUs B KaKON-TM00 UHOU popme.

2.16.3. Ilpu ¢popmupoBaHuM 3asBJICHUS 00ECTICUNBACTCS:

1) BO3MOXHOCTbH KOIHMPOBAHUSI U COXPAHEHMS 3asBJICHUS U MUHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJIS TPEAOCTABIICHUS YCIIYTH;
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2) BO3MOKHOCTb 3aIlOJIHEHHSI HECKOJIbKUMU 3aABUTEISIMU OJHOU 3JEKTPOHHOU
dbopMBbI 3asiBIEHUS TPU OOpaIeHUH 3a YCIyramH, MpeanoJiaraloliiMy HarpaBiICHHUE
COBMECTHOTO 3asBJICHHS] HECKOJIBKUMU 3asIBUTEISIMU;

3) BO3MOXHOCTH I€YaTH Ha OyMa)KHOM HOCHUTEJE KOIUU 3JIEKTPOHHOU (HOPMBI
3asIBJICHUSI;

4) coxpaHeHUE paHEee BBEJICHHBIX B 2JIEKTPOHHYIO (JOpMY 3asiBJICHUS 3HAUCHUI B
00011 MOMEHT O JKEJIAaHUIO MTOJIH30BATENSI, B TOM YUCJIE MPU BO3HUKHOBEHHUH OIIMOOK
BBOJIa M BO3BpATE /JIs IOBTOPHOIO BBOJIa 3HAUECHUM B AJIEKTPOHHYIO (POPMY 3asBIICHHUS;

5) 3amojHeHWe TOoJIed SJIEKTPOHHOW (OpMBblI 3asdBieHHMs [0 Hadajla BBOJA
CBEJICHUI 3aiBUTEJIEM C HCIOJIb30BAHUEM CBEIEHUM, pa3menieHHbix B ECHA, u
CBEJICHUH, OIyOJIMKOBAaHHBIX Ha PecrmyOnHMKaHCKOM MopTaje, B YacTH, Kacarolencs
CBEJICHUH, OTCYTCTBYIOLIUX B €IMHON CUCTEME UACHTU(UKALIMU U ayTEHTU(UKAIUY;

6) BO3MOXHOCTb BEpPHYTHCS Ha JIO0OW M3 3TanoB 3alOJHEHUS 3JIEKTPOHHOU
(bopmbl 3asBiIeHUS O€3 OTEpU paHee BBEACHHON HHPOpMaLUK;

7) BO3MOXHOCTh JOCTyIa 3asABUTENISI K paHEe MOJAHHBIM MM 3asBIICHHUSM B
TEYEHUE HE MEHEE OJIHOTO T'0Jla, & TAKXKE YaCTUYHO C(HOPMUPOBAHHBIM 3asBJICHUSM - B
TEUYCHHE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuch 3asBuTeneil Ha npuem B M®I (manee - 3anmuce) ocyiiecTBIseTCS
nocpenictBoM Pecriybinkanckoro noprana, Tenedona KontakT-rieHTpa MOILI.

3asiBUTEIIO MPEIOCTABIISIETCS BO3MOKHOCTh 3alllCH Ha JII0Oble CBOOOJHBIE JIs
npueMa JIaTy ¥ BpeMs B IpeliefiaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATBLHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONPENEJICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKM JI0 HACTYIUICHHS 3TOU
JaThl.

J{nst ocylecTBICHUS MPEIBAPUTEIIHLHOM 3aMUCH OCPEICTBOM PecmyOIMKaHCKOro
nopTajna 3asBUTENI0 HEOOXOAMMO YKa3aTh 3alpaliiBaeMble CUCTEMOW JAaHHbBIE, B TOM
quclie:

dbamunio, uMsi, 0TYECTBO (MTPU HATTUYUN);

HOMeEp TenedoHa;

aZpec PJIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

YKETAEMYIO 1aTy U BpeMs IpueMa.

B cnyyae HeECOOTBETCTBHSI CBEACHUN, KOTOpbIE COOOIIMI 3asBUTENb NpU
MPEABAPUTEILHON 3alUCH, IOKYMEHTaM, MPEICTABICHHBIM 3asgBUTEIEM MpPHU JIMYHOM
rpueMe, MpeBaApUTENIbHAS 3aMUCh AHHYJIUPYETCS.

[Tpu ocymiecTBICHUN NpPEIBAPUTEIBLHON 3allMCH 3asBUTENI0 OOeCHeuYnBaeTCs
BO3MOXKHOCTh pacrevararh TaJIOH-MOATBEpkKAeHNE. B citydae, eciu 3asiBUTENb COOOIIUT
aZipec AIEKTPOHHOM MOYTHI, HA YKa3aHHBIN a/ipec TakXe HampaBiigeTcss HHPopMalus o
MOATBEPKJICHUU TIPEIBAPUTENIbHON 3alliCU C yKa3aHUEM JaTbl, BPEMEHU U MecTa
npuema.

[Ipy ocyiiecTBIEHNN NPEIBAPUTEIBLHON 3aMKMCH 3asBUTEIb B 00S3aTEIHHOM
nopsiike UHHOPMHUPYETCS O TOM, YTO MPEIBAPUTENbHAS 3aMUCh AHHYJIUPYETCS B CIIy4yae
€ro HEesIBKU N0 UCTEYEHUU |5 MUHYT C HA3HAYEHHOTO BPEMEHH NpHUEMa.

3asBUTEND B JIFO0OE BpEMsI BIPABE OTKA3aThCs OT MPEIBAPUTEIBHON 3aIIUCH.
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3anpeniaercs TpeOOBAaTh OT 3asBUTENSl COBEPILECHUS HHBIX ACHCTBHA, Kpome
MPOXOXKACHUS UACHTU(PHUKAIUN U ayTeHTU(PHUKAIIUN B COOTBETCTBUH C HOPMAaTHUBHBIMH
nmpaBoBbIMM akTamu Poccuiickonn ®Penepanuy, ykazaHWs LEId IPUEMA, a4 TakKkKe
MPEAOCTABIICHUSI CBEICHHUI, HEOOXOAUMBIX JUIsl pacyera IMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbIM HEOOX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. Cocras, nocJjie10BaTeJbHOCTh U CPOKH BbINIOJHEHUS A IMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHMs K MOPSAAKY UX BBINOJIHEHUS, B TOM YHCJ€ 0COOEHHOCTH
BbINIOJIHEHHS] A IMUHUCTPATUBHBIX NPOLEAYP B 3JIEKTPOHHOI dopMme, a TaKKe

0CO0EHHOCTH BBINOJIHEHNSI AIMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAJIBHBIX HIEHTPaX

3.1. Onmcanue nmocnen0BaTENbHOCTH AEUCTBUM IIPH MPEIOCTABICHUN
MYHULIANAIBHOU YCIIyTH

3.1.1. IlpenocraBieHne MyHULIUMAIBHOM YCIYyTH BKIIOYAECT B ce0s CIEAYIOIINE
aIMUHUCTPATUBHBIE TTPOIIEAYPHI:

1) KOHCYJIBTHPOBAHUE 3ASIBUTEIIS;

2) IpUHATUE W PACCMOTPEHUE KOMIUIEKTa JOKYMEHTOB, MPEICTABICHHBIX
3asIBUTEJIEM;

3) HampaBieHUE MEKBEAOMCTBEHHBIX 3allpOCOB B OpPraHbl, YYacTBYIOIIHE B
MPENOCTaBICHUA MYHUIUIIATIbHON YCIIYTH;

4) noAroTOBKA pe3yJibTaTa MyHUIIMIIAIbHON YCIIYTH;

5) BbI1aua (HAMpaBJICHUE) 3asBUTENIO PE3yIbTaTa MyHUIIUTIATBLHON YCIIYTH;

6) UcnpaBIeHUE TEXHUYECKUX OLIUOOK.

3.2. Oka3aHue KOHCYJIbTAllUN 3asIBUTENIO

3.2.1. OcHOBaHMEM Hauyajla BBIIOJHEHUS AAMUHHUCTPATHUBHOM IPOLETYPHI
ABJISIETCSl OOpalleHue 3asBUTENsI MO BOMNPOCAaM, CBSI3AHHBIM C IPEIOCTaBICHUEM
MYHHULIUITAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JIULOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aAMUHUCTPATUBHOM MPOLIEAYPBI, SBIIAECTCA:

npu obpamenuu 3asButens B MOL] — paborank MOI];

npu oOpaieHuu 3asBuTels B Opra - CoelUalInucT OT/AeNa yueTa U pacipeieaeHUs
KWIbs (J1ajee - TOJPKHOCTHOE JIMI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBuTEnb BIIpaBe OOpPATUTHCS 3a KOHCYJIbTALMEW O MOPSIKE U CpOKax
MPEA0CTaBICHUS MyHUIIMTTIAIBHON yCi1yrd B ML nuyHO 1 110 TenedoHy 1 AIeKTPOHHON
rnoure.

PabotHuk M®I] KOHCYIBTUPYET 3asBUTEIIS, B TOM YHCIIE MO COCTaBy, dopme
MPEACTABISIEMON JOKYMEHTALIMKU U JPYTUM BOMPOCAM ISl MOTYYeHUS] MYHULIUNIATIbHON
YCIIyTH.

3asBUTENb MOXET TMOJYyYUTh HMHPOPMAIMIO O TMOPSAKE MPerIoCTaBICHUS
MYHHIIMIIAIBHON ycIyru Ha ounnaabHoM caiite M®L] http://mfcl6.tatarstan.ru.
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AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb OOpAaIlleHUsI 3asIBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIIOTCS:
KOHCYJIBTAIIHS IO COCTaBy, (hopme mpecTaBIsgeMOi JOKYMEHTAIMH U APYTUM BOIIPOCaM,
HEOOXOIUMBIM JUIsI TOJTYUYEHUS MyHUIIUIIAILHON YCIYyTH.

3.2.3. 3asButens BOpase o0paTuThes B Oprat 1o teiaedoHy U AJIEKTPOHHOH MoyTe,
a TaKkKe MOJY4YUTh KOHCYJbTalMio Ha PecnyOnukanckom mopraie, caiite OpraHa o
NOPSIAKE U CPOKAX MPEIOCTABICHUSI MYHUIIUIIAIBHOW YCIIYTH, B TOM YHUCJIE 10 COCTABY,
dbopme mpencTaBiIseMON JOKYMEHTAIlMM M JIPYTMM BOIIpOcaM JJisi  TMOJy4YeHUS
MYHULANAIBHON YCITyTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHUE HHPOPMUPYET
3asBUTENSl B COOTBETCTBHM C TpeOOoBaHUAMM MyHKTa 1.3.4 aiMHUHHCTPAaTHBHOIO
periiaMeHra.

AJMUHHUCTpPAaTUBHBIE TNPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBITNIOJIHSIFOTCSL B TEYEHUE TPEX pabOyuuX JHEH cO AHS MOCTYIUIEHHS OOpallleHHs.

Pe3ynpTaTaMy  BBINOJHEHUS  QJAMUHUCTPATUBHBIX  MPOLEAYP  SABIISIOTCS:
KOHCYJIbTAllMM TIO COCTaBy, (opMe MpeACTaBIsIEMOl JOKyMEHTaluu W JIPYyTruM
BOIIPOCaM, HEOOXOIUMBIM TSl TOTYYECHHS] MyHUIIUIATIBHOM YCIIyTH.

3.3. HpI/IH}ITI/IC H paCCMOTPCHUC KOMIIJICKTa JTOKYMCHTOB,
IMPCACTABJICHHBIX 3ajdBUTCIICM

3.3.1. IIpueM HOKYMEHTOB [Jisl MPEAOCTABICHUS MYHHUIIMNIAJIBLHON YCIyTrHd 4epe3
MOI] wnu yaanenHoe padbouyee mecto MODLI.

3.3.1.1. 3asBurens (mpeacTaBuTeNb 3asBUTENs) oopamaerca B M®I] ¢ 3anpocom
O TPEeNOCTaBJICHUM MYHULMMNAIBHON YCIYTM M TPEACTaBIA€T JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aJMUHUCTPATUBHOTO PErJaMEeHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asBICHUN:

OINpeIENsIeT MpeaMeT OOpaIeHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MTOJHOMOYHMI JIMIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PETJIAMEHTA;

3aIoJHSET IEKTPOHHYI0 dhopmy 3asBieHuss B AUC MOI];

IIPU NIPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aIMUHUCTPATUBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYUIECTBIIACT CKAaHUPOBAHUE IMPEACTABICHHBIX
JTOKYMEHTOB;

pacrniedarsiBaeT 3aaBieHue n3 AUC MOLJ;

NepeaeT 3asBUTEIIO Ha TPOBEPKY U MOANKNCAHUE;

MIOCJIE MOANKMCAaHUs CKaHUPYyeET noanucanHoe 3asBiaenne B AUC MOLI;

3arpyxaetr B AVIC M®IL] nokymMeHThI, IPE/ICTaBICHHbIE B AJIEKTPOHHON (Qopme
WINA JIEKTPOHHBIE 00pa3bl OTCKAHMPOBAHHBIX JOKYMEHTOB, (POPMHUPYET 3IEKTPOHHOE
b1 () (O 1

BO3BPAILAET NOANKUCAHHOE 3asIBJICHUE U OPUTHHAJIBI OyMaXKHbIX JOKYMEHTOB;
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BBIJAET 3aBUTEIIO PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE NPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb OOpAaIlleHMsI 3asIBUTEIIS.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HampaBiseT makeT JOKYMEHTOB, IPUHSTHIX OT 3asBUTEIIS
B Oprad B 2JIEKTPOHHOM (hopMe (B COCTaBE MAKETOB AIEKTPOHHBIX J€J1) B TEUEHHE OJJTHOTO
pabouero JHs co Hs 0OpalleHUs 3asiBUTEINS B CTPYKTYypHOE nojapasaenenue MOILI.

Pe3ynbpTaTaMu BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHE
U TAKeT JIOKyMEHTOB (3JIEKTPOHHOE [1€J10), HampasiieHHble B Opras, MOCpencTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HNOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
aneKTpoHHOM (hopMme yepe3 PecnyOnukaHckuii mopTait.

3.3.2.1. 3asgBuTenb Uil MOAAYM 3aSBJICHUS B 3JIEKTPOHHOW (POpME BBIMOJIHSIET
CIEIYIOIINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY 3IEKTPOHHOIO 3asIBJICHUS;

3aroyiHAeT (OopMy DJIEKTPOHHOTO  3asBJCHMs, BKIIIOYAIOUIYIO CBEJCHMUS,
HE0OXOUMBbIE U 00s3aTeIbHBIE JIs [IPEIOCTABICHUS MyHULIUIAIbHON YCIyTH;

IOPUKPEIUISIET JOKYMEHThI B AJIEKTPOHHOM (OpME WM 3JIEKTPOHHBIE 0Opa3bl
JOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asBJIEHUS (TP HEOOXOAUMOCTH);

NOJTBEPXKIaeT (akT O3HAKOMJICHHS W COTJIaCUsl C YCJIOBHMSMHM M TOPSIIKOM
MPEIOCTABJIEHUS MYHUIMIAIBHON YyCIyrd B JJIEKTPOHHOH Qopme (ycTaHaBIUBaeT
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (POPME AIEKTPOHHOTO 3asBJICHHUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHHUM  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpME BIIEKTPOHHOTO 3asBJICHHUS );

OTIIPABJISIET 3aMoJIHEHHOE AIIEKTPOHHOE 3asiBJICHUE (Ha)KUMaeT
COOTBETCTBYIOIYIO KHOMKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHU );

AIIEKTPOHHOE 3asiBJIEHUE MOANMCHIBAETCS B COOTBETCTBUH C TPEOOBAHUSMU ITYHKTA
2.5.3 aIMAHHUCTPATUBHOTO PETJIAMEHTA;

MOJTy4aeT YBEJOMIIEHUE 00 OTIPABKE AJIEKTPOHHOTO 3asBJICHUSI.

dopmaTHO-JI0rHYECKask IPOBEpPKa CHOPMUPOBAHHOTO 3asIBJICHUS OCYLIECTBIIACTCS
MIOCJIC 3aITOJTHCHHUSI 3asIBUTENIEM KaXKI0TO U3 TI0JIeH SJIEKTPOHHOM (hopMbl 3asiBieHus. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3allOJHEHHOrO TMOJs AJIEKTPOHHOM (OpMBI  3asBICHUS
3asBUTEJb YBEAOMIISIETCS O XapaKTepe BBISIBICHHOMN OIIMOKHU U MOPSIIKE €€ yCTpaHeHHUsI
MOCPEICTBOM MH(POPMAITMOHHOTO COOOIICHHS HEMOCPEACTBEHHO B AJICKTPOHHOU (popme
3asIBJICHUS.

AJMUHHUCTPATUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbI€ HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIleHUs 3asiBUTEJIS.

PesynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
AJNIEKTPOHHOE JIeJI0, HampaBlieHHoe B OpraH NOCPEICTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aUMO/IEUCTBUSL.

3.3.3. PaccMoTpeHre KOMIUIEKTA TOKYMEHTOB OpraHom.
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3.3.3.1. OcHOBaHMEM Hauaja BBINOJIHEHUS aJMHUHUCTPATUBHOW MPOLEAYpPbI
SABJISIETCA TMOCTYIJICHUE 3adBJICHUS M MHBIX JIOKYMEHTOB, HEOOXOIUMBIX JJIf
MPEOCTaBICHUS] MYHUITUTIAIbHON YCITYTH.

JIOJOKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHUCTPATUBHOM MPOLIEIYPHI SBJISETCS CHEIUATUCT OT/AeNa YUeTa U pacupeecHus
KUIbs (J1ajiee - TOJKHOCTHOE JIUI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB):

3.3.3.2. JIOJ>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a NMPHEM JOKYMEHTOB, B Cllydae
oOparieHus 3asaBUTENA ¢ 3asBJIeHUEM B OpraH:

OTIpEEISIET MPEAMET OOpaIICHHUS;

yCTaHaBJIMBAET JIMYHOCTH 3asIBUTEIS;

MPOBOAUT MPOBEPKY MOJHOMOYUMN JIUIA, TOJAOIIETO IOKYMEHTHI,

MPOBOAUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpEeOOBAHUSIM, yKa3aHHBIM B
MYHKTE 2.5 aIMUHUCTPATUBHOIO PETJIAMEHTA, MPOBEPKY COOTBETCTBUS MPEICTABICHHBIX
JIOKYMEHTOB yCTaHOBJICHHBIM TpeOoBaHMSAM (Haajexaiiee o(opMieHUEe KOMUA
JIOKYMEHTOB, OTCYTCTBHUE B JOKYMEHTaX MOJUYUCTOK, MPHUIIUCOK, 3a4EPKHYTHIX CJIOB U
MHBIX HE OTOBOPEHHBIX UCTIPABJICHUN);

3aMOJIHSIET  AJCKTPOHHYIO  ¢GopMy  3asBIE€HUS B  aBTOMAaTU3WPOBAHHOMU
MH(OPMAIMOHHONW CHUCTeME, MpPETHA3HAYCHHOW ISl OKa3aHWs TOCYJAapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT;

IIPU IPEAOCTABICHUU JOKYMEHTOB, YKAa3aHHBIX B ITYHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJE, OCYHIECTBISIET CKAHUPOBAHUE MPECTABICHHBIX
JTIOKYMEHTOB;

pacrieyaTbIBacT 3asBJICHUE;

nepeaeT 3asBUTEII0 Ha TPOBEPKY U MOAMKUCAHUE;

MocJjie MOANMKUCAaHUs CKAaHUPYET MOANMUCAHHOE 3asBJICHHUCE;

3arpyaet B ABTOMATU3UPOBAHHYIO UH(POPMAITMOHHYIO CUCTEMY,
MpeIHA3HAYCHHYIO0 IS OKa3aHUsS TOCYHapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT
JIOKYMEHTBI, TPEJCTABICHHbIC B DJJICKTPOHHOW ¢opMe UM IJIEKTPOHHBIE 00pasbl
OTCKaHMPOBAHHBIX TOKYMEHTOB, OPMUPYET AIEKTPOHHOE JE0;

BO3BpallaeT MOAMUCAHHOE 3asBJICHUE W OPUTHHAIBI OYMa)KHBIX JOKYMEHTOB
3asIBUTEIO;

BBIJIAET 3asIBUTEIIIO PACIUCKY B MPUEME JOKYMEHTOB.

B ciiyyae Hanuumusi OCHOBaHMI /Ji1 OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JUIIO0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEIOMJISICT 3afBUTEIS O HAIMYUU
MPENSTCTBUN JUIA TIpHieMa 3asBJICHUS M BO3BpAIllaeT €My JOKYMEHTHI C OOBSICHEHUEM
COJIEp>KaHMS BBISIBICHHBIX OCHOBAHUM ISl 0TKA3a B IpUEME JOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JMII0, OTBETCTBEHHOE 3a IMPHUEM JIOKYMEHTOB, MOCJE
MOCTYIUICHUSI TOKYMEHTOB Ha paCCMOTPEHHE:

MIPUCBAMBAET 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH JIe]l U CTaTycC
«IIpoBepka TOKyMEHTOM»;

M3y4yaeT TIOCTYNUBIINUE DJJEKTPOHHBIC Jela, B TOM 4YHCIE MPUIOKECHHBIC
3asiBUTEJIEM JIOKYMEHTHI B DJIEKTPOHHOM (hOpMe U 3IEKTPOHHbBIE 00pa3bl JOKYMEHTOB;

MIPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh SJICKTPOHHBIX 00Pa30B JOKYMEHTOB;
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IpOBEPSIET COOJIIOJICHUE YCIOBUN JCMCTBUTEIBLHOCTU JJIEKTPOHHON MOAMKCH,
nocpeAcTBOM oOpamieHuss Kk EnuHomy mnoprany (B cioydae, €CiId 3asBUTEIEM

MpeICTaBICHbI AIIEKTPOHHBIE JTIOKYMEHTHI, MOJIMTMCAHHBIC YCUJICHHOU
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO).
[Tpu HAJINYUU OCHOBaHMUH, PEIyCMOTPEHHBIX MYHKTOM 2.7.1

aJIMMHHACTPATUBHOIO perjaMeHTa, NOJATOTaBIMBACT NPOEKT pelIeHHs 00 OTKa3e B
nprueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTABIECHUSI MyHUIIUIIAIBHON YCIYTH.

B cnywae, ecnm B pe3ynabTare MNPOBEPKH YCHWICHHON KBaaU(pUIMPOBAHHOU
AJIEKTPOHHOM TMOANKCH BBIABIEHO HECOONIOJCHUE YCIOBUH €€ JEeWCTBUTEIbHOCTH,
IPOEKT peleHust 00 O0TKaze JOJDKEH CoJep)kaTh MyHKThI cratbu 11 denepampHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUJIM OCHOBAHUEM JJISl €TI0 MIPUHSTHS.

[IpoekT pemieHns 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOOUMBIX IS
MPEA0CTABIECHUS MyHULIMIIAJIBHON YCIYTH, C YKa3aHUEM MPUYMH OTKa3a (B ciyyae, eclid
OCHOBaHMS Il OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOAHMMBIX JUJISl MPEJOCTABICHUS
MYHUIMIIATBHOM YCIIYTH, CBSI3aHbI C HAPYIIEHUEM YCTAHOBIIEHHBIX TPEOOBAHUI K TAKUM
JOKyMEHTaM, OCHOBAaHMS MJJid OTKa3a B IpPHEME JOKYMEHTOB JIOJKHBI COJEpPKATh
MH(pOpMaAIMI0O 0 HAMMEHOBAHMM JTIOKYMEHTOB (MH(OpMAalWH, CBEIECHUI), KOTOPbIE HE
IIPEJICTaBJICHbI, COJEP’KAaT HEAOCTOBEpHblE M (MJIM) NPOTHUBOPEUMBBIE CBEICHMUS,
oopMIIEHBI C HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HampaBiseTcss Ha
COIJJaCOBaHUE B YCTAHOBJIECHHOM IIOPSIKE IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JOKyMEHTO000pOTA.

CornacoBaHue poeKTa peieHust 00 0TKase B IpHeMe JOKYMEHTOB, HEOOXO0IUMBbIX
ULl TPEJOCTAaBICHUS MYHULUNAIBHOW YCIYIHM, OCYLIECTBISETCA B IOPSAKE,
MPEAYCMOTPEHHOM IIYHKTOM 3.5.3 aAMHUHUCTPATUBHOIO PETJIaMEHTA.

B ciywae oOTCyTCTBHS OCHOBaHMM MJii OTKaza B NpHEME JOKYMEHTOB,
MIPENYCMOTPEHHBIX IMYHKTOM 2.7.1 agMHHHCTPATUBHOIO pErJIaMEHTa, IOJHKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€UEHHUE OJHOr0 paboyero JHS CO JTHS
MOCTYIUJICHUS 3asIBJICHUS, HAPABIISET 3asBUTENI0, YKA3aHHBIM B 3asIBJIEHUU CIIOCOOOM,
YBEJOMIICHHE O TMOCTYIJIEHUU 3asBJICHUS, COJIEpKAlllee BXOAAIIUN PErucTpallMOHHbBIN
HOMEp 3asBJICHUS, ATy IMOJY4YEHUsl 3asiBIICHHS, MEPEYCHb HAWUMEHOBAHWN (DaiioB,
IIPEICTABIICHHBIX K HEMY JAOKYMEHTOB, JaTy NOJIy4EHMs pe3yJbTaTa MYHHLIMIIAIBHON
YCIIYTH.

3.3.3.4. HcnonHeHue mnpouenyp, ykKazaHHbIX B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pPErJaMEHTa, IMpH HAJUYUM TEXHUYECKOM BO3MOYKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMBbI, MpeIHa3HAaYEeHHOW MJiIi OKa3aHUs TOCYJapCTBEHHBIX U
MYHUIUTIAIBHBIX YCIIYT.

3.3.3.5. AIMUHHUCTpaTUBHBIE MPOLEAYPHI, YCTaHABIMBAaE€Mble€ ITyHKTOM 3.3.3
aAMUHUCTPATUBHOTO PETJIAMEHTA, BHITIOJIHAIOTCS B TEUEHHUE OJJHOTO pab0oYero JHs CO JHS
MOCTYIJICHUS 3asBJICHUSI HA PACCMOTPEHHUE.

Pe3ynpTaTaMu BBITTOJIHEHHS] AIMUHUCTPATUBHBIX NPOLEAYP SBISIOTCS: TPUHITHINA
Ha pacCMOTPEHME KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pElIeHUs 00 OTKa3e B IpHUEME
JOKYMEHTOB, HEOOXOIMMBIX AJIs1 IPEIOCTABICHUSI MyHULIUTIATBHON YCIYTH.
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3.4. HanpaBiieHne MEKBEIOMCTBEHHBIX 3alIPOCOB B OPraHbl, y4aCTBYIOILIUE B
IIPEAOCTaBICHNNA MYHHUIIMIIAJIBHON yCIIYyTH

3.4.1.  OcHOBaHMEM Hayaja BBINOJHEHUS AJIMHHHUCTPATUBHOM MPOLEAYpPbI
ABJISIETCSl TOJYy4YEHUE AOJHKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHHE AJMUHUCTPATUBHOW MPOLEAYpPHI, OT JTOJBKHOCTHOTO Juia (pabOTHHKA),
OTBETCTBEHHOTO 3a MPHUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTENS JOKYMEHTOB.

JolKHOCTHBIM ~ JUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aIMUHHUCTPATUBHOM MPOLEAYPHI, SBIISIETCS CHEUUAIUCT OTAENA yUYeTa U PACIpEeICHUs
KWibs  (manmee - JOJDKHOCTHOE — JIMIO, OTBETCTBEHHOE 3a  HAlpaBlICHUE
MEKBEJOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIOJ5KHOCTHOE JIMII0, OTBETCTBEHHOE 33 HAIIPABIICHHE MEKBEJOMCTBEHHBIX
3anpocoB, (OPMHUPYET U HANPABISIET B 3JIEKTPOHHOU (OpME MOCPEICTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJEHCTBUA (IIPU OTCYTCTBUHU TEXHHUYECKOU
BO3MOKHOCTH — HWHBIMH CIIOCOOAaMH) 3ampochl O NPEIOCTaBICHUH JTOKYMEHTOB U
CBEJICHUM, IPETYCMOTPEHHBIX ITYHKTOM 2.6.] aIMMHUCTPAaTUBHOIO PETIaMEHTA.

AJMUHHCTpPAaTUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb IPUHSTHS 3asBJICHHSI HA pACCMOTPEHHUE.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIIIOTCS:
HAIpaBJICHHbIE B OpraHbl BJacTM M (WJIM) TOABEAOMCTBEHHBIE OpraHaM BJAcTH
OpraHU3alli{ 3aIpPOCHI.

3.4.3. CnenyaincThl  MOCTAaBIIMKOB JAaHHBIX HAa OCHOBAaHUU  3alpOCOB,
IIOCTYIMBIINX 4YEpEe3 CHUCTEMY MEXBEJOMCTBEHHOIO 3JIEKTPOHHOIO B3aWMOJIECHCTBHS,
MPEAOCTABIISAIOT 3alpalliBaeMble JOKYMEHTbl (MH(OpMANUIO) WIA HAOpaBISIIOT
yBEIIOMJICHHUSI 00 OTCYTCTBHM JIOKYMeHTa W (Wjn) uHGOpMaluh, HEOOXOIUMBIX s
MPEe0CTaBICHUS] MYHUITUTIAILHON yCIIyTH (Aanee — yBeJIoMIIeHHE 00 0TKase).

AIMUHUCTpaTUBHBIE TMPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIFOTCSL B TEUEHHE MATH JHEN CO AHS MOCTYIUIEHUS] MEXXBEJOMCTBEHHOTO 3apoca
B OpraH WJIA OpraHU3allMio, MPEAOCTABIIAIONINE JOKYMEHT U MH(DOPMAIUIO, €CIIH UHBIE
CPOKM TMOJArOTOBKM W HallpaBJEHUsI OTBETAa HAa MEKBEJOMCTBEHHBIM 3ampoc He
yCTaHOBJIEHbl (enepaabHbIMU 3aKOHAaMH, NPaBOBbIMM akTamu llpaBurenncrBa
Poccuiickoii denepanuyi ¥ MPUHATHIMA B COOTBETCTBUU C (heepaIbHBIMUA 3aKOHAMU
HOPMAaTUBHBIMHU MTPaBOBBIMU akTaMu PecnyOnuku Tatapcran.

PesynpraTaMy  BBINOJHEHWS  aJIMHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCH:
JOKYMEHTHI (CBEICHHsI), HEOOXOANMBIE JJISl IPEJOCTABICHUSI MYHUIIMTIAIBHON YCIYTH,
1100 yBeAOMIICHHE 00 0TKa3€e, HallpaBJIEHHbIE JOKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a
HaIpaBJeHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJBKHOCTHOE JIUIO0, OTBETCTBEHHOE 34 HANIPABJICHUE MEKBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpaliiBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUSl JIOKYMEHTHI (CBEIEHHUsI), HEOOXOAUMble I MPEeIOCTaBICHUS
MYHUIIMTIATBHON YCIIyTH, JU00 yBeAOMJIEHHE 00 OTKa3e MpHU OTCYTCTBUU JTOKYMEHTa U
(unm) uadopmanuu;
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IIPU HAJIMYUH OCHOBAHMI, IPELYCMOTPEHHBIX ITYHKTOM 2.7.1 aAIMUHUCTPAaTUBHOTO
perjiaMeHTa, MOJArOTABIMBAET MPOEKT pelieHuss 00 OTKa3e B IMpUEME JOKYMEHTOB,
HEO0OXOJAMMBIX IS TPEAOCTABIECHUS MyHULIMIIAIbHON YCIYTH.

[Tpoexkt pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX JIS
IPEIOCTaBICHUS] MyHULIMIIATBHOM YCIYTH, C YKa3aHUEM IPUYUH OTKa3a (B ciydae, eciu
OCHOBaHUS JUIsl OTKa3a B NPUEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS
MYHULIUINIATBHON YCIYTH, CBA3aHbl C HAPYILIEHUEM YCTaHOBJIEHHBIX TPEOOBaHUM K TAaKUM
JOKyMEHTaM, OCHOBAaHMS M1 OTKa3a B IIPUEME JOKYMEHTOB JIOJDKHBI COJEpXkKaTh
MHPOpPMAIMI0O 0 HAMMEHOBAaHUU JOKYMEHTOB (MH(OpManuu, CBEIEHUIl), KOTOpbIE HE
IPEICTABIEHbI, COJEpP’KAT HEIOCTOBEpHblE U (WJIM) TPOTUBOPEUUBBIE CBEACHUS,
oopmileHBI C HapylIEHHEM YCTaHOBIEHHBIX TpeOOBaHMI), HampaBiseTcs Ha
COrJJacOBaHME B YCTAHOBJIEHHOM IOPSIKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JTIOKYMEHTO000pOTA.

CoriacoBaHue NpoeKTa pereHus 00 0TKa3e B IpUeMe JOKYMEHTOB, HEOOXO0IMMBIX
ULl TPEJOCTaBICHUS MYHUIMNAIbHOW YCIYTHM, OCYLIECTBISETCA B TMOPSIKE,
MIPEAYCMOTPEHHOM IIYHKTOM 3.5.3 aIMHUHUCTPATUBHOIO PETJIaMEHTA.

AJMUHHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHB NIOJIyYEHMSI CBEACHUM M0 MEKBEIOMCTBEHHBIM 3aIIpOCaM.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIIFOTCS:
JOKYMEHTHI (CBEIECHMsI), HEOOXOAUMbIE JJIs1 IPEIOCTABICHUS! MYHULIUIIATbHON YCIYTH,
IIPOEKT peleHust 00 0TKa3e B pUeMe JOKyMEHTOB, HEOOXOJUMBIX JIJIsl IPEAOCTABIICHUS
MYHHUUUIIAIBHON YCIYTH.

3.4.5. HcnonHeHue mpouledAyp, VyKa3aHHbIX B nyHKTax 3.4.2, 344
aAMUHUCTPATUBHOTO  pErjaMeHTa, IMpU HAJIMYUM TEXHUYECKOM BO3MOKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [Jis OKa3aHWUsI TOCYJAapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYr, B TOM 4YHUCJIE C MOMEHTa pErucTpaluyd 3asBICHUS B
COOTBETCTBUM C IIYHKTOM 2.13 aIMHUHHCTPATUBHOIO PEIJIAMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBIIOJIHEHUS aJMUHUCTPATUBHBIX MPOLERYD,
YKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATUBHOTO PETJaMEHTa, COCTABIISIET MATh PabOUYnX
THEN.

3.5. IloaroroBka pe3yipTaTa MyHULMIAIBHONW YCIIYTH

3.5.1. OcHoBaHuMeM Hayaja BBINOJHEHUS aJIMUHUCTPATUBHON MPOUETYPHI
SABJISIETCA TMOCTYIUIEHUE OT JOJKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIlpPaBIICHHE
MEKBEJIOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBEACHUM), HEOOXOAUMBIX IS
MPE0CTaBICHUS MYHUITUTIALHON YCIIyTH.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3a BBIMIOJIHEHUE aJIMUHUCTPATUBHOM
MPOIEAYPHI, SBISETCS CIECHHAIMCT OTAeNa ydeTa U pachpeicsieHus KWwibs (naiee -
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOJTOTOBKY pe3yJibTara IMpeaoCTaBICHUS
MYHUIIUTIATBHOU YCITYTH).

3.5.2. JIOIKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IOATrOTOBKY pe3yJibTara
MPEOCTaBICHUS] MYHUITUTIAIbHON YCIIYTH:
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paccmaTpuBaeT CHOPMHUPOBAHHBIN KOMILUIEKT TOKYMEHTOB, HEOOXOAMMBIX IS
MPEOCTaBICHUS] MYHUITUTIAIbHON YCIIYTH;

IIpY BBISBJICHUM OCHOBAaHMM JJIS OTKa3a B MPEJAOCTaBICHUH MYHHUIIMIIAIbHOM
YCIIYTH, YKa3aHHBIX B MYHKTE 2.8.2 aMUHHCTPATUBHOIO PErIaMEHTa, MOATOTABINBACT
IPOEKT PEIIeHUs 00 0TKa3e B MPEAOCTABICHUN MYHUIIMTIATLHON YCIIyTH;

B CJIy4ae OTCYTCTBUSI OCHOBAHUM JJIA OTKa3a B MPEJOCTaBICHUN MyHHUITUITAIbHON
YCIIYTH, IPETYCMOTPEHHBIX ITYHKTOM 2.8.2 aIMUHUCTPATUBHOTO PETJIaMEeHTa, 110 UTOTaM
paccMOTpPEHUsI JIOKYMEHTOB, HEOOXOIWMBIX ISl MPEIOCTaBICHUS MYHUIIUIAIBHOM
YCJIYTH, IMOJITOTaBIMBAET MIPOCKT pe3yJibTaTa MPeOCTABICHUS MyHUIIUIATBHON YCIyTH
B COOTBETCTBHUH C MOANYHKTOM | myHKTa 2.3.1 aIMUHUCTPATUBHOI'O PErIAMEHTA;

HampapJsIeT IIOITOTOBJICHHBIN MPOEKT pe3yJsbTaTa MIPEeI0CTaBICHUS
MYHULIMIATBHON YCIYTd Ha COIJIaCOBAaHHWE B YCTAHOBJICHHOM IMOPSIKE IMOCPEACTBOM
CHUCTEMBI 3JIEKTPOHHOI'O IOKYMEHTOO00pOTA.

AJIMUHUCTpPaTUBHbIC MPOLEAYPHl, YCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITOJIHAIOTCS B TeueHHe 20 pabodyux JHEH.

Pe3ynbTaTaMu BBINOJHEHUS] aJIMUHUCTPATUBHBIX MPOIEAYP SBISIIOTCS: MPOEKT
pelieHust 00 OTKa3e B MPEIOCTABICHUU MYHUIUMIIAIBHOW YCIYTH, MPOEKT PEUICHUS O
MPUHATHAM Ha YYET rpa)KJiaH, HYKJaIOIMMXCS B TPEJOCTABICHUHN JKUJIbIX OMEIICHUH 110
JOTOBOpaM  HaliMa  KWJIBIX TIOMENIEHWH S KWIMIIHOTO  (OoHJAa  COIMAIbHOIO
HCIIOJIb30BAHMS.

3.5.3. CornacoBaHue M MOJAMNUCAHUE NPOEKTa pe3yibTara MNPEAOCTABICHUS
MYHULIMNATBHON  yCIyru (majgee — TMPOEKThl  JTOKYMEHTOB)  OCYIIECTBIISETCS
PYKOBOAMUTENEM CTPYKTYPHOTO TMOJIpa3Aei€HUsl, OTBETCTBEHHOI'O 3a IOJTOTOBKY
pe3yjbTara MYHUIMOAIBLHOM  ycioyru, 3amecturenieM PykoBogutenss Oprana,
PykoBomurenem Oprana.

[ToaroroByieHHBIE MPOEKTHI JTOKYMEHTOB, UMEIOIINE 3aMEUaHMsi, BO3BPAILAIOTCS
Ha J0pabOTKy JIMIly, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yjbTaTa MYHUIIUNAIHHOU
ycayru. Ilocne ycTpaHeHus: 3aMedaHuil MPOEKThl JOKYMEHTOB MOBTOPHO MEPEAar0OTCS
JUISL COTJIACOBAHMS U ITOIITACAHMA.

PykoBoautens OpraHa mpu pacCMOTPEHUU MPOEKTOB JTOKYMEHTOB IPOBEPSET
coOJIFOICHNE aIMUHHUCTPATUBHOTO pErjaMeHTa JOJDKHOCTHBIMHU JTullaMu OpraHa B 4acTH
CPOKOB BBITIOJIHEHUSI QJMUHUCTPATUBHBIX TMPOLEAYpP, HX IOCIEI0BATEIbHOCTH U
MOJHOTHI, HAJIWYHUsS COIVIACOBAHMM YIOJHOMOYEHHBIX JOKHOCTHBIX JIMI[ OpraHa B
CHUCTEMeE DJICKTPOHHOT'O JJOKYMEHTO000pOTA.

B caydae BbISABICEHMS ~ HaApylmIEHUA B 4YacTM  CPOKOB  BBITIOJIHECHUS
aIMUHHUCTPATUBHBIX MPOLIEAYP, UX MOCJIEIOBATEIBHOCTA U MOJHOTH PyKoBOIUTEINb
Oprana UHULIMUPYET MPUBIICUCHUE K OTBETCTBEHHOCTH JIUII, IOIMYCTUBIINX HAPYIICHUS,
B COOTBETCTBUU C IMMYHKTOM 4.3 aIMUHUCTPATUBHOI'O PErIaMEeHTA.

AJIMUHUCTpPATUBHBIC TMPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUCHHE IBYX Pa004MX JTHEH.

Pe3ynbraTaMy BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOILEAYP SBISIIOTCS: pEIIeHUE
00 oTKa3e B mpueMe JJOKYMEHTOB HEOOXOAUMBIX JJI IIPEAOCTABICHUS MYyHHUITUIIAIbHON
YCIYTH, PEIIeHHEe 00 OTKa3e B IMPEAOCTABICHUN MYHHUIIUIIAJIBHOW YCIIYTH, PEIICHUE O
MPUHATUM HA YYET TPaXkKJaH, Hy X JAIOIMINXCS B MPEIOCTABICHUH KIJIbIX TOMEIIEHUI MO
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JOTOBOpaM  HaiiMa KWJIBIX TOMENICHWH O KWIMIMHOTO (OHIA  COIMAIBLHOTO
HCITOJIb30BAHUS.

3.54. MHcnomHenuwe mpoueayp, yKazaHHbIX B myHKTtax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO pErJaMEHTa, NP HAIUYAU TEXHUYECKOW BO3MOXKHOCTHU
OCYIIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIh30BAHUEM aBTOMATHU3UPOBAHHOMN
UH(OPMAITMOHHONW CHUCTEMBI, MpeAHa3HAYCHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX U
MYHHUIUTIATbHBIX YCITYT.

MakcumanbHbI CPOK BBIMOJHEHUS! aIMUHUCTPATUBHBIX NIPOLEAYP, YKa3aHHBIX B
NyHKTE 3.5. aAIMUHUCTPATUBHOTO PETJIaMEHTa, COCTAaBIsET 22 pabounx JAHS.

3.6. Beinaua (HampaBlIeHHE) 3asIBUTENIO PE3YJIbTaTa MyHULUMIIAIBHON YCIIYTH

3.6.1. OcHoBaHuMeM Hayaja BBINOJHEHUS AaJIMUHUCTPATUBHOM MPOLETYPHI
ABJISIETCSI TIOJIyYEHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MpPOLIENYpPbl, JTOKYMEHTa, MOJITBEPKAAIOIIET0 MPEIOCTaBICHUE
MYHHUIUITAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJHEHHE aJMUHUCTPATHUBHOM
IIPOLIETYPHI, SBJIETCS CIIEUAIACT OTAENA y4€Ta U PACIPENEIICHUS )KWIbsI CIIELAAIUCT
OTJIeNIa YUeTa U paclpeiesieHUs KWibs (J1ajee - JOKHOCTHOE JIUI0, OTBETCTBEHHOE 32
BbIJ]auy (HApaBJICHUE) TOKYMEHTOB).

3.6.2. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HampaBlICHUE)
JOKYMEHTOB:

o0ecrieunBaeT perucTpalio U BHECEHUE CBEJICHUI O pe3ybTaTe MPe10CTaBIeHUs
MYHUIUINIATBHOW YCIYTH B MOJCUCTEMY BEACHUS TOKYMEHTAllUM aBTOMATU3UPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [JIs OKa3aHWsI TOCYJAapCTBEHHBIX U
MYHUIUTIATBHBIX YCIYT;

M3BEIIAET 3asBUTENA (€r0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asIBJIEHUH, O
pe3ynbTaTe MpeaoCTaBICHUS MYHULUIAIBHON YCIYTM U O BO3MOXKHOCTH IOTYYEHUS
pe3yJibTaTa Npea0CTaBICHUSI MyHUIIMITIAIBLHOM ycinyru B Oprane win B MOLI.

WcnonHenne  mpoueAyp 0OpU  HAIMYMKM  TEXHUYECKOM  BO3MOKHOCTHU
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMBbI, IMpeIHa3HAaYCHHOW MAJisi OKa3aHUs TOCYAapCTBEHHBIX U
MYHUITUTIATTBHBIX YCIIYT.

AJMUHUCTPATUBHBIE TIPOIEAYPhl, YCTAHABIMBACMbIC HACTOSIIMM ITyHKTOM,
BBITIOJHSIOTCS B TEYEHHE OJHOrO paboyero AHA CO AHS MOAMHCAHUA JOKYMEHTa,
SABJISIFOLLETOCS pe3ynbTaToOM pEeAOCTABICHUS MYHHUITUTIATEHOM YCIIyTH,
YIOJIHOMOYEHHBIM JOKHOCTHBIM JiHIIoM Oprana (Opranom).

PesynpTaTaMy  BBINOJHEHUS  QJAMUHUCTPATUBHBIX  MPOLEAYP  SABJISIOTCS:
pa3MellleHue CBEACHUN O pe3yJbTaTe MPEeAOCTaBICHUS MYHULIMMAIBHON YCIyTH B
MH(OPMAITMOHHBIX CUCTEMAaX, U3BEUICHUE 3asBUTEINS (€r0 MPEACTABUTENS) O Pe3yJIbTaTe
MPEA0CTABIECHUS MyHUIIUTIAIBHOM YCIIYTH M CIOCO0aX €ro noxy4eHusl.

3.6.3. Tlopsamox Bblgaud (HampaBieHWs) pe3ysibTaTa  MPeaoCTaBICHUS
MYHULIMIAIBHOMN YCIIyTH:
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3.6.3.1. IIpu oOpaiieHuu 3asiBUTENS 3a Pe3yIbTATOM MYHHIIMIIAIBLHOW YCIYTH B
M®OII, pabotark M®L] BeI1aeT 3asBUTENIO Pe3yabTaT MyHUIIUIAIBEHON yCIyTH B popme
AK3EMIUISIpA JJIEKTPOHHOTO JOKyMEHTa Ha OymaxHoMm Hocurene. [lo TpebGoBanuio
3asIBUTENS] BMECTE C 3K3EMIUISIPOM 3JIEKTPOHHOIO JTOKYMEHTa Ha OyMa)XHOM HOCHTEIE
€My MPEIOCTABIAECTCS SK3EMIULSIP JJIEKTPOHHOTO JIOKYMEHTa IyTEM €ro 3alucu Ha
CbEMHBIM HOCUTENh HWH(OpPMAIMK WM HANpPaBICHUS DHK3EMIULSIpA 3JIEKTPOHHOTO
JOKYMEHTa MO JJIEKTPOHHOM MOYTe B aapec 3asButrend. lIpu 3anmucu Ha ChEMHBIN
HOCHUTENIb MH(OPMAIIMU UM HAMPABICHUU DK3EMIULIPA AJIEKTPOHHOTO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH HK3EMIULSP 3JEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE, MO 3JEKTPOHHOW MOYTE€ UACHTUYHOCTh TAKOTO 3K3EMIUISIPA 3JIEKTPOHHOIO
JOKYMEHTAa HK3EMIUIIPY 3JIEKTPOHHOIO JOKYMEHTA Ha OYMaKHOM HOCHUTEJIE 3aBEPSIETCS
YIOJHOMOYEHHBIM COTPYAHUKOM C MCHOJb30BAHUEM YCUJIEHHON KBATM(PUIUPOBAHHON
3JIEKTPOHHOM MOIIHCH.

AJMUHHUCTpPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIIOTCS. B TOPSIIKE OYEPENHOCTH, B JICHb NPUOBITHS 3asBHUTEN B CPOKH,
YCTaHOBJICHHBIE periiaMmeHToM padboTsel MOII.

Pe3ynpTaTaMy BBIMOTHEHUS! aIMUHUCTPATUBHBIX MPOLEAYD SBISIIOTCS: (PUKCALIHS
(dakTa BbIIaUM pe3ysbTaTa MpeNoCTaBiIeHUS MyHUIunaibHou yciayru B AUC M®I],
pe3yabTatT NPeIOCTABICHHUS MyHUIIUIIAIBHOW YCIYTH, BBIJTAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpamienun 3asBUTENS 3a PE3yJbTaTOM MYHUIIUNAIBHON YCIYTU
yepe3 PecnyOnukaHCKUN TOpTan 3asBUTENIO0 B JIMYHBIA KaOWHET aBTOMATHYECKU
HAIpaBIIIETCS  DJIEKTPOHHBIM  00pa3  JOKYMEHTa, SIBIISIIOIIETOCS — PE3yJIbTaTOM
[PEIOCTaBICHUSA MYHULUIAIBHON YCIIyIH, MTOANMCAHHBIN YCUJICHHOMN
KBATM(PUUUPOBAHHON JIEKTPOHHOU MOIMUCHIO0 YITOJIHOMOYEHHOTO JTOKHOCTHOTO JIUIA
Oprana (Opradom).

AJMUHHUCTpPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIIOTCS. B JIEHb MOANUCAHUSl JIOKYMEHTA, MOATBEPKIAOIIETr0 MPEeI0CTaBICHUE
(0TKa3 B MpeAOCTaBICHUN) MYHULIMITAJIbHON YCIYTH, YIOJHOMOYEHHBIM JTOJKHOCTHBIM
nutioM Oprana (OpraHom).

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SABJISIOTCS:
HarpaBjeHue (TPeIoCTaBlIEHUE) C HCIOJIb30BaHUEeM PecnmyOIuKaHCKOTO TMopTaja
3asIBUTEIIO JOKYMEHTA, OATBEPKAAIOLIETO MPEAOCTABICHHE MYHUIIMITAIIBHOM YCIIYTH (B
TOM YHUCJIE OTKAa3 B MPEAOCTABICHUN MYHULIUIATBHON YCIYTH).

3.6.3.3. IIpu oOpaiieHuu 3asiBUTENS 3a Pe3yIbTATOM MYHHIIMIIAIBLHOW YCIYTH B
Opran, JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblIauy (HAIMpaBlICHHE) JOKYMEHTOB,
BBIJIACT 3asBUTEIIO PE3YNbTaT MyHUIMTNAIBHOW yciyru. [lo TpeGoBanuio 3asBUTENS
BMECTE€ C OHK3EMIUISIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
MPEAOCTABIISACTCA IK3EMILUIAP AIEKTPOHHOTO IOKYMEHTA MyTEM €ro 3alMCH Ha ChEMHBIN
HOCHUTEJIb MHPOPMALIMM WJIM HAIMpPaBJICHUS HK3EMIUISPA 3JIEKTPOHHOTO JTOKYMEHTa IO
AJIEKTPOHHOM MOYTE B aJIpeC 3asBUTEIIS.

AJMUHUCTPATUBHBIE MPOUEAYPhl, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
OCYUIECTBJISIOTCS B IOPAJIKE OUEPETHOCTH, B ICHb IPUOBITHSA 3aIBUTEINSI B COOTBETCTBUU
c IIpaBunamu BHyTpEHHETO TPYI0BOTO pacnopsiaka Oprasa.



28

Pe3ynbTaToM BBITIOJIHEHUS] aAMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: (DUKCAITUS
dakTa BBIJAYM  pe3ydabTaTa  NPEIOCTABICHUS  MYHUIMIIAIBHOM  YCIYTH B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOW CHUCTEME, NMpEeAHA3HAYECHHOW ISl OKa3aHUS
rOCyapCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT.

3.7. cnpaBiieHnE TEXHUYECKUX OLUTUOOK

3.7.1. B cinyyae oOHapyKeHHs] TEXHUYECKOW OITMOKHU B IOKYMEHTE, SBJISIOIIEMCS
pPE3yNIbTaTOM MYHUIIMIIAIBLHON YCIYTH, 3assBUTEINb HanpasisieT B OpraH:

3asiBJIeHME 00 UCIpaBICHUM TEXHUYECKON omuoku (mpuioxenue Ne 5
HACTOSIIEMY aIMUHUCTPATUBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asBUTEIIO KAaK PE3yNbTaT MYHHITUNAIBHOW YCIYTH, B
KOTOPOM COJICPKUTCSA TEXHUUYECKask OIINOKA;

JIOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CHUITy, CBHACTEIbCTBYIOIINE O HAIWYHH
TEXHUYECKOU OIUOKHU.

3asgBiaeHue 00 WCHPABICHUH TEXHUYECKOW OIMMOKU B CBEACHUSIX, YKAa3aHHBIX B
JOKYMEHTE, SIBJISIFOIIIEMCSI Pe3yIbTaTOM MYHUIIUIIATHHON yCITyTH, TIOJJAETCs 3asBUTEIEM
(YIIOJTHOMOYEHHBIM TPEJCTABUTENIEM) TOYTOBBIM OTIpaBIeHWEM (B TOM 4YHUCIE C
UCIIOJIb30BAaHUEM HJICKTPOHHOM TMOYTHI), OO uepe3 PecnyOnukaHckuil mopran HWid
MOII.

3.7.2. JIoImKHOCTHOE JINLIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYILIECTBIISIET
MIpUEM 3asBICHUS 00 MUCIPABICHUH TEXHUYECKON OIMIMOKH, PETUCTPUPYET 3asBICHUE C
MPWIOKEHHBIMH JJOKYMEHTaMU U TEPeaeT UX JOIKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJMUHHUCTpPATUBHBIE TIPOIEAYPHI, YCTAaHABIMBACMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUEHHE OJTHOTO pab0overo JIHs C 1aThl PETUCTPAINN 3asIBICHUS.

Pe3ynpTaTaMu BBITIOJHEHUS aMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: IPUHATOC
U 3aperHuCTPUPOBAHHOE 3asBIICHUE, HAMPABICHHOEC HAa PACCMOTPEHHUE JOHKHOCTHOMY
JIUIlY, OTBETCTBEHHOMY 3a 00pabOTKY IOKYMEHTOB.

3.7.3. JIo/KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OOpabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IEISIX BHECEHUS UCIHPABICHUM B JIOKYMEHT,
SBJISTFOIITUICS. PE3YIHTATOM TPEIOCTABICHUS MYHUITUTIATBHOM YCIyTH, OCYIIECTBIISCT
MPOIEYpPHl, MPETYCMOTPEHHBIE MYHKTOM 3.5 aJIMHUHHUCTPATUBHOTO pErjaMeHTa, U
BBIJIACT HWCIIPABJICHHBIM JOKYMEHT 3asBUTENIO (YMOJIHOMOYEHHOMY IMPEICTaBUTEIIO)
JUYHO TOJ] POCIHCH C U3BIATHEM Yy 3asgBUTENs (YIIOJTHOMOYEHHOTO TPEICTABUTEIS)
OpUTHHAA JOKYMEHTa, B KOTOPOM COJICPKUTCS TEXHUYECKas ONTMOKA, WU HAMIPaBJISET
B aJpec 3asgBUTENS TOYTOBBIM OTIPaBJICHHWEM (ITOCPEICTBOM OJJIEKTPOHHON IOYTHI)
MUCBMO O BO3MOXKHOCTH TOJYYCHHsI JTOKyMEHTAa MpH mpefocTaBieHun B Opran
OpUTHHAJIA IOKyMEHTa, B KOTOPOM COJEPIKUTCSA TEXHUUYECKasl OIIHNOKA.

AJMUHHUCTpPATUBHBIE TIPOIEAYPHI, YCTAHABIMBACMbIC HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUCHHE ABYX pabouux IHEH mocie OOHapyKEHWsS TEXHUYECKOU
OIIMOKH WJIH MOJTYyYEHHUS OT JIF000T0 3aMHTEPECOBAHHOTIO JIMIIA 3asIBJICHUS O JOMYIIEHHOM
omuoKe.
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Pe3ynpTaTaMu BBIIOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYD SABIISIFOTCS: BbIAAHHBIH
(HampaBJICHHBIN ) 3aABUTEIIO TOKYMEHT.

4. Ilopsanox u GopMbl KOHTPOJIS 32 MPEAOCTABJIEHNEM MYHHUIMNIAJIbHOM
yCayru

4.1. HOpHI[OK OCYIMCCTBJICHUA TCKYIICTI'O KOHTPOJIA 3a CO6J'IIOI[€HI/ICM N UCITIOJTHCHHUCM
OTBCTCTBCHHBIMHU JOJDKHOCTHBIMH JINITaMU MOJI0XKCHU I AIMUHUCTPATHUBHOT'O
perilaMCHTA U MHBIX HOPMATHUBHBIX ITPABOBLIX dKTOB, YCTAHABJIMBAIOIITUX Tpe6OBaHI/IH K
MpcaoCTaBJICHUIO MYHHHHHaHLHOﬁ YCIYI'u, a TaKKC IIPUHATHCM UMH pCHICHI/Iﬁ

KOHTpoJb 32 MOJHOTON M KaueCTBOM MPEJOCTABICHUS MYHULIUIAIBHOU YCIyru
BKJIIOYAET B ce0s BBISIBJICHUE U YCTPAaHEHUE HAPYILIECHUI MpPaB 3asiBUTENEH, IPOBEICHUE
MPOBEPOK  COOJIFOICHHSI TMPOLEAYP TMPEJOCTABICHHUS MYHULHUIIAIBHON  YCIYTH,
MOATOTOBKY pELIEHUH Ha AeiicTBuUs (0e31eiCTBrE) JOKHOCTHBIX JIML OpTraHa MECTHOTO
CaMOYIIPaBJICHUSI.

dopmMamMu  KOHTpOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
IIPOLIETYP ABJISFOTCS:

1) mpoBepka M COIIaCOBaHUE IMPOEKTOB JOKYMEHTOB IO IPEJOCTABICHUIO
MYHULUIIATBHOW YCIIYTH;

2) IpOBOAMMBIE B YCTAaHOBIIEHHOM  TOpSJAKE  IPOBEPKM  BEIACHUSA
JIEJIONTPOU3BOCTBA;

3) npoBeieHHE B YCTAHOBJICHHOM MOPSIIKE KOHTPOJIbHBIX MPOBEPOK COOIIOIEHNUS
MpoLEeyp NPEAOCTABICHNUS] MYHULIUITAIbHON YCITYTH.

B memsx Tekymiero KOHTPOJS HCHOJBb3YIOTCS CBEACHUS, HMEIOIIHECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIyKeOHas KOPPECHOHJEHUHUsA, YCTHAs W MHUCbMEHHAas
uH(popManusl AOHKHOCTHBIX JIUL, OCYIIECTBIISIIONIMX BBIITOJHEHUE aJMUHUCTPATUBHBIX
MPOLIETYp, KYPHAJIbl yU€Ta COOTBETCTBYIOLIUX IOKYMEHTOB U IPYTHUE CBEICHHUS.

JI71st ocyliecTBIEHUSI KOHTPOJIA 32 COBEPIICHUEM JEHCTBUI MPHU MPEAOCTABICHUN
MYHUIUNAIBHOM YCIYTH M TPUHATUU PEUIEHU PYKOBOJUTEII0 OpraHa MECTHOIO
CaMOYIIPABJICHUSI NPEJICTABIAIOTCS  CIPaBKM O pe3ynbTrarax IMpeJOCTaBICHUS
MYHULMIIATBbHOU YCIIYTH.

O ciy4asix ¥ NpUYMHAX HAPYIIEHUS] CPOKOB, IMOCIEA0BATEILHOCTH U COJIEPKAHUS
aJIMMHUACTPATUBHBIX MPOLEAYP [IOJDKHOCTHBIE JIMIIA HEMEIJIEHHO HWH(OPMUPYIOT
PYKOBOJIHMTENSL OpraHa, IpEeAOCTaBIIOMIEr0 MYHUIUNAIBHYIO YCIyry, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHECHUIO HAPYILICHUIA.

Texkymuii KOHTpOAb 3a COOJIOJEHUEM IMOCJEIOBATEIbHOCTH  JIEUCTBHIA,
OMpENENCHHBIX  AAMUHUCTPATUBHBIMU  TPOLEAYpaMH 1O  MPEJOCTABICHUIO
MYHUIUTNIATBHOM YCIYTH, OCYIIECTBISAETCS 3aMECTUTENEM pPYKOBOAMUTENS OpraHa
MECTHOTO  CaMOYIpPaBJIEHUsl, OTBETCTBEHHbBIM 3a OpraHu3anuio  padboThl MO
MPEAOCTABICHNUI0O MYHUIIMNIATBHOW YCIIYTH, HaYaJlbHUKOM OTJENA, OCYLIECTBISIOLIETO
OpraHU3alMIo padOThI 110 NPEAOCTABICHUIO MYHULIMIIAIBHON YCIYTH.
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Hepequb JOJDKHOCTHBIX  JIMII, OCYIICCTBIIAOIMINX TGKYHII/Iﬁ KOHTPOJIb,
YCTAaHABJIMBACTCA IIOJIOKCHUAMU O CTPYKTYPHBIX IMOAPA3ACICHUAX OpraHa MCECTHOI'O
CaMOYIIPaBJICHUA U NOJZKHOCTHBIMHA PCTJIAMCHTAMMU.

4.2. Ilopstok ¥ IEPUOIMYHOCTD OCYIIIECTBICHHUS MJIAHOBBIX U BHETJIAHOBBIX MPOBEPOK
MOJIHOTHI U Ka4eCTBa MPEJOCTABICHUS] MyHUIIUTIAIBHON YCIIYTH, B TOM YHUCJIE MOPSA0K
1 GOpPMBI KOHTPOJIS 32 MOJHOTON M Ka4eCTBOM MPEOCTABICHUS MyHUIIUTIAIbHON
YCIIyTH

4.2.1. KoHTpoJb 32 OJHOTON U Ka4€CTBOM IMPEAOCTABIICHUS MyHUIIUTIATLHOM
YCIIyTH OCYIIECTBIIsIETCS B (hopMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTeneil Ha nerctBus (Oe3nerictBue) Oprana, a
TaK)Xe UX JOJHDKHOCTHBIX JIML, MyHUIIMIAIBHBIX CITY>KAILIKX.

4.2.2. B uensx oCcymecTBICHHS] KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
MPEA0CTABICHUS MYHULIMIIAIBHOM YCIIYTH IPOBOJSTCS IIJIAHOBBIE U BHEINIAHOBBIE
npoBepku. [IopsAaok 1 NEPUOANYHOCTD OCYIECTBIEHUS IJIAHOBBIX TPOBEPOK
yCTaHaBIMBaeTCs I1aHoM paboTel Oprana. [lpu nmpoBepke MOryT paccMaTpuBaThCs BCe
BOIIPOCHI, CBA3aHHBIE C MIPEIOCTABICHUEM MYHULIUIIAIBHON YCIYTH (KOMILJIEKCHBIE
IIPOBEPKH ), UM OTAEIBHBIN BOIIPOC, CBS3aHHBIN ¢ IPEIOCTABIEHUEM MYHULIUNIATbHON
yciyru (TeMatnyeckue npoBepku). [IpoBepka Takxke MOXKET MPOBOJUTHCS MO
KOHKPETHOH kasio0e 3asBUTEIIS.

4.2.3. BHem1aHOBbIE MPOBEPKHU MTPOBOASITCS B CBSI3U C IPOBEPKOM yCTpAHEHUS
paHee BBISIBJIEHHBIX HAPYLIEHUN aJJMUHUCTPATUBHOIO PETIaMEHTa, a TAKXKE B Cllydae
MOTy4YeHHUsI Xkano0 3asiBUTeNel Ha eicTBus (0e3neiictBrue) OpraHa, a TakkKe Ux
JOJIKHOCTHBIX JIUL, MyHUIIUNAIBHBIX CITYyXKaIIHX.

4.2.4. Pe3ynbTathl NpOBEPKH O(DOPMIISIFOTCS B BUJI€ aKTa MMPOBEPKHU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEJOCTATKH U MPEIJIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OPraHa, IPeI0CTaBIISIOIETO
MYHUIIUIIAJIBHYIO YCIIYTY, 3@ pelIeHus U JeicTBus (0e3aeiicTBUe), IpUHUMaeMble
(ocymiecTBiIsIEMBIE) UMHU B X0J1€ TPEAOCTABICHNAS] MYHULIUITAILHON YCIyTH

[To pe3ynbTaram MpOBEICHHBIX MPOBEPOK B CIydae BHIABICHUS HAPYILICHUN ITpaB
3asBUTEJIC BUHOBHBIE JIMIA MPHUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOATeNbCTBOM Poccuiickon Penepannu.

PykoBoauTtenb opraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBJICHUM.

PykoBoautenb (3aMeCTUTENb PYKOBOJIUTEINS) CTPYKTYPHOTO TMOJpa3eieHuUs
opraHa MECTHOTO CaMOYTIPaBJIEHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (HJIN)
HEHaJIJIeXKallee BBIMOJTHEHUE aJIMUHUCTPATUBHBIX JCHCTBUM, YKa3aHHBIX B pazjene 3
aIMUHHUCTPATUBHOTO PETJIAMEHTA.

JIOJ>KHOCTHBIE JIMIA U UHBIE MYHUIIMIIAJIBHBIC CYKAIIIUE 32 PEIICHUS U JEeHCTBUS
(6e3meiicTBue), TpUHUMaeMble (OCYIIECTBISIEMBIE) B  XONI€  MPEIOCTaBICHUS
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MYHHHHHaHBHOﬁ ycCiiyry, HCCYT OTBCTCTBCHHOCTDB B YCTaHOBJICHHOM
3aKOHOAATCIILCTBOM ITOPAJIKE.

4.4. TTonoxeHus1, XapaKTepU3yIOMue TPeOOBAHMS K IOPSAIKY U (hopMaM KOHTPOJIS 32
MPEIOCTABICHUEM MYHMITUIIAIIBHOM YCIYTH, B TOM YUCJIE€ CO CTOPOHBI TpaXXaaH, UX
00bEeIMHEHUH U OpraHu3aIui

KOHTpOJIB 32 Ipea0CcTaBIeHnEM MYHUIIMIIAIIBHON YCIIYTH CO CTOPOHBI TPAXAaH, UX
OOBEIMHEHUH M  OpraHu3alyii, OCYIIECTBISAETCA IMOCPEACTBOM  OTKPBITOCTH
NEATENbHOCTH  OpraHa  MECTHOTO  CaMOYIpPABJIECHHWs NP IPEIOCTaBICHUU
MYHHIIMINIATBHON YCIYTH, TIOTyYEHUS MOJHOM, aKTyaJIbHOM U TOCTOBEPHOU HH(OpMAIHH
0 MOPSAKE MPEIOCTaBICHUS MYHHUIMIAIBHON YCIYyTM U BO3MOXKHOCTH JOCYAEOHOIrO
paccMoTpeHust oOparnieHuid (xkano0) B Mpoliecce MNPeIOCTaBICHUS MYyHUIIMNAIbHOU
YCIIYTH.

5. locyneOHbIi (BHeCyaeOHbIIT) MOPSA0K 00:KAJT0BAHUS PellleHUH U AeiiCTBUH
(0e3neiicTBHS) OPraHa, MPeAOCTABJIAIOIIECT0 MYHULUNIAJIBHYIO YCIYIY,
MHOTO(YHKIMOHAJIBLHOTO LIEHTPA NMPEeA0CTABJIEHHUS IOCYyIapCTBEHHbIX H
MYHUIHMIAJIBHBIX YCJIYT, OPpraHu3anuii, ykazauubix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHHIHMIAJbHBIX CJIYKAIIAX, PAOOTHUKOB

5.1. 3asBUTENN UMEIOT IPABO Ha 00KaJIOBaHUE B IOCYJCOHOM MOPSIKE pELICHUN
u JedctBuil (Oe3aeicTBUS) opraHa, MPEIOCTaBISIONIET0 MYHHUIIMNAIbHYIO YCIYTY,
JOJDKHOCTHOIO — JIMIIA OpraHa, MpeJoCTaBISIOIIET0 MYHULUIAIBHYIO — YCIYTY,
MYHUIUINAIBHOTO  CIY)KAIlllero,  PYKOBOJAWUTENS  OpraHa,  IPEeJOCTABISIIOLIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIITMOHAJIEHOTO LEHTpA, paboTHHKA
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke uX paOOTHUKOB.

3asBUTETb MOXKET 00PATUTHCA € KaI000i, B TOM YHCIIE B CAEAYIOMIMNX CIyYasx:

1) HapymieHue Cpoka perucTpanuu 3amnpoca 0 NpeJoCTaBIEHUN MYHHIIMIAIBHON
yCIIyTH, 3ampoca, ykazaHHoro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHE CPOKa MPEJOCTAaBICHUS MYyHHUIMIAIBHOW yciayru. B ykazaHHOM
cimydae aocyaeOHoe (BHecyneOHOe) 00kamoBaHUE 3asiBUTEIIEM PEIICHUA W JTCUCTBHMA
(6e3neiicTBusl) MHOTOGYHKIIMOHAIBHOTO IIEHTPA, pabOTHHKA MHOTO(YHKIIMOHATHLHOTO
IIEHTPa BO3MOXHO B Cllyyae, €Clii Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTpP, PEIICHUS U
nerctBug  (0e37eiicTBUE) KOTOPOro  OOXKAIYIOTCA, BO3JOXKEHA  (QYHKIMUS 10
MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHMIMNAIBHBIX YCIYTr B IOJHOM O0bEME B
opsiAKe, onpeaeneHHoM JacTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeboBaHUE Yy 3asBUTENS JOKYMEHTOB WM UH(GOPMAIIUU JTUOO0 OCYIIECTBICHUS
JNEUCTBUN, TMPEACTaBICHUE WM OCYIIECTBICHHME KOTOPbIX HE MPEeayCMOTPEHO
HOpMaTUBHBIMU IPaBOBbIMU akTamMu Poccuiickoii ®exnepanuy, HOPMAaTUBHBIMU
paBoOBbIMU akTamu PecriyOnuku Tatapcrad, MyHUIMITAIbHBIMU IPABOBBIMU aKTaMH JUIS
MIPEAOCTABIECHUS MyHULUMIIATBHON YCIIYTH;
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4) oTka3 B mpueMe JOKYMEHTOB, MPEAOCTABIEHHWE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®denepauny, HOPMATUBHBIMU
paBOBbIMU akTamu PecriyOnuku Tatapcran, MyHUIIUMITAIbHBIMU IPABOBBIMU aKTaMH IS
MIPEAOCTABIICHUS MyYHULIMIIAIBHOM YCIIYTH, Y 3asIBUTES;

5) oTKa3 B NpeJOCTAaBICHUN MYHULIUIIATBHON yCIIyTH, €CIM OCHOBaHMsI OTKa3a He
OpEeIyCMOTPEHbI (eiepabHBIMU 3aKOHAMU M NPUHATHIMM B COOTBETCTBUU C HHUMH
MHBIMA HOPMATHUBHBIMHM IpaBOBbIMH akTaMu Poccuiickoit ®denepaunu, 3aKoHaMHu U
MHBIMU HOPMATHBHBIMU IIPABOBbIMU akTaMu Pecriyonuku Tatapcran, MyHUIIMITAIbHBIMU
IpaBOBBIMH akTaMH. B ykazaHHOM ciiydae aocyaeOHoe (BHecyAeOHOe) 00ajJoBaHUE
3asBUTENIEM pELICHUN U AecTBuid (0e3aeiicTBUs) MHOrO(YHKLIMOHAJIBHOTO ILIEHTpA,
paboTHHKa MHOTO(QYHKITMOHAIBHOTO IIEHTpAa BO3MOXXHO B CiIy4dae, €CId Ha
MHOTO(DYHKIIMOHAJIbHBI LIEHTp, pelIeHus U JaelcTBus (0e3nelicTBHE) KOTOpPOTO
00XayloTCs, BO3JIOXKEHAa (YHKUHUS 1O MPEJOCTABICHHI0 COOTBETCTBYIOIIUX
MYHUIUINAIBHBIX YCIYT B IOJTHOM 00bEME B MOPSAIKE, ONPEACICHHOM 4acThio 1.3 cTaThu
16 ®enepanproro 3akona Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENSA MPU NPEIOCTABICHUU MYHUIMNAIBHOW YCIYrd
IJIAaThl, HE MNPEAYCMOTPEHHOM HOPMATHBHBIMHA NIPaBOBBIMU akTamu Poccuiickon
®denepan, HOPMAaTUBHBIMM  TNpaBOBbIMM  akTamu  PecnyOnmuku — Tatapcraw,
MYHUIIMIIAJIbHBIMU IPABOBBIMU aKTaMH;

7) OTKa3 opraHa, IMPeIOCTABIIAIOIIEI0 MYHUIMIANBHYIO YCIYTY, JAOKHOCTHOTO
JMIa OpraHa, MPeAOCTaBISIIOIIEr0 MyHULIUIIAIBHYIO YCIYTY, MHOTO()YHKIIMOHAILHOTO
LIEHTpa, pabOTHHKA MHOTO(YHKIIMOHAILHOTO LIEHTpa, OpraHu3aluil, IpeayCMOTPEHHBIX
gacteio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, win ux pabOTHUKOB B
WCIIPaBJICHUU JIONYIIEHHBIX MMM ONEYAaTOK M OWIMOOK B BBIJAHHBIX B pE3yJbTaTe
MPEAOCTABICHUS  MYHHUIMOAIBHOW  YCIOYyrM  JOKYMEHTax JMOO  HapylleHUe
YCTAaHOBJICHHOTO CpOKa TaKuX HCIHpaBieHud. B ykazaHHOM ciydae pocyaeOHOe
(BHecyneOHOe) o0XxaloBaHUE 3asBUTENIEM pelIeHud u AedcTBuil (Oe3meiicTBUs)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHMKAa MHOTO(YHKIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO()YHKIMOHAJIbHBIM LIEHTp, PEIIeHUS U JEHCTBUS
(Oe3nmeiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUMA MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULIUIIATBHBIX YCIYT B IIOJHOM 00bEME B IOPSAKE, ONIPEAECTICHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylmieHue CpoKa WIM TOpsAKa BbIAAYM JOKYMEHTOB IO pe3yJibTaTaM
MPEIOCTABIICHUS! MyHULIUTIAIbHON YCIYTH;

9) npuocTaHOBIIEHHE NPEIOCTABICHUS MyHULIMIIAIBHOW YCIYTH, €CJIM OCHOBaHUS
MPUOCTAHOBJICHUSI HE MPEAyCMOTpEeHbl (eaepadbHbIMU 3aKOHAMU U MPUHATHIMH B
COOTBETCTBMM C HUMH HHBIMA HOPMATHUBHBIMU TIPaBOBBIMH akTaMu Poccuiickoi
®denepanyy, 3aKOHAMU W WHBIMA HOPMATHUBHBIMU TMPaBOBBIMU akTamMHu PecryOnuku
TaTtapcTan, MyHUIIMTIATBHBIMU MPABOBBIMU akTaMu. B yka3aHHOM ciiydae ocyneOHoe
(BHecyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelIeHu u AehcTBUil (Oe3meiicTBUs)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHUKa MHOTO(QYHKIMOHAIBHOIO ILIEHTpa
BO3MOXKHO B CJIy4ae, €ClIM Ha MHOTOQYHKIMOHAJIbHBIA LIEHTP, PEILICHUS U JACUCTBUSA
(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIMS MO MPEeIOCTABICHUIO
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COOTBETCTBYIOIINX MYHUIIUIAILHBIX YCIYT B IOJIHOM 00BhEME B MOPSIKE, OMPEACICHHOM
yacThio 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-D3.

10) TpeOoBaHue y 3asBHUTENS NPHU NPEIOCTABICHUUM MYHHULIMIAIBHOM YCIYTH
JOKYMEHTOB WMJM HMH(OpPMAlMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPU MEPBOHAYAIBHOM OTKa3€ B MpHUEME IOKYMEHTOB, HEOOXOIMMBIX JIJIsi
NPEeIOCTaBICHUS MYHUIIMNIATBLHOW YCIyru, MO0 B MPEAOCTABICHUNM MYHUIUIAIBLHOM
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEIYyCMOTPEHHBIX NMYyHKTOM 4 yactu 1 cratbu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae gocynedOHoe (BHecyaeOHOe)
00>xaloBaHUE 3asBUTEJIEM pelieHnit u NeHCTBHUI (6e3nericTBUN)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, padOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXXHO B Ciy4ae, €CM Ha MHOTO(YHKIIMOHAIBHBIM LIEHTpP, PEIICHUS U JACHCTBUA
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUHA MO MPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHULIUITAJIbHBIX YCIYT B TOJIHOM 00BbEME B MOPSAIKE, OMPEACICHHOM
yacThio 1.3 crateu 16 @enepanbHoro 3axkoHa Ne 210-D3.

5.2. XKanoba mnomaercs B NMUCbMEHHOM (opme Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (GopME€ B OpraH, NPEeAOCTaBISAIOMINNA MYHUUUINAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIA LEHTP JIMOO B COOTBETCTBYIOIIMI OpraH rocCylapCTBEHHON
BJIACTH, SIBIIAIONIMICS ydpeauTeseM MHOTOQYyHKIMOHAJIBLHOTO IIeHTpa (janee -
yupeauTeb ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a TakkKe B  OpraHu3aluH,
npeaycMoTpeHHbIe YacThio 1.1 ctatbu 16 denepansHoro 3akoHa Ne 210-D3. XKamoos! Ha
peuieHuss U jaeWcTBusA (Oe3neiCTBUE) PYKOBOAUTENS OpraHa, IPEeAOoCTaBISIOLIETO
MYHUIIUTIATBHYIO YCIYTY, TTOIAI0TCS B BBIMIECTOSIIIMM OpTaH (MPU €ro Hau4Ium) 100 B
Cllydae €ro OTCYTCTBHSI PaCCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISIONIET0 MYHUIUNANBHYIO yciayry. JKamoObl Ha perieHuss U JACHCTBUS
(6e3nelicTBue) pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(QYHKIMOHAIBHOTO LeHTpa. KamoObl Ha pelmeHus W JAeUCTBUS
(6e3nelicTBue) MHOTO()YHKIIMOHATBHOTO LEHTpA MOJAKOTCS YUPEAUTEITIO
MHOTO(YHKIIMOHAJIBHOTO UEHTpa WM JOHKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM TPaBOBbIM akToM PecnyOnuku Tartapcran. YKanoObl Ha pelieHus u
nevictBust (Oe3neiicTBUe) paOOTHUKOB OpraHU3allvi, MPEeAyCMOTPEHHBIX YacTbio 1.1
cratbu 16 ®@enepanpHoro 3akoHa Ne 210-D3, noparTCs PYKOBOAMTENISIM 3THX
OpraHU3aIUH.

JKamoba na pemrenuss u aeiictBus (Oe3aciicTBHE) OpraHa, MPEIOCTABIISIOIIETO
MYHULIMOAIbHYIO  YCAYry, JOJKHOCTHOTO JIMIA OpraHa, MpeIoCTaBIISIOLIETO
MYHULIMOANBHYIO YCIYTy, MYHUIUIAIBHOTO CIIYXallero, pPyKOBOJIUTENS OpraHa,
MIPEIOCTABIISIONIETO MYHUITUTATBHYIO YCIIYTY, MOXKET OBITh HAIIPAaBJICHA 10 TIOUTE, Yepe3
MHOTO(YHKITHOHATBHBIN HEHTP, c UCIIOJIb30BAaHUEM MH(}OpPMaAIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetu  «MHTepHeT», oduIMAIBbHOTO calTa oOprasa,
MPEAOCTABISAIONIET0  MyHUUMIAIbHYIO  ycayry, Egunoro  moprama — nubo
PecnyOnukanckoro nopraia, MHQOPMAIMOHHON CUCTEMBI JOCY1IEOHOT0 00KaJIOBaHMS, a
TaK)XKe MOKET OBbITh MPUHATA MPU JUYHOM NpueMe 3asButens. JKanoba Ha penieHus u
NeNCTBUS (Oe3neiicTBHE) MHOT'O(YHKIIMOHAJIBHOTO IIEHTpa, paboTHUKA
MHOTO(YHKIIMOHATIBHOTO IIEHTPa MOKET OBITh HAaNpaBjeHa MO0 MOYTe, C HCTIOIb30BAHUEM
MH(POPMALMOHHO-TEJIEKOMMYHHKAITMOHHON ceTn « HTepHeT», oduIManpHOro caira
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MHOTO(YHKIIMOHAIBHOTO LIeHTpa, EquHoro noprana nubo Pecnybnukanckoro noprania,
MH(GOPMALIMOHHON CUCTEMBI 10CYIEOHOTO 00XKaIOBaHUs, a TAK)KE MOKET OBITh IPUHSTA
npu JIMYHOM mpueme 3asBurens. JKamoba Ha pemieHus U AeicTBusi (Oe3neicTBUE)
OopraHu3alui, NpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanbHoro 3akoHa Ne 210-
@3, a Takke UX paOOTHUKOB MOXKET ObITh HAIlpaBJIEHA II0 MOYTE, C UCIIOJIb30BAHUEM
MH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «MHTepHEeT», OQUIMaIbHBIX CalTOB
3TUX opranuzauuii, Ennnoro noprana mubo Pecny0nukaHCKOro noprana, a TAakKe MOXKET
OBITh IPUHSATA IPU JTUYHOM IIPUEME 3asIBUTEIIS.

5.3. Kanoba nomxHa coepKaTh:

1) HauMeHOBaHME oOpraHa, HPEJOCTABISAIOLIEIO0 MYHUIUNAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMIIA OpraHa, MPeIOoCTAaBISIONIET0O MYHHUIUIMAIbHYIO YCIYTy, JH0O
MYHUIUIIAIBHOTO CIYXaIlero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPa, €r0 PyKOBOIUTENS U
(wn) paOOTHUKA, OpraHu3aluid, NPEeIyCMOTPEHHbIX 4YacThlo 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTenen v (W) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBHE) KOTOPBIX 00XKATYIOTCS;

2) ¢amMunuio, UMs, OTYECTBO (TOCIIEHEE - MPU HAIMYUM), CBEIACHUS O MECTE
KUTEJIbCTBA 3aBUTENS - (PU3UUECKOTO JIMLA JIMOO HAaUMEHOBAHME, CBEJCHUS O MECTE
HAaXOXKJEHUS 3asBUTEIS - FOPUAMYECKOTO JUIA, a TAKKEe HOMEP (HOMepa) KOHTAaKTHOTO
tenedoHa, ajgpec (aapeca) IEKTPOHHON MOUTH (ITPU HAJIMYUHU) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBeneHus 00 OOXKaNyeMbIX pELICHUSX U JIeHcTBUsAX (Oe3lelcTBUM) Oprasa,
IIPENOCTABISIOIET0  MYHULHMIIAJBHYKO  YCIyry, JOJDKHOCTHOTO JIMIIa  OpraHa,
MPEIOCTABIIAIOIET0 MYHHUIMIAIBHYIO YCIYTY, JIMOO MYHHUIMIAIBHOTO CIy’Kallero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paO0OTHHKAa MHOTO(YHKIIMOHAJILHOTO ILIEHTpA,
Opra”u3alui, IpeayCMOTPEHHbIX 4acThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
@d3, ux pabOTHUKOB;

4) noBOAbl, HA OCHOBAHMM KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHUEM H
neictBueM (Oe3lelicTBHEM) oOpraHa, NpPeIOCTaBJSIOIIEr0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTaBISIIOUIEI0 MYHHUIMNAIbHYIO YCIyry, JH0O
MYHUIUNAIBHOTO  CIY)KAIlllero, MHOTO(YHKIMOHAJIBHOTO  LEHTpa, pabOTHHUKA
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, OPTaHU3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENEM MOTYT OBIThH
MpeICTaBICHbI TOKYMEHTHI (P HAJIMYHMH ), TOATBEPKAAIOIINE TOBO/IBI 3asIBUTEIISA, JINOO
UX KOIUH.

5.4. TloctynuBiias *anoda MOJIEKUT PErUCTPALIUU B CPOK HE MO3HEE paboUuero
JHS1, CJIEIYIOLIETO 33 THEM MTOCTYIIJICHUS.

5.5. XKanoGa, moctynuBlias B OpraH, MNPEJOCTABISIOMUMNA MYHUIUIAIBHYIO
YCIIYTy, MHOTO(YHKIIMOHAIIbHBIN LIEHTP, YUPEAUTETI0 MHOTO(DYHKIIMOHAILHOTO IIEHTPA,
B OpraHM3alnu, IpeaycMOTpeHHbIe 4acThlo 1.1 craten 16 @enepanpHoro 3akona Ne 210-
@3, 1100 BBILECTOSMMA OpraH (MpU €ro HAIWYUH), MOMJIEKHUT PACCMOTPEHHUIO B
TE€YEHUE MATHAALATH pabodyuX AHEH CcO JIHA €€ pEerucTpallvu, a B ciiydyae 00KajJoBaHUs
0TKa3a OpraHa, NpeJoCTaBISIOUIEr0 MyHUIUIIAIBHYIO YCIYTy, MHOTO(YHKIIMOHAJIBHOTO
LIEHTpa, OpraHu3alui, Ipe1yCMOTPEHHbIX YacThio 1.1 cTtaTeu 16 @enepanbHOro 3aKkoHa
Ne 210-®3, B mpueme TOKyMEHTOB y 3asBUTENs JTUOO B WCIPABICHUU JOMYIIEHHBIX
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OTeYaTOK M OMIMOOK WM B Cllydae 00>KaJoBaHHs HApyIICHHS YCTAaHOBJIEHHOTO CPOKa
TaKUX HUCIPABIECHUH - B TEUCHHE MIATH padOYUX THEW CO JIHS €€ PErHCTpPaLlUu.

5.6. Ilo pe3ynbrataM pacCMOTPEHHS KaJIOObl MPUHUMAETCS OJTHO U3 CIEAYIOIINX
pEeLICHNN:

1) xanoba yoBIEeTBOPSETCS, B TOM YKCIIE B (pOpME OTMEHBI IPUHSATOTO PEIICHUS,
UCIIPaBJICHUS JIOMYIICHHBIX OINEYaTOK U OIIUOOK B BBIJIAHHBIX B pe3yJbTaTe
PEAOCTABIEHUS MyHULIUNIAIIBHOW YCIIYTH JOKYMEHTAX, BO3BPATA 3asBUTEIIO ICHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMH IMPABOBBIMH aKTaMU
Poccuiickoit denepannv, HOpMaTUBHBIMH ITpaBOBbIMU akTamu PecnyOnuku Tarapcras,
MYHULATIAIBHBIMU IPABOBBIMU aKTaMU;

2) B yAOBJIETBOPEHUH KAJIIOOBI OTKA3bIBACTCS.

He mno3gnee nHsA, CIEQyrOMIEro 3a JHEM MPUHATUS PEIICHUSA, YKa3aHHOIO B
HACTOSIIIIEM ITyHKTE, 3asBUTENIO0 B MHUCbMEHHOW (OpME U MO KEIAHUIO 3asBHUTENS B
ANIEKTPOHHOM (opMe HampaBisieTCsI MOTHMBHPOBAaHHBI OTBET O pe3yJbTaTax
PacCMOTPEHUSI JKAIOOBI.

5.7. B cnywyae mpu3HaHUs >KaJIOObI MOJUIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEINIIO0 O pe3yJibTaTaX PacCMOTPEHUs KanoObl JlaeTcsi uHpopmalus o ASHCTBUSIX,
OCYLIECTBIISIEMBIX ~ OPraHOM,  IPEJOCTAaBISIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM JIMOO OpraHMU3alien, NpeaycMOTpeHHOM yacThio 1.1
cratbu 16 @enepanbHoro 3axkoHa Ne 210-D3, B nenax HE3aMEMIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIICHU IPU OKa3aHUM MYHHUIIMIAIBHON YCIIYTH, a TAaKK€ IPUHOCATCS
M3BUHEHHUS 3a JOCTaBJICHHbIE HEYJ0OCTBA U yKa3bIBAaeTCsl MHPOpMAIUs O JaIbHEHIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOJWMO COBEpPUIMTH 3asfBUTEII0 B LEIAX IOITYYCHUS
MYHHUIUITAIBHON YCIYTH.

5.8. B ciyuyae npusHaHus *anoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yibTaTaXx pacCMOTPEHHUS KajaoObl [alOTCs apryMEHTHPOBAHHBIE
Pa3bACHEHMs] O NMPUYMHAX TMPUHATOTO pEUIeHUs, a TaKke MH(popManmus O MOpsaKe
00>KajI0BaHUs IPUHITOTO PEUICHUS.

5.9. B cnyyae yCTaHOBJIEHHS B XOJI€ UJIU IO pe3yJIbTaTaM PACCMOTPEHHUS K00l
MPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO MPABOHAPYLIEHUS WM NPECTYIUICHUS
JOJKHOCTHOE JIMIIO, paOOTHHUK, HaJIeJIEHHBIE TOJIHOMOYHUSIMU IO PACCMOTPEHHUIO Kajio0,
HE3aMEeJINTEIbHO HANPABIIIOT UMEIOLIUECS MAaTEPUAIIBI B OpraHbl TPOKYPATypBhI.
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[Tpunoxenue Ne 1

K AIMUHUCTPATUBHOMY
peraaMeHTy npeAOCTABICHUS
MYHHUIUITAIBHON YCIYTH MO
MPUHATHIO HA YYET TpaXkaaH,
HYXJAIONIUXCA B IPEOCTABICHUN
YKWJIBIX TTIOMEILICHUH 1O JOroBOpam
HaliMa >KWIBIX TIOMeEIeHUN
KUJTUITHOTO (DOHJIa COIUAIBHOTO
HCITOJIb30BaHUSA

dopma

(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEIIEHUE

O IPUHATUYU HA YUYET rPa)KJaH, Hy>KIAIOIINUXCS B MPEIOCTABICHUH KUJIbIX TOMEIICHU I
I10 JIOrOBOPaM HaliMa >KWJIBIX TIOMEIICHUHN KUIUITHOTO (DOH/IAa COITUATBLHOTO

HCIOJIb30BaHUs
OT Ne

PaccmorpeB Baiue 3asBieHue ot Ne v

[pUJIaracmple K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom

IIPUHSITO PELICHUE O MPUHSATUH HA YUYET

rpaXKJaH, Hy>KJIAIOIMXCS B MPEIOCTABICHUM KUJIBIX MIOMENIEHUM 10 I0rOBOpaM Haiima
KHUJIBIX MIOMEILCHUH KWJIMIIHOTO (POHIAa COMATBHOTO UCIIOIb30BaAHUS.

JononxuTenbHas HHGOpMALIUS:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHoe muio (PHUO)

(HOILHI/ICL YIOJITHOMOYECHHOT'O JOJIZKHOCTHOI'O JIMLa

oprasa)
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[Tpunoxenue Ne 2

K AIMUHUCTPATUBHOMY
peraaMeHTy IpPeAOCTABICHUS
MYHHUIUITAIBHON YCIYTH MO
MPUHATHIO HA YYET TpaXkaaH,
HYXJAIOIIUXCA B IPEOCTABICHUN
YKWJIBIX TTIOMEILICHUH 1O JOroBOpam
HaliMa >KWIBIX TIOMeEIeHUN
KUJTUITHOTO (DOHJIa COIUAIBHOTO
HCITOJIb30BaHUSA

®dopma

(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

PEHIEHUE

Komy:

KonTakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb.

KonTakTHbIC JAaHHBIC ITPCACTABHUTCILA:

00 0TKa3e B MPEIOCTABIICHUN MYHUITUITAIIBHONW YCIyTH
10 MIPUHSTUIO HA YYET TPaXkKaaH, HYKJAIOUIMXCA B TPEJOCTABICHNUN KUIIBIX
MMOMEILEHUI MO IOTOBOpaM HaiiMa KUJIbIX TOMEIIEHUM KUIIUIIHOTO PoHIa
COIIMAJILHOTO MCITOJIb30BaHUS

oT Ne
PaccmotpeB Bame 3adBieHune oOT No u
MpUJIaraemMple K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom

MPUHSTO pellieHre 00 0TKa3e

B MPUHATHHU HA YYET Tpa)kKIaH, HYKJAIOIUXCA B IPEAOCTABICHUN KUJIBIX TOMEIICHUN
[0 JIOTOBOpaM HaliMa IKWUJIBIX TMOMEHIEHUM  >KUJIUIIHOTO (OoHAA COLMAIBHOTO

HCIIOJIB30BaHUsA 110 CICAYIOIUM OCHOBAHUAM!

1.

2.

JlononHutenbHast HHGOpMAIHS:
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Bb1 BopaBe MOBTOPHO OOpAaTUTHCS B YMOJHOMOYEHHBIA OpPraH C 3asBICHUEM O
IIPENOCTABICHNUN YCIYTH MOCIIE YCTPAHEHUS YKA3aHHBIX HAPYLICHUM.

JlanHbI OTKa3 MOXET OBITh O00KajJoBaH B JOCYACOHOM TMOPSJKE MyTeM
HaIpaBIICHUS 5kal00bl B YIIOJTHOMOYECHHBIN OpraH, a Takke B CyJIeOHOM MOPSJIKE.

Ceznenust 00 AIEKTPOHHON TOAIHUCH

HomxnocTtHoe nmuuo (PHO)

(moIUCh YIOTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)



39

[Tpunoxenue Ne 3

K AIMUHUCTPATUBHOMY
peraaMeHTy IpPeAOCTABICHUS
MYHHUIUITAIBHON YCIYTH MO
MPUHATHIO HA YYET TpaXkaaH,
HYXJAIOIIUXCA B IIPEIOCTABICHUU
YKWJIBIX TTIOMEILICHUH 1O JOroBOpam
HaliMa >KWIBIX TIOMeEIeHUN
KUJTUITHOTO (DOHJIa COIUAIBHOTO
HCITOJIb30BaHUSA

dopma

(bnank oprana, mpeoCTaBIAIOLIEr0 MYHULIUIIAIBHYIO YCIYTY)

PEILIEHUE

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

00 OTKa3e B MpuUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl PEIOCTABIICHUS
MYHULUIIAJIIBHOW YCIIYTH MO MIPUHATHIO HA YUYET IPAXKIAaH, HYKJAFOIIUXCS B
MPEIOCTABJIEHUM KUJIBIX MIOMEIICHUN IO JOTOBOPAM HaMa >KUJIbIX ITOMENICHUN
KUJTUITHOTO (DOHJIa COIMAIBHOTO MCIIOJIb30BaHMS

oT No
PaccmorpeB Baie 3asBieHue ot No 51
MpUJIaracmple K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom

IIPUHSITO

pemieHre 00 OTKa3e B MpHEME JTOKYMEHTOB, HEOOXOIWMBIX JJIsi TPUHSTHS HA Y4YeT
rpa)kJaH, HyKIAIOLIKNXCS B MPEIOCTABICHUH KUJIBIX IIOMEIIEHUM 10 I0rOBOpaM Hanma
KUJIBIX TOMEIIEHUHN KUIUITHOTO (POHA CONUATIBHOTO MCTIONB30BAHUS TI0 CIEAYIONUM

OCHOBAHUSIM:

l.

2.

PazbsicHenune IMPUYNH OTKa3a:

JononxuTenbHas uHGOpMaIus:
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Bb1 BopaBe MOBTOPHO OOpPAaTUTHCS B YIMOJHOMOYEHHBI OpPTraH C 3asBICHUEM O
MPEAOCTABICHUH YCIYTH MOCJE YCTPAaHEHUS! YKa3aHHBIX HAPYIICHUI.

JlanHBI OTKa3 MOXET OBbITh O00KajJoBaH B JOCYACOHOM TMOPSJKE MyTeM
HampaBJICHUs ’kajJ00bl B YIIOJTHOMOYEHHBIN OpraH, a TakkKe B CyJJ€OHOM HOpSAKE.

Caenenus 00 3JIEKTPOHHOH MOATUCH

HomxnocTtHoe nmuuo (PHO)

(moMCh YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 4

K AIMHUHUCTPATUBHOMY
pErIaMeHTy NPEeNOCTABICHUS
MYHHUIUIIAUIBHON YCIYTH 1O
MIPUHATHIO HA YYET FpaxaaH,
HYXJAIOIIUXCA B IPEOCTABICHUN
YKUJIBIX TTIOMEILEHUH 110 JJOroOBOpam
HaliMa KWJIBIX TIOMEIIeHUN
KUJTUITHOTO (HDOHJIA COITUATEHOTO
HCIIOJIb30BaHUS

dopma

(PyKOBOAMTEIIO YIOJIHOMOYEHHOTO OpraHa,

OCYHICCTBJIAIOIICTO YUCT I'pAXKAAH, HYKAAOIIUXCA

B MPEJOCTABICHUH KUIIBIX OMEIIEHUHI

10 JOTOBOpPaM HaiiMa JKHJIBIX MOMEIICHUHN JXKUIHIITHOTO (oHaa
COLIMAJIBHOTO MCIIOJIb30BaHMSA)

oT ,

(bamunus, ums, oT4eCTBO (MPU HAIMYHH))

IPOXKUBAIOIIETO(-€H)

(ampec mMecTa KHUTEIHCTBA)

IMacCIiopT 5
(cepusi, HOMep, KeM U KOT/Ja BbIIaH)

HOMeED TenedoHa

3ASBJIEHUE
O IIPUHATHUH HA YUET TPAXIaH, HYKIAKOIMMUXCA B IPEIOCTABICHUN
JKUJIBIX TTIOMEIIEHHUH T10 IOTOBOPAM HAlMa KUJIBIX MOMEIECHUN
KUJTUITHOTO (DOHJIa COIMATTBHOTO MCTI0JIb30BaHUS

[Ipoury npuHATE MEHH,

(bamummst, UM, 0T4eCTBO (IIPU HAJMYUH),

JlaTa poXKJICHHs)
Y 4JICHOB MO€H ceMbH (TIPU HATTUYHH )

(cTereHpb POJACTBEHHBIX OTHOILIEHUIH,

dbamMuHsi, UM, OT4ECTBO (TIPU HATHYHUH),
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JlaTa poKJEHUS, 1aCIIOPTHHIE JaHHbBIE)
Ha Y4eT TPaKJaH, Hy>KIAIOLIUXCS B IPEAOCTABICHUH )KIJIBIX IOMEIIEHUI IO JOTOBOpaM
HaliMa KWIbIX MOMEIIEHUN KUIUIIHOTO (DOHA COLMAILHOTO MCIIOJIb30BaHuUs (Aajee -
y4er).

Hacrosmum 3asBieHUEM MOATBEPKIAI0, YTO S U WICHbI MOeW cembu (Ipu
Halmuyuu) sBiseMcs rpaxngaHamu  Poccuiickoit  ®Depepaiuu, sBIsSiEMCS 1O
YCTaHOBJICHHBIM JKunumubeiM  KozxekcoM Poccuiickort @enepanuy  OCHOBaHUSIM
HYXJAIOIMMUCA B JKWIBIX MMOMENIEHUSX IO JOrOBOpPaM HailMa XWJIbIX MOMEIICHUN
KIJTAITHOTO (DOH/IAa COIMATTLHOTO UCIIOJIb30BAHUS, A TAKXKE:

MOUW JIOXOJ M JOXOJ MOCTOSIHHO IPOKUBAIOIINX CO MHOM YJIEHOB MOEH CEMbU U
CTOMMOCTb HAIIIETO HUMYIIECTBA, MOMJIEKAIIETO HAJIOr0O00JIOKEHUIO, HE MPEBBIIIAIOT
MAaKCHMAJIbHOTO pa3Mepa, YCTaHABIMBAEMOIO B COOTBETCTBUU CO CTaThbed S5 3akoHa
Pecny6muku Tatapctan ot 16 mapta 2015 roga Ne 13-3PT «O peanuzaiiuu rnpas rpaxian
Ha MPEAOCTABICHUE UM KWIbIX IOMEIIEHUI MO JOrOBOpaM HailMa KWJIbIX OMENICHUN
KUIHUIIHOTO (DOHA COLUATILHOTO UCIIOJIb30BaAHUS»;

S ¥ 4JIEHBI MOEH CEMbH HE MTPU3HAHBI U HE UMEIOT OCHOBAHUM OBITH MPU3HAHHBIMU
OpraHamMM MECTHOTO CaMOYMpPAaBJICHUS MaJOMMYIIUMH B MOPAJKE, YCTAaHOBJIECHHOM
3akonoM PecnyOnuku Tarapcran ot 13 wutons 2007 roga Ne 31-3PT «O peanuzanuu
MpaBa TPAXKIAH HA MOPEAOCTABICHUE UM JKWIBIX ITOMEIICHUNA TOCYIapCTBEHHOTO
xunuiHoro Gonaa PecniyOonuku TatapcTad 1 MyHUIIMIATBHOTO KUJTUITHOTO POHIA IO
JIOrOBOPaM COLIMATIBLHOTO HAaMa.

MHe u3BECTHO, UTO B CJIy4ae BBISIBICHHUS HEIOCTOBEPHOCTU MPEIOCTABICHHBIX
MHOIO CBEJICHUH MOCJI€ TPUHITUSA MEHS 1 YJICHOB MOEUW CEMbU Ha YYET 51 U WICHBI MOEH
CEMbHU OYIIyT CHSATHI C yUeTa.

5l 1 coBepUICHHOJIETHUE WIEHBI MOE€W CEMBU A€M CBOE COIJIACHE HA MPOBEPKY
OpPraHOM MECTHOTO CaMOYNIPABJICHUS NPEIACTABICHHBIX CBEICHUM O JOXO0JaX U
MMYLIECTBE B HAJIOTOBBIX, TAMOKEHHBIX 1 UHBIX OpraHaXx.

3asBieHUE 0 corjlacuy Ha 00pabOTKy M MPEIOCTaBICHNE MEPCOHATBHBIX JAHHBIX
npujiararo.

K 3asBieHut0 npuaararoTcsi JOKyMEHTBI:

1.

(HauMeHOBaHUE U HOMEP JOKYMEHTA, KEM M KOTJa BbIJaH)
2.

(HaI/IMCHOBaHI/IC U HOMCP NOKYMCHTA, KCM U KOIr'la BLII[E[H)

3.

(HauMeHOBaHUE U HOMEP JOKYMEHTA, KEM M KOTJa BbIJaH)
4.

(HaI/IMCHOBaHI/IC U HOMCP NOKYMCHTA, KCM U KOIr'la BLII[E[H)
5.

(HauMeHOBaHUE U HOMEP JOKYMEHTA, KEM M KOTJia BbIJ]aH)
3asBUTEID

(moamuck) (bamunust, uMs1, OTYECTBO (MPU HATTUIHH ))



43

UiteHbl ceMbH (MPU HATTUYKH):

(moanmcek) (pamumnms, umst, 0T4eCTBO (IIPU HAJTUYNH))

(mommuce) (bamuust, uMs1, OTYECTBO (MPY HATTUYHH))

(moamucek) (bamumust, uMs1, OTYECTBO (MPU HATTUIHH))
" 20 T

PGBYHBTaT IMpCaoCTaBJIICHUA MYHHHHHaJIBHOﬁ YCIyry, mpomy rnmpcaoCTaBUTh:

D B JU4YHbIA KaOuHeT IlopTanma rocynapCTBEHHBIX M MYHUUHMIAIbHBIX YCIIYT
PecnyOonuku Tarapcran;

|:| B MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEJOCTABICHUSI TOCYAAPCTBEHHBIX U
MYHUIIUTIATBHBIX yeryT Pecy6nuku Tatapceran;

D B Opcane.

(mara) (moammch) (®.1.0.)



[Tpunoxenue Ne 5

K AIMUHUCTPATUBHOMY
periJaMeHTy IpeaoCTaBICHUS
MYHHUIUIAIBHOMN YCIYTH MO
MPUHATHIO HA YYET TpaXkaaH,
HYXJAIOIIUXCA B IIPEIOCTABICHUN
YKWJIBIX TTIOMEILICHUH 110 JOroBOpam
HaliMa JKWIBIX TOMEIICHUN
KITALTHOTO (DOH/IA COIMATIBHOTO
HCIIOJIb30BaHUS

PykoBoaurento

OT:

3ASBJIEHUE
00 UCHpaBICHUH TEXHUYECKON OLIMOKH

CooOmato 06 ommbKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAILHON YCIyTU TIO
MPUHATHIO HA yUYET rpakJaH, Hy)KIAIONUXCS B IPEIOCTABICHUH JKUAJIBIX TIOMEIICHUI 10
JOTOBOpaM  HaiiMa JKWIBIX  IMOMEIICHHH O KWIMIIHOTO  (OHIAa  COLMAIBHOTO
WCIIOJIb30BaHUA.

3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipomry wucnpaBUTh  JAONYIICHHYIO TEXHUYECKYHD OIIMOKY W BHECTH
COOTBETCTBYIOIIME U3BMEHECHUS B IOKYMEHT, SIBILSIIOLUICA PE3YIbTATOM MYHULIUIIATBHON
YCIIYTH.

IIpunararo cienyromuye J0KyMEHTBI:

1.

2.

B cnydae npuHaTHs pemieHus 00 OTKJIOHEHWHW 3asBICHHS 00 HCIPABJICHHUH
TEXHUYECKOM OITMOKY MPOIITy HAMPABUTH TAKOE PEIICHUE:

MOCPEJICTBOM OTIPABIICHUS 3JIEKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BUJI€ 3aBEPEHHOM KOMHUU HAa OYMa)KHOM HOCHUTEJE OYTOBBIM OTIPABICHUEM T10

ajpecy:

HacrosinmM noaTBep:kaato: CBEACHUS, BKIIOYEHHBIE B 3aBJICHUE, OTHOCSILUECS K
MOEW JIMYHOCTH M TMPEICTABIIEMOMY MHOIO JIMILy, & TAaKK€ BHECEHHBIE MHOK HUXKE,
JIOCTOBEpHBL.  JIOKyMEHTBl  (KONMUM  JOKYMEHTOB), TPWIOKEHHbIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
QPenepanyy, Ha MOMEHT IIPEIACTABIICHUS 3asBICHUS JTH JOKYMEHTBI JICHCTBUTEIBHBI U
COZEPKAT JOCTOBEPHBIE CBEICHHU.

(mara) (Tomuch) (®.1.0.)



