PECNYBNUKA TATAPCTAH
MCNONHUTENbHbIA KOMUTET
WWNBHEBALLICKOIO CENLCKOTO NOCENEHWA
TYKAEBCKOIO MYHULMNANBHOIO PAUMOHA

NOCTAHOBIIEHWME
«28» anpensn 2022r. Ne 4

« OB yTEERMASHAN 3AMUHUCTPATUBHOIO
pernaMeHTa npejiocTaBneHns MyHULMNansHoW
YCNyri No BblAa4ye cnpasky (BbINUCKN)»

B uensx peanvaauvu PenepancHoro aakoHa ot 27 wiens 2010 ropa Ne 210-93 «OB
opraHusauMn  NpefOCTABNEHWA  FOCYAApCTBEHHEIX W MyHMUWNAnbHbIX  yCnym:,
PYKOBOACTBYACL NOCTaHOBNEHWem KabuHera MuwucTpos Pecnybnukn Tarapcrad oT 2
HosBps 2010 r. Nz 880 «OO yreepwaenun [lopsgka paspaboTkn W YTBEPHKAEHHA
SAMWHWCTRATUBHBIX pernameHTos NPeA/CCTaBNEHVA rocyjapCTeEeHHbIX yCIyr
WCNONHUTENBHBIMM OpPraHamu rocyAapcTeesHon snact Pecnybnunkn TaTapcTan», B pamiax
nepeBoga MyHUUMNanbHBIX YCNyr B 3NeKTPOHHYKD opmMy,

NMOCTAHOBNAET:

1. YTeepauth AZMWUHUCTPATWMEHLIW PErNaMeHT npeaccTaBneHua MYHWUUMNANBHON
YCNYrv Mo BLigade CripaBku (BbINMCKK).

2. MNpuaHaTe yTpaTMBLIMM CUNy NOCTAaHOBNEHWE McnonHuTeNsHoro  komuTeTa
WuneHeBalcKoro cenbckore noceneHns  Tykaseckoro MyHMUMMNANbHOIO  paiioHa
PecnyGnukv Tatapcrad ot 10.12.2021 Ne 18 «OG yreepkgeHW ALOMUHUCTPATUBHOID
pernamesTa NPeAoCTABNEHMS) MyHULMNAanbHOW  YCAyrM no  Bbylaye  BLINUCKA us
NOX0IANCTEBEHHOW KHUTW®.

3. Onybnukoeate (0OHApoaoBaTth) HACTOALLEE pelleHMe Ha OchuumansHoM noprane
npasoBsow WHpopMayu PacnyGnuku TarapcTan B UHOPMALMOHHO-
TenekoMmMyHHKaunoHHon cetw «WHtepHeTs htiplipravo tatarstanru u Ha ohuunansHOM
caiite TyKaescKoro MyHULMNansHOro painoHa PecnyGnuku TarapctadH 8 WHGROPMAaUMOHHO-
TENEKOMMYHHKAUMOHHOW CeTH «UnTepHeTs httpfitukay.tatarstan.ru 8 pasgene «Cenbckve
NOCENEHUR».

4. Kontponb 38 MCNONHEHWEM-HACTOALLED MNOCTAHOBIEHKA ocTaEnsAo 3a coboi.
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YTBEpXaeH

nocraHosrneHnem VcnonHnTenLHoro
komuteTa LnnbHebawckoro cenbckoro
noceneHnsa TykaeBCKOro
MyHMUMNanNbHOro panoHa Pecny6nuku
TartapcTtaH

OT «28» anpensa 2022 r. Ne 4

ALMUHUCTPATUBHbIN pernamMmeHT
npeAocTaBreHUA MyHULMNanbLHOM yCnyru no Bbiga4ve crnpaBKu (BbINUCKK)

1. O6wume nonoxeHus
1.1. TlpegmeT perynnpoBaH1s agMUHUCTPATUBHOIO perfnaMmeHTa

HacToswmii  agMUHUCTPATUBHBLIA  pernaMeHT npeaocTaBneHust  MyHUUMNanbHow
ycnyrn (ganee — agMUHUCTPATMBHBLIN perfiaMeHT) ycTaHaBnvMBaeT CTaHO4apT M MOpsiAoK
npenocTaBneHns MyHUUMnanbHOW YCryrM No Bbldaye chnpaBku (BbIMUCKKW) (Oanee —
MyHUUMNanbHas ycnyra).

1.2. Kateropuu 3assutenen

1.2.1. Jlvuamun, nMeLWMMN NPaBo Ha NOfyyYeHNe MyHUUMNANbHOW YCIyrn, SBNATCA
duamyeckme nuua (ganee — 3asaBuUTEnNb).

1.2.2. C 3aaBneHneM Brnpase obpaTuTbCa npeacTaBUTeNb 3asaBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW OOKYMEHTa, YAOCTOBEPSIOLEro ero nofHoMouus (ganee — npeacraBuTenb
3asBuTens).

1.3. MNopsaok MHPOPMUPOBaHUS O NPeAoCTaBNEHNUM MYHULMNANBHOW YCIYTK

1.3.1. WHpopmauma o nopsigke npenoctaBneHna  MyHUUMNANbHOW  YCNyrn
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, coAepXawux BU3yanbHYI0 W TEKCTOBYHO
WHOpMALMIO O  MyHMUMMNANbHOW  ycnyre,  pacrofioKeHHbIX B NMOMELLEHUNAX
MHOFO(PYHKLUMOHANbHLIX LUEeHTPOB MNpefoCTaBleHNd roCyaapCTBEHHbIX U MyHUUMNAIbHbIX
YCIyr.

2) Ha o(vumanbHOM canTe MyHUUMNanbHOro pavoHa B MHEMOOPMALNOHHO-
TenekoMMmyHuKkaunoHHomn cetn «MHTepHeT» (https://www.tukay.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnukmn TatapcraH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgmvHOM nopTane rocygapCTBEHHbIX W MyHMUMMAnbHbIX YCNyr (pyHKUmin)
(https:// www.gosuslugi.ru) (aanee — EanHeln noptan);

5) B rocyaapCTBeHHON WH(OpMauNOHHON cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbHblX ycnyr Pecnybnuku Tartapctan» (http://frgu.tatar.ru) (manee — Peectp
rocygapCTBEHHbIX U MyHULMMANbHbLIX YCIyr).

1.3.2. KOHCynbTupoBaHMe MO BOMpOcCaM MNpeaocTaBfeHus MyHULUUNANbHOW YCIyrn
OCyLLleCTBNSAETCA:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBreHnus roCcygapCTBEHHbIX U
MYHULMNANbHbLIX YCAYr NPU YCTHOM 0BpaLleHnm - IMYHO Unn no TenedoHy;

2) B HTEpakTMBHON hopme PecnybnmkaHCKoOro noprana;



3) MWcnonHutenbHbiM  kKomuTeToM  LUunbHebalwickoro cenbCKoro  noceneHus
TykaeBCKOro MyHuUMnanbLHOro paoHa (ganee - Vicnonkom):

npv yCTHOM obpaLleHnn - MMYHO U No TeNedOHy;

npwv NMCbMEHHOM (B TOM Yncne B (oOpMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HocuTerne No NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. IHdopmauusa Ha EgmHom nopTtane, PecnybnvkaHCKOM nopTane O nopsiake u
CpoKax npefocTaBreHns MyHUUUNanbHOW YCryru Ha OCHOBaAHUM CBEAEHUN, coaepxallmnxcs
B PeecTpe rocygapCTBEHHbIX M MyHULUMNANbHbBIX YCRyr, NpedoCTaBrseTcs 3adaBuUTENto
GecnnaTtHo.

[ocTyn K HopmaLmMm O Cpokax 1 nopsake NpeocTaBreHuss MyHUUMNanbHON yCnyru
ocyllecTBnsieTca 6e3 BbIMNOMHEHNS 3asiBUTENeM Kakux-nnbo tpebosaHun, B TOM yucne 6e3
NCNONb30BaHNSA MpOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexXHUYeckue
cpencrtBa 3asButend TpebyeT 3akfyeHUs JULUEH3UMOHHOrO WM MHOMo CorfalleHns C
npasoobnagaTenem nporpammMmHoro obecneveHus, npegycMmatpmeatowero B3uMaHme nnarbl,
perucTpauuio unuM aesTopusauuio 3adBUTENS UMW NpedoCTaBfeHne UM nepcoHasibHbIX
AAHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens AUYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynMBLINM obpalleHneM npeaocTaBnseTcs MHopMauns:

1) o MecTe HaxoXOeHUA MHOrO(PYHKUMOHANBLHOMO LUEeHTpa npeaocTaBreHus
rocyaapCTBeHHbIX W MyHUumnanbHblX ycnyr, Wcnonkoma (agpec, rpaduk paboTbl,
crnpaBoyYHble TenedoHbl);

2) O nopsgke nNpefocTaBreHUst MyHULMManbHOW Ycrnyrn, o cnocobax WM cpokax
nogayvun 3asBrneHun;

3) O kaTeropuax rpaxgaH, KOTOpbIM NpeaoCcTaBnAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMAaTUBHbLIX MPABOBbIX aKTax, PerysimpyroLmMx BONPOChl NpeaocTaBneHns MyHuunansHom
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOobXoauUMbIX [Afs pPacCMOTPeHUs 3asiBieHns o
npegocTaBreHn MyHULMNAaNnbHON YCIyrn, O Cpokax npuemMa v perucTpaunn 3asaBneHns;

5) o0 xoge npefocTtaBneHns MyHUUUNanbHOW yCnyru;

6) O MecTe pa3smeleHus Ha odumumanbHOM canTe WHdopMauuu No Bonpocam
npegocTaBreHnsa MyHULMNANbLHOW yCryru;

7) o nopsagke obxanoBaHus AOeNcTBMA unn 6e30enCcTBUSA  OOSMKHOCTHLIX v
Wcnonkoma.

Mo nucbmeHHOMYy obpalleHunio  COTPYAHMKM  OThena, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHULMNANbHOW YCnyrn, NoAPOOHO B MUCbMEHHOW dOpME pPasbACHSAOT
3asBUTENO NOPAOOK NpefoCTaBlieHNd MyHULMNAanbHOM YCryrM M BOMPOCHI, yKa3aHHble B
HacTOALEM MYHKTEe agMUHUCTPATMBHOIO perfnamMeHTa, u B TedyeHne Tpex paboumx gHen co
OHSA perncTpauumn obpalieHus HanpaBnawT oTBeT 3assutento. OTBeTbl A4alOTCA Ha A3blKe
obpalleHnda. B crnydae HEBO3MOXHOCTW AaTb OTBET Ha s3blke ObBpalleHUsi UCNOoSb3YTCS
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHpopmauua no Bonpocam npeaocTaBfeHNs MYHUUMMANbHOW YCyru
pasmMellaeTcs Ha oduuynanbHOM canTe MyHUUMMNANbLHOro pamMoHa M Ha MHAOPMALMOHHBLIX
cTeHgax B nomelleHnsax Ncnonkoma gnsa paboTbl C 3asaBUTENAMM.

NHdopmaums Ha rocyaapCTBEHHbIX sidblkax Pecnybnuku TaTapctaH, pa3meliaemas
Ha WMHQOPMALMOHHBIX CTeHAaxX M Ha oduumanbHOM canTe MyHUUMNanbHOro panoHa B
NHGOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTu  «/HTepHeT», BKIoYaeT cBegeHna o
MYHULMNAnNbHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATUBHOIO pernamMeHTa, UHOpMaLMl0 O MeCTe HaxOXAEeHWUs, CnpaBOYHbIX
TenedoHax, BpemMeHn paboTbl Wcnonkoma, o rpaduke npuvema 3asiBieHMA Ha
npegocTaBrieHne MyHULMMNANbLHOW yCryri.
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1.4. HopmaTtunBHbIe NpaBoOBbIe aKTbl, perynupytoLwne npeaocrasneHune
MYHULMNANbHOW yCnyru

1.4.1. TlepevyeHb HOpMaTMBHbLIX NPaBOBbIX aKTOB, PErynupyroLmx npegocTaBrieHne
MYyHULMMNANbHON Yycnyrn (C ykasaHMeM pPeKBU3UTOB HOPMAaTMBHbIX MNPaBOBbIX aKTOB W
WUCTOYHUKOB WUX oOdmumansHoro onybrnvkoBaHusa), pasmelweH Ha EpguHom noprtane, B
Peectpe rocygapCTBEHHbIX WM MyHAUMNAnbHbIX  YCyr, Ha oduuManbHOM caute
MYHULMNANbHOro pamoHa B MHPOPMaLMOHHO-TENEKOMMYHUKALUMOHHOM ceTn «IHTepHeT».

1.4.2. TekcT agMUHUCTPATUBHOIO pernaMmeHTa B AENCTBYIOWEN pedakuum noanexuT
pasmelleHuio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCIyT,
Ha odmumanbHoOM cante MyHULUUNanbLHOro panoHa B MHPOPMaLNOHHO-
TeNneKkoMMYHUKaLMOHHON ceTu «AHTepHeT».

1.5. TepMuHbI, Ucrnonb3yemble B agMUHUCTPATUBHOM perfiaMeHTe, U X onpeaeneHuns

1.5.1. B agMWHUCTpPATMBHOM perflameHTe WCMOoNb3ylTCcs creaylwmne TepMUHbL U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbHOIO LeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUUNANbHbIX YCAyr — TepputopmnarnibHo 060CcobrieHHOe CTPYKTYpHOE
nogpasgeneHuve (odpuc) MHOroyHKLNOHANbHOro LeHTpa npegocTaBneHns
rocy4apCTBEHHbIX U MYHUUUNANbHbLIX YCIYr, CO30aHHOE B rOPOACKOM (CeSfibCKOM) noceneHnm
MYHULMMNANbHOIo panoHa nnu B ropoackom okpyre Pecnybnukn TaTtapcTaH B COOTBETCTBUM C
nyHkTom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOroYHKUMOHASNbHbBIX LIEHTPOB
npefocTaBfeHns  rocyagapCTBEHHbIX M MyHUUMNAnNbHbIX — YCRyr,  YTBEPXAEHHbIX
noctaHoBneHuem lNpasutensctBa Poccunckon depepaumm ot 22 gekabps 2012 r. Ne 1376
«O6 yTtBepxaeHun [NpaBun opraHu3auun AeaTenlbHOCTM MHOMOMYHKUMOHANbHbLIX LEHTPOB
npegoCcTaBeHUs roCy4apCTBEHHbIX U MyHUUMNANbHBIX YCITYr»;

TexHudeckas owmnbka - owunbka (onucka, onevaTka, TrpaMmaTvyeckass Wnu
apudmeTudeckas owubka nubo nopobHas  owwnbka), OonyuwleHHas  OpraHom,
NpeaoCcTaBNAOWNM MyHULUUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbLHOW YCNyru), CBeAeHUsM B LJOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHas cuctema wugeHTUdmKaumm Kn - ayTeHTUMKaumm B UHpaCTPyKType,
obecneunBatoLen MHPOPMALMOHHO-TEXHOIOIMYECKOE B3aUMOAENCTBME MH(POPMALMOHHbBIX
CUCTEM, UCNOSb3YyEMbIX AN NPefoCTaBNeHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr B
anekTpoHHou hopme (aanee — ECUA) — cbegepanbHasa rocyaapctBeHHast MHGPOpPMaLMoHHas
cuctema, obecnevmBarollasd CaHKLMOHUPOBAHHBIA OCTYN YYaCTHUKOB WHGOPMALNOHHOIO
B3aMMOJENCTBMS B CUCTEMe WuaeHTUdUKauUMMm wn ayTeHTUUKaumm K UHdopmMauuu,
cogepaliencs B rocyaapCTBEHHbIX MH(POPMAaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLMOHHBIX
cuctemax;

ML - NocymapcTBeHHoe OropkeTHoe yupexaeHne «MHOroyHKUMOHaNbHbIA LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuke TatapcraHy;

ANC ML - ABTOMaTU3MpOBaHHas MHJOPMaLIMOHHas cucrtema
MHOTrOOYHKLMNOHAIbHbLIX LEHTPOB NpeadoCTaBfieHUss roCyapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukmn TatapcTaH.

1.5.2. B agMuMHUCTpaATMBHOM perfnameHTe no4 3asiBfieHMeM O MpenocTaBreHnmn
MyHUUMMNaNbHOW Yycrnyrn (danee - 3adBreHuMe) MNOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHULUMMANbHOW ycryru, NoAaHHbIN B COOTBETCTBUM C NYHKTOM 3 cTtatbn 2 deneparnbHOro
3akoHa oT 27 wmona 2010 roga Ne 210-d3 «O6 opraHusauum npegocTaBneHns
rocyAapCTBEHHbIX U MyHUUMNAnbHbIX yeryr» (aanee — ®egeparbHbii 3akoH Ne 210-93).
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2. CtaHpapT npeaocTaBrieHUs MyHULMNANbHOW YCIyru
2.1. HanmeHoBaHve MyHUUMNANBHOW YCIyru
Bblgava cnpasku (BbINUCKK).

2.2. HanmeHoBaHWe UCNoNHUTENbHO-pacnopsaanTenbHOro opraHa MeCTHOMO
camoyrnpaBfeHusi, HenocpeaCcTBEHHO NPeoCTaBNSALWEr0 MyHULMNANBHYIO YCyry

NcnonHutenbHbIn  KOMUTET  (yKa3blgeaemcsi HauMeHogaHue op2aHa MecmHO20
camoyrpassieHuUss MyHuyunanbHo20 0bpa3osaHusi, rpedocmasssoweao MyHUUUnNanbHyo
yecnyay). B criyyae OerneauposaHusi rosiHoOMoYud 1o rnpedocmasreHuro MyHuyunansHou
ycriyeu ykasblgaromcsi op2aH MecmHo20 caMoyripasrieHusi U opeaHu3auyusi, UCrosiHswas
MOJIHOMOYUSI Op2aHa.

2.3. OnncaHune pesynbTaTa NPeAoCTaBNeHNss MyHULMNAanNbsHOW yCcnyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM yCcnyrn aBnsieTcs:

1) cnpaBka (Bbinucka) (npunoxeHune Ne 1 Kk HacTosilemy aAMWHUCTPATUBHOMY
pernameHTy);

2) pelweHve 06 oTkase B NpegocTaBrieHMn MyHULMNansHon ycnyrn (npunoxexHve Ne
2 K HacTodALWeMy agMUHUCTPATUBHOMY pernameHTy);

3) pelweHve 06 oTKase B nNpuemMe OOKYMEHTOB, HEOOXOAMMBIX O5s NpefoCTaBrneHus
MyHMUMnanbHon ycnyrn (npunoxeHne Ne 3 Kk  HacTosilemy aaMWHUCTPaATUBHOMY
perrnameHTy).

2.3.2. Pe3ynbTaT npegocTaBneHna MyHUUunanbHOW ycrnyru HanpaenaeTcs 3asBuUTento
B dopme 3MeKTPOHHOro [AOKyMeHTa, MOAMUCAHHOIO YCUMEHHOW KBannuumpoBaHHON
9NEKTPOHHOW MOAMUCBIO  YMOMHOMOYEHHOIO AOMMKHOCTHOro nuua Mcnonkoma (nmbo
Wcnonkoma), B cootBeTcTBUMN ¢ DeaepanbHbIM 3akoHOM OT 6 anpens 2011 roga Ne 63-93
«O6 anekTpoHHON noanucuy» (panee — ®egepanbHbii 3akoH N2 63-P3) B NNYHbLIA KabUHET
EovHoro noptana. B crnyyae HanpaBneHus 3asBreHus nocpeactBoMm PecnybrivkaHckoro
nopTtana pesynbTaT MpegocTaBleHna MyHUUMNanbHOW YCNyru HanpaBnseTcs Tak Xe B
Nn4YHbIN KabnHeT PecnybnnkaHckoro noprana.

2.3.3. Mo Bblbopy 3asBuTENA pesynbTaT NpeaoCTaBneHUs MyHULMNANbHOM YCryru
BblaaeTcss B Mcnonkome mnu B MOLL B (hopme ak3emnnisipa 9NEKTPOHHOIO OOKYMEHTa,
pacneyataHHoOro Ha ©OymMaxHOM HocuTene, 3aBEepeHHOro neyaTbld U NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO AOSMKHOCTHOrO nuua Menonkoma nnu pabotHnka ML,

2.3.4. 3aaButenb BnpaBe MOMy4YMTb pe3ynbTaT NpPefoCTaBneHus MyHULMNanbHON
ycnyru B dopme 3reKTPOHHOro [OOKyMeHTa B TeyeHue Ccpoka [OeucTBus pesyrnbTaTa
npegocTaBfeHnUss MyHULUMNAnsHOW YCNyru.

2.4. Cpok npeaocTaBreHns MyHMUMnanbHOM ycnyri, B TOM YnUCe ¢ y4eTOM HeoBXoauMoCTu
obpalleHust B opraHMsaumm, y4acTeyolmne B NpeaocTaBneHnm MyHuUmMnansHom yenyru, Cpok
NPUOCTaHOBMEHUS NPEeAOCTaBNEeHNsI MyHULMNANbLHOW YCyrn B Cny4vae, eciivi BO3MOXHOCTb
NPUOCTaHOBMNEHNS NpeayCMOTPeHa 3akoHoaaTenbcTBoM Poccuiickon degepaumm, cpok
BblAa4n (HanpaBneHns) AOKYMEHTOB, SBMSIOWMXCSA pe3ynbTaToM NpeaocTaBneHust
MYHULMNANbHOM YCRyru.

2.4.1. MyHuumnanbHas ycnyra npeaocTaBnsieTcsa B Te4YeHne Tpex paboumx gHewn.
2.4.2. TlpuoctaHoBneHWe cpoka npenocTaBneHuss MYyHUUUNAanbHOW YCIyrn He
npeaycMoTpeHO.



2.4.3. HanpaBneHwe [OoOKyMeHTa, SBRSIOWErocs pesynbTaTtoM npeaocTaBreHus
MyHULMNAnNbHOM ycryrn B popme anekTpOHHOro AOKYMEHTA, 3asiBUTEN0 OCYLLECTBMSIETCS B
AeHb 0hOPMIIEHNS U perncTpaunn pesynbTtata NpeaocTaBneHns MyHUUMNansHOM yCryru.

2.5. VcuepnbiBatoLwmii nepeveHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU U NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamu AN npefocTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HEOOX0AMMbIMU U
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noanexalmnx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl UX NONyYeHnsa 3asiBuTenem, B TOM Ynucne B
3EKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [Ing nony4yeHus MyHMUMNanNbHOW yCryrn 3asBuTenb NpeactaBnsaeT cnegyowime
AOKYMEHTbI:

1) OOKYMEHT, yOoOCTOBEPSIOWMIKA NUYHOCTL (He Tpebyetca B crniydyae obpalieHus
nocpeactesom PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeacTaBUTeNs 3asaBuTens;

3) 3asaBneHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 4 K HacTosilemy
aflMWUHUCTPATUBHOMY perfiameHTy);

B OIIEKTPOHHOW (popme (3anorHseTcss NOCpPeAcCTBOM BHECEHWA COOTBETCTBYIOLLMX
CBEAEHUN B ONEKTPOHHYK dopMy 3adBfeHus), noAnMcaHHoe B COOTBETCTBUM C
TpeboBaHnaAMM nyHkTa 2.5.3 agMUMHUCTPATUBHOIO pernameHTta, npu obpaweHun
nocpeactesom PecnybrnvkaHckoro noprana;

4) B cnyyae, ecnu And NpeaocTaBneHWs MyHUUMNanNbHOW ycnyrm Heobxoguma
obpaboTka nepcoHarnbHbIX AaHHbIX fvUa, He SABNALWEerocs 3asiBuTenieM, U ecnu B
COOTBETCTBUMN C dpefeparibHbiM 3aKkOHOM 06paboTka Takmx NepcoHanbHbIX AAHHbIX MOXET
OCYLIEeCTBMAATbCA C COrfacusi ykasaHHOro nuvua, npu obpalleHun 3a noslyvyeHueMm
MYHUUMMNANbHOW  yCcnyrn  3adBuUTENb  OOMOMHUTENbHO  NpeactaBnseT  OOKYMEHTbI,
nogTeepxgaroLme nosiydeHMe  Corfacusi  ykasaHHOro nvua  WnuM - ero  3aKOHHOro
npeacrasutens Ha o6paboTKy nepcoHanbHbIX AaHHbIX YyKasaHHOro nuua. [JoKyMeHTbl,
nogTeepxagatroLime nosiydeHue cornacus, moryt 6biTb NnpeacTaBneHbl B TOM 4ucne B hopme
9NEKTPOHHOIO LOKYMEHTa;

5) B cnyyae, ecnu 0643aHHOCTb XpaHeHus [omoBon kHurm o 31.12.2017
BO3Maranacb Ha COGCTBEHHMNKOB XUIbIX MOMELLEHUI, 3asaBUTENEM NpeacTaBnsaeTcs JOMOBas
KHUra;

6) npaBoyCTaHaBNuBawLME [OOKYMEHTbl Ha WHAMBMAYaANbHbIA XWUIOW AOM (ecnu
npaBo COOCTBEHHOCTM He 3aperucTpuposaHo B EAMHOM rocygapcTBEHHOM peecTpe
HEeOBWXUMOCTU) — A5 BbIMUCKM U3 NOXO3ANCTBEHHOW KHUTU.

2.5.2. 3agBneHne wn npunaraemble [OOKYMEHTbl MOryT ©ObiTb npeacTtaBneHbl
(HanpaBneHbl) 3aaBMTENEM OOHUM M3 CrieayroLwmnx cnocobos:

1) yepes M®L| Ha OymMaxHbIX HOCUTENAX W B BUAE INEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B a5ieKTPOHHOM hopMme;

3) B Micnonkom NMYHO unm nocpeacTBOM NOYTOBOM CBSI3M HA ByMaXKHOM HOCUTEre.

3asaBrneHne n npunaraemble OOKYMEHTbI, NPU HanpasfieHUn NOCPenCTBOM MOYTOBOW
CBS3U1, 3aBEePSOTCA B YCTAHOBIEHHOM MOpSKe.

2.5.3. 3asaBneHue npu HanpaeneHuum nocpenctesom PecnybnvkaHckoro noprtana
noanucbiBaeTCs NPOCTOM 3NIEKTPOHHOM NOAMNUCHIO 3asBUTENS.

Ana nonyyYyeHust NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HeobxoouMmo MNpPONTU
npouenypy peructpauum (ayteHtucdpukaummn) B ECUA, a Takke noarBepauTb YYETHYHO
3anuce.
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ONEKTPOHHbIE AOKYMEHTbl (3NEKTPOHHble o0b6pasbl [OKYMEHTOB), YKa3aHHble B
noanyHkTax 2, 4-6 nyHkra 2.5.1 agMWHUCTPATMBHOIO perfiamMeHTa, 3aBepstoTCs YCUNeHHON
KBannuuMpoBaHHON NOLMUCHLIO MWL, YNONMHOMOYEHHbIX Ha cO3daHue N NoanucaHue Takux
AOKYMEHTOB, B TOM YMCHe HoTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 0b6pa3bl OOKYMEHTOB), Npwunaraemble K
3asiBMEHN0, B TOM YUCe OOBEPEHHOCTU, HanpaensawTca B Buae dannos B popmatax pdf,
jpPg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KayecTBO npenoctaBnsiemMblX 3MEKTPOHHbIX [AOKYMEHTOB (3M1EKTPOHHbLIX 00pa3os
AOKYMEHTOB) [OSDKHO MO3BOMATb B MOMHOM 00bemMe npoynTaTb TEKCT AOKYMEHTa U
pacnosHaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3asABUTENS:

1) npencraBneHns OOKYMEHTOB M MHGOPMaLMM WUAW OCYLLECTBNEHUS OENCTBUN,
npeacTaBneHne WM  OCyLLUeCTBIIEHME KOTOPbIX He MNpeaycMOTPeHO HOPMaTUBHbLIMA
NpaBOBbIMW  aKTaMu,  PerynvpylowmmMmn  OTHOLLIEHUS, BO3HUKawWmMe B CBA3U C
npegocTaBfieHMeEM MyHULMNANbHOW YCNYTu;

2) OCyLWeCTBMEeHNa OEUCTBUW, B TOM YUCME COrnacoBaHuni, Heobxoaumbix AN
Nosly4eHMUs MyHMUMNANBbHOW YCIYIN N CBA3aHHLIX C ObpalleHneM B MHble rocyLapCTBEHHbIE
OopraHbl, OpraHbl MeCTHOro CaMOynpaBfieHUs, OpraHn3aunn, 3a MUCKIYEeHUEeM MNoslyYyeHus
ycryr M nonydeHns OOKYMEHTOB UM WHdopMauuu, npefocrtaBnseMblX B pesynbTaTte
npeaocTaBneHnsa Takux YCNyr, BKMKOYEHHbIX B MEepeyHn, ykasaHHble B 4actn 1 crtatbn 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX 1 0Ba3aTeNbHbIX YCryr);

3) npenctaBneHUs  OOKYMEHTOB W WHopmMauun, OoTcyTcTBME U (Mnn)
HeOCTOBEPHOCTb KOTOPbIX HEe YKasblBanvCb MNpW MNepBOHaYasibHOM OTKase B npueme
OOKYMEHTOB, HeobxoouMbiX ANns NpefoCTaBfeHus MyHuuunanbHon ycnyru, nmbo B
npegocTaBeHUM MyHUUMNANbLHOW YCIYIn, 3a UCKOYEHNEM CeayoLWmnX Cryvyaes:

a) W3MeHeHne TpebOoBaHWUM HOPMATMBHbLIX MNPABOBbLIX aAKTOB, KacaloLMxcs
npefoCcTaBfeHns MyHUMUMNANbHOW YCIyrn, nocre nepBoHavanbHOW nogadvn 3asdBfeHus o
npegocTaBneHnn MyHULUMNanbHON yCnyru;

6) Hanuune owmnboK B 3asiBIEHUN O MPedoCTaBfeHUN MyHULMMNANbHOW YCnyrn u
AOKYMEHTax, MNOAaHHbIX 3adBuMTeneM Mocne nepBoHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeoOXoguMbIX ANs NpeaocTaBfeHns MyHuuunanbHou ycnyrn, nuvbo B
NpegocTaBNeHNn MyHULMNANbHOW YCNYrM W HE BKIMOYEHHbIX B MNpPeACTaBMEHHbI paHee
KOMMAEKT AOKYMEHTOB;

B) UCTevyeHue cpoka AEeWUCTBUS OOKYMEHTOB WAW MU3MEHeHue WHopmauuu nocne
nepBoHa4YanbLHOro OTkasa B MpuMeMe [OOKYMEHTOB, Heobxoaumbix ANns npeaocTaBrieHus
MyHULUMNAnbHON ycnyru, nnbo B npefoCcTaBneHmm MyHUUUNanbHOM yCnyru;

r) BbiIBfiEHWE [OKYMEHTanbHO MNOATBEPXAEHHOro dakTta (Npu3HakoB) OLWMBOYHOro
unnu nNpoTMBONPaBHOro fAencTBua (6e3pencTBust) [OSMKHOCTHOro rnuvua  Wcenonkoma,
paboTHuka M®L|, npn nepBoHayanbHOM OTKa3e B NpuemMe LOKYMEHTOB, HEOOXOAUMbIX AN
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHUUUNAnsHOW ycnyru,
0 YeM B NMUCbMEHHOM BMAE 3a NOANUCHLIO pykoBoauTens Mcnonkoma npu nepsBoHavasibHOM
OTKase B NpMemMe JOKYMEHTOB, HEO6X04MMbIX NS NpefoCTaBAeHUs MyHULUNAnbHOW yCnyru,
yBeAOMNAETCS 3asiBUTENb, a TakKe NPUHOCATCS U3BMHEHUS 3a JOCTaBMNEHHbIE HeYya006CTBa;

4) npepgoctaBneHMss Ha OymMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3MEKTPOHHbIE 06pa3bl KOTOPLIX paHee BbiNn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 cTtatbn 16 ®epepansHoro 3akoHa Ne 210-d3, 3a UCKOYEHNEM CriyYaeB, €CNN HaHeceHne
OTMETOK Ha Takume [OOKYMeHTbl nnbo nx wusbdaTMEe HABNSETCA HEeoOXOAWMbIM YCIOBUEM
npefocTaBnNeHns roCydapCTBEHHOM WU MYHAUMNANbHOW YCMyrM, W WHbIX Cryvaes,
YyCTaHOBMEHHbIX hefeparnbHbIMM 3aKOHaAMU.

2.6. VicuepnbiBaloLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTMBHLIMU NPaABOBLIMU akTaMu ANsi NpegoCTaBnNeHNs MyHULMNANbHOM YCryr, KoTopble



HaxoaaTCs B pacnopsKeEHMU rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoynpaBfieHusl U NOABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam Uiy opraHam MeCTHOrO
camoyrnpaBreHus opraHn3aLumin 1 KoTopble 3asiBUTENb BpaBe NpeacTaBUThb, a Takke
CnocoObbl NX NoNy4YeHNst 3asiBUTENSMW, B TOM YMCIE B NEKTPOHHOM dhopMe, MOPSAoK X
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOIO caMoynpaBreHnst 6o
opraHusauusi, B pacnopsiKeHUN KOTOPbIX HAXOAATCS AaHHble JOKYMEHTbI

2.6.1. MNonyyaloTca B pamKax MeXBeJOMCTBEHHOIO B3auMMOLAENCTBUA:

1) BbInucka U3 EQUHOro rocygapCTBEHHOro peecTtpa HeaBmxkumoctn — defepansHas
cnyxba rocygapCTBEHHOW permcrTpauum, kagacTtpa u kaptorpadpum;

2) cBedeHus O AeWCTBYOLLEeM nacnopTte rpaxaaHnHa Poccuinckon depepauumn —
MBL Poccuu;

3) cBedeHMss O HoTapuanbHOW [oBepeHHOCTM — defepanbHass HoTapuasbHas
nanara.

2.6.2. 3agBuTenb Bnpase MNpeaocTaBUTb [OOKYMEHTbl (CBedeHusl), YyKasaHHble B
noanyHkte 1 nyHkta 2.6.1 agMUMHUCTPATUBHOIO perfnameHTa, B (opMe 3neKTPOHHbIX
AOKYMEHTOB, 3aBEpeHHbIX  YCUFEHHOM KBannuduumpoBaHHOM nognuceld N,
YNONMHOMOYEHHbIX Ha co3aHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogaye 3asBrieHus.

2.6.3. HenpeacrtaeneHve (HeCBoeBpeMEHHOE NnpeacTaBrieHne) ykasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATMBHOINO perfiaMmeHTa opraHamu rocygapCTBEHHOW BracTu, opraHamm
MECTHOro camMoynpaBfieHUsi, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM Ans oTkasa B npefoCTaBNeHnn MyHULMNansHOM yCnyru.

2.6.4. [JormxHocTHoe nuuo wn (unNn) paboTHMK, YKa3aHHbIX B MNyHKTe 2.6.1
afMWHUCTPATUBHOIO  pernaMeHTa OpraHoB W  oOpraHusauuiM, He npeacrasvBLIME
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3amnpoOLUEeHHbIE W Haxo4slWuecs B pacrnopsikeHun
OOKYMEHT Wnn CBefeHus, noanexart agMWHUCTPATUBHOW, AUCUMUMNIIMHAPHOW WU UMHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOAATeNbLCTBOM Poccunckon degepaumn.

2.6.5. 3anpewaeTtca TpeboBaTtb OT 3asBUTENS AOKYMEHTbl CBEAEHWUS, B TOM 4ucne
nogTeBepxgalrLine BHECEHWe 3asiBUTenieM nnaTbl 3a npefocTaBneHne MyHuMUMnanbHOW
ycryru, Haxogsuwmeca B pPacrnopsiPKeHUW rocygapCTBEHHbIX OpraHoB, OpraHoOB MECTHOro
camoynpasneHus 1 NoaBeAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Unn opraHamMm MeCTHOrO
camoyrnpaBneHns opraHn3aummn.

HenpenctaesneHne 3aaBuTenemM [OOKYMEHTOB, COAepXaluMx CBedeHWUd, KoTopble
HaxoOdATCA B PacCrnopshKeHUW  rocydapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpasneHust 1 NoaBeAOMCTBEHHbIX FOCYAapPCTBEHHLIM OpraHam Unn opraHam MeCTHOro
camoyrnpaBsfieHusi opraHusauun, He S$BISETCA OCHOBaHWeM [Ans OTKasa 3asBUTen B
npegocTaBfieHUM MyHULMNANbLHOW YCIYTN.

2.7. VicyepnbiBaloLLmMil NepeyeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeobXoaMMbIX A4S NpeoCTaBNeHMs MyHULMNANbHOW yCryru

2.7.1. OcHoBaHuAIMM [ns OTKasa B nNpueme [OKYMEHTOB, HeobxoaumbIX Ans
npegocTaBneHnsa MyH1LMNanbHOW yCryrn, ABASOTCS:

1) NpeacTaBrneHHble 3asBUTENeM LOKYMEHTbl cogepxaT NoAYMCTKM U UCNpaBreHns
TEeKCTa, He 3aBepeHHble B Mnopsagke, YCTaHOBMEHHOM 3akoHogaTtenscTBOoM Poccunckon
depepauum;

2) [OKyMEeHTbl cofepaT NOBPEXAeHUs, Hannyne KoTopblX HEe MO3BOSIET B MOSTHOM
obbeme wncnonb3oBaTb MHOPMALUMIO W CBeAeHUs, coAepXalmecs B AOKYMeHTax Ans
npeaocTaBneHnss MyHULMNansHon ycryru;

3) npeAcTaBneHHble [OOKYMEHTbl WNW CBeAeHUs yTpaTunuM Ccurly Ha MOMEHT
obpalleHnsa 3a MyHUUMNAnbHOW YCNYyron (QOKYMEHT, YAOCTOBEpPSALWUA MONHOMOYMUS
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npeacraBuTensa 3asButend, B cnydae obpalweHus 3a npegocTaBneHneM MyHULMNanbHON
YCnyrn ykasaHHbIM JIULIOM);

4) nogadva 3adBneHUs O npedocTaBfeHUn MyHUUMNAanbHOM YCNyru U LOKYMEHTOB,
HeobXoauMbIX Ons NPeaocTaBfeHns MyHUUMNANbHOW YCnyru, B 3NEKTPOHHOM dopMe C
HapyLleHMEeM yCTaHOBIEHHbIX TpeboBaHWI;

5) HekoppeKkTHoe 3anosfiHeHne obfAsaTenbHbIX nonen B opme 3asiBeHUd, B TOM
yucrne B MHTEPaKTMBHON dhopme 3asBneHnsa Ha PecnybnnkaHckom noptane (He4OCTOBEPHOE,
HenosiHoe, NMBOo HenpaBubHOE 3aMnofIHEHME);

6) npencrtaBneHMe HEMOSIHOrO  KOMMMeKTa [OOKYMEHTOB, Heobxoaumbix —Ans
npefoCcTaBfieHNst MyHUUMNANbHOW YCIyru;

7) 3aaBrieHMe o npeaocTaBieHUN YCIyrn nogaHo B opraH rocyaapCcTBEHHOM BNacTw,
opraH MECTHOro camoynpaBfeHusl UNn OopraHnsauuio, B NMOSTHOMOYMUSA KOTOPbLIX HE BXOAWUT
npegocTaBfieHMe MyHUUMNAanNbLHOW YCyru;

8) HecobntogeHne ycTaHOBMEHHbIX cTatben 11 degepanbHOro 3akoHa ot 6 anpens
2011 roga Ne 63-93 «O6 3neKkTpoHHOM NOAMUCUY» YCINOBUWN NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHON KBanmuumMpoBaHHOM 31EKTPOHHOW NOAMNUCH.

2.7.2. llepeyeHb OCHOBaHUW ONs OTKa3a B NpuemMe AOKYMEHTOB, HEOOXoauMbIX Ons
NOSTy4YEHMST MYHULMNANBHOW YCIYrn, ABNSIETCA MCYEPNbIBAIOLLNM.

2.7.3. PeweHne 06 oTkase B npveme 3asBNeHUs N JOKYMEHTOB, HeobxoauMbIX Ond
npefoCTaBNeHNs MyHULMNANbHON yCcryrM, MOXeT ObiTb MPUMHATO Kak BO BpeMsa npuema
3asBuTENd, Tak U nocrne nonydeHns OTBETCTBEHHbIM [OSMKHOCTHbIM nuuom KMcnonkoma
HeobXoauMbIX ONs NPeaoCTaBfeHNs MyHUUMNANbHOW YCNyrM OOKYMEHTOB (CBEAEHWUN) C
NCMNOSIb30BaHNEM MEXBEOOMCTBEHHOIO MHM(OPMAaLMOHHOIO B3aMMOAEWNCTBUS, B CPOK, He
npesblaLwmMn 9 pabounx AHEN CO OHA permcTpauumn 3asBreHus.

2.7.4. 3anpewaetcsa OTKasblBaTb B MpuvemMe 3asiBeHUd U WHbIX [OOKYMEHTOB,
HeobXxoauMbIX ANs NpeaocTaBneHns MyHMUMNAnNbHOW yCryru, B Criydae ecriv 3asiBfeHue u
AOKYMEHTbI, Heobxoaumble ONA MpedocTaBfeHUs MyHUUMNAnbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTaBfieHns MyHMUMNanbHOW
ycnyrun, onybnukosaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.8. VicuepnbiBatoLLmit NepeyeHb OCHOBaHWUIA AN TPUOCTaHOBMEHNUSI UNN OTKasa B
npegocTaBneHnn MyHULMNanbHOM yCryru

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS NPeAoCTaBNEHNA MyHUUMMANbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHOBaHUA Ans 0TKasa B NpeAoCTaBeHNN MyHULUMNANbHON YCNyru:

1) B NnpeAcTaBneHHbIX 3asBNeHNN 1 (UNn) JOKYMEHTax COAepXUTCa HenonHasa u (1nu)
HeJOCTOBepHasa MHopMauus;

2) nocTynfieHMe OTBeTa opraHa [roCyAapCTBEHHOW BRNacTW, oOpraHa MeCTHOro
camoynpasneHns nNnMbo noaBefOMCTBEHHOW OpraHy rocyaapCTBEHHOW BNacTuU UM opraHy
MECTHOro camoynpaBfeHuns opraHusaumm Ha MEeXBEeAOMCTBEHHbIN 3anpoc,
cBMAETenNbCTBYOWEro 06 OTCYyTCTBUN OOKYMEHTa U (Mnn) MHdopmMaumm, Heobxoaumblx Ans
npefoCcTaBfeHns MyHUUMNANbHOW YCRyrn, €criv COOTBETCTBYIOLWMN OOKYMEHT He 6bin
npeacTasfieH 3agaBuTenemM no CO6CTBEHHOM MHMLMATMBE;

3) OTCyTCTBME CBEAEHUW O perucTpauum rpaxgaHuHa N0 MeCTy >XUTenbCTBa
(npebbiBaHMs1) B pacnopsikeHnn OpraHoB MECTHOro cCaMoynpaBreHus.

2.8.3. lepeyeHb OCHOBaHWN AN OTKa3a B NpefoCTaBAeHUM MyHULMNAanbHOW ycnyrm
ABIISETCA NCYEPnbIBAIOLLNM.

2.8.4. 3anpellaetca OTKasblBaTb B MNPeAOCTaBMEHUN MYHULMNAnNbHOW YCNyrn B
crnyyae, ecnu 3asiBneHMe O npefdocTaBfieHMM MyHUUMNanbHOW  YCryrm nopdaHo B
COOTBETCTBUM C WH(popMaumen O cpokax W nopsgke npefocTaBfieHUs MyHUUMNAnbHOM
ycnyrin, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.
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2.9. Mopsaok, pa3amep 1 OCHOBaHUS B3MaHUS rocy4apCTBEHHOWN MOLUSMHBI UM MHOW NNnatbl,
B3MMaeMOW 3a NpeaocTaBneHne MyHMUMnanbHoOn ycnyru

MyHuumMnanbHas ycnyra npegoctaBnseTcs Ha 6e3803mMe3gHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTopble SIBASOTCS HeobGXxoauMbIMM U 0bsi3aTenbHbIMKM - ANs
npegocTaBneHns  MyHULMNAanbHOW yCryrn, B TOM 4WCMe CBEAEHUS O [JOKYMEeHTe
(mokymeHTax), BblgaBaeMoMm  (BblaBaeMmblX)  OpraHuM3auusiMi,  y4acTBYWOLUMMKM B
npegocTaBneHnn MyHUUMNanbHbIX yCnyr

MpepoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsgok, pasmep M OCHOBaHUSA B3MMaHMUS nnaTbl 3a NpefoCTaBreHne ycnyr, KoTopble
ABMATCA HEOOXO0aMMbIMU N 0BA3aTENbHLIMU OS5 NPeAoCTaBneHNa MyHUUUNanbHOW YCnyru,
BKNOYast MHopMaLMio O METOAMKE pacyeTa pasMmepa Takon nnatbl

MpenocraBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarbHbIM CPOK OXMAaHUS B odepean Npu nogadve sanpoca O npesocTaBrieHnn
MYHUUMNANbHOW YCNyru, YCnyrn, npeaocTaBfsieMOn opraHusauuen, yvacTByloLlen B
npegocTaBneHn MyHUUMNANbLHOW YCnyru, U rnpu rnonyydyeHnun pesynstarta npegoctaBiieHns
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBfieHUs Ha MNosiydeHne MyHUuunanbHOu
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpu nonyvyeHun pesynbTata MNpeaocTaBneHna MyHULMNANbHON YCnyrn
MaKCuMMarbHbI CPOK OXXMAAaHUS B oMepean He OOSMKEeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 nopsgok pernctpaumm 3anpoca 3asBUTENS 0 NPeaoCcTaBleHNN MyHULMNANbHON
ycrnyrm wn ycnyru, npegoctaBnsgemMon opraHusauuen, yyacTBylowen B npefocTaBneHuu
MYHULMNANBHOW YCyru, B TOM YUCIe B 3NIEKTPOHHOM (hopme

2.13.1. MNpun nuyHom obpaweHmn B MOL| B AeHb nogayn 3asdBNEeHUs 3asiBUTENIO
BblagaeTtcs pacnucka ns AUC MOLl ¢ pernctpaymoHHbIM HOMEPOM, MOATBEPXKAAOLWMM, YTO
3agBneHne oTnpasfeHo, N 4aTon Nogadn 3asiBrieHus.

2.13.2. lpn HanpasneHuu 3asaBreHUs nocpencTtsom, PecnybnukaHckoro noprtana
3asBUTENb B AEHb Nodayu 3asiBfeHUsl NosnyvyaeT B JIMMHOM KabuHeTe PecnybnukaHckoro
noptana M MO 3MEKTPOHHOW Mo4YTe yBeOOMSEeHWe, MOATBepXpawuiee, 4TO 3asiBfieHue
OTNpaBfieHO, B KOTOPOM YKa3bIBalOTCSA pErMcTpaunoHHbIN HOMEP 1 AaTa nogayvn 3asiBleHus:.

2.13.3. lNpu nnyHom obpaweHnn B Wcnonkom B [AeHb MNogadn 3asiBfieHus
YNOSTHOMOYEHHbIM [O/MKHOCTHBIM NuuoM Mcnosnkoma 3asBUTENO BblOaeTCs pacnucka us
aBTOMaTM3NPOBAHHON WHAOPMALMOHHON CUCTEMbI, MNpeaHasHa4YeHHOW ANl OKa3aHus
roCy4apCTBEHHbIX U MYHUUMNANbHbIX YCNYr, C perMcTtpaunmoHHbIM HOMEPOM, AaTOM nogadn
3asiBMeHNS N NepevyHeM npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K MOMELEHUAM, B KOTOpbIX MNPeaoCTaBnsieTcd MyHUuuMnanbHas
ycnyra, K 3any oxwugaHus, Mectam Ana 3arnosfiHEHUs 3anpocoB O MpenocTaBrneHuun
MYHUUMNANBbHOW YyCRyrK, WHGOPMAUMOHHLIM CTeHAam C obpasuamu KX 3anofiHeHUs W
nepeyHeM [JOKYMEHTOB, HeoOXoauMbIX AN NpPeaoCTaBMnEeHUs Kaxaow MyHuuunanbHOW
ycryru, pasMmeleHuio U OPOpMMEHUI0 BU3yanbHOW, TEKCTOBOM U  MyNbTUMEAUNHOWN
MHopMaUuKM O nopsgke NpenocTaBneHust TakouW YCrnyrn, B TOM 4ucre K obecnedeHuto
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AOCTYNHOCTM NS WUHBaNWOOB YKa3aHHbIX OOBLEKTOB B COOTBETCTBUM C beaeparnbHbIM
3aKoHOAATENbLCTBOM M 3akoHoAaTenbCcTBOM Pecnybnukm TaTapcTtaH o couuanbHOW 3awuTe
MHBaNMUaoB

2.14.1. TlpepocTtaBneHne MyHULMNANbHOM YCRYrM OCYLLUECTBNSAETCA B 34aHMAX U
nomeLLeHnsax, o6opyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXAPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytotcsa Heobxoanmon mebenbio Ana opopmeHus
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHLAMM.

2.14.2. B cooTBeTCcTBMM C 3akoHogaTenbcTBoM Poccuinckon degepaumm o
coumanbHOM 3awuTe WHBANMAOB B Uensax ©OecnpenaTcTBEHHOro [OCTyna K MecTy
npeaocTaBneHnsa MyHMUmMnanbHoOn ycnyrin obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensaTCTBEHHbIW  [OCTYyNn  MHBaAnNMMOOB K MECTY
npeaocTaBneHnsa MyHuuMnanbHOW ycnyrn  (yooOHbI  BXOA4-BbIXO4 B MOMELLEHMS U
nepemMeLleHne B nx npeagenax);

2) BuM3yanbHasi, TeKCTOBas W MyfbTUMeAUHass WHgopmauus o nopsiake
npefocTaBfeHns MyHUUMNANbHOMW YCnyrn pasmMewaetca B YAOOHbIX Ona 3asiBUTENEN
MecCTax, B TOM YMCIe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) conpoBOXAEHME WHBANWOOB, WMEIOLWNX CTOMKME pacCTpoMcTBa OYHKLMU
3pEeHNSA N CaMOCTOATENbHOIO NEPeaBMKEHMS], U OKa3aHne UM NMOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENBbHOIO NEPeABMKEHUS NO TEPPUTOPUN, HA KOTOPOW
pacnosioXXeHbl 06BbEKTbI COLManbHON, UHXEHEPHOW N TPAHCMOPTHON MHAPACTPYKTYpP, BXo4a
B Takne o6bEKTbI U BbIXO4a M3 HUX, NOCAAKN B TPAHCMOPTHOE CPEeACTBO U BbICAAKM U3 HETO, B
TOM 4YuCrEe C UCNONb30BaHNEM Kpecna-KOMNsACKH;

5) Hagnexauwee pasmelwieHne obopyooBaHMst U HocuTenen uHdopmaumu,
HeobxoguMMbIx Ons obecneyeHns 6ecnpensTCTBEHHOro AO0CTyna MHBANUAOB K ycnyram C
YYETOM OrpaHUYEHNN UX XKN3HEAEATENbHOCTMU;

6) gybnupoBaHne HeobxoguMmon AN WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
nHdopMauuK, a TaKke Hagnucewn, 3HaKoB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKamMu, BbINOSTHEHHBIMW penbedHO-TOYEeYHbIM WpudToM Bpanns;

7) ponyck cypgonepeBoaymka u TudnocypaonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA NPW HanMyYuMU OOKYMEHTa, MOATBEPXAaloWero ee
cneunanbHoe obyyeHue n BblgaBaemMoro nNo opmMe U B MOPsiAKE, KOTOpPbIE€ YCTAHOBMEHDI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxaeHun OpMbl OOKYMEHTa, NOATBEPXAAOLLErO
cneumanbHoe obyyeHne cobakn-npoBogHUKA, N NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHua B YacTn obecneyeHnst 4OCTYNHOCTU ANt UHBANMAOB OOBLEKTOB, B
KOTOpPbIX OCYLLUECTBNAETCA MpeaoCcTaBfieHne MyHUUMNanbHOW  yCryrm, W  CpPeacTs,
NCNonb3yeMbiX NPU MPeaoCTaBlEHUN MyHUUMMNANBbHOW YCIyrn, KOTOPble YyKasaHbl B
noganyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPATUBHOIO perfiameHTa, MPUMEHSIOTCS K
obbekTaM M cpencrtBam, BBEAEHHbIM B 3KCMfyaTauumioo UNU NpollegwmnmM MoOepHM3aumto,
pekoHCcTpyKuuto nocne 1 uona 2016 roga.

2.15. MNokasaTenn [OOCTYNHOCTM W KayecTBa MyHUUMNANbHOM Yycnyru, B TOM 4ucne
KONM4eCTBO B3aUMOAEWCTBMI 3asiBUTENSA C AOSMKHOCTHbIMU fMUaMu nNpu nNpeaocTaBneHnm
MYHULMNANbHON YCNYru 1 UX NPOAOIPKUTENBbHOCTb, BO3MOXHOCTb MNOSy4YeHnst MHopMaumm o
Xo4e npefocTaBfieHnsl MyHUUMNanbHOW ycnyrM, B TOM 4YMUCHEe C  WCMNOfb30BaHUEM
MH(POPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMN, BO3MOXHOCTb NUMOO HEBO3MOXHOCTb
NONy4YeHNss MyHULMNANbHOW YCyrn B MHOMOYHKLUMOHANBHOM LEHTpe npeaocTaBneHnd
rocygapCTBEHHbIX M MyHMLMNAMbHbIX YCnyr (B TOM 4Yucne B MOMHOM o6beme), B Nnodom
TeppuTopuanbHOM nogpasfeneHum opraHa WCMNONHUTENbHO pPacrnopsanTENnbHOro oOpraHa
MECTHOro camoynpasfieHus, no BbIOOpy 3aABUTENs (SKCTEPPUTOPUANbHBIA NPUHLMN),
nocpeacTBoM 3anpoca O NpedoCTaBNeHUM HECKOMbKUX TFOCYOapCTBEHHbIX U (Unn)
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MYHUUMNANbHbIX  YCIyr B MHOTOOYHKUMOHAmNbHbIX  LUEeHTpax  npefocTaBfeHus
rOCydapCTBEHHbIX M MyHUUMNAnNbHbLIX  YyCryr, npegycMoTpeHHoro ctatben  15.1
depepanbHoro 3akoHa Ne210-d3 (koMnsiekCHbIM 3anpoc)

2.15.1. TlokasaTensMm [OOCTYNHOCTU MPeAoCTaBfeHNa MyHULMNAnNbLHOW  YCryrm
ABNAOTCA:

pacronoXeHHOCTb MOMELLEHUsl, B KOTOPOM BedeTCcs NnpueMm, Bblgaya AOKYMEHTOB B
30He JOCTYMNHOCTWN OBLLLECTBEHHOIO TPaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTBa CNeumanmcToB, a Takke NOMELLEHNN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawlen unHPopMaumm o cnocobax, nopsake Wu  cpokax
npegocTaBneHns MyHUUMNAnNsHOM ycrnyrn Ha MHPOpMaLUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, opuumansHOM canTe MyHUUUNanbHOro panoHa;

oKasaHve NoMoLUM MHBanNugam B npeogorieHun 6apbepoB, MeLlarWwmnx MofyyYeHuto
UMW yCnyr HapaBHe C APYrMMu nuuamu.

2.15.2. NokasaTensiMu Ka4yecTBa nNpegocTaBleHns MyHULUNansHOW yCryru aBnaTCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHUA JOKYMEHTOB;

2) cobnogeHne cpoka noryyvyeHus pesyrnbrata MyHULMNANbHOW YyCnyru;

3) otcyTcTBME  OBOCHOBaHHbIX >Xanob Ha  HapyweHus  aAMUHUCTPATUBHOIO
pernamMmeHTa, coBeplueHHble paboTHUKamn Vicnonkoma;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3asaBUTENA C AOSDKHOCTHbIMKM nvuamu (6e3 ydeTta
KOHCYNbTaLNR):

B3aumMogencteme 3asButend ¢ paboTHukammn  Wcnonkoma wunm ML npu
npegocTaBNeHnn MyHUUMNANbHOW YCNyrn OCYLLEeCTBRSeTCS OA4MH pa3 npw npeacTaBneHumn
3asiBfieHNs CO BCEMU HEOBXOOMMbIMU AOKYMEHTaMMU;

OOVMH pa3 B Ccrydyae HeoOXOAMMOCTM MONyYyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHon ycnyrm B Wcnonkome wnun MOLL B dopme ak3emnngpa 3NeKTPOHHOro
AOKyMeHTa Ha ByMaxkHOM HocuTene.

MpoOomknTENbHOCTL OAHOMO B3aMMOOENCTBUS 3adBUTENS C JOMMKHOCTHLIMW NMuamMm
npv NpegoCcTaBneHn MyHUUMNanNbHOW yCnyrn He npesblwaeT 15 MUHYT.

3agBuTenb BripaBe OLEHUTb KayecTBO MpedocTaBfeHns MyHUUUnanbHOW YCryrn ¢
NMOMOLLbLID  YCTPOWCTB  MOABWMXHOWM  paanoTenedOHHOM CBA3W, C  UCMOSIb30BaHMEM
PecnybnukaHckoro noprasna, TepMUHaIbHbIX YCTPOUCTB.

2.15.3. NIHdopmauusa o xoae npeaoctaBneHnss MyHULMNanbHOM YCIyrn MOXET ObiTb
nosiyyeHa 3asiBUTENEM B JNUMYHOM KabuHeTe Ha EpguHom noptane, PecnybnvkaHckom
noptane, B cnonkome, ML,

2.15.4. MNpepgocTaBneHne MyHUUUNanbHOW ycnyru ocyulectensietca B nobom MOL, no
BbIOOpY 3asABMTENst HE3aBUMCMMO OT MecCTa €ero XWUTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopun Pecnybnuku TartapcTtaH no
3KCTEeppUTOPMAnNbLHOMY NMPUHLMNY.

MyHuumMnansHasa ycnyra B COctaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBseTcs.

2.16. NHble TpeboBaHus, B TOM Yucre yunTbiBaloLwme 0COBEHHOCTM NpeaocTaBneHns
MYHMLMNANbHOW YCNyru No aKkcTeppuTopuanbHOMy NpuHuuny (B cnyyae, ecnum
MyHUUMNanbHas ycryra npeaocTaBseTca N0 aKCTEpPPUTOpUarbHOMY NPUHLMNY) 1
0COBEHHOCTN NpeaoCcTaBNeHUss MyHULUNANbHOW YCIyru B 9NEKTPOHHON dhopme

2.16.1. lpn npepocTaBneHUN MyHUUMNANIbLHOW YCINYrM B 3NEKTPOHHOM dopme
3aaBuUTENb BrNpase:

1) nonyuuTb MHGOPMAaLMIO O MOpsSLKe U CpoKax NpeaocTaBreHns MyHUUUNanbHOW
ycnyru, pasmeLleHHyto Ha EamHom noptane, Pecny6nvkaHckom noprane;
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2) nogaTtb 3asBNEeHWe O nNpefoCTaBfEHUM MYHUUMMANbHOW YCAyrM W WHble
OOKYMEHTbI, HeobxoauMmble Ons NpefocTaBneHUss MyHUMUMNanbHOW YyCryrn, B TOM 4uchne
AOKYMEHTbl U MHGOPMaLNO, 3NEKTPOHHble 00pa3sbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHmeM PecnybnvkaHckoro noprana;

3) nonyunTb cBedeHMS O XOo4e BbIMOMHEHUS 3asBNeHWn O npefocTaBreHum
MYHMLMMNANbHON YCNYru, NOAAHHbIX B 3NIEKTPOHHOW (hopMme;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBNeHns MyHMLUMNanbHOW yCnyru;

5) nonyunTtb pe3ynbTaT NpPeaoCTaBfEeHUs MyHUUMNanbHOW ycnyrm B dopme
9NEKTPOHHOIo JOKYMEHTa;

6) nopgaTb xanoby Ha peweHne n gencteue (6esgencreme) Mcnonkoma OpraHa, a
TaKke ero AOMKHOCTHbIX N, MyHMLMNAanbHbIX CriyXalumx nocpeactsom PecnybnukaHckoro
noptana, noptana deagepanbHON rocygapCTBEHHOM  MHMOPMALMOHHON  CUCTEMBI,
obecneumBatollen npouecc pocyaebHoro (BHecyaebHoro) obxanoBaHus peLeHMA W
aencteun  (6e3gencTeusl), COBEPLUEHHbIX MNpU  NPefoCTaBfiEHUN TFOCYAAPCTBEHHbIX U
MYHUUMMANbHbLIX  YCRYyr  OpraHamu, NpeaoCTaBNALWMMN  TOCYOApCTBEHHbIE U
MyHMUMNAnNbHblE  yCAyrn, WX  OOMDKHOCTHBIMW  NUUAMK,  FOCYAapPCTBEHHbIMU U
MYHULIMMNANbHBIMU CAY>XaLUMMU.

2.16.2. dopmupoBaHue 3asBMEHUS OCYLLEeCTBNAETCS MNOoCpeAcTBOM 3arnofiHEHUN
3MEKTPOHHOM opMbl 3asiBfeHna Ha PecnybnvkaHckom noprtane ©6e3 HeobxoauMocTu
AOMONHUTENbHOW NoAaYn 3asiBNeHust B KAKON-nmdo nHom popme.

2.16.3. lMpu bopmupoBaHumM 3asiBneHNsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMA W COXPaHEHUS 3asiBNIEHUS M MHbIX [LOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3aMnoOSIHEHUSI HECKONbKUMMK 3asiBUTENSAMUM OOHOW  3NEKTPOHHOM
dopmbl  3asgBreHMs npy  obpalweHun 3a  ycnyramu, npegnonararwmMMmn  HanpasieHne
COBMECTHOIO 3asiBNIEHNSI HECKONbKUMUW 3asiBUTENSAMM;

3) BO3MOXHOCTb Mne4yaTtu Ha OymaxXHOM HoOcUTene KOonmuu 3JNEeKTPOHHOW (POpPMbl
3aaBneHuns;

4) coxpaHeHVe paHee BBEOEHHbIX B 3NEKTPOHHYK (POopMy 3asBrEeHUs 3HAYEHUN B
nobon MOMEHT MO XenaHuo Mnonb3oBaTens, B TOM 4YuUCre Mpu BO3HUKHOBEHUW OLLUMOOK
BBOZa M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHUI B ANIEKTPOHHYO (POpPMY 3asdBMeHUS;

5) 3anonHeHue nonewn anekTpoHHOW hOpMbI 3asiBEHNA 40 Hayana BBo4a CBeAeHUN
3asiBUTENIEM C WCMNOMb30BaHMEM CBeadeHun, pasmeweHHbix B ECUA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacalolencss cBedeHun,
OTCYTCTBYIOLLNX B €QNHON CUCTEME NOEHTUMMKALMM N ayTeHTUdUKaLum;

6) BO3MOXHOCTb BEPHYTbCS Ha Nt0OON M3 3TANoB 3anoSIHEHUS ANEKTPOHHON POPMbI
3aaBneHna 6e3 notepu paHee BBeAEHHON MHOpMaLMK;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBNIEHUSIM B TeYEHMe
He MeHee OAHOro rofa, a Takke YacTUYHO CHOPMUPOBAHHBIM 3ASIBNIEHUSIM - B TEYEHUE He
MeHee 3 MecsLEeB.

2.16.4. 3anuncb 3asButenen Ha npvem B MOLl (ganee - 3anucb) ocyllecTBnsieTcs
nocpeacteomM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3asBuTeNio NpeaocTaBnseTCd BO3MOXHOCTb 3anucu Ha nobble cBobogHble And
npuema gaty M Bpems B npegenax YCTAaHOBMEHHOro B MHOrOQYHKLMOHANbHOM LEHTpe
rpaduka npuema.

3anucbk Ha onpeferieHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNfeHns aTon Aathbl.

[Ana ocywecTBneHns npeaBapuTenbHOM 3anucu nocpeactsoM PecnybnvkaHcKoro
noptana 3asBuTENt0 HeobxoAMMO YykasaTb 3anpallMBaemble CUCTEMOW [aHHble, B TOM
yucne:

damunuio, NMs, 0TYECTBO (NPU HaANNYUK);

HoMep TenedoHa;
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aZipec AfIeKTPOHHOM MOYThI (MO XenaHui);

Xenaemyto gaty un Bpems npvema.

B cnyyae HecooTBeTCTBMA CBeOEHUNW, KOTOpble cooOWwmMn 3asdBuTENb  MpU
npegBapuUTeEnbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfeHHbIM 3asBuTeneM npu  fIM4YHOM
npuemMe, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npensapuTensHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaATBepxaeHue. B cnydae, ecnu 3asBuTenb CoOoOOWNT
agpec 3MIeKTPOHHOM MNOYTbl, Ha YKasaHHbIM afpec TaKke HarnpasBnseTca uMHgopmaums o
noaTBepXAeHUn npeaBapuUTeNbLHON 3anncuy ¢ ykasdaHueM aTtbl, BpEMEHU U MecTa npuema.

Mpwn ocyliecTBNeHMn NpeaBapuUTENbHON 3anncK 3asiBuTesb B 00s3aTenibHOM nopsake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeSibHaa 3annucb aHHYNMPYETCa B Criydae ero HesiBKu
no ucreyeHnn 15 MUHYT ¢ Ha3Ha4YEeHHOro BpEMEHU Npuema.

3agasuTens B Ntoboe BpeMs BnpaBe 0TkasaTbCs OT NpeaBapuTenbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX [OEWUCTBUK, KpoMe
NPOXOXOEHUS MAeHTUdUKaUMM n ayTeHTUduKaumm B COOTBETCTBMM C HOPMAaTMBHbLIMU
npasoBbiMKM akTamn Poccunckon Pepepaunmn, YykasaHus Uenu npuvema, a Takke
npefocTaBneHns cBefeHun, HeobxoaumbiX ANna pacdeTa ONUTENbHOCTM BPEMEHHOro
WHTepBana, KoTopbl Heob6xoanmMo 3abpoHMpoBaTb AN NpMema.

3. CocTaB, nocnepnoBaTeNlbHOCTbL U CPOKU BbINMOMTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINOMTHEHUA, B TOM YUcClie 0COOEHHOCTHU
BbINONHEHNUSA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM (hopMme, a TaKkxke
0COOEHHOCTN BbINONMHEHUs aAMUHUCTPATUBHBLIX Npoueayp B MHOroyHKLUMOHaNbHbIX
LileHTpax

3.1. OnucaHne nocnenoBaTenbHOCTM AENCTBUMA NPU NpeaoCcTaBNeHNM
MYHULMNANbHOM YCRyru

3.1.1. MpepocTtaBneHne MyHuUMNanbHOW ycnyrn BKMYaeT B cebs cnegywowme
agMVHUCTPATMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHATUE N PAaCCMOTPEHME KOMMIEKTA AOKYMEHTOB, NPEACTABEHHbIX 3aSBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arMpoCoOB B OpraHbl, Yy4yacTBywLMe B
NpeaoCTaBnNeHNN MyHULIMNATNbHOW YCNYTu;

4) noAroToBKa pesyrnbTarta MyHULMNAnbHOW YCnyru;

5) Bblgada (HanpaBneHve) 3asaBUTENO pe3ynbTata MyHUUUNAnNsHOW YCIyru;

6) ucnpaBneHne TeXHNYECKNX OLLIMOOK.

3.2. OkasaHue KOHCynbTauumn 3asBUTENIO

3.2.1. OcHoBaHMeM Hayarna BbIMOSIHEHMS aAMWUHUCTPATUBHOW npouenypbl SBnseTcs
obpalleHne 3asBuTens Mo BOMPOCaM, CBA3aHHbIM C npefocTaBneHveM MyHUUMNnanbHOW
yCrnyru.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 338  BbIMOSHEHNE
agMWHUCTPaTUBHOW Npouenypbl, ABNAETCA:

npu obpawieHum 3aasutens B MOLL — paboTHnk MOL;

npu obpaweHun 3assutena B Wcnonkom — cneumanuct KMcnonkoma (panee -
AOIMKHOCTHOE NULIO, OTBETCTBEHHOE 38 KOHCYNbTUPOBAHWE).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTauMenW O MOpsiAKeE U CpoKax
npegocTtaBneHns MyHuumnansHon ycnyrm B MOL, nuyHO u no tenedgoHy n 3reKTpoHHOM
noure.
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PaboTHnk MO®L| koHcynbTMpyeT 3aaBuTens, B TOM 4YMCne MO CocTaBy, dopme
npeacraBnsaemMon AOKYMEHTauum u Apyrum BoOMpocaMm [Anfs MOfyvYeHUs MyHULMnarbHOW
yCryru.

3asButens MOXeT NonyyYuTb  UMHAOpMaLMIO O nopsgke  npefocTaBreHus
MyHUUMMAanbHON ycnyru Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWM  MYHKTOM,
BbINOSHSAOTCA B AeHb O0bpalleHns 3asaButens.

PesynbTatamun BbINOMTHEHUS aAMUHUCTPATUBHbBIX MpoUeayp ABMASKTCH: KOHCYNbTaums
no coctasy, hopMe npeacTaBnseMon OOKyMEeHTauum 1 gpyrum Bonpocam, HeobxoanmbiM
ANSA Nony4YeHnss MyHUUMNanbHOW YCryri.

3.2.3. 3asButenb BnpaBe ob6paTUTbCa B Mcnonkom no TenegoHy u 3neKTPOHHOM
noyTte, a Takke NONyyYnTb KOHCynbTauuio Ha PecnybnnkaHckom noptane, cante Mcnonkoma
O nopsigke M cpokax NpefocTaBfieHUs MyHUUMManbHOW ycrnyru, B TOM Yucre Mo cocTaBy,
dopme npencraBnaemon  OOKYMeHTauuMn W OpyruM  Borpocam  Ansd  noryyeHus
MYHUUUNANbHOW YCRyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHAOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHUAMM nyHKTa 1.3.4 agMMHUCTPATMBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEeHUe Tpex pabounx Hen co AHS NocTynneHus obpaleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHbBIX NpoLeayp SABMSITCS: KOHCYMNbTauum
no coctasy, oopMe npencTaBnsgeMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoaumbiM
AN Nony4YeHnss MyHULMNanbHOW YCryri.

3.3. MNpuHATME N paccMOTPEHNE KOMMNIIEKTa JOKYMEHTOB,
npeaCcTaBnNeHHbIX 3asiBUTENEM

3.3.1. lNpuem OOKyMeHTOB A58 NpedocTaBneHns MyHUuunansHom ycnyrm yepes ML
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsuTtenb (NpeacrtaBuTens 3assutensi) obpawaetca B MOL| ¢ 3anpocom o
npegocTaBneH MyHUUMNanbHOW YCIyrm U npeacTaBrnseT LOKYMEeHTbl B COOTBETCTBUWU C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHuk ML, Beaywimnm npuem 3asBneHuin:

onpegenseT npeameT obpalleHns;

yOOCTOBEpPSET NIMYHOCTb 3asBUTENS;

NpPOBOAUT NPOBEPKY MOSIHOMOYMI NNLA, NOAAOLETO LJOKYMEHTHI,

NPOBOAMT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TpebOoBaHMSAM, YKa3aHHbIM B MyHKTE
2.5 agMMHUCTPaTUBHOIO pernameHTa;

3anosiHAEeT 3NEeKTPOHHY0 hopmy 3aasneHna 8 AIC MoL;

npu nNpefocTaBneHMn OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIMO
pernameHta Ha OyMaxHOM HoOcuTene, OCYLLECTBNSET CKaHMpOBaHWE MpeAcTaBNeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBneHune n3 AVIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOAMNUCAHME;

nocrne nognucaHnsa ckaHnmpyeTt nognucaHHoe 3aseneHne B AIC MOLY;

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBneHHblE B 3NEKTPOHHOW ¢hopme unm
9NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POpPMUPYET ANEKTPOHHOE A€ENO;

BO3BpaLlaeT NoAnMCaHHOE 3asBNeHne 1 opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTESTIO pacnuUcky B npuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  Mnpoueaypbl,  yCTaHaBNMBaeMble  HaCTOALWWMM  MYHKTOM,
BbIMNOSTHAKOTCA B AeHb 0bpalLeHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBMSKOTCA: roToBoe K
OTnpaBKe 3asBNeHne 1 nakeT JOKYMEHTOB.
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3.3.1.3. PaboTHnk M®Ll HanpaBnseT naket OKYMEHTOB, MPUHATBLIX OT 3adBUTENS, B
Mcnonkom B anekTpoHHOW oopme (B COCTaBe MaKeTOB AfIEKTPOHHbLIX Aef) B TeYeHME O4HOro
paboyero aHs co AHA obpalleHus 3asBuTens B CTPYKTypHoe nogpasgenenne ML,

PesynbTatamun BbINONHEHUA aAMUHUCTPATUBHBLIX Mpoueayp SBMSITCS: 3asBreHne U
nakeT [OOKYMEHTOB (3NeKTPOHHOe [Jerio), HarnpasfeHHble B lcnosikoMm, nocpencTtBoM
CUCTEMBbI 3MEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. [lpyem pokyMeHTOB [Ans nNpefocTaBfeHus MyHUUMNanbHOM YyCrnyru B
3NeKTPOHHOM hopme Yepea PecnybnukaHckum noprarn.

3.3.2.1. 3aaBuTtenb OnNa nogayn 3asdBfeHUA B 3NIEKTPOHHOM (OOpME BbIMOMHAET
cnepylowne AencTeuns:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHaeT opMy ANEKTPOHHOIO 3adBMNEeHUs, BKNIOYaKLWy cBedeHns, Heobxoammble
n obaszatenbHble ANs NpeJocTaBneHns MyHULMNAanbHON YCNyru;

npukpennseT [OOKYMEHTbl B 3SIEKTPOHHOM opMe UM  3NEeKTPOHHble obpasbl
AOKYMEHTOB K (hopMe 3NEeKTPOHHOro 3asiBreHus (npu HeobxoammocTn);

noaTeepxagaeT akT O3HAKOMIIEHUSS W COorflacnua € YCroBUSMW U NOPAOKOM
npegocTaBnNeHns  MyHUUMNanbHOW YCryrM B 9MeKTpoOHHoW ¢opme (ycTaHasnusaeT
COOTBETCTBYIOLLYIO OTMETKY O COrflacum B popme 3reKTPOHHOTO 3asiBieHUs);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTaHaBnuBaet
COOTBETCTBYIOLLYK OTMETKY B (hOPME SMNEKTPOHHOIO 3asBrEeHUs);

OTnpaBnAeT 3anofHEHHOE 3NEKTPOHHOE 3asiBrieHne (HaXXumaeT COOTBETCTBYHOLLYIO
KHOMKY B (popMe 3NeKTPOHHOrO 3asBreHNs);

9NEKTPOHHOE 3asiBfieHne NoAnNUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMAMM MNyHKTa
2.5.3 agMVHNCTPaTMBHOIO pernamMeHTa;

nony4yaet yBegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3as8BEHMS.

dopmaTHo-nornyeckas nposepka CHOPMUPOBAHHOIO 3asiBIIEHUSA OCYLLECTBISeTCs
nocne 3anofIHeHNsA 3asBUTENEM KaX4Ooro M3 nosien anekTpoHHOM opMmbl 3aasrieHns. Mpu
BbISIBIEHUN HEKOPPEKTHO 3aMOSIHEHHOrO MOMsA 3NEKTPOHHOM POPMbl 3asiBIEHUSA 3asiBUTENb
yBEOMINSAETCA O XapakTepe BbIIBIEHHON OWMOKM N NOpsiAKke ee yCTpaHeHWsa NocpeacTBOM
MHOPMAaLNOHHOTO COOBLLIEHNST HENOCPEACTBEHHO B ANIEKTPOHHON hopme 3asBneHus.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX MpoLeayp ABMSIOTCH: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH nocpeaCcTBOM CUCTEMbI 3NIEKTPOHHOIO B3aMOLEeNCTBUS.

3.3.3. PaccmoTpeHuve komnnekTa JOKYMeHTOB cnonkoMom.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOWN Npouenypbl ABnseTca
NMOCTYyNfeHNe 3asiBMIeHUs W MWHbIX [JOKYMEHTOB, HeobxoaumbiX [Ans npeaocTaBneHuns
MYHUUMNANbHOW YCAyrn.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMWHUCTPaTUBHOM Npouenypbl aBnaetTca crneuvanuct Mcnonkoma (ganee - JOMKHOCTHOE
MO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JOmKHOCTHOE NMUO, OTBETCTBEHHOE 3a NPUEM [LOKYMEHTOB, B criyvyae
obpalleHnsa 3asBuTens ¢ 3assneHnem B Vicnonkom:

onpegenseT npegMeT obpalleHus;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoAaroLero A0KYMEHTbI;

NPOBOAMT NPOBEPKY COOTBETCTBMSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 agMVHUCTPATMBHOIO  perfnameHTa, MpoOBepKy COOTBETCTBUS  NpencTaBIieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Hagnexawee oopMreHne KON AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaxX NOAYMCTOK, NMPUNUCOK, 3a4E€PKHYTBIX CMIOB U UHbIX HE OFTOBOPEHHbIX
ncnpaeneHun);
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3anonHgaeT SNEKTPOHHYO dopmy 3asiBreHns B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON cuUCTeMe, npedHasHa4YeHHOW [OnA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

npu nNpefocTaBNeHMM OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOMO
pernameHta Ha OymMaxXHOM HoOcuTene, OCYLWECTBNSAET CKaHMpOBaHWE NpeAcTaBeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepenaeT 3asBMTENIO HA NPOBEPKY MU NOAMNUCAHME;

nocre nognucaHna ckaHupyeT NoannucaHHoe 3asaBreHune;

3arpyxaet B aBTOMaTU3NPOBAHHYKO WUHOPMALMOHHYIO CUCTEMY, NpeaHa3HaYeHHYHo
ANS OKas3aHWsA rocydapCTBEHHbIX U MyHULMNANbHBIX YCNYr JOKYMEHTbl, NpeaCTaBNeHHble B
3NEKTPOHHOM (bopMe NN INEKTPOHHbIE 0Opa3sbl OTCKAHMPOBAHHbIX AOKYMEHTOB, (hopmupyeT
31EeKTPOHHOE A€ero;

BO3BpalLlaeT noanucaHHoe 3asiBNeHMe W OopurnHanbl OyMaXKHbIX [OOKYMEHTOB
3asBUTENIO;

BblOaeT 3asBUTESO pacnucky B NpuemMe AOKYMEHTOB.

B cnyyae Hannuna ocHoBaHu A51s OTKasa B npyeme AOKYMEHTOB AOJHKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB, YBEAOMMSET 3a8ABUTENSA O HAaNN4MmM NpenaTcTBUM aAns
npuemMa 3asiBfieHMss W BO3BpawaeT emMy [OOKYMeHTbl C 0bbACHeHMeM cofepXaHus
BbISIBIIEHHbBIX OCHOBaHWU A5l OTKa3a B NpMeEMe LOKYMEHTOB.

3.3.3.3. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, mocne
NOCTYNNEeHns JOKYMEHTOB Ha pacCMOTPEHME:

npuceamBaeT 3asiBfIEHWIO HOMEpP B COOTBETCTBMM C HOMEHKNATypoW Aeni U craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yuche MPUNoXeHHble 3adaBuTenemM
AOKYMEHTbI B 31IEKTPOHHOM (hOpME 1 3NEKTPOHHLIE 06pa3bl JOKYMEHTOB;

NpoBepsSeT KOMMNIIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne yCrioBU  OEWCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeActeoM obpalleHnsa Kk EanHomy noptany (B criydae, ecnv 3asiButeniem npeacraBeHbl
3MEKTPOHHbIE [OOKYMEHTbI, MOLMUCaHHbIE YCUMEHHOW KBannMUUMPOBAHHOW 3N1EKTPOHHOM
noanuncLHo).

Mpn HanMuMm OCHOBaHMK, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaeT TMPOEKT peweHus o6 oTkase B Mpuveme [LOKYMEHTOB,
HeobXxoauMbIX AN NPeaoCcTaBNEeHNS MyHULMNANbHOW YCyr.

B cnyyae, ecnu B pesynbTate MNpoOBEpPKU YCUMNEHHOW KBannduumpoBaHHOW
9NEKTPOHHOM MOAMUCU BbISIBNEHO HECOOMAeHNe yCroBui ee OeNCTBUTENBHOCTU, NPOEKT
peweHns 06 oTkase JOMKeH cogepXaTb NyHKTbl ctatbn 11 ®egepansHoro 3akoHa Ne 63-03,
KOTOpble NOCAY>XUIN OCHOBaHUEM ANA ero NpUHATUS.

MpoekT peweHns o6 oOTkaze B NpuemMe [JOKYMEHTOB, Heobxoaumbix Ond
npegocTaBNeHns MyHUUMNAnNbHOW YCryrn, C yKasaHMeM MpUYUH OTKasa (B crydvae, ecnu
OCHOBaHMA OnNA OTKasa B MpuMeMe [OKYMEHTOB, HeobxoauMbIX Ans npefocTtaBfeHus
MYHULUMNANbHON YCIyrn, CBA3aHbl C HapyWeEHWEM YCTaHOBMEHHbIX TpebOoBaHMN K TakuMm
AOKYMEHTaM, OCHOBaHuUs [Ond OTkasa B MpueMe [JOKYMEHTOB [OSKHbl coaepXaTtb
WHpoOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHopmauuun, cBeOeHUNn), KOTopble He
npeacTaBneHbl, cogepXaT HeOoCTOBEpPHble U (MnNM) NPOTUBOPEYMBBIE  CBELEHWS,
ohOpMIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHMn), HAaNpaBnsaeTCs Ha cornacoBaHne
B yCTaHOBMNEHHOM NOpsiAKe NOCPeACTBOM CUCTEMbI SNEKTPOHHOIO 4OKYMeHTOObopoTa.

CornacoBaHune npoekta pelleHuss 06 oTkase B Npueme LOKYMEHTOB, HEOOXOAMMbIX
AN npefocTaBfieHMst  MyHUUMNanbHOW  yCryrM,  OCyWecTBNAeTca B MOpsAke,
npegycMOTpeHHOM MyHKTOM 3.5.3 agMUHUCTPaTUBHOIO pernamMeHTa.

B cnyyae oTcytcTBMA < OCHOBaHMM OnNd OTkasa B nNpueMe [OOKYMEHTOB,
NpeayCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
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OTBETCTBEHHOE 3a MNpMeM [OOKYMEHTOB, B TedeHue OfHoro paboyero [HA CO [OHSA
NOCTYNSIEHUS 3asiBfIEHUs, HanpasnseT 3asBUTESN0, YKa3aHHbIM B 3asdBreHuuM crnocobowm,
yBeJOMIeHne O MOCTYNreHUn 3asBreHud, cogepXallee BXOOAWUN perncTpaunoHHbIN
HOMep 3asiBreHusi, narty nosiydeHus 3asiBfeHusi, nepeyvyeHb HaMMeHoBaHUW Oansos,
npeacTaBNeHHbIX K HEMY OKYMEHTOB, AaTy MonyyYeHnsa pesynstarta MyHUUUNansHOW yCryri.

3.3.3.4. MWcnonHeHne npouenyp, YKasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
alMUHUCTPATUBHOIO perrnameHTa, npwm HanMyuuu TEXHUYECKON BO3MOXHOCTU
OCYyLLEeCTBMAeTCA B aBTOMAaTU4YECKOM peXMMe C WCMorb30BaHMEM aBTOMaTU3NPOBAHHOW
WHOPMALNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONA OoKa3aHUs T[OCYdapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT.

3.3.3.5. AOMuHUCTpaTUBHbIE nMpouenypbl, YCTaHaBnvMBaemble MyHKTOM 3.3.3
agMWHUCTPATUBHOIO perfiaMmeHTa, BbIMOMHAKTCHA B Te4YeHue ofHOoro pabovero AHS CO AHS
NOCTYNfEeHUs 3asBfieHns1 Ha pacCMOTpeHMe.

PesynbTatamu BbINOMHEHUA agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MPOEKT peweHuss o6 oTkase B npueme
AOKYMEHTOB, HEO6X0aUMbIX ANA NpeaoCTaBNeHNA MyHULMNANbHOW YCYTr.

3.4. HanpaeneHve mexBeJoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYyOLLMNE B
npenocTaBneHnn MyHUUMNanbHOM yCryrm

3.4.1. OcHoBaHMeM Ha4varna BbINOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABnseTcs
noslyyeHme [OOSMKHOCTHbIM NUUOM  (pabOTHUMKOM), YMNOSTHOMOYEHHBIM Ha BbIMOSIHEHNE
afMUHUCTPATUBHOW npoueaypbl, OT LO/MKHOCTHOrO nvua (paboTHUKa), OTBETCTBEHHOIO 3a
npuem OOKYMEHTOB, NPUHATLIX OT 3asiBUTESNS JOKYMEHTOB.

[OMKHOCTHBIM ~ [INLOM (paboOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHNE
aAMWUHUCTPaTUBHOWN Npoueaypbl, SBAsSeTCca cneuynanucT Mcnonkoma (ganee - AOMKHOCTHOE
nnuUo, OTBETCTBEHHOE 3a HanpaBfieHMe MeXBeLOMCTBEHHbIX 3anpoCcoB).

3.4.2. [OMKHOCTHOE nULO, OTBETCTBEHHOE 3a HanpaslieHNe MeXBELOMCTBEHHbIX
3anpocoB, dopMuypyeT M HanpaBndeT B 3fEKTPOHHOW dopMe MNOoCpPeacTBOM CUCTEMBbI
MEXBEOOMCTBEHHOIO 3SIEKTPOHHOrO B3aMMOAEWNCTBUA (NPU  OTCYTCTBUU  TEXHUYECKOWN
BO3MOXHOCTU — UHbIMK cnocobamun) 3anpockl 0 NpeaocTaBleHNNn AOKYMEHTOB N CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBAeMble  HAaCTOSALWMM  MYHKTOM,
BbIMNOJSTHAOTCA B A€Hb MPUHATUSA 3as8BNEeHUsI Ha PaCCMOTPEHME.

Pesynbtatamu BbIMNOSTHEHUS aAMUHUCTPATUBHbIX npoueayp SABMAOTCA:
HanpaBneHHble B OpraHbl BNacTn n (Mnn) noABe4OMCTBEHHbIE OpraHam BrnacTu opraHmsaumm
3anpocsl.

3.4.3. CneumanucTtbl NOCTaBLUMKOB OaHHbIX Ha OCHOBAHWW 3anpOCOB, MOCTYMMBLUMX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3SIEKTPOHHOIO B3aMMOLEWCTBUA, MNpenoCTaBnsAoT
3anpalwumBaemMble AOKYMEHTbI (MHAOPMALMIO) UM HanpasnAoT yBeaoMeHnst 06 OTCYyTCTBUM
AOKYMeHTa n (unu) uHgopmMauumn, HeobxoauMblx ONfs NpefoCTaBfeHus MyHUUUNanbHOM
ycnyru (ganee — ysegomneHme o6 otkase).

AOMWHUCTPATMBHbIE  MNpouedypbl, YCTaHaBAMBaeMble  HACTOSLWMM  MYHKTOM,
BbINOSTHAIOTCHA B TEYEHME Tpex AHEeN CO AHSA MOCTYMNMeHns MeXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, NpegocrtaBnarWwmne JOKYMEHT U MH(OpMaLMO, eCnn UHbIE CPOKU
NOArOTOBKM UM HanpasfieHUa OTBeTa Ha MEeXBELOMCTBEHHbIM 3anpoc He YCTaHOBMEHbI
deaepanbHbIMM 3aKoHamu, NpaBoBbIMK akTamu [paButensctBa Poccurckon degepaumm mn
NPUHATBIMU B COOTBETCTBMM C dbedepanbHbIMU 3aKOHaMu HOPMAaTUBHBLIMW MNPaBOBbLIMU
akTamn Pecnybnuku TaTapcraH.

PesynbTtatamu BbINOMHEHNA aAMUHUCTPATUBHbLIX MNpoueayp SBMASTCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONs  NPeAoCTaBMAEHUS  MyHuuuMnanbHoW — ycnyrk, nmbo
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yBegoMmneHne o6 oOTkase, HanpaBrieHHble [OOSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBreHne MeXBeAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [omkHOCTHOEe nuuOo, OTBETCTBEHHOE 3a HarnpasfieHue MeXBeLOMCTBEHHbIX
3anpocosB:

nonyyaeTt 3anpawunBaemMble 4epe3d CUCTEMY MEeXBEOOMCTBEHHOIO 3f1IeKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBefeHus), Heobxooumble ANna  npegocTaBrieHus
MyHMUMNanbHOW ycnyrn, nubo yeegomneHne o6 otkase npu OTCYTCTBUM AOKyMEHTa u (Unu)
MHdopmMaLuu;

npy HanU4Ynunm OCHOBaHWUW, NPEenYCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [JOKYMEHTOB,
HeobXxo4MMbIX AN NPeaoCTaBNEeHNA MYHMLMNANBbHOW YCyTrn.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumblX Ans
npefocTaBfeHnss MyHULMNAnbHOW YCnyru, C ykasaHuWeM NpuYvH OTkasa (B criyvae, ecnu
OCHOBaHWA NS OTKasa B npueme [OOKYMEHTOB, HeobXxoauMMblx ANa npefocTaBrieHus
MYHUUMNANbHOM YCIyrn, CBSA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHWUM K Takum
AOKYMEeHTaM, OCHOBaHuUs [ANns OTkasa B MpueMe [OKYMEHTOB [OSDKHbl codepXaTb
WHOPMAUUIO O HaMMEHOBaHUM [OOKYMEHTOB (MH(popMauun, CBEeOEHWN), KOTOpble He
npeacTaBneHbl, codepxaT HedoCToBepHble W (MnNn) NPOTUBOPEYMBBLIE  CBEOEHWUS,
0dpopMIIEHbI C HApYLLEHNEM YCTaHOBIIEHHbIX TpeboBaHWi), HanpaBnNseTCa Ha cornacoBaHue
B YCTAHOBMIEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYyMeHToobopoTa.

CornacoBaHue npoekTta pelwieHust 06 oTkase B npueme LOKYMEHTOB, HEOOXOAUMbIX
ANa  nNpefocTaBfieHMs  MyHUUMNAnNbHOW  YCNyrM,  OCYLLeCTBASieTCHS B MNOpPSAKe,
npegycMOTPeHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfnamMmeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCSA B A€Hb MNOMyYeHNs CBEAEHNN N0 MEXBELOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHNA A4MWHUCTPATUBHBLIX MNpoLeayp SBRSKTCH: LOKYMEHThI
(cBegeHus), HeobxoauMble ANs NpegoCcTaBNeHUs MyHUUUNANbHOW YCIyrn, NPOeKT peLleHns
06 oTKase B npuvemMe OOKYMEHTOB, HeobxoOouMbIX ONS NpefocTaBreHns MyHULMNanbHOM
ycnyru.

3.4.5. VicnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATMUBHOIO
perrnameHTa, Npu HanMymm TEXHUYECKON BO3MOXHOCTM OCYLLECTBAAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM N5l OKa3aHUsA rocyfapCTBEHHbIX U MyHULUMNANbHbIX YCAYr, B TOM Yuche C
MOMEHTa permcTpaumm 3asiBfieHUs B COOTBETCTBMM C MYHKTOM 2.13 agMWHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumarnbHbI CPOK BbINOMHEHNA adMUHUCTPATUBHBIX NpoLeayp, yKasaHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, CoctaBngeT Tpu paboymnx gHS.

3.5. MoaroToBka pesynbTata MyHULUMNANbHOW YCNyru

3.5.1. OcHoBaHMeM Hauvana BbIMOSHEHNA agMUHUCTPATUBHOW Mpoueaypbl sBnsieTcs
nocTynrneHve oT AOIMKHOCTHOro nuua, OTBETCTBEHHOIo 3a HanpasneHue
MEXBEOOMCTBEHHbIX  3arMpocoB,  AOKYMEHTOB  (cBedeHun), HeobOXxoauMbIX  Angd
npegocTaBfeHUss MyHULMNANbHOW YCNyru.

HNOMKHOCTHLIM ~ NULOM, OTBETCTBEHHbLIM 33 BbINOSIHEHWE  aOMWHUCTPATUBHOWN
npouenypbl, saBnseTca cneuuanuct  Wcnonkoma (ganee - OOMMKHOCTHOE — nvuo,
OTBETCTBEHHOE 3a NOAroTOBKY pe3yrnbTaTa NpefocTaBleHns MyHULMNanbHON yCnyru).

3.5.2.  [omkHocTHOe nuuo, OTBETCTBEHHOE 3a [MOAroTOBKY  pesynbTaTta
npenocTaBneHnss MyHUUMNansHOW yCnyru:

paccmaTtpmBaeT COPMUPOBAHHBIA  KOMMMEKT [OKYMEHTOB, HeoOXoauMMbIX Ans
npegocTaBfeHnss MyHUUMNansHOW YCNyru;

Nnpw BbIABNEHUM OCHOBAHWW AN OTKa3a B NpefoCcTaBNeHun MyHULMNanLHOW ycryru,
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YKa3aHHbIX B MNyHKTe 2.8.2 aAMWHUCTPATMBHOIO perrameHTa, MoAroTaBnvBaeT MNPOEKT
pelleHnst 06 oTkase B NpeoCTaBNEeHUN MyHULUMNANbHOW YCnyri;

B Cly4yae OTCYTCTBMS OCHOBaHWWA ONA OTKasa B MNpefoCTaBfeHUN MyHULUMNarbHOW
ycnyru, npeaycMOTPEHHbIX MYHKTOM 2.8.2 aAMWHUCTPATMBHOIO pernamMeHTta, fno urtoram
pPacCMOTPEHNST JOKYMEHTOB, HEOBXOAMMbIX AN NpefoCTaBneHUs MyHUUMNanbHOW YCnyru,
noarotaBsnvBaeT MNPOEKT peaynbTata MpedocTaBneHns  MyHUUMNanbHOM  ycnyrm B
COOTBEeTCTBUM C nognyHkTamu 1 — 3 nyHkTa 2.3.1 aAMUHUCTPATUBHOIO perrameHTa;

HanpasnseT MOAroTOBMEHHbIW MPOEKT pe3ynbTata NpeAocTaBneHns MyHuumnanbHON
yCrnyru Ha corracoBaHue B YCTaHOBIIEHHOM MOpsiake MOCPeaCcTBOM CUCTEMbI 3IIEKTPOHHOro
AOKyMeHToobopoTa.

AOMUMHUCTPaATMBHbIE  npouefypbl, yCTaHaBfMBaeMble  HaCTOAWMUM  MYHKTOM,
BbINOSHSAIOTCA B Te4eHne ogHoro paboyero gHs.

Pesynbtatamn BbINONHEHUA aAMWHUCTPATUBHBLIX Mpouenyp SABMASKOTCA:  NPOEKT
peLleHnst 06 oTkase B NPeAoCTaBeHNN MyHULMNAbHOW YCNyri, CNpaBku (BbINUCKN).

3.5.3. CornacoBaHve u noanucaHve rpoekTa pesynstata npeaocTaBneHus
MYHUUMNANbHOW ycnyrn (ganee — npoekTbl AJOKYMEHTOB) OCYLLECTBISETCA pyKoBOAMTENEM
CTPYKTYPHOro nogpasgerieHusi, oTBETCTBEHHOIO 3a NOAroTOBKY pesdynbTaTta MyHUUMMNanbHON
ycnyru, samectutenem Pykosogutens Mcnonkoma, Pykosoantenem cnonkoma.

[MoaroToBrieHHbIE MPOEKTbI JOKYMEHTOB, MMelLne 3amedaHusi, BO3BpaLLalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTata MyHULMNAnNbHOW YCIyru.
Mocne ycTpaHeHUs 3aMevyaHWn MPOeKTbl [OKYMEHTOB MOBTOPHO nepejalroTcsa Ans
corrnacoBaHus 1 NoanucaHus.

PykoBogutens Kcnonkoma npu paccMOTPEHUW MNPOEKTOB [OKYMEHTOB NpoBepsieT
cobrnogeHne agMUHUCTPATMBHOIO perfaMeHTa AOMKHOCTHbIMK nuuamun cnonkoma B 4actu
CPOKOB BbINOJSTHEHUSA agMUHUCTPATUBHBLIX npouenyp, UX nocrefoBaTeribHOCTU M MOSTHOTHI,
HanuyMs CcorrnacoBaHMM YMNOJTHOMOYEHHbIX [OOJDKHOCTHLIX nvu Wcrnonkoma B cucTteme
3NEeKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbisiBreHMs HapylleHU B 4acTu CPOKOB BbIMOMTHEHUA agMUHUCTPATUBHbBIX
npouegyp, MxX nocnegoBaTenbHOCTU U MOMHOTLI PykoBoauTtens KMcnonkoma wHuummnpyet
npvBreYyeHne K OTBETCTBEHHOCTU NNL,, AOMYCTUBLUNX HApYLLUEHUSA, B COOTBETCTBUM C MYHKTOM
4.3 aAMWUHNCTPaTUBHOIO perfiaMmeHTa.

AOMUHUCTPaTUBHbIE  Mnpouenypbl, YyCTaHasnvMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHne o4HOro paboyero gHs.

PesynbTaTtamun BbINOMHEHUA aAMUHUCTPATUBHBLIX NpoUedyp SBMATCA: pelweHue o6
OoTKase B NpuemMe JOKYMEHTOB HEOOXOAUMbLIX AN NpedoCTaBneHnss MyHUUMnanbHON yCcrnyru,
peLleHne 06 oTkase B NpeJoCTaBleHUn MyHULMNAanbHOW YCnyru, cnpaska (Bbinucka).

3.5.4. cnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. aAMUHUCTPATUBHOIO
pernamMeHTa, npu HanMyum TEXHNYECKON BO3MOXHOCTU OCYLLECTBMNAETCA B aBTOMaTUYECKOM
pexumMe C  UCNofb30BaHMEM  aBTOMATU3NPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npegHasHavYeHHON A58 oKa3aHWsi rocy4apCTBEHHbBIX U MyHULMNAIbHBIX YCNYT.

MakcumarnbHbIA  CPOK  BbINOMIHEHUA agMUHUCTPATUMBHLIX Npouenyp, yKasaHHbIX B
nyHkTe 3.5. aAMWHUCTPATUBHOIO perfamMmeHTa, cocTaBnseT oanH paboyuni AeHb.

3.6. Bbigaya (HanpaeneHve) 3asiBUTENI0 pedynbTata MyHULMNAnbHOM yCryru

3.6.1. OcHOBaHMeM Havana BbINOfIHEHUS aAMWHUCTPATUBHOW MpoLleaypbl sSiBRseTcs
nosiyyeHve OOSMKHOCTHbIM NULIOM, OTBETCTBEHHbIM 3a BbINOSIHEHME AaAMWHUCTPATUBHOW
npoueaypsbl, JOKYMeEHTa, NOATBEPXKAAoLLEro NnpegocTaBneHne MyHULMNansHOM yCnyru.

[OSMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3a BbINOMHEHME aaMUHUCTPaTUBHOW
npoueaypbl, €aBnfeTca cneuywanuct  Mcnonkoma (ganee - OOMKHOCTHOE — NvuUoO,
OTBETCTBEHHOE 3a BblAavy (HanpasreHue) JOKYMEHTOB).

3.6.2. [Io/mKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bbldavy (HanpaBreHne) JOKYMEHTOB:
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obecneuynBaeT perucTpaumio U BHECEHME CBEAEHMN O pe3ynbTaTe npeaocTaBneHus
MYyHUUMNANbHOMW YyCryrm B MNOACUCTEMY BedeHWA [OOKyMeHTauuu asBToMaTu3npOBaHHOM
WHOPMALUNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONnA  OoKa3aHUs T[OCYdapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

n3BeLwaeT 3aaBuTensa (ero npeacrtaBuTensi) cnocobom, ykasaHHbIM B 3asBNIEHUN, O
pesynbtate npeaocTaBfieHUs MyHUUUNANbHOM YCNYrM U O BO3MOXHOCTW MOMyYeHus
pesynbTata NnpegocTaBneHns MyHuuunansHon ycnyru B icnonkoma nnv 8 MOLL.

WcnonHeHne npoueayp npy HanMyum TEXHUYECKOM BO3MOXHOCTU OCYLLECTBNAETCH B
aBTOMaTUYECKOM pexuMMe C WCMNoSib30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMaLMOHHON
CUCTeMbI, NpegHa3Ha4YeHHOW AN oKa3aHWA rocyaapCTBEHHbIX N MyHULMMANbHbIX YCIYT.

AOMUHUCTpPaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbINOSTHAIOTCA B TeYeHue ofHoro paboyero OHA €O OHA NoANUCaAHUA [OOKYMEHTa,
ABMAOLLEroca pesynbTatoM NpefocTaBieHna MyHULMMIanbHOW YCyrn, YNOAHOMOYEHHbIM
AOJMKHOCTHbLIM nuuom Micnonkoma (Mcnonkomom).

Pesynbtatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX Npoueayp SABMSKTCA: pa3MelleHune
CBedeHUNn O pesynbTaTte MNpefocTaBfeHns MyHULMNAnNbHOW YCryrm B MHEOPMALMOHHBLIX
cucTtemax, u3BelleHue 3aaBuTens (ero npencraBuTenis) O pesynbTaTe npefocTaBfeHus
MyHULUMNanNbHOW ycnyru n cnocobax ero nosnyyeHus.

3.6.3. Mopsigok  Bblgayn (HanpaBneHnsa)  pesynbTaTta npegocTaBneHus
MYHUUMNANbHOW YCNYTu:

3.6.3.1. lpwn obpalleHnn 3aaBuUTeNs 3a pe3ynbLTaTtoMm MyHuuunansHon ycnyrm 8 ML,
paboTHnk MO®L| BblgaeT 3asBUTEN0 pesynbTaT MyHuMuMnanbHOW ycnyru B dopme
aK3emMnnspa ANEeKTPOHHOro JOKYMeHTa Ha BymaxHoM HocuTene. Mo TpeboBaHMo 3asBuUTeENs
BMECTE C OK3EeMMNMSpPOM 3MEeKTPOHHOrO AOKYyMEeHTa Ha OymaxHOM Hocutene emy
npefoCTaBNsSAETCs 9K3EMMNAP SNEeKTPOHHOro AOKyMEHTa nyTeM ero 3anmcu Ha CbeMHbIN
HOCUTENb WH(OpMaUMM WNN  HanpaBneHus 3K3eMnnspa 3reKTPOHHOro [AOKyMeHTa o
3MIEKTPOHHOM No4Te B agpec 3aasutens. [pu 3anncm Ha CbeMHbIN HOCUTESb MHGOPMaLUK
UM HanpasneHnn 3K3emMnndpa 3MeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBreH
3K3eMMAsp O3MEeKTPOHHOro [OKYMeHTa Ha OyMaXXHOM HocuTene, No 3SfIeKTPOHHOM MoyTe
MOEHTUYHOCTb TaKOro 3kK3emnndpa 9MNeKTPOHHOro OOKYMEHTa 3K3eMNIispy 3neKTPOHHOro
AOKYMeHTa Ha OymaxHOM HocuTene 3aBepsieTCA  YNOSITHOMOYEHHbIM COTPYAHWKOM C
NCMNOJSIb30BaHNEM YCUITEHHOW KBaNNOULMPOBAHHOWN 3NIEKTPOHHOM NOANUCH.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBaeMble  HACTOSAWMM  MYHKTOM,
BbIMOSHAKTCA B Nopsgke o4yepefHOCTU, B AeHb nNpubbiTMa 3asBuTend B CPOKW,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

Pesynbtatamu BbINONMHEHUS aOMWHUCTPATUBHBIX Mpouenyp SBMASTCA: ukcaums
hakTa Bblgaun pesynbTata npegocTtaBneHns MyHuuunaneHon ycnyru B AAC MOLU,
pesynbTaTt NpegocTaBneHna MyHUUUnanbHOW YCryr, BblaHHbIN 3asBUTENIO.

3.6.3.2. Npn obpalleHnn 3asBuTend 3a pesynbTaToOM MyHUMUMNANbLHOW yCryrn yepes
PecnybnvkaHckuin noptan 3asBUMTEN0 B NMYHbIA KabMHET aBTOMAaTU4YECKM HanpaBnsaeTcd
3MEKTPOHHbLIM  006pa3  [OKYMeHTa, SABNSAWeErocs  pesynbtatoM  npeaocTaBlieHus
MYHUUUNANbHOW yCnyru, MOAMNUCaHHbLIM YCUMEHHOW KBanuUUMPOBaHHOW 3MEKTPOHHOM
NnoanNUCbO YNOSTHOMOYEHHOMO AOSMKHOCTHOrO nuua Mcnonkoma (Micnonkomom).

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbIMOMHATCA B A€Hb NOANMCaHUA AOKYMEHTa, NoaTBepXaatowero npegocrasneHme (oTkas
B NPefoCTaBfieHUN) MYHULMNANbHOW YCRyrn, YMNOMHOMOYEHHbIM AOSPKHOCTHLIM  JIULOM
Mcnonkomom (Mcnonkomom).

PesynbTatamu BbINOMHEHUA aMUHUCTPATUBHBLIX NMpoueayp SABNAKTCA: HanpasneHue
(npepocTtaBneHne) ¢ ncnonb3oBaHMeMm PecnybnukaHckoro noprana 3asBUTENO AOKYMEHTA,
nogTeepxaaroLero npefocTaBneHMe MyHUUMnanbHOW ycrnyrm (B TOM 4ucrie oOTka3 B
npefocTaBneHnn MyHULMNanbHOW yCrnyru).
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3.6.3.3. lNpn obpaweHnn 3aaBuTENa 3a pe3ynbTaTOM MYHUUMNanbHOW YCryrn B
Wcnonkom, AOMMKHOCTHOE NWULO, OTBETCTBEHHOE 3a Bblgady (HanpasrneHue) OOKYMEHTOB,
BblJaeT 3asBMTENO pe3ynbTaT MyHuuunanbHow ycnyru. o TpeboBaHUio 3aaBUTENS BMECTe
C 9K3eMNNAPOM SMEKTPOHHOro AOKYMeHTa Ha OymaXHOM HocuTene emy rnpenocraBnsieTcs
9K3eMNNsAp JNIeKTPOHHOro AOKyMeHTa MyTeM ero 3anMcu Ha CbeMHbl HocuTenb
NHOPMaLMN UNW HarnpasBneHus dK3emnnspa 3MEKTPOHHOro AOKYMEHTa Mo SreKTPOHHOW
noyTe B agpec 3asBUTEnNs.

AOMWHUCTPaATUBHbIE  Mpoueaypbl,  yCTaHaBfMBaeMble  HacCTOSALMM  MYHKTOM,
OCYLLECTBMNATCA B NOpsake odepeqHOCTH, B AeHb NpubbiTUSA 3asBUTENS B COOTBETCTBUM C
[MpaBunamn BHyTpEHHero Tpy4oBoro pacnopsgka Mcnonkoma.

Pe3ynbTaTomM BbINOMHEHUA aAMUHUCTPATMBHBIX MNpouedyp SBNATCHA: dukcaums
dakra Bblgauu pesynbTarta npefocTaBneHns MYHULMNAnbHOWM ycnyru B
aBTOMaTU3NPOBAHHOMW WHMOPMALMOHHON cucTeMe, MpedHa3HaYeHHOW [Ans  OKa3aHus
rocygapCTBEHHbIX Y MyHULMNArbHbIX YCYT.

3.7. cnpaBneHune TEXHNYECKNX OLLIMBOK

3.7.1. B cny4yae obGHapyXeHUA TEXHUYECKOW OLIMOKM B OOKYMEHTE, sIBMSOLLEMCS
pes3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3asBuTesb HanpaBnaeT B Mcnonkom:

3asBneHne o6 ucnpaeneHnn TeXHMYECKon owmndkn (npunoxenune Ne 5 k HacTosweMy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENO KakK pe3ynbTaT MyHULMNANbHOW YCAyrin, B KOTOPOM
COAEPXKNTCA TEXHNYECKasi OLUNOKa;

AOKYMEHTbI, WMEILLMEe puanuYecKyto Cuny, CBUOETENbCTBYHOLIME O Hanuyum
TEXHUYECKOWN OLLINOKM.

3asaBneHne 006 unCNpaBNeHUM TEXHUYECKOM OWMOKM B CBEAEHUNAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEeMCa pe3ynbTaToOM MyHUUMNanbHOW yCnyrn, nogaeTcsa 3asiBUTenem
(ynonHOMOYeHHbIM  npeAcTaBuMTENEM) MNOYTOBbIM  OTMNpaBfeHveMm (B TOM 4ucne ¢
NCMNONb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMMBo Yepeld PecnybnukaHckui noptan unm MoLl.

3.7.2. [OMKHOCTHOE NMLO, OTBETCTBEHHOE 3a NpuemM [OOKYMEHTOB, OCYLLeCTBrseT
npuem 3asBneHnss 06 ncnpaBneHUM TEXHUYECKOM OLIMOKWN, perucTpupyeT 3asBneHue C
NPUNOXEHHBbIMX OOKYMEHTaMu U nepefaeTr UX OOIMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
00paboTKy O4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWWMM  MYHKTOM,
BbIMOJSTHAKOTCSA B TEYEHME O4HOro paboyero AHs ¢ AaTbl perucTpaunm 3asiBreHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX MPOLEayp SBASKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asiBrieHMe, HanpaBfieHHOe Ha PacCMOTPEHWME LOMMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOe 3a 00paboTKy [OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMPAaBEHUN B OOKYMEHT, ABMASOLWMINCA
pe3ynbTatoM nNpefoCTaBfeHMs MYHUUMNAnNbHOW  yCryrk, OCYLLEeCTBNSEeT npoueaypbl,
nNpeaycMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO perfameHTa, U BblgaeT UCNPaBIEeHHbIN
AOKYMEHT 3asBuUTento (YNnonHOMOYEHHOMY NpeacTaBUTENIO) NIMYHO Mo POCMUCH C U3bATUEM
y 3assutens (ynosIHOMOYEHHOro npeacTaBuUTENs) OpurMHana [AOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHu4yeckass owmnbka, unM HanpaeBnsieT B agpec 3asBUTENs MNOYTOBbLIM
oTnpasneHnem (NocpeaCcTBOM 3MEKTPOHHOM MNOYTbl) MUCbMO O BO3MOXHOCTU MOMyYeHUs
AOKYMEeHTa npu npegoctaBneHun B WcnonkoMm opurnHana [OKYMeHTa, B KOTOPOM
COAEPXKNTCA TEXHUYECKas oLumnbKa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOSTHAIOTCA B TeYeHne OBYyX paboumx gHen nocne OBHapYXEeHUS TEXHUYECKON OLINOKM
nNn nonyyeHnsa ot nboro 3aMHTEPECOBaHHOMO NUUA 3asBreHnst 0 4ONyLWEeHHON owmnbke.
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PesynbTatamu BbINOMHEHUST aAMWHUCTPATUBHBIX MpoUeayp SBNAOTCA: BblAAHHbIN
(HanpaBneHHbIN) 3as9BUTENIO LJOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCTaBlieHNEM MyHULMNANBLHOW yCIyru

4.1. MNMopsaok ocyLecTBNEHUS TEKYLLLEro KOHTPoNs 3a cobntoaeHNEM U UCTONHEHUEM
OTBETCTBEHHbLIMUN JOIMKHOCTHLIMM NML@MM NOMNOXEHUI aAMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMATMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBaOLWMNX TpeboBaHNs K NpeaoCcTaBNeHNIo

MYHULMNANbHONM YCNyru, a Takke NPUHATUEM UMW PeLLEeHN

KOHTpONb 3a MNOMHOTOM WM KayecTBOM MpefoCTaBfEHUs MyHUUMNAnbHOW YCryru
BKMOYaeT B cebs BbiSIBIEHWE U YCTPaHEHWe HapyLeHWn npaB 3asiBUTENEN, NpoBedeHue
npoBepoK cobntogeHns npouenyp NpeaocTaBnNeHns MyHUUMNanbHOM YCRyrn, nogroToBKy
peweHnn Ha pgencteus  (6e3genctBMe)  OOIMKHOCTHBLIX ML, OpraHa  MECTHOro
camoynpaBneHus.

dopmamn KOHTpoOmns 3a coOMAeHWEM MCMNOMHEHUS aAMUHUCTPATUBHBLIX MNpoueayp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe TMPOEKTOB [AOKYMEHTOB MO MNpedoCTaBieHuo
MYHULMMNANbHON YCNYTK;

2) NnpoBOAMMbIE B YCTAHOBIEHHOM Nopsiake NPOBEpKN BeAeHNs Aenonpon3BoaCcTBa;

3) npoBeaeHne B YCTAHOBNEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK COGMOAEHMUS
npouenyp NpeaocTaBneHns MyHUUMNanbHON yCcnyru.

B uensax Tekywero KOHTPOMNsS UCNONb3YyTCA CBEAEHUS, UMEIOLMNECA B 3NIEKTPOHHOWN
0ase [aHHbIX, cnyxebHas KOppecnoHAEeHUMs, YCTHas W NUCbMeHHasi MHJOopMauus
AOIMKHOCTHbLIX WL, OCYLLECTBASKOWMNX BbINOMIHEHNE agMUHUCTPATMBHBLIX MNpoueayp,
XXypHarnbl y4eTa COOTBETCTBYIOLLMX JOKYMEHTOB U ApYyrMe CBe4eHus.

[na ocywecTBNeHUs KOHTPONSA 3a COBEpLUEHWEM AEWCTBUMA Npu NpeaocTaBreHun
MYHAUMMNANbHOM  YCNyrM W NPUHATAM  PELLUeHUN PYKOBOOUTEN oOpraHa MEeCTHOro
camoynpaBfneHuss  MpeAcTaBnslTCA  CNpaBkM O  pes3ynbTatax  NpeaocTaBrieHus
MYHMLMMNANbHON YCNyru.

O cnyyasx u npuyMHax HapyLlleHMs CPOKOB, MOCNeAOoBaTENbHOCTU U COAepKaHus
agMUHUCTPATMBHbLIX  Mpouedyp  AOJPKHOCTHble  fvua  HeMeAneHHO  MHAOPMUPYHOT
PyKOBOAUTENSA  OpraHa, nNpPeaoCTaBMsOWEro  MyHMUMMAnNbHYK — ycryry, a Takke
npeanpuHMUMaloT CPOYHbIE Mepbl MO YCTPaHEHUIO HAPYLUEHWIA.

Tekywmi  KOHTpPONb  3a  cobniogeHMeM  NocnefoBaTeNnbHOCTU  OEWCTBUNA,
onpeaeneHHbIX agMUHUCTPATUBHLIMU NpoLeaypaMn no NpeaocTaBfeHnio MyHULMNANbHON
YCInyru, OCyLLECTBMSIETCHA 3aMeCTUTENEM PYKOBOAMTENSI OpraHa MECTHOro caMoynpasreHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPenoCTaBNEHMIO MYHULUMMANbHOW YCIyru,
HayanbHUKOM OTAena, OCYLLUECTBNALWEro opraHusauuio paboTtbl MO NpeaocTaBMEeHUIo
MYHULMNANbHOW YCNyru.

MepeyeHb JOIMKHOCTHbIX nvu, OCYLLIECTBNSAOLLNX TeKyLUn KOHTPOIb,
YCTaHaBMMBAETCSA MOMOXEHUAMU O CTPYKTYPHbIX MNOApas3geneHnsax opraHa MeCTHOro
camoynpasfeHnst U AOMKHOCTHBIMU perfnaMmeHTamum.

4.2. MNopanok U NepuoanYHOCTb OCYLLIECTBINEHMS MMTAHOBbLIX M BHEMMAHOBbLIX MPOBEPOK
MOMHOTbLI U Ka4yecTBa NpeaocTaBneHnst MyHMUUNanbHOW yCryri, B TOM Y1crne nopsigok u
bopMbl KOHTPOSS 3@ MOSIHOTOM M Ka4eCTBOM NpeaocTaBeHnst MyHUUMNAnbHOM yCryrm

4.2.1. KoHTponb 3a NOfIHOTOW M KAa4eCTBOM NpeaoCcTaBneHns MyHULMNANbHOW yCryru
ocyllecTBngeTcsa B popmax:
1) npoBeaeHNs NPOBEPOK;



24

2) paccmoTpeHus xanob 3assutenen Ha gencrena (6esgencraeme) Vicnonkoma, a
TakKe NX OOSMKHOCTHbIX L, MYHUUMNANbHbIX CIy>KaLluX.

4.2.2. B uenax ocywecTBreHna KOHTPOSIS 3a NOSTHOTOM M Ka4eCTBOM NpeaocTaBrieHns
MYHULMNANbHOW YCyru NpoBOAATCS NiaHOBbLIE M BHEMMAHOBbLIE NPOBEPKU. [1opsaok n
NepuoanYHOCTb OCYLLIECTBEHMS NITaHOBbLIX MPOBEPOK YCTaHaBNMBaeTCA NnaHom paboTbl
Mcnonkoma. MNpu npoBepke MOryT paccMaTpmBaTbCHa BCE BOMNPOCHI, CBSA3aHHbIE C
npegocTaBfeHnemM MyHULMNANbHOM YCIyrn (KOMNIIEKCHbIE NPOBEPKN), UMM OTAENbHbIN
BOMPOC, CBA3aHHbIV C NpefoCTaBfiEHMEM MYHULMNANBbHOM yCryrn (TeMaTu4eckne npoBepPKN).
[MpoBepka Takke MOXET NPOBOAUTBLCSA NO KOHKPETHON Xanobe 3asaButens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBMIEHHbIX HApyLUEHU afMUHUCTPATUBHOIO pernamMeHTa, a Takke B criydae nosiyvyeHust
xanob 3aasutenen Ha gencteus (besgernictene) Micnonkoma, a Takke X JOMKHOCTHbLIX KL,
MYHMLMNANbHbIX CAYXaLLUX.

4.2.4. PesynbTaTbl NPOBEPKN OCOOPMIAIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3bIBalOTCA BbIsIBIEHHbIE HEQOCTATKM N NPeafIoKeHUs No UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeAoCcTaBnAnLWero MyHUUunanbHyo
ycnyry, 3a peLeHus n gencteuna (besgencrame), npyuHMMaemsle (oCyLecTBNsemMble) UMY B
Xo4e npefocTaBrneHns MyHUUMNanbHOW yCnyru

Mo pesynbTaTaM NpOBeOEHHbIX MPOBEPOK B Criydae BbISBMEHUS HapyLlleHWW npas
3a8BUTENEN BUHOBHbIE §NULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®epepaumn.

PykoBoanTtenb opraHa MeCTHOrO CcaMoynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHUE 3asBEHUN.

PykoBoantenb (3amectuTenb PyKOBOOAUTENS) CTPYKTYPHOro noapasiefnieHust opraHa
MECTHOro CcamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEeBpeMeHHoe U (unu)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHLIX AEWCTBUW, yKasaHHbiX B pa3gene 3
a4MWHUCTPATUBHOIO perfliaMmeHTa.

[IOMKHOCTHbIE NMLA WU MHblE MyHUUMNAnbHbIE CryXalume 3a pelleHns u AencTBus
(6espencTBume), npuHUMaemble  (OCyLIECTBNSIEMblIE) B  XO4e  NpeaocTaBreHus
MYHMUMMNANbHON YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOAATENbCTBOM
nopsake.

4.4. TlonoxeHus, xapakTepuaytoLime TpeboBaHNS K nopsaky U dopmamM KOHTPOns 3a
npeaocTaBneHneM MyHULMNANbHOM YCNyri, B TOM YNCIe CO CTOPOHbI FpaXkaaH, ux
00beanHEHNN 1 opraHM3aunin

KoHTponb 3a npegocTaBrneHMEM MyHUUMMANbHOW YCRYrM CO CTOPOHbI FpaXkaaH, WX
0ObeAVHEHUA U OpraHmn3aLumii, OCYLLECTBISIETCA MOCPEACTBOM OTKPbLITOCTM AESTENbHOCTM
opraHa MeCTHOrO CaMOYMNpPaBfeHUA Mpu NPEeAOCTaBMEHUN  MYHULMMNANbHOW  YCIyru,
Nony4YeHns MOSTHOWN, akTyanbHOM M AOCTOBEPHOW MHpopMaLMK O nopsiake nNpegocTaBreHus
MYHULMNANbHON YCIyrn N BO3MOXHOCTM JocyAebHOro paccMoTpeHus obpaleHun (kanob) B
npoLecce NpeaocTaBneHnst MyHULMNanbHOM YCIyri.

5. locynebHbIN (BHeCYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U AeCTBUN
(6e3pencTBuA) opraHa, npeaoCcTaBnAOLWEro MyHUUunNanbHyo ycnyry,
MHOroyHKLMOHaNbHOIro LieHTpa npeaocTaBrneHns rocyaapCcTBEHHbIX U
MYHUUMNAaNbHbIX YCNYr, OpraHu3auun, ykasaHHbiX B Yactu 1.1 cratbu 16
®PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB
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5.1. 3asBuTenn UMeT NpaBo Ha obxanoBaHwe B AOCYAeOHOM MopsiAKe peLueHuin m
pencteuin  (6esgencteusa) Mcnonkoma, npeaoCTaBNAOWEro MyHUMUMMANbHYK — YCnyry,
AOIMKHOCTHOrO  nuua  WMcnonkoma,  nNpedocTaBnsAwowero  MyHUUMNanbHyl  YCnyry,
MYHMLMMNANbHOMO CRyXallero, pykoBogUTENA opraHa, NpegoCcTaBsoWero MyHUUMNanbHYy
ycnyry, MHOTOYHKUMOHANbLHOIO UeHTpa, paboTHMKa MHOrMO(MYHKUMOHANbHOro LEHTPa,
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctaten 16 PepepansHoro 3akoHa Ne 210-d3, a
Takke nx paboTHMKOB.

3asButenb MoXeT 06paTUTLCSA C Kanobon, B TOM YMCre B CeAYyLWnX crnyyvasx:

1) HapylweHune cpoka permcTpauum 3anpoca O NpefocTaBneHuM MyHUUUnanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®efepanbHoro 3akoHa Ne 210-93;

2) HapyLleHMe cpoka NpeaoCTaBneHns MyHMUmMnanbHom ycnyriu. B ykazaHHoOM crydae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBUTENEM  peleHun U OencTBum
(6e3penctBnsa) MHOroyHKUMOHANbLHOMO LEeHTpa, paboTHMKa MHOrodyHKLMOHANbHOMO
LeHTpa BO3MOXHO B Cllydae, eCrii Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, PeLleHnst U OencTBns
(6e3pencTBne) KoToporo obxanykwTcs, BO3NOXeHa QYHKUMS N0 NpeaoCTaBleHMUIO
COOTBETCTBYHOLUNX MYHULMMNANbHbLIX YCNyr B MOnHOM obbeme B nopsiake, onpeaeneHHOM
yacTblo 1.3 ctatbn 16 eagepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHune y 3aaBUTENA OOKYMEHTOB MM MHopmMaumm nnubo ocyLlecTBreHNs
OENCTBUA, nNpeacTaBfieHWe WM - OCYLLECTBNIEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMKM akTamu Poccunckon depepaumm, HOpMaTUBHBIMU NPaBOBLIMMA
aktamn  Pecnybnvkun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, MpeAoCTaBfeHne KOTOpblIX MpeayCcMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMM akTamu Poccunckon ®epepaumm, HOpMaTUBHBIMU MPaBOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBnNeHNs MyHULMNANbHOW YCNYrn, Y 3asBUTENS;

5) oTkas B npeagocTaBneHUM MyHULMNANbHOW YCRyrn, ecriv OCHOBaHMSA OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHAMU U NMPUHATBIMA B COOTBETCTBMM C HUMMU UHBIMMA
HOpMaTMBHbIMKM NpaBoBbiMM akTamun Poccuinckon degepaumn, 3akoHaMM U UHBIMK
HOpMaTUBHbLIMW NPaBOBbIMK akTamMu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyoebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pgencteuin  (6e3genctBusi) MHOrOYHKUMOHANbHOMO LUeHTpa, paboTHuKa
MHOTrOOYHKLMOHANbHOro LeHTpa BO3MOXHO B cryvyae, ecnm Ha MHOrogyHKLMOHarbHbIV
LEHTP, pelleHna n aencteus (6es3gencrame) KoToporo o6xxanyTcs, BO3foXeHa yHKLMS MO
NpeaoCcTaBNEHNIO COOTBETCTBYHOLMX MYHUUMNAMbHbIX YCryr B NOSIHOM ob6beme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENHA NpU NPegOCTaBNeHMM MyHUUUNANbLHOW YCryrn nnathbl,
He npeayCMOTPEHHOM HOPMAaTMBHbIMW MNpPaBOBbIMM akTamu Poccuiickon dPeapepaunn,
HOpMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

7) oTka3 Mcnonkoma, NpeaoCcTaBnsAOLWEro MyHUUUNANbHYO YCNyry, OOSDKHOCTHOrO
niua Mcnonkoma, nNpefocTaBnsoWEro MyHUUMMNANbHYK YCnyry, MHOMOYHKUMOHaNbHOro
ueHTpa, paboTHMKaA MHOroyHKLMOHANbLHOIO LEHTpa, OpraHvsauui, npeaycMoTPEHHbIX
yactbto 1.1 crtateum 16 PepepanbHoro 3akoHa Ne 210-d3, wmnm ux paboTHMKOB B
nUcnpaBneHnn [JONYyLWEHHbIX WMKU oOnevyaTtok W owubok B Bbl4aHHbIX B pesynbrate
npegocTaBneHns MyHUUUNanNbLHOMW YCnyru OOKyMeHTax nmbo HapylleHue YCTaHOBIIEHHOrO
CpoKa Takux ucnpasneHuin. B ykazaHHoMm cnyvae gocyaebHoe (BHecyaebHoe) obxanoBaHue
3asBUTENEM pelleHnn u pgenctsun (6e30encTBysi) MHOTOQYHKUMOHANbLHOMO LEHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOrOOYHKLMOHANbHbIN LIEHTP, pewwennsa n gencteus (6esgencrane) kKoToporo obxkanyorcs,
BO3MOXeHa QYHKUMA NO NpeaoCcTaBfeHUI0 COOTBETCTBYHOLMX MyHUUMMANbHbIX YCIyr B
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nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yacteto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pesynbTaTam
npegocTaBneHns MyHMUMNanbHOW ycnyru;

9) npuocTaHoBnEeHWE MpefoCTaBAeHUss MyHUUMNANbHOW YCRyrn, €cnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl defeparnbHbiMU - 3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUWN C HAMWU MHBIMW HOPMAaTMBHbLIMW NPaBoOBbIMU akTaMu Poccunckon ®epepauun,
3aKOHaMW M MHbIMA  HOPMAaTMBHbLIMKM MpaBoBbiIMM akTamu Pecnybnukn TaTapcTaH,
MyHMUMMNanNbHbIMX NpaBoBbIMW akTamn. B ykazaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM peLleHUA U OencTBuin (6e34encTBusl) MHOrOYHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LEHTpa BO3MOXHO B Cfnydae, ecnM Ha
MHOTFO(OYHKLMOHANbHbIN LIEHTP, peLleHns n aencreums (6esgencreme) KoToporo obxkanyrTces,
BO3MOXeHa YHKUMA NO NPeaoCTaBfiEHUI0O COOTBETCTBYHOLMX MYHMUMMANbHbIX YCRyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM vacTbio 1.3 ctatbn 16 PegepanbHOro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENA MNpUM NPEeOOCTaBEHUN MyHMUMNANBHOW YCIyrn
AOKYMEHTOB unuM  WHopmauun, oTcyTcTBue u (UnmM) HegOCTOBEPHOCTb KOTOPbIX He
yKa3sblBanucb Mpu MepBOHa4YyarbHOM OTKase B MNpueme [LOKYMEHTOB, HEeOoOXOAWMbIX NS
npeaocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHULMNAansHOM ycnyru,
3a UCKNKYEHNEM cnyyaeB, NpeayCMOTPEHHbIX NMYHKTOM 4 yactu 1 ctatbn 7 defeparnbHOro
3akoHa Ne 210-®3. B ykasaHHOM crniyyae pocynebHoe (BHecypebHoe) obxanosaHue
3asBUTENEM peleHnn un pencteum (6e30encTBysi) MHOTOQYHKUMOHANbHOMO LEHTPa,
paboTHMKA  MHOrOyHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOrOOYHKLNOHANbHbIN LEHTP, peLleHns n aencrems (6e3gencrTeme) KoToporo obxxanyrTces,
BO3MOXeHa YHKUMA N0 NpeaoCTaBfieHUI0 COOTBETCTBYHOLMX MYHULMNANbHbIX YCAyr B
nosiHom o6bemMe B nopsiake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. >Kanoba nogaetca B nNUCbMEHHOM dopMme Ha OymaxHoM HocuTene, B
9NEeKTpoHHOM  dopMe B  OpraH, NpefoCTaBfsSOWMA  MyHUMUMNANbHYK  YCRyry,
MHOrO(OYHKLNOHANbHbIM LEHTP NMMOO B COOTBETCTBYHOLLMI OpraH rocyaapCTBEHHOW BNacTw,
ABNAOLWMACA ydpeauTeneM MHOroyHKUMOHaNbHOro UeHTpa (ganee -  ydpeauTtenb
MHOroOyHKLMOHANbHOrO LIEHTPA), a Takke B OpraHusauuu, npeaycMOTpPeHHble vacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHus W OeNCTBUs
(bespencTBne) pykoBoOMTENS OpraHa, npPefoCTaBnslWero MyHUUMNAnbHY  YCnyry,
nodatTCcs B BbILWECTOAWMA opraH (MpyM ero Hanmyumn) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmMBalOTCAd  HEMOCPEeACTBEHHO  PYKOBOAMTENEM  oOpraHa, npegocTaBrstoLEero
MyHUUMnanbHyto ycnyry. XKanobbl Ha peweHna n gencteusa (6espenctene) paboTHUKa
MHOTrOOYHKLMOHANbHOro LeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLMOHAbHOMO
ueHTpa. XKanobbl Ha pelieHus n gencreusa (besgencrane) MHOroyHKLMOHANbLHOMO LeHTpa
nogatTca  ydpeamTento  MHOFOYHKLUMOHANbHOrO LUEeHTpa WU OOSDKHOCTHOMY  NuLy,
YyNOMHOMOYEHHOMY HOPMAaTMBHbIM MpaBoBbIM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHna n gencteus (besgenctene) paboTHMKOB OpraHmM3aumi, NpegyCMOTPEHHbIX YacTbio
1.1 ctatem 16 ®epepanbHoro 3akoHa Ne 210-93, nogalTcs pyKoBOAUTENAM 3TUX
opraHusaumn.

XKanoba Ha peweHus u pencteusa (6esgencteme) opraHa, nNpegocTaBrAOLErO
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NpeaocTaBnAloLLEero MyHUMNanbHyo
ycnyry, MyHUUMNAnNbHOro  Cryxallero, pykoBoAMTENs opraHa, npefocTaBnsowero
MYHULUMNANbHYO YCnyry, MOXeT ObITb HanpaBneHa no no4vrte, Yepe3 MHOroyHKLMOHabHbIN
LUEeHTP, C UCMOonb3oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn «WHTepHeT»,
oduymanbHOro camta opraHa, nNpPefoCTaBMAOWEro MyHuuMnanbHyl ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMHGOPMAaUMOHHOW cucteMbl JocyaebHoro
obxanoBaHus, a Takke MoXeT ObITb NPUHATA NpU NMYHOM npueme 3assutend. XKanoba Ha
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peweHns wn pgencteus (6espencTBne) MHOrOMYHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOTMO(YHKLMOHANbHOIro LUeHTpa MOXeT OblTb HamnpaBreHa no no4vte, C MUCMofb30BaHWEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumnanbHoro caurta
MHOroyHKLUMOHanNbHoOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHpOPMaLMOHHON cncTembl gocygebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa Npu
nn4yHoM npueme 3aasutens. Kanoba Ha pelueHus n gencteus (6esgencrame) opraHnsaumin,
npegycMoOTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HanpaefneHa Mo noyTe, C UCNOSib30BaHMEM WMHGOPMAaLMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTn «MHTepHeT», odumumanbHbIX CamToB 3TUX OpraHu3auun,
EaouHoro noptana nnbo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb NpuHATa npu
NMYHOM NpuemMe 3aaBUTenNs.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMMeHOBaHMEe oOpraHa, nNpPeaoCTaBMSAOWEr0  MyHAUMNANbHYKD  yCnyry,
OOIPKHOCTHOrMO  NiMua opraHa, npeaocTaBndalowWero  MyHuuunanbHyo  ycnyry, nubo
MYHMLMNANbHOMO Cry)Xallero, MHOroyHKLUMOHANbHOro LEeHTpa, ero pykosoguTtens n (unu)
paboTHMKa, opraHusauumn, NpeaycMoTpeHHbIX YacTbio 1.1 cTtaTbmn 16 PegepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pelueHus n aencteusa (besgencreune)
KOTOpbIX obxanyTcs;

2) hamunmio, nMms, OT4eCTBO (nocnegHee - MpuM Hanuyuu), cCBedeHUs O MecTe
XUTenbCTBa 3asBuTens - duandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaxXOXOEeHMA 3asBUTENs - OPUONYECKOro nvua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNOYTbl (MPU HanMyuK) U NMOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBepeHuss 06 obGxanyemblx peleHusx u gencteuax (6esgencteum) opraua,
npeaocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, AOJDKHOCTHOrO niua opraHa,
nNpefocTaBnsAwLWeEro  MyHuUMNanbHy0  ycnyry, nvbo  MyHMUMNAnNbHOro  CriyXxaLllero,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3auumn,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrnaceH C peleHnem u
pencrtemem (6esgenctBueM) opraHa, NpPedoCTaBfAOWEro  MyHUUUNANbHY  YCIyry,
AOSDKHOCTHOrO  nNuua  opraHa, npefocTaBndalowero  MyHuuunanbHy — ycnyry, nmnbo
MYHULMNANbHOMO cnyxatiero, MHOroyHKLNOHANbHOro LeHTpa, paboTHMKa
MHOrO(OYHKLMOHANBbHOrO UeHTpa, opraHu3auuimi, npegycMOTpPeHHbIX YacTteto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenem MoryT ObiTb NpeaCcTaBNeHbI
AOKYMEHTbI (Npn Hanu4um), noaTeBepXaaroLume oBOAbl 3asBUTENS, MO0 UX KOMUN.

5.4. MNocTynusLias xanoba noanexuT pernctpaumm B CPoK He no3aHee paboyero gHs,
cnefyouwlero 3a AHEM NOCTYNSIEHWS.

5.5. XKanoba, nocTtynusBwas B opraH, NpegoCTaBnAsOWMN MyHUUUNANbHYO YCyry,
MHOTMO(YHKLMOHANbHbLIN  LEHTP, YydpeauTento  MHOroyHKLMOHANbHOrO  LEeHTpa, B
opraHusauummn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nmMbo BbIWECTOAWMA opraH (Npu ero Hanuyuu), NOANEXUT PacCMOTPEHUID B Te4yeHue
naTtHaguaty paboumx OHEeM CO OHA ee perncTpauuun, a B crnyyae obxanoBaHus OTKasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHYK YCNyry, MHOroyHKUMOHANbHOro LUEeHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3asBuTens nnbo B ncnpasBneHuy OONYLLEHHbIX OnevYaTtok M owmnbok
unu B criyyae obxanoBaHus HapyLIEHUS YCTAHOBMIEHHOrO CpoOKa TakMX WCNpPaBfeHWA - B
TeyeHne NaTn paboynx gHen co AHSA ee perncrpauunn.

5.6. Mo pesynbTatam pacCcMOTPeHUs >anobbl NPUHUMAETCSs OAHO W3 CreaytLmx
peLLueHuni:

1) xanoba ygoBneTBopsAeTCHd, B TOM 4ucne B hopMe OTMEHbI MPUHATOrO peLueHus,
ncnpasneHnsa AonyLeHHbIX OneYaTok 1 OWMBOoK B BblAaHHbIX B pe3ynbTaTte npeaocTaBneHns
MYHULUMMNANbHOW yCrnyrn OOKyMeHTaX, BO3BpaTa 3asiBUTESN0 OEeHEeXHbIX CpeacTB, B3VMaHue
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KOTOpPbIX He NnpeaycMOTPEeHO HOpPMaTMBHLIMW MpaBoBbIMU akTamu Poccuickon denepaumu,
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMu Pecnybnuku TatapctaH, MyHULMNANbHbLIMU NPaBoBbIMA
aKkTamu;

2) B yAOBNETBOPEHUM Xanobbl OTKa3biBaeTCS.

He nosgHee pfHsA, cnegywoowero 3a [OHEM TMPUHATUS peLlleHus, YKasaHHOro B
HacTosILLeM MyHKTe, 3asABUTEN0 B MNUCbMEHHOW OpMe M MO XenaHuwo 3asBuTens B
3MEeKTPOHHOM bopMe HanpasfisieTCd MOTUBUPOBAHHLIN OTBET O pesyribTaTax pacCMOTPEHUs
Xanobsbl.

5.7. B cnyyae npusHaHus xanobbl noanexawien YyOOBMNETBOPEHWIO B OTBETE
3aaBUTEN0 O pesynbTaTax pPacCMOTPeHusa xanobbl daeTca MHopMauus O OeNCTBUSX,
OCyLLeCTBNAEMbIX opraHom, npegocTaBnAoLLNM MYHULUMNASbHYO ycnyry,
MHOrO(YHKLMNOHANbHLIM LEHTPOM nnbo opraHusauuen, npenycMoTpeHHon 4actblo 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, B uensax HesamennuTesNlbHOro yCTpaHeHus
BbISIBMIEHHbIX HApyLIEHWA MNpyU OKa3aHUM MYHUUMNAnbHOM YCIyrn, a Takke MNpPUHOCATCHA
N3BMHEHUSA 3a [OCTaBfeHHble HeynobCcTBa M ykasblBaeTCA MHGOpMauusi O AdanbHEenwmx
OENCTBUSAX, KOTOpble HeobxooMMO COBEpLMTb 3asdBUTEN0 B Lensax noryyvyeHus
MYHUUMNANbHOW YCRyru.

5.8. B cnyyae npusHaHua xanobbl He noanexalwen yaoBreTBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTtax pacCMOTPEHUs Xanobbl [akwTcs  aprymMeHTUpOBaHHbIe
pasbsCHEHUST O TMpUYUHAX TMPUHATOrO pelleHusi, a Takke WHdopMmauna o nopsake
obXXanoBaHUs NPUHATOrO peLLeHus.

5.9. B cny4ae ycTaHOBMEHUs B XO04€ WNU MO pe3ynbTaTaM pacCMOTPEHUS Kanobbl
NPU3HaKoB cocTaBa  aAMMHUCTPATUBHOIO  MNpaBOHAPYLIEHUS UM NpecTynneHuns
AOIMPKHOCTHOE NNLO, paboTHWK, HagerneHHble MOMIHOMOYMAMM MO PacCMOTPEHUIO Kanoob,
He3amMenMTenbHO HanpaBnAT UMeLLMecs MaTepuarbsl B OpraHbl NPoOKypaTypbl.
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MpunoxeHne Ne 1

K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

CMNPABKA

CseaeHust 06 anekTpoHHOW noanncu

HomkHocTHoe nuuo (PNO)

(nognuckb yNnonHOMOYEHHOTO
AOIMKHOCTHOrO NnLa opraHa)
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MpunoxeHne Ne 2
K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
06 oTkase B NpefoCcTaBneHnn MyHULMNanbHOW YCnyru
no Bblgaye cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Balwe 3aaBneHve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom
NPUHATO pelleHne o6 oTkase B Bblaye

cripaBku (BbIMUCKX) NO CrieayoLemMy OCHOBaHUIO:
HononHuTtenbHasa nHopmMaums:

CseneHust 06 anekTpoHHOM noanncu

HomkHocTHoe nuuo (PUNO)

(nognuch yNnonHOMOYEHHOro
LOJHKHOCTHOrO Nl opraHa)
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MpunoxeHne Ne 3

K ADMUHUCTPATUBHOMY pernameHTy

npeaocTaBNeHNa MyHULMNANbLHOM

ycnyru no Bbigaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBnsALEro MyHULMNANbHY YCIyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHNE
00 OTkase B npMeme LOKYMEHTOB, HEOBXo4MMbIX ANSA NpefoCTaBnNeHus
MYHULMNANbHOW YCNyru no Bblgaye cnpaBky (BbINUCKK)
oT Ne

PaccmotpeB Bawe 3aaBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTBbI, YNONHOMOY€EHHbIM OpraHom
NPUHATO pelleHne o6 OTkase B npueme
AOKYMEHTOB, HeoOXoAuMbIX [Onsi NpegoCTaBfeHUst MyHMUMNanbHOW YCryrn Mo Bblgave
crnpaBku (BbIMMCKX) NO Crie4yoLWmMM OCHOBAHUSIM:

1.
2.

PasbscHeHne NpuymH oTKasa:

HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe NOBTOPHO 06PaTUTLCS B YMNOSITHOMOYEHHbIA OpraH C 3asBfeHWeM O
npegocTaBfieHUN yCnyru nocre yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MOXeT ObITb 0BXanosaH B AocyaebHOM nopsgke nyTeMm HanpaBneHus
anobbl B yNONMHOMOYEHHbIN OpraH, a Takke B cyaebHom nopsaake.

CseneHunst 06 anekTpoHHOWM noanncu

HormkHocTHoe nuuyo (PNO)

(mognuchb ynormHOMOYEHHOTO
AOIMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4

K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigaye crnpaBku (BbIMUCKN)

dopma

B
(HanmeHoBaHWe opraHa MecTHOro
camoynpasrneHus)

oT

(bamunus, nms, oT4ecTBO, NACNOPTHbIE
AaHHble, PErMcTpauuIo No MecTy XUTENbCTBA,
aZipec 3ANEeKTPOHHOM MOoYTbI, TenedoH)

3AABJIEHNE
0 Bblgaye cnpaBku (BbIMMUCKN)

Mpowy Bac BblaaTb cnpasky (BbINUCKY)

(ykasaTb BUA crpaBku)

K 3asBneHuto npunararTca:

PesynbTaT npegocTaBneHns MyHULMNanbHOW yCryr, NpoLly NpeaoCTaBUTb:

|:| B NWU4YHbIM KabuHeT [lopTana rocygapCTBEHHbIX W MYHUUMNANbHbLIX YCIyr
Pecnybnukn Tatapcras;

l:l B  MHOrO(PYHKUMOHaNbHOM LEeHTpe npeaocTaBrneHns rocydapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcTtaH;

|:| B MUCMOJSIKOME.

(maTta) (noanuceb) (©.1.0.)
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MpunoxeHne Ne 5

K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

PykosoauTtento
McnonHUTEenNbHOro kommteTa

oT:

3AABJIEHNE
06 ncnpasneHnn TEXHMYECKON OLLIMBKN

Coobuwao 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHUMUMMNANbLHOW YCyrn no
Bblga4ye cripaBku (BbIMUCKN).

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpowy ncnpaBuTb OOMYLIEHHYD TEXHUYECKYIO OLWIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaTOM MyHUUUNANbHOW YCyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHnss 00 OTKNOHEeHUM 3asaBfeHus o6 uncnpasreHun
TEXHUYECKON OLLIMOKM NpOoLLY HanpaBuUTb Takoe peLleHueE:

nocpeacTBOM OTMNpPaBeHUs ANEeKTPOHHOro AOKyMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONUM Ha OyMaHOM HOCUTENe MOYTOBbLIM OTMPaBfIEHNEM MO

apgpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs], BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECST K MOEN
NIMYHOCTN W NPEeACTaBMnsieMOMY MHOK LY, a Takke BHECEHHble MHOK HMXKe, AOCTOBEPHbI.
J[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUMOXEHHblE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbIM 3aKoHoAAaTeNnbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asBeHNs 3T JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

(nara) (nognuceb) (¢.1n.0.)



